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OB yTBEPXAGHUM 3AMUHUCTPATMBHOIO PErnameHTa NPeA0CTABNEHNA MYHULIN a1 15HO K
yCNyru no BbIAAYe CNPaBKW (BbINUCKM) NCNONHUTENBHBIM KOMUTETOM HYypakasscium
CeMNbCKOro NoceneHns AKTaHbILLICKOr0 MyHULMNANsHOTO panoxa

B cootBetcTBUM ¢ DegepanbHbiM  3akoHoMm o1 27 07 2010 Ne 210-03 «Ob
OpraHu3auuM  NpeaocTaBneHna  rOCYAAPCTBEHHLIX W MYRAUMNASbRLX 01y
NONOXEHWEM O NOpPsSIAKE PaspaboTKh YTBEPKAEHUA AAMWKACTRATWBHLIX DETTEAME 1]

MYHUUMNANbHLIX yCnyr, nNpeaocTasnaembix WCNONHATE bHbIMK KOMATE T AMA  CET1L0 ki
NOCENeHUn,
NMOCTAHOBDNA

1.YTBEPOAUTE  AAMUNNCTPATUBHLIN e [ Ame s ‘
YyCNyru N0 BbIRAYE CNPABKN (BLINMWCKA) WCNCIHATCILHSM  KoMATE 1O
CESbCKOr0 NMOCENEHUA AKTAHBILLICKOrO MyHWLIMNASBHONO PAMOHA COINACHD IpM 10

2. [pu3naTh yTpaTuBLUMMU CUTTY.

MoctaHosnenna  WcnonHutenshoro  komurera  “YypakaeBckoro CeNbEKOT

NoCeneHns AKTaHBILICKOTO MyHWuunansHoro panoHa Ne8 ot 04.06 20211 Ned o
30.03.2021r, Ne25 ot 13.12.2019r, No14 or 03.06.2019r, Ne¢ 5 «06 yTeepwaeHum
ALMUHUCTPATUBHOIO pernameHTa NpeaoCTaBNeHUs MyHUUMNANLHOA YCnyrv no Bhifade
cnpasku (Bbinuckm) ot 12.02.2013r.»;

3. Onybnukosats HacTosiwee pewenve Ha OduuMansHOM NopTane NpasoBoM
nHpopmaumn  PecnyBnnku  TatapctaH W pasmecTdts Ha oduumMansHoM  canTe
AKTaHBILCKOrO ~ MyHMUMNaneHore paioHa Pecnybnukn  TatapcTaH B pasgene
«Yypakaesckoe CerbCKoe fe
4. Kontpons 3a mcndn'd

/ P P Xaunpapos



YTBEpXaOeH

lMocTaHoBRNEHNEM
MCMNOMHUTESTbHOIO KoMUTETa
UypakaeBCKOro cesibCKoro
noceneHnsa AKTaHbILLCKOro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

ot 20.09. 2022 r. Ne 10
AOMWHNCTPATUBHBLIA pernameHT
npefocTaBlieHUA MyHULUNANbLHOW yCNyru no Bblga4ve cnpaBku (BbINMUCKK)
1. O6wume nonoxeHus
1.1. TlpegMeT perynnpoBaHus agMUHUCTPATUBHOMO perfnameHTa

Hactoawmnn agMMHUCTPATUBHLIM pernaMmeHT npefocTaBreHnss MyHuUmMnanbHOm
ycnyrn (ganee — agMMHUCTPATMBHLIN PErNaMeHT) yCTaHaBNMBaEeT cTaHAapT U NOPSAoK
npeaocTaBneHns MyHMUMNanbHOW YCIMyrn no Bblgaye cnpaBku (BbINUCKK) (Qanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asButenem

1.2.1. Jluyamun, vMmerWwUMn npaBoO Ha MofydYeHUe MyHUUMNanbHOW YCIyri,
ABNAKTCA pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asgBneHnemMm BnpaBe ob6paTUTbCA nNpeacTaBUTENb 3asBUTENS,
AENCTBYIOLNA HAa OCHOBaHUM JOKYMEHTa, YAOCTOBEPSIOLLEro ero NofIHOMo4us (ganee —
npeacTaBuTenb 3asBUTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBAEHUN MYHULMNANBHOW YCIyTU

1.3.1. WHpopmauua o nopsgke npegoctaBneHns MyHUUMNanbHOW  yCryru
pasmellaeTcs:

1) Ha WMH(OPMAaUMOHHbLIX CTeHAax, CoAepXaluMx BM3yallbHYd M TEKCTOBYHO
MHOPMaLMIO O  MyHUUMNANbHOW  ycnyre, pPacnofioXEHHbIX B  MNOMELLEeHMsX
MHOrodpyHKLUNOHANbHbIX LieHTPOB npeaocTaBneHns rocyapCTBEHHbIX 7
MYHULMNANbHBIX YCIyT.

2) Ha odvunanbHOM canlTe AKTaHbILCKOrO MYHUUMMANbLHOMO panoHa B
MHOPMALNOHHO-TENEKOMMYHUKAaUNOHHOM ceTu « IHTepHeT»

3) Ha [lopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX Yycnyr Pecnybnukn
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EgmMHom nopTane rocyaapCTBEHHbIX U MyHUUMNAbHbIX YCNyr (yHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbIn noptan);

5) B rocyaapCTBEHHOW MHPOPMALMOHHOM cnucteme «PeecTp rocygapCTBEHHbIX U
MyHMUMnanbHbiX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX N MyHULMNANbHBLIX YCNyr).

1.3.2. KoHcynbTUpoBaHWe Mo BoOMpocam nNpeaocTaBneHuss MyHULMNanbHOW
yCNyru OCyLLEeCTBAETCA:



1) B MHOroyHKUMOHAmNbHbIX LEHTpPax NPeaoCTaBMEHUS TOCY4AaPCTBEHHbLIX U
MYHULMNANbHbIX YCIYr Npy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WCNOMHUTENbHBLIX KOMUTETaAX CENIbCKUX MNOCEeNeHun AKTaHbILLICKOro
MYHULMNanbHOro panoHa (aanee — OpaaH):

npu YCTHOM OBpalLLeHUn - IMYHO UK Mo TenedoHy;

npu NMCbMEHHOM (B TOM Yncne B opMe ANEKTPOHHOIo OKYyMeHTa) obpalleHmm
— Ha ByMakHOM HocuTere No NoYTe, B AIEKTPOHHOM dOPME MO ANEKTPOHHOW NoYTe.

1.3.3. NHdopmauma Ha EgnHom nopTtane, PecnybnukaHckom nopTtarne o nopsiake
M CcpoKax npeaocTaBreHNs MYHUUMMAnbHOW YCIyrm Ha OCHOBaHUW CBeAEeHUH,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHWUMNAnbHbIX  YCAyr,
npegocTasnseTcs 3assButento becnnaTHo.

[ocTyn K nHpopmaunm o cpokax n nopagke npeaocTtaBneHuss MyHUUunanbHom
ycnyru ocyuiectensaeTca 6e3 BbINONMHEHUS 3aaBuTenem kaknx-nmbo tpebosaHuii, B TOM
yucne 6e3 MCNONb30BaHUA NPOrpaMMHOro obecrneyeHus, yCTaHOBKA KOTOPOro Ha
TEXHW4YeckMe cpeacTtBa 3adBuTens TpebyeT 3aknoyeHUs NUUEH3UOHHOTO UM MHOro
cornaweHus c npaBoobnagarenem NpPoOrpaMmMHOro obecneyeHus,
npegycmaTpusarolero B3vMaHue nnatbl, pernctTpaumio unu aBTopusauuio 3asasutens
NN NpegocTaBneHne MM NepPCoHanbHbIX AaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTeNa JIMYHO UM NO TenedOoHy B COOTBETCTBUM C
NOCTyNMBLUMM obBpalleHneM npegocTaBnseTcs MHopMaUmns:

1) o MecTe HaxoXOeHuUsi MHOrogYHKLMOHANbHOrO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCryr

2) O nopsiake nNpefocTaBfieHUs MyHUUMNAnNbHOW yCryrn, o cnocobax u cpokax
noaayn 3asaABNEHUN;

3) O KkaTeropusax rpaxnaH, KOTopbiM NpeaocTaBnAeTca MyHUUmMnansHasa ycnyra;
O HOPMaTMBHbIX TMPaBOBbLIX akKTax, PperynmpyloLwmx BOMPOCbI NpeaocTaBreHns
MYHULMMANbHON YCryru;

4) 0 nepevyHe AOKYMEHTOB, HEOOXOAWMbIX ANA PacCMOTPEHUSA 3asiBfiEHUS O
npegocTaBfieHN MyHULMNANIbHOM YCITyr1, O CpOKax npuemMa u permcrpaumm 3asBreHns;

5) o0 xoae npegocTaBreHns MyHULMNAIbHOW YCIyru;

6) O MecTe pasMelleHus Ha oduunansHOM canTe MHpopMauun No Bonpocam
npegocTaBrieHNs MyHULMNANsHOW yCryru;

7) o nopsigke oGxanosaHus OeNCTBUMUA unn 6e30ernCTBUS OOSMKHOCTHBIX NuL
OpeaHa.

Mo nMCbMeHHOMY OOpaleHnio COTPYAHWMKM OTAena, OTBETCTBEHHOrO 3a
npeaocTaBfieHMe  MyHUUMNanbHOW  ycnyru, noapobHO B MUCbMEHHOW opme
pPasbACHSAIOT 3asBUTENIO NOPAJO0K NpefoCTaBeHUss MyHULUMNANIbHOW YCITyrn U BONPOCHI,
yKa3aHHble B HACTOSALWEM MNyHKTe aAMUHUCTPATUBHOIO perfiaMeHTa, U B Te4eHue Tpex
pabounx OHEeNW co AHSA pernctpaumm obpalleHuss HanpaensiT OTBET 3asBUTENIHO.
OTBeTbl 4aloTCA Ha A3blke obpalleHna. B crniyyae HEBO3MOXHOCTM AaTb OTBET Ha SA3blKe
obpalleHnsa ncnonb3yTcs rocyaapCTBeHHble A3blkn Pecnybnuku TaTapcTaH.

1.3.5. VHpopmauua no Bonpocam MNpedocTaBfieHUs MyHUUMMAnbHOM YCryru
pa3mMeLlaeTca Ha oduumanbHOM caunTe AKTaHbILWCKOrO MYHUUMNansHOro u Ha



MH(OPMALMOHHBIX CTEHAAxX B MOMELLEHUAX B CENbCKUX NOCeneHust AKTaHbILLICKOrO
MYHULMNANbHOro panoHa Ans paboTbl ¢ 3asBUTENSIMU.

MHdopmauma Ha rocyaapCTBeHHbIX a3blkax Pecnybnukun  TaTtapcTaH,
pasMellaemMass Ha WHMPOPMAUMOHHbLIX CTeHdax W Ha oduumanbHOM caunTe
MyHUUMNANbHOIO  panoHa B MHAOPMAUUOHHO-TENEKOMMYHUKALUMOHHOMW  CeTu
«MHTepHeT», BKMOYaeT cBeeHNs O MyHULMNanbHON ycnyre, coaepXalimecs B MyHKTax
21, 23, 24, 25, 2.7, 29, 210, 2.11, 51 agMMHUCTpATMBHOIO perrnamMmeHTa,
WHpOpMaLMIO O MeCTe HaxOXAeHWs, CrpaBoYHbliX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpacdvke npnemMa 3asBneHnn Ha NnpegocTaBieHne MyHULMNANbHOW YCyri.

1.4. HopmaTturBHblEe NpaBOBbI€ aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCnyru

1.4.1. [lepedyeHb  HOPMATMBHLIX  MPaBOBbIX  aKTOB, perynmpyowmx
npeaocTaBfieHne MyHUUMNANbHOM YCNyrn (C ykasaHueM pPeKkBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WUCTOYHUKOB WX OduULManbHOro onybnukoBaHus), pasmelleH Ha
EouHom noptane, B PeecTpe rocyaapCTBEHHbIX W MyHUUMNArbHbBIX YCIyr, Ha
ochuymanbHoOMm cante MYHULUNANbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUuNoHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMeHTa B AEWCTBYOLWEN peaakuuu
nognexuTt pasmMmelleHnto Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHUUMMANbHbIX yCNyr, Ha oduuManbHOM CanTe MYHUUMNANbLHOro panoHa B
NHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «MHTEepHET».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.51.B aaMUHUCTPATUBHOM pernamMmeHTe UCNoJib3yTCA cneaywmne TepMmnHbl 1
onpeneneHna:

yaaneHHoe paboyee MeCTO MHOrOo(YHKLMOHANbHOrO LEeHTpa npefocTaBrneHus
rocydapCTBEHHbIX W MYyHUUMNAnNbHbLIX YCAyr — TeppuTopuanbHO 060cobneHHoe
CTPYKTYpHOE nogpasaenieHne (ounc) MHOrooyHKLMOHANbHOro LleHTpa npeaocTaBneHns
rocydapCTBEHHbIX W MyHUUMMANbHbIX YCNYr, CO34aHHOE B TFOPOACKOM (CeribCKOM)
noceneHnn MyH1MLMnNanbHOro pamoHa Unu B ropoackom okpyre Pecnybnukun TaTapcTtaH B
COOTBETCTBUU C NMYHKTOM 34 MpaBun opraHusaumm nesaTenbHOCTU
MHOIOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMEHMEM [1paButensctBa Poccuimckon
depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun MNMpaBun opraHvsaumm
AEeATeNIbHOCTU MHOTOQYHKLMOHASITbHbIX LLEHTPOB NpeaoCcTaBieHnsi rocy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHnyeckas ownbka - owwnbka (onucka, oneyaTka, rpammartvyeckas unu
apudpmeTnyeckas owmnbka nmbo nogobHas owwnbka), AOMyLEeHHask OpraHomM,
NpeaoCTaBNALWMM  MYHUUMNANbHYO  YCNyry, W npuBefwasl K HeCOOTBETCTBUIO
CBeAEHUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNnyru), CBEAEHUAM B
AOKYMEeHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUINCH CBEAEHUS;

EovHas cuctema uvgeHTudukaumm u  ayTteHTUduKaumm B UHAPACTPYKTYpE,
obecneunBatoLLen NHGOPMAaLMOHHO-TEXHOOrMYecKoe B3aMMoLeNCTBME
NH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMbIX A5 NPeAoCTaBNeHNA rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 9nNeKTpoHHon dopme (pnanee — ECUA) — denepanbHas



rocygapcTBeHHas MHbopMaLMoHHas cuctema, obecneunBatoLlas CaHKLMOHNPOBAHHbIN
[AOCTYN Y4aCTHUKOB UHGOPMALIMOHHOIO B3aUMOAENCTBUS B CUCTEME UAEHTUdUKAUUN U
ayTeHTUdmrKaumm K  MHdopmauuu, coaepxallencs B roCyAapCTBEHHbIX
NHOPMALMOHHBIX CUCTEMAX U UHBIX MHOPMALIMOHHBIX CUCTEMAX;

Mo®Ll - lNocynapctBeHHOe 6ropkeTHoe yypexaeHne «MHOorogyHKLMOHabHbIN
LUEeHTp npefocCTaBrieHUs1 roCyapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnvke
TaTtapcTtaHy;

AUNC ML - ABTOMaTM3MpoOBaHHAsA NHPOPMaLIMOHHas cuctema
MHOTOYHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns roCyAapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTaH.

1.5.2. B agMnHNCTpaTMBHOM pernamMeHTe nof 3asiBfieHneM O npefocTaBfeHuu
MyHMUMNaNbHOW yCnyru (ganee - 3asiBNeHne) NnoHMMaeTcs 3anpoc O NpeaocTaBneHnm
MYyHUUMNANBHOW yCnyrn, noJaHHbln B COOTBETCTBUM C TMYHKTOM 3 cTaTbh 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (aanee — ®eneparnbHbli
3akoH Ne 210-93).

2. CtanpapT npegocTaBneHUss MyHULUNanbHOW yCcnyru
2.1. HaumeHoBaHne MyHMUmMnNansHOW ycrnyru
Bblgava cnpasku (BbIMUCKK).

2.2. HameHoBaHWe NCNoNHUTENbHO-pacnopsaanTeNbHOro opraHa MeECTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHutenbHbie KOMUTETHI CenbCKUX rnoceneHnn AKTaHbILLCKOro
MYHUUMNANbHOro pamnoHa

2.3. OnucaHune pesynbTaTa NpeaocTaBneHNs MyHULUNANbLHOM yCryrm
2.3.1. PesynbTatom npefocTaBneHnss MyHULMNanbHOM YCNyrn ABnsieTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) peweHue 06 oTkase B NpeaocTaBneHnn MyHULUMNANbLHON yCryrn (MpuoXxeHmne
Ne 2 kK HacTosLLEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHve 06 oOTkase B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBneHna MyHuumnanbHoOW ycnyri (npunoxeHne Ne 3 K HacTosilemy
aAMWUHNCTPaATUBHOMY perfamMmeHTy).

2.3.2. PesynbtaT npegocTaBfeHns MyHUUMMNAnNbHOW YCryrn HanpasBnseTcs
3asgBuTEND B OPME  INIEKTPOHHOrO  [OKYMEHTa, MNOLMUCAHHOIO  YCUIIEHHOW
KBannMuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0 YMNONHOMOYEHHOIO AOMKHOCTHOrO nivua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ DeaeparnbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 anekTpoHHOW noanucuy (aanee — ®epepanbHbli 3akoH Ne 63-93) B
nnYyHbIN KabuHeT EgnHoro noptana. B cnyyae HanpaBneHus 3asiBNeHWsi NOCPeacTBOM
PecnybnukaHckoro noptana pes3ynbTtart MpefoCcTaBneHuss MyHUUMNAnbHOW YCRyru
HanpaBnsieTcs Tak Xe B NMUYHbIN KabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbOpy 3asBUTENs pe3ynbTaT NPEenoCTaBMNEHUs MyHULUMNANbHOWM
ycnyrv BblaaeTcs B OpraHe unm B MOLL B dhopme ak3emnnisipa 3neKTpoOHHOIo AOKYMEHTa,



pacneyaTaHHOro Ha OyMaXHOM HoOcWUTene, 3aBEepPeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaBuTenb Bripase NosyvnTb pesynbTaT NpegocTaBneHns MyHUUunanbHON
ycryrm B oOpMe 9NeKTPOHHOro JOKYMEHTa B TeYeHue Ccpoka AenCTBUS pesyrbTaTta
npegocTaBneHns MyHULMNAanNsHOM yCyru.

2.4. Cpok npefocTaBneHnss MyHUMUMManbHOW Yycryru, B TOM YuCne C Y4yeToM
HeobxogmMmocTn obpalleHMs B oOpraHusauum, y4dacTByllMe B MpedocTaBrneHum
MYHMUMNANbHOW YCNyru, CPOK MNPUOCTAHOBMEHUSA MpefoCTaBneHuss MyHUUUnanbHOu
ycriyrm B CnyyYae, €ecnM  BO3MOXHOCTb  MPUOCTAHOBMNEHUS  npedycMoTpeHa
3akoHogaTtensctBoM  Poccuickon  ®depepaumn, CpoK  BbldayuM  (HanpasneHus)
[OKYMEHTOB, SABMSIOWNXCH pe3ynbTaToM NpefoCcTaBneHus MyHULMNansHOM yCnyru

2.4.1. MyHuumnanbHas ycryra npefocTaBrnsieTcsl B Te4eHue Tpex paboumx gHen.

2.4.2. TlpnocraHoBreHne cpoka npeaocTaBfieHNa MYyHULMNANIbHOW YCRyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne QOKyMeHTa, SIBMSOLLErocs pesyrbTaToM npeaocTaBneHus
MyHUUMNanbHOMW  ycnyrk B ()OPMe  SMEKTPOHHOIO  [AOKYMEHTa,  3asiBUTENo
OCYLLECTBNSETCA B A€Hb OOPMIIEHUS U perucTpauum pesynbtata npeaocTaBreHus
MyHULIMNAnbHOW YCIyru.

2.5. WcuepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeOobXoouMMbIX B COOTBETCTBUM C
3aKkoHogaTeNlbHbIMM UMW MHBIMW  HOPMaTMBHbIMW  MPABOBLIMW  akTamMu  Ans
NpeaoCTaBnNeHns MyHUUMNAnNbHOW YCNyrnu, a Takke YCMyr, KOTopble SBMSTCA
HeobOxoauMbIMK 1 obsi3aTeNbHLIMM AN NPEeaoCTaBNEeHUs MyHULMNAmNbHbIX YCyr,
nognexawuux npeacTaBieHuIo 3asBuTeneM, Cnocodbl UX NONyyYeHUs 3asaBUTenieM, B TOM
yucre B 3NeKTPoHHOM hopMe, NOPALOK UX NpeacTaBieHnd

2.5.1. na nony4YeHust MyHUMUMMAnNbHOW YCMyrM 3asBUTENb MpeacTaBnseT
cneayolme JOKyMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAOLLMA NIMYHOCTL (HEe TpebyeTca B criydae obpalieHus
nocpeacteoM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLMIA NONTHOMOYMSA NPEeLACTaBUTENS 3adABUTENS;
3) 3asBneHue:

B bopme JOoKyMeHTa Ha BymaxHOM HocuTene (NpunoxeHne Ne 4 k HacTodalemy
aAMWHNCTPATUBHOMY pernameHTy);

B 311EKTPOHHON chopme (3anonHsieTcs NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLIMX
CBEAEHUA B 3MEKTPOHHYH ¢opMy 3asiBneHusl), NoagnucaHHoe B COOTBETCTBUM C
TpeboBaHMaMN nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTta, npu obpalueHun
nocpeactsom PecnybnukaHckoro noptana;

4) B crnyyae, ecnu Ans NpeaocTaBneHust MyHUUMNanbHoM ycrnyrm Heobxoauma
06paboTka MepcoHanbHbIX AaHHbIX NULUa, He SBMSMLIErocs 3asBUTENeM, U ecnv B
COOTBETCTBUM C dpedeparnbHbiM 3aKOHOM 00paboTka TaKuMx MepcoHanbHbIX AaHHbIX
MOXXET OCYLLECTBMNATLCSA C COrNacus ykasaHHOro nmua, npy obpalleHmn 3a nonyyYeHnem
MyHUUMNAnbHOM YCNyrn 3asiBUTeNnb [AOMNONHUTENbHO MNpPeacTaBnsieT [OOKYMEHThI,
noaoTBepXaalLwme MnonyyeHue Corfacusi yKasaHHOro nuvua MM ero  3aKOHHOro



npeacTaBuTens Ha ob6paboTKy NepcoHanbHbIX AaHHbIX YKadaHHOro nuua. [JoKyMeHThl,
noaTBepXaaloLwmne nonyyeHne cornacusi, MoryT GbiTb NpeacTaBrneHbl B TOM YuUche B
cdhopMe 3neKTPOHHOrO LOKYMEHTa;

5) B cnyyae, ecnu 06A3aHHOCTb XpaHeHua gomoBon KHurm o 31.12.2017
BO3naranacb Ha COBCTBEHHUMKOB XWIbIX MOMELLEHUNR, 3asBUTEeNneM npeacTaBnseTcs
AOMOBast KHUra;

6) npaBoycTaHaBNMBaLMe 4OKYMEHTbl Ha UHAMBMAYATbHBIA XUMOW oM (ecnu
NnpaBo COGCTBEHHOCTM He 3aperucTpupoBaHo B EAuHOM rocygapCTBEHHOM peecTpe
HeOBWKUMOCTWN) — ANS BbINMUCKU U3 MOXO3ANCTBEHHOMN KHUTW.

2.5.2. 3aaBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLwmx cnocobos:

1) yeped MOPL| Ha BymMaXkHbIX HOCUTENSAX U B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfamMmeHTa;

2) nocpeacteoM PecnybnmMkaHCKoro noprana B 3N1€KTPOHHON OOpPME;
3) B OpraH nu4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA ByMaXXHOM HocuTerne.

3asiBrieHne W npunaraemble [OOKYMEHTbl, MpPW HanpaBreHUn MNOCpPeacTBOM
NMOYTOBOW CBSI3U, 3aBEPSIOTCSA B YCTAHOBIEHHOM MOPSiAKE.

2.5.3. 3asBneHne npu HanpasneHun nocpeacTtBoM PecnybnukaHckoro noprana
nognucbiBaeTCca NPOCTON ANIEKTPOHHOM MNOAMNUCHIO 3asBUTENS.

[ns nony4YeHnsa NpocTon 3NeKTPOHHOM NOANUCK 3a8BUTENO HEOBXOAMMO NPONTH
npoueaypy pernctpauumn (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuncob.

ONEeKTPOHHbIE OOKYMEHTbI (3MEeKTPOHHble 0bpa3sbl AOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agAMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcA
YCUNEHHOWN KBanUUUMPOBAHHOW MNOAMMUCBLIO NUL, YMNOMHOMOYEHHbLIX Ha CO34aHue U
nognucaHne Takmx 4OKYMEHTOB, B TOM YMUCHe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHbIE 0O6pa3sbl AOKYMEHTOB), Npuraraemblie K
3asBfeHno, B TOM YnUCre OBEPEHHOCTU, HaNpaBnsTcs B Buae pannos B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauectBo npenocrtaBnAeMblX 3JTIEKTPOHHbIX OOKYMEHTOB (SJ'IeKTpOHHbIX o6pa303
D,OKyMeHTOB) AOMMKHO MO3BOMATL B MOSIHOM 0O0beme npoynTaTtb TEKCT OOKYMEHTa U
pacno3HaTb PpeKBU3NTbl JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHns AOKYMEHTOB M MHAOPMaLMKN UM OCYLLECTBIEHUST OEACTBUMN,
npeacTaBreHne WnM OCYLLECTBIEHME KOTOPbLIX He MNpPeayCMOTPEHO HOPMAaTUBHbIMM
NpaBoOBbIMK aKTaMu, PErynvpyroLLIMMM OTHOLLUEHWS, BO3HMKAlOLWMEe B CBS3U C
npegocTaBneHMemM MyHUUMNAaNsHOW YCryru;

2) ocyLlecTBNeHna OeNCTBUN, B TOM 4YMCME COrnacoBaHUn, HeobxoamMMbIxX ANns
NOMYYEHMUST MyHMUMNANbHOM YCNyrM U CBA3A@HHbIX C OOpaweHMeEM B  UHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamMoOynpaBrfieHusi, opraHusauumm, 3a



WCKINOYEHNEM MOSMyYeHUst yCryr W MOMyvYeHUst [OOKYMEHTOB W MHdOopMaumu,
npeaocTaBnsemMblXx B pe3ynbTaTe MNpeaoCTaBNEHUs TakmxX YCMyr, BKITOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0bA3aTENBHbIX YCAYT);

3) npeacrtaBneHuMst OOKYMEHTOB W WHdopMauuu, OTCyTCcTBME U (Mnn)
HEeAOCTOBEPHOCTb KOTOPbIX HE yKa3blBanuCb Mpv NepBOHa4YanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBfeHns MyHuumMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNN MyHULMNANBHOWN YCyri, 3a UCKNIYEHNEM CreayoLWnX Cry4aes:

a) u3MeHeHMe TpeboBaHUA HOPMATMBHBLIX MNPABOBbLIX AaKTOB, KacakoLmxcs
npeaocTaBneHnst MyHMUMNanbLHON yCnyru, nocrne nepBoHavanbHON nodayn 3asiBneHus
0 NpeaoCcTaBnNeHNN MyHULMNANbHOW YCIYTu;

6) Hannumne oWKnBOK B 3asiBNEHUMN O NpeaoCTaBNeHNM MyHULMNANbHOW YCryrn
[OKYMEHTaX, MOAaHHbIX 3asiBUTENeM Mocfie MnepBoHaYaribHOro oTkasa B npueme
[OKYMEHTOB, HEobXoAMMbIX ANS NPeAOCTaBMNeHWst MyHUUMNanbHOW Yycryru, nubo B
npeaocTaBneHMM MyHULMNANBHOWM YCIYrn U He BKITOYEHHbIX B NPEeACTaBMNEHHbI paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AENCTBUSA LOKYMEHTOB UMK U3MEHEHUE MHOopMaLMK nocne
nepBOHAYanbHOro oTkasa B NpuemMe AOKYMEHTOB, HeOBXOAMMbIX ANns npeaocTaBneHus
MyHULMNanbHOM ycnyru, nnbo B NnpegocTaBneHun MyHULMNansHOM yCnyru;

r) BbISBMEHNE OOKYMEHTANbHO MOATBEPXAEHHOro dhakta  (MPM3HaKOB)
owKnboYHOro wunM nNpoTUBOMPABHOrO Aencteus (6e3mencTBusl) AOMKHOCTHOIO nuua
OpraHa, paboTHuka MO®Ll, npu nepBoHadanbHOM OTKa3e B MpUEME [LOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBeHna MyHUUUNansHoOn ycnyri, nnbo B npeaocTaBneHnm
MYHMLMNANbHOW YyCryrn, 0 Yem B MMCbMEHHOM BUAE 3a Nognunceio pykosoantens OpraHa
npy nepBOHayanbHOM OTKase B NpuemMe [OOKYMEHTOB, Heobxogumbix — Ons
npeaocTaBneHna MyHUUMNAnNbHOM yChyrn, YyBeAOMISISieTCA 3asBUTeNb, a Takke
NPUHOCATCHA N3BMHEHUS 3a AOCTaBMEHHble HeyaobCTBa;

4) npepocTtaBneHust Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHdopMauuu,
3NEeKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObifM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM cryyaes, ecrnv
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl JIMbO MX M3bATUe ABNAeTCs HeobXxoanMbIiM
yCroBMEM npefoCTaBeHUs rocygapCTBEHHON MAW MYHULUMNANbHOW YCIYrn, U UHbIX
Cny4yaeB, YCTaHOBMNEHHbIX bedeparnbHbIMU 3aKOHaAMM.

2.6. VcdepnbiBaowmii nepevyeHb [OKYMEHTOB, HeobXoOuMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW MPaBOBbLIMW akTaMy ANA NpefoCTaBrieHUs MyHUUMNanbHOW YCIyru,
KOTOpble HaxOAATCA B pacrnopsXeHUU rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpaBfeHns M noaBeAOMCTBEHHbIX FOCYAApCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoynpasfeHnsi OpraHn3aunin n KOTopble 3asiBUTENb BNpaBe NpeacTaBuTb, a
Takke cnocobbl MX MOMydYeHus 3adaBUTENSMU, B TOM YUCIEe B SNIEKTPOHHOW hopme,
nopsagok WX  MNpeacTaBneHud;  rocyfapCTBEHHbIW — OpraH, opraH  MEeCTHOro
camoynpasneHus nnmbo opraHusauusi, B pacrnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble
AOKYMEHTbI

2.6.1. |_|OJ'Iy‘-IalOTCFI B paMKax MmexXBegomMCTBEHHOIO B3aMMOENCTBUS:



1) Bbinucka w3 EWHOro rocygapCTBEHHOrO peecTpa  HeOABMXKMMOCTM  —
depnepanbHas cnyxba rocyaapCTBEHHOM perncrpawmm, kKagactpa u kaptorpaduu;

2) cBefeHus o OenCcTBylOWEM nacnopTe rpaxaaHnHa Poccuickon ®epepaumnm —
MBL Poccuu;

3) cBefeHus O HoTapumanbHOW goBepeHHoCTU — PefepanbHaa HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBuUTb LOKYMEHTbI (CBEOEHMS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popMe INeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX YCUIIEHHOMW  KBanuUUUPOBAHHOW  MNOAMNUCBID  Nvu,
YNOMMHOMOYEHHbIX Ha CcoO3JaHuMe W nognucaHne Takux [OOKYMEHTOB, Mpu nojaye
3asBneHns.

2.6.3. HenpegcraBneHne (HeCBOEBpPEMEHHOE MpeAcTaBfeHne) yka3aHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOINO perfnamMeHTa opraHamMu rocygapCTBEHHOW BracTw,
opraHamuM MEeCTHOro camoynpasfeHusi, OpraHn3aunsaMn OOKYMEHTOB UM CBELAEHUN He
MOXeT ABNATbLCA OCHOBaHMEM ANdA OTKasa B NpeocTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [JomkHOCTHOe nuuo W (MnNn) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMWUHNCTPATUBHOIO perfiamMeHTa OpraHoB W oOpraHusauuin, He npeacTraBmBLLNE
(HecBoeBpeMeHHO MNpeacTaBMBLLME) 3arnpoLlUeHHble U Haxo4AWMecs B pacrnopsiXXeHuu
AOKYMEHT WU cBefieHus, noanexaTr agMUHUCTPaTUBHOW, AUCUUNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccumnckon denepauuu.

2.6.5. 3anpeluaeTtca TpeboBaTb OT 3aA9BMTENSA AOKYMEHTbLI CBEAEHWS, B TOM YnChne
noaTBepXxaatrLmne BHECEHME 3aaBUTENEM NNaTbl 3a NPeaoCTaBneHne MyHMUMNanbHOM
yCrnyrn, HaxoasiLMecs B pacrnopsiKeHMM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBfeHnss M noaBeAOMCTBEHHbIX FOCYyAApCTBEHHLIM OpraHam WnNu opraHam
MECTHOro camoyrnpaBfieHns opraHn3aumi.

HenpencTtaBneHvne 3asiBUTENeM [OKYMEHTOB, coAep)KaluMxX CBEAEHUs, KOTopble
HaxoOoATCs B pacriopsKEHUM rOCyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoyrpaBreHuss U NoaBeAOMCTBEHHbIX OCY4apCTBEHHbIM OpraHam WM opraHam
MECTHOIO CaMOYMpaBrieHUsI OpraHu3auuii, He SIBMSIETCS OCHOBaHWEM Anfsi OTKasa
3asBUTENIO B NpeoCTaBeHnM MyHULMNANbHOW YCIyru.

2.7. VicyepnbiBatoLwwmnm nepedeHb OCHOBaHUM A5 OTKa3a B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNansHOM yCrnyru

2.7.1. OcHoBaHMAMM AN OTKasa B NpuMemMe AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHUUMNAIbHOW YCIyri, SIBAAIOTCA:

1) npeacTaBneHHble 3asgBUTENEM AOOKYMEHTbl cogepXaT noguYnucTknm U
ncnpasrieHNs TEKCTa, He 3aBepeHHble B NopsaaKe, YCTaHOBEHHOM 3aKOHOA4AaTeNbCTBOM
Poccuinckon ®egepaunu;

2) OOKYMEHTbl coaepaT MNOBPEeXOeHWUs, HanuMume KOTOpbIX He Mo3BonseT B
nonHoM obbeme Wucnonb3oBaTb WHMOPMALMIO W CBEeAEeHMs, codepalluMecs B
[IOKyMEHTax AN NpeaocTaBneHns MyHULUNAansHON YCnyru;

3) npepctaBneHHble OOKYMEHTbl UMW CBEAEHWUsl YyTpaTUnu cuily Ha MOMEHT
obpalleHrs 3a MyHMUMNAnbHOM Yycryron (OOKYMEHT, YAOCTOBEPSIOLMA MOMHOMOYUS
npeacraButens  3asiBUTeNns, B  cny4ae obpauweHus 3a  npegocTaBlieHueM
MyHULMNAnbHOM YCNyrn yKka3aHHbIM NMLOM);



4) nogaya 3asiBneHus 0 NpeAoCcTaBNeHn MyHULMNANbHOW YCryru 1 JOKYMEHTOB,
HeobXoANMbIX ANs NpeaocTaBnNeHnst MyHULMNANbHOW YCNyru, B 3NIEKTPOHHON dhopMe C
HapyLUEeHNEM YCTaHOBIEHHbIX TpeboBaHW;

5) HekoppeKkTHoe 3anofnHeHne obasaTenbHbIX Nonen B opme 3asBneHns, B TOM
yncne B WHTepakTMBHOM popme 3asBneHuMss Ha PecnybnukaHckom nopTtane
(HegocToBEpHOE, HENOMNHOE, NMMBO HeNpaBUNbHOE 3anosiHEHNE);

6) npencTaBneHWe HEMoNHOro KOMMMeKTa [OOKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHnst MyHULMNAanbHOW yCryru;

7) 3asiBneHve O npeaoCcTaBfeHMM YCryrn rfodaHO B OpraH rocyaapCTBEHHOW
BracTu, opraH MECTHOro caMoynpaBrieHUst UM opraHn3aLunio, B NOSIHOMOYNST KOTOPbIX
He BXOAMWT npegocTaBneHe MyHUUMNansHOW yCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW nNOAMUCUY» YCIOBUK MPU3HAHUSA
AENCTBUTENBHOCTU YCUNEHHOW KBannduULUMpoOBaHHON 3MEKTPOHHOW NOANUCH.

2.7.2. lNepeveHb OCHOBaHUM N4 OTKas3a B npuemMe OOKYMEHTOB, HEOOXOAUMbIX
ANA NONyYEHNa MYHULMNANbHOW YCAYrn, ABMSIETCA NCYEPNbIBAOLLUM.

2.7.3. PeweHune o6 oTkase B npuemMe 3asiBfieHUs 1 AOKYMEHTOB, HEOBXOAUMbIX
ANs NpefocTaBneHns MyHUUMNANbHOM YCIYrn, MOXET ObiTb MPUHATO Kak BO BpeMs
npuema 3asiBUTensd, Tak M nocne nosiyyeHuss OTBETCTBEHHbLIM [OSMKHOCTHBIM JIMLIOM
OpraHa HeobxoanmbIX ANA NpPeaoCTaBfeHNs MyHUMUMNANbHOW YCryrM [OKYMEHTOB
(cBeoeHuin) c NCNonb30BaHNEM MEXXBEeJOMCTBEHHOrO MHPOPMALIMOHHOIO
B3aMMOAENCTBUS, B CPOK, He MnpeBbllalowmn 9 paboumx gHENW CO OHS perncrpaumm
3asBlEeHUA.

2.7.4. 3anpewaetca oTKasblBaTb B MpuvemMe 3asiBIEHNA U UHbIX OOKYMEHTOB,
HeobXxoauMbIX ANs NpegocTaBneHns MyHULMNanbHOW yenyru, B Cryyvae ecnm 3asBrieHne
N OOKYMEHTbI, Heobxoanmble Ansi NPEeAOCTaBNEHNA MyHMUMNANbHOW yCcnyru, nogaHbl B
COOTBETCTBUMN C MHpOPMaALIMEN O CpOKax MU nopagke npenocTaBreHns MyHUUMNanbHON
ycnyrin, onyénukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprtane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM A1151 NPUOCTaHOBIEHUS UKW OTKasa B
npegocTaBNeHnn MyHULMNANbHOW yCryru

2.8.1. OcHoBaHus AN MPUOCTaAHOBIIEHUS NPEAOCTaBEHUS MyHULMMNANbHON
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHusA onsa oTkasa B npenocraBneHnmn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru:

1) B npeacTaBneHHbIX 3asBNeHnn 1 (Mnn) OKYMEHTax COOepPXUTCS HeMnonHasa u
(Mnn) HepgocToBEpHasa NHPOPMaLNS;

2) noctynneHve OTBETa OpraHa rocyaapCTBEHHOM BMacTW, OpraHa MECTHOro
camoynpasfeHnss NMbo NoABEAOMCTBEHHOW OpraHy roCcy4apCTBEHHOW BMacTu unu
OpraHy MeCTHOro CaMOyMpaBfieHMsl OpraHu3auuMm Ha MeXBEeAOMCTBEHHbIM 3anpoc,
cBUAEeTENbCTBYOWEro 06 OTCYyTCTBUM JOKYMEHTA U (Mnn) nHopmauumn, HeobxoanMbix
AN npegocTaBneHnss MyHULMNAanbHOW YCNyru, ecrnv COOTBETCTBYIOLWMNN JOKYMEHT He
ObIn NpeacTaBneH 3asBMTENeM No CO6CTBEHHOM NHULMATUBE;



3) oTcyTCTBME CBEAEHMM O perncTpaumu rpaxgaHvHa no MecTy XWUTenbCcTBa
(npebbiBaHMs) B pacnopsiKeHUN opraHoB MECTHOIO caMOynpaBfieHus!.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfeHUMM MyHUUMNansHOW
yCrnyrn siBNSieTCsl UCHEPnbIBAOLLNM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NPeAoCTaBEHUN MyHUUMNANbHOW yCnyru B
crnyvyae, ecnu 3asBfeHne O npedocTaBfeHUM MYyHULMNAnbHOW YCrnyrn nogaHo B
COOTBETCTBUN C MHpOpPMALIMEN O CpoKax U nopsagke npenocTaBrieHns MyHULMNAnbHON
ycnyru, onybnukoBaHHon Ha EgmuHom nopTane, PecnybnukaHckom noprane.

2.9. MNopsagok, pasmep U 0OCHOBAHNA B3VIMaHUS rocy4apCTBEHHOW NOLUNUHBLI UM UHOW
nnaTbl, B3UMaemon 3a npeaocTaBneHne MyHUUunanbHOW yCryru

MyHuLuMnanbHas ycnyra npegocraBnseTcs Ha 6e3B803mMe3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAAIOTCS HEOOX0AUMbBIMU U 06si3aTeNbHLIMW ANS
npenocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YUCTe CBEAEHUSI O AOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMuy, y4acTBYOLWNMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

npe}J,OCTaBJ'IeHMe HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tpe6yeTcs=|.

2.11. MNMopsiaok, pasmep U OCHOBaHMUS B3MaHUS NnaTtbl 3a NpegocTaBrieHne yCnyr,
KOTOpble ABMNATCA HEOOXOAMMbIMU U 06A3aTeNbHbIMU ANs NPEeAoCTaBNeHns
MyHUUMNAnbHONM YCnyru, BKIOYasi MHpopMaLmio 0 METOAUKE pacyeTa pa3Mepa Takom
nnathbl

MpepocTaBneHne HeOHGXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXXMOAHUA B oMepeaun npu nogade 3anpoca o
npegocTaBeHnn MyHULUMNANbLHOW YCNYrn, yCnyru, npegoctaBnsgemMon opraHmsaumnen,
y4yacTBylOLEN B NPeAoCTaBneHnn MyHULUUNanbHOW yCryr, U Npu nomny4YeHnm
pesynbTaTta NpeaocTaBrneHns Takux ycnyr

2.12.1. Bpemsa oxugaHusi Npu nogade 3asiBieHUs Ha NoslydeHne MyHuumMnanbHom
ycrnyru - He 6onee 15 MUHYT.

2.12.2. MNpwn nony4yeHun pesynbtaTta NpefocTtaBneHUs MyHULUNANbHOW YCIyru
MaKkCUMarbHbIN CPOK OXUAAHUS B 0Mepean He JOMKeH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButend o npegocraBneHnm
MYHUUMNANbHOW YCAyru U ycnyru, NnpeaocTaBnsieMon opraHmsaumnen, y4acTeyoLwen B
npegocTaBneHuM MyHUUMNANbLHOW YCNYrn, B TOM YUCHEe B 9NIEKTPOHHOW hopme

2.13.1. NMpn nnyHom obpaweHnn B MOL| B AeHb nogayvn 3asBneHnsa 3asBUTENIO
BblgaeTcs pacnucka m3 AVC MOL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXKAAKLLMM,
YTO 3asBneHne OTNpaBfeHo, 1 aToN Nnogayvn 3asiBrieHus.

2.13.2. lNpun HanpaeneHun 3asaBneHuns nocpeactsom, PecnybnukaHckoro noptana
3as1BUTENb B A€Hb Nodayn 3asdBrneHns nonyyaeT B IMYHOM KabuHeTe PecnybnukaHckoro
noptana v no 3reKTPOHHOW NoYvTe yBedoMIeHue, NOoATBepXaarLlee, YTO 3asBrneHue
OTNpaBfeHo, B KOTOPOM YyKasblBalOTCA PEerMcTpauuoHHbIN HOMEp W gaTa nopayu
3asiBieHus.



2.13.3. lpn nuyHom obOpaweHmn B OpraH B AeHb nogadn 3asiBieHus
YNONMHOMOYEHHbIM A0S/MKHOCTHLIM NuuoM OpraHa 3asBuTENO BblgaeTcsl pacnucka u3a
aBTOMATU3NPOBAHHOM WHAOPMALMOHHOM CUCTEMbI, NpeaHas3Ha4YeHHOW AN OKasaHus
rOCYy4apCTBEHHbIX WU MyHMLUMNANbHbIX YCAYr, C PerucTpaumoHHbIM HOMEPOM, AaToun
nogayum 3asBneHns n nepeyHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnaeTcs MyHuumnansHas
ycrniyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHULMNANbHON YCNyru, MHPOPMaLMOHHbLIM CTEHAAM C obpa3uamMmu UxX 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPefOCTaBNeHUs KaXa0n MyHULMNAnsHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOU N MYSIbTUMEANNHOM
NMHopMauumn o Nnopsake NpefoCTaBneHns Takon yCcryrn, B TOM Yucne K obecneyeHunio
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKOHOAATENbCTBOM U 3akoHoAaTenbcTBOM Pecnybnukm TatapcTtaH o counanbHom
3awmTe nHBannaoB

2.14.1. MNpepocTaBneHme MyHULMNANIbHOM YCNYrn OCYLWECTBNSAETCA B 30aHNAX U
NoMeLLEeHUsIX, 000pyaoBaHHbLIX MPOTUBOMOXAaPHOW cuctemom n cucTeMomn
NoXapoTyLUEHMS.

Mecta npuema 3assutenen obopyayroTca Heobxogumon wmebenbto Ong
0POpPMMEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMMN.

2.14.2. B cooTBeTCTBUM C 3akoHopaTenbctBoM Poccunckon depepaumm o
coumanbHON 3awuTe MHBaNUAOB B Uensax 6GecnpenAaTCTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHuumnansHom ycnyrm obecrneymBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBANUAOB K MECTY
npegocTaBneHns MyHuuunanbHOW ycnyrn (ygoOHbl BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TEKCTOBasi U MynbTUMeAUNHas WH(opMauma o nopsiake
npeaocTaBnNeHNa MyHULMNANbLHOW yCryrn pasmellaetca B yAoOHbIX AN 3asBuTenen
MecTax, B TOM YuCrie C y4eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN NHBaNnOoB.,;

3) conpoBOXAEHME MHBANMOOB, UMEKLLNX CTOMKME PacCTpOnCTBa (DYHKLMN
3pEHUS N CaMOCTOATENBbHOIO NepeaBMKEeHUs!, U OKa3aHUe UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOIO MEPEABMKEHUS MO TeppuTopuUKn, Ha
KOTOPOW pacnofnioxeHbl OObEeKTbl counanbHOW, WHXEHEPHOW W TpaHCMOPTHOWM
NH(PPaCTPYKTyp, BXoA4a B Takme OObeKTbl U BbIXOA4A U3 HUX, MOCaAKM B TPAHCNOPTHOE
CPeacTBO M BbiCaJKN U3 HEro, B TOM YMCIie C UCNOMb30BaHMEM Kpecna-KONACKu;

5) Hagnexawee pasmMelleHne obopyaoBaHMA M HOCUTENEn WHgOopMaLmK,
HeobxoauMbIx ans obecneyeHns GecnpenaTCTBEHHOIoO OCTyNa MHBaNMAoB K ycrnyram ¢
Yy4E€TOM OrpaHUYeHUN UX XU3HeOEeATENbHOCTY;

6) aybnupoBaHve HeobOXOoOUMOW ANA WHBANMAOB 3BYKOBOW W 3pUTENBHOWN
WHoOpMauuKn, a Takke Hagnucen, 3HaAKOB M WHOW TEKCTOBOM W rpaduyeckomn
MHJ OPMaLUKM 3HaKaMu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpndToM Bpanns;

7) ponyck cypgonepeBogyvunka U TMgriocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOA4HMKA NPU HaNMMYUKM SOKYMEHTa, NoATBEPXAAtoLLero
ee cneuvanbHoe oOyyeHWe W BblgaBaemMoro no ¢opme M B nopsgke, KOTopble
yCcTaHoBfeHbl npukasoMm MuHUCTepcTBa Tpyda WM coumanbHOW 3awuTtbl Poccumrckon
depepaumm ot 22.06.2015 Ne 386H «O6 ytBepxaeHun ¢OpMblI [OOKYMEHTA,
nogTeepxaatoLero crneumanbHoe obydyeHne cobaku-NnpoBOAHMKA, WM MNOpsiAka ero
Bblgaum».

2.14.3. TpeboBaHna B 4actm obecneyeHna [OOCTYNHOCTU [ANs MHBANUOOB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefoCTaBneHue MyHUUMNanbHOW YCryru, u



CPeacTB, WCNONb3yeMblX Mpu MpeaoCcTaBleHuM MyHUUMNanbHOW YCnyrn, KoTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa,
NPUMEHSATCA K 00beKTam 1 cpefcTBaM, BBEAEHHBIM B SKCMyaTauuio Uy NpoLeaLmm
MoJepHM3aumto, pekoHCTpykumio nocne 1 nionsa 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4YeCTBO B3aUMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU UL aMu Npu
npegocTaBneHnn MyHUUMNanbHOW YCNyrn n X NPoLOMKUTENbHOCTb, BO3MOXHOCTb
nonyyeHnss MHopmMaumm o xoae NpeaocTaBneHnsa MyHMULMNAaIbHOW YyCiyrn, B TOM
yucre ¢ NCnonb3oBaHNEM MHPOPMALMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA,
BO3MOXHOCTb NMMB0 HEBO3MOXXHOCTb MOMy4YeHMS MyHULMNAnbHON YCnyru B
MHOIO(YHKLMOHANbHOM LEHTpe NpeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4ncne B NOfIHOM o6beme), B NtoboM TeppuTOpmansHOM noapasgeneHnm
opraHa UCNoSTHUTENBHO pPacnopsiAUTENbHOIO opraHa MeCTHOrO caMoyrnpaBrieHus, no
BbIGOpY 3as1BUTENS (3KCTEPPUTOPMAnbHbIA NPUHLKMMN), NOCPEACTBOM 3anpoca O
npegocTaBfeHNN HECKONBbKMUX rOCY4apCTBEHHbIX U (M) MyHUUMNANbHbIX YCIyr B
MHOFOQYHKLMOHArbHbIX LleHTpax npegocTaBrneHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX YCNyr, NnpegycMOTpeHHoro ctatben 15.1 degepanbHOro saakoHa
Ne210-d3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTtenamm JOCTYMHOCTU MpPefoCTaBfeHnss MyHUUMNAanbHOW YCryru
ABMAKOTCA:

pacrofoXeHHOCTb NOMELLIEHMS!, B KOTOPOM BeaeTcs NpMeM, Bblaaya JOKYMEHTOB
B 30HE JOCTYMHOCTW OGLLECTBEHHOIO TPAHCMOPTA;

HanmuMe HeobXOAMMOro KONMMYecTBa CreuuanncToB, a TakkKe MOMELLEHUN, B
KOTOPbIX OCYLLEeCTBNSIeTCA NPUEM LOKYMEHTOB OT 3asiBUTENEN;

Hanuune wucuyepnbiBawLWen uHPopMaumm O crnocobax, nopsiake M Cpokax
NpeaocTaBnNeHns MyHMUMMNAnNbHOM YCNyrM Ha WHGOPMAUMOHHBLIX cTeHaax, EgvHom
noptane, PecnybnukaHckom nopTtane, ouynanbHOM canTe MyHUUUNanbHOro pamoHa;

OKasaHvMe MOMOLUM WHBanNMaaMm B NpeodoneHnn GapbepoB, MeLlalLmX
NOSy4YEHUIO MU YCIYT HapaBHe C APYrUMW UL aMMU.

2.15.2. TllokaszaTenamu KadecTBa MpPeaoOCTaBIEHUS MYHULMMNANbLHOW YCIyru
ABMAKOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNS AOKYMEHTOB;

2) cobrnitogeHre cpoka noryvyeHus pesyrbTata MyHULMNAaNbHOW yCnyru;

3) oTcyTcTBME OOOCHOBaHHbIX >anob® Ha HapyweHus agMUHUCTPATUBHOMO
perrnameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNM4eCTBO B3aMMOOENCTBUN 3asBUTENSA C AOMKHOCTHbIMK nnuamu (6e3 yueTta
KOHCYIbTauumn):

B3aumogencrteme 3aasutenss ¢ pabotHukamm OpraHa wnim MOL  npum
npegocTaBneHnn  MyHUUMNANbHOW  YCNyrM  OCYLLECTBRSIETCA OAWH  pa3  npwu
npeacTaBneHnn 3asBreHns Co BCeEMN HEOBX0aUMbIMU AOKYMEHTaMU;

OOVH pa3 B crydae HeobxoouMOCTWU MNOfyyYeHus pesynbTaTa npegocTaBrieHus
MyHuumnanbHon ycnyrm B OpraHe mnn MOLl B cdopme ak3emnnspa 3NEeKTPOHHOro
AOKyMeHTa Ha BymaxHOM HocuTene.



MpOoJOMKUTENBHOCTL OOHOIMO B3aUMOAEWCTBUS 3asiBUTENS C OOJHPKHOCTHBIMM
nvuamMun Npu NpeaocTaBneHnn MyHULMNAanbHOM YCryrn He npeBbiwaeT 15 MUHYT.

3assutenb BrpaBe OoUueHUTb Ka4yeCTBO rnpenocraBrieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru
C MNOoMoLublo yCTpOVICTB NOABMXHOM pa,D,MOTeﬂe(*)OHHOVI CBA3NU, C uUCnoJib3oBaHMEM
PeCI'Iy6J'Il/IKaHCKOFO nopTarsa, TepMnHalribHbIX yCTpOVICTB.

2.15.3. NHdbopmauus 0 xoae npefocTtaBfieHUs MyHUUMNANbHOW YCnyrn MoOXeT
ObITb  nonyvyeHa 3asBuTenem B NMYHOM kKabuHeTe Ha EamHom  nopTtane,
PecnybnnkaHckom noptane, B OpraHe, ML,

2.15.4. lMNpepocTtaBneHne MyHULMNANbHOW YCMyrn ocyliecTBnseTcs B nobom
M®L, no BbiGopy 3asBMTENA HE3aBUCMMO OT MeCTa €ero XWTenbCTBa unu mecTa
haKkTn4eckoro npoxmeaHus (npebbiBaHnsl) Ha TeppuTopun Pecnybnvku TaTtapcTtaH no
SKCTeppUTOpManbHOMY MPUHLMIY.

MyHmumnaanaﬂ ycryra B COCTaBe KOMIMJIEKCHOIo 3anpoca He rnpeanocrtaBlideTCA.

2.16. NHble TpeboBaHus, B TOM YucCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHUUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHLMNY (B cnyyae, ecnv
MYyHUUMNaneHas ycrnyra npeaocTaBseTca No aKCTeppuTopuanbHOMy NPUHLMNY) 1
0CcobeHHOCTN NpeaoCcTaBNeHNs MyHULMNANBHOW YCyrn B 3NEKTPOHHON dopme

2.16.1. Npu npegoctaBNeEHMN MYHULMNASNIBHOM YCNYyrn B 9NEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nonyuuTb uWHGOpPMaUMKO O TMOpPsSiAKE W CPoKax NpeaocTaBreHus
MYHUUMNANbHOM YCrnyrn, pasMelleHHyio Ha EagmHom noptane, PecnybnukaHckom
nopTtane;

2) nopatb 3adBfieHWe O NpefoCTaBfEeHUM MYHUUMNANbHOW YCAYrM U WUHblEe
AOKYMEHTbI, HeoBXoauMble Ansi NPeaoCTaBNeHNS MyHULMNANbHOW YCIyrn, B TOM Yncne
AOKYMEHTbI 1 MHGOPMaUUIO, 3NEeKTPOHHbIE 0bpasbl KOTOPLIX paHee Obifiv 3aBEpPEHbI B
COOTBETCTBUMN C NYHKTOM 7.2 yacTn 1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnnkaHckoro noprana;

3) nonyYnTb CBEAEHUS O XOAE BbLINOMIHEHUS 3asIBIEHUA O MNPEeaoCTaBrEHUM
MYHUUUNANbHOW YCAYrK, NOAAHHbLIX B 9NIEKTPOHHON dhopMe;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBEHNss MyHUUMNANbHOW YCIyTu;

5) nonyunTb pesynbTaT NpefoCTaBNeHUs MyHUUUNanbHOW YCnyrm B doopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue u gencteue (besgencrtene) OpraHa, a Takke ero
AOIMKHOCTHBIX MU, MyHUUMNanbHbIX CriyXawmx nocpenctsoM PecnybnvkaHcKoro
noprtana, noprtana deaepanbHON rocygapCTBEHHOM WHOPMAaUNOHHON CUCTEMBI,
obecneunBatoLler npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peLleHun m
aencteun (6e3nencTsns), COBEPLUEHHBLIX NPU NpefoCTaBfieHMUM FOCY4apPCTBEHHbBIX U
MYHUUMNAmNbHBLIX  YCNyr opraHamu, nNpefocTaBnAlWUMA  TOCYdapCTBEHHbIE 1
MYHUUMNANbHbIE  YCNYrn, WX AOOSMKHOCTHbIMM  fUUaMW, FOCYAAPCTBEHHLBIMU 1N
MYHULMNANbHLIMU CITY>KalLMMN.

2.16.2. dopmupoBaHue 3asiBlieHNs OCYLLECTBMSeTCA NOCpeacTBOM 3anofiHEHUS
3NEeKTPOHHOM dopMbl 3asBneHust Ha PecnybrnvkaHckom noptane 6e3 Heob6xoauMoCTu
AOMNOMNHUTENbHON Nodayn 3asiBfieHUs1 B KaKON-NnMbo nHom copme.

2.16.3. NMpwn cbopmmpoBaHun 3aaBneHns obecneynBaeTcs:



1) BO3MOXHOCTb KOMNUPOBAaHUS N COXPaHEHUS 3aABMNEHUS U UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpefoCTaBeHns ycnyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKOSTbKUMU 3asiBUTESNIIMU OOHOW 3N1eKTPOHHOM
dopMbl 3asBneHna npu obpalleHuu 3a ycrnyramu, npegnonaralolwumMm HarnpasneHue
COBMECTHOrIO 3asBfIEHNSA HECKONBbKUMN 3aABUTENAMM;

3) BO3MOXHOCTb MevyaTtn Ha BymMaxHOM HocuTene KOMuUW 3MNeKTPOHHON PopMbl
3asBrieHus;

4) coxpaHeHWe paHee BBeLEHHbIX B 3NIEKTPOHHYIO (PopMy 3asBNEHNA 3HAYEHUI
B Nt060OM MOMEHT MO XXenaHWIo NoNb3oBaTenNsi, B TOM YMCne Npy BO3HUKHOBEHM OLLIMGOK
BBOZa M BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHWI B SNEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anonHeHwe nonen 3NeKTPOHHOM (POpMbl 3asBfieHUss OO0 Hayana BBoAa
CBEAEHUN 3adABUTENEM C WUCMNONb30BaHWEM CBeAeHUn, pasmelleHHbix B ECUA, u
cBefeHun, onybnmkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacaroliencs
CBeJEeHUN, OTCYTCTBYIOLNX B eMHON cucTeMe naeHTudukauum n ayTeHTudmkauuy,;

6) BO3MOXHOCTb BEpHYTbCHA Ha NOOOM M3 3TanoB 3anofHEHUA 3MEKTPOHHOWN
dopMmbl 3a8BneHns 6e3 notTepu paHee BBEAEHHON MHGOpPMaLWK;

7) BO3MOXHOCTb AOCTyMa 3asaBUTENsA K paHee nofaHHbIM UM 3asiBlIEHUSM B
TeYeHne He MeHee OOHOro rofa, a Takke YaCTUYHO CCPOPMUPOBAHHBLIM 3aSIBIIEHUSAM - B
TeyeHne He MeHee 3 MecsiLeB.

2.16.4. 3anucb 3aasuTtenen Ha npyem B MOL| (nanee - 3anuck) ocyLecTBNaeTcs
nocpeacteoM PecnybrnMkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPEAOCTaBNAETCA BO3MOXHOCTb 3anMcu Ha ntobble cBOOOAHbIE ANS
npuema gaty u Bpemsi B npegenax yCTaHOBNEHHOro B MHOrOQYHKLMOHANIbHOM LIEHTPE
rpadmka npuema.

3anncb Ha onpeaeneHHylo AaTy 3akaHYMBaEeTCsl 3a CYTKU A0 HACTYMNeHWUst 3Tow
AaTbl.

[ns ocylwiecTBneHns npeaBapuTenbHOM 3anmcn nocpencTsom PecnybnmkaHckoro
nopTana 3asBUTento HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

daMmnnuio, Ms1, OTYECTBO (NPU HaANMYUK);
HoMep TenedoHa;

aZipec 3NeKTPOHHOM MOYTHI (MO XenaHuio);
Xenaemyto aaty u Bpems npyema.

B cnyyae HecoOTBETCTBUSI CBEAEHWW, KOTOpble cooOWun 3asiBUTenb npw
npeaBapuTenbHON 3anucK, OOKyMeHTaM, NPeACcTaBreHHbIM 3asiBUTENeM Mpu fIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNMpyeTcs.

Mpwn ocylluecTBNeHUN npeaBapuTenbHOM 3anvMcy 3asBuTento obecrneynBaeTcs
BO3MOXHOCTb pacredaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asBuTenb
COOOLIMT afpec SMEeKTPOHHOW MOYThbl, HA YKa3aHHbIA adpec Takke HanpasnsieTcs
NMHGOPMaLUS O NOATBEPXKAEHWUM NPeaBapUTENbHO 3anncK ¢ ykasaHuem AaTbl, BPEMEHU
“ MecTa npuema.

Mpwn ocyllecTBNeHUn npenBapuTenbHOM 3anvMcu 3asiBuTenb B 06si3aTeribHOM
nopsiake MHOpPMUPYETCSs 0 TOM, YTO NpeaBapuUTeNbHas 3anucb aHHYNMPYETCs B crydae
€ro HesIBKM Mo UCTeYeHUn 15 MUHYT C HasHaYeHHOro BpeMeHn npuemMa.



3asBuTenb B Ntoboe BpeMs BnpaBe 0TkasaTbCsl OT NpeABapuUTENbHON 3anncu.

3anpellaeTcs TpeboBaTb OT 3aABUTENS COBEPLUEHUS] MHbIX OAENCTBUA, KpoMe
NPOXOXAeHUs naeHTUUKaumMm 1 ayTeHTuuKauum B COOTBETCTBUN C HOPMaTUBHbLIMA
npaBoBbiIMW akTamm Poccuinckon ®depepaumn, ykasaHus Uenv npuema, a Takke
npenocTaBneHns CBeaeHUn, HeobXoauMbIX AN pacdeTa ASIMTENbHOCTU BPEMEHHOMO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTb ANs NpMema.

3. CocTas, nocnegoBaTesibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueAayp, TpeﬁoBaHMﬂ K nopsaKy nx BbinoJyiHeHUs, B TOM 4Hucne ocobeHHoCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbLIX npoueayp B 3ﬂeKTpOHHOﬁ cbopMe, a TaKxe
0CODOEHHOCTHU BbINOJTHEHUS aAMUHUCTPATUBHDLIX npoueanyp B
MHOFObeHKLI,VIOHa.I'IbeIX HeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM OENCTBUIA NPY NpeaocTaBrieHnn
MYHULMNANbHON YCRyru

3.1.1. MpepnocraBneHe MyHMUMNANbHOW yCcrnyru BKNoYaeT B cebs cneayowme
agMUHUCTpaTMBHbIE NPOLIEAYpPbI:

1) KOHCYJIbTUPOBaHWE 3aABUTENA;

2) npuHATME 1”1 pPacCMOTpeHnEe KOMMNeKkTa [OOKYMEHTOB, rMpeacTtaBlieHHbIX
3adBuTenem;

3) HanpaBneHne MeXBeOMCTBEHHbIX 3arnpoCoB B OpraHbl, yyacTByllMe B
npeaocTaBneHnn MyHUUMNanbHOM YCnyru;

4) noaroTtoBKa pesynbTarta MyHULMNANbHOW YCyru;
5) Bblga4va (HanpaBreHne) 3asBUTENIO pe3ynbTata MyHUUMNanbHOW yCnyru;
6) ucrnpaBneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOoBaHMEM Havana BbIMOMHEHNS a4MWHUCTPATUBHOW Npoueaypbl
aBnsgeTca obpaleHne 3asBuTend no BoOMpocam, CBSA3aHHbIM C NpefoCTaBfeHEM
MYHUUUNANbHOW YCAYTK.

[OMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpaileHmm 3aasutensd B ML, — paboTHuk MOLL;

npu obpalueHun 3aasutena B OpraH — B McnonHUTENbHbIE KOMUTETbI CEMNbCKUX
noceneHnii AKTaHbILICKOTO MyHUUMMAnNbHOro panoHa/ (oanee - AOMKHOCTHOE MU,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNME).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyNbTauMen O MOpsiAke M CpoKax
npegocTaBneHns MyHuumnaneHon ycnyrn B MOL, nnyHo n no tenedoHy 1 3neKTPOHHOMN
noyre.



PaboTHnk MOLl koHCcynbTUpyeT 3asiBuTend, B TOM 4ucne no cocrtasy, dopme
npeacraBnAeMon AOKyMeHTauun n apyrum Bonpocam Asis nosiydeHns MyHuumnanbHoOm
ycnyru.

3asBuTenb MOXeT nonyyYntb uHOpPMauMlo O rnopsagke npegocTaBrieHus
MyHUUMManbHONM ycnyrm Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMVHUCTPATUBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B AeHb 0bOpalleHns 3asBUTENS.

PesynbTaTamMy  BbINONMHEHUS  agMUHUCTPATMBHBLIX — Mpouedyp  SIBMSHOTCS:
KOHCynbTauMsi Mo cocTaBy, ¢opmMe nNpeacTaBnsemMon [OOKYMEeHTauuum u ApYyrum
BOMpocaM, Heo6XxoaUMbIM A1 NONyYEeHUS MyHULMNANbHOW YCIyTu.

3.2.3. 3aasutens Bnpase obpatutbcsa B OpraH no TenedoHy U 3NeKTPOHHON
noyTe, a Takke Nony4nTb KOHCYNbTaumo Ha PecnybnukaHckom noprtane, cante OpraHa
0 NopsaKe 1 cpokax NpegocTaBeHns MyHUUMNansLHOM yCryru, B TOM YMcChe No CoCcTaBy,
dopme npeactaBnNAeMon OOKYMEeHTauuMm W gpyruMm  Bonpocam  Ans  NoslydeHus
MYHMLMNANbLHOW yCNyriu.

JIOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe WHOPMUPYET
3asBMTenss B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 1.3.4 agMUHUCTPaTUBHOIO
pernameHTa.

AZMVHUCTPATUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOSILLMM  MYHKTOM,
BbIMOSHSOTCS B TeYeHMe TpeX pabounx AHen co AHSA NoCTynreHns obpalleHust.

PesynbTaTtamMy  BbINONHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SIBMSIHOTCS:
KOHCynbTauuM no cocTaBy, ¢opmMe npeacTaBnsiemMo [OOKYMeHTauunm u Apyrum
BOMpocaM, Heo6XoANUMbIM A NONyYEHUS MyHULMNANbHON YCIyri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNIEKTA JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpedoCcTaBNeHNs MyHULMNANIbHOW YCNyrn yepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3aaButensb (Nnpeacrasutens 3aasutens) obpawaetca B MOL| c 3anpocom
0 NpPeaoCTaBNEHNN MYHULMNANBHOW YCYrn U NPeACTaBnseT JOKYMEHTbI B COOTBETCTBUN
C NYHKTOM 2.5 agMWHNCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLimi npuem 3asBneHuni:
onpeaensieT npeagmeT obpalleHuns;

yOOCTOBEPSAET JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHMSIM, yKas3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anosHaeT ANeKTPOHHy0 dhopmy 3assneHuns B AIC ML,



npun npeagocrtaByieHNMN AOKYMEHTOB, YKa3aHHbIX B MYyHKTE 2.5 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCcUTene, ocywectBendeT CKaHUpoBaHWE npeacrtaBlieHHbIX
OOKYMEHTOB,

pacneyaTbiBaeT 3asasneHue ns AIC MoLl,;
nepegaet 3agBUTENIO HA NPOBEPKY U NOANNCAHUE;
nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assneHme B AIC MOL;

3arpyxaet B AUIC MOL| ooKyMeHThbI, NpeAcTaBneHHbIE B 3N1EKTPOHHON hopme nnu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpaLLaeT nognMcaHHoe 3asiBfieHne 1 opurimHarbl OyMaXkHbIX JOKYMEHTOB;
BblJAeT 3asiBUTESIO pPacnuncky B Npueme LOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOLIEAYPbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM,
BbIMNOJHAKTCA B IeHb 0bpalleHus 3asBuTens.

Pe3yanaTaM|/| BbIMNONTHEHNA aAMUHUCTPATUBHbIX Npouenyp ABJAKTCA. rOTOBOE K
oTnpaBKe 3adaBlieHne 1N naket JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT 4OKYMEHTOB, NPUHATLIX OT 3asBUTENS
B OpraH B 3anekTpOHHOM hopMe (B COCTaBe MAKETOB 3fIEKTPOHHBLIX Aef) B TeyeHue
ofHoro paboyero AHSA CO OHA obpalleHnsa 3aaBuTenst B CTPYKTYpHOE noApasgeneHune
MoLl.

Pe3yﬂbTaTaMI/I BbINOJIHEHUA AAMUHUCTPATUBHbIX npoueanyp ABIAKOTCA:
3afaBrieHne n naket OOKYMEHTOB (SJ'IeKTpOHHOG ,D,eJ'IO), HanpaBJlieHHble B OpraH,
nocpeacTtBOM CUCTEMbI 3JTIEKTPOHHOIO B3aMMOOENCTBUSI.

3.3.2. lpuem [OKYMEHTOB AN NpPeAocTaBfieHNa MYHULMNANbLHOW YyCryru B
3NeKTpPoHHOM hopme Yepes PecnybnnkaHckun nopTarn.

3.3.2.1. 3agButenb ong nogadun 3asiBieHNs B 3NEKTPOHHON (hopMe BbIMOMHSAET
cnegywowine gencTeus:

BbINMOJTHAET aBTOPU3aLNIO;
OTKpbIBaeT (bopmy AJIEKTPOHHOIO 3adABIIEHUA,

3anonHseT opMy 3MIEKTPOHHOTO  3asiBMEHMS!, BKMHOYalOLLYl0 CBEAeHus,
HeobXxoanMble 1 0b6si3aTenbHble AN NPeAOoCTaBNeHNs MyHULMNANbHON yCryru;

npuKkpennseT LOKYMEHTbl B 3NEKTPOHHOW ¢hopMe WNM 3neKkTpoHHble obpasbl
[IOKYMEHTOB K (hOpMe 3NEKTPOHHOIo 3asBrneHns (Mpn HeobXxoanMocCTh);

noaTBepXaaeT akT O3HAKOMIIEHMSI M COrnacusi C YCMoOBUSIMM U NOPSOKOM
npenocTaBneHnst MyHUUMNANbHOW YCNyrn B SnEeKTPOHHOW dopme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopme areKkTPOHHOIo 3asiBMEeHNS);

noaTeepXxaaeT  LOCTOBEPHOCTb  COOOLUEHHbIX CcBedeHwn (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME INIEKTPOHHOIO 3asiBIEHNS);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHne (HaxnmaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOPME SMNEKTPOHHOIO 3aABMNEHNS);



9NEeKTPOHHOE 3asiBrieHMe MOAMUCbIBaeTCsa B COOTBETCTBMM C TpeboBaHUAMM
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nonyyaeT yBefomMreHne o6 oTnpaBke aMeKTPOHHOIO 3asiBIEHNS.

dopmaTtHo-nornyeckas nposepka COPMUPOBAHHOTO 3aaBneHns
OCYLLeCTBNAETCA MNocne 3anofIHeHNsa 3asiBUTENEM KaXKAoro u3 rnoren 9neKTPOHHOW
dopMbl 3aaBneHus. [pn BbISBNEHUN HEKOPPEKTHO 3anOfIHEHHOro MO 3NEeKTPOHHOW
opMbl 3adBreHUs 3adBUTENb YBEOOMMSETCH O XapakTepe BbISIBMIEHHOW OLUNOKN ©
nopsigke  ee  ycTpaHeHusd nocpeacTsom WH(POPMALUMOHHOIO  coobLLEeHNs
HenocpeaCTBEHHO B 3N1IEKTPOHHOU (hOpMe 3asBIIEHUS.

Aﬂ,MVIHI/ICTpaTMBHbIe npouenypbl, YyCTaHaBJiInBaeMble HACTOALWMM MYHKTOM,
BbINOJTHAKOTCA B AE€Hb O6paLLl,eHVIF| 3adaBuUTeEnNA.

PesynbTatamm  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SBNSOTCS:
3NeKTpoHHOe f[eno, HanpaeneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4oKymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl
ABNAETCA MNOCTYNneHne 3asiBNeHNs W  UHbIX [OOKYMEHTOB, HeoOXoAuMbIX AN
npenocTaBneHns MyHULMNansHOM yCnyru.

HOMKHOCTHBIM  NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOSIHEHME
aAMUHUCTPaTUBHON npouenypbl ansetcs Pykosoantens NCNONHUTENbHBIX KOMUTETOB
CenbCKNX NnoceneHnn AKTaHbIWCKOro MyHMUMNanNsLHOro panoHa Pecnybnuku TatapcTaH
(Banee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [10/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Crlyyae
obpauleHns 3assuTens c 3assrneHnem B Opran:

onpeaensieT npeaMeT obpalLeHUs;
yCTaHaBNMBAaET NIMYHOCTb 3asBUTENS;
NPOBOAMT NPOBEPKY NONHOMOYMIA NLA, NOAAIOLLErO AOKYMEHTHI;

NMPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHMSIM, yKaszaHHbIM B
nyHKTe 2.5 aAMUHUCTPATMBHOIO PernamMeHTa, MPoBepKY COOTBETCTBUS NpeacTaBreHHbIX
[OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsAM (Hagnexailee odOpMIeHNe Komnuii
[I0KYMEHTOB, OTCYTCTBME B JOKYMEHTaXx NoA4YMCTOK, MPUMMUCOK, 3a4€PKHYTbIX CIIOB U UHbIX
He OrOBOPEHHbIX UCNpaBreHui);

3anosiHAeT  9MIEeKTPOHHYKD  popMy  3asiBfieHMss B aBTOMAaTU3MPOBAHHOM
WHOPMALUNOHHON CUCTEME, NpedHasHa4YeHHOW [On9 OKa3aHWsl rocyaapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT;

npun npegocrtaBiieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCUTEene, OoCywecTBndaeT CKaHMpoBaHUE npeacrtaBii€HHbIX
JOKYMEHTOB,

pacne4vyaTbiBaeT 3asaBlieHNE,

nepenaet 3adaBUTENIO Ha NPOBEPKY U noAnncaHune,



nocne nognncaHuA CKaHMpyeT noanmcaHHoe 3asaBlieHUE;

3arpyxaet B aBTOMAaTU3NPOBaAHHYHO MHd)OpMaHMOHHyPO cucrtemy,
npeaHasHa4YeHHy AOnAd OKa3aHua rocygapCTBEeHHbIX W MYHUUUNArbHbIX  yCnyr
OOKYMEHTbI, rnpencraBlieHHble B SﬂeKTpOHHOVI cbopme U OJNEeKTPOHHbIE 06pasb|
OTCKaHMPOBAHHbIX JOKYMEHTOB, cbopMleyeT ANEKTPOHHOE A€erlo;

BO3BpallaeT nognncaHHoe 3adBlieHUe n OpurnHarnbl 6yMa>KHbIX OOKYMEHTOB
3aABUTEJTIO,

BblJAeT 3asiBUTENIO pacnmncky B Nnpueme AOKYMEHTOB.

B cnyyae Hanmums ocHOBaHWI ANns OTkasa B NpMeme LOKYMEHTOB OOJIKHOCTHOE
NMLO, OTBETCTBEHHOE 3a MpMeM [JOKYMEHTOB, YBeAOMIsieT 3asiBUTENst O Hanuyum
NpensiTCTBMI ANs npueMa 3asiBNeHUs1 M BO3BpaLLaeT eMy JOKYMEHTbl C 06bsACHEHMEM
coaepXaHus BbISIBIIEHHbIX OCHOBaHWUI ANl OTKasa B NpUeMe AOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, nochne
NOCTYNNEHNA JOKYMEHTOB HA PaCCMOTPEHME:

npuceamBaeT 3asiBNIEHNI0 HOMEP B COOTBETCTBUN C HOMEHKIATYpOW Aen n ctaTyc
«lMpoBepka OOKYMEHTOBY;

n3y4yaeT MOCTYMNMBLUME 3MEKTPOHHbIE Aena, B TOM YMChe MNPUIIOXEHHble
3asBUTENEM JOKYMEHThI B 3JIEKTPOHHON hopMe M 3NEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepAaeT KOMMNEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX o6pa303 OOKYMEHTOB,;

nposepsieT cobniogeHne ycrnoBuA AENCTBUTENbHOCTU 3MNEKTPOHHOW noanucw,
nocpeactsoM obpaweHna k EagvHomy noptany (B cnyvyae, ecnu 3asiBUTENEM
npeacTaBneHbl 9NEKTPOHHbIE AOKYMEHTHI, noAnMCaHHble YCUIIEHHOWN
KBannuumMpoBaHHOM 3NEKTPOHHON NOAMNUCHIO).

an/I HanM4YnM OCHOBaHWUN, npeayCcMOTPEHHbIX MYHKTOM 2.7.1 aAMUHNCTPAaTUBHOIO
pernameHTa, noarotaBriMBaeT MNPOEKT pelueHnd o6 oTkase B npnemMe OOKYMEHTOB,
HeobxoanMbIX ANs npenocraBneHnd MyHMLLMHaﬂbHOVI yCcnyru.

B cnydae, ecnu B pesynbTaTte MNpPOBEPKM YCUINEHHOW KBanuuumposBaHHOM
SNEKTPOHHOM NOAMUCU BbISIBNEHO HeCOONoAeHME YCMOBUM €e AEeNCTBUTENbHOCTH,
NPOEKT pelleHns o6 OTkase AO0IMKEH coaepaTb NyHKTbl ctatbum 11 dPepepanbHOro
3akoHa Ne 63-P3, KoTopble NOCAYXMUIN OCHOBaHMEM L1 €ro NPUHATUS.

MpoekT peweHna o6 oOTkase B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULMNAanbHOM yCnyru, ¢ ykasaHnem npuyunH otkasa (B criydae, ecnm
OCHOBaHUA Ons OTKasa B npuemMe [OKYMEHTOB, HeoOXOAMMbIX ANA npenocTaBreHus
MYHULMNANbHOW YCIyru, CBA3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TPebOoBaHUM K Takum
AOKYMEeHTaM, OCHOBaHUs A5 OTKasa B Mpuveme [JOKYMEHTOB [OSMKHbl codepXaTb
WHpopMaunio 0 HaMMEHOBaHMM OOKYMEHTOB (MHGOpMauun, CBEOEHWUIN), KOTOpble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble M (MNK) NPOTUMBOPEYMBLIE CBEAEHWUS,
0POpMIEHbl C HapyLWeHWEM YCTaHOBIIEHHbIX TpeboBaHW), HanpasnseTcs Ha
cornacosaHve B YCTaHOBIIEHHOM MopsAke MNOCPeaCcTBOM CUCTEMbl  3NEKTPOHHOro
AOKyMeHToobopoTa.



CornacoBaHne npoekta peweHuns o006 oOTkase B NpuemMe [OOKYMEHTOB,
HeobxoouMMbIX AOns NpefoCTaBneHUs MyHUUMNAnbHOW YCRyrn, OCyLecTBRsieTcs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCyTCTBMS OCHOBaHuMA [ONd OTKkasa B NpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMeHTa, LOMKHOCTHOe
nnUo, OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, B TedeHne ogHoro pabovero aHs co OHA
NOCTYNMEHUN 3a8BMeHUs, HanpaeBnaeT 3asBUTENIO, YKa3aHHbIM B 3asiBIIEHMM CMOCOBOM,
yBeJOMNIeHNe O NOCTYNMEHNN 3asaBreHns, cogepallee BXOOAWNA perncTpaunoHHbIN
HOMep 3asiBfeHus, gaTy MonyyvyeHnsa 3asiBfieHus, nepevyeHb HanMeHoBaHU (pannos,
npeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy MonyvyeHus pesynbTaTa MyHULMNanbHON
ycryru.

3.3.3.4. WcnonHeHve npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMyuunm  TEeXHUYECKOM  BO3MOXHOCTU
OCYLLIEeCTBNAETCHA B aBTOMATUYECKOM PeXnMe C UCMorb3oBaHNEM aBTOMaTU3MPOBaHHON
MH(POPMALMOHHON CUCTEMbI, NPefHa3HaYeHHON AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbLIE nNpouenypbl, yCTaHaBnnBaeMble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHAITCA B Te4eHne oaHoro pabodero gHA co
OHSA NOCTYNMEHUs 3asBeHnst Ha pacCMOoTpeHMe.

PesynbTaTtamu BbINOSHEHNUS aAMUHUCTPATUBHbIX Npoueayp ABASAKTCS: NPUHSTHIN
Ha pPacCMOTpPEeHMe KOMMMEKT OOKYMEHTOB MIN MPOEKT pelueHust o6 oTkase B npueme
[IOKYMEHTOB, HEOOXOAUMbIX AN NPeaoCTaBNEHUS MyHULMNANbHOW YCIyru.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLne B
npenocTaBneHn MyHUUMNanbHOW yCryrm

3.4.1. OcHOBaHMEM Hayana BbINONMHEHUs aAMWHUCTPATMBHOM npoueaypbl
SIBNSIETCS  NONyYEeHWe [AOMKHOCTHbIM JIMLOM (PabOTHUMKOM), YMONHOMOYEHHbIM Ha
BbIMNOSIHEHME aOMWHUCTPATMBHON Mpouedypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, NPUHATLIX OT 3asiBUTENSI [OKYMEHTOB.

HOMKHOCTHBIM  NnuoM  (pPabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMWHNCTPaTUBHOM Npouenypsbl, ABnseTca PykoBoguTtenu VICNonHUTENbHbIX KOMUTETOB
CENbCKNX NOCENEHNN AKTaHbILLICKOrO MyHMUMNanbHOro pavoHa Pecnybnukn TatapcTaH
(Banee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HarnpaBlfieHUne MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOfmMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HarnpasfeHne MeXBea0MCTBEHHbIX
3anpocos, hopmMupyeT 1 HanpasBnsieT B 3MEKTPOHHOW (hopme nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3auMMOOENCTBUS (MPU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpocbl O MNpeaocTaBfeHUn [OOKYMEHTOB WU
cBeZleHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATUBHbIE MNpPOLEAypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOHAKTCA B IEHb NMPUHATUSA 3asBNEHNs HA pacCMOTPEHMe.

Pe3yanaTaM|/1 BbINOJIHEHUA AAMUHUCTPATUBHbIX npouenyp ABNAKOTCA:
HanpaelieHHble B OpraHbl Blactn w“ (I/IJ'II/I) noagsegomMcTBeHHble OpraHam BJ1aCTu
OopraHmnsauunmn 3anpochbl.



3.4.3. CneumanncTtbl  MOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM  3anpocCoB,
MNOCTYNUBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOIO B3aUMOAEWCTBUS,
NpeaoCcTaBnAT  3anpaluvBaemMble OOKYMEHTbl (MHOpMaLMI0) WM HanpasBnsoT
yBefoMneHna ob OoTCcyTCcTBUM [OKyMeHTa M (Mnun) nHdopmaumm, HeobxoaumbixX Ans
npenocTaBneHns MyHULmMnansHom ycnyru (qanee — ysegomneHune ob otkase).

AOMUHUCTPaATUBHbIE Mpoueadypbl, YCTaHaBnMBaeMble HaCTOSAWUM MYHKTOM,
BbINOJSTHAIOTCS B TEYEHME TpeX AHEN CO OHSA NOCTYNNeHNa MeXBeJOMCTBEHHOro 3anpoca
B OpraH unuv opraHusaumio, npeaocTaBnsaome JOKYMEHT U MHAOPMaLMIO, eCNN NHbIe
CPOKM NOArOTOBKM W HarnpaBfeHus OTBeTa Ha MeXBEAOMCTBEHHbIA 3anpoc He
yCTaHOBMeHbl (pedepanbHbiIMM  3aKOHaMK, npaBoBbiMW  akTamu [lpaBuTenbcTBa
Poccurickon ®epepauumn 1M npuUHATLIMU B COOTBETCTBMM C doefeparnbHbIMU 3aKOHaMM
HOpMaTUBHbLIMM NPaBoOBbIMK akTaMu Pecnybnvku TatapcraH.

Pe3yanaTaMV| BbINOJIHEHUA AOMUHNUCTPATUBHbIX npouenyp ABNAKOTCA:
OOKYMEHTbI (CBe,D,eHI/IFI), Heobxoaumble ans npenocrasrieHnA MyHVILI,I/II'IaJ'IbHOIZ yCcnyru,
nnoéo yBegomrieHne 00 oTkase, HanpasJieHHble OOJPKHOCTHOMY J1uuy, OTBETCTBEHHOMY
3a HanpasJieHne MmexxBegoMCTBEHHbIX 3arnpocoB.

3.4.4. [J0/MKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaslieHNne MeXBeaOMCTBEHHbIX
3anpocoB:

nony4yaeT 3anpallmMBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOOENCTBNA [OOKYMEHTbl (CBedeHus), Heobxoaumble NS NpeaocTaBneHus
MyHMUMNANbHOW ycnyru, Nubo yBegomsnieHne o6 oTkase npu OTCYTCTBUWM OOKYMEHTa U
(vnn) nHpopmaumm;

NPy HanNM4YMM OCHOBAHWIN, NPESYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaeT MPOEKT pelleHns o6 oTkase B NpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNAnbHOW yCyru.

MpoekT peweHna o6 oOTkase B npuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNanbsHOM yCnyru, ¢ ykazaHnem npuynH otkasa (B crydae, ecnm
OCHOBaHUA AN OTka3a B npuemMe [OKYMEHTOB, Heobxoaumbix Ans npefocTaBfeHus
MYHUUMNANbHOW YCNYru, CBA3aHbl C HapyLWeHNEM YCTaHOBMNEHHbIX TpeboBaHUIN K Takum
AOKYMEHTaM, OCHOBaHUs AN OTKasa B MpuvemMe [OOKYMEHTOB [OSMKHbl cogepXaTb
MHOPMaUUIO O HaMMEHOBaHUM OOKYMEHTOB (MH(popMauun, CBeOEeHUN), KOTopble He
npeacraBneHbl, coaepxaT HedocToBepHble W (MnM) MPOTUBOPEYMBLIE CBEAEHUS,
OPOpMIeHbl C HapyleHWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
cornacosaHve B YCTaHOBJIEHHOM Mopsigke MNoCPeacTBOM CUCTEMbl 3NEKTPOHHOIo
AOKyMeHToobopoTa.

CornacoBaHve mnpoekTa pelweHuss o6 OTkase B nNpuvemMe [AOKYMEHTOB,
HeobXoaUMbIX ANs MNpeaoCcTaBneHust MyHUUMMNanbHOW YCRyri, OCyLLecTBNsieTcs B
nopsiake, NpeaycMoTpeHHOM NyHkTom 3.5.3 agMUHUCTPaTUBHOIO perfamMeHTa.

ALI.MI/IHI/ICTpaTI/IBHbIe npoueanypbl, YCTaHaBJinBaemMble HaCTOALLKMM NYHKTOM,
BbIMOJTHAKOTCA B A€Hb NOJTy4YeHUsA CcBeleHM Mo MEXBELOMCTBEHHbLIM 3arnpocam.

PesynbTaTamMy  BbINONHEHUS  aAMUHUCTPATMBHBLIX — Mpouedyp  SIBMSHOTCS:
[OKYMEHTbI (CBeAeHust), Heobxoammble Anst NpegoCcTaBneHnss MyHUUMNansHOW YCyru,
MPOEKT peLleHns 06 oTkase B NpreMe LOKYMEHTOB, HEOOX0AUMbIX ANs NPeAoCTaBeHUSs
MYHULMNAnbHONM YCNyru.



3.4.5. WcnonHeHne npouenyp, YykasaHHbIXx B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pernaMmeHTa, nMpu  Hanmuymm  TEeXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBNAETCA B aBTOMaTUYECKOM pPeXMMe C UCMNONb30BaHNEM aBTOMAaTU3MPOBaAHHOM
WHPOPMALMNOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ONA OKas3aHWA rocyaapCTBEHHbIX W
MYHUUMNAmNbHbLIX YCryr, B TOM 4YMUCre C MOMEHTa perucTpauun 3asiBfeHus B
COOTBETCTBUU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHblh CPOK BbINOSIHEHUA aAMUHUCTPATMBHBIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMWHUCTPATMBHOIO perfiameHTa, coctasnseT Tpu paboumx
AHS.

3.5. MNMopgrotoBka pesynbTata MyHULMMNATLHOW YCIyrU

3.5.1. OcHoBaHMeM Hayana BbINOIHEHNS aAMWHUCTPATMBHOM Npoueaypbl
ABNSETCA MOCTYNNeHne OT AOJMKHOCTHOIO nuua, OTBETCTBEHHOrO 3a HarnpaBrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBegeHun), Heobxogumblx Ons
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTN.

[OMKHOCTHLIM  NIMLIOM, OTBETCTBEHHbIM 32 BbINOMHEHVWE A4MWHUCTPATUBHOM
npoueaypsbl, 4aBndetca Pykosogutenu WCNONHUTENbHBLIX KOMUTETOB  CESbCKUX
noceneHnn AKTaHbILLICKOro MyHULMNansHoro pavoHa Pecnybnukn TatapctaH (ganee -
AOSDKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbraTta npeaocTaBrieHus
MYHULMNANbHOW yCnyru).

3.5.2. [OmKHOCTHOEe nuUO, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTta
npegocTaBneHns MyHULMNAnNsHOM YCyru:

paccMmatpmBaeT COPMUPOBAHHBIA KOMMSEKT OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

npu BbISIBIEHMM OCHOBaHUM Ofsl OTKasa B NpeaocTaBfieHUn MyHULMNanbHOM
YCNyru, ykasaHHblX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, noarotaBnveBaeT
NPOEKT pelleHnsa o6 oTkase B NpefoCTaBNeHUM MyHULMNANbLHOW YCIyru;

B CNyyae OTCYTCTBUS OCHOBaHMM N5l OTKasa B NpeaoCTaBNeHNN MyHULMNANbHOW
ycrnyru, npeayCMoOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa, no ntoram
PacCMOTPEHNS OOKYMEHTOB, HeOOXoauMbIX ANA NpeaoCTaBneHUss MyHUUUnanbHOW
ycrnyru, nogrotaBnvBaeT NPOEKT peayrbTata NpeaocTaBreHns MyHUUMNansHOM ycnyru
B COOTBETCTBUM C nognyHkTamn 1 — 3 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErfiameHTa;

HanpasnsieT  MOArOTOBMEHHbIN  MNPOEKT  peaynbTata  NpegocTaBrieHus
MYHMUMNANbHOW YCRyrm Ha cornacoBaHWe B YCTAHOBMIEHHOM MoOpsAke MNOCpeacTBOM
CUCTEMBbI 3NIEKTPOHHOIO A0OKYMeHToobopoTa.

AOMUHUCTpaTMBHbLIE Mpouenypbl, YCTaHaBfMBaeMble HACTOSLWMM MYHKTOM,
BbINOJSTHAOTCSA B TEYEHUEe ogHoro paboyero gHs.

PesynbTatamu BbINONHEHUST aAMUHUCTPATUBHbLIX Npoueayp SIBASTCA: NPOEKT
pelueHns 06 oTkase B NPeAoCTaBNEHUN MyHULMMNANbHOW YCIyri, CnpaBKku (BbIMUCKN).

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTata npegoCcTaBneHus
MyHMUMMNANbHOM  ycnyrn (ganee — MNpPOeKTbl OOKYMEHTOB) OCYLUECTBMsSeTCH
pyKOBOAUTENEM CTPYKTYPHOrO noppasfeneHnsi, OTBETCTBEHHOro 3a MNOArOTOBKY
pesynbrata MyHUUMNanNbHOW  ycnyru, 3amectutenem PykoBoautens OpraHa,
PykoBoantenem OpraHa.

[MoAaroToBnNeHHblE NPOEKTbI AOKYMEHTOB, MMEKLME 3aMevaHusi, BO3BpaLLaTCa
Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTarta MyHULMnanbHOW
ycnyrin. ocne ycTpaHeHus 3amMedaHuin NpoekTbl AOKYMEHTOB NMOBTOPHO MepenatTcs



ANS COrnacoBaHUs 1 NoANMCaHus.

PykoBogutene OpraHa npu pacCMOTPEHWW MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO pernamMmeHTa A0MKHOCTHbIMM Nuuamn OpraHa B YacTu
CPOKOB BbIMOSMIHEHNUS AAMMHUCTPATUBHBIX Mpoueayp, WX MocneaoBaTeNbHOCTUN U
MOMHOTbLI, HanMyMsa CornacoBaHW YMNONTHOMOYEHHbIX OOJMKHOCTHbIX Nuy, OpraHa B
CMCTEME 3MIEKTPOHHOIO AOKYMEHTOO6OopOoTAa.

B cnyyae BbiBNEHMsT HapyweHWn B  4aCTUM  CPOKOB  BbIMNOSIHEHUS
agMUHUCTPATMBHbBIX Mpoueayp, MX MnocnegoBaTenbHOCTM M MOonHOThHI PykoBoguTenb
OpraHa nHuummnpyeT npuBnevYeHne K OTBETCTBEHHOCTM ML, AOMYCTUBLUNX HapPYyLUEHWUS,
B COOTBETCTBUM C NyHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE MNpOUEnypbl, YCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbINOSHAKTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamun BbINONHEHWS aAMUHUCTPATUBHbBIX NPOLIEAYP ABMASIOTCA: peLleHne
06 oTKase B npveme JOKYMEHTOB HEOOXOAMMBIX AN NPeA0CTaBNeHNS MyHULMNANbHOM
ycnyru, peweHve o6 oOTkase B NPeaoCTaBfiEHUM MyHULMNANbHOW YCryrn, crnpaBka
(BbINUCKa).

3.5.4. VicnonHeHue npouenyp, YkasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, npu  Hanuuymm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTUYECKOM PEXMME C UCMNOSIb30BAaHNEM aBTOMaTU3MPOBAHHOM
NHOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHON ONA OKa3aHWA rocy4apCTBEHHbIX WU
MYHUUUNANbHbIX YCAYT.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHbLIX NMpoLeayp, yKasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT OANH pabounn OEHb.

3.6. Bblgaya (HanpaBneHue) 3asBATENIO pedynbTaTa MyHULMNANbHOM yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHMS agMUHUCTPATMBHOM Npouenypsbl
ABNAETCA NOSMyYeHne [OMMKHOCTHbIM  JIMLUOM, OTBETCTBEHHbIM 32 BbINOSIHEHNE
aAMWHUCTPATUBHOM npoueaypbl, AOKYMEHTa, MOATBEpXAalLwero npenocraBrieHne
MYHULUUNANbHOW YCyru.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHON
npouenypbl, sBnsetca PykoBoautenu WcCnonHUTENbHbIX KOMUTETOB  CEMbCKUX
noceneHnn AKTaHbILCKOro MyHuumMnanbHoro panoHa Pecnybnvkn TatapcTtaH (nanee -
AOIMKHOCTHOE L0, OTBETCTBEHHOE 3a BblAayy (HanpasneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE nuUUO, OTBETCTBEHHOE 3a Bblga4vyy (HanpaBneHue)
AOKYMEHTOB:

obecneuvBaeT perucTpaumMilo M BHECeHVMe CBedeHWn O  pesynbTaTe
npeaocTaBneHnst MyHUUMNanbHOW YCnyrM B MOACUCTEMY BedeHUst OOKYyMeHTauuu
aBTOMaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, NPeAHa3Ha4YeHHoW AN OKas3aHus
rOCyAapCTBEHHbIX U MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3aaBnTena (ero npeacTaBuTenst) cnocobom, ykasaHHbIM B 3asBNEHUN,
0 pesyrnbTaTe NpegocTaBfeHns MyHUUMNANbLHOW YCIyrm 1 O BO3MOXHOCTU MONyYeHUs
pesynbTata NpegocTaBneHna MyHuuunansHon ycnyrm B OpraHe nnm 8 MOLL.

WcnonHeHne  npouegyp  MpU HanmMuMM  TEXHUYECKOM  BO3MOXXHOCTM
OCYLLECTBISIETCH B aBTOMAaTUYECKOM PeXMMe C UCNONb30BaHNEM aBTOMaTU3NPOBAHHOW
MH(POPMALIMOHHOW CUCTEMbI, NPeAHA3HaYeHHON AfS OKa3aHWsi rocyaapCTBEHHbIX W
MyHMUMNArbHbIX YCIYT.



AOMUHUCTPaATUBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM,
BbINOSTHAIOTCA B TeYeHMe O[HOro paboyero AHA CO OHA MNOAMNMCAHUSA OOKYMEHTa,
aBnsaoLLerocs pes3ynbTaTom npegocTaBneHns MYyHMLUMNanbHON ycnyrm,
YNONHOMOYEHHbIM JOMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbtaTamMy  BbINOMIHEHUST  aAMUHUCTPATMBHBLIX — Mpoueayp  sIBMSIOTCS:
pasMelleHne CBeAeHW O pesynbTaTe NpeaoCTaBEHUMs MyHUMUMNANbHOW YyCcnyrn B
MH(OPMALMOHHBIX CUCTEMAax, W3BELLeHMEe 3asBuTens (ero npeacraBuTenst) o
pesynbTaTe NPeaoCcTaBneHNss MyHULMNAanbHOM ycnyrn u cnocobax ero nonyvyeHus.

3.6.3. [lopsgok BblgauvM (HanpaBneHus) pesynbTata npefocTaBreHus
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULUNANbHOW yCryru B
ML, paboTHuk MOLL BbigaeT 3asBuUTENt0 pe3ynbTaTt MyHULMNanbHOW ycrnyrn B opme
9K3eMnnsapa 9MEeKTPOHHOro AOKYMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuto
3a8BUTENA BMECTE C 9K3EeMIMMSPOM 3NIEKTPOHHOIro AOKYMeHTa Ha BymMaxHOM HocuTene
eMy npefocTaBriseTCs 3K3eMMNAp 9SMEeKTPOHHOro [OKYMeHTa MyTeM ero 3anucu Ha
CbEeMHbI HOCUTENb WH(OPMaLUUN WUNM HanpaeBfeHUs 3K3emnnapa 3MeKTPOHHOro
AOKYMeHTa Mo 9NeKTPOHHOW no4vte B agpec 3aasutend. [lpn 3anncM Ha CbeMHbIN
HOCUTENb MHAOPMAaLMM UMK HanpaBfieHUN 3K3eMnspa ANEeKTPOHHOro OOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMNMsAp 3NEeKTPOHHOro [OKyMeHTa Ha OymaXHOoM
HocuTere, No 3NEeKTPOHHOM MNOYTE WMAEHTUYHOCTb TaKOro 3K3emnnsdpa 3feKTPOHHOro
AOKYMEHTa 3K3eMMsipy 3MeKTPOHHOro JOKyMeHTa Ha ByMaxXHOM HocuTerne 3aBepsieTcs
YMNOMHOMOYEHHbIM COTPYAHUKOM C MUCMOMb30BaAHWEM YCUMEHHOW KBanMuuMpOBaHHON
3SIEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HACTOSLWMM  MYHKTOM,
BbIMOMHATCA B MOPSAKE O4YepedHOCTU, B [AeHb MNpubbITUS 3asBuTenss B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHbLIX NPOLeayp ABMAITCS: pukcauns
dakTa Bblgaun pesynbTata nNpeaocTaBneHuMss MyHuumnanbHon ycnyru B AUUC MOL,
pesynbTaTt NpegocTaBneHna MyHUUUNanbHOW YCRyrn, BblOaHHbIN 3asiBUTENIO.

3.6.3.2. Npun obpaweHun 3aassutensa 3a pesynbTaToM MyHUUMMANbHOW YyCryru
yepe3d PecnybnukaHckui nopTtan 3asBUTENIO B JIMYHbIA KabMHET aBToOMaTUYeCcKu
HanpaBsnseTcs ONeKTPOHHbIM  0bpa3 [OKyMeHTa, SABNAKLWErocs pesynbTaToM
npegocTaBneHns MYHULMNANbHOM ycnyru, NoANNCaHHbLIN YCUNEHHOM
KBanMULMPOBaAHHOW 3NEKTPOHHOW NOAMUCHLIO YMOSTHOMOYEHHOIo AOIMKHOCTHOMO nvua
OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MOANUCAHWSA OOKYMEHTa, MOATBEPXAAlOLEro npefocTaBrneHve
(0TKa3 B nMpefocTaBneHUM) MyHUUMNANBHON YCIyrn, YyNOMHOMOYEHHbIM AOSMKHOCTHbLIM
nuuom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouedyp  ABMASIOTCH:
HanpaBneHve (NpegocTaBreHne) c ucnonb3oBaHnem PecnybnukaHckoro nopTtana
3aABUTENIO JOKYMEHTa, NOATBEpXAatoLLero npegocTaBneHne MyHMLmnansHon ycnyru (B
TOM Yncre oTkas B NPeAOCTaBNEHUN MyHULMNANbLHOW YCNyrn).



3.6.3.3. lMpwn obpalieHnn 3aaBUTeENs 3a pesynbTaToM MyHUUMNANbHOW YyCryrn B
OpraH, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHwe) OOKYMEHTOB,
BblaeT 3adABUTEN0 pesynbTaT MyHuuunanoHow ycnyru. Mo TpeboBaHuio 3asBuTens
BMECTE C 3K3EeMMNNAPOM 3fIEKTPOHHOIO [OOKyMeHTa Ha OymaXHOM HocuTene emy
npenocTaBnNAeTCs 3K3eMNSP AMEKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHBbIN
HOCUTENb MHOPMaLUN UNX HanpaBnNeHUs 3K3eMnsisipa 3NIeKTPOHHOro AOKyMeHTa no
9NEKTPOHHOM NoYTe B agpec 3asaBUTenNs.

AZMVHUCTPATUBHbIE MNpoueaypbl, YCTaHaBMMBaeMble HACTOSILLMM  MYHKTOM,
OCYLLECTBNATCA B MNOpsAKE O4YepegHoCTM, B AeHb NpubbiTus 3asBuTenss B
cooTBeTCcTBUM C [paBunnamm BHyTPEHHEro TpyAoBoro pacrnopsiaka Opraxa.

Pe3ynbTaToM BbINOMHEHUS aAMUHUCTPATUBHbIX Npoleayp sSBNsTCs: dukcaums
dakta BblgauuM  pesynbTata  NpeaocTaBneHMst  MyHUUMMAnbHOM  ycryrm B
aBTOMaTU3UPOBAHHON MHMOPMALIMOHHON CUCTEME, NpeaHasHaYeHHOW ANs oKasaHus
roCyAapCTBEHHbIX U MyHULIMNASbHbLIX YCHYT.

3.7. icnpaBneHne TeXHN4YeCKNX onbok

3.7.1. B cnyyae obHapyXeHUs TeXHUYECKON OWMOKM B AOKYMEHTE, ABNALLEeMCA
pesynbTaToM MyHULMNanbHOW ycnyru, 3assuTenb HanpasndaeTt B OpraH:

3asBrneHne o6 wucnpaBneHUn TexHu4eckon owmnbkn (npunoxeHne Ne 5 K
HacTosLWeMY aaMUHUCTPaATUBHOMY perfameHTy);

[OKYMEHT, BblOAHHbIN 3asBMTENO Kak pe3ynbTaT MyHUUMMNANbHOW YCrnyrn, B KOTOPOM
COOEPXKUTCS TEXHNYECKas oLnbKa;

OOKYMEHTbI, UMELME HPUANYECKYID CUIY, CBUOETENbCTBYHOLUME O Hann4ymm
TEXHUYECKOW OLLUNOKMU.

3asaBneHne o6 ucnpaBfeHUN TEXHUYECKOM OLIMOKM B CBEAEHMSIX, YKA3aHHbIX B
OOKYMEHTe, SIBMSLLEMCs pe3ynbTaToM MyHUUMNAanbHOW yCrnyri, NogaeTcs 3asiBUTenem
(ynOnHOMOYEHHbIM NpeAcTaBUTENEM) MOYTOBbIM OTnNpaBneHnem (B TOM 4ucre c
NCMNONb30BaHMEM 3NIEKTPOHHOM NOYThl), NIMBo 4Yepesd PecnybnukaHckui nopTan wunu
MoL.

3.7.2. [OmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNSAET
npvem 3asiBrieHns 06 UcnpaBfieHNn TEXHUYECKON OLLIMOKN, perncTpupyeT 3asiBfieHne C
NPUNOXEHHBbIMU LOKYMEHTaMN 1 nepeaaeT UX A0SHKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATUBHbIE MNpPOLEeAypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOJHAKTCA B Te4eHne oHoro paboyero AHsa ¢ AaTbl peructpauum 3asaBneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp SABMASKTCA: NPUHATOE
N 3aperMcTpMpoBaHHOE 3asiBNEeHne, HanpaBfeHHOe Ha pacCMOTPeHNe AOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. [NOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpMBaeT [OOKYMEHTbl M B LUENnsiX BHECEHWUS MWCMNpPaBfeHUn B [OOKYMEHT,
ABNSAOLMACA pe3ynbTaToM NpeaocTaBneHns MyHUUMNanbHOW YCINyru, OCyllecTBnsieTt
npoueaypbl, NpPeaycMoTpeHHble NyHKToOM 3.5 agMMHUCTPATMBHOIO pernamMeHTa, U
BblJAEeT MCMpPaBfeHHbIA LOKYMEHT 3asBUTENO (YNONTHOMOYEHHOMY MpenCTaBUTENIO)



NMYHO MOA POCNUCH C U3BATUEM Yy 3asBuTeENs (YNOMHOMOYEHHOro npeacTaBUTEnNst)
opvrMHana AoKyMeHTa, B KOTOPOM COAEPXKUTCS TeXHUYecKkas olumbKa, Unu HanpasnsieT
B adapec 3asiBUTENsi MOYMTOBbLIM OTNpaBneHuMem (MocpencTBOM 3SfIEKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTM MONyYeHUss [OOKyMeHTa npu npegoctaBneHnn B OpraH
opurMHana gOKyMeHTa, B KOTOPOM COAEPXKMTCS TeXHUYeckas oLumnbka.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCS B TeYEeHNe ABYX paboumx gHen nocne obHapyXeHNsa TEXHUYECKOM OLUNOKM
UNU nony4YyeHus oT nbOro 3anmHTEPECOBAHHOrO nuua 3asiBNEeHUs O AoMyLlEeHHON
oLImnoKe.

PesynbTaTamMy  BbINONMHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SIBMSHOTCS:
BblJaHHbIN (HanpaBreHHbIN) 3asBUTENIO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBlieHUEM MyHULMNANbLHOU
ycnyrm
4.1. NopsnokK OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NL@MM NONOXEHWUI adMUHUCTPATUBHOMO
perrnamMeHTa 1 MHbIX HOPMaTMBHbIX NPABOBLIX AKTOB, YCTaHaBNMBaOLWMX TpebGoBaHNs K
npeaocTaBneHnNo MyHUUMNANbHOW YCIYrn, a Takke NPUHATUEM UMW peLLEeHUI

KoHTpoOmnb 3a MONMHOTOM U Ka4yeCTBOM MpefoCTaBfeHns MyHUUMNarbHOW YCnyru
BKIoYaeT B cebsl BbIsiIBNEHUe N yCTpaHeHWe HapyLLeHUn Npas 3asBuTenen, nposeaeHme
NpoOBEPOK cobnogeHus npouedyp NpefocTaBneHust  MyHUUMNanbHOW  YCIyru,
NOArOTOBKY peLleHnin Ha aencTeus (6e3nencTeme) AOMKHOCTHBIX MWL opraHa MeCTHOro
camoyrnpaBreHuns.

dopmamn  KOHTponss 3a cobnogeHnemM UCMNOMHEHUs  agMWHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka M cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MpeaoCTaBreHuto
MYHULUUNANbHOW yCRyru;

2) npoBoauMble B yCTaHOBMEHHOM nopsigke NpOBEPKM BeAeHUs
Aenonpov3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAAKE KOHTPOMbHbIX NPOBEPOK COBMOAEHMS
npoueayp npeaocTaBfieHns MyHULUMNANbHOW YCyru.

B uenax Tekywero KOHTPOMNS WCNONb3YTCA CBEAEHWS, WUMEeKLWMecs B
3NeKTpoHHOM 6ase [OaHHbIX, cryXebHasi KoppecnoHAeHUMs, yCTHas U NUCbMeHHast
NHpopmaumnsa OOMKHOCTHBIX ML, OCYLLEeCTBSIOWMNX BbINOSIHEHNE aAMWUHUCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue cBeaeHus.

[1ns ocyLiecTBNeHnst KOHTPOSIS 3a CoBepLUEHMEM AENCTBUA NP NpesoCTaBneHnmn
MYHUUMNANbHOM YCIYyrM W MNPUHATUN  PELUEHNA PYKOBOOMTENIO OpraHa MeCTHOro
camoyrnpaBneHus npeacTaBnAlTCA CnpaBkM O pesynbTtatax npegocTaBrieHus
MYHULUUNANbHOW YCRyri.

O cnyyasax n npyyYnHax HapyLleHNa CPOKOB, NOCNeA0BaTENbHOCTU U COAEPXKaHWS
aAMUHUCTPATUBHBIX Mpouenyp AOMKHOCTHbIE nuua HeMeasIeHHO WHAOPMUPYHOT
pyKkoBOoOMUTENA oOpraHa, npefoCcTaBnAwWero MyHUUMNANbHYK YCnyry, a TaKke
npeanpUHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLLUEHUIA.

Tekywmin KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  OEUCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHuno
MYHUUUNANbHOM YCRyry, OCYLEeCTBNAeTCsa 3aMecTuTenemM pykoBOOUTENS opraHa
MECTHOrO  CaMoOynpaBfieHUsl, OTBETCTBEHHbIM 3a opraHudauuto paboTbl no
npegoCTaBNeHN0 MyHUUMNANbHOW YCNYrn, HavYanbHUKOM OTAena, OCyLeCTBASALWEro
opraHusauuio paboTbl N0 NPeaoCTaBneHnio MyHULUNANbHOW YCyri.



[MepevyeHb  OOMKHOCTHbLIX WL,  OCYLLECTBAKOWMX  TEKYLWWUA  KOHTPOIb,
yCTaHaBMMBaETCH MOSIOXKEHUSMU O CTPYKTYPHbIX MoApasaeneHusx opraHa MecTHOro
camoyrnpasneHus U JOMKHOCTHbIMU pernamMmeHTamu.

4.2. Nopagok 1 NepuoaMyHOCTb OCYLLECTBIIEHUS NNAHOBbIX U BHEMNTAaHOBbLIX MPOBEPOK
NOSTHOTbI U KayYecTBa NpeAoCTaBeHNs MyHULMNANbHOW YCIyrn, B TOM Yucne nopsgok u
POPMbl KOHTPOMSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBneHnss MyHUUUNansHoOM ycrnyru

4.2.1. KOHTpOMb 3a NOfHOTOM N Ka4eCTBOM NMpeaoCcTaBleHNa MyHULUNansHON

yCnyru ocyuiecTtensercsa B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccMoTpeHunsa xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a
TakkKe UX AOSMKHOCTHbIX NML, MyHUUMNANbHBIX CIyXaLlmX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM
npegocTaBneHns MyHULMNansHOM yCnyru npoBOAATCS NfiaHOBbIE U BHEMNSIAHOBLIE
npoBepku. MNMNopagok n NnepnoanyHOCTb OCYLLECTBNEHUS NTaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTca nnaHomMm pabotbl OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCs
BCEe BOMNPOCHI, CBA3aHHbIE C NpeoCTaBfieHMEM MyHUUMNANbHOW yCryrn (KOMMNIIEKCHble
NPOBEPKN), UNN OTAENbHbINA BONPOC, CBA3aHHLIN C NpeocTaBleHneM MyHUUMNansHON
ycrnyrn (TemaTtuyeckme npoBepkun). NpoBepka Takke MOXeT NPOBOAUTLCS MO
KOHKpEeTHOW »anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbISABMEHHbIX HapyLeHU aAMUHUCTPaTUBHOTO perfiaMeHTa, a Takke B criyyae
nony4veHus xanob 3assuTernen Ha gencteus (6esgenctene) OpraHa, a Takke nx
AOMKHOCTHbIX NNL, MYHULMNAMNbHbLIX CRY>XaLUnX.

4.2.4. PesynbTathl NpoBepkM 0QOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPaHEHUIO

4.3. OTBETCTBEHHOCTb OO/MKHOCTHbIX ML, OpraHa, NnpeaoCcTaBnsaoLWwero
MYHULMNANbHYO YCNyry, 3a pelweHns n gencreus (beagencrene), NpUHUMaeMble
(ocywecTtBnsiemble) UMK B Xo4e NpeaocTaBneHns MyHUUMNaneHOM ycnyru

Mo pe3ynbTaTam NpoBEeAEHHbIX NPOBEPOK B Criyvae BbISIBNIEHUS HapyLLIEeHU Npas
3asBUTENEN BUHOBHbIE NMUA NPUBMEKAKOTCSA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

PykoBooutenb opraHa MECTHOro camoyrnpaBfeHusi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE 3asiBIEHUN.

PykoBogntenb (3amectuTenb pyKkoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro caMoynpaBrieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHWE AOMUHUCTPATMBHBLIX [OEWUCTBUN, YKa3aHHbIX B
pasgene 3 aaMMHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NULLA U MHblE MYHULMNASbHbIE CYyXallMe 3a peLlleHnss U 4eNCTBUA
(6e3penctBne), npuHUMaemble (OCylLlecTBnsieMble) B  xo4e NpefocTaBfeHus
MYHULMNANbHOW YCNYrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHO4ATENTbCTBOM
nopsiake.

4.4. lMonoxeHusi, xapaktepuayowine TpeboBaHus K nopaaky n dopmam KOHTpons 3a
npegocTaBneHneM MyHUUUNANbHOW YCyrn, B TOM YMCIIe CO CTOPOHbI rpaxaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegoctasneHnemM MyHULMNanbHOM YCIyrn CO CTOPOHbI FpaXKaaH, nx
oObeanHeHUn W opraHu3auui, OCYLIECTBMSAETCA  MNOCPEACTBOM  OTKPbITOCTM



AeATeNbHOCTM  opraHa  MeCTHOro  camoyrnpasreHud  npu  npegocTasreHun
MYHULMNANBHOW YCAyrn, NOnyyYyeHUs NOSTHOW, akTyarnbHOW U JOCTOBEPHOW MHopMaLmn
O nopsiake NpeaoCTaBneHUs MYyHULMNANbHOW YCIyrM M BO3MOXHOCTM [OCyaebHoro
paccMoTpeHnsa obpalleHnin (kanob) B npouecce npeaocTaBneHns MyHULMNanbHON
yCnyru.

5. locyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peleHnu u AeMcTBUin
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYK ycnyry,
MHOrocyHKLMOHaNbLHOrO LieHTpa npeaocTaBleHNUA rocyaapCcTBeHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL,
MyHMLUMNanbHbIX CRyXawmx, paboTHUKOB

5.1. 3aaBuTenun nmetoT npaBo Ha obxanoBaHne B ocyaebHOM nopsiake peLleHnn
n pencteun (6e3gencTensl) opraHa, NPeAoCTaBNSANOLWEro MyHUUMNANbHY yCnyry,
OOSDKHOCTHOMO  NMua  opraHa, npefocTaBnsawowero  MyHUUUNanbHYy  YChyry,
MYHUUMNANbHOIo cnyxaktiero, pykoBoguTens opraHa, npeaocTaBnstoLero
MYHULUUNANbHYIO ycnyry, MHOrOOyHKUNOHAaNbHOro LeHTpa, paboTHuKa
MHOrOOYHKLIMOHAIbHOIO LIeHTpa, opraHM3aumin, npegycMOTPeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUNKOB.

3aaBuTenb MOXeT O6paTVITbCFI C »kanobown, B TOM 4ncne B cneaywuwmx crnydadx:

1) HapyLleHne cpoka permcTpauum 3anpoca o NnpegocTaBneHnn MyHUUUNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyweHne cpoka npenocTaBneHus MyHUUunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM PELUEHUN N OENCTBUN
(6e3pencTBmst) MHOrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrodyHKLMOHANbLHOMo
LUeHTpa BO3MOXHO B Criyyae, €Cnu Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, pelueHus u
pencteus  (6e3pgencrTBme)  KOToporo  obkanylTcsl, BO3MoOXeHa  (PyHKuus  no
NpeaoCTaBNeHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsgke, onpegeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB UMW MHpopMaumnm Nnnbo ocyLLecTBNeHns
AENCTBUWA, nNpencTaBNeHne WM  OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaATUBHbBIMU
npaBoBbIMU akTamun Pecnybnuku TaTtapcTtaH, MyHMUMNansHbIMU NPaBoOBbIMW akTaMu Ans
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMU
npaBoBbIMU akTamu Pecnybnnkn TatapctaH, MyHMLMNanbHbIMY NPaBOBbIMY aKTaMun Ang
npegocTaBneHns MyHULMNansHOM yCnyru, y 3asaBuTens;

5) oTka3 B npegocTaBneHMn MyHUUMNanbHOM yCnyrn, ecnv OCHOBaHMS OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHAMU UM MPUHATLBIMU B COOTBETCTBUMM C HUMM
WHBIMW HOpPMaTUBHLIMW NpaBoBbIMW akTamu Poccuiickon degepaunmn, 3akoHamu U
WMHBIMW HOPMaTUBHbLIMM NPaBOBbIMKU akTamun Pecnybnukm TaTtapctaH, MyHULMNANbHbIMM
npaBoBbIMW akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENeM peweHnin n gencteun (6es3genctend) MHOroOYHKLMOHANbLHOIO LUEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOIMO(OYHKUMOHAmNbHbIN  LIEHTP, peweHns u genctena (6e3gencrtBme) KoToporo



obxanylTcs,, BO3MOXeHa QYHKUMA MO  MNpPedoCTaBNEeHU0  COOTBETCTBYHOLLMX
MYyHMUMNAnNbHbIX YyCAyr B NOfIHOM 06beme B nopsaake, onpeaeneHHoM YacTbto 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHvMe C 3aaBUTENA NPU NPeaoCTaBNEHUN MyHULMNANbHOW YCIyrn
nnatbl, He nNpPeayCMOTPEHHON HOPMATMBHbIMKM MNpPaBOBbIMW akTamu Poccunckomn
defepaumm, HOpMaTMBHbIMM  MNpaBOBbIMM  akTamn  Pecnybnukn  TatapcTaH,
MYHUUUNANbHLIMU MPaBOBbLIMWU aKTamu;

7) OoTKa3 opraHa, NpefoCTaBrALWEro MyHUUUNANbHY YCyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnAlLWEro MyHULMNANbHY YCnyry, MHOrO(yHKUMOHaNbHOMo
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LeHTpa, OpraHn3auun, npeaycMOTPEHHbIX
yactbto 1.1 ctatbm 16 PepepanpHoro 3akoHa Ne 210-®3, mnm ux pabOTHUKOB B
ncnpaBneHnn [ONYLWEHHbIX UMM OnevyaTtok M OWMOOK B BblAaHHbIX B pe3ynbTaTte
npeaocTaBneHna  MyHUUMNAnNbHOW  yCcrnyrM  OOKyMeHTax  numbo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHnn. B ykasaHHOM cnydae pocyaebHoe
(BHecyoebHoe) obxanoBaHwe 3asBUTENeM peweHun U genctsun  (6e3nencreus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Crfy4yae, €CNn Ha MHOrO(YHKLMOHAMNbHbIA LEHTP, PelleHns u OAencTens
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHa QYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUMX MYHUUMNANBHbIX YCNYr B NONIHOM 06beMe B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsigka BblgayuM [OKYMEHTOB MO pe3ynbTaTtam
npeaocTaBneHnst MyHULMNanbHOW yCryru;

9) NnpmMocTaHoBNEHME NPEOCTaBEHNS MYHULMNANBLHOW YCyrn, ecrin OCHOBaHWS
NPUOCTAHOBIEHNST HE MNpPeayCMOTpPeEHbl deaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUMN C HUMU WHBIMW HOPMaTUBHLIMKM MpPaBOBbIMW akTamn Poccuinckon
depepaummn, 3akOHaMU M MHBIMW HOPMATUBHbLIMW MpPaBOBbIMM akTamu Pecnybnuku
TatapcTtaH, MyHUMUMNanbHbIMKM NPaBOBbIMU akTamu. B ykazaHHOM cnydae gocyaebHoe
(BHecyoebHoe) obGxanoBaHwe 3asBUTENEM peweHun u gencrteun (6e3pencteus)
MHOrOOYHKLMOHANbHOrO  LieHTpa, paboTHMKa  MHOropyHKUMOHANbHOrO  LiEHTpa
BO3MOXHO B CIlydae, €Cnv Ha MHOrOgYHKUMOHANbHbLIN LEHTP, PeLleHns u OeNcTBus
(6e3pencTBne) KOTOpPOro obGXanyrTcd, BO3NOXEHA YHKUMS MO NpeaocTaBreHuto
COOTBETCTBYIOLLMX MyHMLMNANBbHbIX YCIYT B NOSIHOM 0ObeMe B Nopsigke, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENs NpU NPegoCTaBfEHUN MyHULMNANbHOW YCnyru
AOKYMEHTOB WM MHGOpMauunM, oTcyTcTBuMe U (MNn) HeOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb nNpv nepBoHavanbHOM OTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX Ans
NpeaoCTaBNeHNss MyHUUMNANbLHOM ycnyrn, nubo B nNpeaocTaBleHUn MyHULMNAansHON
yCnyru, 3a WUCKIMOYEHWEM CryyYyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbu 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crniydyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTENEM peLLeHnn n AencTesnm (6esnencrauns)
MHOrOOYHKUMOHANLHOro  LUeHTpa, paboTHMKa  MHOro(yHKUMOHANbHOrO  LEeHTpa
BO3MOXHO B Clly4ae, eCfiv Ha MHOro(yHKUMOHamNbHbIA LUEHTP, pelleHus U OencTBus
(6espenictBne) KoTOporo o0OXanylTcs, BO3NOXeHa QYHKUMSA MO NpenoCTaBreHuto
COOTBETCTBYIOLLMX MyHULMNANbHbIX YCIyr B NOMIHOM o6bemMe B nopsiake, onpeaeneHHom
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.



5.2. XXanoba nogaetca B NUCbMEHHOW dopMe Ha OymakHOM HocuTene, B
9NEKTPOHHOM dopmMe B OpraH, nNpPegoCTaBMAWNA  MYHUUMNANbHYK  YCRyry,
MHOIMO(YHKUMOHANbHbLIN LEeHTP NMO0O B COOTBETCTBYHLUMIN OpraH rocyaapCTBEHHOM
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LueHTpa (ganee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl
Ha peweHns n gencteusa (b6esgencrene) pykoBOAMUTENsS opraHa, NpeaocTaBnAoLLIEero
MYHMUMNANbHYKO YCyry, NOAATCA B BbILLECTOAWMN opraH (Npn ero Hanuyuun) nmbo B
criy4yae ero OTCyTCTBUSA paccMaTpuBaOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npeaocTaBnsAloLWEro MyHuuunanbHyto ycnyry. >Kanobbl Ha peleHus u OenCTBuUS
(6es3penictBne) paboTHMKA MHOrOYHKLMOHANBLHOIO LieHTPa NOAalTCs PYKOBOOMUTEMIO
3TOr0  MHOrOYHKUMOHANbHOrO LeHTpa. >Kanobbl Ha pelweHus W OencTBus
(6e3pencraume) MHOTrOOyHKLMOHaNIbHOIo LeHTpa nogarTcs yypeanTento
MHOIMO(YHKUMOHANBbHOIO LEeHTpa WM OOSDKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbIM akToM Pecnybnuku TartapcTtaH. XXanobbl Ha peleHus u
aencteus (6e3pgencrTemne) paboOTHMKOB OpraHusauui, nNpeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-O3, nopgalwTcs pykoBOAUTENSAM 3ITUX
opraHusauumn.

XXanoba Ha peweHus n gencteusa (besgenctene) opraHa, nNnpefoCcTaBnAKOLWEro
MYHMUMMANbHYK  yCryry, AOJPKHOCTHOMO  fvua  opraHa, npeaocTaBnsoLLero
MYHULUMNANbHYK  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBOAMTENs oOpraHa,
NpeaoCTaBNALLIEro MyHULMNANbHYO YCNyry, MOXeT ObITb HanpaBneHa no no4rte, Yepes
MHOTOYHKLMOHANbHbIN LeHTp, c NCNosib3oBaHMEM NHOPMaLMOHHO-
TenekoMMyHUKaUMOHHON  ceTu  «MHTepHeT», oduumanbHOro canWta  opraHa,
npeaocTaBnsAloLLEro MYHULMNANbHYHO ycnyry, EguHoro nopTana nnbo
PecnybnukaHckoro nopTtana, MH(OPMaUMOHHON cnuctemMbl gocynebHoro obxanoBaHus,
a TaKke MOXeT BbITb NpUHATA NPU NIMYHOM npueme 3assutens. XXanoba Ha pelueHns un
AencTeus (6espencTBme) MHOroyHKLNOHANbHOIo LeHTpa, paboTHMKa
MHOIO(YHKLMOHANBHOIO LIeHTpa MOXET ObITb HanpasneHa no noyTe, ¢ UCNOSib30BaHMEM
NHGOPMALMOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «/HTepHeT», oduumanbHOro camrta
MHOroyHKLUMOHanNbHOro ueHTpa, EguHoro noptana nnbo PecnybnukaHckoro noprana,
MHAPOPMAaLMOHHON cUCTEMbI AocyaebHOro obxxanoBaHus, a Takke MOXeT OblTb NpUHATA
npu nNM4HOM npueme 3asiButens. Kanoba Ha peweHuns n gencreus (6esgencreune)
opraHusauunun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, a Takke Mx paboOTHMKOB MOXET ObiTb HanpasrieHa Mo noyTe, C UCMNONb30BaHMEM
NHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON ceTn «UHTepHeTy», odumumnanbHbIX CanToB
3TUX opraHmsaumn, EguHoro noptana nnbo PecnybnvkaHcKoro noprana, a Takke MoxeT
ObITb NPUHATA NPY NINYHOM MPUEME 3asiBUTENS.

5.3. XKanob6a gomxkHa cogepxaTtb:

1) HauMmeHOBaHWe opraHa, npPegoCTaBMSAOWEr0 MYHULMNANbHY  YCnyry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBsAoWero MyHUUMNanbHy ycnyry, nunbo
MYHMLMNANbHOMO CRyXawero, MHOrogyHKLUMOHANbLHOrO LEeHTpa, ero pykoBoauTENs u
(vnn) paboTHuka, opraHu3auuin, NpeaycMOTpeHHbIX Yactbto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen un (Mnn) paboTHUKOB, pPELLEHNSA U
aencTeus (besgenctane) KOTopbIx 0BxanyTCs;



2) hammnuio, M4, OTYECTBO (MOCneaHee - Npu HanmuMyuun), CBeAEeHNa O MecTe
XUTEeNbCTBa 3aaBUTENs - hmnsnyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXOoXOeHus 3asBUTenNs - IpUaMYeckoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MPY HaNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembix pelleHnax u aencteusix (6esgencrTeun) opraHa,
NpedoCcTaBnAlLWero  MyHUUMNanbHyl  ycryry, OOMKHOCTHOrO  fimMua  opraHa,
NpeaoCcTaBnALWEro MyHUUMNanbHYK ycnyry, nmbo MyHUMUMNAnbHOro CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOoYHKLMOHANBLHOIO  LIEeHTpPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHueM U
fenctenem (6esgencTBMeM) opraHa, MNpefdoCTaBnsloWero MyHULMNAnbHYy ycryry,
AOMKHOCTHOMO fMua opraHa, npeAoCTaBnslowWero MyHuuMnanbHy ycnyry, nmbo
MYHUUMNANbHOrO  CryXawero,  MHOrO(YHKUMOHANbHOrO  UeHTpa, paboTHuka
MHOrOgYHKLMOHANbLHOIO LEeHTpa, opraHM3aunin, npegyCMOTPEeHHbIX YacTbio 1.1 cTatbu
16 depepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3asBuTenem MoryT ObiTb
npeAcTaBneHbl AOKYMEHTbI (MpY Hanuuum), noaTBepXXaatoLmne 4oBOAbI 3asBuTeNs, NMbo
NX KONUW.

5.4. MoctynuBwas xxanoba nognexuT perucTpaumm B CPOK He no3gHee paboyero
OHSA, crieqyloLlero 3a gHeM NocTynneHus.

5.5. )Kanoba, noctynueLuasi B opraH, NpegocTaBnAoLWmnin MyHULMNANbHY YCNyry,
MHOTrOOYHKLMOHANbHbLIN  LIEHTP, YydpeauTentd MHOro(yHKUMOHANbHOro LUeHTpa, B
opraHusauuu, npeaycMmoTpeHHble YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, Nnbo BbIECTOALLMIA OpraH (MpW ero Hanuyum), NOANIEXNT PACCMOTPEHUIO B TEYEHUE
naTHaguaT pabounx OHEN CO OHA ee perncrpaumm, a B criydae obxanoBaHusa oTkasa
opraHa, NpeaocTaBnALLEro MyHULMNANbHYO YCNYry, MHOrO(yHKLMOHANbHOro LeHTpa,
opraHusauunun, NnpeaycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, B npuemMe OOKYMEHTOB Y 3asaBMTENSA MO0 B MCnpaBneHnn OONYLLEHHbIX OneYaTok U
owunbok mnu B crnydyae oO6XanoBaHMS HapyLWEHUs YCTAHOBMEHHOIO CpoOKa TaKux
ncnpasfeHNn - B TedeHne NaTtn pabounx gHen co aHsS ee permcTpaumn.

5.6. Mo pe3ynbTaTaMm paccMOTpeHnsd xanobbl NPUHUMaETCA OAHO N3 CneayoLwmnx
peLleHni:

1) xanoba ygoBneTBopsAeTcdA, B TOM u4ucrie B (popme OTMEHbl MNPUHATOro
peLLeHns, UCnpaBeHnsa OONYLIEHHbIX OneYyaTok 1 OWMBOK B BblAAHHbLIX B pe3ynbTaTte
npegocTaBneHns MyHUUUNanbHOM YCIyrn JOKyMeHTax, Bo3BpaTa 3asaBUTEN0 EHEXHbIX
cpeacTB, B3aUMaHWE KOTOPbIX He NpeaycMOTPeHO HOPMaTUBHBLIMU MPAaBOBLIMU akTamu
Poccuiickon degepaumm, HOpMaTUBHBIMW NPaBoOBbIMU akTammn Pecnybnuku TaTapcTaH,
MYHUUMNANbHLIMU MPaBOBLIMWN aKTaMMu;

2) B yAoOBneTBOpeHUm xanobbl 0TKasbiBaeTCs.

He nosgHee AHA, crnegylowero 3a AHEM NPUHATUS PeLleHus, yKasaHHOro B
HaCTOSALWEM MYyHKTE, 3aABUTENIO0 B NMUCbMEHHOW (DOPME U MO XenaHu 3asiBuTens B
9NEeKTPOHHOM opme HarnpasnseTcs MOTUBMPOBAHHbIN OTBET O pesynbrartax
pPacCcMOTPEHUS anoobi.



5.7. B cny4yae npuaHaHus Xanobbl noanexawen yaooBrneTBOPEHUO B OTBETE
3a8BUTENIO0 O pesynbTaTax pacCMOTPEHMUS XKanobbl AaeTca nHpopmMaums 0 AENCTBUSIX,
OCyLLeCTBNAeMbIX opraHom, npeaocTaBnALMM MYHULUUNANbHYO ycnyry,
MHOIO(YHKLMOHANbHbIM LIEHTPOM NGO opraHusaumen, NnpeaycMoTpeHHoON YacTbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-$3, B uensax HesameanuTerbHOro yCTpaHeHu s
BbISIBIIEHHbIX HapYLUEHWU NPU OKa3aHUU MyHULMMAnNbHOM YCNyru, a Takke NpUHOCATCA
N3BMHEHMSA 3a AOCTaBneHHble HeyaobCcTBa 1 yKkasbiBaeTcsl MHopMaums 0 AarbHENLLNX
AENCTBUSIX, KOTOpble HeobXoOuMO COBEPLUMTL 3asBUTENIO B UENax MnonyyvyeHus
MYHULUMNANbHOW YCAYrn.

5.8. B cny4ae npuaHaHus xanobbl He noanexallen yaoBneTBOPEHNIO B OTBETE
3a8BUTEN0 O pesynbTatax pacCMOTPeHusa >xanobbl JalTca apryMeHTUpPOBaHHbIe
pas3bsACHEHUS O MNPUYMHaX MNPUHATOrO peLleHus, a Takke WHdopmauus O nopsake
obxanoBaHusi NPUHSATOrO peLLEHWs.

5.9. B cnyyae ycTtaHOBNEHUs! B Xo4e UMK No pesynbTaTtamM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa aAMWHUCTPATMBHOIO MPAaBOHAPYLUEHUS WM  NPECTYNNEeHUs
[OMMKHOCTHOE NI, pabOTHUK, HageneHHble NONHOMOYMSIMU MO PACCMOTPEHUIO »Kanob,
He3ameanUTenbHO HanpaBnSalT NMeLLMEcs MaTepuarbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY
pernamMeHTy npefocTaBneHus
MYHULMMNAanLHON ycrnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, Npe4oCTaBMAOWEr0 MyHULMNANBHYHO YCyry)

CMNPABKA

CaeneHus 00 IEKTPOHHOM MOAITNCH

HomkHocTHoe nnyo (PUO)

(noanucb YyNonIHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K A,EI,MI/IHI/ICTpaTI/IBHOMy

pernamMeHTy npefocTaBneHus
MYHULMMNAaNbLHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLIEro MyHULMNANBHYO YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
Mpeacrasurtensb:
KoHTakTHble JaHHble
npeacraBuTens:
PELUEHWE
006 oTKase B NpefoCTaBneHnn MyHULMNANbHOM yCnyrm
no Bblgade cripaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom
NPUHATO peweHne o6 oOTkase B

BblJaye CrnpaBku (BbIMWUCKKN) NO CreayoLeMy OCHOBaHMIO:

[lononHutenbHas nHpopmaums:

Ceenenust 00 3IEKTPOHHON TOIITHACH

HormkHocTHoe nuuo (PUO)

(nognnchb YNorTHOMOYEHHOTrO
AOJHKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 3

K AQMUHUCTPaTUBHOMY
pernameHTy npeocTaBneHuns
MYHMLMNANbLHOW yCnyru no
Bblga4ye cnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, NnpeaoCTaBnAKLWEro MyHUUMNANbHYO YCyry)
Komy:
KOHTaKTHble AaHHbIE:
Mpeacrasurtens:
KoHTakTHble AaHHble
npeacrtaBnTens:
PELWIEHWE
00 oTkase B NpMeme OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBEHMS
MYHMLMMNANbHOW YCNyru no Bblgaye cnpaBky (BbIMUCKM)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom

NPUHATO pelleHne o6 oTkase B
npueme OOKYMEHTOB, HeOOXoAMMbIX AN NpeaocTaBreHnss MyHUUMNansHoOW ycnyru no
BblJaye CrnpaBku (BbIMWUCKN) MO CreayoLWMM OCHOBaHNUSIM:




PasbsicHeHne NMPU4nNH OTKa3a.:

[ononHutensHas nHdopMauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIEHMEM O
npeaocTaBneHNN YCryrn Nocrne yCTpaHeHUs yKkasaHHbIX HapyLLUEeHUNA.

[aHHbIn OTKaz MoOXeT ObiTb o6xanoBaH B pgocyaebHom nopsgke nyTem
HanpaeneHus xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHoOM nopsgke.

CeenieHus 00 AJIEKTPOHHOM MOAIUCH

HomkHocTHoe nnyo (PUO)

(mognuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



[MpunoxeHue Ne 4

K AOMUHUCTPaTMBHOMY
pernamMeHTy npefocTaBreHuns
MYHULMMNANbLHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dpamunus, nvsi, 0T4ECTBO, NACMOPTHLIE
[AaHHble, perncTpaumo No MecTy
XUTENbCTBA, agpec NEKTPOHHON NOYTHI,
TenegoH)

3AABIEHNE

0 Bblaye crpaBku (BbIMUCKK)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb B CnpaBKK)

K 3asBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNAnbHOM YCryr, NpoLly NpeaoCTaBUTb:



I:IB NMYHBIN KabuHeT lMopTana rocyaapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr
Pecnybnukn TatapcTas;

I:IB MHOrodpyHKLIMOHANbHOM LIEHTPE NPEAOCTaBMEHNsl roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTa;

|:| B OpeaHe.

(narta) (moanuchb) (¢.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHMLMNANbHOW yCNyrn no
Bblga4ve crnpaBku (BbINUCKK)

PykoBoauTtento

McnonHutenbHOro komuteTa

oT:

3AABITEHNE

06 ncnpaBneHnn TEXHNYECKON oLNOKN

Coobuwato 06 owmnbke, OMNYLWEHHON NPU OKa3aHUU MYHUUUNANbHOM YCryrn no
Bblgaye CnpaBku (BbINMUCKK).

3anucaHo:

rlpaBI/IJ'IbeIe cBeeHnd.

Mpowy wucnpaBuUTb  OOMYLIEHHYID  TEXHUYECKYd  ownbky U BHECTM
COOTBETCTBYIOLLNE U3MEHEHNS B IOKYMEHT, SIBMSIOLLMIACS pe3yrnbTaToM MyHULMNaNbHOM
ycnyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.




B cnyyae npuHATMS pelleHnst o6 OTKIOHEeHUWM 3asiBneHust o6 ucnpasreHum
TEXHUYECKON OLUNBKM NPOLLY HaMpaBUTb Takoe peLUeHue:

nocpeacTtBoM OTMNpaBJieHNA SNEeKTPOHHOro OoKyMeHTa Ha agpec E-mail:

B BMAE 3aBEPEHHON KoMK Ha GyMakHOM HOocuTerne NoYTOBbIM OTNpPaBreHneM rno
agpecy:

HacTtosawmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBfieHMe, OTHOCALLMECS K
MOEN JIMYHOCTM W MNpPEencTaBnsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HUXE,
AO0CTOBEPHBI. [JOKYMEHTbI (KONUM SOKYMEHTOB), MPUSOXEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAdaTenscTBOM Poccuickon depepaumm, Ha MOMEHT

NPeACTaBneHns 3asBMEHNs 3T [IOKYMEHTbl AeUCTBUTENbHbI U COAepXaT [0CTOBEpHble
cBefeHus.

(naTa) (mognuceb) (©.1.0.)



