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OO0 yTBepXaeHUU AJTMUHUCTPATUBHOTO
perjiaMeHTa MpeAoCTaBIeHUs MyHULIUITAIbHON
YCIIYTH 110 3aKJI0YEHUIO JOTOBOPA HA pa3MelleHre
HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HAXOJALIMXCSI B MyHUIIMTIAIbHONU COOCTBEHHOCTH

Bo wucnonnenne ®enepanpHoro 3akoHa oT 27.07.2010 roma Ne210-d3 «O6
OpraHu3allMd MPEAOCTABICHUS TOCYAAapCTBEHHBIX M MYHULHUIAJIBHBIX YCIyD» U
noctranoBienuss Kabunera MunuctpoB Pecnyonuku Tatapcran ot 13.04.2021 No242
«O0 yTBepXACHUHU IJIaHA MEPONPUATUN IO MEPEXOy Ha MPEAOCTABICHUE COIHMAIBLHO
3HAYMMBIX TOCYJAPCTBEHHBIX YCIYT, YCIYT, HPEIOCTaBISEMbIX TOCYAAPCTBEHHBIMU
yupexaeHusiMu Pecniybnuku TartapctaH, B KOTOPBIX pa3MeIIaeTcs T'OCYIapCTBEHHOE
3ajaHue (3aKa3), B 2JIEKTPOHHOU (opMe» McnomHUTENbHBIN KOMUTET MeHAeneeBCKOro
MYHUIIUMTAIBHOTO paiioHa PecriyOonuku Tarapcran

[TIOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN pErIaMEHT MPEJOCTABICHHUS MYHUIIUTAIbHON
MO 3aKJIOYEHHUIO JIOTOBOpa OOBEKTOB HA pa3MENICHUE HECTAIIMOHAPHBIX TOPTOBBIX
00BEKTOB Ha 3eMJISIX, HAXOSIINXCA B MYHUIIUTIAILHON COOCTBEHHOCTH HA TEPPUTOPUHU
ropoaa Menneneesck corsacHo [Ipunoxenuto.

2. [TocranoBnenue HUcnonnurensHOTO KOMMTETA MenneneeBckoro
myHununaiasHoro paniona PT ot 24.01.2022 Ne 28 «OO0 yTBepkIeHUU
aIMUHHUCTPATUBHOIO pErjlaMEHTa TMPEJOCTABICHUS MYHULUNAIBHOM YCIyrM IO
3aKJTIOYEHUIO0 JOTOBOPAa HA pa3MEIICHHWE HECTAllMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOSIIUXCSl B MyHUIIMTTAIbHOW COOCTBEHHOCTH) CUMTATh YTPATUBIIHMI CHITY.

3. OnyOnukoBaTh HAcTOsIIEee T[OCTAHOBJIEHHWE Ha TOpTaje MpPaBOBOU
unpopmanmu Pecny6nuku Tartapctan» http://pravo.tatarstan.ru 1 pa3smMecTuth Ha
opuIaIbLHOM caite MeHeneeBcKkoro MYHHUIUIATBHOTO paiioHa
www.mendeleevsk.tatarstan.ru B paznesne rocyaapcTBeHHbIE U MyHUIIUTIATbHBIC YCITYTH.

4. KoHTposib 3a HCHOJHEHHEM HACTOSIIETO IOCTAHOBJIEHHUS BO3JIOKHUTH Ha
3aMecTuTeNs  pykoBoautenss — McmomHutenbHOro — koMmurera — MeHeneeBcKoro
MYHULIMOAIBHOTO paiioHa o 3xkoHomMuke, TOCOP u pa3BuUTHIO TPEeANPUHUMATEIHCTBRA.

PykoBonutens P.P. ckannmapos



[Tpunoxenue

K MIOCTaHOBJIEHUIO VICIOTHUTEIBLHOTO
KoMHUTEeTa MeHIeIeEeBCKOTr0
MYHHULUIIAJIBHOTO pailoHa
Pecny6nuku TaTapcran

o1 07.03.2023 Ne 132

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHU MYHHMIMIIAJIBHON YCIAYTH 10 3aKJII0YEHHIO 10r0BOpa Ha
pa3MeleHre HeCTAllHOHAPHBIX TOPTrOBBIX 00bEKTOB HA 3eMJIAAX, HAXOAALIHUXCH B
MYHHULIUNIAJIBHONA COOCTBEHHOCTH

1. O0mue moJiokeHUs1
1.1. Ilpeamer perynupoBaHusl aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimmi anMUHUCTPATUBHBIM pErIaMEHT NPEAOCTAaBICHUS MYHHULMIAIbHON
yclyTH (fanee — aAMMHUCTPATUBHBIA PErjaMeHT) YCTaHABIMBAET CTAHAAPT U MOPSAIOK
PEIOCTaBIECHUS MYHUILIMITAJIbHON YCIIYTH IO 3aKJIIOYEHHUIO0 J0roBOpa Ha pa3MelieHue
HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3EMJISIX, HAXOIAIIMXCS B MYHUIIMIAIbHON
COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKIIMOHA (Jlajiee — MyHHUIIMITAJIbHAS yCIIyTa).

1.2. Kareropuu 3asaButesnei

1.2.1. JluuamMu, MMEOIIMMH NPAaBO HA MOJYyYEHHE MYHULUINAIBHON YCIYTH,
ABIISIFOTCS. FIOPUAMYECKUE JMUA WM WHAUBUAYAJIbHbIE MNpEAIpUHUMATENH (Jajee —
3asIBUTED).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTbCA MPEACTABUTENb  3asBUTENS,
JACHCTBYIOIMI Ha OCHOBAaHUHM JOKYMEHTA, YIOCTOBEPSIOIIEIO €ro MOJHOMOYHS, JH00
3aKOHHBIH NMpeACTaBUTEIh PUINYECKOTO JUIA (Janee — MPeACTaBUTENb 3asBUTENS).

1.3. Iopsinok uHGOPMHUPOBAHUS O MPEAOCTABICHUU MYHUIIUIIATBLHON YCIyTH

1.3.1. HMudopmamuss o mOpsAAKEe NPEIOCTABICHUS MYHUIUMAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHIAX, COACPKAIIMX BU3YaJIbHYID M TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMMNAIBHON yCIyre, pacloJioKeHHBIX B  TOMEIIEHUAX
MHOTOQYHKIIMOHAJIIBHBIX ~ ILIEHTPOB  TPEIOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHHIIMIATbHBIX YCIIYT.

2) Ha oQUIMATBHOM CcaiiTe MyHUIUIAILHOIO pailoHa B HH(POPMAIMOHHO-
TelneKoMMyHUKalmoHHou cetn «MaTepuer» (https://www. mendeleevsk.tatarstan.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMNAIBHBIX Yyciayr PecmyOmuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukaHcKuii mopran);

4) na EnquHoM mopraine rocyJapcTBeHHBIX U MYHHUIIUIAIBHBIX YCIyT (PyHKITUI)
(https:// www.gosuslugi.ru) (nanee — Equnbrii moptan);



5) B rocynapcTBeHHOU WH(OPMAIMOHHOM cucTeMe «PeecTp rocy1apcTBeHHBIX U
MyHHIMTANbHBIX ycnyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT).

1.3.2. KoncynpTHpOBaHHE IO BOMpPOCaM TMPEAOCTABICHUS MYHUIIUNAIHLHON
YCIIyTH OCYLIECTBIISIETCSL:

1) B MHOroQyHKIMOHAJIBHBIX LEHTPaxX IPEIOCTaBIECHUSI T'OCYAAPCTBEHHBIX U
MYHUILIMNIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - IUYHO WIN 0 Tene(OoHy;

2) B uHTEepakTuBHOU hopme Pecnybimkanckoro nmoprana;

3) B UcnonHutenbHOM KomMuTeTe MEHIENEeBCKOr0 MYHHULUIIAIBLHOTO paiioHa
(manee — Ucnonxom):

IpU YCTHOM OOpaIeHuH - JUYHO WK N0 TenedoHy;

IpY MHUCHbMEHHOM (B TOM 4HcCJe B (opMe 3JEKTPOHHOTO JOKYMEHTa) 0OpaIieHUH
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTE, B AIEKTPOHHOUN (POopME MO NEKTPOHHOM MoyTe.

1.3.3. Uadopmanus na Enunom noprane, Pecnybnukanckom nopraie o mopsiike
U CpOKax IMpeAOCTaBICHUS MYHHUIMNAIBHON YCIyIM HAa OCHOBAaHUU CBEJCHUH,
comepxkamuxcsi B PeecTpe rocyaapCTBEHHBIX W MYHULHMIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

Joctyn kK mHGpOpMALMKM O CPOKAX M MOPSAJKE MPEAOCTABICHUS MYHUIMIIAIBHOMI
YCIIyTH OCYILECTBISETCS O€3 BBINIOJIHEHNUS 3asBUTEIEM KaKUX-1100 TpeOoBaHUM, B TOM
yuciie 0e3 HCHOJIb30BAHMSI MPOTPAMMHOTO OOECHEYeHMs], YCTAaHOBKAa KOTOpPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUEHUS JMUIEH3UMOHHOTO WJIM HHOIO
COTJIalEHUS C npaBoo0JiagaTesnem IPOrPaMMHOI0 oOecrieyeHus,
[peyCMaTPUBAIOIIET0 B3UMAHUE IUIAThl, PETUCTPALNIO WIM aBTOPU3ALMIO 3asIBUTEIIS
WM TIPEAOCTABICHUE UM MEPCOHABHBIX JAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asiBUTENS JTUYHO WU MO TeledOoHY B COOTBETCTBUU C
MOCTYNUBUINM OOpallleHueM MpeI0CTaBIsIeTCs] HHPOpMaIU:

1) o Mmecte HaxOXJIE€HHUS MHOTO(PYHKIIMOHAIBHOTO LEHTpa IPEIOCTABICHUS
rOCYIapCTBEHHBIX M MYHUUUMNAIBHBIX YCayr, Opeana (anpec, rpadux paboThl,
CIIpaBOYHBIC TEIEPOHBI);

2) o mopsiiKe MPEeAOCTaBICHUSI MyHHUIIUIAIBHON yCIyrd, O CIOco0ax M CpoKax
[0J1a4M 3as1BJICHUM;

3) o kareropusx rpaxaaH, KOTOPbIM MPEJOCTABIAECTCA MyHULIUIIAIbHAS YCIIyTa;
O HOPMAaTHBHBIX IIPaBOBBIX aKTaX, PETYJHUPYIOIIUX BOIPOCHl IPEIOCTABICHMUS
MYHULIUIIAJIBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX AJIi PacCMOTPEHHUS 3asBJICHUS O
IPEIOCTABICHUH MYHULIUIIAIBbHON YCIYTH, O CPOKAX IIpUeMa U PETUCTPaLU 3asBJICHHUS;

5) 0 Xojae npeaocTaBlieHUs MyHUITUTIAIBHON yCITyTH;

6) o MecTe pa3MmelieHHs Ha O(ULIHMATBLHOM caiiTe MH(OpMAIMU MO BOIMpOCaM
MPEIOCTaBICHNUS] MyHUIIUTIATbHON YCIIyTH;

7) o mopsiake OOKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS TOJDKHOCTHBIX JIHIT
Opeana.

[Io mnucbMEHHOMY OOpAaIlEHUIO COTPYAHHUKH OTJAENa, OTBETCTBEHHOIO 3a
IOpPEIOCTABICEHNE MYHULMIAJIBHOM YCIyrd, MOAPOOHO B IUCBMEHHON (dopme
Pa3bACHSAIOT 3asBUTEIIO OPSAJOK [TPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSLIEM ITYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B TEUEHUE TPEX
paboumX AHEH CO AHS perucTpauuyu 0OpalleHusl HAPaBIIsAOT OTBET 3asiBUTEN0. OTBETHI



Jar0TCsl Ha s3bIke oOpamieHusa. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallieHus1 UCTIOJB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmamus mo BompocaM MNPENOCTABICHUS MYHULMIAIBHOW yCIyTd
pasMeraercss Ha OQUIMAIILHOM CalWTe MYHHUIIMIIAIBLHOTO pPaliOHA (UlU 20pPOOCKO20
okpyea) U Ha WH(OPMALMOHHBIX CTEHJAX B mnoMeuleHusXx Opeana g paboOThL C
3asIBUTEIISIMU.

Nupopmanuss Ha rocynapcTBeHHbIX s3blkax PecnyOmuku — Tarapceras,
pazMeniaemasi Ha HMH(QOPMALMOHHBIX CTEHJAaX M Ha OQUUUAIBHOM  caiiTe
MYHHULIMNIAJIBHOTO ~ palioHa B MH(OPMALMOHHO-TEJIEKOMMYHMKAIIMOHHONW  CETH
«MHTEpHET», BKIIOYAET CBEACHUS O MyHULIMIIAJIHOM yCIIyTe, CoAepKaIMecs B IyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pErjIaMeHTa,
MH(GOPMALIMIO O MECTe HAaXOXKJEHHUsS, CHPaBOYHBIX TenedoHaX, BPEMEHU pabOThHI
Opeana, o rpaduke nmprema 3asBJICHUI Ha MPEAOCTABICHUE MYHULIUIIATbHOU YCITYTH.

1.4. HopmaTuBHBIE NPABOBBIE AKTHI, PETYJIUPYIOLIUE IPETOCTABICHHE
MYHULUIIAJIBHON YCIIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  IIPaBOBBIX  AKTOB,  PETYIUPYIOIIMX
IPEIOCTABICHNE MYHMIMNAIBHON YCIyrd (C yKa3aHHEM pPEKBU3MTOB HOPMATHBHBIX
IPABOBBIX AKTOB M HCTOYHHUKOB MX OQUIMAIBHOIO OINYOJIMKOBAaHMS), pa3MEIlEeH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHHULIMNAIBHBIX YCIYyT, Ha
oduIaIbHOM caire MYHULUIAIIBHOTO paiioHa B MH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOMN ceTn «IHTepHeT».

1.4.2. TexkcT aAMUHUCTPATUBHOIO pErJIaMEHTa B JACHCTBYIOLIEH peIakuuu
IIOJUIEKUT pasMelleHulo Ha EnuHom mnoprane, B PeecTtpe rocynapCTBEHHBIX H
MYHHUIMMIAIBHBIX yCIOyr, HAa OQUIMAIbHOM caiiTe MYyHHIMNAIbHOTO paiioHa B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOHN ceTH « IHTepHeT.

1.5. TepMuHBI, HICNIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACICHUS

1.5.1. B aAMUHUCTPAaTUBHOM PETIAMEHTE UCTOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPECIICHUS:

yaajleHHOe pabouee MeCTO MHOro(QyHKIHOHAIBHOTO LEHTpa MPEeAOCTaBIICHUS
roCyJapCTBEHHbIX M MYHHUIMUIAIBHBIX YCIYr — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYypHOE nojpasjaesieHue (opuc) MHOroOQpyHKIIMOHAIBHOTO LIEHTPA MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJACKOM (CETbCKOM)
MOCEJICHNH MYHHIIMITAILHOTO paiioHa WM B TOPOJICKoM Okpyre Pecrybnmuku Tarapcran
B COOTBETCTBUM ¢ nOyHKToM 34  IlpaBun  opraHusanuu  A€STENbHOCTH
MHOTO(YHKITMNOHATIBHBIX LEHTPOB IIPEA0CTaBIICHUS rocyJapCTBEHHBIX 17}
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickoi
@eneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IlpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT»;

TeXHUYeckass omubOka - omubOka (OnMcka, oreyaTka, IpaMMaTHyecKas WM
apupmeTndeckass omubka Jgub0 ToAoOHas omMOKa), JOMYIICHHAas OpraHoM,
OPEAOCTABISAIONIMM MYHULIMOAIBHYIO YCIYry, M TMpPUBEAIIAS K HECOOTBETCTBUIO



CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIUTIAIBHON YCITyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHTudUKAMu W ayTeHTHPUKAIUA B WHOPACTPYKTYpE,
o0ecreunBaroIIei WH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(OPMAIIMOHHBIX CHCTEM, UCIOJIb3YEMbIX JIJIsl MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYr B 3JieKTpoHHOM ¢opme (manee — ECHUA) — denepanpHas
rocyJapcTBeHHasi HH(OpPMAIMOHHAs CUCTeMa, 00eCIIeYnBaIOIasi CAHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aMMOJIEUCTBUSI B CUCTEME UJICHTU(DHUKALIUU U
ayTeHTUQUKaLMM K  MHQOpManuU,  CcoJepXKalledcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAaX U UHBIX MHPOPMALIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrOKETHOE yupexkaeHne «MHOroQyHKIHMOHATBHBIN
LEHTP MPEIOCTABICHUS TOCYNapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr B PecmyOmmke
TartapcTan»;

ANC  MO®IL[ -  Aprtomaru3upoBaHHas  WH(OpPMALMOHHAs  CHUCTEMa
MHOTO()YHKITHOHATTLHBIX IIEHTPOB MPEIOCTABIICHUS roCyIapCTBEHHBIX U
MYHHULMNATbHBIX yeiayr Pecnyonuku Tatapceran.

1.5.2. B aqiMMHUCTPaTUBHOM pErJIAaMEHTE MOJI 3asABICHUEM O MPEAOCTaBICHUU
MYHUIIMNATBHOW yCIyTu (J1ajiee - 3asBJI€HUE) MOHUMAETCS 3alpoc O MPEelOCTaBICHUU
MYHUIIMNATBHOM YCIyrd, MOAAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTartbu 2
®denepanbHoro 3akoHa oT 27 wutoas 2010 roma Ne 210-®3 «O6 opranuzanuu

NPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIMITAILHBIX YCIyr» (manee — denepaibHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHUs] MyHUIUIIAJIBHON YCIyTH
2.1. HanMeHOBaHWE MyHULIMIIAJIBHOM YCIYTH

3akiroueHre JOroBopa Ha pa3MellleHue HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOIINXCS B MyHULIUIIAJIbHOW COOCTBEHHOCTH, O€3 MPOBEACHUS ayKIIMOHA.

2.2. HanmeHoOBaHKE UCTIOJHUTENBHO-PACTIOPSAAUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHHUSI, HEMOCPEICTBEHHO NPEAOCTABISIOIIET0 MyHULIUTAIBHYIO YCIYTY
HcnonuurtenbHbli KOMUTET MEHI€IEeBCKOI0 MYHHUITUIIAIBHOTO paiioHa PecryOnmku

Tarapcran.

2.3. Onucanue pe3ysibTata NpeaoCTaBIeHNUs MyHULIUITAILHON YCITyTH

2.3.1. Pe3ynpraTom npenocTaBiaeHUs MyHULIUNATBHOW YCIIYTH SIBJSIETCS:

1) nmoroBop Ha pa3MelIeHHe HECTAIMOHAPHBIX TOPTOBBIX 00BEKTOB (MIPUIIOKEHHE
Ne 1 k HacTosmIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemenue o0 OTKa3e B MPEAOCTABICHIUH MyHUIIUIIATIbHON YCIYTH (PUIOKEHHUE
No 2 k HacTosiIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar mNpeAOCTaBICHUS MYHULMIAIBHOM YCIYTH HAMNpaBlIIeTCs
3asBUTEN0 B (OpME DJIEKTPOHHOIO JIOKYMEHTa, MOJAMNHUCAHHOIO  YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO JTOHKHOCTHOTO JIUIA
Hcnonxoma (mubo Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3ak0HOM OT 6 anpesst 2011



rozia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-03) B
an4uHblil kabunetr EnuHoro moptan. B ciiydae HampaBiieHusi 3asBIE€HUSI TIOCPEICTBOM
PecnyOnukaHnckoro moprana pe3yiabTaT MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
HAIpAaBIIAETCS B IMYHBIA KaOuHeT Pecmybimkanckoro moprana.

2.3.3. Ilo BIOOpY 3asiBUTENS pe3ybTAaT IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH
BeiaeTcss B Oprane wiu B M®Il B (dopme 3K3eMIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOT0 I€YaTbl0 M MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Juiia Oprana uinu padotauka MOLI.

2.3.4. 3asBUTENb BIIPABE MOJYYUTh PE3YJIBTAT MPEAOCTABICHUS MyHULIUIAIBHOM
ycayru B (opme 3JIEKTPOHHOrO JOKYMEHTa B TE€UEHHME CPOKa ACMCTBUS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIATbHON yCITyTH.

2.4. Cpok npenocTaBiIeHUsI MyHULUMIIATbHOM YCIYTH, B TOM YUCIE C YYETOM
HE00X0IUMOCTH 00OpallleHusl B OpraHU3alliH, YYaCTBYIOIIHNE B IPEAOCTaBICHUN
MYHHULMIATBHOMU YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULAIIAJIbHON
YCIIyTH B CIIy4ae, €CIM BO3MOXKXHOCTb IPHOCTAHOBIIEHUS IPELYyCMOTPEHA
3aKOHOJATENLCTBOM Poccuiickoil denepanuu, Cpok BbIIAUM (HAIIPABICHUS)
JOKYMEHTOB, SIBJIIOILMXCS PE3yJIbTaTOM MPEAOCTABICHUSI MyHULIUIIAIBHON YCIYT !

2.4.1. MyHunumnanbHas yciyra npeaocranisercs B TeueHue 10 pabounx qHew.

2.4.2. IlpuocTtaHOBJIEHUE CpPOKa MPEAOCTABICHUS MYHMIIMNAIBHOW YCIYrd HE
IPEe1yCMOTPEHO.

2.4.3. HanpaBieHue MOKyMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEAOCTaBICHUS
MYHUITUTIATBHON  yciyrh B (OpME  DIIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb OGOPMIICHUS W PETUCTpAIlUU PE3ysibTaTa MPEIOCTaBICHUS
MYHULIUTATbHON YCIIyTH.

2.5. UcuepripIBaromnii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaMH JJIS
MPEIOCTABJIECHNS] MYHULIMITAIBHON YCIIYTH, a TAKIKE YCIIYT, KOTOPBIE SABISFOTCA
HEOOXOAMMBIMU U 00s13aTEIBLHBIMU JIJIs1 TPEIOCTABIEHUS MYHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3asIBUTEIEM, B TOM
YHCIIe B AJIEKTPOHHOU (hopMe, MOPSAIOK X MPEACTaBICHUS

2.5.1. lna nomydyeHUsT MYHUUUNAIbHOM YCIYI'M 3asBUTENb IPEACTaBISAET
CJIEYIOIINE JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPAIONINI JUYHOCTh (HE TpeOyeTcsl B cilyuyae OOparieHus
nmocpencTBoM PecrmyOmkaHCKOTo mopTaa);

2) TOKYMEHT, YAOCTOBEPSAIOINI MOJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBieHuUE:

B ¢opMe TOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHne Ne 4 K HacTosIIEMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHUM B DJEKTPOHHYIO (OpMYy 3asBIEHUS), IMOANMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aAMMHHUCTPaTHMBHOI'O pErjaMeHTa, Npu oOpalleHuu
nocpeacTsoM Pecny6nukaHcKoro noprana.



2.5.2. 3asgBieHHE W TpUIAaraeMble JTOKYMEHTHI MOTYT OBITH TMPEICTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJHHUM M3 CJIEIYIONUX CTIOCOOOB:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctBoM PecryOnrkaHCcKoro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBlICHHE W NpPUIIAracMble JTOKYMEHTBI, [P HAIMPABICHUU NOCPEACTBOM ITOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBlieHUE MPU HaIpaBIEHUU MOcpencTBoM PecmyOnukanckoro moprana
NOAMMUCHIBAETCS MPOCTOM AIEKTPOHHON NMOANMUCHIO 3asIBUTETIS.

Jj1g mosTydeHust IpOCTON AJIEKTPOHHOM MOANKICH 3asIBUTEII0 HEOOXOIUMO MPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke mOATBEPIUTh YUYETHYIO
3aMUCh.

ONEeKTPOHHBIA JOKYMEHT (SJIEKTPOHHBIM 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2 NMyHKTa 2.5.1 aJAMHUHUCTPATUBHOIO PErVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBJIN()ULIIMPOBAHHON MOAMKUCHIO JIUI, YIOJHOMOYEHHBIX HA CO3/IaHUE W TMOJANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE€ HOTAPUYCAMH.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraeémble K
3asIBJICHUIO, B TOM YHKCJIE IOBEPEHHOCTH, HAITPABJISIIOTCA B BUAE (paitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MOaiit.

KauecTBo mpeaocTaBisieMblX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJISITH B TOJHOM O0BbEME MPOYUTATh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBiueHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS TEHCTBHM,
MIPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM AKTaMH, PETYJHUPYIOIMIUMU OTHOIIECHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTABICHUEM MYHUIIUIIAIBHOW YCITYTH;

2) OCyNIECTBJICHHS JACWCTBUIN, B TOM YHWCJIE COTJACOBAHUM, HEOOXOMMMBIX IS
MOJYYCHUS MYHUIMIIATBLHON YCIyTM H CBSI3aHHBIX C OOpaimieHueM B HHBIC
rOCyJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPAaBJIEHHUs, OpraHU3aluu, 3a
UCKJIIOUCHUEM TIOJIyYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaluu,
IPEAOCTABISEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIFOYEHHBIX B [IEPEYHH,
yKa3aHHble B 4yacTh 1 ctatbu 9 deaepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWHQoOpMamuu, OTCYTCTBHE U (WIIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh IPH MEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIMIIAIBLHOW YCIyrd, Jaub0 B
MIPEA0CTABIEHUN MyHULUIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINX CITy4aeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCAIOUIMXCS
MPEAOCTABIEHNS MyHULIMITIAJIBHON YCIIYTH, OCIIE NEPBOHAYAIBHON MMOAA4YH 3asIBJIEHUS O
MPEJOCTaBICHUH MYHUITUTIAIbHON YCITYTH;

0) HanMuue OMMOOK B 3asIBJICHUU O MPEAOCTABICHUN MYHHUIIMNAIBHONU YCIYyTH U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEJOCTaBICHUS MYHUIMIAIBLHON YCiayru, jaubo B



MPEIOCTABICHUY MYHUIIAIIAILHON YCIIYTH M HE BKJIIFOUCHHBIX B MPECTaBICHHBIA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUSA JOKYMEHTOB WM M3MEHEHUE MH(POPMAIINH TTOCTE
MEePBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS
MYHUIIATIATHHON YCIYTH, THOO B MIPEIOCTABICHUN MYHULIUTIAIBHON YCIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIbHO TMOATBEPkKACHHOTO (akra (NMPHU3HAKOR)
OIMMOOYHOTO WJIA TPOTHBOIPABHOTO ACHCTBHs (0€3A€UCTBUA) MTOJDKHOCTHOTO JHIA
Oprana, pabotnHuka MOI], nmpu mnepBOoHAYaILHOM OTKa3e B TpHeMe JOKYMEHTOB,
HEOOXOMMBIX IS TPEOCTABICHUS MyHUIMITAILHOW YCIYTH, THOO B MPEJOCTABICHUH
MYHUIIATIATHHOW yCIyTH, O 4e€M B MUCHMEHHOM BHJE 3a TMOAMHCHIO PYKOBOIUTEIS
Oprana mpu TEepBOHAYAIHHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, YBEIOMIISICTCSI 3asBUTENb, a TaKKe
MPUHOCSITCS N3BUHEHUS 32 JJOCTABJICHHBIC HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HWH(MOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a uCKIIOYEHHUEM CITy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKWe JIOKYMEHTHI JTUOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM TIPEIOCTABICHUSI TOCYIapCTBEHHONW WM MYHUIMTATBHONW YCIyTH, U WUHBIX
CJIydaeB, yCTAaHOBJICHHBIX (peepabHBIMH 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM IIPABOBBIMU aKTAMM JUJIS1 IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNN FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJICHHs U MIOABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'0 CaMOYTPABJIEHUS OPTAHU3ALUN U KOTOPBIE 3asBUTEND BIIPABE PEICTABUTD, a
TaK>K€ CIIOCOOBI X MOJyYEHUs 3aIBUTEISIMHU, B TOM YHCIIE B 3JIEKTPOHHOM Popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIA OPTraH, OPraH MECTHOIO
caMOyIpaBJieHUs TMOO OpraHu3alus, B paclopsHKEHUN KOTOPBIX HaXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

1) Beinucka u3 EAuHOro rocy1apcTBEHHOT0O peecTpa IpUInYeCKHX JIMII, B cllydae,
€CIM TOJyyaTeJeM MYHUIMNAIbHOM YCIYrd SBISIETCA IOPUAMYECKOE JHULO -
denepanbHas HaJOroOBas CIy»xK0a;

2) BeIMHCcKa u©3 EAMHOro TroOCyIapCTBEHHOTO peecTpa WHAMBUIYATIbHbBIX
OpeAnpUHUMATENICH, €CIM  NOJy4yaTeJeM  MYHULMNAIbHOM  YCIYTH  SIBISETCS
WHIUBUTyJIBHBIN TIpeANpuHUMATENs - DenepanpHas HaIoroBas Ciryxoa;

3) cBemeHHS O HAJIUYUH Y XO3SUCTBYIONIETO CYOBEKTAa HEHCIIOJTHEHHOU
00SI3aHHOCTH TI0 YIIJIaT€ HAJIOTOB, COOPOB, CTPaXxOBBIX B3HOCOB, TEHEW, MITpadoB,
MPOLICHTOB, MOJJICKAIIUX YIUIATE B COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoun
denepanuu 0 HAJIOTaxX U cOOpax;

4) cBeneHus O JEUCTBYIONIEM MacnopTe rpaxaanuHa Poccuiickoit @enepanuu —
MunncrepctBo Bayrpennux Jlen Poccuu;

5) cBeneHus O HOTapuUalbHOM JoBepeHHOCTH - DenepanbHas HOTapUadbHas
nasjara.



2.6.2. 3asBuTenb BIpPaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHbIC B
noAnyHkTax 1 - 2 mynkra 2.6.1 aIMUHUCTPAaTUBHOTO PerjaMeHTa, B popMe SIEKTPOHHBIX
JOKYyMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHON MOAMKCHIO  JIWII,
YIOJHOMOYEHHBIX HAa CO3/aHHE€ U MOANKMCAHUE TAKUX JIOKYMEHTOB, MpPHU IOAade
3asiBJICHUSL.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMHU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErIaMeHTa OpraHaMH TOCYyAapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYMPABJICHUS, OpPraHU3ALMSIMU JIOKYMEHTOB M CBEICHHUI HE
MOJKET SBJISITHCSI OCHOBAHHMEM JIJISl OTKAa3a B MPEJOCTABICHUN MYHULIUIIAILHON YCITYTH.

2.6.4. JlomxHocTHOEe JUII0 W (WMau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErIaMeHTa OpPraHOB W OpraHu3aluii, HE MPEeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3AMPOLICHHbIE U HAXOISAUIMECS B PACHOPSIKEHUU
JOKYMEHT WJIH CBEJICHHMS, MOJICKAT aIMUHUCTPATUBHOMN, NUCIUIIIIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit deaepanuu.

2.6.5. 3anpemaeTcst TpeOOBATh OT 3asBUTENS TOKYMEHTHI CBEICHHS, B TOM YHUCIIE
MOATBEPKAAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHNE MYHHIMIAIBHON
YCIIYT'H, HAXOSIIIUECS B PACIIOPSKEHUH F'OCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIEHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIIpaBJIECHUsI OpraHU3aIHi.

Henpexacrasienue 3asBUTENEM JOKYMEHTOB, COJEPKAIIMX CBEIEHUS, KOTOpHIE
HaxXOJATCA B pACHOPSDKEHUM TOCYJapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIIPaBJIEHUsI U TIOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIpAaBIICHUs] OpraHU3alluii, HE SBISETCS OCHOBAHHUEM JJIsi OTKas3a
3asIBUTEJIIO B MIPEJOCTABICHUN MYHUIUIIATLHON YCIYTH.

2.7. VcuepnpIBarOIIMid I€peYeHb OCHOBAHUM ISl OTKa3a B IpUEMeE JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS MyHUIIUIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH 1JIsl OTKa3a B INpUEME JOKYMEHTOB (mpuiioxkeHue Ne 3 k
HACTOAIIEMY aJMHUHUCTPATUBHOMY PETJIAMEHTY), HEOOXOIUMBIX NJIsl MPEJOCTaBICHUS
MYHULUNAIBHON YCITyTH, SIBISIOTCS:

1) npexncraBlieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXXaT TMOAYUCTKH U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIE B MOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuitickon denepanuuy;

2) JNOKYMEHTBI COJAEpX AT MOBPEXKICHUS, HAJIUYUE KOTOPHIX HE TO3BOJISIET B
MOJIHOM 00bEME UCIT0JIH30BATh MH(POPMALIUIO U CBEICHHUS, COJIEpKAIINECs B JTOKYMEHTaX
JUTSl TPEOCTABICHUS MYHULIMTIATBHON YCIIYTH;

3) mpeAcTaBiI€HHBIE OKYMEHTbl WJIM CBEACHHUS YTPAaTWUIM CUJIY Ha MOMEHT
oOparieHus: 3a MyHUITUTIATHLHOW YCIYTOl (TOKYMEHT, YAOCTOBEPSIOIINNA TOTHOMOYHS
MPEICTaBUTEINS 3asBUTEINS, B ClTydae oOpallleHus 3a MPeA0CTaBICHHEM MyHUIIUNAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUA MYHULUIIAJIBHON YCIYyTH U JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIICHUS] MyHUIIUNIATBHOM YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyUIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUM;



5) HEeKOppEeKTHOE 3amoJIHEHUE 00s3aTeIbHBIX NOoJieH B (popme 3asBICHHS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asBieHus Ha PecrmyOnumkanckoM —mopTaie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HEMPABIIIbHOE 3alI0JTHEHHE);

6) TpencTaBiICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IJis
PeI0CTaBICHUSI MyHUIIUIIATBHON YCIIYTH;

7) 3asdBlIEHHE O NPEIOCTABICHUU YCIYTH MOJAHO B OpPraH TOCYAapCTBEHHOMU
BJIACTH, OpTraH MECTHOTO CaMOYMPABJICHUS UM OPTraHU3aIUI0, B MIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MyHUIIUNIATBHOU YCITYTH;

8) HecoOroIeHe YCTaHOBJIEHHBIX cTaThel 11 denepanbHOTo 3aK0Ha OT 6 anperns
2011 roma Ne 63-®3 «OO6 »oIEKTPOHHOM TOANMUCH» YCIOBUM MPU3HAHUS
JICHUCTBUTENBHOCTH, YCUICHHON KBAIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCH.

2.7.2. llepedenb OCHOBaHMIA 17151 OTKAa3a B IpUEMe IOKyMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH, ABJISIETCS NUCUEPITBIBAIOILINM.

2.7.3. Pemenue 00 oTka3e B IpueMe 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYyTH, MOXKET ObITh MMPUHSTO, KaK BO BpeMsl mpuemMa
3asiBUTENS, TaK M IOCJE IMOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JmuoMm OpraHa
HEOOXOUMBIX JIJIsl MPEAOCTABICHHSI MyHUIIUIAIBHOM YCIyTH JOKYMEHTOB (CBEICHUIT) C
MCI0JIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEHCTBHUS, B CPOK, HE
MPEBBILIAIOIMINNA 9 pabounx AHEH CO JHS PerucTpaluy 3asBICHHUS.

2.7.4. 3anpemaercss OTKa3blBaTh B MpHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMIIAJILHOM YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIMMBIE JIJIsl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax U MOPSJIKE MPEJOCTABICHUS MYHULIMITAILHON
ycIyTH, onyonnkoBanHo# Ha Equnom noptane, Peciybnukanckom noprase.

2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHUM /1J11 MPUOCTAHOBIICHUS WM OTKa3a B
MPEIOCTABJIECHUN MYHULIMITAIBHON YCIIYyTH

2.8.1. OcHoBaHusl ISl NPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHULMIAIbHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUA 14 OTKa3a B MPEJAOCTABICHUU MYHUIIUITAIBHON YCIYTH:

1) mpepocraBlieHHE 3asBUTENIEM 3asBICHUS, COJEPKAIIEro HEI0CTOBEPHbBIC
CBEJICHUS;

2) Hanu4yue OOCTOSTENBhCTB, YKa3aHHBIX B MyHKkTax 2.2.4, 2.2.5 Ilopsaka,
YTBEPKJIEHHOro mnocraHoBieHneM Kabunera MunuctpoB PecnyOnuku Tartapcran ot
13.08.2016 Ne553 «O6 yrBepxaenuu [lopsiika pazmenieHus HeCTalluOHAPHBIX TOPTOBBIX
OOBEKTOB Ha 3eMJISIX WJIM 3€MEJIbHBIX YYaCTKax, HAXOMSIIUXCS B MYHHUIIMITAILHON
COOCTBEHHOCTH, a TaK)K€ Ha 3€MJSIX WJIM 3€MEJbHBIX YYacTKaX, TOCyJIapCTBEHHAs
COOCTBEHHOCTH Ha KOTOPBIE HE pa3rpaHUUYCHay;

3) Hanmuuue 3aJ0JKEHHOCTU 0 apeHAHON miare (B TOM YHuCIie TIEHH) 3a IEPHUO/T
JEHCTBHS 10TOBOPA, a TAKXKE 33J0HKEHHOCTH MO OIuiaTe (PakKTUYECKOTO UCTIOIb30BaHUS
3€MEJIBHOI0 Y4acTKa MO PaHEee 3aKIFOYEHHOMY JIOTOBOPY apeHbl 36MEIBHOIO y4acTKa
0] pa3MelleHre HECTAllMOHAPHOTO TOPrOBOTO O0OBEKTA.

2.8.3. IlepeueHb OCHOBaHUW HJisi OTKa3a B MPEIOCTaBICHUM MYHUIUIAIbLHOM
YCIIYTH SIBJSIETCS. UCUEPIIBIBAIOIIHUM.



2.8.4. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIIAJIBHON YCIyTd B
cllydae, €CIM 3asBICHHE O TMPEJOCTABICHUH MYHUIMNAIBHON YCIYrd MOJAaHO B
COOTBETCTBUH ¢ MH(pOpPMaIMEH O CpOKax U MOPSAKE MPEAOCTaBICHHUS MYyHHUIUIAIBHOMI
ycIyTH, onyonnkoBanHo# Ha Equnom noprane, Peciybnukanckom noprase.

2.9. llopsanoxk, pa3Mep U OCHOBAaHHUS B3UMaHUSI TOCYJAPCTBEHHOM MOUUTMHBI UM HHOU
IJ1aThl, B3MMAeMOi 3a IPEI0CTaBICHUE MYHUIIUTAIBHONU YCIIyTH

MYHI/II_II/IHaJ'IBHa}I yciyra np€aoCTaBIsICTCS HaA 663B03M63HHOﬁ OCHOBC.

2.10. Tlepeuens yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHbHBIMHA JIJIS
MPEIOCTABICHUSI MyHULIUIIAJIbHON YCIYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE
(mIokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alHsIMH, YIaCTBYIOIIMMU B

MPEIOCTABIEHUU MYHULIUIIATIBHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SBJISIFOTCS HEOOXOUMBIMU M 0053aTeNIbHBIMU TSI PEAOCTABIICHUS
MYHUIIMNIATBHOM YCIIYTH, BKIIIOYask MH(POpMAIKIO 0 METOIUKE pacueTa pazMepa Takou
1aThl

[Ipenocrapienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuMalnbHbIH CPOK OKUIAHUS B OUEPEU IIPU MO1a4ue 3ampoca o
MPEAOCTaBIECHUNA MYHUIIMIIATBLHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEJOCTaBIECHUNA MYHUIIMTIATBLHON YCIIYTH, U IPU HOJIYYEHUU
pe3yJbTara MnpeioCTaBICHUsI TAKUX YCIYT

2.12.1. Bpems oxxujanus npu nojave 3asBJICHHUS HA MOJyYEHUE MyHULIUIIATbHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. 1lpu mosydyeHUU pe3yibTara MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyTH
MAaKCUMAJIbHBIA CPOK OKUJAHUS B OUEpPEIU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMH 3alIpOca 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUTIATBHOW YCIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alueil, yuacTByIOEH B
MIPEIOCTABICHUY MYHUITUTIATLHOW YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOM opme

2.13.1. [Tpu nmuunom oOpamennn B MOI] B neHs Mo1aun 3asBICHUS 3aSBUTEITIO
BbI1aeTcs pacnucka uz AC M®I] ¢ peructpaiinuOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOM MOIa4U 3asBJICHHUS.

2.13.2. Tlpu HampaBlieHMHM 3asdBJICHHMS NOCpeacTBOM EnuHOoro mnoprana,
PecnyOnukanckoro noprana 3asBUTENb B J€Hb MOJAa4YM 3asBJICHUS MOJIy4aeT B JUYHOM
kaOuHere PecnyONMKaHCKOTO mMopTajia W MO DJJIEKTPOHHOM IMO4YTe YBEAOMIICHHUE,
NOATBEPKAAIOIIEE, YTO 3asBJIICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PEruCTpallMOHHBIA HOMED U JaTa NOJAa4y 3asBJICHUS.



2.13.3. Tlpu nwuaom oOpamenun B Opran B J€Hb TOJa4yul 3asBIICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM OpraHa 3asBHUTENIO BBIIAETCS pacluCKa U3
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHOW CHUCTEMbI, MpPEAHA3HAUCHHON N7 OKa3aHUs
rOCyJAapCTBEHHBIX M MYHULHIIAJIBHBIX YCIIYT, C PETUCTPALMOHHBIM HOMEPOM, JATOM
[I0J1a4¥ 3asBJICHMS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MTOMEMICHUSM, B KOTOPBIX MPEAOCTABIIACTCS MyHULIUIATIbHAS
yCIIyTa, K 3aJ1y 0XKUJAHUs, MECTaM ISl 3alI0JTHEHHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHON YCIIyTH, MH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIEHUS KaXKI0M MYHUIIMITAIbHON
YCIIYTH, pa3MEMICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSIKE TPEIOCTABICHUS TAKOW YCIYTH, B TOM YHCIIC K 00CCTICUCHHTO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUU C (heiepaTbHBIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTeIbCTBOM PecmyOnuku TatapcTan o counanbHON
3alIMTE NHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHULIMIIAIBHOM YCIYTM OCYLIECTBISETCS B 3AaHUAX U
NOMEIIECHUSIX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CHUCTEMOM U CHUCTEMOM
N0KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENed OOOpYAYIOTCS HEOOXOAMMOW MeOesblo IS
oopMIIEHUS JOKYMEHTOB, UHPOPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B cootBeTrcTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllMTe WHBAJUAOB B MLEIAX OECHPEensTCTBEHHOIO JOCTyNa K MECTy
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYyTH 00€CIeUnBACTCA:

1) obecrneunBaercsi OECHPENMATCTBEHHBIM JOCTYN HWHBAIUAOB K MECTY
MPEIOCTABICHNSI MYHUUMNAIBHONW YCIyru (yOoOHBIM BXOI-BBIXOJ B TOMEIICHUS U
MEepEeMEILICHHE B UX Mpejieliax);

2) Bu3yallbHas, TEKCTOBas W MYJIbTUMEAMIHAA HMHOpMAIMs O TMOPAIKE
MPEIOCTABICHUSI MYHHUIIMIAIBHON YCIYru pa3Memniaercsa B yJOOHBIX IS 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OI'PAaHUYEHHBIX BO3MOKHOCTEN NHBAINIOB;

3) CONpoOBOXJI€HWE WHBAIUIOB, UMEIOUIMX CTOMKHUE paccTpoMcTBa (DYHKIIHH
3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHNS, U OKa3aHUE UM ITOMOIIH;

4) BO3MOXKHOCTh CaMOCTOSITEIILHOTO TIEPEJIBMIKEHUSI 10 TEPPUTOPUM, Ha
KOTOPOM PpacMoIOKEHbI OOBEKThl COLMAIBHOM, WHXEHEPHOH U TPaHCIOPTHOM
UH(QPACTPYKTYp, BXOJa B TaKHe OOBEKTHI M BBIXOJA U3 HUX, MOCATAKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJISCKU;

5) mamyexariee pa3MmernieHue oO0OpyAOBaHUS W HOCHTENeld uH(opMaIuy,
HEOOXOIUMBIX JJIsl 0O0ecrieueHus: OecTpensITCTBEHHOTO JOCTYNa UHBAJIUAOB K YCIIyTaM €
Y4E€TOM OTPaHUYEHUHN UX KU3HEACITEIbHOCTH;

6) nyOnupoBaHHME HEOOXOAMMOM [UIsi MHBAIMIOB 3BYKOBOW M 3pUTEIbHOMN
uHbOpMallMK, a TaKXKe HaAMHCel, 3HAKOB M HWHOM TEKCTOBOW M rpaduueckoit
uH(pOpMallMU 3HaKaMHU, BBITIOJTHEHHBIMU peibe(HO-TOUeYHBIM IIpudTOM bpaiins;

7) HOIyCK CypJlonepeBoYrKa U TU(IOCYpIOTIePEBOTUNKA;

8) nmomyck coOaKu-IPOBOJHUKA MPU HATIMYUU JOKYMEHTA, MOATBEPKIAt0IIETO
ee creuuagbHoe OOydeHHe M BbaaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI MPUKa30M MUHHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl POCCUUCKOU



@enepatn ot 22.06.2015 Ne 386 «O06 yrBepkneHuu (HOpMBI JOKYMEHTA,
MOATBEPKIAIONIETO CHEIUaTbHOEe O0ydeHHEe COOAKH-TIPOBOJHUKA, W TIOPSIKA €ro
BBIJIAY.

2.14.3. TpeOoBanuss B dYacTH OO€CIEUEHUsT TOCTYIMHOCTH JUIsl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISAECTCS MPEIOCTABICHUE MYHULIMIMAIBHON YCIYyTH, U
CPEIICTB, HCIOJIb3yeMbIX MPU MNPEJOCTABICHUN MYHUIUIAIBLHON YCIYyI'H, KOTOpbIE
yKa3zaHbl B mnoanyHktax | — 4 nyHkra 2.14.2. aqMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B SKCILTyaTAI[UIO UM MPOIIEIIITUM
MOJICpHU3ALINIO, PEeKOHCTPYKIMIO Tiocie 1 utons 2016 roaa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIMIIAJIBHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aNMOJCHUCTBUM 3asIBUTEIIS C TOJLKHOCTHBIMM JIMLIAMU IIPU
IIPENOCTABIEHNN MYHUIIMIIAJIBHON YCIYTH U UX IPOJOJIKUTENBHOCTD, BO3MOKHOCTD
noJTydyeHus: HPOPMAIIMU O X0/ MPEAOCTABICHHS MYHUIIUTIAIBHOMN YCIYTH, B TOM
YHClIe C UCTIOIb30BaHUEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,
BO3MO>KHOCTb JINOO HEBO3MOKHOCTh MOJTYUYEHHS] MyHUIIUTIAIBHON YCIYTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHULIMINIAIBHBIX YCIIYT (B TOM YHUCIIE B IOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATBHOM
[0JIpa3/IeJICHUN OpraHa UCIOJHUTEIBHO PACIOPAIUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, IO BEIOOPY 3asBUTENS (3KCTEPPUTOPUATILHBIA TPUHIINII),
IIOCPEACTBOM 3aIIpoca O MPEAOCTaBICHUN HECKOJIBKUX FOCY1apCTBEHHBIX U (MIJIN)
MYHUILIMIAJIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, IPEyCMOTPEHHOIO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUJIEKCHBIH 3aIpoc)

2.15.1. Tloka3arensiMu JTOCTYNHOCTU MPEJOCTABICHHUS MYHULUIAIBHOU YCIyTH
SABIISIFOTCSL:

PacnoJIoKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS IPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMAIUCTOB, a TaKKe IMOMEIICHUN, B
KOTOPBIX OCYILECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYue HcuepnbpiBarolell uH@opmanuu o crnocolax, NOpAOKE U CpoKax
NPEJOCTAaBICHUS] MYHULMIAIBHON YCIYIM Ha HMH()OPMAIMOHHBIX CTEHJaX, EnnHom
nopraie, PecnybnukaHckom nopraie, opuiuanbHOM caiTe MyHULMIIAIBHOTO palioHa;

OKa3aHue MOMOLIY MHBAJIN/IaM B IIPEOJI0JIEHUU OapbepOoB, MEIIAOIINX ITOJYYEHUIO
UMH YCIIYT HapaBHE C IPYTUMHU JINLAMHU.

2.15.2. TlokazaTensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAJBHON YCIyTH
SABJISIFOTCSL:

1) coOmtoeHre CPOKOB MPUEMA U PACCMOTPEHUSI TOKYMEHTOB;

2) cobmoieHNe CpoKa MOTYUYESHHs pe3ysibTaTa MyHULIUIIAIbHON yCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajlo00 Ha HapyLIEHUS aAMHHHCTPATHBHOTO
peraameHTa, coBepiieHHbIe paboTHUKamMu Oprasa;

4) KOIM4eCTBO B3aUMOJEHCTBUI 3asBUTENS C TOJPKHOCTHBIMU JIMLIaMu (0e3 yueTa
KOHCYJIbTalIUM ):



B3aMMOJeiicTBie 3asBUTeNs ¢ pabotHukamu Oprana wim MOL npu
IIPEJOCTABICHUA MYHHULMIAIBHOM  YCIYI'M OCYLIECTBIIIETCA OAMH pa3 MpH
MPEe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKyMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOAMMOCTH TMOJY4YEHHUS pe3yibTaTa MPEAOCTaBICHHUS
MyHULIUNTbHOW ycayru B Oprane unu MOI[ B dopme sk3emrmuisipa 37a€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOIKATENBHOCT OJHOTO B3aWMOJCHCTBHS 3asBUTENSA C JTOJDKHOCTHBIMU
JMLAMU IIPU NPEJOCTABICHUY MYHUIIMIIAIBHON YCIyTH HE NIPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TOJABMXHOW paanoTeNe(OHHON CBSA3HM, C MCIOJIb30BAaHUEM
PecnyOnmkanckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanmst 0 Xoae MPeAOCTaBICHHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JHUYHOM KabuHere Ha EnuHom moprare,
PecnyOnukanckom noptane, B Oprane, MOILI.

2.15.4. IlpenocraBiieHne MYHUIMNAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
M®I] no BeIOOpY 3asBUTENS] HE3aBUCMMO OT MECTa €ro >KUTEIbCTBA WJIM MeECTa
dakTryeckoro npoxkupanus (mpedbiBanus) Ha Tepputropun PecnyOnuku TarapcTtan mo
DKCTEPPUTOPUATIBHOMY IIPUHIUITY.

MyHununanpHas ycilyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He MPEAO0CTaBIIAECTCS.

2.16. Mubie TpeOOBaHMS, B TOM YUCIIE YYUTHIBAIOIINE OCOOEHHOCTH MPEA0CTABICHUS
MYHUIIUTIATBHOM YCIIYTH MO SKCTEPPUTOPUATBLHOMY MPUHIUITY (B cliydae, eCiu
MYyHUIUTNIATbHAS yCIyra MPeA0CTaBIISIETCS 10 SKCTEPPUTOPUATBHOMY TPUHITUITY) U
0COOEHHOCTH MPEOCTABICHHSI MYHUIIMITAILHON YCITYTH B SJIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHULMIIAIBHON YCIIYTH B 3JIEKTPOHHOW (popme
3asiBUTENb BIIPABE:

1) momyuuts wuHGOPMALMIO O TOPSAKE U  CPOKaX MPEAOCTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH, pa3MelleHHyro Ha EnuHom mnoprane, PecmyOnmkaHckom
MopTase;

2) moaaTh 3asBICHUE O IMPEAOCTABICHUHA MYHUIMMNAIBHOW YCIYTM W UHBIE
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEIOCTABICHUSI MyHUIIMIIATIBHOM YCIYTH, B TOM YKCIIE
JOKYMEHTBI U MH(POPMAIIMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHUEM PecryOiInKaHCKOro mopTana;

3) DoJlyuuTh CBEACHHUS O XOJ€ BBIMOJIHEHUS 3asBICHUI O MPEeAOCTaBICHUU
MYHHIIMIIAIBHOM YCITyTH, MOJAaHHBIX B 3JIEKTPOHHOM Qopme;

4) oCyIIEeCTBUTh OLIEHKY KauecTBa MPEJOCTABICHHS] MyHULIMIAIIBHON YCIIyTH;

5) NOAY4YUTH pe3ynbTaT MPENOCTABICHUS MYHULUIMAIBHOW ycinyru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath kao0y Ha pemieHue u Aeicteue (0eznericteue) OpraHa, a TaKkKe ero
JTOJHKHOCTHBIX JIMIl, MYHUIMIAIBHBIX CIyKallUX MOCpencTBoM PecmyOamKkaHCKOro
noprana, mopTtaita QeaepatbHONl TOCYIapCTBEHHOW HWH(MOPMALMOHHON CHUCTEMBI,
obecrnieynBaroIIel mpolecc J0cyAcOHOro (BHECYAeOHOT0) 00XKajJOBaHMs PEIICHUN U
nercTBui (0e3elcTBHS), COBEPIIEHHBIX MpPHU MPEIOCTaBICHUU TOCYJApCTBEHHBIX U
MYHULHNAIBHBIX ~YCIAYT OpraHamu, NPEAOCTABISAIOIIMMU TOCYJAPCTBEHHBIE U



MYHUITUTIATIBHBIE YCIYTH, WX JOJDKHOCTHBIMH JIUIIAMH, TOCYJApCTBEHHBIMU U
MYHUITUTIATBHBIME CITY>KAIIIAMH.

2.16.2. ®opmupoBaHUE 3asBJIEHUS OCYLIECTBISETCS MOCPEACTBOM 3aIIOJIHEHHS
ANEKTpOHHON (opMbl 3asiBiIeHHs Ha PecrmyOnmkanckoM moptaie 6e3 HeoOXOAMMOCTH
JOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTh KOIMPOBAHUSI U COXPAHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

2) BO3MOKHOCTH 3aIIOJIHEHHUS] HECKOJIbKUMHU 3asIBUTEISIMU OJIHOM DJIEKTPOHHOM
(dbopmbl 3asdBIICHUS TIPU OOpAILEHUU 32 YCIyraMmu, IpeanojararoliiMu HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIBKUMHU 3asiBUTEIISIMU;

3) BO3MOXKHOCTH MeuYaTd Ha OyMa)KHOM HOCHUTEJE KOMUHU IIEKTPOHHOU (POpPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUYCHUH B
710001 MOMEHT 1O JKEJIaHHIO M0JIb30BaTENsl, B TOM YMCJE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsi IOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEHHE TOJieH JIIEKTPOHHOW (OpMBI 3asiBICHHS [0 Havajla BBOAA
CBEJICHUM 3asdBUTEJIEM C MCIOJb30BAHUEM CBeleHUHM, pa3menieHHbiX B ECHA, u
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecrnyOnMkaHCKOM MopTale, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMN U ayTEHTU(DUKAIUY;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIO0OW M3 3TAnoB 3alOJHEHUS 3JIEKTPOHHOU
(dhopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEICHHONW HH(pOpMAIUK;

7) BO3MOXHOCTH JOCTyIa 3asBUTENSI K paHee MOJAHHBIM MM 3asiBJICHUSAM B
TE€YEHHE HE MEHEee OJHOTO Tofa, a TAK)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSM - B
TE€YEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucs 3asBuTeneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctBoM PecryOnmkanckoro moprana, Tenedona koHtakT-nieaTpa MOILI.

3asiBUTEINIO MPEIOCTABIACTCS BO3MOXKHOCTh 3aIIUCH HA JIOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B IMpenesax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpE
rpaduka npuema.

3anuch Ha OMpPEACNICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKU JI0 HACTYIUICHHUS STOU
JaThl.

Jl1st ocyniecTBiIeHUs IpeIBapUTEIbHOM 3amucu nocpeacTsom PecnyOiamkanckoro
nopraja 3asBUTEN0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIEC, B TOM
quclie:

dbamunio, UMsl, 0TY4ECTBO (IIPU HATTUYHUH );

HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (10 KETAHUIO);

KEJIaeMylo 1aTy U BpeMs IpHema.

B cnyuae HECOOTBETCTBUS CBEACHMI, KOTOpPbIE COOOILIMI 3asiBUTENb MPHU
MpeIBAPUTENIbHOIN 3aMucy, TOKyMEHTaM, MPEACTABICHHBIM 3asgBUTENEM IMPU JTUYHOM
npuemMe, IpeBapuTeNbHas 3aluCh aHHYIUPYETCS.

[Ipy ocyiiecTBI€HUH NPEABAPUTEITHLHON 3aluCcU 3asBUTEN0 00ecreurnBaeTcs
BO3MOXHOCTh pacrieyaTaTh TAJIOH-TIOJITBEpKAeHUE. B ciiydae, ecnu 3aaBUTENb COOOLTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakyKe HampasisieTcss HHGOpMaIUs O



MOATBEPKACHUN NPEABAPUTEIBLHOM 3allMCU C YKa3aHWEM [aTbl, BPEMEHU U MECTa
npuema.

[Ipy ocymiecTBIEHWN TPEIBAPUTEIHLHON 3aMHCH 3asBUTEIh B 00S3aTEIHLHOM
nopsiike HHHOPMHUPYETCS O TOM, UYTO TIPEIBAPUTETbHAS 3aITUCh AHHYJIUPYETCS B CITydae
€ro HEesIBKM N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSl COBEPIIEHUS HWHBIX ACHCTBUM, Kpome
POXOXKJECHUS UICHTU(DUKAIIMN U ayTeHTU(UKALIMK B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMUA akTamu Poccuiickor @Penepaunu, yKasaHUs LUEIA IPUEMA, a TaKXKe
IPEeIOCTaBIICHUSI CBEICHUI, HEOOXOIUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

3. Cocras, oCJ1e10BATEJIbHOCTh H CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX
npouexyp, Tpe00BaHNS K MOPAIKY MX BbINIOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMe, a TaKKe

0CO0EHHOCTH BBINOJHECHUS AIMHMHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPaX

3.1. Onucanue mociaea0BaTEIbHOCTH ASHCTBUI IPU MPEIO0CTABICHUU
MYHULIMIATBHON YCITyTH

3.1.1. IlpegocraBiaeHre MyHULMIAIBHON YCIyTH BKIJIIOYAET B ceOs CleIyroIIne
aJIMMHHUCTPAaTUBHbBIE TIPOLEAYPBHI:

1) KOHCYIbTHPOBaHUE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IIPEJICTAaBIECHHBIX
3asIBUTEIIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOLIME B
MPEA0CTABIECHUN MyHULMIIAIBHON YCIYTH;

4) noaroToBKa pe3yiabTaTa MyHUIIMIAIBHON YCIIYTH;

5) BbAaua (HampaBJICHUE) 3asBUTEIIO PE3YNIbTATA MYHULIUIIAILHON YCIYTH;

6) UCTIpaBIeHUE TEXHUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS AJAMUHHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl OOpallleHue 3asBUTENsE MO BOMNPOCaM, CBSI3AHHBIM C IMPEAOCTABICHUEM
MYHULIMOATbHON YCIIYTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHHUCTPATUBHOMN MPOILIEAYPHI, SIBISETCS:

npu obpamienuu 3asurtensi B MOL] — pabotauk MOL;

npu oOpamenun 3asButTenss B Mcmonkom — 3amMecTUTENh HadadbHUKA OTENa
3aKylOK M TOproeau (majee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTenb BIpaBe OOpPaTUTHCS 3a KOHCYJbTALIMEH O TMOPSIKE U CPOKax
peAoCTaBIeHU MyHUIIUTAIbHOU yciryru B M®I] muyHo 1 no Tenedony 1 3JIeKTPOHHOM
noure.



Pa6ornuk M®I] xoHCynbTHpYET 3asiBUTENA, B TOM YHCIE MO COCTaBy, Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U APYTUM BOIIPOCaM JIJIsl TTOJTyYEHUsI MyHUIIUNAIBHON
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HMHPOPMALMI0O O TOPSAAKE MPEJOCTABICHUS
MYHUIIUITATIBHON yciyru Ha oduinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBITNOJIHSIOTCS B IEHb O0pallleHUs 3asiBUTES.

Pe3ynpraramMyu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
KOHCYJIbTALIMSI IO COCTABY, (POpME MPEACTABIAEMOMN JOKYMEHTALIMH U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM IS OJyUYEHUsI MyHULIUIIAIbHON yCIyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy 1 3JIEKTPOHHOM oYTe,
a TaKke MOIY4YHTh KOHCYJbTalMio Ha PecnmyOmukanckom moprtane, caiite Oprana o
MOPSJKE U CPOKAX MPEIOCTABICHUS MyHHUIMITATILHOW YCIYTH, B TOM YHCIIE MO0 COCTaBY,
dbopMe mpencTaBiIsieMONM JOKYMEHTAllMM W APYTUM BOOpOcaM JJsl MOJy4YEHUs
MYHHIIMIIAIBHON yCITyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsAMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjJameHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBIMNOJIHSIOTCS B TEUEHUE TpeX pab0ouMX JHEW CO HS NOCTYIUIEHUsI OOpallleHusl.

Pe3ynpraramMyu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLENYpP  SABISIOTCS:
KOHCYJIbTAlUM MO COCTaBy, (OpMe IMpPEACTaBIAEMON [OKYMEHTAlUU U JIPYrUM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHS] MyHULIUIAIBHOMN YCIIyTH.

3.3. IlpunsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPE/ICTaBICHHBIX 3asIBUTEIIEM

3.3.1. [IpueM AOKYMEHTOB Ji1 NMPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTH 4Yepe3
M®OII unu ynanennoe pabouee mecto MDLI.

3.3.1.1. BasBurens (mpeacraBuTens 3asButTens) odpamaercs B MOI] ¢ 3anpocom
O TMpPENOCTaBJICHUM MYHHUIMIIAJBHOM YCIYIM W MPEICTaBISIET JIOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUM:

onpeenseT npeaMer oOpamieHus;

YAOCTOBEPSIET JTUYHOCTD 3aABUTEIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMMI UL, TOAAIOIIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOLI;

MIPU IPEAOCTABICHUN JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBIISICT CKAaHUPOBAHUE TPEICTABICHHBIX
JIOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3 AC MOI];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U NOANUCAHNUE;

MOCJIe MOJNKUCAHUS CKaHUPYET NnojanucanHoe 3assienne B AUC M®II;



3arpyxaer B AUC MO®IL] noxkyMeHTbI, IPeICTaBICHHBIE B 3JIEKTPOHHON (popme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE
hi (S (01

BO3BpAIlaeT MOMMCAHHOE 3asIBICHNE U OPUTHUHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIEC HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpaIlleHUs 3asiBUTEIIS.

Pe3ynbTaTaMu BBITOMHEHUS aAMUHUCTPATUBHBIX POLIEAYD ABISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIeKTpOHHOU (popme (B COCTaBE MAKETOB SJIEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO
pabouero JHS CO THS 0OpaIleHus 3asiBUTENS B CTPYKTYpHOE moapasaeneane ML,

PesynbraraMu BBIITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: 3asBICHHE
U TAKeT JOKYMEHTOB (PJIEKTPOHHOE J1€Ji0), HampaBjieHHble B OpraH, mocCpeiCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUA.

3.3.2. IlpueM [OOKYMEHTOB [Jisi NMPEAOCTABIECHHUS MYHHUIMNAIBHOW YCIYrd B
ANIeKTpOHHOH (opMe uepe3 PecriyOnmkaHCKuii mopTat.

3.3.2.1. 3asgButenp AJig MOAA4YM 3asBJICHHUS] B AJIEKTPOHHON (pOopMe BBIMOJIHSET
CIEAYIOIINE ACHCTBHUSL:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpPBIBaeT POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anofHsAeT (GOpMy DJIEKTPOHHOTO  3asBJICHUS, BKJIIOYAIOUIYI0 CBEACHUS,
HeoOX0AUMbIe U 00s3aTeNbHBIC JUIsl MPEOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe HIIM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

noATBEpXKaaeT (aKT O3HAKOMJICHHMSI M COIJIAaCHsl C YCIOBUSIMH U TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOW ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POpME 3JEKTPOHHOTO 3asIBICHUS);

MOJTBEPXKIAET JOCTOBEPHOCTh  COOOLICHHBIX  CBEACHUU  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME AJIEKTPOHHOTO 3asIBICHU);

OTHpPaBJISAET 3aM0JIHEHHOE AIEKTPOHHOE 3as1BJICHUE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.

dopMaTHO-JIorHYecKas MpoBepka chPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MOCJIE 3aM0THEHUS 3asBUTEIIEM KaXI0T0 U3 MOJIeH JIeKTpoHHOM (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO TOJS JJIEKTPOHHOW (OpMBI  3asBICHUS
3asABUTEIb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOMN OMIMOKU U MOPSIKE €€ yCTPAaHEHUS
MOCPEACTBOM HH(OPMALIMOHHOTO COOOIIEHHS HETIOCPEICTBEHHO B 3JIEKTPOHHOM opMme
3asIBJICHUSL.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIeHUs 3asiBUTEJIA.

Pe3zynbTaTaMyu = BBINOJHEHHS ~ AAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAIOTCA:
ANEKTPOHHOE JENO, HampaBlieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMO/IEUCTBHUSL.



3.3.3. PaccMoTpeHne KOMIUIEKTa JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aAMUHUCTPATUBHOW MPOLIEAYpPbI
ABIISIETCS TIOCTYIUIGHHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIst
MIPEAOCTABICHUS MyYHULMITAIBLHON YCIYTH.

JIOIOKHOCTHBIM ~— JIMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOM MPOLIETYphl ABIAETCS 3aMECTUTENb HaYalIbHUKA OT/IE]a 3aKyIOK U
TOPIOBIIN (J1ajiee - JOJKHOCTHOE JINLO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. JJomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CiIy4ae
oOpallieHus 3aaBUTENS C 3asBJIeHHEM B Opras:

onpezaesnseT NpeaMeT 0OpaleH s,

yYCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

IPOBOJUT IPOBEPKY MTOJTHOMOYMII JINLIA, TOJAFOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPECTABIEHHBIX
JOKYMEHTOB YCTAHOBJICHHBIM TpeOOBaHUAM (Haasexamiee oOQOopMIICHHE KOMUi
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABIICHUH);

3alOJHSIET  JJEKTPOHHYIO  (QopMy  3asBiI€HHMs B  aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHON CHCTEME, IPEIHA3HAUEHHOW ISl OKa3aHUsl TOCYNapCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYT;

IIPU IPEIOCTABJICHUH IOKYMEHTOB, YKa3aHHBIX B YHKTE 2.5 aAMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacnevaTbIBaeT 3asiBJICHUE;

NEpPENAET 3asiBUTEIIO HA TPOBEPKY U MOANUCAHUE;

1IOCJIE MOAMMUCAHUS CKAaHUPYET MOAINUCAHHOE 3asBJICHNUE;

3arpyaer B aBTOMATU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
NpPEAHA3HAYEHHYIO JUISI OKa3aHMs TOCYJApPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYT
JOKYMEHTBI, TpPEJICTaBJICHHbIE B DSJIEKTPOHHON (QOpMe WM DSIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JIETI0;

BO3BpalllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIIBI OyMa)KHBIX JOKYMEHTOB
3asBUTEJIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciayuyae HanmuuMsi OCHOBaHMM Uil OTKa3a B IPUEME JOKYMEHTOB JOKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENSA O HaJIUYUU
OPENATCTBUN JUUIsl IpUEMa 3asIBICHUS M BO3BPAIAET €My JOKYMEHTBI C OOBSICHEHHEM
CoJiep KaHUs BbISIBJIEHHBIX OCHOBAaHUH /I OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

IPUCBAaUBAET 3aBJICHUIO0 HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU €Nl U CTaTyC
«IIpoBepkn TOKYMEHTOBY;

U3y4aeT IOCTYNUBUIME OJEKTPOHHBIE J€jla, B TOM YHUCIE MPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B QJIEKTPOHHOM (hOpMeE U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IPOBEPSIET COOJIIOJICHUE YCIOBUM JEMCTBUTEIBLHOCTH AJIEKTPOHHOM IOJIHCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CiaM  3asBUTENEM



MIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, NOJNKMCAHHBIE YCUJIEHHOM
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO).

[Ipn HaJIMYUU OCHOBAHHM, IIPELYyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHus 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIUIIATILHON YCIYyTH.

B ciydae, ecniu B pe3ynbTaTe MPOBEPKU YCHICHHOW KBaIU(UIUPOBAHHOM
AJIEKTPOHHOM TMOJIUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUU €€ JeNCTBUTEIBHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH colepaTh MyHKThl craThu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JIJISI €70 MPUHSTHS.

[IpoekT pemieHus 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNS MyHULMITAJILHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciyyae, eciiu
OCHOBaHUS ISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IJisi MPEAOCTaBICHHUS
MYHHIIMIIATIBHON YCITYTH, CBSI3aHBI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBAaHMS I OTKa3a B IpPHEME JOKYMEHTOB JOJDKHBI COAEPIKATh
uH(GOPMALIMI0O O HAUMEHOBAHMM JTIOKYMEHTOB (MH(pOpMaIuu, CBEACHUI), KOTOPbIE HE
MIPEACTABICHBI, COAEPKAT HEJOCTOBEPHbIE U (WJM) MPOTUBOPEUYUBBIE CBEICHUS,
oopMIIeHBI C HapyIICHHMEM YCTAaHOBIEHHBIX TpeOOBaHUIl), HampaBiseTCsl Ha
COTJIACOBAHME B YCTAHOBJEHHOM IOPSAKE IOCPEACTBOM CHCTEMBI BJEKTPOHHOIO
JOKYMEHTO000pOTa.

CoracoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
U1l TPENOCTABICHUS MYHULMNAIBHOM YCIYIM, OCYIIECTBISETCS B  TMOpPAJKE,
IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae oOTCyTCTBHS OCHOBaHM [Uisi OTKaza B MpPHEME JTOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHUHHUCTPAaTUBHOIO PErJIAMEHTAa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B T€UEHUE OJHOTO pabOYero JHs CO JTHS
MOCTYIUICHHUS 3asBIICHUS, HAMPABJISET 3asBUTEII0, YKA3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUN 3asBJICHHSI, COJIEpIKAIIEEe BXOMSIINNA PEruCTPallMOHHBIN
HOMEp 3asBJICHHS, AATy IOJY4YCHHs 3asBIICHUS, MEpPEYCHb HAMMEHOBAaHUU (ailsios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYy4YEeHUs Pe3yabTaTa MYyHULIMNAIbHOU
YCIIYTH.

3.3.3.4. Hcnonnenuwe mnpoueayp, ykasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO pErJlaMEHTa, MpPU HAIMYAM TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBaeMble IyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PErJIaMEHTa, BHIIIOJHAIOTCS B TEUEHUE OTHOTO paboyvero IHA CO AHS
MOCTYIJIEHUS 3asBJIEHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: IPUHSATHIN
Ha PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus 00 oTKa3e B MpUEeMe
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS MyHHUIIUITATbHON yCITyTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yHaCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH



3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPHI
ABIIIETCS TIOJMYYEHHE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHOW MPOIEAYpPHI, OT JOHKHOCTHOTO jJula (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~— JIMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOMN MTPOLIEAYPHI, SABISETCS 3aMECTUTENb HauaIbHUKA OT/ENA 3aKyIOK U
TOProBin (Jajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHpPYET M HaNpaBiseT B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (IPU OTCYTCTBHM TEXHHYECKOW
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O MPEIOCTABIEHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHUCTPAaTUBHOIO pErIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HAIpaBJICHHbIE B OpraHbl BJIacTH M (WJM) TMOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3alMM 3alpOoChI.

3.4.3. CnenyaiCcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUWU  3alpOCOB,
INOCTYNUBIIUX YEPE3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JEKTPOHHOTO B3aMMOEHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTHl (MH(OPMALMIO) WJIM HANPaBISIIOT
yBEJIOMJICHUS 00 OTCYTCTBMM JIOKyMEHTa W (Wjid) MH(OpMalMK, HEOOXOJAUMBIX IS
IPEIOCTaBIECHUS] MyHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE IATH JHEN CO AHS MOCTYIUIEHUS MEXKBEJOMCTBEHHOTO 3apoca
B OpraH WM OPTaHHU3aIIo, MPEIOCTABISIIONINE JOKYMEHT U HH(GOPMAIUIO, €CITU HHbIE
CPOKM MOJArOTOBKM M HAIpPaBJIEHUs OTBETA HAa MEXBEAOMCTBEHHBIM 3ampoc He
YCTaHOBJEHBbI (eaepanbHbIMU 3aKOHAMH, TMPaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (eAepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu PecniyOnuku TarapcTtan.

PesynpraraMy  BBINOJIHEHUS ~ aJMUHHCTPATUBHBIX  IPOLEAYpP  SBISIOTCA:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE JJIl PEJOCTABICHUSI MyHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJICHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallliBacMbl€ Y€pe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHMS), HEOOXOAMMBbIE Ui TPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JTOKYMEHTa U
(unm) uadopmanum;

IpU HAJIMYUHU OCHOBAHUH, MIPEyCMOTPEHHBIX TyHKTOM 2.7.1 a IMUHHCTPATUBHOTO
pernamMeHTa, MOATrOTaBIMBAET MPOEKT pernieHus o0 OTKa3e B NpHUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHHUS] MyHULIMIIAIBHON YCIYTH.

ITpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS] MyHULIMIIATbHON YCIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B clyyae, eciu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEAOCTaBICHUS



MYHUITUTIATLHOM YCIIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUHN K TAKUM
JOKyMEHTaM, OCHOBaHMS /IS OTKa3a B TpHEME JOKYMEHTOB JOJDKHBI COJEpPKATh
nH(DOpMAIMI0O 0 HANMEHOBAHWHM JOKYMEHTOB (MH(OpMAIlUU, CBEICHMIA), KOTOPHIC HE
MIPEACTABJICHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJM) TPOTUBOPEUYMBBHIC CBEICHUS,
opopMIIeHBI C HapyIICHHEM YCTAaHOBICHHBIX TpeOOBaHUIl), HampaBiseTCsl Ha
COTJIACOBAaHHWE B YCTAHOBJICHHOM TMOPSAKE IOCPEIACTBOM CHCTEMBI 3JIEKTPOHHOTO
JTOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa peeHus 00 0TKas3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX
IUIA  TIPEOCTABJIICHUS MYHHIIMITAJILHOM  YCIIYTH, OCYIIECTBISETCS B  TOPSIKE,
PeTyCMOTPEHHOM MMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMBIC HACTOSANIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHB TIOJTYYCHHS CBEJCHHUM 10 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraramMu  BBIIOJIHEHUS ~ QAMUHUCTPATHBHBIX  TPOIEAYpP  SIBJISIOTCS:
JIOKYMEHTHI (CBEIIEHNsT), HEOOXOIUMBIE JJIS MPEAOCTABICHNUS] MYHUIIUITAILHON YCITyTH,
MIPOEKT peIIeHus 00 0TKa3e B MpHEeMe TOKYMEHTOB, HEOOXOMUMBIX JIJIsl TPEIOCTABICHUS
MYHUITUTIATFHOU YCITYTH.

3.4.5. UcnonHeHue mipoueayp, VyKa3aHHbIX B nyHktax 3.4.2, 344
aJIMUHUCTPATHBHOTO  pErjlaMeHTa, TMpH HAIMYAH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHCTEMbI, TPEIHA3HAYCHHOW I OKa3aHWS TOCYAapCTBEHHBIX H
MYHULIANIATBHBIX YCIAYr, B TOM 4YHCJIE€ C MOMEHTa pETUCTpPAIlliU 3asBIICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErIaMeHTa.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJMHHHCTPATHBHBIX TPOIEAYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATHUBHOTO PETJIAMEHTa, COCTABIISIET MAThH Paboumx
TTHEH.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMNAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPBI
ABIISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIAa, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEKBEJJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeIEHHil), HEOOXOIUMBIX IS
HpeAOoCTaBICHUS] MyHHUIIUIIATBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJMHHUCTPATUBHON
HpOLETYpHI, SBISIETCS 3aMECTUTENb HadYalbHHUKA OTJIENa 3aKyIOK U TOPTOBIH (Janee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3ysibTaTa MpeaoCTaBIICHHS
MYHUIUIIAJILHON YCIIyTH).

3.5.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
MPEIOCTABICHUSI MyHULIUTIAJIbHON yCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIst
MPEIOCTABIICHUSI MYHULIUTIAJIbHON YCIYTH;

IpU BBISIBICHUHM OCHOBAaHMM NJIi OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIaMEHTA, MOATOTABINBAET
HPOEKT pelieHust 00 0TKa3e B MPEeI0CTaBICHUN MYHUIIUIAIBLHON YCIIyTH;

B CJlydae OTCYTCTBHUSI OCHOBAHHI [ OTKa3a B MPEJOCTABICHUU MYHUIUITAILHON
YCIYTH, IPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 110 UTOTam
paccMOTpeHHsI JOKYMEHTOB, HEOOXOAMMBIX MJsi TMPENOCTaBICHUS MYHUIUNAIbLHON



YCIIYTH, TOATOTABINBAET MPOEKT pe3yiIbTaTa MPEAOCTABICHUS MyHHUITUTIATBHONU YCIyTH
B COOTBETCTBUU C MOMIMYHKTOM | myHKkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,

HAlpaBjIsieT  TMOATOTOBJICHHBIA  MPOEKT  pe3yjabTaTa  MPEAOCTaBIICHUS
MYHULIMIAIBHON YCIYTM Ha COTrJIaCOBAHHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHAIOTCS] B TE€YEHHE JIBYX paOOUMX JHEH.

Pe3ynbraTaMy BBINIOJIHEHUSI aIMUHHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCA: MPOEKT
penieHuss 00 OTKa3e B MPEIOCTaBICHUN MYHMIIMIAIBHONU YCIIYTH, MPOEKT JOrOBOpa HA
pa3MellleHre HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.3. CornacoBaHue ¥ TMOJNUCAHUE TNPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHUITUTIATBHOW  ychayru  (majiee — TPOEKTHI  JTIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENIEM CTPYKTYPHOI'O IOAPA3/EIEHUsl, OTBETCTBEHHOIO 3a HOJITOTOBKY
pe3ynbTaTa MYHUIIMIIATBLHOM  yCiIyrw, 3amecTuTesnieM PykoBomutenss Oprasna,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHl JTOKYMEHTOB, UMEIOLIME 3aMEUYaHUsl, BO3BPALLAIOTCS
Ha JOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TOJITOTOBKY pe€3yJbTaTa MYHHIIMTAIbHON
yciyru. [locne ycTpaHneHus: 3aMeyaHUil MPOEKThI IOKYMEHTOB MOBTOPHO IMEpEAaroTCs
JUTSL COTJIACOBAHMSI M TIOIITUCAHUSI.

PykoBogutens Oprana mnpu paccCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSIET
coOJII0/IeHre aIMUHUCTPATUBHOTO PErJlaMeHTa I0JKHOCTHRIMU JTuiiaMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUS! AAMUHUCTPATUBHBIX MPOLELYp, HX MOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIWYHUS COIJIACOBAHUM YIMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JEKTPOHHOTO JJOKYMEHTO000pOTA.

B cmydae BBIsIBIEHHWS ~ HapymIieHWHW B YacTH  CPOKOB  BBHITIOJIHCHHUS
aIMUHUCTPATUBHBIX MPOIEAYP, WX IMOCIEIOBATEILHOCTH W TOJHOTH PykoBOmMTENH
Oprana THUIIMAPYET MPUBJICUEHNE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIIINX HAPYIIECHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aJMUHUCTPATUBHOIO PErIaMEHTA.

AIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbBIC HACTOSANIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE IBYX pabOvmX JHEH.

PesynbraramMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SBISAIOTCS: PEIICHHE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX JUIsl TPEIOCTABIECHUS MYHULIUITAIbHON
YCIIyTH, pellieHne 00 O0TKa3ze B MPEAOCTABIECHUN MYHULMIAIBLHON yCIyTH, I0rOBOP Ha
pa3MellleHre HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.4. HcnonHeHue mpoueayp, yKa3aHHbIX B mnOyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, Mpu HaJIMYUM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IS OKa3aHWsS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcumanbHbIN CPOK BBITIOTHEHUS aIMHHUCTPATUBHBIX MPOIIENYD, YKA3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPAaTUBHOTO PETJaMeHTa, COCTABISET YEThIpe padoyuX JTHS.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTU

3.6.1. OcHoBaHMEM Hayajia BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE



aIMUHHUCTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKAAIOLIErO IPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJHEHUE aIMUHHUCTPATUBHOMN
MPOLIEIYPHI, SBISETCA 3aMECTUTENb HadyaJbHUKA OTAENA 3aKyIIOK M TOPrOBIH (Janee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIllpaBJIC€HUE) IOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJA4dy (HalpaBlICHUE)
JOKYMEHTOB:

oOecrneunBaeT perucTpaluio U BHECEHUE CBEJICHUN O PE3yJIbTaTe MPEAOCTaBICHUS
MYHUIUIIAIBHOW YCIIYTH B IIOJCUCTEMY BEACHUS JTOKYMEHTALlUH aBTOMAaTU3UPOBAHHON
MH(POPMALIMOHHON CHUCTEMBbI, IPEJHA3HAYEHHOM /JIs OKa3aHUs TOCYAApCTBEHHBIX U
MYHULUINAIbHBIX YCIIYT;

U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTare NpEeAOCTABICHUS MYHULHUNAIBHOW YCIYIM U O BO3MOKHOCTH ITOJTYYEHHMS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryru B Oprane wiu B MOII.

Hcnonnenne  mpouenyp NpH  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOIO paboyero AHA CO JHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIAIBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMu  BBINOJIHEHHS ~ QAMUHUCTPATUBHBIX  NPOLEAYpP  SIBISIOTCA:
pasMelIeHue CBEICHUU O pe3ysbTaTe MPEAOCTABICHHUS MYHULMNAIBHOW YCIYId B
MH(GOPMALIMOHHBIX CUCTEMaX, U3BEILIEHUE 3asBUTENS (€r0 MPEICTABUTENISA) O Pe3yIbTaTe
MPEIOCTABIICHUSI MyHUILIUTIAJILHON YCIYTH U CIOCO0ax €ro MOJIy4eHus.

3.6.3. llopsamox Bblmaud (HaAmMpaBJICHHs) pe3yJibTara  PEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHHUIIMIAIBHON yCIyTH B
M®OII, pabotark M®L] BeIaeT 3asIBUTENIO PE3yabTaT MyHUIIUIAIBHOM yCIIyTH B popme
AK3EMILIIpa BJIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHMIO
3asBUTEISI BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJE
€My NPENOCTABISACTCA SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb MH(pOpPMALMM WM HaNpaBlICHUS O3K3EMIUIIpA 3JIEKTPOHHOIO
JOKYMEHTa IO JJIEKTPOHHOM Ioure B azapec 3assutend. [Ipum 3amucu Ha ChbeMHBIN
HOCUTEIb MH(OPMALMK WM HAMPABICHUM HK3EMILIIpA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTAaBJEH 3K3EMIULIP 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 10 3JICKTPOHHOW IOYTE MIASCHTUYHOCTH TAaKOr0 JK3EMILIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3eMILIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEepsETCs
YIOJHOMOYEHHBIM COTPYIHUKOM C HCIOJIb30BAHUEM YCUJIEHHOW KBalIU()PUIMPOBAHHOMN
ANEKTPOHHOM ITOATIHUCH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHSIOTCS. B TOPSIAKE OYEPEAHOCTH, B JEHb INPUOBITUS 3asiBUTENSI B CPOKH,
yCTaHOBJIEHHBIE periiaMmeHToM padboTel MO,



Pe3ynbpTaramu BBINIONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCA: (PUKCAIUSI
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBlieHUs MyHununaibHou yciyru B AVIC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTEN 3a PE3ylIbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 PecnyOnukaHckuil MopTran 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HapaBiseTCsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  PE3yJIbTaTOM

IPEI0CTABICHUS MYHHIIAITATEHOU yCITyTH, TIOITUCaHHBIN YCHJICHHOU
KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOMN TOIMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb MOJNUCAHUS JTOKYMEHTA, MMOATBEP>KIAIOIIETr0 MPEA0CTaBICHUE
(0TKa3 B MpEAOCTABICHUH) MYHUIIMIAIIBHON YCIYTH, YIOJJHOMOYEHHBIM JTOJXKHOCTHBIM
nutioM Oprana (OpratHom).

Pe3ynbTaTaMu  BBINOJHEHHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SBIAIOTCA:
HampaBlieHue (MPEeJoCTaBlIEHUE) C HCIOJNb30BaHUEM PecmyOiMKaHCKOTo mopTasia
3asIBUTENIO JOKYMEHTA, OATBEPKAAIOLIETO MPEAOCTABICHHE MYHULIMITAIIBHON YCIIYTH (B
TOM YHCJIE OTKAa3 B IPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiiieHuu 3asBUTEIIS 32 PE3yIbTATOM MYHMITUIIAIBLHON YCIYTH B
Opran, IOKHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIJauy (HAmpaBiIeHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIUNaiabHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OJK3EMIUIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IPEAOCTABISAETCS IK3EMILISAP AJIEKTPOHHOIO TOKYMEHTA ITyTEM €T0 3alUCH HA ChbEMHBIN
HOCHUTENIb UHPOpPMALIMU WM HAIpPaBJIEHUS AK3EMIUISpA JIEKTPOHHOTO JOKYMEHTA IO
AJIIEKTPOHHOM NOYTE B aJIPEC 3aBUTEIIA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYIIECTBISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asBUTENSI B COOTBETCTBUH
c [IpaBunamu BHyTpEHHETO TPYI0BOrO pacnopsiaka Oprana.

Pe3ynbraTomM BBITTOTHEHHS aJMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (PUKCAIIHS
dakTa BBIJAUM  pe3yidbTaTa  MPENOCTABICHUS  MYHULMIAIBHOW  YCIYIH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, NMpEeAHA3HAUYEHHOM I OKa3aHHs
rOCyJapCTBEHHBIX U MYHUIIMNIATIbHBIX YCIIYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyKEHHUS TEXHUYECKOW OMMOKHA B JOKYMEHTE, SIBJISIOMIEMCS
PEe3yNbTaTOM MYHHUIIMITAJILHOMN YCIyTH, 3asIBUTENb HamnpaisgeT B Oprax:

3asABJICHUE 00 WCIPaBICHUM TEXHUYECKOW OmuOKku (mpuioxkenne Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yibTaT MYHHUITUTIATHHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUYECKasi OIMMOKa;

JOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITY, CBHJECTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOI OIIMOKU.

3asBneHue 00 MCIPABICHUH TEXHUYECKOW OINTMOKM B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHITUTIATBHOU YCIIYTH, TTOIaeTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTENIEM) ITOYTOBBIM OTIpPABJICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJJICKTPOHHON MOYTHI), OO dYepe3 PecmyOnwKkaHCKUi moOpTanm WU
M®II.



3.7.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asiBICHHS 00 MUCIPABICHUN TEXHUYECKOW OMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH JJOKYMEHTAMHU U TEPEAeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00paboTKy JOKyMEHTOB.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUN 3asIBJICHUSI.

Pe3ynbraramMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCA: MIPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE TOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JloyKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSX BHECEHUS UCIPABICHUN B JOKYMEHT,
SIBJISTFOIITUICS. PE3YJIbTATOM TMPEIOCTABICHUS MYHUITUTIATLHOW YCITyTH, OCYIIECTBIISCT
MPOIENYpPHl, MPETyCMOTPEHHBIE IMYHKTOM 3.5 aIMUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YIMOJHOMOYCHHOMY MPEICTABUTEIIO)
JUYHO TIOJ] POCTIHCH C U3BITHEM Yy 3asgBUTENS (YIMOTHOMOYEHHOTO MPEACTABUTEINS)
OpUTHHaja JOKYMEHTa, B KOTOPOM COACPKUTCS TEXHUYECKas OMMOKA, UM HAIIPABIISET
B aJpeC 3asABUTENS TMOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOW TOYTHI)
NUCBMO O BO3MOXKHOCTH TIOJYy4Y€HHUs JIOKyYMEHTa IMpu TmpenoctaBieHun B OpraH
OpUTrHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTPATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYEHUE JABYX pabouyux JHEW Mocjiae OOHapYy>KEeHUS TEXHUYECKOU
OIIMOKH WJIM MOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IONMYIIEHHON
omuoKe.

Pe3ynbraramMu BEITIOJIHEHUS aIMUHUCTPATUBHBIX TIPOLICTYP SBIISIOTCS: BBITAHHBII
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCJIYIrH

4.1. ITopsitok OCYIIECTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMU TOJI0KEHUIH aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIUBAIOIIMX TPEOOBaHUS K
PENOCTABICHUIO MYHUIIMIIATILHON YCIYTH, a TaKKe MPUHITHEM UMU PEIICHUN

KoHTpob 32 MOTHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHMIUIIAJIBHON YCIYTH
BKJIIOUAET B ce0s BBISBJICHUE U YCTPAaHEHUE HAPYIICHU MpaB 3asBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIOJIEHUSI TPOLEAYyp MNPEAOCTaBICHUS MYHHUIHMIAIBHOM  yCIyTH,
MOJATOTOBKY peIIeHUI Ha JAeHCTBUA (0e3eHCTBHE) JOKHOCTHBIX JIUI] OPTaHa MECTHOTO
CaMOYyIIPaBJICHHUS.

dopmamMu  KOHTPOJIS 3a COONIIOJIGHWEM HCIOJHEHUS aJMUHUCTPATUBHBIX
IpOLIEAYP SABIIAKOTCA:

1) mpoBepka M corjacoBaHUE NPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULANIAIBHON YCIIYTH;



2) IpOBOJMMbBIE B  YCTAaHOBJIEHHOM  TMOPSJAKE  IPOBEPKU  BEIACHUS
JEJIONPON3BOJCTBA;

3) mpoBeieHHE B YCTAHOBIEHHOM TOPSIIKE KOHTPOJIBHBIX TTPOBEPOK COOIIOICHNUS
MpoLEeayp MPEAOCTABICHNS] MyHULIMIIATIBHON YCIIYTH.

B wmemax Tekymero KOHTpOJS HCHOJIB3YKOTCS CBEACHUS, HMMEIOIINECT B
AJNIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KeOHasi KOPPECHOHJEHIIMS, YCTHasT U MNUChbMEHHas
uH(pOopMaIUs TOHKHOCTHBIX JIHI, OCYIIECTBIISIONIMX BBIOJIHEHUE aMUHUCTPATUBHBIX
IpoLeayp, )KypHAJIbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTUE€ CBEACHUS.

JIns ocymiecTBIEHUSI KOHTPOJIS 3a COBEPUIEHUEM AEHUCTBHI MTPU MPEIOCTABICHUU
MYHULUNAIBHON YCIYTM M MPUHITUU PELUICHUM PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yabTarax MOpeAOCTABICHUS
MYHHUUUMIAIBHON YCIYTH.

O cnyyasix ¥ IpyU4rHAX HAPYUIEHUS] CPOKOB, TTOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATHBHBIX TPOLEAYP JOJDKHOCTHBIC JHI[A HEMEIJIEHHO HWH(HOPMHUPYIOT
PYKOBOAMUTENA OpraHa, MPEAOCTABISAIONIET0 MYHULHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii KOHTpOAL 3a COOJIOIGHWEM IMOCJIEeNOBATEILHOCTH  JICUCTBHM,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpAMU IO  NPEAOCTABICHUIO
MYHULUNAIBHON YCIYyTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJEHUS, OTBETCTBEHHbIM 3a OpraHu3alui paboOThl IO
NPEAOCTABICHUIO MYHHUIIMNAJIBHON YCIYTH, HAYAJIbBHUKOM OTJEJA, OCYLIECTBIISIIOLIETO
OpraHu3aluio padOThl MO NPEJOCTABICHUIO MYHUIIMIAIBHONW YCITYTH.

[lepeyeHb AOKHOCTHBIX JHML, OCYIIECTBISIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX IMOAPA3ACICHUAX OpPraHa MECTHOIO
CaMOYIIPABJICHHS U JOJKHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITops10K ¥ IEPUOIUYHOCTh OCYIIECTBICHHS MUIAHOBBIX U BHEIUIAHOBBIX POBEPOK
IIOJIHOTHI ¥ KQ4E€CTBA MTPEAOCTABICHNS] MyHULMITAJIIBHON YCIIYTH, B TOM YHUCJIE TOPSAOK
¥ (GOpMBI KOHTPOJIS 32 TIOJTHOTOM U Kaue€CTBOM MPEAOCTABICHUS MyHUITUTATBHOM
yCIIyTH

4.2.1. KoHTpoab 32 TOJTHOTON M KQYECTBOM MPEIOCTABICHUSI MyHULIMTIATbHOM
YCIIYTH OCYILECTBIIIETCS B OpMaX:

1) mpoBeeHMs IPOBEPOK;

2) paccMOTpeHus kallo0 3asiBuTeNel Ha nerictBus (0esneiictue) Oprana, a
TaK)Ke UX JOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITyXKaIIHUX.

4.2.2. B nensix ocylecTBIEHUs KOHTPOJIA 3a MOJHOTON U KaYe€CTBOM
MPEJOCTaBICHUS] MYHUITUIIAIbHON YCIIYTH MPOBOASTCSA IJIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [lopsaok U NEPHOIUIHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM pabotel Oprana. [Ipu npoBepke MOTYT paccMaTpUBAaThCS BCE
BOITPOCHI, CBSI3aHHBIE C MTPEAOCTABIEHNEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UIIK OTAEIBbHBIN BOMPOC, CBSI3aHHBIN C MPEI0CTABICHUEM MYHULIMTIATBLHOMN
yclyru (TeMatuyeckue npoBepku). [IpoBepka Takke MOKET IPOBOJUTHCS IO
KOHKPETHOM >kajio0e 3asBUTEJIA.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOSATCS B CBS3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBJICHHBIX HAPYIIEHUNA aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B CiIydae



MOJTyYeHUS KaI00 3asBUTENel Ha AeicTBus (6e3aeiicTBue) OpraHa, a TaKxKe UX
JOJDKHOCTHBIX JIUL, MyHUIMIIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(QOPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OPTaHa, MPEea0CTaBIISIONIETO
MYHUIUTIATBHYIO YCIYTY, 3 pelleHus U JeicTBUd (0e31eicTBIEe), IPUHUMAEMbIe
(ocyiecTBIsIEMBIE) UMY B X0J1€ MPEAOCTABICHUS] MYHULIUITAILHON YCITyTH

[To pe3ynbpTaTaM MPOBEACHHBIX MPOBEPOK B CIIydae BBISABICHUS HAPYIICHUI TIPaB
3asBUTENIC BUHOBHBIC JIMIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBonuTens opraHa MECTHOIO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUIA.

PykoBonuTtens (3aMecTHTENh PYKOBOAMUTENS) CTPYKTYPHOTO TMOJpPA3AEICHUS
OpraHa MECTHOTO CaMOYIPAaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJTH)
HEHa/JIe)Kalllee BBIMOTHEHUE aJMUHUCTPATUBHBIX JIEUCTBUHN, YKa3aHHBIX B pasneie 3
aJIMUHACTPATHBHOTO PETJIaMEHTA.

JIOMKHOCTHBIC JIWIIA M HHBIE MYHUITUTIAIBHBIE CITY)KAIIIME 32 PEIICHUS U ISHCTBUS
(6e3nelicTBue), mnpuHUMaeMmble (OCYIIECTBISIEMbIE) B  XOJI€  IPEIOCTaBIICHHUS
MYHUIIATIATEHOU yCITyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSIKE.

4.4. TlonmosxeHusi, XapaKTepU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 3a
NPEJOCTABICHUEM MYHHIIUIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, HX
00BeIMHEHUH U OpraHu3alun

KoHTpoJib 32 peaocTaBiIeHneM MyHHIIMIAIIBHON YCIYTH CO CTOPOHBI TPaXJaaH, UX
OObEIMHEHUH ¥  OpraHu3aluil, OCYUIECTBIAETCA IOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpPAaBJIEHHMs  OpPU  IPEAOCTaBICHUU
MYHUIIUTATBHON YCITyTH, MOTYyYEHHUS TTOJIHOM, aKTyallbHOM U JOCTOBEPHOU MH(MOpMaIuu
O MOpSAKE MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTM U BO3MOXKHOCTH J10CYAE€OHOTO
paccMOTpeHusi oOpaiieHuid (Kajno0) B MpoIEcce MNPelOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIA0K 00:KAT0BAHUS PellieHUd 1 J1efCTBUIA
(0e3neiicTBHSI) OPraHa, MPeA0CTABJISIOIIET0 MYHUIIUNIAJILHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOTO IEHTPA NMPEeA0CTABIEHUS FOCYIaPCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
DenepanbHOro 3akona Ne210-®3, a Takke UX J0J2KHOCTHBIX JINII,
MYHHUIHMNAJbHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B IOCYEOHOM MOPSJIKE pelIeHUN
U JedctBuil (Oe3nelcTBUs) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
MYHHUIIMOATBHOTO  CIY)Kalllero,  PYKOBOJAWUTENS  OpraHa,  IMPeJOCTABIISIIOLIETO



MYHHIIMTIATBHYIO yCIyTYy, MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allfi, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UxX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5kallo00ii, B TOM YUCIIE B CIACAYIOUINX CIydasX:

1) HapylIeHHe CpoKa PErucTpaldy 3anpoca O MpeloCTaBICHUU MYHUIIMNAIbHON
YCIIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akona Ne 210-D3;

2) HapylIeHHe CpOKa MPEeIOCTaBICHUS MYHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 0oOKalloBaHME 3asBUTEJIEM PEIICHUN W JCHCTBUIMA
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXHO B CJy4yae, €Cid Ha MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, PEIICHUS U
nenictBus  (O6e37eiicTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOXKEHA (QYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIIAJbHBIX YCIYT B IMOJHOM OOBEME B
MOpsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB UM HHPOPMAIUH JINOO OCYIIECTBICHHUS
ACUCTBUM, TMpPEACTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Pecriyonuku TatapcTan, MyHHIIMITATbHBIMUA PABOBBIMU aKTaMH JIJIs
PeI0CTaBIECHUSI MyHUIIUIIATBHOM YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEJOCTABJICHHE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®Denepanuv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecniyOnuku Tarapcran, MyHUIIUMTIATBHBIMU TPABOBBIMU aKTaMHU JIJIS
PEeIOCTaBIECHUSI MyHUIIUNIAIBHOM YCIIYTH, Y 3asiBUTEIS;

5) oTka3 B NpeloCTaBICHUN MYHUIIUTIAILHON YCITyTH, €ClIM OCHOBAHUS OTKa3a He
peryCcMOTpeHbl (efepaabHbIMU 3aKOHAMU U TMPHUHSATHIMU B COOTBETCTBUU C HUMHU
MHBIMA HOPMAaTUBHBIMHM IIPAaBOBBIMM akTamu Poccuiickon ®Penepanuu, 3aKOHaAMU H
VMHBIMH HOPMATHUBHBIMU NPaBOBBIMU akTamu Pecniy6nuku TaTapcTaH, MyHULIUTIATbHBIMU
MpaBOBBIMHU akTaMu. B ykazaHHOM ciydae mocyneOHoe (BHecymeOHOe) 00)KalloBaHUE
3asIBUTEJIEM PEIICHUA W JAeHCcTBUl (0e37eiCTBUS) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXHO B clydyae, €CiId Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTP, peuleHuss u JeicTBus (0e3aeiicTBUE) KOTOPOTO
00XayloTcsi, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIIUTATBHBIX YCIYT B TOJHOM 00bEME B MOPSIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEAOCTABICHUHM MYHULMIAIBHON YyCIyru
IaThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMM NPABOBBIMH akTamu Poccuiickoi
@denepand, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  PecnyOmuku — Tatapcras,
MYHUITUTIATLHBIMU MIPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeIOCTABIAIOIIET0 MYHULUINAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISAIONIEr0 MyHHUIUNAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTPa, paOOTHHKA MHOTO(YHKIIMOHATILHOTO LIEHTPA, OpraHu3aluii, MpeayCMOTPEHHBIX
gacteto 1.1 crateum 16 denepanpHoro 3akona Ne 210-®d3, mnu ux paOOTHUKOB B
WCIPABIICHUU JOMYUICHHBIX WMH ONEYAaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTare
NPEeNIOCTaBICHUS ~ MYHUIMIAJIBHOM  YCIAYrM  JIOKYMEHTax JuOO  HapyuleHue
YCTAaHOBJICHHOTO CpOKa TaKUX HcIpaBieHudl. B ykazanHoMm ciydae pocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  LEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa



BO3MOXXHO B Ciy4ae, €Cid Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B OPSIKE, ONPEICICHHOM
yacThto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM MOpAAKAa BBIAAYM JOKYMEHTOB IO pe3yjibTaTaM
NPEI0CTaBICHUS MYHULIUTIATBHON YCIYTH;

9) mprocTaHOBIIEHUE TTPEIOCTABICHUSI MYHUITUTIAILHOW YCIYTH, €CIIH OCHOBAHUS
NPUOCTAHOBIICHUSI HE MPEIyCMOTPEHBI (efepaabHbIMA 3aKOHAMH W TIPUHSATHIMH B
COOTBETCTBUM C HHMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHUBHBIMU TPABOBBIMH aKTaMH PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIME MPABOBBIMU aKTaMU. B yka3aHHOM ciydae qocyaeOHoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUA W JeWcTBUM (Oe31eiCcTBYA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKUIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cli Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIAJIbHBIX YCIYT B IOJTHOM 00bEME B OPSIKE, ONPEICICHHOM
yacThto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHHWe y 3asgBHUTENS MPHU MPEAOCTABICHUA MYHHUIIUTIATBHON YCIIyTH
JOKYMEHTOB WJIM HWH(OpMAIMK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPH MEPBOHAYATHHOM OTKa3€e B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUSI MYHHUIIUINIATBHONW yCIyTH, JIMOO B MPEAOCTABICHHH MYHHUITUIAILHOM
yCIyTH, 32 UCKIIIOUEHHWEM CITydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctaThu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jaocyacOHoe (BHeCyAeOHOE)
o0O>kajoBaHUE 3asIBUTEIIEM peLIeHu u JNEUCTBUN (6e3nmeiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(DYHKLIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cilid Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B OPSIKE, ONPEICICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
DJIGKTPOHHOH ¢dopMe B OpraH, MPEAOCTABISIIONIMA MYHHUIUIATIBHYIO  yCIyTY,
MHOTO(QYHKIIMOHATBHBIA TIEHTP MO0 B COOTBETCTBYIOIIMN OpraH TOCYIapCTBEHHOM
BJIACTH, SIBIISIONIMICS yupenuTerdeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (manee -
yudpenuTeah  MHOTOQYHKIIMOHAILHOTO IIEHTpa), a TakkKe B  OpraHu3allu,
npeaycMoTpeHHbIe 4acThio 1.1 ctateu 16 deaepanbpHoro 3akona Ne 210-d3. YKanoOwl Ha
pemieHuss u aeiicTBus (Oe3meicTBHE) PYKOBOAMTENS OpraHa, MPeI0CTaBIISIONIETO
MYHHUIMIIATBHYIO YCIYTY, TOJAI0TCS B BRIIIECTOALIUI OpraH (IIpH €ro Hamu4uu) 0o B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAHUTENIEM OpraHa,
MPEIOCTABIAIONIET0 MYHULMMNANbHYIO yciayry. JKamoObl Ha pemieHuss U JeHCTBHUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOJIUTEIIO
TOr0 MHOTO(PYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemeHus U JeHCTBUS
(Oe3neticTBue) MHOTO(YHKIIHOHATBHOTO HEHTpa  MOJAIOTCS  YYPEAUTEIIO
MHOTO(QYHKIIMOHATBHOTO IIEHTPAa WM JOJDKHOCTHOMY JIHMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBbIM akToM PecmyOnwmku Tartapcran. JXamoOwsl Ha pernieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpTraHU3alMM, MPEAyCMOTPEHHBIX 4acThio 1.1



cratbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemeHus u AeicTBus (Oe3aeiicTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOIErO
MYHULIMNIAJIBHYIO YCIyry, MYHHMIMIAIBHOIO CIYXalllero, PyKOBOJAWUTENIS Oprasa,
IPEIOCTABISAIOIEr0 MyHULIMIIAIBHYIO YCIYTY, MOXKET OBITh HaIlpaBJI€HA I10 [TOYTE, Yepe3
MHOTO(YHKIIMOHAIbHBIN LEHTP, C UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHOW  cetn  «MHTepHeT», o¢uuuanbHOro caiita oprasa,
IOPEIOCTABISAIOIEI0  MyHUIMNAIbHYHO  yciayry, EnmHoro  moprama  smbo
Pecny0nmkaHckoro noprasia, *HGOPMALMOHHON CUCTEMBI 10CYIEOHOI0 00’KaIOBaHMs, a
TaK)K€ MOKET OBITh MPHUHSTA MPHU JIUYHOM Npueme 3asButeis. JKamoba Ha pemeHus u
JEUCTBUS (GezneiicTBUE) MHOTO(QYHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPA MOXKET ObITh HampaBJieHa Mo MOYTE, C UCIIOJIB30BaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu « HTepHeT», oduIManbsHOro caiTa
MHOTO(YHKIIMOHATIBHOTO LIeHTpa, EquHoro nmoprana nubo Pecnybnnkanckoro nopTrana,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOT0 00XKaIOBaHus, a TAK)KE MOKET ObITh MPUHSTA
npu JUYHOM mnpueme 3asButens. JKamnoba Ha pemeHuss u AeiictBus (Oe3nelicTBue)
OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET OBITH HAIlpaBJI€HA MO IOYTE, C MCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», opuLuManbHbIX CaHTOB
3TUX opranuzauuii, Ennoro noprana mubo Pecny0irkaHCKOro nmoprana, a TAaKkKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3aSIBUTEIIS.

5.3. Kanoba nomxHa COepKaTh:

1) HauMeHOBaHWE OpraHa, MPEIOCTABISAIONIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpTaHa, MPEeAOCTaBISIIONIETO MYHHMIMNAIbHYIO YCIOyry, JH00
MYHHIIMIIAIBHOTO CITY’Kallero, MHOTO(YHKIIMOHATBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(umu) paGoTHHKA, OpraHU3alUi, MpPEeIyCMOTpPeHHbIX dacTbio 1.1 cratem 16
®enepanbrHoro 3akoHa Ne 210-03, ux pykoBoautenei u (M) pabOTHUKOB, PELICHUS U
neiicTBus (6e31eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UMs, OT4ECTBO (TIOCIENHEE - MPHU HAJIWYHH), CBEJCHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOIO JIMLA JMOO HAMMEHOBAaHUE, CBEJCHUS O MECTE
HaXO0XKJICHUS 3asBUTENS - FOPUIUYECKOIO JIMIA, a TaKKe HOMEpP (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAEKTPOHHON MOUTHI (IIPY HAJIMYKMK) U TTIOYTOBBIM ajpec, 1o
KOTOPBIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 OOXKaTyeMbIX PEIICHHMSIX W JeUCTBUAX (Oe374eHCTBHM) OpraHa,
IPEJOCTABISAIONIEI0 MYHUUUOAIBHYIO  YCIYTy, JIOJDKHOCTHOTO JiMI@a Oprasa,
MPEIOCTABIIAIONIET0 MYHHIMIAIBHYIO YCIYTYy, JUOO MYHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIHMOHAJIBHOTO IIEHTpA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIECHUEM U
aeiictBueM (Oe3neiCTBHEM) OpraHa, MPeIOCTABIAIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IMPeAoCTaBISIIONIET0 MYHHMLIMNAIbHYIO YCIyry, JH00
MYHULIMNIAJIBHOTO  CIIY)KAIllEro, MHOIO()YHKIMOH&JIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPraHu3alui, IPeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH



MpeICTaBICHbI TOKYMEHTHI (IIPH HATMYUH ), TOATBEPKIAIOIINE JOBOIBI 3asBUTES, THO0
UX KOIHH.

5.4. IloctynuBmias xanoba MOJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEe pabouero
IHS, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocTtynuBiIas B OpraH, NPEeIOCTaBISAIOMINA MYHUIMIIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAJILHBIN LIEHTP, YUPEIUTETIO MHOTO(DYHKIIMOHATILHOTO IIEHTPA,
B OpraHu3aluu, IpeaycMoTpeHHbIe yacThio 1.1 cratbu 16 @eaepanbuoro 3akoHa Ne 210-
@3, 1100 BBILIECTOSIIMN OpraH (MpU €ro HaJIU4Yuu), MOIJICKUT PACCMOTPEHUIO B
TEeYEHUE MATHAALATH paboyuX JHEH CO JHS €€ PEerucTpalu, a B ciiydae 00KaloBaHUs
OTKa3a OpraHa, IpeaI0CTaBIsAIONIEr0 MyHULIUIATbHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO
LEHTpa, OpraHu3aluii, IPeTyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepaibHOrO 3aKOHA
Ne 210-®3, B mpueme ITOKyMEHTOB y 3asBUTENs JMOO B HCIPABICHUU IOMYIIEHHBIX
OTMEYaTOK U OIMOOK WM B Ciy4yae O0O0XaJOBaHUS HapYyLICHUS YCTaHOBJICHHOTO CpPOKa
TaKUX MCIPABICHUI - B TEUEHUE MATH pab0YNX JHEH CO THS €€ perucTpaium.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaloObl MPUHUMAETCS OJHO U3 CIEAYIOLINX
pELICHNN:

1) sxanmo0a y10BIE€TBOPSIETCA, B TOM YHCIE B OPME OTMEHBI IPUHATOTO PELICHMUS,
UCIIPaBJICHUS JIOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
IPEAOCTABICHUS MyHULIMNIAIBHON YCIYyTd JOKYMEHTAX, BO3BpaTa 3asiBUTENIO JEHEKHBIX
CPEACTB, B3UMaHNUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU AKTAMH
Poccuiickoit denepaiviv, HOpMaTUBHBIMH MTPaBOBBIMH akTamu Pecriyonuku TatapcTan,
MYHULUNAIbHBIMU IPABOBBIMU AKTaMHU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3gnee nHA, cienyromero 3a AHEM MPUHATHS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTEII0 B MUCHbMEHHOM (popMe M MO JKEeNaHWIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTcs MOTHUBHUPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHHUS KaJIOOHI.

5.7. B cay4yae mpu3HaAHMS >KaJoObl TOJUIEkKAIIeH YAOBIETBOPEHUIO B OTBETE
3agBUTEII0 O PEe3yJbTaTax PacCMOTPEHHUs KajoObl Jaercs MH(opMalus o ACHCTBUSX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIIOMIMM  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMOO OpraHu3aluel, NpelyCMOTPEHHOM YacThio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIJIUTEIBLHOTO YCTPAHCHUS
BBISIBJICHHBIX HAPYLIEHU NIPU OKa3aHUHA MYHULUIIAJIIBHOW YCITYTH, @ TAKXKE MTPUHOCATCS
M3BUHEHUS 32 JOCTABIICHHbIE HEYI0OCTBA U yKa3bIBaeTCsl MHGOPMAIIUS O JaTbHEUIINUX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTENI0 B MLEJIAX MOJTyYEHUs
MYHULUNAIBHON YCITyTH.

5.8. B cnyuyae mpu3HaHUsS KanoObl HE MOAJEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJbTaTaX pPAacCMOTPEHUS KaJloObl [al0TCi apryMEHTUPOBAHHbBIE
pa3bsCHEHUS] O MPUYMHAX MPHUHATOrO PEHIeHMs, a Takke HHPOpMaIUs O MOpSAKe
00aJIOBaHUS IPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJI€ HJIM IO PE3yJIbTaTaM PacCMOTPEHHUS KajIo0bl
MIPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO IPAaBOHAPYIIEHUS WM MPECTYIICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, Ha/IeJIEHHbIE TTOJTHOMOUYHUSMHU 110 PACCMOTPEHUIO 3Kajo0,
HE3aMEeUIUTEIBLHO HAIPABIISIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPATYyPBL.



ITpunoxenue Ne 1

K AIMUHHACTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH TI0
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOISIIIMXCS] B MyHUIIUTTATHBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIMOHA

dopma

JloroBop Ha pa3MelIeHHe HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB

ITpunoxxenue Ne 2



K AIMUHHACTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH TI0
3aKJTIOYEHUIO JOTOBOPA Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOJISIIIMXCS] B MyHUIIUTTATHHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank oprana, mpeI0CTaBIISAIONIETO MYHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PELIIEHUE
00 OTKa3e B MpeI0CTaBICHUU MYHHUITUTIATBHON YCIIyTH
0 3aKJIFOUEHUIO JIOTOBOPA HAa pa3MeIlleHHe HECTAllMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOSIINXCS B MYHUITMITAIbHONH COOCTBEHHOCTH, O€3 TTPOBEICHMSI AyKITMOHA

oT Ne
PaccmorpeB Bame 3asBiieHue OT No 151
pujaracMele K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

INPUHSATO perieHue o0 0TKaze
B 3aKJIIOYCHUM JIOTOBOpA HA pa3MEIIEHHWE HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HaXOISIINXCS B MyHHUITUTIATHHOW COOCTBEHHOCTH, O€3 MPOBECHUS ayKIIMOHA 110
CIEAYIOIIUM OCHOBAHUSIM:

1.

2.

JononHuTenbHas nHGOpMAaLIUS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCS B YNMOJTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O
NPEIOCTaBIECHUU YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HapYIICHU.



JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuocTtHOE auio (PHO)

(moanKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
opraHa)



[Tpunoxenue Ne 3

K AIMUHHACTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH TI0
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOISIIIMXCS] B MyHUIIUTTATHBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIMOHA

dopma
(bnank oprana, npeaoCTaBIAIONIIET0 MYHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PEILIEHUE
00 0TKa3e B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHHULMITAIIBHOMN YCIIYTHU 10 3aKJIOUYECHUIO I0T0BOPA HA Pa3MELIEHUE HECTALIMOHAPHBIX
TOPrOBBIX 0OBEKTOB HA 3EMJISIX, HAXOIAIIUXCS B MyHUIIUNIATBHOU COOCTBEHHOCTH, 0€3
IIPOBEICHUS AYKLIMOHA

oT No
PaccmotpeB Bamie 3asBineHue ot No 151
pujIaracMsble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MIPUHATO
penieHue 00 OTKaze B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs 3aKJIIOUYEHHUS JOTOBOpa
Ha pa3MeEIICHUE HEeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MIISIX, HAXOJSAIIUXCS B
MYHULIUMTAIBHOM COOCTBEHHOCTH, O€3 TPOBEJAEHUS ayKIMOHAa [0 CIEIYIOIIUM
OCHOBAHHSIM:

1.

2.

PazpsacHenue nmpuunH oTKasa:
JlononuurtenbHast UHGOpMAaIIHS:




Brl BpaBe MOBTOPHO OOpPATUTHCSI B YIMOTHOMOYEHHBIM OpPTaH C 3asABICHUEM O
MIPEIOCTABIICHNUN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 IEKTPOHHON TOAMHUCH

JomxuoctHOe muio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JIAIA
opraHa)



[Tpunoxenue Ne 4

K AJIMHUHHCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH TI0
3aKJIFOUEHHIO JIOTOBOpA Ha
pa3MeleHrne HecTallmOHapHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HAXOJISIIMXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 POBEACHUS

AYKIIMOHA
dopma
B
(HamMeHOBaHWE OpraHa MECTHOTO CaMOYIIPABJICHHS)
(MoJTHOE HAMMEHOBAHKUE OPTraHU3AlUHU U
OpraHU3alluOHHO-IIPaBOBOH (OPMBI)
B JIULIE:

(®UO pykoBOAUTESI U UHOTO
YIIOJHOMOUYEHHOI'O JIMLA)

JIOKyMEHT, y1I0CTOBEPSAIOLINNA JINYHOCTD
3asIBUTEJIA:

(BUI TOKYMEHTA)

(cepusi, HOMEp)

(xem, Kor/1a BbIJaH)
CBenieHHs 0 roCyAapCTBEHHOM perucTpaluu
FOPUINYECKOrO JIULA:

OI'PH

NHH

MecTo HaX0XICHUA

KonrtakTHas nadopmarus:
HOMED Tell.

9JI. IIo4YTa




3ASBJIEHUE
0 3aKJIFOYEHHH J0r0BOpa Ha Pa3MelLleHHE HECTAlMOHAPHOTO TOPIOBOTO 00BEKTa

[Tpomry 3akiIOYUTH JIOTOBOP Ha pa3MEIICHUE HECTAIIMOHAPHOTO TOPTOBOIO
00BbeKTa, aJJpeCHBI OPHUEHTHP UCITPAIIMBAEMOTO TOPTOBOT'0 MECTA: ,
THII OOBEKTa ,
11€JIb €r0 UCIOJIL30BaHUS ,
TLJI0IA/b KB. M,

HOMEp MeCTa HeCTallMOHAPHOTO TOPTOBOTO 00BEKTa

PesynbTaT npepocraBineHus MyHULIMIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

D B JU4YHbIA KaOuHeT [lopTana rocyaapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT
Pecnyonuku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMNATBHBIX yeayr Pecyonuku Tarapcran;

D B Opzane.

(maTa) (moAmuch) (®.1.0.)



ITpunoxenue Ne 5

K AZIMUHUCTPATUBHOMY
periaMeHTy IpeoCTaBICHUS
MYHUIIUIATBHON YCIyTH 1O
3aKJII0YEHUIO JIOTOBOpa Ha
pa3MelleHne HeCTalnOHAPHBIX
TOPTrOBBIX OOBEKTOB HA 3eMJISIX,
HAXOMSAIINXCS B MyHHUIIUIIATbHOM
COOCTBEHHOCTH, 0€3 MPOBEICHNUS
ayKIIMOHA

PykoBoaurento

Or:

3ASBJIEHUE
00 “CcTIpaBJIECHUN TEXHUUYECKOUN OIMOKHU

Coobmiaro 06 ommOKe, JOMYIIEHHON MpU OKa3aHWM MYHULIMINAIBHON YCIYTH IO
3aKJIIOUEHHUIO JIOTOBOpA Ha pa3MEIICHHE HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOIIMXCS B MyHULIUIIAJIbHOW COOCTBEHHOCTH, O€3 MPOBEACHUS ayKIIMOHA.

3anucaHo:

[IpaBriIbHBIE CBEACHUSA:

[Ipomry wWcmpaBUTh  JOMYIICHHYK) TEXHUYECKYIO OIMMMUOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJSIOIIMICS PE3YJIbTATOM MYHULIUITAIBHOM
YCIIYTH.

[Ipunararo crnenyromue T0KyMEHTHI:

1.

2.

B cinywae npussTHsS pelieHHs OO0 OTKJIOHEHHUM 3asiBJICHUS 00 HUCIpPaBJICHHUH
TEXHUYECKOHN OIIMOKHU MPOIIly HAIIPABUTh TaKOE PEellICHUE:

MOCPEICTBOM OTIPABIICHUS YJIEKTPOHHOTO TJOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMMH HAa OYMa)KHOM HOCHTEJIE TTIOUYTOBLIM OTIPABICHUEM IO
anpecy: .
Hacrosmm noaTBep:k1ato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MO€W JIMYHOCTH W TMPEJICTABIIIEMOMY MHOIO JIMIy, @ TaKK€ BHECEHHbIE MHOIO HIKE,
nocToBepHbL.  JIOKyMEHThI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJIEHHBIM  3aKOHOAATENLCTBOM  Poccuiickoit
QPenepay, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JTOKYMEHTBI JEHCTBUTENBHBI U
COJEpXAT JOCTOBEPHBIC CBEJICHUSL.

(mara) (moamuce) (®.1.0.)



