NCNONMHUTENbHbIN KOMUTET TATAPCTAH PECINYBJ/IMKACHI

HYPNATCKOIO NYPNAT MYHWUUNTIAJb
MYHULIMNA/IBHOrO PAIOHA PAVIOHbI
PECNYBNNKN TATAPCTAH BALLU KAPMA KOMUTETbI
MOCTAHOBJIEHUE KAPAP
03.04.2023 Ne306

O6  yTBEPXAEHWW  afAMUHUCTPATUBHOTO
pernameHTa npeAocTaBneHNs
MYHULMUNANbHOW YCNYrM MO 3aK/JHYeHUIo
JOMONTHATENBbHOTO COrNaleHns 0 BHECEHUN
M3MEHEeHWUn B AOrOBOP apeHAbl, B AOroBOp
6e3B03ME34HOT0 nonb30BaHUs
MYHULMNANbHbIM VMYLLECTBOM

B uenax peanusauun depepancHoro 3akoHa ot 27 uona 2010 roga Ne210-d3
«O6 opraHusauMu npeaocTaB/ieHNs TOCYAAPCTBEHHbLIX U MYHUUMUNANbHBIX YCNYr», B
COOTBETCTBMM C MOCTaHOB/eHWEM McnonHutenoHoro kKomuteta Hypnartckoro
MyHUUMNANbLHOro paioHa Pecny6nukum TartapctaH ot 08.12.2010 roga Nelllé «O
nopsgke  paspaboTkM M YTBEPXAEHUA  agMUHUCTPATMBHBLIX  PerfiameHToB
NpeaocTaBNeHNs MYHULUMNANbHbIX YCAyr», B LENsiX 06ecneyeHUs OTKPbITOCTK
LeATeNIbHOCTU opraHoB KMcnonHWTenbHOro KoMmuteta Hypnatckoro MyHULMUNanbHOro
paioHa Pecny6nuku TartapctaH, [AOCTYNHOCTU MPefoCTaB/ieHNs MyHULUMUNANbHbIX
ycnyr VICNONHUTENbHbIA KOMUTET HypnaTtckoro MyHUUUNanbHOro pamoHa Pecny6nmku
TaTapcTaH

MOCTAHOBJIAET:

1 YTBepauTb npwunaraembli  AAMUHUCTPATUBHLIA  pernameHT npeaocTaB/ieHns
MYHUUUNANbHON YCNYrn MO 3aKNHYEHWUIO AOMOMHUTENIbHOTO COrnaweHns 0 BHECEHUU
M3MEHEHWW B [OroBOp apeHAbl, B fJorosop 6e3B03Me34HOr0  MO/b30BaHUA
MYHUUUNANbHBIM MMYLLECTBOM.

2. Ony6nukoBatb (06HapofoBaTb) HacTosiLlee MNoOCTaHOB/eHWe Ha OduumanbHOM
noptane npaBoBOM WHMopmaumm Pecnybnukm TartapcTaH (pravo.tatarstan.ru) u Ha
ouymanbHoM cante Hypnatckoro mMyHuuMnanbHOro paioHa Pecny6nvku TatapcTaH
(nurft.tatarstan.ru).

3. YCTaHOBUTb, 4TO HacTosllee MNOCTaHOB/EHWe BCTYNaeT B CWUIYy CO [HS ero
omumansHOro ony6nKoBaHms.

4. KoHTponb  3a UCNONMH< & ==faef»fLLero MnocTaHOB/MIEHUA BO3/IOXKUTb Ha
npeacenatena MyHuuunans® A*L (WATlanata MMYLLECTBEHHBIX M 3eMefbHbIX
OTHOLWEHMI HypnaTcKoro myH iffibuQIiT pAtMia Pecnybnuku TatapcTaH».

N.0. pykoBoauTens P.I". TuHnatynnun



MpunoxeHue

K MOCTaHOB/IEHNIO
McnonHWTeNbLHOTro KoMuTeTa
HypnaTckoro MyHuuUMnanbHoro
palioHa Pecny6nukmn TatapcTaH
o1 03.04.2023 Ne 306

AAMUHUCTPATUBHbIN pernaMeHT
npesocTaBNeHUSs MyHULMNANbHOW YCAYTM N0 3aKNOYEHNO AONO/THUTENBHOTO
cornaweHus 0 BHECEHMWN M3MEHEHWI B JOFTOBOP apeH/bl, B 4Or0BOpP
6e3B03Me34HOr0 N0Ab30BaHUSA MyHULMNA/bHbIM MMYLLECTBOM

1. O6LLMe NOOXKEHUSA

1.1.1. HacToswmi aAMUHNCTPATUBHbIN pernameHT npefocTaBneHUA
MYHUUMNANLHON ycnyrn (ganee - agMUHUCTPATUBHbLIA pPernaMeHT) YycTaHaBnMBaeT
CTaHAapT ¥ NOpPAAOK NpefoCTaBNeHUA MYHULMMNAbHON YCIyrn Mo 3akK/il4vYeHUto
AOMNOMHUTENLHOIO COrfalleHnss 0 BHECEHUU U3MEHEHWIA B LOroBOP apeHAbl, B AOroBOp
6e3B03Me34HOro Mo/sib30BaHUA MYHULNNASIbHBIM nmyllecTsom(ganee
MYHULMNAaNbHasa ycnyra).

1.1.2. TTonoXeHns agMUHUCTPATMBHOIO pernaMeHTa MNPUMEHAIOTCA TakXke B
Cflyyae pacTOpXXeHWUs [orosopa apeHfbl, forosopa 6e3B03ME3L4HOr0 Mosb30BaHMA
MYHULMNASIbHBIM UMYLLECTBOM.

1.2.1.J7lMyamy, UMEKLWMMU NpaBo Ha MOJlyYeHWe MYHULUNANbHON ycnyru,
ABMAKOTCA (PU3NYECKNe N ropuanyeckne nuua (ganee - 3asaBuUTesb).

1.22. C 3asBfeHMeM BrpaBe 06paTUTbCA  MpPeAcTaBUTeNlb  3adaBUTENS,
NEACTBYIOWNA HAa OCHOBaHUM OOKYMEHTa, YAOCTOBEPSAIOLEro ero nosHoMoumns, nmoéo
3aKOHHbIV npejcTaBuTeNb (DU3MYECKOro Nnua (Janee - NpefcTaBuUTeNb 3aaBUTENS).

2. CTaHfapT npegocTaB/ieHNUs MyHULMNANbHOR yCiyrn
2.1. HaumeHoBaHne MyHUUMNanbHOM ycnyru

3aknoYeHne AOMONHUTENIbHOTO COrNalleHNs O BHECEHWW W3MEHEHMWIA B [Or0BOP
apeHAbl, B 4OroBop 6e3803Me3/JHOr0 MOb30BaHUS MyHULMNANbHbLIM MMYLLECTBOM.

2.2. HanmeHoBaHWe opraHa, npefoCcTaBAAOLWEro MyHULNNanbHYyK ycnyry

MyHuUMNanbHoe KaseHHOe yupexaeHune «llanata UMyLLeCTBEHHbIX N 3eMe/IbHbIX
OTHOLWEeHN Hypnatckoro MyHuUmMnansHoOro panoHa Pecny6nmkn TaTapcTaH» (ganee
OpraH).

2.3. Pe3ynbTaT NpeaocTaBNeHNss MyHULUNANbHOW YCyTK

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULMNANbLHOW YCNyru sBNSeTCA:

1) AOMONHNUTENbHOE COrnalleHne 0 BHECEHUWM U3MeHeHWli B [0roBOp apeHAbl, B
[0roBop 6e3B03MEe3[HOr0 MONb30BaHWA MYHULMNANbHLIM MMYLLECTBOM (MPUNOXKeHME
No 1K HacTosWeMy agMUHUCTPATUBHOMY PernaMeHTy);



2) pelleHne 06 OTKase B MPeAOCTaB/EHUM  MYHUUMMANLHOW  YCNyru
(npunoxkeHne No 2K HacToALEMY aAMUHUCTPATUBHOMY PErNaMeHTy).

2.3.2. Pe3ynbTaT npefocTaBNeHUS MYHUUMUNANbHOW YCNyrn Hanpa.asieTcs
3a9BUTEN0 B (DOPMEe  3/IEKTPOHHOrO  [OKYMeHTa, MNOAMUCAHHOIO0  YCW/IEHHOM
KBaNMMLUNUPOBaHHON 3N1EKTPOHHOW NOAMMUCHI YNOMHOMOYEHHOI0 AO/MKHOCTHOIO Nnua
OpraHa, B cooTBeTCTBUM C DefepasnbHbIM 3aKOHOM OT 6 anpena 2011 roga Ne63-d3
«O6 3neKTpoHHOW nognucu» (panee - defepanbHbli 3akKOH Ne63-P3)B NIMYHbINA
KabuHeT EpgmHOro noprtan. B cnyvyae HanpaBneHUs  3afBfieHUS  NOCPEACTBOM
Pecny6/iMkaHCKOro noptana pe3ynbTaT MpefocTaBleHNs MYHULMUNANbHON ycnyru
HanpaBnseTCs B IMUHbIA KabuHeT Pecny6/nKaHCKOro noprana.

2.3.3. Tlo BblIGOpY 3asBUTENA pe3ynbTaT MNPefoCTaB/NEHUS MYHULMMNANbHON
ycnyrn Bblgaetcds B OpraHe wim B [BY «MHOroyHKUMOHANbHbLIA  LEHTP
NpefocTaBNeHMA  rOCYAAapCTBEHHbLIX W MYHUUMNaNbHbIX ycnyr B Pecny6nuke
TarapctaH» (pganee - M®L) B ¢opme 3k3emnaspa 3/1EKTPOHHOTO [OKYMEHTA,
pacrneyataHHOro Ha OyMaXHOM HOCUTefle, 3aBEPEHHOro MneyaTtbid U MOAMNUCHIO
COOTBETCTBEHHO YMO/IHOMOYEHHOro [AO/HKHOCTHOro snuua OpraHa wam paboTHMKaA
ML,

2.3.4. 3aaBuTeNb BMpaBe MONy4YnUTb pesynbTaT MPefoCcTaB/eHUs MYyHULMUNAbHOW
ycnyrn B (hopme 3/1eKTPOHHOro [AOKYMeHTa B TeYeHMe CpoKa [eilCTBMA pesysnbTarta
NpefocTaBNeHNUSs MYHULMNANbHOW YCNyTn.

2.4. CpoK npeAocTaB/ieHNs MyHUUUNANbHOW ycnyru

2.4.1. MyHuuunanbHasa ycnyra npefocTaBnseTca B TedeHne 12 paboumx gHeil.

2.4.2. TlpnocTtaHOB/MeHME CpOKa NpeAocTaB/leHUs MYHUUUNANbHOW YCAYrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne AOKYMeHTa, ABNAKOLWErocs pes3ynbTaTtoM npefocTaB/ieHUs
MYHUUUNANbHON  ycnyrm B (DOPME  3NEeKTPOHHOr0  [JOKYMeHTa,  3asaBUTESO
OCyLLeCcTBMAeTCA B AeHb O(OPMJEHUA W perncrpaumm pesynbtara MpefocTaBieHUA
MYHULUUNANLHON YCNyTW.

2.5. [NpaB0OBble OCHOBaHWA ANA NpeaocTaB/ieHUA MyHIALl,I/IHaﬂbHOﬁ ycnyrun

2.5.1. llepeyeHb  HOPMATUBHbLIX  MNPaBOBbIX  aKTOB,  PEryanpyroLimx
npefocTaBneHne MyHMUMNANbHOM ycnyrn (C yKasaHWeM PEeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB WM WCTOYHMKOB WX O(PULMANLHOTO 0ony6/MKOBaHWSA), pasMelleH Ha
EavHom nopTane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMNANbHbIX YCNYr, Ha
0hMLMANEHOM caiite MYHULMNANbHOI 0 paiioHa B MH(OPMaLMOHHO-
TeNIEKOMMYHUKALUOHHOMN CeTU «HTEpHET».

2.5.2. TeKCT aAMUHUCTPATMBHOIO pernamMeHTa B [AEWCTBYIOLWEN peaakuyuy
NoAneXxuT pasMelleHnto Ha EauHom nopTtane, B PeecTpe rocyAapCTBEHHbIX W
MYHULUMNANbHBIX YCNYr, Ha odWUMaNbHOM CaiiTe MYHWULUMNanbHOro paiioHa B
NH(OPMALMOHHO-TENEKOMMYHMUKALMOHHONM CeTU «VIHTEpHET».

2.6. VicuepnbiBaloLMii nepeveHb AOKYMEHTOB, HEOOGXOANUMbBIX A/
npeaocTaBNeHUS MYHULMUNANbHOW YCIYTy



2.6.1. [Ona nonyyvyeHWs MYHUUMNANbHOW YCNyrun 3asaBuTeNb MpeacTaBnseT
cnegpyrouie JOKYMEHTbI:

1) LOKYMEHT, y4OCTOBEPAIOWMIA NMNYHOCTb (He TpebyeTcsa B Ciyyae obpalleHuns
nocpeacTBoM Pecny6/MKaHCKOro noprtana);

2) LOKYMEHT, YAOCTOBEPAIOLLNIA NOTHOMOYNA NPeACTaBUTENA 3aA9BUTENS;

3) 3aaBMeHNeE:

B (popMe LOKYMeHTa Ha O6ymaXHOM HocuTene (npunoxkeHue Ned K HacTosAweMmy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/1eKTPOHHONM (hopme (3amo/iHAeTCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHU B 3NEKTPOHHYIO (OopMy 3asaBfieHWs), NOAMNUCAHHOEe B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.6.3a4MWUHUCTPATMBHOIO perfnameHTa, npu obpalieHuu
nocpefcTBOM Pecny6/IMKaHCKOro noprana;

4) KONUKN yupesuTenbHbIX 4OKYMEHTOB HOPUANYECKOTO NIMLA;

5) TexXHMYecKuMi nacnopt C KajgacTPOBbIM HOMEPOM HA KaX[Abli O0OBLEKT
HeABKMMOCTU (NP HaNN4umn).

2.6.2. 3aaBneHve W npunaraemble AOKYMEHTbl MOryT OblTb NpeAcTaB/eHbl
(HanpaB/eHbl) 3aaBUTENIEM OAHUM U3 CieAYHOLLNX CNOCO60B:

1) uepe3 M®LL Ha ByMaXHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TPeOOBAHUAM NYHKTA 2.6.334MUHUCTPATUBHOIO PErIAMEHTE;

2) nocpeAcTBOM Pecnyb6i1vMKaHCKOro noprana B 3N1EKTPOHHON (opme;

3) B OpraH /IM4HO WM NOCPeLCTBOM MOYTOBOM CBA3M HA GYMaXXHOM HOCUTese.
3anBfeHVe W npunaraemble LOKYMeHTbl, NPV Hanpas/eHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepPAIOTCA B yCTaHOB/IEHHOM MOPSAAKeE.

2.6.3 3asBneHve nNpu HanpasieHUM MocpeacTBom Pecny6nMKaHCKOro noprana
MOAMUCHIBAETCA MPOCTOM 3NEKTPOHHOW NOAMNUCHIO 3aABUTENS.

[na  nonyyeHuss NPOCTON 3MEKTPOHHOM MoANUCK  3asBUTEN0  HeO6X0o4MMO
NpouTn  npouedypy  peructpaumum  (ayteHtudukaumm) b EgmHOn  cucteme
NoeHTU@UKaumm n ayteHtTudpumkaunmn (ganee - ECUMA), a Takxke NoATBEPAUTL YUETHYHO
3anuce.

ONEeKTPOHHbIA  [OKYMEHT (9NeKTPOHHbIA 00pa3 [OKYMeHTa), YKa3aHHbld B
NOANYHKTE 2NyHKTa 2.6.1agMWHUCTPATMBHOIO perfiamMeHTa, 3aBepsieTCs YCWUIEHHOM
KBaNM(OULMPOBAHHON MOAMNUCLIO NNL, YMONHOMOYEHHbIX Ha CO3faHue W nognucaHue
TaknX JOKYMEHTOB, B TOM 4YuC/ie HOTapuycamu.

ONeKTPOHHbIE LOKYMEHTbI(3N1EKTPOHHbIE 06pa3bl A4OKYMEHTOB), Mpuiaraemble K
3adB/IeHNI0, B TOM 4uMCNe [OBEepPeHHOCTW, HanpasnsalTCA B BMAe (aiinioB B hopmaTax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpa3MepoM He 6onee 50 Mb6aiT.

KauecTBO npepocTaBfiieMblX 3/MEKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pas3oB
[OKYMEHTOB) [O/IXXHO MO3BONATbL B MNOJSIHOM 06bLEME MPOYMTATb TEKCT LOKYMeHTa W
pacno3HaTb PeKBU3NTbI JOKYMEHTA.

2.6.4. 3anpewiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeacTaBneHNss LOKYMEHTOB W MHOPMaUUN WAN OCYLLECTBNIEHUA [eNCTBUN,
npefcTaB/ieHNe WAM OCYLLECTB/IEHWE KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHLIMU
NnpaBOBbIMM  aKTaMu, PEeryampyrowymm OTHOLIEeHMA, BO3HMKaKOLWMe B CBA3M C
npefocTaB/ieHVeM MYHULUNANbHOW YCNYTU;

2) OCYLLEeCTBNIeHUs [elCTBMIA, B TOM 4YWUC/e COrnacoBaHWUi, HeoBXO4UMbIX A/
MONYyYEeHUA MYHUUMNANbHOW YCNYrM W CBA3AHHLIX C obpaweHWemM B  MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOr0 CcaMOynpaB/ieHUs, opraHusayuu, 3a



NCKMOYEHNEM MOJIyYEHUSA YCAyr W MNOJIyYeHUA [LOKYMEHTOB UM UH(opmaumu,
npefoCTaB/feMblX B pesynbTare MpefoCTaB/eHUA TakKUX YCNyr, BK/HOYEHHbIX B
nepeyHu, YykKasaHHble B 4actTm 1 cTtatbMm 9 PefepancHoro 3akoHa Ne 210-P3
(Heo6X0AUMbIX N 06513aTENbHbLIX YCNYT);

3) npeacTaBneHUss AOKYMEHTOB W WUHGopMauuu, otcytcTBue u  (Mnn)
He4OCTOBEPHOCTbL KOTOPbIX HEe YyKasblBa/lMCb NPW MNepBOHaya/bHOM OTKase B Mpueme
JOKYMEHTOB, HeO6XO0AMMbIX ANS NpefocTaBNeHUs MYyHUUMNanNbHOM ycnyru, nnéo B
NpefocTaBNeHUA MYHULUMNANLHOW YCYTK, 338 UCKTIOYEHNEM CNEAYHOLMX ClyYaeB:

a) W3MeHeHMe TpebOBaHU HOPMATMBHbLIX MPaBOBbIK aKTOB, KacalLwmxcs
NpefoCTaBNeHNss MYHULMNaNbHON YCNyru, nocne nepeBoHavasibHOM Noayn 3asBieHus
0 NpefoCcTaBeHUN MYHULUNANBHON YCNYTW;

6) HannMume OWMOOK B 3aABMIEHUN O MPefOoCTaBeHUN MYHULMNANbHON YyCnyrn u
[OKYMeHTax, MOofaHHbIX 3afABUTENIEM MOC/le MepBOHa4Yya/bHOro O0TKasa B Npueme
JOKYMEHTOB, HEO0OXOAMMbIX A8 MPefoCTaBfeHNa MYHULUUNANbHOW Yycnyru, nuéo B
NpefoCcTaBNeHUN MYHULMMNANbHON YCNYTW U He BK/IKOUYEHHbIX B MPefCTaB/IeHHbI paHee
KOMNEKT AOKYMEHTOB;

B) NCTEYEHME CPOKa AEACTBMSA LOKYMEHTOB UM M3MEHeHWe MH(opMauum nocne
NMepBOHay4ya/sibHOro 0TKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX A/ NpefoCcTaB/ieHUs
MYHULUNANLHON ycnyru, 6o B NpefoCTaBNeHUA MYHULUNANbHOW YCyru;

r) BblAB/IEHWE  [OKYMEHTa/ibHO MNOATBEPXAEHHOro gakta (NpM3HaKoOB)
OWMB6OYHOro WM NPOTUBONPABHOIO [AencTBus (6e34eiicTBMA) LOMKHOCTHOrO fuua
OpraHa, paboTHuMka ML, npy nepsBoHayanbHOM OTKase B MpuUeMe [OKYMEHTOB,
HeobX0ANMbIX AN NPeAoCTaBleHUA MyHUUUNANbHON ycnyru, nMbo B NpeaocTaBieHnm
MYHUUUNANbHON yCyrn, 0 4Y4eM B MUCbMEHHOM BWAe 3a MOANUCbIO PYKOBOAWUTENSA
OpraHa npu nepBoHayaNbHOM OTKase B MpuMeMe [OKYMEHTbB, HeOOXOAUMbIX [ANS
NpefoCcTaBNeHUss  MYHUUMNANbHOW  YCNyru, YBeAOMAsAeTCS 3adBUTeNlb, a Takxe
MPUHOCATCA M3BMHEHWUSA 3a [OCTaBNEHHbIE HEYA0OCTBa;

4) npepocTaBneHMs Ha O6YyMaXKHOM HOCUTene [OKYMEHTOB W MHMopmauuu,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee OblN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1cTtatbn 16 depepanbHOro 3akoHa Ne 210-P3, 3a UCKNHOYEHUEM CNyyaeB, ecnu
HaHeCeHMe OTMETOK Ha TaKue LOKYMEHTbl MO0 UX MU3bATME ABNSETCA HEOOXOAMMbIM
YCNOBMEM MpPefoCTaB/ieHUs rOCYAapCTBEHHOW WM MYHUUUNANbHOW YCNYTU, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (pefepanbHbIMU 3aKOHAMMN.

2.6.5. MonyyaroTcs B pamMKax MeXBeLOMCTBEHHOI0 B3aUMOLENCTBUSA:

1) cBefseHus n3 EFPHOJ1 - ®depepanbHas Hanoroeas Cnyxoa;

2) CBefleHWs O [eiCTBYtOLEeM nacnopTte rpaxgaHuHa Poccuiickoin ®egepauun
MB/[, Poccun,

3) cBefleHUss O HOTapuanbHOW [OBepeHHOCTU - PefepasnbHad HoTapuasbHas
nanara.

2.6.6. 3afABuTeNb BNpaBe MNpPefoCTaBUTb LOKYMEHTbl (CBeAeHUs), yKasaHHble B
nognyHkrax 1 - 2 nyHKTa 2.6.5aAMWUHUCTPATMBHOrO pernameHTa, B dopme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbLIX YCWUIEHHOW KBaNN(pULUPOBAHHOW MOAMNUCHIO
NNy, YNOMHOMOYEHHbIX Ha CO3fjaHWe W nojnucaHue TakuxX [LOKYMEHTOB, Mpu nofave
3a9B/1eHuS.

2.6.7. HenpepgctaBneHve (HeCBOEBPEMEHHOe TMpeACTaBNeHME) YKa3aHHbIMU B
MNyHKTe 2.6.5aAMWUHUCTPATUBHOIO pernaMmeHTa opraHamu rocyfapCTBeHHOW BnacTw,



opraHaMy¥ MeCTHOro camoynpaBs/ieHUsi, OpraHu3auuaMy LOKYMEHTOB W CBELEHUI He
MOXET ABNATLCA OCHOBAHWEM [/1 0TKa3a B NPefOoCTaB/IeHUN MYHULUNANbLHOW YCNYTW.

2.6.8. [JomKHOCTHOe /uMuo un (M) paboTHMK, YKasaHHbIX B MYHKTe
2.6.5afMUHNCTPATNUBHOrO pernaMeHTa OpraHoB W OpraHu3auwii, He npeacTaBuBLUNE
(HecBOeBpeMeHHO MpPeACTaBMBLUME) 3anpoLleHHble N HaxoAdAwMecs B PacrnopsXeHuu
LOKYMEHT WNU CBeAeHUs, NoAafiexar agMUHUCTPATUBHOW, AUCUUNINHAPHOW WIN WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuinickoin defepaunu.

2.6.9. 3anpeuiaetca Tpe60oBaTb OT 3a8BUTENSA LOKYMEHTbl CBeAeHUs, B TOM 4uce
MOATBEPXKAAKOLME BHECEHME 3aABUTENEM MNaTbl 3a NpefoCTaBfieHWe MYHULMUNAIbHOM
YCNYTrn, HaAXOAALLMECH B PpaCNOPSXEHUN rocyLapCTBEHHbIX OpraHoB, OPraHoB MeCcTHOro
camoynpasneHus W NOABELOMCTBEHHbIX TOCY[ApPCTBEHHbIM OpraHam WM OpraHam
MeCTHOr0 cCamOyrnpaB/eHNsA OpraHu3aLnil.

HenpeacTaBneHve 3afBUTeNIeM [LOKYMEHTOB, COAeEpXKaluMX CBefeHWs, KOTopble
Haxo4ATCA B PacnopsiXXeHWW TOoCYLapCTBEHHbIX OpPraHoB, OpPraHoB MeCTHOrO
camoyrnpas/ieHUss 1 MNOABELOMCTBEHHbLIX TOCYAapCTBEHHLIM OpraHam WM opraHam
MeCTHOr0 CcaMOyrnpaB/ieHUs OpraHu3auuin, He ABNSAETCA OCHOBaHMEM [/11 OTKasa
3aABUTENO B NPELOCTAB/IEHUN MYHULMNANLHON YCNYTW.

2.7. icuepnbiBalLWNin NepedeHb OCHOBAHWUI A1A 0TKasa B MpuemMe 4OKYMEHTOB,
Heob6X0AMMbIX ANA NPefoCTaBeHUA MYHULMUMANIbHON YCNyrun

2.7.1. OcHOoBaHUAMKU [AnA OTKasa B npueme [AOKYMeHTOB(npuioxeHne Ne 3K
HacToAWEeMY aAMWUHUCTPATUBHOMY perfiameHTy), HeobxoAuMbIX ANA NpefoCcTaB/eHUs
MYHULMUNANbHON YCNYTrn, ABNAIOTCA:

1) npeAcTaBfieHHble  3adaBUTENEM  [JOKYMEHTbl  cofepXxaT MNOAYUCTKA U
NCMpPaB/EHUA TEKCTa, He 3aBepeHHble B MopsjKe, YCTaHOBIEHHOM 3aKOHOAATe/1bCTBOM
Poccuitickon ®depepaumm;

2) [OKYMEHTbl COAep)KaT MOBPeXAEHWs, Hainynme KOTOPbIX He M03BOJIAET B
MosHOM 0O0beMe WCNOMb30BaTb WHMOPMaUMIO U  CBEAEHMA, Ccofepxxalinecsd B
AOKYMeHTax Ansi NpefocTaB/ieHNss MyHULUNANbHON YCNYTW;

3) npeAcTaBfieHHble [AOKYMEHTbl WAW CBEAEHMA YTpaTWuIW CUIYy Ha MOMEHT
obpalleHnsa 3a MyHUUMNANbHOW YCNnyroi (LOKYMEeHT, YAOCTOBEpPAILWMNIA NONTHOMOYNA
npeacTaBUTeNs 3asaBuTeNs, B c/lyyae obpalleHns 3a nNpefocTaB/ieHNeM MYHULUNAIbHOM
YCNYyr yKa3aHHbIM ML0M);

4) nofava 3asaB/eHNUA 0 NPeAOCTaBNEHUN MYHULMMNAbHOW YCNYTU U LOKYMEHTOB,
HeobX0o4MMbIX A1 NPefOoCTaBNEHUA MYHULUNANLHOW YCNYru, B 3N1EKTPOHHOW (hopme C
HapyLUeHNeM YyCTaHOB/IEHHbIX TPebOBaHWA;

5) HEKOPPEKTHOE 3anofiHeEHWE 06s3aTefbHbIX Noneil B hopMe 3asB/EHUS, B TOM
unucne B MHTEPAKTUBHOW (opme 3aaBfeHUs Ha PecnybnmMkaHCKOM — ropTane
(HepoCTOBEpPHOE, HEMO/HOE, MO0 HenpasuIbHOE 3anoHEHME);

6) npeAcTaBfieHWEe HEMOMHOr0 KOMMMEKTa [OKYMEHTOB, He06XO0AUMbIX AN
NpeaocTaBNeHNA MyHULUNAIbHON yCnyru;

7) 3adBfieHWe O MNpefOCTaBfIeHUW YCNYru MOAAHO B OpraH rocyLapCTBEHHOWA
B/IaCTW, OpraH MecTHOro camoynpaBfieHUs UaWM OpraHM3almio, B MOJTHOMOYNSA KOTOPbIX
He BXOAMT NpefoCcTaB/ieHne MyHULMMNAbHON YCNyru;



8) Heco6nlofeHNe YCTaHOBMEHHbIX cTaTbeli 11 PefepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «OO6 3/M1eKTPOHHOW MOANUCUA» YC/IOBUIA MPU3HAHUA
[AEACTBUTENbHOCTM YCUNEHHO KBaIM(PULMPOBAHHOW 3NEKTPOHHOW MOAMMCH.

2.7.2. TlepeyeHb OCHOBaHWIA ANs OTKasa B Npueme AOKYMEHTOB, HEOOXOAUMbIX
ANA NONYYEHUA MYHULMNANBbHON YCNYyTrn, SBNAETCA UCHEPMNbIBAIOLUM.

2.7.3. PewweHne 06 0oTKase B Npueme 3asiBNEHUS U [OKYMEHTOB, HEOO6XOAUMbIX
ANA NpefocTaBNeHNs MYHUUMNaNbHOW YCNyrn, MOXeT OblTb MPUHATO Kak BO Bpems
npuema 3asBUTeNs, TaK W MNOCMe NOMyYeHWUS OTBETCTBEHHbLIM [AO/HKHOCTHLIM JINNOM
OpraHa Heob6XoAUMbIX A8 MNpPefoCTaBleHUss MYHUUMNANbHOW YCNyrn [OKYMEHTOB
(cBefeHwin) C MCNONb30BaHNEM MeXBeAOMCTBEHHOI O NH(OPMALMOHHOIO
B3aMMO/ENCTBNA, B CPOK, He npeBblwakowmii 9 pabounx fAHe CO AHA perucrpaymm
3aB/eHNA.

2.7.4. 3anpeljaetcs O0TKasblBaTb B MpPUEME 3aABNEHUA W WHbIX [OKYMEHTOB,
Heo6X04MMbIX AN8 NpefocTaBieHNs MyHUUUNANbLHOW YCyru, B Cny4vae ecin 3asBfeHne
N LOKYMEeHTbl, He06XoAnMble ANS NPefOCTaBMeHNA MYHULMNaNbHOW YCNYru, NOAaHbl B
COOTBETCTBUM C MHOpMaLMen O CPpoKax M Mnopsagke NpesocTaB/ieHNs MyHULUNANbHOR
ycnyru, ony6nnkoBaHHOM Ha EgnHOM nopTane, Pecny6ankaHcKoM nopTarne.

2.8. McuepnbiBalOWNin nepeyeHb OCHOBAHWI AN MPUOCTAHOBEHMUSA
npeaocTaBAeHUA MYHULMUNANbHOW YCAYr UM 0TKasa B NpeaocTaBAeHUN
MYHULUMNANbHOW YCYTK

2.8.1. OcHOBaHMA [AN19 NPUOCTAHOBNEHMA TMpPeAOCTaB/IEHNS MYHULMNANbHON
YyCNyrn oTCYTCTBYIOT.

2.8.2. OcHOBaHUA AN9 0TKasa B NPefoCTaB/ieHUN MYHULMNAIbHOW YCNYTn:

1) npefcTaBfieHHble  3adaBUTefleM  [AOKYMEHTbl  COAepXaTr MNOAYMUCTKM U
MCnpaB/fieHNA TeKCTa, He 3aBepeHHble B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOAATEe/IbCTBOM
Poccuiickoin degepaunu;

2) LOKYMEHTbl COfepXXaT MOBPEeXAEeHWs, Hanu4yMe KOTOPbIX He MO03BOMSET B
MosIHOM 00beMe UCMO/b30BaTb MHMOpPMALUIO U CBefleHus, Ccofepxalimecs B
JOKYMeHTax Ans npefocTaBfieHNs MyHULMNANbHON YCNyru;

3) npeAcTaBfieHHble [LOKYMEHTbl WAW CBEAEHUA YTpatTuan CWUay Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (LOKYMEHT, yAOCTOBEPSAOWMIA MONHOMOYMS
npeAcTaBUTeNs 3asBUTENSA, B C/lyvyae obpalleHns 3a NpefocTaBleHNeM MYHULMNANbHOMN
YCNYrn yKa3aHHbIM NINLOM);

4) nogava 3asaBneHnsa 0 NpefocTaBleHNM MyHUUMNANBHON YCYrn U LOKYMEHTOB,
Heo6X04MMbIX AN NPefOCTaBNEHUS MYHULMUNANLHOW YCNYTK, B 3IEKTPOHHOM (hopMe C
HapyLUeHWeM YCTaHOB/IEHHbIX TpeboBaHWN;

5) HeKOppeKTHOe 3ano/iHeHne 0653aTeNbHbIX Mosield B (hopMme 3asB/EHUsA, B TOM
yncne B WHTepakKTUBHOW opme 3asaBneHUss Ha PecnybimMkaHCKOM — nopTane
(HepocTOBepHOE, HEMOMHOE, NM60 HenpasWUIbHOE 3amno/IHEHME);

6) Hecob6nofeHMe YCTaHOB/EHHbIX cTaTtbeir 11 degepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOAMUCU» YCNOBUA NPU3HAHUS
[AEeNCTBUTENIbHOCTN YCUEHHON KBANN(ULUPOBAHHON 3/1EKTPOHHON NOAMUCH;

7) UCTEeK CPOK AeNCTBUA LOroBopa apeHsbl;

8) Hannumne 3af0/HKEHHOCTN MO AOTOBOPY apeHAbl;



9) 3asBfieHMe O NpefoCTaB/IEHUN YCNYTM COLEPXWUT TpeboBaHWe O BHECEHUM
M3MEHEHWI B MYHKTbI AOr0OBOpa apeHfbl, YC0BUA KOTOPbIX YTBEPXAEHbl HOPMAaTUBHO-
NpaBoOBbIM aKTOM OpraHa MecTHOro caMoynpaB/ieHUs;

10) 3adBNeHMe O MpPeLoCTaBlIeHUN YCNYrn COLEPXUT TpebOoBaHWe O BHECEHUU
N3MEHEHWI, NPOTMBOPeYaLLX HOpMaM LeACTBYIOLEro 3aKoHoAaTeIbCTBa.

2.8.3. TlepeyeHb OCHOBaHW fANA OTKasa B MNPeAOCTaBNEHUU MYHMULMMNAIbHOM
YCNYru ABNSETCA UCYEPMbIBAIOLLNM.

2.8.4. 3anpewjaeTcd OTKasblBaTb B MPefoOCTaB/eHUM MYHULUNANLHOW YCNyrn B
C/lyyae, ecnv 3asBjieHMe O TMpeAocTaBfieHUM MYHULWUNANbHOW YCnyru MnofaHO B
COOTBETCTBMU C MHOpMaLMen 0 CpoKax U NopsgKe NpPesocTaBfieHUss MyHULMMNaIbHOM
ycnyru, ony6nnmkoBaHHOW Ha EgnHOM nopTtane, Pecny6nmnkaHCKoOM nopTane.

2.9. Pasmep nnatbl, B3MaeMoOn C 3aABUTeNI NpU NpefocTaBeHnn
MYHULMNANbHOW YCNYru, U cnocobbl ee B3IMMaHNSA

MyHUUMNanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3HOIN OCHOBe.

2.10. MakcuManbHbIi CPOK OXUAAHMA B 04Yepean Npu nogaye 3asiBUTENEM
3anpoca o npefocTaBNeHUN MYHUUUNALHOW YCNYTX U NPU NOJTYYEHUN
pe3ynbTaTa npefocTaB/ieHNA TaKUX ycnyr

2.10.1.Bpemsi oxXxuagaHus npu nofgayve 3asiBNIeHNUS Ha NONyYeHME MYHULMUNANbHOW
YCNyru - He 6onee 15 MUHYT.

2.10.2.Mpn nonyyeHun pesynbTaTta NpPeaoCcTaBAEHUS MYHULUNANbHOW YCNAYru
MaKCUMasbHbIA CPOK OXMAAHUSA B OYepeAn He LO/MKEeH npesbilwaTb 15 MUHYT.

2.11. CpoK permctpaummn 3anpoca 3asBuTensa o npejocTaBaeHUN MyHULMNANbHON
ycnyru

2.11.1. Mpu nnyHom obpaweHnn B M®PL, B AeHb nojaun 3afB/IeHNS 3a8BUTENIO
BblaaeTcs pacnucka 3 AVUIC M®L ¢ pernctpauyMOHHbIM HOMEpPOM, NMOATBEPXKAAIOLLUM,
4TO 3asB/IeHMEe OTNPAB/IEHO, M AAaTOWN NojaYn 3asaB/EHNS.

2.11.2. Tlpn HanpasieHWW 3aaBfeHUss nNocpeacTtsoM EpuMHOro noprtana,
Pecny6/1KaHCKOro noprana 3asBuUTe/lb B ieHb NOAYN 3aAB/IEHUS MONyYaeT B JIMHHOM
KabnHeTe Pecny6/MKaHCKOro noprtana W Mo 31eKTPOHHOW no4yTe YBEAOMJIEHUeE,
NnoATBepXaarllee, 4YTO 3adB/eHWE  OTMpaB/eHO, B KOTOPOM  YKa3blBakTCA
perncTpaumoHHbIA HOMep M JaTa nogadn 3asB/eHus.

2.11.3. Mpun nn4yHom ob6paweHun B OpraH B fAeHb nojayn 3asaBieHus
YMNO/IHOMOYEHHbIM AO0/MKHOCTHbLIM nnyoM OpraHa 3asBUTeNO BblgaeTcAa pacnucka us
aBTOMaTU3NPOBAHHON MH(OPMALMOHHOW CUCTEMbl, NpefHa3Ha4YeHHON [N OKa3aHWs
rocyfapCTBEHHbIX W MYHULMNANbHbLIX YCAYr, C PerncrtpaymoHHbIM HOMEPOM, [aToMn
nofayun 3afaBneHnsa N nepeyHem npeacTaB/eHHbIX JOKYMEHTOB.

2.12. TpeboBaHNA K NMOMeLLEHUAM, B KOTOPbIX NpefocTaBnsercs
MyHULUMNanbHaa ycnyra



2.12.1. MpepgocTtaBneHne MyHULMUNANbHOW YCNYTrX OCYLLECTBAETCA B 3[4aHUAX U
NMoMeLweHnsax,  060pYAOBaHHbIX  MPOTUBOMOXAPHOW  CUCTEMOW U CUCTEMOW
NOXXapoTyLUeHUS.

Ob6ecneunBaetca  GecnpenATCTBEHHbIA  AOCTYN  WHBa/IM4OB K MECTY
NpefocTaBNeHUss MyHUUMNanbHOW ycnyrn (yLOOHbIA BXOf-BbIXOA B MOMELLEHUA U
nepemeLleHve B UX npegenax).

BusyanbHada,  TekcToBas  WHMOpmauMa O  NOpPAAKe  NpeaocTaBfieHUs
MYyHAUMNANbHOW YCNyrn pasmeLlaeTca B YAOOHbIX A9 3adBUTeNel MecTtax, B TOM
4yucne ¢ y4eTOM OrpaHMYEHHbIX BO3MOXHOCTen NHBANNZOB.

2.12.2. OcyuwecTBNAOTCA Mepbl M0 06ecrnevyeHM0 WHBaNMAaM, B TOM 4uche
NCNOMb3YIOLWNM  KPecna-kKonsicku U cobak-nMpoBOAHWUKOB, YCNOBUIA  JOCTYMHOCTU
3aHuns, NOMeLWEeHNA N yCNyr, BKIKOYas:

1) ycnosua pand 6ecnpenATCTBEHHOro AOCTynMa K 34aHUIO M MOMeLLEeHUsM, a
TakKXe npefocTasfiseMbiM B HUX yCnyrawm,

2) BO3MOXHOCTb CaMOCTOATE/IbHOr0 MepeaBvbKeHUa no Tepputopun Opraxa,
BXOJa W1 BbiXofa B 34aHue 1 nomeweHna OpraHa, nocajky B TPAHCMOPTHOE CPeACcTBO U
BbICalKM M3 HEro, B TOM 4YuC/ie C UCMOJIb30BaHMEM Kpec/ia-KONsACKMU,;

3) CONpoBOXAEHWE WHBaNNAOB, WMMEKLWMX CTOMNKME paccTponcTBa (YHKLMM
3peHUas 1 caMOCTOATENbHOro nepefBMXEHUsA, U OKasaHue MM MNOMOLWM B 3[4aHUU W”
NMOMELLEHUSAX;

4) Hafgnexaulee pasmelleHne 060pyLOBaHWA W HOCWUTENein MHpopmauuu,
HeobXoAUMbIX Ans obecrneyeHMs 6ecnpensaTCTBEHHOrO AOCTyNa WHBAIMAOB K 3[aHUIO,
MOMELLEHUAM U K YCNyraM € y4eTOM OrpaHUUYeHU UX XKN3HEe[eATeIbHOCTH;

5) ponyck B 34aHMe W MOMelleHMs Cco6aku-npoBOAHWKA MNpU  HaNN4uu
JOKYMEHTa, MOATBEPXAAOLWEro ee creunansHoe obyyeHne M BblfaBaemMoro no gopme
N B NMOpAfKe, YTBEPXAEHHbIX MpuMKazoM MuHUCTepCcTBa TpyAa M COLMAaNbHOM 3awmThbl
Poccuiickon ®egepaumu o1 22 uioHA 2015 r. Ne 386H «O6 yTBepXAeHUN QOopMmbl
OOKYMEHTa, MOATBEPXAAloLWero creunanbHoe o06yyeHWe cob6aku-MPOBOAHMKA, U
nopsZKa ero Bblgaym»;

6) OKasaHue COTpPyAHWUKaMW, MPefoCTaBAARWUMN MYHULUNANBHYO YCAyry,
MOMOLLM WMHBaNMAAM B MPeOAOSieHUM 6apbepoB, MeLLAKWMX MOMYYEHUIO UMW YCNyT
HapaBHe C ApYrMMn nulamu.

2.12.3. TpeboBaHMa B 4acTu obecneyeHUs [LOCTYMHOCTU [ANA  WHBaIUAOB
00BEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPefoCTaB/ieHNne MYHUUMUNANbHOW YCNyru, U
CPeACTB, UCMONb3YeMbIX MPU NPefoCTaBleHUN MYHULUNANbHOW YCAYTru, NPUMEHAIOTCS
K 006bektaM W CpeAcTBaM, BBEfAEHHbIM B 3KCNayatauuo WM NpoLeawwmm
MOJiepHU3aLumo, peKoHCTpyKuuio nocne 1wuiona 2016 ropa.

2.13. MokasaTenu AOCTYMHOCTM U KayecTBa MyHULUNANbHOW yCnyru

2.13.1. MokasaTensimy AOCTYNHOCTU MpPefoCTaBNEHMS MYHULMUNANbHOW yCnyru
ABNAKOTCA:

PacnonoXeHHOCTb MOMeLLEHNs, B KOTOPOM BeaeTcs MpUeM, Bblfaya AOKYMEHTOB
B 30HE AOCTYMHOCTW 06LLECTBEHHOIO TPAHCMOPTA;

Hafnune HeobGXOAMMOro KO/MMYecTBa CMeLUManncToB, a TakKXKe MNOMELLEHWUA, B
KOTOPbIX OCYLUIECTBAAETCS NPUEM AOKYMEHTOB OT 3asBUTENEN;
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HafMume ucyepnbiBalOWen WHGopmaumMm 0 cnocobax, Mopsgke U cpokax
NpefocTaBNeHMA MYHUUUNANbHON YCAyrn Ha WMHGOPMaUMOHHbLIX CTeHAax, EauHom
noprtane, PecnybnvMkaHCKOM noptane, opuumanbHOM cainTe MyHULMNANbHOTO panioHa;

OKasaHue nMOMOWM WHBaAMAaM B MNPeojo/sieHUn 6apbepoB,  MeLlarLmnX
MONYYEHUIO UMW YCNYT HapaBHe C APYrvMMn NnLamu.

2.13.2. TlokasaTensiMM KayecTBa MpPefoOCTaB/IEHNs MYHUUUNANbHOW YCNyTu
ABNAKOTCA:

1) cobnofeHne CPOKOB nprvemMa U pacCMOTPEHUSA OKYMEHTOB;

2) cCOON0AEHNE CPOKa NOMYyYEeHMs pe3ynbTata MyHMULUUNANILHON YCnyru;

3) OTCYTCTBME O0O0CHOBAHHbLIX >afob6 Ha HapylweHus agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKammn OpraHa;

4) KONNMYeCcTBO B3aUMOLENCTBUI 3aaBUTENS C O/MKHOCTHLIMU nuuammn (6e3 yyeTa
KOHCY/IbTaLnin):

B3aumofeicTene 3aaBuTend ¢ paboTHukamm OpraHa wam ML npu
NPefoCTaBNeHMM  MYHUUMMANbHOW  YCNyrM  OCYLEeCTBNAETCA  OAWH  pa3  npu
npeacTaB/ieHUN 3asB/IEHUSI CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMU;

O4MH pa3 B Cny4vyae Heo6XOAMMOCTM MOMyYeHUs pe3ynbTaTa MpeaocTaBieHuUs
MyHUUMnansHoi ycnyrn B OpraHe wanm M®LL B thopme ak3emnispa 31eKTPOHHOr0
LOKYMEHTa Ha 6yMa)KHOM HOCUTene.

MpofoMKNTENbHOCTL OAHOTO B3aMMOAENCTBUA 3asaBUTENA C  AO/HKHOCTHLIMU
nnuaMu npy NpefocTaBieHN MyHULMUNANbHOW YCNYr He NpeBbiwaeT 15 MUHYT.

3anaBuTeNb BrpaBe OLEHUTb KavyeCcTBO NPeAoCTaBNeHUA MYHULMMNAbHOW YCNyrn ¢
MOMOLLbKD YCTPOWCTB MNOABWXHOW pagnoTenie)OHHOMN CBA3M, C  MCMO/b30BaHWEM
Pecny6/MKaHCKOro noprtana, TepMUHaNbHbIX YCTPOCTB.

2.13.3. VIH(hopmaumns o xofe npefocTaBneHUss MYHULMMNANbHOW YCIyrn MOXeT
OblTb  NO/MlyyeHa 3afBUTENEM B JIMYHOM KabuHeTe Ha EAguHOM  nopTarne,
PecnybnvnkaHckom noptane, B OpraHe, MOL].

2.13.4. TlpepocTtaBneHne MyHUUMNANbHON YCNYrn OCYLECTBNSETCS B J/il060OM
M®Lino BbIGOPY 3adBUTENS He3aBUCMMO OT MeCcTa €ero >XWTenbCTBa WM MecTa
(hakTnyeckoro npoxkusaHus (npebbiBaHWUA) Ha TeppuTopumn Pecny6sivku TaTapctaH no
3KCTeppUTOpMaIbHOMY MPUHLMNY.

MyHUMLMNanbHaa ycnyra B coctaBe KOMMIEKCHONO 3anpoca He NpefocTaBseTCs.

2.15. IHble TpeboBaHMA K NpefjocTaBAeHNI0 MyHULUNAIbHOW YCNyTrn

2.15.1. Mpn npefocTaBieHUM MYHULUNANbHOW YCNYyrn B 3MEKTPOHHOW (opme
3aABuUTeNb BMpase:

1) nonyuynTb  WHGMOpMaUMIO O MOpPAAKE WM CpoKax  npefocTaB/ieHUs
MYHUUMNANbHOW YCNyrn, pasmelleHHyo Ha EguHom noptane, Pecny6/nKaHCKOM
nopTane;

2) nojaTb 3asBfieHMe O MpefoCTaBfieHUN MYHUUUNANbHOW YCIYrm W WHble
AOKYMEHTbI, HEO6XO0ANMble ANsi NPefoCTaBNeHUA MYHULMMNANbHOW YCNyru, B TOM Yucne
AOKYMEHTbI Y UH(hOPMaLNIo, 3N1EKTPOHHbIE 06pa3bl KOTOPbIX paHee OblinM 3aBEPEHbI B
COOTBETCTBMW C MYHKTOM 7.2 yacth 1 ctaTbmn 16 depepanbHoro 3akoHa Ne 210-d3,c
MCcnonb3oBaHMeM PecnybnmMKaHCKOro rnoprana;

3) MoNyuynTb CBEAEHWA O XO4e BbIMOMHEHUS 3afBfIeHUIA O MpPefoCTaBNEHUM
MYHUUMNANbHON YCNYrn, NOAaHHbIX B 31eKTPOHHOW (hopMme;



4) 0CyLWeCTBUTb OLEHKY KayecTBa NpeAocTaBieHNUs MYHULUNANbHOW YCNyr u;

5) nonyyntb pesynbTaT MNpeAocTaBNeHUs MYHUUMMaNbHOW ycnyrn B opme
3N1EeKTPOHHOI 0 JOKYMEHTA,;

6) nopaTtb Xanoby Ha pelleHue u geincTeue (6esgenicteme) OpraHa, a Takxe ero
JO/DKHOCTHBIX UL, MYHUUMMANbHbLIX CAy>Xawmx MocpeacTsoM Pecny6/MKaHCKOro
noptana, noptana QeaepanbHON rocyfapCTBEHHON WHGOPMALUOHHOW  CUCTEMBbI,
obecrneynBatolleir npouecc gocyaebHoro (BHecyfebHOro) 06)kanoBaHWA PELLUEHUA U
paencTesuii (6e34ecTBMA), COBEPLUEHHbLIX MpU NpPeAoCTaBNeHUM TOCYAapPCTBEHHbLIX U
MYHUUMNANbHLIX  YCNYr opraHamu, MpefoCTaBNAWNMMA  TOCYAAPCTBEHHbIE U
MYHUUMUNANbHbIE  YCAYTW, WX LO/DKHOCTHbIMM  NMUaMK, TOCY[APCTBEHHBLIMA U
MYHULMNANbHBIMU CYXaLLUMU.

2.15.2. ®opMMpoBaHNE 3asB/IeHUA OCYLLEeCTBNSAETCA MOCPEACTBOM 3amnosiHeHUs
3NEKTPOHHOW (hopMbl 3asiBNeHMs Ha Pecny6/vMKaHCKOM nopTane 6e3 Heob6XoAMMOCTU
AOMNOSTHATEIbHON Nofayn 3asaBneHns B KaKon-nnbo nHoi opme.

2.15.3. Mpun hopmMmpoBaHUM 3aaBNeHNA 0b6ecneynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHMA U COXPaHEHMA 3aABMIEHUA U UHbIX LOKYMEHTOB,
HeobXoANMbIX AN NPefOoCTaBNEHUA YCNYTHK;

2) BO3MOXXHOCTb 3ano/IHEHUS HECKO/IbKUMW 3afBUTENSMU OAHOW 3NEKTPOHHOW
(hopmMbl 3aABieHNS Npu obpalieHMn 3a ycnyramu, npegnonaratolinmm HanpasneHme
COBMECTHOIO 3asB/IEHNA HECKOJIbKMMU 3aABUTENAMU;

3) BO3MOXHOCTb MeyaTn Ha GYMaXHOM HOCUTEeNle KOMUW 3NEeKTPOHHON (hOpMbI
3ad BNeHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3/1IEKTPOHHYO (DOpMY 3adBIeHUsI 3HaAYEHU B
N060 MOMEHT MO >KeflaHUI0 MOoNb30BaTeNs, B TOM YuUC/ie NP BO3HUKHOBEHUW OLLMOOK
BBOZA M BO3BpaTe A4/19 MOBTOPHOI0 BBOAA 3HAYEHWUIA B 3N1EKTPOHHYIO POpMY 3asBeHNS;

5) 3anofiHeHWe nNonen 3MeKTPOHHOW (hopMbl 3asBNeHMA [0 Havana BBofja
CBEJEHMI 3asaBUTENleM C WCMNOMb30BaHWeM CBefeHUN, pasmeweHHbIXx B ECUA, w
CBefleHMI, onyb6/MKOBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTu, Kacarouleics
CBEAEHWNI, OTCYTCTBYIOLWNX B eANHON CUCTEMe UAEHTU(DMKALUN N ayTeHTU(UKaLMWN;

6) BO3MOXXHOCTb BEPHYTbCSA Ha 060 U3 3TanoB 3amno/IHEHUA 3N1EeKTPOHHOW
(hopmMbl 3asBneHUss 6e3 NoTepy paHee BBeAEeHHOW MH(opMaunu;

7) BO3MOXHOCTb A0CTyna 3afBUTeNs K paHee MOAaHHbIM WM 3afB/IEHUAM B
TeYeHMe He MeHee OAHOrO rofa, a TakXe YaCTUYHO CPOPMMPOBAHHBLIM 3aABfIEHUAM - B
TeyeHne He MeHee 3 MecsLesB.

2.15.4. 3anucb 3aaBuTenein Ha npvem B M®L, (ganee - 3anucb) OCyLLECTBNSETCA
nocpeAcTBom Pecny6/nMKaHCKOro noprana, Tene)oHa KOHTaKT-LeHTpa M®LI.

3asBUTeNt0 MPefoCTaBsSeTCA BO3MOXHOCTb 3anucu Ha nobble CBO6OAHbLIE AN
npvema Aaty v Bpemsa B npejgenax YCTaHOBNEHHOrO0 B MHOTO(MYHKUNOHA/IbHOM LieHTpe
rpagpmka npuema.

3anncb Ha onpefeNieHHYH AaTy 3aKaH4MBAEeTCA 3a CYTKW [0 HACTYnneHus 3Ton
AaTbl.

[na ocyllecTB/ieHNs NpeLBapuTeIbHON 3anucy NocpesCcTBOM Pecny6/1nMKaHCKOro
nopTana 3afBUTENI0 HEOOXOAMMO yKasaTb 3anpalinBaemble CUCTEMOWN AaHHble, B TOM
yucne:

(hamunnio, NMa, 0T4eCTBO (NPU HaNNYUWN);

HOMep TenegoHa;

afpec 3/IEKTPOHHON NoYThl (N0 XenaHut);



Xenaemyt aaTy v BpeMs npuema.

B cnyyae HecoOTBETCTBMS CBEfEHMWIA, KOTOpble COOOWMA 3adBUTENb NpU
npeaBapuTenbHOM 3anucu, AOKYMEeHTaM, MNpefAcTaBleHHbIM 3asBUTENEM MpU UYHOM
npueme, npeaBapuTesibHas 3anucb aHHYIMpPyeTCs.

Mpn ocyllecTBNEHNN nNpeABapUTENbHOM 3anucy 3asBUTEeNt0 obecreynBaeTcs
BO3MOXHOCTb pacneyaratb Ta/lOH-NOATBepXaeHMe. B cnydvae, ecnm  3asBUTENb
COOOWMNT afpec 3/EeKTPOHHOW MOYTbl, HAa YKa3aHHbIA afpec TakXXe HarnpasnseTcs
MH(OpMaLMa 0 NOATBEPXKAEHUM MpeaBapuUTe/IbHOM 3anucuy € yKaszaHneM faTtbl, BPEMEHU
“ MecTa npvema.

Mpn ocywecTBNeHUN NpeABapUTENbHON 3annucu 3asaBuTeNb B 0643aTeNbHOM
nopsagke MHPOPMUPYETCA 0 TOM, YTO MpefBapuTe/ibHasa 3anucb aHHYIMPYyeTCs B Cnyyae
ero HesiBKM Mo uctevyeHnn 15 MUHYT C HA3HAYEHHOI0 BPeMEHU npuema.

3asBuTeNb B Nt060€e BpeMs BMpaBe O0TKasaTbCsA OT NpeaBapuTeSIbHOWN 3anucu.

3anpewaetca TpeboBaTb OT 3afBUTENS COBEPLUEHMSA WHbLIX AEWCTBUIR, Kpome
MPOXOXAEHUS NAeHTUDUKaLUN N ayTeEHTUPUKALMM B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBoBbIMKM akTamu Poccuilicko degepaunn, ykasaHud Uenv npueMa, a Takxke
NpefoCcTaB/eHNs CBeAEHWA, HeOBXOAMMbIX AN pacyeTa AUTENbHOCTM BPEMEHHOrO
WHTepBana, KOTopbli He06X0ANMMO 3a6pPOHMPOBATL 4Ns NpUEMA.

3. CocTaB, Noc/ef0BaTeNbHOCTb M CPOKM BbIMOIHEHUA afMUHUCTPATUBHbIX
npoueayp, TPe60BaHUSA K MNOPAAKY UX BbIMONHEHUS, B TOM UYMCe 0CO6EHHOCTH
BbIMO/THEHVS aAMUHUCTPATUBHbIX NPOLEAYP B 3/IeKTPOHHON hopMe, a TaKxe
0CO6EHHOCTM BbIMO/THEHMUS aAMUHUCTPATUBHbBIX Npoueayp B
MHOTOYHKLNOHANbHbIX LLeHTpax

3.1. OnucaHne nocsefoBaTeNbHOCTM AENCTBUIA NPU NPeaoCcTaBNeHNN
MYHULMNANBHOW yCNyru

3.1.1. MNMpepocTaBneHne MyHUUMMNAaNbHOW YCNyrn BKAKOYaeT B Cebs crnepytoline
aAMMHUCTpPaTMBHbIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHMe 3aAaBUTENS;

2) NPUHATNE W PacCMOTPEHMEe KOMMNAeKTa [AOKYMEHTOB, MpeAcTaBNeHHbIX
3aABUTENEM;

3) HanpaBneHMe MeXXBeJOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylOlINEe B
npefoCTaBEHUN MYHULMUMNANbHON yCnyru;

4) noAroToBKa pesynbTaTa MyHUUMNANbHOW YCNyru;

5) Bblfaya (HanpaBfeHMe) 3asaBUTENI0 pe3ynbTaTa MyHUUUNANbHOW YCNYru;

6) ncnpa.neHne TEXHUYECKON OLUNOKMN.

3.2. OKazaHu1e KOHCY/bTauuin 3aaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA  aAMUHUCTPATMBHOW  Npoueaypsbl
ABNAETCA obpalieHne 3asaBUTeNsa MO BOMPOCaMm, CBA3AHHbIM C NpefoCTaBNEHUEM
MYHULWUNANbHOW YCNyTW.

[OMKHOCTHbIM ~ NnUuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINO/IHEHME
aAMWUHUCTPaTUBHOW Mpoueaypbl, ABNAETCA:

npun obpalleHnmn 3assutens 8 ML, - paboTHMK ML,
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npyu obpauwieHnn 3assuTtens B OpraH - AO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a
KOHCY/NbTUPOBaHMe.

3.2.2. 3aaBUTeNb BMpaBe 00paTUTbCA 3a KOHCY/NbTaUMeENn O MNOpPsiAKe U CPOKax
npefocTaBneHns MyHuuunansHon ycnyrm B M®PLL nMyHO M no TeneoHy w
3NEKTPOHHOW nouTe.

PaboTHMK M®L|, KOHCYyNnbTUpYeT 3adaBUTeNs, B TOM 4uc/ie Mo coctasy, opme
npeacTaBnsgemMol AOKYMeHTaUMmM 1 gpyrum Bonpocam A8 nosyyeHms MyHUUUNanbHom
yCcnyru.

3adBUTENb  MOXET MNONy4YuTb MWH(popMauno O nopsgke npefocTaB/ieHus
MYHULMUNANLHON yCnyrn Ha opuumanbHom cante ML, http://mfcl6.tatarstan.ru.

ALMUHUCTpPaTUBHbIE MpoLUefypbl, YCTaHaB/AMBaeMble HACTOAWMM MYHKTOM,
BbINO/HAKOTCA B ieHb 06palLeHNs 3asBUTeNs.

PesynbtataMy  BbIMOJIHEHWA  aAMUHUCTPATUBHLIX  MpoUeayp  ABNAKOTCA:
KOHCynbTauuMsa nNo cocTaBy, (opmMe nNpeacTaBisemMO [OKYMEHTauuuM U Apyrum
BOMpocam, He06X0AMMbIM A1 MONYYEHUS MYHULMNAIbHOR YCNyTn.

3.2.3. 3asBuTenb BnpaeBe o6patutbcs B OpraH no TeneoHy W 3N1eKTPOHHOW
noute, a TakXe MONYYUTb KOHCY/NbTauuM Ha PecnybnnkaHcKoOM MopTane, caiTte
OpraHa o nopsjke u cpokax npegocTaBNeHnUs MYHULMMNANIbHON YCNyru, B TOM 4YuUC/e Mo
cocTaBy, (hopme MpeacTaB/seMoOn LOKYMeHTauuu v Apyrum Bonpocam A nonyyeHus
MYHULUNANbHOW YCNYTW.

ALMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/IMBAeMble HACTOALWMM MYHKTOM,
BbINOJIHAOTCS B TeYEHMe rpex paboumx AHei co AHA NOCTYN/eHNsa obpaLleHuns.

PesynbtaTamn  BbIMOJIHEHWA  agMWHUCTPATMBHbLIX  Npouedyp  ABMAAKOTCA:
KOHCy/bTaunMm no coctaBy, (opme nMpeacTaBNseMO [OKYMeHTauum wu Apyrum
BOMpocam, Heo6X04MMbIM A1 MONYYEHUSA MYHULMMNANbHON YCAYTW.

3.3. [IpnHATKE N pacCMOTPEHNE KOMM/IEKTa AOKYMEHTOB,
npeacTaBNeHHbIX 3aABUTE/IEM

3.3.1. Tlpuem [JOKYMEHTOB A5 MPefoCTaBNeHUA MYHULUNANbHON YCnyrn yepes
M®L nnn ypaneHHoe paboyee mecto ML

3.3.1.1. 3agButenb (npeactaBuTeNb 3adBuTens) obpatlaetca B M®L, ¢ 3anpocom
0 nNpefoCTaBfeHUN  MYHMLUMMNANbHOW yCcnyrm W nNpejctaBnseT [AOKYMEHTbl B
COOTBETCTBMU C MYHKTOM 2.6a4MWUHUCTPATUBHOIO pPernaMeHTa.

3.3.1.2. PaboTHMK M®L], BeayLnii npuem 3asB/IeHUN:

onpegenseT npegmeT obpalleHuns;

YAO0CTOBEpPSET NIMYHOCTbL 3aABUTENS;

MPOBOAUT MPOBEPKY MOSHOMOYNIA LA, NOAAKLLEr0 AOKYMEHTHI;

NMPOBOAUT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
NYHKTE 2.6a4MUHUCTPATUBHOIO PernamMeHTa;

3an0NHAET 3NEKTPOHHYIO (hopmy 3aasneHns B8 AVIC MOLL;

npu npegocTaB/ieHUN OOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.6a4MUHUCTPATUBHOIO
pernameHTa Ha OyMa)XHOM HOCWUTesle, OCYLLECTBSET CKaHMpOBaHWe MpefCcTaB/IeHHbIX
[LOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns ANC ML,

nepefaeT 3aABUTENIO Ha NPOBEPKY U NOANUCAHME;

nocne nNoAnucaHna ckaHupyet nognucaHHoe 3aaBneHne B AVIC MOL;
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3arpy>kaet 8 AVIC M®L goKyMeHTbl, NpeAcTaB/ieHHble B 3/1IeKTPOHHON (hopme
NN 3NEKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
[eno;

BO3BpallaeT NoAnMcaHHoe 3asB/ieHNe U OPUTruUHaNbl BYyMaXKHbIX LOKYMEHTOB;

BblJaeT 3aABUTE/NI0 pacnucKy B NpuemMe JOKYMEHTOB.

AOMWHUCTpaTUBHbIE MpoLUeaypbl, YCTaHaBNMBAeMble HAaCTOAWMUM MYHKTOM,
BbIMONHAKTCA B ieHb obpalleHns 3asaBuTens.

PesynbtaTamu BbINONIHEHUA aAMUHUCTPATUBHLIX NpoLeayp ABNAKTCA: FOTOBOE K
OTNpaBKe 3aaBfieHMe N NaKeT LOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnsetr mnakeT AOKYMEHTOB, MNPUHATbLIX
3anBuTens B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe NakeTOB 3/IEKTPOHHbLIX [eN) B
TeYeHMe OfHOro paboyero AHSA CO [AHA obpalleHMs 3adBUTeNss B CTPYKTYpHoOe
nogpasgeneHne MLl

PesynbTataMy BbINOMHEHUA afMUHUCTPATUBHLIX NpOLeAyp ABNAKTCA: 3aABNeHUe
N nakeT OOKYMEHTOB (3/1eKTPOHHOe [efio), Hanpas/fieHHble B OpraH, MocpeacTBOM
CUCTEMbI 31IEKTPOHHOI0 B3aUMOENCTBUS.

oT

3.3.2. MprveM [OKYMEHTOB [And npefoCTaBNeHUs MYHUUMNANbHOW Yycnyru B

3NEeKTPOHHOM (hopme vepe3 Pecnyb6amMKaHCKUA nopTan.

3.3.2.1. 3asBUTENb AN MOJaun 3asBAEeHUs B 3/IEKTPOHHOW (hopme BbIMOHSAET

cnepytoume aencTens:

BbINO/IHAET aBTOpPU3aLmio;

OTKPbIBAeT (hOPMY 3/1EKTPOHHOI O 3asB/IeHUS;

3anonHAeT  popMy  3NEKTPOHHOro  3adBNEHWs,  BK/KOYalOLWYy  CBeAeHUs,
HeobXxoAnMble U 0653aTeNbHble AN NPeAOCTaBNEHUA MYHULMMANIbHON YCNYTK;

NPUKpennseT [LOKYMEHTbl B 3/1€KTPOHHON (hopMe WM 3NeKTPOHHble 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOr0 3asB/ieHns (Mpu Heo6XoaMMOCTK);

NnoATBepXKAaeT (aKT O3HaKOMJIEHMA W cornacua € YCNoBUAMU UM NOPALKOM
NpefocTaBNeHns MYHUUUNANbHOW YCNyrn B 3/1EKTPOHHON Qopme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrfiacuv B (pOpMe 3/1eKTPOHHOIO 3adB/IeHNs);

noATBepXjaeT  [OCTOBEPHOCTb  COOOLWIEHHbIX  CBeAeHW  (ycTaHaB/nMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eKTPOHHOTO 3asB/IEHNS);

oTnpasnaeT 3arnosiHeHHoe 3NEKTPOHHOE 3aABneHue (HaXnmaet
COOTBETCTBYHOLLYI KHOMKY B JOPME 3/1eKTPOHHOI O 3aABfIeHUS);

3NeKTPOHHOE 3asB/ieHMe MOAMUCLIBAETCA B COOTBETCTBMM C TpeboBaHMAMMU
NyHKTa 2.6.3aAMUHUCTPATUBHOIO PernamMeHTa,;

nony4vaet yBefoMAeHNe 06 OTNpPaBKe 3/IEKTPOHHOIO 3asB/eHUs.

dopmaTHO-/I0rMYecKas npoBepka CPOPMMPOBAHHOIO 3anpoca OCYLLecTBAAETCA
efANHbIM (pervoHasbHbIM) MOpTa/ioM aBTOMATMYECKM Ha OCHOBaHWW TpeboBaHWNA,
onpegensembix opraHom (opraHusauueit), B npoLecce 3arnoNHeHUs 3afBUTENEM
KaX4oro u3 nosied 3NeKTPOHHOW dopmbl 3anpoca. [lpyv  BbISABNEHUU  efVHBIM
(pervoHanbHbIM) NOPTa/IOM HEKOPPEKTHO 3aro/IHEHHOrO MONA 3/1IEKTPOHHON (POpPMbI
3anpoca 3asBuUTe/lb YBEAOMSETCA O XapakKTepe BbIABNEHHOW OWWOKM W MNOpsifKe ee
yCTpaHeHUss NoCpeAcTBOM  MH(POPMaLMOHHOIO COO6LIeHMA  HEernocpeACcTBEHHO B
3N1eKTPOHHOW (hopme 3anpoca.

ALMUHUCTPaTUBHbIE MpoOLedypbl, YCTaHaB/MBAEMble HACTOALWMUM MYHKTOM,
BbIMOMIHAKOTCA B [ieHb 06palLeHNs 3aaBuUTeNs.
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PGSyHbTaTaMI/I BbIMOMTHEHNA dAMWUHNCTPATUBHbBIX npoueayp ABNAKOTCA:
3N1eKTPOHHOe [eno, HanpassieHHoe B OpraH nocpeACcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOJEeNCTBUA.

3.3.3. PaccmoTpeHue KoOMNekTa 4OKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSHEHNS aAMUHUCTPATUBHOW npouesypbl
ABNAETCA NOCTYN/NEeHMe 3aBMeHUS W WUHbIX [OKYMEHTOB, HE06XOoAUMbIX AN
NpeaocTaBNeHNs MyHULUNANbLHOW YCyru.

3.3.3.2. [10/KHOCTHOE N0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B Cny4vae
obpalleHns 3aaBuTend ¢ 3asaBieHnem B OpraH:

onpegenseT npegmeT obpalleHuns;

yCTaHaB/IMBAET JINYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY MOSIHOMOYNIA NnUa, NOLAIOLWErO LOKYMEHTbI;

MPOBOAUT TMPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
MyHKTe 2.6a4MUHUCTPATUBHOIO persamMmeHTa, NMPOBepKY COOTBETCTBUSA MpeACcTaBNeHHbIX
NOKYMEHTOB YCTAHOB/IEHHbIM TpeboBaHMAM  (Hagnexauiee O(OpMIEHWe  KOMuUi
LOKYMEHTOB, OTCYTCTBME B JOKYMEHTax MOAYMCTOK, MPUMUCOK, 3a4epKHYTbIX C/I0B U
MHbIX He OrOBOPEHHbIX UCMPaB/IEHNIA);

3anofIHAeT  3NEeKTPOHHYH  (DopMy  3asiBfieHMSs B aBTOMAaTU3MPOBAHHOM
MH(OPMALMOHHOW CcuUCcTemMe, MpefHa3HAYeHHOW [N OKa3aHWA ToCYAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT;

npv npefocTaBNeHUN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6aAMUHUCTPATUBHOIO
pernameHta Ha 6yMaKHOM HOCWUTefle, OCYLLECTB/IAET CKaHMpPOBaHWe MpeACcTaBeHHbIX
LOKYMEHTOB;

pacreyartbliBaeT 3aAB/IeHUE;

nepesaeT 3aaBUTE/NO Ha MPOBEPKY N NOAMUCAHNE;

rnocsie nognucaHua CKaHUpyeT NMOAMNNUCaAHHOE 3aAB/IeHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NH(OPMALMOHHYIO CUCTEMY,
npegHasHayeHHY [ANd  OKa3aHWs TOCYAAPCTBEHHbIX M MYHWUUMMANbHbIX  yCnyr
AOKYMEHTbI, MpeACTaB/NeHHble B 3/1EKTPOHHON (hopMe WM 3NeKTPOHHble 06pasbl
OTCKAHWPOBAHHbIX JOKYMEHTOB, (hOPMUPYET 3/IeKTPOHHOE [efo;

BO3BpalLaeT MoAnucaHHOe 3asBleHMe W OpUrnHanbl GYMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblJAeT 3aABUTE/O PacnuUCcKy B Npueme LOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWIW ANa OTKasa B MpuemMe AOKYMEHTOB LO/IXKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpPMEM [AOKYMEHTOB, YBeAOMSET 3asaBUTENd O HaIuyum
NPenaTCcTBUIA ANA npuema 3asBNeHUs W BO3BpallaeT emy [LOKYMEHTbl C 06bACHEHMEM
coflepXXaHus BbISIBMIEHHbIX OCHOBaHUI A/11 0TKas3a B NpuMemMe AOKYMEHTOB.

3.3.3.3. [1Oo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpPWeM [AOKYMEHTOB, MocC/e
MOCTYM/IeHUA LOKYMEHTOB Ha pacCMOTpPeHMe:

npucBamBaeT 3adB/IEHNIO HOMeP B COOTBETCTBMM C HOMEHKNATYPOU fern;

M3yyaeT MNOCTYMNUBLUME 3/IeKTPOHHble fena, B TOM 4uUCNe MNPUNOXKEHHbIE
3aABUTENEM [OKYMEHTbI B 3/IEKTPOHHOW (hopMe U 3NeKTPOHHbIe 06pa3sbl JOKYMEHTOB;

NpoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3/1eEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT Cco6M0AEHNE YCNOBUIA AEUCTBUTENbHOCTU 3M1EKTPOHHOW MOAMNUCH,
nocpefacTeom obpaweHns kK EpauHomy noptany (B cnydvae, ecniv 3adBUTENIEM
npeacTaB/ieHbl 3NEKTPOHHbIEe LOKYMEHTHI, NoAMUCaHHbIe YCUNEHHOW
KBaMPMLMPOBAHHOW 3NEKTPOHHOW MOAMUCHID).
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Mpy HanU4MM OCHOBAHWI, MPERYCMOTPEHHbLIXMYHKTOMZ2.7. AODMUHUCTPATUBHOIO
pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHMs 06 OTKase B MNpuveme [OKYMEHTOB,
He0O6X0AUMBIX ANA NPeAoCTaBeHNs MYHULUNANBHOW YCNYT L.

B cnyuvae, ecnn B pe3ynbTaTe MNPOBEPKU YCUIEHHOW KBaUPULUPOBaHHOM
3N1EKTPOHHOW NOAMWUCU BbIABIEHO HECO6/MI04EeHNE YCNOBUA ee [eACTBUTENIbHOCTH,
MPOeKT pelleHns 006 oTKase [AO/KEH cofepXaTb MYHKTbl cTaTbM 11 PefepasnbHOro
3aKoHa Ne 63-®3, KoTopble MOCAYXW/N OCHOBAHWEM A5 ero NPUHATUS.

MpoeKkT peweHns 06 OTKase B MpuemMe [AOKYMEHTOB, HE06XOAMMbIX A/
NpefoCcTaBNeHNs MYHULMMNaNbHOW YCNyru, C yKasaHwem MNpuUYMH OTKasa (B cryuae,
ecM OCHOBaHMS [ANnd OTKasa B Npueme [LOKYMEHTOB, He0oO6XOAMMbIX A/
NPeAoCcTaBNeHNA MYHULMNANbHOW YCNYyru, CBA3aHbl C HapylleHWem YCTaHOB/EHHbIX
TpeboBaHMN K TakUM [OKYMeHTaMm, OCHOBaHWA [NA OTKasa B Mpueme [LOKYMEHTOB
[OO/DKHBI  COAEepXaTb WHMOpPMaUUI O HaMMeHOBaHMM [OKYMEHTOB (MH(opmauunm,
CBeAeHWA), KOTOpble He TMpeAcTaBfieHbl, COAepXaT HeAoCTOBEpPHble U (Uu)
NMPOTUBOPEUMBbIE CBEAEHUS, OPOPMEHBI C HapyLUeHWeM YCTaHOB/IEHHbIX TpeboBaHuWi),
HanpaB/ifeTCa Ha COornacosaHuWe B YCTaHOB/IEHHOM MOpsALKe MNOCPeACTBOM CUCTEMbI
3N1eKTPOHHOr0 LOKYMeHTOO60pOTa.

CornacoBaHve npoeKkTta peweHnMs 06 OTKase B nNpueme [OKYMEHTOB,
He06X04UMbIX A1 NpefoCTaB/fieHUs MYHULUWUNaNbHOW YCNYru, OCYLLEeCTB/AETCA B
nopsaake, npegyCcMOTPeHHOM MyHKTOM 3.5.3a/MWUHUCTPATUBHOIO pPersiameHTa.

B cnyyae OTCYTCTBMS OCHOBaHMW [N OTKasa B MpuvemMe [OKYMEHTOB,
NPeLyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernaMeHTa, LO/KHOCTHOe
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeYyeHWe OLHOro paboyero LHA CO AHA
MOCTYN/IEHNS 3aABNEHNA, HanpasBiseT 3asdBUTE/NI0, YKa3aHHbIM B 3a8B/IEHUM CNOCO60M,
yBeJOM/IeH/E O MOCTYMNEHWUM 3aAB/IEHUS, COfepXKallee BXOAALLMNA PerucTpaLuoHHbIN
HOMepP 3asaBNeHus, AaTy MONYy4YeHUs 3asB/IeHUs, MNepeyeHb HauMMeHOBaHWI (haiinos,
NpeAcTaB/ieHHbIX K HeMy [LOKYMEHTOB, [aTy MOJlydYeHWUs pesynbTata MyHULMNanbHOW
YCNyTW.

3.3.3.4. VicnonHeHne  npoueayp,  YKasaHHbIX B nyHKTax  3.3.3.1,
3.3.3.3a4MVHNCTPATUBHOIO pernaMeHTa, NPy HaIMuuM TEXHUYECKON BO3MOXXHOCTM
OCYLLeCTB/IAETCA B aBTOMaTUYeCKOM pexumMe C MCMNOJb30BAHMEM aBTOMAaTU3MPOBAHHOW
NH(OPMaLMOHHON CUCTEMbI, MpeAHa3HayeHHON A1 O0Ka3aHUs roCYAapCTBEHHbIX U
MYHULUMUNANbHbLIX YCAYT.

3.3.3.5. AOMUHMCTpaATMUBHbIe  MpoLuedypbl,  YyCTaHaB/MBaemMble  MYyHKTOM
3.3.3aAMUHUCTPATMBHOrO pernameHTa, BbIMOMHAKTCA B TeYeHUe OAHOro paboyero AHs
CO [HA MOCTYMN/IeHNs 3as9BNEHUA HAa PACCMOTPEHMe.

Pe3ynbTaTaMu BbIMOMHEHUS aA4MUHUCTPATUBHbBIX MPOLUEAYpP ABNAKOTCA: NPUHATLIN
Ha PacCMOTPeHMEe KOMMIEKT LOKYMEHTOB WM MPOEKT pelleHWs 06 0TKase B npueme
JOKYMEHTOB, HEOOXOAMMbIX 4151 NPeAOCTaBNEHNA MYHULMMIANbHON yCyru.

3.4. HanpaBneHne MeXXBeLOMCTBEHHbIX 3aMpPoOCOB B OpraHbl, yy4acTByloLine B
npefocTaBNEHUN MYHULUNANBHOW YCNYyrn

3.4.1. OcHOBaHMeM Hayana BbINOJSIHEHUA AaAMUHUCTPATUBHOW MpoLEesypbl
ABNAETCA MNONYYeHWe [O/HKHOCTHbIM /NUUOM (PabOTHMKOM), YMOSHOMOYEHHbIM Ha
BbIMO/IHEHVE aAMWUHUCTPATUBHOW Npoueaypbl, OT LO/DKHOCTHOro nuua (paboTHWKa),
OTBETCTBEHHOrO 3a MPUemM LOKYMEHTOB, MPUHATBLIX OT 3aABUTENSA LOKYMEHTOB.
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3.4.2. JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3arnpocoB, (OPMMPYET W HanpaBiseT B 3/1EKTPOHHON (OpMe MNOCPeLCTBOM CUCTEMBI
MeXBEeJOMCTBEHHOI0 3/1eKTPOHHOI0 B3aMMOAENCTBUSA (NPU OTCYTCTBUN TEXHUYECKON
BO3MOXHOCTU - WHbIMW crocob6amu) 3anpocbl O MNpeAoCTaBNeEHUUN [LOKYMEHTOB MU
CBEAEHNI, NPefyCMOTPEHHbIX NMYHKTOM 2.6.5a4MUHNUCTPATMBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE MpOLUeAypbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B fieHb NMPUHATUA 3aAB/IEHNS HA PaCCMOTPEHME.

PesynbTaTaMy  BbIMOJIHEHUA  aAMUHUCTPATUBHbLIX  MpouUeayp  ABAAOTCA:
HanpaBfieHHble B OpraHbl BnactM u (uan) noLBeAOMCTBEHHbIE OpraHam B/acTy
opraHusauum 3anpocsl.

3.4.3. Cneynannctbl  NOCTABLWMKOB  [aHHbIX Ha  OCHOBaHMM  3arpocos,
MOCTYNMBLUMX Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOLENCTBUS,
NpefoCTaBMAOT 3anpalinBaemMble  AOKYMEHTbl (MH(OpMaLUI0) WA HanpasnsaoT
yBeOMNeHNA 006 OTCYTCTBUM [AOKYMeHTa U (M1M) UHpopmaLmu, HeobXoAUMbIX AN1s
npefocTaBneHns MyHUUMNanbHOW ycnyrun (fanee - ysegomsieHne ob oTkase).

ALMWUHNCTPATUBHbIE MPOUEAYPbl, YCTaHAB/MBAEMblE HACTOAWMM  MYHKTOM,
BbIMONMHAKTCA B TeYeHMe MATU [HEeW CO [HA TMOCTYNNEHUA MeXBEeLOMCTBEHHOIO
3anpoca B OpraH WAM opraHusauuto, npefoctasnflolive LOKYMEHT U WHGopmMauuio,
€C/IM WHble CPOKM MOArOTOBKM W HanpaBNeHUs OTBeTa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (pefepasibHbIMW 3aKOHaMW, MNpPaBOBbIMU aKTamu [1paBuUTeNbCTBA
Poccuiicko ®efepaunn U NPUHATLIMA B COOTBETCTBMM C (hefepanbHbIMU 3aKOHAMU
HOPMaTMBHbLIMWU NPaBOBbIMM akTaMun Pecrny6nmnku TaTapcTaH.

PesynbTtatamu  BbINMOSIHEHUA  aAMWHUCTPATMBHbLIX  MPOUEAYp  ABNSAKTCA:
JOKYMEHTbI (CBefeHnsa), HeobXxoamMble ANs NPeAoCTaBNEHUA MYHULMMANbHOW YCayru,
nn6bo ysefoMIeHMe 06 OTKase, HampaB/ieHHble JO/KHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/eHne MeXXBeJOMCTBEHHbIX 3anpocos.

3.4.4. O/HKHOCTHOE N0, OTBETCTBEHHOE 3a Hamnpas/ieHNEe MeXBefOMCTBEHHbIX
3anpocos:

nony4yaet 3anpalliMBaeMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO
B3aMMOLENCTBMA  [AOKYMEHTbl  (CBefieHWs), HeobXxoAuMmble AN NPefOCTaBNeHUS
MYHUUMNANbHON yCnyru, Nn6o yBefomieHne 06 0TKase npu OTCYTCTBUM LOKYMeHTa U
(nnn) nHopmaymnu;

MNPy HaIM4MM OCHOBAHWIA, NPEAYCMOTPEHHbLIX MYHKTOMZ2.7.1 agMUHUCTPATUBHOIO
pernaMeHTa, nNOAroTaB/MMBaeT MPOEKT pelleHns 06 OTKase B Mpuveme [AOKYMEHTOB,
Heob6X0ANMBIX AN1A NPefoCTaBNeHUA MYHULMNANbHOW YCYTN.

MpoeKT peweHns 06 OTKase B MpuMeMe [AOKYMEHTOB, HEOOXOAMMbIX A/
NpesocTaBNeHns MYHULMMNaNbHON YCNyru, € ykasaHvem MpPUYMH OTKasa (B Crydae,
eciM  OCHOBaHMS [ANnf oOTKasa B MNpueme [JOKYMEHTOB, He0OX0AMMbIX A/
NpesocTaBNeHNs MYHUUUNANbHOW YCNYyru, CBA3aHbl C HapyLleHWeM YCTaHOB/EHHbIX
TpebOBaHNN K TakUM [OKYMeHTaM, OCHOBaHWA A1 O0TKasa B MpPUEME [OKYMEHTOB
[JO/DKHBbI - cofepxxaTb WHMOPMaUMIO O HaMMEHOBaHUM [OKYMEHTOB (MH(opmauun,
CBEAEHWNIN), KOTOpble He nNpeACcTaBfeHbl, COAepXXaT HefoCTOBEpPHble U (M)
MPOTMBOPEUUNBbIE CBEAEHUSA, OPOPMIIEHbI C HapyLLEHWEM YCTaHOBEHHbIX TpeboBaHuiA),
HanpaBNseTCcA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOPSAKe MOCPeACTBOM CUCTEMb
3NEeKTPOHHOr0 fOKyMeHTOO60pOTa.
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CornacoBaHve npoekTa peweHns 06 OTKase B nNpueme [OKYMEHTOB,
HeoOXOAUMbIX [N MpPefoCTaBfeHUss MYHUUUNANbHOW YCNyru, OCYLLeCTBNAETCA B
nopsgke, npegyCMOTPEHHOM MYyHKTOM 3.5.3a4MWHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTpPaTUBHbIE MpoUeAypbl, YCTaHaB/MBAeEMble HACTOAWMM MYHKTOM,
BbINOIHAIOTCA B leHb MONYYEHUS CBEAEHUI N0 MeXBEeAOMCTBEHHbIM 3anpocam.

PesynbtaTaMy  BbIMOJIHEHUA  aAMWUHUCTPATMBHBLIX  NpouUesyp  ABMAKOTCA:
LOKYMEHTbI (CBefeHMsA), HeobXoaMMble AN NPefoCcTaB/ieHUs MYHULMMNANbHON YCNyru,
MPOeKT peweHna 06 oTKase B TMpUeMe [AOKYMEHTOB, He06XoAuMMbIX — Ans
NnpefocTaBneHUss MyHULUNANbHOW YCYTW.

3.4.5. VicnonHeHne npoueayp, YKa3aHHbIX B MYHKTax 3.4.2,
3.4.4alMUHUCTPATMBHOrO perfamMeHTa, MNpu HaIM4yUU TEXHUYECKON BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTUYECKOM PeXxume € MCMONb30BaHMEM aBTOMATM3MPOBAHHOM
NH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [N OKa3aHMs rocyAapCTBEHHbLIX U
MYHUUMNANbHLIX Yycnyr, B TOM 4uCNe C MOMEHTa perucrtpaumn 3asaBfieHUd B
COOTBETCTBMM C HACTOALMUM af4MUHUCTPATUBHbLIM PernamMeHTOM.

3.4.6. MakcumanbHbIA CPOK BbINOSIHEHUS  aAMUHUCTPATUBHbLIX MpoLeayp,
yKa3aHHbIX B MyHKTe 3.4 aAMUHUCTPATMBHOIO persamMmeHTa, COCTaBNAeT NATb paboumx
LHen.

3.5. MoaroTtoBKa pesysibTata MyHULUWUNANIbHOW YCYTK

3.5.1. OcHoBaHMeM Hayana BbIMOMNHEHMA a4MUHUCTPATMBHON npouesypsbl
ABMAETCA MOCTYN/AeHWe OT [LO/MKHOCTHOrO nuua, OTBETCTBEHHOrO 3a Hanpas/ieHue
MeXBEJOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB (CBefeHWi), HeobXOAUMbIX  ANns
NpefocTaBNeHNA MYHULUNANILHOW YCNyru.

3.5.2.  [ONXHOCTHOe NULUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbrarta
NpesoCcTaBNeHUA MYHULMMNANbHON YCNyTL:

paccmatpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HEO6XOAWMbIX ANs
NpeaocTaBNeHNs MyHULUNAIbHOW yCnyru;

NPy BbISBNIEHUM OCHOBaHWW [N OTKasa B MNPefOCTaBAEHUM MYHULMMANbHOM
YCNyru, yKaszaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfiameHTa, NoAroTtas/vMBaeT
MPOEKT peLleHns 06 0TKase B NpefoCTaBleHUN MYyHULUNANBHON YCNYTW;

B C/lyyae OTCYTCTBMS OCHOBaHWI N5 OTKasa B MpefoCcTaBNeHUN MyHUUMNAaNbHOW
yCcnyru, npeayCMOTPEHHbIX MNYHKTOM 2.8.2 agMWHWUCTPATUBHOIO pernameHTa, Mo
nToram  pacCMOTPeHMs  OOKYMEHTOB,  HeobxoguMmblX A8  MpefocTaB/ieHns
MYHUUUNANBHON  yClyrn, MNOAroTaBNMBaeT MNPOEKT pe3yfnbTaTa NpefocTaB/ieHUs
MYHUUMNANLHON  yCNyrm B COOTBETCTBMM € NOANYHKTOM 1 nyHkTa 231
aAMUHUCTPATUBHOIO perfameHTa;

HanpasnseT MOArOTOB/EHHbIN NMPOeKT pe3y/nbTaTa npeaocTasieHuns
MYyHUUMNANbHOW YCMYrM Ha cornacoBaHwe B YCTAHOBJIEHHOM MOpPsiiKe MNOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOTO JOKYMeHTOo0b60opoTa.

ALMUHUCTPaTUBHbIE MpoLeAypbl, YCTaHaBNMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCS B TeYEHMe ABYX paboumnx AHei.

Pe3ynbTatamMy BbIMONHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBAAOTCHA: MNPOEKT
peweHnss 06 OTKaze B NpPeAoCTaB/NEHUN  MYHULMMANbHOW  yCNyru, nNpoeKT
AOMNOMHUTENLHOIO COrfalleHnss 0 BHECEHUM WU3MEHEHUI B [OroBOP apeHfbl, B AOroBOP
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OMnepaTMBHOIO ynpasneHus, 6e3B03Me34HOr0 NOJb30BaHWA, O3ANCTBEHHOrO BefeHUS
MYHULMNANbHOI0 UMYLLECTBA.

3.5.3. CornacosaHue © noAnucaHue nNpPOeKTaNyEsye MpefocTaBeHus
MyHUUMNANbHON  ycnyrn  (ganee - MPOEKTbl  AOKYMEHTOB)  OCYLLECTBASETCA
PYKOBOAMTENEM CTPYKTYPHOro nojpasfefieHns, OTBETCTBEHHOr0 3a MOArOTOBKY
pesynbTata  MYHULMMNANbHOW  YCNyru,  3aMecTuTesnem 'ykoBogurena  OpraHa,
Pykosogutenem OpraHa.

lMOAroTOBNEHHbIE MPOEKTbl LOKYMEHTOB, MUMelLMe 3amMeyaHUs, BO3BpaLLaroTCA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3>/bTaTa MYyHULUNANIbHOM
ycnyru. Tlocne ycTpaHeHUs 3aMeyaHuidi MPoeKTbl AOKYMEHTEB MOBTOPHO MnepefatoTCs
A9 cornacoBaHUsA M NOAMUCaHUS.

Pykosogutens OpraHa npu pacCMOTPEHUWU MPOEKTOB AOKYMEHTOB MpOBepseT
cobnofeHne afMUHUCTPATUBHOIO pernaMmeHTa AO/HKHOCTHbIMM nunuamu OpraHa B
4acTW CPOKOB BbINOMHEHUSA aAMUHUCTPATUBHbLIX NPOUeAyp, UX NOCnefoBaTeslbHOCTA U
MOMHOTHI, HaINYMA COrNacoBaHUn YMOMHOMOYEHHbIX [O/MK TOCTHbIX nuy OpraHa B
CUCTeMe 3/IEKTPOHHOI0 AOKYMeHToobopoTa.

B cnyyae  BbISBIEHMS  HapyweHWW B 4acTU  CPOKOB  BbIMOJSIHEHUSA
aAMUHUCTPATUBHBIX Npoueayp, WX MnocnefoBaTesibHOCTU M NONHOTbI PyKoBoAUTENb
OpraHa MHUUMUPYET NpUBIEYEHNE K OTBETCTBEHHOCTM /AL, AOMYCTUBLLUNX HapPYLLEHUS,
B COOTBETCTBMU C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameH Ta.

ALMUHUCTpPaTUBHbIE MPOLEAYpPbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCS B TeYEHME ABYX pabounx AHeN.

Pe3ynbTaTamMy BbINOSIHEHUA aAMUHUCTPATUBHbLIX MPOLEAYyp ABNAKOTCA: pelleHune
06 OTKase B npueme LOKYMEHTOB HEOOXOAMMbBIX ANA MPefoCTaBleHUs MYHULUNANbHON
ycnyrn, peweHume 06 OTKase B MpPefoCTaBleHUM  MYHULMMANbHOW  YCNyru,
[OMONHUTE/NIbHOE COrNalleHne 0 BHECEHUU W3MEHEHWI B [OroBOp apeHfbl, B JOroBop
onepaTMBHOrO ynpasneHns, 6e3B03Me34HOr0 MoJsib30BaHWMA, XO3AWCTBEHHOIO BeAEHUS
MYHULMMNANbHOr0 UMYLLIeCTBa.

3.5.4. VicnonHeHue npoueayp, yKa3aHHbIX B NyHKTax3.5.2,
3.5.3.aAMUHNCTPATUBHOIO pernaMmeHTa, nNpu HaaM4ymm TEXHUYECKOW BO3MOXHOCTU
OCYLLEeCTB/IAETCA B aBTOMAaTUYECKOM PeXume € UCMob3oBaHNEM aBTOMATU3NUPOBAHHOM
WHPOPMALNOHHOW CUCTEMbI, MNpefHa3Ha4YeHHON [A1A OKa3aHWA roCyLapCTBEHHbIX W
MYHULUNANbHbLIX YCAYT.

MaKc/ManbHbI CPOK BbIMONHEHUA aAMUHUCTPATUBHbBIX NPOLEAYpP, YKa3aHHbIX B
NyHKTe 3.5.aAMUHUCTPATUBHOIO pernamMeHTa, CoCTaB/AeT YeTblipe pabounx AHS.

3.6. Bblgaya (HanpaBneHune) 3assBUTEN0 pe3ynbTaTa MYyHULMNANbHOW YCNyru

3.6.1. OcHoBaHMeM Hayana BbIMOMIHEHNA aAMWUHUCTPATUBHOM MpoUeaypbl
ABNAETCA NOMY4YeHMe [AO/DKHOCTHbIM  INLOM, OTBETCTBEMHbLIM 3a BbINO/IHEHWE
aAMUHUCTPATUBHOW nNpoueaypbl, [AOKYMEHTa, MNOATBepXAatollero npeaocTaBneHne
MYHUUMNANLHOW YCNYTNn.

3.6.2. [OMKHOCTHOE /MLUO, OTBETCTBEHHOe 3a Bblfady (HanpaBneHue)
NOKYMEHTOB:

obecneymBaeT  PerucTpauUuMilo M BHECEHMe  CBefileHWiA 0  pesynbrare
npefocTaBNeHMa MYyHUUMNANbHOW Yycnyru B MOACUCTEMY BeAEHMA [LOKYMeHTauuu
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aBTOMaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW ANa OKasaHus
rocyapCTBEHHbIX U MYHULUNANbHbLIX YCNYT;

n3BellaeT 3aaBuTens (ero NpefcTaBUTens) cnocoboMm, yKasaHHbIM B 3aBEHUN, O
pesynibTate MNpefoCcTaBNeHUA MYHULUUNANbHON YCAyrn M 0 BO3MOXHOCTW MOMYyYEHUS
pe3ynbTara npefocTaBfeHns MyHUUMnansHom ycnyru B OpraHe uam B MOLL.

icnonHeHne  npouegyp  npu Ha/IMununm  TEXHUYECKOM BO3MOXHOCTHU
OCYLLECTB/IAETCA B aBTOMaTUYECKOM PeXunme ¢ UCMNob30BaHMeM aBTOMATM3MPOBAHHOM
MH(OPMaLMOHHON CUCTEMbI, MpefHa3HAYeHHON [ANA O0Ka3aHuUA T[OCYAAapCTBEHHbLIX U
MYHULUNANbHbLIX YCNYT.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaB/MBAEMble HACTOAWMM MYHKTOM,
BbIMOMHAKOTCA B TeyeHWe OAHOro paboyero AHA CO [AHA NOAMNMCAHUA [OKYMEHTa,
ABnAoLLerocs pe3ynbTaToM npeAocTaB/ieHNS MYHMULUMUNANbHOW ycnyru,
YMO/THOMOYEHHbIM AO/MKHOCTHLIM nyom OpraHa (OpraHom)

PesynbtaTaMyu  BbINOSIHEHNSA  aAMUHWUCTPATUBHbLIX  Mpoueayp  SBAAOTCA:
pasmellleHVe CBeAeHW O pe3yfnbTarte MPefOCTaB/IeHNA MYHULMNaNbHON YCNyru B
MH(OPMaLMOHHbBIX CUCTEMaX, W3BelleHne 3aaBuTena (ero npejcrasuTens) o
pe3ynbTate NpeaocTaB/eHNs MyHULUNANBHOW YCyru 1 cnocobax ero nosyyeHus.

3.6.3. lopsagok  Bblgaunm  (HanpaBfieHUs)  pe3ynbTtata  NpefocTaBNeHUA
MYHUUMNANbHOW YCNYTn:

3.6.3.1. Mpu obpalleHNN 3aaBUTENA 3a Pe3y/bTaTOM MYHULMNaNbHON YCnyru B
M®LL, paboTHMK MO®L, BblgaeT 3asaBUTENO pe3ynbTaT MyHUUMNANbHOW YCnyrn B
(hopme  3k3emnnsapa 3MEKTPOHHOrO [JOKYMeHTa Ha OymaxHom Hocutene. Tlo
TpebOBaHWIO 3aABUTENA BMECTE C 3K3eMMNIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha
OyMaxHOM HoOCWUTefle eMy MpPeLOCTaBNAETCA 3K3eMNAsAp 3NeKTPOHHOro AOKYMeHTa
MyTem ero 3anmcu Ha CbeMHbI HOCUTENb UH(OPMaLMKU UK HanpaBieHMsa 3K3eMnspa
3NeKTPOHHOI0 AOKYMEeHTa MO 3/1eKTPOHHOM no4yTte B agpec 3assutend. lMpu 3anucy Ha
CbEMHbIA HOCUTENb WHMOPMaLMM  WAN  HanpaB/eHUN 3K3EMNNAPa 3/1EKTPOHHOIO
NOKYMEHTa, Ha OCHOBe KOTOPOro COCTaB/IEH 3K3eMNAAap 3/1eKTPOHHOro AOKYMEHTa Ha
OyMa)XHOM HOCWUTefle, MO 3/IEKTPOHHON MOYTe WAEHTUYHOCTb TakKoro aK3emnnsapa
3N1EKTPOHHOTO [OKYMEHTAa 9K3eMMNApY 3/IeKTPOHHOIO [OKYMeHTa Ha O6yMaxHOM
HOCUTefle 3aBepseTCcs YMONHOMOYEHHbIM COTPYAHUKOM C UCMO/b30BaHWEM YCUNEHHOM
KBa/IN(PULMPOBAHHOM 3N1EKTPOHHOI NoAnNucu.

AOMWHUCTpPaTMBHbIE Npoueadypbl, YCTaHaBMBAeMble HACTOALWMM MYHKTOM,
BbIMONHAOTCA B MNOPAAKE O04YepefHOCTW, B [eHb NPUOLITUA 3adBUTENS B CPOKM,
YyCTaHOB/IEHHbIe pernameHTom pabotel MOLL.

Pe3yfnbTaTamMy BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp ABNATCA: pukcauus
(hakTa Bblgaun pesynbTaTa MNPeAoCTaBNeHUs MyHUUMNanbHoin ycnyrm B AVC MdP1]
pe3ynbTar NpesocTaB/ieHNs MyHULMUNANbHON YCNYrn, BblAaHHbIA 3a8BUTESIO.

3.6.3.2. MNpu obpalleHUn 3aABUTENS 3a pe3ynbTaTOM MYHUUUNANbHOW YCyru
yepe3 Pecny6/MKaHCKUIA nopTan 3asaBUTEN0 B JIMYHLIA KabuMHeT aBTOMaTUYeCKM
HanpaBNseTCA  3NIeKTPOHHbIA  06pa3  [OKYMeHTa, fABMAKOLerocqd  pesynbTaToM
npegocTaBNeHNS MYHULMMNANbHOM ycnyru, MNOAMNCAHHbIN YCUNEHHOW
KBa/IMPULMPOBAHHOWN 3/IEKTPOHHON NOAMUCHLIO YMOTHOMOYEHHOTO AO/HKHOCTHOIO fivua
OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE NpoueaAypbl, YyCTaHaBMBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHAKOTCA B AEHb NOAMUCAHUA [AOKYMEHTa, MOATBEpXXAalollero npefocTaBfieHue
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(oTKa3 B NMpefoCTaBNeHUN) MYHULMNANBHON YCNYrK, YNOHOMOYEHHBIM 4O/HKHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbtatamMy  BbINOJIHEHUS  aAMWHUCTPATMBHBLIX  MPOLEAyp  ABAAOTCA:
HanpaBneHue (NpPefoOCTaBfieHWE) C UCMOMb30BaHWEM Pecny6/mMKaHCKOro mnoprana
3afaBUTEN0 [OKYMEeHTa, MOATBEPXKAAIOLLEro MpefocTaBieHNne MYHULUNANLHOW YCnyru
(B TOM uucne 0TKa3 B NpefoCcTaBfeHUN MYHULUMNANbHOW YCyrn).

3.6.3.3. Mpu obpalieHnn 3aaBUTENA 3a Pe3y/bTaTOM MYHUUWMaNbHON ycnyru B
OpraH, [0/HKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblfayy (HanpaB/ieHWe) LOKYMEHTOB,
Bbl4aeT 3adABUTEN0 pe3ynbTaT MyHMLUMNanbHOW Yycnyru.llo Tpe6oBaHUIO 3adBUTENA
BMECTE C 3K3eMM/APOM 3/1eKTPOHHOr0 [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpeaoCcTaB/AETCA 3K3EMMNAAP 3/1eKTPOHHOI0 JOKYMeHTa MyTeM ero 3anncy Ha CbeMHbII
HOCUTENb MHMOPMAaLUN WAN HANpaBNEHUA 3K3EMMApa 3/1eKTPOHHOr0 [LOKYMeHTa Mo
3N1eKTPOHHOW MoYTe B afjpec 3aaBuUTeNs.

ALMWHNCTPaTUBHbIE MpOLEAypbl, YCTaHAB/MBAEMbIE HACTOALMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE 04YepefHOCTW, B [eHb NpubbITUA 3asaBUTeNd B
COOTBETCTBUM C [paBunaMmy BHYTPEHHEro TPYA0BOro pacnopsagka OpraHa.

Pe3ynbTaToM BbINOMIHEHNA aAMWUHUCTPATUBHBLIX NPOLeAyp ABNAKOTCA: (PUKcaLMS
(hakTa  BblgauM  pesynbTata  NpeAocTaB/fieHUs  MYHUUMNANbHOW  ycnyru B
aBTOMAaTM3UPOBaHHOW WH(OPMALUOHHOW cucTeme, NpefHa3HaYeHHON A/ OKasaHuA
roCyAapCTBEHHbIX Y MYHULUNANbHBIX YCNYT.

3.7. NicnpaB/ieHNe TEXHUYECKNX OLLINBOK

3.7.1. B cnyyae 06HapyXeHUs TEXHNYECKON ONOKM B [PKYMEHTE, AB/AIOLLEMCH
pe3ynbTaToOM MYHULMNaNbHOW YCNyrK, 3ad9BUTeNb HanpasnseT B Oprax:

3afB/fieHNne 00 UMCNpaBNeHUM TeXHUYECKOW owunbkm (npunoxeHue No5 K
HacToALlEeMY agMUHNUCTPATUBHOMY PErNAMEHTY);

LOKYMEHT, BblfaHHbIA 3afBUTE/NI0 KakK pe3ynbTaT MYHULMNANbHOW YCNnyru, B
KOTOPOM COZepXMUTCA TEXHUYECKasd OLIMOKa;

OOKYMEHTbI, MMeloLne HpUANYECKYO CUYy, CBUAETE/NbCTBYHOLWME O HaIMyuuu
TEXHUYECKOW OLLUNOKMN.

3anBneHve 06 McnpaBfeHUN TEXHUYECKOWN OWMOGKM B CBEAEHWUAX, YKa3aHHbIX B
[LOKYMeHTE, ABNAKOLWEMCA pe3ynbTaToOM MYHULUNANLHOW YCNyry, NoLaeTcs 3aaBuTeneM
(ynmoONHOMOYEHHbIM MpefcTaBuTeNIeM) MOYTOBbIM OTMpaB/feHWeM (B TOM uyucfie c
MCMOMb30BaHNEM 3/IEKTPOHHOM NOYTbl), NM60 4epe3 Pecny6/ukKaHCKUin nopTan wu
ML,

3.7.2. ONXHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLeCcTBAsAET
npuem 3asBfieHUs 06 MUCMpPaB/eHUM TEXHUYECKOW OWWUOKKU, PErucTpupyet 3adBfieHne C
MPUNOXEHHbIMU LOKYMEHTaMMN U nepefaet UX JO/HKHOCTHOMY NuULY, OTBETCTBEHHOMY
3a 00paboTKYy AOKYMEHTOB.

ALMWHNCTPaTUBHbIE NpoLefypbl, YCTaHaB/WBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OLHOr0 paboyero AHA C AaTbl perucTpauun 3asaBfeHus.

Pe3ynbTatamn BbINOMHEHUSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNANOTCA: MPUHATOE
N 3apernucTpupoBaHHOE 3afBfieHWe, Hanpas/ieHHOe Ha PacCMOTPEHWe LO/HKHOCTHOMY
nnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OMKHOCTHOe nuuUOo, OTBETCTBEHHOE 3a 060paboTKy [JOKYMEHTOB,
paccMatpuBaeT [OOKYMeHTbl W B LUeNAX BHECEHUA WCMNpaBfieHUA B  LOKYMEHT,
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ABNAIOWMNIACA pe3ynbTaToOM MNpefoCcTaBNeHUss MYHULMNANbHON YCNYrn, OCyLLecTBAsSET
npoueaypbl, NPeaycMOTPEHHblE MNYHKTOM 3.5aAMUHUCTPArnBHOrO pernamMeHTa, Mu
BbllaeT MWCNPAaB/IEHHbIA [OKYMEHT 3aaBUTEeN0 (YNONTHOMOUYEHHOMY MNpPeACTaBUTENHO)
NIMYHO NOfJ POCNUCb C M3bATUEM Yy 3asaBuUTeNs (YNOSIHOMOYEHHOrO npeAcTaBUTENS)
opurmHana AoKymMeHTa, B KOTOPOM COAEPXMUTCA TEXHMYECKas OWNOKa, UNK HanpasBnseT
B aApec 3asBUTENs MOYTOBbIM OTNpaBfeHMEM (NOCPEACTBOM 3/IEKTPOHHON MOYThI)
MMUCbMO O BO3MOXHOCTWM MOMYyYeHMs [OKYMeHTa npu npegocTaBneHnn B Oprad
OpUrnHana AOKyMeHTa, B KOTOPOM COAEPXUTCSH TEXHUYECKas OLINOKa.

AIMUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBAMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAOTCA B TeyeHMe ABYX pabouymx AHeil nocne 06HapyXeHUs TeXHUYECKOW
OWKNOKM WM nony4vyeHWss OT N6Oro 3aMHTEpecoBaHHOro NuMua 3asBNeHus O
AONYLEHHON OLINOGKe.

PesynbTaTaMy  BbINO/IHEHUA  aAMUHUCTPATUBHbLIX  Npoueayp  SBNAKTCA:
BblaHHbIA (HanpaBneHHbIN) 3a9BUTENHO JOKYMEHT.

4. MopsifoK 1 PopMbl KOHTPONS 3a NpegocTaBAeHNneM MyHULMNANbHOW
YCNyru

4.1. TlopsAAoK OCYLLECTB/IEHUA TEKYLW,Ero KOHTPOoAA 3a Cob6/04eHNEM U
MCNOMHEHNEM OTBETCTBEHHbIMWN AO/DKHOCTHBLIMW AMLAMWN MOMOXEHWNI
aAMNUHUCTPATUBHOIO persnaMmeHTa U MHbIX HOPMaTUBHbLIX NMPaBOBbLIX aKTOB,
yCTaHaBMBaKLWMX TpeboBaHNA K NPeaocTaBAeHND MyHULMNANbHOW yCcnyru, a
TaKXXe NPUHATUEM UMW pPeLLUeHNA

KOHTpONb 3a NONMHOTOW M KayeCTBOM NpPeAOCTaBMeHUS MYHULUNANbHOW YCnyru
BK/IOUAET B Ce0sl BbISIB/IEHWE W YCTPaHEHWE HapyLUeHWi npaB 3asBUTeNel, NpoBeeHne
NPOBEPOK COGMIOAEHMS  Npoueayp MpPeaoCTaBNeHUs  MYHWULMMNANbHOW  YCAyru,
MNOAroTOBKY pelleHuid Ha gelicTBus (6e3aeiicTBME) AOMKHOCTHbIX ML, OpraHa MecTHOro
camMoynpaBneHus.

dopmMaMu  KOHTPONS 3a COGMOJEHWEM  WCMOMHEHUS  aAMUHUCTPATUBHbIX
npoLeayp SBAAOTCA:

1) npoBepka W COrnacoBaHWe MPOEKTOB [AOKYMEHTOB MO MpPeAoCTaBNeHUIO
MYHULMNANbLHON yCnyru;

2) NpoBOAUMbIE B YCTaHOB/EHHOM nopsiake MNpPoBepKM BeAeHMs
[€N0NPOV3BO/ACTRA;

3) npoBefieHNe B YCTAaHOBMIEHHOM MOPSiAKE KOHTPONbHbLIX NPOBEPOK COG/MIOAEHMS
npoLeayp NpeaocTaBneHns MyHULMNANbHOW yCnyru.

B Uenax TeKylero KOHTPONS WCMNOMb3YHTCS CBEAEHUS, WMeloLlMecs B
3NIeKTPOHHOIN 6a3e fAaHHbIX, CNy)Xeb6Has KOPPECMOHAEHLNS, YCTHas W MUCbMEHHas
MH(OpMaLMsa AOMKHOCTHbLIX /UL, OCYLLECTBAAOLUMX BbIMOMHEHUE afiMUHUCTPATUBHbIX
npoLeayp, XypHanbl yuyeTa COOTBETCTBYIOLIUX JOKYMEHTOB U pyrue CBefeHus.

[N OCYLLECTBNEHNA KOHTPONS 3a COBEPLUEHWEM AeiCTBMIA Npu NpeaocTaBneHnm
MYHULUMNANLHOW YCNYrn W MNPUHSTUU PELLUEHUIA PYKOBOAWUTENO OpraHa MeCTHOro
CaMOynpaBfeHns  MNpPeAcTaBMsSOTCS  CNpaBKM O  pe3y/nbTatax  MpefocTaB/eHUs
MYHULMNANbHON yCnyru.

O Cyyasx M NpuUnHax HapyLleHMs CPOKOB, MOC/eA0BaTENbHOCTU W COMlEPXKaHNS
aAMUHUCTPATUBHBLIX MpOLeAyp [O/MKHOCTHbIE fMLa HeMEeANeHHO MWH(OPMUPYIOT
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PYKOBOAWUTENS OpraHa, MpefoCTaB/AOWIEr0 MyHULUMNANbHY YCIyry, a Takxke
NpeanpUHUMAlOT CPOUHbIE MEpPbI MO YCTPAHEHMIO HapYLLEHWIA.

TekylWmii  KOHTPONb 32 COGMIOEHMEM  MOCMef0BaTeNbHOCTM  AEUCTBUNA,
onpeAeneHHbIX  agMUHUCTPATUBHbLIMY npoLeaypamu No  MpeaocTaBNeHWIO
MYHULUMNANLHON YCAYrn, OCYLLEeCTBASETCA 3aMecTUTeNneM PYKOBOAWTENs oOpraHa
MECTHOrO  CamMOynpaBfieHWsi, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl Mo
NPeaoCTaBNeHNI0 MYHULMNANLHOW YCNYrn, HavyafbHUKOM OTAENa, OCYLLECTBMSHOLErO
opraHu3aumnio pa6oTbl N0 NPEAOCTABNEHNIO MyHULMNANLHOW YCYTW.

MepeyeHb  [OMKHOCTHLIX AL,  OCYLIECTBASIOWMX  TEKYLMA  KOHTPONb,
yCTaHaBNMBAETCA MONOXEHUSIMU O CTPYKTYPHbIX MOApa3feneHnsX opraHa MecTHOro
CaMOynpaBNeHNs U AO/MHKHOCTHLIMU pPerfameHTamMm.

4.2.  TlopsifoK Y NEPUOANYHOCTb OCYLLECTB/IEHNS MIAHOBbIX M BHEM/IAHOBbIX
NPOBEPOK MOJIHOTbI M KayecTBa MpefoCTaB/IEHNS MYHULMUNANbHOR YyCNyrn, B TOM
yucne NopsAoK 1 opMbl KOHTPOSA 3a MOJIHOTOM M Ka4yecTBOM MpefocTaBneHUs

MYHULMNANbHOW ycnyru

4.2.1. KOHTpONb 3a NOIHOTON M Ka4eCcTBOM NpeaoCTaBNeHNs MyHMLMNaNbHOM
YCNyrn ocyuecTenseTcs B hopmax:

1) npoBefeHNA MPOBEPOK;

2) paccmoTpeHus >xanob 3asBuTenein Ha fAeinctems (6e3geiicteme) OpraHa, a
TakXke UX JOMKHOCTHbIX ML, MyHUUMNANbHbLIX CAYXaLluX.

4.22. B uenax OCyWeCTB/eHUS KOHTPONAS 3a MNOMHOTOM W KayecTBOM
NpeaocTaBNeHMs MYHUUMNaNbHOW YCNyrn nNPOBOAATCA MNaHOBble W BHEMNaHOBbIE
nposepku. TMopAfOK W  MEpPUOAUYHOCTb  OCYLLECTB/IEHUA  M1IaHOBbIX  MPOBEPOK
yCTaHaBNMBaeTCA nnaHoOM paboTbl OpraHa. Mpu NpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCLI, CBAA3aHHble C MpPefOCTaB/ieHNEM MYHULMUNANbHON YyCnyrn (KOMMAEKCHble
MPOBEPKKN), WUIN OTAeNbHbIA BOMNPOC, CBA3aHHbLIA C NpeAoCTaBNeHNEM MYHULMUNANbHO
ycnyrn  (Tematmyeckune nposepkun). TlpoBepka TakXkKe MOXET MpPOBOAUTLCA MO
KOHKPETHOW anobe 3aaBuUTenNs.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOASTCA B CBA3M C MPOBEPKON YCTpaHeHUs
paHee BbISBMIEHHbIX HapYLIEHWA agMUHUCTPATUBHOIO perfiamMeHTa, a TakXke B C/ydvae
NnonyyeHUs >kanob 3asBuTenein Ha pencteusa (6e3genicteme) OpraHa, a TakXe WX
AO0/MKHOCTHbIX AL, MYHULMNANbHbIX CAYXaLnX.

4.2.4. Pe3ynbTaTbl MPOBEPKU OPOPMAAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBalOTCSA BbISIBMIEHHbIE HEAOCTATKM W MPEANOXKEHNS MO UX YCTPaAHEHNIO.

4.3. OTBeTCTBEHHOCTb A0/DKHOCTHbIX NNL, OpraHa, npefocTaB/AOLLLEro
MYHUUMNANbHYO YCAYrY, 3a peweHns n aencteua (6es3gencteme), NpUHNMaeMble
(ocyuwecTBnsiemMmble) UMW B X0fe NpPeAaocTaBAeHUA MYHULUUMANbHON YCAyru

Mo pe3ynbTaTaM NPOBEAEHHbLIX MPOBEPOK B C/lyYae BbIABAEHUA HapyLUEeHWUI Mpas
3asaBUTeNeli BMHOBHbIE fMLa MPUBEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHofaTeNnbCTBOM Poccuinickon ®epepaunn.

PykoBoauTenb opraHa MeCTHOro camoynpaBfieHUs Hec T OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEHME 3asaB/IEHUN.
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PykoBoauTens (3amMecTuUTeNb PYKOBOAWUTENS)) CTPYKTYPHOro MoApasfeneHus
opraHa MeCTHOr0 CamoyrpaBfneHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHaanexallee BbINOMHEHWE aAMWUHUCTPATUBHbLIX [eACTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pPernameHTa.

[O/MKHOCTHbIE NNLUA W WHble MYyHWUMNAaNbHble CAyXalue 3a peweHus U
nelicteus (6e3geiicTene), npuHMMaemble (OCYLLECTB/SEMble) B Xofe NpeaocTaBneHus
MYHULMUNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM
3aKOHOAaTeNbCTBOM MOpPsAKe.

4.4. TlonoxeHnsd, xapaktepusyrLime TpeboBaHUA K NOPALAKY U hOpMaM KOHTPONSA
3a npegocTaB/ieHNEM MYHULMUNA/IbHOW YCNYrn, B TOM YUC/e CO CTOPOHbI rpaxjaH,
nx 06beAUHEHNI N OpraHmn3aynii

KOHTpOo/b 3a npegocTaBneHUEM MYHULMNALHOW YCNYrM CO CTOPOHbI rpaxiaH,
MX O0ObeAWHEHUI W opraHu3auuii, OCYLLECTBNSETCA MOCPeACTBOM OTKPbITOCTK
NeATeNbHOCTU  OpraHa  MECTHOro  camoynpaBfieHMs  npu npefocTaBneHUN
MYHULMNANBHOW  YyCNyru, MOAYyYeHMA  MOMHOW, aKTyallbHOW W [OCTOBEPHOW
MHopMaLMM O NOpAAKe MNPeaoCTaBNeHUS MYHULUMMNANbHOW YCAYrM U BO3MOXHOCTU
aocyaebHoOro paccMoTpeHusi obpauweHnidi  (kano6) B npouecce npeaocTaBNeHUS
MYHULUNANbHOM YCNyru.

5. Nocyne6HbI (BHecyaebOHbIN) NOPAAOK 06XKasioBaHWUA PeLIEHW 1 AeNCTBUIA
(6e3pelicTBUSA) opraHa, NpeAoCTaBNAAWEr0 MyHULMNAbHYO YCNYTY,
MHOTO(YHKLMOHANbHOIO LleHTpa NpesocTaB/IeHUA rocyfapCTBEHHbIX U
MYHULUNANbHbIX YCAYT, OpraHu3aynii, ykasaHHbix B yactu 1.1 ctatbu 16
defepanbHoOro sakoHa Ne210-d3, a TakxXe UX JO/HKHOCTHbLIX NnL,
MYHULMNANbHbIX CAyXalwmnx, paboTHNKOB

5.1. 3asBUTENN UMEKT MpaBo Ha 06XasoBaHWe B 0CYAeOHOM MOPSAAKE PeLleHUA
n peictemin (6e3neiicTBmsA) opraHa, MpeaocTaBNAKOWEro MyHUUMNANbHYK YCAyry,
NO/MKHOCTHOIO  /inya opraHa, MNpefocTaBNAKOWEro  MYHUUMMNANbHY  YCNyry,
MYHULMMNANbHOTO  CAYXallero, PYyKOBOAUTENSA opraHa, npefoCTaBAAOLWErO
MYHULUNANbHYO ycnyry, MHOTO()YHKLNOHaNbHOI0 LeHTpa, paboTHMKa
MHOTO(YHKLUNOHANLHOIO LEeHTpa, opraHmsauui, npegycMoTpPeHHbIX YacTblo 11 cTarby
16 denepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHUKOB.

3asBUTeNlb MOXET 06paTUTLCS C XKasiobon, B TOM YUC/e B CNeAyHOLWMX cryyasx:

1) HapyLLeHMe CpoKa perucTpauum 3anpoca o npesocTaBieHnn MYHULMMNaNbHOM
YyCNyrun, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepancHoro 3akoHa Ne 210-P3;

2) HapylleHWe cpoka MpefoCTaB/eHUs MyHUUMNANbHOW ycnyru. B ykaszaHHOM
cnyyae pgocyaebHoe (BHecyae6Hoe) o6)kanoBaHMe 3asiBUTENEM PELUeHUA U AeWCTBUI
(6e3geincTBnA) MHOTOMYHKUNOHANBHOTO LEeHTPa, paboTHMKA MHOrOMYHKLUNOHANLHOIO
LleHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOTro()yHKUWMOHA/IbHbIA UEHTP, PeLleHus u
nenctema  (6e30eincTBME)  KOTOPOro  06XKanyrTcsi, BO3N0XeHa  (PYHKUMA Mo
NpefoCTaB/IEHNIO COOTBETCTBYIOLWMNX MYHULMMANbHbLIX YCAYyr B MNOSHOM 06beMe B
nopagke, onpegeneHHoM yactbto 1.3 ctatb 16 PefepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3a9BUTENA LOKYMEHTOB UM MHPOPMALUN MO0 OCYLLECTBEHMUSA
OENCTBUIA, nNpefcTaBfieHWe WAM  OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO
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HOPMaTMBHbLIMW  NpPaBOBbIMW  akTamu Poccuiickon ®degepaymm, HOPMaTUBHLIMU
npaBoBbIMM akTaMu Pecny6nunkyu TaTapcTaH, MyHUUMNAaNbHbLIMKA MPaBOBbLIMU aKTaMu
ANA NpefocTaB/ieHNs MYyHULUNANbHON YCNyriu;

4) 0oTKas B MNpuemMe AOKYMEHTOB, MpefoCTaB/ieHVe KOTOPbIX MNpeayCMOTPeHO
HOPMaTMBHbLIMKW  NpaBOBbIMW  akTamu  Poccuiickon ®depepaumi, HOPMaTUBHBLIMU
NpaBoBbIMM akTaMu Pecny6nuky TaTapcTaH, MyHuUMNaNbHbIMK MPaBOBbIMK aKTaMu
A9 NPefoCTaBeHNA MYHULMUNANBHON YCNyrK, y 3asBUTeNs;

5) 0TKa3 B NpeAoCcTaB/fieHNN MyHUUMNANLHON YCYrn, ecii OCHOBaHMSA OTKasa He
npefycMOTpeHbl (efepasbHbIMU 3aKOHAMWU U MPUHATBIMA B COOTBETCTBUM C HUMU
MHBIMW HOPMAaTMBHbIMK MpPaBOBbIMKU akKTamMu Poccuiickoin depgepaumu, 3akoHamu W
NHbIMM HOPMaTUBHbLIMU NpaBoBbIMM aKTamu Pecny61mnku TartapcTaH,
MYHMUMNANbHLIMWA  MPaBOBbIMW  akTaMu. B ykKazaHHOM cfyyvae fgocyfebHoe
(BHecynebHoe) 06)anoBaHMe 3afBUTENEM PeLIeHUn W geicTBuin  (6e34eilncTBUS)
MHOTFO(YHKLMOHANbHOTO  LieHTpa, paboTHMKA MHOro(YHKLMOHA/IbHOTO  LEeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(YHKLUMOHA/bHbIA LEHTP, pPelleHns u AeincTBus
(6e3neilcTBME) KOTOPOro 06XanykTcs, BO3/M0XKeHa (YHKUMS MO NpefoCTaB/IEHNIO
COOTBETCTBYHOLWMX MYHUUMUNANbHBLIX YCAyr B MOMHOM 006beMe B  MNOPAIKe,
onpepgeneHHoMm yacTtbto 1.3 cTatbn 16 PepepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHuMe C 3asBUTENsa MpU MNpPefoCTaBNeHUM MYHUUUNANbHOW YCNyrun
nnatel, He MNPeAyCMOTPEHHOW HOPMATMBHLIMW MPaBOBbIMM aKTamy POCCUMIACKON
defepaymm, HOpPMaTMBHbIMW  MPaBOBbIMM  aKTamum  Pecny6nunkum  TartapcTaH,
MYHMUUMNANbHbLIMW NPaBOBbIMU aKTaMW;

7) O0TKa3 opraHa, MpefoCTaBAAKOWEro MyHUUMNANbHY YCAYry, AOMKHOCTHOIO
Nnvua opraHa, nNpeaocTaBfAKWEro MyHUUUNANbHYK YCNyry, MHOrOQYHKUMOHANLHOIO
LleHTpa, paboTHMKA MHOTO(YHKLUNOHANBHOIO LIeHTpa, opraHmsayuii, npegycMoTpPeHHbIX
yactbto 11 crtatbuM 16 PepepanbHoro 3akoHa Ne 210-P3, wmnam mx paboOTHUKOB B
MCNpaB/iieHUN AOMNYLEHHbIX UMW OMevyaToK W OWWO0K B BblJAHHLIX B pe3yfbrarte
NpefocTaBNeHNs  MYyHUUMNANbHOW  ycnyrm  JOKyMeHTax  nmbo  HapylleHue
YCTAHOB/IEHHOI0 CpOKa TakKux wucnpaeneHuii. B ykaszaHHOM cnydae pocyae6Hoe
(BHecynebHOE) 06)KanoBaHuMe 3afBUTENIEM pPeLleHnin ©  aeicTeuin  (6e30encTens)
MHOTO(PYHKLMOHA/IbHOTO  LieHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOITO  LeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOTOMYHKLMOHa/IbHbIA LEHTP, PelleHns n AeAcTBus
(be3neilcTBME) KOTOPOro 06XanykTcsi, BO3/M0XKeHa (YHKUMS M0 MpefoCTaB/IEHUIO
COOTBETCTBYHOLNX  MYyHUUUNANbHBLIX YyCAyr B MNOMHOM 06bemMe B  MNOPsAKe,
onpepgeneHHoM yacTtbto 1.3 ctaTbn 16 PepepanbHOro 3akoHa Ne 210-P3;

8) HapylleHue cpoka WM MopsAgkKa BblgayuM [OKYMEHTOB MO pe3ynbTaram
npefocTaBNeHMA MYHULMUNANbHOW YCNYTW;

9) npuocTaHOB/IEHWe NMPeAOoCTaBNEHNA MYHUUMNANLHON YCNyr, ecny OCHOBaHUSA
NMPUOCTAHOBNEHMSA He MNpeAyCMOTPeHbl (efdepasbHbIMU 3aKOHAMWU U MPUHATLIMA B
COOTBETCTBUM C HUMMWU MWHLIMW HOPMaTMBHbIMW MNPaBOBbIMW aKTamu Poccuiickoi
depnepaymm, 3akKoHamM U MHbIMWA HOPMATMBHBLIMK MNPaBOBbIMU akTaMu Pecny6/vku
TatapctaH, MyHUUMNaNbHbLIMX MPaBOBbIMM akTamMu. B ykaszaHHOM cny4vae gocypgebHoe
(BHecynebHoe) o6)KanoBaHMe 3asaBUTENIEM peleHMd W aencteuin  (6e3nencTeuns)
MHOTO)YHKLMOHANbHOTO  LeHTpa, paboTHMKA  MHOTFOMYHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/M Ha MHOTOQYHKUMOHANIbHbIA LEHTP, PeLIeHns W [eicTBus
(6e3neilcTBME) KOTOPOro 06XanykTcs, BO3/0XeHa QYHKUMSA N0 MpefoCTaB/IeHNIO
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COOTBETCTBYHOLWMX  MYHUUMUNANbHbLIX YCAyr B MO/IHOM 06beMe B  MOPSAKE,
onpeneneHHoOM yacTtbto 1.3 ctaTbk 16 PefepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3asaBUTENA NpU MPeLOCTaBMEHUN MYHULUNANbHOW YCNyru
LOKYMEHTOB WM WH(OpMaumu, oTcyTcTeuve M (UnNmM) HefOCTOBEPHOCTb KOTOPbLIX He
YyKa3blBa/MCb MPWU MepBOHAYaibHOM OTKase B NpuemMe LOKYMeHTOB, HeoO6X0oAUMbIX A/
npefoCTaB/eHNA MYHULMUNANLHOW Yycnyrn, nMbo B NpefoCTaBNeHUU MYHULUNANLHOR
YCNYrn, 3a WUCKMKYEeHWEeM cfyyaeB, MpefyCMOTPEHHbIX MYHKTOM 4 yactm 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cfyyae gocyaebHoe (BHecynebHoe)
ob)xanoBaHue 3aABuTeNIEM peLleHui 7 fencTBuiA (6e3peiicTenn)
MHOTFO(PYHKLMOHANIbHOTO  LleHTpa, paboTHMKA MHOTFOMYHKUMOHANBHOIO  LeHTpa
BO3MOXXHO B C/lyyae, €CiM Ha MHOTrOQYHKUMOHANbHbIA LEHTP, PeweHus U AelcTBuUA
(6e3neiicTBMe) KOTOPOro 006XKanyrTCA, BO3/IOXKEHA QYHKUMA N0 NpejsocTaBNeHuUIo
COOTBETCTBYHOLWMX  MYHUUMMANbHLIX YCAYr B MONHOM 006beMe B  MOPALKe,
onpegeneHHoMm yacTtbto 1.3 ctaTbk 16 PefepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopgaetca B MNUCbMEHHOW (opMe Ha 6yMaKHOM HocuTene, B
3NEeKTPOHHOW (hopMe B OpraH, NpPeAoCTaBNAAOWUA  MYyRUUUTTANIbHYIO  YCAyTy,
MHOTr0()yHKLUMOHaNbHbIA LEHTP NM60 B COOTBETCTBYHLWMIA OpraH rocyaapCTBEHHOW
BNacTW, SBNSAKOWMIACA Yy4ypeaAuTeneMm MHOTro)yHKUNOHaNbHOro uUeHTpa (panee -
yypeauTtens  MHOTO(PYHKUMOHaNbHOrO  LEHTpa), a TakKXke B  opraHusauum,
npeaycMOTPeHHble YacTblo 11 cTaTbu 16 ®efepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha peweHns u aencTeus (6e34eiCTBME) PYKOBOAUTENS OpraHa, NpeaocTaBfAOLWEro
MYHULMNaNbHYO YCNYry, NOAAKTCA B BbILWECTOALWMIA opraH (Npu ero Hanuumm) nnéo B
cny4yae ero OTCYTCTBMA paccMaTpuBaloTCA HEMNoCpeACTBEHHO PYKOBOAWUTENEM oOpraHa,
NpefoCTaBNAWEro MyHUUMNanbHy ycnyry. XXanobbl Ha peleHUs W AencTBuUA
(6e3peiicTBMe) paboTHMKA MHOTOMYHKLMOHANBHOIO LIEHTPa MnojatTcsd PYyKOBOAUTENHO
3TOr0  MHOrO(YHKLUMOHANLHOrO UeHTpa. XKanobbl Ha peleHns W [encTsus
(6e3peitcTeume) MHOTO(DYHKLNOHANbHOIO LeHTpa nogarorcs yupeaunTersnto
MHOTOPYHKLNOHANbHOIO LEeHTpa WM  AO/MKHOCTHOMY nuuy, YMNONHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akToM Pecnyb6nukyu TaTapcTaH. >Kanobbl Ha pelleHns u
nencteua (6e3nenicTere) paboOTHMKOB OpraHM3aunin, nNpeaycMOTPeHHbIX 4acTbio 11
ctatbM 16 ®PepepanbHOro 3akoHa Ne 210-®P3, nopawTca pPYyKOBOAUTENAM  3TUX
opraHu3auui.

)Kanob6a Ha peweHus un fgeicteua (6e3geincTene) opraHa, MpefoCTaBNAKOLLErNO
MYHUUMMNANbHYKO  YCAyry, [AO/DKHOCTHOrO fnMua opraHa, npefocTaB/iAloLWEero
MYHUUMNANbHYIO  YCNYry, MYHUUUNANbHOTO Chy»XKallero, pPyKOBOAMTENs opraa,
NPefoCTaBNAWEro MYHUUUNANbHYO YCIYry, MOXeT OblTb Hanpas/ieHa Mo MouTe,
yepes  MHOTFOMYHKUWMOHANbHbIA  LEHTP, C  WUCNOMb30BaHMEM  UH(OPMaLUOHHO-
TENEKOMMYHUKALMOHHOW  ceTn  «VHTepHeT», ojuuManbHOro caita  oprasa,
npeAocTaB/AOLLIEro MYHULMNANBbHYIO ycnyry, EaonHoro noptana  nn6o
Pecny6/iMKaHCcKoro noprtana, MHHOPMaLUOHHOW CUCTEMbI JOCYAe6HOro o6>kanoBaHus,
a TakKXXe MOXeT ObITb MPUHATA NPU IMYHOM Mpueme 3asBUTeNs. XXanoba Ha peweHns u
NencTBuUS (6e3mencTeue) MHOTO(YHKLNOHANbHOIO LeHTpa, paboTHUKaA
MHOFO(OYHKUNOHA/NbHOIO  LEHTpa MOXeT ObITb  HanpaefeHa NO  MoyTe, C
NCNnonb3oBaHMEM  UHGOPMALMOHHO-TENIEKOMMYHUKALMOHHON  ceTU  «/IHTepHeT»,
ouymanbHOro caimta MHOro)yHKUMOHaNbLHOro UeHTpa, EguMHoro noprtana nméo
Pecny61nkaHCKOro noprana, MHMOPMaLWUOHHON cucTeMbl AocyaebHOro o6)kanoBaHus,
a TaKXKe MOXeT ObITb MPUHATA NPU IMYHOM Mnpueme 3aaBuTens. XKanoba Ha peleHns u
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nenctema  (6e3neiicTBMe) opraHusauuii, nNpeaycMOTPeHHbIX YacTbto 11 ctatbu 16
depepanbHoro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB MOXET ObiTb HampaBfeHa
Mo noyte, C WUCMNONb30BaHWEM WHMOOPMaLNOHHO-TENEKOMMYHUKALUOHHOW  CeTu
«/HTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauunini, EguMHoro noprtana nm6o
Pecny6/MKaHCKOro nopTana, a TakKkKe MOXET ObiTb MNPUHATA NpU JIMYHOM MNpueme
3anBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaummeHOBaHWe opraHa, nMPeLOCTABAAIOWEr0 MYHULUNANIbHYIO YCAyry,
AO/DKHOCTHOIO /inMua opraHa, NpeAocTaBfAloWero MyHuUuuMnanbHyt ycnyry, nméo
MYHULMNANbHOTO CAyXalwero, MHOroMYHKUNOHA/IbHOTO LEHTPa, ero PyKoBOAUTENS U
(nnn)  paboTHWMKa, oOpraHu3auui, NpefyCMOTPEHHbIX 4acTbto 11 cTaTbum 16
depfepanbHOro 3akoHa Ne 210-d3, nx pykosoguTenein n (Mnn) paboTHMKOB, peLleHns U
nencTemsa (6e3encTBME) KOTOPbIX 06XKanyrTcs;

2) hamunuio, mMmMA, 0T4ecTBO (MocnefHee - MpU HanAU4yum), CBeAEHWS O MecTe
XUTENbCTBA 3asABUTENSA - (PM3MYECKOro Nnua nMbo HavMeHOBaHWe, CBefeHWs O MecTe
HaxXO0XAeHNA 3aaBUTeNs - KPUANYECKOro fihua, a Takke HoMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM MOYTbI (MPU HaNM4YMKU) U NOYTOBLIA adpec, Mo
KOTOPbIM A0/DKEH 6bITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHNa 006 06XKanyemblX pelleHUsaxX u AeilcTeumax (6e34eiCcTBMU) opraHa,
npefocTaBNAOWero  MyHUUMNANbHY  YCAyry, OO/DKHOCTHOrO  finla  Oprala,
NpefoCTaBNAOWEro MYHULMNANBHYO YCnyry, nnéo MYHUUUNANbHOTO CyXallero,
MHOTFO(YHKLMOHAIbHOTO  LUeHTpa, paboTHMKAa MHOro()yHKLMOHANIbHOIO  LEHTpa,
opraHu3aunin, npeaycMOTPeHHbIX YacTbio 1.1 cTatbi 16 ®PefepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) [0oBOAbl, Ha OCHOBAHWW KOTOPbLIX 3afABUTE/lb HE COrMaceH C peLleHneM Wu
penctenem (6e3nencTtemem) opraHa, NpPefoCTaBASOWEro MYHUUMNANbHYH YCAyry,
AO/HKHOCTHOIO fMua oOpraHa, MNpPefoCTaBAAOWEr0 MYHUUMNANbHYK YCyry, 6o
MYHULMNANbHOrO  CAy)auwlero,  MHOFOQYHKLMOHANbHOro  LeHTpa, paboTHMKa
MHOrO(YHKLMOHA/IbHOIO LeHTpa, OpraHu3aunin, npefycMOTPeHHbIX YacTbio 11 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®P3, mx pabOTHUKOB. 3asiBUTENEM MOryT OblTb
npeAcTaBfieHbl AOKYMEHTbl (Npu Hanuuuwn), MOATBEpPXKAalowMe [OBOAbI 3afABUTENS,
NMB0 MX KOMUW.

5.4. MocTynumeLlas »xanoba NoANEXUT pernctTpaymm B CPOK He no3gHee paboyero
[HA, CnefyoLlero 3a gHeM nocTyniaeHus.

5.5. )Kanoba, noctynuBlas B oOpraH, MNpPefOCTaBAAWMNA MYHULUNANbHYIO
YyCnyry, MHOTOPYHKUWOHANbHbLIA  LEHTP, Y4YpeaAuTento  MHOTOMYHKLMOHAbHOIO
LleHTpa, B OpraHu3ayumn, npegycMoTpeHHble 4YacTbto 11 crtatbu 16 depepasnbHOro
3akoHa No 210-®3, nM60 BbIWECTOAWMA opraH (NpyM €ero Haamyumn), MoANeXUT
PacCMOTPEHUID B TeyeHMe MATHaguatv paboumx f[Heln CO [AHA ee permcrpauun, a B
Cflydae 06)KasioBaHMA OTKasza opraHa, NpefoCTaB/AKOLWEro MYHULUNANbHYI YCAyry,
MHOTO(YHKLMOHA/IbHOIO LeHTpa, OpraHu3aunii, npegyCcMOTpeHHbIX YyacTblo 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npuveme LOKYMEHTOB Yy 3asBUTeNs NnM60 B
MCNpaBneHMM [OMNYLEeHHbIX One4yaToK M OWWO0K uam B cnydvae 06XanoBaHUS
HapyLleHNs YCTAHOB/IEHHOT0 CpOKa TaKMX WCMpaBfieHUn - B TeyeHue nATv paboumx
[HEN co fHA ee perncTpayun.

5.6. Mo pe3ynbTatam pacCMOTPeHUs XKanobbl MPUHUMAETCA OLHO W3 CeAYHLNX
PeLLEHWNI:
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1) >anoba yaoBneTBopsieTCA, B TOM 4YuC/ie B (DOPME OTMEHbl MPUHATOrO
peLleHnsa, ucnpasneHns AONYLLEHHbIX OMneYyaToK M OWKOOK B BblAaHHbLIX B pesynbTarte
npefocTaBNeHMs  MYHUUMNANbHON  YCNyrn [JOKYMEHTax, BO3Bpata 3asBUTENIO
[leHeXHbIX CpefcTB, B3MMaHMe KOTOpPbIX He nMpeaycMOTPEeHO HOopMaTUBHbLIMU
NnpaBoOBbIMW aKTamn Poccuinickon defepaunn, HOPMaTMBHLIMU MPaBOBbLIMW aKTamu
Pecny6nmku TaTapcTaH, MyHMUUNAAbHBIMW NPAaBOBbIMK aKTaMI;

2) B y[10BNETBOPEHUN XKanobbl OTKa3blBaeTCH.

He no3gHee [AHA, cnefylowero 3a AHEM TMPUHATUA pPeLleHnd, YKa3aHHOro B
HacTOSILLLEM MYHKTEe, 3afBUTEN0 B MUCbMEHHOW (DOpPMe K MO >XenaHWw 3asaBUTENS B
3NEKTPOHHOW  (opme HanpaBnsieTcs MOTUBUPOBAHHbLIA  OTBET 0O  pe3y/nbTaTax
PacCMOTPEHNS Xanoobsbl.

5.7. B cnyyae npusHaHua Xanobbl nognexallein yAOBNEeTBOPEHUIO B OTBETE
3a8BUTE/O O pesy/sibTaTaX PacCMOTPEHUst Xasobbl faeTca WHGopmaums 0 AenCcTBUAX,
OCYLLECTBNSAEMbIX opraHom, npeaoCcTaBAAOLWNM MYHULUMNANbHYIO ycnyry,
MHOTOYHKUMOHANbHLIM LIEHTPOM NM60 OpraHm3aluen, npeaycMoTPeHHOM YacTbio 11
cTatbM 16 ®defepancHoOro 3akoHa Ne 210-®3, B uenax HesaMe4/INTENIbHOT0 YCTpaHeHuA
BbIAB/IEHHbIX HapyLEHWA NPX OKasaHUN MYHMLMMNANbHON YCNYrK, a TakxXe NpUHoCcATCS
N3BMHEHNA 3a AOCTaB/IEHHbIE HeyA06CTBa M yKa3bliBaeTcA MHMOpPMaUMa O AafbHENLLINX
NENCTBMAX, KOTOpble HeoOX0AMMO COBEpPLUUTbL 3aABUTEND B LENAX MonyyvYeHus
MYHULMNANbHOW YCNyTn.

5.8. B cnyyae npu3HaHuAa Xanobbl He Nojsexallein YAOBNETBOPEHUIO B OTBETE
3a8BUTENII0 O pe3ynbTaTax pPacCMOTPeHMs Xanobbl JatoTcsd apryMeHTUPOBaHHbIe
Pa3bACHEHMA O MPUUYMHAX MNPUHATOrO pPeLUeHMd, a TakXe WHMopmauma O nopsgke
006>)Ka/floBaHMA NPUHATOrO peLleHus.

5.9. B cnyyae yCTaHOB/IEHUS B X0fe WX MO pe3ysibTaTaM pPacCMOTPEHUS XKanoobl
NpuU3HaKoB cocTaBa agMWHUCTPATMBHOIO MNpPaBOHAPYLUEHNA WA MPecTyn/eHuns
AO/MKHOCTHOE NNL0, Pab0THMK, HageneHHble MOSTHOMOYMAMU MO PACCMOTPEHMIO Xanoo,
He3aMe4/IMTENIbHO Hanpas/fAT UMeloLMeca MmaTepuasnbl B OpraHbl NPoOKypaTypsl.
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MpunoxeHue Ne 1

K ADMUHUCTPaATUBHOMY
pernameHTy npeaocTaB/ieHUs
MYHULUMMNANbHOR yCnyru no
3aK/OYEHNIO [OMNONHUTENBHOTO
cornaweHua o BHeceHuu
N3MeHeHWNI B OrOBOP apeHsbl, B
forosop 6e3803Me34HOT0
N0Nb30BaHMUA MYHULUNAbHbLIM
NMYLLECTBOM

dopma

8)  [lOMONHMTeNbHOE COrnaleHne 0 BHECEHUM U3MEHEHWIA B JOFOBOP apeHAbl, B
[0roBop 6e3B03Me3HOr0 Mo/b30BaHNA MYHULUMNANbHbIM UMYLLECTBOM

r.Kykmop Ne

, UMeHyeMas B ganbHeliwemM "YNOMHOMOYEHHbIA opraH"”, B nuue ,

Aeic TBYIOLLEr0 Ha OCHOBAaHUM , C OHON CTOPOHbI, U , UMeHyemoe
B AanbHeiwem "YupexpaeHue", B nuie , AeicTBYylOWEN HAa OCHOBAHWU , C
APYroii  CTOPOHbI, B COOTBETCTBUM C MYHKTOM porosopa No oT

(Ranee - [loroBop), 3aKMKUMAM  HacTosLiee [OMOSHWTENbHOE CcOrnalleHue (panee -
CornalieHmne) o HUXKECNeaYoLLEeM:

1.

2. HacTosiwee CornaweHune ABnseTcs HEOTHEMIEMOI YacTbio [orosopa.

3. Hactosawee CornaweHne coCTaB/leHO B 2 3K3eMnagpax, MWMELWNUX O0LUHAKOBYHO
IOPULNYECKYIO CUNY, OAWH M3 KOTOPbIX XPaHUTCA Yy YNOMHOMOYEHHOro opraHa, OAWH BblJaeTcs
YupexaeHuto.

lMnaTteXxXHble N NOUYTOBbLIE PEKBU3UTbLI CTOPOH

YNONHOMOUYEHHbIA opraH YupexpaeHue

OT MMeHN Y NONIHOMOYEHHOr0 opraHa OT umMeHN YupexaeHus
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MpunoxeHne Ne 2

K ALMUHUCTPATUBHOMY
pernameHTy npeaocTaB/ieHNS
MYHULMMNANbHON YyCNyru no

3aK/IIOYEHNIO0 JONOMTHNUTENBHOIO
cornaweHns 0 BHECEHMWM
M3MEHEHWNIN B 4OrOBOP apeH[bl, B
A0rosop 6e3B03mMe34HOr0
N0Mb30BaHUA MYHULMNANbHbLIM
NMYLLLECTBOM

dopma

(BnaHk opraHa, NPeAoCTaBAAOLLEr0 MYHULMUMNANbHYO YCNYry)

9) Komy:

10) KOHTaKTHbIe AaHHbIE:

11) MpeacTaBUTEND:

12) KOHTaKTHble faHHble
npeacTaBuTens:

n)

PEWWEHWNE
006 0TKa3e B MPeAoCTaBNEHUN MYHULMUNANBLHON ycnyru
Mo 3aK/OUYEHNIO ONONHUTENLHOIO COrNalleHnst 0 BHECEHUM U3MEHeHWI B 0rOBOP
apeH/bl, B 4OroBOp 6€3B03ME3[JHOr0 NOMb30BAHWS MyHMLMUNANbHLIM UMYLLECTBOM

14) ot _ No
PaccmoTpeB Balle 3agBieHne o0 T Ne n
npunaraemble K Hemy LOKYMEHTbI YMNOMTHOMOYEHHbIM opraHom

L NPUHATO pelleHne 06 OTKase
B 3aK/NOYEHUN AOMNOMHUTENbHOrO COrNalleHNs O BHECEHUM W3MEHeHWIi B [10roBop
apeH/bl, 6e3B03Me3HOr0 MO/b30BaHUS MYHMLMNANbHLIM UMYLLECTBOM ITO CAeAYOLLM

OCHOBaHUAM:
1
9




[ononHutenbHas UHGopmayms:

Bbl BnNpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbI OpraH C 3asB/IEHWEM O
NpefoCcTaBNeHUN YCYTr Noc/ie YCTpaHeHUst YKasaHHbIX HapyLleHWA.

[aHHbIA 0TKa3 MOXeT OblTb 06)anoBaH B A0CYyAe6HOM nopsigke MyTem
HanpasieHNs Xanobbl B YNOSHOMOYEHHbI OpraH, a TakXke B cye6HOM MnopskKe.

CBefieHMs 06 3NeKTPOHHOI nognucu
JomkHocTHOe nuuyo (PUO)

(nognncb YNOAHOMOYEHHOT0 AO/MKHOCTHOIO Aunua
opraHa)
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MpunoxeHne Ne 3

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaBieHuns
MYHULMMANbHOW YCNyrn no
3aK/IIOYEHUIO AOMO/THUTENIbHOIO
cornaweHumsa 0 BHeCeHum
N3MEHEHNIN B 4OrOBOP apeHsbl, B
L0roBop 6e3B03Me34HOT O
Mo/Ib30BaHUA MYHULMUNANbHbLIM
MMYLLLECTBOM

dopma

(BnaHK opraHa, NpeAoCTaBASIOLIEr0 MYHULUNANLHYIO YCAYTY)

15) Komy:

16) KOHTaKTHble faHHbIe:

17) [NpencTaBuTeNb:

18) KOHTaKTHble AaHHblE
npeacTaBuUTeNns:

PELLEHWE
00 0TKase B Npueme [JOKYMEHTOB, HEOBXOAUMBIX AN NPeAOCTaBNeHUS
MYHULMUNANLHOW YCNYT MO 3aKMUYEHWIO AONONHUTENLHOTO COrNalleHns O BHECEHUU
W3MEHEHWIA B 10roBOpP apeH/bl, B AOroBop 6e3B03ME3/[JHOr0 M0Jb30BaHUS
MYHULMNANbHBIM UMYLLLECTBOM

19) or Ne
PaccmoTpeB Balle 3aaBneHne ot No 7
npunaraemble K Hemy LOKYMEHTHbI YMO/ITHOMOYEHHbIM opraHom
MPUHATO
peLueHwue 06 oTKase B npreme LOKYMEHTOB, HeobX0ANMbIX Aons

Mo cnefytoLiM OCHOBAHMUAM:
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Pa3bsCHEHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopmaLmus:

Bbl BrpaBe MOBTOPHO 06paTtUTbLCA B YMOSHOMOYEHHbIA OpraH C 3adBfieHNEM O
npefocTaBNeHNN YCNYry Nocne yCTpaHeHNA yKa3aHHbIX HapyLleHWA.

[aHHbIA 0TKa3 MOXeT ObITb 00XanoBaH B AocyAebGHOM nopsake MyTeMm
HanpaB/ieHns »Kanobbl B YMOJTHOMOYEHHbIA OpraH, a TakXKe B Cyfe6bHOM MopsfKe.

CBefeHuns 06 3N1eKTPOHHOI MoANuUCH

JomkHocTHOe nuyo (PUN0)

(nognucb YyNnoNHOMOYEHHOTO AO/MKHOCTHOIO NnLa
opraHa)
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MNMpunoxeHne Ne 4

K ADMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULUMUNANLHOW YCNYyrn Mo
3aK/TIOYEHWNIO [OMONHUTENBHOTO
cornaweHua o BHeCEHUN
N3MEeHEHWIA B JOrOBOP apeHabl, B
forosop 6e3803Me34HOI0
NoNb30BaHNA MYHULUNANbHbLIM

NMYLLECTBOM
dopma
B
(HaMMeHOBaHWe opraHa MeCTHOr0O camoynpaB/eHuns)
oT

(&na ropuagnvecknx NnL - NOAHOE HaMMeHOBaHWUe,
opraHu3aLMoHHO-NpaBoBas (popma, CBEAEHUS 0
rocyfapcTBeHHON peructpaunu; s Gusnvecknx nuu, -
thaMnunus, UMs, 0TYECTBO, MACNOPTHbLIE JaHHbIe, perncrpayus
no MecTy XUTenbCTBa, TenedoH)

SAABJIEHNE
0 3aK/It0OYEHUW AONOHUTE/ILHOrO COornalleHns 0 BHECEHUM U3MEeHeHWI B [or 0BOP
apeHfbl, B 4OroBop 6e3803Me34HOr0 Mosb30BaHNA MYHULUMaNbHbIM UMYLLECTBOM

Mpowy  BHECTW W3MEHeHWs B [OrOBOP apeHAbl, B [0roBop 6e3BO3ME3AHOr0

NoNb30BaHUA, MYHULMUNANbHBIM MMYLLLECTBOM: MYHULMNANbHbIN palnioH
(ropopackoit OKpYyTr), HaCeNEeHHbIN
MYHKT yn. a.

K 3asaBneHnto npunaratoTcsa cnegytowime AOKYMEHTbI:

1.

2.

3.

Pe3ynbTat npegocTaB/eHus MyHVILI,I/II'IaI'IbHOI7I ycnyru npowy npeaoctaBsuThb.

I IB NUYHbIA KabuHeT lMopTana rocyfapCTBEHHbIX W MYHULUMNANbHbLIX YCNYr
Pecny6nmkn TaTapcTaH;
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I IB MHOTO(hYHKLMOHANbHOM LEHTPe NpPeaoCTaBfeHUst TOCYAAapPCTBEHHbIX U
MYHUUMNaNbHbIX Ycnyr Pecny6nuku TaTapcTaH;

| [B OpraHe.

(pata) (nognuch) ( (©.1.0))



MpunoxeHue Ne 5

K AODMWUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHuns
MYHULMNANLHON yCnyru no
3aK/HOYEHUNIO JOMOIHUTENLHOTO
cornatlieHus o BHECeHUU
N3MeHEHWI B OTOBOP apeHsbl, B
[0rosop 6e3803Me34HOr0
N0Mb30BaHUA MYHULMNATbHbLIM
NMYLLLECTBOM

PyKkoBoguTenNo
oT:

3SAAB/IEHNE
06 1cnpasneHNN TEXHUYECKON OLWNOKN

Coobuwao 06 owmnbKe, AOMYLWEHHOW MPXU OKa3aHUM MYHWULMMANLHOW YCNyru no
3aK/IH0YEHNIO  JOMNOIHUTENIbHOIO COrMalleHns O BHECEHMM W3MEHEHW/ B [0roBoOp
apeHAbl, B LOorosop 6e3803Me34HON0 MOMb30BaHWUA MYHMLMMNAIbHbIM MMYLLECTBOM,

3anuncaHo:

[MpaBuNbHbIE CBEAEHUSA:

Mpowy wucNpaBUTb  AOMYLLEHHYH  TEXHWYECKYH  OWWOBKY M BHECTM
COOTBETCTBYIOLLME  W3MEHEHUS B [OKYMEHT,  sBAsOWMIACA  pe3ynbTaToMm
MYHWULUNANLHOI YyCnyru.

Mpunarato cnefytoline JOKYMEHTbI:

E

2.

B cnyyae npuHATAA pelleHnss 06 OTKMOHEHWMM 3asB/eHUs 00 WCNpaBneHUw
TEXHUYECKOW OLNBKM NpPOLLY HanpaBMTb TaKoe peLleHue:

MoCpeACTBOM OTNpPaBNeHUs 3NeKTPOHHOIO AOKYMeHTa Ha agpec E-mail: . ;

B BU/E 3aBEPEHHOW KOnuu Ha 6YMaXHOM HOCUTeNe MOYTOBbIM OTNpPaBNEHWEM HO
afpecy: :
HacToswym noATBep)KAat0: CBEAEHMUs, BK/IHOUYEHHbIE B 3asBNeHME, OTHOCALLMECS K
MOed NIMYHOCTU W MPeACTaBMSEMOMY MHOK /MUY, a TakXKe BHECEHHbIE MHOK HIKeE,
[OCTOBEPHbI.  [lOKyMeHTbl  (KOMWM  [JOKYMEHTOB),  MPWIOXKEHHblE K  3asBMEHUIO,
COOTBETCTBYIOT ~ TPeGOBaHWsSIM,  YCTAHOB/MEHHbIM  3aKOHOAATENbCTBOM  POCCMIACKOI
defepauun, Ha MOMEHT MNPeACTABNEHVS 3asiBMeHWs1 3TV [AOKYMEHTbl AEACTBUTENbHbI W
coflepXaT [J0CTOBEPHbIE CBEAEHMS.
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