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O6 yTBEPXAEHWN AAMWUHUCTPATUBHOIO perfameHTa
NpeaocTaBNeHNs  MyHUUMNanbHOW  ycnyru o
COrNacoBaHUI YCTaHOBKM UH(OPMALIMOHHbBIX 3HAKOB
WHAUBUAYANbHOTO MPOEKTUPOBAHUA Ha AO0POXHbIX
3HaKax

B uensx peanusauunmn PepepanbHoro 3akoHa o1 27.07.2010 Ne 210-d3 «06
opraHuMsauum npeaocTaBNeHNs  rOCYAapCTBEHHbIX M MYHUUMNANbHbIX  YCAyr»,
NcnonHutenbHbld  KOMUTeT Cap/MHCKOrO CenbCKOro noceneHns A3HaKaeBCKOro
MYHULUMNAaNbHOro parioHa Pecny6nmku TatapcTtaH MOCTAHOBNSAET:

1 YTBepAnTb afiMUHNUCTPATUBHbBIA pernaMeHT npeAocTaBieHns MyHULUNANbHON
ycnyru no COrnacoBaHUK0 YCTaHOBKW WMH(OPMAaLMOHHbLIX 3HAaKOB WHAWBMAYANbHOIO
NPOEKTUPOBaHMA Ha [OPOXKHbIX 3HAKAX, COrMacHO MPUIOXKEHUIO.

2. lMpun3HaTb yTpaTtMBLLIMM CWUAY MOCTaHOBMIeHWE WCNOMHUTENIbHOr0 KOMUTeTa
Cap/IMHCKOTO  CeNbCKOro  rnoceneHnsa A3HAKaeBCKOro  MYHWUUMNANbHOro parioHa
Pecny6nmkn TaTapcTaH oT 26.01.2022 Ned4 «O6 yTBEpXAEHUU aAMUHUCTPATUBHOIO
pernaMeHTa npeAocTaBNeHNs MYHWUUMNANbHOW YCNyrn Mo COrnacoBaHUK0 YCTaHOBKM
MH(OPMaLMOHHbLIX 3HAKOB NHAMBUAYA/bHOIO MPOEKTMPOBAHMA Ha LOPOXKHbLIX 3HaKax».

3. OO6HapopoBaTb HacTosllee MOCTaHOB/IEHME NyTeM pa3MelleHns  Ha
«OgmymanbHOM nopTane npaBoBOW WHGopmaumn Pecnybnmku TatapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru M Ha oduuunanbHOM calite  A3HaKaeBCKOro
MYHULMMNaIbHOTO paioHa B MHOPMaLNOHHO-TENEKOMMYHUKALUOHHOW ceTn VIHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPO/Ib 32 UCMONIHEHMEM HACTOALLEro NoCTaHOB/EHMA OCTaB/IAKD 3a COO0M.
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MpunoXeHne K NOCTaHOBNEHNIO
cnonHuTensHOro KomuteTa
Cap/IMHCKOrO CebCKOro MOCeNeHus
A3HaKaeBCKOro MyHMLMUMNANbHOro paiioHa
Pecny6nuku TaTapcTaH

0T 16.12.2022 Ne27

AOMUHUCTPATUBHbIN pernameHT
npeAoCcTaBNEHUA MYHULMNANbHOW YCNYTrX MO COrlacoBaHUI0 YCTaHOBKM
NH(HOPMaLMOHHbIX 3HAKOB MHANBUAYaA/IbHOT0 NPOEKTUPOBAHMSA Ha LOPOXKHbIX
3HaKax

1. O6LKre NoNoXKeHNS
1.1. [MpeameT perynupoBaHua agMUHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtosiwmnii aAMUHUCTPATUBHbIN pernameHT npefocTaBeHunn
MYHUUUNANbHON ycnyrn (ganee - agMUHUCTPATUBHBINA pernaMmeHT) ycTaHaBauBaeT
CTaHAApT W NOpPSAOK NpPefoCTaB/ieHUs MYHUUMMaNbHOW YCNyru Mo COoriacoBaHWUKo
YCTAHOBKM  WH(OPMaLMOHHbLIX 3HAaKOB WHAMBMAYa/NbHONO MPOEKTUPOBaHUSA  Ha
AOPOXKHbIX 3HaKaX (ganee - MyHuUUUNanbHasa ycnyra).

1.1.2. MonoxeHns agMUHUCTPATUBHOIO pernaMeHTa NPUMEHATCA B OTHOLLIEHUN
YCTAHOBKU  WH(POPMAUMOHHbIX 3HAaKOB WHAMBMAYa/NbHONO MPOEKTUPOBAHUA  Ha
NOPOXHbIX 3HaKax.

1.2. Kateropuu 3asButenei

1.2.1. Jlnuamu, MMerWMMU MnpaBo Ha MNONy4vYeHWe MYHULMUNANbHON YCNyru,
ABNATCA (PU3NYECKME W HOPUANYECKME LA, WUHAUBMAYaNbHbIE MpeanpUHUMAaTENN
(manee - 3adBUTEND).

1.22. C 3asBfieHMeM Bnpase 06paTUTLCA NpeAcCTaBUTeNb  3asaBUTENS,
[AENCTBYIOLNIA HA OCHOBAHWUM JOKYMEHTa, YAOCTOBEPAIOLWEr0 ero nosHoMo4us, mbo
3aKOHHbIN NpefcTaBuTeNb (PU3NYECKOro Nnua (ganee - nNpeAcTaBUTeNlb 3aaBUTENS).

1.3. MopsAoK MH(OPMUPOBAHNS O NPEAOCTABNEHUM MYHULUMANBHONR YCayru

1.3.1. MH(popMaumna o nopsigke npeaocTaBfieHUss MYHUUMUNANbHOW  YCyru
pasmeLLaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaX, COAEepPXKaliUX BU3YallbHYK W TEKCTOBYHO
MH(opMaLMI0 0  MYHWUMMANbHOW  ycnyre, pacrofioXXeHHbIX B MOMELLeHMAX
MHOTO(YHKLMNOHa/IbHbIX LLeHTPOB npefocTaB/IeHNS rocyAapCTBEHHbIX "
MYHULMMNANbHLIX YCNYT.

2) Ha omumanbHOM cailTe MyHMUMNANbLHOro 06pa3oBaHUsA B UHOPMALMOHHO-
TeNeKOMMYHUKaLNOHHONM ceTn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha T[lopTane rocyfapCTBeHHbIX W MYyHUUMUNAaNbHbIX Yycnyr Pecny6inku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ninkKaHCKnin nopTtan);
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4) Ha EgMHOM nopTane rocyapCTBEHHbIX U MYHULMMANbHbLIX YCNyr ((YHKLWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbii nopTtan);

5) B rocyapCTBeHHON MH(POPMALUOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecny6nuku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
roCyAapCTBEHHbIX U MYHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpPOCaM MpefoCTaBfeHUs MYHUUMNANbHON
YCNyrn oCyLecTBfAeTCA:

1) B MHOTOYHKLUMOHANbHbIX LEeHTpax npeaocTaBNeHnss rocyfapCTBEHHbIX U
MYHULMNANbHLIX YCAYT NP YCTHOM 06paLleHnn - TMYHO MU N0 TeNneoHy;

2) B UHTepaKTMBHOWN opMe Pecny6/MKaHCKOro nopTana;

3) B WUCMNOMHUTENIbHOM KomuTeTe Cap/IMHCKOro CenbCKOro  MocefieHus
A3HaKaeBCKOro MyHuumnanbHoro ob6pasoBaHua Pecny6nuku TartapctaH (ganee -
OpraH):

NPy YCTHOM 06palleHn - IMYHO UK MO TeNeqoHy;

Mpn NUCbMEHHOM (B TOM uucne B popMe 3NEKTPOHHOIO LOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCMKTesie N0 MoYyTe, B 3/IEKTPOHHOM (hOPMeE MO 3/IEKTPOHHOW nouyTe.

1.3.3. H(popmayms Ha EguHom nopTtane, Pecny6nmMkKaHCKOM nopTase o0 nopsgke
M CpoKax npefocTaBfieHNMA MYHUUUNANbHOW YCNYrM Ha OCHOBaHUMM CBeAeHUN,
cofepxalimxca B PeecTpe  rocyfapCTBeHHbIX W MYHUUMNANbHbLIX  YCAYT,
npefocTaBfseTcs 3ad9BUTeN0 GecniaTHo.

JocTyn K MH(popMauum o cpokax u nopsgke npefocTaBNeHUs MyHULMNANbHOR
YyCNyru ocyuiectenseTcs 6e3 BbINOMHEHMA 3ai9BUTENEM KaKUX-NNO0 TpeboBaHWin, B TOM
yucne 6e3 MCMNOb30BaHMA MNPOrpaMMHOro obecneyeHus, yCcTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefcTBa 3asaBUTeNs TpebyeT 3aKOUYEHUA NIMLEH3MOHHOIO WAU UHOTO
cornatleHus c npasoobnagaresnem nporpamMmMHoOro obecneyeHus,
npegycMaTpuBaloLLero B3vMaHne nnaatbl, permctpauuio Uanm aBTopu3auuio 3asaBUTeNs
NN NpeLocTaBNeHNEe UM MepPCOHaNbHbIX AaHHbIX.

1.3.4. Tpun obpalieHnn 3aaBUTENSA NIMYHO WKW NO TeneoHYy B COOTBETCTBUM C
NnoCcTynMBLIMM 0b6palLleHneM NpefoCcTaBNAeTCcs UHDopMauns:

1) MecTo HaxoxaeHue ucnonkoma: c. Capnel, yn.LleHTpanbHas, [.68A.

MpathnkK paboThbl:

noHeaenbHUK - nATHMUA: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE LHU.

Bpema nepepbiBa ANnA OTAblIXa W MUTaHMA YCTaHaB/MBAETCA MpaBuiaMu
BHYTPEHHEero TpyA0BOro pacrnopsagka.

CnpaBoyHblIli TeneoH: 36-5-34.

2) 0 nopsgke npefocTaBleHMA MYHULUNANBHOW yCiyrn, o cnocobax uU cpokax
nojayn 3asBneHui;

3) 0 KaTeropuax rpaxpgaH, KOTopbiM NpeaocTaBngeTcq MyHuUUUNanbHaa ycnyra,;
O HOPMATMBHbLIX MNPAaBOBbIX aKTax, Peryavpyrowmx BOMPOCbl MpefoCTaB/eHUs
MYHULMMNaNIbHOW YCNYTW;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAMMbIX A1 PAcCMOTPEHUs 3asaBNEHUA O
NpeaocTaBfieHNM  MYHUUUNANLHOM YyCAyru, O CPOKax npuemMa W peructpayumm
3asB/ieHNS;

5) 0 Xxofe npefocTaBNeHUs MyHULMUNANbHOW YCNYTu;
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6) 0 MecTe pasMelleHus Ha ouuManbHOM caiTe MHopmauUK Mo BOMpocam
nNpefoCTaBNEHUSs MYHULUUNANBHOW YCNYTW;

7) 0 nopsake obxxanoBaHUA AeACTBUIA UK 6e34eNCTBUA LOMKHOCTHbLIX NNl
OpraHa.

Mo nucbmMeHHOMY OO6palleHU0 COTPYAHMKM OTAena, OTBETCTBEHHOro 3a
NpefoCTaB/ieHNe MYHUUWUNANbHOW Yycnyru, noApo6bHO B MNUCbMEHHOW opme
Pa3bACHAKT 3asaBUTEN0 MOPAAOK NPeAoCTaBNEHUS MYHUUMUMANbHOW YyCNyru wu
BOMPOCHI, yKa3aHHble B HACTOAWEM MNYHKTe agMWHUCTPATUBHOrO pernameHTa, n B
TeYEeHNe Tpex paboumMx AHER cOo AOHS pernctpaunm obpaweHUss HanpasnstOT OTBET
3aaBuTento. OTBeTbl AalOTCSA Ha A3blke 06palleHus. B cnyvae HEBO3MOXHOCTU AaTtb
OTBET Ha f3blke 00paleHMa WCMOMb3YKTCA TrOCYyAapCTBEHHbIE A3bIKM Pecnybnnkn
TaTapcTaH.

1.3.5. MHpopmaumna no Bonpocam MNpefocTaBfieHMs MYHUUMNANbHON YCnyru
pasMellaeTca Ha ojuuuanbHOM caillTe MyHUUMNanbHOro o6pas3oBaHMA W Ha
NHOPMALMOHHbBIX CTeHAaX B noMelleHnsax OpraHa gns paboTbl ¢ 3asBUTENSMMN.

MHhopmaumss Ha  rocyfapCTBEHHbIX  f3blkax  Pecnybnumkm — TatapcTaH,
pasMelllaeMasi Ha MHGpOPMAUMOHHBLIX CTeHgax W Ha oduumanbHOM  cailTe
MYHUUMNANbHOro 06pa3oBaHUA B MH(POPMaLMOHHO-TEIEKOMMYHUKALMOHHOW CETU
«/IHTepHeT», BK/OYAeT CBeAEHMA O MYHUUMNANbHOW YycCnyre, cofepXauwuecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPaATUBHOI0O pernameHTa,
MH(OPMaLMKD O MeCTe HaXOX[AeHMs, CMpaBOYHbIX Tene)oHax, BPEMEHU PabOThI
OpraHa, 0 rpauke npuema 3asaB/ieHUIA Ha NPeLOCTaB/IeHNE MYHULUNATbHOW YCyri.

1.4. HopmaTnBHbIE NPaBOBbLIE aKTbl, PErynmpyroLlime npesoctaBneHme
MYHULKNNANBHON YCNyTu

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKToB, perynnpyrowmx
npefoCTaB/iEHNE MYHUUMNANbHOW Yycnyrn (C ykKasaHMeM pPeKBU3NUTOB HOPMAaTMBHbIX
NMPaBOBbIX aKTOB M WCTOYHMKOB WX O(uUUMaNbHOro Onyo6/MKOBaHUA), pasMelleH Ha
EanHoM nopTtane, B PeecTpe rocypapCTBeHHbIX W MYHWUUMNANbHbIX YCAyr, Ha
oMUnanbLHOM cainTe B MUHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «/IHTEPHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AEWCTBYKOLLEN pedakuuu
noANeXuT pasMeleHNt0o Ha EpMHOM nopTtane, B PeecTpe rocyAapCTBEHHbIX U

MYHUUMNANbHLIX  YCNyr, Ha  oduuManbHOM  caliTe B WH(OPMALMOHHO-
TeNEKOMMYHUKALIMOHHOMN CeTU «VHTEPHET».

1.5. TepMUHbI, UCMOMb3YEMbIE B aAMUHUCTPATMBHOM PEraMeHTe, U UX OnpefeneHus

1.5.1. B agMWHMUCTPAaTMBHOM pPernaMeHTe UCNOMb3YHTCA Cneaytoline TeEPMUHbI U
onpeaeneHuns:

yaaneHHoe paboyee MeCTO MHOFO(YHKLMOHaNbHOro LEHTpa MpefocTaBfeHUs
rOCYlapCTBEHHbIX W MYHWUUMMANbHbLIX YCAYr - TeppuTopuanbHO 060Cc06neHHOE
CTPYKTYpHOE nogpasgeneHue (odhmc) MHOTOYHKLNOHaNbLHOTO LeHTpa
NpefocTaBNeHNS TOCYAapPCTBEHHbIX U MYHUUMNANbHbIX YCAYT, CO3[aHHOe B FOPOACKOM
(cenbcKoM) rnocefeHMM MyHUUMNANbLHOro 06pa3oBaHUs UM B TOPOACKOM OKpyre
Pecny6nukun TartapcTaH B COOTBETCTBUM C MYHKTOM 34 [lpaBun opraHu3auum



LeATeNIbHOCTU MHOTO(YHKLUNOHAIbHbLIX LEHTPOB NPeLoCTaBNeHNsA TOCYAAPCTBEHHbLIX U
MYHUUMUNANbHbLIX YCNYr, YTBEPXKAEHHbIX NOCcTaHOBNeHMeM lMpaBuTenbcTBa PoccuincKoin
depepaumn ot 22.12.2012 r. Ne 1376 «O6 yTtBepxaeHun [MpaBun opraHusaunm
[eATeNIbHOCTY MHOTO(YHKLNOHA/IbHbLIX LLeHTPOB NpeAocTaB/ieHUs rocyAapCTBEHHbIX U
MYHULUNANbHBIX YCNYI»;

TeXHMYyeckad owunbka - owmnbka (onucka, oneyaTka, rpammaruyeckas Wn
apumeTmnyeckas owmnbka nmMbo nogobHad  ownbKa), AONYyLleHHas OpraHoM,
NPefoCTaBAAWNM  MYHULUNANBHYIO YCAYry, W npuBewas K HECOOTBETCTBUIO
CBEJEHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTar MyHULMNaNbHOW YCYrun), CBefeHnsM B
NOKYMEHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EavHaa cuctemMa MAEHTUUKALMU U ayTeHTUUKaLUU B MHQPACTPYKTYpe,
obecneunsaroLel NH(OPMaLNOHHO-TEXHO/IOMMYECKOe B3aMMogencTame
NH(OPMALMOHHbLIX CUCTEM, WUCMOJb3YeMbIX AN MPeLOCTaB/IeHUsA TOCYyLapPCTBEHHbIX U
MYHUUMNaNbHLIX YCNYr B 3/1eKTPOHHOM ¢opme (pganee - ECWA) - egepanbHas
rocyfapcTBeHHass MH(OpPMaLMOHHas cucTema, obecneymBarowas CaHKLMOHUPOBAHHbIN
[JOCTYM  YYaCTHUKOB  MH(OPMALMOHHOIO B3aMMOLEWCTBMA B €4MHOW  CUCTeMe
NAeHTUPUKaUMM 1M ayTeHTUUKauum K  UHGopmauyun,  cofepxkaliencsa B
roCYAapCTBEHHbIX MH(OPMaUMOHHBLIX CUCTEMAX, MYHWUUMNANbHbIX MHPOPMALNOHHbIX
cucTeMax U MHbIX MHOPMaLMOHHBIX CUCTEMAX;

M®L, - MocyfapcTBeHHOe 6HOLXKETHOe yupexaeHne «MHOroQyHKLMOHaNbHbIN
LEHTP npefoCTaBNeHMA TOCYAapCTBEHHbIX W MYyHMUUNANbHbIX ycnyr B Pecnybnuke
TaTapcTaH»;

ANC M®L| - ABTOMaTU3NpPOBaHHaA NH(OoPMaLMOHHas cucrtema
MHOTO(YHKLNOHANbHbIX LLleHTpoB npefoCTaB/eHNS rocyfapCTBEHHbIX "
MYHUUUNANbHbIX ycnyr Pecny6nnkn TatapcTaH.

1.5.2. OCHOBHble MNOHATWUA, WUCNO/Mb3yeMble B HaCcTOAWEM aAMUHUCTPATUBHOM
pernamMeHTe, MPUMEHSIKOTCA B TOM >Ke 3HayYeHuUn, 4to U B PeaepasbHOM 3aKOoHe OT 27
nona 2010 roga Ne 210-®3 «O6 opraHusaumu npefocTaBieHNs rocyLapCTBEHHbIX U
MYHULUNANbHbLIX YCIYT».

1.5.3. B agMWUHUCTPATMBHOM perfiameHTe noj 3asBleHWeM O npegocTaB/ieHUM
MYHULMNANbHOW YyCcnyru (gfanee - 3asBfieHWe) MOHMMAETCS 3anpoc O NpeaocTaB/ieHUM
MYHUUUNANbHON YCNyru, MNOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depnepansHoro 3akoHa ot 27 wutona 2010 roga Ne 210-®3 «O6 opraHu3auum

NpefoCcTaBNeHMs rocyAapCTBEHHbIX U MyHUUUNANbHBLIX YCnyr» (fanee - ®efepanbHblia
3aKoH Ne 210-P3).

2. CTaHaapT NpegocTaBNeHUs MyHULMNANbHOR YyCNyru
2.1. HaumeHoBaHMe MyHMULUMNANbHOM YCayry

CornacoBaHue YCTaHOBKM  MH(OPMALMOHHbIX 3HAKOB  UHAMBUAYANbHOTO
MPOEKTUPOBAHMS Ha AOPOXKHbIX 3HAKax.

2.2. HanmeHoBaHMe NCMOMHUTENbHO-PacnopaANTENbHOTO OpraHa MecTHOro
caMoynpaBneHnsl, HENOCPeACTBEHHO NPEAOCTaBAAOWEr0 MyHULUNANLHYIO YCIYTy



NcnonHntenbHblil KOMUTET Cap/IMHCKOrO CebCKOro noceneHmns A3HakaeBCKOro
MYHUUMNaNLHOro paoHa Pecny6nuku TaTtapcTtaH (ganee -OpraH)

2.3. OnucaHue pesynbTara NpegocTaBNeHUs MyHULMNAIbHOR YCyrn

2.3.1. Pe3ynbTaTom npefocTaBneHns MyHULUNANbHON YCNYTn ABNSeTCS:

1) peweHve O npefoCTaBAeHUM MyHUUMNANLHOMW ycnyru (cornacosaHue)
(npunoxeHne Ne 1K HacTofAwemMy agMUHUCTPATUBHOMY pPernamMeHTy);

2) peweHne 06 OTKaze B MPeAOCTaB/EHUM  MYHWUUMMANbHOW  yCnyru
(npunoxeHne Ne 2 K HaCTOALWEMY afMUHUCTPATUBHOMY PernaMeHTy);

2.3.2. PesynbTaT npegocTaBNeHUs MYHUUMMANbHOW YCNyrn HanpasiseTcs
3a9BUTEN0 B (hOpME  3NEKTPOHHOro  [OKYMEHTa, MOAMUCaHHOro  YCWJIEHHOW
KBa/IMPULMPOBAHHOWN 3N1EKTPOHHON NOAMNUCHIO YNOSTHOMOYEHHOTO A0/HKHOCTHOIO Nnua
OpraHa, B COOTBETCTBMU C PefepasbHbIM 3aKOHOM OT 06.04.2011 r. Ne63-d3 «O6
3NeKTPOHHOWN nognucu» (ganee - defepanbHblil 3aKoOH No 63-P3) B IMUHbIA KabuHeT
EavHoro noptan. B cnyyae HanpaBfieHUs 3asaB/ieHUSA NOCPeACTBOM Pecny6/nMKaHCKOro
nopTana pesynbraT NpefoCTaBNeHUSA MYHULUNANBHOW YCYrn HanpaBnseTca B JIMYHbIN
KabuHeT Pecny6/1MKaHCKOro rnoprana.

2.3.3. Tlo BblObOpy 3asaBUTeNs pesynbTaT MNpPeaocTaBAeHUs MYHMUMUNANbHOW
ycnyru Bblgaetca B OpraHe uam B M®LL B (opme 3sK3emnaspa 3/eKTPOHHOIO
NOKYMEHTa, pacnevyaTaHHOro Ha OyMaXHOM HOCWUTesNe, 3aBEPEeHHOro nevyaTtbio W
NnoAMMUCbID COOTBETCTBEHHO YMOJIHOMOYEHHOro AO0/MKHOCTHOro nuuya OpraHa wam
paboTHUKa M®L].

2.3.4. 3aaBuTeNb BMpase Moay4ynuTb pesynbTaT NpefocTaBfeHns MyHULMNANbHOM
yCnyrn B (hOpMe 3/MeKTPOHHOro AOKYMEHTa B TeYeHMe CpoKa AeWCTBMA pesynbTaTa
NpefocTaB/eHUA MYHULMUNANLHON YCNyTNn.

2.4. CpoK npeAocTaBfeHnUs MyHULUNANbHOM YCAyri, B TOM YUC/E C YYETOM
He0BX0ANMOCTI 06paLleHNs B OpraHu3aLum, yyacTsytoLlMe B NpefocTaBleHnu
MYHULMNANbLHON YCyru, CPOK NPMOCTAHOBNEHUS NPefOCTaBNEHNS MYHULUNANbHOM
ycnyru B ciyyae, ecnv BO3MOXHOCTb NPMOCTaHOBEHUA NPeAyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoii deaepauun, CPpoK Bbigaum (HanpaeneHus)
NOKYMEHTOB, SIBNAIOLLMXCA Pe3ynbTaTOM NPeAoCTaBNeHUS MyHULUNANbHONK YCnyru

2.4.1. MyHnumnanbHas ycnyra npefoctaBnseTcs B TeUeHuWe NATM paboumx AHel
(co AHs MOCTYNNeHus 3asBNeHns).

2.4.2. TlpnocTaHOBNEHWE CPOKa MNPefoCTaBfeHUS MYHULUNANbHON YCnyrn He
NpeaycMOTPEHO.

2.4.3. HanpaBneHue AOKyMeHTa, SIBMSHOLLErocs pe3ynbTaTOM MpefoCTaBneHus
MYHULUMNANbHOW  ycnyrmu B (hOpMe  3/1eKTPOHHOFO  [JOKYMEHTa,  3asiBUTENI0

OCYLLEeCTBNSETCA B AeHb O(OPM/IEHMS U perucTpauumn pesynbTaTa MpefoCTaBAeHUS
MYHULMNANLHOW yCnyru.

2.5. VicuepnblBatoLinii NepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
3aKOHO/aTeNlbHbIMU UM UHBIMU HOPMATMBHbLIMI NPaBOBLIMK aKTaMun Ans
npefocTaBNeHNs MyHULUNANbHOW YCNYTK, a TakxKe YCyr, KOTopble ABNAOTCS



HEOBXOANMBIMU U 06513aTeNIbHbIMK ANS NPEAOCTaBNEHNS MYHULMNANbHbIX YCAYT,
nognexalimx npeacTaBNeHNI0 3asaBuTeNeM, CNOcoObl UX MNONYYEHUs 3asBUTENEM, B TOM
ymcne B 3NeKTPOHHOW (opMe, NOpPsSA0K UX NpeacTaBNeHNs

25.1. Ana  nonyyeHus MyHUUMNANbHOW YCNyru 3asBUTENb NpeAcTaBnseT
cnepytouwme 4OKYMEHTbI:

1) JOKYMEHT, YA0CTOBEPAIOLWMIA NMMYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacTBoM Pecny61mMKaHCKOro noprasna);

2) NOKYMEHT, YAOCTOBEPAIOLLINIA NONHOMOUMA NPeACcTaBUTENSA 3a9BUTENS;

3) 3asBMeHMe:

B (popMe AOKYMeHTa Ha 6ymMaKHOM HocuTene (npunoxkeHme Ne 4 K HacTosWeMy
aAMUHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHON (hopMe (3anonHsAeTca NocpeAcTBOM BHECEHWMS COOTBETCTBYHOLUX
CBEleHNI B 3NEKTPOHHYK (opmy 3adaBNeHUs), MOoANUcaHHOe B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 aAMMHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpeacTsoM EgnHoro noptana, Pecny6inkaHCKOro noprana;

4) cxema [ucnokauumum TeXHUYEeCKUX CPeacTB OpraHusaumm  JOPOXKHOro
LNBVKEHUS;

5)  cornacosaHus o6CNyXunBarWMX  opraHM3alni (Mpn  ycTaHOBKe
MH(OPMALMOHHbLIX 3HAaKOB WHAMBUAYANbHOrO MPOEKTUPOBaHMA (C MHKHOPMAaLMOHHbLIM
MOZY/IEM) Ha onopax WU Maytax Y/IMYHOrO0 OCBELLEHMS M Ha KOTOPbIX YCTaHOB/EHbI
KpenneHns KOHTaKTHbIX CETEN 3NEKTPUUYECKOr0 Ha3eMHOro TpaHCnopTa).

2.5.2. 3asdBneHMe W npunaraemble [LOKYMEHTbl MOryT OblTb NpeAcTaB/ieHbl
(HanpaB/neHbl) 3as9BUTENEM OAHUM U3 CneayrLWwmx cnocobos:

1) yepe3 M®LL Ha 6GyMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLWMX TPebOBaHUAM NYHKTa 2.5.3 afMUHUCTPATUBHOIO PeriaMmeHTa;

2) nocpeacTsoM Pecny6/1MKaHCKOro nopTana B 3/1eKTPOHHOW (hopme;

3) B OpraH /INYHO WX NOCPEACTBOM MOYTOBOM CBA3U Ha GYMaXHOM HOCUTENE.
3asBieHMEe W npunaraeMble [JOKYMEHTbI, MPWU HanpaBneHUW MNOCPEeACTBOM MOYTOBOW
CBA3M, 3aBEPSAOTCA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3adABneHne npw HanpaeBneHWu nocpeacTtsoMm EAMHOro nopTtana,
Pecny6nvMkaHCKOro noptasna MNOAMUCLIBAETCA MPOCTON  3NEKTPOHHOW  MNOAMNUCHIO
3a9BUTENS.

[Ana nony4yeHns nNpoOCTOW 3NEKTPOHHOM NOAMNWUCK 3asBUTEND HeobxoAMMO
NpouTn npoueaypy pernctpaumn (ayteHtugukaumm) B ECUA, a Takxe NOATBEPAUTL
YUYETHYIO 3anuch.

ONEeKTPOHHbIA AOKYMEHT (3/1eKTPOHHbIA 06pa3 [JOKYMeHTa), YKa3aHHbIl B
noAnyHKTe 2 nyHkTa 2.5.1 aAMWHUCTPATMBHOIO pPernaMeHTa, 3aBepsieTCs YCUIEHHOM
KBaNM(ULMPOBAHHOMW NOAMUCLID MWL, YNONHOMOYEHHbIX Ha CO3[aHue U noanucaHue
TakKnX OOKYMEHTOB, B TOM YMUC/ie HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), Npunaraemble K
3adB/IeHUI0, B TOM 4YuC/le [LOBEPEHHOCTM, HanpaBnAlTCA B BuAe (haninos B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anT.

KauecTBo npefoctaBfisgseMblX 3/1EKTPOHHbIX AOKYMEHTOB (3M1EKTPOHHbIX 06pa3oB
[NIOKYMEHTOB) [O/KHO MNO3BONSATb B MOMHOM 06bEME MpPoYMTaTb TEKCT AOKYMEHTA U
pacrnosHaTb PeKBU3NTbI AOKYMEHTA.



2.5.4. 3anpewaetcs TpeboBaTb OT 3a9BUTENS:

1) npefcTaBneHNA LOKYMEHTOB M MH(OpMaLMM UAN OCYLLECTBNEHUA LeACTBUM,
npeacTaBfieHne WAW OCYLLEeCTB/IEHWE KOTOPbIX He MNpeayCcMOTPEHO HOPMaTUBHbIMM
MpaBOBbIMW  aKTaMu, PeryavupyrowmMmMmmn OTHOLIEHWS, BO3HMKAaKOWMe B CBAN C
NpefoCTaB/NEHNEM MYHULMNANBHON YCNyru;

2) OCYLLECTBNEHUA OENACTBMIA, B TOM 4MC/E COrnacoBaHWin, HeobXOAMMBbIX ANA
MONYYEHUA MYHULUNANBHON YCNYrM W CBA3AHHLIX C O06palleHWeM B  WHble
roCcyAapCTBeHHble OpraHbl, OpraHbl MECTHOro CcamoyrnpasfieHUs, opraHusaunn, 3a
NUCKMOYEHNEM MONYYeHUA YCAyr W MoNyyvYeHUs [OKYMEHTOB W WMH(opmauuu,
NpefoCTaB/seMblX B pe3y/nbTaTte MNpeAoCcTaBNeHUA TakKUX YCAyr, BK/KOYEHHbIX B
nepeyHu, YykasaHHble B 4Yactu 1 cTtatem 9 PepepansHoro 3akoHa Ne 210-P3
(HeobxoANMBIX N 0653aTeNbHBIX YCNYT);

3) npeactaBneHWs  OOKYMEHTOB W WHMopmauuwu, OTCyTCTBME U (KUan)
He4OCTOBEPHOCTb KOTOPbIX He YyKasblBalMUCb MNPV MepBOHa4vasbHOM OTKase B Mpueme
NOKYMEHTOB, HeobX0AMMbIX AN NpefoCTaBNeHUs MYHUUUNanbHOW ycnyru, nuéo B
NpefoCTaBNEHNM MYHULMNAbHON YCYTK, 3a UCKIIOYEHMEM ClefYIOLWNX CyYaeB:

a) W3MeHeHMe TpebOBaHUII HOPMATUBHBLIX MPaBOBbIX aKTOB, KacaroLwuxcs
NpefoCTaBNEHNA MYHULMNANBHON YCNyrn, nocne nepBoHavanbHOW Mojayn 3asBfieHUs
0 NpefoCTaBIEHNN MYHULMNANbHOR yCnyru;

6) Hannmune oWMOBOK B 3aAB/IEHNN O NPeAOCTaBAEHUM MYHULUNANLHOW YCNYru 1
JOKYMeHTax, MNOAaHHbIX 3asaBWUTENeM MNOC/Me MepBOHavyasbHOro 0TKasa B MpueMe
JOKYMEHTOB, HeoOXOAUMbIX [AN5 NpefoCTaBleHUs MYHUUUNANbHOW ycnyru, nméo B
NpefoCTaBNeEHUM MYHULMNANbHON YCNYTU U He BKIOYEHHbIX B NPeACTaBNEHHbI paHee
KOMMNNEKT [JOKYMEHTOB;

B) UCTeYEeHMe CpPoKa AelCTBMA LOKYMEHTOB WM U3MEHeHUe MHpopMauun nocne
nepBoHayasibHOro 0TKasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCTaBleHUA
MYHULUNANLHON yCcnyru, Nn6o B NpefoCcTaBeHNN MyHULMNAIbHON YCNyru;

r) BblBNeHWe  [OKYMEHTaNbHO MOATBEPXAeHHOro (akta (NPU3HaKOB)
OWMBOYHOr0 MAN MPOTMBOMPABHOIO fencTeua (6e34eincTBMA) AOMKHOCTHOrO nuua
OpraHa, paboTHuka M®L|, npu nepeBoHayasibHOM OTKase B MNpUeMe [OKYMEHTOB,
HeobXoANMbIX A8 NPeAoCTaBNeHNs MyHUUUNANLHOW ycnyrn, nnbo B npefocTaBeHnn
MYHULUNANLHON YCNyru, 0 4Yem B MWUCbMEHHOM BMAE 3a MOAMWUCHLID PYKOBOAMTENS
OpraHa npu mnepBOoHa4YaNbHOM OTKase B MNpuveme [AOKYMEHTOB, HE0OXOAMMbIX A/
NPefoCTaBNEHUA  MYHUUMMNANbHON YCNyrn, YBeAOMJSeTCA 3asaBUTENb, a TaKXke
MPUHOCATCA M3BMHEHUSA 3a LOCTaB/IEHHble HeyL006CTBa;

4) npefocTaBneHMs Ha OYMaXHOM HoOcuUTeNle [AOKYMEHTOB W MHopMmayumu,
3NeKTPOHHbIe 06pa3bl KOTOPbLIX paHee OblNN 3aBEPEHbl B COOTBETCTBMU C MYHKTOM 7.2
yactu 1 cTtatbn 16 defepansHoro 3akoHa Ne 210-d3, 3a UCKNKOUYEHUEM C/yYaeB, ecnu
HaHeCceHMe OTMETOK Ha Takue AOKYMEHTbl NGO UX U3bATUE ABNSETCA HEOOXOAUMbIM
yCNoBMEM NpeaocTaB/ieHUs rocyfapCTBEHHOW WAUM MYHUUUNANLHOW YCNYTn, U MHbIX
C/lyyaeB, YCTaHOB/IEHHbIX efepanbHbIMU 3aKOHaMN.

2.6.  WcuepnbiBatoluii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUU C
HOPMaTVBHbLIMM NPaBOBLIMU aKTamMu A/ NPefoCcTaBNeHNs MYHULMNANBLHON yCnyru,
KOTOPbIE HAXOAATCS B pacrnopsiXKeHUn rocyjapCTBeHHbIX OpraHoB, OpPraHoB MeCTHOMO

CamMoyrnpaBfeHns U NoaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uan opraHam



MECTHOFO CaMOYMpaB/fieHUst OpraHn3aLMii U KOTopble 3asiBUTE/b BNpaBe NpeacTaBUTh, a
TakKXXe Cnocobbl MX MONMyYeHUs 3as9BUTENSMMN, B TOM UYMCNe B 3NEKTPOHHOW (hopme,
NopAAOK UX NPeACTaB/IEHUS; FTOCYAAPCTBEHHbIA OpraH, opraH MEeCTHOro
camoynpaBneHns NMbo opraHus3aLus, B pacnopsXKeHMN KOTOPbIX HAXOASTCA faHHble
[0OKYMEHTHbI

MpeacTtaBneHve [OKYMEHTOB, KOTOpble MOryT OblTb OTHECEHbl K [JaHHOI
KaTeropum, He TpeGytoTcs.

2.7. NcuepnblBatoL il NepeyeHb OCHOBaHWUIA ANl 0TKasa B MpUeMe [OKYMEHTOB,
HE06XO0AMMbBIX ANS NPefoCTaBAEHUS MYHULUMNANBLHOW YCNYTH

2.7.1. OCHOBaHMAMM AN OTKasa B MNpuvemMe [AOKYMEHTOB, He06XoAUMbIX ANs
NpefoCcTaBNeHNA MYHULUNAbHOW YCYTK, ABNAIOTCA:

1) npeacTaBfieHHble 3aABUTENIeM  [LOKYMEHTbl  COAEpXaT MNOAYUCTKM U
NCnpaBfieHNs TEKCTa, He 3aBepeHHble B Nopsaake, YCTaHOBNEHHOM 3aKOHO4aTe/1bCTBOM
Poccuiickon degepaunu;

2) [LOKYMEHTbl COfep>aT MOBpPeXAeHWs, Hannyme KOTOPbIX He MO3BO/AET B
NMONHOM 00bemMe WCMOMb30BaTb WH(pOpPMaUUIO W CBefeHWUs, cofepxawmeca B
AOKYMeHTaxX Ans NpefoCcTaBNeHUs MyHULUNANbHOW YCNYTW;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBEAEHWUA YTpaTuan Ccuay Ha MOMEHT
obpallleHns 3a MyHULMNANbHON YCNyron (L4OKYMEHT, YAOCTOBEPAKOLWMIA NOSTHOMOUNS
npeacTaBUTENs 3adaBUTENA, B Cy4vae obpalleHnsa 3a npefocTaBieHnemM MyHULMNANbHOM
YCNYrn yKasaHHbIM NINLOM);

4) nofaya 3asaBneHnsa 0 NPefoCTaBeHNN MYHULMNAIbHOW YCNYTh U JOKYMEHTOB,
HEO6X0AUMbIX ANA NPefoCcTaBNeHUS MyHULMUMNaNbHON YCNYrn, B 3IEKTPOHHONW (opMe C
HapyLleHMeM YCTaHOBJIEHHbIX Tpeb0oBaHWiA;

5) HEKOPPEKTHOE 3ano/siHeHne 0653aTeNbHbIX NONen B Popme 3afBEHUS, B TOM
yncne B WHTepaKTMBHON (opme 3asABfeHMss Ha Pecnyb6/MkKaHCKOM  nopTane
(HepocToBEPHOE, HENOMHOE, NGO HENpPaBWU/IbHOE 3aMo/HEHWE);

6) npefcTaBNeHMe HEMOSIHOTO KOMMJeKTa [AOKYMEHTOB, He0O6XO0AMMbIX [ANs
NpefoCTaBNEHMA MYHULMNANbHOW yCnyru;

7) 3aABNeHVWe O MNpefOCTaBNEHMM YCNYr¥ MOAAHO B OpraH rocyLapCTBEHHOWN
BN1ACTW, OpraH MecTHOro caMmoynpas/ieHUa WAW OpraHu3aLluio, B NOTHOMOYMA KOTOPbIX
He BXOAMT npefocTaBieHne MyHULUNANbHON yCnyru;

8) HecobniofeHMe YyCTaHOB/eHHbIX cTaTbend 11 degepanbHOro 3akoHa OT
06.04.2011 r. Ne 63-®3 «0O6 3/MeKTPOHHOW NOAMNUCU»  YCNOBUIA MNPU3HAHUS
[AENCTBUTENBHOCTU, YCU/IEHHON KBaIM(ULMPOBAHHOW 3N1EKTPOHHOW MoANucH;

9) 3adBneHMe MoJaHO /MLOM, He WMEKLWWM MONHOMOYNA NpPeacTaBnATb
NHTEpPEeCHI 3a9BUTENS.

2.7.2. TlepeyeHb OCHOBaHWI N5 OTKasa B Npuveme JOKYMEHTOB, HeO0OXOAUMbIX
ANA NONyYeHUs MyHULUNANbHOW YCNYTK, ABSETCA UCUYepPNbIBatOLUM.

2.7.3. PeweHne 06 oTKase B NpuemMe 3asaBneHns u JOKyMeHTOB (npunoxeHue Ne 3
K HacToAWweMy afMUHUCTPaTUBHOMY pernaMeHTy), HeOOX0AUMBIX 415 NpefoCTaBeHUs
MYHULMNANbHOM YCNYTrn, MOXET ObiTb MPUHATO, KaK BO BPEMSA Npuema 3afaBuTens, Tak
M 1ocne Nosly4eHUs OTBETCTBEHHbLIM LO/MKHOCTHLIM nnuom OpraHa HEO6XO04MMbIX ANS
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NpefoCTaBNEHNS MYHULUNANbHOW YCNYrn AOKYMEHTOB (CBeAeHWiA) ¢ MCNONb30BaHUEM
MEXBe/OMCTBEHHOIO0 MH(OPMALMOHHOIO B3aMMO/ENCTBMSA, B CPOK, HE MPEBbILLAMOLL NI

9 pabouux [IHei Co AHA perncTpauun 3asBneHus.

2.7.4. 3anpellaeTcs OTKasbiBaTb B MPUEME 3asiBNIEHUSI U UHbIX [JOKYMEHTOB,

HEOBXO0ANMbIX ANS NPefoCTaBEHNS MYHULMNANbHOW YCYTK, B CyYae ecnu 3asaBieHune

W AOKYMEHTbI, HE0BX0AUMbIe AN8 NPeaoCTaBAeHNs MYHULMNANBLHON yCnyri, nofaHbl B
COOTBETCTBUM C UH(OpPMaLMeli 0 CpoKax M MOPsAAKe MPeAoCTaBNEHUS MyHULMNANbHO
ycnyru, ony6nMKoBaHHOW Ha EanHOM nopTane, Pecny6anMKaHCKOM nopTane.

2.8. VcuepnbiBatloLLniA NepeyeHb OCHOBaHMWIA ANS NPUOCTAHOBNEHMS UK OTKasa B
npefoCTaBNEHUN MYHULMNANLHON yCnyru

2.8.1. lMepeyeHb OCHOBaAHWA AN NPUOCTAHOBNEHUA NPEAOCTaBNEHNS YCNYTU:

1) W3MEHeHMe BHELWHero BuAa, HaAnNMcen Ha WHGPOPMALMOHHBLIX 3HaKax
NHANBUAYANbHOTO NPOeKTUPOBaHNA (C MHDOPMALMOHHBIM MOAY/EM);

2) HEeCOOTBETCTBME NHPOPMAaLMOHHbIX 3HaKoB WHAVBUAYANbHOIO
NPoeKkTUpoBaHUs (C MHMOPMALMOHHBIM MOAYNEM) TEXHUYECKUM YCNOBUSAM MO WX
yCTaHOBKE.

2.8.2. lepeyeHb OCHOBaHWI ANS OTKasa B MpPeAoCTaBNeHUU MYHMUMUNANbHOW
YCNYru:

1) HecOOTBETCTBME MNpPEACTAB/IEHHbIX 3afBMTENIEM [OOKYMEHTOB TpeboBaHMAM,
YCTaHOB/IEHHbIM HaCTOAWMNM PErnameHToM;

2) OTCYTCTBME Yy 3aBUTENA NpaBa Ha MosyyYyeHne MyHULUUNanbHON YCNyru;

3) OT3blB 3asB/IeHWA Ha MNPefoCTaB/IEHNE MYHUUMUNANbHOW Yycnyrn no
NHULUMaTNBE 3aABUTEeNS;

4) HecoOTBETCTBME MpeAcTaBNeHHbIX AOKYMEHTOB TpeboBaHuaMm TOCT P-52289-
2019, TOCT P-52290-2004;

5) HecOoOTBETCTBME YKa3aHHOr0o HarnpasBleHWss WU PacCTOAHMA A0 06beKkTa Ha
[IOPOXXHOM 3HaKe [1eNCTBUTENbHOCTU;

6) MecTO pacnoioXXeHUs [OOPOXHOro 3Haka He OTHOCUTCA K TeppuTopum
HacefleHHOro nyHkta Cap/IMHCKOro CenbCKOro NnocesieHns;

7) HanMuMe pelleHUs 3aceflaHua paMloHHOM KoMuccum no  6e3onacHoOCTU
[NOPOXXHOI0 [ABMXKEHMA O HeuenecoobpasHOCTM YCTaHOBKM MH(OPMaLMOHHbIX 3HAKOB
NHAMBUAYANIbHOTO MPOeKTUpoBaHUA (C MH(POPMALMOHHLIM MOAY/EM) HA YKa3aHHOM
3aaBneHnn (npunoxeHune Ne 4) yyacTtke;

2.8.3. TepeyeHb OCHOBaHW ONA OTKa3a B MPeAOCTaBMeHUU MYHMUMUNANbHOW
YCNYTW ABNAETCA UCYepnbiBaOLLUM.

2.8.4. 3anpeulaeTca OTKasblBaTb B NPeAoCTaBNeHMUM MYHULMUMANbHON yCnyrn B
C/lyyae, €eCnu 3asaBfieHWe O MNpPeAoCTaBNeHUU MYHULMMAbHOW YCNyrn nojaHo B
COOTBETCTBMM C MHOPMaLMeERn O CpoKax M Mopsifke nNpeaocTaBfeHnMs MyHULUUNANbHOM
ycnyru, onybnnmkoBaHHoOn Ha EanHoM noptane, Pecny6nnMKaHCKOM rnopTane, a TakXe
Ha ohMUnanbLHOM cailTe MyHMUKUNaNbHOro 06pa3oBaHus.

2.9. Mopagok, pasmep U OCHOBaHWS B3MMaHWSA rocyaapCTBEHHO MOLIANHBI U MHOIA
nnathbl, B3UMAEMol 3a NpeAocTaBAeHne MYHULUMNANBHOW YCyTy
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MyHMLMNanbHas ycnyra npefocTaBnseTca Ha 6e3B03mMe3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble SBNSAKOTCA HEOOXOAMMbIMU U 0653aTeNbHBIMU ANS
npefocTaBNeHNs MyHULMNANLHOW YCYTK, B TOM YKC/e CBEEHUS O AOKYMEHTE
(OKYMeHTax), BblgaBaeMoM (BblaBaeMblX) OpraHu3aLusMu, yyacTByOLIUMUN B

NpefoCcTaBNEHUN MYHULMUNANbHBIX YCNYT

MpeanocTaBneHne HeEOGXOAUMBIX U 06513aTeNbHbIX YCAYT He TpebyeTcs.

2.11. MNopsafoK, pa3mep U OCHOBAHUA B3MMaHUA Nnathbl 3a NpefocTaB/ieHne yCnyr,
KOTOpble ABAAKTCA HEOOX0AUMbIMU U 006A3aTe/IbHbIMU 415 NPeoCcTaB/eHns
MYHULUMNANbHOM YCNYrn, BKAOYas MHpOPMaLMI0 0 METOAUKE pacyeTa pasmepa Takou
nnathbl

MpeaocTaBneHne HEO6XOANMbBIX M 0653aTe/IbHbIX YCAYT He TpebyeTcs.

2.12. MaKcuMMarnbHbIil CPOK 0XMAaHWs B oYepeamn Mpu nojaye 3anpoca o
npefoCTaBNEHUN MYHULMNANLHOW YCNYTK, YCNYTW, NPefoCTaBNSEMOl opraHu3aLmei,
y4yacTBYIOLLEN B NpeAocTaBNeHn MyHULUNANbLHOW YCNYTU, 1 NPX NONYYEHUN
pe3ynbTaTta NpeAoCcTaBleHNst Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBfeHUs Ha NonyyvYeHne MyHULMNANbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHUn pesynbTaTa MNpPefoCTaBfeHMA MYHULMWNANbHOW YCNyru
MaKCUMasbHbI CPOK OXWMAAHUSA B 0Yepean He AOMKEH NpeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsAaoK perncrtpaunm sanpoca 3aaBuTtens 0 npefocTaB/ieHnn
MYHULMNaNbHOW YCYyrn U ycnyru, npefoctaBisemMoiri opraHm3aunen, yyacTeytoLLein B
NpeLoCcTaBeHU MYHULUNANbHON YCAyrn, B TOM YUC/Ie B 3/IEKTPOHHON (hopme

2.13.1. Mpun nuyHom obpatieHnn B M®PL, B AeHb nogayn 3asBneHUs 3asBUTENIO
BblgaeTca pacnucka ns AVC M®L, ¢ pernctpayMOHHbLIM HOMepOM, NOATBEPXKAAKLL UM,
4TO 3asBfIEHME OTMPAB/IEHO, N AATOW NOLayYn 3asaB/EHNS.

2.13.2. Tlpu HanpaBneHWwn 3adBNeHWS nocpeacTBOM EamHoro noptana,
Pecny6/MKaHCKOro noprana 3asaBuTe/b B [eHb Mojadn 3asaBieHuUa nony4vaeT B IMYHOM
KabuHeTe PecnybnuMKaHCKOro noprtana W MO 3/1eKTPOHHOW MnoyTe YBEeAOM/EHME,
NoATBeEpPXAalollee, 4TO  3adB/eHMe  OTNpaB/leHO, B  KOTOPOM  YKa3blBakTCA
perncTpayMoHHbIA HOMEp 1 gaTa nogavu 3asaBeHUs.

2.13.3. Tpu nunyHom ob6paweHnn B OpraH B [eHb Nojayn 3adBleHuUA
YNONHOMOYEHHbIM AO0/HKHOCTHLIM Nuuom OpraHa 3adBUTeNt0 BblfaeTcd pacrnucka us
aBTOMaTU3MpPOBaHHOW WMH(OPMALUOHHOW CUCTEMbI, NpeaHasHaYeHHOW A8 OKa3aHus
rocyflapCTBEHHbIX M MYHUUUNANbHbLIX YCNYr, C PerucTpauymoHHbIM HOMepoM, AaToW
nofjayn 3adaBNeHNA N NepeyHEM NpeLcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K NOMELLEHMSIM, B KOTOPbIX NPefoCcTaBNseTcs MyHULMNaNbHas
ycnyra, K 3any OXWAaHusi, MecTam [/1s 3arno/iHeHWsi 3anpocoB O NpefoCTaBNeHNN
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MYHULMNaNbHOW ycnyru, MHHOPMaLMOHHbLIM CTeHAAM ¢ 06pa3uaMmn UxX 3anofHeHNs U
MepevyHem JOKYMEHTOB, HEOOXOAMMbIX AN NPEA0CTaBNEHNS KaXKA0A MyHULMNaNbHO
YCNYru, pa3MeLleHnto 1 0hOPMIEHNIO BU3YasbHOI, TEKCTOBOW U My/NbTUMELNIAHO
VH(opMaUun o nopsiake NpeaocTaBneHns Takol YCnyru, B TOM Yncie K 06ecrneyeHuio
[OCTYMHOCTN AN MHBANNAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHO/1aTeNbCTBOM W 3aKOHOaTeNbCTBOM Pecny6avky TaTapcTaH o coLuanbHol
3allMTe UHBANVAOB

2.14.1. MpepocTaBneHne MyHUUMNaAbHOW YCIYTrn OCYLLECTBAETCA B 34aHUAX U
NMoMeLLeHunaX, 060pyf0BaHHbLIX MPOTUBOMNOXAPHOW CUCTEMOVA 7 CUCTEMOI
NoXKapoTyLUeHKs.

Mecta npuema 3asBUTener ob6opyayloTcs Heob6xoaMmMoin Mebenbo  Ans
ohopmneHNA JOKYMEHTOB, MHPOPMALNOHHBIMWU CTEHAAMMU.

Ob6ecneunBaeTcsd  OeCnpenAaTCTBEHHbIA  AOCTYN  WHBa/IM4OB K MeCTy
NpefoCTaBfeHUA MyHUUMNaNbHON ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemeLyeHune B UX npegenax).

BusyanbHas, TekcToBas W My/AbTUMEeAUNHAs WHGpoOpMauns o  nopsgake
NpefocTaBNeHns MYHUUMNANbHOW YCNyru pasmellaeTcs B YA0OHbIX A8 3asaBUTenei
MecTax, B TOM 4YMC/ie C YYETOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBAINOB.

2.14.2. B COOTBETCTBMM C 3aKoOHOAAaTeNbCTBOM Poccuiickon dPepepaumm o
coumnanbHOW 3awuTe WHBaNMAOB B LeNAX 6ecnpensaTCTBEHHOro AocTyna K MecTy
NpeLoCTaB/EHUA MYHULUNANBHON ycnyru obecnevynBaeTcs:

1) conpoBOX/AeHWEe WHBANLOB, WMEKLWMX CTONKME paccTporcTBa (YHKUUK
3peHUsA U CaMOCTOATE/IbHOr0 NepeaBYKEeHUA, 1N 0KasaHue UM MOMOLLM;

2) BO3MOXHOCTb MocCafku B TPAHCMOPTHOE CPEeACTBO W BbICAAKW W3 HEro, B TOM
yuce ¢ UCNOMb30BAHNEM KPecna-KoACKH;

3) Hagnexauiee pasMmelleHMe 060pyfoBaHMA W HOcUTenel  MHGopmauuu,
HeobXxoANMbIX AN obecneyeHns GecnpensaTCTBEHHOro AOCTyMa MHBAINAOB K yc/yram
C YYETOM OrpaHUYEeHU X XU3HeLeATeIbHOCTH;

4) pybnupoBaHMe HeOO6XOAMMON ANS WHBANIULOB 3BYKOBOM U 3pUTENbHON
MHopMauumn, a Takxe Hajanuceld, 3HaKOB W WHOW TEKCTOBOM W rpauyeckoi
WH(OopMaLMmM 3HakaMu, BbIMONHEHHLIMW penbeHO-TOYEUYHbIM WpUgTOM bpains;

5) ponyck cypfonepeBofynka v TUhNOCYpPLONePeBOAYNKE;

6) [OonMycK c0o6aku-npoBOAHMKA MPW HaMyuMKM JOKYMEHTa, MOATBEPXAAOLLEero
ee creuunanbHoe o06y4YyeHWe W BblfaBaeMoro Mo ¢opme W B MOPSAKe, KOTOpble
YCTaHOBNEHbI NpPUKa3oM MuHUCTEpPCTBa Tpyfa M couMabHOW 3awnTbl POCCUINCKOM
degepaymm ot 22.06.2015 Ne 386H «O6 yTBepXAEHUN (QOPMbl [OKYMEHTa,
NoATBepXKAatolero cneyuanbHoe o06y4veHMe co6aKM-NPOBOAHMKA, W MNOpsgKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu obecneyeHUs [OCTYNHOCTU [ANS  WMHBAINLOB
00BLEKTOB, B KOTOPbIX OCYLLECTBAAeTCA MNpefoCTaB/ieHNne MYHUUUNANbHOW YCNyru, u
CPeLCTB, WCNOMb3yeMbIX MNpPU MNPefoCcTaBNeHUM MYHULMMANbHOW YCNyru, KOTopble
yKasaHbl B noAnyHKktax 1 —4 nyHkta 2.14.2. agMWHUCTPaATUBHOIO pernameHTa,
NMPUMeHATCA K O00bekTaM W CpefcTBam, BBEAEHHbIM B 3KCMyaTtauuto  wuam
npoLeaLwuMm MoAepHU3aLMIO, PeKOHCTPYKLUMIo nocne 1 uona 2016 roga.
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2.15. lMokasaTenn LOCTYMHOCTU U KayecTBa MyHULMUNANbHOW YCNYr, B TOM YuCne
KO/INYeCTBO B3aMMOLENCTBUIA 3a9BUTENA C AO/DKHOCTHLIMM AL aMMK NPW
NpeAocTaBfeHNM MYHULMNANLHON YCAYTU U UX NPOLOMKUTENBHOCTb, BO3MOXHOCTb
nony4vyeHns MHpopmaLmn 0 Xoae nNpefocTaBfeHUs MyHULUNANbHON YCNyrn, B TOM
4ucne ¢ UCnonb3oBaHMeM MHHOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHO/IOMUNA,
BO3MOXHOCTb 160 HEBO3MOXHOCTb MOMTYYEHUS MyHULUMNANIbHOW YCNYTN B
MHOTO(YHKLMOHANIbHOM LEeHTPe npefoCTaB/IeHNs TOCyLapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr (B TOM 4uUc/ie B NOIHOM 06beMe), B NH0OOM TEPPUTOPMASIBHOM
nogpasfenieHnn opraHa UCNOJIHATE/IbHO pacnopsaAnTeNbHOro0 OpraHa MecTHOro
camoynpasneHus, no Bblbopy 3aaBuTeNs (3KCTeppPUTOPUasIbHbIA MPUHLMM),
MoCpefCcTBOM 3anpoca 0 NpeaocTaBeHUN HECKONIbKUX FOCYAAPCTBEHHbIX U (MK)
MYHUUUNANbHbIX YCNYT B MHOTO(YHKUNOHA/IbHbIX LleHTpax npesocTaB/ieHNs
rocyfiapCTBEHHbIX U MYHULMUNANbHbLIX YCNYT, NPeayCcMOTPEHHOro cratbein 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMMIEKCHbIN 3anpoc)

2.15.1. lNMokaszatenamm [OCTYNHOCTU MPefoCTaB/leHNs MYHUUUNANbHOW YyCayru
ABNAOTCA:

PacnonoXeHHOCTb NOMELLEHNSA, B KOTOPOM BefeTcs MpueM, Bbljava 4OKYMEHTOB
B 30He AOCTYMHOCTMN 06LEeCTBEHHOIO TPaHCNOPTa;

Ha/iMume HeobOXOAMMOro KOMMYecTBa CMeLnanncToB, a TakXKe MOMELLeHUn, B
KOTOpPbIX OCYLLECTBAETCA MPUEM LOKYMEHTOB OT 3afBUTENEN;

Ha/iMume ucyepnbiBaloWwed uHPopmauum o cnocobax, nNopsagke U cpokax
NpefoCTaBNEHNA MYHULMMANbHON YCNyrn Ha WHMOOPMauWOHHbIX cTeHfgax, EgnMHom
noptane, Pecny6nukaHCKOM rnopTane, oduUManbHOM  caiTe  MYHMLMUNANbHOrO
obpa3oBaHus;

OKasaHWe MOMOWM WHBaNMAamM B MPeojo/fieHUn 6GapbepoB, MeLaKLWmX
MONYYEHUIO UMW YCNYT HapaBHe C APYruMu MLamu.

2.15.2. TlokasaTensamu KayectBa MpefoCTaBleHUS MYHULMNAIbHON YCNYru
ABNAOTCA:

1) cobntofeHre CPOKOB Nprema U pacCMOTPEHUA LOKYMEHTOB;

2) cobnt0ieHne CpOKa MOMyYeHNa pesynbTata MyHULMUNANbLHOW YCNYru;

3) oTcyTCTBME O0OOCHOBaHHbLIX >Kanob Ha HapylweHus agMUHUCTPATMBHOIO
pernameHTa, COBepLUeHHble paboTHMKamMmn OpraHa,;

4) KONNYeCcTBO B3aMMOLENCTBUI 3asBUTENA C LO/MKHOCTHbIMU ivyamn (6e3 ydyeTa
KOHCY/bTaumi):

B3aumofencTBue 3aaBuTens ¢ paboTHukamm OpraHa wiv ML npu
NpefoCTaBNeHUN  MYHUUMMANIbHOW  YCNYrM  OCYLWECTBASAETCA  OAWUH  pa3  npw
NnpeAcTaBfieHNN 3aABIEHNSA CO BCEMU HEOOXOANMbBIMUN LOKYMEHTaMMU;

O4MH pa3 B C/lyyae He06X04MMOCTW MONyYeHUs pesysibTaTa npefocTaB/ieHNs
MyHUUMNanbHoW ycnyru B OpraHe uan MOL, B opme 3K3emnnspa 31eKTPOHHOrO
AOKYMeHTa Ha OyMa)KHOM HOCUTETE.

MpofOMKNTENBHOCTD OAHOIO B3aUMOAENCTBUA 3afABUTENS C  LO/MKHOCTHbIMM
nnuaMu Npu NpefocTaBneHn MyHULMUNANbHON YCNYrn He NpeBbiwaeT 15 MUHYT.

3anaBuTEeNb BNpase OLEHUTb KaueCcTBO MPefOCTaB/EHUA MYHUUUNANLHOM YCNYTW C
MOMOLLBK YCTPOWCTB MOABVIKHOW pagmoTene)OHHOM CBS3W, C  MCMONb30BaHUEM
Pecny6nnkaHcKoro noprana, TePMUHaNbHbIX YCTPOMCTB.
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2.15.3. VIH(hopmauusa o xoge npefoctaBneHUs MYHUUUNANbHOW YCYrn MOXeT
OblTb  MONlyYyeHa 3asaBUTeNeM B JIMMHOM KabuHeTe Ha EgnHOM  noprane,
Pecny6nnkaHckom noprasne, B OpraHe, ML,

2.15.4. TlpefocTtaBneHne MYHULMMNAbHOW YCNYrn OCYLLecTBAseTCS B N060M
M®L, no BbIGOpPY 3adaBMTENA He3aBUCMMO OT MecTa ero >XWTenbCTBa WM MecTa
(hakTyeckoro npoxxkmnsaHus (npebbiBaHns) Ha Tepputopumn Pecnybnvku TatapctaH no
3KCTeppUTOpUaNbHOMY NpUHLMNY.

MyHuMUMNanbHaa ycnyra B cCocTaBe KOMMJIEKCHOro 3anpoca He npeAocTaBnseTcs.

2.16. VHble Tpe6GoBaHNs, B TOM YMC/e YYNTLIBAKOLLME OCOGEHHOCTU NPefoCTaB/EHNS
MYHULMNANbHON YCAYrn Mo 3KCTePPUTOpPUanbHOMY NpuHUmMny (B cnyyvae, ecnu
MYHMULMNanbHas ycnyra npefocTaBnseTcs no aKCTepputTopuanbHOMy NPUHLMUNY) U
0COGEHHOCTU MPeAoCcTaBNeHNsS MYHULMNANbHON YCNYT B 3N1eKTPOHHOI (hopme

2.16.1. Mpu npefocTaBfeHUN MYHUUUNANLHOW YCNYyrn B 3NEKTPOHHOW (opme
3aABUTe/b Bpase:

1) nofyynuTb  MHMOpPMaUMKO 0 NOpPALKE W CpoKax  MpefoCTaB/ieHUs
MYHUUUNANLHON yCNyru, pasmelleHHyo Ha EguHom noptane, Pecny6/ivMKaHCKOM
nopTane;

2) nopjatb 3asaB/ieHWEe O MpPefOoCTaBfeHUN MYHUUUNANbHOW YCAYr W WHblE
AOKYMEHTbI, Heo6X0AMMble AN18 NMPefoCTaB/eHNs MYHULMNANbHOW YCNyru, B TOM YMCNe
AOKYMEHTblI M UH(OPMaLUIO, 3/1IEKTPOHHbIe 06pa3bl KOTOPbLIX paHee ObliM 3aBepeHbl B
COOTBETCTBMW C MYyHKTOM 7.2 4yacTh 1 ctatbn 16 depepancHOro sakoHa Ne 210-$3, ¢
MCMNonb3oBaHMeM Pecny6/nMKaHCKOro noprana;

3) Mony4nTb CBEAEHUA O XOfe BbIMONHEHUA 3afBMeHWMA O NpeaoCcTaBAeHUM
MYHULUNANbHON YCNYrW, NOAAHHbLIX B 3/IEKTPOHHON (hopMe;

4) 0CyLWeCcTBUTb OLLEHKY KayecTBa NpefocTaB/eHNs MyHULUNANbHON yCnyru;

5) nonyunTb pesynbTaT MNPefOCTaB/IEHNS MYHUUMNANLHON Yycnyrn B opme
3N1EeKTPOHHOTO AOKYMEHTa;

6) nopartb >anoby Ha pelueHne n aeiictene (6esgenicteme) OpraHa, a Takxe ero
AO/DKHOCTHBIX UL, MYHUUMMANbHbIX CAyXawmx nocpeacTsom Pecny6/iMKaHCKOro
noptana, noprtana MeaepanbHON rocyAapCTBEHHON WHMOPMALNOHHOW CUCTEMBI,
obecneumBatoLLlein npouecc gocyaedbHoro (BHecyaebHOro) o6XXanoBaHWUS PELIeHU W
[encTBnin (6e3feiicTBMA), COBEPLUEHHBbIX MNPU MPefOoCTaBfIeHUN TOCYAAPCTBEHHbLIX U
MYHULUUNANbHbIX  YCNYr opraHamu, MpefoCTaBAAWMMMA  TOCYLAPCTBEHHbIE U
MYHUUUNANbHbIE  YCNYTW, WX AO/MKHOCTHBIMW  fiALaMK, TOCYAApCTBEHHLIMU U
MYHULUNANbHBIMU CNYXaLnmu.

2.16.2. ®opmMunpoBaHMe 3asABIeHUS OCYLLECTBMAETCA MNOCPeACTBOM 3ano/IHEHUS
3/IeKTPOHHON (hopMbl 3aaBneHUs Ha Pecrnyb6imkaHCKOM nopTane 6e3 HeobXxoAMMOCTH
AOMNONHUTENbHOW Nofayun 3asBfeHNs B KaKOW-NM60o MHOIN (opMe.

2.16.3. MNpun hopMmupoBaHUK 3asaB/IeHNs 06ecrnevnBaeTCs:

1) BO3MOXHOCTb KOMMUPOBaHUA M COXPaHEHUSA 3afABNEHUS U UHbIX LOKYMEHTOB,
HeobX0ANMbIX ANs NPefOCTaBNEHUA YCYTH;

2) BO3MOXHOCTb 3ano/IHEHUS HECKO/IbKUMU 3aABUTENIAMU OLHON 3/1EKTPOHHOM
(hopmbl 3asBNEeHUA Npu obpalleHuMy 3a ycnyramu, npegnosaratoliMMy HarnpasfieHue
COBMECTHOIO 3asB/IEHNSA HECKOJIbKUMU 3aABUTENAMU;
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3) BO3MOXHOCTb MeyaTu Ha GYMaXHOM HOCUTene KOMWUW 3/IEKTPOHHOWN (HOopMbl
3a9BNeHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hOPMY 3asB/IEHUSA 3HAYEHWUI B
Nto60i MOMEHT MO XKeNnaHWUt Mnosb3oBaTeNis, B TOM YuC/ie NPy BO3HUKHOBEHUN OLUIMOOK
BBOJA M BO3BpaTe A1 MOBTOPHOI0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (hOPMY 3asBNEHUS;

5) 3anosiHeHWe TMonerl 3NeKTPOHHOM (opMbl 3asaBNeHUA [0 Hadvana BBofja
CBEJEHMI 3asBUTENEM C WCNOMb30BaHMEM CBefleHWi, pa3melwieHHbIX B ECUA, 1
CBeAEeHMI, onyb6/MKOBaHHbIX Ha Pecny6iMkaHCKOM nopTase, B 4acTu, Kacaloulencs
CBEAleHUIN, OTCYTCTBYHOLWMNX B €4MHON CUCTEME NAEHTUDUKALNN N ayTeHTUUKaL MWW,

6) BO3MOXHOCTb BEpHYTbCS Ha M0G0 M3 3TanoB 3amnofIHEHUS 3NeKTPOHHOMN
(hopMbl 3aB/IeHNA 6e3 NOTepu paHee BBEAEHHOW MH(popmauuu;

7) BO3MOXHOCTb A0CTyna 3asBUTENss K paHee MNOAAaHHbIM WM 3asaBNEHUSAM B
TeYeHMe He MeHee OAHOro rofa, a TakXe 4acTUYHO CPOPMUPOBAHHbLIM 3aABNEHUAM - B
TeyeHue He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L, (nanee - 3anncb) OCYLLLECTBNAETCA
nocpeacTsoM Pecny61mMKaHCKOro noprasna, TefiepoHa KOHTakT-ueHTpa ML,

3aaBuUTeNt0 NpefoCcTaBNAeTCA BO3MOXHOCTb 3anmMcu Ha Nobble cBOGOAHbIE AN
npvema faty v Bpems B npefesniax YCTaHOB/IEHHOINO B MHOTO(YHKLMOHANbLHOM LIeHTpe
rpajumka npuema.

3anncb Ha onpefefieHHYIO AaTy 3aKaHYMBAEeTCA 3a CYTKM A0 HACTYMN/eHUs 3TOu
[aThbl.

[na ocyllecTBieHNs NpeaBapuUTeNbHOM 3anncu nocpeicTsom Pecny61MKaHCKOro
nopTana 3afBUTENO HEOOXOAMMO yKasaTb 3anpallviBaeMble CUCTEMOMW [aHHble, B TOM
yucne:

hamMnnnio, Ums, 0TY4eCTBO (NPU HaIMUYUK);

HOMep TeneoHa;

afipec 3NeKTPOHHOM NOYTbI (M0 XKeNaHut);

Xenaemyro gaty v Bpemsa npuema.

B cnyyae HecOOTBEeTCTBMA CBefeHWA, KOTOpble COOOWM 3asBUTENb MpW
npeLBapuTe/IbHOW 3anncu, LOKYMeHTaM, MpeACTaBNeHHbIM 3asBUTENIEM MNPU JIMYHOM
npueme, nNpeABapuTenbHas 3anucb aHHYIMpyeTcs.

Mpn OCyLLeCcTBNeHUN nNpeABapUTENIbHON 3anucy 3asBUTEN0  06ecneynmBaeTcs
BO3MOXHOCTb pacneyaraTb Ta/iOH-MOATBEPXAeHUe. B cnyyae, ecnm 3asaBuTesb
COOOWMNT afpec 3NeKTPOHHOW MNOYTbl, Ha YKas3aHHbIA afpec TakXXe HanpasiseTcs
MH(opMaLns 0 NOATBEPXKAEHUM NpeABapuUTENbHOM 3anncKu ¢ yKasaHeM Aatbl, BpeMeHU
N MecTa nprema.

Mpn ocyuwecTBneHMM nNpeABapuUTENbHOM 3anucu 3adBuUTeNb B 0653aTe/IbHOM
nopsake NHPOPMUMpPYeTCsA 0 TOM, UYTO NpeLBapuUTeNbHasA 3anucb aHHYMPYETCA B C/yyae
ero HesfiBKM N0 UC TeYeHUN 15 MUHYT C Ha3HAYeHHOro BPeEMeHN npuema.

3asaBuTenb B N1060E BpeMs BrpaBe 0TKa3aTbCA OT NpeaBapuTe/IbHOW 3anucu.

3anpewaetrca TpeboBaTb OT 3asBUTENA COBEPLUEHUA WHbIX [LEWCTBUI, Kpome
MPOXOXAEHUA NAEHTU(UKALUN N ayTEHTU(NKALUM B COOTBETCTBUM C HOPMATUBHbLIMM
NnpaBoBbIMW akKTaMu Poccuinickoin Pefepaymn, ykKasaHua Uennm nprvema, a Takxe
NpefocTaBNeHNs CBeAEeHUA, HeobXOAUMbIX A5 pacyeta A/IUTENIbHOCTM BPEMEHHOrO
WHTepBasa, KOTOpPbIA HEO6X0AMMO 3abpOHMpPOBaTb A8 NpUeMa.
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3. CocTtaB, NnocneAoBaTelbHOCTb M CPOKW BbIMOSIHEHNSA afMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUS K NOPSAAKY UX BbIMOHEHWS, B TOM YMUC/1e 0COGEHHOCTU
BbIMO/IHEHNS aAMUHUCTPATUBHbIX NMPOLEeAYP B 3/IEKTPOHHOM (hopMe, a Takxke
0CO6EHHOCTUN BbIMOMHEHNA aAMUHUCTPATUBHbIX Npoueayp B
MHOTO(PYHKLMOHaNbHbIX LeHTpax

3.1. OnucaHne NocnefoBaTeNlbHOCTU AeNCTBMIA NpU NpefoCcTaBAEH NN
MYHULMNANLHOW yCnyru

3.1.1. MpefocTaBneHne MYHULUMANLHOW YCAYrn BKAOYaeT B cebs cnefytoline
aflMUHUCTPATMBHbIE NPOLEeaYypbI:

1) KOHCYNIbTUPOBAHMWE 3aSBUTENS;

2) NPUHATME W PacCMOTPEHME KOMMeKTa [JOKYMEHTOB, MpeACTaBleHHbIX
3asBUTENEM;

3) HanpaBneHne MeXBeJOMCTBEHHbIX 3arMpoCOB B OpraHbl, ydacTByollMe B
NpefoCTaBNEHUN MYHULMNANBHON YCNyru;

4) NoAroToBKa pesynbTaTta MyHULMNANLHONI ycnyru;

5) Bblgaya (HanpaBfeHMe) 3asBUTENH0 pe3ynbTaTa MyHULUNANbHOW yCcnyru;

6) ncnpaBneHne TEXHNUYECKOIN OLINGKN.

3.2. OKasaHue KOHCy/NbTauuii 3asBUTENIO

3.2.1. OcHOoBaHMeM Hauvana BbINOJMIHEHUA aAMWUHUCTPATMBHON  Mpoueaypbl
ABNAETCA oO06pallleHne 3asBUTENd MO BOMpocaMm, CBfA3aHHbIM C MpefoCTaB/EHNEM
MYHULUUNANLHOR YCNyru.

[O/MKHOCTHBIM ~— NMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMNOJIHEHUE
aMUHUCTPaTUBHOMN NpoLEeAYpbl, ABNAETCA:

npu obpatieHnn 3assntend B ML, - paboTHUK M®LL;

npu obpawieHnn 3aasutend B OpraH - CekpeTtapb OpraHa (ganee - LJO/HKHOCTHOe
NNL0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHME).

3.2.2. 3aABMTeNb BrpaBe 06paTUTbLCA 3a KOHCYNbTauuMen O nopsigke UM CpoKax
NpefocTaBneHns MyHuuunanbHou ycnyrm B M®PL nMyHO u no  TenegoHy U
3NEKTPOHHO nouTe.

PaboTHUK M®L, KOHCYyNnbTUPYET 3afABUTeNsd, B TOM 4uc/lie Mo cocTaBy, (hopme
NnpeLCcTaBngeMoOin JOKYMEHTauMM 1 gpyrum Bonpocam Aas rnoayvyeHus MyHuuunasbHOW
ycnyru.

3asBuUTENb  MOXET MOMyYUTb WHMOpPMauM 0 TMOopsAgKe npefocTaB/eHuns
MYHULUUNANbHON yCNyru Ha ouuymansHoMm cainte M®LL http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE MNpPOUEAYpbl, YCTaHaB/NMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb 0bpaLleHns 3aaBUTENS.

PesynbtaTamy  BbINO/IHEHUA  AAMWHUCTPATUBHLIX  MpoLeayp  ABNAKTCA:
KOHCynbTaumMa Mo cocTaBy, (opMe nMpeAcTaBNseMON [OKYMeHTaumnm un Apyrum
BOMpocam, He06X04MMbIM A1 MONYYEHUSA MYHULUNANbHOW YCNYTW.

3.2.3. 3aaBuTenb Bnpase o06paTuTbca B OpraH no TeneoHy W 3/1eKTPOHHOWA
noyte, a TakXe MOMYyYUTb KOHCynbTauuto Ha EguHom noptane, Pecny6anMKaHCKOM
noprtasne, cainte OpraHa 0 nNopsake u cpokax npefocTaBleHUs MyHULUNANbLHOW YCyru,
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B TOM 4uMCne Mo cocTaBy, (hopme MpeAcTaBisSieMO JOKYMEHTaLuM n Apyrum Bonpocam
AN NONMYYEHMS MYHULUNANbHOR YCNyri.

[lOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHGoOpMUpYeT
3afBMTeNss B COOTBETCTBMM C TpeboBaHMsMM nyHKTa 1.3.4 afMWUHUCTPATUBHOIO
pernameHTa.

ALMWHNUCTPATMBHbIE MPOLEAYPbl, YCTaHAaBNMBAaEMble HACTOAWMM MYHKTOM,
BbIMO/MHAOTCS B TEUEHME Tpex paboumnx AHel co AHA NOCTynneHus obpalleHus.

Pe3ynbTaTaMy  BbINONHEHWUS  aAMWHUCTPATMBHbIX  MpoUeAyp  SBNSAKOTCS:
KOHCYnbTaUUM nNo CcocTaBy, (opmMe npeAcTaBNsieMOi [OKYMEHTauunm u Apyrum
BOMPOCaM, HEO6XOAMMbIM ANS NOAYYEHWUS MYHULMMNANbHON YCAyri.

3.3. MMpUHATME 1 PACCMOTPEHME KOMM/EKTA AOKYMEHTOB,
NpeacTaBfeHHbIX 3asBUTENEM

3.3.1. Mpnem JOKYMEHTOB A4 NpefocTaBfeHUss MyHULUNANbHOW YCNyrn 4yepes
M® L nnm ypaneHHoe paboyvee mecto ML,

3.3.1.1. 3asButenn (npeactaBuTesnb 3aaBuUTens) obpawaercd 8 M®LL ¢ 3anpocom
O nMpeaocTaBNeHUN  MYHUUMNANLHOW  yCNyru W npeacTaBnseTr [OOKYMEHTbl B
COOTBETCTBUU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHMK M®LL, Beaywinii npuem 3asaBneHui:

onpefenset npegmeT obpalleHns;

Y[ OCTOBEPSAET IMYHOCTb 3aABUTENS,

NMPOBOAMT NPOBEPKY MONHOMOYNIA N1LA, MOAAKOLWEr0 4OKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWUSIM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHNUCTPATUBHOIO PErNaMeHTa;

3an0/HAET 3NEKTPOHHYIO (hopMy 3asaBeHns B AIC MOLY;

npu npefoCcTaBfeHNM [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  perfnameHTa Ha  OyMaXHOM  HOCWUTefne,  OCYLLecTBAseT
CKaHupoBaHWe npefcTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AIC MoL;

nepefaeT 3aaBUTENO Ha NMPOBEPKY U NOAMUCAHUE;

nocne noAnucaHna ckaHupyeT nognucaHHoe 3aasneHne 8 ANC MOLL;

sarpy>kaet B AVNIC M®LL NOKYMEHTbI, NpefcTaB/ieHHble B 3/1EKTPOHHON (opme
NN 3NEKTPOHHbIE 06pasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/eKTPOHHOE
feno;

BO3BpallaeT NoANMcaHHoOe 3asaB/eHNEe N OPUTNHANBI OYMaXXHbIX LOKYMEHTOB;

BblJAeT 3aBUTE/II0 pacnucKy B nNpueme AOKYMEHTOB.

AQMUHNCTPaATUBHLIE MpoLeaypbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B eHb 0bpalleHns 3aaBuUTeNs.

Pe3ynbTatamMu BbINOHEHNA aAMUHUCTPATUBHbLIX NMpoLUeayp ABNAKTCA: roToBOE K
OTnpaBKe 3asBNeHNE U NAKET JOKYMEHTOB.

3.3.1.3. PaboTHUK M®LL HanpaBnsetr nakeT [OOKYMEHTOB, TMPUHATBLIX OT
3anaBuTenss B OpraH B 3/1eKTPOHHOM (hopme (B COCTaBe NakKeTOB 3/EKTPOHHbLIX feN) B

TeyeHMe OfHOro paboyero fHA CcO [AHA obpaweHus 3asBUTeNs B CTPYKTYpHOe
nogpasgeneHve MoL,.
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Pe3yfbTatamun BbIMOMIHEHNA aAMUHUCTPATMBHbIX MpoLeayp ABAAKOTCA: 3aABfieHne
M NakeT AOKYMEHTOB (3/1eKTPOHHOe Aeno), HanpasfeHHble B OpraH, nocpeacTBoM
CUCTEMbI 3/1IEKTPOHHOI0 B3aMMOAENCTBUS.

3.3.2. Tpuem J[OKYMEHTOB A/A NpefoCTaBfeHNUss MYHWUUUNANbHOW YCNyrn B
3NEeKTPOHHOW opme yepe3 EAnHbIA nopTtan, Pecnyb6ninkaHCKMiA nopTarn.

3.3.2.1. 3asBuTenb ANA nogayv 3asaBNeHUS B 3NEKTPOHHON (hopme BbIMOMNHSET
cnepyouime fenc Teums:

BbINO/IHAET aBTOPU3aLNIO;

OTKPbIBAaeT (hOPMY 3NEKTPOHHOI0 3aAB/EHUS;

3anonHAeT  (hopMy  3NEKTPOHHOrO  3asaBfIEHUS, BK/IHOYaKOLWYK  CBeAEeHUSA,
Heobxo4nMble U 0653aTeNbHbIe 415 NPeLOCTaBEHUA MYHULMNAbHON YCYTu;

NPUKPennsaeT [LOKYMEHTbl B 3/IEKTPOHHON (OpMe WM 3MeKTPOHHble 06pasbl
[OKYMEHTOB K (hOpMe 3/1eKTPOHHOI0 3asB/ieHnsa (Mpu HeO6X04UMOCTH);

NnoATBepXAaeT (hakT O03HAKOM/IEHMA W CcOrnacus C YCMoBUAMM U MOPSALKOM
NpeaocTaBNeHnss MYHULMUNANbHOW YCNyrn B 3NEKTPOHHOW opme (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYH OTMETKY O cOorfiacum B (pOpMe 3/1eKTPOHHOI0 3asBfIeHUS);

noATBep>KhaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHu  (ycTaHaBauBaet
COOTBETCTBYHOLLYI OTMETKY B OPMe 3/IEKTPOHHOIO 3aABfIeHUS);

oTnpasnseT 3ano/iIHeHHoe 3NEKTPOHHOe 3adB/ieHune (Haxxmmaet
COOTBETCTBYHLLYK KHOMKY B (DOPME 3/IEKTPOHHOI0 3asB/IEHMSA);

3/IEKTPOHHOE 3asB/ieHWe MNOAMUCLIBAETCA B COOTBETCTBMU C TpeboBaHMAMMU
nyHKTa 2.5.3 afMNUHUCTPATMBHOIO pPernameHTa;

nony4yaet yBegomsieHne o6 oTnpaBKe 3/IEKTPOHHOIO 3asB/IEHUS.

dopmaTHo-/iornyeckas npoeepka CHOPMUPOBAHHOIO 3amnpoca OCYLLEeCTB/SETCA
eANHbIM MOopTasioM aBTOMaTUYEeCKM B MPOLECCe 3ano/IHEHUA 3asABUTENEM KaXAoro wu3
Nnonen 3NeKTPOHHOW  opMmbl  3anpoca. [lpu  BbISBIEHUN  eAUHBIM  MOPTAIOM
HEKOPPEKTHO  3amO/IHEHHOr0 MONs  3/1eKTPOHHON  (opMbl  3anpoca  3asBUTESb
YBEJOM/ISIETCA O XapakTepe BbISIBIEHHOW OWMWOKN U NOpsgKe ee YyCTpaHeHus
nocpeacTBOM MH(OPMALMOHHOIO COOOLLEHNS HENOCPEACTBEHHO B 3/IEKTPOHHON (hopme
3anpoca.

ALOMVHUCTPaTUBHbIE NPOUEAYpbl, YyCTaHaB/IMBAaeMble HACTOAWMM MYHKTOM,
BbINOHAOTCA B AieHb 06paLleHns 3asBUTENS.

PesynbTaTaMn  BbIMOMIHEHUA  aAMUHUCTPATUBHbLIX  MPOLEAYP  ABAAKOTCA:
3NeKTPOHHOe [eno, HanpasneHHoe B OpraH NOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aUMOJEeNCTBUSA.

3.3.3. PaccmoTpeHue KomnnekTa 4OKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATUBHOW MpoLueaypbl
ABNAETCA MNOCTYMN/IeHNe 3aAB/NEeHWA W WHbIX [OKYMEHTOB, HeobXoAuMbIX AN1s
NMpefoCTaBNeHNA MYHULMNAbHOW YCNYTW.

[O/MKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJ/IHEHME
agMUHUCTPaTUBHON npoueaypbl Aensetcs CekpeTtapb OpraHa (ganee - LOMKHOCTHOE
NNL0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [10/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, B C/yvae
obpallleHns 3adBUTeNA C 3asaBneHnem B OpraH:

onpefenset npegmeT obpalleHns;

yCTaHaB/IMBAET IMYHOCTb 3aABUTENA;
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NMPOBOAMT NPOBEPKY MOSHOMOYNIA NMLa, NOLAKOLWEro AJOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMWUHNCTPATMBHOIO perfameHTa, npoBepKy COOTBETCTBMA
npeAcTaBfeHHbIX  [AOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHMAM  (Hafdnexallee
opopmneHne KOMUA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYMCTOK, MPUMNUCOK,
3a4epPKHYTbIX C/MIOB U MHbIX HE OrOBOPEHHbIX UCMNPaBNEHUN);

3amnofIHAeT  3/IeKTPOHHYK  (hopMy  3asiB/IeHMS B aBTOMAaTM3MPOBAHHOM
MHPOPMALMOHHON CcuCTeMe, nNpeAHa3sHaYeHHOW [ANsi OKa3aHWA TrOoCyAapCTBEHHbLIX U
MYHUUMMNANbHbIX YCNYT;

npu npegocTaBneHnmn LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATUBHOIO  pernameHTa Ha  OyMaXHOM  HOCUTene,  OCyLLecTBAsSeT
CKaHMpoBaHne npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aAB/IeHUE;

nepefaeT 3adBUTE/0 Ha NPOBEPKY W NOANNCAHUE;

nocfie NoANMCaHNSA CKaHUPYeT NoAMMcaHHOe 3asBfieHue;

3arpyxaetr B aBTOMaTU3MPOBaAHHYIO NH(OPMALUOHHYIO cucTemy,
npegHasHayeHHYH A1  O0Kas3aHMA TOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCnyr
NOKYMEHTbI, NpPeACTaB/NeHHble B 3/IEKTPOHHON (hOpME WU 3/1EKTPOHHbIE 06pa3bl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE Aeno;

BO3BpalaeT NOAMMUCaHHOe 3asaB/eHME W OpUTrMHaNbl OGYMaXHbIX AOKYMEHTOB
3a9BUTENIO;

BblAeT 3aA9BMUTE/IK0 PacnucKy B Npueme AOKYMEHTOB.

B cnydyae Hanmuumsa ocHoBaHW ANA OTKasa B Npueme [OKYMEHTOB LO/IKHOCTHOE
NNL0, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, YBELOM/ISAET 3aABUTENA O Haauduu
NPensaTCTBUIA AN NpPUeMa 3asiBfieHMs M BO3BpallaeT eMy [JOKYMEHTbl C 0ObSCHEHWEM
cofiepXXaHuns BbISIBMIEHHbIX OCHOBaHWA ANa 0TKas3a B Npuveme JOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MPMEM [OKYMEHTOB, Mnocne
MOCTYN/IeHUA LOKYMEHTOB Ha PacCCMOTPEHME:

npucBanBaeT 3asB/IEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYPOW fen;

n3yyaeT MOCTYNUBLUME I3NEKTPOHHble fJena, B TOM 4UCNe TMPUIOXKEHHbIe
3a9BUTENEM [OKYMEHTbI B 3/1IEKTPOHHOM (POPMe U 3N1EKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepseT KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT cob6n0feHNe YCNOBUA [eACTBUTENIbHOCTU 3NEKTPOHHOM noAnucuy,
nocpeacTsoM ob6paweHus K EauHomy noptany, Pecny6nukaHckomy nopTtany (B
cnydvae, ecnu 3afBUTeNeM MNpPeACTaBfieHbl 3MEKTPOHHbIE AOKYMEHTbI, MOAMNUCAHHbIE
YCUNEHHON KBaNN(UUNPOBAHHOW 3/1EKTPOHHOIN MOAMNUCHIO).

Mpw HaM4nn OCHOBaHU, npesyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernamMeHTa, NOAroTaB/MMBAeT MPOEKT pelleHMs 00 OTKase B
npueme JOKYMEHTOB, HEOOXO0ANMbIX ANSi NPeA0CTaBNEeHNS MYHULMNANbHON YCayri.

B cnyvae, ecnu B pesynbTarte MPOBEPKU YCWIEHHOW KBaU(uULUPOBaAHHOW
3N1eKTPOHHON MOANUCK BbISBNIEHO Hecob/[eHNe YCNOBUIA ee [AeACTBMTENbHOCTMH,
NPOEKT pelleHMa 06 OTKase [OO0/MHKEH cofepXaTb MYHKTbl cTatbn 11 PepepasibHOro
3akoHa Ne 63-®3, KOTOpble NOCNY>XXWUIN OCHOBaHWEM A1 ero NPUHATUA.

MpoeKkT peweHns 06 OTKase B MpuUemMe [OOKYMEHTOB, He06XOAUMbIX Ans
npefoCcTaBNeEHNA MYHWUUMNANLHOW YCNYrn, C yKasaHuWem TMpPUYMH OTKasza (B Ciyuae,
ecin  OCHOBaHMS AN OTKasa B [MpueMe [JOKYMEHTOB, HeoO6XO0AMMbIX  [ANS



20

NpefoCTaBNeHNA MYHUUMNaNbHOW YCNYrn, cBs3aHbl C HapyLUeHUEM YCTaHOB/IEHHbIX
TpeboBaHMI K TakKMM [OKYMeHTaM, OCHOBaHMUA [1s OTKasa B NpuemMe AOKYMEHTOB
LO/MKHbI  COAepXaTb WHMOpMauMilo O HanMMEHOBaHUW [OKYMeHTOB (MH(opmaumnu,
CBEfleHMIN), KOTOpble He TMpefcTaBfieHbl, COAepXaT HeAOoCTOBepHble U (MK)
MPOTMBOPEUNBbIE CBEAEHWNS, OPOPM/IEHBbI C HAPYLLUEHNEM YCTAaHOB/IEHHbIX TpeboBaHwWiA),
Hanpas/ffeTCqd Ha cornacoBaHve B YCTaHOB/EHHOM MOPSAKe MNOCPEACTBOM CUCTEMbI
3/1EKTPOHHOr0 LOKYMEHTO060pOTA.

CornacoBaHume npoekTa pelweHns 06 OTKase B MNpuUeMe [OKYMEHTOB,
HeoOXoAMMbIX [ANA MPefOoCTaBfeHNs MYHUUMNANbHON YCNYru, OCYLLeCTBNAeTCA B
nopagke, NnpefycMoTpeHHOM NYHKTOM 3.4.3 afMUHUCTPaTUBHOIO perfameHTa.

B cnyyae OTCYTCTBMSI OCHOBaHWA [N OTKasza B MpuUeMe [OKYMEHTOB,
NpegyCcMOTPeHHbIX MNYHKTOM 2.7.1 afMWHWUCTPaTUBHOIO pernameHTa, AO/DKHOCTHOE
NNUO, OTBETCTBEHHOE 3a NpPUeM AOKYMEHTOB, B TeYeHMe OAHOro paboyero fHA CO AHSA
NOCTYN/IEHUS 3aAB/IeHUs, HanpaBAseT 3asaBUTE/IO, YKa3aHHbIM B 3asB/IEHUN CMOCOOOM,
yBeOM/IEHNE O NOCTYMN/IeHNN 3adB/IEHNs, cofepKallee BXOAALLIMIA perncTpayoHHbIN
HOMep 3asaBNeHud, fdaTy MNOoJIyYeHUs 3asaBNeHUs, NepeyeHb HauMMeHOBaHWI (hainos,
NpeAcTaB/ieHHbIX K HEMY AOKYMEHTOB, AaTy MOJyYeHUs pesynbTata MyHULMManbHOM
ycnyru.

3.3.3.4. licnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, npuv  HaAM4yMu  TeXHUYECKOW  BO3MOXHOCTU
OCYLLLEeCTBNAETCA B aBTOMATUUYECKOM pPeXxume C UCMob30BaHMEM aBTOMaTU3MPOBaHHOW
MH(POPMaLNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [A/19 OKa3aHWUA TOCYAapCTBEHHbIX U
MYHULUMNANbHbBIX YCNYT.

3.3.3.5. AAMWHUCTpaATUBHbIE npoLeaypbl, YycTaHaBNMBaeMble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbIMOJHAKTCA B TeyeHMe OAHOro paboyero AHSA CO
[AHA NOCTYNNEHNA 3aABNEHUA HA PACCMOTPEHME.

Pe3ynbTatamMy BbINOSIHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABNAKOTCA: NPUHATLIN
Ha pacCMOTPeHWe KOMMJEeKT AOKYMEHTOB WU MPOEKT pelleHns 06 oTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHNA MyHULUNANBHOW YCyTu,

3.4. MoAroToBKa pe3ynbTaTta MyHULMUMNANLHOW YCNYTH

3.4.1. OCHOBAaHMEM Hayana BbIMOMHEHWUS aAMUHUCTPATUBHOW Mpoueaypsbl
ABNSETCA MONYYeHWE [O/MKHOCTHbIM /MLOM (PaBOTHMKOM), YMOMHOMOUYEHHbLIM Ha
BbIMOMHEHNE AAMUHUCTPATUBHOM Npoueaypbl, OT AO/HKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, MPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[LOMXHOCTHBIM /INLLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE AAMWUHUCTPATUBHON
npoueaypsl, aBnsetcs Cekpetapb OpraHa (ganee - 4OMKHOCTHOE NIMLLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3y/nbTaTa NpefocTaBNeHNs MyHULUNANbHOI ycnyrin).

3.4.2. [ONXHOCTHOE /nLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
NpeaocTaBAeHUs MyHULMNANbHOR YCNYTH:

paccMaTpuBaeT CPOPMUPOBAHHBIA KOMMMEKT AOKYMEHTOB, HEOGXOAUMbIX /S
NPeaocTaBAeHUsT MYyHULMNANbHOR YCNYTH;

MPW BbISBJEHUM OCHOBAHWIA AN OTKasa B NPeAOCTaBMEHUM MYHULMNANbHOM
YCNYTW, YKa3aHHbIX B NMyHKTe 2.8.2 afAMUHUCTPATUBHOrO pernameHTa, noAroTaBnnBaeT
MPOEKT peLLeHns 06 0TKase B NpefoCTaBAeHUN MYHULMNANbLHONR yCnyru;
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B C/lyyae OTCYTCTBMA OCHOBAHWI AN1A OTKas3a B NpefocTaBfeHNn MyHULMNaNbHOM
yCnyru, npefycMOTPEHHbLIX MNYHKTOM 2.8.2 aAMWHUCTPATMBHOIO perfamMeHTa, no
nToraM  pacCMOTPeHMs  OOKYMEHTOB,  HeobXoAauMmbIX A8  MNpefoCTaB/ieHUS
MYHUUUNANbHON  yCNyru, MNOAroTaBMMBaeT TMPOEKT pPeweHns O CornacoBaHum
YCTaHOBKN  WH(OPMaUMOHHbLIX 3HAKOB WHAWBWAYANIbHOrO MPOEKTMPOBaHMA  Ha
LOPOXHbIX 3HaKax (fanee - MPOEKT PELLEHUA O COriacoBaHumn);

HanpasnaeT MOArOTOBEHHbIN NPoeKT pe3ynbTaTa npesocTaB/ieHNS
MYHUUMNANbHOW YCMYrn Ha corfiacoBaHMe B YCTAHOB/IEHHOM MNOPAAKe MOCpeAcTBOM
CUCTEMbI 31EKTPOHHOI0 AOKYMeHTOo060opoTa.

AQMWUHUCTPATUBHLIE NpOLEeAypbl, YCTaHaBnMBaeMble HaCTOAWMUM MYHKTOM,
BbIMO/HAOTCA B TeUYeHMe ABYX paboumnx AaHen ( Co AHA MOCTYNNEHWA 3asaBNEHUSA).

PesynbtaTtaMn BbINONHEHUA agMWUHUCTPATUBHbLIX MPOUEAYp SABNAKOTCA: MPOEKT
peweHns 06 OTKase B NpeAoCTaB/fEHUN MYHUUUNANbHOM YCNYru, NMPOeKT pelleHus o
CornacoBaHuu.

3.4.3. CornacoBaHne u nognucaHue TnMpoekTa pesynbrara MpefoCTaBIeHUA
MYHUUMNaNbHON ycnyru (panee - MPOEKTbl AOKYMEHTOB) OCYLLECTBNSETCA [/1aBOW
Cap/IMHCKOro CcenbCKOro noceneHuns (ganee -PykosoauTtens OpraHa), OTBETCTBEHHOIO
3a NOAroTOBKY pe3y/ibTaTta MyHUUMNanbHOW YCyru.

[MoAroToBNeHHbLIE MPOEKTLI AOKYMEHTOB, MMelL e 3amMeyaHus, BO3BpallaroTca
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYyHUUMNaNbHOM
ycnyru. locne ycTpaHeHMsa 3amMevaHWil NPOeKTbl 4OKYMEHTOB MOBTOPHO MnepefatoTcs
A5 cornacoBaHUs U NognucaHus.

PykoBoauTens OpraHa npuv pacCMOTPEHUN MPOEKTOB AOKYMEHTOB MpoBepseT
cobnogeHne agMWHUCTPATUBHOIO pernameHTa AO/DKHOCTHbIMW nnuamn OpraHa B
4acTW CPOKOB BbIMOMHEHUSA aAMUHUCTPATUBHbLIX NpouUeayp, UX nocnefoBatesibHOCTU U
MOMHOTLI, Ha/NMYMA COrnacoBaHWU YMONHOMOYEHHbIX [O/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/IEKTPOHHOI0 LJOKYMEeHTO060pOTa.

B cnyyae BbISIBIeHUS  HapylWeHWn B 4aCcTM  CPOKOB  BbIMOJIHEHUA
aAMWUHUCTPaATUBHLIX Npouefyp, MX NOCNef0BaTe/lbHOCTM W MOMHOTLI PyKOBOAWUTENb
OpraHa NHMUUMpPYeT NpuUBIeYeHNe K OTBETCTBEHHOCTU KL, A4OMYCTUBLUNX HapyLLeHus,
B COOTBETCTBUWN C NYHKTOM 4.3 afAMUHUCTPATUBHOIO pernameHTa.

AQMUHUCTpPaTUBHbLIE TMpoLeaypbl, YCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHWe OAHOro paboyero AHA (CO AHA NOCTYM/IEHUA 3asB/IEHNA).

Pe3ynbTaTaMn BbIMOMIHEHUA aAMUHUCTPATUBHLIX MPOLEAYpP SABMAAKOTCA: pPeLleHue
06 OTKase B nNpueme AOKYMEHTOB HEOOXOAMMbIX AN MPefoCTaBeHUs MyHULUNANbHO
ycnyru, peweHve o6 OTKase B MNpefoCTaB/fIeHUN MYHUUUNANLHOW YCNYrun, pelleHune o
cornacoBaHuu.

3.4.4. WVcnonHeHne npouepyp, VYKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATMBHOIO  perfameHTa, npuv  HaIM4UM  TEXHUYECKON  BO3MOXHOCTWU
OCYLLLEeCTBNISETCA B aBTOMATMYECKOM PeXWUMe C MUCMONb30BaHMEM aBTOMaTU3NPOBaHHOW
MH(POPMaLNOHHON CUCTEMbI, MNpefHa3HAYeHHOW [ANA OKa3aHUSA roCyLapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT.

Makc/ManbHbIA CPOK BbIMOMHEHNSA afMUHUCTPATUBHBLIX NPOLEAYp, YKa3aHHbIX B
NyHKTe 3.4. afMWUHUCTPATUBHOIO pernaMeHTa, coCTaBfseT Tpu paboumx fHA (CO AHA
MOCTYN/IEHUS 3asB/IEHNS).
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3.5. Bblgaya (HanpaBneHue) 3asBUTeNt0 pe3yNbTaTa MyHULUNANbHOW YCnyru

3.5.1. OcHoBaHMeM Hauyana BbINOJIHEHNA aLMWHUCTPATMBHON Mpoueaypbl
ABNIAETCA MNOJIyYeHWe [O/DKHOCTHbIM  /INLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHME
aAMUHUCTPATMBHON npoueaypbl, [AOKYMeHTa, MNOATBEPXAAKOLWero npefocTaB/ieHne
MYHULUMNANbHOW YCNyrun,

[ O/MKHOCTHBIM  NINLOM, OTBETCTBEHHbLIM 32 BbIMO/IHEHNE a4MWUHUCTPATUBHOM
npoueaypsbl, asngerca Cekpetapb OpraHa (ganee - LOMKHOCTHOE NNLO, OTBETCTBEHHOE
3a Bblgayy (HanpaB/ieHNe) AOKYMEHTOB).

3.5.2.  [10/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHue)
LOKYMEHTOB:

obecrneymBaeT  perucTpauuio U BHECeHWe  CBefleHWA O  pe3ynbrarte
NpefoCTaBNeHNA MYHULMNANbHOW YCNyrn B MNOACUCTEMY BefeHUs [LOKYMeHTauuu
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON [N OKasaHuA
roOCYAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT;

n3BeLLaeT 3aaBUTeNs (ero NpeLcTaBuTeNs) CNocO60M, YKa3aHHbIM B 3asBJIEHUN, O
pe3ynibTate MpefocTaBNeHUA MYHULMMAbHOW YCNYyrM U 0 BO3MOXXHOCTM MONY4YeHUA
pesynbTaTa NpefocTaB/ieHNnss MyHuUMnanbHon ycnyrn B OpraHe nnu 8 M®L.

VcnonHeHne  npouesyp  NpY HaiMdMM  TEXHUYECKOMW  BO3MOXXHOCTWU
OCYLL,ECTB/IAETCA B aBTOMATMUYECKOM PeXunme C UCMob30BaHMEM aBTOMaTU3NPOBaHHOW
MH(OPMaLNOHHON CUCTEMbI, NpefjHa3HAYeHHOW [AN1A OKa3aHMA roCcyAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

ALMUHUCTpPATUBHbIE MPOUEAYpbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbIMOSHAOTCA B TeYeHWe OAHOro paboyero AHA CO [HSA MoAnucaHua [LOKYMEHTa,
ABnAoLLLerocs pe3ynbTaTom npesoCTaB/ieHNS MYHULMNANbHON YCNyru,
YNO/IHOMOYEHHbIM JO/KHOCTHbIM nnuomM OpraHa (OpraHom).

PesynbtatamMy  BbIMOSIHEHUS  aAMUHUCTPATUBHbLIX  MpouUeayp  ABNAKOTCA:
pasMeLleHne CBeAEeHUA O pesynbTaTe MNpeAoCTaBleHUs MYHULUMMANbHOW YCNyrn B
NHPOPMALMOHHBLIX CUCTEMAX, W3BeleHne 3asBuTens (ero npeacraBuTensd) o
pesynbTate NpefocTaBeHNs MyHULMNANbHOR YCYyrn U cnocobax ero nosy4veHus.

3.5.3. Tllopagok Bblgauynm  (HanpaBfiieHUs)  pe3ynbTaTta  MpefoCTaB/eHUA
MYHULUNANLHON yCNyru:

3.5.3.1. Mpn obpalleHnn 3asBUTeNA 3a pe3y/ibTaTOM MYHUUMNANLHON YCnyrn B
M®L], paboTHUK MOPLL BblgaeT 3asaBUTENO pe3ynbTaT MYHUUMNANLHOW YCNyru B
(hopme 3K3emnaspa I3NEKTPOHHOrO [OKYMeHTa Ha OyMaxHoM Hocutene. [1o
TpebOBaHMIO 3aABUTEN BMeCTe C 3K3eMMNIAPOM 3/1EKTPOHHOI0 [JOKYMeHTa Ha
OyMaKHOM HOCUTEeNe emy MpPefoCTaBMAeTCA 3K3eMMNAAp 3/1eKTPOHHOro [OKYMeHTa
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/lb MHOPMaUMN UAN HanpasieHUs aK3emnaspa
3/IEKTPOHHOI0 JOKYMEHTa MO 3/1eKTPOHHOM no4yTte B afgpec 3assutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMaUUN WM HanpaB/leHWWM 3IK3eMNAspa 3/1EKTPOHHOIO
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTAaB/IEH 3K3eMMAP 3/IEKTPOHHOrO [LOKYMeHTa Ha
OyMaXHOM HOCUTeNe, MO 3M1eKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro 3k3emnaspa
3N1EKTPOHHOr0 [JOKYMEHTa 9K3eMMApYy 3NEeKTPOHHOr0 JOKYMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTcs YMNOSIHOMOYEHHbIM COTPYAHWKOM C MCMNOJIb30BaHWEM YCWUIEHHOM
KBa/IM(PULMPOBAHHOW 3/1EKTPOHHOW NOAMUCMK.
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ALOMVHUCTpPaTUBHbIE MpoLedypbl, YyCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMONHAOTCA B MOPALKE O04YepefHOCTU, B [eHb MNpubbITUA 3asBUTENA B CPOKW,
YCTaHOB/IEHHbIE perfiameHTom paboTel M®LI.

Pe3yfnbTaTamMmun BbIMOSIHEHUA aAMUHUCTPATUBHbLIX MpoLeayp ABAAKOTCA: (UKcauma
(bakTa BblgaunM pesynbTata NpPegocTaBNeHUs MyHuuunanbHoh ycnyrn B8 AUIC MoL,
pesynbTar NpeAoCcTaBNeHNs MyHULMNANbLHOW YCAYTW, BblLaHHbIN 3aA9BUTENIO.

3.5.3.2. Mpun obpawieHnn 3asBUTENS 3a Pe3y/SbTaTOM MYHULMNaNbHOW YCNyru
yepe3 Pecnyb6nMKaHCKUIA nopTan 3asaBUTENO B JIMYHbIA KaOWHET aBTOMAaTUYeCKu
HanpaBNsieTCAd  3NeKTPOHHbIA  06pa3  [OKYMeHTa, SABNAKOLWErocsd  pe3ynbTaTtom
npegocTaseHns MYHMULMNANbHOM yCnyru, MOAMUCaHHbIN YCUNEHHOW
KBa/IM(PULMPOBAHHOMN 3/1EKTPOHHOIN NOAMUCHLID YNOHOMOYEHHOTO AO/HKHOCTHOIO Nnua
OpraHa.

ALOMVHUCTPaTUBHbIE MpoOLefypbl, YCTaHaB/IMBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAKOTCA B [eHb MOANWCAHWA LOKYMEHTa, NMOATBep)KAaloLllero npeaocrtasfieHne
(oTkas B NpeAocTaBAeHUN) MYHULMNANbLHOW YCyr, YNONHOMOYEHHbIM AO/HKHOCTHBIM
nmyom OpraHa.

PesynbTaTaMn  BbIMOMIHEHWUA  aAMUHUCTPATUBHbLIX  MPOLEAYP  ABAAKOTCA:
HanpaBneHne (npepocTtasneHue) C  UCNO/Ib30BaHWEM EanHoro noprana,
Pecny6nkaHCKOro noprtana 3a9BUTENIO LOKYMEHTa, NOATBEPXAAKOLLero
npefocTaBneHne MyHUUMNANbHOMW ycnyrn (B TOM 4uMCne OTKa3 B MNpefocTaB/ieHUN
MYHULUNANLHON YyCNyru).

3.5.3.3. lNpwn obpalleHnn 3aaBUTeNa 3a pe3ynbTaTOM MYHUUMNANLHOM YCNyrn B
OpraH, JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bbljayy (HamnpaB/ieHWE) AOKYMEHTOB,
BblaeT 3afABUTENI0 pe3ynbTaT MyHUUMManbHOW ycnyru. o TpebGoBaHMIO 3asaBUTENS
BMECTe C 9K3eMMIAPOM 3/1IEKTPOHHOI0 [OKYMeHTa Ha OyMaXHOM HocuTene emy
NPeaoCcTaBAeTCA IK3EMMASAP 3/EKTPOHHOIO JOKYMEHTA MYTEM €ro 3annMcu Ha CbeMHbIN
HOCUTe/lb MHOPMALMU WU HanpaB/ieHUA 3K3emnasapa 3/1eKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOW MOYTe B aApec 3asaBUTeNS.

ALMUHUCTpPATUBHbIE NpPOUeAypbl, YyCTaHaBAMBaeMble HACTOALUM MYHKTOM,
OCYLLEeCTB/AKOTCA B MNOPAAKE 0O4YepefHOCTM, B [JeHb MNpubbiITUS 3adaBUTENs B
cooTBeTCTBUM C NpaBunamy BHYTPeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatoM BbINOSIHEHUSA afMWUHUCTPATMBHbLIX MPOUEAYpP ABNAKTCA: (PuUKcaums
(bakTa  BblgauM  pesynbTata  NpefoCTaB/eHUAs  MYHUUMNANbHOW  yCliyrm B
aBTOMaTU3MpPOBaHHOW WHMOPMALNOHHON CcucTeMe, NpefHa3Ha4YeHHON AN OKasaHuA
rOCYAapCTBEHHbIX U MYHUUMNANbHbLIX YCAYT.

3.6. VicnpaBneHne TeXHNYECKUX OWNBOK

3.6.1. B cnyyae 06GHapY>XeHUS1 TEXHUYECKOI OLIMOKN B JOKYMEHTE, SBNSAIOLLEMCS
pe3ynbTaToM MYHULMNANLHONR ycnyru, 3asaBuTeb HanpasnseT B OpraH:

3asBfeHNne 06 WCMPaBMEHUN TeXHUYECKo owWwunokn (npunoxeHne Ne 5 K
HacTOsLLEMY alMUHUCTPATUBHOMY PErfameHTy);

[NOKYMEHT, Bbl[aHHbIA 3asBUTEN0 KakK pe3ynbTaT MYHWUUMNaNbHOW YCNyru, B
KOTOPOM CO/EPXXUTCS TEXHUYECKAs OLINGKa;

OOKYMEHTbI, UMELLNEe HPUANYECKYIO CUNY, CBUMAETENbCTBYHOLME O HANN4YUK
TEXHWUYECKOW OLINOKN.
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3asaBneHne 06 MCNpaBNeHUN TEXHUYECKOW OWMOKM B CBeAEeHMAX, YKa3aHHbIX B
[OKYMEHTE, ABMIAIOLWEMCA pe3ynbTaToOM MYHUUMUNANbHON YCNYru, NOAAETCA 3aaBUTENEM
(ynonHOMOYEHHbIM MpefAcTaBuUTeNIeM) MOYTOBbIM OTMNpaBneHVemMm (B TOM uucnie ¢
MCMONb30BAHMEM 3/IEKTPOHHOM MNOYThl), NM60 uYepe3 Pecny6/nKaHCKUIA nopTan wau
ML,

3.6.2. lO/HKHOCTHOE /INLO, OTBETCTBEHHOE 3a MPUeM LOKYMEHTOB, OCYLLECTBSET
npuem 3asBfeHnUs 06 UCNpaBNeHUN TEXHUYECKOW OLIMOKK, perncTpupyeT 3asBlieHue
MPUNOXEHHBLIMW [OKYMEHTaMN U NepefaeT UxX LO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALMUHUCTPaTUBHbIE MPOLEAYpPbl, YCTaHaB/MBAEMble HACTOAWMM MYyHKTOM,
BbIMO/HAOTCSA B TeUeHMe OAHOro paboyero AHs C faTbl perncrpayum 3aasneHus.

Pe3ynbTatamu BbIMOMIHEHUS aiMUHUCTPATMUBHbLIX MPOLEAYyp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asBfieHME, HarnpaB/fieHHOe Ha PacCMOTPeHue LONKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 006pab0TKY AOKYMEHTOB.

3.6.3. [OO/PKHOCTHOEe /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl W B LENAX BHECEHMA WCMNpaBneHWW B [LOKYMEHT,
ABNAIOWMNIACA pe3ynbTaTtoM NpeAoCcTaBNeHNA MYHUUMMaNbHOW YCNyru, OCyLlecTBNseT
npoueaypbl, NpPeaycMOTPeHHble MNYHKTOM 3.5 aAMUHUCTPATUBHOIO pernaMeHTa, U
BblaeT WCNpPaBieHHbIA [LOKYMEHT 3asaBuTento (YNoSIHOMOYEHHOMY MNpeACcTaBUTENIO)
IMYHO NOA POCMUCL C M3bATUEM Yy 3aaBuTeNns (YNOJHOMOYEHHOro npeAcTaBUTENS)
opuUrnHana JOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHUYeckas owwmnbka, uavm HanpasnseT
B afpec 3asBUTeNs MOYTOBbIM OTMpaBfeHnemM (MOCPeLCTBOM 3/1EKTPOHHOM MOYTbI)
MACBMO O BO3MOXHOCTM TMONYYeHUs [AOKYMeHTa npu npegoctasneHun B OpraH
opurnHana LOKYMeHTa, B KOTOPOM COZepPXUTCA TEXHMYEeCKas owwmbKa.

ALMUHUCTPATUBHbIE MpoUeAypbl, YyCTaHaB/IMBaeMble HACTOALMM MYHKTOM,
BbIMONHAOTCA B TeyeHWe [BYX paboumx [Her nocne O06HApPY>XXeHUs TeXHUYeCKOU
OWNOKN WA MOMAYyYeHMA OT /060ro 3anmHTepecoBaHHOro /unua 3asdBfieHUA O
NONYLLEHHOW OLINGKE.

PesynbTataMy  BbINOJSIHEHUA  aAMUHUCTPATUBHbLIX  Mpoueayp  SABNAKOTCA:
BblaHHbIA (HanpaBNeHHbIA) 3adBUTEN0 [AOKYMEHT C MWCMpaBfieHHON TeXHUYeCKOoM
OLLNOKOW.

4. MopsifoK 1 hopMbl KOHTPO/IA 3a NpegocTaBieHMEM MYHULMNANbHO
ycnyru

4.1. MNMopAfoK OCYLLEeCTBNEHNA TEKYLLEr0 KOHTPO/A 3a COBMOAEHMEM U UCMOSTHEHNEM
OTBETCTBEHHbIMMW LOMKHOCTHLIMW NNLAMU NOMIOXEHUA afMUHNCTPATUBHOIO
pernaMeHTa u UHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBNBalOLWMX TPeOOBaHUA K
NpeLOCTaB/IEHNIO MYHULUNANIbHON YCNYTK, a TaKXe NMPUHATUEM UMW PELLEHMNI

KOHTPO/b 3a MONHOTO M KayeCTBOM MpefoCTaBNEHUS MYHULUNANbLHOW YCnyru
BK/IOUAET B ce6sl BbISBNEHWE 1 YCTPAHEHWNE HapYLLEHWUIA NpaB 3asBUTeNei, NpoBeaeHe
NPOBEPOK  COGMIOAEHMS  Mpouedyp  MNpefoCTaBfeHUss  MYHULMMNANbHON  ycnyru,
NOAroTOBKY pelleHuii Ha feincTBus (6e34eiMcTBME) JOMKHOCTHbLIX L, OpraHa MECTHOrOo
caMoynpaB/eHus.
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dopmamy  KOHTPONs 3a COOGMIOJEHWEM  WUCMOMHEHUS  aAMUHUCTPATUBHbIX
npoLeayp SBNATCS:

1) npoBepka M CcOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaBleHUIO
MYHULMNANLHON ycnyru;

2) NPOBOAMMbBIE B YCTAHOB/IEHHOM nopsjke MNpPOBepPKM BeAeHMs
[leN0NPON3BOACTBA,;

3) npoBefieHNe B YCTAHOBNEHHOM MOPSIKE KOHTPO/IbHbIX NMPOBEPOK COBMIOAEHUS
npoueasyp NpeaocTaBneHns MyHULUNANbHOI ycnyru,

B uensax TeKylUero KOHTPONS WCNONb3YTCA CBEAEHMS, WMENLNecs B
3NEKTPOHHON 6ase [aHHbIX, CNY>e6Has KOPPECMOHAEHUMS, YCTHas U MNUCbMEHHas
VH(OPMaLMs AOMKHOCTHBLIX NINLL, OCYLLECTBAALMX BbIMONHEHWE afMUHUCTPATUBHBIX
npoueayp, XypHasbl yuyeTa COOTBETCTBYHOLLMX AOKYMEHTOB W ApYrue CBeAEHUs.

[ns oCyWecTBNeHNs KOHTPONS 3a COBepLUEHMEM AeiCTBUIA Npu NpefocTaBneHNN
MYHULMNANLHOW YCAYTU W MPUHATAM PELUEHWIA PYKOBOAWTENO OpraHa MeCTHOro
camMoynpaBneHuss  NpefCTaBNAlOTCA  CNpaBKM O  pe3ynbTatax MpefoCcTaBneHUs
MYHULMNANLHOW yCnyru.

O CNyyasix M NpUYMHaX HapyLleHWs CPOKOB, MOCNEA0BATENBHOCTN 1 COAEPXKaHNS
afMUHUCTPATMBHbLIX NpouUeAyp AO/MKHOCTHble NULA HEMEeANeHHO WHGPOPMUPYIOT
PYKOBOAWUTENS OpraHa, nNpeaoCTaBAslOWEro MyHUUMUNANbHY YCnyry, a TakKxe
npeanpUHUMAKOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapyLLIEHWIA.

TeKylWunidi KOHTPONb 3a CO6GMOAEHMEeM MOCNeAoBaTeNlbHOCTU  AeiCTBUA,
ONpeAeneHHbIX  aAMUHUCTPATUBHLIMKW  MNpoueaypamu Mo  NpeAoCcTaBleHMIO
MYHULUMMNANbHOW  YCNyru,  OCYLECTBASETCS  PYKOBOAMTENs  OpraHa  MECTHOFO
caMoynpaBneHusl, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeAoCcTaBNEHUIO
MYHUUMNANbHOW YCNYry, HayafbHUKOM OTAena, OCYLLEeCTBASIOLLIErO OpraHU3aLuto
paboTbl MO MPefOCTaBNEHNIO MYHULUNANLHOW YCayTH.

MepeyeHb  JOMKHOCTHLIX /AL, OCYLLECTBASIOWINX  TeKYWMIA  KOHTPONb,
yCTaHaBNMBAETCA TMOMIOXEHUAMU O CTPYKTYPHbIX MOAPA3AeNeHNAX OpraHa MECTHOro
caMoynpaBneHust U JOMXKHOCTHLIMW perfameHTamMm.

4.2. TopafoK 1 NepuoanUYHOCTb OCYLLLECTBIEHMS MNAHOBbIX U BHEM/IAHOBbLIX NMPOBEPOK
MOMHOTbI 1 KauecTBa NpefoCcTaB/eHNs MyHULUNANLHOW YCNyTri, B TOM YKCAe NOpsAgoK
1 (hOPMbl KOHTPONS 3a NOMHOTON U Ka4eCTBOM MPeAoCTaBNEHNS MyHULMNANbHO
ycnyru

KOHTpO/bHbIE MPOBEPKM MOFYT 6biTb NAaHOBbIMK  (OCYLUECTBAATLCA  Ha
OCHOBaHUW MOMYroAoBbIX WAW TOAOBbIX MMNaHOB paboTbl OpraHa MeCTHOro
caMoynpaBfieHWs)) M BHeMnaHoBbIMU. [pyM  NpPOBefAeHWM  MNPOBEPOK  MOTyT
paccMaTpuBaTbCsi BCE BOMPOChI, CBf3aHHble C MpefoCTaB/EHUEM MYHULMUNANbHON
ycnyri (KOMNaeKCHble NPOBEPKN), UK MO KOHKPETHOMY 06pallleHuto 3asBUTeNs.

4.3, OTBETCTBEHHOCTb A0MKHOCTHBIX MWL, OpraHa, nNpeaoCcTaBNAIOLLErO
MYHULMUNANbHYO YCNYrY, 3a pelleHns v feincTems (6e3aeiicTeme), NpUHUMaEMbIe
(ocylecTBnsiemMble) UMK B XOae NPeA0CTaBNEHUS MYHULMMNANbHOI YCyru
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Mo pe3ynbTaTtaMm NPoOBeAEHHbIX NPOBEPOK B C/y4vae BbISB/EHWUA HapYLUEHWA Npas
3asBUTeNeli BUMHOBHbIE NMLA NPUBEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMU C
3aKoHOAaTeNnbCTBOM Poccuiickon degepaymu.

PykoBoAguTeNb OpraHa MeCTHOro caMoynpaBfieHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME 3asaBIEHNIA.

PyKoBOAUTENb OpraHa MeCcTHOro camMOynpaB/eHUS HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe N (MNIN) HeHafnexXxallee BbIMONHEHWE aAMUHUCTPATUBHbIX AECTBUMN,
yKa3aHHbIX B pasgenie 3 agMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE NNUA WM WHblE MYyHUUMNANbHble CryXaline 3a peweHus U
pencteus (6espericTeue), npmHMMaemble (OCyLLeCTBNSEMble) B XO4e MNpefocTaBieHUs
MYHULMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MOPALKE.

4.4. TonoXxeHwns, xapakTepusytowme TpeboBaHMs K NOpAaAKy 1 hopmam KOHTPOAS 3a
npeAocTaBfieHNEM MYHULMNANbHON YCNYrk, B TOM YNUC/E CO CTOPOHbI FpaXKaaH, UX
06beMHEHNIA N OpraHmn3aunin

KoHTposnb 3a npefoctaBfeHNeM MYHULMNANbHOM YCAYTK CO CTOPOHbI FpaXiaH,
MX O0O0beAWHEHU W oOpraHu3auui, OCYLLEeCTBAeTCA MNOCPeACTBOM  OTKPbITOCTU
[eATeNIbHOCTM  OpraHa  MeCTHOro  camoynpaBineHuss  npu  NpefocTaBNeHUM
MYHUUMNANbHON  yCNyru, NOAYYeHUs  NOMHOW, aKTya/lbHOM W [OCTOBEPHOW
NH(opMaLMM 0 MopsgKe MpefocTaB/ieHNs MYHUUMMaNbHOW YCYrn M BO3MOXHOCTU
pocynebHOro paccmoTpeHus obpaweHuid  (kano6) B npouecce npeaocTaBeHUS
MYHULWNANLHON YyCNyrn.

5. NocyfebHbli (BHeCcyAeOHbI) NopsafoK 06XKafioBaHUA peLleHnin 1 AeiACTBUNA
(6e3peiicTBMA) opraHa, NPefoCTaBNASAOLWEr0 MyHULMUNANbHYO YCNYTY,
MHOTO(PYHKLUNOHANBbHOIO LeHTpa NpefocTaB/eHNs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHnsauunii, ykasaHHbix B 4actu 1.1 ctaTbn 16
depepanbHoOro 3akoHa Ne210-d 3, a TakxXe UX AO/IHKHOCTHbIX UL,
MYHULUNANbHbIX CAYXawnx, paboTHUKOB

5.1. 3asBuTeNIN MMEIKT NPaBo Ha 06)XKanoBaHue B AocyAeOHOM MopsKe peLleHuni
N peinctsuii (6e3geincTemns) opraHa, MNPefOCTaBAKOLWEr0 MYHULUMNANbHYIO YCAyry,
[JOMKHOCTHOIO /LA OpraHa, MpefoCTaBNALWEro  MYHUUUNaNbHY  YCayry,
MYHULMNANbHOTO  CNYXallero, pyKOBOAMTENA opraHa, NnpefoCTaBNAOLLErNO
MYHULMNANbHYIO ycnyry, MHOTO(YHKLNOHAbHOIO LLeHTpa, paboTHMKa
MHOTO(YHKLMOHA/IbHOIO LeHTpa, opraHusauuii, npegycMOTPeHHbIX YacTbto 1.1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-P3, a TakxKe nX paboTHUKOB.

3anBuTENb MOXET 06paTUTLCA C XKanoboi, B TOM YnC/e B CeAYIOWMNX Cnyyasnx:

1) HapyLLeHWe CpoKa perucTpaummn 3anpoca o0 npefocTaBieHUN MYHULMNANbHOM
YyCNyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHOro 3akoHa Ne 210-d3;

2) HapylleHVe cpoKa npefocTaB/ieHUs MYHWUUUNAaNbHOW Yycnyru. B ykasaHHOM
cnyyae gocypebHoe (BHecyaebHoe) ob)kanoBaHMe 3asBUTENIEM PELIEHWA U AeACTBUNA
(6e3geincTBma) MHOFOPYHKUMOHANLHOTO LEHTpa, paboTHMKA MHOTO(MYHKLMOHANbHOIO
LLleHTpa BO3MOXHO B C/lyyae, eciM Ha MHOTO()YHKUMOHaNbHbLIA LEHTP, PeleHns u
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nenctema  (6e3nelicTBME)  KOTOPOro  06XanyrTcs, BO3M0XEHa  QYHKUMS  no
NPefoCTaBNEHMIO COOTBETCTBYHOLWMX MYHULMMA/bHBIX YCIYr B MONHOM 06beme B
nopagke, onpegeneHHoM yactbto 1.3 ctatbn 16 ®defepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue Yy 3aaBUTeNA JOKYMEHTOB WM UHOpMaLUM MO0 OCYLLEeCTBNEHUS
[JEeNCTBUA, nNpeAcTaBfeHWe WU OCYLLEeCTB/IEHWE KOTOPbIX He NpeayCMOTPEHO
HOPMaTUBHLIMW  MPaBOBbLIMW  akTaMu Poccuiickor degepaunn, HOPMaTUBHbLIMU
npaBoBbIMW akTamMu Pecny6nvku TaTapcTaH, MyHMUUNANbHbIMW NPaBOBLIMW aKTaMu
ANA NPefocTaBeHNs MyHULMNANIbHOW YCNYTW;

4) oTKas B Mnpueme [OKYMEHTOB, MNpeAocTaB/ieHMe KOTOPbIX MNPesyCcMOTPEHO
HOPMaTMBHbLIMW  NPaBOBbLIMW  akTamn Poccuitickor  Pefgepaunn, HOPMaTUBHLIMM
NpaBoBbIMW aKTamu Pecny6nmku TatapcTaH, MyHULMUNaNbHbIMW MPaBOBbLIMW aKTamu
ANA NpeocTaBneHns MyHUUUNANbHOW YCNYrI, Y 3a89BUTeNS;

5) oTKa3 B NpefoCTaBNEHUN MYHULUNANLHOW YCNYTK, eCnn OCHOBaHUS 0TKasa He
npegycMOTpeHbl (efepasibHbIMW 3aKOHAMW WU MPUHATBIMW B COOTBETCTBUW C HUMU
MHbIMW HOPMaTMBHbIMM MpPaBOBbIMW akTamu Poccuiickoin depepaumm, 3aKoHamMn w
NHbIMU HOPMaTUBHbIMU NpaBoBbIMU aKTamu Pecny6nunku TartapcTaH,
MYHUUMNANbHBIMW  NPaBOBbIMKM  akTamn. B ykasaHHOM cfiyvyae focygebHoe
(BHecynebHoe) ob6)kanoBaHWe 3asBMTENEM pPELIEHUn wn  aeicTBuil  (6e30eMCTBUS)
MHOTO(PYHKLMOHA/IbHOIO  LeHTpa, paboTHMKA MHOMOYHKUWOHANLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecniM Ha MHOTO(YHKUMOHANbHbIA LEeHTP, pelleHns U LeicTBUS
(6e3neiiCcTBME) KOTOPOro 06XanyrTcs, BO3MOXKeHA QYHKUMA N0 MpefoCTaBNEHUIO
COOTBETCTBYIOLWMX MYHUUMUNANBbHLIX YCAYyr B TMOMHOM 00beme B  MOPSAKE,
onpegeneHHoM yacTtbto 1.3 ctatb 16 PepepansHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3afBUTENS NPW NpPeaoCcTaBNeHUU MYHULUUNANbLHOW YCnyru
nnatbl, He MPefyCMOTPEHHOW HOPMaTUBHLIMKW MPaBOBbIMM aKTaMy POCCUINCKOM
depnepaynm, HOPMaTUBHbIMKM  MNPaBOBbIMM  akTamu  Pecny6nmku  TaTapcTaH,
MYHUUMNANbHLIMW MPaBOBLIMU aKTamu;

7) 0TKa3 opraHa, NpefoCTaBNAOLWEr0o MYHUUUNABHYIO YCAYTY, AO/MKHOCTHOrO
nvua opraHa, NpefoCTaBAKWEro MyHUUMNaNbHYO YCAyry, MHOTOMYHKLUNOHA/IbHOTO
LeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LieHTpa, opraHusauuii, npesycMoTpeHHbIX
yactbto 11 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, mnam mx paboOTHUKOB B
NCNpaBNeHnn [ONYLUEHHbIX WMW OMeYyatok M OWWOOK B BblfaHHbIX B pe3ynbTarte
NpeaocTaBneHNs  MYHUUMNANbHOW  ycnyrm  AOKYMeHTax  nbo  HapylleHue
YCTAHOB/IEHHOIO CpoKa TakKuMxX ucnpaefieHnidi. B ykasaHHOM cfydae pgocyfebHoe
(BHecynebHoe) ob6XanoBaHWe 3asBUTENIEM pPeLleHMA W aencTBuin  (6e3aeincTeus)
MHOTOYHKUMOHANIbHOTO  LleHTpa, paboTHMKA MHOTO(YHKLMOHA/NIbHOIMO  LEeHTpa
BO3MOXXHO B Cny4yae, €CNM Ha MHOro()yHKUMOHaNbHbLIA LEHTP, PELleHns U AenCTBUS
(6e3geiicTBME) KOTOPOro 006XKanyrTcs, BO3/0XKeHa (YHKUMS N0 nNpefoCTaB/IeHUIO
COOTBETCTBYIOLWMX MYHUUUNANbHLIX YCAyr B TMOMHOM O0Obeme B MOPSAKE,
onpegeneHHoM 4yactbto 1.3 cTatbM 16 PefepanbHOro 3akoHa Ne 210-d3;

8) HapylleHue cpoka uWAM nopsagka Bblfayn [AOKYMEHTOB MO pesy/bTaTam
npefocTaBneHns MyHULMNANbHOW yCnyru;

9) npuocTaHOBNEHME MPELOCTaBEHNS MyHULUUNANLHOW YCNYTK, ecn 0CHOBaHWUSA
MPUOCTAaHOBNEHNA He TMPefyCMOTPeHbl (efepasibHbIMU 3aKOHAMWU W MPUHATBIMA B
COOTBETCTBMM C HUMM WHBbIMW HOPMaTUBHbIMM MNPaBOBbIMM akKTamMn Poccuinckon
depnepauum, 3aKOHaMW U UHbIMW HOPMaTUBHbLIMM MNPaBOBbIMK aKTamMn Pecny6ivku
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NencTBUA (6e3pencTaune) MHOTI0()YHKLMOHANLHOTO LieHTpa, paboTHMKa
MHOTO(PYHKLMOHA/IbHOITO  LUEeHTpa MOXeT 6bITb  HanpasneHa nNO  Moyte, ¢
MCMONb30BAHMEM  MH(OPMALNOHHO-TENEKOMMYHUKALWOHHON  ceTu  «VIHTepHeT»,
ouumanbHOro canWta MHOFOPYHKUMOHANLHOro LueHTpa, EanHoro noprtana nvb6o
Pecny6nmnkaHCcKOro rnopTrana, MHPOPMALMOHHON CUCTEMBI JOCYAe6HOro o06)kanoBaHus,
a TaKkKe MOXET ObITb MPUHATA MPU IMYHOM Npueme 3asaBuUTend. XKanoba Ha peLleHns un
penctens (6esfenicTeme) opraHusauuii, npefgycMOTpPeHHbIX 4acTbto 11 ctatbun 16
depnepansHoro 3akoHa Ne 210-P3, a TakKe UX PabOTHUKOB MOXET ObiTb HanpasieHa
Mo noyTe, C WCMONb30BAHMEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/HTepHeT», odmumManbHbIX CaMTOB 3TMX OpraHusauunin, EguHoro noprtana nm6o
Pecny6/MKaHCKOro mnopTana, a TakXke MOXeT ObiTb NPUHATA MpPU NIMYHOM MpuemMe
3anaBuUTENA.

5.3. )Kanoba fomkHa cofepxartb:

1) HammeHOBaHWe opraHa, MpPefoCTaBAAIOWEro MYHULUNANbHYO YCAYry,
[JO/DKHOCTHOIO /iMua opraHa, MpPefoCTaBAAOLWEro MyHULMNANbHYIO yCnyry, nn6o
MYHULMNANbHOTO CAyXalwero, MHOropyHKLMOHaIbHOrO LEHTPa, ero pyKoBOAMTeNA U
(unn) paboTHMKA, oOpraHusauuii, MNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depnepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein un (unn) paboTHMKOB, PELLEHUS U
nenctema (6e3nenicTBre) KOTOPbIX 00XKanyTcs;

2) hamununio, nmdA, oT4yecTBo (MocfiefqHee - MPU HanU4uK), CBeAeHMA O MecTe
XUTeNbCTBa 3aABUTENA - (PU3NYEeCKOro nuua nmbo HaMMeHOBaHWe, CBefleHUs O MecTe
HaX0XXAeHWNA 3adBUTeNA - OPUANYECKOro Nnua, a Takxxe Homep (HoMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOW MoYyTbl (NPU HaAU4YMK) U NOYTOBLIN adpec, no
KOTOPbIM AOMKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHMsa 06 06XanyemblX pelleHusix u aencTeuax (6e3geincTsun) opraa,
NPefoCTaBNAOLWEr0  MYHUUMMNANbHYO — YCAYyry, [AO/DKHOCTHOrO  /inua  opraa,
NPefOCTaBMAOWEr0 MYHUUUNANbHYK YCAYyry, NM60 MYHULMNANbHOIO CyXallero,
MHOTO(DYHKLMOHAIbHOIO  LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIO  LEHTpa,
opraHusaunin, NpeayCMOTPeHHbIX YacTblo 11 cTaTbn 16 ®defepanbHOro 3akoHa Ne210-
@3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHMWU KOTOPbIX 3afBUTE/Ib He COrflaCeH C pellueHneM wu
nencTemeMm (6e3nencTBMeM) opraHa, MPeAoOCTaBNAOWEr0 MYHUUUNANbHY YCAyry,
LOO/DKHOCTHOrO /inua opraHa, npefocTaBisflOWero MyHUuunanbHy ycnyry, nméo
MYHUUMNANLHOrO  CAy»XKallero,  MHOTO()YHKLUMOHaNbHOTO  LUeHTpa, paboTHUKa
MHOTO(YHKLUMOHANIbHOTO LeHTpa, opraHusauui, npefyCMOTPEHHbIX YacTblo 1.1 cTaTby
16 ®depepanbHoro 3akoHa No 210-®3, ux pabOTHMKOB. 3asfABUTENEM MOTYT ObITb
npefcTaBneHbl OOKYMeHTbl (Mpu Hannuyuuu), NOATBEPXAalollne AO0BOAbI 3aABUTENS,
NM60 MX KOMUw.

5.4. MocTynuBLas xanoba NOANEXUT PErncTpaLmm B CPOK He No3aHee paboyero
[HA, CnefyroLwero 3a AHem NOCTYNIeHuUs.

5.5. )Kanoba, nocTynuBwas B opraH, MNpefoCTaBAAOWMNA MYHULUNAIbHYIO
YyCNyry, MHOTFOMYHKUMOHANbHbIA  LUEHTP, Y4YpeauTentd  MHOrog)yHKUWUOHAaNbHOro
LeHTpa, B opraHusayun, npefycmMoTpeHHble 4yacTblo 11 cTtatbu 16 PepepasbHOro
3akoHa Ne 210-®3, nuMb0 BbIWECTOSAWMIA opraH (MpWU ero Hanuuuu), NOANEXUT
pacCMOTPEHUIO B TeYyeHWe nATHaguaty paboymx [AHeil co [HA ee permcrpauumn, a B
C/flyyae 06)kafoBaHUSA OTKasa opraHa, NpefocTaBAsAOWero MyHULUNaNbHYO YCAyry,



28

TarapcTaH, MyHMUMNANbHLIMW NPaBOBbLIMW aKTamMn. B yKazaHHOM cny4vae gocyaebHoe
(BHECyneb6HOE) o06XXanoBaHWe 3asBUTENIEM pelleHuA u  aeicTBuin  (6e3aencTems)
MHOTO()YHKLUMOHANbHOTO  LeHTpa, paboTHMKA MHOFoyHKLMOHANbLHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTO()YHKUMOHaNbHbIA LEHTP, PELIeHUs N AeACTBUS
(6e3penicTBME) KOTOPOro 06XKanyrTcsi, BO3/M0XeHa (YHKUMA M0 MpefoCTaBNEHUIO
COOTBETCTBYIOLWMX MYHMUMNANIbHLIX YCAyr B TMONHOM 060beMe B  MOpPsAKe,
onpeaeneHHoM yacTtbto 1.3 cTatbn 16 defepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3adABUTENS MNpPW MPefoCTaBNEHNUN MYHUUMNANLHON YCNyru
NIOKYMEHTOB WNX WH(OpmMaLuUn, OTCcyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPWY MepBOHAYaNbHOM OTKase B npueme LOKYMEHTOB, HEOOXOAMMbIX ANS
NpefocTaBNeHNs MYHULMMNANbHON ycnyrn, nMbo B MpefoCTaBfeHUN MYHULMNANbHOM
YCNYyru, 3a UCK/IOYEeHMEM Cy4yaeB, NMpPesyCcMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae fgocynebHoe (BHecynebHoe)
o6)xanoBaHue 3asBUTENEM peLLeHnin 7 AeCTBUIA (6e3pencTaums)
MHOTO)YHKUMOHANbHOIO  LleHTpa, paboTHMKA MHOTrOYHKLUMOHANbLHOIO  LeHTpa
BO3MOXXHO B C/lyyae, €C/iM Ha MHOro()yHKUMOHaNbHbLIA LEHTP, PelleHns u AencTBus
(6e3neiicTBME) KOTOPOro 06XKanyrTCs, BO3/M0XEHA (YHKUUA M0 NpeaocTaBleHNIO
COOTBETCTBYHOLWMX MYHULUNANbHLIX yCAyr B MNOMHOM 00beMe B  MNOPSLKE,
onpegeneHHoMm yactblo 1.3 cTatbM 16 PefepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopaetcs B MNUCbMEHHOW Qopme Ha OymMaXHOM HoOcuUTene, B
3NeKTPOHHOW hopMe B opraH, nNpPeaocTaBAAOWMIA  MyHUUMNANBHYIO — YCAyry,
MHOFO()YHKUMOHaNbHbIA LEHTP NMO60 B COOTBETCTBYHLWMIA opraH rocyaapCTBEHHOM
BNacTW, SBAAKOLWNIACA YyupeauTenem MHOrOQYHKUMOHANLHOrO LeHTpa (pganee -
yypeanTenb  MHOTOYHKLUMOHANbLHOTO  LEHTpa), a TakXe B  OpraHusauuu,
npeaycMoTpeHHble YacTblo 1.1 cTtaTbn 16 depepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha pelleHns n aencTBus (6e3[eMCTBUE) PYKOBOAUTENS OpraHa, NpeaocTaBAOLLEro
MYHULMNANLHYO YCNyry, NojatoTcs B BbILWECTOALWMIA opraH (Npy ero Hannmyuum) nnéo B
Cfyyae ero OTCYTCTBMSA pacCMaTpuBalOTCA HeMNocpeAcTBEHHO PYKOBOAWUTENIEM OpraHa,
npeaoCcTaBNAKOWEro MYHUUMNANbHY Yycnyry. >Xanobbl Ha pelleHnMs W AencTBuA
(6e3peitcTBMe) pabOTHUKA MHOMO(YHKLWOHANBHOIO LieHTpa nofjatTcs PYyKOBOAUTENHO
3TOr0  MHOrOMYHKUMOHANBbHOIrO UeHTpa. >Kanobbl Ha pelweHns W AeACTBUSA
(6e3peincTame) MHOTO()YHKLMOHANBbHOTO LeHTpa nogatorcs yypeanTento
MHOTO(YHKUNOHANBHOIO LEeHTpa WX  AO/DKHOCTHOMY /nuyy, YMNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM aKTOM Pecny6inkun TartapctaH. >Kanobbl Ha peleHus u
penctena (6esgenicteme) paboTHUKOB OpraHusauyuii, npegycMOTPeHHbIX 4acTbto 1.1
ctatb 16 depgepancHoro 3akoHa Ne 210-®3, nogarTcAa PYKOBOAUTENAM 3TUX
opraHusayui.

Xanoba Ha peweHns n gencteusa (6e3geicTBmMe) opraHa, NpPeaocTaBNSOLLENO
MYHUUMNANbHYK  YCNYyry, [AO/MKHOCTHONO /uua opraHa, MpefoCTaBsOLLLErO
MYHUUMNANbHYIO  YCNYry, MYHUUMNANbHOrO CAyXallero, PYKOBOAUTENA OpraHa,
NPefoCTaBMAOLLEr0 MYHULMMNAbHYIO YCNYry, MOXeT OblTb HanpasieHa Mo MouTe,
yepes MHOTO(YHKUMOHANbHbIA  LEHTP, C  WCNo/b30BaHWMEM  WHMOPMaLNOHHO-
TENEKOMMYHUKALMOHHOW  ceT  «HTepHeT», oduuManbHOro  canta  OpraHa,
NnpefoCTaBNAOLWErO MYHULMNANbHYO ycnyry, EanHoro noptana  nn6o
Pecny6nvMkaHCKOro noprtana, MHMHOPMaLMOHHON CUCTEMbI AocyaebHOro obykanoBaHuUs,
a TaKXXe MOXeT ObITb NMPUHATA NPU INYHOM Mpueme 3asaBuUTens. XKanoba Ha pelieHns u
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MHOFO()YHKLUNOHANLHOIO LIeHTpa, OpraHu3auunii, npeaycMOTPEHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®P3, B npueme [AOKYMEHTOB Yy 3asaBuUTenst nubo B
MCNpPaBfeHNN OOMYLEHHbIX OMeyaTok M OWWOOK unm B cnydvyae 06)XKanoBaHUA
HapyLleHUs YCTaHOB/IEHHOI0 CpoKa TaKWX WCMPaBNeHU - B TeyeHMe nATM paboumx
[IHEW CO [HS ee perncTpayumn.

5.6. Mo pe3ynbTaTaM pacCMOTPEHUS XKanobbl NPUHMMAETCA O4HO U3 ClefyoLUnX
PELUEHWINA:

1) >kanoba ynOoB/eTBOPAETCA, B TOM 4ucne B (JOPpMe OTMeHbl MPUHATOrO
peLLleHns, ucrnpasneHns AONYLLEHHbIX OMEYaToOK M OWKBOK B BblAaHHbIX B pe3y/nbTarte
NpeaocTaBneHUss  MYHUUMNaNbHOW  yCnyrm  [OKYMeHTax, BO3Bpata 3asBUTESNIO
[EHEXXHbIX CpPeAcTB, B3MMaHMe KOTOpPbIX He MNpeAyCMOTPEHO HOPMaTUBHbIMU
NpaBoBbIMM akKTamu Poccuiickoin ®egepaumn, HOPMATMBHbLIMW MPABOBbIMK aKTaMu
Pecny6nuku TaTapcTaH, MyHULUMNANbHbIMW NMPaBOBbIMU aKTaMMu;

2) B Y10BNETBOPEHUN XKasio6bl 0TKa3bIBaETCH.

He nosgHee fOHA, cnefylowlero 3a AHEM NPUHATUA pelleHns, yKasaHHOro B
HacTOALLEM MYHKTE, 3asABUTENO B MUCbMEHHOW (opMe K MO >XXenaHuK 3asBUTENS B
3NEKTPOHHOW (opmMe HanpaBniseTcd MOTMBMPOBAHHbLIA OTBET 0O pe3ynbTaTax
PaccMOTPEHUSA XKanobbl.

5.7. B cnyyae npusHaHus >Xanobbl nognexaiwein yAOBNETBOPEHUIO B OTBETE
3aABUTENO O pe3y/nbTaTax PacCMOTPEHUS Xanobbl faeTca MHGpopmaunsa 0 AelcTBusX,
OCYLLLeCTBNAEMbIX opraHom, npeAoCTaBALWNM MYHWULMNANbHYIO ycnyry,
MHOTF0()YHKLUMNOHaNbHbIM LLEHTPOM NN60 opraHusauneit, NpeaycMoTpeHHON vacTbio 1.1
cTatbn 16 ®PefepanbHOro 3akoHa Ne 210-®3, B Lendx HesaMeaIMTe/IbHOI0 YCTPaHeHUs
BbISIBMIEHHbIX HapYLLIEHW NpU OKa3aHUM MYHULMUNANbHOW YCAYrK, a TakXke NPUHOCATCS
M3BUHEHUA 3a A0CTaBfieHHble HeyA0b6CTBa U YKa3biBaeTCAd MHPOPMaLUSA O AafbHENLWmnX
NENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUNTbL 3afABUTENO B LENAAX MONYYEeHUS
MYHULUMUNANLHOW YCNyT K.

5.8. B cnyyae npu3HaHuA Xanobbl He nognexatlein yaoB/reTBOPEHUIO B OTBETE
3aABMTENI0 O pesynbTataX pPacCMOTPEeHMA Xanobbl [aloTcs aprymeHTMpPOBaHHbIE
Pa3bsACHEHWS O MPUUYMHAX MPUHATOrO pelleHnd, a TakxXe WHopmauus O nopsake
006>KanoBaHUA NPUHATOrO peLLeHuns.

5.9. B cnyyae ycTaHOBNEHUA B XO4e WX MO pe3ynbTataMm pacCMOTPEHMS »Kasoobl
NPU3HAKOB CcOCTaBa aAMMHUCTPATMBHOIO MPaBOHApPYLUEHUA WUAU  NPEeCTYNIeHUs
[IO/MKHOCTHOE NNUO, PaboTHUK, HaAENEHHbIE MOTHOMOYMAMM MO PACCMOTPEHUIO XKanoo,
He3amMe/INTe/IbHO HanpaBNAT UMeIoLWMeca maTepmanbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne 1
K AOMWUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBfieHNS MYHULUNANbHOW YCNyru
no cornacoBaHMO YCTaHOBKU
MH(OPMaLMOHHbIX 3HaKOB
WHAUBNAYaANbHOTO NPOEKTUPOBAHNSA Ha
[OPOXHbIX 3HaKax
dopma
(BnaHK opraHa, NpeAoCTaBNAOLWEr0 MyHULUNANBbHYIO YCNYTY)
Kowmy:
KOHTaKTHble faHHble:

MpeacTaBUTENb:

KOHTaKTHble fJaHHble NpeAcTaBUTENS:

PEWWEHWE
O
oT Ne
PaccmoTpeB Balle 3adBneHue oT Ne n
npunaraemble K HEMY [LOKYMEHTHI, YMNO/HOMOYEHHbIM opraHom

NPUHATO peLieHune 0

[lononHuTenbHas UHGopMauus:

CsefieHnst 06 3NEKTPOHHOI noanucu

JomkHocTHoe nuyo (PN0O)

(MoANUCb YNOMHOMOYEHHOTO AOMKHOCTHOTO NnLa
opraHa)
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Mpuno>keHne Ne 2

K ALMWUHNCTPaTUBHOMY PerfiaMeHTy
npefocTaB/ieHNs MyHULMNANbHOW ycnyru
Mo COrfiacoBaHMIO YCTaHOBKMU
NH(OPMALMOHHBIX 3HaKOB
WHOMBUAYANBHOTO MPOEKTUPOBaHNA Ha
OOPOXHbBIX 3HaKax

dopma
(BnaHk opraHa, NpefOCTaBMAKOLWEr0 MYHULUNANBHYO YCNyry)

Komy:

KOHTaKTHble JaHHbIE:
lMpeacTaBUTEND:

KOHTaKTHble AaHHble NpeAcTaBUTENS:

PELUEHWE
06 0TKa3e B NpefoCTaB/IEHUM MYHULMNANbHOW YCYTrK
no
oT No

PaccmoTpeB Balle 3adBneHue ot Ne n

npunaraemble K Hemy LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom
NPUHATO pelleHne 06

OTKase B
no cnegytowMm OCHOBaHUSAM:

1

2.

[ononHUTeNbHas MHhopMaLms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCA B YMO/SHOMOYEHHbIA OpraH C 3asBleHWEM O
NpefocTaBNeHNUM YCNyru Nocne yCTpaHeHUs yKa3aHHbIX HapyLLEeHWA.

[aHHbIA 0TKa3 MOXeT ObiTb 06)XanoBaH B AocCyaebHOM nopsigke nyTem
HanpaBneHUs XKanobbl B yNONHOMOYEHHbIN OpraH, a Takxe B CyieOHOM MopsfKe.

CsefieHns 06 31eKTPOHHOW nognucu

LomkHocTHoe nuyo (PNO)

(noAnuncb YNONHOMOYEHHOTO AO/MKHOCTHOrO LA
opraHa)
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MpunoxeHue Ne 3

K AAMUHUCTPATUBHOMY pernamMeHTy
npeaocTaB/ieHNs MyHULUNaNbHOW YyCnyru
no corfiacoBaHMo yCTaHOBKM
NH(OPMALMOHHBIX 3HAKOB
MHANBNAYANbHOTO MPOEKTMPOBaHUA Ha
OOPOXHbBIX 3HaKax

®opma

(BnaHK opraHa, NPeaoCTaBAALWLErO0 MyHULUNANbHYIO YCYTY)

Komy:

KOHTaKTHbIE AlaHHbIE:

MpeacTaBuTENb:

KOHTaKTHbIE flaHHbIE NPEACTABUTENS:
PELUEHWE

06 0TKase B NpuremMe JOKYMEHTOB, HEOOXOANMbIX A1 NpefoCTaBNeHUs
MYHULMNANbHOR yCnyru no

oT No
PaccmoTpeB Bauwe 3adaBneHue oT Ne n
npunaraemble K Hemy NOKYMEHTbI YMO/ITHOMOYEHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme NOKYMEHTOB, Heo6X0ANMbIX ans
no cnefyroLnM OCHOBAHUAM:
1
2.

Pa3bsiCHEHME MPUYMH 0TKa3a:
[lononHnTenbHas UHpopMaLns:

Bbl BNpaBe MNOBTOPHO O6paTI/ITbCFI B yI'IOI'IHOMOl—IeHHbIﬁ opraH € 3adB/ieHWEM O

NpefoCTaBNEHUM YCNYTX NOC/e YCTPaHEeHUS YKa3aHHbIX HapyLLEeHWA.
[aHHbIA 0TKa3 MOXeT OblTb 06)XanoBaH B A0CYAeOHOM nopsigke MnyTem
Hanpas/ieHNs XKanobbl B YNOTHOMOYEHHbIN OpraH, a TakKe B Cye6HOM Nnopsigke.

CsefieHns 06 3NEKTPOHHOI noanucu

JomkHocTHoe nuuo (PUNO)

(noanuch YNONHOMOYEHHOT0 JOMKHOCTHONO fiMua
opraHa)
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MpunoxeHue Ne 4

K AQMWUHUCTPATUBHOMY PEriaMeHTy
npefoCTaBNEHNS MyHULUNANbHOM
YCNYry no cornacoBaHMio YCTaHOBKU
MH(OPMaLMOHHbLIX 3HaKOB
WHANBUAYANBLHOTO MPOEKTUPOBAHMA Ha
LOPOXHBIX 3HAKax

dopma

B

(HaI/IMEHOBaHI/Ie opraHa MecTHoro camoynpaBneHMﬂ)

Mpowy cornacoBaTb YCTAHOBKY WHMOPMALMOHHBIX 3HAaKOB  WMHAMBUAYabHOIO
MPOEKTPOBaHNS Ha JOPOXKHbIX 3HaKax

(HaviMeHOBaHUe ynuLbl)

Ha yyacTke

(yKasblBaeTca NpuBA3Ka K 34aHNAM, COOPYXEHUAM, KM aBTOA0POrM)

K 3a9BN1EHNI0 NPUNaratoTcs CeayoLIne AOKYMeHTbI:

B TeueHWn Bcero nepmoga skcnayatauuy 3Haka MHAMBUAYaIbHONO NPOEKTUPOBaHUS
0653yH0Cb MPOV3BOANTL Er0 TEXHUYECKOE 06CNY>KMBaHWE U aBapUIAHO-BOCCTAHOBUTENbHbIE
paboTbl.

« » 20 r.

(nognuce)

Pe3ynbTaT NpeAoCTaBNEHUS MYHULMNANLHOW YCNyrW, NpoLlY NpeaocTaBuTb:

I IB NMNYHbIN KabuHeT opTana roCcyfapCTBEHHbIX U MYHULUNANbHbLIX YCAyr
Pecny6nukn TaTapcTaH;

I IB MHOTOYHKLUMOHANMbHOM LEHTPe NpPefoCTaBAeHNs rOCYyAapCTBEHHbIX W
MYHULMNaNbHbIX Ycnyr Pecny6nmky TaTapcTaH;

| I8 OpraHe.

(pata) (nognuce) (@.1.0))



MpunoxeHune Ne 5

K AOMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHns MyHULUNANbHOW YCayru
Mo COrn1acoBaHMIO YCTaHOBKM
NH(OPMALMOHHBIX 3HaKOB
WHOMBUAYANBHOTO NPOEKTUPOBaHNA Ha
OOPOXHbBIX 3HaKax

["naBe
CeNbCKOro noceseHus
or:

3aaBneHue
06 nucnpasneHUM TEXHUYECKOW OLUMOKN

Coobuwiato 06 owmnbKe, AONYLWEHHOW MPU OKasaHUM MYHULMMNAbHOW YCNyrn no
3anucaHo:
MpaBuNbHbIE CBEAEHUS:

Mpowy  WCMpPaBUTb  AOMNYLIEHHYH  TEXHWYECKYHD  OWW6GKY W BHECTW
COOTBETCTBYIOLIME  U3MEHEHWS B AOKYMEHT,  SIBAAWOWMWIACA  pe3ynbTaToM
MYHULMUNANLHOW YCNyrn.

Mpunarato cnepytoline JOKYMEHTbI:

1

2.

B cnyyae npuHATUS pelleHWss 06 OTKOHEHWW 3asBfeHMst 06 WCnpaBneHum
TEXHMYECKOW OWNGKM NPOoLLY HanpaBUTb TaKOe PeLleHUe:

NnocpeAcTBOM OTMPAB/EHUS 3NEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail:

B BUE 3aBEPEHHOI KOMUW Ha 6YMaXXHOM HOCUTENE MOYTOBbIM OTMpPAaB/EHMEM MO
ajipecy: :
HacTosiLMm NoATBepXK/aato: CBefIeHMs, BKNOYEHHble B 3asiBieHMe, OTHOCSLLMeCS K
MOE/ JIMYHOCTU WU MpPeACTaBNSEMOMY MHOK /WLY, a TakXKe BHECEHHbIE MHOK HUXE,
A0CTOBEPHbl.  [LOKyMeHTbl  (KOMWM  [OKYMEHTOB), MNPUNOXEHHblE K  3asB/IEHUIO,
COOTBETCTBYIOT  Tpe6oBaHMAM, YCTAHOB/EHHbIM  3aKOHOAATENbLCTBOM  Poccuiickoi
defepauun, Ha MOMEHT NpPEeACTaBMEHUs 3asiBNEHWS 3TV [JOKYMEHTbl [AeACTBUTENbHbLI W
coflepXKaT J0CTOBEePHble CBEAEHNS.

(naTa) (nognuce) T (®1n.0)



