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06 yTBepKACHWH AIMHHHUCTPaTUBHOIO PETNIaMeHTa MpeIoCTaBICHHA
MYHHLHITATEHON YCIyTH 10 3aKIIOYEHHIO IOTIONHUTENBHOTO COTTIAIeHHA
0 BHECEHWH W3MeHeHHi B JOMOBOP apeH/sl, B J0ToBop 6e3B03Me3THOTO
MOMb30BAHHA MYHHIIMIIAIEHEIM HMYILECTBOM

PaccMoTpeB nHcbMO MHHHCTEPCTBA 3KOHOMHKH Pecrry6rnuku TaTaperad ot
22.02.2023 roma Ne 05-51/1189, B coorBeTcTBHH ¢ DelepalbHbIM 3aKOHOM OT
27 mionsa 2010 roga Ne 210-@3 «O6 opraHH3allii NPeoCTaBIeHHA IoCy 1apCTBEH-
HEIX M MYHHIIHIIATBHBIX YCIYT», FICIONHHUTENbHBIA KOMHTET TIO/AYMHCKOrO MyHH-

LIMTIATTEHOTO paHoHa

IMOCTAHOBJISET:

1. YTBepauTh NpHiIaraeMelii AJMHHACTPATHBHEIA pPeriaMeHT NpeAoCTaBe-
HUS MYHUIMTIAIBHOMH YCIYTH MO 3aK/IIOUEHHIO NONONHUTENLHOrO COrNALICHHS 0
BHECEHHH M3MEHEHWH B JOTOBOP apeH k], B I0TOBOP 6€3803ME3THOIO NOTE30BaHHs

MYHHIHNATEHEIM HMYLLECTBOM.
2. Ony61MKOBATE HACTOSIIEE [IOCTAHOBIEHHE B COOTBETCTBHH C JICHCTBYHO-

IITHM 3aKOHOAATeNbCTBOM.
3. HacTosmee MOCTaHOBIEHHE BCTYNIAET B CHITY B COOTBETCTBHH C JAEHCTBY-

FOLUIWM 3aK0HOOATCITECTBOM.

PykosomuTens (g / /) WX Xamunynive
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AIMHHHCTPATHBHBIH PerJIaMeHT OPeI0CTAB/ICHHE MYHHITHNAIBHOH YCIYTH
110 3aKIH0YeHHI0 JOMOIHHTENLHOT0 COTJIAMIEHHN 0 BHeCeHHH H3IMeHEeHHH B I0T0BOD
apenbl, B 1oroBop 6e3B03Me3HOI0 MOAL30BAHHA MYHHIHNAILHBIM HMYIIECTBOM

1. O0mue mojaoxeHAd

1.1. HacTOSIMHH aNMWHMCTPATHBHBIA DErJAMEHT IIPEIOCTAR/ICHAS MYHHIHOATLHOMH
yCITyTH (faee - aIMAHACTPATHBHBIH PETTIAMEHT) YCTAHAB/IHBACT CTAHAPT H N0PATOK NPEIOCTAR-
JTIeHHS MYHHIHIAILHON YCIIYTH 0 3aK/H0YeHHI0 JOTOIHHTENEHOTO COTIAEH!A O BHECCHHH H3-
MeHeHHi B JOroBOp apeHIEl, B JoroBop 6eIBO3IME3IHOTO N0JIB30BAHHA MYHHUHITATEHEIM HMY1UE-
CTBOM (anee - MYHHITHIIABHAS YCIyTa).

1.2, TlonoxeHus afMAHACTPATHBHOIO perIaMeHTa IPHMEHAIOTCH TAKGKE B CITyJac pacTop-
JEHMA JI0TOBOpA apeHbl, Aoroeopa 6e3BO3ME3HOTO MONB30BAHHA MYHHITHIIATEHEIM HMYINC-
CTBOM.

1.3. JIHuaMy, MMEIOMMMY IPABO Ha TOTyYeHHEe MYHHIHIATLHOH YCITYTH, ABIAKOTCH (H-
3HYecKde H IOPHIHYECKHE JTHNA {Janee - 3a9BHTENE).

|.4. C 3agBIEHHEM Brpase 0OpATHTHCA NPeJCTABHTEND 3adBHTEN, ICHCTRYIONHE Ha OC-
HOBAHHH JOKYMEHTA, yIOCTOBEPIIOMIETO €ro NOJHOMOTHSA, MO0 2aKOHHBIH TTPe/ICTABATEND thu-
IMYECKOT0 IMIA (JJaNee - MPeACTABHTENE 3AABHTENA ).

2. CTanaapT npegocTap/ieHHs MyHHITHNAILHOH YOIyTH

2.1. HasMeHoBaHHE MYHHIANAJIBHOH yCIyrH
3aKmOUeHHE JOMOJHHTENEHOIO COrAleHHS 0 BHECEHHH HIMEHEHHH B N0OI'0BOP apeHIIbL,
B Joropop 6e3B03ME3THOTO NOL30BAHAL MYHH IHTATLHEM HMYILESCTBOM.

2.2. HaaMeHoBaHHE OPTaHa, NPEIOCTABIHIMEr0 MYHHIHIAABHY K YCIYTY
[lamara HMYIIECTBEHHBIX H 3¢MEJBHEX OTHOIIEHHH TIONAIMHCKOIO MyHHIMIAIBHOTO

paoHa.

2.3. Pe3yaLTaT npeaocTaBIeHHS MyHHUMNAILHOH YCTYIH

2.3.1. PeayneTaToM NpeJOCTABICHHA MYHHITHIATLHOR YCIYTH ABIACTCA:

1) MOMONHHTENBHOE COTNAIICHAE O BHECEHHH H3MEHEHHH B JIOTOBOD &PEHIEL, B JOTOBOP
HEe3BO3ME3IHOTO TIONB30BAHMA MYHHITHIATLHEM HMYIIECTEOM (IpHIOKEHHe Ne | K HacTOAIEMY
aIMHHHCTPATHBHOMY PErTIaMEeHTy ).

2) pemenne 06 OTKaze B OPEIOCTARICHHH MyHHIHNANTLHOH yCIyrH (mprnowenne Ne 2
HACTOSIIEMY AIMHHHCTPATHBHOMY PErTaMeHTy ).

2.3.2. Pe3yneTar mpenocTaBleRHs MYHHUMNATEHOH yCOyrd HANpaBIACTCs 3a4BHTCIIO B
dopMe 3MEKTPOHHOTO JOKYMEHTa, MOMIHCAHHOIO YCHICHHOH KBATHGHIAPOBAHHOH NIEKTPOH-
HOM TOIIHCHIO YOTHOMOYEHHOTO I0JKHOCTHOrO iulia Opaana (1ubo Opaana), B COOTBETCTBHH
¢ DepepansHbM 3akoH0oM ot 6 anpens 2011 roga Ne 63-03 «(6 3MeKTPOHHOH [TOIIHCH> {(manee
- MenepanbHbiil 3akod Ne 63-®3) B mraweni kabuner EquHoro nopran. B cirydae HanpaslcHHA
3afB/IeHHa nocpeacToM PecmyGnukanckoro noprana pe3ylibTaT IPEAOCTARTCHEA My HHTTHIATL-
HOH YC/IYTH Halmpae/seTcs B THYHBIH KabuHET PecnybaHKaHCKOro moprana.



2.3.3. To seIBopy 3aABHTENA PEIYILTAT NPENOCTARTEHHS MyHHIIHIAILHOH YC/IYIH BbiJIA-
etcs B Oprane win B 'BY «MHOroQyYHKIIHOHATBHBIA LEHTP NPEAOCTABICHHA FOCYIaPCTBEHHRIX
M MYHHIHNAIBHEX yoruyr B PecnyGnuke Taraperany (nanee - M®II) B opme SK3eMIULIPA 31€K-
TPOHHOTO JOKYMEHTA, pacliedaTaHHOIo Ha OyMaXXHOM HOCHTEIE, 3aBePEHHOTN0 NEYaTRIO H MOIH-
CBIO COOTBETCTBEHHO YIIOIHOMOYEHHOTO JOKHOCTHOrO iiia Oprana umd paborxrka MOLL

2.3.4. 3agBUTENb BIIpaBe TOMYYHTh PE3YNIBLTAT MPEJOCTABICHHA MYHHIMIAIBHOA YCIyTH
B (hopMeE MEKTPOHHOTO JOKYMEHTA B TE€YeHHE CPOKa AEHCTBHS PeryIbTaTa NPENOCTARICHHT My~
HHLUMMNATLHOH YCIYTH.

2.4. Cpox npeaocTaB/ieHAS MYHHIOHNAILHOH YCTIYTH

2.4.1. MyHHIIMTIATEHAS yCIyTa IpeJocTaRIAeTCH B TedeHHe 12 pabounx aned.

2.4.2. TIpHoCTaHOBIEHHE CPOKa TIPENOCTABIEHHA MYHHIHIIANBHOH YCIYTH HE IIPEIyCMOT-
pEHO.

2.4.3. HanpasneHue JOKYMEHTA, ARIAIONIETOCH Pe3y/IBTATOM MPENOCTABICHHT MYHHIIH-
Ha/IbHOH YCIYTH B hopMe INEKTPOHHOTO JOKYMEHTA, 3a4BHTEI OCYIIECTRIAETCA B JEHE otopM-
NEHHA H PErACTPAIlHE Pe3y/bTaTa NPEIOCTABICHHA MyHAIHIATIBHOH YCIYTH.

2.5. IpaBoBbie OCHOBAHHS IS NPeJOCTABIEHHT MYHHIMNAILHOH YCIyIH

2.5.1. IlepedeHh HOPMATHBHLIX IPABOBEIX AKTOB, PETYJIMPYIOMHX IPEIOCTARICHHE MY-
HHIMITAIBHOMN YCIyTH (C yKa3aHHeM PEeKBH3MTOR HOPMATHBHEBIX MPABOBLIX AKTOB H HCTOYHHKOB
WX odHIHATBHOTO OMyOIHKOBaHKA), pazMelleH Ha EqpnaoM moprane, B PeecTpe rocyaapcTseH-
HEIX ¥ MYHHIHNATBHEX YCIYT, Ha OQumaisHoM calite TIOMAYHHCKOTO MyHHIHIAILHOTO Pai-
oHa B HH(OPMAIIHOHHO-TETEKOMMYHHKAIIMOHHOH ceTH « THTEpHET.

2.5.2. TexcT AIMHEHECTPATHBHOI'O PErTaMEHTa B ICACTBYIOMEH PEaKIIHA IOIICHHT pas-
memeHHo Ha EmaromM noprane, B Peectpe rocy1apcTBEHHBIX H MYHHITMIIAIBHBIX YCIIYT, HA odn-
IHMATBHOM caifTe TIOMIYHHCKOro MYHHIIHIAIEHOTO paioHa B MH(OPMAITHOHHO-TENCKOMMYHHKA-
IHOHHOH ceTH «MaTepHeT).

2.6. HeuepnuiBarwuinii nepeveHs 10KYMEHTOB, HeOOXOAHMBIX /1A NPETOCTABICHHA

MYHHIOHNAILHOH YCTIYTH

2.6.1. JIng noryyeHHA MyHHIEDATEHOH yCIYTH 3adBHTE/b [IPEICTARIAET CIETYIONIAL 00-
KYMEHTEI

1) DOKyMeHT, YIoCToBepsIOmui THIHOCTS (He TpebyeTcs B cy4ae 0DpaIneHns nocpe-
cTBOM PecIyOIHKaHCKOTO MOPTama);

2) IOKYMEHT, YA0CTOBEPAICIIHH NOIHOMOIHS NPEACTABHTENA 3AABHTCIIA,

3) 3adBICHHE:

- B (hopMe JOKyMeHTA Ha BYMaKHOM HOCHTENE (IIPHIOKEHHe No 4 g HacTOAIMEMY aqMH-
HHCTPATHBHOMY PETTIaMEHTY);

- B 3NEKTPOHHOI (opMe (3amo/THseTcd IOCPeICTBOM BHECEHHA COOTBETCTEYIOMINX CREJIE-
HHH B IEKTPOHHYIO (HOPMY 3aiBIEHHA), NOAMHCAHHOE B COOTBETCTBHH C TPeOOBAHHAMH NYHKTA
2.6.3 aIMHHACTPATHBHOIO PEraMeHTa, PH obpamenHy nocpeAcTBoM PecrydIHKaHCKOro nop-
Tana;

4) KOTTHHA yYpe/MTEIBHEX JOKYMEHTOR IOPHIHYESCKOrO JIHIA,

5) TeXHHYECKHii MacmopT ¢ KaIaCTPOBEIM HOMEPOM Ha KakIbIH OOBEKT HEABHKHMOCTH
(npH HATHYHH).

2.6.2. 3agBnende W OpHIATacMble JOKYMEHTHI MOrYT OBITE NPEACTARICHE] (HAPaB/IEHL )
JagBHTENeM OJHHM M3 CIeAVIOMHX crocoboB:

1) gepes M®dL] na GyMaKHBEIX HOCHTEIAX H B BHJE 3IEKTPOHHAIX JOKYMEHTOR, COOTBET-
CTBYIOMMX TpeGOBAHEAM MyHKTa 2.6.3 aIMHHHCTPATHBHOTO PErjlaMenTa,;

2) nocpencreom PecnyGIHKaHCKOro IOPTANa B 31E€KTPOHHOH dopme;

3) B Opras IHYHO WITH IIOCPEACTROM MTOYTOBOH CBA3H Ha DYMaKHOM HOCHTENC. 3agBneHHE
¥ IpHJaraeMee JOKYMEHTEL, [PH HanmpaBleHHH MOCPEeJICTBOM MOYTOBOH CBA3M, 3ABCPAIOTCH B
YCTaHORNEHHOM MOPAIKE.



2.6.3. 3agBIeHHE [IPH HAPAB/IEHHHA NocpeacTeoM Pecnybnnkanckoro noprana noamnack-
BAETCA TIPOCTOMH INEKTPOHHOM OITHCHIO 3aABHTENA.

Jlns noxydeHHs OPOCTOR 3MeKTPOHHOH HOIMACH 3aXBHTENI0 HEOOXOMHMO POHTH Mpolie-
IypY peructpamuy (ayTeHTHduKanuK) B ENUHON cHeTeMe HaeHTH(MKALWE W ayTCHTHpHKaUHA
(nanee - ECHA), a Taxie NOATBEPIUTE YYSTHYIO 3aMTHCE.

JNeKTPOHHEIH JIOKYMEHT (3]IeKTPOHHEDH 00pa3s JOKyMeHTa), yKasaHHbIH B NOJIYHKTE 2
nyHkta 2.6.] aIMHHHCTPATHBHOTO PEIJAMEHTa, 3aBepieTcs YCHICHHOH KBATH(QHIHPOBAHHOM
TOJNKCEIO JHI, YIIOJHOMOYEHHLIX HA CO3TAaHHE H MOJNHCAHHE TAKHX JOKYMEHTOB, B TOM 4HCIE
HOTAPHYCaMH.

DIeKTPOHHbIE JOKYMEHTHI (3/1eKTPOHHEIE 00pa3hl JOKYMEHTOB), [IPAIaraeMele K 3adBJie-
HUIO, B TOM YHC/Ie JIOBePEHHOCTH, HAMPARIAIOTCA B BHIE daitios B hopmarax pdf, jpg, jpeg, png,
tif, doc, docx, rtf, sig pasmepom He Gomee 50 MbaiT.

Ka4ecTBO NpEIOCTABNAEMBEIX JEKTPOHHBIX JOKYMEHTOB (3MEKTPOHHEIX 00pasoB HOKY-
MEHTOR) JOIDKHO MO3BOIATE B MOIHOM 00BEME IIPOYMTATh TEKCT JOKYMEHTA H PACTIOHATE PEK-
BH3MThI JIOKYMEHTA.

2.6.4. 3anpemaeTca TpeHOBATE OT 3AABHTENNA:

1) npesCcTaBNEHAS JOKYMEHTOR H HH(QOPMALHY HIH OCYIIECTRICHHA ZIeHCTBHH, IpelCcTaB-
TeHHE HIH OCYLIECTBICHHE KOTODPHIX HE IPENyCMOTPEHO HOPMATHBHEIMH IPABOBhIMH aKTaMH,
PErYIHPYIOIIMMHA OTHOIIEHHA, BO3HMKAIONMIHE B CBA3H C MPEJOCTaB/IeHHEM MYHHIIMNATEHOH
YCITYTH;

2) OCYINECTR/IEHHS IeHCTBHIA, B TOM THCIIE COTIACOBAHMH, HEODXOMHMEIX U1 IIOTYYEHHHA
MYHMIMNATEHOH YCIyTH M CBA3aHHEIX ¢ 00pallleHHeM B HHbIE MOCYIapCTBEHHBIC OPTaHEl, OpraHkl
MECTHOIO CaMOYIIPABICHHA, OPraHHIAHH, 38 HCKIIHOYEHHEM MOMYYEHHS YCIYT H NOTYIeHH 10-
KYMEHTOB H HH(}OPMAIHH, IPEJOCTAB/IAEMBIX B Pe3y/bTaTe NPeJOCTAB/ISHHA TAKHX YCIyT, BKIIO-
YeHHBIX B IIEPEYHH, YKa3aHHEe B 9acTH | craTen 9 @enepansHoro 3akona Ne 21 0-D3 (Heobxonu-
MBIX H 00A3aTeNBHBIX YCIYT);

3) mpe/CcTaBIeHES JOKYMEHTOR H HHPOPMALIWH, OTCYTCTBHE H (MIIH) HENOCTOBEPHOCTE KO-
TOPEIX HE YKA3LIBATHCE IIPH MEPROHAYANLHOM OTKa3e B IPHEME NOKYMEHTOB, He0OXOUMEIX 1714
NpeloCTABICHHA MYHHIHIIATLHOH YC/IYTH, THO0 B PEIOCTARICHHH MYHHLHIIATEHOH YCNYTH, 34
HCKJIHOYEHHEM CIIEAYIOUIHX CIIY4AEeB:

a) uaMeHeHHe Tpe0oraHri HOPMaTHBHEIX IPABOBBIX aKTOBR, KACAIOMIHXCA [1PEIOCTABICHHA
MYHHIMNAILHOH YCIyTH, Noce NepBoHAYanbHOR NONaTH 3asBICHAS O NPEIOCTABICHIHN MYHH-
MHOAIEHOH YCIIYTH;

6) HanMIHe OMAOOK B 3a3BIEHEH O IIPEIOCTABICHHH MYHHLIWTIATEHOR YCIIYTH H JOKYMCH-
Tax, MOJAHHAX 3aSBHTENEM IOC/Ie IePROHAYATBHOIO 0TKa%a B IPHEME JIOKYMEHTOB, He0DX0/TH-
MBIX JUIS TIPEIOCTARIEHHA MYHHIMNATIBHON yCIyrH, aubo B MpeJocTaBIeHHH MyHHIHANANLHOH
YCIIyTH M He BRIIOUCHHBIX B IIPEICTABICHHbIA paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKA NeficTBHS JOKYMEHTOB WX H3MEHEHRE HHPOPMAHE IOC/IE epBOHa-
qaTBHOrO OTKA3a B IMPHEME JOKYMEHTOB, HeOOXOOHMEIX JUIA MPeJoCTABIEHHS MYHHIHIATEHOH
YCIYTH, JIHGO B IPEIOCTaRICHHH MYHHIHIATBHOH YCIYTH;

r) BBIARIECHHE JOKyMEHTANRHO MOATBEPHKIEHHOTO (akTa (NpH3HAKOB) OLIAOOIHOTO HIIH
IPOTHBONpABHOTO JAeficTBrs (He31elcTBRA) NoKHOCTHOTO Mua Oprana, paboranka M®L, npu
IEpBOHAYANLHOM OTKa3e B NMPHeMe JOKYMEHTOB, HEOOXOIMMBIX JUIA NPENOCTABICHHEA MyHHIUH-
NanbHOH YCIyTH, TH60 B MPeIOCTABICHHH MYHUIIAIIANBHOH YCIYTH, O 9eM B IHCEMCHHOM BHJIE
3a MOIHCHIO PYKOBOAUTeNa Oprana NpH NepBOHAYaNbHOM OTKA3€ B MPHEME JTOKYMEHTOR, Heob-
XOIMMBIX [UIA MPEI0CTABIEHHA MYHHITHIATEHOH YCIYTH, YBEIOMIASTCA 3aABHTEb, 4 TAKKE IIPH-
HOCHTCH H3BHHEHHA 3a JoCTaBNeHHEE HeymoOcTRa;

4) mpenocTaBieHAd Ha OyMakKHOM HOCHTENE JOKYMEHTOR H HHpOpMALMH, VIEKTPOHHBIE
06pa3bl KOTOPLIX paHee OBUIH 3aBEPEHEI B COOTBETCTBHH C NYHKTOM 7.2 yacti | ctarten 16 Dene-
pansHoro 3axkona Ne 210-@73, 3a HCKTHOYEHHEM CTy4aes, eClIH HAHECEHHE 0TMETOK Ha TAKHE 10-
KYMeHTEI TH60 HX H3BATHE SRMAETCA HEOOXOAMMbIM YCTOBHEM NPENIOCTABNCHASA rOCYAapCTRet-
HOM MIH MyHHIHNATEHOH yCIyru, H HHEIX C/TY4YA€B, YCTAHORJICHHBIX (pemepanbHEIME 3AKOHAMH.

2.6.5. [Tony4aroTcs B paMKaX MEKBEIOMCTBEHHOTO B3aHMOJCHCTBHA:



1) ceenenns u3 ETPHOJI — ®enepansrast Hanoropas ciyxoa;

2) cBemeHHA o JeHCTBYIOIMEM NacnopTe rpakgannaHa Poccuiickoil ®enepaiun — MB/I
Poccun;

3) cBeleHHd 0 HOTAPHATEHOR J0RepeHHOCTH — Peepaibaas HOTApHATbHAA NaJ1aTa.

2.6.6. 3asBHUTENE BIIpaBe IPEIOCTABHTE JOKYMEHTEI (CBEJEHHA), YKA3aHHBIE B OJIYHKTAX
1-2 oyHKTa 2.6.5 aIMHHHCTPATHBHOTO periaMeHTa, B (JopMe 3IMEKTPOHHBIX JOKYMEHTOB, 3aBE-
PEHHEIX YCHIEHHOH KBaTH(HITIPOBAHHOM [TOAITKCHIO THII, YIIOJIHOMOYEHHEX Ha CO3IaHHE K ITO]T-
MMCAHHE TAKHX JOKYMEHTOB, IPH MOJAYe 3AABICHHIA.

2.6.7. HenpejicTarneHHe (HECBOEBPEMEHHOE IPECTABNEHHE) YKa3aHHBIMH B IYHKTE 2.6.5
A/IMHHHCTPAaTHBHOIO PErlaMEHTa OPTaHAMM I'OCYJApCTBEHHOH BIIACTH, OpraHaMi MECTHOTO ca-
MOYIPaBIeHHs, OPraHH3ANHAMHE TOKYMEHTOR M CBEJICHHI HE MOMKET SBIATECH OCHOBAHHEM [UIA
OTKa3a B [IPeJOCTABIEHHH MYHHIMIIATEHOH YCITYTH.

2.6.8. JIOKHOCTHOE W10 ¥ (WTH) paloTHHEK, YKA3aHHEIX B IyHKTE 2.6.5 aIMHHHCTPATHB-
HOTO PErIaMEHTa OPTaHOB M OpraHH3aluil, He NPEACTABMBIIAE (HECBOEBPEMCHHO NPEACTABHB-
IIHE) 3AMPOIIEHHEIE H HAXOAAIIMECA B PACTIOPAKEHHH JOKYMEHT H/IH CBelICHHA, IIOLIEHAT aIMH-
HHCTPAaTHBHOM, JHCITHIITHHAPHOH WJIH HHOH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/1aTelkb-
creoM Poccriickol denepamyi.

2.6.9. 3anmpemaercs TpebOBATE OT 3a4BHTENA JOKYMEHTHl CBEIEHHA, B TOM THCIIE IOATBED-
EIAIOIIHE BHECEHHE 3afBHTE/EM IUIATHI 32 MPEJOCTABICHHE MYHHIHIIATEHOH YCIYTH, HAX0Id-
[MAecs B PacnopAXEHHH T0CYIaPCTBEHHEIX OPraHoB, OPraHOB MECTHOIO CAMOYTIpaB/ieH!s | NOJ-
BEJIOMCTBEHHEIX TOCYJApCTBEHHRIM OpraHaM HJIH OpraHaM MeCTHOTO caMoylIPaBICHHA OpIaHH-
JAlHH.

HenpeacTasnenue 3as8HTeNEM JOKYMEHTOB, COIEPHKAIIHX CBEICHHA, KOTOPLIC HAXOIATCH
B pacHOpsSKEeHHH rOCYJapCTBEHHBIX OPTaHOB, OPraHOBR MECTHOIO CAMOYTIPABICHHA H MTOJBEAOM-
CTBEHHBIX TOCYAPCTBEHHEIM OPraHaM WIIH OpraHaM MeCTHOTO CAaMOYNPABICHHA OpraHH3alIlHi,
He ARIAETCS OCHOBAHHEM JIUIA OTKA34a 3aABHTEIIO B [IPEIOCTABICHHH MYHHITHIIANMBHOH YCITYTH.

2.7. Heuepnpiparmnil Nepededs OCHOBAHMH /IS 0TKA3A B IPHEeME 10KYMEHTOB, HE-
o6x0aaMBIX I8 NPeI0oCcTABIEHAS MYHRIHNAALHOH YCIyTH

2.7.1. OcHOBaHHAMH JJIS OTKA3a B MPHEME JOKYMEHTOB (IpHIokeHAe Ne 3 K HacTOAIEMY
aIMHHHCTPATHBHOMY DETTAMEHTY), HEOOXONUMBIX JUIf MNPENOCTABICHHS MYHHUMTIATLHOH
YCJIYTH, SBIIAIOTCA:

|) mpencTaBIeHHbie 3adBATENEM JOKYMEHTE CONEPHKAT NOJIHCTEH H HCIPABICHHS TCK-
CTa, He 3aBepeHHEIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATeIECTBOM Poccuiickoii Penepatiuy:

2) MOKYMEHTEl CONED AT NOBPEKICHAA, HA/IHYHe KOTOPEIX HE [102ROIACT B MOJIHOM 00 L-
€MEe HCMOJL30BATE HEQOPMAIIHID H CBEICHHS, CoJepXalllHecd B JOKYMEHTAX U4 [IpenocTabBie-
HHA MYHHIIHAIEHOH YCIIYTH;

3) mpencTaBNeHHEIE JOKYMEHTH HITH CBEICHHA YTPATHIH CHTY Ha MOMEHT oDpammeHHA 3a
MYHHUHIATEHOH ycayro# (JOKYMEHT, YAOCTOBEPSIOIIMH MOJTHOMOYHA MPEACTABHTENA 3AABH-
Tens, B C/Tydae OOpAIICHHS 32 NPeJOCTABNEHHEM MYHHIMIATEHOMK YCIYTH YKa3aHHbBIM JTHIIOM );

4) nojaya 3agBICHUA O NPEJOCTABIEHHH MYHHIIHIIATLHOH YCIYTH H MTOKYMEHTOB, Heob-
XOIEMBIX JUIS TIPEJOCTABICHHA MYHHIMIATLHOH YCIyTH, B MEKTPOHHOH (OpME ¢ HapyIIeHHEM
YCTaHOB/IEHHEIX TpeboBaHHH:

5) HEKOpPEKTHOE 3aloNHeHHe 00A3aTe/bHEIX ToNel B opMe 3adBICHHA, B TOM THCIC B
HHTEpaKkTHBHOH dopme 3asenenud Ha PecmyGimkanckoM mopralie (HeIOCTOBEPHOE, HEMOIHOS,
MHG0 HEeNPaBMIEHOE 3aMONIHEHHE);

6) npeJcTaBIeHHE HEMOTHOTO KOMILTEKTa HOKYMEHTOB, HEOOXOMHMBIX /1A 1PEA0CTaBIe-
HHA MYHHUHIAIEHOH YCITyTH;

7) 3agBIEHAE O NPeIOCTABICHAH YCIYTH IOJAHO B Opral roCyIapCTBeHHOH BIAcTH, Oprail
MECTHOTO CAMOYTIPABIEHHA HITH OPraHH3allMIo, B MOJHOMOTHA KOTOPAIX HE BXOIHT MpeOCTaB/Ie-
HHE MYHHIHIATEHOH YCITYTH,



8) necofmoMeHne YCTAHOBIEHHEIX cTaThell 11 PenepanbHoro zakona ot 6 anpena 2011
roga Ne 63-@3 «06 31eKTpOHHON TOANHCH) YCIOBHH NPHIHAHKA JEACTBHTEILHOCTH YCHICHHOH
KBATH(HIMPOBAHHOH IEKTPOHHOH MOIMHCH.

2.7.2. Tlepedens 0CHOBaHMH /IS OTKA3a B IPHEME JIOKYMEHTOB, HEODXOMMBIX 1714 TOJIY-
YeHHs MYHHITHIATBHOH YCIYTH, ABIMETCA HCUEPIBIBAIOITHM.

2.7.3. Pemenne 0f oTKale B IPHEME 3aABJICHHA H JOKYMEHTOB, HEOOXOMMEIX IId Ipeio-
CTARNIEHAS MYHHIIHNAIBHON YCITYTH, MOMKET OBITh IPHHATO, KaK BO BpeMs ITPHEMA 3aABHTENA, TAK
H Mocjie MONYYeHHA OTRETCTREHHEIM JOTKHOCTHEIM JHIoM OpraHa HeoOXomuMBIX A1 IIpeno-
CTABNEHHA MYHHITHIATBHOH YCIYTH JOKYMEHTOB (CBEJEHHH) C HCNONL30BAHHEM MEKBENOM-
CTBEHHOr0 HH(POPMAITHOHHOTO B3AMMOJIEHCTEHA, B CPOK, He MpeBbimatoumii 9 paboyux jHeH co
THA PETHCTPALIHH 1aABICHHI.

2.7.4. 3anpeniaeTcs OTKA3EIBATE B IPHEME 3sABICHHA H HHEIX TOKYMEHTOB, HEOOXOTHMbIX
IUIA NPeNOCTABICHHS My HHIUTIATEHOR YCIYTH, B CITyYae €CIH 3aABIEHHE H JOKYMEHTEL, Heobhxo-
JTHMEIE [UIA NpeOoCTaBIeHHA MYHHITHIIATLHOH YCIIYTH, TIOJAHEL B COOTRETCTEHE C HHGOpMAIHEH
0 CpOKax H MOpAJKe TPEIOCTABICHHA MYHHITHIIATLHON YCTYTH, OIMyOIMKOBAITHOH Hi EauHomM
nopranie, PecomybnuraHCKoM OpTaTe.

2.8. HeuepusiBalomuii nepededb 0CHOBAHHH /I NPHOCTAHOBJIEHHS NIPENOCTAB.TE-
HHME MYHHIHNAIEHOH YCIYTH MM 0TKA3a B IPEI0CTABICHHA MYHHIHOAILHOH Y CTyTH

2.8.1. OCcHOBEHHA A NPUOCTAHOBIEHHSA NPEIOCTABICHHA MYHHIOHTAIEHOH YCIYTH OT-
CYTCTBYIOT.

2.8.2. OcHORaHHA I OTKa3a B IPEIOCTABICHHH MyHHIHNATBHOH YCIyTH!

1) mpecTaBIEHABIE 3aIBHTENEM JOKYMEHTHI COJAEPHAT NOIUMCTKH H HCIPABICHAS TCK-
CTa, He 3aBEpEHHEIE B [IOPA/AKE, YCTAHOBIEHHOM 3aKOHO/1aTelbCTBOM PoCcCHHCKO# Meneparys,

2) IOKYMEHTBI COJIEDKAT TIOBPEAKAEHHA, HATHYHE KOTOPEIX HE MO3BOJIAET B IOIHOM 065-
eMe HCIIO/Ib30BaTh MHGOPMALIKIO H CBEJEHHA, COJEPKAITHECH B JOKYMEHTAX JJId IPeJoCTaBIc-
HWA MYHHIIHIATBHOH YCITYTH;

3) npeficTaBIeHHEE JOKYMEHThI HIIH CBEICHHSA yTPATHIIH CHIY Hd MOMEHT o0panieHusd 3a
MYHHUMIATEHOA yeuyro# (JOKYMEHT, YAOCTOBEPSIOIHE NONHOMOTHA NPEJCTABHTIEIA 34HRH-
TENd, B cllydae obpameHHs 3a NPeJoCTaBIeHHEM MyHHIMIANBHOR YCIYTH YKa3aHHEM THIIOM);

4) nojada 3asBIeHHA O MPEIOCTABICHHA MYHHOHIATLHON YCITYTH H JOKYMEHTOB, HeoD-
XOIHMBIX A/ TIPETOCTABIEHHA MyHHATHIATBHOM YCIYTH, B WIEKTPOHHOH QopMe ¢ HApYMICHASM
YCTAHOBJIECHHEIX TpeOOBAHMH;

5) HEKOpPEKTHOE 3aloJiHeHHe 00g3aTebHEBIX ToNel B (opMe 3adBICHHA, B TOM THCIC B
MHTEpaKTHBHOH (hopMe 3asBneHHA Ha PecrrybIHKaHCKOM IOpTane (HEIOCTOBEPHOE, HETIOIHOE,
B0 HEMPABHIBEHOE 3aTI0THEHHE ),

6) HecobmoaeHHE YCTaHOBIEHHBIX cTaTheil 11 MenepansHoro 3akoHa oT 6 anpens 2011
roga Ne 63-@3 «O6 31eKTPOHHOM TOATHCHY YCJIOBHE OpH3IHAHHMA JEHCTBHTENbHOCTH YCHICHHOH
KBATHGHIHPOBAHHOH IEKTPOHHONA TIOIIHCH;

7) HcTeK CPOK JeHCTBHA JOrOBOPA apeH kL

8) HaMYHE 3aJ0GKEHHOCTH TI0 JOTOBODY apeHI L,

9) 3asBICHAE O MPEIOCTARICHHH YCIYTH COJIEPKHT TpeOOoBaHHE 0 BHECEHHH H3MCHEHHH B
IVHKTBI JIOMOBOPA apeH/bl, YCIOBHS KOTOPBIX YTBEPKICHBI HOPMATHBHO-NPABOBLIM AKTOM Op-
rafa MeCTHOTO CaMOyTIPaB/IEHHA,

10) 3asBIeHHE O NPe/IOCTABIIEHAH YCIYTH COIEPKHT TpehOBAHKE O BHECEHHH H3MEHEHHH,
IPOTHBOPEYAIIHX HOPMaM JeHCTBYIONIErO 3aK0HOJaTENLCTRA.

2.8.3. llepevens ocHOBAaHHE A1 OTKA3a B NPENOCTABICHHH MYHHMLHIATEHOH YCIYTH SB-
JHETCA HCHEPIBIBAIOLIHM.

2.8.4. 3ampemaerca OTKA3hIRATE B IPEIOCTARIEHHHE MyHHLMIATBEHOH YCIyrd B CIydae,
eC/IH 3agBJICHAE O IIPEJOCTABICHHM MYHHIHIANEHOH YCIYTH MOJ@aH0 B COOTBETCTBHE C HHpop-
MallHeH O CpoKaxX H NOPAJIKe NMPeaoCcTaRTeHH: MYHHIWTIATRHON YCIyTH, OUyOmMKoBaHHOH Ha
EannoM nopraie, PecnyOimKaHCKOM TOpTae.



2.9, Pasmep IUIATHI, B3AMAEMOi ¢ 3agBHTE/IA NIPH NPEI0CTARTEHHE MYHHIHNIAIbHOH
YCIYIH, H ¢cn0cobbI ¢¢ BIHMAHHA
MyHHITHIATEHAS YCIYTa DPEIOCTARNAETCH Ha DeIBOIME3THOH OCHOBE.

2.10. MakcHMANLHEIH CPOK 0/KHIAHHA B 09epelH NPH NoJade 3agBHTe/IEM 3ampoca
0 NpeloCTABICHHH MYHHIHNAALHOH YCIyIH H IPH NOJTy4eHHH pesyJ/IbTaTa NpefocTasie-
HHHA TAKHX YCIyT

2.10.1. Bpems 0XUIaHEd IIpH Toaye 3asBlIeHHd HA IOTy4eHHe MyHHIAIATBHOR YCIYTH
- He Donee 15 MHHYT.

2.10.2. Ilpn nmomydeHHH pe3yNLTaTa IPEAOCTABICHHA MYHHIOIHMAJIEHOH YCIIYTH MAaKCH-
MANLHELH CPOK OMKHIAHHA B 0YEPEIH He NOIDKEH IpeBbinars |5 MHHYT.

2.11. Cpok perscTpanHH 3ANpOCA 3ANBHTENA 0 OpelOCTABIeHHH MYHHUMIANLHOH
YCayTH

2.11.1. [lpu muunom obpamensy B ML B nens nogayy 3adBNeHAL 3AABUTEI BEIACTCA
pacmcka w3 AMC M®IL] ¢ perucTpalHOHHBIM HOMEPOM, TIOATBEPAUIAIONIMM, TTO 3aABICHHE OT-
NparIcHO, H JATOH NOJaTH 38ABICHHA.

2.11.2. [Ipu HanpapleHHH 3asBIeHHs NocpencTBoM EuHoro moprana, PecybIMKaHCcKoro
TOpTanNa 3a4BHTEND B JIEHb [10/Ia49H 3aSBICHUA NOTYIacT B TH4HOM kabunete PecnybmmKanckoro
TIOPTAIA H [0 MeKTPOHHOH [OYTE YBEIOMICHHE, MOATBEPIIAIONIEE, YTO 3AABICHHE OTIPABICHO,
B KOTOPOM YKa3bIBAKOTCA PETHCTPALMOHHEL HOMED H JaTa NOJaTH 3aAB/ICHHAL.

2.11.3. [Ipa muunoM obpamenny B Oprad B AeHb N0/1a9H 3a9BIEHAA YTOMHOMOYEHHbIM
JOMKHOCTHEIM JTHIIoM OpraHa 3adRHTENIO BbIJAETCA PACIIMCKA U3 ABTOMATH3HPOBAHHOH HH(OD-
MAITMOHHOH CHCTEMEL, IpelHASHAYeHHOH UM OKa3aHHMd rocylapCTBEHHBIX M MYHHITHIIATbHbIX
YCITYT, C PErMCTPAlHOHHEIM HOMEPOM, JATOH MOJa4uH 3aiBICHHA H NIEPETHEM IPEICTABICHHbIX

JIOKYMEHTOB.

2.12. TpeGoBaHHsA K NoMeMeHHAM, B KOTOPBIX MPEI0CTABIGETCH MYHHIHNAILHANA
yeayra

2.12.1. [IpenocTapieHHe MYHHIHIANRHON YCIYTH OCYLIECTRIACTCA B 31aHHAX H OMELIE-
HHAX, 000PY.I0BaHHKIX IPOTHROIOKAPHOH CHCTEMOH H CHCTEMOH MOKAPOTYINCHHS.

Obfecneunpaercs BecnpenaTCTREHHEET TOCTYN HHBATHIOB K MECTY IPEIOCTABICHHA My-
HHLUHNATEHOH yCIIyTH (yA0OHEH BX0I-BbIX0/ B IOMEIIEHHA ¥ TIEPEMEIIEHHE B HX npeaenax).

BusyansHad, TEeKCTOBas WHGOPMais O TOPSIKE MPEJOCTABICHHA MYyHRHITHIATLHOM
YCIYTH pasMelnaercsd B yYIoOHBIX 1A 3a9BATENCH MECTaX, B TOM 9HC/IE ¢ YIETOM OIpaHHYCHIEX
BO3MOKHOCTEH HHBAITHIOE.

2.12.2. OcyIecTBIMIOTCA MEPEI 10 00ECTICYEHHI0 HHBATHIAM, B TOM THCIIC HCMOJLIYIO0-
UM Kpecla-KoIsck¥ H coDak-TPOBOJHUKOB, YCIOBHH JNOCTYNHOCTH 3[8HHA, NOMELIEHHH H
YCJIYT, BKITFYIAS:

1) ycnoBus a4 OecnpenaTCTBEHHOIO JOCTYTIA K 3JaHHIO H IOMEIICHHAM, & TAIGKE P10~
CTARIACMBIM B HHX YCIIYIaM:

2) BO3MOKHOCTE CAMOCTOATEIBHOTO NepeIBHKEHHA Mo TeppaTOpHH Oprana, BXoa H Bbl-
X0ma B 3/1aHHe H moMenieHus OpraHa, nocajkH B TPAHCNOPTHOE CPENCTBO M BRICAIKH H3 HEIrO, B
TOM 4YHCNE ¢ HCIOMb30BAHHEM Kpeca-KOJIACKH;

3) conpoBOAIEHHE HHBATHA0B, HMEIONIHX CTOHKHE paccTpoHcTBa ({)YHKIIHH 3DEHHA H Ca-
MOCTOATENEHOIO NEPEIBHHKEHHA, H OKa3aHHe HM MOMOLIH B 3IaHHH H NOMCINCHHAX;

4) Hajexamee pasmelneHie oGOpyIOBaHHA H HOCHTENEH HH(pOpMANHH, He0GX OIHMBIX
s obecledeHRA OeCPenITCTBEHHOID JOCTYIIA HHBIMIOB K 3JaHHK, HOMEIICHHAM H K yCITy-
raMm ¢ y4eTOM OrpaHHYeHHE HX KHIHENCATEIBHOCTH,

5) MONYCK B 3[aHWe M NOMeIneHns cobaku-IpoBoAHUKA IPH HanuIHd JOKyMEHTA, IO
TBEPKIAIOMETD ee CeNHanbHoe 00ydeHue H BEIABAEMOTO TI0 dopMe W B IOPAIKE, YTBEPAKICH-
HEIX TIpHKa30M MHHHCTEPCTRA TPYJA H COLUHATEHOH 3allHTHI Poccuitckoit Mepepaimn ot 22



arons 2015 roga Ne 3861 «O6 yreep¥aeHuH (HOPMBI JOKYMEHTA, MOTTBEPHEIAIIErD CIElHallb-
Hoe o0yuenHe cobaku-NPOBOTHAKA, H HOPSIKa €0 BEITaTH;

6) oKa3aHHe COTPYIHHKAMH, [IPENOCTARIAIOMIAMHE MYHHITHTATEHYIO YCIYTY, NOMOIH Wi~
BaJIHIAM B [IPEOJIONEHHH Gaphepon, MEITARONIMX [IOMYICHHIO HMH YCIIYT HAPABHE ¢ JIPYTHMH JiH-
[aMH.

2.12.3. TpeGopanus B gacTd obecnedeHHs JOCTYIHOCTH Ui HHBAKIOB 00BEKTOB, B KO-
TOPBIX OCYIIECTBIAETCA MPeJOCTABICHHE MYHHLMIIANLHOH YCIYIH, H CPEICTB, HCMOJILIYEMBIX
IIPH MpPeIOCTABICHHH MY HHIHNANLHOH YCIyTH, IPHMEHAIOTCA K 00beKTaM H CPENCTBAM, BBEICH-
HBIM B KCIUTYATALHIO MM NPOIMEINIAM MOJIEPHH3ANHIO, PEKOHCTPYKIHIO mocne 1 wions 2016
roja.

2.13. MokasaTeau JOCTYIHOCTH H KAY€CTBA MyHHIHNA/ILHOH YCIyTH

2.13.1. [okazaTensMu JOCTYITHOCTH NPEIOCTABIEHHA MyHHITHIATBHOH YC/IYTH ABIIHIOTCA:

- PAacno/OKEHHOCT MOMEIIEHAS, B KOTOPOM BeJleTcsd IIPHEM, BEIIa9a TOKYMEHTOB B 30HE
NOCTYIHOCTH 0GIIECTBEHHOTC TPAaHCIOPTa;

- HATWYHE HeOGXOIHMOTO KOMHYECTBA CICIHATHCTOR, a TAKKE MOMEIICHHH, B KOTOPBIX
OCYIIECTRIACTCA IPHEM JOKYMEHTOB OT 3asBHTENEH;

- HAJIHYHE HCUEpNBIBaloel HHbOpMALHMHE o crocobax, MOPAIKE H CPOKAX IPENOCTaRIe-
HUA MYHHUMNANLHOK YC/IyrH Ha HH(OPMaNHOHHEIX CTeHIaX, EqHHOM mopTane, Pecrrybnuxan-
CKOM mopTarne, opHIHATbHOM cafite TIOMTIHHCKOrO MYHHIIMNANEHOTO paloHa,

- OKazaHHue IOMOIIMH HHBANWIaM B TIPeoIo/ieHHHE Oapbepos, MEIIAIOIMIHX NOIYIEHHIO HMH
YCITYT HAPABHE C JAPYTHMH JTHITAMH.

2.13.2. okasaTeAMH KauecTRa [PEeIOCTABICHHA MYHHIHNAIBHOH YCIYTH ABIAIOTCA:

1) cobmoneHHe CPOKOB IIPHEMA H PACCMOTPEHHA JOKYMEHTOB,

2) cobmonmenne cpoKa MOTyISHHA pelyibTaTa MYHHIIHITATEHOH YCIYTH;

3) orcyTcTBHE 0OOCHOBAHHEIX kano0 Ha HApYINEHHA AIMHHHCTPATHBHOIO pErlaMeHTa,
coBepIIeHHBIE paboTHAKaMK UpraHa;

4) KOMHYECTBO B3AMMOMEHCTEHH 3aiBHTENA C JODKHOCTHBIMH JTHIIAMH {De3 ydera KOH-
CYNMBTALHH )

- plauMojeiicTBHe 3asBuTens ¢ paGorHrEkaMe Oprana unE MOII npu TpemgocTapieHHH
MYHHIHNANEHOH YCITyTH OCYIIECTBIAETCA OMH Pa3s IIPH NPEACTARICHHH 3a4BIE¢HAL CO BCEMH He-
00X0IMMBIMH JOKYMEHTAMH;

- OIMH pa3 B Ciydae HeoOXOMHEMOCTH MOJIYYEHHS Pe3y/IbTara NpeNocTaBIeHA MyHHIH-
namsHo# yenyrd B Oprare mim MOLL B Gopme 3K3eMIIAPa SIEKTPOHHOTO JOKYMEHTA Ha OyMak-
HOM HOCHTEJIE.

TTpom0IDKHTENBHOCTE OJHOTO B3aHMOEHCTBHA 3a9RHTENA C JOIKHOCTHEIME JHIAMH ITpH
IPeOCTARTCHHA MYHHIMITATEHOH YCIYTH HE TIPEBRIIAeT 15 MHHYT.

3asBHTEND BIIPABE OLEHHTE KA9eCTBO MPEIOCTABNEHHA MHHIHIIAIBHOHA YCIYTH C NOMO-
MBIO YCTPOHCTE TIOJBIKHOH paIHOTeNeQOHHON CBA3H, C HCMOMb30BAHHEM PecrydiRkaHCKOro
MOPTANA, TEPMHHANIBHEIX YCTPOHCTB.

2.13.3. Uadopmaiid o XoJe IpeIoCTaRIeHAS MyHUIMIANEHOH YCIYIH MOKET ORITE 11O-
IyucHa 3asBHTENEM B THUHOM KabuHeTe Ha EqunoM noprane, PecnybIMKaHCKOM NOpTAne, B Op-
raue, M®II,

2.13.4. TIpenocTaBneHHe MYHMIHIATEHOA YCIYTH OCYIIECTBIAETCA B mobom M®IT no
BLIGOPY 3a4BHTENA HE3aBHCHMO OT MECTA €0 KHTENLCTBA HiTH MECTa (haKTHIECKOTO TIPOKHBAHMA
(npebsiBarms) Ha TeppHTOPHA Pecrybmaxu TarapeTaH Mo SKCTEPPHTOPHATEHOMY IPHHIMITY.

MYHHIHIATBEHAS YCIYTa B COCTABE KOMILIEKCHOTO 3AI1pOca HE MPEI0CTABICTCA.

2.14. HHble TpeGoBAHMA K NPEeAOCTABICHHN MyHHIANAILHOH YCIYIH

2.14.1. TIpu IPENOCTARIEHHH MyHHIMNATEHOR YCIYTH B 3IEKTPOHHOMH dhopme 3aFBUTEND
BIIpaBe:

1) nonyunts mH(OpPMAIHEIO O MOPLIKE H CPOKAX OPEAOCTABICHHA MYHHIHMNATEHOH
YCIIYTH, pasMelleHHyio Ha EquroM noprase, PecmybiMkanckoM nopTane;



2) mogarh 3a4BICHHE O [PEJOCTABIEHHH MYHHIHIATLHOHR YCIYTH H HHBIE JOKYMEHTHI,
HeoBX0JMMEIE 1714 NPEAOCTARICHHI MyHHITHIATBHOH YC/IYTH, B TOM YHCIE JOKYMEHTBI H HHpOD-
MALHIO, 3MeKTPOHHbIE 06pa3kl KOTOPEIX paHee GBUTH 3aBepeHbl B COOTBETCTBHH C MyHKTOM 7.2
vactu | craren 16 OegepanbHoro 3akoHa Ne 210-@3, ¢ ucnons3osanneM PecybIHKaHCKOIO 0Op-
Tana;

3) [OJVYATH CBEAEHHS 0 X0J¢ BBIIONHEHHS 3aABIEHHHE O NPEA0CTABICHHH MYHHITHIA/Ib-
HOM YCIYTH, IOJAHHEIX B YIEKTPOHHOH dopMe;

4) OCYLIECTBHTE OLIEHKY KAYeCTBa NPeIoCTaBICHHA MYHHIIHNATEHOH YCIyTH;

5) NONYYHTh Pe3yNLTaT NpeJOCTABICHHA MYHHIHNATBHOH yCuyry B (GOpME IEKTPOH-
HOI'0 JJOKYMEHTa;

6) momarsk manofy Ha pemlenue H Aecficteue (Geimelictere) OpraHa, a Takke €ro
MOGKHOCTHEIX JTHIl, MYHHITHIIATBHBEIX CIYXKAIMMX mocpeactsoM PecmyOmHkanckoro moprana,
noprana denepalbHOi rocyapcTBeHHOM HHGMODMAIMOHHOH CHCTEMEL, 00e¢cnedHBarOmeH
npouece gocyaeGHoro (suecylebHoro) ofkamopaHHs pemieHui u melicteuil (GeamelcTBEA),
COBEPIICHHEIX NPH NPEfOCTARNEHHH IOCYJAPCTBEHHEIX H MYHWIMIATHHEIX YCAYI OpraiaMH,
[pPEIOCTARIAIOMAMHE [OCY,IaPCTREHHEIE H MyHHLUHTIATLHEIE YCIYTH, HX TOLKHOCTHBIMH JIHIAMH,
roCYIapCTBEHHEIME W MYHHIMNAIEHEIMH CIY#KAITHMH.

2.14.2. ®opMHEPOBAHHE 3aAB/ISHHA OCYMECTBIACTCA NOCPEICTBOM 3all0IHEHHA 3ICKTPOH-
HOM (JOpMEI 3agBNIeHHA Ha PecrrybimKarckoM noprane 6e3 HeoOX0AHMOCTH JOMO/IHHTEBHOM Io-
IayH 3a4BJIEeHHA B KaKo#-1100 HHOM dopme.

2.14.3. [Ipu GopMEpoBaHHH 2asdBIeHHA 0DeCeYHBAETCH:

1) BO3MOMKHOCTE KOIHMPOBAHHA M COXPaHEHHA 3asBICHHA H HHBIX TOKYMCHTOR,
HeoOXOJIHMEIX JIJIA ITPeI0CTARIEHHE YCIYTH,

2) BOIMONKHOCTE 3AIIONHEHHS HECKOJIBKHMH 3aSBHTEIAMH OJHOH IMEKTPOHHOH (opMBI
3adBIECHMA NpH oDpameHWH 3a YCIYTaMmH, NPeANONAaralonHMH HAlpaBICHHE COBMECTHOIC
1afBICHHA HECKOMBKHMH 3aiBHTEIIAMH,

3) BOIMOMKHOCTH IEYaTH Ha OYMaKHOM HOCHTENE KOMMH 9NEKTPOHHOH (HOpPMEL
3a9BIIEHHA;

4) coxpaHeHHe paHee BBEICHHBIX B MIEKTPOHHYIO (POPMY adBIeHUsA 3HAYCHEHA B M0G0
MOMEHT TI0 JKETAHHIO [10JIh30BATElId, B TOM YHCIIE IPH BO3HHKHOREHHH OMHOOK BEOJA H BO3IBpATe
JUIS IOBTOPHOTO BBOJA 3HAYEHHI B DIEKTPOHHYHO (JOPMY 3aiBICHHS,

5) sanmoNHEHHE MOMeH 1EeKTPOHHOH (OpMBI 3afBICHHA 10 Havala BBOIA ceeleHHH
3a9BUTENEM © MCNONL30BAHMEM ceefleHHH, pasmemenusx B ECHWA, H cBencHMH,
ony0JIHKOBAHHBIX HAa PecnyDIHKaHCKoM T[OpTane, B H4aCTH, KacamomeHes  ChedcHHH.
OTCYTCTRYIONIHX B €MHHOR CHCTEME HICHTHQHKALAH H ayTEHTHOHKAIHH,

6) BOIMOMKHOCTH BEPHYTHCA Ha JIOGOH M3 JTANOB 3aNONHEHHS DICKIPOHHOH (opME
sagBlIeHns Ge3 NOTEPH paHee BBEASHHOH HH(OPMAIIHH;

7) BO3MOMNHOCTE JOCTYIIA 3aiBHTEN K PAHEEe MOJAHHEIM HM 34iBJICHHAM B TEHEHHE HC
MeHee OIHOTO T4, 4 TAKKE JaCcTHIHO chOPMHPOBAHHEIM 2aSBICHHAM - B TEUCHHE HE MeHee 3
MECHIEB.

2.14.4. 3anuck saspuTeneii Ha npueM B MO®II (nanee - 3amuch) OCYINECTBIAETCH
nocpencTsoM PecrnyGnHKaHCKOro mopTana, TeneoHa KOHTAKT-IEHTpa ML

3asBUTENIO MPETOCTABIAETCS BOIMOKHOCTb JallMCH Ha mobble cBoGOHBIE 1A NpHEMA
JIaTy H BpeMA B TIPeJIellaX YCTAHORJIEHHOTO B MHOrO(YHKIHOHAIBHOM IIEHTPE rpabHKa NpHeMa.

3amuch Ha oNpeIeNeHHYIO AATY 3aKaHIHBACTCA 3a CYTKH 0 HACTYILICHHS STOH JATEL.

Jina ocylecTBIEHHS NpeJBRADHTENBHOH 3allMCH  IIOCPENCTBOM Pecybnuranckoro
MopTana 3aMBHTENKO HeOOXOIHMO YKa3aTh 3a0pAlIHBAeMble CHCTEMOH JAHHLIC, B TOM 4HCIe:

- (haMHIHEO, UM, OTYECTBO (P HATHYHH );

- HoMep TenedoHa;

- aJpec MEKTPOHHON TOYTE! (N0 KeTaHHI);

- WemaeMylo JIaTy | BpeMs [pHeMa.



B ciaydae HeCOOTBETCTEHA CBEICHHI, KOTOphle cooOImMn  3afBHTENs [OpPH
npeJBApHTENEHOH 3aNHCH, JOKYMEHTaM, OPEICTABIEHHBIM 3adBHTE/IEM TIPH MHYHOM IIPHEME,
TpEIBAPHTEIbHAR 3alHCE aHHYTHPYETCH.

Ilpu  ocymecTBIEHHH [NpeJBAPHTENEHOH 3amHCH  3adBHTE/lO  obecneuynBacTcs
BO3MOMHOCTE PacleyaTaTs TANOH-MOATBEpIeHHE. B ciy4ae, ecliM 3adBHTENb COODIIHT ajpec
3NIEKTPOHHO MOYTHI, HA YKA3aHHKIH afIpec TakiKe HAPABIACTCH HHQOPMAIA O IOATBEPKICHHH
HpeBAPHTENIEHOH 3aITHCH ¢ YKA3aHWEM JAThHI, BPEMEHH H MECTA IPHEMA.

Ilpu OCYUIECTRIEHHH TpPeIBAPHTEALHOM 3allHCH 3asBHTEN: B 0DA3aTe/IbHOM NOpAIKE
AHGOPMHpPYETCA O TOM, 4TO NPe/BAPHTENBHAA 3AMHCH AHHYIUPYETCAd B CIIYYAE €r0 HEHBKH 110
HCTEYEHHH |15 MHHYT ¢ HA3HA4eHHOTO BpEMEHH IIPHEMA.

3asBHTENs B 0GOS BpeMS BIIPABE OTKA3ATECH OT NPEIBAPHTEIBHOH IAMHCH.

3anpemmaercsa TpebOBATE OT 3asBHTENA COBEPIICHHA HHbIX JEHCTRHH, KPOME NDOX O IEHHA
WAEHTH(HKALMH H ayTEHTH()HKAIIHA B COOTRETCTRHH C HOPMATHBHBIMH NPaBOBEIME aKTamu Poc-
crfickoii Denepallid, yKazaHHs [ETH IPHEME, a Takike TPeJOCTABICHHA CBEICHUH, Heobxomi-
MBIX JIIf pacdeTa [THTENBHOCTH RPEMEHHOTO HHTEPBATA, KOTOPLIH HeobXoauMo 3aDpOHHPOBATE
LI IIPHEMA.

3. Cocras, IocIeJ0BATEILHOCTE H CPOKH BHINOJIHEHHA AIMHAHCTPATHBHLIX INPONETYP,
TpeboBaAHHA K NOPAIKY HX BhINOJIHEHHS, B TOM 9HC/1€ 0c00eHHOCTH BbINOIHEHHS
a/IMHHHCTPATHBHBIX MPOLEIYP B YIeKTPOHHOH (opMe, a TaKKe 0COOECHHOCTH
BBINOJHEHHS AIMHAHHECTPATHBHBIX NPOHEIYP B MHOroYHKIHOHAILHBIX HEHTpaX. Paigen
COEPIKHT BAPHAHTLI PEJOCTABJICHHSA FOCY1APCTBEHHOH HIIH MYHAIHNATbHOH YCTYTH,
BRJIIYAIMHA NOPAA0K NPETOCTABICHHA YKATAHHLIX YCIYT 0TAeILHLIM KaTeropuam
agBHTeIeH, 00beIHHEeHHLIX 00MEMHE NPHIHAKAMH, B TOM YHC/1e B OTHOIICHHH
pe3yJLTATA FOCYIAPCTBEHHOH MJIH MYHHIHNAILHOH YCIIYTH, 32 NOJTY4eHHEM KOTOPOro
oHH obpaTHIHCH

3.1. OnscanMe NOCIeJOBATEABHOCTH  JIeHCTBHH NpH  OpPelOCTABRJIEHHH
MYHHIHINAILHOH YCIYTH

3.1.1. IlpemocTapieHde MYHHOHEOATLHOW YCIYTH BKIodaerT B cebi  ciaeayolume
aJMHHHCTPATHBHEIE IPOLIEAYPHI:

1) KOHCYIETHPOBAHHE 3AABHTEIA;

2) OpMHATHE H PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, IIPEICTABICHHbIX 3AABATCICM,;

3) HampaslieHWe MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHel, y4acTBYIOIIHE B
NpeJoCTABIEHHH MYHMIIHNATEHOH YCIIYTH;

4) moAroTOBKA pe3y/ibTaTa MyEHIHIAIbHOH YCITYTH,

5) ElIada (HampaB/ieHKe) 3a4BHTEIII0 PE3Y/bTaTa MyHHIANIAIbHOH YCIYTH,

6) HCIPABRIEHHE TEXHHYECKOH OMHOKH.

3.2. OxkazaHHe KOHCY/IbTALHH 3agBHTENH0

3.2.1. OCcHOBaHMEM Hayada BEIIOJIHEHHA AIMHHHCTPATHBHOH TpOLEAYDbl SABIAETCA
obpaleH#e 3asBHTENA 10 BOMPOCEM, CBA3AHHBIM C PE/I0CTABICHHEM MYHHIOHTANLHOH YCITYTH.

JomKHOCTHEM JTHLIOM (paboTHHKOM), OTBETCTBEHHBIM 38 BEINOJIHEHHE
AMMHHHCTPATHEHOH IpOLIEIyPEl, ABIACTC:

- npu obpamenun 3aseuTend B MOL] — paboruuk MOLI;

- npu obpamennn 3aseHTeId B OpraH - JOMKHOCTHOE IIHMIO, OTBETCTBCHHOC 32
KOHCYJIBTHPOBAHHE.

3.2.2. 3asBHTens Bnpase oOpaTHTECE 2a KOHCYJIbTauUHed O IOpAake H CPOKax
NpeAoCTABIERHS MYHHIIHIIATEHOH YCIyry B M®DL naws0 1 1o Tenedory H LIEKTPOHHOH NoYTe.

PaGoraEx M®I] kOHCYIRTHPYET 3afBHTENd, B TOM 4YHMCIE IIO COCTABY, dopme
NMpeACTaBIAeMOH JOKYMEHTAHH H IPYTHM BOIIPOCAM JULE HOYYCHHS MYHUUMUIIATBHOA yCIYTH.

3agBHTENb MOKET TIONYIHTH HEOPMAITHIO O MOPLAKE IPEIOCTARIEHHS MYHHITHIATbHOH
yenyrH Ha odrEnHansHoM caifte ML http://mfcl6.tatarstan.ru.



AJIMHAAACTpaTHBHBIE  MpOLENYpH,  YCTAHABTHBAaeMEIE  HACTOANIHM  NIYHKTOM,
BHITIOTHAIOTCA B JEHL 0OpameHNAs 3agBHTEN.

PesyibTaraMu BEINOHEHHS aIMHHHCTPATHEHEX NpoLedyp ABIAIOTCS: KOHCYNBTAIHA MO
cocTaBy, (OpME MpeACTABIAEMON JNOKYMEHTAIlHH W JPYrHM BOMpocaM, HeoOXOIHMEIM d
NOJIY4eHHA MyHHITHIATEHOH YCIIYTH.

3.2.3. 3asBuTens Bnpase oOpartHThcA B Oprad mo TenedoHY H IMEKTPOHHOH ModYTE, a
TAKXKE TOJYYHTE KOHCYNBTalMio Ha PecrmybnmkanckoM noprane, cadite Oprada o nMopajke H
CpOKax [pelOoCTARIEHHS MYHHLUMIAIEHOH YCIyTH, B TOM YHCIE 0O cOCTaBy, (Qopme
npeAcTaBIAeMOH JOKyMEHTAIHH H IPYTHM BOIPOCAM [/1A NMOMYyYeHHI MyHHIHIATLHOH YCIyTH.

AIMWHHCTDAaTHBHEIE  [POUEOYPBL,  YCTAHABNHMBAEMEIE  HACTOAINMM  ITYHKTOM,
BBINOTHAKTCA B TeUeHHE TpeX paboumx AHel co OHA NOCTYIIEHHA 0OpaleHHA.

PeszynbraTaMi BHINONHEHHS aJMHEHACTPATHBHAIX NPOLEAYD ABIAKTCA: KOHCYIBTAIIHH 10
COCTABY, (DOPME MpPEACTARIAEMOH TOKYMEHTAIMH H IPYTHM BONpOCaM, HEOOXOTHMEM [IId
TIOMy9eHAS MyHHIHIATBHOH YCIYTH.

3.3. Ilpuusrue W paccMOTpeHHe KOMILIEKTa JOKYMEHTOB, NPeICTABICHHBIX
IAABHTEIEM

3.3.1. TIpHeM JOKYMEHTOB 4 IPEIOCTABICHHA MyHHUMNANLHOH yeIyrH 9epes M®L] uinn
yaaneHHoe paboudee mecto M®DII.

3.3.1.1. 3aseHTens (MpenacTaBHTeNs 2asBHTend) obpamaercs B M®@L] ¢ 3ampocom o
NPEJOCTABIEHHH MYHHIMIANBHOH YCIOYTH H NpPEICTABNACT JOKYMEHTHI B COOTBETCTBHH C
NYHKTOM 2.6 aqMHHHCTPATHBHOTO PETTIAMEHTA.

3.3.1.2. Paboraux M®II, pexyninii mpHeM 3a4BICHHH:

- onpejenseT npeaMeT oOpaneHus;

- YIOCTOREpAET THIHOCTE 3a4BHTENA;

- IPOBOIMT MPOBEPKY MOMHOMOYHH NHIA, TOJAIOIIETO JOKYMEHTEL,

- IPOBOMHT NPOBEPKY COOTBETCTBMA JOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B IyHKTE 2.0
a/IMHHHCTPAaTHBHOIC PErJIAMEHTa;

- 3aNOIHAET JMEKTPOHHYIO dopMy 3aasnexus 8 AMC MOILI;

- NpH TpeIOCTARICHHM [OKYMEHTOB, YKa3aHHBIX B NYHKTE 2.6 aIMHHHCTPATHBHOTO
pernameHTa Ha OyMamHOM HOCHTENE, OCYIIECTBIMET CKAHHPOBAHHME ITPE/CTABNEHIEX
JNOKYMEHTOE;

- pacniegartrBacT 3aianenne u3 AMC MOIL;

- IEpeJ4eT 3agBHTEM0 Ha IPOBEPKY H MOJIMHCAHHE,

- TIOCJIE MOANHCAHNS CKAHMPYET nojnHcanHoe 3aasaeHne B AMC MOII;

- sarpyxaer B8 AMC M®I[ nokymeHTEl, NpEICTABICHHBIE B JNECKTPOHHOH (opMe HIH
YIEKTPOHHEIE 06pa3sl 0TCKAHHPOBAHHBIX JOKYMEHTOB, (POPMHpYET 3NEKTPOHHOE JEN0,

- BO3BpAIIAET MOJNHCAHHOE 3ABICHHE H OPUTHHATBI OYMaMHBIX JOKYMEHTOR;

- BHIJIAET 3aSBHTEIIO PACHCKY B IIPHEME JIOKYMEHTOR.

AIMHHHCTPATHBHBIE  NPOLEAYPHl,  YCTAHABIMBACMBIE  HACTOAIIHM  MYHKTOM,
BLIIOJIHAKOTCA B JeHE 0OpameHus 3agBHTENA.

PesyibTaTaMl BBIMOJHEHHS AIMHHHCTPATHBHEIX TPOLEIYP HBIAIOTCA: TOTOBOE K
OTIpPaBKe 3a9BICHAE H MAKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®I] nanpasnser nakeT JOKYMEHTOB, NPHHATHIX OT 3adBHTCIA B
Opras B 31€KTPOHHOHR GopME (B COCTABE IAKETOR IEKTPOHHBIX JIEN) B TEUCHHE OJHOTO pabodero
IHS cO [HA oBpaIeHns 3a9BHTeNI B CTPYKTYpHOe MoapasneneHne M®LI,

Pe3ynbTaTaME BHIIOIHEHHA 3IMHHHCTPATHEHEIX IPOLEYD ABIAIOTCA: 3aARIEHHC H TAKET
INOKYMEHTOR (3/IEKTPOHHOE [I€N0), HAllpaBleHHBE B Opral, MOCPENCTEOM CHCTEMbI 31EKTPOHHOTO
B3aHMOJeHCTRHA.

3.3.2. [lpuem 1OKYMEHTOB IS NPENOCTABICHHA MYHUIHOATEHON YCIYTH B AMEKTPOHHOH
topme yepes PecnyOmukaHCKHH mopTall.

3.3.2.1. 3agBHTeNs Ui MOAYH 38ARIEHHA B 3IEKTPOHHOH (opMe BEITOIHAET CAeTyIOMHEE
JeHCTRHA:



- BBIIONHAET ABTOPH3ALIHIY,

- OTKPEIRAET (HOPMY ANEKTPOHHOTO 3adBJICHHHA;

- 3aMOJHAET GOPMY NIEKTPOHHOTO 3aABIEHHS, BRTIOYAIOMYI0 CBENcHAA, HeoOX0IAMEIC H
oba3aTeNEHEIE A4 IPeOCTABIEHAA MYHHIHIANEHOH YCIYTH;

- IPHKPEIUIALeT JOKYMEHTH B 3I€KTPOHHOH (opMe HIIH 3NeKTPOHHEE 00pa3kl JOKYMEHTOR
K (hopMe 1EKTPOHHOTO 3adBICHHA (IPH HEODX0IHMOCTH);

- mnoareep#gaeT (AKT O03HAKOMJIEHHA M COINacHf ¢ YCIOBHAMH H IIOPAJKOM
OpEeIOCTABICHAA MYHHIHOANBHOH YCIyrH B IeKTpoHHOH  Qopme  (ycTaHaBIHBaeT
COOTEETCTRYIOIIYIO OTMETKY O COITIACHH B OPME 3NEKTPOHHOIO 3a4B/IEHHA);

-  TOATBEpXKJaeT  JOCTOBEPHOCTE  COOOIIEHHBIX  CBEASHHH  (yCTaHaBIHBAeT
COOTBETCTBYIOUIYIO OTMETKY B (hopMe 2IeKTPOHHOTO 3agBIIEHHA);

- OTHPABJIAET 3ANOJHEHHOE 3NeKTPOHHOE 3afdBlieHHE (HAKHMAET COOTBETCTBYHOMIYIO
KHOTIKY B ()OpMe 3NMEKTPOHHOID 3aAB/ICHHA );

- 3JIEKTPOHHOE 3aARICHHE IOAIHCEBAETCA B COOTBETCTRHM ¢ TpeboBaHHAME MyHKTE 2.6.3
aIMHHHCTPAaTHBHOIO PEITAMEHTA;

- MOMYYAET YBEOOMIEHHE 00 OTNpaBKe MeKTPOHHOTO 3aJBICHHA.

MopMaTHO-TOTHYIECKAA MPOBEPKA CHOPMHUPOBAHHOTO 3aIIPOCa OCYIIECTRINETCH eIHHEIM
HOPTATOM ABTOMATHYECKH Ha OCHOBAaHHH TpeboBaHHH, OnpeieldeMbIX 0praHoM (OpraHu3alnel),
B OpOIECce 3anojHEeHHA 3adBHTEIEM KaKIOTO M3 noljel anekTpoHHOH (opmbl 3anpoca. [lpw
BEIABTICHHH €JHHBIM MOPTAIOM HEKOPPEKTHO 3aII0HEHHOr0 N0/ 3IeKTPOHHOH (POPME 3anpoca
3a4BHTENE YBEJOMIISETCA O XapakTepe BEIABICHHOH OWHOKH M TIOPAIKE €€ YCTPAaHEeHWH
[OCPE/ICTROM HH(OPMAIHOHHOTO co00LIEHHs HEMOCPEICTBEHHO B 3/IEKTPOHHOME hopMe 3anpoca.

AJIMMHHCTPATHBHEIE  [POLEAYPHl,  YCTAHABIHBAEMblE  HACTOAIIHAM  ITYHKTOM,
BBIIOJIHAIOTCA B IeHE 0OpaINeHns 3aABHTENA.

PesynpraTtaMH BEITONHEHHA AIMHHHCTPATHBHEIX MPOIEIYP ABJAKOTCA: 3NIEKTPOHHOE
1710, HanpasieHHoe B Oprai MocpeICTBOM CHCTEMBI 3/IEKTPOHHOTO B3aHMOIEHCTBHA.

3.3.3. PaccMOTpEHHE KOMIIEKTA JOKYMEHTOB UpranoM.

3.3.3.1. OcHoBaHHEM HAYATA BLUIOJHEHHA aIMHHHCTPATHBHOH MPOLIETyPh SBJIAETCA MO-
CTYIJIEHHE 3AABICHHA M HHEX JOKYMCHTOB, HeOOXOIHMEIX A NpeoCTaBIeHAA MyHHIHITAb-
HOH YCIYTH.

3.3.3.2. JIoJoKHOCTHOE JIMLO, OTBETCTBEHHOE 34 NpHeM TOKYMEHTOB, B CITyHae obpamerus
nagBHTENA ¢ 3agBIeHreM B Opran:

- onpejensgeT IpeaMeT oOpalleH s,

- YCTAHAB/IHBAET THIHOCTE 3aABHTEN;

- IPOBOMT IPOBEPKY MOTHOMOYHH JTHIA, TOJAMINEr0 AOKYMEHTEL,

- IPOBOJMT MPOBEPKY COOTBETCTBHA JOKYMEHTOB TPEOOBaHHAM, YKa3aHHBIM B IIYHKTE 26
aIMHHHCTPATHBHOIO PETAMEHTA, IPOBEPKY COOTBETCTBHSA IPEICTAB/IEHHEX TOKYMEHTOB yCTa-
HOBTeHHEM TpeboBanuaM (Hamexamee ohopMIEHHe KOTHE TOKYMEHTOB, OTCYTCTBHE B JIOKY-
MEHTAX MOIUHCTOK, NPHITHCOK, 3a9€PKHYTEIX CIIOB H HHBIX HE OTOBOPEHHBIX HCIIPABIEHHH );

- 3ATIOMHAET MEKTPOHHYI0 GOPMY 3afBICHHS B ABTOMATHIHPOBAHHOH MH(OPMALHOHHOH
CHCTEME, peIHA3HAYCHHOMH /18 OKa3aHHA roCcy1apCTBEHHBIX H MYHHIHOAILHBIX YCITYT:

- [P TIpeIOCTABIEHHH JOKYMEHTOB, YKa3aHHEIX B MYHKTE 2.6 aIMHHHCTPATHBHOTO periia-
MEeHTa Ha GyMaxHOM HOCHTENE, OCYIECTRIAET CKAHEPOBAHHE NPEICTABICHHED TOKYMEHTOR;

- pacreyaThIBAET 3a8BIEHHE,

- mepeaeT 3aABHTE/IO Ha IPOBEPKY H NOJIMHCAHHE,

- NMoclie MOANHCAHHA CKAHHPYET NMOJNHCAHHOE 3aiBleHHE;

- 3aTpyKAET B ABTOMATHIHPOBAHHYIO HHYOPMALMOHEYIO CHCTEMY, IPEIHA3HAMEHHYIO T
OKA3aHHA TOCYJAPCTEEHEEX H MyHHUMIANLHBIX YCIYT JOKYMEHTBL, NPE/ICTABICHHBIE B JIICKTPOH-
HOH (popMe HIIH INEKTPOHHEIE 0OPAa3E OTCKAHWPOEAHHEIX TOKYMEHTOB, thopMHpYET JMEKTPOHHOE
Jeno;

- BO3BPAITAET MOANHCAHHOE 3a5BIeHHE H OPUrHHATEI DYMaKHBIX IOKYMEHTOB 3a4BUTELIO;

- BBLIAET 3ASBHTEIIO PACITHCKY B IPHEME JOKYMEHTOR.



B cinyyae Hanw4Ma OCHOBaHHH 1714 0TKa%a B IpHeMe JOKYMEHTOB JO/LKHOCTHOE JIHID, OT-
BETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEJOMIISET 3adBHTe/ IS O HATHYHH NPEIATCTEHHE J/1d IpHeMa
3adBJICHAA M BOIBpallaeT eMy JOKYMEHTH! ¢ OOBACHEHHEM COIEPHKAHHA BBIABICHHBIX OCHOBAHHH
IJIA OTKa3a B IPHEME NOKYMEHTOB.

3.3.3.3. JomgHoCTHOE THITO, OTBETCTBEHHOE 33 NIPHEM JOKYMEHTOR, NOCIE NOCTYIUIEHHS
JOKYMEHTOB Ha pacCMOTPEHHE:

- IPHCBAHBAET 3A9BIEHHIO HOMED B COOTBETCTEHH ¢ HOMEHKIATYpOi fer;

- H3Y4aeT NOCTYNHBILHE IEKTPOHHBIE €14, B TOM YHCJIE NPHIOKEHHBIE 3a4BHTENIEM 10-
KYMEHTEHI B 3JIEKTPOHHOH GOpPME H 3IEKTPOHHEIE 00pa3kl JOKYMEHTOB;

- IpOBEPAET KOMILIEKTHOCTE, YATAEMOCTE YIEKTPOHHLL 00pa3oB IOKYMEHTOR,

- mpoBepAeT cobmogeHye YCIOBHH NeHCTBHTENLHOCTH 3IEKTPOHHOH MOANHCH, MOCPE.-
cTBOM 00palienns k EnUHOMY nioprany (B cllydae, eclli 3adBHTe/IeM IIPEICTABICHE JEKTPOHHBIE
NOKYMEHTEI, TIOANHACAHHEIE YCHIEHHOH KBATH(HIEPOBAaHHOMH 3MeKTPOHHOH IOJIIHCHI)).

ITpH HANMYMK OCHOBAHHH, NPEYCMOTPEHHEIX TYHKTOM 2.7.]1 afMHEACTPaTHBHOIO Peria-
MEHTAa, IIOATOTABIHBAET OPOEKT PEHICHHA 00 OTKA3e B NpHeMe JOKYMeHTOB, HeoOX0MMEIX 1714
NpeAoCcTaBleHns MyHHIHIATEHOM YCIYTH.

B cnyuae, ecid B pe3yNhTaTe NPOBEPKH YCHICHHOH KBaTHGHIHPOBAHHON 3NEKTPOHHOMN
HOMIIHCH BBIABIEHO HECOBIIONEHHE YCIIOBHI ee NeHCTBHTENBHOCTH, IPOSKT PelleHHS o0 0Tkaze
IOIDKEH cogepikaTh NyHKTH crates 11 QenepansHoro zakoHa Ne 63-03, KOTOpEIE NOCTYKHIH
OCHOBAHHEM [ €70 IPHHATHA.

ITpoexT pemenna o6 OTKa3e B IPHEME JOKYMEHTOR, HeOOXOIHEMEIX I/ IPEJOCTABR/IEHHS
MYHHIHIOATEHOH YCIYTH, ¢ YKa2aHHeM NPHYHH 0TKa3a (B Cy4Yae, eCllH OCHOBAHMA JJIA OTKA%A B
npHeMe JOKYMEHTOB, HEOOXOMMMEIX JUI TPeJOCTABICHHA MYHHUMIAILHOH YCIYTH, CBA3AHBI C
HapyllleHHeM YCTAHOBIEHHEIX TpeDOBAHHA K TAKWM JOKYMEHTAM, OCHOBAHHA JUI4 OTKa3a B IPH-
eMe TOKYMEHTOB JIOIKHEI COTEp:kaTh HHGOPMALHIO 0 HAMMEHOBAHHH JIOKYMEHTOB (HH(OpMa-
IIHH, CBEIEHHH), KOTOpPEIE HE IPEeICTABIEHEL, COJIEPAAT HeJOCTOBEPHEIE H (MJIH ) MPOTHBOPEIHBLIC
cReZieHHs, 0(hOPMIIEHE! ¢ HAPYIIEHHEM YCTAHOB/ICHHEIX TpeDOBaHHMI), HANPaR/IAeTCS Ha COITaco-
BaHHE B YCTAHOBIEHHOM MOPAMKE IIOCPEICTBOM CHCTEMEI JIIEKTPOHHOTO JOKYMEHTO000pOoTa.

CornacopasHe NpoeKTa pemeHHs 00 OTKase B NpHeME JOKYMEHTOB, HEOOXOIHMELX A
NPEJOCTARIEHHA MYHHLMITATEHOR YCITYTH, OCYIIECTRIAETCA B IOPATKE, IPEAYCMOTPEHHOM ITYHK-
ToM 3.5.3 aIMAHECTPAaTHBHOIO PeIJlAMEHTA.

B ciy4ae OTCYTCTBHS OCHOBaHHI T4 OTKa3a B IPHEME JOKYMEHTOB, IIPETyCMOTPEHHEIX
nydkToM 2.7.1 aIMHHHCTPATHEHOTO PETIAMEHTA, JOIKHOCTHOE THIO, OTBETCTBEHHOE 38 [IPHEM
DOKYMEHTOR, B Te4eHHE 0gHOr0 pabodero JHA CO IHA NOCTYIICHHA 3aAB/IEHHA, HAITPABIACT 3a-
SBHTEMO, YKA3AHHEIM B 3afBICHHH CNIOCO00OM, YBEIOMIEHHE O IIOCTYIIICHHH 3dadBICHHL, COIED-
Aallee BXOMALIMIA PErHCTPALMOHHBIA HOMED 3adBICHHA, ATy NONYYCHHA 3aAB/ICHUH, ICPCICHE
HauMeHOBaHH#H Qainos, MPeICTABIEHHBIX K HEMY TOKYMEHTOR, JaTy HONYyUEHHA peIyILTaTa My-
HHOUNATBEHOH YCIYTH.

3.3.3.4. HcnoqnenHe nponemyp, yKasaHHBIX B MyHKTax 3.3.3.1, 3.3.3.3 ajiMHHHCTPaTHB-
HOTO perjlaMenTa, IPH HATHYHH TEXHHYECKOH BOIMOKHOCTH OCYINECTBIAETCA B ABTOMATHIECKOM
pEXHMME ¢ HCIIONB30BAHHEM aBTOMATH3HPOBAHHOH HHQOPMAITHOHHOH CHCTEMEI, NpelHa3HAYEH-
HO# 1718 OKa3aHHA rocyJapCTBEHHBIX W MYHHIHIAIBLHEIX YCIIYT.

3.3.3.5. AIMHHHCTPATHBHEIE MPOLIEAYPHI, YCTAHABITHBAEMEIC IYHKTOM 3.3.3 agMHHHCTpA-
THRHOTO PETNTAMEHTA, BEIIONHAKTCA B TeueHHe 0JHoro pabo4ero JHA CO IHA MOCTYILICHHA 3a9B-
JIeHWd Ha PACCMOTPEHHE.

PesymsTaTaMy BLITIONHCHES &IMAHHCTPATHBHEIX MPOLENYP ABIMIOTCA: NPHAATEHIH Ha pac-
CMOTPEHHE KOMILIEKT JOKYMEHTOR HITH IIPOEKT pelleHus 06 oTKase B IpHEME NOKYMEHTOB, Heob-
XOJHMEIX JJI4 OpeoCTARIEHH MyHHITHNATEHOH YCITYTH.

3.4. HanpasieHHe MeXBeIOMCTBEHHLIX 3ANPOCOE B OPTaHbI, yHaCTBYHIIHE B Npeio-
CTABIIEHHH MYHHIHIATLEHOH YCIyYTH



3.4.1. OcHOBaHHEM Hauasa BHINIOIHEHHS AIMHHACTPATHRHOMH NpoLieTypEl ARNAETCH [10JTY-
YeHHe JOJDKHOCTHBIM JIMIOM (paboTHAKOM ), YIIOJHOMOYEHHBIM Ha BEITOJIHEHHE 8 IMHHHCTPATHB-
HOH TIPONEIYpH, 0T AOMKHOCTHOTO THNA (paboTHHEA), OTBETCTEEHHOTO 33 NMTPHEM NOKYMEHTOR,
MPHHATHIX OT 3aSBHTe/d JOKYMEHTOR.

3.4.2. JomKHOCTHOS THIIO, OTBETCTBEHHOE 38 HANPABISHHE MEHBEIOMCTBEHHBIX 3AIIpO-
COB, (pOpMHpYET H HalpaBlseT B IEKTPOEHOH (HopME NOCPEICTBOM CHCTEMBI MEKBEIOMCTBEH-
HOTO 3JIEKTPOHHOIC B3aHMOJAEHCTBHA (NPH OTCYTCTBHHM TeXHHYeCKOH BOIMOKHOCTH — HHEIMH
crocoDaMH) 3ampockl O MPEAOCTARIEHHH JOKYMEHTOR H CBelleHHH, pelycMOTpeHHRIN IYHKTOM
2.6.5 aIMHHHCTPATHBHOTO PErTAMEHTA.

AMHUHHCTPATHBHEIE OPOLEIYPHI, YCTAHABTHBASMEIE HACTOHIIMM IMYHETOM, BBINOIHA-
HOTCH B JIeHEL NIPHHATHA 3a9BIICHHS HA pacCMOTPEHHE.

PesyinTaTaMH BREINONHEHHA 8IMHHHCTPATHBHEIX NMPOLEIYP ABIAKOTCA: HANPABIEHHEIE B
OpTaHbI BIACTH H (HIH) NOJBEIOMCTBEHHEIE OpraHaM BIIaCTH OpTaHH3AIHH 3a0pPOCHL

3.4.3. CoenMHaTACTH MOCTABIMHKOR JAHHEIX HA OCHOBAHHKH 3allpOCOB, IIOCTYIIHBIIHX Yepe3
CHCTEMY MEKBeJOMCTEEHHOTO 3IEKTPOHHOIO B3aHMOIEHCTBHA, TPEIOCTARIAIOT 3alPAIMHBAEMEIE
TOKYMeHTHI (MH(GOPMALIHIO) HIIH HANPABIAIOT YBETOMICHHA 00 OTCYTCTBHH JOKyMEHTa H (HIIH)
HH(OpMAIHH, HEODXOIUMBIX JUIA TIPENOCTAaBICHES MYHHIHNAILHORA YCIYTH (Jance - yBeZoMIe-
nue 0b oTKaze).

AJIMHHHCTPATHBHEIC TPOLEAYDHl, YCTAHABIHBAEMEIC HACTOAINMM MYHKTOM, BEITIONHA-
FOTCA B TEYEHHME NMATH JHeH co IHA MOCTYIIEHHA MEXBEIOMCTBCHHOTO 3aIpOCca B Opral HiH op-
TaHH3AIAI, NpPeJOCTAR/AIOIIAE JOKYMEHT W HHGOPMAIHIO, eClIH HHBIE CPOKH MNOATOTOBKH H
HANpaBIeHHA OTBETA HA MEKBEIOMCTBEHHEIH 3aIIpOC He YCTAHOBIEHH! (Je/iepabHbIMA 3aKOHAMH,
npasoBEIMH aKTamH [Ipaeurensctea PoccHiickoli ®enepaldi ¥ NPHHATEIMA B COOTBETCTBHH C
tenepaTEHBIME 3aKOHAMH HOPMATHBHEIME IIPaBOBbIMH akTamMy Pecrybmixu TaTapcTaH.

Pe3yNbTaTaMH BEINOJIHEHHA 8IMHHHCTPATHBHBIX MPOLEAYP ABIAIOTCA: JOKYMEHTHI (CBe-
IEeHHA), HeoOX0IMMEIe IS IPEAOCTARIEHHS MyHHITHIIATEHOH YCIyry, 60 yBegoMmieHHe 00 oT-
Ka3e, HallpaBICHHBIE JOTAHOCTHOMY JHITY, OTBETCTBEHHOMY 34 HAlPARICHHE MEKBEIOMCTBCH-

HBIX 3alpOCOoB.
3.4.4. JIoIDKHOCTHOE JIHIO, OTRETCTBEHHOE 38 HANPARIEHHE MEKBEIOMCTREHHELX 3alpo-

COB:

- MOTYH&ET 3alpAITHBAEMEIE YEPE3 CHCTEMY MEKBEIOMCTBEHHOTO JIEKTPOHHOIO B3aHMO-
JIeHCTBHSA JOKYMEHTH (CBeeHH ), HeoOX0AHMEIE JIA IPEI0CTARIEHHS MYHHITHITATBHOH YCITYTH,
u6o yBemoMIeHHe 06 OTKa3e [IPH OTCYTCTBHMHM JOKYMCHTA U (H/H) HH(opMaiy;

- IPH HATHYHH OCHOBAHWI, IPETyCMOTPEHHEIX TMyHKTOM 2.7.]1 aJIMEHHCTPaTHBHOIO pe-
raaMeHTa, NOATOTABIHBAET NPOEKT pelneHHs 06 0TKale B MPHEME JOKYMEHTOB, HEOOXOIUMABIX
JUIS TIPEA0OCTARIEHHA MyHHIHIANBHOH YCITYTH.

[TpoekT pemerEs 06 0TKase B MPHEME JOKYMEHTOB, HEOOXOIUMBbIX [UIA NPENOCTABICHUA
MYHHITHIIATBHON YCITYTH, C YKa3aHHEM [PHYHH OTKa3a (B ciiydae, eClIH OCHOBaHHA U OTKA3a B
npHeMe TOKYMEHTOB, HEOOXOIHMEIX IUIA [PEJOCTABICHHA MYHHIHIIATLHOR YC/IYIH, CBA3AHEI C
HApYIIEHHEM YCTAHOBIEHHBIX TpeboBaHMi K TaKHM JOKYMEHTaM, OCHOBAHMA [UIs 0TKa’a B IpH-
eMe JOKYMEHTOB JODKHBL COAEPAATh HHQOPMALMIO 0 HAHMEHOBAHHH JOKYMCHTOB (RE(oOpMAa-
L{MH, CBEIEHHIA ), KOTOPEIE HE MPSACTARIEHEL, COIEPAKAT HEJOCTOBEPHEIE H (HIIH ) IPOTHEOPEYHELIC
cBEIEHHA, OhOPMIIEHEI C HapyIIeHHEM YCTAHOBICHHbIX TPeOOBAHMI ), HANPABIIAETCH HA COIIACO-
BaHHE B YCTAHOBICHHOM TIOPAIKE TOCPEICTBOM CHCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHHe MPOEKTa pelmeHHs 00 OTkale B OPHEME JOKYMEHTOB, HEOOXOIHMEIX 1A
IIPEIOCTABIEHES MYHHIMIIANLHOM YCITYTH, OCYIIECTRIAETCH B HOPAIKE, MPeIyCMOTPCHHOM MyHK-
ToM 3.5.3 aIMHHHCTPATHRHOI'O PETTIAMEHTA.

AJMHHHCTPATHBHELIE [POLIEAYPLl, YCTaHABIHBaeMble HACTOAIIHM MYHKTOM, BRIIOJIHA-
J0TCA B I€Hb HOIYIEHAD CBENeHHH 10 MEKBEIOMCTECHHEIM 3aIIPOCAM.

PeaynETaTaMH BRINONHEHHA AIMHHHCTPATHRHELX MpOLEIYp SBIAFOTCH: JOKYMEHTBI {cee-
meHus), HeoDXOMMMEE [T MPEeTOCTARNEHUS MYHHIHIATLHOH YCIYTH, NPOCKT PEIICHMA of oT1-
Ka3e B IPHEME JOKYMEHTOB, HeOOXOIHMEIX I MPEA0CTARICHHA MYHHLIHIATEHOH YCITYTH.



3.4.5. McnonHenRe IpOLETyP, YKa3aHHEIX B ITyHKTax 3.4.2, 3.4.4 aAMHHHCTPATHEHOTO pe-
rJlaMEHTa, TIPH HAIHYHH TeXHHYecKoH BO3MOKHOCTH OCYIIECTBIMETCA B ABTOMAaTHYECKOM pe-
WKHME C HCIIONLIOBAHHEM ABTOMATHIHPOBAHHOH HH(OPMAUHOHHOH CHCTEMBI, MpeHa3Ha9eHHOH
I OKA3aHHA TOCYIapCTBEHHBIX H MYHHIHIANEHBIX YCIYT, B TOM YHCIIE C MOMEHTA PETHCTPAllHH
3agBJICHHA B COOTBETCTBHH C HACTOALIHM AJMHHHCTPATHBHEIM PErTIaMeHTOM.

3.4.6. MakcHMaIbHEIH CPOK BHIMOMHEHWA AIMHWHHCTPATHBHLIX NPONEIYP, YKa3aHHBIX B
nyHKTe 3.4 aIMHHACTPATHEHOTO PEIJIAMEHTE, COCTABIAET AT pabOTHX THEH.

3.5. HoaroToRka pe3yILTATA MYHHUHNATEHOH YCIYTH

3.5.1. OcHOBRAaHHEM HAa4aja BHINONHEHHA aTMUHHCTPATHBHOH MpOLEIyPHl SBIAETCA MO-
CTYILUIEHHE OT AMWIKHOCTHOIC ITHIIA, OTBETCTBEHHOIO 33 HANPABICHHE MEKBENOMCTBEHHEIX 3a-
NpPOCOB, JOKYMEHTOB (CBe/IeH I ), HeoOX0MMMBIX A IPEIOCTaBIeH!s MYHHITHIANEHOH YCIYTH.

3.5.2. JIoIDKHOCTHOE JIHIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yNbTaTa OpEIOCTARIEHHA
MYHHIHIATEHOH YCIIyTH:

- paccMaTpHBaeT chOPMHPOBRAHHEL! KOMILIEKT JOKYMEHTOB, HEOOXOMHMBIX 1A Npeo-
CTARIIEHHA MYHHIHITAIEHOH YCIIyTH:

- TIPH BHIABIEHHA OCHOBAHHHA [1i OTKa3a B NPENOCTABICHHH MYHHIMIATEHOH YCIYTH,
YKa3aHHEIX B OyHKTe 2.8.2 aqMHHHCTPaTHBHOTO PETTAMEHTA, MOATOTABIHBAET MPOEKT PEINCHHA
06 oTKale B IpeJOCTARIEHHH MYEHIHTANBHOA YCITYTH;

- B CIy4ae OTCYTCTBHA OCHOBAHHH [ OTKa3a B IIPEIOCTABICHHM MYyHHIHIATLHOH
YCIIYTH, MpeAiyCMOTPEHHBIX MyHKTOM 2.8.2 anMHHHCTPAaTHEHOTO pErjlaMeHTa, [0 HTOraM pac-
CMOTPEHHS TOKYMEHTOB, HEOOXOMMMBIX JUIS IPEJOCTAB/ICHHA MyHHUMNATLHOH YCIYTH, noaro-
TABJIMBAET IIPOEKT PE3Y/ILTATA IPEJOCTARIEHHS MYHHIIANAILHOH YCIYTH B COOTBETCTBHH C MO/
myHKTOM | myEKTa 2.3.1 aIMMHECTPATHBHOIO periaMeHTa;

- HanpaBmgeT MOATOTOBJIEHHEIA IPOSKT Pe3yNbTaTa MpEIOCTABNCHHA MYHWIHNATEHOH
YCIIYTH Ha COTJIACOBAHHE B YCTAHOBISHHOM IIOPAJIKE NOCPEICTBOM CHCTEMEL 3IEKTPOHHOTO IOKY-
MeHToObOpOTA

AIMHHHCTDATHBHBIE MPOLE/YPEl, yCTaHABIMBAEMbIC HACTOAINWM ITYHKTOM, BHITOJHL-
FOTCHA B TEYEHHE JBYX pabowix JHEH.

PeryneTaTamMy BEITONMHEHHA &IMHHHCTPATHBHBIX MPOLETYP ABIMIOTCA: NPOCKT PEIICHHS
0f 0TKa3e B IPENOCTARICHHE MYHHAIANANIEHOH YCIYTH, IPOEKT JOMONTHATENBHOTO COTTIAINCHAS O
BHECEHHH HIMeHEHHH B JIOTOBOD apeHIIbl, B I0TOBOP ONEPATHEHOTO YIIPABIEHNUS, Oe3B0IMEITHOTO
[0JIL30BAHAS, XO3MACTBEHHOTO BeJCHAA MYHHIHITATEHOTO HMYLIECTRA.

3.5.3. CornacopaHsie W [OJMHCAHAE MPOEKTA PE3YVIBTATA NPE/IOCTABICHHA MYHHIHITAL-
Ho# yeIIyTH (anee - TPOEeKTH JOKYMEHTOR) OCYINECTBIAETCA PYKOBOAHTE/IEM CTPYKTYPHOIO O]
pas/ieNieHHs, OTBETCTBEHHOTO 3a HOITOTOBKY Pe3yIbTaTa MyHHIHNANLHOH YCIYIH, 38MECTHTEIEM
Pykosoaurens Oprana, Pykoeogurenem OpraHa.

[MoaroToRIEHHEIE IPOEKTHI JOKYMEHTOBR, HMEIOIHE 3AMEUAHHA, BOIBPAIIEIOTCA Ha JIopa-
GOTKY MUY, OTBETCTREHHOMY 3a MOArOTOBKY pe3y/bTaTa MyHHIENANsHo# yeinyrH. [locne yerpa-
HEHWs 3aMedaHmil MPOEKTE JOKYMEHTOB NOBTOPHO MEPeJalOTCH [IA COTTacOBAHAA H MOAMHCa-
HHA.

PykoBomuTens OpraHa IpH PacCMOTPEHHH IPOEKTOB JOKYMEHTOB MpoBepdeT cobmoe-
HHe AIMHHHCTPATHBHOTO PErTIAMEHTa JI0LKHOCTHEIMA THliaMi OpraHa B 4acTH CPOKOB BIIOI-
HEeHHS AIMHHHCTPATHRHEIX MPOLEAYD, UX HOCIEN0BATENLHOCTH H MOJHOTEL, HATHIHA COTTacoBa-
HHI YIIOTHOMOYEHHEIX JO/DKHOCTHEIX JTHI OpraHa B CHCTEME IEKTPOHHOTO IOKyMeHTooBopoTa.

B ciay4ae BLIABICHHA HApYLIeHHH B 9aCTH CPOKOB BEIIOTHEHHA aJIMAHACTPATHBHEIX IIPO-
eIV, HX [OC/IE10BaTeIEHOCTH B NOJHOTH PykosonuTens Oprana HHHIMAPYET NPHBIEUEHHE K
OTRETCTBCHHOCTH JIHL, IONYCTHBIIHX HApYIIEHHA, B COOTBETCTEHH C MYHKTOM 4.3 aIMMHHCTpa-
THEHOI'O perIaMeHTa.

ATMHHHCTPATHBHEIE TIPOLEAYPEL, YCTAHARIWBAEMBIE HACTOAMHAM OYHKTOM, BEITOJIHH-

10TCH B TeYeHHe OBYX pabounx JHeH.



PelyneTaTaMA BREITIOMHEHHA aIMHHHCTPATHBHBIX MPOLEIYP ABIAIOTCH: pemeHHE o OT-
Kait B IpHEMC TOKYMCHTOR HEﬁﬁXDm{MBIK A MpeJ0CTaBTEHHA M}"HHllHIlﬂ.ll.le’.)ﬁ YCIIYIH, pele-
HHe 0D oTKase B NpeIoCTaRIeHHH M}'HHLIHHEJII:HDFI YCIYITH, JOMMOTHATCIEHOS COTTIAITCTHE O BHE-
CEHHH H3MCHESHHH B OOTroBOD ApCHIOERI, B JOTOBOP OICPATHBHOIC VIIPABJICIHA, 5EBBD3ME3,HIIDI‘D
MONBIOBAHHA, XO3gHCTREHHOTO BEOCHHA MYHHITHITANTEHOIC HMYIITECTRA.

3.5.4. HenonueHwe Npoueayp, YKasaHHBIX B OYHKTax 3.5.2, 3.5.3. aIMHHHCTPATHBHOIO
PErTaMcHTa, IIPH HATHYIHH TEXHHYECKOH BOIMOMKHOCTH OCYIIECTRIACTCA B ABTOMATHYCCEOM P&~
AHHME C HCIIOIIBEIOBAHHEM BBTGMHTHEHIJGBEHHDﬁ HH(t!D]JMEI[HDHHDﬁ CHCTEMEL, ]Ipﬂ,[[HH.BHa‘EHHDﬁ
JJTA OKa3aHHd rocyIapCTBEHHEIX H MYHHITHITATBEHELX YCIYT.

MakcHManbHEBH CPOK BEIIOJIHEHHA AAMHHHCTRDATHBHEIX NpOLNENYp. YKaialHLEIX B ITYHKTC
3.5. aIMHHHCTPATHEHOTO PETTAMEHTA, COCTABIIAST YETHIpe paboyny JIHA.

3.6. Bouraua (HanpaejieHHe) 3aABHTENI0 pe3yIbTATAa MYHHIIHOAIBHOH yCIyrH

3.6.1. OcHOBaHWeM HaYana BENIOMHEHAS 3 IMHEHCTPATHBHOH IPOLEIYDPEl ABIAESTCH TTONY-
9EHHE JOLKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 3a BRINOMHCHHE ATMHHACTPATHBHOR MPOLEAYDE,
NOKYMEHTA, IOATBEPKIAIOMEr0 MPEJOCTABIEHHE MYHHIHITATTEHOH YCITYTH.

3.6.2. lJomKHOCTHOE JTHMII0, OTBETCTBEHHOE 34 BBLIAYY (HAllpaB/IeHHe) TOKYMEHTOB:

- offecneYHBaeT perneTpaluio H BHeCEHHE CBEIEHHH O pe3yibTare NpeloCTABICHHA My-
HANATATEHOH YCIYTH B IOACHCTEMY BeJeHHS JOKYMEHTAIHH ABTOMATH3HPOBaHHOH HE(OpMaIH-
OHHOM CHCTEMEI, peAHA3HAYEHHOH /19 OKa3aHA rOCY1apCTBEHHBIX H MYHHIMIATBHEL YCIIYT,

- H3IBEINAET 3afBHTEN (€0 MpelCTaBHTeNld) cIocobOM, YKa3aHHBEIM B 3asBIECHHH, O pe-
3yNLTaTE MPeJOCTABICHAS MYHHUHIATEHOR YCIYTH H O BOSMOMKHOCTH [OJY4eHHS pe3ynbTaTa
MPeNOCTARIEHHS MYHHIHIATEHOH yeayry B Oprade wiH B M®LL

Hcnonuenye npoleayp OpH HATHYHH TEXHHYECKOH BOSMOKHOCTH OCYLIECTRIZETCA B aB-
TOMATHYECKOM PEKHME C HCMONE30BAHHEM ABTOMATH3HPOBAHHOH HHGMOPMANHOHHOA CHCTEMEL,
npeqHatHa9eHHOR 1A OKA3aHHA MOCYJapCTBEHHEIX H MYHHIMATBHBIX YCIIYT.

AJIMMHHCTPATHBHEIE HPOLEAYDHl, YCTAHABTHBAEMEIE HACTOALUMM ITYHKTOM, BBIICTHA-
I0TCA B TEYEHHE OJHOT0 pabouero JHA CO IHA NONITHCAHHA JOKYMEHTA, ABJIAIOMETOC Pe3yIbTa-
TOM IPEIOCTABIEHHA MYHHIHIATEHOH YCIYTH, YIOIHOMOYEHHEIM TOIKHOCTHBIM JIHUOM Oprana
(Oprarom).

PesyisTaTaMH BRITOJHEHHA AMMEHHCTPATHBHBIX MPOUETYP ARIAIOTCA: pasMeLleHHe CBe-
JieHWH 0 pe3yIbTare MPeOCTARIEHH MyHHIHIATBHOR YCIyTH B HH(POPMAIHOHHEIX CHCTEMAX,
H3BEIEHHe 3agBHTENs (Ero MPEeICTABHTENA) O PE3YIBTATE NPENOCTABICHHS MYHHUHTTATBHOH
YCIYTH H ¢cnocohax ero moTydeHH.

3.6.3. Tlopaok BEIjauM (HANpaBlieHHA) Pe3yILTaTa HPEIOCTABJIEHHS MYHHIHIAIbHOH
YCITYTH:

3.6.3.1. [Ipu obpalieruy 3a9BATENS 38 Pe3y/IETATOM MYHHIHNANbHOM yemyru B MOI], pa-
GoTHuK M®L] BEIIaET 3a4BHTENIO PE3YIBTAT MYHHIMIANEHOH YCIYTH B (POpME JK3eMIIADA 3MEK-
TPOHHOIO JI0KyMeHTa Ha GymakHoM HocuTene. 1o TpebOBaHHIO 3asBHTENA BMECTE C SK3EMILIIA-
POM 3EKTPOHHOTO JOKYMEHTa Ha OYMaXHOM HOCHTENE eMY NpPeJOCTABIAETCA IKIEMILIID 3/IeK-
TPOHHOTO TOKYMEHTA NYTEM €r0 3alHCH Ha CHEMHEIH HOCHTEb HHOPMAITHH HiIH HaNpaRIeHHS
K3eMILIAPA IEKTPOHHOrO AOKYMEHTa TI0 JIeKTPOHHOH TouTe B anpec safeHTend. [Ipu 3anucu
HA CHEMHEIH HOCHTEN: HH(OPMAIHE HIIH HANDARICHHH SK3EMILTAPa 3J1eKTPOHHOIO AOKYMEHTA,
Ha OCHOBE KOTOPOTO COCTARMEH JKIEMILIADP 3/MEKTPOHHOTO JOKYMEHTa Ha HyMakHOM HOCHTEIE,
110 HEKTPOHHOH MoYTe HASHTHYHOCTE TAKOI0 3K3EMILIAPA 3MEKTPOHHOTO NOKYMEHTa SK3EMILIADY
3NeKTPOHHOTO AOKYMEHTA Ha HYMaKHOM HOCHTETE 3aBepAETCH YIOTHOMOYSHHEIM COTPYIHHKOM
¢ HCIIOJIB30BAHHEM YCHIIEHHOH KBalH(DHIIEPOBAHHOH /€KTPOHHOH HOIHCH.

AIMWHHCTPATHBHBIC NPOLEAYPHl, YCTAHABIHBAEMbIE HACTOAINHM MYHKTOM, BBIIOJIHSA-
FOTCSA B MOPSAIKE OUEPEIHOCTH, B JAeHE IIPHOBITHA 3aABHTENA B CPOKH, YCTAHOBICHHEIC pEriaMen-
ToM paboter MOII,

Pesynuraramu BEIIONHERHA 8IMHHHCTPATHBHELX OPOLEIYD ABIAIOTCH: (purcanua daxTa
BELIATH pe3y/ILTATa IPENOCTaBIeHH] MyHHIENaNLHOR yenyrd B AUC ML, pe3yasTar npeao-
CTABTEHHA MYHHIHIIATHHOH YCIYrH, BEIAHHBIA 3aABHTEIO.



3.6.3.2. Ilpn obpameHnny 3adBHTeNA 3a Pe3ybTATOM MYHHIHOAIBHON YCIyTH 9epes Pec-
NyOMTHEAHCKHH MOPTAN 3a4BHTEMO B IHYHBIH KaOHHET aBTOMAaTHYECKH HANpPaBIAeTCA WIEKTPOH-
HEIH ofpa3 JOKYMeHTa, SBIAIOMErocs pe3yIbTaToM IpelocTaBleHHs MYHHITHIANLHOH yCIyrH,
NONITHCAHHLI YCHNeHHOH KBAMM(HIMPOBAHHOH /EKTPOHHOH TOINHCEI) YINOIHOMOYEHHOID
JoxHOCTHOTO Hia Oprana (OpragoM).

ATMHHHCTPATHEHEIE IIPOLEIYPEl, YCTAHARITHBAEMEIE HACTOAINHM ITYHKTOM, BEIOJIHSA-
KOTCH B JIEHE MOANHCAHHA JIOKYMEHTA, [0ITBEPH IAKIIEr0 MpeJl0ocTaRIeH e (0TKAs B [IPEOCTAB-
JIEHHH ) MYHHITHOATBHOH YCIIYTH, YIOIHOMOYEHHBIM JODKHOCTHRIM JTHIIoM Opraxa (Opranom).

PesyneTaraMH BHITOTHEHHS aIMHHHCTPAaTHBHBIX NpOLEIYp ABIAIOTCA: HAIpPABIEHHE
(nmpenocTarNeHHe) ¢ HCTTONB30BaHHeM PecnybmiKkanckoro noprana 3agsBHTENO JOKYMEHTA, [T0M-
TBEPAIAINETO MPEIOCTARICHHE MYHHLHIATBHON YCIyrH (B TOM YHCIIE OTKA3 B IPCIOCTABICHHA
MYHHIHIATEHOH YCIYTH).

3.6.3.3. Tlpu obpamennH 3adBRHTENA 3a pe3yIbTaTOM MYHHIHIOANBHOH ycuyrd B (pran,
JIOGEHOCTHOE JIHIO, OTBETCTBEHHOE 3a BLITAYY (HAIpABIEHAE) TOKYMEHTOB, BBLIAET 3a9BHTENIO
PE3YIBTAT MYHHIHIATBHOH yCouyrd. [To TpeDORaHHIO 1adBHTENA BMECTE C 3K3EMILIAPOM 3IIEK-
TPOHHOTO JOKYMEHTa Ha GyMayKHOM HOCHTE/IE MY NPeNOCTABIACTCH SK3EMILIAD MEKTPOHHOIO
JOKYMEHTA IIYTEM €r0 3allHCH HA CEEMHBIH HOCHTEIL HHGOPMAITHH HIIH HANPaBICHHA JK3EMILIApa
IEKTPOHHOTO TOKYMEHTA 110 IEKTPOHHOH NMOYTE B apec 3agBHTEIIA.

AJIMHHACTPaTHBHEIE IPONETYPHI, YCTAHARIHBAEMEIE HACTOAIMHM IIYHKTOM, OCYLISCTRIIA-
I0TCS B IIOPAIKE OYEPEAHOCTH, B JEHE IPHOLITHA 3aABHTENA B COOTRETCTRBHH ¢ [IpaBunaMu BHYT-
peHHET0 TPYAOBOTO pacnopanka OpraHa.

Pe3ynhTaToM BEIIONHEHHS aIMHHHCTPATHEHEIX HPOLENYD HBJIAIOTCA: (ukcanus dakta
BBLIAYH PE3Y/IETATa PeIOCTABICHHS MyHHIHIIANEHOH YCTyTH B ABTOMATH3HPOBaHHOH HH(OpPMa-
IIHOHHOH CHCTEME, peJHaAHAYeHHO 1M OKa3aHWA NOCY/1apCTBEHHBIX H MYHHIIHIIATEHBIX YCITYT.

3.7. HenpaejieaHe TeXHHYeCKHY 0mHb0K

3.7.1. B crygae o6HapyKEHHA TEXHHYECKOH OMHOKH B JIOKYMEHTE, ABIAIOMEMCH Pesyihb-
TATOM MYHHIIHIANLHOH YCIYTH, 3a4BHTE)IL HanpasideT B Opran:

- 3agBNeHHe 00 HCNPABRIEHHH TeXHMYeckol ommMOKH (mpuioxenue No 5 K HacTOALIEMY
AIMEHHCTPATHBHOMY PErTIaMeHTY );

- IOKYMEHT, BbUIAHHLIN 3aABHTENIO KAK pe3ylbTaT MyHHIHNA/ILHOH YCIYTH, B KOTOPOM
COJIEPAKHTCA TEXHHYECKAR OMIHOKA,

- IOKYMEHTHI, AMEIOIIHE OPHARIECKYIO CHITY, CBHIETENLCTBYIOMHE O HATHIHH TCXHHYE-
CKO# OMHOKH.

3agrenHe 06 HCNPARIEHHE TEXHHYECKOH OIMHOKH B CBEACHHAX, YKa3aHHBIX B IOKYMEHTE,
ABJIAIOLIEMCH PE3yIBTATOM MYHHIHIATEHOR YCIyTrd, HOJAcTCH 3adBHTeNeM (YTIOIHOMO4YEHHEM
TIpeICcTaBATENEM) TTOYTOBEIM OTIPABRJIEHHEM (B TOM YHCIIE ¢ HCTIONB30RAHHEM JIIEKTPOH HOH 1T0-
yTel), MO0 yepes Pecybmukanckuit nopran wmm M®ILI

3.7.2. Jlo/oKHOCTHOE THOO, OTBETCTBEHHOE 38 MPHEM JOKYMEHTOB, OCYIMCCTBIACT IPHEM
3afBJIeHHs 00 HCIIPaBIEHHH TEXHHYECKOH OIMMOKH, PETHCTPHPYET 3adBieHHe ¢ MPHI0KCHHBIME
JOKYMEHTAMH H IepenaeT HX JOLKHOCTHOMY JIHITY, OTBETCTBEHHOMY 38 00paboTKy JOKYMEHTOB.

AJIMUHACTPATHRHEIE NPOLEIYPH], YCTAHABTHBAEMBIE HACTOAIIMM IMYHKTOM, BBRIIOJIHSA-
JOTCH B TedeHHE OAHOrO pabodero OHA ¢ AaTEI PETHCTPALHH 3aABICHHA.

PesynpraraMe BEIIOMHEHHA aJMHHHCTPATHEHLIX [IPOLENYD ARJIAIOTCA: NPHHATOS H 3apc-
rECTPHPOBAaHHOE 3agBlIeHHE, HAPABIEHHOE HA PACCMOTPEHHE JOHKHOCTHOMY JHILY, OTBETCTBEH-
HOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIoKHOCTHOE JTHIO, OTBETCTBEHHOE 2a 00paboTKy JOKYMEHTOB, PACCMATPHBAET 10~
KYMEHTEI H B LI€/1X BHECCHHA HCIPARICHHH B TOKYMEHT, IBISIOMMACA PE3yNbTaTOM [PEIOCTaB-
NEHAA MYHHUMIATLHOH YOIy, OCYIIECTBIAET POLEIYPEL, NPEIYCMOTPEHHBIE TYHKTOM 3.5 an-
MHHHCTPATHBHOTO PErJIAMEHTA, H BRIIAET HCIPARICHHBIH TOKYMEHT 3aARHTEIO {yImoanoMo4en-
HOMY TIPeCTABHTE/I0) IHTHO M0J] POCITHCE C H3BATHEM Y 3AABHTCIA ( ¥OJIHOMOYEHHOTO TIPE-
CTABHTEJIA) OPHIHHATA JOKYMEHTa, B KOTOPOM COIEPHTCH TEXHHYECKad oHOKa, HIIH Halpagk-
JIET B ajpec 3adBHTENs NOYTOREIM OTIPABICHHEM ([OCPEICTBOM 3MEKTPOHHOH MOYTHL) NHCEMO



0 BO3MOMKHOCTH MOTYYeHHS JOKYMEHTA MpH NpefocTaBleHny B Oprad OpHrHHANA JOKYMEHTA, B
KOTOPOM COJIEPHKHTCA TEXHMYECKAR ommbxa.

AJMHHHCTPATHBHEIC TIPONLETYPHl, YCTAHABIHBAEMEIE HACTOANIHM NYHKTOM, BBINOIIHS-
I0TCA B TeYeHHE ABYX pabodux aHei nocne oOHapyKeHHS TEXHHYECKOH OIHOKH HITH NOMTyYeHES
0T moB0oro 3aMHTEPECOBAHHOTO JHIA 3a4BIeHHS O JONYINEHHOi omubke.

PesynmeraraMH BEIONHEHHA AIMHHMCTDATHBHEIX MPOLUEAYP ABIAIOTCH BhLIAHHbI
(HanpaBieHHBIH) 3aABUTEMO JOKYMEHT.

4. ITopagox u popmMbI KOHTPOJIH 3a MpeJocTaBIeHAeM MYHHIHOAILROMH YCIyrH

4.1. Ilopagok ocymecTEIeHAS TeKYMero KOHTPo.Id 3a cobI0IeHHeM H HCMIOJITHEHHEM
OTBETCTBEHHBIMH JO/IRHOCTHLIMH JTHIAMH NOJTOKEHHH AMHHHCTPATHBHOI) PErTAMEHTA
H HHBLIX HOPMATHBHLIX NPABOBLIX AKTOB, YCTAHABIHBAKINHX TPeGOBAHHA K NPEIOCTABTE-
HHI0 MYHHIHOAJLHOH YCIYTH, 8 TAKMKEe NPHHATHEM HMH PEIICHHH

Konrtpons 3a momioTol ¥ kadyecTROM NpelocTARNEHAS MYHRIIHNATEHON YCIYTH BKIIOYaeT
B ce0d BRISBJICHHE H YCTPaHEHHKe HApYIUeHHI Npas 3asBrTellel, IpoBe/leHHe Iporepok cobmoie-
HHA NPOLEIyP IPENOCTABIEHHA MYHHIHNATBHOH YCIYTH, [IOATOTOBKY PemIeHHit Ha nedcTeua
(be3nelicTRHE) TOIDKHOCTHEIX JTHI] OpTraHa MECTHOTO CAMOYIIPaBIeHHA.

QopMaMH KOHTPOIA 3a cODIMOIeHHEM HCTIOMHEHHA AIMHEHHCTPATHBHEDL IPOLCIYP ABIA-
HOTCH:

1) mpoBepKA H COTTIACOBAHHE NPOSKTOR JOKYMEHTOB 10 IPeIocTABICHHI0 MyHHITHIIATb-
HOH YCIIyTH,

2) npoBOJHEMEIE B YCTAHOBIEHHOM MOPAIKE MPOBEPKH BeleHHA JENONPOH3IBOICTEA;

3) npoBefieHHEe B YCTAHOBIEHHOM MOPAIKE KOHTPOJIBLHEIX NPOBEPOK COOMIONEHHA IIpolIe-
Oyp MPeAOCTARIEHH MYHHITHITATEHOH YCIYTH.

B nensx TEKYLEro KOHTPOJIS HCIONB3YIOTCA CBEIEHH, HMEIOLIMeCs B 3IeKTPOHHOH Dasze
JAHHEIX, CTy:KeOHas KOppecnoHIeHIHS, YCTHasd H MHcEMeHHaA HHOPMAIHA JOIKHOCTHRIX TTHII,
OCYILECTRISIONAX BEITOMHEHHE 8IMHHHCTPATHBHELX [IPOLETYD, KYPHAIb! y4eTa COOTRETCTBYIO-
LIHX JOKYMEHTOB H JIpPYTHE CBEICHHA.

JIng ocyIIecTBASHHS KOHTPOIA 3a COBEpIIEHHEM ACHCTBHH NPH IpeI0OCTARICHHH MYHH-
LMNATEHOR YCIYTH H NPHHATHH DEIIeHHH PYKOBOTHTENI OPraHa MecTHOIO CaMOYNPARIEHHHE
IPEICTABIATCA CIPABKH O PE3Y/IbTATAX NMPeJOCTaBIeHHS MyHHUHNATEHOH YCIyTH.

O cnyyasax H IPHYHHAX HAPYHNIEHUS CPOKOB, MOCIEI0OBATENEHOCTH H CONEP/KaHNA 8/IMH-
HHCTPaTHBHBIX MPOLEIYp JOCKHOCTHBEIE JIHIa HeMENIEHHO HHOOPMHPYIOT PYKOBOIMTENH Op-
rafa, IpeIoCTAR/IAOIIET0 MyHERITHIATBHYO YCIYTY, & TAKKE MPeINPHHHMAIOT CPOYHBIE MEPE! 10
yCTpaHeHHID HapyleHHii.

Texymmit KOHTPO/S 3a COBTIONEHHEM MOC/IEI0BATCIBHOCTH A€HCTBHE, ONPEENCHHRIX ajl-
MHHHCTPaTHBHBIMH MPOLEIYPAMH II0 MPEJOCTABIEHHIO MyHHIMIATBHOH YCIYTH, OCYIIECTRIA-
ETCA 3aMECTHTENEM PYKOBOJHTENS OpraHa MECTHOI® CaMOYIIPAaBICHHA, OTBETCTBCHHBIM 38 Opra-
HH3AHI0 paboTEl M0 MPeJOCTAB/ICHHIO MYHHIIHIAILHOH YCIYTH, HauyalbHUKOM OTIENa, OCY-
IMECTRISIOMEN0 OPraHH3aIHI0 paboTEI 110 IPETOCTABICHHIO MyHHIUIAILHON YCIYTH.

[lepeuens AOKHOCTHBIX JTHI, OCYIIECTRIMIONMX TEKYIMHE KOHTPO/Ib, YCTAHABTHBACTCS
MONIOKEHHAMH O CTPYKTYPHBIX [TOIPa3IeIeHHAX 0PraHa MeCTHOTO CaMOYTIPaBIIEHHA H T0JDKHOCT-

HBEIMH pernaMeHTaMH.

4.2. MopsaaoK H NEPHOAHIHOCTE OCYIMIECTB/ICHHS IIAHOBLIX H BHEILTAHOBLIX NpoBe-
POK IOJHOTHI H KAYECTBA NPEI0CTARICHHS MyHHIHNAILHOM YCIYTH, B TOM THC/IE NOPAJI0K
H (POPMEI KOHTPOJIA 33 VIHOTOH H KAYeCTBOM NPEIOCTABIEHAS My HHIHIIATLHORA Y C/IYTH

4.2.1. KouTpons 3a IOITHOTOMR H Ka4eCTEOM IPeJOCTARTEHH MyHHIHNANEHOH YCIYTH 0CY-
MEeCTRIAETCA B (hopMax:

1) npoBeIeHHA TPOBEPOK;

2) pacCMOTpeHHA *anob lagBHTeNed Ha JeHCTBHA (DezpelicTpre) (praHa, a Tak#e HX
JMOMAHOCTHEIX JTHII, MyHHIHTATEHBIX CITYKalHX.



4.2.2. B uensx ocymecTBIeHH:A KOHTPOIA 3a IOHOTOH M KAYECTBOM MPEIOCTARNSHUS MY-
HHIHENANBHOH YCIYTH NPOBOAATCS IUTAHOBLIE H BHEIUIAHOBbIE IpoBepkH. [lopanok U nepHoguy-
HOCTh OCYIIECTBIEHHA [LTAHOBEIX MPOBEPOK YCTaHABIHBaeTcA ItaHoM paboTel Oprauna. [Tpu mpo-
BEPKE MOTYT PacCMATPHBATECA BCE BOIMPOCHL, CBA3AHHEIE C TMPEJOCTABICHHEM MYHHIIHIIATEHON
YCITYTH (KOMILIEKCHBIE MPOBEPKH), HIH OTACILHEIA BOIPOC, CBA2aHHLIN ¢ MPEIOCTABICHHEM MY-
HHLUHNIAIBHOHA YCIyTrH (TeMaTHYecKHe poBepkH). [IpoBepka TakKe MOKET IPOBOJHTECA 10 KOH-
KPETHOH Kanobe 3agBuTend.

4.2.3. BrennaHoBsie NPOBEPKH OPOBOJATCA B CBA3H C IPOBEPKOH YCTPAHEHHS PAHEE BEI-
ABNEHHBLIX HApYMIEHHH aTMHHHCTPATHBHOTO PErNaMeHTa, a TAKKe B Clydae NonydyeHus xanob
3aAaBHTENCH Ha nelicTBuA (Oe3melicTeHe) Opraea, a Takke HX JO/KHOCTHEIX JTHI, MYHHIIHIIAIE-
HEIX CITYKAIHX.

4.2.4. PeaynbraTel NpoBepkH 0hOPMISIOTCA B BHAE AKTA NPOBEPKH, B KOTOPOM VEAILIBA-
HOTCA BBIAB/IEHHBIE HEOCTATKE H OPEIIOMKEHKE 0 HX YCTPAHCHHIO.

4.3. OTBETCTEEHHOCTE IOWOKHOCTHBIX JIHI OpPraHa, OpeIocTABIHIONIEro MYHHITH-
NAJABHY YCIYTY, 33 peleHHA H JeiicTBHA (OezgeiicTBHe), NpHHEEMAEMBIE (0CYeCTB/IsSE-
MBI€) HMH B X0[I€ NPeI0CTABICHHA MYHHIHOAJILHOH YCIYTH

[To pesyapTaTaM NpOBEIEHHBIX MPOBEPOK B CIYYAE BEABICHHA HAPYUIEHHH Npas 3aspH-
TeneH BEHOBHHIE JTHIIA TPHBIIEKAIOTCA K OTEETCTBEHHOCTH B COOTBETCTEHH € 3aKOHOJIATENLCTROM
Poccriickoii ©enepanay.

PykoBoguTEem: Oprana MECTHOTO CAMOYIIPARIEHHA HECET OTBETCTBEHHOCTh 3a HECBOEBpE-
MEHHOE PACCMOTPEHHE 3asdRICHHI.

PyxopoauTeb (3aMeCTHTENE PYKOBOJIHTENS ) CTPYKTYPHOTO IOJPa3aeIeHHA OPraHa MecT-
HOTO CAMOYTIPABIEHHA HECET OTBETCTBEHHOCTH 34 HECBOEBPEMEHHOE U (HJIH) HEHA/IEKAIIEE Bbl-
NOJHEHHe aJIMHHHCTPATHBHEIX NEHCTBHH, YKA3AHHEIX B pa3iee 3 aIMHHHCTPATHBHOIO peria-
MEHTA.

JIOMmKHOCTHBIE HIA H HHBIE MYHHIMIATLHEE CTYKALIHEE 38 PEINCHWA H JeHcTRHA (De3-
NelicTRHE), IPHAAMAEMBIE (OCYINECTBIACMBIE) B X0/Ie NPENOCTABIEHHA MyHHLMIIAIBHOH YCIyTH,
HECYT OTBETCTBEHHOCTE B YCTAHORIEHHOM 3aKOHOATEILCTBOM MOPAIIKE.

4.4, [TonoxkeHnA, XapaKTepHIVIOMHAE TPeboBAHKA K NOPAIKY H hopMaM KOHTPOJIH 38
NpelocTABIeHHEM MYHHIHIAILHOH YCIYTH, B TOM HHCJ/IE CO CTOPOHLI IPAKIAH, HX 00beaH-
HEHHI H OpraHA3anHH

KomTpomb 3a mpesocTasieHeM MyHEIHIATBHOH YCAYTH CO CTOPOHBI IPAkIaH, UX 005
€OMHEHHI W OPTaHH3AIMI, OCYIIECTRIAETCS MOCPENCTBOM OTKPHITOCTH NEATENBHOCTH OpraHa
MECTHOTO CAMOYTIpaBIIeHHs IIPH MPeI0CTARIEHHH MYHHITHIIATEHON YC/IYTH, TIONY4YEHHS [OIHOH,
AKTYaIBHOH M JOCTOBEPHON HH(OPMAITHH O DOPAJKE TPENOCTABICHHA MYyHHITHIIATLHOR YCIyrH
¥ BO3MOKHOCTH JocyaebHoro paccMoTpeHHs obpatuenuii (kanob) B mpouecce MPeIoCTABIEHHA
MYHHIHITATEHOH YCIyTH.

5. locynebubiil (BHecynebHbIH) M0pHI0K 00KATOBAHHE PelIeHUH H ACHCTBAH
(GeaeiicTBHA) OpraHa, NpefoCcTABIHIOINEr0 MYHHOHIANBHYH YCIYTY, MHOTOYHKITHO-
HAILHOTO MEHTPa NPEIOCTABJICHHS IOCYJaPCTBEHAbIX H MYHHIIHIAJbHLIX YCIYT, OpraHu-
3alHi, yKalaHAaeix B 9acTi 1.1 craten 16 ®enepannHoOro 3akoHa Ne210-D3, a Tarcke UX
AOJIKHOCTHRIX JIHI, MYHHIHOAIBHLIX CIV:EAMHX, paboTHHKOB

5.1. 3asBHTENH MMEIOT IPABO HA 06:KaNOBaHHE B 10CYNe0HOM MOPAIKE PEIIEHHH H ICH-
cTBHI (Be3nelcTBHA) OPraHa, MPeIoCTABIAIIIETO MYHHITHIAIBHYIO YCIYTY, JOKHOCTHOTO THIA
oprafa, IpeJoCTARIAOIET0 MYRAIHNANBHYHO YCIYTY, MyHHITHIATEHOTO CITy#Kallero, pyroBoIH-
TEIA OpraHa, NPeloCTABIAIONEr0 MyHHIMIATEHYIO YCayry, MEOTOGYHKLUHOHATEHOTO UEHTPA.
paboTHHKA MHOTO(YHKIHOHAILHOIO IIEHTPA, OpraHu3allii, MpeTyCMOTPCHHRL H4CTRIO 1.1 cTa-
ThH 16 Denepansroro saxona Ne 210-D3, a Takke ux pabOTHHKOB.

3asBHTEIE MOKeT OOpaTHTECE ¢ KanoboH, B TOM YHCIE B CIEIYIOMMX CITYHamY:



1) HapylueHHe CPOKa PErHeTpallHy 3arpoca 0 NpeAoCTaRITeHHH MyHRHIHITANEHOH YCITyTH,
3anpocd, ykalanaoro B craTtee 15.1 @enepansnoro 3akona Ne 210-D3;

2) HapyIIeHHE CPOKA MPeJOCTaB/IeHHs MyHHIHNATEHOR yenyTH. B ykazaHHOM cinydae Jo-
cyaebnoe (BHecynebHOe) 0bXaToBaHEE 3aIBHTEIEM pelneHHi M aedcTenii (DeanelicTeAA) MHO-
ro) YHKIHOHATEHOTO LIEHTPa, paboTHHKA MEOTO(QYHKIHOHATEHOIO LIEHTPA BO3MOKHO B ClTyHae,
€C/IH Ha MHOTO(YHKIIHOHATEHEI LEHTP, PelieH!A U AeiicTBHA (DeaneficTeAE) KoTOpOro odMxany-
I0TCH, BO3NMOKEHA (YHKIHA 110 [PeJOCTABIIEHHIO COOTBETCTBYIOLIMX MYHHIIMIATBHEIX YCIYT B
NoNHOM 00LEMe B IIOPAIKE, OpeneneHHOM YacThio 1.3 craTel 16 @enepansroro saxona Ne 210-
D3;

3) Tpebosanue y 3a4BHTENA JOKYMEHTOB HJIH HH(QOpPMALMH JHOO OCYINECTBACHHA nel-
CTBHIi, IpeJCTARIEHHE HIIH OCYIIECTRICHHE KOTOPBIX HE MTPeIyCMOTPEHO HOPMATHBHEIMH IIpaBo-
BEIMH axTaMH Poccuiickoit ®eepaliui, HOpMATHBHEIMH NPaBOBEIMH akTamMH Pecriybiuke Tatap-
CTaH, MYHHOHOATEHEIMH OPABOBBIMHA aKTaMH 71 NPEJOCTABICHHA MyHHIHITATBHOH YC/IYIH,

4) oTKa3 B OpHEME JOKYMEHTOR, NIPEJOCTaBICHHE KOTOPBIX NpelycMOTPEHO HOPMATHE-
HEIMH IPABOBLIMH akTaMH Poccmiickoii ®eepalliy, HOPMATHBHBIMM [IPABOBEIME AKTaMu Pec-
mybmake Tataperad, MyHHIHIATEHBIMHE IPABOBLIMH SKTAMH JUIA [IPE0OCTABNeHAS MYHHIHIAb-
HOH YCIYTH, ¥ 3aABHTE]IN;

5) 0TKa3 B IPEIOCTABIEHMH MYHHIMOANBHOH YCIYTH, €CTH OCHOBAHWA OTKA3A HE IIPEy-
cMOTpeHbl (elepanbHEMH 3aKOHAMH W NIPHHATEIMH B COOTBETCTBHH ¢ HHMH HHBIMH HODMATHB-
HEIMHE [IPABOBBIMH axTaMH Poccrifckoii Menepaii, 3aK0HAME M HHEIMH HOPMATHBHEIMH TIPABO-
BhIMH aKkTaMH PecnyGiuke TaTapcTaH, MyHHIMNATEHEIME IIPABOBBIMM aKTaMH. B ykazaHHOM
cyuae mocynebHoe (BHecynebHoe) 0DXKanoBaHHE 3aABHTENEM pelleHHH M JeHcTBHA (DesneH-
CTBHA) MHOTO(YHKITHOHATBHOTO IEHTPa, paboTHHKA MHOTO(YHKIHOHATBHOTO HEHTPa BO3MOXKHO
B CITy4ae, €CJIH Ha MEOTO(YHKIHOHAIEHEIH IIEHTP, PELICHHA H JeHCTBHA (BesnelcTBHE) KOTOPOIO
0BKATYIOTCA, BO3NOMKEHA (YHKIHA 110 NPeJoCTABICHHIO COOTBETCTBYHOMIHX MYHHIHIATLHBIX
YCIIYT B OTHOM 06BeMe B IOPAIKE, ONpe/ielieHHOM 9acThio 1.3 cratsi 16 deieparbHOro 3akona
Ne 210-03;

6) 3aTpefioBanue ¢ 3aIBHTENA IIPH IPEJOCTABICHHH MYHHIHNANLHOH YC/TYTH IIATEL, HE
MpeayCMOTPeHHOH HOPMAaTHBRHEIMH ITPABOBBIMHM AKTAMH Poccuiickoit denepariuy, HOPMATHE-
HEIMH IpaBoBLIME akTamu PecnyOirks Taraperan, MyHHIHTATbHEIMH MTPABOBEIMH AKTAMM;

7) oTKa3 oprada, IPeIOCTABIAKNIET0 MyHHIMIAILHYIO YCIYTY, AOTAKHOCTHOTO JIHIA Op-
rasa, TpefoCTABIAIOMEr0 MYHHIMIANBHYK YCIYTY, MHOrOGYHKIHOHAIBHOIO NCHTPA, pabor-
HMKa MHOTO(YHKIHOHAIEHOTO IEHTpa, OPraHH3al#i, NpeayCMOTPCHHELX TaCThIO 1.1 ctaten 16
Menepanpaoro zakora Ne 210-03, und #X padOTHAKOR B HCIPEAB/IEHHH QOMYINCHHRX HMH OII€-
9aTOK H OMHGOK B BHIAHHLIX B PE3y/ILTATE NPEIOCTARNICHHS MyHHIHIAIBHOH YCIYIH IOKYMCH-
Tax Mub0o HapylleHHe YCTAHOBIEHHOTO CPOKA TAKHX MCNpaBleHHH. B ykalaHHOM ciry4yae mocy-
nebHoe (BHecymebHoe) ofkamoBanuHe 3asBHTENEM pelleHHH H AeHcTBHE (DesmelicTBMA) MHO-
ro)yHKIHOHATEHOTO UEHTPa, paboTHHKa MHOTO(YHKUHOHATEHOTO LIEHTPa BOZMOKHO B CIYHac,
ecIIH Ha MHOTO(YHKIMOHA/ILHEL IIEHT, pellennd | neAcTeHs (besneHcTBHe) KOTOPOTO obxamy-
JOTCH, BO3JIOAKEHa QYHKIHA N0 OPEIOCTARIEHHIO COOTBETCTBYIOMHX MYHHUMIIANBHBIX YCIYT B
HoHOM 00BeMe B MOpsA/Ke, ONPEACTERHOM YacThio 1.3 craTel 16 ®enepaneHoro 3akona No 210-
D3;

8) HapylIeHHE CpoKa WIH NOPA/IKA BELIAYH JOKYMEHTOB II0 DE3Y/IbTaTaM IPEAOCTABICHAA
MYHHITHIATEHOH YCIIyTH;

9) MPHOCTAHOBICHHE NPEIOCTABNCHHA MYHHIMNANLHOH YCIYTH, €CITH OCHOBaHHA IpH-
OCTAHOBJIEHHA He MPeIyCMOTPEHE! deepalbHBIMH 3aKOHAMH H NPHHATHIMH B COOTRETCTBHH C
HHMH HHBIMH HOPMATHBHBIMM [IPABOBEIMH aKTaMi PoccHickol Denepaiivh, 3aKoHamMy 4 HILIMH
HOPMATHBHBIMH IIPaBOBEIMH akTaMH Pecnybuku TarapcTad, MyHHIHNAILABIMH NPABOBEIMH aK-
tamu. B ykasanHOM ciydae nocynefHoe (BHecyneGHoe) oOKanoBaHie 3adBHTEIEM pemeHuit H
nelicTemil (GeaneiicTBHA) MEOrO(YHKIHOHATEHOIO NEHTpE, paboTHHKA MHOTOD VHKITHOHAILHOTO
LIEHTPa BOIMOKHO B CITyIae, ec/Ii Ha MHOTO()YHKIHOHAIbHBIH UEHTP, PEINEHHA 1 nercTeHA (Oe3-
AeiicTBHE) KOTOpOro 06XATYIOTCA, BOAI0KeHa ()Y HKIHA IO MPEJOCTABICHHIO COOTBETCTBYIOMIHX



MYHHUHOANBHBIX YCIIYT B MOTHOM 00BEME B MOPAIKE, ONpeleleHHOM YacTeio 1.3 cTathy 16 de-
AepansHOTO 3akoHa Ne 210-03.

10) TpeboBarne y 3agBHTENA NIPH NPEIOCTABICHHE MyHHIHIIATLHON YC/IYIH JOKYMEHTOR
H/IH HH(ODMAIHH, OTCYTCTBHE H (HJIM) HEIOCTOBEPHOCTh KOTOPEIX HE YKA3LIBAJIMCH IIPH MEPBO-
HAYATLHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXO0IHMELX T4 NPeNOCTAB/ICHHA MYHHIIHIAIEHOH
YCIIYTH, THOO B NMPEJOCTABICHHH MYHHIHNATLHOH VCIYTH, 3a HCKJIOYEHHEM CIYYaeB, NpeIy-
CMOTPEHHEIX MyHKTOM 4 gacTH | ctathk 7 ®enepansroro 3akona Ne 210-03. B ykazaHHOM C1y-
4ae nocylebHoe (BHecynebHoe) obmanoBanne 3adBUTENEM pelleHHil v aeicTeri (De3nelcTBr)
MHOTOGYHEIIHOHATBHOTO HEHTpa, paboTHHKA MHOTO(YHKIHOHAIBHOTO LIEHTPA BOIMOMKHO B CIIY-
4ae, €cIH Ha MHOTO(YHKIIHOHANLHEIA LIEHTD, PelleHHs H aeicTBua (6e3neiicTBEe) KOTOpOro 0b-
ATYIOTCS, BO3I0XKeHa GYHKIHA 110 NMPeI0CTARIEHHIO COOTBETCTBYIONIHX MYHHITHIIAIBHEIX YCIYT
E MOMIHOM ODBEME B MOpAIKE, ONpeIelcHHOM YacThio 1.3 crathE 16 Pemepamnaoro sakoHa No
210-@3.

5.2. Kamoba mofaerca B NHCEMeHHOMH (dopMe Ha DYMakHOM HOCHTENE, B 3IEKTPOHHOI
dopMe B Oprad, NPenOCTABIAIOIIEE MYHHIHOANBHYIO YCIYTY, MHOMOQYHKIHOHANBHEH HEHTD
mub0 B COOTBETCTBYIOIOHE OPraH rocyJapCTBEHHOH BIIACTH, ABIAIOIIHACA YIPEIHTEISM MHO-
rothYHKIIHOHATBHOTC NEHTpA (Jalee - yIpeIuTels MEOTO(YHKIIHOHATEHOTO [IEHTPA), 4 TAKKE B
OpraHu?ali|, IpeTycMOTPpeHHEE JacTrio 1.1 cTaten 16 ®enepansHoro 3axona Ne 210-@3, JKa-
noOH Ha pellleHAd H JeiicTBEA (Ge3nelicTBAE) pyKOBOIMTENA OpraHa, IPeJoCTABIIAIOMIErD MyHH-
LHNATEHYI YCIYTY, I0JaloTcd B BRONECTOAINAHA oprad (IpH ero HalIHYHH) THO0 B clly4ae ero
OTCYTCTBHS PACCMATPHBAIOTCA HEMOCPEICTBEHHO PYKOBOIMTENIEM OpPraHa, MPEIOCTABIAIOIIErD
MYHHUHIOATBHYIO yeuyry. JKamoOwl Ha pemmenns H OelcTeHA (DesmelicTeHe) pafoTHHKa MHO-
ro()YHKIHOHATBEHOIO HEHTPA MOJAKTCA PYKOBOJHTENO 3TOT0 MHOTO(YHKIHOHATHLHOTO IIEHTPA.
Kanobwl Ha pemenus | nelicTeus (Oe3geiicTBHE) MHOTO(QYHKIHOHAIBHOIO NEHTPA MOJANOTCA
VUIPEOHTENKD MHOrOQYHKUHOHAIBHOIO NEHTPa HIH NOLKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMATHBHEIM IPABOBEIM aKTOM PecnyOmiku Tataperan. XanoOw1 Ha pemenua 1 neficTeng (He3-
neiicTeHe) pabOTHHKOB OPTaHH3AIIHH, MPEIYCMOTPEHHEIX JacThio 1.1 cratel 16 ®enepansnoro
3akoHa Ne 210-@3, mogaroTcd pyKOBOIHTEIAM FTHX OPraHH3alHii.

Kanoba na pemenns u neficTua (DezneHcTBHE) OpraHa, NPeIOCTABIAIOMIErO MYHHLH-
DATBHYIO YCJAYTY, JODKHOCTHOTO JTHIA OPraHd, NPENOCTARIAIONIEr0 MYHHITMIIATBHYI) YCIYTY,
MYHHIOHIATEHOTO CIY#ALIEero, PYKOBOIMTENA OPraHd, MpeoCTARNAIONEr0 MYHHIHIATBHY)
YCJIYTY, MOXKET OBITH HAPABJIEHA 110 TI0YTE, 9EPE3 MEOTODYHKUHOHAIBHEIH IEHTD, ¢ HCMIOIB30-
BaHHEM WH(OPMATHOHHO-TEIEKOMMYHHKAIIHOHHOH ceTH «HHTepHeT», OpHUHATLEHOIO Ccafita op-
rafa, MpeOCTARIAIOMEro MyHHIHIAIBHYIO YeIyTy, Enraoro noprana jinbo Pecmybimukasckoro
nmopTana, HHGOPMAHORHOH CHCTEMBI 10CYA¢6HOT0 00KANOBAHHA, & TAKKE MOKET OBITh IPHHATA
NMpH maYHOM NpHeMe 3aseuTens. XKanoba Ha pemenns u neficTeux (GessieficTBEE) MHOTODYHKIH-
OHANEHOTO LIEHTpa, paboTHHKA MHOTODYHKIIHOHAIBHOTO IEHTpa MOKeT ObITE HAIIPABJICHA [0 N0-
YTe, ¢ MCIONE30BAHEEM HE(OPMAHORHO-TEIEKOMMYHHKAIIHOHHOH ceTH «MHTepHET», oduIH-
ANTLHOTO CaiiTa MHOTOQYHKIHOHATRHOIO LeHTpa, Emunoro noprana mubo Pecnybimkanckoro
nopTana, HHPOPMAITHOHHOH CHCTEMEI Z0CyI1e0HOT0 0GKATOBAHUS, & TAKIKE MOKET OblTh IPHIATA
OpH AHYHOM TpHeMe 3aaHTend. JKanoba Ha pelleHHs H TeHCTBHA (BeageficTBHE) OpraHHIANMIA,
IIpeyCMOTPeHHEIX JacThio 1.1 craten 16 @enepanknoro 3akona Ne 210-D3, a Taxie ux pabot-
HMKOB MOYeT OBITH HaIpaBeHa 1o ToYTe, ¢ HCIOIB30BaHHEM HH(OPMAIHOHHO-TENIeKOMMYHH-
KallHOHHO#H ceTH «MuTepHeT», OhHIHAIEHEI CAHTOB THX OpraHH3allHH, Eaunoro moptana nubo
Pecry6nukanckoro mopTaig, a Takxke MOXKeT OBITh MPHHATA IIPH THYHOM IIPHEME 3aABHTEIIA.

5.3. Kanoba nomxHa CONEPKATE:

1) saHMeHOBaHHE OPraHa, MPeIoCTARIAIOUIEN) MyHHITHIAIBHY) YCIIYTY, J0LKHOCTHOTO
JIHIIA OpraHa, IPEI0CTARIAOIIErN0 MyHHIMIATbHYO YCIYTY, TH00 My HHIMIATBEHOTO CllYKAETo,
MHOro YHKITHOHATBHOTO LEHTPA, ero PYKOBOIHTENd H (M) paboTHHKA, OpraHH3alHi, Opemy-
¢MOTPEHHBIX 9acThio 1.1 cTathu 16 ®enepansroro 3akona Ne 210-03, BX pyKOBOJHTENCH H (1)
paoTHUKOB, pemenns | AelcTus (Ge3nelicTBHE) KOTOPRIX OOKATYIOTCA;

2) haMu/IHIO, WM, OTIECTRO (IIOCTETHEE - NPH HATHIHH), CREICHHA O MECTE KUTENRCTRA
3aABHTEN - DH3HYECKOTO NHIa TH(0 HAHMEHOBAHHE, CBEJIEHHA O MECTE HAXOMJICHI 3adBHTE)1A



- HOPHIHYECKOTr0 ITHIE, @ TaKike HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajpec (aapeca) 3mek-
TPOHHOH [OYTHI (IPH HATHYHHA) H NOYTOBbIL aIpec, 10 KOTOPEIM JIOJkeH ObITE HANPARIEH OTRET
3aABHTEIO;

3) cBeeHHA 00 00XKaTyeMEIX PElICHHAX M AeHcTBHAX (De3nelicTBHN) opraka, OpenocTas-
JIAIOIIET0 MYHHIHOANEHYE) YCIYTY, JO/GKHOCTHOTO JTHIA OPraHa, NPejIoCTARISIOmEr0 MyHHIH-
MANEHYIO YCIYTY, JIH00 MyHHIHIANEHOTO CIYKAIIero, MHOro¢ YHKIHOHAIBHOTO OEHTpa, paboT-
HHKAa MHOTO(YHKIHOHATEHOT'O LEHTPE, OPraHH3alMii, IpeIyCMOTPEHHEIX 4acThio 1.1 craten 16
degepansroro 3akora Ne 210-®3, ux paboTHHKOB;

4) noBoaBI, HA OCHOBAHWH KOTOPEIX 3afBHTENL He COIIACEH C PElIEHHEM H JcHCTBHEM
(Be3zaelicTBHEM) OpraHa, NpeIOCTARIAIOMETO MYHHIIMIANEHYIO YCIYTY, JOJGKHOCTHOTO JIHIE Op-
raHa, IpeJOCTARISIOMEro MyHHIMIANEHYI) YCIyry, G0 MyHHIHIATEHOIO CIYAANIETO, MHO-
ro)YHKIHOHANEHOT O LIeHTpa, paloTHHKA MHOrO(YHKIHOHATEHOTO UEHTPE, OpPTaHH3alHH, IpeIy-
CMOTPEHHEIX YacTEIO 1.1 craten 16 @enepanpHoro sakona Ne 210-03, ux paboTHHKOB. 3asBHTE-
JIeM MOTYT OBITh NPEICTABNEHB! JOKYMEHTHI (IDH HATHYHH ), NOJTBEDEKIAIONIAE TOBOEL 3asSBH-
TENA, THOO HX KOMHH.

5.4, [loctynuemas xanoba NOANEKHT perHCTPAIHHE B CPOK He o3Hee pabodero oHs, cne-
OYIOIIETo 3a JHeM NMOCTYTUIEHHS.

5.5. Hanoba, DOCTYOHBINEA B OPraH, NPeIOCTARIAIIIHE MYHHIHIATEHY YCIVTY, MHO-
royyHKIHOHATBHEIN [IEHTP, YYpEIHTETC MHOMO(YHKIHOHANEHOIO LEHTPa. B OpPraHH3allHA.
npeaycMoTpeHHEle 9acTeio 1.1 craTer 16 @enepantHoro 3akora Ne 210-@3, mibo BEINECTOAIIHHA
opraH (NMpH ero HallHYHH), NOJJIEXHT PACCMOTPEHHIO B TeYeHHE NATHAMIATH paboumx qHEH co
JIHA €€ PErHCTPAllHH, a B CIy4yae 00:kaloBaHAd 0TKA3a OpraHa, NpeJoCTaBIAIOMIEr0 MYHHI[HIATb-
HYIO YCIYTY, MHOTOQYHKIHOHATBHOTO IEHTpa, OpraHW3alHii, IpeJycMOTPEHHLLX YacTrio 1.1 cTa-
TeH 16 ®egepansroro 3akona Ne 210-03, B npHeMe JOKYMEHTOB ¥ 3aSBHTEN THOO B HCIpaBIIe-
HHH JONYIEHHLIX ONEYaTOK H OMMOOK MM B C1y4ae o0KalnoBaHHA HAPYIIEHHS YCTAHOBICHHOTO
CPOKA TAKHX HCIPABICHHH - B TeYeHHE IATH pabounx QHEH cO [IHA ee PeruCTpPallHH.

5.6. o pesynaepTaTaM paccMOTpeHHS XanoOBl IPHHAMAETCA OJHO H3 CIEAYIOIMHX perme-
HHH:

1) xanoba yIOBIETBOPAETCA, B TOM YHC/Ie B JOpME OTMEHEI IPHHATOIO PELIEHHA, HCIIPak-
JeHUH JONYNIEHHEIX ONEYATOK H OMHOOK B BBUIAHHEX B PE3yNBTATE NPSAOCTAB/IEHHA MYHHIIH-
DATBHOH YCIYIH JOKYMEHTAX, BOIBPATA 3A4BHTEII JIEHEKHEIX CPEICTB, BIMMAHHE KOTOPEIX He
TpeIyCMOTPEHO HOPMATHBHEIMHA NPaBOBEIME akTaMH Poccuiickoi Meqeparii, HopMaTHEHLIMH
mpaeoBLIMH akTaMe PecryOmuxa TarapcTad, MyHHIHIATEHBIMH NPABOBBIMH AKTaMH:

2) B yIOBTIETBOPEHHH #Hano0bl OTKA3LIBACTCA.

He mosauee aHA, CIEAVIOIMIErO 3a JHEM NPHHATHA PENICHHA, YKa3aHHOTO B HACTOAIIEM
NYHKTE, 3a4BHTENK B MHCEMCHHOH (opMe H MO JKENaHHIO 3adBHTE/IA B IMEeKTPOHHOH (hopme
HATIPABIIAETCA MOTHBHPOBAHHELH OTBET 0 Pe3y/ILTATaX PACCMOTPEHMA KANODHL.

5.7. B cayyae npurHaHug XamoObl noaexalnei yIoBIeTBOPEHHIO B OTBETE 3aABHTEII0 O
pe3yabTaTax PacCMOTPeHHS :KanoOsl JaeTcA MHGOPMANHA 0 ICHCTBHAX, OCYIIECTRIASMBIX Opra-
HOM, TIPEIOCTABAIOMM MYyHHUIAIBHYIO YCIYTY, MEOTOQYHKIHOHATBHEIM LIEHTPOM THOO Op-
raHA3anmei, IpeIycMoTper oM YacTrio 1.1 cTateh 16 ®enepanbroro sakona Ne 210-@3, B uensx
He3aMeTHTENBHOTO0 YCTPAHEHHS BRIABICHHBIX HAPYIIEHHH IIPH OKa3aHMM MYHHIMOATBHOH
YCITYTH, a TAKAKE NPHHOCATCS H3BHHEHHS 38 JOCTAB/eHHEIE HEYJ0DCTBA H YKAlLIBAETCA HHpOpMa-
[HA O JANEHEHIIHX NeHCTBHAX, KOTOPEIE HECOX0IHMO COBEPITHTE 3AABHTE/TH) B IEIAX OTYYEHHA
MYHHLHIIATEHOH YCIIYTH.

5.8. B ciry4ae npH3HaHuA Kanobsl He moiesxaeil yI0BIETBOPEHHIO B OTBETE 3aABHTE 110
0 pesyIbTaTax PACCMOTPEHHA Kanofkl JaloTCA apryMEHTHPOBAHHBIE PAILACHEHHA O NPHYHHAX
NPUHATOTO PEMIEHHS, 4 TaKkKe HA(GOPMAIHA O NopaKe 00KAN0OBaHHA IPHHATOTO PELIEHHA.

5.9. B ciy4ae YCTAHOBIEHHA B XOJI€ HIH II0 PE3YIBTATAM PACCMOTPEHHA wan100L IPH3HA-
KOB COCTABA IMAHACTPATHRHOIO [IPABOHAPYIIEHHA WIIH NPECTYILICHHS AODKHOCTHOE JIMLO, pa-
AOTHHK, HajlelleHHEIE MOTHOMOYHAMHE 110 PACCMOTPEHHIO Xanod, He3aMeITHTENBHO HAllPABIIIOT

HMEIOLIHECH MATEPHANEI B OPTaHbl IPOKYPATYPEL



IIpunosenne No |

K ATMHHHCTPAaTHBHOMY perliaMeHTy
MNpefoCTABNCHHA MYHHLMIATBHOR YCIYTH
0 3aKTIOYEHHIO J0MOJHHTEIEHOTO COTJIa-
IIEHHA O BHECEHHH H3IMEHEHHH B JIOTOROD
apeH[Ibpl, B 10r0BOP OE3B03ME3THOIO IOJb-
30BAHHA MYHHIHIATEHEIM HMYIIECTBOM

QopMa

JononHUTEIBHOE COrNAIIEHHE 0 BHECEHHH H3MEHEHHH B JIONOBOD apeH/ikl, B JOTOBOP He3no3-
ME3THOTO MONB30BAHHA MyHHIIHIATBHEIM HMYIIECTBOM



[panoxenne Ne 2

K AIMHHHCTPATHBHOMY pErIaMeHTy
[IpeOCTABIEHHA MyHHIUIATEHOH YCIyTu
IO 3AKITIOYEHHIO JONOIHHTENLHOIO COra-
MIEHHA O BHECEHHH WIMEHEHMH B TOTOBOD
ApeH Ik, B JOTOBOp GE3B0O3ME3THOTO MOIE-
30BAHUA MYHHITHIIATBHEIM HMYIIECTBOM

Dopma

(bnank oprana, NPeAOCTABIAIOLIErO MYHHIHNATLHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIE:

[IpencTaBHTENS:

KoHTakTHbIE JJAHHEIE NpeOCTABHTCIIA.

PEIIEHHE
06 oTKa3e B IPEIOCTARIEHHH MYHHIIHIATRHON YCIIYTH
[0 3aKIOYEHHK) JOMOIHATENEHOTO COTTIAINSHHA O BHECEHHH H3IMEHEHHH B JOTOBOD apeH]Ikl, B

JoroBop 6e3B03ME3THOTO MONE30BAHAA MYHHIIHITATEHEIM HMYIIECTBOM
No

oT

PaccmoTpes Baine 3agRneHme OT Ne W MpHIaraéMele K

HEMY JOKYMCHTBI Y¥OJTHOMOTEHHEM OprasomM .
IIpPHHATO peIleHHE 00 OTEA3e B 3AKIHYeHHH JONOTHATEAEHOTO COTTIAITES-

HHA O BHECEHHWH H2MeHeHHH B TOTOBOP apeH k], He3B03ME3IHONO NONL30BAHAA MYHHLHIIANLHEIM
HMYIIECTBOM N0 CIIYIOIIHM OCHOBAHHAM:

I ]

x,

JlononHuTeNbHAT HHOOPMAaLK: _

Bri Brpase MOBTOPHO 06pAaTHTECA B YIIOMHOMOYEHHEIH OPTaH ¢ 3adB/ICHAEM O IPSIOCTaB-

NeHHH YCIYTH MOC/e YCTPAHEHHA YKa3aHHEIX HapyIueHHH.
JlaHHbI 0TKa3 MOXKET OBITE 00KanoBaH B HOCyAeOHOM MOPANKE MyTEM HANPABICHHA Ha-

106H B YIOTHOMOYEHHEL OPTaH, 8 Takie B cyaecOHOM NopAJIKe.

Crenenns 06 1eKTPOHHOH MOJIHCH

HomxrocTHoe mano (GHO)

{moAnMeh YIOMTHOMOYEHHOI0
AOLEHOCTHOTO JHIE OPTaHa)



ITpanoxenne Ne 3

K AIMHHHCTPaTHBHOMY pPer/laMeHTy
TPEAOCTARIEHHR MYHHIMNATBHOR YCIYTH
10 3aKIHOYEHHIO JIONOIHHTENBHOIO COIa-
WIEHHWA O BHECEHMH H3MEHEHHH B JOTOBOP
apeH/iEl, B JOT0BOp O€3B03ME3THOTO MOJb-
30BAHHA MYHHIHIATbHBIM HMYLIECTBOM

dopMa

(brmanx oprana, NpefocTaRIMIOMET0 MyHAITHIATEHYI) YCIYTY)

Komy:

KonTakTHEIR JAaHHBICE,

[Ipeacrapures:

KOHTAaKTHBIE JaHHEIE NpeICTaBHTENA.

PEHIEHHE
o OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAHMEIX JUIA TPEIOCTABICHHA
MYHHIHIIATBHOA YCIYTH N0 3aKT0YeHHI0 JONOMHHTEIbHOIO COTNIAIEHAS 0 BHECCHHH
H3IMEHEHHH B OTOBOP 8peH/IE], B IOrOBOp GE3BO3ME3THOTO MONE30BAHHA
MYHHITHIATBHEIM HMYIIECTBOM

oT N

Paccmotpes Bame sagpnenue oT ~ Ne H MpHJaraeMele K

HEMY JOKYMEHTHI VIIOJIHOMOYEHHBIM  OpPraHOM -
IPHHATO pelueHne o OTKa3e B NNpHEMe JOKYMEHTOB, He0OX0-
no CIeTYIOUIHM OCHOBA-

JOHMED{ JIA
HHAM:

1.
2.

PaspacHeHHE NPHYHHE OTKa3a:
JlononuuTenbHAA HHOOPMAITHA:

Bri Bipase noBTOPHO 0OPATHTHCA B YIIOIHOMOYEHHEIH OPTaH ¢ 3adBICHHECM O NPeJOCTaB-

JEHHH YCIYIH IOCIE YCTPAHEHHA YKa3aHHBIX HapyIIeHHH.
JlaHHEIH 0TKa3 MoxeT GLITE 00kanosaH B gocyaeOHOM nopafKe IyTEM HANPABICHAA #a-

106E B YIIOJTHOMOYEHHEIH OpraH, a Takxke B cyfebHOM nopsxe.

CaeneHus 06 31eKTPOHHOH MOITHCH

HNomxrocTtHOE THIO (PHUO) i -

[ NOONHCE ¥IOAHOMOUEHHOTD
JOLKHOCTHOIG [HLI OPTANA)



[Ipunoxenne Ne 4

K AJIMHUHHCTPaTHRHOMY perfaMeHTy
MPeIOCTABICHHA MYHHIMIAILHOH YCIYTH
10 32KMHOYEHHIO TOMOIHHTENBHOIO COINa-
IIEHHA O BHECEHHH M3MEHEHHH B IOTOROD
apeH/IEl, B JOTOBOP DE3B0O3MEITHOIO [10/1b-
30BaHHMA MYHHIIHTATBHEIM HMYIIECTBOM

GopMa

B

{ HAMMEHOBAHNAE OPTAHA MECTHOTD CAMOYIPABNEHHA)

0T

{AnA WOPHIHYCCKAX THI — [IOAHOS HAHMEHORAHMKE,
OpraHH3alMOHHO-IPapoEad GOpMa, CBEAEeHHs O rocy1ap-
CTBEHHON perdcTpamuy; and GeE3HYeckux nH — GamMumms,
HMA, OTYECTBO, NACTOPTHEIE JAHHLIE, PECHCTPALIMA TI0 MECTY
HHATENECTEA, TeAedoH)

3AABIIEHUE
0 3aKTIOYEHHH JOMOMHUTEILHOTO COTAIIEHHA 0 BHECEHHH H3MEHEHHH B JOTOBOD apeH/pl,
B I0roBOp DE3B03Me3THOTO IHOMb30BAHHA MYHHITHIIATEHBIM HMYLIECTBOM

I[Ipomry BHECTH H3IMEHEHHS B JIOTOBOP apEeHIEL, B JOrosop 6e3B03ME3HOI0 NONL30BaHH,
MYHHITHIATBHEIM HMYIIecTBoM: THOIAYHHCKOTO MYHHIHNAILHLL PaiioH HaceNe¢HHBIH TYHKT
YL A
K zagBieHHIO NpUIaralorTcs CIeIyIomHe JOKYMEHTEL:

I -
2, : i
3.

Pe3y/uTaT npefocTaBieHHs MyHHIHIATBHOH YCIYTH NpoIy NpeloCTaBHTh:

D B mAunEG KabuHer TTopTama rocyJapcTBEHHBIX M MYHHIHNATBHBIX yenyr PecmyG-

nukH TarapcraH;

D B MHOTOMYHKIHOHAILHOM IIEHTPE NPEJOCTABICHHA IOCYIAapCTBEHHBIX H MyHHIIH-
nanbHBIX yeayr Pecnybnaxe TatapcraH:

D B Opzane.

{mara) {IOATHEE) . (T H.O)



IMpunoxenune Ne 5

K AJIMHHHCTPaTHBHOMY periIaMeHTy
TPEIOCTARNEHHS MYHHIHIAILHOH YCIyTH
0 3aKMIOYEHHIO JIOTIONTHATENRHOTO Corla-
IIEHHA O BHECEHHH M3MEHEHHH B IOTOBOP
apeH]Ikl, B JoroBop 6e3803Me3THOT0 NOMNk-
30BAHHA MYHHLHIATBEHBIM HMYIIECTBOM

PyroromaTemo

oT:

JAABIIEHHE
00 HCOpaBNeHHH TeXHHYeCKoH OIMHOKH

Coobmaro 06 ommbke, TOTYIIEHHOH IPH OKA3aHUH MYHULIHNANEHON YCIYTH [0 3AKIH0Ye-
HHIO JOMOIHHTENBHOO COrNMAMeHHsA 0 BHECEHHH H3MEHEHHH B 10r0BOP apeHEl, B IOroBop 0¢3-
BO3ME3IHOTO MOJB30BAHHA MYHHOHIATEHEM HMYIIECTBOM.

3anmucaHo:

TIpapHILHEIEC CBEICHHS: _

ITpomry KCIPABKTE JOMYIIEHHYIO TEXHHYECKYIO OIMOKY H BHECTH COOTBETCTRYIOLIHE H3-
MEHEHHSH B JOKYMEHT, SBJIAIIIHACA pe3yIsTaToM MyHHIMIIATEHOH YCIYTH.

[Ipumnaraso cleqyrOMHe JOKYMEHTERL

I I

2, e
B ciydae OpHEATHA pelleHHs o0 OTKIOHEHHH 3aiBJICHHSA 00 HCTpaBIeHHH TCXHHYECKOH
omHOKH NpoLTy HAIpaBHTE TAKOE PELIEHHE:

IOCPE/ICTROM OTIIPABICHAA WIEKTPOHHOIO JOKYMEHTA Ha afpec E-mail: ¥

B BHJIE 3aBepEeHHOM KOMME Ha OyMaKHOM HOCHTENE NOYTOBEIM OTIIPABJIEHHEM MO AIPECy:

HacTosmmsm mojreepEJan. CBEISHHA, BRIIOYCHHBIC B 3AABICHHE, OTHOCHIIHECT K Moeit
AMYHOCTH H IPECTABIASMOMY MHOIO JIHILY, & TAKKE BHECCHHBIE MHOIO HHKE, JOCTOBCDHEL. Ho-
KyMEHTHI (KOIHH IOKYMEHTOR), NPHIOMKEHHbIE K 3aABICHHIO, COOTBETCTBYIOT TpeboBaHmAM,
YCTAHOB/IEHHEIM 38KOHOIATE/IECTROM Poccuiickoii @enepanuu, Ha MOMEHT IPEACTABICHAN 3A4B-
JeHHSA 9TH JOKYMEHTH JeHCTBHTENbHEl H COMIEPAAT JOCTOBEPHEIC CBCICHHS.

(maTa) {TOJIHCE) (D.H.O.)



