TATAPCTAH PECIIYBJIMKACHI
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BALIKAPMA KOMUTETbI

UCIOJIHUTEJIbHBIN
KOMUWUTET KAUBULIKOT'O
MYHULIUITAJIBHOTO PAMTOHA
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IMNOCTAHOBJIEHME KAPAP
A OA. W23 c. bonbmme KaiiGuie Ne 64

O6  yTBepxkieHMM  aJIMHHHCTPATHBHOIO  perJaMeHTa
NPEeN0CTaB/ICHHs MyHULMIIAIBHOR YCIIYTH 110 COTacOBAHMIO
YCTaHOBKH HH(MOPMAIMOHHBIX 3HAKOB MHJMBUIYaIbHOIO
NPOEKTUPOBAHHS Ha IOPOKHBIX 3HAKaX

B uensx peanmszamun @enepansHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6
OpraHM3allii  MPEOCTABICHUS TOCYIAapCTBEHHBIX M MYHHUMOAIBHBIX  YCIyI»

Wcnionuutenshpiid  komurer Kai6uikoro MyHHUMIaTbHOro paiiona Pecny6nuku
Tarapcran IIOCTAHOBJISAET:

I. YTBepauTh mnpunaraeMblii agMUHUCTPATHBHBIH peraMeHT MIpe0CTaBIEHUS
MYHHUMIATBHOH YCIYTH 110 COINIACOBAHMIO YCTAHOBKHM HMH(OPMALMOHHBIX 3HAKOB
HH/IMBUyaJIbHOT'O IPOEKTHPOBAHUS HA IOPOXKHBIX 3HAKAX.

2. Ilocranossnenue HcnonuurensHoro xomurera KaiiGuirkoro MYHHLUITAIBHOTO
paviona Pecnybnuku Tarapcran ot  26.01.2022 Nedd «O6 YTBEpXIEHHH
4/IMUHHCTPATUBHOrO  PETNIAMEHTA MPEAOCTAaBIEHHsS MYHULUHUIATBHOM YCIYTH 110
COTJIaCOBAHMIO  YCTaHOBKH MHOOPMALMOHHBIX ~ 3HAKOB  MHAMBUIYAIBHOTO
TPOCKTHPOBAHHSI Ha IOPOXKHBIX 3HAKAX) MPU3HATh YTPATUBIIMM CHITY.

3. Hacrosmee nocraHoBieHHe pa3MecTHTh Ha opuuuansHoOM caiite Kaiibuukoro
MYHMIHMINAIBPHOTO  paoHa  Pecmy6imku  Tatapcran B MHDOpPMALHOHHO-
TEJICKOMMYHHKalMOHHON cetn MHTepHeT mo BeG-ampecy: http:// kaybici.tatarstan.ru u
onybnnkoBath Ha «OQULHAIBHOM mOpTale IPaBOBOi uHpopMaru  PecriyGnuku
Tarapcran» B MH(OPMALMOHHO-TETEKOMMYHHUKALIMOHHON CETH HuTepuer no Be6-
aznpecy: http://pravo.tatarstan.ru.

4. KoHTponb 3a HCIOJIHEHHEM HACTOSIIEr0 IOCTAHOBICHHS BO3JIOKHTH Ha
3aMeCcTUTes PykoBoautens HcnonnurtensHoro KOMHTETa Kaiitbuukoro
MyHULHMIIAIBHOro paifona b.P.Canaxoga.

PykoBonuTens A.H. Makapos




MpunoxeHune

K NOCTaHOBMNEHUIO

McnonHutensHoro komuteTta
Kanbuukoro MyHMumnnanbHOro pamoHa
Pecnybnuku TatapctaH

oT 28.02.2023 r. Ne63

AAMUHUCTPaTUBHbIN pernamMmeHT
npenocTaBfieHUss MyHMLMNanbHOW YCNyru no cornacoBaHUIO YCTaHOBKMU
MH(POPMALNOHHbIX 3HAKOB MHAMBUAYaNbHOrO NPOEKTUMPOBAHUA Ha [OPOXKHbIX 3HAKax

1. O6wume nonoxeHus
1.1. [Mpeamet perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacToawun agMVHUCTPATUBHbBIA pernameHT npeaocTaBneHns MyHuumnansHon
ycnyru (ganee — agMUHUCTPATUBHBLIN perriameHT) ycTaHaBnvMBaeT CTaHAapT U NOpPSAoK
npefocTaBneHnss MyHULMMNAanbHOW YCNyrn no COrnacoBaHU YCTaHOBKM MHAOPMaLMOHHBIX
3HaKOB WHAMBMAYaANbHOrO NPOEKTUPOBAHWA Ha JOPOXHbIX 3HaKax (ganee — MyHuuunanbHas
ycnyra).

1.1.2. MNonoxeHns aaMUHUCTPaATUBHOMO perfnaMmeHTa NPMMEHSIIOTCS B OTHOLLEHUN (PU3NYECKNX
nnL, IPUONYECKNX NUL, U MHOVBMAYaNbHBIX NpeanpuHUMaTenen.

1.2. Kateropuu 3asButenemn

1.2.1. Jlvuamu, MmeLwmMn NpaBo Ha NOMy4YeHne MyHULMNanbHOW YyCryrn, sBAsSOTCA
dusmdeckme ” opuavyeckme nuua, uHamMBuayanbHble npeanpuHumarenu (ganee —
3aaBuUTEND).

1.2.2. C 3aaBneHnem Bnpase obpaTuTbLCA NpeacTaBuUTENb 3asiBUTENS, OENCTBYHOLLMN
Ha OCHOBaHMW [OOKYMEHTa, YOOCTOBEPSIOWEro ero nofHOMOoYnd, JnBO 3aKOHHbLIN
npeacTasuTeNnb U3MYECKOro nuua (ganee — npeacTaBuUTeNb 3asBUTENS).

1.3. NMopsgok HPOPMUPOBaHUS O NPpeaoCcTaBNeHUM MyHULMNANbHOW YCNyrn

1.3.1. WHdopmaumsa o nopsagke npefocTaBreHuUs  MyHUUMNanbHOW  yCrnyru
pasmMellaeTcs:

1) Ha WHQOPMALUMOHHbLIX CTeHOax, codepxawux Bu3yanbHYIO U TEKCTOBYHO
WHpopMaUnIo O  MyHUUMNanbHOW  ycriyre,  PacrnosioOkXeHHbIX B MOMELLEeHUsX
MHOroyHKUMOHamnbHbIX LEHTPOB MpefoCcTaBNeHUss rocyfapCTBEHHbIX U MYHUUMNanbHbIX
ycriyr.

2) Ha odvumanbHoM cante Kanbuukoro MyHuumnanbHoro obpasoBaHus B
NHOPMaLMOHHO-TENEKOMMYHMKaLMOHHON cetn «MHTEpHET» (https://www.kaybici
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckmuin nopTtan);

4) Ha EgnHoM nopTane rocyaapcTBEHHbIX U MyHULUMNanbHbIX yenyr (dpyHkummn) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapcTBeHHOM WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX WU
MyHuUMnanbHbIX ycnyr Pecnybnukn TartapctaHw» (http://frgu.tatar.ru) (ganee — Peectp
rocygapcTBEHHbIX U MYHULUMNAanNbHbIX YCIyr).



1.3.2. KoHCcynbTupoBaHWe Mo BOMpocaM npeaocTaBfeHns MyHUUMNAnNbHOW yCcnyru
OCyLLleCcTBNSAETCA:

1) B MHOroyHKUMOHAmNbHbIX LEHTpax npeaocTaBfieHUss rocy4apCTBEHHbIX WU
MYHULMNanNbHbIX YCAyr Npy YCTHOM 0BpaLLeHnn - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM bopme PecnybnumkaHckoro noprana;

3) B cnonHutensHom komutete Kanbuukoro MyHuuunanbHOro panoHa Pecnybnukm
TaTtapcTtaH (ganee — OpraH):

npu YCTHOM obpaLleHnmn - SIMYHO UK No TenedoHy;

NpU NMCbMEHHOM (B TOM 4ncrne B (bOpMe ANIEKTPOHHOro JOKYMeHTa) obpaleHn — Ha
ByMaxXHOM HOcUTene No no4yTe, B 3NEKTPOHHOM (hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. NHdopmauua Ha EgnHom nopTane, PecnybnukaHckom nopTane O nopsiake u
CpoKax npegocTaBfieHNss MyHULUNANbHOW YCIyrn Ha OCHOBaHUWN CBeAEHWUN, CoAepKaLlmxcs
B PeecTpe rocymapCTBEHHbIX W MYHUUMMAnNbHbIX YCIyr, NPefoCTaBnsieTcs 3asBUTENO
GecnnatHo.

[ocTyn K nHdopmMaumm o0 cpokax 1 nopsiake NpeaocTaBneHns MyHuunnanbHoOn ycnyru
ocyuwiectendeTcs 6e3 BbIMONHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucne 6es
MCNOMb30BaHNA MNpPOrpaMMHOro obecneyeHusi, ycTaHOBKA KOTOPOro Ha TexHU4eckue
cpeactBa 3asBuTens TpebyeT 3akMiyeHus! JIMUEH3UMOHHOrO WM MHOro cornaweHus C
npasoobnagarenemM nporpaMmMHoro obecneyeHus, npegycmaTpuyBaioLLero B3MaHue nnatbl,
permcTpauuio unu asTopu3auunio 3asBUTENd WU NpefocTaBfieHne UMM NepCcoHarbHbIX
AaHHbIX.

1.3.4. MNpn obpaweHnn 3aaBuTens NUYHO UK No TenedgoHy B COOTBETCTBUM C
nocTynuBLIMM obpalleHnemM npegocTaBnseTcs nHpopmaums:

1) o MecTe HaxoXOeHUss MHOroyHKLUMOHANbHOro LeHTpa npeaocTaBreHns
rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

2) onopsgke npegocTaBneHnss MyHULUNansHOW ycnyru, o cnocobax n cpokax nogayu
3asABNEHUN;

3) O KaTeropusax rpaxgaH, KOTOpbIM MpeaocTaBnseTCs MyHuUMnanbHasa ycnyra; o
HOPMAaTMBHbIX MPaBOBbIX aKTax, PErynupyoLmnx Bonpocskl NpeaocTaBneHns MyHULunanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAUMbIX ANfs PacCMOTPEeHus 3asdABfieHUss O
npegocTaBNeHUn MyHUUUNansHOW yCryrn, 0 cpokax npuema n permctpauumn 3asBreHus;

5) o0 xopge npenocTtaBneHns MyHMUnnanbLHOM YCnyru;

6) O MecTe pasmMelleHnss Ha oduumanbHOM canTe WHopMauuM Mo Bonpocam
npegocTaBneHns MyHULUNanbHOW yCnyru;

7) o nopsiake obxxanoBaHusa 4EUCTBUIA Unn 6e3aencTBMs AOMKHOCTHLIX nuy OpeaHa.

[Mlo nucbMeHHOMY oOOpalleHuio  COTpyaHWMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuUUMNanbHOM YCryrn, nogpobHO B NMUCbMEHHOW pOpMe Pas3bsACHAT
3aaBUTEN0 NMOpPsSAoK MpefocTaBNeHUss MyHULMNAnNbHOW YCNyrm U BOMPOCHI, yKas3aHHble B
HacToSLLEM NYHKTEe aAMUHUCTPATMUBHOIO perfiaMeHTa, u B TedeHne Tpex paboymx gHen co
OHA perMcTpauumn obpalleHus HanpaengalT oTBeT 3assutento. OTBeTbl JalOTCA Ha A3blke
obpawieHns. B cnyvyae HEeBO3MOXHOCTM [aTb OTBET Ha sA3blke OOpalleHUs MUCMNoNnb3ytTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TatapctaH.

1.3.5. WHdopmauma no BornpocaMm npenocTaBNeHns MyHULMNansHOW Yycnyru
pasmellaetca Ha oduuManbHOM CalTe MyHuuuMnanbHoro obpasoBaHuMs U Ha
MHPOPMALIMOHHBIX CTeHAAxX B noMmelleHuax OpeaaHa ons paboTbl ¢ 3ad9BUTENSAMMN.

NHdopmaumsa Ha rocyaapcTBeHHbIX A3bikax Pecnybnukm TatapcTaH, pasmellaemas Ha
MHPOPMALIMOHHBLIX CTEHOaxX U Ha oduuManbHOM canTe MyHuuunanbHoro obpasoBaHus B
NHOPMAaLMOHHO-TENEKOMMYHUKALUUOHHON ceTun «UHTepHeT», BKNoYaeT CBedeHus O
MYyHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perfamMeHTa, WHOPMaUMI O MEeCTe HaXOXAEHUs, CrpaBOYHbIX
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TenedoHax, BpemeHu pabdotbl OpeaHa, 0 rpaduke npuemMa 3asdBreHnn Ha NpeaocTaBlieHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTtumsHble nNpaBoBble aKTbl, perynumpyoLlme npeaoctaBieHne
MYHULMNanNbHOW yCryru

1.4.1. lNepeyeHb HOpMATUBHLIX MPaBOBLIX AKTOB, PErynupyloLwmnx npegocraBreHne
MYHULMNANbHOW YyCnyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATWUBHbLIX MPAaBOBbLIX aKTOB U
MCTOYHUKOB UX odmLmanbHoro onybnunkosaHus), pasmewieH Ha EguHom noptane, B Peectpe
roCy4apCTBEHHbIX U MyHUUMNAmNbHbIX YCAYr, Ha oduuManbHOM canTe B MHAOPMaLMNOHHO-
TEeNTEKOMMYHUKALMOHHOM ceTu «NHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOrO perfnaMmeHTa B AENCTBYOLWEN pedakumn NoanexuT
pasmeLleHno Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYT,
Ha odmuymanbHOM canTe B UHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «NHTepHeT».

1.5. TepMI/IHbI, ncnosnb3dyemMmble B adMUHUCTPATUBHOM perrfaMmeHTe, n ux ornpeaerieHna

1.5.1. B agMuHUCTpaTMBHOM perfameHTe WUCMOMb3ylTCs cneaywuime TepMUHbl U
onpeneneHus:

yaaneHHoe pabovyee MeCTO MHOrOYHKUMOHANBbHOrO LEeHTpa npeaocTaBfeHns
rocygapCcTBEHHbIX U MYHMUMNAanbHbIX YCAyr — TepputopmanbHo 060cobneHHoe CTPYKTYypHOe
nogpasgenenune (0unc) MHOroyHKLMOHaNbHOro LeHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX
N MyHULMNAMbHbIX YCIyr, CO34aHHOe B rOPOACKOM (CeflbCKOM) NOCENEHNN MYHULMMNANbHOro
obpasoBaHus UnNu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NYHKTOM 34
lMpaBun opraHusaunn [OeATerlbHOCTU MHOrOMYHKUMOHAamNbHbIX LIEHTPOB MNpefocTaBneHus
rocydapCTBEHHbIX UM MyHAUMNANbHbIX  YCIyr,  YTBEPXAEHHbIX  NOCTaHOBMNEHUeM
MpasutenbcTtea Poccuiickon ®enepaumnm ot 22.12.2012 r. Ne 1376 «O6 yTBepxaeHun MNMpasun
opraHuMsaumm  OesATenbHOCTU  MHOFOQYHKUMOHAmNbHbIX  LIEHTPOB  MpeaocTaBreHuns
rocyAapCTBEHHbIX N MYHULMNAMNbHbIX YCAYry;

TexHnyeckass owwnbka - owwubka (onucka, oneyatka, rpammaTudeckad wnm
apudmeTndeckas  owmbka nubo nogobHaa  owwubka), OOMNyLWEHHas  OpraHoM,
nNpegocTaBnSAlLWNMM MYHULMNANbHYKO YCNyry, U npueefllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCnyru), CBeAeHUsaM B AOKYMeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCbL CBEAEHUS;

EovHas cuctema wmpgeHTudukaumm © - ayTeHTUdUKaumm B MHAPAaCTPYKType,
obecneumBaolen NHHOOPMAaALUNOHHO-TEXHONOIMYECKOE B3anMoaencTeme MH(OpMaLNOHHbIX
CUCTEM, UCMONb3yeMbIX ANs NPeaoCTaBneHna rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr B
anekTpoHHoun popme (nanee — ECUA) — dbegepanbHas rocygapctBeHHas UHoOpMaLUnoHHas
cuctema, obecneymBarollas CaHKUMOHUPOBAHHBIN OCTYN Y4aCTHUMKOB WHGOPMAaLUOHHOIO
B3aMMOOENCTBUA B eQVHON cucteme maeHTudukaumm u ayteHtndukaumm K nHdgopmaumu,
cogepxalwencs B roCyAapCTBEHHbIX WHMOPMAUMOHHBLIX CUCTEMax, MYyHUUMNanbHbIX
MHOPMAaLIMOHHBIX CUCTEMAaX U NHbIX NHAOPMAaLMOHHbIX CUCTEMaX;

MoL] - MNocynapctBeHHOe GromxeTHoe yypexaeHne «MHOrogyHKUMOHAMNbHbIN LEeHTP
npenocTaBfeHnss rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapcTaHy;

ANC MoL] - ABTOMaTU3MpPOBaHHas MHOPMaLMoHHas cucrtema
MHOrOYHKUMOHAnNbHbIX LIEHTPOB MNpefocTaBNeHUs rocyaapCTBEHHbIX U MYyHUUMNanbHbIX
ycnyr Pecnybnukm TatapctaH.

1.5.2. B agMuHUCTpATUBHOM perfiameHte nog 3asiBfieHneM O npenocTaBrieHuun
MyHUUMNANbLHON ycnyru (ganee - 3asiBNEHUE) NOHMMaeTCcs 3anpoc O npenocTaBneHuu
MyHULMNANbLHOW yCnyrn, NOAaHHbIN B COOTBETCTBUWN C NMYHKTOM 3 cTatbu 2 ®depepanbHoOro
3akoHa ot 27 wmona 2010 roga Ne 210-#3 «O6 opraHusaumm npegocTaBneHus
rocygapcTBEHHbIX U MyHULMNanNbHbIX yenyr» (ganee — ®enepanbHbiii 3akoH Ne 210-93).



2. CtaHpapT npeaocTaBieHUss MyHULMNanbHOMU yCnyrm
2.1. HaumeHoBaHMe MyHULMNANBHOWN YCIyru

CornacoBaHue YCTaHOBKU VIH(*)OpMaLl,I/IOHHbIX 3HaKOB nHamBmnayaribHoro
NPOEKTUPOBaHNA Ha OOPOXKHbIX 3HaAKax.

2.2. HaumeHoBaHme NCNONHUTENBHO-PacNOPSAANTENBHOIO OpraHa MecTHOro
camoynpasrieHnsi, HeNocpPeaCTBEHHO NPEeOoCTaBNAOLWEro MyHULMNANbHYIO YCIyry

NcnonHuTtenbHbin - KoMuTeT Kanbuukoro MyHuuunanbHoro panoHa Pecnybnuku
TarapctaH, OTaen nHgpacTpykTypHOro pa3sutusa icnonHUTenbHOro Kommteta obpasoBaHus
Kanbuukoro myHmumnnanbHoro panoHa Pecnybnuku TatapcTtaH (aanee -OpraH).

2.3. OnncaHue pesynbTara NnpeaocTaBneHns MyHULUNansHOM ycnyru

2.3.1. Pe3ynbTatomM npegocTtaBneHnsa MyHULMNanbHOM yCrnyru SBnseTca:

1) peweHne O npegocTaBfAeHUM  MyHUUMNANbHOMW  ycnyru  (cornacoBaHue)
(npunoxeHune Ne 1 K HacTosWEeMY agMUHUCTPATUBHOMY PErfiaMeHTy);

2) pelweHue o6 oTkase B NpeAoCTaBNEeHNN MyHULMUNanbHOW ycnyrn (npunoxeHne Ne
2 K HacToALWweMy aaMUHUCTPaATUBHOMY perfiameHTy);

2.3.2. Pe3ynbTaT npeaocTaBrieHns MyHULMNanbHON yCrnyrn Hanpaesnsaercs 3asBUTento
B ()OpMe 9SIeKTPOHHOrO [JOKYMEHTa, MOoAMNUCAHHOIO YCUIEHHOW KBanuguumpoBaHHOM
SNEKTPOHHOW NOAMUCHLIO YNONMHOMOYEHHOro AO0SMKHOCTHOro nuua OpaaHa, B COOTBETCTBUN C
denepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-d3 «O6 anekTpoHHOW noanucu» (ganee —
denepanbHbin 3akoH Ne 63-D3) B Nnu4HbIN kabnHeT EgnHoro noptan. B cnyyae HanpaBneHus
3agBneHnss nocpenctBom PecnybrnvkaHckoro noptana pesynbTat  nNpegocTaBreHus
MYHULMNANbLHON YCIyrn HanpasnsaeTcs B NNYHbIM kKabmuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asBUTENs pes3ynbTaT NpefoCcTaBNeHUs MyHULUMNANbHOW YCryru
Bolgaetca B OpraHe wnu B MOLL B hpopme ak3emnndpa I3MEKTPOHHOro AOKYMEHTa,
pacneyataHHOro Ha ©OymMaxHOM HocuTene, 3aBEpPeHHOro nevyaTbid UM NOoAMNUCHI0
COOTBETCTBEHHO YNOMHOMOYEHHOrO AOSMKHOCTHOrO nNuua OpraHa unun pabotHnka MOL.

2.3.4. 3agaBuTenb BripaBe MoOMNyyYuTb pes3ynbTaT NpeaocTaBleHns MyHULUNAarbHOM
ycrnyrm B OpME ONEeKTPOHHOTrO [OOKYMEHTa B TeYeHWe Ccpoka [LEUCTBUSA pesynbTata
npenocTaBreHnss MyHULUNanbHOW YCIyru.

2.4. Cpok npefocTaBneHns MyHuumnanbHOM ycnyrn, B TOM YMcCne ¢ y4eTom HeobxoammocTu
obpalleHns B opraHmsauum, y4acTeyrloLmMe B NpegocTaBieHnn MyHULMNanbHOW yCnyrn, Cpok
NPUOCTaHOBIEHNS NpeaoCcTaBNeHNs MyHULMNanNbHOW yCnyru B criydyae, ecfiv BO3MOXHOCTb
NPUOCTaHOBIIEHUS NpegycMoTpeHa 3akoHoaaTenbcTBOM Poccunckon defepaumn, cpok
BblAayn (HanpaBfieHns1) LOKYMEHTOB, ABNSAKOLWMXCA pe3ynbTaTtoM NpeaoCcTaBNeHmns
MYHULMNANbHOW YCIyru

2.4.1. MyHuumnanbHas ycryra npegocTaBrisieTcsl B TedeHue nsatu pabounx gHen (co
[IHS NOCTYMMEHNS 3asiBNEHUS).

2.4.2. TpuocTaHOBNEeHWe cpoKa NPeAoCTaBMEeHUs MyHULMUMNanbHOM ycryrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHve [JOKyMeHTa, SABNSIOLWErocs pesyrnbTaToM npeaocTaBeHus
MYHMLMNANbHON ycnyrn B oopMe 3MEeKTPOHHOIO AOKYMEHTA, 3asiBUTES0 OCYLLECTBSIETCS B
[leHb 0hOPMIIEHUS U perucTpauum pesynbTata npeaocTaBneHNss MyHULMNanbHOW YCIyru.
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2.5. NcyepnbiBaowmii nepeveHb 4OKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUMN C
3aKoHoAaTeNbHLIMU UMM UHBIMU HOPMAaTUBHBLIMUW MPaBOBLIMW akTamu Arsi NPeAocTaBNeHns
MYHULMMNANbHON YCIyri, a Takxke YCnyr, KoTopble ABMAOTCS HE0GX0aMMbIMU U
obsi3aTenbHbIMKU ANS NpeaocTaBneHns MyHULMNanbHbIX YCIyr, NoAnexaLmx
npeacTaBneHnio 3asBuTenemM, cnocobbl UX NONyYeHUst 3asiBUTENEM, B TOM YUCne B
3MeKTPOHHON chopme, NOPSIAOK MX NPEACTaBNEHUS

2.5.1. ina nonyyeHns MyHAUUNANbLHOW yCnyru 3asasuTernb NpeactaBnsaer cnegyolmne
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPAKLWMUA NUYHOCTL (He Tpebyetca B cnydvae obpalieHus
nocpencTeom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYUS NpeacTaBuTens 3asBuTens;

3) 3asBneHne:

B (bopme OokymeHTa Ha BymaxHOM Hocutene (npunoxeHme Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY perfnameHTy);

B 3IIEKTPOHHOW opMe (3anonHAeTcss NnocpeacTBOM BHECEHUA COOTBETCTBYHOLLMX
cBedeHUN B O3MEeKTPOHHYID opMy 3asBreHus), nognucaHHoOe B COOTBETCTBUM C
TpeboBaHMsMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu obpalyeHnm nocpeacTsom
EnuHoro noprana, PecnybnukaHckoro noprana;

4) cxeMa AUCIoKaLumn TEXHNYECKNX CPeaCTB OpraHu3aumnmn JOPOXKHOIO ABUXKEHNS ;

5) cornacoBaHunsi 06CnyxmBarLWMX opraHmsaunn (Npyu yctaHoBke MHE(OPMaLMOHHbIX
3HaKoB WMHAMBMAYANbHOrO MNPOEKTUpoBaHMs (C MH(POPMAaUMOHHBIM MOAYSMEeM) Ha ornopax u
MayTax YfIMYHOrO OCBELLEHUSI U HA KOTOPbIX YCTAHOBJSIEHbI KPEMMEHUs KOHTaKTHbIX CeTen
3NEKTPUYECKOro HAa3eMHOro TpaHcnopTa).

2.5.2. 3asBneHne v npunaraemble LOKYMEHTbl MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CrieyoLmnX cnocobos:

1) yepes MO®Ll Ha OymaxHbIX HOCUTENAX M B BUOE SMEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TPEOOBaAHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfiaMeHTa;

2) nocpeactsoM PecnybnunkaHcKkoro noprana B 3f1EeKTPOHHON OOPME;

3) B OpraH nNUYHO WMNM NOCPEACTBOM MOYTOBOW CBA3M Ha OymMaxHOM HocuTene.
3asiBrieHve u npunaraemMble OOKYMEHTbI, NpU HanpasrneHun nNocpencTBOM MOYTOBOW CBSA3W,
3aBepsATCH B YCTAaHOBMEHHOM NOpPsiAKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpegctsom  EgmHoro  noptana,
PecnybnuvkaHckoro noprana noanvcbiBaeTcsi NPOCTON 3N1EKTPOHHON MOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NPOCTOM 3SNEKTPOHHOM MNOAMNUCKU 3asiBUTEN0 HeobXOAMMO MNPOUTU
npouenypy peructpauunm (ayteHtmudukaumm) B ECUA, a Takke NnoaTBEPAUTD YHETHYIO 3aMNUCh.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernaMmeHTa, 3aBepsieTcsl YCUNeHHoM KBanuguupoBaHHOM
noanuUCbo NUY, YNOMHOMOYEHHbIX Ha CO34aHue M nognucaHne Takux OOKYMEHTOB, B TOM
yucne HoTapuycamm.

ONEeKTPOHHble [OOKYMEHTbl (3MeKTpPOHHble obpasbl [AOKYMEHTOB), Mpunaraemble K
3as1BMeHu1Io, B TOM YNCe JOBEPEHHOCTH, HanpasnsTCcs B Buae annos B hopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KayecTBO npenocTaBnsemMblX 3NEKTPOHHbIX [OOKYMEHTOB (3/1IEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OOMMKHO MO3BOMSATbH B MOMHOM oOObemMe npoynTatb TEKCT [OOKYMeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpewiaetca TpeboBaTtb OT 3asABUTENS:

1) NpeacTaBneHuss OOKYMEHTOB WM MHMOpMauuMnm WNuM OCYLLECTBMNEHUS OENCTBUN,
npeacTtaBrneHne WM  OCYLLEeCTBMIEHNE KOTOPbIX HEe NpegyCMOTPEHO HOPMAaTUBHBLIMMU
NpaBOBbIMW  akTamu, PerynupylowmnumMm  OTHOLLIEHUsl, BO3HMKawWMe B CBA3U C
npegocTaBfeHneM MyHULMNAnNbHOW YCnyri;
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2) ocywecTBreHNs OenUCTBUA, B TOM YuCrie cOorfacoBaHun, Heobxoaumbix AOns
NoNy4eHMs MyHULMNAnbHOW YCNYrn N CBsA3aHHbIX C obpalleHneM B MHble roCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro CamMOyrpasfieHus, opraHvM3auum, 3a UCKITHYEHWEM MonyyYeHus
YyCNyr n nonyyYyeHWss OOKYMEHTOB M WHdoOpMauun, npenocTaBnsemMblx B pesynbTaTe
NpeaoCTaBfeHnUs TakMX YCMyr, BKIOYEHHbIX B MEepeyHun, ykasaHHble B yactu 1 ctatbu 9
denepanbHoro 3akoHa Ne 210-3 (Heobxogumblx 1 06si3aTeNbHbIX YCNYr);

3) npeacTasneHns JOKYMEHTOB U MHpopMaLuK, OTCYTCTBME U (M) HEOOCTOBEPHOCTL
KOTOPbIX He yKa3blBanucb Npu nepBoHa4vanbHOM OTKa3e B NpuemMe JOKYMeEHTOB, HeobXxoauMblX
AN npefocTaBneHna MyHuuunanbHOW ycnyru, nubo B npefocTtaBleHUun MyHUUMNanbHOM
yCnyru, 3a UCKIIOYEHNeM crieaytoLmnx cnyyaes:

a) wu3MeHeHne TpebOBaHMW HOPMATUBHBIX MNPAaBOBbIX aKTOB, KacawLlMXca
npegocTaBneHns MyHUUUNanbHOW YCnyru, fnocne nepBoHavyaribHOM Nogayu 3asiBfieHust o
npeaocTaBneHu MyHUUUNansHOW yCcnyru;

6) Hanuune owmnBOK B 3asdBfEeHMM O NPeAoCTaBAEHUUM MYHUUMMNAnbHOW YCAyru wu
AOKYMEHTax, NoAaHHbIX 3asiBUTENeM nocrie nepBoHavyanbHoOro otkasa B npueme JOKyMEHTOB,
HeobXxoaAuMbIX ONs MpefocTaBneHus MyHuuunanbHoW ycnyrn, nubo B npegocTtaBneHuu
MYHULMNANbLHON YCIYrn U He BKIKOYEHHbIX B NpeAcTaBreHHbl paHee KOMNITEKT JOKYMEHTOB;

B) WUCTEYEeHue cpoka OEeNUCTBUA [OOKYMEHTOB UMM U3MeHeHue uHdopmauum nocre
nepBOHa4YanbHOrO OTKasa B NpuemMe [OKYMEHTOB, HeobXxoauMblX AONd npefocTaBrieHus
MYHULMNANbLHOW ycryru, NMbo B NpeaocTaBneHnn MyHMLMNanbHON yCnyru;

r) BbisiBIIEHWE AOKYMEHTAaNbHO NOATBEPXAEHHOrO hakTa (Mpu3HaKoB) OLUMBOYHOro nnu
nNpoTMBONpaBHOro Aencteus (6e3genctems) 4omKHOCTHoro nuua OpraHa, paboTHuka MOL,
npyv nepBOHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HeobXoaAuMbIX AN npefocTaBneHus
MyHUUMNanNsHON ycnyru, nNubo B NpefocTaBleHUn MyHUUMNAnbHOW YCryrn, O 4Yem B
NMCbMEHHOM BMAe 3a nognucbio pykosoautens OpraHa npu nepBOHayanbHOM OTKa3e B
npMemMe [OOKYMEHTOB, HeobXoouMbIX ANA NPefoCcTaBfeHus MYHUUMNANbHOW  YCIyru,
yBeOOMMSIETCH 3asBUTENb, a Takke NPUHOCATCA U3BMHEHNS 3a LOCTaBEeHHble HeYya00CTBRa;

4) npepocTaBneHns Ha OymMaxHOM HocuTene [OOKYMEHTOB W MHdopmauuu,
SNEeKTPOHHbIEe 06pasbl KOTOPbIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 ctatbun 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHNEM CnyYaeB, eCiv HaHECEHMEe
OTMETOK Ha Takue [AOKYMeHTbl Nnnbo ux usbATME ABnsSeTcd HeobxoauMbIM  YCroBUEM
npegocTaBneHns rocygapCTBEHHOW WM MYHUUMNANbHOW YCNYrM, W WHbIX CRyyaes,
YyCTaHOBMNEHHbIX (heaeparnbHbIMU 3aKOHaMW.

2.6. VicyepnbiBatoLLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMW NPaBOBbLIMU akTamu AN NPEeAoCTaBNeHNs MyHULMNANbHOW YCryru, KoTopble
HaxXoAATCA B pacnopsi)KEHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo
camoyrnpaBneHus 1 NoaABEAOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHaM Uy opraHaM MecTHOro
camoynpaBrieHnst opraHn3auunii u KoTopble 3asiBUTENb BNpaBe NpeacTaBuTb, a Takke
Cnocobbl UX NONy4YeHUs 3asiBUTENSIMM, B TOM YMCTE B 3NEKTPOHHON hopMe, NOPSA0K UX
npeacTaBrneHnst; rocynapCTBEHHbIA OpraH, opraH MecTHOro camoynpasneHust NMéo
opraHusauusi, B pacrnopsi>XeHUM KOTOPbIX HAXOAATCS AaHHbIe OOKYMEHThI

MpencTaBneHne 4OKYMEHTOB, KOTOPbIE MOTyT ObiTb OTHECEHbI K AaHHOW KaTeropum, He
TpebytoTcs.

2.7. VicyepnblBatoLLmii NepeyeHb OCHOBaHWUIM ANs OTKasa B NpMemMe JOKYMEHTOB,
HeobXoAMMbIX ANs NPEeAoCTaBNeHNs MyHULMNANbHOW YCryrn

2.7.1. OcHOBaHuAMM [nsi OTKa3a B NpueMe [AOKYMEHTOB, Heobxogumbix AOns
npeanocTaBneHns MyHUUMnanbHOM yCnyrn, ABnsTCS:



1) npencTaBneHHble 3asiBUTENEeM OOKYMEHTbl coaepXXaT MOoAYUCTKU U UCNpaBrieHus
TeKCTa, He 3aBepeHHble B Mopsiake, YCTAHOBMEHHOM 3akoHOoA4ATenbCTBOM Poccuiickom
denepauuu;

2) OOKYMEHTbI cofepxXaT NoBpexaeHUd, Hannyme KOTOpbIX He MO3BOMseT B MOSIHOM
obbemMe uMcnonb3oBaTb WMHMOPMAUMIO N CBEAEHWSI, COAEpXalMecss B [OKYMEHTax [nns
npeaocTaBeHns MyHULMNanbHOW yCnyru;

3) npeacTaBrieHHble JOKYMEHTbI UM CBEAEHUS YTpaTUKM CUIy Ha MOMEHT obpalleHus
32 MyHUUMNanbHOW Yycnyron (OOKYMEHT, YAOCTOBEPSHOLWMA MOMHOMOYMS MpeacTaBuUTens
3aaBuUTENs, B criyyae obpalleHuns 3a NnpeaocTaBfieHMEM MYHULMNANbHON YCRyrn yKasaHHbIM
nmuom);

4) nopgaya 3adBfieHUA O MNPeaoCTaBfeHUM MYHULMNANbHOW YCIYrm U OOKYMEHTOB,
HeoOXoauMbIX ONA NpefocTaBneHust MyHUUMNanbHOW YCNyrn, B 3NeKTPOHHOW dopme C
HapyLweHneM yCcTaHOBMEHHbIX TpeboBaHWI;

5) HekoppekTHOe 3anosiHeHne obsi3aTenbHbIX Nonen B oopme 3asiBNEHUs!, B TOM Ymcne
B MHTEpakTMBHOM popme 3asBneHuss Ha PecnybnukaHckom nopTtane (HegoCTOBEPHOE,
HenonHoe, NMBo HenpaBubHOE 3anofnHeHne);

6) npencTaBfneHMe HEMOMHOro KOMMfekTa [AOKYMEHTOB, Heobxooumbix Ans
npegocTaBneHnss MyHULUNanbHOW yCnyru;

7) 3asBNeHne o nNpenocTaBNeHUn ycrnyrm nogaHo B opraH rocyaapCTBEHHOW BracTy,
opraH MeCTHOro camMoyrnpaBlieHUa WU opraHmsaumio, B MOMHOMOYUS KOTOPbIX HE BXOAMUT
npeaocTaBneHne MyHULmMnanbLHOM yenyru;

8) HecobnoaeHne ycTaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 06.04.2011 r.
Ne 63-93 «O6 aneKTpoHHON NoANMCU» YCITOBUN NPU3HAHUA OENCTBUTENBLHOCTUN, YCUNEHHOW
KBannuumMpoBaHHOW 3NeKTPOHHOW NOAMNUCH;

9) 3asBrneHne nogaHo fMLOM, HE UMEIOLWMM MOSIHOMOYUM NPEeaCTaBnsATb UHTEpPECHI
3aaBuTend.

2.7.2. lNepeveHb OCHOBaHWM Anst OTKa3a B NpueMe AOKYMEHTOB, HEOOXOoaMMbIX ANs
NONyYEeHUS MyHULMMNANbHOW YCNYrn, sBASIETCA UCYEPMNbIBAO LLUM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBfeHnss U OKYMEHTOB (npunoxeHue Ne 3 k
HacTosdWweMy agMUHUCTPATUBHOMY perfnameHTy), Heobxoaumbix Ans nNpeaocTaBrieHus
MYHULMMNANbHOM YCYrn, MOXET BblTb MPUHATO, Kak BO BPEMS Npuema 3asBuTens, Tak u nocne
NoSlyYeHns1  OTBETCTBEHHbIM  OOMMKHOCTHbIM  nuuom  OpraHa  Heobxogumbix — Ans
npeaocTaBfeHns MyHUMUMNanbHOW YCNyrn [OOKYMEHTOB (CBedeHWM) C WUCMONb30BaHUEM
MEXBEAOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOLEWCTBUSA, B CPOK, HE npeBbiawmmn 9
pabounx AHEN CO OHS perncTpaunmn 3asaBneHus.

2.7.4. 3anpewaeTtca OTKa3blBaTb B NpuemMe 3asiBfieHUss U WHbIX [LOKYMEHTOB,
HeoOXoauMbIX ANs NPeAoCTaBNEHNA MYHULMNANbHOW YCNyrn, B Criydae ecnu 3asiBlieHne u
AOKYMEHTbI, Heobxogumble Ans NpeaocTaBfieHUs MYyHUUMNANbHOW YCINyru, MoOA4aHbl B
COOTBETCTBUM C MHpOpMaLMen 0 Cpokax 1 nopsaaKe NpeaocTaBneHnss MyHUUUnanbHOW yenyru,
onybnukoBaHHon Ha EanHom noptane, PecnybnukaHckom noprarne.

2.8. VlcuepnbiBaoWwmn nepedeHb OCHOBaHUW ANsi NIPUOCTaHOBNEHNSA UK OTKa3a B
npegocTaBneHnn MyHULMMNanbHOM yCnyrm

2.8.1. NepeyeHb ocHOBaHWUI ANA NPUOCTAHOBNEHUA NpeoCTaBneHns yenyru:

1) n3MeHeHMe BHeWHero Buaa, HaanuMcen Ha WNHAPOPMALMOHHBIX — 3HaKax
NHOMBMOYaANbHOro NPOEKTUPOBaHUA (C MHPOPMALMOHHBIM MOLYIEM);

2) HECOOTBETCTBME MHMOPMALMOHHbLIX 3HAKOB UHAMBUAYANbHOrO NPOeKTUpoBaHna (c
NHOPMaLMOHHBIM MOAYNeM) TEXHUYECKNM YCITOBUSM MO UX YCTaHOBKE.

2.8.2. [lepeyeHb oCHOBaHW ANA OTKas3a B NpefocTaBneHun MyHULUNansHON yenyru:

1) HecooTBETCTBME MNPEACTaBMNEHHbIX 3asiBUTENEM [OOKYMEHTOB TpeboBaHUAM,
YCTaHOBMNEHHbIM HaCTOALLMM pPerfiaMeHToM;
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2) oTCyTCTBME Y 3asiBUTENA NpaBa Ha Nofy4eHne MyHUUnnanbHoOM yenyru;

3) OT3bIB 3adBMNeHUs1 Ha MNpegocTaBfeHne MyHUUMNanbHOW YCRyrM no UHUUMaTmee
3aaBuTens;

4) HeCOOTBETCTBME NpeacTaBreHHbIX JOKYyMeHTOB TpeboBaHmsam FTOCT P-52289-2019,
FOCT P-52290-2004;

5) HecooTBETCTBME yKa3aHHOro HaMpaBIieHMs N pacCTOAHUSA 40 06beKkTa Ha JOPOXKHOM
3HaKe OenCTBUTENbHOCTH;

6) MecTo pacnonoXeHnsi JOPOXHOro 3Haka He OTHocuTcAa K Tepputopun Kanbuukoro
MYyHULMNANbLHOro panoHa;

7) Hannyne peleHus 3acefaHnss paoHHOW KOMUCCUM NO Be30rnacHOCTU OOPOXHOro
ABXXEHUSA O HelenecoobpasHOCTU YCTAaHOBKU UHOPMALMOHHBIX 3HAKOB MHAVBUAYANbHOIO
NPOEKTUPOBaHUS (C MH(POPMAaLMOHHBLIM MOAYNEM) Ha YKa3aHHOM 3adBneHuu (npunoxeHmne Ne
4) yyacTke;

2.8.3. llepevyeHb OCHOBaHWM ONA OTKasa B NpefocTaBNeHnn MYHULMNANbHOW YCIyru
ABNAETCH NcYepnbiBaoLW M.

2.8.4. 3anpewaeTcq oTKasbiBaTb B NpeoCcTaBleHNn MyHULUNanbHOW YCNyru B criyvae,
ecnu 3asiBfieHne O NpefocTaBfieHMM MYHUUMNANbHOW YCRyrM rnogaHo B COOTBETCTBUM C
WHpopMaumen O cpokax W nopsiake NpefocTaBNeHUs  MyHUUMManbHOW  YCryru,
onybnukoBaHHon Ha EpgumHom noprtane, PecnybnukaHckom nopTane, a Takke Ha
oduLManbHOM cante MyHULMNanbHOro obpasoBaHus.

2.9. ﬂOpFI}J,OK, pa3mMmep n ocCHoBaHUA B3IMMaHUA rocy,qapCTBeHHoﬂ NOLUSMHbI U MHOW NNaThbl,
B3MMaemMoun 3a npeanocrtasrieHne MyHl/ILl,I/II'Ia.I'IbHOIZ ycnyru

MyHuumnaneHas ycnyra npegocTaBnsieTcs Ha 6e3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNATCA Heob6XxoaUMbIMU N 0ba3aTenbHbIMK AN
npeaocTaBneHns MyHULUNansHOW ycryru, B TOM Yncrie CBeAeHUs O OKYMEHTe
(DOKyMeHTax), BblAaBaeMoM (BblAaBaeMblX) opraHM3aumsamMu, y4acTBYHOLLUMUN B

npefocTaBneHn MyHUUUnanbHbIX ycnyr

npeﬂ,OCTaBﬂeHl/le HeobxoauMbIX N 06a3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.11. Nopsfok, pasMmep U OCHOBaHUS B3UMaHUA nnatbl 3a NnpegocTaBreHne ycnyr, KoTopble
ABNATCA HeobXxoaUMbIMU N 06s3aTeNbHBIMKU AN NPeoCTaBNEeHUA MyHULMNANbHOW YCIyru,
BKItOYasa MHopMaL Mo 0 METOAMNKE pacyeTa pa3sMmepa Takom nnaTbl

ﬂpeﬂ,OCTaBﬂeHl/le HeobxoauMbIX 1 06s3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumarnbHbI CPOK OXnaaHus B ovepeaun npu nogade 3anpoca o npeaocTaBneHnm
MYHULMMANbLHOM YCNYru, yCrnyru, NnpeaocTaBfiieMon opraHmsaumnen, y4acTByoLen B
npegocTaBneHnn MyHULMNanbHOW YCryru, U Npu nonyyvyeHnmn pesyrnbTtaTta npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogadve 3asiBNEeHUs Ha MofydYeHne MyHuuunanbHou
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpun nonyyeHun pesynbTata NPEAOCTaBNEHUS MYHUUUNANbHOW YCIyru
MaKCMMarbHbI CPOK OXXMAAHMSA B OYepeamn He AOMMKEH NpeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpSAAOK perucTpaumm 3anpoca 3asaBuTens 0 NpeaocTaBneHm MyHLnnansHON
yCIiyrm n ycnyru, npefoctasnsaemon opraHusauunen, y4acTeyroLwen B npegocTaBneHnm
MYHULUMNANbLHOW YCIyru, B TOM YUCIe B 3NEKTPOHHON dhopme



2.13.1. lMpn nnyHom obpaiweHun B ML, B geHb nogavm 3asBrieHUs 3adBUTENHO
BblgaeTcsa pacnucka u3 AIC MOL| ¢ pernctpaumoHHbIM HOMEPOM, NMOATBEPXAALWUM, YTO
3asBneHne OTNpaBrieHo, U 4aTon nogadn 3adBneHns.

2.13.2. [lpu HanpaBneHun 3agBneHns nocpeactesom  EanHoro  noprana,
PecnybnvkaHckoro noptana 3asiBUTENb B A€Hb Moayn 3asBfleHwus nonyvyaer B JIMYHOM
kabuHeTe PecnybnvkaHckoro noptana W MO 3MIeKTPOHHOW MoyTe  yBeOOMJSIEHME,
nogTeepXxaarollee, YTO 3asiBNeHne OTNpaBnNeHo, B KOTOPOM YKa3blBaOTCH PerncTpaLMoHHbIN
HOMep U AaTa nogadun 3asiBreHus.

2.13.3. Npu nu4yHom obpaLyeHnm B OpraH B eHb Nogayvn 3asaBneHus YNnornHOMOYEHHbIM
OOMKHOCTHBIM nuuoM OpraHa 3asBUTEnNO BblJaeTCs pacnucka M3 aBTOMaTU3MPOBaHHOM
WHPOPMALIMOHHON CUCTEMbl, MpefHasHa4YeHHOW AN OKasaHWA rocy4apCTBEHHbIX U
MYHULMMNANbHLIX YCNYr, C perucTpaunoHHbIM HOMEPOM, 4aTon Nogaym 3asBlieHUs N nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHNSIM, B KOTOPbIX NpefocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oxuaaHusi, Mectam Ans 3arnosiHeHUs 3anpocoB O NpefocTaBneHnm
MYHULMNANBLHON YCIyrn, MHPOPMAaLNOHHBLIM CTeHA4aM ¢ obpasuamMu Ux 3anOnHEeHUs n
nepeyHem LOKYMEHTOB, He06X0AMMbIX NS NPeoCTaBeHNsa KaxXaon MyHULMNanbHOM
ycnyru, pasmeLleHno 1 opopmMneHnto Bu3yanbHON, TEKCTOBOW N MYITbTUMEANNHON
MHpopMaLum o nopsake NpegocTaBNeHUA Takon yCrnyru, B TOM Yucne K obecneyeHunio
AOCTYMHOCTU ANsl MHBANUAOB yKa3aHHbIX 06BHEeKTOB B COOTBETCTBUM C dheaepanbHbiM
3aKoHO4aTenbCTBOM M 3akoHoAaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHOM 3awmTe
WHBaNnOoB

2.14.1. lpepocTaBneHne MyHUUMNANbHOW YCIyrn OCYLLECTBRSAETCH B 34aHUAX WU
nomMmeLLeHunsax, 06opyaoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMON U CUCTEMON NOXAPOTYLLUEHWS.

MecTa npuema 3asBuTenen obopyayrTca Heobxoaumon mebenbio ana oopmieHus
AOKYMEHTOB, MH(POPMaLMOHHBbIMU CTEHAAMMU.

Ob6ecneuvnBaetca 6ecnpenaTCTBEHHbIM JOCTYN MHBaNMOOB K MECTY NpeaocTaBfeHns
MyHUUMNansHON ycnyrn (yoobHbl BXOA-BbIXO4 B MOMELLEHUS W NepeMelleHne B UX
npegenax).

BuayanbHas, TekcToBasa n MynbTuMmeauiiHas nHopMaunsa o nopsgke npeaoctasneHns
MYHULMNANbLHOW yCnyrn pasMmellaeTcs B yAoOHbIX AN 3asBUTENen Mectax, B TOM 4ucre C
Yy4eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN MHBANUOoB.

2.14.2. B cooTBETCTBUM C 3aKkoHoAaTeNnbCcTBOM Poccuickon degepauunmn o coumnanbHON
3aWuTe uHBaNMAOB B Uensax OecrnpensaTCTBEHHOro AocTyna K MeCTy npeaocTaBfieHus
MyHULMNANbLHON ycryrn obecnevymBaeTcs:

1) conpoBOXAeHWe MHBaNMAo0B, UMEKOLLNX CTOMKUE pacCTPONCTBa PYHKLNN 3pEHUSA U
CaMOCTOSATENbHOIO NepeaBMXEeHUs, U OKazaHue UM MOMOLLY;

2) BO3MOXHOCTb MNOCaAKM B TPAHCMOPTHOE CPEACTBO U BbICaOKM U3 HEro, B TOM Yucne
C UCMOMNb30BaHNEM KpeCna-KOMsACKM;

3) Hagnexawee pasMmelweHne obopyooBaHWs U HOCUTeENem  MHGopMaLuu,
HeobxoaumbIX Ons obecrneyeHus GecnpenssTCTBEHHOro AOCTyna WMHBaNUAOB K ycriyram C
YY4E€TOM OrpaHUYEHNn NX XU3HegeaTenbHOCTH;

4) pybnupoBaHue HeobxoaumMow ONA  MHBaNMOOB 3BYKOBOM U 3pUTENbHON
MHGOpPMaL MM, a TakkKe Hagnucen, 3HaKoB U MHOW TEKCTOBOM U rpadmuyeckon nHgopmaumm
3HaKaMu, BbINOSIHEHHbIMU penbedHO-ToYeYHbIM WpndToM bpanns;

5) ponyck cypaonepeBoayvmka u TudnocypaonepeBoaymKa;

6) ponyck cobaku-nNnpoBOAHMKA MPU HanmuMyuuuM OOKYMEHTa, MOoATBepXXAawuwero ee
crneymanbHoe oby4yeHne u BblgaBaeMoro no ¢opme M B Nopsake, KOTOpPble YCTaHOBEHbI
npukasom MwuHucTepcTBa Tpyga WM coumanbHouM 3awutbl Poccunckon depepaunm ot
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22.06.2015 Ne 386H «O6 yTBEp>KaeHUN (hopMbl AOKYMEHTA, NOATBEPXKAAOLLEro cneunanbHoe
oby4yeHune cobakm-NnpoBOLHMKA, U MOpsiAKa ero Bblgavymy.

2.14.3. TpeboBaHusa B 4acTn obecneyeHns AOCTYMHOCTM ANs MHBanNnaoB 06bEKTOB, B
KOTOPbIX OCYLLECTBMNSETCSA nNpefocTaBneHne MyHUUMNanbHOW  ycnyru, W  CpeacTs,
MCNonb3yemblX MNpU MNpPefoCTaBfieHUN MYHUUUNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 —4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnameHTa, NPUMEHSIIOTCS K 0ObekTam
N cpeacTeaM, BBEOEHHbIM B 9KCMyaTaumio Unm npoweninmMm MoaepHM3aumio, PEKOHCTPYKLNIO
nocne 1 uona 2016 roga.

2.15. [Noka3zaTenu JOCTYMHOCTU N Ka4yeCcTBa MyHULMNanbHOW yCryrn, B TOM Yucne
KONMM4YecTBO B3aMMOLENCTBUN 3asABUTENSA C AOMKHOCTHBIMU NMLaMn Npy NpefocTasrieHnm
MYHULMNANbLHOW YCyrn n Nx NpogosiXUTENbHOCTb, BO3MOXHOCTb NOMy4eHUs nHdopmaumm o
Xo4e npeaocTaBneHns MyHUUMNansHOM ycnyru, B TOM YMCHe C UCMOMb30BaHUEM
MHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOIMIN, BO3MOXXHOCTb NMMB0 HEBO3MOXHOCTb
nony4yeHnss MyHUUMNansHON ycryrn B MHOrOYHKLMOHAaNbHOM LieHTpe npefocTaBrneHuns
rocygapCcTBEHHbIX U MYHULMUMANbHbLIX YCNyr (B TOM 4Mcne B NOfTHOM ob6beme), B 1o 6om
TeppuTopranbHOM noapasaeneHnn opraHa UCrorHUTENbHO pacnopsianTensHOro opraHa
MECTHOro camoyrnpasrieHusi, No Bolbopy 3aaBuTens (aKCTeppuTopuanbHbIn NPpUHLMN),
NoCcpeACTBOM 3arnpoca O NpefocTaBNeHnn HECKOMNbKNX rocyAapCTBEHHbIX U (Unn)
MYHULMNAanbHbIX YCNYr B MHOrOYHKUMOHanNbHbIX LLeHTpax npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX YCyr, NpegycMOTPeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (KoMNIIeKCHbIN 3anpoc)

2.15.1. TlMokasaTensaMu [OOCTYMHOCTM NpPenoCTaBNeHUs MYyHUUMManbHOW YCryru
ABMAOTCA:

pPacrnosioKEeHHOCTb MOMELLEHUSA, B KOTOPOM BedeTcsa NpUeM, Bblada OOKYMEHTOB B
30HE JOCTYMHOCTN OB ECTBEHHOrO TPAHCMNOPTA;

Hanu4ine Heobxo4MMOro KonmyecTBa CrneumanmcToB, a Takke NOMELLEHN, B KOTOPbIX
OCYLLLECTBMSIETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne wucyepnbiBawlen wnHGopMaumnm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHULMNansHON ycnyrm Ha MHopMaLoHHbIX cTeHgax, EanHom nopTtane,
PecnybnukaHckom nopTane, omumanbHOM cante MyHuULMnanbsHoro obpasosaHug;

oKasaHue NoMoLUM MHBanugam B npeooneHnm 6apbepoB, MeLLalLLnX MOMyYeHUo UMu
yCryr HapaBHe C APYrMMK nuuamu.

2.15.2. Nokasatenamu kadecTsa NpeaocTaBneHmuss MyHULMNanbHOM YyCryru ABnsOTCS:

1) cobntogeHne CpoOKOB NpuemMa 1 pacCMOTPEHUST AOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtara MyHULMNanbHOW YCyru;

3) oTcyTcTBME OBOCHOBAHHbIX Xanob Ha HapyLweHUss agMUHUCTPaTUBHOIO pernamMmeHTa,
coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYECTBO B3aMMOLEWNCTBUN 3asBUTENsS C AOJMKHOCTHbIMM nuuammn (6e3 y4yeta
KOHCYNbTaunn):

B3aumopgencTeue 3asasutens ¢ pabotHnkamm Oprana unn ML, npn npegoctaBneHumn
MYHULMNANbLHON YCNYrn OCYLWEeCTBASETCA OAUH pa3 Npu NpeacTaBneHnm 3asiBfeHns Co BCemu
HeobXoAUMbIMWN JOKYMEHTaMu;

OOMH pa3 B Ccrydae HeoOXOOMMOCTM TMOMyyYeHus pesynbTaTa npeaocTaBfeHus
MyHUumMnansHon ycnyru B Oprade unn MOLL B hopme ak3emnnsipa 3NeKTPOHHOro JOKyMeHTa
Ha ByMa)xHOM HocuTene.

[MpogomKMTENbHOCTL OQHOMO B3aMMOOENCTBUA 3asBUTENS C AOSMKHOCTHLIMWU fnLaMu
npv NpegocTaBneHnn MyHULMNansHOW yCnyru He npesbiwaet 15 MUHYT.

3asiBUTENb BMNpaBe OLEHUTb Ka4YeCTBO NpefoCTaBNeHMs MyHUMLMNAnNbHOW YCnyrn c
NMOMOLLBID  YCTPOWUCTB MOABWXHOW paanmoTenedoHHOW CBA3W, C  MUCMNOSib30BaHWEM
PecnybnukaHckoro noptana, TepMuHasnbHbIX YCTPONCTB.
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2.15.3. lHhopmaumsa o xoge npegocTaBfieHUs MyHULMNAnbHOW YCIyrn MoXeT OblTb
nonyyeHa 3asiBuTenem B NIMYHOM KabuHeTe Ha EguHom nopTtane, PecnybnukaHckom nopTane,
B OpraHe, MOL|.

2.15.4. NMpepocTaBnenne MyHmumnnanbHON ycnyrn ocyuiectensercsa B ro6om ML no
BbIOOpY 3asBUTENA HE3aBMCUMO OT MecTa €ero XutenbcTBa WM MecTa (akTU4eCKoro
NPOXMBaHUA (npebbiBaHNS) Ha Tepputopuu Pecnybnuku TarapcTtaH no
3KCTEppPUTOPMAnbHOMY NMPUHLMNY.

MyHuumnanbHaga ycnyra B CoCTaBe KOMMIEKCHOro 3anpoca He NpeaocTaBnisieTcs.

2.16. ViHble TpeboBaHus, B TOM YMcCne y4yuTbiBaoLwme ocobeHHOCTN NpeaocTaBneHus
MYHULMNANbLHOW YCIyrn No aKCTeppuUTOpUanbHOMY NpuUHUMNY (B cnyyvae, ecnu
MyHUUMNanbHasa ycryra npegocTaBnsaeTcs no aKCTeppuTopransHOMY NPUHLMNY) U
0COBEHHOCTM NpeaocTaBNEHNA MyHULUNANbHOW YCIyrn B 9NIEKTPOHHON dhopMe

2.16.1. llpn npegocTaBneHUM MYHULMMNANbLHOMW YCIyrM B 3JIEKTPOHHOW hopme
3asBUTENDb BNpaee:

1) nonyynTb MHGOPMaLUIO O MOPSIAKE M CpoKax NpedocTaBneHns MyHUUMnanbHOM
ycrnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTarne;

2) nopgatb 3adBneHune o NpeaocTaBneHnn MyHULMNANbHOW YCNYrn U NHble JOKYMEHThI,
HeobxoaumMble Ons NpefoCcTaBNeHUs MyHUUMMNANbHOW YCNyru, B TOM YUCIE LOKYMEHTbl U
NHOPMaLNO, 3MEKTPOHHbIE ODOpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 Yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ mncnonb3oBaHUEM
PecnybnuvkaHckoro noprana;

3) nonyunTb CBeAEHMs O XoAde BbINOSHEHUS 3asiBfieHU O npefoCcTaBNeHUm
MYHULMMNANbHOM YCNYrn, NOAAHHbIX B 3SIEKTPOHHOW (hopME;

4) oCylWecTBUTb OLLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOM yCcnyru;

5) nonyuntb pesynbTarT NpefoCTaBNeHUs MyHuUMnanbHOW Yycnyrm B doopMme
9NEKTPOHHOrO LOKYMEHT3;

6) nopatb xanoby Ha peweHue un gencteue (b6esgencteue) OpraHa, a Takke ero
AOMKHOCTHBIX NUL, MyHUUMNanbHbIX CAyXalnx nocpeactsom PecnybnukaHckoro noprana,
noptana enepanbHON rocygapCTBEHHON MHMOPMALMOHHOW CUCTEMbl, obecnedmBaroLLen
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus pelleHn n genctenm (6esgenctems),
COBEpPLUEHHbIX NPU NpeaocTaBleHNn rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCIyr opraHamu,
NpenocTaBnsAlLWNMM  TOCYAAPCTBEHHbIE W MyHMUMNAnbHbIE YCNYrK, WX LOOSMKHOCTHbIMU
nuuamu, rocygapCTBEHHbIMU 1 MYHULMNASTbHBIMWU CIY>KaL UMW,

2.16.2. dopmupoBaHue 3asiBMIEHUS OCYLEeCTBISETCH MNOCPeaCTBOM 3aroSfIHEHUS
3MIEKTPOHHON opMbl 3aaBneHns Ha PecnybnunkaHckom nopTtane 6e3 HeobxoanMmocTu
AOMNOMHUTENBbHOW Nogayvn 3asiBrieHns B Kakon-nmbo nHom opme.

2.16.3. MNpu bopmupoBaHum 3asBrieHns obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUS W COXPAHEHUs 3asiBIeHUS W WHbIX [LOKYMEHTOB,
HeobXxoaAuMbIX ANst NPEeAOCTaBNEHNS YCNYTIW;

2) BO3MOXHOCTb 3aroSIHEHUS HECKOSIbKUMW 3asiBUTENAMW OOHOW 3NEeKTPOHHOW
dopmbl  3asiBfieHUss Npu obpaweHun 3a ycryramu, npeanonaralvwmMmm  HanpasrieHme
COBMECTHOrO 3asBfIEHNSA HECKOSTbKMMW 3asiBUTENSAMU;

3) BO3MOXHOCTb MNeyaTu Ha OyMaxHOM HOCUTENEe KOMUM 3JNEKTPOHHOW (hopMbI
3asBMneHus;

4) coxpaHeHue paHee BBEeOEHHbIX B 3NEKTPOHHYI (hOpMY 3asiBIEHUS1 3HAYEHUN B
noBOr MOMEHT NO XXEeMNaHUIo NONbL30BaTENs, B TOM YMCne Npu BO3HMKHOBEHUN OLLMGOK BBOAA
1 BO3BpaTe A4S NOBTOPHOro BBOAA 3HAYEHUI B ANTIEKTPOHHYI0 hOPMY 3asiBNEHUS;

5) 3anonHeHwe Nonen afeKTPOHHOM opMbl 3asiBMEHNsT 40 Ha4Yana BBoAa CBeOEeHUN
3agaBUTENEM C WCMONb30BaHMEM cBedeHun, pasmelleHHbix B ECWA, wn cBegeHun,
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onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacawlencs cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME UOEHTUDUKaAUUM 1 ayTEHTUUKaL MK,

6) BO3MOXHOCTb BEPHYTbCHA Ha NMOOON M3 3TANOB 3anOfIHEHUSA 3NEKTPOHHON HOPMbI
3aaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLMY;

7) BO3MOXHOCTb JOCTYyna 3asiBUTENSA K paHee NogaHHbIM UM 3adBIIEHUSIM B TeYeHue
He MeHee OfHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM 3asBMEHUSIM - B TeYEHUEe He
MeHee 3 MecsILEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLL (manee - 3anucb) ocyuiecTBnsieTcs
nocpeacTsom PecnybnukaHckoro noprtana, tenegoHa KoHTakT-ueHTpa MoL.

3asBuUTENO MNpPefocTaBnsaeTcd BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npyema paty M BpeMs B rnpegernax yCTaHOBMNEHHOro B MHOMOMYHKUMOHaNbHOM LIeHTpe
rpadmka npnema.

3anucb Ha onpegeneHHylo aaTy 3akaHYnMBaeTCH 3a CYTKU OO HACTYNneHnsa 3TOM Aathbl.

[Ana ocywecTBneHns npegBapuTenbHOM 3anucm nocpeactsom PecnybnmkaHckoro
nopTana 3asaBuUTento HeobxoANMO ykasaTb 3anpallmBaeMble CUCTEMOM JaHHble, B TOM YucCne:

damMmnuio, Ms, 0THECTBO (MPU HaNMU4UK);

HOMep TernedoHa;

aZipec AaNeKTPOHHOW NOYThl (MO XenaHu);

Xenaemyto garty v Bpems npvema.

B cnyyae HecoOTBETCTBMA CBEAEHUN, KOTOpble COOOWUN 3aaBuTens MNpwu
npegBapuTernbHOW 3anncu, AoKyMeHTaMm, npeacTaBrneHHbIM 3asgBUTeNneM npu NnM4YHOM rnpmeme,
npegBapuTenibHas 3annucb aHHynNMpyeTcs.

Mpn ocywecTBneHUn npeaBapuTenbHOM 3anucu 3assuTento  obecrneymBaeTcs
BO3MOXHOCTb pacnevartatb TanoH-noaTeepxaeHune. B cnydae, ecnu 3asBuTenb CooOWMUT
afipec 3JIeKTPOHHOM MOYTbl, HA YKa3aHHbIN agpec Takke HanpasBndercsa uHdopmauunsa o
noaTBep>XXAeHUN npeaBapuTeribHOM 3anucK ¢ ykasaHnem AaTtbl, BpEMEHU U MecTa rnpvema.

Mpwn ocywiecTBNEHNN NpeaBapuUTENbHON 3anucn 3asBuTernb B 0693aTenbHOM nopsigke
NHOPMUMpPYETCS O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNMPYETCH B Criydae ero HesiBKu no
ncted4eHnn 15 MUHYT C Ha3HaA4YEHHOro BpEMeHU rnpuemMa.

3asBuTenb B ntoboe Bpems BnpaBe OTKa3aTbCs OT NpeABapuUTENbHON 3anuncu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUA WHbIX OENUCTBUKW, Kpome
NPOXOXAEHUA UAEeHTUUKaUMM N ayteHTUuuMKaumm B COOTBETCTBUM C HOPMATUBHLIMU
npaBoBbIMW akTamu Poccuiickon ®Pepepaunun, ykasaHua Uenu npueMa, a Takke
npegocTaBfeHnss CBeAEeHU, HeobXxoauMMbiX [Afisi pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbln HeobxoaumMo 3abpoHMpoBaTh ANA NpMemMa.

3. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMsA K NOPAAKY UX BbINOMHEHUSA, B TOM 4Yucrie 0COBGEHHOCTH
BbINONIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHON (hopMe, a TaKxke
0COOEHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLUUOHaNbHbIX
LeHTpax

3.1. OnucaHune nocnenoBaTensHOCTU AENCTBUIA NpW NpeaocTaBneHm
MYHMUMNANbHON ycryru

3.1.1. NpeaocTaBneHne MyHUUMNanbHOM Ycryrn BkioyaeT B cebs crnegywoline
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NPUHSITUE M PACCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPEACTaBMNEHHbIX 3asiBUTENEM;

3) HanpaBneHve MEXBEAOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLliNe B
npeaocTaBNeHnn MyHULMNanbHON YCryru;

4) noAroToBka pesyrnbTata MyHUUMNANbHOW YCyru;
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5) Bblgava (HanpaBrneHune) 3asaBUTENI0 pesynbTaTta MyHUUMNANbHON YCIyru;
6) ncnpaBneHne TEXHNYECKOW OLLNGKM.

3.2. OkasaHune KOHCynbTauun 3aaBuUTEnNto

3.2.1. OcHOBaHMeM Ha4vara BbINOMIHEHUS agMWHUCTPATUBHOM MNpoueaypbl SBNSETCS
obpalleHne 3asBUTeEnst Mo BOMpOcaM, CBA3aHHbIM C NPefoCTaBNEHMEM MYyHUUMManNbHON
ycryru.

[OMKHOCTHBIM ~ NnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHME
afMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpatteHnm 3assutens B MOLL — paboTHuk MoOLL;

npy obpaweHun 3aasutenas B OpraH — TrNaBHbIA  cneynanuct otaena
NHPaCTPYKTypHOro pas3sutusa McnonHutenbHoro komuteta Kanbuukoro mMyHULMNAnbHOro
pavoHa (ganee - JOMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BrnpaBe 00paTUTbCA 3a KOHCYyNbTauMenm O nopsigke WM Ccpokax
npegocTaBneHna MyHuuunansHon ycnyru B MOL| nMyHO n no TenedoHy n 3nNeKTpOHHON
noyTe.

PabotHnk MO®LL koHCynbTUpyeT 3asBuTensd, B TOM 4ucre no coctaBy, ¢opme
npegcrtaBnsgemMon OOKYMeHTauuuM u OpyruMm Bonpocam AN MofyyvYeHus MyHUUunarbHOW
ycryru.

3aaBuTenb MOXET NOonydYnTtb WHQOpMauuk O nopsagke  NpegocTaBreHus
MYHULMNansHOW ycnyru Ha opuumansHom cante ML http://mfc16.tatarstan.ru.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOSAWMM  MYHKTOM,
BbINOMHSAOTCA B A€Hb 00OpalleHuns 3asaBuUTens.

PesynbTaramu BbIMONMHEHUS afMWUHUCTPATUBHBLIX Npouenyp SABNATCA: KOHCYNbTauns
no cocTasy, hopMe NpeacTaBnsaemMon AoOKyMeHTauum 1 opyrum Bonpocam, HeobxoaumbImM A5
Nony4YyeHMUs MyHULMNansHOM YCNyru.

3.2.3. 3asBuTtenb Bnpase obpatntbca B OpraH no TenegoHy 1 3NeKTPOHHOW noyTe, a
TaKkke NonyYnTb KOHCynbTauuio Ha EamHom noptane, PecnybnukaHckoM nopTane, cante
OpraHa o nopsigke M cpokax NpefocTaBNeHUs MyHUUUNAanbHOW YCIyrn, B TOM 4uUCrie no
cocTtaBy, popMe npeacTtaBnsaeMon OOKYMeHTauum n ApyruMm BOMpocam Ansg MnonyyvyeHus
MYHULMNANbLHOW YCIyru.

[onXHOCTHOEe NULO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHNE UHOPMUPYET 3aaBUTENS
B COOTBETCTBUU C TpeboBaHuAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMVHUCTpaTUBHbIE  Npoueaypbl, YyCTaHaBNMMBaeMble  HacTOALWMM  MYHKTOM,
BbINOSNHATCA B TeYeHne Tpex paboymx AHen Co OHA NOCTynneHnsa obpalleHus.

PesynbTaramu BbIMONHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMASTCA: KOHCYNbTauum
no cocTaBy, popme npeacraBnaemMon JOKyMeHTaumMm u agpyrum Bonpocam, Heobxogmmbeim ans
NoNy4YeHUss MyHULMNANbHOM YCyru.

3.3. MNpuHATUE N paccMOTpeHE KOMMNeKTa AOKYMEHTOB,
npeacTaBreHHbIX 3asiBUTENEM

3.3.1. lNMpuem OOKYMEHTOB ANS NpeaocTaBrieHnss MyHuLmMnansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaButenb (npeactaButenb 3asaBuTens) obpawaetca B8 MOLl ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHON ycnyrn u npeacraBnaer AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMWUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Begywinn npuem 3asiBneHnin:

onpependeT npegMmer obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY NOMTHOMOYUIA NNLA, NOJal0LLLErO AOKYMEHThI;
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NpoBOANT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMUWUHUCTPATUBHOrO pernameHTa;

3anorHAET ANIEKTPOHHY dhopmy 3aasneHus B AUIC MoL;

npy npegocTaBrneHnn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOrO
pernameHta Ha OymMaxHOM HoOcuTene, OCYLEeCTBNAET CKaHMpOBaHWE NpencTaBrieHHbIX
A OKYMEHTOB;

pacnevarbiBaeT 3assneHune n3 AIC MoLl;

nepenaeT 3asBUTESO Ha NPOBEPKY U NOANUCAHKE;

nocre nognucaHus cKkaHupyeT nognucaHHoe 3asisrnexHne B AIC MoL;

sarpyxaet B AUIC MOL| gokymeHTbl, npeAcTaBrieHHble B 3MIEKTPOHHOW (hopMme mnnu
9NEKTPOHHbIE 0B6pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AENO;

BO3BpaLLaeT NoannucaHHoe 3asiBlieHne U opurMHanbl ByMaXHbIX JOKYMEHTOB;

BblAAeT 3aABUTENIO PacnmnCcKy B NpuemMe LOKYMEHTOB.

AOMUHUCTpaTUBHbIE  Npoueaypbl,  yCTaHaBNMMBaeMble  HacCTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb 0OpaLLeHns 3asaBUTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASAKTCA: rotoBoe K
OTnpaBKe 3adBfneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbLIX OT 3asBuUTens B
OpraH B 3MeKTpOHHON hopMe (B COCTaBE MAKETOB 3MEKTPOHHbLIX Aen) B TeYEeHWEe OAHOro
paboyero gHsA co AHA obpalleHus 3asaBUTens B CTPYKTYpHoe noapasaeneHne MOLL.

PesynbTtaramu BbIMOMHEHUA agMWUHUCTPATUBHbLIX Mpouenyp SBMASATCA: 3asBrieHne u
nakeT OOKYMEHTOB (31EKTPOHHOE Aerno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMB
3NEKTPOHHOr0 B3auMOAEeNCTBUS.

3.3.2. [llpyeM [OKYMEHTOB ANA nNpenocTaBfieHMs MyHUUMNAnNbHOW ycnyrm B
3NEeKTPOHHON dhopMe vepes3 EanHbii noptan, PecnybnukaHckuii nopTtan.

3.3.2.1. 3aaButenb OnNa nogayv 3asiBieHUs] B 3NEKTPOHHOW d)OpMe BbINOSHAET
cnegywowine 0encTBuS:

BbIMOSHSET aBTOPU3aLLIo;

OTKpPbIBaeT (POPMY 3MEKTPOHHOIO 3as8BMEHUS;

3anorHaeT hopMy 3NEKTPOHHOrO 3asBieHUs], BKIOYAIOLLYHO CBeaeHUs, Heobxoaumble
n obaszaTenbHble ANs NpegocTaBNeHns MyHUUUNanbHOW yCnyriu;

npukpennseT [OOKYMEHTbl B 3NEeKTPOHHOW opMe unn SreKTPpOoHHble obpasbl
AOKYMEHTOB K (oOpMe 3MEKTPOHHOro 3adBneHuns (npy HeobxoanmMocTK);

noaTeBepxgaet akT O3HAKOMSIEHMSI W cornacusi € YCNoOBUAMW U MOPSIAKOM
NpeaocTaBneHuss MYHUUMNanbHOW YCNyrM B 3NEKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B oopMe 3N1EeKTPOHHOrO 3aBMNEHNS);

nogTeepxaaet AOCTOBEPHOCTb COOOLLEHHbIX  cBeaeHun (yctaHaBsnuBaet
COOTBETCTBYIOLLYI OTMETKY B (POpPME 3NEKTPOHHOIO 3adBEeHUS);

OTNpaBfisieT 3arofiHEHHOE 3MEKTPOHHOE 3asBrieHMe (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (bopMe 31IEKTPOHHOr 0 3aBMneHus);

9NEKTPOHHOe 3asBrneHne NoanucbIBaeTCs B COOTBETCTBUMM C TPeOOBaHUAMWU MYHKTA
2.5.3 aOMUHUCTPATMBHOIO perfnameHTa;

nonyyaeT yBeaomreHne ob oTnpaBke 3NEeKTPOHHOro 3asBNeHus.

dopmaTHO-NorM4yeckass nposepka CHOPMMPOBAHHOIO 3anpoca OCYLLecTBNAeTCs
eVHbIM NopTanioM aBTOMaTUYeCKM Ha OCHOBaHUWM TpeboBaHuK, onpeaensemMblX OpraHoM, B
npouecce 3anofiHEHUS 3asBUTENEM KaXXOoro U3 nosen anekTpoHHon ¢opmbl 3anpoca. Npu
BbISIBIIEHUM €OUHbIM MNOPTarioM HEKOPPEKTHO 3arofiHEHHOro MOMs 3NEeKTPOHHON (opMbl
3anpoca 3asBuTenb YBEOOMMSETCS O XapakTepe BbIABNEHHOW OWwnbku u nopsgke ee
yCTpaHeHuMsa nocpeacTBOM MHAOPMALMOHHOIO COObLLEeHMS HENOCPEACTBEHHO B 3NTEKTPOHHOM
dopme 3anpoca.

AOMVHUCTpPaTMBHbIE  NPOUEAypbl, YyCTaHaBlMMBAEMble  HACTOSALMM  MYHKTOM,
BbINOMHSAKTCA B A€Hb 00palleHns 3asaBuUTenNs.
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PesynbTatamu BbIMOMHEHUA agMUHUCTPATUBHBLIX Mpouenyp SBMASTCA: 3MNEeKTPOHHOe
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI M1EKTPOHHOro B3anMogenCcTBUS.

3.3.3. PaccmotpeHune komnrekra JokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOSIHEHUA agMUHUCTPATMBHOW Npouenypbl SBnaeTcq
NOCTYNNEHNEe 3asaABNEHNA W WHbIX [OOKYMEHTOB, HeOoOXOAUMbIX Ans npenocTaBfeHus
MYHULMMANbHOM YCNyru.

[OMKHOCTHBIM ~ NUUoM  (pabBOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHME
afMUHUCTPATUBHOWN NpoLenypbl SBNAETCS rMaBHbIv CneunanucT otaena nHpacTpyKTYpHOro
pa3sutnsa McnonHutensHoro komuteta Kanmbuukoro MyHuuMnanbHOro pavoHa (panee -
AOSMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B cny4ae
obpalleHuns 3aasutens c 3aasneHmem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY NMOSTHOMOYUIA NNLA, NOJal0LLLErO AOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHNAM, YKa3aHHbIM B MYHKTE 2.5
aAMUWHUCTPATUBHOINO pernamMeHTa, NPOBEPKY COOTBETCTBMUS MpPeaCTaBfEHHbIX LOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Hagnexawiee odopMeHne Konum AOKYMEHTOB, OTCYTCTBUE
B [OOKYMEeHTax Mo4YMCTOK, MPUMUCOK, 3a4YEePKHYTbIX CIIOB M MHbIX HE OroBOPEHHbIX
NcnpaBrieHnI);

3anonHaeT 3IIEKTPOHHYIO dopmy 3asBrneHuns B aBTOMaTU3NPOBAHHOM
WHPOPMALIMOHHON cucTeMe, MpedHa3Ha4yYeHHOM AN OKa3aHUA roCYAapCTBEHHbIX U
MYHULUMNAMNbHbIX YCYT;

npy nNpegocTaBfneHUn OOKYMEHTOB, YKasaHHbIX B MNyHKTE 2.5 agMWUHUCTPATUBHOrO
pernaMmeHta Ha OymMaxHOM HoOcUTene, OCYLIECTBMSET CKaHMpOBaHME MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyvaTtbliBaeT 3asiBfieHUnE;

nepegaeT 3asBUTESNO Ha NPOBEPKY U NOANUCAHKE;

nocre nognncaHus CKaHupyeT NOANMCAaHHOE 3asiBIIEHME;

3arpyxaeT B aBTOMaTuU3MPOBaHHY0 WMHMOPMAaLMOHHYIO CUCTEMY, NpeaHasHa4YeHHYH
ANS1 OKa3aHusl rocygapCTBEHHbIX M MYHULMNANbHbLIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHble B
3IEKTPOHHON (hOpME UMK INEKTPOHHbIE 0Opasbl OTCKAaHUPOBAHHLIX AOKYMEHTOB, (hopMunpyeT
3r1eKTPOHHOe Aeno;

BO3BpaLlaeT noarnucaHHoe 3adBfneHne W opurnHanbl OyMaXHbIX [OKYMEHTOB
3asBUTENIO;

BblaeT 3adABUTESO PacnunCKy B NpMemMe JOKYMEHTOB.

B cnyyae Hanu4us oCHOBaHWIN AN OTKasa B NpMeMe JOKYMEHTOB LOJKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, YBEAOMMSET 3asiBUTESNS O HANU4YMM NpensaTCTBUM Ans
nprvema 3asiBfieHns n Bo3BpaLlaeT eMy JOKYMEHTbI C 00bACHEHNEM cofepXaHUSA BbISBNEHHbIX
OCHOBaHuM ons oTKkasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOEe nuLo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYMNMEeHNA JOKYMEHTOB Ha pacCCMOTPEHMUE:

npucBanBaeT 3asBEHMNI0 HOMEpP B COOTBETCTBUM C HOMEHKNATYpon Aen;

n3yyaeT NOCTYNMBLUNE INEKTPOHHbIE Aena, B TOM 4YuUCrie NPUNOXEHHbIe 3agBUTENEM
AOKYMEHTbI B 9NEKTPOHHON (hopMe 1 3NeKTPOHHbIe 06pasbl JOKYMEHTOB;

NpPOBEPSIET KOMMJIEKTHOCTb, YNTAEMOCTb 3JTEKTPOHHBLIX 06Pa30B AOKYMEHTOB;

npoBepsieT cobngeHne YycrnoBuri OEeNCTBUTENbHOCTU  SNEKTPOHHOW  MOAMNUCH,
nocpeacTeom obpatleHusa k EquHomy noptany, PecnybnukaHckomy noptany (B cnydae, ecnm
3aaBUTENEM MNpeAcTaBrieHbl  3MEKTPOHHble  AOKYMEHTbl, MNOAMUCaHHbIE  YCUIEHHOW
KBannguLmMpoBaHHON 35IEKTPOHHOM MNOAMUCHID).
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MpyM HanuUuuu OCHOBaAHWW, NPEefYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMmeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANsi NPeaoCTaBneHnss MyHULUNanbHOW YCIyri.

B cnyyae, ecnn B pesynbTate MNpPOBEPKN YCUNEHHOW KBanuUuunMpoBaHHOM
9NEKTPOHHON NOAMNUCK BbISIBIEHO HecobnogeHne yCrioBUn ee OeNCTBUTENbHOCTU, MPOEKT
pelleHnst 06 oTkase OOMKEeH coaepkaTtb NyHKTbl cTaTbhn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIY>XWUITM OCHOBaHWEM 11K ero NpUHATUS.

MpoekT peweHns o6 oTkase B nNpuveMe [OOKYMEHTOB, HeobXxoauMmbiX Ans
npegocTaBfneHnss MyHULUNAanbHOM YCNyrn, C ykasaHuWem NpuyMH OTkasa (B criyvyae, ecnv
OCHOBaHuS [ONA OTKasa B nNpuveMe [JOKYMEHTOB, HeobxoauMblX Ons NpeaocTaBneHus
MYHUUMNANbLHON YCNyrn, CBA3aHbl C HapyleHUWeM YCTaHOBIeHHbIX TpeboBaHuUW K Takum
AOKYMeHTaM, OCHOBaHUA A5 OTka3a B nNpuveMe [OOKYMEHTOB [OIfKHbl codepXaTb
WHpOpMaLMIO O HaMMEHOBaHUW [OKYMEHTOB (MHdOpMauuu, CBeOEHUN), KOTOpble He
npeAcTaBneHbl, cogepXaTt HeJOCTOBEPHbIE U (M) NPOTUBOPEYMBbIE CBEAEHNS, OPOPMIIEHbI
C HapylweHueMm YCTaHOBMeEeHHbIX TpeboBaHM), HanpaBnseTCA Ha corfacoBaHue B
yCTaHOBEHHOM MopsiaKe NOCPeACTBOM CUCTEMbI 3NEKTPOHHOIo JOKYMEHTOoobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe 4OKYMEHTOB, HeobXxoaUMbIX A1s
npenocTaBneHns MyHUUUNanbHON YCIyrn, OCyLecTBNAEeTCHA B nopsaake, npeaycMOTPEHHOM
nyHkToM 3.4.3 agMUHUCTPATMUBHOIO pernameHTa.

B cnyyae orcytctBMS < OCHOBaHWM AOnid  OTKa3a B NpuUemMe  [OKYMEHTOB,
npegycMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOINO perrameHTa, OOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4YeHMe 0gHOro paboyero gHs co AHA NOCTYNeHus
3asBeHNs, HanpaBnseT 3asaBUTENO, YKadaHHbIM B 3asiBlieHUn cnocobom, yBeaoMreHne o
NOCTYMNMEeHNN 3adBNeHUd, codepxallee BXOOALWUN perncTpauyoHHbIN HOMep 3asBreHus,
Aarty noriydeHus 3asiBneHus, nepevyeHb HavMMeHoBaHUM PannoB, NPeACTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy noryvyeHusa pesynbtara MyHULMnansHON yCryru.

3.3.3.4. WcnonHeHne npouenyp, YyKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afMWHUCTPATUBHOrO perfiaMmeHTa, npu Hannynm TeXHNYECKOM BO3MOXHOCTUN OCYLLLECTBIIAETCA
B aBTOMAaTU4YECKOM pexuMMe C UCMOoSib30BaHMEM aBTOMaTU3MPOBAHHOM WMHAOPMAaLMOHHOM
CUCTEMBI, NpegHa3Ha4YeHHOM AN OKas3aHUs rocy4apCTBEHHbIX U MYHUUUNANbHbIX YCNYr.

3.3.3.5. AgMuHuCTpaTuBHble nNpoueaypbl, YycTaHaBnuBaemble nNyHKTOM 3.3.3
afMUHUCTPATUBHOrO perfiameHTa, BbIMOMHATCHA B TedeHue OAHoro pabodero AHS CO OHS
NOCTYMNIEHNSA 3asBMNeHna Ha pacCMOTpPEHME.

PesynbTaramu BbINOMTHEHUS agMUHUCTPATUBHBIX NpoLeayp ABNAKTCA: NPUHATLIA Ha
paccMoTpeHne KOMMMEKT AOKYMEHTOB UIM NPOEKT peLleHns 06 oTkase B npueme JOKYMEHTOB,
HeobxoauMbIX ANA NpeaoCcTaBneHns MyHULUNAanbsHON yCrnyrn.

3.4. [NogrotoBka pesynbTara MyHULMMNANbLHOM ycnyru

3.4.1. OcHoBaHMeM Ha4dana BbIMOMIHEHUA aAMUHUCTPATUBHOWN Npouenypbl ABNAeTCs
nonyyeHMe AOSHKHOCTHbIM NuUoM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha BbINOMHEHME
aAMUWHUCTPATUBHON NpOLEeAypbl, OT OOMMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOrO 3a
NpYeM LOKYMEHTOB, NMPUHATBIX OT 3adBUTENSA JOKYMEHTOB.

[JOMKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3@ BbINOMHEHME AOMWUHUCTPATUBHOM
npouenypbl, SBASETCA [MNaBHbIA CcheunanucT oTtaena  WHAPacTPYKTYPHOro pasBuUTUSA
McnonHutenbHoro komuteta Kanbuukoro MyHuMUMNanbHOro pavoHa (ganee - OOMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NnpeaocTaBeHns MyHUUMNAanbHOM yCnyrn).

3.4.2. [JomkHOCTHOE€ nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pes3ynbTarta
npeaocTaBfneHns MyHULMNanbHOW yCnyru:

paccmaTpuBaeT CHOPMMUPOBAHHbLIA KOMMMEKT [OKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHnst MyHUUMnanbHOM ycnyru;

Npv BbISIBIEHUN OCHOBaHWN NS OTKasa B NPeAoCTaBfEHUN MYHULMMNANbHOW YCIyru,
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yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, noarotaBnNMBaET MNPOEKT
peweHus o6 oTkase B NpenocTaBNeHUN MyHULUNANbHOW YCIyru;

B CfyyYae OTCYTCTBUSA OCHOBaHMMA Ofs OTKasa B MNpeaoCcTaBfeHUM MyHULMUNanbHOWN
YCIyrn, npeaycMoTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOrO perriaMmeHta, no urtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOAUMBIX ANS NpeaocTaBneHUs MYHUUMNAanbHOW ycnyru,
noaroTaBNMBaET MPOEKT PELUEHUA O COrflacoBaHMM YCTaHOBKM WMH(OPMAaLMOHHbIX 3HAKOB
NHOVBUOYANbHOINO MPOEKTMPOBAHUS Ha AOPOXHbIX 3HaKax (Janee — MNPOEeKT peleHus o
cornacoBaHun);

HanpaBnseT NOAroTOBMEHHbIN NPOEKT pe3ynbTaTa NpeaocTaBieHnss MyHULMNanbHON
yCNnyrn Ha cornacoBaHue B YCTaHOBJIEHHOM MoOpsigke NocpeacTBOM CUCTEMbl SNTEKTPOHHOrO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  nNpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAKTCSA B Te4eHne AByX paboumnx AHen ( co AHA NOCTYNNeHUs 3asBneHns).

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATUBHBIX Mpoueayp SBNAKTCA:  MPOEKT
peweHnss o6 oOTKaze B NPEAOCTaBIEHMM MYHUUMMANbHOW YCNYrn, MPOEKT pPEeLIeHna o
cornacoBaHuu.

3.4.3. CornacoBaHue ” nognucaHue npoekTa pe3ynbTara npeaocTaBleHns
MyHUUMNANbHOM ycnyrn (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBIISIETCA PyKOBOAUTENEM
CTPYKTYPHOro noapasgesieHns, OTBETCTBEHHOrO 3a NOLrOTOBKY pe3yrnbTara MyHuumMnanbHOm
ycnyrn, 3amectutenem Pykosoautensa OpraHa, PykoBogutenem OpraHa.

[MoaroToBneHHbIEe MPOEKTbl OJOKYMEHTOB, MMELWME 3ameyvyaHus, BO3BpaLLaloTCa Ha
AopaboTKy Nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuuunansHon ycnyru. Nocne
YCTPaHEHMs 3aMeYaHnin NPoeKTbl JOKYMEHTOB NMOBTOPHO MepedalTcs Afis COrfiacoBaHUSa U
noanucaHus.

Pykosoautens OpraHa npu pacCMOTPEeHMU TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO pernaMmeHTa AOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMNOSTHEHNA aAMUHUCTPATMBHBIX Npoueayp, WX nocneaoBaTenbHOCTU U MOMHOTHI,
HanMuMs COrnacoBaHUM YNOSTHOMOYEHHbIX AOMMKHOCTHbIX nuy OpraHa B cucteme
3IEKTPOHHOr0 AOKYMeHToobopoTa.

B cnyyae BbIsIBNEHUA HapyLWEHWN B 4acTU CPOKOB BbIMOMHEHUA agMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTU W nonHoTbl PykoBoautens OpraHa wHUUUUPYeT
npuBre4yeHne K OTBETCTBEHHOCTM NUL, AOMYCTUBLLUNX HAPYLLUEHWUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMVHUCTpPaTUBHbIE  MNpPOUEAypbl, YyCTaHaBMMBAEMble  HaCTOSLWMM  MYHKTOM,
BbINOSHSATCA B Te4eHne ogHoro paboyvero gHs (Co AHA NOCTYNNEHUS 3ad9BNEHUs).

PesynbTaramu BbINOMHEHMS aaMUHUCTPATUBHBIX Npouenyp SABASTCS: pewieHne o6
OTKa3e B NpMemMe JOKYMEHTOB HEOOXOo4UMbIX ONA NpeaoCcTaBneHna MyHMUMnanbHOM yCnyru,
peweHne 06 oTkase B NpeaocTaBneHMn MyHUUMNAanbHOM YCIyru, peleHne O CorfiacoBaHun.

3.4.4. VicnonHeHwne npoueayp, ykasaHHbiX B NyHKTax 3.4.2, 3.4.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hannyinum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISETCA B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHWMEM  aBTOMATU3MPOBAHHOW  UMHM(OPMAUMOHHOM  CUCTEMBI,
npeaHasHa4YeHHOM N oKa3aHWs rocy4apCTBEHHbBIX U MYHULMMNANbHbIX YCITyr.

MakcumanbHbI CPOK BbINOMHEHUSA aAMUHUCTPATUBHBIX NpoLenyp, YkadaHHbIX B MyHKTe
3.4. aAMMHUCTPATUBHOIO perfamMmeHTa, CocTaBnseT Tpyu paboymx gHA (CO AHSA NOCTYyNneHus
3asBneHns).

3.5. Bbligaya (HanpaBneHue) 3asBuTento pesynbTata MyHULMNanbHOM yCnyru
3.5.1. OcHOBaHMeM Havarna BbINOSIHEHUS agMUHUCTPATMBHOW Npouenypbl siBASeTCS

nonyvyeHne [OOSHKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTaBieHMe MyHULMNansHOM yCnyru.



18

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE  AOMWHUCTPATUBHOWM
npouenypbl, SBMASETCA [MNaBHbIA CcheunanucT oTtaena  WHAPacTPYKTYPHOro pasBuUTUS
WcnonHuteneHoro kommuteta Kanbuukoro MyHuUMnanbHOro panoHa (ganee - OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bblgauvy (HanpaBfieHNe) JOKYMEHTOB).

3.5.2. [JomKHOCTHOE N1Lo, OTBETCTBEHHOE 3a Bbldady (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT perucTpauuio U BHECEHME CBeOEHUN O pesynbTare npeaocTaBneHus
MYHUUMNANBHON YCNyrM B NOACUCTEMY BeOeHUs [OKYMEHTauuMm aBTOMaTU3nMpOBaHHOM
WHAPOPMALIMOHHON CUCTEMbI, MpedHa3Ha4YeHHOW AN  OKa3aHWA rOCYAapCTBEHHbIX U
MYHULMNAMNbHbIX YCAYT;

n3BeLLaeT 3aasutensa (ero npegcraBuTend) crnocoboM, ykaszaHHbIM B 3asiBlieHUU, O
pesynbTarte npegocTaBneHns MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTU NOMyYeHus
pesyrnbTaTta npegocTasneHnss MyHuuunanbHon yernyrn B Oprade unv 8 MOLL.

NcnonHeHne npouenyp NpyM Hanuyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBSETCHA B
aBTOMATUYECKOM pPEXMME C UCNONb3OBAHMEM aBTOMAaTU3MPOBAHHOW WMHGOPMAaLVOHHOMN
CUCTeMbl, NpeAHasHa4YeHHoW A58 OKa3aHWs rocygapCTBEHHbIX U MyHUUMMNANbHbIX YCITyr.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B TeveHne ogHoro paboyero OHA CO OHA NOAMUCAHUA [OOKYMEHTA,
ABNAOLWErocs pesynbTatoM nNpenocTaBneHuss MYHULUNArbHOW YCRyry, YNoSIHOMOYEHHbIM
AOomKHOCcTHbIM nnyom OpraHa (OpraHom).

PesynbTtaramu BbIMNOMHEHUA agMUWHUCTPATUBHBLIX Mpoueayp ABNATCA: pasMelleHue
cBedeHUN O pesynbTaTe npefocTaBNeHUs MyHUUMNanbHOW YyCrnyru B WMHAOPMaUMOHHBLIX
cucTemax, M3BelleHne 3asiButens (ero npeacrtaBuTend) O pesynbTarte npeaocTaBfieHus
MYHULMNANbLHON YCIyrn n cnocobax ero nonyyeHus.

3.5.3. Mopagok Belgavm (HanpaeneHus) pesynbtarta npegocTaBNeHns MyHUUunanbHOm
yCIyru:

3.5.3.1. lNpwn obpaweHnn 3aaBnTens 3a pesynbTartoMm MyHuuunanbHom ycnyrn 8 MOLL,
paboTHUK MOL] BblgaeT 3asaBUTENO pesynbTat MyHMUMNAanbHOM ycnyru B dopMe ak3emnnsipa
9NEKTPOHHOrO AOKYMEHTa Ha GymaxHOM Hocutene. Mo TpeboBaHUO 3asiBUTENs BMECTE C
9K3EMMSIAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OyMaHOM HocuTene emy npenoctaBndercs
9K3EeMNJIAP SNEKTPOHHOro 4OKYMEHTa NYyTEM €ro 3anncu Ha CbEMHbIN HOCUTENb MHGOopPMaL MK
WUNU HanpasBlieHUs1 3K3eMnrsipa 3MEKTPOHHOro AOKYMeHTa Mo 3fEeKTPOHHOM MoyTe B agpec
3aasutens. [pu 3anucn Ha CbeMHbIN HOCUTENb MHPOPMaL MK UNW HanpasneHun aK3emnnspa
9NEKTPOHHOrO [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMnsip 3J1IeKTPOHHOro
AOKYyMEeHTa Ha OyMaXHOM HocuTene, MnO 3MEKTPOHHOW MnoyTe WOEHTMYHOCTb TaKoro
9K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa 3K3eMMNApPY 3NIEKTPOHHOro JOKYMEHTa Ha BymMaxHOM
HocuTerne 3aBepsAeTcs YMNONTHOMOYEHHbIM COTPYAHWKOM C  MCMONb30BAHNEM YCUIIEHHOW
KBanuuuupoBaHHOW 3NTEKTPOHHOM MNOANUCH.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAKTCA B MNopagke ovYepegHoCTW, B [AeHb npubbiTva 3asaBuTens B CPOKW,
YCTaHOBIEHHbIE pernameHToM paboTtsl MOLY.

PesynbTtatramu BbINOMHEHUA agMUHUCTPATMBHBIX Npouenyp SBNAKTCA: uKcauns
drakTa Bblgauum pesynbTarta npegoctasneHna myHuumnansHoun yenyrm 8 AUC ML, pesynbTar
npegocTaBfeHnss MyHULUNanbHOW YCyru, Bbl4aHHbIA 3asBUTENIO.

3.5.3.2. Tpn obpalleHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNanbHOW YCyrn 4Yepes
PecnybnvkaHcknin noptan 3asiBUTEN0 B JIMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBndeTcs
9NEKTPOHHbIN  0Bpa3  [OKyMeHTa, HBMSKOLWErocs  pesynbTatoM  MNpeaocTaBneHuns
MYHULUMMNANbHOMW YCINyrK, MOAMNUCaHHbIA YCUNEHHOMW KBannMUUMPOBAHHOW 3STIEKTPOHHOM
NogNMUCbLI0 YNOTHOMOYEHHOro A0SMKHOCTHOro nNuua OpraHa (OpraHom).

AOMVHUCTpPaTUBHbIE  MNpOUeAypbl, YyCTaHaBnMBAeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B AE€Hb NOANMUCAaHUA JOKYMEHTa, NoATBEpXXAatoLero npegoctaBneHue (oTkas B
npenocTaBieHNnn) MyHULMNANbHOWM YCyrn, ynonHOMOYEHHbIM AOMKHOCTHBIM nuuoMm OpraHa
(OpraHom).
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PesynbTatamu BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp sSBAATCA: HanpaBrieHne
(npepocTaBneHne) ¢ ucnonb3oBaHnem EpguHoro noprtana, PecnybnukaHckoro nopTana
3aaBUTENIO JOKYMEHTA, NoATBEPX4aloLwero npeaocTaBneHme MyHuumMnansHom ycnyru (B Tom
yucne oTkas B NpegocTaBfeHMn MyHULUNANbHOM YCnyri).

3.5.3.3. Npwu obpauleHnmn 3aaBuTens 3a pedynbTaTtoMm MyHuLmMnansHou ycnyrn B Opran,
AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHwe) OOKYMEHTOB, BblaeT
3aaBUTENIO pe3ynbTaT MyHuumMnanbHon ycnyru. 1o TpebGoBaHuio 3asBUTENsT BMECTE C
9K3EeMNMAPOM 3JMEKTPOHHOro [OKYMeHTa Ha BymMaxHOM HocuTerne emy npenocTaBrseTcs
9K3eMNISAP SNEKTPOHHOro 4OKYMEHTa NYyTEM ero 3anncu Ha CbEMHbIN HOCUTENb MHGOpPMaL MK
WUNU HanpaslieHUs1 3K3eMnnsipa 3MEKTPOHHOro AOKYMeEHTa Mo 3MEeKTPOHHOW MoyTe B agpec
3aaButens.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfvMBaeMble  HACTOALWMUM  MYHKTOM,
OCYLLIECTBMSAOTCA B NOpsAgKke odepegHOCTU, B AeHb NPUOLITUA 3asaBUTENS B COOTBETCTBUN C
MpaBunamu BHYTpEHHEro TpygoBoro pacnopsigka OpraHa.

PesynbTaTom BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SBns0TCs: dukcaums dakta
Bbldayn pesynbTaTa nNpegocTaBfieHUMs MyHULMMAnNbHOW YCcnyrm B aBTOMaTU3NPOBAHHOM
WH(POPMAaLIMOHHON cucTeMe, MpeaHasHa4yYeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbBIX YCIYT.

3.6. MicnpaBneHne TeXHNU4YECKnx oLnbokK

3.6.1. B cnyyae oOHapyxeHWss TeXHU4EeCKon OWMnOKM B AOKYMEHTe, ABNSALWEMCS
pe3ynbTaToM MYyHULMNAanbHOW yCnyru, 3assutens HanpasnseT B OpraH:

3aaBneHne o6 ncnpaeneHnn TexXHUYeckon ownbkm (NnpunoxeHne Ne 5 K HacTosiwemy
agMWHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblJaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHUUMNanbHON YyCnyru, B KOTOPOM
COAEPXKUTCH TEXHMYECKas owmnbka;

AOKYMEHTbI, UMELMNe pUanyeckylo Ccuny, CBUAETENbLCTBYKOLWME O Hanu4um
TEXHNYECKOWN OLLUNBKN.

3asiBrneHne o6 wucnpaBneHUM TEeXHUYECKOM OLWMnBKM B CBeAEHUsIX, YKasaHHbIX B
AOKYMEeHTe, SBMSLWEMCH pe3ynbTaToM MYHWUUNANbHOM YCryru, nogaetcsa 3adsutenem
(yNnoNnHOMOYEeHHbIM NpeacTaBUTENEeM) MNOYTOBbIM — OTMpaBneHneM (B TOM 4ucrne C
MCNOSb30BaHMEM 3MEKTPOHHOM NoYThl), IMbo Yepes PecnybnukaHckun noptan unu MOLL.

3.6.2. [JomKHOCTHOE nNULO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, OCYLLECTBMAET
npuemMm 3asiBrieHus o6 ucrnpaBfeHUn TEeXHUYECKOW OLIMOKKW, pernctpupyeT 3asdBrneHue C
NPUNOXEHHbIMU AOKYMEHTaMn W nepefaeT MX OOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HacTOSAWWMM  MYHKTOM,
BbINOSMHSATCA B TedeHne ogHoro paboyero gHA ¢ AaTbl peructpaummn 3adasneHus.

PesynbTatamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpupoBaHHoOe 3asiBrieHne, HanpaBfieHHOe Ha PacCMOTPEHMEe AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.6.3. [JormKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06PaboTKy 4OKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B LeNsAX BHECEHMS MCMpaBNeHUn B AOKYMEHT, SIBASAOWWMNCS pe3yrbTaTtoM
npegocTaBneHns MyHULUNAanbHOM YCMyrK, OCYLLeCcTBRsieT npouenypbl, NpeaycMOTpPEHHbIe
NyHKTOM 3.5 agMUMHUCTPATMBHOIO perfiameHTa, M BblAaeT WUCMpPaBfeHHbId [OOKYMEHT
3a9BuTEN0  (YNONMHOMOYEHHOMY MPEeACTaBUTEND) NIMYHO No4 POCAUCH C U3BATUEM Y
3agBuTtensa (YNnOnMHOMOYEHHOro npeacTtaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COAEPXUTCHA TexHMYeckass owunbka, unv HanpaenseT B agpec 3asBuTenst MOYTOBbIM
oTnpasBfieHneM (NOCPenCcTBOM 3MEKTPOHHOWM MOYTbl) MUCbMO O BO3MOXHOCTU MONYyYEeHUSs
AOKyMeHTa npu npegoctasneHmm B OpraH opurMHana AOKYMEHTa, B KOTOPOM COLEPXKUTCS
TexHn4eckasa owumbka.
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AOMVHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HacCTOSAWWMM  MYHKTOM,
BbINOSHSAOTCA B Te4YeHne ABYX pabounx AHen nocne obHapyXeHUs TEXHUYECKOM OLWNBKN nnu
nonyyeHums ot Noboro 3anHTepecoBaHHOrO fMua 3asiBfeHns o 4OonyLweHHON ownbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATMBHBIX Npouenyp SBMASKOTCA: BblAAHHbIN
(HanpaBreHHbIN) 3aABUTESNO JOKYMEHT C UCNPaBNEHHOW TEXHUYECKON OLLUNOKON.

4. Mopsaok u hopMbl KOHTPOSSA 3a NpeaoCTaBleHMeM MYHULIMNANbLHOW yCinyru

4.1. TMopsaoK OCyLLLECTBINEHUSI TEKYLLErO KOHTPOMS 3a COGNIOAEHMEM U UCNOMHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULLAMU NONOXEHUA aAMUHUCTPATUBHOIO perfiameHTa u
MHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB, YCTaHaBNMBaOLNX TpeboBaHUs K NPeaoCcTaBeHNIo

MYHULMNANbHOM YCRYru, a Takke NPUHATUEM UMW PeLLeHUI

KOHTponb 3a NOMHOTOM M KayeCTBOM MPeaoCTaBfEeHUA MYHUUMMNAnNbHOM  YCIyru
BKIOYaeT B cebs BbiSBfieHME U YCTpaHEeHVWe HapylleHuW npas 3asBuUTernewn, nposeneHue
NpoBepoOK cobniogeHns npoueayp npefocTaBneHns MyHUUMMNanbHOW YCryru, MOAroTOBKY
pelleHnin Ha gencTena (6esgencTane) AOMKHOCTHbLIX SUL, OpraHa MeCTHOro CaMoynpaBrieHus.

dopmamm KoHTpona 3a cobnogeHneM MUCMNOSIHEHUS aaMWHUCTPAaTUBHLIX MNpouenyp
ABNAOTCA:

1) npoBepka UM cornacoBaHwe MNPOEKTOB [AOKYMEHTOB MO  MpPeaoCTaBfEeHNto
MYHULMNANbHOW YCryru;

2) NpoBOANMbIE B YCTAHOBSIEHHOM MOpAAKE NPOBEPKN BEAEHUS AeN0onpon3BOACTBA;

3) npoBedeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbLIX MPOBEPOK CObMaeHMUs
npouenyp NnpegocTaBneHns MyHULMNanbHOW YCiyru.

B uensax TekyLwero KOHTPONSA UCMNOMb3YOTCA CBEAEHMUS, UMEIOLNECS B NIEKTPOHHOM
Gase pfaHHbIX, cnyxkebHas KOppecnoHAEeHUMs, YCTHad M MNUCbMEHHas WHgopMauums
AOMKHOCTHBIX NNLL, OCYLLECTBAIOLNX BbINOMHEHWE aaMUHUCTPATMBHbBIX NPOLLEAYP, KypHanbl
y4yeTa COOTBETCTBYHLUMX JOKYMEHTOB U ApYyrne cBeLeHus.

[na ocywecTBNeHUs KOHTPOMs 3a COBepLUEHWEM AENCTBUMMA NpU NpeaocTaBfieHun
MYHULUMNANBHON  YCNYrM W MPUHATAW  PEelleHUn pPyKoBOOMTEMD oOpraHa MeCTHOro
camoynpasfeHuss  NpeacTtaBnAlTCA  CnpaBkM O pesdynbTaTax  npegocTaBreHus
MYHULMNANbLHOW YCIyru.

O cny4yasax v npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTesflbHOCTU U COoAepXXaHus
aAMUHUCTPATUBHBIX  Mpoueayp  OOMMKHOCTHblE  Nuua  HeMegneHHO  MHopMupyoT
PYKOBOAWUTENS  opraHa, MpedoCTaBnslOWero  MyHUUMNanbHYl  yCcnyry, a Takke
NpeAnpUHMMAalOT CPOYHbIE MEPbI MO YCTPAHEHWIO HapYLLEHUIA.

TeKyLnmm KoOHTporib 3a cobnogeHneM nocrnegoBaTeribHOCTU AeNCTBUIA, ONpeaeneHHbIX
afMUHUCTPATUBHBIMX  MNpouedypaMn MO MPefoCTaBfeHUIo  MyHUUMNanbHOW  yCnyru,
OCYLLLECTBMSIETCA 3aMecTUTENeM pPYKOBOAUTENA oOpraHa MEeCTHOro camoynpaBrneHus,
OTBETCTBEHHbIM 3a oOpraHusauumio paboTbl MO NPeaoCTaBfEHU0 MYHULMMANbHOW YCRyru,
HayanbHWKOM OTAena, OCYLWECTBAAILWEero opraHnsauuto paboTbl N0 NpegocTaBEHUIo
MYHULMNANbHOW YCIyru.

[MepeyeHb  OOMKHOCTHbLIX  nuu, OCYLLECTBAOWMNX  TeKyLmmn KOHTPOIb,
yCTaHaBNMBAETCHA MONOXEHUAMU O CTPYKTYPHbIX MoApas3fdeneHnsax opraHa MeCTHOro
camoynpasneHnst N JOIMKHOCTHBIMU perfiaMmeHTamu.

4.2. nOpﬂﬂ,OK N NepnognvHoOCTb OCYyLLeCTBJ1EHUNA MNMNaHOBbIX N BHEMNJ1IAHOBbLIX MPOBEPOK
NONHOTbI N Ka4ecTBa NpegocTtaBiieHuns MyHMLlMHaﬂbHOVI YCIyrun, B TOM 4Yncne nopaaok un
CbOprI KOHTpPOINA 3a NOMMHOTOM N Ka4eCTBOM npenocrtaBiieHnA MyHVILI,VII'IGJ'IbHOVI ycnyru

KOHTpOﬂbeIe npoBEpPKn MOoryTt ObiTb MNAHOBbLIMM (OcyLLI,eCTBJ'IFITbCﬂ Ha OCHOBaHUU
nonyrogoBbiX WM TrogoBbiX TMJ1aHOB pa6OTbI opraHa MeCTHOro camoynpaBneHMﬂ) n
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BHEMNMaHOBbIMW. I'Ip|/| nposegeHMn npoBepokK MOryt paccMartpmBaTbCA BCE BOIMNPOCHI,
CBA3aHHbIE C npeaocTtaBlieHneEM MyHI/ILI,I/II'IaﬂbHOVI ycnyrum (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), nnm no
KOHKPETHOMY 06paLu,eHwo 3adaBuUTenN .

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NN, OpraHa, NpeaocTaBnsaowero MyHuuunansHyo
ycnyry, 3a pelweHus n gencteus (6esgencTene), npuHMMaemMble (OCYyLLECTBNSIEMbIE) UM B
xo4e NpeaocTaBfieHNs MyHULMNanbHON yCnyru

Mo pesynbTatam NpPOBEAEHHbIX MPOBEPOK B Cryvae BbISIBIEHWMS HapyLUEHWA Npa.
3a9BMTENEN BWHOBHbIE IMUa MPUBIMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbctBoM Poccuinckon denepaumu.

PykoBogutenb opraHa MECTHOrO camMOyrnpaBfieHWsi HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHU.

PykoBogutenb (3amecTutenb PyKOBOAWUTENHA) CTPYKTYPHOrO NoApasfeneHvs opraHa
MECTHOrO CcaMoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W  (MnK)
HeHagnexaiiee BbINOMHEHNWE aAMUMHUCTPATMBHLIX AEWCTBWUWA, YKasaHHbIX B pasgene 3
agMWHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA U MHble MYHUUUNAnbHbIE CRyXalue 3a peleHus U OencTBus
(6e3pencTBme), NPUHMMaeMbIE (OCYLLLECTBIISAIEMbIE) B XOA4E NPeAOCTaBNEHUA MYHULUNANbHON
YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBITIEHHOM 3aKOHOLATENbCTBOM MopskKe.

4.4. TlonoxeHus, xapaktepusytowme TpeboBaHnsa K nopsaky n dgopMmam KOHTporns 3a
npegocTaBneHneM MyHuuunansHoOn ycrnyru, B TOM 4Yncre co CTOPOHbI rpaxgaH, ux
obbeagnHEHUIN 1 opraHM3aunm

KoHTponb 3a npegoctaBrieHMeM MyHULMNanbHOW YCMYyrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHNN M opraHmM3auui, OCYLLECTBMSAETCS NOCPeaCTBOM OTKPbITOCTU OEeATErNbHOCTU
opraHa MEeCTHOro camoynpasfneHus npu MpeaocTaBNeHnn MYHUUMNAanbHOW  YCnyru,
Nosly4eHus rnonHou, akTyanbHOM N JOCTOBEPHOU MHAGOpPMaLMKU O Nopsifke npenocTaBneHus
MYHULMNANbLHOW YCIyru n BO3MOXHOCTU AocyaebHoro paccMmotpeHus obpalleHun (kanob) B
npouecce NpeaocTaBneHns MyHULMNanbHON YCyru.

5. Jlocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUs peeHn U AeAICTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAOLWEro MyHUUMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa npeaocTaBleHus rocyapCTBEeHHbIX U
MYHULUMNANbHbIX YCIyr, OpraHu3auumn, ykasaHHbix B 4Yactu 1.1 ctatbu 16
PepnepanbHoro 3akoHa Ne210-d3, a Takke X JOMKHOCTHbIX UL, MYHULUNANbHbIX
cnyXalux, paboTHUKOB

5.1. 3aaButenu uMeroT nNpaBo Ha obxanoBaHne B focyaebHOM nopsigke peLleHuin m
pencteun  (6e3gencTBusa)  opraHa, NPenoCTaBNAOLWEro  MyHAUMNANbHYK  YChyry,
AOMKHOCTHOrO NnLa opraHa, NpefocTaBnaoLWwero MyHULMNanbHy YCNyry, MyHMUunanbHoro
cnyxawiero, pykoBoauTenss opraHa, npeaocTaBnAlWero MYHALUNANbHYK — yCnyry,
MHOrOgYHKUMOHAaNbHOro LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LLleHTpa, opraHmu3auun,
npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB.

3aaButenb MoxeT obpaTtuTbes € xkanobow, B TOM YnCne B CrieayloLwmx cnyvasx:

1) HapyweHue cpoka perucTpauum 3sanpoca O npeaoCcTaBNeHUn MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-$3;

2) HapyLleHne cpoka NpeaocTaBNeHns MyHULUNanbHOW ycnyrn. B ykazaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asaBUTENEM peLleHnin n gencteum (6es3gencraems)
MHOrOQYHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLUNOHANbLHOro LEeHTpa BO3MOXHO B
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criydae, €cnum Ha MHOroyHKUMOHamnbHbIN LEHTPp, peleHus u pencteusa (6esgencreue)
KOTOpOoro obxanylTcs, BO3noXeHa QYHKUMA NO NpeaocTaBNEeHUI0 COOTBETCTBYHOLMX
MyHMLMNAanNbHbIX yCrnyr B NOfTHOM o6beme B Nopsiake, onpeaeneHHom Yyactbto 1.3 ctatbm 16
denepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB uUnu MHGopMauun nmbo ocyLecTBNeHus
AENCTBUI, NPeAcTaBNeHne Unn ocyLLeCTBNEHNE KOTOPbIX He NPegyCMOTPEHO HOPMATUBHbLIMM
npasoBbiMn aktamm Poccuinckon depepaunmn, HOPMAaTMBHbIMM  MPABOBbIMU  aKTamu
Pecnybnukn TartapcTaH, MyHMUMNanbHbIMW MPaBOBbIMW akTamMn AN npenocTaBrieHus
MYHULMNANbHOW YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, npefocTaBneHuMe KOTopbiX npegycMOTpeHO
HOpMaTMBHbIMK NPaBOBbIMK akTamu Poccuiickon degepaunn, HOpMaTUBHBIMU NPABOBLIMU
aktamu Pecnybnukn TatapctaH, MyHUUMNanbHbIMW NPaBoOBbIMY aKTaMmn ANs NpeaocTaBneHns
MYHULMNANbHOW YCNyru, Y 3asBUTENS;

5) oTka3 B npegocTaBrieHMM MyHUUMNANbHOM YCIyrn, eCcnin OCHOBaHWS OTKasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUU C HUMMU MUHBIMU
HOpMaTMBHbIMM MNpaBOBbIMM akTamu Poccuinickon dPegepaumn, 3akoHaMU U UHBIMU
HOpMaTMBHbIMMK MPaBOBbIMU akTamun Pecnybnuku TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamu. B ykasaHHOM crniydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTenem
peweHnn wn pgenctemn  (6e34encTBUsI)  MHOFOMYHKLMOHANbHOro LEHTpa, paboTHuKa
MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOrogyHKUMOHaNbHbIN
LEeHTP, peLlleHmns n genctens (6e3nencTeme) KOToporo oGXxanyTcs, BO3NOXeHa PyHKLMSA No
NPeAoCTaBfEHNIO COOTBETCTBYOLWMX MyHUUMNANBbHBLIX YCyr B NOMHOM obbeme B nopsigke,
onpegeneHHoM 4acTtbto 1.3 ctatbun 16 ®PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asiBUTENSA NpU NPeaocTaBNeHNN MyHULMNANbHON YCnyru nnatbl,
HEe npeaycCMOTPEHHOW HOpMaTUBHbIMW MNpaBoOBbIMM akTamum Poccuinckon Penepauum,
HOpMaTMBHbIMM NPaBOBbIMU akTamun Pecnybnvku TatapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKkTamu;

7) OoTKa3 opraHa, NpeaocTaBnsoWero MyHLUNANbHY YCyry, OOMKHOCTHOro nuua
opraHa, npegocTaBnsOWEro MyHUUMNAnNbHY YCNyry, MHOroyHKUMOHAaNbHOro LEHTpa,
paboTHMKA MHOrO(YHKUMOHANBHOro LIeHTpa, OpraHu3auun, npeaycMoTPeHHbIX Yactbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-903, unm ux paboTHUKOB B UCNpaBrieHun
AONYLLEHHBbIX MMK oOrevyaTok M owmnboK B BblAaHHbIX B pe3ynbTate npeaocTaBneHus
MYHULMNANbHOW YCnyrm [OKyMeHTax nunbo HapyleHMe YCTaHOBMIEHHOrO0 CpoKa TaKux
ncnpasneHuin. B ykazaHHoM cnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn pgencteun  (6e34encTBUst)  MHOFOYHKLMOHANbHOrO  LeHTpa, paboTHuKa
MHOrO(PYHKUMOHANbHOro LEeHTpa BO3MOXHO B Criyvyae, ecrnv Ha MHOrodyHKUMOHasbHbIN
LEeHTp, pelleHns n gencteuns (besgencTeme) KOToporo ooxanyTcs, BO3roxeHa yHKUNS No
NPeAoCTaBMEHNIO COOTBETCTBYIOLWMNX MyHUUMNANBHBLIX YCAyr B NOMHOM obbeme B nopsigke,
onpegeneHHoM 4acTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka unM nopsAaka BblgauyuM [OOKYMEHTOB MO pesynbTaram
npeaocTaBneHus MyHULUNansHOW yCnyru;

9) npuocTaHoBNEHWe npeaoCcTaBNeHUs MYHUUMNANbHOW YCNyru, ecnm OCHOBaHWSA
NPMOCTAHOBIEHMS HE MNpPeaycMOTpeHbl eadepanbHbIMM  3aKOHaMW U MPUHATBIMU B
COOTBETCTBMM C HUMU UHBIMW HOPMATUBHLIMK NPaBOBbIMK akTamun Poccuinckon ®epepaumm,
3aKOHaMM W  WHbIMW HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Pecnybnukun TarapcTaH,
MyHMLMNAnNbHbIMU NPaBoBbIMM akTamu. B ykasaHHoOM cnyyae pgocygebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peLleHun U gencteun (6e3genctBmsi) MHOrOQYHKUMOHaNbHOro
UeHTpa, paboTHMKA MHOroYHKLUMOHANBHOrO LEeHTpa BO3MOXHO B Clyyae, €ecnu Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelleHnsa n aenctems (6esgencTeme) KoToporo obxanyTrcs,
BO3MNOXEeHa (YHKUMA MO NPEeAoCTaBfIEHMIO COOTBETCTBYIOLWMX MYyHULUMNANbHBIX YCAyr B
nonHom obbeme B nopsiake, onpegeneHHomM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.
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10) TpeboBaHve Yy 3asgBuTENns nNpu NpPeaocTaBfieHUM MYHULMNANbHOW  yCnyru
AOKYMEHTOB UnuM UWHGOpMauuu, OoTCcyTcTBME U (MnKM) HEeLOCTOBEPHOCTb KOTOpPbIX He
yKasblBanMCb Mpuv MnepBoHa4yaribHOM OTKade B MNpueme OOKYMEHTOB, HeobXxoaumbix AN
npeaocTaBneHns MyHULMNanbHOW ycnyru, nmbo B npefocTaBneHm MyHMuunansHom ycnyru,
3a MCKINOYEeHNeM crny4yaeB, NpegyCMOTPEeHHbIX MyHKTOM 4 yactn 1 ctatbn 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obGxanoBaHue
3aaBUTENEM pelleHnin u  gencteun  (6e3gencTBnsd) MHOrO(YyHKUMOHANbHOro  LEHTPA,
paboTHMKA  MHOrO(YHKLUMOHANbHOrO  LeHTpa BO3MOXHO B  Crfiydae, €CcnM  Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelleHnsa u aenctems (6esgencteme) KOToporo obxarnytTces,
BO3MNOXeHa (YHKUMA MO NpedoCTaBfEHUI0 COOTBETCTBYIOLMX MYyHUUMNANbHbIX YCnyr B
nonHoMm obbeme B nopsiake, onpegeneHHoM YacTteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaeTtcs B TMCbMEHHON chopmMe Ha ByMaXHOM HOCcUTEeNe, B 3NEKTPOHHOM
dopme B opraH, NnpefocTaBnAsao WM MyHULUNANBHYIO YCIYry, MHOrO(YHKLNOHAmNbHbIN LEHTP
nmbo B COOTBETCTBYHOLIMIN OpraH rocyaapCTBEHHOM BracTu, ABNSAWOWMACA ydypeguTenemM
MHOrOQYHKUMOHANbLHOro LeHTpa (ganee - yypegurtenb MHOroyHKUMOHANbHOro LeHTpa), a
Takke B OpraHu3auuu, npegycMoTpeHHble YyacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHua u pgencteua (6es3gencteume) pyKOBOAUTENSA OpraHa,
NpeaocTaBnsaWero MyHMUunaneHy ycnyry, nogatoTcs B BbILLIECTOAWMNA opraH (npu ero
Hannymm) nmbo B cnyd4ae ero OTCYTCTBMSA pacCcMaTpuBaloTCs  HenocpeacTBEHHO
pyKoBOAMTENEM opraHa, NpeaocTaBnaoLwero MyHuumMnanbHyto yenyry. 2Kanobbl Ha pelueHus
n pencteua (6esgencteme) paboOTHMKA MHOrOo(OyHKUMOHANbHOrO LEeHTpa nojakTcs
PYKOBOOMTEMD 3TOr0 MHOrogyHKUMOHAaNbLHOro LeHTpa. XXanobbl Ha peleHus u OencTBus
(6espenctaue) MHOFO(YHKLMOHANbHOro ueHTpa nogaroTcs yypeauTento
MHOrOYHKUMOHANbLHOro LeHTpa Unmn 4oMKHOCTHOMY Ny, YNOMHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akTom Pecnybnukm TatapcTtaH. XKanobbl Ha pelweHna n gencteus (6esgencraune)
pabOTHMKOB OpraHmn3auuin, NPeayCcMOTPEHHbIX YacTbio 1.1 cTtatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, nogaroTca pykoBOAUTENAM 3TUX OpraHn3au .

XKanoba Ha peweHus u pencteusa (6esgencTeme) opraHa, NpeaocTaBnstOLLErO
MYHULMNANbHYO YCRyry, AOSHKHOCTHOMO Nuua opraHa, NpefocTaBnAoWwero MyHMumMnanbHyo
ycryry, MYHUUMNANbHOrO Cryxaulero, pyKOBOAWUTENs opraHa, npegocTaBnsiowero
MyHULMNANbHYKO YCIyry, MOXeT ObITb HanpasrieHa no noyte, Yyepes MHOrogoyHKLUNOHaIbHbIN
LUEeHTP, C WMCNOMb30BaHMEM WH(OPMALNOHHO-TENTEKOMMYHUKALUNOHHON ceTn «VIHTepHeT»,
oduuManbHOro cavrta opraHa, npefocTaBnAwLWero MyHuuunanbHyo ycnyry, EauHoro
noptana nubo PecnybnukaHckoro noptana, MHGOpPMaUMOHHOW cucTemMbl gocynebHoro
obxanoBaHud, a Takke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasuTens. XXanoba Ha
peweHns W pgenctena (6esgencTBne) MHOroyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOrOYHKUMOHANbHOro UeHTpa MoXeT OblTb HanpaBneHa Mno fno4yte, ¢ UCMOfb30BaHUEM
NHOPMALIMOHHO-TENEKOMMYHUKALUNOHHON  ceTn  «MHTepHeT», oduumanbHoro cavra
MHOrogyHKUMOHanNbHOro ueHtpa, EguHoro noprtana nubo PecnybnukaHckoro noprtana,
NHOPMaLUNOHHON cucTeMbl JocyaebHOro o6xxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. Xanoba Ha pelueHns n gencTeus (besgencTene) opraHmsawmm,
npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObiTb HanpasfieHa No noyTe, C UCMONb30BaHWEM MWH(OPMALMOHHO-
TENeKOMMYHUKaUMOHHON ceTu «VHTepHeT», oduumnanbHblX CanuToOB 3TUX OpraHuM3aumm,
EonHoro noptana nubo PecnybGnukaHcKkoro noprana, a Takke MOXeT ObiTb MpuHATa npu
NNYHOM Npueme 3asBUTENS.

5.3. XXanoba gomxHa cogepxartb:

1) HaummeHOBaHMe oOpraHa, npefoCTaBNAWEro  MyHUUUNANbHYO  YCRyry,
AO/MKHOCTHOMO fMua opraHa, npeaocTaBnslowWero MyHAUMnanbHy — ycnyry, nmnbo
MYHULMNANbHOIO Cry»Kawero, MHOroyHKLMOHaNbHOro LEeHTpa, ero pykoBogutensa un (1nm)
paboTHUKA, OpraHM3aunn, NpeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 PegepanbHOro 3akoHa
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Ne 210-®3, ux pykosoautenen u (unu) paboTHUKOB, pewleHus u gencteus (6esgencreme)
KOTOpbIX 06XXanyrTcs;

2) hamunuio, M4, OTYeCTBO (MocredHee - Mpu Hanmuyuu), CBeOeHUs O MecTe
XWUTenbCTBa 3asBuTensd - uanyeckoro nuua nmbo HammeHoBaHWe, CBeLEeHUs O MecTe
HaxoXOeHnsa 3asBuUTensd - PUAWYECKOTrOo Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3fEeKTPOHHOW NOoYTbl (NPUM HanM4YyMKM) U MNOYTOBBIN agpec, no
KOTOPbIM OMKeH OblTb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHnss 06 obxanyembix pelweHusax u gencteuax (6esgenctsum) oprada,
npegocTaBnAaoLLLEero MYHULMNANbHYO ycnyry, AOSTHKHOCTHOrO nuuya opraHa,
NpefocTaBndalWero  MyHAUMNANbHYKD  ycnyry, nubo MyHUUMNanbHOro  Ccnyxatlero,
MHOrOgYHKUMOHAaNbLHOro LeHTpa, paboTHMKa MHOTOYHKLMOHANbBHOrO LLleHTpa, opraHusauun,
npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, nx paboTHUKOB,

4) poBofbl, HA OCHOBAHUN KOTOPbIX 3asiBUTESb HE COrflaceH C peLleHneM 1 LENCTBUEM
(besgencTBmem) opraHa, NpeaocTaBnsaloLWero MyHULUNAanNbHy0 ycnyry, AOMKHOCTHOrO nuua
opraHa, NpefocTaBnALWEero MyHMUMNanbHyo ycnyry, nmbo MyHUUMNanbHOro crnyxalero,
MHOrOgYHKUMOHANbHOro LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LLleHTpa, opraHusauun,
npegycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PenepanbHoro 3akoHa Ne 210-3, ux paboTHUKOB.
3asBuTenemM MoryT ObITb NpeAcTaBneHbl LOKYMEHTbl (NpyM Hanuuun), NoaTBepXAaroLine
A0BOAbI 3aaBuTENs, NGO UX Konuu.

5.4. MocTynueLiasa xanoba noanexuT pernctpauum B CpoK He no3gHee pabodero aHs,
crneayoLlero 3a AHeEM MOCTYNNEHUS.

5.5. XKanoba, noctynuBlias B opraH, NPeaocTaBnslOWMA MYHULMUNANbHYKO YCNyry,
MHOFOQYHKUMOHANbHbIN  LEHTP, ydpeauTento  MHOTOPYHKLMOHANbHOrO  LUeHTpa, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 ®PepgepanbHoro 3akoHa Ne 210-93,
nMbo BLILLECTOAWMA OpraH (Mpu €ero Hanuium), NoasexuT pPacCMOTPEHUIO B TeveHue
nsaTHaguatn paboumx gHen Co OHA ee permctpaumm, a B crnyvyae obxanoBaHua oTkasa opraHa,
NpeAoCTaBnsoLWero MyHULMnanbHyo YCnyry, MHOroyHKLMOHANbHOro LIeHTpa, OpraHn3aumn,
npegycMoTpeHHbIX vacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asBuTeNnd nvbo B vcnpaBneHMM OONyLLEHHbIX OneyaTtok u owubok unu B
cnydyae oGXanoBaHWsA HapyLUEHUS YCTAHOBJIEHHOrO CPOKa TakMX UCMPaBMEHUN - B TeYeHue
nNaTM pabovnx gHen co OHS ee perncrpauunm.

5.6. o pesynbTataMm paccMOTpPeHUA xanobbl NPUHMMAETCs OAHO M3 CcreaylLlwmnx
peLleHuni:

1) »xanoba ynoBneTBOpsieTCA, B TOM 4yucrie B OOPME OTMEHbI MPUHATOrO peLleHuns,
ncnpaeneHns AonyLeHHbIX OneYaTok U oWwnboK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHus
MYHULMNANbLHOW yCnyrn OOKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOpMaTUBHbIMUM NPaBoBbLIMU akTamu Poccuickon depepauuu,
HOpMaTMBHbLIMW NpaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN xanobbl OTKa3biBaETCA.

He nosgHee aHs, cnefytowero 3a AHEM NPUHATUSA pPELLEeHUs, yKa3aHHOro B HaCTOsLLEM
NYHKTE, 3asBUTENIO B MMCbMEHHON hOpME 1 MO XeNaHUo 3asiBUTENA B 9NEKTPOHHOU dhopme
HanpaBnseTcsa MOTUBUPOBAHHBLIA OTBET O pe3yrfbTaTtax pacCMOTPEHUS anobbl.

5.7. B cnyyae npusHaHus >xanobbl nognexawien yaooBreTBOPEHUIO B OTBeTe
3a8BUTENIO O pes3ynbTaTax pPacCMOTPeHus xanobbl AaeTcs MHgopMauuss O AencTBUsX,
OCYLLeCTBNSEMbIX OpraHom, npegocTaBnsoLL UM MYHULMNANbHYO ycnyry,
MHOrOgyHKUMOHanNbHbIM LLEHTPOM NMb0 opraHmM3aumen, NpeaycMoTpPEeHHOM YacTbio 1.1 cTaTby
16 PepepanbHoro 3akoHa Ne 210-d3, B Lensax HesameannTenbHOro ycTpaHeHus BbliBNEHHbIX
HapyLWeHU MpU OKasaHUM MYHULMNANbHOW YCNyrn, a Takke MPUHOCATCA M3BUHEHUSA 3a
AOCTaBreHHble Heyn0b6CcTBa 1 yKasblBaeTCcs MHopmaums o ganbHenWwmx 4encTBusix, Kotopble
HeobX0aANUMO COBEPLUNTL 3asiBUTEMIO B LIESSAX MONYYEHUS MyHMLUNANbHON YCIYyTn.
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5.8. B cnyyae npusHaHusi xanobbl He Moanexallen YOOBIETBOPEHWO B OTBETE
3as8BUTEN0 O pesynbTaTtax pPacCMOTPEHUs Kanobbl [alTcs  apryMeHTUpPOBaHHbIEe
Pa3bsCHEHMS O MNPUYMHAX MPUHATOTO peLUeHus, a Takke WHdopMauusa o nopsiake
06)kanoBaHusi NPUHSATOrO PeLLeHUs.

5.9. B cnyyae ycTaHOBMNeHUss B Xo4e WU MO pesynbTaTaMm pacCMOTPEHMS anobbl
NPU3HaKOB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLIEHUS U NPECTYNNeHNs AOMKHOCTHoe
nuuo, paboTHUK, HageneHHble NOTHOMOYNAMU MO PAacCCMOTPEHMIO Kanob, He3ameanuTenbHO
HanpaBnstoT MMEtoLMecs MaTepuarnbl B OpraHbl MPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATMBHOMY pernamMeHTy
npenocTaBneHnss MyHMLMMNanbHOM
YCyru no cornacoBaHui YCTaHOBKM

MHOPMAaLIMOHHbLIX 3HAKOB

nHamnBnayaribHoOro nNpoekTnpoBaHuA

Ha OOPOXHbIX 3HaAKaXx

(BnaHk opraHa, NpeaoCcTaBnSOLLEro MyHULMNANbHYO YCNyry)

Komy:

dopma

KOHTaKkTHble AaHHbI€e:

MpenctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PEWEHWE
o}
oT Ne
PaccmoTtpeB Bawe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YyNOMHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHutensHaa nHgopmauus:

CaeneHust 00 SJIEKTPOHHOM MOATTHCH

AomkHocTHoe nuuyo (PNO)

(nognuckb ynosIHOMOYEHHOro
[AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHune Ne 2

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCINyru No cornacoBaHmio YCTaHOBKN
NH(POPMaLNOHHBLIX 3HAKOB
NHANBMAYANbHOrO NPOEKTUPOBAHUSA
Ha OOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, NnpegocTaBnAlLWEro MyHUUMNanbHy yCryry)

Komy:

KOHTaKkTHble AaHHbI€e:

MpenctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PELWEHWE
006 oTkase B NnpefoCTaBfieHMM MyHULMNANbHON YCnyrn
no
oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraembie K HemMy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO pewleHne o6 oTkase B
no
cnegyroumm OCHOBaAHUSIM:
1.
2.

[ononHutenbHas nHgopmayms:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMIHOMOYEHHBLIM OpraH C 3assBNeHWeM O
npeaocTaBrieHnn YCIyrn Nocne yCTpaHeHUs yka3aHHbIX HapyLUEeHWUNA.

[aHHbI 0TKa3 MOXeT ObiTb 0bxanoBaH B focyaebHOM nopsiake NyTem HanpaBneHus
kanoObbl B yNONTHOMOY€EHHbI OpraH, a Takke B cyagebHoOM nopsigke.

Caenenus 00 37€KTPOHHON MOJIUCU

HomxkHocTHoe nuyo (PHO)

(nognucb yNnoOrTHOMOYEHHOro
AOMKHOCTHOrO NnLa opraHa)
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MpunoxeHune Ne 3
K AOMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBneHns MyHULMNanbHoOWM
YCINyru No cornacoBaHmio YCTaHOBKN
NH(POPMaLNOHHBLIX 3HAKOB
NHANBMAYANbHOrO NPOEKTUPOBAHUSA
Ha OOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeaoCcTaBnSOLLEro MyHUUMNANbHYO YCNyry)

Komy:

KOHTaKkTHble AaHHbI€e:

MpenctaButens:

KOHTaKTHble AaHHble npeacraBuUTeEnNAd:

PEWEHWE
06 oTka3e B NpMeMe JOKYMEHTOB, HeOOX0OUMbIX Ans NpefocTaBneHns
MYHULMNanbLHOW ycnyru no

oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraembie K HemMy AOKYMEHTbI YrNONHOMOYEHHbIM opraHom
MNPUHATO peLlleHne
06 oTKase B npueme AOKYMEHTOB, HeobXxoaAnMbIX ans
No cneaylowmmMm OCHOBaHUSM:
1.
2.

Pa3bsacHeHne NpninH oTkasa:
[ononHutenbHas nHgopmayms:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTbLCS B YMONTHOMOYEHHbIA OpraH C 3asdABlEHWEM O
NpeaocTaBfeHNn YCIyrn Nocne yCTpaHeHUs yka3aHHbIX HapyLLIEeHWN.

[aHHbI 0TKa3 MOXeT ObiTb 0bxanoBaH B focyaebHOM nopsiake NyTem HanpaBneHus
kanoObbl B yNONTHOMOY€EHHbI OpraH, a Takke B cyagebHoOM nopsigke.

CaenieHus 00 3JICKTPOHHOM MMOITUCH

HomxkHocTHoe nuyo (PHO)

(nognucb yNnoOrTHOMOYEHHOro
AOMKHOCTHOrO NnLa opraHa)
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MpunoxeHune Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHuumnansHou
yCIyru no cornacoBaHu0 YCTaHOBKM
MHOPMaLMOHHbBIX 3HAKOB
MHOMBUAYaNbHOro NPOEKTUPOBaHUA
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasrfeHunst)

|_|pOLIJy cornacoBatb  YCTaHOBKY I/IHd)OpMaLWIOHHbIX 3HaKoB uMHOMBUAOYyanbHOro
NPOEKTUpPOBaHUA Ha OOPOXKHbIX 3HaKax

(HaumeHoBaHVe ynuubl)

Ha
yyacTke

(ykasblBaeTcsa NpuBA3Ka K 34aHNSIM, COOPYXKEHUSIM, KM aBTOLOPOTM)

K 3asiBneHuio npunaraioTcs criefyroLime JOKYMEHTbI:

B TeueHuun Bcero nepmoaa akcnnyaTaumm 3Haka MHANBMUAYanbHOro NpoeKTMpoBaHUs
0065s3y0Cb NPON3BOANTbL €ro TEXHNYECKoe 0O6CNyXMBaHNe U aBapunHO-BOCCTAHOBUTESbHbIE
paboThbl.

« » 20 r.

(noanwuck)

PesynbTaTt npegoctaBneHms MyHULMNansHOM YCnyru, NpoLy NnpeaocTaBuUThb:
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I:IB NU4YHbIn  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHBLIX yCryr
Pecnybnukun TaTtapcTaH;

I:lB MHOropyHKUMOHANbHOM LIEHTPEe MNPEeAoCTaBMNEHNs rOCYAapPCTBEHHbIX WU
MyHULMNanbHbIX ycnyr Pecnybnvku TaTapcTaH;

I:I B Op2aHe.

(nata) (mnognuce) (9.1.0.)



MpunoxeHune Ne 5

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBneHns MyHULMNanbHOM
YCINyru no cornacoBaHuio YCTaHOBKN
MHOPMAaLMOHHBIX 3HAKOB
MHOMBUAYANbHOrO NPOEKTUPOBaHUSA
Ha OOPOXHbIX 3HaKax

Pykosogutento
McnonHutenbHoOro komurteTta

or:

3agBneHve
06 ncnpaBneHnm TEXHNYECKON OLLNOKK

Coobwato 06 owunbke, AONYWEHHOW MpPU OKasaHUM MYHWULMNANbHOW YCRyrM no

3anucaHo:
MpaBunbHbLIE CBEOEHUS:

Mpowy McnpaBuTb AOMYLLEHHYI TEXHUYECKYI OLLIMOKY M BHECTM COOTBETCTBYHOLLNE
M3MEHEHUsI B JOKYMEHT, SABMSAIOLWMIACS pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnepytowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHMst 06 OTKNOHEHUW 3asiBNeHus 06 uchnpasneHum
TEXHMYECKOWN OLIMOKM NpoLLy HanpaBUTb Takoe peLleHme:

nocpeacTBOM OTMNpaBeHUs ANEKTPOHHOro JOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KoMuMu Ha GymakHOM HocuTene MnoyToBbiM OTMpaBfeHWeM Mo

agpecy:

HacToswmm noateepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBNIEHNE, OTHOCSLLMECS K MOEN
FIMYHOCTM N MPEACTaBMSAEMOMY MHOK MLy, a Takke BHECEHHble MHOK HUXe, AOCTOBEpPHbI.
[lOKyMeHTbl (KOMMM LOKYMEHTOB), NMPUITOXEHHbIE K 3asiBNIEHUKO, COOTBETCTBYIOT TpeboBaHWUsIM,
YCTaHOBMEHHbIM 3akoHogaTenscTBoM Poccuickon Penepaumm, Ha MOMEHT NpeacTaBneHus
3a8BMNEeHNs 3TN JOKYMEHTbI 4EeNCTBUTENbHbBI U coaepXXaT 4OCTOBEPHbIE CBEAEHMS.

(mara) (moanuceb) (.1.0.)



	от 28.02.2023 г. №63
	Административный регламент
	предоставления муниципальной услуги по согласованию установки информационных знаков индивидуального проектирования на дорожных знаках
	1.1. Предмет регулирования административного регламента
	1.1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по согласованию установки информационных знаков индивидуального п...
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа, в соответствии с Федеральным законом от...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


