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NMOCTAHOBJIEHUE
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KAPAP
Ne10

O06 yTBEpPXKAESHUN aAMUHUCTPATUBHOIO pernameHTa NnpeaocTaBneHms MyHULunansHom
yCryru ro Bblaye crnpaBky (BbIMUCKMA) OpraHamMmu MEeCTHOro camoynpaBneHuns
AKTaHbILLCKOro MyHMUUMNANbHOro panoHa

B cootBetctBUM € PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «06
opraHuMsauum  NpenocTaBfeHnss  roCyAapCTBEHHbIX U MYHUUMMANbHBIX — YCRyr»,
NOSIOXKEHNEM O nopsiake pas3paboTku M yTBEPXKAEHUS aAMUHUCTPATUBHBLIX PEernamMmeHToB
MyHUUMNAnbHbIX Yycnyr, npegocTtaBnsemMbix WCnonHUTENbHbIMU KOMUTETAMU CENbCKUX
MoceneHunmn,

MOCTAHOBITAI

1. YTBEpAUTb agMUHUCTPATUBHbLIA PErfnaMeHT MpenocTaBNeHnss MyHUUMNanbHON
ycrnyru no Bblgade cnpasBku (Bbinuckn)  TaTtapcko-CyKCUHCKUM  CENbCKUM
ncnosnHuTeneHbIM KomuteTtom AMP PT, cormacHo npunoXeHuto.

2. Hacrtoswee noctaHoBneHue oOHapogoBaTb MNyTeM  pasMeLleHuMs  Ha
NHAOPMALMOHHbBIX CTEHAAX, PACMNONIOXKEHHbLIX HA TEPPUTOPUN MYHULIMNASBHOMO
obpasoBaHusa «Tatapcko-CyKCMHCKOE cenbCckoe noceneHne AKTaHbILICKOro
MyHULMNaneHoro panoHa Pecnybnuku TaTtapctaH», Ha oduumanbHOM noprane
npasoBon nHdopmaumm Pecnybrnvkm TartapctaH http://pravo.tatarstan.ru/, Ha
oduumanbHOM canTe AKTaHbILCKOrO MYHULMNanbHOro pavoHa B pasgene
«Cenbckue noceneHns».

3. KoHTponb UCNOMHEHUS HACTOSALLEro NOCTAHOBIEHNSA OCTABNAK 32 COOOMN.

/
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YTBepXaeH

nocTtaHoBrieHnem TaTapcko-
CYKCUMHCKOro cenbCckoro
NCMONHNTENTbHOIO KOMUTETA
AKTaHBbILLICKOro MyHULMNANbHOro
panoHa Pecnybnukn TaTtapcTaH
oT «07» anpens 2022 r. Ne10

AOMVUHUCTPATUBHLIW pernameHT
npepocTaBreHUss MyHULMNanbHOM yCrnyrv no Bbigaye cnpaBKu (BbIMUCKK)

1. O6wume nonoxeHus
1.1. TlpegmeT perynupoBaHust agMUHUCTPATUBHOIO pernameHTa

Hactoswmn agMuMHUCTPaTUBHbLIA perfiaMeHT npeaocTaBneHns MyHULMNansHOM
ycnyrn (ganee — agMUHUCTPATUBHbLIA pernamMeHT) ycTaHaBnuBaeT cTaHAapT U NopsiaoK
npefocTaBneHns MyHUUMNAanbHOW YCNyrM no Bblgade crnpasky (BbiNUCKM) (oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jlvyamn, wnmewWwMMU nNpaBo Ha MOMNyYEHUE MYHULMMNANbHOW YChyru,
ABNAKTCA (pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asgBneHMemM BhApaBe ob6paTtuTbCs NpeacTaBuUTENb  3aaBUTENd,
OENCTBYIOLWNN Ha OCHOBAHUW OOKYMEHTa, yOOCTOBEPSILWEro ero norHomMouuns (ganee —
npeacraBUTENb 3asBUTENS).

1.3. Nopagok HopMMpoBaHUSA 0 NPeaoCTaBneHU MyHULMNANsHOW yCryru

1.3.1. WHdopmauus o nopsgke npeaocTaBreHns MyHUUMNanbHOW — ycnyru
pasmMeLlaeTcs:

1) Ha WHOPMALMOHHBIX CTeHAaX, CcoAepXalumx Bu3yarnbHYHO W TEKCTOBYHO
MHOPMALMID O  MYHUUMMANbHOW  ycriyre,  pacrnoSiOXeHHbIX B MOMeLeHUsX
MHOIFO(YHKLMOHASNbHbIX LLEHTPOB NpefoCTaBMEHNSA roCy4apCTBEHHbIX U MYHULMNAMNbHbIX
yCnyr.

2) Ha oduumanbHOM canTe AKTaHbILWCKOrOo MYHMUMNAnbHOro panoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu «HTepHeT»

3) Ha lNopTane rocygaapcTBEHHbIX U MyHMUMNanNbHbIX ycnyr Pecnybnukun TaTapctaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6bnukaHckuin noptan);

4) Ha EpguMHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr (OyHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noprtan);

5) B rocygapCTBeHHOM MHpOpMaUNOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHMuMnanbHblx ycnyr Pecnybnukn Tatapctad» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX M MyHULMNANbHbBIX YCAyr).

1.3.2. KoHCcynbTMpoOBaHMe Nno Bornpocam fnpefocTaBneHns MyHUUUnansHOM ycnyru
OCYyLLEeCTBNISAETCA:

1) B MHOro(yHKUMOHAsbHbIX LEHTpax MpegocTaBfeHnss rocyadapCTBEHHbIX WU
MYHULMMANbHbIX YCAYr NPy YCTHOM obpalleHum - MNYHO UIn No TenedoHy;

2) B MHTEpakTuBHON hopme PecnybrnmkaHCKOro noprana;

3) B WcnonHuWTenbHbIX KOMUTETAxX CeNbCKUX MOoCeneHnn AKTaHbILICKOro
MYHULUMNanNbHOro panoHa (ganee — OpaaH):

Npyu YCTHOM OBpaLLEHNN - SINYHO UK NO TENeqOoHY;

npyv NUCbMEHHOM (B TOM Yncne B oopMe 3NEKTPOHHOrO JOKYMEHTa) obpalleHumn —
Ha ByMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOPME MO ANEKTPOHHOM MNoYTe.

1.3.3. VIHpopmauusa Ha EguHom noptane, PecnybnukaHckoMm nopTtane o nopsigke
M CpoKax NpefocTaBfieHUs MYHUUMNANbHOW YCNYrM Ha OCHOBaHMM  CBELEHWUN,



cogepxawmxca B Peectpe  rocygapCTBEHHbIX W MyHMUMMOANbHBLIX  YCAYT,
npenocTaenseTca 3assuTtento GecnnaTHo.

[ocTtyn K nMHdopmaumMm O cpokax W nopsigke npeaoctaBneHust MyHuUmMnanbHOW
ycnyrm ocyuwectensieTca 6e3 BbIMOMHEHUS 3asBUTENEM Kakmx-nnbo tpeboBaHui, B TOM
yncne 6e3 UCNONb30OBaHMA MpoOrpaMMHoOro obecneyvyeHuns, YCTaHOBKa KOTOPOro Ha
TEXHN4YeCKne cpencrTBa 3asButenss TpebyeT 3akniyYeHUsa NULEH3MOHHOIO WM WMHOTO
cornawleHust ¢ npasoobnagarenem nporpaMmHoro obecneyeHus, npegycMaTpusaroLLero
B3UMaHWe nnaTtbl, PErMcTpaumio UM aBsTopu3aunio 3asaBUTENS NN NpeaoCcTaBreHne Um
nepcoHanbHbIX AaHHbIX.

1.3.4. lMpn obpalwleHnn 3aaBuTena AUYHO UM NO TenedoHy B COOTBETCTBUM C
NOCTyNMBLUMM OGpaLlleHneM npeaocTaBnseTcs MHopMaumns:

1) O MeCTe HaxOXOAEHWA  MHOroyHKUMOHANbHOIMO  UeHTpa
npefocTaBieHNsa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr

2) O nopsiake npefoCcTaBneHns MyHUUMNANbLHOW ycnyru, O
crnocobax 1 cpokax nogadn 3asiBrneHui;

3) O KaTeropusix  rpaxgaH, KOTOpbiM  npegoctaBnseTca
MyHULMMNanNbHasa ycnyra; 0 HOpMaTUBHbIX NPaBOBbIX akTaXx, PerynmpyloLwmx
BOMPOCHI NpeaocTaBNeHnss MyHULUNAnbHOW YCIyru;

4) O MepeyHe [AOKYMEHTOB, HeobxoAauMMbIX ANA pPacCMOTPEHUS
3asiBMeHNs 0 NpeaocTaBneHn MyHULUMNANbLHON yCnyrn, 0 cpokax npuema u
permcTpaumm 3asiBleHus;

5) 0 Xofe nNpefocTaBneHns MyHUUunansHOM YCnyru;

6) 0 MecTe pasMeLlleHns Ha oduumaribHOM canTe UHdopMauuu
no BoNpocam nNpeaocTaBneHns MyHULUnanbHOW YCnyru;

7) 0 nopsgke obGxanoBaHust gencTBunm wunu  6e3gencTemsa
AOIMKHOCTHbIX nNuu OpaaHa.

Mo nucbmeHHoMy oOOpalleHuio COTPYOHWKM OTAena, OTBETCTBEHHOro 3a
npegocTaBrieHne MyHUUUNanbHOM ycnyr, nogpobHO B MMCbMEHHOW (POpME PasbsACHSIOT
3asBUTENO NOPSAOK NpefoCcTaBfieHUss MYHUUMNANbHOW YCIyrn U BOMNPOCHI, YKa3aHHbIe B
HaCTOsILLEM MYHKTE afMWUHUCTPATUBHOIO perfamMeHTa, U B TeYyeHne Tpex paboumx aHewn
CO OHSA pernctpauumn obpalleHus HanpaenswT OTBeT 3asButento. OTBeTbl JalTcsa Ha
A3blke oObpalleHusi. B cnyyae HEeBO3MOXHOCTM [aTb OTBET Ha 43blke obpalieHus
MCNONb3YTCA rocyaapCcTBEHHbIE s3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WH(popmaumua no Bonpocam npenocTtaBfieHUss MyHUMUMNANbHOWM  YCRyru
pasMellaeTcsd Ha oduuManbHOM canTe AKTaHbILWCKOrO MyHUMUMNANbHOrO U Ha
NHAPOPMALMOHHBIX CTEHOAX B MNOMELLUEHUSX B CENbCKUX MNOCeneHus AKTaHbILCKOro
MYHMLMNANbHOrO parioHa ans paboTbl C 3aaBUTENAMM.

MHopmauma Ha  rocygapCTBeHHbIX — A3blkax — Pecnybnuku  TaTtapcTtaH,
pasmellaeMad Ha MHMPOPMAUMOHHBIX CTeHgax W Ha oduumanbHOM  caunTte
MYHULMNANbHOMO panoHa B UHGPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeTY,
BKMOYaeT CBeJeHUs O MyHMUMNanbHOW ycnyre, cogepxaiunecs B nyHkrax 2.1, 2.3, 2.4,
25, 27,29, 210, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa, nHdopmaum o MecTe
HaxoXAeHWs, cnpaBoYHbIX TenedgoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema
3asiBMIEHNN Ha NpeaocTaBneHne MyHULunanbHOM yCnyru.

1.4. HopmaTuBHbIe NpaBOBblE aKThl, perynupyloLumMe npeaoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. NepeyvyeHb HOPMATUBHBLIX NMPABOBbLIX aKTOB, PErynupyroLmx npegoctasneHne
MYHULMNANbHON ycnyrn (C ykasaHMeM PEKBU3UTOB HOPMATUBHbLIX MPAaBOBLIX aKTOB W
MCTOYHMKOB UX odomumanbHoOro onybnukoBaHus), pasmeweH Ha EguHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCNYyr, Ha oduumnanbHOM caunTte
MYHULMMAnNsHOro pamMoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agAMUMHUCTPATMBHOIO perfiameHTa B [OEUCTBYIOWEN peadakuuu
nognexut pasMelleHnio Ha EguHom noprtane, B PeecTpe rocygapCTBEHHbIX W



MYHALUMNANbHbIX  YCNyr, Ha oduuuanbHOM canTe MyHUUMNanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnonb3yemblie B adMUHNUCTPATUBHOM perfnamMeHTe, 1 X onpeneneHns

1.5.1. B agMWHNCTpPaTBHOM perfaMeHTe UCMOMb3yTCA cnefywme TepMUHbI 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npefoCcTaBreHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX YyCnyr — TepputopuanbHo obocobneHHoe
CTPYKTYpHOE noapasgeneHune (ouc) MHOroyHKLMOHANbLHOIO LUeHTpa npegocTaBneHns
rocygapCTBEeHHbIX W MyHUAUMNANbHLIX YCIyr, CO34aHHOe B TOPOACKOM (CenbCKoM)
noceneHnn MyHUUMNanbHOro panoHa unu B ropoackoM okpyre Pecnybrnvku TaTtapcTtaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHMsaumnmn 4eaTenbHOCTU MHOrOYHKLUMOHASTbHbIX
LEeHTPOB NpefoCTaBfeHns rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHvem [lpasButenbctBa Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne
1376 «O6 yTtBepxaeHun [MpaBun opraHmsauumn AeATerIbHOCTU MHOFOMYHKLNOHAMNBbHbIX
LEeHTPOB NpeaoCTaBrieHUsi TOCYAapPCTBEHHbIX U MYHULMNASTbHBIX YCIyry;

TexHuyeckasa owwnbka - owmbka (onucka, oneyaTka, rpammMarvyeckas Wnu
apugpmeTmyeckas owmbka nmbo nogobHas owwnbka), OonyLleHHas  opraHom,
NpeaocTaBNALWLMM MyHULUUNANBLHYIO YCAyry, N NpuBelwasl K HeCOOTBETCTBUIO CBELAEHUMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBe4eHUsIM B JOKYMEHTax,
Ha OCHOBaHWM KOTOPbIX BHOCUIUCb CBEOEHUS;

EovHas cuctema wngeHTMdUKauMm U ayTeHTUduKaumMm B UHAPACTPYKTYpe,
obecneyunsatoLLemn NHPOPMaLNOHHO-TEXHONOrMYeCcKoe B3avMogencTeune
MHPOPMALMNOHHBLIX CUCTEM, WUCMOMb3yeMblX ANS NpefoCTaBfieHUs roCydapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr B anekTpoHHou dopme (nanee — ECWA) — depepanbHas
rocygapctBeHHas WHOpMaunoHHas cuctema, obecneuvBarollaa CaHKLMOHMPOBAHHbIN
AOCTYN Yy4aCTHUKOB MH(OPMAaLMOHHOIMO B3auMOLEWCTBUS B CUCTEME UAEHTUdMKauun u
ayTeHTUduKauum K nHopmaumm, cogepxallencs B rocygapCTBeHHbIX UHAPOPMaLNOHHbIX
cucTemMax U MHbIX MIHPOPMAaLMOHHBLIX CUCTEMAX;

MoLl - TlocymapctBeHHOe OomkeTHoe yupexaeHne «MHOrogyHKUNOHAMNbHbIN
LUEeHTp npefocTaBfieHnsa rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr B Pecnybnvke
TaTtapcTtaHy;

ANC MoL| - ABTOMaTU3NPOBAHHAsA MHOpPMaLMOHHas cuctema
MHOrOYHKLMOHAIbHbIX LEHTPOB NpefoCTaBNeHus rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaTUBHOM pernameHTe nog 3asBfeHueM O npenocTaBlieHuu
MyHMUMNanbHOW ycnyrn (fanee - 3asiBNeHne) NoHMMaeTcs 3anpoc O npefocTaBrieHuu
MYHULUMMNANbHOW yCrnyru, nogaHHbI B COOTBETCTBUM C MYHKTOM 3 cTatbk 2 ®egepansHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusauuu npegoctaBneHns
rocyAapCTBEHHbIX 1 MyHUUMNANbHbIX ycryr» (aanee — ®epepanbHbi 3akKoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHMst MyHULUNANbHOMW yCnyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryrn

Bblgava cnpasku (BbINUCKK).
2.2. HanmeHoBaHue NCNonHUTENbHO-PacnopAANTENbLHOrO OpraHa MecTHOro
camoynpasrneHnsi, HeNnocpeacTBEHHO NPefoCTaBMAILWEro MyHULMNANbHYIO YCIyry
NcnonHutenbHble KOMUTETbI CENbCKUX NoceneHnin AKTaHbILLCKOro MyHULMNANsHOro
panoHa
2.3. OnvcaHve pesynsTaTa NnpefocTaBneHns MyHMLMNansHon ycnyru

2.3.1. PesynbTatoM npegocTaBrneHns MyHULMNanbHOM YCnyru ABnseTcs:
1) crnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);



2) peweHne o6 oTkase B MpedoCTaBNEeHUN MyHULUNANbLHOM
ycnyru (npunoxxeHue Ne 2 k HacTosiLeMy aAMUHUCTPATUBHOMY perriaMeHTy);

3) peleHne o6 oTkase B Npueme AOKYMEHTOB, HeObXoaMMbIX ANS
npegocTaBneHna MyHuumnansHon ycnyrn (npunoxeHue Ne 3 k HacToswemy
agMWHUCTPATUBHOMY pernamMeHTy).

2.3.2. Pesynbtar npepgocTaBneHWs MyHUUMNANbHOW YCryrM HanpaenseTtcs
3aaBuTentd B (POpPMe  SMEKTPOHHOro  AOKYMEeHTa, MNOAMUCAHHOIMo  YCUNEHHOW
KBanMOULMPOBAHHOW 3NIEKTPOHHOW MOAMUCLIO YNMONTHOMOYEHHOro [AOIMKHOCTHOroO nuua
OpeaHa (nn6o OpeaHa), B cooTBeTCTBMM C PenepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 anekTpoHHON nognucuy» (ganee — PeaepanbHbin 3akoH Ne 63-03) B
NWYHbIN KabuHeT EgunHoro noprtana. B cnyyae HanpaeneHus 3asiBNeHWst NOCPeACTBOM
PecnybnukaHckoro nopTtana pesynbTar npegocTaBfieHns  MyHUUUNanbHOW  yCcnyru
HanpaBnsieTCcs TaK Xe B NUYHbIN KabuHeT PecnybnuvkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBUTENs pesynbTaT NpeaoCTaBneHns MyHULMNANbHON YCryrn
BolgaeTca B OpraHe mnu B MOL B bopme 3k3emnndpa 3NEeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha 6yMaxHOM HocuTene, 3aBEpeHHOro nevyaTbld W MOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu pabdoTtHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe NOSy4UTb pesynbTaT NpefocTaBrieHns MyHUUMMNanbHON
ycriyrn B QOpPMe 3IIEKTPOHHOrO [JOKYMEeHTa B TeYeHue Ccpoka [OelCTBMA pesyrbTaTa
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

2.4. Cpok npedocTaBneHns MyHUUMNanbHOM ycriyrm, B TOM YUCNe C  Y4eToM
HeobxoauMoOCTM obpalleHMss B OpraHusauuu, Yy4yacTByWLIME B NPegoCTaBNeHUM
MYHULMNANbLHOM YCNYrk, CPOK MNPUOCTAHOBMEHUS NPeaoCTaBneHns MyHULMUnanbHoM
ycrnyru B Cnyyae, €CNM  BO3MOXHOCTb  MPUOCTAHOBMNEHUS  MpedycMoTpeHa
3akoHoaaTenbcTBOM Poccuiickoin defepaln, CPoK Bblgayn (HanpaBneHus) JOKYyMEHTOB,
ABMNSAOLLMXCA pPe3yrnbTaToM NpeaoCcTaBNeHns MyHUUMNansHOM ycnyru

2.4.1. MyHuuunanbHas ycnyra npefocTaBnseTcs B TedyeHne Tpex pabounx gHewn.

2.4.2. TlpuocTaHoBreHWe cpoka npefocTaBneHns MYHULMNANbHOW YCNyrn He
npeAycMOTPEHO.

2.4.3. HanpaBneHue [oOKyMeHTa, SBNAKOLWErocs pesynstaToM npegocTaBrneHus
MyHULUMMNanbHON yCryru B popme 3neKTPOHHOro AOKYMEHTa, 3asBUTESIO OCYLLEeCTBIISETCS
B AeHb OdOPMIIEHNS W perncTpaumm pesynbTata npefocTaBneHns MyHUUUnanbHOW
yCryru.

2.5. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHogaTeNbHbIMXM UMM UHBIMW ~ HOPMATUBHbLIMW  MNPAaBOBbLIMM  akTamMn AN
npegoCcTaBNeHnss MyHUUMManbHOW yCnyru, a Takke YCNnyr, KOTopble SABMATCA
HeobxooMMbIMW K obBA3aTenNbHbIMW AN NPedoCTaBneHus  MyHUUUNanbHbIX — YCNyr,
noanexawux npeacTtaBneHnto 3asasutenem, cnocobbl X NonyvYeHust 3asiBUTeNnemM, B TOM
yucrie B 9NeKTPOHHOW hopme, NOpSAOoK UX NpeacTaBneHns

2.51. Ana nonyyeHuss MyHUUMNANbHOW YCnyrM 3asiBUTEeNb NpeacTaBnseT
cnegywowmne JOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEpPSOWMA NNYHOCTL (He TpebyeTcs B cryyae obpalieHus
nocpencTsomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLWMNI NOSTHOMOYUA NpeacTaBUTeNns 3asaBuTens;

3) 3asBneHue:

B (bopMe OOKyMeHTa Ha BymaxHoM HocuTene (npunoxeHuve Ne 4 k HacToswemy
aAMWUHNCTPATUBHOMY perfiaMeHTy);

B 3IIEKTPOHHOW (popme (3anoriHaeTcs NocpeCcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEHUN B OrEeKTPOHHYK OpMYy 3asiBfieHnd), NoAnMcCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu obpaleHun
nocpenctsoM PecnybnvkaHckoro noprana;



4) B cnyyae, ecnu Ans npegocTaBneHns MyHUUMNanbHOW ycrnyrn Heobxoamma
ob6paboTka nepcoHanbHbIX AaHHbIX NUUA, HE SABMSKOLWErocs 3asBuTenem, U ecnu B
COOTBETCTBUM C heeparibHbIM 3aKOHOM 06paboTka Takux NepCcoHarnbHbIX AaHHbIX MOXeT
OCYLLECTBNATbCS C COMfacus YKasaHHOro nuua, npu obpalleHnn 3a nonyvyeHueMm
MyHMUMNANbHOW  yCcnyru 3asiBUTeNb  [OMNOSIHUTENbHO npeactaBnsieTr  LOKYMEHTHI,
nogTeepxagatroLune noriydeHne Ccorfacus  ykasaHHoOro nuua unm  ero  3akKOHHOro
npeacraButena Ha obpaboTKy MepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [JOKyMeHTHl,
noaTBepXxaatolime nonyyeHne cornacusi, moryT ObiTb npeacTtaBrneHbl B TOM 4ucne B
dopMe ANEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 0083aHHOCTb XpaHeHusi AomMoBon kHurn go 31.12.2017
BO3naranacb Ha COOGCTBEHHWKOB >XWUMbIX MOMELLEHUA, 3adBUTENEM nNpencTaBnsieTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBawLliMe OOKYMEHTbl Ha WHOMBUAOYarbHbIN XWUNOW AOM (ecnu
npaBo COBCTBEHHOCTU He 3apernctpupoBaHo B EAMHOM rocygapCTBEHHOM peecTtpe
He4BWXMMOCTN) — AN BbIMUCKN U3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve 1 npunaraemble [OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 Creayowmx cnocoboB:

1) Yepes MOL, Ha BymMaxHbIX HOCUTENAX WU B BUOE OSNEKTPOHHLIX LOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprasna B 35ieKTPOHHOM bopMme;

3) B OpraH nn4yHo unm nocpeacTBOM NOYTOBOW CBSI3M HA ByMa)KHOM HOCUTEreE.

3asBreHue n npunaraemMble JOKYMEHTbI, NPY HanpasrieHu NOCPeaCcTBOM NOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBIEHHOM NopsaKe.

2.5.3. 3agBneHve npu HanpasneHun nocpencTtsoM PecnybnukaHckoro noptana
noanucbiBaeTCA NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nony4yeHuss NPOCTON 3MNEKTPOHHOW NOAMNUCU 3asBUTEN0 HEeOBXOAMMO MPOUTU
npouenypy peructpaummn (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYIO
3anunce.

ONEKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMUMHUCTPATMBHOIO perfnameHTa, 3aBepsrTcs
YCUINTEHHON KBanMUUMPOBAHHON MNOAMNUCHI0 §WL, YNOSTHOMOYEHHbIX Ha COo34aHue W
noanvcaHne Takux JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHble obpasbl AOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM YMCne JOBEPEHHOCTN, HaNpaBnaTca B BUAe annos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 M6anT.

KauecTBO npegocTaBnseMbiX 3NEKTPOHHbIX LOKYMEHTOB (3NEKTPOHHbIX obpasoB
OOKYMEHTOB) AO/MKHO MO3BOMNATb B MNOSIHOM O6beMe npouynTaTb TEKCT OOKYMEHTa U
pacno3HaTb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) nNpeacTaBneHna OOKYMEHTOB M WH(OpMaLUW UNn OCYLLECTBMEHUS OENCTBUMN,
npegcraBneHne WnNu OCYLLECTBMIEHNe KOTOPbIX He MpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKTaMu, pPerynupylowuMmM  OTHOLIEHWUS, BO3HUKaKLWMe B CBA3N C
npeaocTaBneHnemM MyHUUUNANbHOM YCIyru;

2) ocyuwlecTBNeHns OenCTBMKA, B TOM YMChe CorfacoBaHuin, HeobxoauMmbliX AN
NONy4YeHUss MYHUUMMANbHOW YCRyrM U CBSA3aHHbIX C  obpalleHnem B WHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMOyrnpaBrieHus, opraHusauun, 3a
WCKINIOYEHNEM  MOMy4YeHMs yCcriyr UK MONydeHuss OOKYMEHTOB U MHopmauumu,
npegocTaBnsAemMbIX B pesyrnbTaTe NpeaoCTaBNeHNsa Takux yCnyr, BKIOYEHHbIX B NepeyHH,
ykasaHHble B 4actu 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-d3 (Heob6xoouUMbIX M
obsi3aTenbHbIX yCnyr);

3) npencrtaBneHUss OOKYMEHTOB U uHoOpmauun, oTcyTcTBue U (uUnu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanuCb Mpu MNepBOHa4aribHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMMbiX [Ons MpPeAoCTaBfeHus MyHuuunanbHOW ycnyru, nmbo B
npeaocTaBNeHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayroLmnX cryyaes:



a) wu3aMeHeHne TpeboBaHMM HOPMATUBHLIX MNPAaBOBLIX aKTOB, KacakLMXCcs
npeaocTaBnNeHNa MyHUUMNAnbHON YCryru, Nocre nepBoHavyanbHOW nogaqn 3asBreHus O
npegocTaBneHnm MyHMUMNAnNbLHON YCNyru;

6) Hanuune owmnboK B 3asiBNiEHMM O NPeAoCTaBNEHUN MYHULMNANbHOM YCRyrn w
OOKYMeHTaX, MOOaHHbIX 3asiBUTENEM Mocfne nepBoHayanbHOro oOTKasa B MNpueme
OOKYMEHTOB, HeobxoauMMbiX [Ons MPeAoCTaBfeHus MyHuuunanbHOW ycnyru, nmbo B
npenocTaBNeHUM MyHUUMNANbHOW YCIYrM N He BKITOYEHHbIX B NMpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB UM U3MEHEHME WHopMaunn nocne
nepBOHa4YanbLHOro OTkasa B NpuemMe AOKYMEHTOB, HeobXoaAMMbIX ANs NpefocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNansHOM YCryru;

r) BblsiBfieHWE OOKYMEHTaNbHO NOATBEPXKAEHHOrO hakta (MpM3HaKoB) OLIMBOYHOIO
NN NPOTMBONPABHOIO AencTBus (6e3gencTBms) AomMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHayanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoaumbixX AN
npeaocTaBneHna MyHUUMnanbHOM ycnyrn, nubo B npedocTaBneHuM MyHUUMNanbHON
ycryrm, o 4emM B MNUCbMEHHOM BMAEe 3a noanucbio pykoBogutena OpraHa npu
nepBoOHaYanbHOM OTKa3e B MpuemMe [OKYMEHTOB, HEOOXOAMMBbIX ONs NpefoCTaBreHus
MYHULUMNANbHOW YCryrn, yBeOOMIISIETCA 3asaBUTENb, @ TakKe MPUHOCATCS U3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

4) npepoctaBneHnss Ha OyMaXHOM HocuTene AOKYMEHTOB M UWHGOpMauuu,
9NEKTPOHHbIE 006pa3bl KOTOPbIX paHee Obinyv 3aBepeHbl B COOTBETCTBUWM C MYHKTOM 7.2
yactn 1 cratbn 16 depepanbHoro 3akoHa Ne 210-O3, 3a ucknoveHMeM cnyyaeB, ecnu
HaHeCeHne OTMETOK Ha Takne AOKYMEHTbl nMbo MX n3bATHE ABMASETCH HEeobXoanMbIM
yCroBMEM MNpeaoCTaBNeHUs roCygapCTBEHHON WM MYHULMMAnNbHOW YCAYrn, U WUHbIX
cny4vaeB, YCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbIMA NPaBOBbIMWM akTaMn ANA NpefocTaBfieHNs MyHUUUNANbHOW  YCNyru,
KOTOpble HaxXOAATCA B pPaACNOPSIKEHUN FOCYAApPCTBEHHbIX OpPraHoB, OpraHoOB MECTHOrO
camoynpaefneHns u noABeLOMCTBEHHbIX rOCYAapCTBEHHbIM oOpraHaMm Wnu opraHam
MECTHOro camoyrnpaBfieHuUsi opraHusauuim 1 KoTopble 3adBuTerNb BrpaBe npeacTaBuTb, a
Takke crnocobbl MX MOMyYyeHus 3asBuUTENsSMWU, B TOM 4YUCIEe B IMEKTPOHHOW popme,
nopsaaoK UX NpeacTaBrieHust; roCy4apCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHus
nnbo opraHuMsaumsi, B pacnopsiKeHNn KOTOPbIX HAXOAATCH AaHHble JOKYMEHThI

2.6.1. MNMonyyatoTcs B pamMmKax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbinMcka 13 EOMHOro rocydapCTBEHHOro peectpa  HeABMXKUMOCTU -
depnepanbHas cnyxba rocygapCTBEHHOW perucTpaumu, kagactpa n kaptorpadpum;

2) cBefeHus 0 OeUCTBylOLWEM nacnopTe rpaxgaHuHa Poccuinckon depepaumm —
MBL Poccuu;

3) cBefeHus O HoTapuanbHOM [JoBepeHHoCcTn — depfepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BripaBe NpefocTaBUTb AOKYMEHTbl (CBedeHWd), ykasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa, B OpMe 3feKTPOHHbIX
OOKYMEHTOB,  3aBEpPEeHHbIX  YCUMEHHOW  KBanuUUMPOBAHHOW  MOAMUCHLIO  Nv,
YNOMMHOMOYEHHbIX Ha co3daHWe W noAanucaHue Takmx [OOKYMEHTOB, nNpu nojadve
3asBEeHUs.

2.6.3. HenpeacrtaesneHne (HeCBOEBPEMEHHOE MpeacTaBfieHne) yKasaHHbIMU B
nyHKTe 2.6.1 aAMWUHUCTPATUBHOIO perfameHTa opraHamMmy rocygapCTBEHHOW BriacTy,
opraHamum MEeCTHOro CaMoynpaBfieHUs, OpraHuM3auusMyM LOOKYMEHTOB W CBeLEHUA He
MOXeT ABNATbCA OCHOBaHMEM ANdA OTKasa B NpeJocTaBneHnn MyHULMNansHOW yCryru.

2.6.4. [omkHOCTHOoe nuuo u (unn) paboTHWMK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATMBHOIO perfiameHTa OpraHoB W oOpraHusauuMi, He npencTaBMBLIME
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3arpoLUeHHble M HaxoasiwMecs B pacnopsXeHuu
OOKYMEHT Wnu cBefeHus, nognexaTr agMUHUCTPaTUBHOW, OUCUUNIIMHAPHOW WU UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOA4aTeNbCTBOM Poccurckon denepauumm.



2.6.5. Banpeu.l,aeTc;l Tpe6OBaTb OT 3adaBUTENA OOKYMEHTbI CBeAeHNdA, B TOM 4Yucne
nogrBepXxaawwme BHECEHMEe 3adBuUTersieM nrnatbl 3a npeagocraBlieHune MyHVILl,I/II'IaJ'IbHOVI
yCnyru, Haxopgdwmecda B pacnopAaXeHun rocygapCrtBeHHbIX OopraHoB, OopraHoB MECTHOIoO
camMmoynpasneHna u noaBeaAoOMCTBEHHbBIX TrOCygapCTBEHHbIM OpraHam wnn opraHam
MeCTHOIro camoyrpaBJieHUA opraHusauun.

Henpep,CTaBneHme 3adaBuTeNnemM OOKYMEHTOB, coAepXalwunx cBedeHUA, KOTopblie
HaxogATCd B pacnopaxeHun rocyaapCTtBeHHbIX  OpraHoB, opraHoBs MeCTHOro
camMmoynpasneHna u noaBeaAoOMCTBEHHbBIX TrOCygapCTBEHHbIM OpraHam wnn opraHam
MeCTHOIro camoynpaslieHuA opraHusauun, He 4BNSEeTCA OCHOBaHMEM [Afisd OTKasa
3adABUTESNO B NpenocTaBlieHUn MyHVILI,MI'IaJ'IbHOﬁ yCcnyru.

2.7. VlcyepnblBatoLwmim nepeyeHb OCHOBaHU ONA OTKa3a B Npueme 4OKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNa MyHULUMNANbHON yCyrn

2.7.1. OcHOBaHuAMM [ns OTKasa B nNpueme [OKYMEHTOB, HeobxoouMmbix Ans
npenocTaBneHns MyHULMNansHOM yCnyru, SBnAsOTCS:

1) NnpeactaBneHHble 3asiBUTENEM JOKYMEHTbI cogepXaTt NoAYUCTKA U UCNpaBIieHUs
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3akoHoAaTeNnbCTBOM Poccuiickomn
depepaumm;

2) OOKYMEHTbI cofepXaT NoBpeXAeHUs, Hanndne KoOTopbiX He NO3BOMSIET B NOSTHOM
obbeme ucnonb3oBatb MHGOPMAUMUIO N CBEAEHWS, COAepXalumMecsa B OOKyMeHTax Ans
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeOeHUs YTpaTUnu Cuiny Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOM Ycnyron (QOKYMEHT, YAOCTOBEPSIOLWNA MNOSTHOMOYNS
npeacTaBuTens 3asBuTend, B criydae obpalleHns 3a npegoctaBfieHnemM MyHULMNAanbHON
yCIyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBreHNd O npefocTaBneHuM MyHUUUNanbHOW YCIyrn U OOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBfeHUss MyHULMNANbHOW YCRyri, B 3NIEKTPOHHOW hopme C
HapyLLeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HeKkoppekTHOe 3anonHeHue obsizaTenbHbIX Nonen B opmMe 3asiBEHUd, B TOM
yncrne B UHTepakTMBHOM  ¢opMe 3asBneHuss Ha PecnybrnukaHckom nopTtane
(HepgocToBepHOE, HeMonHoe, NMMB0o HenpaBubHOE 3arnoSfIHEHKE);

6) npenctaBneHMe HEMoONHOro KOMMMEKTa [OOKYMEHTOB, HeobXoaumbiX Ans
npenocTaBneHns MyHULMNAanbHOM YCNyru;

7) 3aaBneHue O npeaocTaBfeHun ycrnyru noJaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro caMoyrnpaBfeHnsa UnNn opraHn3awmio, B NOSIHOMOYMST KOTOPbIX He
BXOOMUT NpefocTaBneHne MyHULMnansHOM yCnyru;

8) HecobnaeHne ycTaHoBMNEHHbIX cTaTtben 11 ®efepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 aneKkTpoHHOW NoANUCKMY» YCITOBUIN NPU3HAHWUS AENCTBUTENBHOCTU
YCUNEHHON KBanmuumpoBaHHON SNEKTPOHHOW Noanucu.

2.7.2. lNepeyvyeHb OCHOBaHUIN ANS OTKasa B NpMeMe JOKYMEHTOB, HEOOXOANMbIX ANs
NOSTy4EeHUsT MyHULMNANBbHON YCIyrn, ABNSETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npMeMe 3asaBfeHns U JOKYMEHTOB, HEOOXOANMbIX AN
npenocTaBneHnss MyHULMNAnNbHOM YCnyru, MoOXeT ObiTb MPUHATO Kak BO BpeMsi npuvema
3asBuUTENsd, TaKk W rocne mnofly4eHUss OTBETCTBEHHbIM [AOSMPKHOCTHbIM nimuom OpraHa
HeobXxoauMbIX Ons NpeaocTaBneHns MyHUUMNanbHOM YCnyrn LOKYMEHTOB (CBEAEHWUIN) C
NCNoSib30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, HE
npesbiWaoWwmn 9 paboumx gHen co OHS permcTpaunmn 3asiBrieHus.

2.7.4. 3anpewjaeTca OTKasblBaTb B NpuUeMe 3adBfEeHUs W WHbIX [OKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHns MyHULMNAnbHOW yCnyru, B crydae ecrnv 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble Ans NPefoCTaBfeHUs MyHUMUMMANbHOW YCNyru, nodaHbl B
COOTBETCTBUM C MH(pOpMaUMEN O CpoKax W Mopsiake nNpeaocTaBfieHust MyHULUMNArbHON
ycnyru, onybnukosaHHon Ha EgnHom noptane, PecnybnvkaHckom nopTane.



2.8. VcuyepnbiBatowmm nepedeHb OCHOBaHU A51s1 NPUOCTaHOBNEHNS UNU OTKas3a B
npegocTaBeHn MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaH1A AN NPUOCTAHOBIEHUS NMPefoCTaBneHUss MyHUUUNansLHOM ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA Ana oTKasa B NpefocTaBlieHnn MyHULMNAansHOW YCIyru:

1) B npeacTaBneHHbIX 3asBreHUN N (UnKM) OOKYMEHTax COOEepXWUTCH HemnonHas u
(unn) HepgocToBepHasa NHpopMauus;

2) nocTynreHne oTBeTa opraHa rocydapCTBEHHOW BNacTW, opraHa MeCTHOro
camoynpasneHus nnbo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNAcTW Unn opraHy
MECTHOro  camoynpaBfeHuss  opraHM3auMm  Ha  MeXBeAOMCTBEHHbIN  3anpoc,
cBugeTenscTBylolero o6 oTCyTCTBUM OOKyMeHTa u (unu) nHdopmauun, Heobxoaumbix
ANng npefocTaBneHus MyHUUMNanbHON YCnyru, ecriv COOTBETCTBYIOLNA OKYMEHT He Bbin
npeAcTaBneH 3assutenemM No cobCcTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEAEHWA O peructpauum rpaxgaHuHa Mo MeCTy >XUTernbCTBa
(npebbiBaHMs) B pacnopsiPKeHNn opraHoB MECTHOIO CamMoynpaBrieHUs.

2.8.3. lNepeyeHb OCHOBaHUM ONA OTKasa B NpedoCTaBlieHUN MyHUUMNANbLHOW
yCnyru siBNAETCS McHepnbIBaOLWUM.

2.8.4. 3anpelyaeTtcs OTKa3blBaTb B MpPefdoCTaBneHUM MYHULMMNAnbHOW YCryrn B
crniyyae, ecnu 3asiBfieHne O npeaocTaBleHUn MyHULUMNAanNbHOW YCnyrm MofaHo B
COOTBETCTBUM C MH(pOopMaUMen O Cpokax W Mopsiake npenocTaBrfieHUs MyHUUUNArbHOW
ycnyru, onybnvkosaHHon Ha EanHom noptane, PecnybnvkaHckom rnoprane.

2.9. MNMopsigok, pasmep M OCHOBAHUS B3MMaHUS OCYAapCTBEHHOW MOLUMWMHBbI UM UHON
nnaTtbl, B3MMaeMon 3a NpeaoCcTaBneHNEe MyHULMNANbHOW YCryri

MyHuumMnanbHas ycnyra npefocTaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble SABNATCA HeobxoaMmbiMu M 0bs3aTenbHbIMU  ANd
npefocTaBneHnss MyHUUMNanbHOW YCryru, B TOM 4uUCre CBeAeHUs O [JOKYMEeHTe
(OOKymeHTax), BblgaBaemMoM (BbljaBaeMblX) OpraHu3auusaMu, yyacTBylLMMU B
npefocTaBneHn MyHUUmMnNanbHbIX yenyr

lMpenoctaBneHue HeobXxoaNMbIX 1 0B6s3aTENbHbIX ycnyr He Tpe6yeTC$|.

2.11.|_|OpFILI,OK, pasmep u OCHOBaHuWA B3MMaHUWA nNNaTbl 3a nNpegocTtaBlieHNe YCNyr,
KOTOpblE  ABMAKTCA HeobOxoauMbiMKM UK obGaA3aTenbHbIMU  ANS npeagocrtaBlieHNA
MyHMLlVII'IaJ'IbHOﬁ ycnyru, BKIo4ada MHOpMaUuD O MeToAMKEe pacyeTa pasmepa Takowu
nnaTtbl

MNpenocTtaBneHve HeobxoanMbIX 1 0bs3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbsHbIM CPOK OXnaaHuUs B ovepean npu nogade 3anpoca o npefocraBneHum
MyHMUMNANbHOW YyCnyru, Yycrnyru, npegocTtaBnsieMon opraHusauuen, y4dacTByloLlen B
npegocTaBneHn MyHUUMNANbLHOW YCIyrn, U Npu nonyyYeHnn pesynstaTta npegocTaBeHuns
Takux ycnyr

2.12.1. Bpemsa oxugaHvus npy nogade 3asBfneHUs Ha noriydeHne MyHuuuMnanbHOn
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nony4vyeHun pesynbTaTa nNpenoCTaBfeHUs MYHULMNANbHOW YCIyru
MaKCUMarbHbI CPOK OXUAAHUA B ovepean He OOSKeH npesbiwatb 15 MUHYT.

2.13. CpoK 1 NopsifgoK pernctpauumn 3anpoca 3asaButens o npegocTaBneHnm
MYHULMNANbLHOW YCIyru 1 ycnyru, npegoctaBnsieMon opraHusaumnen, y4acTByoLLen B
npefocTaBneHnn MyHUUMNanbHON yCnyru, B TOM YNUCIe B 9NIEKTPOHHOWN hopme



2.13.1. Tpn nn4yHom obpalleHun B MOLl B aeHb nogauun 3asBneHusa 3asiBUTESHO
BblgaeTtcs pacnucka ns AIC ML, ¢ permctpaumoHHbLIM HOMEPOM, NOATBEPXKAAOWMM, YTO
3asBneHne oTnpasfeHo, 1 aTon nogayn 3asBreHus.

2.13.2. NMpwn HanpaBneHun 3aaBneHus nocpeacTsom, PecnybnukaHckoro noptana
3asiBUTENb B AeHb Nofayun 3asiBieHnd nosiydaeTt B JIMMHOM KabuHeTe PecnybnukaHckoro
nopTana M no 3MeKTPOHHOW MoyTe yBeJOoMIeHue, noaTBepXxaarllee, YTO 3asdBreHue
OTNpaBfeHo, B KOTOPOM YyKa3blBalOTCS PErMCTPALMOHHBIN HOMEp W Jdata nogayuv
3asBEeHns.

2.13.3. lpn nuyHom obpaweHnn B OpraH B [OEHb nNodadn 3asBfeHus
YNONIHOMOYEHHbLIM [OSMKHOCTHbIM nnuoM OpraHa 3asBUTENIO BbIJAETCA pacnucka u3
aBTOMaTU3NPOBAHHON WMHMPOPMALMOHHOM CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW Nogayn
3asBrieHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNAeTCA MyHULMNanbHas
ycnyra, K 3any oxvaaHus, Mectam Ang 3anofHeHns 3anpocoB O NpegocTaBneHum
MYHULMNANbHOW YCNyru, MHPOPMALMOHHbIM CTEHAAM C 0bpa3LamMm Ux 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAoCTaBNeHNs KaXXaon MyHUUUnNansHom
ycnyru, pasmeLleHno U opopMmneHnto Bu3yanbHOW, TEKCTOBON U MySTbTUMEOUNHOMN
NMHopmMauumn o Nnopsake NpefoCTaBneHns Takon ycryrn, B TOM Yucne K obecneyeHunio
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBHEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHoOaTeNnbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnukun TatapctaH o counansHom
3awmTe nHBanuaoB

2.14.1. lNpegocTaBneHMe MyHUUMNANbHOM YCIyrn OCYLLECTBNSETCH B 34aHUAX W
NOMELLIEHUSAX, obopynoBaHHbIX NPOTUBOMNOXKAPHOM cucTemom n cuctemom
NOXXapOoTYyLUEHWS.

Mecta npuema 3asBuTenen obopyayTcs Heobxogumon mebenbio  Ong
odpopMIIeHUss AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTBeTCcTBUM C 3akoHogaTtenbctBoM Poccuinckon Pegepaunm o
coumanbHOM 3awuTe WHBaNMAOB B Uenax ©OecnpensTCTBEHHOro AocTyna K MecTy
npenocTaBneHns MyHuumnansHom ycnyrm obecneynBaeTcs:

1) obGecneunBaetca 6GecnpenAaTCTBEHHbIM AOCTYN MHBaNWMAOB K  MECTY
npefocTaBneHns MyHuumMnanbHon ycnyrn (yaoOHbIM BXO4-BbIXOL B MNOMELLUEHUA WU
nepemMeLleHne B Ux npeaenax);

2) BM3yanbHasl, TeKcToBass W MynbTUMeAunHas uHdopMauma o nopsagke
nNpeaocTaBnNeHNa MyHUUMNANbHOW YCNyrn pasmMewaeTcs B YAOOHbIX ANna 3asButenen
MecTax, B TOM YuCre C Y4eTOM OrpaHMYeHHbIX BO3MOXXHOCTEN NHBANWAOB,

3) conpoBoOXAeHVWe WHBANUAOB, MMEKLWMX CTOMKME pPacCTPOUCTBa (PYHKLUUK
3PEHUSI 1 CaMOCTOATENBHOIO NepeaBMXeHUs], N okadaHMe UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSATESNIbHOMO MepeaBMXeHUss no Tepputopun, Ha
KOTOPOW  pacnonoXxeHbl O0ObEeKTbl COUManbHOW, WHXEHEepPHOW U TPaHCMNOPTHON
NH(PPaCTPYKTyp, BXOA4a B Takme OOBEKTbI M BbiXxOA4A M3 HUX, NOCAAKM B TPaHCMOPTHOE
CPEeACTBO U BbICaAKN U3 HEFO, B TOM YMCIIE C UCMNOMb30BAHNEM KPECTa-KOMNACKMU;

5) Hagnexawee pasmelleHne o6opyaoBaHWs U HOCUTENEW WHgopmaumu,
HeobxoauMbIx ans obecneyeHnst GecnpensaTCTBEHHOrO AOCTYNa MHBaANMOOB K ycrnyram C
y4eTOM OrpaHnyeHun NX XX3HeaeaTenbHOCTY;

6) aybnupoBaHne HeobxoaMmoW NSt WMHBANUAOB 3BYKOBOW U 3pUTESIbHON
MHOopMaUuK, a Takke HaanMceun, 3HaKOB N MHOW TEKCTOBOW U rpadpmnyeckon nHdopmauum
3HaKaMu, BbINOTHEHHBLIMU pefbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoayvvka n TudgnocypaonepeBoynka;

8) ponyck cobakn-npoBOAHUKA NPU HaNUYMM OKYMEHTa, NOATBEPXKAAIOLLENO ee
cneumanbHoe obyyYyeHne n BbigaBaemMoro no opme n B nopsiake, KOTOpble YCTaHOBIIEHDI
npukaszom MwuHWUCTEpCcTBa Tpyda W coumanbHou 3awmtbl Poccunckon Pepepaumm ot
22.06.2015 Ne 386H «O6 yTBEepxaeHUM OPMblI AOKYMEHTA, MNoATBEPXOAloLEro
cneunanbHoe obydeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.



2.14.3. TpeboBaHus B 4acTu obecrnedyeHnsa JOCTYNHOCTU ANA NHBaNMA0B 06bEKTOB,
B KOTOpPbIX OCYLLECTBMSETCH MpedoCTaBneHne MyHUUUNansHOM YCryrn, U CpenacTs,
ncrnonb3yembiX Npu NpPefocTaBleHn MyHUUMNanbHOW YCryru, KoTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO pernamMeHTa, MNPUMEHSTCA K
obbekTam U cpeacTBaMm, BBEAEHHbIM B 3KCMNyaTaumio Unv npoLeiwmm MogepHusasumio,
pekoHcTpykumto nocne 1 uonga 2016 roga.

2.15. lNokasaTtenu AOCTYNHOCTU U Ka4yecTBa MyHULMNAnbsHOW YCnyru, B TOM Yncne
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C JOSDKHOCTHLIMY NuuamMu Npu npegoctasneHnm
MYHULMNANbHOW YCNYru U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHNs
NHopmauumn o xoge NpefoCcTaBneHnss MyHULMNAnNsHOM yCnyru, B TOM Yncne ¢
ncnonb3oBaHMeM MHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMIM, BO3MOXXHOCTb SO0
HEBO3MOXXHOCTb MOMYy4YEeHUS MyHULMNANbHOM YCNYrM B MHOrOYHKLMOHANbHOM LIEHTpe
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIyr (B TOM YUCre B NOSTHOM
ob6beme), B ntobom TepputopmnanbHOM nogpasaeneHnn opraHa UCNONHUTENBHO
pacnopsaguTenbHOro opraHa MECTHOro camoynpasneHus, no Belbopy 3assBuTens
(aKkcTeppuTOpUarbHbIN NPUHLMI), NOCPEACTBOM 3anpoca O NpeaoCcTaBeHNN HECKONbKUX
rocyaapCTBEHHbIX U (UNIN) MyHMLMNANbHbBIX YCNYTr B MHOMOYHKLUMOHANbHbIX LIeHTpax
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAMbHbIX YCYr, NpegyCMOTPEHHOMO
ctatben 15.1 ®egepansbHoro 3akoHa Ne210-O3 (KOMMMEKCHbIN 3anpoc)

2.15.1. TokasaTensaMu [JOCTYMHOCTU MpPedoCTaBneHUss MyHUUMNanbHOW yCnyru
ABMAKOTCA:

pacnosioXXeHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCs NpueM, Bblhadya AOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOrO TPaHCMNopPTa;

Hanuyne HeobxoOMMOro KonuMyecTBa CrneunanucToB, a TaKke MNOMELEeHUN, B
KOTOPbIX OCYLLECTBNSAETCA NPUEM JOKYMEHTOB OT 3asiBUTENewn;

Hanuuve wucyepnbiBawLWwen WHopmaumm o cnocobax, nopsgke W - cpokax
npegocTaBneHns MyHUUMNANbHOW YCnyrM Ha WHMOPMAaUMOHHbIX cTeHdax, EguHom
noptane, PecnybnvkaHckoM nopTane, opuumanbHOM canTe MyHUUUNansHOro panoHa;

OKasaHue NomoLLM MHBanugam B npeogoneHnn 6apbepos, MeLlaLWwmux Nony4eHnto
UMW YCNYT HapaBHe C ApYrMMn nuuamu.

2.15.2. Tlokasatendamu KayecTBa MpefoCTaBreHUs MYHULMMNANbHON  yCryru
ABNATCA:

1) cobntogeHne cpokoB NpMemMa 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonydYeHuss pesynbTaTta MyHULMNANbHON
ycnyru;

3) OTCyTCTBME 000CHOBaHHbIX  anob Ha HapyLleHus
agMUHUCTPATMBHOIO pernameHTa, coBeplueHHble paboTHukammn OpraHa;

4) KONMMYeCcTBO B3aMMOOEWCTBUN 3asBUTENA C LOSMKHOCTHBIMU
nuuamu (6e3 yyeTa KOHCynbTaunm):

B3aMmogenctene 3aaButens ¢ pabotHukamyn OpraHa wnun  MOL  npwm
npeaocTaBneHnn MyHULMNanbHOW YCNyru OCyLEeCTBNAETCA O4MH pa3 npu npeacraBrieHum
3asiBNeHns co BCeEMU HEOBXOANMbIMU JOKYMEHTaMu;

OOWH pa3 B cry4yae HeobxoAMMOCTW MOMyyYeHUs pesynbTaTta npegocTaBreHus
MyHuumnanbHon ycnyrm B OpraHe unu ML B cdopme 3k3emnngpa 3NeKTPOHHOro
AOKyMeHTa Ha BymaxkHOM HocuTtene.

MpogomKUTENLHOCTL  OAHOrO  B3aMMOAEWCTBUSA  3asBUTENS C  OOSDKHOCTHbIMU
nuuamn Npu NnpegocTaBneHn MyHUUMNANbLHON yCryrn He npesblwaeT 15 MUHyT.

3asiBuTenb BrpaBe OLEHUTb KayecTBO NpefoCcTaBneHns MyHUUMNanbHOW YCnyru ¢
NMOMOLLBID YCTPOWCTB MOABWXKHOM paauvoTenedoHHOM CBA3WM, C  WUCMOMb30BaHUEM
PecnybnnkaHckoro nopTana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmaums o xoAde npefocTaBneHus MyHUUUNanbHOM YCryru MOXeT
ObITb NONy4yeHa 3asiBUTENEM B JIMYHOM KkabuHeTe Ha EgnHom nopTane, PecnybrnvkaHckom
noptane, B OpraHe, MOL|.



2.15.4. MNpepocTaBneHe MyHMUMNAnNbLHOW ycnyru ocywecrtensgeTcs B nodom ML
no BbIOOpPY 3asiBUTENSA HE3aBUCUMO OT MEeCTa €ro XWUTenbCTBa UM MecTa (hakTU4eCcKoro
npoxuBaHus  (NpebbiBaHMsl) Ha  TeppuTopuun Pecnybnukn  TaTapcTtaH no
9KCTEPPUTOPMANbHOMY MPUHLAMY.

MyHuuMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. ViHble TpeboBaHus, B TOM YMChe y4uTbIBatoLWmne 0CO6EHHOCTN NpeaoCTaBneHus
MYHULMNAnbHOWM YCMyr No 3KCTeppuUTopranbHOMY NpuHUMny (B crniyyvae, ecnm
MyHMLMNanbHas ycryra npegocTaBnsieTcs no aKCTepputTopuansHOMY NPUHLMMY) 1
0COBEHHOCTM NPEeAOCTaBNEHNsT MyHULMNANBHOWM YCNYrn B 3NEKTPOHHON hopme

2.16.1. lNpun npegoctaBneHNN MyHUUMNANbBHOW YCRyrn B 3fEKTPOHHON hopme
3asiBUTErb BNpase:

1) NoNyYnTb MHGOPMaLMIO O NOPSAKE N CPpOKax NpenocTaBneHus
MyHUUMNANbHOW  ycnyrM,  pasMelleHHyilo Ha  EguHom  noptarne,
PecnybnvkaHckom noptane;

2) nogaTb 3asdBneHne o NpegocTaBNeHU MyHULMNansHOM yCryru
N MHble OOKYMEHTbI, HeobxoauMmble ONA NpefoCTaBfieHUss MyHULMNANbHON
yCcrnyru, B TOM 4ucre AOKYMEHTbl U MHEOPMaLMo, 3NeKTPOHHble 0bpasbl
KOTOpbIX paHee OblniM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4vactu 1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) Nnonyy4nuTb CBeAEeHUS O XOA4e BbINOMHEHUS 3asiBlieHUA O
npefoCTaBfieHUM  MyHUUMNANbHOW  YCNyru, MOAAHHbIX B  3NEKTPOHHOM
opwme;

4) OCYLLEeCTBUTb OLIEHKY KayecTBa npegocTaBneHus
MYHULMNANbHON YCNYTIW;

5) NoNyyYnTb pesynbTaT NpeaocTaBneHns MyHULUNAanbHOW YyCryru
B (popMe 3reKTPOHHOro AOKYMEHTA;

6) nogaTtb >anoby Ha peweHne wn pgeuncteme (6esgencreue)
OpraHa, a TaKke ero [JOMMKHOCTHbIX 5nU, MYHUUUNAIbHBLIX CRYyXaLnx
nocpeactesoMm PecnybnukaHckoro noprtana, noptana deaepanbHON
rocyaapCTBEHHOMW MH(OPMAaLMOHHOM cucTeMbl, obecnevmBaroLlen npouecc
pocynebHoro  (BHecyoebHoro) obGxanoBaHusi peweHuni W OeUCTBUN
(6e3pencTBus), COBEPLUEHHbIX MPWU MPeAoCTaBeHUM FOCYyAapPCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr opraHamun, npegocTaBnAloWNMMM rocyaapCTBEHHbIE U
MyHUUMNAnNbHbIE YCNYrK, UX OOSMKHOCTHBIMWU NMLAMW, TOCYAapCTBEHHLIMU U
MYHUUMNANBbHLIMU CIIY>KaLLMMU.

2.16.2. dopmmpoBaHMe 3adBMEHUs OCYLLECTBMSETCA MNOCPeACTBOM 3anofiIHEeHUS
3NEeKTPOHHOM opMbl 3asaBneHus Ha PecnybnukaHckoMm nopTtane 6e3 HeobxoauMoCTu
OOMNOSTHUTENBHOWM NoAauYN 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. lNpn popmupoBaHnn 3asaBneHuss obecnevnsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPaHEHUs 3asiBNEHUS U UHbIX
AOKYMEHTOB, HEOBX0AUMbIX N5 NpeaoCTaBeHNs yYCnyru;

2) BO3MOXHOCTb 3arnoSfiIHEHUs HECKOSNbKUMU 3asiBUTENSMU OLHOW
3NEeKTPOHHOM  POpMbl  3adBfeHns npu  obpalweHun 3a  ycryramu,
npegnonararoWnuM  HanpaBfieHMe COBMECTHOIO 3asdBfEHUS HECKONbKUMMU
3asBuUTENAMU;

3) BO3MOXHOCTb Meyatu Ha OymaxHOM HocuTene  Konuu
ANEeKTPOHHOW POPMbI 3asABIIEHUS;

4) COoXpaHeHVe paHee BBeOEeHHbIX B 3NIEKTPOHHYK opmy
3asiBMeHNs 3Ha4YeHun B NOON MOMEHT MO XefNaHuK nosib3oBaTens, B TOM
yucrne npu BO3HUKHOBEHWW OLIMOOK BBOAA M BO3BpaTe Afii MOBTOPHOMO
BBOJA 3HAYEHUN B ANEKTPOHHYIO (hopMy 3aaBNeHuUs;

5) 3anorfiHeHne nMofnen 3MeKTPOHHOW OpMbl  3asiBeHna o
Ha4Yana BBOAA CBedEeHUA 3asiBUTENEeM C UCMNOSIb30BAHNMEM CBEAEHUN,



pa3MeLLEeHHbIX B ECUA, " cBefieHun, ony6nnkoBaHHbIX Ha
PecnybnukaHckom  noprane, B  4acTtuy, Kacawolwlencs  cBedeHun,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME MOESHTUMMKaLMM U ayTeHTuduKauum;

6) BO3MOXHOCTb BEpPHYTbCA Ha nobon M3 3TanoB 3anosiHEHUs
9NEeKTPOHHOMW  opMbl  3asBneHns 6Ge3 noTepu paHee BBeLEHHOW
MHdopMaLuny;

7) BO3MOXHOCTb [JOCTyna 3asBUTENns K paHee MNoAaHHbIM UM
3asBleHNsM B TevyeHWe He MeHee OJHOro roga, a Takke YacTU4HO
COPMUNPOBAHHbLIM 3as8BMEHUSM - B TeYeHME He MeHee 3 MeCSLIEB.

2.16.4. 3anncb 3asButenen Ha npmem B MOL| (nanee - 3anncb) ocyLlecTBnsieTcs
nocpencteoM PecnybrnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento nNpegocTaBnaeTcs BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npuemMa gaTty u BpeMs B npefenax yCTaHOBMEHHOr0 B MHOrO(YHKLMOHANbHOM LIEHTpe
rpacpuka npmuema.

3anncb Ha onpefeneHHy OaTy 3akaH4YMBaeTCs 3a CYTKM A0 HaCTynreHus 3Town
aarbl.

[na ocyuwecTBneHns npensapuTenbHOM 3anucu nocpeactsom PecnybnunkaHckoro
noptana 3asBuUTENt0 HeobXOAMMO yKasaTb 3arnpalimBaemMble CUCTEMOW AaHHble, B TOM
yucne:

dhamMunumio, UMs, OTYECTBO (MPU HaNMYUN);

HoMep TenedoHa;

aZipec 3reKTPOHHOW NOYTbI (MO XenaHu);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBEeTCTBUA CBEAEHWA, KOTOpble cooOWuMn 3aaBuTenb MNpu
npegBapuTenbHOM 3anucu, LOOKYMeHTaM, npeacTaBreHHbIM 3asiBuTenemM npu fNYHOM
npueme, NnpeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywlecTBneHUn npeasapuTenbHOM 3anucu 3asBuTento obecneynBaeTca
BO3MOXHOCTb pacneyaTtaTb TanoH-nogresepxaeHune. B cnyyae, ecnu 3aasutens coobwmT
afipec 3MeKTPOHHOM MOYThI, Ha yKa3aHHbIN agpec Takke HanpasnseTca MHgopmaumsa o
noATBEPXAEeHUN NpeaBapuUTenbHON 3anUcK ¢ ykasdaHueM AaTtbl, BPEMEHN U MecTa npuema.

Mpn ocywiecTBneHnn npenBapuTeNbHOM 3anucu 3asiBuTtenb B obA3aTenbHOM
nopsiike MHAOPMUPYETCA O TOM, YTO NpeaBapuTernbHasa 3anucb aHHyNMpyeTcs B criydyae
€ro HesiBKW No uctevyeHnn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu rnpmema.

3assutens B Noboe Bpems BnpaBe 0Tka3aTbCHA OT nNpeaBapuUTenibHOM 3anucu.

3anpewaeTtcsa TpeboBaTb OT 3adABMTENS COBEPLUEHMA WHbIX LEWCTBUMK, KpOMe
NPOXOXAEHUA MAeHTUdUKaAUUN U ayTeHTUUKaLMmM B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHus Uenu npuemMa, a Takke
npefocTaBneHnsa ceBefeHun, HeobxoauMblX AONfs pacyeTa ANUTENbHOCTU BPEeMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb A4S NpMema.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKM BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpGGOBaHMﬂ K NOpsAAKY UX BbINOJIHEHUA, B TOM Yucne 0COb6eHHOCTH
BbINOJIHEHUA aAgMUHUCTPATUBHbIX npoueayp B 3neKTpOHHOl7I (bopme, a TaKxe
OCOOEHHOCTU BbINOSTHEHUA aaAMUWHUCTPaATUBHLIX npoueanyp B
MHOFOd)yHKLWIOHaanbIX LHeHTpax

3.1. OnucaHne nocregoBaTesibHOCTU OEUCTBUIA NPY NpeaoCcTaBneHnn
MYHULMMNANbHOW yCnyru

3.1.1. MpenocraBneHMe MyHUMUMMNANbBHOW YyCnyru BKOYaeT B cebs cregyrolume
agMVHUCTPaTMBHbIE NpoLeaypbi:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NpUHATAE U PACCMOTPEHME  KOMIMIIEKTA [OOKYMEHTOB, NpeAcTaBreHHbIX
3aABUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbLIX 3arMpoCOB B OpraHbl, Yy4yacTByWLIME B
npeaocTaBneHnn MyHUUMNansHOM yCnyru;



4) noaroToBKa pesyrnbTata MyHULMMNanbHOM yCnyru;
5) Bblgaya (HanpasneHvne) 3asaBUTENo pesynbTarta MyHUUUNansHOW yCryru;
6) ucnpasneHve TEXHNYECKNX OLLIMBOK.

3.2. OkasaHune KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHWeM Havana BbIMOMHEHMS aAMUHUCTPaTUBHOM NpoLeaypbl ABNAeTCA
obpalleHne 3asBUTENA NO BONPOCaM, CBA3aHHbIM C NpefoCTaBneHUeEM MyHUUUNAanNbHOM
yCnyru.

HOMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
aZiMVHUCTPaTUBHOW NpoLeaypbl, ABMSETCA:

npu obpawieHnn 3aasutens B MOL| — paboTHuk MOLL;

npyn obpaweHnn 3assutens B OpraH — B VCNONHUTENbHbIE KOMUTETbI CENbCKUX
noceneHnn AKTaHbILWCKOroO MyHULMManbHOro pawmoHa/ (ganee - OOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3agButenb BnpaBe 00OpaTUTLCA 3a KOHCynbTauuen O Mopsake U cpokax
npegocTaBneHns MmyHuumnansHon ycnyrm B MOL, nuyHo 1 no tenedoHy n SneKTpoHHOM
nouyTe.

PaboTHnk M®L] koHCynbTUpyeT 3asiBuTens, B TOM 4ucrne no cocTtaBy, ¢opme
npeacTtaBnAemMon OOKYMeHTauuu u Apyrum BonpocaMm Ans NoflydeHUss MyHUUMMnanbHOW
ycnyru.

3asButens MOXeT nonyuntb WHMopmauuio O nopsake npefoctaBneHus
MyHMUMManbHONW ycnyru Ha oduuunansbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHns 3aaBuTens.

Pesynbtatamn  BbLINONHEHWS  aOMWHUCTPATUBHBLIX  Mpouedyp  ABMASKTCS:
KOHCynbTaumusa no cocrtasy, oopme npencraBnsieMon AoKyMeHTauum u gpyrum Bonpocam,
Heob6xo4MMbIM AN NONYYEHUSs MyHULMNANbLHOW YCryri.

3.2.3. 3asButenb Bnpase obpaTnteca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe,
a Takke Mony4uTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, cante OpraHa o
nopsgke u cpokax npefocTaBneHuUs MyHULMManbHOW ycrnyru, B TOM Yucre no cocTtasy,
dopme npeacrtaBnsgeMon  OOKYMeHTauuM W Opyrum  BompocaM  And  nonyyYeHus
MYHUUUNANbHOW YCAYrn.

[JomKkHOCTHOE  NMUO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHQOpMUpPYyeT
3a8BUTENA B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

AOMWHUCTPATMBHbIE nNpouedypbl, YCTaHaBfMBaeMble HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUE Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamu  BbINONHEHUS  aAMUHUCTPATUBHBLIX  MNpouedyp  ABNSAKOTCS:
KOHCyInbTauum no coctasy, hopMe nNpeactaBnsaemMon JOKYMeHTaumMmM u apyruMm Bonpocam,
Heobxo4MMbIM AN NONYYEHUST MyHULMNANbHOW YCAYT.

3.3. NpuHATME N paccMOTpeHMe KOMMNIeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpnem AOOKYMEHTOB AN NPeAoCTaBfEHUS MYHULMNANbHOM YCRyrn 4yepes
ML nnu yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacraBuTenb 3asButens) obpawaetca B MOL, ¢ 3anpocom o
npegocTaBneHn MyHUUMNanNsHOW ycnyru n npeacraBndeT JOKYMEHTbl B COOTBETCTBUN C
NYHKTOM 2.5 aiMUHNCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk MOL|, BegyLmii npuem 3asBneHun:

onpeaensieT npeameT obpaLleHns;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NNLA, NOAAIOLENO LJOKYMEHThI,

NpPOBOANT MNPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B NyHKTE
2.5 agMUHNCTPATUBHOIO pPernameHTa;



3anonHgaeT aneKTpoHHy dopmy 3assrneHna B8 AIC MOL;

npu nNpeaocTaBfieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHTa Ha GymaxXHOM HocuTene, OCYLLUECTBISET CKaHMpOBaHWE NpeacTaBreHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaeT 3adBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHnsa ckaHmpyet nognucaHHoe 3assneHme B AIC MOL;

sarpyxaet B ANIC MLl nokymeHTbl, NpeacTaBneHHble B 3fIEKTPOHHOM bopme unum
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hOpMUpPYET ANEKTPOHHOE AENO;

BO3BpaLlLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasnbl 6yMaxkHbIX JOKYMEHTOB;

BblJaeT 3asBUTESTO pacnuUcKy B NpuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble HACTOSLWMM  MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp ABMAATCS: rOTOBOE K
OoTrnpaBKe 3asiBfieHe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOW (popme (B coCTaBe NakeTOB ANIEKTPOHHbLIX Aen) B Te4YeHue OOHOro
paboyero aHs co AHsS obpalleHus 3asaBUTeNsa B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbIMNOMHEHNA aiMUHUCTPATUBHBIX NMpoLeayp SBMAKTCA: 3asiBrieHue
M nakeT AOKYMEHTOB (3MIEKTPOHHOE [ferno), HanpaeneHHble B OpraH, nocpencTBoM
CUCTEMBI 3NEKTPOHHOrO B3aUMOAENCTBUS.

3.3.2. llpuem p[OOKyMEHTOB [nONA MpefoCTaBfneHus MyHuuuMnanbHOW ycnyrm B
3NeKTpoHHOM dhopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agBuTens Ans nogadn 3asiBieHUs B 3NEKTPOHHON doopme BbINOSHAET
cnegywouine OencTeus:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  OpMy  3MIEKTPOHHOrO  3asBMEHUs,  BKIIOYAOLWY  CBeAeHus,
Heobxogumble 1 obsizaTenbHble ANA NPeaoCTaBneHnss MyHUUUNANbHOW YCIyru;

npuKpennseT OOKYMEHTbl B OfIEKTPOHHOW bopmMe unuM 3neKkTPOoHHble obpasbl
OOKYMEHTOB K (oopMe 3NEKTPOHHOrO 3asBneHns (Npn HeobxogmmocTn);

noaTeepxaaeT akT O3HAKOMIIEHMSI M COrfnacuss C YCroBUAMM U NOPSAKOM
npeaocTaBneHns MyHUUMNAnbHOM YCINyrm B SMEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrflacumn B hopMe 3fEKTPOHHOIO 3asaBrEHNS);

noaTeBepXgaeT  AOCTOBEPHOCTb  COOOLWEHHbIX  cBedeHun  (ycTtaHaBnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POPME 3MEKTPOHHOIO 3asBNeHus);

OTNpaBnsieT 3anofiHEHHOE 3MEKTPOHHOE 3asBreHne (HaXknmMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEKTPOHHOrO 3asBreHNS);

3NEKTPOHHOE 3asdBneHMe NoAnNnCbLIBAETCA B COOTBETCTBUN C TpeDOOBaAHNAMM MyHKTA
2.5.3 aOMVHUCTPATUBHOIO PErfamMeHTa;

nony4aet ysegomneHme o6 oTnpaBke 3NEKTPOHHOIO 3asBEHNUS.

dopmaTHO-normyeckasi nposepka cOPMUPOBAHHOIO 3asiBNIEHUsI OCYLLECTBASIETCA
nocre 3anosyiHeHNS 3asBUTENEM KaXK0ro U3 rnonen anekTpoHHou opMbl 3aasneHuns. MNpu
BbISIBIEHUN HEKOPPEKTHO  3amoSIHEHHOrO MOMs  3NIEKTPOHHOMW  (POpMbl  3asiBNEHUS
3aaBUTENb YBEAOMIISETCA O XapaKTepe BbISABEHHOW OWMOKN 1M nopsake ee yCcTpaHeHus
nocpeacTBoM MHAOPMALMOHHOIO COOBLEHNA HENOCPEACTBEHHO B 3NEKTPOHHON dopme
3asBrieHus.

AOMWHUCTPATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble HACTOSLWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamm  BbINOMHEHMS  aAMUHUCTPATUBHBLIX  Mpoueayp  SABNSAOTCS:
9NeKTpoHHOe [feno, HanpaeneHHoe B OpraH nocpegcTBOM CUCTEMbl  3FIEKTPOHHOrO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AoKymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMNOSIHEHNA a4MUHUCTPATUBHOW nNpoLeaypbl
ABNAETCA NOCTyNfieHne 3asBfeHWss UM MHbIX [OOKYMEHTOB, HeoOXoaumbiX Ans
npenocTaBneHns MyHUUMNANbHOM YCNyru.



HJOMKHOCTHBIM ~ nuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHME
agMUHUCTpaTUBHOW npouenypbl sBnsetca Pykosoautens VCNoOMHUTENbHBIX KOMUTETOB
CenbCKUX noceneHun AKTaHbLILLCKOro MyHuuMnanbHoro panoHa Pecnybnuku TatapctaH
(Banee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NMpUeM LOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NWUUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Cly4yae
obpaweHuns 3assutens c 3assneHnem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY MOMHOMOYMI Nnua, NoJaroLero A0KYMeEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B NyHKTE
2.5 agMUHUCTPATUBHOIO pernamMeHTa, MnpPOBEpKy COOTBETCTBUSA MNpeacTaBfieHHbIX
OOKYMEHTOB  YCTaHOBMEHHbIM TpeboBaHWsaM  (Hagnexawee odopMmneHne  Konun
OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax NOAYUCTOK, NMPUNUCOK, 3a4ePKHYTbIX CMOB N UHbIX
He OrOBOPEHHbIX UCNPaBNeHNi);

3arnonHAeT  3MeKTPOHHY  (opMy  3asiBfieHMss B aBTOMaTU3MPOBAaHHOM
MH(POPMALUNOHHON CcuUCTEMe, npefHa3HaYeHHOW AN OKasaHUs roCyaapCTBEHHbIX WU
MYHULUUNAIbHbIX YCAYT;

npy NpeaocTaBneHnn OOKYMEHTOB, yKasdaHHbIX B MYyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha OymaXHOM HOCUTene, OCYLLUEeCTBMNSET CKaHMpOBaHWE npencTaBIieHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBIieHE;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asiBNneHue;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NHPOPMAaLNOHHYIO cuUcTeMmy,
npegHa3Ha4YeHHy ONA oKa3aHus rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTHI,
npeacTaBneHHble B 3NEKTPOHHOW hOopMe UMK SNEeKTPOHHble 0Bpasbl OTCKAHUPOBAHHbLIX
OOKYMEHTOB, hopMupyeT SNEeKTPOHHOE Aeno;

BO3BpallaeT MOAMUCAHHOE 3asiBNieHne U opuruHanbl 6yMaxHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuunsa ocHOBaHWW ONis OTKasa B rnpuvemMe AOKYMEHTOB OOIMKHOCTHOEe
nnuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, YBEeAOMMSeT 3asBUTens O Hanmuum
NPensaTCTBUN ANSA npuemMa 3asaBneHuMs U BO3BpawaeT eMy AOKYMEHTbl C O0bACHEHUEM
cofepXXaHna BbISBNEHHbIX OCHOBaHUN A5 OTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [OmKHOCTHOe rMuO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, rocrne
NOCTYNNEeHNA JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBNEeHUI0 HOMEpP B COOTBETCTBUU C HOMEHKIATYpon Aenl u crtaTyc
«lMpoBepka JOKYMEHTOBY;

n3yyaeT MnOCTYNMBLUME INIEKTPOHHbIE [ena, B TOM 4uCrie MNPUIOXEHHbIe
3aaBuUTENEM JOKYMEHTbI B 3NIEKTPOHHOWN (hOopMe U INeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNATAEMOCTb ANEKTPOHHbBIX 06pa30B AOKYMEHTOB;

npoeepsieT cobniogeHne YCnoBun OeNCTBUTESNTbHOCTU 3MNEKTPOHHOM MOAMUCH,
nocpeactesoM obpalweHns kK EguHomy nopTtany (B cniyvyae, ecnu  3asiBUTENEM
npeacTaBneHbl SNEKTPOHHbIE AOKYMEHTHI, noanncaHHble yCUNEHHOWN
KBannduumMpoBaHHOM 3M1EKTPOHHOW NOANUCKID).

Mpy HanMyun ocHOBaHW, NPEedyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO
pernameHTa, noaroTaBfnMBaeT MNPOEKT peweHna o6 oTkase B npueme [OOKYMEHTOB,
HeobxoaMMbIX ANa NpegocTaBNeHna MyHULMNAaIbHOW YCyrn.

B cnyyae, ecnu B pesynbTate MpOBEpPKN YCUNEHHOW KBanuduuupoBaHHOM
SNEKTPOHHOM NOAMUCK BbISIBIIEHO HeCcobsioeHne yCrnoBumn ee 4eNCTBUTENbHOCTU, MPOEKT
pelwweHna o6 oTkase AOMMKeH cogepxaTb NyHKTbl ctatb 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpblEe NOCIYXNNN OCHOBaAHWEM A5 €r0 NPUHATUS.

MpoekT peweHna o6 oOTkaze B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX [Arfis
npegocTaBneHna MyHULMNAanbHOM yCryrn, ¢ yKasaHuem MpuynH oTkasa (B criydyae, ecrnu
OCHOBaHUA AOns OTKasa B NpuMemMe [OOKYMEHTOB, HeobxoauMmbix ANs npeaocTaBneHus
MYHMUMMNANbHOW yCnyru, cBA3aHbl C HapylleHWeM YCTaHOBIEHHbIX TpebOBaHUN K Takum



OOKyMeHTaM, OCHOBaHuA Ans oTkasa B npuemMe [OKYMEHTOB [OSDKHbl CcoAepXaTb
MHOpPMaUUID O HaUMeEHOBaHWW [OOKYMEHTOB (MHJOpMauuu, CBedeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HeOoCTOBEepHble W (MnM) NPOTUBOPEYUBLIE CBEAEHWS,
0POpMMEeHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHuKn), HanpaBnseTcs Ha
cornacoaHve B YCTaHOBIMIEHHOM Mopsigke MnocpeacTBOM CUCTEMbl  3MEKTPOHHOTrO
AOKymMeHToobopoTa.

CornacoBaHue npoekTa pelleHuss 06 oTkase B Npueme AOKYMEHTOB, HeOBXOAMMbIX
Ans  npegocTtaBneHuss  MyHUUMNanbHOM  YCIyrn,  OCYLLeCTBNSeTCHS B MOpsAke,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPaATMBHOIO pernameHTa.

B cnyyae oTcytcTBMSA OCHOBaHMM AN OTkasa B MpuveMe [OKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO perfiaMmeHTa, OOMKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a MpMEM [JOKYMEHTOB, B TeyeHuMe ofHoro paboyero OHA CO AOHA
NOCTYNSIEHNNA 3asiBfEHNS, HanpaBnseT 3asBUTEN0, yKa3aHHbIM B 3asdBreHUM Cnocobom,
yBeJOMNIeHNne O MOCTYNNeHnN 3asBNeHus, coaepxalliee BXOAAWMA perncTpaunuoHHbIN
HOMep 3asiBfieHusl, OaTy MOonyyYeHus 3adBfeHusi, nepevyeHb HauMeHoBaHWW pannos,
npeAcTaBneHHbIX K HeMy [OOKYMEHTOB, AaTy MonydeHus pesynbTata MyHULMNanbHOW
ycnyru.

3.3.3.4. WcnonHeHwe npoueayp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATUBHOIO  pernamMeHTa, npu  HanmuuMm  TeXHUYECKOW  BO3MOXHOCTU
OCYLLIEeCTBNAETCA B aBTOMaTU4YECKOM pexuMe C UCNoSfib30BaHMEM aBTOMAaTU3MPOBaHHOM
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW AN OKa3aHUs [OCYyAapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AgMuHUCTpaTMBHble nMpouenypbl, YycCTaHaBnvBaemble nyHKTOM 3.3.3
afMUHNCTPATUBHOIO pernameHTa, BbINOMHATCHA B TedeHne ogHoro paboyero AHs Co AHS
NOCTYNNEHNs 3asBNEeHUs Ha pacCMOTpeHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoUeayp SABNSITCA: NPUHATLIN
Ha pacCMOTpPEHME KOMMMEKT AOKYMEHTOB WM MPOEKT peweHna ob oTkase B npueme
OOKYMEHTOB, HeO6X0OUMbIX ANA NpeaoCcTaBNeHNa MyHULMNANIbHOW YCYTrn.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLLME B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCIyru

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aOMWHUCTPATUBHOM npoueaypsbl
ABNAETCA nNoSfiyYeHne [OOSDKHOCTHbIM - NMUOM  (PpaBOTHUKOM), YNOSTHOMOYEHHbIM  Ha
BbINOSIHEHNE aAMUHUCTPATUBHOW npouenypbl, OT OOSDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM AOKYMEHTOB, NPUHATBLIX OT 3a8BUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ NUUOM  (pabBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
aAMWHUCTpPaTUBHOM npoueaypsbl, aBnsetca PykoBoautenu MCnomHUTENbHbIX KOMUTETOB
CenbCKMUX NnoceneHn AKTaHbILLCKOro MyHuLMnanbHOro pavoHa Pecnybnukmn TatapcraH
(Danee - OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a HarnpaBlfieHWe MeXBEeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpasfeHue MeXBEeOOMCTBEHHbIX
3anpocoB, OpMUpyeT U HanpaBnseT B 9NeKTPOHHOW popme nocpeacTBOM CUCTEMBI
MEeXBeJOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOLENCTBMSA (NPU  OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — WHbIMW crnocobamun) 3anpocbl O MNPefoCTaBfeHUM [OOKYMEHTOB M
cBefleHUI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE nNpouedypbl, YCTaHaBfMBaeMble HACTOALWMM  MYyHKTOM,
BbINOSTHAOTCA B A€Hb NPUHATUA 3asiBfIEHUS HA PaCCMOTPEHME.

Pesynbtatamn  BbINOMHEHUA  agMWHUCTPATUBHbLIX  Mpouedyp  SABASOTCS:
HanpasrieHHble B OpraHbl Bractm u (unNu) noABeLOMCTBEHHbIE OpraHam BRnacTu
opraHusauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWUM 3anpoCcoB, NOCTYNUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOro B3auMOOEWCTBUA, NpeoCcTaBrisoT
3anpawmBaemMble OOKYMEHTbl (MHGOpMauMIo) WM HanpaengawT  yBegomrieHuss o6
OTCYTCTBUM [JOKyMeHTa M (unu) uHpopmauumn, HeobxoaumbiX ANA NpeaocTaBneHus
MyHUUMNanbHOW ycnyru (qanee — yseaomreHne ob otkase).



AOMUHUCTpaTMBHbLIE  MNpoLEeaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOSMHATCA B Te4eHMe TpexX AHEN CO OHSA NMOCTYNMeHNa MexXBeJOMCTBEHHOro 3anpoca B
opraH WnM opraHusauuio, npeaocTaBnsolmMe OOKYMEHT U MHOpMauno, ecrnn WHble
CPOKM MOAroTOBKM W HanpaBneHna oOTBeTa Ha MEXBEeOOMCTBEHHbIA 3anpoc He
yCTaHOBIeHbl  hefepanbHbiIMKM  3aKOHaMK, NpaBOBbIMW  akTamu  [lpaBuTenbcTBa
Poccunckon depepaumm v NpUHATBIMA B COOTBETCTBUM C (peaepanbHbIMU 3aKOHaMU
HOpPMaTMBHbIMW NPaBoBbIMK akTaMu Pecnybnukn TaTapcTaH.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABMASTCA: JOKYMEHTbI
(cBegeHust), Heobxoaumble AONsi NPeaocTaBfeHUs MyHuUMnanbHOW ycnyrn, nmnbo
yBeaoMreHne o6 oTkase, HanpaBfieHHble [OSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXxBeaOMCTBEHHbIX 3anpoCoB.

3.4.4. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBrieHWE MEXBEAOMCTBEHHbIX
3arnpocos:

nosiyyaeTt 3anpaluvBaemMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMeEHTbl (CBedeHud), HeobxoauMmble ANa  nNpefocTaBreHus
MYHUUMNANbHOW ycnyrn, NMbo yBeaomMneHne ob oTka3e npu OTCYTCTBUM OOKYMEHTa W
(vnn) nHpopmaumy;

npu HanU4nMMm OCHOBAHW, NMPEAYCMOTPEHHbLIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBfnMBaeT MNPOEKT peweHna o6 oTkase B npueme [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHna o6 oOTkaze B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX [Arnis
npenocTaBneHns MyHULMNanbHON yCnyru, ¢ ykadaHMeM MpuUYMH OTKasa (B crnyyae, ecnm
OCHOBaHUA AOns OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoauMmbix ANs npeaocTaBneHus
MYHULUMNANbHOW YCAyrK, CBsi3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TpPeboBaHWN K TakuMm
OOKYMEeHTaM, OCHOBaHUS ONnd OTKasa B npuemMe [JOKYMEHTOB [OIKHbl CcoaepxaTb
WHpOPMaLUUIO O HaUMEHOBaHWW LOKYMEHTOB (MHGOpMauuK, CBeLEHWN), KOTOpble He
npeacraBneHbl, coaepxaT HeOOoCTOBEpHble W (UniM) NpOTMBOpEYMBLIE CBeAeHus,
odopMIieHbl C  HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHWKW), HanpasnseTcsa Ha
cornacoBaHne B YCTaAHOBMEHHOM nopsgke MNoOCpeacTBOM  CUCTEMbl  3FIEKTPOHHOIO
OOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHunss 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX
Ans  NpefocTaBneHusl  MyHUUMNAnNbHOM  YCIyrn,  OCYLLeCTBNsSieTcs B MOpsiake,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPaATUBHOIO pernamMeHTa.

AOMWHUCTPATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMNHATCS B AeHb NOMy4YeHna cBeaeHnin N0 MeXBeJOMCTBEHHbIM 3arnpocam.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATMBHbLIX Npoueayp ABNAITCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AONs NpeaoCTaBfeHUss MYHUUMNAnbHOM  YCRyrn, MpPOeKT
peweHns o6 oTkaze B NpuemMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTaBlieHus
MYHULMNANbHON YCNYyTL.

3.4.5. WcnonHeHne npouenyp, VYKasaHHbix B nyHktax 3.4.2, 344
aAMWHUCTPATMBHOIO  perfiameHTa, MNpu  HanMuMm  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLECTBNAETCA B aBTOMATU4YECKOM PEXUME C MUCMNOSIb30BAaHMEM aBTOMAaTU3MPOBAHHOM
WHPOPMALMOHHOM CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHWUs [OCyAapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, B TOM YUCMe C MOMEHTa pernctTpaunmn 3asiBfieHNa B COOTBETCTBUN
C NyHKTOM 2.13 agMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.6. MakcnmarnbHbI  CPOK  BbINOSIHEHUA  aAMUHUCTPATUBHLIX  Npoueayp,
yKa3aHHbIX B NyHKTE 3.4 aAMWUHNCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT Tpu pabounx gHs.

3.5. NogroToBka pesyrnbTata MyHULUMMNANBLHOW YCIyru

3.5.1. OcHoBaHVeM Ha4varna BbINOSIHEHUS aaMUHUCTPATMBHOM Npouenypbl SABRseTcA
nocTynfieHne  OT  AOSMKHOCTHOrO  nuua,  OTBETCTBEHHOrO0  3a  HarnpasrieHue
MEeXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (cBedeHun), HeobxoauMblX  Ang
npeaocTaBneHnsa MyHULMNanbHOW yCnyriu.

[OMKHOCTHLIM  NULOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE aAMWHUCTPATUBHOM
npoueaypsl, aensetca Pykosogutenu VICNONHUTENbHBIX KOMUTETOB CENbCKUX NOCENeHnN



AKTaHbILLCKOro MyHuumMnansHoro pamoHa Pecnybnuku TatapctaH (ganee - JOMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a MOoAroTOBKY pe3ynbTaTa npefocTaBreHns MyHULMiansHom
ycryru).

3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY pea3ynbraTa
npenocTaBneHns MyHUUMNanNsHOM YCNyru:

paccmaTpmBaeT COPMUPOBAHHBLIA KOMMMEKT AOKYMEHTOB, HeobxoouMMbix LN
npenocTaBneHns MyHULMNansHOM YCNyru;

Npu BbIABNEHUM OCHOBaHUM Af19 OTKasa B MNpefoCTaBfeHUun MyHUUMnansHOW
yCryrn, ykasaHHblX B NyHKTe 2.8.2 agMMHUCTPATMBHOIO perfiameHTa, noarotaBnvBaeT
NPOEKT peLleHnsa o6 oTkase B NpefoCcTaBeHMM MyHULMNANbHON YCIyru;

B Clnyyae OTCYTCTBUS OCHOBaHWW AN OTKasa B npefocTaBreHnn MyHuUMnansHom
ycryru, npeaycMoTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPATUBHOINO perfiameHTa, no utoram
PacCMOTPEHNST OOKYMEHTOB, HeOobOXoauMbIX Ans  NpefdoCTaBreHuss MyHUMUMNanbHON
ycrnyri, noarotaBnuBaeT NPOEKT pes3ynbTaTa NpeaocTaBieHns MyHUUMNansHOW yCcnyru B
COOTBETCTBUM C nognyHkTammn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pPernamMeHTa;

HanpaBnsieT NOAroTOBMEHHbIN NpoeKkT pesynbTaTta npeaocTaBneHns
MYHUUMNANbHOM YCIyrM Ha corfnacoBaHWe B YCTAHOBMEHHOM MOpsiAKe MocpencTBOM
CUCTEMBI 3NEKTPOHHOIO JOKYMeHToobopoTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YyCTaHaBNUBaeMble HaCTOAWMM  MYHKTOM,
BbIMOJTHAOTCA B TEYEHME 04HOro pabdo4vero aHs.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBIX MNpoueayp SBASATCA: MPOEKT
peleHnsa o6 oTkase B NpefoCTaBEHUM MyHULMNANBLHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHve ” nognucaHwe npoekTa peasynbTarta npegocTaBneHns
MyHUUMNANbHOMW  ycnyru  (ganee — NPOeKkTbl  [JOKYMEHTOB)  OCYLLIECTBASETCA
pykoBoauTeNneM CTPYKTYPHOro rnoapasfeneHns, OTBETCTBEHHOro 3a  MNoAroTOBKY
pesynbTata  MyHuUMnanbHOW  ycnyrk, 3amectutenem  PykoBogutena  OpraHa,
Pykosoantenem OpraHa.

lMoaroToBneHHbIE NPOEKTbI JOKYMEHTOB, UMEIOLLME 3aMeYyaHusi, BO3BpaLLarTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa MyHULUMNAnNbHOW YCRyru.
[Mocne ycTpaHeHMst 3amMeyaHui NpPOEeKTbl [LOKYMEHTOB MOBTOPHO nepedarTcs Ans
cornacoBaHusi U NOANUCaHUS.

PykoBogntens OpraHa npuv pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MNpoBepseT
cobnogeHne agMMHUCTPATMBHOIO perfiameHTa AOSMKHOCTHbIMK nvuamm OpraHa B 4Yactu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp, X NocneaoBaTenbHOCTM U MOMHOTHI,
HanMynsa CcornacoBaHUM  YMNOMMHOMOYEHHbIX OOJMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKYMEHTOObopoTa.

B cnyyae BbiiIBNEHMST  HapylWleHMW B 4YaCcTU  CPOKOB  BbINOSTHEHUSA
aAMUHUCTPATUBHBIX Mpoueayp, WX nocrnegoBaTenbHOCTU WM MOMHOThHI  PykoBoguTenb
OpraHa uHUUMMpyeT npuBrieYyeHne K OTBETCTBEHHOCTU NnL, AOMNYCTUBLUMX HapyLleHus, B
COOTBETCTBUM C MYHKTOM 4.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble HACTOAWMM  MYyHKTOM,
BbIMOJSTHAOTCA B TEYEHME 04HOro paboyero aHs.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbLIX Mpouenyp ABMNATCA: pelueHue
06 oTkase B npuMeme OOKYMEHTOB HEOOXOAUMBbIX AN NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, peweHne o6 OTkase B NPegocTaBfeHUM MyHUUMNAnbHOW YCRyrn, cnpasBka
(BbINUCKA).

3.54. WcnonHeHne npouedyp, YKasaHHbix B nyHkrax 3.5.2, 3.5.3.
aAMWHUCTPATMBHOIO  perfameHTa, npu  HanmMyMm  TEXHMYECKOM  BO3MOXHOCTU
OCYyLLEeCTBNAETCS B aBTOMAaTU4ECKOM pexXumMe C MUCMNoSfib30BaHMEM aBTOMaTU3MPOBaAHHOM
WHOPMALNOHHON CUCTEMbI, NpPedHa3HaYeHHOW AN OKasaHUS roCy4apCTBEHHbIX W
MYHMLMNANbHbIX YCNYT.

MakcumarnbHbI CPOK BbINOMHEHNA agMWHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT oanH pabounn geHb.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTenio pesynstarta MyHUUUNansHou ycryru



3.6.1. OcHoBaHMeM Havana BbIMOMHEHMS aAMUHUCTPaTUBHOM NpoLeaypbl ABNAeTCA
nonyyeHme OOSMKHOCTHBIM FMLUOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE aAMUHUCTPaTUBHOW
npoueaypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnanbHOM yCryri.

[OMKHOCTHBIM  NULUOM, OTBETCTBEHHbIM 33 BbIMOMIHEHWE agMUHUCTPaTUBHOM
npoueaypsl, aensetca Pykosogutenu VICNONHUTENbHbBIX KOMUTETOB CENbCKUX NOCENeHNN
AKTaHbILLICKOro MyHuumunansHoro panoHa Pecnybnuku TatapctaH (anee - OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bbladvy (HanpasreHne) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblayy (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio n BHECEHNE CBEOEHUIN O pe3ynbTaTe NnpeocTaBneHns
MyHMUMNANbHOW YCryrn B MOACUCTEMY BeOeHUs AOKYMEeHTauum aBToOMaTU3NMpPOBaHHOM
WHPOPMALMNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW AN OKa3aHWUs [oCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3aaBuTens (ero npeacraButens) cnocobom, ykasaHHbIM B 3asiBfiEHUN, O
pesynbTate npegocTaBfeHns MyHUUUNanbHOM YCNyrk M O BO3MOXHOCTM MOMyYeHUs
pesynbTarta npegocrasneHus MyHuuyunansHon ycnyrm B Oprade nnv 8 MOL.

WcnonHeHre npouenyp npu HanUyYnMm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBISeTCS
B aBTOMAaTUYECKOM peXuMe C UCMOoSib30BaHMEM aBTOMAaTU3MPOBaAHHOW MH(OPMaLMOHHON
CUCTEMbI, NpeaHa3HaYeHHOWN A8 oKa3aHUs rocy4apCTBEHHbIX M MYHUUMMANbHbIX YCNYT.

AOMWHUCTPATMBHbIE nNpouedypbl, YCTaHaBfMBaeMble HACTOSWMM  MYyHKTOM,
BbINOSIHAIOTCA B TeYyeHMe OAHOro pabovero OHA CO [OHA MOAMUCAHUS [OOKYMEHTa,
ABMAKOLEroca pesynbTaToM NpeaocTaBrieHnss MyHULMNAansHOM YCryru, ynosTHOMOYEHHbIM
OOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu  BbINONHEHUS  aAMUHUCTPATUBHBLIX  MNpouedyp  ABNSAKOTCS:
pasmelleHne cBedeHurW O pesynbTaTte nNpefocTaBfieHns MyHULUMNAanbHOW YyCryrn B
MHPOPMALMOHHBIX CUCTEMAX, U3BeLLeHne 3aaBuTens (ero npeacraBuTend) o pesynsrate
npeaocTaBneHnsa MyHULMNanbHOW ycrnyrn n cnocobax ero nony4yeHus.

3.6.3. [llopsgok Bblgaum  (HanpaeneHusd) pesynbTata  nNpefocTaBneHus
MYHMLUMMNANbHOW YCNyru:

3.6.3.1. lMpun obpaweHnn 3asButens 3a pesynbTaToOM MyHUUMNANbHOW YCMyrn B
MoL], paboTHk MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNANbHOW ycnyrn B oopme
9K3eMnngpa 9feKTPOHHOro [OKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNIIAPOM 3MEKTPOHHOrO AOKYMeHTa Ha BymMaxHOM Hocutene
eMy npefoCcTaBnseTCA 9K3eMNNAp SNEeKTPOHHOro [AOKYMeHTa MyTeM ero 3anucu Ha
CbeMHbIM HOCUTENb MHAOPMaUMM WNU  HanpaBfneHUs 3K3eMnnapa  3rEeKTPOHHOro
OOKYMeHTa MO 3MeKTPOHHOM no4dte B agpec 3aasutend. [lpy 3anucm Ha CbeMHbIN
HOCUTENb WHMOPMaLUN UMW HanpaBfneHuU 3K3eMnrspa 3NeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfiEH 3K3EMMASAP JMEKTPOHHOrO0 [OKYMeHTa Ha OymaxHoM
HocuTernie, MO SMEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro 3k3emnndpa 3SNeKTPOHHOro
OOKYMEHTa 9K3eMMMspy 3MEKTPOHHOrO AOKyMeHTa Ha GymaXHOM HocuTene 3aBepsieTcs
YNOSTHOMOYEHHbIM COTPYOHUKOM C WCMNOSMb30BaHMEM YCUMEHHOW KBanvuumpoBaHHOM
3IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
BbINOSIHAOTCA B MOpsS4Ke OYepenHoCTM, B OeHb npubbiTvs 3asBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINONTHEHNS agMWHUCTPATMBHBLIX Mpoueayp SABMAKTCA: ukcaums
dakTa BblgauM peasynbTata npegocTaBneHuss MyHuuunaneHon ycnyrm B AUUC MOL,
pesynbTaTt NpegocTaBneHna MyHUUUNanbHOM YCyru, BblaHHbIA 3asBUTENIO.

3.6.3.2. lNpun obpalieHnn 3assuTend 3a pes3ynbTaTOM MyHULMMANbHOW YCIyrn
yepe3d PecnybnvkaHckun nopTan 3asBUMTEN0 B JIMYHbIA  KabMHET aBTOMaTU4EeCKM
HanpaenseTcs  3NeKTPOHHbIM  0bpa3  JOKyMeHTa, SBMsOWeroca  pesynbTaTom
npenocTraBneHns MYHULMMNaNbHON ycnyru, noanncaHHbIN YCUITEHHON
KBanMULMPOBAHHOW 3IEKTPOHHOW MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOIO nuua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
BbIMOMHAKTCA B [deHb NOAMUCaHUA [OOKyMeHTa, NoATBepXKAarolero npegoctaBreHune



(oTKka3 B nNpegocTaBneHUn) MyHULMNANbHOM YCNyry, YNOSHOMOYEHHbIM AOSMKHOCTHbLIM
nvuom OpraHa (OpraHom).

Pesynbtatamn  BbLINONHEHWS  aOMWHUCTPATUBHbLIX  Mpouedyp  ABMASKOTCS:
HanpaeneHue (NpegocTaBrieHne) C  Ucnonb3oBaHMeMm PecnybnvkaHckoro nopTana
3aaBUTEN0 AOKYMEHTa, noATBepXaaroLero npegocTaBneHme MyHuumnanbHon ycnyrm (B
TOM 4YuUCne 0TKa3 B NpedocTaBneHnn MyHULMMNansHOM yCnyru).

3.6.3.3. lNpun obpallieHnn 3aaBuTENA 3a pes3ynbTaToOM MyHMUMNANbHOW ycnyrn B
OpraH, OOMKHOCTHOE IuLUO, OTBETCTBEHHOE 3a Bblgayy (HanpasrneHwe) OOKYMEHTOB,
BblJaeT 3asBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 3K3eMMNNAPOM IMEeKTPOHHOrOo [OKYMeHTa Ha 6ymMaxHOM Hocutene emy
npegoCTaBNAETCH SK3eMMNSIAp 9NEKTPOHHOro JOKYMEHTa MyTeM ero 3anvucu Ha CbeMHbIN
HocuTenb MHMOPMaUUN UM HarnpaBneHUs 3K3emnnsipa 3MEeKTPOHHOro AOKYMEHTa Mo
9NEeKTPOHHOM NoYTe B afpec 3asBUTENS.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
OCYLLIECTBNAOTCA B NOPsAKe O4epenHOCTU, B AeHb NpUbbITUSA 3asBUTENSA B COOTBETCTBUMU
c MNMpaBunamu BHyTpeHHero Tpygosoro pacnopsgka Oprana.

PesynbTtatomM BbIMNOMHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABNAKTCA: doukcaums
paktTa  Bbldayn  pesynbTaTa  nNpegocTaBfieHUs  MyHUUMNAnNbHOM  ycriyrm B
aBTOMaTU3NPOBAHHON WHGOPMALUUOHHON CcuUCTeMe, npeaHa3HayeHHOW [Ona  OKasaHus
rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCYT.

3.7. VicnpaBneHne TeXHN4Yecknx owmbok

3.7.1. B cnyyae obHapyXeHuUsi TEXHUYECKON OWMOKM B OOKYMEHTe, ABMSLEeMCcs
pe3ynbTaTtoM MyHULMNAnbHON yCnyru, 3assuTtenb HanpasnaeT B OpraH:

3aaBneHne o6 wucnpaBneHUn TexHudeckon ownbkn (npunoxeHne Ne 5 «
HacTosALeMY agMUHUCTPATUBHOMY perfiaMmeHTy);

OOKYMEHT, BbIJAaHHbIA 3a8BUTENIO Kak pes3ynbTaT MyHUMUMManNbHOW ycnyrn, B
KOTOPOM COLEPXUTCH TeXHMYeckas owmnbka;

OOKYMEHTbI, UMeIoLLME puanudeckylo Ccuny, CceBuaeTenbCTBYOLWME O Hanuymu
TEXHNYECKOMN OLUNOKN.

3asBrneHne 06 mucnpaBneHUn TeXHUYECKOW OLWMUOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, ABMSWEeMCa pe3ynbTaToM MyHUUUNanbHOW YCrnyru, NnogaeTcs 3asBuTenem
(yNnONMHOMOYeHHbIM MpeAcTaBuTEeNeM) MOYTOBbIM OTMpaBrieHneM (B TOM 4ucne C
MCNONb30BaHMEM ANEKTPOHHOM NMoYThl), NGO Yepes3 PecnybnvkaHckun noptan nnvm ML,

3.7.2. [JomMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, OCyLlecTBnsaeT
npvem 3asBneHns o6 mcnpaBneHnn TEXHUYECKOW OLINOKW, pernctpupyeT 3asaBreHue C
NPUNOXEHHbIMW JOKYMEHTaMn 1 nepefaeTt UxX OOMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
BbINOJSTHAOTCS B TEYEHNE O4HOro paboyvero AHs ¢ AaTbl perucrTpaumm 3asBneHuns.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: MPUHATOE U
3aperncTpupoBaHHOE 3asBrieHMe, HanpaBNeHHOEe Ha PacCMOTPEHNE AOMKHOCTHOMY NnLy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccMmaTpmBaeT AOKYMEHTbI U B LleNsiX BHECEHNSA UCNPaBNeHNn B JOKYMEHT, ABMSIOLWNNCS
pe3ynbTatoM NpeaoCTaBneHNs MyHUUMNAnNbHOM YCNyrv, OCyLlecTBNAeT npouenypsbl,
npeaycMOTpeHHble  NYHKTOM 3.5 agMUMHUCTPaATMBHOIO  pernameHTa, W  BblgaeT
MCNpaBneHHbI OOKYMEHT 3asiBUTENIO (YNONIHOMOYEHHOMY NpeacTaBUTENIO) NUYHO Nog,
poCnNUCb C U3bATMEM Y 3aaBuTens (YNOMHOMOYEHHOro MpeacTaBuUTeEnNs) opuruHana
OOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas owwmbka, unu HanpaeBnsieT B agpec
3aaBUTENA MNOYTOBbIM OTNpaBneHnem (NocpeacTBOM SMEKTPOHHOW MNOYTbl) MUCbMO O
BO3MOXHOCTU MOMy4YeHMs AOKYMeHTa npu npegoctaBneHmn B OpraH opurmHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCA TeXHUYecKkas ombka.



AOMUHUCTPATUBHbIE  NpOLEedypbl, YCTaHaBlMBaeMble HacCTOSALMM  MYHKTOM,
BbIMOSHAOTCS B TedeHne AByX paboumx gHew nocne oGHapyXeHUst TEXHUYECKOWN OLLIMGKM
MK NONyYeHMs1 OT NoGOro 3aMHTEPEeCOBaHHOO NLLA 3asBMEHMS O AONYLLEHHOW OLUMOKe.

PesynbTatamy BbINOMNHEHMS aAMUHUCTPATMBHbLIX Mpoueayp SABNSATCA: BblAaHHbIN
(HanpaBreHHbI) 3asIBUTENO0 [OKYMEHT.

4. Nopanok u hopMbl KOHTPONA 3a NpeAoCcTaBeHneM MyHMUUNanbLHou
ycnyru

4.1. TopsiAoK OCYLLECTBIEHMS TEKYLLLEro KOHTPOMS 3a COONMIAEHNEM N UCMONTHEHVEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULAMW NOMOXEHNA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TpeOOBaHNS K NPegoCTaBNeHuIo

MyHMUMNANbHON YCNyrn, a Takke NPUHATUEM MU PELLEHMUN

KoHTponb 3a NOMHOTOM M KayeCTBOM MpefoCTaBfeHUs MyHULMNarbHOW YCIyru
BKMo4aeT B ceba BbisIBIEHWE U YCTpaHEHWE HapyLLeHW NpaB 3asBUTENEen, NpoBeaeHne
NpoBepoK cobntogeHnsa npouenyp nNpeaocTaBneHuss MyHUUMNanbHOW YCnyrn, No4roTOBKY
peweHnn Ha pgencteua  (6es3gencTBMe)  OOSMKHOCTHBIX — NUL,  OpraHa MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpOns 3a cobniogeHneM UCNOSTHEHUS agMUHUCTPATUBHBIX nNpoueayp
SABNSAKOTCA:

1) npoBepka ¥ cornacoBaHMe MNPOEKTOB [OOKYMEHTOB MO NpeaoCTaBEHMIO
MYHULUUNANbHOW YCryru;

2) npoBoguMble B YCTaHOBMEHHOM nopsiake NpoBepKn BeJeHus
[enonpon3BoACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX NPOBEPOK COBMaeHUs
npoueayp npeaocTaBrieHUss MyHUUMNANbHOW YCIyri.

B uenax TekyLwero KOHTPONs UCMNONb3YyTCH CBEAEHMUS, MMEIOLLMECS B 3NEKTPOHHOWN
Gase p[aHHbIX, cnyxebHas KOppecnoHAeHUMsi, YCTHass W NUCbMEHHas WHdopMauns
OOIMKHOCTHBIX 1AL, OCYLLECTBASIOWMX BbINOMIHEHME a4MUHUCTPATUBHBIX Mpoueayp,
XypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeAeHus.

[na ocyllecTBneHNs KOHTPOMs 3a COBEPLUEHNEM LEWCTBUN NMpu nNpeaocTaBfeHnmn
MYHUUUNANbHOMW YCIyrM U MNPUHATUM  pEeLleHUrd PYKOBOAUTENIO OpraHa MeCTHOro
camoynpaBneHuss NpeacrtaBnAlTCsa  ChpaBkM O  pesynbTaTax  NpeaocTaBrieHust
MYHULUUNANbHOW YCAyrn.

O cnyyasax u NpuyMHax HapyLleHUsi CPOKOB, MOCNeA0BaTENIbHOCTU U COAEPKAHMS
afMUHUCTPATUBHbLIX MNpoueayp AOJDKHOCTHble nuua HeMegrneHHO  UMHAOPMUpYHOT
pyKOBOOMUTENSA oOpraHa, nNpeaoCcTaBnslOWEro MyHUUMNAnNbHYO ycryry, a Takke
npegnpuHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn  KOHTpOnb 3a  cobnwogeHvem  nocrneaoBaTesibHOCTU  AEWCTBUM,
onpeneneHHbIx agMUHUCTPAaTUBHbLIMU npoueaypamm no npeaocTaBneHunto
MYHUUMNANbHOM  YCIyrn, OCYLLECTBNSETCA 3aMecTUTeNieM PYKOBOAUTENS  opraHa
MECTHOro  CaMOyrnpaBrieHUs,, OTBETCTBEHHbIM 3a  opraHu3auuio  paboTbl Mo
NpeaoCTaBNeHN0 MYHUUMNAnbHOMW YCIyrn, HavanbHUKOM OTAena, OCYLeCTBASALEro
opraHusauuio paboTbl N0 NPeSOCTaBNEHNIO MyHULMNANbHOW YCIyIn.

[MepeyeHb  OOMKHOCTHBLIX  NWL,  OCYLLECTBNSIOWMX  TEKYLWWUW  KOHTPOSb,
yCTaHaBMNMBaeTCA MOMOXEHUSAMU O CTPYKTYPHbIX MogpasfgerieHusix opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHBIMUK pernaMmeHTamu.

4.2. lNopsgok n nepnogmnyHoCTb ocyuwlecTBIieHNd nnaHoOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa NnpeanoctaBlieHUA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru, B TOM 4Yucne nopsagaok u
dOpMbl KOHTPOMA 3a NOMHOTOM N KAQ4eCTBOM NpeaoCcTaBeHns MyHVILlMﬂaﬂbHOVI ycnyru

4.2.1. KoHTporb 3a NOAHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUUmnansHom
ycnyru ocyLecTBnaeTcs B popmax:
1) npoBeaeHNsa NPOBEPOK,;



2) paccMoTpeHud xanob 3aasutenen Ha aencteus (besgenctene) OpraHa, a Takke
NX OOIMKHOCTHBLIX NN, MyHULMNANbHbBIX CYXaLlnX.

4.2.2. B uensx ocyLwecTtBneHnsa KOHTPOsis 3a NOSIHOTOW U Ka4eCTBOM
npegocTaBneHns MyHULMNansHOM ycrnyru NnpoBOAATCS NiiaHOBbIE U BHEMMAHOBbIE
nposepkn. MNMNopsaok 1 NepUoanNYHOCTb OCYLLLECTBIIEHNS MMAHOBLIX NPOBEPOK
yCcTaHaBnmBaeTcs nnaHom pabotel OpraHa. [pu npoBepke MOryT paccMmaTpuBaTbCA BCe
BOMPOChHI, CBA3aHHbIE C NpeAoCTaBNeHneM MyHULMNAansHOW yCcnyru (KOMNneKcHble
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIW C NpeoCcTaBNeHneM MyHUUUnanbHON
ycnyru (TemaTtudeckune nposepkun). NposBepka Takke MOXeT NPOBOANUTLCSA MO KOHKPETHON
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUS
paHee BbISABMNEHHbIX HapyLLIeHNn agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae
nonyyeHus xanob 3aasuTenen Ha genctens (besgernicteue) OpraHa, a Takke ux
OOJDKHOCTHBIX MWL, MYHULUMMANbHbIX CRy>XaLyunX.

4.2.4. PesynbTaTtbl NpOBEPKM OOOPMIISAIOTCA B BUAE akTa NpPoOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEJOCTaTKN U NPEeaSIOKEHNS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX NIULL OpraHa, NpeAoCTaBMALWEro MyHULMNANbHY0
ycrnyry, 3a pelleHus n gencteus (6esgenctene), npuHMMaeMble (OCyLLECTBNSEMbIE) MU B
Xo4e NpeAocTaBneHnss MyHULMNAanbHOW YCryru

Mo pesynbTataMm NpoBefeHHbIX NPOBEPOK B Criyvae BbIABNEHUS HapyLleHUW npas
3asBuUTENEe BMHOBHbIE nMUa MPUBIIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

PykoBoantenb opraHa MeCTHOro camMoynpaBfeHuUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEeHNe 3asBrEeHUMN.

PykoBoauntens (3amectuTenb pykoBoAUTESS) CTPYKTYPHOro noapasaeneHnsa opraHa
MECTHOro CcaMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HeCcBOeBpeMeHHoe un (unu)
HeHaanexallee BbINOMIHEHWE aMMHUCTPATMBHbLIX OEWCTBUMK, yKasaHHbIX B pasgene 3
afiMVHUCTPaTUBHOIO perrnameHTa.

[OMKHOCTHBbIE NMUA U UHble MyHUUMNanbHbIe CryXalliue 3a pelleHus U OeCTBUS
(bespencTBne), npuvHMMaemble  (OCyLlecTBnsiemble) B  XO4e  NpenoCcTaBreHus
MYHMLMMNANbHOW YCIyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOLATEelbCTBOM
nopsgke.

4.4. TNonoxeHus, xapaktepusyoLwme TpeboBaHus K NOpsaKy U opMam KOHTPOns 3a
npegocTaBneHnemM MyHUUUNANsHOM yCnyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 OpraHM3auunn

KoHTponb 3a npegocTaBrneHMemM MyHUUMMAnNbHOW YCIYr CO CTOPOHbI rpaxaaH, X
06beaUHEHMUI 1 OpraHM3aLnii, OCYLLECTBSETCS NOCPEACTBOM OTKPbITOCTU AeATENBHOCTU
opraHa MECTHOro CaMOynpaBrieHMsl MNpu MPEeaoCTaBNEHUN MYHULMMNANbHOW  YCryru,
MornyyYeHWs  MOMHOW, aKTyanbHOW W  [OOCTOBEPHOM MHGOpPMauuM O  nopsaake
NpeaocTaBneHns MyHULMNANbHOM YCIyrM U BO3MOXHOCTM Aocyae6GHOro paccMoTpeHUs
obpalleHuii (>kanob) B npoLecce NpeAoCTaBneHNss MyHULMNANbHON YCryru.

5. locyne6HbIN (BHeCyaAeOHbIN) NOPAAOK 00XXanoBaHMA pelueHUun U JeNCcTBUNn
(6e3pencTBUA) opraHa, npeaoCcTaBAIOLWEro MyHMLMNanbHY ycnyry,
MHOro@yHKLMOHaNbLHOro LieHTpa npeaocTaBrieHnsl rocyAapCTBEHHbIX U
MyHUUMNaNbHbIX YCNyr, opraHu3auum, ykasaHHbIix B 4actu 1.1 ctatbmn 16
®PenepanbHoro 3akoHa Ne210-®3, a Takke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3asButenu nmetot npaBo Ha obxanosaHne B AocyAebHOM NopsaKe peLleHnn n
aencteuin  (besgenctemda) opraHa, nNpefoCcTaBnslOWEro  MyHUUMNAnbHY  YCnyry,



OOIDKHOCTHOMO  Nnuua  opraHa,  NpefdoCTaBnsloWwero  MyHMUMNanbHYK  YCnyry,
MYHULMMNANbHOIO cnyxatiero, pykoBoaAUTENS opraHa, npegocTaBnAloLWEro
MYHULMMNANbHYO ycnyry, MHOIO(YHKLNOHANbHOIro LUeHTpa, paboTHMKa
MHOrOoOYHKLMOHAIbHOIoO LeHTpa, opraH1M3aunin, npegyCcMoTpeHHbIX YyacTbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3asBuTENb MOXET 06paTUTBLCA C xanobow, B TOM Yncne B cnegylowmnx cnyyasax:

1) HapylweHne cpoka perMcrTpauum 3anpoca O npefocTaBneHun MyHULMNanbHOW
ycriyru, 3anpoca, ykaszaHHoro B ctaTbe 15.1 ®enepansHoro 3akoHa Ne 210-03;

2) HapylwleHve cpoka npegocTaBrieHus MyHuuunansHou ycnyru. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3adBUTENEM pPELUEHUA U OENCTBUMN
(6e3pencTBmst) MHOMOYHKLMOHANBHOrO LEeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMo
LeHTpa BO3MOXHO B Cryvyae, ecnM Ha MHOrO(YHKLMOHAlbHbIA LEHTP, peLleHns u
aenctena  (besgenctene)  koToporo  OBXanywTcsi, BO3MOXeHa  yHKUMA  no
npeaocTaBnNeHnto COOTBETCTBYHOLWMUX MYHUUMNAnNbHbLIX YCryr B MOMHOM oO0beme B
nopsgke, onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3a9BUTENA OOKYMEHTOB UNU UHdOpMaLmm nMbo ocyLlecTBneHns
OEeNCTBUNA, nMpeacTaBrieHne WM - OCYLLeCTBIIEHME  KOTOPbIX He npefyCcMOTPEHO
HOpMaTUBHbIMA  MNpaBoBbIMM  akTamu  Poccunckon  degepaunn, HOPMATUBHbLIMU
npaBoBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMWU NPaBOBbIMW akTaMu Ans
npeaocTaBneHnsa MyHULMNAarIbHOW YCryru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpefoCTaBfieHMe KOTOpbIX NpeaycMOTpeHOo
HOpMaTUBHbIMA  MNpaBoBbIMKM  akTamn  Poccunckon  degepaunn, HOPMATUBHbLIMU
npaBoBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMWU NPaBOBbIMW akTaMu Anis
npeaocTaBneHnsa MyHULMNANbHOW YyCryrn, y 3asaBUTENs;

5) oTka3 B NpegocTaBrneHnn MyHUUUNAarbHOM YCIyrn, ecriv OCHOBaHWA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMW akTamu Poccunckon degepaumn, 3akoHaMuM U UHBIMA
HOpMaTUBHbIMW  MpaBoBbiIMM  akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocygebHoe (BHecyoebHoe) obxanoBaHue
3asBUTENEM pelleHnn u gencteun (6e3gencTensa) MHOrOYHKUMOHANbHOro LEeHTPa,
paboTHMKA  MHOrO(OYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cfyvyae, €ecnu  Ha
MHOIMO(YHKUMOHAmNbHbLIN  LEHTP, peweHna wn gencteua  (b6esgencteme) KOTOPOro
obxanylTcs, BO3noxeHa  YyHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NONHOM obbeme B nopsake, onpefeneHHoM yactbio 1.3 cratbu
16 ®enepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpefocTaBneHuM MYHULMNAnbHOW yCnyru
nnaTtbl, He NpegyCMOTPEHHOW HOPMAaTMBHbLIMKM MNpPaBOBbIMM akTamu Poccunckon
depgepaunn,  HopMaTUBHbIMW  nNpaBoBbIMM  akTamu  Pecnybnukn  TatapcTtaH,
MYHMLMNANbHBIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NpegoCTaBnALLEro MyHULMNANbHYIO YCNYry, JOSPKHOCTHOrO nuua
opraHa, NpefoCTaBnsOWEro MyHUUMNanbHY yCnyry, MHOrO(YHKLUMOHANbHOro LEHTpa,
paboTHMKa MHOrOYHKLMOHAIBLHOIO LIeHTpa, opraHn3auunmn, npegyCMoTPeHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, unm mx pabOTHUKOB B WCNpaBreHun
AONyLWEeHHbIX UMW OrevyaTtok W owuboK B BblAaHHbIX B pesynbTaTte npefocTaBrneHus
MYHMUMNANbHON yCNyrn LOKYMeHTax nubo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKux
ucnpaesneHnn. B ykaszaHHOM cnydyae pgocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHnn n gencteun (6es3gencTBusd) MHOMOMYHKLMOHANbHOMO LEeHTpa,
paboTHMKA  MHOrOYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cryvae, €ecnu Ha
MHOMO(YHKUMOHANbHbLIN  LIEeHTP, peweHna wn pencteua  (6e3gencteme) KOTOPOro
obxanylTcs, Bo3noxeHa  YHKUMS N0  NPefoCTaBfieHUMI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NOMHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 degepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pe3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHoBneHWe NpefoCTaBneHUss MyHUUUNANbHOW YCIyru, ecriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He MpedycMOTpeHbl eaepanbHbiMU  3aKOHaMU U NPUHATBIMA - B



COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akoHaAMM U MHbIMM HOPMATUBHBIMW MPaBOBbIMKM akTamu Pecnybnuku
TaTtapcTtaH, MyHuMUMnanbHbIMX NPaBOBbIMM akTamu. B ykasaHHOM cnydae pgocyaebHoe
(BHecygoebHoe) obxanoBaHue 3asBUTENEM peleHun W JencTBun  (6esgencTseums)
MHOIO(YHKLMOHANbHOro UeHTpa, paboTHUKa MHOMOMYHKUNOHANBHOIO LeHTpa BO3MOXHO
B Criyyae, eCnu Ha MHOroyHKLMOHAmNbHbIA LEHTP, peweHns n gencteusa (besgencreue)
KOTOpPOro oOGxanytTcs, BO3NoXeHa QYHKUMA MO MpedoCTaBNEHU0 COOTBETCTBYHOLLNX
MyHMUMNANbHbIX YCNyr B NOMHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 degepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHwe Yy 3asBuUTEnNs nNpu nNpefoCcTaBfeHUUM MYHULMNANIbHOW YCNyru
OOKYMEHTOB WNn WHopmauun, OTCyTCTBME WU (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyarbHOM OTka3e B NpuemMe JOKYMEHTOB, HeobXoauMbIX And
npeaocTaBneHna MyHUUMNanNbHOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNAnbHOM
YyCnyru, 3a WCKMIOYEHMEM Cry4daeB, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 crtatbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHnn n aencteumn (6e3nencTend) MHOroOyHKLMOHaNbHOIro
LueHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LEHTpa BO3MOXHO B Cryvyae, ecnm Ha
MHOIMO(YHKUMOHANbHbLIN  LEHTP, peweHna wn geuncteua  (b6esgencteue) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0  NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbu
16 ®enepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetca B nuCbMeHHOW ¢opme Ha OymaxHOM HocuTene, B
9NEeKTPOHHOM (hopmMe B  oOpraH, nNpPedoCTaBsAWMA  MyHUUMNANbHYO  YCIyry,
MHOIO(YHKUMOHAmNbHbLIN  LEeHTp nnMbo B COOTBETCTBYIOLWMA OpraH rocygapCTBEHHON
BNacTn, SBNAOWWACA ydypeguTeneMm MHOroyHKUMOHANbHOroO UeHTpa (panee -
yypeauTernb  MHOMOYHKUMOHANbLHOrO  LeHTpa), a Takke B  opraHusauuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanobbl Ha
peweHna u Jgenctsna (6esgencTeBne) pykoBoAMTENs oOpraHa, MpeaocTaBnsAlLLEero
MYHMUMNANbHYKO yCRyry, NogalTCs B BbIWECTOAWMM opraH (Mpy ero Hanuuum) nmubo B
crny4yae ero OTCYTCTBMS paccMaTpuBalOTCA HEenocpeACTBEHHO PYKOBOAMUTENEM opraHa,
npeaocTaBnsAwWero MyHuuunaneHyto ycnyry. Xanobbl Ha peweHus W OeUCTBUS
(bespencTBne) paboTHMKA MHOrOMPYHKUMOHANbHOMO LEeHTpa MOoAalTCA PyKOBOAUTESO
9TOro MHOroyHKUMOHanNbHOro ueHTpa. Kanobbl Ha pewenna n gencrena (besgencraune)
MHOIO(YHKLMOHANbHOIo LeHTpa NnogarnTcs y4peanTento MHOro(yHKLMOHAaNbHOro LieHTpa
WA  OOIMKHOCTHOMY  nvUy,  YNOMIHOMOYEHHOMY HOPMaTUBHbIM MPAaBOBbIM  aKTOM
Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteus (besgencrsne) paboTHMKOB
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nogatoTca pyKoBOAUTENAM 3TUX OpraHu3aLmn.

XKanoba Ha peweHns n gencteua (6esgencreme) opraHa, npeaocTaBnAoLLIEro
MyHMUMMANbHYKD  YyCryry,  OOJ/DKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMLUMMANbHYK  yCryry, MyHUUMNANbHOrO  Criyaliero, pPyKOBOAMUTENsSI  OpraHa,
nNpeaocTaBnAwLLEro MyHULMNANbHYIO YCryry, MoXeT 6bITb HanpasneHa Mo noyte, 4Yepes
MHOrOYHKLMOHAbHbIN LeHTp, C ncnosib3oBaHneM MHOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOW  ceTun  «MIHTepHeT»,  odumuManbHOro  canTa  oOpraHa,
npeaocTaBnAwLLIEro MyH UUMnaneHyo ycnyry, EanHoro noptana nuéo PecnybnunkaHckoro
noptana, MHopmMaumnmoHHoM cuctemMbl gocyaebHoro obxanoBaHus, a TaKke MoxXeT bbITb
NpuyHATA Npy NMYHOM  nNpueme 3asButend. Xanoba Ha pelweHusas u  OEenCTBUSA
(bespmencTBre) MHOroYHKUMOHANBHOrO LeHTpa, paboTHMKa MHOroMYyHKUMOHANbHOMo
LeHTpa MoOXeT OblTb HanpasneHa Mo MoyTe, C WCMOMb30BaHWEM WH(OPMALNOHHO-
TeNeKOMMYHUKaLNOHHOM cetn «MHTEepHeTy, odmumanbHoOro cavTa
MHOrOyHKUMOHanNbHOro ueHTpa, EguHoro noptana nubo PecnybrnukaHckoro noprana,
MHPOPMaLMNOHHOW cUCTEMbI AocyaebHoro obxanoBaHusA, a Takke MOXeT ObiTb NpUHATA
npy nu4HoMm npueme 3asButens. Xanoba Ha peweHus u gencteua (6espencrteue)
opraHusauun, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke ux pabOTHUKOB MOXET OblTb HanpaBfneHa Mo no4yte, C UCMNONb30BaHWEM
NHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu «NHTepHEeT», oduLlmnanbHbiX CauTOB 3TUX



opraHunsauun, EgnHoro noptana nubo PecnybnvkaHcKkoro noprana, a Takke MOXeT bbiTb
NPUHATA NPU JIMYHOM NpUEME 3aaBUTENS.

5.3. XKanoba gomkHa cogepxxaTtb:

1) HauMmeHOBaHWe opraHa, npefoCTaBnfAlWero MyHUUUNANbHY — YCIyry,
OOIMKHOCTHOrO nuua opraHa, MpefocTaBnsiowero MyHUUunanbHy  yenyry, nubo
MYHUUUNANbHOIO ChyXallero, MHOroyHKLMOHANbLHOIO LEeHTpa, ero pykoBoauTens wu
(vnn) paboTHMKa, opraHmMsauun, NpegycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro
3akoHa Ne 210-®3, ux pykoBoguteneh wn (Mnn) pabOTHMKOB, peLUeHUss U OencTBUd
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, UMsi, OT4eCcTBO (MocrnegHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBUTENsa - dmsnyeckoro nuua nmbo HammeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHus 3aaBUTENS - IOPULMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYTbI (MPU HanNU4yMn) U NOYTOBLIN agpec, Mo
KOTOpPbIM AOSMKeH ObITb HanpaBeH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencTeusix (besgencteum) opraua,
NpeaoCTaBNAWEro  MyHUUMNAnbHYyK  YyCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NPeaoCTaBNALWEro  MyHUUMNAanNbHyO ycnyry, nubo MyHMUMNAnbHOro Chyxalero,
MHOrOOYHKLMOHANbHOrO  UeHTpa, paboTHMKA  MHOroYHKLMOHANbLHOIMO  LIEHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
3, nx paboTHUKOB;

4) poBOoAbl, Ha OCHOBaHMM KOTOPbIX 3adABUTENb HEe COorfaceH C pelleHueMm u
aencrtenem (6espgencrTBMem) opraHa, nNpPefoCcTaBnSOWEro MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOMO nvua opraHa, npeaocTaBnsowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHULUMNANbHOro cnyxaktuero, MHOro©yHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHAIbHOIoO LeHTpa, opraH1M3aunin, npeayCcMoTpeHHbIX YyacTbto 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3aasutenem Moryt ObiTb
npeAacTaBneHbl JOKYMEHTbI (Mpy Hanuuum), NogTBepXKaatowme A0BOAbI 3asaBUTENS, NMbo
NX KONUMW.

5.4. MNocTtynmBliag xanoba noanexuT perucTpaumm B CpoK He nosgHee paboyero
OHSA, cnefyoLwero 3a AHEM NOCTYNSEHWS.

5.5. XXanoba, noctynuBLasa B opraH, NpeaoCTaBnAloWMIA MyHULMNANbHYIO YCIyry,
MHOrOOYHKLUMOHAMbHbLIN  LUEHTP, Yy4YpeauTento MHOroyHKUMOHANbHOro LUeHTpa, B
opraHusauuun, npegycMoTpeHHble Yactblo 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-
@3, nnMbo BbILWECTOALWMI OpraH (NpX ero Hanuyum), NOANEXUT PacCCMOTPEHNIO B TeYeHne
nsaTHaguatv paboymx OHeW Co OHA ee peructpauuu, a B cnydae obxanoBaHUsA OTKasa
opraHa, nNpeaoCTaBnsOWEro MyHULUMNANbHY YCNyry, MHOrogyHKLUNOHANbHOro LEeHTPa,
opraHusauun, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-
@3, B npneme JOKYMEHTOB Y 3aaBUTENS NMBO B MCNpaBreHun OOMYLLEHHbIX OneYyaTok 1
ownbok wnn B crnyvyae oO6XanoBaHMs HapyWeHWUst YCTaHOBSIEHHOrO CpoOKa TaKuXx
ncnpasneHnin - B Te4eHne natu paboumx gHen co OHS ee perncrpaumu.

5.6. Mo pesynbTatam paccMOTpeHUs XKanobbl NPpMHMMAETCA OAHO U3 CriegytoLwmx
peLLUEHUN:

1) xanoba ygoBneTBopsieTcs, B TOM Yncne B oOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHna OOMyLUEHHbIX OneyaTok M ownbok B BblgaHHbIX B pesynbraTte
NpeaoCcTaBNeHNa MyHUUMNANbHOM YCIyrM OOKYMEHTax, BO3BpaTa 3asiBUTENHO OEHEXHbIX
CpeacTB, B3UMMaHWE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTMBHLIMWA MNPaBOBbLIMW akTamu
Poccuinckon depepaumn, HOpMaTUBHbIMU MPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH,
MYHULUMNANbHLIMU NPaBOBLIMWN akTaMMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKka3blBaeTCs.

He nosgHee pOHA, cnefylowlero 3a [HEM MNPUHATUS peLleHusi, YKasaHHOro B
HaCTOSILLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (popMe M MO XenaHu 3asBuTens B
9NEeKTPOHHOM  (popMe HanpaBnseTCcss MOTMBUMPOBAHHbLIM  OTBET O pesynbraTtax
pacCMOTPEHNS Xanoobi.

5.7. B cnyyae npuaHaHua >kanobbl noanexailen yaooBreTBOPEHWUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax paccMOTpeHus xanobbl AaeTcsa MHgopmauns o AEUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHow, npenocTaBNALLNM MYHULMNAnNbHYo ycnyry,



MHOrOYHKUMOHalbHbIM LIEHTPOM NMBO opraHusauuen, npeaycMoTpeHHon 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, B uensx He3amMeaAnuTensHOro ycTpaHeHns
BbISIBITIEHHbIX HAPYLIEHUA NPW OKasaHUM MyHULMNANbHOW YCIyru, a Takxe MPUHOCATCH
N3BUHEHWS 3a OOCTaBfeHHble HeygobcTBa M ykasblBaeTcs MHoOpMauusa O AanbHEenLWmX
AEeNCTBUAX, KOTOpble HeobXOoAMMO COBEepLUIMTb 3asBUTENIO B Lensx MonyyYyeHns
MYHULMMANbHON YCIyru.

5.8. B cny4ae npusHaHuAa xanobbl He noanexailen yaoBrEeTBOPEHUIO B OTBETe
3adBUTENI0O O pe3ynbTatax pacCMOTPeHUs xanobbl [alTcs apryMeHTUpPOBaHHbIE
pasbACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a Takke WHdopmauuss o nopsake
obxanoBaHWsA NPUHATOrO PeLLEeHUs.

5.9. B cny4yae ycTaHOBMeHUs B xo4e Unu no pesynbTataM pacCMOTPEHUS Xanobbl
NMPM3HAKOB cocTaBa aAMWHUCTPATMBHOIO MpPaBOHAapyLEHUs WUNU  MpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HadeneHHble MOSTHOMOYMSMM MO PAcCMOTPEHUIO Xanob,
Hes3aMeanuTerbHO HanpasnaloT UMEoLLMECH MaTepuarbl B OpraHbl NpoKypaTypsl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBnNeHNs MyHMLMNanbHON
yCrnyru no Bblgade CnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBsAoLLEr0 MyHULMNANbHYO YCIyry)

CMNPABKA

CaeneHust 00 HIIEKTPOHHOM MOITHCH

HormxkHocTHoe nuuo (PUNO)

(moanucb yNonHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY pernameHTy
npenocTaBneHns MyHMUMNansHom
yCrnyru no Bblgade CnpaBku
(BbINUCKN)

dopma
(BnaHk opraHa, NpegoCTaBMAOLWEro MyHULMNANbHYIO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraBsuTtens:

KOHTaKTHble AaHHble npeacraBuTenA.

PELWEHWE
06 oTKase B NpefoCcTaBfeHnn MyHULMNAanbHOW YCyru
no Bblaa4ve CnpaBKu (BbINMUCKN)
oT Ne

PaccmoTtpeB Balwe 3aaBneHne oT Ne n
npunaraemble K Hemy OOKYMEHTBbI, YNOMHOMOYEHHbIM OpraHom
NPUHATO pelweHne o6 OTkase B Bblgade

cnpaBku (BbIMUCKK) NO crieayoLemMy OCHOBaHUIO:
[lononHuTenbHas nHpopmaums:

CaezneHust 00 HJIEKTPOHHOM MOITHACH

HormxkHocTHoe nuuo (PUNO)

(noanucb YyNoNMHOMOYEHHOTO
AOJMKHOCTHOrO nNuua opraHa)



MNpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY pernameHTy
npenocTaBneHns MyHMUMNansHom
yCrnyru no Bblgade CnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NnpeaocTaBnsALEro MyHULUNAanNbHY yCnyry)

Kowmy:

KOHTaKTHble AaHHblE:

MpeactaBuTtens:

KoHTakTHble AaHHble npeacTaBuTens:

PEWEHWE
06 oTkase B npueme JOKYMEHTOB, HeOBXoAUMbIX ANA NpefoCcTaBNeHns
MYHULMManbHOW YCnyru no Bbigayve crpaBky (BbIMUCKK)
oT Ne

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K HeMy OOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX ANA NpeaoCTaBNeHUs MyHULUMNANbHOW YyCrnyrn no Bblgaye
cnpasku (BbIMUCKKW) MO CrieayroLmMMm OCHOBAHNSAM:

1.
2.

PasbsicHeHne npuymnH oTKa3sa:

[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOpPHO 06paTUTLCA B YMNOSIHOMOYEHHbLIN OpraH C 3asiBlIEHUEM O
npegocTaBneHnmn ycryru nocrne ycTpaHeHusi yKkasaHHbIX HapyLLIeHUN.

[aHHbIn  oTKa3d MoXeT OblTb ob6xanoBaH B gocynebHom nopsiake nyTem
HanpasneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

CaezneHust 00 HIIEKTPOHHOM MOITHACH

HormxkHocTHoe nuuyo (PUNO)

(noanuch YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pernameHTy
npenocTaBneHns MyHMUMNansHom
yCrnyru no Bblgade CnpaBku
(BbINUCKN)

dopma

B

(HanmeHOBaHMe opraHa MEeCTHOro caMoyrnpaBrieHuns)
Tamapcko-CyKCUHCKUU cerlbCKUl
ucrnioniHumesnbHbIU Komumem AMP PT

oT

damunus, nms, 0TY4ECTBO, NACMNOPTHbIE AaHHbIE,
perncTpaLuio No MeCTy XUTenbCTBa, aapec
3NEKTPOHHOW NOYTbI, TENedOoH)

3AABIIEHNE
O Bblaye CcripaBKy (BbIMUCKM)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTtb BUA cripaBku)

K 3aaBneHuto npunararoTca:

PesynbTaT npegocTaBneHns MyHULMNAanbHOM YCryri, NpoLly NpeaoCTaBUTb:

DB NMYHbIN KabuHeT [MopTana rocygapCTBEHHbIX UM MYHMLMNANbHbIX YCNyr
Pecnybnukn TaTtapcTah;

DB MHOrOQYHKLUMOHANbHOM LIEHTPEe MNpeaoCcTaBneHnst rocyAapCTBEHHbIX WU
MyHULMNanbHbIX ycnyr Pecnybnvku TatapcTa;

D B OpeaHe.

(naTta) (mnoanuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPATMBHOMY pernameHTy
npenocTaBneHns MyHULUMNansHom
yCrnyru no Bblgade CnpaBku
(BbINUCKN)

PykoBogurernto
McnonHnTenbHOro koMmmTeTa

OT:

3AABJIEHNE
06 ncnpasneHnn TexXHUYeCcKom oLnbKn

Coobuwato 06 owunbke, OONYLWEHHOW MPU OKa3aHuM MyHUUMNANbHOW YCNyrn no
BblJaye crnpasku (BbIMUCKM).

3anucaHo:

[MpaBurbHbIE CBEAEHUS:

MpoLly ucnpaBuTb AONYLLEHHYI0 TEXHUYECKYI0 OLNBKY U BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSIIOLLMIACS pe3ynbTaToOM MyHULMNANbLHOW YCryru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHus o6 OTKNOHEeHWM 3asiBreHust o6 wucnpaBneHun
TEXHUYECKOMN OLLINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBeHNst ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOW KOoMnuM Ha ByMakHOM HocuTerne NOYTOBbIM OTNpPaBieHneM Mo

agpecy.:

Hactosawmm noarBepXgaro: cBedeHUdA, BKIMIOYEHHbIE B 3adABINE€HUE, OTHOCALLMEeCA K
MOEN JIMYHOCTU W npeacraendemMomMy MHOKO Jijidy, a TakKkKe BHEeCeHHble MHOK HWXe,
[OOCTOBEpPHbI. ,D,OKyMeHTbI (KOI'II/IVI ﬂ,OKyMeHTOB), NPUNOXeHHblE K 3adABNIEHNH0, COOTBETCTBYIOT
Tpe6OBaHM$IM, YCTaHOBJ1IEHHbIM 3aKOHOAATESIbCTBOM Poccuickon d>e,u,epau,mm, Ha MOMEHT
npeacrtaBiieHna  3adaBneHnsa 3T OOKYMEHThI OENCTBUTENbHbI U cogepxat [OoCToBepHbIe
cBegeHus.

(naTta) (mnoanuceb) (©.1.0.)



