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IMOCTAHOBJIEHHME KAPAP
23.03.2023 Ne 56

«O BHECeHHH W3MeHeHH B AJMHHHCTPATHBHBIH perjamMenT
npelocTaBeHNsI MyHHIMNAJILHONH YCJIYTH N0 BblAaYye CHPAaBKH (BBINHCKH)
OpraHaMH MEeCTHOI0 CaMOyNpaBJieHusi Bepxneyc/0HCKOro CeJIbCKOro
nocejieHusi BepXHeyCJIOHCKOro MyHHIHIAIBLHOI0 PailoHa

B coorsercTBun ¢ ®emepambHbiM 3akorom ot 27.07.2010 N 210-d3 "O6
OpraHM3aly¥ [PEIOCTAaBICHUA TIOCYNapCTBEHHBIX W  MyHUIHUIAIBHBIX yciyr",
[Tocranosnennem IlpaButemsctBa P® or 20.07.2021 N 1228 "O6 yTBEpKIACHUU
[paBun  pa3paboTku U YTBEPKICHHA . aIMHHMCTPATHBHBIX  PErilaMEHTOB
IpEIOCTaBIeHHS TOCY/JapCTBEHHBIX YCIIYT, O BHECCHUH U3MEHEHHUI B HEKOTOPbIE aKThI
ITpasutenscTBa Poccniickoit Mesiepaliiy ¥ NPU3HAHUA YTPATABIIMMU CHITY HEKOTOPBIX
AKTOB M OTIEIbHBIX MoJoyKeHH# akToB [IpaBuTenscTBa Poccuiickoi Ddenepanun”,

TTOCTAHOBJIAIO:

1. Buectd B AJAMMHHMCTPATHBHBIM ~ pErjiaMeHT  IPEA0CTaBICHMA
MYHHLHUIAIBHOW yCIyrd MO BbIJaue  CIpPaBKH (BBITIACKA) OpraHaMd MECTHOI'O
caMOynpaBlieHHs] BepXHEeyCIOHCKOro  CENbCKOTO  TOCEICHHA BepxHeyCII0HCKOro
MYHHI[ATIAGHOTO ~ paifOHa, YTBEPXKACHHBIH IOCTAHOBICHHEM VICIIOTHATEIIbHOTIO
KOMHTeTa BEepXHEYCIOHCKOrO CEeNIBCKOro MOCENeHUst OT 24.03.2022 Ne 24 cnenpyrouine
HU3MEHEeHH:

1.1. B mysxre 2.7.3. AIMAHHACTPATHBHOIO pEriamMeHTa muppy «9» 3aMEHHTH
dpoit «3».

2 YTBepAUTh AJIMAHUCTPATHBHBIH periaMeHT TIPeOCTaBICHHUS
MYHHUIIATIAIBHONM YCIyrd 110 BbIZA4e CIPABKH (BBITTHCKM) OpraHamd MECTHOIO
caMoynpaB/icHusl BepXHEeyCIOHCKOTO  CEJIBCKOTO  MOCE/ICHUA BepxHeycnoHCKOro
MyHHIMNanEHOro paiiona (TTpunoxenne N 1)

3. PasMecTHTh HACTOSIIGE TIOCTAHOBIGHHE HA.. ODUIHUATHHOM cauTe
BepxHeyClIOHCKOr0 MYHHIMIIAIBHOrO paiona v Ha OQHW&E Oprasie TPaBOBOH
nnadopmarmu Peciry6nuku Taraperas. AR R "’:

PykoBouTeNb MICIONMHATENBHOTO KOMUTETA

BepXHEyCIIOHCKOTO CENIbCKOTO MOCENeHNUs
J1.B.KoTkoB



VreepxueH

nocTaHoBineHneM MenonmnuTensHoro
KOMHTETa BEpXHEYCIOHCKOI0 CENBCKOr0
mocelieHus: BepxXHeyCcIoHCKOro
MYHHUITHIIAIBHOTO paioHa

Pecnybnuku Tarapcran

oT «23» mapra 2023 r. Ne 56

AIMUHHACTPATHBHBIN PETIIaMeHT
peI0CTABICHHS MyHHLMITAIBHOMN YCIYTH O BBIIAYE CIIPABKU (BBINKMCKYU) OpraHamMu
MECTHOT'O caMOyITpaBiieHusl BepXHeyCIOHCKOTO CelILCKOro IMOCeICHUs
BepxHeyCIIOHCKOro MyHHIHIIAIBHOIO paioHa

1. O61ue 1MoJI0KEeHHUs
1.1. Tlpexmer peryiupoBaHus aIMHHUCTPATHBHOTO PErilaMeHTa

Hacrosmuil aJMUHUCTPATUBHBIA PErIaMEeHT IPEIOCTaBICHHA MYHHUIUTTATIbHON
yeIyTH (nasnee — aJMAHACTPATHBHBIA PETNIAMEHT) YCTaHaBIMBACT CTAHAAPT M IOPANOK
TIpe10CTaBICHAs MYHHUIUITATBHON YCIYTH MO BbIAa4Ye CIPABKH (BbIIMCKH) (Hayee —
MyHUIUITANBHAS YCIIyTa).

1.2. Kateropuu 3asiBUTENEi

1.2.1. JIumamu, WMEIONAMK NpaBo Ha TMONydeHHE MYyHMIUNAIBHOW YCIyrH,
ABJISIFOTCS DU3MHecKye A (fanee — 3asBUTEND).

1.2.2. C »3asgBjeHMEeM BIpaBe OOPAaTUTBCS MPEICTABUTENb  3asiBUTEIA,
NefCTBYIONMI Ha OCHOBAHHUHU JOKyMEHTa, YAOCTOBEPAIOIIErO ero MOJHOMOHS (manee
— IpEICTABATEIb 3asBHTEIIA).

1.3. ITopsiiok ©HGOPMUPOBAHUS O IPEIOCTABICHAN MYHHIIUTIAJIEHON YCIIyTH

1.3.1. Huadopmaims o TNOpsAKe IPEAOCTABICHUS MYHHLHATIATBHOM YCITyTH
pa3melaercs:

1) Ha MHGOOPMALMOHHBIX CTEHAAX, COACPKAIMX BU3YalBHYIO M TEKCTOBYIO
PHGOPMAIMI0O O MYHHIHMIANIBHOH yciyre, pacroJOXEHHBIX B  TOMEIICHHAX
MHOrO(YHKIMOHAIBHEIX ~ LEHTPOB  IPEeJOCTaBleHUsA  TOCYyAapCTBEHHBIX M
MYHUIUIIAIBHBIX YCITYT.

2) Ha oGMIMANBGHOM CaliTeé MYHMUMIANBPHOIO palioHa B “HGOPMALMOHHO-
TeJeKOMMYHHUKAIHOHHOM ceTh «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) ma Iloprame TrocyJapCTBEHHBIX M MYHHIHIATBHBIX YCIYT Pecrry6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGiukaHcKuit moprai);

4) ua ExquuoM mopTaje rocyIapCTBeHHBIX B MYHUIANAIBHBIX yCIYT (pynxumit)
(https:// www.gosuslugi.ru) (nanee — Equbli roprain);

5) B rocyJapcTBEHHON HHMOPMAIHOHHOH crcTeMe «PeecTp rocy1apCTBEHHbIX 1
MYHHIUTATBHBIX yeryT Pecy6uinku Tatapcrany (http:/frgu.tatar.ru) (manee — Peectp
rOCY/IAPCTBEHHBIX 1 MYHHLHIIATBHBIX YCIIYT).




1.3.2. KOHCYTHTHPOBaHME [0 BOMPOCaM IPEIOCTABIEHHS MyHHUIMIIATEHON
YCIIYTH OCYIIECTBIISIETCSA:

1) B MHOroQyHKIIMOHAJIBHBIX LEHTPax IPeAOCTaBIeHHs TOCyJapCTBEHHBIX H
MYHUIUIIANBEBIX YCIYT P YCTHOM OOPAIIeHHH - THYHO I 110 TeJe(OHY;

2) B uHTEpakTHBHOM Popme PecmybiukancKoro noprana,

3) B McnonuutensHOM KoMHTeTe BepXHEYCIOHCKOTO CEIbCKOro IOCCNICHUS
(manee — Opean):

[P YCTHOM OOpAIeHHH - JINYHO MM 110 TeNe(oHy;

IIpY TUCEMEHHOM (B TOM 4YHCIIe B JopMe dIEKTPOHHOTO JJOKyMeHTa) oOpameHut
— Ha 6yMaKHOM HOCHTEIIE I10 TIOYTe, B 3TIEKTPOHHON (hOpME 110 JIIEKTPOHHOH I104Te.

1.3.3. Undopmanus Ha Exiaom nopraie, Pecmy0iikaHCKOM MOPTaNe O MOPAIKE
W CpPOKax MpeJoCTaBleHHs MYHHIMITAIbHOM YCIYyrd Ha OCHOBAaHWH CBEJIeHUH,
cojepkammuxcs B Peectpe  rocyJapcTBEHHBIX M MYHMIMIAIBHBIX  YCIYT,
IPEJOCTABISIETCS 3asBUTENIO OECILIATHO.

Jloctyn Kk WHOOPMAIMK O CPOKax M MOPsAIKE MPEAOCTaBICHHS MYHHIIUTAIBHOM
YCIIYTH OCYIIECTBIAETCS Oe3 BBIIONHEHH) 3asBUTeeM KakuX-1100 TpeboBaHuH, B TOM
yucne 6e3 HMCIONb30BAHHS MPOTPAMMHOTO oOecreveHus, yCTaHOBKa KOTOpOTO Ha
TeXHAYECKHE CpeJCTBA 3asBUTEIsl TpeOyeT 3aKio9eHHs JITUIEeH3HOHHOIO MM HHOIO
COTJIAIlEHHUs c npaBoobIazaTeeM IPOrPaMMHOTO obecrieueHus,
TIpe/lyCMaTpPHBAIOIIEro B3MMaH)e TIAThI, PErHCTPAIMIO MM aBTOPU3ALHUIO 3asiBUTEILA
WM TIPEOCTABIEHNE UM TEPCOHAIIBHBIX JaHHbIX.

1.3.4. TIpn obpalleHny 3asBUTENs JIMYHO WM 10 TeneoHy B COOTBETCTBUM C
IOCTYTHBIIAM OOpAIIeHHeM TIPeIOCTaBIAETCs HH(HOPMAIIHS:

1) o MecTe HaXOXIEHHS MHOTO(YHKIMOHAIBHOIO IEHTpA NPEAOCTABICHHUA
TOCYAApCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, Oprana (agpec, rpaduk paboTs,
crpaBo4HbIE TeNe(POHBI);

2) © mopsiKe TPeIOCTaBICHUS MyHUIMIIATBHOU YCIIYTH, O criocobax U CpoKax
NoJla4y 3asBICHUN;

3) 0 KaTeropusx rpaxyaH, KOTOPEIM IPEA0CTaBIAeTCS MyHALMIIATIbHAS yCIIyTa,
0 HOPMATHBHBIX IIPABOBBIX aKTaX, peryJMpPYIOMHX BOMPOCHl MPEAOCTABICHUA
MYHHIUIIATBHON YCIYTH;

4) o mepe4yHe JOKYMEHTOB, HEOOXOMMBIX Ui PacCMOTPEHMs 3asBJICHHUS O
IPeIOCTABIeHNH MYyHWLHMIAThHOA YCIyrd, O CpOKaX NpHeMa ¥ PerucTpalun
3asIBJICHMUS;

5) o Xoje NPeAOCTaBICH) MYHUIIUNIAIBHOM YCIIyTH,

6) o MecTe pasMeLleHHs Ha ODHUIMATLHOM CakTe uH(OpPMALMK 110 BOIIPOCAM
NPEeOCTABICHNS MyHHULIUITAIBHOR yCITyTH;

7) o mopsake obxaloBaHMs JEUCTBUH WK Oe3nedcTBUS JOJDKHOCTHBIX JIHIY
Oprana. -

[To mnuchbMeHHOMY OOpamIeHHI0 COTPYAHHMKH OTJ€Na, OTBETCTBEHHOrO 3a
TpeIOCTaBIeHHe MYHUIMMAIbHOM  yCIYIH, noapo6HO B IUCBMEHHOH (opme
PasBACHSIOT 3aiBHTENIO TOPSIOK IPEJOCTaBICHHS MYHUIIMTIANBHOR YCIIYyI'H H
BOIPOCH], yKa3aHHble B HACTOSAINEM IIYHKTe aJMHHHCTPATHBHOIO perjaMeHta, H B
TeyeHWe Tpex paboumx [IHEH CO [HS pPEerucTparuu OOpallleHHs HAIpaBlsioT OTBET
sasBuTem0. OTBETHl MAIOTCSl Ha s3bike obOpallenus. B ciydae HEBO3MOXKHOCTH [aTh
OTBET HA S3bIKE OOpalleHHs WCIIOJIB3YIOTCS TOCYAapCTBEHHBIE S3BIKU Pecrrybnmku
TarapcraH.



1.3.5. Wndopmarus Mo BOIPOCaM IPENOCTABICHN MYHUIUTIAIBHON YCIyTH
pasmemiaercss Ha OQMIMATBHOM  CaliTe  MYHHMIHAITAIBHOTO paiioHa W Ha
MH(MOPMAIMOHHBIX CTEHIAX B NOMCIIEHUAX Oprana it paboTEI C 3asiBUTEIISAMH.

MudopMmaiyss Ha  TOCYHApCTBEHHBIX  s3bIKax Pecnyonuku  Tarapcras,
pasmeriaemasi Ha MHQOPMAUMOHHBIX CTEHAaXx M Ha O(HUIMaTEHOM  caire
MYHMIMIIANBHOTO  paiioHa B 1HGbOPMALIMOHHO-TEIEKOMMYHUKALIMOHHOH  CETH
«UHTepHET, BKIIOYAET CBEJIEHMS O MYHHIMIANBHOH yCiyre, CONCPKAIACCT B
nyskrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPATUBHOTO PErIaAMEHTa,
MHQOPMALMIO O MECTe HAXOK/ICHWsH, CIPABOYHBIX TenedoHax, BpeMeHHM pabOThI
Oprana, o rpaduKe TpreMa 3asBIeHAN Ha IPE/IOCTABICHHE MYHMLUATIAIBHOR YCITyTH.

1.4. HopMaTHBHBIE TPABOBLIE aKTHI, PETryJIHPYIOIIHE NPENOCTABICHHE
MYHHULIHATIATbHON YCIYTH

1.4.1. Tlepeyens HOPMATHBHBIX  ITIPAaBOBBIX  aKTOB,  PEryJHPYyIOLIHX
Tnpe/locTaBlIeHne MYHULMITAIBHON YCIIyTH (c ykazaHWeM DPEKBM3WTOB HOPMATHBHBIX
[IPaBOBEIX AKTOB U HCTOYHMKOB HX OQHIMAIBHOIO oryGIIMKOBAHMS), Pa3sMEIIeH Ha
EquHoM mopraie, B Peectpe TOCYy[HapCTBEHHBIX W MYyHWIMIANBHBIX yCIyT, Ha
ohUIHAIEHOM calTe MYHHIHIIAIBHOIO paiioHa B HH(POPMALIMOHHO-
TeJIeKOMMYHUKAIMOHHOH ceTH «IHTepHeT».

1.4.2. TekcT aIMUHUCTPATHBHOIO perjlaMeHTa B JIEACTBYIOILEH peNaKkIuu
MOJUIeXKHT pasmemenuio Ha ExuHOM mopraie, B Peectpe rocylapCTBEHHBIX H
MYHHIMTATBHBIX YCIYT, Ha O(HLIHATLHOM caiiTe MyHMIMIAIBHOIO paioHa B
uH(OPMALOHHO-TENEKOMMYHHKAIMOHHOI ceTu «VIHTepHET».

1.5. TepMUHBI, HCIIOIB3yEMBIE B 8 IMHHUCTPATHBHOM PEITIAMEHTE, 1 UX
OTpeseNeHHs

1.5.1. B aiMMHACTPATMBHOM PErJIaMEHTEe UCIIONB3YIOTCS CISAYIOIUE TEPMUHBI 1
OIpeAeIICHUA:

ynaneHHoe pabouee MeECTO MHOTOQYHKIIMOHATBHOTO LEHTpa MpPeoCTaBICHN
FOCY[APCTBEHHBIX M MYHMLMNAIBHBIX YCIyr — TEPPUTOPHAIRHO ob6ocobieHHOe
CTPYKTYypHOE rmojipa3fieJIeHHe (oduc) MHOTO()YHKITHOHAIEHOTO LeHTpa
[peJ0CTABJIEHHs TOCYJApCTBEHHBIX M MyHHUIIMIAIBHBIX YCIYT, CO3AAHHOC B FOPOJICKOM
(cenbcKOM)  TIOCENEHMH MYyHUIMNAIBHOTO palioHa WIM B TOPOJICKOM OKpYre
Pecrybmmkn Tarapctan B COOTBETCTBMH C  ITyHKTOM 34 TlpaBui opraHu3anuy
JeSITeTbHOCTH MHOTOGYHKIMOHATBHBIX [IEHTPOB NPEIOCTABICHIA TOCY IapCTBEHHRIX 7
MYHHIJUIIATBHEIX YCITYT, YTBEPIKICHHBIX MOCTAHOBICHAEM ITpasuTenscTBa Poccuiicko
®eneparmn ot 22 nexabpsa 2012 r. N 1376 «O6 yrBepxaenun [IpaBuin opranu3aiy
JeATENEHOCTH MHOTOMYHKIMOHAIBHBIX IEHTPOB IPEOCTABICHHA! roCyAapCTBEHHBIX U
MYHHIHATTATBHBIX YCITyT»;

TexHuyeckas ommbka - omubka (OrMcKa, oOrevarka, rpamMMaTideckas Hin
aprdMerHyeckas OmMOKa 6o momobpas ommbka), MJONyIIeHHas OpraHoM,
IPEJIOCTABISIONTAM MYHHIMIANBHYIO YCIyry, M IpHBE/IIad K HECOOTBETCTBHIO
CBeJIEHU, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIMIAIGHOH YCIyTH), CBeJICHHAM B
JIOKYMEHTaxX, Ha OCHOBaHUM KOTOPBIX BHOCUIIMCE CBEICHHS,

Ejumas chcTeMa HMACHTHGUKAIMM ¥ ayTEHTH(QUKAIMA B UH(PACTPYKTYpE,
obecriearBaroIIen MHPOPMAIIMOHHO-TEXHOJIOINYECKOE B3aMMO/ICHCTBHE
MHPOPMATIMOHHBIX CHCTEM, HCTIOJB3YEMbIX ULl IIPENOCTABIICHI rocy/IapCTBEHHBIX H
MyHUIMIAIBHBIX YCIYyT B 3NeKTpoHHON (opMme (namee — ECHUA) — denepaibHas



rocyiapcTBeHHasi HHHOPMAIMOHHAs CUCTEMA, obecreunBaroias CaHKIIMOHAPOBAHHBIN
JIOCTYTI YYACTHUKOB HH(OPMAIIMOHHOTO B3aUMOJICHCTBHA B CHCTEME UIeHTHQUKALUH |
ayrenTUKaIMH K MHQOpMAlHH, cojiepaieiics B TOCY/lapCTBEHHBIX
MHGOPMALMOHHBIX CHCTEMAX ¥ HHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®I] - IocynapcTBeHHOE OFODKETHOE YUPEKIACHHE «MHOTO(QYHKIMOHAILHBIHA
[IEHTP TIPeJOCTABICHUS TOCYJapCTBEHHBIX M MYHHMIIMIIANBHBIX YCIYT B PecmyGnuke
Tarapcran»,

AUC M®L] - AstoMaru3upoBaHHas  HMHGOpPMALMOHHAS  CHCTEMA
MHOTO(MYHKI[MOHAIbHBIX IIEHTPOB Npe0CTaBIECHHUS rOCyIapCTBEHHLIX  H
MyHHIANATBHBIX yeiuyr Pecrybnuku TaTaperas.

1.5.2. B aJMHHUCTPATHBHOM pErNIaMEHTE TIOJl 3asBICHHEM O IPEAOCTABICHUH
MYHHUI[ATIANBHON YCIyTH (Hanee - 3aABJICHHE) TIOHHMAETCs 3a1poC O NMPEOCTaBICHIHN
MYHMIIUIIATbHOR YCIIyTH, OOJAHHBEIM B COOTBETCTBUH C ITYHKTOM 3 crarpd 2
®enepanproro 3axona or 27 wmromst 2010 roaa No 210-©3 «O6 opranuszaliu
NPeI0CTABIICHHS FOCY/1apCTBEHHBIX U MyHHIMIATBHBIX yCIIyT» (manee — denepanbHbIMA
3axoH Ne 210-D3).

2. CraHAapT NpeoCTaBIeH s My HUIHIAIbHOH yCITyTH
2.1. HaumeHOBaHWe MyHHULIUTIAIBHON YCIYTH
Beiiaua cripaBku (BBITHCKHA).

2.2. HauMeHOBaHHE UCTIOJIHATEIHHO-PACIIOPAIATEIBHOTO Opraia MEeCTHOI'0
CaMOYIIpaBIIeH:s, HEMOCPEACTBEHHO MPEIOCTABIISIONMEr0 My HUIAIAIBHYTO yCIIyTy=

McroHUTEIbHBIN KOMMTET BepxHeyCcIIoHCKOTo CEJILCKOTO TOCeJIeHUs
BepxHEyCIOHCKOT0 MYHHIMITAIBHOIO paloHa Pecny0suku TarapcraH.

B ciyyae JeNervMpoBaHMs MONHOMOYHH MO IPEJ0CTaBICHUIO MYHUIUITATBHON
YCITyTH YKa3bIBAIOTCsl OpTaH MECTHOTO CaMOYIIPaBICHHs 1 OprafHu3arii, MCTIOJTHSIOLIAs
[IOJTHOMOYHS OpraHa.

2.3. Onucanue pe3ybTaTa MpeIoCTaBICHASA MYHHIIMIIANBHOM yCIIyTH

2.3.1. Pe3ynpTaToM MpefoCTaBIeH s My HALUIATBHOH yCIyTH ABJIACTCA:

1) cmpaska (BbImMcKa) (IPAIOKEHHE No 1 x HacrosmemMy aJIMHHHCTPATUBHOMY
perjaMeHTy);

2) pemenue 00 oTkaze B NPEAOCTaBICHHH MYyHULMIAIBHOM  YCIYTH
(mpunoskerre Ne 2 K HACTOSIIEMY aJIMUHUCTPATHBHOMY periaaMenTy);

3) pemenue 06 oOTKase B TpHEME JIOKYMCHTOB, HEOOXOIUMBIX IS
MPeIOCTABIEHHAsT MYyHUIMIIAIBHOH  YCITyrd (npunoxkerne Ne 3 K HacTOALIEMY
aJIMAHACTPATHBHOMY PEraMeHTy).

2.3.2. Pesynprar NOpeAOCTaBICHUS MYHHUIUITATEHOH YCIyrd HalpaBiseTes
3agBUTENI0 B (OpMe DIEKTPOHHOIO  JIOKyMEHTa, TIOANHCAHHOTO YCHIJIGHHOM
KBAIA(HUIIPOBAHHOMN 3TEeKTPOHHOH MOAMKCHIO YIOTHOMOYCHHOTO JOJDKHOCTHOIO JIMIA
Oprana (160 Oprana), B COOTBETCTBUH C denepanbHbBIM 3aKoHOM 0T 6 ampens 2011
roma Ne 63-®3 «O6 MeKTpOHHOM HoATHCHY (Janee — ®enepanbubiii 3akoH Ne 63-03) B
TuHb kabuHeT BaumeEoro moprana. B ciydyae HanpaBieHHs 3adBICHAS IOCPEICTBOM



PecryGIMKaHCKOTO TIOpTaja pe3yJibTaT IPelOCTaBICHHS MyHHUIUITATBHON  yCIYTH
HATIPABIISIETCS TAK Jke B JIMYHBIH KabuneT PecybiInKkaHCKOro noprana.

2.3.3. Tlo Beibopy 3agBUTENSA pE3yJbTaT IPeJOCTaBICHUS MYHHITATIAIEHON
ycnyru Bbimaercs B Oprame win B MOILL B dopme 3K3eMIULIpa BJIEKTPOHHOTO
JIOKYMeHTa, pacledaTaHHOro Ha OyMaXXHOM HOCHTEINE, 3aBEPCHHOIO IMEHaThIO H
[IOJIMCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JIOJUKHOCTHOro Jjmia OpraHa M
pabotrauka MOILIL

2.3.4. 3agBUTENb BIPaBE NOIYYUTH PE3YJIbTAT IPEI0CTaBICHUS MYHHUIAIAIBHOM
yciayrd B (opMe SIEKTPOHHOrO JOKYMEHTa B TEYEHHE CpoKa NeHCTBHUS pe3ylibTara
TIpeIOCTaBIICHHS MyHUIUIIATBHON YCIyTH.

2.4. Cpoxk IpeioCTaBIeH!sI MyHHIIMNAIBLHOH YCIyTH, B TOM YHUCIIE C y4eTOM
HEeoOX0IMMOCTH oOpallleHrs B OpraHu3allii, y9acTBYIOIHe B IPEI0CTaBICHHIN
MYHHIUIIAIBHOM YCIIyTH, CPOK [PUOCTAHOBJICHHUS MPE/I0CTABICHHM MYHHIUTIATIBHOM
YCITyTH B Cilydae, eCcili BO3MOKHOCTh MPHOCTAHOBICHHS! [IPEyCMOTPEeHa
3aKoHOMaTe cTBOM Poccuiickoil @eiepany, CpOK BhIAYH (HampaBJICHU)
JIOKYMEHTOB, SIBJISIOIMXCS PE3YJIbTATOM IPEA0CTaBICHNMS MYHHLUTIAIBHON YCIYTH

2.4.1. MysuIunarpHas yciyra IpeloCcTaBlIseTCs B TEIeHNe TpeX pabodux JHEH.

2.4.2. IlpuocraHOBIEHHE CpPOKa IIPEIOCTABICHUA MYHHIMTIAJIBHON YCIYrd He
IIpeLyCMOTPEHO.

2.4.3. HanpasieHne JOKYMEHTa, SBISIOIIEroCs PE3yJNbTaTOM MPEe1OCTaB/ICHHUS
MyHHLMIATBHOH ycIyrH B (opme  SJIEKTPOHHOrO  JIOKYMCHTa,  3ajdBHTCIIO
OCYIIECTBISETCS B JeHb O(QOPMIEHHMS M PErHCTpAllMK pe3yibTaTa NpeNOCTABICHIA
MYHHUIHATTATBHON YCIIyTH.

2.5. VicuepIisIBaioNTHii nepeveHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHM C
3aKOHO/IATEIbHBIMY WIH MHEIMH HOPMATUBHBIMU ITPABOBBIMH aKTaMH JULA
IPeI0CTABIEHNS MYHHUIMITATBHON YCIIYTH, a TAkke yCIyT, KOTOPhIS ABJIAIOTCS
HEO6XOMMMBIME ¥ 00s3aTeIbHBIMHE U1 IPEJI0CTaBICHNAA MyHULMIIATBHBIX yCIIYT,
[TOJIE/KAIIAX TIPEICTABICHHIO 3asiBUTENIEM, CIIOCOOB! MX MOIyIeHUs 3aIBUTEIICM, B TOM
YHCIIE B 3JIEKTPOHHON (opME, MOPSIOK MX MPEICTaBICHH

2.5.1. JIns momyueHWs MYHHIMIAINBHOM YCIYrW 3asBUTENb HNPEACTaBIACT
ClIEIYIOIIHE JTOKYMEHTEL:

1) IOKyMEHT, YIOCTOBEPSIONIMI IMYHOCTh (He TpebyeTcst B cirydae oOpalieHust
nocpezicTBoM Peciry6GIMKaHCKOro ropTaia);

2) HOKYMEHT, YAOCTOBEPAIOIIMH TOIHOMOYNS IPE/ICTABUTENS 3aABUTEIL;

3) 3asBIICHHE:

B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIE (mpunoxernue Ne 4 K HacTosALIEMY
aIMHHUCTPATHBHOMY PEIJIaMeHTy);

B 9JIEKTPOHHON (popMe (3aIOJTHAETCS TIOCPEACTBOM BHECCHUS COOTBETCTBYIOMIHX
CBe/lCHWI B SIEKTPOHHYI0 (GopMy 3afBJICHHS), IOANMCAHHOE B COOTBETCTBHA C
TpeboBanusMH IMyHKTa 2.5.3 aAMHHUCTPAaTWBHOIO pEIrJIaMEHTa, TIpH oOparieHnn
nocpecTBOM Pecy0imKaHCKOTo nopTaa;

4) B ciydae, ecili JUis IPEeIOCTABJICHHS MyHHIMIANLHOH YCIyTH HeoOXoaumMa
06paboTKa MepCOHAIBHBIX JAHHBIX M@, He SBISIONIErOCs 3aiBUTECM, W €CIH B
COOTBETCTBHH C (peflepalbHBIM 3aKOHOM 00paboTka TakuX MEPCOHANBHBIX JIAHHBIX
MOET OCYIIECTBIIATECS C COMNIACHS YKA3aHHOTO JIAL(A, [PK OOpaIleH!H 3a IOy ICHIEM



MYHHIHIATGHOM YCIHyrH 3asBUTENb JIOTOJHUTEIBHO NpPEACTABILIET JIOKYMEHTBI,
MO/ITBEPIKIAIOIIME [OJyUeHHE COTJIACHS YKa3aHHOro JHNA WK ero 3aKOHHOTO
mpejicTaBATENs Ha 00paboTKy MepCOHANBHBIX JIAHHBIX YKa3aHHOTO JIMMA. JIOKyMEHTHI,
TOJITBEPIKAAFONIME TIOyYeHHe COrIacHs, MOryT OBITH IPEJCTABICHB B TOM HYHCIEC B
dopme 3IEKTPOHHOTO TOKYMEHTa;

5) B ciydae, ecinu ODA3aHHOCTD XPaHCHHS nomoBoii kmuru jo 31.12.2017
BO3JIaranach Ha COOCTBEHHUKOB JKMJIBIX ITOMEINEHHM, 3asBUTEIEM NPCACTABIACTCHA
JIOMOBAsi KHHIa;

6) mpaBOyCTaHABIMBAIOIIME TOKYMEHTBI Ha WHIABHYATbHBIN JKHJIOH oM (ecin
MpaBo COOCTBEHHOCTH HE 3aperMCTPUPOBAHO B EAMHOM TOCYJapCTBEHHOM peecTpe
HEIBMKUMOCTH ) — JIJIsl BBITTUCKHU U3 TOXO03SMCTBEHHON KHUTH.

2.5.2. 3BasBieHwe W TpUIaraeMble IOKYMEHTBI MOTYT OBITH IIpeJICTaBJIeHbI
(HarpaBIieHb!) 3aBUTEIEM OJIHHM U3 CIHEAYIOIIHX CITOCO0OB:

1) gepes M®L] Ha GyMaKHBIX HOCHTENSX M B BHAC SJCKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIMIUX TPeOOBAHUIM ITyHKTA 2.5.3 aiMHHHACTPATUBHOIO PETIaMEHTa,

2) nocpenctBoM PecrybiukaHCKOTO MOpTaJia B 3IIEKTPOHHOM (popme;

3) B Opras JWYHO KM HOCPEIICTBOM II0YTOBOM CBSI3H Ha OyMaKHOM HOCHTEIE.

3agBieHde W TpUIaraeMble JOKYMEHTBI, NpH HAlpaBicHUH TOCPEICTEOM
[TOYTOBOM CBSA3H, 3aBEPAIOTCS B YCTAHOBJICHHOM TOPAZKE.

2.5.3. 3asBieHHe TPH HANPABICHAU IOCPEACTBOM PecryOMuKaHCcKOro rnopraia
[TOITMCHIBAETCS TIPOCTOM AIEKTPOHHOM MOIHACHIO 3a5BHTEIA.

Jns TONyHeHHs IPOCTOM JIIEKTPOHHOM IIOJIIACH 3asABUTENIIO He0OX0IUMO
MPONTH TIPOLEAYPY PerucTpaliu (ayrenrudukanun) B ECUA, a TaKKe NOATBEPAUTE
YUYETHYIO 3aIUCh.

DIIeKTPOHHBIE JOKYMEHThI (JICKTPOHHBIE 06passl JOKYMEHTOB), yKa3aHHBIC B
noxmyHkTax 2, 4-6 mynkra 2.5.1 aIMHHACTPAaTHBHOIO pernamMenTa, 3aBepsroTCs
YCHJICHHOM KBaTM(HUIMPOBAHHOKW TOANMCHIO JIHIL, YIIOJIHOMOYEHHBIX Ha CO3MaHue H
OJIACAHHE TAKAX JOKYMEHTOB, B TOM 9HCIIC HOTAPHYCAMH.

DIeKTPOHHBIE TOKYMEHTBI (SJIEKTPOHHbIE 06pasbl JIOKyMEHTOB), IpHIaraéMbie K
3asBJICHUIO, B TOM YKCIie JOBEPEHHOCTH, HANpPABILIOTCA B BAC daitnoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbair.

KauecTBO TPENOCTaBIAEMBIX JIEKTPOHHBIX AOKyMEHTOB (3MEeKTPOHHBIX 00pa30B
JIOKYMEHTOB) JOJDKHO TO3BOJIATE B IOJIHOM ofpeMe MPOYUTATh TEKCT NOKyMEHTa M
PACIIO3HATH PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpeniaercs TpeOOBATh OT 3aASBUTEIIS:

1) mpexcTaBneHus LJOKYMEHTOB H WH()OPMALIMH WA OCYIIECTBICHHA JIeWCTBHH,
Ipe/ICTABIeHHe MIM OCYILIECTBICHHE KOTOPBIX HE IIPeyCMOTPEHO HOPMATHBHBIMH
IPABOBBIMH AKTAMHM, PEryJIHPYIOMMMH  OTHOLICHA, BO3HUKAIOIIME B CBiA3M C
IpeNOCTaBICHAEM MYHHIIUIATEHOH YCITyTH;

2) ocyLIeCTB/IEHUSA NEeWCTBANM, B TOM YHCIIC COrJIACOBAHMMH, HEOOXOIUMBIX I
MOJlydeHHsl MyHHIHNATbHOM yCHYTH M CBA3AHHBIX € ofpamieHAeM B HHBIC
rOCyapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO caMOyTIpaBlIeHus, OpraHu3aliu, 3a
MCKIFOUEHHEM TIONydeHHsl YCIyr W TONy4eHHs JOKYyMCHTOB 1 nabOopMaLiH,
TIPeJIOCTABISIEMBIX B PE3yNbTaTe MPeNOCTABICHIA TAaKUX YCIYyT, BKIOYCHHBIX B
TepevHy, yKa3aHHBIC B 9acTH 1 crateu 9 ®enepansHOro 3axkoHa Ne 210-®3
(He0OXOAUMBIX H 00s13aTeIIbHBIX YCIIyT);

3) mpencraBleHus JAOKyMEHTOB H uHpopMalum, OTCYTCTBHE H (wn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKasbIBAMCh MpH IEPBOHATAIIBHOM OTKa3e B NpHEME



JOKYMEHTOB, HEOOXOMMMBIX ISl IPEJOCTABIEHHS MYyHHLMIIAILHOH YyCITyTH, b0 B
TIpeI0CTaBIEHAN MYHHIMITATBHON YCIIYTH, 38 HCKIIFOYEHHEM CIIE/IYFOIINX CITydaeB:

a) w3MeHeHwe TpeOOBAaHMI HOPMATHBHBIX IPABOBBIX aKTOB, KacCarOIMUXCs
[peJOCTABICHHS MYHHUIUTIAIEHOH YCITyTH, TOC/e IepBOHAYATbHOM MO/1au1 3asBICHHA
O NIPEeLOCTaBIeHHH MyHHUIIUIIAIBHOM YCIIYTH;

6) Hanpare ommOOK B 3asABICHAH O IPEAOCTABICHAHN MYHHUIMIATEHOH YCIyTd U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IIOC/Ee IIePBOHAYAHOrO OTKasa B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHNS MyHHLMIABHOR YCIyIH, o B
TIpeOCTABICHNN MyHHUIMIAIBHON yCIyTH ¥ HE BKIIOYCHHBIX B [IPEACTABIIEHHEII paHee
KOMILIEKT JOKYMEHTOB,

B) HCTEYEHHE CPOKA AeHCTBIS JOKYMEHTOB WK W3MEHEHHE HH(pOpMALMK TOCITe
[ePBOHAYATHHOTO OTKa3a B IpHEMe JOKyMEHTOB, HEOOXOMMMBIX JUIA TPEIOCTaBICHHS!
MYHHIIATAIBHON YCIIYTH, IK00 B MPEAOCTABICHUH MYHUIUIIANBHOM YCIIyTH,

r) BbIBIGHHE JOKYMEHTAIBHO MOATBEPXKICHHOTO dakra (TpU3HAKOB)
OIMOGOYHOr0 MIM TPOTHBONPABHOTO JjeifcTBus (Ge3neHCTBHS) JOKHOCTHOTO JIHIA
Oprana, paGotHuka M®LI, npu nepBOHAYaNBHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOMMMBIX UTS IIPEeJOCTABICHHUS MyHUIMITAIIBHON YCIIYIH, b0 B MperoCcTaBICHUA
MYHHIANATBHON YCIyTH, O 4eM B TMChbMEHHOM BHJ¢ 33 MOANKCHIO PYKOBOAHTEIA
Oprasa npu MepBOHAYaIbHOM OTKase B IMpHeME NOKYMEHTOB, HEOOXOIUMBIX IS
IpeNOCTABICHAs MYyHUIMNATBHON yCIyrd, YBENOMISCTCS 3asABUTECNb, a TaKkKe
IPAHOCATCS W3BMHEHUSI 33 JIOCTABIIEHHbIE HEY100CTBA;

4) mnpemocraBieHHs Ha OyMaXHOM HOCHTENE IOKYMEHTOB H uH(popMalu,
3JIeKTPOHHBIE 06Pa3bl KOTOPEIX paHee ObUIM 3aBePEHBI B COOTBETCTBHHU C IyHKTOM 7.2
gyactu | crateu 16 @enepanbHOro 3akoHa Ne 210-D73, 3a UCKIFOYECHUEM CIIy4aeB, €CIIu
HAHECEHHEe OTMETOK Ha TAKME JOKYMEHTHI THOO0 MX U3BATHE ABIACTCS HEOOXOIMMBIM
YCIIOBHEM NPEIOCTABIEHAs TOCY/ApCTBEHHON WM MYHMIMNANBLHON yCIyrH, W MHBIX
CITy4yaeB, yCTAHOBJIEHHBIX (e/iepalibHbIMK 3aKOHAMH.

2.6. VicueprbIBalonyii iepedeHb JOKYMEHTOB, HeOOXOMMMBIX B COOTBETCTBIM C
HOPMATHBHBIMH TIPABOBBIMU aKTaMU JULA TIPEIOCTABIICHAS MYHHIIHITATBHON yCITyTH,
KOTOpbIE HAXOIATCS B PACTIOPSIKEHHH TOCY [apCTBEHHBIX OPratHoB, OpraHoB MECTHOTO
caMOyIpaBIIeHus 1 [OBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpTaHaM Hill OpraHam
MECTHOTO CaMOyTIpaBIeH sl OpraHu3alii ¥ KOTOpbIe 3asBUTENb BIIPABE IPSACTABHTD, 4
TaKKe CIIOCOBB! HX MONydeHHs 3aBUTEISIMH, B TOM YHCIIE B IIEKTPOHHOU (opMe,
[OPSLIOK MX IPE/ICTaBlIeH s, TOCY1apCTBEHHBIA OpraH, Oprai MecTHOro
caMoyIpaBIeHus TG0 OpraHu3alus, B PACIOPSHKEHUM KOTOPBIX HAXOAATCA NAHHbIC
JIOKYMEHTEI

2.6.1. TTomyqaioTcs B PAMKax MeXBEIOMCTBEHHOTO B3aHMO/ICHCTBHL:

1) BeimAcka w3 EQMHOro rocyAapCTBEHHOro peecTpa HEIBIKMMOCTH — —
desiepanbHas Cirykba rocy/[apCcTBEHHOH PeruCTpaliy, KaaacTpa 1 KapTorpaQuw,

2) cBelIeHHS O JEHCTBYIOIIEM [1aclopTe rpaxk/iaHnHa Poccuiickoit denepalid —
MB/I Poccuy;

3) cBeleHUS O HOTapHAIBHOH JOBEPEHHOCTH — MdenepanbHasl HOTapHallbHAas
najara.

2.6.2. 3asBUTEN> BIOpaBe NPeJOCTaBHTH JOKYMEHTEI (cBeneHHs), yKasaHHbIE B
moanyskre 1 myskra 2.6.1 aqMHHHCTPaTHBHOTO pErIaMeHTa, B (opme 3IEKTPOHHBIX
JIOKyMEHTOB, 3aBEpPEHHBIX YCHIECHHOU KBANM(MUIUPOBAHHON  MOAMMCHIO  JIHII,



YIIOJTHOMOUYEHHBIX HAa CO3/laHMe M MOJNKMCAHWE TaKMX JOKYMEHTOB, IpH I[0Ja4e
3asIBIICHUS.

2.6.3. Hempencrabnenue (HECBOEBPEMEHHOE TPEJICTABICHNE) YKa3aHHBIMM B
nynkTe 2.6.1 aJIMUHHCTPATUBHOIO DPEriaMeHTa OpraHaMu rOCYJIapCTBEHHOM BIIACTH,
OpraHaMM MECTHOTO CaMOYMpaBJeHHs, OpPraHu3alAMH NOKyMEHTOB M CBEICHMI He
MOYKET SBJISITHCS OCHOBAHUEM JUIA OTKA3a B MPEIOCTABICHUH MyHHIUITATEHON YCIYTHA.

2.6.4. JlomkuoctHoe mHIO M (Win) pabOTHUK, YKa3aHHBIX B ITYHKTE 2.6.1
aIIMAHUCTPATHBHOTO pErjiaMeHTa OpPraHoB M OpraHu3alyH, HE MpEeICTaBUBLINE
(HECBOEBPEMEHHO TIPE/ICTABMBIINE) 3alPOIICHHBIC M HAXOIAIIMECS B PaCIOPSKCHUH
| IOKYMEHT WM CBEIECHNs, MOIeKAT aIMAHHCTPATUBHOM, JUCIHILTMHAPHON MK WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO 1aTelIbcTBOM Poccuiickoit Penepanyy.

2.6.5. Banpemaercs TpeOOBaTh OT 3asBUTENs JOKYMEHTBI CBE/ICHHUA, B TOM HHCTIC
TIOATBEP/KIAIOIAEe BHECCHNUE 3asBHUTENEM IUIATHI 33 IIPEIOCTABICHNE MYHHIHATATEHON
YCITyT'H, HAXOJISIMECs: B PACTIOPSDKEHUH TOCY JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaBleHus. M TIO/[BEOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHam Wi OpraHaM
MECTHOTO CaMOYIIPABICHHUs OpraHu3alii.

HermpesicTapienye 3asiBUTeIeM JIOKyMEHTOB, COAEPKAIMX CBEJCHIA, KOTOPHIC
HAXONATCS B PACIOPSDKEHWH TOCYJApCTBEHHBIX OPraHoB, OpraHoB —MECTHOTO
CaMOYIIPABIEHHS M TOJBEJOMCTBEHHBIX T'OCY/[APCTBEHHBIM OpraHaMm HIM OpraHaM
MECTHOTO CAMOYTIPABJIEHUSI OpraHu3alui, He sBISETCs OCHOBaHMEM UL OTKasa
3aSIBUTEITIO B IIPEIOCTABIIEHUH MYHMLMIIAIBHON YCIyTH.

2.7. VicuepribiBaionuii epedeHb OCHOBAHMUIM JUIS 0TKa3a B IPUEME JOKyMEHTOB,
HeOOXOIMMBIX IS TIPEOCTABIICHNS. My HULIATIAIbHOH YCITYTH

2.7.1. OcHoBaHMsSMH U OTKa3za B IIpUEME JIOKYMEHTOB, HEOOXOMUMBIX JIIS
TIpeIOCTABIEHHS MyHHIIMIAIBHOM YCIYTH, SBJISFOTCS:

1) mpeacTaBleHHble 3asBUTENEM JOKYMEHTBI ~COIEpXar MOAIUCTKH M
JCTIpaBIeHNsA TEKCTa, He 3aBepeHHbIE B IOPsIIKe, YCTAHOBICHHOM 3aKOHO/ATEILCTBOM
Poccuiickoit Pezepaliui;

2) HOKyMEHTHI COAEpIKAT TOBPEKICHMS, HAIM4Me KOTOPBIX HE MO3BOIACT B
HOJMHOM O0OBLEME MCIONL30BaTh HWH(OpMAlIMIO W CBEEHHS, COACPKAIIHECA B
JIOKYMEHTAX JUIsl TIPe0CTaBIeHHS My HALIUITAEHON yCITyTH;

3) mpescTaBieHHbIE IOKYMEHTH WM CBEJCHHMS YTPATHIM CHITYy Ha MOMCHT
obparenns 3a MyHHIUIATEHOH yCuyroi (I0KyMeHT, yIOCTOBEPSIONIMN MOTHOMOYHS
[IpeICTABUTES 3asBUTENIS, B Cllydae 0OparleH s 32 IIPe/l0CTaBICHHEM MyHUALUTATBHON
YCIyTH yKa3aHHBIM JIHIIOM);

4) nofiaua 3asBIEHUs O TIPEIOCTABIEHUH MyHUIMIANBHOM yCIyrH i IOKyMEHTOB,
HEOOXOMMMBIX JIUIS IPEJOCTABIEHNS MyHUIIMIIATBHON YCIYTH, B ANEKTPOHHON popMe C
HapyIIEHWEM yCTAHOBIICHHBIX TPEOOBAHUH;

5) HEKOPPEKTHOE 3amojIHeHNe 00s3aTeNbHBIX MoJIeH B (opme 3asBIEHHS, B TOM
ypejge B MHTEPaKTUBHOMW (opme 3asBICHHS Ha PecrrybnukanckoM —Topraie
(HeI0CTOBEPHOE, HEMOIHOE, MO0 HeIPABHIILHOE 3aIloNIHEeHAE);

6) IpeACTABIEHHE HETOJHOrO0 KOMILIEKTa JOKyMEHTOB, HEOOXOIMMBIX ISl
TpeIOCTaBICHIAS MyHUIIUITIATBHOHN YCITYTH;

7) 3asBieHWe O IPEJOCTABICHHM YCIYTH IOJ@HO B Opra roCy1apCTBEHHOH
BJIACTH, OPTaH MECTHOTO CaMOYTpPaBJIeHHs MM OPraHM3alHio, B NOJIHOMOTHA KOTOPBIX
He BXOJHUT NPeI0CTABIECHNE MyHHIATIAIBHON YCITYTH;



8) HecoOJrO/IeHWE YCTAHOBJIEHHBIX CTaTbed 11 ®depmepamsHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-03 «OO6 2/1eKTPOHHOH MOANKCH» YCIOBHH TPH3HAHNS
NEeHCTBUTEIFHOCTH YCHIIEHHON KBaIM(PUITMPOBAHHOM 3JIEKTPOHHOHN ITOJITHUCH.

2.7.2. Tlepedens OCHOBaHMIA JUIs OTKa3a B NMPUEME JIOKYMEHTOB, HEOOXOIHMBIX
JUIsl TIOJTyYEH WS MyHUIMIIAIBHOM YCIIYTH, SBJISACTCS MCUCPIIbIBAIOIINM.

2.7.3. Pemenue 06 OTKasze B IPUEME 3aSBICHHS M JOKYMEHTOB, HEOOXOJHUMBIX
A7 MPEJIOCTABICHAS MYHHIMIIANBHOM yCITyI', MOXET ObITh NPHHATO KaK BO BpeMs
IpreMa 3asBUTEINs, TAK U II0CNE TIOJYYEHHS OTBETCTBEHHBIM NOIDKHOCTHBIM JIMIIOM
Oprasa HeOOXOMMMBIX Ul NPEOCTABICHNS MyHHLMIIAILHOH YCIyr JOKYMEHTOB
(cBemeHmit) ¢ WCMOJNB30BAaHMEM  MEKBEJOMCTBEHHOTO  HH(pOPMAIMOHHOIO
B3aUMOJIEHCTBHS, B CPOK, HE INpPEBBILIAIOMUK 3 pabouux AHEH CO [HS perucTpanuu
3asIBICHMS.

2.7.4. Banpem@aercs OTKa3blBaTh B IPUEME 3asABJIEHUS M HMHBIX IOKYMEHTOB,
HEe0OXOMUMBIX /ISl IPEIOCTABIEHUS MyHUIIMIIATbHOM YCIYTH, B ClyJae eClly 3asBICHAE
¥ JOKyMEHTBI, HEOOXOMMMBIe ISl TTPeOCTaBIIEHAs] MyHULIUIIATIbHON YCIIyTH, IOJaHb! B
COOTBETCTBHH ¢ MHPOpPMAIMEH O CPOKaX U IIOPSJIKe NPe0CTaBIeH s MyHHIATIATLHOH
yenyTH, omy6iukoBanHoi Ha EnpHom nopraine, Pecry6iikaHckoM mopTaie.

2.8. VcuepnsIBarolyii iepeueHb OCHOBAHMH JUIs IIPHOCTAHOBIICHNUS MIIM OTKa3a B
[Ipe0CTaBIeHUH MyHHIUTIATBHON YCITyTH

2.8.1. OcHoBaHWsi [T TPUOCTAHOBIEHHS MPEJOCTABIEHHS MYHHULHUIAIBEHOHR
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHs TSl 0TKA3a B PEIOCTABICHUN MyHUIIMIAIBHOM YCIIyTH:

1) B mpeJcTaBIEHHBIX 3asMBICHUU U (MIM) HOKYMCHTAX COJEPXKUTCS HEIojHas U
(unM) HezocToBepHas HH(OPMAIIHS,

2) MOCTyIUIEHHe OTBETa OpraHa rOCYIapCTBEHHOH BIIaCTH, OpraHa MECTHOro
caMoympaBieHns 100 TO/BEIOMCTBEHHOM Oprany rOCY/@pCTBEHHOW BIACTH HIH
opraHy MECTHOTO CaMOYIPaBJIEHWs] OpraHW3alHMu Ha MEKBEIOMCTBEHHBIA 3aIIpoc,
CBUJIETEIECTBYIOMIEro 06 OTCYTCTBHY JOKyMeHTa 1 (AIK) HHpOpMalKH, HE0OXOIUMBIX
JUIS TIPeIOCTAB/IEHHS MYHULIMIIAIGHOM YCTyTH, €Clli COOTBETCTBYIOIIUH JIOKYMEHT HE
GBI TIpEICTABJICH 3asIBUTENEM T10 COOCTBEHHON HHUIIMATHBE;

3) OTCYICTBME CBEJCHHI O PErMCTpAlid IPaXKIaHHHA 10 MECTY JKUTCIIBECTBA
(npeGhIBaHMS) B PACIIOPAIKEHUH OPraHOB MECTHOTO CaMOYIIPaBIICHHS.

2.8.3. Ilepedyenb OCHOBaHMHU Ui OTKasza B IPEAOCTABICHHH MyYHHUIATIATEHON
YCIIYTH SIBISIETCS HCYEPITBIBAIOIIIM.

2.8.4. Bampemaercs OTKa3blBaTh B NPEAOCTABICHHH MYHULUIIAJIILHOR YCIyTH B
Cllydae, eciy 3asBCHHE O IPEeIOCTABICHUH MYHHIMNATBHOH YyCIyrd NOJaHO B
COOTBETCTBUH ¢ MH(OpMaIHel 0 CpoKax U MOPsIKe MPelOoCTaBICHUs MYHHALUNATBEHON
yCITyTH, omy6mKoBanHoM Ha EHom mopraie, PecybImKkaHCKoM ropTaie.

2.9. TTopsmok, pa3Mep ¥ OCHOBaHMS B3UMaHUS rocy1apcTBEHHOM TOTIUTHHBI WITH HHOH
T7aThl, B3MMAeMoif 3a IIPEIOCTABICHAE MyHHIMIIATEHON YCIyTH

MyHHIUIATBHAS yCIIyTa IPeIOCTaBseTcs Ha 6e3B03ME3IHON OCHOBE.

2.10. ITepedens yciyT, KOTOPBIE SBIISTFOTCH HEOOXOIUMBIMH H 00sI3aTEIbHBIMHE I
TpeI0CTaBIEHHS] MyHHIMITAIBHON YCITYTH, B TOM HHCIIE CBEACHUA O IOKYMEHTS



(1O0KyMeHTax), Bh[aBaeMOM (BbI1aBAE€MbIX) OpPraHU3alUsIMH, YIaCTBYIOIMMHA B
IpeIOCTABICHUH MYHULMIIATIBHBIX YCIYT

[IpesocTaBIeHie HEOOXOAMMBIX I 00A3aTeBHBIX YCIyT He TpebyeTcs.

2.11. Topsmok, pasmMep 1 OCHOBaHHS B3MMAHUSI IUTATHI 33 IPE/JOCTABICHHUE yCIIyT,
KOTOPBIE ABJISHOTCS HEOOXOMUMBIMHA U 00S3aTeIIbHBIMU JUIsl IIPE/I0CTABICHIS
MYHMIIUIATBHON YCITyTH, BKII0Yas HHPOPMALUIO O METOJIMKE pacyeTa pasMepa TaKon
I1aTHI

[IpenocTapienne HEOOXOIUMBIX U 003aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHEIH CPOK OXKHaHUs B O4YepeIH MPY IIo/1aue 3arnpoca o
TpeI0CTaBICHUH MyHUIMIIATEHON YCIyTH, YCIyTH, TPEIOCTABIISIEMON OpraHU3allkeH,
y4acTBYIONIEH B IPeI0CTaBICHUH MyHHUIMIIATEHOH YCITyTH, U IPH MOJIYyYeHUH
pe3yJbTaTa peloCTaBIeHNs TaKAX yCIyT

2.12.1. Bpemst oxuIaHus NPy 1oa4e 3asBICHUS Ha MOy ICHNC MYHULUTIAIBHOM
ycIyrd - He Oonee 15 MUHYT.

2.12.2. Ilpu monaydeHHMH pe3yibTara MPEJOCTaBICHHMS MYHHIMIIATBHON YCIyTH
MaKCHUMaJIbHBIM CPOK OKH/IaHUs B OYEepPe/id He JOJDKEH IPEBLINIATh 15 MuHyT.

2.13. Cpok ¥ TIOpsIOK PErHCTPalliy 3aTIpoca 3asBUTEIA O IPE/I0CTABICHIH
MYHHIIMIATLHOM YCIyTH ¥ yCIIyTH, TIPeI0CTaBIIeMOH OpraHM3alUei, yJacTBYIOIIeH B
PEIOCTABICHAN MYHHIMIIAIBHON YCIyTH, B TOM YHCIIC B DJIEKTPOHHOM (popme

2.13.1. Ipu nuusom obpamenru B ML B 1eHb NONA4YH 3asBICHHA 3aABUTEIIO
soiraercs pacrucka u3 AVIC M®I] ¢ perncTpalliOHHEIM HOMEPOM, MOITBEPIKAAIOIIIM,
YyTO 3asABJICHME OTIPABIEHO, U JJaTOM MOJaul 3asBIICHHS.

2.13.2. Tlpu HanpaBlIeHWH 3asBJICHUS IOCPENCTBOM, PecrryOnukaHCKOro moprajia
3asIBUTEND B JICHB T0J1a41 3asBICHNU TIONyYaeT B INYHOM Kabunete Peciy6iuKkaHCKOTO
[opTana M IO DJEKTPOHHOM MouTe yBeJOMIEHHE, TOATBEPK/AAIONIee, YT0 3aidBICHAC
OTIPaBIeHO, B KOTOPOM YKa3bIBAIOTCS perdcTpalioORHbI HOMEp W Jara Ioja4u
3asIBIICHUSA. -

2.13.3. Ilpm nuusom obpamenun B Opran B J€Hb IONAYM 3aABJICHAA
YIIOJTHOMOYEHHBIM JO0/DKHOCTHBIM JLoM Oprana 3asdBATEINIO BBIACTCA PACIHCKa 13
ABTOMATH3UPOBAHHON MH(DOPMALMOHHON CHCTEMBI, NPeJHa3HAYEHHOH JUis OKasaHus
rOCY[apCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyr, C PErvMCTpaliOHHBIM HOMEPOM, JlaTOU
OJauy 3asBICHUS U TIepPeYHEM IPE/ICTaBICHHBIX JOKYMEHTOB.

2.14. TpebGopanus K TOMEIIEHHSM, B KOTOPBIX MPEI0CTaBIISCTCS My HHIATIATBHAA
yeiryra, K 3aily OKALaHHS, MECTaM JULs 3aII0THEHHS 3alPOCOB O MPe/I0CTABICHIH
MYHMIIUIIANBHON yCITyTH, HH(QOPMAIMOHHBIM CTEHAM ¢ oOpasiaMu ux 3aroJHEHNs 1
IIepevHeM J0KyMEHTOB, HEOOXOMMEIX JUIs IPEAOCTABICHHA Ka)KJI0M MyHHIIHAIATbHOM
yCIYTH, pasMeIieHuIo U 0(pOpMITEHHIO BU3yalIbHOM, TEKCTOBOH ¥ MyJIbTHME/AHHOH
yEbOpPMAIHH O TIOPSAKE IPEJOCTABIICHIS TAKOH YCIIYTH, B TOM UHCIIC K o0ecreueHunto
JIOCTYITHOCTH JIJISl HHBAIHJIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHM C (benepabHEIM
3aKOHOJIATEIECTBOM ¥ 3aKOHOIaTeNbcTBOM Pecnybnuku TaTapcTan o CONMAIEHOMR
3al[ATE UHBAIIAIOB



2.14.1. TIpeyiocTaBieHre MyHHIIMIIAIBHON YCIyTH OCYIIECTBISICTC B 3/IAHAAX 1
TOMeIIeHusX,  000pYIOBaHHBEIX IPOTUBOIOKAPHOH — CHCTEMOH M CHCTEMOM
MTOXKAPOTYILICHHS.

Mecra npmeMa 3asBuTenedl 00opymyloTcs HeoOXOAMMOH Mebenpo  JUId
oOpMIIEHHS IOKYMEHTOB, HH(OPMAIMOHHBIMHA CTEH/IAMU.

2.14.2. B COOTBEICTBHM C 3aKOHOZATeNbCTBOM Poccuiickoi denepauu 0
COLMANBHON 3aIdTe HHBATHIOB B LEIAX OECIpPEIATCTBEHHOro AOCTYNa K MECTy
MpeI0CTABIEHHS My HUIMIIAIBLHOMH yCIyTH obecneunBaeTcs:

1) obecrmednBaeTcsi OeCHpPENsATCTBEHHBIA JIOCTYIl HWHBAIUIOB K MECTY
Tpe/IOCTaBIeHHs MYHUIMITAIEHOM YCITyTd (y0OHBIA BXOJA-BBIXOJ B IOMELICHHSA H
TepeMenieHue B HX Ipejienax);

2) Bu3yaibHas, TEKCTOBAas M MyIbTUMENUHHAS wHpOpMaIUs O IOPSAIKE
IIpeOCTaBIeHHs] MyHHIUIIATBHON YCITYyTH pasMelnaeTcs B yI0OHBIX U 3asBUTENEH
MecTax, B TOM YHCJIe C YYETOM OrPaHHYEHHBIX BO3MOXKHOCTSH HHBAIIU/IOB;

3) COMpOBOXKICHHE WHBAIUJIOB, UMEHOMIUX cToiikue paccTporcTBa (YHKIIAH
3pEHMS ¥ CAMOCTOATETLHOTO NEPEBIKEHNMS, K OKa3aHHe UM OMOLLIH;

4) BO3MOXKHOCTH CAMOCTOSTEJBHOTO MEPEBHKCHAS M0 TEpPUTOPHH, Ha
KOTOPOH  pacIiOOKeHBl O0BEKTHI CONMANLHON, WHKEHepPHOW M TPaHCIIOPTHOH
uHpPACTPYKTYp, BXOJIa B Takke OOBEKTH M BBIXOJA U3 HHX, IOCA/KA B TPaHCIIOPTHOE
CPEJICTBO M BBICA/IKH M3 HETO, B TOM YHCIIE C HCTIONb30BaHHEM KPec/Ia-KOJSCKH,

5) Hajulekaliee pasMmelleHue OOOpYZOBaHMS M HocHuTenel WHpOpMalKH,
HeoOX0IMMBIX A obecrieueHnst OeCnpensTCTBEHHOro JIOCTYIa HHBAIM/0B K yCIyraM
C y4eTOM OTPaHUYEHUH UX KU3HEAEATEILHOCTH;

6) mybnmpoBaHWe HeOOXOAMMOH Ajli HHBAIHIOB 3BYKOBOM W 3PHUTENIbHOM
pH(OpMaIKK, a TaKKe HAIMUCEH, 3HAKOB W HHOW TEKCTOBOM M TpaduaecKoH
wH(OPMAIMY 3HAKAMH, BBITOIHEHHBIMU penbeHO-TOYCTHBIM MPHGTOM bpaiis;

7) momyck cypHoliepeBoadrKa i TH(IOCYPAOTIEPEeBOITHKA;

8) momyck cobaKH-TIPOBOAHNKA PU HAMHYMK IOKYMCHTA, T10ITBEPIKIAFOLIETO
ce crenpanbHOe OOyueHHE W BBIIAaBaeMOro 1o (opme H B IOPSAKS, KOTOPERIC
yCTaHOBJICHBI MpUKazoM MHHHCTEPCTBA TPyJd H corpaipHOi 3amuThl PoccuicKol
®epepamuu  oT  22.06.2015 Ne  386H «O6 yrBepkaeHHH (OPMBEI JIOKyMCHTA,
[OZITBEPIKIAIOIIETO ClIeNMaibHOoe 00ydeHHe co0aKu-IIpOBOJHMUKA, M TIOpsAKAa €ro
BEITAUM.

2.14.3. TpeGoBanust B d9acTd OOecredeHHs JOCTYNHOCTH UL HMHBAIHAOB
0OBEKTOB, B KOTOPBIX OCYIIECTBISACTCSA IPEIOCTABICHUC MYHHIUNAIBHON YCIyTH, U
CpeJCTB, HCTONB3YEMbIX I[PH MPEI0CTABICHNH MYHUIATIAIBHOM YCIyTH, KOTOPBIC
yKa3aHbl B IOITYHKTaX 1 — 4 nyskra 2.14.2. aJMMHHCTPaTHBHOIO PErIaMCHTa,
NPUMEHSIOTCS K O0OBEeKTaM W CPEICTBaM, BBEJACHHBIM B SKCILTyaTallul0 HIIH
[POIE/IIIHM MOIEPHU3AIIIO, PEKOHCTPYKIIHIO IOCIC 1 urons 2016 roza.

2.15. Ilokaszarenu AOCTYIIHOCTH A Ka4eCcTBa MYHHIMITIAJIBHOHN yCIyTH, B TOM YHCIIe
KOJIMYECTBO B3aMMOIeHCTBHH 3asgBUTEINS ¢ JODKHOCTHBIMH JIMIIaMH TIPA
[PeIOCTABIEHAN My HHIUTIAILHOA YCIYTH M WX TPOJOTKHTEILHOCT, BO3MOKHOCTB
ronyuenus HHHOPMALMK O XOZE IPEOCTABIICHH MYyHHUIMIIAIBHOM YCIIYyTH, B TOM
gucIie ¢ MCITOIb30BaHHEeM HH(MOPMALMOHHO-KOMMYHUKAIINOHHBIX TEXHOJIOT UM,
BO3MOKHOCTD TG0 HEBO3MOKHOCTE MOJYYEHHS MYHUIMIIAIBHON YCIIYTH B
MHOrO(YHKITMOHATBHOM LIEHTPE IPEeOCTaBICHH)S rOCY1apCTBEHHBIX 1
MyHUIUMATBHBIX YCIyT (B TOM YHC/IE B TIOTTHOM o6beme), B 1000M TEPPUTOPHUATIEHOM



TIOJIPa3/IeIeHHH OpraHa UCTIONHUTENILHO PACIIOPsIUTEIbHOr0 Oprana MeCTHOTO
CcaMOyTIPaBJIcHHsl, IO BEIOOPY 3asBUTEIs (9KCTEpPHTOPHAIbHBIN TIPHHIAT),
TIOCPE/ICTBOM 3aIIpoca O TPEeOCTAaBIEHUH HECKOIBKUX TOCYIaPCTBEHHbIX 1 (unn)
MYHMIMITAIBHBIX YCITyT B MHOTO(QYHKLMOHAIIBHBIX LICHTPAX MPE/I0CTaBICHIA
roCyJapCTBEHHBIX ¥ MyHHUIMIIATBHBIX YCIYT, IPEy CMOTPEHHOTO crathe 15.1
®enepanbHOTo 3aK0Ha Ne210-P3 (KOMILIEKCHBIH 3a1poc)

2.15.1. TloxasarensasMu JOCTYITHOCTH IPEIOCTaBICHUA MYHHIMTIAIBHONH YCIyrd
SIBJISTFOTCSL:

PACTIONO0KEHHOCTH TIOMEIIEHHUS, B KOTOPOM BeZIeTCs TIPHEM, Bbifada TOKyMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPaHCIOPTa;

HaJM4Me HeOOXOJAMMOro KOJMYecTBAa CIEIHAIMCTOB, a TaKKe IOMELIeHHH, B
KOTOPBIX OCYIECTBIISIETCS IIPHEM JIOKYMEHTOB OT 3asBUTEIICH;

HaJIMdWe HCYeprbIBaoiell HHpoOpManum o criocobax, IOpsAKEe M CpoKax
NpeIoCTABNEHNs MyHUIMITATPHON YCIyTH Ha HH(QOPMAIMOHHBIX CTEH/AX, EnuHOM
nopraie, Pecry6inkaHckom nopTaie, 0QUIHATEHOM CalTe MyHAIANATBHOTO paitoHa;

OKazaHWe TIOMOIIM WHBAIMAAaM B TPEOJIOJeHUMH 0aphepoB, MEMIAIOIINX
TIOJIY9EHHUIO MU YCITyT HapaBHe C ApYTUMH JTHLAMH.

2.15.2. TlokazareisiMH KadecTBa IIPEIOCTABIICHUA MYHUIMNAIBHOW yCIYTH
SIBIISTFOTCA

1) cobumozieHe CPOKOB IPUEMA ¥ PACCMOTPEHHMS JIOKYMCHTOB;

2) cobTIoIeHre CPOKa IOy YeHH s Pe3yIbTaTa My HUIHIIALHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kalo® Ha HApYMEHWs aJMHHHACTPATUBHOIO
persaMenTa, coBepiieHHsle paboTHuKamu Oprana;

4) KONMYECTBO B3aUMO/IEHCTBUH 3aABUTEI € IOJDKHOCTHBIMH JTHIAME (6e3 yuera
KOHCYJIbTAIH):

BlauMojieiicTere 3asBuTens ¢ paborHukamm Oprama WM MO®IL] npu
NIPEeNOCTABNEHUM ~MYHMIMIANBHOM — yCIYTH — OCYIIECTBISETCS — OJMH  pas  IIpH
[IpeJICTABJIEHUH 3asBICHASA CO BCEMH HEOOXOIMMBIMHA JOKYMEHTAMH;

OIMH pa3 B ciydae HEOOXOIMMOCTH IONYYeHHs pesyibraTa TMpeloCTaBICHHA
MyHuIETaTbHON yeryrn B Oprane wii M®IT B hopme sK3eMIuIspa 3JIEKTPOHHOIO
IOKyMeHTa Ha OyMaKHOM HOCHTEIIe.

[IpOIOIKATENBHOCTE OJIHOTO B3aMMOJCHCTBHA 3afBUTEIS C AOKHOCTHBIMH
JIMIAMH [IPH TIPEIOCTABICHUH MyHHUIMTIAIBHON YCITyTH HE TPEBBIIIACT 15 MUHYT.

3asBUTEIb BIIPaBE OLEHUTH KAYECTBO ITPe/I0CTaBICHHUS MYHHIIMIIAIBHON YCIYTH C
MOMOIIBIO YCTPOHCTB TONBIDKHON pagHOTENe(OHHON CBA3H, C WCHOJIBL30BAHUEM
Pecry0nuKaHCKOro rnopraia, TepMUHAIBHbIX YCTPOHCTB.

2.15.3. HUudopmanus 0 Xoze NpeJoCTaBICHUs MyHHIIMIIATBHON yCIYr MOXKET
ObITh TOJyYeHA 3asgBMTENIEM B JIAYHOM kabuHere Ha LEawHOM  IIOpTAale,
PeciryOnuKaHCKOM 1opraie, B Oprane, M®LI.

2.15.4. TlpemocTaBieHue MyHMUMIAIBHOM yCIYTH OCYINECTBIACTCS B mroboM
MO®L] mo BhIGOpYy 3asBHTENS HE3ABUCAMO OT MECTa €ro JKWTCIBCTBA HJIM MecTd
(haxTHIECKOTO TPOKHBAHMS (ipebbiBanms) Ha TeppuTopun Peciybimku TarapeTad 1o
HKCTEPPUTOPHATLHOMY IPUHLIAILY.

MyHHIMTIATEHAS YCIIyTa B COCTaBe KOMILIEKCHOTO 3alpoca HE HPeA0CTaB/IeTCA.

2.16. Unble TpeGoBanus, B TOM Yucie yIUTHIBAOTINC 0COOEHHOCTH TTPENOCTABICHMA
MyHHIHTIATHHON YCITYTH 1O 9KCTEPPUTOPHATbHOMY TPHHIHITY (B ciydae, eciiu



MYHHUIHIATEHAS. YCIyra IIPe/IoCTaBISeTcs M0 SKCTEPPUTOPHATLHOMY NPUHIAILY ) ¥
0COBEHHOCTH MPeIOCTABIICHIS MyHHUIIUIIATIBHOH YCIIyTH B 3NIeKTpOHHOHU opme

2.16.1. Tlpu TIpefoCTaBIeHHH MYHHLMNATBHOH yCIyrd B 9JIEKTPOHHOU (opMe
3asBUTEJb BIIpaBe:

1) monyuwTh WH(OpMAUKMIO O TOpSAKe M CPOKax MpeloCTaBICHUSA
MYHMIMIATBHOW YCIYTH, Pa3sMEIICHHYIO Ha ExauHoM mopTane, PecryOnuMKaHCKOM
nopTale;

2) moxaTh 3asBICHHE O IMPEJOCTaBJICHHUH MYHHUIIMIIATIBHON YCIyTH W HHBIC
JIOKYMEHTBI, He0OX0MMbIe [ IPEOCTABICHUA MYHMIMITATEHOR yCIIyTH, B TOM 9HCIIC
JIOKyMEHTBI ¥ MH(QOPMAIHUIO, SIEKTPOHHBIC 00pasbl KOTOPBIX paHee OblIM 3aBEPEHBI B
COOTBETCTBHH ¢ MyHKTOM 7.2 uacti 1 cratbu 16 @ejepanbHOro 3akoHa Ne 210-®@3, ¢
HCIIOJIb30BaHMEM PeciryOnMKaHCKOro nopraa;

3) HoNy4uTh CBEJIEHHS O XOJ€ BBINOIHEHHA 3asiBJIEHUN O IIPeAOCTaBICHUH
MYHHIAIAIBHOM yCIIyTH, TOJIAHHBIX B 3NeXTPOHHOH (opme;

4) OCYIECTBUTH OLEHKY KauecTBa NMPEAOCTABICHHS MYHHIUTAIBHON YCITYTH;

5) NOJYYHTH ‘pe3ysbTaT MPeJOCTaBICHUA MYHUIIMIAIBHON ycIyrd B dopme
5JIEKTPOHHOTO JOKYMEHTa,;

6) mojarh kanofy Ha pelieHHe U ICHCTBUS (6esneiicTBre) Oprana, a TakXke €ro
JO/DKHOCTHBIX ITHI[, MYyHHLMIAIBHBIX CIIyXKaluX TOCPEICTBOM PecmybImKanCcKoTo
moprana, Tmoprana (QejeparbHOK rocyaapcTBEHHOM PH(GOPMAIIMOHHOW  CHCTEME,
obecreunBaromeil npouecc A0CyneOHOro (BHeCyneGHOTO) OOKATOBaHWs PEIICHHH H
neiicrBril (Oe3nedcTBHs), COBEPIICHHBIX MNMPHU MPENOCTABICHNH roCcyIapCTBEHHBIX H
MYHHMIMIIAIGHBIX ~ YCJIYT  OpraHamu, —MPEeAOCTaBIAONIAMA rocy/lapCTBEHHBIE Y
MyHHIUIAIbHBE YCIYTH, HX JODKHOCTHBIMH  IHIEAMH, rocy/IapCTBEHHBIMH 1
MYHHUIAITATBHBIMA CITYKalliMH.

2.16.2. ®opMmupoBaHKe 3asBIEHAS OCYIIECTBIAETCS MOCPEACTBOM 3ar10JIHEHUA
5IEeKTPOHHON (HOPMEI 3asgBICHHS Ha PecryGikasckoM moprane 0e3 HeoOXOIMMOCTH
JIOIMOJIHUTEIBHOM 110/1a4H 3asBICHHA B KaKo#i-1ub0 MHOH hopme.

2.16.3. Tlpu popmupoBaHUU 3aBICHH obecrieurBaeTCs:

1) BO3MOXHOCTH KOIIMPOBAHMS U COXPaHEHMS 3aiBICHUSA M HHBIX JIOKYMEHTOB,
HEe0OXOIUMBIX IS TPENOCTABJICHHs] YCIIYTH;

2) BO3MOXHOCTB 3aIlOJIHEHHs] HECKOJIBKUMH 3asiBUTCISIMA OJIHOM 3JIEKTPOHHOMH
bopMEI 3asBIeHHs] NMpH OOpalleHHH 3a yCIyramu, TMpeIoNaralolliMi HallpaBlIeHHe
COBMECTHOTI'O 3asiBJICHHSI HECKOJBKHUMU 3aIBUTEILIMU;

3) BO3MOKHOCTH IledaTy Ha OyMa)KHOM HOCHTENC KOTIMH 5JIEKTPOHHOH (POPMBI
3asIBJICHMS,

4) coxpaHeHUE paHee BBE/ICHHBIX B 3JICKTPOHHYIO (opMy 3asBIICHNMS 3HAYCHHUH B
M060i MOMEHT IO JKeJIaHMIO MOJTE30BaTelIsl, B TOM YMCIIe TIPU BO3HUKHOBCHHH omubOoK
BBO/Ia M BO3BpaTe JUis [TOBTOPHOTO BBOJ[A 3HAYEHHH1 B 3/ICKTPOHHYIO dopmy 3agBIEHNUS;

5) 3amoJHEHUE IOJeH 3NEKTPOHHONW (OPMBI 3asBIEHMS [0 Hadala BBOJA
CBeJCHMI 3asBATE]EM C HCIIONb30BAHMEM CBEICHMH, PasMCIICHHBIX B ECHA, #u
CBEICHHUM, OIMyOIMKOBaHHBIX Ha PecryOimMKaHCKOM [OpTale, B HacTH, Kacarolencs
CBEJIeHHMH, OTCYTCTBYIOIIUX B €JIMHON CHCTEME ppeHTHUKAIMA ¥ ayTeHTHQHKALHH;

6) BO3MOYKHOCTh BEpHYTHCS Ha 00O W3 3TATIOB 3alOJNHEHHs DICKTPOHHOH
(GopMeI 3asBIeHns Oe3 HOTepU paHee BBEJIEHHOH MH(OPMAIIAH;

7) BO3MOMKHOCTH JOCTYyIa 3asBHTENS K paHee MOJAHHBIM HM 3asBJICHUAM B
reqeHHe He MEeHee OIHOro Toja, a TaKKe YaCTHIHO cHOPMHUPOBAHHBIM 3aABJICHASM - B
TeueHHEe He MeHee 3 MECSLIEB.



1 16.4. 3armcy 3assureneii Ha npueM B MOILI (naiee - 3aMKCh) OCYILECTBISETCS
niocpenicTBOM PeciryGiuKaHCKOro noprana, tenedoHa KOHTAKT-UEHTPa MOILI,

3asgBUTEIIO MPEIOCTABIAETCS BO3MOXKHOCTE 3alMCH Ha mobsle CBOOOJHBIE IS
npreMa JaTy W BpeMs B Ipe/ieNiax yCTaHOBICHHOIO B MHOTO(QYHKIHOHATBHOM IEHTPE
rpaduka nprema.

3ampch HA ONpEIEeNeHHYIO JaTy 3aKaHYMBACTCA 3a CYTKH JI0 HACTYILICHUA STON
JaTHl.

Jlyist OCYIIECTRIEHH)S [IPeIBAPUTEIBHOM 3aIHCH TOCPE/CTBOM PecnyGiauKaHCKOro
opTana 3asBUTEI0 HEOOXOMMMO yKa3aTh 3alpalliBacMbIC CHCTEMOI NTaHHBIE, B TOM
qHUCIIe:

(haMEITHIO, UM, OTYECTBO (IIPH HAJTAIKA);

HOMEp TenedoHa,;

azipec MEKTPOHHOH MOYTHI (I10 JKEJTAaHUIO );

KeIaeMylo 1aTy ¥ BpeMs pHeMa.

B cioyuae HeCOOTBETCTBHS CBEICHUH, KOTOPBIC coobLMI 3asBUTENb IIPH
TIpe/IBAPHTENLHON 3aMUCH, TOKyMEHTaM, MpeiCTaBICHHBIM 3asgBUTENEM IIPH JTHIHOM
TpreMe, peiBapHTENbHAs 3aMUCh aHHY TPy ETCs.

ITpu oOCyIIeCTBICHNAH TIpe(BAPUTEIBHON 3alUCH 3asBUTEIIO obecrieanBaeTCs
BO3MOJKHOCTh pacriedaTaTh TalOH-TIOATBEPKACHHE. B ciuyyae, eciad 3asBHTEIb
COOBIIAT afpec 3IeKTPOHHOW IMOYTHI, Ha yKa3aHHBIA aJpec Takike HarpasBiseTesd
MHMOPMALF O TIOATBEPIKICHUM [pe/IBAPUTEIHHOMN 3aITuCH ¢ YKa3aHHEeM J[aThl, BpeMEHH
U MecTa Mpuema.

[Tpu oOCYIIECTBICHUH TIpe/IBAPUTENLHON 3aliCy 3asBUTENL B 00s13aTeIbHOM
nopsizike HHYOPMHPYETCS O TOM, UTO NpEeBapUTeIIbHAs 3aIHCE aHHYJMpYETCs B CIIydae
ero HesiBKY 110 MCTeYeHHH 15 MHHYT ¢ Ha3Ha9eHHOTO BPEMEHH IIpHEMa.

3asBUTEH B 1000 BpeMsl BIIpaBe OTKa3aThCs OT IpeBapUTEIIbHOM 3aIuCH.

3anperaetcss TpeOGOBaTh OT 3asgBUTENS COBEPIICHUA WHEIX IIEMCTBUI, KpoMe
IPOXOXKAEHUS HASHTUPUKALIN 1 ayTeHTH(DUKALUK B COOTBETCTBAH C HOPMATUBHBIMH
MPaBOBBIMK aKTaMHU Poccuiickoii (Peslepalliy, yKazaHus Lend Tpuema, a TaKKke
IPeOCTaB/ICHNs CBEACHAH, HeoOXOMMMBIX U pacdera [UIMTEJIbHOCTH BPEMEHHOTO
MHTepBAJIA, KOTOPHIH HEOOXOIMMO 3a0poHKMpPOBATH IS TpHeMa.

3. CocTas, MOCIEN0BATEIBHOCT U CPOKH BBINOTHEHHA aJIMAHACTPATUBHBIX IIPOLENYD,
TpeGOBaHus K TIOPS/IKY MX BBINOJHEHHS, B TOM THCIC 0COOEHHOCTHU BBIIOJTHEHUS
A IMHHACTPATHBHBIX IPOLIE/YP B 2EKTPOHHOH hopme, a TaKKe 0COOCHHOCTH
BBITIOJIHEHHUS aIMAHUCTPATHBHBIX NPOLCAYD B MHOTO(YHKIIHOHAIBHBIX HEHTPaX

3.1. OnucaHue nocaenoBaTeIbHOCTH nelcTBUM TIpH MpeI0CTaBICHUH
MYHUIUIIAIBHOM YCITyTH

3.1.1. IlpenocraBieHue MYHALMIAIBHON yCIyTH BKIIIOHACT B cebs cremyromue
aJIMAHACTPATHABHBIE IPOLEAYPBI:

1) KOHCYIETHPOBAHHUE 3aABATCII; _

2) IpUHATAE ¥ pPaccMOTpeHHe KOMILIEKTd JIOKyMEHTOB, IIPE/CTaBICHHbIX
3asIBUTEIIEM,

3) HanmpaBleHHe MEXBEIOMCTBEHHBIX 3aIpOCOB B Oprasbl, Y4YacTBYIOIIME B
TIpe/lOCTaBIICHUH MYyHULMIATBHON YCITYTH;

4) mojroToBKa pe3ynpTara MYHUIIMITAIEHON YCITyTH;

5) BBIaua (HapaBJeHne) 3asBUTEIIO Pe3yTIbTaTa MyHUIAITAIBHON YCIyTH;



6) ucTIpaBIeHHE TEXHHICCKHUX OIIHOOK.

3.2. Okazanye KOHCYIbTALUM 3asBUTEIO

3.2.1. OcHoBanueM Hadaja BBIIOJIHEHUA AIMUHACTPATUBHOM  TIPOIIEYPBI
gBisieTcss obpalleHde 3asBUTENs MO BONPOCAM, CBA3AHHBIM C npeloCTaBIeHUEM
MyHHULUTAIBHON YCITyTH.

JIOIDKHOCTHBIM ~ JTUIIOM (paGOTHMKOM), OTBETCTBEHHBIM 33  BBHIIOJIHEHHC
aIMAHHMCTPATHBHOM MPOIEyPhl, ABIIACTC:

rpu 06paleHuy 3asiBUTENs B M®I] — paborark MOILL;

npu obpaiieHud 3asBUTEISL B Opran — 3amecTHTeNb PYKOBOJUTEIA
M COMHATENBHOTO KoMHUTETa BepXHeyCIOHCKOT0 CENIBCKOTO IOCETICHA

3.2.2. 3asgBuUTENb BIpaBe OOPaTHTHCS 32 KOHCYJIbTAlMel O IMOpsi/ike ¥ CpOKax
MIpeOCTaBICHMA MyHHIMNAIbHOH yeayrn B MOIL ju9HO U TI0 TeneoHy H
3NIEKTPOHHOU MOYTE.

Padorauk M®L] KOHCYIbTHPYET 3asgBATEINs, B TOM YHCJIE IO COCTaBy, hopme
TIpe/ICTaBIseMOM JIOKyMEHTAlMU | IPYTHM BOIIPOCaM UL TOJTyYEeHWs MyHHLIANATbHOR
YCILyTH.

JagBATEh MOXET MONYYHTh WH(POpMAIMIO O TMOpPANAKE NpPeloCTaBICHI
MYHUIMIATLHOM YCIyTH Ha OQUIMaIbHOM caitre M®IL] http://mfcl6.tatarstan.ru.

AJIMAHUCTPATHBHBIE TIPOLEYPHl, YCTAaHABJIMBACMBIC HACTOMMM ITYHKTOM,
BBITIOJTHSIOTCS B JIeHb 00pallieHus 3asBUTCIIA.

PesynpTaTaMy  BBIIONHEHWsS — aJMHHMCTPATHBHBIX  MPOLEAYP SIBITSIFOTCSL:
KOHCYNIbTAIlMsl 110 COCTaBy, (hopme TIpe/cTaBIsieMoll JIOKyMEHTallui ©  ApYTrHM
BOMpOCaM, HeOOXOIUMBIM JUI MOy CHNS MYHUIIUTIAIBHON YCITyTH.

3.2.3. 3asButens Bopase obparutbes B Oprad 10 tenedoHy ® INEKTPOHHOM
no4re, a TaKKe TOIYyYWTh KOHCYJIBTAMIO Ha PecryGnUKaHCKOM TOpTaje, CauTe
Oprana 0 IopsijiKe ¥ CpoKax MPeoCTaBICHIA MYHHMIIMITATBHOM YCITyTH, B TOM YHCIIE TI0
cocraBy, (hopMme IpPeJCTaBISEMOM NOKyMEHTALMH 1 IpYTAM BOIpOCAM ISl TIOJTyYCHHU
MYyHUIUIIATBHON YCITyTH.

JIOMKHOCTHOE JIHIIO, OTBETCTBEHHOC 34 KOHCY/BTHpOBaHHEe HHPOPMHUPYET
sasgBHTENS B COOTBETCTBMHM C TPeOOBaHMAMHU ITyHKTA 1.3.4 amMUHHACTPATUBHOI'O
periamMeHTa.

AJIMAHHCTDPATHBHBIE TIPOIEYpbl, YCTaHABIMBACMBIC HACTONLIM ITyHKTOM,
BLITIOTHSIOTCS B TEYeHHE TpeX PaboumX AHEH CO JIHA NOCTYMIICHUA obparieHus.

PesynbraTaMd  BBITONHEHWs — aJAMMHUCTPATHBHBIX  TIPOLCAYP SIBIISTFOTCA
KOHCYJBTAllAM 1O COCTaBsy, (opme Mpe/ICTaBIsAeMOi JIOKyMCHTAlMA W JIPYTHM
BOIIPOCAM, HEOOXOMMMBIM JUIsl IOJYICHHA MYHHIIANIATBHON YCITYTH.

3.3. [IpunATHE ¥ PACCMOTPEHUE KOMILICKTA IOKYMEHTOB,
Npe/ICTaBIEHHbIX 3as BUTEIEM

3.3.1. TlprieM JOKyMEHTOB JUlsl IIPEAOCTABICHUS MYHHUITUNAIBHOK yCIyTH 4epes
M®L] nnu yaaneHHoe pabodee MECTo MOII.

3.3.1.1. 3asBuTens (MPEACTABUTENh 3aABUTENs) 0OpaIIaeTes B M®I] ¢ 3ampocoM
0 MPEeIOCTAaBIEHUH MYHHLHMIIAIBHOH yCiIyrd M TpeficTaBlsAeT HOKYMEHTHl B
COOTBETCTBUHM C ITYHKTOM 2.5 aJIMHHHCTPaTHBHOIO PeryiaMeHTa.

3.3.1.2. PaGoTauk M®L], BeTylai mpreM 3asBIeHni:

OTpeensieT NpeMeT 0OpaIeHus;

yJIOCTOBEpSIeT IMYHOCTD 3asABUTEIIS;



[IPOBOIUT MPOBEPKY TIOTHOMOUNHA JIALIA, MOAAIOMEro J0KyMCHTEL,

TIPOBOJIMT TIPOBEPKY COOTBETCTBHS INOKYMCHTOB TpeGoBaHMSIM, YKa3aHHbIM B
nyHKTe 2.5 a[[MUHACTPATHBHOTO PETIAMEHTA,

3aIIOIHACT 2EKTPOoHHYI0 GopMmy 3asBierus B AVC M®LI;

IpM  TPENOCTABNEHMH  JOKYMEHTOB,  YKasaHHbIX B myHkre 2.5
a]MUHKUCTPATHBHOIO  periaMeHra  Ha OyMakHOM ~ HOCHTeNe,  OCYLIECTBIACT
CKaHMPOBaHKE NPEJICTABICHHBIX JIOKYMCHTOB,;

pacrieyaThIBaeT 3asiBICHUC U3 AVIC MOL;

Tiepe/aeT 3asBUTENIO Ha IPOBEPKY M [OIHCAHUE;

HocIie IONHMCAHAS CKAHUPYeT TOATHCAHHOE 3asBICHHIE B AVUC MOL];

sarpyxkaer B AVC M®L] 1oKyMEHTBI, IPEACTABICHHDIC B 31eKTpoHHOH (hopme
VJIE SNIEKTPOHHBIe 00pa3bl OTCKaHHPOBAHHBIX JAOKYMCHTOB, (GopMHUpyeT SIEKTPOHHOE
1eno;

BO3BpAIIAET OMCAHHOE 3asBICHAE H OPUTHHAIIBI OyMaXHBIX JIOKYMEHTOB;

BBIJIAET 3aSBUTEIIO PACIUCKY B IIPHEME JOKYMEHTOB.

AJIMAHHUCTPATUBHBIE IPOLEAYPH, YCTAHABIWUBACMBIC HACTOIMIHM IIyHKTOM,
BBITIOJHSIOTCA B ICHb 00palleHus 3asBHTEIIS.

Pe3y/IbTaTaMy BHITIONHEHHS 8/[[MHHHCTPATUBHBIX IPOLEYP ABJISIOTCS: TOTOBOE K
OTIIPABKeE 3asBIICHAE W MMAaKeT JOKYMEHTOB.

33.1.3. PaGotuuk M®I] HampaBnser IakeT MAOKYMEHTOB, TNPHHATEIX O
sasgpuTens B Oprad B 5JeKTPOHHOW (opme (B cocraBe ITAKETOB HIIEKTPOHHBIX meln) B
TedeHme OJHOTO pabodero JAHsS CO [HA OOpalleHus 3asBUTCIA B CTPYKTYpHOE
nozpazaenenrne MOLL

Pe3y/bTaTaMy BBITIOJHEHUS. a[MUHHUCTPATHBHBIX NPOLEAYP SBIISIOTCS: 3asBJICHHAC
U IaKeT JOKYMEHTOB (SIEKTPOHHOE [EJ0), HANpaBICHHBIC B Opras, TOCPEICTBOM
CHCTEMBI EKTPOHHOIO B3aUMO/ICHCTBHS.

3.3.2. IlpueM MOKYMEHTOB IJii MpPEIOCTaBICHHA MYHHUIMIAIBHON YCIyTd B
5IIEKTPOHHOH (hopMme uepes PecryOmuKaHCKUA OPTaIl.

3.3.2.1. BasBuTenb ISl [IOJa4d 3asBICHUS B 3IeKTPOHHON (POpME BBINONHIET
CIIEAYIOLIHE NeMCTBUS:

BBITIOJIHSAET aBTOPU3ALIMIO;

OTKpBIBaeT GOPMY 3IEKTPOHHOTO 3aSBICHUS;

3amofHAeT (OPMY ONEKTPOHHOTO  3afBJICHMA, BKIIOHALOMIYIO CBeJICHUS,
HEeoOXOaUMbIe ¥ 00s3aTelIbHbIE I TPEIOCTABICHUA MYyHHIATIAIBHON YCITyTH,

MpUKpeIUIieT IOKYMEHTBI B 5IeKTPOHHON (hopMe HIIH SIEKTPOHHBIC oOpasbl
JIOKYMEHTOB K (hopMe DJIEKTPOHHOTO 3asBICHAA (rpu HEOOXOAUMOCTH);

noaTBepkaaeT (GakT O3HAKOMIEHHS M COrIacHsi © YCIIOBHSMH ¥ TIOPSIIKOM
TPEeAOCTaBICHMS MyHHUIMOAIBHOW YCIyrd B 51ekTpoHHOM (opme (ycTaHaBIHBaCT
COOTBETCTBYIOLIYIO OTMETKY O COTJIaCHH B (opMe 2TEKTPOHHOTO 3asBICHHMA);

IIO/ITBEPIKIaeT  JIOCTOBEPHOCTH COOOIIEHHBIX ~ CBeleHni  (ycTaHaBIMBACT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe SIIEKTPOHHOTO 3asBJICHU);

OTIIpaBIIAeT 3artoJIHEHHOE 3NIEKTPOHHOE 3asiBIICHUE (HaxuMaet
COOTBETCTBYIOLIYIO KHOMKY B (pOpME 3JIEKTPOHHOTO 3asBJICHNS ),

3IeKTPOHHOE 3asBICHHE IOJNUCHIBACTCS B COOTBETCTBHM C TpeOOBaHUAMHU
myHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIAMCHTA,

[oJTy4aeT yBeJoMIeH)e 00 OTIPaBKe dIeKTPOHHOTO 3asIBIICHMSL.

dopmaTHO-JIOTHYECKAsA poBepKa c(hopMHPOBAHHOTO 3asBJICHUS
OCYILECTBIIAETCS TIOCIE 3alONHEHAs 3aiBUTENEM KaXJO0TO W3 TONedl 3IeKTPOHHOM
hopmel 3asBrerus. IIpr BBIABICHAN HEKOPPEKTHO 3aTIOTHEHHOTO OIS AJIEKTPOHHOH



dopMbl 3aiBICHMA 3asBATENh YBEIOMIETCS O XapaKTepe BBISIBJIEHHOW OIIMOKH H
mopsAKe ~ ee  YCTpaHEHHs  IOCPE/ICTBOM AHGOPMALMOHHOTO  COOOIIEHNM
HETIOCPEJICTBEHHO B ANIEKTPOHHON (pOpME 3asBICHHL.

AJIMMHHCTPATHBHEIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAMMM ITYHKTOM,
BBIITOJIHSIOTCS B JIeHb 0OpalleHus 3asBUTEIIA.

Pe3ynsTaTaMd  BBINOJHEHHA — aAMUHHUCTPATHBHBIX npouesyp  SBISIOTCS:
3NEKTPOHHOE JieNo, HampableHHoe B OpraH MOCPEACTBOM CHCTEMEI 3JEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMOTpeHye KOMILIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBanueM Ha4dajla BbIIOIHEHHS aJIMAHUCTPATUBHONW IPOLEIYPbI
gBASETCS TIOCTYIUIEHHE 3asBJICHUAST M HMHBIX JOKYMEHTOB, HeOOXOAUMBIX UL
TIpe/I0CTABIIEHAS MyHHUIMITAIbHON YCITYTH.

JIOIDKHOCTHBIM ~ JTHLIOM (paGOTHMKOM), ~OTBETCTBEHHBIM 33  BBIIIOTHEHHE
a[MHUHUCTPATHBHON MpOLEeTypPhl SIBIISIETCSL 3amecTHTEND PYKOBOJIUTEIS
JICIIONHATENBHOr0 KOMUTETa BepXHEYCIIOHCKOTO CENbCKOTO IOCC/ICHUS:

3.3.3.2. JIO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B CIyHdae
o6palrieHus 3asBUTeI ¢ 3agBeHueM B Opram:

oTIpeieNiIeT MpeIMeT ofpalleHus,

yCTaHABIIMBAET JIMYHOCTD 3asABUTEIIS,

[IPOBOJIAT IPOBEPKY TTONHOMOYHI JIUIIA, TOAAFOIIEro TOKyMCHTRL,

IIPOBOJMT IPOBEPKY COOTBETCTBUA NOKYMEHTOB TpeGoBaHUAM,; YyKa3aHHBIM B
myskre 2.5 ~ @IMHHWCTPAaTHBHOIO  PEIVIAMEHTa,  ITPOBEPKY COOTBETCTBHSI
[IPECTABIEHHBIX ~ JIOKyMEHTOB  YCTAHOBJICHHBLIM TpeGoBaHMAM  (HazIeKallee
odopMiIeHHE KON JOKYMEHTOB, OTCYTCTBHE B NOKyMEHTax MOYHACTOK, IPHUITUCOK,
3aUepKHYTHIX CIIOB ¥ HHBIX HE OTOBOPCHHAIX HCIIpaBIeHNH);

3aMoNHsAeT  SIEKTpoHHYK  (opMmy  3asBieHus B aBTOMATH3HPOBAHHOU
uH(OPMAIIMOHHOM CHCTEME, npeJiHa3HAYEHHON Ul OKasaHud TOCYZapCTBCHHBIX H
MyHHALIUTATBHBIX YCIIYT;

Ipy  TPENOCTaBIeHHH  JOKYMEHTOB,  YKasaHHBIX B nyHKkTe 2.5
aJIMUHMCTPATHBHOIO  perjiaMeHTa  Ha OyMa)KHOM ~ HOCHTENle,  OCYIIECTBIACT
CKaHMPOBaHUE IPECTABIEHHBIX JIOKyMEHTOB,

pacrieqaThIBaeT 3asBICHUE,

[Tepe/laeT 3asiBUTENIO Ha IPOBEPKY U MOTHCAHHE,

nocJie MOANMUCAHUs CKaHUPYET IMOAMUCAHHOE 3asBICHUE,

3arpyKaeT B aBTOMATU3UPOBAHHYIO uHGOPMAIMOHHYIO cUCTEMY,
IpeJHA3HAYEHHYIO JUIA OKasaHHs IOCY[IapCTBEHHBIX M MYHHITATAIBHBIX  YCIYT
JIOKyMEHTBI, IIPEJCTaBICHHBIE B SNIEKTPOHHOW (opMe WK DIIEKTPOHHBIC oOpa3sl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE ACIO;

BO3BpAllaeT MOJIMCAHHOE 3asBJICHME W OpUIMHAIIDI OyMa)KHBIX JOKYMEHTOB
3as1BUTEILIO;

BBIZIACT 3aSBUTEIIO PACTIMCKY B IIPHEME JIOKYMEHTOB.

B cirydae HaJId9usi OCHOBAHMH JUIsl OTKasa B IIPUEME JIOKyMCHTOB IOIDKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, YBEAOMIACT 3aABUTEIT O HaJTM4HU
IPErATCTBHI IS IpUeMa 3ajdBJICHAA ¥ BO3BpAIIACT eMy JIOKYMEHTHI ¢ 00bsCHEHHEM
cozlep KaHus BEIIBICHHBIX OCHOBAHHH JUIS OTKa3a B MPHEME IIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IpHEeM NOKyMEHTOB, rocJie
TOCTYTUIEHHMS JOKYMEHTOB Ha pacCMOTpeHHe:

[IPHCBAUBAET 3aSBICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH JIeJl U CTaTyC
«ITpoBepka JIOKyMEHTOB,



W3ydaeT TOCTYNHBIIME O3JIEKTPOHHBIE Jend, B TOM HCIC MPHIIOKEHHBIE
3asIBHTEIEM JOKYMEHTBI B 3IEKTPOHHOM (hopMe ¥ SJIEKTPOHHEIC 06pa3bl JOKYMEHTOB;

poBepsAeT KOMILIEKTHOCTb, YATAEMOCTE JMEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOMIOJCHHE YCIOBHH JEHCTBUTEILHOCTH 9NEKTPOHHON TIOIMHKCH,
mocpesicTBoM obpamienust Kk  EnuHOMY  IOpTaiy (B ciydae, €CIH 3asBUTENIEM

IPe/ICTaBIEHBI 3JIEKTPOHHBIE JTOKYMEHTBI, TO/IMACAHHEIE YCUJIEHHOM
KBAITHGHUITMPOBAHHOH dIEKTPOHHOM ITO/IITHCHIO).
[lpn HaJTAIHH OCHOBAHUH, MIpeyCMOTPEHHBIX TyHKTOM 2.7.1

AMHHHCTPATHBHOTO DErJaMeHTa, IIOJrOTaBIMBACT IPOSKT PEICHIA o6 oTkaze B
IpreMe JOKYMEHTOB, HEOOXOMMBIX JUIS IPEAOCTABIIEHH MYHHLUIAIEHON yCIyTH.

B ciydae, eciM B pe3ylnbTaTe NPOBCPKH YCHJICHHON KBaTA(QUIMPOBAHHOH
5MEKTPOHHOM TOJNUCH BBIBICHO HecOoOMOICHHE YCIOBUH €€ JEHCTBUTEIBHOCTH,
MpoeKT pelieHust 00 oTKase TOIDKESH COACPHKATh IMyHKTHI craten 11 denepanbHOro
zaxona Ne 63-M3, KOTOpEIE IOCIY KU OCHOBAHUEM UL €rO TPHHATHA.

[Ipoext pelreHus o0 oOTKase B HpuUeMe JOKyMEHTOB, HEOOXOUMBIX IS
TIpeIOCTaBIeHUs MyHMIMIATBHOM yCIyrd, ¢ yKasaHueM TpHIMH OTKasa (B cmy4ae,
eclli OCHOBaHWS Juld OTKa3a B IIpueMe JOKyMEHTOB, HEOOXOIUMBIX )1
[IPEeTOCTABIEHHS] MyHHUHIIAIBPHOH YCIyTH, CBA3AHBI C HapylIeHHeM yCTaHOBICHHBIX
TpeGoBaHMii K TaKMM JOKYMEHTaM, OCHOBaHWs UL OTKasa B npHeMe IOKyMEHTOB
JOIDKHBL comepkarh HHGOpMAIHMIoO O HANMEHOBAaHHHM JIQKyMCHTOB (urbopMariH,
cBeJCHMI1), KOTOpble He TPEJCTaBICHbI, COACPXKaT HEOCTOBEpHbIE ¥ (WIiIH)
IIPOTHBOPEUMBEIE CBEJIEHNS, O)OPMIICHBI ¢ HAPYIICHHEM YCTAHOBNEHHBIX TpeOOBAHMH),
HAIpABJISETC HA COIVIacOBaHWe B yCTAHOBICHHOM IOPSKE [IOCPEJACTBOM CHCTEMBI
3JIeKTPOHHOIO JOKyMEHTO000pOTA.

CornacoBanue TpoeKTa peleHus 00 OTKase B IPHCME JIOKYMEHTOB,
HEOGXOMMAMBIX ISl TIPEJOCTABICHHS MyHHLMIANBHON yCIyrH, OCYINECTBIACTCHA B
TOpsIKe, PELyCMOTPEHHOM ITyHKTOM 3.5.3 aMMHUCTPATUBHOIO periiaMenTa.

B ciydae OTCYTCTBHS OCHOBaHMH [Uld OTKa3a B TIPHOME JIOKYMEHTOB,
IIPEyCMOTPEHHBIX ITyHKTOM 2.7.1 agMHUHHCTPATUBHOTO PErIaMeHTa, HOIDKHOCTHOC
JIMTI0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B TCICHHUE OIHOTO pabodero JHs CO JHA
NOCTYIUIEHHs! 3asBICHHS, HANPABIACT 3AABUTEII0, YKA3AHHEIM B 3asIBJIEHUH CIIOCOO0M,
yBeJIOMJICHHE O TIOCTYIUICHHH 3afABICHUS, COJIEpiallee BXOJSIMH PErHCTPAIlOHHBIA
HOMep 3asABJCHHs, NaTy TONydeHHs 3asBICHHMA, IEPEHCHb HAaVMMEHOBAHUM (DaisIoB,
IPEACTABIEHHBIX K HEMY JIOKyMEHTOB, JaTy IOIyICHHA pe3yIbTaTa MyHMIMNAIBHOH
YCIIyTH.

3.3.3.4. WcnojHeHMe TNpOLEAyp, yKasaHHBIX B IIyHKTax 3.3.3.1. 3333
aMAHUCTPATUBHOTO  pEriiaMeHTa, TNpH HaIMYHH TEXHAYECKOW  BO3MOXKHOCTH
OCYIIECTBISIETCS B ABTOMAaTHIECKOM PEXHUME € HCTIONB30BAHMEM aBTOMATH3HPOBAHHOH
uH(GOPMAIMOHHON CHCTEMBI, npeHA3HAYEHHOM [l OKa3aHWs TOCYAApCTBEHHBIX H
MYHHIHANATBHBIX yCIyT. '

3.3.3.5. AIMUHHCTpaTHBHBIC IPOLENYPHI, YCTAHABIMBACMBIC nyakrom 3.3.3
a/[MHHHCTPATHBHOTO PErIAMEHTa, BBIMONHAIOTCA B TCHCHHE OIHOTO pabouero JHs CO
JHS TIOCTYIUIeHVS 3asiBJIEHIsT HA PACCMOTPEHHME.

Pe3y/IbTaTaMy BBITIOTHEHHS! aAMHHUCTPATHBHBIX IPOLCAYP SIBIISIIOTCS: TIPUHATHINA
HA PACCMOTPEHHE KOMIUIEKT JIOKYMEHTOB HIIA HPOCKT pemrerust 00 OTKase B NpHEMe
JOKYMEHTOB, HeOOXOIUMBIX TS PEAOCTABIICHI MYHHIUITAJIBHOHN YCIyTH.

3.4. HanpasieHre MeXBEJIOMCTBEHHBIX 3aI[POCOB B Oprambl, yaacTBYIOIINE B
pe0CTaBICHUN MYHHIHIATBHON YCITyTH



3.4.1. OcHoBanueM Hauajia BbIIIOTHCHHU aJIMUHUCTPATABHOM TPOLELY DI
gBIIgeTCd TONyYeHHe JODKHOCTHBIM JIHLIOM (paGOTHUKOM), YIOJHOMOYEHHBIM Ha
BLIMOMHEHUE AJMUHHUCTPATHBHOM IPOLELYPBI, OT IOJKHOCTHOTO JIMIA (paboTHHKA),
OTBETCTBEHHOIO 33 TIPUEM JOKYMEHTOB, IPHHATBIX OT 3asBUTEILA IOKYMEHTOB.

JIOJOKHOCTHBIM ~ JMIoM  (pabOTHHKOM), ~OTBETCTBCHHBIM 32 BBINTOJIHEHHE
aJIMAHMCTPATUBHOI MPOLIEAYPHI, SIBJISIETCS 3aMeCcTHATEND PYKOBOJMUTEIIA
M CIIOMHATEIEHOr0 KoMHUTeTa BepXHeyCIIOHCKOTO CEIbCKOTO MOCCICHHA.

3.4.2. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HAIIPaBJICHHE MEKBEJIOMCTBEHHBIX
3arpocoB, (opMHpyeT ¥ HAIpaBIAET B SIEKTPOHHOM (opMe IOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJICHCTBUA (IIp¥ OTCYTCTBUH TEXHHYECKOH
BO3MOYKHOCTH — HMHBIMH CIT0CO6amMHM) 3ampockl O MPEeoCTaBICHHH TOKyMEHTOB H
CBEJIEHHH, IPElyCMOTPEHHBIX ITyHKTOM 2.6.1 aMUHUCTPATUBHOI'O periJaMeHTa. '

AIMHHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBACMBIC HACTOSIIM ITyHKTOM,
BEITIOJIHSAIOTCS B JIeHb IPUHSATHS 3asiBIICHMs. HA pACCMOTPEHHC.

PesynpTaTaMyd  BBINONHEHWs — aJMWHMCTPAaTHBHBIX  TIPOLEAYP SBISIOTCS :
HanpaBJieHHBIe B OpraHbl BIAcTH U (MnM) TIOJBEJOMCTBEHHBIC OpraHaM BIACTH
OpraHu3aliy 3anpockl.

3.4.3. CreranucTsl  MOCTABIIMKOB  JAHHBIX Ha  OCHOBAHHWH 3aIpoCoB,
[IOCTYIMBIIAX Yepe3 CHCTEMY MEKBEJOMCTBEHHOIO SICKTPOHHOTO B3aMMOJICHCTBHA,
IPEIOCTABISAIOT  3alpalliBaeMble  JIOKYMCHTBI (vHpopManKI0) WK HAIPABISIOT
yBesioMIeH)ss 00 OTCYTCTBUM JOKYMEHTA H (uny) mHpOpPMALUH, HEOOXOIUMBIX UL
IIPEIOCTABIICHAS MyHHIAIIAIEHOH yCITyTH (nanee — yBejomieHre 06 OTKa3e).

AIMUHHCTPATHBHBEIE IPOLEIYPbl, YCTAHABIMBACMBIC HACTOAIMM IIYHKTOM,
BEINOJHSIOTCS B TeueHWe TpeX J[AHed co JHA MOCTYIUICHHS MEeXBEJOMCTBEHHOTO
3ampoca B OPTaH WM OPTaHM3alluio, MPEeIOCTaBIMIOMME NOKYMCEHT 1 WH(hOPMALHIO,
eCJIM WHBIC CPOKH TIOATOTOBKH M HaTpaBJICHKs OTBETa Ha MEKBEIOMCTBEHHBIH 3arpoc
He ycTaHOBJEHBI (elepalbHBIMK 3aKOHAMH, [PABOBBIMH aKTaMH [TpaBHUTENLCTBA
Poccuiickoit Depepalini U NPUHATBIMHA B COOTBETCTBHM C (eepabHBIMU 3aKOHAMH
HOPMATHBHBIMH IIPaBOBBIMU aKTaMH PecnyOmmku TatapcTaH.

PesysnbraTaMi  BBIIOJHEHWs — 8JMHHMCTPaTHBHBIX  MPOLCAYP SBJISIFOTCSL:
JIOKYMEHTHI (CBEJCHHs), HEOOXOANMBIE TS TPE/IOCTABIICHIA MyHUIMIATbHOR yCITyTH,
6o yBeomiIeHHe 00 OTKa3e, HANpaBlIeHHbIE J0JDKHOCTHOMY JIHILLY, OTBETCTBEHHOMY
3a HANpaBJeHHe MeKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoIKHOCTHOE JUII0, OTBETCTBEHHOE 34 HANPaBJICHUC MEKBEJIOMCTBEHHBIX
3aIpOCOB: '

[0JlydaeT 3alpalinBaeMble Yepe3 CHCTeMY MEKBEJOMCTBEHHOTO 9JIEKTPOHHOIO
B3aUMOJIEACTBUS  JOKYMEHTHI (cBenenus), HeoOXoAUMBIE IS MpeA0CTaBIEHHUA
MYHHIMIIATBHON YCIYTH, THO0 yBEIOMIICHNC 06 OTKa3e MpH OTCYTCTBHH JOKyMEHTA U
(vn) uHGOpPMAITHH;

rnpu HATUIHH OCHOBAHHH, Mpey CMOTPEHHBIX ITYHKTOM 2.7.1
aJMHHUCTPATHBHOTO pPErjiaMeHTa, TOArOTaBIMBACT TPOCKT PELICHIA 00 oTkaze B
preMe J0KyMEHTOB, HEOOXOMMMBIX JUIs IPE/IOCTaBICHH MYHHIMIIAIEHOM yCIIyTH.

[Ipoext peinenus o6 oTkase B IpHUEMe JIOKyMEHTOB, HEOOXOIUMBIX IS
IPEeNOCTABIEHHS. MYHHIMNIANGHOH YCIYTH, € YKasaHHeM IpHHHH orkaza (B ciydae,
ecoii OCHOBaHHS JUisi OTKaza B IpHeMe JIOKYMCHTOB, HEOOXOIUMBIX  JUIs
IPEOCTABICHNS MYHULMIATBHON YCIYTH, CBA3AHBI C HapyIICHHEM YCTaHOBJICHHBIX
TpeGOBaHMH K TAKAM [OKyMEHTAM, OCHOBAHMS IULL OTKasa B npHeMe J10KyMEHTOB
JOMKHBL CoAepKaTh WHGOPMAIMIO O HAMMEHOBAHMM JIOKYMEHTOB (urdopmaruw,



cBejeHMiT), KOTOpble He IPEJICTABICHBI, COJAEPXKAT HENOCTOBEPHbIC | ()
IIPOTHBOPEYMBEIC CBEJICHUS, ODOPMIICHBI C HAPYIICHHEM yCTAHOBICHHBIX TpeboBaHUM),
HalpaBIseTcs Ha COIVIACOBaHHE B YCTAHOBIEHHOM IOPS/KE IOCPEICTBOM CHCTEMbI
5IIeKTPOHHOIO JJOKyMEHTOO00pOTA.

CoryacoBaHde Tpoekra pemieHds o6 oOTkase B TpUEME JIOKyMCHTOB,
HEOOXOMMMBIX JUISl TIPEJOCTABJIeHUs MYHHIMIATEHOM YCIIYTd, OCYIIECTBISICTCA B
TopsijIKe, PeIyCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPATHBHOIO PerjiaMeHTa.

AJIMHHHCTPATHBHBIE IPOLEAYPHl, yCTAHABIMBACMBIC HACTOALMM IYHKTOM,
BBINTOTHSIIOTCS B IEHb ITOJIyYeHHs CBEICHUH 10 MEKBEJIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMyl  BHIIONHEHHS — QJMHUHUCTPATMBHBIX — IPOLEAYp  ABIAIOTCS:
JOKYMEHTHI (CBe/IeHHUs), HeOOXOMUMBIE JUIs IPEAOCTABICHIS MYHHITATIAIBHOM YCITYTH,
npoexT pelieHus 00 oTkase B IPUEME  JIOKYMEHTOB, HEOOXOMUMBIX IS
TPEeI0CTABICHI MyHHIIUIATIBHOH YCITyTH.

3.45. WcnonHenwe [pOLEAYp, YKasaHHBIX B TNyHKTax 3.4.2, 3.44
a[MUHHACTPATHBHOTO  perjiaMeHTa, IpH  HaIH9nAH TEXHUYECKOHW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B @BTOMATHIECKOM PEKUME C UCIIOIB30BAHHEM ABTOMATH3UPOBAHHOM
MHGMOPMAIMOHHOR CHCTEMBI, TIPeHA3HAYEHHON JUIA OKa3aHWs TOCYIAapCTBEHHBIX M
MyHHIHMTATBHBIX YCIYr, B TOM YHCIE C MOMEHTA PErHCTpalvy 3adBICHHA B
COOTBETCTBHM C MyHKTOM 2.13 aIMUHUCTPATHBHOTO PETJIAMEHTA.

3.4.6. MakcHMAaNbHEIH CpPOK BBIOJNHEHMs aIMUHUCTPATHBHBIX TIPOLCIYP,
yKasaHHBIX B IyHKTEe 3.4 aJIMMHHUCTPATUBHOTO PErVIAMEHTa, COCTABIACT TPH pabounx
JTHSL.

3.5. TloArOTOBKA Pe3yibTaTa MyHUIMITAIBHOH YCIyTH

35.1. OcHOBaHHEM HAYaja BHIMOJHEHUS aIMHHHCTPATHBHOH IPOLE/LYPBI
SBISeTCS TOCTYIUIEHHE OT JOIDKHOCTHOTO JIHMI@, OTBETCTBEHHOrO 3a HAMpPABIICHHC
Me)XBEJIOMCTBEHHBIX  3allpOCOB, TOKyMEHTOB (cBenenuit), HEOOXOIMMBIX VI
Tpe0CTaBIeH s My HULUIATBHON YCITyTH.

JIOJKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 32 BBINOIHCHHE aJIMPHACTPATUBHOM
TIpOLe/ypBl, SABIACTCS 3aMeCTHTENb PYKOBOJUTEI VCIIONHATELHOIO  KOMHUTETa
BepxHeyCIOHCKOr0 CebCKOT0 MOCEICHHA.

3.5.2. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 33 TIOATOTOBKY pesynbTaTa
MPe0CTaB/IeHNs. MyHHUIMIATIBHOH yCIyTH:

paccMaTprBaeT C(OPMHPOBAHHBIH KOMILIEKT JIOKYyMEHTOB, HEeOOXOIMMBIX IS
[PeIOCTABICHNS] MyHHIMITAIEHOH yCIyTH;

TpU BHISBICHAM OCHOBAHMIL U1 OTKasa B TPEIOCTABICHHH MyHHULMIATBHOM
YCITyTH, yKa3aHHBIX B IyHKTe 2.8.2 aJMUHHCTPATUBHOTO PErIIAMCHT, [10/IFOTABIMBACT
TIPOEKT pelIeHus 06 oTKasze B MPEJOCTaBICHHH MYHHUIUIIAIBHOMN YCITYTH,

B CJIydae OTCYTCTBHs OCHOBAHWHA JJisl OTKa3a B MPE/IOCTABICHIH MYHHUIUITATBHON
YCIIyTH, NPeJyCMOTPEHHBIX ITyHKTOM 2.8.2 aJMWHHCTPATUBHOIO perjlaMeHTa, TIIo
WTOraM  PacCMOTPEHHUSI  JOKYMEHTOB, HeoOXOMMBIX Ui IIPEIOCTaBICHUA
MYHHIMOATBHON YCIYTH, TOArOTAaBIMBAET MPOCKT pesyjbTara pe0CTaBIICHUS
MyHMIANAIGHOA YCITyrd B COOTBETCTBHH C MOMITYHKTAMH 1 — 3 mynskra 2.3.1
aZIMUHHCTPATUBHOIO PETJIAMEHTA,

HAIpaBisieT ~ [OJTOTOBIEHHBIH  IHPOEKT  pesylbTata ITPeIOCTaBIICHAS
MYHHIMIIANBHOM YCIyTH Ha COIIACOBaHWE B yCTAHOBJICHHOM NopsiIKe TOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOIO JJOKYMEHTO000pOTa.



AJIMHHUCTpPATHBHBIE IIPOLEJYPhl, YCTaHABIMBAECMbIE HACTOAIIMM " I[yHKTOM,
BBINOJTHSIFOTCS B T€YEHHE OIHOT0 paboyero JIHs.

PesyipTaTaMy BBITIONHEHUA aIMHHMCTPATHBHBIX MPOLEAYp SBIAIOTCA: TPOEKT
pemieHnsi 06 OTKa3e B MPEJ0CTABICHUI MYHUIMIIATBHOMN YCIIYTH, CIIPABKH (BBIITACKH).

3.5.3. CorjacoBanue W IIOJIKMCAHWE IIPOEKTa pe3yJbTaTa IPEeNOCTaBICHHA
MyHWIMIATBHOW — ycloyrn (mamee —  IPOEKTHI JIOKyMEHTOB) ~ OCYIIECTBIISIETCS
PYKOBOIHTENEM CTPYKTYPHOTO TO[[pa3JeNieHus, OTBETCTBEHHOTO 3a TIOATOTOBKY
pesynbTata MYHHIMIAIBHOW  YCJIyrH, 3aMECTHUTENICM Pykosoxurens Oprana,
PykoBourenem Oprana.

[ToAroToBIeHHBIE MPOEKTHI JJOKYMEHTOB, HMEIOIIVE 3aMEYaHus, BO3BPAIAIOTCs
Ha J0paboTKy IHILy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3ylbTaTa MYHHALUTIATEHON
ycryru. Tlocne ycTpaHeHWs 3aMedaHWd MPOCKTHI JOKYMEHTOB IIOBTOPHO NEPEAAIOTCA
JUISL COTTIacOBaHUS U TTOAMHCAHUS.

PyxoBomurens OpraHa IpH PacCMOTPEHHH TPOEKTOB JOKYMEHTOB IMPOBEPACT
COGTIONeHNe aIMAHUCTPATHBHOTO DETJiaMeHTa JOKHOCTHBIMU Jifamu Oprana B
YACTH CPOKOB BBITIOJNHEHHS aIMAHACTPATHBHBIX NMPOLETYP, UX MOCICN0BATEILHOCTA 1
[TOJIHOTEI, HAIMYMS COTJACOBAHUH YIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIHIL Oprana B
cHUCTeMe BIEKTPOHHOIO IOKYyMEHTO0OOpOTa.

B cinyuae BbISBICHHS ~HapyIIeHH B  HacTM  CpPOKOB  BBITIOIHCHHA
aIMAHMCTPATUBHBIX POIEAYP, MX IIOCIEe0BATENLHOCTH M TOJHOTHI PykxoBoauTelb
OpraHa HHHLMKPYET IPUBICYEHNE K OTBETCTBEHHOCTH AL, AOMyCTUBILINX HAPyIICHHA,
B COOTBETCTBHH C MyHKTOM 4.3 a/IMHHUCTPATUBHOI'O PEIrylaMeHTa.

AZIMAHHCTpATHBHEIE TIPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSINUM ITyHKTOM,
BBITTOJHSIOTCS B TEYEHME OJHOTO pabodero JHs.

Pesy/bTaTaMyl BHITIONHEHAS aAMHHHCTPATHBHBIX MPOLEAYP SBISFOTCA: PEIICHAC
06 oTKa3se B IpHEME JIOKYMEHTOB HEOOXOAUMBIX IS MTPEI0CTaBICHUL MYHHIATIATIBLHOK
ycIyru, pemenue o6 oTkase B IPENOCTABICHUH MYHHUIIHNIAILHOW YCIIyTH, CIIpaBKa
(BBITIHCKA).

3.5.4. VcmomHerwe Tpoueyp, YKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMHHACTPATHBHOTO  pErijaMeHTa, IpH  HAIHIHHA TEXHUYECKOH  BO3MOYKHOCTH
OCYILIECTBIISIETCS. B @BTOMaTHYECKOM PEKHMME C UCII0NB30BAHMEM aBTOMAaTH3HPOBAHHOM
HHGOPMAIAOHHOH CHCTEMBI, TnpeJHasHaYeHHO} JUld OKasaHWs TOCyAapCTBEHHBIX H
MYHHULUNAIBHBIX YCIYT.

MakcHMaJIBHBIH CPOK BBITIONHEHHUS aIMHHHCTPATHBHBIX MPOLEYP, yKa3aHHbIX B
MyHKTE 3.5. aIMHHUCTPATHBHOTO PEriaMeHTa, COCTABIISET OUH pabounii IeHb.

3.6. Belaua (HanpasieHne) 3aABUTENIO PE3yabTaTa My HUIMIIAILHON yCITyrH

3.6.1. OcHoBaHMEM Hayaja BHIONHEHUsS AaJIMHHHUCTPATUBHOH IIPOLEIYPhI
SBSETCS TIONyYeHWe MOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 BBITIOJHCHUC
QJIMMHICTPATHBHOR TPOLEYpHl, JIOKYMEHTa, IOATBEPXK/IAIOLWIEro NPEJOCTABICHHC
MYHHAIUIATEHON YCITyTH.

JIOTKHOCTHBIM JIUI[OM, OTBETCTBEHHBIM 32 BBLINOIHCHHE aJIMAHHCTPATHBHOM
TPOIEAypHl, SBISETCS 3aMEeCTHTEIb pPYKOBOAUTEIA M CnomHATEIBHOI0  KOMHUTETA
BepxHEYyCIOHCKOT0 CeJIbCKOro MOCETICHNMS.

3.6.2. JIOWXHOCTHOE IIMIO, OTBETCTBEHHOE 33 BBIAATY (HampaBIIeHHE)
JIOKYMEHTOB:

obecrieuuBaeT ~ PETMCTPALAIO W BHECCHHE CBEIEHHI O  pe3yibTare
Ipe/IOCTABIIeHUs MYHHIMIAILHOW YCIYTH B IOJCHCTEMY BEACHN JIOKYMEHTal|u



aBTOMATHM3UPOBAHHON MH(MOPMAIMOHHON CHCTEMBI, IpeaHa3HaYeHHOW Ul OKa3aHWs
rOCYAapCTBEHHBIX ¥ MyHMIUITAIIBHBIX YCIIYT,

M3BeIaeT 3aABATENS (ero MpeICTABATEIs) CII0COO0M, YKa3aHHBIM B 3asIBJIEHUH, O
pesylIpTaTe IpeoCTaBleHnss MyHUIMIAIBHONW YCIyrH U O BO3MOXHOCTH TIONYHCHHUS
pe3yabTara IpeJoCTaBIeH s My HUIUITAIBHOM YCIIyTH B Oprane wmu 8 MOLIL

WcronHenne  Npoueayp ~TPH  HAIWMYAM  TEXHHYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS. B dBTOMATHYECKOM PeXKMMe C HUCII0JIb30BaHUEM aBTOMAaTH3UPOBaHHON
WHGMOPMAIMOHHON CHUCTEMBI, TPEIHA3HAYCHHOH Ui OKa3aHWs rOCY[apCTBEHHBIX H
MYHMIIMIIAIBHBIX YCIIYT.

AZIMHHHCTPATUBHBEIE TIPOLEYpHI, YyCTaHABIMBAeMble HACTOAIIMM IIyHKTOM,
BBIIIONHAIOTCS B TedeHMe ojHoro padodero AHS CO JHS IOAIMCaHWA TOKyMCHTa,
SBIISTFOLErOCS pe3yIbTaToM NpeIOCTaBICHAA MYHULMIIAIBHON YCIIyTH,
YTIOJTHOMOYEHHBIM JIOIKHOCTHBIM JiuiioM Oprana (Oprasom).

PesysnpTaramMyi  BBIIOJTHEHMS ~ aIMWHHCTPATHBHBIX — NMPONEAYp  ABIAFOTCAL:
pasMelleHne CBEJECHUH O pe3ylibTaTe MpeIoCTaBICHUA MYHUIUIAIBHOW YCIYrH B
UHPOPMAIMOHHEIX ~CHCTEMax, H3BCLICHUE 3asgBHTENA (ero nmpexcTaBUTENA) O
pe3ynbTaTe MPEeOCTaBIeH)s My HALUIIAIBHON YCIyTH 1 crioco0ax ero rnomy4eHusl.

3.6.3. Tlopsimox Bbgau  (HampaBleHWs) pesylbTaTa — MpeJOCTABICHHA
MYHHAIIAIATBHON YCIyTH:

3.6.3.1. [Ipu obpallieHuH 3asBUTENS 33 PEe3yJbTaTOM MYHHUIUTAIbHON yCIyTH B
M®I], pa6otauk MOI] BbIIaeT 3asBUTENO PE3YIBTAT MYHHLHUTIAJBHONW YCIIYTU B
dopme dK3EMIUIApa SIEKTPOHHOIO JOKyMEHTa Ha oymaxkiom Hocurene. [lo
TpeGOBaHMIO 3asBUTENs BMECTe C OSK3eMIUIAPOM 3JIEKTPOHHOrO JOKyMEHTa Ha
GyMa)KHOM HOCHTENe eMy NPEIOCTABISETCS IK3EMILIAP SICKTPOHHOTO JIOKyMCHTA
[IyTeM €ro 3allkCcy Ha CheMHBIH HOCHTENb HHQOPMAIMK I HAlIPAB/ICHHUS SK3EMILLIpa
3IEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOH IOYTE B aJpec 3aiBUTCIL. [Ipn 3amvcu Ha
CHEMHBIM HOCHTENb HMHGOPMALMM WM HANpaBIeHWH OK3EMIULIpa JJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJICH SK3EMILIAP SJICKTPOHHOTO JOKyMEHTa Ha
GyMa)KHOM HOCHTEJe, [0 DJEKTPOHHOH I0YTe MJEHTHYHOCTH TAKOTo OSK3EMILLipa
5JIEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY JJIEKTPOHHOrO JOKyMeHTa Ha OYyMa)KHOM
HOCHTEJIE 3aBEpAETCs YIOTHOMOYEHHBIM COTPY/HHKOM C MCMOIBE30BAHNEM YCHUIICHHOM
KBaH(DUIIUPOBAHHON HIEKTPOHHOMN MOJIHUCH.

AZIMHHHCTPATUBHBIE TIPOLELYPhl, YCTAHABIMBACMbIC HACTOALMM TTYHKTOM,
BEIOTHSAIOTCS B TIOPSJKE OYEPEJHOCTH, B [€Hb IPUOBITHS 3adBUTEISL B CPOKH,
yCTaHOBIJIEHHBIE PErTAMEHTOM PabOThL MOII.

PesyspTaTaMyl BLITONHEHH)s aIMAHACTPATHBHBIX NPOLCAYP ABIAKOTCA: bukcanus
(akra BIIaud pesyiIbTara NPeIoCTaBICHHs MyHHIEnansHoi yeryru B AUC ML,
pe3ynbTaT NpeI0CTaBICHU MYHHULUIAIBHON YCIyTI |, BbIJaHHBIH 3a5BUTEIIIO.

3.6.3.2. Ilpu oOpamieHHn 3asBHTENS 3a PE3YIbTATOM MyHHUIUTIATBHON yCIyTH
yepe3 PeciyOnMKaHCKME [OpTan 3asBUTEIIO B JMAYHBIA KaOWHET aBTOMATUYECKU
HANPABIAETCS  OJIEKTPOHHBIA ~ 00pa3s  JIOKyMEHTa, SBISIOMICIOCH pe3yIbTaToM
peAoCTaBICHUS MYHUIMITATbHOM’ YCIIyTH, IO/ CAHHBIA YCUJICHHOM
KB (HAIMPOBAHHOM 31EKTPOHHON MOANKCHIO YIIOTHOMOYEHHOTO 0JDKHOCTHOTO mna
Oprauna (Oprasom).

AJIMMHHCTPATHBHBIE [POIEIYpPHI, YCTAHABIABACMBIE HACTOAIIMM ITyHKTOM,
BLITIONHSIOTCS B J€Hb MOJIUCAHUS JOKYMEHTa, MOATBEPXKIAI0NIero npeJocTaBicHue
(0TKa3 B TIPENOCTABICHUN) MYHHUIMANATBHOM YCIYTH, yIOTHOMOYEHHBIM IOIKHOCTHBIM
nurom Oprana (Oprasom).



PesynpraTaMi  BBINOJNHEHMS  aJMMHHCTPATHBHBIX — NpPONEAYp  ABJIOTCSL:
Hanpagienre (TPeJOCTaBleHie) C MCToIb3oBaHueM Pecmybiaukanckoro noprana
3aABATENIO JOKYMEHTA, TTOATBEPKAAIONIEro NPeloCTaBeHre MyHUIUIIANBHOH yCIyTH
(B TOM YHCITE OTKA3 B IPEOCTABICHMH MYHHUIMIAIBHOM YCITYTH).

3.6.3.3. Ipu obpaIeHun 3asBATENs 3@ PE3yNbTaTOM MYHULHUIATBHOH yCIYTH B
Opras, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3@ BBIJAYY (HampaBieHre) JOKYMEHTOB,
BBIIAET 3aSBUTENIO PE3yNbTaT MyHHIHMINATbHOM ycmyru. Ilo TpeGoBaHWiO 3asBHTENA
BMECTE C DK3eMIUIIPOM BJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEIE €My
NPEeAOCTABIAETCS SK3EMIUIAP 3IEKTPOHHOTO TOKYMEHTA MyTeM €ro 3alich Ha CHEMHBIH
HOCHTENh HH(GOPMALIMK MM HAIpPaBIeHUs SK3EMIUIIpa 3IEKTPOHHOTO JOKYMEHTA IO
5IEKTPOHHOM M0YTE B a[JPEC 3aABUTEIIS.

AJIMUHUCTpATUBHBIE TIPOLETYPbl, YCTaHABJIMBACMble HACTOSLIAM ITyHKTOM,
OCYLIECTBIAIOTCA B MOPAAKE OUEPEJHOCTH, B JIeHb NPUOBITHS 3asgBUTENS B
cooTBeTcTBIH ¢ [IpaBriaMu BHYTPEHHErO TPy 0BOro pacnopsinka OpraHa.

Pe3yNbTaToM BBITTONHEHHS a[MHHUCTPATHBHEIX MPOIEAYp SABIIOTCS: UKCALHS
dakta  BBIIAYM  pe3yibTata  MPENOCTABIECHUS — MyHUIMIAIBHOH  yCIyrd B
ABTOMATH3UPOBAHHON WMH(OPMALMOHHON CHCTeMe, NpeJHa3HaAYeHHOM JUIA OKasaHWs
roCyIapCTBEHHBIX ¥ MyHHULUNIAIBHBIX YCIIYT.

3.7. VicnipaBiieHHe TEXHHUECKUX OIIHOO0K

3.7.1. B ciiydae o6HapyKeHHs TEXHHIECKOH OIIMOKH B IOKYMEHTE, SBIISIOIICMCS
pe3yJILTATOM MyHHIIHNAIEHO! YCIIyTH, 3asBUTENb HATIPABIISCT B Opras:

3asBIeHHe 00 WCIpAaBICHAM TeXHWYecKoi ommbOkm (mpunoxkenne Ne 5 K
HACTOSIIEMY aJMAHUCTPATHBHOMY PEIJIaMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK Pe3ynbTaT MYHHIIUTIAIBHOW YCIIyTH, B
KOTOPOM COJIEPXKUTCS TeXHHUECKas omubKa;

JIOKYMEHTBI, MMEIOIIHe IOPUINYECKYIO CHITy, CBHICTEILCTBYIOMIHE O HAIHIHH
TEXHHYECKOH OMHUOKH.

3asgBiaenue 00 UCIPABICHUU TeXHUYEeCKOM OImMOKH B CBEJACHHSIX, YKa3aHHBLIX B
JIOKYMEHTE, SBIIOMEMCS Pe3y/IbTaTOM MyHULMIIANBEHON YCITYTH, TOAACTCS 3asSBUTEIIEM
(yTOTHOMOYEHHBIM IIPEJICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM 4mciae C
HCIIONB30BAHMEM DIIEKTPOHHOM TouThl), 1160 depes PecrybnukaHCKuH mopTan A
MOILI,

3.7.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB, OCYIICCTRIIACT
IIpyeM 3asBiIeHus] 00 UCTIPABICHUM TEXHUYECKOH OLMOKH, PETUCTPUPYET 3asBJICHUE C
NPUIIOKEHHBIMA IOKYMEHTaMH ¥ MEPefaeT MX JOKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AJIMAHHCTpAaTUBHBIE TPOLENYPhl, YCTaHABIMBAEMBIE HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCS B TEYEHHUE OHOr0 paboyero JHA ¢ JaThl pETUCTPAIHH 3asBICHU.

PesynpTaTaMy BBIIOJHEHAS aIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: NPUHATOC
¥ 3apErMCTPUPOBAHHOE 3asBIEHME, HANPABICHHOE HA PACCMOTPCHHE AOJKHOCTHOMY
ALY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.7.3. JIONKHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00paboOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIIX BHECEHHUS WCIIpaBIE€HUH B JIOKYMCHT,
SBISIFOIIANCS Pe3yJIbTaToOM IPeJlOCTaBICHHUA MYHHUIMITATBHON YCIYTH, OCYLIECTBIAET
HpOIeAypsl, NPeLyCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATHBHOTO PEriamMeHTa, u
BBIZAET WMCIPABJIEHHBIH MIOKYMEHT 3asBUTENIO (YIOIHOMOYEHHOMY IpENCTABHTENIO)
JIAYHO TOJ POCIHCH ¢ WM3BATHEM Yy 3asBHTENs (YIOIHOMOYEHHOTO IIPECTaBUTEIs)



OPHIHHANA JIOKYMEHTa, B KOTOPOM COJIEPIKMTCS TEXHAYECKas OIIMOKa, HIIM HalpaBIseT
B ajpec 3asBUTENS TOYTOBBIM OTIHpABJIEHHEM (IOCPEJCTBOM JJICKTPOHHOH TTOYTHI)
IHCBMO O BO3MOXHOCTH TOJydeHHS JIOKYMeHTa IpH mpejocTaBienud B Opra
OpHMTHHAJA JOKYMEHTa, B KOTOPOM COJEPIKUTCS TeXHUUECKast ommbKa.

AJIMAHUCTPATHBHBIC TPOLEAYPhl, yCTAHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBIIONHSIIOTCS B TedeHWe IBYX paboumx [Heil mocie OOHApY)KEHHs TEXHHIECKOH
‘OommOKW WM TIONYYEHHs OT IJIO0Oro 3aWHTEPECOBAHHOIO JHMIA 3aABICHHI O
JOITYIEHHON OIMOKE.

PesynpTaTaMy  BBIIOJHEHHWS  aJMHHMCTPATHBHBIX — TPOUENYp  SBIISIEOTCH:
BBIJAHHBIN (HalpaBICHHbIN) 3aBUTENIO JOKYMEHT.

4. TTopsinok 1 (OpMbI KOHTPOJIS 33 PEAOCTABICHAEM MYHHIIUTIAIBHON YCIyTH

4.1. TIopsLIOK OCYIIECTBIIEHHUS TEKYIIEro KOHTPOJIA 32 co0III0/IeHUEM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH JODKHOCTHBIMH JIAI[AMH TOJIOKECHUN aJIMUHHACTPATHBHOTO
periaMeHTa ¥ HHBIX HOPMaTHBHbIX IPABOBBIX aKTOB, yCTaHABIMBAIOINX TpeboBaHus K
IpeJOCTaBICHAIO MyHHLUIATBHON YCIIYTH, a TAKXKe MPUHATACM MU peLIeHuH

KOHTpONb 38 TIOJHOTOH M Ka4eCTBOM IPEJOCTaBICHHS MYHUITUTIAIBHON yCIyTH
BKJIFOYAET B cebs BEISBICHHE U yCTPAaHEHUe HApyLIeHHH IIpaB 3asiBUTENCH, NPOBENCHNE
IIPOBEPOK  COONIONEHMs]  TPOLEHyp IPENOCTaBICHHMS MYHHIIMNIATBHOW  YCITYTH,
OJTOTOBKY pellleHui Ha nekicTBrs (6e3/ielicTBrE) AODKHOCTHBIX JIWI] OpraHa MEeCTHOTO
caMOyITpaBIICHHUS.

dopmamMu  KOHTpOJIS 34 CcOOIIOIEHUEM  WCIIONHEHHUS  aJIMWHHCTPATHBHBIX
IPOLIENYP SBIAIOTCS:

1) mpoBepka M COIACOBAHME IPOEKTOB JOKYMEHTOB MO TMPEAOCTABICHHIO
MYHUIIATIAJIBHOM YCIIyTH;

2) MPOBOIUMEILE B yCTaHOBJICHHOM TIOpsIIKe TIPOBEPKH BEJICHHS
JIeNIOITPON3BOJICTBA,

3) mpoBe/ieH¥e B YCTAHOBIEHHOM TIOPS/IKE KOHTPOILHBIX TIPOBEPOK coOIIOICHUS
IPOIIEYP TIPENOCTABICHUS MYHHI[ATTATBHON YCIIYTH.

B mensx TEKYIIEro KOHTPONS MCIIONbL3YIOTCS CBEICHHS, HMCIOLIMECs B
JNIEKTPOHHOM 0asze JaHHBIX, CITy)KeOHas KOPPECNOHICHUMA, yCTHAs H [MUCHEMEHHAs
HuH(OPMALIUs AODKHOCTHBIX JIHL, OCYIIECTBIAIONIMX BEIIOTHEHHE aMHAHUACTPATUBHEIX
TIPOLEIy P, JKyPHAIIbI yueTa COOTBETCTBYIOIMX NOKYMEHTOB U JIPyTHE CBEJIEHUSA.

Jliis oCylecTBISH!S KOHTPOIIS 33 COBEPIICHUEM NIeWCTBUI TIPU TIPEIOCTABICHUN
MYHHUIMIATBHON YCIyrd W TPUHATHA pelleHn# PYKOBOIWTEN0 OpraHa MECTHOIO
CaMOYTIpaBJIEHKsI ~ [PEJICTABISIOTCS  CHPaBKH O  pesyjbTarax IPEAOCTABIICH S
MyHUIUTIA/IEHON YCIIyTH.

O cnydasx ¥ NpHYMHAX HapyIIEHUs CPOKOB, MOCIEA0BATCIEHOCTH 1 cojiepKaHus
aJIMHHUCTPATHBHBIX MPOLEAYP MAOJDKHOCTHBIE JHIa HEMEIJICHHO MH()OPMHUPYIOT
PYKOBOJHTENsS OpraHa, TNPeAOCTABIAIONIEro MyHHIMIATHYTO yeIayry, a Takxke
TIpeINPUHAMAIOT CPOYHBIE MEPBI 110 yCTPAHEHHIO HapyILIeHHUH.

Texymmii KOHTPOJb 3@ CcOoOMIOIeHeM  TTOCIEA0BaTeIbHOCTH JIIEUCTBHH,
ONpeleeHHbIX  aJIMUHUCTPATHBHBIMU npoleaypaMu 10 [IPEI0CTABICHHIO
MYHHI[NATBHOA YCTYTH, OCYIIECTBIAETCA 3aMECTUTENIEM pPYKOBOJMTENs OpraHa
MECTHOrO  CaMOYINpaBJI€HHs, OTBETCTBEHHbIM 3a  OpPraHU3aIMIo paGoTel 110
[IPEIOCTABICHHUIO MyHHIMIIANBHOM YCIyTH, HadalbHUKOM OT/CIA, OCYIIECTBISIONIETO
OpraHu3aruio paboTsl MO MPeoCTaBICHHIIO MYHHULUATEHON YCITYTH.



[lepeyenb MODKHOCTHBIX —JIMI,  OCYIIECTBIAIONIMX TEKYIIUKA  KOHTPOIb,
YCTAHAB/IMBACTCS MONOKEHUSIMH O CTPYKTYPHBIX Io/[pasaeNieHuax OpraHa MeCTHOro
caMOYTIPaBJIeHHs ¥ JI0OJDKHOCTHBIMH PErIaMCHTaMHA.

4.2. TIOpAZOK ¥ TEPHOJHYHOCTS OCYMIECTBICHNUS IIAHOBBIX 1 BHEIUIAHOBBIX MIPOBEPOK
[OJHOTHI ¥ KA4ecTBa [PeOCTaB/IeH)s MyHHIIUTIALHOM YCIyTH, B TOM YHCIIE TIOPAJIOK
¥ (OPMBI KOHTPOIIA 3 TIONHOTOH M Ka4eCTBOM NPe0CTaBICHI MYHUIIAIATBHON
YCIYTH

4.2.1. KonTpons 3a MOTHOTOM U Ka4eCTBOM IPEA0CTABICHHS MYHHUIATATbHOM
YCIIyTH OCYIeCTBIAeTCs B hopmax:

1) mpoBezieHMs TPOBEPOK;

2) paccMOTpeHHs JKaIo0 sasBUTENCH Ha neiicTBus (6e3neiictue) Oprana, a
TAKKE WX JOJDKHOCTHBIX JIHIL[, MyHALMIIAIBHBIX CITYXallliX.

4.2.2. B niensx oCymecTBIEHNs KOHTPOJL 3a MTOJTHOTOM U Ka4€CTBOM
MpeIoCTABIIEHHS] MyHUIMIIATIBHOM YCIIyT'i TIPOBOSITCA [JIaHOBEIE M BHEILJIAHOBbHIE
nipoBepkH. [1OPsZIOK H IEPHOAMIHOCTD OCYIICCTBICHN TJIAHOBBIX TPOBEPOK
yCTaHAB/IMBAETCA TLIAHOM paboThl OpraHa. [Ipu IIpOBEpKe MOTYT PACCMATPUBATECS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEI0CTABIICHACM MYHHULMNATBHON yCIyrH (KOMIIEKCHBIC
IPOBEPKH), WM OT/IENbHEIH BOIIPOC, CBSI3aHHBIH ¢ TIPEOCTABIEHHEM MyHHUIUIIAIBHOH
yeiyry (Temarnueckue npoBepkH). TTposepka TakiKe MOXKCT MIPOBOIHUTHCS 11O
KOHKPETHOM anode 3asBATEN.

4.2 3. BuerniaHoBbIe IIPOBEPKHU IIPOBOAATCA B CBA3M C IIPOBEPKOH yCTpaHeHU
paHee BBISBICHHBIX HAPYIIEHUH aIMMHHCTPATHBHOTO PETTIAMCHTE, a TaK)xe B ciIydae
rToJTy e HHs JKao0 3asBUTENEH Ha JICHCTBHS (6e3neiicTue) Oprana, a TaKKe UX
JIOJKHOCTHBIX JIMII, MyHAIMIIATbHBIX CITYKaIIHX.

4.2.4. PesynpTaTsl IpoBepKH 0QOPMIISIOTCS B BUAIE aKTa NPOBEPKH, B KOTOPOM
YKa3BIBAFOTCS BHISBJIEHHBIE HEJOCTATKH U IPEIOKCHI 1O UX YCTpaHEHMIO.

4.3. OTBETCTBEHHOCTH AOJKHOCTHBIX JIUI] OPrana, MpeiocTaBIsatomero
MYHHUIIATTAIBHYIO YCIYTY, 33 PELICHNI 1 neiicrus (Ge3zeiicTBrE), IPUHAMACMbIC
(ocyIecTBIsIEMbIE) UMK B XOJI€ IPEIOCTABIICHHI MyHHLUIAIBEHON YCITyTH

ITo pesyinbpraTaM IPOBECHHBIX IIPOBEPOK B CIIyHac BBISIBIICHNS HAPYIIECHHUH TIPaB
3asIBATEIEH BUHOBHBIC JMIA TIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOATeNIbCTBOM Poccuiickoit denepanyu.

PyKOBOIMTENb OpraHa MEeCTHOTO CaMOyNpPaBICHHA HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asIBIICHUN.

PykosoauTens (3aMeCTUTEINb PYKOBOJIMTEII) CTPYKTYPHOTO TOAPA3JEIICHIA
opraHa MeCTHOTO CaMOYNpaBIeHHA HECET OTBETCTBEHHOCTEL 338 HECBOCBPEMEHHOC H
(anw) HeHaJJeKallee BBIIOTHEHUE aJIMAHECTPATUBHBIX JICHCTBAM, YKa3aHHBIX B
pasjesie 3 aMHHACTPATHBHOTO PErIaMEeHTA.

JIOIKHOCTHBIE NMIAa ¥ HHbIE MYyHHIMIATBHBIC chay)Kamye 3a peleHus |
neiictus (Oe3meicTBUE), TPUHUMACMBIC (oCyIIECTBIAEMBIE) B XOJI€ IMPEAOCTABIICHHS
MYHHUIUNAIBHOW  YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBIEHHOM
3aKOHOIATEILCTBOM TOPAIKE.



4.4. TTonmoKeHus, XapaKTepu3yroLie TpeOOBaH:s K IOPAIKY B (popMam KOHTPOJIA 33
TPEeI0CTaBICHUEM My HUIIUTIAIBHON yCITyTH, B TOM YHCIIE CO CTOPOHBI IPakKIaH, nx
00BeqUHEHHH U OpraHu3alui

KonTposs 3a npejocraBleHueM MYHHIUNAIbHOW YCIyTd CO CTOPOHBI IpaKiaH,
UX OOBeAMHEHMI M OpraHd3alldii, OCYIUECTBIAETCS TOCPEJCTBOM OTKPBITOCTH
JeATEPHOCTH ~ OpraHa  MeCTHOTO — CaMOYIpaslIeHWss IPH  NPEJOCTaBIEHAH
MyHWIUIATGHON ~ YCIYTH, TONYYeHHs I[OJHOW, aKTyalnbHOH ¢ JIOCTOBEPHOH
uHDOPMAIMH O TOPSIKE NPEIOCTaBICHHS MyHUIMIAIBHOK YCIYTH W BO3MOXHOCTH
mgocyebHOoro paccMoTpeHHs ofpamjeHui (kano0) B mpouecce IpeJOCTaBICHUs
MYHHIIUITAJIEHOM yCIIyTH.

5. JlocyneOuEIii (BHECY1€0HBIH) MOPSIOK 06KaNOBaHKs PEIIeHNH 1 NeHCTBHH
(Ge3meiicTBUS) OpraHa, IPEJOCTABISIONIETO MyHHIIUIIATBHYIO YCIyTY,
MHOTO()YHKI[MOHAIBHOTO LEHTPa NPe[0CTaBICH s TOCYy 1apCTBEHHBIX U
MYHHUIHTIATBHBIX YCIYT, OPraHU3aIyii, ykasaHHbIX B 4acTh 1.1 craThn 16
denepanproro 3akona Ne210-@3, a Taxke ux JIOJDKHOCTHBIX JIUL, MyHHUITUIAIBHBIX
ClTy)Kanwx, paboTHUKOB

5.1. 3asBUTEIH HMEIOT IIPABO HA 0OYKATOBAHUE B IOCYNEOHOM MOPS/IKE PEIIeHHH
u neiictBuii (6e3/eiCTBUS) OpraHa, IPENOCTABIIAIONIEr0 MYyHUIUIANBLHYIO YCIyry,
MOJDKHOCTHOTO ~ JIML[@a OpraHa, MNpeAOoCTaB/ISIONIEro MYHUIUNANBHYIO  YCIyry,
MYHHIIUTIAIGHOTO  CIY)Kallero,  PYKOBOJMTENS — OpraHa,  HPENOCTaBISIOLICro
MYHUIIMIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAIBHOIO LEHTpa, paboTHHKA
MHOTO(YHKIIHOHATEHOTO IeHTPa, OPraHu3allHil, IPeTyCMOTPEHHBIX 9acThi0 1.1 cTaThi
16 ®enepansroro 3akoHa Ne 210-D3, a Takxe ux pabOTHUKOB.

3asBUTETh MOXKET 0OPATUTHCS C JKaI000#, B TOM YHCIIe B CISAYIOMMX CIIydasX:

1) HapyIIeHHe CPOKA PErMCTPalliK 3aIpoca O TPeJoCTABIeHHH MyHHIMIATBHOH!
yCITyTH, 3a1poca, ykazaHHoro B crathe 15.1 DejiepalibHOro 3aKOHa Ne 210-D3;

2) HapyllleHuWe CpoKa IPeJOoCTaBIEHUs MYHHIHIAIBHOH YCIyTH. B ykazanHoM
ciygae gocyneOHoe (BHecy/1e0HOE) 00XKaloBaHUE 3asBUTENEM PEIICHUH H JNEHCTBUHI
(6e3neiicTBIA) MHOTO(YHKIHOHAEHOTO TIeHTpa, paboTHIKA MHOTrO(MYHKIIMOHAIBHOIO
LEHTpa BO3MOXHO B Cllydae, €CId Ha MHOTOQYHKIMOHATBHBIH IEHTP, PEMICHUS H
neficTeus  (6e3nelicTBHE) KOTOPOTO — OOXKAIYIOTCA, BO3JIOXKEHA (QYHKIMA  TIO
NIPEeIOCTABIEHHI0 COOTBETCTBYIOIIMX MYHHIMNAILHBIX YCIyT B IOJIHOM obneme B
TTops/IKe, OTpejieNieHHOM JacThio 1.3 crarter 16 ®enepanbHOro 3akoHa Ne 210-D3;

3) TpeGoBanue y 3asBUTENIS JOKYMEHTOB MM HH(QOPMALMK 60 odyIecTBIeHAs
neicTBHM, TpelCTaBICHHEe WIM OCYLIECTBICHWE KOTOPBIX HE TNpeAyCMOTPEHO
HOPDMATMBHBIMM [IPaBOBBIMM akTamu Poccumiickoit ~®denepanuy, HOPMATHBHBIMH
npaBoBbIME akTamMu Pecrybmuku TatapcraH, MyHULHMINATGHBIMUA NPaBOBRIMH aKTaMH
IS TPEOCTABIICHUS MyHHLIMIIATBHON YCITyTH;

4) orkaz B IpHeMe JIOKYMEHTOB, IIPEJOCTaBIECHHE KOTOPBIX MPeLyCMOTPEHO
HODMATMBHBIMM TpaBOBBIMM akTaMu Poccuiickoit ~®enepalluy, HOPMATHBHBIMH
IpaBOBEIME aKTamu PecryGmukm TaTapcrad, MyHAIMNATLHBIMA NPaBOBBIMA aKTaMH
JUIS TIPeIOCTaBNIeHUS MyHUIMIIATEHON YCITYTH, Y 3aBUTCIIS;

5) oTKa3 B NPENOCTABICHUH MyHHIIUIIABHOU YCIyTH, €CIIH OCHOBAaHHS OTKa3a HE
IpeIyCMOTpeHsl (eflepalbHBIMHM 3aKOHAMH W TIPHHATHIMA B COOTBETCTBMM C HHMH
WHBIMA HOPMATHBHBIMM TIpaBoBbIMM akTamm Poccuiickoit ®dejepanyv, 3aKOHaMH H
WHBIMH HOPMaTUBHBIMHA IIPaBOBBIMH aKTamMu Pecny6nuku Tarapcran,



MYHHIMIATHBIME ~ [PABOBBIMM ~ aKTamu. B yKkasaHHOM  ciy4ae nocynebroe
(BHECyneOHOE) obXkanoBaHWe 3asABHTENICM pemieHud W JeHCTBUR (6e3neticTBUSN)
MHOTO(GYHKIIMOHAIIBHOTO ~ IIeHTpa, paboTHHKA MHOIO()YHKIIMOHAJIBHOIO  IIeHTpa
BO3MOKHO B Cilydae, €CIIM Ha MHOrO(QYHKIMOHAIbHBIN LEHTD, PELICHUs U JCHCTBH
(GesjeiicTBHE) KOTOPOTO OBKAIYIOTCH, BO3JIOXKEHA (QYHKIHSA 10 TPEeIOCTABICHHIO
COOTBETCTBYIOIMX ~MYHHIHMNATBHEIX YCIyr B IONHOM 0OBeMe B  TIOPA/KE,
onpejieIeHHOM JacThio 1.3 crareu 16 @esiepalibHOTO 3aKOHa No 210-D3;

6) 3arpeboBaHHE C 3agBUTENS MPU NPEJOCTABICHUH MYHHITATIAIBHONW YCIIYTH
niaThl, HE TPEAYCMOTPEHHOW HOPMATUBHBIMH IIPaBOBBIMHA aKTaMH Poccuiickoit
@enepaluy, HOPMATHBHBIMHA  IIPAaBOBBIMH  akramu  PecryGmuku Tarapcras,
MyHHUI[MITAIBHBIME TIPABOBEIMH aKTaMH;

7) oTKa3 oprama, MPeJOCTaBIAIOIEro MyHALHUIIATLHYIO YCIYTY, JOMKHOCTHOTO
JNANa OpraHa, TpeJIoCTaBIsIONIEero MyHULUIAIBHYIO YCIyTY, MHOTO(hYHKIIHOHATIBHOTO
LeHTpa, paboTHIKA MHOTOGYHKITHOHATBHOTO LIEHTPa, OPraHu3aliH, IPEly CMOTPCHHBIX
gacteo 1.1 crateu 16 ®emepamproro saxkona Ne 210-@3, wiu X pabOTHUKOB B
MCIIPABIEHHH JOMYIIEHHbIX MMM ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
NpENOCTABIEHNS ~ MyHHIWIAIBHON  YCIYyrM  JIOKyMEHTaX aub0  HapylICHHE
YCTAHOBJIGHHOIO CpOKa TaKHX HChpasieHuid. B ykasaHHOM cirydae nocynedHoe
(BHeCyneOHOE) OOXanoBaHMe 3asBUTENEM peIICHHH W neficTuit  (Oe3mencTBYN)
MHOTO(GYHKIMOHANFHOTO ~ [(EHTpa, PabOTHHKa MHOrOQYHKIMOHATIBHOIO  LEHTpa
BO3MOKHO B CIy4ae, €CIl Ha MHOTO(QYHKIMOHATBHBIH HEHTP, PCLICHHS U NEHCTBUS
(GesneiicTBHE) KOTOPOro O00MKAaMyrOTCs, BO3NIOKEHA QyHKIMS 10 TNPEeNoCTaBISHHIO
COOTBETCTBYIOIIMX MYHHIMIIANBHBIX ~YCIyr B TOJHOM obbemMe B TIOPSJIKE,
omnpezielleHHOM 9acThio 1.3 cTaThh 16 ®enepansroro 3akoHa Ne 210-D3;

8) HapylleHHWe CpOKa HIIM TOpsAAKa BbIIa4M JOKYMEHTOB II0 pe3ylbTaram
TIpeOCTaBICHI] MyHULUTIAIBHOMN YCITyTH;

9) MpHOCTAHOBIIEHHE ITPEIOCTABICHMS MYHHIMITANBHOR YCIIyTH, €CIA OCHOBAHUA
IIPAOCTAHOBNICHUs HEe MpPEIyCMOTPEHbl (elepalbHbIMK 3aKOHaMH M TIPUHATHIME B
COOTBETCTBHM C HHUMHM MHBIMH HOPMaTHBHBIMHA IIPABOBBIMH aKTaM# Poccuiicko#
Menepalyy, 3aKOHAMHA ¥ MHBIMM HOPMATHBHBIMH IPABOBBIMU aKTaMH PecnyGiuku
TarapcTaH, MyHALUIATGHEIME OPABOBBIMH akTaMH. B yKasaHHOM Ciydae nocyaebHoe
(BHecyneOHOE) OOXKalloBaHME 3aABHTENEM pEIICHHH U neiicreuit  (Ge3medcTBHA)
MHOTO(GYHKIIMOHAIBHOTO ~ LeHTpa, paboTHHMKA MHOTO(YHKIIMOHATBHOTO  IEHTPa
BO3MOYXHO B CIydae, €Clli Ha MHOTO(GYHKIMOHAIBHBIH LEHTP, PEIICHUS U neicTBUs
(Ge3neiicTBre) KOTOpOTro OOKalyroTCs, BO3JIOXKEHA (GyHKIUST MO TMPenoCTaBICHUIO
COOTBETCTBYIOIMX MYHMIMIANBHBIX YCIYr B  IOJHOM obbeMe B IOPSAJKE,
OTIpPe/IeIEHHOM YaCThIO 1.3 crateu 16 ®enepanshoro 3akona Ne 210-D3.

10) TpeGoBaHHe y 3asBHTENS IPH IPEOCTABICHUH MYHHIATIATBHON YCIIyTH
JTOKyMEHTOB WM HHMOPMALMH, OTCYTCTBHE H (Anmu) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAKCH TIPH TIEPBOHAYAIBHOM OTKa3€ B TpHeMe JOKYMEHTOB, HEeOOXOAUMBIX IS
[IpeJI0CTaBICHHs. MYHALMITATLHON yCIyrH, JH00 B NPEeJoCTaBICHUH MYHUIUITATbHOR
YCIYTH, 33 UCKIIOYEHHeM Cllyuaes, MPeyCMOTPEHHBIX IMyHKTOM 4 gactu 1 crateu 7
®epepansHoro 3akona Ne 210-03. B ykazanHOM Cirydae nocysie6Hoe (BHecy1eOHOE)
obykamoBaHue 3asiBUTEIIEM peleHu H JeACTBUM (6e3meitcTBUsA)
MHOTO(GYHKIMOHAIEHOTO ~ [eHTpa, —PpaboTHHKA MHOrO()YHKIIHOHAJIBHOIO  LEHTpa
BO3MOXKHO B Clydae, €clli Ha MHOrO(QYHKIMOHATBHBIH LEHTD, PEIIeHUs 1 TEeUCTBYA
(6e3neficTBrEe) KOTOPOro OOXayroTCs, BO3JNOKEHA (GYHKIMS TIO TPEIOCTABICHHIO
COOTBETCTBYIOIMX MYHHUIMNAIBHBIX YCIyr B TOJHOM obbeMe B TIOPSIKE,
OITpe/IeJIEHHOM YacTBIO 1.3 crarteu 16 @enepanbHOTo 3aK0Ha N 210-D3.



5.2. Yanoba momaercss B mmchMeHHOM (opMe Ha OyMa)KHOM HOCUTENe, B
5JIEKTPOHHOM (opMe B oOprad, MPeNOCTABIAIONIMA MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIA IEHTP JIMO0 B COOTBETCTBYIOLIMH OpraH rocyIapCTBEHHOH
BIIACTH, SBISIOIIMHCS YydYpeJuTeNeM MHOTO(QYHKIHOHATFHOIO ILeHTpa (maiee -
y4YpeuTeNb ~ MHOrO(YHKIIMOHAJIBHOTO  I€HTpa), a TakkKe B  OpraHM3alluH,
npefycMoTperHble dacThio 1.1 cratey 16 @epepanbroro 3akona Ne 210-03. XKanobst
Ha pelnenus ¥ JeicTBHs (Oe3elicTBHE) PyKOBOIMTEINS OpraHa, IPelOCTaBIIAONIETO
MYHHITATIATBHYIO YCIYTY, TIOJAI0TCs B BRIILECTOSAIIHMI OpraH (IpH ero HaM4yuK) Jiubo B
clydae ero OTCYTCTBHs pacCMaTpHBAIOTCA HEIOCPENCTBEHHO PYKOBOJIUTENEM OpraHa,
NPENOCTARNISAIONIEr0 MyHUIMNAIBHYIO ycayry. JKamoOsl Ha pelieHus W JIeWCTBUA
(GesmeiicTBHE) pabOTHHKA MHOTO(PYHKIIMOHAIBHOIO LEHTPA MOAAIOTCS PYKOBOAUTEIIIO
5TOr0 MHOTO(PYHKIHOHATBHOTO IeHTpa. JKamobbl Ha peleHuns W - JeHCTBUS
(6e3neticTBHE) MHOTOGDYHKI[MOHAIBHOT'O HeHTpa MOJIAI0TCSI YUpEAUTEIO
MHOIO(QYHKIMOHAIBHOTO IEHTPa WIIM JIODKHOCTHOMY JIMIy, YIOTHOMOYEHHOMY
HOPMAaTHBHBIM TpaBoBbM akToM PecmyOmukm Tarapcran. JKanoOsl Ha peuieHus U
neiictBus (6e3nelicTBue) paGOTHUKOB OpraHM3alUid, MPeayCMOTPEHHBIX 4acThio 1.1
crate 16 @epmepansHoro 3akoHa No 210-03, mopaiOTcs PYKOBOIUTEISIM OTHX
OpraHu3alui.

Xanoba na pemenuss u gaeicteus (GesnelicTBhe) oprana, NpPeAOCTaBIISIOMIETO
MYHULMNATGHYI0  YCIYTy, JOJDKHOCTHOIO JiMl[d OpraHa, —TIpeloCTaB/IAIOMIETO
MyHULUNAIBHYIO0 YCIyry, MYHHIMIAIBHOIO CIIy’Kallero, pyKOBOAHUTENA OpraHa,
TPEIOCTABISIONIEr0 MYHHUIHIATBHYIO YCIYTy, MOXeT ObITh HampaBlIeHa I10 II04Te,
yepe3s MHOTO(YHKIMOHAIBHBIA LEHTP, C WUCIONb30BaHMEM WH(POPMALMOHHO-
TeneKOMMyHUKalMonHOi  cetn  «MHTepHeT», odunmansHOro - caita  Oprama,
IPENOCTABIAIONIEr0  MYHHIMNAIbHYH0 — ycayry,  Exusoro — moprama  mu6o
Peciy6ImMKaHCKOro MopTasa, HHGOPMAIMOHHOM CHCTEMBI Iocyne6HOro 0bKanoBaHus,
a TaxKe MOXKeT OBbITh MPHHATA IIPU JIMYHOM Tipreme 3asButens. JKanoba Ha pemeHus u
JIeUCTBHA (GesmeticTBHE) MHOTO(YHKIIHOHAILHOTO I[eHTpa, paboTHUKa
MHOTO(YHKIIMOHATHFHOTO LEHTpa MoxeT ObITh HampaBieHa 1o  To4Te, C©
HCIIONB30BaHNEM  MH(OPMAI[MOHHO-TEJIEKOMMYHHAKAIMOHHOK  cetu  «MHTepHET»,
oHIMaNTBHOrO caiiTa MHOTOGYHKI[MOHATBHOIO IeHTpa, ExmHOro moprana nmubo
PecryfIEKaHCKOTO OpTasa, HHMOPMALMOHHOM CHCTeMBI IocyiebHOro 00XKanoBaHus,
a TaKKe MOYKET ObITh MPUHATA MPU JIMYHOM Hpreme 3agsurens. JKanoba Ha penieHus 1
nelicrsust (GesnmeifcTBUe) OpraHM3al(iil, NPeXyCMOTPEHHBIX 9acTeio 1.1 cTaThy 16
DenepanpHoro 3akona Ne 210-@3, a Tawke HX PabOTHUKOB MOXKET OBITh HalpaBlIeHA
[0 T[o4YTe, C WCIONb30BaHWEM WH(MOPMAIMOHHO-TENEKOMMYHHUKAIIHOHHON — CETH
«HTepHeT», OQMIMANBLHBIX CaiTOB ITHMX oOpraHusamui, Ejuxoro moprana o0
Pecry6iMKaHCKOro TopTajia, a Takke MOXeT ObITh IPUHATA NPH JIMYHOM MpHeME
3asIBUTEIIS.

5.3. JKanoba omKHa coiepKaTh:

1) HamMeHOBaHMe OpraHa, IIPeJOCTABISAIONIEr0 MYHUIUIAIBHYIO YCIyTy,
JIOJDKHOCTHOTO JIHI[A OpraHa, MpeIOCTaBIMIOMEro MyHHIMIANBHYIO YCIyry, oo
MYHHUIMIATBHOTO CIIYKaIlero, MHOrodyHKIMOHAIBHOTO LEHTPa, €ro pyKOBOAUTENA U
(unu) paGoTHHKA, OPraHU3alli, MPeAyCMOTPEHHBIX HacThIO 1.1 crateum 16
®enepansHOTo 3aK0Ha Ne 210-D3, Hx pykosonutesnei u (Wiin) pabOTHUKOB, PEIICHUS U
nelicTsus (6e3/1eicTBIE) KOTOPHIX 00KAIYIOTCS;

2) dbammIHIo, UMs, OTYECTBO (TIOCIeNHee - NPK HAIMYUH), CBEICHHS O MECTe
JHATEHCTBA 3asBUTENS - (PU3UYECKOro Juna Jubo HaMMEHOBaHWE, CBEJICHHU O MecTe
HAXOYCICHMS 3aSBUTENS - IOPHIAYECKOT0 JIMI[a, a TakXke Homep (HoMepa) KOHTaKTHOIo



tenedona, agpec (agpeca) 3JI€KTPOHHOH OYTHI (py HAIMYKUHA) U TOYTOBBIM ajpec, o
KOTOPBIM JIOJDKEH OBITh HAIpaBJieH OTBET 3asBUTEIIO;

3) cBemeHMs 00 OOKAyeMBIX PENIeHUsSX U JeHCTBHAIX (Ge3neiicTBUM) Oprama,
IIPE/IOCTABIISIONIEr0  MyHHIMIANBHYIO — yCJIyTy, JIOJDKHOCTHOTO  JIMda  OpraHd,
PEOCTABISIONEr0 MYHUIUNATBHYIO YCIIYTY, b0 MYHHIMMAILHOTO CITyI)KaIlero,
MHOTO(YHKIFOHATBHOTO ~ TeHTPa, PabOTHHKA MHOrO(QYHKIIMOHATILHOTO  LEHTPA,
OpraHM3alF, MpelyCMOTPEHHBIX YacThio 1.1 craTen 16 DenepabHOro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) 10BOMIBI, HA OCHOBAHMM KOTODBIX 3aiBHTENb HE COTITAceH C PCIICHHCM H
neiicTereM (Oe3zeHicTBHEM) OpraHa, NPENOCTABILIONIEr0 MyHWIHMIIAIBHYIO yCIYTY,
JO/DKHOCTHOTO JIHMI[@ OpraHa, IpeJOCTaBIsOIero MyHHIHUIAIbHYIO YCIyTy, b0
MyHMIMOATBHOTO  CIY)KAaIllero, MHOrO(YHKIMOHANBHOIO  LEHTPA, paboTHUKA
MHEOrOGYHKIMOHAIBHOTO IEHTPa, OPraHu3allHi, PeyCMOTPEHHBIX HacThIO 1.1 crarbu
16 ®enepansuoro 3akoHa Ne 210-®3, ux paGOTHHKOB. 3asBUTENEM MOTYT OBITH
TpeJICTaBIeHbl JOKYMEHTH! (TpH HAJIAYHH), MOATBEPKIAIOMHE HOBOJBI 3aiBUTCI,
700 MX KOIIUH.

5.4. TTocTynuBiast %anoda MOJUIeXUT PETUCTPAIMK B CPOK HE TIO3/1HEC pabouero
IHS, CIIEAYIOIIEro 3a JHEM MOCTYIUICHHA.

5.5. JKanmoba, mocTymuBIIas B Opra, IIpEIOCTABILIIONIMA My HULMITATBHYIO
yciIyry, MHOTO(GYHKIHOHAJIBHBI IEHTP, y9IpeIuTelo MHOTO(YHKIIHOHAIBHOTO
[[EHTpa, B OpraHu3alliu, NPeJyCMOTPEHHbIE 4YacThiO 1.1 craten 16 DexepanbHOTO
zakona Ne 210-®3, mubo BblmecTOsIIMI opran (Ipu ero HAJIWYHH), ITOIJIENKUAT
PAacCMOTPEHHMIO B TeYeHHe INATHA/LATH paboumx JIHEH CO JHs ee perucrpaliy, a B
cilydqae O6KamoBaHMS OTKa3a OpraHa, MPeJOCTaBISIOMEro MyHHIHNAILHYIO yCIyTy,
MHOTrO(GYHKIIMOHAIBHOTO [EHTPA, OPraHH3alyH, IPeTyCMOTPEHHBIX HaCThIO 1.1 craren
16 ®enepansHoro 3akona Ne 210-03, B mpueMe JOKYMEHTOB y 3aiBUTCIIA mibo B
UCIpaBieHHU JIOMYLIEHHBIX OINEYaTOK | OmMOOK WIM B Cciaydae O00KaloBaHMs
HapyLIEHUs. YCTAHOBICHHOTO CPOKA TaKhX HCOPABIEHNH - B TeUeHHE TATH PabOdMX
JIHEeH cO JOHS €€ PerucTpaluu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHMsl JKaoObl IPUHUMACTCS OLHO U3 CIICAYIOMIIX
PEILICHMN:

1) »amoba yaoBlIeTBOpsieTcs, B TOM 4YHCIE B dopMe OTMEHBI TMPHHSATOTO
pelenwst, HCIpaBIeHus JOIMyIIEeHHbIX OIEeYaToOK olMOOK B BBIJAHHBIX B PE3yIbTaTe
IpeIOCTABNEHHAS MyHHIHMIATbHOW YCIyrH JOKYMEHTaX, BO3BpaTa  3asBUTEIIO
JIEHEKHBIX ~ CPeJICTB, B3WMAaHHE KOTOPBIX HE TMpPETyCMOTPEHO HOPMAaTHBHBIMH
IIpaBOBEIMH akTaMu Poccuiickori Denepallid, HOPMAaTUBHBIMH TIPaBOBRIMH aKTaMu
Pecny6umuku TatapcTaH, MyHHALMITAIBHBIMHA TPAaBOBBIMK aKTaMH;

2) B YIOBIETBOPSHHH %ajl00BI OTKa3bIBACTCA.

He mosgHee HS, CIEAYIOLIEr0 3a JHEM MPHWHSTHA PEINCHHs, yKa3aHHOro B
HACTOSAIIEM IYHKTE, 3a{BHTENIO B IMCHbMEHHON (opMe M IO KENAHWIO 3aiBUTENS B
SIEKTPOHHOM (opMe HampaB/iseTcs MOTHBHPOBAHHBIH —OTBET O  pe3yJbTaTax
PacCMOTPEHHS KaoOBI.

5.7. B cmyudae TpHU3HAHUS KAJTOOBl MOJUIeKAIIEeH YAOBIETBOPEHHIO B OTBETE
3aSBHTENIO O Pe3ylbTaTax PacCMOTPEHHs HKalloObl JaeTcs uHbopMalus 0 JEHCTBUIX,
OCYIIECTBISEMBIX ~ OpraHOM,  TPEJOCTABISIONIMM — MYHHIMIANBHYIO  yCIyIy,
MHOrO(YHKIMOHAIBHEIM IIEHTPOM JTHO0 opranm3alueti, IpesycMOTpeHHO! YacTpio 1.1
crareu 16 Menepansroro 3akoHa Ne 210-MP3, B LelsX HE3aAMEUTATEIPHOTO yCTpaHCHIA
BBISIBJICHHBIX HApyLICHUH ITPY OKA3aHMM MYHMIMIIAIBHON YCIYTH, 8 TAKXKe NPHHOCATCA
M3BMHCHMS 33 JOCTABICHHBIE HEY100CTBA U YKa3bIBaeTCs HHOOPMALWMS O TabHEHIIIX



NeHCTBUAX, KOTOphle HEOOXOMMMO COBEPIIATH 3asiBHTENI0 B LENAX IOMyYeHHs
MYHUIUIIAIBHON YCIIyTH.

5.8. B ciyyae mpusHaHWA JKano0bl HE IMOJJIeXkallel yOBISTBOPEHHIO B OTBETE
3aSBHTENIIO O Pe3ylbTaTaX PpacCMOTPEHMsS JKaloOBl MAlOTCs apryMEHTHPOBAHHbIE
pasbSCHEHHs O NPUYMHAX [PHHSITOTO DENIeHHs, a TakKe MH(OpMAIHA O IMOpsAIKe
o0kanoBaHus MPUHATOrO pELICHHUs,

5.9. B cirydae yCTaHOBIIEHHS B XOJIe MM [0 Pe3yJIsTaTaM PacCMOTPEHMSI JKaloOBI
NPU3HAKOB COCTaBa aJMHHHCTPATUBHOIO NPABOHAPYIICHUS HIH IPECTYyIUICHUA
JIOIDKHOCTHOE JIUIO, PAGOTHHUK, HaJeNeHHbIE TIOTHOMOYHSIMH IO PACCMOTPEHHIO JKaoo,
He3aMeUIUTEIbHO HAIPABIISIFOT UMEIOIIUEeCs: MaTePHUalIbl B OPraHbl IPOKYpPaTyphl.



IIpunoxenne Ne |

K AIMUHUCTPATUBHOMY
periamMeHTy IpelOCTaBICHHUS
MYHHIUIIAIBHON YCIIYTH 110 BhIZjade
CIIPaBKH (BBIITUCKH )

®opma

(Bnank oprana, MpeoCTaBISIOIEero MyHUIAIANBHYIO YCIyTY)

CITPABKA

CaejieHust 00 57€KTPOHHOM NOITHCH

JlomkaoctHoe o (PHO)

(TOAmHCH YIOIHOMOUEHHOT'O
JOJDKHOCTHOI'O JIKIIA OpraHa)



ITpunoxenne Ne 2

K AZIIMMHUCTPATUBHOMY
pETIaMeHTy NpeA0CTaBICHMSI
MYHHIIMIATBHON YCIIYTH 10 BhIjade
CIIpaBKH (BBITIMCKH )

Dopma
(brnank opraHa, mpe10CTaBIISIONIEI0 MYHHLIUIAIBHYO YCIYTY)

Kowmy:

KonraktabIe JaHHBIC!

HpeI(CTaBIfITeJ'IBZ

KoHTakTHEIE JaHHBIE MPEICTABUTEIIS:

PEIIIEHUE
00 OTKaze B IIPeJIOCTABICHUN MYHHIIUTIATBHON YCITyTH
T10 BBIJIa9e CIIPaBKH (BBIITUCKH )
oT Noe

Paccmorpes Bame 3asBinenue ot Ne u
IpuIaraeMele K HEMY IIOKYMEHTEI, YIIOJHOMOYEHHBIM OpraHoM
IPHHSTO pelieHrne 00 0TKase B Bblaade
CTIpaBKH (BBIMKUCKH) TIO CIIEYIOIEMY OCHOBAHHIO:

JlononHuTebHAS HH(POPMAIUS:

Caejienusi 00 3IIeKTPOHHOH TTO/ITACH

HomxuoctHoe uuo (PHO)

(MOAIIUCH YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpraHa)



[Mpunoxenue Ne 3
K AIMHUHUCTPATUBHOMY
perjiiaMeHTy NpeloCTaBIeHUS
MYHULANAIBHON YCIYTH T10 BbIJa4e
CIIpaBKH (BBIITHCKH)

®opma

(BraHk oprasa, MpeIoCTABISIOIEero MyHHIMIAILHYIO YCIYTy)

Komy:

KourakTHbIE JAHHBIC:

IIpencraBuTens:

KoHTakTHBIE JaHHbIE ITPeICTaBUTEL:

PEINEHUE
00 oTKa3ze B IpueMe JOKyMEHTOB, HEOOXOIUMBIX IS TIPEOCTABIICHUS
MYHUIMIIATBHOHN yCIIyTH 110 Bbl/Ia4e CIIPAaBKH (BBITTUCKH )
oT Ne

PaccmoTpeB Bamie 3asBieHue OT Ne H
npuiaraeMbie K HEMY JTOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM
IpPUHATO pelleHHMe 00 OoTKase B
preMe JOKYMEHTOB, HEOOXOMMBIX ISl IPEIOCTABIEHN! MyHHIHIIAIEHON YCITYTH 110
BbIJ[au€ CIPaBKH (BBIMUCKH) 10 CIIEIYIOIIMM OCHOBAHHM:

1,
2.

Pa3bsicHeHHe IPUYUH OTKa3a:

JlononHuTeNbHAsE HHOOPMALIHUS :

BrI BIIpaBe TOBTOPHO OOpAaTHTBCA B YNOJHOMOYEHHBIH OpPraH C 3adBJIECHUEM O
IIPEeIOCTABICHUH YCILYTH II0CTIe YCTPAHEeHHUS YKa3aHHBIX HapyIIeHHH.

JlaHHBIA OTKa3 MOXET ObITh OOXamoBaH B JOCY/EOHOM IOpSIKE IIyTEM
HAIPABIICHHS JKAT00B! B yIIONHOMOYEHHEII OPTaH, a TAKKe B Cy(eOHOM MOpSIIKe.

Caejienus 00 2JIEKTPOHHOR MOAITUCH

TomxaocTHOE JHL (PUO)

(ITO/IITUCH YTIOJTHOMOYEHHOTO
JOIDKHOCTHOTO JIMIIa OpraHa)



[Tpunoxenue No 4

K AIMUHHCTPATHBHOMY
periaMeHTy IpeoCTaBIeHUs
MYHMIIMIAIBHON YCIIYTH T10 BhlAaue
CITPaBKH (BBIITACKH )

®opma

B
(HauMeHOBaHHWe OpraHa MECTHOIO
caMOyTIpaBJIeHHs )

oT

(pamumnms, M, OTHECTBO, TACIIOPTHEIE
JaHHBIS, PETUCTPALHIO 110 MECTY
YKUTEBCTBA, aJIPeC JEKTPOHHOM IOYTEI,
TenedoH)

3ASBJIEHUE
0 BbIJIaue CIPaBKH (BBIITUCKH)

[Ipomy Bac BbIAaTh cripaBKy (BBIIIUCKY)

(yKa3aTb BH[ CIIPaBKH)

K 3asiBieHuIo nIpHiIaraiTes:

PesynpraT npeocraBleHNs MyHUIIUIAILHON YCIyTH, IIPOITY IIPENOCTaBHUTH!

[ |8 muussii kabuser [Toprana rocynapCTBEHHBIX W MyHHLMINAIBHBIX YCIYT
Pecrrybmnuku Tarapcran;

]:l B MHOTO(GYHKIIMOHAIBHOM LEHTPE NPeJOCTaBIEHHs IOCYIapCTBEHHBIX H
MyHHIHANATBHBIX yeiyr Pecrrybmiku Tatapceran;

I:I B Oprane.

(nara) (noxmnuce) (©.1.0.)



Ipunoxenne No 5

K AIMUHUCTPATUBHOMY
periaMeHTy IpeAoCTaBICHHS
MYHMIIMITAIBHON YCTYT'| TIO BbIZa4e
CIIpaBKH (BBITUCKHN)

PykoBoaureio
McoHUTENBHOIO KOMUTETA

OT.

3ASIBJIEHUE
00 MCIpaBIeHNH TEXHMYECKOH OmmMOKH

Coo6maro 06 ommbKe, JOMYIIEHHONH PU OKa3aHWH MyHHLHMIIAIBHOH yCIyTH 1O
BBIlaue CIIPABKK (BBITIACKH).
3anucaHo:

IIpaBUnbHBIC CBE/ICHUS:

[Ipomry HCHOPaBHTH JOMYLIEHHYIO — TEXHHYECKYIO ommbKy W  BHECTH
COOTBETCTBYIOIME  M3MEHEHHMs B JIOKYMEHT,  SABIAIOMMACA  PE3yJILTaTOM
MYHHULMITATBHON YCITyTH.

[Tpunaraio cieyronie JOKyMEHTHI:

1.

2,

B ciydae TpUHATHS pemeHus 00 OTKIOHEHWM 3asBIICHHUS 00 WMCIpaBICHUA
TeXHUYECKOH OIMMMOKH MPOIIY HAIPaBUTh TAKOE PCLICHHUE:!

ITOCPEACTBOM OTIIPABJIEHHs JIEKTPOHHOTO JIOKYMEHTA Ha ajpec E-mail: :

B BHIE 3aBePEHHOM KOIMH Ha OyMa)KHOM HOCHTENIE IOYTOBBIM OTIPABICHIEM T10
ajipecy: ;
HacTosiM TIOATBEPK/IAr0: CBECHNS, BKIIOUYEHHbIC B 3asBICHHUE, OTHOCSIIHMECH K
MoOeli JTMYHOCTH ¥ TPEJICTABINEMOMY MHOIO JIMIly, @ TAaKXKE BHECEHHBIC MHOIO HIDKE,
nocToBepHbl.  JIOKyMeHTsI  (KOTIMH — JIOKYMEHTOB), ~HPHJIOXKEHHBIC K  3aiBICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBICHHBIM  3aKOHOJATENECTBOM Poccuiickoi
depepanyy, Ha MOMEHT IPE/ICTABIICHUS 3asBJICHUS OTH JIOKYMCHTbI JIEACTBATENBHBI U
COZIEPYKAT IOCTOBEPHBIE CBE/ICHHUSI.

( 3
(nara) (1o mucs) (©.1.0.)




