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06 yTBEpXaeHUN AOMUHUCTPATMBHOIO

pernameHTa npeocTaBneHnsa MyHULMNAIbHON yCrnyru

Nno NpeAoCTaBEHNIO rpaXaaHam XKUnblx

noMeLLEeHNA B MyHULUNANBHOM XUITULLHOM

doHAe MO JOroBOpY Hamma Criy»KeBHOro Xusoro noMeLleHus

B cooTBeTCTBMM C NPOTOKOMOM 3acefaHnsa paboyen rpynnbl NO peanusauumn NpoeKkToB
no umdcpoBon TpaHchopmauumn Pecnybnukm Tartapctan ot 14.06.2021 Ne LUIM-12-186,
depepanbHbiM 3akoHoM Poccunckon depepaunm ot 06.10.2003 Ne 131-03 «O6 obmx
npuHUMNax opraHmsaumMm MeCTHOro camoynpasneHuss B Poccuinckon ®Pepepaumny,
depepanbHbiM - 3akoHOM  Poccuinckon ®epepaumm ot 27.07.2010 Ne 210-93 «0O06
opraHmsaumm npenocTaBreHns rocyaapCTBEHHbIX " MYHUUMNANbHBLIX  YCRyry,
Ynctononbcknn ropoackon IcnonHUTENbHbIM KOMUTET

NMOCTAHOBIJAET:

1.YTBEpAUTb agMUHUCTPATMBHLINM perfnameHT npeaocTaBfieHns MyHUUUnanbHOW YCryru no
npefoCTaBEHUIO rpaxgaHaM XUMblX MOMELWEeHU B MyHULMNANbHOM XUAULWHOM ddoHAe Mo
AO0roBOpYy Harma CnyebHOoro XXmnnoro NOMeLLLEHNS COrMacHO NMPUOXEHUIO.

2. Npu3HaTb yTpaTUBLLUM CUY:

- NocTtaHoBneHne YncTononbckoro ropoackoro MIcnonHUTENbHOro KommuteTa «O6
yTBEPXKOAEHUN aOMUHUCTPATMBHOIO pernamMeHTa npeaocTtaBfeHns MyHUUMNanbHOW YCryrn
Nno NpPeaoCTaBIEHUIO rpaXgaHam XunblX NOMELLEHUN B MyHULMNANBHOM XUIULWHOM (hoHae
no Jorosopam Hamma crnykedHoro xunoro nomewieHnsa» Ne 251 ot 27.12.2021 roga.

3. OnybnukoBaTb HacToslLlee MOCTaHOBMEHME Ha oduuuanbHOM nopTane npaBoOBOWN
nHdopmauumn Pecnybnukm TaTtapctaH (pravo.tatarstan.ru) u pasmectutb Ha oduynanbHOM
cante YncTtononbLcKoro MYyHMLMMNANbHOIro panoHa Pecnybnuku TartapcTtaH
(http://chistopol.tatar.ru).

4. KOHTpOmnb 3a WCMNOSIHEHMEM HACTOSILLErO MOCTAHOBMEHUS BO3SIOXKUTb Ha 3aMecTUTens
pykoBoautens Yucrtononbckoro ropoackoro WcnonHutenbHoro komuteTa Pecnybnukm
TartapcTaH.

PykoBoguTtenb roponckoro
McnonHuTenbHOro komuteTa nN.®. Paxnmos
MpunoxeHne


http://chistopol.tatar.ru/

K NOCTaHOBMEHMI0 YMCTOnosbCKoro
roponckoro McnonHuTenbHoOro

KoMmuTeTa
Pecny6nuku TaTtapctaH
OT«___ » 2022 r. Ne

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHUA MyHULUNANbHOW YCNyru no npeaocTaBrieHUIoO rpaXaaHam Xunbix
noMeLweHMn B MyHULMNANbHOM XUNULHOM ¢hoHAe No AO0roBopy HaMMa CnyXebHoro
XXUIOro nomeLueHus

1. O6wume nonoxeHus

1.1. MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernaMmeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLIN perfiameHT npegoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npegocTaBneHns  MyHUUMNAnbHOW YCryrm nNo NpefoCTaBfiEHUI0  rpaxgaHam  XKuUnblx
noMeLLeHnn B MyHULUNANbHOM XUIMLWHOM boHAe MO AOroBOpY HammMa CrnyxebHoro Xunoro
nomMeLleHns. (ganee — MyHuumnanbHas ycnyra).

1.1.2. TlonoxeHus  agMWHUCTPATMBHOIO  pernameHTa  NPUMEHSTCA  Npu
NpegoCcTaBNeHNN XUMbIX MOMELLEHUA MYHUUMNANbHOrO XUNUWHOro ¢ooHaa no AoroBopy
HanMa crny>kebHOro Xuroro nomeLeHns B nopsigke, yCTaHoBIEHHOM XXUMULLHBIM KOOEKCOM
Poccuinckon ®epepaunn, noctaHosrneHnem [lpasutenbctesa Poccuinckon depepaummn ot
26.01.2006 Ne42 «O6 yTtBepxaeHun [lpaBun OTHECEHUS KUMOr0 MOMeLeHUs K
cneumanmsavpoBaHHOMY  XXWNULWHOMY  ¢boHOAy M TUMOBbLIX  [OrOBOPOB  Hanma
crneunanmsavpoBaHHbIX XUMbIX MOMELLEHUI», peLleHneM opraHa MeCTHOro camoynpasneHus,
pernaMmeHTUpylowmuM npegocTaBneHme CnyxebHblX XWMbIX MOMELLEHUA, U eXeroaHom
nepepermcTpauum rpaxgaH, COCTOAWMX Ha YyvyeTe B KayeCTBe HyXAalwwmxca B
NpegocTaBfeHnn XKWNbIX MOMELLEHM N0 [AOroBOpaM HanmMa CryXeBGHOro Kunoro
NoMeLLEHNS.

1.2. Kateropum 3asButenen

1.2.1. Jluuamn, nmerWwmMmMM NpaBo Ha NOMy4YeHne MyHUUMNanbHOW yCnyrn, SBnsitoTCS
rpakgaHe, COCTOSLUME Ha Yy4yeTe B Ka4yeCTBe HYXOAKLWWUXCA B XUMbIX MOMELLEHUsX Mo
AOroBOpy HarMma crnyxebHoro Xunoro nomeweHna B  YMCTOMONbCKUM  rOpPOLCKOM
WcnonHutensHom komuteTte Pecnybnukm TatapctaH no mecty pabotbl (cnyx6bbl) (ganee —
3aaBuUTenb).

1.2.2. C 3aaBneHveM Bnpase obpaTtntbCs npeactaBuTeNb 3asBUTENS, ENCTBYOLWMNA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEpPSAKLWEro ero nosiHoMounsa, nnbo  3aKOHHbIN
npegcrasnTenb (M3MYECKOro Nuua (aanee — NnpeacTtaBuTenNb 3asaBUTens).

1.3. Nopsgok MHPOPMUMPOBaHUA O NPeAOCTaBNEHNM MYHULMNANBHOW YCyrn

1.3.1. wuvH(opmauma o nopsigke NpefoCTaBfeHUs  MyHUMUMMNANbHOWM  YCIyrn
pa3mellaeTcs:

2) Ha odwuuynanbHOM canTe YMCTonoNbCKOro MYHUUMMANbHOMO pamoHa B
NHOPMaLMOHHO-TENEKOMMYHUKaLUMOHHON ceTn «MHTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nukaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);
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5) B rocyaapCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHuuunaneHblx — ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (oanee
PecnybnukaHckumn peectp).

6)B rocygapCTBeHHOM WHMOpMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnaneHblx  ycnyr  Pecnybnukun  Tatapctan»  (http://frgu.tatar.ru) (nanee
PecnybnukaHckunin peectp).

1.3.2. KoHcynbTMpoBaHMe no BOMnpocaM NpefoCTaBfieHUs MyHUUUNanbHOW YCIyru
OCYyLLEeCTBNAETCA:

1) B MHOrOYHKUMOHArbHbLIX LEHTpax npeaoCTaBfeHNs rocygapCTBEHHbLIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B Yncrononbckom ropoackom McnonHutensHom komutete Pecnybnukn TatapcTtaH
(nanee — Opran):

MecTo HaxoxgeHue ncnonkoma: PT, r.4ductonons, yn.K.Mapkca, 4.46.

Mecto HaxoxaeHus OTtaena: PT, r.4uctonons, yn.K.Mapkca, a4.46., ka6.Ne19.

"paduk Nnpuema rpaxkgaH:

cpega: ¢ 13.00 yacos o 17.00 4acos;

naTtHuya: ¢ 8.00 yacos go 12.00 yacos;

cyb660Ta, BOCKpECEHbE: BbIXOAHbBIE OHM.

Bpemsa nepepbiBa Ans otabixa U NUTaHUSA yCcTaHaBnNMBaeTCs NpaBunamMm BHyTPEHHEro
TPy4oBOro pacnopsigka.

CnpaBoyHbI TenedoH 8(84342)5-02-68.

npwv YCTHOM 0BpaLLeHNN - IMYHO U NO TeNeOHY;

npwv NMCbMEHHOM (B TOM Yncne B (bOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMakHOM HocuUTEene no MnoyTe, B 3MEKTPOHHOM OOpME MO 3SNEKTPOHHOW MoyTe.— Ha
OyMaXkHOM HocuTene no noyTe, B NIEKTPOHHOW hopMe MO INEKTPOHHOM MouTe.

1.3.3. IHpopmauua Ha PecnybnukaHckom noptane o nopsigke W cpokax
npefocTaBfeHNa MYHUUUNAnNbHOM YCNYyrM Ha OCHOBaHUM CBeAEeHUr, cogepXaluxcs B
Peectpe rocygapCTBEHHbIX W  MyHUUMNANbHbLIX YCNYr, NPeaoCTaBnseTCA 3asBUTENO
BecnnatHo.

[ocTyn K tHdopMaLmm 0 Cpokax 1 Nopsiake NPeaoCcTaBneHss MyHULUNANbHOW YCnyrn
ocyuwiectensieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM vncne 6e3
NCMoNb30BaHNA NpoOrpamMHOro obecnevyeHunsi, YyCTaHOBKA KOTOPOrO Ha TEXHUYEecKue
cpencrtBa 3asButena TpebyeT 3aknoyeHUs NUUEH3MOHHOTO MW MHOFO COrnalieHnsa C
npasoobnagartenemM nporpaMmmHoro obecnevyeHnsd, npegycmaTpumBatoLLero B3nMaHme nnarhbl,
perucTpauuio unuM aeBTopuU3auuio 3adBUTENS UNW NpefdocTaBreHne UM NnepcoHaribHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
noctynuselnm obpalleHmem npegoctaBnseTcs MHopmMaums:

1) o MecTe HaxoXOeHWd MHOrO(YHKUMOHANbLHOMO LUeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTtaBneHUs MyHUUMNAanNbHOWM YCIyrn, O cnocobax u cpokax
nogayun 3asaBneHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCAa MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmx BONpPOCkl NpeaocTaBeHnss MyHULMNansHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegoCcTaBfEHNN MyHULMNANbHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asaBrneHus;

5) o0 xoge npegocTtaBneHuss MyHUUUNanbHOW YCNyru;

6) O MecTe pasmeleHuMss Ha oduunanbHOM canTe WHdopMauMM Mo Bonpocam
npegocTaBreHNa MyHULMNAaNsHOW yCryru;
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7) o nopsiake obxanoBaHus AeNcTBMA Unn 6e30encTBusa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHOMy obpalleHunto  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNansHOM ycnyru, nogpobHoO B NUCbMEHHOW dhopMe pasbsACHAT
3asBUTENIO NOPAOOK NpefoCTaBfieHNa MyHULMNAanbHOM YCryru M BOMPOCHI, yKa3aHHble B
HacTosILLEeM NYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex paboumx AHen co
OHSA perncTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBETbl A4AlOTCA Ha sA3blke
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTaBfieHNs MYyHUUMMNANbHON  YCIyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNAanbHOro panoHa M Ha MHMOPMAaLUMOHHbIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a9BUTENSAMM.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuUManbHOM canTe MyHUUMMNarbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTn «MHTEepHeT», BKNYaeT CBeAeHus o
MyHMUUNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOrO pernameHTa, MHPOPMaUUID O MEeCTe HaxXOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpraHa, o rpadguke npuema 3asBneHun Ha npeaocTaBreHme
MYHULMMNANbHOW YCIyru.

1.4. HopmaTtuBHbIe NpaBoOBbLIe aKTbl, perynupyrouwue npegocraBrneHme
MyHULUUNanNbHON yCcrnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHne
MYyHUUMNANbHON ycnyrn (C yKkasaHMeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB MX ohuumnanbHoOro onybnukosaHus), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MYHUUMMOANbHbIX  ycnyr, Ha oduumanbHOM calTe MyHMUMnanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B OEeUCTBYIOLLEN pefakuun noanexuT
pasmelleHnio B PeecTpe rocyaapCTBEHHbIX M MyHMUMMANbHbIX YCAyr, Ha oduunanbHOM
cante MyHUUMNanbHOrO pamoHa B  MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEepHeT».

1.5. TepMUHbI, UCNOMNb3yeMble B aAMUHUCTPAaTUBHOM pernamMmeHTe, n nx
onpeaeneHus

1.5.1. B agMUHUCTpATUBHOM perriameHTe WUCMonb3ylTcs crnegylowmne TepMUuHbl U
onpeaenenus:

yaaneHHoe pabodyee MeCcTO MHOroyHKUMOHANbLHOIO LEeHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopnanbsHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOIO(PYHKLIMOHANbHOIro LUeHTpa npegocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHunm
MYHULMNANbHOro pamoHa unm B ropoackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBMM C
nyHktom 34 [lpaBun opraHvM3aumMmM AOesaTenbHOCTM  MHOrOMYHKLMOHAMNbHbLIX LEHTPOB
npenoCcTaBNeHNUs  FOCYOapCTBEHHbIX M MYHAUMNANbHbLIX  YCNYr,  YTBEPXKAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon degepauyum ot 22 aekadpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKLMOHANbHbIX LEHTPOB
npefoCTaBeHNs TOCy4apCTBEHHbIX U MYHULMNASbHBIX YCIYry;

TexHnyeckas owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nNubo  nogobHas  owwubka),  AONyLWEeHHass  OpraHom,
NpeaoCcTaBNAWNM MyHALUNANBbHYIO YCIyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnNbHON YCNyru), CBeAEHUAM B JOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCbL CBEAEHUS;



EovHaa cuctema wumaeHTUMKaUuMM WM ayTeHTuduKaumum B UMHGPACTPYKTYpe,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAEHTUMKALMM U ayTeHTUukaumm K wHdpopmaumn,
cofepxallenca B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMAaLMOHHBIX
cucTemax;

MoLl - NocygapcTBeHHoe BrogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHasbHbIA LEeHTP
npegocTaBnNeHns rocyqapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHasA NHPOPMaLIMOHHas cuctema
MHOTrOOYHKLMOHANbHbIX LIEHTPOB NPEeaOCTaBfEHUA FOCYAApPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npeaocTaBneHnm
MyHUUMMNANbHOW YCrnyrn (danee - 3adBreHuWe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHMLUMNANbHON YyCNyrk, NOAaHHbLIA B COOTBETCTBUM C NYHKTOM 3 cTaTbkh 2 PepepanbHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBreHUs
rocyAapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).

2. CTaH,D,apT npeaocTaBlieHUA MyHVILI,I/II'IaanOﬁ ycnyrun

2.1. HanmeHoBaHMe MyHUUMNANbHOMW YCryru

MpepocTaBneHne rpaxgaHamMm >KUIbIX MOMELLEHUA B MYHUUMMNANbHOM >KUSTULLHOM
doHAEe NO JOroBOpY HaMmMa CryXeBbHOro XXnnoro noMeLleHus.

2.2. HanmeHoBaHue NCNOSTHUTENbHO-PaCcNoOPSANTENBHOMO opraHa MECTHOro
camoynpaBsneHnsi, HeNocpeACTBEHHO NPeAOCTaBMAILEr0 MyHULMNANbHYH YCyry

YuncTtononbckuii ropoackon McnonHuTenbHbIn KoMUTeT (aanee — OpraH).

2.3. OnucaHue pesynbTaTa NpeaoCcTaBneHNsa MyHULMNANbHON yCyrn

2.3.1. Pe3ynbTatom nNpenocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1) pacnopsikeHne o NpeaoCTaBneHUN rpaxaaHUHY XXUNOro NOMeLLEHMS MO JOroBOpY
Hanma Crny>keBHOro XXUoro NOMeLLeHus;

2) pelweHve 06 oTkase B NpefoCTaBreHMn MyHuumnanbHon ycnyrn (npunoxexve Ne
1 K HacTosAILLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUS
MyHMUMnanbHOM ycnyrn (npunoxeHne Ne 2 K HacTosawemMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBreHns MyHUUMNanbHON YCNyru HanpaBnsaeTcs 3asBUTENto
B (popMe O3NeKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUIEeHHOW KBanuduunupoBaHHOW
SNEKTPOHHOM NOAMNUCBI0 YNOMHOMOYEHHOIO OOMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cootBeTcTBUM C PepepanbHbim 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHOM noanucu» (fanee — depepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOMHET
EovHoro noptana. B cnyyae HanpaBneHus 3asiBrieHus nocpeactsoMm PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBEHUS MYHMLMNANbHOW YCRyrn Hanpasnsietcs B JNUYHbIN
kabuHeT PecnybnuvkaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBMTEnNst pesynbTaT NPeaoCTaBNEHUs MyHUUMNAnNbHOW YCryru
Bblgaetcd B OpraHe wnu B MOLL B popme 3k3emnnspa SMNeKTPOHHOro [AOKyMEHTa,
pacne4yataHHoro Ha OymaxHOM HoOcuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nnua OpraHa unu paboTHuka MOL.

2.3.4. 3asBuTenb Bnpase MNOMy4MTb pe3ynbTaT NpefoCTaBfEHUs MyHUUMNANbHOM
ycnyrm B dOopMe 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OenctBusa pesyrnbTaTa
npegocTaBneHns MyHUUMNanbHOW yCnyriu.
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2.4. Cpok npedocTaBneHuUss MyHuUMNanbHOW Yycryru, B TOM 4uCne C Yy4eToM
HeobxoaMmocTn obpalleHus B oOpraHusauuu, yvacTByllWMe B NpegocTaBrieHun
MYHULMMNANbHOW YCIyru, CPOK NPUOCTAHOBMEHUS NpefoCTaBneHnss MyHUUunanbHOW ycrnyru B
criyd4ae, ecnuM BO3MOXHOCTb MNPUOCTaHOBMEHUS MpedycMOTpeHa 3aKkoHoAaTelNlbCTBOM
Poccunckon ®depepaumn, Cpok Bblgayn (HanpaBneHusl) [OOKYMEHTOB, SABMSAIOLIMXCA
pe3ynbTaTtoM NPeaoCTaBNEeHNA MYHULMNANbHOW YCIyTr.

2.4.1. MyHnumnanoHas ycnyra npegoctaBnsetca He nosgHee 30 gHen co gHs
npeacTaBneHnsa JOKYMEHTOB.

2.4.2. TllpuocTaHOBNeHMe CcpoKa MpefoCTaBfeHns MyHUUMNanbHOW YCryrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTatoM npeaoctaBneHns
MYHMLUMMNANbHON yCcrnyrn B (oOpMe 3NEKTPOHHOIO AOKYMEHTa, 3asiBUTENIO OCYLLECTBNAETCS B
AeHb 0POPMMEHUS U perncTpaLmm pesynbTaTa NpegocTaBneHnsa MyHULMNAIbHOW YCyri.

2.5. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU WU MHBIMW HOPMATUBHBIMW NPAaBOBbLIMW akTaMu AN1S NpefoCTaBneHus
MYHMUMMNANbHOM yCnyrk, a Takke YCnyr, KOoTopble $BNATCA HeobxoguMbiMn U
obazaTenbHbiMM AN NpedoCTaBNeHns  MyHUUMNanbHbIX — YCRyr,  noanexatunx
npeacTaBneHuto 3asBuTesieM, Ccnocobbl WX MNOMydYeHusa 3asiButenieM, B TOM 4ucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ins nony4yeHnst MyHMUMNanbHOW yCNyrn 3asBuTenb NpeacTaBnseT cnegywowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEpPSWUN NUYHOCTL (He TpebyeTca B criydyae obpauieHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLWNA NOSTHOMOYNSA NpeacTaBuTeNns 3asaBUTens;

3) 3aABneHue:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 kK HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B 3IIEKTPOHHOW (popme (3anonHseTcss MOoCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHMN B INEKTPOHHYI OpMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa, npu  obpalieHuu
nocpencTsomM PecnybnvkaHcKoro noprana;

4) xopatanctBo paboTtogartensd, C KOTOpPbIM pPabOTHUMK COCTOUT B TPYOOBbIX
OTHOLLEHMSAX, O NpPeaoCTaBNEHUN CIyXXeBHOro >XMMoro noMeLLeHUd, 3akpensieHHOro 3a
paboTogaTenemMm Ha npaBe OMEpPaTUBHONO YNpaBfeHUA WUMAW XO3SANCTBEHHOrO BeAeHUus, Ha
UMs1 pyKoBOAUTENS YNOSTHOMOYEHHOIO OpraHa;

5) konusa TpygoBoro gorosopa nnbo konus cnykebHOro KOHTPakTa;

6) Konunsa TPyAOBOW KHUXKKW;

7) npaBoyCTaHaBnuBawLlMe [OKYMEHTbl Ha OObEeKTbl HEeABWMXXMMOCTM, npaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeBUXUMOCTN.

2.5.2. 3asgBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpencteoM PecnybnmkaHCKOro noprana B 3NeKTpOHHOM hopME;

3) B OpraH nNn4yHO wunNu nNocpeacTBOM MNOYTOBOW CBA3M Ha OyMaXHOM HocuTene.
3asiBneHue v npunaraemble OOKYMEHTbI, NPU HanpasneHUn NoCcpeaCcTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHve npu HanpaBneHun nocpeactBom PecnybnvkaHckoro nopTtana
noanncbLIBaeTCs NPOCTON SNEKTPOHHOW NOANUCHIO 3as8BUTENS.

Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO Heobxoaumo nponTm
npoueaypy peructpaumm (ayteHtudukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.
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ONEKTPOHHbIN JOKYMEHT (SNEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOAMNYyHKTE 2
MyHKTa 251 a4MWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUINEHHON
KBanMuuMpoOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 00pa3sbl JOKYMEHTOB), Mpuniaraemble K
3asiBlieHN0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOSMATL B MOSIHOM OObemMe npoynTaTb TEKCT [AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauMn WM OCYLLECTBIIEHUS LENCTBUN,
npeactaBfieHne unuM  OCyLWEeCTBNEHNEe KOTOpbIX He nNpefyCMOTPEHO HOPMaTUMBHbLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMe B CBA3M C
npegocTaBneHnemM MyHUUUNANbLHOW YCIyru;

2) oOcCywecTBMNeHna OenCTBUW, B TOM YUCMe corflacoBaHum, Heobxoaumblx AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYeHus
ycnyr n nonyyeHus [AOKYMEHTOB W MHGOpMauMK, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYT);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXoauMbIX ANns nNpeaocTaBNeHns MyHuuunanbHom ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNanbHON YCNyru, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyrk, nocre nepBoHayanbHOW nodayvv 3asiBNEHUa O
npegocTaBneHNN MyHULMNANbHOW YCNyru;

6) Hannune owunboK B 3asBNEeHUN O NPeAoCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MOAaHHbIX 3asBMTENneM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANs nNpedocTaBNeHns MyHuuunanbHon ycnyrn, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOW YCNYrM W He BKOYEHHbIX B MNPEeACTaBMEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHaYanbHOro oOTka3a B MNpMeEME [AOKYMEHTOB, HeobXxoaumbixX Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBeHnn MyHULMNANbHOW YCIyru;

) BbiIBNEHME OOKYMeHTanbHO MnoATBepXAeHHoro dakrta (nNpuM3HakoB) OLIMOOYHOro
unu npoTtmBonpaBHOro aenctensa (6esgenctenda) gosmkHocTHoro nuua OpraHa, paboTHuKa
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHULMNAansHOW yCyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTens OpraHa npu nepBoOHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeO6X0AMMbIX A5 NPpefoCTaBneHnss MyHUUUNAanNbLHOW yCryru,
yBEe4OMINSIETCA 3a8ABUTENb, @ Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBNeHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UckoYeHMeM criydyaeB, ecrnnm HaHeceHue
OTMETOK Ha Takue [OOKYMeHTbl nnbo nx wusbdaTMe HABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX hefeparnbHbIMU 3aKOHaAMU.

2.6. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBbLIMW akTamun ANA NpeaocTaBNeHNs MyHMLMNANbHON YCNyru, KoTopble
HaxoOgATCA B pacrnopshkeHWM  roCydapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro



camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unun opraHam MeCTHOrO
camoyrnpaBsfieHusi opraHuM3auMn u KOTopble 3asiBUTerNb BMpaBe NpeacTaBUTb, a Takke
Cnocobbl MX MONyYeHUs 3adBUTENAMU, B TOM YUCHE B INEKTPOHHOM hopme, NopsigoK UX
npeacTaBfeHns; rocy4apCTBEHHbIN OpraH, opraH MEeCTHOro camoynpaBneHuss nmbo
opraHusaums, B pacnopsiKeHUN KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) cBegeHMst 0 rocyaapCTBEHHOW perncTpauum CMepTn U3 eguMHOro rocygapCTBEHHOMO
peecTpa 3annucen akToB rpaxaaHckoro coctosiHmsa — PHC Poccup;

2) cBedeHWd O rOCydapCTBEHHOM  perucTpaumMm  poXAeHuUss U3 eOQuHOoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxagaHckoro coctosiHua — ®HC Poccuu;

3) cBefeHMs O roCcyaapCTBEHHOW perncTpaumm 3akniyeHus (pactopxxeHuns) dpaka ms
eMHOro roCydapCTBEHHOro peecTpa 3arnuMcen akToB rpaxgaHckoro coctodHna — OHC
Poccuu;

4) cBeieHNsa O perucTpaumMoHHOM ydeTe MO MECTY XUTeNbCTBa U MeCTy npedbliBaHUSA
— MB[ Poccuu;

1) cBefeHns, NoATBepXaaroLme KONMMYECTBO rpaXkaaH, 3apermcTtpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUOM MOMELLEHMN — yNpaBnstowas opraHn3aumsi MHOroOKBapTUPHOTO
Aoma nNnbo pacyeTHbIN LEHTP;

2) oMHaHCOBbLIN NMLEBON CYHET — ynpaBnsawLwas opraHmsaumss MHOrOKBapTUPHOIO
Aoma nmbo pacYeTHbIN LEHTP;

3) AOKYMEHTbI, nogTBepXdatolne npaBoO MOSMb30BAHUA XWUMbIM NOMELLEHUEM,
3aHMMaeMbiM T[paXgaHMHOM W 4YfieHamu €ero cembu (OOroBOp, OPAEpP, PeLlleHuMe o
NpegocTaBNeHNN  XWUMOro MOMELEHNS W WHble OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHus Vicnonkow;

4) Boinucka un3 EMPH Ha o00bekT HegBmxmmoctn — PegepanbHas cnyxba
rocygapCTBeHHOW pernctpauuun, kagactpa u kaptorpadgum (Pocpeectp);

5) Bbinucka n3 EMNPH o npaeBax otgenbHoro nvua Ha nmerwmecs (MMeBLUMECS)

00beKkTbl HeaBMKMMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW pernctpaumm, kagacrtpa
n kapTtorpadgum (Pocpeectp);

6) AOKYMEHT, NOATBEPXAAlLWMA  MOMIHOMOYMST  3aKOHHOrO  npeacTaBUTENS
3asBUTENdA, B ClnyyYae nogaun 3asiBNeHusl 3akoHHbIM npeacrtaButenem (B 4acTtu
CBMOETENbCTBA O POXAEHUN, BbIAAHHOIO OpraHamMu 3anncu akToB rPaXk4aHCKOro COCTOSIHUS
Poccuinckon ®epepaumm, nnm 4OKyMeHTa, BblAaHHOIO opraHaMu OMnekn 1 noneynTenscTsa B
COOTBETCTBUMN C 3akoHoAaTenbcTBOM Poccunckon ®Pepepauunmn) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucer akToB rpaxgaHCKoro coctodHma nubo EaunHaa rocygapCTBeHHas
MHOPMAaLMNOHHAsA cUcTeMa coumanbHOro obecneyvyeHus;

7) npoBepka COOTBETCTBUA DaMUITbHO-MMEHHOW rPYNbl, AaTbl POXOEHUs, nona u
CHWIC - MNMeHcumoHHbIM boHa Poccuiickon ®epepauuu;

8) cBeleHna o gencTeuTenbHocTK nacnopta — MB[] Poccuu;

9) cBegeHna O akTe BblgauuM W coA4epXXaHUW OOBEPEHHOCTU — edunHas

MHOPMaLUNOHHas cuctema HoTapuaTa.

2.6.2. 3asaBuTenb BnNpaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBeOeHus), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfnameHTa, B (OpMe 3fEeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YyCUNEHHON KBannuduumpoBaHHOM noanuchbio nuu,
YNONMHOMOYEHHbIX Ha CO34aHue 1 NoanncaHne Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHamu roCydapCTBEHHOM BRacTu, opraHamu
MECTHOro caMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans OTKasa B NpeaocTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo U (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOINO perfamMeHTa oOpraHoB W opraHusauumi, He npegocTaBUBLLWK
(HecBoeBpeMeHHO npeaCcTaBMBLUMI) 3arnpoOLlUeHHble WU HaxodsdlWMecss B pacropsikeHun
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AOKYMEHTbI WUNKM CBefeHusl, NOANEeXUT aAMUHUCTPATUBHOW, AUCLMMINHAPHON WKW MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®egepaunn.

2.6.5. 3anpeliaeTtca TpeboBaTb OT 3asABUTENS OOKYMEHTbl WU CBEOEHMWS, B TOM
yucne noaTBepxaawwme  BHECEHWe  3asBuTeneM nnatbl  3a  NpefocTaBrieHne
MYHUUMNANbHOMW YCIyrn, HaxoAsMecs B pPacrnopsiKeHUM rocygapCTBEHHbBIX OpraHos,
OpraHoB MECTHOro camoyrpasneHnsa 1 NoABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoyrnpaBfieHUs opraHmM3aLumni.

HenpenctaBneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
Haxo4ATCs B PacrnopsbkeHMM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasfeHus N NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTEN0 B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. icyepnbiBaownm nepeyeHb OCHOBaHUM ONA OTKa3a B MNpueMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns MyHULMNansHOW yCrnyru

2.7.1. OcHoBaHuAMWM OnNa OTKasa B MpUeEME [OKYMEHTOB, Heobxoammbix Ans
npegocTaBNeHnUs MyHULMNANbHOM YCyru, ABRASOTCS:

1) npeacTaBneHHble 3asBUTENEM LOOKYMEHTbI cogepaT NOAYMCTKA U MCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIEHHOM 3akoHogaTtensCcTBOoM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUs, coAaepawumecd B AOKyMEHTax ans
npegocTaBeHnUs MyHULUMNANbHOWN YCNYIu;

3) npeacTtaBrneHHble AOOKYMEHTbl WM CBEAEHUS yTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNAanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  NOSTHOMOYUNSA
npeacTaBUTENs 3asaBUTENS, B cnyyae obpalieHus 3a npefoCTaBNeHMEM MyHMUMNANbHON
YCnyrn ykasaHHbIM SIULIOM);

4) nogava 3asBNEHUs O NpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCyru, B QNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHoe 3anofnHeHue obdAsaTesibHbIX nonen B oopme 3asiBfieHUs, B TOM
4yucne B MHTEpPaKTMBHON bopme 3asBreHns Ha PecnybnnkaHckom noprane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYru;

7) 3asBreHMe o nNpeaocTaBfieHUn YCyrm NogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MeCTHOro camoynpaBfeHUs UM OpraHn3auunio, B MOSTHOMOYMS KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpoOHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
yCUNEeHHOW KBannuumpoBaHHOW 3NEKTPOHHOW NogNUCK.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoaumbIxX Ond
NonyYeHns MyHULMNAanbHOM YCIyri, SBASeTCS ncyepnbiBatowmm.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNEeHUs N AOKYMEHTOB, HEObXoauMMbIX NS
npenoCcTaBNeHNs MyHULMNANbHOM yCryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXxo4MMbIX ANS NpeaocTaBreHnss MyHUUMNAanbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCMNONb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA pernctTpaumm 3asiBneHus.

2.7.4. 3anpeliaeTtcs oOTKasbiBaTb B MNpuUeMe 3adBfEHUS M  UHbIX [OKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNANbHON YCnyrn, B Crydae ecrniv 3asiBrieHne u
AOKYMEHTbI, Heobxoaumble [NA MpeaoCTaBfeHUs MyHUMUMNAnbHOW ycnyru, nogaHbl B
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COOTBETCTBUM C MH(poOpMauMen O Cpokax W nopsgke npenocTtaBfieHns MyHMUUNansHOW
ycnyru, onybnukoBaHHon Ha PecnybnnkaHckom nopTane.

2.8. NcyepnbiBaownm nepeyeHb OCHOBaHUW ONA MPUOCTAHOBIIEHUA WNM OTKas3a B
npegocTaBNeHnn MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHuA AN NPUOCTAHOBMEHUS NPeAOoCTaBfEHNS MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN 0Tkasa B NpefoCTaBfieHMM MyHULMNANbHOWN YCIyrn:

1) 3asaBuTEneM npeacTaBfneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nmbo B
NpeaCTaBNEeHHbIX 3asBfAeHUn U (MNKN) [OKYMEHTaxX COAEPXKUTCHA HenonHas u  (Mnn)
HeOCTOoBepHasa MHopMauus;

2) obecneyveHune Xunbem nonyyartensa no mecty padoTbl (Cnyxo6bl)

5) ncteyeHue cpoka 0enCTBUA TPyLOBOro AoroBopa (KOHTpakTa);

6) OKOH4YaHWe cpoka Crnyxobl;

7) ncteyeHne cpoka npebbiBaHNSA Ha BbIBOPHON SOSMKHOCTY;

8) otcyTtcTBne cBOGOOHOrO Cry>XeOHOro XXWMoro MNOMELLUEHUS Y MYHULMNanbHOro
yupexneHusi, MyHULMNansHOro YHUTapHOro NpeanpusiTms, 3a KOTOPbIMU XuUilble NoMeLLeHns
MYHULMNANbHOMO XUULWIHOIO (OHO4A MYHUMUMMNAnNbHOrO panvoHa 3akpensneHbl Ha npa.se
onepaTuMBHOIo ynpaBneHus Unm Xo3ssMCTBEHHOrO BeAeHUs!.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKa3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABMISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTkasbiBaTb B MNPEAOCTaABMEHUN MYHULMNAnbHOW YCNyrn B
crnyyae, ecnv 3asiBfieHMe O npefdocTaBfieHMM MyHUUMNanbHOW  YCryrm nopaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyru, onybnukosaHHon Ha PecnybnukaHckom nopTarne.

2.9. Mopsagok, pasmep M OCHOBaHWA B3VMMaHWUSA roCyLapCTBEHHOW MOLUMMHBI UM MHOW
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUuunanbHom ycnyru

MyHuuunaneHas ycnyra npefgocraBnsieTcs Ha 6e3Bo03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble ABASKTCA HeobXxoauMbIMU U 0Bsi3aTenbHbIMU OIS
NpefocTaBNeHns MyHUMUMManNbHOW YCnyrM, B TOM 4uCNe CBeAeHUs O [AOKYMEHTe
(ookymeHTax), BblgaBaemMoM (BblAaBaeMblX)  OpraHu3auuMsiM,  yyacTByOLWMMUM B
npegocTaBNeHnn MyHUUMNANbHbIX YCNyr

MpepoctaBneHne HeobxoamMMbIX U 0bA3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopagok, pasMep M OCHOBaHMA B3MMaHUS nNnatbl 3a MNpegocTaBrieHWe YCnyr,
KOTOpble  4BMSKOTCA  HeobxoouMmbiMn 1M obaA3aTenbHbiIMM AN NpefocTaBieHus
MYHUUMNANbHOW yCnyru, BKIoYas MHopmaumio 0 METOAMKE pacdeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMmbIX U 06A3aTeENbHbIX YyCnyr He TpebyeTcs.

2.12. MakcumarnbHbIN  CPOK  OXMAAHUA B odepean npuv  nogade 3anpoca o
npegocTaBneHuM MyHUUMNAanbHOM  YCNyru, YCryru, npegocTtaBrsiemMon opraHusauven,
yyacTByloLwEen B NpeaoCTaBneHnn MyHULMNAnsHOW YCryrn, U npu nonyydeHun pesynbTaTta
npegocTaBnNeHUs Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfEHUA Ha MNOMyYeHWe MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun peaynbtata MNpeaocTaBfeHns MyHULMNANbHOW YCryrn
MaKCUMarbHbIA CPOK OXUAAHUA B o4epean He OOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok n nopsgok peructpaumm 3anpoca 3asiBUTens O npegocTaBfieHUn
MYHUUMMANbHON YCryru W ycnyru, rnpefocTtaBrnsieMon opraHusauuen, yqacTByolen B
npegocTaBfieHNN MyHULMNANBHOW YCIyr, B TOM YMCIe B 9NEKTPOHHOW dhopme

2.13.1. MNpu nnyHom obpaweHnmn B MPLL B geHb nogadn 3adBneHusa 3aaBUTENIO
BblgaeTtcsa pacnucka ns AUC MOL ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWLMM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBNeHus:.
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2.13.2. lpu HanpaBneHun 3asBreHuss nocpenctesom PecnybnukaHckoro noprtana
3aaBUTENb B AEHb NMOAayn 3asiBNEeHUs nornyyvaeT B NIMYHOM kabuHeTe PecnyGnukaHckoro
noptana v nNo 3MIeKTPOHHOM MO4YTe YyBeAOMSIeHWe, MoATBepXxjatollee, 4YTO 3asBlieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMcTpaumMOHHbIN HOMEpP U AaTa nofayun 3asBIieHus.

2.13.3. Tlpu nnyHom obpaweHun B OpraH B AeHb nNogayn 3asiBneHus
YNONMHOMOYEHHbIM [JOMMKHOCTHBIM JniMuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHOW WHGOPMAUNMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNASbHbLIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogadu
3adBneHns N nepevyHem npencraBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMeELLEeHMAM, B KOTOPbIX MPeAoCTaBnAseTCcs MyHuuunanbHas
ycnyra, K 3any oxwugaHus, MectaMm ans  3anoSfiHEHUS 3anpocoB O MNpeaocTaBrieHuun
MYHUUMMNANbHON yCcnyrn, WMHMOPMAUMOHHBIM CcTeHadam ¢ obpasuamu UX 3anosfiHEHUS WU
nepeyHeM [OOKYMEHTOB, HeoOXoauMbIX ANs NpefoCTaBfiEHUsT KaXaouW MyHMUMNanbHOm
ycryru, pasmeleHuio 1M O(OpMIEHUI0 BU3yanibHOW, TEKCTOBOM U  MyNbTUMEAUNHON
WHopMaUuK O nopsigke NpenocTaBreHust TakonW Yycnyru, B TOM yucne Kk obecneyeHuto
AOCTYMNHOCTM ANS WHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUMM C heaepanbHbIM
3aKoHOAATENbLCTBOM M 3akoHoAaTenbCTBOM Pecnybnukn TaTapcrtaH o couuanbHOW 3awuTe
WHBaNnaoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLUECTBNAAETCA B 34aHUAX WU
nomMeLLeHnsax, obopyaoBaHHbIX NPOTUBOMNOXAPHON CUCTEMOM U CUCTEMOW MOXapPOTYLUEHUS,
Heobxoaumon mebenbio 4na 0hopMIEHNA JOKYMEHTOB, MHOPMALMOHHBIMU CTEHAAMM.

BusyanbHagq, TekctoBas U MynbTUMeaunHas MHopmMaumnsa o nopsake npenocraBieHus
MYHUUMNANbHOW YCNyru pasmeLwiaeTcsa B YAOOHbIX Ans 3asiBUTenen Mecrtax, B TOM 4ucrne c
Yy4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANMAOB.

OcyuwecTBnAaATCSA Mepbl MO obecneyeHno MHBanugam, B TOM YMCIE MUCMNOSb3YHOLMM
Kpecna-konsackn n cobak-npoBOAHUKOB, YCIOBUIA AOCTYMHOCTU 340aHUS, NOMELLEHNA U YCIIyT,
BKIKOYas:

- ycnoBust onga 6ecnpensaTcTBEHHOro AOCTyna K 34aHUK0 U MOMELLUEHUAM, a Takke
npeaocTaBiieEMbIM B HUX yCrnyram;

- ycnosua gnst 6ecnpenaTcTBEHHOrO NONb30BaHNA CpeacTBaMu CBA3MN N MHOpMaLnK;

- BO3MOXHOCTb CaMOCTOATENbHOINO MNepenBMKeHNS N0 TEPPUTOPUM, Ha KOTOPOW
pacnonoxeHbl 06bEKThI, BXOAa B Takne 06bekThbl U BbIXo4a U3 HUX, NOCaAKN B TPAHCMOPTHOE
CpeaCTBO M BbICaZKN U3 HEr0, B TOM YUCIE C UCMNOSTb30BaHNEM Kpecna-KONACKU;

- CONPOBOXAEHWE WHBANWOOB, MMEILNX CTOMKME PaCCTPOUCTBA (PYHKLMWN 3PEHUS U
CaMOCTOATENBHOMO NepenBMKEHNS, N OKa3aHNe UM MOMOLLM B 34aHUN N NOMELLEHNSX;

- Hagnexauee pasMelleHne obopyaoBaHna U HocuTenen nHpopmaumm, HeobxoanMbIX
ana obecnevyeHns GecnpenaTCTBEHHOro AOCTyna WHBaNUAOB K 34aHWUIO, MOMELLEHUAM U K
ycriyraMm € y4eTOM OrpaHUYeHUn UX Xnu3HedesaTenbHoOCTy;

- aybnupoBaHue HeobxoaMMon NS MHBaNMOOB 3BYKOBOW U 3pUTENbHOM MHGOPMaLMK,
a TaKke Haagnucew, 3HaKOB UM WMHOW TEKCTOBOM UM rpaduyeckorn uHdopmauuMuM 3Hakamu,
BbIMOSMIHEHHbIMU  perbeHO-TOYEeYHbIM WpUdTOM bBpannsa, gonyck cypgonepeBogyvka wu
TudnocypaonepeBoaymka;

- OOMNYyCK B 3daHWe M noMelleHns cobaku-npoBOAHMKA MNpU HanMuMm LOOKYMEHTA,
noaTBepXxgatoLLlero ee cneuvanbHoe obyyeHne u BbigaBaemMoro no ¢opme u B nopsigke,
KoTopble onpeaensatTcs deaeparnbHbIM opraHom NCMOMHUTESTbHON BnacTu,
OCYLLECTBASALWMM OYHKUMN NO BbipaboTke M peanu3auum rocygapCTBEHHOW MOMAUTUKU U
HOPMaTMBHO-MPaBOBOMY PEryrMpoBaHMO B cpepe coumarnbHOM 3almThl HAceNeHNs;

- OKasaHue COTpyAHWKamu, NpefoCcTaBfslWUMW YCNyru, MOMOLWM WHBaNuMaam B
npeofoneHnn 6apbepos, MeLlatoLWnX NOyYEeHUO UMK YCIyT HapaBHE C APYrMMU NULaMu.

2.15. lNokasaTenn OOCTYMHOCTM M KayecTBa MyHUUMMAnNbHOW ycnyru, B TOM 4ucne
KONMYeCTBO B3aUMOLENCTBUN 3asiBUTENSA C OOSHKHOCTHLIMW nuuamMu nNpu npenocTaBrieHnu
MYHUUMNANBHOW YCNyrM N nx NpogomknTesribHOCTb, BO3MOXHOCTb MOfyyYeHns nHgopmawmm o
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Xxo4e npegocTaBrieHMsl MyHUUMNAnNbHOW yCcnyrM, B TOM 4UCrEe C  WCMNOSfb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyyYeHNss MyHULMNANbHOW YCNyrn B MHOTOYHKUMOHANBLHOM LeHTpe npeaocTaBrieHus
roCyAapCTBEHHbIX U MyHMLMNAnNbHbIX ycnyr (B TOM 4Yucne B norHoMm obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHMm opraHa WCNOMHUTENbHO pPacrnopsanTensHOro opraHa
MECTHOro camoynpasneHus, no BblOOpy 3aaBuTEns (SKCTEppUTOpUArbHbIN NPUHLAN),
nocpeacTBoM 3anpoca O NpedoCTaBNEHUN HECKOMbKUX FOCYQapCTBEHHbIX U (Mnn)
MyHMUMMANbHbIX ~ YyCNyr B MHOrOOYHKUMOHAIbHbLIX  UEeHTpax  npefocTaBfieHus
roCydapCTBEHHbIX M MyHUUMNAnbHbLIX  YyCryr, npegycMoTpeHHoro  ctatben  15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MpPefoCTaBleHNs MyHUUUNAnbHOW  ycryru
ABMAIOTCA:

pPacnosioKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30HEe OOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanncToB, a Takke NOMELEeHUIN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfeHnss MyHULMNAaNbHON yCryrn Ha MHPOPMaLUMOHHLIX cTeHaax, PecnybnukaHckom
noprane, opuumanbHOM cante MyHULMNANbLHOIO panoHa;

OKasaHue NoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCIyr HapaBHe C APYrMMn NULaMMW.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtarta MyHULUNAIbHOW YCryru;

3) oTcyTCcTBME  OBOCHOBaHHbIX Xanob Ha HapylweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHUKamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOIDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauuin):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unn MOLL npu npegoctasneHmm
MYHUUMNANbHOM YCIyrn OCYLLECTBSIETCA OAWH pas npu npeacTaBfieHMu 3asiBfieHUst CO
BCEMMU HEOOXOANMbBIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrm B Oprane nnn ML, B gopme ak3emnnsipa 3NekKTPOHHOIo AOKyMEHTa
Ha GymaxxHOM HocuTene.

MpoOomKNTENBHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENSA C OOMMKHOCTHLIMWU NMuamMm
npu npegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNANbHOWM YCAyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTeneoHHON CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHOW YCryrm MOXeT ObiTb
nosilyyeHa s3asiButenem B NMM4HOM KabuHeTe Ha PecnybnukaHckom nopTane, B OpraHe, MOL.

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocywiectesnsaercsa B noéom ML no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnukun TaTapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLMNY.

MyHuumnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YuCle yyYuTbiBalOWme O0COBEHHOCTU NpenocTaBfeHus
MYHUUMNANbHOMW  YCIyrM MO 3KCTeppuTOpuanbHOMY MpuHUMNYy (B cnyyae, ecnu
MyHUMUMNanbHaa ycrnyra npefocTaBnsieTca Mo 3KCTeppUTOpuanbHOMY  MpUHUMNY) U
0COBGEHHOCTM NpeaoCcTaBneHnsa MyHULMNanbHOW YCNYrn B 3NeKTPOHHON hopme

2.16.1. lpwn npegocTaBneHMN MYHUUMNANBHOW YCNYrM B 3fEKTPOHHON dhopme
3asiBUTENb BNpase:
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1) nony4nTb WMHOPMaLMIO O nopsgke M cpokax NpefocTaBnNeHUs MyHuLMNanbHON
yCnyru, pasMmeLleHHyo Ha PecnybnvkaHckom nopTane;

2) nopaTb 3asBfeHWe O npefoCTaBfeHuuM MYHUUMNAnbHOW YCAyru W WHble
AOKYMEHTbI, HeobxoauMmble Ons NPedoCTaBneHUs MyHUUMNanbHOW YCNyru, B TOM 4ucne
OOKYMEHTbl U MHGOPMaLno, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUN C MNyHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noprana;

3) nonyuntb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBieHun
MYHULMNANBHOW YCryru, NOAAHHbIX B 31EKTPOHHON hOpME;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa npeaocTaBieHUs MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuuMnanbHOW ycrnyrm B doopme
3N1IEKTPOHHOIO AOKYMEHTa;

6) nogaTtb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHUUMNAnbHbIX Criyawmx nocpeacrsom PecnybnukaHckoro nopTtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnednBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn u gencteumn (besgencreuns),
COBEPLUEHHbIX NMPU NPeaoCcTaBeHMn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr opraHamu,
nNpefoCTaBNAWMMN FOCYOapCTBEHHbIE UM MyHUUMNASbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CIyXaLUMMu;

7) NPONTU aHKeTUpoBaHWe (NpeabsBrieHWe 3asiBUTEN0 MepeyHs BOMpoCcoB U
ncyepnbiBaloLWEro MepeyHss BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOChl) B  Lensx
onpegeneHns BapuvaHta rocygapCTBeHHOW ycryrn, npeaycMoTPEeHHOro agMUHUCTPATUBHBLIM
pernaMmeHToM MpeaocTaBneHusi rocygapCTBEHHOW YCMyrk, COOTBETCTBYHOLLErO Mnpu3Hakam
3asBuTens;

8) nonyuynTb BapuaHT NpeaocTaBNeHNsa rocyaapCTBEHHOM YCnyru, npegyCMOTPEeHHOro
aAMWUHUCTPATUBHbBIM perfnameHToOM npefoCTaBNeHns rocygapCTBEHHON YCIyri.

2.16.2. dopmumpoBaHME 3asiBIeHUs OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3NEKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW Nogaun 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asBUTENSAMU OLHOW  3NEKTPOHHOM
dopmbl  3asaBreHns npu  obpalweHun 3a ycnyramu, npegrnonaralowmMMn  HanpasrieHue
COBMECTHOIO 3asBMNEHNS HECKONbKUMW 3asBUTESNSIMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMy 3asiBNEeHUs 3Ha4YeHUN B
nobor MOMEHT MO XenaHuK Nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHUW OLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOW (bOpMbI 3asiBIEHNS 4O Hayana BBO4a CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHUun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEeHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNtOOOM M3 3TAnNoB 3anoOSIHEHUS ANIEKTPOHHOW (POPMBbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHLIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (ganee - 3anucb) ocCyLleCcTBNAETCA
nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,
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3aaBuTento NpeaocTaBnseTcss BO3MOXHOCTb 3anuck Ha nwbble cBoboaHble Ans
npueMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTpe
rpacdovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocywecTtsneHmss npeaBapuUTENbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asBuTENt0 HeobXoaAMMO YykasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec AfIeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWun 3asBuTenb nNpwu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuUTenemM Mnpu  JIMYHOM
npueme, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpaBnseTcs MHdopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykasdaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Criydae ero HesiBKn
no ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOrO BPEMEHU NpuemMa.

3agasuTenb B Noboe BpemMs BnpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUUKaLMmM Wn ayTeHTUuUKauum B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbiMKM akTamn Poccunckon depepaumn, ykasaHus Uenn npuvema, a Takke
npefocTaBneHns cBedeHun, HeobxoaumbiX Ana pacyeTa ANUTENbHOCTM BPEMEHHOro
WMHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONTHEHUSA aAMMHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHUs aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHue rnocriefoBaTernibHOCTH AencTBUi npu npegocTaBneHnn
MYHULMMNANbHOW yCnyru
3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegyowme
agMWHUCTPaTUBHbIE NpoLeaypb!:
1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NpUHATUE N PpacCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM;
3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4yacTBywWMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;
4) NnoAroToBKa pesynbTarta MyHULMNanbLHOW yCryru;
5) 3aknoyeHne gorosopa
6) Bblgaya (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOW yCryru;
7) ucnpasneHne TeXHUYECKNX OLLNBOK.
3.2. Oka3aHune KoHCynbTauun 3asBuTero
3.2.1. OcHoBaHMEeM Havarna BbIMOSTHEHN aAMWUHUCTPATMBHOW Mpouenypbl sABnseTcs
obpalleHue 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C MpegocTaBfeHMeM MyHUUMNanbHOM
yCnyru.
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HOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHun 3assutena B OpraH — cneumanuct otaena (ganee - OOMMKHOCTHOE
MO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUe).

3.2.2. BagButenb BrpaBe 0OpaTUTbLCA 3a KOHCyNbTauuvenh O nopsdKe WU CpoKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4uMcne no cocTtasy, dopme
npeacraBnsgeMon LOOKYMeHTaumMm v OpyrMm BonpocaMm And NofyvYeHus MyHuUmMnanbHOW
yCryru.

3agBuTenb  MOXET nonyuntb  MHOpMauui O  rnopsgke  npeaocTaBrieHus
MYHULMNANbHOM ycnyru Ha ocuumnansHoM cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NPOLEeAyp ABMSKTCH: KOHCYNbTaLms
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NONyYeHnss MyHULMNanbHOW YCRyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbess B OpraH no TenedoHy 1 3neKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucfne no coctasy, opme
npeacraBnsgseMon AOKYMeHTaumm v OpyrMM BompocaMm And MofyyYeHns MyHuumMnansHOW
yCnyru.

[OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx gHen co AHSA NOCTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoammbiM
A58 NonyvYeHna MyHUUUNanbHOW yCryru.

3.3. MpunaTue n paccMOTpeHne KOMMnekTa OOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem gokymeHTOB Ons npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactasuTens 3aasutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHuM MyHUUMNAanbHOW YCryrm U npeacrtaBnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfiameHTa;

3anosiHAEeT 3NEeKTPOHHY hopmy 3assneHna 8 AIC ML,

npu npefocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HoOcuTene, OCyLeCTBNseT CKaHMpOBaHWE nNpeacTaBEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE A€ENO0;
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BO3BpaLlaeT NoANMCaHHOE 3asBNeHne 1N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoW dopme (B coCTaBe NakeTOB ONEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBrieHne n
nakeT AOKYMEHTOB (3MeKTPOHHOe [eno), HanpasneHHble B OpraH, NnocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefyouwine encTens:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpefoCTaBeHNs MyHULMNANbHON YCIyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaeT (akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHns  MyHUUMManbHOW yCcnyru B 3feKTpoHHoOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asaBMEeHUSs);

OoTnpaBnsieT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBrieHMe (HaXXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrIEHUS);

3NEeKTPOHHOE 3asBfeHne MNoAnucbIBaeTCcs B COOTBETCTBUM C TpeboBaHMSAMUM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3fIEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISETCS
nocne 3anofiHeHNsA 3asBUTENEM KaXOoro M3 nosien 3nekTpoHHOM opMmbl 3aasrieHns. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MoMsl ANEKTPOHHOW (hOPMbl 3asiBNEHUS 3adBUTENb
yBEOOMISETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiAKe ee yCTpaHeHWs NoCpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSHEHUS aMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBMIeHUS U UHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHus
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npoueaypbl ABNAETCA cneumanucT otaena (ganee - 4OMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [omKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpaLleHna 3assutens c 3aasnexHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;
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NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLero A0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO  perfameHTa, [MpOBEPKY COOTBETCTBMSA  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CMIOB N UHBIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONA  OKa3aHUs roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUWHUCTPaTMBHOIO
pernameHta Ha OyMaxXHOM HoOcuTerne, OCYyLEeCTBNAET CKaHUMpoBaHWe npeAcTaBNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYH WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYo
ANSA oKasaHWSa rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NIEKTPOHHOM (hbopMe N SNEeKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBfeHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM 4Ns OTKa3a B pMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NnpenaTcTBum ans
npuema 3asiBNeHWs W BO3BpawaeT eMy [OOKYMEHTbl C OObACHEHMEM coOepXKaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoOW Aen u cratyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMCne NPUIIOXKEHHbIe 3asBuUTENeM
AOKYMEHTbI B 3fIEKTPOHHOM (hbopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX 06pa30B LJOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBun  OEWCTBUTENIbHOCTM  3NIEKTPOHHOWM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuPUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HannuMm ocHOBaHUW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nOAroOTaBfMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHUA MyHMLMNANbHOW YCYTn.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobntogeHne ycnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH coaepxaTtb NyHKTbl cTaTtbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAYXXUIMN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npegocTaBneHnss MyHUUMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH OTKasa (B crnydae, ecnu
OCHOBaHMA [Ons OTKasa B npueme [OOKYMEHTOB, HeobxoauMMmblx ANd npefocTaBrieHus
MYHULUMMNANbHON YCNyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuM
AOKYMEeHTaM, OCHOBaHMS [ANna oTkasa B nNpueMe [JOKYMEHTOB [OSDKHblI codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He
npegcTaBneHbl, coAepxaT HedoCTOBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
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ohOpMIIEHbI C HapyLUEeHNEM YyCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTca Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO 4OKYMEHTOoo6opoTa.

CornacoBaHune npoekTta pelieHuss 06 oTkase B nNpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBneHuss  MyHUUMNanbHOM  YCryry,  OCYyLecTBRsieTca B MNOpsake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B TeyeHWe ofHoro pabovero OHA CO [JHS
NOCTYNSEHUS 3asiBfieHUs, HarnpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfieHMM crnocobowm,
yBeJOMIIeHne O MOCTYNMeHUn 3asBreHnd, codepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtata MyHUUUnanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YyKkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO perrnameHTa, npu HanmMuuMm  TeXHU4YEeCKOoWn BO3MOXXHOCTU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pEeXMMe C UCMOMb30BaHMEM aBTOMAaTU3MPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW ONnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuHuUCTpaTMBHbIE rMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNfEeHUs 3asBfeHnst Ha pacCMOTpeHMe.

PesynbTatamun BbINOMHEHNA afMUHUCTPATUBHbLIX MpoLeayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTri.

3.4. HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4acTByllne B
npegocTaBNeHnn MyHULMNANbHOW yCyrn

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT SO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM nNpouenypbl, SBNAETCA cneuwanuct otaena (ganee - OOSMKHOCTHOEe
nnUo, OTBETCTBEHHOE 32 HarnpaBneHne MeXxXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBEOOMCTBEHHbIX
3anpocoB, YOpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK CnocobGamun) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeagyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA pacCMOTPEHME.

Pesynbtatamu BbIMONHEHUS aAMUHUCTPaTUBHbIX npoueayp ABMAKOTCA:
HanpasfieHHblE B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTn opraHM3aumm
3anpocel.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIo 3fIeKTPOHHOro B3aMMOLEWUCTBUA, NpenoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbI (MHpOPMaLMIO) Uv HanNpaBnsaT yBeAOMNEHUS 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAnbHON
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEeHWe NATU OHEW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NnpegocraBnAawolme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
NnoaroToBKM W HanpaeBfneHWs OTBeTa Ha MEeXBeOOMCTBEHHbIN 3arnpoc He YCTaHOBIIEHbI
dheepanbHbIMM 3aKkOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
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NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKkOHaMM HOPMaTUBHBIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfEHUs  MyHuUMnanbHOW — ycnyrn, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1IeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ana  nNpegocTaBrieHus
MyHUUMNAanbHOW ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMaLuu;

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNATCA LOKYMEHTHI
(cBegeHus), Heobxoaumble ons NpeaocTaBneHna MyHULMNanbHON yCryri.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCAYr, B TOM Yucrie C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHMCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfameHTa, CocTaBnseT NaTtb paboymx gHewn.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOWN YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHve OT  OOJPKHOCTHOro nuiua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBEJOMCTBEHHbIX  3arMpocoB,  OOKYMEHTOB  (CBedeHuRn), HeobxoouMMbIX  Ans
npegocTaBfeHns MyHULUMNANnbHOW yCrnyru.

[JOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypsbl, SBRseTca cneunanuct otaena (ganee - AO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a
NnoaroToBKy pesyrnbTaTa NpeaoCTaBfeHNss MyHULMNANbLHON YCIyrin).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCnyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHUss MyHULMNANbHOW YCNYyru;

npw BbISIBNIEHUM OCHOBaHUW AN OTKasa B NpefoCTaBfeHMM MyHUUUNANbHOW YChyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO pernamMeHTa, noarotaBnMBaeT MNpOeKT
peweHnss o6 oTkase B MNpegoCTaBNEHUM >KUMOFO0 MOMELeHMs Mo A0roBopy Hamma
CNy>KeBHOro XUoro NOMeLLEeHUs;

B Crydyae OTCYTCTBUSI OCHOBaHWA AN OTKa3a B NPeAoCTaBfieHUM MyHULMNanbHOM
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHONO perriameHTa, no urtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMNAnbHOW YCNyru,
noarotaBnMBaeT NPOEKT pacrnopskeHns OpraHa O nNpefoCTaBfneHUM TPaK4aHUHY XXWUIOro
noMeLLeHNsa NO JOroBOPY Harima CnyXebHOro XXnnoro NoOMeLLEHNS;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHULUNarbHOM
yCInyru Ha corfiacoBaHue B YCTaHOBMIEHHOM MOpsiaKke NOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne gecat paboumnx gHemn.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATUMBHBIX Mpoueayp SBASOTCA: MPOEKThI,
HanpasfieHHble Ha cornacoBaHue.
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3.5.3. CornacosaHve wn nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW yCryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISETCH PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesynbTaTa MyHULMNAaIbHON
ycnyru, PykosoauTtenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTata MyHUMUMManbHOW YCIyru.
Mocne ycTpaHeHUs 3aMeYaHWin MpPOeKTbl [OKYMEHTOB MOBTOPHO nepejaroTcs  Ans
cornacoBaHus 1 NoAnN1caHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfameHTa AOSMKHOCTHbIMM nvuammu OpraHa B 4acTu
CPOKOB BbINOJSTHEHUSA agMUHUCTPATUBHBLIX Npouenyp, UX nocregoBaTenibHOCTU U MOSHOTHI,
HanMyusa CcornacoBaHUM  YMOMHOMOYEHHbLIX [AOMMKHOCTHbLIX JNny OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbIiBNEeHUS HapyLUEHUW B YaCTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npusBfieYyeHne K OTBETCTBEHHOCTH L, JONYCTUBLUNX HApYLLIEHNS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe TpuHaguaTtn paboumx gHeNn.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SBMSKTCA: NOANMCaHHOEe
pelueHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernamMmeHTa, npyu HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLLECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWNOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN Ans oKasaHWsi rocy4apCTBEHHbIX M MyHULMNATbHbBIX YCAYT.

MakcumarnbHbIi  CPOK BbIMOSMIHEHUS aAMUHUCTPATUBHBIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT ABaauaTtb Tpu paboumx gHS.

3.6. Bolga4da (HanpaBneHue) 3adaBuTento pesynbtata MyHULMNansHOM ycrnyru

3.6.1. OcHoBaHMEM Havana BbIMOSIHEHNA agMUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nosiyyeHne [LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBEPXAAKLEero npeaocTaBneHne MyHuUmnanbsHOM yCryri.

[JOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHON
npoueaypsbl, SBRsieTCa cneunanuct otaena (ganee - AOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a
Bblgadvy (HanpaBneHue) LOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgavy (HanpasnieHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAeHMN O pe3ynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCRyru B MNOACUCTEMY BeAeHWA [OOKyMEHTauun aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [N OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

n3BeLwaeT 3asBuTena (ero npeacrtaBuTensi) cnocoboMm, yKasaHHbIM B 3asiBNEHUN, O
pesynbTtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCAYIM U O BO3MOXHOCTU MOSMyYeHnUs
pesynbTata npeaocTaBneHns MyHuuunansHoun ycnyrm B OpraHe nnv 8 ML,

McnonHeHne npoueayp npy HanMyunm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBASETCS B
aBTOMaTU4YECKOM pexuMe C UCMNoSib30BaHMEM aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbBIX U MyHULMMAMNbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeyeHue ofHoro paboyero OHA CO [OHA NOAMUCAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpegocTaBrneHna MyHUUUNanbHOM YCnyru, YnoSIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAITCA: pasMelleHue
cBefleHMn O pes3ynbTate npegocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUMOHHBLIX
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cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTate npefocTaBneHnd
MyHMUMNanbHON ycnyr n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYrIu:

3.6.3.1. Npwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHnk MO®LL BblgaetT 3agBuTento pesynbTaT MyHUUMNanbHOM ycnyrm B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C 9K3EeMMNNSAPOM 3MEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM HocuTene emy
nNpefocTaBnNAeTCs 9K3EeMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucyh Ha CbeMHbIN
HOCUTENb MHGOPMaUMM UMM HanpaBfeHUs JK3eMmnnsipa 3MEeKTPOHHOro [OKyMeHTa Mo
3MEeKTPOHHOM noyTe B agpec 3aasutend. [1pu 3annucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHnn 3K3eMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMeHTa Ha OyMaXHOM HocuTene, Mo 3MEeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngpa 3MeKTPOHHOrO AOKYMEHTa 9SK3eMNSisipy 3MeKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNOSb30BaHMEM YCUMEHHON KBANUMULMPOBAHHOW 3NEKTPOHHON NOAMNUCHK.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSMHAKTCA B NOpsgke o4yepeqHOCTW, B [AeHb nNpubbITMS 3asBUTENA B CPOKWU,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX Mpouedyp SABMASKTCA: dukcauus
dakTa Bblgaun pesynbtata npenocTaBneHus MyHuumnanoHon ycnyrm B AVC MOL,
pes3ynbTaT NpeaoCcTaBneHnss MyHUUMNAnNbHOW YCyrn, BblaHHbIA 3asBUTENHO.

3.6.3.2. MNpwn obpalueHnn 3asBuTeNda 3a pesynbTaTOM MyHUMUMNANbHOW YCRyrn yepes
PecnybnukaHcknin noptan 3asiBUTEN0 B JIMYHbIA KabBUHET aBTOMaTU4eCcKn HanpasnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noAnuCaHHbI YCUMEHHOW KBanuuUUMPOBaHHOW SMNEKTPOHHOW
noanNuUCbo YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (otkas
B NPeaoCTaBfieHUn) MyHULMNAnbHOW YCAYrK, YMNOAHOMOYEHHbIM OOJPKHOCTHLIM  JIULOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCS: HanpaBneHme
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTENIO AOKYMEHTA,
noaTBepXaatoLllero npegoctaBneHMe MyHuMUMnanbHOW ycnyrm (B TOM 4ucne oOTKas B
npegoCcTaBfeHMM MyHULUMNANBHON YCIyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3yfnbTaTOM MyHUMUMNANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpebGoBaHu 3asBUTENA BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrseTcs
9K3eMMnnsp ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anuMcuM Ha CbeMHbI HOCUTerb
MHOPMaUUN MU HanpasfeHUa 3JK3eMnsisipa 3NIEKTPOHHOrO JOKYMEHTa MO 3NEeKTPOHHOWM
noyte B agpec 3asaBuUTenNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B Nopsgke ovyepenHOCTU, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCHA: duKcaums
dakTa BblAauu pesynbTata npepocTaBneHns MyHMLMMNanbHON ycnyru B
aBTOMAaTM3NPOBAHHOW MHMOPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOM [ONs  OKasaHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7. icnpaBneHne TeXHNYeCKnX omnbok

3.7.1. B cny4yae o6HapyXeHUA TEeXHW4EeCKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAaneHOW YCNyru, 3assutenb HanpasnaeTt B OpraHx:
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3asBrneHne 06 ncnpasneHnn TexXHMYEcKon owmndkm (NnpunoxeHne Ne 4 k HacTodALemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, WMeIoLLMe puandeckyto Ccuny, CBUOETEeNbCTBYOLIME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asaBneHne o0 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuTENeM) MOYTOBbLIM — OTMNpaBfeHveMm (B TOM 4ucre C
NCNONb30BaHMEM 3EKTPOHHOM MoYThI), NGO Yepes PecnybnukaHckun noptan unm ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpuUeM [LOKYMEHTOB, OCYLIEeCTBMSeT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYECKOM OLINOKW, perucTpuypyeT 3asBneHue C
NPUNOXEHHbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro paboyero AHs € AaTbl perucTpaumm 3asiBreHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SHPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LeNAX BHECEHUS UCMPaBeHUn B JOKYMEHT, ABMASOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHMs MyHUUMNAnNbHOW  YCRyrn, OCYLLEeCTBNASeT npoueaypsbl,
npeaycMOTpPeHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BbigaeT UCMpaBieHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynoriIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHW4yeckass owwnbka, unM HanpaBndeT B agpec 3asBuTENst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSLMM  MYHKTOM,
BbIMNOSTHAIOTCA B TeYeHne OBYyX paboumx OHen nocrne oBHapyXeHUS TEXHUYECKON OLIMOKM
UNn NonyyYeHnsa ot Noboro 3anHTEPeCcoBaHHOMO NULa 3asBNeHNs O AONyLLEHHON oLnbKe.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATUBHBLIX MpoUeAyp SBNATCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlIeHNEM MyHULMNANBHOW YyCIyrm

4.1. NopsagoK OCyLWeCTBNEHNA TEKyLero KOHTpPons 3a cobnogeHnemM n UCMNONTHEHNEM
OTBETCTBEHHLIMW LOSMKHOCTHBIMU fIMLAMWN NOSTIOXKEHUN agMUHUCTPATUBHOIO perfamMmeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, YCTaHaBnuMBawLWmMxX TpeboBaHWs K NpeaoCTaBEHUIO
MYHUUMNANbHOW YCNyrn, a Takke NPUHATUEM MU pELLEHUI

KoHTponb 3a NOSIHOTOM W KayecTBOM npefoCTaBfieHUs MyHUUMUNANbHOW YCryru
BKNtoYaeT B cebda BbIABNEHME W yCTpaHEHWe HapyLleHUW npaB 3asiBUTenen, nposeaeHue
npoBepok cobniogeHua npouenyp NpeaocTaBneHns MyHUUMNAanbHOW YCRyrn, NogroToBKY
peweHnn Ha pgencteua  (6e3gencteme)  OOMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoyrnpaBneHuns.

dopmMamn KOHTpOns 3a cobngeHWemM MUCMOMHEHUS aAMWHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W© corracoBaHMe [MpPOEKTOB [JOKYMEHTOB MO NpefocTaBrieHnIo
MYHUUUNANbHOW YCRyru;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM Nopsiake NPpOBEpPKN BeAeHWs 4enonpoM3BoacTBa;
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3) npoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSMbHbLIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBfieHUss MyHULUMNANbHON YCIyri.

B uensix Tekyllero KOHTPONSA MCMNOMb3YTCA CBEAEHMUS, UMEIOLLUNECS B 3IEKTPOHHOM
Gase [aHHblX, cnyxebHasa KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOSDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHME  a4MWHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CBeeHus.

[ns ocyllecTBrNeHNa KOHTPONA 3a COBepLleHMeM [LeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANBbHOW  YCNYyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCS  CnNpaBkM O  pe3ynbratax  NpeaocTaBfieHns
MYHUUUNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTEeNbHOCTU U COoaepXXaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMedneHHO  UMH(OPpMUPYIOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfdAloWEro  MyHMUMNAnNbHYyK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn KOHTPONb 3a cobnoageHnem rnocrniegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npefocTtaBfieHnio MyHUUMNansHOM
yCInyru, OCyLLECTBIISIETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NpefoCTaBfEHUIO MYHULMMAnbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLWECTBNSALWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoAapasgeneHnax opraHa MecCTHOro
camoynpaBneHns U 4OSMKHOCTHbIMU pernameHTamu.

4.2. MMopsaok U NepuoanyHOCTb OCYLLECTBIEHUS MAAHOBbBIX U BHEMNSIAHOBLIX MPOBEPOK
NOSIHOTbI U Ka4yecTBa NPEeAOoCTaBMEHUS MYHULMNANbHOW YCryri, B TOM 4MCrie Nopsigok m
dOpMbI KOHTPONSA 3a NOSIHOTOM N Ka4eCTBOM NpefoCTaBfeHUs MyHULMNANbHON YCIyrn

KoHTponbHbIE NPOBEPKM MOryT ObiTb MNaHOBbIMM (OCYLLECTBASATLCS Ha OCHOBaHWUU
nosyrogoBbIX WM rofoBbIX MNfaHOB paboTbl opraHa MECTHOro CaMoynpaBrieHusl) W
BHennaHoBbiMK. [lpu npoBegeHWn MNPOBEPOK MOryT paccMaTpuMBaTbCsl BCE BOMPOCHI,
CBsi3aHHblE C NpeaoCTaBlieHNEM MyHUUMNANbLHOW yCryrn (KOMMIEKCHbIe NPOBEPKN), NN MO
KOHKpEeTHOMY obpalleHunto 3asaBUTENS.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbBIX nmy, opraHa, npenocTaBnsoWwero
MYHUUMNANbHYO ycnyry, 3a pelweHns wu gencteus  (6e3gencteve), NpUHUMaeMble
(ocywecTBnsieMble) UMK B XO4€ NpeaoCTaBNeHNs MyHULMNANbHOW YCyru

Mo pesynbTatam nNpoBefeHHbIX MPOBEPOK B Criydyae BbISIBIIEHUS HapyLleHUn npas
3agBuTENEN BUHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MeCTHOrO camoynpaBfieHMsi HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noAapasienieHust opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHaanexaulee BbINOSIHEHME aAMUMHUCTPATUBHbLIX OEWUCTBUW, YyKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernameHTa.

[IOMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTtBnsiemble) B xoae npegocTaBneHns
MYHUUMNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATellbCTBOM
nopsiake.

4.4. TNonoxeHus, xapaktepusyowme TpeboBaHMa K Nopsaky n popmamM KOHTponsa 3a
npefocTaBfieHMEM MYHUUMNANbHOM YCRyrM, B TOM YMUCNE CO CTOPOHbI rpaxpaH, Mux
00beanHEHNN 1 opraHM3aunm

KoHTponb 3a npefocTaBneHMeM MyHMUMNANbHOW YCNyrn CO CTOPOHbI rpaxaaH, WX
o6beguHEHUN M OpraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH



24

opraHa MeCTHOrO CaMOYMNpaBfeHUA Mpu NPeaoCTaBlEHUN MYHULMMNANbHOW  YCnyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O Nopsake npeaocTaBneHns
MYHULMNANBbHOW YCNYrn 1 BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnNsHOM YCyru.

5. locyae6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUMn
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLUOHarIbHOro LeHTpa npefocTaBNeHus rocyaapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn uMeroT npaBo Ha obxanoBaHwe B AOCyAeOHOM MopsiaKe peLleHun m
pencteuin  (be3gencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYyW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwLLEero MyHULMNanbHy yCryry, MyHUUUNansHOro
CrnyXallero, pPyKOBOAMTENsI OpraHa, MpPeaoCTaBnsAlWEro MyHMUMNANbHYK  YCIyry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LieHTpa, opraHn3aunin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreAyLWnX crnyyvasx:

1) HapyleHune cpoka perumcTpauumn 3anpoca O NpefocTaBfeHMn MyHUUUNAnNbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCTaBneHnss MyHUUmMNanbHoM ycnyrin. B ykazaHHOM cnyvae
pocynebHoe  (BHecynebHoe) obOxanoBaHue  3asBUTENEM  peleHun U1 OeUCTBUN
(6e3pencTBnsa) MHOroQYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOroyHKLUMOHAaNbHOro
LeHTpa BO3MOXHO B Cfly4ae, eCfii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3penctBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHBLIX YCNyr B MOMHOM obObeme B nopsigke, onpeaeneHHoM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHne WM - OCYLWECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaunmn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ NPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNANbHOW YCyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBeHne KOTOpbIX MNpPeaycMOTPEHO
HOpMaTUBHbLIMW MNpaBoBbIMK akTaMmun Poccunckon depepaummn, HOpMaTUBHLIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMU WHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMKM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA no
npegocTaBfNeHnIo COOTBETCTBYOLNX MYHUUMMAMNbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegoCTaBneHu MyHUUUNanNsLHOM ycryru nnathbl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MpaBoBbiMW akTamu Poccunckon ®Pepepauun,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;
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7) OoTKa3 opraHa, NpefoCTaBfALWEro MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOroQYHKLUMOHANbHOIO LIEHTPa, OpraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmnx paboTHMKOB B MCNpaBreHUM
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax nvMbo HapyleHue YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus)  MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMOMYHKLMOHANbHOro LeHTpa BO3MOXHO B Crfyvae, €CnM Ha MHOro(yHKUMOHAaNbHbIN
LEeHTp, pelleHns n genctena (6esgencTemne) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA No
npegocTaBnNeHno COOTBETCTBYHOLNX MYyHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHMLMNANbHOWN YCNyru;

9) npuocTaHoBreHWe MnpefoCTaBneHUss MyHUUUNAnNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMU NpaBoBbIMU akTamu Poccuinckon ®enepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNaNbHbLIMA NPaBoOBbIMM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U gencTBuin (6e3aenctemsi) MHOroOyHKLMOHATbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCIyr B
nonHom ob6beme B nopsgke, onpeaeneHHoM vyacTtbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aaBUTENs nNpU NPeaoCTaBNeHUn MYHULMUMNANbHOW  YCnyru
AOKYMEHTOB WUnuM WMHopmauun, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu MNepBOHa4YanbHOM OTKasze B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONs
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOM yCnyru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBuTENEM peleHnn u genctsun (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NPefoCTaBfEHMI0 COOTBETCTBYHOLLMX MyHUUMNAmNbHbIX YCRAyr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, NpPeaoCTaBMAOWNMA  MyHUMUMNAnNbHYO  yChnyry,
MHOTrOOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBust
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanuyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOAMTENEM  oOpraHa, npefoCTaBnsowero
MyHUUMNanbHyo ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencteme) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha peleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogalTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
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1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopawTCcs pPyKOBOAMTENSIM 3TUX
opraHusaunn.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  CriyXallero, pykoBOAUTENst oOpraHa, npegocTaBnsatoLLero
MYHULMNANbHYO yCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNPenoCTaBMAWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroOQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HanpaBfneHa no noyte, C UCMNONb30BaHWEM
WHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroOyHKUMOHaNbHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA Npu
nn4HoM npueme 3aasutens. XKanoba Ha pelweHns n gencteus (besgencrame) opraHnsauun,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSfib30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauumu,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpUHSATa npu
NMYHOM NpuemMe 3asaBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
OOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBAsOWEro MyHuUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO CRyXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykoBoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (mnun) paboTHUKOB, pelueHuss n gencteus (besnencrtene)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeOAEeHUA O MecCTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUA 3asBUTENs - OPUOUNYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obOxanyemblx peleHusx K gencteuax (6e3gencteumn) opraua,
npenocTaBnsAoLLErO MYHMLMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBNAWEro  MyHMUMNAnbHy0  ycnyry, nvbo  MyHMUUNAnNbHOrO  CriyXallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnem u
penctenem (6espencTBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNANbHY  yCnyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsOWEero MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOIOYHKLIMOHANbHOro LueHTpa, paboTHuMKa
MHOrO(YHKLMOHANbHOrO LIEHTPa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4mnn), noaTBeEpXXaaroLmne OBOAbI 3asiBUTENS, MO0 UX KONuK.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMeHUs.

5.5. XXanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMO(YHKUMOHANbHLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWNA OpraH (NpU ero Hanuuuun), MOANEXUT PACCMOTPEHU B TeYeHue
naTtHaguatn paboumx OHEMm CO OHA ee perncTpauuun, a B cnyyae obxanoBaHus OTKasa
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opraHa, npedoCTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBneHuu OONYyLEHHbIX onevaTtok U ownbok
unu B criydyae obxanoBaHusi HapyLIEHUS YCTaHOBIIEHHOIO CpOKa TakUX WCNpaBneHun - B
TeyeHne NaTn pabodnx gHen co AHS ee perncrpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLWweHHbIX orneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npegocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCS.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pe3ynbTartax pacCMOTPeHUs
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNETBOPEHUI B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUs Xanobbl daeTcsa UHGopMauus o LeUCTBUSX,
OCYLLIEeCTBNSEMbIX opraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEeHUN Npu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCHATCA
M3BMHEHMSA 3a OOCTaBfNeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLMX
OENCTBUSX, KOTOpble HeobXxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyYyeHus
MYHULIMNANbHON YCNYrW.

5.8. B cnyyae npusHaHua Xanobbl He noanexawen ynooBreTBOPEHUO B OTBETEe
3a9BUTEN0 O pesynbTaTax pacCMOTPeHUs xanobbl [alTcs  apryMeHTUPOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaumMs O nopsiake
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€ WNU MO pe3ynbTaTaM pacCMOTPEHUs Xanobbl
NpU3HaKoB CcoCTaBa  aAMUWHUCTPATMBHOIMO  MPaBOHAPYLWEHUS  UnuM  NpecTynneHus
AOIMKHOCTHOE NUUO, paboTHWK, HagereHHble MOSTHOMOYMSMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeoLMecss maTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCryrv rno npefocTaBneHunto
rpakgaHam XunbiX NOMeLLEHNN B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpYy Hanma cryxebHoro
XXMOro NoMeLLeHus.

dopma
(BnaHk opraHa, NpeaocTaBnALLIEro MyHULUNANBHYO YCNyry)
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANbHOW YCyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

HononHuTtenbHasa nHopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npegoCcTaBfeHnM YCryrn Nocne ycTpaHeHust yKkasaHHbIX HapyLLUEeHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B ocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCryrv rno npefocTaBreHunto
rpakgaHam XunbiX NOMeLLEHNN B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpYy Hanma cryxebHoro
XXMOro NoMeLLeHus.

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUUNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX 4Ns1 NPefOoCTaBNeHs
MYHULMNANbHOW YCNyrn rpaxaaHam XumbiX NOMELLEHUI B MyHULMMNANbHOM XXUIULLHOM
dooHAEe No JOroBopy Hamma Criy»KeBHOro XXusoro noMeLleHus.

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans
no crnegyoLwmmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe nNpuyrH oTkasa:

[ononHuTenbHas nHdpopmMaLus:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoxeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHus
)Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake

Ceenenust 00 3JEKTPOHHON TOIITHACH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOMKHOCTHOrO NnLa opraHa)
MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyru no NpeaocTaBneHnto
rpakgaHam XunblX NOMeELLEHN B
MYHULMNANbHOM XUNULWHOM hoHAe
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no 4OroBopy Hanma cnyxebHoro
XMNOro NOMELLEHNS.

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro o6pasoBaHuns)
oT

(oanee - 3asBuTEnND).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHue
O NPegoCTaBEHUN rpaXKgaHam XWUnblX MOMELLEHUIA B MyHULMNANBHOM XUULHOM hoHAE NO
AOroBOpY Harma crykebHOoro Xunoro nomeLLeHus.

Mpowy Bac npenoctaBuTb MO OOrOBOPY HaMMa Xunoe nomMmelleHve nnowanbio
KB.M.

MecTononoxeHme Xunoro NoMeLLEHUs: MyHULMNanbHbIM panoH (rOpOACKON OKPYr),
HaCeNeHHbIN MyHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) OOKYMEHT, y[OOCTOBEpPSALWMUN FNUYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLWNA NOSTHOMOYNSA NpeacTaBuTeNns 3asaBUTens;

3) 3aABneHue:

4) X04aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBEeHHOro
(MyHMUMNAnNbLHOrO) opraHa, rocygapCTBEHHOMO (MyHMLMNANBLHOMO) YHUTAPHOro NpeanpuaTns
Pecnybnukn TaTapcTtaH, rocygapcTtBeHHOro (MyHuuunanbHOro) ydpexageHus Pecnybnvku
TartapcTaH;

5) konna Tpygosoro gorosopa fimbo Konus CrykebHoro KOHTpakTa;

6) npaBoyCTaHaBnuBawLlMe [OKYMEHTbl Ha OObeKkTbl HeABWMXXMMOCTM, npaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeBUXUMOCTN.

(naTa) (moanuce) (PN0)
06
A3YIOCb NPU 3anpoce NpPeaoCcTaBUTb OPUrMHasibl OTCKAHUPOBAHHbIX OKYMEHTOB.

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

|:|B NMNYHbIN  KabmHeT [lopTana rocya4apCTBEHHbIX W MyHUUMNANbHbIX YyCnyr
Pecnybnuku TaTapcras;

|:|B MHOrOYHKLUMOHANbHOM LEHTpe npefoCcTaBfeHus rocyfapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;

|:| B OpaaHe.
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(naTa) (nognuce) (©.1.0.)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
MO rpaxgaHam XusbiX NOMeLLEeHUN B
MYHULUMNANTbHOM XUITULLHOM dOOHAE Mo
AOroBopy HarMma crykebHoro Xunoro
NoMeLLEeHus.

PykoBogurersnto
McnonHutensHOro komureTa

orT:

3asaBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, [OMNYLWEHHONW MNPWU  OKas3aHUM MyHUMUMMNANbHOW ycnyru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy wucnpaBuUTb OOMYLIEHHYID TEXHUYECKYH OLUMOKY M BHECTU COOTBETCTBYHOLIME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHaTus pelieHns 06 OTKNOHEHUWN 3asiBNeHUs1 06 McnpaBneHnn TeXHUYECKOM
OLLMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOWN KOMUN Ha GyMa)kHOM HOcUTerne MOYTOBbIM OTNpaBNeHNEM MNo agpecy:

HacTtosiwwmmM noateepkaato: CBeAeHUs, BKIOYEHHble B 3asiBEHME, OTHOCSILUMECS K MOeMN
NNYHOCTU W MPEeACTaBMNsiEMOMY MHOK ULy, a Takke BHECEHHblE MHOK HWXKEe, [OCTOBEPHbI.
[lokyMeHTbl (KOMUM  [OKYMEHTOB), MPUIOXEHHbIE K 3asiBIeHWt0, COOTBETCTBYIOT TpebGOoBaHMsIM,
YCTaHOBMEHHbIM  3akoHodaTenbcTBOM Poccuiickon ®depepauum, Ha MOMEHT NpeaCcTaBreHUs
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nata) (noanuchk) (®.1n.0.)
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