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TIOCTAHOBJIEHHE KAPAP
RA V3 A2 r. MuHononuc Ne 7p
06 yTBEpPXAEHUM aAMVHUCTPATUBHOIO

pernameHTa npefocTaBneHUs MyHULMNanbHOM
yCnyru no 3aknyeHuio 4oroBopa Ha pasmeLleHue
HeCTauMOHapHbIX TOProBbiX OOGBLEKTOB Ha 3eMnsX,
Haxo4sALWNXCs B MyHMLMMNANbHOW COBCTBEHHOCTH,
6e3 npoBeaeHuUs aykLUMoHa

B cootBeTcTBUMM C PeaepanbHbiM 3akoHOM oT 27 wons 2010 roga Ne210-d3 «0O6
OpraH1salum npefocTaBlIEHNA rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr», deaepanbHbiM
3akoHoM oT 29 pekabps 2017 roga Ne479-03 «O BHECEHUM U3MEHEHWIA B ®PenepanbHbIil 3aKOH
«O6 opraHusaumn npefoOCTaBREHUS FOCYAAPCTBEHHLIX U MYyHULMNanbHbIX YCNyr» B 4acTu
SaKkpenneHusi  BO3MOXHOCTW  MNPEAOCTaBNEHMA B MHOTOMYHKLMOHAMNbHbIX LeHTpax
NPEAOCTABNEHNSA TOCYAAPCTBEHHLIX U MYHULMNANbHbLIX YCIYr HECKOMbKUX FOCyAapCTBEHHbIX
(MyHMUMNanbHbIX)  yCryr  MNOCPEACTBOM  MOAAYM  3asBUTENEM €0VHOro  3asBneHusa,
®epnepanbHbiM 3akoHOM oT 19 uons 2018 roga Ne204-d3 «O BHECEHUM W3MEHEeHMik B
depnepanbHbii 3akoH «O6 opraHusaLmm NpefoCTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» B 4acTW YCTaHOBNEHWSA [OMOMHUTENbHbLIX rapaHTU [paxaaH npu  NonyyYeHuu
FOCYAApCTBEHHBIX M MyHULMNAnNbHbIX ycnyr», McnonHutenbHbi KOMUTET ropoga MHHononume

NMOCTAHOBNAET:

1s yTBGp,DMTb aAMUHUCTPaTUBHbIN pernamMeHT npefocTaBneHns MyHUMUUnanbHoOn
yCcnyru no 3akno4YeHno 4oroBopa Ha pasMeLlleHue HEeCTaLUNOHapPHbIX TOProBbiX OOBLEKTOB Ha
3EMNSAX, HaXo4AaLWmMxXea B MyHULUMNanbHon CO6CTBeHHOCTM, 6es npoeefeHns aykymoHa.

2. OnybnukosaTb HacTosiliee nocTaHoBreHne Ha OduumansHoM nopTane npaBOBOM
nHpopmauum Pecnybnuku TatapcraH no agpecy: http://pravo.tatarstan.ru, a Takke pasmectuts
Ha [lopTane MyHUUMNanbHbIX oGpasoBaHWit Pecny6nuku TaTtapctaH B MHGOpPMaLMOHHO-
TENEeKOMMYHUKaLMOHHOW ceTu WHTepHeT no agpecy: http://verhniy-uslon tatarstan.ru, u Ha
cneumnanbHoM MHHOPMAaLMOHHOM CTEHAE, PacroNOXEHHOM B 3aaHUK Mapun ropofa MIHHononuc.

3. KoHTponb 3a UCMOMHEHeM HaCTOSLLEro NOCTaHOBNEHNS BO3NOXUTb HA HAYaNbHIKA
(puHaHcoBOro otaena McnomnHutenbHoro komuTeTa ropoaa WHHomonmc — AcTpaxaHueBy
CeeTtnaHy ButanbesHy.

PykosoguTens WN.P. Xy33saTos

WHHONCITING



YTBEpXKOEH

NOCTaHOBNEHUEM
WcnonHutenbHoro komuteTa
ropoga NHHononuc

oT¢id I3 2023r. Ne 7

AOMUHUCTPATUBHbLIN perfnameHT
npeaocTaBneHns MyHUUMNAanbHOM YCNyr No 3aknioYeHUIo OroBopa Ha pasmelleHme
HecTaLMOHaPHbIX TOProBbIX OOBEKTOB Ha 3EMIAX, HAXOAALLUXCS B MyHULMNANbHON
cobCTBEHHOCTH, ©€3 NpoBEAEHUA TOProB

1. O6bLwme nonoxeHus
1.1.  Tllpeamet perynupoBaHnsa agMUHUCTPaATUBHOIO pernamMeHTa

HacTtoawuin agMUHUCTPATUBHbBIA perfnamMmeHT npefoCcTaBfieHUst MyHMUMNansHOM ycnyru
(panee — aOMUHUCTPATMBHBLIA  pernamMeHT) YycTaHaBnuBaeT cTaHgapT W NOpsadokK
NPeaoCTaBneHNa MyHUUMNANbHOM YCNyrm nNo 3aKfYEeHUI0 [JOoroBopa Ha pasMmeLleHue
HecTaUWOHAPHbIX TOProBbiX OOBLEKTOB Ha 3eMMsAX, HaxXO4AWMXCA B MyHUUMNANIbHOMU
cobcTBeHHOCTU, 63 NpoBeAeHNs ayKLuMoHa (Aanee — MyHuumnanbHas ycryra).

1.2. Kateropuu saasutenei

1.2.1. Jluuamy, MMeLLMMK NpaBo Ha MOSTyYEHNE MyHULMNANbHOW YCnyru, sSiBASATCA
opugudeckne nuua v uHauBMAyanbHble NpeanpuHMMaTenn, a Takke duandeckue nuua, He
ABNALWMECH WHOMBUAYaNbHbIMU NpeanpuHUMaTensSMu U nNpUMeHsWmne cneumnanbHbli
HanorosbI pexum «Hanor Ha npodeccuoHarnbHbIN foxon» (fanee — 3aaBUTEND).

1.2.2. 3asBneHWe Ha NpeAoCTaBfieHME MyHUUUNANbHOW ycnyrm v Heobxogumble
OOKYMEHTbl MepefatTcs  fIMYHO 3asBuTENEeM — (U3NYECKAM  NULOM, MNPUMEHSAIOLUM
cneumanbHblii  HanMoroBbi  pexum «Hanor Ha npodeccnoHanbHbIi  goxod»  nubo
3aperncTpmpoBaHHbIM B Ka4ecTBe UHAUBMAYANbHOro nNpeanpuHuMaTens, nmbo TPEeTbUM fULOM,
YNOSIHOMOYEHHBIM Ha  COBEpLUeHWe 3TUX [AEeWCTBUWA  HOTapuanbHO  YO4OCTOBEPEHHOW
[OBEPEHHOCTbI0. 3asiBNeHne OT WMEHU 3asiBUTENs — opuauveckoro nuua nopaetcs
pykoBoAUTENEM OpraHusauum wnuv JuUoM, VMEKLWUM [OBEPEHHOCTb, YAOCTOBEPEHHYIO
pyKOBOAUTENEM OpraHu3auumn, ¢ OTTUCKOM nevyaTu 3ToW opraHusaumm (qanee — npeacraButenbs
3aaBuUTENS).

1.2.3. 3asBuTenun, [OMKHbI COOTBETCTBOBATb TpeDOBaHMAM, YCTaHOBMEHHbLIM
3akoHogatenscTBoM Poccuiickon depepaumm K Takum y4acTHUKaM, B TOM 4ucrne Heobxogmmo
OTCYTCTBME (haKTa NUKBMAAUUN HOPUAMYECKOro nuua, UHANBUAYarbHOro npeanpuHuMaTens u
OTCYTCTBME peLleHU apbuTpaKHOro cyaa o NpusHaHuu pUANYECKoro nuua, UHANBMUAyanbLHoOro
npeanpuHuMaTtens, uUanyeckoro nuua, NPUMEHSIOWEro creuuanbHblA Hanorosbid pPexum
«Hanor Ha npodheccrmoHanbHbin oxoa» 6aHKPOTOM U 06 OTKPbITUM KOHKYPCHOIO NPOU3BOACTBA.

1.3. Nopsgok nHpopMupoBaHua 0 NpefocTaBneHu MyHUUMnanbHOM yenyru

1.3.1. WHdopmaumsa o0 nopsake MpefocTaBNeHus  MyHUUUNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUUOHHBIX CTeHdax, coAepXalux Bu3yarnbHYO W TEKCTOBYHO
WUHcpopmauuio o} MYyHULMNANnbHON ycnyre, pacnonoXeHHbIX B NOMeLLEeHNSAX
MHOrohyHKLMNOHAbHbIX LLIEHTPOB NPeAOCTaBNEHNSA roCyAapCTBEHHbIX U MyHULUNANbHbIX YCYT;

2) nocpeactBoMm cetn «WHTepHeT» Ha odwmumanbHoMm canTe BepxHeyCcnoHCKoro
MyHUUMNansHoro paroHa Pecnybnuku TatapcTtaH (Bo Bknagke «ropof MIHHononue») no agpecy:
http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;




3) Ha lMopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EaHOM nopTane rocy4apCTBEHHbIX U MyHULMNanbHbIx ycnyr (QyHkuui) (https:/
www.gosuslugi.ru) (aanee — EauHblil noptan);

5) B rocyaapCTBEHHON MHMOPMaLMOHHON cucteme «PeecTp rocyAapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr Pecny6nuku Tatapctan» (http:/frgu.tatar.ru) (aanee — Peectp
rocy4apCTBEHHbIX U MyHULIMNAMNbHbLIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe Mo BOMpOCaM MNpefoCTaBheHus MyHuuunanbHown ycnyru
OCYLLeCTBIAETCA:

1) B MHOrO(pyHKUMOHANbHbLIX LEHTpax MpefoCTaBlEeHNss rocy[apCTBEHHbIX U
MYHULMNAnNbHbLIX YCYr Npy YCTHOM 06paLLEHNUm - SINYHO UMK MO TeNedoHy;

2) B MHTEpaKkTMBHON bopme PecnybnukaHckoro noprana;

3) B MKY «W/cnonHuTenbHbI kKOMUMTET ropoaa MHHononuey:

NPV YCTHOM 06paLLEeHnM - INYHO UNK MO TENEOoHy;

NPy NUCbMEHHOM (B TOM 4Yucne B popMe 3NEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
BymakHOM HOcuTene Mo nouTe, B SNEKTPOHHOW (hopMe MO 3MEKTPOHHOW noyTe E-mail:
city@innopolis.ru.

1.3.3. NHudopmauus Ha EguHom nopTtane, PecnybnmkaHckom nopTane o nopsake
1 cpoKax NpeaocTaBneHnst MyHULMNanbHOM YCyrt Ha OCHOBaHUM CBEAEHUN, COAEPXKALLMXCA B
PeecTpe rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT, NpefoCcTaBseTcs 3asasuTento becnnaTHo.

JocTyn K nHgopmMauum o cpokax v nopsfke NpeaoCcTaBfeHns MyHULUNanbHoW ycnyru
ocylliecTenseTca 6e3 BbINONHEHUs 3asBUTENEM Kakux-nubo TpebosaHWi, B TOM yucne bes
MCMONb30BaHMUA NPorpaMMHOro obecneyeHus, ycTaHoBKa KOTOPOro Ha TEXHUYECKe cpeacTea
3asBuTENs TpebyeT 3aKMoYeHUs NIMLEH3MOHHOTO UMM MHOTO CornalleHus ¢ npasoobnaaartenem
nporpaMMHoro obecrnedeHus, npegycmaTpuBaiollero B3WMaHve nnatbl, perucrpauuio unu
aBTOpM3aLMIO 3a8BUTENSA UMK NPefoCcTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. MNpu obGpalleHun 3aaBUTENA NUYHO WM NO TenedoHy B COOTBETCTBUM C
NOCTYNUBLUMM oBpaLleHMeM NpeaocTaBnseTcs nHpopmMaums:

1) 0 MecCTe HaxoXAEHUs MHOroyHKLUMOHANbHOrO  LeHTpa npefocTaBneHus
rocyJapCTBEeHHbIX U MyHuumMnanbHblx ycnyr, MKY «WcnonHuTenbHbin KOMUTET ropoaa
WHHononue» (aapec, rpaduk paboTbl, cnpaBoYHble TenedOoHbl);

2) 0 nopsiaKke NpPeaoCTaBneHns MyHULMNANbHON ycnyru, o cnocobax u cpokax noaadu
3asBneHuN;

3) 0 KaTeropusix nul, KOTOPbIM MPEeAoCTaBNAEeTCA MyHuMUuunaneHas ycryra;
HOPMaTMBHbIX MPaBOBbIX aKTax, PerynvpyoLmux BONpoCkl npefocTaBneHns MyHuumunanbHo
ycnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobXoAMMbIX AN  pPacCMOTPEHMs 3asBfieHus o
npeaocTaBNeHn MyHULMNanbHOM yCnyru, O Cpokax npuema u perucTpauuy 3asBneHus;

5) o0 xoae npegocTaBneHns MyHULMNAanbHOW yCnyru;

6) 0 MecTe pasMelleHuss Ha oduumanbHOM cailTe MHopmauum no Bonpocam
npenocTaBneHnss MyHULMNanbHON yCnyru;

7)0 nopsgke obxanoBaHus [AencTBuiA unu  6e3nencTeus LOJDKHOCTHBIX v
WcnonHuTtenbHoOro komuTeTa.

Mo nucbMeHHOMYy  oOOpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npeaocTaBreHne MyHULMNAnbHOW ycnyru, noapobHO B MUCbMEHHOW (hopMe PasbACHAIOT
3aABUTENIO MOPAAOK NPEAOCTaBNeHUA MyHWLUMNanbHOW YCNnyru W BONPOCHI, yKasaHHble B
HaCTOSALLEM NYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u B Te4eHne Tpex paboynx AHEN CO AHS
peructpauuu obpalleHus HanpasnsoT oTeeT 3assuTeno. OTBeTbl JaloTcs Ha A3blke
obpalleHns. B crnyyae HEBO3MOXHOCTU AaTb OTBET Ha s3blke OOpaLLEHUs WUCMOMNb3yloTCH
rocyZapCTBeHHble A3blkn Pecnybnuku TatapcTaH.

1.3.5. WHdopmauusa no Bompocam MNpefocTaBNeHUs MyHULMNanbHOW  ycnyru
pasmellaeTca Ha oduuMarnbHOM cailTe BepxHeyCnoHCKOro MyHMuuMnasnbHOro — panoHa
Pecnybnukn TaTapctaH (Bo Bknagke «ropof WHHononuc») B MH(OPMaUMOHHO-
TenekoMMyHMKaLmoHHoW ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): http://verhniy-
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uslon tatarstan.ru/rus/innopolis.htm 1 Ha WHMOPMaUMOHHLIX cTeHaax B nomewleHun MKY
«WcnonHuTenbHbln KOMUTET ropoaa MiHHononue» Ansa paboTbl ¢ 3asABUTENAMMU.

NHdopmauma Ha rocyfapcTBeHHbIX f3bikax Pecnybnuku TaTapcraH, pasMellaemas Ha
MHOPMALMOHHBIX CTEHZAX M Ha oduuManbHOM CalTe MyHWLUNanbHOro panoHa B CeTu
«VIHTepHeTY, BKIIOYaeT CBEAEHMS O MyHULMNAanbHOM yenyre, cogepxalymnecs B nyHkrax 2.1, 2.3,
24 25 27,29, 2.10, 2.11, 5.1 aAMAUHUCTPATUBHOIO perfameHTa, MHgopmauuo o mecre
HaxXOXAEeHWs, crpaBoYHbIX TenedoHax, BpemeHu pabotbl MKY «WcnonHuTenbHbid KomMuTeT
ropoga MHHononuc», o rpaduke npuema 3asiBfeHUA Ha NpefoCTaBfieHNe MyHULMNanbHoOw
ycnyru.

1.4. HopMaTuBHbIe NpaBoBble aKTbl, perynupyloLne npegocrasreHme
MYHULIMNANbHON ycnyru

1.4.1. MNepeyeHb HOPMATUBHbLIX NPaBOBbIX AaKTOB, PEryNUPYOLUMX NpeaocTaBneHne
MYHULMNANbHOM yCnyru (C ykasaHueM peKBU3NTOB HOPMaTUBHbIX NPaBOBbIX aKTOB 1 UCTOYHNKOB
ux oduumanbHoro onybnukoBaHus), pasmeweH Ha EpauvHom noprtane, B Peectpe
rOCYyapCTBEHHbIX W MyHULMNAnbHbIX YCRyr, Ha odwuunanbHoM canTe BepxHeycrnoHckoro
MyHULMNanbHoro paioHa Pecnybnukv TaTtapcTaH (Bo Bknagke «ropog MHHononwucy») B ceTu
«NHTepHeT»: (http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnameHTa B AENCTBYOWEA peaakuMm noanexut
pa3meLLeHuio Ha EanHom nopTane, B PeecTpe rocyaapCTBEHHbIX M MyHULIMMANbHBIX YCIyr, Ha
oduLmManbHOM caiiTe BepxHeycnoHckoro MyHuLmnansHoro paiioHa Pecny6nuku TaTapcTaH (Bo
BKNnagke «ropop, WMHHOoNnonuc») B cetn «NHTEepHET»: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepMMHbI, ncnonb3lyembie B aAMUHUCTPATUBHOM perfamMmeHTe, U Ux onpeneneHna

1.5.1. B agMMHUCTpPaATUBHOM perfnameHTe WCNonb3ylTCca cnegylowmne TEPMUHbI U
onpepeneHuns:

yoaneHHoe pabovee MeCTO MHOroyHKLUMOHaNbHOrO LUEHTpa nNpefocTaBneHus
rocyJapCTBEHHbIX U MyHULMNANbHbIX YyCRyr — TeppuTtopuanbHo 000cobrneHHoe CTpyKTypHoe
noapasaenexume (opuc) MHOrodyHKLMOHANbHOIO LIeHTpa NpeAoCTaBeHNsi rocyapCTBEHHbIX U
MYHULMNANbHbIX YCNYr, CO34AaHHOE B FOPOACKOM (CENbCKOM) MOCENEHUU MyHULUMNanbHOro
palioHa Unn B ropoAckoM okpyre Pecny6nuku TatapctaH B COOTBETCTBUM C NYHKTOM 34 Npasun
opraHusaumm AEeATENbHOCTY MHOrOYHKLMOHamNbHbIX LEeHTpoB npefocTaBneHus
roCyAapCTBEHHbIX 1 MyHULMNANbHbIX YCnyr, yTBepxaeHHbIx [octaHoBneHnem lNpaButenscTsa
Poccuiickoin depepaummn ot 22 paekabps 2012 r. Ne 1376 «O6 yteepxaeHun [lpasun
opraHusauumu AEATENBHOCTYU MHOTrOYHKLIMOHAMNBbHbIX LEeHTpoB npeaocTaBneHus
rocyAapCTBEHHbIX 1 MyHULIMNAmNbHbIX YCIyry;

TexHudyeckas owubka - owwnmbka (onucka, oneyaTka, rpammaTuyeckas Wnu
apudmeTnyeckas owmnbka nubo nogobHas owwmbka), AonyLleHHasa opraHoM, NpeaoCTaBNAoLMM
MYHMLMNANbHYI YCNyry, U npueeALlas K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B AOKYMEHT
(pe3ynbTaT MyHWUMNANbHOW YCryru), CBEAEHUSIM B [OKYMEHTax, Ha OCHOBaHWM KOTOPbIX
BHOCWUSINCb CBEAEHUS;

EouHaa cuctema uaeHTUdUKaUMM 1M ayTeHTudukaumm B UHAPACTPYKType,
obecneynBatoLiel  MHPOPMAaLMOHHO-TEXHOSIOTMYECKOE B3aUMOAENCTBME MHMOPMAaLMOHHbIX
CUCTEM, WUCMONb3yeMbIX AN NpefoCTaBNeHuss rocyAapCTBEHHbIX U MyHULMUNANbHbIX YCRyr B
anekTpoHHoit dopme (nanee — ECUA) — cdbepepanbHas rocyaapCcTBeHHas UHOpMaLMOHHas
cuctema, obecrneymBaroLLlas CaHKLMOHUPOBAHHbIA [OCTYN YYacTHUKOB WHEOpPMaLUOHHOIO
B3aUMOLENCTBUS B CUCTEME WAeHTUdUKaUMM U ayTeHTuduKaumm K  UHdopmMauuu,
cofepxallencss B rocyaapCTBEHHbIX MHGOPMALMOHHbBIX CUCTEMAX U UHbIX WHOPMALIMOHHbIX
cucTemax;

M®L| - FocynapcteeHHoe OromxkeTHoe yypexaeHue «MHOroyHKUMOHANbHbIA LEHTP
npeaoCTaBeHNs rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapcraHy;



ANC M®L| - ABTOMaTU3MPOBaHHasA MHPOPMALMOHHAA cUCTEMA MHOrOYHKLIMOHASbHbIX
LIEHTPOB NpeAoCTaBlieHNsl roCyAapCTBEHHbIX M MyHULMnanbHbix yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMWHUCTpPaATMBHOM perfiameHTe noj 3asdABleHneMm O MnpeaocTaBneHumn
MyHUUMNANbHON ycnyru (Janee - 3asBneHve) MoHMMAaeTCA 3anpoc O NpefocTaBeHuu
MYHULMNAnNbLHOM yCnyru, NoAaHHbIV B COOTBETCTBUM C NYHKTOM 3 CTaTbyn 2 PefjepanbHOro 3akoHa
oT 27 wiong 2010 roga Ne 210-03 «O6 opraHusauuu npegocTaBfeHUs rocyapCTBEHHbIX U
MyHULUMNanbHbIX yenyr» (nanee — ®eaepanbHoiil 3akoH Ne 210-93).

2. CtaHaapT npefocTaBfeHuss MyHULMNAanbHOM yenyru

2.1. HaumeHoBaHWe MyHULMNANbHOW YCryru: 3ak/iloMeHne [orosopa Ha pasmelleHue
HEeCTaLMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMNsiX, HaXOASAWMXCH B MyHUUMMNANbHOM
cobcTBEHHOCTH, BE3 NpoBeaeHUs ayKunoHa.

2.2. HanmeHoBaHue NCMNOJSTHUTENbHO-pacnopAauTENbHOIO opraHa MECTHOro
camoynpaBreHusi, HEnocPeACTBEHHO NpefoCTaBnsoWero MyHuumnaneHyo ycnyry: MKY
«WcnonHuTenbHbIn komuTeT ropoaa MHHononucy (aanee — icnonHuTenbHbIN KOMUTET).

2.3. OnucaHue pesynbTaTa NpeaocTaBneHns MyHuumMnanbHom yenyru

2.3.1. Pe3ynbTaTtoM NpefocTaBfeHns MyHMLUmMnanbHom yCnyru asnaeTcs:

1) AOroBOp Ha pasMeLLEeHNE HECTALMOHAPHbIX TOProBblX OO bEKTOB;

2) pelueHue 06 oTkase B NPeoCTaBNeHN MyHULMNanbHoM yenyri (npunoxexdme Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

3) pelieHne o6 oTkase B NpUeMe AOKYMEHTOB, HEOOXOAMMbIX ANs npefocTaBneHus
MyHULMNansHo! yenyri (npunoxexue Ne 2 k HacTosLweMy agMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. PesynbTaT npegocTaBneHmsa MyHuLumnanbHom yenyru HanpasnsaeTcs 3aaBUTENIO B
bopmMe  3NEKTPOHHOrO  [OKYMEHTA, MOAMWCAHHOIO  YCUMEHHOW  KBanuuuupoBaHHON
3MEKTPOHHOIN NOANUCHI0 YNOSTHOMOYEHHOIO AOMMKHOCTHOrO nnua MICnonHUTENbLHOro KomnTeTa, B
cooTBeTcTBUU ¢ PeaepanbHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHON
noanucu» (nanee — ®epepanbHblii 3akoH Ne 63-®3) B nuyHbIN KabuHeT EanHoro noptana. B
criyyae HanpaeneHusi 3asBneHuss nocpeAcTBoMm PecnybrnmkaHckoro noprana pesynbtaT
NpeaocTaBnNeHNss MyHULMNANbHON YCNyr HanpaenseTcsa B NUYHbIN KabuHeT PecnybnmnkaHckoro
noprtana. .

2.3.3. Mo Bbibopy 3asBUTENs pesynbTaT NPefoCTaBfEeHUs MYHULMMNAnbHOW YCryru
Bblgaetca B UcnonHutensHom komutete unu B MOLL B dopme ak3emnnapa 3neKTPOHHOro
[OKYMEHTa, pacrnevataHHoro Ha 6ymaXHOM HocuTesne, 3aBepeHHOro neyatbio U NoANUCHHO
COOTBETCTBEHHO YMNOMHOMOYEHHOrO [OSHKHOCTHOro nuua WcnonHutenbHoro komuteTa unu
paboTHuka MOLL.

2.3.4. 3asBuTenNb BNpaBe Nony4nTb pe3ynbTaTt NpefoCcTaBneHns MyHmumMnanbHom yenyru
B (hbopMe 3NEKTPOHHOro AOKYMEHTa B TEYEeHMe cpoka AeNCTBUA pe3ynbTarta nNpeaocTaBneHus
MYHULMNAnbHOW yCrnyru.

2.4. CpoK NpefoCTaBNEHUS MyHULIMNANbHOW YCAYrK, B TOM YUCTE C y4ETOM HEOBXOAMMOCTM
obpalleHus B opraHMsauumy, y4acTeyoLime B NpefoCcTaBneHn MyHuumMnanbHOn yCnyr, Cpok
NPMOCTAHOBMNEHUA NPEeAOCTaBMEHUA MyHULMNANbHOW YCNyr B Criy4ae, ecnii BO3MOXHOCTb
NPMOCTaAHOBNEHUS NpeayCcMOTpeHa 3akoHogaTenscTBoMm Poccuinckon denepauum, cpok
BblAa4n (HanpasfeHus) JOKYMEHTOB, ABNAIOLNXCA pe3ynbTaToM NpeaocTaBneHuns
MYHULMNANbHOW YyCIyTu

2.4.1. MyHuuunanbHas ycnyra npegoctaensietcss B TedeHue 10 paboumx gHen. Cpok
NPOBEAEHNSA PbIHOYHOW OLEHKM HayarbHOW CTOMMOCTU NpaBa pasMeLLeHUss HeCcTaLMOHapHbIX



TOProBbIX OOBLEKTOB 1 CPOK NOANUCAHUA 3asiBUTENEM OroBOpa Ha YCTaHOBKY HECTALMOHAPHOTO
TOprosoro o6bLeKTa He BXOAUT B CPOK OKa3aHMA MyHULMMANbHOW YCyru.

2.4.2. TlpuocTaHOBNEHWE CpoOKa NpPefoCTaBMEeHMs MyHULMNAnbHOW ycnyrn He
npeaycMOTpEHO.

2.4.3. HanpaBneHue [OKyMeHTa, ABMAOLWErocs pesynbTatom npeaocTaBneHns
MYyHUUMManbHOW ycnyr B popme 3MeKTPOHHOro AOKYMEHTA, 3asiBUTENIO OCYLUECTBNAETCA B
AeHb 0POPMNEHUs 1 perucTpauuy pesynstaTa npeaocTaBneHns MyHULUNanbHON yenyru.

2.5. VicuepnbiBatoLuii nepeyeHb JOKYMEHTOB, HE06X0ANMbIX B COOTBETCTBUN C
3aKoHoAATENbHbLIMU UM MHBIMU HOPMATUBHBIMU NPABOBLIMU aKTaMu Ans NpeAoCTaBeHns
MYHULMNAnbHOM YCIyru, a Takke YCIyr, KOTopble ABMATCA HE0OX0AUMBIMU U obsasaTenbHbiMU
[Ns NpeAoCTaBneHns MyHALMNanbHbIX YCnyr, noAnexalumx npeAcTaBieHunto 3adaBuTenem,
crnocobbl MX NONyYEHUsI 3asiBUTENEM, B TOM YUACIE B 3MEKTPOHHON popme, NOPSAOK UX
npeacTaBneHus

2.5.1. ina nonyyeHua MyHuUMnanbHOM YCNyru 3asiBUTENb NpeacTaBnsAeT cnegyouine
[OKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOWMA NUYHOCTb (He TpebyeTca B cnyyae obpalleHns
nocpeacTsom PecnybnukaHcKkoro nopTana);

2) LOKYMEHT, YA,OCTOBEPAIOLLMIA NONHOMOYUSA NPeACcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B copMe [OKymMeHTa Ha OymaxHoM HocuTene (npunoxeHue Ne 3 Kk HacTosLemy
aJMUHUCTPATUBHOMY pErfnameHTy);

B OMEKTPOHHOW (opme (3anonHAeTcs MocpeAcTBOM BHECEHUsI COOTBETCTBYHOLLUX
CBElEHUI B 3NEKTPOHHYI0 hOPMY 3asiBfieHUst), NOANMCAHHOE B COOTBETCTBUU C TpeboBaHNSAMM
nyHkta 2.5.3  agMWUHUCTPaTUBHOTO  pernameHTa, npu  obpaileHun  NoCpeacTBOM
PecnybnukaHckoro noprana;

4) Konus cnpaBKu O MOCTAHOBKE Ha y4eT (CHATUM C y4eTa) PU3nYecKoro nuLa B Ka4ecTse
HanoronnaTenbliMka Harnora Ha npodeccuoHanbHblii goxoa no dopme KHO 1122035 (Ans
UBNYECKUX UL,  NPUMEHSIIOLMX  CreuuarnbHbiii  Hanoroeblii  pexum  «Hamor  Ha
NPodPeCcCcUoHanbHbI JOXOAY);

5) cornacue Ha 06paboTKy nepcoHasnbHbIX AaHHbIX, YKa3aHHbIX B AOKYMEHTaLWK,

6) Konus ycTaBa (MOMOXEHUs) 1 (UNK) yYPEAUTENBHOMO AOroBopa (ecnu ycTas He Obin
npuBeaeH B COOTBETCTBME C TpeGoBaHWsSIMM (heaepanbHOro 3akoHOAATENbCTBA) CO BCEMU
3aperncTPMpOBaHHbLIMU U3MEHEHWUSIMU U JOTIONIHEHUAMU, 3aBEPEHHAs KPUANYECKUM NMLIOM (AN
topuau4ecKknx nuu);

7) paHee 3aKMoYEHHbIN JOroBOpP Ha pasMeLLieHe HeCTaLoHapHOro TOProBoro obbekTa.

2.5.2. 3asiBNeHWe 1 npunaraemble J0KyMeHTbl MOTyT ObiTb NpeAcTaBneHs! (HanpaseHbl)
3asBUTENEM O4HUM U3 CreayoLmxX cnocobos:

1) yepes MOL], Ha OyMaxHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacTsom PecnybnukaHckoro noprasna B 3MEKTPOHHON opme;

3) B MicnonHUTesbHbIN KOMUTET NINYHO UMK NOCPEACTBOM MOYTOBOM CBA3U Ha OyMaXHOM
HocuTene. 3asiBNeHve v npunaraemble JOKYMEHTbI, NPy HanpasieHUn NOCPEACTBOM MOYTOBOU
CBSA3U, 3aBEPSAOTCA B YCTAHOBMEHHOM MOPSAKeE.

2.5.3. 3asBneHne npu HanpaeneHuu nocpeactsom PecnybnukaHckoro nopTana
NOANUCBLIBAETCSA NPOCTON 3MEKTPOHHOW NOANUCHIO 3asABUTENS.

[N nonyy4eHus NpoCTOil SMNEKTPOHHOM MOAMWUCK 3aABUTENIO HEOOXOAMMO NPOWUTM
npoueaypy peructpaumu (ayteHtudpukaumn) 8 ECUA, a Taioke NoATBEPAUTL YHETHYIO 3aniChb.

OneKTPOHHbIA JOKYMEHT (3MeKTPOHHbI 06pa3 [JOKYMEHTa), yKasaHHbI B NoanyHkTe 2
nyHKkTa 2.5.1 aAMUHUCTPATMBHOTO perfiaMeHTa, 3aBepsieTCsl YyCUNEHHOM KBanMguuMpoBaHHO
NOAMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHWe 1 NOoANUCaHNe TakuxX AOKYMEHTOB, B TOM 4ucCne
HOoTapuycamu.



OnEeKTPOHHbIE [OKYMEHTbl (3NMEKTPOHHble 0Opasbl AOKYMEHTOB), npunaraembie K
3a8BMEHNI0, B TOM YUCNE [AOBEPEHHOCTY, HanpasnsioTcs B Buae daitnos B dopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 MbauT.

KayecTBO MpefoCTaBNsSieMblX ANEKTPOHHbIX [OKYMEHTOB (3MEKTPOHHbIX 00pa3os
[IOKYMEHTOB) [OJIKHO NO3BONATL B MOMHOM 0ObEME NpoYMTaTh TEKCT AOKYMEHTa U pacnos3HaTb
PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelyaeTca TpebosaTb OT 3aABUTENS:

1) npeacTaBneHus [OOKYMEHTOB W MHGoOpMauuu wnu OcyLIeCTBIIEHNA OencTeui,
npefcTaBieHne UNu OCYLLECTBNEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU NPaBOBbLIMY
aKTamy, perynupyloMMu  OTHOLLEHWS, BO3HMKaWwue B CBA3M C NpedocTaBneHuem
MyHULMNanbHOW ycnyru,

2) ocyLlecTBneHus [AeWcTsuMih, B TOM 4ucne cornacosaHuii, HeobxogumbiX AnA
NONYYEHUS MYHWLMNAMbHOM YCryrn U CBsi3aHHbIX C OOpalleHVemM B WHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CamoyrpasfieHusi, opraHusaumn, 3a UCKIOYEHNEM NosyYeHns yenyr
W NOnyYeHUss JOKYMEHTOB U MHAOpMALWK, NpefocTaBnsiemMbix B pesynbTaTe NpefoCTaBneHus
TaKuX YCNYT, BKITKOYEHHbIX B MEPEYHU, yKkasaHHbIe B 4acTh 1 ctatbn 9 ®efeparnbHOro sakoHa Ne
210-®3 (HeobxoanMbIx U 0b6s3aTeNbHbIX YCyr);

3) npeacTaeneHus JOKYMEHTOB W UHGopMaLmMK, OTCyTCTBUE W (UNi) HEAOCTOBEPHOCTb
KOTOPbIX HE YKasblBanmch Mpu NepeoHayanbHOM OTkase B NpuemMe JOKYMEHTOB, HeobX0oANMbIX
Onsl NPeAoCTaBNEHUs MyHULMNAanbHOM ycrnyrh, Nnbo B NpeaocTaBheHuM MyHULMNanbHOW
yCnyru, 3a UCKIIoYeHeM crieayoLmnx cny4aes:

a) u3MeHeHne TpeboBaHWA HOPMAaTMBHbLIX MPaBOBbIX  AKTOB,  KacaroLMXcs
npefoCTaBNeHns MyHUUMNAnbHOW ycnyru, nocrne nepBoHaqanbHoii nopavn 3asBrieHus o
npeaocTaBneHn MyHULMNanbHoOM ycnyru,

6) Hanuuse OWMBOK B 3asiBNEHUM O MPEAOCTaBNEHUM MyHULMNANbHOW ycnyrn u
[OKYMEHTax, NofaHHbIX 3asiBUTENEM Mocne nepBoHa4yanbHoOro oTkasa B npueme AOKYMEHTOB,
HeoBXoaUMbIX AN NPefoCTaBMNeHUs MyHUUMNanbHOW ycnyru, nubo B NpeaocTaBneHuu
MYyHULMNANbLHO YCNYrU U HE BKIMOYEHHbIX B NPeACTaBrieHHbI paHee KOMNNEKT JOKYMEHTOB;

B) MCTEYEHWE cpoKa [EWCTBUS AOKYMEHTOB WNU WU3MEHeHUe MHdopmauun nocne
nepBoHa4YanbHOro OTkasa B MpUMEMe [OKYMEHTOB, HeoOXOoAUMbIX Ans NpefoCTaBneHus
MyHULMNANLHO ycnyr, G0 B NpeAoCcTaBneHnn MyHULUnansHom yenyru;

r) BbIIBNEHUE AOKYMEHTAmNbHO NOATBEPXKAEHHOrO hakTa (MpM3HaKoB) OMBOYHOro Nu
NpoTMBONpPaBHOro AencTaus (Ge3aeicTBIUs) AOMKHOCTHOTO nuua VIcnonHUTensLHoro KoMnTeTa,
paboTHuka MO®Ll, npu nepsoHayanbHOM OTkase B NpueMe [OKYMEHTOB, HEOOXOAWUMBIX ANS
npefoCcTaBNeHUst MyHULMNAmbHOM ycnyri, nnbo B NpefoCcTaBneHn MyHULMNansHon ycnyru, o
yeM B NUCbMEHHOM BuAe 3a MoAnucbld pykoBoauTens MCnomHUMTENBLHOrO KomuTeTa npu
nepBOHauyanbHOM OTKase B MpuWeMe [AOKYMEHTOB, HEOOXOAUMbIX Ans NpefoCTaBneHus
MyHULMNANbHOW YCNyrv, YBEAOMNSeTcs 3asBuTENb, @ Takke MNPUHOCATCA U3BUHEHUs 3a
[OCTaBneHHble HeyaobcTBa;

4) npeaocTasreHnsi Ha ByMaXxHOM HocUTene JOKYMEHTOB 1 UHGOPMaLIUN, 3NIEKTPOHHbIE
06pasbl KOTOPbIX paHee Gbiny 3aBEpeHbl B COOTBETCTBUM C MyHKTOM 7.2 4YacTu 1 cratbu 16
depepansHoro 3akoHa Ne 210-®3, 3a UCKMOYEHMEM Cryyaes, €Clu HaHeCceHUe OTMETOK Ha
Takme [OOKYMEHTbI B0 WX W3bATUE SBNSETCA HEOOXOAMMbIM yCnoBueM npeAocTaBneHus
rOCY@pCTBEHHOW WM MYHWLMNANbHOW  YCMyrW, U WHbIX Cryvaes, YCTaHOBNEHHbIX
denepanbHbIM/ 3aKOHaMMU.

2.6. WicyepnbiBaoLuuii nepeyeHb SOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C HOPMATUBHLIMU
NpaBOBbLIMU aKTamMm Ansi IPEAOCTABNEHUA MYHULMNANBHO YCIYr, KOTOPbie HAaXoAATCA B
PacropsKeHUn rocyapCTBEHHbIX OPraHOB, OpraHOB MECTHOrO CamoynpaBfeHuns 1
NOABEAOMCTBEHHBIX FOCY1apCTBEHHbBIM OpraHaM Wnu opraHam MECTHOTO camoyrnpaBfieHNs
opraHusaLuii n KOTopble 3asiBUTENb BrpaBe NPEACTaBUTb, & Takke CNocodbl KX NONyHeHMs
3aaBUTENAMU, B TOM YUCHE B 3NEKTPOHHOW hopme, NOPSAOK UX NPEACTaBNEHUS;
roCyAapCTBEHHbIN OpraH, opraH MECTHOTO caMoynpaBIieHuUs Mbo opraHusauus, B
PaCNOPSKEHNUU KOTOPbIX HAXOAATCS AaHHbIE LOKYMEHTbI



2.6.1. MNonyyatoTca B paMmkax MeXBeJOMCTBEHHOro B3aMMoAeCTBIS:

1) Bbinucka 13  EAMHOro  rocyaapCTBEHHOro  peectpa  HEeABMXMMOCTA - O
3aperucTpMpoBaHHbIX npasax Ha OObekTbl HeauxumocT — defepanbHas cnyxba
rocyapCTBEHHOW perucTpauum, kagactpa u kaptorpapuu; '

2) BbinUcka M3 EAMHOrO rocyfapCTBEHHOrO peecTpa HEABMXMMOCTM 0O OCHOBHbIX
XapaKTEPUCTVKaX U 3aperucTpupoBaHHbIX Npasax Ha oObekT HeABWKMMOCTN — defeparbHas
cnyx6a rocyjapcTBEHHON perucTpaumm, kagactpa u kaptorpapuu;

3) Bbinucka 13 EAMHOro rocyapCTBEHHOro peecTpa puanyecknx nuy B cnydyae, ecnu
nonyyaTenem MyHULUNanbHO| YCRyru SBNsSeTCa opuandeckoe nuuo — deaepanbHas Hanorosas
cnyx6a;

4) Bbinucka n3 EnuHoro rocy4apCTBEHHOrO peecTpa NHOMBMUAYanbHbIX
npeanpuHUMaTenei, ecnu nonyvatenem MyHULUNanbHOW ycnyrn sBnaeTcs nHauBMAYyanbHbIN
npeanpuHumMaTens — efepanbHas Hanorosas cryxoa;

5) cBeAEHUss O HanmU4uy 3aA0SHKEHHOCTU MO onnaTte pakTU4ecKoro WUcnomnb3oBaHUs
3eMeNbHOrO y4acTka Mo paHee 3aKioYeHHoMy aorosopy — defepanbHas Hanorosas cnyxoa;

6) cBeAeHNs O AeiCTByIOLWEM nacnopTe rpaxaaHuHa Poccuiickoi depepaunm — MBL
Poccup;

7) cBefileHUss 0 HoTapuanbHoN foBepeHHOCTH — PefepanbHas HoTapuanbHas nanarta.

2.6.2. 3asBuTenb BnpasBe nNpPefoCTaBUTb AOKYMEHTbl (CBeAeHus), ykasaHHbie B
nognyHktax 1 - 2 nyHkta 2.6.1 aAMWHACTPATUBHOTO perfameHTa, B (PopMe 3MEeKTPOHHbIX
LOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanupUUMPOBaHHON NOANUCHLIO ML, YNOSHOMOYEHHbIX
Ha co3faHue 1 noagnucaHne Takux JOKYMEHTOB, Npu nogaye 3asBneHus.

2.6.3. HenpepcrtasneHue (HECBOEBPEMEHHOE MpEeACTaBfEHUE) yKasaHHbIMU B MyHKTE
2.6.1 aAMUHUCTPATUBHOrO pErfaMeHTa opraHamu rocyAapCTBEHHOW BracT, opraHamu
MECTHOr0 CaMOynpaBfieHUsi, OpraHusauusiMi [OKYMEHTOB W CBEAEHU HEe MOXeT ABNATbCH
OCHOBaHMEM AN 0TKasa B NPefOoCTaBEHNN MyHULUNANbHON yCIyri.

2.6.4. [omkHOCTHoe nuuo w (unu) paboTHWK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOrO  pernaMeHTa OpraHoB W OpraHusauuvid, He  npeAcTaBuBLIME
(HECBOEBPEMEHHO NMPEeCTaBMBLLNE) 3aNpPOLLEHHbIE N HAXOASLLUMECS B PACMNOPSXXEHUN AOKYMEHT
UMW CBEAEHWSA, NnoanexaT agMUHUCTPATUBHON, AUCLMMIIMHAPHOW UM UHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuiickon ®enepauuu.

2.6.5. 3anpelyaeTcs TpeboBaTb OT 3afBUTENA AOKYMEHTbI CBEAEHWUS, B TOM 4ucne
NOATBEPKAAIOLLMNE BHECEHNE 3asiBUTENEM NNaThl 3@ NPEAOCTAB/IEHNE MyHULMNANLHOW yenyr,
HaxodslMecss B PAacropsiKEHWM  roCY[AapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camMoynpaBsrieHns ¥ MOABELOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam unu opraHam MeCTHOro
camMoynpaBneHusi opraHusaLui.

Henpencrasrnenve 3asBUTENEM [AOKYMEHTOB, COAEPXallux CBeAeHus, KOoTopble
HaXOASATCS B PacnopsiKEHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro caMoynpaBneHus n
NoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam Wfu opraHam MeCTHOro camoynpasneHus
OpraHusauuii, He SBMSIETCS OCHOBaHWEM [OfiA OTkasa 3asBUTEN0 B MNPEAOCTaBNeHUN
MYHULMNANbHON YCIYrin.

2.7. VicuepnbiBatoLLnil nepedeHb OCHOBaHUIA A1 0Tkasa B Npueme AOKYMEHTOB, HEOOXOAUMbIX
AN NPEAOCTaBNEeHUs MyHULMNAnNbLHON yCryru

2.71. OcHoBaHMSMW [AnNs oOTKasa B MPUMEME [OKYMEHTOB, HeobxoAuMbIX Ans
npeaocTaBNeHNs MyHULMNANbHON YCNyry, SBNSOTCA:

1) npeacTaBneHHble 3asBUTENEM [JOKYMEHTbI COAEpXaT MOAYMCTKM 1 ucnpaBneHns
TEKCTa, HEe 3aBepeHHble B Mopsake, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
depepauuu;

2) NOKYMEHTbI cofepXaT MOBPEXAEHUs, Hanuyme KOTOpbIX He MO3BONAET B MOSHOM
obbemMe uCnonb3oBaTh MHQOpPMaLMO W CBedeHus, coaepXailimecs B [OKyMeHTax Ans
NpeaocTaBeHNs MyHULMNAaNbHOM yCnyru,;



3) npefcTaBneHHble AOKYMEHTbI UMW CBEIEHUS YyTpaTUM CUSTY Ha MOMEHT obpalleHns
3a MyHMUMNAnbLHOM YCRyroi (OOKYMEHT, YAOCTOBEPSIOWMA NONHOMOYMS NpeacTaBuTens
3asBUTENs, B cryyae obpalleHus 3a npeaocTaBrneHneM MyHULMNAnbHOW YCNyrn yKasaHHbIM
nuuom);

4) nopava 3asiBNEHUs O NPEAOoCTaBlEeHWM MyHULMNANbHOW yCnyrh WU AOKYMEHTOB,
HeoOXOaMMbIX ANS NPEeAOCTaBMEHNs MyHULMNAnbHOM YCyrn, B 3MeKTpoHHoW dopme ¢
HapyLUEHNEM YCTaHOBIEHHbIX TpeboBaHuiA;

5) HEKOppPEKTHOE 3anorHeHNe obs3aTenbHbIX Nonen B popme 3asBneHus, B TOM Hucne
B WHTEpaKTUBHON ¢popMe 3asBneHns Ha Pecnybnukanckom noprtane (HEAOCTOBEPHOE,
HernonHoe, NMbo HeNPaBUIIbHOE 3aMoSIHEHNE);

6) npeacTaBneHMe HEMOSHOrO  KOMMMeKTa [AOKYMEHTOB, HeoOXoAuMbIX —AnS
npenocTaBneHns MyHALMNAanbHON YCnyru;

7) 3asBNeHMe O NpefoCTaBMEHMM YCNyrn MoAaHO B OpraH rocyAapCTBEHHOI BnacTy,
opraH MECTHOTO CaMOYNpaBMeHUs MW OpraHu3auulo, B MOMHOMOYMSA KOTOPbIX HE BXOAWUT
npegocraBfieHne MyHULMNanoHON yCnyru;

8) HecobnioaeHne ycTaHoBneHHbIX cTaTbelt 11 PefeparnbHoro sakoHa oT 6 anpens 2011
rona Ne 63-03 «O6 3neKTPOHHON NOANUCH» YCIIOBWIA NPU3HAHWUS AEACTBUTESNILHOCTU YCUNEHHO
KBanuuLMpOBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. MNepeyeHb OCHOBaHWIA ANA OTKasa B NMpueme [JOKYMEHTOB, HEOOXOAMMbIX ANS
MONyYeHUs MyHULMNANbHOW YCryru, ABMAETCA UCHEPNbIBAIOLLMM.

2.7.3. PelweHne o6 oTkase B npueme 3asiBlieHUs M AOKYMEHTOB, HeobxoauMblx Ans
NPeAoCTaBfeHns MyHULMNAnbHOW YyCryrn, MOXeT ObiTb MPUHATO Kak BO BpemsA npuema
3asBUTENS, TaK U nocre noslydeHusi OTBETCTBEHHBIM JOIHKHOCTHBIM NULOM VicnonHUTensHoro
KOMUTETA HEOBXOAUMBIX A8 NPeAoCTaBeHNs MyHULMNANbHON YCIyri JOKYMEHTOB (CBEAEHUN)
C WCMOMb30BaHNEM MEXBEAOMCTBEHHOTO WHMOPMALMOHHOIO B3aWUMOLENCTBUA, B CPOK, He
npesbiLLaoLLmii 9 pabodnx AHen co AHSA perncTpauumy 3asBneHuns.

2.7.4. 3anpelyaeTcs oTKasbiBaTb B MpUeMe 3asBlEHUs U  WHbIX [OOKYMEHTOB,
HeobXoAMMbIX OS18 NPEeAOCTaBMNeHUs MyHULMNanbHOM yCryru, B cnydae ecnu 3asiBnedve u
[OKYMEHTbI, HeoOXoauWMble [Ans NpeaoCTaBreHnss MyHULMNanbHOW yCrnyru, nojaHbl B
COOTBETCTBUM C MHOPMaLIMEN O CpoKax W nopsiake NpeAoCTaBieHns MyHULMNanbHoON yenyru,
ony6nukosaHHoit Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VicyepnbiBatoLLuii NepedeHb OCHOBaHMI AN NPUOCTAHOBNEHUA UK OTKasa B
npenocTaBneHN MyHULMNANbLHOW yCnyru

2.8.1. OcHoBaHus AN NPUOCTAHOBMIEHUS MPEAOCTABMEHUA MyHULMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHua A4nA 0TKasa B NpeAoCTaBleHn MyHULMNAanbLHOW yCnyru:

1) HecoOTBETCTBME WHQOPMaLMK, COAepXalleics B 3asBMNEHUM Ha 3akroyeHue
[OroBOpa Ha pasMelleHMe HecTauuoHapHoro Toprosoro obbekta (npodunb, aapec
pacnonoXeHus wnu nnowaae obbvekra), TpeboBaHMAM K AaHHOMY MECTY, YCTaHOBMEHHbLIM
CxeMoil pa3MeLLEHUs HECTaUMOHapHbIX TOProBblIX OOBEKTOB HA TEPPUTOPUM MYHULIMNANBLHOrO
obpasoBaHus «ropof MHHONomMc» BepXHeyCrnoHCKOro MyHuuunanbHoro panoxna Pecnybnuku
TartapcTtaH» (ganee — Cxema pasmellerns HTO) nubo ero obpemeHeHve npaBamun TpeTbux nuL;

2) OTCyTCTBME MECTa, Ha KOTOpoe MOAAHO 3asiBMieHVe O 3ak/loYeHun A0orosopa Ha
pasmeLleHne obbekTa, B Cxeme pasmellenns HTO nubo ero obpemeHeHue npasamu TpeTbUX
nnu;

3) Hanuuune B 3aSBNEHUN UNU NPEACTaBIEHHbIX AOKYMEHTaxX MHgopMauuy, cogepxatimx
HEOCTOBEPHbIE CBEAEHNS,;

4) HecoOTBETCTBME HECTALMOHAPHOrO TOProBoro o6bekTa (Tun npoekTta, Npodune unu
nnoLaab obbekTa) TpebosaHusM, ycTaHoBNEHHbIM Cxemoii pasmellenunsa HTO Kk 3asBrieHHoOMy
MEcCTY;

5) OTCYTCTBME [AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5.1. AQMUHUCTPaTUBHOrO
pernameHTa;



6) Hanu4ve AByX 1 Gonee 3asBOK Ha pa3MeLLEeHe HeCTaLMOHapPHOro TOProBoro ooLekTa
Ans OKasaHUs yCnyr no peMoHTy obyBu;

7) Hanuuue AByx v Boriee 3asBOK Ha PasMELLEHNe HECTaLMOHapPHOro TOProBoro oobekTa
no peanusauuy neyaTHom NpoayKLuu;

8) HamuuMe 3aforDKEHHOCTWM no nnate (B TOM YuCne MNeHu) 3a Nepuop AeicTeus
[I0roBopa, Mo paHee 3ak/lo4YEeHHOMY AO0roBOpy Ha pasMelleHve HecTaluMoHapHOro TOproeoro
o6bekTa, CBbiLle ABYX MECSLIEB,;

9) Hanuuve akTa NUKBMAALMM  IOPUAMYECKOrO  nuvua,  UHAMBUAYaNbHOro
npeanpuHUMaTensl, peLleHus apbuTpaxHoro cyaa O MpusHaHWM opuAanYecKoro nuua,
WHOMBUAYANbHOMO NpeanpuHAMaTens, (U3UYeckoro nuua, NPUMEHSAIOWEro creumanbHbiii
Hanoroeblii pexum «Hanor Ha npodeccuoHarnbHblii aoxoa» 6aHKpOTOM K 00 OTKPbITUK
KOHKYPCHOro npou3BoACTBa.

2.8.3. MepeyeHb OCHOBaHUI ANA OTKasa B NPeAOCTaBMEHUA MYHULMNAnNbHOW ycnyru
ABNSETCHA UCHEPMbIBAOLLMM.

2.8.4. 3anpeluaeTca O0TKa3biBaTb B NPefOCTaBNEeHUU MyHULMNANbHOWA yCnyru B cny4vae,
ecnu 3asiBfieHne O NpenoCTaBfEeHMU MyHULUMNanbHOW YCnyru nogaHo B COOTBETCTBAU C
NHdOpMaLMeit 0 cpokax 1 NopsiAKe NPeLOCTaBMNeHNs MyHULMNAnbHOM yCryri, ony6IMKoBaHHO
Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep 1 OCHOBaHUSA B3WMaHWUS rocyiapCTBEHHON MOLUUHbLI UMW UHOW NNnaTl,
B3MMaeMoi 3a NpefocTaBieHne MyHULMMNANIbHON yCryru

MyHmumnaanaﬂ ycnyra npegocTtaBliaA€TCA Ha ©e3B03Me31HON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble SBASIOTCS HeobXxoANMbIMU 1 06a3aTeNbHbIMK AN
NPeAoCTaBeHNst MyHULMNASLHOW YCIyru, B TOM Y/CHE CBEAEHUS O AOKYMEHTE (JOKYMEHTax),
BbljaBaeMoM (BblAaBaeMbIX) OpraHusaLusaMu, y4acTBYOLWMMY B NpeLoCTaBneHnm
MyHULMNAanbHbIX yCryr

MpenocraeneHne HEOOXOAUMbIX U 0BA3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MopsiaoK, pasMep 1 OCHOBaHUA B3MMaHWs NiaTthl 3a NpefoCTaBieHne ycnyr, KoTopble
ABNSATCS HEOBXOAMMbBIMU U 0BS3aTENbHLIMI AN NPEeAOCTaBNeHUA MyHUUMUNANbLHON yCnyru,
BKIIOYAA MHOPMaLMIO 0 METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpenocTasneHne HeobXoauMbIX U obs3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumarnbHbI CPOK OXMAAHWUS B o4epenun npu nogadye sanpoca o npefocraBneHnn
MYHULMNAnbHOM YCIyru, YCIyru, NpeAocTaBnsieMoi opraHusaumen, y4acTeyioLen B
NpeaoCcTaBieHn MyHULMMANbHOW YCNyrn, 1 Npyu NonyYeHun pesynbtaTa npeaocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxuaaHus Npu nogade 3asBrieHns Ha NoslyYeHne MyHULmMnanbHom ycnyru
- He bonee 15 MUHYT.

2.12.2. Tpu nonyYyeHun pesynbrata nNpefoCTaBIIEHUA MyHULMMNANbHOW  yCcnyru
MaKCUManbHbI CPOK OXUAaHUS B o4epeamn He JOSKeH npeBbilatb 15 MUHYT.

2.13. CpoK 1 NopsiAOK perucTpaLmuy sanpoca 3asBUTensi 0 NpeaocTaseHnn MyHULMnarnbHoOm
YCyrW 1 yCryru, NpefoCcTaBnsieMoi opraHn3aLmnen, y4acTeyoLen B NpesocTaBneHnm
MYHULMNAnNbHOM YCyrk, B TOM YUCHE B 3MEKTPOHHON dhopme

2.13.1. Mpu nuyHom obpawjeHnn B MOLl B OeHb nodayun 3asiBNeHWs 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL| c peructpauMOHHbIM HOMEPOM, NOATBEPXAAIOLWIMM, YTO
3asiBIeHe OTNPaBfEHO, 1 AaTon NoAayn 3asBNeHus.



2.13.2. Tpu HanpaBneHun 3asiBneHuss  nocpeactsom  EauHoro  noprana,
PecnybnukaHckoro noprtana 3asBuTenb B AE€Hb MNOAAYU 3asiBnNeHus nony4aeT B NUYHOM
kabuHete PecnybnukaHckoro noptana M N0 3MEKTPOHHOW  noyTe  yBeAOMIEHWe,
noATBepXaaloLlee, YTO 3asiBfeHNe OTMPaBEHO, B KOTOPOM YKa3blBAKOTCA PErMCTPaLMOHHbIN
HOMep 1 gata nogayu 3asBrneHus.

2.13.3. Mpu nuyHom obpaLleHuu B icnonHUTenNbHbI KOMUTET B IEHb NoAa4n 3anBneHns
YMOMIHOMOYEHHbIM AOMKHOCTHLIM NULOM MCNOMHATENBHOTO KOMWUTETA 3asBUTENIO BblAaeTcs
pacnucka M3 aBTOMATM3MPOBaHHOW MH(MOPMALIMOHHON CUCTEMbI, NpeAHa3HaveHHoh Ans
OKa3aHUs rOCyAAPCTBEHHbIX W MyHULMMANbHbLIX YCNYr, C PerucTpaumoHHbIM HOMEPOM, AATOi
nojavv 3asBrneHus 1 nepevyHemM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUSIM, B KOTOPbIX NPeAOCTaBNAETCA MyHULMNanbHas ycnyra, K
3any OXuAaHWs, MecTaMm Asisi 3anofiHeHUs 3anpocoB O NpefoCTaBNeHN MyHULNansHON
yCnyru, MHOPMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anosHEeHNs 1 nepevyHeM AOKYMEHTOB,
HeobXoAMMbIX AN NPEAOCTABNEHMS KaXA0N MyHULMNANbHON YCyri, pasMeLLeHuto 1
ohOPMIEHMIO BU3YarbHOMN, TEKCTOBON U MyNbTUMEANIAHOM UHG OpMaLUM O NopsiAKe
npenocTaBneHNsl TaKo yCryru, B TOM YUCe K 06ecnedeHunto OCTyNHOCTU AN UHBanuaoB
yKasaHHbIX OGbEKTOB B COOTBETCTBUM C cheAeparnbHbiM 3aKOHOAATENBCTBOM U
3aKoHoaaTenbcTBoM Pecnybnuku TatapcTaH o couuanbHON 3aluTe MHBanuaos

2.14.1. TNpepocTaBrneHne MyHuUMNanNbHOW YCNyry OCYLUECTBNSETCA B 3AaHUAX U
NOMELLIEHUsIX, 0BOPYAOBaHHbIX NPOTUBOMNOXAPHON CUCTEMOW 1 CUCTEMON MOXKaAPOTYLLEHUS.

MecTa npvema 3asBuTenein obopyaytoTcs Heobxoanmon mebensio Ans oopMIeHUs
AOKYMEHTOB, NUHPOPMALIMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKkoHoAaTenbcTBOM Poccuiickoint Pegepauum o coumanbHOn
3alwmTte uHBanNMAOB B Uensax OecnpensaTcTBEHHOro AocTyna K MecTy npeaocTaBfneHus
MyHUUMNanbHOM ycnyru obecneynsaeTcs:

1) obecneuymBaetcs  GecnpenATCTBEHHbIA  OOCTYNn  WHBaNWAoB K MecCTy
NpeaocTaBNeHNs MyHULMNAanbHoOW ycnyru (yA00HbIn BXOA-BbIXO B MOMELLEHUS 1 NepeMeLLeHne
B UX npegenax);

2) BusyanbHas, TEKCTOoBas W MynbTUMeauiHas UHgopmauus O  nopsgake
npefocTaBneHnst MyHULMNanbHO! ycnyrn pasmeLlaeTca B yao0HbIX Ans 3asBUTENEN MecTax, B
TOM YUCIIE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB; ,

3)  CoOnpoBOXAEHWE MHBAMAOB, UMEIOLLMX CTOWKME PAacCTPOMCTBA (DYHKLMM 3PEHUSA U
CaMOCTOATENBHOrO NEPEABMKEHMUS, U OKa3aHNe UM NMOMOLLK,

4)  BO3MOXHOCTb CAMOCTOSITESIbHOTO MEPEABUXEHUA MO TeppuUTOpUKM, Ha KOTOPOIA
pacnonoXeHbl 0GBEKTbI COLManbHOMN, NHXEHEPHON N TPaHCMOPTHOW MH(PaCTPYKTyp, BXOAA B
Takue oObeKTbl U BbIXOA4a U3 HUX, NOCaAKM B TPAHCNOPTHOE CPEACTBO U BbICA[KN U3 HETO, B TOM
4yucrne ¢ UCNonb30BaHNEM Kpecria-KOMsCKu,

5) Haanexailee pasmelleHne obopynoBaHWs M HOcUTeneid  UHpopmauuu,
HeobxoanMbIX Ansa obecneveHus 6ecnpenaTCTBEHHOro AOCTyna UHBaNMAoB K ycriyram ¢ y4eTom
OrpaHUYEHU NX XKN3HEAEATENBHOCTY;

6) nybnuposaHue HeobxoaWMoOW AN MHBANMAOB  3BYKOBOW U 3pUTENbLHOIA
NHOPMaLIMK, a TaKkKe HaAnuceil, 3HAaKOB W MHOW TEKCTOBOW W rpadmyeckon UHopmMauum
3HaKaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpainns;

7) ponyck cypgonepesojynka v TMpnocypaonepeBoaymnka,;

8) ponyck cobaku-npoOBOAHWKA MpU HanuyduuM AOKYMEHTA, noaTBepXpatollero ee
cneunanbHoe obyyeHve u BblgaBaemoro no opme U B nopsake, KOTopble yCTaHOBMEHbI
npukasom MuHuCTepcTBa Tpyaa 1 coumanbHoi 3awmTel Poccuiickon ®eaepauum ot 22.06.2015
Ne 386H «O6 yTBEepxaeHUn popMbl AOKYMEHTA, MOATBEPXAAIOLLEro cneumansHoe obyyeHue
cobaku-npoBoaHUKA, 1 NOpALKA ero Bblaavm».

2.14.3. TpeboBaHusi B 4acTn obecneyeHus AOCTYNHOCTU ANsS MHBaNWAOB OOLEKTOB, B
KOTOPbIX OCYLLECTBNAETCSA NpeaoCTaBneHne MyHuLunanbHOn yenyru, u CpecTs, UCMONb3yeMbIX
Npu NPEAOCTABMEHUN MYHULMNANBHOW YCNyrn, KOTOpble yKasaHbl B nofAnyHkTax 1 — 4 nyHkTa



2.14.2. agMUHUCTPATUBHOIO PErfiaMeHTa, NPUMEHAIOTCA K 0O0beKkTaM 1 CpeacTBam, BBEAEHHLIM
B 9KCMNyaTaLmio Unn NPoLLEeALLMM MOAEPHU3aLMIO, pEeKOHCTPYKUuio nocne 1 utons 2016 roaa.

2.15. MNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMNAanbHON yCnyru, B TOM YACNE KONUMYECTBO
B3aMMOAEVICTBUI 3aBUTENA C AOMKHOCTHLIMU NULAMU NPU NPEAOCTABNEHM MyHULMNAbHO
YCAYIN 1 NX NPOLOIDKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs MHopMaLum o xoae
npefocTaBneHns MyHALUNanbHO YCryri, B TOM YUCHE C UCMOoNb30BaHUEM MHCOPMALIMOHHO-
KOMMYHUKALIMOHHBLIX TEXHOMOIUIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb MOSyHeHNS
MYHULMNAnbHOM YCnyrn B MHOTO(YHKLIMOHANbHOM LIEHTPE NPeAOoCTaBNeHUs rocyapCTBEHHbIX
N MyHULMNAnbHbIX ycnyr (B TOM Yucne B NOMHOM 06beMe), B N1t0OOM TEppUTOpUanbHOM
noJApasfeneHun opraHa UCMosIHMTESNbHO PacnopsAMTENbHOro opraHa MeCTHOro
camoynpasieHus, Mo BbIGOpY 3asBUTENS (SKCTEPPUTOPMASTbHBIA NPUHLAM), NOCPEACTBOM
3anpoca 0 NPeaOCTaBMEHUN HECKOMbKNX rOCyAapCTBEHHbIX U (M) MyHULUMNAnbHbIX YCYr B
MHOTrO(PYHKLMOHAMNbHBIX LeHTpax NpeAoCcTaBeHns rocyiapCTBEHHbIX U MyHALMNanbHbIX YCryr,
npenycmoTpeHHoro crtateei 15.1 defepanbHoro 3akoHa Ne210-O3 (KoMMneKCHbIN 3anpoc)

2.15.1. TokasaTensmMu [OCTYMHOCTM NPEfOCTaBNEHVNS  MyHULMNAnbHOW  ycnyru
ABNAITCA:

pacrnosoXeHHOCTb NMOMELLEHNSA, B KOTOPOM BeAeTcs NpueM, Bbiaava AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOro TpaHCnopTa,

HanuMymMe HeoBXOO4UMOro KonuyecTsa CrneuuanucToB, a Takke NoMeLLeHUA, B KOTOpbIX
OCYLLECTBAETCS NPUEM JOKYMEHTOB OT 3asaBUTENEN;

HanMuMe ucyepnbiBalolwed UHGopmauun O crnocobax, nopsake U cpokax
npefoCTaBeHns MyHUUMNAnNbHON YCyrn Ha MHGOPMaLMOHHBLIX cTeHaax, EauHom nopTane,
Pecny6nukaHckoM nopTane, oduumanbHoM caiTe MyHULMNanbsHOro paoxa;

oKasaHue NoMOLLUM MHBanNuaamM B NpeofoneHun bapbepoBs, MeLlatoLLmMX Nony4YeHnto umum
yCnyr HapaBHe C ApYrMMn nLamu.

2.15.2. MNokasaTensaMu Ka4yecTsa NpeaocTaBneHns MyHULMNanbHOM YCnyru SBnsaoTes:

1)  cobniogeHne CpoKoB NpuemMa 1 pacCMOTPEHUS OKYMEHTOB,

2) cobniogeHre cpoka nonyvyeHns pesysbrarta MyHULMNanbHOW yenyru;

3) oTcytcTBME OOOCHOBaAHHbIX anob® Ha HapyleHus agMWHUCTPaTUBHOrO
pernameHTa, CoBepLUeHHble paboTHUKamu MCnonHUTENbHOro KOMUTETA,;

4)  KONUYecTBO B3aMMOIENCTBUA 3aABUTENS C LOIDKHOCTHbIMU N @MU (6es yyeTa
KOHCYNbTaUui):

B3aMMOAECTBME 3aaBuTens ¢ paboTHukamu MicnonHutensHoro komuteta unu MOL npu
NpeaoCTaBNeHny MyHULMNAanbHON YCryrh OCYLIECTBNAETCS OAMH pas npu npeactasneHuun
3a8BMeHnsa co BCeMU HeOBXOANMbIMU JOKYMEHTaMu;

OOVH pas B Ccry4ae HeobXoAMMOCTU MOMyyYeHus pesynbTata npefocTaBneHns
MyHWUMNansHoit ycnyru B McnonHuTenbHom komutete unu MOL| B cbopme 3ksemnnapa
3MEKTPOHHOro AOKyMeHTa Ha ByMaxKHOM HocuTene.

MpoAoMKUTENBHOCTb OAHOrO B3aUMOAENCTBUSA 3asaBUTENS C AOMKHOCTHbIMU fMuamu
npv NpeoCTaBNeHNN MyHULMNANbHON YCAYri He nNpesbiaeT 15 MUHYT.

3asBuUTENb BrNpaBe OLEHWTb KayecTBO NPefoCTaBIIEHUA MyHULMNANbHOW ycnyrn C
NOMOLLbLIO  YCTPOWCTB  TMOABWXHOW  paguoTenedoHHOW  CBSi3W, C  MCMOSb30BaHWEM
PecnyGnukaHckoro nopTana, TepMUHarnbHbIX YCTPOUCTB.

2.15.3. MHcbopmaumsa 0 xofe NpeaoCTaBreHns MyHULMNanbHOW yCryrn MOXET ObiTb
nony4yeHa sasBuTENemM B UYHOM kabuHeTe Ha EauHom nopTane, PecnybnukaHckom noprane, B
WcnonHutensHom komutete, MOLI.

2.15.4. MNpepocTasrexne MyHULMNanbHOW yCnyru ocyllectsnsaetca B nobom MoOL, no
BbIGOPY 3asiBUTENs HE3aBUCUMO OT MeCTa ero XuTenbCcTBa WU MmecTa (pakTU4eckoro
npoxusaHus (NpebbiBaHus) Ha TeppuTopun Pecnybnukn TaTtapcTtaHd no akcTepputopuansHoMy
npuHLUMNY.

MyHuuMnanbHas ycnyra B COcTaBe KOMMIIEKCHOro 3anpoca He NpefocTaBnseTcs.



2.16. UHble TpeboBaHwsi, B TOM Y/CNE YYNTbIBAKOLLME OCOBEHHOCTN NPeAOoCTaBNeHNS
MYHALMNAnNLHON YCnyryi Mo 3KCTEPPUTOpPUanbHOMY NpuHLUMNY (B Cnyyae, ecnu MyHuumnanbHas
ycrlyra npefocTaBisieTcs No 3KCTeppUTOpUansHOMy NpuHLMNY) 1 ocobeHHOCTU
npefoCTaBNEeHNst MyHULMNANbHON YCNyrn B 3NEKTPOHHO dhopme

2.16.1. Mpu NpeAoCTaBAeHN MyHULMNANLHON YCNyrit B 3NEKTPOHHO popme 3aaBUTESb
Brnpase:

1) nony4nTb MHpopMaLMio O nopsake U Cpokax NpeAoCTaBneHus MYHULMNanbHON
ycnyru, pasmeLleHHyto Ha EquHom nopTtane, PecnybnukaHckom noprane;

2) nopaTth 3asBfEHWE O NPEAOCTABMNEHNA MyHULMNANbBHOW YCIYrn U NHbIE AOKYMEHTHI,
Heobxoaumble ANs NPedoCTaBMNEeHUs MyHWUMUNanbHOW ycnyru, B TOM 4ucne LOKYMEHTbl U
NHpOPMALIMIO, SNEKTPOHHBIE 06pasbl KOTOPLIX paHee Dbl 3aBePEeHbI B COOTBETCTBUM C NYHKTOM
7.2 yacTn 1 ctatbu 16 PepgepansHoro 3akoHa Ne 210-93, ¢ ucnosnb3oBaHNEM PecnybnukaHckoro
noprtana,;

3) nony4nTb CBEAEHWS O XOAe BLINOMHEHUS 3asiBNEHMA O MpPeaocTaBfieHun
MYHULMMAnbLHON YCNYr, MOAAHHBIX B 3MEKTPOHHO hopMme;

4) OCyLLIECTBUTb OLIEHKY Ka4eCcTBa NpefoCTaBNeHNs MyHULMNAbHOW ycnyru;

5) nonyunTb pesynbTaT NpefoCTaBneHns  MyHULMUnanbHoW —ycnyrn B dopme
3MNEKTPOHHOro AOKYMEHTA;

6) nogaTh xanoby Ha peLueHue u aeiicterne (besaeicTamne) ICNonHUTENLHOro KOMUTETa,
a TaloKe ero JOMKHOCTHBIX MWL, MyHWLMNANbHbIX CRyXalumx nocpeacTsom PecnybnukaHCKoro
noptana, nrnoptana enepanbHOW  FOCYAApCTBEHHON — MH(OPMALIMOHHOW  CUCTEMB,
oBecrneunBatoLLell npoLecc gocyaebHoro (BHeCyaebHOro) obxanosaHusa peLleHnin u AencTesun
(BeanencTarst), COBEPLUEHHbIX NPY NPefoCTaBNeHUM roCyAapCTBEHHbIX 1 MyHULUNANbHBIX YCITyr
opraHamy, MpPefOCTaBNSAOWMMA  rOCyJapCTBEHHbIE W MyHAUMNAanbHbie — ycnyru,  UX
[OMKHOCTHBIMU NULAMMW, FOCYAaPCTBEHHBIMU U MyHULIMNANbHBIMU CIY>XaLLUMW.

2.16.2. ®opmupoBaH/Me 3asBfiEHUss OCYLUECTBNSETCss MNOCPEeACTBOM  3anoJiHeHUA
SMEKTPOHHON (popMbl  3asiBrieHuss Ha PecnybnukaHckom nopTane 6e3 Heobxo4MMOCTH
[ONOMHUTENBHON NoAayy 3asiBNEHUs B Kakoi-nnbo nHoi popme.

2.16.3. Mpu dhopmrpoBaH1K 3asBreHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUSI W COXPaHEHUs 3asiBNeHWs U UHbIX [LOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHus yenyru,

2) BO3MOXXHOCTb 3arOfHEHUS1 HECKOSIbKUMU 3asiBUTENSIMU OLHON 3MNEKTPOHHON POPMbI
3asBneHns npu obpalleHun 3a ycnyramu, npegnonaratllmy HanpasneHue COBMECTHOro
3aABIEHMSA HECKONbKMMN 3aABUTENAMMU,

3) BOBMOXHOCTb MeyaT Ha OyMakHOM HOCUTEne KOMWW  SMEKTPOHHON dhopmbl
3asABneHus;

4) coxpaHeHue paHee BBeEHHbIX B ANEKTPOHHYIO (POPMY 3asBMNEHNs 3HayeHui B nroboin
MOMEHT MO XenaHWi Nonb3oBaTens, B TOM YuCMe Mpy BO3HMKHOBEHMM OLIMOOK BBOAA W
BO3BpaTe A/ NOBTOPHOTO BBOAA 3HAYEHWIA B ANIEKTPOHHYIO (POPMY 3asiBNEHNS,

5) 3arnonHeHne Monen aneKkTPoHHON MOpMbl 3asBfeHuss A0 Havana BBOAA cBefeHun
3asBUTENEM C WCMONb3OBaHUEM cBefeHuin, pasmewleHHblx B ECUA, u CBE[IEHUN,
onybnukoBaHHbix Ha PecnybnukaHckom nopTtane, B 4acTy, Kacalollencs CcBedeHUN,
OTCYTCTBYIOLLMX B €4AMHON CUCTEME UAEHTUdMKALMKU 1 ayTEHTUdMUKaLUK;

6) BOBMOXHOCTb BEPHYTbCA Ha Noboil U3 3TanoB 3anosiHeHNs 3MNEKTPOHHON popMbl
3anBneHus 6e3 noTepu paHee BBeAEHHON UHopMaLny,;

7) BO3MOXHOCTb [OCTyNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBNEHNAM B TEHEHNE He
MeHee OfIHOrO rofa, a TaKkKe YaCTUYHO CchOPMUPOBAHHBIM 3asIBNEHNAM - B TeUEHUE He MeHee 3
MecsLEB.

2.16.4. 3anucb 3asiBuTenen Ha npvem B MOLL (nanee - 3anuck) ocyllecTBnseTCA
nocpencTsom PecnybnukaHckoro noprana, TenegoHa KOHTaKT-LeHTpa ML,

3asBUTENIO NPEfOCTABNAETCS BO3MOXHOCTb 3anncu Ha niobble cBoboAHbIE AN npuema
[aTy v Bpems B Npeaenax yCTaHOBNEHHOro B MHOrO(YHKLMOHANBEHOM LIEHTpe rpacduka npuema.

3anuch Ha ONpeaeneHHyo AaTy 3akaHuMBaeTCs 3a CyTKM 40 HaCTynmeHns 3Ton Aatbl.



[insi  oCylLecTBREHNs npeABapuTenbHON 3anucy nocpefctsom  PecnybnukaHckoro
nopTtana 3asBuTento Heo6XoAMMO yKasaTb 3anpalunBaemblie CUICTEMON A@HHbIE, B TOM HYUCNE:

bamunuio, UMsi, OTHECTBO (NPU HaNU4nK);

Homep TenedgoHa,

aflpec 3MEeKTPOHHOMN MOoYThI (MO XenaHuo);

Xenaemyto garty v Bpems npuema.

B cnyyae HeECOOTBETCTBMS CBE[EHWil, KOTopble coobLmn 3assuTeNb  Npu
npeaBapuTENbHOI 3anucu, AOKYMEHTaM, NPeACTaBNEHHbIM 3asiBUTENeM Npu U4YHOM npueme,
npegBapuTenbHas 3anucb aHHynupyeTcs.

Mpu ocyllecTBneHUs MpeaBapuTenbHOA  3anucu  3aseuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTh TaroH-noATBepxXaeHue. B cnyyae, ecnn sassutens coobmMT aapec
3NEKTPOHHOM MOYTLI, Ha YKa3aHHbI aapec Takke HanpasnaeTcs UHpopmaLms o NOATBEPXKAEHUM
npeABapuTENbHOI 3anucy C yKkasaHueM Aatbl, BDEMEHU U MecTa npuema.

Mpy OCyLUECTBIIEHUU NPEABAPUTENBHO 3anucu 3asBuTeNb B 00si3aTenbHOM Nopsake
NHOPMUPYETCSH O TOM, YTO NpeABapuTenbHas 3anucb aHHYNIMPYeTCs B Cily4ae ero HesBKu no
ncteyeHun 15 MUHYT C Ha3HAYEHHOro BPEMEHMU Npuema.

3asBuTenb B Nt060E BpeMs BnpaBe 0TkaszaTbCA OT NpeABapuTesibHON 3anucu.

3anpeljaetca TpebosaTb OT 3asBUTENS COBEPLUEHUS WHbIX AEWUCTBUA, KpOME
NPOXOXAEHUS UAEHTUdMKALUMK 1 ayTeHTUdUKaUUM B COOTBETCTBUMU C HOPMAaTUBHLIMU
npasoBbIMU akTamu Poccuiickoii Peaepaumu, ykazaHusa Lenu npuema, a Takke npefoctasneHms
cBEeEeHU, HEOBXOAWMBIX ANS pacyeTa ANUTENbHOCTW BPEMEHHOTO WHTEpBana, KOTOpbli
Heobxoaumo 3abpoHupoBaTh Ana npuema.

3. CocTaB, NocnefoBaTenbHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPAaTUBHBIX NpoLleayp,
Tpe6oBaHWs K NOPSAKY UX BbINOMHEHUS, B TOM Y/ACNE OCOBEHHOCTU BbINOMHEHNS
aAMUHUCTPATUBHbIX NPOLEAYP B 3MEKTPOHHO hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS
aAMUHUCTPATUBHbIX NpoLeayp B MHOrOMYHKLMOHAMbHbIX LIEHTpax

3.1. OnucaHue nocrnenosaTenbHOCTU OENCTBUIA NpU NpefocTaBneHnn
MyHULMNANbHOW yCnyru

3.1.1. Mpepoctasnexnne MyHULMNANbHOW yCrnyru Bk4aeT B cebsa  cnepyolime
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) okasaHue KOHCYNbTaLuUii 3aaBUTENIO;

2) NPUHATUE U PACCMOTPEHNE KOMMIIEKTA [JOKYMEHTOB, NPEACTABMNEHHbIX 3asiBUTENEM,;

3) HanpaBneHWe MeXBEAOMCTBEHHbIX 3arMpocoB B OpraHbl, y4acTsywouue B
npefocTaBneEHUN MyHULIMNANbHOW YCRyru;

4) noAroToBKa pesynbTaTa MyHULMNanbHOM ycnyru;

5) BblAada (HanpasrneHue) 3asiBUTENIO pe3ynbTata MyHULUNanbHoW ycnyr.

6) ucnpaBneHue TEXHUYECKMNX OLLOOK.

3.2. Oka3aHune KoHcynbTauumm 3asaBUTESNO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBMAseTCs
obpalLleHure 3asBuTens Mo BONpOcaMm, CBS3aHHbIM C NpefoCTaBIeHneM MyHULMNANbHO yenyru.

[10MKHOCTHbIM nuuom (paboTHUuKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHNE
afMUHUCTPATUBHON NpoLeaypbl, ABNAETCA:

npu obpatleHum 3aasutens 8 MOL| — pabotHuk ML,

npu obpalleHnn 3asBuTenst B VCNonHUTENbHbIA KOMUTET — HavarbHWUK (UHAHCOBOTO
oTaena (nanee - JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3agBuTenb BrnpaBe oOpaTUTbCA 3a KOHCyNMbTauueihd o rnopsiake U Cpokax
npefocTaBneHns MyHuumMnansHoii yenyr 8 MOLL nnyHo n no TenedoHy 1 3aNeKTPOHHOI nouyTe.

PaGotHuk M®L| KoHCynbTUpyeT 3asiBUTens, B TOM 4WUCne Mo cocTaBy, opme
npeCcTaBNAeMON AOKYMEHTaUUM U APYruM BONPOCam Ans NOfyYeHUs MyHULMNanbHoi yenyru.



3asBUTENb MOXET MOMNY4YUTb MHpOpMaLMIO O Nopsiake nNpeaocTaBneHns MyHULMMNansHon
ycrnyru Ha oduumansHom cante MOLL http://mfc16.tatarstan.ru.

ALMVHUCTPATUBHbIE NPOLEAYPLI, yCTaHaBNNBAEMbIE HACTOALLMM MYHKTOM, BbIMOITHAKTCH
B [leHb obpalleHus 3aaBuUTens.

PeaynbTaTamu BbINOMHEHWS| aAMUHNCTPATUBHbIX NpoLieAyp ABNAIOTCA: KOHCYNbTauna no
cocTaBy, hopMe NPEeACcTaBNsAeMOn LOKyMEHTauun 1 ApyruM Bompocam, HeobxooMmbIM AN
MONy4YeHNs1 MyHULIMNAnbHOW yCnyru.

3.2.3. 3asBuTenb BnpaBe 06paTUTbCs B MCNOMHUTENbHbBIA KOMUTET MO TenecoHy wu
3MIEKTPOHHOMN MoYTE, a TakKe MOMNyYUTb KOHCYNbTauuio Ha PecnybnukaHckom nopTarsne, cainte
MCMONHUTENBHOTO KOMUTETA O MOPSAKE M CPoKax NpeAoCTaBMNeHns MyHUUMNanbHoii ycnyru, B
TOM umcrie no coctasy, POPMe NPEeACcTaBnAeMoi AOKyMEeHTauun v Apyrum Bonpocam AnA
NoNy4YeHNs MyHULMNansHOW yCnyru.

[10/PKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYSbTUPOBaHWE WH(OPMUPYET 3asBuUTens B
COOTBETCTBUM C TpeboBaHuAMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE MPOLEAYPLI, YCTaHABNNBAEMblE HACTOALLMUM NMYHKTOM, BbINOMHAOTCH
B TeYeHue Tpex pabounx AHER Co AHSA NOCTynneHns obpaLleHmns.

PesynbTaTamit BbINONHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP ABMAAIOTCA: KOHCYNbTaLUun no
cocTaBy, )OpMe NPEACTaBNAEMON LOKyMEHTauunM 1 ApyruM BoOnpocam, HeobxoouMMmbiM ANA
MONYYEHUS MYHULIMMNANBHOW YCIyru.

3.3. MpUHSATAE N PACCMOTPEHUE KOMMIIEKTA AOKYMEHTOB, NPEACTABNEHHbIX 3asBUTENEM

3.3.1. Mpuem JOKYMEHTOB A1t NPEAOCTaBNEHNS MyHULIMNANbHOW yCnyr Yepes MoL nnn
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3assuTens (NpeacraeuTens 3asBuTens) obpawaetca B MOLL ¢ sanpocom o
npefoCTaBREeHN MYHULMNANBHOW YyCryr U NpeAcTaBnseT AOKYMEHTbl B COOTBETCTBMM C
MyHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLL, Beaywmit npvem 3asBneHui:

onpepensieT npeameT obpalleHus,

YAOCTOBEPSET FIMYHOCTb 3as8BUTENS;

NPOBOAMT NPOBEPKY NOMHOMO4UI N1La, NoAaloLlero JOKyMeHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TPEOOBAHWAM, yKa3aHHbIM B NyHKTE 2,5
aMUHUCTPATMBHOIO pernameHTa,

3aMonHsAET aNeKTPOoHHyo dopmy 3aseneHns 8 AIC MOLL;

NpW NpefoCTaBNEHUM [OKYMEHTOB, YKasaHHbIX B MNyHkTe 2.5 aaMUHUCTPATUBHOrO
pernameHTa Ha OyMaxHOM HOCUTEne, OCYLUECTBNAET CKaHMpoBaHWe NPEACTABNEHHbIX
LOKYMEHTOB;

pacnevatbiBaeT 3asenenme ns AUC MOLL;

nepenaeT 3asBUTENIO Ha NPOBEPKY M NOANVNCAHME;

nocre noAnucaHust ckaHmpyeT nognucanHoe 3assnexune 8 AIC MOL;

sarpyxaetr B AUC M®LL nokymeHTbl, NpeAcTaBfeHHble B 3MNEKTPOHHON chopme UK
aNEeKTPOHHbIE 0Bpa3bl OTCKAHUPOBaHHbLIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AENO;

BO3BpALLAeT NOANUCAHHOE 3asiBIEHNE U OpUrnHarnbl OyMaxHbIX AOKYMEHTOB;

BblJaeT 3aABUTENIO pacnucKy B Npueme JOKYMEHTOB.

AOMUHUCTPATUBHbIE NpoLedypbl, ycTaHaBNMBAEMbI€ HACTOALLMM MYHKTOM, BbINOMNHATCA
B [leHb oDpalLleHus 3asaBuUTens.

PesynbTaTamMu BbINOMHEHWUS aAMWHUCTPATUBHBIX Npouedyp ABMAAKTCA. FOTOBOE K
oTnpaBKe 3asiBNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATBIX OT 3asaBUTENS B
VICNONHNTENbHBLIA KOMUTET B 3MEKTPOHHOR hopMe (B COCTaBE MaKeTOB 3MEKTPOHHbIX Aen) B
TeyeHne ofHOro paboyero AHA CO AHS obpalleHus 3asBUTENs B CTPYKTYpHOe noApasaeneHue
MoL.



PesynbTaTtamy BbINOMHEHUS aOMUHUCTPATUBHbLIX MNpoUeayp ABNAKTCA: 3asBneHue WU
nakeT [OKYMEHTOB (3MEeKTpOHHOe [Aerno), HanpasneHHble B WCnonHUTenbHbIA  KOMUTET,
NOCPEeACTBOM CUCTEMbI 3NEKTPOHHOrO B3auMOAENCTBUS.

3.3.2. MNpuem OOKYMEHTOB AN1A NPeAoCTaBneHNUsi MyHALMNANbHOW YCyrn B 3MEKTPOHHOM
dopme vepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asButenb [AnNsA nofauu 3asiBIEHUS B 3MEKTPOHHOW opme BbINONHAET
cneaywLwime 4eNCTBUSA:

BbINOSIHAET aBTOPM3aLMIO;

OTKpbIBAET POPMY SNIEKTPOHHOrO 3asiBIEHUS;

3anonHseT opMy AIEKTPOHHOTO 3asBIIEHUS, BKITIOYAIOLLYO CBeAeHUsl, Heobxoanumble U
obAzaTenbHble AN NPefoCTaBNEHUS MyHULMNANbHON YCNyru;

NpUKpennsaeT AOKYMEHTbI B 3MTEKTPOHHON hopMe 1nu 3NIEKTPOHHbIE 00pa3bl LOKYMEHTOB
K dpopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoaAnMocCTH);

noATBepXaaeT akT O3HAKOMMEHUS W cornacus C  YCrnoBuAMU U MOPSAKOM
NPeAoCTaBlieHNs  MyHMUMNAnNbHOW  ycnyrn B 3NEKTPOHHOW hopme  (ycTaHaenueaeT
COOTBETCTBYIOLLYI OTMETKY O corfacum B popme 3neKTPOHHOrO 3anBreHus);

noarsepxaaeT [OCTOBEPHOCTb COOBLLEHHbIX cBefeHuin (yctaHaBnueaeTt
COOTBETCTBYIOLLY OTMETKY B POPME 3MIEKTPOHHOIO 3asiBMEHUS);

OTNpaBMsAET 3amnofIHEHHOE 3MEKTPOHHOE 3asiBMEeHne (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOPME 3NIEKTPOHHOIO 3asiBMNeHuUs);

3NEKTPOHHOE 3asiBNEeHME NOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHuAMY nyHKTa 2.5.3
aAMWHUCTPATUBHOIO pernameHTa;

nonyyaet yBefomMsieHve o6 oTnpasKe 3NEKTPOHHOIO 3asBNEHUS.

dopmaTHO-noruyeckas nposepka CHOPMUPOBAHHOIO 3anpoca OCYLLIEeCTBNAeTCs nocne
3anonHeHns 3asBUTENEM KaXAoro U3 Nomner 3NeKTpoHHoW dopMmbl 3anpoca. [Npu BbiABNEHUN
HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3NEKTPOHHOW (popMbl 3anpoca 3asBUTENb YBEAOMIAETCA O
XapakTepe BbiSiBNEHHOW OLWMOKN 1 nopsiake ee yCTpaHeHUss NocpeacTBOM MH(OPMAaLMOHHOro
cooOLUeHnsa HenocpeaCTBEHHO B 3rIEKTPOHHOM hopme 3anpoca.

AOMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHaBNMBaeMble HACTOALLUM MYHKTOM, BbINOMHAKOTCA
B Ae€Hb obpalleHns 3aasButens.

PesynbTaTamy BbINONHEHUST aOMUHWUCTPATUBHLIX MpoLEedyp ABMAIOTCA: 3MNEKTPOHHOE
fAeno, HanpaeneHHoe B WcnonHUTEnbHbI KOMUTET MOCPEACTBOM CUCTEMbI JMEKTPOHHOrO
B3aMMOAENCTBUSA.

3.3.3. PaccmoTtpeHune komnnekTa 4OKyMeHTOB ICnonHMTENbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMEM Ha4vana BbINOSIHEHMA aQMUHUCTPATUBHOW npoLueaypbl ABNAeTCs
MOCTYNSEHNE 3asIBNEHUS U MHbIX [JOKYMEHTOB, HeobXoAuMbIX [Ans npeaocTaBneHus
MyHMLMNANbHOW yCnyru.

[OMKHOCTHbLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSTHEHME
afMUHUCTPATUBHON NpoLeaypbl SBNAETCSA rMaBHbIA cneumanucT no Aenonpous3BoAcTBy (nanee
- DOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB, B criyyae obpalleHus
3aaBuTens ¢ 3aasneHnem B AcnonHuTenbHbI KOMUTET:

onpegenseT npegMmeT obpalleHus;

yCTaHaBNMBaeT fINYHOCTb 3aABUTENS,

NPOBOAUT NPOBEPKY MOMTHOMOYUIA NnLa, NoAAaoLLEro JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPebOBAHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATMBHOIO perfiameHTa, nNpoBEPKYy COOTBETCTBUSA MNpPeAcTaBfieHHbIX [OOKYMEHTOB
YyCTaHOBIMNEHHbIM TpeboBaHusaM (Hagnexaiiee odopmreHue Konun LOKYyMEHTOB, OTCYTCTBUE B
[LOKyMEHTax nog4yuCTOK, NPUMNUCOK, 3a4EPKHYThIX CIIOB U UHbIX HE OrOBOPEHHbIX UCTIPaBIIEHWIA);

3arnonHAeT 3NEKTPOHHYI0 (DOPMY 3asiBIEHMSI B aBTOMATM3UPOBaHHON MHAOPMaLMOHHON
cucTeme, npeaHasHa4YeHHON s OKasaHUsA rocyAapCTBEHHbIX U MyHUUMNAnbHbIX YCNYT;

npu npegocTaBfeHun [OOKYMEHTOB, YKasaHHbIX B MyHKTEe 2.5 agMWHUCTPATUBHOMO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLWEeCTBNAeT CKaHupoBaHue npeacTaBneHHbIX
AOKYMEHTOB;



pacnevaTtbiBaeT 3asBneHune;

nepefaeT 3asiBUTENIO Ha NPOBEPKY U NOANUCaHNE,;

nocrne noanucaHusa ckaHupyeT noanucaHHoe 3asBrneHue;

3arpy>xaeT B aBTOMaTU3NPOBaHHYIO MH(OPMALIMOHHYIO CUCTEMY, NPEeAHA3HAYEHHYI0 AN
OoKasaHusA roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNYr [OOKYMEHTbl, NpeacTaBfeHHbie B
3MEKTPOHHON (POPME UMM 3MNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBIX AOKYMEHTOB, (PopMUpyeT
3MNeKTPOHHOEe AEero;

BO3BpaLLaeT NoAnMcaHHOe 3asiBNeHne U opurmHasnbl OyMadkHbIX JOKYMEHTOB 3asiBUTENIO;

BblJaeT 3asBUTENIO Pacnucky B Npueme JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHW AN OTKasa B NpueMe OOKYMEHTOB A0J/IKHOCTHOE nuLo,
OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, YBEAOMIISIET 3asBUTENSA O HanNU4uuM NPensATcTBuiA ANS
npuema 3asiBNeHns U Bo3BpaLLaeT emMy AOKYMEHTbl C OObACHEHUEM COAEpPXKaHUS BbiSBNIEHHbIX
OCHOBaHWiA ns oTkasa B NpuemMe [OKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB, NOCre NOCTYNNeHnA
AOKYMEHTOB Ha paccMOTpeHMe:

npuceauBaeT 3asiBEHUI0 HOMEP B COOTBETCTBUM C HOMEHKIaTypon Aen,

N3y4aeT MOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM YUCe MPUNOXEHHbIE 3asBuTenem
[IOKYMEHTbI B 3NEKTPOHHO (hOpME 1 3MEKTPOHHbIE 00pa3sbl JJOKYMEHTOB,;

NPOBEPSET KOMMINEKTHOCTb, YNTAEMOCTb 3IEKTPOHHbLIX 0BPa30B AOKYMEHTOB,

npoBepsieT cobnogeHne  ycrnoBuid  AEWCTBUTENbHOCTU  3MEKTPOHHOW  noanucy,
nocpeacTsom obpalleHuss Kk EauHomy noptany (B cnyyae, ecnu 3asBuUTenem npeacrasneHbl
3MEKTPOHHbIE [JOKYMEHTbI, MOAMUCAHHbIE YCWUIEHHON KBanuULMPOBAHHOW 3MEKTPOHHOM
noanNuChLIO).

Mpn HanMuuMu OCHOBAaHWIA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMUHUCTPaTUBHOrO
pernameHTa, NoAroTaBnBaeT NPOEKT peLleHusi 06 oTkase B Nnpueme JOKyMEHTOB, HEOOXOANMbIX
ANSA NpeAocTaBNeHNs MyHULMNAanbHOW yCryru.

B cniyyae, ecnu B pesynbTaTe NPOBEPKU YCUNEHHOW KBANMULMPOBAHHOW 3NEKTPOHHOM
NOAMUCHY BbISIBIIEHO HECOBMNIOAEHWE YCNOBUI €€ AeACTBUTENBHOCTU, NPOEKT peLueHuns ob oTkase
[OIMKEH cofepxaTtb NyHKTbl cTaTbn 11 GepgepanbHoro 3akoHa Ne 63-03, KoTopble MOCYXWUIK
OCHOBaHWEM [151 €ro NPUHATUSA.

MpoekT pelueHnss 06 oTkase B Npueme AOKYMEHTOB, HEOOXOAMMbIX A NPEAOCTaBNEHUS
MyHULMNAnNbHON ycryru, ¢ ykasaHueM npudmH oTkasa (B criyyae, eciiu OCHOBaHWsA Ans oTkasa B
npveme OOKYMEHTOB, HEOOXOAMMBIX ANS NPeAoCTaBNeHnsa MyHUUMNanbHOW yCnyru, cBssaHbl C
HapyLLeHWEM YCTaHOBMEHHbIX TPeGoBaHWN K TakMM AOKYMEHTaMm, OCHOBaHUst AN OTKasa B
npueme [OOKYMEHTOB [OJDKHbI cofepxaTb WHdopMauuio O HauMeHOBaHUU [OKYMEHTOB
(MHOPMaLIMK, CBELEHWIA), KOTOopble He MpeAcTaBneHbl, COAepXaT HeAOoCTOBEpHble U (Mnu)
NPOTUBOPEUMBLIE CBEAEHUS, OGOPMIIEHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha cornacoBaHwe B YCTaHOBMEHHOM TMOpsAke MNOCPEACTBOM  CUCTEMb
3NEeKTPOHHOro AoKymeHToobopoTa.

CornacoBaHve npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXoAUMbIX ANS
NnpeaocTaBneHnss MyHUUMNAnNbHOW YCnyru, OCYLUECTBMAETCA B nopsake, npegyCMOTPEeHHOM
nyHkToMm 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWUiA Ans oTKasa B NpuemMe JOKYMEHTOB, NpeAyCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernaMmeHTa, AOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
[IOKYMEHTOB, B T€YEHWE OAHOro paboyero AHSA CO AHSA MOCTYNIIEHWUS 3asiBNEeHWs, HanpasnseT
3anBUTENIO, yKasaHHbIM B 3asiBreHMM Crnocobom, yBEAOMISIEHME O MOCTYNNeHUN 3asBheHus,
cofepallee BXOASLUMIA PerucTpaumoHHbIi HOMEpP 3asBIEHUA, OATy MONy4YeHus 3asBrneHus,
nepeyeHb HauMeHoBaHuli panos, NpPeAcTaBnEeHHbIX K HEMY AOKYMEHTOB, AATy MNOMy4YeHus
pes3ynbTata MyHULMNanbHoON yCnyru.

3.3.34. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOrO pPerfnameHTa, npu Hanmunm TeXHU4YECKON BO3MOXHOCTM OCYLLECTBNAETCA B
aBTOMaTUYECKOM PpEeXUMe C MUCMOMb30BaHWEM aBTOMATU3MPOBAHHON MHOPMALMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW ANA OKasaHUsi roCyapCTBEHHbIX U MyHULMNAMbHbBIX YCyr.



3.3.3.5. AOMUHUCTPaTVBHble npouedypbl, YycCTaHaBnuBaembie MyHkTom  3.3.3
afMWHUCTPATUBHOrO perfiaMeHTa, BbiMOMHAITCA B TEYeHWe O4HOro paboyero [HA CO AHSA
NOCTYNNEeHNs 3asBIIEHUS HA PaCCMOTPEHME.

PesynbTaTaMu BbINOMHEHUs afAMUHUCTPATUBHBLIX MPOLEAYP SBMAIOTCA: NPUHATHIA Ha
PacCMOTPEHMNE KOMMIIEKT JOKYMEHTOB UMM NMPOEKT peLueHust 06 oTkase B npueme LOKYMEHTOB,
HEeOBXOANMBIX [ NPefoCTaBNEeHNA MyHULMNANbHOW yCnyru.

3.4. HanpaBneHne MexXBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLLUE B NPEAOCTABNEHAN
MyHULMNANbHON yCcnyru

3.4.1. OcHOBaHMEM Hayana BbIMOMHEHUS agMUHUCTPATUBHOW NpoLEedypbl ABMNAETCA
nonyyeHne [OOPKHOCTHbIM nuUOM  (PaBOTHUKOM), YMONHOMOYEHHbIM Ha  BbINOJIHEHWE
afMUHUCTPaTUBHON NPoLeaAypbl, OT SOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOTO 3a Npuem
[IOKYMEHTOB, MPUHSATLIX OT 3aABUTENSA OOKYMEHTOB.

[OnMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOJSIHEHME
aAMUHUCTPATUBHON NPOLEAYPbl, SBMSETCA HavanbHUK (PUHAHCOBOro oTAena (nanee -
[OMMKHOCTHOE JIULI0, OTBETCTBEHHOE 32 HanpaBrieHNe MEXBEAOMCTBEHHbIX 3anNpocoB).

3.4.2. [lomKHOCTHOe 5nuUO, OTBETCTBEHHOE 3a HanpasfeHne MeXBeAOMCTBEHHbIX
3anpocoB, QOPMUPYET U HanpasnseT B ONEKTPOHHOW (hopme MocpeACTBOM CUCTEMBI
MEXXBEJOMCTBEHHOTO  3MIEKTPOHHOTO  B3aMMOLENCTBMSI  (Mpu  OTCYTCTBUAM  TEXHWUYECKOW
BO3MOXHOCTU — MHbIMM cnocobamu) 3anpocbl O NPEAOCTaBNEHUN AOKYMEHTOB U CBEAEHUMN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOrO pernaMeHTa.

AMUHUCTPATUBHbIE NPOLIEAYpPbI, yCTAHABIMBAEMbIE HACTOSLLIMM NMYHKTOM, BbINONHATCS
B A€Hb NPUHATUA 3asiBNEHUS HA PacCMOTPEHNE.

PesynbTaTamy BbINOSHEHUSI aAMUHUCTPATUBHBIX MpoLeayp sSiBNSIOTCA: HanpasnieHHbIe B
opraHbl BNacTut U (Mnv) NoABEAOMCTBEHHbIE OpraHam BiacTy opraHusauum 3anpoch.

3.4.3. CneymanucTbl NOCTaBLUMKOB AAHHbLIX HA OCHOBaHUK 3anpoCcoB, NOCTYNUBLLNX Yepe3
cuctemy MEXXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aUMOAENCTBUS, NpeaoCcTaBnaoT
3anpalunBaemMble LOKYMEHTb! (MH(OPMAaLMIO) WU HanpaensoT yBEAOMIIEHUA 06 oTCyTCTBUM
[AOKyMeHTa U (unu) nHdopmaLum, HeobXo4UMbIX Ans NpefocTaBneHns MYHULMNAnbHOWN yCnyru
(nanee — ysegomnexue o6 oTkase).

AAMUHUCTPATUBHbIE NpoLeypbl, yCTaHaBMMBaEMbl€ HACTOSALLUM MNYHKTOM, BbIMOTHAIOTCS
B TEeYeHWe MATU [OHEW CO AHSA MOCTYNfeHUs MEeXBEJOMCTBEHHOrO 3anpoca B opraH unu
opraHv3aumio, NpeaoCcTaBnsoLWmMe AOKYMEHT 1 MHGOPMALIMIO, €CMN UHbIE CPOKU NOATOTOBKA
HanpaBneHWs OoTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoCc He YCTaHOBMEHbl eaepanbHbIMU
3aKoHamu, npasoBbiMu aktamu [paBuTtensctea Poccuiickon ®depepauum 1 NPUHATBEIMUA B
COOTBETCTBMU C dpefeparbHbiMU 3aKOHaMU HOPMaTUBHbIMK NPaBOBbIMU aKTamu Pecnybnuku
TaTapcTaH.

PesynbTaTamy BbINOSTHEHUS] @AMUHUCTPATUBHBLIX Npoueayp ABMATCA: AOKYMEHTbI
(cBeaeHus), HeobxoauMble ANa NpenocTaBneHns MyHULMNansHON ycnyru, nubo ysegomnexHue
06 oOTKase, HanpasneHHble [OOMDKHOCTHOMY Iuly, OTBETCTBEHHOMY 3a HanpasneHue
MeXBEAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [lormKHOCTHOE nNuLO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalvBaeMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOrO  3MIEKTPOHHOro
B3aMMOAENCTBUSA JOKYMEHThI (CBeAeHMs), HeobxoauMble AN NpeaoCcTaBneHns MyHULMNanbHON
ycnyru, nubo yBefomneHune ob oTkase npu OTCYTCTBUU AOKYMEHTa U (vnun) nHdpopmaumu;

NPy HaMMYMM OCHOBAHWIA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHWCTPaTUBHOTO
pernameHTa, NoAroTaBnNMBaEeT NPOEKT peLleHns 06 oTkase B npueme JOKyMEHTOB, HeobXxoanMbIX
[N NpefocTaBneHns MyHMUUnanbHon yeryru.

MpoekT peleHust 06 oTKase B NpueMe JOKyMEHTOB, HEODXOANMBIX AN NpeAoCTaBeHus
MYHMULMNANbHOM YCIyru, C yKasaHueM NpuynH oTkasa (B Cryyae, ecnm OCHOBaHUA A1 0TKasa B
npuemMe [OKYMEHTOB, HEOBXOANMBIX ANt NPEAOCTABNEHNS MYHULMMNANBHOW yCnyru, CBA3aHbI C
HapyLLEHUEM YCTaHOBMEHHbIX TPebOBaHMA K TakuM AOKYMEHTaMm, OCHOBaHUA Ans oTkasa B



npMeMe [OKYMEHTOB [OMKHbl COAEpXaTb MWHMOpPMaLuul O HaWMEHOBaHWM [OKYMEHTOB
(MHOpMaLMK, CBEeAEHUI), KOTOpble HE MpPEeACTaBneHbl, COAepXaT HedOCTOBEepHbie u (Mnu)
NPOTUBOpEUMBbIE CBEAeHUSi, OOPMIIEHbl C HapyLUEHMEeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha cornacoBaHWe B YCTAHOBMEHHOM MopsAAKe NOCPeACTBOM  CUCTEMbI
3MNEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B Nnpueme [OKYMEHTOB, HEOOXOAMMbIX Ans
NPenoCTaBNeHUs MyHULMNANbHOW YCnyru, OCYyLUEeCTBNSAETCA B Nopsaake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOrO pernamMeHTa.

ALMUHUCTPATUBHbIE NPOLEAYpPbI, yCTaHaBNMBaEMbl€ HACTOALLIMM NYHKTOM, BbINONHATCA
B [E€Hb NOSyYEHUSA CBEAEHNIA NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamy BbINOMHEHUsT a4MUHUCTPATUBHBLIX MpoUedyp ABMATCA: [LOKYMEHTHI
(cBeneHus), Heobxoanmble AN NPefoCcTaBeHns MyHULMNanbHOW YCryri, NPOEKT peLleHns o6
oTKase B Npueme JOKYMEHTOB, HEOOXOOMMbIX ANA NPeAoCTaBNEHNA MyHULUNANbHON YCNyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHblx B nyHktax 3.4.2, 3.4.4 agMUHUCTpPaTUBHOrO
pernameHTa, Npu HanMuuu TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBMAETCA B aBTOMaTU4ECKOM
pexvMe C  UCMosfib30BaHMEM  aBTOMATU3UMPOBAHHOW  WHAOPMALMOHHOW  CUCTEMBbI,
npeAHasHaAYeHHOW AN OKasaHUs rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCnyr, B TOM 4ucne ¢
MOMEHTa perucTpauun 3asiBfieHns B COOTBETCTBUM C MNyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINOSMTHEHNA aAMUWHUCTPATUBHbBIX Mpoueayp, yKasaHHbIX B
nyHkTe 3.4 a4MUHUCTPATUBHOIO pernameHTa, COCTaBnsaeT NATb paboymx AgHEN.

3.5. MNMoaroToBka pesynbTata MyHALMUMNANbHON ycnyru

3.5.1. OcHoBaHMEM Ha4ana BbINOSIHEHNS ALMUHUCTPATUBHOW MpoLlenypbl ABMseTcA
NOCTYNMEHME OT AOSPKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBfieHne MeXBeAOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBEAEHWIA), HeoOXoauMbiX ANsS NpefoCTaBNEeHUs MyHULMNanbHOW
ycnyru.

[10MKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHUE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA HavanbHUK OMHAHCOBOro oTAena (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NOAroTOBKY pesyfibTaTta NpefoCTaBeHNS MyHULMMNANBHOW YCyrn).

3.5.2. [lomKHOCTHOE NU1LI0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta npefocTaBneHus
MYHULMNANbHOW YCNyru:

paccmatpuBaeT  COOPMUPOBAHHBIA  KOMMNEKT AOKYMEHTOB, HeobXxoAumbiX AN
npefocTaBfeHns MyHUUMnanbHOW yCcryru;

Npu BbISIBIIEHUM OCHOBaHWI ANs OTKasa B MPeAoCTaBfEHUU MYHULMMNANbLHOW YCnyru,
yKa3aHHbIX B NyHKTe 2.8.2 afMUHUCTPATUBHOrO pernamMeHTa, NoArotaBnuBaeT NPOEKT peLLEHNS
00 oTkase B NpefoCTaBfEHUN MYHULIMNANbHOW yCnyru;

B CNny4yae OTCYTCTBMSI OCHOBAHMWI AN O0TKasa B NpeAoCcTaBneHn MyHULmnanbHon ycnyru,
npenyCcMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPaATUBHOrO pernamMeHTa, no uTtoram paccMOTpEHUS
AOKYMEHTOB, He0BX0AUMBIX ANA NpefoCcTaBneHns MyHULMNanbHOW yCryru, HanpasnsaeT 3asaBKy
Ha 3aKNloYEeHMEe KOHTpaKTa Ha YCNyrM pPbIHOYHOW OUEHKW HavanbHOW CTOMMOCTWU npaBa
pa3MeLLeHUs HECTaLUMOHAPHbIX TOProBbiX OOBLEKTOB.

AOMUHUCTPATUBHbIE NPOLIEAYPbI, NPeayCMOTPEHHbIE HACTOALLMM NMYHKTOM, BbIMOMTHAOTCSA
B TEYEHMne ABYyX pabouunx gHen.

PesynbTatamu BbINOSIHEHUSA aAMUHUCTPATUBHBIX NPOLeAyp ABMAIOTCA: NPOEKT peLleHns
00 oTKase B NPefoCTaBMEHMM MYHULMNANbHOM YCNyru, 3asiBKa Ha 3aknioyYeHWe KOHTpakTa Ha
YCINyrn PbIHOYHOW OLIEHKM Ha4yanbHOW CTOMMOCTU MpaBa pasMeLleHUs HecTalMOHapHbIX
TOProBbIX OOBLEKTOB.

3.5.2.1. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a 3aK/oYeHUe KOHTpaKkTa Ha ycnyru
PbIHOYHOW OLEHKM HayasbHOM CTOMMOCTM MpaBa pasMelleHUs HecTaLMOHapHbIX TOProBbIX
06BbEKTOB:

3aKMOYaeT KOHTPaKT Ha NpPOBEAEHME HE3aBUCUMOMN PbIHOYHOW OLEHKU Ha4varnbHOM
CTOMMOCTM NpaBa pasMeLLEHNsI HECTALMOHAPHbIX TOProBbIX OOBHEKTOB;



nony4aeT OTYET HE3ABUCUMOM OLIEHOYHOW OpraHu3auun pbIHOYHON OLIEHKM HavanbHown
CTOMMOCTY NpaBa pasmeLleHns HecTalMoHapHbIX TOProBbIX 00BbEeKTOB;

nepefaeT OTYET O PbIHOYHOW OLEHKM HayanbHOW CTOMMOCTWM MpaBa pasMeLleHUus
HecTaLMOoHaPHbIX TOProBbIX OOBLEKTOB AOSKHOCTHOMY fvLy, OTBETCTBEHHOMY 3a NOAroTOBKY
pesynbTara MyHULMnanbHon ycnyru.

Mpouenypa, ycTaHaeBnMeaemas MOANYHKTOM 3.5.2,1. He BXOOUT B CPOK OKasaHUA
MYHULMNANbLHOM yCnyru.

3.5.2.2. [JOMKHOCTHOE NILI0, OTBETCTBEHHOE 3a NOATOTOBKY pedynbTara npenocTaBneHuns
MYHULMNaNbHONW  YCRyrn OCyLUecTBsieT MOATOTOBKY NpOeKTa pesynbTata W Hanpasnset
NOArOTOBMEHHbLIA NPOEKT pe3ynbTata nNpPefoCTaBlEeHNA MYHULUMNANbHOW  ycnyru Ha
cornacoBaHWe B YCTAHOBIIEHHOM nopsiake  MNOCPEACTBOM  CACTEMb 3MNEeKTPOHHOro
[loKymeHToobopoTAa.

AAMVHUCTPATVBHbIE NpoLeAypbl, yCTaHaBNMBaeMble HaCTOALLUM NyHKTOM, BbINOJSIHAOTCA
B TEeYeHue AByX paboumnx aHew.

PesynbTaTaMyl BbINOMHEHNS aAMUHACTPATNBHBIX NpoLefyp ABMAKTCA. NpOeKT Joroesopa
Ha pasMeLLeHne HecTaunoHapHbIX TOProBbIX 00BEKTOB.

353 CornacoeaHue W noanucaHue npoekrta pesynbTata NpPeAoCTaBneHN A
MyHULMNanbHOW ycnyru (danee — MNPOEeKThl [IOKyMEHTOB) OCYLLECTBNAETCA [NaBHbIM
crneunanucTom no  JOKYMEHTOOOOopOTy, HavalbHWkoM  OTAena NpaBoOBON MOAAEPXKKHU,
HauyalbHWKOM OTZena 6yxranTepckoro ydera W OTYETHOCTU - TNaBHbIM oyxrantepom,
3amecTuTensaMmmn Pykosoauntens WcnonHuTenbHoro KoMUTETA, Pykosoautenem
McnonHuTenbHoro kommureTa.

MoZAroToBnEHHbIE MPOEKTbl [OKYMEHTOB, WMene 3aMedaHu, BO3BpaLlaloTCA Ha
nopaboTKy Ny, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHuLMnansHon ycnyru. flocne
yCTpaHEeHNs 3aMeyaHuil NPoeKTbl AOKYMEHTOB MOBTOPHO MEpeAatoTcs ANs cornacoBaHus n
nognucaHus.

PykoBoauTens VCMOMHUTENBHOrO KOMUTETa NpY PacCMOTPEHWN NPOEKTOB [OKYMEHTOB
nposepsieT  cobnioAeHne  aAMWHWCTPATUBHOTO  pernameHTa AOSDKHOCTHBIMK NI AMMU
/CrOSfHUTENBHOTO KOMUTETA B YacTyl CPOKOB BbIMOMHEHWUS aAMUHUCTPATUBHBLIX NPOLeayp, MX
NOCNEeAoBaTENBHOCTM 1 MOSHOTBI, HAMNYMS COrNacoBaHNi yNorHOMOYEHHbIX JOJTKHOCTHbIX N
VICROAHUTENLHOTO KOMUTETA B CUCTEME 3NEKTPOHHOTO JOKyMeHToobopoTa.

B crnyyae BbiSIBNEHUS HapyLUeHWA B YacTW CPOKOB BbIMOIHEHUA aAMUHUCTPATUBHbIX
npouegyp, WX NocriefoBaTenbHOCTU U MOJHOTHI PykosoguTenb McrnonHuTensHOro komuteTa
WHWLMVPYET NPUBEYEHUE K OTBETCTBEHHOCTY UL, AOMYCTUBLLNX HAPYLLEHWS, B COOTBETCTBUN
C NyHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE NPOLIeAypbl, yCTaHaBNIMBaeMbl€ HACTOSALLM MYHKTOM, BbIMOSIHAOTCA
B TeyeHue AByX paboumnx aHew.

PesynbTaTamMmii BbINONHEHUS aAMUHUCTPATUBHbLIX NpOUEAyp SBNAIOTCA. nognucaHHoe
pelleHne o6 oTkase B NpuUEME AOKYMEHTOB HeobxoAMMbIX OfiA  NpeaocTaBneHun
MyHULMNanbHOW YCrnyr, peweHne ob oTkase B NpeaocTaBneHun MyHULMNanbHoON ycnyru,
[LOrOBOpP Ha pasMelleHne HecTalMoHapHbIX TOProBbIX 00BbEeKTOoB.

353.1. [naBHbI CreuuanucT no AeNonpou3BOACTBY PErNCTPUPYeT MNOANUCaHHOE
pelleHne o6 oTkase B nNpueme [LOKYMEHTOB HeobxoAMMbIX Ons  npeaocTaBneHus
MyHULMNANbHON YCIyri, pelleHne o6 oTkase B NpeaocTaBneHuu MyHMUMNANbHON yCnyru,
NOCTaHOBNEHME.

AOMUHUCTPATUBHbIE NPOLIEAYPbI, yCTaHaBNIMBaEMbl€ HACTOSLLIM MyHKTOM, BbINOSTHAOTCA
B feHb NOANNCaHUs 4OKyMeHToB PykoBoauTenem NcnonH1TensHoro koMUTeTa.

PesynbTaToM aZMUHUCTPATUBHOW NpoLieaypbl ABNSETCA: 3aperucTpmMpoBaHHoe peLueHmne
06 oTKase B Npueme [OKYMEHTOB HeobXoAuUMbIX Ans NpefoCTaBNeHNA MYHMLUMNANbHON yCnyru,
pelLeHue ob oTKase B NpeaocTaBneHuu MYHULMNANbHOW YCyru.

3.5.4. HauyanbH1K (oMHaAHCOBOro oTAena npurnalliaet 3asnBuTens (ero npepgcrasuTens) B
VCNONHUTENbHBIA KOMUTET ANS NOANUCAHUA [OroBopa Ha pasmelleHne HeCTaLMOHAPHbIX
TOpProBbIX OOBLEKTOB.



AOMUHUCTpATUBHAsA npoLeaypa, ycTtaHasnMBaemMas HacTOALLMM NYHKTOM, BbINOJTHAOTCA
B IEHb OKOHYaHUA nocnegHen npouenypsbl.

B cpok okasaHus ycrnyru He BXOAUT:

- BPEMS HEsBKW 3asiBUTENs (ero npeacraBuTens) AnS O3HAKOMMEHUA U nognucaHus
[lOroBopa Ha pasMelleHne HeCcTaLMoHapPHbIX TOProBbiX OO LEKTOB;

- BPEMS pacCMOTPEHUs 3asBuTenem (ero npeacraBuTenemM) 4OroBopa Ha pasmelleHue
HEeCTaLMOHAPHbIX TOProBbIX OOBHLEKTOB.

3.5.5. locne noanucaHuss OOroBopa Ha pasMelleHuMe HecTaumoHapHbIX TOProBbIX
06beKkToB 3aaBUTENEM (Er0 NPEeACTaBUTENEM) HayanbHUK (PUHAHCOBOro OTAEeNna perucTpupyet
[OroBop.

AIMUHUCTPaATMBHAA npoueaypa, ycraHaBnusaemas HaCTOALUUM MYHKTOM, BbIMOJTHAIOTCA
B A€Hb OKOHYaHUA nocnegHen npouenypbl.

PesynbTaTomM agMUHUCTPATUMBHOMN Npouedypbl SBAAETCA: 3aperncTpupoBaHHbId AOroBOp
Ha pasMeLleHe HECTaLMOHAPHbIX TOProBbliX OOBHEKTOB.

3.5.6. WcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.2.2, 3.5.3.
aaMUHUCTPATUBHOIO pernameHTa, Npu HanM4ymm TEXHUYECKON BOSMOXHOCTU OCYLLIECTBNSETCS B
aBTOMaTU4YECKOM pPEeXMMe C WCMONb30BaHWEM aBTOMAaTU3MPOBAHHON MWHMOPMALMOHHOW
CUCTEMBI, MPeLHAa3HA4YEeHHON ANSA OKa3aHUs rocyfapCTBEHHbIX U MyHULIMNANbHbIX YCIYr.

MakcumanbHbliA CPOK BbINOMTHEHUS aAMUHUCTPATUBHbLIX MpoLeayp, YKasaHHbIX B NMyHKTE
3.5. aAMUHUCTPATMBHOIO perrfaMeHTa, cocTaBnseT YeTbipe pabodnx AHS.

3.6. Bolgaya (HanpaBsneHue) 3asBUTeNo pesynibTata MyHMLMnanbHON ycnyru

3.6.1. OcHoBaHMEM Hayana BbIMNOMHEHUS aAMWHUCTPATUBHOW npoueaypbl ABMNAETCA
NonyyYyeHne [OOMKHOCTHbIM JIALOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aAMWHUCTPaTUBHON
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpefocTaBieHne MyHULUNanbHoN yCnyru.

JIOMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHUE aAMUHUCTPATUBHOW NpoLeaypsl,
ABNSAETCA HayanbHUK UHAHCOBOro oTaena (fanee - OOMMKHOCTHOE NULo, OTBETCTBEHHOE 3a
Bblaayy (HanpasrieHue) JOKYMEHTOB).

3.6.2. [lomXHOCTHOE N0, OTBETCTBEHHOE 3a BblAadyy (HanpasneHne) JOKYMEeHTOB:

obecrneymMBaeT pPErucTpauuio M BHECEHWEe CBeAeHWW O pesynbTate npefocTaBneHus
MYHULUMMANbHOM ycryrn B MOACUCTEMY BeAeHVUA [OKYMEHTauuum asToOMaTU3MPOBaHHOM
UHOPMALMOHHOW  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKasaHMsA  roCy[AapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuUTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3aABMNEHUU, O
pesynbTaTte NPefoCTaBNeHNs MyHULMNANbHOM YCIyr U 0 BO3MOXHOCTYM MONyYeHus pesynbTrarta
npeaocTaBneHns MyHuumnanbHoii yenyru B UicnonnutensHom komuteTe unu 8 MOLL

WcnonHeHne npoueayp Npu HanmMyum TEXHUYECKOW BO3MOXXHOCTW OCYLLECTBMAETCA B
aBTOMaTUYECKOM pPEeXuMe C WCNoJSib30BaHWEM aBTOMaTU3MPOBAHHON WHMOPMAaLIMOHHON
CUCTEMbI, NPeAHA3HA4YEHHON AN OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCyr.

AJMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNUBaeMble HACTOALLUM MYHKTOM, BbIMOJHAKTCA
B TeYEeHWe ofHOro paboyero AHs CO OHS NOAMUCAHUA OOKYMEHTa, ABMNAILErocs pesynbTaTtom
NpeaocTaBfeHnss  MyHULUMNAnbHOW  yCnyrk,  YNOSIHOMOYEHHbIM  AO/MKHOCTHbIM  JIULOM
WcnonHuTenbHoro kommureTa.

PesynbTaTamu BbIMNOMHEHUS aAMUHUCTPATMBHbLIX MpoLedyp SBMATCA: pasMeLleHune
CBEJEHWn O pesynbTaTe NpPeaoCTaBNEeHUs MyHULMNAnNbHOM ycrnyru B UMHMOPMAaLMOHHBIX
cucTemax, W3BelleHne 3asBuTens (ero npeacrasuTensi) O pesynbrarte npeaocTaBneHus
MyHUUMNAanbHOW YCnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsgok Bbigaun (HanpasneHusl) pesynbTata npeaocTaBfeHns MyHUUMnanbHON
yCnyru:

3.6.3.1. lNpwu obpalleHun 3asBUTENs 3a pesynbTaToM MyHUUMnanbHoW ycnyrn 8 MOL,
paboTHuK MOLl BbigaeT 3asBUTENIO pe3ynbTaT MyHULMMANbHOW yCnyrn B hopMe aK3emnnspa
3NIEKTPOHHOrO [OKYMeHTa Ha OymaxHom Hocutene. o TpeboBaHuio 3aaBUTENs BMECTE C
3K3EMNNSAPOM 3MIEKTPOHHOrO [OKyMeHTa Ha OyMaXkHOM HocuTene emy npenocTaBfseTcs



3K3EMMIISAP SMEKTPOHHOrO JOKYMEHTA MyTEM €ro 3anucit Ha CbeMHbIi HOCUTENb UHGOPMaLUM
WKW HanpaBneHWs 3K3eMMspa 3MEKTPOHHOro AOKYMEHTa MO JMEeKTPOHHOW novTe B afpec
3aseuTens. Npu 3anucu Ha CbeMHbIi HOCUTENb UHPOPMaLWU NN HanpaeneHu aK3eMnispa
3NEKTPOHHOro IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/EH 3K3EeMNAP NEKTPOHHOro AOKYMEHTa
Ha O6yMaXHOM HocuTene, noO 3MEKTPOHHOW MoYTe WAEHTUYHOCTb TaKkoro 3ksemnnspa
3MEKTPOHHOrO [OKYMEHTa 3K3EMMMspYy 3SIEKTPOHHOTO [AOKYMEHTa Ha OymaxHOM Hocutene
3aBepsieTcs YNONHOMOY€EHHbIM COTPYAHVKOM & nucrnonbL3oBaHnemM yCUNeHHoN
KBanuULMPOBaAHHON 3NEKTPOHHOW NOAMUCHK.

AQMUHUCTPATUBHbIE NPOLIEAYPbI, yCTaHABNBAEMbIE HACTOSLLMM MYHKTOM, BbINOJHAOTCA
B NOPS/KE OYEPEAHOCTU, B A€Hb NPUBHLITUSA 3adBUTENS B CPOKW, YCTAHOBIEHHbIE peramMmeHTom
paboTbl MOLI.

PeaynbTaTamy BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABMSATCS: duKcauma dakTta
Bblgauu pesynbTaTa MPEeAoCTaBleHUs MyHUUMNanbHoOW ycnyrm B ANC MOL|, pesynbtaTt
NpeaoCTaBneHns MyHUUUMNanbHOM yCyri, BblAaHHbI 3asiBUTENIO.

3.6.3.2. MNpu obpalleHuy 3asBUTENS 3a Pes3ynbTaToOM MYyHULUNANbHOM ycnyrun 4epes
PecnybnukaHckuii nopTan 3asBUTEN0 B NNYHbIA KaOWHET aBTOMAaTM4eCKn HanpaenseTcs
3MEeKTPOHHBI 0Opa3 JOKYMEHTA, ABMISAIOLLErocs pe3ynbTaToM npeocTaBneHns MyHULMNansHOM
ycnyr,  MOAMNMCAHHBIA  YCWUIIEHHO  KBANUUUMPOBAHHOW 3MIEKTPOHHON  MOANUCHIO
YMOSIHOMOYEHHOIO AOMKHOCTHOrO Nnua McnonHTenbHoro KomureTa.

ALMUHMUCTPaTUBHbIE NPOLIEAYPbI, yCTaHaBNMBAEMbIE HACTOSALLMM NYHKTOM, BbINOMHAKOTCA
B OeHb NOANMCaHWs [JOKyMeHTa, MoATBepxXAaalollero npefocraeneHve (otkas B
NPEeAoCTaBNeHn)  MYHULUMNANbHOW  YCryrk,  YNOSMHOMOYEHHbIM — [O/MKHOCTHBIM  JINLIOM
WcnonHuteneHoro kommuTeTa.

PesynbTatamy BbINOMHEHWS aAMWUHUCTPATUBHbIX NpoLEAyp SABNATCA: HanpaBneHue
(npepocTtaBnexHne) ¢ ucnonb3osaHnem PecnybnukaHckoro noprana 3asaBUTENO AOKYMEHTa,
NoATBEPXKAAKOLIEro NPeAoCTaBeHne MyHuLMnanbHo# ycnyru (B TOM 4ucne oOTkas B
NPeAoCTaBNEHUN MyHULMNANBHON YCyri).

3.6.3.3. MNpu obpalleHnn 3asBUTENS 3a pesynbTaToOM MyHULMNAnNbHOW ycnyrn B
NcnonHnTenbHbli KOMUTET, AOMKHOCTHOE Lo, OTBETCTBEHHOE 3a BblAady (HanpaBneHwue)
NOKYMEHTOB, BblAaeT 3asBUTENO pe3ynbTaT MyHuuunansHoi ycnyru. [lo TpeboBaHuto
3aaBUTENS BMECTE C 3K3EMMISIPOM 3MEKTPOHHOrO AOKYMEHTa Ha OymaxkHoM Hocutene emy
NPEeAOoCTaBNsAETCA 3K3EMNNSAP SMEKTPOHHOro AOKYyMEHTa nyTem €ro 3anucu Ha CbEMHbIN
HOCUTENb WHMOPMALMU WM  HanpasneHuss 3K3emnnsipa 3SMeKTPOHHOro [OoKyMeHTa no
3NEKTPOHHO NoYTE B apec 3aaBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHasnmBaeMble HaCTOALLMM MYyHKTOM,
OCYLLECTBATCA B MOPSAKE OYEepefHOCTH, B AeHb MpubbITUS 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTPEHHEro TPYA0BOro pacrnopaaka icnonHutensHOro komureTa.

Pe3ynbTaToM BbINOSHEHUS aAMUHUCTPATMBHBIX NPOLEAYP SBNAOTCS: dukcauns dakra
BbldauM pesynbTaTa NPEAOCTaBrEHUS MyHULMNANbHOW YCRyrM B aBTOMaTU3MPOBAHHOW
WHOPMALIMOHHOM  cUCTEMEe, NpefHasHa4yeHHoW [Ans  OKa3aHWs  rocyAapCTBEHHbIX 1
MYHULMNANbHbLIX YCNyr.

3.7. cnpasneHune TeXHNYECKNX oLLnOOoK

3.7.1. B cnyyae oOHapyXeHUst TEXHUYECKOW OLUMOKM B AOKYMEHTE, sABMAoLemMcs
pe3ynbTaTOM MyHULMNANLHO YCIyry, 3asBUTeNb HanpasnseT B VICnonHuTeNbHbIA KOMUTET:

3asiBNeHne o6 ucrnpaeneHun TexHudeckoir owmbkn (npunoxexnue Ne 4 Kk HacTosLlemy
afiMUHMUCTPATUBHOMY pPernameHTy);

[OOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pesynbTaT MyHULMUNanbHOW ycnyr, B KOTOPOM
COEPXUTCA TEXHUYECKanA OLIMDKa;

[IOKYMEHTbI, UMEeloLLMe OpUANYECKYIO  Cuny, CBUAETENbCTBYWOWME O  Hanuduu
TEXHUYECKOWN OLLNOKM.

3asBneHune 06 ncnpaBneHnn TEXHUYECKON OLLNOKN B CBEAEHUAX, YKa3aHHbIX B JOKYMEHTE,
SBNSIOLLEMCS Pe3ybTaToM MyHULMNAmNbHON YCryru, NogaeTcs 3aaBuTenem (YNnorHOMOYeHHbIM



npeacTaBuUTENeM) MoYTOBbIM OTMpaBfieHneM (B TOM 4YUCE C UCMNONb30OBaHMEM 3NEKTPOHHOM
noyThl), NMBo Yepes PecnybnukaHckuin noptan nnn ML,

3.7.2. [1omKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, OCYLLECTBNSET npuem
3asBneHns o6 ucnpaBneHnUn TEXHUYECKON OLLIMBKN, perncTpupyeT 3asBreHme ¢ NPUNoXeHHbIMN
AOKYMEeHTaMu 1 nepefaeT ux OSHKHOCTHOMY fnuy, OTBETCTBEHHOMY 3a 00paboTKy [JOKYMEHTOB.

AOMUHUCTPaTUBHbIE NPOLEAypbl, yCTaHaBNMBaEMble HAaCTOSALLMM NYHKTOM, BbINONHAOTCS
B Te4eHue oHoro paboyero AHS ¢ AaTbl peructTpaumm 3asBieHuns.

PesynbTatamu BbINOSIHEHUSS aQMUHUCTPATUMBHBLIX MNpoOUEeayp SABMASIOTCA: MPUHATOE W”
3aperncTpupoBaHHOE 3asiBfeHue, HanpaeBfleHHOE Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JJomKHOCTHOE nnLo, OTBETCTBEHHOE 3a 0OpaboTKy AOKYMEHTOB, paccMmaTpusBaeT
AOKYMEHTbl U B LENnAX BHECEHUA MWCMpaBfieHUin B OOKYMEHT, SABNAOLWMACA pe3ynbTaToMm
npefocTaBfneHnss MyHUUMNANbHOW YCNyry, OCYLUECTBNAET npoueaypbl, nNpenyCcMOTpeHHbIe
NyHKTOM 3.5 afMUHUCTPATUBHOIO pernaMmeHTa, U Bbl4aeT UCNPABMEHHbIN JOKYMEHT 3asBUTENIO
(YyNnonTHOMOYEHHOMY MpeAcTaBUTENI) JIMYHO MNOA4 POCMUCE C WU3BATUEM Y 3aABUTENS
(YNOrNMHOMOYEHHOrO  NpefcTaBuTeENs) oOpurMHana [AOKyMeHTa, B KOTOPOM  COAEPXKMTCSH
TexHudyeckas owwmbka, WM HanpaeBnseT B agpec 3asiBUTENd MNOYTOBbIM OTNpaBfeHuemM
(nocpefCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMYyYEHUSI OOKYMEHTa npu
npegoctasneHuy B OpraH opuruHana JOKYMEHTa, B KOTOPOM COAEPXKUTCH TeXHUYeckas omodka.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNIMBaEMbIE€ HACTOALLUMM NYHKTOM, BbINONHATCA
B TeYeHue ABYyX pabouymx OHeWl nocne obHapyKeHUst TEXHUYECKON OLIMOKM UNKU NofyyYeHus oT
noboro 3aMHTEPECOBAHHOIO NuLa 3asBeHNs O AOMYLLIEHHOR ownbke.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbLIX Npouedyp SBRSKTCH: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. MNopsagok 1 hopMbl KOHTPOSS 3a NPeaoCTaBEHNEM MyHULMNANBbHOW yCnyrn

4.1. NNopsiAoK OCyLLECTBNEHUSA TEKYLLEro KOHTPOsS 3a CODMIOAEHMEM U UCNOSTHEHUEM
OTBETCTBEHHbLIMUW AOSTKHOCTHBIMM NULIAMM NOSMOXEHWUA afMUHUCTPATUBHOIO perfiameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBLIX aKTOB, YCTAaHABMMBAKOLMUX TpeboBaHUS K NpeaoCTaBNeHNto

MYHULUNANbHON YCIYrn, a Takke NPUHATUEM UMU PELLEHWIA

KoHTponb 3a NofiHOTOV 1 Ka4eCTBOM NPeAoCTaBEHUA MyHULMNANLHOW YCyry BKYaeT
B cebsi BbifIBNIEHWE W YCTPaHEHWE HapyLUEHWU MpaB 3asBUTENER, NPOBEAEHVWE NPOBEPOK
cobnioaeHust npoueayp npefocTaBneHuss MyHUUMNAanbHOW yCryr, nMoAroTOBKY peLUeHuid Ha
aencreus (6e3neicTene) 4OMKHOCTHBIX NUL, OpraHa MECTHOrO CaMoyrnpaBrieHus.

dopMamMu KOHTpONA 3a COOMIOAEHWEM WCMOSMHEHNS aAMUHUCTPATMBHBIX Mpoleayp
ABNAKTCS:

1) npoBepka K  corfacoBaHWe MPOEKTOB OOKYMEHTOB MO  MNPedoCTaBreHUo
MYHULMMANbHOW YCryru; ~

2) npoBoAMMbIE B YCTAHOBMIEHHOM NOPSAKE NPOBEPKM BEAEHUS AENONPOU3BOACTBA;

3) npoBeaeHne B YCTAHOBMEHHOM TMOPSAKE KOHTPOMbHLIX MPOBEPOK CoGnoaeHNs
npoueayp npefocTaBneHns MyHULMNansHon ycnyru.

B uensix TekyLLero KOHTPOSA UCNONb3YHTCA CBEAEHUS, UMEIOLLMECS B 3N1IEKTPOHHOI 6ase
AaHHbIX, cny>ebHasn KoppecnoHAEHUMS, YCTHas U NMUCbMEHHas MHGOPMaLIMSA AOMKHOCTHbIX N,
OCYLLUECTBNAOLWMUX  BbIMNOSIHEHNE  AAMUHUCTPATUBHBLIX  MPOUEdyp, IKypHanbl  y4yeTa
COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrue cBeaeHus.

[ns OCyLUeCTBNEHUSs KOHTPONSA 3a COBEpLUEHWEeM [LeicTBuiA npu NpefocTaBneHum
MYHALUMNANbHOW  YCYrM U MNPUHATUA  PELUEHUA  PYKOBOAUTENO opraHa MEeCTHOro
camoynpaBneHus NpeacTaBnsioTCA CNpaBku O pesyrnbTaTax NpegocTaBeHns MyHULMNanbHOM
yCnyru.

O cnyyasax U NpuYMHax HapyLleHWs CPOKOB, MOCMeAoBaTeNnbHOCTU U CoaepKaHus
aAMUHUCTPATUBHbIX NPOLEAYP AOMKHOCTHbIE NiLa HEMEAMNEHHO MH(OPMUPYIOT PYKOBOAUTENS



opraHa, NnpeaocTaBnALEero MyHULUNAanbHyo yCnyry, a Takke npeanpuHMMaoT CPOYHbIE MEPbI
Mo YCTPaHEHUIO HapyLUEHWIA.

Texkywmin KOHTpoOnb 3a cobnaeHnemM nocrnefoBaTeNbHOCTU AEeNCTBUI, onpeaeneHHbIX
agMUHUCTPATMBHbIMKM  MpouedypamMn Mo NPefoCTaBfEeHUI0  MyHMUMNANbHOW  YChyru,
OCYLLECTBAETCA 3aMeCcTUTENeM pyKOBOAUTENA opraHa MECTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo NPEeaoCTaBAEHUIO MyHULMNANbHOW YCnyru,
HavyanbHWKOM oOTAena, OCYLUEeCTBASALWEro opraHusauyuio paboTbl Mo NpeaocTaBrneHUro
MYHULUMUNANbHOW YCIyru.

MNepeyeHb OMKHOCTHBIX MWL, OCYLLECTBASIOWMX TEKYLUMIA KOHTPOMb, YCTaHaBNMBaETCA
MONOXEHUAMN O CTPYKTYPHbIX MoApasfAeneHnsx opraHa MECTHOro camoynpaBreHns U
AOIMKHOCTHbIMM perfiaMmeHTamu.

4.2. lNopsiAoK 1 NePUOANYHOCTb OCYLLIECTBIIEHUS NI1aHOBbIX U BHEMMNAHOBLIX NPOBEPOK MOMHOTHI
1 Ka4ecTBa NpeaoCcTaBNeHNs MyHULMNAnNbLHOW YCryri, B TOM Y1Cre NopsiAoK U (popMbl
KOHTPOMS 3a NOMHOTOW 1 Ka4eCTBOM NPEAOCTaBMNEHUA MyHULMNANbLHO YCyri

4.2.1. KoHTponb 3a MOSIHOTOW M KavyecTBOM MPEeAOCTaBEHNS MyHULMNANbHON yCcnyru
ocylecTBnsaeTcs B hopmax:

1) NpoBeaeHnA NPOBEPOK;

2) paccmoTpeHus xanob 3assuTenen Ha gencteusi (Gesgeiictene) MCNonMHUTENbHOro
KOMUTETA, a Takke UX AOMMKHOCTHbIX N, MyHULMNANbHbIX CIyXaLlunX.

4.2.2. B Lenax ocyLecTBfeHUsA KOHTPOS 3a NOSMTHOTON U Ka4yecTBOM NpefocTaBneHus
MyHUALMNANbHOM yCnyr NpPOBOAATCA MNMaHOBble U BHEMMaHOBble MNpoBepku. [lopsgok u
NepMoaUYHOCTb OCYLLUECTBNEHUSA MMaHOBbIX MPOBEPOK YyCTaHaBnMBaeTCs MnaHoM paboThbi
WcnonHuTenbHoro komuteta. MNpu npoBepke MOryT paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHbBIE
C NpepocTaBfieHMeM MyHULMNANbHON YCyrn (KOMMSIEKCHbIE NPOBEPKM), UNW OTAENbHbI BONPOC,
CBAA3aHHbIN C NpefoCTaBnNeHeM MyHULMNanbHOW ycnyru (Tematuydeckmne nposepku). Mposepka
TakKKe MOXET NMPOBOAUTLCS MO KOHKPETHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKU NPOBOAATCA B CBA3M C MPOBEPKON YCTpaHeHUs paHee
BbISIBMIEHHbIX HapyLUeHWA agMUHUCTPATUBHOIO pEerfnameHTa, a Takke B CrlyYyae nonyyYeHus
Xanob 3asBuTenen Ha gencteus (OespeitcTBue) McnonHWTENbHOro KOMUTETa, a TakKe WX
AOMKHOCTHbIX NUL, MyHULMNANbHbBIX CIyXKaLLMX.

4.2.4. PesynbTaTbl NPOBEpPKM OMOPMNAIOTCH B BUAE aKTa MPOBEPKA, B KOTOPOM
YKa3blBaloTCA BbIABNEHHbIE HEAOCTATKU U NPEANOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeAoCTaBMSOLWEro MyHULMNATbHYIO
ycnyry, 3a pelleHus n aencteus (6esgencrene), npuHMMaemMble (OCyLLECTBNAEMbIE) UMY B
Xofe npefocTaBneHnss MyHULMnanbHoMm ycnyru

Mo pesynbTaTam npPOBEAEHHbIX NPOBEPOK B Cryyae BbISABMEHUS HapyLUeHWA npas
3agBUTENEA BUHOBHbIE IWLA NPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTsoM Poccunckon degepauuum.

PykoBoautens opraHa MECTHOrO CaMOYNpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCMOTPEHMNE 3asiBIIEHUN.

PykoBoautens (3amecTuTenb PyKOBOAWTENS) CTPYKTYPHOroO rnodpasdeneHnss opraHa
MECTHOro CcamoynpaBfieHUs HeCeT OTBETCTBEHHOCTb 3@ HEeCBOEBPEMEHHOE U  (Mnn)
HeHaanexallee BbINONIHEHNE aOMUHUCTPATUBHbIX [LEACTBUA, yKasaHHbIX B pasgene 3
aAMNHUCTPATUBHOIO pernameHTa.

HOMKHOCTHbIE NULA W MHble MyHUUMNASbHbIE CRyXallMe 3a PeLlueHus U AelcTBUS
(bespeictue), NpriHMMaemble (OCYLLECTBMSIEMbIE) B XOA€ NPEAOCTaBMEHUS MyHULMNANbHOM
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBEHHOM 3aKOHOAATENIbCTBOM MOPSAAKE.



4.4. MonoxXeHWs, xapakTepuaytoLime TpeboBaHNs K NopaaKy 1 hopmam KOHTponA 3a
npefocTasfieHnemM MyHULMNanbHOM ycnyry, B TOM YUcne CO CTOPOHbI rpaXaaH, ux
o6benHEHNIA N OpraHm3aunm

KoHTponb 3a npefoCTaBNEHWEM MYHWULMNAMbHOW YCMyrn CO CTOPOHbI rpaXaaH, WX
obbeanMHEHU W OpraHusauuii, OCyL|ecTBAseTCA MNocpeaCcTBOM OTKPbITOCTU AEATENIbHOCTY
opraHa MeCTHOrO CamoynpaBrieHUsi NPY NPeAoCTaBAeHMM MyHULIMNANbHOW yCIyru, Nosly4eHmns
NOSIHOW, aKTyarnbHOW U 4OCTOBEPHON MHGOpMaLIMK O NOPAAKE NPEAOCTaBNEHNA MYHULMNAanLHOM
YCIyr M BO3MOXHOCTM [OCYAeBHOro paccMOTpeHusi obpalleHuii (>kanob) B npouecce
NPeAoCTaBNEHN MyHULMNANbHON yCIyri.

5. [locynebHblii (BHecyAebHblit) NOpsAOK 0BXanosaHus peLLeHnid 1 AencTeuii (besgencTaus)
opraHa, NpeAoCTaBMALLEro MyHULMNANBHYIO YCAYTy, MHOrOMYHKLMOHANLHOTO LIEHTPA
NpPefoCTaBNEHNS FOCYAAPCTBEHHBIX U MyHULMNANbHbIX YCIYT, OpraH13aLmii, ykasaHHbIX B
yactu 1.1 cTatbu 16 ®egepanbHoro 3akoHa Ne210-03, a Takke UX AOMKHOCTHbIX N,

: MYHULMNAnbHbIX Cryxalumx, paboTHUKOB

5.1. 3asBMTENM UMEIT MPaBO Ha obXanosaHue B [OCYAEOHOM NOPAAKE PELUeHWA U
nencteuin (6esneiicTers) opraHa, NpeAoCcTaBNALWLEro MyHMLmMnanbHyo ycnyry, AOMKHOCTHOO
nuua opraHa, NpPeAoCTaBMSIOWEro MyHALUMNanbHylo yCnyry, MyHULMNanbHOro cryxailero,
PYKOBOAMTENSA OpraHa, NpefoCTaBnalolero MyHuUuunanbHyo yenyry, MHOrohyHKLMOHaNbHOro
LEeHTpa, paboTHMKA MHOTOQYHKLMOHANBHOTO LIEHTPA, OpraHusauunii, npelyCMOTPEHHbIX YacTbio
1.1 ctaTby 16 depepanbHoro 3akoHa Ne 210-93, a Taioke 1x pabOTHUKOB.

3asBUTENDL MOXET 00paTUTLCS C Kanoboii, B TOM YuCIe B CNeayoLux cnyvasax:

1) HapyLUeHMe cpoKa perucTpauum sanpoca o npefocTaBneHnn MyHULMNanbHOW ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®epfepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHue Cpoka NpefoCTaBneHns MyHULMUNanbHOW ycnyru. B ykaszaHHOM crnyyae
pocynebHoe (sHecynebHoe) obxanoBaHue 3asBUTENEM PELLEHWA 1 genctenii (besnenctamns)
MHOrOMYHKLMOHANBHOTO LieHTpa, paboTHMKa MHOrohyHKLUMOHAmNbLHOTO LUeHTpa BO3MOXHO B
crny4yae, ecnv Ha MHOroMYHKLMOHATbHbI LEHTP, PeLLeHns 1 faeiicteus (besgencramne) KoToporo
06XanyloTcs, BO3foXKeHa (YHKLMA NO NpefoCTaBneHUo COOTBETCTBYIOLWMX MyHULMNANbHbIX
ycnyr B nofiHom obbeme B nopsiake, onpeaeneHHoM 4HacTblo 1.3 ctaten 16 depepanbHOro
3aKkoHa Ne 210-93;

3) TpebosaHue y 3asBUTENS AOKYMEHTOB MNM MHGOPMaLUM nnbo ocyLlecTBNeHus
[EACTBWA, NpeCcTaBNeHne UM OCYLUECTBIIEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOpMAaTWBHBLIMU
npasoBbIMU akTamu Poccuiickoit Pefepalu, HOpMaTUBHLIMU NPABOBbIMU akTaMu Pecnybnuku
TatapcTaH, MyHULMNanbHbLIMKW MPaBOBLIMK aktamMu Ans npefocTaBNeHus MyHMLMNanbHOM
ycnyru,

4) oTkas B npueMe [AOKYMEHTOB, MNPEefoCTaBlieHne KOTOpbIX MpedyCMOTPEHO
HOpPMaTMBHbIMK MpPaBoBbIMKM akTamm Poccuiickoir defepaunn, HOpMaTUBHLIMUA NPABOBLIMY
aktamu Pecny6nvikn TaTapcTaH, MyHUMLMNanbHbIMY NPaBoBbIMU akTamu Ans NpefocTaBneHnsA
MYHULMNANbHOW YCIyru, y 3asButens,

5) oTka3 B MNPEAOCTaBMEHWUM MyHULMUNanbHOW YCMyr, €cn OCHOBaHWA OTkasa He
npeaycMoTpeHbl efepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbIMM MpaBoBbiMW  akTamu Poccuitickoit  denepauun, 3akoHaMu U UHbIMK
HOpPMaTUBHbIMU MpaBoBbIMW akTamu Pecnybnukn TatapcTaH, MyHULUnanbHbIMU NpaBoBbIMY
akTamu. B ykasaHHoM criydae pgocyfebHoe (BHecyaebHoe) obxarnosaHue 3ansutenem peLueHun
“n AecTBUn (GespencTBuA) MHOroOyHKLMOHaNbHOro LeHTpa, paboTHuMKa
MHOTrO(YHKLMOHANBbHOro LieHTpa BO3MOXHO B clyyae, ecnu Ha MHOroyHKLMOHAmNbHbIN LEHTP,
pelleHna W fAeicTsus (GespencTBue) KOTOPOro 0OXanyloTcsi, BO3MOXeHa dyHKUMS no
NpenoCTaBlIEHNIO COOTBETCTBYOLUMX MyHULUMNAmbHbIX ycnyr B NONHOM obbeme B nopsagke,
onpegneneHHoM yacTbio 1.3 ctatby 16 GefepanbHOro 3akoHa Ne 210-03;

6) 3aTpeboBaHe C 3asBUTENs NPU NPEAOCTaBNEHUM MyHULIMNANbHON yCnyr nnartbl, He
NPeayCMOTPEHHOW  HOPMAaTUBHbIMY  MPaBOBbIMW  akTamu Poccuiickon  denepauum,



HOPMaTMBHbLIMU NPaBOBbIMW akTamu Pecnybnukn TatapctaHd, MyHMUMnanbHbIMU NpaBoBbIMU
aKktamu,

7) oTKa3 opraHa, NpeaoCTaBMSAOLWEro MyHULMNANbHYO YyCnyry, AOMKHOCTHOro nuua
opraHa, nNpefoCTaBMSIOLEro MyHULMNAnNbHYO YCIyry, MHOFO(YHKLMOHANBLHOTO  LUEHTPa,
paboTHUKA MHOTOMYHKLMOHANBHOrO LIEHTpa, OpraHusaumii, npefycMOTPeHHbIX 4acTbio 1.1
cTaTbu 16 depgepanbHoro 3akoHa Ne 210-®3, unu ux paboTHUKOB B UCMpaBneHnn AonyLWEHHbIX
MU oneyaTok v oLMBOoK B BblAAHHbIX B pedyfbTaTe NpefocTaBeHnss MyHULUNanbHoW ycnyru
[OKyMeHTax b0 HapyLLEHWE YCTAaHOBIEHHOTO CPOKa Takux ucnpasneHui. B ykasaHHom criyqae
nocynebHoe (sHecynebHoe) obxaroBaHue 3asBUTENEM PeLLeHUA U AeiCcTBUi (Ges3peicTus)
MHOroYHKLMOHANBLHOrO LEeHTpa, paboTHUKa MHOTOQYHKUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecrim Ha MHOrOYHKUMOHAbHBIA LIEHTP, PeLleHns n AeicTeus (be3aeincTane) KOTOPoOro
oBXanyrTcs, BO3NOXeHa (MYHKUMS MO NPeAoCTaBrieHUo COOTBETCTBYIOLMX MyHULUNANbHBIX
ycnyr B noriHomM obbeme B nopsiike, onpefeneHHoM vactbio 1.3 cTaTbu 16 depneparnbHoOro
3akoHa Ne 210-03;

8) HapyLLEHVe CpoKa UMK Nopsiika BblAaun JOKYMEHTOB Mo pesynbTratam npefocTaBneHns
MYHULMNaNbHOW yCcnyru;

9) NpUOCTaHOBMIEHME NPEAOCTaBEHUA MyHULMNANbHOW ycnyr, €ecnum OCHOBaHMS
NPUOCTAHOBMNEHUS HE NpefyCMOTPeHbI heaeparnbHbiMU 32aKOHAMKU Y MPUHATLIMUA B COOTBETCTBUN
C HAMMW MHBIMY HOPMATUBHbIMY NPABOBLIMM akTamu Poccuinckon deaepaunm, 3akoHaMmmn U MHbIMU
HOpMaTUBHbIMI NpaBoBbiMU akTamu Pecnybnuku TaTapcTad, MyHMUMNanbHbIMU NpaBoBbIMU
aktamu. B ykasaHHoM criyyae gocynebHoe (BHecynebHoe) obxanoBaHve 3asasuTenem peLleHun
" AencTBum (6espencTaun) MHOroYyHKLNOHaNbLHOro LeHTpa, paboTHUKa
MHOrocyHKLNOHaNbHOro LieHTpa BO3MOXHO B Criyyae, ecrim Ha MHOrOYHKLMOHAmbHbINA LIEHTP,
pellennss u pencteua (Ge3neicTBME) KOTOPOro OBXanyrTcs, BO3NOXEHa yHKUMA no
NPefoCTaBNEHNIO COOTBETCTBYIOLUMX MYHULMNAMNbHbLIX YCNyr B MOSIHOM ob0bemMe B Mopsiake,
onpeneneHHoM YacTbto 1.3 ctaTtbn 16 PegepanbHoro sakoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NPY NPEAOCTABMNEHNI MyHALMNANBLHOW YCNyri JOKYMEHTOB
UM MHopMaLUKU, OTCYTCTBME M (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npu
nepeBoHa4YanbHOM OTKa3e B MpuemMe [AOKYMEHTOB, HEeoOXoAUMbIX Ans npeAocTaBneHus
MyHALMNAnNsHON ycryru, Nubo B NpeaoCcTaBleHn MyHULMNANbHOW ycnyri, 3a UCKIYEHNeM
crnyyaes, NpeayCMOTPEHHbIX MyHKTOM 4 yacTu 1 ctaTbn 7 ®efieparnbHoro 3akoHa Ne 210-93. B
yKasaHHOM cnyyae pocyaebHoe (BHecyfebHoe) obxanosaHue 3asBUTENEM pelleHuid u
[eiicTBUiA (Be3neiicTBIs) MHOrOgYHKLMOHABHOTO LieHTpa, paboTHMKa MHOrO(YHKLMOHANBLHOrO
LLEeHTpa BO3MOXHO B Criydae, ecni Ha MHOTOMYHKLMOHANbHbIA LIEHTD, pELLeHUs U AeNCTBuUSA
(BesmencTBne) KOTOpPOro  ObxasnyloTCsi, BO3NOXeHa (YyHKUMS no  npefocTaBneHuto
COOTBETCTBYIOLLUMX MYHULMNANMbHBIX YCAYT B NOTHOM 0ObeMe B nopsiake, onpeeieHHoM YacTblo
1.3 cTaTby 16 ®enepanbHoro 3akoHa Ne 210-93.

5.2. YKanoba nofaeTcsi B MMCbMEHHOR opme Ha GyMaxHOM HocuTene, B 3SIEKTPOHHON
¢dopme B opraH, NpeaocTaBnalLLMn MyHULMNANbHYO yenyry, MHOrOYHKUNOHAmMbHbIA LEHTP
nn6o B COOTBETCTBYIOLUMIA OpraH rOCYAAPCTBEHHOW BMacTW, SABMSAIOLMACA yvpeauTenem
MHOrOdYHKLIMOHANBHOTO LieHTpa (fanee - yypeauTenb MHOrOMYHKLUMOHANLHOTO LEHTpa), a
Takke B OpraHusaLuu, npefycMoTpeHHble YacTbio 1.1 ctatbu 16 PefepanbHOro sakoHa Ne 210-
®3. Xanobbl Ha pelieHus u JeiicTBusi  (6espencteue)  pyKOBOAWUTENs  oprada,
NPenoCTaBNSIOWEro MyHULMMNAnbHYO YCIyry, NoaaloTcsi B BbILLECTOSILLMA OpraH (npu ero
Hanuyum) NuBo B Criyyae ero OTCyTCTBUSA pacCMaTpuBaloTCs HEMOCPEACTBEHHO PyKOBOAUTENEM
oprana, NPenoCTaBMSAOWEro MyHULMNanbHylo ycnyry. anobbl Ha pelleHus u AEeACTBUSA
(BespeiicTBre) paboTHUKA MHOrOYHKUMOHANIbHOMO LeHTpa NoAalTCcs PYKOBOAWUTEN0 3TOro
MHOTOGYHKLIMOHANBHOMO  LeHTpa. JKanobbl Ha pelieHns 1 [elcTBuS (6espenctaue)
MHOTOMYHKLIMOHANLHOIO LIEHTPa NOAAITCS Y4PeanTESIto MHOrOMYHKLIMOHANLHOrO LeHTpa nim
OOMKHOCTHOMY 1LY, YMNONHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBbIM ~ aKTOM Pecnybnuku
TatapctaH. YKanoGbl Ha pelueHus n peictsns (6espencTeue) paBOoTHMKOB OpraHu3aLui,
npeaycMoTpeHHbIX 4Yactblo 1.1 cratbn 16 ®deaepanbHOro 3akoHa Ne 210-®3, nopgatoTtcs
PYKOBOZUTENAM 3TUX OpraHn3aLiuid.



Yanoba Ha pelueHus u pJeilcteus (besgeictene) opraHa, npefocTaBnAOLEro
MyHULMNAnNbHYIO YCRyry, AOMMKHOCTHOrO Nuua opraHa, npefoCTaBMsoWLero MyHULMnanbHyto
ycrnyry,  MyHUUMNAnbHOrO  CryXallero, PyKOBOAWUTENs  opraHa, NpefocTaBnstoLiero
MyHULMNANbHY ycnyry, MOXeT ObiTb HanpasfieHa no novTe, 4Yepes MHOFOYHKLMOHaNbHbIV
LUEHTP, C WCMONb30BAHMEM MWHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn  «/HTepHeT»,
ocbMLManbHOro caiita opraHa, NpefoCTaBnsoWero MyHuumnanbHyto yenyry, EquHoro noptana
nmbo PecnyBnnkaHckoro nopTana, MHOPMAaLMOHHON cucTeMbl focyaebHoro obxanosaHus, a
TaKKe MOXET BbITb MPUHATA NPU NINYHOM Npueme 3asiButens. Xanoba Ha pelueHus u AeUcTBuA
(beanencTane) MHOTrOMYHKLMOHANBbHOrO LieHTpa, paboTHuKa MHOrOpyHKLMOHANbHOro LieHTpa
MOXeT ObiTb  HanpaeBneHa Mo  MoyTe, C  WCMOMb3OBaHWEM  MHPOPMALIMOHHO-
TENEKOMMYHUKALMOHHON CeT «MHTEpHET», ouLManbHOro caita MHOroyHKLMOHANBHOro
ueHTpa, EomHoro noprtana nu6o Pecny6nukaHckoro nopTana, MHPOPMaLUOHHOW CUCTEMb
nocynebHoro obxanoBaHus, a TakKe MOXET ObiTb MPUHATA NPU IMYHOM NpUeme 3asBUTENS.
Yanoba Ha pelueHus n gencteus (bespencTemne) opraHnsanunii, NpPeAyCMOTPEHHbIX YacTbio 1.1
ctaTtbu 16 degepansHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB MOXeET ObiTb HanpasneHa
MO nouyTe, C WCMOMb30BaHUEM WH(POPMALMNOHHO-TENEKOMMYHUKALMOHHON ceTn «/HTEpHET»,
ocprLManbHbIX CaiiToB aTUX opraHusauuii, EanHoro noptana nubo PecnybnuvkaHckoro nopTana,
a TakKe MOXeT ObITb NPUHSTa NPU JIMYHOM NpUemMe 3aaBUTENS.

5.3. >Kanoba poskHa cogepxaTtb:

1) HaMMeHOoBaHMWe opraHa, NPefoCTaBMALEro MyHULMNANbHYO yCnyry, AOMKHOCTHOrO
nuLa opraxa, NpefoCTaBsoLEro MyHULMNAnbHY yCryry, nubdo MyHULMNanbHOro Criyxatlero,
MHOrOMYHKLIMOHANLHOMO LieHTpa, €ero pykosoautens u (unu) paboTHuka, opraHusauuu,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbun 16 GeaepansHoro sakoHa Ne 210-93, nx pykosoauteneun
1 (Mnn) paboTHUKOB, PELLEHNS 1 AelicTBUS (Be3aeiicTBre) KOTOpbIX obXanyTes;

2) haMunuio, Msi, OTHECTBO (MOCNEAHEE - MPU Hann4um), CBEAEHNS O MECTe XUTENbCTBA
3asBuTENs - (PU3MYEcKoro nuua nubo HauMeHOBaHUE, CBEAEHWst O MeCTe HaxXOXAEeHUs
3asBUTENS - IOPUAMYECKOrO fNKLa, a Takke HOMep (Homepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) aneKTPOHHOM NOYTbI (NP HaNMMYWMKU) 1 NOYTOBLIA aApec, NO KOTOPbIM AOSHKEH ObITb
HanpaBreH OTBET 3aABUTENIO;

3) ceefmeHus 06 obxanyemblx pelleHusix v AencTeuax (6esnenctsun) opraHa,
NpeAoCTaBASoOLEro MyHULMNAnbHY0 YCRyry, AOSKHOCTHOTO NuLa opraHa, npeaocTasnstoLero
MYHULMNANbHYIO YCryry, MG0 MyHULMNANbHOTO CyXalero, MHOroyHKLUMOHANLHOro LeHTPa,
paboTHMKA MHOrOMYHKLMOHANBbHOrO LEHTpa, opraHusauui, npefyCMOTPEHHbIX 4acTbio 1.1
ctatbu 16 denepansHoro 3akoHa Ne 210-$3, nx paboTHUKOB,;

4) [0BOfbI, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrMaceH C pelieHMeM U AeiCTBueM
(BesnencTaem) opraHa, NpeaoCcTaBnsAOWEro MyHAUMNanbHy ycnyry, AOMMKHOCTHOrO nuua
opraHa, NpefoCTaBMsSIOWEro MyHULMNAnbHYO yCrnyry, nubo MyHULMNanbHOro Cryxailero,
MHOrOMYHKLMOHANBHOrO LEHTPa, paboTHUKA MHOTOYHKUMOHANbHOro LEHTPa, opraHusauuin,
NpefyCMOTPEHHbIX YacTbio 1.1 cTaTby 16 ®enepanbHoro 3akoHa Ne 210-03, nx pabOTHUKOB.
3asiBuTENEM MOryT ObiTh NPEACTABNEHbI AOKYMEHTbI (NpY Hanuyum), NoATBepXXaatoLLne A0BOAb
3aABUTENS, NIMOO UX KONUW.

5.4. MocTynueLuas xanoba MoanexuT PerucTpaLmm B Cpok He nosfHee paboyero AHS,
crepyroLlero 3a AHeM MocTyMeHns.

5.5. Xanoba, nocTynuBlias B oOpraH, NPeAoCTaBnAlLMUA MyHULMNANbHYO YCnyry,
MHOrOMYHKLMOHAMbHbIA LEHTP, yYpeanTesnto MHOTO(YHKLMOHANBHOro LIEHTpa, B OpraHusauyuu,
npefdycMOTpeHHble 4YacTbio 1.1 cratbn 16 depeparnbHoro 3akoHa Ne 210-93, nubo
BbILLECTOALLMIA opraH (Mpu ero Hanuuuu), NOANEXUT PacCMOTPEHWIO B TéYeHne nATHaguatu
pabounx [OHEN CO [OHS ee peructpauun, a B criyyae obxanoBaHWs oOTKasa opraHa,
NPefoCTaBNSAOLENO MyHULMNANbHYIO YCYry, MHOTOMYHKLMOHANbHOrO LEHTPa, opraHusauuu,
npedyCcMOTPeHHbIX YacTbio 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-03, B npueme
[IOKYMEHTOB Y 3asBuTens nmbo B ucnpasneHn AonyLIEeHHbIX onevaTok 1 owmnbok unu B cnyyae
06XanoBaHWs HapyLLEHUS YCTaHOBMEHHOTO CPOKa TaKUX WCMPaBMEHWA - B TeYeHue nATuU
pabounx OHel Co AHA ee perncTpauun.



5.6. Mo peaynbTatam pacCMOTPEHUA >Xanobbl MPUHUMAETCA OAHO W3 CreayroLLnX
peLUeHUi:

1) xanoba yOoBfEeTBOPSIETCS, B TOM 4Yucre B (POPME OTMEHbI NPUHATOrO PeLLeHUs,
ucnpasneHust AOoMyLIEeHHbIX ONeYaTok U owmnboK B BblAaHHbIX B pesynbTare npefocTaBneHuns
MYHULMNANbHON yCcnyrn OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CPEeACTB, B3UMaHue
KOTOPbIX He NpedyCMOTPEHO HOPMAaTMBHbIMW MpaBoOBbIMM akTamu Poccuiickon depepauuu,
HOPMaTMBHbIMU NMpaBoBbIMM akTamu Pecnybnuku TaTtapcTaH, MyHuUMnanbHbIMU NpaBoBbIMU
aKkTamu;

2) B yAOBNETBOPEHNU Xarnobbl OTKasblBaeTCs.

He nosaHee OHA, CreayloLWero 3a AHEM NPUHATUS PeLUeHUsl, yKasaHHOro B HacTosem
NYHKTe, 3asBUTENIO B MUCbMEHHON POPME U MO XeNaHWo 3asBUTENs B 3NIEKTPOHHON dopme
HanpaBnseTCcs MOTUBUPOBAHHbIA OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanobbi.

5.7. B cny4yae npusHaHus xanobbl noanexatlen yaoBrneTBOPEHMIO B OTBETE 3anaBUTENIO
0 pesynbTaTax paccMoTpeHus xanobbl JaeTca nHdopmauus 0 AENCTBUSAX, OCYLLECTBIAEMbIX
OpraHoM, NPeAOCTABNSIOLMM MyHULMNANbHYIO YCIYry, MHOTOQYHKLUMOHASTbHBIM LEHTPOM 6o
opraHusaumeil, npeaycMoTpeHHo YacTbio 1.1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, B
Uensax He3aMeAfIUTENbHOTO  YCTPaHEHUs  BbISIBMIEHHbIX  HapyLIEeHUA Npu  OKasaHuu
MYHULMNANLHO YCAyr, @ Takke MPUHOCSATCS W3BWHEHWS 3a LOCTaBNeHHble HeyAobcTsa W
yKasblBaeTca MHGopMauusi 0 JarnbHelmnx AeNcTBUAX, KOTOpbleé HEOOXOAMMO COBEPLIMTHL
3asBUTENIO B LIENAX NOoNy4YeHns MyHUUmMnansHON yCnyru.

5.8. B cnyd4ae npusHaHus >anobbl, He noanexalleid yLOBMETBOPEHUIO B OTBETE
3asBUTENIO O pe3ynbTaTax PacCMOTPEHUS Xanobbl, AaTCA apryMEHTUPOBAHHbIE pa3bACHEHUSA
O MPUYMHAX NPUHATOTO PELLEHUS, a Takke WHdopmaumua o nopsiake obXanoBaHUs NPUHATOO
peLLeHus.

5.9. B criyuae ycTaHOBMEHWs B XOA4E WMK Mo pesyrbTaTaM PacCMOTPEHUS Xanobbl
NPW3HaAKOB COCTaBa aAMWUHUCTPATUBHOIO MpaBOHAPYLUEHUS Ny NpecTynneHns AOMKHOCTHOe
nuuo, paboTHUK, HAAENEHHbIE MOMHOMOYUAMU MO PACCMOTPEHUIO Xanob, HesaMeanmTenbHO
HanpaensT UMEKLMECH MaTepuarbl B opraHbl NpoKypaTypsbl.



MpunoxeHue Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULmMnanbHOW ycnyru no
3aK/IIOYEHUI0  AOoroBopa Ha pasMelleHue
HecTaLMOoHApPHbIX TOProBbix OOBLEKTOB Ha
3eMnaAx, HaxogsMxca B MyHuUuUnanbHOW
cobcTBEHHOCTU, Be3 npoBeAeHUs ayKLoHa

dopma
(BnaHk opraHa, npe4oCTaBNSIOLEro MyHULMNAnNbHy0 yCryry)

Komy:

KoHTaKkTHble AaHHbIE:

MpencTasuTens:

KOHTaKTHble AaHHble NpeAcTaBUTENSA:

PELLEHWE
06 oTKase B NpeAoCTaBNEHNN MyHULMNANbHON YCryru
MO 3aKIIOYEHMI0 AOroBOpa Ha pasMeLLieHe HECTALMOHAPHbIX TOProBbIX OOBEKTOB Ha 3EMISX,
Haxo4ALUMXCSH B MyHMLMNanbHON cobCcTBEHHOCTU, 6€3 NpoBeaeHNs ayKLUoHa

oT Ne

PaccmoTpes Balue 3assneHue or Ne N npunaraembie
K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
3aKMIOYEeHU O0roBopa Ha pasMelleHMe HEeCcTaLMOHapHbIX TOProBbiX OOBEKTOB Ha 3emnsX,
Haxo4sALMXCA B MyHULMNanbHON coBCcTBEHHOCTU, 6e3 npoBeAeHUsa aykuUnoHa no cneayowmm
OCHOBaHUAM:

1.

2.

JlononHuTtenbHasa nHopmaLums:

Bbl BnNpaBe MOBTOPHO 0OpPaTUTLCA B YMNOMHOMOYEHHbIN OpraH C 3asBieHMeM O
NpenoCcTaBneHUn YCyryi MOCne yCTPaHEHNs yKasaHHbIX HapyLLIEHNH.

[laHHbIN 0TKa3 MoxeT ObiThb obxanosaH B JocyaebHOM nopsgke nyTeM HanpasneHus
*anobbl B YNONHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JIEKTPOHHOH NOANIHUCH

JomkHocTHoe nuuo (PUNO)

(ﬂO,D,ﬂIACb YyNOSTHOMOQYEHHOrO
OOJDKHOCTHOro nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernamMmeHTy
NpeaoCTaBeHna MyHUUMNAanbHOW YCnyru
Mo 3aKIYEHNIO 4OroBopa Ha pasMelleHune
HecTaUMOHapPHbIX TOProBblX OOBLEKTOB Ha
3eMnsAX, HaxogsLMXCs B MyHMLUNanbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHUs ayKLuoHa

dopma
(BnaHk opraHa, NpefoCTaBNAoLLEro MyHLMnansbHyo yenyry)

Komy:

KoHTaKTHblE AaHHbIE:

MNMpeacrasuTtens:

KoHTakTHble JaHHble NpeAcTaBUTENA:

PELWLWEHWNE
06 oTKase B NpuemMe AOKYMEHTOB, He0OXoAMMbIX ANA NpeaoCcTaBNeHUs
MYHMLMNANbHOM YCNyru no 3ak/io4eHnto Jorosopa Ha pasmeLleHne HecTaumoHapHbIX
TOProBbIX OGLEKTOB HA 3EMIIAX, HAXOASALUMXCA B MyHALMNanbHOW cCOBCTBEHHOCTH, 6e3
NpOBEAEHUS ayKLMOHa

oT Ne

PaccmoTpeB Balue 3asiBneHue ot Ne n npunaraemble
K HeMmy AOKYMEHTbI YNOMHOMOYEHHbIM opraHom
NPUHATO peLLeHne 06
oTKa3e B MNpuveme [OKYMEHTOB, HEOOXOAUMbIX ANA 3aK/OYEHUs AOroBopa Ha pasmelleHune
HECTALMOHAPHbLIX TOProBblX OOBLEKTOB HA 3EMNsiX, HaXOAALMXCA B MyHULMNANbHOW
cOBOCTBEHHOCTU, OE3 NPOBEAEHUS ayKLMOHA NO CrefyoLM OCHOBaHUAM:

1.

2.

PasbsAcHeHMe npuymH oTKasa:
[ononHutensHas nHgopmaums:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTLCA B YMNOSIHOMOYEHHbI OpraH C 3asBMEeHUeM O
npenocTaBrieHnu YCryry nocne yCTpaHeHUs yKadaHHbIX HapyLUEeHWN.

JaHHblii OTKa3 MoXeT ObiTb 06anoBaH B AocCyAeOHOM nopsake nyTem HanpasneHus
*anobbl B YNONHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

CaeneHus 00 3J1€KTPOHHOM IOIUCH

JomkHocTHoe nuuo (PUO0)

(noanuck yNnonHOMOYEHHOro
[OMKHOCTHOrO NKLia opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBNeHUss MyHULMUNANbLHON ycnyru no
3aKlOMEHUI0  OOroBopa Ha  pasmelleHue
HecTauMOoHapHbIX TOProBbiXx OOBLEKTOB Ha
3eMNAX, HaxogALMXcss B MyHULMNanbHOW
cobcTBEHHOCTU, BE3 NpoBEAEHUS ayKLMOoHa

dopma
B

(HavmeHoBaHMWe opraHa MEeCTHOro camoynpasneHnst)

(NonHoe HaumeHOBaHMe opraHusauum u
OpraHu3aLMoHHO-NPaBoOBOA POPMbI)

B nuue:

(PNO pykosoauTENS NN UHOTO
YyNOSIHOMOYEHHOro Nnua)

JJOKYMEHT, yAOCTOBEPSIOLLMNIA IMYHOCTb
3aaBuTens:

(BMA AOKYMeEHTa)

(cepus, Homep)

(kem, Korga BblaaH)
CBefleHuNs 0 rocyaapCTBEHHOW perucrpauum
topuamMyeckoro nuua:

OrPH

WNHH

MecTo HaxoXaeHua

KoHTakTHaa nHdpopmaums:
HOMep Ten.

an.no4yTta

3AABIIEHUNE
0 3aKIIOYEHUM JOroBopa Ha pa3MeLLEeHNe HECTALMOHAPHOro TOProBOro obbekTa Ha 3emnsix,
HaXOAALMXCA B MyHULMNanbHoi cobcTBeHHOCTH, 6e3 NpoBeaeHUs ayKumoHa

MpoLuy 3aKknioYnTb 4OrOBOP HA pasMeLLEHNE HECTALMOHAPHOTO TOProBOro



06beKTa, afpecHbIi OPUEHTUP UCNpaLLMBAEMOrO TOProBoro MecTa: ,
Tun obbekTa ,
Lenb ero ucnofib3oBaH1a ,
nnowaab KB. M,

HOMEep MecTa HeCTaLMOHapHOro TOproeoro obbekTa

Hactoswmm  3asBneHuem  noaTBepxpalw  cooTBeTcTBue  nyHkty  1.2.3.
aAMUHUCTPATUBHOIO pPEerfnameHTa NpefocTaBneHns MyHULIMNanbHOW YCnyru no 3aknio4yeHuto
[IOroBopa Ha pasmeLleHne HecTauMOHapHbIX TOProBbiX OOBEKTOB Ha 3EMIIAX, HAaXOAALLMXCS B
MYHULMNanbHON cobCcTBEHHOCTH, Be3 NpoBeAeHUs ayKLnoHa.

PesynbTart npegocTaBneHns MyHuUMnansHom ycryri, NpoLuly npefocTaBuThb:

]:[B NUYHbIA  KabuHeT [lopTana rocyfapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr
Pecnybnuku TaTtapcTaH,

DB MHOrOMYHKUMOHAaNbLHOM LIEHTPEe MpeaocTaBneHns rocyAapCTBEHHbIX WU
MyHUUMNanbHbIx yenyr Pecnybnuku TaTtapcTaH;

]:[B McnonHuTensHOM KomuTeTe.

(nata) (noanuce) (©.1.0))



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBieHNss MyHULMNansHON ycnyru no
3aKITI0YEHUIO  [OroBopa Ha pasMelleHue
HECTaLMOHAPHbIX TOProBblX OOBLEKTOB Ha
3eMnsiX, HaxXOoOALMUXCA B MyHMUMNAnNbHOM
cobCcTBEHHOCTH, O3 NpoBeAeHU] ayKLMoHa

PykosoauTteno

OT.

3AABJIEHUE
06 ncrnpaBneHnn TEXHNYECKON OLLIMOKM

Cooblwaro 06 owubke, [OOMYLIEHHON MpW OKa3aHWM MyHULMNAanbHOW ycnyru no
3aKMIOYEHNI0 AOTOBOpa Ha pasMELLEHWe HecTauMoHapHbIX TOProBbiX OOLEKTOB Ha 3emnsX,
HaXOAALLMXCA B MyHMLMNanNbHoM cobcTBeHHOCTH, 6e3 NpOBEAEHUS ayKLMOHa.

3anuncaHo:

MpaBunbHble CBEAEHUS:

MpoLly WCrpaBuTb [LOMYLEHHYIO TEXHUYECKYIO OLIMOKY UM BHECTU COOTBETCTBYOLLUME
U3MEHEHNS B AOKYMEHT, ABMSAOLUMIACA pe3ynbTaToM MyHULMNANbHON yCryru.

Mpunarato cregyoLmne JOKYMEHTbI:

1.

2.

B criyyae NpUHSTUS pelleHns 06 OTKITOHEHUM 3asiBIIEHUs 06 MCTPaBIIEHNM TEXHUYECKON
OLLUMOKM NpoLLYy HanpasWTb Takoe peLLeHUE:

NocpeacTBOM OTNPaBIIeHUs 3NEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOI KoMK Ha BYMa)KHOM HOCUTESE NOYTOBbLIM OTNPaBIIEHNEM Mo aApecy:

HacTosLmM NOATBEPXOAl0: CBEAEHUS, BKITIOYEHHbIE B 3asiBMIEHME, OTHOCALUMECS K MOEil
AWYHOCTU W MPEACTaBISEMOMY MHOK ULy, @ Taloke BHECEHHble MHOK HUXE, [OCTOBEPHBI.
[IOKyMEHTbI (KOMMM AOKYMEHTOB), MPUIIOXEHHbIE K 3asBMEHWI0, COOTBETCTBYIOT TpeboBaHUAM,
yCTaHOBMEHHbIM  3aKoHopaTenbCTBoM Poccuiickoii  ®efepaumy, Ha MOMEHT MNpeAcTaBneHvs
3asIBMNEHNS 3TU JOKYMEHTbI AeNCTBUTENbHbBI U COAEPXKAT JOCTOBEPHbLIE CBEAEHUS.
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