VCIOJHUTEJILHBII KOMUTET TATAPCTAH PECITYBJIMKACHI

[TOITOBCKOI'O CEJIbBCKOI'O BAVIJIbI .
ITOCEJIEHUA MYHUIIUIIAJIb PAMOHBI
BABJIMHCKOI'O 5 [TOITIOBKA
MYHUILUITAJIBHOI'O PAMOHA ABBIJI J)KPJIET'E
PECIIVBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETHBI
INOCTAHOBJIEHHUE KAPAP
07.09.2022 r. Ne 10
c. [lomoBka

OO0 yTBepkACHUN AJIMUHUCTPATUBHOTO
periaMeHTa MpeI0CTaBICHUS MYHULTUITAIBHOMN
YCIYTH 1O BbIJja4Y€ pa3pelieHus

Ha BCTYIUICHHE B OpaK HECOBEPILICHHOJETHUM,
JOCTUTIIIAM Bo3pacTa 16 jet

B cootBerctBun ¢ ®deaepanpHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHULMIAIBHBIX YCIIYI»
HUcnonnurenbHpii  koMuTeT 1lomoBCKOro cenbCKOro mnoceneHuss baBiImMHCKOro
MyHUIMTNIATBHOTO paiioHa Pecriybnuku Tarapcran

ITOCTAHOBIAET:

1. YTBepauTh npusaraeMbelii AJIMUHACTPATUBHBIN PETJIAMEHT MPENOCTABICHUS
MYHULIMOAIBHOM YCIAYyTM TI0 BbIJau€ pa3pellieHHs Ha BCTYyIUIGHHWE B Opak
HECOBEPILICHHOJETHUM, TOCTUTIIMM Bo3pacTta 16 ner.

2. OnyOnuKoBaTh HACTOAIEE IMOCTAHOBJICHHE Ha OQUIHMAIBHOM MOpTaje
npaBoBoit nHpopmaru Peciyonuku Tatapctan (http://www.pravo.tatarstan.ru) u Ha
cailte ~ baBnuHCKOro  MyHuuMnaidbHOro pailona PecnyOnmuku  Tarapcran

(http://www.bavly.tatarstan.ru).

3. KOHTpOJ'IB 3a HUCIIOJIHCHHCM HACTOAIICTO IIOCTAHOBJIICHHA OCTAaBJIAIO 3a

CcO0O1.

PykoBonurens C.A. Ilonos


http://www.bavly.tatarstan.ru/

YTBEPXIEH

[IOCTaHOBJICHUEM
HcnonHuTenbHOro KoMuTeTa
ITonoBCKOro cenbCKOro MOCeNeHUs

baBnMHCKOro MyHUIIMIIAILHOTO PailoHa
o1 07.09.2022 Nel0

AJMUHUCTPATUBHBIN periaMeHT
PeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH MO BbIJaue pa3perieHus
Ha BCTYIUICHHE B OpaKk HECOBEPIICHHOJIETHUM, IOCTUTIIIUM Bo3pacTta 16 net

1. OOume nonoxeHus
1.1. IlpeameT peryaupoBaHUs aAMUHUCTPATUBHOTO PErIAMEHTA

Hacrosmmin aIMHUHUCTPATUBHBIN peryiaMeHT IIPEIOCTABJICHUS
MYHULIMIATBHON YCIyTrH (Jajiee — aJIMUHUCTPATUBHBIA pPETJIaMEHT) yCTaHaBJIMBAET
CTaHIAPT W TOPAAOK TMPEIOCTABICHUS MYHUIWINAIBHOM YCIYrM IO BbIJIA4e
pa3pelleHus Ha BCTYIUIEHHWE B Opak HECOBEPIICHHOJIETHUM, TOCTUTIIIUM Bo3pacta 16
neT (nanee — MyHUIIMNAIbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIluuamu, UMEIOUIMMH TMPABO Ha IMOJYYEHUE MYHHUIUNAIBHOW YCIYTH,
SBJISIFOTCSI HECOBEPIICHHOJIETHUE TpaXkJaHe, JOCTUTIIME Bo3pacTa 16 yer (manee —
3asIBUTEID).

1.3. I[Topsimok nHGOpMUPOBAHUS O TPEAOCTABICHUN
MYHHUIUNAIBHOW YCIIYTH

1.3.1. Nudopmauus o mopslke MNpeaoCTaBICHUS MYHUIUMNAIBHON YyCIyru
pasMeniaeTcs:

1) Ha MH(OPMAIMOHHBIX CTEHIAX, COJCPKAUIMX BU3YAJIbHYIO M TEKCTOBYIO
MHQOPMALIMIO O MYHHUIMNAIBHON YCIIyre, pAaclojOXEHHBIX B IMOMEIICHUIX
MHOTOQYHKIIMOHAJIHBIX ~ LIEHTPOB  NPENOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

2) Ha canre baBnuHCKOTO MYHULIMIIATIBHOTO palnioHa
(http://www.bavly.tatarstan.ru) B wuHbOpMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«uTepuer» (nanee — cetb «MHTEPHETY);

3) na Iloprane rocygapCTBEHHBIX W MYHHUIMMAIBHBIX yCIyr PecmyOniuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — PecyonukaHckuii mopran);

4) wa EmuHOM mopTane TroCyJapCTBEHHBIX M MYHHIMMAIBHBIX YCIyT
(bynkuit) (http:// www.gosuslugi.ru) (manee — Equnsiii moprain);



5) B rocymapcTBeHHOUM MHGOpPMAITMOHHOM cucTemMe «PeecTp rocyapcTBEHHBIX
U MyHUIMNATbHBIX ycayr PecnyOmmku Tarapcran» (http://frgu.tatar.ru) (manee —
Peectp rocygapcTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHUE IO BOMpPOCAM IMPEIOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYIIECTBISCTC:

1) B MHOTOGYHKIIMOHAJIBHBIX HEHTPaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalieHUuH — JIMYHO WIH 1O Telaedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B yYINOJHOMOYEHHOM Ha IMPEAOCTABICHHE YCIYyrM OpraHe —
UcnonautensHom komuteTe [lomoBCKOro cenbcKOro moceneHus baBiaumHCKOro
MYyHULMIIAIBHOTO paiioHa Pecniyonmku Tatapcrasn;

IpU YCTHOM OOpAIIeHUH - JTUYHO WU MO TeIeOoHy;

Ipyd NOUCBMEHHOM (B TOM 4HClIE€ B (OpME BJIEKTPOHHOIO JIOKYMEHTA)
oOpaileHuH — Ha OyMa)XHOM HOCHUTEJ]E MO Io4YTe, B 3JEKTPOHHOM (opme Mo
AIIEKTPOHHOU IOYTE.

1.3.3. Undopmanuas Ha Eaumnom mnoprane, PecmyOnukanckom mopraie o
NOPSAZIKE M CpPOKAX IPEAOCTABICHHUS MYHHMIMNAIBHOM YCIYTM Ha OCHOBAaHUU
CBEJICHUH, cofepkamuxcsa B PeecTpe rocyaapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Hoctyn k wuHPOpMamuu O CpOKax M MOpsAKE MPeJoCTaBICHUS
MYHULUIIAIBHON YCIIYyT'H OCYLIECTBIISIETCS O€3 BHIMOJIHEHUS 3asBUTENIEM KaKUX-JIN0O
TpeOOBaHWI, B TOM 4YHUCie 03 HCHOJIb30BAaHUA MPOrPaMMHOIO oOecleyeHus,
YCTAHOBKA KOTOPOTO HA TEXHUYECKHE CPEACTBA 3asBUTENSL TPEOYeT 3aKIIOUYEHUS
JUUEH3UOHHOIO0 WJIM HMHOTO COTJallleHUs ¢ MpaBooOjiaaTeraeM MTpOorpaMMHOIO
o0OecrieueHus, MPEeIyCMAaTPUBAIONIETO B3MMAHHME IUIAThl, PETUCTPALMIO HIIU
aBTOPU3ALMIO 3aABUTENS WM NPEJOCTABICHUE UM NIEPCOHANIBHBIX TAHHBIX.

1.3.4. Ilpu obOpareHnu 3asBUTENS JUYHO WIH 1O TeIe(dOHY B COOTBETCTBHUU C
HNOCTYNUBIINM OOpallleHuEM MPEOCTaBIIETCA HHDOpMAITHS:

1) o Mecre HaxXOXJAEHUS MHOTO(YHKIMOHAIBLHOTO IICHTPA MPEIOCTaBICHHS
FOCYJIapCTBEHHbIX W MYHUIUNAIBHBIX YCIyr, VICIOTHUTENBHOTO KOMUTETA
[TonoBCKOTO CENBCKOTO MOCENeHUs] baBIMHCKOTO MYHUIIMITAIIBHOTO pailoHa (MECTO
Haxoxnaenusi: 423922, c.Ilonoska, yiu. LlenTpanbHas, A.13, crauvoHapHbI HOMEpP
tenedona: 8(85569) 3-41-37; ,

2) o rpaduke mpuema: moHenenbHUK - maTHUNA ¢ 08.00 mo 16.20, oben c
12.00 no 13.00;

3) o mopsAKe TPEIOCTaBICHHS MYHUIUIIAIBLHOW YCIyTH, O CIOCO0ax u
CpOKax IoJAauu 3asBIICHUM;

4) 0o Kareropusx TpaKAaH, KOTOPHIM TPEAOCTABISICTCS MYyHHUIIUNATbHAS
yciyra; O  HOPMATUMBHBIX  [PaBOBBIX  aKTaX, PEryJUPYIOUIUX  BOIMPOCHI
MPEOCTABICHUSI MYHUILIMTIAJLHON YCIIYTH;

5) o mepevHe JTOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPEHUS 3asIBICHUS O
MPEOCTABICHUM MYHUIMIAIBHOW YCIYTd, O CpPOKax IMpHeMa M PErucTpauuu
3asIBJICHUS;

6) o xoxe mpeaocTaBICHUs MYHUITUTIAIIEHOW YCITyTH;

7) o MecTe pa3MeleHus: Ha O(QUIUATBHOM caiiTe MHPOPMAIIMH TI0 BOIIPOCaM
MPEAO0CTABIICHHUS] MYHUIIUNIATBHOU YCIYTH;



8) o mopsiake o0XaJOBaHUS JNEHCTBUN MU OC3JCHCTBUS JOJHKHOCTHBIX JIUIY
Hcnonkoma.

[lo mucbMeHHOMY OOpalieHUIo0 COTPyAHUKU Mcmonkoma, OTBETCTBEHHOTO 3a
IPEJIOCTAaBICHUE MYHUIMIIAIBHON YCIyTrd, NOAPOOHO B NHUCBMEHHOW (opme
Pa3bICHAIOT 3asABUTEII0 MOPSAAOK NPEAOCTABICHUS MYHHIUIIAJBHOW YCIYTd H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE€ aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TEYEHUE TpeX paboumx JHEH CO JHS PErucTpali OOpallleHHs] HAMpaBISIOT OTBET
3asBuTe0. OTBETHI JAIOTCA HA S3bIKE oOpareHus. B ciydae HEeBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOPAIICHUS] HCMOJB3YIOTCA TOCYAapCTBEHHBIC SI3bIKM PecmyOnuku
Tarapcran.

1.3.5. Mudopmarus mo BompocaM MPEIOCTaBICHUS MYHUIIUITATBHOU yCIYTH
pasmemiaercss Ha CaWTe baBIMHCKOrO MyHUIMNAIBHOIO paloOHa H  Ha
MH(POPMAIMOHHBIX CTEHJIaX B moMemieHusx Mcemnonkoma.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecmyOnuku Tartapcras,
pasMmemiaemMas Ha HHQOPMAllMOHHBIX CTeHJAaX U Ha caiite baBiauHCcKoro
MYHULIUOAIBHOTO paiioHa B cetu «VHTepHeT», BKIIOYAET CBEACHUS O
MYHHUIMIIAUIBHON yCiyre, coiepxaiuecs B nmyHkrax 2.1., 2.3., 2.4., 2.5., 2.7., 2.9,
2.10., 2.11., 5.1. aAMUHUCTPATHUBHOTO pErjaMeHTa, HH(POPMAIMI0 O MeCTe
HAXOXJIEHUs, CIpPaBOYHBIX TejedoHax, BpeMeHu paboTel Mcmonkoma, o rpaduke
pueMa 3asBJICHUN HA MPEI0CTABICHUE MYHHIUIIATbHONU YCIYTH.

1.4. HopMaTuBHBIE ITPABOBBIE aKTHI, PETYJIUPYIOLINE
MIPENOCTABICHHE MYHULIUTIAIBHON YCIIYyTH

1.4.1. llepeyeHp HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIHPYIOMINX
MPEOCTABIICHUE MYHULIMTIIATBHON yCIyry (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MIPABOBBIX AKTOB W UCTOYHUKOB MX O(UIIMAIBHOTO OIYOJMKOBAaHUS), pa3MEIICH Ha
EnunoMm noprane, B PeecTpe rocy1apCTBEHHbIX U MYHULIMIAIBHBIX YCIYT, HA CalTe
baBiMHCKOrO MyHMIIMIIAJIBHOTO palioHa B cetu «HTEpHET.

1.4.2. TekcT aAMUHHMCTPATUBHOI'O pEriiaMEHTa B JICHMCTBYIONICH peAaKIuu
MOJUIEKNT pa3MmelleHuo Ha EnuHom mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIyT, HAa cauTe baBIMHCKOrO MyHULMNAJIBHOIO paiioHa B CETH
«HTEepHETY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM
perjaMeHTe, U UX OIpeaeIICHUs

1.5.1. B aaIMUHUCTPATUBHOM PEMIAMEHTE HCHOJIB3YIOTCA  CIEAYIOIINE
TEPMHUHBI U ONIPEACIICHUS:

ylnajeHHoe pabouee MeCTO MHOTO()YHKIIMOHAIBHOTO LEHTPa MPerIOoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI — TEPPUTOPUATBHO 000COOJIEHHOE
CTpyKTypHOE  moapazaenenue  (odpuc)  MHOTOPYHKITMOHAIBHOTO  IIEHTpa
IIPENOCTABIEHNs T'OCYJAapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT, CO3JaHHOE B
TOPOJCKOM TMoOCeNeHNH baBIMHCKOrO MyHMIIMIIAIbHOTO paioHa win PecrnyOnuku
Tatapcran B cooTBeTcTBHUM ¢ NyHKTOM 34 IlpaBui opraHu3auuy AEsTEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ I[IEHTPOB  MPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX  H



MYHULIMOAIBHBIX ~ YCIYT, YTBEPXKIEHHBIX IMOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @enepannu ot 22 nekadbps 2012 r. Ne1376 «O6 yrBepxkaenuu [Ipasun
OpraHu3allui JIeATEbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

TEXHUYECKass OomuoOKa - omuOKa (OMUCKa, orneyaTKa, rpaMMmaTH4ecKas WU
apupmeTrdeckas omubka U000 T1oA00Has oOIMOKa), JONYyIICHHAs OpraHoM,
MPEIOCTABISIONIMM MYHUIIMITAIIGHYIO YCIYTy, W TpUBEIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3ybTaT MyHULMIIATBHOW YCIyTH), CBEICHUAM
B IOKYMEHTAaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema umaeHTH(dUKAIMU W ayTeHTUGUKAIMK B HH(pPACTPyKType,
oOecrnieunBaromield MHPOPMAITMOHHO-TEXHOJIOTUYECKOE B3auMOJeiCTBIE HH(OpMa
LIMOHHBIX CHUCTEM, HCHOJB3YEMbIX [JIsI NPEIOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHULMINAIBHBIX YCIYr B 3JIEKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJlapCTBEHHas UH(pOpMaIMOHHAs CUCTEMA, o0ecrnieunBaromas
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB HH()OPMAIMOHHOTO B3aUMOJICUCTBUS B
cucteMe HJeHTU(PUKAMKU U ayTeHTUUKAIMK K WHOOpPMAIUHU, COJAEpKaIleiics B
roCyJapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHCTEMaX U MHBIX HMHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] — T'ocynapcTBeHHOE OrOKETHOE YupexkaeHue «MHOrodyHKIIMOHAb-
HbIIl LIEHTP MPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX YCIyI B
PecnyOnuke TaTtapcrany;

EI'P 3AI'C — EnuHbIi roCy1apCTBEHHBIN PEECTP 3aMIUCEN aKTOB IPAXKIAHCKOTO
COCTOSIHHSI;

AUC M®II - ApTtoMatu3upoBaHHasi MH(OOPMALMOHHAS CHUCTEMa MHOTO(QYHK-
LMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIbHBIX YCIIyT
PecnyOnuku Tatapcras.

1.5.2. B agMUHHCTPaTUBHOM PETJIAMEHTE I10J] 3asBJIEHUEM O MPEJOCTABICHUH
MYHHUITUTIATBHON YCIIYTH (J1ajiee - 3asBIICHUE) TOHUMAETCS 3apoC O MPEeA0CTaBICHUN
MYHULHUNAIBHOW YCIYTH, MOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTtbu 2
®denepanpHoro 3akoHa ot 27 wutonsg 2010 roma Ne210-d3 «OO6 opranuzanuu
NpPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHULMNAIBHBIX yCcIoyr» (manee —
denepanbHbIi 3aK0H Ne210-D3).

2. CraHapT NpegoCcTaBiIEHNs MYHHUIIUIIAIBHON yCIIyTH
2.1. HaumeHoBaHME MyHUIIUITAJBHON YCIIYTH

Boimaua paspeimieHuds Ha BCTYIUIGHHME B Opak HECOBEPIICHHOJETHUM,
JNOCTUTIINM Bo3pacTta 16 er.

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTy

HcnonantenpHbld KOMUTET [I0IMOBCKOTO CEILCKOro ToceiieHns baBimmHCKOro
MyHULMIIAIBHOTO pailoHa Pecniyonnku Tataperan (nanee — Mcnoakom).



2.3. Onrcanue pe3ynbTara MpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1)  pemieHHe O BbIIa4Ye pa3pelIeHUs] Ha BCTYIJICHUE B OpaK HECOBEPIICHHO-
JETHUM, JOCTUTIIMM Bo3pacta 16 ger (mpwioxkeHue | K  Hacrosuemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEJOCTABICHUU MYHUIMITAIBHONH — YCIyTH
(mpuioXeHue 2 K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemerne 00 oOTKaze B TpHEME JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHUIUNAIBHOW ycayru (MpWIOKEHHWEe 3 K HACTOSUIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT NpenoCTaBICHHs MYHMIMIIAJBHOM YCIYI'M HaIpPaBIAETCS
3asBUTENI0 B (OpME DIIEKTPOHHOTO JOKYMEHTa, MOANHCAHHOTO YCUJIEHHOM
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOJMUCHI0 YIOJIHOMOYEHHOTO JOJIKHOCTHOTO
auua pykoBoautenss VMCMOTHUTENbHOrO KOMUTETa BaBIMHCKOTO MyHUIIMOAIBHOTO
pationa Pecny6nuku Tarapcran, B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6
ampenst 2011 roga Ne63-d3 «O6 snextponHoN moamuck» (nanee — denepanbHbIN
3akoH Ne63-®3) B nuunbll kabuner Egunoro moprana. B cimydae HampaBieHus
3asBJICHUST MOCpencTBOM PecmyOnmkaHCKOro moprajia pe3yibTaT MPefoCTaBICHUS
MYHHUIIUTIATBHOW YCIYT'M HampaBlseTcs B JUYHBIA KaOuHeT PecmyOnmMkaHCKOTro
ropTasnia.

2.3.3. Tlo BbIOOpY 3asiBUTENA PE3yibTaT MPEAOCTaBICHUS MYHUIIMIATLHON
yciyru Bbigaetcss B Mcnonkom win B MOL] B dopme 3K3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IeyYaTbio U
MOAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JTOJKHOCTHOTO Jiniia Mcnoiakoma uiu
pabotHuka MOII.

2.3.4. 3agBuTenb  BIOpaBe MOIYYUTh  pPE3yJdbTaT  MPEJOCTABJICHHUS
MYHHUITUTIATBHOW YCIyrd B (OpME JJIEKTPOHHOTO [OKYMEHTa B TEUEHHUE CpPOKa
NEUCTBUS PE3YJIbTaTa MPEAOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH.

2.4. Cpok npeocTaBiIeHUs] MyHULIUNIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3allK, y4aCTBYIOIINE B IPEIOCTABICHUN
MYHULMIIATBHOM YCIIYTH, CPOK MPUOCTAHOBIIEHUS TPEAOCTABICHNUS] MYHULAIIAJIbHON
YCIIYTH B Clly4ae, €ClId BO3MOXHOCTb MPUOCTAHOBJICHUSI PEyCMOTPEHA
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, Cpok BbIIaYM (HAIIPaBICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS pe3yJbTaTOM MPEIOCTABICHUS MyHUIIMTIATBHOU YCIYTH

2.4.1. MynununanbHas yciayra npeaocrasisiercs B TeueHue 10 pabounx nHen.

2.4.2. IIprocTaHOBIIEHUE CPOKA MPEAOCTABIECHUS MYHULUIIAIBHOW YCIIyT'H HE
IPEeTyCMOTPEHO.

2.4.3. HampaBiieHHE JIOKYMEHTA, SIBIISIONIETOCS PE3yJbTaTOM MPETOCTABICHHUS
MYHHUIIMIIAJIBHOW YCIyrH B (QOpME DJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYILIECTBIISICTCS B JIeHb OGOPMIICHHSI U PErHCTpali pe3ysibTaTa MpeloCTaBICHUs
MYHULMIATBHONW YCIIYTH.



2.5. MicuepripIBaromInii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHUH
C 3aKOHOJIATENBHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
NPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,
MOJIeKAIINX MTPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOTYUYEHUS 3asIBUTEIIEM,
B TOM YHCJIE B AJIEKTPOHHOM (hopMe, MOPSAOK UX MPEACTABICHHUS

2.5.1. Jlns momydeHUsT MYHHIMMAIBHOW YCIYTHd 3asgBUTENb MPEACTABISCT
CJIeIyIOLIUE JOKYMEHTBI:

1) IOKYMEHTBI, YIOCTOBEpSIONIME JIMYHOCTh BCTyHaromMX B Opak (He
TpedyeTcs B ciiydae oOpalleHusi MocpeIcTBOM PeciiyOnrkaHCcKoro noprania);

2) TOKYMEHT, YAOCTOBEPSAIOMIMIA MMOJTHOMOYMUS MPEACTABUTENS 3asBUTENS (HE
TpebyeTcs B ciaydae oOpalieHus 3aKOHHOTO MPEICTaBUTENS 3asIBUTEIS);

3) 3asBiICHUE:!

B (popMe moKymMeHTa Ha OyMakKHOM HOcuTese (MpUioKeHrue 4 K HaCTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B OJIEKTpOHHOH  (¢opme  (3amoyiHAETCS  IOCPEJACTBOM  BHECEHHUS
COOTBETCTBYIOIIUX CBEJICHUN B AJIEKTPOHHYIO (POpMY 3asiBICHHS), MOJMUCAHHOE B
COOTBETCTBUH C TPeOOBAaHUSMHU MyHKTA 2.5.3. aIMUHUCTPATUBHOTO pPEriIaMeHTa, Mpu
oOpallieHuu nocpencTsom PecryOinkanckoro noprania;

4) MUCBPMEHHOE COTrjacue 3aKOHHBIX IPEACTaBUTENEH JHI], BCTYMAIOMIMX B
Opak, 3aBepEHHOE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O HOTApUATE;

5) JIOKYMEHTBI, TOJTBEpPKIAIOIIME OCOOble OOCTOSITEILCTBA CHUXKEHUS
OpayHOro BO3pacTa (CIpaBKa MEIUIMHCKOW OpraHU3alMd TOCYJAAPCTBEHHOW WIIU
MYHULUNATBHOM CHCTEMBl 3pPaBOOXPAHEHUS O HAJU4YMH OEpPeMEHHOCTH JMOO
JOKYMEHTBI, MOATBEPKAAIOIINE HEMOCPEICTBEHHYIO YIrpo3y >KM3HU OJHOTO W3 JIMII,
JKEJIAIOMNUX BCTYIIUTh B OpaK).

2.5.2. 3asBieHWe W MpuiiaraeMbie JOKYMEHTBl MOTYT OBITH TPEICTABIICHBI
(HampaBJIeHbI) 3aBUTEIIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCUTENSX M B BUJIE DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTa 2.5.3. a IMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecmyOnmkanckoro nopraia B 3J€KTPOHHOU (HopMme;

3) B Ucmonkom JMYHO WU TMOCPEICTBOM IMOYTOBOM CBS3M Ha OyMa)KHOM
HocHTele. 3asBJICHUE U NpHUJIaraeMble JTOKYMEHTHI, IIPU HAMPABIECHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBlIeHHE TTPU HAIPABJICHUH MOCPEACTBOM PecryOirkaHCcKoro noprajia
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

Jns monydeHusl MPOCTOM B3JIEKTPOHHOW MOANMUCH 3asBUTENIO HEO0OXOIUMO
pouTH mpolenypy peructpauuu (ayrenrudukanuu) B ECUA, a Takke moITBepIUTh
YYETHYIO 3aIUCh.

DNeKTPOHHBIC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1. agMUHUCTPaTHUBHOIO pEIJIAMEHTA, 3aBEPSIIOTCA
YCWJICHHOW KBaTU(UITMPOBAHHON MOAMKUCHIO JIUI, YIIOJTHOMOYCHHBIX HA CO3IaHHE W
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTApUYyCaMHU.



OJEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), ITpHUIaraeMble
K 3asBJICHHIO, B TOM 4YHUCJE JOBEPEHHOCTH, HAMpPABIAIOTCS B Buie ¢GaljIoB B
dbopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB  (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJDKHO IO3BOJISITh B IMOJHOM O0BEME MPOYUTATh TEKCT
JIOKYMEHTa U Pacro3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3asABUTEIIA:

1) mpencraBieHHWs] MOKYMEHTOB W WH(OOpPMAIMU WJIA OCYIICCTBICHUS
NEUCTBUM, TMPEJCTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHUBHBIMH ITPABOBBIMU aKTaMH, PETYJIUPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3U C MPEIOCTABICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYUIECTBIICHUSI IEUCTBUNA, B TOM YHUCJIE COTJIACOBAHMI, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHUIMIAIBHOW YCIAYTHM U CBSI3aHHBIX C OOpallleHUEM B HHBIC
rOCYJIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIPaBJICHHUs, OpraHU3aluu, 3a
UCKIIIOUCHUEM TIOYYEHUSI YCIyr M TMOJY4YEHHUs JOKYMEHTOB M HH(OpPMAIIUH,
NPEAOCTABISIEMBIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
NEepEeYHM, yKazaHHble B yacth 1 cratbu 9 ®epepanbHoro 3akoHa Ne210-P3
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpexacTaBieHHs JOKYMEHTOB U HWH(OpManuu, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPU NEPBOHAYATBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS] MYHUIIMNIAIBHON yCIyrH, JU0O B
MPEOCTaBICHUA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUYEHUEM CJICIYIOIINX CITy4aeB:

a) HU3MEHEHHE TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KAacalOIIUXCS
MPEOCTaBICHUS MYHUUUNAIBHOM yCJIYrH, TOCIe MepBOHAYAIBHON MOJa4yu
3asiBJICHUSI O MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

0) Hamuuyue OMMOOK B 3asIBJICHUU O MPEJOCTABICHUN MYHULIMTIAIBHON YCIyTH
U JIOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOTO OTKAa3a B MPUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JJISI TIPEIOCTABICHUSI MYHUIIUIIALHON yCIIyTH, OO B
IPEAOCTABICHUNA MYHHUIIMIAIBHON YCIYTM W HE BKIIOYEHHBIX B IPEJICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUYCHHE CpOKa JEWUCTBHSI JOKYMEHTOB WM H3MEHEHHE WHGOpMAIUu
MocJie TIEPBOHAYAIBLHOTO OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX MJis
MIPEIOCTABIICHUS MYHUIIUTIAILHON yCITyTH, TUOO0 B MPEIOCTABICHUN MYHUITUTIATHLHOM
YCIIYTH;

I) BBISBJICHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOMPABHOTO AeHCTBUS (0€37AeHCTBUS) TOHKHOCTHOTO JIUIIA
Oprana, padotnuka M®I], npu nepBoHAYaIbHOM OTKa3e¢ B TMpPHUEME JTOKYMEHTOB,
HEOOXOMUMBIX  JUISl  TIPEJOCTaBICHUS  MYHUIMNAIbHOW  yciayrd, Jmbo B
pEeAOCTaBICHUN MYHUIIUITAIIBHOW YCIYTH, O YeM B MTUCbMEHHOM BHJIE 3a MOAMHUCHIO
pykoBogutens OpraHa Ipu TEpBOHAYAIBLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX Il TPEJOCTABJICHUS] MYHUIIMNAIBHOW YCIYTH, YBEIOMIISCTCA
3asIBUTENh, a TAKKE MPUHOCSITCS U3BUHEHUS 32 IOCTaBJICHHBIC HEYT00CTBA;

4) mpepoctaBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(pOpMAaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C IMTYHKTOM
7.2. yactu 1 cratbu 16 @eaepanbHoro 3akoHa Ne210-D3, 3a UCKIIOYEHUEM CITy4aeB,
€CTM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BATHE SBISETCS



HEO0OXOJAMMBIM YCIIOBHEM MPEJOCTABICHHS FOCYIapCTBEHHON WJIM MYHULUIAIbHOM
YCIIyTH, U UHBIX CIIy4aeB, yCTAHOBJIEHHBIX (e1epaibHbIMU 3aKOHAMM.

2.6. McuepnbiBarolnii nepe4eHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMHU ITPABOBBIMU aKTaMH JUIs IPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH,
KOTOPBIE HAXOJATCS B PACIOPSKEHNUN FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHUS U ITOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIPABE
IPENCTABUTh, & TAKXKE CIIOCOOBI UX MOTYUYEHHUS 3asBUTEISIMU, B TOM YHCIIE
B DJIGKTPOHHOH (hopMe, MOPSIOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH,
OpraH MECTHOTO CAMOYIIPABJICHHMS JIMOO OPraHU3alusl, B PaCIOPSIKEHUN
KOTOPBIX HAXOAATCS TaHHbIE JOKYMEHTBI

2.6.1. IIpenocTaBistoTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUSL:

1) cBenenus o poxaenun pedenka — EI'P 3ATC;

2) cBenenust 00 ycranosieHuu oriocta — EI'P 3AI'C;

3)cBeneHus 0 JEHCTBYIOEM MacnopTe rpaxaannHa Poccuiickoit deneparuu
— MB/I Poccuu;

4) cBegeHuss W3 WHGOPMAIIMOHHOW CHUCTEMbl HOTapuara O HOTapHAIbHO
3aBEpEHHOM JOKyMeHTe — DenepanbHas HOTapuajibHas M1ajlaTa;

5) cBeneHuss o0 YCTAaHOBJICHMHM OIEKM HaJ PEOCHKOM U3 PEIICHUS OpraHa
OTIEKH U MOTEUUTENIbcTBa — Mcnonkom;

6) CBEIEHUS O PETUCTPALlMOHHOM YYeTe IO MECTY JKUTEIbCTBA U MECTY
npeodsiBanust — MBJI Poccun.

2.6.2. 3asBUTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEJCHUS), YKa3aHHbBIC B
noAmyHkTax 1-6 mnyHkta 2.6.1. aIMHHHCTPAaTMBHOIO perjiaMeHra, B (dopme
AJIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX  YCHWJIEHHOW  KBaJu(UIIMPOBAHHOM
MOAMMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHUE U MOMANMHCAHUE TAKUX TOKYMEHTOB,
IpU NI0/1a4€ 3asIBJICHHUSI.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1. aIMUHHCTPATUBHOIO perjiaMeHTa OpraHaMHu rocy1apCTBEHHOM BJIAaCTH,
OpraHamMy MECTHOT'O CaMOYIIPABJICHUS, OpTaHU3alUSIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBIISATHCS OCHOBAHMEM [Ji1 OTKa3a B MPEJOCTaBICHUM MYHUIIMIAIbHON
YCIIyTH.

2.6.4. JlomxHOCTHOE JUIIO W (WJIM) PAOOTHUK, YKa3aHHBIX B MyHkTe 2.6.1.
aIMUHHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHM3alluii, HE MPEJICTaBUBIIHEC
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3AMPOIICHHBIE U HAXOSIIUECS B PACTIOPSIKEHUN
JOKYMEHT WJIM CBEACHUS, MOJIeKaT aAMUHUCTPATUBHOM, MUCIUIIMHAPHON WM
MHOW OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEJILCTBOM Poccuiickon
denepanum.

2.6.5. 3anpemaercsa TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM
yucjae NOATBEPXKAAIOUIME BHECEHHWE 3asiBUTENEM IUlaThl 3a MPEJAOCTABICHUE
MYHULIMOATBHON  yCIYTHM, HaXOJAIIUECs B PACHOPSIKEHUU TOCYIapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBJICHHS W  [OJBEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJId OpraHaM MECTHOT'O CaMOYTIPABIICHUSI OpTraHU3allUiA.



HereI[CTaBJIeHI/Ie 3asABUTCIICM JOKYMCHTOB, COACPKAIIUX CBCACHUSA, KOTOPBIC
HaXOJATCA B PACIOPsKCHUHU TOCYAApPCTBCHHBIX OpPraHOB, OpPraHoOB MCCTHOI'O
CaMOYIIPpaBJICHUA W ITOABCOAOMCTBCHHBIX TI'OCYAApPCTBCHHBIM OpraHaM HJIKM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHHCM MJIsI OTKasa
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. VicuepnpIBaroliuii nepeyeHb OCHOBAHUM I OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIATLHON YCIIYTH

2.7.1. OcHOBaHMSMU JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBI COJEpKAT MOAYUCTKH H
WCIIpaBJIEHUS  TEKCTa, HE  3aBEPEHHblE B  NOPAJIKE,  YCTAaHOBJIECHHOM
3aKoHozAaTenbCcTBOM Poccuiickon denepanuy;

2) TOKYMEHTBI COJEpKaT MOBPEKIACHMS, HAJUUYUE KOTOPHIX HE IO3BOJSET B
HOJHOM 00bEME HCIOJB30BaTh HHGPOPMALMIO U CBEICHUS, COAEpXKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBlIEHHBIE JAOKYMEHTBl WJIH CBEACHMSI yTPAaTHWJIM CHIIy Ha MOMEHT
oOpallleHus 32 MyHULIMIIAJIbHON yCIyroil (IOKYMEHT, YJOCTOBEPSIIOIINM TOJTHOMOYUS
OpeICTaBUTENd  3asBUTENs, B Ciy4ae OOpalleHuss 3a MpeAoCTaBICHUEM
MYHULUIIATIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnonaya 3asgBIEHUS O MPEAOCTABICHUM MYHULMIAIBHON YCIYIrd U
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEJOCTABICHHUS MYHULIMIAJIBHOM YCIyrd, B
ANIEKTPOHHOM (hOpME C HapYyIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3aM0JIHEHHE 00513aTENbHBIX MOJIEH B (popMe 3asiBJICHUS, B TOM
yycie B HWHTEpPaKkTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCKOM TmopTase
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEMPABMIIHLHOE 3aII0OJTHEHHUE);

6) mpencTaBJICHHE HEMOJIHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIst
[PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

7) 3asBIEHUE O NMPEJOCTABICHUM YCIYTM IOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYIpPAaBJICHHWsS WJIA OPraHU3alui0, B IOJHOMOYUS
KOTOPBIX HE BXOJMT MPEAOCTABICHUE MYHULIMITAIBHON YCIYTH;

8) HecoOmrofeHNEe YCTAaHOBJICHHBIX cTatheil 11 demepanbHOTO 3aKoHA OT 6
anpens 2011 roma Ne63-®@3 «OO0 537I€KTPOHHOW MOANMUCK» YCIOBUM MPU3HAHUSA
JNEHUCTBUTEIBLHOCTH, YCUJIICHHONW KBATU(UIUPOBAHHON 3JI€KTPOHHON MOAMUCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIsl OTKa3a B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX
JUTSI TIOJTyY€HUS MYHULUMIIATBHON YCIYTH, SIBJSIETCS UCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKase B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEAOCTABIICHUS] MyHUIIMTIATBHOM YCIIYTH, MOKET OBbITh MPUHATO, KaK BO BpEMsI
IIpyUeMa 3asiBUTENS, TaK U MOCJIE MOJYYEHUsI OTBETCTBEHHBIM JOKHOCTHBIM JHUIOM
HcnonkoMa HEOOXOOUMBIX Ui MPEAOCTaBICHHS MYHULMIAIBHOW  YCIIyTH
JOKYMEHTOB (cBeneHwmi) C HCITOJIb30BAaHUEM MEXBEJIOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIONINN 9 pabo4ynx qHEH cO
JIHSI PETUCTPALMU 3asBJICHHUS.

2.7.4. 3ampemaeTcsi OTKa3blBaThb B NPUEME 3asBJICHHS U WHBIX JIOKYMEHTOB,
HEOOXOAMMBIX [JIsl MPEAOCTABICHHUS MYHHUIMOAIBHOW YCIyrd, B CIydae €clld



3asBJICHUE W JIOKYMEHTBI, HEOOXOAWMBIC IJIsi MPETOCTABICHHUS MYHHUIIUIIATHLHOM
yCIyI'H, TOJaHbl B COOTBETCTBUU C UHGPOpMAIMEl O Cpokax U MOPSIKe
IPEIOCTaBICHUS MYHUIMIIAIBLHON yCIyTrH, onmyOiMKoBaHHOW Ha EnuHoM moptane,
PecnyGnukanckoM moprare.

2.8. VcuepnibiBaromiuii nepeyeHb OCHOBAHUHN ISl IPUOCTAHOBJICHUS
WIM OTKa3a B MIPEIOCTABICHUU MYHUIIUTIAIBHON YCIIyTH

2.8.1. OcHOBaHMS s MPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULHUIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

1) 3asgBUTENH HE COOTBETCTBYET KATErOpUMU JHL, HMMEIOLIMX IpPaBO Ha
MPEI0CTABIEHUE YCIYTH;

2) OTCYTCTBHE Y 3asBHUTENsl PETUCTpAllMd IO MECTy JKUTEJIbCTBA Ha
TEPPUTOPUHN MYHULIUTIIAIIBHOTO 00pa30BaHNUS;

3) orcyTcTBHE OCOOBIX OOCTOSITENBCTB, YKa3aHHBIX B MOJIYHKTE 5 IyHKTa
2.5.1. aAMMHUCTPATUBHOIO periaMenTa 0o 0011ero pedeHkKa y JIMLl, BCTYNAIOIUX B
Opax;

4) B npeCTaBICHHBIX 3a8BJICHUU U (WIN) TOKYMEHTAX COACPKUTCS HEIOJIHAs
U (WIK) HeA0CTOBEepHas: HHGOpMaIHs.

2.8.3. IlepeueHp OCHOBaHUM JJIsI OTKa3a B MPENOCTABICHUHA MYHULIMIAIbHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpeniaeTcsa OTKa3bIBaTh B MPEAOCTABICHUA MYHULUIIAIBHOW YCIIYTH B
cily4yae, €CiIu 3asBJICHHE O MPEAOCTABICHUH MYHUIMNAIBHOM YCIyr'M MOJAaHO B
COOTBETCTBMM € MHpOpMalMell O Ccpokax U TOpAOKE MPeaoCTaBICHUS
MYHULUINAIBHON yCiIyru, onyOonukoBaHHOM Ha EnuHoM noprane, PecnyOnrkanckom
noprazie.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILITHHBI
WJIM WHOW TUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULUIIAIBHON YCIYTH

MyHununanbpHas yciayra mpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. [1epeyens ycnyr, KOTOpPbIE SBISIOTCS HEOOXOUMBIMU U 00s3aTEIbHBIMU

JUTSL IPEIOCTABICHUS] MyHUIIMITAIIBHON YCIIYTH U MIPEA0CTABIISIOTCS

OpraHu3alysIMHU U YIIOJIHOMOYEHHBIMU B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickon denepanuu dKCriepTramu, y4aCTBYIOLIMMU B IPEAOCTABICHUN
MYHHULUITAJIIBHON yCIIyTU

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsimok, pasMep U OCHOBAHHUS B3UMaHUs TUJIaThl 32 TPEIOCTABICHHE
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00SI3aTEIBHBIMY IS MPEAOCTABICHUS
MYHUITUTIATEHOW YCITYTH, BKITIOUast MH(POPMAIINIO 0 METOIUKE pacueTa

pa3Mepa Takou IIaThl



[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€pEIU NIPH Moayue 3anpoca
O MPEJOCTABICHUH MyHUIIUIIAILHON YCIYTH, YCIYTH, IPEI0CTaBIsIEMOMN
OpraHu3alyei, y4acTBYIOIIEH B MPEJOCTABICHUH MYHUIIMIIAIBLHOMN YCIYyTH,
U TIPY TOJTYUYEHUH pe3yJibTaTa MPeJoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxumaHus TIIpU T[OJa4e 3asABJICHUS Ha IIOJy4YECHHUE
MYHULUIIATIBHON YCIyrH — He Ooiiee 15 MUHYT.

2.12.2. Ilpu nosrydeHun pe3yibraTa MpeIoCTaBICHUS MYHUIUIIAJBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYEPEIN HE TOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPaLU 3aIIpoca 3asABUTENS O IPEIOCTABICHUN
MYHUIUIIAIBHON YCIIYTH U YCIIYTH, IPEIOCTABIISIEMON OpraHu3aluel, y4aCTBYOLIEH
B IIPEIOCTABJICHUU MYHULIMIIAIIBHOM YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuyrom oOpamenun B M®PI[ B 1neHb mnojmaun 3asBICHUS
3asBUTENIO BblgaeTcsa pacnucka u3 AMC MO®I] ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MMOJAa4YM 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHMM 3asBJICHUS TIOCpEACTBOM EaWHOro moprana,
PecnyOnukaHckoro mopTaia 3asBUTENb B JI€Hb MOJAYM 3asBJICHUS IMOJy4aeT B
JUYHOM KaOuHeTe PecnyOnukaHckoro mnopraja W 1O 3JIEKTPOHHOM IOYTE
YBEIIOMJICHHE, TMOATBEPXKIAIOIIEe, 4YTO 3asBJICHUE OTHPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U JaTa M01auu 3asBJICHHUS.

2.13.3. Ilpu nuuyHom oOpamieHuud B McmojkoMm B JI€Hb MOJA4YU 3asiBICHUS
YIOJITHOMOYEHHBIM ~ JIOJDKHOCTHBIM  JIMIIOM  VicmonkoMa 3asBUTENIO  BbIAAETCS
pacnucka M3 aBTOMATU3UPOBAHHOW WH(OOPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYCHHOM
JUISl OKa3aHUs TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPAlMOHHBIM
HOMEPOM, JIaTOW MOJA4YM 3asIBJICHUS U EPEUYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISAETCS
MYyHULIMNAIbHAS YCIIYTa, K 3aJIy 0XKUIAHUs, MECTaM JUIs 3aIl0JIHEHHUS 3alpOCOB
O MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH, THPOPMAIIMOHHBIM CTEHaM
¢ o0pa3laMy X 3ar0oJHEHHS U MIEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX

JUISl TPEAOCTABJIEHUS KaXX10M MYHHIUITIAJIBbHON YCIYTH, PA3MEIICHUIO

1 0POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM M MyJIbTUMEAUINHON HHPOpMauu
O MOPSAKE MPEIOCTABICHUS TAKON YCIYTH, B TOM YHCII€ K 00ECICUEHUIO
JOCTYITHOCTH JJIsl UHBAJIUOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHUU

¢ (heepalbHBIM 3aKOHOAATEILCTBOM U 3aKOHOIATEILCTBOM

Pecny6nuku TaTtapctan 0 conManbHOM 3aliuTe MHBAIUIOB

2.14.1. IlpenocTaBiaeHNE MYHULIUIIAIIBHON YCIYTH OCYLIECTBIISIETCS B 3JaHUSAX
U TOMEHICHUSX, OOOPYIOBAHHBIX MPOTUBOMOKAPHONH CHCTEMOM U  CHCTEMOM
MOXKAPOTYILIEHUS.

Mecra mnpuema 3asBUTENC OOOPYAYIOTCS HEOOXOAMMOW MEOeNbIo st
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.



2.14.2. B cooTBeTCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit Denepanuu o
COIIMAJIbHOM 3alllUTEe WHBAIUIOB B IENAX OECHpPENSITCTBEHHOTO JOCTYMa K MECTY
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CeYMBaETCS:

1) obecneunBaeTcsi OeCHPENsSTCTBEHHBIM JOCTYN HMHBAIMAOB K MECTY
PEIOCTaBICHUS MYHUIIUTIATBLHOW yCiayru (yIOOHBIA BXOA-BBIXOJ B MOMEIICHUS U
nepeMeINIeHNEe B UX Ipejiesiax);

2) Bu3yalbHasi, TEKCTOBas M MYJbTUMEIUWHAs HHPOpPMALUA O MOPSAKE
MIPEA0CTABICHUS MyHUIMIIATBHOW YCIYTH pa3MeIlaeTcs B yAOOHBIX I 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) compoBOXJIEHHE MHBAIHUIOB, UMEIONIMX CTOMKHE PAacCTpOWCTBA (PyHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIIY;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TMEPEABMKEHUS MO TEPPUTOPUU, HaA
KOTOPOM pPAacMoOJIOKEHbl OOBEKTHl COLMAIIBHOM, HWH)XXEHEPHOM U TPaHCIOPTHOU
UHPPACTPYKTYp, BX0/1a B TaKh€ OOBEKTHI U BBIXOJa U3 HUX, IOCATKU B TPAHCIIOPTHOE
CPEZCTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) nHamnexamiee pa3MelieHHe OO0OpyAOBaHMS W HoOcuUTened uH(popMaluy,
HEOOXOAUMBIX JJIs1 oOecnedeHuss OeCHpensTCTBEHHOro JOCTyla HWHBAIMIOB K
yCIIyram C Y4ETOM OIPaHHYEHUN UX )KU3HEACSITENbHOCTH;

6) nyOnupoBaHHME HEOOXOAMMOM IJIsi MHBAJIUIOB 3BYKOBOM M 3pUTEIBHOMN
uHbopMaIlMK, a TaKkKe HaJIMUCced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoi
MH(}OpMaMK 3HAKaAMU, BBIIIOJHEHHBIMH pelbe(HO-TOUYEeYHbIM pudTOM bpaiins;

7) IOMYCK CypAOIEPEBOAYMKA U TH(PIOCYPIOTIEPEBOTUNKA;

8) momyck coOaKu-IPOBOJHUKA MPU HAIMYMU JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHoe O0yyeHHWe W BblJaBaeMoro mno ¢opMe M B MOPSAIKE, KOTOpbIE
YCTAHOBJIEHBI MPUKa30M MMHUCTEPCTBA TPYIAa U COLUMAIBHON 3amuThl Poccuiickoi
@enepauun ot 22.06.2015 Ne386n «OO0 yTBepxkaeHUH (QOPMBI JOKYMEHTA,
HOJTBEPKIAIOUIET0 CHelHallbHOe O0yueHue COOaKU-NPOBOJHUKA, U TMOPSAIKA €ro
BBIJAUMN.

2.14.3. TpeOoBanuss B 4YacTu OOECMEUYEHUS TOCTYIMHOCTH JUIsi WHBAJIUIOB
O0OBEKTOB, B KOTOPBIX OCYILECTBIISIETCS NMPEAOCTaBICHUE MYHULIUIIAJIBHOW yCIyTH, U
CPEICTB, UCIOJIb3YEMBIX NPU MNPEIOCTABICHUH MYHULHUIIAJIIBHON YCIYTH, KOTOpBIE
yKa3aHbl B MNoAnyHKTax 1—4 mnyHkra 2.14.2. agAMUHHUCTPAaTUBHOTO pErJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM M CpeICTBaM, BBEICHHBIM B JKCIUTyaTallMI0 WIH
IPOLIEAIINM MOJEPHU3ALUIO, pEKOHCTpYKIMIO nociie | urona 2016 roxa.

2.15. IlokazaTenu TOCTYNMHOCTH U Ka4yeCTBa MyHUIIMIIATBLHOM YCIIYTH,
B TOM YHCJI€ KOJIMYECTBO B3aUMOICUCTBUI 3asBUTEIIS C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUN MYHULIMITAIIbHON YCITYTU U UX TPOAOJIKUTEIBHOCTb,
BO3MOXHOCTh MOJYyY€HU UHPOPMALIMU O XO/1€ MPEAOCTABICHNUS MyHULIUTAIbHON
YCIIyTH, B TOM YHCJIE C UCTIOIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHi{, BO3MO>KHOCTb JINOO HEBO3MOKHOCTH MOTYYEHHUSI MyHUIIUTIAIBHON
YCIIyTH B MHOTO(QYHKIIMOHATIBLHOM LEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JII0OOM
TEPPUTOPHAIIBHOM MOJAPA3/ICIEHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIUTEILHOTO
OpraHa MEeCTHOTO CaMOYIIPaBJICHHUS, IO BEIOOPY 3assBUTENS (IKCTEPPUTOPHATILHBIN
MPUHLMI), IOCPEACTBOM 3alpoOca O MPEJOCTABICHUH HECKOJIBKUX FOCYJapCTBEHHBIX



1 (W) MyHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX TICHTPAX MPEIOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT, IPEyCMOTPEHHOTO cTaThel 15.1.
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. IToka3zaTensiMu TOCTYITHOCTHU MPEIOCTABICHUS MyHULIUITAIBHON YCIyTH
SABJISIFOTCSL:

pacIoNOKEHHOCTh MOMEIIEHUsI, B KOTOPOM BEIETCA IMpPUEM, BblJaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOAMMOro KOJMYECTBA CHELHUAIMCTOB, @ TAKXKE MOMEIIECHUN, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HcYepHbIBaomeld uH(OpManuu O crocobax, MOpSAAKE U CpoKax
MPEIOCTABIICHUSI MYHULIMTMIATBHON YCIYrd Ha WH(GOPMAIMOHHBIX CTeHAax, EquHoM
noptane, PecnyOnukaHCKOM mopTajie, OQPUIUAIBHOM caiiTe MYyHUIMNAIbLHOTO
paiioHa;

OKa3aHUE I[IOMOIIM HWHBAIUAAM B MPEOJOJIEHUH OapbepoB, MeELIAOIMINX
[OJIYYEHHUIO UMU yCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. Tloka3aTtenssMM KadecTBa IPENOCTABICHUS MYHULMIIAIbHOW YCIYrd
SABJISTFOTCSL:

1) coGroiIeHrEe CPOKOB MPUEMa M PACCMOTPEHHS JJOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyrcTBUE OOOCHOBAHHBIX JKAI00 HAa HAPYHICHHS aJIMUHHCTPATUBHOTO
periiaMeHTa, CoBepIleHHbIEe paboTHUKaMu Vcnonkoma;

4) KOJIMYECTBO B3aUMOJCHCTBHUI 3asgBUTENIS C MOKHOCTHBIMHU JHiamu (0e3
y4eTa KOHCYJIbTallUM):

B3auMoielicTBUe 3asBUTENs ¢ paboTHukamu HWcenonkoma umu MOIL npu
MPEJAOCTABICHUM MYHHUIMNAIBHOW YCIYyTH OCYLIECTBISIETCS OJMH pa3 MpH
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciydyae HEOOXOJUMOCTHU IMOIY4YECHHs pe3yJibTaTa MperoCTaBICHUs
MyHUIIUNANbHOW ycinyru B Ucenmonkome wiu MOIL[ B dopme sk3emIuispa
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCTS OJHOTO B3aMMOJEHCTBHS 3asBUTENS C JIOJLDKHOCTHBIMU
JMLAMU TP MPEJOCTABICHUY MYHULIUITAIGHON YCIYyTH HE IPEBBIIAET 15 MUHYT.

3asgBUTENb BIPAaBE OLEHUTh KAayeCTBO IPENOCTABICHUS MYHULIHUIIAIBHON
YCIYTd € TOMOUIBI0 YCTPOMCTB TOJBHXHOM paauoTesne(OHHOU CBS3H, C
UCIO0JIb30BaHUEM Pecry0iIMKaHCKOro nmoprajna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmanus o Xoae NpeA0CTaBICHNUS MyHUIIMIAILHON YCIyTH MOKET
ObITh TIOJIyYeHA 3asBUTENEM B JIMYHOM KaOuHere Ha FEnuHoM mnoprare,
Pecnybnukanckom noprane, B Ucnonkome, M®II.

2.15.4. TlpenocTtaBieHue MYHULMIIAIBHON YCIYTHM OCYIIECTBISIETCS B JIOOOM
M®II no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTrueckoro mpokuBaHus (mpeObiBanus) Ha Tepputopun PecmyOnuku Tarapcran
10 3KCTEPPUTOPHUATIBHOMY MPUHLIUITY.

MyHununanbHas  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
MIPEA0CTABIIACTCS.



2.16. 1nbie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPE0CTABICHUS
MYHUIUITAIBHON YCIIYTH TI0 SKCTEPPUTOPHATIEHOMY MPUHLIUITY (B ClTy4yae, eciu
MYHUIUIATIbHAS yCIyTa MPEeI0CTaBISAETCS M0 SKCTEPPUTOPUATHHOMY HPUHITHITY )
¥ OCOOCHHOCTH MPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH B JIEKTPOHHOHU opme

2.16.1. Ilpu npegocTaBieHU MyHUITUTIATHHOU YCIYTH B 3JEKTPOHHOU (popme
3asIBUTEIb BIIPABE:

1) nonmyunth wHHMOPMAIUMIO O TOPSJIKE © CPOKAaX MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, pa3MeIlleHHYI0 Ha PecryOnnkanckoM moprare;

2) 1mojaaTh 3asABJICHUE O MPEIOCTABICHUU MYHHIUIMAIBHOW YCIYTM W WHBIC
JOKYMEHTBI, HEOOXOJIUMbIE MJIsi MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH, B TOM
YHUCJIe JIOKYMEHThl M MH(POpPMAIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpPEHbI B COOTBETCTBUU C IMMYHKTOM 7.2. yactu | cratbu 16 @enepanbHOTrO 3aK0HA
No210-®3, ¢ ucnonb3zoBanueM PecmyOnmkaHCKOTo opTana;

3) MOJY4YUTHh CBEACHHS O XOJI¢ BBITOJIHCHUS 3asABJICHHHA O IMPEIOCTABICHUN
MYHULIMIATBHOMN YCIIYTH, MIOJIaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIEeCTBHUTH OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAY4YUTH pe3yNbTaT MPEAOCTABICHUS MYHHIMIIAJBLHOW YCIYTH B (opMme
AJEKTPOHHOIO IOKYMEHTA;

6) momath jkanoOy Ha perieHue u jaerictBue (OesmeiictBue) Mcmonmkoma, a
TaKX€ €ro JOJDKHOCTHBIX JIMI, MYHUIUIAIBHBIX CIYXallUX IOCPEICTBOM
PecnyGnukanckoro rnopraia, rnopraia benepanbHoOit roCy1apCTBEHHOM
UH(OPMAIITMOHHOW  CUCTEMBI, oOecreynBaIeid  Mpolecc  J0CYAeOHOTro
(BHECyneOHOTO) 00KamoBaHUs peuIeHUN U JelcTBril (0e31eCTBUS), COBEPIIICHHBIX
OpyU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHULUNAIBHBIX YCIYr OpraHaMH,
OPEAOCTABISIOIMIMMU  TOCYIApPCTBEHHBIE W MYHUUUNAIbHBIE  YCIYyTH, UX
JOJDKHOCTHBIMHU JIMIIAMU, TOCYAApPCTBEHHBIMU U MYHUITUTIAJILHBIMU CITY>KaIlIUMU.

2.16.2. ®opMupoBaHUE 3aABICHUS OCYLIECTBISECTCS MOCPEACTBOM 3aNIOJTHEHUS
AIEKTpOHHOM (PopMmbl 3asBiieHUsT Ha PecnyOnukaHckoM moprtaie 6€3 HEOOXO0AMMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU opme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAaHUS M COXpPAHCHHS 3asABJICHHS W  HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX JJISI IPEJIOCTABIICHUSI YCITYTH;

2) BO3MOXKHOCTb  3allOJIHCHHMS  HECKOJbKHMH  3asABUTCISAIMH  OJHOM
AIIEKTPOHHOMN (HOPMBI 3asIBJICHUS TIPU OOPAIIEHUU 32 YCIyraMu, TpearnoiaraloimuMe
HaIpaBJICHUE COBMECTHOTO 3asBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTh IEYaTH Ha OyMa)XHOM HOCHTEIE KOIMHUH 3JICKTPOHHON
dbopMBI 3asBIICHNUS,

4) coxpaHEHHWE paHee BBCACHHBIX B OJCKTPOHHYIO (OpPMY 3asBIICHHS
3HAYeHUW B JIO00H MOMEHT IO J>KEJAaHWIO TOJIh30BaTeNis, B TOM YHCIE TIPH
BO3HMKHOBEHUU OIIMOOK BBOJAa M BO3BpaTe JJisi MOBTOPHOTO BBOJA 3HAYCHUN B
AIIEKTPOHHYIO (POpMY 3asiBJICHUS;

5) 3amonHeHWE TOJCH 3JIEKTPOHHOW (OPMBI 3asBIICHHsS 10 Hadajla BBOJA
CBEJCHUM 3asiBUTEJIEM C HCIOJIb30BAaHMEM CBEJIeHUM, pa3MenieHHbix B ECHUA, u



CBEICHMI, OMyOIMKOBaHHBIX Ha PecmyOnnkaHCKOM mopTajie, B 4acTH, Kacaromencs
CBE/ICHUI, OTCYTCTBYIOIIUX B €JUHON cUCTeMe WACHTU(UKAIIMY U ayTeHTU(PUKALINY;
6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW W3 ATAlOB 3aMOJIHEHUS 3JICKTPOHHON
¢dopmbl 3asBiIeHUS O6€3 MOTEepH paHee BBEACHHOW HHPOpMAaIIUY;
7) BO3MOXHOCTB JIOCTYIIa 3asSBUTENSI K paHEe MOJAaHHBIM UM 3asBICHHUSIM B
TEUEeHUE He MEHEEe OJIHOTO T'0JIa, a TAKXKE YaCTHYHO C(POPMUPOBAHHBIM 3asIBIICHUSM -
B TEUCHHE HE MEHEE 3 MECSIIEeB.

2.16.4. 3anuce 3agButeneid Ha npueM B MODI] (manmee - 3amuch)
OCYIIECTBIISIETCS TOCpeACTBOM Pecmybnukanckoro moprana, TenedoHa KOHTAKT-
uentpa MOII.

3asiBUTEIIO MPEAOCTaBISIETCS] BO3MOKHOCTD 3aITMCH Ha JII0ObIE CBOOOAHbBIE IS
npueMa JaTy ¥ BpeMsl B MpejAesiaX YCTaHOBJICHHOIO B MHOTO(YHKIIMOHAJIHLHOM
LEHTpe rpaduka npuema.

3anuce Ha ONPEJECICHHYIO 1aTy 3aKaHYMBAECTCS 3a CYTKH J10 HACTYIUICHUS 3TON
JIaThl.

s OCYILECTBIICHUSA IIPEABAPUTEIBHON 3anucu IIOCPEACTBOM
PecniyOnmkaHckoro mnoprana 3asgBUTENI0 HEOOXOAMMO YyKa3zaTh 3alpallliBacMble
CUCTEMOM JTaHHbIE, B TOM YHUCJIE:

(bamMuInio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKEJTAEMYIO J1aTy U BpEeMs IIpUEMA.

B cnyuyae HECOOTBETCTBHSI CBEIEHUW, KOTOpbIE COOOLIMI 3asiBUTENb MPHU
MIPEABAPUTEIIBHON 3aIIUCH, JOKYMEHTAM, ITPEACTABICHHBIM 3asBUTEIIEM MPH JTUYHOM
IIpUEME, MPEIBAPUTEIIbHAS 3aIIMCh AHHYJIUPYETCS.

[Ipn ocyliecTBIECHUU MPEABAPUTENILHON 3alUCH 3asBUTEII0 00ECIIeUHBAECTCS
BO3MOJKHOCTh paclieyararb TaJOH-IIOATBEP)KICHUE. B ciydae, eciau 3asBUTENb
COOOILUT aJpec FMEKTPOHHOW MOYTHI, Ha yKa3aHHBIM ajpec TakXe HaIpaBisieTcs
uHpopMalus O MOATBEP)KIECHUU IMPEIBAPUTENIbHON 3allUCH C YyKa3aHMEM J1aThl,
BPEMEHM U MeCTa IIpueMa.

[Tpu ocymiecTBIEHUHN MpeIBAPUTENIBHON 3aMucu 3asBUTENb B 00s3aTEIBbHOM
nopsiake MHPOPMUPYETCS O TOM, YTO MpeIBApUTENIbHAs 3alllCh AaHHYJIUPYETCS B
ClIy4yae €ro HesIBKM 10 UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOI0 BPEMEHH MPUEMA.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpebOBATh OT 3asBUTENSI COBEPIICHUS MHBIX JNEHCTBUN, KpoMe
OPOXOXKIEHUS  MACHTUGUKAIMUM U ayTeHTU(UKAIMM B  COOTBETCTBUM  C
HOPMAaTHWBHBIMU TIPAaBOBbIMU akTaMu Poccurickor @Denepanuu, yKa3aHus LEIU
npuemMa, a TakKe [MPEeJOCTaBICHUsS CBEACHHUM, HEOOXOAMMBIX JJIA pacydera
JUIUTEJIbHOCTH BPEMEHHOIO MHTEpBasia, KOTOPbIA HEOOXOJIMMO 3a0pOHHUPOBATH JIS
puema.

3. CocraB, MOCIEN0BATENBHOCTD U CPOKH BBIMOJHEHHS aAMUHACTPATUBHBIX
npoueayp, TpeOOBaHUs K HOPSAIKY UX BBITOJIHEHMS], B TOM YUCJIe OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLIEAYD B SJIEKTPOHHOU (hopme, a TaKxKe
0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP B MHOTOPYHIIMOHATBHBIX
LIEHTpax. BapruaHTsl Ipea0CTAaBICHNUS] MyHULIUITAJBHON YCIIYTH, BKIKOYAIOIINE
MOPSAZOK IIPEAOCTABICHUS YKA3aHHBIX YCIIYT OTIEIBbHBIM KaTErOPUsM 3asiBUTEIIEH,



00BEIMHEHHBIX OOIIMMHU TTPU3HAKAMH, B TOM YHCJIE B OTHOIIICHUU pe3yJbTaTa
MYHUIIUTIATBHON YCIIYTH, 32 MOJYy4YEHUEM KOTOPOro OHU OOpaTHIINCh

3.1. Onucanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUIIUITAIBHOU YCIyTH

[IpenocTraBieHne MyHUIIUTAIBHON yCIyTH BKIIOYaeT B ceOs Clemyrolme
aIMUHUCTPATUBHBIC MTPOTICAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IpUHATAE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OPIaHbI, YYacTBYIOIIUE B
MIPEIOCTaBICHUN MYHUITUTIATHHON YCITYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIAIBHOMN YCIIyTH;

5) BIZaua (HampaBJICHKE) 3asBUTEIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTallUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AaJMHHUCTPATUBHOU MPOLEIYPHI
ABJISIETCSl OOpallleHWe 3asBUTENS 10 BOIIPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpameHun 3asBurens B Vcnomkom — pykoBoautens Fcmnonkoma,
cekperapp Mcmonkoma (mamee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BpaBe OOpPaTUTHCS 3a KOHCYJbTAIIMEH O MOPSAJIKE U CPOKaAX
IPENOCTaBICHUS MyHUIUMMNAIbHOW ycnyru B M®Il muuHo w mo TenedoHy u
3JIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIbTHUPYET 3asBUTENSA, B TOM YHUCJIE IO COCTaBy, Ghopme
MPEACTAaBIAEMON  JOKYMEHTAllMM W  JAPYrUM  BONpOcaM il MOJY4YEHHS
MYHULIUTNIAJIIBHON YCITYTH.

3asBUTENHL MOXET TMOJYYUTh HWHQPOPMAIMIO O TIOPSAKE MPEaOCTaBICHUS
MYHUIIMNATBHON yciyru Ha odunmanbaoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbraTaMu  BBINOJHEHUS] QJAMUHUCTPATUBHBIX TMPOIEAYpP  SBISIOTCS:
KOHCYJIbTAIMSI TIO COCTaBy, (OpMe MpEeACTaBIsIEMON JIOKYMEHTAllUd W JPYyTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOTYYEHUS MYHHUITUTIATLHON YCIYTH.

3.2.3. 3asBuTens BOpaBe oOpatuthcsi B Hcmoakom mo  TenedoHy H
AJIEKTPOHHOW TIOUTE, a TaKKe IMOJIYYUTh KOHCYJIbTaluio Ha PecmyOmmkaHckoM
noptaie, caiite Mcnoikoma o MOpsIKE U CPOKAX MPEIOCTABICHUS] MyHULIMTIATbHOMN
YCIIYTH, B TOM YHCJIE TIO COCTaBy, (popMe mpeacTaBiasieMoil JOKyMEHTAIIUU U APYTUM
BOIPOCAM JIJIsl TOJTYYEHUS] MyHUIIUIIAIbHOW YCITYTH.



JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHWE HHOOPMUPYET
3asBUTENSI B COOTBETCTBUM C TpeOOBaHUSAMHU INyHKTa 1.3.4. agAMHUHHCTPATUBHOTO
perylaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSALIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

PesynpraTaMy  BBIOJHEHHS AJMUHUCTPAaTUBHBIX IPOLELYpP  SBIIFOTCS:
KOHCYJIbTallUM IO COCTaBy, (OopMe NPEACTABIIEMON TOKYMEHTAllUd W JAPYTUM
BOITPOCAM, HEOOXOAMUMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM HOKYMEHTOB /Uil TPEIOCTABICHHUS MYHHIMIIAIBHON YCIyTH
yepe3z MO wiu ynanennoe padouee mecto MOII.

3.3.1.1. 3asButenp (TpencraBUTENb 3asBUTENS) oOpamaercs B MOIL] c
3aIpOCOM O MPEAOCTABICHUH MYHULMIIAIIBHOW YCIYTH U IIPEACTABISAET TOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5. aIMUHUCTPATUBHOT'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenensieT npeaAMeT 0OpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
IYHKTE 2.5. aAMUHUACTPATUBHOTO PETJIAMEHTA;

3aMoJHAET NEKTPOoHHYI0 (hopmy 3asBiaeHus: B AUC MOL];

OpyU  NPEAOCTAaBICEHUM  JOKYMEHTOB, YyKa3aHHbIX B  IyHKTe  2.5.
aAMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOL];

NepeacT 3asiBUTEIII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUS CKaHUPYET noanucanHoe 3assieHue B AC MOLJ;

3arpyxaet B AUC M®II nokyMeHThI, pe/IcTaBIEHHbIE B AJIEKTPOHHON (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IIEKTPOHHOE
b1 () (o1

BO3BPAILAET MOJANUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHUs] 3asBUTEIIS.

Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIETCS: TOTOBOE K
OTIMpABKE 3a8BJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHampapiser MakeT JAOKYMEHTOB, MPHUHSATHIX OT
3asiBuTeNs B MCOmkoM B 3JEKTPOHHOM (opMe (B COCTaBE MAKETOB AJIEKTPOHHBIX
7IeNT) B TEUCHHE OJHOTO pabodero JHS o THS oOparieHus 3asBUTEINS B CTPYKTYPHOE
noapasaenenue MOLI.

Pe3ynbraTaMy  BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYP  SBIISIIOTCS:
3as1BJICHUE U MMAKET JOKYMEHTOB (JIEKTPOHHOE JEJI0), HanpaBieHHbIE B Mcronkom,
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOIO B3aHUMOIEHCTBHSI.



3.3.2. IlpuemM OOKYMEHTOB ISl MPEJOCTABICHHUS MYHULMIIAJBHON YCIyI'M B
aeKTpoHHOM (hopme yepe3 PecniyOnrkaHnckuii moprail.

3.3.2.1. 3agBuTenb s TOJIa4u 3asiBICHUS B JJIEKTPOHHON (hOpME BBIMOTHSIET
cienyrouue AeMCcTBuUs:

BBITIOJIHSAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY IIEKTPOHHOIO 3asIBJICHUS;

3amojHseT (opMy DIIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIONIYIO CBEACHUS,
HE00X0AMMbIE U 00s13aTEIbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

MPUKPEIUISIET TOKYMEHTHI B 3JIEKTPOHHON (hOpME WM DJIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe AJIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOIUMOCTH);

MOJTBEPXKIaeT (PAKT O3HAKOMJICHHMSI M COIJIACHS C YCJIOBUSMU U TIOPSIKOM
MPEIOCTABIICHUSI MYHUIIMIAIBHON YCIyTH B SJEKTPOHHOW (hopme (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHHUS);

NOJTBEPKIAET JOCTOBEPHOCTb COOOILIEHHBIX CBEJACHUM (yCTaHAaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3alI0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaXUMaeT
COOTBETCTBYIOIYIO KHOIIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asIBIICHUE IOANUCHIBAETCSI B COOTBETCTBUU C TPEOOBAaHUSAMU
NyHKTa 2.5.3. aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3as1BJICHUSI.

dopMaTHO-JIOTHYECKast IpoBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCSL TOCJE 3alOJIHEHUs 3asBUTEIEM KaKIOTO W3 MOJIEH 3JEKTPOHHOU
(dopmbl 3asBneHus. [Ipy BIABICHHMH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIS 3JE€KTPOHHON
(GopMbl 3asBICHUS 3asIBUTEIb YBEJAOMIISIETCA O XapaKTepe BBISBICHHOW OLIMOKU U
MOpSIIKE €€ YCTPAHEHUS  MOCPEICTBOM  HH(POPMALMOHHOTO  COOOIIECHHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHHsI 3asIBUTEIIS.

Pe3ynbTaToM  BBINIOJHEHUS  QJAMUHUCTPATUBHBIX  MPOUEAYp  SIBISETCS:
JJIEKTPOHHOE  JI€JI0, HalpaBi€HHOE B  VCIOJIKOM  IOCPEICTBOM  CUCTEMBI
AJIEKTPOHHOI'O B3aUMOJICHCTBHS.

3.3.3. PaccmoTpenme koMIuiekTa J0KyMeHToB McmoakoMom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJIHEHUS AJMUHHUCTPATHUBHON MPOLETYpPHI
ABJISIETCSl TIOCTYILJICHUE 3asiBICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIs
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHUE
aMUHUCTPATUBHOM MpoOILEeAypbl, SBIsETCA pykoBoautens Mcmonkoma (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4ae
oOparieHus 3asBUTEIA ¢ 3asiBJIeHUEM B Mcroikom:

oTpenenseT npeaAMeT oOpallleHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

IPOBOJUT NPOBEPKY MOJIHOMOYHI JIMLIA, OJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
NyHKTe 2.5. aAMUHUCTPATHBHOIO  pErjamMeHTa, IPOBEPKY  COOTBETCTBHUS
MPEJICTaBICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHMUAM  (HaJJIexkKaliee



oopMIIEHUE KOTHI TOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTAX MOAYUCTOK, TIPHUIHCOK,
3a4EPKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMloJIHSCT JJICKTPOHHYIO (OpMy 3asBICEHHS B  aBTOMAaTH3UPOBAHHOM
MH()OPMAIIMOHHOM CHUCTeMe, IpPEeAHA3HAYCHHOM ISl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHHUIUTTAIBHBIX YCIIYT;

Npd  MPEAOCTaBICHUMU  JOKYMEHTOB, yKa3aHHbIX B  IyHKTe  2.5.
aIMUHHUCTPATUBHOTO  perjlaMeHTa Ha OyMaXHOM HOCUTENIe, OCYIIECTBIISICT
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyvaThIBacT 3asIBJICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MIOCJIE MONKUCAHUS CKAHUPYET MOJANUCAHHOE 3asBJICHNUC;

3arpy’kaeT B aBTOMATH3UPOBAHHYI  HMH(GOPMAIMOHHYIO  CHCTEMY,
MpeHA3HAYEHHYIO0 IS OKa3aHUsS TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIyT
JOKYMEHTBI, TMPEJICTaBICHHBIC B JJICKTPOHHOW (OpME WM JJICKTPOHHBIE 0OO0pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (POPMHUPYET JIECKTPOHHOE JIETI0;

BO3BpaIlaeT MOANUCAHHOE 3asBJICHHE M OPUTHHAJIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIO PACTIMCKY B IIPUEME JOKYMEHTOB.

B caydyae HamuuMs OCHOBaHUM IS OTKa3a B IpUEME JOKYMEHTOB
JTOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPHUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTEIIS O
HaJIMYUW TIPENATCTBUN JUIsl TpHeMa 3asBJICHUS U BO3BpaIla€T €My JOKYMEHTHI C
OOBSICHEHHEM COJACpP)KAHUSI BBISIBICHHBIX OCHOBAaHMM JUIsi OTKa3a B MpPUEME
JIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBAUBACT 3ASBJIICHUIO HOMEpP B COOTBETCTBUM C HOMEHKJIATYpOH €Nl U
craryc «IIpoBepka TOKyMEHTOBY;

M3y4aeT IMOCTYNUBIIUE OHJICKTPOHHBIE Ji€Ja, B TOM YHCJE IPUIIOKECHHBIC
3asBHUTEIIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

MPOBEPSECT KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pa30B JOKYMEHTOB;

MIpoBepsieT COOJIFOACHUE YCIOBHM JIEUCTBUTEIBLHOCTH AJICKTPOHHOM TMOJIIHCH,
nmocpeacTBoM oOpamieHus k EnuHoMmy mopramy (B ciiydae, €ClIM 3asBHUTEIIEM

[IPECTABIICHBI 3JIEKTPOHHBIE JOKYMEHTHI, IIOAIUCAHHBIE YCUJIIEHHON
KBUTU(PUIIMPOBAHHOMN AJIEKTPOHHOMN MOJITUCHIO).
[Ipy  Hanuuum  OCHOBaHW,  MNPEIYCMOTPEHHBIX  MOyHKTOM  2.7.1.

aIMUHUCTPATUBHOTO pErjiaMeHTa, MOATOTaBIMBAET MPOCKT pPEIIeHUs 00 OTKasze B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

B cnywae, ecaum B pe3ysibTare MPOBEPKH YCUJIEHHOM KBalU(DUIIMPOBAHHON
AJICKTPOHHON TOJMKMCH BBISBIICHO HECOOJIOJCHUE YCIOBUM €€ JeHCTBUTEILHOCTH,
MPOEKT perieHusi 00 OTKa3e MOJDKEH COoJepKaTh MyHKTHI crtathu 11 denepanbHOTO
3akoHa Ne63-D3, KoTOpbIE MOCTYKUJIN OCHOBAHUEM JIJIS1 €r0 MPUHSITHSL.

[IpoexkT pemeHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyrH, ¢ YKa3aHUEM MPUYMH OTKa3a (B cilydyae,
€CIM OCHOBaHWSA [IJI1 OTKa3a B TpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABJICHNS] MYHUIMITAIIBHON YCIIYTH, CBSA3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAHHUS MJid OTKa3a B MpPUEME JIOKYMEHTOB



JOJDKHBI COZIepKaTh HMH(OpPMAIMI0 O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMAIIH,
CBEJICHUH), KOTOpbIE HE TPEACTABIICHbI, COJEPKAT HEJOCTOBEpHbIE U (WJIM)
NPOTUBOPEYMBBIE  CBEJIEHUSA, OQOPMIIEHBI C€ HapylIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI{), HaANpaBJSIETCS Ha COIVIACOBAaHWE B YCTAHOBIIEHHOM TIOpSJIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue MpoeKTa pelleHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JI MPEJOCTABICHUS MYHHMIIMIAIbHOW YCIYT'H, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3. aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHMW JUIsl OTKa3a B NpPHEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1. aIMUHHUCTPATUBHOIO PErJIaMEHTA, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€UCHHE OJHOTO pabodero AHsS CO
IHS TIOCTYIUIEHHS 3asBJICHUS, HANpaBJseT 3asiBUTEN0, YKAa3aHHBIM B 3asBJICHHUU
Ccoco0OM, YBEJOMIICHHE O TMOCTYIUICHHM 3asBJIEHUS, COJEpKallee BXOMASIIUN
PETUCTPAllMOHHBI HOMEpP 3asBIICHHS, JaTy I[IOJYyYCHUS 3asdBJICHUS, IIEPEUYCHBb
HAaUMEHOBaHUN (DaisIOB, TPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4YeHUs
pe3yJbTaTa MyHHUIIMIIAJbHON YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykasaHHblx B mnyHkrax 3.3.3.1., 3.3.3.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, IMpU HAIWYMA TEXHHUYECKOH BO3MOKHOCTH
OCYLIECTBIISAETCS B aBTOMAaTUYECKOM pexume c HCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MHPOPMALIMOHHON CUCTEMBI, MPEJHA3HAYECHHOM JIJIs1 OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTPaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE ITyHKTOM 3.3.3.
aAMUHUCTPATUBHOTO PETJIaMEHTAa, BBIMOJHSAIOTCS B TEUEHUE OAHOTO paboyvero JHs CO
JTHSI IOCTYIIJICHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbraTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCSA:
MPUHATHIN HA PACCMOTPEHUE KOMILJIEKT TOKYMEHTOB MJIM MPOEKT pelieHus: 00 oTKaze
B TIpUeMe JOKYMEHTOB, HEOOXOIAMMBIX JUIsI MPEIOCTABICHHUS MYHHUIUIAIbHON
YCIIyTH.

3.4. HanpaBiieHre MEXBEJIOMCTBEHHBIX 3alPOCOB B OPTaHBI,
YYaCTBYIOIIKE B TPEAOCTABICHUN MYHULIMIIATBHON yCIyTH

3.4.1. OcHOBaHHMEeM HayaJia BBHIMOJHEHUS aJIMUHUCTPATUBHOW TMPOIETYPHI
SBJISICTCSI TIOMyYE€HUE JOJDKHOCTHBIM JUIIOM (PaOOTHHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOM MPOLIEAYpPbl, OT AOKHOCTHOIO JHia (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS JOKYMCHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHUE
aJIMUHHUCTPAaTUBHON TIPOIEAYpHI, SBIsIETCS cekperapb Mcmonkoma (mamee -
JIOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIlpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJICHUE MEKBEIOMCT-
BEHHBIX 3amlpocoB, (POPMUPYET U HAIPaBISET B DJACKTPOHHOU (OpME MOCPEICTBOM
CUCTEMBI MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICUCTBUS (MPU OTCYTCTBUU
TEXHUYECKOW BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3alpochl O TMPEIOCTABICHHUH
JOKYyMEHTOB W CBEJICHUMN, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1. aAMUHUCTPATHUBHOTO
periJameHTa.



AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBITIOJTHSIFOTCS B ICHD MIPUHSATHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMy  BBINOJHEHHS AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIFOTCA:
HaIpaBJCHHbIE B OpraHbl BJacTH W (WJIM) IOJBEJOMCTBEHHBIE OpraHam BIACTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CnenyayiuCcThl TOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aMpOCOB,
NOCTYNUBIINX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJICHCTBHS,
MIPEIOCTABIISAIOT 3alpaliuBaeMble JOKYMEHTHl (MH(OPMAITUIO) WU HaIPaBJISIOT
YBEJOMJICHHsI 00 OTCYTCTBHH JOKyMeHTa M (W) uH(pOpMaIuu, HeOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).

AJIMUHUCTpPATUBHbBIC MPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSAIOTCS B TEUEHHE MATU JHEH €O JHA MOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3alluio, MPEJA0CTABISIONINE TOKYMEHT U MH(OpPMAaIIHIO,
€CJIM WHBIE CPOKH MOJATOTOBKM M HANpaBJCHUS OTBETA HAa MEXBEIOMCTBEHHBIM
3aMpoc HE YCTAHOBJEHBI (eAepadbHBIMM  3aKOHAMH, [PABOBBIMU  aKTaMU
[IpaButensctBa Poccuiickori ®enepann MU NPUHATBIMU B COOTBETCTBUHM C
denepasbHBIMU  3aKOHAMU HOPMATHBHBIMM TPAaBOBBIMH akTaMu PecmyOnuku
Tarapcran.

Pe3ynbTaTaMyu  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBISIOTCA:
JOKYMEHTBI (CBEICHHS), HEOOXOAUMbIEC [IJISi TPEJOCTABICHHUS MYHHUIUIIAIBLHOM
yciyrd, Ju0o yBeJOMIIEHHE OO0 OTKa3e, HalpaBJi€HHbIE IOJKHOCTHOMY JIWILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JloiKkHOCTHOE JMLO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB:

nojyyaeT  3ampaliMBaeMble  4epe3  CHUCTEMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aWMOJICUCTBUSA JOKYMEHTHI (CBEIEHMS), HEOOXOAUMBIE s
IPEIOCTABICHUS MYHUIIMTIATBLHOM yCIyru, JuO0 yBeAoMIieHHEe 00 OTKaze TMpH
OTCYTCTBUHU JJOKyMEHTA U (1K) HH(POPMAIINH;

Ipd  HAIWYAM  OCHOBAaHWUW,  MOPEAyCMOTPEHHbIX  IyHKTOM  2.7.1.
aIMUHUCTPATUBHOTO pEIrJIAMEHTa, MOATOTABIMBAET MPOEKT pelieHusi 00 OTKasze B
npreMe TI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTATBHONU YCIIYTH.

[IpoekT pemeHuss 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHUIIMIAIBLHON YCIyTrH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciydyae,
€CJIM OCHOBaHMS JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs
pPEeAOCTaBICHUS MYHUIIMTIAILHON YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAHHUS JJI OTKa3a B MPUEME JIOKYMEHTOB
JOJKHBI CoJiepKaTh WMH(OPMAIMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpPMAIINH,
CBEJICHMII), KOTOpbIE HE IIPEJCTaBIICHbI, COJACPKAT HEIAOCTOBEpHbIC U (WJIN)
MPOTUBOPEUMBBLIE  CBEJEHUS, O(OpPMIEHBI C HapYIIEHHWEM YCTaHOBJICHHBIX
TpeOOBaHMI{), HANPABISICTCS HAa COIVIACOBAHME B YCTAHOBJICHHOM TOPSJIKE
MOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CorynacoBanue TmTpOEKTa pemieHus 00 OTKaze B TMpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPEJOCTABICHUS MYHUIMIAIBHOW YCIYyTH, OCYUIECTBIISETCS B
MOPSAKE, IPETyCMOTPEHHOM MYHKTOM 3.5.3. a IMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBITIOJTHSIOTCS B JIEHb MMOJYYEHUSI CBEICHUIN 1O MEXKBEIOMCTBEHHBIM 3alPOCaM.



Pe3ynbraTaMyu  BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCS:
JOKYMEHTBI (CBEACHHs), HEOOXOAMMbIE Jisi NPEIOCTaBICHUS MYHHUIIUIAIBHOM
YCIIyTH, MPOEKT penieHusi 00 OTKa3ze B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX s
PEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH.

3.4.5. HcnosHeHue TmpouEeayp, YKazaHHbIX B TiyHkTax 3.4.2., 3.4.4.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, IMpPU HAIWYMA TEXHUYECKOM BO3MOMXKHOCTH
OCYILIECTBIISIETCS B aBTOMATHUYECKOM pexnmMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, MPEAHA3HAYECHHOMN I OKa3aHUs
rOCy/IapCTBEHHBIX U MYHUIHUIIAIBHBIX YCIYT, B TOM YHCIIE C MOMEHTa PETUCTPALUU
3as1BJICHUS B COOTBETCTBHUM C ITYHKTOM 2.13. a AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINOJHEHUSI AJAMUHUCTPATUBHBIX MPOUETYP,
YKa3aHHBIX B MyHKTe 3.4. aJMUHUCTPATUBHOTO pPErJIaMEHTa, COCTABISET IMISTh
pabouux JHEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON YCIIyTH

3.5.1. OcHOBaHMEM Hadajla BBIIIOJIHEHUS AJMUHUCTPATUBHON MPOLELYpPHI
ABJISIETCS. MTOCTYIJIEHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIPABJICHUE
MEXBEIOMCTBEHHBIX 3alPOCOB, JOKYMEHTOB (CBEIEHUH), HEOOXOIUMBIX JJIs
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MpoLIeypbl, SBIsieTC cekpeTapb Mcmonkoma (naigee - AOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa MPEJOCTABICHUS MYHUIMNAIbHON
YCIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pPE3yJbTara
MPEA0CTABICHUS MyHULIMTIAIBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEIOCTABIECHUS MyHULUIIATBHONW YCIIYTH;

IIPU BBISIBJICHMM OCHOBAHWM JUIA OTKa3a B NPEJOCTABICHUH MYHULMUIIAIbHOU
YCIYTdM, YKa3aHHbIX B MyHKTe 2.8.2. aIMUHHCTPATHUBHOIO  PETJIAMEHTA,
HOJrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMIIAIbHON
YCIIyTH;

B Cly4ya€ OTCYTCTBHS OCHOBAaHMUW I OTKa3a B INPEIOCTaBICHUU
MYHUIIUTAIBHOW YCIIYTH, MPEAYCMOTPEHHBIX IMYHKTOM 2.8.2. aJMUHUCTPATUBHOTO
periiaMeHTa, IO UTOraM pacCMOTPEHMsS] JOKYMEHTOB, HEOOXOAUMBIX  JUIS
NPEeIOCTaBICHUS MYHULMIAIBHON YCIYI'M, MOJATOTaBIMBAET MPOEKT pe3yJbTaTa
PEeIOCTaBICHUS MyHUIIMTIAIBHOM YCIYrd B COOTBETCTBUU C MOAMYHKTOM | MyHKTa
2.3.1. aIMUHHCTPATUBHOTO PETJIAMEHTA;

HalpapisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3ysibTara  MpelOoCTaBICHUS
MYHULMIIAJIBHON YCIYTH Ha COIVIACOBAHHME B YCTAHOBJIIEHHOM IOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AIMUHHCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEYCHUE ABYX pabOUMX JTHEH.

Pe3ynpraTaMy BBINOJHEHU aAMUHUCTPATUBHBIX MPOLEAYDP ABISIFOTCS: MPOEKT
pelieHus 00 0TKa3e B MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH, MPOEKT PELICHHS O



BBIJIaU€ pa3peIICHUs Ha BCTYIUICHHE B Opak HECOBEPIEHHOJICTHUM, JIOCTUTIIIAM
BO3pacta 16 ner.
3.5.3. CornacoBanue M MOJANKHCAHUE IPOEKTa PE3yJibTaTa IMPEAOCTaBICHUS

MYHUIIUNAIBHOW YCIAyru (fajee — TMPOEKThl JOKYMEHTOB) OCYILECTBIISETCS
pykoBoauteneM Hcnonkoma.
[loaroToBiieHHBIE  TPOEKTHl  JIOKYMEHTOB, UMEIoIMe  3aMedyaHus,

BO3BpAIAIOTCS HA JOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTara
MyHUIUNAIBHOM ycnyrd. [locie ycTpaHeHust 3amMedaHuil NPOEKThl JOKYMEHTOB
MMOBTOPHO MEPEAAIOTCS JJIs1 COTIACOBAHUSA U MOAMUCAHUSL.

PykoBogurens McnonkomMa mipu  pacCMOTPEHHH IPOEKTOB JTOKYMEHTOB
MIPOBEPSIET COOJTIOICHUE aIMUHUCTPATUBHOTO PETJIaMEHTa JOKHOCTHBIMU JIMIIAMH
HUcnonkoma B 4YacTh CpPOKOB BBINIOJHEHUS AJMHHUCTPATUBHBIX IPOLEIYP, HUX
MOCJICIOBATEIbHOCTH M TOJHOTHI, HAJIUYUs COTJACOBAaHUU  YITOJHOMOYEHHBIX
JOJDKHOCTHBIX Jinil McTioskoMa B cucTeMe 3JIEKTPOHHOTO JOKYMEHTO000poTa.

B caydae BBISBICEHMS HApyUIEHWA B YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIECA0BATEIbHOCTA U MOJTHOTHI PYKOBOIUTEID
HcnonkomMa HMHUIUUPYET MPUBJICUYEHUE K OTBETCTBEHHOCTH JIMI, JOMYCTHUBLINX
HapyILICHUS, B COOTBETCTBUU C TyHKTOM 4.3. aIMUHUCTPATUBHOT'O PETIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuX JHEH.

Pe3ynpraramMu  BBINIOJHEHHS AJMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
peuieHue o0 OTKaze B MpHEME JIOKYMEHTOB HEOOXOAMMBIX IJi MPEJAOCTaBJICHUS
MYHULIMIATBHON YCIIyTH, pelieHue 00 OTKaze B MPEAOCTaBICHUHW MYHMIIMIAILHON
yCIyTd, pelieHue O  BbIJaue€  pas3pelieHuss Ha  BCTyIUIEHHE B Opak
HECOBEPILICHHOJETHUM, TOCTUTIIMM Bo3pacTta 16 ner.

3.5.4. HcnosHeHnue mpoueayp, YyKazaHHbIX B TmyHkTax 3.5.2., 3.5.3.
aIMUHHUCTPATUBHOTO pErJlaMEHTa, IMpU HAIWYMU TEXHUYECKOH BO3MOKXHOCTH
OCYILECTBIISIETCA B ABTOMAaTUYECKOM pexume c HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CUCTEMBI, MPETHA3HAYEHHOM ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIAJIBHBIX YCIYT.

MakcuMallbHBIA ~ CPOK  BBIMOJIHEHHS  aIMUHUCTPATUBHBIX  MPOLEYP,
YKa3aHHbIX B IMYHKTE 3.5. aJMHUHUCTPATUBHOI'O PEIIAMEHTA, COCTABIISET YETHIPE
pabouux IHS.

3.6. Beiaua (HanpaBiieHKe) 3asIBUTEIIO PE3YJIbTaTa MyHUIIMIIAIBLHON YCIyTU

3.6.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJIMHHUCTPATUBHOW NPOLETYPHI
ABJISIETCSI TIOJIyY€HHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJTHEHHUE
aAMUHUCTPATUBHOM MpOIEAYyphl, JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE
MYHHIIMIIAIHON YCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHUCTPATUBHOMN
MpOLIEIyphl, SBISETCS cekpeTapb Mcmonkoma (najsee - AOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 Bbl1auy (HANpPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HalpaBJICHUE)
JOKYMEHTOB:



o0ecreunBaeT PErucCTpalMi0 M BHECEHHWE CBEICHUH O pe3ynbTare
[IPEIOCTABICHUS MYHHUIUMNAIBHOW YCIYI'M B IIOJCUCTEMY BEACHUS JTOKYMEHTALUU
aBTOMATHU3UPOBAHHONW MH(POPMALIMOHHON CUCTEMBI, IPEAHA3HAUEHHOMN sl OKa3aHUs
roCyJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT;

U3BELIACT 3asBUTENs (€ro NpeACTaBUTENsA) CIOCcOOOM, YKa3aHHbIM B
3a5BJICHUM, O PE3yJIbTaTe IPEAOCTABICHUsS MYHULHUIAIBHOM YCIYTM U O
BO3MOXHOCTH IIOJIYYEHMS PE3YJIbTaTa IPEIOCTABICHUS MYHULUIIAJIBHOM YCIYI'M B
Hcnonkome nim B ML,

Hcnonnenne mnpouenyp NOpU  HAIMYAM — TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATUYECKOM pexnMe c WCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, MPEAHA3HAYECHHOMN IS OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMOJIHIIOTCS B TE€UEHUE OJHOIO pabdoyero JHS CO JHS MOANMCAHUS JTIOKYMEHTA,
ABJIOLIETOCS ~ PE3yJbTAaTOM  MPENOCTABICHUSA  MYHULUIIAIBHOW  YCIYIH,
YIIOJIJHOMOYEHHBIM JIOJKHOCTHBIM JIMLoM Mcnoskoma.

PesynbrataMy  BBIIIOJHEHHsS  AJAMUHUCTPATUBHBIX IPOLEAYpP  SABIIAIOTCA:
pasMelIeHue CBEICHUM O pe3ysIbTaTe MPEIOCTaBICHUS MYyHULMIIAIBHOW YCIYId B
MH(POPMAIIMOHHBIX CUCTEMaX, H3BELICHUE 3asBUTENd (€ro MNpeACTaBUTENS) O
pe3yJibTaTe NPeoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CIOCO0AX €ro MOIyYeHHUs.

3.6.3. Tlopsgok Bblgaun (HampaBlIEHHs) pe3yJbTaTa MPEAOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 32 PE3yIbTATOM MYHHUIMIAIBHON YCIIyTH
B M®II, pabotHuk M®IL] BbIgaeT 3asBUTENIO PE3YNbTAT MYHUIIMIAIBHOW YCIYTH B
dopMe HK3EMIUISIpa JJIEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoM Hocurene. [lo
TpeOOBAHMUIO 3aSBUTENS BMECTE C OHK3EMIUISIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEAOCTaBISIETCS 3K3EMIUISP 3JIEKTPOHHOTIO JOKYMEHTa
OyTeM €ro 3amucud Ha CBhEMHBIH HOCHTENb HWH(OpPMALMKM WM HaIpaBIICHUS
DK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTA I10 JIEKTPOHHOW IOYTE B AAPEC 3asIBUTEIIS.
[Ipu 3amucu Ha ChEMHBII HOCHTENb MH(OpPMALMM WIM HANpPaBICHUM 3K3EMILISpa
AJIEKTPOHHOI'O JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTABIIEH DK3EMIUIAP 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO AJIEKTPOHHON MOYTE UIACHTHUYHOCTH TaKOIrO
DK3EMIUIIPA BJIEKTPOHHOIO JOKYMEHTA JK3EMIULIPY JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJE  3aBepsercsl  yINOJHOMOYEHHBIM  COTPYAHUKOM  C
UCIIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN MOJIIHUCH.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbBIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TOPSAKE OYEPENHOCTH, B JI€Hb NPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

PesynbraTaMy  BBINOJHEHHUS AJIMUHUCTPATUBHBIX IPOLEAYP  SBIISIOTCA:
¢ukcanus (axrta BblIayM pe3ysbTaTa MPEJOCTABICHUS MYHHUIIMIIAJbHOW YCIYTH B
AUC MO®II, pe3yapraT NOpeIOCTaBICHUS MYHULHIIAIBHON YCIYI'H, BbIIAHHBIN
3asIBUTEIIIO.

3.6.3.2. [lpu obOpamieHnn 3asBUTENS 3@ PE3yIbTaTOM MYHULIMIMATBHON yCIyTH
yepe3 PecrmyOnmkaHCKuii TOpTan 3asBUTENIO B JIMYHBIM KaOWHET aBTOMATHUYECKH
HANpPAaBIIAETCS DJEKTPOHHBIM 00pa3 JIOKYMEHTa, SBISIONIETOCS —Pe3yJbTaToOM
MPEIOCTABIICHUSI MyHUIIMIIATILHOW YCIIYTH, MOANMCAHHBIN YCUIICHHON KBaTU(pUIUPO-



BAHHON  BJIGKTPOHHOM  MOJMUCHIO  YIOJHOMOYEHHOTO  JIOJKHOCTHOTO — JIMIA
Hcnonkoma.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBIIIOJTHSFOTCS B JIEHb MOJIMCAHUS IOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHUE
(oTka3 B TPENOCTaBICHWH) MYHUIUNAIBHOM  yCIyrd,  YINOJHOMOYEHHBIM
JNOJKHOCTHBIM JuioM Mcnosikoma.

Pe3ynbraTaMy  BBINOJHEHHUS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCS:
HarnpaByieHUe (TIPEIOCTaBICHUE) C HCIOJb30BaHUMEM PecnyOiMKaHCKOro mopraia
3asIBUTEII0 JOKYMEHTA, IOATBEPKIAIOIIEr0 MPEAOCTABICHUE MYHULMIIAIBHOM
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. [Ipu obpareHnn 3asBUTENS 32 Pe3yIbTaTOM MYHULUMAIBHON yCIyTH
B Hcnonkom, MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBiiCHUE)
JOKYMEHTOB, BBIJAE€T 3asBUTEII0 pe3yJbTaT MyHUIUNaIbHOM ycayru. Ilo
TpeOOBAHUIO 3asIBUTENS BMECTE C OJK3EMIULIPOM BJIEKTPOHHOIO JIOKYMEHTa Ha
OYMa)KHOM HOCHUTEJIE €My MPEJOCTABIISIETCS SK3EMIUISP 3JICKTPOHHOIO JOKYMEHTa
OyTeM €ro 3alucd Ha CBhEMHBIM HOCUTENb WH(OOpPMAIMU WU HANpaBICHUA
AK3EMILISIPA SJIEKTPOHHOIO IOKYMEHTA IO 3JIEKTPOHHOM MOYTE B a/IpeC 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
OCYUIIECTBJISIIOTCSI B TOPSJKE OYEPEAHOCTH, B JICHb MPUOBITUS 3asBUTENS B
cooTBeTCTBUHM C [IpaBruaMu BHyTpEHHETO TPYAOBOro pacnopsaka Mcmnoakoma.

Pe3ynbTaToM  BBINOJMHEHUS  AAMUHUCTPATUBHBIX  MPOLIEAYP  SBIISIIOTCS:
dukcanus (akTa BbIAYM pe3ysibTaTa MPEIOCTABICHUS MYHMIIUIAIBLHONW YCIyTU B
aBTOMATU3UPOBAHHOW MH(OPMALIMOHHON CHCTEME, MpeTHa3HAYECHHON ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnyyae oOHapyXeHUsS TEXHUYECKOW OIMMUOKH B JOKYMEHTE,
SBJISIFOIIIEMCSL  PE3YJTaTOM MYHHUIIMIIAILHON YCIIYTH, 3asBUTENb HAIMpaBIsSeT B
Hcnonkom:

3asiBJI€HHME 00 WCMPaBIEHUU TEXHUYECKOW OIMUOKUA (MPUTIOKEHHE S5 K
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIN 3aSBUTENI0 KaK PE3yJbTaT MYHHIIUMAIBHOW YCIyTH, B
KOTOPOM COJICPYKUTCS TEXHUYECKAsl OITHOKa;

JIOKYMEHTBI, UMEIOIINE IOPUINICCKYIO CHITY, CBUACTCIIBCTBYIOIINE O HATMIUHU
TEXHUYECKOU OIINOKH.

3asgBiaeHUEe 00 UCTIPABJIICHUH TEXHHUYECKOW OIMMMOKU B CBEICHUSX, YKa3aHHBIX B
JTOKYMEHTE, SBJISIOMIEMCS pe3yJbTaTOM MYHHUITUIAIBHOW  YCIAYTH, IOJACTCS
3asBUTEIEM (YITOJTHOMOYCHHBIM IMPEACTABUTEICM) MOYTOBBIM OTIIPABJICHUEM (B TOM
YHUCJIE€ C WCIOJIb30BAaHUEM OJJICKTPOHHON MOYTHI), OO uepe3 PecmyOnmkaHcKwit
noprai i MOLI.

3.7.2. JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB,
OCYIIECTBJISIET TpUEeM 3asBICHUS 00 WCHPaBICHUU TEXHUYECKOW OIIHUOKH,
PETHCTPUPYET 3asBJICHHE C TMPUIOKEHHBIMU JIOKYMEHTaMHW | TIepelaaeT uX
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.



AIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBACMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynpTaTaMy  BBINIOJIHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
OPUHATOE U 3apEeTUCTPUPOBAHHOE 3asBIICHHE, HAIPaBJICHHOE Ha pPacCMOTpPEHHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B LEISAX BHECEHHS WCIPABICHUNH B JOKYMEHT,
SIBJISIFOIMICS PE3YIBTATOM MPEJOCTABICHUSI MyHUITUTIAILHON YCIIYTH, OCYIIIECTBISET
MPONEAYPHI, MPEAYCMOTPEHHBIE MYHKTOM 3.5. aJIMUHUCTPATUBHOTO pPErJIaMeHTa, U
BBIJIACT MCIPABJICHHBIN JTOKYMEHT 3asBUTEIIO (YIIOJHOMOYEHHOMY MPEICTABUTEINIO)
JIUYHO TOJi POCHUCH C U3BATUEM Yy 3asBUTEINS (YIMOJIHOMOUYEHHOTO MPEICTABUTES)
OpUTrMHAJIa JOKYMEHTa, B KOTOPOM COJIEPXKHUTCS TEXHUYECKass OIuOKa, WIH
HampapJsIET B aJpec 3asBUTENS IOYTOBBIM  OTHPaBICHUEM (TIOCPEICTBOM
AJIEKTPOHHOM TOYTHI) MHCHBMO O BO3MOXKHOCTH TIOJIYYEHHUS JOKYMEHTa TIpU
npenoctaBieHun B McmoakoM opurvHaia JOKYMEHTa, B KOTOPOM COACPIKUTCS
TEeXHUYECKas OlmunoKa.

AJMUHUCTPATUBHBIE TPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE JIBYX pabouux JTHEH mociie OOHapyKeHUs TEeXHUYECKOU
OMUOKK WM TOJY4YeHUs OT J00r0 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIICHHOMW OITHOKE.

PesynpTaTaMu  BBITIOJIHEHHUS AIMUHUCTPATHUBHBIX TPOLEAYP  SBIISIOTCS:
BbIJIaHHBIN (HAMPaBJICHHBIN) 3aBUTENIO JOKYMEHT.

4. TTopsaok ¥ OpMBI KOHTPOJIS 33 IPETOCTABICHUEM
MYHULANAIBHON YCIIyTH

4.1. Tlopsaiok OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEJAO0CTABICHUIO MYHUIIUITAILHON YCITYyTH, a TAaK)Ke IPUHATUEM UMU PEIICHUN

KoHTpoJib 332 IOJHOTOM M KAa4eCTBOM IIPENOCTABICHUS MYHHUILUIIAIBHON
YCIIYTH BKJIIOYAeT B ceOs BBHISBJIICHHWE M YCTPAHCHHE HAPYIIEHUW TpaB 3asBUTETICH,
MIPOBEJICHNE TPOBEPOK COOIOICHUS TMPOUEAYp NPEAOCTABICHUS MYHHUIIUITAIBHOU
yCJIYTH, TOJATOTOBKY peEIIeHUN Ha JeUcTBUsA (0e31elCcTBUE) JTOHKHOCTHBIX JIMI]
opraHa MECTHOTO CaMOYITpaBJICHHUS.

dopmMamMu  KOHTPOJII 3a COOJIFOACHUEM UCIIOJIHEHUS aJMHUHUCTPATUBHBIX
POLICAYP SBIISIOTCS:

1) mpoBepka M COTJIACOBAaHHME MPOCKTOB JOKYMEHTOB MO MPEIOCTaBICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) MPOBOAMMBIC B  YCTAHOBJICHHOM  IOPSJAKE  MNPOBEPKH  BEICHHS
JEJI0NPOU3BOACTBA;

3) npoBe/icHHE B  YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX  IPOBEPOK
COOJTIOIEHUS TIPOIIETYP MPEAOCTABICHHUS] MYHUIIUTAIEHON YCITYTH.

B memsix TeKyiero KOHTPOJISI MCHOJIb3YIOTCS CBEICHHUS, HMEIOLIUECS B
ANIEKTPOHHON 0a3e NaHHBIX, CIy)KeOHass KOPPECIOHACHIINS, YCTHAsI M MUChMEHHAS



uHbopmarus JOJKHOCTHBIX 1, OCYILECTBIISIFOIIAX BBITIOJTHEHUE
aMUHUCTPATUBHBIX MPOLEIYP, KYpPHAJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U
JpyTUe CBEACHHUS.

Jlnst ocylliecTBIEHHUST  KOHTPOJIE 32  COBEpIICHUEM  JIEUCTBHM  MpHU
NPEIOCTAaBICHUN MYHHUILIMIAIBHON YCIYTH M TPUHATHU PEHICHUH PYKOBOJIUTEIIO
opraHa MECTHOTO CaMOYIpPaBJICHHsS TMPEACTABISIIOTCA CIPAaBKU O pe3yibTarax
PEeI0CTaBICHUSI MyHUIIUNATBHON YCIIYTH.

O caydasx W OpUYMHAX HAPYIICHHS CPOKOB, IMOCIEAOBATEILHOCTH U
COJICp’KaHUSl AJMUHUCTPATUBHBIX MPOLEAYP [OHKHOCTHBIE JIMIIA HEMEJICHHO
HHOOPMUPYIOT PYKOBOAUTENSI OpraHa, MPEIOCTaBISIONIET0 MYHHIIHIAIBHYIO
YCIYTy, a TaK)Ke MPEINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUH.

Texymuii KOHTPOJIb 3a COOJIIOJICHUEM TOCIIEIOBATEILHOCTH JCHCTBUH,
ONPENICIICHHBIX  QJMUHUCTPATUBHBIMU  MPOLEAypaMU MO  IPEAOCTABICHUIO
MYHULUNAIBHON YCIYTH, OCYILIECTBIISIETCS 3aMECTUTEIIEM PYKOBOAUTENS OpraHa
MECTHOTO CaMOYIIpPaBJIE€HUsI, OTBETCTBEHHBIM 3a OpraHu3aluio padboThl 1O
NPEAOCTABICHUID  MYHUUMNAIBHOM  yClIyrH, pykoBomutTeneM  Fcmosikoma,
OCYIIECTBJISIONIETO OPTraHU3aIUi0 PadOThl MO MPEJOCTABICHUIO MYHHUIIUNAIBHOU
YCIIYTH.

[lepeyeHb [OMKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYIIMHA KOHTPOJIb,
YCTAHABIIMBAETCS MOJOXKEHUSAMHU O CTPYKTYPHBIX MOAPA3AEICHUAX OpraHa MECTHOIO
CaMOyIpaBJE€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. ITopsinok 1 NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHETIAHOBBIX
MPOBEPOK MOJTHOTHI U KA4ECTBA MPEAOCTABICHUS MyHULIUIIATBHOW YCITYTH,
B TOM YHUCJIE TTOPSII0K U (hOPMBI KOHTPOJIS 3a TIOJIHOTON U Ka4eCTBOM
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIYTH

4.2.1. KoHTpoJib 32 MOJHOTON M KaYECTBOM MPEAOCTABICHUSI MyHULIMIATbLHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeieHus1 TPOBEPOK;

2) paccMoTpeHus kajaob 3asBuUTeNe Ha aeicTBus (O0e3aeiicTrue) Mcnomkoma,
a TAK)K€ MX JOJKHOCTHBIX JIMI], MyHUIIUIIAJTbHBIX CITYXKaIlUX.

4.2.2. B uensix OCYIIECTBICHUS KOHTPOJSA 3a IMOJHOTOM M KauyeCTBOM
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH MPOBOJATCS IJIAHOBBIE M BHEIJIAHOBBIC
npoBepku. [lopsiok M MEPUOJUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
yCTaHaBiMBaeTcs 1mjuaHoM pabotel  Mcnonkoma. Ilpu  mpoBepke  Moryr
paccMaTpUBaTLCA BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHUIHUIAIBLHOU
yclyrd  (KOMIUIEKCHBbIE TIPOBEPKH), WM OTHEJNbHBIA BOIMPOC, CBA3AHHBIM C
PEeIOCTaBICHUEM MYHUIMIAIBHOW YCIyru (TemaTuueckue mnpoBepku). IIpoBepka
TaK)K€ MOYET MPOBOJUTHCS MO0 KOHKPETHOM )kajio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKU MPOBOJATCS B CBSI3U C MPOBEPKOM YCTPAHEHHUS
paHee BBISIBICHHBIX HAPYUICHU aIMUHUCTPATUBHOTO PErJIaMEHTa, a TAKXKE B Cllydyae
noJTyueHus Kkano0 3asButTesneil Ha aerictBus (Oe3neiictBue) Mcemonkoma, a Takke UX
JOJKHOCTHBIX JIMI], MyHUITUTIATBbHBIX CITYXKal[UX.

4.2.4. Pe3ynbTaTsl mpoBepKr 0GOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUIl OpPraHa, pe10CTaBISIOIEro
MYHHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEeMblIe
(ocyliecTBIIsIEMbI€) MU B X0J1€ IPEAOCTABICHUS MyHUIIUTIATLHON YCIYTH

[To pe3ynbraraM NpPOBEAECHHBIX NMPOBEPOK B CIyyae BBIABICHUS HapyILICHUN
OpaB 3asiBUTENEH BHUHOBHBIE JIMLA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOATENBLCTBOM Poccuiickon denepanun.

PykoBoauTenb oprana MECTHOTO CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHAN.

PykoBoauTenb (3aMeCTUTENh PYKOBOAMTENS) CTPYKTYPHOI'O MOJpa3AeiIeHUs
OpraHa MECTHOTO CaMOYIIPAaBJICHHUs HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U
(wM) HeHaaiekallee BBINOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B
pazzene 3 aJMUHUCTPATUBHOI'O pErIaMeHTa.

JIOJDKHOCTHBIE JMIA M WHBIE MYHHULMIIAJIBHBIE CIIYXKAIUe 3a PEILICHUS U
neiicTBus (0e3aeiCTBUE), MPUHUMAEMBbIE (OCYLIECTBIISIEMbIE) B XO€ MPEAOCTABICHUS
MYHUIMOAIBHOW  YCIYyTH,  HECYT  OTBETCTBEHHOCTb B  YCTAaHOBJIIEHHOM
3aKOHOJIaTEIBCTBOM IOPSJIKE.

4.4, TTonoxeHusi, XapakTepu3yrolrue TpeOOBaHUs K IOPAIKY U hopmMam
KOHTPOJIS 32 MPEA0CTABIICHUEM MYHHUIIUITAILHON YCIyTH, B TOM YHCIIE
CO CTOPOHBI IpaXKaaH, UX OOBEIUHEHHUIN U OpraHu3aui

KoHTpons 3a mnpenocTaBieHHMEM MYHULMOAIBHON YCIYTH CO CTOPOHBI
rpaXaaH, HUX OOBCAMHEHUNW W OpraHu3aluii, OCYIIECTBIACTCS IOCPEIACTBOM
OTKPBITOCTH ACSATEILHOCTH OpraHa MECTHOTO CaMOYITPaBJICHUS TIPU MPETOCTABICHUN
MYHULMIIAJIIBHON  YCIIYI'M, [OJYYEHUS TIOJHOM, aKTyaJbHOM H© JOCTOBEPHOU
uH(pOPMAITUU O TMOPSAKE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH U BO3MOXHOCTHU
TOCYIeOHOTO pacCMOTpeHUsl oOpamieHud (bkaio0) B mMpolecce MpeIoCTaBICHUS
MYHULHUNAIBHON YCITyTH.

5. Nocynebnslii (BHECYn€OHBIN) MOPSIOK 00KAIOBAHUSI PEIICHUN U IEUCTBUI
(Oe3meiicTBUS) Oprana, MPeA0CTaBIISIONIETO MyHUIIUTAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, OpTaHU3alNi, YKa3aHHbIX B yacTu 1.1. crateu 16
®enepanbHoro 3akoHa Ne2 10-D3, a Takke UX TOKHOCTHBIX JIUL, MyHULIMTATBHBIX
CITy>Kalux, pabOTHUKOB

5.1. 3asBUTENnM HMMEIOT MpPaBO Ha OOKaJOBaHUE B JOCYJECOHOM TMOPSAJIKE
pereHnii u AeicTBui (0e3eiCTBYS) OpraHa, MPea0CTaBISIONIET0 MyHUITUTATHHYIO
YCIIYTy, JOJDKHOCTHOIO JIMIA OPTraHa, IPeIOoCTaBISIOIEr0 MyHULUIIAIbHYIO YCIYTY,
MYHULMIAIBHOTO  CIIY)KAlller0, PYKOBOAMTENS  OpraHa, IpeaoCTaBISIOIIErO
MYHHUIIMIIAJBHYIO  yCAYry,  MHOTO(YHKIMOHAJIbHOTO  LIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpPTraHU3alMid, MPEAyCMOTPEHHBIX 4YacTbio 1.1.
ctatbu 16 @exnepanbHoro 3akoHa Ne 210-D3, a Takke uX paOOTHHKOB.



3asBUTENIb MOXET OOpaTUTbCA C KaloOOH, B TOM 4YHUCIE B CIEAYIOIIMX
ciIyJasix:

1) HapylieHHe CpoKa perucTpalu 3amnpoca O  MPeJOCTABICHUH
MYHUIIMTIATBHON YCIYTH, 3aMpoca, YKa3aHHOTro B cTtatbe 15.1. denepanbHOro 3aKkoHa
Ne210-D3;

2) HapyluIeHUE CpOKa MPeIOCTaBICHUS] MyHULIUNTAIBHON ycayru. B ykazanHoM
cinydae aocyaedHoe (BHecyaeOHoe) 00kaloBaHHUE 3asBUTEIEM PEIICHUM U JACHCTBUM
(Oe3neiicTBu) MHOTO(YHKIIHOHATBHOTO LEHTpa, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXKHO B  CIydae, eclIM  Ha
MHOTO(QYHKIIMOHATIBHBIA ILIEHTP, pEIIeHUs W JedcTBus (Oe3neicTBUE) KOTOPOTO
00XaIIyIOTCSl, BO3J0XKEeHa (QYHKIUS 10 TPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHULUIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACIEHHOM 4YacTbio 1.3.
cratbu 16 @enepanbHOro 3axkoHa Ne210-03;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WWIM HHPOpMauu JOO
OCYIIECTBJICHUSI JEUCTBUM, TMpPEACTAaBICHUE WIA OCYILIECTBICHUE KOTOPBIX HE
OpEeIyCMOTPEHO HOPMATUBHBIMHU IpaBOBbIMU akTamMu Poccuiickoit ®Denepanmu,
HOPMATUBHBIMU TPABOBBIMU akTamu PecnyOnmuku TarapcraH, MyHHIIMIAIbHBIMUA
IPAaBOBBIMH aKTaMH JUIsl PEAOCTABICHHS] MyHULUIAIBHOMN YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHUBHBIMU TpaBOBbIMM akTamu Poccuiickoii ®enepanuy, HOPMaTHUBHBIMHU
MpaBOBBIMU akTamu PecyOnuku TatapcTan, MyHUIIMTIATBHBIMU MTPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIMIIAIBLHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEyCMOTPEHBI (eiepabHBIMU 3aKOHAMH U IPUHITHIMUA B COOTBETCTBUU C HUMHU
VHBIMH HOPMAaTHBHBIMHU NPAaBOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U
WHBIMA  HOPMATHBHBIMH  TpPaBOBBIMH  akTamu  PecmyOmumku — Tatapcran,
MYHULIMNIQJIBHBIMUA MPaBOBBIMH aKTaMu. B yka3aHHOM ciy4dae pocyneOHoe
(BHecyneOHOE) 00’kaloBaHWE 3asgBUTENIEM pEIICHUH W JAeUcTBUM (Oe31ercTBHs)
MHOTO(YHKIIMOHAJTFHOTO I1IEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpa
BO3MOXKHO B CIIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBINA IIEHTP, PELICHUs U JACUCTBUSA
(6e3nericTBHE) KOTOPOT0 OO0XKAITYIOTCS, BO3JIOKEHAa (DYHKIHS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYr B IIOJHOM 0ObeMe B MOPSIKE,
onpenesieHHOM dactbio 1.3. crateu 16 @enepanbHoro 3akoHa Ne210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUM MYHUIHUIAIBHOW YCIIyTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
Qenepanyd, HOPMATUBHBIMM TpaBOBbIMM akTamu PecnyOnuku  Tatapcras,
MYHUIIATIATFHBIMU TIPABOBBIMH aKTaMH,

7) OTKa3  oOpraHa, MPEJOCTABISIONIETO  MYHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIIAIONIEr0 MYHULHUNAIBHYIO —YCIYTY,
MHOTO(YHKITMOHAJILHOTO IICHTpa, pa0OTHHKA MHOTO(GYHKIIMOHAIHHOTO IIEHTpA,
OpraHu3aluii, MpeayCMOTpeHHbIX 4YacThio 1.1. ctateu 16 DenepanbHOro 3akoHa
Ne210-®3, unu ux paOOTHUKOB B MCHPABICHUM JOMYIICHHBIX MMM OTICYATOK H
OMOOK B BBAAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIyTU
JOKYMEHTax Ju00 HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKHX HCHpaBieHuil. B
YKa3aHHOM ClIy4ae JocyneOHoe (BHeCyneOHOe) 00KaIOBaHHUE 3asBUTEIIEM PEIICHHMA
u  gevictBuii  (0e37eicTBUA)  MHOTO(MYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA



MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXHO B ciyyJae, eclIM  Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTp, pelieHuss u AeicTBus (0e3meiicTBue) KOTOPOro
0o0XamyloTcs, BO3JIO)KeHa (YHKIHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, ONPEACICHHOM 4YacTbio 1.3.
cratbu 16 @enepanbHoro 3akoHa Ne210-D3;

8) HapylleHHe CpokKa WM MOpSAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) mnpuocTaHOBJIEHHE MPEAOCTABICHUS MYHHUIMOAIBHOW YCIyTH, €CIIH
OCHOBAaHMS TIPUOCTAHOBJICHUS HE MPEIyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMHU U
MPUHSATHIMA B COOTBETCTBUM C HUMHU WHBIMH HOPMATHUBHBIMH TPABOBBIMH aKTAMH
Poccuiickoit deneparnuy, 3aKOHAMH W MHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMU
PecniyOnuku TarapcraH, MyHUIIMDANbHBIMH IPABOBBIMU akTaMu. B yka3zaHHOM
ciydae gocyaeOHoe (BHecyaeOHOoe) 00kaloBaHUE 3asBUTEIEM PEIICHUM U ACHCTBUM
(Oe3neticTBus) MHOTO(YHKIIMOHAIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa  BO3MOXKHO B ciryyae, €ecIM  Ha
MHOTO(YHKIIMOHATLHBIN LIEHTp, penieHuss U jAeicTBus (0e3meiicTBue) KOTOPOro
00XaTyroTCs, BO3JIOKEHa (YHKIUS 10 MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHHUITUTIATBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, OMpEaAeIeHHOM 4YacThio 1.3.
cratbu 16 @eaepanbHOro 3akoHa Ne210-D3;

10) TpeGoBaHue y 3asBUTEINS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOU YCIYTH
JOKYMEHTOB WJIM UH(POPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU NEPBOHAYATIBLHOM OTKa3€ B IMPUEME JOKYMEHTOB, HEOOXOIMMBIX
IUISL  TPENOCTaBICHUS MYHUIUOAIBHOW yciayrd, JuO0 B  MPEJOCTABICHHUH
MYHULIMIATBHON YCIIYTH, 32 UCKIIOUCHUEM CITy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4
yactu | cratem 7 @epepanpbHoro 3akoHa No210-d3. B ykazanHoM ciydae
nocyneOHoe (BHecyaeOHOe) oOOKaJloBaHUE 3asBUTEIEM PEIICHUH U JeHCTBUI
(6e3nericTBuS) MHOT'0(YHKITHOHATEHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHATLHOTO  IIEHTpa  BO3MOXKHO B ciyyae, eclIM  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTP, penieHuss U AeicTBus (0e3aeiicTBuE) KOTOPOro
00XaTyroTCs, BO3JIOKeHa (YHKIHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMpEaAeIeHHOM 4YacThio 1.3.
cratbu 16 @enepanbHoro 3akona Ne210-D3.

5.2. XKanoba momaercss B mUChMEHHON (opme Ha OyMa)XHOM HOCHTEINE, B
ANEKTPOHHOM (opMe B oOpraH, MNPEJOCTABISIIOUMNA MYHHUIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JMO0 B COOTBETCTBYIOIIUN OpPraH rocyJIapCTBEHHOM
BJIACTU, SBIISAIONIMNCA yupeauTesleM MHOTO(PYHKIMOHAJIBHOTO IIeHTpa (Janee -
y4peIUTeNlb MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHu3alluu,
npeaycMoTrpenHble yactbto 1.1. cratenm 16 ®enepanmpHoro 3akoHa Ne210-@3.
XKanoObr Ha pemenus u JedctBus  (0e3nelCTBUE) PYKOBOAMTENS Oprasa,
MPEIOCTABIISAIONIETO MYHHUIIUTAIBHYIO YCIYTy, TOJAIOTCS B BBIIMIECTOSIIIUA OpTaH
(mpu ero Hammuuu) OO B CAydyae €ro OTCYTCTBUSL PacCMaTPHUBAIOTCA
HETOCPEJCTBEHHO PYKOBOJMTEIIEM OpraHa, MPeIOCTABIISIONIET0 MYHUIUNAIBHYIO
yeayry.  KamoObr Ha pemeHus W gelictBus  (Oe3meiicTBue)  pabOTHHKA
MHOTO()YHKITHOHATTEHOTO LEHTpa NOJIA0TCS PYKOBOJIUTEIIO 3TOrO
MHOTO()YHKITMOHAILHOTO 1eHTpa. KamoObl Ha pemieHus u AeicTBUs (0e31eicTBHE)
MHOTO()YHKITMOHAJILHOTO TIEHTPa TOMAIOTCS YYPETUTENI0 MHOTO(PYHKITMOHAIBHOTO



[IEHTpa WU JOJDKHOCTHOMY JIUITy, YIOJTHOMOYEHHOMY HOPMATHBHBIM TPAaBOBBIM
aktoM Pecnybnmuku Tartapctan. YKamoObl Ha pemnieHuss u aedcTBus (Oe3nelicTBuUE)
pabOTHUKOB OpraHU3allUid, MPeAyCMOTPEHHBIX YacThio 1.1. cratbu 16 denepanbHOro
3akoHa Ne210-D3, nogarTcst pyKOBOJIUTEISIM 3TUX OpraHU3alIHi.

Kanoba Ha pemenusi u nerctBus (0e3neCTBUE) OpraHa, MPeJoCTABIISIIONIETO
MYHUIIMTAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIIsIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHUIMIIAIBHOTO CIYKalllero, PYKOBOJUTENS OpraHa,
MPEOCTABISIONIEr0 MYHUIIUMTAIIBHYIO YCIIYTy, MOXET OBITh HampaBj€HA MO IMOYTE,
yepe3 MHOTO(DYHKIIMOHAIBHBIN IIEHTP, C HCHoJb3oBaHUEM cetu «UHTepHeT,
opUIMATBPHOTO CaliTa oOpraHa, MPEIOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYTY,
Enmnoro moprana nmu6o PecmyOmmkanckoro moprana, WHOOPMAITMOHHONW CHUCTEMBI
I0CyeOHOT0 00KajIoBaHMS, a TAaKKE€ MOXKET OBITh MPHUHATA MPHU JUYHOM IMPHUEME
3asIBUTEIIA. Kanoba Ha pELICHUS 51 JEUCTBUS (Oe3neticTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MOXXET OBITh HalpaBlieHa [0 I[I0YTe, C HCIoJib3oBaHUuEeM cetu «HHTepHeT,
opUIMaATBHOTO cailiTa MHOTO(QYHKIIMOHAIBHOTO II€HTpa, EauHoro moprana amubo
PecniyOnukanckoro — mopraia, — MHOOPMAIMOHHOW  CHUCTEMBI  JOCYACOHOTO
o0KaJoBaHMs, a TaK)K€ MOXKET OBbITh MPUHATA MPU JMYHOM TMPUEME 3asIBUTEIIS.
XKanoba Ha pemieHus u AeicTBus (0e37eiicTBUE) OpraHu3alui, IpeIyCMOTPEHHBIX
gacTteio 1.1. cratbu 16 ®enepanbHoro 3akoHa Ne210-d3, a Takke ux pabOTHUKOB
MOXET OBbITh HampaBlieHa IO TOYTe, C MWCIO0JIb30BaHHEM ceTh «lHTepHeT»,
opUIHATBHBIX CalTOB  3TUX  OpraHHU3alNH, Exnnoro noptajia  Jaubo
PecnyOnukaHcKkoro mopraiia, a Takke MOXET ObITh MPHUHATA MPU JIUYHOM IPUEME
3asIBUTEJIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HaMMeHOBaHWE OpraHa, NPEJOCTABIISIIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAO0CTaBISIONIETO MYHUIIUIAIBHYIO YCIyTy, JHU00
MYHHUITUTIATBHOTO CITY>Kalllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €ro PyKOBOJAMUTEIS
U (unu) pabOTHHMKA, OpTaHMU3aIUi, MPEayCMOTPEHHBIX dYacThio 1.1. cratbu 16
®denepanpHoro 3akoHa Ne210-d3, ux pykoBoguTeneit u (W) pabOTHUKOB, PEIICHHUS
u jeicTBus (6e31eiCTBUE) KOTOPHIX 00KATYIOTCS;

2) ¢amunuio, UM, OTYECTBO (TOCIIEAHEE - MPU HAIUYUU), CBEIACHUS O MECTe
KUTEIHCTBA 3aBUTENS - (PU3NYECKOTO JIMIA THOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaxXOXXJICHUS 3asBUTENISI - IOPUIAMYECKOTO JIMIa, a Takke Homep (HOMepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) JIEKTPOHHOM MOYTHl (MIPU HATWYUHU) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;

3) cBeneHusa 00 00XalyeMbIX pEHIeHUsIX U JeHcTBUsIX (Oe37eiicTBUr) opraHa,
NPEAOCTABISIONIETO MYHUIIMIIAIBHYIO  YCIYTy, JOJPKHOCTHOIO JIMIlAa Oprasa,
MPEAOCTABISAIONIETO MYHUIIUIIAIBHYIO YCIYTY, JIMOO MYHULIMIAIBHOTO CITY>Kalllero,
MHOTO(YHKITMOHAJILHOTO IICHTpa, pa0OTHHKA MHOTO(GYHKIIMOHAIHHOTO IIEHTpA,
OpraHu3aluii, MpeayCMOTpeHHbIX 4YacThio 1.1. ctateu 16 DenepanbHOro 3akoHa
Ne210-®3, ux paGOTHUKOB,

4) noBOMBI, HA OCHOBAHUU KOTOPBIX 3asSBUTEIb HE COIJIACEH C PEUICHUEM U
nencTBueM (Oe3/elCTBUEM) OpraHa, MPEAOCTaBIIAIONIETO MYHHUITMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEIOCTaBISIONIET0 MYHUIUIMAIBHYIO YCIyTy, JU0O
MYHUITMTIAJTBHOTO  CIIY’Kalllero, MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pabOTHUKA



MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpPTraHU3alMid, MPEAyCMOTPEHHBIX 4YacTbio 1.1.
ctatbu 16 ®enepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTEJIEM MOTYT
OBITb MpEJCTaBICHBl JOKYMEHTHl (MIPU HAJUYMM), TOATBEPXKIAIOIINE JTOBObI
3asiBUTEJS, JINOO UX KOIHUU.

5.4. IloctynuBmias »ajno0a MOJJICKHUT PETUCTpAIMd B CPOK HE TO37HEE
pabouero JHs, CIEIYIOUIETro 3a THEM MOCTYILJICHUS.

5.5. XKanoba, nmocTynuBIIas B OpraH, MPeAOCTaBISIONIMA MYHUIIMTAIBHYIO
YCIyTYy, MHOTO(QYHKIIMOHAIBHBIA WEHTP, YUPEAUTETI0 MHOTO(QYHKIIMOHATHLHOTO
LIEHTpa, B OpraHu3alyu, MpeaycMOTpeHHble YacTbio 1.1. ctateu 16 denepanbHOrO
3akoHa Ne210-®3, nubo BeImIECTOANMI oOpraH (MpPU €ro HATUYHUH), MOAJEKUT
PAaCCMOTPEHHIO B TEUYEHHME IMATHAAUATH padOYMX AHEH CO JHS €€ perucrpaluu, a B
ciydae 00)KaloBaHUsI OTKa3a OpraHa, MpeA0CTaBIISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aluii, NpeayCMOTPEHHbIX 4YacTbhio 1.1.
cratbu 16 @enepanbHoro 3akoHa Ne210-®3, B mpueme JOKYMEHTOB Yy 3asBUTEIIS
100 B UCIIPABJICHUHU JOIMYIIEHHBIX ONEYAaTOK U OMIMOOK MIIM B Cllydae 00KajJoBaHUs
HapyILIEHUsl YCTAHOBJICHHOTIO CPOKA TAKUX HCIPABICHHUM - B TEUEHHE IATH pabOuynx
JTHEH CO JHS €€ pEruCTparLiH.

5.6. Ilo pesynpTaTaM pacCMOTpPEHHUS KaJloObl NPUHHUMAETCS OJIHO U3
CIEAYIOLINX PEILICHUN:

1) xanmoba yaOBIETBOpPSAETCA, B TOM 4uci€ B (OpME OTMEHBbl HPHUHATOIO
pEelIeHUs, HUCIpPaBICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe NpPEeAOCTaBICHUS MYHULMIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa
3asBUTEII0  JICHEKHBIX CpPENCTB, B3UMAaHHME KOTOPbIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TarapctaH, MYyHUIMIAIbHBIMU TPABOBBIMH
aKTaMu;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He nosnHee nHs, cilenyroniero 3a JHEM IPUHATHSA PELIECHUs, YKa3aHHOTO B
HACTOSLIEM IIYHKTE, 3asBUTENIO B MUCbMEHHOU (pOpMe UM MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcsl MOTHBUPOBAHHBIM OTBET O pe3yJsibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnywyae mpu3HaHUS KaIOOBI MOJUICKAIIEH YTOBICTBOPEHHUIO B OTBETE
3asiBUTEIIIO O pPe3y/bTaTax pacCMOTPEHUS Kalo0bl naeTcss nHbopMalus o TeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OPraHOM,  MPEJOCTABISIONIMM  MYHULUIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeayCMOTPEHHOM YacThIO
I.1. cratebu 16 ®epepanpHoro 3axkoHa Ne210-D3, B uensix He3aMEIJIUTEIbHOTO
YCTPAHEHUs BBISIBJICHHBIX HApPYUIEHUH MPU OKa3aHUM MYHULIMIAIBHOM YCIyTH, a
TAK)K€ MPUHOCATCS W3BMHEHHSA 3a JOCTaBIICHHbIE HEYJ00CTBA M YKa3bIBaeTCs
uHdopmaluss O JaJbHEHIIMX JACHCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPILIUTH
3asIBUTENIO B LEJAX MOTYyYEHUS MyHULMIIAIbHON YCIYTH.

5.8. B ciydae nmpu3zHaHUS Kano0bl HE MOJJISKAIIEH YIOBICTBOPESHUIO B OTBETE
3asBUTENII0O O pe3yJIbTaTaX PACcCMOTPEHMs >KajioObl JArOTCS apryMEHTHPOBAHHBIC
pa3bsCHEHHUS O MPHUYMHAX MPUHATOTO PEIICHHUs, a Takke HMHPOpMAIHs O MOPAIKEe
007Kaj10BaHUs IPUHITOTO PELICHUS.

5.9. B ciy4yae ycTaHOBIIEHHS B XOJ€ WM MO pe3yjbTaTaM pPacCMOTPEHHUS
XKanoObl NPU3HAKOB  COCTaBa  aJMHUHHUCTPATUBHOIO  IPAaBOHAPYIICHHUS  WIH



MPECTYIUICHUS JOHKHOCTHOE JUIO0, PAaOOTHUK, HAACIICHHBIE IMOJTHOMOYHUSMHU TIO
PACCMOTPEHHUIO Kajao0, He3aMEIUTENbHO HAIMpaBISIOT UMEIOIIUECS MaTepuaibl B
OpraHsbl MPOKYPATYPHI.

6. OcOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYD
(meicTBUil) B MHOTO(YHKIITMOHAIBHBIX [IEHTPAX MPEIOCTaBICHUS TOCYAapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIYT

6.1. Omnwucanue TmOCAEAOBATEILHOCTH JEHUCTBUH TIpH  TPEAOCTaBICHUU
MYHUIIUITAIBHOM YCIYTH BKJIIOYAET B CEO0s CIACAYIOIIUE TTPOIICAYPHI:

1) uadopmMupoBaHre 3asBUTENS O MOPSIKE MPEIOCTABICHUS MYyHHUIIUITAIBHOM
YCIIYTH;

2) TpUHATHE U PETUCTpAlvs 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JIJIs
IPEIOCTABICHUSI MYHUITUTIATLHOU YCITYTH;

3) dbopmupoBaHWE W HAIMpaBICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTaHHI,
VYaCTBYIOIIME B TPEIOCTABICHUN MYHHUIIUIIATLHOW YCIyTH, B TOM YHCJE IIO
KOMITJIEKCHOMY MEKBEJOMCTBEHHOMY 3a1pocy;

4) mpoBepka NEHCTBUTEIBHOCTH YCHUJICHHOW KBaTHU(PHKAIIMOHHON MU(POBOI
AIICKTPOHHOW TIOMANKCH 3asSBUTENS, HWCIOJB30BAaHHOW MpU TOJade 3asBICHHUS O
MIPEIOCTaBICHUN MyHHUITUTIATHHON YCITYTH;

5) HampaBiIeHHUE 3asBJICHUS C JOKyMEHTaMU B VICTIOJTHUTENbHBIN KOMUTET;

6) BbIJaua 3asBUTEIIO PE3YJIbTaTa MYHUILIUITAIbHON YCITYTH.

6.2. HuadbopmupoBaHme  3asdBUTEISI O  TOPSAJAKE  MPEIOCTABIICHHS
MYHHUITUTIATHBHOU YCITYTH.

3asBUTENH BOpaBe OOpPaTUTHCA B MHOTO(YHKIIMOHAIBHBIN HEHTP JHYHO, IO
TenedoHy U (WMIM) DIEKTPOHHOM MOYTE JJIS MOJYy4YEHUsS KOHCYJIbTAIUH O TOPSIKE
MOJIYYECHHS] MYHUIIUTTAIbHON YCITYTH.

Crienmamuct MHOTO(YHKIIMOHATILHOTO IIEHTPAa HHPOPMHUPYET 3aABUTEIIS, B TOM
YHCJIe TI0O COCTaBY, (JOpMe TPECTABIICMON TOKYMEHTAIIUN W APYTHM BOIIPOCAM IS
MOJTYYCHHUSI MYHHITUTIAIBHONW YCIIYTH U TIPU HEOOXOIMMOCTH OKa3bIBaeT MOMOIIH B
3aM0JIHCHUU OJIaHKa 3asiBJICHHUS.

3agBUTEL MOXKET TOJNYYUTh HWH(POPMAIMIO O TIOPSJAKE TPEIOCTABICHUS
MYHUITUTIATEHOM YCIIyTH myTeM CBOOOJTHOTO J0CTyTa c caiita
MHOTO(YHKITMOHATILHOTO TIeHTpa http://mfcl6.tatarstan.ru.

[Ipouienypsl, ycTaHaBIMBAE€MbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIFOTCS B
JIeHb OOpaIeHUs 3asIBUTEIIS.

PesynpTaT mpomemyp: wHpOpMamMs MO COCTaBy, (opme MpeacTaBiIsieMoit
JOKYMEHTAIMHU U IPYTUM BOIIPOCAM MOJTYUYEHUS MyHHUITUTIATLHON YCIYTH.

6.3. [IpundaTHe u peructpauus 3asiBJICHUS.

6.3.1. 3asgBUTENb JIMYHO, YEPE3 JIOBEPCHHOE JIMIIO WM B IJICKTPOHHOH (popme
1oJlaeT TUCHMEHHOE 3asBIICHHE O TMPEAOCTABIICHUA MYHHUIIUNAIBHOW YCIYTH W
NPEICTABIIIET JOKYMEHTHI B COOTBETCTBMM C TIYHKTOM 2.5. HaCTOSIIETO
AIMUHHACTPATUBHOTO periiaMeHTa B MHOTO(DYHKIIMOHAIBHBIN ICHTP, YIAJICHHOE
pabouee MecTO MHOTO(DYHKITMOHAJILHOTO IIEHTPA.



3asiBIeHHE O MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIIYTU B 3JIEKTPOHHOM dopme
HampaBisieTcss  uepe3 PecnyOnukaHckuii  moprtan.  Perucrpamusi  3asBiieHus,
MOCTYIMBILIETO B 3JIEKTPOHHOU (POpME, OCYIIECTBIISIETCS B YCTAHOBIEHHOM TIOPSIJIKE.

6.3.2. CneruanucT MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpaA, BEAYIIUH IpUEM
3asBJICHUM, OCYIIECTBISICT MPOLEAYpHI, MPEAYCMOTPEHHBIE PETIaMEHTOM pPabOTHhI
MHOTO(YHKIIMOHATILHOTO IIEHTpA.

[Ipouienypbl, ycTaHaBIMBAaE€MbIEe HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B
CPOKH, YCTaHOBJICHHBIE pErflaMeHTOM pab0OThl MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

Pe3ynpTaT npoueayp: NpuHATOE U 3aPETUCTPUPOBAHHOE 3ASIBICHUE.

6.4. ®opMupoBaHUE MAKeTa JOKYMEHTOB.

6.4.1. Cnoenuamict MHOTO(YHKIIMOHAIHLHOTO IIEHTPA B COOTBETCTBHH C
peraaMeHToM padoThl MHOTO(YHKIIMOHAIBHOTO IIEHTpa!

IPOBEPSAET ACHCTBUTENBHOCTh YCWICHHOW KBaJIM(PUKAUMOHHOW UH(pOBOI
AJIIEKTPOHHOM TOJNUCH 3asBUTENSI, HCIOJb30BAHHON MpHU Mojade 3asBICHUS O
PEJOCTaBICHUN MYHUIIMIIAIBHON YCIYTH;

dopMupyeT M HampaBisIeT MEXBEIOMCTBEHHBIE 3allpoCchl B  OpPraHbl,
YYacTBYIOIIME B MPEIOCTABICHUM MYHHUIMIAIBHOM YCIYrH, B TOM YHCJIE IO
KOMIIJIEKCHOMY MEKBEJOMCTBEHHOMY 3aIIpocCy.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSILIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
CPOKH, YCTaHOBJIEHHbIE pErilaMeHTOM padOThl MHOTO(YHKIIMOHAIBHOT'O IIEHTpA.

Pe3ynpTaT npoueayp: HalpaBie€HHbIE 3aIIPOCHI.

6.4.2. CpoeuuanucT MHOTO(QYHKIMOHAJIBHOTO LIEHTpa IIOCJIE TOJyYEeHHUS
OTBETOB Ha 3ampochl (QOpMUpYET NaKeT JOKYMEHTOB M HalpaBisieT €ro B
HcnonHUTENbHBIA KOMHUTET B MOPSAKE, YCTAHOBJICHHOM PErJIaMEHTOM pPabOThI
MHOTO()YHKIIMOHAJIBHOTO LIEHTpA.

[Ipouenypsl, ycTaHaBIMBAaE€Mble HACTOSIIMM IYHKTOM, OCYIIECTBIISIIOTCS B
CPOKH, YCTAaHOBJICHHBIE PErJlaMEHTOM pabOThl MHOTO()YHKIIMOHAIBHOIO LIEHTpA.

Pesynprar mpouenyp: HampasiieHHblE B VICIIOJHUTENBHBIA ~ KOMHTET
TOKYMEHTBI.

6.5. Bolgaua pe3ynbTaTa MyHUIUIAIBHON YCIYTH.

6.5.1. Cnemnuanuct MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa TPH TMOCTYIUICHUH
pe3ysibTaTa MyHULUIIAIbHON yCIyrd 3 VCIOMHUTENBHOIO KOMUTETA PETUCTPUPYET
€ro B YCTAHOBJEHHOM TIOpSAJKE, HM3BEIIACT 3asBUTENS (€ro IpeACTABUTENS) C
UCIIOJIb30BAaHUEM CIoco0a CBSA3M, YKAa3aHHOTO B 3asBJICHUM, O pe3yJibTare
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

[Ipouienypbl, ycTaHaBIMBAEMble HACTOSIIIIMM MOAITYHKTOM, OCYIIECTBISIOTCS B
JI€Hb TOCTYIJICHUS! JOKYMEHTOB U3 VICIOJHUTEIBHOTO KOMUTETA.

PesynpTaT mponeayp: u3BEHIEHUE 3asgBUTENS (€ro MpeACTaBUTENSA) O
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMITAIIBHON YCITYTH.

6.5.2. CnenuaaucT MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPa BBHIAACT 3aIBUTEIIO
pe3ysbTaT MyHUIIMTIAIBHON YCITYTH.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B
MOPSAJKE OYEPEAHOCTH, B JI€Hb MNPUOBITHUSA 3asBUTENS B CPOKH, YCTAaHOBIICHHBIC
peraaMeHToM paboThl MHOTO()YHKIIMOHAIBHOTO IIEHTPA.

PesynbraT npouenyp: BbIAAHHBIN PE3YIbTAT MyHULIUNIAIBHOU YCIyT



[Ipunoxenue 1

K AJIMHHUCTPATUBHOMY PETJIaMEHTY
MPEA0CTABIICHUS] MYHULIMTTAIIbHON
YCIIYTH TIO BBIJIa4€ pa3pelieHus Ha
BCTYILIEHUE B OpaK HECOBEPILIEHHO-
JIETHUM, JOCTUTIIUM Bo3pacrta 16 jet

dopma

(bnank oprana, mpeOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraButens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEILIEHUE
O pa3pelieHu BO BCTYIUJICHUE B Opak HECOBEPIIEHHOJIETHUM,
JIOCTUTIINM Bo3pacTta 16 ser
oT No
PaccmotpeB Bame 3asiBienue ot No "
MpUJIaracmple K HEMY JTIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO PEIICHHE O

JononnuTenbHas HGOpMALIUS:

CBeeHUsA 06 3N1eKTPOHHOK noanucu

JomxnoctHOE nuto (PHO)

(MoAMHCh YIOTHOMOYEHHOTO
JOJHKHOCTHOTO
JIUIIa OpraHa)



[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MIPEJOCTABIECHUS] MyHULIMIIATBHON yCIyru
IO BBIJAYC pa3pClICHUA HAa BCTYIUICHUC B
Opak HECOBEPIIEHHO- JIETHUM,
JOCTUTIINM Bo3pacTta 16 ner

dopma
(bnank opraHna, mpeOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIITEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4e pa3pelieHus: Ha BCTYIUICHHE B OpaK HECOBEPIIICHHOJICTHUM,
JOCTUTIIIAM Bo3pacTa 16 et

oT No

PaccmotpeB Bame 3agBieHune OT No u
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom

NPUHATO pelieHre 00

OTKaze B
IO CJIETYIOIIMM OCHOBAaHHUSIM:

1.

2.

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TIyTeM
HaIPaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZICOHOM ITOPSIZIKE.

CeeaeHus 06 3NeKTPOHHOM nognucu

JowkaocTHOE nuto (OHO)

(MoANMKCH YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIUIIA OpraHa)



[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCJIYIry 110 BblA4YC pa3pClICHUA Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

dopma

(bnank oprana, mpeOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIC

MpCaCTaBUTCIIA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH MO BblJa4e pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJETHAM, TIOCTUTIIUM Bo3pacTta 16 net

OT Ne
PaccmorpeB Bame 3asBienHue ot Ne 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSTO
pemieHue 00  OTKaze B TpUEeME  JIOKYMEHTOB,  HEOOXOAUMBIX ISt
o CIEAYIOLIAM
OCHOBAaHUSAM:
1.
2.
PazbpsacHenue IIPUYNH OTKa3za:
JlononHurtenbHas uHdopMmaIus:

Bbl BIipaBe NOBTOPHO OOPATUTHCS B YIOJHOMOUYEHHBIN OpPTraH C 3asBJICHUEM O
MPEIOCTaBICHUU YCIYTU MOCJE YCTPAHEHUS YKa3aHHbIX HApYIICHU.



JlaHHBI OTKa3 MOXKET OBITh O0XajoBaH B JOCYASOHOM TOpSIIKE IyTeM
HaIlpaBJICHUS KaI00bl B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJeOHOM TOPSIIKE.

| CsefeHuna 06 31eKTpPOHHOM NoAnNucK |

JomxuoctHOoe nuiio (PHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOT'O JOJDKHOCTHOI'O JIMIIA opraHa)



[Tpunoxenue 4

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCJIYIry 110 BblAAYC pa3pClICHUA Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

dopma

B
(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT ,
(bamuinst, UMsI, OTUECTBO 3asIBUTEIS)

AJipec MecTa )XKUTENbCTBA U (UITN) aJpec

MecTa MPeOBIBAHMS 3asBUTEIIS:

Tenedon 3asBuTENS:
AJpec 3IeKTPOHHON TTOYTHI 3asIBUTEIIS:

3asiBJICHHE.

[Ipomry  pa3pemmth MHE J0 JOCTH)KCHHS BO3pacTa BOCEMHAJIATH JIET
BCTYIUTH B Opak c rp. ,

MpOoKUBaroIUM(ei)
JaTa poXKICHUS
nacnopT BblAaH (Koraa, KeM)
10 MPUYNHE
( )
(marta) (moMKCH) (©.1.0.)

PekBHU3UTEI aKTOBOM 3aITUCH O POKICHUU:

No akToBoM 3anucu :
JlaTa BbIJIauM aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHON PETUCTPALMM aKTOBOM 3aIIMCH O POXKIACHUU

Pe3synbpTaT npenocTaBieHuss MyHUIIMNIATBHOM YCIIYTH, MPOILY MPEA0CTABUTD:



D B JM4HbIN kabunet [loprana rocyaapcTBEHHBIX M MyHUIIUIAIBHBIX YCIyT
PecnyOonuku Tarapcran;

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHHUIIUNANBHBIX yeayT PecnyOonuku TaTtapceran;

D B Mcnomakom.

( )
(nmata) (moamucek) (®.1.0.)




[Ipunoxenue 5

K AJIMUHUCTPATHUBHOMY
periaMeHTy Ipea0CTaBICHUS
MYHULIUTATBHON YCIYTH MO BhIIaUe
pa3pelleHus Ha BCTYIJIEHUE B Opak
HECOBEPILICHHO-JIETHUM,
JIOCTUTTIIAM Bo3pacTa 16 et

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOMU OITUOKH

CooOmato 06 omubke, JOMYIICHHOW MpU OKa3aHUU MYHHUIIMNAIBHOU YCIYTH 1O

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JIOKYMEHT,  SBJISIONIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Ipunararo crieayromue T0KyMEHTHI:

1.

2.

B cnydae npunaTtus pemieHuss 00 OTKJIOHEHHWU 3asiBIEHUS 00 HCHpaBIICHUU
TEXHUYECKOM OIMIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

MOCPEACTBOM OTITPABIICHUS AJIEKTPOHHOTO JTOKYMEHTA Ha aJipec E-
mail: ,

B BHJIC 3aBEPECHHOM KOMHMK Ha OYMa)XHOM HOCHTEJIC TOYTOBBIM OTIPABIICHUEM 10
azpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKXKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJIATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUAS 3THU JOKYMEHTbI JECUCTBUTEIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mata) (TToamuch) (®.1.0.)

(,Z[aTa) (moammck) (©.11.0.)



