TATAPCTAH PECIIYBJIUKACHI = HNCIIOJTHUTEJBHBI KOMUTET

CIIAC CIIACCKOI'O
MYHUIIAIIAJID PAOHBI * MYHMIIAIIAJIBHOT O PATIOHA
BAIITKAPMA KOMUTETEI PECITYBJINKU TATAPCTAH

KAPAP MMOCTAHOBJIEHUE
Ne 243 | 0T Yy ? 02 2023 rona

O6 yTBep:KIEeHUH aIMUHHUCTPATUBHOTO PErIAMEHTA
NPEJIOCTaBIICHNS MyHHUIUIIATIBHON YCIIYTH 110
38KJIFOYEHHIO JOTIOIHUTEIBHOIO COTTIAIIEHIUS

O BHECCHWH M3MEHEHHUH B IOTOBOP apeH/IbI,

B JIOrOBOP 6€3BO3ME3/THOT'O [I0JIb30BaAHHS
MYHHIIMIIATBHBIM UMYIIIECTBOM

B cootsercTBruu ¢ ®@enepansHeiM 3ak0HOM 0T 27 mroas 2010 roga Ne210-®3 «O6
OPraHu3allid NPENOCTABICHUA TOCYHApCTBEHHBIX K MYyHHIMNAIBHEIX  YCIyT»,
Hcnonaurensueii  komuter CIacckoro MYHUIMMIIATBHOTO padioHa PecmyGnuku
Tartapcran:

ITIOCTAHOBJIAET:

1. YTBepAWTs aIMHHHCTPATHBHBIN pErTaMeHT IpeIOCTABICHHUS MYHULUATIATIEHOM
YCIIyTH II0 3aKIIFOYCHUIO TOIIOJHUTEIBHOIO COTTIAIIEH S O BHECEHUN W3MEeHEHHH
B JIOTOBOD apeH/IBI, B TOrOBOP G€3BO3ME3IHOTO MONB30BAHMS MyHHIHIIATEHEIM
HUMYIIIECTBOM.

2. Ony6nukoBath HacTOsIIee IOCTAHOBICHHE Ha O(GHIMATEHOM caiiTe CIaccKoro
MYyHUIUIIANBHOTO paifoHa http:// www. spassriy.tatarstan.ru, Ha oduIHaTEHOM
caiite mpaBoBo¥ wuHbopmanmu (//http:pravo.tatarstan.ru) B yCTaHOBIEHHbIH
3aKOHOM CPOK.

3. IlpusHaTe yTpaTHBLOINM CHJIIy MOCTAHOBICHHE VICIIONHUTENLHOTO KOMUTETA
Criacckoro  MyHMIMIAnBHOrO  palioHa  Pecry6imku Tatapctan  «OG6
YTBEPXKICHHUH aIMAHUCTPAaTUBHOIO perimamenTa [IPEIOCTaBIICHHUS
MYHHLUIIATBHONH YCIyTd IO 3aKIFOYEHHIO JONOJHUATEILHOTO COTJIAIIEHHS O
BHECEHMH N3MEHCHHH B I0TOBOP apeHBI, B JOTOBOD ONEPATUBHOTO YIPABIICHHUS,
B JIOTOBOp  0€3BO3ME3NHOTO  IIOJBb30BAHMS, XO3SHCTBEHHOTO  BEICHHS
MYHULUIIAIBHOTO UMyIiecTBa» Ne 863 ot 24.12.2021r.

4. KoHTponb 3a WHCIIONHEHHEM HACTOSINEr0 IIOCTAHOBIEHWS BO3JIOXKHUTH Ha
3aMECTHTENs  PyKOBOTHTENS . chgfifm'renbﬁoro komuTteta  Cracckoro
MyHHIUIIAIBHOTO paiiona PT:110 3K6Hoﬁ;i1§§"3amp03y PP,

PyKoBOzmTE L MCTIOTHATEFHOIO KOMATETA, |

Cnacckoro MyHHIUIATBHOTO palioHa P B.A. Ocokun

RS



YTBepxIeH
IIOCTaHOBJICHHEM M CIIONHUTENIBHOTO
KomuTeTa CIaccKoro MyHHUIUIIAIEHOTO

paiiona Pecrry6mku Tartapcran
or«B » 03 2043 r1.Ne /3

AﬂMHHHCTpaTHBHBIﬁ PeriaMeHT
MIPpea0CTaABJICHUSI MYHHIHIIAJIbHOKH YCIYTry 1o 3aKJII4Y€HHIO JONMOJHUTEILHOIO
COrJIallIeHHsI 0 BHECEHHH U3MEHEHUH B AOTOBOP apeHALbI, B AOroBOp
6e3B03M63[[HOF0 OJIb30BAaHUA MYHHIIHIIAJIbHBIM HMYIIIECTBOM

1. O0mue moJiokKeHUs

1.1.1. Hacrostmuii aIMUHUCTPATUBHBINA periaMeHT IIPEIOCTaBICHUS
MYHHIUNIANBHON YCIyrd (Hanee — aIMUHHCTPATHBHEIA pPErlaMeHT) yCTAHABIMBAET
CTaHAapT M MOPSANOK IPENOCTAaBICHUS MyHHULUIIANBHOW YCIyTH II0 3aKTOYEHHUIO
AOTIOJHHUTEJIEHOrO COINIAIICHNS O BHECCHUH M3MEHEHUH B JIOTOBOP apeH/Ibl, B JOTOBOP
0e3BO3ME3HOrO  IONB30BAHUA  MYHHIUIIATEHBIM UMYIIECTBOM  (mamee  —
MYHHUIIUIIATIBHAS YCIIYTa).

1.1.2. TTono>kenus agMUHICTPATHBHOTO periIaMeHTa IIPUMEHSIOTCS TakXe B
ClIydac pacTOpXXEHHSA IOTroBOpa apeHibl, IOroBOpa Oe3BO3ME3THOrO IIOJIb30BAHUS
MYHHUIUIIAIEHBIM UMYIIECTBOM.

1.2.1. Jlumamu, wMerom¥MM HpaBo Ha IIOIIy4CHUE MYHHIMIIAIBHON YCIIyTH,
ABILSIFOTCS (PU3UYECKHE U IOPUIMIECKHE AT (manee — 3asBUTEIND).

12.2. C zasBneHmem Bopase oOpaTHUTHCS IIPEACTAaBUTENb  3asiBUTEIIS,
ACHCTBYIOIMH HA OCHOBAHHMH LOKYMEHTA, yIOCTOBEPSIOLIErO €ro IIOJIHOMOYHSI, JTUOO
3aKOHHBIH MPEICTABUTENb QU3NIECKOrO JIHNa (Jaliee — Ipe/ICTaBHTENb 3asABUTENA).

2. CrangapT npegocTaB/ieHHs] MyHHIHIIAILHOM ycJayrua
2.1. HaumenoBaHHe MyHHIMOAILHOM yCIyry

3akimoyeHue AOIIOJTHUTEJIBHOI'O COTJIAIICHUS O BHECEHUHM U3MEHEHHUHU B AOTOBOP
ApC€HABI, B JOTOBOP 663B03M63I[H01"O I1I0JIb30BaHHA MYHULIUIIAJIEHBIM UMYIICCTBOM.

2.2. HanmeHOBaHHe OpPraHa, NPefocTaBIISIIOIET0 MYHHIHNAILHYIO YCIYTY

Hcnonuurensrelit komuter Cnacckoro MyHHIHIIATEHOTO pariona PecmyOmuku
Tartapcran

VicrionuuTens MyHUIUIIATBHON yCIIyTH - [1aaTa MMYIIECTBEHHBIX U 3eMeIbHBIX
OTHOIIEHUH MyHHIUIIAIBHOTO 00pa3oBaHks «CIIacCKHil MyHUIMIIANBHEIH paiomy.

2.3. PesyabTaT nNpeJocTaBeHA MyHHIHIAIbHOMN YCJIYyId

2.3.1. Pe3ynpTaToM IpenocTaBieHUs My HUITHIATBHOM YCIIyTHU SIBISETCS:
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1) momomHHMTENBHOE COrValIeHHe O BHECCHHH M3MEHEHHUH B JIOTOBOP apeH/Ibl, B
JIOTOBOP OE€3BO3ME3/IHOTO IONB30BAHHS MyHHIUIATEHEIM HMYIIECTBOM (mpunoxeHue
Ne 1 k HacTOsIIIEMY 2/IMHHICTDATHBHOMY PErlIaMeHTY);

2) pemeHne o6 OTKase B IPEHOCTABIECHUH MYHHUIUIIAIBHOA  yCIYTH
(mpunoxerne Ne 2 k HacTosIIEMY aIIMUHHCTPAaTHBHOMY PEITIaMEHTY).

2.3.2. PesynpTaT NpeNOCTABIEHHS MYHHIAIIATBHOM YCIYyTd HaIpaBIIsSIETCS
3ajBHTENI0 B  (OpPME BIEKTPOHHOTO JOKyMEHTa, MIOMIMCAHHOTO YCUIIEHHOU
KBAIM(UIUPOBAHHON 3IEKTPOHHOI OAIHCEHIO YIIOMHOMOYEHHOTO HOKHOCTHOTO JTHIA
Ianamer (nabo [lanamoii), B cootBetcTBHE ¢ De/epanbHEIM 3aKOHOM OT 6 ampes
2011 roma Ne 63-®3 «O6 3J1eKTpOHHOM HOAIHCHY» (Hanee — DenepanbHbIif 3ak0H Ne 63-
®3) B nw4HEM KabuHer Enxmdoro mopran. B Clly4ac HaIIpaBICHUSA 3asBIICHHS
IIOCPEZICTBOM Pecny6nukanckoro ropraja pe3ynbTar IIPENOCTABIICHHUS
MYHHULMIATBHOR yCIIYTM HANpAaBIseTCs B JIMYHBIN KabuHeT PecryGiuKkaHCKOro
nopraia.

2.3.3. Ilo BeIGOpY 3asBHTENs pE3yNBTAT IIPENOCTABICHHUS MYHHIUIIaIBHON
yemyrn  BBIA@aeTcs B Ilamare MMyIIECTBEHHBIX M = 3€MEJBHBIX  OTHOIICHHI
MYHHUIUITIEHOrO o0pasoBanus «CHacCKuii MyHUIMIANBHBIN palomny (nalee ITamara)
wid B I'BY «MHOroQyHKIMOHATBHEIN LEHTP NPEIOCTABICHHS TOCYIapCTBEHHEIX U
MYHUIHIANBHBIX ycnyr B Pecmybiuke Tartapcram» (mamee — M®L) B dopwme
OK3CMILIApA SICKTPOHHOIO JOKYMEHTa, pacledaTaHHOTO Ha OyMa)KHOM HOCHTEIIe,
34BEPCHHOI0 NE€YATEI0 U ITOANKCHI0 COOTBETCTBEHHO YIIOJTHOMOYEHHOTO JOMIKHOCTHOTO
nuia ITanatel wn paboranka MO,

2.3.4. 3asiBUTeENb BIPaBe MOIYYUTH PE3YJIBTAT IPELOCTABICHAS MYHHALIUIATBHON
YCIyr B (OpMe 3IEKTPOHHOrO TOKYyMEHTa B TeIeHHE CPOKA IeHCTBHSA pesynbTaTa
IIPENOCTaBIICHUS MyHUIUIIATBHON YCIIyTH.

2.4. Cpok npefocTaBJieHHs] MyHHUHNAALHON yCIyry

2.4.1. MynununanbHas yciyra npeocTaBiseTcs B TedeHue 12 pabouux mHER.

2.4.2. TlpuocTaHOBNEHHE CPOKA MPENOCTABICHHS MYHULMIATBHOMN YCIIyT'H He
IIPEAYCMOTPEHO.

2.4.3. HampaBiieHHe IOKYMEHTa, SBISIOIIErOCS pe3yIbTaTOM NPENOCTABIICHHUS
MYHULIMIAIBHOH  yCIyrd B (opMe  SIEKTPOHHOTO  JOKYMEHTA, 3asBHTENIO
OCYIICCTBIIACTCA B JCHb OQOPMIIEHHS M PETHCTPAaliU Pe3yJbTaTa IIPefOCTaBIEHHS
MYHHULHITAIEHON YCITYTH.

2.5. IlpaBoBble OCHOBAHHS /15l PEAOCTABICHHS MyHHIHIAIbHOM yeayru

2.5.1. TlepeueHp  HOPMATHBHBIX  MPaBOBEIX  &KTOB, PEryIHPYIOLINX
IIPENOCTAaBICHIHE MYHUIUIANBPHON YCIyru (C yKa3aHHEM DPeKBH3HTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB W MCTOYHHKOB MX O(QUIMAIBHOIO OIyONHKOBAaHHS), pasMelleH Ha
EnuHom moprane, B PeecTpe rocyJapcTBEHHBIX U MYHHUIIAIIAJIBHBIX YCIYT, Ha
oduImansEHOM caire MYHHUIUATIAIEHOTO paiioHa B UH(pOPMaLHOHHO-
TEJICKOMMYHUKAIHOHHOH ceTu «HTepHET».

2.5.2. TexkcT aIMUHHCTPATHBHOTO pErjIaMeHTa B JEHCTBYIOIIEH pemaKiiuu
IIOMVICKUT pasMeIleHu0 Ha Exumnom mnoprane, B PeecTpe rocymapcTBEHHBIX U



4

MYHUIIMNANBHBIX  yCIYT, HA OQHUIUAIBHOM caliTe MyHHIWNATEHOTO paffioHa B
HH()OPMaIMOHHO-TEIEKOMMYHHUKAIIHOHHON CeTH «MHTepHeTY.

2.6. UcyepnpiBaromuii epedenb JOKYMEHTOB, He0GX0THMbIX Ji8) 8
NpeAOCTaB/IeHHsI MyHHIHNIATBHOMR yCJayrH

2.6.1. Jlns monydeHHs MyHHUIUIAIBHOMN YCIyTH 3asBUTENb MPEACTABIIIET
CIIEYIOLIIE JOKYMEHTEI:

1) moxyMeHT, ymocToBepSIOImMit THIHOCTS (e TpeOyeTcs B ciiydae oOpalleHHs
nocpencToM Pecy6mrkanckoro moprana);

2) MOKyMEHT, yI0CTOBEPSIOIIHIA IIOJIHOMOYHS IIPEICTABUTEIIS 3asBUTEILS;

3) 3asBiIeHue:

B (opMe JJoKyMeHTa Ha GyMaXHOM HOCHTENe (mpunoxenre Ne 4 K HacTOSAIIEMY
aIMUHHCTPATUBHOMY peryiaMeHTy);

B JIEKTPOHHON (opMe (3alONHSETCS IOCPEICTBOM BHECEHHS COOTBETCTBYFOIIHNX
CBEJICHUH B OJIEKTPOHHYIO (GOPMY 3asBIEHHs), IOANACAHHOE B COOTBETCTRBHI C
TpeOOBaHUAMU TIyHKTa 2.6.3 aJIMMHHCTPATHBHOTO periraMeHTa, NIpU OOpalleHuU
nocpencTBoM Pecrrybnukanckoro mopraia;

4) KOIMH YUPeIUTEIbHBIX JOKYMEHTOB FOPHIAYECKOT0 a1,

5) TeXHWYECKHIl IACOPT C KaZacTPOBBIM HOMEPOM Ha KaXIbI OOBEKT
HEIBHXUMOCTH (IIPY HAIAYIWK).

2.6.2. 3asBleHHE M IpUIAraeMble JOKYMEHTEI MOTYT OBITH IIPEACTaBIICHE
(HaITpaBIICHBI) 3asBUTEIEM OJHUM K3 CJIIEIYIOIUX CIIOCOOOB:

1) gepes MO®I] Ha GyMaKHBIX HOCHTENSX ¥ B BUJI€ DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHMAM ITyHKTa 2.6.3 aMUHHCTPATHBHOTO periiaMeHTa;

2) nocpeznctsoM Peciry6imkanckoro moprana B 3JIEKTPOHHOH opMe;

3) B Ilanaty TU9YHO WM MOCPENCTBOM MOYTOBOH CBS3M HA OyMa>KHOM HOCHTEJIE.
3asBleHHe ¥ IpHUIaraeMble TOKYMEHTEL, IIPY HAaIPaBJIEHHUU IIOCPEICTBOM II0YTOBOL
CBSI3U, 3aBEPSAIOTCS B yCTAHOBICHHOM ITOPSIKE.

2.6.3 3asBIeHHe NpH HaIpaBICHAN nocpenctBoM Pecmy6mukaHnckoro moprana
TIOATHCBIBACTCS IIPOCTOH 3IIEKTPOHHOM IOAMTUCHIO 3aBUTEIIS.

I TONTydeHHS IIPOCTON BIEKTPOHHOM TOAMHCH 3asBHTENO HE00X0aUMO
NPOUTH  TPOLENYPy pPErMCTPAINH (ayrenTudukauuu) B EamHON  cucTeMe
UICHTH(UKAINY U ayTeHTUQHKAUHY (najee — ECHA), a Taxxe HOITBEPAUTH YUETHYIO
3aIlWCh.

OJICKTPOHHEIH JOKYMEHT (3JIeKTPOHHBEIH 00pa3 NOKyMeHTa), yKa3aHHEBIH B
MOATYHKTe 2 MyHKTa 2.6.1 aJMUHHCTPATHBHOTO periaMeHTa, 3aBEPSETCs YCUICHHOM
KBAHGUIUPOBAHHON IOAMKCEIO U, YIIOTHOMOYEHHBIX HA CO3IAHHE H [IOJIIVCaHHUE
TaKUX NOKYMEHTOB, B TOM YHCJIe HOTAPKYCaMH.

ONEKTPOHHBIE TOKYMEHTEI (3JEKTPOHHBIE 0Gpask OKYMEHTOB), IpHJIaraeMble K
SAIBIICHUIO, B TOM HYHCIE IOBEPEHHOCTH, HANPAaBIAIOTCSA B BhAe (ailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoM He Homee S0 MoOaiir.

KauecTBo mpesiocTaBseMbIX 3EKTPOHHEIX JOKYMEHTOR (5MEeKTPOHHBIX 00pa3oB
AOKYMEHTOB) JOJDKHO TO3BOIATE B IIOJHOM 00BEMe [IPOIHTATH TEKCT JNOKYMEHTa |
PacIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaeTcst TpeGOBATh OT 3aSIBUTEIIS:
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1) npencraBnenus JOKyMEHTOB ¥ MH(QOPMAITHH I OCYILECTBICHHS NeHCTBHIA,
IpEAICTaBICHAE WM OCYLIECTBICHHE KOTOPBEIX HE IIPELYyCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMK  aKTaMH, PEryJUPYIOIIAMHU OTHOIIEHHS, BO3HUKAIOIIAE B CBS3H C
IIPEJOCTABICHUEM MYHULUIIAIBEHOMN YCIIYTH;

2) ocymlecTBIEHHs NeWCTBHM, B TOM HHCIIE COITTaCOBaHMM, HEOOXOOUMBIX JUIA
IIONYy4CHUS] MYHHLUNAIBHOM YCIYTM M CBA3AHHBIX C oOpalleHueM B WHEIE
TOCYapCTBCHHBIC OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBICHUs, OpraHM3aLUH, 3a
HCKJIIOYCHUEM TONYYeHHs YCIYr U MONy4eHHs JOKYMEHTOB U WH(OpMALHH,
[IPEIOCTAB/ICMBIX B DPE3yNbTaTe IPENOCTABICHUS TaKUX YCIYr, BKIFOYEHHBIX B
NICpEYHHY, yKa3aHHble B YacTH | cratem 9 DegmepampHOoro 3akoHa Ne 210-®3
(HEOOXOIMMEIX U 00SA3aTENBHBIX YCIYT);

3) mpencraBieHHs JOKYMEHTOB ¥ HMHQGOPMAIMH, OTCYICTBHE U (wn)
HEJI0CTOBEPHOCTE KOTOPBIX HE YKa3bIBAKCEH IPH IIEPBOHAYAIBHOM OTKAa3e B IPHEME
AIOKyMEHTOB, HEOOXOJMMBIX Ui MPEJOCTABIECHHUS MyHHIMNAIBHON YCIyTH, IH6O B
IpeNIOCTaBICHUA MyHULIUIIATIEHON YCIIYTH, 38 HCKIIOYEHHUEM CIIEYIOMINX CIy4aeB:

a) H3MeHeHHe TPeOOBaHWI HOPMATHUBHEIX IIPAaBOBBIX &KTOB, KaCAIOIIMXCS
[IPEIOCTABICHHS MYHHUIUIIATIBHON YCIIyTH, ITOCIe TIEPBOHAYAIBHOMN IONAYH 3asBIICHMS
O IIPEIOCTaBICHUH MyHHIUIIANEHOR yCIyTH;

0) Ha/lM4Ke OUMGOK B 3asBICHAUN O MPEIOCTABICHHH MYHHIAIAIBHOMN YCIIYTH H
AOKyMCHTaX, IONAHHBIX 3aJBUTENIEM IIOC€ IIEPBOHAYAIBHOTO OTKa3a B IpHEMe
JIOKyMEHTOB, HEOOXOMMMBIX I MPEJOCTABICHHS MyHHIMNAIBHON YCIYTH, JHGO B
TIpEAOCTABIICHIN MyHULMIIANIBHON YCIIYTH U HE BKIIOYEHHBIX B [IPECTABICHHEIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKa IeHCTBUS NOKYMEHTOB MM H3MEHEHHE HHpOpMaUK 1I0CTIe
IIEPBOHATATBHOIO OTKa3a B NIpHUEMe NOKYMEHTOB, HEOOXOMUMBIX IS IIPEHOCTABICHHS
MYHULMIATBHOM YCIyTH, TM00 B PENOCTABIEHUH MyHULUITAILHOR yCIyTH;

T) BBIABIGHHE JOKYMEHT&IBHO IIOATBEPIKIEHHOTO (akta (TpU3HAKOB)
OIMMOOYHOr0 WM TPOTHBOIPABHOTO HeicTBHs (0e3/eHCTBHS) HOKHOCTHOTO JIHIA
ITanater, paGoTHuka MO®LI, mpu IepBOHAYAIBHOM OTKa3e B IIpUEMe JTOKYMEHTOB,
HEOOXOIUMBIX ISl IIPEIOCTABNIEHHS MyHUIUIAEHOM YCIyTH, 60 B IIpeIOCTaBIICHUN
MYHULMIAIBHOR YCIYrd, O YeM B NHCHMEHHOM BHIE 3a TMOMIMCBHIO MpelcelaTels
IlanaThl 1Ipu HEpBOHAYATBHOM OTKAa3e B NpUEMe JOKYMEHTOB, HEOOXOMUMBIX VIS
IIPCIOCTABIICHHA MYHHULUIAIBHON YCIIyTH, YBEOOMIISIETCS 3asBHTENb, a TaKKe
IIPUHOCATCS U3BUHEHHMS 3a JOCTaBIICHHBIE HEYI0OCTBA;

4) mpemocTaBneHMs Ha OyMaKHOM HOCHTENe IOKYMEHTOB W uH(popMaIuy,
BIIEKTPOHHBIE 00pa3sbl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHU C IIYHKTOM 7.2
4acTd 1 crateu 16 @enepansHoro 3akona Ne 210-D3, 3a HCKIIOUEHHEM CIIy4aeB, €Clu
HaHCCCHUE OTMETOK Ha TaKWe NOKYMEHTHI JIMOO WX U3BATHE SABIAETCS HEOOXOIMMBIM
YCIIOBUEM ITPENOCTABICHUS IOCYJapPCTBEHHON WM MYHULHIIAIBHON YCIyIM, M HHBIX
Clly4aeB, YCTAaHOBIEHHBIX (pelepaibHEIMK 3aKOHAMH.

2.6.5. ITomyqaroTcst B paMKax MeKBEIOMCTBEHHOTO B3aMMOJIEHCTBYA:

1) cBenenns us ETPIOJI — Oepepansras Hanorosas ciIyx6a;

2) CBeIeHUs o JEWCTBYIOLIEM IIacTiopTe rpaxaanuHa Poccuiickoit Oenepanuu —
MB/JI Poccun;

3) CBemeHMS O HOTapHalbHOH JoBepeHHOCTH — MemepanbHas HOTAPHAIBHAS
najara.
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2.6.6. 3asgBuTens BIpaBe IPEIOCTABHTH JOKYMEHTEI (cBemeHus), yKasaHHEIE B
MOANYHKTaX 1 - 2 mymkra 2.6.5 aIMUHHCTPaTHBHOIO DErTaMeHTa, B bopme
SICKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHIICHHON KBaNU(DUIIMPOBAHHON IIOIIHCHIO
JIAL, yIONHOMOYEHHBIX Ha CO3JJaHHE U IONKCAHME TaKUX JOKYMEHTOB, IPH IOIade
3asIBJICHUSL.

2.6.7. HemperncraBienue (HECBOEBPEMEHHOE IIPE/ICTABIICHNE) YKa3aHHBEIMHA B
MyHKTE 2.6.5 aJMWHMCTPaTHBHOTO pPerilaMeHTa OpraHaMH TOCYIapCTBEHHOM BIACTH,
OpraHaMHi MECTHOI'O CaMOYTIPABJICHUsI, OPraHU3allisIMH JOKYMEHTOB M CBEICHHI He
MOKET ABJIATECS OCHOBAHMEM /L OTKa3a B [IPEAOCTABIEHAN MyHULUITATBHOM yCIyTH.

2.6.8. JlomxHOCTHO® 1HMIO W (WiM) paGOTHHK, yKa3aHHBIX B IIyHKTe 2.6.5
4IMUHUCTPATUBHOTO DETIIaMEHTa OpraHOB W OpraHU3alil, He IIPEACTAaBUBIINE
(HECBOEBPEMEHHO IIPE/ICTABUBIINE) 3alPOIIEHHBIE U HAXONAIAECS B pacopsoKeHUH
MOKYMEHT WM CBEICHHA, NONICIKAT afMUHUCTPATUBHON, AUCIUILIMHAPHON MITH HHOM
OTBETCTBEHHOCTH B COOTBETCTBHY C 3aKOHOIaTeNbCTBOM Poccuiickoi ®eneparyy.

2.6.9. 3anpemaercs Tpe6OBATH OT 3aSBHUTENS JOKYMEHTEL CBEJIEHUS, B TOM YHCJIE
TIONTBEPKNAIOINEC BHECEHHUE 3asBUTEIIEM ILIATHI 33 IIPEOCTABIEHHE MyHUIUIIATBHOMN
YCIIYTH, HAXOMSIIMECS B PACIIOPSDKCHUH TOCYapPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYyTIPABICHHUS ¥ IIOABENOMCTBEHHBIX TOCYIapCTBEHHBIM OpPraHaM MM OpraHam
MECTHOT'O CaMOYTIPaBIIeHHsI OpraHU3aLHH.

Hemnpezicrasnenue 3asBUTeNeM NOKyMEHTOB, COIEPXKAIIHX CBEJICHHUSI, KOTOPBIE
HaxolATCA B  DacClOpPSUKEHMH TOCYy[JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHHS M IOABENOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MCCTHOT'O CaMOYIIPaBJICHUS OpraHU3allii, HE SBIIETCA OCHOBAaHMEM IS OTKa3a
3aSBUTENIIO B IPEOCTABIEHUY MyHHIUIIATEHON YCIIyTH.

2.7. UcuepnriBalomuii nepevenb 0OCHOBAHUI sl 0TKA3a B npHeMe JOKYMEHTOB,
HEe0OXOAMMBIX /LISl IPEJOCTAB/IeHHs] MYHANMNAIBLHOMN YCIyTH

2.7.1. OCHOBaHMAMH 171 OTKa3a B HpUEMe IOKYMEHTOB (mpunoxernne Ne 3 k
HacCTOAIIEMYy aOMHUHUCTPATHBHOMY PEIVIAMEHTY), HEOOXOAUMBIX Ui IIPEOCTABICHHUS
MYHUIIHAIIAIEHON YCITYTH, SIBISIOTCS:

1) npencrapneHHble 3asBUTENEM JOKYMEHTEL COIepXKaT IOAYUCTKH M
HCIIPaBJICHUS TEKCTa, HE 3aBE€PEHHBIE B IOPSAAKE, YCTAHOBJIEHHOM 3aKOHOIATEIECTBOM
Poccuiickoit ®enepanuu;

2) NOKYMEHTHI COIEPXAT MOBPEKICHHS, HAJIHYHE KOTOPBEIX HE IIO3BOJISIET B
IOJTHOM 00BeMe HCIONB30BaTh HHGOPMALMIO U CBEIECHHS, comepkamuecss B
AOKYMEHTaX JJI [IPEAOCTaBIECH) MyHUIIUIAIBHOM YCIIyTH;

3) NpenCcTaBIeHHBIE NOKYMEHTHI WM CBEIEHHS YIPaTUIHd CHIy Ha MOMEHT
oOpalleHus 32 MyHHLIWIIAIBHON YCIIyroit (IOKYMEHT, YIOCTOBEPSIOIIMH ITOTHOMOYHS
IPEACTABUTEIA 3aBUTEILA, B ClIydae 0OpalleHus 3a IPeJOCTaBIeHHEM MYHHITHIIAIBHOMN
YCIIyTH YKa3aHHBIM JIHIIOM);

4) mojiaua 3asBICHHSA O [IPEAOCTABIEHNH MYHHIIAIAIBHOMN YCIIYyTH ¥ JOKYMEHTOB,
HEOOXOMUMBIX JULS [IPEAOCTABIEHHS MyHULUIIATBHOMN YCIIYTH, B 3JIEKTPOHHOH (hopme ¢
HapyIIeHHEM YCTaHOBIEHHEBIX TpeGOBaHMil;
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5) HEKOPPEKTHOE 3aIloJIHEHHE 0053aTeIbHEIX TIOJIEH B (GopMe 3asBIEHUs, B TOM
dMCIe B WHTEDAaKTHBHOH (opMme 3asBleHHMs Ha PecrmyGIMKaHCKOM IOpTaie
(HeoCTOBEPHOE, HEMOMHOE, THO0 HEIPaBHIBHOE 3ar0JIHEHHE ),

6) IpejACTaBIeHHe HEIOIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX JUIS
IPENOCTaBICHUS MyHUIIUIIATHHON YCIIYTH;

7) 3asBlEHHE O IpPENOCTABIEHHHM YCIYyIHM NOJAHO B OPraH roCyAapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CaMOYNpPaBJICHHS HIM OPraHU3alHIo, B IIOIHOMOYHS KOTOPKIX
HE BXOJUT NIPEAOCTABICHNE MyHUALIUIIATIBHON YCIIyTH;

8) HecoOIIoneHHWe yCTaHOBIEHHBIX craTheil 11 QenepanbHOTO 3aKOHA OT 6
ampens 2011 roma Ne 63-®3 «O6 3MEKTPOHHON TNOAMKCHY» YCIOBUM [IPU3HAHUS
JCUCTBUTENILHOCTH YCHIICHHOM KBaIM(QUIMPOBAHHOMN 3JIEKTPOHHOU IOAIHKCH,

2.7.2. Tlepevenp OCHOBaHHWI IJIf OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOIMMEIX
AJLSL TOJTYY€HNs MYHHULIUIIAIIBHOM YCITyTH, SBISIETCS HCYEPIIBIBAIOIIIM.

2.7.3. Pemenne 06 oTkase B IIpueMe 3asiBICHUSA U JOKYMEHTOB, HEOOXOIUMBIX
AT TIPEIOCTABICHIS MyHUIUIIABHON YCIyTH, MOXET OBITh IIPHHSATO KaK BO BpeMi
[IpHEMa 3asBUTEJIA, TaK U IIOCIC IOJIyYEHHS OTBETCTBEHHEIM IOJIKHOCTHBIM JIHIIOM
IlanaTel HEOOXOMMMBIX IS IHPEAOCTABNECHHS MYHUIMIATBHOMN YCIIyTH JOKyMEHTOB
(cBemeHHI) ¢ WCHONB3OBAHHEM  MEKBEIOMCTBEHHOLO HH(POPMAIIMOHHOT'O
B3aMMOJICHCTBYS, B CPOK, He IpeBBIIAOIMH 9 pabounx mHel co mHs perucTpanuu
3asBIICHUSI.

2.7.4. 3ampemnaeTcs OTKa3bIBAaTh B IIpHEMe 3asBICHHS M HWHBIX JIOKyMEHTOB,
HEOOXOIUMBIX I IPeAOCTABIEHNS MYHHIIAIATBHON YCIIyTH, B CIIy4ae €CJIH 3asBIICHHE
¥ TOKYMEHTbI, HSOOXOUMBIE ISl PETOCTABICHHS MyHHUIUIIATEHOR YCIIYTH, TONAHEI B
COOTBETCTBHH ¢ MH(pOpMAaIHeH 0 cpokax U IMOpSKe IPefoCTaBIeHHUs MYHULUAIATBHOM
ycIyry, olybnukoBaHHOM Ha ExueoMm mopraite, Pecry6ukanckom roprare.

2.8. UcuepnbiBawmumii nepedeHb 0CHOBAHHI ISl IMPHOCTAHOBJICHHS
IpefocTaB/IeHAsI MyHHIHIIAJILHOM YCJIyrH HJIH 0TKA32 B NPeJ0CTaBJICHUH
MYHHIHIIAJIBHOH yCIyTH

2.8.1. OcHoBauus mis [IPHOCTAaHOBJICHUS IIPEJOCTABICHUS MYHHIIUIIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUsI VISt 0TKA3a B IPEIOCTABICHUN MYHHIUIIAIbHOU YCITYTH:

1) mpencraBmeHHBIE 3asBHTENEM JOKYMEHTEHI comepXxarT IOOYHUCTKA U
HCIIPaBJICHUS TEKCTa, HE 3aBEPCHHEIE B IOPSAAKE, YCTAHOBIEHHOM 3aKOHOATEIHECTBOM
Poccutickoit enepanum;

2) NOKyMEHTHI COIEPXAT MOBPEKICHUS, HAJINYHE KOTOPBEIX HE IIO3BOJIIET B
MONHOM o0beMe HCIONE30BaTh HH(OPMAIIMIO U CBEEHHS, comepkamuecss B
AOKYMEHTaX IJIA [IPEAOCTaBIeH)S MyHULIIUIIAIBHOM YCIIyTH;

3) mpencTaBIeHHbIE IOKYMEHTH WIH CBEICHHUS YTPaTUIXA CHIYy Ha MOMEHT
oOpalleHus 3a MyHHUIUIAIBHON yCIyroi (IOKyMEHT, YAOCTOBEPSIOIINH IOITHOMOYHS
IPEACTABUTEIA 3a4BUTEN, B CIIy4ae oOpalleHus 3a IPeIoCTaBIeHHEM MYHUIAIAIBHOMN
YCIIYTH YKa3aHHBIM JIUIIOM);

4) moxaya 3asBIEHHUS O IIPEeLOCTABICHAN MyHHIUIATBHON YCIYyTU ¥ IOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPEOCTABICHAS MyHUITHITAIBHON YCIyTH, B 3JIEKTPOHHOH (opMme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TpeOOBaHMI;
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5) HEKOPpPEKTHOE 3allofHeHHe 00S3aTeNbHEIX HoJeH B (bopMe 3asBIIEHHS, B TOM
HHCIe B UHTEPAKTUBHOM (QopMe 3asfBIeHMs Ha PecmyOamkaHCKOM ropTaie
(HeLOCTOBEpHOE, HEIIONHOE, TG0 HEIPaBHIEHOE 3all0JHEeHHUE),

6) HecoOroneHue YCTaHOBIIEHHBIX cTathed 11 DenpepanmbHoro 3axkoHa ot 6
anpenss 2011 roma Ne 63-@3 «O6 5I€KTPOHHOM MOIMHCH YCIIOBUM TIpU3HAHUS
JICHCTBUTENBHOCTH YCHIICHHOM KBATH(QHITMPOBAHHOMN 9JIEKTPOHHOM MOIHCH;

7) HCTeK CPOK NeHCTBHSA JOrOBOPa apeHIEL;

8) HaiMYMe 32]I0/DKEHHOCTH 110 JOTOBOPY apeHIBL

9) 3asBleHHE O IPEIOCTABIEHHWH YCIyTH COIEPKUT TpeOOBaHHE O BHECEHUU
M3MEHEHUH B IIYHKTHl JOTOBOPA APEHIBI, YCIIOBHS KOTOPBIX yTBEPIK/IEHbI HOpPMAaTHBHO-
IIPABOBBIM aKTOM OpraHa MECTHOT'O CaMOYIIPaBIICHH,;

10) 3asiBNIeHre O MPeNOCTABIEHHUM YCIIyrHd COIEPXXUT TpeOOBaHHE O BHECEHHUH
M3MEHEHUH, [IPOTHBOPEYAIINX HOPMaM JeHCTBYIOIIEro 3aKOHOIaTe hCTBA.

2.8.3. IlepeveHs OCHOBaHWH IS OTKa3a B IIPEAOCTAaBICHUN MYHHITUIIAILHON
YCIIYTH SIBJISIETCS MCYEPIIBIBAIOILIM.

2.8.4. 3ampemaercss OTKa3bIBAaTh B IIPEIOCTABICHAM MYHUIUIIAIBHON YCIYTH B
CHAyHae, CCIH 3asBICHUE O IPENOCTABICHHM MYyHHIWIAIGHOW YCIYyIM IOOAHO B
COOTBETCTBUH C HH(pOpMAIHel 0 CpoKax U MOpPSIAKE NPELOCTABICHUS MYHULUATIATBHOH
yenyry, omy6mukoBanHo# Ha ExuHoM moprane, Peciy6inkanckom moprare.

2.9. Pasmep miaTel, B3UMaeMoii ¢ 3asiBHTeIs IPH pPeAoCTaBJIeHHH
MYHHIHNAJIbHOH YCJIYIH, H CIOCOOLI €e B3UMAHHS

MynununansHas ycinyra npeocTaBiseTcs Ha 0€3B0O3ME3THOM OCHOBE.

2.10. MakcaMa/IbHBIN CPOK OKHAAHHS B oYepelH NpH nogave 3assBHTEIEM
3ampoca o NpeAoCTaBIeHHH MYHHIUNAJILHON YCIYTH U IIPH HOJIyYeHHH
pe3y/IbTaTa NpPeAOCTABJEHHS TAKHX yCIyT

2.10.1. Bpemst oxuIaHus OpY TI0ade 3asBIeHHs Ha IIOJIyYE€HUE MYHUITUIAILHON
YCIIyru - He Goinee 15 MUHYT.

2.10.2. Tlpu nomy4eHuH pe3ynbTaTa IIPELOCTABIEHUS MYHHIIAIIAIBHOA YCIyTH
MaKCHMAJIbHBIM CPOK OKUJIGHHUA B OUEPEe/IH He JTOJIKEH IPEBHIIIATh 15 MUHYT.

2.11. Cpok perucrpauuu 3anpoca 3asiBUTEIs 0 NpeI0CTaBJICHHH MYHHIHIIAJILHOMN
ycJayrua

2.11.1. Ipu nugHOM O6pamenuy B M®L] B feHb MONauy 3asgBICHHS 3asBUTENIO
BbInaeTes pacnucka u3 ANC M®IL] ¢ perucTpaniioHHEIM HOMEPOM, IIOJITBEPKIAIOIIIHM,
YTO 3asABJICHUE OTHPABJICHO, U AATOH ITOJaYX 3asIBJICHMUS.

2.11.2. Tlpm HampaBlIeHHH 3asIBICHIS nocpenctsoM  Enunoro moprana,
Pecry6iukanckoro moprana 3asBUTeNb B I€HB TONAYM 3aSBIICHUS II0JIy4aeT B JTUYHOM
Kabunere Pecmy6iukaHckoro mopraga # IO SJICKTPOHHOHM II0YTE YBEIOMIIEHHE,
LIOATBEPXKAAIOIICe, 4YTO  3afABICHWE OTIPABIE€HO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIMOHHLIM HOMEP U J1aTa IMOAAYHX 3asBICHUI.
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2.11.3. Tlpu nuuyrOM oOpalieHn B Ilamaty B mHeHP MOMAYM 3asBICHHUS
YIOTHOMOYCHHBIM AODKHOCTHBIM JUIIOM llanarel 3asBUTETIO BBIAETCS PAcIMCKa U3
aBTOMAaTU3UPOBAaHHOM HH()OPMALIMOHHOW CHCTEMEI, IIpEIHA3HAYCHHON I OKa3aHUSI
FOCYNapCTBEHHBIX U MYHHIMIAIBHLIX YCIYT, C PErMCTPAlAOHHBIM HOMEpOM, IaToMH
II0ZIa9K 3asBIIEHMS U IIEPEIHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.12. TpeGoBaHus K MOMEIIEHHUSIM, B KOTOPBIX NPeJ0CTABJIAETCS
MYHHIHNAJbHAA yeayra

2.12.1. TIpenocraBienre MyHHUITHIIATBEHON YCIYTH OCYILECTBIISIETCS B 3MaHUAX U
[IOMENICHNAX, O0OpYHOBaHHBIX IPOTHBOIOXKAPHON  CHCTEMOM ¥ CHCTEMOi
[I0KapOTYIIEHHS.

ObGecnednBaercss  GeCIpenITCTBEHHbIN JOCTYyNl  WMHBAIHJIOB K  MECTY
[IPENOCTaBICHUA MYHHMIUNANBHOM yCIyru (yIOOHBIM BXOM-BBIXON B IMOMELICHHS H
IIepEMEIIEHHE B UX IIpeieax).

Busyanbnas, TekcroBas — mHbOpMamms o IIOpSIIKE  NPeNOCTaBIEHH
MYHUIUIAIBHOH yCIYIH pasMellaeTcs B yHOOGHBIX JUIA 3asBHTENCH MecTax, B TOM
IHCIIE C yUETOM OTPaHHYEHHBIX BO3MOXKHOCTEN HHBATUIOB.

2.12.2. OcymectBisrores MEpBI 110 OOECIIEYCHUIO0 HHBAIHAAM, B TOM YHCIIe
UCIOJIE3YIOIMM  KpeCa-KOMACKA M COOaK-POBOJHUKOB, YCIOBHH JOCTYIIHOCTH
3IaHUs, IOMEINEHUN U yCITyT, BKIIFOYast:

1) ycnoBus s GecIpensTCTBEHHOTO OCTYNA K 3HAHHIO H ITIOMEIIEHUSIM, &
TaKXX€ IPEOCTaBIIEMEIM B HUX YCIYraM;

2) BO3MOXKHOCTH CAMOCTOSITENBHOTO IEPEIBIKEHHS 0 TeppuTopun IlanaTsr,
BXOZla U BEIXO/Ia B 3/[aHUE U IIOMEIIeHNs [lanatsl, mocaaKku B TPaHCIIOPTHOE CPENCTBO 1
BLICa/IKH U3 HETO, B TOM YHCJIE C UCIIONB30BaHUEM KPECIIa-KOJISCKH,

3) COIpOBOXICHHE HMHBAIUIOB, WMEIOIIUX CTOMKHE paccTporicTBa (YHKIIHH
SPEHHA U CaMOCTOATENIPHOIO ICPEBMIKEHHS, W OKa3aHWE MM IIOMOINH B 3MAHHM U
IIOMEIIEHHUSX;

4) Hamiexamee pasMelleHHe OGOPYNOBAHHA ¥ HOCHTENCH uH(pOopMaIUHy,
HEOOXOMMMEBIX I obecredeHrs GecIpersTCTBEHHOrO JIOCTyIla UHBAIUIOB K 3[aHHIO,
TIOMEIICHUSM U K YCIIyraM C Y4eTOM OrPaHUYEHHH UX KU3HEIEeATEIBHOCTH,

5) JOIycK B 3[0aHWe M MOMEIICHHUS CO0aKH-TIPOBOJHKUKA IPH HAIUIHH
AOKYMEHTa, IIOATBEPIKIAIOWIETO €€ CIelUaNibHOe 00yueHne U BEIAABAEMOTO 10 (hopMe
U B IIOPAZIKE, yTBEPXKACHHBIX IPHKa30oM MHUHHCTEpPCTBA TPY[a U COLUAIBHOMN 3aIlUThI
Poccuiickoit @enepamun ot 22 wmons 2015 r. Ne 386 «O6 YTBEPXKICHUH (DOPMEI
AOKYMCHTa, IOATBEPKIAIOIIEr0 CICUHalbHOe O0yd4eHHe COOaKH-IIPOBOIHHUKA, U
IIOPSZKA €r0 BEIIAUMY;

6) OKa3zaHME COTPYAHUKAMH, HPELOCTABISIOMIAMY MYHHIMIIAIBHYIO YCIyTY,
TIOMOIIM MHBAIUIAM B TNPEONONECHUH 0apbepoB, MEITAMOIIUX [OLyIEHHEO MMH YCIIyT
HapaBHE C OPYTUMH JINI[AMH.

2.12.3. TpeboBaHHs B 4YacTH oOOeCIIeUeHUs JNOCTYIIHOCTH I HWHBAJIHIOB
OOBEKTOB, B KOTOPBHIX OCYILECTBIISETCS IIPESLOCTABIICHHE MYHHULUANIATBHON YCIIYTH, H
CPCACTB, UCTIONB3YEMBIX IIPH IPEAOCTABICHUH MYHUIUIIAIBHOM YCIyTH, TIPUMEHIIOTCS
K OOBEKTaM U Cpe[CTBaM, BBEJEHHHIM B OKCIUIYaTalldio HITH IIPOIIIE M
MOJIEPHU3ALNIO, PEKOHCTPYKIHIO 1tocie 1 uroig 2016 roxa.
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2.13. Ioka3aTenu JOCTYMHOCTH H KaYeCTBa MYHUIHNAJILHOH yCIyTH

2.13.1. Iloka3aTensiMi JOCTYIIHOCTH IIPETOCTABIICHUS] MYHHUIUIIAIBHONR YCITyrd
SBJISIFOTCS:

PacIIOJIOXKCHHOCTD IOMEIICHHU, B KOTOPOM BEETCS IPUEM, Bbladya JOKYMEHTOB
B 30HE IOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,;

HaJM4ie HeoOXOIMMOro KOJHYECTBA CIICIHATHCTOB, a TAKKe [IOMEIIEHUH, B
KOTOPBIX OCYINECTBIIACTCS IIPUEM JOKYMEHTOB OT 3asBUTEIICH;

HamMqMe MCYeprbIBatomell HHGOpPMauMK O Ccrocobax, MOpAgKe M CPOKax
NpPENOCTAaBICHI MyHUUMIIATBHON YCIYyrd Ha HH(OPMAIMOHHBIX CTeHAaxX, EauHOM
noprane, Pecry6nukanckom mopraie, oQHIIMATEHOM caiiTe MYHHIIHANIATBHOTO pafioHa;

OKasaHHC IIOMOIIM WHBalUIaM B IMPEOJOJICHHH 0aphepoB, MEIIAOIINX
[IOJYYIE€HHUIO MU YCIIyT HapaBHEe C IPYTHUMH JIHIaMH.

2.13.2. TlokaszarensMu KadecTBa [IPEMOCTABICHUS MYHHIUIAIBHON YCIIyTH
SIBIISTFOTCSL:

1) cobmonenue cpokos npuema u PaccMOTpeHHs TOKYMEHTOB;

2) cobmonenne cpoKa IOTyYeHHs Pe3yIbTaTa MYHHUIUIIAIBHOR YCIIYTH;

3) OTCYyTCTBHE OGOCHOBAaHHBIX KaJlo6 Ha HapyleHHus aIMUHHCTPATHBHOI'O
periamenTa, coBepLIeHHbIe paboTHrKaMu [amaTer;

4) KONMYECTBO B3aMMOEHCTBHIT 3asIBUTENS ¢ JOIDKHOCTHBIMI avnamu (6e3 ydera
KOHCYJIbTaIH):

B3aUMOJEHCTBUE 3asBUTENS C pabotHukamMu IlamaTel  win MOL] mpwm
IIPENIOCTABIICHUY ~ MYHULUNATBHOW  YCIYTH  OCYMIECTBIAETCS  OIHH pa3 1npu
NPEACTABICHNH 3asBICHUSA CO BCEMU HEOOXOAUMBIMHU OKYMEHTaM;

OIMH pas B Clydae HEOOXONMMOCTH IIOJNYYeHHsS pe3ylbTara IIPeIOCTaBIICHHUS
MYHUIHUIAIBHOK yeiyru B [lanaty mnm MOL] B dopme 9K3eMILIIpa 3JIEKTPOHHOTO
AOKyMeHTa Ha OyMaKHOM HOCHTEJIe.

IIpONOKUTENBHOCTE OMHOTO B3aUMOMEHCTBHS 3asBHTENS C JIOJDKHOCTHBIMH
JULaMH¥ TIpH TIpeIOCTaBICHUN MyHHUUMIIAIBHOM YCIIyrd He IpeBbImaeT 15 MUHYT.

3asBUTENb BIIPaBe OLICHATH KAYECTBO IPELOCTABICHHS MYHHUIUIAIIBHON YCIIYTH C
TIIOMOIIBIO  yCTPOKMCTB IIOABHIKHON paguoTeleDOHHOM CBA3M, C WCIOIb3OBAHHEM
PecryGnukanckoro noprana, TepMHHATBHBIX YCTPOKCTB.

2.13.3. Mudopmarnmst o Xoie IIpeIOCTaBIEHHS MYHUITUIAIBHONA YCIYTH MOYKET
OBITh  TIONIyueHa 3asBUTENEM B  JIHYHOM kaOnHeTe Ha EmwHOM ropTaire,
PecryGnukanckom moprase, B IManaty, M®LI,

2.13.4. IlpenocraBiieHre MyHHIHNAILHOMN YCIYTH OCYIIECTBISIETCS B JIOO0OM
M®I] no BEIGOpy 3asBHTENS HE3aBHCHMO OT MECTA €r0 JKHTENbCTBA IIIH MecTa
(GaKTHIECKOro MpOoKUBAHUS (ipebbIBaHusA) Ha TeppUTOPHE Pecry6iuku Tartapctan mo
OKCTEPPUTOPUATEHOMY HPHHIIHILY.

MyHununansHas yeiiyra B COCTaBe KOMILIEKCHOTO 3aIpoca He NPeIOCTaBIISETCs.

2.15. inble TpeGoBaHMSA K MPELOCTABICHHIO MYHHIHOAJBHOH yCJIyru

2.15.1. Ilpu mpenocTaBIeHUH MyHHLHIATEHOMR YCIIYyT'H B 3JIEKTPOHHOU ¢opme
3asIBUTEJIb BIpPaBe:
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1) momyumts wuHGOpMammIO o0 TOpsOKe H CpOKax MpenoCTaBIICHHS
MyHULMIATIBHOR YCIIYTH, pasMelleHHylo Ha ExuHoM moprarne, Pecry6imkasckoM
nopraie;

2) mozaTh 3asBIEHHE O IIPENOCTABICHHM MYHHIAIATBHON YCIyTH W WHBIE
JIOKYMEHTBI, He0OXOMUMEIE IS IPeIOCTABIIEH S MyHHIAIATBHOM YCILyTH, B TOM YHCJIE
JOKYMEHTBI ¥ HH(QOPMAIMIO, 3]IEKTPOHHbIC 06pa3bl KOTOPLIX paHee GbLIA 3aBEpPEHEI B
COOTBETCTBUHM C IyHKTOM 7.2 yactH 1 cratem 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucrone3oBanueM Pecnybiaukanckoro moprana;

3) TONYYHTH CBEHEHHS O XOJEe BEHIIOJIHEHWs 3asBIeHHH O IIPENOCTaBIICHUN
MYyHHULHUIIAIBHON YCIIyTH, TOAAHHEIX B SJIEKTPOHHOMR GopMe;

4) OCYIIECTBUTH OLIEHKY Ka4eCTBa IPeTOCTaBICHHUS MYHHUIUIATBHON YCIIYTH;

5) DONyYWTH pe3yNbTAT MPENOCTABIECHHA MyHHIAIATBHOMN yclIyrd B (opme
3JIEKTPOHHOTO TOKYMEHTa,;

6) mojaTh Xanoby Ha pelleHUe U NeHCTBHE (6eznetictBre) [anmatsl, a Takxe ero
AOJ/DKHOCTHBIX JIML, MyHHIMNAIBHBIX CIYXalMX IIOCPEICTBOM PecIryGiInKaHCKOro
nopTaia, IopTana (QelepalbHOE TOCYNapCTBEHHOH MH(GOPMAIMOHHOM CHCTEMEI,
obecrieunBaroLeil mporece I0Cyae6HOro (BHECYIEOHOT0) O0XKAIOBAHMS PEINeHUH U
nercTBul (Ge3meHCTBHUA), COBEPIUEHHBIX IIPH IPEIOCTABICHHH rOCYyHapCTBEHHBIX MU
MYHULHIIATIBHBIX  YCIYT  OpraHaMH, IPENOCTABIIAIOLMMH TOCYJapCTBEHHBIE U
MyHULMNAIBLHBIC  YCIYyrd, HX JOKHOCTHBIME JIMIAMH, TOCYJapCTBEHHBIMH U
MYHUITUIIAIBHBIME CIIYKAIIAMH.

2.15.2. @opmupoBaHKe 3asBIEHHS OCYIIECTBISETCS TIOCPEJICTBOM 3alOJTHEHHS
SIIEKTPOHHOM (POPMBI 3asIBICHHS Ha PecIy6IuKaHCKOM IopTale 6e3 HeoBXOmTUMOCTH
AOTIOJNHUTEIBHOU IIOa4¥ 3asBIEHHA B KaKO#-11u60 HOH dhopMe.

2.15.3. Tlpu popMupOBaHKH 3asBICHUS 00ECIIEINBACTCS:

1) BO3MOXKHOCTH KOIIMPOBAHHUS U COXPAHEHWS 3aSBIEHHS ¥ MHBIX JOKyMEHTOB,
HEOOXOIIMMBIX JUIA IPE/JOCTABIIEHHS YCITyTH;

2) BO3MOXHOCTP 3aIONHEHHS HECKOJBKHMH 3asSBUTEIAMH OJHOMN BJIEKTPOHHOM
(OpMBI 3asBIEHMS IPH OOPAIIEHHH 33 yCIYraMu, IIPEITOIaralolluMU HalpaBjIeHHe
COBMECTHOTO 3asIBJIEHUS HECKOIBKUMH 3aSIBUTEIISIMU;

3) BO3MOXHOCTE II€YaTH Ha GYMa)KHOM HOCHTEIe KOIHH BJIEKTPOHHOK (DOPMEI
3asBJICHHUS,

4) coxpaHeH¥e paHee BBECHHEIX B BJIEKTPOHHYIO (DOpMY 3asIBIIEHHUS 3HAUYECHUH B
JIFOO0M MOMEHT I10 JKEJIAHHUIO MONIB30BATENS, B TOM HCIIE IIPY BO3HUKHOBEHHH OLIHOOK
BBOJIA ¥ BO3BpATe JUIs IIOBTOPHOTO BBOJIA 3HAYEHUH B SJICKTPOHHYIO (OPMY 3asiBIICHH,

5) samonHeHMe IONEH SIEKTPOHHON (OPMBI 3asBieHHS 1O HAYAA BBOJIA
CBE/ICHUH 3asBHTENIEM C HCIIONB30BAHUEM CBEJEHHIl, DAa3MEIIEHHBIX B ECUA, wu
CBE/ICHUH, OIyOIMKOBaHHBIX Ha PeclryGimkaHCKOM IopTale, B 9acTH, KacaroIneics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHOM CHCTEME UACHTH(GUKALNA 1 ayTEeHTU(UKAIIHH;

6) BO3MOKHOCTb BEpHYThCS Ha JIFOGOM W3 ITANoB 3aMOHEHWS 3JIEKTPOHHOM
(opMEI 3asBIeHNs Ge3 MOTepH paHee BBEIEHHOM HH(pOpMaIy;

7) BOSMOKHOCTH JOCTyIla 3asBUTENS K paHEe [IONAHHEIM MM 3aSBICHHUSIM B
TEICHHE HC MEHEE OMHOIO roja, a TAKXKe YaCTUYHO CHOPMHUPOBAHHEIM 3aSIBICHUSIM - B
TEUCHHEC He MEHee 3 MeCsIIEB.

2.15.4. 3anmcs 3asBuTerneit Ha npueM B M®I] (nanee - 3aIIUCh) OCYIIECTBIISAETCS
mocpencTBoM Pecry6mukanckoro moprana, tenedona KOHTakKkT-ieHTpa M®LI.
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3asBUTENIO MPENOCTABIACTCS BO3MOXHOCTS 3aIlHCH Ha JOGBe CBOGOIHEIE JUIST
l[préMa NaTy U BPEMs B IIPE/eaX yCTAHOBIEHHOTO B MHOTOQYHKIMOHATIBEHOM IIEHTpE
rpaduka nprema.

3amuce Ha OIpefelIeHHyI0 JaTy 3aKaHInBaeTCs 3a CYTKH [0 HACTYIUIEHHS 3TOH
IaTHI.

JI7ist ocyIecTBIeH s IPeBapHTENBHOM 3aICH TTOCPEICTBOM Pecmybnukanckoro
TIOpTajla 3as4BUTEI0 HEOOXOIUMO yKa3aTh 3allpallliBAeMble CHCTEMON NaHHEE, B TOM
qucIe:

(haMHUITIIO, UM, OT4eCTBO (IIPH HATHMYHN);

HOMep TenedoHa;

aJpec IEKTPOHHOMN MOYTHI (I10 JKETaHHIO);

KeJlaeMyIo aTy U BpeMsl IIprueMa.

B ciydae HECOOTBETCTBHS CBEIEHWil, KOTOpBIE COOBLIMI 3aSBHUTENH pH
IIPC/(BAPUTENLHON 3alliCH, NOKYMEHTAM, IPEJICTABICHHBIM 3asBUTEIEM IPH JTAYHOM
[IpHeMe, IPEABaPUTENLHAS 3aIIMCh AHHYJIUPYETCH.

Ilpu ocymmecTBIEHHH IpefBAPHUTENBHOM 3aIlHCH 3aSBUTENI0 OOECIICIHBAETCS
BO3MOXHOCTh pacledaraTb TalOH-NIOATBEPXKICHHE. B cilydae, ecim 3asBUTEIND
COOOIUT ajpec BJIEKTPOHHON MOYTH, Ha YKa3aHHBIN aZpec TaKXe HaIpaBisIeTCs
HH(OPMAIUS O IONTBEP)KACHAN IPEIBAPUTETHHOM 3aIICH ¢ yKa3aHHEM JaThl, BpeMEHH!
1 MECTa IIprueMa.

IIpr OCYIIECTBIEHNM NpEABAPUTENBHON 3aIlHCH 3aSBHUTENh B OOS3aTEIBHOM
MOpsAIKE HHYOPMHEPYETCS O TOM, YTO IIPEABAPHUTEIbHAS 3aIUCE aHHYJIAPYETCS B CITydae
€ro HesABKH I10 MCTEICHUHU 15 MUHYT C Ha3HAYEHHOIO BPEMEHH IIpHeMa.

3asBuTENH B II0G0E BpEMs BIIPaBE OTKA3aThCS OT IIPEBAPUTEIHHON 3aIIHCH.

3amperaercs TpeGOBaTh OT 3asIBUTENS COBEpIICHHS HHBIX HEHCTBHI, Kpome
IIPOXOXIEHUS HICHTUYUKALNN U ayTeHTH(DHUKALUE B COOTBETCTBHHU C HOPMATHBHBIME
IpaBoBBIMU aKTaMH Poccuiickoii ®Denepanuy, ykasaHus LemM IpUeMa, a TaKiKe
PCNOCTABICHUS CBEJICHMH, HEOOXOAMMEBIX IUIA pacdeTa [JINTENLHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPbI HEOOX0AMMO 3a0pOHUPOBATE IS [IPHEMa.

3. CocraB, noc/1e10BaTeJbHOCTD B CPOKH BBINOJHEHHS aJMHHHCTPATHBHBIX
nponeayp, TpeGoBaHus K HOPSAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOTHEHHS aIMHHHCTPATHBHBIX MPOLEAYP B 3JIeKTpOHHOH dopme, a TaKkiKe

0COOCHHOCTH BBINOJIHEHHS A IMHHHCTPATHBHBIX MPOIEAYP B
MHOTO(pYHKIHOHAJbHBIX HEHTPAX

3.1. Onucanne nocae 0BaTeILHOCTH AeHCTBHIA IIPH NpPeNOCTABICHHH
MYHHIHIIAJIbHOH yCJIyrH

3.1.1. TlpemocTaBnenre MyHHIMIAILHON YCIYTH BKIFOYAET B Cebs ClIeIyIOIIHe
aIMUHHCTPATHUBHBIE IIPOLIEAYPEIL:

1) KOHCYTETHpOBaHHUE 3aBUTEILS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPECTaBICHHBIX
3asBUTEJIEM;

3) HallpaBIeHHe MEXBEIOMCTBEHHBIX 3allpOCOB B OpIaHEL, y4acTBYIOIIHE B
IIPEJOCTaBICHUH MyHHUIUIIATEHON YCIIyTH;
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4) IOZrOTOBKA Pe3yIIbTaTa MyHHUIMTIATEHOM YCIIyTH;
5) Bblnava (HanpaBIieHHe) 3asBUTENTIO PE3YIbTaTa MYHHIIHAIIAIbHON YCITyTH;
6) HcIpaBiIeHne TEXHUIECKOH OIIUOKH.

3.2. Oka3aHue KOHCYJIbTAIHH 3asIBUTEJTIO

3.2.1. OcHOBaHHEM Hauaja BHITOJHEHH aIMUHHUCTPATHBHOM  IIPOLEAYPEI
ABIACTCA OOpalleHHe 3asBHUTENs [0 BONPOCAM, CBS3AHHBIM C IIPEOCTaBICHUEM
MYHHIHIIAIBHON yCITyTH,

JIOTOKHOCTHEIM ~ THIIOM ~ (PaGOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJHEHHE
aIMUHUCTPATUBHOU IIPOLEAYPEI, SIBIISIETCS:

npu obparenuy 3asBuressi B MOLI — paotauk MOLI;

Ipu obpalleHun 3asBuTeNs B [lanaTy - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBaHHE.

3.2.2. asgBuTens BIpaBe OGPATUTHCSA 33 KOHCYNIBTALMEH O OPSAAKE U CpoKax
IIPCIOCTABICHUA MYHUIUNAIBHOW ycoyrd B M®PI] muyHO W 1O TeneQoHy u
BJIEKTPOHHOM IIOYTE.

PaGornux M®I] KOHCYNBTHPYET 3asBHUTENS, B TOM YHCIE II0 cocTaBy, Gopme
IIPEACTaBIIEMOH JOKYMEHTALlMK U IPYTHM BOIIPOCAM JUISl MOJMYIeHHs MYHHULMANATLHOH
YCIIYTH.

3asiBUTENb MOXET IONYYATh WH(GOPMALHIO O IIOPSIIKE  IIPENOCTABIICHHS
MYHUITUIIAIEHOH YCIyTH Ha odHIuanbHOM caiite ML http:/mfcl6.tatarstan.ru.

AIIMUHUCTDATUBHEIE IIPOLEIYPhl, yCTAHABIHBAEMBIE HACTOSIIHIM ITyHKTOM,
BEITIOJIHSFOTCS B JIEHb 0OpallleHns 3asIBUTEIIS.

PesynbraTamMu  BBINONHEHHS — aIMHUHHCTPATHBHBIX IIPOLENYP  SBIISIOTCS:
KOHCYJIbTallMAd IO COCTaBy, (OpMe IPeACTaBISIEMOM JOKYMEHTAIMH U IpyTUM
BOIIPOCaM, HEOOXOLXMMBIM JIJIsl TIOTyYeH s MyHUILUITATBHOMN YCIIyTH.

3.2.3. 3asBurens BmpaBe oGpartuthes B Ilamary mmo TeneQoHy M BIEKTPOHHOI
TIOYTE, a TaKkKe IONy4WTh KOHCYJBTALMIO Ha PecmyOnukanckoM mopraie, caiite
IlamaTsl 0 MOpsANKe M CPOKAX IPENOCTABICHHS MYHULUIATLHON YCIIyT'H, B TOM YHCJIE
IO cocTaBy, (OpMe IPEACTABIAEMOM JOKyMEHTALMH W JAPYrHM BOHIpOCaM ISl
IIOJY9€eHHUS MyHULIUIIATbHOM YCIIyTH.

AJIMUHVCTPaTUBHEIE IIPOLEAYPH], yCTAHABIHBAEMEIE HACTOSIIAM IIyHKTOM,
BBIIIOJHAIOTCS B TEICHHE TPeX paboumx JHeH Co JHS [OCTYIUIEHHS 0OpaIieHus.

PesynbraTaMu  BBINONHEHWS  aIMHHHCTPATHBHBIX IIPOLENYP  SBIISIOTCS:
KOHCYNbTallM| 110 COCTaBy, (OpPME IPEJACTaBIAEMON JOKyMEHTAIMH H APYTHM
BOIPOCaM, HEOOXOXMMbIM JJisl IOy YeH s My HULATATBHOMN YCIIyTH.

3.3. IlpuHATHE H pacCMOTPeHHE KOMILJIEKTA JOKYMEHTOB,
NpeICTaBJIEHHBIX 3asiBHTEJIEM

3.3.1. IlprieM JOKYMEHTOB IS IIPENOCTABIEHHS MyHHLMIAIBHOMN YCIyTH 4epe3
MOI] mu ynanensoe pabouee mecto M®II,

3.3.1.1. 3asBuTens (IpeACTaBUTENb 3aBUTEN) 0OPALLIAETCS B M®I] c 3ampocom
O TPeNOCTaBICHHH MyHHIHUNAIbHON YCIYIM W IPENCTAaBIAET JOKYMEHTEI B
COOTBETCTBUH C ITYHKTOM 2.6 aIMMHHCTPaTHBHOTO PErJIaMEHTA.



14

3.3.1.2. Pa6oranx M®L], Benymmumii mpreM 3asBiIeHmit:

ONIPEACIIAET IPpeAMET OOpalEHN;

YZAOCTOBEPSET JINYHOCTH 3asIBUTEILS,

IIPOBOIUT IIPOBEPKY MOTHOMOYHH JIUIIA, TIOAAIOIETO JOKYMEHTEL,

IIPOBOTUT IIPOBEPKY COOTBETCTBUSA IJOKYMEHTOB TPeOOBAHWAM, YKA3aHHBIM B
IyHKTE 2.6 aIMMHHACTPATHBHOIO PErIaMeHTa,;

3aIOJIHAET 371€KTPOHHYO GopMy 3asBienwus B AIC M®IT;

NP IpPeNOCTaBJIC€HHH  JOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.6
dAMUHUCTPATUBHOIO  pErNaMeHTa Ha  OyMaXHOM  HOCHTENe,  OCYIECTBILIET
CKaHHPOBAHUE IPE/ICTABICHHBIX JOKYMEHTOB;

pacrneuatsiBaeT 3asgBiaenue u3 AVUC MOI];

[ICPEIaeT 3asiBUTENIO Ha IIPOBEPKY U IOAMIUCAHHE,

TIOCJIC IIOAIMCAHNS CKaHUPYeT IIOAIIMCaHHoe 3asBienue B AUIC M®IT;

sarpyxaetT B AVIC M®IL] noKyMeHTEI, Ipe/ICTaBICHHEIE B BJIEKTPOHHON (opme
HIIH SJIEKTPOHHBIE 00paskl OTCKAHUPOBAHHBIX JOKYMEHTOB, (Gopmupyer sneKTpoHHOE
neo;

BO3BpalllacT NOAIMCAHHOE 3a9BJICHIE U OPUTHHATIBI OyMaXKHBIX JOKYMEHTOB;

BBIZTACT 3aSBUTEIII0 PACIIUCKY B IIPHEMe JOKYMEHTOB.

AZIMVHHCTDPATHBHBIC IPOLEIYPH], yCTAHABIHBACMBIC HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpallleHNs 3aBUTEJIS.

Pesyibraramu BBINONHEHHS 8 IMUHICTPATHBHEIX MIPOLIEAYD SIBISIFOTCS: TOTOBOE K
OTIIPaBKE 3asIBJIEHHE U MTaKeT JOKyMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiser maker JIOKYMEHTOB, MPUHATBIX OT
sasBuTelNd B Ilamaty B amekTpoHHOM (opme (B cocTaBe makeToB SJIEKTPOHHEIX JIell) B
TEUCHUE OJHOTO pabovero MHA CO JHA OOpAIeHHs 3asMBUTENS B CTPYKTYPHOE
nonpasnenerue MOIL,

PesyibTaramu BEIONTHEHUS aIMHHICTPATHBHBIX MIPOLIEAYP SABISIOTCS: 3asIBIIEHHUE
Y II8KEeT JIOKYMEHTOB (3JIEKTPOHHOE [EN0), HAMpaBICHHbBIE B [Tanaty, mocpencTBoM
CHUCTEMEI 3JIEKTPOHHOTO B3aMMOEICTRHA.

3.3.2. IlpueM IOKYMEHTOB IS IPEIOCTABJICHUS MYHHUIIUIIATBHON YCIIyTH B
BIIEKTPOHHOI opme uepes PecrryGnukanckuii moprai.

3.3.2.1. 3asgBuTeNs IS MTONAYM 3aSBJICHHS B BJIEKTPOHHOU (OpMe BEBIIIOIHSIET
CIIEIYIOLIUE NeHCTBHU:

BEIIIOJIHAET aBTOPH3ALIHIO;

OTKPBIBAET (OPMY SNIEKTPOHHOIO 3asBIICHUSL,

3aIlONHACT (OpPMy 3JIEKTPOHHOIO  3asBIICHHS, BKIIFOYAIOIIYI0  CBEJICHMS,
HEOOXOUMBIe 1 00sI3aTe b HBIE 11 [IPEOCTABICHHUS MYHHUIUIIATBHON YCITyTH;

TIPUKPEILIACT NOKYMEHTBI B DI€KTPOHHOH (DOpMe HIM 3IEKTPOHHEIE OOpasbI
MIOKYMEHTOB K (pOpMe 31IEKTPOHHOTO 3asBJIeHHS (TIpH HEOOXOIUMOCTH);

TIOATBEPKACT (DaKT O3HAKOMICHMS W COINIACHS C YCIOBHSAMH U IIOPSIIKOM
[PENOCTaBICHNST MYHWIMIIANPHOW YCIYTd B SIIEKTPOHHOH (opMe (ycTaHaBIHBaeT
COOTBETCTBYIOLIYIO OTMETKY O COIIACHH B (OpME 3I€KTPOHHOTO 3asBIECHN);

TIOATBEPXKAACT ~ TOCTOBEPHOCTH  COOOIIEHHBIX CBENCHHUM  (yCTaHABIHUBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JI€KTPOHHOTO 3asBJICHHSA);

OTIIPaBIISIET 3aIlOTHEHHOE 3JIEKTPOHHOE 3asIBIICHUE (HaXXuMaeT
COOTBETCTBYIOIIYIO KHOIKY B (DOPME 3JIEKTPOHHOTO 3asBIICHHS);
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SJICKTPOHHO® 3asBJICHHE IIOAMKCHIBAETCA B COOTBETCTBHU C TpeOOBAHHUSIMH
IyHKTa 2.6.3 aIMUHHACTPATHBHOIO PETTIAMEHTA,

TI0JTy9aeT yBeTOMIICHHE 00 OTIIpaBKe 3JEKTPOHHOTO 3asBIEHHS.

DopMaTHO-JIoTHYecKas IpOBepka CHOPMHPOBAHHOIO 3aIpoca OCYIIECTBIISIETCS
€MHBIM (DETHOHATBHBIM) I[OPTAIOM aBTOMATHYECKH HA OCHOBAHUH TpeOoBaHuUH,
OINPCHCIEMBIX OpraHoM (OpraHM3aldell), B IIPOIECCE 3alOJIHEHMS 3asBHTEIEM
KaXIOTO W3 IIONeH SJIEKTPOHHOK (opMbl 3ampoca. IIpH BBISBICHHH eXHHBIM
(PervoHaNBEHBIM) [OPTANOM HEKOPPEKTHO 3aroHEHHOTO OIS BIIEKTPOHHON (OPMEI
3alpoca 3afABUTCIb YBENOMIACTCS O XapaKTepe BHIIBICHHON OLIMOKH H IIOPSIKE ee
YCTpaHCHHS TIOCPEACTBOM HH(QOPMAIMOHHOTO COOOLIEHHS HEIIOCPEICTBEHHO B
3IICKTPOHHOH (opMme 3armpoca.

AIIMUHUCTDATHBHEIE IPOLEIYPHl, yCTaHABIHBAEMBIE HACTOSIIAM IIyHKTOM,
BBITIOJTHSIOTCS B IEHb OOpallleH s 3aBUTEIIS.

PesynbratamMu  BBIIONHEHHS — aIMHUHHCTPATHBHBIX IIPOLENYP  SBISIOTCS:
SJICKTPOHHOE JeJI0, HampaBlIeHHOe B Ilanaty MOCPEeNCTBOM CHCTEMBI 3IEKTPOHHOTO
B3aHMOJECHUCTBHS.

3.3.3. PaccMoTpenne KoMILTeKTa noxkymeHToB IlanaToii.

3.3.3.1. OcHoBaHWeM Hayala BBIIOIHEHHUS aIMUHUCTPATUBHON IpOLEIYPEI
ABIICTCA  IIOCTYIUICHHE 3afBICHHA UM HHBIX JOKYMEHTOB, HEOOXOIMMBIX IV
IIPENOCTaBIICHNSA MyHUIIUIIATBEHON YCIYTH.

3.3.3.2. JIOMXHOCTHOE IHMI0, OTBETCTBEHHOE 32 IIpUEM JTOKYMEHTOB, B Cydae
oOpallleHns 3asBUTEN C 3asBIeHUeM B [lanary:

OIIPEACIIAET NIpeAMET O0palleHus;

YCTaHaBIMBAET JINYHOCTH 3aSBUTEILS;

TIPOBOAUT NPOBEPKY MOIHOMOYHH JIUIIA, IOAAFOIIETO JOKYMEHTHI;

TIPOBOZIMT IPOBEPKY COOTBETCTBHSA JOKYMEHTOB TPeOOBAaHMSIM, yKa3aHHBIM B
OyHKTe 2.6  aJMHHHCTPAaTHBHOTO  perJiaMeHTa, IIPOBEPKY  COOTBETCTBUS
NIPCNICTABICHHEIX ~ NOKYMEHTOB  YCTAHOBIEHHEIM  TpeOOBaHUAM  (HaJIexalee
oOpMIIEHHEe KOIHUM [OKYMEHTOB, OTCYTCTBHE B AOKYMEHTax IIOAYHUCTOK, MPUIIHCOK,
3a9EpKHYTHIX CJIOB ¥ HHBIX HE OTOBOPEHHBIX UCIIPABIIEHHUI);

SAIlONHACT ~ JNEKTPOHHYIO — (GOpMy 3adBIEHHS B  aBTOMATH3HPOBAHHOM
MH(pOPMAIVOHHON CHCTeMe, NpeIHA3HAUEHHON I OKA3aHWS rOCyNapCTBEHHBIX M
MYHUIUIAIBHBIX YCIIYT;

IpH  IPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHEIX B  IIyHKTe 2.6
dAMHUHHUCTPATHBHOTO ~ PEINIaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIECTBILET
CKaHHUPOBAaHHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacIieyaThIBaeT 3asBJIEHHE;

NICPENACT 3asBUTEIIIO HA IIPOBEPKY U ITOAIIMCAHHE;

II0CJIE IIOANHMCAHNUSI CKAHUPYET MOIIUCAHHOE 3asBIICHHE,

3arpy’kaer B aBTOMAaTH3UPOBAHHYIO UHDOPMAaIHOHHYIO CHCTEMY,
IPCAHASHAYCHHYIO [Vl OKa3aHMA TOCYJAapCTBEHHEIX H MYHHUMIAIBHBIX YCIIyT
AOKYMCHTBI, TNPE/CTABICHHBIE B OJICKTPOHHONX (OpMEe HIM BIEKTPOHHBIE OOPa3bI
OTCKaHMPOBAHHBIX JOKYMEHTOB, (OPMUPYET SIEKTPOHHOE [IEJIO;

BO3BpAallaeT NOANMCAHHOE 3asABICHUC W OPUTHHATEl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIZIAET 3asBUTEIIIO PACIIHCKY B IIPHEME OKYMEHTOB.



16

B ciyuae Hanu4us OCHOBAHHIL IJIS OTKa3a B IIpueMe TOKYMEHTOB JOJKHOCTHOE
JIAI0, OTBCTCTBEHHOE 32 IIPHEM [OKYMEHTOB, YBEIOMISET 3aABUTENL O HAJIHUMH
NPETATCTBYH LS IpUeMa 3asBICHAS W BO3BPAIACT €My IOKYMEHTHI ¢ 00BSICHEHHEM
COACPIKAHNS BBISIBIICHHBIX OCHOBAHHM JIJI OTKa3a B IPHEME JJOKYMEHTOB.

3.3.3.3. JIoMmXHOCTHOE IHII0, OTBETCTBEHHOE 3a IIPAUEM JTOKYMEHTOB, IIOCJIE
IIOCTYIICHUS JOKYMEHTOB Ha PaCCMOTpPEHHE:

IIPUCBAaNBACT 3asBICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATY PO Iel;

U3yqaeT IIOCTYIHBIIME OSJIEKTPOHHBIE JeIa, B TOM WYHCIE IIPHIOKEHHEIE
SABUTEJIEM IOKYMCHTBI B SJICKTPOHHO OpME ¥ 3JIEKTPOHHEIE 06pash! JOKyMEHTOB;

TIPOBEPACT KOMILIEKTHOCTD, YUTACMOCTb JJIEKTPOHHEIX 00pa30B JOKYMEHTOB;

IIPOBEpsieT COOMIONEHHE YCIOBHH AeHCTBUTENBHOCTH 3JICKTPOHHOM ITOAIIHCH,
MocpencTsoM obpamenus kK EnuHomy mnopramy (B clly4ae, €CIU 3asBHUTEIEM

IIPEICTaBIICHEI 3IIEKTPOHHEIE JIOKYMEHTEI, IIOATIHCaHHEIE YCUIIEHHOU
KBaJTH(QUIHEPOBAHHOMN 3]I€KTPOHHOIM IIOAITACHIO).
IIpu HaJIMYAN OCHOBaHUH, IIPEyCMOTPEHHBIX IIyHKTOM 2.7.1

aIMUHHUCTPATUBHOIO DPErNaMeHTa, MOJATOTABIMBAET MPOEKT peIleHns 06 oTKase B
IpHEMe TOKYMEHTOB, HCOOXOUMBIX JUIS [IPEJOCTABIEHHS! MYHALUNATBHON YCIIYTH.

B cimyuae, ecniu B pesympraTe IIPOBEPKH YCHIICHHOH KBalIH(DUIUPOBAHHON
QJISKTPOHHOH IIOAIVCH BBIABIEHO HECOONIOCHHE YCIOBHH ee JEUCTBUTEIBHOCTH,
TIIPOCKT PEIIeHHs 00 OTKasze NOIDKEH COMEpKaTh ITYHKTHI cTaThi 11 DenepabHOTO
3akoHa Ne 63-03, KOTOpEIE MOCITYKIITH OCHOBAHHEM IS €I0 IIPAHSATHS.

IIpoext pemenus o6 orkaze B mpueme JOKYMEHTOB, HEOOXOIMMBIX IS
TIPCAOCTABICHNS MYHULMIABHON YCIYTH, C yKa3aHHeM [IPHYMH OTKasa (B ciryd4ae,
CCIM  OCHOBaHMS /A OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXONUMBIX I
TIPCNOCTABICH)s MYyHUIUIIATEHOR YCIIYTH, CBS3aHBI C HApyIIEHHEM YCTAHOBJIEHHBIX
TpeOOBaHMH K TaKUM JOKYMEHTAM, OCHOBAHMS IS OTKa3a B IIpHEME JTOKyMEHTOB
MIOJKHEL COACPXATh HHOOPMAIMIO O HAMMEHOBAHHH JOKYyMEHTOB (uHOpMaIHH,
CBEJICHHUM), KOTOpBIE HE Mpe/CTaBIICHEL, COIepKaT HENOCTOBEpHBIE U  (WIH)
TIPOTHBOPCYUBBIC CBECHNUS, O()OPMIIECHEI C HAPYIIEHHEM YCTAHOBIEHHBIX TpeboBaHwMi),
HalpaBJIACTICA Ha COTJIACOBAaHHE B YCTAHOBJICHHOM MOPSIKE ITOCPENCTBOM CHCTEMEI
BJIEKTPOHHOI'0 JOKyMEHTO000pOTA.

CornacoBanne mpoekTa pemleHHs 06 OTKase B IIpHEME JTOKYMEHTOB,
HEOOXOAUMBIX IS IPEAOCTABNEHHS MYHUIMATATBHOMN YCIIyTH, OCYILECTBISIETCS B
HOpSIIKE, IIPelyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHHHUCTPATUBHOTO PEerIaMeHTa.

B cmyuae orcyrctBus ocHOBaHWH s OTKasa B IIpHEME JOKYMEHTOB,
[IPEIyCMOTPCHHBIX IMYHKTOM 2.7.1 aIMHHHCTPATHBHOIO DPErNIaMEHTa, IOJLKHOCTHOE
JIULO, OTBETCTBEHHOE 32 IIPUEM JJOKYMEHTOB, B T€UCHHE OJHOIO pabodero HHS cO JHS
TIOCTYIUICHHS 3asBICHUS, HAIPABIIIET 3asBUTENIO, YKa3aHHBIM B 3asABJIEHHH CIIOCOGOM,
YBENOMIICHHE O MOCTYIUICHUH 3asBIICHHS, COMEPIKAIIee BXONIIIMM PerHCTPalHOHHbIN
HOMED 3asBIICHHA, NaTy IOJNYYeHHs 3asBICHHWs, HEPeYeHb HAMMEHOBAHWH (aiiios,
TIPE/CTABICHHBIX K HEMY JOKYMEHTOB, [aTy NOJYYeHHs Pe3yibTaTa MyHHLHIAIBHOMN
YCIIYTH.

3.3.3.4. VcnomHeHHe mPOIENYp, YKa3aHHBIX B nynkrax 3.3.3.1, 3.3.3.3
AIMUHHACTPATHBHOIO  pEriiaMeHTa, IIPH HAIWYHH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIIACTCS B aBTOMATUIECKOM PEXHME C HCIOIb30BaHHEM aBTOMATH3HPOBAHHOM
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MH()OPMAIIOHHON CHCTEMBI, HpeJHA3HAYCHHON I OKAa3aHUS rOCYJTapCTBEHHBIX M
MYHHIMIIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHEIE TNPONEAYPH], YCTAHABIMBAEMEIE IyHKTOM 3.3.3
4IMUHUCTPATUBHOIO PErJIaMeHTa, BBIIONHAIOTCA B TEYCHHE OJHOr0 pabodero IHS CO
JHSA TIOCTYIUICHUS 3asBIE€HNS Ha PACCMOTPEHHE.

PesynpraTamu BEINONTHEHNS a AMHHHCTPATHBHEIX IIPOLEIYD SBISIOTCS: IIPUHSTHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WIIM IPOEKT PEIIeHHs 00 OTKase B IIpHeMe
AOKYMEHTOB, HEOOXOIUMBIX I IIPEAOCTABICHHS My HUIUIIATEHOM YCIIyTH.

3.4. HanpaBJieHHe MeKBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIHE B
NpeAoCcTaBIeHHH MYHHIMIIAJIbHOM YCJIyr

3.4.1.  OcHoBaHWeM Hauala BBITOJHEHHUS aZIMUAHUCTPATHBHON ITPOLEAYPEI
ABJIACTCA IIONYyYCHHE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBILIONHEHUE aIMUHUCTPATHBHOM IPOLEAYPHI, OT JOKHOCTHOrO Jjuia (paboTHHMKA),
OTBETCTBCHHOTO 32 IIPHEM JOKYMEHTOB, IPHHATHIX OT 3asBUTENIS JOKYMEHTOB.

3.4.2. JIOJOKHOCTHOE JIHAII0, OTBETCTBEHHOE 33 HaIpaBJIEHUE MEXBEIOMCTBEHHBIX
3aIpPOCOB, (OPMHUPYET ¥ HAIPABISIET B 3IEKTPOHHON (bopMe TOCPEenCTBOM CHCTEMEI
MEXBEIOMCTBCHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHS (IPH OTCYTCTBHH TEXHHUYECKON
BOSMOXXHOCTH — HHBIMH CIIOCO0AMH) 3aIIpOCHI O IIPENOCTABICHHH JOKYMEGHTOB W
CBEJICHHH, IPE/lyCMOTPEHHBIX ITyHKTOM 2.6.5 aIMUHACTPATHBHOTO periamMeHTa.

AJIMAHVUCTPAaTUBHEIE IIPOLEAYPH], yCTAHABIMBAEMBIE HACTOSIINM ITyHKTOM,
BBITIOJHSIOTCS B JICHb IIPUHATHSA 3asBJICHHS HA PACCMOTPEHNE.

PesynbraTamu  BBIONHEHWS — aIMHHHCTPATHBHEIX IpOLEAYp  SBIISIOTCS:
HAIpaBIICHHBIC B OpraHel BIACTH W (WJIH) IIOABENOMCTBEHHBIE OpPraHAM BJIACTH
OPraHM3al[uH 3aIPOCEH.

3.4.3. CienuanucTel  [OCTaBIIMKOB  JaHHBIX HAa  OCHOBAHHH 3aIIpOCOB,
HOCTYIMBIINX HePE3 CHCTEMY MEXKBEAOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJSHCTRHS,
IPEAOCTABIIAIOT  3alPAlMBAEMBIE NOKYMEHTHl (MH(GOPMALMIO) WK HAIPABIIOT
YBENOMIICHHS 00 OTCYTCTBMM NOKyMEeHTa W (WiIM) HH(MOPMALHH, HEOOGXOMUMBIX JUIS
IIpENOCTaBICHIS MyHUIUIIATIBHOY YCIIyTH (Iajiee — yBeJOMIIeHHe 06 0TKa3e).

AJIMAHVCTPAaTHBHBIC IPOLEAYPH], YCTAHABIHBAEMBIE HACTOSIIAM IIyHKTOM,
BBIIIOTHSIOTCS. B TEYEHHE ILITH [OHEHM CO OHS IOCTYIIEHHS MEXBEIOMCTBEHHOI'O
salpoca B OpraH WM OpraHM3allMIO, IPENOCTABIIONIAE TOKYMEHT M HH(OPMALHIO,
CCJIA MHBIC CPOKHU IIOATOTOBKM U HANPaBJICHHs OTBETA Ha MEXBEIOMCTBEHHEIH 3ampoc
HE yCTAaHOBJIEHBl ()elNePalbHBEIMH 3a8KOHAMH, IPABOBEIMH aKTAMH IIpaButenscTBa
Poccutickoit ®enepanuy ¥ OPUHATEIME B COOTBETCTBUH C (heneparbHBIMH 3aKOHAMH
HOPMAaTHBHEIMH IIPaBOBBIMH aKTaMHu Pecrry6muku TarapcTas.

PesynsratamMy  BBIONHEHWS — aIMHHHCTPATHBHBIX IPOLEAYpP  SBIISIOTCS:
JOKyMEHTBI (CBE/ECHHs), HEOOXOUMBIE JUIS MPENOCTABICHNS MyHHUIUIATEHOL YCIIyTH,
nubo yBeoMIIeHHe 06 OTKa3e, HAlpaBICHHEIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
33 HallpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIAIIO, OTBETCTBEHHOE 34 HampaBJICHUE MEXBEIOMCTBEHHBIX
3aIIPOCOB:

TIOJTy9aeT 3alpalliBacMble Yepe3 CHCTEMY MEXXBEIOMCTBEHHOIO 3JeKTPOHHOTO
B3aUMOJNICHCTBUSA  OKyMEHTHl (CBENEHHMS), HEOOXOWMBIE IS IIPELOCTAaBIIEHHS
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MYHUIUIANBHOHR yCITyTH, TM00 yBeoMIeHHe 06 OTKa3€e TIPH OTCYTCTBHH JIOKyMEHTA |
(wm) mHOGOPMAaIHY;

pu HaJIUYAA OCHOBaHWH, IIPEAYCMOTPEHHBIX ITyHKTOM 2.7.1
AMIMHHMCTPAaTUBHOIO PErNIAMEHTa, IIOJIOTaBIMBAET IPOEKT DEINEHHS 00 OTKaze B
IpHeMe IOKYMEHTOB, HeOOXOMMMBIX JULI IIPEAOCTABIEHHS MyHHUITAIAIEHOMN YCIIyTH.

Ilpoexr pemenus o6 oOTKaze B TIpueMe NOKYMEHTOB, HeOGXOTHMBIX TULS
IPENIOCTABICHUS MYHUIMIANBHON YCIYTH, C yKa3aHHEM IpHYHH OTKaza (B ciydae,
CCIM  OCHOBaHMs JUIi OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPENIOCTABICHIST MYHULMIIATBHOM YCIYTH, CBA3aHEI C HApyLICHHWEM YCTAHOBJIEHHBIX
TpeGOBaHuil K TaKMM IOKYMEHTAM, OCHOBAHHS IS OTKA3a B IIpEeMe JTOKYMEHTOB
AOJDKHBL COACPKATh HH(GOPMALMIO O HAMMEHOBAHWH JOKYyMEHTOB (nHOOpMAITHH,
CBEJICHUIT), KOTOpBIE HE IIPEICTABIEHE], COMCPIKAT HEIOCTOBEpHBIe U  (WIIH)
TIPOTUBOPEYUBEIC CBEACHUS, 0QOPMIIEHEI C HaPYIIIEHHEM YCTaHOBIEHHEIX TpeOoBaHMil),
HAIIpABIIACTCSA Ha COINacOBaHME B YCTAQHOBJIEHHOM IOPSIAKE MOCPEACTBOM CHCTEMEI
SJIEKTPOHHOI'0 JOKyMEHTO060pOTa.

CornmacoBaHue NpoeKTa pemIeHHs 06 OTKase B IIpHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIS IPENOCTABICHHS MYHHIUIATBHOLN YCIIyTH, OCYILECTBIISIETCS B
LOPSIKE, IPEyCMOTPEHHOM IIyHKTOM 3.5.3 aIMHHUCTPATUBHOIO PErTaMeHTA.

ANIMUHUCTPATUBHEIE IIPOLEyphl, yCTaHABIHBAEMBIE HACTOSIIAM ITyHKTOM,
BBINOJIHAIOTCA B ICHB IOy Y€HHUS CBEICHHUH 110 MEXKBEOMCTBEHHEIM 3aIIpOCaM.

Pesynbratamy  BBIONHEHHS & MHHHCTpPATHBHBIX IPOLENYpP  SBIISIFOTCS:
AOKYMEHTSI (CBENEHHs), HeOOXOAUMEIE IS IPEOCTaBICHHS MYHHIUIIAIBHON yCITyTH,
IPOCKT peIlIeHHs 00 oTkase B IIpHEMe JOKYMEHTOB, HEOOXOOMMBIX U
IIPEOCTABICHHS MYHUIUIIAIBHOMN YCIIyTH.

3.45. HcronHeHWe mpouEeNyp, YKa3aHHBIX B nyHKkTax 3.4.2, 3.4.4
AIMUHUCTPAaTUBHOIO  pErJlaMeHTa, IIPU HaIHYMM TEXHWYECKOM BO3MOXKHOCTH
OCYILECTBIIACTCS B aBTOMATHIECKOM PEXUME C HCIOIB30BaHIEM aBTOMATH3UPOBAHHOM
MH(OPMAITMOHHON CHCTEMBI, MpeJHA3HAYECHHON I OKA3aHMS rOCYNapCTBEHHBIX M
MYyHHUIUIIATBHBIX yCIYr, B TOM YHCIE€ C MOMEHT& DETHCTPALlAM 3asBICHHS B
COOTBETCTBHHU C HACTOAIINM aIMUHHCTPATHBHBIM PETIAMEHTOM.

3.4.6. MaKcUMaNbHBIM CpPOK BBITONHEHHS aIMUHHUCTPATUBHBIX IIPOLEIY,
YKa3aHHBIX B ITyHKTE 3.4 aIMMHHCTPaTHBHOI'O PErJIaMEHTa, COCTABJISAET IISATh paboumx
IHEH.

3.5. IloaroToBKa pe3y/bTaTa MyHHIHIAILHOM yCayra

3.5.1. OcHoBaHWeM Hauala BBHIIOJHEHHUS aIMUHUACTPATHBHONX IIPOLIELYPEI
ABJFCTCA TIOCTYIUICHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HAIIpaBiICHHE
MEXKBEIOMCTBCHHBIX ~ 3aIIpDOCOB, JIOKYMEHTOB (CBElCHHI), HEOOXOMUMBIX I
IIPENOCTaBIICHHS MyHUIUIIAIBHON YCIIYTH.

3.5.2. [IomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJLTaTa
IPEIOCTABICHHS MYHUIUIIAIBHON YCIIyTH:

paccMaTpyuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT TOKYMEHTOB, HEOGXOMUMEBIX U
[IPENOCTaBIICHUS MyHUIUIIATBHON YCIIYIH;

IpY BBIIBICHUH OCHOBaHUM ISl OTKa3a B IIPEIOCTABIECHHH MYyHHUIIAIIATBHOMN
YCIIyTH, YKA3aHHBIX B ITyHKTe 2.8.2 aIMUHHCTPATHBHOIO PEIIaMeHTa, IIOArOTABIABAET
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[IPOEKT PENICHHUs 006 0TKa3e B MPEIOCTABNCHHH MyHULMNAILHON YCIyTH;

B CTyHdae OTCYTCTBUS OCHOBAaHHH JUIS OTKa3a B NPEAOCTABICHHH MyHHUIUIAIBHOIN
YCIYTH, IPENyCMOTPEHHBIX IIyHKTOM 2.8.2 aAMHHHUCTPAaTHBHOTO periaaMeHTa, IIo
HTOraM  pacCMOTPEHMS  JOKYMEHTOB, HEOOXOAMUMBIX JUIS  IIPEIOCTABICHHUS
MYHULMIATBHOR  YCIIyTH, MOATOTABIMBAET IIPOEKT pe3y/bTaTa IIPENOCTABICHHUS
MYHUIMTIANIBHOH ~ yCIYTH B COOTBETCTBMM C IOANYHKTOM | myHkta 2.3.1
aAMHHHCTPAaTUBHOTO PETJIaMEHTa,;

HAalIpaBIsSeT  MOATOTOBICHHBIM  IPOEKT  pe3yibTaTa  [pefOCTABICHUS
MYHUIUTIANBEHON YCIYTH Ha COINIACOBAHHE B YCTAHOBIIEHHOM MODSAKE ITOCPEICTBOM
CHCTEMBI BJICKTPOHHOI0 JOKyMEHTO060pOTa.

AZIMVHUCTPATHBHEIE IIPOLEYDPHl, YCTAHABIMBAEMbIE HACTOSIIHM IIyHKTOM,
BBIIIOJIHSFOTCS B TEUEHHE ABYX paboyuX IHEH.

PesynbraTamMyl BBIIONHEHHs aJMUHUCTPATHBHBIX IIPOLEAYP SBISIOTCS: IIPOEKT
pemeHnss 00 OTKase B IPENOCTABICHHM MyHHIUNATBHOMN YCIyTH, TIPOEKT
AOLOJIHATEIEHOTO COTVIAIIEHHS O BHECCHUN H3MEHEHHUH B JJOTOBOP apeH/Ibl, B JOIOBOP
OIICPaTUBHOIO yIpaBIeHHUs, GE3BO3ME3THOrO IIOJIb30BaHMS, XO3SHCTBEHHOIO BeICHHUS
MYHHITUIIAIBHOTO HMYIIIECTBA.

3.5.3. Cornacosanne M IONNMCAHWE TNPOEKTA PE3yIHTATA IIPEIOCTaBIICHHUS
MYHUIUIAIBHOA ~ YCIyrH (Hanee — IPOEKTH JOKYMEHTOB) OCYIIECTBIAETCH,
IIpencenarenem [anaTsl.

[lonroToBneHHble POEKTH! JOKYMEHTOB, HMEIOIIHE 3aMedaHHs, BO3BpAIlAOTCS
Ha T0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTara MYHULUATIATEHON
yenyru. Ilocie ycTpanenus 3aMedaHuii MPOEKTH JOKYMEHTOB IIOBTOPHO IIEPEAIOTCS
JUIsL COTTIACOBAHUS U MOITHACAHMS.

IIpencenarens ITanaTsl IpH PaccMOTPEHHH IIPOSKTOB JIOKYMEHTOB IIPOBEPSET
COOMIOZICHNE ATMUHUCTPATHBHOTO PEryaMeHTa JOJDKHOCTHBIME janamu IlaiaTsl B
1aCTH CPOKOB BBIMOJHEHHS aJMUHUCTPATUBHBIX IIPOLENYD, UX HOCIEI0BATEIFHOCTH 1
IIOJIHOTEI, HalIWYHsA COINIACOBAHHW YIIOJHOMOYEHHBIX IOJDKHOCTHBIX JIMIl 1lajaTsl B
CHCTEME 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa.

B cmydae BbIiBIeHWs HapymeHwmi B 9acTH CPOKOB  BBITIOJTHEHHUS
GAMUHUCTPATUBHBIX MNPOLEAYp, MX IIOCIENOBAaTENbHOCTH U IIOJHOTEI Ilpermcemaress
llamatel MHEOUUpYeT NpHWBIEYEHHE K OTBETCTBEHHOCTH JHL, JOIYCTHBIINX
HapyIleHNs, B COOTBETCTBUH C IIYHKTOM 4.3 aIMHHUCTPATHBHOIO PErIaMeHTa.

AJIMUHWCTPAaTUBHEIE IPOLEAYPH], yCTAHABIHBAEMBIE HACTOSIIAM ITyHKTOM,
BBITIOTHSIOTCS B TEUEHHE ABYX pabouux JHEHH.

PesynbraraMu BEIONHEHHS aIMUHHCTPATHBHBIX IPOLENYD SBIIAIOTCS: PEIIEHHE
00 OTKa3e B IIpHeMe JOKYMEHTOB HEOOXOMUMBIX IS NIPEeIOCTaBICHUS MyHHUITUIIATBHOMN
YCIyrd, peuleHHe 00 OTKase B IPEAOCTABIEHMHM MYHHIUIATBHOMN YCIIYTH,
AOIIOTHUTEIBHO® COTTIAIICHAE O BHECEHUH M3MEHEHHMH B JIOTOBOP apeHIIBl, B JOTOBOP
OIICPAaTUBHOTO yIIpaBIeHHs, 0E3BO3ME3IHOTO IOJb30BAHHUS, XO3SHCTBEHHOIO BeICHHUS
MYHHUIHIIAIBHOTO HMYIIECTBA.

3.5.4. HcnonHeHnme mpoOLEAyp, YKa3aHHBIX B myHkrax 3.5.2, 3.5.3.
AIMUHUCTPATHBHOI'O  perjaMeHTa, IIPH HaJIWYHK TEXHHYECKOH BO3MOXKHOCTH
OCYILECTB/IACTCS B aBTOMaTHYECKOM PEXUME C HCIIONIB30BAHIEM ABTOMATH3UPOBAHHOMN
MH(OPMAIIMOHHOM CHCTEMBI, HpeJHA3HAYCHHON I OKAa3aHHS rOCyJapCTBEHHBIX U
MYHULHIAIBHBIX YCIIYT.
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MaxcumanbHbI CPOK BBIIOIHEHUS aIMUHHACTPATHBHEIX IIPOLENYP, YKa3aHHEIX B
IIyHKTE 3.5. aIMUHUCTPAaTUBHOIO PErIaMeHTa, COCTABIIIET YeThIpe padounx IHs.

3.6. Beigaua (HanpasJienne) 3asiBHTEI0 pe3yIbTaTa MyHHIHIAJABHOH YCayrH

3.6.1. OcHOBaHWeM Hayana BBINOJHEHNS aIMUHUCTPATUBHONA MPOLEIYPEI
ABJIACTCSA  MOTY4YEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJHEHHE
AIMHHUCTPATHBHOH TIPOLEAYPHL, AOKYMEHTa, MOATBEPKIAIOMETO IPEeLOCTABICHHUE
MYHUIMITAJIEHON YCITyTH.

3.6.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a BbI[a4y (HaIpaBJIcHHE)
JIOKYMEHTOB:

00eCIIeYnBAET  PETHUCTPALMIO ¥ BHECEHWE  CBEJSHHH O pe3yibTaTe
IIPENIOCTABICHISA MYyHHLUIIAIBHON YCIYTH B IOJACHCTEMY BENCHHS NOKYMEHTAI[WH
aBTOMAaTU3UPOBAaHHOW HH()OPMAIlMOHHON CHCTEMEI, IIpeaHa3HAaYeHHOM IS OKazaHHUs
FOCYNapCTBEHHBIX U MyHHUIUIIAIBHEIX YCIIYT;

M3BCIIACT 3aABUTENA (€TI0 IPEACTABUTENS) CIIOCOGOM, YKa3aHHBIM B 3aSIBICHHUH, O
pesyibTate NMPeNOoCTaBIeHNsS MyHHIMIIANEHOX YCIYTH U O BO3MOXKHOCTH IIOJyYEHHS
besylbTaTa IPeNOoCTABIEHHA MyHUIUIIABHOM ycryru B [Tanate umu B MOIT,

WcrnonHenwe  mpoumesyp OpH  HAIMYAM — TEXHWYECKOH  BO3MOYKHOCTH
OCYINCCTBIIACTCA B aBTOMATHIECKOM PEXHUME C UCTIOTE30BAHIEM aBTOMATH3UPOBAHHOMN
MH()OPMAIMOHHOM CHCTEMBI, IIpeIHA3HAYCHHON T OKA3aHHS TOCYNapCTBEHHBIX U
MYHHWIIHIIAIBHBIX YCIIYT.

AZIMUHUCTPATHBHBIE IPOLENYPH], yCTAHABIHBACMEIS HACTOAIIMM ITYHKTOM,
BBIIOJIHAIOTCA B TCYCHHE ONHOrO PaboYero JHA CO AHS MOINHCAHHSA NOKYMEHTa,
SIBJISIOLIETOCS] pe3ynbTaToM IIPEIOCTaBIICHHUS MyHHULUTATHHOM YCIIyTH,
YIIOTHOMOYEHHBIM JOJDKHOCTHBIM JiHioM [Tamatsr (IlanaToit).

PesyibraTaMy  BBIIONHEHHS — aJMHHHCTPATHBHBIX IPOLELYp  SIBIISFOTCS:
PasMeIICHHE CBEICHUH O pe3ynbTaTe IPeNOCTABICHHS MyHHIHUIATLHOMN YCIyTH B
HH(QOPMALIOHHBIX CHCTEMaX, W3BEILIEHHE 3asBUTENIS (ero mpencraBuTens) o
PE3YyJIPTATE IPEIOCTABICHAS MyHULUIIATBHOH YCIIYTH H CII0C06aX €ro IONyYeHHs.

3.6.3. [llopsmox BEmaun (HampaBlIeHWs) pesyapTara  IpPeaoCTaBICHUS
MYHUITUTIAIEHOH yCITyTH:

3.6.3.1. Ilpu obpamennu 3asBuUTENS 32 PE3yIbTaTOM MyHHLHMIIAIBHON YCIyTH B
M®LI, paborauk MOIL] BeImaeT 3asBHUTEINO pe3ynbTaT MyHHLMIIAIBHOH YCIYTH B
GopmMe SK3eMIUIIpa  SIEKTPOHHOTO JOKyMeHTa Ha OymMakHoM Hocureie. Ilo
TpeOOBaHMIO 3asgBHUTENS BMECTE C SK3EMIUIIPOM  BJIEKTPOHHOI'O [OKYMEHTa Ha
OyMaXHOM HOCHTENe eMy IpeLOCTaBIsSeTCs 9K3EMIULIP 3JIEKTPOHHOTO JIOKYMEHTA
TIyTEM €ro 3alliCH Ha CheMHBIH HOCHTENb HH(OPMAIMH MM HAIPABIEHHS SK3eMIIIIpa
SJICKTPOHHOI'O OKYMEHTa II0 3JIEKTPOHHOM mmo4Te B agpec 3asBurens. [Ipu 3amucu Ha
ChbEMHBI HOCHTENb MHGOPMAlMK WIA HAIPaBICHUH 9K3EMILIAPA 3JIEKTPOHHOTO
AOKYMEHT4, Ha OCHOBE KOTOPOIO COCTaBIIEH JK3EMILLIP dIEKTPOHHOTO JOKYMEHTa Ha
OyMaXXHOM HOCHTele, IO BJIEKTPOHHOM IO0YTEe HIEHTHYHOCTH TAKOIO SK3eMILLIpa
SJICKTPOHHOIO JOKYMEHTa JK3EMIULIPY OJIEKTPOHHOTO [JOKYMEHTa Ha OGyMaXKHOM
HOCHTEJIC 3aBePSCTCsl YIIOTHOMOYCHHBIM COTPYIHHUKOM C HCIIONB30BAHUEM YCHIICHHOM
KBaIM(UIMPOBAHHOMN SIIEKTPOHHOM IIOAMUCH.
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AJIMAHWUCTPaTUBHEIE IIPOLEAYPH], yCTAHABIMBAEMBIE HACTOSIIEM IIyHKTOM,
BBIIOJIHAIOTCA B IOPSIKE OYECPENHOCTH, B J[EHb NPUOBITHSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE pernaMenToM paboTsr MOI],

PesysibTataMu BEITONHEHHUS aIMUHHACTPATHBHBIX IPOLENYD SBIAIOTCS: (DHUKCALIHS
(haKTa BBIIAYM pe3yIbTaTa IIPeNOCTABIEHHS MyHHLANATEHOMN yeiryru 8 AIC M®I],
PE3yIbTaT NPENOCTaBICHUS MyHUIUIIATIBHOMN YCIYTH, BEIIAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpareHHy 3asBUTENs 33 PE3yIHLTATOM MYHHUIUIIATIBHON yCIIYTH
depes PecryOnukaHCKmM [OpTan 3asBHTENIO B JIMYHBIN KaOHMHET aABTOMATHYECK
HAIIPaBIIACTCS ~ SNIEKTPOHHEIM ~ 00pa3  [MOKYMEHTa, SBISIOLIErOCS  Pe3yIbTATOM
IIPEIOCTaBIICHUS MYHUIIUTATbHOM YCIIyTH, IIOAITHCaHHEIN YCUIIEHHOU
KBAJIH(ULUPOBAHHOM SIEKTPOHHOM MOAMHCEIO YIIOIHOMOYEHHOTO JOKHOCTHOTO Jnna
[anaTs! (ITaraToi).

AIIMUHACTDaTUBHEIE IIPOLELYPEl, yCTAHABIHBAEMEIE HACTOSIIHM ITyHKTOM,
BLIITOJHAIOTCSA B ACHD TOANMCAHHA JOKYMEHTa, IOATBEPKIAIOLIETO MPEOCTaBICHHE
(OTKa3 B IPEAOCTABIECHAN) MYHHIIUIAIBHOMN YCIIYTH, YIIOJHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Ilanats! (manaroii). ‘

Pesynbraramu  BBIIONHEHHS — aJMHHHCTPaTHBHBIX IPOLELYD  SBJISIOTCA:
HallpaBiieHne (IIPeNOCTaBICHHE) C HCIIONB30BAHUEM Pecy6nukanckoro moprana
3aABUTEINO IOKYMEHTA, [OATBEPKIAIOIIEr0 NPEI0CTaBNeHIe MyHUIUIAILHON YCIyry
(B TOM 4HCIIe 0TKa3 B IPELOCTaBIECHAN MYHHUIIAIIAIBHON yCITyTH).

3.6.3.3. Ilpu obpamenny 3asBUTENS 33 PE3yIBTaTOM MYHHIIMIIANBHON YCIyTH B
[Tanaty, JOMKHOCTHOE IHMIO, OTBETCTBEHHOE 33 BBIIauy (HaIpaBieHKe) JOKyMEeHTOB,
BBIZACT 3aABUTCINII0 PE3yJbTaT MYHHIMIAIBHON yCiIyrd. [1o TpeGOBaHMIO 3asBUTEN
BMCCTE C 3K3CMIULIPOM OJEKTPOHHOTO [OKyMEHTa Ha OyMaXHOM HOCHTENEe eMy
IIPEIOCTABIIACTCS SK3EMILLIP 3IEKTPOHHOIO HOKYMEHTa IIyTeM €T0 3aIliCH Ha CheMHbIH
HOCHTENb MH(OPMALWK WK HAIpPaBICHHs SK3eMIULIpa BJIEKTPOHHOI'O JOKYMEHTa II0
SJIEKTPOHHOM IT0YTe B apec 3asBUTEIIL.

AJIMVHHCTPATHBHBIC IPOLEAYPH], YCTAHABIHBACMBIC HACTOAIIUM ITyHKTOM,
OCYIIECTBJIAIOTCS B IOPAIKE OYEPEOHOCTH, B J€Hb INPHUOBITHS 3asBHTENS B
COOTBETCTBHH ¢ IIpaBuiiaMu BHYTPEHHETO TPYIOBOTrO paciopsiaka [lanats!.

PesynbTaToM BBIIONHEHUS aJMUHICTPATHBHBIX OPOLEAYD SBISIOTCS: (DHKCALHS
GakTa  BEINAYM  pe3ynbTaTA  IIPELOCTABIEHUS MYHHIIAIIATBHOX  YCIYTH B
aBTOMAaTH3MPOBAHHOK WH(QOPMALMOHHOM CHCTEMe, MpeTHA3HAYEHHOM IS OKa3aHUS
FOCYIapCTBEHHBIX ¥ MYHHIUIIANBHBIX YCIIYT.

3.7. UcnipaB/ieHHe TeXHHYECKHX OMIHGOK

3.7.1. B cmy4ae oGHapyKeHUS TEXHHIECKON OIMMOKH B JMOKYMEHTE, SIBIISTFOIIIEMCS
Pe3yJILTaTOM MYHHUIMIIATIBHOH YCIIyTH, 3asBUTENb HALIpaBiseT B Ilanary:

3asdBIICHHE OO0 HCIpaBIIEHHH TEXHUYECKOM OIIUOKH (mpmioxxenue Ne 5 «k
HaCTOAIIEMY afMUHUCTPATHBHOMY PEIJIAMEHTY);

AOKYMEHT, BBINAHHBIA 3afBHTCII0 Kak Pe3yIbTal MyHHUIWNAIBHON YCIYTH, B
KOTOPOM COIEPIKUTCS TEXHUYIECKAS OIINOKa;

AOKYMEHTBI, UMEIOIIME IOPHIUYECKYIO CHILY, CBHAETENLCTBYIOIIUAE O HAJIMIUH
TEXHUYECKOH OIIHOKH.
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3asBlieHHe 00 HCIIPABIECHUH TEXHUYECKON OIIHGKH B CBEIECHUSX, YKa3aHHEIX B
AOKYMEHTE, ABILIOIIEMCS PE3YIBTATOM MYHHIUIIATBHON YCIyTH, OHAETCS 3aBUTEIEM
(VIIOIHOMOYEHHBIM NpEeICTABHTENEM) IOYTOBBIM OTIIpaBlIEHHEM (B TOM 4YHCIE C
HCTIOJIb3OBAHMEM SICKTPOHHOH IOYTE), 60 depe3 PecryGimkancKumit mopran win
M®IT.

3.7.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 [IPUEM TOKYMEHTOB, OCYIIIECTBIIIET
TIPHEM 3asBIEHHSA 00 MCTIPABICHUH TEXHMYECKOH OLIHOKH, PETUCTPUPYET 3asBIIEHUE C
MPUIOXKECHHBIMK JOKYMEHTAMH Y IEPEAAET UX JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIIMUHHCTPATHBHEIE IPOIEYPEl, yCTAHABIHBACMBIC HACTOSINUM ITYHKTOM,
BBIIIOJIHAOTCA B TEUEHUE OHOr0 pabo4vero IH: ¢ AaThl PETUCTPALUY 3asBIICHNS.

PesyibTaTamMu BIIONHEHNS aIMHHUCTPATHBHEIX IIPOLIEYD SBILIOTCS: PUHATOE
1 32pETHCTPUPOBAHHOE 3afBJICHHUE, HAIPABICHHOE HA PACCMOTPEHHE JOJIDKHOCTHOMY
ULy, OTBETCTBEHHOMY 3a 00paboTKy [OKYMEHTOB.

3.7.3. JIOMXHOCTHOE IMIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JNOKYMEHTEl U B IeNIX BHECEHHS HCIpPABICHHUN B JOKYMEHT,
SABISIIOLMACS PE3yNbTaTOM IPEAOCTABIEHNS MYyHALMIATLHOMN YCIIyTH, OCYIIECTBIIIET
TIPOLCNYpPEL, TPEXYCMOTPEHHBIC IyHKTOM 3.5 aIMHHHCTPATHBHOIO periamMeHTa,
BBINACT HCIIPABIECHHBIH NOKYMEHT 3asBUTEIIIO (YIIOMHOMOYEHHOMY IIpeiCTaBUTEIO)
JIUYHO TION POCIHCH C HU3BSITHEM Y 3asBUTENS (YIOIHOMOYEHHOI'O IIPEJICTaBUTEIIS)
OpUTMHAIIA NOKYMEHTa, B KOTOPOM CONEPKUTCS TEXHUIECKAs! OLIHOKA, UK HaIpaBJIsIeT
B @/IpeC 3adBUTEI1 IIOYTOBBIM OTIpABIEHHEM (IIOCPELCTBOM SIEKTPOHHOM IIOYTHI)
IHICEMO O BO3MOXXHOCTH IIOIyYeHHsS NOKYMEHTA IIPH IIPEIOCTABICHHH B Opran
OpPHI'MHalla NOKYMEHTa, B KOTOPOM COAEPIKHUTCS TEXHUUECKAS OIIUOKA.

AJIMUHUCTPATHBHEIC IPOLEAYpPhl, YCTAHABIHBACMbIC HACTOAIIMM ITYHKTOM,
BBIOJIHAIOTCA B TEYEHHE JBYX DabOdYuMX IHEH I0Cie OOHapyXeHHS TeXHHIECKOM
OIIUOKK MM TONydYeHHS OT IH0OOro 3aMHTEPECOBAHHOIO JIUIA 3asBICHUS O
JOIIYLIIEHHOH OIMUOKe.

PesynprataMu  BEIIONMHEHHS aIMUHUCTPATUBHBIX  IPOLEAYp  SBIITIOTCS:
BBIIAHHEL (HaIIPaBICHHbIIT) 3asBUTENIO JOKYMEHT.

4. Ilopsimok H hopMbI KOHTPOJIS 32 IpexocTaB/IeHHEM MYHHIIHNAILHOM
yCJIyrH

4.1. Ilopsiiok ocyInecTBIeHHS TeKYIIero KOHTPOJIA 32 cOOJIIOAEHHEM H
HCIOTHEHHEM OTBETCTBEHHBIMH JO/LKHOCTHBIMH JIHIIAMH OJI0MKeHH
AAMHHHCTPATHBHOTO PETJIaMEeHTa H HHBIX HOPMATHBHLIX IPABOBLIX AKTOB,
yCTaHABIHBAIOMMUX TPEOOBAHHS K MPEIOCTABIEHHI0 MyHHIHIAIBHO yCJIyru, a
TaK:Ke IPHHATHEM HMH pelIeHui

KoHTposnb 3a MoMHOTOM 1 Ka4ecTBOM IpeocTaBe s MYHHIIMIIAIBHON YCITyTH
BKIIFOYAET B CeOs1 BBEIABICHHUE U YCTPAHEHWE HApyIIECHHI IIpaB 3asiBUTEJIEH, IIPOBEIEHHE
IPOBEPOK  COOJIONEHMS IPOLENyp IIPEeNOCTABICHHUS MYHHIHIIAIBHON  YCIIyTH,
[IONITOTOBKY pelleHN! Ha NeHCTBHs (6e31eiCTRIe) JOIKHOCTHBIX JIMI] OPraHa MECTHOTO
CaMOYTIpaBJIeHHS.
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®opMamMu  KOHTPOIS 3a COGIIONEHHEM HCIIONHEHHUS aIMUHHACTPATUBHBIX
MIPOLIEIYP SBISIOTCS:

1) mpoBepka ¥ COIVIACOBAHHE IPOEKTOB JOKYMEHTOB II0 IIPEIOCTaBIIEHHIO
MYHUIUIIAJIEHON yCIIyTH,

2) IpoBOAMMEIE B YCTaHOBJIEHHOM IIOPSAAKEe  IPOBEPKHA  BeACHHUA
JEIONPOU3BOJICTBA;

3) pOBEIEHHE B YCTAHOBIEHHOM HOPSIKE KOHTPOJIBHBIX ITPOBEPOK COOITIOIEHHS
[Ipouenyp NPEeNOCTaBICHNS MyHUIIUIAIBHOM YCITyTH.

B memsx TeKymero KOHTPOJSA HCIONB3YIOTCS —CBEHCHH, HMEIOIAECS] B
DIIEKTPOHHON 0ase JaHHEIX, CIy)keGHas KOpPPeCIIOHICHIWS, YCTHass W INHUCbMEHHAs
MH(pOPMAIKS TOIKHOCTHBIX JIHI], OCYIECTBIIIOIIAX BHITTOMHEHIE aIMUHHUCTPATUBHBIX
IIPONENyp, KypHAJIbI y1€Ta COOTBETCTBYIOLIMX JOKYMEHTORB U APyTHe CBEICHHUS.

JJIs OCyIIEeCTBICHIS KOHTPOIS 32 COBEpINEHHEM [eHCTRIH IIPH [IPEOCTABICHUH
MYHHUIUNATBHOR YCIyI'd ¥ NPHHATHHM DPELICHWH DPYKOBOLHTEIO OopraHa MeCTHOTO
CaMOYTIPaBICHHUA  IPENCTaBIAIOTCA CHOPAaBKA O pe3yNbTaTax IpeJOCTABICHHS
MYHULHAIAILHON YCITyTH.

O cityyasx u MpUYMHAX HAPYLIEHHS CPOKOB, IIOCIEN0BATEILHOCTH 1 CoJlepKaHus
4/IMUHUCTPATHBHBIX IIPOLENYD JOIDKHOCTHBIE JIMIA HEMEUIEHHO HHMOPMUPYIOT
PYKOBOIIUTEIIA OpraHa, NPEOCTABILSIOUIEr0 MYyHHUIMIANBHYI0 YCIYTy, a TakKe
IPEIIPHHAMAIOT CPOYHBIE MEPHI 10 YCTPaHEHUIO HAPYIIEHHIH.

Texymu# KOHTPONb 3a COGNIONEHHEM IOCIIENO0BATEIHHOCTH JIEHCTBUH,
ONPCAC/ICHHBIX ~ aIMUHWCTPATUBHEIMHA  MPOLEAYypaMH [0  IPEHOCTABICHHUIO
MYHHLHIAIBHOW YCIyTH, OCYIIECTBIIAETCS 3aMEeCTHTENIEM PYKOBOJHMTEINsI OpraHa
MCCTHOTO  CaMOYTIPABJICHHS, OTBETCTBEHHBIM 32 OpPraHW3aldio pabGoTHl o
TIPE/IOCTABIICHHUIO MyHUIMIIAILHON YCIIyTH, Ha9aIbHUKOM OTIENa, OCYINEeCTBISIONIErO
OpTaHM3aIMIO PaGOTEI 10 MPEAOCTABIEHUIO MyHHIUIIATBHOM YCIYTH.

IlepedeHb  MOIKHOCTHBIX  JIWI, OCYIECTBIISIONINX TEKyIIUH  KOHTPOJIE,
YCTaHABIMBACTCS IIOJIOXKEHUAME O CTPYKTYPHBIX IOApPas[eeHHSIX OpraHa MeCTHOTO
CaMOYIIPaBJICHUS U NOJDKHOCTHBIMH PerilaMeHTaMH.

4.2. ITopsiAoK H NEPHOANYHOCTH OCYIIECTBIICHHS MJIAHOBBIX H BHEILIAHOBBIX
MPOBEPOK MOTHOTHI M KA4€CTBA NMPeJOCTABJIEHHS MyHHIHNAJILHOMH YCJIYTH, B TOM
"Hciie MopsAoK M (OPMBI KOHTPOJIS 32 IIOTHOTON H KA4eCTBOM IPeI0CTABICHHS
MYHUIHOAJIBHOH YCIyru

4.2.1. KoHTpoIb 3a IOTHOTOM ¥ Ka4eCTBOM NIPEOCTaBICHU MyHUITUIIAIBEHON
YCIIyTH OCYIIECTBIIeTCS B hopMax:

1) npoBenenus mpoBepoxk;

2) paccMOTpeHust ano6 3asBHTeNed Ha IeHCTBHS (6esmetictBue) Ilanatsl, a
TaK¥Ke UX NOJDKHOCTHBIX JIUIl, MyHUIUIIATbHEIX CIIy KaI[HX.

42.2. B memaxX OCyIIECTBIEHHS KOHTPOIS 3a TOMHOTOM M KadecTBOM
HPCNOCTaBICHUS MYHWIUIIAIBHON YCIIyTWM MPOBOASTCS IUIAHOBBIE M BHEIIAHOBEIE
IpOBEpKH. IIOpSIOK MW MEPHOAMYHOCTH OCYIECTBICHHS IIAHOBBIX IIPOBEPOK
YCTaHaBIUBACTCA MIaHOM paboTs! [Tanatsl. ITpy poBepke MOTYT paccMaTPHBATECS Bee
BOTIPOCBI, CBS3aHHBIE C IPEAOCTaBICHHEM MYHHIHIIANBHOR YCIyrH (KOMIUIEKCHEIE
IPOBEPKH), MU OTIENBHEIH BOIPOC, CBI3AHHBIN C IPELOCTABICHHAEM MYyHULUATTAIEHOM
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ycnyrd (TeMaTHYecKHe IIpOBEpKH). IIpoBepka Takke MOXKET IIPOBOAUTHCS IO
KOHKPETHOH xkanobe 3asiBUTENLS.

4.2.3. BHeNJIaHOBBIE IPOBEPKH IPOBOIITCS B CBA3U C IIPOBEPKON YCTpaHEHHS
paree BBIABICHHBIX HAPYIICHHH aIMHHHCTPATHBHOTO DEITaMeHTa, a Takke B CIydae
nonyuenus kanob saseuteneil Ha fefictus (6esmeiicteue) IlanaThl, a Takke HX
JOJDKHOCTHBIX JIUII, MyHHIUIIABHEIX CIIY KAIUX.

4.2.4. PesynbTaThl IPOBEPKH O(GOPMILIIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAlOTCS BBISBICHHbBIC HEIOCTATKU U IPEIIOKESHIS 10 UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIHI OPraHa, NPEAOCTABJISIIOLIErO
MYHUIHIAJILHYIO yCIIYTy, 32 pelleHHs U JeiicTBHs (Oe3gelicTBUE), IPHHAMAaeMbIe
(ocymecTBiIsieMbIe) HMH B X0/€ IPEA0CTABIEHHSI MyHANMNATbHO yCJIyTH

Ilo pesynbratam mpoBe/IeHHEIX MPOBEPOK B CIIy4ae BBISBJICHHS HapyILIeHUH TpaB
3ajBUTENICHl BUHOBHBIE JIUIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAaTenbecTBOM Poccutickoit @enepanun.

PykoBomuTENs OpraHa MECTHOrO CaMOYIIpaBJeHHS HECeT OTBETCTBEHHOCTE 3a
HECBOCBPEMEHHOE PaCCMOTPEHHUE 3asBICHHUL.

PykoBonurens (3aMecTuTens pykoBOmHTEIsN) CTPYKTYPHOTO IIOJpa3meIeHus
Oprafa MECTHOTO CaMOYTNPABIEHHsS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE W
(unu) HeHajJIexalllee BBIIOTHEHHE aIMUHUCTPATUBHEIX OEHCTBHM, YKa3aHHBIX B
paszerne 3 alMUHUCTPaTHBHOTO PErTIaMEHTa.

JIOIDKHOCTHEIE JIMI@ W WHBIE MYyHHIHIIATBHEIE CIyXalllie 3a pelleHus U
nercTBus (Oe3nelCTBIE), NpPHHIMAaEMbIe (ocymIecTBIsIeMbIe) B X0/€ HPETOCTaBICHHS
MYHHUIIMOAIBHON  yCIyrH, HECYT OTBETCTBEHHOCT B YCTaHOBJIEHHOM
3aKOHOZATEIbCTBOM ITOPS/IKE.

4.4. Ilosoxennsi, XapaKkTepu3yIomue TPeGOBAHHS K nopsiaky ¥ ¢gopmMamM KOHTPOJIst
3a peoCcTaB/IeHHEeM MyHHIUNIATLHOM YCJIYTH, B TOM YHCJIE €O CTOPOHBI IPasKIaH,
UX 00beIHHEeHUH 1 Opra”Husanui

KoHTpoinb 3a mpeocTaBneHreM MyHHIMIATBHOM YCIYTH CO CTOPOHBI T'paxkaaH,
UX OOBEJMHEHMH WU OpraHM3alUi, OCYIECTBIAETCS IIOCPENCTBOM  OTKPBITOCTH
ACATCIBHOCTH ~ OpraHa  MECTHOTO  CaMOYNpaBIEHWs I[Pd  IPeSoCTaBICHHUH
MYHUUWMIIATEHON  yCIYTW, TOMydeHHs IIONHOM, aKTyalbHOW H JIOCTOBEPHOH
MH(QOPMAllMK O TIOPSAKE MPENOCTABICHHS MyHHIHMATbHOMN YCIIyTH X BO3MO>XHOCTH
HOCYNeOHOrO PacCMOTpEeHHs OOpaIIeHHil (xamo6) B mpolecce MpegoCTaBiIeHUs
MYHHIIHIIANBHOMN YCIIYTH.

S. locyneOnmlii (BHecyAeGHDIN) MOPSI0K 065KATOBAHHS pelmenuii u AeiicTBHIA
(GesmelicTBHsT) oprana, Npe0CTaBIMIONIETO MYHHIMNAJIBHYIO YCIYTy,
MHOT0(YHKIHOHAIBHOI'0 EHTPA MPef0CTaABIEHHS] rocyJapcTBeHHBIX H
MYHHIHNAIBHBIX yCJIYT, OpraHu3anuii, ykazaHHeIX B yactu 1.1 cratbu 16
@enepaibHoro 3akona Ne210-®3, a Takske HX JOIKHOCTHBIX JIHII,
MYHHIHIAJIbHBIX CJIYKAMHX, pPAGOTHHKOB
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5.1. 3asBHTENN HMEIOT MPaBO Ha 00KAIOBAHKE B TOCy IeOHOM TIOPS/IKE PEIIeHNUIH
¥ JiercTBuil (Oe3nelicTBUsI) opraHa, MpeROCTAaBIIAIOIIErO MYHHUIUIAIBHYIO YCIYTY,
AOJDKHOCTHOTO  JIAI@  OpraHa, IPEJOCTaBISIONEr0 MyHHIUIAIBHYIO — YCIyTy,
MyHULHUNAIBHOTO  CIY)XAllero,  PYKOBOAWTENS  OpraHa,  IpemoCTaBILIOLIEr0
MYHHILIAIAIBHYTO YCIIyTy, MHOTO(QYHKIIHOHAILEHOTO L[EHTpa, paboTHHKa
MHOTO(YHKIHOHATBHOTO LEHTPa, OpraHU3aIlHii, IIPETyCMOTPEHHBIX YacThio 1.1 cTaTeu
16 ®enepansroro 3akoma Ne 210-®3, a takke ux pabOTHHKOB.

3asBUTEb MOXKET 00paTUThCS C 5Kano6oit, B TOM 4ucie B CIIEAYIOLIUX CITyJasx:

1) Hapymenue cpoka perucrpamyy 3ampoca o IIPEIOCTAaBICHUA MyHHITHIIAIBLHOM
YCIIYTH, 3alIpoca, yKasaHHOro B cTathe 15.1 dexpepansroro 3akona Ne 210-D3;

2) HapymleHHe CpoKa HpPEeHOCTAaBIEHHS MYHUIUIATBHOMN yciyru. B ykazaHHOM
ciydae mocyneOHoe (BHecymeOHOE) 0OXaJOBaHWE 3asgBHUTEIEM pelleHnt U nelCTBUi
(Ge3zeicTBIST) MHOrO(GYHKI[MOHAIBEHOTO LEHTPa, PabOTHUKA MHOTO(MYHKITHOHAIEHOTO
[ICHTpa BO3MOXHO B Clly4ae, €CIH Ha MHOTO(YHKIHOHATBHBIA MEHTP, pelIeHHS H
nercTBust  (Oe3seficTBEE) KOTOPOTO — OGXKANYIOTCS, BO3JIOXKEHA byHKUHS 10
[PEAOCTABJICHAIO COOTBETCTBYIOIUX MYyHHIUNANGHBIX YCIYI B IIOJHOM OOBEMe B
LIOpAZKE, ONPENEICHHOM JacThio 1.3 crateu 16 denepansHoro 3akona Ne 210-@3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB I HUH(OPMaLUH JTHOO OCYIIECTBICHHS
JICHCTBUM, TpEJCTABICHHE WIA OCYILECTBIECHUE KOTOPEIX HE IIPeIyCMOTPEHO
HOPMAaTHBHBIMH  IIDABOBBIMH  aKTamMu Poccumiickoli ®enepanun, HOPMaTHBHBIME
IpaBOBBIMU aKTamu PecrryOmuku TaTapcTaH, MyHUIMNATBHEIME [PABOBEIMH AKTaMH
AJISL IPEIOCTABIICHNS MyHHIUIIAIBHON YCIIyTH;

4) OoTKas B IpHeMe IOKyMEHTOB, NPENOCTAaBIECHHE KOTOPEIX IPEAYCMOTPEHO
HOPMaTUBHBEIMU  [IDABOBBIMH  akTaMu Pocculickolt ®enepanyn, HOpMAaTHBHBIME
paBOBBIMU aKTamu Pecrybnvku TarapcTaH, MyHHUMIATBEHBEIME IPAaBOBBIMA AKTAMH
AJLL IPEIOCTAaBICHNS MyHUIUIIATBHON YCIIyTH, Y 3asBUTEIIS,

5) OTKa3 B IpefOCTaBIeHHH MyHHIUIIATBHOM YCIIYTH, €CIIA OCHOBaHHUSI OTKa3a He
IpEyCMOTPEHBI (ellepalbHEIME 3aKOHAMH M IIPHHATEIME B COOTBETCTBHH C HHUMU
MHBIMM HOPMATHBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoit ®enepanum, 3akoHaAMH H
HHBIMH  HOPMAaTUBHBIMH  IPaBOBBIMH  akTaMd  PecmyGuukm  Tarapcras,
MYyHUIUIIATPHBIMKE ~ TIPDABOBBIMK ~ aKTamMu. B ykasaHHOM ciyyae jgocyne6GHOe
(BHeCyneOHOe) o06XKaloBaHHE 3asBUTENEM pemleHnd u JedicTBuil (Oe3meiicTBHs)
MHOTO(YHKIIHOHATBHOTO ~ IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO  IIEHTPa
BO3MOXKHO B Cllydae, €Clii Ha MHOTOQYHKIMOHAIBHEIN LEHTP, PEIISHHS W JeHCTBUS
(GesnelcTBHE) KOTOPOTrO OOXKATYIOTCS, BO3JIOXKEHA (QYHKIHS 110 NperoCTaBICHHIO
COOTBETCTBYIOIIMX ~MYHHLMIAIBHBIX YCIYr B IOIHOM o00BEME B IIOpSIKE,
OIPEETICHHOM 49acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-®3;

6) 3arpeboBaHHe C 3asBHUTENA IPH MPELOCTABICHHUE MYHHIUNAIBHON YCIyTH
IUIaTBl, HE IPEAYCMOTPEHHOHW HOPMATHBHBEIMH IIPAaBOBBIMH aKTaMu PoccHiicKoit
Qegnepaliyd, HOPMATHBHBIMA  [PABOBEIMH  aKTaMH Pecrry6muku  Tarapcran,
MYHUIIUAIAIBHEIMY [IPaBOBEIMHU aKTAMU;

7) oTKa3 opraHa, MPeIOCTABISIOLIET0 MyHHIIHIATHHYIO YCIIyTy, DOKHOCTHOI'O
JInna oprana, MpeNoCTaB/IAIOIIEer0 MyHHIUIIAIBHYIO YCIyTy, MHOrO(YHKIIHOHAIEHOTO
IEHTpa, pabOTHHKA MHOIO(YHKIHOHAIEHOTO LIEHTPa, OPraHu3aLlui, IIPeTYyCMOTPEHHBIX
dacteio 1.1 crateu 16 ®epmepansroro sakoma Ne 210-®3, mnum mX paGOTHHKOB B
HCIIPaBJICHUH MOIYINEHHBIX MMM OIEYaTOK M OIIMOOK B BBINAHHBEIX B pE3yNbTaTe
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IPCNOCTABNCHNA ~ MyHWLUMNATBHOH  yCIYyrM  JOKYMEHTaX JHMOO  HapyIleHHe
YCTAHOBJICHHOrO CpOKa TaKuX HCIpaBleHud. B ykasaHHOM cimydae nocyneGHOe
(BHECYyneOHOE) 06 KaloBaHHE 3asBHTENEM pemieHnd u jelictBuil (GesmeiicTBus)
MHOTOQYHKIHOHANBHOIO —IEHTPa, pabOTHHKA MHOTO(YHKIMOHAIBHOTO  IEHTpa
BOSMOXXHO B CIy4ae, €Cld Ha MHOIOQYHKIHOHANBHBIN LEHTp, PEIICHHS U AeHCTBHA
(GesnelicTBrE) KOTOPOTO OGXKAIYIOTCS, BO3TOXKEHA (QYHKIMA TIO IIPeOCTaBICHHUIO
COOTBETCTBYIOIMX ~MYHHIMIANBHEIX YCIYT B TONHOM o00beMe B  IIOPSIKE,
OIIPEACTICHHOM 49acTbio 1.3 craten 16 @enepansHoro 3akora No 210-93;

8) HapyIleHHe CpOKa WIM IOpSAKA BbIIAYH JOKYMEHTOB II0 pe3yJIbTaTaM
IPEOCTaBICHNS My HUIUIIAIBHOM YCIIyTH;

9) mpHOCTaHOBNEHHE IPENOCTABICHIS MYHULAIATEHON YCIIyTH, €CIX OCHOBaHU
TIPHOCTAHOB/ICHHUS HE IPENYCMOTPEHBI (elepalbHBIME 3aKOHAMH U IIPHHATEIMH B
COOTBETCTBMHM C HHUMM HHBIMA HODMATHBHEIMH IIPaBOBBIMH aKTaMH PoOCCHICKOIM
Denepaunu, 3aKOHAMH M HHBIME HOPMATHBHBIMI IIPaBOBBIMU aKTaMu Peciry6Onuku
Tarapcran, MyHHIMIATEHEIME TIPaBOBEIME aKTaMi. B YKa3aHHOM Clly4ae nocynebGHoe
(BHeCyneOHOE) o06kaloBaHWEe 3asgBUTETEM PeIIeHNH u JelcTBUM (Oe3meicTBH)
MHOTOQYHKIMOHAIBHOIO ILEHTpa, paGOTHHUKA MHOTO(YHKIIMOHAIEHOTO  [EHTpa
BOSMOXHO B CIly4ae, €ClIi Ha MHOIOQYHKIHOHANBHBIN LEHTp, PEIICHHS W AeHCTBHS
(GesmefcTBHE) KOTOPOrO OBKAIYIOTCS, BO3JIOKEHA (QYHKIUS 110 TPenoCTaBICHUIO
COOTBETCTBYIOIIUX MYyHHLHUIIAIBHBIX YCIyI B IIOJHOM 00BeMe B HIOPSIIIKE,
OIIPe/CICHHOM 4acTbi0 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBanme y sasBuTENs IIPH IIpeLOCTABICHHH MYHUILAIAIBHON yCIIYTH
AOKYMEHTOB WM HH(OPMAIMH, OTCYTCTBHE U (W) HEIOCTOBEPHOCTh KOTOPEIX HE
YKa3bIBAJIUCh NIPY II€PBOHAYATIBHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
TIPCAOCTABIICHHs MyHULUIIATBHON YCIyrd, TU60 B IPEOCTABIEHHH MyHHIHIATBHOMN
YCIYTH, 33 HCKIIOYEHHEM CIy4acB, IPEAyCMOTPEHHBIX ITyHKTOM 4 yacTd 1 cTaTbd 7
DenepanbHoro 3akoHa Ne 210-03. B yKa3aHHOM cly4ae HocyneOHoe (BHecymeGHOe)
o0xajioBanue 3asBUTEIIEM pelienuit u JIeHCTBUI (6e3meticTBrs)
MHOTOQYHKIMOHANIBHOIO IeHTpa, paGOTHHUKA MHOTO(QYHKIIMOHAIBHOTO  II€HTpa
BOSMOXHO B Cy4ae, €ClIM Ha MHOIOQYHKIHOHATBHEIN [EHTp, PEIleHUs ¥ AeHCTBUS
(GespeticTBEE) KOTOPOro OGKAIYIOTCS, BO3NOMKEHA (QYHKIUS 10 IpenoCTaBICHHUIO
COOTBETCTBYIOIMX ~MYHHIMNANBHBIX YCIYr B IIONHOM o0beMe B LOpAIKE,
OIIPeNCIICHHOM 4acThio 1.3 crateu 16 @enepansHoro 3axona Ne 210-®3,

5.2. XKanoba momaercs B mmcEMeHHOIR GopMe Ha GymMakHOM HOCHTENE, B
SJIEKTPOHHOM (opMe B Oprad, IpeIOCTaBISIONIUH MyHHUIHUIIANEHYIO  YCIIyTY,
MHOTOQYHKIMOHATBHEIA [EHTp JIHOO B COOTBETCTBYIOIUH OpraH TOCyIapCTBEHHOM
BIIaCTH, SBJISIOMIMHCS yYPeNUTENeM MHOrO(YHKIHOHANLHOTO —IIEHTpa (namee -
YUpeIUTENs  MHOTO(DYHKIMOHAIBHOTO ILEHTpPa), a TakKke B OpraHU3aIlWH,
IpeyCMOTpEHHEIe 4acThio 1.1 crateu 16 @enepansHoro 3akoma Ne 210-D3. XKano6u
Ha peIeHus M NeHCTBHA (GesnedcTBHe) PyKOBOJWTENS OpraHa, [PeXOCTAaBIAIONIErO
MYHUIHUIIAEHYIO YCIIyTY, IOJAIOTCA B BBIIECTOAMINH OpraH (I ero HaNM4ny) TG0 B
Cllydac €ro OTCYTCTBHA PACCMAaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTENEM OpraHa,
IPENIOCTABIIAIOIICI0 MYHHMIMIANBHYIO ycayry. JKamoObl Ha pemleHHS u meiicTBhs
(GesmeticTBre) paboTHHEKA MHOTOGMYHKIMOHATHEHOTO LEHTPa [IOJAIOTCA PYKOBOIUTEIIO
OTOr0 MHOTOQYHKIHOHATBHOrO IeHTpa. JKamoGs Ha peleHHs H  HeiffCTBHS
(6e3neticTue) MHOT'O(YHKIIHOHAILHOTO LIEHTpa IIOAAIOTCS YUPEIUTEITIO
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MHOTOQYHKIIMOHATIBFHOTO ILEHTPa WX JOJDKHOCTHOMY  JIHI[Y, yTIOJHOMOYEHHOMY
HOPMaTHBHBIM TIPaBOBBIM aKToM PecmyGmuku TaTapcran. JKamo6bl Ha permreHus u
nercTBust (GesnelicTBue) paGOTHUKOB OpraHM3alil, IPETyCMOTPEHHBIX YacThio 1.1
cTaTbl 16 @enepampHOro 3axkoHa Ne 210-®3, mnoparoTcs PYKOBOOUTEIISIM STHUX
OpraHU3aLH.

Kanoba Ha perneHus m pedcTBus (GesnelicTBue) opraHa, MpemOCTABISIONIETO
MYHUIUNATBHYI0  yCIyTy, JOJDKHOCTHOrO JIMIA OpraHa, IpefOCTABISIONIErO
MYHULIMIIAIBHYIO  yCIyTy, MYyHHUIHMIIANBHOTO —CIy)XKalllero, PYKOBOIUTENsS OpraHa,
IIPCNOCTABIAIOMEr0 MyHUIMIATBHYIO YCIyry, MOXET OBITh HallpaBlieHa II0 IIOYTe,
4epe3 MHOTO(YHKIMOHANBHBIA IEHTP, C WCIIOJb30BAHUEM UH(POPMAIMOHHO-
TCICKOMMYHUKAIMOHHOH ~ ceTH  «MHTepHeT», oQHIMaTpHOrO  caiira oprasa,
IIPENOCTABIIAIOECIO  MyHHIMIANBHYIO  yCIoyry, EpwHoro  moprama  su6o
PecryGnukanckoro moprana, HHGOPMAIHOHHON CHCTEMEL J0CyAeOHOTO 00KaIOBaHuUS,
a TaKKe MOXeT ObITh MPUHATA [IPU JIUYHOM TIpHeMe 3asBuTens. XKanoba Ha pelleHus u
NEeUCTBUS (6esneiicTBuE) MHOTO(QYHKITHOHAJIEHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHANBHOTO ~LEHTPa MOXET OBITh HamlpaBjeHa [0 I[I0YTe, C
HCTIONIB30BaHUEM  HH(OPMAIOHHO-TEIEKOMMYHHUKAI[OHHOW  CeTH «HHTEpHETY,
OQHUUMATEHOTO CaliTa MHOTO(GYHKIHOHATEHOTO HeHTpa, Eauaoro mnoprama nm6o
Pecry6nukanckoro moprana, HHbOPMAIHOHHON CHCTEMbI JocyneOHOTro 00XKaloBaHus,
a TaKKe MOXKET OBbITh IIPUHATA IPHU JIMYHOM IIpHeMe 3asBuTens. JKaoba Ha pelIeHus u
meiicTBus (GesnmelicTBue) OpraHM3armii, [IPEyCMOTPEHHEIX 4acThio 1.1 cratem 16
®enepanbHOro 3akona Ne 210-D3, a taxke X PabOTHHKOB MOXET OBITH HalpaBIlIeHa
[0 TIOYTe, C HCIOIB30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHKAIUOHHON —CEeTH
«MHTepHET», OQUIMANBHBIX CaliTOB 3THX OpraHM3alui, EIHHOro moprana Jiubo
Pecmybnukanckoro moprama, a Takke MOXeT ObITh NPUHSTA TIPH JUYHOM IIPHUEME
3asIBUTEIISL.

5.3. Xanoba nomxHa COZlEepXKaTh:

1) HamMeHOBaHHWe OpraHa, IPeIOCTABISIOMIErO MYHHIUIAIBHYIO  YCIyTY,
AOJDKHOCTHOTO JIMNA OpraHa, NPEeIOCTaBIAMOIEr0 MYHHIMIATBHYIO YCIYTy, JHGO
MYHHITUIIATBHOTO CIyXKaIero, MHOTO(QYHKIMOHABHOIO LIEHTPA, €r0 PYKOBOLHUTENS
(amm) paGoOTHHKA, OpraHM3AIIMIA, IIPEIYCMOTPEHHBIX d4acThio 1.1 crateu 16
DenepanbHoro 3akoHa Ne 210-D3, ux pykoBomuTeneii u (unu) paGOTHUKOB, pEleHHs U
AetictBust (Ge3nefcTBIE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunmro, UM, 0T4eCTBO (MOCTEAHEE - IIPH HAJINYWHN), CBEIICHHSI O MECTE
XKUTCIIBCTBA 3aiBUTENS - (QU3MIECKOTO JIHIA JUGO HaUMEHOBaHME, CBENCHHI O MECTe
HaXOXKICHHUA 3asBUTENIA - IOPUANICCKOrO JIMIIA, a TAKKe HOMep (HOMepa) KOHTAKTHOTO
TeneoHa, anpec (axpeca) 3EKTPOHHON HOYTEI (TIpy HaTMYWH) U TIOYTOBEIH ajgpec, 10
KOTOPBIM JOJDKEH OBITH HAIIPaBIIEH OTBET 3aSBUTEIIO;

3) ceeneHns 00 OOKANTyeMBIX DElICHHSX W NEHCTBUIX (6esneticTBUM) opraHa,
TIPENOCTABIIAIOWCI0  MyHHIMIAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIALA OpraHa,
IPEAOCTABILAIOMCT0 MYHHUIUNIANBHYIO YCIIyry, IM00 MYyHHIMNIAIBHOTO CIIYKAIIero,
MHOTOQYHKI[HOHANBHOTO ~IIEHTpa, paGOTHHKA MHOTO(YHKIHOHAIEHOTO LIEHTpa,
OpraHM3alMH, IPEyCMOTPEHHBIX JacThio 1.1 crateu 16 ®enepansroro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) LOBOABL, HAa OCHOBaHHH KOTOPHIX 3asABHTENh HE COINACEH C DelleHHeM M
nerictreM (Oe3melicTBHEM) OpraHa, MpeXOCTABIISIOLIETO MYHHIUIAIBHYIO YCIyTY,
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AOJDKHOCTHOTO JIMIA OpraHa, IPEeNOCTaBIAIOIIEr0 MYHHIMIATBHYIO YCIyTy, JHOO
MYHUIHIIATEHOrO  CIY)KAIIEro,  MHOTO(YHKIMOHANBHOLO — IIeHTpa, pabOTHHKA
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHH3aI[Hii, IIPEAYCMOTPEHHBIX YacThio 1.1 crarteu
16 ®enepamsroro 3akoma Ne 210-03, ux pabOTHHKOB. 3asBHUTENIEM MOIYT OBITH
IPE/CTABIICHBl JOKYMEHThI (NIPM HAIHYWK), MOATBEPIKHAOIIAE [OBOMIEI 3asiBUTEIIS,
1100 WX KOIIMH.

5.4. TloctynuBmas sxano6a MOLNEKUT PErHCTPALIAY B CPOK He Io3aHee paboyero
AHS, CTIETYFOIIEro 3a JHEM ITOCTYIIIEHHU.

5.5. XKanoba, mocTymuBIIas B OpraH, IPeLOCTABISIOMIMIA MYHHUIUIATEHYIO
YCIyry, MHOTOQYHKIMOHANBHEIA LEHTP, YUYPELHTEIO MHOTO(QYHKITHOHAILEHOTO
LICHTpa, B OpraHMsalny, IPeIyCMOTPeHHble 4acThio 1.1 crateu 16 DemepansHOro
3akoHa Ne 210-@3, nubo BBlLECTOAmMI Opra (Ip  ero HajIW4MH), TOIEKUT
PacCMOTPEHHIO B TCHCHUE MATHaANATH pabovMX IHEH CO [HS ee PErHCTpPAIllH, a B
Crydae 00XXaloBaHHUs OTKa3a OpraHa, IPEIOCTaBIISIOIIEro MYHHIMIIAIBHYIO YCIYTY,
MHOT'O(YHKI[HOHATBHOTO [IEHTPa, OpTraHHU3allHH, IIPeTyCMOTPEHHBIX YacThio 1.1 cTaTeu
16 @enepansHoro 3akoma Ne 210-@3, B IIpAeMe JTOKYMEHTOB y 3asBUTEIA JIUOO B
HCTIPaBJICHUE JONMYIIEHHBIX OICYaTOK W OMIMOOK WIM B CIydae OGXKalOBAaHHUS
HApYILICHHAs yCTAHOBICHHOIO CPOKA TaKWX MCIPABICHUN - B TeUEHHE IITH PabOdHX
JTHEH co oH ee peTHUCTpaIyy.

5.6. Ilo pesynpTaTam pacCMOTPEHUS KATO6EI IIPUHUMAETCS OJHO U3 CIETYIOIIUX
pelIeHunH:

1) xanoba ymoBmeTBOpsieTCS, B TOM uYHCIe B (GopMe OTMEHBI NPHHATOrO
PCILICHIS, MCTIPaBICHUS JOIYIIEHHEIX OIIEYaTOK W OITHOOK B BELJAHHBIX B Pe3yJbTaTe
TIPENOCTABICHIA ~MYHULMIAIBHOM yCIyTH [OKYMEHTaX, BO3BpaTa 3asBHTEINIO
ACHEXKHBIX  CPEJCTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMK aKTaMHu Poccuiickoit ®enepanuy, HOPMATHBHEIME [IDaBOBBEIMH aKTaMH
PecmryGnuxu Tataperan, MyHUIHIATEHBIMA IIPABOBBIMU aKTaMH;

2) B yIOBIIETBOPEHHH KATOOEI OTKA3LIBAETCH.

He mospnee mms, cremyromero 3a nmem mpumbsTus peIleHns], yKa3aHHOIO B
HacTOAICM IIyHKTE, 3asBUTENIO B IHCBMEHHOUW (hOpMe H II0 KEIaHHMIO 3asSBUTENIS B
SNIEKTPOHHOM  (hOpMe HANpaBIAETCS MOTHBHPOBAHHEIA OTBET O pe3ynbpTarax
PacCMOTPEHUS KAIOOBL.

5.7. B ciydae npusHaHWA KamoGbl IOIexanieit YIOBIETBOPEHUIO B OTBETE
SAIBUTEIIIO O Pe3ylbTaTaX PaCCMOTPEHHs XKaToObl JaeTCss MHGOPMAIHSI O AeiCTBUIX,
OCYIIECTBIACMBIX ~ TIANaTOH,  MPEJOCTABIAIONIUM  MYHHIHIATHHYIO YCIyTYy,
MHOTO(YHKIMOHATBHBIM LIEHTPOM 160 OpraHu3ame, IIPETyCMOTPEHHOM YacThro 1.1
cTaTeu 16 @ezepanbroro 3akona Ne 210-D3, B IelsIx He3aMeTHTEIEHONO YCTpaHEHHUS
BRUABIICHHBIX HAPYIIEHUH IPH OKa3aHUA MYHMIIUIIATBHOMN YCITyTH, a TAKKe IPHHOCATCS
M3BUHCHNS 33 OCTAaBJICHHbBIE HEYyJ00CTBA U yKa3bIBAETCS HHPOPMAIHS O NabHEHIIIX
JCHCTBHAX, KOTOpBIE HEOOXOMMO COBEPIIHT 3asBHUTENIO B IIEJIIX IIOJTyYeHHUS
MYHHUIUIIATBHOH yCIIyTH.

5.8. B ciyvae mpu3HaHus Kano6bl He MMOIIeKaIIeH YIOBJIETBOPEHUIO B OTBETE
SAJBUTCIII0 O pe3ynbTaTaX pacCMOTPEHMs XKaloOBl JaroTCsi apryMeHTHPOBaHHEIE
PasBACHCHHA O IPUYMHAX TPHHATOrO PEIICHMs, a TakKe HHQOpMALus O IOpsIKe
00>KaJIOBaHMs IPHUHATOTO PEIICHHS.
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5.9. B ciy4ae ycTaHOBIIEHHS B XOZie HITH IO PE3yIIbTaTaM PacCMOTPEHHUS KATOOBI
[IPU3HAKOB  COCTaBa AaJIMHUHHMCTPATUBHOIO MPAaBOHAPYIICHHS WIH HPecTyILICHHAS
AOIDKHOCTHOE JIUI0, PAOOTHHK, HajleIeHHBIe TIOIHOMOYMSIMY 110 PACCMOTPEHHIO 5Kaob,
HE3aMETUTENBHO HANPABIIAIOT NMEIOIINEC MATEPUAIIEl B OPraHbl IPOKYPATYPHL.
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ITpunoxenne Ne 1

K AJIMAHHCTPATHBHOMY
PErIaMeHTy MPeI0CTaBIEHUS
MYHHIUIIAIBHOR YCIIyTH I10
3aKIFOYEHHUIO JOTIOTHUTEIBHOIO
COTJIAIIIEHUS O BHECEHUH
U3MEHEHHH B IOTOBOP apeHIbl, B
JIOTOBOP 0€3BO3ME3IHOrO
TI0JIE30BAHUS MYHUIIUIIAIEHEIM
HMYIIECTBOM

®opma

HOHOJIHI/ITCJIBHOC COINIallICHHUC O BHECCHUH U3MEHEHUHN B AOT'OBOP ap€HIHBI, B OOT OBOp
663BO3M€3,Z[HO]"O IIOJIb30BaHUA MYHULIUIIAJIbHEIM HMYIIIECTBOM

ITpunoxenue Ne 2



31

K AIMHHHCTPaTHBHOMY
PErIaMeHTy MPeaoCTaBIEHUS
MYHUIMIIAIBHON YCIIYyTH IO
3aKJIFOYEHHUIO JOTIOTHUTEIBHOTO
COTJIAIIIEHUS O BHECEHUHU
U3MEHCHUH B IOTOBOP apeH/IbI, B
JIOTOBOP O€3BO3ME3THOTO
ITOJIb30BAHUS MYHUITAIIAIBHEIM
HMMYIII€CTBOM

®opma
(bmark oprana, Ipe10CTaBISIOIIEro MYHUITUTIAIEHYIO YCIIYTY)

Kowmy:

KonTtakTHbIEe JaHHBIC:

IIpencraBuTens:

KonTakTHEIE HAaHHBIC IIPEACTaBUTEIIA:

PEIITEHWE
00 OTKa3e B IIPeOCTaBIeHAN MyHHIHITAILHOM YCIIyTH
1O SAKIOICHHIO JOIIOIHUTENBHOTO COIIAIIEH)s O BHECCHHH H3MEHEHUH B IOrOBOP
apeHIIBI, B IOrOBOP 0€3BO3ME3THOTO IT0JIb30BAHMS MYHUIIAIATBHEIM HUMYIIIECTBOM

OT Ne
PaccmoTpeB Bamme 3asBienume ot No 51
IIpUJIaraeMele K HEMY JOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHoM

IPHHATO pelleHue o6
OTKa3¢ B 3aKIIOMECHUM JOIOIHUTEIBHOTO COIJIAIEHHUS O BHECEHHH M3MCHEHHH B
AIOTOBOP apeH[B!, (Ge3B03ME3NHOTO MIOJIB30BAHMS MYHUIIAIATEHEIM HMYIIECTBOM IIO
CJIIEIYIOIMM OCHOBAHHSAM:

1.

2.

HomnonayTensHas uHboOpMaIys:

BEI BIpaBe MOBTOPHO OBPATUTHCA B YIIOIHOMOYEHHEIH OpraH C 3asBIICHHEM O
TIPENIOCTaBIICHHUH YCIIYTH IIOCTIE YCTPAHEHHUS YKa3aHHbIX HapyIICHUI.

HaHHbIf OTKa3 MokeT O6BITH OGKAIOBAH B NOCyneOHOM IOpSIAKE IIyTeM
HAIIPABJICHHUs XKan00bl B yIIOTHOMOYEHHBIL OpraH, a TaKXke B CyIeGHOM HOPSIIKE.



32

Cseznenus 00 JIEKTPOHHOM IIOIHACH

HomxuoctHOoe juio (OHO)

(TOAMKCE YIIOTHOMOYEHHOTO JOMKHOCTHOTO JIHIA
OpraHa)
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IIpunoxenue Ne 3

K AZIMUHUCTPaTHBHOMY
PErilaMeHTy NpeOCTaBIeHH
MYHHIAITAJIBHOMN YCIIYTH I10
3aKJIFOYCHHIO JOTIOJIHUTEIIEHOTO
COTJIAIIEHUs] O BHECEHUU
U3MEHEHHUH B IOTOBOP apeH/IbI, B
Z0roBop 6e3B03ME3IHOr0
IT0JIb30BaHUA MYyHUIIUTIATBHEIM
HAMYIIECTBOM

®opma
(bnanx oprana, mpenocTaBIIONIErO MYHUIUIIATEHYIO YCIYTY)

Kowmy:

KoHTakTHEIE TaHHEIE:

IIpencraBuTens:

KonTakTHEIE HAAaHHBIC IIPEACTaBUTEIIA:

PEIIIEHUE
00 OTKa3e B IIpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS IIPeIOCTaBIEHUS
MYHHUIUIIAIIBHON YCIIYTH 0 3aKITIOYEHHIO JOMOIHATEIFHOTO COMIAIICHNS O BHECEHIH
W3MEHEHUH B JIOTOBOP apeH/EI, B JOTOBOP 6€3BO3ME3IHOrO IOIb30BAHIS
MYHUIUIIATEHBIM UMYIIECTBOM

oT Ne
PaccmoTpes Bamme 3asBierme ot Ne 51
IIpHJIaraeMele K HEMY JIOKyMEHTEI YIIOJIHOMOYEHHBIM OpraHoM

MIPUHSATO
pelIenue 00 OTKaze B pueMe JIOKYMEHTOB, HEOOXOMUMBIX IS
I10 CIEAYIOIINM OCHOBAHUSIM:

N =

PaspiacHeHNe MpUYnH OTKa3a:
HomonHuTenbHas nHGOPMaIKS:

BEI BIpaBe NOBTOPHO OGPATHTHCS B YNOTHOMOYEHHBIH OPraH ¢ 3asBICHHEM O
[IPEIOCTABIICHUH YCITyTH ITOCIE yCTPAHEHHs YKa3aHHBIX HApYIIEHHU.
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JlaHHBIE OTKas MOxeT OBITH OOXaloBaH B HOCYAEOHOM IIOpSAAKE IIyTEM
HaIPaBIIEHIS Kal00bl B yIIOJTHOMOYEHHEIH OpPraH, a TaKXKe B CyeOHOM MOpsIKe.

Caenenus 06 SMeKTPOHHOM HOAIHCH

HomxrocTHOE 0 (PHO)

(TOAIHCH YIOTHOMOYEHHOTO JO/IKHOCTHOTO JIAIA
opraHa)
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IIpunoxenue Ne 4

K AIMHHHCTPaTUBHOMY
periaMeHTy pel0CTaBIeHHUS
MYHULIMIAIBHON YCIIYyTH 10
3aKIIFOYEHHIO JOIIOJIHUTEIEHOTO
COTJIALIEHUS O BHECEHUH
U3MEHEHHH B IOrOBOp apeHIbI, B
JOroBop 0e3BO3ME3IHOTO
I0JIE30BaHUS] MyHHUIIUTIATbHBIM

HMYILIECTBOM
®opma
B
(HanMeHOBaHKE OPTaHa MECTHOTO CaMOYyTPABIICHI)
oT

(s FOPUAIMYECKUX JIAL — MOTHOE HAMMEHOBAHHE,
OPraHU3aHOHHO-PaBOBas (GopMa, CBEIEHHUS O
rOCYIapCTBEHHOM PErucTpaliy; Ui QHU3HIECKUX JIHI] —
(haMIITHs, UM, OTIECTBO, [IACIOPTHbIE NAHHEIE, PETHCTPALIS
II0 MECTY KHTENIbCTRA, TeNIe(OH)

3ASBJIEHUE
O 3aKIFOCHUH HOIOJTHUTENEHOTO COrTIAIICHHS O BHECEHUH U3MEHEHH B OrOBOD
apEH/IBI, B JIOTOBOP 0€3B03ME3/IHOTO ITONE30BAHIS MyHHUIIMIATEHEIM HMYLLECTBOM

HpOIlIy BHECTH H3MCHECHUSA B AOroBOp ape€HIbI, B AOrOBOP 663BO3M63I[HOFO

II0JIb30BaHUS, MYHULATTaTIbHEIM UMYIECTBOM: MYHULUTIATBHBIH parioH
(roponckoi OKpYT), HaceJIeHHBIN IIYHKT
YL 1.

K 3asBiennro mpuiararoTes clieyromye JOKyMEHTHL:
1.
2,
3.

PesynbraT penocrapneHns MyHUIMIATBHOR YCIIyTH IIPOIILY IIPEAOCTABHTE:

I:[B TUYHEIA KabuHeT IlopTana rocynapcTBEHHBIX M MYHHIWNATBHEIX YCIYT
Pecrry6nuku Tatapcran;



36

D B MHOrOQYHKIVOHAIBHOM IEHTPE NPENOCTABICHHS TOCYLAPCTBEHHBIX W
MYHHIUNATBHBIX yeiuyr Pecrybmuku Tarapceran;

D B Opezane.

(mata) (moxmuce) (®.1.0.)



