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NMOCTAHOBJ/IEHUE KAPAP

oT «15» pfekabpsa 2022 r. Ne 23

06 YTBEPXAEHNUN aMUHUCTPATUBHOIO perjaamMeHTa
npeaoctaBneHns MyHl/ILI,l/II'IafIbHOf/JI ycnyru no
cornacoBaHuio yCTaHOBKMH MH(pOpMaU,VIOHHbIX 3HaKOB
nHANBMAyanbHOro nNpoeKTnpoBaHMA Ha AOPOXHbLIX
3HaKaXx

B uenax peanusaunu PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHmsauuMn npefocTaBfieHUA  TOCYLApPCTBEHHbLIX U MYHUUUNANbHbLIX  YCNYI»,
NcnonHutenbHblli  KoMuTeT CaneeBCKOro CefbCKOro noceneHns A3HaKaeBCKOro
MYHUUMUNANbHOro painoHa Pecny6aunku TaTapcTaH NOCTaHOBASAET:

1 YTBepAnTb aAMUHUCTPATUBHbLIN PernaMmeHT NpefoCcTaB/ieHUs MYHULUNANIbHOM
yCnyru no CcornacoBaHWi0 YCTAHOBKM MH(MOPMAaLMOHHbIX 3HAaKOB WHAWBUAYaNbHOIO
NMPOEKTUPOBAHNA HAa LOPOXHbIX 3HAKAX, COrNacHO NPUNOXEHUIO.

2. lpun3HaTbL yTpaTUBWWUM CUIY NOCTaHOB/eHWe WICNONMHUTENbHOro KOMWUTeTa
CaneeBCKOro CefbCKOro noceneHMs A3HAKaeBCKOro MYHUUMMNANbHOrO paioHa
Pecnyonukn TatapctaH oT 25.01.2022 Nel «O6 yTBepXAeHWM agMWUHUCTPaATUBHOIO
pernameHTa npejocTtaBNeHUs MYHULUMUMANbHOW YCAyrn no cOrnacoBaHWUIO YCTaHOBKWU
NHPOPMALNOHHBIX 3HAKOB MHAMBUAYANbHOIO MPOEKTUPOBAHUA HA LOPOXHbIX 3HAKaxX».

3. O6HapopoBaTb HacTofllee TMOCTaHOBMIEHWE MNyTeM pasMeLleHns Ha
«OuynanbHOM nopTane npaBoBol WHpopmauunm Pecny6bnmkm TatapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru 1M Ha ogwuumanbHOM  caiTe  A3HAKaeBCKOro
MYHUUMUMNANbHOTO paiioHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUOHHOW ceTun NHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.
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MprnoxeHne K NOCTaHOB/IEHNIO
cnonHuTenbHOro KomureTa
CaneeBCKOro CenbCKOro noceneHuns
A3HaKaeBCKOro MyHULMMNaIbLHOro panoHa
Pecny6nukun TaTapcTaH

ot 15 nekabpsa 2022 Ne23

AIMWUHUCTPATUBHbIN pernameHT
NpeaocTaBNeHNA MYHULMNA/IbHOW YC/Yr Mo COr/lacoBaHUI0 YCTaHOBKM

NH(OPMAaLMOHHbIX 3HAKOB MHANBUAYA/TbHOr0 NPOEKTUPOBAHUSA HA JOPOXHbIX
3HaKax

1. O6LMe NOMOXKEHNS
1.1. TpeameT perynmpoBaHns agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawnii aAMUHUCTPATUBHbIN pernameHT npefoCTaBNEHNSA
MyHUUUNanbHOW ycnyrn (panee - agMWUHWUCTPATUBHLIA pernameHT) ycTaHaB/MBaeT
cTaHZapT W NOpALOK NpefoCTaBNeHUS MYHULUNANbHOMW YCNyrn Mo COrnacoBaHuio
YCTaHOBKM  WH(POPMALWOHHBIX 3HAaKOB WHAMBUAYaNbHOTO MNPOEKTUPOBAHUA Ha
JOPOXHbBIX 3HaKax (ganee - MyHuUUMNanbHaa ycnyra).

1.1.2. NMonoXeHns agMUHNCTPATUBHOIO pPeErnamMmeHTa NPMMeHATCA B OTHOLWEHNN
YCTaHOBKM  WH(POPMALNOHHBLIX 3HAaKOB WHAWBUAYaNbHOrO MNPOEKTUPOBAHUA Ha
LOPOXHbIX 3HaKax.

1.2. Kateropuu 3assutenen

1.2.1. lnuamun, UMeLWMMN NpPaBO Ha MOMyYEeHME MYHUUMNANbHOW YCAYIHW,
ABNAKOTCA (U3MYeCKMe N puanyeckme nuua, MHANBUAYaNbHble NPeAnpPUHUMATENN
(nanee - 3asBUTEND).

1.22. C 3adBfeHMem BnpaBe 06paTuUTbCA nNpeAcTaBUTeNb  3asBUTENA,
AEeNCTBYHOWMNIA Ha OCHOBAHUM AOKYMEHTa, YAOCTOBEPSIOLWEro ero noaHomMoumnsa, nubo
3aKOHHbIN NpeacTaBuTeNb PU3NYECKOro nnua (ganee —IpeacTaBuTe b 3asBUTENS).

1.3. MopsAAoK MHHOPMUPOBAHNS O NPeAOCTAaBNEHNN MYHULUNANBHOW YyCnyru

1.3.1. WHpopmauma o nopsigke npefocTaBfieHUA MYHULUNANbHOW YCayru
pasmellaeTcs:
1) Ha MHMOPMALMOHHbLIX CTeHAaX, COofepXawux Bu3yalbHYH W TEKCTOBYIO

MH(pOpMaUUKD 0 MYHULMMANbHON  ycnyre, pacnosiodXeHHbIX B  MOMELEHNAX



MHOTO(YHKLMOHaNbHbIX LLeHTpOB npefocTaBNeHNA rocyAapCTBEHHbIX "

MYHULMNANbHbIX YCAYT.

2) Ha oMumManbHOM cailTe MyHMLMNaNbHOro obpa3oBaHUs B UHPOPMALMOHHO-
TeNeKOMMYHUKaLNoHHOU ceTn «NHTepHeT» (https://www. aznakayevo.tatarstan.ru);

) Ha [lopTane rocyfapCTBEHHbIX W MYyHUUMUNanbHbIX ycayr Pecny6amku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee - Pecnyb6nukaHckuin noptan);

7/ Ha EgMIHOM T10PTane Focy,anCTBeHybIX N MYHUUMNANbHbLIX YCAyr (hyHKUWR)
(https:// www.gosuslugi.ru) (ganee - EonHbIin nopTan);

5) B rocyflapCTBEHHOW MH(MOPMALMOHHOW cucTeme «PeecTp rocyLapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecny6nuku TatapctaHn» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBEHHbIX MU MYHULMNANbHbLIX YCNYT).

1.3.2. KoHcynbTMpOBaHMe Mo BOMpocaM MpefoCTaBAeHUs MYHULUNaNbHON
YCNYTrn OCYLLEeCcTBAAETCA:

1) B MHOrO(MYHKUMOHANbHbIX LeHTpax NpefoCTaBfeHUs roCyAapCTBEHHbIX W
MYHULMUNANbHbIX YCAYT NPU YCTHOM O6paLLeHUmn - IMYHO NN NO TeNeoHy;

2) B UHTEpPaKTUBHOW hopme Pecny6amMKaHCKOro noprana;

3) B MCNONHWTENbHOM KoMuTeTe CaneeBCKOro

OpraH) eBCKO® MyHWUWnansHoro o6pasoBaHua Pecny6nukun TartapcTtaH (ganee -

CenbCKOro noceneHnA

npyv YCTHOM 06paLleHnn - INYHO UK N0 TeNedoHy;
npu NUCbMEHHOM (B TOM yucne B hopMe 3/1eKTPOHHOIO AOKYMeHTa) obpaLleHunu
Ha ByMa)XHOM HOCWUTEsie MO MoYTe, B 3/IEKTPOHHOW popMe MO 3NEKTPOHHON MouyTe.
.3.3. NHpopmauusa Ha EguHOM nopTane, Pecnyb6imMKaHCKOM nopTane 0 nopsajke
M CcpoKax npeaocTaBNeHUA MYHULMUNANbHOW YCAYrM Ha OCHOBAHWW CBefdeHWi
cogepXawmuxca B PeecTpe  rocyfapCTBe€HHbIX U MYHUUMNANbHbIX  YCAyr
npefocTaBnseTcs 3adaBUTeNt0 BecnnaTHo.

[ocTyn K nHdopmaumm 0 cpokax U nopsake npegoctaBneHUs MYHULUMNANbHON
ycnyru ocyuiectensercsd 6e3 BbIMOSIHEHUA 3afBUTeNleM KaKux-nnub6o Tpeb6oBaHWiA, B TOM
yncne 6e3 MCNONb30BAHUA MPOrpaMMHOro obecneyvyeHus, ycTaHOBKA KOTOPOro Ha
TEXHUYECKMNE CpefCcTBa 3adABUTENd TpebyeT 3akNlOYeHUsS JINLEH3VUOHHOTO WAN MHOTO

aleHns c npasoobnagarenem nporpaMMHOro obecneyeHus,
npegycMaTpuBatoLWwero B3MMaHue Nnatbl, pernctpaLuio uau aBTopusauuto 3afaBuTens
N NpefocTaB/ieHNe UM MepcoHaNbHbIX AaHHbIX.

1.3.4. Mpn obpaweHnn 3aaBUTeNd JIMYHO WU MO TeneOHY B COOTBETCTBUM C
nocTynuBW WM obpalleHneM NpeocTaB/igeTcs nHpopmauuns:

1) 0 MecTe HaxOoXf[eHuUAa MHOrFoyHKLMOHaNbHOro UeHTpa npeaocTaBieHus
rocyfapCTBeHHbIX W MyHuUuuMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboThl,
crnpaBOYHble TenedoHsbl);

2) 0 nopsfKe NpegocTaBneHNs MYHUUUMNANbHOW ycnyru, o cnocobax n cpokax
nojayu 3afBneHun;

3) 0 KaTeropumax rpaxgaH, KoTopbiM NpefoCTaBAAeTCA MyHULUNAaNbHAas ycnyra-

O HOPMATUBHbIX MNPaBOBbIX aKTax, PerynupyoLLMx BONPOCbl NpefocTaBneHNs
MYHULUMANbHOW YCNYTW;
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4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX ANA PacCMOTPEHUS 3asaBNEHUSA O
npegocTaBNeHUN  MYHULMMANbHOW YyCOyrn, 0 Ccpokax npuema Wu peFVICTEaLI,I/II/I
3asBNIEHUS; y 4

5) o0 xofe npefoCTaBAeHUS MYHULUNANbHON YCNYTW;

6) 0 MecTe pa3MelleHMs Ha ouumanbHOM carTe MHDopMayMm No BOMPOCaM
npeaocTaB/ieHNa MYHULUNANbHOW YCNyTH;

OpraH? ° TPPAOKe obxanoBaHus [LelcTBuiA wUnu 6e34eCTBUS AOMKHOCTHbLIX NuL

Mo nucbMeHHOMY o6palleHUI0 COTPYAHWUKM OTAena, OTBETCTBEHHOrO 3a
npefocTaBNeHne MyHUUUNanbHOMW ycnyru, noApo6bHO B MUCbMEHHOW (opme
pa3bACHAT 3afBUTEN0 NOPAAOK NpeAoCTaBNeHUS MYHUUMUNANbHOW YCNyrn W
BOMPOCHI, YKaszaHHble B HacToAWEM MYHKTe agMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex pabouymx [AHERA cO AHA perucTpauny obpaweHus HanpaBnAT OTBET
3aaBuTento. OTBeTbl AalTCA Ha A3blKe obpaweHnd. B cnyyae HEBO3MOXHOCTM faTb

TatapctaHA3bIK6 °6pallleHVA wncnonb3YoTca rocypapCcTBeHHble A3blkM Pecny6nnku

1.3.5. NHhopmayns no Bompocam MpeAocTaB/leHMS MYHMUMNANbHON yCcayru
pasmeliaeTca Ha oguuManbHOM cailTe MyHUUMNanbHOro o6pa3oBaHUA M Ha
MH(pOPMaLMOHHbIX CTeHAAX B nomelleHNAax OpraHa gnd paboTbl C 3a9BUTENAMN.

NH(P°PmMauns  Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nukum  TartapcTaH,
pasmellaemMasds Ha WHMOPMALUMOHHBLIX CTeHAAX W Ha oMuuManbHOM  caiTe
MYHUUUNANbHOro o6pa3oBaHMA B MHMOOPMALMOHHO-TETIEKOMMYHUKALLMOHHON CeTK
«/IHTepHeT», BK/OYaeT CBeAeHUA O MYHMUUMNanbHOW Yycnyre, cofepxaliMecs B
nyHktax .1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHNCTPATUBHOIO perjameHTa,
MH(poOpMaLMD O MeCcTe HaxO0XAeHWs, CrnpaBOYHbIX TeneoHax, BPEMeHM pPabdboThl

PraHa, 0 rpauke npuema 3asaBfeHWn Ha NpeaoCcTaBleHNe MYHULUNANbHOM YCNYTHN.

1.4. HopmaTuBHbIe NpaBOBble aKTbl, PerynupytoLLMe npegocTaBneHme
MYHUUMUNANbHOI ycnyru

1.4.1. lMepeyeHb HOPMAaTUBHbIX npaBoBbIX aKTOB, perynnpyroLmnx
npegocTaBneHMe MyHuuunanbHOM ycnyrn (C ykazaHMeM PEKBM3UTOB HOPMAaTUBHbIX
NpaBoOBbIX aKTOB W WMCTOYHUKOB WUX O(uunanbHOro ony6/MKoBaHus), pasmelleH Ha
ANHOM nopTane, B PeecTpe roCcyfapCTBEHHbIX W MYHUUWUNANbHbIX YCNyr, Ha
opuymManbHOM carite B UHPOPMaLLMOHHO-TETEKOMMYHUKALLMOHHON CeTU «HTEpPHET».

. a2 TEKCT aAMWHUCTPATMBHOIrO pernamMeHTa B [AeWCTBYHOLWENW pedakuuu
noANeXut pasmMelieHnto Ha EauMHOM nopTane, B PeecTpe rocypapCTBEHHbLIX W
MYHULUMNANbHbLIX  YCAYT, Ha  oduymanbHOM canTe B MH(OPMaLMOHHO-
TeNeKOMMYHUKALMOHHON ceTn «IHTepHeT».

1.5. TepMUHbI, UCNONb3YyEMbIE B aAMUHUCTPATUBHOM perfiamMeHTe, U UX onpepeneHuns

1.5.1. B aAMUHUCTPATUBHOM perfamMmeHTe UCMOMb3yHTCA CReaytoLIMe TEPMUHbBI U
onpegeneHus:



yaaneHHoe paboyee MeCTO MHOTOMPYHKUWOHANbLHOrO LEHTpa MnpefoCcTaBieHuUs
rocyflapCTBEHHbIX W MYHUUUMANbHbLIX YCAyr - TepputopuanbHo 060co6/1eHHOe
CTPYKTYpHOe nogpasgeneHue (ohuc) MHOTO(YHKLMOHaNbHOTO LeHTpa
npefoCTaBNeHUS TOCYLAPCTBEHHbLIX U MYHULMNANMbHbLIX YCNYT, CO34aHHOE B FTOPOLCKOM
(cenbckom) nocefeHUM MyHULMNanbHOro o6pasoBaHUA WAM B TOPOLCKOM OKpyre
Pecnybnukn TaTtapcTaH B COOTBETCTBMU C MNyHKTOM 34 T[lpaBun opraHu3sauumu
[eATeNIbHOCTU MHOTOPYHKUMOHANbHbBIX LLEHTPOB NPefoCTaBNeHUA TOCYAaPCTBEHHbIX U
MYHULUMNANbHbIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/IeHWeM [NpaBuTenbLcTBa POCCUIICKON
®epepayun ot 22.12.2012 r. Ne 1376 «O6 yTtBepxaeHuun [lpaBun opraHusayunu
LeATeNIbHOCTU MHOTOPYHKLMOHANbHbLIX LLeHTPOB MPefOCTaBNeHUA TOCYAAaPCTBEHHbIX U
MYHULUNANbHBIX YCNYT»;

TexXHM4yeckas owwnbka - owwnbka (onmmcka, onevyarka, rpammaTtvyeckas wWau
apugpmeTmyeckad owmnbka nmbo nopobHas owwunbka), AOoNyuw,eHHad OpraHom,
NpefoCcTaBNAWMM MYHUUMNANbHYIO YCAyry, W npuBegwas K HECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B fOKYMEHT (pe3ynbTaT MyHULMUNANbHOW YCNyrn), CBELEHUAM B
LOKYMEeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCU/INCb CBEAEHUS,

EaovHaa cuctemMa waeHTU@UKaALMM U ayTeHTUOUKaALUW B WUHMPACTPYKTYpe,
obecneynBaroLyein MH(OPMALNOHHO-TEXHONOTMYECKOE B3aMmMofencreme
MHPOPMALNOHHBLIX CUCTEM, MCNOMb3yeMblX A5 MPELOCTaBNEHUA TOCYLAPCTBEHHbLIX U
MYHUUMNANbHbIX YCAYr B 3N1eKTPOHHOW ¢opme (ganee - ECWUA) - depepanbHas
rocyfapcTBeHHas MH(opmMaunoHHas cucTemMa, obecneymBarolas CaHKLUOHUPOBAHHbIN
AOCTYN  Y4YaCTHMKOB WH(POPMaLMOHHOrNO B3aMMOLEWCTBUA B €AMHON  cucTeme
noeHTUpUKaUMM 1 ayTeHTUpUKauuMM K  MHGpopMauuu,  cojepxaweica B
rocyflapCTBeHHbIX WH(POPMALUOHHbLIX CUCTEMAX, MYHULMUNANbHbIX WHHOPMaLMOHHbIX
CMCTEMAX U UHbIX NUHPOPMALUOHHbBIX CUCTEMAX;

M®LL - TocygapcTBeHHOe GHOMXETHOE yupexaeHne «MHOro@YHKUNOHANbHbIN
LEeHTP NpeLoCTaBNeHUA TOCYAAapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr B Pecnyb6nuke
TaTapcTaH»;

ANC Mo L - ABTOMaTU3NpPOBaHHASA MH(popMaLnOHHas cucrtema
MHOTO(YHKLMOHANbHbIX LLEHTPOB npesocTaBneHMUA rocyfapCTBeHHbIX 7
MYHULUNanbHbIX ycnyr Pecnybnnku TatapcTaH.

1.5.2. OCHOBHble NOHATUA, WUCNONb3yeMble B HacToAlWeM aAMUHUCTPATUBHOM
pernaMmeHTe, NMPUMEHAKOTCA B TOM >Xe 3HaYeHUU, 4To N B PefepasibHOM 3aKOHe 0T 27
nona 2010 roga Ne 210-®3 «O6 opraHusauuu npefocTaBNeHUA FOCYLAPCTBEHHbLIX U
MYHULMNANbHbBIX YCNYT».

1.5.3. B agMWHWUCTPaTUBHOM pernameHTe noj 3asBfieHWEM O NpPefoCTaB/ieHUU
MYHUUMNAaNbHOW ycnyru (fanee - 3asBNeHWE) MOHMMAETCA 3anpoc 0 NpefocTaBNeHUM
MYHUUMNANbHOW yCNyru, nNOAaHHbIA B COOTBETCTBMW C MNYHKTOM 3 cTartbn 2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusaummu
NpefoCTaBNeHNs roCyAapCTBEHHbIX U MYHULUMNANbHbIX YCnyr» (fanee - denepasnbHblin
3aKOH Ne 210-93).

2. CTaHaapT npefocTaBfeHUs MyHULMNANbHOK ycnyru



2.1. HanmeHoBaHUe MyHUUMNANLHOW yCNyru

CornacoBaHue YCTaHOBKMU VIH(pOpMaLI,I/IOHHbIX 3HaKOB NnHANBMAYyanbHOro
MPOEKTNPOBaHNA Ha AOPOXHbIX 3HaKax.

2.2. HanmeHOBaHWe MCNONHUTENbHO-PACNOPAANTENBHOIO OpraHa MeCTHOro
camoynpae/ieHWsi, HeNoCPeACTBEHHO NPeAOCTABNSIOWEr0 MYHULUNANBHYO YCYTy

NcnonHuTenbHbln KomuTeT CaneeBCKOro CeNbCKOro nocesneHMs A3HaKaeBCKOro
MYyHUUMNanbHOro paroHa Pecny6nnkun TatapctaH (ganee -OpraH)

2.3. OnucaHue pesynbTata NpefoCcTaBfeHU MYHUUUNANbHOW yCnyru

2.3.1. Pe3ynbTatoM npeaocTaBieHns MyHULMNANbHOW YCNyrn aBnseTcs:

1) peweHuMe O nNpefoCTaBNEHUM MYHMUMNANbHOW Yycnyru (cornacoBaHue)
(npunoxeHne Ne 1K HacToAlWeEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

2) peweHne 06 OTKase B MNpeAoCTaBNE€HUM  MYHULMUNANbHON  ycnyru
(npunoxeHne Ne 2 K HacToAWeMY afMUHUCTPATUBHOMY PernaMeHTy);

2.3.2. PesynbTaT npefocTaBfeHUs MYHWUUMNANbHOW yCNyrn HanpasnseTcs
3afBUTENt0 B (POpMEe  3NEKTPOHHOr0  AOKYMEHTa, MNOAMWCAHHOIO0  YCUIEHHOW
KBaMMULMNPOBaHHOW 3NEKTPOHHOW NOANUCHID YNOHOMOYEHHOTO LO/HDKHOCTHOIMO Nnua
OpraHa, B cooTBeTcTBUU C DegepanbHbIM 3akKoHOM 0T 06.04.2011 r. Ne63-®3 «O6
3NIeKTPOHHOW nognucu» (ganee —PefepanbHblil 3aKoOH Ne 63-P3) B INYHBLIN KabuHeT
EanHoro noprtan. B cnyvae HanpasfieHUa 3asaB/ieHUS NocpeAcTBOM Pecny6avMKaHCKOro
noptana pesynbTaT NpefoCTaBfieHNA MYHULMNANbLHOW YCAYrX HanpaBnseTcs B IMYHbIN
KabuHeT Pecny6/1MKaHCKOro noprana.

2.3.3. Mo BbibOpy 3aaBUTENs pe3ynbTaT MPeAoCTaBAeHUS MYHULMUNANbHOW
ycnyrn Bblgaetcd B OpraHe unm B MO®LL B dopme 3k3emnnsapa 3/1eKTPOHHOIO
[OKYMeHTa, pacrneyaTaHHOro Ha OymMaHOM HOCUTefle, 3aBEPEHHOro Mneyartblo U
NOAMUCLI0O COOTBETCTBEHHO YMO/IHOMOYEHHOrO AO/MKHOCTHOro nuua OpraHa wum
paboTHUKa M®L].

2.3.4. 3asBUTeNb BMNpasBe NONYYUTb pe3ynbTaT NpefocTaBNeHUs MYyHULUNANbHOW
ycnyru B (Dopme 3/1eKTPOHHOro AOKYMEHTa B TeYeHWe cpoka [LeNCTBUS pe3ynbTaTa
npefoCTaBAeHNS MYHULMUNANbHOW YCNYTN.

2.4. CpoK npefoCTaB/ieHNA MYHULUNAAbHON YCAYTX, B TOM YUC/e C YYETOM
Heo6XxoaMMOCTIN obpaLLeHna B opraHusaynm, yyacTeytoLime B NpegocTaBneHnn
MYHULMNANbHOW YCNYTN, CPOK MPUOCTAHOBNEHUSA NPeAOCTaBEHNA MYHULMMNANbHOMN
yCnyru B cnyvae, ec/ii BO3MOXHOCTb NMPUOCTaHOB/IEHNA NpefyCcMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickon ®efepaumum, CPoOK Bblfauyn (HanpaBneHns)
JOKYMEHTOB, ABNAKOLLIMXCA pe3ynbTaToOM NpeLoCTaBNeHUd MYHUUUNANbHOW YCyru

2.4.1. MyHuUuunansHas ycnyra npejocTaB/isgeTca B TeyeHue NATU paboumnx fHei
(co oHA nocTyneHns 3aaBeHns).



2.4.2. TlpnocTaHOBNEHNE CpoOKa MpeAoCTaB/ieHUS MYHUUMNaNbHON YCNyru He
npegycMoOTpPeHO.

2.4.3. HanpaBneHne [OKYMeHTa, ABAAKOLLeroca pesynbtaToMm npefocTaBieHUA
MYHULUMNANbHONW  ycnyrm B ()opMe  3MEKTPOHHOr0  [AOKYMEHTa, 3asBUTENH
ocyllecTBnsieTca B AeHb O(GOpPMJEHUA M perncrpaunmm pesynbtata npefocTaBneHuUs
MYHULWUNANbHOWN YCNYTW.

2.5. VicuepnbiBatownin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOAATENbHLIMU UIN UHBIMU HOPMAaTUBHLIMWU NMPAaBOBLIMU aKTaMu A4
npeAocTaBNeHUA MYHULUNANbLHON YCNYTK, a TaKXe YCNYyr, KOTOpble ABMAIOTCS
HeobXoAUMbIMU N 0643aTeNbHBIMU ANA MPefoCTaBfeHUss MyHULUNaNbHbIX YCAYT,
nognexawmx npeactaBneHNI0 3asaBUTeleM, CNOCOObl X MONYYEHUA 3aABUTENEM, B TOM
ynucne B IN1EKTPOHHON (hopMe, MOPALOK UX NpeLCcTaBeHuns

2.5.1. Ana nNoNy4vyeHUs MYHUUMNANbHOW YCNYyrn 3asBUTeNb MNpeAcTaBnset
cnefyrolme fOKYMEHTHI:

1) LOKYMEHT, YAOCTOBEPAOLWUIA NNYHOCTL (He TpebyeTca B c/iyyae obpalyeHus
nocpeacTsomM Pecnyb6nmMKaHCKOro nopTrana);

2) LOKYMEHT, YAOCTOBEPSAIOLLMNIA NOMHOMOYNA NPELCTaBUTENA 3aABUTENS;

3) 3aABneHue:

B popMe JOKYMeHTa Ha ByMaKHOM HocuTesie (NPUIOXKeHUe 4 K HacTofLlemy
aAMUHUCTPATUBHOMY PErnaMeHTy);

B 3/IEKTPOHHOW (hopMe (3anonHAeTCcq NOCPeLCTBOM BHECEHUS COOTBETCTBYHLLMX
CBEeHUI B 3/MeKTPOHHYL ((opmMy 3adBNeHuUs), NoANuMcaHHOe B COOTBETCTBUMU C
TpeboBaHMAMKN MNyHKTa 2.5.3 agMUHUCTPATMBHOrO perfameHTa, npu ob6paweHun
nocpeacTtsoM EguHoro noptana, Pecny6/1mMKaHCKOro noprana;

4) cxema [AucnokauuMum TeXHWYECKUX CpeacTB  opraHuMsaumm  LOPOXKHOrO
LBVKEHUS,

5) cornacosaHua 06CNyXnBar LWnx opraHu3sayuii (npwu yCTaHOBKe
MHPOPMALNOHHBIX 3HAKOB WHAWBWUAYANbHOrO NPOEKTUPOBaHUA (C UH(POPMALNOHHBLIM
MOAY/NEM) Ha onopax WU MayTax Y/AMYHOro OCBELEHWS U Ha KOTOPbIX YCTaHOB/EHbI
KpenneHns KOHTaKTHbIX CETEeR 3NeKTPUYECKOro Ha3eMHOro TpaHcnopTa).

2.5.2. 3adBfieHMe W npunaraemble [OKYMEHTbl MOrYT OblTb MpeacTaB/eHbl
(HanpaBfeHbl) 3ad9BUTENEM OLAHUM U3 CNefyroLWmnX cnocobos:

1) yepes ML, Ha ByMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLW KX TpeboBaHMAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfaMeHTa;

2) nocpencTBoM Pecny6nmMKaHCKOro noprasa B 3N1eKTPOHHON (hopme;

3) B OpraH /IM4HO MM NOCPELCTBOM MOYTOBOM CBA3M Ha GYMa)KHOM HOcuUTene.
3asBneHne W npunaraemble LOKYMEHTbl, MpU HanpaBieHUM MNOCPEACTBOM MNOYTOBOM
CBA3K, 3aBEPAKOTCA B YCTAaHOB/EHHOM NOpPAAKeE.

2.5.3. 3agBneHue nNpu HanpasNeHuWM nocpeacTtsoMm EAMHOro noprana,
Pecny6/MKaHCKOro noprtana nNoOAMWUCbIBAETCA MNPOCTON  3/IeKTPOHHOW MOAMUCHIO
3anaBuTens.



Ona  nonyyeHus nNpoOCTOM 3NEKTPOHHOW nNOANUCK 3asaBUTENO HeobXoAMMOo
NpoiTK npoueaypy peructpaumn (ayteHTudukaumm) B ECUA, a Takxxe NoaTBEPAUTb
YUYETHYH0 3amnuch.

ONEeKTPOHHbLIA AOKYMEHT (3/1eKTPOHHbIN 06pa3 [OKYMeHTa), YKasaHHbIli B
NOANYHKTe 2 nyHKTa 2.5.1 aAMMWHUCTPATUBHOrO pernameHTa, 3aBepsieTCs YCWUIEHHOMN
KBaNM(OULUMPOBAHHOW NOANUCHLIO NNUL, YNOMHOMOYEHHbIX Ha CO3jaHue u nojnucaHue
TakKMX LOKYMEHTOB, B TOM Y/UC/e HOTapuycamum.

ONEeKTPOHHbIE AOKYMEHTbI (3/1IEKTPOHHbIE 06pa3bl 4OKYMEHTOB), NMpunaraemMble K
3afBNIeHN0, B TOM 4ucfie [AOBEPEHHOCTW, HANpaBAsAKTCA B BMAe (hailnoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6airT.

KauecTBO npefocTaBnseMblX 3/IEKTPOHHbIX LOKYMEHTOB (31€KTPOHHbLIX 06pa3os
JOKYMEHTOB) AO/MKHO MO3BOMATbL B MOSIHOM 006beMe Mpo4YnTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENSA:

1) npefAcTaBieHMs AOKYMEHTOB U MHMOPMaLMN WUAW OCYLLEeCTBNEHMA AEeACTBUM,
npefcTaBieHne WM OCYLLeCTB/EHNE KOTOPbIX He MpefycMOTPeHO HOPMaTUBHbLIMU
NPaBOBbIMW aKTamMu, pPeryiupyowmnuMmn OTHOLWEHUA, BO3HMKAKLWMe B CBA3M C
npeaocTaBNeHNEM MYHULMUNANbHON YCNYTW;

2) OCylleCcTBNEHUA [AENCTBMIA, B TOM 4MCNe COrnacoBaHWil, HEO6XOAUMBbIX AN
MONlYYEHNS MYHUUMUNANbHOW YCAYyrM U CBA3aHHbIX C obpaweHWeM B  UWHbIE
rocyflapCTBEHHble OpraHbl, OpraHbl MeCTHOro camoynpas/ieHua, opraHusauuu, 3a
NUCKNOYEHUEM TMOJIyYeHMa ycayr W NonayyYeHUs [OKYMEHTOB M MHGpopmauum,
npefocTaBnseMblX B pe3yfnbTaTe MpefoCTaBfieHNUd TakKWX YCNYr, BK/KOYEHHbIX B
nepeyHn, ykasaHHble B 4actm 1 ctatbnm 9 dPepepanbHoro 3akoHa Ne 210-®3
(HeobX0AMMBIX N 0653aTeNbHbIX YCNYT);

j) npeactaBneHnMa AOKYMEHTOB W WHGpopmauum, oTcyTcTBUMEe U (MN)
HeLOCTOBEPHOCTb KOTOPbIX HEe YKasblBa/lMCb MPWU MepBOHavalbHOM OTKase B Npueme
JOKYMEHTOB, HE0OXOAUMBIX ANA NpefocTaBNeHUs MYHULUNAanbHOM ycnyru, nuéo B
npeAocTaBNeHUN MYHULMNANbHOW YCAYTK, 32 UCKIHOYEHNEM CNeAYHOLUNX ClyYaeB:

a) W3MeHeHWe Tpeb6boBaHWIA HOPMAaTUBHbLIX MNPaBOBbIX aKTOB, KacarLliMxcs
npefoCTaBAeHNs MYHULUNANbLHON YCNyru, nocfe NepBoHayasbHON nojayvu 3asBNeHUs
0 NpefoCTaBNEHUN MYHULUNANbHOW YCNYTW;

0) Hannyme OWMBOK B 3aABNEHUN O NPeAOCTaBAEHUN MYHULUNANLHON YCAYrn 1
JOKYMeHTax, NofaHHbIX 3afBWTENeM MOC/Ae MepBOHayasbHOro oOTKasa B Mpueme
JOKYMEHTOB, HE0OXOAUMbIX AN NPefoCTaBNeHUs MYHMUUNanbHOW ycnyru, nuéo B
npefocTaBNeHUM MYHULMUNANBHOW YCAYTN U HE BKAKOYEHHbIX B NPeACTaBeHHbIV paHee
KOMNNEKT 4OKYMEHTOB;

B) MCTeYeHNe CpoKa AeWCTBMA LOKYMEHTOB WU U3MEHEHWEe MHGopMauun nocne
nMepBoHayasbHOro 0TKasa B NpuMeme LOKYMEHTOB, HeOOXOAUMbIX A/ NpefOoCTaB/ieHUA
MYHULMNANbHOW ycnyru, nM6o B NpefoCTaBAeHUN MYHULMNANbHOW YCNYTW;

r) BbiiBNEHWE [OKYMEHTalibHO MNOATBEPXAEHHOro (akrta (MPU3HAKOB)
OWMN60YHOTrO MAN NPOTMBOMPABHOro AeicTBus (6€34elMCTBMA) AO/MKHOCTHOrO nuua
OpraHa, paboTHuka M®PL,, npm nepBoHaya/lbHOM OTKase B MNpueMe [LOKYMEHTOB,
HE06X0AMMbIX ANA NPefOoCTaBNeHUS MYHULUNANbHOW ycayru, nMbo B NpesocTaB/ieHNN



MYHULMNANbHOW YyCNyrun, O 4eM B MUCbMEHHOM BMAe 3a MOAMNUCHLIDO PYKOBOAUTENA
OpraHa npu nepBoHayalbHOM OTKa3e B MpUemMe [AOKYMEHTOB, HeobXoAuMmbIX [ANA
npefocTaBNeHNs MYHUUMUNANbHOW YCNyrn, YyBeAOMASeTCA 3asaBUTENb, a TaKxe
NMPUHOCATCHA U3BMHEHUSA 3a [OCTaB/IeHHble HEeY00CTBa;

4) npefocTaBneHUss Ha OYMaXXHOM HOCuUTene [AOKYMEHTOB W WH(OpMaLuu,
9NeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblM 3aBepPeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a UCKIKOYEHUEM Cy4aeB, ecnu
HaHeceHne OTMETOK Ha Takue AOKYMEHTbl IN60 UX U3bATUE ABNAETCA HE0OXOAMMbIM
yC/oBMEM NpefoCTaBNeHMA FOCYAapCTBEHHOW WAN MYHWUUMWUNANbHOW YCNYTU, N WHbIX
CNyyaeB, YCTaHOB/IEHHbIX (hefepasibHbIMWN 3aKOHAMW.

2.6. VicuepnbiBalolnii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
HOPMAaTUBHbLIMMW NPABOBLIMI aKTaMu AN NPeaoCTaBNeHUss MyHULUUNANbHOW YyCnyru,
KOTOPble HAaXOAATCA B PACMOPSXXEHUWN rocyJapCTBEHHbIX OpraHoB, OPraHOB MECTHOTO

caMoynpaBfieHMs 1 NOABEeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WAKM opraHam
MEeCTHOro caMOynpaBNeHNs OpraHn3aumnii 1 KoTopble 3asBUTENb BNpaBe NPeACcTaBuTb, a
TaKXe Cnocobbl X NOMYyYeHUs 3aABUTENSAMU, B TOM YMUC/e B 3NEKTPOHHOI hopme,
NopaAAoK UX NpeAcTaBNeHMs; rocyAapCTBEHHbIN OpraH, opraH MecTHOro
caMmoynpaB/iieHMsa N1M60 opraHu3alus, B pacnopsXXKeHUN KOTOPbIX HaXoAAaTCs faHHble
AOKYMEHTbI

MpeacTaBieHWe [OKYMEHTOB, KOTOpble MOrFYyT OblTb OTHECEHbl K [AaHHOWN
KaTeropuu, He TpebytoTcs.

2.7. icuepnblBaloLMiA NepeyeHb OCHOBaHWIA Ans 0TKasa B MpuUeMe JO0KYMEHTOB,
Heo6X0AUMbIX AN NPeAoCTaBNeHUS MYHULUNANbHOI yCnyru

2.7.1. OcHOBaHMAMW [N OTKasa B NpueMe AOKYMEHTOB, He06X0A4MMbIX ANA
npeAoCcTaBAeHNs MYHUUUNANbHOW YCNYTU, ABNSAKOTCA:

1) npeacTaBneHHble 3asBUTENEM  AOKYMEHTbl  cOofepXaT MNOAUYUCTKU ”
ncnpaBneHns TeKCTa, He 3aBepeHHble B MOpsgKe, YCTaHOBEHHOM 3aKOHOAAaTe/IbCTBOM
Poccuitckon defepauniu;

2) [OOKYMEHTbl cofepXXaT MOBPeXAeHWs, Haluyme KOTOPbIX He M03BONSET B
MOSIHOM 060beMe WUCMONb30BaTb MWHGpOPMALMIO W CBefleHMd, cojepxawmeca B
JOKYMEHTax AN NpefoCTaB/ieHUAa MYHULUNANbHOW YCYTK;

3) npefcTaBfieHHble [LOKYMEHTbl WAW CBELEHUSA YTpaTuaM CUy Ha MOMEHT
obpalwieHns 3a MyHUUMNANbHOW YCNYro (LOKYMEHT, YAOCTOBEPAKOLWMIA MOSTHOMOYUS
npeacTaBuUTeNs 3asBUTeNs, B clyyae obpalieHuns 3a npegocTaBNeHUEM MYHULUMANbHOM
YCNYTN YKa3aHHbIM IULLOM);

4) nofayva 3adBNeHNA O NPeLOCTaBNeHUN MYHULUNANBHON YCAYIrK N LOKYMEHTOB,
HE06X0AUMBIX AN NpefocTaBNeHns MyHULUNANbHON YCNyru, B 3N1eKTPOHHOW (opme C
HapyLleHWemM YCTaHOBNEHHbIX Tpe60BaHWIA;
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5) HeKOppeKTHOe 3ano/siHeHMe 0653aTeNbHbIX MNOJied B (hOpMe 3asBNEHUSA, B TOM
yncne B WHTEpPaKTMBHOW (opme 3afBneHMs Ha Pecnyb6nMkaHCKOM nopTane
(HepocToBepHOe, HENONHOE, NGO HenpasWU/bHOE 3aMno/IHEHNE);

6) npeacTaBneHUe HEMOMIHOTO KOMMIeKTa [AOKYMEHTOB, He0OXOoAUMbIX AN
npegocTaBAeHNs MYHULUNANbHOW YCNYTK;

7) 3aaBfieHWe O NpeAocTaB/eHUU YCNYrM MOLAaHO B OpraH rocyfapCTBEHHOM
BNacTu, opraH MecTHOro caMoynpas/ieHUs UKW opraHusaLunio, B MOHOMOYMA KOTOPbIX
He BXOAWUT npefocTaB/ieHNe MyHULUNANbHON YCNYTW;

8) HecobngeHMe YCTaHOBNEHHbIX CcTaTber 11 depepanbHOro 3akoHa oOT
06.04.2011 r. Ne 63-®3 «O6 31eKTPOHHOW MOAMUCU»  YCMOBUIA NPU3HAHUS
AEWCTBUTENbHOCTU, YCU/IEHHOW KBaNNU(ULMPOBAHHON 3/IEKTPOHHOW Noanucu;

9) 3adBneHMe MNOLaHO /NWULOM, He UMerLWwMWM MNOJHOMOYMIA MpeacTaBNATb
NHTEpechl 3ad9BUTENA.

2.7.2. lNepeyeHb OCHOBaHWIA AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXO4UMbIX
AN5 NONYYEHUA MYHULUNANBHON YCYTKN, ABNSETCA UCHEPMNbIBAOLLUM.

2.7.3. PeweHne 06 oTKaze B Npueme 3adaBieHUA N JOKYMeEHTOB (npunoxeHue Ne 3
K HacToAWEeMY afMUHUCTPATUBHOMY PeErnameHTy), HeE06X0ANMbIX ANA NPefoCTaBNeHUs
MYHULMNANbHOW YCNYrn, MOXeT 6biTb NPUHATO, KaKk BO BpeMs npuema 3asaBuTens, Tak
M nocne noayyYeHUs OTBETCTBEHHbIM LO/DKHOCTHLIM nuuoM OpraHa HeOB6XOAUMbIX AN
npeAocTaBNeHUs MYHULMNANbHOW YCAYrn LOKYMEHTOB (CBeAEHWUIA) C MCNOMb30BaHMEM
MeXBEeLOMCTBEHHOI0 MH(POPMaLLMOHHOIO B3aMMOLENCTBUSA, B CPOK, HE MPeBbILLAto LNt
9 paboumx LHEN CO AHA perncrpauunm 3asBlieHUs.

2.7.4. 3anpewaeTca OTKasblBaTb B MPUEMe 3aABMEHUA W WHbIX [LOKYMEHTOB,
Heo6XoAUMBIX ANA NPefOCTaB/IeHUA MYHULUNANbHON YCNYrKn, B caiyyae ecnun 3asBneHue
N JOKYMEHTbI, HEOOX04MMblE A5 NPefOCTaBeHUA MYHULMUNANbHOR YCNyru, NojaHbl B
COOTBETCTBUM C MH(OpPMaLMed 0 CpoOKax M nopsapke npefocTaBfeHUs MyHULUNANIbHOM
ycnyru, ony6inmkoBaHHoM Ha EguHOM nopTane, Pecny6/MKaHCKOM nopTare.

2.8. VicuepnbiBalownii nepeyeHb OCHOBaAHMI A5 MPUOCTAHOBAEHUS UM OTKasa B
NpefoCcTaBAeHUM MYHULUUNANLHOW YCAYTrK

2.8.1. NMepeyeHb OCHOBaHWUI A/19 MPUOCTAHOBNEHNS NPELOCTABNEHUA YCNYTU:

1) W3MeHeHWe BHELWHero BuAa, Hagnucel Ha WUHPOPMALMOHHBIX 3HaKax
WHANBUAYANbHOTO NPOEKTUPOBAHUSA (C MHPOPMALUOHHBLIM MOLYNEM);

2) HEeCOOTBETCTBME NH(OPMaLNOHHbIX 3HAKOB NHAMBULYaNIbHOTO
MPOEeKTUpoBaHMA (C WHMOPMALUOHHLIM MOAY/IEM) TEXHWYECKUM YCNOBUAM MO WX
yCTaHOBKE.

2.8.2. TepeyeHb OCHOBaHWI [N OTKasa B NPeLOCTAB/IEHUM MYHULMMANbHON
yCnyru:

1) HecoOTBeTCTBME MpPeACTaB/IeHHbIX 3afBUTENEM [AOKYMEHTOB TpeboBaHuUAM,
YCTaHOB/IEHHbIM HACTOALWMM pPernaMeHToM;

2) OTCYTCTBME Y 3asABUTENS NpaBa Ha MNosyyYeHne MyHUUUNanbHOW yCnyru;

3) O0T3bIB 3asAB/IEHUA Ha MpefoCTaBleHWe MYHUUMUNaNbHOW ycayru no
MHULMATUBE 3aABUTENSA;
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4) HeCOOTBETCTBME MpefCTaB/ieHHbIX 4OKYMeHTOB TpeboBaHnam TOCT P-52289-
2019, TOCT P-52290-2004;

5) HecoOTBeTCTBME YKa3aHHOro HanpaB/fieHUs W paccTosaHUA [LO 06bekTa Ha
[OPOXXHOM 3HaKe LeNCTBUTENIbHOCTHU;

6) MeCTO pacnosioXKeHUs [OPOXKHOro 3Haka He OTHOCUTCA K Tepputopum
HaceNeHHOro NyHKTa CeNIbCKOro nocesneHuns;

7) Hanuuue peleHMs 3acefaHus panvioHHOW KOMMCCUMM MO  6e30nMacHoOCTU
[OPOXHOT0 ABMXXEHMA O Helenecoob6pasHOCTM YCTaHOBKM WH(OPMALMOHHbIX 3HaKOB
UHAUBUAYANBHOTO MPOEKTUPOBAHUA (C MH(POPMAaLMUOHHLIM MOAYNEM) Ha YKa3aHHOM
3aaBneHun (npunoxeHue Ne 4) yyacTtke;

2.8.3. lMepeyeHb OCHOBaHWI AN OTKasa B MPeAoCTaBAEHUM MYHULUMaNbHOMN
YCNYrn ABNAETCA UCYePNbIBAOLWNM.

2.8.4. 3anpewaeTca OTKasblBaTb B NPeoCTaBAE€HUN MYHULUNANbLHON YyCnyru B
cnyyae, ecnu 3asBfieHWe O MPefoCTaBNeHUM MYHUUMNANbHOW ycnyru nojaHo B
COOTBETCTBUM C MH(OpPMaLMeld O CpOKax M MopsagkKe NpefocTaBfeHUs MYHULUNANbHOM
ycnyrun, ony6nnkoBaHHOW Ha EguHom nopTtane, Pecnyb6nnMkKaHCKOM nopTane, a TakXxe
Ha ouuUManbHOM caliTe MyHULMNanbHOro o6pasoBaHms.

2.9. Mopagok, pasmMep M OCHOBaHMSA B3MMaHUA roCyAapCTBEHHOM MOLIMHBI UAN UHOWN
nnaTbl, B3MaemMol 3a NpeaoCcTaBNeHNe MyHULMNANbHOW YCyrn

MyHuynnanbHasa ycnyra npegoctaBnifieTca Ha 663803M€3,ﬂ,H0|7I OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAMMbBIMU N 06A3aTeNlbHbIMWU AN
npeAocTaBNeHUA MYHULUNANbLHON YCNYTrn, B TOM YUCe CBEAEHUA O JOKYMEHTE
(LOKymeHTax), BblaBaeMOM (BblfaBaeMblX) opraHmM3aLmamu, y4yacTeyoLwmnmmn B

npegocTaBNeHUN MYHULUMNANbHbLIX yCNyr

MpepocTaBneHe HEOOXOANMBIX U 0653aTeNlbHbIX YCNYT He TpebyeTcs.

2.11. MNopAapok, pasMmep 1 0OCHOBaHWUA B3MMaHUA NaaTbl 3a NPefoCTaB/ieHne yCcnyr,
KOTOpble ABNAKOTCA HEOOXOAUMbIMU U 0653aTefIbHbIMU ANA NPeoCTaBIeHNS
MYHULMNAaNbHOW yCNyru, BKAYas MHGOpMaLMo 0 MeTOAUKe pacyeTa pasmepa Takow
nnatbl

MpepocTaBneHe HEOOXOANMBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbIN CPOK 0XMAAHUSA B o4epeamn Npu nogaye sanpoca o
npegocTaBNeHNUN MYHULUMUNANBHOW YCNYru, YCNYrn, NnpegoctaBnsemMoi opraHusaunen,
yyacTByloLLeid B NpefoCTaBNeHUN MYHULUNANbLHON YCAYTU, U NPU NONYYEHUN
pe3ynbTata NpeAoCcTaBNeHUS TaKNUX ycnyr

2.12.1. Bpems oxugaHus npu nogave 3asBneHUs Ha NOyYeHNe MYHULUNANIbHOMN
YCNyru - He 6onee 15 MUHYT.
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2.12.2. Mpu nonyyeHMn pesynbTaTa NpefoCTaBNeHUS MYHULMUMNANbHOW yCnyru
MaKCUManbHbIA CPOK 0XXMAAHUS B OYEpPeAn He A0MKEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NOpsAA0K perncTpaumm 3anpoca 3asBuTens o0 npeaocTaBneHny
MYHWULMNaNbHOI YCNyrn v ycnyru, npeaoctaBnsemMoli opraHusauneit, yuyacteytouieli B
NpeAoCTaBNeHNN MYHULMUNANbLHOW YCNYrK, B TOM YKCne B 3/1eKTPOHHOI (hopme

2.13.1. Mpwn nnyHom obpaweHnn B MPL, B AeHb Nogaynm 3asBieHUsA 3aaBUTENIO
Bblgaetca pacnucka ns AC ModL ¢ peructpayMoHHbIM HOMEPOM, MOATBEPXKAAOLW UM,
4TO 3asB/IEHME OTNPaB/EHO, M AaTON nojayvn 3asBAeHUS.

2.13.2. Tlpu HanpaBneHun 3adABNeHMa nocpeacTsBoM EAuHOro nopTtana,
PecnybnnkaHcKoro noprana 3asBuUTeflb B fieHb NOAAYX 3aABNEHUA MOMYYAET B IMYHOM
KabuHeTe Pecny6/MKaHCKOro mnopTana M N0 3/eKTPOHHOW noyTe YBELOMJIEHME,
noATBepXjatolwee, 4YTO 3adB/fieHMe  OTNpaBfeHO, B  KOTOPOM  YyKa3blBalTCH
perncTpauynoHHbIi HOMEp 1 faTa nojayn 3asaBneHUs.

2.13.3. Tlpn nn4yHom obpaweHnn B OpraH B [eHb nNojayn 3asdAB/eHUS
YMNO/THOMOYEHHbIM [O/MKHOCTHLIM nuuoM OpraHa 3adBUTeNt0 BblJaeTcAa pacnucka u3
aBTOMaTM3NPOBAHHON WMHMOPMaLMOHHOW CUCTEMbl, NpefHa3Ha4YeHHOW ANA OoKa3aHus
rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYr, C PerucrpayMoOHHbIM HOMEPOM, AaToi
nofayu 3asB/ieHUa U NepevyHem npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMS K MOMELLEHUAM, B KOTOPbIX NpefoCTaBAsSeTCS MyHMLUMNanbHas
ycnyra, K 3any oXujaHus, MecTaM A5 3ano/IHeHUS 3anpocoB O NPefoCTaB/NEHNN
MYHWULMMNANbHON YCNyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ 06pasLammn Ux 3anofHEHNS 1
nepeyHeM [OKYMEHTOB, HEOOXOANMBIX ANS NPEAOCTaBNEHNS KaXA0H MyHULMUNANbHOV
YCNYrun, pasMeLeHnto N 0OPMIEHUI0 BU3YaNnbHON, TEKCTOBO N MYNbTUMeAUIAHO
MHGOopMaL MK 0 NopsiAKe NPeaoCcTaBNeHNUs TaKoi yCnyru, B TOM Yucne K o6ecneyeHunto
[OCTYMHOCTU ANS MHBANNAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepanbHbiM
3aKOHOAaTeNIbCTBOM M 3aKOHOAATeNbCTBOM Pecny6nkn TaTapcTaH O coLManbHOl
3aUiMTe MHBANMAOB

2.14.1. MpepocTaBneHe MyHULMNANbHOW YCNYTN OCYLLECTBAAETCA B 3A4aHUAX U
NMOMeLLLeHUSX, 060pyA0BaHHbIX MPOTUBOMNOXKAPHOWA cucTemonm 7 cucTemonm
noXapoTyLleHus.

MecTa npuema 3asBUTeneit o6opyAytoTcs Heo6Xoaumoi Mebenbto  Ans
ohopMIeHNs JOKYMEHTOB, MHPOPMALMOHHbLIMU CTEHAAMMU.

O6ecneuynBaeTca  6GecnpensTCTBEHHbIA  AOCTYNn  WHBANMAOB K  MECTY
NpefoCTaBNeHUs MyHuUMNanbHol ycnyru (yAo6HbIi BXOA-BbIXOA B MOMELLEHUS W
nepemelleHne B X npeaenax).

BusyanbHas, TekcToBas W MynbTUMeAWUIAHas uHdopmauus o  nopsfake
NpeAoCTaBNeHUS MYHULMNANbHOW ycnyrn pasmellaetcs B YAOGHbIX ANs 3asBUTenei
MecTax, B TOM YuCne C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTE/ UHBANN/OB.
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2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin degepaunm o
couManbHOM 3aluTe MHBANMAOB B LeNAX 6ecnpensiTCTBEHHOro AocTyna K MecTy
npeAocTaBNeHUA MyHULMNANbHOW yCnyrn obecnevynBaeTcs:

1) conpoBOX[eHWe WHBaNMAOB, MMEKLWMNUX CTOWKME paccTpoicTBa (YHKLUM
3peHNA N CAMOCTOATE/IbHOTO MepeABMKEHUA, U 0OKa3aHWe UM NMOMOLLK;

2) BO3MOXHOCTb MOCAAKN B TPAHCMOPTHOE CPeACTBO M BbiCaAKW U3 HEro, B TOM
yucne ¢ UCNonb30BaHMEM Kpecna-KonACKu;

3) Hagnexallee pasMelieHMe o060pygoBaHUA W HOCUTENen UMHGoOpMayuu,
HeobxoauMbIX 418 obecrieyeHMs 6ecnpensaATCTBEHHOro AOCTyna WHBaIMAOB K ycnyram
C YY4eTOM OrpaHNUUYeHUn UX XN3HeLeATeNbHOCTH;

4) py6nupoBaHue Heo6X0AMMONW AN WHBANWMAOB 3BYKOBOW W 3pPUTENbHOWA
MH(OpMaLmMu, a TakxXe Hajnucei, 3HAKOB W WHOW TEKCTOBOW WU rpaguyeckoi
NHopMaL KN 3HaKamMK, BbIMOIHEHHBIMU pefibe(PHO-TOUYEUYHbIM WpPUpTOM Bpaiins;

5) ponyck cypaonepeBogumka v TU(hIOCYpAONEepPeBOAUNKA,;

6) gponyck cobaku-npoBOAHMKA MPU HaNUuMM LOKYMEHTa, NOATBEPXAAtLero
ee cneynanbHoe o06yyeHMe W BblfaBaeMoro no qopme W B MOPAAKE, KOTOpble
YCTaHOBNEHbl MpMKasom MwuHUCTepcTBa Tpyda W couManbHOW 3aunTbl POCCUIACKONA
depepaymm ot 22.06.2015 No 386H «OO0 yTBEpXAeHUU (HOPMbl [LOKYMEHTA,
NnoATBEPXAaKLWero creynanbHoe oO0y4vyeHWe C06aKM-MPOBOLHMKA, U MNopsAfKa ero
Bblhaun».

2.14.3. TpeboBaHua B 4YacTM obecnevyeHnd [OCTYMHOCTU AN  WHBaIMAOB
00beKTOB, B KOTOPbIX OCYLLECTBAAETCA NpPefOCTaBleHUe MYHUULMMANbHOW YCNyru, u
CpPeAcTB, MCNOMb3yeMblX MNPV MNPeAoCTaBNeHUN MYHUUMUNANbHOW YCNYyru, KOTOpble
yKa3aHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. aAMWHWUCTPATMBHOIO perfamMmeHTa,
NpUMeHATCA K 06bekTaM W CcpeAcTBaMm, BBeAEeHHbIM B 3KCMayatauuw  uam
npoweawnMm MoAepHN3aLMIO, PEKOHCTPYKLUIO nocne 1utong 2016 roga.

2.15. Mokas3aTenn AOCTYNHOCTU M KayecTBa MYHULMNANbHOM YCAYTrK, B TOM Yucne
KONIMYEeCTBO B3aMOAENCTBUM 3aABUTENSA C LOHKHOCTHBLIMU UL amMu npu
npeaocTaBNeHNUN MYHULMMIANbHON YCAYTN U UX NPOLO/HKUTENBHOCTb, BO3MOXXHOCTb
Nony4vyeHnUs MHGoOpMaLUK 0 Xo4e NpPefoCTaBNeHNS MyHULUNANbHON yCnyrn, B TOM
ynucne ¢ UCMNosib30BaHNEM MHHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb NOMYYEHUA MYHULMUNANBHOW YCNYIn B
MHOTO(DYHKUMOHaNbHOM LeHTpe NpefoCcTaBNeHMA ToCYyAapCTBEHHbIX U
MYHULMNANbHBIX YCAYr (B TOM YKC/ne B NO/IHOM 00beme), B I060M TeppuUTOpranbHOM
nofpasgefneHnn opraHa UCNONMHNTENbHO pacnopAAUTEeNIbHOTO opraHa MecTHOro
caMoynpaB/fieHUs, No Bbl6OPY 3aaBUTENA (3KCTEPPUTOPUASIbHBIA NPUHLKN),
NnocpeLcTBOM 3anpoca 0 NpefoCcTaBNeHUN HECKONbKUX FOCYAAapPCTBEHHbIX U (MNK)
MYHULUNANbHBIX YCNYT B MHOTOPYHKLUWOHANbHbLIX LLeHTpax npeaocTaBieHns
rocyfapCTBEHHbIX U MyHULUNANbHbLIX YCAYT, NPedyCMOTPEHHOro cTaTbein 15.1
depgepanbHOro 3akoHa Ne210-d3 (KOMNIEKCHbIV 3anpoc)

2.15.1. MokazaTensiMn [JOCTYNHOCTU MpPeAoCTaB/ieHUS MYHULUNANbHON YyCAyru
ABNAOTCA:
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pPacnosioXXeHHOCTb NOMELLEHNSA, B KOTOPOM BefeTcsa NnpueM, Bbljaya LOKYMEHTOB
B 30HE AOCTYMHOCTN 06LECTBEHHOIO TPAHCMNOPTa;

HanMumMe HeobBXOAMMOro KOAM4YecTBa CMeuManucToB, a TakKXe MOMEeLLeHUin, B
KOTOPbIX OCYLLECTBAAETCA NpUemM LOKYMEHTOB OT 3afBUTENEN;

HanMuMe uncdepnbiBawWen wWHpopmauum o cnocobax, nopsiAke W CcpoKax
NpeAoCTaBNeHNS MYHUUMUNANbHOMW YCNYyrn Ha MH(POPMaLUOHHbIX CTeHfax, EamHoMm
noptane, PecnybnnkaHCKOM nopTtane, OMUUMANbLHOM calTe MYHUUUNANbHOIO
o6pasoBaHus;

OKasaHuWe nOMOLWM WHBaNMAam B MpPeofoneHnn BapbepoB, Mellarumnx
MONYYEHUIO UMW YCNYT HapaBHe C APYTUMWN NNLaMU.

2.15.2. TokasatensiMum KayecTBa MpeAoOCTaBAEHUS MYHUUUNANbHOW YCAyru
ABNAKOTCA:

1) cobntoaeHne CPOKOB NprMeMa U pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoaeHne cpoka noayyeHns pesynbtata MyHULUMNANbHOW YCNYTU;

3) oTcyTCTBME O0O60OCHOBaHHbLIX >anob Ha HapyweHUs afgMUHUCTPATUBHOIO
pernaMmeHTa, CoBeplleHHble paboTHUKaMmn OpraHa;

4) KONMYeCcTBO B3aMMOLENCTBUIN 3a9BUTENA C LO/DKHOCTHbIMU nuuamn (6e3 yyeta
KOHCYNbTaumni):

B3aumogeincTene 3assutens ¢ paboTHukamm OpraHa wam  MOL,  npu
NpefoCTaBNeHUN  MYHUUUNANbHOW  YCAYrM  OCYLLeCTBAAETCA  OAWH  pas  npu
npeacTaBNeHUN 3a8BNEHNA CO BCEMU HEOOXOAMMbBIMU LOKYMEHTaAMMU;

OLWH pas B cay4yae Heo6X0A4MMOCTU MONyvyeHMA pesynbTata NpefocTaB/ieHuUA
MyHuuunansHou ycnyru B OpraHe uan M®L, B dopme 3k3emnasgpa 31eKTPOHHOIO
JOKYMEHTa Ha ByMa)KHOM HOocuTerne.

MpOoAO/MKNTENbHOCTL OAHOr0 B3aMMOAEWCTBUSA 3asaBUTENA C LO/HKHOCTHbLIMU
avuamu npy NpefocTaBeHU MyHULUNANbHON YCNYyrn He npeBbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEeHUTb KaYeCcTBO NPejocTaBAeHNs MYHULMUNANbHON YCyru ¢
MOMOLLbI YCTPONCTB MOABUXHOW pagnoTeneOHHON CBA3W, C WCMNOAb30BaHUEM
Pecny6/MkaHCKOro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. Hopmaymna o xoge npefocTaBNeHUS MYHUUMUMANbHON YCAYrM MOXET
OblTb  MONy4YeHa 3asBUTeNleM B JINYHOM  KabuHeTe Ha EpgmHom  noprtane,
PecnybnukaHckom noptane, B OpraHe, M®LL.

2.15.4. TMpepocTaBneHne MyHUUUNANbHON YCAYrn OCyllecTBNsieTCa B NHO60OM
M®L, no BbIGOpy 3afABUTENA He3aBUCMMO OT MecTa ero >XUTenbCTBa WM MecTa
(haKTUYecKoro npoxxueaHunsa (npebbiBaHUA) Ha TeppuTopun Pecnybnmkm TatapctaH no
IKCTEPPUTOPMANbHOMY NPUHLUNY.

MyHuUMnanbHaa ycnyra B cocTaBe KOMMAEKCHOTO 3anpoca He npefocTaBngeTcs.

2.16. NHble TpeboBaHMNA, B TOM YMC/le YYMTbIBalOWMe 0OCOOGEHHOCTN NpeaoCcTaB/eHUs
MYHULMNANbHON YCNYrn No 3KCTEPPUTOPMANbHOMY NpuHumMny (B cny4vae, eciu
MYHULMNanbHaa ycnyra npefocTas/igeTcs no aKCTePPUTOPManbHOMY NPUHLKNY) U
0CO6EHHOCTU NpefoCTaBNEHNS MYHULMNANbLHON YCNYTN B 3N1€KTPOHHON hopMme
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2.16.1. Mpv npefocTaBNeHUN MYHMLUNANBHON YCNYrU B 3/IEKTPOHHOW (hopMme
3a9BUTENb BNpaBe:

1) nonyuutb  WHGOpMaUMK O MOpPAAKeE M CpoKax  npefocTaBieHus
MYHUULMNANbHOW YyCnyru, pasMelleHHy Ha EguHom nopTtane, Pecny6imMkKaHCKOM
noprane;

2) nopatb 3asBfieHME O MpPeAaoCTaBNEHUUM MYHMUUUNANbHOW YCAYrh W WHblE
JOKYMEHTbI, HEO6X0AUMbIE AN NPeLOCTaB/eHNA MYHULUNANIBHON YCNYrh, B TOM YuUcne
LOKYMEHTbl U MH(OpPMaLUIo, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObliN 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
ncrnonb3oBaHnem PecnybinKaHCKOro noprana;

3) NonyuuTb CBELEHUA O XOAe BbIMOSIHEHUA 3asBfIeHWA O NpPefoCTaB/IEHUN
MYHULUUNANbHOW YCNYTW, NOLaHHbIX B 3/1IEKTPOHHOW (hOpME;

4) O0CyLWecTBUTb OLEHKY KayecTBa MpefoCTaBNeHNa MYHULUNANbHOW YCNYTH;

5) nonyuuTb pe3ynbTar npeAocTaBleHUs MYHULUNANbHON ycnyrn B Gopme
3NEKTPOHHOI0 AOKYMEHTA;

6) nopgaTb Xanoby Ha peweHune u gelricteme (6esgencteme) OpraHa, a TakXe ero
OO/MKHOCTHBIX NAL, MYHMULMNANbHbIX CAYXalKMX nocpeacTsoM PecnybinKaHCKOro
noptana, nopTtana ®MeaepanbHOW TOCYAapCTBEHHOW WMHMOPMALMOHHON CUCTEMBI,
obecneunBarollern npouecc gocypebHoro (BHecyaebHOro) o6xkanoBaHUA pelweHUin u
nenicTeBuin (6e3neiicTBns), COBEPLUEHHbIX MPU NPesocTaBNeHUN TOCYLapCTBEHHbIX W
MYHULMNANbHbLIX  YCNYr opraHamu, npefoCTaBAALWMMN  TOCYLAPCTBEHHbIE U
MYHULUNAaNbHbIE  YCAYTW, WX [OO/KHOCTHbIMW  NMLAMW, TOCYLAPCTBEHHbIMKU U
MYHULMNANbHBIMW CNYXaLUMMU.

2.16.2. ®opmunpoBaHue 3asaBIEHUS OCYLLECTBNAETCA MOCPEACTBOM 3aMofIHEHUSA
39NeKTPOHHOW (hopMmbl 3asBNeHnss Ha Pecny6nmkaHCKOM nopTane 6e3 Heo6xo4MmocTu
AONONMHUTENbHON NoAayn 3asdBNeHNS B KaKOM-NMb0o MHOW hopme.

2.16.3. MNpn hopmmnpoBaHnK 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA U COXPAHEHUA 3aABNEHUA U UHbIX LOKYMEHTOB,
HeobXoAMMbIX AN5 NPefoCTaBNeHUSA YCIYTW;

2) BO3MOXHOCTb 3amno/IHEHUS HECKO/IbKUMMW 3asABUTENAMMU OfHOW 3N1EKTPOHHOMN
(hopMbl 3afBNeHMA nNpu obpalleHun 3a ycnyramu, npegnonaralliymMy HanpasfieHue
COBMECTHOIO 3afB/IeHNA HECKONbKUMU 3aABUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha 6GYMaKHOM HOCUTene KOMWUU 3NEeKTPOHHON (PopMmbl
3aABNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO (hOpMY 3asaB/IeHUA 3HAYeHUI B
N060M MOMEHT MO XEeNaHW Nofb30BaTesNd, B TOM YMCIe NPU BOSHUKHOBEHUW OLWINGOK
BBOJa 1 BO3BpaTe 4719 MOBTOPHOIr0 BBOAA 3HAYEHUIA B 3NIEKTPOHHYO (hOpPMY 3asB/EHUS;

5) 3anonHeHWe nNOfie 3NeKTPOHHOW (OopMbl 3asBfeHMA [0 Havana BBOAa
CBefleHWI 3asBMTeNleM C WCNO/Mb30BaHWEM CBeAeHWI, pasmelieHHbIX B ECUA, u
cBefleHUI, onyb6/nKoBaHHbIX Ha Pecny6nvMkaHCKOM nopTane, B 4acTu, Kacarouieincs
CBefleHMNI, OTCYTCTBYIOLWNX B €AUHON CUCTEME UAEHTUMUKALUN N ayTEHTUPUKALNK;

6) BO3MOXHOCTb BEepPHYTbCA Ha /1t060M U3 3TanoB 3amno/IHEHUSA 3/1eKTPOHHON
(hopMmbl 3asaB/ieHNsA 6€3 NOTepu paHee BBeAEHHOW MHGpOpMaLuK;
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7) BO3MOXXHOCTb [0OCTyna 3asBWUTENA K paHee MNOAaHHbIM WM 3asBIEHUSIM E
TeYeHMe He MeHee O[HOrO rofa, a TakXKe 4acTUYHO CHOPMMPOBAHHbLIM 3aSABNEHUAM - B
TeYyeHne He MeHee 3 MeCsLEB.

2.16.4. 3anucb 3asBuTeneln Ha npuem B M®L, (ganee - 3anncb) ocyuliecTBaseTcs
nocpefcTsom Pecny6/MKaHCKOro nopTana, TeflehoHa KOHTaKT-LeHTpa M® L.

3afBUTENO0 MPefOoCTaBNAETCA BO3MOXHOCTb 3anucu Ha nobble CBOOOAHbIE ANA
npuema faTty u Bpemsa B npegenax yCTaHOBMIEHHOr0 B MHOTO(PYHKUMOHANIBHOM LEeHTpe
rpaguka npvema.

3anucb Ha onpefeneHHy AaTy 3akaHUYMBAETCS 3a CYTKWU O HacTyn/eHUs 3TON
[athbl.

Ans ocylwecTBneHNs npeaBapuTeNbHOR 3anucn nocpescTBoM Pecny6iMKaHCKOro
noptana 3asBUTEN0 HEOOXOAMMO YyKa3aTb 3anpallivBaemMble CUCTEMOMN [aHHble, B TOM
ynucne:

(hamunnio, UM, 0T4eCTBO (MPU HANUUUN);

HOMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbl (MO XKeNaHut);

Xenaemyto gaty v Bpems npuema.

B cnyyae HecOOTBETCTBMS CBeAEHWIN, KOTOpble COOOWMA 3asBUTENb NpU
npeaBapuTeNbHOW 3anucu, AOKYMeHTaM, NpeAcTaBNeHHbIM 3asBUTENEM MPU NIMYHOM
npuemMe, npefBapuTenibHasa 3anUcb aHHYNPyeTCs.

Mpu ocyuwecTBneHNUM npeaBapuTeNbHON 3anucu 3asaBUTeNto obecrneymBaeTcs
BO3MOXXHOCTb pacnevataTb Ta/lOH-NOATBepPXAeHue. B cnydvae, ecnum 3asBuTeNb
CoOOWMT afpec 3/MeKTPOHHON NOYTbl, HA YKasaHHbI ajpec TakKXe HanpaBnseTcs
MH(opMaLms 0 NOATBEPXKAEHUN NpeaBapuUTeNbHOM 3anucy ¢ yKa3aHUeM AaTbl, BPEMEHMU
M MecTa npuema.

Mpu ocyuw,ecTBieHUn npeaBapuTeNbHON 3anucu 3asaBUTeNb B 0053aTeIbHOM
nopsifke MHGOPMUPYETCH O TOM, YTO MpeaBapuUTeNbHas 3anucb aHHYNUPYeTCs B Clyyae
ero HesiBKM No UCTeYeHUM 15 MUHYT C Ha3HAYEHHOr0 BPeEMEHU npuema.

3aABuTENb B N1060€ Bpems BNpaBe 0TKa3aTbCsA OT NpeABapuUTeNbHON 3anucu.

3anpeuiaetca Tpeb6oBaTb OT 3asiBUTENA COBEPLUEHUS WHbIX [AEeACTBUIA, Kpome
MPOXOXAEHNA NAEHTUPUKALUM N ayTEHTUDUKALUN B COOTBETCTBUMU C HOPMATUBHbLIMU
NpaBoBbIMM akKTamu Poccuiickor Pegepayun, ykKasaHus Uennm npuema, a TakXxe
npeaocTaBNeHNs CcBeAeHUn, Heob6XoAMMbIX AN pacyeTa ANIUTENbHOCTU BPEMEHHOTO
MHTepBasna, KOTOPbIA HEO6X0AMMO 3abpOHMpOBaThL ANS NpUeMa.

3. CocTaB, NocnefoBaTelbHOCTb U CPOKMK BbINOIHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUS K MOPSAKY MX BbIMOMHEHWS, B TOM UYMC/1E 0COGEHHOCTU
BbINO/IHEHUS aMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHON hopMe, a TaKxke
0CO6EHHOCTUN BbIMOMHEHUS afiIMUHUCTPATUBHbIX NpoLeayp B
MHOTO(YHKLNOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTeibHOCTU AeNCTBUIA NpY NpefoCcTaBeHUN
MYHULMMNANbHOW YCNyru
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3.1.1. MNpepocTaBneHne MyHUUUNaNbHON ycnyrun BKAw4aeT B cebs cnegytouime
aAMWUHNCTPATUBHbIE NpoLesypbl:

1) KOHCYNbTUPOBaHWE 3a9BUTENS;

2) NPUHATUE W pPaCCMOTpPeHWe KOMMAeKTa [OKYMEHTOB, nNpeacTaBNeHHbIX
3anaBUTENEM,;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4yacTeBywuwue B
npeaocTaBAeHUN MYHULUUNANbHON YCNYTW;

4) NoAroToBKa pesynbTata MyHUUMUNANbHOW YCAYTK;

5) Bblgaya (HanpaBneHne) 3ad9BUTENO pe3ynbTata MyHULUNANbHON yCNyru;

6) ncnpaBneHne TEXHNYECKON OLWMNOKMN.

3.2. OKaszaHue KOHCyNbTaLunii 3aaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMNOMIHEHUS  aAMWHUCTPATUBHOW  MpoLeAypbl
ABNfeTCcA obpalleHuMe 3aaBUTENA MO BOMPOCaM, CBA3AHHbIM C NpefoCTaB/leHUEM
MYHULUNANbHON YCNyru.

LOMKHOCTHBIM oM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHUE
aAMUHNCTPATMBHON NpoLeaypbl, ABNAETCA:

npu obpaweHun 3assutens 8 MeLL —paboTHUK MPLL;

npn obpaweHnn 3assnutend B OpraH - CekpeTtapb OpraHa (ganee - LO/MKHOCTHOE
NULO, OTBETCTBEHHOE 33 KOHCYbTUPOBAHUE).

3.2.2. 3aaBuUTeNb BMNpaBe 06paTUTbCA 3a KOHCY/bTaUMeild O nopsake U Cpokax
npefocTaBneHUs MyHuuunansHoW ycnyru B MPL, nnyHO ¥ no TeneoHy w
3NEKTPOHHOWN nouTe.

PaboTHMK M®LL KOHCYynbTMpPYeT 3asaBUTeNsd, B TOM 4ucie MO cOCTaBy, popme
npeactaBnsemMoln JOKYMeHTaLUn u gpyrum Bonpocam A8 NOAYYEHUS MYHULUNANbHOM
ycnyru.

3afBUTENb  MOXET MNONyyYuTb WHGMOpMauLMo O TMOopagKe MpenocTaBeHns
MYHULMNANbHOW yCnyru Ha opuumanbHom cante M® L, http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbIE NpOUeAypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKTCA B ieHb ObOpalleHns 3ad9BuTeNs.

PesynbtataMu  BbIMOMIHEHUA  aAMUHWUCTPATUBHBLIX  NpoUeayp  ABNAKOTCA:
KOHCYyNbTauuMs no cocTaBy, (OpMe TMpeAcTaBNsSeMON [OKYMeHTauum u Apyrum
BONpocamM, He06XO0ANUMBIM A5 NONYYEHUSA MYHULUUNAIbHOW YCAYT K.

3.2.3. 3aaBuTenb BnpaBe o6patnTbcs B OpraH no TeneOHY W 31EKTPOHHOM
nouyte, a TakKXe MNONYYUTb KOHCY/NbTauuw Ha EauvHom nopTane, Pecnyb6inMKaHCKOM
noprane, cainte OpraHa o NopsagKe U cpokax MpefoCTaB/ieHUA MYHUUUNANbHOW ycnyru,
B TOM 4mMcne No cocTtasy, (hopMe NpeLCcTaBNAEMON AOKYMEHTaLUn U LpyruMm Bonpocam
ANS NONYYEHUSA MYHUUUNANbHOW YCAYT K.

[JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUe WHpOpMUpyeT
3aABUTeNd B COOTBETCTBUM C TpeboBaHUAMU nNyHKTa 1.3.4 afMUHUCTPATUBHOIO
pernameHTa.

AQMUHUCTPATUBHbIE MNpoOUeAypbl, YCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbINO/THAIOTCA B TeyeHUe Tpex paboumnx AHen co AHA NOCTynaeHns obpaleHuns.
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PesynbTaTaMy  BbIMONHEHUS  afMUHUCTPATUBHbIX  Npoueayp  SBASOTCA:
KOHCyNnbTauMu no cocTaBy, (opme npeacTaBNseMOl AOKYMEHTaAUUM W Apyrum
BOMpocam, HeoBX0ANMbIM ANA NONYYEHUS MyHULUNANBHONR YCNyTH. '

3.3. MpUHATME 1 PacCMOTPEHME KOMMJEKTa JOKYMEHTOB,
npeAcTaBNeHHbIX 3as9BUTENEM

3.3.1. Mpuem AOKYMEHTOB ANA NPeLOCTaBNEHUA MYHULUMUMANbHOW yCnyru yepes
M®L, nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaButenb (npeactaBuTenb 3adaBuTens) obpauiaetcs B M®PL, ¢ 3anpocom
0 nMpeAoCTaBNEeHUM MYHWUUMNANLHOW YCAYyrM W npeacTaBnseT AOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 afAMUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. Pa60oTHUK M®LL, BegyLwmnii npuem 3asaBneHUiA:

onpegenset npegmeT obpalleHuns;

y[OCTOBepAeT IMYHOCTbL 3adBUTENS;

MPOBOAMT NPOBEPKY MOMHOMOYUMIA NnLa, NOLaOLWEro LOKYMEHTbI;

NpoBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3aMoHAeT 3NeKTPOHHYI0 opmy 3aaBeHnd B ANC MPLL;

npu npegocTaBneHUN [LOKYMEHTOB, YyKa3aHHbIX B NYHKTE 2.5
aAMWUHUCTPATUBHOIO  pernamMeHTa Ha  OYMaXHOM  HOCuUTefle,  OCYLLeCcTBAseT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3 AUC M®PL;

nepefaet 3aaBUTENO Ha NPOBEPKY U NOANUCAHUE;

nocne nognucaHUsa CKaHUpyeT nognucaHHoe 3aasneHne 8 AUIC MoL;

sarpyxaet B AVNC M®L, foKyMeHTbl, NpefcTaB/ieHHble B 31€KTPOHHON (opme
WU 3/1eKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX LOKYMEHTOB, ()OPMUPYET 3N1EKTPOHHOE
feno;

BO3BpaLlaeT NnoAnucaHHoe 3asaBfieHe N OpUTrUHanbl 6YMaXHbIX JOKYMEHTOB;

BblAaeT 3aaBUTENIO PaCNUCKY B NPUEME LOKYMEHTOB.

ALMWUHUCTPATUBHbLIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B leHb 0bpalLeHns 3aaBuUTens.

Pe3ynbTtataMun BbIMOMHEHUA aAMUHUCTPATUBHbBLIX NpoLeayp ABNAKTCA: FOTOBOE K
OoTNpaBKe 3adB/ieHNe U NakKeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L HanpaBnser naker [LOKYMEHTOB, TMPUHATbIX OT
3aaBuTena B OpraH B 31eKTPOHHOW (opme (B cCOCTaBe MAKEeTOB 3/IEKTPOHHbLIX fef) B
TeyeHWe OJHOro paboyero pfAHA CO [HA ob6paweHUs 3aaBUTeNd B CTPYKTYpPHOe
noapasgenedne MoL.

Pe3ynbTaTaMu BbINOJIHEHUA afMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: 3aaBNeHUE
W nakeT [LOKYMEHTOB (3/1IeKTPOHHOE [efo), HanpasfieHHble B OpraH, nocpeAcTBOM
CUCTEMbI 3/IEKTPOHHOT0 B3aUMOAENCTBUA.

3.3.2. Mpnem [OOKYMEHTOB [ANS NpPeaocTaBNeHUss MYHWUUMMNANbHOW YCnyru B
3NEKTPOHHOW hopme Yepe3 EanHblA nopTtan, Pecny6anMkaHCKuUin nopTarn.
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3.3.2.1. 3adaBuUTENb AN NOoJayn 3asaBNeHUs B 3NEKTPOHHOW (opme BbINOMHAET
clnefyroLime gencTeuna:

BbIMOMIHAET aBTOpPM3aLUIO;

OTKPbIBAET (POPMY 3/IEKTPOHHOTO 3aABNEHUS;

3anofiHAeT  (opMy  3/IEKTPOHHOrO  3asBfIeHWS, BK/OYaKOLWY  CBeAeHUS,
Heob6XxoAnMble N 0b6a3aTeNbHble AN NPefoCTaBNeHUS MyHULUNANbLHOR YCNyru;

NPUKpenaseT LOKYMEHTbl B 31E€KTPOHHOW (OpmMe WM 3/1IeKTPOHHble 06pasbl
JOKYMEHTOB K (pOpMe 31eKTPOHHOI0 3asaBneHns (NpyM Heo6xXo4MMOCTH);

NoATBEPXKAAET (PaKT O3HAKOMJIeHWS W corfacus C YC/NOBUSAMM U NOPALKOM
npefocTaBNeHNs MYHUUMNANbHOW YCAYyrn B 3/eKTPOHHOW (opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O corfiacuuy B popMe 3N1eKTPOHHOTO 3aABNEHNS);

noATBepPXaaeT  [AOCTOBEPHOCTb  COOOULEHHbIX  CBefeHWi  (ycTaHaBnmBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOpPMe 3/IEKTPOHHOI 0 3asB/IeHUA);

oTnpasnsaet 3ano/IHeHHOe 3/IeKTPOHHOE 3asaBneHune (HaXxXnmaeT
COOTBETCTBYHLLYI KHONKY B ()OpMe 31eKTPOHHOI0 3aAB/IeHUS);

9NeKTPOHHOE 3asBfieHMe TMOAMNUCbIBAaeTCA B COOTBETCTBUM C TpebOBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa,;

nony4vaeT yBefomsieHne 06 oTnpaBKe 3N1€KTPOHHOIO 3aAB/EHMS.

dopmaTHO-N0rM4yeckasd npoeepka CHOPMMPOBAHHOrO 3amnpoca OCYyLlecTB/AETCA
eAVHbIM nopTasioM aBTOMaTUYECKW B MPOLEecce 3amno/IHEHUA 3adABUTENeM KaXXaoro wus
nofen 3NeKTPOHHOW ¢opMmbl 3anpoca. [lpyu  BbISBAEHUM eAMHLIM  MOPTasioM
HEKOPPEKTHO  3aMO/IHEHHOr0 MOAA  3N1eKTPOHHOW  (hopMbl  3anpoca  3asBUTENb
yBeOMNAETCA O XapakTepe BbIBNEHHON OWWOKA U NOpsALKe ee YyCTpaHeHUs
nocpeacTBOM MHM(OPMALMOHHOIO CO0BLWEHNS HENOCPEACTBEHHO B 3/IEKTPOHHON opme
3anpoca.

ALMUHUCTPaTUBHbIE TMpPOLeAypbl, YCTaHaB/NBaeMble HACTOALWMUM TMYHKTOM,
BbINONHAOTCA B leHb 0bpalleHns 3aa9BUTeNS.

PesynbtaTamMy  BbINO/IHEHUSA  aAMWHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
3/IeKTPOHHOe pAeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NEKTPOHHOTO
B3aMMOJencTBuS.

3.3.3. PaccmoTpeHne KomnnekTa foKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNOMHEHUA aAMWUHUCTPATUBHON npouesypbl
ABNAETCA NOCTYN/NEeHne 3adaBfIEHUA WU  WUHbIX [OKYMEHTOB, HeobXoAuMMbIX ANS
NpeaoCcTaBAEHUA MYHULMNANLHON YCNYTN.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHUE
agMUHUCTPATUBHOW npoueaypbl asnsetcad Cekpetapb OpraHa (fanee - AO/MKHOCTHOe
NNLO, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. JOoMKHOCTHOE /NNLL0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Cjy4ae
obpaleHunsa 3asaBuTensa c 3adasieHnem B OpraH:

onpeaenseT npeameT obpalleHuns;

yCTaHaB/IMBAET NMNYHOCTb 3a9BUTENSA,;

NPOBOANT NPOBEPKY MOMNHOMOYNIA NnLa, NOAAKOLWLErN0 AOKYMEHTbI;

NpPoBOAUT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHNCTPATUBHOTO pernameHTa, NpoBepKy COOTBETCTBUA
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npeLCcTaBNeHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM (Hapgnexaluee
opopM/ieHME KOMWIA LOKYMEHTOB, OTCYTCTBME B [LOKYMeHTax MOAYUCTOK, MPUMUCOK,
3a4YEpPKHYTbIX C/10B U MHbIX HE OFOBOPEHHbIX UCNPAaBAEHNN);

3anoNHAET  3/IeKTPOHHYIO  (DopMy  3asdB/fleHMS B aBTOMaTM3UMPOBaHHOMN
MH(OPMaLNOHHOW cucTeme, MpefHasHauYeHHOW [NA OKa3aHWs TOCYLApCTBEHHbIX U
MYHULUMNANbHbIX YCNYT;

npu npefocTaBfeHnm LOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5
aAMWUHUCTPATUBHOIO  pernamMeHTa Ha  OyMaXHOM  HOCWUTeNle,  OCYLLECTBMAeT
CKaHupoBaHue npeacTaBNeHHbIX LJOKYMEHTOB;

pacneyaTtbiBaeT 3asAB/IEHUE;

nepepaet 3aABMTENI0 HA NMPOBEPKY M NOANUCAHUE;

nocne NoANMUCcaHUA CKaHMpyeT NoAMNuUcaHHOe 3asaBeHNE;

3arpy»aet B aBTOMAaTU3MPOBAHHYIO NHPOPMALNOHHYIO cuUcTemy,
npefiHa3HayeHHY ANA O0Kas3aHWSA TOCY[apCTBEHHbIX W MYHUUUNANbHbLIX YyCAyr
OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1EKTPOHHOW (opMe WM 3NeKTPOHHble 06pasbl
OTCKaHMPOBAHHbLIX LJOKYMEHTOB, ()OPMUPYET 3NEKTPOHHOE LeNo;

BO3BpaLlaeT MOAMNUCAHHOE 3asB/IEHWE W OpUTUHaNbl BYMaKHbIX AOKYMEHTOB
3a9BUTENIO;

BblaeT 3aABUTENO PacnuUCKy B npuemMe LOKYMEHTOB.

B cnydyae Hanmuma OCHOBaHWI ANA OTKa3a B NpuemMe LOKYMEHTOB [LO/DKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, YBELOM/AET 3afABUTENA O Halanduu
NpenaTcTBUA AN Npuema 3asBfieHUA M BO3BpaliaeT eMy AOKYMEHTbl C 06bACHEHUEM
COZepXaHns BbIIBMIEHHbIX OCHOBaHWUI A/19 0TKa3a B NpueMe LOKYMEHTOB.

3.3.3.3. JonXHOCTHOe /NULO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB,
NOCTYN/IEHNA JOKYMEHTOB Ha PaCCMOTPEHMeE:

npuceamBaeT 3asBNIeHNI0O HOMEP B COOTBETCTBUMN C HOMEHKNATYpPOW fen;

n3yyaet MOCTYNMBLUME 3NEKTPOHHbIe pfena, B TOM Yuc/le MNPUIOXKEHHbIE
3a8BUTENIEM LOKYMEHTbI B 3/IEKTPOHHOW (hOpMe M 3/N1eKTPOHHble 06pa3sbl LJOKYMEHTOB;

npoBepseT KOMMNNEKTHOCTb, YNTAeMOCTb 3/1EKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT co6MOAEHME YCNOBUIA [AEACTBUTENbHOCTU 3NE€KTPOHHON MOANUCH,
nocpeacTtsom ob6paweHus K EpuHomy noptany, Pecny6nukaHckomy nopTany (B
cnyyae, ecnu 3afaBUTeNEeM MpefCcTaBNeHbl 3/1eKTPOHHbIE AO0KYMEHTbI, MNOAMNUCaHHbIe
YCUNEHHOW KBaNUMULMPOBAHHOW 31EKTPOHHOI NOAMUCHIO).

Mpwu Hannynu OCHOBaHW, npefyCMOTPEHHbBIX NYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernamMeHTa, MNOArOTaB/IMBAET MPOEKT pelleHMs 00 OTKase B
npveme LOKYMEHTOB, HEO6XOAUMBIX ANA NMPeA0CTaBNeHNA MYHUUUNANbHOW YCNYrn.

B cnyvae, ecnm B pe3ynbTaTe MPOBEPKM YCUNEHHOW KBanuuuupoBaHHO
3/IEKTPOHHOW NOANWUCK BbISBNEHO HECO6M0AeHNe YCNOBUIA ee [eACTBUTENbHOCTMH,
MPOEKT peleHna 06 O0TKase [LO/DKEH cofepxaTb NYHKTbl cTatbn 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble NMOCAYXWUIN OCHOBaHWEM ANA ero NPUHATUA.

MpoekT peweHna o6 o0TKase B MNpuemMe [OKYMEHTOB, HeOOXOAMMbIX ANA
npefocTaBNeHNs MYHULUNANbHOW YCNyru, C yKasaHUeM NpuyYuMH oTKasa (B crnyuae,
ecnm O0CHOBaHWA And  OTKasa B MpWeMe [OKYMEHTOB, He0OXOAMMbIX ANA
npefocTaBfeHNs MYHWLUNANbHOW YCNYrn, CBA3aHbl C HapylWweHWeM YCTaHOB/IEHHbIX

nocne
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TpeboBaHMA K TakKMM [OKYMeHTaM, OCHOBaHWS ANS OTKasa B MpuMeme [OKYMEHTOB
LO/MKHBI  cofepXaTb WHOpMaLUKd O HauMMeHOBaHUM [LOKYMEHTOB (MH(opMauuu,
CBefleHMI), KOTOpble He MNpeAcTaBieHbl, cofepXaT He[OCTOBepHble U (MaK)
MPOTUBOpPEYMBbIE CBEAEHUNS, 0DOPMJIEHBI C HAPYLIEHUEM YCTaHOB/IEHHbIX TPe60oBaHMA),
Hanpas/AeTcA Ha cornacoBaHWe B YCTAaHOBJIEHHOM NOpsAfAKe MNOCPEACTBOM CUCTEMb
39NEKTPOHHOIo AOKYMEHTO060pOTA.

CornacosaHne npoekTa pelweHns 06 oOTKase B TMpuemMe [LOKYMEHTOB,
HEOO6XOAMMbIX [ANS MPefoCTaB/ieHUA MYHUUMNAaNbHOW YCIyru, OCyWwecTBNsSeTCS B
nopagke, npefycMOTPEHHOM NYHKTOM 3.4.3 afMUHUCTPaATUBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHWI [Ansi OTKasa B MNpUeMe [JOKYMEHTOB,
NPefyCMOTPEHHbLIX NYHKTOM 2.7.1 aAMWHWUCTPATUBHOIO pernameHTa, [LOHKHOCTHOE
NNLO, OTBETCTBEHHOE 32 NpUeM [LOKYMEHTOB, B TeYeHMe OLHOro paboyero AHA CO AHA
MOCTYN/IeHNS 3aABNEHNA, HAMNpPaB/saeT 3aaBUTENI0, YKA3aHHbIM B 3afB/IeHUMN Crnocobom,
yBeZlOMNEHNE O MOCTYNNEHUN 3afABNeHUA, cofepiKallee BXOAAWMA perncTpayMoHHbIN
HOMep 3asfBfeHus, [faTy MNojy4vyeHUA 3adB/IeHUSA, MNepeyeHb HauMeHOBaHWI (hainos,
npeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, faTy MONYYeHWUA pe3ynbTaTta MYHULMMaNbHON
yCcnyru.

3.3.3.4. VcnonHeHue npoueayp, YKasaHHbIX B nyHKtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernameHTa, [MpuM  HaUuyUW  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLEeCTBNAETCA B aBTOMaTUYECKOM peXxume C UCMOJb30BaHWEM aBTOMAaTU3NPOBaHHOM
MH(OPMALMOHHOW CUCTEMBI, MpefHa3HAYeHHON AN 0Ka3aHWSA TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. ALMWHUCTpPATUBHbIE nNpoLEeAypbl, YycTaHaBNMBaemble MYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO PernameHTa, BbIMO/HAKTCA B TeYeHMe Of4HOro paboyero AHA CO
AHA NOCTYNNEHUA 3a9B/IeHUSA Ha paCCMOTpPEHMe.

PesynbTaTaMu BbIMOIHEHWUA aAMUHUCTPATUBHBIX NPOLEeAYp ABNAAKTCA: NPUHATHIN
Ha pacCMOTpPeHue KOMMIEKT LOKYMEHTOB WAM MPOEKT pewleHMs 06 OTKase B npueme
NOKYMEHTOB, HEO6X0AMMBbIX 415 MPefoCTaBAeHUs MyHULMUNANbHOW YCNYTN.

3.4. MoparotoBKa pesynbTaTa MyHULUNAaNbHON yCAyru

3.4.1. OCHOBaHWEM Hayana BbIMOAHEHUS afAMWHUCTPATUBHOW nNpoueaypbl
SIBNSETCH MNOMYYEeHMEe [AOMKHOCTHbIM NuULUOM (paGOTHMKOM), YMNONHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMUHUCTPATMBHON npoueaypbl, OT AOMKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a MPUEM [OKYMEHTOB, MPUHATbLIX OT 3af9BUTENS JOKYMEHTOB.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbIMOAHEHUE aAMWUHUCTPATUBHOM
npoueaypsbl, sensetca Cekpetapb OpraHa (ganee - JO/HKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAr0TOBKY pe3ynbTaTa NpefoCTaBNeHUs MYHULUMaNbHOWR ycnyrn).

3.4.2. [OMKHOCTHOE NMUO, OTBETCTBEHHOe 3a MNOArOTOBKY pe3y/bTaTa
NpeAoCTaBNeHNA MYHULMUMANbHOWR YCNYTn:

paccMaTtpuBaeT CHOPMUPOBAHHBIA KOMMMNEKT [JOKYMEHTOB, HEo6X0AWMbIX [Ans
NpeAoCTaBNEHUS MYHULMUNANbHOW YCNYTH;

NpU BbISIBIEHUM OCHOBAHWIA AN OTKasa B MPeAoCTaBNEHWM MYHULMNANbHOV
YCNYIKn, yKa3aHHbIX B MyHKTe 2.8.2 afMWHUCTPATUBHOIO pernameHTa, NOAroTaBAMBaET



22

MPOEeKT pewweHns 06 oTKase B NPeAOCTaBNEHUN MYHULUUNANbHON YCNYTK;

B C/ly4ae OTCYTCTBMS OCHOBAHWI AN OTKas3a B NpejoCcTaBieHUMN MYHULUNANbHOM
yCNnyrn, npefycMOTPeHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO pernameHTa, no
MToramMm  pacCMOTpPeHus  [OKYMEHTOB, Heobxo4uMbIX AN npefocTaB/ieHUs
MYHUUMNANbHOW  yCNyru, nNoOAroTaBAMBaeT TMPOEKT pPeweHnss 0 CcorfacoBaHun
YCTaHOBKM  WH(POPMAUMNOHHbIX 3HAKOB WHAWBUAYaNbHOTO MNPOEKTUPOBAHUA  Ha
LOPOXKHBIX 3HAaKax (fanee - NPOEKT PeLleHunsa 0 cornacoBaHumn);

HanpasnseT MOATOTOB/IEHHbIN NpoeKT pesynbTaTa npefocTaBieHns
MYHULMNAaNbHON YCNyrn Ha corfnacoBaHWe B YCTaHOBEHHOM MNOpsAKe MNOCPEACTBOM
CMUCTEMbl 31EKTPOHHOTO AOKYMEHTO060pOTA.

ALMUHUCTPATUBHbIE MpoLeaypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeYeHMe ABYX paboumx gHel ( CO AHA NOCTYNNEHUA 3aABEHUSA).

Pe3ynbTtataMu BbINOMIHEHUA aAMWUHUCTPATUBHBLIX MNPOUEAYp ABNAKTCA: MPOEKT
peweHns 06 oTKase B NPefoCTaBfeHUM MYHULUNANbHON YCAYrn, NPOEKT pPeleHuns o
cornacoBaHuu.

3.4.3. CornacoesaHne ”n noanucaHne npoekTa pesynbTata nNpefoCcTaBNeHUA
MYHULUMNANbHOW ycnyrn (ganee - MNpPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [N1aBOM

CeNnbCKoro noceneHns (panee -PykosoamTen OpraHa), OTBETCTBEHHOrO 3a
MOATOTOBKY pe3y/fibTata MyHULUNAaNbHOR YCNYru.

[MoAroTOBNEHHbIE MPOEKTLI AOKYMEHTOB, UMeKLMe 3amMevyaHus, BO3BpallarTcA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MYHMULUMUMaNbHOMN
ycnyru. Flocne ycTpaHeHMa 3aMeyvaHWii MPOeKTbl LOKYMEHTOB MOBTOPHO MepeaalTcs
AN COrnacoBaHMs 1 NoANMcaHus.

PykoBoantens OpraHa npuv pacCMOTPeEHWU MPOEKTOB [LOKYMEHTOB MpoBepser
cobnogeHne agMUHUCTPATUBHOIO pernameHTa [AO/DKHOCTHbIMM nuuammn OpraHa B
4acTU CPOKOB BbIMOMIHEHUA aAMUHWUCTPATUBHbLIX MpoLeayp, UX NOCNef0BaTe/IbHOCTU U
MOMHOTbI, HANW4YUA COrNacoBaHWn YMNOSHOMOYEHHbIX [O/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/IeEKTPOHHOT0 LOKYMEHTOO6OpOTA.

B cnyyae  BbISIBNEHUA  HapyWeHW’AW B 4acTM  CPOKOB  BbIMO/IHEHMUSA
aAMUHUCTPATUBHbLIX Mpouesyp, UX MNOCNef0BaTeNlbHOCTU W MOMHOTLI PYKOBOAMTENb
OpraHa MHULNUPYET NPUBNEYEHNE K OTBETCTBEHHOCTU NUL, AONYCTUBLUINX HapyLUEHUS,
B COOTBETCTBUU C NYHKTOM 4.3 afMWUHUCTPATUBHOIO pernamMeHTa.

AQMUHUCTPATUBHbIE nNpoLeaypbl, YCTaHaBNMBaEMble HACTOALWMM MNYHKTOM,
BbIMO/HAKOTCA B TeYeHMe 04HOro paboyero AHA (CO AHA NOCTYNNEHMA 3a89BNEHMNA).

Pe3ynbTaTaMun BbIMOMIHEHNA aAMUHUCTPATUBHbLIX NMPOLEAYyp ABAAKTCA: pelleHune
06 0TKase B NpuemMe AOKYMEHTOB HEOOXOAMMbIX ANA NPeAoCTaBNeHUS MYHULMMNANbHOM
YCNYrun, peweHne 06 0TKase B NpeAoCTaB/ieHUN MYHUUUNANbHOW YCNYTrW, peweHune o
cornacoBaHuu.

3.4.4. VcnonHeHue npouepyp, YKasaHHbIX B nyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATMBHOIO  pernameHTa, MpuM  HaAMYUM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBNSETCA B aBTOMaTUYECKOM pexunme € MCNOMb30BAHNMEM aBTOMaTU3MPOBaHHOM
MH(OPMALMNOHHOW CUCTEMbI, MpeAHa3HauYeHHOW [ANS OKas3aHUA roCYyfapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.
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Makc/MManbHblA CPOK BbIMOMHEHUS aAMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. aAMUHUCTPATMBHOIO pernameHTa, COCTaBAsieT TPpU paboumx AHs (CO AHS
NOCTYN/NEHNS 3asBNEeHNS).

3.5. Bblgaya (HanpaBneHne) 3asaBUTEN0 pe3ynbTata MyHULMNANbHON ycnyru

3.5.1. OcHoBaHMeM Hayana BbINOJHEHUS aAMWUHUCTPATUBHON npoueaypbl
ABNAETCA NONYyYeHWe [OO/KHOCTHbIM  /IMLOM, OTBETCTBEHHbLIM 33 BbINO/HEHUE
a,ﬂ,MMHMCTpaTMBUHOVI npoueaypbl, AOKYMeHTa, MNOATBepXJalowero npefocTasieHne
MYHULMNANbHON YCNYTHW.

[JONKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOM
npouenypsol, asndetca Cekpetapb OpraHa (ganee - LO/MKHOCTHOE NLO, OTBETCTBEHHOE
3a Bblgayy (HanpaBneHue) 4OKYMEHTOB).

3.5.2. [ O0onXKHOCTHOE /WUO, OTBETCTBEHHOe 3a Bblgayy (Hanpas/ieHue)
LOKYMEHTOB: y

obecrnieymBaeT  perucTpauuMi U BHECEHME  CBefeHUW 0  pe3ynbTaTe
NpefoCTaBNeHNsS MYHWULMNANbHOW YCNyrn B MNOACUCTEMY BeLEeHUA [OKYMeHTaLuu
aBTOMaTU3NPOBAHHOW WMH(POPMALUOHHOW CUCTEMbI, NpefHa3HAYeHHOW ANA OKa3aHus
rocyfapCTBeHHbIX U MYHULUMNANbHbIX YCNYT;

n3BeLLaeT 3aaBUTeNA (ero npeacTaBuUTeni) CNocoboMm, yKasaHHbIM B 3aBNIEHNN, O
pe3ynbTaTe NpejocTaBfeHUs MYHUUUNaNbHOW YCAYrM U O BO3MOXXHOCTU MNOYy4YeHUs
pe3ynbTaTa NpefocTaBfeHNss MyHMUUNanbHoN ycnyrun B OpraHe nnn 8 ML,

VicnonHeHue npoueayp npu HaMumMmM  TeXHUYecKoin BO3MOXHOCTHU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM peXume C UCNONb30BaHMEM aBTOMATU3NPOBaAHHOM
MH(OPMaLLMOHHON CUCTEeMbl, MNpefHa3HAYeHHON [ANA OKa3aHWA TrOoCYyLapCTBEHHbIX U
MYHULUMUNANbHbIX YCNYT.

AJQMUHUCTPATUBHbIE nNpoueaypbl, YCTaHaBNMBAaeMble HACTOALWMUM MNYHKTOM,
BbIMOMIHAKTCA B TeyeHWe OAHOro paboyero AHA CO AHA MOANUCAHUA [LOKYMeHTa’
ABnalLerocs pe3ynbTaTtom npeaocTaBNeHUS MYHULMNAaNbHOW yenyru,'
YMNO/THOMOYEHHbIM JO/MKHOCTHbLIM nnuom OpraHa (OpraHom).

Pe3ynbtataMn  BbINOJSIHEHUA  agMUHUCTPATUBHbLIX  MNPOUEAYp  ABAAKOTCA:
pasMelleHne CBefeHWn O pe3ynbTaTe MNpPefOCTaBNeHUA MYHUUMMNANbHOW ycnyru B
MHPOPMALMNOHHBIX CcucTemax, W3BewleHne 3aaBuTend (ero npeactaBuTens) o
pe3ynbTaTe NPefoCTaBNeHNA MYHULUUMANbHOW YCYrn n cnocobax ero noayyveHus.

3.5.3. Mopafok  Bblgauu  (HanpaeneHusd) pesynbTata  MpefocTaBlieHUA
MYHULMNANbHOW yCNyru:
3.5.3.1. Mpun obpalweHnn 3asBUTENA 3a Pe3yNbTaTOM MYHULUNaNbHOW YCNyru B

M®L, paboTHuk ML, BbigaeT 3adBUTENt0 pe3ynbTaT MYHULWUNANbHOW YCNyru B
(hopMe 3K3emnnspa 3MEKTPOHHOro [JOKyMeHTa Ha 6ymaxHoM Hocutene. [lo
Tpe O0BaHUIO 3aABUTeNss BMECTE C 3K3eMNAAPOM 3/IeKTPOHHOIo JOKyMeHTa Ha
OYMa)XHOM HOCUTefle emy MpPefoCTaBAAETCA IK3eMNAAp 3NEeKTPOHHOro [OKYMeHTa
MNyTem ero 3anuMcu Ha CbeMHbI HOCUTENb MH(OPMaLUM NN HanpaBleHUs 3K3eMnaspa
3N1eKTPOHHOI0 AOKYMEHTA MO 3/IeKTPOHHOM MoyTe B agpec 3asasuTend. MNpu 3anncu Ha
CbEMHbI HOCUTENb WH(pOpPMaLMU WA  HanpaB/ieHUWM 3K3eMnaspa 3/IeKTPOHHOro
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[OKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/NEH 3K3EMNNAP 3NEKTPOHHOro AOKYMeHTa Ha
OyMaXXHOM HOCWUTene, MO 3/IeKTPOHHON No4YTe WAEHTUYHOCTb TaKoro 3kK3emnnspa
9NEKTPOHHOr0 [OKYMeHTa 3K3eMnnsapy 3/1eKTPOHHOro [AOKYMeHTa Ha O6yMaXHOM

cuTene 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C MCNOMb30BaHWEM YCUNEHHOW
KBaM(ULUPOBAHHOMN 3/IEKTPOHHON NOANUCHK.

AQMUWHUCTPATUBHbIE nNpoUeaypbl, YCTaHaBNMBAaEMble HACTOALWMM MNYHKTOM
BbIMOMIHAKOTCA B MNOPALKE O04yepefHOCTU, B [LeHb MpuUObLITUA 3adBUTENA B CPOKMU
YCTaHOB/IEHHbIE pernameHTom paboTbl MOLL.

PesynbTataMyn BbIMONHEHUA aAMUHUCTPATUBHbLIX NPOLEAYyp ABAAKTCA: PuKcauuns
® KTa Bblfayn pesynbTaTa NpefocTaBNeHUs MyHuUuunanbHoW ycnyrn B8 AUC MoL|
pe3ynbTaT NpejocTaB/ieHNs MyHULUNANbHON YCNYTW, BblLaHHbIA 3aABUTENIO.

D * Obpaw,eHnn 3asBUTENA 3a Pe3yNbTaTOM MYHUUUNaNbHOW YyCnyru

pe3 Pecnyb6nuMKaHCKWIA nopTan 3adBUTEN0 B JINYHbIA KaBWHET aBTOMaTUYeCKM

3NEKTPOHHbIN  06pa3  [JOKYMeHTa, fABNAKOLWErocs  pesynbTaToM
ycnyrn, NOANUCAHHbIA YCUNEHHOMN

HanpaBnseTCs
npefocTaBAeHN  “MYHMUMUNANbHOM

O praw NUmMP® BaHHON 3/1eKTp® HHOA TP 4TMACHBHKO ynoHOMOYEHHOT0 AO/DKHOCTHOTO Nnua

AQMUHUCTPATUBHbIE NpPOLEAYPbl, YCTaHaB/AMBAEMbIE HACTOALMM MYHKTOM
BbIMO/IHAOTCA B A€Hb NOANMcaHUA AOKYMEHTa, NOATBepXAaroLero npegocraBneHune
(oTKa3 B npeaocTaBfeHNN) MYHULUMNANbHON YCAYTKU, YNONHOMOYEHHbIM AO/KHOCTHbLIM
nnuyom OpraHa.

PesynbTataMy  BbINOMHEHUA  aAMWHWUCTPaATUBHbLIX  Mpoueayp  ABAAKOTCS-
HanpaBneHue (npepocTaBneHune) c NCNO/b30BaHNEM EanHoro no"'
Pecny6nnKaHCKOro nopTana 3a9BUTENIO NOKYMEHTa, NoATBEPXKAatoLLero
npefocTaBfeHne MyHUUMNaNbHOW ycnyru (B TOM 4uc/ie OTKa3 B MpeAocTaBleHUM
MYHULMNANbHON ycnyrn).

3.5.3.3. Mpun obpalieHnn 3asaBUTENA 3a pe3yNbTaTOM MYHUUUMaNbHOW YyCNyru B
OpraH, AO/MKHOCTHOE NMLUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHWe) AOKYMEHTOB
BblAaeT 3asBUTEN0 pe3ynbTaT MYHMUUMNaNbHOW ycnyru. o Tpe6oBaHWIO 3asBUTENS
BMeCTe C 9K3eMMASApOM 3N1eKTPOHHOro [AOKYMeHTa Ha O6yMaXHOM HocuTene emy
NpeaocTaBNAeTCA 3K3EMMIAP 3NEKTPOHHOI0 AOKYMEHTA NYTEM €ro 3anmMcu Ha ChbeMHbIl
HOCWTeNb WH(OPMALUM WAN HanpaBieHUs 3K3eMNnapa 3NeKTPOHHOro JOKyMeHTa Mo
3NEeKTPOHHOW MoYTe B agpec 3adBUTENS.

AOMWHUCTpPaTMBHbIE NpPOUEAYpPbl, YyCTaHaB/MBAaeMble HACTOALMM MYHKTOM
OCYLLECTBNSAOTCA B NOpsAAKe O04YepefHOCTW, B [AeHb NpubbLITUA 3asBUTENs B
COOTBETCTBUM C [NpaBuiamMmun BHYTPeHHEro TPyAoBOro pacnopsgka OpraHa.

Pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPaATUBHbLIX Npoueayp SBASOTCA: PuKcayma
(bakTa  BblgaynM  pe3ynbTaTa  NpPefoCTaBfeHUS  MYHUUMNaNbHOW  ycnyrm B
aBTOMAaTU3NPOBAHHOW MHGPOPMALMOHHOW CUCTEMe, NpefHa3HAa4YeHHOW AN OKaslaHuA
rocyfapCTBEHHbIX U MyHULUNANbHbIX YCAYT.

3.6. icnpaBneHne TeXHUYECKMUX OWNBOK
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3.6.1. B cnyyae o6Hapy>KeHMS TEXHUYECKON OWNOKN B JOKYMEHTE, SABNSIOLLLEMCS
pe3ynbTaToOM MYHULUNANbLHOW YCNYyrn, 3aaBUTeNb HanpaBaseT B Oprax:

3afBneHne 06 wucnpaBneHUM TEXHUYECKOW OWKn6KN (npunoxeHne No
HacToALLeMY afMUHUCTPATUBHOMY perfiaMeHTy);

JOKYMEHT, BblflaHHbIV 3aABUTEN0 KaK pe3ynbTaT MYHWULMNANbHON ycnyru, B
KOTOPOM COZepXUTCA TeXHMYecKas owunobKa;

OOKYMEHTbl, UMelolnme HpPUANYECKY CWUMY, CBUAETENbCTBYHOLWME O HaInyuu
TEXHNYECKOMN OLIMOKMN.

3asBneHne 06 mucnpaBfeHUU TEXHUYECKOW OWMOGKM B CBEAEHUAX, YKa3aHHbIX B
JOKYMEHTe, SIBNAKLWEMCS pe3ynbTaTtoM MYHULMNANbHOW YCAYrK, nojaeTcs 3asBuTenem
(ymonHOMOYEHHbIM MpeAcTaBUTENleM) MNOYTOBbIM OTnpasfieHWeM (B TOM 4yucie C
MCNONb30BaHMEM 3N1EKTPOHHOW MOoYTbl), NMM60 4Yepe3 PecnybnMKaHCKWIA nopTan uaun

5 kK

3.6.2. lonXXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, OCYLLeCcTBNAET
npuem 3asBfieHMa 06 UCMpaBNEHUN TEXHUYECKOW OWUOKMK, PerucTpupyet 3asBfieHue ¢
NPUNOXXEHHBIMU LOKYMEHTaMM N nepefaeT UX LOMKHOCTHOMY NuUy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

AQMUHUCTPATUBHbIE nMNpoueaypbl, YCTaHaBAMBaEMble HACTOALLUM
BbIMO/IHAKTCA B TeYeHMe OLHOro paboyero gHA C AaTbl perncrpauumn 3aaBneHus.

Pe3ynbTaTaMu BbINOMHEHUA aAMUHUCTPATUBHbLIX MpoLuesyp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHoOe 3adB/ieHWEe, HanpaBNeHHOE Ha PacCMOTpPeHue AO/MKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.6.3. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccmMatpuBaeT [LOKYMeHTbl W B LUENAX BHECEHUA WCMpPaBNeHUN B [JOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MNpejocTaBAeHNs MYHULUNANbHON YCNyru, ocyuiecTeiset
npoueaypbl, NpeaycMOTpPeHHble MNYHKTOM 3.5 aAMWHUCTPaTUBHOIO pernameHTa, WU
Bbl4aeT WCMpaBNeHHbI [LOKYMEHT 3asBuTento (YNONHOMOYEHHOMY MpeAcTaBUTENHO)
NIMYHO NOJL pOCMUCb C M3bATMEM Yy 3adBUTeNns (YMOSIHOMOYEHHOro MpeAcTaBUTENA)
opurnHana JOKyMeHTa, B KOTOPOM COZepXUTCA TeEXHUYecKas owunbka, Uau Hanpasnset
B ajpec 3asaBUTENA MOYTOBbIM OTNpaBfeHWem (NOCPeACTBOM 3M1E€KTPOHHOW MOYTHI)
MAUCbMO O BO3MOXHOCTM TMONYyYeHUA [OKYMEHTa npu npepocTasneHun B OpraH
opurnHana JOKYMeHTa, B KOTOPOM COLEPXMUTCHA TeEXHUYeCcKasd owmnbKa.

ALMUHUCTPATUBHbLIE nNpoLUeaypbl, YyCTaHaBNMBaeMble HaCTOALLUM
BbIMONHAKTCA B TeyeHMe [ABYX paboumx AHel nocne OOHapYXeHUs TeXHUYEeCKOMN
OWWNBKN wnAM  NonyyeHns OT N0OOro 3anMHTEPECOBAHHOro /Mua 3adaBfieHUs O
AONYLLEHHOW OWNOKE.

Pe3ynbTaTaMn  BbINO/MIHEHUA  agMUHUCTPaTUBHbLIX  MNpoueayp  ABNAKTCA:
Bbl,ﬂ,%Hlelﬁ (HanpaBNeHHbIN) 3afBUTEN0 [AOKYMEHT C WCMPaB/IeHHOW TeXHUYEeCKoi
OLNOKOMN.

NMYHKTOM,

MYHKTOM,

4. TopsifoK 1 PopMbl KOHTPONA 3a NPeAoCTaBNeHMEM MYHULUMANbHOW
ycnyru

4.1. NopsALOK OCYLLeCTBNEHNA TEKYLLEro KOHTPONA 3a COBMI0AeHNEM U UCTIONTHEHMEM
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OTBETCTBEHHbLIMW AO/XKHOCTHLIMW NULaMu MON0XEHUN aAMWUHUCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/UBal LW NX TpGGOBaHI/IFI K
npenoctaBEHNIO MyHI/ILl,I/II'IaJ'IbHOi/JI YCNyrun, a Takxxe NpuHATUEM UMK peUJEHMVI

KOHTpONb 3a NOAHOTOW M KayeCTBOM MpeAoCTaBleHUS MYHULMUNANbHOW YyCNyru
BK/IHOYaeT B Cebs BbISBEHWE M yCTPaHEHUEe HapyLlleHWi npaB 3asBUTeNen, npoBegeHme
MPOBEpPOK CcOOMOAeHMA npouedyp MpefoCTaBlAeHUs  MYHULWUNANbHOW  yCnyru
MOArOTOBKY pelleHunii Ha geiicTBus (6e3feincTBre) AOMKHOCTHBIX UL, OpraHa MeCcTHOro
camoynpaBneHuns

dopmMaMn  KOHTPONA 3a COOMKOAEHMEM  WUCMOMHEHUA  aAMUHUCTPATUBHbIX
npoueayp ABNAKOTCA:

1) npoBepka ¥ cornacoBaHuMe MNPOEKTOB [OKYMEHTOB MO0 NpeaocTaBAeHUto
MYHULMUNANbHOW YCNYTK;

2) NpoOBOANMbIE B YCTaHOB/MIEHHOM nopsgke NpOBepKY BeAeHMS
[enonpoun3BOACTBa;

3) npoBefieHNe B YCTAHOBNEHHOM MOPSAAKE KOHTPOJIbHbIX NPOBEPOK COO/I0eHUS
npoueayp NpefocTaBAeHUSA MYHULMNANIbHOR YCAYTH.

B uensax Tekyuwlero KOHTPONA MWCNOMb3YHOTCA CBEAEHUA, UMetolumecs B
3NeKTPOHHOM 0a3e [faHHbIX, CNyXebHas KOPPecnoHAeHUWUs, YCTHas W MNUCbMeHHas
MH(pOpPMaLUA AOMKHOCTHBIX MWL, OCYL,EeCTBAAKOWNX BbINONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB U ApYrue CBeLEHUS.

Ans ocyulecTBNEHUA KOHTPONS 3a COBEPLUEHMEM LeNCTBUIA Npu NpesocTaB/ieHNN
MYHULMUNANbHOW YCAYrM W NPUHATAWN PEEeHWn PYKOBOAMTENIO OpraHa MeCTHOrO
camoynpaBfeHWsi  NpeAcTaBnslOTCA  CNpaBKM O  pe3ynbTatax — MpeocTaBieHUs
MYHULMNANbHOW YCNyrn.

O cnyyvasax v NpuyYMHaxX HapyLleHns CPOKOB, MOCNeA0BaTeNbHOCTU U COA4EPXaHNS
agMUHUCTPATUBHbLIX MNpouefyp [AO/DKHOCTHble /NNLA HEMELNEeHHO WH(POPMUPYIOT
PYKOBOAUTENA oOpraHa, MpefoCTaBASIOWEro MYHUUMNANbHYK YCAyry, a Takxke
npeAnpUHUMAlOT CPOYHbIE MePbl MO YCTPAHEHNIO HapYLUEHWA.

Tekywmnn KOHTPONb 3a COOMAOAEHWEM MOCNeA0BaTeNlbHOCTM  AeiCTBUIA,
onpefeneHHbIX aAMUHUCTPATUBHbIMM npouefypamu no npeAoCTaBNEHUIO
MYHUUMNANbHOW  YCNYyru, OCYLEeCTBAAETCA  PYKOBOAUTENA  oOpraHa  MeCTHOro
caMoyrnpaB/ieHUs, OTBETCTBEHHbIM 3a opraHu3auuto paboTbl MO MPefOCTaBAEHUIO
MYHUUMNANbHOW YCNYrK, HayalbHUKOM OTAena, OCYLeCTBAAKOLWEro opraHusayuto
paboTbl MO NPeAoCTaBNEHNIO MYHULUNANIBHON YCAYTN.

MepeyeHb  JO/MKHOCTHbIX  NNL, OCYLWECTBAAKWMUX  TEeKYLWMUA  KOHTPOSb,
yCTaHaB/MIMBAETCA MOMIOXKEHUAMU O CTPYKTYPHbIX MoApasfeneHnax opraHa MeCcTHOro
caMoynpaB/ieHUs N LO/DKHOCTHbLIMUW pernameHTamum.

4.2. MopafoK 1 NepuoANYHOCTb OCYLLLECTBNEHMS MIAHOBbIX U BHENNAHOBbIX NPOBEPOK
MONHOTbI U KayecTBa NPeAoCTaBAEHNA MYHULMUNANbHON YCAYrK, B TOM Yucie NopsgokK
M pOpMbl KOHTPONSA 3a MOIHOTON N Ka4eCcTBOM NpeAoCTaBeHNA MYHULUUNANbHO
ycnyru
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KOHTpO/NbHble NPOBEPKM MOrYyT OblTb MNAaHOBbIMM  (OCYLLECTBAATLCA Ha
OCHOBaHWM MONYrofgoBbIX WAM  TOAOBbIX MNJaHOB paboTbl oOpraHa MeCTHOro
camoynpasfieHMs) U BHenAaHoBbiMW. [Mpu  nNpoBeAeHUMM  MNPOBEPOK  MOryT
paccmaTpuMBaTbCsi BCe BOMPOCHI, CBSiI3aHHble C MNpPeAoCTaBleHMEM MYHMULUMUMNANbLHOMN
ycnyrn (KOMNAeKCHble NPOBEPKN), UK MO KOHKPETHOMY obpalleHnto 3asaBuUTens.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX UL, OpraHa, NpefoCTaBAAOLLETO
MYHULMUNANbHYO YCNYTy, 3a pelleHns v aeictensa (6es3gelicTene), NpUHMMaemMble
(ocyuiecTBNSEMble) UMW B XOZe NPefoCTaBNeHUS MyHULMNANbHOW ycnyru

Mo pesynbTaTaMm MpPoOBeAEHHbIX NMPOBEPOK B CNyYae BbIAB/EHWUS HapYLIEHWI npas
3afBUTENE BWUHOBHbIE NMLA MNPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHopaTenbcTBOM Poccuiickoin depepayun.

PyKOBOAMTENb OpraHa MeCTHOro camoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHME 3asABIEHUN.

PyKoBOoAMTeNb OpraHa MeCTHOro camoynpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOEe U (MNN) HeHaanexallee BbIMONHEHNE aAMUHUCTPATUBHbIX AEeNCTBUA,
yKaszaHHbIX B pasfene 3 afMUHUCTPATUBHOIO pernaMmeHTa.

LOMKHOCTHbIE NMUA W WHble MYHUUMNAaNbHble ChAyXawue 3a pelweHns wu
penctema (6e3neincTeme), NpuHMMaemble (OCYLLECTBASIEMbIE) B X04e MpeaocTaBneHUs
MYHULUMNaNbHOM ycnyrn, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM

3aKOHO4aTe/IbCTBOM NOpPAAKE.

4.4, TlonoXeHus, xapakTepunsytouime TpeboBaHNsA K NOPAAKY M popMam KOHTPONA 3a
npefocTaBNeHMEM MYHULMNANbHOW YCAYTA, B TOM YMCe CO CTOPOHbI FpaXaaH, nx
06beMHEHNIA 1 opraHn3ayui

KOHTponb 3a npefocTaB/ieHUEM MYHWUUMMANbHOW YCNYTM CO CTOPOHbI rpaxjaH,
MX O00beAMHEHUIA W OpraHu3auunii, OCyL,ecTBNAAETCS MOCPeACTBOM OTKPbITOCTU
[eATeNbHOCTM  OpraHa  MeCTHOro  caMoyrnpaBieHus  npu npefocTaBneHUn
MYHUUMNANbHOW  YyCNyru, MNOAYYEHWS  MOSHOW, aKTyalbHOW W [JOCTOBEPHOMN
MHOpMaUUM O Mopsigke MpefocTaBNeHUA MYHUUMNANbHOW YCAYrM U BO3MOXHOCTM
pocynebHOro paccMoTpeHus ob6pauweHuii (kano6) B npouecce npegocTaBneHuUs
MYHULUNANbHOW YCYTW.

5. ocynebHbI (BHecyaebHbI) NOPAA0OK 06XKa/noBaHUS PELLEHUI U AeACTBUN
(6e3pencTBMA) opraHa, NpefocTaBAAOLWEro MyHULUNANbLHYO YCNYry,
MHOIMo(YHKUMNOHA/IbHOIO LUEeHTpa NpefocTaBNeHUSA rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHnsaynii, yKasaHHbIX B YacTu 1.1 ctaTbn 16
defepanbHOro sakoHa Ne210-d 3, a TakKXXe UX 4O/HKHOCTHbIX NNL,
MYHUUMNANbHbIX CAYXallnx, paboTHUKOB

5.1. 3asBUTENN UMEIOT NpPaBO Ha 06)kKasoBaHWe B A0CYAe6HOM MOpPSAAKe pPeLleHuii
n peiicTBuin (6e3neiicTBMsA) opraHa, NpefoCTaBASAIOULEFO MYHMLUMNANbHY YCAyry,
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JO/MKHOCTHOrO  fnMua opraHa, MpeaoCTaBASfOWEro  MYHUUMNANbHYK  YCAyry,
MYHULMUNANbHOIO cnyawiero, pyKoOBOAUTENSA opraHa, npeaocTaBAoLLErO
MYHULNNANbHYIO ycnyry, MHOTO(YHKLMOHANbHOIO LeHTpa, paboTHUKa
MHOTO(DYHKLMOHANbHOIO LeHTpa, opraHu3annin, npegycMOTpeHHbIX YacTblo 1.1 cTtatbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takxe UX pabOTHMKOB.

3asBUTENIb MOXET 06paTUTLCA € XKanobol, B TOM YMC/ie B CAeAYOLWMX CayYvanX:

1) HapyleHMe cpoka perumcrpaynm 3anpoca 0 NpegocTaBNeHNN MyHULUNANbHONR
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapylweHue Cpoka npeAoCTaB/eHUS MYHMUMNANbHON ycnyru. B ykKazaHHOM
cnyyae gocypebHoe (BHecyae6Hoe) o6)anoBaHue 3asBUTENEM PELIEHWIA U AeACTBUNIA
(6e3pelicTBMA) MHOTOMYHKLMNOHANbHOIO LeHTpa, paboTHMKA MHOTOYHKLNOHANbHOTO
LLeHTpa BO3MOXHO B C/lyyae, €CNM Ha MHOFO(MYHKLUMOHaNbHbIA LEHTP, PelweHns wu
pencteus  (6e3geiicTBuMe)  KOTOPOro  o6GXanyrTcsd, BO3MOXEHa  (PYHKUMS Mo
NpeaocTaBNEHUD COOTBETCTBYKOLWMX MYHMUUMNANbHbLIX YCAYr B MOMIHOM 06beme B
nopsafke, onpegeneHHom yactbto 1.3 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3aA9BUTENSA JOKYMEHTOB WUAM MHGOPMaLUM NMBO OCYLLECTB/IEHMA
AEVCTBUIA, nNpeAacTaBieHUe WAM  OCYLLECTBNEHWE KOTOPbIX He MpeayCcMOTPEHO
HOpPMaTMBHLIMK MpaBOBbIMKW akTamu Poccuiickoin degepaunn, HOPMATUBHbIMU
NpaBOBbIMM aKTaMu Pecny6iukn TatapcTaH, MYHUUWMNaNbHbIMW MPaBOBbIMK aKTaMu
AN NpeaocTaBNeHNA MyHUUUNANbHON YCNYTK;

4) 0TKa3 B nNpuvemMe [AOKYMEHTOB, MpPefoOCTaB/ieHNEe KOTOPbIX MNPefyCMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMM aKTamu Poccuitickon dPepepayun, HOPMATUBHbLIMMU
NpaBoOBbIMW aKTaMu Pecny6nuku TaTapcTaH, MyHULUMUMaibHbIMW MPaBOBbIMW aKTaMu
ANS npefocTaBNeHns MyHULUNaNbHON YyCNYrn, y 3aaBUTENS;

5) oTKa3 B NpeAOCTaBNeHUM MYHULUUNANbHOW YCAYTrK, eCIM OCHOBaHMA OTKasa He
npefycMoTpeHbl (efepasibHbIMWU 3aKOHaMW U MPUHATLIMU B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTWBHLIMM MpPaBOBbIMKM akTamMu Poccuitckoin Pepepaymun, 3akoHamm U
NHbIMW HOPMaTUBHbIMU NpaBoOBbIMU aKTamu Pecny6nunku TartapcTaH,
MYHULMNANbHBIMW  NpaBoOBbIMKU  akTamu. B ykasaHHOM cnyyae  pocype6Hoe
(BHecyaebHoe) o06)KanoBaHue 3asBUTENIEM peweHWin ©n  aencTeuin  (6e3nencTems)
MHOTFOPYHKUMOHANBHOIO  LeHTpa, paboTHMKA MHOro()yHKLMOHANbHOIO LeHTpa
BO3MOXHO B C/y4ae, €CM Ha MHOTOPYHKLWMOHANbHbLIA LEHTP, peweHns n feicTBUS
(6e3pelicTBMe) KOTOPOro 06XanykTcsd, BO3/0XKeHa QYHKUMS N0 NpeaocTaBNeHUIO
COOTBETCTBYKLUIUX MYHUUMUNANbHLIX YCAYyr B NOJAHOM 06beMe B  NOpPAAKe,
onpepeneHHoM yacTtbio 1.3 cTtatby 16 ®epepanbHOro 3akoHa Ne 210-d3;

6) 3aTpe6oBaHMe C 3asBMTENs NpPU NPeAoCTaBMIEHUN MYHULMUNANbHOW YCNyru
nnatbl, He MNPeayCMOTPEHHOW HOPMaTUBHbLIMW MpPaBOBbLIMW aKTamu PoCCUIICKON
depepauymn,  HOPMATMBHLIMW  NpaBOBbIMW  akTamMu  Pecnybnukum  TaTapcTaH,
MYHULUNANbHbIMU MPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NMpefoCTaBAAOLWEro MyHULMUNANbHYK YCAYry, AOMXHOCTHOrO
NMua opraHa, NpefocTaBNAOWEro MyHULMNANbHYO YCIyry, MHOTOYHKLUUOHANIbHOIO
LleHTpa, paboTHUKA MHOTO(YHKLMOHANNBHOTO LeHTpa, OpraHn3aynii, npegycMoTPeHHbIX
yacTtbto 1.1 cTatbum 16 depgepanbHoro 3akoHa Ne 210-®3, unm mx pabOTHUKOB B
ncrnpaBfeHUN [AONYWEHHbIX UMW OMevyaTok U OWWOOK B BbliaHHbIX B pe3ynbTaTe
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npefocTaBNeHUs  MYHWUUMNANbHOW  yCAyrM  AOKYMeHTax  nbo  HapylueHue
YCTaHOB/MIEHHOI0 CpOKa TakKuMX ucnpaeneHWin. B ykaszaHHOM cnyyae pgocype6Hoe
(BHecynebHoe) o6)anoBaHMe 3asBUTENeM peweHWin u aeincTeuin  (6e3aeincTema)
MHOTFOPYHKLUMWOHANbHOIO  LEeHTpa, paboTHMKA MHOFOPYHKLMOHANbHOIO  LEHTpa
BO3MOXHO B C/iy4Yae, eCNM Ha MHOTFOMYHKUMOHANbHbIN LEHTP, peweHns u geicTBus
(6e3melicTBME) KOTOPOro 06XanywTcsd, BO310XKeHa QYHKUMS N0 NpeAocTaBNeHUID
COOTBETCTBYHLWMNX MYHUUMNANbHbIX YCAYr B MNONHOM 06beMe B MNOPSAKe,
onpegeneHHoMm yactbio 1.3 ctatbu 16 PefgepanbHoOro 3akoHa Ne 210-d3;

8) HapyweHue cpoka WAM nopsifka BblgayuM [AOKYMEHTOB MO pesy/bTaTam
NpefoCcTaBNeHUS MYHUUUNAbHOW YCAYTK;

9) npuocTaHOBNEHME NPefOCTaBNEHNS MYHULMMANbHOW YCNYrK, eCIn OCHOBaHMUSA
NPUOCTAHOB/IEHNA He MpPeAyCMOTPeHbl (efepanbHbIMU 3aKOHaMW W MPUHATLIMU B
COOTBETCTBUM C HUMU WHLIMA HOPMATUBHbLIMW MNPaBOBbIMKM aKTaMW POCCUIACKOMN
depepaynn, 3aKOHaMW U UHbIMW HOPMATMBHLIMW MPaBOBbIMK aKTaMu Pecny6nunku
TatapcTaH, MyHUUMNANbHLIMW MPaBOBbIMU akTaMu. B ykasaHHOM cny4dae gocyfe6Hoe
(BHecynebHoe) o6)kanoBaHMe 3asBUTENEM peleHUin wn peincteuii  (6esgeincTems)
MHOTFOYHKLUMOHANbHOIO  LEeHTpa, paboTHMKA MHOro)yHKLUMOHaNbHOIo LeHTpa
BO3MOXHO B C/y4ae, €CNM Ha MHOTOMYHKLUMOHANbHbLIA LEHTP, peweHns n aeicTBus
(6e3pelicTBMe) KOTOpPOro o6XanykTcd, BO3/0XKeHa QYHKUMS MO NpefocTaBNeHUIO
COOTBETCTBYHOLWMUX MYHMUMNANbHLIX yCAyr B TMOAHOM 06bemMe B  MOpPALKe,
onpepeneHHom 4yacTtbio 1.3 cTtaTbM 16 defepanbHOro sakoHa Ne 210-93.

10) Tpe6oBaHue Yy 3asBUTENd MNpuW NPesoCcTaBNeHUN MYHULMNANbHOW YyCNyru
AOKYMEHTOB WM WHG(OpMaunnM, oTcyTcTBue U (UNn) HeAOCTOBEPHOCTb KOTOPbIX He
yKa3blBannUCb MNPy NepBoHavyasbHOM OTKa3e B NMpueme AOKYMEHTOB, HEOOXOAUMbIX ANS
npeAoCTaBAeHNS MYHULMUNANbHON ycnyru, nmbo B NpefsocTaBieHUM MYHULMUNANbHOMN
YCNyru, 3a UCKIOYEHUEM C/lyyaeB, NPeayCcMOTPeHHbIX MYHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4ae pocynebHoe (BHecyaebHoe)
o6>anoBaHune 3aABuTENEM peleHni 7 [eicTBUI (6e3pelicTBUS)
MHOTFO(YHKLUMOHANbHOIO  LEHTpa, paboTHMKA MHOTo()yHKLMOHANbLHOIO LeHTpa
BO3MOXXHO B C/lyyae, eCivM Ha MHOTOQPYHKUMOHANbHbIA LEHTP, PELEeHUs U AenCcTBUS
(6e3melicTBMe) KOTOPOro 06XanywTcsd, BO3/I0XKeHa QYHKUMS NO NpeaocTaBNeHUIO
COOTBETCTBYHOLWMX MYHUUMMANbHLIX yCAyr B MNOAHOM 06bemMe B  MNOPSAKe,
onpepeneHHoM yacTtbio 1.3 cTatbn 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. XXanoba nopaetcs B MNWUCbMEHHON (opme Ha 6GyMaXHOM HoOcuUTene, B
3NIeKTPOHHOW  (hopMe B OpraH, MPefoCTaBASAWMA MYHULMUNANLHYIO  YCAYrY,
MHOTOPYHKLMWOHAaNbHbIA LEHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocygapCTBEHHOMN
BNacTn, ABNAWOWMIACA YydypeauTenem MHOTogyHKUMOHaNbHOro LUeHTpa (ganee -
yypeauTenb  MHOTFO()YHKLMOHaNbHOro  LEHTpa), a TakXe B  oOpraHusayum,
npefycMOTpeHHble YyacTblo 1.1 cTatbh 16 ®PefepanbHOro 3akoHa Ne 210-d3. XKanobsbl
Ha peweHns n geincteusa (6esfeincTBMe) pPyKOBOAWUTENA opraHa, NpeaocTaBfAOLLErO
MYHULMNANbHY YCAYTY, NO4alTCA B BblWECTOAWMIA opraH (Npu ero Hannymm) nnbo B
cny4yae ero OTCYTCTBMA paccmaTpuBarTCA HenocpeACTBEHHO PYKOBOAMTENIeM OpraHa,
NpeAoCTaBASAOLWEr0o MyHMUMNanbHy ycnyry. XXanobbl Ha peweHWs U AelcTBUA
(6e3pelicTBue) paboTHMKA MHOTFOPYHKLMOHANBbHOIO LIEHTPa MOAalTCAa PYKOBOAUTENHO
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3TOr0  MHOTFO(YHKUMOHANbHOIO LeHTpa. >Kanobbl Ha peweHns w  [elcTBUA
(be3geicTeue) MHOTO(YHKLMOHANBHOTO LeHTpa nogarTcs yyupeauTento
MHOTOPYHKUMOHANBHOIO LUEeHTpa WAM  AO/DKHOCTHOMY Nuuy, YMNOJHOMOYEHHOMY
HOpPMaTMBHbLIM MPaBOBbIM aKTOM Pecnyb6nunku TaTtapctaH. XXanobbl Ha pelweHus u
penicteusa (6esgeincteme) paboOTHUKOB OpraHu3auuii, NpegycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, nopaloTca PYKOBOAWUTENAM 3TUX
opraHu3sayuia.

Xanob6a Ha peweHus un penicteus (6e3feincTBme) opraHa, npepocTaBnAOLWero
MYHUUMUNANbHYK  YCAyry, [LO/DKHOCTHOrO /fiMua opraHa, npefocTaBAsAoLero
MYHULUNANBHY  YCAYyry, MYHUUWNANbHOro Cly>Xallero, PYKOBOAUTENA oOpraHa,
NpefoCcTaBNAOWEro MYHUUUNANbHYKO YCNYry, MOXEeT ObiTb HanpasieHa no noyte,5
yepes MHOTro)yHKUWOHaNbHbIA  LEHTP, C WUCNONb30BaHMEM  UHMOPMaLUOHHO-
TeNeKOMMYHUKAaUMOHHONW  ceTu  «MHTepHeT», oduumanbHOro calta  opraHa
npeaocTaBnAoLWero MYHULUNANBHYIO ycnyry, EavHoro noptana  nm6o
Pecny6/nMKaHCKOro nopTana, MHPOPMaLMOHHON cUCTeMbl focyLe6HOro ob6xkanoBaHus,
a TaKXXe MOXET ObITbNPUHATA NPU IMYHOM MpuemMe 3aaBuTens. XXanoba Ha peleHus un
AencTBmA (6espeincTBume) MHOTO(YHKLMOHaNbHOTO LeHTpa, paboTHMKa
MHOFOPYHKUMOHANBHOIO  LUEeHTpa MOXeT ObiTb  HampaBneHa Mo  noyte, C
MCNONb30BaHWEM  MH(POPMALMOHHO-TEIEKOMMYHUKALMOHHONW  ceTU  «VIHTepHeT»,
oMumManbHOro caiMta MHOTFOMYHKLMOHANLHOrO LUeHTpa, EauHOro noprtana nm6o
Pecny6/nkaHCcKOro noptana, MHMOPMaLNOHHOW CUCTeMbl JocyLe6HOro o6xkanoBaHus,
a TaKXXe MOXET OblTb MPUHATA NPU NNYHOM MpuemMe 3aaBuTena. XKanoba Ha pelweHns un
pevicteusa (6e3feiicTBue) opraHuMsauunin, npegycMoTpeHHbIX 4YacTbto 11 cTtatbu 16
depepanbHoro 3akoHa Ne 210-d3, a TakXKe UX pabOTHMKOB MOXET ObITb HanpaBieHa
Mo no4yte, C WCNO/Nb30BaHWEM WHMOPMaLNOHHO-TENEKOMMYHUKALWOHHON CeTu
«MHTepHeT», oduuManbHbIX CakToOB 3TUX oOpraHusauuin, EamHoro noprtana nm6o
PecnybnnkaHCKOro noprana, a TakXe MOXeT OblTb MpPUHATA NPU JIMYHOM Mpueme
3aaBuUTENA.

5.3. )Kanob6a fo/mKHa cofepxaTtb:

1) HaumeHOBaHMWe oOpraHa, nNpPefoCTaBMAKLWEr0 MYHULUNANbHYO YCAYyrY,
LO/MKHOCTHOrO /fnua opraHa, NpefoCTaBAAKOLWEro MyHUUUNanbHyw ycnyry, numéo
MYHULUNANbHOrO CnyXalero, MHOrOYHKLNOHANbHOTO LEeHTpa, ero pyKoBOAUTENS U
(nnn) paboTHMKa, oOpraHusauuii, nNpefycMoTpeHHbIX 4YacTtbto 11 cTtatbu 16
depepanbHOro 3akoHa Ne 210-®P3, nx pykosogutenein n (unu) paboTHUKOB, peLleHns U
aenctema (6e3aeincTeme) KOTOPbIX 06XanytTcs;

2) (hamunuio, numa, otyecTtBo (nocnefgHee - NpuM HanM4yuu), CBeAEHMSA O MecTe
XWUTEeNbCTBA 3a9BUTeNsA - PU3NYECKOro nuua Nnbo HaMMeHoBaHUe, CBEAEHWA O MecTe
HaX0XAeHNa 3a9BUTENA - OPUANYECKOTO NnLa, a TakxKe HoMmep (HOMepa) KOHTAKTHOIO
TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (MPXM HanU4YMM) K NOYTOBLINA agpec, Mo
KOTOPbIM JO/KeH 6biTb Hanpas/eH OTBET 3aABUTENIO;

3) cBegeHns 06 o6XanyemblX pelweHusx u pencTeusax (6e3gelicTBUM) opraua,
NpefoCTaBNAIOLWEr0  MYHUUMNANbHYK  YCAyry, [LO/DKHOCTHOrO  fuua  opraHa,’
NpefocTaBNAOWEro MyHUUMNANbHYO YCcnyry, numbo MyHWULWUNanbHOro chnyxatiero’
MHOTO(YHKLMOHANbHOIO  LeHTpa, paboTHUKA MHOTOMYHKLMOHANLHOIO  LeEeHTpa,
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opraHusaumnii, npegycMoOTpPeHHbIX YacTblo 1.1 cTatbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) [OBOAbI, HAa OCHOBAaHWW KOTOPbIX 3aABUTENb HE COrnaceH C pPeLeHUEM v
aevictemem (6e3geincTBMemM) opraHa, NPeAoOCTaBAAKLWEr0 MYHUUMUNANbHYH YCAyry,
JO/MKHOCTHOrO /finua opraHa, MNpefocTaBNAlOLWEero MyHUUUNanbHY Yycnyry, nméo
MYHULUNANbHOTO  CAy)Xalw,ero, MHOrFOo(yHKLUMWOHANbHOIO  LeHTpa, paboTHuMKa
MHOTO(DYHKLMNOHANbHOIO LieHTpa, opraHu3aynin, npegycMOTPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, uMx paboTHMKOB. 3asBUTeNeM MOryT OblTb
npeAcTaB/fieHbl AOKYMeHTbl (MpW Hanuuumn), NOATBEpPXAatoliMe [OBOAblI 3aABUTENS,
nnMbo nx Konuu.

5.4. MocTynuewas xanoba NOANEXUT perncTpaLmmn B CPOK He nosaHee paboyero
[HA, cnegyroLLLero 3a AHeM MOCTYN/eHNUS.

5.5. )Kanoba, nocTynuBlas B OpraH, NPeAoCTaBAAKOWMA MYHULUNANbHYHO
YCNYyry, MHOTO(YHKUNOHANbHbLIA LEHTP, YYpeauTento  MHOTOMYHKLMOHANbHOIO
LeHTpa, B opraHusauumn, npeaycMoTpeHHble 4YacTbto 1.1 ctatbum 16 PepepanbHOro
3akoHa Ne 210-®3, nnM60 BbIWeECTOAWMA opraH (MpWM €ero Haanmyumum), NOANEXMUT
pacCMOTPEHUIO B TeYeHMe NATHaAuUaTV paboynx AHENW CO AHA ee perucrTpayuun, a B
cny4yae 06)anoBaHMA 0TKasa opraHa, NPefoCTaBAAKOLWEr0o MYyHUUMUMANbHYKO YCAyry,
MHOTO(YHKLUMWOHANbHOIO LLeHTpa, OpraHu3aunii, npegycMoTpeHHbIX YacTblo 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-d3, B npuemMe [LOKYMEHTOB Yy 3adABuUTens nnbo B
McrnpaBneHMN [OMNYLWEHHbIX O0neyatok W OWW60K wnanm B Ccnydvyae o06XanoBaHUA
HapyLleHNs YCTAHOBMIEHHOr0 CPOKa TaKMX WCNpaBfeHWi - B TeyeHue NATM paboumx
[LHEN CO OHA ee perucTpayunu.

5.6. Mo pe3ynbTaTtaM pacCMOTPEHUSA Xanobbl MPUHMUMAETCA OAHO U3 C/eAYHLWNX
peLleHuni:

1) anoba ypaoBneTBopsieTcda, B TOM 4ucne B (POpMe OTMeHbl MPUHATOrO
pelweHns, ncnpaeneHnsa AONYyLWeHHbIX ONevyaTok U OWMOOK B BblaHHbIX B pe3ynbraTe
NpefoCTaBNeHNs  MYHULWUNANbHOW  ycnyrm [OKyMeHTax, BO3BpaTa 3asBUTENIO
[eHEeXXHbIX CpeacTB, B3MMaHWE KOTOPbIX He MNpPefjyCcCMOTPEHO HOPMATUBHbLIMMU
NnpaBoBbIMM akTamMu Poccuiickoint Pepepaynun, HOPMaTUBHbIMKU MNPABOBbIMU aKTamu
Pecnybnmkn TaTtapcTaH, MyHUUMNAbHbIMW MPaBOBbIMW aKTaMu;

2) B Y4,0BNETBOPEHMMN Xanobbl 0TKa3blBaeTCA.

He nosgHee AHA, cnefylowero 3a AHEM MPUHATUSA pelleHnd, YKasaHHOro B
HacTosiLeM MNYHKTe, 3afBUTEN0 B MUCbMEHHON (hOopMe M MO >XXenaHut 3asBUTeNs B
3NeKTPOHHOW  (hopme HanpaBnsieTcs MOTUBMPOBAHHbLIA OTBET O pesy/bTaTax
paccMOTPeHNA XKanobbl.

5.7. B cnyyae npu3HaHMA >anobbl noanexatier yaoBMeTBOPEHUID B OTBeTe
3afBUTE/NII0 O pe3y/ibTaTaX pacCMOTPeHMs Xanobbl AaeTca MHGpopMauus o AencTBusX,
OCYLLLeCTBNAEMbIX opraHom, npeaocTaBNALWUM MYHULNUNANbHYIO ycnyry,
MHOTO(YHKLUMOHANbHbIM LLeHTPOM NM60 opraHu3aunent, npefiycMOTPeHHOM YacTbio 1.1
ctatbh 16 ®PepepanbHoOro 3akoHa Ne 210-®3, B Lenax He3aMeANUTeIbHOT0 yCTpaHeHus
BbISIB/IEHHbIX HapyLeHW Npyu OKasaHUU MYHULMUNANbHOW YCNYrun, a TakXe NPUHOCATCS
M3BMHEHWNS 3a AOCTaBNIEHHble HeYyA06CTBa M yKa3blBaeTcAd MHMoOpMaLns 0 AanbHEnLWmnx
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[eiCcTBUAX, KOTOPble HEeo6X0AMMO COBEPLINTb 3asBUTEN0 B LENsX MoayyeHus
MYHULMNANbHONR ycnyru.

5.8. B cnyyae npusHaHus Xanobbl He MoAnexalleid YAOBNETBOPEHUIO B OTBETE
3asBUTEN0 O pe3ynbTaTaX PacCMOTPEHUs >Kanobbl AaloTcs apryMeHTUPOBaHHbIE
PasbACHEHUS O MPUUYMHAX MPUHSATOrO PelleHus, a Takxe MHdopmauus 0 nopsiake
06)Ka/IoBaHMS MPUHATOrO PeLleHus.

5.9. B cnyyae yCTaHOBNEHMWSA B XOfe UK MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLWEHUs WA NPEecTynneHus
AONMKHOCTHOE NULL0, Pa6OTHUK, Hafle/IeHHble NOTHOMOUYMSIMK MO PACCMOTPEHUIO XKanoo,
He3aMeANUTeNbHO HaNpaBAAKT UMEIOLLMECS MaTepuanbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHune Ne 1

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaBNeHUS
MYHULMMNANbHOW yCnyrn no
COr/lacoBaHMi0 yCTaHOBKM
NHPOPMALNOHHBIX 3HAKOB
WHAMBUAYANbHOTO NPOEKTUPOBaHUA
Ha AOPOXHbIX 3HaKax

®opma
(BnaHk opraHa, NpeaoCcTaBNAoLLEr0 MyHULMNANLHYIO YCNYTY)

Komy:

KOHTaKTHbIe OaHHbIE:

MpeacTtaBuUTENb:

KOHTaKTHble gaHHble NpeacTaBUTeNs:

PEWWEHWNE
0
oT Neo
PaccmoTpeB Balue 3adBneHue oT No y
npunaraemMmble K HeMY LOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom
----------------------------------------------------------------- NPUHATO peLleHune 0

[ononHUTeNbHas MHpopMaLms:

CBefieHVst 06 3NeKTPOHHOI noAnucy

JomkHocTHoe nmyo (PUO)

(nognucb yNnosIHOMOYEHHOr0 JO/HXHOCTHOIO NnLa
opraHa)
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MpunoxeHne Ne 2

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaBneHunA
MYHULMMNANbHOW yCNyrn no
COr/lacoBaHMi0 yCTaHOBKM
NHPOPMALNOHHBIX 3HAKOB
WHANBUAYANBHOIO NPOEKTUPOBaHUSA
Ha AOPOXHbIX 3HAKax

®opma

(BnaHK opraHa, NPeAoCTaBNSAIOLLErO MYHULMNANBHYO YCYTY)

Komy:

KOHTaKTHble flaHHbIE:
MpeactaBuTens:

KOHTaKTHble faHHble NpeACcTaBUTeNs:

PEWWEHWNE
06 0TKa3e B NpeAoCcTaBAeHUN MYHULUNANbHOW YCyru
no
oT No
PaccmoTpeB Bale 3asBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YMNONMHOMOYEHHbIM opraHom
--------------------------------------------------------- MPUHATO peweHne 06
OTKase B
no crnefyroLW MM OCHOBaHUAM:
1
2.

JlononHuTenbHas MHGopmayms:

Bbl BnpaBe MOBTOPHO 06paTUTLCSA B YMOJHOMOYEHHbI OpraH C 3asB/IEHUEM O
npeaocTaBNeHNUM YCNyr nocne ycTpaHeHNs YKasaHHbIX HapyLLeHWIA.

[aHHbIi 0TKaz MOXeT OblTb 06)XanoBaH B [Jocyae6HOM nopsake MyTem
HanpaBneHUs Xanobbl B YNONHOMOUYEHHbI opraH, a Takxe B cye6HOM Nops/ke.
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CsefeHnsa 06 3NeKTPOHHOI nognucu
[omkHocTHoe nnuo (PUO)

(noanmcb YNOAHOMOYEHHOTO AO/MKHOCTHOrO AnLa
opraHa)
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MpunoxeHne Ne 3
K AODMUHUCTPATUBHOMY
pernameHTy npefocTaBneHuns
MYHUUUNANbHOW YCNyru no
COr/lacoBaHni0 YCTaHOBKM
MHPOPMALNOHHBIX 3HAKOB
WHAUBUAYANbHOTO NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

®opma

(BnaHK opraHa, NpeAoCTaBASALWEr0 MyHULMMNANbHYIO YCIYTY)

Komy:

KOHTaKTHble JaHHbIE:
MpeactaBuTEND:

KOHTaKTHble AaHHble NpeacTaBUTeNs:

PEWWEHWNE
06 0TKa3e B NpMeMe [LOKYMEHTOB, HEOOXOAMMbIX ANA NPefOCTaBAeHUS
MYHULMMNAaNbHOM YyCAYTK Mo

oT No
PaccmoTpeB Balie 3asaBneHue ot No n
npunaraemblie K HEMY LOKYMEHTbI YMNO/MTHOMOYEHHbIM opraHom
- e MPUHATO
pelweHune 06 0TKase B npueme LOKYMEHTOB, HEeob6xo4NMbIX ons

Mo cnefytoUMM OCHOBAHUAM:

1.

Pa3bsiCHEHME NPUUYNH OTKasa:
[lononHnTenbHas MHopMaLns:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMNOSIHOMOYEHHbI OpraH ¢ 3asiBeHUEM O
npeaocTaBNEHUM YCNYTN NMOCMe YCTPAHEHUSA YKa3aHHbIX HapyLUEHWA.

[aHHbIAi 0TKa3 MOXeT O6biTb 06)anoBaH B AocCyAe6HOM nopsigke nNyTeM
HanpaBfeHns Xanobbl B YNOTHOMOYEHHbIA OpraH, a TakXKe B cyie6HOM nopsigke.
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CsefieHns 06 31eKTPOHHOM NOANUCK

[omkHocTHoe nuuo (PUNO)

(nognmcb YNOAHOMOYEHHOTO AO/MKHOCTHOIO NuLa
opraHa)
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MpunoxeHune Ne 4

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHuns
MYHULMMNANbHOW ycnyrn no
COrniacoBaHni0 YyCTaHOBKM
NHPOPMALNOHHbIX 3HAKOB
NHAUBUAYANbHOTO
NMPOEKTUPOBAHNA Ha LOPOXHbIX
3HaKax

dopma

B

(HaMMeHOBaHMe opraHa MecTHOr0 caMoynpaB/IeHNs)

Mpowy cornacoBaTb YCTAHOBKY WH(OPMAUMOHHbIX 3HAKOB WHAMBUAYANbHOTO
MPOEKTMPOBAHMA Ha LOPOXHbIX 3HaKax

(HaMMmeHOBaHMWe ynnubl)

Ha
yyacTke

(ykasblBaeTcs NpMBsA3Ka K 3aHUAM, COOPY>XXeHWAM, KM aBTOL0POrK)

K 3asiBfieHM0 npunaraloTcs cnefytoline AOKYMEHTbI:

B TeueHunun Bcero nepmoga akcnayaTtaynmn 3Haka MHANBUAYANbHOTO MNPOEKTUPOBAHNS
0653yH0Cb NPON3BOANTL €r0 TEXHUYECKOE 06CNYXUBaHUE N aBaPUIAHO-BOCCTAHOBUTE/IbHbIE
paboThbl.

« » 20 r.

(nognucob)

Pe3ynbTaT NpeAoCTaBAEHNS MYHULMUNANbHON YCAYTW, NPOLWY MPefoCTaBUTh

[0 B NIMYHbIA KabuHeT MMopTana rocyaapcTBEHHbIX W MYHULMNANbHbIX YyCAYT
Pecny6nmku TaTapcTaH;
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LULlB MHOro(pyHKLMOHaNbHOM LEHTpe MpeAoCcTaBfieHUs TOCYyLapCTBEHHbIX U
MYHULUNaNnbHbIX yCnyr Pecnyb6nmky TatapcTaH;

| 18 OpraHe.

(
(nata) (noanuce) (®.1.0))
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MpunoxeHne Ne 5

K ALMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHNs MyHULUNANbHOW
YyCNyTrn Nno cornacoBaHuo yCTaHOBKM
NHPOPMALNOHHBIX 3HAKOB
WHAMBUAYANbHOTO NPOEKTUPOBaHUA
Ha JOPOXHbIX 3HaKax

[TnaBe
Ce/IbCKOro nocesnieHus
OT:

3aaBreHne
06 ncnpaBneHNn TEXHNYECKON OLMNOKM

Coobuwat 06 owwnbke, JONYLLEHHOW NPU OKasaHWM MYHWULMUNANLHOW ycayru no

3anuncaHo:
MpaBuNbHbIE CBEAEHMSA:

Mpowy  ucnpaBuTb  AONYLWEHHYH  TEXHUYECKYH OWNOGKY 1 BHECTM
COOTBETCTBYHLLME M3MEHEHMA B AOKYMEHT, ABAAKOLUMIACA pe3ynbTaTOM MYHULMNaNbHOW
YCNyTW.

Mpunarato cnepyrouwine LOKYMEHTbI:

1.

2.

B cnydyae npuHATMA peweHUs 06 OTKIOHEHUW 3adBneHUss 006 wncrnpaBneHuun
TEXHMYECKOM OWNOKN NPOLIY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpaB/ieHUs 3/IEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMWM Ha GyMa)KHOM HOCWUTENe MOYTOBbIM OTNpaB/EHMEM MO
agpecy:

HactoAawmm noaTeep)kjat0: CBeAEeHMA, BK/OUYEHHbIe B 3adBNeHWe, OTHOCALWMecs K
MOE NUYHOCTU W NPeACTaBASEMOMY MHOK /MLy, a TakXe BHECEHHble MHOK HUXeE,
[OCTOBEPHbI. JJOKYMeHTbl (KOMUN LOKYMEHTOB), NPUNOXEHHbIE K 3asAB/IEHNIO, COOTBETCTBYIOT
Tpe60oBaHMAM, YCTaHOBMEHHbIM 3aKOHOAaTeNbCTBOM Poccuitickoii degepauumn, Ha MOMEHT
NpefcTaBneHNs 3asaBNeHUA 3TW [AOKYMEHTbl [AeNCTBUTENbHbI W COfepXaT [AOCTOBEpPHbIe
cBefleHus.

(nata)



