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Y1BepxaeH

nocTaHoByieHHEM VcroiHUTENbHOTO
koMuTeTa CabMHCKOT0 MyHUIIUTIAJILHOTO
pationa Pecniyonuku Tarapcran

OT «__ » 2021 r. Ne

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 0 NMPEeI0CTABICHUIO IPAaKIaHAM
JKMJIBIX MIOMELIeHU B MyYHHMIMIIAJIbHOM KUJIMINHOM (POH/Ie 10 J0roBOpaM HaiiMa
CI1yKe0HOr0 KMJIOr0 MOMEeIIeHHU s

1. O0mue moJiokeHus1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBIA  pErjJaMEHT  MPEJOCTABJICHHUS
MYHUIMINAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHABIMBAET
CTaHAAPT U MOPSAOK NPEIOCTABICHUS MYHULUIIAJIBHON YCIYyTH MO NPEJOCTABICHHUIO
rpa)<iaHaM JKUJIbIX MMOMEIIEHUH B MyHMIMIIAJBHOM KWJIMITHOM (POHJE MO JOrOoBOpam
HaliMa CIIy’KeOHOT0 KUJIOr0 OMEIEHUS (Jlajee — MyHULUIIAIbHAsL YCIIyTa).

1.1.2. TlonoxeHust aIMUHUCTPATUBHOTO PETVIaMEHTa IPUMEHSIOTCS] B OTHOILIEHUU

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUIAIBHOW YCIYTH,
SIBJISTFOTCST TpaKaaHe (COTPYIHUKH), COCTOSIINE Ha YUETE B KAUECTBE HYKIAIOIINXCS B
KUJIBIX TIOMEIICHUSX IO JOTOBOPY HailMa CIIy’)KEOHOTO JKUJIOTO TIOMEIICHUS 110 MECTY
KUTENbCTBA, a TAKXKE M0 MeCTy pabOTHI (CITY>KOBbI) (J1aliee — 3asiBUTEIb).

1.2.2. C 3asBleHHEM BIOpaBe OOpPATUTHCA TMPEIACTABUTEIb  3aABUTEII,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO0 €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPeICTaBUTEh (PU3UUECKOTO JIUIA ([ajiee — MPEICTAaBUTE b 3asIBUTEIIS).

1.3. Topsimox nHpoOpMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIILHON YCIIYTH

1.3.1. Undopmaruss o MNOpSAKEe NPEAOCTABICHUS MYHUIIUMAIBHONW YCIyTH
pasmeniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHJIAX, COJCPKAIINX BHU3YaAJIbHYI0 W TEKCTOBYIO
uHQOpMaAIMI0 O MYHHIMNAIBHOW YCIIyre, pPacHOJIOKCHHBIX B  TOMEIICHHUIX
MHOTO(YHKITHOHATBHBIX IICHTPOB MIPEIOCTABIICHUS roCyIapCTBEHHBIX "
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM CcalTe MYHUUMIAIBHOIO paioHa B HWH(OPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHEeT» (unu 2opodckoco okpyea) (http://
www.saby.tatar.ru);
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3) na Iloprame rocyaapcTBEHHBIX M MYHULUMAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IMYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) 6 Ucnonnumenvholii komumem CabuHcK020 MyHUYUNATLHO20 pationa(oaniee —
Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4HCIIE€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO AIIeKTPOHHOMU MoUTe.

1.3.3. Undopmanusa va Enunom noprane, PecriyOnrkanckoM moprajie o mopsIKe
U CpOKax IMpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
cogepkamuxcss B Peectpe  rocyaapCTBEHHbIX M MYHUIUMIAIBbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHUS MYHUIMIIAIBHOMN
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yricie 0e3 WCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOJiaaTeaemM POrpaMMHOT0 oOecrieueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMI0 MM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeI0CTaBIsIeTCs HHPOPMAITU:

1) o MecTte HaXOXICHUS MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEIOCTaBICHHS
rOCYy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpaduxk paboThI,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMHUX BOMPOCH TMPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHUIIUTIATHFHON YCIYTH, O CPOKAX MPUEMa U PETUCTPAIUH 3asBICHHUS,

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUHU 1O BOIPOCAM
MPEIOCTaBICHUS] MyYHUIIUTIATBHON YCITyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[Io mnucekMeHHOMY OOpaIeHUuI0 COTPYAHHKHA OTJAENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bIACHSIOT 3asIBUTEIIIO MOPSIOK MPEOCTABICHHUS MYHHUITUIIAIIBHOW YCIYTH U BOIIPOCHI,
yKa3aHHbIC B HACTOSIIEM IYHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B TCUCHHE TPEX
pabouux JHEH Co THS PErUCTpaliu oOpallleHHs HallPaBJIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCS Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpallleHHs UICTIOJIB3YIOTCS TOCYapCTBEHHBIC 3bIku PecryOsnku TatapcraH.

1.3.5. Unadopmamus mo BompocaMm MPeIOCTaBICHUS MYHUIMIAIBHON YCIyTH
pasMeraercss Ha OQUIMAIBLHOM CalTe MYHHIIMIAIBHOTO paloHA (UlU 20POOCKO20
oKkpyea) W Ha WH(POPMAIMOHHBIX CTEHJAX B moMmemnieHusx Opeana nmius pabOTHI C
3aABUTEISIMU.

Nudopmanus Ha rocyJapcTBEHHbIX s3blkax PecnyOmukum — Tatapcras,
pasMemiaemMas Ha WH(POPMAIMOHHBIX CTEHJAaX W Ha O(UIMATbHOM  caiTe
MYHUITUTIATLHOTO  pailoHa B WHGOPMAIMOHHO-TSIICKOMMYHUKAIIMOHHONH  CETH
«MHTEpHETY, BKITIOYACT CBEACHUS O MYHUIIMTIAIIBHON YCITyTe, COJIeP KAIHeCs B TyHKTaX
2.1, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agMHUHUCTPATHBHOTO pETJAMEHTA,
HHPOPMAITMIO O MECTe HaXOXJIEHHUs, CIPaBOYHBIX TenedoHax, BpPEeMEHH pPabOTHI
Opeana, o Tpaduke TIpueMa 3asBJICHUM Ha IPEAOCTaBICHUE MYHUITUITAIIBHOW YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABIICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT, Ha
opuHAITLHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
MOJIJICKUT pa3MenieHnto Ha EauHoMm mnoptane, B PeecTpe TrocygapCTBEHHBIX W
MYHUIIMOAIBHBIX  YCIYT, Ha OQUIHAIBPHOM CcalTe MYHHUIIMIIAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaenenue (opuc) MHOrOpyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO pailoHa WM B TOPOJICKOM OKpyre Pecriybnuku Tatapcran



B COOTBETCTBMM ¢ myHKToM 34 IlpaBun  opraHuzanuu  JeSTEIbHOCTH
MHOTO()YHKITHOHATBHBIX IIEHTPOB IPEIOCTABIICHUS rOCy/IapCTBEHHBIX "
MYHHIIMIIATBHBIX YCIYT, YTBEPKIACHHBIX TocTaHoBieHueM [IpaButenbcrBa Poccuiickoit
@eneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OonMcka, oreyaTka, IpaMMaTHuecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTHGUKANMU W ayTeHTU(HUKAIMU B HHPPACTPYKTYpE,
o0ecreynBaroei UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayTeHTUQUKaIMKM K  HUHQOpMaIMK,  COJEpKallelcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX yCIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATBHBIX IIEHTPOB IPEIOCTaBIICHUS rOCy1apCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTHBHOM pETJIAMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATLHOW yCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu

IPEIOCTaBICHUS TOCYIapPCTBEHHBIX U MYHHIIMIIAIBHBIX yCIyr» (namee — denepaabHbIiI
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MyHUIUNIAJIBHON YCIYyTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

[IpenocraBieHre rpakaaHaM KHIIBIX IOMENICHUH B MyHHUITUTAIBHOM JKUJTUIITHOM
(dhoHe 1o JoroBOpaM HaliMa CIIy>KEOHOTO KHUJIOTO TOMEIICHUS

2.2. HaumeHoOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY
Ucnonuurenbubii komuteT CaOMHCKOTO MyHUIIMIAIBHOTO paiioHa PecnyOnuku
Tartapcran (ganee — Opran).
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2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUs! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTABICHUS MyHHUIIMITATLHONW YCITYTH SIBIISICTCS:

1) pacmopspkeHHE O TPENOCTABICHHH TPaXIaHUHY KHIIOTO TTOMEIIEHHS TI0
JOTOBOPY HaiMa CiIy>)keOHOTO JKWJIOrO IOMEIIEHHs, JOTOBOp Hailma, akT Npuema-
nepesady CayKeOHOro NOMEIEHHUS,

2) peuieHue 00 OTKa3e B MPEIOCTABICHIUH MyHHIIMIAIBEHON yCIyTH (IPUIIOKEHHE
Ne 1 k HacToOsIIEMY aIMHUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW Yyciayru (mpuioxeHue Ne 2 K HacTosILEMY
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOM YCIYyTH HaIpaBisIeTCA
3agBUTEN0 B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHIJICHHOM
KBAJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIIA
Opeana (mu6o Opeana), B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiydyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMLMIIAJBHOW YCIYTH
HaIpaBJIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Ilo BbIOOpY 3a4BUTENS pe3yNbTaT MPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
Bb1aercs B Oprane mian B MOIL] B popme sk3emIuisgipa 3J€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)XKHOM HOCHUTENE, 3aBEPEHHOT0 MEeYaTbl0 M MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Jiia Oprana nin padotHruka MOI,

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUIATHLHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHHUIIUTIATILHON yCITyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MYHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAaHOBJIEHHSI IPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YIbTaTOM IPEJOCTABICHNSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHununanpHas yciyra npeaocTaBiseTcs:

U3JlaHUE pacrlopsDKeHUs B TeueHue 13 pabouux AHEH ¢ MOMEHTa MOCTYIUICHHS
3asIBJICHMUS,

3aKJIIOYEHHE JIOrOBOpa B TEUEHHE TpeX padoumx AHEH ¢ MOMEHTa W3JaHus
pacnopsKeHus.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPENOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IIPEyCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SBJISIOLIETOCS PE3yJbTaTOM MPEeIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
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OCYIIECTBIISIETCS B JCHH OGOPMIICHUS W PETUCTPAIMHM PE3yJIbTaTa MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMHU IS
MPEAOCTABICHUS MYHHUIIUTIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTEABHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPeACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISAET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMIYHOCTh (He TpeOyeTcs B Ciyd4ae OOpamieHus
nocpeacTBoM PecnyOnukaHckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS MTPEACTABUTEINS 3aBUTEIIS;

3) 3asiBiICHHE:

B (hopMe ToKyMeHTa Ha OyMakHOM Hocutene (mpuiokeHne Ne 3 kK HacTOAIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJCHUA B DJEKTPOHHYIO (OpMYy 3asBICHUS), TMOAMNMCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aAMMHHUCTPAaTHMBHOIO pErjaMeHTa, Npu oOpallleHuu
nocpeacTBoM PecryOiamkaHCKOro noprana;

4) X0maTaiiCTBO PYKOBOJMTENS COOTBETCTBYIOIIETO T'OCYAApCTBEHHOTO OpraHa,
rocyaapCTBEHHOTO YHUTApPHOTO IPEeANpPUATHS PecnyOnuku Tarapcran,
rocyJIapCTBEHHOTO yupexaeHus Pecriyonuku Tarapcran;

1) KOTHS TPYAOBOrO JOTOBOPA TMOO KOMHUS CITYy>KEOHOI0 KOHTPAKTa;

€) KOMHUsI TPYA0BOM KHHKKH.

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSIX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOH (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM MOYTOBOU CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asBIEHUE W TpUJaraeMsle JOKYMEHTBHI, IIPM HAMNPABICHUHU ITOCPEICTBOM ITOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBNeHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecrmybOimkaHCKOro mopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

J{71st moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takke NoATBepIUTh YUYETHYIO
3aMuCh.

DJICKTPOHHBIA JOKYMEHT (DJCKTPOHHBIMH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIrJIAMEHTA, 3aBEPSETCS YCUICHHOU
KBaJIM()ULIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJIINHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE€ HOTAPUYCAMH.
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DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAPABIISIFOTCS B BHE (haiiinoB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WJIU OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBSI3aHHBIX C OOpalleHHueM B HUHBIE
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3AlNH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr U TMOJYyYeHHUS JOKYMEHTOB U uHdOpMaiuy,
MPEOCTABIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUYEHHBIX B IEPEUHH,
yka3aHHble B "yacTu | ctateu 9 DepepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JUOO0 B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBAaHMM HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
MPE0CTaBICHUS MYHUITUTIATLHON YCIYTH, MOCIIe IEPBOHAYAILHON MTO1a4u 3asIBJIICHUS O
MPEOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS] MYHUIMIAIBHOU YCIyru, Ju0OO B
MPE0CTaBICHUU MYHUITUIIAILHON YCIYTU U HE BKJIFOUEHHBIX B MIPEJACTABIICHHBINA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMAUMBIX IS TPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, THOO B MPETOCTABICHUH MYHUILIUTTAILHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAIbHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana mpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTaBICHUS] MYHMIIUTNIAILHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSTCS] U3BUHEHUSI 32 JJOCTaBJIEHHbIE HEY100CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUs U I10JABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OpPraH, OPraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) BeImUCcKa W3 EQMHOrO ToCyIapCTBEHHOTO peecTpa HEJIBIKUMOCTH O TpaBax
OT/ICJIBHOTO JIMI]a Ha HWMEBIIMECs (MMEIOIIUECs) Yy HEro OOBEKThl HEIBUAKUMOIO
uMylIIecTBa Ha Tepputopuu Pecriyonuku TaTapcTan Ha 3asiBUTENS, YICHOB €0 CEMbH U
BCEX IpakJaH, 3apEruCTPUPOBAHHBIX BMECTE ¢ HUMHU - PocpeecTp;

2) CBeACHUsA O JCHCTBYIOIEM MacopTe rpaxaanuHa Poccutickoit denepanmn —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JIoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aIiMUHUCTPATUBHOIO perjiaMeHTa, B (GopMe SJIECKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBaJTU(UIIMPOBAHHON  MOJMUCHIO  JIMII,
YIOJITHOMOUCHHBIX Ha CO3/IaHME W TOJAMUCAHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3asIBJICHUSI.

2.6.3. HenpencrabieHne (HECBOCBPEMEHHOE IIPEACTABIICHUE) YKa3aHHBIMUA B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYNpPAaBJIEHUs, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUW HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISl OTKa3a B IPEAOCTABICHUU MyHULIUIAIIBHON YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB MW OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIH CBEJICHHUS], TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHThI CBEJCHHS, B TOM UYHCIIC
MOATBEPKAAIONINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEAOCTaBICHUE MYHHUIIUITATIBHOM
YCIIYTH, HAXOJSIIHECS B PACIIOPSKEHUU IOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyMpaBJi€HUs U TIOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3alIUM.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpbIE
HaxXoJsATCA B PAcCHOPsDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHoB MECTHOIO
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CaMOyIIpaBJICHUA W HNOABCAOMCTBCHHBLIX TOCYAAPCTBCHHBIM OpraHaM HJIIM OpraHam
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHI/IHI/IHaJ'II)HOI\/'I YCIIyTH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATBHON YCIYTH

2.7.1. OcHoBaHUSIMU [Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX s
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKaT TMOAYMUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPAJIKE, YCTAHOBIECHHOM 3aKOHOJATEIHLCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJTHOM 00bEME UCTIO0JIb30BaTh HH(POPMALIMIO U CBEICHUS, COJIEp KAIIUECs B IOKYMEHTaX
JUISl TPEOCTABJICHUS MYHULIUTIATBHON YCIIyTH;

3) npencTaBi€HHBIE JOKYMEHTHl WM CBEACHUS YTPATWIA CHJIIY Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIONIMI MOJIHOMOYUS
MIPEICTABUTEIS 3aBUTENIA, B Clydae oOpalieHus 3a MpeA0CTaBIeHUEeM MYHUILIUITATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) mojayva 3asBJIICHUS O IPEIOCTABICHUN MyHUITUTIATLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s13aTeIbHBIX MoJie B popMme 3asBiICHUS, B TOM
yyclie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTale
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aM0JTHEHNUE);

6) mpeacTaBiCHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTd IMOJIAHO B OpraH roCyJapCTBEHHOU
BJIACTH, OpPTaH MECTHOT'O CaMOYIIPABJICHUS WJIM OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa OT 6 anperns
2011 rToma No 63-@3 «OO0 5NIEKTPOHHON TMOAMUCH» YCIOBUW TMPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBATU(UIIUPOBAHHOMN SJIEKTPOHHOM MOAMHICH.

2.7.2. IlepeueHb OCHOBaHUH JIJII OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHHS] MyHUIIUIIAIbHOW YCIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPE0CTaBICHUS] MyHUIIUITAIIBHOW YCITYTH, MOKET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asBUTEIIS, TAK M TIOCJIC TMOJYyYECHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JjmiioMm OpraHa
HEOOXOIMMBIX JIJISI MPEIOCTABICHUS] MyHUITUTIATLHON YCIIYTH JOKYMEHTOB (CBEICHHUI) C
HCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMO/ICUCTBUS, B CPOK, HE
MpeBbIIAIIIMN 9 pabounx JHEW CO AHS PETUCTPAIIUU 3asIBJICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3aSIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CIy4Yae €CIIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl PEOCTABICHHS] MyHUITUTIATHBHOU YCITYTH, MTOJaHbI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaromyii nepeyeHb OCHOBaHUH JIsl MPUOCTAHOBJICHUS WM OTKa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 JIs1 0TKa3a B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH:

1) 3asBHUTENEM TpEACTaBICHbI JIOKYMCHTHI HE B IIOJHOM o00beMe, OO B
MPEJCTABIICHHBIX 3asBJICHUUM W (WIM) JOKYMEHTaX COJCPKUTCS HENoiHas U (WIK)
HEeJ0CTOBepHask HHPOpMaIus.

2) obecrieueHre KUIbEM TOJTydaTess yCJIyru 0osiee y4eTHON HOPMBI.

3) HAMEPEHHOE YXY/IICHUE KUINIIHBIX YCIOBUN B TEUCHUE TIOCIICHHUX TISATH JIET.

4) BBIC3I HA PYTOE MOCTOSTHHOE MECTO KHUTEIHCTBA.

5) ucTeueHue cpoka JCUCTBUS TPYAOBOIO JOrOBOpa (KOHTPAKTA).

6) OKOHYaHUE CPOKA CITYKOBI.

7) ucTeueHne CpoKa MpeObIBaHUS Ha BBIOOPHOM JOJKHOCTH.

2.8.3. IlepeueHp OCHOBaHWU Il OTKa3a B IPENOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAIBHOW YCIYTM B
cllydae, €CIIA 3asBJICHHUE O NPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaAILUEN O CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHULIUIIAIbHON
yCIIyTH, onyosrukoBaHHo Ha Equnom nopraine, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MJTH HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIC SBISIOTCS HECOOXOAUMBIMU U 00S3aTEIIBHBIMU IS
IPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE CBEJCHUS O JTOKYMCHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

MPEA0CTaBICHU MYHUIIUTIAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOUMBIMU U 0053aTEIBHBIMU JJISI IPEIOCTABIICHUS
MYHULIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.12. MakcumManbHBINA CPOK OKUJIAHUS B OUEPEIU TIPH MMOa4e 3a1poca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH, U TIPHU MOJTYICHUH
pe3ynbTaTa NpeOoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxujaHus Mpy Mojayde 3asBJICHUS Ha NMOJy4eHHEe MYHHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUAHUS B OU€pEIN HE TOJDKEH MPEBbIIAaTh 15 MUHYT.

2.13. Cpok u MopsiI0OK PErucTpaluuy 3anpoca 3agBUTENS O MPEI0CTABICHUN
MYHULIUNAIBHON YCIYTHU U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aliuei, yuacTByIoEen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Ipu nuunom oOpamenuu B M®I] B neHs mojaun 3asiBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHHWM 3asBIICHUS TIOCPEACTBOM EnuMHOro mopraina,
Pecny0OnmkaHckoro noprasna 3asBUTENb B I€Hb NOJa4UM 3asBJICHUS MOJIYYaeT B JUYHOM
kabuHete PecnyOiMKaHCKOTO MopTaia M IO JJIEKTPOHHOM I0YTE YBEJOMIICHUE,
MIOATBEP)KIAIOIIEE, YTO 3asABJICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
PErMCTPAallOHHBIM HOMED U J1aTa MOA4u 3asIBICHUS.

2.13.3. Ilpu nwunom oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUSA
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBbI, MPEAHA3HAYEHHON IJiI1 OKa3aHUs
roCyJAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, AATOU
M0/1a4YM 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM ISl 3alIOJTHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIMTTATBHON YCITyTH, MHGOPMAIMOHHBIM CTEHIaM ¢ 00pasiaMu UX 3aroJIHEeHUS U
nepeyHeM JJOKYMEHTOB, HEOOXOMMBIX JUIS IPEAOCTABICHUS KaXKI0M MYHHUITUTIAILHOMN
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
nH(pOpMaIMu 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCIIC K 00CCIICUCHUIO
JIOCTYITHOCTH JIJI MTHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (peiepaTbHBIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o connanbHOM
3al[MTe UHBAJIUJIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILEHUSX, 000pYyJJOBaHHBIX MPOTUBOINOKAPHOH  CUCTEMOHM M CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta mpuemMa 3asBuTesied O00OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COIMAJIBHON 3aIllUTe WHBAJIUIAOB B IEIAX OCCHPEISITCTBEHHOTO IOCTyNa K MECTy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) oOecrieunBacTCsl OCCHPENATCTBCHHBIH JOCTYIl HMHBAJIUIOB K MECTYy
NPEIOCTaBICHUS MYHHUIIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMeIIeHNEe B UX Ipejieriax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIMS O TOpPSIKe
NPEIOCTaBICHUS MYHULIUIIAILHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmMpOBOXKJICHUE WHBAINIOB, UMCIOIIUX CTOHKHE paccTpoucTBa (DyHKITUH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TIEPEABMKCHHAS 110 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HUX, MMOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpeciaa-KOJSICKU;

5) Haiekaliee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEOOXOIUMBIX JJIs1 00ecreueHus] OeCIPEnsITCTBEHHOTO JOCTYIa HHBAMOB K YCIyTraMm C
Y4E€TOM OTPaHUYEHUN UX KU3HEAEATEIbHOCTH;

6) nyOsmMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHopMmaIMu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOIyCK CypIOoIepeBOaUrKa U TU(IOCYPAOTICPEBOTUHKA,

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 No 386 «OO0 yTBepkaeHHU (OpPMBI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClElHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMUKA, M TOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOeCHeYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEACTB, HCIHOJIb3YEMBIX IPU MPEAOCTABICHUNM MYHULUINAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PErJIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEJICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WM MPOIIEIIITUM
MOJIEPHU3ALINIO, pEKOHCTpYKIMIO nocie 1 urons 2016 rona.

2.15. Tloka3aTenu JOCTYIHOCTH U KaueCTBAa MYHULIMTIATBHON YCIYTH, B TOM YHCIe
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABIEHNNA MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
noJIy4eHUs] THPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIMTAIBLHOU YCIIYTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTaBICHUS TOCYJaPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00beME), B JIFOOOM TEPPUTOPUATHHOM
IIOAPA3AEICHUN OPTaHa UCIIOJHUTENIBHO PACIIOPAAUTEIBHOIO OPraHa MECTHOTO
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caMOyTpaBJIeHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIBHBIIN PUHITU),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPEeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Iloka3zaTenssMu JOCTYIHOCTU IPENOCTABICHUS MYHULMNAIBHON yCIyru
SBJISIFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMELICHMS, B KOTOPOM BEAETCS IIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYILIECTBIISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HaJIM4Me HcYepnbiBalonlel HHpoOpMalMu O crnoco0ax, MOpSAKE U CpoKax
MPEAOCTABICHUS MYyHULMNAIBHOW YCIyTM Ha WH(OPMAMOHHBIX CTEeHJax, EnuHoMm
noprane, PecnyOnukanckom noptaie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHHE MOMOUIY MHBAJIMAM B PEOAOJIEHUHN 0aphePOB, MEIIAIOIINX MTOITYYEHUIO
VMMM YCIIyT HAPABHE C APYTUMH JINLIAMH.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKATO0 HA HAPYIICHHUS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKamMu Oprasa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENA ¢ paboTtHukamu Oprana wium  MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIYTHM  OCYLIECTBIIETCA OAMH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTE OAHOTO B3aUMOZCHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUIIAIBHON YCIYyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIbIO YCTPOMCTB TOJIBIDKHON PaJUOTENC(POHHON CBSI3U, C MCIOJIH30BAHUEM
PecnyOnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IEeM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHHe MYHMIIMIAIBLHON YCIYTH OCYIICCTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro MKUTEIbCTBA WM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPHUAIIEHOMY IIPUHLIUILY.

MynununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEIO0CTaBIISIETCS.
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2.16. 1nble TpeboBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIIMIAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNIAIBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOinkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TOM YHCIIC
JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C IyHKTOM 7.2 yactu 1 craten 16 ®@enepanpHoro 3akoHa Ne 210-@3, ¢
UCTIONIb30BaHueM PecnyOnmkaHCcKoro nmoprania;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TMPEAOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOHN (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHHUS MYHUITUIAILHON YCIYTH;

5) moJiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIAJIBHON YCIyrd B (opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMNIAIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOinkaHCcKoro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HMHGOPMALIMOHHONW CHCTEMBI,
obecrnieunBaroIie mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTaBISIOMIMMH  TOCYJApPCTBEHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecrybnukaHckoM moprane 6e3 HeoOXOAUMMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asSBJICHUS B KaKOH-I1M00 HHOU popMme.

2.16.3. Ilpu popmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
(GbopMBI 3asiBICHUS TPU OOpaIeHUH 3a YCIyramH, MpearoJiaralolliMy HampaBiICHHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHMS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHWIO TI0JIF30BATENS, B TOM YUCJIE MMPU BOZHUKHOBEHUH OIHNOOK
BBO/JIa ¥ BO3BpATe IS IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (hOPMY 3asiBJICHUS;
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5) 3amonHeHuWe moyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBelleHUM, pasmenieHHbIXx B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €IUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOH M3 3TAloOB 3alOJIHCHHUS 3JICKTPOHHOM
(dbopmpbl 3asBIeHUS O€3 TOTepU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXXHOCTB JIOCTYyINa 3asBUTENS K paHee IOJaHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) oCylIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIISACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
IpyeMa JaTy U BpeMs B IpeliesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTana 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBacMble CUCTEMOW JAaHHBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATTUYHNH);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KeNaeMyro 1aTy M BpeMs puema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpEeABApPUTEIILHON 3alUCH, TOKYMEHTaM, MPEJICTABJICHHBIM 3asBUTEJIEM NpPHU JUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOLIUT
aZipec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakKe HampasisieTcss HHGOpMaLHs O
MOATBEPKJAECHUU TPENIBAPUTENbHON 3allUCU C yKa3aHWEM JaThbl, BPEMEHU U MecTa
npuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHOW 3amUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiAke HHHOPMUPYETCS O TOM, UTO IPEBAPUTENbHAS 3alIUCh AHHYJIUPYETCA B ClTydae
€ro HEsBKM 10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKIEHUS UACHTU(UKAIIUA U ayTeHTU(UKAIIMA B COOTBETCTBUU C HOPMATHUBHBIMU
paBOBbBIMU akTaMu Poccuiickonr ®Penepanuu, ykazaHus LeId NPUEMa, a TaKKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.
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3. CocTaB, nocj1e10BaTeILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0OCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETOCTABICHUH
MYHULIUTTATBHOW YCITyTH

3.1.1. [IpenocraBieHre MyHUIIMNIAIBLHOM YCIYTHM BKIIIOYAET B ce0s CIEAYIOIIUE
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIbTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, IPEIICTABICHHBIX
3asIBUTETIEM;

3) HampaBlIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEA0CTABICHUN MyHUIUTNIATBHON YCITIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) 3akitoueHue 10roBopa

6) BbIIava (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHHUIIMIIAILHON YCITYTH;

7) ucnpaBieHNE TEXHUYECKHUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENs MO BOMPOCaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborauk MOII;

npu oOpanieHuu 3asBurens B Oprad - [Ipeacenarens najnatel UMYyIIECTBEHHBIX U
3eMeJbHBIX OTHOIEHUH CaOMHCKOro MyHHUIMIAIBHOTO paiioHa (1ajnee - JOIKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHME).

3.2.2. 3asBUTENL BIpaBE OOpATUTHCS 3a KOHCYJbTAlIUEW O TMOPSAKE U CPOKax
MPEA0CTaBICHUS MyHUIIMTTIAIBHON yCiryru B MOL nuyHO 1 110 TenedoHy 1 2IeKTPOHHON
ouTe.

PaGotank M®I] xoHCYnbTHUpYET 3asBHUTENSA, B TOM YHCIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMKU U JPYTUM BOMPOCAM JJIsl MOTYYeHUS] MYHULIUNIATbHON
YCIIYTH.

3asBUTENh MOXKET TOJYyYUTh HWH(POpPMALMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIUTNIATBHON yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.
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PesynbraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCTaBIIeMOi JOKYMEHTAIMH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS MTOJTyYEHUSI MyHUIIUTIATbHON yCIyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEKTPOHHOM MoYTe,
a TaKke IMOIy4YUTh KOHCYJbTalMI0 Ha PecmyOnukanckoMm mnoprtane, caiite OpraHa o
HOPSIZIKE U CPOKAX MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH, B TOM YUCJIE TI0 COCTaBY,
dopme TmpenacTaBiseMON JOKYMEHTAllMM MW JPYTMM BOIpOCaM Ui TOJYYeHHS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABISAEMON [OKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIAIBHON YCITyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'HM 4Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (npeacTaBUTENb 3asBUTENs) oopamaercs B M®I] ¢ 3ampocom
O TPEeNOCTaBIECHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OIpeIeNsIeT MpeaMeT oOpaIieHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHbIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aIoJHSET NEKTPOoHHYI0 dhopmy 3asBieHuss B AUC MDI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE INPEACTABICHHBIX
JOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

nepeIaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYET noanucanHoe 3assiaeHne B AC MOLJ;

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co THS 0OpalleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHE
U MaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B Opral, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aNeKTpOoHHOH (opMe uepe3 PecrryOnmkanckuii mopTait.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HEOOXO0UMbIE U 00s13aTeIbHbIE AJIS [IPEIOCTABICHUS MyHULIUIIAbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMJICHHS W COTJIacUsl C YCJIOBMSMHM M TIOPSIIKOM
IPEOCTABJIEHUSI MYHULUIAIBHON YCIYyTH B 3JIEKTPOHHOW Qopme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPAKAACT  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJCHUM  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMOJHEHHOE ANEKTPOHHOE 3asiBIICHUE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JI0rHYECKask IpOBEpKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
MIOCJIE 3aIMTOJIHEHHUSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH 2JIEKTPOHHOM opMbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJs AJIEKTPOHHOW (OpMBI  3asiBICHUS
3asBUTEJb YBEAOMIISIETCS] O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIJIKE €€ yCTpaHEHHUsI
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (popme
3asIBJICHUS.

AJMUHUCTPAaTUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIICHUs 3asiBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHom.
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3.3.3.1. OcHoBaHueM Hauaja BBIIIOJHEHUS AIMUHUCTPATUBHOM MPOUEAYPHI
ABJISIETCSl TOCTYIUIEHWE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOJHMMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM  TIpoOLIEypbl  SBISIETCA  MIaBHBIM  creuuanuct — [lamater
UMYIIIECTBEHHBIX M 3€MEJIbHbIX OTHOIIeHUH (CaOMHCKOro MYHHUIIMNAIBHOTO palioHa
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHuEM B OpraH:

OTpeEIsIeT MpeMET OOpaICHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPEACTABIECHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMAM (Haajexaiiee o(opMIiieHUE KOMUA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHCTeME, MpETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IIPU NPEJOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYHIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO MH(}OPMaATMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISI OKa3aHHWsl TOCYJApCTBEHHBIX W MYHUUMINAIBHBIX YCIYyT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOW (OpME WIH 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAIllae€T TOJANUCAHHOE 3asIBJICHHE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanmuusi OCHOBaHUM NI OTKa3a B MPHUEME JOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3afBUTEISl O HAIMYUU
MPENSTCTBUN JUIA TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
coJiep KaHus BbISIBIEHHBIX OCHOBAHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TMOCIIEC
MOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeJ U CTaTycC
«IIpoBepka OKYMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE Jiefla, B TOM YHCIE NPUIOKECHHBIC
3asiBUTEJIEM JIOKYMEHTHI B JJIEKTPOHHON (hopMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpamenuss k Eaunomy mopramy (B choydae, €clid 3asBHTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH cojlep)kaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €r0 MIPUHSTHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, eclid
OCHOBaHMS Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJISi MPEIOCTaBICHUS
MYHHIIMIIATBHON YCIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBICHHBIX TPEOOBAaHUI K TAKHM
JOKyMEHTaM, OCHOBAaHMS MJJid OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(}OpMaAIMI0O 0 HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEICHMI), KOTOpbIE HE
IIPEJICTaBJICHbI, COJEP’KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBaHUE B YCTAHOBJIECHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBaHue poeKTa peieHust 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBbIX
JUIA  TPEeNOCTABICHUS MYHMIMIIAJBHOW YCIYTd, OCYILIECTBISETCS B THOpPSAKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHMS, COJAEpXkAIIee BXOASIINNA PEerucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
NPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4E€HUs pe3yJbTaTa MYyHHUIMIIAIbHOU
YCIIYTH.

3.3.3.4. UWcnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATUBHOIO  pErjaMeHTa, IMpH HAJIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHMEM aBTOMATU3UPOBAHHON
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIIYT.

3.3.3.5. AAMHHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO Pab0oYero JHs co JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynbpraramMu BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYD SBISIOTCS: MPUHSATHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJIICTCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM IMPOLEAYPHl, OT JOJKHOCTHOTO Jjuua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asABUTEISA JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM  NIPOLENYpBI, SABISACTCA  2nasHuiti  cneyuanucm  [lanamol
UMYWECMBEHHbIX U 3eMenbHbix omuouweHutl CabuHcKo20 MYHUYUNAIbHO20 pationa
(mamee - MOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a HAIMPABIECHHUE MEXBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HANPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (POpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHSI HA PACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATHUBHBIX  IPOLEAYP  SIBJIFOTCH:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPEe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBUA,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(OpMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMalluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MATH JHEH CO AHS MOCTYIUIEHUS] MEXXBEJOMCTBEHHOTO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHBIE
CPOKM IIOArOTOBKM W HallpaBJI€HUS OTBETAa HAa MEKBEJOMCTBEHHBIM 3ampoc He
yCTaHOBJIEHBbl (elepaabHbIMU 3aKOHAaMH, NPaBOBbIMM akTamu llpaBurenncrBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MyHUIIMTIAIBHON YCIYTH,
100 yBe1oMJIeHUE 00 OTKa3€e, HAMPaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPaBJIEHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIIMIIAJIBHONW yCIyTH, TUO0 yBeOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(wm) uabopMaIuy;
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IpU HAJIMYUHM OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
perjiaMeHTa, MOJArOTABIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTaBICHUS] MyHULIMIIATBHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXkKaTh
MHPOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpManuu, CBEIEHUIl), KOTOpbIE HE
IPEICTABIEHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopmileHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISFOTCH:
JOKYMEHTHI (CBEIECHMsI), HEOOXOAUMbIE JJIs1 IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH,
IIPOEKT peleHust 00 0TKa3e B pUeMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PETJaMEHTa, COCTABIISIET MATh PabOuYnX
THEN.

3.5. [loaroroBka pe3yiapTaTa MyHUITUTATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOIEAYPHI, SABISICTCS TJIaBHBIA creruaiucT [lanatel UMYIIECTBEHHBIX U 3€MEIbHBIX
oTHomeHn1 CaOWHCKOTO MYHMIIMIIAJBHOIO paiioHa (Jajiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHUS MYHUIIUIIATBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPENOCTaBIECHUS MYHHUIIUNIATbHON YCIIYTH:
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paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTAaBIICHUSI MyHUILIUTIAJIbHON YCIYTH;

IOpU BBISABICHWH OCHOBAHMU [IJI1 OTKa3a B MPEIOCTABICHUU MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PEriiaMEHTa, MOATrOTABINBAET
IIPOEKT perieHus 00 0TKa3e B MPeIOCTaBICHUH KUJIOTO MOMEIIEHUS 10 JJOTOBOPY HaiiMa
CITy’KEOHOTO >KUJIOTO MOMEIIEHUsI, TPU OTCYTCTBUM TaKUX OCHOBAHUM MOATOTABIMBACT
OTBET 3asIBUTEIIO0 O MPEJAOCTABICHUM >KWIIOTO TOMEIIEHUsI IO JIOTOBOPY Haiima
CITy’KEOHOTO JKUJIOTO MOMEIICHHUS;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATBHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 a AIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
paccMOTpeHHsT JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHHUS MYHUIIUNAIbHOMI
yCIyTH, TOATOTaBIMBAeT MPOEKT pacmnopsbkeHus OpraHa o OPeIoCTaBICHUU
rpa)XTaHUHY >KUIIOTO TIOMEIIEHHS TI0 IOTOBOPY HaiiMa CITy>KeOHOT0 KUIIOTO TIOMEIICHHUS

HampaBlIsieT  TOJATOTOBJICHHBIM  MPOEKT  pe3yiabTara  MPEAOCTaBICHHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX padOUyuX JHEH.

Pe3ynbraramMu BBINOIHEHUS aAMUHUCTPATUBHBIX MPOLENYP SIBISIIOTCS: MPOEKTHI,
HaIPaBJICHHBIE HA COIJIACOBaHUE.

3.5.3. CoryacoBanue U TMOANHMCAHUE TPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHHULIMIIAJIBHOW  yCIIyrW  (Zajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3/EiICHHs, OTBETCTBEHHOIO 3a MOJITOTOBKY
pe3yJpTaTa MyHHUIMIIAIbHOM yCiyru, PykoBonurenem Oprana.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHHs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAIbHON
yenyru. [locie ycTpaneHus: 3aMedaHril MPOEKTHI JOKYMEHTOB MOBTOPHO TEpPEIaroTCs
IS COTJIACOBAHUSA Y TIOJITUCAHMUSL.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIOICHNE aIMUHUCTPATHBHOTO periiaMeHTa JOJKHOCTHRIMU JTuiiaMu OpraHa B 4aCTH
CPOKOB BBINOJHEHUSA aJMHUHHMCTPATUBHBIX MPOLENYp, HX IOCIEIOBATEIbHOCTH U
MOJIHOTHI, HAJIWYMS COTJAaCOBAHMN YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B ciydae BbIsSIBI€HHS ~ HapylleHHMH B  YacTM  CPOKOB  BBINOJIHEHUS
aJIMMHHACTPATUBHBIX TPOLEIYp, UX IOCIEIOBATEIbHOCTH M MOJHOTH PykoBomuTENDH
Oprana HTHULIIMUPYET IPUBJICYCHUE K OTBETCTBEHHOCTH JIUL, IOMYCTUBIIUX HApYLICHHUS,
B COOTBETCTBHUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO pErilaMeHTa.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHE OJTHOTO pab0vero JIHS.

PesynpraramMy  BBIMTOJNIHEHUS ~ aMUHHCTPATHUBHBIX  MPOLEAYP  SBISIOTCA:
MOJIIMMCAHHOE PEIICHHUE.

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B TIyHKTax 3.9.2, 3.5.3.
aJIMUHHUCTPATUBHOTO  pErjaMeHTa, IMpH HAIUYUU TEXHUYECKOH BO3MOXKHOCTU
OCYILECTBIISIETCS B aBTOMATUYECKOM PEXHUME C UCTIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PEIVIAMEHTA, COCTABISET TPU pabOUYUX JIHA.

3.6. 3akiroueHue 10roBopa

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpPOLIETypbI
ABJISIETCA YTBEP)KICHUE PACIOPSKEHUS O MPENOCTABICHUHM TpaXXKIaHUHY KHIOTO
MOMEIIIEHHUSI 110 JOTOBOPY HaiiMa CIIyKE€OHOI0 KUJIOTO MOMEIIIECHHUS.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOU
MPOLEAYPHI, SBISIETCS TJIaBHbIA crnenuaiucT [lanatel UMyIIECTBEHHBIX U 3€MEIbHBIX
oTHomeHni1 CaOWMHCKOTO MYHMIIMIIAIBLHOTO palioHa (Jajiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeOCTaBICHUS MyHUIIUIAIbHON YCIIYTH).

3.6.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEJOCTaBIICHUS] MYHMIIMIIAIBLHOM YyCIyr¥M, TOTOBUT TMPOEKT JIOroBOopa HaiiMa
CITy>KeOHOTr0 MoMeIIeHus (Janee — T0roBop).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE OJHOTO pabodero JHA C MOMEHTA BbIJA4YM 3asBUTEIIO
ITOCTAHOBJICHUS.

Pe3ynbTaTaMu BBINOJHEHUS a[IMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: MPOEKTHI,
HaIlpaBJICHHBIE HA COTJIACOBAHMUE.

3.6.3. CornacoBaHue M MOJAMUCAHUE JIOTOBOPA OCYIIECTBISIETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  MOJpAa3JEJCHUsi, OTBETCTBEHHOIO 32 TMOATOTOBKY pe3yibTaTa
MyHULMNAIbHOU yciyru, PykoBoaurenem Oprana.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHHUE OJTHOTO paboyvero JHs.

PesynbraTaMyu  BBITIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
ITOAIIMCAHHBIA JIOTOBOP.

3.6.4. JIoKHOCTHOE JHII0, OTBETCTBEHHOE 3a TMIOATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH, U3BEIIAET 3asBUTENS (€T0 MPEICTABUTENSA) O
HEOOXOAMMOCTH TOAMUCAHUS JOrOBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yabTare NPEeAoCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJbTara MnpeioCTaBlIeHUs] MyHUIUNaIbHOU yciayru B Oprane win B MOLI.

AJIMUHUCTpPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOJIMMUCAHUS JOTOBOpa pykoBoauTenem Oprana.

PesynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJOMJICHHE 3asBUTEIIS.

3.6.5. MHcnomHenuwe mponeayp, yKazaHHbIX B myHkTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpPH HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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MaxkcuMaNIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
nyHKTe 3.6. a AIMMHUCTPATUBHOTO PETIAMEHTa, COCTABIISIET /1Ba paO0OUUX JIHS.

3.7. Beinaua (HampaBiieHKE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATIBHON YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBIMIOJHEHUS AJMUHUCTPATHUBHON MpPOLIETYpbI
ABJSIETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJITBEPKIAIOMIETO MPENOCTABICHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MPOLIEYPHl, SABISAETCA TJIaBHBIMA crienuanucT IlanaTel UMYIIECTBEHHBIX M 3€MEJIbHBIX
oTHomeHni1 CaOWMHCKOTO MYHMIIMIIAIBLHOTO pailioHa (Jajiee - JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yjbTaTa Mpe0CTaBICHUS MyHUIIMIIATBHON YCIIYTH.

3.7.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTra
MPEA0CTaBIICHNUS MYHULIUIIAILHON YCIYTH:

o0ecIeynBaeT perucTpaiuio A0ropopa, NoANMcaHHOro pykoBoautenem Oprana, B
KypHaje pPETHCTpalMd W BHECEHHE CBEICHUN O PE3yJbTare IpeIOCTaBICHUS
MYHHULMIIAIBHOW YCIYT'H B IOJCUCTEMY BEACHUS JTOKYMEHTAllMH aBTOMAaTU3UPOBAHHON
MH(POPMALIMOHHON CHCTEMBbI, IMpEeIHAa3HAYCHHOW MAJIi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;

BBIJACT 3asBUTEIIO JOTOBOP MO POCIIUCH.

3asBUTENb MOAIUCHIBAET JOTOBOP B TPEX IK3EMIUIAPAX U MEPEAACT CHELUUATUCTY
Ortnedna.

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 MOJATOTOBKY pe3yibTaTa MPegoCTABICHUS
MYHULUINAIBHOW YCIYTH, MOJIYYUB MOANMCAHHBIE JOTOBOPA BBIAACT 3aSBUTENIO TPHU
AK3EMIUISIpA aKTa MpueMa- MepeAadu ciiy>keOHoro nomeuieHust s noanucu. Ilocne
MOANKMCAHMS aKTa 3asABUTEJIEM, BBIJAET 3asABUTENIO JBa HK3EMIUISIpAa JOroBOpa, ABa
AK3EMIUISIPA aKTa MpUeMa-Tnepesayn 3eMeIbHOr0 y4acTKa.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JICHb TIPUOBITHUS 3asIBUTEIS .

Pe3ynbraTaMu BBIIIOJTHEHUS aIMUHUCTPATUBHBIX POLIEAYP SIBISIOTCS: BbIJTaHHbBIC
3asIBUTENIO JOTOBOP M aKT IIPUEMA-TIEPEIAYH.

3.7.3. Tlopsamox Bblgauu (HaAmpaBJIeHWs) pe3ysibTaTa  MPeJa0CTaBIICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.7.3.1. Ilpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHUIIMIIAIBLHOW YCIYTH B
M®II, pabotark M®II BbI1aeT 3asIBUTEITIO PE3yIbTaT MyHULIMIIATBHOM YCIyTH B (hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHuUio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My TPEIOCTaBISETCA SK3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3aluch Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS HK3EMIULSIpA SJIEKTPOHHOTO
JOKYMEHTa II0 DJIEKTPOHHOM mo4dTe B ajpec 3asBurend. lIpu 3ammcu Ha CheMHBIN
HOCHUTEJb MH(OPMALIMK WM HAMpPaBICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH SK3EMIUIIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
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HOCHUTEJIE, 10 3JIEKTPOHHOW IOYTE HIACHTUYHOCTH TAKOI'O JK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJIB30BAaHUEM YCUJICHHOW KBaJTU(UIIUPOBAHHOM
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITHUA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (PUKcaums
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUIunaibHo yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHHUS MyHULUIIAJIBHOW YCIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHUN 3asiBUTENS 32 PE3yJlbTaTOM MYHHUIMIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs.  AJNEKTPOHHBIA  00pa3  JOKyMEHTa, SBJSIOLIErOCs  pe3yJIbTaToM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyIH, ITOJAIIMCAHHBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCA B JI€Hb ITOAIMCAaHMS JOKYMEHTA, IOATBEPIKIAAIOLIECTO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJIFOTCH:
HampaBlieHue (TMpeoCTaBICHUE) C HCIOJIb30BaHUEM PecmyOimkaHckoro mopTana
3asBUTEIIIO IOKYMEHTA, TOITBEP K IAOIIET0 TPEIOCTABICHUE MyHULIUIIAIbHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.7.3.3. Ilpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATLHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HANpaBJICHHE) JTOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MIPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA ITyTEM €TO 3aIllMCH Ha ChEMHBIN
HOCHUTENIb MH(POPMALIMK WJIM HAIpPaBIEHUS SK3EMIUISIpAa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYILIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEIISL B COOTBETCTBUU
c IIpaBunamu BHyTpEeHHEr0 Tpy10BOro pacnopsaka Oprasa.

Pe3ynbratom BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCaLUs
dakta BBIJAYM  pe3yibTaTa  MPENOCTABICHUS  MYHULUIAIBHOM  YCIYIH B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOM CHCTEME, MpeaHAa3HAYEHHOW [JIs OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.8. McnpapieHne TEXHUYECKUX OUTMOO0K

3.8.1. B ciiyyae oOHapyKeHHSI TEXHUYECKOW OIMMOKU B TOKYMEHTE, SBIISIOIIEMCS
PE3yNhTATOM MYHUIIMIIATBLHOMN YCIYTH, 3aIBUTENb HanpaBiiseT B Oprax:
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3asiBJICHHME 00 WCIpaBICHUM TEXHUYECKOW ommoOku (mpuioxkenne Ne 4 k
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBHUTEII0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JIOKYMEHTBI, UMCIOIINE IOPUIUYECKYIO CHITY, CBUJICTEIIbCTBYIONINE O HAIMYUH
TEXHUYECKOM OIUOKH.

3asBiieHHEe 00 MCIPaBJICHUM TEXHUYECKOW OIIMOKM B CBEJCHMSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHHUIIUITAIBHOW YCIYTH, TI0JIa€TCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TIPEJCTaBUTEIEM) IIOYTOBBIM OTMIpaBICHHEM (B TOM 4YHCIE C
UCIIOIb30BaHUEM JJICKTPOHHOM MOYTHI), JHMOO yepe3 PecryOnuKaHCKUN TMOpTanl WIH
M®II.

3.8.2. JIoIKHOCTHOE JIUIT0, OTBETCTBEHHOE 32 TIPUEM JTOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBJICHHS 00 MCIIPABICHUHM TEXHWYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MIPIIOKEHHBIMH JOKYMEHTAMH U IepeacT UX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pab0dYero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynbpraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIECAYP SABISIOTCS: MPUHITOE
U 3aperMCTPUPOBAHHOE 3asBJICHHUE, HAMPABICHHOE Ha PACCMOTPEHHUE JOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.8.3. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISIX BHECEHUS UCHPABICHUM B JIOKYMEHT,
SABJISIFOIUICS PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATBHOM YCIYyTH, OCYIIECTBIISET
MIPOIIETYPHI, MPETYCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYCHHOTO TIPEICTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECCKas ONTHOKA, WU HAIPaBJIsET
B aJpec 3asABUTEISA TMOYTOBBIM OTIPABICHUEM (ITOCPEACTBOM JJICKTPOHHOW TIOYTHI)
MMACBMO O BO3MOXHOCTH TOJYyYCHHUS JOKYMEHTa TMpH TpenocTaBieHnd B OpraH
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKA.

AJIMUHUCTpPATUBHBIC TPOIEAYPHl, YCTaHABIMBAEMbIC HACTOSIIMUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE JBYX pabouux JHEW Mmocje OOHApY>KeHUS TEXHUYECKON
OIIUOKH WJIH TIOTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O TOMYIIEHHON
omuoKe.

PesynpTaTaMu BHITIOTHEHUS aIMUHUCTPATUBHBIX MPOTIEAYD SBISIFOTCS: BHITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 PEeA0CTABJIEHUEM MYHUIMIIAIbHOM
yCcayru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIET0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
periJaMeHTa v UHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K
MPEIOCTABICHUIO MYHHUIIMITAJILHON YCIYTH, a TAK)Ke MPUHITHEM MU PELICHUIM
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KOHTpoJb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENCH, IPOBEICHUE
IIPOBEPOK  COOJIFOICHMST MPOLEAYpP MPEIOCTaBICHUS MYHHIMNAIBHOW  YCIIyTH,
HOJATOTOBKY pEIICHUI Ha AecTBUA (0e3AeCTBHE) JOKHOCTHBIX JIUL] OPraHa MECTHOTO
caMOyIpaBJICHUS.

dopmamMu  KOHTpOJII 3a COOJIFOIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IPOLEAYD ABIISIOTCS:

1) npoBepka ® COTJIACOBaHUE MPOCKTOB JOKYMEHTOB IO TIPEIOCTABICHUIO
MYHULIUIIATBHON YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSJIKE  TIPOBEPKHA  BEICHHS
IeJIONPON3BOJICTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HWCHONb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs W NHCbMEHHAas
uH(popManus AOHKHOCTHBIX JIML, OCYIIECTBIISIFONINX BBIIIOJIHEHUE aJMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYTHE CBEICHMUS.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU NPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M IPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJCTABIIIOTCS  CIPaBKM O pe3yinbTrarax IMpeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ IpUYMHAX HaApYLIEHUS! CPOKOB, IMOCIEA0BATEIILHOCTH U COIEpKAHUA
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a Takke
MPEANPUHUMAIOT CPOUYHBIE MEPHI [0 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 3a COONIIONEHHMEM IOCIENOBAaTEIBHOCTH  JIEHCTBUIA,
ONpENENCHHBIX  AAMUHUCTPATUBHBIMM  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIUINATBHOM YCIYI'M, OCYILECTBIISECTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJI€HUs, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl MO
IIPEAOCTABICHUIO MYHULMIIAIBHOM YCIIYTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHU3aIMio padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBILSIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSAMU O CTPYKTYPHBIX INOJIPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUIIMTAIbHON
yCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:
1) mpoBeieHust TPOBEPOK;
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2) paccMoTpeHus xanob 3asBuTeneit Ha aeiicTBus (Oe3neiicteue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAIIHX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MPEA0CTABIECHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsa0K ¥ IEpHOANYHOCTE OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboTel Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCs BCE
BONPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULIMIIAIBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), NN OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULUIIAIBHOM
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS 1O
KOHKPETHOH kajio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBJICHHBIX HAPYLIEHUI aJJMUHUCTPATUBHOIO PETJIaMEHTA, a TAKXKE B ClIydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNer Ha fnencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUIATBHBIX CIYKaI[UX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a PEIlIeHUs U JeicTBUA (Oe31eiicTBrE), TPUHUMAEMbIe
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbTaTaMm MPOBECHHBIX MMPOBEPOK B ClIydae BBIABICHUS HapYIICHUM IIpaB
3asiBUTEJICI BUHOBHBIE JIUIA TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHM.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3IACICHUS
opraHa MECTHOTO CaMOYIIPABIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (VTN )
HEHAJIe)KaIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX NEHCTBUN, YKa3aHHBIX B pas3jene 3
aIMUHUCTPATHUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIC JTUIA M MHBIC MYHHUITUIIAJIbHBIC CTY>KAIlIUE 3a PEIICHUS U JICHCTBUS
(6e3nericTBue), MNpUHHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TIOPSJIKE.

4.4. TlonoxeHusi, XapaKTepU3yIoue TpeOOBaHM K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBieHueM MyHULIUNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, NX
OoObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABIECHUS  OpPU  MPEJOCTABICHHUH
MYHUIIMIIAIBHON YCIYTH, IOTyYEHUS MOJTHOM, aKTyalbHON U 1I0CTOBEPHOUN HHPOpMauu
O TOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOrO
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paccMoOTpeHust oOpamieHuid (kayio0) B MpoIecce MPEIOCTABICHUS MYHHIUTATBHON
YCITYTH.

5. locyneOHblii (BHeCYyAeOHBbIH) MOPSI0K 00KAJT0BAHUS PellIeHUi U TeiicTBUi
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKAlIUX, PA0OTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO Ha 00KaJIOBaHKE B IOCYJCOHOM MOPSIKE PEIICHUA
U JeicTBuil (Oe3/elCTBUSI) OpraHa, MPeIOCTABIAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULMINAIBHOTO  CIY)KAIllEero,  PYKOBOJMTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCSA C 7Kallo00i, B TOM UUCIIE B CIAEAYIOUINX CIydasX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBIeHUN MYHULIUIAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapyluleHHE CpOKa IpPEJOCTaBJICHUS MYHUIIMNAIbHOW yciyru. B ykazaHHoMm
ciaydyae jocyaeOHoe (BHecyneOHOe) 00KalloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKalmyrTCs, BO3J0XKEeHa (QYHKIUS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMIAIbHBIX YCIYr B IOJHOM O0BEME B
MOpsJIKE, onmpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATEHBIMEI TTPABOBBIMH aKTAMU JIJIS
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickori @enepanuu, HOPMaTUBHBIMU
paBOBBIMU akTamu PecriyOnuku Tatapctan, MyHUITMTIATEHBIMEU TTPABOBBIMH aKTAMU JIJIS
IIPEAOCTABIIEHUS MYHULIMIIAIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MpeIOCTaBICHUN MYHUILIMTIIATBHOM YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
MHBIMU HOPMAaTUBHBIMU ITPaBOBbIMU akTamMu PecriyOnuku TaTapcTan, MyHUIIMTTATIbHBIMA
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00XaJoBaHUE
3asiBUTEJIEM pEIIeHU U aercTBuil (0e34eiCTBUSA) MHOTO(YHKIIMOHAIBHOIO ILIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
MHOTO(DYHKITMOHAILHBIN [IEHTP, pEIIeHus U JAeicTBus (0e31eicTBHE) KOTOPOTO
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O0XaIIyIOTCSl, BO3JIOK€HAa (PYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOLIMX
MYHULMIAIBHBIX YCIYT B IOJHOM 00BEME B MMOPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHHUIMIAIBHOW YCIyTH
IIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
®denepaniid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, NMpeOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIIONIET0 MYHUIIUITAIIBHYIO YCIYTY, MHOTO(YHKIIMOHATBEHOTO
[EHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, OPraHu3alui, TpeayCMOTPEHHbIX
gacteto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, wim ux paOOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMHU OINEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe
NPEIOCTaBIICHUS ~ MYHHIIMIIANBHOM  YCIYTH  JOKyMEHTax  Ju00  HapylIeHHE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHuid. B yka3anHOM cmydae mocyaeOHOe
(BHecyneOHOe) o0XaloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJydae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJIHOM 00bEME B IOPSAAKE, ONPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NIPETOCTABIICHUS! MYHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (enepanbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMU akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMU akTamu PecmyOmuku
Tarapctan, MyHUIIUTIIATFHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Aocyne0Hoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CJIy4ae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JCHCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 IIPEIOCTABJICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEAECTICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeGoBaHMe y 3asBUTENS MPU MPEIOCTABICHUUW MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WMJIM HMH(OpMalMM, OTCYTCTBHE W (WUJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3€ B NMPUEME TIOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTABIICHUS MYHHUIIUTIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUNA MYHHIIMITATHLHON
YCIIyTH, 33 MCKIIOUEHHUEM CITydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (6e3neiicTBU)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CJIy4ae, eCci Ha MHOTO()YHKIIMOHAIBHBIM LIEHTP, PEIICHUS W JIEHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIHS MO MPEAOCTaBICHUIO
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COOTBETCTBYIOIIUX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B IOPSAKE, ONPEACTICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NHCbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B OpraH, MPEeAOCTABISIONNANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpraH TOCyJapCTBEHHOM
BJIACTH, SBISIIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTNO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHU3alllH,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAecTBUs (0Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MPEeJoCTaBIISIIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIIECTOAIIMNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss u JIeUcTBUA
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTO(YHKIMOHANIBHOrO LeHTpa. KamoObl Ha pelieHus U AeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3alfii, MPeIyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

XKanoba Ha pemenuss u aeiictBust (0e3aelcTBUE) OpraHa, MPEIOCTAaBIISIONIETO
MYHULIMOAIbHYKO  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, IpeIOoCTaBIISIOLIErO
MYHULIMOAIBHYI YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJIUTENS OpTraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, C UCIIOJIb30BAaHUEM MH(}OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduuuansHOro caiita oprasa,
MPEAOCTABISAIONIET0  MyHUUUMIAIbHYHO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaK)K€ MOXKET OBbITh MPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha pemieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBLHOTO LEHTPA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MOXKET OBITh HAIIPaBjIeHa MO MOYTE, C UCIIOJIb30BAaHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caiTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EquHoro nmoprana nub6o Pecnybnukanckoro noprana,
MH()OPMAITMOHHOM CUCTEMBI 10CYI€OHOTO 00KaTOBaHUs, @ TAKKE MOXKET OBITh MPUHSTA
py JUYHOM mpueme 3asButens. JKamoba Ha pereHuss U jaeucTBus (Oe3neicTBre)
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET ObITh HANpaBJIEHA MO MOYTE, C MCIOJb30BaHUEM
MH(}OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(puIUaIbHBIX CalTOB
ATUX opraHu3auuii, Enunoro noprana imbo PecnyOinkaHCKOro mopTania, a TaksKe MOKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIETO MYHHIIMNAIBHYIO YCIYTY, JH00
MYHUITUTIAJIBHOTO CITYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
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(umu) paOoTHHMKA, OpraHW3alii, NPeaIyCMOTpPEeHHbIX dYacTtbio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (i) paOOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TOCIEIHEE - MPH HATWYHMH), CBEACHHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUYECKOTO JiMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MIPU HAJIIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHMSIX U JIEUCTBUAX (Oe31eiiCTBUM) opraHa,
NPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAJBHOTO CIYXaIIEro,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBFHOTO IIEHTpA,
Opra”u3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIEHUEM U
neictBueM (Oe3eliCTBHEM) oOpraHa, NpeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOoCTaBJISIOIIEr0 MYHUUUIANBHYIO YCIYry, JHOO
MYHHUILIMIIAJIBHOTO  CIIY)KAlllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IpEJICTaBICHbI IOKYMEHTHI (IIPU HAJIMYHUH ), TOATBEPKAAIOIINE JTOBO/IbI 3asIBUTEIS, JINOO
UX KOIHUH.

5.4. IlocTynuBiias *ajnoda MoJIeKUT PErUCTpalii B CPOK HE MO3JHEE paboUuero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MOPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIIYTy, MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHM3alnd, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
®3, nub0 BBINIECTOAIMN OpraH (NP €ro HaJUu4yuu), MOJJICKHUT PACCMOTPEHUIO B
TE€YEHUE MATHAALATH paboyux AHEH cO JHS €€ PEerucTpanuu, a B ciiydae 00>KalOBaHUs
OTKa3a OpraHa, Npe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alIMi, IPeTyCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
No 210-®d3, B nmpueMe JOKyMEHTOB Yy 3asBUTENSI JUOO B MCIPABICHUU JIOMYIIEHHBIX
OIeYaTOK M OLIMOOK WM B Cllydae 00>KaJoBaHMs HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUI - B TEUEHUE MATH pab0UYNX JHEH CO THS €€ perucTparum.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) ’xanoba y1oBIEeTBOPSAETCSA, B TOM YKCIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOIMYLICHHBIX OMNEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MyHUIIUTIATBHON YCITyTH JOKYMEHTAaX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTaMU
Poccuiickoii denepaiium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIUTIATBHBIMU MPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKAa3aHHOTO B
HACTOSIIEM IyHKTE, 3asSBHTEII0 B MUCHbMEHHOW (OpME W IO JKETAHUIO 3asBUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUs KaloObl naeTcsd MHpopMalus O JEUCTBUSX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHou yactoio 1.1
cratbu 16 @denepanbHoro 3akona Ne 210-D3, B 1e1s1X He3aMEJIUTEIILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NIPU OKa3aHWW MYHHUIUIIAJBHON YCIYTH, a TAKKE IPUHOCSITCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX IOJIy4YEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PACCMOTPEHHUS KaJI00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HaJIEJIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEeIJIUTEIBbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIAILHON YCIyTH
1o
oT Ne

PaccmotpeB Bame 3adBieHue oOT No u

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MPUHSTO PeIIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHMSIM:

1.

2.

JononHuTenbHas HHGOpMAaLIUS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBIM OTKa3 MOXET OBbITh OOXaJOBaH B JOCYJACOHOM TIOpSAKE MyTEM
HaIpaBJICHUS KaJI00bI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM TMOPSIZIKE.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)
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(moAnUCH YIOIHOMOYEHHOTO JOKHOCTHOTO JIUIA
OpraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O

oT Ne

PaccmorpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTKaze B MOpHeMEe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
O CIEIYIOIINM OCHOBAHUSIM:

1.

2.

Pa3pscHeHne mpuUurH OTKa3a!
JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUM.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIO0BI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH
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HomxuaocTtHoe nuio (PHUO)

(ToaMCh YHOJTHOMOYEHHOT'O OIDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxxenune Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O

dopma
B
(HanMeHOBaHHE OpTaHa MECTHOTO CAMOYIIPaBIICHHUS
MYHUIUIAIBHOTO 00pa30BaHMs)
oT
(manee -
3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACIIOPTHBIE IAHHBIE, PETHCTPALIHIO 110 MECTY
JKHUTEBCTBA, TENE(OH)

3asBIIeHUE
O MPEIOCTABICHUH TPaXKJjaHaM >KUJIbIX MIOMEIICHUH TT0 10roBOpaM HaliMa Ciry>keOHOTO
JKAJIOTO TOMEIIEHUS

ITpomy Bac npegocTaBuTh 1o 10roBOpy Haiima >KHJI0€ IOMEIIEHUE MIOUIAIbI0

KB.M.
MecTononoxeHue KUJIOro MOMEIIECHHUS: MyHUIIMTAIbHBIA paioH (TOPOACKOM
OKpYT), HACEJICHHBIN MyHKT V1. .

K 3asBieHut0 npuiiararoTcs ClIeAyne OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIOLINE TUYHOCTh 3asIBUTEIISA U YJIEHOB €r0 CEMbHU;

2) BbIUCKa U3 EAMHOTO TOCYAapCTBEHHOIO peecTpa HEABMXUMOCTH 00
OTCYTCTBUU CBEJICHUM O pETUCTpaAIIMU MPaBa Ha 00BEKTHI HEABUKUMOCTHU I'PaKIaHUHA, a
TaKKe€ BCEX BCEIAIONIUXCS YJIEHOB CEMbU, BKIIIOYAash HECOBEPIICHHOJIETHUX, Ha
TEPPUTOPUM  COOTBETCTBYIONIETO  MYHUIMIAILHOTO  OOpa3oBaHUs,  BbIJaHHAs
VYnpasnennem denepanbHol perucTpallMOHHON City»0bI 110 Pecniybnuke Tarapcran He
no3nHee 4yem 3a 10 mHedl g0 AHS OOpalleHus 3asBUTENSI B YINOJTHOMOYEHHBIM OpraH
(MOeT OBITh MpeJICTaBIICHA 3aIBUTEIIEM CAMOCTOSTEIIBHO);

3) cmpaBka ynoJIHOMOYEHHOTO OpraHa Mo BeJeHHI0 EJMHOro rocy1apcTBEHHOTO
peecTpa HeABMKUMOCTH 00 OTCYTCTBUU CBeICHHMI 0 peructparuu 10 1 ssuBaps 2000 roga
mpaBa Ha OOBEKTHI HEJBIKUMOCTH TPAKIAHWHA, a TAKKE BCEX BCEIISIOMINXCS WICHOB
CEMbM, BKJIIOYas HECOBEPIICHHOJETHUX, Ha TEPPUTOPUH COOTBETCTBYIOIIETO
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MYHHIIMIIAJIBHOTO O0pa3oBaHus, BbIaHHAs HE Mo3aHee 4deM 3a 10 aHed 1m0 nHA
oOparlieHus 3aBUTENS B YIIOJIHOMOUYEHHBIN OpraH;

4) XonaTalicTBO PYKOBOAMTENIS COOTBETCTBYIOLIETO I'OCYJapCTBEHHOI'O Oprasa,
rOCyJ1apCTBEHHOTO YHUTApHOTO IPEIITPUITHS PecrryOnuku Tarapcran,
roCyJapCTBEHHOTO yupexaeHust Pecryonuku Tatapcran;

5) xomus TPyIOBOTO AOrOBOpa JIMOO KOMUS CITy>KeOHOTO KOHTPAKTa,

6) KOTus TPYIOBON KHIKKH.

OO0si3ytocb  IpU  3ampoce  MPEeNOCTABUTh OPUTHMHAIBI  OTCKAaHUPOBAHHBIX
JTOKYMEHTOB.

(mara) (oammch) (®HO)

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT [lopTana rocymapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT
Pecny6nuku Tarapcran;

D B MHOTOQYHKUHMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIMNAIBHBIX yciyr Pecnyonuku TaTapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCITYTH TI0

PykoBoaurento
HcnomHuTensHOro KOMATETa

Or:

3asBIIeHUE
00 HCTIpaBJICHUN TEXHUYECKOU ONTHOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaso:
[IpaBunbHBIC CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MECHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPECHHOM KOMUHU Ha OyMa)KHOM HOCHTEJIEC MOYTOBBIM OTIIPABJICHUEM I10
anpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH U TNPEIACTABISIEMOMY MHOKO JIMIYy, 4 TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
Qdenepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuck) (®.1.0.)



