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2. MNpusHaTtb yTpaTnBWNM cuny pacnopsixeHune Manatbl 3eMernbHbIX U UMYLLECTBEHHbIX
OTHOLIEHMN YMCTONONBLCKOrOo MyHuuunanbHoro panoHa ot 15.12.2021 r Ne1455 «O6
yTBEPXAEHUM AAMWHUCTPATUBHOINO perfnameHTa npeaocTaBieHns MyHULMNAanbHOW YCnyru
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MpunoxeHwne

K pacnopsikeHuto NanaThbl
3eMerlbHbIX U UMYLLLEeCTBEHHbIX
OTHOLLEHU YNcTononbCKoro
MYHUUMNANbHOro panoHa

oT «09» mapTta 2023 r. Ne244

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW yCrlyru no nepepaye B COOCTBEHHOCTb rpaXaaH
3aHUMaeMbIX UMM XKUMbIX MOMELLUEeHUN XunuiHoro doHaa (npuBaTU3auma XUIULWHOro

¢oHpa)
1. O6wume nonoxeHus
1.1. Tlpeamet perynnpoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHUs MyHUUMNAnsHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfamMeHT) yCcTaHaBnMBaeT cTaHAapT U NopsaoK
npegocTaBneHns MyHUUMMNanbHOW Yycrnyru no nepegadye B COBCTBEHHOCTb rpaxaaH
3aHMMaeMbIX VMW XWMbIX MOMELLEHUN KUMULWHOrO ¢oHaa (nMpvBaTU3auusa XUULLHOIO
doHaa) (nanee — MyHuUmMnansHas ycryra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmMmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryrn, SBSTCA
dusmyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHnemM Brnpase obpatntbCa npeacTaBuTeNb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmaums o0 nopsgke npefoctaBneHust  MyHUUMNanbHOW  YCIyru
pa3meLlaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B NOMELLEHUAX
MHOFO(PYHKLUMOHASNbHbIX LEeHTPOB MNpefoCTaBfeHNa roCyaapCTBEHHbIX U MyHUUMNAMbHbIX
yCnyr.

2) Ha oduunanbHOM canTe MyHUMUMNanbHOro panoHa B UHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https:// www.chistopol.tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (YHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn No TenedoHy;
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2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B [lanate 3eMenbHbIX W UMYLECTBEHHbIX OTHOLUEHUA YMCTOMNOSLCKOro
MYHULMMNAnNbHOro panoHa (ganee — lNanara):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (hopMe 3NEKTPOHHOIO AOKyMeHTa) obpalieHmumn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHON hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnnkaHckom nopTtane o Nopsiake m
Cpokax npefoCTaBeHns MyHULMNanbHOW YCNyrn Ha OCHOBaHUWN CBEAEHU, coaepKaLunxcs
B PeecTpe rocygapCTBEHHbIX W MyHUMUMNANbHbIX YCIyr, NPenoCTaBnaeTCsA 3asaBUTENHO
B6ecnnaTtHo.

[ocTyn K tHopMaLmMm 0 CpoKax u nopsake NpeaocTaBneHnss MyHULMNanbHON yCnyru
ocyuwiectBnsieTcsa 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOro CornaweHus ¢
npasoobnagarenemM nporpaMmHoro obecneyeHnsd, npegycmaTpuBatlolero B3MMaHue nnatbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AAHHbIX.

1.3.4. Tlpu obpaweHun 3aaBuTens nUMYHO UM nNo TenegoHy B COOTBETCTBMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) O MeCTe HaxOXAEeHUss MHOTO(PyHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocyaapCTBEHHbIX U MyHuMUMNanbHbIX ycnyr, Manatel (agpec, rpacduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsgke npegocTtaBneHuss MyHUMUMNanbHOM ycnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O KaTeropusax rpaxgaH, KOTopbiM MpPeaoCTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoChbl NpeaoCcTaBneHns MyHUUmMnanbHom
yCnyru;

4) O MNepeyHe [OOKYMEHTOB, HeobXxoOouMMbIX ANs pPacCMOTPEHUSI 3asBfEHUs O
npefoCcTaBleEHNN MyHULMNANbHOW YCRyrn, O Cpokax NnpuemMa n permcrpaumm 3asaBrneHus;

5) 0 X0A4e NpeaoCTaBfeHNss MyHULMNANbHON YCIYru;

6) O MecCTe pasMelleHust Ha oduunanbHOM cauTe uHpopmMaumm Mo Bornpocam
npegocTaBneHnst MyHULMNAanbHON YCNyru;

7) 0 nopsgke obxanoBaHua OeWCcTBUM wnu 6e34encTBUS  AOSMKHOCTHBIX  Nny,
ManaTbl.

Mo nucbMeHHOoMy obpallieHnto  COTPYAHMKM  oThena, OTBETCTBEHHOro  3a
npegocTaBfieHNe MyHULMNANbHOW YCIyrn, NOAPOOHO B MUCbMEHHOW dOpPME pPas3bACHSAIOT
3asBUTENIO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryru M BOMPOCHI, yKa3aHHble B
HacTOALLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, U B TeyeHne Tpex paboymx gHEN co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AlOTCA Ha AA3blke
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMNOMb3YTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBNeHns MyHUUMMNAanbHOW YCnyru
pasMellaeTcd Ha oduumanbHOM cauTe MyHUMUMnanbHOro panoHa YMCTononbCKOro
MYyHULMNAnNbHOro panoHa PT n Ha MHoOpMaLMOHHbBIX CTeHAaxX B nomelleHnax MNanatel ans
paboThl C 3asABUTENSMMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapctaH, pasmeliaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMWHUCTpPaATUBHOIO pernamMeHTa, MHAPOPMaUMD O MeCTe HaxOXOEeHWUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotbl ManaTtbl, 0 rpaduke npuema 3asaBneHnn Ha npegocTaBneHne
MYHULMMNAnNsHOW yCryru.



1.4. HopmaTtmnBHble nNpaBoBble akTbl, perynupytoLime npegocraBreHne
MYHULUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasrieHve
MyHULMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNAnbHbIX  YCNyr, Ha oduuManbHOM caunTe
MYHULMNAnNsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyT,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B MHJOPMaLMNOHHO-
TenekoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMWHUCTpPATMBHOM pernameHTe MWCNonb3ylTCca crneayowme TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CeNbCKoM) noceneHnm
MYHMLMMNaNbHOIo panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKLUMOHANbHbBIX LIEHTPOB
NpegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
nocrtaHoBneHnem lNpasutensctBa Poccuinckon depepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owubka (onmcka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), CBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS; EovHaa  cuctema
naeHTumkaumm n ayTeHTUunKauum B NHPaCTPYKType, obecneyunsatoLLen
MHOPMALNOHHO-TEXHOMNOMMYECKoe B3anmMoaencTemne MHPOPMaLIMOHHBIX CUCTEM,
nUcnonb3yemMblX Afsi NpeaocTaBfeHns rocyAapCTBEHHbIX W MYHUUMNAmNbHbLIX YCAyr B
anekTpoHHoun chopme (aanee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoOHHas
cuctema, obecneumBaroliasi CaHKUMOHMPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CcUCTeMe wuaeHTUduKaumm wn ayTeHTUpukauum K UHdopmMaumu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAmNbHbLIX LEHTPOB NpeaoCTaBlieHUss roCyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npegocTaBneHnn
MyHUUMMNaNbHOW Yycrnyrn (danee - 3asdBreHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMMNANbHOW ycnyru, nofAaHHbIN B COOTBETCTBUM C NYHKTOM 3 ctatbk 2 depeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTaBneHns
rocyapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

Mepegaya B COOCTBEHHOCTb rpaaaH 3aHUMAEMbIX UMW  XKUMbIX MOMELLEHUI
XunuwHoro oHaa (npyBaTnsaums XunuiiHoro doHaa)

2.2. HaumeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOIrO opraHa MeECTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANbHYO YCnyry

[ManaTta 3eMesfbHbIX U UMYLLECTBEHHbLIX OTHOLLIEHUA YNCTONONBCKOrO MYHULUNITbHOIO
panoHa.

2.3. OnucaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNANbHOM yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBnsieTcs:

1) pelweHrMe O 3aknYeHUW [oroBopa O nepefade XWMoro MNoMeweHus B
COBCTBEHHOCTb rpaxpaH C MNPUIOXeHWneM npoekTa [orosBopa O nepefade  Xuoro
nomeLleHns B CO6CTBEHHOCTb rpaxiaH;

2) pelweHve o6 oTkase B NpefocTaBreHne MyHuumnansHon ycnyrn (npunoxeHue Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY PeErfiameHTy).

2.3.2. PesynbTtat npegoctaBneHns MyHULMNansHOM yCcnyru HanpaBnaeTcs 3asBUTENto
B (popmMe OneKkTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YNOHOMOYEHHOro A0SMKHOCTHOro nuua Manatel (nmbo MNanata), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabuHET
EovHoro noptan. B cnyyae HanpaBneHusa 3asiBneHust nocpeactsom PecnybrnvkaHckoro
nopTtana pesynbTaT NpefoCcTaBfieHUsT MyHUUMNANbHOW YCNyrM HanpaBndeTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noptana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOM YCNyru
Bblgaetca B [lanate mnu B MO®L| B dopme 9K3emnnspa ISNEKTPOHHOrO [OOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOro nuua Manatel unn pabotHmka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSMy4YuMTb pes3ynbTaT NpefoCTaBfeHUs MyHUUMNansHOM
ycriyru B dpOpMe 3reKTPOHHOro [OOKYMEeHTa B TeyeHue Cpoka [OeucTBus pesyrnbTaTta
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoamMmocTu
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHMs MyHULMNANbHON YCNyru B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, SBMNSIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunaneHas ycnyra npegocraesnsietcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuoCcTaHOBMEHME CpoOKa NpPeaoCTaBfiEHUs MYHULUMMAnbHOW YCRyrn He
npegycMOTpeHO.

2.4.3. HanpasneHwe [OOKyMeHTa, SABMSOWEroca pesynbTatoM npegoctaBfieHnsd
MYHUUMNANbHOM yCcryru B (popmMe aNeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSETCH B
AEeHb 0POPMIEHNNA N permcTpauumn pesynbtaTta NnpegoCcTaBNeHnss MyHULMNANbHOM YCyru.
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2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUN C
3aKkoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexatnx
npeacTaBneHnto 3agaBmTenem, cnocobbl X NONyYeHNsa 3asiBuTenemM, B TOM Yncne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nonyyeHus MyHUUUNanbHOW YCNyrn 3asiBuTenb NpeacTaBnseT crneaylowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crnydae obpalueHus
nocpenctsom EanHoro, PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNA NPpeacTaBUTENS 3aaBUTENS;

3) 3aaBneHue:

B dhopMe [OKyMeHTa Ha OGymaxHom Hocutene (npunoxeHume Ne 3 K HacTosdlemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHON dhopme (3anosfiHaeTca MNoCpeacTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfEeHUs), nognMcaHHoOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSOLWME IMYHOCTb KaXXO0ro YneHa CeMbM;

5) BCTynMBLUEE B 3aKOHHYK CUIly pelleHMe cyga O MNPU3HaHUKM rpaxgaHuvHa
HeaeecnocobHbIM/OrpaHNYEHHO AeeCcnoCOBHbIM (KONWUSA, 3aBepeHHast CyaoM, MPUHSABLUMM
pelweHne) - nNpeacraBnsAeTcss B OTHOLUEHUM 3asiBUTENS, YNEHOB CeMbM 3adABUTENS, N,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIOM MOMELLEHUN, a TaKKe 5L, UMERLLNX
npaBo NOJIb30BaAHUSA AAHHLIM NMOMELLEHNEM Ha YCITOBUSX COLMANbHOrO HaMMa;

6) cornacue opraHa, YMNOMHOMOYEHHOrO B Chepe oOrnekn KM noneynTenbcTBa, Ha
nepegadyy B nopsgke  nNpuBaTM3auMM  KUIIOrO  MOMELEHMs B COBCTBEHHOCTb
HegeecnocobHoro/orpaHN4YeHHO [eecnocobHOro rpaxagaHvHa, a Takke B COOGCTBEHHOCTb
aeTen, ocTaBlUMXCA 0e3 noneyeHuss poauTenen, AeTen, MOMELLEHHbIX nog Haas3op B
opraHusauum nns OeTen-cupot Wn geTten, ocTtaBwuxcss 6e3 noneyeHuss poguTenen, -
npeacTaBnseTcss B OTHOWEHMM  3asBUTENS, UYNEHOB CEMbW  3asiBUTENs, v,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIIOM MOMELLEHUN, a TakKKe 5L, UMERLNX
npaBo NOJIb30BaHUSA AaHHLIM NMOMELLEHNEM HA YCITOBUSX COLMANbHOIO HaMMa;

7) cBeOeHusa O nuuax, 3aperncTpupoBaHHbIX MO MeCTy npebbiBaHWA UK No MecCTy
XUTENbCTBA, a Takke COCTOALWMNX HA MUrPaLMOHHOM y4yeTe COBMECTHO MO OAHOMY afpecy;

8) BbINMCKa M3 NIMYHOMO Aena (CnpaBka) ¢ ykasaHnem nepuona NpoxXoXaeHns cnyxosbl,
coCTaBa CEMbM N OTPAXKEHUS perucTpaumm nNpu BOMHCKON YacTu No nepuogam cnyxobl (ang
odunLepoB, B TOM YMCNe YBOSEHHbLIX B 3anac, M YNeHOB UX CeMeW; rpaxaaH, NpoxoasaLwmx
(NMpoxoamBLUNX) BOEHHYIO CRYXOY MO KOHTPaKTy, U YNEHOB UX CeMEeW; rpaxanaH, KOTopbIM
npegocTtasneHo (bbino NpegocTaBneHo) B NOMb30BaHME CryXebHoe Xunoe nomeLleHne npu
BOMHCKOM 4acTuM Ha nepwog TPy4OBOro [oroBopa (KOHTpakTa), M YNEeHOB WX CeMewn) -
npeacraBnsieTtca B OTHOLIEHMM  3asiBUTENS, YNEeHOB CEeMbW  3asdBUTEns, nuu,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM >XWUMOM MOMELLEHMM, NUL, WMELKUX MnpaBo
Nonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCNOBUSIX couManbHOro Hanmma (B cnyvae
NPOXOXAEHNS CMYXObI);

9) cnpaBka 06 ocBOOOXAEHMM rpaXdaHWHa, ydacTBYIOLLEro B npuBaTtmsauuu, u ee
KOnus - MNpeacTaBnsieTCss B OTHOLEHUW 3asBUTENs, YNEeHOB CEMbW 3aaBUTENs, 5w,
3aperncTpupoBaHHbIX B MNPUBATUIUPYEMOM KWUOM MOMELLEHUN, NUL, UMEKLWUX NpaBo
Nonb30BaHUA [AaHHbIM MOMELLEHMEM Ha YCMOBUSAX CoOuUManbHOro Hamma (B cnyvae
OTObIBaHMSA Haka3aHWs B MeCTax nuweHuns ceoboapl);

10) BCTynuMBLUEE B 3aKOHHYK CuUIy pelwleHne cyda (0O Hanuuemm unm nueHuu
(OTCYTCTBUN) KUMULLHBIX UMM UMYLLECTBEHHbLIX MPaB Ha >XWMoe MOMeLlleHne 3aaBuTens,



YNEeHOB CeMbW 3asdABUTENs, §uU, 3aperucCTpMpoOBaHHbIX B MNPUBATU3MPYEMOM  XKUIIOM
noMeLLleHnn, nuu, MMeLWMX NpaBoO MNOMb30BaHUA [aHHbIM MOMELLEHMEM Ha YCIOBUAX
coumanbHoro Hamma) (Konusi, 3aBepeHHas CyaoM, NPUHSBLLMM peLLeHne) - NpeacTaBnseTcs
B OTHOLWIEHWM 3asiBUTENs, YNEeHOB CeMbM 3asfABUTENs, IuL, 3aperncTpupoBaHHbLIX B
NpMBaTM3MPYEMOM KWUIIOM MOMELLEHUW, NUL, MMEKLWMX MpaBO MNOSMb30BaHMA AaHHbIM
NoMeLLEeHNEM Ha YCIOBUAX coumarnbHOro HarMma (Npy HanmMyun B OTHOLLUEHMM TakuUX nuL
BCTYNUBLLErO B CUITY peLLeHns cyaa);

11) BCTYNMBLUMIN B 3aKOHHYK CWUIly NPUroBop cyda (Konusi, 3aBepeHHas Cyaom,
MNPUHSBLUMM peLleHne), a Takke [OOKYMEHT, MOATBEepXAawlwmi OTOblBaHWE HakasaHus
rpaxgaHamu, OCYXAEHHbIMU K JnWeHno cBobodbl UM K NpUHyauTernbHbiM paboTam (B
cooTBeTCTBUKN C nocTtaHoBneHmem KoHctutyuymoHHoro Cyga Poccuiickon ®epepaumn ot 23
nmoHa 1995 r. Ne 8-T1), - npeactaBnseTcd B OTHOLIEHUN 3asBUTENS, YNIEHOB CEMbWU
3aaBUTENS, §WL, 3aperMcTpMpoBaHHbIX B MNPUBATU3MPYEMOM >KMUIIOM MOMELLEHMMU, UL,
UMeLWnX NpaBo MOSIb30BaHUS [aHHbIM MOMELLEHMEM Ha YCIOBUAX cCouuMarbHOro Harmma
(Mp1 HanNMuYMKM B OTHOLLEHUN TaKMX NnL, BCTYNUBLLErO B CUITY NpUroBopa cyaa);

12) nNUCbMEHHOe cornacMe Ha npuvBaTU3aUUIO 3aHUMaeMOro XXWUMOro MoMeLLeHNs
3aaBUTENd, YfneHa CeMbu  3asdBUTENs, MHOMo  nuua, 3aperncTpupoBaHHOMO B
NpMBaTM3MPYEMOM >KUITIOM MOMELLEHMM, NMUa, MMEILWEro npaBo MNOMb30BaHUA AaHHbIM
NOMELLEHNEM Ha YCMNOBUAX couManbHOro Hamma, gocturwero 14-neTHero Bospacta, u/unm
ero 3aKOHHOro npeacTtaBUTENsS WM nMua, YNOSTHOMOYEHHOrO B YCTAHOBIEHHOM MOpPsiAKe,
WU NMUCbMEHHbIN OTKa3 OT NpMBaTM3aLMM 3aHMMAEMOrO XMUMOro MOMELLEHUS YSieHa CeMbM
3aaBUTENSA, MHOMO Nuua, 3aperMcTpMpoOBaHHOrO B MPUBATU3NPYEMOM >KUIOM MOMELLEHUN,
nvua, MMerollero npaso MOSb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCMOBUSAX COLManbHOro
Hanma, gocTturwero 14-netHero Bo3pacTa, W/uUnn ero 3aKkOHHOro NpeacTtaBuTensa unm nuua,
YNOMHOMOY€EHHOIO B YCTAaHOBIIEHHOM MOpPSAKe.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmx cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteomM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B lNanaty nNMYHO MNU NOCPenCcTBOM MOYTOBOW CBSA3M Ha OyMaXHOM HocuTerne.
3asiBneHne n npunaraemble OOKYMEHTbI, NpU HanpaBneHun NocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnukaHckoro
nopTana noAnuCbIBaeTCA NPOCTON 3fIEKTPOHHON NOAMNUCHIO 3asBUTENS.

Ana nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 Heobxo4uMMo MNpPONTU
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NyHKTa 2.5.1 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepseTcs YyCUNEHHON
KBanMMLUMPOBaAHHOW NOAMNUCHI0 NML, YNOSTHOMOYEHHbIX HAa CO34aHWe U NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 06pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YMUCre OOBEPEHHOCTU, HanpaBnawTcs B Buae dannoB B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KadecTBO npenocTaBnseMblX 3MEKTPOHHbLIX AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEeHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WUnM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU



NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS,, BO3HMKaWOLWME B CBA3NW C
npegocTaBfieHMEM MYHULMNANBHOW YCAyru;

2) oCylecTBneHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX AN
NoSTly4YEHMUsT MyHMLUMNANBHOW YCNYIM N CBA3AHHbIX C OOpalLleHNneM B UHblE rOCYy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHusi, opraHusauuu, 3a MWCKIIYEeHUEeM MonyyYyeHus
ycrnyr n nonydeHns AOOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHu, ykasaHHble B 4actm 1 ctatbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBMEe U (Mnn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoaumbiX ANns nNpeaocTaBnNeHns MyHuuunanbHon ycnyru, nuvbo B
npegoCcTaBfeHMM MyHUUMNANBLHOW YCIYIn, 3a UCKMIOYEHNEM CIEAYIOLMX ClyYaeB:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCTaBNeHNUs MyHUMUMNANbHOW YCNyru, nocrne nepBoOHaYanbHOW nofayn 3asiBrieHust O
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBfEHUN MYHULUMNANbHOW YCIyrn w
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENieM [MOcCfe MnepBOHayanbHOro oOTkasa B MNpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpedocTaBneHns MyHuuunanbHoW ycnyrum, nuvbo B
npefoCcTaBNeHMM MYHULMNANbHOW YCIYyrM U HE BKITOMEHHbIX B MPEeACTaBrfIEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE WHOpMauMn nocne
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbixX ANna npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHMM MyHULMNanbLHON YCnyru;

r) BblABNEHME OOKYMEeHTanbHO MNOATBEPXAEeHHOro dakrta (Npu3HakoB) owwMOOYHOro
UnM NpoTuBOMNpaBHOro genctensa (besgencTensa) OommKHOCTHOro nuua lNanatbl, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBnNeHNs MyHMUMNanbLHON yecnyri, nnbo B NpeaocTaBneHnn MyHULMNAnsHOM YCnyru,
O 4YyeM B MUCbMEHHOM BMAE 3a nognucblo pykosoauTens [lanaTbl Npy nepBOHaYanbHOM
OoTKa3e B NpMeme AOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHUS MyHUUMNANbHOW YCIyru,
yBeAOMNSAEeTCs 3asiBUTENb, a TakKe NPUHOCATCH N3BMHEHNSA 3a JOCTaBMEHHbIe Heya00bCTBa;

4) npepocTtaBneHnss Ha OyMaXHOM HOcUTENe [OOKYMEHTOB UM WMHdopMauuu,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo mnx usbsatTMe SBNAETCs HeobXoauMbIM  YCIOBUEM
npenoCcTaBnNeHNUs TFOCYOApPCTBEHHOM WM MYHAUMNANbHOM YCRyru, WU WHbIX CRy4aes,
YCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NMPaBOBLIMU akTamu Ansi NpeaocTaBeHnst MyHULMNANbHOW YCryr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camoyrnpaBreHusl opraHn3aLmnin 1 KoTopble 3asiBUTENb Brpase NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNs 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSiAoK UX
npeacTaBneHns; rocyapCTBEHHbIN OpraH, opraH MeCcTHOro caMmoynpasneHust Nnbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaX0AATCS AaHHble 4OKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIrO B3aMOAENCTBUS:

1) cBegeHua O perncTtpauMoHHOM YyyeTe MO MeCTy >XUTenbCcTBa WM MecTy
npebbiBaHus - MB[;

2) cBefeHusa O nuuax, 3apermcTpupoBaHHbIX MO MecTy npebbiBaHUA uUnv no MecTy
XUTEenNbCTBa, a Takke COCTOALLUMX HA MUTPaALMOHHOM YY€Te, COBMECTHO N0 OOQHOMY ajpecy -
MBL[;
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3) npepocTtaBneHve u3 EguMHOro rocygapCTBEHHOro peecTpa  3anncer  akToB
rpaXkaaHCKOro COCTOSIHMSA NO 3anpocy cBeAeHun o poxaeHumn — ®HC;

4) cBegeHus o gencteutenbHoctn NMacnopta NpaxagaHuHa PO — MB P®;

5) cBegeHUs 0 COOTBETCTBMM (PaMUNBbHO-MMEHHOW FPynnbl, AaTbl POXAEHUs, nona u
CHUJIC - MNoP;

6) cBegeHna n3 EQNHOro rocygapCTBEHHOrO peecTpa 3anucen akToB FpaXK4aHCKoro
COCTOSIHUS O NnepeMeHe hamunuu, nmeHn, otyectee — ®HC,;

7) cBedeHMs O HanuMyuuu npuMBaTU3MPYEMOro >KUIIOro MOMELLeHUss B peecTpe
MYHMLUMNAnNbHON COBCTBEHHOCTM — OpraH MECTHOro CamoynpaBeHNs:;

8) cBegeHusA, noaTBepXaatoLLme, YTO paHee NpaBo 3asBUTENS Ha NpuMBaTM3auuIiO He
Ob1S10 UCMONBL30BaAHO - OPraH MeCTHOro CaMoynpaBneHuns;

9) [OOKyMeHTbl, noATBepXJawliue npaBo 3adABUTENs Ha MOMb30BaHWE KUIbIM
nomMeLLeHneM - opraH MeCTHOro caMoynpaBJieHus;

10) cornaweHne O pacTOpPXeHMM [oroBopa nepefadn Xunoro nomMeweHns B
COBCTBEHHOCTb rpaXaaH - opraH MecTHOro caMoynpaBJieHus;

11) opaep wnM BbINUCKA W3 PachnOPsKEHUS OpraHa WCNOSIHUTENbHOW Bractu O
npegocTaBfeHNN XUMOoro NOMeLLEHMS No AOroBopY counarnibHOro Hamma — opraH MecTHOro
camoynpaBfeHus;

12) cBMOETENBbCTBO O pPOXOEHUM ANA  YNEeHOB CeMbW  3asBuTend, N,
3aperncTpupoBaHHbIX B NPUBATU3UPYEMOM XUMOM MOMELLEHUN, He JocTurwmnx 14-netHero
BO3pacTa (3a UCKNIYEHNEM CBNOETENBLCTB O poXaeHnn aeten-cnpot) — 3AIC;

13) OOKYMeHTbI, cofepXaline cBefeHUst O rpaxaaHCTBe nuy, He gocturmx 14-
neTHero Bo3pacta — MB[;

14) konus (oMHAHCOBOIO NMLEBOrO cyeTa Npu NnpueaTn3aumMm KOMHaT B KOMMYHanbHOW
KBapTupe uWnM oTAeNbHbiX KBapTMp B Clyyae yTepu opgepa — oOpraH MeCTHOro
camoynpaBfeHus;

15) [OKYMEHTbI, NOATBEPXKAAOLLNE UCNONb30BaHHOE (HEUCMONb30BaHHOE) NpaBoO Ha
npuBaTU3aLMIO XUITOro NOMeLLEeHUs — OpraH MeCTHOr0 CaMoynpaBIieHWS;

16) [OKYMEHT YMOSIHOMOYEHHOrO oOpraHa, MNOATBEPXKOAKLWMA HEUCMNOSb30BaHHOE
npaBoO Ha y4vyacTue B npuBaTM3auMM NO MPEXHEMY MECTY XWUTenbCTBa, NpeacraBnseTcs B
OTHOLUEHUM 3asiBUTENs, YNIEHOB CeMbW 3asBUTENs, Nuu, 3aperncTpupoBaHHbIX B
NpPUBaTU3MPYEMOM XWUMOM MNOMELLEHUN, NUL, UMEKLWMUX NpaBo MOMb30BaHWUS LaHHbIM
NnoMeLLEeHNEM Ha YCMNOBMAX COLMAnNbHOro HamMa — opraH MeCTHOroO camMoyrnpaBrieHUs.

2.6.2. HenpencrtaBneHne (HecBoeBpeMeEHHOE npeacTaBfeHne) ykadaHHbIMU B MyHKTe
2.6.1 agMVMHUCTpPATMBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHammu
MECTHOro CaMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHnn MyHUUMNAnsHOW YCIyri.

2.6.3. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHu3auun, He rnpeacTasBuBLUNE
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMecs B pacrnopsikeHun
OOKYMEHT unn CBefeHus, noanexar agMWHUCTPATUBHOW, OAUCUUNIIMHAPHOW WX MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.4. 3anpewaetcs TpeboBaTb OT 3adBUTENS LOKYMEHTbl CBEAEHWs, B TOM 4ucre
nogTeBepXxgalrlmne BHECEHWe 3asBUTENeM MnaTbl 3a MNpegocTaBneHne MyHuuMnanbHON
ycryru, Haxogslmeca B pPacrnopsKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro
camoynpasfneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBneHns opraHn3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXallMx CBeAeHUs, KOoTopble
HaxoOdATCA B pacrnopsKeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoyrnpaBsfeHus opraHusauun, He S$BMSETCA OCHOBaHWEeM [Afs OTKasa 3asiBUTEn B
npegocTaBneHnn MyHUUMNanbHON yCnyru.
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2.7. VicuyepnbiBatowum nepedeHb OCHOBaHUM N5 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCAyrn

2.7.1. OcHoBaHMsMW [ONs OTKasa B MNpueme [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBNeHUs MyHULMNANBHOW YCNYrn, SBASOTCS:

1) 3anpoc o0 npegocTaBfieHnMn ycryrin nogaH B opraH MECTHOIro caMoynpaBrieHUs Unm
opraHuMsaumio, B NOSTHOMOYNA KOTOPbIX HE BXOAUT NpeaoCcTaBneHne yenyru;

2) HenonHoe 3anonHeHne obsizaTenbHbIX Nonen B oopme 3anpoca 0 NpeaocTaBneHnm
ycnyrn (HegOCTOBEPHOE, HENpaBUITbHOE);

3) NnpeacraBneHne HenoJsTHOro KOMMJsiekTa AOKYMEHTOB;

4) npencraBneHHble OOKYMEHTbI YyTpaTuUM CUy Ha MOMEHT obpalleHus 3a ycryron
(OOKYMEHT, yOOCTOBEPSOWMA  NIMYHOCTb, [LOOKYMEHT, YOOCTOBEPSAIOWMUN  MOFHOMOYUS
npeacrasntensa 3asiBuTens, B crnydae obpalieHus 3a npeocTtaBneHneM ycnyrm ykasaHHbIM
nmuom);

5) npepncraBneHHble OOKYMEHTbI cofepXaT MOAYMCTKA U UCMpPaBNEHUs TeKkcTa, He
3aBepeHHble B NopsaKe, yCTaHOBMEHHOM 3akoHogaTenbcTBOM Poccumrckon denepaumm;

6) nogadva 3asiBfieHUs O NpeaoCTaBeHnn yCcnyru n JOKYMEHTOB, Heobxoanmbix And
npenoCcTaBfieHnst yCNyru, B ONEKTPOHHOM opmMe C HapyLeHMEM YCTaHOBIIEHHbIX
TpeboBaHuN,

7) npeacTaBrieHHblE B 3NEKTPOHHOW (hopMe OOKYMEHTbl coaepXaT MNOBPEXAEHUS,
Hanuune KOTOpbIX He Mno3BoNdeT B MOSIHOM o06bemMe ucnonb3oBaTb WMHAOPMALUIO W
CBEAEHUS, coaepallmecs B JOKYMEHTaxX Afsi NnpeaocTaBreHns yecnyru;

8) 3asiBneHue nogaHo NvuUOM, HEe UMEIOLMM MOSIHOMOYUW NMPeAcTaBfsaTb UHTEpEeCHI
3a9BUTENS.;

9) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NMOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTMU
YCUNEHHOW KBanuuLMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoaMMbIX Ond
nonyyYeHnss MyHULMnNanbHOW yCnyrn, ABASIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX OnS
npegocTaBnNeHns MyHUUMNAnbHOW YCrnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMsi npuema
3asBUTENA, TaK M MOCNe nosfyvYeHUss OTBETCTBEHHLIM [LOSMKHOCTHbIM nvuom [lanatbl
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboumx gHen co OHSA perncTpaunmn 3asiBrieHus.

2.7.4. 3anpelwiaetcs OTKasbiBaTb B MpUEME 3asBNEHUS U WUHbIX [OOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNanbLHOW yCryrn, B Criydae ecrniv 3asiBNneHue m
AOKYMEHTbI, Heobxoaumble ONA MPeAoCTaBfEHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. NcuepnbiBaroLwmi nepeyeHb OCHOBaHWUI A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegoCcTaBeHUM MyHULMNANbLHOWN YCNyrn

2.8.1. OcHoBaHus ONS NPUOCTaAHOBMNEHUSA NpedoCTaBNeHNa MyHUUMManbHOW YyCrnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ana oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) npoTuBOopeyne [OOKYMEHTOB WMW CBEOEHUW, MOSIyYEHHbIX C WUCMOSIb30BaHUEM
MEeXBEOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOAENCTBUS, NPeACcTaBreHHbIM 3asBUTenem
AOKYMEeHTaM U CBEAEHUSM;
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2) obpawieHune 3a NnpeaocTaBNeHNEM MYHULMNANBHOW YCIyri nuua, He SBNSALLIErocs
3asiBUTENEM Ha nNpefocTaBfieHMEe MyHMUMNANbHOW YCNyrn B COOTBETCTBUM C HACTOALLUM
AOMUHUCTPATMBHBIM pernameHToMm (B criydae, ecnmn ykasaHHoe ocHoBaHWe Obifo BbISBMEHO
npu npoueaype NpUHATUS peLLeHnst O NpeaocTaBNeHNN MyHULMNANbHOW YCNyri);

3) oTcyTCTBME corfacus ¢ nNpvBaTU3auVEn XWUIOro NOMELLEHUS OL4HOro M3 YreHOB
CEMbW 3aaBUTENS, AL, 3apPErMCTPUPOBaHHbLIX B NPMBATU3MPYEMOM XWUIIOM MOMELLEHUMN, NAL,
UMEeLWMNX NpaBo MOMb30BaHUA OAHHbIM MOMELLEHMEM Ha YCMOBUSAX COLMANbHOrO HarMMma u
He UCNoNb30BaBLUMX MPaBO Ha NpMBaTMU3aALMNIO;

4) obpalleHne 3asBUTENS, OOHOrO M3 YNEHOB CEMbW 3asiBUTENS, WHOro nuua,
3aperncTpMpoBaHHOrO B MPMBATUINPYEMOM XUIOM MOMELLEHUMU, N1LA, UMEIOLLEro npaBo
NoNb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCMOBMAX COUManbHOro Hamma, gocrturwero 14-
neTHero Bo3pacTa, W/unuM ero 3akoOHHOro npeacTtaBuTeNnsd UNKU Nuua, YNONIHOMOYEHHONO B
yCTaHOBMEHHOM Nopsiake, 06 OTCYTCTBUM HaMepeHNin 0POPMANATE NPUBATU3ALMIO;

5) oTkaz B npuBaTU3aLMM XKUIOFO MNOMELLEHNA OOHOMO WM HECKOSbKUX InL,
3aperncTpMpoBaHHbIX MO MECTY XUTENbCTBA C 3asBUTENEM,;

6) ncnonb3oBaHHOE paHee NPaBo Ha NPUBaTU3aLMIO;

7) obpallieHme ¢ 3anpocom O NpMBaTM3aUMM KUMOrO MOMELLEHMS, Haxo4saLWweroca B
aBapPUNHOM COCTOSIHUK, B OBLLIEXUTUN, CIY>XKEBHOro XXMNOoro NOMeLLEHNS;

8) oTcyTcTBME/HENpPEACTaBNeEHNEe CBEAEHUI, NOATBEPXKAAOLNX y4acTMe (HeyvacTue)
B NpMBaTU3auUnn, U3 gpyrnx MyHMUMnanbHbIX panoHoB (FOPOACKNX OKPYrOB;

9) oTtcytcTBME npaBa COOCTBEHHOCTM Ha NPUBATUBNPYEMOE 3asiBUTENIEM KUNOE
NMoMeLLeHNe y opraHa MeCTHOro camoyrnpasBfieHUs, NpeaoCTaBMAOWEro MyHULMNANbHYO
ycnyry.

10) wu3MeHeHue nacnopTHbIX W/MNN WHbIX NEepPCOHarnbHbIX AaHHbIX B MNepuoA
npenoCcTaBNeHNss MyHUUMNANbHOW YCNYIn.

11) apecT Xunrnoro NnoMeLeHuns.

12) naMeHeHne cocTtaBa nuL, COBMECTHO MPOXUBAIOLWMNX B NPUBATU3NPYEMOM XKUITOM
nomeLLeHNn C 3aaBUTENEM, B Nepnog NpegoCcTaBneHnss MyHUUMNanbHOM yCIyru.

13) Hanuume B COCTaBe CEMbU 3asBUTENS NUL, 3apermcTpMpoBaHHbIX B
NpMBaTM3MPYEMOM KWUIIOM MOMELLEHWUW, NUL, MMEKLWMX MpaBO MNOMb30BaHMSA AaHHbIM
NOMELLEHNEM Ha YCIMOBUSAX COLMarnbHOro Havma (B criydyae, ecrivm OT COOTBETCTBYHOLLMX NNL
He nNpeacTaBfieHO corflacue Ha npuBaTU3aUMIO XKUIOro NOMELLEHMS MW He NpeacTaBneHbl
CcBeAeHus, NOATBEPXKAAKLWME OTCYTCTBME Y COOTBETCTBYHOLLMX ML NpaBa Ha NpMBaTM3aumio
XWNOro NOMeLLEeHUs): - rpaxgaH, BblObIBLUMX B OpraHM3auuu CTalMOHapHOro counaribHOro
O0CNy>XMBaHUA; - BPEMEHHO OTCYTCTBYIOLWMNX rpaxaaH (BblObIBLWUMX ANA NPOXOXAEHMWS
cnyx6bl B psiabl BoopyXeHHbIX cun, Ha nepuod yyebbl/paboTbl, B Xunble NOMELLEHUS,
npeaocTaBfieHHble A4S BPEMEHHOMO NPOXUBAHWS); - TPaXKaaH, BblObIBLUMX B MECTa NULLIEHUS
cBobOAbl UMMM OCYXAEHHbIX K NpuHyguTenbHbiM paboTam (B COOTBETCTBMM C
noctaHoBneHnem KoHctutyumoHHoro Cyaa Poccuiickon depepauum ot 23 mnoHa 1995 r. Ne
8-IM); - rpaxxgaH, CHATbIX C PErMCTPaLMOHHOIO y4yeTa Ha OCHOBaHUM CyaebHbIX peLleHni, HO
COXpaHMBLUMX MpPaBO MOMb30BaHUA XWMbIM MOMELLEHMEM; - T[paxdaH, CHATbIX C
pernctpaunoHHoro ydeta 6e3 ykasaHuss TovyHOro agpeca. B cnyyae HenpeacTtaBneHus
AOKYMEHTOB, BblpaXkaloLMX BOSIKO rpaXaaH BblLUENepeyYncrieHHbIX KaTeropum B OTHOLLEHUM
npuBaTM3aLMm XWUoro nomelleHnst (cornacme Ha OTKas/AOBEPEeHHOCTb), UM OOKYMEHTOB,
noaTBepXaatoLLmx NnpekpaLleHne npasa Ha Xunoe noMeLLeHue.

14) Hanuune B COCTaBe CeMbM 3asBUTENS NUL, 3aperucTpMpoBaHHbIX B
NpMBaTM3MPYEMOM KWUIIOM MOMELLEHUW, NUL, MMEKLWMX MpaBO MNOMb30BaHMSA AaHHbIM
NoMeLLEHNEM Ha YCMOBMSX COUManNbHOrO Hanmma, rpakgaH, MpPU3HaHHbIX Ha OCHOBaHWUK
cyaebHbIX pewweHnit 6e3BeCTHO OTCYTCTBYIOLLMMM.

15) ocnapuBaHue B cyaebHOM nopsiake npaBa Ha Xunoe noMelleHne, B OTHOLUEHUN
KOTOpOro nogaH 3anpoc.
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2.8.3. lNepeyeHb OCHOBaHUN ANS OTKa3a B MpefocTaBneHny MyHUUMMNanbHOW YCnyru
ABNSAETCA UCYepnbiBaoLLNM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpeaoCTaBfieHUM MyHULMNANbHOM YCNyrn B
crniydyae, ecnv 3asiBfieHne O npefoCTaBfieHUU MyHUUMNanbHOW yCcriyrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npesocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. MNopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rOCYAapCTBEHHOM MOLMMHBI UM UHOW NnaTbl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuuMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npenocTaBneHns MyHULMNanbHOM YCryr, B TOM Yucre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtasiieHne ycrnyr, KoTopble
SABNAIOTCA HeoOxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHMLlMﬂaﬂbHOVI YyCnyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

MpenocTaBneHne HeobxoamMbIx U 0ba3aTernbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyrn, yCcnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULUMNANbHOM YCnyr, N Npyu nNosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfieHUs Ha MONyvyeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nony4yeHun pesynbrTaTta MNpegocTaBleHns MyHUUUNAnNbHOW ycryru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTenst o NpeaocTaBleHn MyHULMNanbHoW
yCryru v ycrnyru, npegoctaBnsieMoin opraHnusaumein, y4acTeyoLLen B NpeoCTaBneHum
MyHMUMNAnbHON yCnyru, B TOM YCHe B 3MEKTPOHHON chopMme

2.13.1. MNpu nuyHom obpaweHmn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENO
BblgaeTca pacnucka ns AVIC MLl ¢ permctpaumMoHHbIM HOMEPOM, MOATBEPXKAAKOLLMM, YTO
3asiBrieHne OTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. lMpn HanpaBneHun 3asBneHuss nocpeactsom EpguHoro, PecnybnukaHckoro
noptana 3asBuUTENb B [AeHb NodadYn 3asiBfieHuMst nofnyyaeTr B JIMYHOM KabuHeTe
PecnybnvkaHckoro noptana u no 3NeKTPOHHON NoYvTe yBeAoMIieHne, nogTeBepXaatoLlee, Yto
3asiBrieHne OTnpaBneHo, B KOTOPOM YKa3bliBaKOTCA PErMCTPaLMOHHbIN HOMEP 1 AaTa nogayu
3asiBIieHus.

2.13.3. Tlpn nuyHom oObpaweHun B [lanaty B [AeHb NoJaun 3asiBNeHus
YNONMHOMOYEHHbIM AOJMKHOCTHLIM nunuoM [lanatel 3asBUTEN0 BblJAeTCA pacnucka u3
aBTOMaTM3NPOBAHHON MHQOPMALMOHHON CUCTEMbI, NpeaHasHadYeHHOW Ana oKasaHuA
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, A4aTon noaayuv
3a8BNeHna 1 nepeyHemM npeacraBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHs 3anpocoB O NpefocTaBeHumn
MyHMLUMNANbHOW yCnyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamm nx 3anosTHEHUS K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBNEHNS KaXKA0M MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHON
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTM ANS MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4aTENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH o coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCINYrn OCYLIECTBSAETCA B 34aHUAX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTa npuema 3asButenen obopyaytoTcs Heobxoammon mebenbio ansa ooopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbcTtBoM Poccunckon depepauum o
coumnanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npegocTaBneHns MyHuumnansHom ycnyrm obecneymBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  OOCTYNn  MHBaAnNWOOB K MECTY
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHasl, TeKkcToBass W MynbTUMeAuWHas WHgopMauua O nopsiake
npefoCcTaBfeHMsT MYHUUMNAnNbHOW YCnyrn pasmMewiaetcsas B YAOOHbIX Ona  3asiBUTENEWN
MecTax, B TOM 4YuCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBANMOOB, WMMEKOLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHUSI U CaMOCTOATENBHOIO NEpeaBMKEHUs], U OKa3aHMe UM NOMOLLN;

4) BO3MOXHOCTb NOCaAKM B TPaHCMNOPTHOE CPEACTBO W BbICAAKM M3 HEro, B TOM
4yucrne ¢ UCNosfib30BaHNEM Kpecna-KOMSACKY;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen uHdopmaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOro0 JOCTyna WMHBanNMAoOB K ycnyram C
YYETOM OrpaHNYEHN NX XKN3HEOEATENbHOCTY;

6) gybnvpoBaHne HeobxoguMmon AN WHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBogyvnka u TMgriocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUM OOKYMEHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no hopMe u B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxaeHun oOpMbl AOOKYMEHTa, MNOATBEPXOAKLWEro
cneunanbHoe obyveHne cobakn-npoBOAHMKA, 1 NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MUHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAETCA NpedoCTaBfeHne MyHUUMnanbHOWM  YyCryrM, W CPeAacTs,
ncnosib3yemMblx MNpv  NpefoCTaBfeHMn MyHUMUMNAanbHOW YCNyrn, KOTOpble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO pernamMeHTa, NPUMEHSAITCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegwmnmM MoOepHM3aumtio,
pekoHcTpyKuuto nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucrie
KONMYeCTBO B3aMMOOENCTBUI 3aABUTENS C AOSDKHOCTHLIMU NULLAMKU Npu NpeaocTaBrieHnmn
MYHULUUNANIbHOW YCryry U UxX NPoLOIMKUTENbHOCTb, BO3MOXHOCTb MOMyYeHna nHdpopmauum o
xoe npegocTaBreHns MyHULMNanbHOW yCryri, B TOM YMCrie C UCMOMb30BaHUEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
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Nony4YeHnss MyHUUMNanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YyCNyr (B TOM YMcrie B NOSTHOM 06beMe), B nNtobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpaBreHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpeacTBOM 3anpoca O NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMOYHKLMOHAMNbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCcHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MpPefoCTaBleHns MyHUUUNAnbHOW  ycryru
ABMAIOTCA:

pPacnosIoXEHHOCTb NOMELLEHUs, B KOTOPOM BedeTcHa npueM, Bbldaya AOKYMEHTOB B
30HEe AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

Hanu4ne HeobxoaMMOro KonmyecTBa CNeumanmcToB, a Takke NOMeLLEHNA, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUUNAanNbHOM YCnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNAnNbHOIroO panoHa;

oKasaHve MoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu Kka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobniogeHne CpokoB NpMema n pacCMOTPEHUA JOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCAYTK;

3) oTcyTCcTBME OBOCHOBaAHHbLIX Xanob Ha HapylweHns agMUHUCTPATMBHOIO perfiameHTa,
coBepLUeHHble paboTHukamm ManaTbl;

4) KONMMYEeCTBO B3aMMOOEWCTBUN 3asBUTENS C AOSDKHOCTHbIMM nuuamun (6e3 yyeta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ pabotHukamu MNManatel unn MOL, npu npegoctasneHnn
MYHULUMMNANbHON YCMyrn OCYLIEeCTBNSETCA OAWH pa3 npu NpeacTaBfieHUn 3asiBMeHust Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuMnaneHon ycnyru B MNanate nnu M®L B hopme ak3emnnsipa 3reKTPOHHOro JOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomKNTENbHOCTb OOQHOMO B3aMMOOENCTBUS 3adBUTENS C OOSMKHOCTHLIMWU Nl amMum
npu npegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHyT.

3asaBuTeNb BrpaBe OLEHUTb KayeCTBO MpPedoCTaBfeHUs MyHUUMNANbHOW YCRyrn C
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  pagnoTenedoHHON CBA3W, C  UCMOMb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHON YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Nanate, M®LI.

2.15.4. MNpegocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietcsa B nobom ML no
BbIOOpY 3asdABMTENst HE3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapcTaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnansHasa ycnyra B COctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwme 0COBEeHHOCTM NpeaocTaBneHns
MYHULUUNANbHOW YCAyru no aKCTeppuTopuansHOMY NpuHUuUNY (B cryyae, ecnu
MYHUUMNanbHas ycnyra npeaoCcTaBnseTca No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW dhopme
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2.16.1. llpn npepocTaBneHNUM MyHUUMNANbLHOW YCNyrM B 3NEKTPOHHOW dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EanHom nopTtane, PecnybnukaHckom noptane;

2) nogaTb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAyrM W UHble
AOKYMEHTbI, HeobxoauMmble AN MpPefoCTaBfeHus MyHUUMnanbHOW YCnyrM, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3MEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHUMs O XOo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo LOKYMEHTA;

6) nopaTtb Xanoby Ha peweHue n genctene (besgencrteue) lMNManatbl, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAnNbHbIX cryxawmx nocpeactsom EaunHoro, PecnybnukaHckoro
noprtana, noprtana denepanbHOM  rocygapCTBeHHOM  UMHGOPMAUWMOHHOW  CUCTEMBI,
obecneunBarollen npouecc pocyaebHoro (BHecygebHOro) obxanoBaHusi pelueHun wn
aencteui  (6e3gencTBusl), COBEPLUEHHbIX NPU  NPEeAOCTaBfEHMM TFOCYAAPCTBEHHbLIX U
MyHMUMMANbHbIX  YCIyr  OpraHamu, npeaocTaBNALLMMN rocyaapctBeHHble 1"
MyHUUMNanbHble  yCriyrn, WX  OOSDKHOCTHbIMW  NUuamMu,  rocygapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS] OCYLLEeCTBMSAETCH MOCPeaACTBOM 3anofiHeHUs
ANeKTpoHHOM  hbopmbl  3asBneHuss Ha EpguHoro, PecnybnukaHckom nopTtane 6e3
HeobXoaMMOCTM AONONHUTENBHOM Nodayn 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMIEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUSI HECKOMbKUMMK 3asiBUTENSAMU OOHOW  3SEKTPOHHOM
dopMbl 3adBfeHna nNpu obpaweHun 3a ycrnyramu, npegnonaralwmmMmM  HanpasreHue
COBMECTHOrO 3asiBfIEHUS HECKONbKUMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTM Ha OymMaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYH (hopMy 3asiBfieHUs 3HAYEeHU B
nobo MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuUCre MpU BO3HUKHOBEHUWM OLIMOOK
BBOAA W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUI B AM1IEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POPMbI 3asBIeHUs 0O Hayana BBoJa CBeeHUn
3agBuTENeM C UCMNonb3oBaHMEM cBedeHun, pasmeweHHblx B ECUA, un  cBeageHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTtarne, B 4acTu, KacarLwencsa CBeAEHNN,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON U3 3TAnNoB 3anNOSTHEHUS ANEKTPOHHOW (POPMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTesis K paHee nofdaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee OAHOro rofa, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asABIIEHUAM - B TEYEHNE HE
MeHee 3 MecCsLUeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) OCyLleCTBNAETCS
nocpenctesoM EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpeaocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npueMa gaty um Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKLUMOHANbHOM LEHTpe
rpadpuka npmema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton AaThbl.
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[Ana  ocywecTBneHnsa  npensapuTenbHOWM  3anucu  nocpeactsom  EguHoro,
PecnybnvkaHckoro noptana 3asButento HeobxoauMmo ykasaTb 3anpallMBaemble CUCTEMOW
AaHHbIE, B TOM YuCre:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWun 3asBuTens nNpwu
npeaBapuUTEnbHON 3anucu, [OOKyMeHTaM, MNpeacTaBfieHHbIM 3asBUTENEeM MNpu  JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npensBapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TarnoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec Takke HanpasnseTcs MHgopmaumsa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C ykasaHneM Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s13aTeNbHOM nopsiake
NMHopMUpPyEeTCs O TOM, YTO NpeaBapuTerbHAsa 3anucb aHHYNMPYEeTCa B Criydae ero HesiBKM
no ucreyeHnn 15 MMHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MAOEHTUUKALUMN N ayTeHTUdUKauMm B COOTBETCTBMM C HOPMATUBHbLIMU
npasoBbiMM akTamn Poccunckon depepaumn, ykasaHua ULenn npuvema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUSA, B TOM YMCIle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOSTHEHUS1 aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(yHKUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. NpepocTtaBneHne MyHMUMNANbLHOM YyCryrM BKMAw4YaeT B cebs cnegywuime
agMUHMCTPAaTMBHbIE NPOLEeaYpbI:

1) KOHCYNbTMPOBaHWeE 3asiBUTENS;

2) NPUHATUE N PacCMOTPEHME KOMMIeKTa AOKYMEHTOB, NPeACTaBMNEeHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4vacTBywlne B
npeaocTaBneHn MyHUUMNansLHON yCnyru;

4) nogroToBka pesynbTaTta MyHULUMNanbHON yChyru;

5) 3akntoyeHne gorosopa

6) Bbldava (HanpaBneHve) 3asBUTENIO pe3ynbTata MyHUUUNAanbHOW yCryru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCyNbTaunin 3aaBuTerto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBRseTcs
obpalleHne 3asBuTenss Mo BOMpPOCaM, CBA3AHHbIM C MpegocTaBfeHMEM MYyHULMMANbHOM
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCH:

npu obpaweHnn 3aasutens B8 MOL, — paboTHuk MOLL;
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npu obpaweHun 3aasutens B Nanaty — cneunanuct ManaTtel (qanee - 4OMMKHOCTHOE
NMLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. BagButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMen O Mopsiake W cpokax
npegocTaBneHnss MmyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon LOOKYMeHTauMm 1 OpyrMM BOMpocaM Ansd MonyyYeHus MyHuUMnansHOW
yCryru.

3agBuTenb  MOXET Nonyuntb  MHGOpMauuio O  ropsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A58 NonyvYeHna MyHUUunanbHoW yCryru.

3.2.3. 3asaBuTenb Bnpaese obpatntbcsa B NanaTy no TenedoHy n 3NeKTPOHHOW no4Te,
a Takke nony4nTb KOHCynbTaumo Ha EgmHoro, PecnybnukaHckom noptane, cante lNanaTbl 0
nopsgke M cpokax npefocTaBfieHUs MyHUMUMNAnNbHOW yCryri, B TOM 4ucie Mo cocTasy,
dopme npenctaBnaemMon  OOKYMeHTauun W OpyruMm  Bompocam  And  MnoryyYeHus
MYHUUMNANbHOW YCAyrn.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHKTa 1.3.4 agMUHNCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B Te4eHne Tpex paboymnx AHEeN Co AHSA NOCTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMAITCS: KOHCYMNbTauum
no coctasy, (bopme npeacTaBnseMon SOKYMeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN Nony4YeHnss MyHULMNanbHOW yCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeactaBuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBfieHU MyHULMNanbHOW YCryrm U npeacTaBnseT LOKYMEeHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfiameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npu nNpefocTaBneHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSET CKaHMpPOBaHWE MpeAcTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMCaHHOEe 3asBNeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;
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BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
[ManaTy B anekTpoHHOW bopmMme (B COCTaBe MakeTOB ANEKTPOHHbLIX Aerl) B TeYeHue OfHOro
paboyero aHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMAITCSA: 3asBreHne U
nakeT OOKYMEHTOB (3NIEKTPOHHOE [erio), HanpasneHHble B lManaTty, nocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHna  MyHUUUNanbHOW ycnyrm B
aneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Ona nogavn 3asiBIEHUs B JNEKTPOHHOW OOpMe BbIMOSMHAET
cnegyouwine encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWy cBedeHns, Heobxoammble
n obasatenbHble ANs NPeJoCcTaBneHns MyHULMNAanbHON YCIyru;

npuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe unm  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmocTn);

noagTeepxgaeT akT O3HAKOMJIEHUSS W COorflacua € YCroBuUSMW U NOPSAOKOM
npegocTaBnNeHns  MyHUUUNanbHOW YCryrM B 3MeKTPoHHOW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NeKTPOHHOro 3asBieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIEHUSA OCYLLECTBSETCH
nocne 3anofIHeHNsA 3asBUTENEM KaXOoro M3 nosien 3nekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MoMs ANEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBuUTENb
yBEOOMISETCA O XapakTepe BbIIBIEHHON OWMOKM 1 NOpsiake ee YCTpaHeHUs nocpencTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHOM (hOpMeE 3asiBIIEHMS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NMPOLEeayp SBMAKTCS: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B NManaTy NocpeacTBOM CUCTEMbI AIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHuve komnnekTa JOKyMmeHToB [lanaton.

3.3.3.1. OcHoBaHMeEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNMeHNe 3asiBMEHMS U WHbIX [OOKYMEHTOB, Heobxooumbix Ans nNpefocTaBfeHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
aAMUHUCTPATUBHOW Npouenypbl SBnAseTca (ganee - AOMMKHOCTHOE NULI0, OTBETCTBEHHOE 3a
npuem JOKYMEHTOB):

3.3.3.2. [ormKkHOCTHOE nnuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B clnydyae
obpalleHnsa 3asButens ¢ 3aasneHnem B lNanarty:

onpegenseT npegMeT obpalleHus;

yCTaHaBMAMBAET JIMYHOCTb 3asiBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLero A0KYMEHTbI;
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NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, NMPUNUCOK, 3a4EPKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anosnHaeT 3NEKTPOHHYO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [OnA  OKa3aHUs roCydapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

npu npefocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYyLWeCTBMAAEeT CKaHWpoBaHWE MpeacTaBIEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre nognucaHnsa cKaHMpyeT NoANNUCaHHOE 3asBrieHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHAOPMAUNOHHYKD CUCTEMY, NpefHasHa4YeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NEKTPOHHOM (hbopMe MNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3NEKTPOHHOE Aeno;

BO3BpalLlaeT noanucaHHoe 3asiBfieHMe U opuruHanbl OyMaXKHbIX [OOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B NpyemMe AOKYMEHTOB JOJHKHOCTHOE nNnuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8BUTENSA O HAaNN4Mm NpenaTcTBUm aAns
npuema 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0O6bACHeHMeM copepXaHus
BbISIBIIEHHbBIX OCHOBaHU N5l OTKasa B NpMeEME LOKYMEHTOB.

3.3.3.3. [JomkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, Mocrne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YUTAEMOCTb 3fIEKTPOHHbIX 0Opa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActsoM obpalleHnsa k EanHomy noptany (B criydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuPUUMPOBAHHOW 3SNEKTPOHHOW
noanncLHo).

Mpn Hannuum ocHOBaHUK, NPedyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernameHTa, nOAroTaBfMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoauMbIX 4N NPeaoCcTaBNeHNs MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
3MIEKTPOHHOW MOAMNUCK BbISIBIEHO HECOONoaeHne ycrnoBuii ee AEeNCTBUTENbHOCTU, MPOEKT
peweHns o oTkase JOMKeH cogepxaTtb NyHKTbl cTaTtbk 11 ®efepanbHoro 3akoHa Ne 63-3,
KOTOpbIE€ NOCYXUITM OCHOBaAHMUEM AJ1S1 €r0 NPUHATUA.

MpoekT peweHns 06 oOTKkasze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
nNpeaocTaBNeHNs MyHULMNANbHOW YCryrn, C ykasaHueMm MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHULUMMNANbHON YCNyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHMWSA [ONd OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTaBneHbl, cogepxaTr HeOoCTOBEpPHble UM (MNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHM), HanpaBnNAeTCa Ha CornacoBaHue
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.
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CornacoBaHvne npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCyLleCTBRAsieTCS B NOPSAAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpuveMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perrfameHTa, OOSMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero [OHA CO [HA
NMOCTYNNEHUS 3asiBNEHUs, HanpaenseT 3asiBUTEN0, yKasaHHbIM B 3asBfeHMM crnocobom,
yBelOMSIeHne O MOCTYNSIeHUN 3asiBfieHUs, coepxallee BXOAALWMA pPerncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy Nofy4yeHus pesdynbTaTa MyHULMNAanbHOW yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM peXuMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON  CUCTEMBI, MpefHasHa4YeHHOM [ONS  OKasaHUs TroCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNfEeHUs 3asBfeHNst Ha pacCMOTpeEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbLIX NMpoLeayp SBASIOTCA: MNPUHATBLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbHOW YCyTrn.

3.4. HanpaeneHve mexBeJoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLME B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
noslyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUMKOM), YMOMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT AOMKHOCTHOrO nvua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS! AOKYMEHTOB.

[OMKHOCTHBIM ~ [INLOM (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHON npouenypbl, sBnseTca cneuvanuct lNanatbl (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBELOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUSA (MPUM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockbl O NpeaocTaBneHnn JOKYMEHTOB U CBELEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHATCA B A€Hb MPUHATUS 3asBNEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHblEe B OpraHbl BNacT n (Mnn) noABe4OMCTBEHHbIE OpraHam BnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, MNpPenoCTaBnstoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnAoT yBeaoMIeHNss 06 OTCYTCTBUM
AOKYMeHTa n (unv) uHgopmMauun, HeobxoauMblX AN NpefoCTaBNeHUs MyHUUMNanbHOWM
ycnyru (qanee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYEeHUe NATU OHEeW CO OHSA MOCTYNMeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAoWme AOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NnoaroToBKW W HamnpaBneHus oTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon degepaumm un
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NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKkOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, numbo
yBegomreHne o6 oTkase, HanpaBfeHHble [OIDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HarnpaslieHne MeXBe4OMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3I1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxooumble ONa  npefocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 oTkase npu OTCYTCTBUWM AOKYMeHTa v (Mnw)
MHdopmMaLuu;

NpY HanMyYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCYTrn.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npegocTaBfeHns MyHULMNAanNbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHuS Ons OTKasa B npueme [OOKYMEHTOB, HeoOXoAuMbIX AN npeaocTaBneHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMeHTaM, OCHOBaHus [Ans OTKasa B npueme [OKYMEHTOB [AOfKHbl coaepxaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBrieHbl, coAaepXaT HedoCTOBepHble W (UNK)  NPOTMBOPEYUBbIE  CBEAEHMS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corriacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO OKYMEeHTOOb0opoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
ANS  npefocTaBfneHvMs  MyHUUMNanbHOWM  yCryrn,  OCyllecTBhAsieTca B MOpsake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINONHEHUA A4MWHUCTPATUBHbLIX MNpoLedyp SBMASKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONs NPeOCTaBEHUS MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTka3e B npueme OOKYMEHTOB, HEOOXOOMMbIX AfS NPeAoCTaBfeHUs MyHUUMNanbHOM
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nNyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernameHTa, Npu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTUYECKOM
pexume C  WCMNOMb30OBaHWMEM  aBTOMaTU3NPOBAHHOMW  MH(POPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, B TOM YMCne C
MOMEHTa perumcTpaumm 3asiBNeHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YKa3aHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT NsaTb paboymx aHEN.

3.5. NogroToBka pe3dynbTata MyHULMNANBHON yCRyrn

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
NnocTynrieHne  OT  OOSPKHOCTHOro  nuua, OTBETCTBEHHOro  3a HanpasrieHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblx  Ans
npeaocTaBneHnss MyHULMNAanNsHON ycryru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  agMUHUCTPATMBHOWN
npoueaypsbl, sBnaeTca cneunanuct NManatel (qanee - AOMKHOCTHOE MWL, OTBETCTBEHHOE 3a
noAroToBKY pe3ynbTaTa NPeaoCTaBNeHNA MyHMLMNANbHOW YCyri).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNAaNbHON YyCnyru:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXxoauMbIX Ans
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npefocTaBNeHnUs MyHULMNANbHOW YCNYIu;

Npv BbISIBNEHUN OCHOBaHWA A5l OTKa3a B NPefoCTaBfieHUNn MyHUUUNANbHOW YCryru,
YyKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfameHTa, MoAroTaBnuBaeT MPOEKT
pelleHns o6 oTkase B NpefocTaBreHnm MyHULMNAnsHOM YCnyru;

B Criyyae OTCYTCTBUS OCHOBaHW Ons OTKasa B npeaocTaBreHun MyHUuunanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEODXOAUMbBIX ANA NPeAoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
noarotaBnMBaeT MPOEKT pPacrnopsiKeHMS MO OMOPMIIEHUIO OOKYMEHTOB W odopmnsaeT
pacnopsiXeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEeKTbI pesynbTata npegocTaBneHns
MYHUUMNANbHOMW YCNYrM Ha CorfacoBaHWe B YCTAHOBIEHHOM MOpsiaKe MNocpencTBoM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHue [OByX paboumx [HEeM C MOMEeHTa MOCTYNNeHus OTBEeTOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUMBHLIX Mpoueayp SBASIOTCA: MPOEKThI,
HanpaBfeHHble Ha corriacoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MyHUUMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSAETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULMNanbHON
ycnyrn, PykoBoguternewm lNanaTol.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeRLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUUMManbHOW YCRyru.
[Mocne ycTpaHeHUs 3amevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepefakTca  Angd
cornacoBaHus U NogNMcaHus.

Pykosoguntens [lanatbl npuM paccMOTpeHMM MPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa AOSMKHOCTHbIMM nuuamu anatel B YacTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTeflbHOCTU U MOSTHOTHI,
HanNU4ns CornacoBaHW  YNOSTHOMOYEHHbIX [OOJDKHOCTHbIX nuy,  [lanatel B cucTteme
3NEeKTPOHHOro A0OKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4YaCcTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTenlbHOCTU WM NOMHOThbl PykoBoauTene [lanatel wnHUUMMpPYeET
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMNYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EeHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX NMpoueayp ABMASKOTCH: pelwleHue ob
oTKase B NpefoCTaBfieHMM MYHULMNANBHOW YCIYrn, YTBEPXXAEHHOE pacrnopsiKeHune.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexvuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5. agMMHUCTPATMBHOIO pernameHTa, coctasnseTt 3 pabounx gHs.

3.6. 3akntoyeHue gorosopa nepenadn Xunoro NoMeLLeHns B COGCTBEHHOCTb 3asdBUTENIO
3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABNseTcs

yTBEpXXAeHne NOCTaHOBIMEHNS O NpUeMe paHee NpUBaTU3NPOBAHHOIO XXMIOr0 NOMELLEHNS B
MyHUUMMAnbHY CO6CTBEHHOCTD.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, sBnaeTca cneunanuct NManatbl (qanee - AOMKHOCTHOE MWL, OTBETCTBEHHOE 3a
noaroToBKy pe3yrnbTaTa NpeaoCTaBreHns MyHULMNANbHON YCIyrn).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBNeHnUs MyHUUMNANbLHOW YCNyrn, roTOBUT AOroBOP Nepenayn XXumnoro NoMeLLEeHNs B
COBCTBEHHOCTbL 3asiBMTENIO (Oanee — Ooroeop).

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asiBUTENO
pacrnopsikeHuns.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNAKTCA: OOroBop,
HanpasfieHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne ” nognucaHMe [OroBopa OCYLLECTBMASAETCA PpyKoBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesyrbTaTta MyHUUMNanbHON
ycnyrn, Pykosoguternem lManaTol.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX NpoLleayp ABMASKOTCA: NOAMUCAHHBIN
A0roBop.

3.6.4. [lormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfeHns MyHUUMNAnNbHOW ycnyru, ussellaeT 3assButensa (ero npeacraBuTens) o
Heo6Xxo4MMOCTN nognucaHusa goroBopa crnocoboMm, ykasaHHbIM B 3asdBreHUU, O pesynbraTe
npefocTaBfeHns MYHUUMNANbHOW YCAyrM U O BO3MOXHOCTM MOSlyd4eHUs pesynbraTta
npegocTaBfieHna MyHuumnaneHon ycnyru B Nanate unm 8 MOL.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANMCaHWS AoroBopa pykosoautenem MNanatobl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX MpoLeayp ABNANTCA: yBeJOMMNEeHne
3aaBuTens.

3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPaATUBHOIO
pernamMmeHTa, nNpyv HanMynn TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUY4ECKOM
pexuMme C  MCMNOSfb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWMOHHOMW  CUCTEMBI,
npegHasHa4YeHHOWN s oKasaHWsi roCy4apCTBEHHbIX M MyHULMNATbHbBIX YCAYT.

MakcumarnbHbIi  CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfiaMeHTa, CocTaBnseT ABa pabounx gHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA aOMUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne LOSMPKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOW
npouenypbl, AOKYMeEHTa, NoATBEPXKAAOLEro npegoctaBfieHne MyHUUMnanbHOW yCryriu.

[OMKHOCTHLIM  NIULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypsbl, ABngeTca cneumanuct MNManatel (qanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
NnoaroToBKy pesyrnbTaTa NpeaoCTaBeHnss MyHULMNAnbHON YCIyri.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbraTa
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYIn:

obecneunBaeT permcTpauuio OoroBopa, NoanMcaHHoro pykosoautenem [lanaTel, B
XypHane peructpaumm W BHECEHMe CBedeHWn O pesynbTate npeaocTaBrieHus
MYHUUMNANbHOMW YCryrm B MOACUCTEMY BeAEHWA [OOKyMeHTauuum aBToOMaTU3NPOBaHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblOAET 3asBUTENIO AOrOBOP Mo POCMUCH.
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3asaBuTenb NOANUCLIBAET AOrOBOP B ABYX 3K3eMnndpax u nepegaeTr OOIMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa npefocTaBfieHns MyHULMNanbHOM
ycnyru.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOMW yCnyru, rMOfyyYnMB MOAMUCaHHbIE [OOroBopa BbldaeT 3asBuUTeno Tpwu
aK3emnngapa goroesopa Ans nognucu. ocne noanvcaHws OoOroBopa, BblAaeT 3asiBUTENHO
OQVH 3K3eMnnap 4orosopa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAaHHblE
3as1BUTEN0 JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.7.3.1. MNpwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBuTen0 pesynbTaT MyHUMUMNanbHOW ycnyru B dopme
3K3eMnnapa dMNeKkTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 9K3eMMNNSApOM 3NEKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAeTCs 3K3EeMMNAP SNEeKTPOHHOro AOKyMeHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnrisipa 3NEKTPOHHOro [AOKYMEHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumnn
UNN HanpasfeHUM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
3K3eMMNnsp 3MeKTPOHHOro JOKYMeHTa Ha OyMaXXHOM HocuTene, no 3f1IeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnapy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asBUTENA B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTaBneHns MyHuuunansHon ycnyru B AVC MoL,
pesynbTaT NpeaoCcTaBneHnss MyHUUUNAanNbHOW YCryrn, BblAaHHbIN 3a8BUTENHO.

3.7.3.2. MNpwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
EovHbii, PecnybnukaHckmi nopTan 3asBUTENt0 B JNUYHbIA  KabWMHET aBTOMaTUYECKU
HanpaBfsieTCa  ONeKTPOHHbIM  0bpa3  AOKyMeHTa,  SABNANLErocs pe3ynbTaTom
npefocTaBneHnss MyHUUMNANbLHOW YCryrn, NOAMUCAHHbLIN YCUNEHHOW KBanuduunpoBaHHOW
3NEKTPOHHOM NOAMNUCHIO YNONHOMOYEHHOrO A0SMKHOCTHOro nuua Manatel (Manaton).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMNHATCA B A€Hb NOANMCAHUS OAOKYMEHTa, NoATBEPXKAAOLWEro npegocrasneHne (oTkas
B NpPefoCTaBfieHUN) MYHULMNANbHON YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Manatel (Manaton).

PesynbTatamu BbIMNOMHEHUA aMUHUCTPATUBHBLIX Mpoueayp SBMSKTCA: HanpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnyGnukaHcKoro noprtana 3asiBUTEsto
AOKYMEeHTa, MOATBepXaalowero npeaocTaBreHne MyHUUMnanbHOW ycnyrn (B TOM 4ucne
0TKa3 B NpefoCTaBNEeHUN MyHULMMNANBHOW YCNyru).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaTOM MyHUUMMANbHOW YCnyru B
Manaty, OOMMKHOCTHOE nUUO, OTBETCTBEHHOE 3a Bbigady (HanpaBneHwe) OOKYMEHTOB,
BblAaeT 3aABMTENO pe3ynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuio 3asBUTeNnsa BMecTe
C 3K3eMNNAPOM 3MEKTPOHHOrO AOKYMeHTa Ha BymaxxHOM HocuTene emy npefocTaBrnseTcs
3K3eMnnsp ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTerb
WHopMaUUN 1M HanpasfeHUs 3aK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3asaBuUTens.
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AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUMU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsgka lNanartobl.

PesynbTaTtomM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA: ukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHOM CUCTEMe, MNpefHa3Ha4YeHHON [ONA  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8. NcnpaBneHue TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHusi TexHU4eckon ownbkn B AOKYMeHTe, ABMSHLeMcs
pes3ynbTaTtoM MyHUUMNANbHOM yCnyru, 3agaButenb HanpasnseT B OpraH:

3asBrieHe 06 ucnpasneHnn TexHmyeckon owmndkn (NnpunoxeHne Ne 4 k HacTodALemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAHHbIN 3asBUTESIO KaK pe3ynbTaT MyHULMNanbHOM yCrnyru, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMeKLWMe HPUANYECKYID CUNY, CBUOETENbCTBYOWME O HanMyuuu
TEXHMUYECKOMN OLLNOKN.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABNSAILWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCnyrn, nogaeTtcsa 3asButenem
(yNnONTHOMOYEHHBbIM  NpeacTaBUTENEM) MOYTOBLIM  OTnpaBreHMem (B TOM 4ucne C
NCronb30BaHMEM 3MEKTPOHHOW NoYThl), Nnbo Yyepes3 EamHbin, PecnybnunkaHckun noptan unm
MoL.

3.8.2. [JomKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBnseT
npuemMm 3asBneHust o6 MCnpaBfeHUN TEXHUYECKOW OLUNOKN, permcTpupyeTt 3asBrieHue C
NPUIOXEHHBIMM OOKYMEHTaMU U nepegaeT UX AOSMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B TEYEHME OAHOro paboyero aHs ¢ AaTtbhl perncTpaumm 3asBreHus.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbI U B LEeNsiX BHECEHUS UCNpaBfeHnin B LJOKYMEHT, SBASHOLWMIACA
pes3ynbTatoM nNpeaocTaBfieHNs MYHULMMNANbHOM YCAyrM, OCYLLUECTBASAET npouenypsbl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiaMmeHTa, U Bbl4aeT UCnpaBreHHbIN
AOKYMEHT 3aaBuUTENt0 (YNOSTHOMOYEHHOMY NPeACcTaBUTESIO) JIMYHO NOoA POCNUCH C U3bATMEM
y 3aaButens (ynoriHOMOYEHHOro npeacTaBuUTenNs) opurMHana OOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, vnu Hanpaensetr B agpec 3asBUTENS MNOYTOBbLIM
oTnpasneHnem (NOCPEeACTBOM 3fIEKTPOHHOM MOYTbI) MUCBbMO O BO3MOXHOCTWU MONyYeHUs
AOKYMEeHTa npu npegoctaBneHun B [anaTy opurmHana OKYMEHTa, B KOTOPOM COOEPXKUTCA
TexHu4yeckasi onodka.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TedYeHne ABYyX paboumx gHen nocrne obHapyXeHUst TEXHUYECKOW OLUMBKM
UIn Nony4YeHus ot Noboro 3aMHTEPECOBAHHOIO NMLA 3asBNEeHUS O AONYLLEHHON owunbkKe.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SIBASATCSA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW YyCIyrm

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COBMOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW JOMKHOCTHBIMW NL@AMW NONOXEHU aMUHUCTPATUBHOMO perfnameHTa u
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MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTposib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUUNAanbHOW ycnyrm
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWEe HapyLeHWn npasB 3asiBUTENEW, npoBedeHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteua  (6esgenctBMe)  OOMMKHOCTHBIX ML OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
SABMNAIOTCA:

1) npoBepka W corfacoBaHWe [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBEHHOM NOpPsiAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUMs, yCTHass W NUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBASKOWMX BbINOSIHEHWE  aOMWHUCTPATUBHBIX npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COoBepLleHMeM LeACTBUA Mpu npegocTtaBneHum
MYHUUMNANBbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENOD OpraHa MEeCTHOro
camoyrnpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O  pesynbTaTax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cny4yasix 1 npuvyMHax HapylLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMELNIEHHO  UH(OPMUPYIOT
pykoBOOUTENS  OpraHa, npedoCTaBfdAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a  cobntogeHnem nocrnenoBaTenbHOCTU  OEWCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpouedypaMu no NpegocTaBfeHNIo MyHMUMNANbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM pyKOBOAUTESSI OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPeaoCTaBNEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBNAWLWeEero opraHusauuio paboTel No NpegocTaBeHuto
MYHULMNANbHOW YCRyrn.

MNepeyeHb OOIMKHOCTHbIX nvu, OCYyLLEeCTBNAOLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXKEHUSMU O CTPYKTYPHbIX MOApa3fderieHnsX opraHa MeCTHOro
camoynpasfeHnst U 4OSMKHOCTHbIMU pernameHTamu.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLEeCTBI1EHUA NMNaHOBbLIX N BHEMJTaHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocrtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YyCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaJ'IbHOIZ ycnyru

4.2.1. KoHTponb 3a NOSIHOTOM U Ka4eCTBOM NPeaoCTaBNeHUs MyHULMNANBHOW YCyru
ocyLlecTBnsgeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob sassutenen Ha gencteusa (6esgencteune) ManaTbl, a Takke
NX AOSDKHOCTHbIX AL, MyHUUMNAMNBbHbBIX CYXaLlnX.

4.2.2. B uenax ocywiecTBneHnst KOHTPOMA 3a NOMHOTON U Ka4yeCTBOM npefoCTaBeHus
MYHMLUMMNANbHON YCNyrn npoOBOAATCA MMaHOBble W BHENnaHoBble NpoBepku. [lopsgok u
NepnoanYHOCTb OCYLLECTBMNEHNSA NMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NfnaHoOM paboTbl
Manaty. [lpy npoBepke MOryT paccmaTtpvMBaTbCA BCE BOMPOCbl, CBSA3aHHble C
npegocTaBneHnemM MyHUUUNANsHOM YCIyrn (KOMMIEKCHbIe MNPOBEPKU), WNW OTAErbHbIN
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BOMPOC, CBA3aHHbLIN C NpeAoCcTaBNeHneM MyHULUNANbHOM YCIyrn (TeMaTuyeckme NpoBEpPKN).
[MpoBepka Takke MOXeT MPOBOAUTLCSA MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctene) MNanatbl, a Takke UX AOSMKHOCTHbIX NNL,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMMAIOTCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnsoWero MyHMLMNanbHYy0
yCnyry, 3a peLieHus n gencteuna (6esgencreme), npuHMMaemble (OCyLLECTBNAEMbIE) MU B
xofe npegocTaBneHnsa MyHULMNanbHOW yCrnyrn

Mo pesynbTaTam NpPOBEAEHHbLIX MPOBEPOK B Clydae BbISBIEHWUS HAPYLUEHWA MpaB
3aaBUTENEN BWHOBHbIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoguTenb opraHa MECTHOrO CaMOYMpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHNe 3aaBMNEHNMN.

PykoBogutenb (3amectutenb pykOBOAWUTENSs!) CTPYKTYPHOro nogpasfeneHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX OENCTBUWA, YKa3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA M MHblE MyHUUMMNASbHbIE CryXalue 3a pelieHus n LencTBus
(6espenctaune), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBrieHus
MYHUUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. onoxeHusi, xapaktepuayrowme TpeboBaHns K Nopagky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOM YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHmMsaumnmn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrm CO CTOPOHbI rpaxaaH, Ux
o0beguHEeHUN U opraHuM3auni, OCYLLEeCTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATeNIbHOCTH
opraHa MeCTHOrO CaMOyMnpaBfeHUs Mpu NPeaoCTaBfeHUN MYHULUNANbHOW  YCnyru,
Nnosly4eHusi NOMHON, akTyanbHOW U AOCTOBEPHOM MHOpMaLUM O Nopsake npefocTtaBneHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6be3pencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNANbHY YCIyry,
MHOropyHKLUOHANbLHOro LeHTpa NpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asgBuTenu nmeT NpaBo Ha obxanosaHne B JOCyAeOHOM MOpsiAKe peLleHun U
pevcteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsioOWero  MyHUUMManbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpefoCcTaBnsoWero MyHUMNanbHy yCryry, MyHULUNansHoro
cryXawero, pyKoBOAMTENA oOpraHa, npedocTaBnsAlWero MyHUUMNAnbHYyK  YCNyry,
MHOrOYHKLMOHAIbLHOIo LieHTpa, paboTHMKa MHOrOMYHKLMOHAIbLHOIO LieHTpa, opraHu3auun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.
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3asButenb MoXxeT 06paTUTLCSA € Xanobon, B TOM YMCIe B CreayoLWmxX crnyyvasx:

1) HapylweHue cpoka permctpauuMm 3anpoca O NpedocTaBfeHUN MyHUUMMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHULUMNansHon ycnyrin. B ykazaHHOM cnyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  pelweHuin U OeNcTBUm
(6e3pencTBnsa) MHOroYHKUMOHANBLHOMO  LieHTpa, paboTHMKaA MHOroyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCcriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHns  encTBns
(6espencTtBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCTaBlEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNYyr B MOMHOM obbeme B nopsgke, onpeaeneHHoOM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBEeHUs
OEeNCTBUA, npeacTaBfieHne WM - OCYLLEeCTBMEHWE  KOTOpPbIX  He  npeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHNsa MyHMLMNANbHOW YCIyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon depepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHUSA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM W UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecygeOHoe) obkanoBaHue 3asiBuTenem
peweHnn wn penctBun  (6e3gencTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHambHbIN
LEHTP, pelleHnsa n aencteus (6e3agencrame) KOToporo o6xxanyrTcd, BO3NoXeHa pyHKUUsA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon denepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(yHKLUMOHANbHOrO LEHTPA,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTarte npefocTaBreHus
MYHUUMMNANbHON yCNyrM [JOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOroyHKUMOHAamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNsa MyHMLMNANbHOW YCAyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMoTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU NHBIMW HOPMaTUBHbLIMU NPaBoBbIMW akTamu Poccunckon denepaumn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
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obxxanoBaHue 3asiBUTENEM pelleHMn n aencTtBun (6e3genctensa) MHOro(yHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrogYHKUMOHANBLHOMO LIEHTpPA BO3MOXHO B Crydae, €cnvM Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MIOXXEHA (YHKUMS NO MpPedoCTaBfeHN0 COOTBETCTBYIOLUMX MYHULUMNAMNbHBLIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBMTENS NpPU NPEAOCTABMNEHUN MYHULMNANBHON YCNYyru
AOKYMEHTOB MNU  MHopmMaumn, OTcyTcTBUE U (MNK) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb MNpu nepBoOHavyanbHOM OTKase B Npueme LOKYMEHTOB, HeoOGXOoAuMMbIX Anis
npefoCcTaBeHNs MyHULMNANbLHON yCryri, Mnbo B npeaocTaBneHnn MyHULMNansHOM YCnyru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn u genctsun (6e3gencTBusi) MHOMOQYHKUMOHANIbHOMO LEeHTPa,
paboTHMKA  MHOroQYHKUMOHANbLHOIMO  LEHTpa BO3MOXHO B  Cfnyyae, €CnvM  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MIOXEHA (YHKUMS MO MPeaoCTaBfEHN0 COOTBETCTBYHOLUMX MYHULMNAMNbHBLIX YCNyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHom Yyactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3MIEeKTPOHHOM  (hopMe B  OpraH, NpefocTaBnsAlWMMA  MyHAUMNASbHYO  YCIIyry,
MHOTrOYHKLMOHANbHbINM LEHTP NMOGO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABMAWMACA ydypeauTenem MHOroyHKUMOHANbLHOro ueHTpa (danee - ydpeguternb
MHOrOOyHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUs
(6espencTBne) pykoBOoOMTENSA OpraHa, nNPeaoCTaBMAWEro MyHUUMNANbHY  YCnyry,
nogarTca B BbIWECTOAWMKA opraH (Npu ero Hanuyuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpmMBaloTCs  HEMNOCPEeACTBEHHO  PYKOBOAWUTENEM  oOpraHa, NpeaocTaBnsAoLLEro
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHna wn genctsusa (6esgenctene) paboTHUKa
MHOrOOYHKLMOHANbHOrO LEeHTpa NOAalTCs PYKOBOAMUTENH 3TOr0 MHOrOMYHKLMOHAanbHOro
ueHTpa. XKanobbl Ha pelweHna n gencteunsa (besgencrane) MHOroOyHKLMOHANBHOrO LieHTpa
nogarTCca  ydpeauTentd MHOrO(YHKUMOHANbHOrO LEHTpa WunnM  OOMMKHOCTHOMY  nvuy,
YNONTHOMOYEHHOMY HOPMaTUBHbLIM MpaBoBbLIM akToM Pecnybnvku TatapctaH. >Kanobbl Ha
peweHus n gencteus (6esgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHo
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, npegocTaBnSAOLEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsaowero MyHumnanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBoaAuUTeENsa opraHa, npefocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTP, C MCNONb30BaHNEM WH(MOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
opuMuUManbHOro canTa opraHa, nNpPeaoCTaBnalWero MyHuuuMnanbHy ycnyry, EagunHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CcCUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn pgencteus  (6esgenctene) MHOroOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HamnpasfeHa no novte, ¢ UCNOSfib30BaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «/HTepHeT», odmumanbHoro camta
MHOropyHKUMOHanNbHOro LueHTpa, EpguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMALMOHHON cUCTEMbI AocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATa Npwu
nnYHOM npueme 3aasutens. XKanoba Ha pelweHnsa n genctens (6esgencTeme) opraHm3auun,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMAaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauumu,
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EauHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, nNpPeaoCTaBNAWEro  MyHUUMMANbHYKO  YCnyry,
OOIDKHOCTHOIMO  NnMua opraHa, NpeaoCTaBnsloWero  MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, NpegyCMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (besnencrene)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOeHVs 3asBUTENs - PUONYEcKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
npefocTaBnsAwLWero  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfSAOWEro  MyHUUMNANbHY — YChyry,
AOIMDKHOCTHOIO  NMua opraHa, NpeaoCTaBnslOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOrOYHKLMOHaNbHOIro LeHTpa, paboTHWKa
MHOIFO(OYHKLMOHANBbHOIO UeHTpa, opraHu3auuimi, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4mnn), noaTeBepXaaroLmne oBOAbI 3asBUTENS, NTIMOO MX KONuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKUMOHANbHOrO  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (Npu ero Hanuyuu), NOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguatv paboumx OHeN CO OHA ee perncTpauuun, a B cnyyae obxanoBaHUs OTKasa
opraHa, NpefoCcTaBnALWEro MyHUUMMANbHYK YCyry, MHOroyHKUWOHANbHOrO LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpaBneHun OONYLEHHbIX OnevaTtok U owmnbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTaHOBIIEHHOTO CpOKa TakUX WCNpaBneHun - B
TeyeHne NsaTu pabounx gHEen co AHS ee perncTpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa OonyLeHHbIX OrneYaTok N OWMBOK B Bbl4aHHbIX B pe3ynbTaTte NnpeaocTaBneHns
MYHMLUMNANbHOW yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKM akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peELLEeHUs, YKa3aHHOro B
HacCTosILLEM MyHKTE, 3asABUTEN0 B MUCbMEHHOW OpMe M N0 XXEeNnaHww 3asBuUTens B
3MEeKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pes3yrbTartax PpacCMOTPeHUs
Xanobbl.
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5.7. B cnyyae npusHaHua >anobbl nognexailien YyOOBNETBOPEHWIO B OTBETe
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHnsa xanobbl daeTca MHopmMauus O OeNCTBUSIX,
OCYLLIECTBMSAEMbIX opraHom, npefocTaBnAoLLNM MYHULMNANbHYO ycnyry,
MHOrO(YHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOoTpeHHon 4actoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeaAnuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEeHWA MNpyv OKa3aHUWM MYHUUMNAnNbHOM YCIyrn, a Takke MNPUHOCHATCH
N3BUMHEHWS 3a AOCTaBfneHHble HeynobcTBa M yKasblBaeTcs MHGOpMauus o AdanbHenwmx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUUNANbHOW YCRyrn.

5.8. B cnyyae npusHaHusa Xanobbl He noanexaiwlen yaoBreTBOPEHUIO B OTBETE
3a8BMTEN0 O pesynbTatax paccMOTpeHus kanobbl JalTCd  apryMeHTUpPOBaHHble
pasbsACHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopMauma o nopsake
obXxanoBaHUs NPUHATOrO peLUeHWs.

5.9. B cny4ae ycTaHOBMEHUs B XO4€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HakoB cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHApyLEeHUs UM NpecTynneHus
AOIMKHOCTHOE NULUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameLnuUTeNbHO HanpaBnsalT MMetoLMeca MaTepuanbsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
npw nepegaye Xunbix NOMeLLeHNN
MYHULMNANbHOIO XUNULWHOIo dooHaa
B COOCTBEHHOCTb rpaxkaaH
dopma
bnaHk Manatbl
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHsi ykadaHHbIX HapyLUeHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Ceenenus 00 IEKTPOHHOMN ITOAIUACH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
ycrnyru rno nepegaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX MU XUMbIX
NOMELLEHUN XUNULLHOro hoHaa
(NpmBaTM3aUUSA XUNULLHOTO hoHaa)
dopma
Bnanxk MNanatbl
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBNeHNs
MyHULMNAnbHONM yCryru no

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

No CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEHMEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

HomkHocTHoe nuuo (PKO)

Caenenus 00 3IeKTPOHHOHN TOATNCH
(ROARAKUCH YNONTHOMOYEHHOIO
AOSDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no nepegade B
COBCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX UMW XUIbIX
NoOMeLLEHUN XUNnLHOro ooHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)
dopma

B MNManaTy 3eMernbHbIX U UMYLLLECTBEHHX OTHOLLEHWI
YMCTONOSBLCKOro MyHMUMNANBHOrO panoHa

oT (@.1N.0.
3asButens) [JokyMeHT, yaOCTOBEPAIOLLNIA JINYHOCTb

(B1A
AOKyMeHTa)

(cepus,

HOMmep) (kem,
Korga BblgaH)
CHUINC

(appec perncrTpauum no MecTy XUTenbcTea)

(agpec pernctpaumm no MecCTy XUTENbCTBA)
KoHTakTHas nHpopmauus:
Ten. an. noyrta

3asaBneHne
0 nepepayve B COGCTBEHHOCTb rpaXkaaH 3aHUMAaEMbIX UMW XXUIbIX NOMELLEHNIA XXUIULLHOMO
doHaa (npmBaTM3aLnSA XUMANULLHOIO hoHaa)

MpoLuy NnpegocTaBUTb MyHULMNAnNbHY yenyry «lMepenaya B cOGCTBEHHOCTL rpaxaaH
3aHMMaeMblX MM KUIbIX MOMELLEHWI XUMULLHOTO dooHAa (MpUBaTU3aLMS XKUITULLHOMO
¢doHOa) B OTHOLLEHMM XKMUMOTO NMOMELLIEHUS MO aapecy:

HacTtoswum noaresepxaato, 4TO paHee nNpaBo Ha ydacTue B npuBaTusaunm Ha
Tepputopun Pecnybnukmn TatapctaH He ncnonb3osarn.

[okymeHTbl, Heobxoaumble [Ons NpefocTaBrieHusl  roCyAapCTBEHHOW  YCIyrw,
npunaratoTcs. KoHeYHbI pe3ynbTaT NpeaocTaBneHns rocygapcTBEHHON yenyru (peLleHne o
3aKkniyeHnn [oroBopa O Mepefaye XWoro nomelleHns B COBCTBEHHOCTb rpaxadaH C
NPUNoOXeHWeM MnpoekTa AoroBopa O nepefade XWMoro noMmeLlleHns B COBCTBEHHOCTb
rpaxgaH B (QOpMe 3MEeKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOrO YCUNEHHOW 3I1EeKTPOHHOM
noanucblo) npouwly: BpyYUTb NWYHO, nNpeacTaBuTb C  Ucnonb3oBaHnem EauHoro,
PecnybnvkaHckoro nopTana rocyaapcTBEHHbIX M MyHULMNANbHbIX YCyr (PyHKUUN) B hopme
3NEKTPOHHOro JOKYMEHTA.

PeweHne 06 oTkase B npueme AOKYMEHTOB, HEOOXOAMMbLIX ANS nNpefocTaBrieHus
MYHUUMNANbHOM yCnyru, npowy: BpyYnTb NUYHO, NpeacTaBuTb C Ucnonb3oBaHnem EguHoro
noptana rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (PyHKUMIA) B (popme 3MneKTPOHHOro
AOKYMeHTa (HYXXHO€e MOAYEepPKHYTb).
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PeweHne 0 npuocTaHOBNEHUN MPEeAOCTaBMEHUS MYHULMNANbHOW YCRyrn npoLuy:
BPYYUTb NNYHO, MpPeAcTaBuMTb C ucnonb3oBaHnem EpguHoro, PecnybnukaHckoro noprtana
roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr (pyHKUMIA) B hopme 3NEKTPOHHOrO LOKYMEHTa
(Hy>kHO€ NoOAYEpPKHYTD).

PeweHne 06 oTkase B npegocTaBfieHUMM MyHULMMNANbHOM YCRyrn MNpoLly: BPYYMTb
NWYHO, npeacTaBuTb € ucnomnb3oBaHmem  EgumHoro, PecnybnukaHckoro nopTtana
roCcyAapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr (pyHKUMIA) B hopme 3NEKTPOHHOrO LOKYMEHTa
(Hy>kHO€ NoAYEpPKHYTD).

HaTta (mnoanuchb) (pacwmdpoBka nognucu)

HacTtosawwmm noaTeepXxaaro cBoe cornacve Ha OCyLLeCTBNeHne

(ykasaTb HavMMeHOBaHMEe opraHa MEeCTHOro CamoyrnpaBfieHus) crnegyrwux OeWCTBUA C
MOMMW MNEePCOHanbHbIMM AaHHbIMK (NEePCOHaNbHBIMU OaHHbIMM HegeecnocobHoro nuua -
cybbekTa nepcoHanbHbIX [AaHHbIX (B Criydyae, ecnu 3asiBuTerb SBNSETCA 3aKOHHbIM
npeacrasButeneMm): nx obpaboTky (Bknoyas cbop, cuctemaTndaumo, HaKonneHme, XpaHeHme,
yTOuHeHue (0bHoBNeHue, N3MeHeHNe), UCNoSb3oBaHne, obes3nuineaHne, pacnpocTpaHeHne
(8 TOM 4ucrne nepepayy TpeTbUM nuuam), BNOKMpPOBaHWE, YHUYTOXEHWE MNepcoHarbHbIX
AaHHbIX), B TOM 4Y1Cre B aBTOMATU3NPOBAHHOM peXume, B LeNsX nonyvyeHns nHgpopmaumm
o6 9aTane npeAdocTaBfeHUss MyHUUMNANbHOW YCnyri, O pesynbTate npenocTaBneHus
MYHMUMMNANbHOW  yCnyrM, a TakkKe Ha WX UCMNOMb30oBaHWE OpraHamuM MECTHOro
camoynpasneHus

(yka3aTb HaMMeHOBaHWE), NOABEAOMCTBEHHbLIMU UM OpraHU3aLUsSMU.

HacToswmm Takke NoaTBep)kaato CBOE corfacue Ha nonyyYeHme MHOK MHdopmaummn o
NpeaocTaBneHn MyHUUMMNANbHOW YCNyrn, a Takke O OesATeNbHOCTU OpraHoOB MECTHOrO
camoyrnpaBreHusi

(ykasaTb HanmeHoBaHWE) U NOABEAOMCTBEHHbIX UM OpraHu3auuin.

Yka3aHHas uvHpopMaumMss MoxeT ObiTb npefocTaBneHa MHe C  NpUMEHEHUEM
HErofloCcoBbIX KOMMYHMKAUUM (NyTEM paccCbifikn No CeTu MOABWXKHOM pagnoTenedOoHHOM
CBA3M KOPOTKMX TEKCTOBbIX SMS-COOOLWEHMIA, paccbifkm ussd-coobuweHnn w gp.),
nocpeacTBOM HanpaefieHUsi MHE CBeOeHUN MO MHAOPMAaLMOHHO-TENEKOMMYHMKALMOHHON
cetTn NHTepHeT Ha npefocTaBneHHble MHOK HOMep TenedoHa u (Mnn) agpec SNeKTPOHHOWN
noyYThbl.

HacTtosiwee cornacve He ycTaHaBnuBaeT nNpeferibHbIX CPOKOB 0OpaboTkn AaHHbIX.
Mopsgok oOT3biBa cornacnud Ha o06paboTky nepcoHaribHbIX AaHHbIX MHE W3BECTEH.
KoHTakTHaa wvHdopMaums cybbekta nepcoHanbHbIX AaHHbIX Ans  [peaocTaBneHuns
nHpopmauunm o6 o06paboTke nepcoHarnbHbIX [AaHHbIX, a Takke B WHbIX Cry4vasx,
nNpeayCcMOTPEHHbIX 3aKOHOAATENbCTBOM:

(nouToBbLIN agpec), (Tenedon),
(appec aneKkTPOHHON NOYThI).
Moanunck (pacwudposka nognucu) fata
3anpoc NpUHAT: ¢.1N.0.

AOJDKHOCTHOro nuua (paboTHuKa), yNnofTHOMOYEHHOMO Ha NpMeM 3anpoca.

Mognuce (pacwwmdposka nognucu)
[aTa
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PesynbTaT npegocTaBneHms MyHULMNAanbHOM YCryru, NpoLly NpeaoCTaBUTb:

I:IB NN4YHbIN KabuHeT EaunHoro, PeCI'IyGJ'II/IKaHCKOFO nopTtana rocyaapCrBe€HHbIX U
MYyHUUMNArNbHbIX YCINYT,

l:IB MHOropyHKLMOHANbHOM  LIEHTpe NPeAOCTaBNeHUsi ToCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B Manare.

(maTta) (noanuceb) (©.1.0.)
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MNpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHOm
ycnyru no nepegade B
COBCTBEHHOCTb rpaxaaH
3aHMMaEeMbIX UMM XKUTbIX
NOMELLEHUN XUNULLHOro poHaa
(NpmBaTU3aLUNA XKUULLHOMO
oHaa)

PykosoauTtento

NManaTtbl 3eMenbHbIX K
NMYLLECTBEHHbIX OTHOLLEHUI
YnCTONONBCKOrO MyHMULMNANBHOMO
panoHa

Or:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUW MyHULMNANbLHOW YCryrn no

3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowwy ncnpaBnTb AONYLLEHHYIO TEXHUYECKYHO OLWNBKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCS Pe3yNbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHuss o6 OTKNOHeHuMM 3asBneHust o6 wmucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBNEHUS SNEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: X

B BUAE 3aBepeHHOM KOnuu Ha BymMakHOM HocuTene MOYTOBbLIM OTNpaBfieHMEM MO
agpecy: .

Hactoswmm noateepaato: CBEeOEHWUS, BKIKOYEHHbIE B 3asiBNEHME, OTHOCALWMECS K
MOEN JIMYHOCTU W NPEeacTaBnsiEMOMY MHOK §uvUy, a TakKe BHECEHHblIE MHOK HUXE,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoaaTenbCcTBoM Poccurckon Pegepaunmn, Ha MOMEHT
NpeacTaBrneHns 3asBreHnss 39T OOKYMEHTbl AEWCTBUTESNbHbI M COAepXaT [AOCTOBEpPHbIe
cBeaeHus.

( )

(nata)
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