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06 yTBEpPXOEHUN aAMUHUCTPATUBHOMO perfnaMmeHTa
npegocTaBneHns MyHULMNansHOM yCnyru

MO COrnacoBaHuI0 YCTAaHOBKN NHAOPMAaLMOHHbIX
3HAKOB MHAMBUAYaANbHOrO NPOEKTUPOBAHMS

Ha AOPOXKHbIX 3HaKaxX

B cooTtBeTcTBUM C KunuwHbiM kogekcom Poccuiickon depepauumn, degepanbHbiv
3akoHOoM oT 27 wmona 2010 roga Ne 210-¢3 "O6 opraHusauum npeaocTaBreHUs
rocy4apCTBEeHHbIX M MyHUUUNAanbHbIX ycnyr', YMCTONoMbLCKMA ropoackon MIcnonHUTENbHbIN
KoMuteTt

NMOCTAHOBIAET:

1.YTBEepauTb agMUHUCTPATUBHBIA perfnaMeHT npefocTaBneHns MyHULMNansHOW ycnyru no
COrnacoBaHul YCTAaHOBKN MH(POPMAaLIMOHHbBIX 3HAKOB MHAUBUAOYANbHOIO NPOEKTUPOBaHUS Ha
AOPOXHbIX 3HAKaxX COrnacHO NPUOXEHUIO K HACTOSLLEMY NOCTAaHOBIIEHMIO.

2.Pasmectntb Hactosllee NoCTaHOBIEHNE Ha oduunanbHOM MopTane npaBoOBOW
nHdopmauumn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) n pasmectutb Ha oduumnanbHOM
cante NcnonHUTenbHOro kKommTeta YnMcTononbCKoOro MyHMUMNanNbHOro pavoHa Pecnybnukm
TartapctaH (http://chistopol.tatar.ru/).

3.KOHTpONb 3a WCMNOMHEHWEM HaCTOSILWEro NOCTAHOBSIEHUSI BO3MOXUTbL Ha 3aMecTUTens
pykoBoauTens YMcTononbCKoro ropoackoro MICnonHUTenbHoro kKommreTa.

PykoBooutens ropofackoro
cnonHuTenbHOro kommteTa nN.®d. Paxumon


http://chistopol.tatar.ru/

YTBEpXaOeH

[MocTaHoBreHnem

YncTononbCKoro ropoackoro
McnonHutenbHOro kommuTeTa
oT«___ » 2022 ropa Ne

AAMWHUCTPATUBHbLINA pernamMeHT
npeaocTaBfieHMA  MyHMUMNAnNbHOW  yCnyrM NO  COrflacoBaHUK  YCTaHOBKMU
MH(OPMaLIMOHHBbIX 3HAKOB UHAMBUAYaNbHOIro NPOEKTUPOBaHUSA HA AOPOXKHbIX 3HaKax
1. O6wue nonoxeHus

1.1. TlpegmeT perynupoBaHns agMUHUCTPATUBHOIO perflaMeHTa

1.1.1. Hactoawum agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBneHns MyHUUunansHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npegocTaBnNeHnsa MyHULMNANbHOW YCAyrM No COrfiacoBaHUKD YCTAHOBKU WMH(OPMAaLNOHHBLIX
3HaKOB WUHOMBMAYANbHOIO NPOEKTUPOBAHUSA Ha OOPOXHbIX 3HAKax (ganee — MyHuuuMnanoHas
ycnyra).

1.1.2. TllonoxeHna agMUHUCTPATMBHOIO perfamMeHTa nNPUMEHAITCS B OTHOLUEHWUU
npegocTaBneHns MyHULMNANbHOW YCNyrn no COrflacoBaHUIO YCTAHOBKU WMHAOPMAaLMOHHbIX
3HaKOB MHAMBMAYaNbHOrO NPOEKTUPOBAHNA Ha JOPOXHbBIX 3HaKaXx.

1.2. Kateropun 3asButenen

1.2.1. Jlvuamun, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanNbLHOW YCIyrn, ABNATCA
dusnyeckme U1 opuavdeckue nuua, uHAMBMAyanbHble npegnpuHumaTenu (ganee —
3aaBuUTenNDb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YAOOCTOBEpPSHoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npegcraBnTenb (oM3MYECKOro nuua (aanee — NnpeactaBuTenb 3asaBuTens).

1.3. MNMopsagok MHOpMUPOBaAHNA O NPeAOCTaBAEHUN MyHULMNANbHOM YCyrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrm
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUAX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPefoCTaBfeHUss rOCYAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM canTe MyHuuMnanbHOro obpasoBaHMst B MHG(OPMAaLMOHHO-
TenekoMMyHuKaumnmoHHomn cetn «MHTepHeT» (https://www. chistopol. tatarstan.ru);

3) Ha lMopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHON WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpoOCaM NpeaoCTaBfieHUs MyHMUMNArbHOW YCIyru
OCYyLLEeCTBNAETCA:

1) B MHOrOYHKUMOHAsNbHbLIX LEHTpax npeaoCTaBneHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B oOTAene XWNULWHO-KOMMYHarbHOrO XO3AWCTBa, CTPOUTENbCTBA, TpaHCcnopTa,
9HEepreTuKKn, CBA3N U SOPOXHOIo X03ancTea YnMCTononbCKoro ropoackoro MicnonHUTensHoro
KomuTeTa YMcTonosnbCcKoro MyHuumnansHoro paoHa PT (aanee — OpraH):

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucrie B hopMe 3NEKTPOHHOro JOKYMeHTa) obpalleHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
CpoKax nNpeaoCTaBfeHNs MyHULMNANbHOW YCNyrM Ha OCHOBAHUM CBEAEHUN, coaepXKaLlmxcs
B PeecTpe rocygapCTBeHHbIX WU MyHULUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBUTento
©ecnnaTHoO.

[ocTyn K tHdopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNoNb30BaHNA NPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpencrtBa 3asiButensd TpebyeT 3akoyeHUs NULUEH3MOHHOMO WM MHOMO COorfalleHnsa C
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBatoLLero B3MMaHme nnatbl,
permcTpauuio unuM aBToOpuU3auuilo 3asdBUTENS WM NpefocTaBneHMe UM  NepPCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnaeTcs MHpopmMauus:

1) O MecTe HaxoXaeHusi MHOroYHKUMOHANbHOrO UeHTpa npeaocTaBneHns

rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT:

MocynapcteeHHoe GropxeTHOE yuypexageHue «MHoroyHKUMOHaNbHLIN LeHTp
npeaocTaBneHns rocyqapCTBEHHbIX M MyHUUMnanbHblx ycnyr B PT»  Yuctononbckui
dounuan:

MecTtoHaxoxgeHue:Pecnybnuka TatapcTaH, r. Yuctononb,yn. QHrensca,n.152 A;

Mpadhuk paboTbl: NOHeAeNbHUK, cpeaa, vYeTsepr, cybbota: ¢ 08:00 0o
17:00,8TOpHMK: 9:00-20:00, BOCKpECEHBLE 3aKPLITO.

EonHbin cnpaBoyHbi TenedoH: 8(843) 222-06-20.

2) 0 MeCcTe HaxoXxgeHusi otaena XunuHO-KOMMYHanNbHOro X03sMCcTBa, CTPOUTENLCTBA,
TpaHcnopTa, SHEPreTUKW, CBA3M U LOOPOXKHOro Xo3sucTBa YMCTOMONBCKOrO roOpOACKOro
NcnonHutenbHoro kommteta YnMcTononbCKkoro MyHMUmMnanbHoro pamoHa PT:

MecTo HaxoxaeHus otaena: Pecnybnuka TatapcTaH, r. Yuctonone, yn. K.
Mapkca, A.46, kab. Ne21.

"padhmk paboTbl: NnoHeaenbHMK — NsaTHMUA: ¢ 8:004. oo 17:00u4.;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpemsa nepepbiBa ans oTrabixa M NUTaHUA yCTaHaBnMBAETCA MpaBuiaMyv BHYTPEHHErO

TPyOoBOro pacnopsgka.

CnpaBo4Hbivi TenedoH: 8(84342) 5-04-60.

3) 0 nopsiake NpegocTaBfieHnss MyHUUMNanbHOM yCryrn, o cnocobax n cpokax nogaymv
3asiBNEHUN;

4) 0 KaTeropusix rpaxgaH, KOTopbiM MpefocTaBnsieTca MyHuuunanbHas ycnyra; o
HOPMaTMBHbIX NPaBOBbIX aKTax, PerynupyroLmMx BONpocCkl NpegocTaBneHna MyHuULmnnanbsHON
ycnyru;

5) O nepeyHe [OOKYMEHTOB, HeOOXOAUMbIX AONsi PacCMOTPEHUsT 3asiBNIEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrtpaumm 3asasrneHus;

6) 0 xoge npefocTaBfeHns MyHUUMNanbHOW yCnyru;

7) O MecTe pasMelleHus Ha odumumanbHOM canTe uHdopmauMm no Bonpocam
npeaocTaBfieHNs MyHULMNANbHON YCAYru;

8) o nopsagke obxanoBaHna OeUCTBUM unu 6e3gencTBms JOMMKHOCTHbBIX NUL, oTaena
XUITULLHO-KOMMYHarnbHOro XO35IMCTBA, CTPOUTENbCTBA, TPaHCMopTa, SHEPreTuKW, CBA3U U
OOPOXHOro  xo3aucTtBa Ymctononbckoro ropoackoro  CnonHUTENbHOro  KoMUTETa
YumcTononbckoro MyHuumnansHoro panoHa PT.

Mo nucbmeHHOMY obpalieHuMo  COTPYyAHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pas3bSCHSOT
3asBUTENIO NOPAOOK NpefoCTaBfieHNd MyHULMNANbHOM YCRyrn M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTE agMUHUCTPATMBHOIO perfnameHTa, u B TedyeHne Tpex paboumx gHen co
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OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AlOTCA Ha SA3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoMb3YTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHopmauus no Bonpocam npefocTaBfieHUss MYHUUMNAanbHOW  YCIyru
pasmMellaeTcd Ha oduvumanbHOM canTe YMCTOMONbCKOro MYHUUMNAnbHOrO paroHa
(https://chistopol.tatarstan.ru.) n Ha MHOPMALMOHHBIX CTeHAax B nomelleHuax OpraHa ans
paboThl C 3asABUTENSMMN.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmeliaemas
Ha MHOPMAaLMOHHBIX CTEHAAX N Ha obMuManbHOM canTe MyHuuMnaneHoro obpasoBaHus B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CBedeHust O
MYyHULMMNAnNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMeHTa, MHAPOPMaUmMio O MEeCTe HaxOXAEeHWs, CNpPaBOYHbIX
TenedoHax, BpemeHu pabotbl OpraHa, o rpacdvke npuema 3asBfieHUn Ha npegocTaBneHne
MYHULMNANbHOW YCRyri.

1.4. HopmatmBHble  npaBoOBble  aKTbl, perynupylowme  npegocraBneHme
MYHULMNANbHOW yCnyru

1.4.1. MNepevyeHb HOPMATUBHbLIX MPaABOBbLIX aKTOB, PErynupylowmx npegocraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocyagapCTBEHHbIX W MyHUUMNAnbHbIX YCNYyr, Ha oduuManbHOM cauTte
UMcToNOMNbCKOro MyHUUMNANBbHOrO panoHa B WMH(OPMALNOHHO-TENEKOMMYHUKALNOHHON
cetn «MHTepHeT» (https://chistopol.tatarstan.ru.).

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmeLleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyT,
Ha oduumanbHOM canTe YMCTONONBbCKOr0 MYHULMMNANbLHOMO pavoHa B WUHGOPMAaLMOHHO-
TenekoMmmyHukaumnoHHon cetn «MHTepHeT» (https://chistopol.tatarstan.ru.).

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, n nx onpeneneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMOonb3ylTCcs creaylwme TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHO 060CobrIeHHOEe CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOrOYyHKLMOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbIX YCYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MyHMUMMNanbHOro obpasoBaHWa wunu B ropoackoM okpyre Pecnybnuku TaTtapctaH B
COOTBETCTBUM C NYHKTOM 34 [NpaBun opraHvM3aumMm AesiTeNbHOCTM MHOrogYHKLNOHANbHbIX
LEeHTPOB MNpeaoCTaBfeHnUss roCyaapCTBEHHbIX W MyHUUMMANbHbIX YCIyr, YTBEPXOEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon degepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHu3auumn OeATenbHOCTM  MHOrOQYHKUMOHAMbHbBIX  LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, onedyaTka, rpamMmmartvyeckas Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNALWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBEAEeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKauMm UM ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHus rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — dpegepansbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIM OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOJENCTBUS B €ONHON cUCTeMe naeHTUduKaumMm n ayteHTuduKkaumm K nHdopmMauuu,
cogepxallenca B rocyaapCTBEHHbIX WMHMOPMAUMOHHBIX cuUcTeEMax, MyHULMNanbHbIX
MH(POPMALMNOHHBIX CUCTEMAX U UHBIX MUHPOPMALMNOHHbBIX CUCTEMAX;
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MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLMOHHaA cucrtema
MHOTMOYHKLUMOHANbHbLIX LIEHTPOB NpPeaoCTaBfieHNs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvku TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernameHTe no4 3asiBlieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMaeTCa 3anpoc O MnpeaocTaBreHnn
MYHUUMNANbHOW YCIyrn, NogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUs MyHULUNanNbHOW ycnyru

2.1. HammeHoBaHWe MyHULMMNANbHOW YCyru:

CornacoBaHue YCTaHOBKM NHPOPMALMOHHbIX 3HaKkoB NHONBMAYarbHOrO
NPOEKTUPOBAHNSA Ha JOPOXHbIX 3HaKaXx.

2.2. HanmeHoBaHWe UCNONHUTENBHO-PacNopAANTENBHOrO opraHa MecTHOro
camoynpasneHnsi, HenocpeacTBEHHO NPefoCTaBMAILWEro MyHULMNAanbHY YCryry

OTmen  XMMULWLHO-KOMMYHarnbHOMO  XO3§IMCTBa,  CTPOUTENbCTBA,  TpaHCMNopTa,
3HEepreTukKn, CBA3N U JOPOXHOro Xo3ancTea YncTtonosibCckoro ropoackoro IcnonHUTenbHoro
KoMmnteTa YMCcTononbLCKOro MyHuumnaneHoro panoHa PT.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHns MyHULUUNansHOM ycryru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) peweHve 0O npedocTaBNeHUM  MyHUUMNaNbHOW  ycryrn  (cornacoBaHue)
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY pernameHTy);

2) pelweHve 06 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTaT npegocraBneHns MyHMUMnanbHOW yCnyrn HanpaenaeTcsa 3asgBuUTerto
B (popMe OneKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunmpoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YMNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUN C PepepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 3neKTPOHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN KabuHeT EgmHoro noptan. B
crniyyae HanpasneHus 3asdBneHust nocpeactBsoM PecnybnukaHckoro noptana pesynbtar
npegocTaBneHns  MyHUUMNanbHOW  yCryrn  Hanpaensetca B JIMYHBIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpefocTaBneHns MyHUUMNanbHOW YCryru
Bolgaetca B OpraHe mnm B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro neyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4nTb pes3ynbTarT npefocTaBreHus MyHULMNanbHOW
ycnyru B dpopme 3reKTPOHHOro [OOKyMeHTa B Te4YeHue Cpoka [OeucTBusa peasyrbraTa
npegocTaBneHnsa MyHUUMNanbHOW ycnyru.

2.4. CpoKk npegocTaBneHUss MyHUUMNanbHOW YCryrh, B TOM 4YUCre C Y4eToM
HeobxoguMmocTn obpalleHnss B opraHusauuu, YyyacTeywwume B NpedocTaBneHun
MYHUUMNANbHOW YCNyru, CPOK MPUOCTaHOBIIEHUS NPeoCTaBNeHNs MyHULMMAnsHOM YCnyrn B
crniydyae, ecnuM BO3MOXHOCTb MNPUOCTaAHOBMEHUS MpPedycMOTpeHa 3akoHo4aTellbCTBOM
Poccuiickon depepaumn, CpOK Bblgauu (HanpaBneHus) LOOKYMEHTOB, SABMSOLMXCH
pes3ynbTaTtoM NpeaocTaBeHna MyHUUMNanbHON yCnyru.

2.4.1. MyHuuunanbHas ycnyra npegoctaBnseTcs B TedeHue natn paboymx gHen (co
OHS MOCTYNNEHNS 3asiBreHuns).

2.4.2. TlpuoctaHOBNeHWe cpoka MpedocTaBneHnss MyHUUMMNAanbHOW YCryrn He
npegycMoTpeHo.



2.4.3. HanpaBneHue [JoKyMeHTa, SBNAOLIErocs pes3ynbTaToM MpeaoCcTaBreHuns
MyHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCS B
AeHb 0POPMIMEHNS U perncTpaumm pesynbTaTa NpegocTaBneHNa MyHULMNANbHON YCAYT.

2.5. WcdepnbiBawowmii nepevyeHb [OOKYMEHTOB, HeOBXO4MMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU WU MHBIMM HOPMATUBHBIMW NPAaBOBbIMK akTaMu AN1S NpegoCTaBeHus
MYHUUMMNANbHOW yCnyrK, a Takke YCryr, KOoTopble SBASAIOTCA HeobXxoaMMbIMK 1
oba3aTenbHbiMM AN NPeAoCTaBNeHWa  MyHMUMNAnbHbIX — yCAyr,  nognexaiimx
npeacTaBneHnio 3asBuTeneMm, crnocobbl KX MNONyyYeHUsa 3asBuTenem, B TOM 4ucrne B
3NEKTPOHHOM hopMe, NOPAAO0K NX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMKA NMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcs NOCPeACTBOM BHECEHUA COOTBETCTBYIOLLMX
CBEEHMA B O3NEKTPOHHyIO opMy 3asiBNeHus), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpenctesom EanHoro noptana, PecnybnukaHckoro noprana;

4) cxeMa OucnokKaLmm TeXHUYECKUX CPeACcTB OpraHmM3aLnmm 4OPOXHOIo ABUMXKEHUS;

5) cornacoBaHusa o6CNyxmMBarLWMX opraHMsaunn (Npyu yctaHoBKe UHAOPMALNOHHbIX
3HaKOB MHAMBMAYASNbHOrO MPOEKTMPOBAHUS (C MHOPMALMOHHBIM MOLYMEM) Ha onopax u
MayTax YNMYHOro OCBELLEHUSI M Ha KOTOPbIX YCTAHOBMEHbI KPEMNeHUs1 KOHTaKTHbIX CeTeu
3NEKTPNYECKOro HA3eMHOro TpaHcnopTa).

2.5.2. B3asgBneHve wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmMxX cnocoboB:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprasna B 3f1eKTPOHHOM hopMme;

3) B OpraH NUYHO WNM NOCPEenCTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. BasBneHMe npu HanpaBneHunm nocpeactsom  EamHoro  nmoptana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B NOAMYHKTE 2
NyHKTa 2.5.1 aaAMNHUCTPATMUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBanMMUMpOBaHHOW NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHMe TakuX
AOKYMEHTOB, B TOM 4YMCre HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npunaraemble K
3asBNeHNto, B TOM YUCe AOBEPEHHOCTU, HanpaBnsawTca B Buae gannos B opmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KayecTBO npefoctaBnsemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npegcraBneHns OOKYMEHTOB W MH(OpMauuMn WM OCYLLECTBIEHUS OEeUCTBUN,
npeacraBfeHne WunuM OCYLIECTBNEHNE KOTOpPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMU



NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKWMe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUss AEWCTBMWA, B TOM YMCME COrnacoBaHuK, HeobGXoaumbIX AnS
Nosly4YeHMUsT MyHMLUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCy4apCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHM3aumn, 3a MWCKMYEeHUEM MNOoSyYeHus
ycrnyr n nornydYeHns AOOKYMEHTOB W WMHopMauun, npenocTaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeLOCTOBEPHOCTb KOTOPbLIX HEe YKasbiBanuCb NpW MepBOHayanbHOM OTKa3e B MNpueme
AOKYMEHTOB, Heobxoaumbix ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBeHMM MyHUUMNANbHOW YCNYIn, 3a UCKIIOYEHNEM CeayoLWnX Cryvyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCTaBNeHNs MyHMUMNANbHOW YCNyru, nocrne nepBoOHaYanbHOW nofayn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMEHTax, MNOAaHHbIX 3asdBMTENneM Mocfe nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoauMbIXx ANs NpPeaoCTaBfeHuUss MyHUUMNanbHOWM ycnyru, nubo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKMOYEHHbIX B MNpPeACTaBNEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBoHa4anbHOro oOTkasa B MNpuMEME [OOKYMEHTOB, HeobXoAuMbIX ANs npefocTaBfeHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbiIBIIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoOTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX AOnsi
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npyv nepBoHaYanbHOM
oTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBeHNss MyHULMNANbHOW YCryru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS M3BMHEHNS 3a LOCTaBMNEHHbIE HEYA00OCTBa;

4) npepgoctaBneHuMst Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee ObiNM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-®3, 3a UCKIOYEHNEM CrlyYaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoaMMbIM YCITIOBMEM
NpeaocTaBneHns rocy4apCTBEHHON WM MYHULMNANbHOW YCNYyrn, W WHbIX CIly4Yaes,
YCTaHOBMEHHbIX dpeaepanbHbIMU 3aKOHaAMW.

2.6. WcuepnbiBatowmii nepeveHb [OOKYMEHTOB, HeobXxoguMMbiX B COOTBETCTBUM C
HOPMaTMBHLIMWU NMPaBOBbIMM aKTamMKn AN NPEeAoCTaBNEHNA MyHULUNANbHOW YCNyru, KOTopble
HaxoOoAaTCA B PacrnopshkeHUM  rOCyOapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOrO
camoynpaBneHust 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBfeHnss OpraHu3auun Wn KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, a Takke
Cnocobbl MX MONy4YeHUs 3aaABUTENAMU, B TOM YUCHE B INEKTPOHHOM popme, NopsigoK MX
npeacTaBneHns; roCydapCTBEHHbIN OpraH, oOpraH MeCTHOro camoynpasneHna nmbo
opraHuM3auus, B pacrnopsikeHUn KOTOpbIX HAXOOATCS AaHHbIE JOKYMEHTbI

MpeacTaBneHne JOKYMEHTOB, KOTOPblE MOTYT OblTb OTHECEHbI K JaHHOW KaTeropum, He
TpebytoTcs.

2.7. icyepnbiBaowum nepevyeHb OCHOBaHW Ons OTKasa B MpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaOCTaBNEHNA MyHULUMNANbHOW YCyrn

2.7.1. OcHoBaHuAMWM OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npegocTaBnNeHnsa MyHULMNANbHOW YyCyrn, ABNASIOTCS:
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1) npeAcTaBneHHble 3aaBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBrieHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauunm;

2) NOKYMeHTbl coaepXaT MOBpPexXAeHUs, Hannyme KOTOpbIX He MO3BOSISeT B MOSIHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBEAEHUs, copepXalwmecss B OOKyMeHTax Ans
npefocTaBneHns MyHUUMNansHOW yenyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacraBuTensa 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBfeHMeM MyHUuunanbHOW
YCIyru ykasaHHbIM fULIOM);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefoCcTaBneHuss MyHUUMManbHOW YCryrn, B 9MEeKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHoe 3anofiHeHne obA3aTenibHbIX Nnonen B opMe 3asiBfieHUs, B TOM
yucre B UHTepakTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npenctaBneHWe HEMoSIHOro  KOMMMeKTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHULUMNAaNsHOM YCNyru;

7) 3asBneHMe o npeaocTaBfieHUN YCIyrn NogaHo B opraH rocyapcTBEHHOW BNacTu,
opraH MeCTHOro camoyrnpaBfeHUs UNn opraHnsauuvio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTasfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne yctaHoBNEHHbIX ctatben 11 degepanbHOro 3akoHa ot 06.04.2011
r. Ne 63-®3 «OO6 anekTpoHHOM MOoANUCU» YCIIOBUM NPU3HaHUS OENCTBUTENBbHOCTY,
YCUNEHHON KBanMuLumMpoBaHHON 3NEKTPOHHOW NOANUCH;

9) 3asBneHne nogaHo NMUOM, HE MMEIOLMM MOSIHOMOYUW NPEeacTaBfsaTb UHTEpeCHI
3asBuTeng.

2.7.2. TlepeyeHb OCHOBaHUW Ofs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ans
NoJsly4eHnUss MyHULMNarbHOW YCIyrun, ABNAETCS nCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B Npueme 3asiBeHNd 1 JOKYMeHTOB (npunoxeHue Ne 3 k
HacTosileMy agMUHUCTPATUBHOMY perfameHTy), HeobxoaumbiX And npefocTaBreHus
MYHUUMNANbHOW YCIyrn, MOXeT ObiTb MPUHATO, Kak BO BpeMsi npuvema 3adBuTensd, Tak u
nocrie nosnydeHnsa OTBETCTBEHHbIM [OOSDKHOCTHbIM nuuom OpraHa Heobxooumbix Ans
npefocTaBfeHns MyHUUUNANbHOM YCNyrM AOKYMEHTOB (CBegeHMW) C UCMOfb30BaHMEM
MEXBEeOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, HE npeBbiakowmn 9
paboymnx gHEN Co OHSA perncTpaumm 3asiBreHus.

2.7.4. 3anpewaeTca OTKasbiBaTb B MNpuveMe 3asiBfeHUss U WHbIX [OKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNAnNbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble AnNs npefoCTaBfeHuMs MyHMUMNANbHOW yCcnyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaumMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onyénukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcuepnbiBaownm nepevyeHb OCHOBaHUM ANS NPUOCTAHOBMEHUS UMW OTKasa B
npegocTaBneHn MyHULMNANbLHOW YCIyrn

2.8.1. lNepeyeHb OCHOBaHWI A1151 NPUOCTAHOBIIEHUS NPEeAOCTaBNeHNs YCyru:

1) wn3MeHeHMe BHelWHero Buga, HagnuMcenl Ha WHEPOPMAUMOHHBLIX  3HaKax
WHOMBUAYANbHOIO NPOEKTUPOBaHUS (C MHPOPMALMOHHBIM MOAYNEM);

2) HecooTBeTCTBUE MHAOPMALMOHHBIX 3HAKOB UHOMBUAYANbHOIO NPOEKTUpoBaHua (C
MH(OPMALNOHHBIM MOAYNEM) TEXHUYECKUM YCINOBUSM MO UX YCTaHOBKE.

2.8.2. lNepeyeHb ocHOBaHMM ANs OTKa3a B NpefoCcTaBneHny MyHULmMnanbLHOW YCryrn:

1) HecooTBeTCTBME MNpeACTaBfeHHbIX 3asBuUTEeNneM [JOKyMeHTOB TpeboBaHuAM,
YCTaHOBIIEHHbIM HACTOALLMM perfnamMmeHToMm;

2) oTCyTCTBME Y 3a8BUTENSA NpaBa Ha NnorlyyeHne MyHUuunanbHOW ycnyru;
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3) OT3bIB 3asBfieHUs1 Ha NpefocTaBfieHMe MyHUUMNANbLHOW yCnyru rno uHuumnaTuse
3assuTtens;

4) HecoOTBETCTBME NpeacTaBreHHbIX AOKYMeHToB TpeboBaHuam [OCT P-52289-
2019, OCT P-52290-2004;

5) HecoOTBETCTBME YKA3aHHOrO HanpaefeHuss W paccToaHMss OO0 obbekTa Ha
AOPOXHOM 3HaKe OeCTBUTENTbHOCTMU;

6) MeCTO pacnosioKeHUa [JOPOXHOrO0 3Haka He OTHOCUTCS K Tepputopun
MyHUUMNanbHoro obpasoBaHus «lopog Ymctonosnby;

7) Hanuumne pelleHns 3acefaHusi pauoHHOM KOMMccum No 6e30nacHOCTU AOPOXKHOro
ABWXEHUS O HelenecoobpasHOCTU YCTAHOBKM UHPOPMALMOHHbBIX 3HAKOB MHAMBUAYANbHOro
NPOEKTUPOBaHUSA (C MHPOPMALMOHHBIM MOAYNEeM) Ha yKasdaHHOM 3asiBNneHuu (NpurioxeHue
Ne 4) yyacTke;

2.8.3. lNepeyeHb ocHOBaHMM NS OTKasa B NpeaocTaBfeHnn MyHUUMNAnNbHON yCryru
ABIISETCHA NCYEepnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MPedoOCTaBlEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnv 3asiBNeHMe O npefocTaBfieHMM MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaumMen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EgumHom noptane, PecnybnvkaHckom nopTtane, a Takke Ha
odomumansbHOM canTe MyHUUmMnaneHoro obpasoBaHus.

2.9. MNMopsagok, pasmep U OCHOBaHUA B3MMaHUA rocyfapCTBEHHOW MOLUMNHBLI U MHOKW
nnaTbl, B3MMaemMou 3a npegoctaBreHne MyHUuunanbHom ycnyru

MyHuuunanesHas ycrnyra npegocraBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble SBASATCA HeobxoauMbiMM N obA3aTeNnbHbIMK N4
npefocTaBneHnss MyHUUMNanbLHOW Yycryrm, B TOM 4uCrie CBedeHUSs O [OKyMeHTe
(OokymeHTax), BblgaBaemMoM  (BblAaBaeMblX)  OpraHu3aumMsamu,  yyacTBywWMUMKU B
npegocTaBfeHn MyHUUMNanbHbIX YCIyr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. lNopsgok, pasMep M OCHOBAHUSA B3UWMaHUSA nratbl 3a NpefoCTaBreHUe YCnyr,
KoTopble  4BNAOTCA  HeobxogumbiMM M obgsaTenbHbiMM  ON9  NpefocTaBreHns
MYHUUMNANbLHOW yCnyru, BKIoYas nHopmaumio 0 MeTOANKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHBIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIM  CPOK  OXMOaHUA B o4epeauM npu  nogaye 3anpoca o
npefocTaBfieHMM  MyHUUMNANbHOM YCNyrn, Yycnyrn, npegocTaBnsgeMon opraHusaumen,
yyacTBylowler B NpeaocTaBrieHUn MyHULMNansHOW YCryrn, U npu rnonyyYeHnun pesyrnbTaTta
npegoCcTaBnNeHns Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpegocTaBrneHns MyHUUMNanbHOW ycnyru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok M nOpsiAOK perucTpauum 3anpoca 3asiBUTens o npeaocTaBneHum
MYHUUMNANbHOMW YCAYrM W ycnyru, npegocTaBnseMon opraHuM3aumen, y4dacTBylLEeN B
npegocTaBneHuM MyHUUMNANbLHOW YCNyrn, B TOM YUCHEe B ANEKTPOHHOW hopme

2.13.1. MNpun nnyHom obpaweHmn B MOL| B AeHb nogayn 3adBfeHUs 3asiBUTENO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon Nnogaymn 3asiBrieHus.

2.13.2. Tlpun HanpaBneHun 3adBneHus nocpencrtesom EauvHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb Nodayu 3asiBNeHusd nonyvyaet B JIMYHOM
kabnHeTte PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW Mo4YTe  yBEeLOMIIEHUE,
nogTeepxaaroLlee, YTo 3asdBrneHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [OeHb Mogayn 3asBrneHus
YMNOMHOMOYEHHbLIM  JOMMKHOCTHbIM nuuoM OpraHa 3asBuTento BblJAeTcs pacnucka U3
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aBTOMaTM3NPOBAHHON WHGOPMALUMOHHOM CUCTEMbI, NpefHa3Ha4YeHHOM AOns  OKasaHus
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr, C PErMcTpaLmMOHHLIM HOMEPOM, AaTou nogadu
3asiBlieHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX MNpeaoCTaBnseTcss MyHuumMnanbHas
ycriyra, K 3any oOXwugaHus, MecTaMm [Afis 3arofiHeHUsi 3anpocoB O npeaocTaBfieHuun
MYHUUMNANbHOW YCRyrk, WHGOPMAUMOHHLIM CTeH4aM C obpasuamu KX 3anofiHEHUs W
nepeyHeM [OKYMEHTOB, HeOoOXoauMbIX ANfs NPeaoCTaBnEeHUs Kaxaow MyHUuunanbHOW
yCnyrn, pasmeLleHnio n OoopMNEHNIO BU3yanbHOW, TEKCTOBOM W MyINbTUMEOUMHOWN
WHpopMauun O nopsigke npefoCTaBneHuMs Takon ycrnyru, B TOM 4ucre K obecnedeHuto
AOCTYMNHOCTM ANS WHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4ATENbCTBOM M 3akoHogaTenbCcTBOM Pecnybnukm TaTtapctaH O coumarnbHOW 3awuTe
WHBaNMaoB.

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrn OCYLLEeCTBNSEeTCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytTcsa Heobxogmmon mebernbio ans oopmIieHns
AOKYMEHTOB, NH(OOPMaLNOHHBIMU CTEHOAMM.

Ob6ecneunBaeTcs GecnpensaTCTBEHHbIN AOCTYN WUHBANUMAOB K MeCTy npeaocTaBneHnd
MyHUUMNanbHOW ycnyrn (yaoOHbIM BXOA4-BbIXO4 B MOMELLEHUS M MEPEMELLEHME B UX
npegenax).

BusyanbHaa, TekctoBas M MynbTUMeAMWHaAs  MHQoOpMauma o nopsagke
npefocTaBfeHns MyHUUMNAaNbHOM YCnyrn pasmewaetca B YAOOHbIX AN 3asiBUTenemn
MecTax, B TOM 4YucCrie C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUAOB.

2.14.2. B cootBeTcTBMM C 3akoHogaTenoctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uenax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHns MyHuumMnansHom ycnyru obecneymBaeTcs:

1) conpoBOXAEHME WMHBANMAOB, MMEKLMX CTOMKME paccTponcTBa OYHKUMN 3pEHUSA
N CaMOCTOATESIbHOIO NepeaBMKEHNS, U OKasaHUe MM MOMOLLM;

2) BO3MOXHOCTb MOCafku B TPaHCMNOPTHOE CPeacTBO WM BbiCAgKM M3 HEro, B TOM
4yucrne ¢ UCNofib30BaHNEM Kpecria-KOMSACKMY;

3) Hagnexauwlee pasmeweHne obopygoBaHuss U HocuTenen  MHdopmaumn,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOrO0 OOCTyna WMHBanNuMAoB K ycnyram C
Y4ETOM OrpaHNYEeHnn NX XN3HeOEeATENbHOCTH;

4) pybnupoBaHue HeobOXoOUMOW AN WHBANUMAOB  3BYKOBOW W 3pUTESIbHON
nHdopMauumn, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYeYHbIM WpudToM bpanns;

5) ponyck cypgonepesoaymka n TudnocypaonepeBoynka;

6) ponyck cobakuM-npoBOAHMKA MNPWU HanNUuMM AOOKYMEHTa, MNOATBEpXOalLwero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHouW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, MNOATBEPXKAAIOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAETCSA NpedoCTaBreHne MyHUUMnanbHOWM  YyCryrM, W CPeAacTs,
ncnosfib3yemMblXx MpU  MNpefoCTaBfeHMn MyHUUMNAanbHOW YCNyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMnyaTtaumio MaM NpolealvM MoaepHusaumio,
pekoHcTpyKumto nocne 1 uonga 2016 roga.

2.15. lNokasaTenn AOOCTYMHOCTU W KayecTBa MyHUUMMNANbHOW yCnyru, B TOM 4uUcne
KONMMYeCTBO B3aUMOLENCTBUN 3asiBUTENSA C AOSHKHOCTHLIMW nuuamMu nNpu npenocTaBrieHnu
MYHUUMNANBHOW YCNYyru N nx NpoaomiKNTENbHOCTb, BO3MOXHOCTb MOMNyyYeHns nHgopmawmm o
xoge npefocTtaBneHus MyHUUUnanbHOM YCnyrm, B TOM YuUCre C UCMNONb30BaHWEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOrMMM, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
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Nnosly4eHnUss MyHUUUNAanbHOM YCnyrM B MHOroQyHKUMOHANbHOM LUeHTpe npefocTaBineHuns
rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (B TOM 4Yucre B MNOSIHOM o6beme), B nobom
TepputopuanibHOM nogpasfesieHMn opraHa WCMOMHUTESNbHO pacnopsguTensHOro opraHa
MECTHOro camoynpasfieHus, no BbIOOpy 3aaBuUTens (9KCTeppuTOpUarbHbIA NPUHLMI),
nocpeacTBoM 3anpoca O [MpedoCTaBfieHUM HECKOSbKUX [OCYOapCTBEHHbIX U (Mnn)
MyHUUMMANbHbLIX ~ YCRYr B MHOFOQYHKUMOHANbHbIX  LEHTpax  npegocTaBneHns
rocygapCTBeHHbIX UM MyHUUMNanbHbIX — YCryr, npegycMmoTpeHHoro  ctatben  15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMnneKCHbIM 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNanNbHOW  yCnyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs], B KOTOPOM BedeTcs MnpueM, Bblgayvya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXxoaMMOro KonnyecTsa cneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawWwen wuvHopmaumMm o chnocobax, nopagke W cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHOpMaUnoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUuunaneHoro obpasoBaHus;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensMu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru ABnaTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHns pesynbrata MyHULUMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nivuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHun
MYHULUMMNANbHON YCMyrn OCYLWECTBNAETCA OAWH pa3 Npu NpeacTaBfeHun 3asiBeHus Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe nnn M®L| B oopme ak3emnnisipa 3f1IeKTPOHHOro AOKYMEHTa
Ha GymaxxHOM HocuTene.

MpoOomkNTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NMuamMm
npv NpegoCcTaBAeHn MyHUUMNANbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asaBuTeNb BrpaBe OLEHUTb KayeCTBO MpPedoCTaBfeHUs MyHUUMNANbHOW YCRyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW paguoTenedoOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNanbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNUYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom MOL, no
BbIOOpY 3asdABMTENst HE3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. MHble TpeboBaHMsa, B TOM 4yucCne yvuTbiBalowwme OCOBEHHOCTU NpeaoCcTaBneHns
MYHAUMMNANbHOW YCryrM NO  3KCTeppuTOopuanbHOMY nNpuHUuny (B cnydae, ecnu
MyHUUMNanbHas ycrnyra npeaoctaBndeTcs Mo 3KCTEppUTOpUAnbHOMY  MPUHLMNY) Y
0COBEHHOCTN NpeaocTaBneHNs MyHULMNANBHOW YCyrn B 3NEeKTPOHHOW hopMme.

2.16.1. lpn npepocTaBnNeHUN MyHUUMNANbLHOW YCINYrM B 3NEKTPOHHOM dopme
3asiBUTENb BNpase:
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1) nony4nTb MHOPMALMIO O Nopsake M cpokax NpedocTaBNeHns MyHULMNanbHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpeaoCTaBfEeHUM MYHUUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, Heobxoaumble ONs NpefocTaBfneHUss MyHUMUMNanbHOW YyCryr, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybGnmkaHckoro noprana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHW O npefocTaBreHum
MYHMLUMMNANbHON YCNyru, NOAAHHbIX B ANIEKTPOHHOW hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBfEHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecnednBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbBIX U MyHULMNAMbHbBIX YCNYr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMMANbHbIE YCAYrK, WX OOJDKHOCTHBIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMA CIyKaLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS] OCYLLEeCTBMSAETCH MOCPeaACTBOM 3anofiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHus B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBfneHns npu obpaweHun 3a ycnyramu, npegnonararwmmMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUS HECKONbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb Me4yaTM Ha OymMaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHul Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3neKTPoOHHOM dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEM C UCMNOMb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacarlllencss cBedeHun,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKALMM 1 ayTEeHTMUKALNNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3anNOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLNX;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBNIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHLIM 3aSBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnAeTcss BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHble Ans
npuemMa gaty um Bpemsa B npefenax YCTaHOBMIEHHOrO0 B MHOMOMYHKUMOHANbHOM LEHTpe
rpadgpuka npmema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaEeTCH 3a CYTKM 40 HACTYnfeHuUst 3TON Aathbl.

[na ocywecTtsneHss npeaBapuTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana s3asBuTento HeobxoAuMMO ykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);
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HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwun 3aaBuUTENb NpuU
npenBapuTenbHOM 3anucu, OOKyMeHTaM, npenCTaBNeHHbIM 3asBuTernieMm npu  fNYHOM
npueme, NnpegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TasnoH-noaTBepxaeHne. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BPEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN nNpuemMa.

3asasuTenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUs NOaeHTMUKaUMM U ayTeHTUduKaumm B COOTBETCTBMU C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuyema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoaumbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06XxoaMMO 3abpOoHMPOBaTL AN Npuema.

3. CocTtaB, nocnenoBaTeNibHOCTbL U CPOKU BbIMOSIHEHUA aAMUHUCTPATUBHbIX
npoueanyp, TpeboBaHUA K NOpPSAKY MX BbINOSIHEHUSA, B TOM 4ucrie OCOGEHHOCTU
BbINOSIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp B 3fIeKTPOHHOU opmMe, a Takxe
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLUNOHaNbHbIX
LeHTpax

3.1. Onucanue nocnegoBaTefnlbHOCTH AeNCTBUI npu npepocTaBneHnn
MYHUUMNANbHOW ycnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
aAMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM,;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIu;

4) NnoAroToBKa pesyrnbTata MyHULMNANbHOW yCnyru;

5) Bblgayva (HanpaBneHve) 3asaBuUTeNo pesynbTata MyHUUUNansHOM yCnyru;

6) ncnpaBneHne TEXHNYECKON OLLUNBKMN.

3.2. OkasaHue KOHCynbTauum 3asiBuTento

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBMseTcs
obpallueHne 3asBUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMManbHON
ycnyru.

OTBETCTBEHHbIM 3a BbINOSIHEHME aAMUHUCTPATMBHOM Npoueaypbl, SBMsSEeTCA:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npu obpalleHun 3assutena B OpraH — cneuyunanuct otaena XXKX CT3C n X (nanee
- cneynanuct, NMuUo OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyMbTauMen O Mopsiake U Ccpokax
npegocTtaeneHns MyHuumnansHon ycnyrm B MOL, nuyHO n no tenedgoHy n 3reKTpoOHHOM
nouyre.

PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauuu u OpyruM BOMpocaMm Afs MOMNyYeHUs MyHUUMNanbHOW
ycnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauMio O  rnopsgke  npefocTaBrieHus
MYHULUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTpaTMBHbLIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCRyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtuTbest B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke MNOMyYuTb KOHCynbTauuio Ha EguHom noptane, PecnybnvkaHckom nopTtane, cavTte
OpraHa o nopsgke M cpokax npedocTaBneHUss MyHUUMManbHOW ycryrn, B TOM 4ucre no
coctaBy, hopMe npeactaBnsgseMon LOKYMeHTauuuM W Opyrum Bonpocam Ans noslyveHus
MYHULMMNANbHON YCNYyru.

OTBeTCTBEHHOE NMLO (CneumanucT) 3a KOHCYNbTUpOBaHWE UHAOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnIMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx AHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NONy4YeHnss MyHUUMNanbHOM ycnyrm

3.3. MpunaTtue n paccMoTpeHune KOMMekTa OOKYMEHTOB,
npeacTaBnNeHHbIX 3asiBUTENeEM

3.3.1. lNpuem gokymeHTOB ONs npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenb (NpeacraesuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBfeHn MyHULMNanbHOW YCryrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMIA NnLa, NoJatoLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MOL| gokymeHTbl, NpeacTaBreHHble B 3NEKTPOHHON dhopMe v
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNeHNe 1 OpuUrmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIHO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOe K
OTNpaBke 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asiBUTENs B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMAIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (3NeKTpOHHOe aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMBbI
3IEKTPOHHOIO B3aUMOLENCTBUA.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCryru B
3ANeKTpoHHOM hopme Yepead EanHbin nopTan, PecnybnukaHckuii noprtan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegylowne OencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAEeT hopMy INEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpegoCcTaBeHns MyHULMNanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme aNeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBuUsSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCryrm B 3neKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnaeT 3anofHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaXxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbIBaeTcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIEHNA OCyLLeCcTBnseTcs
nocrne 3anofIHeHNsA 3aaBUTENEM KaXoro M3 nosien anekTpoHHon opmbl 3aasreHns. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOrO MOMs 3N1eKTPOHHOM POpMbl 3asiBlIEHUS 3asiBUTESb
yBEAOMISETCA O XapakTepe BbIIBIEHHON OLNGKM N NOpsiAke ee YCTpaHeHWs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX MPoLeayp SABMSIKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBnseTcd
NOCTYNfeHNe 3asBfeHMS U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHUUMNANbHOW YCAyrn.

CneumannuctoM, OTBETCTBEHHbIM 32 BbIMOMIHEHME aAMUHUCTPATUBHOW npoueaypsbl
asndetca cneumanuct otaena KKX CTOC wn [OX YuctononbCKOro ropoackoro
NcnonHuteneHoro kommuteta YmMcTononbCkoro MyHuumnanebHoro pavioHa PT  (manee -
crneumnanucT, OTBETCTBEHHOE NULO 3a NPUEM LOKYMEHTOB):

3.3.3.2. OTBETCTBEHHOE nNUUO 3a NpueM [OOKYMEHTOB, B crnyvyae obpalleHus
3asBuTenNs ¢ 3aasneHmem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpPaTMBHOIO  pernamMeHTa, MpOBEpKY COOTBETCTBUA  NpencTaBfieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsaM (Hagnexawiee oopmnieHne KON AOKyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NPUNUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asBreHUN B aBTOMaTU3NPOBAHHON
WHOPMAUVOHHON cuUCTeMe, npeaHasHa4YeHHOW [ONnA  OKa3aHWA roCcy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHOE 3asBrieHNe;

3arpyxaet B aBTOMaTU3NPOBaHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS OKasaHWs rocydapCTBEHHbIX U MYHUUMNAMNbHbIX YCNYr AOKYMEHTbI, NpeacTaBlfieHHbIe B
9NEKTPOHHOM hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3M1EKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX JOKYMEHTOB
3as1BUTENIO;

BblAaeT 3asBUTESTH0 pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHuWi Ansi OTkasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBumn ans
npueMa 3asiBfieHMsi M BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM codepKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. OTBETCTBEHHbIA CMNEeUnanucT 3a NpPUEM AOKYMEHTOB, MOCMe MOCTYNneHus
AOKYMEHTOB Ha pacCMOTpeHue:

npuceBanBaeT 3asiBMIEHNI0 HOMEpP B COOTBETCTBUM C HOMEHKATYpou Aen;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoMm obpawieHns Kk EgmHomy noptany, PecnybnukaHckomy nopTtany (B cnydae,
ecnn 3asiBUTenemM nNpeacTaBfeHbl 3NEKTPOHHbLIE AOKYMEHTbI, MOAMNUCAHHbIE YCUIIEHHOM
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOAMNUCKID).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnoaeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ongd
npeaocTaBNeHns MyHUUMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHUUMNANbHOW YCINyrn, CBsi3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs And OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl coAepkaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cCBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
0hOpMIIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHWIM), HaNpPaBnsaeTcs Ha CornacoBaHue
B yCTaHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrk,  OCYLIECTBASieTCA B MOpsake,
npegycMOTPEeHHOM MyHKTOM 3.4.3 aMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMM And OTkasa B nNpuemMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero nHs CO [AOHS
NOCTYNMEHUS 3asiBMEHUs, HanpasnseT 3asBUTENI0, YyKa3aHHbIM B 3asaBfeHMM crnocobom,
yBeJOMIMeHne O MOCTYNreHnn 3asBreHud, cogepXallee BXOOAWUN perncTpaunuoHHbIN
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HOMep 3asaBfieHusi, OaTy nosydeHna 3asiBrieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBneHHbIX K HeMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSAeTC B aBTOMATU4YECKOM peXMMe C WCMOoNb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbIMNOMHAKTCSA B Te4YeHMe OofHOro pabovero AHs CO AHS
NOCTYNMeHns 3asBNeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MpOeKkT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbBIX 5151 NpeaoCcTaBNeHNa MyHULUMNANbHOW YCyri.

3.4. NMogrotoBka pesynbTata MyHULUMNATbLHON YCIyrU

3.4.1. OcHoBaHWEM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW Mpouenypbl SBnseTcd
nosiyyeHve crneunanuvcTtoM, YMNONMHOMOYEHHbIM Ha  BbINOMIHEHME  AaAMWHUCTPATUBHOW
npoueaypbl, OT SO/MKHOCTHOrO fnua, OTBETCTBEHHOMO 3a NpueM JOKYMEHTOB, MPUHATbLIX OT
3asBuTens JOKYMEHTOB.

OTBETCTBEHHbIM 3a BbIMOSIHEHWE AOMWHUCTPATUBHOW  Mpouenypbl, SBRseTcd
cneunanuct otaena XXKX CT3C wn OX (manee - cneumanuct, OTBETCTBEHHOE NMUO 3a
noaroToBKy pesyrnbTaTa NpeAoCTaBeHUss MyHULMNANbLHON YCIyri).

3.4.2. OTBeTCTBEHHOE NMUO 3a NOAroTOBKY pe3ynbTata NpeaocTaBrieHns
MYHUUMNANbHOW YCAyrK:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeobXoauMbIX Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

Nnpw BbIABNEHUN OCHOBAHUW AN OTKa3a B NpefoCTaBNeHUn MyHULMNanbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfMBaeT MPOEKT
pelweHns o6 oTkase B NpeoCcTaBneHnm MyHUUUNansHOM yCryru;

B Cry4ae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B npedocTaBfeHun MyHUuuMnanbHOW
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no wutoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIanbHOW YCnyru,
noaroTaBnMBaeT MPOEKT peLleHUs O COrnacoBaHUM YCTaHOBKU WH(OPMAaLUMOHHLIX 3HaKOB
WHOMBUAYANbHOrO MNPOEKTUPOBAHUA Ha [OPOXHbIX 3HAKax (Janee — MpPOEeKT pelleHna o
cornacoBaHumn);

HanpasnsieT NOAroTOBMNEHHbLIN MPOEKT pesynbTaTta NpeaoCcTaBfeHnss MyHULUNAIbHON
yCryrm Ha corfiacoBaHue B YyCTaHOBMIEHHOM Mnopsake NocpeCcTBOM CUCTEMbI 3IEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B TeYeHne AByX pabounx gHewn (Co gHS NOCTYNMEeHUs 3asaBreHns).

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA:  NPOEKT
peweHnss o6 oTkase B NpedoCTaBfEHUU MYHUUUNANbHOW YCAYrk, MNPOEKT peLlleHus o
cornacoBaHun.

3.4.3. CornacoBaHve ” noanucaHWe nMpoekTa pesynbTtata npeaocTaBneHuns
MyHUUMNANbHON ycnyrn (ganee — NpOoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTata MyHMUMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosoguternem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMMANbHOW YCIyru.
[Mocne ycTpaHeHus 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
cornacoBaHus 1 NoANMCaHus.

PykoBoantens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
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CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
HanU4ns  COrracoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOO0bopoTa.

B cnyyae BbisiBNeHUs HapyLeHUWW B 4acTU CPOKOB BbINOMHEHUS agMUHUCTPaATUBHbIX
npoueayp, WX nocrnefoBaTtesibHOCTM W MonHOThl PykoBoauTens OpraHa wHUUuupyet
npueBneyYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLLUEHUHA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNEe o4HOro pabo4vero aHs (Co AHA NOCTYNNEHUs 3asBNeHNs ).

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANs NpeaocTaBneHns MyHUUMNanbHON yCnyru,
pelleHne 06 oTkase B NpefoCTaBneHuM MyHUUUNANsHOM YCIyru, peLleHne o cornacoBaHuu.

3.4.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.3. aAMUHUCTPaATUBHOIO
perrnameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNOoMb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM AN19 OKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.4. agMUHUCTPATMBHOIO perfiameHTa, cocTaBnseT Tpu paboumx OHA (co OHSA
NOCTYNNEeHUs 3asBrieHns ).

3.5. Bbigaya (HanpaBneHue) 3asaBuUTenNto pesynbtata MyHUUUNanbHOM ycryrm

3.5.1. OcHoBaHMeM Hayvarna BbINOMHEHNA agMUHUCTPATUBHOM Npoueaypbl ABNAeTCs
nosiyyeHve LOOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocTasneHne MyHUUMnansHOM yCnyriu.

OTBETCTBEHHbBIM NMLOM 3a BbIMOMIHEHME aAMWHUCTPATUBHOW MNpoueaypbl, ABNSeTCH
cneuymanuct otgena XKX CT3C u OX Yucrtononbckoro ropoackoro McnofHUTenbHOro
KomuTeTa YmMcTonomnbCKOro MyHuMumMnanbHoro pawoHa PT (gpanee - cneuyunanucr,
OTBETCTBEHHOE NULO 3a Bblgayy (HanpasreHne) JOKYMEHTOB).

3.5.2. OTBETCTBEHHOE NMLO 3a Bblgavy (HanpaBreHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW AnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asBuTens (ero npegcraBuTesnis) cnocoboMm, ykasaHHbIM B 3asiBNEeHUU, O
pesynbtate npeaocTaBfieHUs MYyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B Oprade nnm 8 ML,

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTUYECKOM pPEeXMME C WCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WH(OPMaLMOHHON
CcUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO [OHA NoANUCAHUA [OOKYMEHTa,
ABMSOLLEroca pe3ynbTatoM NpeaocTaBieHns MyHULMNIanbHOW YCyrn, YNOAHOMOYEHHbLIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPoLEayp SBMSKTCA: pa3MelleHune
CBeeHUNn O pesynbTaTte MNpegocTaBreHns MyHUUMNArbHOW YCIyrm B MH(OPMAaLMOHHbLIX
cucTemax, U3BelleHue 3aaBuTens (ero npencraBuTensl) O pesynbrtate npefocTaBfeHus
MYHMLMNANbHON yCnyru n cnocobax ero NnonyyYeHms.

3.5.3. Mopsipok  Bblaayn (HanpaBneHus)  pesynbTata  NpegocTaBneHus
MYHULUMNANbHOW YCRyru:

3.5.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHoun ycnyrn B8 ML,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHUUMNAnNbHOW ycnyrm B opme
3K3eMnngapa afeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3JMEKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
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npefoCTaBNAETCHA 3K3eMMNApP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM HanpaefieHUst 3K3emnnsipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [py 3anncm Ha CbeMHbIN HOCUTENb UHGOPMaLUK
UNU HanpasrieHMM 3K3eMnNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
9K3eMNNAp JMEeKTPOHHOro AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro AOKYMEHTa 3K3eMNMspy SfEeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMWHUCTPATMBHbIE  MNpoueaypbl,  YyCTaHaBNUBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbITUA 3asBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamn BbINOSIHEHUA aAMUHUCTPATMBHBIX Mpoueayp SABNATCA:  uKcaums
dakTa BblgauM pesynbTata npefoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOW yCnyrn, Bbl4aHHbIN 3adBUTENIO.

3.5.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckmuin noptan 3asBuTEN0 B NWYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
3MIEeKTPOHHLIM ~ 0B6pa3  [OKyMeHTa, SABNsAWerocs  pesynbtatoM  npeaocTaBfieHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
NnoANUCbIO0 YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B AeHb NOANMCaHUS AOKYMEeHTa, NoATBepXKaatoLwero npegocrasneHune (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCryrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHMS aOMUHUCTPATUBHBIX Npoueayp SBMSKOTCH: HanpasneHne
(npepoctaBneHne) c¢ wucnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro nopTtana
3aABUTENI0 JOKYMEHTA, NOATBEPXKAAOLWEero NpeaocTaBneHne MyHULMNansHon ycnyrm (B Tom
yucne oTkas B NpegocTaBneHnn MyHUUMNanbHOM yCryrn).

3.5.3.3. lNpun obpalwieHnn 3aaBuTENS 3a pe3ynbTatoM MyHUUMNanbHOW YCNyrn B
OpraH, OOMKHOCTHOE NNLO0, OTBETCTBEHHOE 3a Bblgayy (HanpasfeHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBuTens BmecTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMeHTa Ha OymMaXkHOM HocuTene emy npefocTaBrisieTcs
9K3eMNNAp OMEeKTPOHHOrOo [JOKyMeHTa nMnyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
MHOPMaUUN UNU HanpasfeHNs 3K3eMnsisipa 3MEeKTPOHHOrO [OKYMEHTa MO 3fEeKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMWHUCTPATMBHbIE  Npoueaypbl,  YCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epefHOCTU, B AeHb NpubbiTusA 3adBUTENS B COOTBETCTBUU C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTtatom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLleayp ABNATCA: ukcaumna dakra
BblAaun pesynbTata npeaocTaBfeHns MyHUUMNanbHOM YCAyru B aBTOMaTU3MPOBAHHOW
WHGOPMALUMOHHON  cuUCTeEMe, npedHasHa4YeHHOW [ONns  OKa3aHUa roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.6. VicnpaBneHne TeXHNYeCcKnx ownbok

3.6.1. B cny4yae o6HapyXeHUA TEeXHU4EeCKOW OLMOKM B OOKYMEHTE, SIBASOLLEMCS
pe3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ncnpaeneHnn TexXHMYeckon owmndkn (npunoxenne Ne 5 k HacTosweMy
alMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3aABUTEMNIO KaK pe3ynbTaT MyHMLMNAnIbHOW YCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYIOLME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEeHTe, fABnsWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetcsa 3asiBUTenem
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(ynonmHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYTbI), NMMB0o Yepesd PecnybnukaHckuii noptan unv MoLl.

3.6.2. OTBETCTBEHHOE NMLIO 3a NPMEM LOKYMEHTOB, OCYLLECTBISET NpueM 3asBreHus
06 uCnpaBneHMnM TEexXHUYECKOW OLWNBKK, perucTpupyet 3asiBfieHue C MNpUoXeHHbIMU
AOKYMeHTaMu W nepefaet WX AOMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHUEe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. OTBETCTBEHHOE NMLIO 3a 06pabOTKy JOKYMEHTOB, paccMaTpmBaeT LJOKYMEHTbI U
B LENAX BHECEHUS UCNPaBNEHNA B JOKYMEHT, ABNSAOLWMACA pe3ynbTaTtoM NpeocTaBneHus
MYHULUMMNANbHOW YCIyru, OCYLLeCTBRseT npoueaypbl, NpeayCMOTPEeHHble MyHKTOM 3.5
agMWHUCTPATUBHOIO perfameHTa, W BblgaeT WCNpPaBfieHHbI  OOKYMEHT 3asBUTENO
(ynonHomMo4eHHOMY MpeacTaBUTEN0) NUYHO NOA4 POCNUCL C U3bATUEM Y 3asBUTENS
(ynoriHoMo4eHHOro npeacTaBuTensl) opurMHana [OOKyMeHTa, B KOTOPOM COAEpXKUTCH
TexHuyeckaa owubka, MnM HanpaenseT B agpec 3adBuTens MOYTOBbIM OTMpaBfieHNEM
(nocpeAcTBOM 3MNEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTWU MOSlydYeHUs AOKYMEHTa npu
npegoctasneHnn B OpraH opurnHana LOOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckasd
owmnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBGHapyXeHUS TEXHUYECKON OLUINOKM
UNn nonyyYeHnsa ot Nboro 3anHTEePeCcoBaHHOMO NULA 3asBNeHNs O AONYLLEHHON oLwnbKe.

PesynbTatamu BbINOMHEHWUST aAMWHUCTPATUBHBLIX MpoOLEAyp SABNATCA: BblOAAHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO AOKYMEHT C UCMPABIIEHHON TEXHUYECKOW OLLNOKOWN.

4. Mopsaaok n hpopMbl KOHTPOJIA 3a NpefoCcTaBIeHMEM MYHULIMNANbLHOM YCNyru

4.1. NMopsiAoK OCyLLEeCTBNEHUS TeKyLLero KOHTponsa 3a cobniogeHnemM n UCNofTHEHMEM
OTBETCTBEHHLIMW AOIMKHOCTHBIMM NULAMWU NONOXEHUN agMUHUCTPATMBHOIO perfiameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBnuBawLwWmMX TpeboBaHMs K NpeaoCTaBNEHNIO
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW PELLEHUNA.

KOoHTponb 3a NOMHOTOM M KayecTBOM MNpefoCTaBfEeHUs MyHUUMNAnbHOW yCryru
BKMNtoYaeT B cebsa BbIIBNEHME N YCTPaHEHWE HapyLeHWn npasB 3asiBUTENEn, NpoBeaAeHune
NpoBEPOK cobnoaeHns npouenyp nNpeaocTaBfieHUss MyHUUMNANbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteus  (6e3genctBMe)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOMns 3a coOnAeHWEM MWCMONMHEHUS aAMWHUCTPATUBHBLIX Mpouenyp
ABNAOTCA:

1) npoBepka K corracoBaHne [MPOEKTOB [JOKYMEHTOB MO npenoCTaBreHuto
MYHMLMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKe NPOBEPKN BeAeHWs1 4enonpom3BoaCTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSMbHbLIX MPOBEPOK cobnioaeHuns
npouenyp NnpefocTaBneHns MyHULMNanbHON yCnyru.

B uensx TekyLlero KOHTPONSA MUCNOMb3YTCA CBEOEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
Gase [aHHbIX, cnyxebHasa KoppecnoHAeHUMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBASKOWMX BbINOSIHEHNE  A4MWMHUCTPATUBHBIX Npoueayp,
XypHanbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrne CBe4eHMS.

[ns ocyLlecTBrNeHNa KOHTPONA 3a COBepLleHMeM [OeWCTBUMWA Npu npegoctaBneHumn
MYHULUMMNANbHON  YCNyrM W NPUHATAM  PELLUEHUN  PYKOBOOUTENO OpraHa MEeCTHOro
camoynpaBfeHnss  NPeacTaBnslOTCA  CApaBkm O  pe3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCAyrn.
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O cny4asx 1 npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNlbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHblE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBOOUTENS  OpraHa, MpedoCTaBnfaloWero  MyHUMUMNAnNbHYK  YCryry, a Takxke
npeanpMHUMatloT CPOYHbIE MEPLI NO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMmn no npeaocTaBneHnto MyHUUMNanbsHOM
yCryru, OCyLLeCTBIISIETCA 3aMecTUTeNeM pykOBOAUTESNSE opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLEeCTBNALWEro opraHusauuio paboTbl MO NpeaocTaBnEHNto
MYHULMNANbHOW YCAyrn.

[MepeyeHb  OTBETCTBEHHbIX  NNL,  OCYLLECTBASAKOWMX  TEKyLUUMN  KOHTPOIb,
YyCTaHaBMMBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpaBneHns 1 AOMKHOCTHbIMU perfiaMeHTamu.

4.2. lMopagok M nNepuoguvyHOCTb  OCYLLECTBIIEHUA MNaHOBbIX W BHEMSIAHOBbLIX
NPOBEPOK MOSIHOTbI U KayecTBa MPefoCTaBfEHUS MyHULMNANbHOW YCNyrM, B TOM 4ucne
nopsaok n opMbl KOHTPOMS 3a MOSIHOTOM U Ka4YeCTBOM MPeAoCTaBfeHNs MyHMUMNANbHON
ycnyru.

KOHTponbHbIE NPOBEPKM MOryT ObiTb MaHOBbIMM (OCYLLECTBASATLCS Ha OCHOBaHWUU
noslyrogoBbIX WM rofoBbIX MNfaHoOB paboTbl opraHa MECTHOro CcaMoynpaBrieHusl) W
BHennaHoBbiMK. [lpu npoBedeHMM nNPOBEPOK MOryT paccMaTpuMBaTbCA BCE BOMPOCHI,
CBsI3aHHbIe C NpeAoCTaBNEHNEM MYHULMNANbHOM yCnyrn (KOMMMEKCHbIe NPOBEPKM), UK NO
KOHKpEeTHOMY obpalleHunto 3asaBUTENS.

4.3. OTBETCTBEHHOCTb  [OOSMPKHOCTHbIX NUL  OpraHa, nNpeaocTaBnsoLWero
MYHUUMNANbHYO ycryry, 3a peweHna wu gencreus (6e3gencrteue), NpUHUMaAEMbIE
(ocywecTtBnsieMmble) UMK B Xo4e NpeaoCcTaBneHns MyHULMNanbHOM yCryri.

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLlEeHUW npas
3agBUTENEN BUHOBHbLIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoauntenb opraHa MeCTHOrO caMoOynpaBfeHnUsl HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3aABNEHUMN.

PykoBoantenb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHus opraHa
MECTHOrO CaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (MNn)
HeHagnexawiee BbIMOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

[OSMKHOCTHBLIE NULA U WHblE MyHUUMNANbHbIE ChyXallMe 3a peleHus U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATENbCTBOM
nopsigke.

4.4. [onoxeHusi, xapaktepuayowmne TpeboBaHus K NOpPsAKY U dhopMam KOHTPOSS 3a
npegocTaBfNeHMEM MYHUUMNANbLHOM YCNyrn, B TOM 4YMCME CO CTOPOHbI rpaxaaH, Wux
obbegnHEHU N opraHnsaumn.

KoHTponb 3a npegocrtaBfeHMEM MYHULMNANBLHOM YCIYrM CO CTOPOHbI rpaXkaaH, Ux
00beaANHEHUN N OpraHmM3auuKn, OCYLLECTBASIETCA MOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MEeCTHOro caMOynpaBfieHUss Npu NPEeAoCTaBMEHUN MYHULMNANbHOW  YCIyru,
nosly4eHnst NOMHON, akTyanbHOW U OOCTOBEPHOM MH(OPMaLMK O NopsiAKe NpefocTaBreHns
MYHULMNANbHOW YCAyrn 1 BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpatieHuin (xkanob) B
npouecce nNpeaocTaBneHnss MyHUUMnanbHOM YCnyri.

5. locynebHbIN (BHeCyaebHbIM) NOpPAAOK 06XanoBaHUSA peLueHU U AeUCTBUMN
(6e3pencTBuUA) opraHa, npepocTaBnsiloLWero MyHULMUNANbHYO ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa npenocTaBreHus rocyaapcTBeHHbIX "
MyHAUUMNANbHbIX YCAYyr, OpraHu3auun, YykKasaHHbiXx B 4actm 1.1 ctatbum 16
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®PenepanbHoro 3akoHa Ne210-P3, a Takke MUX AOSMKHOCTHbLIX NUL, MYyHULMNANbHbIX
cnyxawmx, paboTHMUKOB.

5.1. 3agBuTenu nmewT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe pelueHun r
aencteui  (6es3genctevsi)  opraHa, NpPedoCTaBfsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMManbHY  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHnu3auun,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXET 06paTUTLCA C XKanobown, B TOM YMCne B CeayoLWmx cnyyasx:

1) HapylweHue cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykaszaHHOM crydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asdABUTENEM  pPELUEHWA U OEeNCTBUK
(6espencTBnsi) MHOrOYHKUMOHANBLHOIO UeHTpa, paboTHMKA MHOrOoMYHKLMOHANbLHOMo
LeHTpa BO3MOXHO B Cflydae, eCcfiu Ha MHOrO(OYHKUMOHANbHbIA LIEHTP, pelleHns u encTeBng
(6espenctBne) KoToporo obxanykwTcs, BO3NoXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B MofnHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENA AOKYMEHTOB MM MHpopMaumm nnbo OocyLLECTBREHUS
OENCTBUA, nNpeacTtaBfieHMe WM OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMUM MpaBoBbIMM akTamn Poccuinckon depepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNANbHOW YCyru;

4) oTKka3 B npueme [OOKYMEHTOB, MNpPeAoCTaBfeHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ NPaBOBbIMM  akTamu  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUs OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBUTenem
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOMO LUEeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLNX MYHMUMNASbHbLIX YCryr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPW NPegoCTaBNeHMM MyHUUMNANbLHOW yCryrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOMO LeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpPaBreHUK
AOMYLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbtate npefocTaBneHus
MYHUUMMNANbHON yCnyrn [OKyMeHTax 5vMbo HapyleHue YCTAaHOBMNEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn pencteuni (6e3genctsnsi) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLleHnsa n aencteuns (6es3gencrame) KoToporo 06xxanyrTcd, BO3NoXeHa yHKLUMS Mo
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMLMNanbHOW yCnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoBbIMW akTaMu Poccurckon ®epepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOTFO(YHKLMOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA MNpM NPEeOoOCTaBNEHUM MyHMUMNANBHOW  YCryru
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UnM) HegOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBoOHayaribHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMmblx AO5is
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns 1 aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHULUMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  opMe B  OpraH, NpefoCTaBsSOWNA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLMNOHANbHbIM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOropyHKUMOHaANbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanuyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEOCTBEHHO  PYKOBOAUTENEM  oOpraHa, npegocTaBrisioLWero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteusa (6esgenctene) paboTHUKa
MHOTFOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbLHOMO LeHTpa
nogalTCca  ydpeamTento MHOMOMYHKUMOHANBHOrO LEeHTpa WNn  OOSDKHOCTHOMY  nvuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-03, nogalTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULUMNANbHYO YCNyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAloLero MyHUMNanbHyo
ycnyry, MyHUUMNAnNbHOro  Cryxallero, pykoBoAMTENs opraHa, npefocTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHANbHbIN
LUEeHTp, C UCMOnb30oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMsAOWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMH(OPMAUMOHHOW CcuCTeEMbl [ocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
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peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LUeHTpa MOXeT OblTb HamnpasreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHanNbHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencrame) opraHnsauun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasneHa Mo noyTe, C UCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanTOB 3TUX OpraHu3auun,
EaomHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATA npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxatb:

1) HauMMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOrMO  NiMua opraHa, npedocTaBndAloWero  MyHuuunanbHy — ycnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pellieHns 1 aencteusa (besgencreme)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanunyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHUA 3asBUTENs - OpPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPWU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obOxanyembix peleHusx u gencteuax (6esgencteumn) opraua,
npegocTaBnsALWEro MYHULUMNASbHYO ycnyry, OOIMKHOCTHOIO nmuya opraHa,
npegocTaBnsAwWeEro  MyHuUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPpa, OpraHn3auuin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua  opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTFOOYHKLMOHANBbHOIO LeHTpa, opraHu3auuim, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MocTynusLias xanoba nognexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
cnefytouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguatv paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, NpefocCTaBnALWEro MyHUUMNAnbHYO YCRyry, MHOrO(yHKUNOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpaBneHun OONYLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBfEeHUA - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPeHUs >anobbl NPUHUMAETCS OAHO W3 CreaylLmx
peLLueHuni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNaNbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESNI0 OEHEeXHbIX CpeacTB, B3VMaHue
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KOTOPbIX He NnpegycMOTPEeHO HOPMaTUBHBIMKU MpPaBoOBbIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee p[HsA, cnegywoowero 3a [OHEM TMPUHATUS peLleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MUCbMEHHOW OpMe K MO XenaHwwo 3asBuTens B
3M1eKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHLIN OTBET O pesyrbTaTax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTcs MHopmMauus O OeNCTBUSIX,
OCyLLEeCTBNSEeMbIX opraHowm, npegocTaBnAoLWLNM MYHULUUNAIbHYO ycnyry,
MHOrO(YHKLMOHANbHLIM LIEHTPOM NKNBO opraHusaumen, npenycMOTpeHHoOn 4yactbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensx HesamennuTesNibHOro yCTpaHeHus
BbISIBMIEHHbIX HApYyLIEHWA MNPy OKasaHUM MyHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
N3BMHEHUA 3a [OCTaBfeHHble HeynobcTBa M yKasblBaeTCA WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3asdBUTEN0 B LUensax noryyvyeHus
MYHUUMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHApPYLUIEHUS UM MpecTynneHuns
AOIMKHOCTHOE NULUO, paboTHWK, HagerneHHble MOMHOMOYMAMM MO PacCMOTPEHUIO Kanoo,
He3amMenMTenbHO HanpaBnAT UMeLNecss maTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
yCryru no cornacoBaHuio YCTaHOBKU
MHPOPMALNOHHBIX 3HAKOB
NHOMBUAYaANTbHOMO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaXx

Kowmy:

KOHTaKTHbl€e JaHHbIE:

npeacrtaBuTESb.

KOHTaKTHbl€ AaHHbIE NpeacTaBUTENA:

PELLEHNE
o)
oT Ne
PaccmoTpeB Balwe 3adBneHve oT Ne 7]
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHas nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npeaocTaBneHNs MyHULUMNansHOm
yCryru no cornacoBaHuo YCTaHOBKM
MHPOPMALNOHHBIX 3HAKOB
NHOMBUAYaNbHOMO NPOEKTUPOBAaHMS
Ha JOPOXHbIX 3HAKax
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Komy:

KOHTaKTHblEe JaHHbIE:

npegcraBuTeslb.

KOHTaKTHble JaHHblE NpeacTaBuUTend:

PELWWEHWE
06 oTKkase B NpegoCcTaBNeHNN MyHULMNANbHON YCNyru
no
oT Ne
PaccmoTpeB Bawe 3asBneHne OT Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
cnegyoLwmmMm OCHOBaHUAM:
1.
2.

[ononHutensHasa nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npeaocTaBneHnn yCcnyru nocrne yCTpaHeHUs: ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caeznenus 00 3JEKTPOHHOM MOIUCH

HormkHocTHoe nuuyo (PNO)

(moanuck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpeaoCcTaBNeHNsa MyHULMNAanNbLHOM
YCIyrv rno cornacoBaHmio yCTaHOBKM
NHPOPMALIMOHHBIX 3HAKOB
NHOANBMAYANbHOIO NPOEKTUPOBAHWS
Ha OOPOXKHbIX 3HAKax

Komy:

KOHTaKTHbl€e JaHHbIE:

npencraBuTenb.

KOHTaKTHble OaHHble NpeactaBUTeEnNA:
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PELLEHWVE
06 oTkase B nprveme JOKYMEHTOB, He06X0AMMbIX ANs NPeaoCTaBneHns
MyHULMNanbHOM yCnyru no

oT Ne
PaccmoTpeB Bawe 3asBneHne OT Ne 7
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOYEHHbLIM opraHom
NPUHATO
peLueHne 06 oTKase B npueme AOKYMEHTOB, Heob6xoanMbIX ans
no crneayowmmMm OCHOBaHUSAM:
1.
2.

PasbsicHeHVe npuynH oTkasa:

[ononHutensHasa NHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIN OpraH C 3adBfeHWEM O
npeaocTaBneHnN ycnyru nocrne yCTpaHeHst ykasaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 0GXanoBaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Cenenust 00 IEKTPOHHOH TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHom
yCInyru no cornacoBaHuio yCTaHOBKM
MHPOPMALMOHHbBIX 3HAKOB
NHONBMAOYANbHOMO MPOEKTUPOBAHMS
Ha JOPOXHbIX 3HaKax

B Uuctononbckun ropoackon
McrnonHUTEenbHbIN KOMUTET

rlpOUJy cornacoBatb YCTaHOBKY I/IHd)OpMaLI,I/IOHHbIX 3HAaKoOB MHAMBUAOYAJIbHOIO
NMPOEKTNPOBAHUA HA OOPOXKHbIX 3HAKaX

(HavmeHoBaHue ynuLbl)

Ha
yyacTke

(yKaSbIBaeTCH npuBA3Ka K 34aHNAM, COOPYXEHUAM, KM aBTO,D,OpOI'VI)

K 3asBneHuto npunaratoTcsa crneayowmne JOKYMEHTbI:
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B TeueHune Bcero nepmoaa aKkcnnyataumm 3Haka MHAMBUAYaNbHOrO NPOEKTUPOBaHNS
0653yt0Cb NPON3BOAUTE €0 TEXHUYECKOE 06CNYyXMBaHNE U aBapPUAHO-BOCCTAaHOBUTESbHbIE
paboThbl.

« » 20 r.

(noanwuceb)

Pe3yanaT npegocraBiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

I:IB NN4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHLIX YCRyr
Pecnybnuku TatapcTtas;

I:IB MHOropyHKLMOHANbHOM LEHTPE MNPEedOCTaBMEHUs TOCY4APCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapcTah;

l:IB oTaene XunmwHoO-KOMMYHalribHOro XO35NCTBA, CTpouTesibCTBa, TpaHCnopTa,

3HEepreTuKkKn, CBA3N U SOPOXKHOIo X03aMcTBa YMCTONONLCKOro ropoackoro NcnonHUTeNnbLHOro
KomuTeTa YMCcTonosibCKOro MyHuUmMnansHoro pavoHa PT.

)

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv rno cornacoBaHuio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHONBMAOYANTbHOIO MPOEKTUPOBAHWS
Ha JOPOXHbIX 3HaKaX

PykosoauTtento
HncTonoIbCKOro ropoackoro
McnonHntenbHOro kommreTta

OoT:

3asaBneHue
06 ncnpaBneHnn TEXHNYECKON OLLINOKM
Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MYyHUMUMNANbLHOW YCyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTEere MOYTOBLIM OTMpPaBfEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuce) (®.1.0.)
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