TATAPCTAH PECITY BJIMKACbI
KAUBBIY
MY HULIMTTAJIb PAVOHBI

MCIIOJHUTEJIbHBIN
KOMUTET KAUBHULIKOI'O
MYHULMITAJIBHOTO PAMOHA

PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
MOCTAHOBJIEHHE KAPAP
7% 04 A3 c. Bonmpimue Kaitbuiipl Ne 747
06 yTBEpXKAEHWH  aJMHHHCTPATHBHOTO  PeriameHTa

MpeIOCTABIeHHs. MyHHMIMNAIbHON YCIyTH [0 3aK/IOYCHHIO
JIOTIONHUTENBHOrO COTNAIIEHUs O BHECEHWHM H3MEHeHHH B
JIOTOBOP apeH[bl, B JOroBop 0e3BO3ME3HOro I0/b30BaHUA
MYHHLHIIATBHBIM KMYILIECTBOM

B coorserctaur ¢ OexepansHbiM 3akoHoM oT 27 urons 2010 rona No210-®3 «O06
OpraHM3alld¥ NPEJOCTABJEHUs TOCYNAapCTBEHHBIX ¥ MYHHIHMIATLHBIX yCIIyr»,

cnonuuTenbHbplii komuteT KalOMIKOro MyHHIHMIANbHOTO paHoHa Pecry6inuku
Tarapctan [IOCTAHOBJIAET:

l. VTBepauTh TNpuiaraeMblii aIMHHUCTPATHBHBIH PErVAMEHT MPENOCTABICHUA
MYHUIMIATLHON YCIYTH 110 3aKIIOUEHHIO J0TOIHATENPHOr0 COTIALCHHA O BHECEHUH
M3MEHEHHH B JOrOBOP AapeHmbl, B JOroBop 0e3BO3ME3IHOr0  MONIL30BAHUA
MYHMLHUIATEHBIM HMYIIECTBOM.

2 Tlocranosinenue HcronnutensHoro komurera KaiOMULKOro MyHHUHMANBHOTO
paifona Pecrybmuku  Tarapcran  OT 26.01.2022 N30 «OO0O yTBEpXKIEHHH
aIMUHUCTPATHBHOTO periaMeHTa TIPeAoCTaBICHHsA MYHHULMIATBHOH YCIyrd 1O
3AKITFOYEHHIO 10TOJHUTEIBHOTO COTIALIEH s O BHECEHUH H3MEHEHHH B 10r0BOp apeHIBL,
B JIOrOBOP OTIEPATHBHOTO YIpaBlieHus, 6e3B03Me3IHOr0 M0JIb30BAHU, XO3SHCTBEHHOI'O
BeJleHHs] MyHHIUIIATLHOTO HMYIIECTBa) MPH3HATH yTPATHBIIUM CHITY.

2. HacTosilee MOCTAHOBJEHHe Pa3MECTUTh Ha o(uuHanbHoM caiite Kaiibuikoro
MyHHULMManbHOro  paiiona  PecnyGmuku — Tatapcran B UH(pOpPMaLMOHHO-
TeleKOMMYHHKAIMOHHO! ceTn MHTepHeT no Beb-axpecy: http:// kaybici.tatarstan.ru u
ony6inkoBath Ha «OHIMATEHOM IOpTale MPaBOBOH undopmauuu PecryOnuku
Tarapcran» B HHQOPMALMOHHO-TENEKOMMYHHKAIIMOHHOH CeTH UnTepHer mo Bed-
anpecy: http://pravo.tatarstan.ru.

3. KOHTpOJIb 33 MCTIOJHEHHEM HACTOALIEro MOCTaHOBJIEHUS BO3IOKHTE Ha MIEPBOTO
3aMeCTHUTEJIS PykoBoaurens M cnoTHUTENIBHOTO KOMUTETA Kaitouuxoro
MyHHIHNAIbHOrO paiona 3.X. 3aruIyuHy. ‘

PykoBOaHTETL A.H. Makapos



MpunoxeHne

K MOCTaHOBIIEHUIO

NcnonHutensHoro komuteTta
Kanbuukoro MyH1uMnanbLHOro pamnoHa
Pecnybnukn TatapctaH

oT 17.04.2023r. Ne147

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBfieHUss MyHULUNANbHOMW YCIYyrn No 3aKIYeHUI0 AONOTHUTEeNbHOro
cornaweH1sa 0 BHECEeHMN N3MEHEeHUN B AOrOBOP apeHAbl, B 4OroBop 6e3B03mMe34HOro
NoNb30BaHMUA MyHULUMNANbHbIM UMYLLECTBOM

1. O6wume nonoxeHus

1.1.1. Hactoawmn agMMHUCTPATUBHbIA PerfiameHT npefoCTaBneHnss MyHUuunanbHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCcTaBNeHNUs MyHULMNANbHOM YCIYrn N0 3aKNOYEHNIO JONOSTHUTENBHOMO COrnalleHuns o
BHECEHMM W3MEHEHWW B [OOroBOpP apeHabl, B [OroBop 6e3BO3ME3OHOr0 MNoMb30BaHuUs
MYHUUMNANbHLIM UMYLLIECTBOM (danee — MyHuuunanbHas ycnyra).

1.1.2. MNonoxeHna agMUHUCTPATUBHOIO perriaMmeHTa MPUMEHSIOTCS Takke B clnyyae
pacToOpXXeHus OoroBopa apeHabl, AoroBopa 6e3803Me34HOro NoNb30BaHNA MyHUUMNANbHbIM
UMYLLIECTBOM.

1.2.1. Jlnuamun, nMeLWmMMn NpaBo Ha NofyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
duamyeckme u ropungmyeckme nuua (ganee — 3asaBuTesb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OOKYMEHTa, YOOCTOBEpSIoWero ero mnofiHoMouunsi, 5nmbo  3aKOHHbLIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacTaBUTENb 3adBUTENS).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HammeHoBaHue MyHMLMNANBLHOW yCNyrn

3aknoyeHne [OONOSTHUTENbHOIO COrnalleHnst O BHECEHUM W3MEHEHUA B Jorosop
apeHabl, B 4Orosop ©6e3B803Me34HOro Nosb30BaHMUS MyHUUuMnanbHbIM UMYLLLECTBOM.

2.2. HammeHoBaHMe opraHa, NpeAoCTaBNSAOLWEro MyHULMNANbHY yCrnyry

ManaTa 3eMesibHbIX U UMYLLECTBEHHbIX OTHOLIEHUN Kanbuukoro MyHULMNanNsHOro panoHa
Pecnybnukn TatapctaH (ganee — OpraH):

2.3. Pe3synbTaT npeaocTaBneHus MyHMLMNanbLHOW ycrnyru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHUUMNansHOW yCnyru BnseTcs:

1) pononHuTenbHOE corfalleHne O BHECEHMM U3MEHEHWW B [OroBOP apeHabl, B
AoroBop 6e3B03Me34HOr0 Nosib30BaHMA MyHUUMMANbHbIM MMYLLECTBOM (NpunoxeHne Ne 1 k
HacTosILLeMY agMUHUCTPATUBHOMY perfnameHTy);

2) pelweHue 06 oTkase B NpeaocTaBneHMm MyHULMnaneHon ycnyri (npunoxexHve Ne
2 K HacTodaeMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHna MyHUUMnaneHOW yCcrnyru HanpaBnseTcs 3asBuUTento
B dopmMe 3MeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIo YCUSIEHHOW KBanuduuMpOoBaHHON
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa, B COOTBETCTBUMN C
depepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpOHHOW noanucu»
(manee — ®egepanbHbIn 3akoH Ne 63-P3) B nNnyHbIn kabuHeT EgmHoro noptan. B cnyyae



HanpaeneHus  3asBneHns  nocpeactBoMm  PecnybnukaHckoro  noptana  pesynbTaT
nNpedocTaBneHnss  MyHWUMNanbHOW  YCNYrM  HampaBnsdeTcs B NUMYHbIN  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asBuTEns pesynbTaT NpefoCTaBNEeHUs MYHULMUNANbHOW YCryru
Bolaaetcs B OpraHe unm B [BY «MHOrodyHKUMOHANbHLIA LIEHTP NpefocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHblX ycnyr B Pecnybnuke Tatapctan» (gnanee — MoLl) B
dopme 3K3emnnapa dMNeKTPOHHOro AOKYMEHTa, pacnevataHHoro Ha GymaxHOM HocuTerne,
3aBEpPEHHOro neYyaTbio U MOAMUCHI0 COOTBETCTBEHHO YNOSTHOMOYEHHOrO JOMKHOCTHOrO nvua
OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpasBe MOMy4nTb pe3ynbTar npefocTaBreHnus MyHULMNansHOW
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npefocTaBneHnsa MyHUUMNanbHOW yCnyru.

2.4. CpoK npefocTaBrieHusi MyHULUnanbHOM ycnyrm

2.4.1. MyHuumnaneHas ycnyra npefocTaBnsieTca B TedeHne 12 pabounx aHen.

2.4.2. [llpuocTtaHoBnNeHMe cpoka npeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM yCcryrn B (popmMe 3NeKTPOHHOIo LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OPOopMMNEeHNa 1 permcTpauumn pesynstarta npegocTaBneHns MyHULUMNansHOM yCnyru.

2.5. NNpaBoBbIe OCHOBaHUA ANA NpefoCTaBleHUss MyHULMNAanNnbLHOW yCcnyru

2.5.1. lNepeyeHb HOpMaATUBHbLIX MPaBOBbLIX AKTOB, Perynvpylowmx npegocraBrieHne
MYyHUUMNANbHON ycnyrn (C yKkasaHMeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odomumansHOro onybnukosaHus), pasmeLleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX U MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUMNanbHOro
panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOWN ceTu « IHTepHEeT».

2.5.2. TekCT agMUHUCTPATMBHOIO perfiamMeHTa B AENCTBYOLWEN pefakumm nognexuT
pa3mMeLlleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCNYT,
Ha odumumanbHoM canTte MYyHULMMNANbLHOro panoHa B MHOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

2.6. UcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOX0AUMbBIX Ans NpeAocTaBneHus
MYHULUMNANLHOMW ycnyru

2.6.1. [ina nony4yeHns MyHULMNansHOW ycryrn 3asBuTens NpeacTaBnaeT cregyowme
AOKYMEHTbI:

1) OOKYMeHT, yOoCTOBepSALWMA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B (pbopme gokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aAMWHNCTPaTUBHOMY pernamMeHTy);

B 3IIEKTPOHHOW (popMme (3anornHseTcs MocpeAcTBOM BHECEHUA COOTBETCTBYHOLLNX
CBeJEeHWA B ONEKTPOHHY opMy 3asBfeHus), MOANUCaHHOe B COOTBETCTBUM C
TpeboBaHNAMU NyHKTa 2.6.3 aAMUHNUCTPATMBHOIO pernamMeHTa, npy obpalleHu nocpeacTBoM
PecnybnvkaHckoro noprana;

4) KOnuu yypeauTerbHbIX JOKYMEHTOB I0pUanNYecKoro nuua;

5) TexHM4eckMin nacnopT C KagacTPOBbIM HOMEPOM Ha KaXKAbl O6bEKT HeABUXNUMOCTH
(Mpn Hanuuun).



2.6.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OQHUM U3 CneayoLmx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTA 2.6.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1eKTPOHHOM hOpMeE;

3) B OpraH nNu4yHO UnM NOCPELCTBOM MOYTOBOM CBSA3N Ha OymMaKHOM HocuTene.
3asBreHne v npunaraemble OKYMEHTbI, MPU HanpasfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKeE.

2.6.3 3aaBneHve npu HanpasneHun nocpeacTesoMm PecnybnukaHckoro noprtana
noanuncbIBaeTCAa NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

Ana nonyyYyeHuMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoauMmo MNpPOnTU
npoueaypy peructpaumm (ayteHtudumkaumm) B EgmMHOM cucteme  wmnaeHTUduKaumm wm
ayTeHTuukauum (ganee — ECUA), a Takke NoaATBEPANTL YYETHYHO 3aMUCh.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B MOAMYHKTe 2
nyHKTa 2.6.1 aaMMHUCTPATUBHOIO perfnaMmeHTa, 3aBepsaeTca YCUNeHHoM KBanmunpoBaHHON
noanucblo N, YNONMHOMOYEHHbBIX Ha cO34aHvMe M NoanucaHue TakmxX AOKYMEHTOB, B TOM
yucrne HoTapuycamu,

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), npwunaraemble K
3asiBNeHNI0, B TOM YMCIe JOBEPEHHOCTHN, HanpaensTcs B Buae dannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauyecTBO npefoctaBnsiemMblX 3EKTPOHHbBIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 006bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.6.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHnst OOKYMEHTOB M MHGOPMaLMM UMW OCYLLECTBNEHUS OENCTBUN,
npeacTaBfeHne unuM  OCYLWIECTBNEHNE KOTOPbIX HEe NpeaycCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMmn  OTHOLLIEHUS, BO3HMKaKLWmMe B CBA3UM C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) OCyWecCTBMNeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWi, HeobGxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C 0bpalleHneEM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKMYEeHUEM MNOosyYyeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrnbTaTe
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPeyYHn, ykasaHHble B 4actn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMmbIX 1 0bBa3aTerbHbIX YCryr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy NepBoHavyanibHOM OTKase B NpuemMe 40KYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHus MyHuuMnanbHoOW ycrnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKNKYEHNEM cregyowmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLmxcs
npeaocTaBnNeHns MyHULMNAaNbHOW YCryri, Mnocre nepBoHayanbHOW nogadn 3asiBNeHus o
npegocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannune owunboK B 3asBNeHUM O NPEeAOCTaBNEHUN MyHULMNANbHOW YCNyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENEeM nocne nepBoHa4anbHOro oTkasa B npMemMe AOKYMEHTOB,
HeobxooMMbIX AN NpPefoCTaBneHMs MyHUUMNanbHOM Yycrnyrn, nubo B nNpeaocTaBleHnn
MYHULMMNANbHON YCNYru U HE BKMOYEHHbIX B NPEeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHdopmauumn nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe OOKYMEHTOB, HeobxoouMbixX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM YCIyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOrO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnn
npoTMBONpPaBHOro Aencteus (6e3gencTeuns) gomkHoCcTHOro nuua OpraHa, pabotHuka MOL,
npu nepBoHayarbHOM OTKase B npueme OOKYMEHTOB, HeobxoOuMbIX ONs nNpefocTaBrieHus
MyHUUMMNANbHON ycnyrn, nubo B NpegocTaBfeHUn MyHUUMNAnbHOM YCryrn, O 4Yem B
NMMCbMEHHOM Buae 3a noanucblo pykosoauTens OpraHa npu nepBoHayarbHOM OTKase B
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npueme [OOKYMEHTOB, HeobXoAuMMbIX ANA nNpefoCTaBrneHUs MYHULMNAanbHOW  YCnyru,
yBEe4OMINSETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEHHbIe Heya0bCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [JOKYMEHTOB UM MHOopMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefocTaBneHns rocydapCTBEHHOM WNU  MYHUUMNANbHOW YCMyru, W WHbIX Cryvaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6.5. MNonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBegenusa ns EMPKOJT — degepanbHas Hanorosas cnyxb6a;

2) cBegeHus o AencTByoWEeM nacnopTe rpaxaaHnHa Poccuinckon degepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTU — DefeparnbHas HoTapuanbHasa nanara.

2.6.6. 3agBuTenb BnpaBe MNpPeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.5 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBannudpuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3daHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.7. HenpeacrtaeneHve (HeCBOeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.5 agMMHUCTpATMBHOINO perfiamMeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM ANns oTKasa B NnpefoCTaBNeHn MyHULMMNansHOM yCcnyru.

2.6.8. [JomxHocTHoe nuuo wn (MnNn) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.5
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUEeHHblE W Haxo4sWMecs B pacrnopsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, AUCUUNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon denepaumn.

2.6.9. 3anpewaetca TpeboBaTtb OT 3aABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuuMnanbHOW
ycryru, Haxogsuwmecs B pPacrnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam UM opraHaMm MeCcTHOro
camoyrnpasneHus opraHn3aummn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHud, KoTopble
HaxoA4ATCA B pacnopsiXKeHum rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO camoynpaBsfeHns
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBbIM OpraHam Unv opraHam MecTHOro camoyrnpaBfeHus
opraHvsaumn, He SBISeTCA OCHOBaHWEM [ANnA OTkasa 3asBuTerno B MNpefocTaBiieHnn
MYHUUUNANbHOW YCAyrn.

2.7. UcuepnbiBalowmi nepeveHb OCHOBaHUM ANA OTKa3a B NpuemMe OOKYMEHTOB,
Heo6Xx0AMMbIX ANA NpefoCTaBleHUA MyHULMNaNbLHOW ycnyru

2.7.1. OcHoBaHuAMK ONa OTKasa B MpuemMe AOKYMEHTOB (npunoxeHne Ne 3 K
HacTosLWeMy aaMUHUCTPATUBHOMY perfiameHTy), HeobxoguMmbiX Ana npefocTaBneHus
MYHULMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YMCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiAke, YCTAaHOBMEHHOM 3akoHogaTenbcTtBoM Poccuinckon
depepauunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUUID W CBEAEHUs, copepXalpnecss B LOOKYMeHTax Aans
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNY Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCNyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOSIHOMOYMSA npeacTaBUTens
3aaBuUTENd, B Cnydae obpalleHnsa 3a npefocTaBneHmeM MyHULMNAanbHOM YCAyrn yKasaHHbIM
nnuUom);
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4) nogada 3asiBrieHUs O NpefocTaBfieHUM MYHUUMNAnNbHOM YCIyrM U OOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, B SMEKTPOHHOW ¢opme C
HapyLleHeM YyCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppeKkTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpPaKTUBHOW (popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenonHoe, NMbo HenpaBuIbHOE 3anOSfIHEHWE);

6) npenctaBneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBNeHnss MyHULUMMNANbHOW YCNYru;

7) 3asBreHMe O NpeaocTaBfneHnn ycnyrm nogaHo B OpraH rocyfapCTBEHHOW BracTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTasfeHe MyHMuMnanbHON yenyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOAMUCUY» YCNOBUN MPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLMpoBaHHOW 3NEKTPOHHOW NogNuCH.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NpUeME OOKYMEHTOB, HEOOXOAUMbIX Ons
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, ABNSETCS MCHEePnbIBAOLLNM.

2.7.3. PelwweHne o6 oTkase B npuveme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAUMbBIX AN
npefocTaBfeHns MyHULMNANbHOW yCryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuUTend, Tak M nocrne nofyvYeHuss OTBETCTBEHHbIM [AOSMPKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCcrnonb3oBaHMEM MeXBEeOOMCTBEHHONO WMH(OPMAaLMOHHOMO B3aMMOLAEWCTBUS, B CPOK, He
npesblwaoLwLmn 9 paboynx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewiaetca OTKasbiBaTb B MpUEME 3asBfEHUA U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfieHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaxX U NOpsiAKe NpegoCTaBNeHNs MyHULUMNANbHOW YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. UcuepnbiBaloLwmin nepeyeHb OCHOBaHUM AN NPUOCTAHOBNEHUs NpefoCcTaBneHus
MYHULMNaNbLHOW yCNyru Unm otkasa B npeAocTaBlieHUM MyHULUNANbHOM yCnyru

2.8.1. OcHoBaHMA AN NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMNANbHON YCryru
OTCYTCTBYIOT.

2.8.2. OcHOoBaHUA Ans 0TKasa B NpeaoCTaBeHNn MyHUUMNAanbHON yCnyru:

1) npencraBneHHble 3asiBUTENEM AOKYMEHTbI COAepXaT MOAYUCTKM M UCMpaBneHns
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAHOBMNEHHOM 3aKoHOAaTenbCTBOM Poccuickon
depepaumm;

2) OOKYMEHTbl coaepXaT NoBpeXaeHUsl, Hanmune KOTOpbIX He MO3BOSISieT B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npeaocTaBneHns MyHULMNANbHOW YCNyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY Ha MOMEHT obpalleHns
32 MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSHOLWMUA MOMHOMOYMS MpeacTaBuTens
3asBuUTENS, B criydyae obpalleHns 3a NnpegocTaBieHneM MyHULMNANbHOW YCIYrn yKa3aHHbIM
nmuom);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNAnNbHOW YCRyr U OOKYMEHTOB,
HeobxooMMbIX AN NpefoCcTaBfieHUst MyHUUMMANbHOW YCnyrn, B 3NEKTPOHHOW ¢opme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anonHeHne obs3aTenbHbIX Nonen B opMe 3asiBreHus, B TOM Yncne
B MHTEpakTMBHOM opme 3asiBrieHus Ha PecnybnukaHckom nopTtane (HegoCTOBEpHOe,
HenonHoe, NMbo HenpaBuIibHOE 3anOfIHEHWE);

6) HecobntogeHe ycTaHOBIEHHbIX cTaTtben 11 depepanbHOro 3akoHa ot 6 anpensd
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH;
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7) NCTEK CPOK AeNCTBUS SOroBopa apeHab;

8) Hanu4yne 3a0rMKEHHOCTU MO JOrOBOPY apeHabl;

9) 3agdBneHve O npedocTaBneHUN YCryrn coaepxut TpeboBaHMe O BHeCeHUM
M3MEHEHUN B MyHKTbl OOroBopa apeHdbl, YCIrOBUS KOTOPbIX YTBEpXAeHbl HOPMaTUBHO-
NpaBOBbIM aKTOM OpraHa MeCTHOro caMoyrnpaBfieHUs;

10) 3asBneHMe O nNpeaoCTaBfeHUM YCNYrMu COAEpXUT TpeboBaHWe O BHECEHWUU
N3MEHEeHUN, NPoTMBOpEYaLLMX HOpMaM AENCTBYIOLLEro 3aKoHoAaTeNbCTBA.

2.8.3. lNepeyveHb ocHOBaHUM ONs1 OTKasa B NpeaoCcTaBreHUn MyHULMNansHOW YCrnyrm
ABNSAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHUn MyHUUUNAanbHOM YCIyrn B criydae,
ecnn 3asBrieHMe O MpefocTaBfeHUM MyHULMNanbHOW YCrnyrn nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax W nopsagke npedocTaBreHns  MyHUUUNAanbHOM  YCNyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Pasmep nnatbl, B3MMaeMoOu C 3aABUTENS NPU NpeaocTaBlieHnn MyHULMnanbHON
ycrnyru, u cnocobbl ee B3MMaHusi

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MakcMMmanbHbIN CPOK OXMAAHUSA B oYepeamn npu nogade 3asiBuTenem sanpoca o
npeaocTaBleHU MyHULIMNArbHOW YCNyru U Npu nosly4eHuun pesynbraTa
npeaocTaBreHUsl Takux ycnyr

2.10.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MofyyvyeHne MyHUUMnanbHOn
ycnyru - He 6onee 15 MUHyT.
2.10.2. Tlpn nony4vyeHun pesynbtata nNpPeaoCcTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXUAAHUSA B 0Mepean He JOMMKeH npeBbiwaTtb 15 MUHYT.
2.11. Cpok perncrpauum 3anpoca 3assBUTesnsa o npeaocTaBlieHUM MyHUUUNanbHoOMn
ycnyru

2.11.1. MNpun nuyHom obpaweHun B MOL| B AeHb nogayn 3adBrneHUs 3asiBUTENHO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.11.2. Tlpu HanpaBneHun 3asBreHns nocpencrtsoM EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3agBuTeNnb B OeHb Nofayu 3asiBfeHUsd nosiydaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana UM N0  9fIEKTPOHHOW Mo4yTe  yBeLOMIIEHue,
nogTeepxaatoLlee, YTo 3adBrieHne OTrnpaBnieHo, B KOTOPOM YKa3blBatOTCS PEMMCTPaALMOHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.11.3. MNpwu nn4yHom obpaeHnn B OpraH B AeHb Nogadn 3asiBfeHns ynorHOMOYEHHbIM
AOIMKHOCTHbIM nunuom OpraHa 3asBuTENO Bbl4AeTCs pacnucka u3 aBTOMaTU3VMPOBAHHOM
WHPOPMALMNOHHOM CUCTEMbI, MpeAHa3HaAa4YeHHON ANns  OKa3aHMs rOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCITYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlIeHNS U NepeyvyHeMm
npeaCcTaBNeHHbIX AOKYMEHTOB.

2.12. TpeboBaHUA K NOMELLEHUAAM, B KOTOPbIX NpeaocTaBnsieTcss MyHMUMnanbHas
ycnyra

2.12.1. lpepoctaBneHne MyHMUMMNANbLHOW YCHyrn OCYLLUEeCTBNAETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOM MOXaPOTYLLEHUS.

ObecneumBaeTcsa BecnpenaTCTBEHHbIA JOCTYN WMHBanNMAoB K MeCTy npeaocTaBreHus
MyHUUMNanbHON ycnyrn (yaoOHbln BXOA4-BbIXO4 B MOMELLEHUS M MepeMelieHne B UX
npegenax).
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BusyanbHag, TekctoBas MH(opmauusa o nopsake npegoctaBfieHUs MyHMUMNnanbHON
ycnyrm pasmellaetca B YAOOHbIX Ons 3asBUTENEN MecTax, B TOM 4uCfe C Y4eToMm
OrpaHNYEeHHbIX BO3MOXXHOCTEN MHBANWAOB.

2.12.2. OcywecTtBnaiTca Mepbl no obecneyeHuo uwHBanMgam, B TOM 4ucne
NCNOSb3YIOLWNM Kpecrna-KOnsckn u cobak-NpoBOAHMKOB, YCMOBWUA AOCTYNHOCTU 34aHUS,
NMOMELLIEHNI N YCRYT, BKIOYas:

1) ycnoeus ans 6ecnpenaTCTBEHHOrO AOCTyna K 34aHUI0 U MOMELLEHUsIM, a Takke
npeaocTaBnNseMbIM B HAX yCnyram;

2) BO3MOXHOCTb CaMOCTOATENbHOIoO nepeasuxeHns no tepputopumn OpraHa, Bxoga u
BbIx0oA4a B 3aaHne un nomeweHus OpraHa, Nnocagkym B TPAHCMOPTHOE CPeACTBO M BbICAOKN U3
Hero, B TOM Y1cre C UCNOSIb30BaHMEM Kpecna-KoSsaCKu;

3) conpoBOXAeHME UHBaNMOOB, MMEKLLNX CTONKNE pacCTponcTBa OYHKLUMM 3PEHUSA U
CaMOCTOATENBHOIO NepeaBMXeHns, N OkasaHne UM NOMOLLU B 34aHUN N MOMELLEHUSX;

4) Hagnexaulee pasMelleHne obopyaooBaHuss W HOcUTenenw  UHopmaumm,
HeobxoouMMbIx AnNa obecneyeHns ©OecnpensaTCTBEHHOrO [OCTyna WMHBANWOOB K 34aHuo,
NMOMELLEHNSAM U K YCIlyram C Y4eTOM OrpaHUYEHn NX XN3HeOEeATENbHOCTY;

5) ponyck B 34aHvMe M nomelleHusi cobaku-npoBOAHMKA MPU HanMyun LOKYMEHTa,
noaTBepXaatoLLlero ee cneuvanbHoe obyyeHne n BblgaBaemoro no ¢opme u B nopsiake,
yTBEepXOeHHbIX npukasom MuHUCTepcTBa Tpyda W coumanbHOW 3awuTbl Poccuinckon
®epepaumm o1 22 wuwoHA 2015 r. Ne 386H «O6 yTBepxaeHun OpPMbI [AOKYMEHTa,
noaTreepxaatoLLero cneumnansHoe obyyeHne cobakn-npoBoOAHMKA, U NOPSAKa ero Bblaaumny;

6) okasaHue COTpyAHMKaMu, NPeAoCTaBASOWUMA MyHULMNANbHYIO YCyry, NOMOLLM
WHBanugam B npeodoneHun 6GapbepoB, MellalwlWmx MOYyYEeHU0 UMW YCryr HapaBHE C
APYrMMUM niMuamu.

2.12.3. TpeboBaHusa B 4acTn obecneveHnsa AOCTYNMHOCTU ANsl UHBaNMaoB OObEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCTaBfieHne MyHUUMnanbHOW  YCryrm, W CpPeacTs,
ncnonb3yemblX Npu NpeaocTaBneHn MyHULMNANbHOW YCyrin, NPUMEHSIOTCS K 06bekTam u
cpeAacTBaMm, BBEAEHHbBIM B 3KCMyaTauuio UK NpoLleawmMm MoAepHN3aLmo, pEKOHCTPYKLNIO
nocne 1 nona 2016 roaa.

2.13. NokasaTenun AOCTYNHOCTM U Ka4yecTBa MyHULMNANbLHON yCnyrm

2.13.1. TlokasatensMmm [OOCTYNHOCTU MPeaoCTaBfieHUs MyHUUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEeHUsl, B KOTOPOM BedeTCs npuem, Bblgaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeELLEHNN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLlen uHPopMaumm o cnocobax, nopsake Uu  cpokax
npegocTaBfieHns MyHUUUNANbHOM YCIyrm Ha MHAOPMaUMOHHbLIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM cakTe MyHUUUNanbHOro panoHa;

OKasaHue NoMoLLM MHBanNuaam B NpeogoneHnmn 6apbepos, MeLlaroLwmXx Noay4YeHNIo MMu
yCryr HapaBHe C gpyrMmu nuuamu.

2.13.2. lNokasaTensamu kayecTsa NpeaocTaBfieHns MyHULMNANbHOW yCryru ABNAKTCA:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLLeHNa agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONU4YeCTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYnbTaunin):

B3aumopaencteme 3aasutend ¢ pabotHukammu OpranHa mnn MOLL npn npegoctaBneHum
MYHULUMNANbHOM YCIyrn ocyLecTBNAeTCS OAMH pa3 nNpu npeacTaBreHnn 3asBrieHnUsi CO BCEMU
Heob6XxoAMMbIMN JOKYMEHTaMu;
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OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MorlydyeHus pesynbTata npefocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B oopme ak3emnrisipa 3f1IeKTPOHHOIo JOKYMeEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C OOMMKHOCTHLIMW NvuamMu
npv NpegocTaBneHn MyHUUMNansHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BripaBe OLEHWUTb KayeCcTBO MpedoCTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLbLID  YCTPOUCTB  MOABWXHOW  paanoTeniepOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.13.3. VIHhopmaumsa o xoae npeaocTaBreHnss MyHULMNanbHOW YCIyrm MOXET ObliTb
nony4yeHa 3asiBuTenem B NMYHOM kabuHeTe Ha EamMHom nopTane, PecnybnvkaHckom noprarne,
B OpraHe, MOLI.

2.13.4. NpepocTaBneHne MyHMLMNanNsHoN ycnyri ocywectensgeTtcs B nob6om MOL no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXwnBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.15. UHble TpebGoBaHMsA K NpeAoCTaBNEeHUI0 MYHULMNANbHOM yCyru

2.15.1. lpn npegocTtaBneHMM MyHULMNANBHOW YCAYyrM B 3IEKTPOHHOW dhopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NPeaoCTaBfeHUs MyHMUMMANbHON
ycnyru, pasmeLleHHyo Ha EagnHom noptane, PecnybnunkaHckom noptane;

2) nopaTb 3asdBneHue O NpeaoCcTaBNeHNN MyHULMNANBbHOW YCIYTN U UHbIE AOKYMEHTHI,
HeobxoouMMble ON1S NpefoCTaBreHUss MyHULMNANbHOW YCNyrM, B TOM YUCREe OOKYMEHTbI U
MHOPMaUUIO, SNEKTPOHHbIE 0Bpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUUN C
nyHKTOM 7.2 vactnm 1 crtatbnm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ MCnonb30BaHWEM
PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBfEeHWA O npefocTaBreHum
MYHMLUMMNANbHON YCNyru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHMLMNANbHOW YCnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHUUMNAanbHbIX ciyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6espencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHUN rocy4apCTBEHHbIX U MyHULMNAMbHbBIX YCNyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMMANbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU M MyHULMNANbHBIMW CITyXKaLMMM.

2.15.2. dopmupoBaHue 3asiBIEHUA OCYLLEeCTBNAETCA MNOCPeacTBOM 3anosyiHEHUS
3NEeKTPOHHOW opMbl 3asBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMMocTu
AOMNOSTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.15.3. lMpu cbopmupoBaHum 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeaoCcTaBNeHns YCnyru;

2) BO3MOXHOCTb 3anoSyIHEHUS HECKONbKUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopMbl  3adBreHns npu obpaweHun 3a ycnyramu, npegnonararowmumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNS HECKOSIbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Mneyatu Ha OymaXHOM HOcUTene KOoMuu 3JNEKTPOHHOW (POpPMbl
3aaBneHuns;
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4) coxpaHeHVne paHee BBEOEHHbIX B 3MEKTPOHHYK (POpMy 3asBreHUs 3HaYEeHUn B
no6on MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHE NpU BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUI B 3NEKTPOHHYI (POopMy 3asBNEHNS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (PopMbl 3a8BfEHNA A0 HavYana BBoAa CBeAEHUN
3asiBUTENIEM C WCMNOMb30BaHMEM cBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTu, KacawLwencss CBeLeHUN,
OTCYTCTBYIOLLUMNX B €QNHON CUCTEME NOEHTUMUKaLMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOM (POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOPpMaLNK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM MM 3asiBIIEHUSAM B TEYEHUe
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMEHUSIM - B TEYEHUEe He
MeHee 3 MecsLeB.

2.15.4. 3anncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBOOOAHbIE Ans
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocywecTBneHMss npeaBapuUTENbHOW 3anmcu nocpeactBsoM PecnybnukaHckoro
nopTtana 3asBUTento Heob6xoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YnK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOeHUW, KOTopble coobwmn 3adBuTENb  MpU
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NMIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegBapuTenbHOM 3anucu  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assuTenb CoobWNT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnsaeTca MHdopmaumnsa o
noaTBepXaeHnn npeaBapuTenbHON 3anUcK C ykasaHneM Aathbl, BPEMEHN N MecTa npuema.

Mpwn ocywecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTeNb B 00s3aTeNbHOM nopsake
NMHOpMUpPYETCSs 0 TOM, YTO NpeaBapuUTernbHas 3anmMcb aHHYNMPYETCS B Clydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButens B Ntoboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX [OEWCTBUK, KpoMe
NPOXOXAEHUA MOEHTUUKALUMN U ayTeHTUUKaumMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTtamum Poccuiickon ®Pepepauunmn, ykasaHus LUenn  npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMmbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOIO
WMHTEepBana, KoTopbI HeobxoaMMo 3abpoHMpoBaTh ANs NpuemMa.

3. CocTaB, nocnenoBaTelbHOCTbL U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM Yncrie 0COGEeHHOCTHU
BbINONMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOMU (hopme, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LleHTpax

3.1. OnucaHme nocnenoBaTeNibHOCTU AENCTBUIA NpU NpeaoCTaBreHUn
MyHULUMNaNsLHOM ycnyrm

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:
1) KOHCYNbTMPOBaHWE 3aABUTENS,
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2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHnn MyHULMNANbHOW YCNyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCNyru;

5) Bblga4va (HanpasfeHne) 3asBUTENO0 peaynbTaTta MyHULMNAanbHON YCryru;

6) ncnpaBneHne TEXHNYECKON OLLUNBKMN.

3.2. OKka3aHue KOHCYNnbTaLuun 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl sSBRseTcs
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBleHWEM MyHULUMNANbHOM
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutens B OpraH - OOMKHOCTHOE nULUO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHME.

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCyfbTauMenl O MopsiAke W cpokKax
npegoctasfieHna MyHuuunansHon ycnyrm B MOL, nndyHo n no TteneoHy uU 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauunm 1 OpyruM BOMpocam Ansi MNOSyYeHUs MyHULMNanbHOW
yCnyru.

3asButens MOXeT NonyyYnTb MHAOPMALMIO O nopsgke  npeaocTaBneHus
MYHUUMNANbHOW ycnyru Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKTCS: KOHCYNbTaums
no coctaBy, hopme NpeacTaBnseMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbiM Ang
nonyyYeHns MyHMUMnanbLHOW yCnyru.

3.2.3. 3asaButenb Bnpaee obpatutbcst B OpraH no tenedoHy 1 3rfeKTPOHHON noyTe, a
Takke NonyynTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
CpoKax MpeaoCTaBMneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauuu 1 OpyruM BOMpocaMm AN MofyyYeHUs MyHMUMnanbHON
yCnyru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbLIX NpoLeayp SIBMSAKTCS: KOHCYbTauum
no coctaBy, hopme NpeacTaBAseMon JOKYMEHTaumMm u apyrmm Bonpocam, Heobxoammbim aAng
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.3. an/IHSITI/Ie n paccMoTpeHue KomMmnriiekta AOKyYMeHTOB,
npeacTaBlieHHbLIX 3asdiBUTeNemM

3.3.1. lpuem OOKyMEHTOB ANsA NpefocTaBrneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMn MyHULMNAnbHOW YCryrm U nNpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.6 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmi npuem 3asaBneHuni:

onpegenseT npegMeT obpalleHus;

yAO0CTOBEpPSIET NIMYHOCTb 3aABUTENS;

NPOBOAUT NMPOBEPKY MOMHOMOYMI NULA, NOAAKLEro JOKYMEHThI,
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NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.6
alMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3asereHns B AUC MOL;

npyv nNpefocTaBneHMn LOKYMEHTOB, yKas3aHHbIX B MNyHKTe 2.6 agMWHUCTPaATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLLeCTBNSeT CKaHUMpoBaHWe MpeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW hopMe unm
3NEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLlaeT NoOANMCaHHOE 3asBieHne U opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NaKeTOB SNEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrneHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHUs MyHUUMNanbHOM Yycrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb OnNs nogayn 3asdBfeHUS B 3NIEKTPOHHOM OOPME BbIMOMHAET
cnegywwme oencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEeHUs, BKNHOYaKLWYyO cBeAeHns, Heobxoammble
n obasatenbHble ANs NPeJoCTaBNeHns MyHUUMNanbHON yCnyru;

npukpennseT OOKYMEHTbl B 3MIEeKTPOHHOM opMe unm 3NeKTPOoHHble obpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBreHus (npu HeobxoamMmocTi);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacua € YCroBUSMW U NOPSOKOM
npegocTaBNeHns MyHUUMNAnNbHOW YCNyrM B  3MEeKTPOHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 3f1IeKTPOHHOrO 3asiBreHNs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxmmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NIEKTPOHHOrO 3asiBMeHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.6.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-NnorMyeckasi npoeepka CHPOPMMPOBAHHOIO 3anpoca OocyLlecTBnsieTcs
eOVHbIM  (perMoHanbHbIM) MNopTanoM aBTOMATMYECKM Ha OCHOBaHUM TpeboBaHui,
onpeaensieMblx opraHoMm (opraHusauuen), B npoLecce 3anofHEHNs 3asiBUTENEM Kaxaoro ua
nonen anekTPoHHOM opMbl 3anpoca. [pu BbiABNEHUM eanHbIM (perMoHanbHbIM) nopTanomM
HEKOPPEKTHO 3arnoSIHEHHOrO NMoMs 3NEKTPOHHOM (POpMbI 3anpoca 3asiBUTerNb YBEAOMAETCS O
XapakTepe BbISIBNEHHOW OLNGKN 1 nopsake ee yCTpaHeHst NOCpeacTBOM MHAOPMaLMOHHOIO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hopMe 3anpoca.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.
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Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: 3NEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHVeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NOCTYNIEHNe 3asBfIEHUS U WUHbIX [JOKYMEHTOB, HeobxoaumbIX Ans npegocTaBneHus
MYHUUUNANbHOW YCRyru.

3.3.3.2. [ormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHna 3assutens c 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NMPOBEPKY MOMHOMOYMI NULa, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.6
aflMUHUCTPATUBHOIO perrameHTa, NpPoOBEepKYy COOTBETCTBUA NpeAcTaBIieHHbIX LOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHMAM (Haanexallee opopMieHne Konum OKYMEHTOB, OTCYTCTBUE
B [OKyMeHTax MoAYUCTOK, MPUMNNCOK, 3a4YEepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHunn);

3anonHser SNEKTPOHHYO dopmy  3asBreHuA B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cuUcTeMe, nNpefdHasHa4YeHHOW ANns  OKa3aHWa roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTerne, OCYyLWEeCTBNAET CKaHMpoBaHWE NpeaAcTaBeHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asBfeHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpefHa3HaYeHHYHo
OIS OKasaHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (hbopMe NNn INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3I1eKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hann4na ocHoBaHWM Ons OTKasa B npuemMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NnpenaTcTBumn ans
npuema 3asBrneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C 06 bSICHEHMEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWi onsi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE Iu1uOo, OTBETCTBEHHOE 3a MnpueM [AOKYMEHTOB, nocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3asiBlIeHN0 HOMepP B COOTBETCTBUM C HOMEHKNaTypou aen,

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NEKTPOHHON DOPME M ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crnydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HannuMm ocHOBaHUW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaeT MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-P3,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM NS ero NpUHATUSA.
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MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumblX Ans
npefocTaBneHns MyHuUuMnanbHOW YCryru, C ykasaHuem MpuyuH oTkasa (B crydvae, ecnu
OCHOBaHMA [Ons OTKasa B Npueme [OOKYMEHTOB, HeobXxoauMMbliXx And npefoctaBrieHus
MYHULUMMNANbHON YCIyrn, CBAi3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyMeHTaM, OCHOBaHuUSA [Ond OTka3a B [MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBEeOEHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYUBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyleHuWeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnseTcsa Ha cornacoBaHue B
yCTaHOBMEHHOM NOopsiike NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHue npoekTa peLleHns 06 oTkase B npueme AOKYMEHTOB, HEOOX0AMMbIX ANis
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLecTBNAeTca B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMYeM JOKYMEHTOB, B Te4eHne o4HOro paboyvero AHS co AHSA NOCTYNNeHns
3a8BneHns, HanpaensaeT 3asBUTENIO, YKa3aHHbIM B 3asBreHUM crocobom, yBedoMIieHme o
NOCTYNMNEeHUn 3asBreHns, coaepxallee BXOAALWMA PerucTpauuoHHbI HOMep 3asiBIieHus,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoOBaHWW hannoB, NPeACTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NofnyyYeHus pesynstata MyHULMNansHOW yCnyru.

3.3.3.4. VcnonHeHue npouenyp, YyKasaHHbelx B nyHkrax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMeHTa, npu Hannyinm TeXHNYECKoM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTU4YeCKOM peXuMe C MCMOofb30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OpPMaLNOHHOM
CUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHWA rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM  3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCHA B TedyeHue ofHoro pabovero AHs CO AHS
NOCTYNMNeHns 3asBnNeHns Ha pacCMoTpeHMe.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMoOTpeHNe KOMMNIEKT JOKYMEHTOB UMW NPOEKT pelueHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

3.4. HanpaBneHue MeXXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBylolME B
npeAocTaBlieHUM MyHULMUNANBLHOM YCIyTrU

3.4.1. OcHOBaHMeM Ha4ana BbINOSIHEHNSA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nony4yeHne [OOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YMOSTHOMOYEHHBIM Ha  BbINOSIHEHME
agMUHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
NPVUEeM AOKYMEHTOB, NPUHATBIX OT 3aABUTENSA OOKYMEHTOB.

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNEe MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpocbl O NPeoCTaBleHNN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.5 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATMBHBIX NPOLEAYP ABMSKOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) nogBe4oMCTBEHHbIE OpraHam BfacTy OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpawmBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnAoT yBegoMIeHNss 06 OTCYTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbiX Ans NpeaoCTaBneHns MyHULMNanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouefypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSIHAITCA B T€YEHUE NATM AHEN CO OHSA MOCTYMNEHUS MEeXBEAOMCTBEHHOrO 3anpoca B
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opraH wunu opraHu3sauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKU
NnoaroTOBKW W HamnpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
denepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu lNMpaButensctea Poccuiickon degepaumm m
NPUHSATLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnuku TatapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHune MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  npegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomrneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopmMaLunu;

NPy HanMyYMM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEHNA MYHMLMNANbHOW YCYyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHns MyHUUMNANbLHOW YCnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMmblx ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBSMEHHbIX TpeboBaHUM K Takum
OOKYMEeHTaM, OCHOBaHMS [ANna oTkasa B nNpuemMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaWMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYUBbLIE CBEAEHMUS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnseTCAa Ha CcorfacoBaHue B
YyCTaHOBMEHHOM NOpsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B npyeme JOKYMEHTOB, HEOBXO0ANMbIX Ans
npegocTaBnNeHns MyHUUMNAnbHOM yCryrn, OCyLLecTBNseTcs B nopsiake, NnpeaycMOTPeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNsa CBEAEHNN N0 MEXBELOMCTBEHHbLIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoLeayp SBMASKTCH: LOKYMEHThI
(cBegeHus), HeobxoaumMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyrn, NPOeKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANS NpefocTaBrieHus MyHULMNanbHOM
yCrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvuMme C  UCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKasaHUs rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM YuCe C
MOMEHTa perucTpauun 3asiBfieHMss B COOTBETCTBUW C HACTOAWMM aLMWHUCTPATUBHbLIM
perriameHToM.

3.4.6. MakcumanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngaeT NaTb paboymx gHewn.

3.5. NMoaroToBKa pe3ynbTaTta MyHULUNANbLHOW yCNyru

3.5.1. OcHoBaHMeM Hauvana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnsieTcs
NOCTyNfeHne OT JOSMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HanpaBneHne MeXBeaOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons NpeaocTaBneHns MyHULMNAanbHOM
yCcryru.

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCrnyru:
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paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBneHns MyHULMNarnbHOW YCryru;

npwv BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUu MyHULUNAanNbHOW YyCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO perrameHTa, MoAroTaBnvBaeT MNpPOEKT
pelleHns o6 oTkase B NpefocTaBneHum MyHUUUNansHOM yCnyru;

B ClNyyae OTCYTCTBMS OCHOBAHWW ONA OTKasa B MNpedoCTaBNEeHUN MyHULUMNarbHOW
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCcTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefoCTaBfieHUs  MyHUMUMNanbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pe3dynbTarta npeaocTaBfieHUs MyHUUMNAIbHOW
yCcryrm Ha corrnacosaHue B YCTaHOBMNEHHOM nopsake nocpefcTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboumx aHeEN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peweHns 06 oTkase B NpedoCTaBNeHUn MyHULMNANbHOW YCNyru, NPOeKT AOMOMHUTENbHOMO
cornaweHnss O BHECEeHWW U3MEHEeHMM B [OroBOp apeHdbl, B [JOroBop OnepaTtuBHOIO
ynpasrneHusi, 6e3B03Me3AHOr0 MNosib30BaHUs, XO3AWCTBEHHOrO BeAEHUS MYHULMNAnbHOro
UMyLLEeCTBa.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanbHOW ycnyrn (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKOoBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnsa, OTBETCTBEHHOMO 3a NOAroTOBKY pesyrbTarta MyHUUMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuuunansHoun ycnyru. Nocne
yCTpaHeHUs1 3aMeYyaHui NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfacoBaHUA U
noanncaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perriameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanU4ns COrracoBaHUW  YMNOMMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbIsiBNeHMS HapylleHUMA B 4acTW CPOKOB BbINOMHEHUA agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoauTtens OpraHa wHULMnpyet
npuBrneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUUX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSHSAOTCA B Te4YeHne AByX pabounx gHewn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
oTKase B npueme JOKYMEHTOB HEOBXOAMMbIX ANA NpeaoCTaBneHns MyHULMNansHon ycnyru,
peweHve o006 oOTkase B MpedoCTaBneHUM MyHUUMNAnNbLHOW YCnyrn, OOMOoSfHUTENbHOoe
cornawleHne O BHECEeHUW MU3MEHEHMM B [OroBOp apeHAbl, B [JOroBOp OnepaTtuBHOIO
ynpasrieHus, 6e3B03Me3AHOro Mnosib30BaHUs, XO3AWCTBEHHONo BeAEeHUs MYHUUMNanbHOro
NMyLLECTBa.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMNAITbHbBIX YCIYT.

MakcrmarbHbI CPOK BbIMOMHEHVA aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO pernamMmeHTa, CocTaBnseT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaBneHue) 3aaBUTENIO pe3yribTata MyHULMNanbHON yCnyru
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3.6.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sBrseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHUe CBEeAEeHUN O pe3ynbTaTe npeaoCcTaBrieHUs
MYyHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHWd [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT;

n3BellaeT 3aaBuTeNs (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEeHuu, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesyrnbTata npegocrasneHus MyHuuunansHon ycnyrm B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMNAETCA B
aBTOMaTU4YECKOM pexXuMMe C WCMNOoSIb30BaHMEM aBTOMATU3NPOBAHHOW WMHAOPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocy4apCTBEHHbLIX U MyHULUMNANbHbIX YCNYT.

AOMUHUCTpPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSIHAKTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBNeHns MyHUUMNanbHOW YCyry, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SBMAKTCA: pa3MelleHne
CBedeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNAnbHOW YCryrm B MHEOPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MYHULMNANbHON YCNyru n cnocobax ero nonyyeHums.

3.6.3. lNopsagok BblAaym (HanpaeneHns) pesynbTaTta npeaocTaBneHus MyHULMNansHon
ycnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTeNs 3a pe3ynbLTatoMm MyHuuunansHou ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbtaT MyHULMNAanbHOW yenyrm B opme aKk3emnnsipa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. [lo TpeboBaHuO 3asBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBnseTcs
3K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOpMaLUK
UM HanpaeneHnsa dK3eMnnsapa SNeKTPOHHOro LOKYMEHTa Mo 3MeKTPOHHOM noyTe B agpec
3aasutend. [Npu 3annucn Ha CbeMHbIN HOCUTENb MHAOPMaLMW UM HanpasfeHnn aKk3emMnnspa
3MIEeKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH 3K3eMMnsp 3eKTPOHHOro
AOKYyMeHTa Ha 6yMaxHOM HocuTene, Mo SMNeKTPOHHOM MoYTe WAEHTUYHOCTb Takoro
3K3eMnnapa NEKTPOHHOIO AOKYMEHTa 3K3eMNNsApy 3NEKTPOHHOrO JOKYMEHTa Ha GyMaxHOM
HocuTerne 3aBepsAeTCcd YNONHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHWEM YCUINEHHOW
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHAKTCA B MOpsgke o4vepegHoCcTW, B AeHb NpubbiTUA  3adBUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
dhakTa Bblgauu pesynbTaTta npegocraBneHus MmyHuuunansHom yenyrn B AIC MOLL, pesynbTat
npefocTaBneHns MyHULMNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeNd 3a pesynbTaToOM MYHULUUNANbHOW YCyru 4yepes
PecnybnukaHckuin noptan 3asBUTENO B NUYHbIN KabuHEeT aBToOMaTU4YecKu HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWeroca  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANbHOW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3OMNEeKTPOHHOW
noaNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NOANMCaHUA AOKYMEHTa, NoATBepXAatoLero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUMNanbHON YCryrn, YNOSTHOMOYEHHbIM AOMKHOCTHLIM NuuoM OpraHa
(OpraHom).
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Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEeayp SABNSAKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHcKkoro noprana 3asiBUTENO AOKYMEHTA,
noaTBepXxaalwLero npefocTaBfieHMe MyHUUMNanbHOM ycnyrm (B TOM 4ucre oTka3 B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lNpu obpalleHnn 3aaB1TeNS 3a pe3ynbTaToM MyHuLmMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3asBuUTEN0 pes3ynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3asBUTENA BMeECTe C
9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTtaBnsieTcs
9K3eMMNnsip 3MEKTPOHHOIrO AOKYMEHTA NyTEM €ro 3anMcu Ha CbeMHbIA HOCUTENb MHGOPMaLUK
UM HanpaefeHnsa aK3eMnnsapa SNeKTPOHHOro JOKYMEeHTa Mo 3NeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMAOTCA B NOpsigke ovepeaHoCTH, B AeHb NpubbITUS 3asiBUTENSA B COOTBETCTBUN C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTom BbINOMHEHNSA aAMUHUCTPATUBHBIX NPOLEayp ABNATCS: pukcaums dakra
BblAaun pesynbTata npegocTtaBieHns MyHUUMNanbHOM YCryru B aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.7. UcnpaBneHue TeXHU4YECKUX OLLNOOK

3.7.1. B cny4yae obHapyXeHWA TeXHU4eCKOW OLMOKM B OOKYMEHTe, sIBAsoLEeMCs
pes3ynbTaTtoM MyHMUMNANbHOM yCnyru, 3asasuTens HanpasnsaeT B OpraH:

3asBrieHne o6 ncnpasneHnn TexHmyeckonm owmndkn (npunoxenune Ne 5 k HacToswemMy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblaHHbIN 3asBUTESO KaK pe3ynbTaT MyHULMNanbHOM yCrnyru, B KOTOPOM
COOEPXUTCA TEXHMYECKas! OLLIMOKa;

OOKYMEHTbI, MMewLwme HpUANYECKYD CUNy, CBUOETENbCTBYWOLWME O HanmMyuu
TEXHUYECKON OLLINOKMN.

3agaBneHne o6 ucnpaBneHUM TEXHUYECKON OWKNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKLWEMCA pe3ynbTaTtoM MyHMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBUTENEM
(yNnOSTHOMOYEHHBbIM  MpeAcTaBuTeNeM) MNOYTOBbIM — OTnpaBrieHem (B TOM  4ucne C
NCMNonb30BaHMEM 3MIEKTPOHHOM NMoYThbl), NMB0o Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBASeT
npuemMm 3aaBneHnss o6 McnpaBneHUM TEXHUYECKOW OLUMOKKW, PEerucTtpupyeTt 3asBrieHne cC
NPUIOXEHHBIMM OOKYMEHTaMuU U nepefaeT UX AOSMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHATCSA B TEYEHME OAHOro paboyero AHs ¢ AaTtbhl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHWe, HarnpaBfieHHOE Ha PacCMOTPEeHME AO0SHKHOCTHOMY Ny,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JoOmKHOCTHOE NUL0, OTBETCTBEHHOE 3a 0O6paboTKy LOKYMEHTOB, pacCcMaTpuBaeT
AOKYMEHTbl U B LENaxX BHECEHUA WUCMpaBfeHWn B LOOKYMEHT, SIBASKOLWMACA pe3ynbTaToM
npegocTaBfieHNa MyHUUMNANbHOW YCIyrk, OCYLLECTBASET npoueaypbl, NpeayCMOTPEHHbIE
nyHkToM 3.5 agMMHUCTPaATMBHOINO pernamMeHTa, U BblAeT MWCMNPaBfiEHHbIN  LOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY MNPeaCcTaBUTENIO) JIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3asBuTensa (ynosITHOMOYEHHOro NpeacTaBuTens) opurMHana AOKyMeHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, vnu HanpaenseT B agpec 3asiBUTENst MOYTOBbIM
oTnpaBneHnem (NOCPEeACTBOM 3SMEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHnn B OpraH opurmHana JOKYMEHTa, B KOTOPOM COAEPKUTCHA
TexHn4yeckas owmbka.
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AOMWHMCTPaATUBHbIE  MNpoLeaypbl, YCTaHABMMBAEMblE  HACTOSALUMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYeHne AByX paboumnx gHen nocne obHapyXeHUs TEXHNYECKON OLNBKN nnm
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NuLa 3asiBNeHNs O JOMYLLEHHOW oLnbke.

PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBLIX MpoUeAyp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOM yCIyrm

4.1. Mopsanok ocyLlecTBNEeHNA TEKYLLEro KOHTPOoss 3a cCO6naeHNeM U UCMONTHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLIAMU NONOXEHUN aAMUHUCTPATUBHOIO
pernamMeHTa u UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBalOLWMX Tpe6oBaHUA
K NpeAoCTaBNeHUI0 MyHULMNANbLHOW YCNyru, a Takke NPUHATUEM UMM pPeLUeHUn

KOHTponb 3a MNOSIHOTOM W KayeCcTBOM nNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKMNtoYaeT B cebsa BbIIBNEHME W YyCTpaHEHWE HapyLeHWn npaB 3asiBUTENEN, NpOBEeAEHUE
NpoBepPOK cobrogeHns npouenyp nNpeaocTaBrieHUs MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha penctena (6e3gencrtBMe) [LOMKHOCTHbIX Nuy  [ManaTtbl 3eMenbHbIX W
UMYLLLECTBEHHbIX OTHOLIEHM Kanbnukoro MyH1uumunansHoro panoHa (ganee —lanata).

dopmamMn KOHTpoOns 3a COBGMOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAKOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpPenoCTaBfEHUIO
MYHUUUNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA AENONPON3BOACTBA;

3) NnpoBegeHMe B YCTaAHOBMEHHOM MOpsAKe KOHTPOSIbHbIX MPOBEPOK cobnoaeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOW YCIyri.

B uensix Tekywlero KOHTPONSA MUCNOMb3YTCA CBEOEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIAKOLMX BbINOSHEHNE aMUHUCTPATUBHBIX NPoLenyp, XXypHarbl
y4yeTa COOTBETCTBYIOLLUNX AOKYMEHTOB 1 ApPYrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBneHun
MYHULUMNANBbHOM YCIYrn N MPUHATUW PELUEHU PYKOBOAUTENHO MICNOMHUTENBLHONO KOMUTETA
Kanbuukoro MyHUUMNAnNbHOrO panoHa MpeAacTaBnsiloTCs  CnpaBkM O  peayrnbTatax
npenoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

O cny4dasix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOOUTENS  OpraHa, NpedoCTaBffAlWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

TekyLwumn KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, onpeaeneHHbIX
agMUHUCTPATUBHLIMK  nipouedypamMyM  NO  NPeaoCTaBfIEHUIO  MYHULMMANbHOM  YCIyru,
ocyulectBngeTca npeacepatenemM [lanaTbl, OTBETCTBEHHLIM 3a OpraHuM3aumto padoTbl Mo
npPeaocTaBfieHNO  MYHUUMNANbHOW  YCnyru, rMaBHbIM  CNEeLnanucTom ManaTsl,
OCYLLECTBMAOLLENO opraHM3aumio paboTbl N0 NPEeAOCTaBNEHNIO MYHULMNANBHOW YCAYTH.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYLLECTBNAIOLLMX TeKyLWunm KOHTPOIb,
yCTaHaBnMBaeTCs LOMKHOCTHBIMU perfnameHTamu.

4.2. NMopsanok n NepuoauYHOCTb OCYLLECTBIIEHUs NSTAaHOBbIX U BHENJTAHOBbIX
NPOBEePOK MOJSIHOTbI U KaYecTBa NpefoCTaBreHUs MyHULMNanbLHOW ycnyru, B TOM
yucrie NOpsAoK U (popMbl KOHTPOSS 32 NOSTHOTOM U Ka4eCTBOM NpenocTaBrieHus

MyHULUMNaNsLHOM ycnyrm

4.2.1. KoHTponb 3a NOSIHOTOW M Ka4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOM yCyru
ocyllecTBngeTcsa B popmax:
1) npoBeLeHNs NPOBEPOK;
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2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOJDKHOCTHbIX AL, MyHULMNANbHBIX CRYyXaLLlnX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOMS 3a NOSIHOTOM U Ka4YeCTBOM NpeocTaBfieHNns
MYHUUMNANbHOM YCNyrM MpoBOAATCA MNIaHOBble M BHEMMaHoBble npoBepku. [lopsaok wm
NepnoanYHOCTb OCYLLECTBIEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA NfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCA BCe BOMPOCbl, CBsi3aHHble C
npegocTaBneHnemM MyHUUMNANbHOM YCIyrn (KOMMMEKCHble MNPOBEPKU), WNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfNeHneM MyHUUUNanbHoOW ycnyrm (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT NMPOBOAUTLCSA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBMIEHHbIX HapyLlleHU aAMWUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae noslydyeHus
Xanob 3assutenen Ha pencteua (6esgenctene) OpraHa, a Takke WX OOSDKHOCTHbIX N,
MYHULMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, npeaocTaBnsoLero
MyHMLMNanNbHYIO YCIyry, 3a pelweHnsa u aencteus (6esgencreme), npuHUMaemMble
(ocywecTBnsieMble) UMK B XoAe NpeaocTaBneHns MyHMLUUNanbHOM ycnyru

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydyae BbISIBIIEHWUS HapyLUEeHUN npas
3agBuUTENEN BWHOBHbLIE §ULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

Mpeacenatens NManatbl HeCET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PAaCCMOTPEHNE
3asBNeHnn.

maBHbIK cneynanucT lNManaTbl HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (UNKn)
HeHagnexawee BbIMOMHEHNE aAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6e3penctBume), NnpMHMMaeMsble (OCyLecTBNAeMbIE) B Xo04e NpeaoCTaBeHUss MyHUUMNAnbHON
yCInyrn, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus1, xapakTepu3sylliue Tpe6oBaHNA K NOpAAKY U dopMamM KOHTPONA 3a
npepocTaBreHMeM MyHULIMNANbHOW YCIYrn, B TOM YMCIe CO CTOPOHbI FrpaXaaH, ux
o6beanHEeHNN U opraHM3auum

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI FpaxaaH, uxX
o6beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEeACTBOM OTKPbITOCTU LEeATerNbHOCTH
ManaTbl Npy NpegocTtaBneHnn MyHUUUNANbHOW YCIyrn, MOfyYeHUs MOJSTHOW, akTyalrlbHOW M
AOCTOBEPHOM MHGOpPMauMm O nopsgke nNpeaocTaBneHns MYyHUMUMNANbHOW  yCcnyrm U
BO3MOXHOCTM  gocygebHoro  paccMoTpeHus  obpaweHun  (kanob) B npouecce
NpeaocTaBneHns MyHULUMNANbHON yCcrnyru.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHNn U AeCTBUIN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNAanbHy ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MyHULMNanNbHbIX YCNyr, OpraHM3aummn, ykasaHHbIx B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B A0OCYAeOHOM MopsiaKe peLueHuin u
pencteun  (6esgencTBus)  opraHa, NPedoCTaBnsIoOWero  MyHUUMNanbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpefoCcTaBnsoWero MyHUMNanbHy yeryry, MyHULUNansHoro
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crnyxawlero, pyKkoBOAUTENs oOpraHa, npedoCTaBnAlLWEro MyHUAUMMAnNbHY  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B CReayowmnx cnyyasx:

1) HapylleHne cpoka perucTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBneHns MyHMumMnanbHon ycnyrn. B ykaszaHHOM cnydae
aocynebHoe (BHecynebHoe) obxxanoBaHme 3asiBUTENEM peLLeHni U aencteun (besgenctans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOMO LIeHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteus (6esgencreue)
KoToporo obGXanylTcsl, BO3noOXeHa (yHKUMS MO npefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM Yyactblo 1.3 ctatbh 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnubo OcCyLLECTBEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIeHNE KOTOPbIX HE NpeLyCMOTPEHO HOPMAaTUBHbLIMM
npasoBbiMKM akTamu Poccunckon degepauum, HOPMATUBHLIMW MNPaBOBLIMW  aKTaMu
Pecnybnukn TartapctaH, MyHMUMManbHbIMKM MNPaBOBbIMM akTamMu Ans NpeaocTaBneHus
MYHULIMNANbHON YCNYru;

4) oTKka3 B nNpueme [OOKYMEHTOB, NpedoCTaBfieHNe KOTOpbIX NpPeaycCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamun Poccunckon denepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNAaNbHbIMM NPaBoOBbIMW akTamMun Ansa NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B nNpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM W UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBun  (6e3gencTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHnsa n aenctemns (6e3gencTeme) KOToporo obxanyrTcs, BO3noXxeHa yHKUMA No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpPU NPEeLOCTaBNEHUM MYHMLMNANbLHOW YCyrin nnatbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCnyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyaTtok U oWwnbOK B BblAaHHbIX B pes3ynbTaTte MNpeaocTaBrieHus
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKuX
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3gencteusl)  MHOTOPYHKUMOHANBHOrO LUeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecn Ha MHOrogyHKLMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONIHOM ob6beme B nopsigke,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHULMNanbHOW yCryru;

9) npuocTaHoBnEHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbIMWU - 3aKOHaMU U NPUHATBIMUA - B
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COOTBETCTBUWN C HUMWU MHbIMW HOPMAaTMBHbLIMW MpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M  MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNaNbHBIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3penctens) MHOroyHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYHOLWMX MyHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBUTENS NpPU NPEOOCTABMNEHUN MYHULMNANBHON YCNYyru
OOKYMEHTOB WInuM  MHopmauun, oOTcyTcTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBfieHnn MyHULMNAnNsHOW yCryru,
3a UCKITIOYEHMEM ClyYaeB, NpeaycMOoTPEHHbIX NyHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM pelweHnn u genctsun (6e3gencTBusi) MHOMOQYHKUMOHANIbHOMO LIEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOIFOYHKLMOHANbHbIN LIEHTP, peLleHuns n genctena (6e3gencrene) KoToporo obxanyroTes,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCIyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 egepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopme Ha ByMaKHOM HocuTerne, B 3NEKTPOHHOWN
doopme B opraH, npefocTaBnAroLLmMn MyHULMNANbHYIO YCNyry, MHOFOMYHKLUNOHANbHLIN LLEHTP
nmbo B COOTBETCTBYHOLUMA OpraH rocyfapCTBEHHOW BnacTu, SBASKOWMUACA ydpeauTenem
MHOIOYHKLMOHANbLHOro LEeHTpa (aanee - yypeavrtenb MHOrO(YHKUMOHANbHOMO LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha pelweHna wn pencteus (6e3gencTBMe) PYKOBOAUTENS OpraHa,
NpefoCTaBNAILWEro MyHULMNANbHYK YCyry, NoatTCa B BbILWECTOAWMM opraH (Npu ero
Hanuumm) nmbo B Ccriyyae ero OTCYTCTBMS pacCMaTpuBalOTCs  HEnoCcpeacTBEHHO
pykoBoguTENEeM opraHa, NpegoCTaBnsaWero MyHumnansHyto yenyry. >Kanobbl Ha pelleHuns
n pencrtena (6esgenctene) paboTHUKA MHOMOQYHKUMOHANBHOIO LEHTpa nogarkTcs
PYKOBOAUTENIO 3TOr0 MHOrO(YHKUMOHANbHOro ueHTtpa. XKanobbl Ha pelleHna n gencTsud
(6e3pencTBme) MHOroyHKLMOHANbLHOro LeHTpa nogarTca yypeanTento
MHOTFOPYHKLMOHANBbHOrO LeHTpa Uiin JOSMKHOCTHOMY NULy, YNONTHOMOYEHHOMY HOPMaTUBHBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pewenus n genctena (besgenctene)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENAM 3TUX OPraHn3aumn.

XKanoba Ha peweHna u pencteusa (6es3gencteve) opraHa, NpenocTaBnSAOLEro
MYHUUMNANbHY YCnyry, AOSHKHOCTHOrO nvua opraHa, NnpegocTaBnawowero MyHUUmMnansHyo
ycryry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTasBfsowero
MYHULUMNANbHYO YCryry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTP, C MCMNONb30BaHNEM WH(MOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeTy,
opuMuManbHOro canTa opraHa, nNpedoCTaBnslWero MyHuuunanbHyo yenyry, EagunHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CcCUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgeuncteus  (6esgenctene) MHOroQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNosfib30BaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTun  «/HTepHeT», odmumanbHOro camta
MHOroQyHKLUMOHanNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoMm npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npeagycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasBneHa Mo no4yte, C WUCMONb3oBaHWEM WHEOPMALMOHHO-
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TeNeKOMMYHUKaUNoOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomxkHa cogepxaTtb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMsAOWEro  MyHAUMNANbHYKO  yCnyry,
OOIDKHOCTHOIMO  Nvua opraHa, NpeaoCTaBnslOWEero MyHAUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, NpegyCMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unn) paboTHUKOB, pelueHnst U gencteus (besnencreme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, MMmsi, OTYECTBO (nocnegHee - MpuM HanuMuuu), CBeAEeHUA O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBeOeHus O MecTe
HaxXOXOEeHUs 3asBUTENs - pPUONYEcKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyembiX peleHnax u penctsmax (6esgenctemu) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNanbHYy  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LeHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoOAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrfaceH C peLleHnemM n 4eNCTBMEM
(bespencTBremM) opraHa, NPeaoCTaBnAWEro MyHULMNANbLHYIO YCNyry, AOMMKHOCTHOrO nvua
opraHa, NpefoCTaBfSAOWEro MyHMUMNanNbHYO ycnyry, nmbo MyHUUMNanbHOro Ccryalero,
MHOrOOYHKLMOHANBbHOrO LieHTpa, paboTHMKa MHOroOYHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npeaycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpefcTaBneHbl OOKYMEHTbl (NpW Hanmyuu), noaTBepXxaaroLine
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynusBwaga B opraH, NpegoCcTaBNAOWUA MyHULUMNANBHYO YCNyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrOMYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHue
naTHaguaTy paboumx gHen co AHA ee perucTpaumu, a B criydae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLIErO MyHULMNANBHYIO YCIYry, MHOrOQYHKLUMOHANbHOMO LeHTpa, OpraHn3aumm,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asButens nubo B vcnpasBneHun LOONYLEeHHbIX OnevyaTtok M owubok unu B
cnyyae obxanoBaHWsl HapyLleHUsl YCTaHOBIIEHHOMO CpOKa TakmxX UCNpPaBiEHUN - B TeYeHue
naTy paboynx gHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »xanoba ygoBneTBopsieTcsl, B TOM 4Yucne B oopmMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESNO AEHEXHbIX CPpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOpPMAaTUBHbLIMU NpaBoOBbIMU akTaMn Poccurckon denepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee gHsA, cnegyroLwlero 3a AHeM MPUHATUS peLLeHuns], YKa3aHHOro B HaCTOALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHOW DOPME 1 MO XeNnaHUIo 3adaBUTeNd B 3NIEKTPOHHON dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl AaeTca MHopMauna O OeWCTBUSX,
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OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBNALLMM MyHULMNANbHYO ycnyry,
MHOTOYHKLMOHaNbHbIM LLEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbu
16 depnepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTeNbHOro yCTpaHEHNS BbISIBNEHHbIX
HapyLeHUn Npu OKasaHUM MYHULMNAanbHOW YCNyru, a TakkKe MNPUHOCATCA M3BMHEHUS 3a
AoCTaBneHHble HeygobcTBa 1 ykasblBaeTcs MHGOpMaLMs O AalnbHENLLNX AENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLUMTL 3asiBUTESIO B LLENAX NOMyYeHNS MyHUUMNAnbHON YCnyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwlen yOooBrETBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
pasbsACHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopMmauma o nopsake
06XXanoBaHUs NPUHATOrO pPeLlEeHNs.

5.9. B cny4yae ycTaHOBMEHMS B XO4€ WK MO pe3ynbTaTaM pPacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpPaBoOHapPYLUEHUS MW NPECTYNNEHNA OOMKHOCTHOE
nuuo, paboTHUK, HagenNeHHble NOSTHOMOYNSMIN NO PACCMOTPEHMIO Xanob, He3amenUTeNbHO
HanpasnAT MMeLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATMBHOMY perfnameHTy
npeAaocTaBnNeHNs MyHUUMNanbLHOM
YCIyrv MO 3aKITHYEHNIO
AOMNONHUTENBHOIO CcornalleHns o
BHECEHMM U3MEHEHWUI B JOrOBOP
apeHAbl, B 4oroBop 6e3803mMe3qHOoro
NONb30BaHNA MyHULMNANbHBIM
NMYLLECTBOM

dopma

[lononHuTenbHoe cornaweHne 0 BHECEHUU N3MEHEHUI B Jorosop apeHabl, B 4OroBop
©e3B03Me34HOro Nofb30BaHUs MyHUumMnarnbHbIM UMYLLECTBOM

OOMNOJNIHUTENBbHOE COMALUEHUE Ne
O BHECEHUU N3MEHEeHUWN B AOroBOp apeHAbl/ 6e3B0O3Me34HOro Nosfib30BaHUA
MyHMLUMNaNbHbIM UMYLLECTBOM OT r. Ne

c.Bonbuwne Kanobuubl « » 20_r.

MKY «[llanata 3eMefibHbIX W  WUMYLECTBEHHbIX  OTHOWweHun  Kanbuukoro
MyHMUMNanbHOro panoHa Pecnybnvkn TaTapcTaH», MWMeHyemoe B JarnbHenwem

, B nuue , OENCTBYIOLLEro Ha OCHOBaHUU

, C OAOHOW CTOPOHbI, W , WMeHyemoe B

JanbHenwem , B nuue , OencTByloLlero Ha

OCHOBaHMn , c  Apyrou CTOPOHHI, 3aKn4nnm HacTosLLee

AOMNOSTHUTENbHOE CcOrnaweHne K [oroBopy apeHabl/ 06e3Bo3Me3qHOro  Mnofb30BaHUS
MYHULMNANbHOrO NMyLLIECTBA OT r. Ne O HMXecneaywLem:

1. BHectn B ycnoBuss poroBopa apeHabl/ ©e3BO3ME3AHOrO  MOSb30BaHUS
MYHULMNANbHOTO MMYLLIECTBA Crieayowmne N3MeHeHus:

1.1.

1.2

2. HacTosiLee aononHuTensHoe cornalleHme BCTynaeT B CUy C MOMEHTa NoANUcaHns
CTtopoHamn wn peaucmpayuu 8 YyCMaHOBIEHHOM 3aKoHOOameslbCmeoM [OpsiOKe 8
2ocydapcmeeHHOM op2aHe, OCyuecmersiiouemM 20cy0apCmeeHHy0 peaucmpauuro rpast.

3. Bo BceM ocTanbHOM, YTO He NpPeaycMOTPeHO HacToAwuM [1ononHUTENbHbIM
cornaweHnemM, CTOpPOHbI pyKOBOACTBYHOTCS ycrnoBusimu [lorosopa.

4. Hacrtosillee AOMONHUTENbHOE COrnalleHMe COCTaBMeHO B _ 3K3emnnspax,
UMELWNX OONHAKOBYIO HOPUOMYECKYHO CUITY, MO OAHOMY 3K3eMNNnsapy Ansa kaxaon n3 CTopoH
N 00UH Onsi peaucmpupyroweli opeaHu3ayuu?.

nognnci CTOPOH

OT nmeHu OT nmeHu

1 Brurouaercs B cliy4ae, eciiu ,HOFOBOp 3aKJIFOYCH Ha CPOK Iroa 1 Oosee
2 Brurouaercs B cliy4ae, eciiu ,HOFOBOp 3aKJIFOYCH Ha CPOK Iroa U Goree
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/ / /
(mnoanuce) (Pamunua 1.0.)  /
M.IT. (noanuce) (Pamunus
nN.0.)

M.T1.
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MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no 3akro4eHuto
AOMNOSTHUTENBLHOrO CornalleHns o
BHECEHUN U3MEHEHUIN B AOrOBOP
apeHabl, B 4oroBop 6€3803Me3gHOro
NONb30BaHNA MyHULUUNANBHbLIM
NMYLLLECTBOM

dopma
(BnaHk opraHa, npegoCTaBnsOLWEro MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHWE
00 OTKase B NpeaoCTaBlEHMM MyHULMNANBbHON YCIyrn
Nno 3aKNKYeHM0 JOMNONHUTENbHOIO CornaweHnsa 0 BHECEHUM N3MEHEHUIA B AOrOBOP apeHabl,
B 4OroBop 6e3B803Me34HOro Nofb30BaHMS MyHMUMNANbHBIM MMYLLECTBOM
oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
3aKMYeHNN O0MNOSTHUTENBHOrO COrfaweHns O BHECEHUW U3MEHEHUA B OOroBOP apeHgbl,
6€e3B03Me34HOro Nofb30BaHUA MyHUUMMNANbHBIM UMYLLLECTBOM MO CrieAYyLWNM OCHOBAHUAM:

1.

2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfEHMEM O
npeaocTaBneHnn ycnyrn nocrne yCcTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Crenenust 00 AIEKTPOHHON TTONHUCH

HormxHocTHoe nuuyo (PNO)
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(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



28

MNpunoxeHne Ne 3

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no 3akro4eHuto
AOMNOSTHUTENBLHOrO CornalleHns o
BHECEHUN U3MEHEHUIN B AOrOBOP
apeHabl, B AoroBop 6€3803Me3gHOro
NONb30BaHNA MyHULUUNANBHbLIM
NMYLLLECTBOM

dopma
(BnaHk opraHa, npegoCTaBnsOLWEro MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHUE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AS1S NPpeAoCTaBNeHs
MYHULUMNANbHOM YCIyr No 3aKmnioYeHWI0 AOMNONHUTENBHOMO CornalleHnst O BHECEHUN
N3MEHEHMI B IOrOBOP apeHbl, B 4OroBop 6€3B03Me34HOro Nonb3oBaHUs MyHULMNANbHbIM

NMYLLLECTBOM
oT Ne

Paccmotpee Bawe 3asBneHue ot Ne n

npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO peLleHne

[o]¢} oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

Mo CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmMmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asdBfEHMEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH
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HormxHocTHoe nuuyo (PNO)

(noanucb ynonHOMOYEHHOro
[OMKHOCTHOrO N1ua opraHa)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNanNbHOM
yCryru no 3aksio4yeHuto
AOMNOJSTHUTENBHOIO CornalleHnst o
BHECEHUM N3MEHEHWUI B AOrOBOP
apeHabl, B 4oroBop 6e3803Me3gHOro
NoJSib30BaHUA MyHULMNAaNbHbIM

NMYLLLECTBOM
dopma
B
(HaMMeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)
oT

(Ansa ropnanyecknx nuL — norHoe
HanMeHoBaHWe, opraHn3aLMOHHO-NPaBoBas
dopma, cBeieHust O rocygapCTBEHHON
pernctpauuu; ana puandeckux nuu, —
dhamunus, nms, 0T4ECTBO, NACNOPTHbIE
AaHHble, perncTpauuns no MecTy XUTenbCcTBa,
TenedoH)

3AABJIEHNE
O 3aKJt04YEHMN JOMONHUTENBHOrO cornatleHns 0 BHeCeHN N3MEHeHW B JOroBop apeHabl, B
forosop 6e3803Me34HOro Nonb3oBaHNs MyHULMNANbHbIM UMYLLEECTBOM

Mpowy BHECTM W3MEHEHUss B [OroBOp apeHabl, B OoroBop 6e3B03Me3aHOro
NOMb30BaHUSA, MyHULMUNANbHLIM UMYLLIECTBOM: MyHULMNAMNbHbIA panoH (ropoackoi
OKpYr), HaceneHHbIN MYHKT

yn. Aa.
K 3asiBneHuto npunaratoTcsa cneayowme AoKyMEHTbI:
1.
2.
3.

PesynbTaT npegocTaBneHnst MyHUUMNanbHOW yCryri npoLuy NpeaocTaBuTb:

I:I B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMUNANbHbBIX YCNyr
Pecnybnukn TaTapcras;
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|:| B MHOrOQYHKLUMOHANbHOM LEHTPE NPEeAOCTaBNEeHUs roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTan;

I:I B OpeaHe.

(mnata) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
yCryru no 3akro4veHuto
AOMNOSTHUTENBHOIO CornalleHns o
BHECEHUN U3MEHEHUI B AOrOBOP
apeHabl, B AoroBop 6€3803Me3gHOro
NONb30BaHNA MyHULUUNANBHbLIM
NMYLLLECTBOM

PykosoauTtento

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no
3aKMOYEHNIO OOMONHUTENTbHOIO COrMNalleHnst 0 BHECEHUN U3MEHEHUN B AOroBOP apeHAdbl, B
Aorosop 6e3B03mMe34HOro Nofib30BaHUSA MyHUUMMNANbHBIM UMYLLIECTBOM.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHMUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss o006 OTKNOHeHUM 3adaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO
agpecy:

HacTosiumm nogTeepkaato: CBeAEHNS, BKIMHOYEHHbIE B 3asBIIEHNE, OTHOCSALLIMECS K MOEW
IMYHOCTU U NpPeaCcTaBnsieMOMY MHOK Ny, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHDI.
[OKyMEHTbI (KOMMN [OOKYMEHTOB), MPWUIOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYIOT TpeboBaHUSM,
yCTaHOBIEHHbIM 3akoHodaTenscTBoM Poccuiickon ®Pepepaumn, Ha MOMEHT MpeacTaBreHus
3asBMneHVs 3T JOKYMEHTbI AENCTBUTENBbHBI U COAEPXaT AOCTOBEPHbIE CBEAEHUS.

( )

(nata) (nognwuce) (¢.1.0.)

MpunoxeHue
(cnpaBoyHoE)

PekBU3NTbI [OMKHOCTHbIX UL, OTBETCTBEHHbIX 32 npeaocTaBrieHune MYHI/ILIMI'IaanOﬁ
yCcnyrn n ocywecTBIALWNX KOHTPOJIb €e UCNOJIHeHuA,

Manata 3eMenbHbIX U UMYLLECTBEHHbIX OTHOLWeHuN Kanbuukoro MyHMumMnanbLHoro
panoHa
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[lomKHOCTb TenedoH ONeKTPOHHbIN agpec
MpepcenaTtens nanathbl 2-12-15 Olya.Makarova@tatar.ru
Cneuunanuct nanarbl 2-15-03 Guliya.Gismatullina@tatar.ru

CoBeTt Kanbuukoro MyHMuMnanbHOro pamoHa

[JOmKHOCTb

TenedoH

ONEeKTPOHHbIN agpec

maBa

2-11-00

Rahmatullin.Albert@tatar.ru
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