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MOCTAHOBJ/IEHUE KAPAP
oT «15» pekabps 2022 rog No 48

O  BHECEHWM  U3MEHeHWii B  MOCTAHOB/EHME
NcnonHnTenbHOro KommTteta ACeeBCKOr0 CefibCKOro
noceneHns A3HaKaeBCKOro MyHUUMNanbHOro palioHa
Pecnybnukn TatapctaH oT 25.01.2022 Nel «O6
YTBEPXKAEHUN  afAMUHUCTPATUBHbLIX  pPernaMeHTOB
NpeaocTaBAeHNss MYHULMNANbHbLIX YCAyr B cdepe
XUANLLHBIX OTHOLWWEHNA»

B uyenax peanusaummn PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHuMsauuMm  npefocTaBNeHNA TOCYAAPCTBEHHbIX M MYHUUWUMANbHbLIX  YCAYI»,
McnonHuUTeNnbHbIN  KOMUTET ACEEeBCKOrO CeNbCKOro noceneHna A3HaKaeBCKOro
MYHMLUMNaNbHOro painoHa Pecny6nmkn TatapcTaH NOCTaHOBNSET:

1 BHecTn B nocTtaHoBNeHNE VICNONHNTENBLHOTO KOMUTETA ACEEBCKOI0 Ce/IbCKOro
noceneHns A3HaKaeBCKOro MYHWULMNANbHOro paioHa Pecny6numku TaTtapcTaH oOT
25.01.2022 Nel «O6 yTBEpPXAEHUN afAMUHUCTPATUBHbLIX PEerfiaMeHTOB NPefoCTaB/eHUs
MYHULMUNANbHbLIX YCAYT B CPEPE XUNNLHbIX OTHOLWEHNR» cnefytowne N3MeHeHus:

1.1. AAMVWHNCTPATUBHbIA pernameHT MpeaocTaBNeHUA MYHUUUMANbHON yCAyru
No NpPeAoCTaB/IEHUIO FpaXAaHam XWUAbIX MOMEWEHUA B MYHULUMUNANTbHOM XWUAULLHOM
(hoHAe NO [JOroBOpy Harima CNYXeBHOro >XWAoro MOMeWeHUs W3N0XUTb COrnacHo
npunoXeHnto Nel K HacToALLEMY MOCTAHOBNEHUIO.

1.2. AAMVWHNCTPATUBHbIA pernameHT MpeAocTaBNeHUS MYHMUUUMANbHON YCAyru
MO BK/KYEHUIO B COCTaB W WUCKAKOYEHWUID XKWUAbIX MNOMELWEHNA K3 cocTaBa
Cneymnann3npoBaHHOr0 XWAUWHOINO ¢oHAa ACEeBCKOro CefibCKOro MnoceneHus
A3HaKaeBCKOro MyHULMNanbHOro painoHa Pecny6nnku TaTapcTaH M3M0XWUTb COracHo
NPUNOXKEHUIO Ne2 K HAcTOALWEMY NOCTAHOBNEHUIO.

2. OO6HapopgoBaTb HacTosiLee MNOCTaHOB/EHME NYTeM  pa3MelleHMsa  Ha
«OuumansHOM nopTane npasoBon WMHMopmaunu Pecnybnukm TatapctaH» no Beb6-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHOM cailTe  A3HAKaeBCKOrO
MYHMULUMNANbHOIo painoHa B UHHOPMALNOHHO-TEIEKOMMYHUKALMOHHOW ceTU VIHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.


mailto:Asv.Azn@tatar.ru
http://aznakayevo.talarstan.ru
http://pravo.tatarstan.ru

3. KOHTpOMb 3a MCNOMHEHMEM HACTOSALEro MOCTaHOBMEHWUS OCTaBAAK 3a
cob60i.



MpunoxeHune Nel K NOCTaHOB/IEHUNIO
McnonHNUTensHOro KomuteTa ACeeBCcKoro
CenbCKOro nocefieHna A3HakaeBCKOro
MYHULUNANbHOTO paioHa

Pecny6nukn TaTapcTaH

oT «15» nekabpsa 2022 r. No 48
A,CI,MI/IHI/ICTp&TI/IBHbIVI pernameHT

NpefoCTaB/EHNA MYHULUNANbHON yCAyrn No NpeAocTaBNeHMI0 FTpaXKaaHam
XWUNbIX MOMELWEHNA B MyHULUNAIbHOM XUAULWHOM (POoHAe Mo A4O0roBOPYy Hainma
CNY>XeBHOr0 XNI0ro NoMeLLeHuns

1. O6wuKe nonoxeHns
1.1. TlpegMeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtoswwni aAMUHNCTPATUBHbIN pernameHT npepocTaBneHna
MyHUUUNanbHOW ycnyru (fanee - agMUHUCTPATUBHBLIA perfameHT) ycTaHaBaMBaeT
cTaHZapT W NopsjoK MNpefoCTaBfeHUs MYHULMUNANbHOW YCnyru no npejocTaBieHUto
rpakgaHam >XWablX MOMELLEHUA B MYHULMMANbHOM XWUAULWHOM (JOHAe MO JOroBopy
HallMa cnyXebHOro XMNoro nomelleHus, (ganee - MyHuumnnNanbHas ycnyra).

1.1.2. T1onoxeHus agMUHUCTPATUBHOIO pernameHTa MNPUMEHAKOTCA  NpK
NPeAoCTaBMEHUM DHKWUMbIX MNOMEWEHNA MYHULUNANbHOTO D>XWUAWUWHOro ¢oHAa no
[JOr0BOPY Haima CnyXXebHOro >KWAoro nomMew,eHMs B MNOPAAKe, YCTaHOBNEHHOM
XunuwHelM  KogekcoMm Poccuiickoin depepaunmn, noctaHoBneHuem [1paBuTenbCTBa
Poccuiickoin ®depepaumn oT 26.01.2006 Ned2 «O6 yTBepxaeHuM [paBMN OTHECEHMS
XWUMOro nOoMeLeHna K cneuuanm3svMpoBaHHOMY XWUAUWHOMY (OHAY W TUMOBbIX
[JOTOBOPOB Haiima Cchneyunann3npoBaHHbIX XXWUbIX MOMeELWeHNA», pelweHneM opraHa
MECTHOr0 camoynpas/ieHUs, PerfnaMeHTUPYOLWMM NpesocTaBieHne Cny>XXeOHbIX XUMbIX
MOMELEHNN, W eXerogHOW nepeperncTtpaunumnm rpaxpgaH, COCTOSILLMX Ha Yy4yeTe B
KayecTBe HYXJalwWnxXcs B NPeAoCTaBeHNN XUNbIX NOMELWEHNI NO AOrosopam Harima
CNY>XeB6HOro XNNoro NoMeLeHuns.

1.2. Kateropuu 3assutenei

1.2.1. lnuamn, MMeLWMWMM MpaBO Ha MNOMYYEHUE MYHMUUNANbHON yCnyru,
ABNAOTCA TrpaXjaHe, COCTOSILLME HA Y4YyeTe B KauyeCcTBE HYXAAKUMXCA B XW/bIX
noMelleHnaxX No  AOroBOpPYy  HailMa  CNy)XXeOGHOro  >XWNOro  MNOMEWeHMs B
McnonHnTenbHOM KOMWUTETE MYHULMMNANbHOrO paioHa Pecny6nukm TatapcTaH no
MecCTy paboTbl (CnyX6bl) (fanee - 3aaBUTEND).

1.22. C 3asBneHMeM BnpaBe 00paTUTbCS NpeAcTaBUTENb  3aABUTENS,
AEACTBYHOLWMNIA Ha OCHOBAHWW [JOKYMEHTa, Y[AOCTOBEPSAOLLEr0 €ro MoMHOMOYUS, NN60o
3aKOHHbIV npeAcTaBUTeNb (PU3MYECKOTOo nuua (ganee - nNpeacTaBuTeNb 3asBUTENA).

1.3. MopsA0K UH(OPMUPOBAHMS O NpefoCTaBAeHUN MYHULUNANbHOW ycnyru



1.3.1. WHGpopmayms o nopsagke npeaoctaBAeHUs MYHULUNANbHOW YCAyru
pasmelyaeTcs:

1) Ha MH(pOPMALMOHHbIX CTeHAax, COofepXXaliMX BU3yallbHYH W TEKCTOBYHO
MH(OpMaLMIO 0  MYHUUMNANbHOW  ycnyre, pPacnonoXeHHbIX B  MOMeLeHnAx
MHOTO(YHKLMOHaNbHbIX LLeHTpOoB npegocTaBneHus rocyfapCTBeHHbIX 7
MYHUUUMANbHBIX YCAYT.

2) Ha o(wuumanbHOM calTe MYHWULMNANbHOTO palioHa B WMHMOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «HTepHeT» (https://www. aznalcayevo. tatarstan.ru);

3) Ha [lopTane rocyAapCTBEHHbIX W MYHUUMNANbHbIX Yycayr Pecnybnnku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecnyb6nuMkaHcKuii noptan);

4) B rocyfiapCTBEHHON MH(POPMALMOHHON cnucTeMe «PeeCcTp rocyfapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyfapCTBEHHbIX U MYHULUNANbHBIX YCAYT).

1.3.2. KOHCynbTMpOBaHWE MO BOMNpPOCaM MpPefoCTaB/leHUA MYHULUUNAbHOWN
YyCNyru ocyLecTBngeTcs:

1) B MHOTFOPYHKLMOHaNbHbIX LEHTpax MpefoCTaBNeHUs rOCYAapCTBEHHbIX U
MYHULUUNANBbHbLIX YCAYT NPU YCTHOM 06paLLeHNN - TUYHO UK MO TenegoHy;

2) B UHTEpPaKTUBHON (hopme Pecnyb/MKAHCKOrO nopTana;

3) B WcnonHuUTenbHOM  KOMUTETe  ACEeBCKOro  CefibCKOro  MoCefieHns
A3HaKaeBCKOro MyHuUMNanbHOro paoHa Pecnybnukn TartapctaH (ganee -
Wcnonkom):

npu YCTHOM O6paleHnn - TMYHO UK MO TeNedoHy;

npyv NUCbMEHHOM (B TOM 4Yuce B (hopMe 3/IEKTPOHHOIO AOKYMeHTa) obpalieHnu
- Ha 6YyMaXXHOM HOCWUTEsNe MO NoYTe, B 3/IEKTPOHHON POpMe MO 3NEKTPOHHOW nouyTe.

1.3.3. "Hpopmauma Ha PecnybninmkaHCKOM nopTane O nNOpALKe U cpokax
npefocTaBfeHNs MYHULWUNANbHON YCNYrn Ha OCHOBAHUM CBeAEHWUN, cofepXKaluuxcs B
PeecTpe rocyaapCTBEHHbIX M MYHWULMNANbHbIX YCAYr, MpPeAaocTaBnseTCA 3asgBUTENIO
6ecnnaTHo.

JocTyn K nHopmauum o cpokax v nopsagke npefocTtaB/ieHUA MYHULMNANbHON
YyCNnyru ocyulectBnseTca 6e3 BbINO/HEHUA 3aABUTENEM KakKUX-1n60 Tpeb6oBaHWUi, B TOM
yncne 6e3 MCNONb30BaHWSA MNPOrpaMMHOro o6ecneyvyeHus, yCcTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefAcTBa 3asaBUTeNs TpebOyeT 3akNOUYeHUS JIMLEH3MOHHOIO WAU WMHOT0
cornatweHuns c npaBoo6nagarenem nporpaMmHoOro obecnevyeHus,
npegycMaTpuBaloLero B3MMaHue naaTbl, PerucTpauuio uaM aBTopusauuio 3asaBuTens
Nnu npefocTaB/ieHNe UM MepcoHaNbHbIX AaHHbIX.

1.3.4. Mpu obpaweHnn 3asaBUTeNS NIMYHO WUAM NO TeneOoHy B COOTBETCTBUU C
NOCTYNMBLWINM obpaleHreM NMpefocTaBNseTCcs MHpopMaLmns:

1) 0 MecTe HaxOXAeHWs MHOrFOMYHKLMOHANbHOIO LeHTpa npejocTaBleHUs
rocyfapCTBEHHbIX W MYHUUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
cnpaBoYHble TeneoHbl);

2) 0 nopsgke npefocTaBfeHUS MYHULMNANbLHON ycnyru, o cnocobax M cpokax
nogauu 3asaBneHni;
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3) 0 Kateropuax rpaxpaaH, KoTopbiM MpefocTaBnAfAeTCca MyHULMNANbHAA YCNyra,
O HOpPMaTUBHbLIX MNPaBOBbIX akTax, Peryanpyruwmnx BOMNPOCbI NpeaocTaBieHUS
MYHULUNANbHOW YCNYTK;

4) 0 nepeyHe [OKYMEHTOB, He0OXOAUMbIX [N PacCMOTPEHMA 3adaBfieHUA O
npeAocTaBNeHUN MYHULUNANbHOW YyCAyrM, O CpoKax npuemMa W perncrpayumn
3aABNeHNs;

5) o0 xofe NpeAoCTaBAEeHUS MYHULUUNANbHOW YCAYTK;

6) 0 MecTe pasmelleHUs Ha ouumanbHOM cailTe MHGpOpMauuM no BoMpocam
npefocTaBfeHNS MYHULMUNANbLHON YCAYTK;

7) 0 nopsgke o6)anoBaHuWA AEWCTBUIA UK 6e34eNCTBUS AO/MKHOCTHBLIX NuL,
icnonkoma.

Mo nuWcbMeHHOMY oOO6palieHW0 COTPYLHWUKW OTAena, OTBETCTBEHHOro 3a
npegocTaBfeHne MYHWLMNANbHONW  ycnyru, nNoApPoOHO B  MUCbMEHHOW  (opme
Pa3bACHAKT 3aABUTEN0 NOPAAOK MpeAoCcTaBAeHUs MYHULMMANbHOW yCnyrn u
BOMNPOCHI, yKa3aHHble B HAacTOAWEM MYHKTe agMWHWUCTPATUBHOrO pernameHTa, M B
TeyeHMe Tpex paboumx [HeW co AHA peructpaynmm obpalieHMsa HanpaBNAKT OTBET
3aaButento. OTBeTbl [al0TCA Ha A3blke obpaweHusa. B cnyyae HEBO3MOXHOCTM [aTb
OTBET Ha fA3blKe 06paweHns WUCNOMAb3YKTCA TOCYLapCTBEHHbIE A3blKM Pecnybnunku
TaTapcTaH.

1.3.5. NHdopmauma no sonpocam npefocTaB/ieHUss MYHULUUMANbLHON YyCcnyru
pasmelaeTcs Ha  ouuManbHOM  CallTe  MYHUUMMaNbHOro pailoHa M Ha
NHPOPMaLMOHHBIX CTEHAAX B NoMelweHnax Micnonkoma gna paboTtbl € 3a9BUTENSAMM.

MHdopmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nmkm  TaTapcTaH,
pasMeliaeMas Ha WMHMOPMALMOHHbLIX CTeHAax W Ha ofuumanbHOM  caiiTe
MYHULMNANbHOrO  palioHa B WH(OPMALUOHHO-TEIEKOMMYHUKALUOHHOW  CEeTU
«/HTepHeT», BK/OYaeT CBEAEHUA O MYHULMNANbHON ycnyre, cogepxawuecsd B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWHUCTPaATUBHOIO PernamMeHTa,
MHOPMaLMIO O MeCTe HaxOXAEeHWd, CMpPaBOYHbIX TefeoHax, BpeMeHM paboThl
Vcnonkoma, o rpaduke npuema 3asBeHWI Ha MpeaoCcTaBNeHUE MYHULMNANbHOM
ycnyru.

1.4. HopmaTVBHble NPaBOBble aKTbl, PErynMpytoL e npesocTaBneHme
MYHULMNANLHOW YCnyru

14.1. MepeyeHb HOPMAaTUBHbIX npaBoBbIX aKTOB, perynmpyroLumnx
npejocTaB/fieHne MYyHUUMNANbHOW ycnyrnm (C ykasaHuWem pPeKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB W WCTOYHWUKOB WX OMULMANBLHOIO 0OnNy6/MKOBaHUA), pasMelleH B
PeecTpe rocyfapCTBEHHbIX W MYHMUUMNANbHbIX YCAYr, Ha oguunanbHOM caunTe
MYHUUWNANbHOrO  paloHa B  WUH(POPMALWOHHO-TENEKOMMYHUKALUOHHON  CeTu
«HTepHeT».

1.4.2. TeKCT aAMWHUCTPaATMBHOrO perfameHTa B [AEeNCTBYHOLUEN pedakuuu
MNOANEXUT pasMelleHnto B PeecTpe rocyfapCTBEHHbIX U MYHULUMNANbHbLIX YCNYr, Ha
ouymansHOM calite MYHULNNANbHOTO painoHa B MHPOPMALNOHHO-
TEeIEKOMMYHUKALNOHHOW CeTn «HTepHeT».



1.5. TepMUHbI, UICMONb3YeMble B afMUHNCTPATUBHOM pernaMeHTe, U UX ONpefeneHmns

1.5.1. B aAMWHUCTPaTUBHOM pernaMeHTe UCMONb3YKTCA creaytoLlime TepMUHbI U

onpegeneHus:

yAaneHHoe paboyee MeCTO MHOFO(YHKUWOHa/NbHOIO LeHTpa MpefocTaBneHUs
rocyAaapCTBEHHbIX W MYHUUMNANbHbIX YCAYr - TeppuTopuanbHO 0060C06/1EHHOE
CTPYKTYpHOE nogpasgeneHune (odhunc) MHOTO(PYHKLMOHANbHOIO LeHTpa

npefocTaB/ieHNA TOCYLapCTBEHHbIX U MYHULUMUNANbHbLIX YCNYr, CO34aHHOE B FOPOLCKOM
(cenbCKOM) NOCeNeHUM MYHWUUMNANbHOIO paioHa WAM B TOPOACKOM  OKpyre
Pecnyb6nunkun TatapcTaH B COOTBETCTBUMM C NyHKTOM 34 [lpaBun opraHusayun
LeATeNlbHOCTU MHOTO(YHKLMNOHANbHbIX LEHTPOB NpefoCTaBNeHUA rOCY[apCTBEHHbLIX U
MYHUUMUNANBbHbIX YCNYT, YTBEPXKAEHHbIX NOCTaHOBNAeHWeM [paBUTenbCTBa POCCUMIACKON
Pepgepaunn ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun paBun opraHusaymn
[eATeIbHOCTU MHOTO(YHKLMOHA/bHbIX LEHTPOB NPefoCTaBNeHUA roCyAapCTBEHHbIX U
MYHULUMNANbHBIX YCNYT»;

TexHuyeckasd owmnbka - owwnbka (onucka, oneyatka, rpammartmyeckas Wau
apumeTmnuyeckad owwnbka nNMb0 nofobHas owm6bKa), [LOMNyLLeHHas OpraHom,
NpefoCTaBNAWMM  MYHULMNANBHY YCAYry, W npuBeAllas K HeCOOTBETCTBUIO
CBELlEHWNI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNANbHON YCNYrn), CBEAEHUSM B
NOKYMEHTax, Ha OCHOBaHUW KOTOPbIX BHOCU/INCh CBELEHUS;

EaonHas cuctema uAeHTUGUKALUM UM ayTeHTUPUKaALUM B WMHPPACTPYKTYpE,
obecneumBatoLlen NH(pOPMaLNOHHO-TEXHONOIMYECKOE B3aMMoAelncTBmne
NHPOPMALUOHHBIX CUCTEM, UCMOMb3YEMbIX AN NPeLOCTaBNeHUA TOCYLapCTBEHHbIX U
MYHUUMUNANbHbIX YCAYr B 3N1eKTPOHHOW ¢opme (manee - ECWA) - degepanbHas
rocyfapcTBeHHas MH(pOpMaLMOHHaa cucteMa, obecneymBarolias CaHKLNOHUPOBAHHbIN
[JOCTYN YYaCTHUKOB MH(POPMaLLMOHHOIO B3aUMOLENCTBUSA B CUCTEME UAEHTUDUKALUN W
ayTeHTU(uUKaLmu K NHopmMaLun, cofepaLlenics B rocyfapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX U UHBIX UHPOPMALMOHHbBIX CUCTEMAX;

M®L, - TocygapcTBeHHOe 6lO4KeTHOe yupexieHne «MHOroPYHKLUNOHANbHBIN
LeHTp npefoCTaBNeHUA TOCYLAPCTBEHHbIX W MYHULUNANbHbIX ycnyr B Pecny6nuke

TaTapcTaH»;
ANC MaL - ABTOMaTU3MpOBaHHasd NH(opMaLMOHHasnA cucrtema
MHOTO(YHKLNOHAaNbHbIX LEeHTpOB npepocTaBneHuns rocyfapCTBeHHbIX n

MYHULUMNANbHbIX ycnyr Pecny6niumku TatapcTaH.

1.5.2. B agMUHNCTPaTUBHOM pernameHTe noj 3asaBNeHWEM O NPefoCTaBNEHUN
MYHUUMUNANbLHON ycnyru (ganee - 3afBneHWe) NOHMMaeTCA 3anpoc O NpefocTaB/ieHUNU
MYHULUMNANbHOW YCNYrn, nNOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbu 2
depgepanbHoro 3akoHa oT 27 wuwonda 2010 roga Ne 210-®3 «O6 opraHusaymn
npefoCTaBNeHUS TOCYLapCTBEHHbIX U MYHULUNANbHLIX YCnyr» (fanee - ®efepanbHbli
3aKOH No 210-®3).

2. CTaHgapT npeAocTaB/eHNA MYHULUMNANbHON YCNyru



2.1. HaumeHoBaHMe MyHULMNANLHON yCNyru

MpepocTaBneHne rpaxpgaHam XUnblX I'IOMeLLI,eHl/If/JI B MYHULUUNANBbHOM
XUNNWHOM CbOH,EI,e no gorosopy Halima C]'Iy)Ke6HOFO XWUNOoro noMeweHnA.

2.2. HanmeHOBaHMEe UCMONHUTENbHO-PACNOPSANTENLHOIO OpraHa MeCTHOTO
camoynpaBneHUs, HeMnocpeACTBEHHO NMPEAOCTaBNSOWEr0 MYHULMNANbHYO YCAYTY

NcnonHUTeNbHbIA KOMUTET ACEEBCKOT0 CeNbCKOro nocefeHnst A3HaKaeBCKOTro
MyHMLUMNanbHOro paiioHa Pecny6nuku TaTtapcTaH (ganee - icnonkom).

2.3. OnucaHue pesynbTaTa NpeAoCTaBAeHUS MyHULMNANbHOW yCayru

2.3.1. Pe3ynbTaToOM NpefocTaBfeHNs MYHULUUNANbHON YCNYTrn SBNSeTCS:

1) pacnopsxeHue O MPefoOCTABMEHUN TPaXAaHUHY >XWUIOr0 MNOMEeLEeHns no
[,0roBOPY HailMa CNy>XXebHOro XMnoro NoMeLeHuns;

2) pelweHne 06 OTKase B NPefOCTaBNEHUM  MYHULMUMANbHOW  yCAyru
(npunoxeHune Ne 1K HacToAWweMYy aAMUHUCTPATUBHOMY PernaMeHTy);

3) peweHne 06 OTKase B nMpueMe [LOKYMEHTOB, He0oO6XOAUMbIX  [ANf
NpefoCTaBNeHUS MYHWUUMNANbHOW ycnyrn (npuaoxeHne Ne 2 K HacTosAwemy
aAMWUHUCTPaATUBHOMY PErnameHTy).

2.3.2. PesynbTaT npejocTaBNeHWs MYHULUNANbHOW YCAyru HanpasiseTtcs
3a8BUTENI0 B (JOpMe  3/IEKTPOHHOrO  AOKYMeHTa, MNOAMWCAHHOrO  YCWJIEHHOW
KBaNM(MLUMPOBAHHOM 3N1€KTPOHHOW NOANUCLIO YMOSTHOMOYEHHOTO JO/MKHOCTHOIO Nnua
Mcnonkoma, B COOTBETCTBUM C PefepasbHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-
®3 «O6 3neKTpoHHOW nognucu» (ganee - ®eaepanbHblii 3aKOH No 63-P3) B NINUHbIN
KabuHeT EauHoro noprtana. B cnyvae HanpaBneHus 3afiBNeHUMA  MOCPEACTBOM
PecnybnmMkaHCcKoro noprana pesynbTaT MPefOCTaB/IeHUA MYHULUNANbHOW YCNyru
HanpaB/seTCa B IMYHbIN KabuHeT Pecny6/MKaHCKOro noprana.

2.3.3. Tlo BblbOpy 3asaBUTeNs pe3ynbTaT npeaocTaBAeHUS MYHULUNANbHOW
ycnyru Bbifaetca B Micnonkome unm B M®L, B (hopme 3K3eMnnapa 3/1EKTPOHHOrO
JOKYMEHTa, pacnevyaTtaHHOro Ha OYMaXHOM HOCUTefNle, 3aBEPEHHOr0 MevyaTtbio U
NoANMNCbLID COOTBETCTBEHHO YMO/MHOMOYEHHOr0o [O/KHOCTHOro nuua Mcnonkoma wnm
paboTHMKa M®LI.

2.3.4. 3a9BUTeNb BNpaBe MOMyUYnUTb pe3ynbTaT nNpefocTaBNeHUs MYHULUUNAbHOR
ycnyrn B (popme 3/1eKTPOHHOIO [JOKYMeHTa B TeYeHMe CpoKa fAelCTBMA pesynbTaTta
npeAocTaB/ieHUA MyHULUNANbHON YCAyTn.

2.4. CpoK npeaocTaBfeHNs MyHULUNANbHOM YCAYTrK, B TOM YUC/e C Y4eTOM
Heob6xo4MmMOoCTN 06paLleHMs B opraHm3annmn, yyacTeyroLw e B NpefocTaBieHnn
MYHULMNaNbHOW YCAYTK, CPOK MPUOCTAHOBAEHWSA NPefOCTaBAeHNA MYHULUNANbHO
yCnyru B cny4ae, eCii BO3MOXHOCTb MPUOCTAaHOBNEHUA NMPeAyCMOTPeHa
3aKoHO4aTeNnbCTBOM Poccuitckoin defepaynn, Cpok Bblgayum (HanpaBneHUs)
AOKYMEHTOB, ABASOWMNXCA pe3ynbTaTOM NpPeaocTaBfeHNss MyHULMNANbHON yCayru



2.4.1. MyHuymnanbHaa ycnyra npegoctasnsercsd He nosgHee 30 AgHeid cO AHA
npeacTaBneHNa JOKYMEHTOB.

2.4.2. TlpuocTaHOBNEHWE CPOKa MPefoCTaB/MeHUA MYHWUUMMANbHOW YCNyrn He
npesycmMoTpeHo.

2.4.3. HanpaBneHne [OKYMEHTa, ABNAKOLWLErocsa pe3ynbTaToM NpefoCcTaB/ieHUs
MYHULMNANbHOW  ycnyrm B (DOpMe  3/1EKTPOHHOI0  [JOKYMeHTa, 3asaBUTE0
OCYLLEeCTBNAETCA B [eHb O(MOpPM/EeHMA U perucTpaunm pesynbtata npefocTaBfieHUs
MYHULNNANbHON YCNYTW.

2.5. NcuepnbiBalowwmnii nepeyeHb OKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUMN C
3aKOHO4ATENbHLIMWU UIN UHBIMWU HOPMATUBHbLIMU NPaBOBbLIMU aKTamMu ANA
npefocTaBfeHNs MYHUUUNANbHOW YCYTK, a TakXe YCIyr, KOTopble ABMAKTCA
HEe06X0AMMbIMWN N 06A3aTENbHLIMU A1 NPEfOCTABNEHUSA MYHULUMANbHbBIX YCAYT,
noanexawux npeacTaBfeHNto 3asaBUTENIEM, CNOCOOLI UX NONYYEHUSA 3a9BUTENEM, B TOM
ynucne B INEKTPOHHOW popme, NOPAAOK X NpeLCcTaB/IeHns

2.5.1. Ans  NONyyYeHUA MYHUUMNaNbHOM ycnyrum 3asBUTeNb nNpeactaBnseT
cnefyrowme fOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSOWNIA NNYHOCTL (He TpebyeTcs B Cnyvae obpalleHus
nocpeAcTtsoM PecnybivMKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAOLLMA NONHOMOYNSA NPeACTaBUTENSA 3aABUTENS;

3) 3aABNeHUE:

B (hopMe fOKYMeHTa Ha BymMaxHOM HocuTene (npunoxkeHne Ne 3 K HacToswemy
aAMWHUCTPATUBHOMY pPernaMmeHTy);

B 3/1IEKTPOHHOI (hopme (3anonHAETCS NOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLUX
CBEleHWI B 3/IEKTPOHHYIO (QopMy 3adBNeHUdA), MNOAMNMWCAHHOE B COOTBETCTBUM C
TpeboBaHUAMM nNyHKTa 2.5.3 aAMWUHUCTPATUBHOIO pernameHTa, npu ob6paLieHum
nocpeacTsoM Pecny61MKaHCKOro noprana;

4) xopaTahcTBO paboTogatens, ¢ KOTOPbIM PabOTHUK COCTOUT B TPYLOBbIX
OTHOLUEHUAX, O NPeLOCTaB/IeHUN CNYXEeOHOro >XXUN0ro NoOMeLeHns, 3aKpenieHHoro 3a
paboTogateneM Ha npaBe OMepaTUBHOrO YNpaB/ieHNUA WAKM XO3SWCTBEHHOIO BeAeHUS, Ha
UMS PYKOBOAMTENSA YNONHOMOYEHHOTO OpPraHa;

5) Konua TpyAoBOro Aorosopa NMbo Konusa cny>XebHOro KOHTPaKTa;

6) Konua TpyAOBOW KHUXKW;

7) npaBoyCTaHaB/MBawUWMe LOKYMEHTbl Ha 00BbEKTbl HEABMXMMOCTU, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B E4UHOM rocyfapCTBEHHOM peecTpe HeABUXXUMOCTH.

2.5.2. 3asaBneHve wn npunaraemMble [AOKYMeHTbl MOryT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3a9BUTENEM OAHUM U3 CNefytoLUmnx crnocobos:

1) yepe3 M® Ll Ha 6yMaXHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaAHMAM NYHKTA 2.5.3 afAMUHNCTPATUBHOIO pPerfiaMeHTa;

2) nocpeacTtBoM Pecny6nmMKaHCKOro noprana B 31eKTPOHHOW (hopme;



3) B VICMONKOM /NIMYHO MAM NOCPeACTBOM MOYTOBOM CBA3M Ha OyMaXHOM
HocuTene. 3asBfieHWe W npunaraemMble LOKYMEHTbl, MpW Hanpas/ieHUW MNOCPEeLCTBOM
MOYTOBOM CBS3M, 3aBEPAKOTCA B YCTaHOBNEHHOM MOPALKE.

2.5.3. 3aABfeHne npu Hanpas/ieHWU NOCpeACTBOM Pecnyb6/MKaHCKOro noprana
NnoANnCbIBaeTCA NPOCTOM 31EKTPOHHOW NOANUCHLIO 3aABUTENS.

Ona  nonyyeHns nNpPOCTOA 3NEKTPOHHON MOANMCKU  3aABUTENO  HeobXoAnMo
NPoNTM npoueaypy peructpauunm (ayteHTudukaummn) B ECUA, a Takxe NoATBEpPAUTb
YUYETHY0 3amnuch.

ONEKTPOHHbLIA [JOKYMEHT (3/1eKTPOHHbLIA 06pa3 [OKYMeHTa), YKas3aHHblA B
nognyHKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO perjnaMeHTa, 3aBepseTcsa YCUEHHOM
KBaNM(MUMPOBAHHOW NOANWUCLIO ML, YNONHOMOYEHHbIX Ha CO3jaHve U nognucaHue
TakuX LOKYMEHTOB, B TOM YuC/le HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3/1IeKTPOHHbIe 06pa3bl 4OKYMEHTOB), NpuiaraemMble K
3asB/IEHUIO, B TOM 4YuUCNe [OBEPEHHOCTMW, HanpasBnslTCca B Buae (ainnos B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6anT.

KauyecTBO npefocTaBnsieMblX 3/IeKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
LOKYMEHTOB) AO/KHO MO3BONATH B MO/IHOM O00bEMe MPOYMTaTb TEKCT AOKYMeHTa U
pacnos3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaeTtca TpeboBaThb OT 3aABUTENA:

1) npeAcTaBneHNs AOKYMEHTOB M MH(pOpMauUnM nanM OCyLLecTBNEHUA LeNCTBUIA,
npeacTaBNeHne WAW OCYLLeCTB/IEHUE KOTOPbIX He MpefyCcMOTPEHO HOPMATUMBHbLIMU
NpaBOBbIMW  aKTaMW, peryampyrowmnuMmmn OTHOLWIEHUSA, BO3HMKawOLWMe B CBA3M C
npeAocTaB/ieHNEM MYHULUUNANbHOW YCNYTK;

2) OCYLLeCTB/IEHMA AEWCTBUI, B TOM 4uC/le COrnacoBaHuin, HEO6XOAMMbIX ANA
NONMyYEeHUS MYHULWUNANbHON YCAYrM U CBA3AHHbIX C oOb6palwjeHMem B  WHble
rocyflapCTBeHHble OpraHbl, OpPraHbl MECTHOro camoyrnpas/fieHus, OopraHusayun, 3a
NUCK/IOYEeHMEM TMOJIy4YeHUs YCNYyr W NOJSIy4YeHUSA [LOKYMEHTOB UM WUHpopmayuu,
npefocTaB/iseMblX B pe3ynbTaTe MNpPefOCTaBfeHUS TakKUX YCNYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4YactTu 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-d3
(He06x04MMbIX U 0653aTeNbHbIX YCNYT);

3) npeacTaBfieHUs  AOKYMEHTOB U MHGopmayuu, oTcyTcTeue u  (unm)
HeLOCTOBEPHOCTb KOTOPbIX HE yKa3blBaUCb MPW NepBOHayalbHOM OTKa3e B Mpueme
AOKYMEHTOB, HE06XO0AMMbIX AN NpefoCTaB/feHUs MYHULUNanbHOM ycnyru, nnéo B
npefoCTaBNEHNUN MYHULMUNANbHOW YCNYTU, 38 UCKIKOYEHUEM CNeAyWnUX Cny4vaes:

a) W3MeHeHMe Tpeb6OBaHMI HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarLwuxcs
npeAoCTaBfieHUA MYHULMNANLHOW YCNyru, nNocne nepBoHavasbHOMW nofjayvn 3adBleHuUs
0 NpefoCTaBNEHUN MYHULUNANBHON YCNYTU;

0) HannuMe OoWMOGOK B 3afBNEHUN O NPeAoCTaBAeHUU MYHULMUNANbHOW YCNyrn v
[OKYMeHTax, MOfJaHHbIX 3asaBUTefleM MoOc/le MepBOoHayasbHOro0 OTKasa B MpuUeme
JOKYMEHTOB, HEO6XOAMMbIX AN MPefoCTaBNeHUA MYHMUMNANbHOM ycnyru, nu6o B
npeAocTaBNeHN MYHULUNANbHON YCNYTU U HE BK/IKOYEHHbIX B NpeACcTaB/ieHHbIA paHee
KOMMNEKT JOKYMEHTOB;



B) MCTEYEHMe CpoKa AeWCTBMA LOKYMEHTOB WAM M3MEHeHMe MHDopmauum nocne
NMepBoHayasbHOro 0TKasa B Npueme LOKYMEHTOB, HEOOXOA4MMbIX ANA MpefocTaB/ieHus
MYHULUNANbLHOW yCcnyrn, nnbo B NpesocTaBNeHUN MYHULUNANbHOW YCNYTK;

r) BbiiBfieHWe  [LOKYMEHTanbHO  MOATBEPXAEHHOro  akta (MpU3HAKOB)
OWNBOYHOr0 MM NPOTUBOMPABHOrO feincteus (6e34eicTBUA) AOMKHOCTHOrO nuua
Wcnonkoma, paboTHnka M®L,, npn nepBoHayaNbHOM OTKa3e B MpuemMe AOKYMEHTOB,
HEe06X0AMMbIX ANs NpPefoCTaBAeHUA MYHUUUNANbHOW ycnyrn, nubo B npeaocTaBneHum
MYHULNNANbHOW YCNyrn, 0 4eM B NMUCbMEHHOM BUfAe 3a NOANUCLIO [NaBbl CENbCKOro
noceneHns npyv nepBoHA4YasibHOM OTKase B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANf
npegocTaBNeHUs MYHUUMNANbHOW  ycnyru, YyBeAOMASeTCH 3adABUTENb, a Takxke
MPUHOCATCA U3BUHEHUSA 3a JOCTAB/IEHHbIE HEeYL0OCTBa;

4) npefocTaBNeHUs Ha OyMaHOM HOCUTeNe [OKYMEHTOB W WHGpopMauuu,
9NEKTPOHHbIe 06pa3bl KOTOPbIX paHee 6biIN 3aBepeHbl B COOTBETCTBUU C NYHKTOM 7.2
yactn 1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, 3a UCKNKOYEHNEM Clly4aeB, ecin
HaHeceHWe OTMETOK Ha Takume AOKYMeHTbl NM60 UX U3bsATUE ABMAAETCS HEeOOX0AMMbIM
YCNOBMEM NpPefOoCTaBfeHUA TOCYAAapCTBEHHOW WAW MYHULMNANbHOW YCAYrn, U UHbIX
cny4aeB, YCTaHOBNEHHbIX (hefepanbHbIMK 3aKOHAMU.

2.6. NcuepnbiBatlolnii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
HOPMaTMBHbIMM NPaBOBbLIMU aKTaMW ANS NPefoCTaBNeHUs MYHULUUNANbHOW YCyTu,
KOTOpble HaXOAATCS B pacnopsXKeHWUN rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

camoynpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM WU opraHam
MeCTHOro camoynpaB/fieHUst opraHu3auuii 1 KoTopble 3asBUTeNb BNpaBe NPeACTaBUTh, a
TaKXXe Cnocobbl MX MNONYYeHUs 3a9BUTENSIMI, B TOM YUC/e B 3/IEKTPOHHOI (hopMe,
NopsiAoK UX NpeAcTaBNeHUs; rocyAapCTBEHHbI opraH, opraH MecTHOro
camoynpaBneHus 60 opraHu3aLmns, B pacnopsHXKeHNN KOTOPbIX HaXoAAaTCA AaHHble
AOKYMEHTbI

2.6.1. MonyyaloTCcA B paMKax MeXBeAOMCTBEHHOI0 B3aUMOAENCTBUSA:

1) cBegeHMss 0 rocyfapCTBEHHOW  permcrpaymm cMepTu K3 eAMHOro
rocyapCTBEHHOro peecTpa 3anuncein akToB rpaXgaHcKoro coctosaHms - ®HC Poccuu;

2) CBefeHMA 0 TrOoCyAapCTBEHHON perucrpauum poXAeHUs u3  eAnHoro
rocyapCTBEHHOr0 peecTpa 3anuncein akToB rpaxaaHcKoro coctosaHus - ®HC Poccuu;

3) cBeAeHUA O rocyAapCTBEHHOW pernctpauum 3aknoyveHuUs (pacTopXKeHus)
bpaka M3 eAMHOr0 rocyaapCTBEHHOr0 peecTpa 3annceil akToB rpaXK4aHCKOro coCTOAHMA
- ®HC Poccuu;

4) cBefeHMUss O perucTpauMoHHOM Yy4yeTe MO MeCTYy >KWUTeNbCTBa W MeCTy
npebbiBaHua - MB/ Poccuu;

1) CBeAeHNA, NnoATBepXXakLlWmne KONMNYECTBO rpaxKaaH, 3aperucTpmpoBaHHbIX

MO MeCTYy )KWUTeNbCTBA B D>KWIOM TMOMEWEeHUNn - yhpasBndwWwas opraHusauns
MHOTOKBapTMPHOro AOMa NM60 pacUeTHbIl LEeHTP;
2) (hMHaHCOBbIN NNLEeBON cyet - ynpasnstoLas opraHu3sayus

MHOIFOKBapTUPHOIo goma nnoéo paCLIETHbIVI LEHTP,



3) LOKYMEHTbI, MOATBEpPXKAaloLne npaso Nofb30BaHNA XUNbIM NOMeLLeHNEM,
3aHVMaemMbIM rpaXxfaHWMHOM W 4fieHaMW ero CcemMbu (LOroBOp, OpAep, peleHue o
NpefocTaBNeEHNUN >KUNOT0 MNOMELWEHNA U WHble [OKYMEHTbl) - OpraH MeCTHOro
camoynpasneHusa Icnonkowm,

4) Bbinucka n3 EMPH Ha 06bekT HeaBmXumoctn - PefepanbHas cnyxba
rocyfapCTBeHHOM perucrpaumu, kagactpa u kaptorpadum (PocpeecTp);

5) Boinucka u3 EIMPH o0 npaBax oOTAenbHOro snauua Ha uMeloLimecs
(nmeBLlIMecs) 0ObEKTbl HefBuXMMOCTU - PepepanbHas cny)ba rocyfapCTBeHHON
pernctpaumnu, Kkagactpa n kaptorpagun (Pocpeectp);

6) LOKYMEHT, NOATBEPXAAatoWwMnili MNOMHOMOYMA 3aKOHHOI0 MpeAcTaBuTens
3aABUTeNA, B C/yyae nojayun 3asaBfieHUA 3aKOHHbIM npeactaButenem (B 4actu
CBUAETENbCTBA O POXAEHUW, BbIJAHHOTO OpraHamMu 3anucu akToB TpaXKAaHCKOro
coctoAHua Poccuitckon Pepepaumu, uaM LOKYMEHTA, BbIAAHHOr0 OpraHaMu OrMeku K
noneynTenbCTBa B COOTBETCTBMM C 3aKOHOZaTenbCTBOM Poccuiicko Pepepauummn) -
ELVHBIA TOCY[apCTBEHHbIN peecTp 3anuceil akTOB rPaXXAaHCKOro COCTOAHMA 160
EanHas rocygapcTBeHHas MH(DOPMaLMOHHAA cMCTeMa couuanbHOro obecneyveHus;

7) MpoBepKa COOTBETCTBMA (DaMWU/IbHO-UMEHHOW Trpynnbl, faTbl POXAEHUS,
nona 1 CHWAC - ®OHA NEHCUMOHHOrO0 M COLMaNbHOr0 CTpaxoBaHWs POCCUMIACKOM

depepauunn,;
8) CBeAeHNs 0 AeCTBMTENbHOCTK Nacnopta - MB/J Poccuu;
9) cBefeHUA 0 (hakTe Bblfayn M COAEpPXKaHWW [OOBEPEHHOCTU - efMHas

MH(OPMaLMOHHAA cCMCTeMa HoTapumara.

2.6.2. 3asBuTenb BNpaBe NPefOCTaBUTb AOKYMeHTbl (CBeAeHMA), YKasaHHble B
noAnyHkTe 1 nyHkTa 2.6.1 afAMWHUCTPATUBHOIO pernameHTa, B (POPMe 3MEKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCW/IEHHON  KBanM(PUUMPOBAHHOW  MOAMWUCHLID UL,
YMNOMIHOMOYEHHbIX Ha co3jaHue W noAnucaHue TakuUxX [OKYMEHTOB, npwu nogaye
3aABeHns.

2.6.3. HenpegcrtaBneHune (HeCBOEBpPEMEHHOE nNpeAcTaB/ieHMe) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOrO perjaMeHTa opraHaMmy rocyjapCTBEHHON BNacTw,
opraHamMy MeCTHOro camoynpaB/fieHUs, opraHn3aunsmMmuM AOKYMEHTOB W CBEAEHWI He
MOXEeT ABNSATbCS OCHOBaHWEM A/ 0TKa3a B NpefoCcTaBNeHUN MYHULMNANbHOW YCAyTn.

2.6.4. [oO/mKHOCTHOe nuuo u (Mnn) paboTHMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOrO pernaMeHTa OPraHoB W oOpraHusauuii, He npefoOCTaBUBLUUIA
(HecBOEBpPEMEHHO MpeACTaBMBLUMIA) 3aMpPOLIEHHbIE M HaX0AALMECS B pacnopsHXKeHUM
AOKYMEHTbI UMW CBEAEHUS, MOANEXUT agMUHUCTPATUBHOW, ANCLUNANHAPHON MU NHON
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinckoin degepaumn.

2.6.5. 3anpewaetca Tpeb6oBaTb OT 3aABUTENA JOKYMEHTbl WU CBEAEHUS, B TOM
yncne nNoOATBepXjawlMe BHeceHMe 3adABUTeNeM nfaaTbl 3a NpefocTaBfieHue
MYHULMNANbLHOW YCNYrn, HaxoAslMecs B pacnopsH>KeHUU rocyAapCTBEHHbIX OpPraHos,
OpraHoB MeCTHOro caMoynpas/ieHUa 1 NOLABEeAOMCTBEHHbIX rOCyLapCTBEHHbLIM OpraHam
WM opraHam MecTHOro camoyrnpaB/ieHUs opraHu3alnia.

HenpeactaBneHue 3asaBuTenieM [LOKYMEHTOB, cCOfepXalux CBefeHUs, KOTopble
Haxo4aTcd B pacnopsXeHUW TroCyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOrOo
camoynpaBneHusa U NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM oOpraHaMm WKW opraHam
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MEeCTHOro camMoynpaB/eHWs OpraHusauuii, He $SBNAETCA OCHOBaHWEM [Ans OTKasa
3a8BMTENO B NPeAoCTaBNEHUN MYHULMUMANbHON yCnyru.

2.7. cuepnblBatoLmii nepeveHb OCHOBaHWIA Ans 0TKasa B NpuveMe A0KYMEHTOB,
Heo6XO0ANMbIX ANS NPeaocTaBAeHUs MYHULUNANLHONR ycnyru

2.7.1. OcHoBaHMAMW [ANs OTKasa B NpuemMe [LOKYMEHTOB, HE0OXOAUMbIX AN
npefoCcTaBNeHUS MYHULMUNANbHON YCNYTW, ABNAIOTCA:

1) npeacTaBNeHHble 3asBUTENIEM  LOKYMEHTbl  COfepxXaT MNOAUYUCTKA U
ncnpasfieHWs TeKCTa, He 3aBepeHHble B Nopagke, YCTaAHOBNEHHOM 3aKOHOA4ATE/NbLCTBOM
Poccuiickoii ®egepauniu;

2) LOKYMEHTbl cofepXaT MOBPEXAEHWUS, HaluymMe KOTOPbIX He MO03BO/NSAET B
nonHOM o06bemMe MCMNOMNb30BaTb MH(OPMALUIO W  CBeAeHWUd, cofepxawmecs B
JOKYMeHTaxX AN1A NpefoCcTaBAeHNs MyHULUNANbHOW YCNYTK;

3) npeacTaBfieHHble AOKYMEHTbl WU CBELEHUA YTpatuiam Cuny Ha MOMEHT
obpalieHns 3a MYHUUMNANbHOW YyCNyron (LOKYMEHT, y4OCTOBEPAHOLWMNIA NONHOMOUYUSA
npeAcTaBUTeNs 3asBUTENA, B cliyyae obpalleHns 3a npefocTaBieHneM MyHULMNANbHOM
YCNYTrN yKaszaHHbIM NIULLOM);

4) nofgaya 3asBNeHUSA O NPefOCTaBeHUN MYHULUNANIBHON YCNYTU U LOKYMEHTOB,
HeoOX0AMMbIX ANA NPefoCTaBNeHUS MYHUUUNANbHON YCNYru, B 3NeKTPOHHOW hopMme ¢
HapyLeHneM YCTaHOB/EHHbIX TpeboBaHW;

5) HEKOpPpPeKTHOe 3anosiHeHWe 06s3aTeflbHbIX NOMein B (hopMe 3adBNEHUSA, B TOM
yucne B MHTEpPaKTUBHOW (opme 3adBneHMs Ha Pecny6iuMkaHCKOM — nopTane
(HepocTOBEPHOE, HEMOMIHOE, NMB0 HenpaBUIbHOE 3ano/IHEHUE);

6) npeacTaBfieHMe HEMOJIHOTO KOMMJIEKTa AOKYMEHTOB, HeoOXoAMMbIX AN
npefoCTaBNEHNSA MYHULMUNANbHOWR YCNYTU;

7) 3asaBfieHWEe O NpeaocTaBAeHUM YCAYrM MOLaHO B OpraH rocyAapCTBEHHOW
B/1lacTW, opraH MeCcTHOro caMoynpas/ieHUa Unu opraHn3aLmnio, B NOJTHOMOUYNA KOTOPbIX
He BXOAMWT NpefoCTaB/ieHNe MyHULMUNANbHOW YCNYTK;

8) Hecob6naeHne yCTaHOBMEHHbIX cTaTbel 11 degepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MOAMUCU» YCMOBUI MNPU3HAHUA
[EeACTBUTENbHOCTU YCUNEHHON KBaIMPULUNPOBAHHOW 3/1EKTPOHHOW MOoANuCH.

2.7.2. TlepeyeHb OCHOBaHWI AN OTKasa B NpuemMe [LOKYMEHTOB, HEOOXOAUMbIX
NS NONYYEHUS MYHULUNANbHON YCNYTK, ABASETCA UCYEePNbIBAOLLUM.

2.7.3. PeweHne 06 oTKase B npueme 3afBNEHUS U LOKYMEHTOB, HEOOXOAUMbIX
AN NpefocTaBNeHUs MYHULUNANbHON YCNYru, MOXET ObiTb MPUHATO Kak BO BpeMms
npuema 3adBUTeNnd, Tak W Nocfie MoSyYeHUSs OTBETCTBEHHbIM [O/KHOCTHbLIM JINLOM
Mcnonkoma HEO6XOAMMBIX ANA MPefoCTaB/eHUA MYHULUNANbHON YCNYrn LOKYMEHTOB
(cBepeHwu) c ncnosb3oBaHneMm MeXBeJOMCTBEHHOTO NH(OPMaLMOHHOTO
B3aMMOJENCTBUA, B CPOK, He MNpeBblllarowmin 9 pabounmx AHeNW co AHA perucrpauum
3aABNEHUS.

2.7.4. 3anpeliaeTca OTKasblBaTb B MNPUEME 3aAB/IeHUA U WHbIX [AOKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBAeHNs MYHUUUNANbHOW YCAYTW, B Cay4Yae ec/iv 3asB/ieHne
M AOKYMEHTbI, HeobXoAnMble ANA NpefoCcTaBNeHUs MYHULMUNANbHOW YyCnyrn, nofaHsl B
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COOTBETCTBMM C MH(OpPMaLMeil 0 cpokax U nopsifke npefocTaBAeHUs MYHULUNANbHO
ycnyru, ony6nnkoBaHHo Ha Pecny6nmkaHcKoM nopTane.

2.8. MCHeprIBaPOU_LMVI nepeyeHb OCHOBaHMWA Anda NpnoctaHoOBNEHNA UK OTKa3a B
npenoctaBaeHnn MyHMLLMﬂaﬂbHOVI YCNnyru

2.8.1. OcCHOBaHMA [Ana MPUOCTAaHOBNEHWUS MNpPeAOCTaBNEHUA MYyHULUUNaNbHOW
YCNyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ans 0TKasa B NPefocTaBAeHUN MYyHUUUNANbHOW YCAYTn:

1) 3afABuUTENnem nMpeacTaBfieHbl [LOKYMEHTbl He B MNO/MHOM o06beme, nubo B
npeacTaB/ieHHbIX 3afBAeHUN W (UIN) LOKYMeHTax COLEepXWUTCA HenonHad u (unn)
Hef0CTOBEpPHAas MH(pOpMaLns;

2) obecreyeHmne XnIbeM nosay4vaTens no mecty pabotbl (CnyxXo6bl)

5) uctedyeHne cpoka LeincTBMA TPYA0BOro gorosopa (KOHTpakTa);

6) OKOH4YaHue cpoka Cny>obl;

7) ncteyeHne cpoka npebbiBaHNA Ha BbIBOPHOM LO/HKHOCTHU;

8) oTcyTcTBME CBOBOAHOIO CNYXXeOHOr0 XXUNOro NOMeLeHNs Yy MyHULUNANbHOTO
yupexzaeHusa, MYHUUWUNaNbHOrNO YHWUTAPHOIO MPeanpuaTuUsa, 3a KOTOPbIMU >KWU/ble
MOMeWeHNs  MYHULMMNANbHOINO  >XUAUWHOIO  (OHAA MYHWUUMMANbHOTO  paioHa
3aKpensieHbl Ha NpaBe OMNepaTUBHOIO yNpaBAeHUs UM XO3ANCTBEHHOTO BeAeHUS.

2.8.3. lepeyeHb OCHOBaHWI [NA OTKasa B MNPeAOCTaB/IEHUM MYHULMUNANbHOWR
YCNYrn ABMAETCA UCYEPNbIBAKOLUM.

2.8.4. 3anpeuiaeTca 0TKasbiBaTb B MPeLOCTABMIeHUN MYHULUNANbHOW YCNyru B
Cflyyae, €Cnu 3asfBfeHWe O MNpejocTaBNeHUN MYHULUNANbHON YyCayru nofaHo B
COOTBETCTBMU C MH(OpMaL el 0 cpokax M Nopsigke npefocTaBeHUs MyHULUNANbHOW
ycnyru, ony6nnmkoBaHHON Ha Pecny6i1MKaHCKOM nopTane.

2.9. MopAagok, pasmep 1 0OCHOBaHMA B3WMaHMUSA FOCYAapCTBEHHOM NOLWAWHbLI UAW WHOWA
nnaTbl, B3MaeMoi 3a NpeAocTaBAeHNe MyHULMNANIbHOR YCAyTK

MyHUUMNanbHas ycnyra npefocTaBaseTcs Ha 6e3B03Me34HOIN OCHOBe.

2.10. lMepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbBIMU N 06A3aTeNbHBIMU A4
npeAocTaB/ieHNAa MYHULUNANBHOW YCYTX, B TOM YMC/ie CBEAEHUS O LOKYMEHTe
(LoKyMeHTax), BbljaBaeMOM (BblfaBaeMblX) OpraH13aunamm, y4yacTByLwmuMn B

npeaocTaB/ieHUN MyHULUUNANbHbIX YCIYT

MpeaocTaBneHne HeOOXOANMbIX U 0653aTeNlbHbIX YCAYT He TpebyeTcs.

2.11. MopsfoK, pasmep M OCHOBAHUS B3WMaHMs NnaTbl 3a NpefoCTaBleHe YCAYT,
KOTOpble ABNSAOTCA HEO6XOAMMbIMU 1 0653aTeNlbHbIMMW AN NPeAoCTaBNeHUs
MYHULMUNANbHOM ycnyru, BKAOYas MHopMaLmio 0 MeTOoAMKe pacyeTa pa3Mepa Takoi
nnatbl
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MpepocTaBneHne HeO6Xo4MMbIX M 0643aTeNIbHbIX YCNYT He TpebyeTcs.

2.12. MakcuManbHbIi CPOK OXMAaHUA B 04Yepean Npu nogade 3anpoca o
npeAocTaBNeHUN MYHULMUNANBbHOW YCAYTKX, YCAYTX, NPeAOCTaBASEMON opraHu3aLmnen,
yyacTBYHOLWEN B NpeAoCTaBeHUN MYHULNNANbHOW YCAYTW, U NPXU NONYYEHUN
pesyfnbTaTta NpPefoCcTaBNeHNsA TaKUX yCnyr

2.12.1. Bpems oXXugaHusa npu nogayve 3asBneHns Ha noayyeHne MyHULUNanbHOM
YyCNnyru - He 6osee 15 MUHYT.

2.12.2. Mpwn nonyyeHun pesynbTaTa NpeaocTaBNeHUs MYHULWUNANbHOW YCNyru
MaKCMMasbHbI CPOK OXMAAHWUSA B 0Uepefn He LO/KEH npeBblwats 15 MUHYT.

2.13. CpoK 1 nopafoK perncrpalmmn sanpoca 3aaBuTens o NpefocTaBeHUN
MYHULMNANbHON YCNYTrn 1 yCcnyru, NnpegocTaBiS eMoin opraHnsaymen, y4acTeyoLwen B
npeaocTaBfieHUN MYHULUNANbHON YCAYTK, B TOM YMC/ie B 3N1EKTPOHHOWK (hopme

2.13.1. Mpu nnyHom obpaweHnn B ML, B feHb nofjayun 3asaBfeHUA 3asBUTENHO
BblgaeTtcqa pacnucka ns AVUIC M®L c peructpalMOHHbIM HOMEpPOM, NMOATBEPXKAAlOL UM,
4TO 3asiBfieHMe OTNpPaBAeHO, U AATON NoAayYn 3asiBNEHMS.

2.13.2. Mpwn HanpaBfieHWN 3asBNeHMA nocpefcTBoM PecnybamMkaHCKOro noprana
3adBUTE/Nb B fieHb NOoAayn 3adB/ieHUA nonyyaeT B IMYHOM KabuHeTe Pecnyb/MKaAHCKOrO
noptana v nNo 3/1eKTPOHHOW nouyTe yBeLOMJIeHUWe, MOATBEpPXJaloLwee, YTO 3asB/eHUE
OTNpaBfieHO, B KOTOPOM YyKa3blBalOTCA PerucTpaynoHHbIA HOMep W faTa nogayu
3afaBeHns.

2.13.3. Tlpn nu4yHom obpaweHnn B KVcnonkom B AeHb Nojavyn 3asBleHUd
YMNONMHOMOYEHHbLIM AO/MKHOCTHLIM NNLOM Mcnonkoma 3asaBUTENIO BblAaeTCcs pacnucka
13 aBTOMaTU3NPOBAHHON MHMOPMaLMOHHOW CUCTEMbI, NPefHa3Ha4YeHHON Ansi OKasaHuUA
roCyapCTBEHHbIX WU MYHMUMNANbHbIX YCAYr, C PerncTtpayMoHHbIM HOMEPOM, AATOMN
nofayun 3afBfeHUA U NepeyHemM NpPeAcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NPeoCcTaB/iseTcqd MyHULMnanosHas
ycnyra, K 3any oXugaHusa, MectaMm A4 3anoHeHns 3anpocoB O NpefoCcTaBNeHUN
MYHULUNANbHOW YCNYTrn, NHPOPMaLUOHHbLIM CTeHAaM C o6pasuaMu UX 3aN0NHEHUS 1
nepevyHem LOKYMEHTOB, HEOOXOANMBIX 4151 NPeLOCTaBNEHUA KaXA0N MYHULUNANbHOW
YCNYTK, pasmeL,eHnto 1 opopMAeHNI0 BMU3YyanbHON, TEKCTOBOW U MY/IbTUMEAUNHON
MH(OopMaLum o0 NopsgKe NpesocTaBaeHns TakoW ycnyru, B TOM Yuc/e K 06ecrnevyeHunto
LOCTYMHOCTU ANA MHBANWUAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (heflepanbHbIM
3aKOHOaTeNbCTBOM U 3aKOHOAaTeNIbCTBOM Pecny6mMkun TatapcTaH 0O coumanbHOw
3alnTe NHBaNNA0B

2.14.1. MpepocTaBieHne MyHULMNANLHOW YCNYTN OCYLECTBNAETCA B 34aHUSAX U
nomMeLLeHunax, 060pyL0BaHHbIX MPOTUBOMOXAPHOW cucTemoim 7 CUCTEMOWA
NoXapoTyLUeHnA.

MecTa npuema 3asBuTeneii obopyaytoTca Heobxoaummon mebenbto  Ans
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0(hOpM/IEHNA LOKYMEHTOB, MHDOPMALNOHHbIMW CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTenbLCTBOM Poccuitckoin Pepepaumm o
couManbHOM 3alWlnMTe WHBANMAOB B LeNsax 6ecnpenATCTBEHHOro A0CTyna K MeCTy
npeAoCcTaB/ieHUA MyHULUNANbHON yCcnyrn obecrnevynBaeTcs:

1) obecneumBaeTcd OecrnpensaTCTBEHHbIA [AOCTYNn WHBaAMAOB K MeCTy
npefoCcTaBNeHUA MYHUUMNANbHOW ycnyrn (yBo6HbIA BXOA-BbIXOL B MOMELLEHUS W
nepemeleHne B X npegenax);

2) BW3yanbHasi, TeEKCTOBass W MynbTUMeAuiHas WHGpopMauus o mnopsake
NpefoCTaBNeHUS MYHMUUNANbHOW YyCNyrn pasmelwiaetcsa B YAOOHbIX A8 3asaBUTeNein
MecTax, B TOM YUC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEW MHBANNOB;

3) conpoBOXAeHWe WMHBaNWAOB, MMEKLWNX CTONKME pacCTPOMCTBa (DYHKLMUK
3peHNA U CaMOCTOATENIbHOTO NepefBUMXEeHNA, N 0Ka3aHMe UM NOoMOoLu;

4) BO3MOXHOCTb CamMOCTOATE/IbHOTO MepeaBMXXEHMA N0 TeppuTopun, Ha
KOTOpPO pacrnofioXKeHbl 006bEKTbl COLMaNIbHOW, WHXEHEPHOW U TPaHCMOPTHOWN
MH(PACTPYKTYp, BXOAa B Takme 06bEKTbl U BbIXO4a M3 HUX, NOCAAKU B TPaHCMOPTHOE
CpeAcTBO U BbiCAAKW U3 HETO, B TOM YUC/Ie C UCNOJIb30BaHUEM Kpecna-KoNACKu;

5) Hagnexauwee pasmew,eHMe 060pyAOBaHMA W HOCUTenein WHHopmayuum,
HeobxoAnMbIX ANns obecneyvyeHUs GecnpenaATCTBEHHOro AOCTyna WHBaNUAOB K ycnyram
C YYETOM OrpaHUyeHui X XnN3HeaeaTenbHOCTH;

6) ayb6nuposaHume Heo6XO0AMMONN AN WHBaNUAOB 3BYKOBOW W 3PUTENIbHOM
MH(popMaynn, a TakXke HaAnNuceild, 3HaKOB W WHOW TEKCTOBOW W rpaguyecKol
NH(OPMaLLMM 3HAKaMM, BbIMOIHEHHLIMWU pebe()HO-TOYEYHbIM WPUGTOM Bbpains;

7) ponyck cypaonepeBogynka u TUHNOCYPAONEepPeBOLYNKE;

8) ponyck cobaku-npoBOAHUKA MPU HaMNUYUM SOKYMeHTa, NOATBEPXKAAKLLErO
ee cneyuanbHoe o06y4YeHWe W BblgaBaeMoro no Gopme M B MNOPALKe, KOTOpble
YCTaHOB/IEHbl MpMKazom MuHUCTEpPCTBA TpyAa W cOUManbHOW 3auuTbl Poccuinckoi
Pepepaunm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUM (OpPMbl [LOKYMeHTa,
NoATBepXJatoLero cneunanbHoe o6yyeHne C06aKM-NMPOBOAHMKA, W MOpAAKA €ro
BblAa4dyn».

2.14.3. TpeboBaHMs B 4acTu obecneyeHUd [OCTYMHOCTU ANA  WHBaNUAO0B
00BbEKTOB, B KOTOPbIX OCYL,ECTBAAETCA MPefOCTaB/IeHNE MYHUUMUNANbHON YCNyru, u
CPeAcTB, WCMONb3YEMbIX MpPW NpPeaocTaBAeHUN MYHUUMNANbHOW YCAyru, KoTopble
yKasaHbl B noAnyHktax 1 -4 nyHkta 2.14.2. aAMWHUCTPATUBHOIrO perfameHTa,
NMPUMEHATCA K O060bekTam W CpeacTBaM, BBELEeHHbIM B 3KCnayatauui  Uau
npoweaLwwnM MOAEPHU3ALMIO, PEKOHCTPYKLUMIO nocne 1uwons 2016 roga.

2.15. MokasaTenn AOCTYMHOCTM 1 KayecTBa MyHMULUMNANbHOW YCAYrK, B TOM Yucne
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENS C JOMKHOCTHBIMK MLAMU MPY
npeAocTaBneHUN MYHULUNANbLHOR YCAYTUM U UX NPOAOIKMNTENbHOCTb, BO3MOXHOCTb
NoNyYyeHnst UH(popMaL MK 0 Xoae NpefoCTaBNeHUs MyHULUNANbHOW YCNyTn, B TOM
ymcne ¢ UCNoNb30BaHMEM UH(OPMAaLMOHHO-KOMMYHWKALMOHHbBIX TEXHONOT WA,
BO3MOXHOCTb IN60 HEBO3MOXHOCTb MOMYYEHUS MyHULUNANbHOW yCnyru B
MHOTO(YHKLWOHANIbHOM LieHTpe NpeAoCTaBNeHUs rocyapCTBEHHbIX 1
MYHMUMNaNbHbIX YCAYT (B TOM Ynucne B MONHOM 06beME), B 1t06OM TePPUTOPMANbHOM



14

nogpasfeneHnmn opraHa UCMONHUTENbHO PacnopsaAnTeIbHOr0 opraHa MecTHOro
caMoynpaBneHuns, No BblI6Opy 3asaBUTENS (IKCTEPPUTOPUANbHBIA MPUHLMUN),
nocpeacTBOM 3anpoca 0 NpefocTaB/ieHUU HECKONbKUX TOCYAAPCTBEHHbIX U (Mn)
MYHULUNANbHBLIX YCNYT B MHOTOPYHKLNOHANbHbIX LEHTPax npesocTaB/ieHuns
rocyfapCTBEHHbIX Y MYHUUMUMANbHbLIX YCAYT, NPeayCMOTPEHHOro ctatbeid 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMJIEKCHbIW 3anpoc)

2.15.1. TMoka3aTensiMmum [AOCTYMHOCTU MNPeAoCTaBMeHUS MYHULMNANbHON YCAYru
ABNAKTCA:

pPacrnonoXXeHHOCTb MOMeLLEeHNsA, B KOTOPOM BefleTcs npueM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTN 06LECTBEHHOIO TPaHCMNopTa,;

HanmymMe HeoOGXOAMMOro KONM4YecTBa CMNEeLMannUCTOB, a TakXe MOMELeHU, B
KOTOPbIX OCYLLEeCTBAAETCA NPUEM AOKYMEHTOB OT 3afBUTENEN;

HannMuMe wuc4yepnbiBatoler wWHGopmaumm o cnocobax, nopsake M cpokax
npefocTaB/iieHNa  MYHUUMMNANbHOW  YCAYrM  Ha  UHMOPMALUMOHHBLIX  CTeHfjax,
Pecny6nmkaHcKoMm nopTtane, ohuymanbHOM CalTe MyHULUMNaNbHOTO palioHa;

OKasaHue nmnomowWM WHBaAMAaMm B NPeofosieHMU 6apbepoB, MellarLwnx
MONIYYEHNIO UMW YCNYT HapaBHe C APYTMMU NLaMMN.

2.15.2. Toka3aTenamu KayecTBa MNpPefOCTaBAEHUA MYHUUUNANBbHON yCAyru
ABNAKOTCA:

1) cobnojeHne CPOKOB Npmema u pacCMOTPeEHNSA LOKYMEHTOB;

2) cobnrofieHne cpoka NoslyyeHns pesynbtaTa MyHUUUNANbHOW YCNYTK;

3) oTcyTCTBME O0OOCHOBAHHbLIX >Kanob Ha HapylweHusa agMUHUCTPATUBHOIO
perfnameHTa, CoBepLleHHble paboTHNUKaMK Vicnonkoma,

4) KONMYecTBO B3aMMOENCTBUNI 3aA9BUTENSA C AO/MKHOCTHbIMK nnuamm (6e3 yyeTa
KOHCYNbTauui):

B3aMMofeincTeme 3asBuTend c paboTHukamu Mcnonkoma uam ML npu
npefoCTaBMEHUN  MYHULUNANbHON  YyCAYyrn  OCYyLWecTBASAETCA OAWH  pas  npu
npeacTaBNeHUM 3adBNEeHMUA CO BCEMU HEOOXOAUMbIMU LOKYMEHTAMMU;

OLWH pa3 B C/lyyae HeOoOXOAUMOCTWU MONYYEHUsA pe3yfbTaTa MpefocTaBNeHUs
MyHuUMNansHoW ycnyru B icnonkome mnm MOL, B hopme 3k3emnnsapa 3N1eKTPOHHOTO
LOKYMEHTA Ha OyMa)KHOM HOcuTesle.

MpoAO/MHKNTENBHOCTL O4HOI0 B3aMMOLENCTBUA 3aABUTENA C LO/DKHOCTHLIMMU
nvuamu nNpy nNpesocTaBleHUM MyHULUUNANbHOW YCNyru He npesbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYeCcTBO MpefoCTaB/ieHUA MYHULUNANbHON YCyru ¢
MOMOLLbD YCTPOMCTB MNOABVMXKHOW pafnoTeneOHHOW CBA3W, C WCNONb30BaHUEM
Pecny6/MKaHCKOro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. NH(popmayms 0 xode NpepocTaBleHUs MYHUUMMANbHOW YCAYrn MOXeT
ObITb MO/SlyyeHa 3asBUTENEM B NNUYHOM KabuHeTe Ha Pecnyb6nvkaHCKOM nopTane, B
Mcnonkome, MOLL.

2.15.4. TpepocTaBneHMe MYHUUUNANbHON YCNYrn OCYLW,ecTBNAETCA B /IlO60OM
M®L, no BbibOpy 3asaBUTENs HE3aBUCMMO OT MecTa ero XWTenbCcTBa WAM MecTa
(hakTUYecKoro npoxusaHus (npebbiBaHMA) Ha Tepputopumn Pecnybnnkn TatapcTaH Mo
3KCTEPPUTOPUANBHOMY MPUHLMNY.
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MyHunUMNanbHas ycnyra B cocTaBe KOMMNJ/IEKCHOT0 3anpoca He npefocTaBseTCcs.

2.16. ViHble Tpe6OBaHUS, B TOM YMC/e YUUTbIBatOLLME 0COOEHHOCTU NpefoCTaBNeHMS
MYHMLMNANbHOW YCAYrX N0 3KCTEPPUTOPManbLHOMY npuHumMny (B cny4ae, ecnu
MyHMLUMNanbHas ycnyra npeaocTaBniseTcs no aKCTeppuTopuanbHoOMy NPUHLKNY) 1
0COBEHHOCTM NpefoCTaBAeHUS MyHMLMNANbHOI YCNYTK B 3NIEKTPOHHON (hopMme

2.16.1. Mpu npepocTaBNeHNUN MYHULUNANLHOW YCNYrn B 3N1EKTPOHHOW (opme
3aABUTeNb BMpase:

1) nonyumTb  uHpopmauuo 0  NOpsALKeE U CpoKax  MNpefoCTaB/ieHus
MYHULUNANbHOW YCNyrun, pa3MeLleHHY0 Ha Pecny6/MKaHCKOM nopTane;

2) nofatb 3asBNeHUE O MPefOCTaB/IEHUM MYHWULMMANbHOW YCAYTM U UHbIE
JOKYMEHTbI, He0OX04MMble A8 NpefoCTaBeHUs MyHUUUNaNbHOW YCNyru, B TOM Yuce
LOKYMEHTbl M MH(OPMaLMI0, 31eKTPOHHbIe 06pasbl KOTOPbIX paHee Obliv 3aBEpPeHbl B
COOTBETCTBMU C MYHKTOM 7.2 yacTu 1 cTtatbu 16 PepepanbHoro s3akoHa Ne 210-d3, ¢
ncnosb3oBaHnem PecnybnnKaHCKOro noprana;

3) nonyunTb CBeAEHWS O XOfe BbINONHEHUSA 3afB/EHWA O MpefoCTaBNEHUN
MYHULUNANbHOW YCNYTK, NOAAHHbBIX B 3/IEKTPOHHOWN (hopme;

4) OCYLWeCTBUTb OLLeHKY KayecTBa NpeAocTaB/eHUs MyHULUNANbHOW YCNyru;

5) nonyuuTtb pe3ynbTaT MNPefOCTaBNEHUS MYHULMNANbHON ycnyru B Qopme
3NEKTPOHHOT0 AOKYMEHTA;

6) nopatb Xanoby Ha peweHne n aeincteme (6esgeicTeme) Mcnonkoma, a Takxe
ero LO/DKHOCTHbIX MWL, MYHULUNAMbHbLIX CNyXawmnx nocpescTtsom Pecny6amMKaHCKOro
noptana, noprtana QefepasbHOW rocyfapCTBEHHOW WHMOPMALUOHHOW CUCTEMBI,
obecneymBarollen npouecc pocyaebHoro (BHecyaebHoro) ob>kanoBaHWS peLEHUn U
pencTeuii  (6e3nencTemsa), COBEPLUEHHbIX NPW NPefOCTaBNeHUM TOCYLapCTBEHHbLIX U
MYHULWUNANbHLIX  YCAYyr opraHamn, npefocTaBAALWMUMA  FTOCYLAPCTBEHHbIE U
MYHUUMNANbHbIE  YCAYTW, WX [JOMKHOCTHbIMW  NuUAMW, TOCYAAPCTBEHHbIMU U
MYHULUNANbHBIMW CNYXaWwnUMu.,

2.16.2. ®opmupoBaHNe 3aAB/ieHUA OCYLLECTBNAETCA MNOCPELACTBOM 3aMO/HeHUA
9NEKTPOHHON (hopMmbl 3asBneHMs Ha Pecnyb6nnkaHCcKoMm nopTtane 6e3 HeEO6XOAMMOCTM
JONONHUTENbHOM Nojayun 3asBneHnNs B KaKo-nmbo MHOW opme.

2.16.3. MNMpun hopmmpoBaHUM 3aaBeHNA obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHMA U COXPaHEHUA 3aAB/IEHUA U UHbIX LOKYMEHTOB,
HEe06X0AMMbIX ONA NPefoCcTaBNeHNs yCnyru,

2) BO3MOXHOCTb 3aMOJIHEHUA HECKONIbKUMW 3aABUTENIAMU OLHOW 3N1eKTPOHHOW
(hopMbl 3adaBfieHMA Npu ob6palleHUMKU 3a ycnyramu, npegnonararolWimMmu Hamnpas/eHue
COBMECTHOTIO 3aABJIeHUA HECKO/NIbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb Meyatun Ha OyMaHOM HOCUTeNle KOMWUWU 31EeKTPOHHOW (hopMbl
3asBMeHuns,;

4) coxpaHeHWe paHee BBELEHHbIX B 3/IEKTPOHHYIO (hOPMY 3aABNEHUNS 3HAUYEHWI B
N060 MOMEHT MO XXefaHWK Mosb30oBaTens, B TOM YMCNe Npu BOSHUKHOBEHUM OLIMGOK
BBOJA W BO3BpaTe A/19 NOBTOPHOr0 BBOAA 3HAYEHUI B 3/IEKTPOHHYO (hOpPMY 3asfB/IeHUS;
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5) 3anofiHeHMe MoNnen 3NeKTPOHHON (opMbl 3afBNEHUA [0 Hayana BBOAa
CBe[leHW 3asaBUTeNleM C WUCNOMb30BaHWEM CBefeHWI, pasmeleHHbIXx B ECUA, un
CBefeHWNn, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM mMopTane, B 4acTu, Kacawliencs
CBELEHUI, OTCYTCTBYHOLWNX B €4UHON CUCTEME UAEHTUPUKALUN N ayTEHTUDUKALWUK;

6) BO3MOXHOCTb BEPHYTbCS Ha NtO6GOW M3 3TanoB 3aMOfIHEHWUS 3/1EKTPOHHOM
(hopmbl 3asBeHUsA 6e3 NoTepun paHee BBeAeHHOW MH(poOpMaLun;

7) BO3MOXHOCTb A0CTyna 3afBUTeNA K paHee MNOAaHHbIM WM 3asB/E€HUSM B
TEeYEeHMEe He MeHee OHOro0 roaa, a Takxe 4aCcTUYHO CHOPMUPOBAHHbLIM 3asABIEHUAM - B
TeYeHne He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenelr Ha npvem B M®L] (ganee - 3anmcb) ocyLLecTBASeTCA
nocpeactsom Pecny61nMKaHCKOro nopTana, Tefie)OHa KOHTaKT-ueHTpa ML,

3asBUTENO MpefoCcTaBnseTCqd BO3MOXHOCTb 3anucu Ha nobble cBOGOAHbIE AN
npuema gaty u BpeMs B npefgenax yCTaHOB/IEHHOTO B MHOTO(MYHKLMOHA/IbHOM LIEHTpe
rpagpvka npuema.

3anucb Ha onpefeneHHyl faTy 3akaHUMBaeTCA 3a CYTKW A0 HACTYMJIEHUs 3TOM
[aThbl.

[nsa ocyu,ecTBieHna npeaBapuTeNbHOM 3annucyu NnocpeacTsom Pecny6inKaHCKOro
nopTana 3asaBUTEN0 HEOOXOAMMO YyKasaTb 3anpalluBaemble CUCTEMOI fAaHHble, B TOM
yucne:

(hamunuio, UMa, 0TYECTBO (MPU HaNNYUK);

HOMep TeneMoHa;

afpec 3NeKTPOHHOM NoYThbl (MO XenaHuwo);

Xenaemyw faty u Bpems npuema.

B cnyyae HecoOTBETCTBMS CBefAEeHWN, KOTOpble COOOWMA 3adBUTENb NpU
npeaBapuTeNbHOW 3anucy, LOKYMeHTaM, MpeAcTaB/ieHHbIM 3asiBUTENEM MPU INYHOM
npuveme, NpejBapuTesibHas 3anucb aHHYMpPYeTCH.

Mpy ocyuwecTBNeHUN nNpeLBapuTeNbHOM 3anucu 3asBUTeNt0 obecneymBaeTcs
BO3MOXXHOCTb pacreyaTaTb Ta/lOH-MOATBePXAeHWe. B cnydvae, ecnum 3asaBuUTENb
CoOOWMT afpec 3NeKTPOHHOW MNOYTbl, Ha YKa3aHHbIA ajgpec TakKXe HanpasBnseTcs
NHopMaunsa 0 NOATBEPXKAEHUN NMpeABapUTeNbHONK 3aMUCK C yKazaHWeM fAaTbl, BPEMEHMU
M MecTa npuema.

Mpn ocylecTBAeHUN nNpeABapuTeNbHOMW 3anucu 3afBUTENb B 00653aTe/IbHOM
nopagke NHPOPMUPYETCH O TOM, YTO NpefBapuTesbHaa 3anucb aHHYNMPYeTCs B cyyae
ero HesBKM MO UCTeYeHUN 15 MUHYT C Ha3HAYEHHOro BPEMEHM NpuemMa.

3asBuTeNb B Nt060€e BpeMS BrnpaBe 0TKa3aThCA OT NpeABapUTENbHON 3anncu.

3anpewaetcs TpeboBaTb OT 3asABUTENA COBEPLUEHUA WHbIX [LENCTBWIA, KpoMme
NPOXOXAEHNA MAEHTU(GUKALUN N ayTEeHTU(PUKALUN B COOTBETCTBMU C HOPMATUBHbLIMM
NpaBoBbIMWU aKTamu Poccuilickoin ®Pefepauunun, ykasaHMa LUenum npuema, a Takxke
npeaocTaBNeHUs CBeAeHWUN, HeoOXOAUMbIX [ANA pacyeTa ANUTENbHOCTU BPEMEHHOTO
MHTepBana, KOTopblii HeO6X0ANMO 3a6pOHMPOBaTbL AN Npuema.



3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKMK BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSAAKY UX BbINOSHEHMS, B TOM YmMC/le 0COGEHHOCTM
BbIMO/THEHNSA afMUHUCTPATUBHbIX NPoLefyp B 3/IeKTPOHHOWM (hopme, a Takxe
0CO6EHHOCTM BbINOMHEHMS aAMUHUCTPATUBHbIX NPOLUEAYP B
MHOTODYHKLMNOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTeNbHOCTM AEACTBWIA NPU NPefOCTaBAEHUM
MYHULMMANbHOR yCayru

3.1.1. MpepocTaBneHne MyHUUUNANbHOW YyCNyrn BKAOYaeT B cebs cnegytouime
agMWUHUCTPATUBHbIE MpPOLEeAYpbI:

1)KOHCYNbTUPOBaHME 3asBUTENS;

2) NpUHATE W pacCMOTPeHWe KOMMNeKTa [OKYMEHTOB, MNpeAcTaBNeHHbIX
3a8BUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpocOB B OpraHbl, y4yacTBylluiMe B
npeaocTaBNEHUM MYHULMUNANBbHOW YCNYTH;

4) noAroToBKa pesynbTata MyHULMUNANbLHON YCNYTU;

5) 3akn0UYeHne forosopa

6) Bblgava (HanpaB/ieHWe) 3a9BUTENIO pe3ybTaTa MyHULUNANbHON YCAYTK;

7) ucnpaBfieHNe TEXHUYECKNX OLLINGOK.

3.2. OKaszaHue KOHCYyNbTauuni 3asaBuTeNto

3.2.1. OcHOBaHMeM Hayana BbIMNOJIHEHMUA  aAMWHUCTPATUBHON  Mpoueaypbl
ABnfeTca ob6palweHne 3asaBUTeNs MO BOMpocam, CBA3AHHLIM C MNpPefOoCTaBlEHUNEM
MYHULUNANbHOWK YCNYTW.

[JOoMXKHOCTHBIM  nuoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbINOJIHEHME
aAMUHUCTPATUBHOW NpoLeaypbl, ABNSAETCA:

npun obpaweHnmn 3aasutend 8 MOLL - paboTHUK M®PL;

npu obpauweHun 3aasutend B KMcnonkom - Cekpetapb Wcnonkoma (ganee -
LO/MKHOCTHOE NULL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME).

3.2.2. 3aABMUTeNb BnpaBe 06paTMTbCS 3a KOHCYyNbTallMeln O NopsaKe M CpoKax
npefoCcTaBNeHUs MyHuUMNansHoW ycnyrm B M®L, nnyHo u no TeneoHy u
9NEKTPOHHON nouTe.

PaboTHMK M®LL KOHCynbTUPYyeT 3asfBUTENA, B TOM 4uc/ie MO cocTaBy, (opme
npeAcTaBfAeMOl LOKYMeHTauuUM u ApyruM Bonpocam Ans MONYYEeHUS MYHULMMNANbHOM
yCnyru.

3afBuUTeNlb  MOXET MONy4YnTb UHpopMauui O MopsajgKe MpefocTaBneHuUs
MYHULMNANbHON yCcnyrn Ha ogpuumansHom cante ML http://mfcl6.tatarstan.ru.

ALOMWUHNCTPATUBHbIE MPOLEAYpbl, YCTaHaB/MMBAEMble HACTOAWMM MYHKTOM,
BbINMO/HAKOTCA B ieHb 06paLleHna 3aaBUTeNs.

Pesynbtatamn  BbINOJIHEHUA  aAMWUHUCTPATUBHBLIX  Mpouesyp  ABNAKOTCA:
KOHCy/NbTauus no cocTtaBy, (opme npeacTaBNseMOn [OKYMeHTauunm wu gpyrum
BOMNpocam, HEO6XOAUMbIM A1 MOMYYEHUS MYHUUUNANbHOW YCAYTH.


http://mfcl6.tatarstan.ru

3.2.3. 3adBMUTENb BMpaBe 06paTuUTbCA B Mcnonkom no TeneoHy M 31eKTPOHHOW
noyTte, a TakKXe [MONYYUTb KOHCynbTauui Ha Pecnyb6nmkaHcKom nopTane, caiTe
Wcnonkoma 0 nopsgke U CpokKax MpefoCTaBfieHUA MYHUUMNaNbHOW YCNyru, B TOM
yucne no cocTtaBy, (opme MNpeacTaBNAEMON LOKYMeHTauuum u Apyrum Bonpocam Ans
NOlyYeHU MYHULUNANbHON yCnyru.

[ O/MKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/bTUPOBaHWe WHpOpMUpyer
3aABUTeNs B COOTBETCTBMU C TpeboBaHMAMM nyHKTa 1.3.4 afAMUHUCTPATUBHOIO
pernamMmeHTa.

AJLMUWHUCTPATUBHbIE MNpoUeaypbl, YCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,
BbINMOMIHAKOTCA B TeYeHue TpexX paboumnx gHei co AHA NOCTYnaeHUs obpaleHus.

Pe3synbtatamMy  BbINOMHEHUA  aAMUHUCTPaATUBHLIX  Mpoueayp  ABAAKTCA:
KOHCY/NbTauMnm Mo cocTaBy, ¢opMe nNpeacTaBnsgemMon [OKYMEHTauuum u [gpyrum
BOMpocam, HeE06X0AMMbIM ANS MOMYYEHUS MYHUUUNANBHOW YCAYTI.

3.3. MpuHATME U pacCMOTPEeHNEe KOMMEKTa 4OKYMEHTOB,
npeAcTaBNeHHbIX 3asBUTENEM

3.3.1. Npuem OOKYMEHTOB AN NpefocTaBfeHUs MYHULMNANbHOW YCNyru 4vepes
M®L nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asBuTenb (npeactaBuTenb 3adaBuUTeNa) obpawaerca B M®PL, ¢ 3anpocom
0 nNpeaocTaBNeHUM MYHUUUMANbHOW yCcayru W nNpeacTaBnseTr [LOKYMEHTbl B
COOTBETCTBMWN C NYHKTOM 2.5 afMUHNCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®L], Begywnin npuem 3asBfeHUI:

onpefenser npegMeT obpalleHus;

yLOCTOBEPAET NMYHOCTL 3aABUTENS,;

NPOBOANT MPOBEPKY MOMIHOMOYUIA LA, NOAAOLWEro JOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTe 2.5 aAMWUHUCTPATUBHOIO pPernaMeHTa,;

3ano/IHAeT 31IeKTPOHHYIO opmy 3asBneHns 8 ANC MPL;

npu npegocTaBneHUN LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWHNUCTPATMBHOIO  pernameHtTa Ha  OyMaxXHOM  HOCWUTeNle,  OCYyLW,ecTBNseT
CKaHMpoBaHMe NpeacTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3adaBneHne 3 AIC MdL;

nepepaeT 3aaBUTENO Ha NPOBEPKY U nofnucaHue;

nocsie NnoAnNnUcaHnsa CKaHUpyeTt nognucaHHoe 3asasneHne s AVIC MOLL;

3arpy>kaet B AVNIC M®L, fOKYMeHTbl, NpeAcTaB/ieHHble B 31€KTPOHHOW (hopMme
WKW 3NEKTPOHHbIE 06pasbl OTCKaHWPOBaHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalLaeT NOANMCAHHOE 3aABNEHNE N OpUTUHANBI BYMaXKHbIX LOKYMEHTOB;

BblJaeT 3aABUTEN0 PacnuCcKy B NnpueMe AOKYMEHTOB.

ALMUHUCTPATUBHbIE MNpOLEAYypbl, YCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbIMOMIHAKTCA B leHb 06paLLeHnsa 3aaBuTens.

Pe3ynbTaTaMn BbINOSIHEHNA aAMUHUCTPATUBHLIX NPOUeAyp ABNAKTCA: FOTOBOE K
OTNpaBKe 3adaBNeHNe N NaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L, HanpaBnsetr nakeT [OKYMEHTOB, MNPUHATHLIX
3aaBuUTENs B AICNONKOM B 3/IeKTPOHHON (hopme (B cOCTaBe NakeTOB 3/1EKTPOHHbIX fAen) B
TeueHMe ofHOro paboyero [HA CcOo [fAHA obpaweHns 3adaBUTENd B CTPYKTYpHOe
noapasaeneHve MoLl.

PesynbTaTamu BbIMOSIHEHUA aAMUHUCTPATUBHBLIX NPOLEAYyp ABNAKTCA: 3asaB/ieHue
N NakeT JOKYMEHTOB (3/1eKTPOHHOE [efi0), Hanpas/ieHHble B VICNOMKOM, MOCPEACTBOM
CUCTEMbI 3/1IEKTPOHHOI0 B3aMMOLENCTBUS.

3.3.2. lMpuem [OKYMEHTOB Ans NPefoCTaBNeHUAs MYHWULUMNANbHOW YCnyrn B
3NEeKTPOHHON (opMe Yepe3 PecnybnnkaHCKuUIA nopTan.

3.3.2.1. 3aaBuTenb ANA nogayn 3asBNEHUS B 3NEKTPOHHOW (opme BbIMOMHSET
cneagytouine aencTBus:

BbIMO/IHAET aBTOPU3ALLNIO;

OTKpbIBaeT ()OPMY 3/IEKTPOHHOTO 3aABEHUS;

3anofiHAeT  (OPMY  3NEKTPOHHOro  3afBNEHUA, BK/AKYAKOLWYK  CBeAeHUS,
Heob6XxoauMble 1 0653aTeNbHbIe A1 NPeAoCTaBNeHNS MYHULUNANbHON yCnyru;

NpuUKpennseT AOKYMeHTbl B 3/IEKTPOHHOW (OpMe WAn 3N1eKTPOHHble 06passbl
LOKYMEHTOB K (popMe 3N1eKTPOHHOrO 3adBneHus (npy Heo6xo4MMOCTH);

noaTBepxfaeT (akT O03HAKOMJIEHUA W CcOrnacus C YCNoBUAMU WU MNOPALKOM
NpefoCTaBNEHUS MYHUUMNANbHOW YCNYrM B 3MeKTPOHHON ¢opme (ycTaHaB/iMBaeT
COOTBETCTBYHIOLLYI OTMETKY O COrnacum B oopMe 3/1eKTPOHHOTO 3aABNEHNSA);

NOATBEPXAaeT  AOCTOBEPHOCTb  COOOLULEHHbIX  cBefeHWin  (ycTaHaBnMBaeT
COOTBETCTBYIOLL Y OTMETKY B (DOPMEe 3/IeKTPOHHOTO 3asB/IeHURA);

oTnpasnseT 3aMo/IHeHHOe 3NeKTPOHHOE 3afBfeHune (HaXnmaet
COOTBETCTBYIOLWYH KHOMKY B POPMeE 3/1EKTPOHHOTO 3asiBNeHUA);

9NeKTPOHHOEe 3afiB/eHMe TMOAMNUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa;

nofy4aet yBefomaeHne 06 OTrnpaBKe 31EKTPOHHOIO 3asB/IeHUS,

dopmaTHO-IOrnyeckas npoBepka CHOPMUPOBAHHOIO 3ampoca OCYLLeCTBSAETCH
eAMHbIM MOpPTasioM aBTOMaTU4YeCcKU B MPOLLeCcCe 3anofIHEHUA 3afABUTENIEM KaX[oro u3
nonerM 3NeKTPOHHOW opmbl  3anpoca. [lpy  BbISBAEHWUW  €4WMHBIM  NOPTa/OM
HEKOPPEKTHO  3anO/IHEHHOrO0  MNOMA  3/1eKTPOHHOM  (hopMbl  3anpoca 3asBUTENb
YBeOM/IAETCA O XapaKTepe BbIAB/IEHHON OWMKNOGKM U MOpAAKe ee YyCTpaHeHuA
nocpeacTBOM MHPOPMALUOHHOTO COO6LLEHNA HEMOCPEACTBEHHO B 3/IEKTPOHHOW hopme
3anpoca.

AOMUHUCTPATUBHbIE MPOUEAYPbl, YCTaHABMBAeMble HAaCTOAWMM MYHKTOM,
BbINMO/HAKOTCA B AeHb 06paLleHunsa 3aaBUTeNs.

PesynbTatamMn  BbIMO/IHEHUSA  aAMWHWUCTPATUBHbLIX  NpOUEAyp  ABNAKTCA:
3NeKTPOHHOE Aeno, Hanpas/ieHHoe B ICMONKOM NocpefscTBOM CUCTEMbl 3/IEKTPOHHOTO
B3aMMOEeNCTBMA.

3.3.3. PaccMOTpeHMe KOMNNEKTA AOKYMEHTOB VIcnoNKOMOM.

3.3.3.1. OcHOBaHMeM Hayana BbINO/IHEHNA aAMWHUCTPATUBHON npoLeaypsl
ABNAETCA MNOCTYMN/EHUEe 3asABMIEHUA U WUHbIX [OKYMEHTOB, He0obX0oAWMbIX [ANf
npefoCTaBNeHUS MYHULUNANbHON YCNYTN.

oT
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LOMKHOCTHLIM ~ NnuoM  (pabOTHUMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHUE
agMUHUCTpPaTUBHOW  npouedypbl  aBnsetcd Cekpetapb Wcnonkoma  (ganee
AOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. JOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a MpPUEM [AOKYMEHTOB, B C/ydyae
obpalleHns 3aaBUTeNA C 3adB/ieHMeM B ICNONKOM:

onpefenser npegMeT obpalleHus;

yCTaHaB/INBAET /IMYHOCTb 3aABUTENS;

NPOBOAUT MNPOBEPKY MOSIHOMOYUI LA, NOAAIOLEr0 JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpeboBaHMSM, YyKa3aHHbIM B
MYyHKTe 2.5 aAMUHUCTPATUBHOTO pernameHTa, npoBepKy COOTBETCTBMA
NpeAcTaB/eHHbIX  OOKYMEHTOB  YCTAHOBJ/IEHHbIM  TpeboBaHuaM  (Hagnexatliee
opopMieHMEe KOMWUIA JOKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/IOB M UHbIX HE OTOBOPEHHbIX UCNpPaBNEHWUNA);

3anofiHAeT  3MIEKTPOHHYK  (hOopMy  3asBNeHMA B aBTOMaTU3UMPOBAHHOW
MH(OPMALMOHHON cucTeMe, MNpefHa3HAYeHHOW [ANA OKa3aHUA roCyAapCTBEHHbIX U
MYHULUNANbHbIX YCNYT;

npwu npepocTaBneHnm NOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5
aAMWUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCUTefle,  OCYyLLecTBAseT
CKaHMpoBaHMe NnpeacTaBfieHHbIX AOKYMEHTOB;

pacrneyaTtbliBaeT 3asaB/IeHUe;

nepefaeT 3asaBUTE/II0 HA NMPOBEPKY U MOANUCAHUE;

nocne NoANucaHMa CKaHMpyeT NoANUCaHHOe 3aABNEHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMALMOHHYIO cucTemy,
npegHasHauYeHHYO ANd  OKa3aHUA TrOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr
NOKYMEHTbI, MNpeACTaBNeHHble B 3/M1EKTPOHHOW (Qopme WAW 3NEKTPOHHbIE 06pasbl
OTCKAHMPOBaHHbLIX 4OKYMEHTOB, POPMUPYET 3/IeKTPOHHOE Leno;

BO3BpallaeT NOAMMCaHHOe 3asaBfieHWe W OpUrnHanbl OYMaXKHbIX [OKYMEHTOB
3a8BUTENIO;

BblaeT 3aABUTENO PacnuUCKy B nNpuemMe JOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHMWI ANS OTKasa B Npueme LOKYMEHTOB [O/HKHOCTHOE
NULO, OTBETCTBEHHOe 3a MpuvemM [OKYMEHTOB, YBeAOM/AET 3asBUTeNs O HaInyuu
NpensaTcTBUIA ANA NpuemMa 3asB/eHMS U BO3BpaliaeT eMy AOKYMEHTbl C 0ObSCHEHMEM
coAepXaHus BbISB/IEHHbIX OCHOBaHW AN 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [LOo/HKHOCTHOe /uL0, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB, Mnocne
MOCTYNNEHUA JOKYMEHTOB Ha PAaCCMOTPEHME:

npucBanBaeT 3asB/IEHUIO HOMepP B COOTBETCTBMU C HOMEHKNATYpoW fAen u cratyc
«[MpoBepKa JOKYMEHTOBY;

n3y4yaeT MNOCTYNUBLUME 3/IEKTPOHHbIE fAefna, B TOM 4YuC/ie MNPUIOXKEHHbIE
3a8BUTENEM LOKYMEHTbI B 3/IEKTPOHHOM (DOPMe U 3N1eKTPOHHble 06pa3bl JOKYMEHTOB;

NPoBepseT KOMMNEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT cobnwaeHne YCnoBU AEWCTBUTENbHOCTU 3NEKTPOHHOW nNoAnucHy,
nocpeacTsoM obpauweHua K EpauHomy noptany (B c/iyvae, ecniv 3asBUTeNleM
npeacTaseHbl 3NEKTPOHHbIEe LOKYMEHTHI, noanucaHHble YCUTEHHO
KBaMMMUUNPOBAHHON 3N1EKTPOHHOW NOAMNUCHIO).
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Mpwn Hannynu OCHOBaHWM, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfameHTa, MNOArOTaB/AMBaeT MPOEKT peleHUs 06 oOTKase B
npueme JOKYMEHTOB, HEOOXOAMMbIX AN15 NPeoCTaBNeHUA MYHULUUNANbHOW YCYTHn.

B cnyuae, ecnum B pe3ynbTate MNPOBEPKM YCWUIEHHOW KBanMMULUPOBAHHOW
3N1EKTPOHHON NOANUCK BbISIBIEHO Heco6/t0eHNe YCNOBUIA ee [eACTBUTENbHOCTH,
MPOeKT peweHus 06 O0TKase [LO/HKEH COofepxaTb MNYHKTbl cTtaTbn 11 depepanbHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYXXWU/M OCHOBaHWEM ANA ero NPUHATUA.

[MpoekT peweHna 06 OTKase B nMpuemMe [LOKYMEHTOB, HEOOXOAWMbIX [ANf
npefoCTaBNeHNUS MYHULUNANbHON YCNyru, C ykKasaHueM MpUYMH OTKasa (B C/yuae,
ecnn OCHOBaHWA [Nd  OTKasa B MpuemMe [LOKYMEHTOB, HeobXoAWMbIX ANA
npefoCTaBNeEHUS MYHULWUNANbHOM YCAYru, CBA3aHbl C HapyleHWeM YCTaHOBIEHHbIX
Tpeb6oBaHUN K TakKMM [OKYMEHTaM, OCHOBaHMUA [NA OTKa3a B npueme [OKYMEHTOB
JOMKHbI  COAepXaTb WHGpOPMaLMK0 O HAaWMMEHOBaHUW [OKYMEHTOB (MH(oOpMmaLuunm,
CBELEHWNN), KOTOpble He TMpeAcTaBfieHbl, COAepPXaT HefoCTOBepHble U (1Unn)
MPOTMBOPEUNBbLIE CBEAEHUA, ODOPMIIEHBI C HapyLLleHNEM YCTaHOB/IEHHbIX TpeboBaHUi),
HanpaBnseTcA Ha cornacosaHue B YCTAaHOB/IEHHOM MNOpAAKe MNOCPEeACTBOM CUCTEMbI
3NEKTPOHHOro A4OKYMeHTOO0bOpOoTAa.

CornacoeaHme npoekTa peweHus 06 OTKase B MpWeMe [OKYMEHTOB,
HEeoOX04UMbIX [ANA NpefsocTaBAeHUss MYHULMNANbHOW YCAyru, OCyLWecTBAseTcAa B
nopsaake, NnpeaycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTCYyTCTBMS OCHOBaHUMW [NA OTKasa B TMNpuUemMe [OKYMEHTOB,
npegycMOTPEeHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOrO pernameHTa, AO/HKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B TeYeHWe OA4HOro paboyero AHA CO AHSA
MNOCTYNNEHUA 3aABNEHUA, HANpPaBNAeT 3adABUTENIO, YKa3aHHbIM B 3afB/IEHUN CNOCO6OM,
yBeLOMJIEHNEe O MOCTYN/NEeHUN 3asaBNEHUS, COAepXKaliee BXOAALMNA pernucTpayMoHHbIN
HOMep 3asBfieHUdA, AaTy MNoJy4vyeHUs 3adBfleHUs, MepevyeHb HavMMeHOBaHWI (halinos,
npeAcTaBNeHHbIX K HeMYy AOKYMEHTOB, fAaTy MOay4veHUs pesynbTata MyHULMMaNbHOM
ycnyru.

3.3.3.4. lMcnonHeHne npoueayp, YkKasaHHbiIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, npuv  HaaMyMyM  TEXHUYECKOM  BO3MOXHOCTM
OCYLLEeCTB/IAETCA B aBTOMaTMUYECKOM pexuMe C UCMNOb30BaHUEM aBTOMATU3UPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3Ha4yeHHOW A1 0Ka3aHWs ToCYyfapCTBEHHbIX WU
MYHULUUNANbHbLIX YCNYT.

3.3.3.5. AQMUHWUCTpaTUBHbIE MNpoueaypbl, YycTaHaBnuBaemble MNYyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbIMOJIHAKOTCA B TEYEHMEe Of4HOro paboyero AHA co
AHA NOCTYNNEHNA 3aABNEHNA HA PpaCCMOTPEHMNE.

Pe3ynbTaTamMun BbIMOSIHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABNAATCA: NPUHATHINA
Ha paccMOTpeHue KOMMEKT LOKYMEHTOB WN MPOEKT pelleHns 06 0TKase B npueme
JOKYMEHTOB, HEOOXOANMBIX AN1A MPefOoCTaB/IeHNA MyHULMUNANbHOW YCNYTN.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYyOLU e B
npefoCTaBNEHUN MYHULMNANbHOW YCAyrK
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3.4.1. OcHoBaHMeM Hayasia BbINONHEHUA aAMWUHUCTPATMBHON MpoLesypbl
ABNAETCA MOJlydYeHUe [OO/DKHOCTHbIM nuuom (paboOTHUKOM), YMOSHOMOYEHHbIM Ha
BbINO/IHEHWE aAMWHUCTPATUBHON npoueaypbl, OT LO/MKHOCTHOro nunua (paboTHMKa),
OTBETCTBEHHOTrO 3a NPUeM LOKYMEHTOB, MPUHATbLIX OT 3aABUTENSA LOKYMEHTOB.

[JO/MKHOCTHBIM oM (pabOTHUKOM), OTBETCTBEHHbLIM 33  BbINOJ/IHEHUE
agMUHUCTPaATUBHON  npoueaypbl, aBnsetcd CekpeTapb Wcnonkoma (ganee
LOMKHOCTHOE NNLL0, OTBETCTBEHHOE 33 Harnpas/ieHNe MeXBEeLOMCTBEHHbIX 3aNpoCoB).

3.4.2. loO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/ieHNEe MeXBeLOMCTBEHHbIX
3anpocoB, (GopMuMpyeT WM HanpasnseT B 3MEKTPOHHOW (opme MNOCPeACTBOM CUCTEMbI
MeXBeJOMCTBEHHOIO 3/1€KTPOHHOIO B3aMMOAeNCcTBUA (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTU - WHbIMK cnoco6amn) 3anpocbl O MNPefOCTaBNEHUM [LOKYMEHTOB MU
CBefleHWI, NPeyCMOTPEHHbIX NMYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE MpouUeAYpbl, YCTaHAB/IMBAEMble HACTOAWMWUM MYHKTOM,
BbINONHAKTCA B AeHb NPUHATUA 3a9BNEHUA HA PACCMOTPEHMUE.

PesynbtaTamy  BbINO/IHEHMA  aAMUHUCTPATUBHbLIX  MpoUeayp  ABNAKOTCA:
Hanpas/eHHble B oOpraHbl BnactM w (MAn) NOABEAOMCTBEHHbIE OpraHam BacTu
opraHusaLunm 3anpocsl.

3.4.3. Cneumannctbl  MNOCTAaBWMWKOB  [aHHbIX Ha  OCHOBAaHMW  3anpocos,
NOCTYNUBLUUX 4Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOr0 B3aMMOLENCTBUS,
NpefocTaBnAlOT  3anpawvBaeMble  AOKYMEHTbl (MH(pOpMauunil) WX  HanpasBnawoT
yBe4OM/IeHUA 06 OTCYTCTBUM [OKYMeHTa u (M1n) MHpopMaunuu, HeobXoaMMbIX ANs
NpefoCTaBNEHNA MYHULMNANbHOW ycnyru (ganee - yBefomaeHne 06 oTkase).

AOMUHUCTpPaTUBHbIE MpouUeAfypbl, YCTaHaB/MMBAaeMble HACTOAWMM MYHKTOM,
BbINOMHATCA B TeyeHWe nNATM [AHEW CO AHA NOCTYM/IEHUA MeXBeLOMCTBEHHOIO
3anpoca B opraH WAM opraHusauunio, NpefoctaBffalolLMe AOKYMEHT U UH{opMmauuio,
€C/IN UHble CPOKM NOATOTOBKM W Hanpas/eHUA OTBETA HA MEeXBELOMCTBEHHbIA 3anpoc
He YyCTaHOBJIeHbl (efepasbHbIMKM 3aKOHaMW, NpaBOBbIMM akTamu [lpaBuTeENbCTBA
Poccuiickoin ®epepayun M NPUHATBIMU B COOTBETCTBUM C (hefepasbHbIMU 3aKOHaMU
HOPMaTUBHbLIMY NMPaBOBbIMY aKTamu Pecny6nukun TatapcTaH.

PesynbTaTamu  BbIMO/IHEHUA  aAMUHUCTPATUBHbLIX  NpoUedyp  ABAAKTCA:
LOKYMEHTbI (CBefeHusa), HeobxoauMble ANA NpefocTaBfieHUs MyHULUNANbHON YCayru,
nnbo yBegoM/ieHMe 06 OTKase, HanpasfieHHble LO/MHKHOCTHOMY /iNLY, OTBETCTBEHHOMY
3a HanpaBneHne MeXXBEeLOMCTBEHHbIX 3anpocoB.

3.4.4. JONKHOCTHOE NNLLO0, OTBETCTBEHHOE 3a HanpasB/feHne MeXBefOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawimMBaemMble 4yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOJEeNCTBUA  LOKYMeHTbl  (CBefeHus), HeobXxogumble AN NpeaocTaB/ieHUs
MYHULUNANbHOW ycnyrn, nubo yBefoMieHMe 06 O0TKase Npu OTCYTCTBMU AOKYMEHTa U
(nnn) nHpopmaunu;

AOMWUHNUCTPATUBHbIE MpPOLeAypbl, YCTaHaB/IMBAEMble HACTOAWWUM MYHKTOM,
BbINOMIHAKTCA B [leHb NONYYEHUS CBefeHNI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbtataMn  BbIMOSIHEHUA  aAMWHWUCTPATUBHbLIX  Mpouesyp  ABNAHOTCA
JOKYMEHTbI (CBeAieHMsA), He0O6XoAUMbIe A5 NPefoCTaBNeHUs MYHULUNANbHOW YCIyru.
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3.4.5. WVcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernameHTa, MpuM  HaMYUM  TEXHUYECKON  BO3MOXHOCTU
OCYLLEeCTB/IAETCA B aBTOMaTUUYECKOM pexumMe C UCMOJSIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, NpeAgHa3Ha4yeHHOW [N O0Ka3aHWs TOCYAapCTBEHHbIX W
MYHUUWUNaNbHbIX Yycnyr, B TOM 4Yucne C MOMEHTa perucrpauum 3adaBneHuUs B
COOTBETCTBUU C MYHKTOM 2.13 afMUHUCTPaATUBHOIO pernaMmeHTa.

3.4.6. MaKcuManbHbIil CPOK BbINOMHEHUA aLMWUHUCTPATUBHbLIX MNpoLeayp,
YKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO pernaMeHTa, cOCTaBnsdAeT NATb paboumx
LHen.

3.5. MoaroToBKa pesynbTata MyHULMUNANbHO YCNyTrn

3.5.1. OcHoBaHMeM Hayana BbIMNONHEHUS ALMUHUCTPATUBHOW MpoLesypbl
ABNAETCA NOCTYN/JeHWe OT [O/HKHOCTHOro /nuua, OTBETCTBEHHOro 3a Hanpas/ieHue
MeXBeAOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB (CBefeHWi), HeobXoAuMMbIX  [ANS
npeAoCTaBNeHNA MYHULUNANBHON YCAYTN.

[JOMKHOCTHLIM INLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHUE AAMUHUCTPATUBHOW
npoueaypsbl, ssngerca CekpeTapb Wcnonkoma (ganee - [LO/DKHOCTHOE /MUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/ibTara NpefoCcTaBNeHNns MyHULUNNANbHON YCNyru).

3.5.2.  [JonXHOCTHOE /NWULO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3yfbTaTa
npeAoCTaBMEHUS MyHULUNANbLHON YCNYTu:

paccMaTpuBaeT CHOPMUPOBAHHbLIA KOMMAEKT AOKYMEHTOB, HeoOXOA4MMbIX AN
npefoCTaB/IeHUS MyHULUNANbLHON yCnyru;

Npu BbISBMEHUN OCHOBAHWIA [NA OTKasa B MNpejocTaBNeHUM MYHULUNANbHOW
YCNYTU, YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTta, NoArotasnnBaeT
MPOeKT pelwleHMa 06 OTKase B NPefOCTaBNEHUM >XMWUIOr0 MOMELWEHUs No [Orosopy
HaillMa CNy>Xe6HOro XX1aoro noMeLLeHus;

B C/lyyae OTCYTCTBMA OCHOBaHWI A5 OTKasa B NpefoCTaBfeHUU MYHULUNANbHOW
yCnyru, npegycMOTPeHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATUBHOrO pernaMmeHTa, Mo
nToram  paccMOTpeHMa  JOKYMEHTOB, Heob6XxoaMMbIX  ANs npefocTaBNeHUA
MYHULMUNANbHOW YyCAyru, NOAroTaBAMBaeT MPOEKT pacnopsxeHus WMcnonkoma o
NpefocTaBNeHNN TpaXLaHWHY >XUN0ro NOMeLLeHUs MO LOroBOpY HaiMa C/y>XebHoro
XXUnoro nomMeleHns,

HanpasnsaeT MOATOTOB/IEHHbI NPoOeKT pesynbTaTta npepocTaB/ieHNA
MYHUUMUNANbHON yCNYyrn Ha cornacoBaHue B YCTAHOB/IEHHOM MOpsiAKe MOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOTO LOKYMEHTOO6OpOTA.

AQMUHUCTpPaTUBHbLIE Mpouefypbl, YyCTaHaBNWBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAKOTCA B TeUEHMNE LecATU paboumnx LHeN.

Pe3ynbTtaTtamy BbINOMIHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKTCA: MPOEKTHI,
HanpasB/IeHHble Ha cornacoBaHue.

3.5.3. CornacoBaHue 1 noanucaHue nNpoekTa pesynbTata npefocTaB/eHUA
MYHULMNANbHOW ycnyrn (ganee - MPOEKTbl AOKYMEHTOB) ocyuiecTBnserca [ naBoi
CeNbCKOro MNOCeNIeHNs, OTBETCTBEHHOrO 3a MOAFOTOBKY pe3ynbTaTa MYHMUMUNANbHOWN
ycnyru.



24

[MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, MMelliMe 3aMeyaHus, BO3BpalLakTCH
Ha [J0paboTKy /NuULy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/nbTaTa MYHWULMMANbHOM
ycnyru. Mocne ycTpaHeHUs 3ameyvyaHUil NPOeKTbl AOKYMEHTOB MOBTOPHO MepejarnTcs
LNA cornacoBaHMa v NoAnucaHus.

[(naBa cenbCKOro mnocefieHnda nNpu pPacCMOTPEHUW MPOEKTOB [LOKYMEHTOB
nposepseT cobnojeHne agMUHUCTPATUBHOINO pernameHTa [AO/MKHOCTHbIMWU NMLamu
VicnonkomMa B 4acTM CpPOKOB BbINMOMHEHMA aAMWHUCTPaATUBHbLIX Npouesyp, WuX
nocnefoBaTtesibHOCTU U MOMHOTbI, HaM4yMsA  COrnacoBaHWi  YMOSIHOMOYEHHbIX
AO/MKHOCTHBIX UL, ICMOSIKOMA B CUCTEME 3/IEKTPOHHOT0 JOKYMEHTO060pPOTA.

B cnyvae BbiABNEHWS  HapylWeHWA B 4acTM  CPOKOB  BbIMOJIHEHUSA
aAMUWHUCTPATMUBHbLIX NPOLUEeAYyp, UX NOCNef0BaTeIbHOCTM W MOMHOTLI [1aBa CenbCcKoro
nocefieHNs UHULUUPYeT nNpuBJeYeHWe K OTBETCTBEHHOCTU /AL, AOMYCTUBLLKNX
HapyLleHus, B COOTBETCTBUN C NYHKTOM 4.3 afMUHUCTPATUBHOIO perfaMeHTa.

AOMUHUCTPATUBHbIE MNpPOUEAYpPbl, YCTaHAB/IMBAEMblE HACTOAWMM MYHKTOM,
BbINMOMHAKOTCA B TeUeHMe TpuHaguatn pabounx gHei.

PesynbTatamu  BbINO/HEHUA  aAMWHWUCTPATUBHbLIX  Mpouesyp  ABNAKTCA:
noAnucaHHoe peLUeHue.

3.5.4. McnonHeHne npoueayp, VYKasaHHbIX B nyHKTax 3.5.2,
aAMUHUCTPATUBHOIO  perfiameHTa, npuv  HalduyMM  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLEeCTB/ISETCA B aBTOMaTUUYECKOM peXxume € MCMNOb30BaHWEM aBTOMATU3UPOBAHHOW
MH(POPMaLNOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOW A1 O0Ka3aHWs roCyfapCTBEHHbIX U
MYHULUMANbHBLIX YCNYT.

MaKcuManbHbIA CPOK BbINOMHEHWUS a4MUHUCTPATUBHbLIX NPOLeayp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfaMmeHTa, COCTaBMAeT ABaALaTb TPU paboumnx gHA.

3.6. Bbigaya (HanpasneHne) 3asBUTENO pe3ybTata MyHULUNANbHON yCcnyru

3.6.1. OcHOBaHMeM Hayana BbIMNOJSIHEHUA aAMWHUCTPATUBHON nNpoueaypsbl
ABNSETCA MNOMyYeHMe [O/MKHOCTHbIM  /IMLOM, OTBETCTBEHHbIM 33 BbIMO/IHEHME
agMUHUCTPaATUBHOM nNpoueaypbl, [AOKYMeHTa, MOATBepXJawlero npefocTaBneHue
MYHULUNANbHOW YCNYTW.

[ OMKHOCTHbLIM  /INLLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE AaAMWUHUCTPATUBHOM
npoueaypbl, sBndetca CekpeTapb Wcnonkoma (ganee - [LO/MHKHOCTHOE NuMuoO,
OTBETCTBEHHOE 3a Bblfayy (HanpaBfeHWe) JOKYMEHTOB).

3.6.2. [O/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgady (HanpasfeHue)
JOKYMEHTOB:

obecneynBaeT  perucTpauuMid M BHECEHMe  CBefleHW 0  pesynbTate
npefoCTaBNeHUS MYHULWUNANbHON YCAyrn B MNOACUCTEMY BeLEHUA [OKYMeHTauuu
aBTOMAaTM3MPOBAHHOW WMH(MOPMALMOHHON CUCTEMbI, MpPeAHa3HAYeHHON AN OKazaHuA
roCYyAapCTBEHHbIX U MYHULUNANbHbIX YCAYT;

n3BeLaeT 3aaBuTens (ero npeactaBuTens) cnocoboM, yKasaHHbIM B 3aiBNIEHUN, O
pe3ynbTaTe NPefoCTaB/ieHUS MYHWUUMNANbHOMW YCAYTM M O BO3MOXHOCTM MONY4YeHUA
pesynbTaTa NpeaocTaBNeHUA MyHUUMNanbHON ycnyrn B cnonkome mnm B M®LL.

3.5.3.
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VicnonHeHwne npouenyp npu HanM4nm TEXHUYECKO BO3MOXHOCTMU
OCYLLEeCTB/IAETCA B aBTOMaTUUYeCKOM peXxume C MCNOo/b30BaHMEM aBTOMaTU3MPOBaHHOWN
MH(OPMALMOHHON CUCTEMbl, NpefHa3Ha4YeHHOW AN OKa3aHUA ToCYAapCTBEHHbLIX U
MYHULUNANbHBLIX YCNYT.

AQMUHUCTpPaTUBHbLIE Mpouefypbl, YyCTaHaB/NMBaeMble HACTOAWMM MNYHKTOM,
BbINONHAKTCA B TeyeHMe OLHOro paboyero [AHA CO [AHA NOAMUCAHMA [LOKYMEHTa,
ABNAl0LLLErocs pe3ynbLTaTom npefocTaBneHus MYHULMUNANbHON yCnyru,
YMNO/THOMOYEHHbIM AO/MKHOCTHBLIM NnLoM Mcnonkoma.

PesynbTaTtamu  BbIMOSIHEHUA  aAMWUHWUCTPATUBHBLIX  NpoUesyp  ABNAKTCA:
pasMelleHe CBeAeHWA O pe3ynbTaTe MPefOCTaB/IEHUA MYHWUUMMANbHOW YyClyrn B
MHPOPMALMOHHBLIX CcuUcTeMax, W3BeweHue 3aaButend (ero npeacraBuTens) o
pesynbTate NpefoCTaBAeHUs MyHULMUNANbHOW YCNYrM U cnoco6ax ero nosiyyeHus.

3.6.3. MopafoK  Bblgauu  (HanpaBneHusd) pesynbTata  NPeLOCTaB/IEHUA
MYHULMMNANbHOW YCNYTW:

3.6.3.1. MMpwn ob6palleHNn 3aa9BUTENA 3a Pe3yNbTaTOM MYHWULUMMANbHOW YCNyru B
M®Ll, paboTHUK M®PL, BbigaeT 3asaBUTENO pe3ynbTaT MYHUUMUNANbHON yCcnyrn B
(hopme 3K3emnaspa I3NEKTPOHHOro [OKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHNIO 3aABUTENA BMECTe C 3K3EeMMNAPOM 3/IEKTPOHHOrO0 [AOKYMEHTa Ha
OyMaXXHOM HoOCUTene emMy nNpefoCTaBNAeTCA 3K3eMNAApP 3N1eKTPOHHOro [OKYyMeHTa
NMyTeM €ero 3arnucu Ha CbeMHbIA HOCUTENb UH(OPMaLMUU UAKM HanpaBieHUa 3K3emnaspa
3N1eKTPOHHOr0 AOKYMEHTa MO 31eKTPOHHOW nouTe B agpec 3aaBuTens. MNpu 3anucy Ha
CbeMHbIA HOCUTENb WHGMOPMaUUM WAM  HanpaBfieHUM 3K3eMnasfpa 3NeKTPOHHOro
LOKYMEHTa, Ha OCHOBe KOTOPOro COCTaB/IeH 3K3eMNAP 3NEeKTPOHHOro LOKYMEHTa Ha
OYyMaXXHOM HOCUTene, MO 3NEKTPOHHOW MNoYTe WAEHTUYHOCTb TakKoro 3kK3emnsspa
3NEeKTPOHHOI0 [OKYMEHTa 3K3eMNnnsapy 3NeKTPOHHOr0 [AOKYMEHTa Ha OyMaHOM
HOCWUTeNle 3aBepsAeTCcs YNO/HOMOYEHHbIM COTPYAHUKOM C UCNONb30BaHMEM YCU/IEHHOM
KBa/IM(PULMUPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

AJQMUHUCTpPaTUBHbLIE Mpoueaypbl, YyCTaHaBIMBaeMble HacCTOAWUM MYHKTOM,
BbINONMHAKTCA B MNOPAAKe O0YepefHOCTW, B feHb npubbiTUA 3aaBUTENA B CPOKMU,
YCTaHOB/IEHHbIE perfnamMmeHTom pabotel MOL.

PesynbTaTamu BbINONHEHUA afMUHUCTPATUBHLIX NPOLeAYyp ABNAOTCA: (uKcauma
(hakTa Bblgayn pesynbTaTa NpeaocTaBfeHUss MyHuumnanbHoi ycnyru B8 ANC MoL,
pe3ynbTaT NpefocTaBeHns MYHULMNANbHOW YCNYTW, BblaHHbIA 3a8BUTENIO.

3.6.3.2. lMpu obpaweHnn 3asaBUTENS 3a Pe3yibTaTOM MYHULUNANbHON yCnyru
yepe3 Pecny6nMKaHCKMIA nopTan 3asBUTEN0 B /NMYHbIA KabMHET aBTOMaTMYeCKU
HanpaBnseTCsd  3/IEKTPOHHbIA  06pa3  [AOKYMeHTa, SAB/AKLWEroca  pe3ynbTaToM
npefocTaBneHus MYHULMMNANbHON ycnyrn, MOAMNMNCaHHbIN YCUNEHHOW
KBaIM(PULMNPOBAHHOW 3N1€KTPOHHON MOANUCHIO0 YMOSTHOMOYEHHOTO LOMKHOCTHOIO Nunua
Vicnonkoma.

ALMUHUCTPATUBHbIE NpoLUeAypbl, YCTaHaB/IMBaeMble HaCTOALWMM MYHKTOM,
BbIMOMHAKOTCA B AEHb NOANMCAHUA [LOKYMEHTa, NOATBepXJalLwero npefoctaBfieHne
(oTKa3 B NpefoCTaB/NeHNUN) MYHUUUNANIBHON YCAYTK, YNONHOMOYEHHbIM AO/HKHOCTHbIM
nuuom KMcnonkoma.



26

Pesynbtatamn  BbIMOJ/IHEHMA  aAMUWHUCTPATUBHLIX  Mpouesyp  ABNAKOTCA:
HanpasneHne (nNpefocTaBneHMe) C WUCMNONMb30BaHMeM Pecny6/nMKaHCKOro mnoprana
3a9BUTENI0 JOKYMEHTa, NMOATBEPXAAKLWeEero npefocTaB/ieHne MYHUUUNANbHOW YyCnyru
(B TOM ymncne oTKas B NpeAoCTaBAEHUN MYHULUNANTbHON yCyrn).

3.6.3.3. Mpy obpalieHnn 3asBUTENSA 3a Pe3y/ibTaTOM MYHULMUNaNbHON yCnyru B
Wcnonkom, JOMKHOCTHOE  fINLO, OTBETCTBEHHOe 3a Bbljayy (HanpasfieHue)
JOKYMEHTOB, BblaeT 3asaBUTEN0 pe3ynbTaT MyHULUNanbHON ycnyru. Mo TpeboBaHuio
3a9BUTENA BMECTe C 3K3eMM/APOM 3/1EKTPOHHOI0 AOKYMEHTA Ha 6YMaXHOM HocuTene
eMy MpeLoCTaBfiAeTCA 3K3eMMNApP 3/IeKTPOHHOro [AOKYMeHTa NyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb MH(pOPMaLMM WKW  HanpaBNeHUs 3K3eMnaspa 31eKTPOHHOro
[OKYMEHTa MO0 3N1eKTPOHHON NoYTe B afpec 3asaBuTeNs.

AOMUHUCTPaTUBHbIE MpOLeAypbl, YCTaHaB/MIMBAEMble HAaCTOAWMM MYHKTOM,
OCYLLEeCTBNAKTCA B MOPAAKE O4yepefHOCTU, B [eHb nNpubbiTUA 3aaBUTeNa B
cooTBeTCTBUM C [MpaBunamMun BHYTPEeHHEro TpyA0BOro pacnopsagka licnonkoma.

Pe3ynbTtaToM BbIMO/IHEHUA aAMUHUCTPATUBHBLIX MPOLEAYp ABNANOTCA: (PUKcaLUS
(pakTa  BblgaynM  pesynbTaTta  NpPeaocTaBNeHUMs  MYHULMUNANbHOW  ycnyrm B
aBTOMaTU3NPOBAHHOW MH(OPMaLWOHHON cucTeMe, MpefHa3Ha4YeHHOW [NA OKa3aHusA
rocyAapCTBEHHbLIX U MYHULUMANbHbLIX YCNYT.

3.7. icnpaBneHne TEXHUYECKNX OLINOOK

3.7.1. B cnyyae 0BHapY>XXeHUS TEXHUYECKOWN OWNOKN B JOKYMEHTE, ABMAOLWEMCSH
pe3ynbTaTtoOM MYHUUUNANbHOW YCNyru, 3adBuTeNlb HanpasnseT B icnonkom:

3asfBfeHMe 006 uWCNpaB/ieHUM TEXHUYECKON owwnbkn (npunoxeHne Ne 4 K
HaCTOALWEMY aAMUHNUCTPATUBHOMY perfiameHTy);

JOKYMEHT, BblJaHHbIN 3afABUTENI0 KaK pe3ynbTaT MYHUUMNaNbHOW YyCNyru, B
KOTOPOM COLEPXUTCA TeXHUYeCcKas OLmn6Ka,;

OOKYMEHTbI, MMelLWne Hpuaudeckyto cuny, CBUAETENbCTBYHOLWME O HaINyuu
TEXHUYECKOW OLINOKN,

3asBneHMe 06 McnpaB/ieHUM TEXHUYECKOW OWWOKM B CBELEHMAX, YKa3aHHbIX B
JOKYMeHTe, ABNAOLWEMCA pe3ynbTaTOM MYHULUNANbHOW YyCyru, nojaeTcs 3asBUTenem
(ynonHOMOYeHHbIM MpeACTaBUTeNIEM) MOYTOBbLIM OTnpassieHMem (B TOM uyucfie ¢
MCNONb30BaHMEM 3NEKTPOHHOW nouThbl), NGO 4Yepe3 Pecnyb6ivKaHCKUIA nopTan wau
M®L].

3.7.2. LONXKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBASET
npuemM 3asBfieHUA 06 UCMpaBNeHUN TEXHUYECKOW OWMOKKN, perncTpupyeT 3adBreHue C
MPUNOXKEHHBIMWU JOKYMEHTaMU U nepejaet UX LO/DKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06pabOoTKYy [JOKYMEHTOB.

ALMUWHUCTPaTUBHbIE MpoOLeaypbl, YCTaHaB/MIMBAEMble HAaCTOAWMUM MYHKTOM,
BbINOMIHAKTCA B TeUeHUe OAHOro paboyero AHS C faTbl perucTpayun 3asaBneHus.

Pe3yfnbTaTamMmun BbIMOMHEHUA aAMUHUCTPATUBHBIX MpoLefyp ABAAKTCA: NPUHATOE
W 3aperucTpupoBaHHOe 3asfB/ieHMe, HamnpaB/ieHHOE Ha pacCMOTpeHUe [O/HKHOCTHOMY
NnLy, OTBETCTBEHHOMY 3a 06paboTKy A4OKYMEHTOB.
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3.7.3. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl W B LENAX BHECEHUS WCMpaBieHWUiA B [LOKYMEHT,
ABNAKOWMIACA pe3ynbTaTtoOM MNpeAaoCTaBAEHUS MYHUUMNANbHOW YCAYyru, OCyLLecTBAseT
npouefypbl, NPeayCcMOTPeHHble MYHKTOM 3.5 agMWHWUCTPATUBHOIO pernaMeHTa, MU
BbljaeT WCNpPaBfieHHbIA AOKYMEHT 3asBuTeNto (YyNoSHOMOYEHHOMY MpeACTaBUTENIO)
NMYHO MOA POCMUCH C U3bATMEM Yy 3asaBuTeNs (YNOJHOMOYEHHOro npeAcTaBUTENs)
opurnHana LOKYMeHTa, B KOTOPOM COAEpPXMUTCS TexHU4Yeckas owmnbka, Uam HanpasnseT
B afpec 3afBUTENs MNOYTOBbIM OTMpaBfeHMeM (NOCPeACTBOM 3/IEKTPOHHON MNOYTbI)
MUCbMO O BO3MOXHOCTM MONYyYEHUA AOKYMeHTa Npu npefoctaBneHMn B MCnonkom
OpuUrnHana fOKyYMeHTa, B KOTOPOM COAEPXUTCA TeXHUYeCKas owmnbka.

ALMWHUCTPATUBHbIE NPOUEAYPbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINOMHATCA B TeyeHuWe [ABYX paboumx pAHelk nocne O6HApPYXEHUs TeXHUYECKOM
OWMN6KM WUAM  NOMy4YeHWs OT NOOro 3aMHTEPecOBAHHOIO /Mua 3asaBNeHUs O
AONYLEHHON oWwmnoKe.

PesynbTatamum  BbIMOJIHEHWUA  aAMWHUCTPATUBHbLIX  MNpoueayp  ABASAIOTCA:
BblJaHHbIN (HanpaBNeHHbIN) 3aABUTENO JOKYMEHT.

4. MopsifoK 1 GopMbl KOHTPOS 3a NpegocTaBNeHNnEM MyHULMNANbHOW
ycnyru

4.1. TTopsAAOK OCYLLeCTB/IEHNA TEKYLLEro KOHTPONA 3a CO6/M0AeHMEM U UCNONHEHNEM
OTBETCTBEHHbIMMW AO/MKHOCTHbLIMW NLAMU NONOXKEHWA afMUHUCTPATUBHOTO
pernameHTa M UHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB, yCTaHaB/NBaKOLWMX TpeboBaHNA K
NpeAoCTaB/MEHNI0O MYHULMNANbHOW YCAYTK, a TaKXXe NPUHATUEM UMW PELLEHWIA

KOoHTpONb 3a MOAHOTON M KavyecTBOM NpPeAoCTaB/NEeHUS MYHUUUNANbHOW YCayru
BK/OYaeT B cebs BbIIBNIEHNE W yCTpaHEHWe HapyLlUeHWii npaB 3asBuUTeNein, NpoBegeHme
NpoBepoK cobngeHns  npoueayp NpPeAoCTaBfeHUA  MYHUULUMANbHOW  yCnyru,
MOAFOTOBKY peweHnin Ha geictena (6e3feiicTBme) LOMKHOCTHbLIX UL OpraHa MecTHOro
camoynpaBfieHus.

dopmMamn  KOHTpONA 3a COOMOAEHMEM  WCMNONHEHUS  afMUHUCTPATUBHbBIX
npoueayp ABNATCA:

1) npoBepka ¥ coOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpeaocTaBNEHUIO
MYHULUNANbHON yCcnyru;

2) NpoBOAMMbIe B YyCTaHOB/NEHHOM nopsagke NPOBEPKMU BeAeHuA
[enonpon3BoACTBa;

3) NnpoBejeHNe B yCTAHOBMIEHHOM MOpPsAAKe KOHTPO/IbHbIX MPOBEPOK CO6/0AEHNUA
npoueayp npesocTaBneHNs MyHULUNANbHOW YCYTW.

B uendax Tekylero KOHTPOAS WCMOMb3YKOTCA CBEAEHUSA, WMerowmecs B
3N1eKTPOHHON 6a3e fJaHHbIX, CAy)XebHas KOppecrnoHAeHUMsA, YCTHas W NUCbMEHHas
NH(OpMaLmnsa LOMKHOCTHbLIX NNL, OCYL,EeCTBAAWMX BbINONHEHNE agMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB U ApYyrue CBEAEHUS.

[Nns oCyulecTB/NEHNA KOHTPONSA 3a COBEPLUEHMEM LeNCTBUIA Npu npepocTaBieHnun
MYHULUNANbHOW YCAYTM W NPUHATUM pPeeHUin pPYKOBOAWUTEND OpraHa MeCTHOro
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camoynpaBneHuss MNpPeACTaBNAKTCA  CNpaBKM 0 pe3ynbTataXx  MNpeaocTaBieHUs
MYHWULMUMaNbHOR yCNyru.

0 Cnyyasix U NpMUMHaX HapyLlLIeHWs CPOKOB, MOC/ef0BaTENIbHOCTM U coaepXaHus
aflMUHUCTPATUBHbIX Npouefyp AOMKHOCTHble Nulla HEeMeANeHHO WH(POPMUPYHOT
PYKOBOAMTENS oOpraHa, MpeaocTaBAslOWEro MyHUUUNaNbHY YCAyry, a Takxe
NpeAnpPUHUMAlOT CPOYHbIe Mepbl MO YCTPaHEHWIO HapyLUEeHWIA.

TeKywWwniAi  KOHTPONb 3a COGMIOAEHMEM  MNOCNefOoBaTeNlbHOCTU  [eliCTBUIA,
onpefeneHHbIX aAMUHNCTPATUBHbIMY npoueaypamm no npeaocTaBneHNIo
MYHULUMUMNANbHOW  yCnyru,  ocyulecTBnseTcd  [NaBOM  CeNbCKOToO  MOCENeHus,
OTBETCTBEHHbIM 3a OpraHu3auut paboTbl MO MNPeAOCTaBAEHUIO MYHULMNANbHOW
yCnyru.

MepeyeHb  [AOMKHOCTHbIX /ML, OCYLLECTBAAKOWMX TEKyUWMA  KOHTPOSb,
YyCTaHaBNMBAETCS MOMOXEHUSIMW O CTPYKTYPHbIX MoApasfefieHnsxX opraHa MeCTHOro
camMoynpaBneHUs N AOMKHOCTHbIMUW pernameHTamu.

4.2. MopsfaoK U NepUoANYHOCTb OCYLLLECTBIEHUS MNAHOBbLIX U BHEMNAHOBbLIX NPOBEPOK
MOMHOTbI 1 KayecTBa NPeaoCcTaBAEHNS MYHULMUNANbHONM YCNYrX, B TOM YMC/e NOPsiAoK
1 POpPMbl KOHTPO/A 32 MONHOTOW M KauyecTBOM NpeaoCTaBNeHUs MYyHULMUNANbHO
ycnyru

KOHTpO/ibHble NpPOBEPKM MOTyT OblTb MJAaHOBbIMU  (OCYLLECTBNATLCA  Ha
OCHOBaHMM MNONYrofAOBbLIX WAW  TOAOBbIX MNNAHOB paboTbl opraHa MECTHOrO
camoynpasneHnus) 1 BHennaHoBbiMW. [lpu  npoBefeHUM  NPOBEPOK  MOTyT
paccmaTpmMBaTbCsi BCE BOMPOCHI, CBA3aHHble C MPeAoCTaBNEHWEM MYHULMMNANbHON
ycnyru (KOMMAEKCHble NPOBEPKK), UM MO KOHKPETHOMY o6palleHnto 3aaBUTENS.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NUL, OpraHa, NPeaoCTaBNSAOLWEro
MYHULMUNANbHYO YCNYTY, 3a peleHuns u gelictens (6e3neiicTene), NPUHMMaeMble
(ocywiecTBnsieMble) UMK B X0/e NPeAoCcTaBAeHUs MYHULMNANbHON yCnyru

Mo pe3ynbTataM MpoOBeAeHHbIX NMPOBEPOK B C/yyae BbISBNEHUS HapylUeHWli npaB
3afBUTENe BMHOBHbIE NMLA MPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C

3aKoHOaaTenbLCTBOM Poccuinckoii depepauynu.
[NnaBa CENbCKOr0 MOCeNeHNs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE

paccCMOTpeHMe 3asiBNEHUN.
(NaBa CenbCKOro MNOCeNeHNs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauiee BbINOSHEHUE aAMWUHUCTPATUBHbLIX [AEWCTBUIA, YKa3aHHbIX B

pasfene 3 agMUHUCTPATUBHOIO periaMeHTa.
LJO/MKHOCTHbIE /NnLUa M WHble MYHWUUMNaNbHbIE CnyXaline 3a pelweHna u

nencteua (6e3gelricTeue), NpMHUMaemMmble (OCyLWecTBAAeMble) B XO[e MpeaoCcTaBNeHUs
MYHULMNANbHOM yCcnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATeNbCTBOM MOPSALAKeE.
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4.4. TTonoXeHuns, xapakTepusyruime TpeboBaHUs K NOpsAAKY U popMaM KOHTPONS 3a
npefoCTaBNeHNEM MYHULUNANbHON YCNYrK, B TOM YUCNE CO CTOPOHbI rpaXkjaH, ux
00befMHEHNI 1 OpraHmn3aLni

KoHTponb 3a npefocTaBNeHUEM MYHULMUNANbLHON YCAYrM CO CTOPOHbI rpaXkiaH,
MX O0O0bEAWHEHWI W OpraHusayuin, ocyuwecTBnseTcd MNOCPEACTBOM OTKPbITOCTU
[eATenbHOCTH opraHa  MeCTHOr0  camoynpaB/ieHuA npu npegocTaBNeEHUN
MYHUUMUNANbHON  YCAYrK, MOAYYEeHUA MNONHON, aKTyanbHOW M AOCTOBEPHOW
MHopMauMn O Mopsigke NpeAocTaBNeHUA MYHULMNANbHOW YCAYTM U BO3MOXHOCTM
pocygebHoro paccmoTpeHus obpauwieHuid  (kanob) B npouecce nNpefocTaB/ieHUs
MYHULMNANbHOW YCAYTN.

5. locyne6HbI (BHecyaebHbIN) NopsafoK 06XKanoBaHUA peLleHnin n gencTBUin
(6e3pelicTBUSA) opraHa, NpeaoCTaBNASAOWEr0 MyHULUMNANBHYO YCNYTY,
MHOTMO(PYHKLMOHA/ILHOTO LleHTpa NpesocTaB/eHNA rocyLapCTBEHHbIX U
MYHULUNANbHbIX YCAYr, OpraHn3auunin, ykazaHHbiX B yactu 1.1 ctatbn 16
depepanbHoro 3akoHa Ne210-d 3, a TakXe UX AO/DKHOCTHbIX NnL,
MYHUUMNANbHBIX CNy>Xawnx, paboTHUKOB

5.1 3afBMTENN MMEKT NpPaBO Ha 06)anoBaHWe B A4OCYAeOHOM MOpsAKe peLleHni
n pencTeuii  (6e3gelicTBMUS) opraHa, NpeaocTaBAAOLLEr0 MYHULUNANbHYH YCAyry,
LO/DKHOCTHOrNO  NMua  opraHa, MpPefoCTaBAAOWEro  MYHUUUMANbHYK  yCayry,
MYHULUMNANbLHOTO cnyxaltlero, pyKoBoAuTens opraHa, npefoCcTaBfAOLWero
MYHULUNANbHYIO ycnyry, MHOTO(YHKLMOHANBHOTO LLeHTpa, paboTHMKa
MHOTO()YHKLNOHANbHOIO LeHTpa, opraHunsaunii, npegycMoTpeHHbIX YacTblo 1.1 cTaTby
16 degepanbHoro 3akoHa Ne 210-®3, a Takxxe X paboOTHMKOB.

3asBUTENb MOXET 06paTUTLCA C XKanoboi, B TOM Yucne B CReaylowmx cnyyasx:

1) HapyLweHne cpoKa perncrpaymmn 3anpoca 0 NPefoCTaBNeHUN MYHULMMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-$3;

2) HapylweHWe cpoKa NpefocTaBNeHUs MYHUUMNANbHOW ycnyru. B ykaszaHHOM
cny4yae gocyaebHoe (BHecyae6HOe) o6)anoBaHWe 3asABUTENIEM PELUEHUIA W AelCTBUN
(6e3pelicTBMA) MHOTO(YHKLUNOHANBHOIO LeHTpa, paboTHMKA MHOTO(YHKLNOHANbHOIO
LeHTpa BO3MOXHO B C/y4yae, €CAM Ha MHOTO(YHKLMOHANbHbIA LEHTP, peleHns u
pencteusa  (6e3aeiicTBMe)  KOTOPOro  06XXanykTcd, BO3M0XeHa  (YHKUMA  no
NpefoCTaBNeHUD COOTBETCTBYHOLWMUX MYHUUUMANbHBLIX YCAYyr B MNO/MHOM 00bemMe B
nopsafke, onpefeneHHoM yactbto 1.3 ctatbn 16 ®efepanbHOro sakoHa Ne 210-d3;

3) TpeboBaHMNe y 3a9BUTENSA JOKYMEHTOB UAM UH(OPMALMN NMOBO OCYLLECTBNEHNSA
JeNCcTBUIA, nNpefcTaBfieHMe WAM  OCYLWeCTB/IEHWE KOTOPbIX He MNpeayCcMOTPEHO
HOPMaTMBHbIMKM NpPaBOBbIMW akTamu Poccuitckoin  Pepepayun, HOPMaTUBHbIMM
npaBoBbIMK akTamu Pecnyb6nvku TaTapcTaH, MYHULWUNANbHBIMW MPaBOBbLIMU aKTaMu
NS NpefocTaBNeHUs MYHULMNANbHOR YCNYTw;

4) 0TKa3 B MpuemMe [OOKYMEHTOB, NpefOCTaB/leHUE KOTOPbIX MNPefyCMOTPEHO
HOPMaTMBHbIMKW NpPaBOBbIMW akTamMu Poccuiickoin ®Pegepaunun, HOPMATUBHbLIMM
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NpaBoBbIMK akTamMu Pecny6nukyu TatapcTaH, MyHUUMMNANbHbIMW MPAaBOBbIMU aKTamu
NS NpefocTaBieHNs MYHUUUNANbHOW YCNYTW, Y 3asBUTENS;

5) oTKa3 B NpejocTaBNeHUN MYHULUNANbHOW YCNYrn, eciM OCHOBaHUA 0TKa3sa He
npesycMoTpeHbl (efepasbHbIMU 3aKOHAMW UM MPUHATLIMU B COOTBETCTBUM C HUMMU
WHbIMW HOPMaTMBHbIMW MpPaBOBbIMW akKTamMu Poccuiickorr ®depepaunun, 3aKoHaMuU U
NHBbIMU HOPMaTUBHbIMU npaBoBbIMU aKTamu Pecny6nmku TartapcTaH,
MYHULMNANbHLIMW  NpaBoOBbIMW  akTamu. B ykasaHHOM cnydyae pgocyge6Hoe
(BHecynebHOe) o06)anoBaHue 3asaBUTENEM peweHui un paencteuii  (6e3gencTema)
MHOTOPYHKLUWOHANbHOTO  LeHTpa, paboTHMKAa MHOTO(MYHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B Cny4vae, €C/IM Ha MHOTO(YHKLMOHANbHbIA LEHTP, peweHns u LeiAcTBus
(6be3geincTBMe) KOTOpOro o06)kanywtTcsi, BO3N0OXeHa QYHKUMS MO NpefoCcTaBeHUIo
COOTBETCTBYHOLWNX MYHUUMNANbHbLIX YCAyr B MNOJMHOM 00beMe B  MOpAAkKe,
onpegeneHHoM yacTtblo 1.3 ctatbin 16 PepepanbHOro 3sakoHa Ne 210-93;

6) 3aTtpeboBaHue C 3asBUTENA NPU NPeAoCTaBAEHUN MYHULUNANbHOW YCAyru
nnatbl, He MNpPeayCMOTPEHHOW HOPMATMBHLIMW MNPaBOBbIMW aKTamMu POCCUIACKON
depepaunm, HOpPMaTUBHbIMKM  MNpPaBOBbIMWM  akTamum  Pecny6nnkum  TartapcTaH,
MYHULUMNANbHBIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NPefoCTaBNAOLWEro MYHULUNANbHYKO YCNYry, AO/KHOCTHOrO
NMua opraHa, NpefoCTaBNAKOWEro MyHULUNANbHY YCIyry, MHOTOPYHKLNOHANbHOTO
LeHTpa, paboTHMKA MHOTO(YHKLMOHAIbHOTO LieHTpa, opraHu3aumnii, npegycMoTpPeHHbIX
yactbto 11 crtatbm 16 dPepepanbHoro 3akoHa Ne 210-d3, uam umx paboTHUKOB B
MCnpaBneHUN [LOMNYLULEHHbIX UMW OMeyaTok M OWWOOK B BblJaHHbIX B pe3ynbraTe
NpefoCTaBNeHUS  MYHULMNANbHOMW  yCAyrn  JOKYMeHTax  nMb0  HapylleHue
YCTAHOB/IEHHOT0 CpoOKa TakuMX wucnpasneHnii. B ykasaHHOM cnydvae pgocypebHoe
(BHecyaebHoe) o06)anoBaHue 3asaBUTENEM peweHUi un paencteuii  (6e3meincTema)
MHOTFOPYHKUMNOHANbHOrO  UeHTpa, paboTHWKA MHOrogyHKLMOHaNbHOIO LeHTpa
BO3MOXHO B C/ly4yae, ecii Ha MHOTO(YHKUWOHANbHbIN LEHTP, PeleHns u AencTBus
(6esgeincTBMe) KOTOporo o06XanywTcsi, BO3/IOXKeHa (YHKUMS MO NpefoCcTaBNeHUIo
COOTBETCTBYHOLWNX MYHULUNANbHbIX YyCAyr B NOJMHOM 00beMe B MOpAAkKe,
onpepeneHHom yactbto 1.3 cTtatbn 16 dPepepanbHOro 3akoHa Ne 210-P3;

8) HapylweHue cpoka uAM nopsagka Bblfayu [OKYMEHTOB MO pesy/bTaram
npefoCTaBNeHUS MYHULUNANLHON yCyru;

9) NpMoCTaHOB/IEHME NpPeaoCTaBAeHNS MYHULMNANbHOW YCAYTK, eCiM OCHOBaHUA
MPUOCTaHOB/IEHNA He MNpefycCMOTpPeHbl (efepanbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBMU C HUMWU WHLIMWU HOPMATUBHbLIMW MNPaBOBbIMU akKTaMu PocCUInCKOWA
depepaunn, 3akoHaMM U WUHBIMW HOPMATUBHbLIMW MPaBOBbIMW aKTaMu Pecny6amku
TarapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMK aKTamu. B ykazaHHOM cfyyae focyfe6Hoe
(BHecynebHOe) o06)anoBaHue 3adABUTENEM pelleHui wn paencTeuii  (6e3meincTema)
MHOTOPYHKUMWOHANbHOIO  UeHTpa, paboTHMKAa MHOTO(MYHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B C/y4yae, €C/ii Ha MHOTO(YHKLMOHANbHbIA LEHTP, peweHns u LeAcTBus
(6e3meincTBMe) KOTOpOro o06XanywTcs, BO3M0XeHa (YHKUMS MO0 MpeaocTaBleHUIO
COOTBETCTBYHOLWMNX MYHUUMNANbHbIX YyCAyr B MNOAHOM O00beMe B MNOpAAke,
onpegeneHHoMm 4yactok 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3.
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10) TpeboBaHMe Yy 3afBUTENA MpuU NPefoCcTaBAEHUN MYHUUUNANbHON yCnyru
LOKYMEHTOB MM uHdopmayum, otcyTcTBuve U (MNM) HeJOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MNPV MepBOHayasbHOM OTKas3e B MpMemMe LOKYMEHTOB, HEOOXOAUMbIX ANf
npefoCcTaB/ieHUA MYHULMNANbHON ycnyru, nubo B NpefocTaBNeHUN MYHULMMANbHOM
YCNyrun, 3a UCKNOYEHMEM CNy4daeB, NpefycMOTPEeHHbIX NMYHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4yae pocypebHoe (BHecyge6Hoe)
ob6>xanoBaHue 3afaBuUTENEM peLeHni 7 AenicTBnin (6espelicTBmA)
MHOTOPYHKUMNOHANbHOTO  UeHTpa, paboTHMKA MHOTOMYHKLWOHANLHOIO  LeHTpa
BO3MOXHO B Cny4yae, eC/ii Ha MHOTO(YHKLMOHANbHbIA LEHTP, pPeleHns u LeAncTBus
(be3geincTtBme) KOTOpOro 06XanywTcs, BO3M0XeHa (YHKUMA N0 MpeaocTaBNeHUIo
COOTBETCTBYHOLWNX MYyHULMUNANbHbLIX YCAyr B NOJMHOM O00beMe B  MOpAAkKe,
onpegeneHHom yactbio 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. Xanoba nopgaeTcd B MNUCbMEHHON ¢opme Ha OyMaXHOM HOCUTeNe, B
3NIeKTPOHHOW (hopMe B oOpraH, nNpeaocTaBAAOWMUA  MYHULMNANbHYO  YCAyry,
MHOTO(YHKLMNOHANbHbIA LEHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOM
BNacTu, SABNAKOWMIACA Yy4ypeauTesnieM MHOTO(YHKUNOHaNbHOIO LUeHTpa (ganee -
yupeauTenb  MHOTO(YHKUMOHANbHOrO  LeHTpa), a TakXxe B  opraHusauum,
npefycMoTpeHHble YyacTbto 1.1 cTtaTbn 16 ®degepanbHoro 3akoHa Ne 210-P3. XKanobobl
Ha peweHunss n geincteusa (6esmeincTBMe) pPyKOBOAMUTENS OpraHa, NPefoCTaBAALLIENO
MYHULUNANbHY YCNYyry, NOAAKOTCSA B BblWECTOAWMIA opraH (npu ero Hanuumn) nmbo B
cny4yae ero OTCYTCTBMA paccMaTpuBalOTCA HEMocpefCcTBEHHO PYKOBOAWUTENleM oOpraHa,
NpefoCTaBAAOWEro MyHUUMNANbHYI Yycayry. >Xanobbl Ha peweHus W LeACTBUS
(6esgeincTBme) paboTHMKA MHOTO(YHKLMOHANbHOIO LEHTPa MogarTcs PYKOBOAMTENHO
3TOr0  MHOTO(YHKUMOHANLHOrO  UeHTpa. XXanobbl Ha peweHMs W [elCTBUSA
(6espelicTBume) MHOTO(YHKLMNOHANBLHOTO LeHTpa nogarTcs yupeguTtento
MHOTOPYHKLNOHANbHOTO LUEHTpa WAM  [LO/DKHOCTHOMY NuUy, YNONHOMOYEHHOMY
HOPMAaTMBHbLIM MNpPaBOBbIM akKTOM Pecnybnuku TaTapctaH. XXanobbl Ha pelweHns u
pevicteua (6espeicteme) pabOTHUMKOB OpraHuM3aunin, npegycMOTPeHHbIX 4YacTbio 1.1
ctatbM 16 PepepanbHoro 3akoHa Ne 210-d3, nogarTCA PYKOBOAUTENAM 3ITUX
opraHusaumii.

Xanoba Ha peweHna un peictema (6esfeiicTBre) opraHa, NPefoCTaBAAOLWENO
MYHULMMNANbHYKO  YCAyry, [AO/DKHOCTHOrO  /NuuUa opraHa, npeaocTaBAsAoLero
MYHULMNANbHYIO  YCAYry, MYHULUNaNbHOro CAayxawero, pyKOBOAWUTENd opraHa,
NpefoCTaBNAIOWEro MYHULUNANbHY YCAYry, MOXeT ObiTb Hanpas/ieHa No MouTe,
yepes MHOTOPYHKLMOHaNbHbIA  LEHTP, C  WUCMNO/Ib30BaHUEM  MH(OPMaLMUOHHO-
TeNIEKOMMYHUKaLMOHHON  ceTn  «WHTepHeT», oduumManbHOro  cailta  oprawa,
NpeAocTaB/IAOLLLErO MYHULUNANBHYIO ycnyry, EavHoro noptana  nmbo
Pecny6nmMKaHCKOro noprana, MHGOPMaLNOHHON cUCTeEMbl focyae6HOro obXanoBaHus,
a TaKXXe MOXeT 6bITb NPUHATA MPU NUYHOM Mpueme 3aaBuTend. Xanoba Ha peleHns u
AeicTBus (6e3pelicTeue) MHOTO()YHKLMOHANbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLWOHANbHOTO  LeHTpa MOXeT OblTb  HanpasneHa no  no4yte, ¢
MCNonb3oBaHMeM  UHMOPMALUOHHO-TENIEKOMMYHUKALUOHHONW  ceTn  «/IHTepHeT»,
opmumnanbHOro canta MHOFO(YHKLMOHaNbHOIO UeHTpa, EfuHOro noprtana num6o
Pecny6nmKaHCKOro noprana, MHGOPMaLNOHHON cuCcTeMbl AocyAe6HOro obXkanoBaHus,
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a TaKXXe MOXeT OblTb MPUHATA NPU NUYHOM MNpueme 3aaBuTens. Xanoba Ha peleHna u
pericteua  (6e3geincTeme) opraHusauuii, nNpefycMOTPeHHbIX YacTbio 1.1 cTaTbum 16
®epepanbHoro 3akoHa Ne 210-$3, a Takxe UX pabOTHMKOB MOXET OblTb HamnpaB/eHa
no noyTe, C WUCMOJIb30BaHWUEM WHPOPMALUOHHO-TENEKOMMYHUKALNUOHHOW  CETK
«/HTepHET», ouuManbHbIX CaNTOB 3TUX oOpraHusayuin, EguMHoro noprtana nn6o
Pecnyb6nMKaHCKOro nopTana, a TakXe MOXeT OblTb MpUHATA NPU NMYHOM NpUemMe
3aaBUTENS.

5.3. XKanoba gonkHa cogepxarsb:

1) HauMeHOBaHWe opraHa, npPefoCTaBMAAKOWEr0 MYHULMUNANbHYIO YCAyry,
JOMKHOCTHOrO /Mua opraHa, MpeAoCTaBAAKOWEro MyHUUMNanbHYW ycnyry, numbo
MYHULMNANbHOTO CNyXaullero, MHOroyHKUNOHANbHOIO LEeHTpa, ero pyKoBOAUTENA U
(unn) paboTHUKa, oOpraHu3aynin, npegycCMOTPEHHbIX 4YacTtbto 11 cTatbu 16
depnepanbHOro 3akoHa Ne 210-®3, nx pykosoguTtenen n (Mnmn) paboTHUKOB, PeLLEeHNA 1
pencteua (6esgeincTemne) KOTopbiX 06XKanyTCs;

2) (hamununio, MmsA, oT4yecTBo (nocnegHee - MpW HanMymm), CBEAEHUA O MecTe
XWUTenocTBa 3adBUTENdA - (PU3NYECKOro nuua nmbo HaMMeHoBaHWe, CBefeHUs O MecTe
HaXO0XAEeHNA 3aABUTENA - KOPUAMYECKOT0 Nuua, a TakKe HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW NOYTbl (MPUM HaNWMYMKM) N NOYTOBLINA agpec, No
KOTOPbIM LO/KEeH 6bITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHMa 06 06XanyemblX pelleHMAX U gercTBuax (6esgeicTBUKM) opraHa,
NpefoCTaBNAOWEro  MYHUUWNANbHY  YCAyry, [AO/MDKHOCTHOrO  NuuUa  Oprada,
NpefoCTaBNAIWEro MYHUUMUNANbHYO YCNyry, n60 MYHUUMNANbHOro ChyXalero,
MHOTOPYHKLWOHANLHOTO  LUeHTpa, paboTHUKA MHOTFOPYHKLUMOHANbHOIO LEHTpa,
opraHm3auuin, NpeaycmMoTpeHHbIX YacTbto 1.1 cTatbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) p[OBOAbl, HAa OCHOBaHUM KOTOPbIX 3asABUTENlb He COrflaceH C pelleHuem W
peictemem (6e3gelicTBueM) opraHa, NpefoCcTaBAAOWEro MYHUUUMOANbHYK YCAyry,
JOMKHOCTHOrO /Mua opraHa, MpeAoCTaBfAlOWEro MyHUUUNanbHy ycnyry, nmbo
MYHULWUNANbHOrO  CAyXalwero,  MHOrOMYHKLMOHaNbHOro  LeHTpa, paboTHUKa
MHOTO()YHKLNOHANbHOIO LEeHTpa, opraHunsaunii, npegycMoTpeHHbIX 4acTbio 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-®3, mx pabOTHUKOB. 3asaBUTeNeM MOTyT ObITb
npeacTaBneHbl LOKYMEHTblI (MpuM Hanuuuun), MNOATBepXjarolue [O0BOAbI 3asaBUTENS,
NnM6bo nx Konuu.

5.4. MocTynueLag >kanoba NoANEXUT pernctTpayumn B CPOK He no3gHee paboyero
AHSA, CNefyloLLero 3a AHEM NOCTYM/IeHuns.

5.5. )Kanob6a, nocTtynuBwas B oOpraH, MNpesocTaBAAOWUA MYHULUNANBHYIO
yCnyry, MHOTFOPYHKLWOHANbHbLIA  LEHTP, YUYpeauTentd  MHOrOPYHKLUOHANLHOrO
LeHTpa, B opraHumsayuu, npefycmoTpeHHble 4acTbio 11 cTatbu 16 depepanbHOro
3akoHa Ne 210-®3, 160 BbIWECTOAWMA oOpraH (Npu ero Haanuyumn), noANexuT
pacCMOTPEHUID B TeyeHMe NATHajuaTu paboumx AHeld cO AHA ee perucrTpayun, a B
cnydae 00)KanoBaHWs OTKasa OpraHa, MNpefoCcTaBANOLWLEr0 MYHULMMNANbHYK YCAyry,
MHOTO()YHKLUNOHA/IbHOTO LeHTpa, opraHmnsauunii, npefycMoTpeHHbIX YyacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, B npuemMe [LOKYMEHTOB Yy 3adBuTensa nnbo B
ncnpaBneHUM [OMNYLLEHHBIX OMNevyatok W OowWnbokK wuanm B cflydvyae 06XanoBaHus
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HapyLleHNs YCTaHOBJIEHHOr0 CpOKa TaKWX WUCMpaBNeHWn - B TeyeHMe NATUM paboymx
AHEW Co AHA ee perucTpaumn, y =m

5.6. Mo pesynbTatam pacCMOTPEHMA Xanobbl NPUHUMAETCA OAHO M3 CNefyHLWwnX
peLLeHNA:

1) »xanoba ypgosnetBopseTcd, B TOM u4ucrie B (QOpmMe OTMeHbl MNPUHATOrO
peleHns, ucnpaBneHna SONYLEHHbIX OMeYyaToK U OWNOO0K B BblAHHbIX B pe3yfbrarte
npefocTaBNeHNUs  MYHUUMMNANbLHOW  YCNyru [OKYMeHTax, BO3Bpara 3asBUTENIO
LEHEXHbIX CpeAcTB, B3MMaHMe KOTOPbIX He MpefycMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMM akTaMu Poccuitickoin ®degepaunn, HOPMATUBHbIMK MNPaBOBLIMU aKTamu
Pecnybnnkn TatapcTaH, MyHULMNaNbHbIMW NPABOBbIMW aKTaMu;

2) B YLOBNETBOPEHUM Xanobbl 0TKa3blBaeTCH.

He no3gHee [HA, cnefylolero 3a AHEM MNPUHATUA pelleHnsd, YKasaHHOro B
HacTOAILLLEM NYHKTe, 3afBUTEN0 B MUCbMEHHON (opMe W N0 XenaHwut 3asaBUTeNs B
3N1eKTPOHHON  (hopme  HanmpaBnseTca MOTWUBMPOBAHHbLIA  OTBET O pe3yfbTarax
paccMOTpPeHUNA XKanoobl.

5.7. B cnyyae npusHaHus Xanobbl nopanexaiiein yAoBNEeTBOPEHWK B OTBETE
3afBMTENIO O pe3ynbTaTaX PacCMOTPEHMUA Xanobbl faeTca MHoOpMauMa o AeNCTBUSX,
OCYLLLeCTB/IAEMbIX opraHom, npeaocTaBAoLWMMm MYHULMNNANbHYIO ycnyry,
MHOTFOPYHKUNOHaNbHbIM LEHTPOM MO0 opraHun3auuen, npeaycMOTPeHHON YacTbio 1.1
cTatbM 16 PepepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMeANUTeNbHOro ycTpaHeHus
BbIIB/IEHHbIX HapYLWEeHUI NPY 0Ka3aHUM MYHULUNANbHOW YCNYTK, a TakXe NPUHOCATCA
N3BMHEHMA 3a [OCTaBNeHHble HeyAo6CTBa U yKa3blBaeTcAd MHMoOpPMaLMa 0 fanbHenwmnx
OeNCTBUAX, KOTOpble HEOO6XOAMMO COBEpWUTb 3adABUTEN0 B LeNaX MNonyyvYeHus
MYHULUNANbHOW YCNYTW.

5.8. B cnyyae npusHaHus >Kanobbl He nognexawiein ynoBfeTBOPEHUIO B OTBeTe
3aA9BUTENII0 O pe3y/nbTaTaX pPacCMOTPEHUA >Kanobbl [alTCcas aprymMeHTUPOBaHHbIE
Pa3bACHEHMA O MPUUYMHAX NPUHATOrO pelleHus, a TakxXe WHpopmaumsa o nopagke
006>XKanoBaHMA NPUHATOrO peLleHuns.

5.9. B cnyyae yCcTaHOB/NEHUS B X0[e WUAM NO pe3yfibTaTaM PacCMOTPEHUSA Xanobbl
NpM3HaKoOB cocCTaBa aAMWHUCTPATUBHOIrO TMpaBOHApPYyLeHUa WAU NpecTynjieHns
0O/MKHOCTHOE NULO, PabOTHUK, HafefleHHble MOTHOMOYMAMU MO PACCMOTPEHUIO XKasoo,
HesaMe[/INTeNlbHO HaNpPaBNAT UMeKLWMeca MmaTepumanbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernaMmeHTy npeaocTaB/ieHuns
MYHUUUNANbHOW YyCNyru no
npefoCTaBNEHUIO rpaxaaHam
XWUMbIX MOMELLEHNI B
MYHULMUMANbHOM XWUINLWHOM
(hoHAe No AOroBOpYy HaiMa
CNY>XeO6HOIr0 XNI0ro NoMeLLeHNS.

®opma
(BnaHk opraHa, NpefocTaBAAOLWEro MyHULUNANBHYIO YCYTY)
Komy:
KOHTaKTHble AaHHbIe:

MpenctaBuTEND:

KOHTaKTHble AaHHble NpeAcTaBUTENS:

PEWWEHWE
06 0TKa3e B NpejoCTaBAEHNN MYHULMUMANbHOW YCYTK
no
oT Ne

PaccmoTpeB Balle 3adBneHne ot Ne n

npunaraemble K HEMY LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06

OTKase B
no cnegyroLwWwmnumM OCHOBaHUAM:

1.

2.

[lononHuTenbHas MHpopmayms:

Bbl BMpaBe MOBTOPHO 06paTVITbCFI B yI'IO}'IHOMO‘-IeHHbIVI opraH C 3adaB/eEHUNEM O

npeaocTaBfeHUN YCAYTY MOC/e YCTPAHEHUS YKa3aHHbIX HapyLLIEeHWUNA.
[aHHbIAi 0TKa3 MOXET OblTb 06)XanoBaH B AoCyAe6HOM Mopsake MyTem
HanpaB/IEHNS Xano0Obl B YNOMHOMOUYEHHbI OpraH, a TakXe B cye6HOM NopsiakKe.
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CBefeHns 06 3NeKTPOHHOW noanucu
JomkHocTHoe nnuo (PKO)

(nognvch ynoNHOMOYEHHOTO AO/MKHOCTHOMO NiMla
opraHa)
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MpunoxeHne Ne 2

K ALMUHUCTPaTUBHOMY
pernaMmeHTy npegocTtas/eHuns
MYHUUUNANbHOW YCYyru ycnyru no
NpeaocTaBfeHUIo rpaxiaHam
XWNbIX NOMELLEHWNI B
MYHULMNANbHOM XWUIULHOM
(hoHAe Mo AOroBOPY HailMa
CNYXeBHOr0o XXNNoro nomeLLeHus.

dopma

(BnaHk opraHa, NpefocTaBAAOLWEro MyHULUNANBHYIO YCyry)
Komy:
KOHTaKTHble AaHHbIe:
MpeactaBuTenb:

KOHTaKTHble faHHble npeacTaBUTens:

PELWLEHWE
06 0TKa3e B MPMEME JOKYMEHTOB, HEOOXOAUMbIX ANS MPeAOCTaBNEHUS
MYHULMNaNbHOW YCAYrn rpaxgaHam XuiblX NOMewWweHUin B MyHULNNANbHOM
XUNWULWHOM (hOH/JE NO LOroBOPY Haiima CnyXe6GHOro XKWI0ro NomeLeHus.

oT No
PaccmoTpeB Balie 3adaBneHune ot Ne n
npunaraemble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO
peLleHune 06 0TKase B npueme LOKYMEHTOB, HEeob6Xo4UMbIX ons
no crnegyroLMM OCHOBaHUAM:
1
2

PasbsicCHeHMe NPUYMH 0TKa3a: _
[lononHUTeNbHas UHGopMaLNs:
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Bbl BnpaBe MOBTOPHO 06paTUTHCS B YMONTHOMOYEHHbIA OpraH C 3asBNEHWEM O
npeaoCcTaBNeHUN YCAYTY NOCNe YCTPAHEHNSA YKa3aHHbIX HapyLleHWUA,

[laHHbIAi 0TKa3 MOXET OblTb 06)anoBaH B JocyfebHOM nopsgke MyTem
HanpaBeHUs XKanobbl B YNONTHOMOYEHHbIV OpraH, a TakXe B CyAe6HOM Mopsiake.

CsefieHNs 006 3N1eKTPOHHOW nognucu

JomkHocTHoe nnuo (PNO)

(noanMcb YNONHOMOYEHHOI0 AO/KHOCTHOTO LA
opraHa)
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MpunoxkeHne Ne 3

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaB/eHus
MYHUUUNANbHOW YyCyru no
NpefoCTaBNeHNIO rpaXkaaHam
XWNbIX NMOMELLEHUI B
MYHULUNANbHOM XUNULHOM
(hoHAe No AOroBOpYy HaiMa
CNYX€eBHOr0 XXNNoro nomeLeHus.

®opma
B
(HaI/IMEHOBaHI/Ie opraHa MecTHOro camoynpasneHunsa
MYHULMNAIBHOro 06pa3oBaHus)
oT
(nanee -
3a9BUTENb).

(thamununs, Mms, 0T4ECTBO, MACMOPTHbIE AaHHble, PErncTpaLmto No MecTy
XUTeNbCTBa, TenedoH)

3aaBneHune
0 NpefoCTaBNEHUMN TpaXKAaHaM XWUbIX NOMELLEHUI B MYHULUNUTANbHOM XWUIULLHOM
(hoHZe No AOroBOPY Halima CNy>XXe6HOro XuUoro noMeLLeHus.

Mpowy Bac npegocTtaBuTh NO AOFOBOPY HaliMa »M/0e NOMELLeHWe NOLWAAb0

KB.M.
MecTOonoM0XKeHNE XNIOr0 NOMELLEHNA: MyHULMNANbHbLIA paioH (FOPOACKOiA
OKpYr), HaCeNEeHHbIA NYHKT yn. A.

K 3aaBneHnt0 npunaratTcs cneayrolne oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAKLWMNIA NUYHOCTb (He TpebyeTca B cny4vae obpalieHus
nocpefacTBoM Pecny6inKaHCKOro noprana);

2) AOKYMEHT, YAOCTOBEPAIOLWNIA NONHOMOUYMA NPeACTaBUTENS 3aABUTENS;

3) 3asaBneHue:

4) XxopaTalCTBO  PYKOBOAMTENs, COOTBETCTBYIOLWEr0O  rOCYAapCTBEHHOIO
(MyHMUMNaNbHOrO) opraHa, TrocyAapCTBEHHOro (MYHULMNANbHOr0) YHWUTApPHOro
npeanpustua  Pecny6nuku  TaTapcTaH, TroCyAapCTBEHHOro  (MyHMUMNANbHOrO)
yupexaeHua Pecny6nuku TaTapcTaH;



39

5) Konua TpyAaoBOro gorosopa nMbo Konus cnyxXebHOro KOHTPaKkTa;

6) npaBoycTaHaBnMBaKwLMe AOKYMEHTbl Ha 06BLEKTbI HEABMXMMOCTU, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyfapCcTBeHHOM peecTpe HeABMXMMOCTH.

O6saAsytocb nNpu  3anpoce NpeaocTaBUTb  OPUTUHaNbl  OTCKAHUPOBAaHHbIX
AOKYMEHTOB.

(narta) (noanuce) (®M0)

Pe3ynbTaT NpefocTaBAeHMs MyHULMNANbHOW YCAYrn, Nnpowy npeaocTaBuTh:

I IB NWYHbIA KabuHeT MopTana rocyAapCTBEHHbIX M MYHULMUMaNbHbIX YCNyr
Pecny6nuku TaTapcTaH;

1 B MHOTO()YHKLUMOHANbHOM LIEHTPe NpeaocTaBfieHNs TFOCYAApCTBEHHbIX W
MYHULMNaNnbHbIX Ycnyr Pecny6nvMku TaTapcTaH;

1 I8 cnonkowme.

(mata) (nognucek) ( (¢.1.0))



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaB/ieHuUs
MYHULMNANbHOW yCnyru no
rpaxkgaHam XWnbliX NOMeL,eHNI B
MYHULMNANbHOM XUAULLHOM
(hoHAe No A40roBopy Halima
CNYXeBHOro >XNNoro NoMeLeHuns.

[CnaBe CeNbCKOro
NnoceneHuns

or:

3aaBneHue
06 ncnpaBneHNN TEXHNUYECKON OLLINOKK

Coobwwato 06 ownbKe, JONYLWEHHOW MPU OKazaHUM MYHWULMNANLHOW YCAyrn no
3anucaHo:
MpaBubHbIE CBEAEHUSA:

Mpowy  WCNpaBUTb  AOMYLEHHYI  TEXHUYeCKyl  OWW6KY UM BHECTM
COOTBETCTBYIOLLME  M3MEHEHUs B AOKYMEHT,  SABAAWOWMIACA  pe3ynbTaToM
MYHULMNANbHOR YyCNyriu.

Mpunarato cneayolne AOKYyMEHTbI:

1

2.

B cnyyae npuHATAS pelleHuss 06 OTKNOHEHWUMW 3asBfieHus 06 WChpaBneHum
TeXHWYECKOW OLWM6KM NpoLly HanpaBUTb TaKoe pelleHue:

nocpeacTBOM OTNpPaBfeHMs 3MEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BM/I€ 3aBEPEHHOI Konuu Ha 6YMaKHOM HOCMTE/le MOYTOBLIM OTNPABNEHNEM MO
agpecy:

HacToswmMm NMoATBEPXK/Aal0: CBE/IEHNs, BK/HOUEHHbIe B 3asBNeHUe, OTHOCALLMECS K
MOE NMYHOCTM W NpPefACTaBNSEMOMY MHOK /LY, a TakKXe BHECEHHble MHOMK HUXe,
[OCTOBEPHbI.  [IOKyMeHTbl  (KONUWM  AOKYMEHTOB), TMPUNOXEHHble K  3asBMEHUIO,
COOTBETCTBYKOT  TpebOBaHWAM, YCTAHOBNEHHbIM  3aKOHOAATENbCTBOM  PoccuiACKOiA
defepaumn, Ha MOMEHT MpPeACTaBNEHMS 3asBNEHWUS 3T AOKYMEHTbl AEACTBUTENbHbI W
COZepXKaT AOCTOBEPHbIE CBEAEHNS.

(nata) (noanuce) (®.1.0))



Mpuno>xkeHne Ne2 K NOCTaHOBNEHUIO
VcnonuntensHoro kommuteta ACeescKoro
CeNbCKOro noceneHns A3HaKaeBCcKOro
MYHULMNaNbHOrO parioHa

Pecny6nukun TaTtapcTaH

oT «15» gekabps 2022 r. Ne 48

AQMUHUCTPATUBHbIN pernaMeHT
NpeaocTaB/IeHUS MyHULUMNANbHOW YCNyrn no BK/KOYEHWIO B COCTaB U
NCKMYUYEHWUIO XWbIX MOMeLLEHUI 13 cocTaBa cneymnanm3npoBaHHOro
XUNULLHOTO hoHAa ACEeBCKOF0 CeMbCKOro NnoceneHns A3HaKaeBCKOro
MYHUUMNaNbHOTo paioHa Pecny6nuku TaTapcTaH

1. O6LWKMe NonoxeHUsN
1.1. TpeameT perynupoBaHns agMUHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtosawwnii aagMUHUCTPATUBHbIN pernameHT npeLocTaB/ieHUS
MyHuUUMNanbHOM ycnyrn (ganee - afMUHUCTPATMBHBLIA perfnameHT) ycTaHaBaMBaeT
CTaHZapT W NOPSAOK NpefocTaBAeHUs MYHUUMMANbHOW YCAYrM MO BK/AKOYEHUIO B
COCTaB W WCK/IKYEHUIKD D>KUbIX MNOMELWeHNA K3 cocTaBa Cheyuann3npoBaHHOro
XUNULWHOTO (oHaa AceeBcKoOro CeNbCKOro noceneHuns A3HakKaeBCKOro
MYHULUMNaNbHOro painoHa Pecny6nukn TaTapcTaH (fanee - MyHuULMnNanbHasa ycnyra).

1.1.2. [eictBue HacTosLero PernameHTa He pacrnpoCTPaHAETCA Ha XWUJble
MOMELLEeHMNA MaHeBPEHHOro (hoHaa.

1.2. Kateropun 3asBuTtenei

1.2.1. Jlnuamu, uMeOWMMM NpaBo Ha MNOMYYEHWE MYHULUNANbHON YyCnyru,
ABNANTCA:

MYHUUUNANbHbIE YUYPEXAEHUA, MYHUUMUNANbHbIE YHUTApPHbIE NpPeanpuATus, 3a
KOTOPbIMUW >XXUNble NMOMELLEHNA MYHULNUMNANBHOTO XUAULWHOIo hoH4a MYHULMNANBLHOTO
pailoHa (fanee - MYHMUMNANbHBLIA KWUAWUWHBLIA  (DOHA) 3aKpenseHbl Ha npase
ONepaTMBHOIO yNpaB/ieHUA UK XO3ANCTBEHHOTO BefeHus (fanee - 3asBUTENb);

1.2.2. C 3adBneHnem BnpaBe 060paTUTbCA  MpPeAcCTaBUTENb  3aaBUTENS,
AENCTBYIOLWMNIA Ha OCHOBAHUM AOKYMEHTa, YAOCTOBEPSIOLWEro ero nosiHomouus, nubo
3aKOHHbIN npeAcTaBUTENb (PU3NYECKOrOo Nuua (fanee - npeAcTaBUTENb 3af9BUTENS).

OT wmeHu 3asBUTenel BNpaee BbICTyMaTb /LA, YMNOJHOMOYEHHbIE UMW Ha
OCHOBaHWM J0BEPEHHOCTU, OPOPMIEHHON B YCTAHOB/IEHHOM MOPAAKE.

1.3. MopagoK NHOPMMPOBAHMA O NMPefOCTaBeHUN MYHULUNANbHON YCNyru

1.3.1. NHpopmauma o nopsgke MpefocTaBNeHUA MYHUUMNANbHON  YCAyru
pasmMeLLaeTcs:

1) Ha MHAOPMALMOHHbIX CTeHAaX, COAepXaluX BU3yanbHYH W TEKCTOBYHO
MH(pOPMALMI 0 MYHULMNanbHOW  yCcnyre, pacnofioXXeHHbIX B  MOMELLEeHUAX
MHOTOMYHKLMOHANbHbIX LLeHTpOB npeaocTaBneHus rocyfapCTBeHHbIX "

MYHUUWNaNbHbIX YCAYT.



2) Ha o(wuuManbHOM cailTe MYHULMUNANbHOro panhoHa B WMHMOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «MHTepHeT» (https://www. aznalcayevo.tatarstan.ru);

3) Ha [llopTane rocyfapCTBEHHbIX W MYHUUMNANbHbIX YCnyr Pecny6amku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecnyb6nmkaHckuini noptan);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYHUUMUNANbHbIX YCNYT (DYHKLWRA)
(https:// www.gosuslugi.ru) (ganee - EguHbIA nopTtan);

5) B rocyapCcTBeHHOW MH(pOPMALUOHHOW cucTeMe «PeecTp rocyfapCTBeHHbIX U
MYHuUmMnanbHbIX ycnyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyZfapCTBEHHbIX YU MYHULUNANbHBIX YCNYT).

1.3.2. KOHCynbTUpOBaHWe MO BOMpocam MpeaoCcTaBNeHMSA MYHULWNANbHOW
YyCNyrn ocyuiecTBnseTca:

1) B MHOTOPYHKUMOHAaNbHbIX LEHTpax MNpefoCTaBNeHUA TOCYAAapPCTBEHHbLIX W
MYHULUNANbHbLIX YCAYT NP YCTHOM 06paLLeHnmn - IMYHO UAKN NO TeNlehoHy;

2) B MHTEpPaKTUBHON (hopMe PecnybnKaHCKOro nopTana,;

3) B WcnonHuTenbHOM  KOMUTeTe  ACEEeBCKOro  CenbCKOro  MoceneHus
A3HaKaeBCKOro MyHUUMNanbHOro paroHa Pecny6nukun TatapctaH (manee -
Mcnonkom):

npy¥ YCTHOM O6palleHUN - TMYHO UK MO TeNneoHy;

npy¥ NUCbMEHHOM (B TOM 4ymMcne B hOpMe 3/1EKTPOHHOI0 AOKYMEHTa) obpalleHnm
- Ha 6YMaXXHOM HOCWUTeNle No No4Te, B 3IEKTPOHHOM (JOopMe MO 31eKTPOHHON nouTe.

1.3.3. NH(popmaumna Ha EguHom noptane, Pecny6imMKaHCKOM nopTane 0 Nopsagke
W CpoKax MpeAocTaBNeHUS MYHULMNANbHON YCAYrM Ha OCHOBaHUM CBefeHUN,
cogepxawimxca B  PeecTpe rocyfapCTBEHHbIX WM MYHULMNANbHbIX  YCAyr,
npegocTasfisgeTcs 3adaBuTeNt0 becnnaTHo.

[ocTyn K MHopMaLumM 0 CpokKax v nopsafke NpefocTaB/ieHUS MYHULMUMANbHOM
yCnyru ocyuectsnsercs 6e3 BbINO/HEHUA 3aABUTENEM KakKUX-1nM6o TpeboBaHuii, B TOM
yncne 6e3 MCNONb30BaHWA MNPOrpamMMHOro obecnevyeHus, ycTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3adaBUTENA TpebyeT 3akNOYeHUS NULEH3MOHHOTO WAUM WUHOTO
cornaweHus C npaesoob6najartenem nporpamMMHOro obecrneyeHus,
npefycmaTpuBalLero B3nMMaHue nnatbl, perncrTpayuio UM aBTopmsaLuio 3adaBUTENS
NN NpepocTaBfieHNe UM NepPCOHaNbHbIX AAHHbIX.

1.3.4. Tpn obpaweHUN 3adaBUTENS NIMYHO UM MO TeneoHY B COOTBETCTBUU C
NOCTYNUBLLIUM ObpaLleHVeM NpefoCcTaBNAeTCa MHPOPMaLUA:

1) 0 MecTe HaXO0XAEHUA MHOTOMPYHKUMOHANLHOrO0 LeHTpa MpeaocTaB/ieHus
rocyflapCTBEHHbIX M MYyHuUUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
cnpaBoYHble TeNneMoHbl);

2) 0 nopsgke npefocCTaBleHUs MYHULMUNANbHOM yCnyrn, o cnocobax v cpokax
nogayu 3asaBfeHni;

3) o HOPMATUBHbIX npaBoBbIX aKTax, pPerynmpyroLmx BONpPOCHI
npeAocTaBneHns MYHULUNANbHON YCNYTK;

4) 0 nepeyHe [OOKYMEHTOB, He0OXOAMMbIX [N11 PacCMOTPEHUs 3afaB/ieHUA O
npefocTaB/ieHUN  MYHULMUNANbHOMW yCayrnm, O CpokKax npuemMa WU perucrpauum
3asBfeHuns;

5) 0 xofe nNpefoCTaBNeHUS MYHULMNANbHOW yCNyru;


https://www
https://uslugi.tatarstan.ru
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6) 0 MecTe pasmelleHMs Ha oduumanbHOM caiTe MHGpOpMauLMM No BOMpoOcam
npeaocTaBNeHNss MyHULMNANbHON YCNyru;

7) 0 nopagke o6)kanoBaHWs AEACTBUMIA WMNM 6e34eNCTBUA [LO/MKHOCTHbIX NuL
Mcnonkoma.

Mo nWCbMeHHOMY 0O6palleHni0 COTPYAHWUKM OTAena, OTBETCTBEHHOro 3a
npefocTaBNeHne MYHUUMNANbHOW  yCAyru, nNoapo6HO B MNUCbMEHHOW dopme
Pa3bsACHAKT 3adABUTEN0 MOPSAAOK MpefoCTaBNeHUA MYHUUMNANbHON yCcAyrn u
BOMPOCHI, yKa3aHHble B HAcTOAWEM MYHKTe agMWUHUCTPATUBHOIrO pernameHTa, M B
TeyeHMe Tpex paboumx [HEW co AHA peructpaymm obpalleHMs HanpaBnsOT OTBET
3asBuTento. OTBETbl AAlOTCA Ha f3blke 06pauweHus. B cnyyae HEBO3MOXHOCTM AaTb
OTBET Ha f3blke ob6palleHnss WCNOMb3ykTCSA TFOCyAapCTBEHHbIE A3biKM Pecnyb6nunku

TaTapcTtaH.
1.3.5. VHpopmayms no Bonpocam npefocTaBieHUs MYHULUNANbHON YCAyru
pasMellaeTca Ha ojuuManbHOM  calTe MYHULWUNANbLHOrO  panoHa n Ha

NH(pOPMaLMOHHBLIX CTEHAAX B NOMeweHuax Micnonkoma gna paboTtbl ¢ 3a9BUTENSMM.

MHpopmayna Ha  rocyfapcTBeHHbIX — A3blkax  Pecny6numku — TartapcTaH,
pasmewiaemMasi Ha WMHMOPMALMOHHbLIX CTeHAaX W Ha oduuManbHOM  caiTe
MYHUUMNANbHOTO  palioHa B  MHGOPMAaUMOHHO-TENIEKOMMYHUKALWOHHOW  ceTu
«/IHTepHeT», BK/OYaeT CBeAEHWS O MYHULUMNANbHOW Yycnyre, cojepalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPaTUBHOIO peraaMeHTa,
NH(OPMaLMIDO O MeCTe HaxOXAeHWUs, CMpaBOYHbIX TefehoHaxX, BpeMeHM paboTsbl
Mcnonkoma, o rpaduke npuvema 3asBNeHWIA Ha NpeaocTaBfeHNE MYHULMUNANbHOM
yCcnyru.

1.4. HopmaTnBHbIe NPaBOBbIE aKTbl, PETYINPYIOLLNE NpeaoCcTaB/ieHne
MYHUUMNANbHOW yCNyru

1.4.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, perynnpytoLmx
npefoCTaB/feHNe MYHULMUNANbHOW yCcnyrun (C yKasaHWeM PeKBU3UTOB HOPMATUBHbBIX
MpPaBOBbIX aKTOB W WMCTOYHMKOB WX OMPUUMANbHOTO 0ny6/MKOBAHWUA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbIX W MYHULMUNANbHbIX YCAYyr, Ha
omuumansHoOM cainte MYHULUNANbHOIO painoHa B NHPOPMALUOHHO-
TeIeKOMMYHUKALUOHHOW ceTn «MHTepHeT».

1.4.2. TekCT afMWUHUCTPATMBHOIO perfameHTa B [AeWCTBYHOLWeEN peaakumm
noagnexunT pasmeweHnto Ha EgumHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMNANbHBIX YCAyr, Ha oMuuMaibHOM calTe MYHUUMNANbHOrNO panoHa B
MHPOPMALMOHHO-TEIEKOMMYHUKALNOHHOW CeTU «HTEepHeT».

1.5. BK/OYEHNE XKWUMbIX TMNOMeLWeHWA B CcOCTaB Chneyuann3npoBaHHOro
XUMNUWHOIO (OHAA MYHMUMNaNbHOrO pailoHa OCYLLeCTBASETCA MNpu CO6M0LEHUN
cCneayroLwmx ycnoBuii:

XUNble MOMELLEHUA He 3aHATbl N0 [OroBopam couMasbHOro Haima, Harma
YXMNOro NOMeLLeHNS, HAXOASALLErocs B MyHULMNAaNbHOW COOCTBEHHOCTU XUULLHOTO
(hoHZa KOMMEPYECKOro WCMo/b30BaHWUA, apeHibl, He WMelT 0obpemMeHeHWsd npas
(cepBUTYT, 3a10r) Ha 3TO UMYLLECTBO;



XWMble MOMeLWEeHNd MNPUrogHbl [ANA MNOCTOAHHOIO MNPOXWBaHWUA rpaxjiaH
(oTBeyaloT TpebOBaHMAM, YCTAHOBNEHHbIM MNOCTaHOBNeHMeM [1paBUTe/NbCTBA
Poccuiickon Pepepaymm ot 28.01.2006 Ne 47 «O6 yTBeEpXAeHUU [10M0XKEHUA O
MPU3HAHUN MOMELLEHNA XXUNbIM MOMELLEHWNEM, XWUIOT0 NMOMELLEHNA HEMPUTOLHbIM
415 NPOXMUBAHUA U MHOFOKBapTUPHOIro AOMa aBapuiHbIM 1 NOANEXALUM CHOCY WK
PEKOHCTPYKLMUU», CAHUTAPHBLIM U TEXHUYECKUM MNpasBunaMm n Hopmam, TpeboBaHUAM
MoXapHOoM 6esonacHocTy, 9KOMI0TNYECKUM 7 NHBIM TpeboBaHNAM
3aKoHOfaTeNbCTBa), 61aroyCcTpoeHbI NPUMEHUTENBHO K YC/IOBUSIM
COOTBETCTBYIOLLEr0 HACE/IEHHOr0 NYHKTA;

00WeXNUTUA YKOMMIEKTOBaHbl Me6enbio, ApYyrMMyu HeobXoAUMbIMU  AN4
MPOXKMBaAHUA TpaXkaaH npegmeTamu,

K 06Wwexntnam moryT ObiTb OTHECeHbl CneunanbHO MOCTPOEHHbIe WK
nepeo6opyoBaHHble AN 3TUX Lenein fjoMa 1Mbo vyacTn OMOB.

K cny>ebHbIM XW/bIM NOMELLEHUAM MOTYT ObiTb OTHECEHbl >XWNble [0MA,
OTAEeNbHble KBapTUPbl B XWUNbIX OMaX.

1.6. 13 cocTaBa cneynanu3npoBaHHOr0 XWAULWHOro (hoHAa MyHULMNANLHOTO
pailoHa MOryT ObITb UCK/IIOUYEHbI AOMA, YacTu LOMOB, KBapTUPbl U MNOMELLEHUS.

1.7.  WcKNoYeHne XKWUAbIX MNOMeWeHNn B O06OWEXUTUAX U3  cocTasa
cneumann3npoBaHHOro XUMNLLHOTO oHAaa MYHULMNANbHOIO paiioHa
OCYLLeCTB/IAETCA NpU COBNOAEHUN CNeayroLWwnX YCI0BUIA:

COOTBETCTBUE  XKMWbIX nomeuleHnin  TpeboBaHUAM, YCTaHOB/IEHHbIM
noctaHoBneHuem MpaBuTtenncTBa Poccuitckoin depgepauymm ot 28.01.2006 Ne 47 «O6
YyTBEPXAEHUN [TON0XKEHUA O NPUHAHUU NMOMELLEHUA XWUNbIM MOMELLEHMNEM, XNUI0ro
MOMeL,eHNsA HENPUTOAHbIM AN MPOXMBAHUA U MHOTOKBAPTUPHOIO AOMa aBapuinHbIM
N nognexawum CHOCy UM PeKOHCTPYKLUUU» U TOCYAapCTBEHHbIMU CTPOUTENbHbIMM
HopMamu u npasunamun «XXunole 3gaHma» (CHul 2.08.01-89);

Han4yme WN30NMPOBAHHOIO BXO0J4Aa B KaXAyl KBapTUpPy C JIeCTHUYHOW
naowankm uam n3 Kopuaopa;

YyLOBNEeTBOPUTENbHOE TeXHUYECKOe, NMPOTMBOMOXapHoe, caHUTapHo-
rMrMeHNnYecKoe COCTOAHUE NOMELLEHNIA N NHXEHEPHOTo 060pyA0BaHNS;

npefBapuTenbHoe ycTpaHeHue CaMOBO/IbHbIX nepeniaHMpoOBOK B

00LLEXNTUAX.
1.8.  WcknwouyeHne  CAYXXeOHbIX  XXWMbIX  NOMEWEeHUWA U3  cocTasa
cnewumanm3npoBaHHOro XUNMNLWHOTo oHaa MYHULNNANbHOTO paiioHa

OCYLLEeCTBAAETCS NpW OTCYTCTBUMN MPOXMBAKLUUX B HAX TPaXKAaH.
1.9. TepMUHbI, UICMONb3YEMblE B aAMUHUCTPATUBHOM pernaMeHTe, U UX onpegeneHuns

1.9.1. B agMUHNCTPaTUBHOM pernaMeHTe UCMNONb3yKTCA CrefyroLWmne TepMUHbI 1
onpefeneHns:

yfaneHHoe paboyee MeCTO MHOTOMYHKLMOHANbHOrO LeHTpa npeaocTaBneHus
roCyfapCTBEHHbIX W MYHWULWUNaNbHLIX YCNYyr - TeppuTopuanbHo 060co6/eHHoe
CTPYKTYpHOE nogpasgeneHune (odhunc) MHOTO(PYHKLMOHANbHOIO LeHTpa
npefoCTaBNeHUA TOCYAapCTBEHHbLIX U MYHULMNANbHbLIX YCNYr, CO34aHHOE B TOPOACKOM



(cenbCKOM) NOCENEHUM MYHULMNANbHOrO pailoHa WAM B TOPOACKOM  OKpyre
Pecnybnukn TartapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusaymn
AEeATENbHOCTU MHOTO(YHKLMOHANbHbIX LEHTPOB NPeAoCTaBNeHNA rOCYyAapCTBEHHbLIX U
MYHUUMUNANbHbIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNAeHMeM [paBuTenbLCTBa POCCUIACKON
depepaynm ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBun opraHusaymn
NEeATENbHOCTU MHOTO(YHKLMOHANbHbIX LLEHTPOB NPefoCTaBNeHUsA roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT»;

TexXHM4Yyeckasd owmnbka - owmnbka (onucka, oneyaTka, rpaMmmaTMyeckas WIu
apugpmeTnyeckas owwnbka nmb60 nogobHas owwnbka), AonyuieHHas OpraHom,
NpeAoCTaBNAWMM  MYHULMUNANbHYO YCAYyry, W npuBeawlas K HECOOTBETCTBUIO
CBefleHWIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULMNANbHON YCNyrn), cBeAeHUsSM B
[OKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUINCL CBELEHUS;

EaonHaa cuctema wupeHTUGUKaLUM W ayTeHTUPUKaALUU B UHPPACTPYKTYpE,
obecneumBatoLlen MHPOPMaLMOHHO-TEXHOIOTNYECKOEe B3amMmMopfelicTeume
MHPOPMALMOHHBIX CUCTEM, MCNOJMb3yeMblX ANA MpPefoCcTaB/ieHUs rocyfapCTBEHHbIX U
MYHUUMUNANbHbIX YCNYr B 3NeKTpoHHON ¢opme ( pganee - ECUA) - deaepanbHas
rocyfapcTBeHHas MHMopMaLmnoHHasa cuctema, obecrneymBarowias CaHKLMOHUPOBAHHbIN
[JOCTYN YYaCTHUKOB MH(OPMAaLUOHHOTO B3aMMOAENCTBMA cMCTeEMa ayTeHTUDUKaLUM K
MH(opMaLnKn, CcoAepXKallenca B rocyfapCTBEHHbIX WMH(POPMALMOHHBLIX CUCTEMAX U
NHbIX MHOPMALMOHHBIX CUCTEMAX;

M®L, - FocygapcTBeHHOE OHOAXKETHOe yuypexaeHune «MHOroQyHKUNOHaNbHbIN
LLEeHTP npefoCTaBNEHUS TOCYAapCTBEHHbIX U MYHUUMNanbHbIX Yycnyr B Pecny6nuke

TaTapcTaH»;
ANC Mo L - ABTOMaTU3NpPOBaHHAaA NHOpPMALMOHHASA cuctema
MHOTOQYHKLNOHAaNbHbIX LEeHTpOB npepocTaBieHna rocyfapCTBeHHbIX n

MYHULUNAaNbHbIX ycnyr Pecny6ninkun TatapcTaH.

1.9.2. B agMuHucTpaTMBHOM pernameHTe noj 3asB/eHMEM O MNpefoCTaB/eHUN
MYHULMUNaNbHOW ycnyru (ganee - 3asBfieHWEe) NMOHMMaeTCA 3anpoc O NpeAoCcTaB/ieHUM
MYHUUMNANbHON YyCNyrn, nofaHHbIAi B COOTBETCTBMM C MNYHKTOM 3 cTaTbh 2
depgepanbHoro 3akoHa oT 27 wuwonda 2010 roga Ne 210-#3 «O6 opraHusaymn
npefoCTaBNEHNS TOCYAAPCTBEHHBIX M MYyHUUMNANbHbLIX YCNyr» (fanee - ®efepanbHblil
3aKOH Ne 210-93). v

2. CTaHgapT npefocTaBfeHUss MyHULUNAIbHOR YCyrn
| ,. m
2.1. HaumeHOBaHWe MYHULMNANbHOW YCNyru

BknouyeHne B COCTaB W WCK/OUYEHME DKWUMbIX MOMELLeHUA U3 cocTaBa
CMeynanu3upoBaHHOrO XXWAMWHOTO (hoHAA ACEeBCKOT0  CeNbCKOT0  MOCENeHus
A3HaKaeBCKOro MyHMLUMNanLHOro paoHa Pecny6nmku TaTtapcTaH

2.2. HaumeHoBaHMe UCNONHUTENbHO-PACNOPAANTENLHOIO OpraHa MecTHOro
camMmoynpaB/ieHNA, HENOCPEACTBEHHO MPeAoCTaBNAOLWEro MyHnunnaibHy YyCnyry



McnonHnTenbHbii KOMUTET ACEEBCKOTO0 CeNbCKOro MnoceneHns A3HakKaeBCKOro
MYHULMNANbHOTo painoHa Pecny6nukn TaTapcTaH (ganee - Micnonkom).

2.3. OnucaHue pe3ynbTaTa NpeAoCTaBAeHUS MYHULUNANbHOW yCnyru

2.3.1. Pe3ynbTaToM NpeaocTaBieHns MyHULMNANbHON YCNYTn ABNAETCA:

1) peweHne 0 BKIOYEHUMN XWUIOTO NOMELLEHUA B COCTAB CrNeunann3npoBaHHOro
XUNULWHOTO oHaa AcCeeBCKOro CeNIbCKOro noceneHuns A3HaKeBCKOro
MyHUUMNanbHOro paioHa Pecny6nmkn TatapctaH (npunoxeHune 1);

2) peweHue 00  WCK/IKOYEHUW  XXMNOFO  NOMELLeHMA M3 cOocTaBa
cneumann3MpoBaHHOro XWUAUWHOTO QoHAa ACEeBCKOro Ce/fbCKOro rnocefieHus
A3HaKaeBCKOro MyHULMNanbHOro painoHa Pecny6nmkun TatapcTaH.

3) peweHne 06 OTKas3e BO BK/IYEHUU HKUIOrFO MNOMELEHNA B COCTaB
cneumann3MpoBaHHOro XWUAWLWHOTO QoHAa ACEeBCKOro CefbCKOro MocefieHus
A3HaKaeBCKOro MyHmMumMnanbHOro paoHa Pecny6nnku TatapcTaH.

4) peweHne 06 O0TKase B WCK/IHYEHUM HKUMIOrTO MOMeLLeHNd W3 cocTasa
cneumann3MpoBaHHOro >KUAWWHOIO ¢oHAa ACEeBCKOro CenbCKOro MocefieHuns
A3HaKaeBCKOro MyHMUMNanbHOro painoHa Pecnybnvku TatapcTtaH (MpunoxeHue 2).

2.3.2. PesynbTaT npefoCcTaBNeHUA MYHMUUUNANbHOW YCNyrn HanpasnseTcs
3aABUTENI0 B (hOpMe  3/EeKTPOHHOr0  JOKYMEHTa, MNOAMUCAHHOIO  YCWJIEHHOW
KBaNM(ULUMNPOBAHHOM 3N1€KTPOHHOW NOANUCHI0 YNONTHOMOYEHHOTO AO/MKHOCTHOIO Nnua
Mcnonkoma, B coOTBETCTBUN C PefepanbHbiM 3aKoHOM OT 6 anpena 2011 roga Ne 63-
®3 «O6 3nNeKTpPOHHOW nognucu» (panee - ®eaepanbHblii 3aKOH No 63-P3) B NNYHLIN
KabuHet EpguHoro noptan. B cnyyae HanpaBneHuMs  3asBNEHMA  NOCPeACTBOM
PecnybnvkKaHCKOro noptana pe3ynbTaT MPefoCTaB/ieHUA MYHULUNANbHON YCNyru
HanpaBnseTCa B IMYHbIN KabuHeT PecnybinkaHCKOro noprana.

2.3.3. Tlo BbI6OpYy 3asaBUTENd pe3ynbTaT MpefocTaBleHUs MYHULUNANbHON
ycnyru Bbigaetca B Wcnonkome wnav B M®L, B dopme 3K3emMnnasapa 3/eKTPOHHOIO
LOKYMEHTa, pacneyaTtaHHOro Ha OYMaXHOM HOCUTefle, 3aBEPEHHOr0 MeyaTbio U
NnoANMUCbLIO COOTBETCTBEHHO YMOSIHOMOYEHHOT0 AO/MKHOCTHOro nuua VMcnonkoma umnu
paboTHMKa M®L].

2.3.4. 3aABUTeNb BNpaBe NOMy4YUTb pe3ynbTaT NpesocTaBNeHUs MyHUUUNAIbHON
ycnyru B (hopme 3/IeKTPOHHOr0 [OKYMeHTa B TeYeHWe cpoka [enCcTBMA pesy/bTarta
npefoCTaB/NeHUS MYHULUNANbHOR YCNYTH.

2.4. CpoK npepocTaBneHNs MYHULUNANbLHOK YCNYTrK, B TOM YUC/E C YHETOM
Heo6Xxo4MMOCTM 06palleHns B opraHu3aunmn, yyacTeyruwme B npefocTaBneHnn
MYHULWNANbHON YCNYTrn, CPOK NPUOCTAHOBEHUSA NMPefOCTaBeHNA MYHULUNANbHOW
yCcnyru B cny4vae, eCivm BO3MOXHOCTb MPUOCTaHOB/IEHUSA MpefyCMOTpeHa
3aKOHO4aTeNbCTBOM Poccuinckoin defepaunn, Cpok Bblgayum (HanpaBneHms)
JOKYMEHTOB, ABNAKLWMNXCA pe3y/ibTaTOM MpefoCTaBeHUAs MYHULUNANbHOR yCnyru

2.4.1. MyHuuunanbHasa ycnyra npefocTaBniseTcs B TedeHne 12 paboumx gHen.



2.4.2. TlpnocTaHOB/ieHME CpoKa NpPefoCTaBleHUs MYHULUNANbHOW YCNyrun He
npegycmMoTpeHo.

2.4.3. HanpaBneHne [OKYMeHTa, ABNAKOLWEroca pe3ynbTatoM NpeaoCTaBleHUs
MYHULUNANbLHOW  ycnyrn B (DOpMe  3/IEKTPOHHOr0  [JOKYMeHTa, 3asaBUTENI0
OCYLLEeCTBNAETCA B [eHb O(OPMIEHUA W perucTpaynm pesynbtata npefocTaB/ieHUs
MYHULUNANbHOW YCNYTW.

2.5. NcuepnbiBaloL Uil nepeyeHb JOKYMEHTOB, HEOGXOANMbIX B COOTBETCTBUM C
3aKOHOJaTeNIbHbIMWU UAN WHBIMWU HOPMATUBHbLIMK NPaBOBLIMU aKTamu Ans
NpeaocTaBfeHNs MyHULUNANLHON YCNYTK, a TaKXe YCAYr, KOTopble ABASOTCS
HE06X0AMMbIMUN U 06543aTENbHLIMMW A8 NPEA0CTaBAEHUS MYHULUNANbHbIX YCAYT,
noasieXauinx NpeAacTaBNeHNIo 3asiBUTENEM, CNOCOObI UX MONYYEHUS 3asiBUTENEM, B TOM
Yyncne B 3MIEKTPOHHOIN (hopme, NOpsA0K UX NPeaCcTaBNeHUs

2.5.1.

2.5.1.1. Ana NpUHATUA peLEeHNs O BK/IHOUYEHUWN XWUNOT0 MOMeLleHUa B COCTaB
cneumann3MpoBaHHOIro XWUAWWHOIO ¢oHAa ACEeBCKOro Ce/fbCKOro rnocefieHus
A3HaKaeBCKOro MyHuULMNanbHOro paoHa Pecny6nmkn TatapcTaH:

1) LOKYMEeHT, YAOCTOBEPAOLWNIA NNYHOCTb (He TpebyeTcs B cnydae obpalleHus
nocpeactsom Pecny61mMKaHCKOro noprana);

2) LOKYMEHT, yAOCTOBEPAOLLMA NOTHOMOYNSA NPeACTaBUTENA 3aABUTENS;

3) 3aABeHue:

B popme LOKYMeHTa Ha BymMaxHoM HocuTene (npunoxeHue No 4 K HacTOALLEMY
aAMUHNCTPATUBHOMY pPerfameHTy);

B 3/IEKTPOHHON (hopme (3anonHsAeTcs NOCPeACTBOM BHECEHMA COOTBETCTBYHOLUX
CBeAleHNU B 3NEKTPOHHYK (opmy 3asBneHusd), nognmcaHHoe B COOTBETCTBUM C
TpeboBaHNAMU MNyHKTa 2.5.3 agMWUHUCTPATUBHOrO pernameHTta, npu obpalieHnun
nocpeacTtsoM Pecny6/1MKaHCKOro noprana;

4) LOKYMEHT, NOATBEPXAAlOLWNIA NPaBO 3adBUTENS HA XKNN0E NOMELLEHNE;

5) KONnA TeEXHUYECKOro nacnopTa Xuaoro nomelweHuns;

6) 3ak/ilouYeHMe 0 COOTBETCTBUM XXWUIOTO MOMELLEHUA MPeAbABAAEMbIM K Hemy
TpeboBaHMAM.

2.5.1.2. Ana npuHATUA pelweHns 06 WCKIKYEHUN XWUI0ro MNOMELLeHUs Wu3
cocTaBa CcreyuunanmM3npoBaHHOIO XUIULWHOIo oHAa ACEEeBCKOro Ce/IbCKOro nocesieHus
A3HaKaeBCKOro MyHMumMnanbHOro paoHa Pecny6nunku TaTtapcTaH npeacTaBnstoTCA:

1) LOKYMEHT, YAOCTOBEPAOLWMNIA NNYHOCTb (He TpebyeTcs B Cnyyae obpalleHus
nocpeAcTtsoM Pecnyb6imMKaHCKOro noprana);

2) 0OKYMEHT, YAOCTOBEPAKOLULMA NONHOMOYMNSA NPeACTaBUTENS 3asBUTENS;

3) 3adBneHue 06  WCK/AKOYEHWW  XXMUNOFO  MOMELWeHWs M3  cocTasa
crneynann3mpoBaHHoro ®MoHaa ACeeBCKOro CefbCKOro noceneHns A3HaKaeBCKOro
MYHUUMNANbHOro painoHa Pecny6nmkn TatapcTaH:

B (hopMe AOKYMeHTa Ha 6ymMaXHOM HocuTesne (npunoxeHune No 5 K HacTosAlemy
aAMWUHUCTPATUBHOMY PEriamMeHTy);



B 3/IEKTPOHHON (hopme (3anonHseTcs NOoCpeAcTBOM BHECEHMA COOTBETCTBYHOLMUX
CBEAEHM B 3NEKTPOHHYK (opMy 3asBleHuMsa), noanucaHHoe B COOTBETCTBUM C
TpeboBaHUAMM nNyHKTa 2.5.3 aAMWUHWUCTPATUBHOIO pernameHTa, npu ob6paLieHum
nocpencTsoM Pecnyb6nvkKaHCKOro noprana;

4) KONnA TEXHNYECKOro nacnopra Xuioro noMeLLeHus;

5) konua [OroBopa O pacTOPXEHWU [Orosopa HalMa CNyXe6HOro >Xuaoro
nomMeleHna (KMI0ro noMeLweHnsa B 06LWeEXNTUN);

2.5.2. 3asBneHne wn npunaraemble [LOKYMeHTbl MOryT ObiTb MpeAcTaB/eHbl
(HanpaBneHbl) 3a89BUTENIEM OAHUM U3 CnefytoLUmnx crnocobos:

1) uepes M®PLL Ha 6GyMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWNX Tpe60BaAHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfameHTa;

2) nocpeAcTtBoM Pecnyb6nMKaHCKOro noprana B 3a1eKTPOHHOW (hopMe;

3) B Wcnonkom nMYHO WAXM NOCPEACTBOM MOYTOBOM CBSI3M Ha OyMaKHOM
HocuTene. 3asBfieHWe W npunaraeMble LOKYMeHTbl, MpW Hanpas/ieHWW MNOCPeACTBOM
NMOYTOBOM CBA3U, 3aBEPAOTCHA B YCTAHOB/IEHHOM MOpPSLKE.

2.5.3. 3adABfieHNe nNpu Hanpas/ieHUU MNOCpeAcTBOM Pecny6/iMKaHCKOro noprana
NoANUCbIBaeTCA NPOCTOM 31EKTPOHHOM MOANUCLIO 3aA9BUTENS.

Ons  nonyyeHMs nNpoOCTOM 3/IEKTPOHHOW NOANUCU 3asABUTEN0  HE06Xo4MMO
NpoinTn npoueaypy peructpaynm (ayteHtudgukauumn) B ECUA, a Takke NoaTBEPAUTH
YUYETHYIO 3anuchb.

ONEeKTPOHHbLIA [LOKYMEHT (3/1eKTPOHHbIA 00pa3 [OKYMeHTa), YKa3aHHbIi B
nognyHKTe 2 nyHkTa 2.5.1 aAMWHUCTPATUBHOrO pernamMeHTa, 3aBepseTCA YCUNEHHO
KBaIMMPULUNPOBAHHOW MOAMUCHLIO NINL, YNOMHOMOYEHHbIX Ha CO34aHWe W MoAnucaHue
TakMX LOKYMEHTOB, B TOM YuC/ie HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbl (3/1eKTPOHHblIe 06pa3bl LJOKYMEHTOB), nNpunaraemble K
3aBNEHNI0, B TOM 4uC/ne [LOBEPEHHOCTW,, HaNnpaBndawTCA B BuAe (pailzioB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aWnT.

KauecTBO npefocTaBnfeMblX 3/IEKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [OJ/KHO MO3BOMIATL B MOJIHOM 00bEMe MPOYUTaTb TEKCT AOKYMeHTa U
pacnos3HaTb PeKBU3NTbI AOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeboBaTb OT 3a9BUTENSA:

1) npeacTtaBneHNs JOKYMEHTOB M MHGOpPMaLMyM UM OCYLLeCTBEHUS AeNCTBUMN,
npeAcTaBNeHUe WKW OCYLLeCTBNEHME KOTOPbIX He MpefycMOTPEHO HOPMAaTUBHbLIMU
NMpaBOBbIMY  aKTamu, PeryavpyrowmnuMm OTHOLWEHNA, BO3HMWKAlKLWMe B CBA3N C
npegocTaBNeHUEM MYHULMUNANbHON YCNYTW;

2) OCyLLecTB/EHMA AEeWCTBUIA, B TOM 4uCNe COrnacoBaHWi, HEO6XOAMMbIX ANS
MNONlyYEHUS MYHMUUMMNANbLHOW YCNYrM W CBA3AHHbIX C OOpalleHMem B  UHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro camoyrnpas/fieHuUs, opraHusauun, 3a
NUCKNIOYEeHMEeM MONYYEHUS YCAyr W NOoayyYeHUs [OKYMEHTOB WU MHGpopMmauuu,
npefoCcTaB/ffEMbIX B pe3ynbTaTe MNpPeLOCTaBNEHUA TakKWX YCNYr, BK/IHOYEHHbIX B
nepeyHu, YykKasaHHble B 4yactu 1 cTtatbm 9 depepanbHoro 3akoHa Ne 210-93
(He06x04MMbIX 1 06A3aTeNIbHbIX YCNYT);

3) npeactaBfeHNs  AOKYMEHTOB M MHGpopmauuu, oTcyTcTBue un  (1Unn)
He4OCTOBEPHOCTb KOTOPbIX He yKa3blBalUCb MPW MepBOoHavyalibHOM OTKase B npueme



NOKYMEHTOB, HEOOXOAUMbIX ANA NpeAoCTaBNeHUA MYHUUMNaNbHOW ycnyru, nnéo B
npefoCTaBNEHUN MYHULMUNANLHON YCAYTK, 38 UCKKOYEHNEM CNeaYHoLWNX Cny4vaes:

a) WU3MeHeHMe TpebOBaHMIA HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacarLwuxca
npefoCTaBNeHUS MYHULMUNANbHOW YCAyru, nocne nepBoHayanbHON Nojayn 3asBfieHUs
0 NpefoCcTaBAEHUN MYHULUNANbHON YCNYTW;

6) Hanuume oWMOBOK B 3aAB/IEHUN O NPeAOCTaBAEHUN MYHULUNANbHON yCAyru u
LOKYMeHTax, MofaHHbIX 3adBMTENeM TMOCNe MepBoHayaNbHOro OTKasa B Mpueme
AOKYMEHTOB, HEOOXOAMMbIX ANA MpeAocTaBNeHUA MYHULMNaNbHOW Yycnyru, nuéo B
npefoCTaBNEHUN MYHULUNANbHON YCNYTrU U HE BKAKOYEHHbIX B MPeACTaB/IEHHbIN paHee
KOMMNEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa JeCTBUSA AOKYMEHTOB WM M3MeHeHMe MHpopMauuu nocne
nepBoHayasbHOr0 0TKasa B Npueme LOKYMEHTOB, HEOOXOAUMbIX ANA MpefocTaB/ieHus
MYHULMNANbHON ycnyrn, Nnn6o B NpefocTaBfeHUN MyHULUNANbHON YCNYTK;

r) BbiABfIeHWe  [LOKYMeHTa/lbHO  MOATBEPXAEHHOro  (akta (MPU3HAKOB)
OWMN60YHOrO UAN NPOTMBOMNPABHOrO pAenicTBUA (6€34eNCTBMA) LOMKHOCTHOIO nuua
Wcnonkoma, paboTHuka M®L,, npn nepeoHavyasbHOM OTKase B MpuemMe LOKYMEHTOB,
HEeo6XoAMMbIX ANA NpefocTaBAeHUA MyHULMUNANbHOW ycnyrn, nu6o B npegocTaBneHnm
MYHUUMNANbHON YyCNyrn, 0 4em B MUCbMEHHOM BUAe 3a MNOAMUCLID PYKOBOAUTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MNpueme [AOKYMEHTOB, HEOOXOAUMbIX ANf
NpefoCTaBNeHUS MYHULUNANbHON ycnyru, YBeAOMASeTCH 3asBUTENb, a Takxke
MPUHOCATCA NU3BUHEHWS 3a [OCTaB/IeHHble HeyL06CTBa,;

4) npefocTaBfieHNs Ha OyMaXHOM HOCUTeNe [OKYMEHTOB W WHGopmayum,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee ObifN 3aBEPeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepgepanbHoOro 3akoHa Ne 210-d3, 3a UCK/IHOYEHMEM C/ly4vaeB, ecin
HaHeCeHWe OTMETOK Ha Takue JOKYMeHTbl 60 UX U3bATUE ABMAETCA HEOOXO4MMbIM
YCNOBMEM NpPefOoCTaBfeHUA TOCYAApCTBEHHOW WAW MYHULMNANbHOW YCAYrn, U UHbIX
Cny4aeB, YCTaHOBNEHHbIX (PefepanbHbIMU 3aKOHAMU,

2.6. NcuepnbiBatoLWnin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMY NPABOBbIMMW aKTaMmn A5 NPefoCTaBAeHNA MyHULUNANbHOW YCyry,
KOTOPble HaxX0ANATCA B pacnops>XeHUn rocyAapCTBEHHbIX OpraHOB, OPraHOB MECTHOr0

caMmoynpaBneHns 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WAU opraHam
MEeCTHOro caMOynpaB/ieHUs opraHu3ayuii 1 KoTopble 3ad9BUTENb BMpaBe NpeacTaBuTh, a
TakKXXe CMocobbl X NOMYYEHUS 3a9BUTENSAMU, B TOM YMC/e B 3IEKTPOHHOI (hopme,
MNOpsAOK UX NpeAcTaBNeHUs; rOCYAapCTBEHHbI opraH, opraH MecTHOro
camoynpaBneHus MM60o opraHn3auuns, B pacnopsHXXeHUN KOTOPbIX HaxoAAaTCA AaHHbIe
AOKYMEHTBI

2.6.1. MonyyalTCcA B paMKax MeXBeAOMCTBEHHOI0 B3aMMOAENCTBUS:
1) cBefeHnss 06 OTCYTCTBMM perucTpauymmn rpaxgaH B XXWUIOM MOMELEHUN -

MWHUCTEPCTBO BHYTPEHHUX fen PD;

2) Bblnucka u3 EguHoOro rocypapcreeHHoro peectpa Hegswxkumoctu (EFPH) o
XWIOM nomeweHun - YnpasneHne deaepanbHoW  CAyX6bl  rocyaapCTBEHHOM
permcTpauunmn, Kkagactpa n kaptorpaguu no Pecnybnmke TatapcTtaH;
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3) cBeaeHUA 0 AeCTBYKOWEM NacnopTe rpaxgaHuHa Poccuiickoin depepauunn -
MB/ Poccuu,

4) cBefleHMA O HOTapuanbHOW [OBepeHHOCTU - PepepanbHas HoTapuanibHas
nanara,

2.6.2. 3asaBuTenb BMpaBe MpeaocTaBUTh AOKYMeHTbl (CBefeHMUs), YKa3aHHble B
nognyHkrax 1 -2 NyHKTa 2.6.1 agMWHUCTPaATMBHOIO pernameHta, B (opme
3N1EKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW KBaNU(pULMPOBAHHOW MNOAMUCHIO
AL, YNONHOMOYEHHbIX Ha co3gaHue U nognucaHne Takux OOKYMEHTOB, Npu nogaye
3aABNeHNA.

2.6.3. HenpegcrtasneHne (HecBOEBPEMEHHOe nMpeAcTaBieHMe) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPaATUBHOrO perjnaMmeHTa opraHamu rocyjapCTBEHHOW BnacTw,
opraHamum MeCTHOro camMoyrnpaBineHWus, opraHu3ayusiMn AOKYMEHTOB W CBeAEHWUI He
MOXET SIBNSATbCA OCHOBAHWEM AN OTKa3a B NpeAoCcTaBNeHUN MyHULUNANbHON YyCAyrn.

2.6.4. [O/MKHOCTHOE Nuuo u (unn) paboTHUK, YKaszaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOrO pernaMeHTa OpraHoB W OpraHusauunii, He npeacTaBUBLUKE
(HecBOeBpeMeHHO nNpeACTaBMBLUME) 3aMpoOLUEeHHble U HaxoAALWMecs B PacnopsXeHun
AOKYMEHT MM CBefeHusa, nognexar agMUHUCTPATUBHOW, AUCUUNANHAPHOW WUAN WMHOM
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHO4aTeNbCTBOM Poccuiickoin degepauun.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbI CBefeHUS, B TOM 4ncne
NOATBEPXAAlOLLMe BHECEHUE 3adBUTeNleM nnaTbl 3a MpefocTaBfeHWe MYHULUNANIbHOWN
YCNyrn, HaxoadAumecs B pacrnopsaXXeHun rocyJapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoynpaB/fieHMss M NOABEAOMCTBEHHbIX TFOCYAAapCTBEHHbLIM OpraHam WAKM opraHam
MECTHOro caMoynpaBieHns opraHu3ayuil.

HenpegctaBneHne 3asBuTeneM [LOKYMEHTOB, COAepXawuxX CBefeHUs, KOTopble
Haxo4ATCA B pacnops>XeHWW TroCy[apCTBEHHbIX OpPraHoB, OpraHoB MECTHOro
camoynpas/fieHUA W NOABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM oOpraHaMm WM oOpraHam
MECTHOro caMoynpaBfieHUs oOpraHusauuin, He $SBNAETCA OCHOBaHWEM [N O0TKasa
3a8BMTENI0 B NPeAoCTaBieHUN MYHULUNANbHOW YCAYyTun.

2.7. VicyepnbiBatoWwnii nepeyeHb OCHOBaHWUI NS 0TKa3a B MpUeMe JOKYMEHTOB,
Heo6xoANMbIX AN5 NPeAoCTaBNEHUA MYHULUMUNANbHOW YCAYTK

2.7.1. OcHOBaHMAMM [Nd OTKasa B MpuemMe [OKYMEHTOB, Heob6Xo4uMbIX AN
NpefoCTaBNEHNSA MYHULMUNANbHOW YCNYTU, ABNAIOTCA:

1) npeacTaBneHHble 3afBUTENIeM  [OKYMEHTbl  cogepXXaT MOAYUCTKM N
ncnpas/ieHUA TeKCTa, He 3aBepeHHble B NOpAAKe, YCTAHOB/EHHOM 3aKOHOAATEe/IbCTBOM
Poccuitckoin ®eaepaunm;

2) AOKYMEHTbl cofep>aT MNOBPEeXAeHUsd, Hannyme KOTOpPbIX He MOo3BONAET B
nosHOM 06beMe MCNOMb30BaTb WH(pOpMauM U  CBefEeHUdA, cogepXawmecs B
AOKYMeHTax Ans NpefocTaB/ieHUs MyHULUNANbHOW YCNYTHK;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEfeHMA YTpaTuiam Cuay Ha MOMEHT
obpalweHnsa 3a MyHULUNANbHON ycnyron (4OKYMEHT, YAOCTOBEPAKOLWMIA MOMHOMOYNUA
npeacTaBUTeNs 3asBUTENA, B cay4vae obpalieHns 3a npefocTaBieHneM MyHULMUMNANbHOM
YCNYTrv YKasaHHbIM N1ULOM);
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4) nofaya 3asaB/ieHMA 0 NPeAoCTaBAeHUN MYHUUUNANBHOW YCAYTN U LOKYMEHTOB,
HeobXoAMMbIX AN NPesocTaBNeHNs MYHUUUNANbHON YCNyrn, B 3N1eKTPOHHOW hopMe C
HapyLeHnemM YCTaHOB/IEHHbIX TpebOoBaHWI;

5) HEKOppPeKTHOe 3anosiHeHWe 0653aTeflbHbIX NOJieid B (hopMe 3asB/IeHUsA, B TOM
yucne B WHTEPaKTUBHOW (opMe 3adBneHWs Ha Pecnyb6amkaHCcKOM nopTasne
(HegocTOBEPHOE, HEMOMIHOE, NGO HenpaBU/IbHOE 3aM0JIHEHUE);

6) npeacTaBfieHWe HENONHOr0 KOMIMJIeKTa [OKYMEHTOB, He0bX0oAWMbIX [ANf
npefoCcTaBNeHUS MYHULUNANbHON YCNyru;

7) 3afBfeHMe O NpefocTaBNeHUM YCAYrM MNofaHO B OpraH rocyfapCTBEHHOW
BNaCTW, OpraH MecTHOro caMoynpaBieHUs WAW OpraHu3auunio, B NOJHOMOYUA KOTOPbIX
He BXOAMUT NpefocTaBieHne MyHULMNaNIbHON yCcnyru;

8) HecobnofeHMe yCTaHOB/EHHbIX cTaTbel 11 depepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW NOANWUCU» YCIOBUIA NPU3HAHUSA
[eACTBUTENbHOCTU YCUNEHHON KBANU(PUUUPOBAHHOW 3/1EKTPOHHOW MOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWI AN OTKasa B NpuMemMe JOKYMEHTOB, HEOBXOAUMbIX
NS NONYYEHUS MYHULUNANbHOW YCNYTK, ABASETCA UCUEePMbIBAOLLUM.

2.7.3. PeweHne 06 oTKase B npuveme 3afBNEHUA U LOKYMEHTOB, HEOOXOAMUMbIX
ANA NPefoCcTaBfeHUss MYHUUUNANbHOW YCNYrn, MOXET ObiTb MPUHATO KaK BO Bpems
npuema 3asBuUTeNA, TaK W MOCAe MOAYYeHUA OTBETCTBEHHbIM [O/MKHOCTHLIM JINLOM
Ncnonkoma He06XoANUMBIX ANA NPefoCcTaBNeHNs MYHULUUNANbHON YCNYyru LOKYMEHTOB
(cBemeHuin) c Ncnosib3oBaHnem MeXXBe4OMCTBEHHOIO NHPOPMALNOHHOIO
B3aMMOJENCTBUA, B CPOK, He MpeBblllarowmin 9 pabounmx AHEN CO AHA perumcrpauum
3asB/IeHUA.

2.7.4. 3anpewaetcs OTKa3blBaTb B Mpueme 3afaBNEeHUS W WHbIX [LOKYMEHTOB,
Heo6X0o4MMbIX AN8 NPesocTaBNeHNs MyHULMNANbHOW YCNYrn, B Cly4ae eciun 3aaBreHune
N LOKYMEHTbI, HeobXo4uMble AN NPeAoCTaBeHUA MYHUUMNANbHOW yCcnyru, nogaHsl B
COOTBETCTBMM C MHOpMaLMell 0 cpokax 1 nopsgke NpefocTaBeHUs MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHOW Ha EguHoM nopTane, Pecny6inkaHCKOM nopTane.

=1
2.8. NcuepnbiBatloLwnii nepevyeHb OCHOBaHMWI A1 NPUOCTaHOBNEHUSA UM OTKa3a B
npeAocTaB/ieHUN MYHULUNANbHOW YCyTu

2.8.1. OcHoBaHMA AN NPUOCTaHOBNEHUS NPeAOoCTaBAEHUA MYHULMUNANbHOM
YCNYrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMS ANs OTKa3a B NPeAoCTaB/leHUM MYHULMNANbHOW YCAyrn npu
BK/IIOYEHUWN  (MCKMKOYEHUM)  XKWUAbIX  NOMeWeHuin B  coctaB (M3 cocTaBa)
cneumann3MpoBaHHOI0 XUINULLHOTO (hoHAa:

1) OTCyTCTBME YCTAHOB/IEHHbIX 3aKOHOAATeNbCTBOM CBEAEHWIN WAWM Hanuyue
He4OCTOBEPHbIX CBELEHWI B OKYMeHTaX, NpefcTaBndeMblX 3ai9BUTENIEM.

2) He oCylecTB/eHa NOCTaHOBKA XXW/10ro NOMeLLEHNSA Ha KafacTPOBbI yyeT.

3) Kunoe NoMelLeHne He ABNAETCA MYHULMNAaNbHON COBCTBEHHOCTLIO.

4) Xnnoe nomelleHne He 3aKpensieHO Ha MpaBe OMepaTMBHOIO YMpaB/ieHUA UK
X03ANCTBEHHOI0 BEEHUS;

5) B XXW/IOM NOMELLEHUN 3aperncTpupoBaHbl rpaxiaHe;
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6) B  C/lyyae  HeCOOTBETCTBUA  XWUIOr0O  MNOMeleHna  TpeboBaHUAM,
NpeabaBiAeMbIM K 3TOMY BUAY XXWU/bIX NOMELLEHWNA.

2.8.3. lMepeyeHb OCHOBaHWW [N OTKasa B MNPeLOCTaB/NeHUM MYHULUNANbHOW
YyCNyru ABNSeTCcA ucyepnbiBaloLWmnM.

2.8.4. 3anpewjaetcs 0TKasblBaTb B MPefOCTaBNIEHUN MYHULUNANbHOW YyCNyrn B
Cflyyae, ecnu 3afBleHWe O MNpefoCTaBNeHUM MYHULUNANbHON YyCcayru nofaHo B
COOTBETCTBMU C MH(OpMaLMell 0 cpokax U nopsigke NpefocTaBfeHUs MYHULUNANbHOM
ycnyru, ony61mMkKoBaHHOW Ha EguHoM nopTane, Pecny6/nKaHCKOM mopTane.

2.9. MopsiaoK, pasmep M OCHOBaHMUS B3MMaHWUsA rocyfapCTBEHHOW NOWANHbBI UK UHOA
nnatbl, B3MMAeMOWi 3a NpeaocTaBneHne MyHULUNANbHOW ycnyru

MyHunUuMnanbHaa ycnyra npefoctaBfisgeTcsa Ha 6e3BO3Me3,CI,HOI7I OCHOBE.

2.10. MepeyeHb ycnyr, KOTOPbIe ABNAIOTCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npeAoCcTaBNeHUs MyHULMNANAbHOW yCnyru, B TOM YMC/e CBeIeHNs O AOKYMEHTE
(BOKyMeHTax), BbljaBaeMoM (BblaBaeMbiX) OpraHM3auusMu, y4acTBYOLWNMN B

NpeAoCTaBNEHUN MYHULMNANbHbBIX YCNYT

MpeaocTaBneHne Heo6X0AUMbIX 1 06513aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. TTopAnoK, pasMmep N OCHOBaHWA B3MMaHWA NnaTtbl 3a NpefocTaBNeHUe yCenyr,
KOTOpble ABAAKTCA HEOOXOAUMbBIMU N 065A3aTeNbHbIMU ANA NPefoCcTaBNeHuns
MYHULUNANbHOW YCNYrKn, BKAOYas UHOPMaLMI0O 0 METOAMKE pacyeTa pasmepa Takow
nnatbl

[MTocTaHOBKA >XWNOro mMNOMELLeHNa Ha Ka,ﬂ,aCTpOBbIﬁ y4yeT OCyLWecTBNAETCA B
COOTBETCTBUN C TapI/ICbaMI/I, ,U,EVICTByIOLLI,I/IMl/I ana  opraHoB, OCYWeECTBAAKOLWNX
TEXHUYECKYO MHBEHTapPU3aunto N NOCTaHOBKY 06BbEKTOB Ha Ka,ﬂ,aCTpOBbIVI YUeT.

2.12. MaKcuManbHbI CPOK 0XMAaHUA B 04epean nNpu nogaye sanpoca o
npefoCTaBNEHUN MYHULMNANbHOW YCNYTK, YCNyru, NpesocTaBisemMoin opraHusawmnen,
y4yacTBYHOLWEN B NpegoCTaBNeHUN MYHULMMANbHON YCAYTX, U NPU NONYYEHUN
pe3ynbTata NpefocTaBNeHUa TakKUX ycnyr

2.12.1. Bpemsa oxufaHusa npu nogadve 3adBAeHUs Ha NOAyYeHUE MYHULMUNANIbHOW

YyCNnyru - He 6onee 15 MUHYT.
2.12.2. Tpu nonyyvyeHun pesynbTaTa NPeAoCTaBNeHMA MYHULMMNANbHOW YyCNyru

MaKCUMasbHbIN CPOK 0XWAaHWUA B o4vepenmn He fo/KeH npeBbiwaTth 15 MUHYT.

2.13. CpoK 1 NOpsA0K permcTpayuy 3anpoca 3asBuTens 0 nNpegocTaBneHun
MYHWLMNANbHOI YCNyru u ycnyru, npefocTaBasemMoii opraHusaumei, yyacTeytoulei B
NnpeAoCcTaBNeHUN MYHULUNANBLHOW YCAYrn, B TOM YMC/e B 3N1eKTPOHHOI (hopme
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2.13.1. Mpwn nnyHom obpauieHn B ML, B feHb nofjayn 3asaBfeHUA 3aaBUTENHO
BblgaeTca pacnucka ns AUC M®L, ¢ peructpayMoOHHbIM HOMEPOM, NMOATBEPXKAAIOLLUM,
4TO 3asB/IeHMEe OTNpPaBAEHO, U AATOW NoAaYMN 3asaB/IEHUS.

2.13.2. [Mpwn HanpasneHun 3adBfeHNA nocpeacTtsom EAMHOro noprana,
Pecnyb6nmMKaHCKOro noprana 3asBuTe/b B fieHb Mojayn 3adB/ieHUs Mosy4vaeT B JIMYHOM
KabuHeTe Pecny6/MKaHCKOro noptana W MO 3/IEKTPOHHON noyTe YBeAOMEHMUE,
noATBepXAaatlliee, 4YTO  3asdB/leHWE  OTMNPaBNeHO, B  KOTOPOM  YyKasbliBalTCHA
pPerncTpauMoHHbIA HOMEP 1 faTa nojayn 3asBneHus.

2.13.3. Tlpn nu4yHom ob6paweHun B KMcnonkom B [eHb nNojayvnm 3asBleHUd
YNO/THOMOYEHHbIM [AO/DKHOCTHLIM NuUOM lcnonkoma 3adBUTENO BblAaeTcA pacnucka
13 aBTOMaTM3NPOBaHHON MH(POPMALNOHHON CUCTEMbI, MPpeAHa3HAYeHHOW ANS OKa3aHus
rocyfapCTBeHHbIX W MYHULMUNANbHbIX YCAYr, C PerucTpaumMoHHbIM HOMepoMm, AaToW
nojayn 3afaBfeHNa U NepeyHeM NpefCcTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHUS K NOMELLEHUSIM, B KOTOPbIX NpefoCTaBAseTCA MyHULMUNANbHaS
ycnyra, K 3any OXufgaHus, mectam Ans 3anonHeHUs 3anpocoB 0 NpPefoCTaBAEHUM
MYHMWLMNANbHOI YCNYTW, MH(HOPMALMOHHbLIM CTeHAaM C 06pa3LamMy UX 3anonHeHUs 1
nepeyHeM AOKYMEHTOB, HEOBXOAMMbIX A8 NPefoCTaBNeHNs KaXAoli MyHMULMNaNbHOA
YCNyru, pasmelleHnto 1 ohopMIeHNto BU3yanbHOM, TEKCTOBO U MYNbTUMEANIAHO
nHopMaLMn o nopsiagKe NpefocTaBfeHNs TakKoW ycnyru, B TOM Ynucne K 06ecneyeHunio
AOCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepanbHbIM
3aKOHO/AaTe/NIbCTBOM 1 3aKOHO/aTeNbCTBOM Pecny6aukn TaTtapcTaH O coluanbHOWA
3alnTe MHBANWUA0B

2.14.1. MpepocTaBneHne MyHULMNANbHOW YCNYTU OCYL,EeCTBASETCSH B 34aHUAX U
noMeLLeHnaAX, 060pyL0BaHHbIX MPOTUBONOXAPHOW cuctemom 7 CUCTEMOWA
noXapoTyLUeHUS.

MecTa npuema 3asBUTeNnein o0b6opyaywTCcs Heobxoammoinn Mebenbo  Ans
oopmMeHna LOKYMEHTOB, UHPOPMALNOHHLIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTeNnbCTBOM Poccuitckoin depepaunm o
coumanbHOW 3awWwnTe WHBANMAOB B Lenax O6ecnpenAaTCTBEHHOro focTyna K MecTy
npefoCTaBNeHUS MYHULMNANLHON ycnyrn obecnevynBaeTcs:

1) ob6ecneymBaeTcs 6ecrnpensATCTBEHHbIN JOCTYN WHBaIMAOB K MeCTy
npefoCTaBNeHNA MYHULUNanbHON ycnyrn (yAOOGHbIA BXOA-BbIXO4 B MOMELLEHUA U
nepemMeLleHne B X npegenax);

2) BuM3ya/lbHas, TeKCcToBas W MynbTUMeLWHas WHGOpMauMa 0 nopsake
NpefoCTaBNeHUS MYHUUUNANbHOW YyCNyru pasMmeliaetcs B YAOOHbIX ANS 3aiBUTENEN
MecTax, B TOM YuC/le C y4eTOM OrpaHUyYeHHbIX BO3MOXXHOCTEN UHBANNLOB;

3) cOonpoBOX[eHNEe WMHBaNULOB, UMEKLWMNX CTONKME paccTpohcTBa (PYHKLUN
3peHNs N CaMOCTOATE/NIbHOTO MepeiBMXKEHUA, U OKa3aHNEe UM NOMOLLWK;

4) BO3MOXHOCTb CamMOCTOATE/NIbHOrO MEePeABMXKEHUA N0 TeppuTOPUU, Ha
KOTOPOM pacrnofioKeHbl 06BbEKTbl  COUMaNbHON, WHXEHEPHONW W  TPaHCMNOPTHOM
NHMPACTPYKTYpP, BXOAA B TaKMe 06bLEKTbl U BbIXO4a M3 HUX, MOCAAKN B TPAHCMOPTHOE
CPeACTBO M BbICAAKN U3 HEro, B TOM YKC/e C UCMONb30BaHWEM Kpecna-KoACKY;
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5) Hagnexallee pasmelleHne 060pyLOBaHMA W HOCUTeNle MHQopmauuu,
Heob6xoanMbIX and obecrneyeHns GecnpenAaTCTBEHHOro AOCTyna WHBaNNAOB K ycnyram
C YY4ETOM OrpaHUYeHUn NX XXN3HEEeATeNbHOCTH;

6) Ay6nmpoBaHue Heo6XoAMMON [N WHBaNWAOB 3BYKOBOW W 3pPUTENbHOWA
MH(OpMauumn, a TakXke Hajnucein, 3HAKOB W WHOM TEKCTOBOW U rpaguyecKol
MH(OpPMaL MM 3HaKaMu, BbINO/IHEHHbIMU pefibe()HO-TOYEYHbIM WpUdTOM Bpaiing;

7) ponyck cypaonepeBsogyvka v TUgIOCYpAONepeBOAYNKa,;

8) ponyck cob6akuM-npoBOAHMKA NPU HaNYUM AOKYMeHTa, NOATBEPXKAAKLLETO
ee creyuanbHoe o06yYeHMe W BblAaBaemMoro no Mopme W B MOPALKe, KOTOpble
YCTaHOB/IEHbl NpuMKasom MuHUCTEpPCTBa TpyfAa M couManbHOW 3aluTbl Poccuitickoi
Pepepaynm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUU (OPMbl [OKYMEHTa,
NOATBepXjawLero cneynanbHoe o6yyeHWe Cc06AKM-MPOBOAHUKA, W MOpPAAKA €ro
Bbl4aum».

2.14.3. TpeboBaHMsAs B 4acTu ob6ecnevyeHUs [OCTYMHOCTU ANA  WHBANUAOB
00BbEKTOB, B KOTOPbIX OCYLLECTB/IAETCA NPefOCTaB/ieHWe MYHUUUNaNbHOW YCNyru, u
CPefACTB, WCMOJMIb3yeMbIX MpPW NpPefoCTaBNeHUN MYHUUMUNANbHOM YCNyru, KOTOpble
yKasaHbl B noAnyHktax 1 - 4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO pernameHTa,
NPUMeHADTCA K 06bekTaM W CpefcTBam, BBeJEeHHbIM B 3KCNayartauuio  unu
npoweawnm MoAepHN3aLno, peKOHCTpYyKLuo nocne 1 uona 2016 roga.

2.15. Moka3zaTenn 4OCTYNHOCTU M KayecTBa MYHULUMUNANbHOW YCNYTrK, B TOM YuCe
KOMIMYEeCTBO B3aMMOAENCTBUI 3aABUTENA C JOMKHOCTHBIMU NLAMW NPW
npefoCcTaB/fieHUM MYHULMNANbHOW YCYTN U UX NMPOLOMKUTENbHOCTb, BO3MOXHOCTb
MONy4YeHUs MHGOpMaLUN 0 X04e NPeLoCcTaBNeHNS MYHULUNANbHOW YCNYTW, B TOM
yucne ¢ UCNOMNb30BaHMEM MHHOPMALUOHHO-KOMMYHUKALUOHHBIX TEXHONOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOYYEHUS MYHULMNANbHOW YCNYTy B
MHOTOPYHKLUNOHANbHOM LLEHTPe NpeaocTaB/ieHUs rocyjapCTBEHHbIX U
MYHUUMUNANbHbIX YCNyr (B TOM 4yncne B NONHOM 06beme), B I06OM TEPPUTOPUANTBHOM
nogpasfeneHny opraHa UCNOMIHUTENbLHO pacnopaguTENbHOTo opraHa MecTHOro
caMmoynpaBieHuns, No BblI6opy 3aaBUTENS (3IKCTEPPUTOPUANbHBIA NMPUHLMN),
nocpeacTBOM 3anpoca O NpefoCcTaB/NeHUU HECKONbKUX TOCYAapCTBEHHbIX U (Un)
MYHULUNANbHbLIX YCNYT B MHOTOPYHKLNOHANbHbIX LLEHTpax npesocTaB/ieHuns
roCcyAapCTBEHHbIX M MYHULUNANbHbLIX YCAYT, NPeAyCMOTPEHHOro ctaTtbel 15.1
degepanbHOro 3akoHa Ne210-®3 (KOMMIEKCHbBIW 3anpoc)

2.15.1. MokasaTensMm [OCTYMHOCTWM NpPefoCTaBNeHUS MYHUUUNANbHON ycnyru
ABNAIOTCA:

pPacnonoXeHHOCTb NOMeLLEeHNA, B KOTOPOM BeeTcA NpueM, Bblfaya LOKYMEHTOB
B 30HE JOCTYMNHOCTU OOLWEeCTBEHHOr0 TPaHCNoOpPTa;

Hannune HeoOXOAMMOrO KO/MMYEecTBa CheuumanncToB, a TakXKe MOMELWeHn, B
KOTOPbIX OCYLLeCTB/AETCA NpUemM LOKYMEHTOB OT 3afBUTENEN;

Hann4me wucYyepnbiBalOWen WHPopMaLmm o cnocobax, Mopsake U Cpokax
npefoCTaBNeHNUS MYHULUNANbHON YCNYyrn Ha WHMPOPMaLMOHHbLIX CTeHAaX, EguMHOM
noptane, Pecnyb6nnkaHcKoM noptane, opuumanbHOM caiTe MyHULMNANbHOTO PaioHa;
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OoKaszaHue nmnomowWn WHBaNMAaM B MNPeofoseHMn 6GapbepoB, MeLlarLWwmnx
NONYYEHNIO UMW YCNYT HapaBHe C APYTMMU NULaMMN.

2.15.2. TokaszaTensAmum KayecTBa MPefOCTaBAEHUA MYHUUMUNANbHOW YCAYyru
ABNAKTCA: | ¢

1) cobnrojeHe CPOKOB MpmMeMa 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobntoieHne cCpoka NoslyyeHUs pesynbTaTa MyHULUNANbHOW YCNYTK;

3) oTcyTCTBME O0OOOCHOBAHHbLIX Xanob Ha HapyweHUs agMUHUCTPATUBHOTIO
perfameHTa, COBepLUEHHbIe paboTHUKaMKN cnonkoma;

4) KONIMYeCcTBO B3aMMOLENCTBUIA 3aABUTENSA C JO/MKHOCTHLIMKU Nnuamn (6e3 yyeta
KOHCYNbTaLUid):

B3aMMofeincteme 3asBuTens c paboTHukamm KMicnonkoma uam ML npwu
NpefoCTaB/NeHUN  MYHULWMNANbHOW  YCAYyrM  OCYLWecTBAAETCA  OAWH  pas  npu
npeacTaB/ieHN 3adaB/IeHUS CO BCEMU HEOOXOAUMbIMU JOKYMEHTaMU;

OAWH pa3 B C/lyyae HeOOXOAMMOCTM MONYYEHUA pe3yfbTaTa npefocTaBNeHUs
MyHULMNanbHon ycnyrn B icnonkome nnn M®LL B popme ak3emnaspa 3NeKTPOHHOIO
LOKYMEHTa Ha 6yMa)KHOM HOcuTene.

MpoAO/MKUTENBHOCTL OLHOIO B3aMMOAENCTBUA 3aABUTENS C AO/HKHOCTHbIMU
nMuaMun nNpy NpefocTaBieHUn MyHUUUNANbHON YCAYTrn He npeBblwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYeCcTBO MpPefoCTaBfeHUa MYHULUNANbHON YCNyrun ¢
MOMOLLbIO YCTPOMCTB MOABVMXXHOW pagnoTenie)OHHON CBA3U, C WCNONb30BaAHUEM
Pecny6/MKaHCKOro noprana, TepMUHaNIbHbIX YCTPOMCTB.

2.15.3. VIH(opmaums o xofe NpefocTaBfeHUS MYHMUMMANbHON YCAYrn MOXeT
ObITb  MOJlyyeHa 3asBUTENeM B JIMYHOM KabuHeTe Ha EpguHom  noprane,
PecnybnmkaHckom noptane, B Micnonkome, M®LI.

2.15.4. lpepocTaBfeHne MYHUUMUNANbHOW YCNYrn OCYLLECTBASETCA B NO6GOM
M®L, no BbibOpy 3aaBUTENs HE3aBUCMMO OT MecTa ero >XWUTenbCTBa WAM MecTa
(hakTMUyecKoro npoxueaHusa (npebbiBaHWUSA) Ha TeppuTopun Pecnyb6nmku TaTapcTaH no
IKCTeppuTOpNanbHOMY NPUHLKUNY.

MyHuuMnanbHaa ycnyra B CocTaBe KOMMAEKCHOrO 3anpoca He npefocTaBnsaeTcs.

2.16. ViHble Tpe6oBaHMA, B TOM YMCNe yUYMTbiBalOLWMe 0CO6EHHOCTM NpeaocTaBneHuNs
MYHULMNaNbHOW YCAYrn No 3KCTEPPUTOPMaNbHOMY MpUHUKUNY (B cnydae, ecnu
MYHULMNanbHas ycnyra npefoctaBaseTca no 3KCTeppuTopnanbHOMy NPUHLMNAY) U
0COOEHHOCTM NPefOoCTaBNEHUA MYHULNNANBHON YCNYTrN B 3/IEKTPOHHON (hopme

2.16.1. Mpu npegocTaBNeHMM MyHULMNANbHOW YCNYrn B 31eKTPOHHOW hopme
3asBUTENb BrpaBe:

1) nonyyuTb  WHGopMauuMlo O MNOpPsSAKe WM cpokax  MpeAocTaBneHus
MYHULUNANbLHON Yycnyru, pasMelleHHY Ha EauHom nopTane, Pecny6/iMKaHCKOM
nopTane;

2) nopaTb 3asBAeHME O MPeAoCTaBNEHUM MYHWULUMNANbHOW YCNYr U WHble
[NOKYMEHTbI, HE06X0AUMble AN NpefoCTaBAeHUs MYHULUNANbHOW YCAYri, B TOM Yucne
AOKYMEHTbl M MHOPMAaLMIO, 3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Gblin 3aBEpPeHbl B
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COOTBETCTBMWN C MYHKTOM 7.2 yacTu 1 ctaTbu 16 PepepanbHoro sakoHa Ne 210-d3, ¢
ncnonb3oBaHneM Pecny6nnKaHCKOro noprana;

3) NoNyunTb CBefleHWA O XOfe BbINONHEHUS 3asfBNeHWA O npefoCTaBNEHUU
MYHULUMUNANbHON YCNYrn, NOAaHHbIX B 31IEKTPOHHON (hopMe;

4) OCYLLEeCTBUTb OLLeHKY KayecTBa NpeaocTaB/eHns MyHULMNANbHOW YCnyru;

5) nonyunmTb pe3ynbTaT NpefoCcTaB/ieHMa MYHUUMManAbHOW ycnyrm B ¢opme
3NEKTPOHHOI0 AOKYMEHTa;

6) nopaatb Xanoby Ha peweHne n aeiicteme (6e3aericteme) Vicnonkoma, a Takxe
ero JO/MKHOCTHbIX NINL, MYHULMNANbHbLIX CAyXawmux nocpeactsom Pecny6amMKaHCKOro
noptana, nopTana (eaepanbHOW TroCyaapCTBEHHOW WH(POPMALMOHHOW CUCTEMBI,
obecneumBarolLein npouecc pocyaebHoro (BHecyaebHOro) o06>XanoBaHWUS PeLEHUin U
pencTenin  (6e3aeiicTBusA), COBEPLUEHHbIX MpPUW NpefocTaBNeHUM TOCY[apCTBEHHbIX U
MYHUUMUNANbHbLIX  YCAYr  OpraHamu, NpefoCcTaBNAWMUMM  FOCYLapCTBEHHbIE U
MYHULUNANbHbIE YCAYTW, WX AO/MDKHOCTHbIMWU  NLAMW, TFOCYLApPCTBEHHBIMU U
MYHULUMUNANbHLIMU CAYXaW MU,

2.16.2. ®opmupoBaHNe 3aaBNEeHUA OCYLLECTBNAAETCA MNOCPELCTBOM 3aMo/HeHUA
ANEeKTPOHHON (opMbl 3asABNeHUss Ha Pecnyb6nnkaHckoM noptane 6e3 Heo6XOAMMOCTU
JONONHUTENbHOM NoJayumn 3asBfeHNs B KAKON-nn6o nHol opme.

2.16.3. Mpun popMmupoBaHUn 3aaBneHNs o0becneymBaeTca:

1) BO3MOXXHOCTb KOMWPOBAaHWA M COXPaHEHWUSA 3asiBNEHUS U UHbIX AOKYMEHTOB,
Heo6Xo4MMbIX A8 NPefoCcTaBNeHUS YCNYTK;

2) BO3MOXHOCTb 3aMO/IHEHUS HECKO/IbKUMMW 3aaBUTENAMWU OAHON 3NEKTPOHHOW
(hopmbl 3aAaBneHMA Npu obpalleHUK 3a ycnyramu, npegnonararoliMMun HanpasfieHue
COBMECTHOIO 3aBNEHNS HECKONbKUMU 3a9BUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha BGyMaKHOM HoOCUTene KOMWUU 3M1eKTPOHHOW (POpPMbI
3asBNeHuns;

4) CcOXpaHeHWe paHee BBeAEHHbIX B 3/IEKTPOHHYO (hOpPMY 3asB/IeHUA 3HAYEHWNI B
N060N MOMEHT MO XXenaHW Nonb3oBaTeNs, B TOM 4Yuc/ie Npu BOSHUKHOBEHMU OLLINGOK
BBOJA ¥ BO3BpaTe A4/ NOBTOPHOI0 BBOAA 3HAYEHWI B 3/IEKTPOHHYO (POPMY 3aAB/IeHUS;

5) 3anofiHeHWe nNOJiel 3NeKTPOHHOW QopMbl 3asBNeHMA [0 Hayana BBoja
CBEeAleHW 3asBUTeNeM C WUCNONb30BaHWEM CBefEHUN, pasmelleHHbIX B ECUA, n
CBefleHNn, ony6/MKoBaHHbIX Ha Pecny6/MKaHCKOM MopTane, B 4acTu, Kacarllencs
CBELEHWNI, OTCYTCTBYOLMX B €4UHON CUCTEME UAEHTUPMKALUMN N ayTEeHTUUKaLmnu;

6) BO3MOXHOCTb BEPHYTbCA Ha NO6GOMW M3 3TanoB 3anoO/HEHWUS 3/1EKTPOHHOM
(hopmbl 3a8BneHNa 6e3 NoTepu paHee BBEAEHHOW MHGpOpMaLnm;

7) BO3MOXHOCTb [0CTyna 3asBUTeNsa K paHee MNOAaHHbIM WM 3asB/IEHUSM B
TeYeHNe He MeHee OAHOr0 rofa, a TakKe YacTUYHO CHOPMMPOBAHHbLIM 3afBNEHUAM - B
TeyeHne He MeHee 3 MecsLEB.

2.16.4. 3anuch 3asBuTenein Ha npuvem B M®L (nanee - 3anncb) ocyllecTBAseTCA
nocpencTsoM Pecnyb6nvkaHCcKOro noprana, teneoHa KOHTaKT-LeHTpa M® L.

3aABMTENO NpefoCcTaBNAeTCca BO3MOXHOCTb 3anuMcu Ha ntobble cBO6OAHbIE ANf
npuema Aaty v Bpems B npefenax yCTaHOB/IEHHOTO B MHOTO(YHKLMOHAbHOM LEHTpe
rpauka npuema.
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3anucb Ha onpejeneHHyr faTy 3akaH4MBaeTCsA 3a CYTKW A0 HACTYNneHWs 3TOoi
[aTthbl.

[nsa ocywecTBneHna npeaBapuTe/ibHOM 3anncy NocpescTBOM Pecnyb/inMKaHCKOro
noptana 3asaBuUTeN0 HeOOXOAMMO YyKasaTb 3anpallivBaemMble CUCTEMOMN [aHHble, B TOM
umcne:

(hammnumio, UMa, 0TYECTBO (MPU HaANNUUK);

HOMep TeneoHa;

afpec 3NeKTPOHHOM NoYThbl (M0 XenaHuw);

Xenaemyr faTty u Bpems npuema.

B cnyyae HecoOTBETCTBMS CBEfAEHWN, KOTOpble COOOWMA 3afBUTENb NpwU
npeABapuTesibHOW 3anucu, LOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBUTeNIeM MpuU IMYHOM
npueme, npejBapuTenbHaa 3anucb aHHYMPYyeTCs.

Mpy ocCyuwlecTBNEHUN TMpeABapuUTeNIbHON 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacneyataTb Ta/iOH-NOATBEPXAEeHWe. B cnyyae, ecnM  3asBUTENb
COOOWMNT afpec 3/IeKTPOHHOMW NOYThl, Ha YKa3aHHbIA ajpec TakXe HanpasniseTcs
MH(OpMaLns 0 NOATBEPXAEHUMN NpeABapUTeNbHOM 3anucK € yKasaHWeM faTbl, BPEMEHU
n MecTa npuema.

Mpyn ocCyuwlecTBNEHUN nNpeLBapuUTeNbHON 3anucu 3asaBuTelb B 0653aTeNbHOM
nopagke MHHOPMUpPYETCA O TOM, YTO NpefBapuTeNbHaa 3anucb aHHYNMPYeTCs B C/iyyae
ero HesBKKW No UctevyeHUn 15 MUHYT C HA3HAYEHHOro BpPeMeHMn nprema.

3asBuTeNb B N060e BpeMsa BrpaBe 0TKa3aTbCA OT NpefBapuUTesibHOM 3anuncu.

3anpewaetca TpeboBaTb OT 3aABUTENA COBEpPLUEHUA WHBbIX [LENCTBUIA, KpoMe
MPOXOXAEHUA UAEHTUPUKALUU N ayTEHTU(UKALUN B COOTBETCTBUN C HOPMaTUBHbLIMU
NpaBoBbIMW aKTamu Poccuitckon ®Pepepaumun, ykasaHud LUenu npuema, a TakKxe
npefoCTaBNEHUS CBEAEHWI, HeoOXOAMMbIX [ANA pacyeTa AAWUTENbHOCTU BPEMEHHOIO
NHTepBana, KOTOPbli HEO6XO0AMMO 3ab6POHMpPOBATL ANSA NpUema.

3. CocTaB, nocneaoBaTe/IbHOCTb M CPOKWN BbIMOMHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMSA K NOPSAKY UX BbIMOJHEHMSA, B TOM 4unc/ie 0CO6EHHOCTU
BbIMO/THEHNSA a4MUHUCTPATUBHbIX NMPOLEAYP B 3/IEKTPOHHON (hopMe, a TaKXe
0COGEHHOCTM BbIMO/IHEHMSA afMUHUCTPATUBHbIX NpoLeayp B
MHOTOYHKLMNOHANbHbIX LEHTpax

3.1. OnucaHue nocnefoBaTe/lbHOCTY AeCTBUIN NpU NpeaocTaBAeHUN
MYHULUNANBLHOW YCyru

3.1.1. MpegocTaBneHne MyHUUMNanbHOW YCAYrM BKAKOYaeT B cebs cnegytolime

aAAMUHUCTPaTUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBAHUS 3aABUTENS;

2) NPUHATME WU pacCMOTPEHMe KOMMMeKTa [OKYMeHTOB, MpeAcTaB/eHHbIX
3a9BUTENEM;

3) HanpaBneHWe MeXBELOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTByllMe B
npefoCTaBNEHUN MYHULUNANBHON YCNYTW;

4) NoAroTOBKa pe3yfbTaTa MyHULMMNANbHON YCAYIHK;
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5) Bblgaya (HanpaBneHue) 3asBUTeNtO pe3ynbTaTa MyHULUNANbHOW YyCnyru;
6) ncnpaeneHne TEXHUYECKNX OLINBOK.

3.2. OKa3aHuMe KOHCYNbTaunin 3aaBuTento

3.2.1. OcHOBaHMEM Hayasna BbINOMHEHUA aAMWHUCTPATUBHOW  Mpoueaypsl
aBnfeTcA ob6palweHne 3aaBUTeNda MO BONpPOCaMm, CBA3AHHbIM C MNpPeLOCTaB/IeHMEM
MYHULUNANbLHOW YCNYTW.

LOMKHOCTHLIM ~ NMUOM  (pabOTHMKOM), OTBETCTBEHHbLIM 3a  BbIMO/IHEHUE
aAMUHUCTPaATUBHOM NpoLeaypbl, ABNSETCA:

npu obpaweHnn 3aasutens s M®L - paboTHUK MO LL;

npu obpauweHun 3aseutens B KMcnonkom - CekpeTapb Mcnonkoma (panee -
LOMKHOCTHOE NNLLO0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHME).

3.2.2. 3aABMTeNb BnpaBe 06paTUTbCS 3a KOHCYyNbTauuen 0 nopsake M CpoKax
npefoCcTaBNeHUA MyHuUMNanbHon ycnyrm B M®L, nMyHo u no TeneoHy u
39NEeKTPOHHOW nouTe.

PaboTHUK M®LL KOHCYynbTUPYeT 3asfBUTENA, B TOM 4yuc/e MO cocTaBy, (hopme
npeacTaBnsgeMoil JOKYMeHTauun u ApyruMm Bonpocam gnd nonyyvyeHus MyHULUNanbHOM
YCNyTW.

3adBuTeNlb  MOXET MOoNyuYuTb MWHGPOpMaLMID O MNOopsALKe npefocTaB/ieHus
MYHULUMNANbHON ycnyrn Ha oguymansHom cainTe M®LL http://mfcl6.tatarstan.ru.

AQMUHUCTpPaTUBHbLIE MpoLUedypbl, YyCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbINONHAKTCA B AeHb 00palleHnsa 3aaBuUTeNs.

PesynbTatamy  BbINO/IHEHUA  aAMWUHUCTPATUBHBLIX  Mpouesyp  ABNAKTCA:
KOHCY/NbTauuMs no cocTaBy, (opme npeacTaBAseMOn [OKYMEHTauuum wu [gpyrum
BOMNpocam, He06X0AMMbIM A1 MOMYYEHUS MYHULUUNANBHOW YCAYTU.

3.2.3. 3aaABuTeNb BnpaBe 06paTuThCA B MCNOMKOM MO TeneOHY U 3N1eKTPOHHOM
noyTe, a TakKXe MNONYyYUTb KOHCyNbTauu Ha Pecnyb6nMkaHCKOM nopTane, cainTe
Wcnonkoma 0 nopsgke U cpokax npefocTaBfieHUAs MYHULUNANbHOW ycnyru, B TOM
yucne no cocrtasy, popme nNpeAcTaBAsgeMON AOKYMeHTauuum v gpyrum onpocam Ans
NoSIy4YeHUA MYHULUUMANbLHON YyCNyru.

[ O/MKHOCTHOE NMLO, OTBETCTBEHHOE 32 KOHCY/bTUPOBaHWe WHGpOpMUpyer
3aABUTeNs B COOTBETCTBUM C TpeboBaHMAMW nyHkTa 1.3.4 aAMUHUCTPATUBHOIO
pernamMmeHTa.

AQMUHUCTpPaTUBHbLIE MpOLeAypbl, YyCTaHaB/MBaeMble HaCTOALLMM MYHKTOM,
BbIMO/HAKOTCA B TeUeHUe Tpex paboymx AHein co AHA NOCTynneHns obpaLleHns.

PesynbTtatamy  BbINOMIHEHUA  aAMUHUCTPaATUBHLIX  MNpoUeayp  ABAAKTCA:
KOHCYy/bTauMm no cocTaBy, ¢opMe nNpeLCcTaBNAEMON [LOKYMEHTauum u Apyrum
BOMpocam, HEO6XOAUMBIM A5 MONYUYEHUA MYHULUNANbLHON YCNyru.

3.3. NpuHATNE N pacCMOTPEeHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaB/ieHHbIX 3a9BUTENEM


http://mfcl6.tatarstan.ru
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3.3.1. MNMpuem [OKYMEHTOB AN NPeLoCTaBAeHUSA MYHULMNANbHOW YCNyru yepes
M®Ll nnm yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3asButens (NpefcTaBuTeNb 3aaBuTena) obpawaercd B M®L, ¢ 3anpocom
0 nNpeAoCTaBfIeHUM MYHULMNANbHOW  ycnyrm un  npeacTaBnseT [OKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 afMUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTHUK M®PL, Begywnin npuem 3asaB/ieHWN:

onpefenser npegMeT obpalleHus;

YLOCTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY MOSIHOMOYMNIA LA, NOAAOLWEro AOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 afAMUHNCTPATUBHOIO pernamMeHTa,

3aMo/IHAET 3/IeKTPOHHYO hopmy 3asaBneHns 8 ANC MOLU;

npu npefocTaBfeHnu LOKYMEHTOB, YyKasaHHbIX B MNYHKTE 25
aAMWUHUCTPATUBHOIO  perfameHTa Ha  OyMaXHOM  HOCWUTene,  OCYLULEeCTBAAET
CKaHMpoBaHWe NpeacTaBNeHHbIX LOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne n3 AIC MoL;

nepegaeT 3adBUTE/IO Ha NMPOBEPKY W NOANUCAHUE;

nocne NoAnnucaHna ckaHuMpyeT noanuncaHHoe 3assneHne s AIC ML,

3arpyxaet B AVNC M®L, foKymMeHTbl, NpefcTaBfeHHble B 3N1€KTPOHHONW (hopme
WU 3NEKTPOHHble 06pasbl OTCKaHWPOBAHHBLIX LOKYMEHTOB, (POPMUPYET 3/1eKTPOHHOE
feno;

BO3BpallaeT NOANMCAHHOE 3aABNEHNE U OPUTUHANBI BYMaXHbIX JOKYMEHTOB;

BblAaeT 3aABUTEN0 PacnuUCcKy B NpUeMe JOKYMEHTOB.

AJMUHUCTpaTUBHbLIE nNpoLeaypbl, YyCTaHaB/lMBaeMble HAaCTOALWMM MYHKTOM,
BbINMO/HAKOTCA B eHb 06paLleHna 3aaBUTeNs.

Pe3ynbTaTtaMn BbINOSIHEHNA afMUHUCTPATUBHbLIX Npoueayp ABNAKOTCA: FOTOBOE K
OTnpaBKe 3asB/ieHNe U NakKeT LJOKYMEHTOB.

3.3.1.3. PaboTHNUK M®L, HanpaBnfer nakeT [OKYMEHTOB, MNPUHATbIX OT
3asBuTens B OpraH B 3/IeKTPOHHON (hopme (B cOCTaBe MAKeTOB 3/EKTPOHHbLIX [en) B
TeyeHMe ofHOro paboyero [HA CO AHA obpaweHns 3adaBUTENd B CTPYKTYypHOe
nogpasaenedne MoLL.

Pe3ynbTaTaMun BbINOMHEHUA afMUHUCTPATUBHBLIX NPOLEAYP ABNAOTCA: 3aaBNeHMe
N NnakeT JOKYMEHTOB (3/IeKTPOHHOe [ef0), HanpasfieHHble B VICNOMKOM, MOCPeACTBOM
CUCTEMbl 31IEKTPOHHOI0 B3aUMO/encTBumA.

3.3.2. Mpuem AOKYMEHTOB [ANnd MpeAoCTaBAeHUA MYHUUMNANbHOW YyCAyru B
3NEeKTPOHHON (hopMe yepe3 Pecnyb6inKaHCKKUA nopTarn.
3.3.2.1. 3aaBuTeNb AN Nofayvn 3afBNeHUS B 3NEKTPOHHOW (opme BbIMNOMHSET

cneayrouime aencTBuUS:

BbINOMHAET aBTOPU3ALMIO;

OTKPbIBaeT ()OPMY 3N1EKTPOHHOIO 3asBNEHNS;

3anonHseT (GOpMYy 3NEKTPOHHOrO  3asBfIEHUsA, BKAKYaKLYH  CBEAEHUS,
Heob6xoAuMble 1 0643aTeNbHble AN NPeAoCTaBAeHUA MYHULUNANIbHOW YCNYTN;

NpUKpennseT AOKYMEHTbl B 3M1EKTPOHHOW (opmMe WM 3NEKTPOHHbIe 06pasbl
AOKYMEHTOB K (pOPMe 3N1eKTPOHHOr0 3adBneHuns (npn Heo6xoammocTn);
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noATBePXAAaeT (haKT O03HAKOMMEHMA W corfacus c YCnoBUAMM W MNOPALKOM
npefoCcTaB/ieHUAs MYHWLUNANbHON YCNyrn B 3MEKTPOHHOW (opme (ycTaHaBnuMBaeT
COOTBETCTBYHIOLLYIO OTMETKY O corfiacum B popme 3/1EKTPOHHOT O 3asB/IeHuUA);

noATBEpPXAaeT  AOCTOBEPHOCTb  COOOLIEHHbIX  CBefAeHWn  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYI OTMETKY B ()OpMe 3/IeKTPOHHOIO 3asBNIEHUSA);

oTnpasnseT 3anojiIHeHHoe 3NeKTPOHHOE 3afBfeHune (HaXnmaet
COOTBETCTBYIOLLYI KHOMKY B (DOPME 3/IEKTPOHHOI0 3aABNEHNSA);

3NeKTPOHHOE 3afAB/eHUe TMOAMNUCbIBAETCA B COOTBETCTBUM C TpeboBaHUAMMU
NyHKTa 2.5.3 afMWUHUCTPATUBHOIO PErnameHTa;

nosyyaet yBefomneHne o6 oTnpaBKe 3/1EKTPOHHOIO 3aABNEHUS.

dopmaTHO-IOrMYeckas MpoBepka CHOPMUPOBAHHOIO 3amnpoca OCYLLeCTBSAETCH
e4MHbIM MopTasioM aBTOMaTMYeCKW B MpOLLecce 3ano/IHEHUS 3afABUTENIEM KaXoro u3
nonerm 3NeKTPOHHOW  opmbl  3anpoca. [lpuM  BbISBAEHUM eAMHBIM  MOPTasioM
HEKOPPEKTHO  3aMOJIHEHHOr0 NONA  3/1eKTPOHHOM  (hopMbl  3anpoca 3afBUTENb
YBELOM/IAETCA O XapaKTepe BbIBNEHHOW OWWOKM W NOPAAKe ee YCTpaHeHUS
nocpescTBOM MH(OPMaLMOHHOIO COO6LEeHNA HEMOCPEeACTBEHHO B 3/IeKTPOHHON (hopme
3anpoca.

AQMUHUCTpPaTUBHbIE MpouUefypbl, YyCTaHaBAWBAeMble HACTOAWMUM MYHKTOM,
BbINONHAIOTCA B leHb 0bpalleHns 3aaBuTens.

PesynbTtatamu  BbIMOJ/IHEHUS  aAMWHWUCTPATUBHbLIX  MpouUesyp  ABNAKTCA:
39NeKTPOHHOE Aefio, Hanpas/ieHHoe B VICNONKOM MOCPEACTBOM CUCTEMbl 3/IEKTPOHHOTO
B3aMMO/eNncTBuS.

3.3.3. PaccMOoTpeHne KoOMNIeKTa AOKYMEHTOB ICNONKOMOM.

3.3.3.1. OcHoBaHMeM Hayana BbINO/MHEHUSA a4MWUHUCTPATUBHOW MpoLesypbl
ABNAETCA MNOCTYMNNEHUe 3aABNEHUA U WHbIX [OKYMEHTOB, HeoOXoAWMbIX [ANf
npefoCTaBNeHNS MYHULUUNANBbHOW YCNYTN.

[JO/MKHOCTHLIM ~— nuomM  (pabOTHUKOM), OTBETCTBEHHbIM 33  BbINOJIHEHUE
agMUHUCTPaTUBHON  npouepypbl  sBnsetca  CekpeTapb Mcnonkoma  (panee
LOMKHOCTHOE NNLLO0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [10/KHOCTHOE /NL0, OTBETCTBEHHOE 3a MPWEM AOKYMEHTOB, B Cly4yae
obpalleHns 3aaBUTeNd c 3aaBreHnemMm B icnonkom:

onpefenser npegMeT obpalleHus;

yCcTaHaB/INBAET IMYHOCTbL 3aABUTENS;

MPOBOAUT MPOBEPKY MOSIHOMOYUNIA NNLA, NOAAKLLEr0 JOKYMEHTHI;

MPOBOAUT MNPOBEPKY COOTBETCTBMA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMWHUCTPATUBHOTO pernameHTa, npoBepKy COOTBETCTBUA
NpeAcTaBfieHHbIX  LOKYMEHTOB  YCTAHOBJIEHHbIM  TpeboBaHMAM (Hagnexatyee
oopmneHne KOMWA AOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4epPKHYTbIX CNOB U UHbIX HE OFOBOPEHHbIX UCNpPaBAeHUI);

3ano/siHAeT  3NeKTPOHHYI  (DopMy  3adB/ieHUA B aBTOMATM3MPOBAaHHOM
MH(OPMALMOHHON cucTeMe, MpefHA3HAYEHHOW AN OKasaHUA roCyfapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT;
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npu npeaocTaBneHUM LOKYMEHTOB, yKa3aHHbIX B MYHKTe 2.5
aAMWHNUCTPATMBHOIO  pernameHtTa Ha  OymMaxHOM  HOCUTeNne,  OCyLW,ecTBAseT
CKaHMpoBaHWe NpefCcTaB/NeHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3adBfieHUe;

nepegaeT 3aaBUTE/0 Ha NMPOBEPKY U NMOANUCAHUE;

nocne NOANMCaHUA CKaHMpPyeT NoANUCaHHOE 3asABeHME;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NH(pOPMaLUOHHYIO CUCTEMY,
npefHasHayYeHHYK 414 O0KasaHUA TOCYAapCTBEHHbIX WM MYHUUMMNANbHBLIX YCNyr
AOKYMEHTbI, MpeAcTaBfeHHble B 3M1€KTPOHHON (opme WAW 3NeKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX JOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE [eNo;

BO3BpallaeT noAgnucaHHoe 3asaBfieHWe W OpPUTruUHaNbl OyMaXHbIX [OKYMEHTOB
3a9BUTeNIO;

BblJaeT 3aABUTEN0 pacnuCcKy B npueMe LOKYMEHTOB.

B cnyyae HanMumMs OCHOBaHW ANA OTKasa B Npuveme AOKYMEHTOB AO/KHOCTHOE
NNLO0, OTBETCTBEHHOE 3a MPUEeM [OKYMEHTOB, YBEAOMAET 3afaBUTENS O Halu4vuu
NpenAaTCTBUIA AN Npuema 3asiBNeHUA U BO3BpalLaeT eMy AOKYMEHTbl C 0ObSICHEHMEM
coAepXXaHuns BbISAB/IEHHbIX OCHOBaHW ANs 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE /NULO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, Moc/e
MNOCTYN/IeHNA LOKYMEHTOB Ha pacCMOTPEHME:

npuceanBaeT 3asB/IEHUIO HOMepP B COOTBETCTBMU C HOMEHKIATYpPOMl Aen u cTaTyc
«[1poBepKa 4OKYMEHTOBY;

n3yyaet MNOCTYNUBLUME 3NEKTPOHHbIe [fefna, B TOM 4YWUCAe TMPUIOXKEHHbIE
3asBMTENEM AOKYMEHTbI B 3/1IEKTPOHHOW (hopMe 1 3/1eKTPOHHbIe 06pa3bl AOKYMEHTOB;

NpoBepsAeT KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepseT cob6NOAEHNE YCNOBUIA [AENCTBUTENbHOCTM 3/1IEKTPOHHOW noAnucH,
nocpescTsoM ob6paweHus K EpauHomy noptany (B c/lydvae, ecnm  3asBUTeNleM

npencTaB/eHbl 3NIEKTPOHHbIE [NOKYMEHTHI, NOANUCaHHbIE YCUNEHHOV
KBaNMULUNPOBAHHOW 3NEKTPOHHOI MOAMNMUCHIO).
Mpu HanMuuu OCHOBaHMUIA, npeaycMoTPeHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOIO perfiameHTa, NOAroTaB/ivBaeT MNPOEKT peweHnus o6 OTKase B
npuemMe JOKYMEHTOB, HEOOXOAMMbIX ANS NPeAOCTaBNEHUS MYHULMUNANbHOW YCAyrin.

B cnyvae, ecnn B .pe3ynbTate MNPOBEPKU YCWUJIEHHOW KBanMMULUPOBAHHOW
3N1EKTPOHHON MNOAMNUCKU BbISIBEHO HeCo604eHne YCNOBUIA ee [eACTBUTENbHOCTH,
MPOEeKT peweHns 06 OTKase [O/MKEH cofepXaTb MYHKTbl cTaTbM 11 defepasnbHOro
3aKoHa Ne 63-®3, KOTOpble NOCNYXWIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 OTKase B MpuemMe [OKYMEHTOB, HeoOX0o4WMbIX ANA
npefoCcTaB/ieHUA MYHMLUMNANbHOM YCNyru, C yKasaHuWeM npuynMH O0TKasa (B cnyudae,
ecin  OCHOBaHMA [NA  OTKasa B MpuemMe [JOKYMEHTOB, HeoOX0AMMbIX  ANd
npefoCTaBNeHUS MYHULWUNANbHON YCAYrW, CBSi3aHbl C HapyleHWeM YCTaHOB/EHHbIX
Tpe6oBaHUN K TakKMM [OKYMeHTaM, OCHOBaHMA [NA OTKasa B MNpuemMe [LOKYMEHTOB
LOO/DKHbI  COAEPXaTb MH(pOpMauuMilo 0 HaMMEHOBAHWW [OKYMEHTOB (MHGpopMauum,
CBELEHWNIN), KOTOpble He npeAcTaBfieHbl, COAEepXaT HefoCTOBepHble U (Mn)
MPOTUBOPEUYMBbIE CBELEHUSA, OPOPMIIEHBI C HapyLIeHNeM YCTAHOB/IEHHbIX TpeboBaHWi),
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HanpaBngeTcA Ha cornacoBaHWe B YCTaHOB/IEHHOM nOpsAAKe MNOCPeACTBOM CUCTEMbI
3M1EKTPOHHOTO LOKYMeHT0060poTa.

CornacoesaHue npoekTa peweHns 06 OTKase B MpuUeMe [OKYMEHTOB,
HeoO6X04MMbIX ANA MNpeAoCcTaBNeHns MYHUUMNaNbHOW YCAyru, OCyLW,ecTBAseTCA B
nopagke, NpegyCcCMOTPEHHOM MYHKTOM 3.5.3 agAMWUHUCTPATUBHOIO pernaMeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHW [NA OTKasa B TMNpuUeMe [OKYMEHTOB,
npegycMOTPEHHbLIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO pernameHTa, AO0/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPWEM JOKYMEHTOB, B TeYeHWe OA4HOro paboyero LHA CO AHSA
MNOCTYNNEHUA 3aABNEHUA, HANpaBnAeT 3aaBUTE/NIO, YKa3aHHbIM B 3aAB/IEHUN CNOCO6OM,
yBeOM/IeHWe O MOCTYNNEeHUMN 3asaB/EHUS, COAepKaliee BXOAAUMIA PerncTpayMOHHbIN
HOMep 3afBNeHusd, faTy nonyyeHus 3adABNeHWUsA, MepeyvyeHb HaMMeHOBaHWI (Dannos,
NPeACTaB/IEHHbIX K HEMY AOKYMEHTOB, faTy MNONYy4YeHUs pe3ynbTata MyHULMMANbHOW
ycnyru.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbiIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, npuv  HalM4uM  TEXHUYECKOM  BO3MOXHOCTM
OCYLLEeCTB/IAETCA B aBTOMaTUUYECKOM peXxuMe C UCNOob30BaHMEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHON CUCTEeMbl, MpefHa3HAYEeHHOW AN OKa3aHUA roCYAapCTBEHHbLIX U
MYHULUMANbHBLIX YCNYT.

3.3.3.5. AQMUHUCTpaTUBHbIE Mpoueaypbl, YycTaHaBnuBaemble MYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKOTCA B TeYEeHMe Of4HOro paboyero AHA Co
AHA MOCTYN/IeHNA 3aABIeHNA Ha pacCMOTpPEHKE.

Pe3yfnbTaTamun BbIMOMHEHWUS aAMUHUCTPATUBHBIX NPOLEAYP ABNAOTCA: NPUHATLINA
Ha paccMOTpeHMe KOMMNJeKT LOKYMEHTOB WN MPOEKT pelleHWs 06 0TKase B npueme
JOKYMEHTOB, HEOO6XOAUMBIX A5 NPeAoCTaBNeHNA MYHULUNANbHON YCayru.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTBYytOLME B
npefocTaBAeHUM MYHULMNANbHOW YCAyrn

3.4.1. OcHOBaHMEM Hayana BbIMOJIHEHUA a4MWUHUCTPATUBHOW nNpoLueaypsl
ABNAETCA MOJlyYeHWe [AO/DKHOCTHbIM NnuoM (paboTHMKOM), YMNOMHOMOYEHHbIM Ha
BbINO/IHEHWE aAMUHUCTPATUBHOW npoueaypsbl, OT AO/MHKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO0 3a NPUEM JOKYMEHTOB, MPUHATbLIX OT 3aABUTENS LOKYMEHTOB.

[OMKHOCTHLIM ~ MUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOMHEHUE
agMUHUCTPaATUBHOW  npoueaypsbl, ABndetca Cekpetapb Wcnonkoma (ganee
[JO/MKHOCTHOE NINLL0, OTBETCTBEHHOE 3a Hanpas/jieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. lOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a HampaBNeHWe MeXBeAOMCTBEHHbIX
3anpocoB, popMupyeT U HanpasnseT B 3/1€KTPOHHONM (opMe MOCPeACTBOM CUCTEMBI
MeXBELOMCTBEHHOIO0 3/IEKTPOHHOIO B3aMMOAENCTBUSA (NPU OTCYTCTBMM TEXHWUYECKOIA
BO3MOXHOCTM - MWHbIMW cnocob6amn) 3anpocbl O MpPeAoCTaBAeHUN [OKYMEHTOB MU
CBEAEeHMNI, NpeayCMOTPEHHbIX NMYHKTOM 2.6.1 agMWHUCTPATUBHOIO pernamMmeHTa.

ALMUHUCTPaTUBHbIE NpOUeAypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINONIHAKTCA B leHb NPUHATUA 3asBNEHNA HA PaCCMOTpPEHMe.
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Pesynbtatamu  BbINO/IHEHUA  aAMWHUCTPATUBHBLIX  Mpouesyp  ABNAKOTCA:
Hanpas/ieHHble B OpraHbl BfacTM “ (UAM) NOABEAOMCTBEHHbIE OpraHam BacTu
opraHusayun 3anpocsl.

3.4.3. Cneynannctel  NOCTaBWWKOB  fAaHHbIX Ha OCHOBaHWW  3anpocoB,
MOCTYMNUBLUNX Yepe3 CUCTEMY MeXBeJOMCTBEHHOINO 3/1eKTPOHHOI0 B3aWMOLeNncTBus,
npefoCcTaBiAT 3anpalinBaemMble  LOKYMEHTbl (MH(OpMaLWIo) WX HanpasnsloT
yBeAOMNeHNA 06 OTCYTCTBUM [OKYMeHTa U (M1Kn) uHGpopmauumn, HeobXoAMMbIX ANS
npefocTaBNeHNs MyHULMNANbHOW ycnyrun (ganee - ysefgomaeHne ob oTkase).

AQMWUHUCTPATUBHbIE MpOUeAypbl, YCTaHaBNWBaeMble HACTOALWMM MNYHKTOM,
BbINMOMHATCA B TeyeHWe nNATM [HEW CO AHA NOCTYMJIEHUA MeXBeLOMCTBEHHOIO
3anpoca B opraH wnu opraHusauunio, NpefocTaBnfaloliMe AOKYMEHT U UH(opmaumio,
€C/IM MHble CPOKWM MOATFOTOBKM W HanpaB/ieHUs OTBETa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (efepasbHbIMM 3aKOHaMW, MNpaBOBbIMM akTamu [lpaBuTenLCTBA
Poccuiickoin ®epepaymn M NPUHATBIMU B COOTBETCTBUM C (hefepasbHbIMU 3aKOHaMU
HOPMaTUBHbLIMY NPaBOBbIMY aKTamu Pecny6aumkun TatapcTaH.

Pesynbtatamum  BbINOSHEHUA  aAMUHUCTPATMBHbLIX  NpoueAyp  ABNAKTCA:
JOKYMEHTbI (CBefieHMA), Heo6XoAUMble ANS NpefocTaBNeHUs MYHUUUNANbHOW YCayru,
nnbo yBsegoMmeHne 06 0TKase, Hanpas/ieHHble JO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a HanpaBs/ieHNe MeXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. loO/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a HamnpaB/ieHNEe MEeXBeLOMCTBEHHbIX
3anpocos:

nosyyaeTt 3anpallvMBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3/IeKTPOHHOIO
B3aMMOJENCTBMUA  [LOKYMeHTbl  (CBeAeHus), HeobxoAuMble [ANA  MpefoCTaBNeHUN
MYHULUNANbHOW ycnyrn, nubo ysefomieHne 06 0TKase Npu OTCYTCTBUM JOKYMEHTA U
(nnn) nudopmaynm;

npu Hanmuuu OCHOBaHUM, npesycMOTPeHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfiaMeHTa, MNOArOTaB/AMBaeT MPOEKT pelweHUs 06 OTKase B
npueme JOKYMEHTOB, HEOOXOAMMbIX 415 NPeAOCTaBAEeHUSA MYHULUNAbHOW YCYTHN.

MpoekT peweHna 06 o0TKase B MpueMe [LOKYMEHTOB, HeOOXOAUMBIX ANf
NpefoCTaBNeHUS MYHWUUMNANbHOW YCNyru, € ykKasaHuem NpuUYMH OTKasa (B Clyuae,
ecnnm O0CHOBaHWA [nd  OTKasa B NpuMemMe [OKYMEHTOB, HeobXoAWMbIX ANA
npeAoCcTaBfieHUA MYHULMUNANbHON YCAYru, CBsi3aHbl C HapyleHWeM YCTaHOB/EHHbIX
Tpeb6oBaHUN K TakMM [OKYMEHTaM, OCHOBaHMA [NA OTKasa B MNpueMe [LOKYMEHTOB
LOMKHbI  COAepXaTb WHMOpMaLMi0 O HaMMeHOBaHUW [OKYMeHTOB (MH(opmauunu,
CBELEHWN), KOTOpble He npeAcTaBfieHbl, COAepXaT HefoCTOBEpHble U (1Uan)
MPOTUBOPEUNBbLIE CBELEHUA, OPOPMIIEHBI C HapyLLIEeHWEM YCTAHOB/IEHHbIX TpeboBaHWi),
HanpaBnfeTcAd Ha cornacoBaHuWe B YCTaHOB/IEHHOM MOPSALKe MOCPEeACTBOM CUCTEMbI
3NeKTPOHHOI0 A4OKYMeHTOO0bOopOoTAa.

CornacoBaHue npoekTa peweHns 06 OTKase B MpuMeMe [OKYMEHTOB,
HEeo6XoANMbIX ANA NpeaocTaBeHUs MYHULUNANbHOW YCAyru, OCyLecTBseTcA B
nopsasake, NnpegycMoTpeHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE NpOUEAypPbl, YCTaHAB/IMBAEMble HACTOAWMM MYHKTOM,
BbINMO/IHAOTCA B leHb MONYYEHUA CBefleHUI N0 MeXBe4OMCTBEHHbIM 3anpocam.
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Pe3ynbtataMu  BbIMOMHEHUA  aAMWHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
NOKYMEHTbI (CBeAeHUs), HeobxoanMble ANA NPefoCTaBNeHUA MYHULUNANbHOW YCNyrn,
MPOeKT peweHMs 06 OTKase B MpuemMe [OKYMEHTOB, HeoOX0oAWMbIX ANf
npeaocTaBNeHUA MYHULMNANIbHOW YCYTHn.

3.4.5. WVcnonHeHue npoueayp, YKasaHHbIX B nNyHKTax 3.4.2, 344
agMWUHUCTPATUBHOIO  perfiameHTa, MNpU  HaIU4YMM  TEXHUYECKOW  BO3MOXKHOCTU
OCyLLecTBNSeTCA B aBTOMaTUYECKOM peXuMe C UCMOJIb30BaHWEM aBTOMATU3MPOBAaHHOM
MH(OPMALMOHHOW CUCTEMbI, NpejHasHayeHHOMW AN O0Ka3aHWs TroCYAapCTBEHHbLIX U
MYHULWNANbHbIX YCAyr, B TOM 4ucie C MOMEHTa peructpauumm 3asaBfeHuUs B
COOTBETCTBMWN C NYHKTOM 2.13 afMWHUCTPATMBHOIO pernameHTa.

3.4.6. MakcuManbHbIii CPOK BbIMOMHEHMA aAMWUHUCTPATMBHbLIX nNpoueayp,
yKa3aHHbIX B NyHKTe 3.4 aAMWHUCTPATUBHOrO pernameHTa, COCTaB/fAeT NATb paboymx
LHewn.

3.5. MoaroToBKa pesynbTtaTa MyHULUUNANbHON yCNyrn

3.5.1. OcHOBaHMEM Hayana BbIMNOMIHEHUS aLMWUHUCTPATUBHON MpoUeaypsl
ABNSETCA MNOCTYN/NeHne OT AO/MKHOCTHOrO /uua, OTBETCTBEHHOrO 3a HamnpaBieHue
MEXBEAOMCTBEHHbIX  3anNpoCOB, [AOKYMEHTOB (CBeAeHWii), Heobxoaumbix  Ans
npeAocTaBNeEHUS MYHULMNANbHON YCNYTN.

[ OMKHOCTHLIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHME aAMWHUCTPATUBHOW
npouepypbl, asnserca Cekpetapb MVicnonkoma (ganee - [JO/MKHOCTHOeE /uuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3yfnbTaTta NpefoCcTaBNeHUA MYHULUMNANbLHON YCNyrn).

3.5.2. [ 0MKHOCTHOE /WLO0, OTBETCTBEHHOE 3a MNOAr0TOBKY pe3y/nbTaTta
NpefoCTaBNEHNS MYHUUUNANIBHOW YCNYTW:

paccMaTpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HeOOXOA4MMbIX [AnA
npeAoCcTaB/ieHUA MYHULUNANbHON yCayru;

NPy BbISBNEHWUN OCHOBaHWI AN OTKasa B MpPeAoCcTaBfieHUM MYHUUMMNANbHOWR
YCNYIn, yKasaHHbIX B NYHKTe 2.8.2 aAMWUHUCTPATUBHOIO perfameHTa, NoAroTaBnuBaeT
MPOEKT peleHns 06 0TKase BO BKAOYEHUN (B WCKIKOYEHWMW) XXUIOTO MOMELLEHUS B
cocTtaB (U3 cocTaBa) Cneunann3npoBaHHOro XWUANLHOIo oHAa ACEEBCKOr0 CebCKOro
noceneHnss A3HakaeBCKOro MyHuuUmMnanbHOro paroHa Pecny6nmkn TaTapcTaH (ganee -
pewleHne 06 0TKase);

B C/lyyae OTCYTCTBMA OCHOBaHWI 415 0TKasa B NPefoCTaBeHUN MYHULUNANbHOW
ycnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOrO pernameHTa, no
nToram  paccMOTPeHWs  [OKYMEHTOB,  HeoOXoAUMbIX AN MpefocTaBNeHUS
MYHUUMUNANbHOW ycnyrn, MOAroTaBAMBaeT MPOEKT peweHns 0 BKAoYeHun (06
NWCKNKOYEHNN) XKWUMOr0 TMOMeLeHMs B cocTaB (M3 cocTaBa) CNeunann3npoBaHHOrO
XUNLLHOTO ¢oHga  AceeBCKOro CeNbCKOro noceneHus A3HaKaeBCKOro
MYHULMNaNbHOTro painoHa Pecny6nmky TaTapcTaH (fanee - pelleHue);

HanpaBnseT MNOATOTOBNEHHbIA  MPOEKT peleHusa Ha corjacoBaHne B
COOTBETCTBMM C MNYHKTOM 3.5.3 aAMWHUCTPATUBHOrO pernaMeHTa MNOCPEACTBOM

CUCTEMbI 3N1EKTPOHHOIO JOKYMEHT0060pOTa.
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ALMWUHUCTPATUBHbIE MNpOUeAYypbl, YCTaHaB/IMBaeMble HACTOAWMM MNYHKTOM,
BbINMOMIHAKOTCA B TeYEHME TpeX paboumnx gHen.

PesynbtatamMu BbIMONHEHUSA aAMUHUCTPATUBHBLIX Npoueayp ABAAKTCA: MNPOEKT
pelweHns MNM NPOEKT peweHMsa 006 OTKase, Hanpas/ieHHble Ha corjacoBaHue [naBe
AcCeeBCKOro cefbCKoro noceneHuns.

3.5.3. CornacoBaHne ©n noagnucaHWe TMNpPoOeKTa pe3ynbTata MNpPefoCcTaBleHuUs
MYHULMNANbHON ycnyru (ganee - MNPOeKTbl AOKYMEHTOB) ocylwecTBnseTca [naBoi
ACeeBCKOro CenbCKOro noceneHns

MoAroToBNEHHbIE MPOEKTbl LOKYMEHTOB, MMeKLLMe 3ameyaHus, BO3BpaLLalTCH
Ha [J0paboTKy NuuUy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/nbTaTa MYHWULMMANbHOM
ycnyru. ocne ycTpaHeHUs 3ameyaHWil NpPoeKTbl AOKYMEHTOB MOBTOPHO nepedalTCs
LN cornacosaHua v nognucaHus.

[(naBa ACEeBCKOro CenbCKOro rmocCefeHMs nNpu  PacCMOTPEHUU TMPOEKTOB
NOKYMEHTOB NpoBepseT co6M04eHNe aAMUHNUCTPATUBHOIO perfaMmeHTa A40MKHOCTHbIMY
nmuamu Mcnonkoma B 4acTU CPOKOB BbIMONHEHUSA aAMWUHWUCTPATUBHbLIX Mpouesyp, Ux
nocnefoBaTe/lbHOCTM W MOMHOTHI,  HaAM4YMA  COrfacoBaHUi  YNONHOMOYEHHbIX
JOMKHOCTHBLIX NnL, cnofikoma B cMcTeMe 31eKTPOHHOT0 JOKYMEHTO060poTa.

B cnyyae  BbISIBNEHWS  HapyWeHWn B 4acTUW  CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHbLIX NpoLesyp, UX NOCNeLOBaTENIbHOCTU U NMONHOTLI [T1aBa ACeeBCKOro
CENIbCKOr0  MOCEeNeHuUss  WUHULUMPYeT TMpuUBMEYEHMEe K  OTBETCTBEHHOCTU  ful,
[OMYCTUBLUMX HapylweHWsd, B COOTBETCTBUU C MNYHKTOM 4.3 aAMWUHUCTPATUBHOIO
pernameHTa.

AQMUHUCTpPaTUBHbIE MpouUefypbl, YCTaHaB/AWBAEMble HACTOALMUM MYHKTOM,
BbIMONHAKTCA B TEYEHME NATHAALATA pabounx gHEN.

PesynbTatamy  BbINO/IHEHUS  aAMWHWUCTPATUBHbLIX  Mpouesyp  ABNAKTCA:
nognucaHHoe NaBoil ACeeBCKOro CefbCKOro MOCeNeHns pelleHne UM pelleHune o6
OTKa3e, Hanpas/eHHOe Ha perncrpauunto B Icnonkom.

3.5.4. WcnonHeHue npouesyp, YyKasaHHbIX B nyHKTax 3.5.2, 3.5.3.
agMUHUCTPATUBHOIO pernameHTa, MpU  HaIU4YMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLEeCTB/IAETCA B aBTOMaTUUYECKOM peXuMe C UCMNO/b30BaHWEM aBTOMATU3UPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOW AN O0KasaHUs roCYAapCTBEHHbLIX U
MYHULMUNANbHBLIX YCNYT.

MaKcuManbHbIA CPOK BbIMNONHEHNA aAMUHUCTPATUBHbBIX MPOUeAYyp, YKa3aHHbIX B
nyHKkTe 3.5. agMUHUCTPaATMBHOIrO pernaMmeHTa, COCTaBNfAeT BOCeMHajuaTtb paboymx
OHEN.

3.6. Bbigaya (HanpaBneHune) 3asaBUTENO pe3ynbTata MyHULUNANbLHOR yCnyru

3.6.1. OcHOBaHMEM Hayana BbIMOMIHEHUA Aa4MUHUCTPATMBHON npoueaypsl
ABNAeTCA MONy4YeHWe [OO/HKHOCTHbLIM  JINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
agMUHUCTPATUBHON npoueaypbl, [LOKYMEHTa, MNOATBEPXAAalLlero npejocraB/eHue
MYHULUNANbHOW YCNYTW.
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[JOMKHOCTHbIM INLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWUHUCTPATUBHOM
npoueanypsbl, asndetrca CekpeTapb lKcnonkoma (panee - [OMKHOCTHOE MU,
OTBETCTBEHHOE 3a Bblfayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [OO/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpaBieHue)
LOKYMEHTOB:

obecneumBaeTr  perucrpaymo M BHECEHMe  CBeAeHMiA 0  pesynbTaTe
npefoCTaBNEHUS MYHULWUNANbHOW YCNyrn B MNOACUCTEMY BeAeHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHOW WHMOPMALUOHHOW CUCTEMbI, MpefHa3Ha4YeHHOW A1 OKa3aHus
rocyfapCTBEHHbIX U MyHUUMNaNbHbIX YCNYT;

n3peLaet 3aasuTend (ero npeacrtasuTens) cnocoboM, yKasaHHbIM B 3afBNIEHUN, O
pesynbTate NpejocTaBNeHUs MYHULMMANbHOW YCAYrM U O BO3MOXHOCTU MONY4YeHUs
pesynbTaTta NpefocTaBAeHUA MyHUUMUNanbHOW ycnyru B Micnonkome nam 8 MoL,.

icnonHeHwne npoueayp npu HaIMuMM  TeXHWUYECKOIA BO3MOXHOCTHU
OCYLLEeCTB/IAETCA B aBTOMaTUUYECKOM pPeXume C UCMO/Ib30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMALMOHHON CcuUCTeMbl, NpefHasHa4YeHHOW AN OKasaHWs roCYAapCTBEHHbLIX U
MYHULMNUNANbHBLIX YCNYT.

ALMUHUCTPATUBHbIE nNpoUeaypbl, YyCTaHaBNMBaeMble HAaCTOALWMM MNYHKTOM,
BbINO/MHAKOTCA B TeyeHMe OLHOro paboyero AHA CO AHA MNOANMUCAHUA [LOKYMEHTa,
ABnaoLLerocs pe3ynbTaToM npepocTaB/ieHUs MYHUUUNANbHOM ycnyrn,
YMNONHOMOYEHHbIM AO/DKHOCTHLIM nnuuomM Mcnonkoma.

Pe3ynbTatamy  BbIMOMHEHUA  aAMWUHUCTPATUBHbLIX  Mpouefyp  ABNAKTCA:
pasMelleHne CBefeHWA 0 pesynbTaTe NPefOCTaBNEHUS MYHUUMNANbHOW YCnyru B
MHPOPMALMOHHBIX CUCTeMaX, W3BewleHne 3asaBuTensa (ero npegcraBuTens) o
pesynbTate NpefocTaBAeHUS MyHULMUNANbHOMW YCNYrM U cnoco6ax ero nonyyeHus.

3.6.3. Tlopagok Bblgauu  (HanpaeneHWs) pesynbTata  NpefocTaB/eHUd
MYHULNNANbHOR YCNYTU:

3.6.3.1. Mpu obpalieHMN 3as8BUTENA 3a pe3ybTaTOM MYHULMNaNbHOW yCnyrn B
M®L|,, paboTHUK M®L, BbifaeT 3asaBUTENH0 pe3ynbTaT MYHUUMNANbHOW YyCnyrun B
(hopMe 3k3emnnApa INEKTPOHHOrO [AOKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENA BMeCTe C 3K3eMMNAAPOM 3/1eKTPOHHOro [OKYMeHTa Ha
OyMaXHOM HoOCuTefne eMy MNpefoCTaBNfAeTCA 3K3eMNAsAp 3/IeKTPOHHOro [OKYMeHTa
MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MH(OPMaLMU UAK HanpaBieHUa 3K3emnnspa
3NEKTPOHHOr0 JOKYMEHTa Mo 31eKTPOHHON no4yTe B agpec 3assutens. lNMpu 3anucu Ha
CbEMHbI HOCUTENb MH(pOPMaUUM UM  HanpaBfeHWW 3K3eMNaspa 3/EKTPOHHOIO
[LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/eH 3K3eMNNAp 3NEKTPOHHOI0 AOKYMEHTa Ha
OyMaXXHOM HocuTefnie, MO 3NEKTPOHHON MO4YTe MWAEHTUYHOCTb TAKOro 3kK3emnaspa
9NEKTPOHHOTO [OKYMEHTa 3K3eMNAsdpy 3/IeKTPOHHOI0 [AOKYMEHTa Ha O6YyMaXHOM
HocUTene 3aBepseTcsd YNONHOMOYEHHbIM COTPYAHUKOM C MCNONb30BaHWEM YCUIEHHOM
KBa/IM(ULMNPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

ALMUHUCTPATUBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMUM MNYHKTOM,
BbINONHAKOTCA B NOpPAAKE 0YepefHOCTW, B [eHb NpuUbLITUA 3a9BUTENS B CPOKW,
YyCTaHOB/IEHHbIE pernaMmeHTom pabotel M®LL.
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PesynbTaTamu BbIMOMHEHUA afAMUHUCTPATUBHbLIX NpPOLeAyp ABAAKTCA: juKcaumns
(hakTa Bblgayun pesynbTaTa NpefocTaBfieHUs MyHuuunanbHoin ycnyrm 8 ANC ML,
pe3ynbTaT NPefoCTaB/ieHUs MYyHUUUNANbHON YCYTrK, BblAaHHbIA 3a8BUTENIO.

3.6.3.2. lMpun ob6paweHUn 3aaBUTENA 3a pe3y/ibTaTOM MYHWULUNANbHOW YCAyru
yepe3 Pecnyb6/iMKaHCKWA nopTas 3asBUTEN0 B JIMUYHbLIA KaBWHET aBTOMATUYECKM
HanpaBfiseTCA  3NeKTPOHHbIA  06pa3  [OKYMEeHTa, SABMAKOWEroca  pesyibTaToM
npepocTaBneHns MYHULMUNANbHON yCcnyru, NOAMNMUCaHHbIN YCUIEHHOW
KBaIM(PULMUPOBAHHOW 3N1€KTPOHHON MOANUCHI YMNOJTHOMOYEHHOTO LOMKHOCTHOIO Nnua
Mcnonkoma.

AJQMUHUCTpPaTUBHbLIE nNpoLeaypbl, YyCTaHaBNMBaeMble HaCTOAWMM MNYHKTOM,
BbIMOMIHAKTCA B AE€Hb NOANWCaHMA [LOKYMEHTa, MOoATBepXJalowero npefocTasfieHue
(0oTKa3 B NpefocTaBNeEHNN) MYHULUNANBHOW YCAYTW, YNONHOMOYEHHbBIM LO/HKHOCTHbIM
nmuom Mcnonkoma.

PesynbTataMun  BbIMO/IHEHUS  aAMWUHUCTPATUBHBLIX  Npouesyp  ABNAKTCA:
HanpasneHne (nNpefocTaBneHMe) C uUcCNonb3oBaHMeM PecnybnnkaHCKOro noprana
3a8BUTENI0 LOKYMEHTa, NOATBEPXAAlOLero npesocraBneHne MyHULMNANbHOW yCayru
(B TOM ymncne 0TKas B NpefOCTaBIEHUM MYHULUNANIbHOR yCnyrn).

3.6.3.3. lMpwn o6palleHNn 3adBUTENA 3a Pe3yibTaTOM MYHULMUMANbHOW YyCNyru B
Ncnonkom, [LO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpasneHue)
JOKYMEHTOB, BblAaeT 3afBUTE/IO0 pe3ybTaT MyHUUMNaNbHOW ycnyru. Mo Tpe6oBaHuIo
3aABUTeNIA BMeCTe C 3K3eMMAAPOM 3/IEKTPOHHOr0 AOKYMEHTA Ha 6yMaXXHOM HocuTene
eMy NPefoCTaBNAAETCA 3K3eMNNAp 3NEeKTPOHHOro [AOKYMEHTa MNyTeM ero 3anucu Ha
CbEMHbIA HOCUTENlb MH(OPMaLUUM WU  HanpaBieHUa 3K3eMnaspa 3NeKTPOHHOro
AOKYMEHTa Mo 3/1eKTPOHHONM NoyTe B afpec 3ad9BUTENS.

AQMUHUCTpPaTUBHbLIE MNpoOLeaypbl, YyCTaHaB/MBaeMble HAaCTOALLMM MYHKTOM,
OCYLLEeCTBNAKOTCA B MOPAAKE O4YepefHOCTW, B [AeHb nNpubbITUA 3aaBUTENd B
CcoOoTBeTCTBMN C NpaBunamm BHYTPEHHErO TPYA0BOro pacnopsaaka lcnonkoma.

Pe3ynbTtaToM BbINO/HEHUA aAMUHUCTPATUBHBLIX MPOLEAYp ABNAKOTCA: PuKcauns
(pakTa  BblJaynM  pesynbTaTta  NpPeAocTaBleHMS  MYHULMUNANbHOW  ycnyru B
aBTOMaTU3MPOBAHHOW MHMOPMALMOHHON CcuUcTeme, MpefHa3HAYeHHOW ANA OKa3aHWUS
rocyAapCTBEHHbLIX U MyHULUMUNANbHbLIX YCAYT.

3.7. icnpaBneHne TEXHUYECKNX OLNOOK

3.7.1. B cnyyae 06Hapy>XeHUs TeXHUYECKON OWNOKN B LJOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTtoOM MYHULMUNANbHON YCNYru, 3ad9BUTeNb HanpaenseT B AICNONKOM:
3asBfieHMe 00 uWcCNpaBfieHUM TEXHUYECKON ownbkn (npunoxeHne Ne 6 K

HacToALWEMY afiAMUHUCTPATUBHOMY PErnaMeHTy);
[NOKYMEHT, BblJaHHbI 3asBUTEN0 KaK pe3ynbTaT MYyHUUUNaNbHOW ycnyru, B

KOTOPOM COAEPXNTCA TEXHNYECKaAA ownbKa;
OOKYMEHTbLI, MMEWLWNe HOPUNANYeCKyro cuny, CBUAETENBCTBYHOLWNE O HaIN4dynun

TEXHUYECKO OWNOKMN.
3asBneHne 06 MCMpaBleHUN TEXHUYECKOW OWWOKM B CBEAEHUAX, YKa3aHHbIX B

AOKYMEHTE, ABNAOLWEMCA PEIYNbTATOM MyHVILI,VII'I&]'IbHOVI ycnyrun, nogaetcsa 3adBUTENEM
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(ynonHOMOYEHHbIM MpeAacTaBUTENIEM) MOYTOBbIM OTNpaB/ieHMemM (B TOM 4ucne c
MCNONb30BAHWEM 3/IEKTPOHHON MOYThl), NM60 4yepe3 PecnybivKaHCKUIA nopTan Wau
M®L.

3.7.2. JOMKHOCTHOE NNLLO0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, OCYyLLecTBNSAeT
npuem 3asBneHna 06 McnpaBneHUN TEXHUYECKON OWMOKN, PErnCTPUpyeT 3asdB/ieHne C
MPUNOXEHHBIMU LOKYMEHTAMW U Mepefaetr UX LOMKHOCTHOMY NNy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

AQMWUHUCTPaATMUBHbIE MpPOLeAypbl, YCTaHaB/IMBAeMble HACTOAWWUM MYHKTOM,
BbIMO/HAKTCA B TeYEeHMe OLHOro paboyero gHA C faTbl perncrpayumn 3asaBfieHuns.

Pe3ynbTaTaMu BbIMOMHEHUA agMWUHUCTPATUBHbIX MPOLEAYp ABAAKTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3adB/ieHMe, HanpaB/ieHHOe Ha pPacCMOTPeHue AO0/IKHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06paboTKYy JOKYMEHTOB.

3.7.3. [O/MKHOCTHOE /NWLO, OTBETCTBEHHOe 3a 00pabOTKy [OKYMEHTOB,
paccMaTpuBaeT [OKYMEHTbl W B LeNAX BHECEHUA WCMpaBleHUn B [LOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MNpPeaoCTaB/feHUa MYHULUMNOANbHON YCAyru, ocCyullecTBAseT
npouegypbl, MNpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOrO pernameHTa, Mu
BblJaeT MCNpaBfeHHbIN AOKYMeHT 3afBuTento (YNOSIHOMOYEHHOMY MNpPeLCTaBUTENIO)
IMYHO NOA POCNUCb C U3bATUEM Yy 3aaBUTeNs (YNOSHOMOYEHHOro mnpeAcTaBuUTeNs)
opuruHana LOKyMeHTa, B KOTOPOM COLEPXUTCA TEXHMYECKas OwnbKa, UM Hanpasnset
B ajpec 3afBUTeNA MOYTOBbIM OTMpasneHVem (NOCPELCTBOM 3/1€KTPOHHON MNOYThI)
MUCbMO O BO3MOXHOCTU MONYYeHUSs [OKYMeHTa npu npefoctaeneHun B OpraH
opuruHana JOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMYeckas owmnobka.

AOMWUHUCTPaTMBHbIE MNpoOLEeAypbl, YyCTaHaBNMBAEMble HAaCTOSAWMM MYHKTOM,
BbINOMHAKTCA B TeyeHue [BYX paboymx AHel nocfe OBHapYy>XeHUs TeXHUYEeCKOM
OWNOKN WAM  NONyYeHUs OT /60ro 3aumHTEPecOBaHHOrO mua 3afBleHUs 0
AONYLWEHHOW owunobKe.

Pesynbtatamn  BbINOJIHEHUA  aAMUHUCTPATUBHbLIX  MpoOUeayp  ABNAKOTCA:
BblaHHbIN (HanpaBNeHHbIN) 3a8BUTENO JOKYMEHT.

4. MopagoK 1 opMbl KOHTPO/A 3a NpeaocTaBfeHUeM MYHULUMNANbHON
ycnyru

4.1. TIopALOK OCYLLeCTBNEHUA TEKYLLEro KOHTPOS 3a COBMI0AEHNEM U UCMOSTHEHUEM
OTBETCTBEHHbIMU JO/MHKHOCTHBIMWU INLLAMY MOMIOXKEHUA afMUHNCTPATUBHOIO
perfaMeHTa M UHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaB/NBAKLWKNX TpeboBaHUA K
npeAoCTaBfeHN0O MYHULLMNANbHOW YCNYTU, a TaKXXe NPUHATAEM UMW peLleHuni

KOHTpoNb 3a MONHOTOW M KayeCcTBOM NPeAaocTaBNeHUS MYHULMUNANbHOW YCayru
BK/IOYAET B Ce65 BbISIBNEHWE W YCTPAHEHME HapPYLIEHWIA npas 3asBUTeNel, NpoBeAeHNe
NMPOBEPOK CcOOGMOAeHMS  npoueayp NpeAoCTaBAEHUS  MYHULUMMNANbHOW  ycnyrum,
NoAroTOBKY pelleHnii Ha aeicTeus (6e3neiicTBME) AONXKHOCTHbLIX AL, OpraHa MecTHOro
camoynpasieHus.

dopmaMy  KOHTPONs 3a COGMOJAEHWEM  WUCMOMHEHUA  afMUHUCTPATUBHbLIX

npoueayp SBNAKTCA:



29

1) npoBepka W coOrnacoBaHve TMPOEKTOB [AOKYMEHTOB MO MpeaocTaBieHunto
MYHWULUNNANbHON YCNYTW;

2) NpoBOAUMbIe B YCTaHOBMIEHHOM nopsake NPOBEPKMU BefeHUNS
Aenonpon3BoACTBa;

3) npoBeaeHNe B YCTAaHOB/IEHHOM MOPsiAKE KOHTPO/IbHbIX MPOBEPOK COBGMOAEHMS
npouefyp NpeaocTaBNEHUS MYHULMMNANbHON YyCNyrn.

B uenax TeKywero KOHTPONAA WCNONb3YKTCA CBEAEHUS, UMewOWMecs B
9NEKTPOHHOWN 6a3e fAaHHbIX, CAy)XebHas KOPPecrnoHAEeHLMs, YCTHas WM NUCbMeEHHas
MH(popMaUMsa AONXKHOCTHbLIX NNL, OCYLECTBAAKLUNX BbINONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHLMX AOKYMEHTOB W APYTrne CBEAEHUS.

[ns ocyllecTBNeHNs KOHTPONSA 3a COBEpPLUEHNEM AelCTBUIA NpU NpeaocTaBNeHnn
MYHULUNANbHOW YCAYTM W MNPUHATUN PELIEHUIA PYKOBOAWUTENH OpraHa MeCTHOro
caMoynpaBfeHUs  NpeAacTaBAAKTCS  CApaBKM O  pe3ynbTaTax NpeaocTaB/eHus
MYHULWUNANBHON YCAYTW. ..o,

O cnyyasax v NpuYMHax HapyLweHus CPOKOB, MOCNeA0BaTENbHOCTM U COAEPXKAHMS
aAMUHUCTPATUBHbLIX MNpoLeayp [AO/MKHOCTHbIE uua HEMEANEHHO WH(QOPMUPYHOT
PYKOBOAUTENA oOpraHa, MNpeAoCTaBNAKWEro MYHUUWNANbHYK YCAyry, a TakKXe
npeanpuHUMAalOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapyLLEHWUIA.

Tekywmuin  KOHTPONb 3a Cco6GAAeHMEM  MOC/MefoBaTeNlbHOCTU  AeACTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHBIMU npouegypamm no npeaocTaB/eHUNIO
MYHMUUMNANbHOW  YCNyru, OCYLWEecTBNSETCA pPYKOBOAWTENEM OpraHa MeCTHOro
camoynpaB/ieHWsi, OTBETCTBEHHbIM 3a OpraHuMsauuio paboTbl MO MpPeAoCTaBAEHUNIO
MYHUUWNANbHON  yCAYyrM M OCYWeECTBASAOWEro  opraHuMsauyui  paboTbl Mo
npeAoCTaBAeHNIO MYHULUNANbHON YCAYT K.

MepeyeHb  AO/MKHOCTHbIX NWUL, OCYLLECTBASKOUWMX TEKYWWUA  KOHTPONb,
yCTaHaBNMBAeTCA MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3[eneHMax opraHa MeCcTHOro
caMoynpaBfeHnUs 1 AO/MHKHOCTHbIMMW pernaMeHTamum.

4.2. TIopsAoK U NePUOANYHOCTb OCYLLECTBNEHNSA MAaHOBbIX U BHEMIAaHOBbLIX MPOBEPOK
MOMHOTbLI U KayecTBa NpeAoCTaBNEHUA MYHULMUMNANbHOW yCAyrK, B TOM Yucie Nopsgok
“ (hOpMbl KOHTPO/A 3a MONHOTON M Ka4eCTBOM MPefOoCTaBAeHNA MYyHULUNANbHO
ycnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4yecTBOM NpPeAoCTaBNeHUA MYHULMMNANbHON
YCNYrn OCYLLEeCTBAAETCA B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHus anob 3assuTenein Ha geiictens (6esgeincteme) OpraHa, a
TakKXe UX JO/MKHOCTHBIX NINL, MYHULMUNANbHBIX CAYXaLlnX.

4.2.2. B uenax ocywecTB/NeHUA KOHTPONA 3a MOJSIHOTOW W KayeCTBOM

npeaocTaBNeHNs MYHWUUUNANbHOW YCNyrM nNpoBOASTCA MNNaHOBble W BHeMnaHOBble
npoBepkn. TMopsaoK U MEepPUOAMYHOCTb  OCYLLECTBNIEHWS MNAHOBbIX MPOBEPOK
ycTaHaB/nMBaeTcs nnaHoM pab6oTbl Mcnonkoma. Mpu NpoBepke MOryT paccMaTpuBaThCs
BCE BOMPOCHI, CBSI3aHHbIe C NPeAOCTaBNeHNEM MYHULMUMNANbHOW ycnyrn (KOMMNAeKCHbIe
NPOBEPKMN), WM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeAoCTaBfieHNEM MyHMLMNANbHOM
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ycnyru (Tematuyeckme npoBepku). TlpoBepka TakXe MOXeT MPOBOAUTbLCS MO
KOHKPETHOI »anobe 3asBUTenNs.

4.2.3. BHennaHoBble MPOBEPKM MNPOBOASATCA B CBS3W C MPOBEPKON YCTPaHEHUS
paHee BbISIBIEHHbIX HapyLIEeHW/ aAMUHUCTPATUBHOIO pPerfaMeHTa, a TakXe B C/y4ae
nonyyeHns >ano6 3asBuTenein Ha geicTeus (6e3pelicTBue) Mcnonkoma, a Takxe WX
AOMKHOCTHbBIX NNL, MYHULUNANbHbBIX CAYXaliux.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMAAKTCS B BUAE aKTa MPOBEPKM, B KOTOPOM
yKa3blBAKTCS BbISIBIEHHbIE HEJOCTATKN U NPeAN0XKEHNs N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX NIAL, OpraHa, npefocTaBNAlOLWero
MYHUUMNANbHYO YCAYry, 3a pewweHna u genicteuns (besgencTene), NpuHUMaemble
(ocylLecTBNSAEMbIE) UMW B XO[€e NPeAoCTaB/eHNA MYHULMUNANbHOW YCAYTK

Mo pe3ynbTaTam NpPoOBeAEHHbIX NPOBEPOK B C/lyyae BbIABNEHUS HapyLleHWI npas
3asBUTENeli BMHOBHbIE NMLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHofdaTenbLcTBOM Poccuiickoii ®egepauun.

PyKoBOAMTe/Nb OpraHa MeCTHOr0 caMOyrnpaBieHWs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHME 3aABEHNA.

PykoBoauTenb opraHa MeCTHOro camoynpaB/fieHWS HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE M (MNK) HeHaanexawee BbIMNOMHEHWE aMUHUCTPATUBHbIX LENCTBUN,
yKaszaHHbIX B pasfene 3 aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMLUa W WHble MYHUUMNANbHble CAyXauiue 3a peweHus u
pericteua (6esgeinctemne), npuHMMaemMmble (OCyLLeCcTB/SsEMble) B XO0fe MpeAoCTaB/eHUS
MYHULUNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBNEHHOM
3aKOHO4aTeNnbCTBOM MOpsAKe.

4.4. TlonoXeHus, xapakTepusytouime TpeboBaHns K NOPSAAKY U popmMaM KOHTPOns 3a
npeAaocTaBleHMEM MYHULUNANbHON YCAYrK, B TOM YMC/ie CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA N OpraHmM3aLnii

KoHTponb 3a npefocTaBNeHMEM MYHWUUWUNANbHOMW YCNYrM CO CTOPOHbI rpaXkiaH,
MX O06bEeAUHEHWIA W oOpraHu3ayuin, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTK
0eATEeNbHOCTU  OpraHa  MeCTHOro  caMoynpaBneHus npu npeaocTaBneHUN
MYHUUWNANbHOW  YCAYrn, MNOMYYeHUs  MNOMHOW, aKTyanbHOMW U AOCTOBEPHOW
MHopMauum 0 Mopsigke MpeaocTaBNeHUA MYHULMNANbHOW YCAYTM U BO3MOXHOCTU
pocynebHoro paccmoTpeHus obpaweHuini  (kano6) B npouecce MpeaocTaB/ieHUs
MYHULMNANbHON YCAYTN.

5. Nocyne6HbI (BHecyAeOHbIN) NOpALOK 06XXanoBaHMUA pPeLleHNA N AeNCTBUNA
(6e3pecTBUSA) opraHa, NpeAoCcTaB/IAOLWEr0 MyHULUNANbHYO YCNYry,
MHOTFO(PYHKLMOHANbHOI0O LUeHTpa NpejocTaBNeHNs rocyLapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, OpraHnsaumnii, ykasaHHblx B yactu 1.1 ctatbn 16
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depepanbHoro sakoHa Ne210-d3, a TakXe UX AO/DKHOCTHbIX Nn,
MYHUUMNANbHbIX CNyXawmnx, paboTHNKOB

5.1. 3afBUTENN UMEKT NpaBo Ha 0b6XanoBaHuWe B AoCyAeOHOM NOPAAKE peLleHWUi
n pencteuii (6esfeicTBma) opraHa, NpefoCTaBAAKOWEro MYyHULUNANbHYO YCAyry,
JO/MKHOCTHOrO  fiMua  opraHa, nNpefoCTaBAAKLWEro  MyHUUMUNANbHYH  YCAyry,
MYHULUNANbHOTO cnyxatero, PYKOBOAMUTENSA opraHa, npesocTaB/AOLLErO
MYHULMNANbHYIO ycnyry, MHOTO(YHKLNOHANbHOIO LLeHTpa, paboTHMKa
MHOTO()YHKLNOHANBbHOIO LEeHTpa, opraHnsaumnii, npegycMoTpeHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-d3, a TakXKe X paboOTHUKOB.

3aaBUTENb MOXET 06paTUTLCA C Xanobol, B TOM YMC/e B CNeAYHOLWNX CnyYanx:

1) HapyLlleHne cpoKa perncrpayum 3anpoca 0 NPefoCTaB/ieHUN MYHULMMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-®3;

2) HapyleHWe cpoKa MpefoCTaBNeHUS MYHULMNANbHON ycnyru. B ykazaHHOM
cnydvae pocyaebHoe (BHecyaeb6Hoe) 06)XanoBaHWe 3afABUTENEM PELIEHWA W AEeNCTBWIA
(6e3pelicTBMA) MHOTOGYHKUNOHAIbHOTO LeHTpa, paboTHMKA MHOTOMYHKLNUOHANbHOTO
LeHTpa BO3MOXHO B C/y4yae, €CAM Ha MHOTO(YHKUWOHANIbHbIA LEHTP, peLueHns u
penvctena  (6e3geicTBMe)  KOTOpPOro  06XanykTcd, BO3/M0XEHa  (PYHKUMa  no
npefocTaB/NeHN0 COOTBETCTBYHOLWMUX MYHULUNANbHbLIX YCAYyr B MOMHOM O0O0beme B
nopsaake, onpegeneHHom yactolo 1.3 cTatbm 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHue y 3a9BUTENA LOKYMEHTOB WU MHPOPMALMUN NGO OCYLLLECTBNEHUSA
[JeicTBUIA, npefcTaBfeHWe WM OCYLWeCTB/IEHWE KOTOPbIX He MNpeaycMOTPEHO
HOPMAaTMBHbIMKM NpaBOBbIMKW akTamu Poccuiickoin ®egepaynun, HOPMATUBHbLIMM
npaBoBbIMW akTamu Pecnyb6nuvku TaTapcTaH, MYHULUNANbHBIMW NPaBOBbIMU aKTaMu
AN5 NpefocTaBfeHns MyHULMNAaNbHOW YCNyru;

4) 0TKas3 B Npueme [AOKYMEHTOB, MpeAoCTaB/ieHWe KOTOPbIX MpPeayCcMOTPEHO
HOpPMaTUBHbIMW MNpPaBOBbIMKW akTamMu Poccuitckoin Pepepayun, HOPMaTUBHLIMU
npaBoBbIMKM akTamu Pecny6numku TatapctaH, MYHWUUMNANbHBIMU MPaBOBbLIMU aKTamMu
AN NpefocTaBNeHNs MYyHUUUNANbHOW YCNYrn, Y 3asBUTENS;

5) oTKa3 B NpefoCTaB/fIeHUM MYHUUUNANBLHON YCNYyru, ecim OCHOBaHMA 0TKa3a He
npegycMoOTpeHbl (efepasibHbIMM 3aKOHaMW U NPUHATBIMW B COOTBETCTBUM C HUMMU
MHbIMW HOpPMaTMBHbIMW MpaBOBbIMW akKTamMu Poccuiickoli ®egepaunun, 3akoHaMu K
NHBIMU HOPMAaTUBHbIMU npaBoBbIMU aKTammu Pecnybnuku TartapcTaH,
MYHULMNANbHbLIMW  NpaBoOBbIMKW  aKTamu. B ykasaHHOM cnydae pocyge6Hoe
(BHecyne6Hoe) o06)anoBaHWe 3adABUTENEM peleHuin un aencTeuin  (6e3aeincTema)
MHOTOPYHKLWOHANbHOTO  UeHTpa, paboTHMKA MHOTO(YHKLMOHANbHOTO  LeHTpa
BO3MOXHO B C/ly4yae, e€CiM Ha MHOFO(YHKUWOHANIbHbIA LEHTP, pPelweHns u AencTBus
(6e3penicTBMe) KOTOPOro 06XanywTcsd, BO3/0XKEHAa (YHKUMA NO npefocTaBfeHNUto
COOTBETCTBYHOLWMNX MYHUUMNANbHbLIX YCAyr B MNOAHOM 00beMe B MNOPALKe,
onpegeneHHom yactbio 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-P3;

6) 3aTtpeboBaHue C 3aaBUTENA NpU NPefoCTaBNEHUN MYHULMMANbHOW YCAyru
nnatbl, He MNPeaycMOTPEHHOW HOPMATUBHbIMW NPaBOBbIMW aKTamu POCCUIACKOM
depepaunun, HOpMaTMBHbLIMW  MpPaBOBbIMM  akTamu  Pecnybnukum  TartapcTaH,
MYHULMNANbHLIMW NPaBOBbIMU aKTamMu;
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7) OTKa3 opraHa, npefoCTaBNAKOWEro MyHULUNANbHY YCAYTy, LO/DKHOCTHOrO
nvua opraHa, NpefoCcTaBNAKOWEro MyHULUNANbHYKO YCAYry, MHOTOPYHKLNOHANbHOIO
LeHTpa, paboTHMKa MHOTO(YHKLNOHANBHOTO LieHTpa, opraHusauunii, npegycMoTPeHHbIX
yacTtbto 11 cTtatbu 16 depepanbHoro 3akoHa No 210-d3, mnam ux paboTHWKOB B
ncnpaBneHnUM AONYLWEHHbIX WMW OMeyaToK U OWWO0K B BblifAHHbIX B pe3ynbTarte
NpefoCTaBNeHUS  MYHMUMNANbHOMW  yCnyru  JOKYMeHTax  nMbo  HapylleHue
YCTaHOBNEHHOr0O CpOKa TakuWX WCnpaBieHWin. B ykaszaHHOM cnydvae pocyaebHoe
(BHecyaebHoe) o06)anoBaHMe 3adABUTENEM peleHuin wu geicteuii  (6e3genctemns)
MHOTOPYHKLUWOHANbHOTO  LeHTpa, paboTHWKAa MHOro(yHKUMOHANbHOI0  LeHTpa
BO3MOXHO B C/lyyae, e€CiM Ha MHOTO(MYHKLWMOHANIbHbIA LEHTP, peLleHns u LeiAcTBus
(be3geincTBme) KOTOPOro 06)KanyktTcsi, BO3M0XeHa QYHKUMS MO NpefoCcTaBNeHUIo
COOTBETCTBYHOLWNX MYyHULUNANbHbLIX yCAyr B MNONHOM 006bemMe B  MNOPAAKe,
onpepeneHHoM 4yacTtbio 1.3 ctatbn 16 PepepanbHOro 3sakoHa Ne 210-93;

8) HapylweHue cpoka wuaM nopsnka Bblhayn [LOKYMEHTOB MO pesy/ibTaram
npefoCTaB/IeHUS MYHULUNANbLHON yCcnyru;

9) NpMoCTaHOB/IEHME NPeAoCTaBNeHNA MYHULMUNANbHOW YCIYTrK, eCin OCHOBaHMUSA
NPUOCTAHOBNEHUS He MNpPefyCcMOTPeHbl (efepanbHbIMM 3aKOHAMW U MPUHATHIMU B
COOTBETCTBUM C HWUMU WHBIMW HOPMATUBHLIMK MpPaBOBbIMWU aKTaMu Poccuickom
depepaunmn, 3akoHaMM U UHbIMU HOPMATUBHbLIMW MPaBOBbIMU aKTaMu Pecny6imku
TatapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu. B yKaszaHHOM cnyvae gocyaebHoe
(BHecypebHOe) o6)anoBaHue 3asABUTENEM peleHUnd un  perdcTeuin  (6esgeincremns)
MHOTOPYHKUMNOHANbHOrO  LUeHTpa, paboTHMKA MHOTOMYHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eC/ii Ha MHOTO(YHKLUMOHANbHbIA LEHTP, PelleHns u LeidcTBus
(6esgeincTBme) KOTOporo o06XanywTcs, BO3/M0XeHa (YHKUMS N0 NpefoCcTaBfeHUIo
COOTBETCTBYHOLWNX MYHULMNANbHbIX YCAyr B MNOAHOM 06beMe B  MNOPAAkKe,
onpegeneHHoM yacTtbio 1.3 cTatbn 16 degepanbHoOro 3akoHa Ne 210-d3.

10) TpeboBaHuWe y 3afABUTeNA NpuU NPeLOCTaBNEHUN MYHWULMWMANbHOW YCNyru
NOKYMEHTOB WAW WHQOpMauun, OoTCcyTcTBME U (UNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU MepBOHaYasbHOM OTKase B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANS
npefoCTaBNeHUS MYHULMUNANbLHON ycnyru, nM6o B NpefocTaBAeHUN MYHULMUNANbHOWR
yCNnyru, 3a WUCK/IKYEHUEM CNydaeB, MPeAYCMOTPEHHbIX MYHKTOM 4 yactm 1 cTtatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4vae gocypebHoe (BHecypebHoe)
o6)anoBaHue 3afaBUTeENEM peleHni 7 AencTBuin (6e3peinncTtaus)
MHOTFOPYHKLUNOHANbHOIO  LEeHTpa, paboTHMKA MHOTFO(MYHKLMOHANbHOTO  LEeHTpa
BO3MOXHO B Cny4vae, €C/iM Ha MHOTO(YHKLMOHANbHbIA LEHTP, pPeleHnus u AencTBus
(6be3geincTBme) KOTOpOro 06XanywTcs, BO3M0XEHa (YHKUMS N0 NpeaocTaBleHUIO
COOTBETCTBYHOLWMNX MYHUUMUMNANbHbIX YCAyr B TMOMIHOM 06bemMe B MNOPALKeE,
onpepeneHHoMm 4yactbto 1.3 ctatbn 16 PepepanbHoOro 3akoHa Ne 210-d3.

5.2. XKanoba nopgaeTca B MUCbMEHHON (opMe Ha O6yMaxXHOM HocuTene, B
3N1eKTPOHHON  opme B opraH, MNpefoCTaBAAWMUA  MyHULMUNANbHYO  YCAyry,
MHOTO()YHKUNOHANIbHbIA LeHTP NM60 B COOTBETCTBYIOLWMIA OpraH rocysapCTBEHHOW
BNacTn, SBNAKOWMUIACA YyuypeauTeneM MHOTOMYHKUMOHaNbHOro ueHTpa (ganee -
yupenutens  MHOTFOQYHKLMOHaNbHOro  LeHTpa), a TakXe B  OpraHusauumu,
npefycMoTpeHHble YacTbto 11 cTtaTtbu 16 depepanbHoro 3akoHa Ne 210-P3. XKanobbl
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Ha peweHua u geicteusa (6e3aelicTBue) PyKOBOAWTENA opraHa, NpeaocTaBAsOLLEro
MYHULMUNANbHYO YCNyry, No4atoTCA B BblWECTOAWMIA opraH (npu ero Hanuumn) nmbo B
cny4yae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCpefCTBEHHO PYKOBOAWUTENEM opraHa,
NpeAoCTaBNAOWEro MYHUUUNaNbHY Yycnyry. >Xanobbl Ha peweHus W LeAcTBUS
(6e3geinctBme) paboTHMKA MHOTOGYHKLUMOHANbHOIO LEHTpa NojarTcA PYKOBOAMTENIO
3TOr0  MHOFOMYHKLUMOHANbLHOrO  UeHTpa. XXanobbl Ha peweHWs W [elCcTBUSA
(6espelicTBuME) MHOTOPYHKLNOHANBHOTO LeHTpa nogarTca yupeaunTento
MHOTOPYHKLUWOHANLHOITO LUEHTpa WM  [LO/DKHOCTHOMY /ULy, YNO/JIHOMOYEHHOMY
HOPMaTUBHbIM MpPaBOBbIM akToM Pecnyb6nuku TatapctaH. >Kanobbl Ha pelleHUs U
penicteua (6espeiicteme) pabOTHUKOB OpraHusaunin, npefyCMOTPeHHbIX 4YacTbio 1.1
ctatbM 16 PepepanbHoro 3akoHa Ne 210-®3, nogarTcAd pPYKOBOAUTENAM 3ITUX
opraHusaumii.

Xanoba Ha peweHna u peictema (besgeiicTBne) opraHa, MNpefoCTaBAAKOLWErO
MYHUUUNANbHY  yCNyry, [O/MDKHOCTHOrNO  finMua  opraHa, nNPefoCTaB/AOLLENO
MYHULMNANbHYO  YCAYry, MYHULUUNaNbHOro Chayxalwero, pyKoOBOAUTENd opraHa,
NpefoCTaB/AWEro MYHULUUNANbHYI YCNYry, MOXeT OblTb Hanpas/ieHa Mo MouTe,
yepe3s MHOTFOMYHKLMOHANbHbLIA  LEHTP, C WUCNONb30BaHMEM  WUH(OOPMaLNOHHO-
TeNIEKOMMYHUKaLMOHHON  ceTn  «VIHTepHeT», o(uuManbHOro  cailTa  Oprada,
npeaocTaBNAOLWLEero MYHULMNANbHYIO ycnyry, EavHoro noptana  nubo
Pecnyb6/inKaHCKOro noprana, MHHOPMAaLMOHHON cucTemMbl focyne6HOro obxkanoBaHus,
a TaKXKe MOXeT 6bITb NPUHATA NPU NUYHOM Npueme 3aaBuTens. XKanoba Ha peweHua u
AenicTBUSA (6espelicTeue) MHOTO(MYHKLMOHANbHOTO LLeHTpa, paboTHMKa
MHOTOYHKLWNOHANLHOTO  LEeHTpa MOXeT ObiTb  HanpaBneHa no  no4te, ¢
MCNOMb30BaHNEM  WMH(POPMALUOHHO-TEIEKOMMYHUKALWOHHON  ceTn  «HTepHeT»,
opmumnanbHOro canWta MHOFOMYHKLUMOHaNbHOrO LUeHTpa, EfuMHOro noprtana nm6o
PecnybnmMkaHcKoro noprana, MHGHOPMaLMOHHON cucTeMbl JoCynebHOro o6anosaHus,
a TaKXXe MOXeT 6bITb NPUHATA NPU NUYHOM Npueme 3aaBuTend. Xanoba Ha pelweHns u
pevicteusa (6e3aeincTBMe) opraHusauunin, nNpeaycMOTPeHHbIX 4acTbto 11 cTtatbu 16
depepanbHoro 3akoHa Ne 210-®3, a Takxe uX paboOTHWKOB MOXET OblTb HanpasneHa
Mo noyte, C WCNONb30BaHWEM MWH(POPMALUOHHO-TENEKOMMYHUKALNOHHOK CeTu
«/HTepHET», o(uuManbHbIX CANTOB 3TUX oOpraHu3ayuin, EgmHoro noprtana nn6o
Pecny6mMKaHCKOro mnoprtana, a TakXe MOXeT OblTb MpPUHATA NpU JMYHOM Mpueme
3aaBUTENS.

5.3. )Kanoba fonkHa cogepxarb:

1) HauMmeHOBaHWe opraHa, nNpPefoCTaBNAKOLWEro MyHULUNaNbHYK YCayry,
OO/MKHOCTHOrO /Mua opraHa, nNpefoCTaBAAKOWEro MyHUUUNanbHYH Yycnyry, nméo
MYHULMMNANbHOTO CnyXalwero, MHOroPYyHKLNOHANbHOTO LEHTPa, ero pyKoBOAUTENS U
(nnn) paboTHMKa, oOpraHusauunii, nNpegycMOTPeHHbIX YacTbto 11 cTatbun 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein n (Mnn) paboTHUKOB, PeLLeHUs U
aenicteus (6e34einCTBME) KOTOPbLIX 06XKanyTes;

2) (hamunuio, MmsA, oT4yecTtBo (nocnegHee - NpPWM HananMyMKn), CBELAEHMA O MecCTe
XWUTenbCcTBa 3aABUTENA - (PU3MYEeCKOro nuua nmbo HanMeHOBaHWe, CBEAEHUA O MecTe
HaX0XJeHNs 3aa9BUTENdA - OPUAUYECKOTo NInLa, a TakXke HoMep (HOMepa) KOHTAKTHOrO
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TenedoHa, agpec (agpeca) 3MEKTPOHHOW NOYTbI (MPU HaNMYMKU) U NOYTOBLINA agpec, no
KOTOPbIM [O/DKEeH 6biTb HanpasieH OTBET 3aABUTENIO;

3) cBefleHMsa 06 06XanyeMmblX peleHuax u aenctemax (6e3fencTBumn) opraua,
NpefoCTaBNAOWEr0  MYHUUMMANbHY  YCAyry, [LO/DKHOCTHOrNO  /fuvua  oprada,
NpefoCTaBAAIOWEro MYHULMUNANbHYKO YCAyry, NM60 MYHULMUMNANbLHOTO CNyXaLllero,
MHOTO(YHKLUMOHANbHOTO  LeHTpa, paboTHMKA MHOrFO(YHKLNOHANbHOIO  LEHTPA,
opraHm3auuin, npeaycMOTPeHHbIX YacTbl-0 1.1 cTatbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboOTHMKOB;

4) [poBOAbI, Ha OCHOBAHWM KOTOPbIX 3aABUTENIb HE COrflaCeH C peLueHueM u
penctemem (6e3gericTBMeM) opraHa, MPefoOCTaBAAKOLWEro MYHUUUNANbHYK YCayry,
JO/MKHOCTHOrO /Mua opraHa, MpeAoCTaBfAKOLWEro MyHUUUNanbHYyw ycnyry, numéo
MYHULMMNANbHOTO  CAyXallero, MHOTo()yHKUMWOHANbHOro  LeHTpa, paboTHuMKa
MHOTO(YHKLMOHANLHOIO LLeHTpa, OpraHun3aunii, npegyCMOTPeHHbIX YacTbio 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-®3, mx paboTHMKOB. 3asBuTesleM MOTyT OblTb
npeacTaBneHbl LOKYMEHTbl (Npu Hanuuuu), NOATBepPXAalLliue A0BOAbl 3aABUTENS,
nmMbo Mx Konuwm.

5.4. MocTtynueLasn xanoba NoANeXUT peructpaymmnm B CPOK He no3fHee paboyero
LHA, CneflyloLlero 3a AHem MOCTYM/eHus.

5.5. >Kano6a, nocTynuBlwas B opraH, NpeaoCcTaBAAOLWMA MYHUUUNANBbHYIO
YCNyry, MHOTO(MYHKLNOHANbHbIA  UEHTP, YYpeaAUTeNt0  MHOTOPYHKLWOHAaNbHOIO
LeHTpa, B opraHusayun, npefycmMoTpeHHble YacTbio 1.1 cTatbum 16 depepanbHOro
3akoHa Ne 210-®3, nn60 BbIWECTOAWMA opraH (NpM ero Hanuuun), MNOANMEXUT
pacCMOTPEHUID B TeyeHMe NATHaguaTu paboymx AHeid cO AHS ee perucTpayuu, a B
cnydae 006)XanoBaHWsA O0TKasa opraHa, MpefoCTaBfAKLWEro MYyHUUUNANbHY YCayry,
MHOTOPYHKLUNOHANbHOIO LeHTpa, opraHu3aynin, npefycMOTPeHHbIX YacTblo 1.1 cTaTby
16 depgepanbHoro 3akoHa Ne 210-®3, B npuvemMe [LOKYMEHTOB Yy 3asBuTens nnbo B
NCrnpasneHUM [ONYLLEHHbIX ONe4yaTok W OWK60K unm B cay4vae o06XKanoBaHuUs
HapyLleHns YCTAaHOBNEHHOrO CpoKa TaKUX WCNpaBNeHUW - B TedeHue NATU paboumx
[HEN Co [HS ee perncrpauum.

5.6. o pesynbTataM pacCMOTPEHMUA Xanobbl NPUHUMAETCA OA4HO U3 ClefyHLWnX
PELLUEeHWNIA:

1) >kanoba Yy[OBNETBOPAETCHA, B TOM 4uc/le B (OpMe OTMEeHbl MNPUHATOrO
peleHnsa, ncnpaeneHns AONyLWeHHbIX 0nevyaTok U OWMOOK B BblJaHHbIX B pe3y/fbTaTte
npefoCTaBNeHUS  MYHMUUMNANbHOW  yCNyrm [OKYyMeHTax, BO3BpaTa 3asBUTESO
LEHEeXHbIX CPefcTB, B3MMaHMe KOTOPbIX He MpefycMOTPEHO HOPMAaTMBHLIMMU
npaBoBbIMK akTamu Poccuiickoir Pepepaumm, HOPMATUBHbLIMU MPABOBbIMW aKTaMU
Pecny6nukun TatapcTaH, MyHULUNaAbHbIMW NPaBOBbIMU aKTaMu;

2) B YA0BNETBOPEHUN Xanobbl 0TKa3blBaeTCA.

He nosgHee fHA, crefylowero 3a AHeM MNPUHATUA peLlleHuns, YKa3aHHOro B
HacToALWEM NYHKTe, 3afBUTEN0 B MUCbMEHHOW (OpPMe U MO >XenaHuk 3afaBuUTeNs B
3N1eKTPOHHON  (hopme HanmpaBnseTcd MOTUBMPOBAHHbLIA OTBET 0O pe3yfbTarax
paccMOTPEHUNA XKanoobbl.

5.7. B cnyyae npusHaHuWs >Xanobbl noAnexatlieri yAOBMEeTBOPEHUKD B OTBETE
3a8BUTENO O pesy/ibTaTax PacCMOTPEHUs anobbl gaeTcd MHPoOpMauns o AencTBusXx,
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OCYLLeCTB/IAEMbIX opraHom, npesoCcTaBAOLWMM MYHULUNANbHYIO ycnyry,
MHOTO()YHKLNOHANbHbIM LEHTPOM NM60 opraHusaument, npegycMoTpeHHON YacTbio 1.1
cTatbu 16 PepepanbHoOro 3akoHa Ne 210-d3, B uenax Hesame[NUTENbLHOT0 yCTpPaHeHUA
BbISIBMIEHHbIX HAPYLUEHWA MPX OKa3aHUM MYHULWUNANbLHOW YCAYTU, a TaKXe MPUHOCATCS
M3BMHEHUA 3a LOCTaB/ieHHble Hey06CcTBa M yKas3blBaeTCsd MHpOpMaLma 0 fanbHenLwmnx
[eNCTBMAX, KOTOpble HEe06X0AMMO COBEpLINTb 3asABUTENI0 B LUeNsxX MNoay4vYeHus
MYHULUMUNANbHON YCNYTW.

5.8. B cnyyae npu3HaHua xanobbl He noAfexaleil yAoBMeTBOPEHUIO B OTBETE
3a9BUTENII0 O pe3yfnbTaTax pPacCMOTPEHUsA >Kanobbl [ATCA aprymMeHTUPOBaHHbIE
Pa3bACHEHMA O MpPUUYMHAX NPUHATOrO peleHns, a TakXe MWHpopmauusa o nopsagke
06>kKanoBaHNA NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOB/IEHMA B X0f4e UK MO pe3ynbTataM pacCMOTPEHUS >Kanoobbl
Npu3HakKoB coCTaBa agMWUHUCTPATUBHOIO MNpaBOHapyLeHnsa WAn npecTynieHus
AO/KHOCTHOE NNL0, paboTHUK, Hafe/lleHHbIE NOTHOMOYMAMM MO PACCMOTPEHMUIO XKasnoo,
HesameANNTeNbHO HanpaBNAKT UMeElOLNEeca MaTepuasnbl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernaMmeHTy npeaocTas/ieHus
MYHUUUNANbHOW YCNyru no
BK/IIOYEHWNIO B COCTaB U
NCK/TIOUYEHWIO XW/bIX NOMELLEHN
13 cocTaBa Cneunann3npoBaHHOro
XUANUWHoOro oHaa AceeBckoro
CeNIbCKOr0o MnocesieHuns
A3HaKaeBCKOro MyHULMMNANbLHOro
painoHa Pecny6nmkn TaTapcTaH

®opma

(BnaHk opraHa, NPeAoCTaBNAOLLEN0 MyHULMNANLHYO YCNYTY)

Komy:

KOHTaKTHbIe JaHHbIe:
MpeacrtasuTenb:

KOHTaKTHble flaHHble MpeacTaBuUTens:

PELUEHWNE
)
oT No
PaccmoTpeB Balle 3adBneHue 0T Ne N npunaraemble K
HeMy [OKYMEHTbl, YMO/HOMOYEHHbLIM OpraHom
NPUHATO pelleHune 0

[lononHuTeNbHas MHOpMaLUS:

CeaeHna 06 31eKTPOHHON nognucu

OonxHocTHoe nuyo (PUNO)

(l'lO,qﬂVICb YNOMTHOMOYEHHOI0 A0/HKHOCTHOIO Nnua

opraHa)
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MpunoxeHne Ne 2

K AGQMUHUCTPATUBHOMY
pernameHTy npefoCcTaB/eHUS
MYHUUUNANbHOM YCNyru no
BK/IIOYEHUIO B COCTaB "
NCKKOYEHUIO XUMbIX NOMELLEeHWN
13 cocTaBa cneynann3npoBaHHoOro
XUnuuwHoro ¢goHga AceeBcKoro
CeNbCKOro noceneHns
A3HaKaeBCKOro MyHULMMNaNbHOI0
paiioHa Pecny6nmkmn TaTapcTaH

dopma
(BnaHkK opraHa, NpeAoCTaBNAOLWEr0 MYHULMUNANbHYI YCAYTY)
Komy:
KOHTaKTHbIE faHHble:
MpeacTaBuTeNsb:

KOHTaKTHble faHHble NpeAcTaBUTENS:

PEWWEHWNE
06 OTKase B NpefoCTaB/IEHUN MYHULUMNANLHOWK YCNyru
no
oT Neo
PaccmoTpeB Balue 3aaBneHue oT No W npunaraemble K Hemy

[LOKYMEHTbI YNO/THOMOYEHHbBIM OpraHoM
MPUHATO pelLeHre 06 OTKase B
Mo crnefyoLwmm

OCHOBaHUAM:

[ononHuTeNbHasA MHPOPMaLUS:
Bbl BNpaBe NMOBTOPHO 06paTUTLCS B YNONHOMOYEHHBIA OpraH C 3asBfieHNEM O NPefOCTaBNEHNN

YyCNyrn nocne ycTpaHeHUst yKasaHHbIX HapyLleHWiA.
[aHHbI 0TKa3 MOXeT ObITb 06)KanoBaH B AOCYAeOHOM nopsgke NyTeM HanpasieHUs Xanobbl

B YNO/THOMOYEHHbIN OpraH, a TakXe B Cyae6HOM Mopsiake.

CBeaeHMa 06 3NeKTPOHHOW noanucu
LomxkHocTHOoe nuyo (PUO)

(noanuch YNoNHOMOYEHHOM0 AOMKHOCTHOMO nLa
opraHa)
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MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMMNANbHOW YyCNyru no
BK/IFOYEHUIO B COCTaB U
NCKKOUYEHWUIO XUMbIX NOMELLEeHWN
13 cocTasa cneyunanM3npoBaHHOIO
XunuuwHoro goHga AceeBcKoro
CE/IbCKOro nocenieHns
A3HaKaeBCKOro MyHuUmMnNanbHOro
paiioHa Pecny6nunku TaTapcTaH

®opma

(BnaHK opraHa, NpeAoCTaBAAOWEr0 MyHULUNANbHYO YCNYTY)

Komy:

KOHTaKTHbIe flaHHble:
MpeactaBuTenb:

KOHTaKTHble faHHble NpeAcTaBUTeNs:

PEWEHWE
06 0TKase B Npueme AOKYMEHTOB, HEOGXOAMMbIX A/18 NpeAoCcTaBNeHus
MYHULUNANbHON’ ycnyru no

oT Ne
PaccMoTpes Bawe 3asBfeHne oT Ne W npunaraemble K HeMy AOKYMEHTb
YMONHOMOYEHHBIM OPTraHOM i NPUHATO pelieHue
06 O0TKaze B MNpueMe [OKYMEHTOB, HEOGXOAUMbIX A NA no

cnegyrouMm OCHOBaHUAM:

2.

PasbsAcCHeHWe NPUYKUH OTKa3a:
LononHuTenbHas MHpopmauus:

Bbl BnNpase MOBTOPHO O6paTVITbCFI B yI'IOJ'IHOMOLIeHHbIﬁ opraH C 3asaBneHMeM O npefocTaBieHUN ycnyrm nocne

YCTPAHEHMA YKA3aHHbIX HapyLleHWi.
LaHHbIi  0TKa3 MoXeT G6biTb o06XanoBaH B fAocyfe6HOM NOpAAKe MNyTeM HanpasfeHus >Kano6Gbl B

YNONHOMOUYEHHbI OpraH, a Takxe B Cy4e6HOM MopsgkKe.

CeaeHna 06 31EKTPOHHON noanucu
[onxHocTHoe nuyo (PUO)

(rlO,qﬂVle YNO/THOMOYEHHOI0 A0/MKHOCTHOIO Mua opraHa)
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MpunoxeHne Ne 4

K AODMUHUCTPaATUBHOMY
pernameHTy npefoCTaB/eHUS
MYHUUMUNANbHOW YyCNyru no
BK/IIOUYEHWNIO B COCTAB U
NCK/IFOYEHUIO XXUMbIX NOMELLeHWN
13 cocTaBa Cneunann3npoBaHHOro
XuUnuuwHoro ¢oHga AceeBcKoro
CeNbCKOro nocesieHns
A3HaKaeBCKOro MyHULMMNaNbHOro
pailoHa Pecny6nmkn TaTapcTaH

®opma

B

(HaumeHoBaHMe opraHa MeCTHOro camoynpaBneHus)

3asBneHune
0 BK/THOYEHUM XMNOT0 nomMeweHns (KMablX NOMELLEHWIA) B COCTaB
crneynann3mpoBaHHOIo XUNULWHOIo poHaa CeNbCKOro

noceneHns A3HaKaeBCKOro MyHULMUNanbHOro painoHa Pecny6aumkun TatapctaH

MPOCUT OTHECTU XXKN/10€ NOMELLEHNE

HanMeHoBaHWe LLPNANYECKOro nnua

(Okunble nomeweHnsd), pacnonoXxeHHoe (pacnosiodXeHHble) Mo agpecy: Pecnybnuka
TaTtapcTaH, ropopg , ynuua , AoM Ne ,
Kopnyc Ne (nutep) , KBapTupa/KoMHaTta (KBapTUpbl/KOMHAaTbI) No
, 3aKpenneHHoe (3aKpensieHHble) Ha NpaBe OMepaTuBHOrO ynpasneHus

(X034MCTBEHHOTO BefeHMA) 3a

HanMeHoBaHuWe LOpPUANYECKOTO Nnla

Ha OCHOBaHUM , K:
- CNY>KEOHOMY XXN/IOMY MOMeLLeHNIO (CNYXEOHBIM XUMbIM NMOMELLEHNAM);

-XKUNOMY NOMELLEHUIO (KUbIM MOMELLEHUAM) B 0OLLEXNTUN,

[Mpunaraemble AOKYMEHTbI:
1.
2.

3

4.

PykoBoauTenb / /
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naBHbIN Byxrantep: / /

M.M.(npy Hannuum neyatn)

KOHTaKTHbI TenegoH

MogTBepalcaato cBOe cornacve, a TakxXke corfiacve npeAcTas/IfgeMoro MHOKW nua
Ha 06paboTKy NepcoHaslbHbIX AaHHbIX (CO0p, CMCTEeMaTM3auuio, HaKOM/IeHWe, XpaHeHue,
YyTO4YHeHMe (OOHOB/EHWE, W3MEHEHME), WCMOoMb30BaHWe, pacnpocTpaHeHne (B TOM uucre
nepegavy), 06e3nmMumBaHne, 6G/IOKMPOBAHME, YHUUYTOXXEHWe MepCoHasIbHbIX [AaHHbIX, a
TakXe WHbIX JeCTBUIN, HEOOXOAMMBIX /11 06paboTKM NepCOHa/IbHLIX AaHHbIX B pamKax
NpeAoCcTaBNeHNs MyHULMNANLHOW YCyri), B TOM YMC/e B aBTOMaTU3MPOBAHHOM PEXXUME,
BK/TtOYasA MPUHATYE PELLEHNIA HA UX OCHOBE OpPraHoM, MpefoCcTaB/soWMM MYHULMNABHYO
yCnyry, B LENsx NpeAocTaBneHNs MyHULMNANLHOM YCNYTI.

HacToawwmMM NoATBepXKAak: CBELEeHNs, BKIIOUEHHbIE B 3asiB/IeHVe, 0T HOCALLMECH K
MOEN NNYHOCTU W MPeACcTaBNAeMOMYy MHOK /ALy, & TakXXe BHECEHHble MHOK HUXE,
[OCTOBEPHbl.  [JOKYMEHTbl (CKaHKOMUW [OKYMEHTOB), MPU/IOXKEHHbIE K  3asB/IEHUIO,
COOTBETCTBYIOT TpeboBaHWAM, YCTaHOB/EHHbIM 3aKOHOLATe/IbCTBOM PoccuiicKol
depfepauyn, Ha MOMEHT NpefcTaB/eHNs 3asiB/IEHNS 3TW JOKYMEHTbI, AeNCTBUTENbHbI U
coflepXXaT [0CTOBEPHbIE CBEAEHUS.

[ato cBoe corfiacme HayvyacTue B OMpoce Mo OLUEHKe KavyecTBa NpefoCcTas/IeHHOM
MHe MyHULMNANbHOW YCNYyTrv NO TenedoHy:

Pe3ynbTat npefocTaBneHuns MyHVIU,VH'I&fIbHDIVI ycnyrun, npowy npegoctaBuTb:

NNYHBLIA KabuHeT MopTana rocyfapCTBEHHbIX U MYHULMNANbHbIX YCAYT
Pecnybnukun TatapcTaH;

MHOTOPYHKUMWOHANbHOM LEeHTpe NnpefoCTaBNeHUA TrOCYAAPCTBEHHbLIX U
MYHULUNANbHbIX ycnyr Pecnybnnkun TatapcTaH;

| 1B cnonkome.

(nata) (nognwuce) (®.1.0)



MpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY pPerfiameHTy
npefocTaBNeHNs MyHULUNANbHOW
YCNYTY N0 BK/IKOYEHUIO B COCTAB U
NCK/TIOUYEHUIO XKXUMbIX NOMELLEHUI U3
cocTaBa Cneunann3npoBaHHOro
XuUnuuwHoro ¢oHaa AceeBcKoro
CeNbCKOr0 MoceneHuns
A3HaKaeBCKOro MyHULMMNANbHOIO
palioHa Pecny6nunku TaTapcTaH

®opma

B

(HaumeHoBaHMe opraHa MECTHOTO camMoynpaBieHus)

3asBneHne 06 UCKNOYEHNMN XNA0r0 NOMeLLeHNA (KUNbIX NOMELLEHWNIA) N3 cocTaBa
cneynann3npoBaHHOIO XUNULHOTO hoHaa CeNbCKOro
noceneHMsa A3HakKaeBCKOro MyHuUUMNanbHOro panoHa Pecny6nnku TaTtapcTaH
(npumepHas gopma)
MPOCUT UCKIKOYNTL M3 COCTaBa

HauMeHOBaHWe LpuanyYecKoro nuuya

creynann3npoBaHHoro goHaa CeNbCKOro  nocesieHns
A3HaKaeBCKOro MYHMUMMNanbHOro parioHa Pecny6nuku TaTapcTaH >XW/I0e MOMeLleHune
(Kunble MoMeLleHMA), pacnonoXeHHoe (pacnonoXeHHble) Mo agpecy: Pecnyb6nuka

TaTtapcTaH, ropop , ynuua , AoM Ne , Kopnyc
Ne (nuTtep) , KBaptmpa/komHaTa (KBapTUpblI/KOMHaTbI) No

, 3aKpensieHHoe (3aKpensieHHble) Ha npaBe OMNepaTMBHOrO YynpaB/ieHUs
(X034MCTBEHHOTO BeeHNs) 3a

HanMeHOBaHMe OpMaANYeECKOro nunya

Ha OCHOBaHMUM , OTHECEHHbIE K:
-CNY>Ke6HOMY XXUNOMY MOMELLEHUIO (CNYXXEOHBIM XW/bIM MOMELLEHNAM);
- XNNOMY NOMeLeHNI0 (KWUIbIM NOMeLLEeHNAM) B 06LLEXUTUN

B COOTBETCTBUU C PeLleHNEeM oT No

Mpunaraemble fOKYMEHTbI:
1.

2.
3.
4

PykoBoauTtens / /
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"naBHbI/ Byxrantep: / /
M.M.(npn Hannuuu neyatn)

KOHTaKTHbIV TenegoH

MogTBepXKAal CBOe cornacve, a Takxke cornacve npeAcTaB/IseMoro MHOK nua Ha
06paboTKy MepCcoHa/IbHbIX AaHHbIX (C60p, CcUCTemMaTU3auMio, HaKOM/EHWe, XpaHeHue,
yTOuHeHne (06HOBMIEHME, W3MEHEHVE), WCMOMb30BaHWe, pacrnpocTpaHeHne (B TOM uuCre
nepegady), 06e3nnumBaHne, 6710KMPOBaHNE, YHUUYT OXKEHME MEPCOHA/IbHBIX AaHHbIX, a TakKXe
MHbIX [EACTBUIA, HEoOXOAUMbIX [ 06paboTKM MEPCOHa/IbHbIX [aHHbIX B pamKax
NpeAoCTaBNEHNA MYyHULMMa/IbHOW YCyri), B TOM 4MC/e B aBTOMaTU3MPOBAHHOM PeXxxXume,
BK/IIOYaA MPUHATME PELLEHUIA HA MX OCHOBE OpPraHoM, NPeAoCcTaB/IAOWUM MyHULMNABHYO
YCNyry, B UeNsX NpeaocTasneHnst MyHULMNaIbHOW YCyri.

HacToAwmm nogTBep>Xaato: CBefeHNs, BK/IOYEHHble B 3asiB/ieHMe, OTHOCALMECA K
MOEN JIMYHOCTU W MpPefCcTaBIAeMOMY MHOK /MLy, a TakXe BHECEHHble MHOK HUXE,
[JOCTOBEPHbl.  JJOKYMEHTbl  (CKAHKOMUW  [AOKYMEHTOB), MPUIOXKEHHbIE K 3asB/IEHNIO,
COOTBETCTBYIOT TpeboBaHWAM, YCTaHOB/EHHbIM 3aKOHO4ATENbCTBOM  POCCMIACKON
defepauyym, Ha MOMEHT MpeACTaB/eHUs 3asBeHNs 3TW AOKYMEHTbI, AeACTBUTENbHbI 1
coflep>KaT A0CTOBEPHbIE CBEAEHUS.

[ato cBoe corfiacme Hay4vacTwe B OMpoce Mo OLEHKe KayecTBa NpeAocTaB/IeHHON MHe
MYHULMNASIbHOR Yy N0 TenegoHy:

(nara) (nognuce) (®.1.0)

Pe3ynbTat npefocTaBneHuns MyHI/ILl,I/II'Ia]'IbH0ﬁ ycnyru, npowy npenocTtaBuTb:

NNYHBbIA KabuHeT [llopTana rocyfapCTBEHHbIX W MYHUUUNANbHbIX YCNyr
Pecnybnukn TatapcTaH;

MHOFOPYHKLMOHAaNbHOM LieHTPe NpeAoCTaBNeHUs T[OCyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 IB Vcnonkowme.

(narta) (nognuce) ( (.1.0))

MpunoxeHne Ne 6
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K ALMUHUCTPATUBHOMY pernaMeHTy
npeAocTaBNeHUs MYHULUNANbHOW
YyCNyru no BKAOYEHUIO B COCTaB U
NCKIKOYEHWUIO XUMbIX NOMELLEHUI U3
cocTaBsa cneyunannm3npoBaHHOro
XUMNLHOTO oHAa ACEEBCKOro
CeNbCKOro noceneHns A3HakaeBCKOro
MYHULMNaNbHOro parioHa Pecny6aunku
TatapcTaH

"naBe CenbcKoro
noceneHuns

or:

3asaBneHune
06 ncnpaBneHNn TEXHNUYECKOW OLLINGOKK

Coob6uwat 06 olwwnbKe, AOMYLLEHHON NPW OKa3aHMM MYHULUWUNANbHON ycnyru mno

3anuncaHo:
MpaBubHbIE CBEAEHUA:

Mpowy  ucnNpaBUTb  AONYLEHHYH  TEXHUYECKYH  OWWO6KY M BHECTU
COOTBETCTBYIOLLME U3MEHEHUSA B JOKYMEHT, SBAAKOWMIACA pe3ynbTaTOM MYHULMMNANbHOM
ycnyru.

Mpunarato cnepyroume JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA peweHns 06 OTK/IOHEHUM 3asaBfieHUA 06 uMcnpaB/ieHnn
TEXHUYECKOWN OWNOKM NPOLly HanpaBuUTb TakKoe peLleHune:

NnocpeAcTBOM OTMNPaB/IEHUA 3/1EKTPOHHOI0 JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON Konuu Ha OyMaXHOM HOCKTesie MOYTOBbLIM OTMpaBIeHWEM MO
agpecy:

HacTosalmnM noATBepXAak: CBeAeHUs, BKIKOYEHHble B 3asaB/ieHME, OTHOCALWMecA K
MOEN JfIMYHOCTU W TMpPeAcTaBsSseMOMY MHOK /MLy, & TakKXe BHECEeHHble MHOK HUXe,
[J0CTOBEPHBI. [JOKYMeHTbl (KONUU LOKYMEHTOB), NPUIOXEHHbIE K 3asB/IEHUIO0, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOB/IEHHbIM 3aKOHOAaTeNbCTBOM Poccuiickoi Pegepaunu, Ha MOMEHT
NpeAcTaBfeHNs 3aAB/IEHNA 3TU  [OKYMEHTbl [AeNCTBUTENbHbI W COAepXaT AOCTOBEPHbIE
CBefeHus.

(mata) (nognuce) (®.1.0))



