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O BHECEHUMN N3MEHEHWNIA B MoCTaHOB/1EHNE

VcnonHuTenbHoro KoMuTeTta MWKYNUHCKOro
CeNbCKOro noceneHuns A3HaKaeBCKOro
MYHUUMNanbHOro paroHa Pecny6nunku TatapcTaH oOT
26.01.2022 Ne3 «06 YTBEPXAEHUN

aAMUHUCTPATUBHbIX pPernameHToOB MNpefocTaB/ieHNs
MYHUUMNANbHbIX yCcnyr B  cdepe  XUINWHbIX
OTHOLUEHUIN»

B uenax peanusaummn PefepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHusauny npefocTaB/ieHUs  TOCYLApPCTBEHHbIX W MYHUUMUNANbHbLIX  YCNYI»,
NcnonHuTenbHbll  KOMUTET MMUKYIMHCKOTO CeNbCKOro noceneHns A3HaKaeBCKOro
MYHUUMNANbHOro parioHa Pecny6nnkun TaTtapcTaH nNocTaHOBASET:

1. BHecT# B nocTaHOB/NeHMe WICMNONHUTENbHOr0O KoMuteTa MWUKYNUHCKOTO
CeNbCKOro noceneHnss A3HAKaeBCKOro MYHULMNANbHOro paroHa Pecny6nunku
TaTtapctaH 0T 26.01.2022 Ne3 «O6 yTBepXAeHUU agMWUHUCTPATUBHbLIX pPernaMeHTOB
npegocTaBfeHNs  MYHMUUMMANbHbIX  YCAYr B cdepe >KUAUULHBIX  OTHOLUEHWUA»
cnepyloume U3MeHeHNsa:

1.1. AOMWHUCTPATUBHbIN pernamMeHT MpefocTaBNeHUS MYHULMNANbHON YyCayru
Mo NpefoCTaBNEHUID TpaXaHaM >XU/bIX MOMELWEHUA B MYHUUUMNANbHOM >XUANLLHOM
(hoHAEe NO [OroBOpy Harma CAyXe6HOro >XWA0ro MOMELLeHUS W3N0XUTb COriacHo
npunoxeHuto Nel K HacToAWwemMy NOCTaHOBNEHUIO.

1.2. AAMUHUCTPATUBHbLIA pernameHT MNpeaoCcTaB/fieHUS MYHULUMANbHOW YCAyru
MO BKJ/IOYEHMIO B COCTaB W WCKAKOYEHUIO XKWUbIX MOMELWEHWA K3 cocTaBa
crneynann3npoBaHHOro XWAUWHOro ¢oHga MWUKYINHCKOTO CebCKOro MocesieHns
A3HaKaeBCKOro MyHuUMNanbHOro paoHa Pecny6nnku TatapcTaH U3M0XUTb COrnacHo
npunoxeHnto Ne2 K HacToALeMY NOCTaHOB/IEHUIO.

2. O6HapopoBaTb HacToflllee MOCTaHOB/EHWE TMYTEM pasMeleHus Ha
«OhuymanbHOM nopTane NpaBoBON MHpopmauun Pecnybnmkm TatapcTaH» no Beb6-
agpecy: http://pravo.tatarstan.ru  ¥“ Ha odwuyManbHOM caliTe  A3HaKaeBCKOro
MYHULMMNANbHOrO paioHa B MHPOPMaLMOHHO-TEIEKOMMYHUKALUOHHOW ceTn NHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.
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3. KOHTpO/b 38 NCNOSTHEHMEM HACTOSALLEro NocTaHOB/IEHUA OCTaBNA 3a coboi.



MpunoxeHne Nel K MOCTaHOBNEHUIO
McnonHntenbHoro kommtetra MUKYNUHCKOTO
CeNbCKOro noceneHna A3HakaeBCKOro
MYHULUMNANbHOTO paiioHa

Pecny6nukun TatapcTaH

oT «15» pekabps 2022 r. No 26

ALMUHUCTPATUBHbLIA pernamMmeHT
npeAoCcTaBfeHMA MYHULUMUNANbHON YCAYrX NO NPefOCTaBNEHUIO rpaxjaHam
XUMbIX NOMELWeHNA B MyYHULNNAaNbHOM XUNNUWHOM (DOHAE NO AOr0BOPY Halima
CNY>XEBHOr0 XXMNOro NnomMelLeHuns

1. O6wumne NONOXeEHUS
1.1. TMpeameT perynnpoBaHusa agMUHUCTPATUBHOIO pernaMeHTa

11.1. HacTtosAwwni aAMUHNCTPATUBHbIN pernameHT npefocTaBneHNs
MyHUUMNanbHOW ycnyrn (ganee - afMUHUCTPATUBHBLIA pernameHT) ycTaHaBnMBaeT
CTaHAapT U NOPALOK MpPefocTaB/leHUA MYHUUMMNANbHOW YyCnyru no npefocTaBleHUIo
rpaxgaHam XWblX NMOMELEHUA B MYHULMMANbHOM >XUAMLWHOM (hOHALEe N0 LOroBOpY
Halima CNny>Xe6HOro XX1noro nomelLeHus, (ganee - MyHuULMNanbHaa ycnyra).

1.1.2. TlonoxeHna aAMWUHUCTPATUBHOIO pernaMeHTa MNPUMEHAKTCA MNpu
NPeAoCTaBNEHUN DKUMbIX MOMEWEHNA MYHULUNANbHOTO DKWAUWHOIO ¢oHga no
JOTOBOPY Hama CAy>Xeb6HOro >KWA0ro noMeweHUs B MNOpsAgKe, YCTAHOBIEHHOM
XunuwHelm Kogekcom Poccuitckon depepaunu, nocrtaHosBneHuem [lpaBuTenbCcTBa
Poccuiickoin ®epepaumnn oT 26.01.2006 Ned2 «O6 yTBepaeHun [MpaBui OTHECEHMSA
XWUNOro noMeweHna K CchneunanmsnpoBaHHOMY D>KUAUWHOMY (OHAY W TUNOBbIX
[Or0OBOPOB HalMa creuuann3npoBaHHbIX XUAbIX MNOMELWEHU», peleHnemM oOpraHa
MECTHOro camoyrnpasJ/ieHUs, PernameHTUPYOLWMM NpesocTaBfeHne Cy>XXeOHbIX XUblX
MOMELLEHNA, W eXerogHo nepeperucTpaymy rpaxgaH, COCTOSAWMUX Ha Yy4yeTe B
KayecTBe HY>XJalLWNXca B NPefoCTaBNeHUN XUNbIX NOMEL,eHWA Mo 4OroBopaM Harma
CNYXebHOro Xnioro noMeLLeHums.

1.2. KaTteropuu 3asBuTenei

1.2.1. Nvyamun, uMeW MMM NpaBo Ha MOAyYEHWE MYHULUNANbHON YyCNyru,
ABNAKTCA TrpaxiaHe, COCTOALLME Ha Yy4yeTe B KayeCTBe HYXJaloWUXcAa B XKUMbIX
MOMeLLeHNAX N0  AOroBOpYy  HalMa  CNYXe6HOro  XXWAoro  noMelleHns B



McnonHnTeNbHOM KOMUTETE MYHWUUMNANbHOro paioHa Pecny6nuku TaTapcTaH no
MecTy paboTbl (Cny»x6bl) (ganee - 3ad9BUTEND).

1.2.2. C 3asBneHuem BhpaBe 06paTuUTbCA  NpPeACTaBUTENb  3asaBUTENA,
AEeNCTBYHOLWMIA Ha OCHOBaHMM AOKYMEHTa, YAOCTOBEPSIOLWEro ero nosiHOMO4Yus, Nn6o
3aKOHHbI NpeacTaBuUTENb (DM3MYECKOro nuua (ganee - npeacTtaBuTeNb 3asBUTeNS).

1.3. MopagoK MHDOPMMPOBAHMS O NPeLOCTaBNEHUU MYHULUNANbHOW YCYyrn
1.3.1. WHpopmauus o0 nopsgke MpefoCcTaBieHUAs MYHULWUNANbLHON ycnyru

pasmeLlyaeTca:

1) Ha MH(OPMALMOHHbLIX CTeHAAaxX, COAepXauux BM3yallbHYID W TEKCTOBYHO
MHOpMaLMKD 0 MYHULWUNANbHOM  yCnyre, pPacrnofiOXXEHHbIX B MOMELLeHUAX
MHOTOMYHKLNOHANMbHbIX LLeHTpOB npeaocTaBneHUs rocyfapCTBEHHbIX 7
MYHULMUMNANbHbIX YCAYT.

2) Ha oMuuuanbHOM cailTe MYHWLMNANLHOTO paioHa B WMHKMOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [llopTane rocyfapCTBEHHbIX W MYyHUUMNANbHbIX Yycnyr Pecny6amku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecnyb6nmkaHCKuin nopTan);

4) B rocyfapCTBeHHOW MH(POPMaLMOHHOW cucTeMe «PeecTp rocyapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnyonukn TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULUMNANbHbLIX YCAYT).

1.3.2. KoHcynbTMpOBaHue MO BOMpocaM MpejocTaB/ieHUs MYHWULUNANbHOW
YCNYTrn oCyLLecTBAAeTCA:

1) B MHOTO(MYHKUMOHANbHbIX LEHTpaxX MpeAoCTaBleHNs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT NPU YCTHOM 06paLLeHnn - TMYHO UK N0 TeNneMoHy;

2) B MHTEpPaKTMBHON (hopme Pecnyb61MKaHCKOro noprana;

3) B WcnonHutenbHOM KomuTeTe MUKYMHCKOTO CeNbCKOro MOCENeHUS
A3HaKaeBCKOro MyHMLMNanbHOro paioHa Pecnybnuku TatapctaH (ganee -
Wcnonkom):

MNPy YCTHOM 06paLLeHUn - IMYHO UAN NO TeNemoHy;

npyv NUCbMeHHOM (B TOM 4mMcne B POpPMe 31eKTPOHHOIO AOKYMeHTa) obpaLieHnm
- Ha 6yMa)KHOM HOCMTefne Mo NoYTe, B 3/IEKTPOHHON PopMe MO 3N1eKTPOHHON MouTe.

1.3.3. IHpopmauma Ha PecnybnnkaHCKOM mnopTane O MOpsAAKeE W CpOKax
npeAoCTaBAeHNs MYHULMNANbHON YCNYrM HAa OCHOBAHWW CBEAEHWI, COAepXKaLliuXcs B
PeecTpe rocyfapCTBEHHbIX WU MYHUUMMANbHbIX YCNYr, MpeAocTaBnseTca 3asaBUTENIO
becnnartHo.

[locTyn K nHopmauum o0 cpokax u nopsgke npegoctaBNeHUs MYHULMMANbHOW
yCcnyru ocyuiectsnsetcs 6e3 BbINO/HEHNS 3aABUTENIEM KaKUX-N11M60 TpeboBaHUi, B TOM
yucne 6e3 MCNONb30BaHMA MNPOrpaMMHOro ob6ecneyeHus, ycTaHOBKa KOTOPOro Ha
TeXHUYECKMe cpefcTBa 3asBUTeNs TpebyeT 3ak/HOUYEHUA NULEH3UOHHOTO WAM WUHOTO
cornaweHuns C npasoobnagaTenem MPOrpamMHoOro obecneyeHus,
npegycMaTpuBaloLLero B3MMaHue nnatbl, perncrpauuilo uaM aBTopusanunto 3asaBuTens
WNn NpefocTaBneHne UM NePCOHaNbHbIX AaHHbIX.
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1.3.4. lMpun obpaweHUn 3aaBUTeNsd NIMYHO WX MO TeneoHy B COOTBETCTBUM C
noCTynuBLINM obpalLeHnem npesocTaBnseTca MHpopmayma:

MecTo HaxoXaeHue ucnoakoma: c. MukynunHo, yn. Cosetckasa a.74

padvk paboThl:

noHefenbHUK - nATHUUA: ¢ 8.00 yacos o 17.00 yacos;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE AHMW.

Bpemsa nepepbiBa [An1A OTAbIXa W NUTaHUA YyCTaHABNIMBAETCA MpaBuIaMu
BHYTPEHHEro TPy40BOro pacnopsjka.

CnpaBouHbIi TenedoH 8(85592) 3-32-09.

1) 0 MecTe HaxOXAeHUds MHOrFopyHKUWOHANbHOrO LUeHTpa npefoCTaB/ieHUs

rocyapcTBEHHbIX WM MyHMUMNanbHbIX ycnyr, KMcnonkoma (agpec, rpaduk paboThl,

CnpaBOYHble TeNle()OHbI);
2) 0 nopsapke npegocTaBNeHUAs MYHMUMNaNbHOW ycnyru, o cnocobax U cpokax

nogayn 3asBneHuUN;

3) 0 KaTeropmsx rpaxpaaH, KOTopbiM NpefocTaBAAeTCA MyHUUMNanbHas ycnyra;
O HOpPMaTMBHbLIX MNpPaBOBbIX aKTaX, pPeryaMpyrowmnx BONPOCbl NpeAoCTaB/eHUA
MYHULMNANbHON YCNYTHK;

4) 0 nepeyHe [JOKYMEHTOB, HeEOO6XOAMMbBbIX AN PacCMOTPEHUA 3asBMEHUA O
npeaocTaBNeHUM  MYHUUMNANbHOW YCNyru, O CpoKax npuemMa W peruncrpaymun
3a8BNEHUS;

5) o0 xopae npeaocTaBAeHUA MYHULUNANbHON YCNYTHK;

6) 0 MecTe pa3MelleHMs Ha ouuManbHOM CailTe MHGpOpMaLUMKM MO BOonpocam
npefocTaBNeHNA MYHULMNANbHON YCNYTH;

7) 0 nopsAake 06)XanoBaHUA AeWCTBUIA UM 6e34eACTBUA [LOMKHOCTHbLIX NuL,
Vcnonkoma.

Mo nucbMeHHOMY 0O6palleHU0 COTPYAHMKM OTAena, OTBETCTBEHHOrO 3a

npefocTaBNeHMe  MYHUUMMNANbHOMW  ycnyrn, noapo6HO B NWUCbMEHHOW opme
Pa3bACHAT 3afBUTEN0 MOPAAOK MNpefocTaBNeHUs MYHUUWMNANbHOW YCAyrm w
BOMPOCHI, YKa3aHHble B HacToAWeM NYHKTe agMWHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboumx AHein co AHSA permcTpaunm obpalieHuMs HanpaBnswT OTBET
3aaBuTento. OTBeTbl [alOTCA Ha A3blke obpalieHMs. B crnyvyae HEeBO3MOXXHOCTU fAaTthb
OTBET Ha A3blke 06paweHns WUCNONb3YKTCA rOCyLapCTBEHHbIE fA3blKM Pecny6inku
TaTtapcTaH.

1.3.5. VH(popmauma no sonpocam MpeaocTaBAeHUAs MYHULUNANbHOW YCNYru
pasmeliaeTca Ha ouuManbHOM  cailTe  MYHMUMNANbHOrO  palioHa M Ha
MH(pOPMALMOHHbBIX CTeHA4axX B NomelleHUsaX Mcnonkoma ansg paboTbl C 3as9BUTENAMN.

MH(popmauma Ha rocyfapcTBeHHbIX — A3blkax  Pecny6nukm  TartapcTaH,
pasmeliaemass Ha MHMOOPMAUMOHHbLIX CTEHAaX W Ha ojuunanbHOM  caliTe
MYHUUMNANbHOro  paioHa B MHMOOPMALMOHHO-TENEKOMMYHUKALNOHHOW  CeTu
«V/IHTepHeT», BKAKOYaeT CBeAeHWS O MYHUUMUNanbHOW Yycnyre, cojepxkauimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWHUCTPaTUBHOTO PernamMeHTa,
MHpOpMaLMD O MeCcTe HaxOoX[AeHWUs, CnpaBOYHbIX TeneoHax, BPEMeHM paboTbl
Wcnonkoma, 0 rpaduke npuema 3asBfeHW Ha nNpefocTaBNeHMEe MYHUUMNANbHOW
YCNYTW.



1.4. HopmaTuBHble NpaBOBble aKTbl, PErynupytoLine npegocTaBieHne
MYHULMNANbHOW YyCnyru

1.4.1. lMepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npegocTaBieHne MYHUUMNANbHOW ycnyrn (C ykKasaHWeM PeKBU3UTOB HOPMaTUBHbBIX
NMPaBOBbIX AKTOB W WCTOYHWMKOB KX OULMaNbHOro onyb6nMKoBaHWA), pasMelleH B
PeecTpe rocyfapCTBEHHbIX W MYHULWUNANbHbIX YCAYyr, Ha OoMuuuanbHOM caiTe
MYHULUMUNANbLHOrO  palioHa B WHMOPMALMOHHO-TENIEKOMMYHUKALWOHHOW  CEeTK
«IHTepHeT».

1.4.2. TeKCT aAMWUHUCTPATMBHOIO perfameHTa B [elCTBYHOLWen pegakumun
MNOANEXUT pasMellleHNt0 B PeecTpe rocyfapCTBEHHbIX W MYHUUUNaAbHbIX YCNyr, Ha
opunymnanbHOM caunte MYHULUNANbHOIO paiioHa B NH(pOopMaLNOHHO-
Te/IEKOMMYHUKaLNOHHON CeTn «HTepHeT».

1.5. TepMUHbI, UCNONIb3YEMbIE B aAMUHUCTPATUBHOM persiaMeHTe, U UxX onpepeneHns

1.5.1. B aAMWHUCTPATMBHOM pernamMeHTe UCMNONb3YHTCA CeayroLne TEPMUHBI
onpegfeneHuns:

yAaaneHHoe paboyee MeCTO MHOFOMYHKLMOHANbLHOrO LEHTpa NpeaocTaBieHus
rocyflapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr - TeppuTtopuanbHO 060Cc06/1eHHOE
CTPYKTYpHOE nogpasgeneHue (ohumc) MHOTOPYHKLNOHANBHOTO LeHTpa

NpefoCTaB/IeHNA TOCYAaPCTBEHHbLIX U MYHUUMNANbHbLIX YCNYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCeNeHUU MYHULUUNANbHOrO palioHa WAM B TOPOACKOM  OKpyre
Pecny6nukun TatapcTtaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusauum
[eATeNbHOCTY MHOTO(YHKLUNOHAbHbIX LEeHTPOB NPesoCcTaB/leHNs rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, YTBEPXKAEHHbIX NOCTaHOBAeHWEM MpaBuTenscTBa POCCUIACKOMN
depepaumn ot 22 gekabps 2012 r. Noe 1376 «O6 yTBepxaeHun lMpaBun opraHusaymn
[eATeNbHOCTU MHOTOYHKLNOHANIbHBIX LLeHTPOB NpeAocTaBfeHns roCyfapCTBEHHbIX U
MYHULMMANbHbIX YCIYT»;

TexXHM4yeckas owmnbka - owmnbka (onmcka, oneyatka, rpaMmmaTmyeckas uau
apugpmeTnyeckas owmnbka nmMb60 nofobHad owmbKa), AONYyLWEHHas OpraHom,
NpeAoCTaBAAWMM  MYHULUNANBHYIO YCNYyry, W npuBeawas K HECOOTBETCTBUIO
CBeEeHWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHULMUNANbHON YyCAyrun), cBefeHUAM B
JOKYMEHTaX, Ha OCHOBaAHWWN KOTOPbIX BHOCU/IUCH CBEAEHUS;

EaonHas cuctema uAeHTUGUKaLMM U ayTeHTUPUKALUM B UHGPACTPYKType,
obecneunBaroLL el NH(pOPMaLNOHHO-TEXHONOTNYECKOE B3aMMOAeNCcTBUE
MHDOPMALNOHHbLIX CUCTEM, MCMNOMb3YEMbIX AN NPesocTaBleHUs TOCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr B 31eKTPOHHOW opme (ganee - ECWA) - (egepanbHas
rocyfapcTBeHHas MH(poOpMaLMOHHaA cucTeMa, obecneymBarowas CaHKLMOHUPOBAHHbIN
[A0CTYN YYaCTHWUKOB MH(OPMALMOHHOIO B3aUMOLENCTBUSA B CUCTEME MAEHTUDUKALUN 1



ayTeHTU(MKaLUK K NHpopMaLmnu, cofepxaLieics B rocyfapCcTBeHHbIX
NHPOPMALMOHHbBIX CUCTEMAX U UHBIX UHHOPMALUOHHbIX CUCTeMax;

M®L, - MNocygapcTBeHHOe 6HOXKETHOEe yupexieHne «MHOroyHKLUOHANbHbIN
LEHTP MpefocTaBfieHNs rOCYAAapCTBEHHbIX WU MYHWULUNANbHbIX YCnyr B Pecnyb6nuke
TaTtapcTaH»;

ANC M®L - ABTOMaTMU3NpPOBaHHAaA NHOpPMaLMOHHASA cuctema
MHOTO(PYHKLNOHANbHbIX LLEHTPOB npefLocTaB/eHuns rocygapcTtBeHHbIX 7
MYHULUNANbHbIX YCnyr Pecny6nnmkn TaTtapcraH.

1.5.2. B agMUHUCTpPaTUBHOM pernameHTe noj 3asdB/ieHWEM O MPefOCTaBNEHUU
MYHUUMNANbHOW ycnyrn (ganee - 3asB/ieHUE) NMOHMMAETCA 3anpoc O NpefocTaBNeHUM
MYHUUMUMNANbHOW YyCNyru, nMofaHHbIl B COOTBETCTBUM C MYHKTOM 3 cTatbn 2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHuzauunu
npeaocTaB/ieHNs TOCyAapCTBEHHbIX U MyHULUNANbHbIX ycnyr» (fanee - defepanbHblin
3aKOH No 210-93).

2, CTaHfapT npefocTaB/ieHNs MYHULUNANbHOR yCayru
2.1. HanmeHoBaHMe MyHUUMNANLHOW YCyru

MpegocTaBneHne  rpaxjaHaM  >XWAbIX  MOMELWEHUA B MYyHUUMUNANbHOM
XUNULLHOM (hOoH/Ee NOo A0roBOpPY HalimMa Cny)e6HOro XWaoro nomeleHus.

2.2. HaumeHoBaHWe NCNOMHUTENbHO-PACNOPAANTENLHOIO OpraHa MecTHOro
camoynpasJ/ieHUs, HENOCPeACTBEHHO MPeAOCTaBAWEro MyHULNUNanbHY YCIyry
MWKYNNHCKOTO CENbCKOro MnocefneHns A3HaAKaeBCKOro MYHMUMNaNbHOro panoHa
Pecnybnukn TaTapcTtaH (ganee - Icnosiikom).

2.3. OnucaHue pe3ynbTaTa NpefoCTaBAeHUS MYHULMUNANbHOW YCNyru

2.3.1. Pe3ynbTatom npefoctaBieHUs MyHULUNANbHON YCNYTrn SBAAETCA:

1) pacnops)keHue O nNpPefOCTaBNEHUN TPAXLAHUHY >KUNOr0 MOMeLLeHUsa o
[J0r0BOPY Halima Cny>e6HOro XXuaoro NomMeLLeHns;

2) peweHne 06 OTKaze B NpeAoCTaBNEeHUM  MYHULMUNANbHON  ycnyru
(npunoxeHue Ne 1K HacToAWeMY afMUHUCTPATUBHOMY pernaMeHTy);

3) peweHne 06 OTKase B MNpuemMe [LOKYMEHTOB, He0oO6XOAMMbIX [ANf
npeAocTaBNeHNs MYHMUMNANbHOW ycnyrn  (npunoxenne Ne 2 K HacTosAwemy
aAMUHUCTPATUBHOMY PErNameHTy).

2.3.2. Pe3ynbTaT npefoCcTaBfieHUA MYHWUUMNANbHOW YCNYyrn HanpasnseTcs
3afBUTEN0O B (JopMe  3/IeKTPOHHOr0  JOKYMEHTa, MOAMNUCAHHOI0  YCWJ/IEHHOW
KBaMMULMPOBAHHOW 3N1€KTPOHHOW NOANUCHI0 YNOMHOMOYEHHOIO AO/MHKHOCTHOIO Nunua
Mcnonkoma, B cOOTBETCTBUM C PefepasbHbIM 3aKOHOM OT 6 anpensd 2011 roga Ne 63-
®3 «O6 3NneKTpOHHOW noanucu» (ganee - PepepanbHblil 3aKOH No 63-P3) B NUHbIN

KabuHer EpfuHoro noptana. B cnyyae HanpaeneHWs 3afBNe€HUA  NOCPELCTBOM



Pecny6/MKaHCKOr0 nopTana pesynbTaT MNpPefoCTaBNeHUS MYHULUNANbLHOW YyCayru
HanpaBNseTCca B NMNYHbI KabuHeT Pecny6aMKaHCKOro noprana.

2.3.3. o BbibOpy 3adBUTENs pesynbtaT MNpeAoCTaBNEHUSA MYHULUNANbHOM
ycnyrn Bbigaetcs B Mcnonkome wanm B ML, B opme 3k3emnaspa 31eKTPOHHOrO
LOKYMeHTa, pacneyaTaHHOro Ha OYMaXHOM HOCWUTefle, 3aBEPEHHOr0 MeyaTblo U
MOAMWUCHIO COOTBETCTBEHHO YMO/IHOMOYEHHOIr0 AO/DKHOCTHOrO nuua Mcnonkoma unm
paboTHUKa M®LL.

2.3.4. 3afBUTeNb BMpaBe MOMyUYUTb pe3ynbTaT NpPeaocTaBfeHUs MyHULMMNaNbHOW
ycnyrm B (hopMe 3MeKTPOHHOrO AOKYMEHTa B TeyeHMe cpoka [AeicTBMS pesynbTaTa
NpefoCTaB/ieHNA MYHULUNANIbHON YCNYyrn.

2.4. CpoK NpefoCTaBNeHUS MYHULMNANbHON YyCNYyr, B TOM YKUC/IE C YYETOM
Heo6Xo4MMOCTM 06palleHNs B OpraHM3aLmnm, yyacTByHOLULME B NPefOCTaBNEHNN
MYHULMUMNAaNbHON yCNyru, CPOK NPUOCTAHOBNEHNA NPEAOCTaBNEHUS MYHMLUNANbHOM
yCcnyru B ciyyae, €Cavi BO3MOXHOCTb MPUOCTaHOB/IEHUS NpeAyCcCMOTpeHa
3aKoHopaTenbcTBOM Poccuiickoit ®efepaummn, CpoK Bblfgaun (HanpaBneHns)
AOKYMEHTOB, SIBAAKOLWMXCA pe3ynbTaTtoM NpeAoCcTaBAeHUS MYHULMUNANbHON YyCAyTn

2.4.1. MyHnumMnansHasa ycnyra npegocrtaBnsercsd He nosgHee 30 AHel co fHA
npeacTaB/ieHUs LOKYMEHTOB.

2.4.2. TlpnocTaHOBNEHWE CpOKa MNpeAoCTaBleHUs MYHUUUNaNbHOW YCNyru He
npesycMOTPEHO.

2.4.3. HanpaBneHue AOKYMeHTa, SABAAKOLWLErocAd pe3ynbTaTOM MpejocTaBaeHUs
MYHUUMMOANbHOW  ycnyrm B ()opMe  31eKTPOHHOr0  AOKYMEHTa,  3asdBUTENIO
OCyLLecTBNsfeTCAd B [eHb OMOPMIEHUS W perucrpauum pesynbTata npefocTaB/ieHUs
MYHUUUNANbHOW YCNyru.

2.5. VicuepnbiBaloWwuii nepeyeHb JOKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBUU C
3aKOHO/JaTeNlbHbIMU WAN UHBIMU HOPMAaTUBHbIMWU NMPaBOBbLIMK aKTamMu AN
NpeaocTaBNEHUS MYHULMUNANbHOW YCNYTW, a TaKXe YCAYr, KOTOpble SBMSOTCS
HE06X0AMMbIMU 1 06513aTebHbIMMW N5 NPeAOCTABNEHNA MYHULUNANbHBIX YCAYT,
noasexalux nNpeacTaBfeHN0 3as9BUTENEM, CNOCO6LI UX NONYUYEHUS 3asABUTENEM, B TOM
yncne B 3NEKTPOHHOW hopMe, NOPAAOK UX NpefcTaBfeHUs

2.5.1. Ons  nonyyeHMs  MYHULMNANbHOW  ycnyru 3asiBUTeNb MpeAcTaBnset
cnefyrowne JOKYMEHTHI:

1) [LOKYMEHT, YAOCTOBEPAIOLWMIA NNYHOCTL (He TpebyeTca B c/iyyae obpaleHus
nocpefcTsom PecnybinkaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAKOLWMIA NOSHOMOUNA MPeACTaBUTENA 3aABUTENS;

3) 3anB/ieHue:

B (popMe JOKYMeHTa Ha BymMaxKHoM Hocutene (npunoxeHue No 3 K HacToswemy
aAMUHUCTPATUBHOMY PErnameHTy);



B 9/IEKTPOHHOW (hopmMe (3anonHAeTCH MOCPeACTBOM BHECEHUA COOTBETCTBYHOLLIMX
CBeleHW B 3NEKTPOHHYK (opMmy 3asaBfieHMsA), NOANUCAHHOE B COOTBETCTBUW C
TpeboBaHMAMMN nNyHKTa 2.5.3 afMWHUCTPATUBHOrO pernameHTa, npu obpaweHun
nocpeLcTBomM Pecny6/MKaHCKOro noprana;

4) xopaTaincTtBo paboTopatensi, C KOTOPbIM PabOTHUK COCTOMT B TPYAOBbIX
OTHOLUEHMAX, O MPefoCTaB/leHNN CMYXEOHOro XNN0ro NoMeLLeHns, 3aKpenieHHoro 3a
paboTofaTenem Ha npase OMepaTUBHOIO yNpaB/ieHUA WU XO03AACTBEHHOIO BeAeHUS, Ha
UMS PYKOBOLNTENS YNONHOMOYEHHOIO OpraHa;

5) Konus TPpyAOBOro forosopa MM60 Konua Cny>XebHOro KOHTpPakTa,

6) Konua TpyA0BOW KHUKKW;

7) npaBoycTaHaBNMBalOLlWMe AOKYMEHTbl Ha 00beKTbl HEeABMXXUMOCTU, MpaBa Ha
KOTOpble He 3aperncTpmupoBaHbl B EAMHOM rocygapCTBEHHOM pPeecTpe HeABUXUMOCTH.

2.5.2. 3afBneHue W npunaraemble [OKYMEHTbl MOTYT ObITb MpeAcTaBeHbl
(HanpaBneHbl) 3ad9BUTENEM OAHUM U3 CNefYHLWNUX CNocoboB:

1) yepes M®L, Ha ByMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLLUX TpebOBaHMAM NyHKTa 2.5.3 afAMUHUCTPATUBHOIO PErnaMeHTa,;

2) nocpefcTBOM Pecny6ivMKaHCKOro noprana B 3/IeKTPOHHOW (hopMe;

3) B Wcnonkom /nMYHO WAM NOCPELCTBOM MOYTOBOW CBA3M Ha OyMaXHOM
HocuTene. 3adBfieHWe W Npunaraemble AOKYMEHTbI, MNPV HanpasfieHUM MNOCPELCTBOM
NMOYTOBOWN CBA3W, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3afdBneHue npu HanpasfieHUM nocpeacTsoM Pecny6/nMKaHCKOro noprana
MOANUCLIBAETCS MPOCTON 3NEKTPOHHOM MOAMUCHLIO 3asaBUTENSA.

Ans  nonyyeHWs MPOCTOM 3NEKTPOHHON MoAgnucu  3afBUTEN0O  HEo6XOoAMMO
NPoOMTU npoueaypy perucTpaymmn (ayteHtugukaumm) B ECUA, a Takxxe NoAaTBEpANTb
YUYETHYIO 3aMuce.

ONEeKTPOHHbIN [OKYMEHT (3/1eKTPOHHbLIA 06pa3 [OKYMeHTa), YKa3aHHbli B
NOANYHKTe 2 nyHKTa 2.5.1 aAMWHUCTPATUBHOIO pernaMeHTa, 3aBepseTcs YCWU/IeHHOMN
KBaNMMULMPOBAHHON MOAMNUCHLID NUL, YNOJHOMOYEHHbIX Ha CO3faHue W nognucaHue
TakuxX LOKYMEHTOB, B TOM YuC/ie HOTapuycamu.

ONIeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbLIE 06pasbl JOKYMEHTOB), Npunaraemble K
3asBJ/IEHUI0, B TOM 4ucC/ie LOBEPEHHOCTW, HanpaBAATCA B BUAe (hailfioB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mb6aWnT.

KauecTBO npefocTaBfiieMblX 3/IEKTPOHHbLIX LOKYMEHTOB (3N1eKTPOHHbLIX 06pa3os
NOKYMEHTOB) [O/DKHO MO3BOMATL B MOJSIHOM OObemMe MPOYUTATb TEKCT LOKYMEHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetcd TpeboBaTb OT 3aABUTENSA:

1) npeacTaBneHUs LOKYMEHTOB U MHMOPMaLUN UM OCYLLeCcTBNEHUA LeACTBUIA,
npeacTaBfieHNe WAN OCYLLECTBIEHWE KOTOPbIX He MpefycMOTPeHO HOPMaTUBHbLIMU
NMPaBOBbIMW aKTamu, pPerynmpyrowmnuMmnm OTHOLWEeHMA, BO3HMWKalOLWMWe B CBA3U C
npefocTaBieHNnEM MYHULUNANbLHOW yCNyru;

2) OCyULeCTB/IEHUSA [eACTBUIW, B TOM 4uUC/e COrnacoBaHWii, HeoOXOAUMBIX ANA
MONlYYEHUS  MYHWUUMMANbHOW YCAYyrM W CBA3AHHbLIX C oObOpaujeHMeM B UHblE



rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro camoynpas/fieHuUs, opraHusauun, 3a
UCKNOYEHNEM MOMIyYeHUA YyCcayr W NOoNy4vyeHUs [OKYMEHTOB U MHGpopmauum,
npefocTaBnsfemMblX B pe3yfbTare MNpefoCTaBNeHUA TaKUX YCNYyr, BKIKOYEHHbIX B
nepeyHn, ykKasaHHble B 4actm 1 crtatbum 9 PegepanbHoro 3akoHa Ne 210-P3
(Heob6xoaMMbIX N 06A3aTeNbHbIX YCNYT);

3) npeacTtaBneHMa  AOKYMEHTOB UM MHGMopmauuwu, oTcyTcTBue u  (41n)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKasbiBa/MCb MNPV MepBOHaya/bHOM OTKase B MNpueme
JOKYMEHTOB, HEOOXOAUMBLIX ANA NpefocTaBNeHUs MYHMUMNanbHOW ycnyru, nuéo B
NpefoCTaBfieHUN MYHULMNANbHON YCNYrn, 3a UCKIIOYEHUEM ClIeAYHOLWNX C/yYaeB:

a) MW3MeHeHWe TpebOBaHWI HOPMATUBHbLIX TMPaBOBbIX AaKTOB, KacalLliUxcs
npeAocTaBNeHUAs MYHUUUNANbHOW YCNyru, nocne nepBoHayanbHOW nNogayn 3asaBNeHUS
0 NpefoCTaB/feHUN MYHULUNANLHOW YCNyru;

6) HanMume OWMOOK B 3aABNEHUN O NPeOCTaBNEHUN MYHULUNANLHOW YCNyrn u
[OKYMeHTax, NofaHHbIX 3afBMTENEeM [MO0c/ie MepBOHaya/bHOro O0TKasa B Mpueme
LOKYMEHTOB, He0OXO0AWMbIX ANA MNpefoCTaBNeHUs MyHUUunanbHOW ycnyru, nuéo B
npeAocTaBAeHUN MYHULUNANbHON YCAYTU U He BKIKOYEHHbIX B NPeACTaBNeHHbI paHee
KOMMNNEKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa LeiACTBUA AOKYMEHTOB WU U3MEHEHUE WH(pOopMauuu nocne
nepBoHayasbHOro OTKasa B Npuveme LOKYMEHTOB, HEOOXOAMMbIX A5 NPeLOCTaBNEeHUSA
MYHULMNAaNbHOW ycnyru, nM6o B NnpeAocTaBAeHUN MYHULUNANBbHON YCNYTW;

r) BbiiBEHNE  [OKYMEHTalibHO MNOATBEPXAEHHOro  ¢akra (MPU3HAaKOB)
OWMN6OYHOTrO MU NPOTMBOMPABHOro pAenctemsa (6e34eNCTBMA) AOMKHOCTHONO nuua
Wcnonkoma, paboTHuka M®L, npn nepBoHayanibHOM OTKase B Npueme AOKYMEHTOB,
HE06X0AMMbIX AN1A NPefoCTaBNeHUA MYHULMNANbHOW ycnyru, nMbo B NpefoCcTaB/ieHNN
MYHUULMNANbHOW YyCAYyru, 0 YeM B MUCbMEHHOM BMfAe 3a MOANWUCbLIO [NaBbl CeNbCKOro
nocefieHMa npu nepBoHayanbHOM OTKase B MPUEMe AOKYMEHTOB, HE0OXOoAUMBbIX ANf
npeaocTaBfeHNs  MYHULUNANbHOW  YyCNyru, YBeAOMAAeTCA 3adBUTeNb, a Takxke
NMPUHOCATCA U3BMHEHMA 3a AOCTaB/IeHHble Heya06CTBa,;

4) npepocTaBNeHUA Ha OYMaXHOM HOCUTe/lle [LOKYMEHTOB U WHGpopmauum,
9NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obl/X 3aBepPeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactnm 1 ctatbn 16 defepanbHOro 3akoHa Ne 210-d3, 3a UCKNKOYEHUEM C/lyyaeB, ecnu
HaHeceHMe OTMETOK Ha Takue LOKYMEHTbl IN60 UX U3bATUE ABMSAETCA HEOOXOAMMbIM
YyC/NOBUEM NpPefOCTaB/IEeHUA TOCYAAPCTBEHHOW WANM MYHULWUNANbHOW YCAYTU, U UHbIX
CNny4yaeB, YCTaHOB/IEHHbIX (hefepasibHbIMU 3aKOHAMM.

2.6. WcuepnbiBaloWmii nepeyeHb JOKYMEHTOB, HEOOXO4UMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMU NPaBOBbIMU aKTammn ANA NPefoCTaBNeHUs MYHULUNANbHOW yCnyru,
KOTOpble HaxXoAATCA B pacnopsAXeHUN rocyaapCTBEHHbIX OPraHoB, OPraHoOB MEeCTHOrO

camoynpas/ieHVs U NOABELOMCTBEHHbIX FOCYLapCTBEHHbLIM OpraHaM Wan opraHam
MECTHOro camoynpaB/ieHUa opraHunsaumnii 1 KoTopble 3asBUTeNb BNpaBe NpeacTaBUTb, a
TakXe Crnocobbl UX MNONYYEHUS 3aABUTENSAMUN, B TOM YUC/E B 3/IEKTPOHHOW (hopme,
NopAAOoK UX NpefcTaB/ieHUs; rocyAapCTBEHHbIN OpraH, opraH MecTHOro



camoynpaBfieHUs NIM60 opraHu3aynsa, B pacnopsixKeHNN KOTOPbIX HaXOAATCS JaHHble
AOKYMEHTbI

2.6.1. NonyyarTCa B paMKax MeXxBe4OMCTBEHHOI0 B3aUMO/LenCTBUA:

1) cBefleHMAs O TrOCYy[apCTBEHHOW peructpauuy CMepTM M3 eAUHOro
rocylapCTBEHHOrO peecTpa 3anuceil akToB rpaxaaHckoro coctosHus - ®HC Poccuu;

2) CcBefleHMA 0 TOCy[JapCTBEHHOW perncrtpauum poXAeHWa U3 efuHOro
rocylapCTBEHHOIr0 peecTpa 3anncein akToOB rpaAaHCcKoro coctosHusa - ®HC Poccuu;

3) cBeAeHUA O rocyaapCTBEHHOW perucTpaynm 3aknuveHus (pacTopXKeHus)
Opaka 13 eMHOro rocyapCTBEHHOr0 peecTpa 3anucein akToOB rpaxaaHCKOro COCTOSHUS
- ®HC Poccuu;

4) cBefleHUA O perncTtpaymoHHOM Yy4yeTe MO MEeCTy XWUTenbCTBa W MeCTy
npeb6biBaHusd - MB[ Poccuu;

1) CBefeHusa, NOATBEPXAaloLiNe KOMMYECTBO rpaxaH, 3aperucTpupoBaHHbIX

No MeCTy D KWUTenbCTBa B XXWIOM MNOMeWeHUU - ynpaBfswwWwas opraHusayus
MHOTOKBapTUPHOIo fOMa M60 pacyeTHbIN LEeHTP;
2) (hMHaHCOBbIN NnLEeBOA cyer - ynpasnstoLas opraHusauus

MHOIOKBapTUPHOIO AOMa NM60 pacyeTHbIN LEeHTp;

3) LOKYMEHTbI, NOATBEPXKAAKO L Me NPpaBo MNONb30BaHUA XUNbIM MOMELLEHNEM,
3aHMMaeMbIM rpaxjaHWHOM W YneHaMW ero Ccembu (LOroBOp, OPAEP, PeLleHue o
NpefocTaBfieHNUN XXWUMIOrT0 TMOMELWEeHUA W WUHble [O0KYMEHTbl) - OpraH MecTHOro
camoynpasfieHUa IcnonkKowm,

4) Bbinucka M3 EMPH Ha 06bekT HegBumXumoctn - depepanbHas cnyxba
rocyfapCTBEHHOW perucTpaumnmn, Kagactpa n kaptorpagun (Pocpeectp);

5) Bbinucka u3 EMPH o0 npaBax oOTAeNbHOro nuua Ha WUMeRLmecs
(nmeBlIMECs) O6BEKTbI HeABMXMMOCTM - PefepanbHas cnyxba rocysapCTBeHHOMN
perucTpaynu, Kkagactpa n kaptorpapun (Pocpeectp);

6) JOKYMEHT, NOATBEPXAAKLWMIA NOMHOMOYMA 3aKOHHOTO MpefcTaBuTeNs
3aABUTENd, B Cflydyae nofjayn 3afBNeHUA 3aKOHHbIM npeacTaBuTenem (B 4acTu
CBUAeTeNbCTBa O POXAEHWW, BbILAHHOr0 oOpraHamy 3anncuM akToB TPaKAaHCKOro
cocToAHusA Poccuiickoii ®epepaynu, WM LOKYMEHTa, Bbl4aHHOrO0 OpraHamu OMeKu u
MoneynMTenbCTBa B COOTBETCTBMM C 3aKOHOAaTenbCTBOM Poccuiickoi depepauunmn) -
EOVHBIA rocyfapCTBEHHbIN peecTp 3anuceil akTOB rpPaXaHCKOro COCTOSHUA 160
EanHas rocyfapcTtBeHHas MHPOpPMaLMOHHAA CMCTEMA CoLManbHOro obecnevyeHus;

7) NpoBepka COOTBETCTBUS (PaMUNbHO-UMEHHON Trpynnbl, AaTbl POXAEHUS,
nona m CHWNIC - ®doHA NEHCUMOHHOro WM couuanbHOro cTpaxoBaHuUsi Poccuiickon
depepaynu;

8) CBeAeHNsA 0 AeCTBMTENbHOCTM nacnopta - MB/ Poccuu;

9) CBeAeHus 0 (aKTe BblJayn W COLEPXAHWUN [OBEPEHHOCTU - efuHas
MHOpPMaLMOHHAA CUCTeMa HOTapuarTa.

2.6.2. 3aaBuTenb BMpaBe MpefoCTaBUTb AOKYMEHTbl (CBeAEHMA), yKa3aHHble B

noanyHkTe 1 nyHkta 2.6.1 aAMWUHWUCTPATMBHOIO pernameHTa, B DOPMe 3/ME€KTPOHHbIX
[NOKYMEHTOB, 3aBepeHHbIX YCUMEHHOW  KBaAM(PUULMPOBAHHON  MNOANWUCLIO  NNL,
YNONMHOMOYEHHbIX Ha CO3A4aHWe W noAnuWcaHWe TakKUX [OKYMEHTOB, Npu mnojaye
3asBNeHUS.



2.6.3. HenpegcrtaBneHune (HeCcBOeBpeMeHHOe MpeAcTaBNeHUe) YKasaHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa OpraHamMu rocyAapCTBEHHOW BNacTw,
opraHamy MeCTHOro camoynpaB/ieHUs, OpraHusauuamm AOKYMEHTOB W CBEAEHWUI He
MOXEeT ABNATbCA OCHOBaHWEM A1 0TKa3a B NpeAoCTaBfeHUM MYHUUUNANbHOW YCAYTK.

2.6.4. [lonkHOCTHOe nuuo u (Mnm) paboTHUK, YKaszaHHbIX B MNyHKTe 2.6.1
agMWUHUCTPATMBHOIO perfameHTa OpraHoB W OpraHusauunii, He nMpefOCTaBUBLLNIA
(HecBOeBpeMeHHO NpeACTaBUBLLNA) 3anpOLIEHHble U HaxogsAwmecs B PacnopsiXeHun
JOKYMEHTbI MW CBEAEHUS, NOANEXUT aAMUHUCTPATUBHOW, AUCLUNNNHAPHON UAN UHO
OTBETCTBEHHOCTW B COOTBETCTBMYU C 3aKOHOAaTeNbCTBOM Poccuiickoin degepaymu.

2.6.5. 3anpeuaeTtca TpeboBaTb OT 3aABUTeNs LOKYMEHTbl WAN CBEAEHUA, B TOM
yncne NOATBEpPXAalOliMe BHeceHWe 3adABWUTEeNeM MfaTbl 3a MNpefocTaB/eHue
MYHUUUNANbHOW YCNYTrn, HaxogsAwmecs B pacnopsXKeHUM rocyapCTBEHHbIX OPraHos,
OpraHoB MeCTHOro caMoynpaBieHns 1 NoABeAOMCTBEHHbIX FOCYLapCTBEHHbLIM OpraHam
WAM opraHaM MeCTHOro caMoynpaB/ieHUs opraHu3aymi.

HenpeacrtaBneHne 3asaBuTenieM [OKYMEHTOB, COAEpXKallUX CBefeHUs, KOTopble
Haxo4ATCA B  pacnopsXeHWn TrOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpasfieHUd W NOLBEAOMCTBEHHbIX TrOCYyLapCTBEHHbIM oOpraHam WAW opraHam
MECTHOro CcaMOyrnpaB/eHUs opraHu3auuin, He ABNAETCA OCHOBaHWMEM [/ OTKasa
3a8BUTE/O0 B NPeAOoCTaBAeHUN MYHULUNANbHOW YCNYTN.

2.7. VicuepnblBaloWwnii nepeyeHb OCHOBaHWIA ANa 0TKas3a B NpueMe 4OKYMEHTOB,
HeobXoAMMbIX AN5 NpPeAoCTaBNEHNS MYHULUNANbHON YCAYTK

2.7.1. OcHoBaHMsIMM AN OTKa3a B NpuemMe [AOKYMEHTOB, He0OXoAMMbIX AN
npeaocTaBNeHNs MyHULUUNANbHON yCNyrn, SBASKOTCA:

1) npeacTaBneHHble 3asiBUTENEM  AOKYMEHTbl  COAepXXaT MNOAUYMUCTKM U
ncnpaBfeHNa TekcTa, He 3aBepeHHble B NOpsigKe, YCTAHOB/EHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoin degepauymnu;

2) [LOKYMEHTbl CcojepXaT MOBPeXAeHWUs, Hanuyme KOTOPbIX He MO3BONAET B
nonHom o6beMe MCNONb30BaTb WH(pOpPMaUUO W CBEAEHMUA, cofepxalmecs B
JOKYMeHTax 414 npefocTaBNeHns MYHULUNAaNbHOW YCNyTu;

3) npeAcTaBneHHble AOKYMEHTbl WAW CBEAEHUA yTpaTuaum Cuay Ha MOMEHT
obpaw,eHns 3a MyHUUMNaNbHOW YCnyro (LOKYMEHT, YAOCTOBEPAKOLWMNIA NONHOMOYUMNSA
npeAcTaBuUTeNa 3aaBUTENs, B Clydae obpalleHns 3a npesocTtaBneHneM MyHULUUNANbHOM
YCNYTN YKA3aHHbIM JINLOM);

4) nofaya 3adBNeHUA O NPeAOCTaBEHUN MYHULMNANLHON YCNYTn U LOKYMEHTOB,
Heo6XoANMBIX ANs NpefaocTaBNeHUs MYHULUNANbHON YCNYru, B 3IEKTPOHHOW (opme C
HapyLlweHneM YyCTaHOBNEHHbIX Tpe6OBaHWIA;

5) HeKOppeKTHOEe 3anonHeHWe 06s3aTeNbHbIX MOMen B popme 3asiBNeHUSA, B TOM
yncne B MHTEpPaKTMBHOW (opme 3asdBfeHMA Ha PecnybnnkaHCKOM  nopTane
(HepocTOBepHOe, HenosiHoe, NM60 HenpaBU/IbHOE 3aMOo/IHEHME);



6) npeacTaBneHMe HEMONIHOTO KOMMJeKTa [AOKYMEHTOB, He0OX0AUMbIX [ANf
npeaocTaBNeHNs MyHULMNANbHON YCNYTW;

7) 3asBfeHMe O NpefoCcTaBNeHUM YCAYyrM MNOAaHO B OpraH rocyfapCTBEHHOWA
BNacTW, opraH MecTHOro caMmoynpaB/fieHUa WUAN opraHn3ayunto, B NOJTHOMOYMNA KOTOPbIX
He BXOAWUT NpefoCcTaB/fieHNe MYHULUNANbHON ycnyru;

8) HecobntofgeHMe YCTaHOBMEHHbIX cTaTbel 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3M1eKTPOHHOW NOAMWUCKM» YCMOBWUIA MNPU3HaAHMA
[EeACTBUTENIbHOCTU YCUNIEHHOW KBaNUMULMPOBAHHON 3/1eKTPOHHOW NOANUCHK.

2.7.2. TlepeyeHb OCHOBaHWW AN OTKasa B Npueme LOKYMEHTOB, HEO6XO04MMbIX
ANA NONYYeHUs MyHULUNANbHOW YCNYrn, ABASETCS UCUYEPNbIBAKOLWNM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asBfieHUS U JOKYMEHTOB, HE0O6X04UMbIX
ANA NpPefoCTaBNeHUA MYHMUMMANbHOW YCAYruM, MOXeET ObiTb NMPUHATO KakK BO BPeEMS
npuema 3asBuTens, Tak M Mocae MNoayyYeHUs OTBETCTBEHHbLIM [O/HKHOCTHLIM JMLOM
Mcnonkoma Heo6XoAnMbIX Ans npefocTaBieHUs MYyHUUUNaNbHON YCNyrn JOKYMEHTOB
(cBegeHuin) c MCMO/Ib30BaHNEM MeXBeJOMCTBEHHOIO NH(pOPMaLNOHHOIO
B3aMMOJENCTBNSA, B CPOK, He MNpeBblllaloWmini 9 pabounmx AHERn co AHA perucTpauunm
3asB/IeHNS.

2.7.4. 3anpelw,aetca OTKasblBaTb B MpuUeme 3asaBMeHUA W WHbIX [LOKYMEHTOB,
Heob6Xo4MMbIX ANs NpeaoCcTaBieHUA MyHULMUNANbHOW YCAYrn, B Clyvyae ecnu 3asBneHune
N LOKYMEHTbI, HE06X0AMMble ANA NPeAoCTaB/leHNS MYHULUNAAbHOW YCNyrn, nogaHbl B
COOTBETCTBUM C UH(POPMaLMeEl 0 CpoKax U Mopsagke NpefocTaBNeHUA MYHULMNATbHOM
yCcnyru, ony61mMkKoBaHHOM Ha Pecny6nmMKaHCKOM nopTarne.

2.8. |/|C‘-I€p|'|b|B&lOLLI,I/II7I nepedvyeHb OCHOBaHUM Anda NpnoctTaHoOBNEHNA U O0TKa3a B
npenocTtaBNeHNN MyHVILI,MﬂaﬂbHOVI ycnyru

2.8.1. OcHoBaHMA AN NPUOCTAHOBAEHMA MPeaoCTaBNeHUS MYHMULUMUMNaNbHOMN
YCNYru OTCYTCTBYHOT.

2.8.2. OcHOBaHMA AN 0TKas3a B NpeAoCTaBNeHUN MYHULUNANbHOW YCNYTW:

1) 3asBuTenemM npefacTaBfeHbl [LOKYMEHTbl He B MOSIHOM 06beme, 1160 B
npeacTaBNeHHbIX 3asBneHUn U (UNn) AOKYMEHTaX COAepXUTCcA HenonHaa u (4nu)
HeLOoCTOBepHas MHGpopMaLus;

2) obecneyeHue XNnbem nonyyarens no mecty paboTbl (CNyx6bl)

5) ucteyeHune cpoka AencTens TpyLoBoro gorosopa (KOHTpakTa);

6) OKOHYaHWe cpoka CnyXobl;

7) ncteyeHne cpoka nNpebbiBaHNS Ha BbIGOPHONM AONXKHOCTK;

8) oTcyTCcTBME CBOOOAHOIO CNYXEBHOI0 XNNOro NOMELEHNA Y MyHULUNANbHOTO
YUPEXAEHNSA, MYHMUUMNANbHOrO YHUTApPHOro MNpPeanpuaTusa, 3a KOTOPbIMW XW/ble
NOMELWEHNA  MYHUUMMNANbHOTO >KUAMWHOIO  ()OHAA MYHUUMNANbHOIO  palioHa
3aKpenneHbl Ha NpaBe OMepaTUBHOIO YNpaBieHNA AN XO03WCTBEHHOTO BEAEHUS.

2.8.3. TlepeyeHb OCHOBaHMWI A4 OTKasa B NPefOCTaBIEHUM MYHWULUNANbHOW
YCNYTru ABNAETCA MCUYEPNbIBAKOLLUM.



2.8.4. 3anpewaeTcad 0TKasbiBaTb B NPEAOCTAaBAEHUN MYHULUMNANbHON YCNYyru |
cnyyae, ecnu 3asBfeHWe O MNpPeAoCTaBAEHWM MYHUUMNANbHOW YCAyrn nogaHo B
COOTBETCTBUM C MHGOPMaALMEn O CpOKaxX M NOpsigKe MpeaocTaBNeHUs MYHULMMNANbHOM
yCnyru, ony61mMKoBaHHON Ha Pecny6/imMKaHCKOM nopTane.

2.9. Mopsgok, pa3Mmep M OCHOBaHWA B3MMaHWUA roCyAapCTBEHHOW MOLUIMHbLI MW WHON
nnaTbl, B3MaeMO 3a NpeAoCTaBNEHNE MYHULMNANbHOW YCAYTK

MyHMUMNanbHas ycnyra npefocTaBnseTcs Ha 6e3B03Me3/JHOI OCHOBe.

2.10. MepeyeHb YCNyr, KOTOpble SBNSOTCA HEOBXOAUMBIMU N 0653aTeNbHbIMK ANS
npeaocTaBNeHns MyHULMUMNaNbHOW YCNyru, B TOM YMCNe CBEeeHNs O JOKYMeHTe
(BOKyMeHTax), BblaaBaeMoM (BblflaBaeMblX) OpraHM3auusMu, yyacTBYOLWUMMN B

NPeAoCcTaBNeHUN MYHULUNANbHBIX YCAYT

MpepocTaBieHne HEO6X0AMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MopsaokK, pa3mep v OCHOBaHWS B3MMaHWs NAaTbl 3a NPeAocTaBNeHne YCyr,
KOTOpble ABNAOTCA HEO6XOAMMbIMU U 0653aTeNbHBIMW NS NPeA0CTaB/eHNS
MYHULMUMNaNbHOW YCNyrun, BKAOYas MH(opMaL Mo 0 MeToauMKe pacyeTa pasmepa TaKol
nnatbl

MpenocTaBneHne HeO6X0AMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMmanbHblA CPOK 0XKMAAHWUS B 04epean Npu nogaye 3anpoca o
npefoCcTaBNEHUN MYHULMOANLHON YCNYTK, YCNYTrK, NpeaoCcTaBNAeMOin opraHm3aunen,
yyacTByloLWeln B NpefoCcTaBNeHNN MYHUUNNANbHOW YCAYrn, U NpyU NONYyYeHUK
pesynbTaTa NpefoCTaBNeHNsA TakKnux ycnyr

2.12.1. Bpems oXugaHusa npu nogade 3asaB/ieHUA Ha NONyYeHME MYHULMNANbHOM

ycnyru - He 6onee 15 MUHYT.
2.12.2. Mpn nonyyeHun pesynbTaTa NPefOCTABNEHUS MYHUUWUMNANbLHON YyCNyru

MaKCUMasnbHbIA CPOK OXKWUAAHUS B O4Yepean He JO/MKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopsafoK peructpaumm 3anpoca 3aaBuTeNnd o npefocTaBneHnmn
MYHULMNANbHOW YCNYTN WU YyCAYTW, NPefoCcTaBNseMON opraHu3aLmen, yyacTByoLLen B
npeaocTaBAeHUN MYHULUMNANbLHON YCNYTrK, B TOM YUCNE B 3NEKTPOHHOW opme

2.13.1. Mpun nnyHom obpauieHnn B M®PLL B feHb nojayn 3adBNeHUA 3a9BUTENIO
BblgaeTcqa pacnucka ns3 AC MoL c peructpayMoHHbIM HOMEPOM, NMOATBEPXKAAKLLNM,

YTO 3asiB/IEHME OTNPABNEHO, W AATOW MoAaumn 3asBieHuS.
2.13.2. Mpwn HanpaBneHWMW 3asiBNEHUS NOCPeACTBOM Pecny6/ivMKaHCKOro nopTana

3aABUTENb B AE€Hb NoAayn 3adB/ieHUA nosiydyae€T B INYHOM KabuHeTe PeCI'Iy6J'II/IKaHCKOF0
noptasa M MO 31'IeKTpOHHOl7l noyTte yeeaomMneHume, noatTeepXpgarowee, 4YTO 3adAB/IEHUE



OTNnpaBNeHO, B KOTOPOM YKa3blBalOTCA PErnucTpauumoHHbIi HOMep W faTa nojayu
3aABNeHNA.

2.13.3. Mpn nnyHoMm obpaweHnn B MCNonkom B [AeHb Mofayun 3aaBlEHUSA
YMNO/IHOMOYEHHBIM [LO/MKHOCTHbIM NNMLOM Vcnonkoma 3asBUTENI0 BbljaeTcAa pacrnucka
13 aBTOMaTU3NPOBAHHON MHPOPMAaLMOHHON CUCTEMbI, NpegHa3HaYeHHON ANA OKasaHUS
roCyfapCTBEHHbIX W MYHWUUMMANbHbIX YCAYr, C perucTtpaymoHHbIM HOMEpPOM, [aTOMN
nofjayu 3asaBfieHUA U NepevyHeM npeacTaBfeHHbIX LOKYMEHTOB.

2.14. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX MPeLoCTaBAAeTCa MyHULUMNAaNbHas
ycnyra, K 3any oXuaaHus, mectam [/a 3anosiHeHUA 3anpocoB O NPefOoCTaBNEHUN
MYHUUUNANbHOW YCYyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ 06pa3uaMmn nx 3anonHEeHUs K
nepeyHeM JOKYMEHTOB, HEOOXOAMMbIX A8 NPeAoCTaBNeHUA KaXA0W MYyHMLUNANIbHOM
yCnyru, pasMeLeHnto u oPopMIeHUO BU3YyalibHOW, TEKCTOBOW U MY/IbTUMEANIAHON
MHopMaLun 0 NopsgKe NpefocTaBneHNUs TakoW YCayru, B TOM Yucie K 06ecneyeHnto
[OCTYMHOCTU AN UHBANUAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (pefepasibHbIM
3aKOHOAAaTe/IbCTBOM M 3aKOHOAATEe/NIbCTBOM Pecny6anku TatapcTaH 0 couuanbHOM
3alinuTe NHBaNNAO0B

2.14.1. MpepocTaBneHne MYHULMNANbHOW YCNYrM OCYLLECTBNAETCA B 3[4aHMAX U
MOMELLEHUSIX, 060pYy/10BaHHbIX MPOTMBOMNOXAPHOIA cUCTEMOW " cucTEMOW
MoXKapoTyLUeHus.

MecTa npuema 3asBUTeneil ob6opyaylTcs Heob6xoaumoi Mebenbo  Ans
ohopMIEHNA AOKYMEHTOB, MHPOPMALNOHHLIMU CTEHAAMMN.

2.14.2. B CcOOTBETCTBMW C 3aKOHOAATeNbCTBOM Poccuiickoin depepaunm o
colUManbHOM 3aluTe WHBANMAOB B Lensax 6ecnpensTCTBEHHOro focTyna K MecTy
npeAocTaBNeHNS MYHULMNANbHOM ycnyrn obecneymBaeTcs:

1) obecneumBaeTcs 6GecnpensTCTBEHHbIA AOCTYN WHBaAWAOB K MeCTy
NpeaocTaBNeHNs MYHUUMNaNbHOW ycnyrn (yaoOHbIA BXOA-BbIXO4 B MOMELLEHUA U
nepemMelleHne B Ux npegenax);

2) BuW3yanbHas, TeKCTOBasg W MynbTUMeAWiiHas WHDoOpMauus O Mopsiake
npeaoCcTaBNEHNS MYHULMMANbHONW YCNyrn pasMellaetcs B yAO6GHbIX Ansa 3asBuTenei
MecTax, B TOM 4YMC/ie C YYEeTOM OrpaHWYEeHHbIX BO3MOXXHOCTel MHBaNNAOB;

3) conpoBOX/[eHMEe WMHBaNWA0B, UMEKLWNX CTOMKME paccTpoiicTBa DYHKLUK
3pEHUSA M CaMOCTOATENbHOTO MEPEABMXEHNS, N OKa3aHME UM NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOATENbHOr0 MepeaBMIKEHNS MO TeppuTopuMmM, Ha
KOTOpPOI/ pacnonoXeHbl O06bEKTbl COLWMANbHOW, WHXEHEPHOW W TPaAHCMNOPTHON
MHPPaCTPYKTYp, BXOAa B Takme 0ObEeKTbl M BbIXO4a M3 HUX, MOCAAKW B TPAHCMOPTHOE
CpeAcTBO U BbICAaAKW M3 HEFO, B TOM YMUC/e C UCMOMb30BaHWEM KpPecna-KoNAaCKuU;

5) Hagnexauiee pasmeweHMe 060pyaoBaHWS W HOCUTENERn WHGopmauum,
HeobxoauMbIX Ans obecnevyeHns 6ecnpendaTCTBEHHOr0 AOCTyMna MHBANMAOB K yCnyram
C YUYETOM OTrpaHUYEeHUNn NX XUIHEAeATeNbHOCTH;

6) aybnupoBaHume Heob6XxoAMMOW [ANA WHBANWAOB 3BYKOBOW W 3pUTENbHON
MHhopMaumnM, a TakxXke HaAnuceiln, 3HAKOB W WHOM TEKCTOBOW W rpaduyeckon
NHOPMaLMN 3HAKAMWU, BbIMONHEHHbIMU PeNbePHO-TOUYEYHbIM WpUGTOM Bpaiinsg,;

7) ponyck cypaonepeBogvynka u TUghaocypaonepeBoavmnKa;



8) [OMYCK C06aKN-NPOBOAHMKA MPU HAMUYUWU LOKYMEHTA, NOATBEPXKAAH LLL
ee cneynanbHoe o06yyeHWe W BblfaBaeMoro no @opme W B MNOPAAKE, KOTOpble
YyCTaHOB/EHbl NpMKasom MuUHMUCTEpPCTBa Tpyfa W couuanbHOW 3awuTbl POCCUIACKON
depepaynm o1 22.06.2015 Ne 386H «O6 yTBEpXAeHUM (OPMbl [AOKYMEHTA,

noATBepXAaloLllero cneyunanbHoe obydyeHWe C06aKM-MPOBOAHUKA, W NoOpsALKa ero
Bblgauu».
2.14.3. TpeboBaHMa B 4acTM obecnevyeHWs [AOCTYMHOCTU [ANA  WHBANUAOB

00bEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpPefOCTaBNeHUe MYHULUNaNbHOW YCNyru, u
CpeAcTB, WCNONb3yeMblX NPW MPefoCTaBleHUN MYHULUNANbHON YCAYyru, KOTOpble
yKa3aHbl B noAnyHktax 1 - 4 nyHKTa 2.14.2. aAMWHUCTPATUBHOIO pernameHTa,
NMPUMEHAIOTCA K O0O0beKTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMjayaTauuw Wau
npoweawnMm MOAEPHN3ALMIO, PEKOHCTPYKLUMIO nocne 1 uong 2016 ropa.

2.15. Mokasatenn AOCTYNHOCTU M KayecTBa MYHULUMUNANbHOW YCNYrn, B TOM Yucne
KO/IMYECTBO B3aMMOLENCTBUI 3ad9BUTENA C LO/DKHOCTHBIMU NLAMKN NpK
npefocTaBeHUN MYHULMUNANbHOW YCAYTU U UX NPOLOMKNTENIbHOCTb, BO3MOXXHOCTb
MONYyYEeHUS MHPOpPMaLUN 0 XO4e NPefOoCTaB/IeHUA MYHUUUNANIbHOW YCNyru, B TOM
ynucne ¢ UCMNosib30BaHUEM MHGHOPMALNOHHO-KOMMYHUKALMOHHbBIX TEXHOOTUA,
BO3MOXHOCTb /INO0O HEBO3MOXHOCTb NOSYYEHUA MYHULUNANBHON YCNYyru B
MHOTO(YHKLUMOHANbHOM LeHTpe NpefoCTaBNeHUsA rocy4apCTBEHHbIX U
MYHULMNANbHLIX YCNyr (B TOM YucC/ie B NOIHOM 00beme), B II0O6OM TeppUTOpUaIbHOM
nogpasfefieHUn opraHa UCNOMHUTENbHO PacnopAAUTENIbHOrO opraHa MecTHOro
caMoynpaB/fieHUs, No BbIGOPY 3af9BUTENA (3KCTEPPUTOPUANbHbIA NPUHLMM),
MOCpPeLCTBOM 3anpoca 0 NPefoCTaBNEHNN HECKONbKUX rOCYAapCTBEHHbIX U (Unn)
MYHULUMANbHBIX YCNYT B MHOTOPYHKLMWOHANbHbLIX LLeHTpax npefocTaB/ieHns
rocyapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT, NPeayCMOTPEHHOro ctatbein 15.1
degepanbHOro 3akoHa Ne210-P3 (KOMMAEKCHbIA 3anpoc)

2.15.1. TMokas3aTtenamyu AOCTYMHOCTWM NPeAOCTABAEHUS MYHULWUNANbHON YyCnyru
ABNSAOTCA:

pPacnosnoXeHHOCTb MOMELLEHUS, B KOTOPOM BefleTCs MPUEM, Bblaya AOKYMEHTOB
B 30HE AOCTYNHOCTM 06LLECTBEHHOIO TPaHCNOPTa,;

HanMuMe HeobX0AMMOro KONMW4YecTBa CMeUManncTOB, a TaKXe MOMELLEHUNA, B
KOTOPbIX OCYLLECTBAAETCA NPMeM JOKYMEHTOB OT 3asiBUTENEN;

HanMume wucyepnbiBalolein wuHDopmauum o cnocobax, MOpsAAKe U CpoKax
npeaocTaBNeHNss  MYHUUMNaNbHOW  YCAYrM  Ha  WHOPMAUMOHHbIX  CTEHAAX,
Pecny6nnKaHCKOM nopTane, opuumanbHOM caiTe MyHUUUNaAbHOTo paioHa;

OKaszaHue MoMOoWW WHBaNMAaM B MPeOAONEHUM OapbepoB, MellakLUnX
MONYYEHUD UMW YCNYT HapaBHe C APYTMMU NULAMMN.

2.15.2. TllokasaTensiMum KauyecTBa MNpPeAoCTaBNEHUS MYHULMMNANbHON YyCnyru
SABNAOTCS:

1) cobntoaeHme CpoKoB npuema M pacCMOTPEHUS OKYMEHTOB;
2) co6noileHe cpoKa NoayyYeHUs pesynbrTata MyHULUNANbHOW YCNyTu;



3) oTCyTCTBME O0OOCHOBaHHbLIX >Kanob Ha HapyweHusa aiMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMKamu Vicnonkoma,

4) KONNYeCcTBO B3aMMOLENCTBUIN 3aA9BUTENA C LO/DKHOCTHbIMMK nuuamu (6e3 yyeta
KOHCYNbTauwni):

B3aMmMopfencTeue 3afButens ¢ paboTHMKamu Wcnonkoma wuam MOL, npu
NpefoCTaBfieHUN  MYHWULMNANbHOW  YCNYrM  OCYLLeCTBAAETCA  OAWH  pa3  npu
npeacTaBfieHUN 3aBNIEHNSA CO BCEMU HEOOXOAMMbIMWU LOKYMEHTAMMU;

OAWH pa3 B Cayyae Heo6XOAMMOCTWU MONy4vyeHUA pesynbTaTta MpefocTaB/ieHuUs
MYyHuUUMnansHoW ycnyru B Vicnonkome unm M®L, B popme ak3emnaspa 3NeKTPOHHOIO
JOKYMeHTa Ha ByMa)KHOM HOocuTerne.

MpOAO/MKUTENBHOCTL OLHOIO B3aMMOAENCTBUA 3asaBUTENS C LO/DKHOCTHbIMMU
amuamu Npy NpefocTaBieHUM MyHULUNANbHOW YCNYTU He npeBbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYeCTBO NpefoCTaBfeHNs MYHULMUNANbHOK YCNYru C
MOMOLLbI YCTPONCTB MNOABWMXHOW pafnoTeneOHHOW CBA3KM, C WCNONb30BaHMEM
Pecny6nnKaHCKOro nopTana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NH(opmMauunsa o xofe npefocCTaB/ieHUAs MYHWULMUNANbHOW YCyrn MOXeT
ObITb NONMy4yeHa 3afBUTENIEM B /IMYHOM KabuHeTe Ha PecnybnnkaHCKOM nopTane, B
Mcnonkome, M®LL.

2.15.4. TpepocTaBneHne MYHUUMNANbHON YCNYrn OCYLLECTBNAETCA B 060M
M®L no BbibOpy 3asaBUTENA HeE3aBUCMMO OT MeCcTa ero >XWUTenbCcTBa WAM MecTa
(haKTUYeCKOro npoxkmeaHua (npebbiBaHMA) Ha Tepputopun Pecnybnmkn TartapctaH Mo
9KCTEppUTOPUANIbHOMY NPUHLKUNY.

MyHuuMnanbHasa ycnyra B cocTaBe KOMMJ/IEKCHOTO 3anpoca He npefocTaBnseTcs.

2.16. ViHble Tpe6GOBaHNSA, B TOM YKCNe YYNUTbIBalOLWME 0COGEHHOCTM NPeAoCTaB/eHNS
MYHUUMNANbHOW YCNYrn No 3KCTEPPUTOPUAnbHOMY NpuHUmMny (B ciyyae, ecnim
MyHULMNanbHas ycnyra npeaocTaBAseTcs No aKCTeppPUTOpManbHOMY NpUHLMNY) K1
0COGEHHOCTU NpefoCTaBNeHNS MYHULMUNANbHOW YCNyrn B 3NEKTPOHHOI (opme

2.16.1. Mpun npefocTaBNeHUN MYHULMUNANbHOW YCAYrM B 3/IEKTPOHHOW (hOpPME
3aaBUTENb Brpase:

1) nonyunTb  uWHoOpMauuMilo 0 NOPALKE W CPOKAxX  MNpepocTaBlfieHus
MYHMUUUNANBbHON YyCNyrun, pasMeLleHHY0 Ha Pecnyb6inKaHCKOM nopTane;

2) nopatb 3afBfieHME O MNpejoCcTaB/eHUN MYHUUUNANbHOW YCNYrM U WHble
JOKYMEHTbI, HE06X0AUMbIE 415 MPefoCTaB/eHUA MYHULUNANbLHOW YCNYyru, B TOM Yucne
LOKYMEHTbI U MH(OPMaLNIO, 3NEKTPOHHbIE 06pasbl KOTOPbLIX paHee OblNIN 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yacth 1 ctatbn 16 PepepanbHoro sakoHa Ne 210-d3, ¢
ncnonb3oBaHnem Pecny6/MKaHCKOro noprana;

3) nony4mTb CBEAEHWS O XOAe BbIMOJMIHEHUA 3asaBfIEHUI O MpPefoCTaB/IEHUM
MYHUUUNANbHOW YCNYyru, NofaHHbIX B 3/IEKTPOHHON (hopMme;

4) OoCyLWecTBUTb OLEHKY KayecTBa NpeAocTaB/eHns MyHULUNaNbHOW yCnyru;

5) nonyuuTb pe3ynbTaT NpesoCcTaBNeHUs MYHUULUNANbHOW YyCnyru B (opme
3NEeKTPOHHOI0 AOKYMEHTa,



6) nojaTb Xanoby Ha pelieHue u gericTteue (6esgelrictene) Vicnonkoma, a Takxe
ero JO/MKHOCTHbLIX /ML, MYHULMUNANbHbIX CNYXaWuUX NocpeacTBOM Pecny6/iMKaHCKOrO
noptana, nopTtana eaepanbHOW rocygapCTBEHHONW WHMOOPMALMOHHON CUCTEMBbI,
obecneunBaroLleli npouecc gocyaebHoro (BHecyaebHOro) o06>kanoBaHUA PELIEHUA K
nencTeuin (6e3neiicTBMUS), COBEPLUEHHBIX MNPU MNpPeAoCcTaBfieHUU TOCYLapCTBEHHbIX U
MYHUUMNANbHLIX  YCAYr OpraHamu, nNpejocTaBAAOWMMU  FOCYyLapCTBEHHble ©
MyHUUUNaNbHbIE  YCAYTW, WX [JOMKHOCTHbIMW  NMLamMu, TOCYAApPCTBEHHbIMU U
MYHUUUNANbHBIMW CRY>Xalumu.

2.16.2. ®opmupoBaHne 3adABNeHUA OCYLLeCTBNAeTCA MOCPeACTBOM 3amno/IHEHUA
9NEKTPOHHOW (opMbl 3asBfieHMA Ha Pecnyb6imkaHCKOM nopTane 6e3 Heo6Xxo4MMOCTH
AONOMHUTENbHOW NOAaYn 3asaB/ieHUSA B KaKOW-1nbo MHOW hopMme.

2.16.3. MNpwn dpopmMupoBaHUN 3adBNeHMA 0becrneynBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHUA WU COXPaHEHWUS 3aABNEHUS U UHbIX JOKYMEHTOB,
HEeo6X04UMbIX A48 NpefoCcTaBneHnsa yCnyru;

2) BO3MOXHOCTb 3amno/IHEHUS HECKO/bKUMWU 3asBUTENAMMWU OAHOW 3NEeKTPOHHOM
(hopmbl 3asaBneHUs nNpu obpalleHUn 3a ycnyramu, npegnonaratliMMuU HanpasBneHue
COBMECTHOIO 3aAB/IEHUA HECKO/bKUMU 3aABUTENAMU;

3) BO3MOXHOCTb MeyaTun Ha OYMaKHOM HOCUTesNe KOMUW 3/IeKTPOHHOW (hOpMbl
3asB/IeHUS;

4) coxpaHeHue paHee BBeAEHHbIX B 3/IEKTPOHHYIO POPMY 3aABNEHUSA 3HAYEHUI B
N060A MOMEHT MO XeNnaHW Nosib3oBaTens, B TOM Yucie Npu BO3HUKHOBEHUMN OLINGOK
BBOJA W BO3BpaTe A1 MOBTOPHOI0 BBOAA 3HAYEHWUI B 3NIEKTPOHHYO POPMY 3aABNEHUS;

5) 3anosHeHWe nNofeil 3NEeKTPOHHOW (opMbl 3asBfeHMA [0 Hayana BBOAa
CBefleHWI 3asBMTeNIeM C WCNO/Mb30BaHWEM CBefeHWUN, pasmeweHHbIX B ECUA, u
cBefleHWI, ony6/MKOBaHHbIX Ha Pecnyb6/iMKaHCKOM MopTane, B 4acTW, KacarLleincs
CBefleHWI, OTCYTCTBYHOLWMNX B 4MHON CUCTEME UAEHTU(DUKALUM N ayTEHTUDUKALNN;

6) BO3MOXXHOCTb BEPHYTbCH Ha N0O0W M3 3TanoB 3anoJIHEHUA 3NEKTPOHHOM
(hopmbl 3asaBneHNs 6e3 NOTepn paHee BBEAEHHOW MHGpOpMaLuK;

7) BO3MOXHOCTb [OCTyna 3asaBUTeNs K paHee MOLaHHbIM WM 3aAB/IEHUAM B
TeYeHNe He MeHee OfHOro roja, a TakXe 4acTUYHO CHOPMMUPOBAHHbLIM 3aABNEHUAM - B
TeYeHne He MeHee 3 MecALEeB.

2.16.4. 3anucb 3aaBuTener Ha npuem B MdL| (ganee - 3anncb) OCyLLECTBASETCS

nocpeAcTBom Pecny6/inMKaHCKOro nopTana, Tene)oHa KOHTaKT-UeHTpa MOL].

3aABUTEN0 MPefocTaB/iAeTcs BO3MOXHOCTb 3anucy Ha Nnobble cBO6OAHbIE ANA
npuema faTty v Bpems B npefeniax YyCTAHOBNEHHOI0 B MHOTO(YHKLMOHANIbHOM LeHTpe
rpaguka npuvema.

3anucb Ha onpefefieHHY fAaTy 3aKaH4YMBAaeTCA 3a CYTKWM [0 HACTYMJIeHWUs 3TOW
[athbl.

[ns ocyulecTBNeHUs npeABapuTeNbHOK 3annucu nocpeAcTBoM Pecny6/MKaHCKOTOo
noprtana 3asBUTENO0 HEOOXOAMMO YyKasaTb 3anpallivMBaemMble CUCTEMOMN [aHHble, B TOM
ynucne:

(hamunnio, MMa, 0T4ecTBo (NpPU HanIU4uun);

HOoMep TenedoHa;

afipec 3/IeKTPOHHON NoYThbI (MO XKenaHuio);

XenaeMmyr faty v Bpems npuema.



B cnyyae HeCOOTBETCTBMA CBeAEeHWil, KOTOpble COOOWMN 3adABUTENb MpU
npeABapuTeNbHON 3anucu, LOKYMeHTaM, MpeAcTaBfeHHbIM 3asaBUTENEM MpU JINYHOM
npuveme, nNpeaBapuTenbHas 3anucb aHHYMpyeTCs.

Mpy ocyuwecTBNeHUN MpeABapuUTeNbHOW 3anucu 3adaBuUTeNt0 o06ecneymBaeTcs
BO3MOXHOCTb pacnevyatatb TanoH-NOATBEPXAeHMe. B cnyvae, ecnum 3aaBuUTeNb
COOOWMNT afpec 3NeKTPOHHOW MOYTbl, HA YKa3aHHbI afpec TakXe HanpaBnseTcs
MH(pOopMaLMa 0 NOATBEPXKAEHUN NpeABapuUTENIbHON 3anncK € yKazaHWeM fAaTbl, BpPEMEHHU
“ MecTa npuema.

Mpun ocyuwecTBNeHUN nNpeLBapuUTeNbHON 3anucy 3asBUTeNb B 006d3aTe/lbHOM
nopsigke MHMOPMUPYETCA O TOM, YTO NpeaBapuTeNbHasA 3anncb aHHYIUPYeTCa B Cydvae
ero HesiBKM Mo UcTevyeHMn 15 MUHYT C Ha3HAYEHHOTO BpPeMeHU npuema.

3asBuTeNb B N1t060e Bpems BrpaBe 0TKa3aTbCA OT MpefBapuUTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUA WHbIX AENCTBUIA, Kpome
MPOXOXAEHNS UAEHTUDUKALUN N ayTeHTU(PMKaLUM B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMM aKTamu Poccuiickoii ®egepaynn, ykasaHus LennM npuema, a Takxe
npefocTaBieHNa CBeAEHWI, HeOOXOAMMBIX ANA pacyeTa AUTENbHOCTM BPEMEHHOTO
WHTepBana, KOTOpbI/i He06X04MMO 3a6pOHNPOBaTbL AN NpUeMa.

3. CocTaBs, NocnefoBaTeNbHOCTb M CPOKW BbINOMHEHNS aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSLKY UX BbIMOSTHEHUSA, B TOM 4YMCNe 0COBEHHOCTM
BbINO/THEHNSA aAMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHON hopme, a Takxe
0COBEHHOCTM BbIMOMIHEHNS aAMUHUCTPATUBHbLIX NpoLeayp B
MHOTOMYHKLMOHANbHbIX LLEHTPAx

3.1. OnucaHne nocnefoBaTelbHOCTY AECTBUIA NPK NPeaoCTaBNEH NN
MYHULMNANbHOI YCAyru

3.1.1. MpegocTaBneHne MYHULUMNANbLHOW YCNYyrn BKAOYaeT B cebs crnepyrouune
aAMWUHNCTPATUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpUHATUE W pacCMOTPeHue KOMMAeKTa [OKYMEHTOB, TMpeacTaB/ieHHbIX
3aaBUTENIEM,;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpocOoB B OpraHbl, YyyacTBykuue B
npefocTaBNeHUN MYHULMUNANbHOW YCNYTH;

4) NoAroToBKa pesynbTata MyHUUMUNANbHOW YCAYTU;

5) 3ak/nt0yeHne gorosopa

6) Bblgaya (HanpaBneHne) 3adABUTENO pe3ynbTaTa MyHULUNANbHON yCnyru;

7) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OKasaHue KOHCynbTaluunii 3ad9BUTENIO



3.2.1. OcHOBaHMeM Hayafia BbINOJHEHUS aAMWHUCTPATUBHOW  Npouefypbl
ABNAeTCA obpalweHne 3aaBUTeNs NO BOMpocam, CBA3aHHbIM C NpeAoCTaBleHMEM
MYHULMNANbHOR yCnyru.

LOMKHOCTHBIM ~ nnyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHUE
agMWHUCTPATUBHOWN Npoueaypbl, ABNSAETCA:

npu obpaweHnn 3aasutend 8 M®PL, - paboTHUK M®LL;

npn ob6bpaweHnn 3aaBuTens B Kcnonkom - CekpeTtapb Wcnonkoma (panee -
[0O/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHME).

3.2.2. 3adBuUTENb BMpaBe 06paTUTbCA 3a KOHCY/NbTauumel O MNopsAKe U CpoKax
npegocTaBfieHUss MyHuumnanbHo ycnyrm B M®L nnyHO u no TeneoHy w
39NEKTPOHHON nouyTe.

PaboTHMK M®L, KOHCynbTUpYyeT 3adBUTENsA, B TOM YKUCNe NO cocTaBy, hopme
npeAcTaBAsgeMoOil JOKYMeHTauMn n Apyrum BonpocaMm Ans nonyvyeHuss MyHUUUNanbHOWM
ycnyru.

3aABMTENb  MOXET MNOoAyyYuTb MWHGpOpMaunl 0 nNopsaLKe MNpefoCcTaB/ieHUs
MYHUUMUNaNbHOM ycnyru Ha opuumansHom carite M® L http://nrfcl6.tatarstan.ru.

AQMUHUCTPaTUBHbIE MNpoLeaypbl, YCTaHaBAMBaeMble HACTOALMM MNYHKTOM,
BbIMO/THAKOTCA B ieHb 06paLLeHnsa 3aaBuUTeNs.

PesynbTatamy  BbINOMHEHMA  aAMWHWUCTPaATUBHbLIX  Npoueayp  ABNAKOTCA:
KOHCyNbTauMa no cocTaBy, (opme npeAaCcTaBASAEMON AOKYMeHTauuum u  Apyrum
BOnpocam, HeEO6XOAUMbIM AN NONYYEHUA MYHULUNANTbHOW YCNYTHN.

3.2.3. 3aABMTeNb BrpaBe 06paTuTbcA B VIcNonKom no TeneoHy W 3/1eKTPOHHOIA
nouyte, a TakKXe MONYyYNTb KOHCyNbTauumiw Ha Pecnyb6nmkaHCKOM nopTane, cante
Mcnonkoma o0 nopsgke M cpokax NpefoCTaBfeHUA MYHULMUNANbHOM ycnyru, B TOM
yucne no coctasy, (hopMe MpeAcTaBASEeMON [OKYMeHTauuum u Apyrum Bonpocam ANS
NONYyYEHNA MYHULMUNANIbHOW YCNYTHN.

[ ONKHOCTHOE /NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE WHMOPMUPYET
3adABUTeNd B COOTBETCTBMW C TpeboBaHMAMW nNyHKTa 1.3.4 agMUHUCTPaATUBHOIO
pernameHTa.

AQMUHUCTPATUBHbIE NpPOLUEAYpPbl, YCTaHaBAMBaeMble HACTOAWUM MYHKTOM,
BbINO/IHAIOTCA B TeYEeHME Tpex paboymx fHeil co AHS NOCTYNeHUsA obpaLleHuns.

PesynbTatamy  BbINONHEHUA  aAMWHWUCTPaATUBHBLIX  MNpoueayp  SABNAKOTCA:
KOHCYNbTauuMM Mo cocTaBy, (opMe MpeAcTaBNsSeMON [OKYMeHTauum u Apyrum
BONpocaM, He0O6X0AUMBIM A8 NOMYYEHUS MYHULUNANbHOW YCAYyTu.

3.3. TIpnHATME 1 pacCMOTPeHMe KOMMIeKTa JOKYMEHTOB,
npeAcTaBNeHHbIX 3asBUTENEM

3.3.1. MNMpuem JOKYMEHTOB ANA MPeAOCTaB/NEHUA MYHULUMUNANbHOW YCNyrn yepes
M®LL nnm yganeHHoe paboyee mecto MOL.


http://nrfcl6.tatarstan.ru

3.3.1.1. 3aaBuTenb (npeacraBuTenb 3aaBuTend) obpawaerca B8 M®PL, ¢ 3anpocom
0 npeaocTaBNeHUM  MYHWULMNANbHOW  YCAYyrM W npeacTaBnNser [AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHNCTPATUBHOIO perfamMeHTa.

3.3.1.2. Pab0oTHMK M®L], Begywnin npnem 3asiBNeHWIA:

onpegenset npeameT obpalleHuns;

YLOCTOBepsAeT NIMYHOCTb 3aABUTENS,

MPOBOAMT MPOBEPKY MOMHOMOYUIA NnLa, NOLAIOLLETO 4OKYMEHTDI;

MPOBOANT NPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb0oBaHWAM, YKa3aHHbIM B
NyHKTE 2.5 afMUHUCTPATUBHOIO pernamMeHTa;

3ano/iHAeT 3NeKTPOHHYI opmy 3aaBneHns B ANIC MDL;

npu npefocTaB/ieHUM LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5
aAMWHUCTPATUBHOrNO  pernamMeHTa Ha  OYyMaXHOM  HOCWUTeNle,  OCYLLeCcTBAAeT
CKaHupoBaHue npeacTaBNeHHbIX LJOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne n3 AUIC MdL;

nepegaeT 3asBUTENO HA MPOBEPKY M NOAMUCAHUE;

nocsne nognucaHna ckaHMpyet nognucaHHoe 3aasneHne B8 AVIC MoL;

3arpyxaet B AUIC M®L, foOKYMeHTbl, NpeacTaB/ieHHble B 3N1€KTPOHHON (opme
NN 3M1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Leno;

BO3BpallaeT NognNncaHHOe 3afBNEeHNE N OPUTUHANbI OYMaXXHbIX LOKYMEHTOB;

BblaeT 3aABUTENO pacnucKy B npueme LOKYMEHTOB.

AQMUHUCTPATUBHbIE nMNpouefypbl, YCTaHaBAMBaeMble HACTOALWWUM MYHKTOM,
BbIMOJIHAOTCA B fleHb 0bpalleHns 3asaBuTens.

PesynbTaTtamy BbIMO/IHEHUA aA4MUHUCTPATUBHbLIX NPOLELYP ABNAKTCA: FOTOBOE K
OTnpaBKe 3aAB/ieHNE U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHUK M®L, HanpaBnfeT nakeT [OKYMEHTOB, MNPUHATbIX OT
3aaBuTeNs B ICMONKOM B 3/1EKTPOHHON (hopme (B coCcTaBe NaKeTOB 3M1EKTPOHHbLIX [en) B
TeyeHne opfHOro paboyero pAHA CO [HA obpaweHns 3adaBUTENd B CTPYKTYpHOe
nogpasgeneHne MoLL.

Pe3ynbTaTaMun BbIMOMHEHUS aAMUHUCTPATUBHbLIX MPOLEAYp ABNAOTCA: 3adaB/ieHNe
N NakeT LOKYMEHTOB (3N1eKTPOHHOE [Jefi0), HamnpaB/ieHHble B VICNONKOM, NOCPeACTBOM
CMUCTEMbI 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Mpuem AOKYMEHTOB ANA MpPeAoCTaB/eHMA MYHWUUWUNANbHON YyCnyrm B
3NeKTPOHHOW (hopme 4yepe3 PecnybnmKaHCKUIA nopTarn.
3.3.2.1. 3asBMTeNb AN Mofjayvn 3asB/IEHWS B 3/IEKTPOHHON (hopme BbIMOMHAET

cnegytouwne aenicTBus:

BbIMOMIHAET aBTOPU3aLUIO;

OTKpbIBaeT (hOpMYy 3/IeKTPOHHOTO 3aAB/IEHUS;

3anofiHAeT  (popMy  3/IeKTPOHHOrO  3afAB/IEHWUA, BK/AOYAKOLWY  CBELeHuA,
Heob6xoanmble 1 0653aTeflbHble ANA NPeAOCTaBAeHUA MYHULUNANbHOW YCNYTN;

NPUKpennseT AOKYMEHTbl B 31eKTPOHHOW (opMe WM 3NeKTPOHHble 06pasbl
LOKYMEHTOB K (hOpMe 3/IeKTPOHHOI 0 3asaBfeHnsa (Npm Heob6xo4NMOCTN);



noATBepXAaeT (hakT O3HAKOMJIEHMA W cornacua € YC/NOBUMAMM U NOPSALKOM
npeaocTaBNeHNs MYHMUMNANbHON YCNyrM B 3MeKTPOHHON opme (ycTaHaBnMBaeT
COOTBETCTBYHLLYH OTMETKY O corfiacuu B (popme 3N1eKTPOHHOT O 3asBNeHNS);

NoOATBEPXKAAEeT  AOCTOBEPHOCTb  COOOLLEHHbIX  cBeAeHWi  (ycTaHaBnmBaeT
COOTBETCTBYHOLW Y OTMETKY B (DOpMe 3N1EKTPOHHOI0 3asB/IeHNA);

oTnpasnset 3ano/HeHHoe 3NEKTPOHHOE 3asBneHmne (HaXnmaet
COOTBETCTBYHLLYH KHOMKY B JOPMe 3/IEKTPOHHOIO 3asiBNEHUS);

39NeKTPOHHOE 3asiB/eHMe MOoAMUCLIBAETCA B COOTBETCTBMM C TpebOBaHMAMMU
NyHKTa 2.5.3 afgMUHUCTPATUBHOIO PernaMeHTa;

nonyyaeT yBefoOM/IeHNe 06 OTNpaBKe 3/IEKTPOHHOIO 3afABNEHUS.

dopmaTHO-N0rnyeckas npoBepka CHPOPMUPOBAHHOIO 3amnpoca OCYLLeCTBAAETCA
eAMHbIM MOpTasoM aBTOMATWYECKM B MpoLecce 3amnosiHEHUSA 3asBUTENEM KaXAoro wu3
nofein 3NeKTPOHHON ¢opmbl 3anpoca. [lpu  BbIABAEHWW €AUHLIM  MOPTanoM
HEKOPPEKTHO  3aMO/IHEHHOro MOMA  3MeKTPOHHON  hopmbl  3anpoca 3asaBUTENb
YBEAOMNSAETCA O XapaKTepe BbIABAEHHOW OWWOGKM © nopsaKe ee YyCTpaHeHus
nocpeacTBOM MHGOPMALNMOHHOIO COO6LLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHON hopme
3anpoca.

AQMUHUCTPATUBHbIE NpoUeAypbl, YCTaHaBAMBaeMble HAaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B fiIeHb 06palleHmnsa 3asBUTeNS.

PesynbTataMy  BbIMOMIHEHUS  aAMUHWUCTPATMBHbLIX  Npoueayp  ABNAOTCS:
3NeKTPOHHOe [eflo, HanpaB/ieHHOe B MICNONKOM MOCPEeLCTBOM CUCTEMbI 3/1IEKTPOHHOIO
B3aMMOAENCTBUSA.

3.3.3. PaccmoTpeHuMe KomniekTa JOKYMeHTOB VIcnonKoMom.

3.3.3.1. OcHOoBaHMeM Hauyana BbIMOMHEHUS aAMWHUCTPATUBHON NpoLeaypbl
ABNAETCS NOCTYNNEHUEe 3asBNEeHUS W MHbIX [JOKYMEHTOB, HeoO6XoauMbIX AN
npeaocTaB/ieHUs MYHUUUNANbHOW YCNYTW.

LOMKHOCTHBIM ~ nuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHUE
agMUHUCTPaTMBHOW  npoueaypbl  aBnsetca  Cekpetapb WMcnonkoma  (pganee
[AO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B Ciy4ae
obpalleHunsa 3aaBUTEeNA C 3asBNeHNEM B VICMONKOM:

onpegenset npeameT obpalleHuns;

yCTaHaB/NMBaeT NIMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MOSHOMOYMI Nnua, NOAAOLWEr0 AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
MYHKTE 2.5 aAMWHUCTPATUBHOIO pernameHTa, NpPoBEPKY COOTBETCTBUS
npeAcTaB/ieHHbIX  [OKYMEHTOB  YCTaHOBJIEHHbIM  TpeboBaHuAM  (Hagnexauiee
o(hopMNeHne KOMuii [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNOAYUCTOK, MPUMNUCOK,
3a4EPKHYTbIX CMIOB M UHbIX HE OFOBOPEHHbIX UCMPaBEHWNIA);

3aMofiHAEeT  3MeKTPOHHYK  (hopmy  3asBfeHWs B aBTOMATU3MPOBAHHOM
MHPOPMALNOHHON cucTeme, MpeAHasHAYeHHOW AN OKasaHUs TOCYyAapCTBEHHbIX MU
MYHUUMNANbHbIX YCNYT;



npwu npeaocTaB/ieHUN LOKYMEHTOB, yKa3aHHbIX B NYHKTe 2.5
aAMWUHUCTPATUBHOr0  perfiameHTa Ha  OyMaXHOM  HOCUTefne,  OCYLLeCTBAsET
CKaHMpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3aABEHNUE;

nepefaeT 3asBUTENII0 Ha MPOBEPKY M MOANUCAHUE;

nocne NOAMNMCaHWA CKaHUpPYyeT NOAMNMUCAHHOe 3asaBJiIeHUE;

3arpyxaert B aBTOMaTU3NPOBaHHYIO NH(POPMALNOHHYIO cucTemy,
npefHasHayeHHYD A8 O0Ka3aHWs TOCYAapCTBEHHbIX W MYHUUMUMANbHbIX YCAyr
NOKYMEHTbl, MNpeAcTaB/ieHHble B 31eKTPOHHOW (hOpMe WAM 3/1eKTPOHHble 06pasbl
OTCKaHMPOBAHHbIX LOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT MOAMUCAHHOE 3asBfIeHWE W OpPUTMHANbLl BYMaXHbIX [OKYMEHTOB
3a9BUTENIO;

BblaeT 3aABUTE/0 PaCNUCKY B NpUeMe LOKYMEHTOB.

B cnyyae Hannuma OCHOBaHWI ANA OTKasa B NMpUeMe AOKYMEHTOB AO/MKHOCTHOE
NNUO, OTBETCTBEHHOE 3a NpuMem [OKYMEHTOB, YBeAOMAeT 3afABUTENA O HaInyuu
NpensaTCTBUIA AN npuema 3asiBNeHUs U BO3BpallaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAEepXXaHWs BbISBNEHHbIX OCHOBAHWIN ANs 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. JONKHOCTHOEe /MU0, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, MNoOcC/e
MOCTYN/IeHNA LOKYMEHTOB Ha PaCCMOTPEHMe:

npuceamBaeT 3afBNEHUIO HOMEP B COOTBETCTBUM C HOMEHKIATYpPOI Aen u cratyc
«[1poBepKa LOKYMEHTOBY;

M3y4yaetT MOCTYMUBLUME 3/IEKTPOHHbIE fena, B TOM UWUCNe MPUNOXEHHbIe
3aA9BUTENEM LOKYMEHTbI B 3/IEKTPOHHOW (hOpMe U 3/1eKTPOHHble 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNAEKTHOCTb, YNTAEMOCTb 3/1EKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT co6M0AeHNE YCNOBUIA [AEeNCTBUTENbHOCTU 3NEKTPOHHOW NoAnucH,
nocpeAcTtsoM obpaweHns K EpguHomy noptany (B cnyyae, eciinm  3asBUTENEM
npescTaB/eHsbl 3NEKTPOHHbIE LOKYMEHTHI, MNOAMNMUCAHHbIE YCUNEHHOW
KBann(punumMpoBaHHON 3NEKTPOHHOW MOAMUCHIO).

Mpwu Hanu4unu OCHOBaHWM, npesyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfaMmeHTa, MNOArOTaBAMBaeT MPOEKT peleHUs 00 OTKase B
npveme LOKYMEHTOB, HEOOXOAUMBIX ANA NPeAoCTaBNeHNSA MYHULUNANbHOW YCNYTN.

B cnyvyae, ecnu B pesynbTaTe MNPOBEPKM YCUNEHHOW KBanu(uuMpoBaHHOIA
9NEKTPOHHOW NOANUCK BbISIBNEHO Heco6M0AeHNe YCNOBUI ee [AeWCTBUTENbHOCTH,
NMPOEKT peweHUd 06 OTKase [O/HKEH cofdepXaTb MYHKTbl cTaTb 11 degepanbHOro
3aKoHa Ne 63-®3, KoTopble MOCNYXWUIN OCHOBaHWEM ANSA ero NPUHATKUA.

[MpoekT peweHna 06 O0TKase B nNpuUemMe [OKYMEHTOB, HeO0OXOAMMbIX [ANA
NpeaocTaBNeHNs MYHUUMUNANbHOW YCAYyrn, € ykKazaHMem NpUYMH OTKaza (B Cryuae,
eCNM  OCHOBaHMA AN OTKasa B MpuemMe  LOKYMEHTOB, Heob6X0AUMbIX ANs
npefocTaBNeHnss MyHUUMNANbHOW YCNYrW, CBA3aHbl C HapylleHMeM YCTaHOB/IEHHbIX
TpeboBaHMA K TakKMM JAOKYMeHTaM, OCHOBaHWSA ANS OTKasa B MNpuemMe [AOKYMEHTOB
LO/DKHBI  COAepXXaTb WHGpoOpMauuld O HauMeHOBaHWM [OKYMeHTOB (MH(opmMauuu,
CBefleHMIA), KOTOpble He TNpeACTaBfieHbl, COAepXaT HefoCcToBepHble U (Unn)



MPOTUBOPEYNBbIE CBEAEHUSA, 0DOPMEHbI C HApYLUIEHNEM YCTaHOB/IEHHbIX TpeboBaHMA),
HanpaBnsfeTca Ha cornacoBaHWe B YCTaHOB/NEHHOM MNOpPAAKE MOCPeACTBOM CUCTEMbI
3NeKTPOHHOro AOKYMeHTo060poTA.

CornacoBaHue npoekta peweHus 06 oOTKase B nNpuveme [OKYMEHTOB,
HEeoO6XoAUMbIX AN MPefoCTaB/ieHUAs MYHWULMNANbHOW YCyru, OCYLWecTBNsSeTCS B
nopsagke, NpefycMOTPeHHOM MYHKTOM 3.5.3 afMWHUCTPATUBHOIO perfameHTa.

B cnyyae OTCyTCTBMS OCHOBaHWW f/g 0TKasa B MNpuemMe [OKYMEHTOB,
npefsyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIrO pernaMmeHTa, AO0/HKHOCTHOe
NNUO, OTBETCTBEHHOE 3a NMpuemM [OKYMEHTOB, B TeYeHWe O0A4HOro paboyero fHA CO AHA
MOCTYNNEHUA 3aABNEHUA, HaNpaBnsfeT 3ad9BUTENO, YKa3aHHbIM B 3aABfIEHUN CMOCOOOM,
yBeOM/eHNEe O MOCTYNNEHUN 3asBNEHUS, COAepXKaliee BXOAALMNA pernctpalMoHHbIN
HOMep 3adBNeHWUs, fAaTy MONYyYeHUs 3asaBfIEHUA, MepevyeHb HaMMeHOBaHMWI (aiinos,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, faTy MOJlyYeHWUs pe3ynbTaTta MYHWUUMMaNbHOM
yCnyru.

3.3.3.4. WVcnonHeHne npoueayp, YkKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, MNpuM  HaU4UW  TEXHWYECKON  BO3MOXXHOCTU
OCYLLEeCTBNSETCA B aBTOMaTUYECKOM peXuMme C UCMOJIb30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOMW CUCTEMbI, MpefHa3HAYeHHOM AN O0Ka3aHWs TOoCYAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgMUHUCTpaTUBHbIE MpoOUeAypbl, YycTaHaBinBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO PernameHTa, BbINOMHAKTCA B TeYeHMe Of4HOro paboyero AHA co
AHA NOCTYNNEHNA 3aABNEHUA HA PACCMOTPEHMe.

Pe3ynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX NpoLeasyp ABMAKTCA: NPUHATHINA
Ha pacCMOTpPeHue KOMNNEKT LOKYMEHTOB WAW MPOEKT pelleHns 06 0TKase B npueme
AOKYMEHTOB, HEOBXOAMMbIX 415 NPefoCcTaBNeHNs MyHULUNANbHOR YCNYyTu,

3.4. HanpaBneHne MexxXBefOMCTBEHHbIX 3aMPOCOB B OpraHbl, yyacTBylLne B
npenoctaBneHnn MyHVILI,VII'I&ﬂbHDﬁ ycnyru

3.4.1. OcHOBaHMeM Hayana BbIMNONHEHUA aAMWHUCTPATUBHOW MpoLesypbl
ABNAETCA MOJIyYeHMe [O/MHKHOCTHbIM NNLOM (pabOTHUKOM), YMO/HOMOYEHHbIM Ha
BbIMO/THEHNE AAMWHUCTPATUBHOM Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, MPUHATbLIX OT 3aABUTENA JOKYMEHTOB.

[LOMKHOCTHBIM oM  (pabOTHMKOM), OTBETCTBEHHBLIM 3@  BbINOJIHEHUE
agMUHUCTPATMBHON  npoueaypbl, saBnsetca Cekpetapb Mcnonkoma (ganee
0O/MKHOCTHOE NIMLL0, OTBETCTBEHHOE 3@ HanpaB/ieHWe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. 10O/HKHOCTHOE NNLL0, OTBETCTBEHHOE 33 HanpaB/leHNe MeXBeAOMCTBEHHbIX
3anpocos, (YOPMUPYET W HanpasiseT B 3/1EKTPOHHOW (hopMe NOCPELCTBOM CUCTEMbI
MeXBEeLOMCTBEHHOI0 3/1EKTPOHHOI0 B3auMOfLelcTBUA (MpU OTCYTCTBUM TEXHUYECKOMN
BO3MOXHOCTM - WHbIMKW cnocob6amu) 3anpocbl O NPefoCTaBNeHUN [OKYMEHTOB W
CBefleHWI, NpefyCMOTPEHHbIX NYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernameHTa.



AQMUHUCTPATUBHbIE NpPOUEAYypbl, YCTaHaBAMBaeMble HACTOAWMUM MYHKTOM,
BbINMO/HAKOTCA B feHb NPUHATUA 3aAB/IEHUA HA pacCMOTPeHMe.

PesynbTataMy  BbINONHEHUS  afMWHWUCTPaATUBHbLIX  MNpoueayp  ABNAKTCA:
Hanpas/fieHHble B OpraHbl BfactTM u (MAM) NOABEAOMCTBEHHbIE OpraHam BfacTu
opraHusaumm 3anpochl.

3.4.3. Cneynannuctbl  NOCTaBWMKOB  [AaHHbIX Ha  OCHOBaHWW  3anMpocosB,
MOCTYNUBLUUX Yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/1e€KTPOHHOI0 B3aMMOAEeNCTBUS,
NnpefoCTaBNAT 3anpalinBaemble LOKYMEHTbl (MHGOpMauu) WANM  HanpaBnawoT
yBeLoM/ieHNs 06 OTCYTCTBUM AOKYMeHTa W (Mnn) uHgpopmayumn, HeobXoauMmblX ANs
npeAaoCTaB/ieHN MyHULMNaNnbHOW ycnyru (ganee - yBegomaeHne o6 oTkase).

AOMUHUCTPaTUBHbIE MpPOLeAypbl, YCTaHAB/IMBAEMble HACTOAWMM MNYHKTOM,
BbIMOMIHAOTCA B TeyeHMe nNATU JHel €O [AHA NOCTYN/EHUS MeXBeLOMCTBEHHOIO
3anpoca B opraH WauW opraHusauuio, MNpefocTasBfdlOliMe LOKYMEHT U MHGpOopMayuto,
eC/IN UHble CPOKM MOATOTOBKM W HanpaBneHWs OTBeTa Ha MeXBeAOMCTBEHHbIW 3anpoc
He YCTaHOBJIeHbl (pefepasbHbIMW 3aKOHaMW, nNpaBOBbIMKM akTamu [1paBUTeNbCTBA
Poccuitickoin defepauum v MPUHATBIMKU B COOTBETCTBMU C (PefepasbHbIMU 3aKOHaMMU
HOPMAaTMBHbLIMM NPaBOBbIMW aKTaMn Pecny6nmkmn TaTapcTaH.

PesynbTataMy  BbIMOMHEHMA  aAMWHWUCTPaATUBHbLIX  Mpoueayp  SABNAKTCA:
JOKYMEHTbI (CBefeHUsA), HeobXxoanMble ANS NPefocTaBAeHUs MYHULMUNANbLHON ycnyru,
nnbo yeefoMneHne 06 0TKase, HampaB/eHHble JO/MKHOCTHOMY MUY, OTBETCTBEHHOMY
3a HanpasJ/ieHNe MeXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. l0O/MKHOCTHOE NNLLO0, OTBETCTBEHHOE 3@ HanpaBNeHNE MEXBELOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpawvBaemMble 4yepe3 CUCTEMY MeXBELOMCTBEHHOI0 3/IeKTPOHHOIO
B3aMMOAENCTBMUA  AOKYMEHTbl (CBefleHMs), Heobxoaumble [ANnd  NpeAaoCcTaB/ieHMA
MYHUUUNaNbHOW ycnyru, nm6o yesegomneHne o6 oTkase npu OTCYTCTBUM LOKYMeHTa U
(nnn) nHpopmayuu;

AQMUHUCTPaTMBHbIE MpoueAypbl, YyCTaHaB/MBaeMble HACTOALMUM MYHKTOM,
BbINOMHAKTCS B fleHb NONYYEHUS CBEAEHWUI MO MeXBeAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbIMNO/MIHEHUA  aAMWHWUCTPaATUBHbLIX  Mpouefyp  ABNAKOTCA
LOKYMEHTbI (CBeAeHUs), HeobXo4uMble ANA NPeAOCTaBNeHUA MYHULMUNANbHOW YCAYTN.

3.4.5. lcnonHeHne npoueayp, YyKasaHHbIX B nNyHKTax 3.4.2, 344
agMWUHUCTPATUBHOIO  pernaMmeHTa, MpuM  HalM4MM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTBNSETCA B aBTOMATUYECKOM PeXMMe C UCMO/b30BaHWEM aBTOMAaTU3MPOBAHHOWA
MH(OPMALMNOHHOW CUCTEMbI, MpefHAa3HAYEeHHON AN OKasaHWs TroCYyAapCTBEHHbIX W
MYHULMNANbHBLIX YCAYyr, B TOM 4uC/Ne C MOMeHTa perucrpauuy 3asBfieHUs B
COOTBETCTBUM C NYHKTOM 2.13 afMUHUCTPATUBHOIO pernameHTa.

3.4.6. MaKcuMmanbHbIAi CPOK BbIMOMHEHUA aAMWHUCTPATUBHbLIX Mpoueayp,
YKa3aHHbIX B NMyHKTe 3.4 afiMUHUCTPATUBHOIO pernameHTa, COCTaBNnAeT NATb paboumx

AHEN.

3.5. MoaroToBKa pesynbTaTa MyHULUNANbHOW YCAYTK



3.5.1. OcHOBaHMeM Hayana BbINONHEHUA aAMWUHUCTPATMBHOW MNpoLUeaypbl
ABNSAETCA MOCTYM/eHMe OT [AO/DKHOCTHOrO /uua, OTBETCTBEHHOrO 3a Hanpas/ieHue
MEXBEeJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBeAeHWil), Heob6XxoAWMbIX  ANs
npefoCcTaBNeHNS MYHULMUNANbLHON YCNYTN.

[JOMKHOCTHBIM NIMLLOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHNE aAMWUHUCTPATUBHON
npoueaypbl, dABnsetca Cekpetapb Mcnonkoma (ganee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTaTa NpefoCcTaBNeHNs MYHULMUNANbHOW YCAYyrK).

3.5.2.  [lOo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArFOTOBKY pe3sy/bTaTta
npeaocTaBNeHNss MyHULUUNANbHON YCNYTW:

paccmaTpuBaeT CPOPMUPOBAHHbIA KOMMIEKT [LOKYMEHTOB, HE06XOAMMbIX ANA
npeaocTaBNeHNs MyHULUUNANbHON YCNYTK;

NPy BbIABNEHUM OCHOBaHWI AN OTKasa B NPeAOCTaBAEHUM MYHMUMUMANbHON
YCNYTK, YKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPaATUBHOIO pernaMmeHTa, nNoAaroTaBanBaet
NPOEKT peweHUs 00 OTKasze B MNpPefOCTaBNEHUU XXWUNOr0 MOMELWEHNA Nno LOrosopy
HalMa CNy>e6HOro XNNoro NoOMeLeHuns;

B Cflyyae OTCYTCTBUSA OCHOBaHWI Ans O0TKasa B NpefoCTaBAeHUN MYHULMUNATbHOM
yCnyru, npeaycMOTPeHHbIX MYHKTOM 2.8.2 agMWHWUCTPATMBHOIO pernamMmeHTa, no
nToram pacCMOTpPEHUss  LOKYMEHTOB, HeobXoAMMbIX  ANS npepocTas/ieHUA
MYHULMNANbHON Yycnyrn, noAroTaBAMBaeT MPOEKT pacrnopsxeHusa KMcnonkoma o
NpeaoCcTaBNeEHUN TPaXXAAHWHY XWUIOTO MOMELWEHMNS MO AOr0OBOPY HaillMa CAy>Xe6HOoro
XXWOro nomelleHus;

Hanpasnsaet MOArOTOBMEHHbIN NPOEeKT pesynbTaTta npenocTaBieHns
MYHULMNANbHON YyCNyrn Ha cornacoBaHMe B YCTaHOBNEHHOM MNOPSAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO JOKYMeHTO0b60opoTa.

ALMWHUCTPATUBHbIE MNpoUeaypbl, YCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,

BbIMOMHAOTCS B TeUEHUe AeCATU pabounx gHei.
Pe3ynbTatamun BbIMONHEHWA afMWUHUCTPATUBHbLIX MpoLeayp SBAAKTCS: MPOEKThI,
HanpaB/ieHHbIE Ha COrnacoBaHue.

3.5.3. CornacoBaHue u nojnucaHMe MpoeKTa pesynbTata npefocTaBleHUs
MyHMUMNanbHOl ycnyrum (ganee - npoekTbl AOKYMEHTOB) ocyllecTBnsieTcs [naBoii
CeNbCKOro MOCeneHnsi, OTBETCTBEHHOrO 3a MOAFOTOBKY pe3y/nbTaTa MyHMLUMNanbHOM
yCnyru.

MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, UMelol|e 3aMeyaHus, BO3BpaLLarTCs
Ha A0paboTKy NuUy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3y/nbTaTa MYyHMUMManbHOM
ycnyru. Flocne ycTpaHeHWs 3amevaHWii MPOeKTbl AOKYMEHTOB MOBTOPHO MepeAaroTCs
ANS cornacoBaHWs W NoANMCaHus.

[naBa CeNbCKOrO0 MOCEeNeHWs nNpu  PacCMOTPEHUM MPOEKTOB [OKYMEHTOB
npoBepsieT cobnofeHne afMUHUCTPATUBHOIO perfaMmeHTa AO/MKHOCTHBIMU NULAMM
Mcrnonkoma B 4acTM CPOKOB  BbIMOJIHEHUS afAMUHUCTPATMBHBLIX MNpoueayp, WX
nocnefoBaTeNlbHOCTM WM MOJSIHOTbI, HaAU4YMA  COrNacoBaHUN  YMONHOMOYEHHbIX
AO/HKHOCTHBIX NNL, MIcnonkoMa B CMCTEME 3/IEKTPOHHOIO IOKyMeHTo060opoTa.

B cnyyae  BbISIBNEHWS  HapylueHWdA B 4aCTM  CPOKOB  BbIMOMHEHWS
afiAMUHNCTPATMBHbIX NpoLeayp, UX MNocnefoBaTe/IbHOCTA M MONHOTLI NaBa CeNbCKOro
noceneHns WHUUUUPYET MNpPUBMeYEHWE K OTBETCTBEHHOCTM ML, AONYCTUBLLIUX
HapyLleHUs,, B COOTBETCTBMMN C NMYHKTOM 4.3 afiMUHUCTPATUBHOIO pernameHTa.



AQMUHNCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBAEMblE HACTOSALMM MNYHKTOM,
BbIMOJTHAKOTCS B TEYEHME TpUHaguat pabounx gHen.
PesynbTaTaMy  BbIMOIHEHUS  aAMWHUCTPATUBHbLIX  Mpouesyp  ABAAKOTCA:

MOAMNMCAHHOE peLleHue.

3.5.4. VicnonHeHne  npoueayp, YKasaHHbIX B  NyHKTax 3.5.2,
aAMUHUCTPATMBHOIO  pernaMmeHTa, MNpu  HaAMyMM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM PeXunme C UCMO/b30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CUCTeMbl, MpefHA3HAYEeHHON [NA OKa3aHUA rOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MakcuManbHbIi CPOK BbIMOIHEHWA afAMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.5. a4MUHUCTPATUBHOIO pernameHTa, CocTaBnsdeT ABajLaTh TP paboumx OHS.

3.6. Bblgaya (HanpaBneHue) 3asBUTeNt0 pesynbTaTta MyHULUNANbLHOR yCcnyru

3.6.1. OcHOBaHMeM Hayana BbINOJHEHNS AAMWHWUCTPATUBHOW nNpoueaypsl
ABNAETCA MNOJNyYeHUe [AO/DKHOCTHbIM  /INLOM, OTBETCTBEHHbIM 33 BbINOJIHEHUE
agMWUHUCTPATMBHOW nNpoueaypbl, [AOKYMEHTa, MNOATBEPXAAalLero npesocTaBieHne
MYHUUUNANbHOW yCnyru.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 32 BbIMO/HEHWE aAMWHUCTPATUBHOW
npouepypsl, aBnserca CekpeTtapb Mcnonkoma (ganee - [O/MKHOCTHOE ML,
OTBETCTBEHHOE 3a Bblfavy (Hanpas/ieHWe) JOKYMEHTOB).

3.6.2.  [OO/MKHOCTHOE /INLO, OTBETCTBEHHOE 3a Bblgady (Hanpas/fieHue)
LOKYMEHTOB:

obecneymBaeT  perucTpauuio U BHeECEHWEe  CBefleHWW 0  pesynbrarte
NpefoCTaB/ieHUA MYHMUMNaNbHOW YCNyrn B MOLCUCTEMY BeAeHUA [OKYMeHTauuu
aBTOMaTU3NPOBaHHOW MH(pOPMAaLMOHHON CUCTEMbI, MpefHa3HayeHHOW A8 OKa3aHus
rocyfjapCTBEHHbIX U MyHULUNANbHbIX YCNYT;

n3BelLaeT 3asaBuTeNs (ero npeAcraBuTensa) cnocobom, ykazaHHbIM B 3a9BNIEHUN, O
pe3ynbTaTe npefocTaBfeHUs MYHULWUNANbHON YCNYyrn U O BO3MOXHOCTW MOYYEHUS
pe3ynbTaTa NpefocTaB/ieHNs MyHUUUNanbHON ycnyru B Micnonkome nam 8 ML,

WcnonHeHne  npouegyp — npu HaM4YMnm  TeXHUYECKOIA BO3MOXHOCTH
OCYLLEeCTBNSETCA B aBTOMaTUUYECKOM peXxunme € UCMOSIb30BaHMEM aBTOMATU3NPOBAHHOM
MH(OPMALNOHHOW CUCTEMbI, MpefHa3HAYeHHOW [N O0Ka3aHWA roCYAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

ALMUWHUCTPAaTUBHbIE MNPOLEAYypbl, YCTaHaBIMBAEMble HACTOALWMM MYHKTOM,
BbIMONIHAIOTCA B TeyeHWe OLHOro paboyero AHA CO AHA MNOAMNMUCAHWUA [OKYMEHTa,
ABNAOLLEr0CH pe3ynbTaToMm npefoCTaB/eHUS MYHULMMNaNbHOW ycnyru,
YNOMTHOMOYEHHbIM LO/HKHOCTHLIM NULLOM Vcrnonkoma.

Pesynbtatamn  BbINO/IHEHMA  aAMWHUCTPATUBHBLIX  MNpouesyp  ABNAKOTCA:
pasMelleHne CBELEHUIN O pe3ynbTaTe MNPefOCTaB/eHUS MYHWUUMUNANbHOW YCNyru B
MH(OPMALMOHHBIX CUCTEMaxX, W3BelWeHMe 3asaBuTens (ero npepcTaButens) o
pe3ynbTaTe NPefoCTaB/ieHUa MYHULUNANbHON YCyrn 1 cnocobax ero nony4veHus.

3.5.3.



3.6.3. MopsafoK  Bblgaunm  (HampaeneHws)  pesynbTata  NPeLOCTAB/EHY
MYHULMNANbHOW YCNYru:

3.6.3.1. Mpwn obpauieHnn 3a9BUTeNS 3a pe3ynbTaTOM MYHULUWMaNbHOW yCcnyrn B
M®L|,, paboTHMK M®LL BbigaeT 3asBUTENO pe3ynbTaT MYHMUMUNANbHOW YCAyru B
(hopMe 3K3emnnsapa 3/IeKTPOHHOro [OKYMeHTa Ha OyMaxHOM HocuTene. [lo
TpeboBaHMIO 3aaBUTENA BMeCTe C IK3eMMAAPOM 3/IeKTPOHHOrO [AOKYMeHTa Ha
OYMa)XHOM HOCUTefle emy MpefoCTaBfsAeTCA 3K3eMMNAAp 3MEKTPOHHOr0 [AOKYMeHTa
MyTem ero 3anucu Ha CbeMHbI HOCUTENb MHOPMaLUM UAN HanpaBieHUa 3K3emnaspa
3N1eKTPOHHOI0 AOKYMEHTA MO 3/1IeKTPOHHOM nouTe B agpec 3assuTens. lNpu 3anucu Ha
CbEMHbI HOCUTENb WHMOPMAaLMU WAN  HanpaBleHUM 3K3eMNasfpa 3/EKTPOHHOIO
[OKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMAApP 3/1EKTPOHHOro JOKYMEHTa Ha
OyMaXHOM HoOCUTene, MO 3/IeKTPOHHOW MNouYTe WAEHTUYHOCTb TaKOro 3kK3emnaspa
9NEKTPOHHOr0 [OKYMEHTa 3K3eMMAApy 9NeKTPOHHOro [AOKYMeHTa Ha OyMaXHOoM
HOCUTene 3aBepseTcA YNOSIHOMOYEHHbIM COTPYAHUKOM C MCMNOJ/Ib30BAHUEM YCWU/IEHHOMN
KBanupuuUMpoBaHHOW 3NEKTPOHHOW NOANMNCH.

AOMUHUCTPATUBHbIE MPOUEAYpPbl, YCTaHaBNMBaeMble HACTOAWMWM MYHKTOM,
BbIMOJIHAKTCA B MOPALKE O0YEepefHOCTW, B [AeHb NpUObLITUA 3adABUTENd B CPOKWU,
YCTaHOB/IEHHblE pernaMmeHToM pabotel MOL].

PesynbTataMy BbINO/HEHUA afMUHUCTPATUBHBLIX MpoLesyp ABAAIOTCA: duKcayma
(hakTa Bblfayn pesynbTaTa MNpPeAoCTaBNeHMA MyHuUuunanbHou ycnyrm B ANC ML,
pe3ynbTaT NpefocTaBAeHNs MYHULMNANbHOW YCNYTU, BblAAHHbIN 3a8BUTENIO.

3.6.3.2. lMpu obpaweHnn 3asBUTENA 3a Pe3yNbTaTOM MYHUUUNaNbHOW YCAyru
yepe3s Pecnyb6nMKaHCKWiA nopTan 3asaBUTEN0 B /IMYHbIA KaBWHET aBTOMAaTUYECKM
HanpaB/isaeTCAd  3/IeKTPOHHbLIM  06pa3  [OKYMeHTa, SABNAKOLWErocsa  pe3y/bTaTom
npeLocTaBneHNS MYHULMUMNANbHOMN yCcnyru, MOANMCAaHHbIN YCU/IEHHO
KBanMMULMPOBAHHON 3N1EKTPOHHOM MOAMNUCHID YNONTHOMOYEHHOTO JO/MKHOCTHOIO Nnua
Vcnonkoma.

AQMUHUCTPATUBHbIE MNpPOUEAYypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B [eHb NOANUCaHWA [OKYMeHTa, MOATBepXJaloliero npegocraBieHune
(oTKa3 B nNpefoCcTaBNeHUN) MYHULUNANLHOW YCAYTU, YNONHOMOYEHHbIM JO/KHOCTHBIM
nnuom Mcnonkoma.

Pe3ynbtataMun  BbINOMHEHUA  A4MWHUCTPATUBHBLIX  Npouesyp  ABAAKTCA:
HanpasfieHWe (NpefoCTaBNeHUE) C MWCNONb30BaHWMEM Pecny6/MKaHCKOro nopTrana
3a8BUTEN0 JOKYMEHTa, MOATBEPXAAKLWEro npefocTaBfieHne MYHULUNANbLHON yCnyru
(B TOM uncne 0TKa3 B NpefoCTaBNeHUN MYHULUNANBLHOR yCyrn).

3.6.3.3. Mpun obpalweHnn 3asaBUTeNa 3a pe3yNbTaTOM MYHULMUNaNbHOW YCNyru B
WcnonkoMm, [LO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgavyy (HampaBieHue)
JOKYMEHTOB, BblfaeT 3asaBUTENI0 pe3ynbTaT MyHULMUNanbHON ycnyru. Mo Tpe6oBaHMIO
3a9BUTEeNd BMECTe C 3K3eMNNAPOM 3/M1EKTPOHHOr0 AOKYMeHTa Ha 6yMaXHOM HocuTesne
eMy npefocTaBNAeTCA 3K3eMNAApP 3/1eKTPOHHOro AOKYMEHTa nyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb WHMOPMaLUN WAM  HanpaB/ieHUA 3K3eMnaspa 31eKTPOHHOIO
JOKYMEHTa Mo 3N1eKTPOHHOM MoYTe B afpec 3afaBUTENS.



AAQMUHWCTPATBHbIE MPOLEAYPbl, YCTaHAaBMMBAEMble HACTOALWMM MNYHKTOM,
OCYLLeCTBNAOTCA B MOPSAAKE OYepefHOCTW, B [AeHb MNpuUbbITUA 3asBUTENs B
COOTBETCTBUU C MpaBuNamMu BHYTPEHHEro TPyA0BOro pacnopsgka Mcnonkoma.

Pe3ynbTaTOM BbIMOMHEHUS agMUHUCTPATUBHbLIX MpoLeAyp SBAAOTCA: pukcayms
(hakTa  BblgauyuM  pesynbTaTa  MNpPefOCTaBAEHMS  MyHWUWMaNbHOW  ycnyrm B
aBTOMATM3UPOBAHHOW WHMOPMALMOHHON cucTeMe, MNpefHa3HAYeHHON ANA OKasaHUS
rocyfapCTBEHHbIX Y MYHULUNANbHbLIX YCNYT.

3.7. icnpaBneHue TeXHUYeCKMX oWwmnboK

3.7.1. B cnyyae 06Hapy>XeHUs TeEXHNYECKOM OWNOKN B AOKYMEHTE, SABASIOLLEMCS
pe3ynbTaToOM MYHWULMUNANbHOW YCNYrK, 3aaBUTeNb Hanpas/iseT B VICNONKOM:

3asBneHne 06 wucnpaBneHUU TeXHUYECKOW oWwmnbkn (npunoxeHne Ne 4 K
HacToALLeEMY afMUHUCTPATUBHOMY PErnaMeHTy);

OOKYMEHT, BblfaHHbIN 3aaBUTEN0 KakK pe3ynbTaT MYHULWUNANbHOW Yycnyru, B
KOTOPOM COLEepXMUTCA TeEXHUYECKasa oWwunobKa;

OOKYMEHTbl, UMelolne HPULANYECKYO CWUMY, CBUAETENbCTBYHOLWME O HanMyuu
TEXHUYECKOMN OLWNOKMN.

3asBneHne 06 McnpaB/fieHUM TEXHUYECKON OLWWMOKM B CBEAEHUSX, YKa3aHHbIX B
JOKYMEHTe, ABMAKLWEMCS Pe3y/ibTaTOM MYHULMNaNbHON YCNyrn, nojaeTcs 3adaBuTesiem
(ynosHOMOYEHHbIM MpeacTaBuUTesIeM) MOYTOBbIM OTnNpasneHMem (B TOM 4uclie C
MCNONb30BaHWEM 3/M1EKTPOHHON NouYTbl), NM60 uYepe3 Pecnyb6ivKaHCKUIA nopTan waun
M®LL.

3.7.2. lONXXHOCTHOE NNL0, OTBETCTBEHHOE 33 NPUEM AOKYMEHTOB, OCYLLECTBMAET
npuvem 3asBneHMa 06 UcnpaBfeHUUN TEXHUYECKOW OWMOKK, pernucTpupyeT 3asBfieHue ¢
MPUNOXEHHbIMWU LOKYMEHTAMW W nepefaeT UX LO/HKHOCTHOMY NuMUY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AQMUHUCTPATUBHbLIE NpoOLeAypbl, YCTaHaBNWBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKTCA B TEYEHME OLHOro paboyero AHA C faTbl perncrpayunmn 3asaBieHus.

Pe3ynbTataMun BbIMOSIHEHUSA aAMUHUCTPATUBHBLIX NPOLUEAYyp ABNAKOTCA: NMPUHATOE
N 3aperucTpupoBaHHOe 3afB/EeHUEe, HanpasB/ieHHOe Ha PacCMOTPeHMe [LO/HKHOCTHOMY
nnuy, OTBETCTBEHHOMY 32 06pabOTKY AOKYMEHTOB.

3.7.3. [LO/MKHOCTHOe /NULO, OTBETCTBEHHOE 3a 060paboTKy [AOKYMEHTOB,
paccmMatpuBaeT [OKYMEHTbl W B LeNAX BHECEHUS WUCNpaBleHUn B [OKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MNpeAocTaBleHUs MYHULUNANbHOW YCNYyrn, OoCyuliecTBAAET
npouefypbl, MNpegycMOTpeHHble NYyHKTOM 3.5 agMWHWUCTPaATMBHOIO perfameHTa, wu
Bbl4aeT WCMpaBieHHbIN [LOKYMEHT 3asaBuTento (YNONHOMOYEHHOMY MpeACTaBUTENIO)
NMYHO MOL pPOCNUCb C U3bATUEM Yy 3aaBUTeNsd (YNONHOMOYEHHOro npeAcTaBUTENSA)
opurnHana LOKYMeHTa, B KOTOPOM COAEPXKUTCA TeEXHUYECKas OWunbKa, unm HanpasnseT
B ajpec 3asaBWUTeNd MOYTOBbIM OTNpaBfieHWeM (NOCPELCTBOM 3/1IEKTPOHHON NOYTHI)
MUCbMO O BO3MOXHOCTM MOJIy4YeHUs [LOKYMEHTa npu npefocTtaBneHnun B VIcnonkom
opurvHana JOKyMeHTa, B KOTOPOM COLEepPXUTCA TeXHUYecKas oLmnobKa.



AQMVWHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBIMBAaeMble HaCTOAWMM MYHKTOM,
BbIMOMHATCA B TeyeHMe [BYyX pabouymx [Heli nocne 06HapYXeHUs TeXHWUYecKol
OWMNOKM WA NONy4vyeHWs OT N6Oro 3aMHTEPEeCOBAHHOIO /fula 3asBNEHUA O
AONYLLEHHON OWMnOKe.

PesynbTaTaMy  BbINOMHEHWS  afMWHUCTPATUBHbIX  Mpoueayp  ABAAKTCS:
BbljaHHbIV (HanpaBNEHHbIN) 3aBUTENIO LOKYMEHT.

4. MopsfoK v GopMbl KOHTPOS 3a NPeA0CTaBAEHUEM MYHULUNANbHO
yCcnyru

4.1. MopAnoK ocyLWwecTBNeHNA TEKYLLEro KOHTpoNna 3a COﬁﬂI-O,CI,EHVIeM N UCMNOJTHEHNEM
OTBETCTBEHHLIMWN AO/KHOCTHBIMU NNLAMN MON0XEHUN aAMUHNCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBJ/INBak L NX Tpe6OBaHVIFI K
npeaocTtaBneHMto MyHMLLMﬂaﬂbHOVI YCNyrun, a Takxe npnHATNEM NMAU peLLIeHI/II7I

KOHTpO/b 3a NOMHOTOM U Ka4yecTBOM MpPefOCTaBNeHUS MYHULUNANbHOW yCayru
BK/IIOYAET B Ce6a BbiAB/EHME W YCTpaHeHMe HapyLeHWi npas 3asaBUTeNei, NpoBefeHue
NMpoBepoK cobngeHnsa  npouedyp MpeAocTaBfeHUs  MYHWULMNANbHON  YCNyru,
NOAFOTOBKY pelleHunii Ha gelicteus (6e34eincTBne) JOMKHOCTHBIX NUL, OpraHa MecTHOro
caMmoynpaBneHus.

dopmMamMn  KOHTpPONA 3a COGAOAEHUMEM  WCMOAHEHUA  afMUHUCTPaTUBHbIX
npouegyp ABnaOTCA:

1) npoBepka W coOrjacoBaHWe MNPOEKTOB [AOKYMEHTOB MO MpeAOCTaBNEHUIO
MYHUUUNANbHOW YCNYIu;

2) NpoBOANMbIE B YCTaHOB/IEHHOM nopsigke NMpoBepKM BeAeHuA
[en0npon3BOACTBa;

3) npoBefieHMe B YCTaHOBMIEHHOM MOpPsALKe KOHTPONbHbLIX MPOBEPOK CO6MI0AEHMUA
npouesyp NpefoCcTaB/ieHNA MYHULUNANbLHOR YCNYTi.

B uensix TeKywero KOHTPONAA WCMONb3YIOTCA CBEAEHUS, UMeloUimecs B
3NEKTPOHHON 6a3e AaHHbIX, CAyXebHas KOpPpPeCcnoHAeHUMs, YCTHas M NUCbMeHHas
MHpOpPMaLMa AOMKHOCTHbLIX ML, OCYLW,ECTBAAIOLWLMNX BbINONHEHWE aAMUHUCTPATUBHbIX
npoueayp, XXYypHanbl yyetTa COOTBETCTBYIOLWMX JOKYMEHTOB U Lpyrue CBeAeHUS.

[Nna ocyuw,ecTBNeHMS KOHTPONA 3a COBEpPLUEHWEM AeNCTBUIA NpU NpesocTaBfeHUm
MYHULMNANbHOW YCNYTM W MPUHATUU pelleHUii PYyKOBOAUTEND OpraHa MeCTHOro
caMoynpaB/ieHUss  MpeAcTaBNATCA  CNpaBkyu O  pe3ynbTaTax  npefocTaBieHus
MYHULMNANbHOW YCNyrn.

O cny4yasax v NpUYMHAX HapyLleHUs CPOKOB, NOCNEA0BATENIbHOCTU W COAepXKaHua
agMUHUCTPATUBHbLIX Mpoueayp AO/MKHOCTHbIE /nLa  HeMeLNeHHO WHMOPMUPYIOT
PYKOBOAMTENA OpraHa, MpPefoCTaBASAOWEro MYHULUNANbHYK YCAyry, a Takxe
NPeaANPUHMUMAIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLUEeHWI.

Tekywnin  KOHTPONbL 3a COOMIOAEHMEM  MOCNef0BaTeNlbHOCTU  AeliCTBUA,
onpegeneHHbIX aAMUHNCTPATUBHbIMY npouefypamu no npefoCTaBNeHMNIO
MYHULMUNANbHOW  ycnyru,  ocyuwecTtBnsietca  [naBoli  CeNbCKOrO0  MOCEeNeHus,
OTBETCTBEHHbIM 3a OpraHu3ayuio paboTbl MO NpPeaoCTaBNEHUD MYHUUUNANbHOM
ycnyru.



MepeyeHb  AOMKHOCTHbIX NN, OCYWECTBAAOLWMX  TEKYW MU  KOHTPONb,
yCTaHaBNMBAETCA TMOMIOXEHUAMMN O CTPYKTYPHbIX MOAPa3feneHnsx opraHa MecTHOro
camoynpaBfeHUs U JOMKHOCTHbIMK pernamMmeHTamum.

4.2. MopAfOK M NepMoANYHOCTb OCYLLEeCTBNEHUA MNAHOBbLIX Y BHEMMAHOBbLIX MPOBEPOK
MOMHOTHLI N KayecTBa NPeLoCTaBNeHUA MYHULUNANbLHOW YCNYTrK, B TOM YMCie NOpPALOK
N HOPMbl KOHTPOS 3a MOSIHOTOM U Ka4eCTBOM MpPefOCTaBNEHUA MYHULMUNANbHOM
ycnyru

KOHTpO/IbHbIE  NPOBEPKM MOTYyT ObliTb MNNAHOBbIMW  (OCYLW,ECTBNAATLCA Ha
OCHOBaHWM MNONYrofA0OBbIX WM TOAOBbIX MaHOB paboTbl oOpraHa MeCTHOrO
camoynpas/fieHMs) W BHennaHoBbiMW. [Mpu  nNpoBeAeHMW  MPOBEPOK  MOryT
paccmaTpuBaTbCA BCe BOMPOCHI, CBSi3aHHble C MNpPeAOCTaBAEHUEM MYHULUMUNANbHOM
ycnyrn (KOMNaeKCHble MPOBEPKN), NN N0 KOHKPETHOMY 06paLleHnto 3aaBUTenNs.

4.3. OTBeTCTBEHHOCTb AO/IHKHOCTHbLIX NNL, OpraHa, NpeAoCTaBALWero
MYHULMNANbHY YCNYTY, 3a peleHns n genctens (6e3aeincteme), NpUHMMaeMble
(ocyliecTBnsieMble) UMK B X0[€e NPeAoCTaBNeHNS MYHULUNANbHOW YCAYTW

Mo pe3ynbTatam NPoOBeLEHHbIX MPOBEPOK B C/lyyae BbIIBIEHWUA HapyLleHWI npas
3afBUTENIEl BUHOBHbIE NuUa MPUBNEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMU C
3aKoHofaTeNnbCTBOM Poccuitckon depepauymu.

[naBa CeNbCKOro MOCeNeHnsa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe
pacCMOTpeHMe 3asBNEHWIA.

[naBa CeNbCKOro MOCefieHNs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauwiee BbIMNOMIHEHWE aAMWHUCTPATUBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasfene 3 afMMHNUCTPATUBHOIO perfamMmeHTa.

[JOMKHOCTHbIE MLA W WHble MYHWUUMNANbHble ClyXawue 3a peweHUs wu
penctema (6esgencteme), npuHUMmaemble (OCYLLECTBASIEMbIE) B X04e MpeAoCcTaBNeHUs
MYHULMUMNANbHON ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTeNIbCTBOM MOPALKE.

4.4. TIoNoXeHUs, xapaktepumaytoume TpeboBaHNS K NOPSAAKY U (POpMaM KOHTPONS 3a
npeaocTaBNeHNEM MYHULMMNANbHON YCNYTrK, B TOM YMCNE CO CTOPOHbI FpaXAaaH, Ux
00beAMHEHUI 1 OpraHn3aLmnii

KoHTponb 3a npegocTaBNeHMEM MYHWULMNANbHOW YCAYrK CO CTOPOHbI FpaxKaaH,
UX O06beAUHEHUIA W opraHM3ayunin, OCYLLeCTBASETCA MOCPeACTBOM  OTKPbITOCTHU
AeATeNbHOCTH opraHa  MeCTHOro  camoynpaB/fieHus npM  NpefoCcTaB/IEHNN
MYHUUUNANBbHON  yCNyrun, MNOJy4YeHUs  MOSIHOW, aKTyalbHOW W [AOCTOBEPHOWA
MHopMaLMn O nopsigke NpefocTaBfeHUS MYHUUUNANbHON YCAyrM u BO3MOXHOCTU
pocyaebHOro paccmoTpeHuss obpauweHuid  (kano6) B npouecce npeaocTaBneHuUs
MYHULMUNANbHONI YCYTN.

5. locyne6Hbln (BHeCyae6HbIN) nopAafoK 06)KanoBaHUA pelweHnn n 4eicTBui
(6e3peincTBnA) opraHa, NpeAoCTaBAAOLWLEN0O MYHULNUNANbHY YCAYTY,
MHOTO(YHKLNOHANbHOTO LEeHTpa NpeaocTaBNeHNs rocygapCTBEHHbIX U



MYHULMNaNbHbIX YCNYT, OpraHu3almni, ykasaHHblXx B yactu 1.1 ctatbu 16
depepanbHOro sakoHa Ne210-P 3, a TakXXe UX LO/DKHOCTHbLIX NnL,
MYHULUMUNANbHBIX CNyXawmnx, paboTHNUKOB

5.1. 3aABMTeNIN UMEIOT NPaBO Ha 06XafnoBaHue B LOCYAeOHOM NOPALKE pPelleHun
n penicteuii (6esdeiicTBuA) opraHa, MNPeAoCTaBAAKLWEro MyHUUMNaNbHYH YCAyry,
OO/MKHOCTHOrO  NuUa opraHa, nNpefoCcTaBAAOLWEro  MYHUUMNANbHYK  YCAyry,
MYHULMNANbHOIO cnyxatero, PYKOBOAMTENS opraHa, NpeaocTaB/AOLLIEro
MYHULUNANbHYO ycnyry, MHOTO(YHKLMOHANBHOTO LLeHTpa, paboTHUKa
MHOTO()YHKLUMNOHANbHOTO LieHTpa, opraHn3annin, npegycMoTpeHHbIX YacTblo 1.1 cTatbu
16 ®epepanbHoro 3akoHa Ne 210-®3, a Takxxe Ux paboTHUKOB.

3asBUTENIb MOXET 06paTUTLCA C XKanoboi, B TOM Ync/e B CNefyLWmnX cnyyvanx:

1) HapyleHMe cpoKa permcrpauum 3anpoca 0 NpeocTaBleHUN MYHULMMNANbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatee 151 degepanbHoro sakoHa Ne 210 -®3;

2) HapylleHMe cpoKa MpefoCTaBfieHUA MYHWULMNANbHOW yCnyru. B ykazaHHOM
cnyyae pgocypnebHoe (BHecypaebHOe) o6)anoBaHMe 3asiBUTENIEM PeLeHWin n AedcTBUI
(be3neincTBnA) MHOTOMPYHKLMOHANLHOIO LEeHTpa, paboTHUKA MHOTO(YHKLNOHANIbHOIO
LeHTpa BO3MOXHO B C/y4yae, €ClM Ha MHOTO(YHKUMOHANbHbLIA LEHTP, PeleHus u
pencteus  (6e3gericTBuMe)  KOTOPOro  06XanykwTcs, BO310XKEHa  PyHKUMA  no
NpefocTaBfieHUI0 COOTBETCTBYHOLWMX MYHUUUNANbHLIX YCAYyr B MO/HOM 00beMe B
nopsake, onpegeneHHom yacteto 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHune y 3a9BUTENA LOKYMEHTOB UAN MHGpOPMaLUM NMbBO OCYLLECTB/IEHUA
JeNCcTBU, npeacTaBneHUWe WM OCYLLEeCTBNEHWE KOTOPbIX He MNpesyCcMOTPeHO
HOPMaTMBHbLIMW MpPaBOBbIMM akTamum Poccuiickoin  Pepepayun, HOPMATUBHbLIMU
npaBoBbIMW akTamu Pecnybnukm TaTapcTaH, MyHULMUNaNbHbIMW MPABOBLIMU aKTamu
AN NpefocTaBNeHUs MyHULMUNANbHOW YCNYTu;

4) oTKas B Mnpueme AOKYMEHTOB, MpefoCTaB/ieHUe KOTOPbIX MNPefyCMOTPEHO
HOPMAaTMBHbIMW  MPaBOBbIMW  akTamMn Poccuiickoin  Pefepaymn, HOPMaTUBHLIMM
npaBoBbIMW akTamu Pecnybnuku TaTapCcTaH, MyHUUMMNANbHbIMUA MPAaBOBbIMU aKTamu
ANS NpejocTaBieHNs MYHULUNANbLHON YCAYrK, Yy 3asaBUTeNS;

5) 0TKa3 B NpefoCTaBfieHUM MYHMULUUNAIbHOW YCNYTrK, eCii OCHOBaHMA OTKasa He
npegycMoTpeHbl (efepanbHbIMUM 3aKOHAMU W MPUHATBLIMW B COOTBETCTBUM C HUMWU
MHbIMW HOPMAaTWBHLIMW MpPaBOBbIMU akTaMu Poccuiickoin Pepepaymmn, 3akoHamu U
NHbIMU HOPMaTUBHbLIMU npaBoBbIMU aKTamu Pecny6nmku TartapcrTaH,
MYHULMNANbHBIMWA  MPaBOBbIMW  akTamMu. B ykasaHHOM cnydyae gocyfebHoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTENEM peleHnin wn peincteuin  (6e3genicTeunsd)
MHOTO(YHKUMOHANbHOTO  LEeHTpa, paboTHUKA MHOTOYHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(YHKLMOHANbHbIA LUEeHTP, pelweHns U LeACTBUS
(6e3melicTBMe) KOTOPOro 06XanykTcA, BO3M0XEHA (YHKUMS N0 NpeaoCTaB/IEHUIO
COOTBETCTBYHLWMX MYHULUUNANbHLIX YCAYr B MNONHOM 06bemMe B  NOPsAAkKe,
onpegeneHHoMm yactblo 1.3 ctatbu 16 PepepanbHOro 3akoHa Ne 210-d3;



6) 3aTpe6oBaHMe C 3asBUTeNs MNpM MNPeaoCTaBMEHUN MYHUUMNANbHOW YCAyru
nnatel, He MPeayCMOTPEHHOW HOPMaTUBHbIMM MPaBOBbIMW aKTamMu Poccuiickon
depepaymn, HOPMATUBHLIMM  NpaBOBbIMW  akTamu  Pecnybnukum  TaTapcTaH,
MYHULMNANbHbIMU NPABOBLIMU aKTaMW;

7) 0TKa3 opraHa, NpefoCTaBAAKOLWEr0 MYHUUUNANbHYIO YCNYry, LO/KHOCTHOIO
nvua opraHa, NpPefocTaBNAOLWEro MyHULMUNANbHYIO YCAyry, MHOrTOMYHKLNOHANbHOIO
LeHTpa, paboTHMKA MHOTOPYHKLMOHANLHOIO LeHTpa, opraHu3aunii, npeiyCcMOoTPeHHbIX
yacTtbto 1.1 cTatbm 16 PepepanbHoro 3akoHa Ne 210-d3, manm ux paboTHUKOB B
ncnpasneHUU AONYLWEHHbIX WMW OMeYyaToK M OWWO0K B BbIAAHHbLIX B pe3ynbTate
npefocTaBfieHUA  MyHMUMNaNbHOM  ycnyrm  [OKyMeHTax  nuMbo  HapylleHue
YCTaHOBJ/IEHHOr0 CpOKa TakKUX wucnpaeneHuii. B ykasaHHOM cnydae pfocypebHoe
(BHecyne6Hoe) o6)anoBaHWe 3asBUTENEM peleHnin u gencteuin  (6e3gencTens)
MHOTO(MYHKLMOHANbHOIO  LEHTpa, paboTHMKA MHOTo(YHKUMOHaNbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(MYHKUMOHAaNIbHbIA LEHTP, pelleHns n LeAcTBus
(6e3pmelicTBMe) KOTOpPOro 06XanykTcs, BO3MOXKeHa QYHKUMS N0 MpeAoCTaB/IEHUIO
COOTBETCTBYWOLUIUX MYHULUUNANbHbIX YCAyr B MNOMHOM O00bemMe B  MOpAAkKe,
onpefeneHHoMm yactbio 1.3 ctatbu 16 ®PefgepanbHOro 3akoHa Ne 210-d3;

8) HapyleHue cpoka uAM Mnopsfka Bblgayn [LOKYMEHTOB MO pe3yfbTaram
npefoCTaB/ieHNA MYHULUNANbHOW yCnyru;

9) npuocTaHOBNEHWE MPefOCTaB/IEHUA MYHULMNANbHOW YCNYTrKn, eC/ii OCHOBaHUS
NMPUOCTAHOB/IEHNA He MpPeAyCMOTpPeHbl (efepasbHbIMU 3aKOHAMWU U MPUHATBIMU B
COOTBETCTBMM C HUMU WHBIMA HOPMATMBHbLIMW MNPaBOBbIMW akKTaMn POCCUIACKOMN
depepaymn, 3aKoHamum M MHbIMM HOPMATUBHLIMW MPaBOBbLIMW aKTaMu Pecnybnnku
TatapctaH, MYHULMNANbHLIMU NPaBOBbLIMW akTamMn. B ykasaHHOM cnydyae focyge6Hoe
(BHecyneb6Hoe) ob6)anoBaHuWe 3afBUTENEM peweHund wn paencTeuii  (6e3genicTeunsd)
MHOTO()YHKUMOHANbHOTO  LeHTpa, paboTHMKa MHOTo(yHKUMOHaNbHOrO  LeHTpa
BO3MOXHO B C/yyae, eC/lu Ha MHOTOPYHKLUWOHAaNbHbIA LEHTP, pelweHus U LeAcTBUA
(6e3pmelicTBMe) KOTOpPOro 06XanykTcs, BO3N0XeHa (YHKUMA N0 NpeaocTaB/iEHMIO
COOTBETCTBYWOUIUX MYHULUNANbHLIX YCAyr B MONHOM 06beMe B  MNOPAAKe,
onpefeneHHom yacTtbio 1.3 ctatbh 16 PepepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHue Yy 3afBUTENA MpU NPefoCcTaBNeHUN MYHWULUNANbHOW YCNyru
LOKYMEHTOB WAM WHGMOpMauum, oTCyTCTBUE W (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuCb Mpu nepeoHavasbHOM OTKa3e B MpuemMe LOKYMEHTOB, HEOOXOAUMBIX AN
NnpefoCTaB/ieHUA MyHMUMUNaNbHOM ycnyru, nubo B NpefoCTaB/IEHUN MYHULMMANbHOM
YCNyrun, 3a UCKNOYEHUEM CNy4vaeB, MPefyCMOTPEHHbIX NYHKTOM 4 yactum 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4dae gocyaebHoe (BHecynebHoe)
06>xanoBaHune 3aABUTENEM peleHni 7 AeACTBUA (6e3geincTBmS)
MHOTOYHKUMOHANbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLUWOHANLHOIO  LeHTpa
BO3MOXHO B C/ly4yae, €C/NM Ha MHOTOMYHKUMOHANbHbIA LEHTP, peleHna n LelcTBUSA
(6e3melicTBMe) KOTOPOro 06XanywTcs, BO3M0XeHa (YHKUMA N0 MNpeaocTaBNeHUHo
COOTBETCTBYKOLWNX MYyHULMNANbHbIX YyCAyr B TMOMIHOM 06beme B  NOPALKeE,
onpepeneHHoMm 4yactbio 1.3 ctatbh 16 depepanbHOro 3akoHa Ne 210-d3.



5.2. )anob6a nopgaeTcs B MNUCbMEHHOW (opMe Ha OGymMaXHOM HocuTene, B
3N1eKTPOHHOW  (hopMe B OpraH, MPeAoCTaBAAWMIA  MYHULUNANLHYIO  YCAYTY,
MHOTO(YHKLUMOHANbHbIA LEHTP NN60 B COOTBETCTBYIOLWMWIA OpraH rocygapCTBEHHOW
BNacTn, ABNAKOWUIACA Yy4upeauTesieM MHOTO(MYHKUMOHANbHOIO UeHTpa (ganee -
yupeanTenb  MHOTO(YHKLUMOHANbHOr0  LEHTpa), a TakKXe B  OopraHusauuu,
npegycMoTpeHHble YacTbto 1.1 cTatbm 16 ®epepanbHoro 3akoHa Ne 210-®3. XKanobb
Ha peweHna u geincteus (6e34eicTBME) PYyKOBOAMTENs OpraHa, NpeaocTaBAsALLEro
MYHUUUNANbHYO YCyry, NOAATCA B BbILWECTOAWMA opraH (Mpu ero Hanuummn) nubo B
Cnyyae ero OTCYTCTBMA paccMaTpuMBarOTCA HEMOCPeACTBEHHO PYKOBOAUTENIEM OpraHa,
NPeAoCTaBAAIOWEr0 MyHMUMNANbHY Yycayry. Xanobbl Ha peweHWs U [LeiAcTBUS
(6e3pelicTBue) paboOTHUKA MHOTOMPYHKLUMOHANbLHOIO LEHTPa ModalTca PYKOBOAUTENHO
3TOr0  MHOTOPYHKLMOHANbHOro uUeHTpa. >Kanobbl Ha peweHMa W [LeilCTBUSA
(6e3peictaune) MHOTO(YHKLMNOHANBLHOTO LeHTpa nogatoTcs yuypeauTento
MHOTFO(YHKUMOHANbHOrO0 LEeHTpa WAM  [O/DKHOCTHOMY uly, YNONHOMOYEHHOMY
HOpPMaTUBHbIM MPaBOBbIM akToOM Pecnybnuku TatapctaH. >Kanobbl Ha peweHua u
penicteus (6esgeiictene) paboOTHMKOB OpraHu3auuii, NpegycMOTPeHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3, nofawTCa PYKOBOAUTENAM 3TUX
opraHusauuni.

Xanob6a Ha peweHus u pgelicTBus (6e3geincTBme) opraHa, NpefocTaBndlOLWeEro
MYHUUMNANbHYKO  YCNyry, [AO/DKHOCTHOrO  Nuua opraHa, nNpefoCcTaBnflLWero
MYHULUNANBHY  YCAYry, MYHULWUNANbHOTO CAy>XKallero, PyKOBOAWUTENA OpraHa,
NpefoCTaBAAOLWEro MYHUUUNANbHYIO YCAYry, MOXEeT OblTb HanpaBieHa Mo noute,
yepe3  MHOFO(YHKUMOHANbHbIA  LEeHTpP, C WUCMOAb30BaHMEM  WH(POPMaLUOHHO-
TeNeKOMMYHUKALUOHHOW  ceTn  «WHTepHeT», ogmuManbHOro  caita  Oprada,
npeaocTaBnAoLWero MYHULMNANbHYIO ycnyry, EanHoro nopTana nnéo
Pecny6nmMKaHCKOro noprana, MHPOPMALMOHHON CUCTEMbI AOCYAeBHOro 06>KanoBaHus
a TaKXXe MOXET OblTb MPUHATA NPU IMYHOM MNpuemMe 3aaBuTens. XKanoba Ha pelweHns u
AencTeus (6espeiicTBME) MHOTO(PYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOTOPYHKLUMWOHANBHOTO  LUEHTpa MOXeT ObiTb  HanpaBneHa No  noyte, C
MCNONb30BaHWEM  MH(POPMALUOHHO-TEIEKOMMYHUKALMOHHON  ceTu  «VIHTepHeT»,
oMumanbHOro canta MHOroyHKUMOHaNbHOrO LUeHTpa, EfuHOro noprtana nmn6o
Pecny6/nMKaHCKOro nopTana, MHPOPMaLMOHHON cucTemMbl focyfe6HOro o6XanoBaHus
a TaKXXe MOXeT OblTb MPUHATA MPU JIMYHOM MNpueme 3asaBuTend. Xanoba Ha peleHns u
penictens (6esfeincTeme) opraHusauui, npefycMoTpeHHbIX YacTbto 11 cTtateu 16
depepanbHoro 3akoHa Ne 210-d3, a TakKe MX pabOTHUKOB MOXEeT ObITb HanpaBieHa
no no4yte, C WCNONb30BaHMEM WHMOPMALNOHHO-TEIEKOMMYHUKALNOHHON  CeTK
«IHTepHeT», oguuManbHbIX CaWTOB 3TUX oOpraHusauuin, EauHoro noprtana nm6o
Pecnyb/nMKaHCKOro noprana, a TakXe MOXEeT OblTb MNPUHATA NPU IUYHOM Mpueme

3aaBuUTENS.
5.3. XKanob6a gomkHa cofepxatb:
1) HaMMeHOBaHMWe opraHa, MPeAOCTaBASANOWEr0 MYHULUNANbHYKO YCAyry,

LO/MKHOCTHOrO Nuua opraHa, NpeaocTaBNAKOLWEro MyHUUMUNanbHY Yycnyry, nmnéo



MYHULMNANBHOIO CnyXalwero, MHOrTOYHKLWOHANbHOIO LEeHTPa, ero pyKoBOAUTENdA W
(nnn) paboTHUKa, oOpraHu3ayuin, npefyCMOTPeHHbIX YacTbto 11 cTatbm 16
depepanbHOro 3akoHa Ne 210-®3, ux pykosogutenen n (unn) paboTHUKOB, peLieHns n
penctema (6e3aeicTeme) KOTOpbIX 06XanyoTcs;

2) (hamMununio, umsa, oT4yecTBO (nocnefgHee - MpM HanM4vyuu), CBeAEHMA O MecTe
XWUTeNbCTBA 3aaBUTeNA - (U3NYECKOro nuua NnMbo HaMMeHoBaHWe, CBeAEHUS O MecTe
HaXO0XAEeHNA 3aABUTeNA - HOPULUYECKOTO NKLa, a TakXke HOoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1eKTPOHHON MoYTbl (NPU HaNM4YUK) M NOYTOBLIN agpec, no
KOTOPbIM [O/KEH OblTb HamnpaB/ieH OTBET 3aABUTENIO;

3) cBegeHua 06 o06XanyemblX pelleHuax W pencTeuax (6e3nencTemmn) opraHa,
NpefoCTaBNAKLWEr0o  MYHULUUNANbHYK  YyCAyry, [LO/DKHOCTHOrO  finua  opraHa,
NpefocTaBNAOLWEro MyHULMNaNbHY YCAyry, nuéo MYHULUNanbHOro CryxXatlero,
MHOTFO(YHKUMOHANbHOIO  LEeHTpa, paboTHUKA MHOTFO(YHKLMOHANbHOIO LeEHTpa,
opraHusaumuii, npegycMoTpeHHbIX YacTbto 1.1 cTatbn 16 depepanbHOro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [OBOAbl, Ha OCHOBaHMW KOTOPbIX 3afABUTENb HE COrNaceH C peleHueM wu
pevicteuem (6e3gericTBMeM) opraHa, MNPefoCTaBAAKOWEro MYHULUNANbHYO YCAyry,
JO/MKHOCTHOTO /finua opraHa, NpefoCcTaBNAlOLWEero MyHUUUNanbHYW Yycnyry, nmn6éo
MYHULWUNANbHOTO  CAyXawero, MHOFOPYHKUMOHANbHOrO  LeHTpa, paboTHUKaA
MHOTO(DYHKLMNOHANbHOTO LLeHTpa, opraHm3aynin, npegycMoTpeHHbIX YacTblo 11 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asBuTenieM MOryT ObITb
npeacTaBfieHbl AOKYMEHTbl (MpU Hanuuum), NOATBEpPXAalLUiMe [0BOAbl 3aaABUTENS,
nmbo mx Konuu.

5.4. MocTynuewas »anoba NOANEXUT perncrpaumm B CPOK He nosgHee paboyero
[OHA, CneflyloLWwero 3a AHeM NOCTYMJ/IeHUS.

5.5. XXanoba, nocTynuBlas B OpraH, NPeAoCTaBAAKWMA MYHULMUNANbHYHO
yCnyry, MHOFOPYHKLUMUOHANbHbIA  LEHTP, Y4YpeauTentdo MHOropyHKLMOHaNIbHOIO
LeHTpa, B opraHusayun, npefycMoOTpeHHble YacTbto 11 cTtatbum 16 PepepanbHOro
3akoHa Ne 210-4P3, nmbo BblWwecToAWMA opraH (NpM ero Haau4uumn), MNOLNEXUT
pPacCMOTPEHMI0 B TeyeHMe MATHajuaTM paboumx [HeN CO AHA ee perucrTpayuun, a B
cnyyae 06)anoBaHMA 0TKasa opraHa, NpefocTaBfANOLWLEr0 MYHWULMUNANbHYK YCNyry,
MHOTO()YHKLUNOHANbHOTO LEeHTpa, opraHusaumnii, npegyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Yy 3afABUTENA nN60 B
ncnpasneHUM [ONYLLeHHbIX OnevyaTok WM OWWBOK wuaM B c/lyvyae 06)XanoBaHuA
HapyLleHNs YCTAHOBMIEHHOI0 CpOKa TaKUX WCNpPaBfieHUI - B TeyeHWe NATM paboumx
[HeW Co LHA ee peructpayum.

5.6. Mo pe3ynbTataM pacCMOTPEHUA Xanobbl NPUHUMAETCA OL4HO U3 CMefyHLUNX
peLleHni:

1) Xanoba ypaoBneTBopsieTcs, B TOM u4ucne B (POpPME OTMeHbl MPUHATOrO
pelweHns, NcnpasieHUs AONYLWEeHHbIX ONevyaTok M OWMOOK B BblAAHHbIX B pe3ysbTate
NpefoCTaBfEHUA  MYHUUMNANbHOW  yCNyrn [OKyMeHTax, BO3BpaTa 3afBUTENIO
LEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTUBHbLIMU



npaBoOBbIMW akTamMu Poccuiickon dPegepayun, HOPMaTUBHbLIMW MPaBOBbLIMU aKTaMu
Pecny6nukun TaTtapctaH, MyHULMNANbHLIMW MPaBOBbIMU aKTamu;

2) B Y[ OBNETBOPEHUN Xanobbl 0TKa3blBaeTCA.

He nosgHee [HA, cnefyloulero 3a [AHEM MNPUHATUSA peLleHUs, YKa3aHHOro B
HaCTOSLLEM MYHKTE, 3afABUTENI0 B MWCbMEHHOW (opMe W MO XXenaHWUK 3asaBUTeNs B
3NEeKTPOHHOW  (opMe  HanpaBffeTCcas MOTMBUPOBaHHbIA OTBET 0O pesy/bTarax
pPacCMOTPEHMA >anoobl.

5.7. B cnyuyae npusHaHusa >kanobbl noanexallend yLOBNETBOPEHUID B OTBeTe
3a8BUTENII0 O pe3y/bTatax PacCMOTPeHMs Xanobbl AaeTca MHGpopMaums o AencTBUsX,
OCYLLeCTBAAEMbIX opraHom, npeLoCcTaBNAO LW UM MYHULNNANbHYIO ycnyry,
MHOTOPYHKLUNOHANbHbIM LLEHTPOM IN60 opraHu3auunen, npefycMoTpeHHONn yacteio 1.1
cTaTtbn 16 ®egepanbHoOro 3akoHa Ne 210-®d3, B uenax HesamMeaNUTeNbHOTO yCTpaHeHUs
BbISIB/IEHHbIX HapyLleHW Npy OKasaHUM MYHULUNANbHON YCAYTK, a TakXe MPUHOCATCA
M3BMHEHWS 3a [OCTaB/ieHHble HeyfobCTBa M yKasblBaeTCcAa MHpOpMaLNA O AaibHENLW X
JeACTBUAX, KOTOpble HEOO6XOAMMO COBEPWUTbL 3aABUTEN0 B UeNsx MoaydeHus
MYHULMUNANbHOW YyCNyru.

5.8. B cnyuae npusHaHus >kanobbl He nopgnexawieid yAOBNEeTBOPEHUIO B OTBeTe
3a9BUTENII0 O pesy/nbTatax pacCMOTPeHus >Kanobbl [alTCA aprymeHTUMpPOBaHHbIe
pPa3bACHEHUA O MPUUYMHAX MPUHATOrO peLleHUsa, a TakXe WHGpopmauus o nopsagke
006>XanoBaHUsA NPUHATOIO peLleHus.

5.9. B cniyyae ycTaHOB/IeHUS B X04e WX MO pesynbTaTaM pacCMOTPEHMUSA >Kanoobl
MPU3HAKOB CcOCTaBa aAMWHUCTPATUBHOrO MNpaBOHApPYLWEHNA WA MPECTYNNEHUS
JOMKHOCTHOE N0, PabOTHUK, HafEeNeHHbIE MONHOMOYUAMY MO PACCMOTPEHUIO XKasoob,
He3amMe[/INTe/IbHO HanpasnAT UMEKLWNEecs MaTepranbl B OpraHbl NpoKypaTypsbl.



MpunoxeHune Ne 1

K AAMUHUCTPAaTUBHOMY pernameHTy
npefocTaBNeHns MyHULUUNanbHOW ycnyru no
NpefoCTaBNEHNIO TPaXAAHAM XW/bIX NOMELLEHWN
B MYHULMNANBHOM XUMULWHOM (DOHAEe no
[,0roBOPY HaiiMa CnyXebHOro Xnoro nomeLLeHms

dopma

(BnaHk opraHa, NnpesoCcTaB/fAOLLEr0 MYHULMNANBHYO YCAYTY)

Komy:

KOHTaKTHble faHHble:

MpenctaBuTENb:

KOHTaKTHble faHHble NpeAcTaBUTENS:

PELWWEHWNE
006 0TKa3e B NPefOCTaBMEHUN MYHUUUMANbHON YCNyTu
no
oT No
PaccmoTpeB Balwe 3aaBneHue oT No n
npunaraemble K Hemy LOKYMEHThI YMNO/THOMOYEHHbIM opraHom
MPUHATO pelleHne 06
OTKase B

Mo cneayow M OCHOBaHUSAM:

L.
2. S

[lononHuTenbHas nHdopmaumsa: .

Bbl BNpaBe MOBTOPHO 06paTl/ITbCFI B yHOHHOMOHeHHbIVI opraH C 3adABJ/iIeHUEM O

npeaocTaB/ieHUN YCNYT NOCne yCTpaHeHUs yKa3aHHbIX HapyLIeHWiA.
[aHHbI 0TKaz MOXeT OblTb 06)XanoBaH B [OoCyae6HOM nopsigke MyTem
HanpaBneHMs >Kanobbl B YNOSTHOMOYEHHbIN OpraH, a Takxe B cye6HOM nopsake.

CBefieHUs 06 3/1eKTPOHHOI moAnucu

OonxHocTHOe nnuo (®UO)



(nognucb YyNoNHOMOYEHHOT0 JO/MKHOCTHOTO Nnua
opraHa)



MpunoxeHune Ne 2

K AGMUHUCTPATUBHOMY pPErnaMeHTy
npefocTaBNeHNss MyHULUNANbHOR ycayru no
NpefoCTaB/IEHNIO TPaXKAAHAM XWAbIX NMOMeLLeHNI
B MYHMLMNANBHOM XUIUWHOM (DOHAE No
[0r0BOPY HaiiMa Cny>Xe6HOro XUoro NOMeLLeHmns

®opma

(BnaHK opraHa, NpefoCTaBNAOLWEr0 MYHULUMANBHYIO YCYTY)
Komy:
KOHTaKTHbIe OaHHbIE!
MpeactaBuTEND:

KOHTaKTHble faHHble NMpeacTaBUTeNs:

PELLEHNE
06 0TKase B npueme JOKYMeHTOB, HEOOXOAUMbIX ANS NpPefoCTaBNeHUS
MYHULUUNANbHOW YCNYry rpaxaaHam XWablX NOMELLEHUA B MYHULUNANbHOM
XWUNULWHOM (hoHAE NO A0r0BOPY HalMa CNy>XeOGHOro XXUA0ro NoMeLLeHus.

oT Ne
PaccmoTpeB Balwe 3adBneHune ot Ne n
npunaraemMmble K Hemy LOKYMEHTbI YMOMHOMOYEHHbIM opraHom
MPUHATO
peweHne 06 0TKase B npueme [NOKYMEHTOB, HE0OX04NMbIX ans
no crefgytoLUMm OCHOBAHUAM:
1
(0]

PasbsiCHeHMe MPUYUH OTKa3a:
[ononHUTeNbHas MHGpopMaLms:

Bbl BnpaBe NOBTOPHO 06paTUTbCA B YMONHOMOYEHHbI OpraH C 3asiBeHUeM O
NpeaocTaBNEHNMN YCNYTWN NOCNe YCTPaHEHUS YKa3aHHbIX HapyLeHWiA.

[aHHbIA 0TKa3 MOXeT ObiTb 06XKanoBaH B AOCYAe6HOM TMopsiake MyTem
HanpaBneHUs Xanobbl B YNONHOMOYEHHbI OpraH, a TakXke B Cy4e6HOM MopskKe.

CBefeHUs 06 3N1eKTPOHHOW nognucu



JonxHocTHoe nuuyo (PUO)

(nognucb yNnoHOMOYEHHOTO LO/MKHOCTHOTO Nnua
opraHa

MpunoxeHne Ne 3
K ALMWUHNCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULUUNaNnbLHOW ycnyru no
NpefocTaBieHNIO rpaxjaHam XUumblix
NoMeLLeHNi A B MYHULMNANbHOM XUULHOM
(hoHAe Mo JOroBOPY Haima cnyXebHOro Xunoro

noMeLlLeHunA.
®dopma
(Hal/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaB/eHUA
MYHULUMNATbHOrO 06pa3oBaHus)
oT

(nanee - 3asBUTEND).

(dpamunua, vms, 0TYeCTBO, NACMOPTHbIE lAHHbIE, PErUCTPALMIO MO MECTY
XUTENbCTBA, TeNeMOoH)

3aABneHue
0 NpeAoCTaB/EHNN TpaxkaaHaMm XWMbIX NMOMELEHNA B MyHULMNANbHOM XUANLLHOM
(hoHAEe NO AOrOBOPY HaillMa CNny>XeBHOro XX1Ioro NomeLeHus.

Mpowy Bac npegocTaBuTb MO AOrOBOPY HaliMa XW/0e NOMeLLeHUe Nollaabio

KB.M.
MeCTOMNONOXEHWE XUNOT0 MOMELLEHNS: MyHULMNaNbHbI/ palioH (ropoAcKoii
OKpYT), HaceneHHbll NYHKT yn. A.

K 3asaBfeHuio npunaraioTcs crefyroluime OTCKAHNPOBaHHbIE LOKYMEHTHI:

1) LOKYMEHT, YAOCTOBEPSAKOLWMIA NMYHOCTb (He TpebyeTcsi B cnyyae ob6palieHums
nocpeAcTtsoM Pecny6/MKaHCKOro nopTrana);

2) LOKYMEHT, YAOCTOBEPAIOLWMIA NONHOMOUNA NPeLCTaBUTENS 3aABUTENS;

3) 3anB/ieHue:

4)  XopatanWcTBO  PYKOBOAWUTENs,, COOTBETCTBYHLEr0  FOCYyAapCTBEHHOrO
(MyHUUMNanbHOro) opraHa, roOCyLapCTBEHHOro (MyHMLUMNaNbHOr0) YHUTAPHOTO
npeagnpuatna  Pecnybnuku  TaTapcTaH, rocygapcTtBeHHoro  (MyHuUuUMnNanbHOro)
yupexaeHns Pecnyb6numkun TatapcTaH;

5) Konus TpyLOBOro AOroBopa NM60 Konus Cny>Xe6HOro KOHTpakTa;



6) npaBoycTaHaBAMBaKLWMe AOKYMEHTbl Ha 06BLEKTbI HEABMXMMOCTW, NpaBa Ha
KOTOpPbIE He 3aperncTpupoBaHbl B EAMHOM rocyfapCcTBeHHOM PeecTpe HeABMXUMOCTH.

O6s3ytoCb  Mpu  3anpoce MNpeAoCTaBMTb  OPWUTMHaNbl  OTCKAHMPOBAHHbIX
AOKYMEHTOB.

(nata) (nognucs) (®N0)
Pe3yanaT npenocTtaB/ieHNA MyHVILI,VII'I&I'IbHOVI ycnyru, npowy npeaoctaBuTb:

I IB NMuHbIA KabuHeT opTana rocyfapCTBEHHbIX U MYHUUMUMANbHbLIX YCAYI
Pecny6nuku TaTapcTaH;

I_IB MHOTFO(YHKUMOHANbHOM LEeHTpe npefoCTaBNeHUA TOCYAapCTBEHHbLIX W
MYHULUNAaNbHbIX YCNyr Pecnyb6nuku TatapcTaH;

i IB Mcnonkowme.

(nata) (noanuce) (®.1.0.)



MpunoxeHune Ne 4

K AAMUHUCTPATUBHOMY PernameHTy
npeAoCcTaBfeHNS MyHULNNANbHOW yCAyru no
rpaxkgaHaMm Xu/biX NOMeLeHnin B
MYHULMUMANbHOM XWUAULHOM (OHAE Mo AOroBOpY
HaliMa Cny>Xe6HOr0 XXMI0ro NoMeLLeHus.

["naBe MUKYNTNHCKOIO CeNbCKOro
noceneHuns

OT:

3aaBneHne
06 ncnpaBneHNN TEXHNUYECKOW OLIMNOKM

Coobuiato 06 owmnbKe, 4ONYLWEHHOW NPY OKasaHWU MYHUUMUNANbHOW YCAYrn no
3anucaHo:
MpaBubHbIE CBELEHUS:

Mpowy  MCNpaBuUTb  [JONYUEHHYD  TEXHUWYECKYK  OWWOGKY U BHECTM
COOTBETCTBYHOLLME N3MEHEHUSS B [OKYMEHT,  sABAstowWmiics pe3ynbTaToM
MYHULUMUNANbHOW yCnyru.

Mpunarato cnepytouyne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHUss 06 OTKNOHEHUM 3asBneHUss 06 ucrnpaBneHUn
TEXHUYECKO OWMOKN NpoLWy HanpaBWUTb Takoe peLUeHNE:

nocpeAcTBOM OTMpPaB/NEHMSA 3NeKTPOHHOI0 A0KYMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOM KOMuWM Ha GYMaKHOM HOCKTENe MOYTOBbIM OTMpPaBfeHUEM NO
agpecy:

HacToswmm noaTBepXXaat: CBeAeHWSs, BKOYEHHbIE B 3asiBNeHME, OTHOCALMECS K
MOe/ NUYHOCTU W MNPEACTaBASEMOMY MHOK /LY, a TaKXXe BHECEHHbIE MHOK HUXEe,
AOCTOBEPHbI.  [LOKyMeHTbl  (KOMWM  [OKYMEHTOB), MPUIOXEHHbIE K  3asBNEHWIO,
COOTBETCTBYIOT  TpebOBaHMAM, YCTaHOB/EHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit

degepaunn, Ha MOMEHT NpeACTaBEHUS 3asaBMEHUS 3TU AOKYMEHTbl AelACTBUTENbHbI U
coAep>KaT fOCTOBEPHbIE CBEAEHNS.

(nata) (nognuce) (¢.1.0))



MpunoxeHne Ne2 K NOCTaHOBJ/IEHWNIO
McnonHnTenbHoro Komuteta MUKYNIMHCKOTO
CenbCKOro noceneHna A3HakaeBCcKoro

MYHULMNANbHOT0 paioHa
Pecny6nunkn TatapcTaH
oT «15» pnekabps 2022 r. Ne 26

AQMUHUCTPATUBHbIA pernameHT

npegocTaB/ieHUA MyHULUMNAbHOW YC/IyrU U0 BK/KOYEHUIO B COCTaB U
NCKTIOUYEHUIO XXUNbIX NMOMELLEHWIA N3 cocTaBa cneynann3mpoBaHHOro
XUANUWHOTo hoHAa MUKYTMHCKOIO Ce/ibCKOro nocesieHns
A3HaKaeBCKOro MyHuumunanbHoro panoHa Pecnybnmku TaTapcTaH

1. O6wme NONOXKEHUS
1.1. TMpeameT perynnpoBaHus afMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoswuin aagMUHUCTPATUBHbIA pernameHT npefocTaBieHUA
MyHUUMNanbHOM ycnyrn (panee - agMWHUCTPATUBHBIA pPernaMmeHT) ycTaHaBaMBaeT
CTaHZapT ¥ NOpALOK NpeAoCcTaBleHUs MYHULMNaNbHOMW YCNYrn nNo BK/KOYEHUKO B
COCTaB W WCK/IIOUYEHUKD D>KWUMbIX TMOMELWEHNA Wn3 cocTaBa CNewnanm3mpoBaHHOrO
XunuwHoro  ¢goHga  MWUKYNMHCKOrO  CeNbCKOro  nocefieHMs  A3HAKaeBCKOro
MYHUUMNaNbHOro painoHa Pecny6nunkyu TaTapcTaH (ganee - MyHuULMnNanbHas ycnyra).

1.1.2. [eicTBMe HacTosAwero PernameHTa He pacnpoCTPaHAeTCs Ha >Kuible
NMoMeLLeHNs MaHeBPEHHOro (hoHaa.

1.2. Kateropuu 3asasutenen

1.2.1. lnuamy, MMerWuMy npaBo Ha MNOJy4YeHUEe MYHULUNaNbHOW YCNyru,
ABNAIOTCA:

MYHULMNANbHbIE YYPEXAEeHUA, MYHULUNaANbHbIE YHUTapHble NpeanpuaTud, 3a
KOTOPbIMU XXW/ble NMOMELLEHUSA MYHULNMANbHOTO XUAULWHOIo hoH4a MYHULMMNANBLHOTO
pailoHa (fanee - MYHMUMNANbHbIA XWAWUWHBLIA (OHA) 3aKpenseHbl Ha npase
ONepaTMBHOIO yNpaB/ieHUsd UAN XO3ANCTBEHHOTO BeAeHUA (fanee - 3adBUTENb);

1.2.2. C 3adaBfeHMem Bnpaee 06paTUTbCA  MpPeAcTaBUTENb  3aaBUTENS,
0eACTBYIOLWMIA HA OCHOBAHWUW AOKYMEHTa, YAOCTOBEPAIOLLEro ero nojHoMouunsa, nmbo
3aKOHHbIN NpeAcTaBUTENb (DU3NYECKOro Nuua (ganee - npeacrtaBuTesb 3asBUTENS).

OT wumeHn 3asBUTenelr BNpaBe BbICTyNaTb AuUa, YMNONHOMOYEHHbIE UMW Ha
OCHOBaHUM JOBEPEHHOCTW, OPOPMIEHHON B YCTAaHOB/IEHHOM MNOPAAKE.

1.3. MopAafoK MHHOPMMPOBAHMA O NPefOCTaBAEHUN MYHULMUNANLHON YCNYTu



1.3.1. WHhopmauus o0 nopsigke npefocTaBfieHUs MYHULUNANbHOW YCAyru
pasmelaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaX, COoAepXXawiMx BM3yanbHYH W TEKCTOBYHO
MHpopMaynd 0 MyHUUMNaNbHOW  yCcnyre, PacnofioXKeHHbIX B MOMELWEHUsAX
MHOTO(PYHKLMOHANbHbIX LLeHTPOB npefocTaB/ieHNs rocyfapCTBeHHbIX 7
MYHULMUNANbHbLIX YCNYT.

2) Ha ojuuuanbHOM calTe MYHWULUMNANbLHOrO paioHa B WMHMOPMALUOHHO-
TeNeKOMMYHMKauMoHHON ceTn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha [lopTane rocydapCTBEHHbIX W MYHUUUNANbHbLIX Yycayr Pecny6inku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nukaHckuii noprtan);

4) Ha EgnHoM nopTane rocyfapCTBEHHbIX U MYHUUMUMANbHbLIX YCyr (DYHKUMWIA)
(https:// www.gosuslugi.ru) (aanee - EauHbiin noptan);

5) B rocyjapCTBEHHOW MH(POPMALNOHHONM cucTeme «PeecTp rocyaapCTBEHHbIX U
MYHuUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyfapCTBeHHbIX U MYHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe Mo BOMpocam MpeaocTaBAeHUAs MYHMULUMUNANbHOM
YCNYTU OCYLLECTBNAETCA:

1) B MHOTOYHKUMOHANbHbIX LEHTpax MnpefoCTaBMeHNA TOCYLAPCTBEHHbLIX WU
MYHULMNANbHBIX YCAYT NPU YCTHOM OOpaLleHUn - TMYHO UAK NO TeNedoHy;

2) B UHTepaKTUBHOW (hopme Pecnyb6inMKaHCKOro noprana;

3) B WcnonHuTenbHOM KoMuUTeTe MMWKYNMHCKOTO CeflbCKOro MoceneHuns
A3HaKaeBCKOro MyHUuuMnanbHOro paroHa Pecny6nukn TaTtapctaH (ganee -
Mcnonkom):

npuv yCTHOM 06paLeHnn - TMYHO UIN NOo TeneqoHy;

npu NUCbMeHHOM (B TOM 4Yucne B (popMe 3/IEKTPOHHOIO AOKYMeHTa) obpaleHnm
- Ha 6yMaXHOM HOCUTefe Mo NoyTe, B 3N1eKTPOHHON (hopme MO 3NEeKTPOHHON nouTe.

1.3.3. Hpopmaynsa Ha EguHoM nopTane, PecnybninkaHCKOM nopTase 0 nopsagke
M CcpokKax npefoCTaB/fieHUA MYHMLUMNaNbHOMW YCAYrM Ha OCHOBAHWW CBefeHWMN,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX M MYHMUMUNaNbHbIX  YCAYT,
npefocTaBNAeTCA 3ad9BUTENO GecnnaTHo.

JocTyn K uHdopmaymm 0 cpokax v nopsake npegoctaBNeHUs MyHUUMUMaNbHOMN
yCnyru ocyuiectensetcs 6e3 BbINOMIHEHNA 3afBUTENIEM KaKMxX-nMbo TpeboBaHWUli, B TOM
yncne 6e3 UCNONb30BAHWA NPOrpamMHOro obecneyvyeHus, yCTaHOBKa KOTOPOro Ha
TeXHNU4Yeckne cpeacTBa 3asaBuUTend TpebyeT 3aKOUYEHUA JIMLEH3MOHHOTO WAM WMHOTO
cornaweHms c npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npefycmaTpuBarLLEero B3MMaHue nnatbl, perncrtpauuio WaM aBTopu3auuio 3asaBUTENd
W NpefocTas/ieHVe MM MepCcoHaNbHbIX AaHHbIX.

1.3.4. Mpwn obpalleHNN 3ad9BUTENS NIMYHO WU MO TeNeoHy B COOTBETCTBUU C
NOCTYNMBLIMM obpalleHNeM npefocTaBngeTcs nHpopmauyma:

MecTo HaxoXfeHue ncrnonkoma: ¢c. MukynuHo, yn. Cosertckas, 4.74.

padhuk paboThl:

noHeaenbHUK - natHuua: ¢ 8.00 yacos Ao 17.00 yacos;


https://www
https://uslugi.tatarstan.ru
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http://frgu.tatar.ru

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE [HMU.

Bpems nepepbiBa And OTAbIXa W NUTaHUA YyCTaHABNIMBAETCA MpaBuiamu
BHYTPEHHEro TpyA0BOro pacnopsjka.

CnpaBoyHbIn TeneoH 8(85592) 3-32-09.

1) 0 MecTe HaxO0XAeHMs MHOTOMYHKLMOHANbHOrO LeHTpa MnpeAoCTaB/eHUS
FrOCYAapCTBEHHbIX W MYyHUUMMNanbHbIX ycnyr, Wcnonkoma (agpec, rpaguk paboThl,

CnpaBOYHble TeNed)OHbI);
2) 0 nopsagke npefocTaBNeHUs MYHMLMNANbHOM ycnyru, o cnocob6ax M cpokax

nojayn 3asBNeHUN;

3) o HOPMAaTMBHbIX NMpaBOBbIX aKTax, PerynupytoLmnx BONpPOCHI
npeaocTaBNeHUA MyHULUNANbHOW YCNYTH;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX [N PacCMOTPEHUSA 3asaBNEHUSA O
npeaocTaBNeHUN  MYHMUMNANLHOW yCcAyrun, O Ccpokax nMpuemMa W permcrpauunm
3aABNEHUS;

5) o0 xofe npeaocTaBNeHUS MYHULUNANIbHON YCNYTW;

6) 0 MecTe pasMelleHus Ha ouumanbHOM caliTe MH(popmauuM no Bonpocam
npeaocTaBNeHNA MYHULUNANbHOW YCAYTH;

7) 0 nopsaake o6)anoBaHUA [AENCTBUA wunnm 6e34eCTBMA AO/MKHOCTHbLIX KL
Vcnonkoma.

Mo nucbMeHHOMY oOpaweHni0 COTPYAHUKKM OTAena, OTBETCTBEHHOro 3a

npefocTaBneHne MyHUUMNaNbHOW  ycnyru, nogpobHO B MNUCbMEHHON dopme
Pa3bACHAKT 3asaBUTEN0 NOPAAOK MPeaoCTaBNeHUs MYHUUMNANbHOW YyCAyrn wu
BOMPOCHI, YKa3aHHble B HACTOAWEM NYyHKTe aAMWHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboumx AHeRn co AHS perucTpaumm obpalleHus HanpaBnAT OTBET
3adaBuTento. OTBeTbl AalTcA Ha fA3blke ob6pauieHnd. B cnyyae HEBO3MOXHOCTWU faTb
OTBET Ha $3blKe O0OpalleHMa WUCNONb3YKTCA TrOCYAapCTBEHHbIe A3blKM Pecny6nmku
TaTtapcTaH.

1.3.5. MHdopmaymna no sonpocam MpeaocTaBfeHUss MYHUUUNaNbHON yCnyru
pasmeljaeTcd Ha ouUMANbHOM  caliTe MYyHUUMNaNbHOro  paioHa N Ha
MH(pOPMALNOHHbIX CTeHAaX B NomelleHMaxX cnonkoma Ansa paboTbl C 3aABUTENAMU.

MHpopmauna Ha  rocypapCTBeHHbIX  A3blkax  Pecny6nukm  TartapcTaH,
pasmeljaemMas Ha MHMOOPMAUMOHHLIX CTeHAaxXx W Ha oduunanbHOM  caiTe
MYHUUUMNANbHOrO  palioHa B WH(POPMALWMOHHO-TENEKOMMYHUKALNOHHOW  CeTu
«/IHTepHeT», BKAKOYaAeT CBEAEHUS O MYHWUUMNANbHOW Yycnyre, coAepXauimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATUBHOIO pernamMeHTa,
MHpOpMaLUID O MeCTe HaxOXAeHMs, CrpaBOYHbIX TenedoHax, BpPeMeHW paboThl
Wcnonkoma, o rpaguke npuema 3afBNeHW Ha NpefocTaBfieHWe MYHULMNaNbHOWN
YCNyru.

1.4. HopMaT/BHble NPaBOBbIE aKTbl, PErynMpytoLL e npeaocTaBneHme
MYHWULMNANbHOW ycnyru

14.1. [MepeyeHb HOPMAaTUBHbIX NnpaBoBbIX aKTOB, PErynnpytoLwmnx
npejocTaBieHne MyHuUUMNanbHOW ycnyrn (C ykKasaHMeM PEeKBU3UTOB HOPMaTUBHbIX



NpaBOBbIX aKTOB W WUCTOYHUKOB WX OPULMaNbHOro onyb6nMKoBaHUA), pa3MelleH Ha
EanHom noprtane, B PeecTpe rocyfapCTBEHHbIX W MYHUUMUNANbHbIX YCAYr, Ha
opuymnanbHOM caunTe MYHULNNANbHOTO paioHa B NHpOpMaLUOHHO-
TE€IEKOMMYHUKaLNOHHON CeTn «HTepHeT».

1.4.2. TeKCT agMWHUCTPATUBHOIO pernameHTa B [eACTBYHOLWeENH pefakuml
noANeXuTt pasmelieHNto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbLIX W
MYHUUMUNANbHbIX YCAYr, Ha o{uuManbHOM calTe MYHWLMNANbHOro paioHa B
MHHOOPMaLLMOHHO-TEIEKOMMYHUKALNOHHON ceTn «HTepHeT».

1.5. BKAWOYeHMe XKWUAbIX MOMELLEHNUIA B COCTaB CNeuuanm3MpoBaHHOrO
XUNNWHOTO (oHAa MYHULMUNANbLHOrO palioHa OCYLW,ecTBAAETCA Mpu Co6MAeHUN
cnefyrowmnx ycnoBuii:

XWNble MOMeLWeHNa He 3aHATbl MO A0roBopam COLManbHOro Halrima, Halma
XXNNOro NOMeLeHns, HaxoaAWwerocs B MyHULMNaAbHON COBCTBEHHOCTU XUIULWHOTO
(hoHZa KOMMEpYecKoro MuCnonb30BaHWA, apeHAbl, He WMET 06pemMeHeHUsd mnpas
(cepBUTYT, 3a10T) Ha 3TO UMYLLECTBO;

XWUnble NOMELWeHNa MNPUrofHbl AN MNOCTOAHHOIO MPOXWBAHUA rpaxpjaH
(oTBeyaldT TpeboOBaHUAM, YCTaHOB/EHHbIM MOCTaHOBNeHMeM [lpaBuTenbCTBA
Poccuitckoin depepaumm ot 28.01.2006 Ne 47 «O6 yTBepXxAeHUU [10N0XEHUS O
NPU3HAHUN MOMELEeHUSA XWUNbIM MOMELWEeHNEM, XWUI0ro MOMeLWeHNs HeNnpUrogHbIM
N5 NPOXMWBAHUSA M MHOTOKBApPTUPHOIO AOMa aBapuitHbIM M MOANEXALWUM CHOCY WK
PEKOHCTPYKLMU», CAHUTAPHbIM U TeXHWYECKUM MpaBuiaMm 1 Hopmam, TpeboBaHUAM
noXapHoW 6e3onacHocTH, 3KO/IOTMYECKUM 7 WNHbIM TpeboBaHUAM
3aKOHO/LaTenbCTBa), 6naroycTpoeHs.l NMPUMEHUTENBHO K YC/I0BUAM
COOTBETCTBYHLLEr0 HACE/IEHHOr0 MYHKTA;

OOLWEXNTUA YKOMNNEKTOBaHbI Mebenbk, APYrMMu HeobXxoAMMbIMU  ANA
NPOXWBaHUA rpaxaaH npegmetamu.

K o6wexutnam MoryT O6biTb OTHECeHbl ChneunasbHO MNOCTPOEHHbIE UK
nepeo6opyfoBaHHbIe ANA 3TUX Lenen goma 1Mbo 4yactu AOMOB.

K cnyxebHbIM XW/bIM MOMELLEHUAM MOTYT ObiTb OTHECEeHbl XW/ble [0Ma,
OTAEe/bHbIE KBAPTUPbLI B XU/bIX JOMaX.

1.6. N3 cocTaBa cneuuanmM3npPoBaHHOrO XUANLHOTO (hoHAa MYHMUMUNANBHOIO
pailoHa MOTyT O6bITb MCKIOYEHbI OMa, YacTh 4OMOB, KBapTUPbl Y NOMELLEHUS.

1.7.  WNcknwueHne HKWAbIX MNOMeWeHWA B 0OWEXMUTUAX U3 cocTaBa
cnewumanmM3npoBaHHOro XUNULLHOTO oHaa MYHULMUNANBHOTO paioHa
OCYLLecTBASETCA MPU COOMIOLEHUN CNELYIOLLNX YCTOBUA:

COOTBETCTBME  XKUMbIX MOMeLLeHN TpeboBaHUAM, YCTaHOB/IEHHbIM
noctaHoBneHunem [paBuTtensctBa Poccuitckon Pepepaymm oT 28.01.2006 No 47
«O6 yTBEpXAeHUN T10M0XKEHNA O MPU3HAHUM MNOMELWEHUS XXUNbIM MOMEeLLEHMEM,
XWUMOro NOMEeLWeHNs HEeNnpUrogHbiM A9 MNPOXWBaHUA U MHOTOKBapTUPHOrO AomMa
aBapMimHbLIM U NOANEXAWUM CHOCY WM PEeKOHCTPYKUUM» U rocyfapCTBEHHbIMU
CTPOUTENIbHBIMM HOpMaMK 1 npasunamu «XXunole 3gaHma» (CHulM 2.08.01-89);



HannuMe W30MPOBAHHOIO BXOfJa B KaXAyl KBapTUpPY C NECTHUYHOW
NAowWaaKy UM u3 Kopuaopa;

YA0BNEeTBOPUTENbHOE TEXHUYECKOE, NPOTMBONOXapHOE, CaHUTapHO-
FMIMEeHNYECKOe COCTOSHME MOMELLLEHUNIA N NHXEHEPHOTO 060pYy/10BaHUS;

npegBapuTenbHoe yCTpaHeHune CaMOBO/IbHbIX nepennaHMpoBOK B

06LWEeXNTNAX.
1.8. NcknoyeHne  cny>XebHbIX — XUAbIX — MOMEWeHWn M3 cocTasa
crneynann3vpoBaHHOro XUNULLHOTO hoHaa MYHULMNANbHOTO paioHa

OCywlecTBNAeTCAa Npn OTCYTCTBUN MPOXNBaOLWNX B HAX TPpaxXaaH.

1.9. TepMUHbLI, UCNONb3yeMble B afMUHUCTPATUBHOM pernaMeHTe, U UX OnpefesieHus

1.9.1. B agMWHMCTPaTUBHOM pernameHTe MCMOMb3YHTCA Cneayrouine TEPMUHBI U
onpeaeneHuns:

yaaneHHoe paboyee MecTO MHOTFOQPYHKLMOHANbLHOrO LeHTpa MpefoCcTaB/ieHuUs
rocyaapCTBEHHbIX W MYyHUUWUNANbHbLIX YCAyr - TeppuTopuanbHO 060C06NEHHOE
CTPYKTYpHOe nogpasgeneHue (ohumc) MHOTO(YHKLMOHaNbHOTO LeHTpa

npepocTaB/fieHUs roCyAapCTBEHHbIX M MYHULMUNANbHbLIX YCNYTr, CO34aHHOE B FOPOLCKOM
(cenbCKOM) NOCENEHUM MYHMUMNANbHOro panoHa wWAM B TOPOACKOM  OKpyre
Pecnybnukn TaTapcTtaH B COOTBETCTBMW C MNYHKTOM 34 [lpaBun opraHmsayunm
LeATeNIbHOCTU MHOTOQPYHKLUMNOHANbHbLIX LLeHTPOB MPefOCTaB/feHUA rOCYAapCTBEHHbIX U
MYHULMMANbHbIX YCAYT, YTBEPXAEHHbIX NMOCTaHOBNeHMeM [paBuTenbcTBa POCCUIICKON
depepaumn ot 22 pgekabpa 2012 r. Ne 1376 «O6 yTBepxaeHuun [MpaBun opraHusayuun
[eATeNlbHOCTM MHOTOPYHKLUMOHANbHBIX LLEHTPOB NPefOCTaBNeHUA TOCYAAPCTBEHHbIX U
MYHULUNANbHbIX YCNYT»;

TexHMuyeckas owwnbka - owwnbka (onucka, onedyarka, rpammatuyeckas Wau
apudpmeTnyeckas owmbka M60 nopobHas owmbka), AONyLLEHHas OpraHom,
NpefocTaBAAOWMM  MYHUUUNANbHYO YCAyry, W npuBefllas K HEeCOOTBETCTBUIO
CBefleHW, BHECEHHbIX B OKYMeHT (pe3ynbTaT MyHULWUNANbHOW YCNyrn), CBELEHUAM B
[OKYMeHTax, Ha OCHOBAHUN KOTOPbIX BHOCU/INCb CBELEHUS;

EovHas cuctema uAeHTU(UKALUM U ayTeHTUPUKALUM B UH(GPACTPYKTYpe,
obecneynBaroLyei MHPOPMALNOHHO-TEXHONOTMYECKOE B3aMMO/encTemne
NHPOPMALMOHHBIX CUCTEM, UCMONb3YEMbIX ANA MPefoCTaB/ieHUA FOCYLapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3NeKTPOHHOW ¢opme (pganee - ECP1A) - degepanbHas
rocygapctBeHHas MHMoOpPMaLMOHHasa cucTema, obecneymBarollas CaHKLMOHMPOBAHHbIN
AOCTYN YYaCTHUKOB WH(MOPMALMUOHHOIO B3aMMOAENCTBMA CUCTeMa ayTeHTU(UKaLuum K
MHopMaLun, cofepxalienics B TroCyAapCTBEHHbIX MHGPOPMALUOHHBLIX CUCTEMAX MU
WNHBIX NHPOPMALMOHHBIX CUCTEMAX;

M®LL - FTocysapcTBeHHOe 6GHOLKETHOe yupexpaeHne «MHOroyHKLUOHANbHbIN
LeHTP NpeLOoCTaBNEHUA TOCYAAPCTBEHHbIX W MYHULMNanbHbIX YCnyr B Pecny6nuke

TaTtapcTaH»;



ANC MaoL - ABTOMaTU3NpPOBaHHaA NHpOpMaLNOHHaA cuctema
MHOTOPYHKLMNOHANbHbIX LLeHTPOB npefocTasB/ieHNs rocyfapCcTBeHHbIX 7
MYHMUMNanbHbIX ycnyr Pecny6nnkun TaTtapcTraH.

1.9.2. B agMWUHUCTPaTUBHOM perfaMeHTe noJ 3asaB/ieHWeM 0 NpPefoCTaBNeHNU
MYHUUMNaNbHOW ycnyru (fanee - 3asBfieHWE) NOHMMAETCA 3anpoc O NpPefoCTaB/IEHUM
MYHUUWUNANbHOW YCAYrW, MNOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbun 2
depepanbHoro 3akoHa o1 27 wuong 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBNeHNst ToCyAapCTBEHHbIX M MyHUUMUNANbHbIX ycnyr» (ganee - degepanbHbIil
3aKOH No 210-93).

2. CTaHfapT npeaocTaBAeHMs MYHULUNANbHOW yCcnyru
2.1. HanmeHOBaHMe MYHMULUNANBHON YCNyrn

BKknouyeHne B COCTaB U WCKMOUYEHWE D>KWUbIX MOMELLEHWIA U3 cocTaBa
CNEeunanm3npoBaHHOr0 XUAUWHOIO (oHAa MMUKYIMHCKOTO CEeNbCKOTO TMOCENEHUs
A3HaKaeBCKOro MyHuLMNaNAbHOro palioHa Pecny6nuku TaTapcTaH

2.2. HaumeHoBaHMe UCMONHUTEbHO-PACNOPAAMTENLHOIO OpraHa MeCTHOTO
caMoynpaB/ieHUs, HEMOCPEACTBEHHO MPEAOCTAaBNAUWLEr0 MyHULUNANLHYIO YCAYTy

NcnonHnTenbHbIN KomuTteT MMWKYIMHCKOTO CenbCKoro noceneHms
A3HaKaeBCKOro MyHULMNanbHOro paioHa Pecny6nmkn TatapctaH (ganee - ICNOAKOM).

2.3. OnucaHue pesynbTaTa NpPefoCTaBAeHUS MYHULMNANbHOW YCNyru

2.3.1. Pe3ynbTatoM npefocTaBAeHUs MYHULUNAbHON YCNYru ABNAETCS:

1) peweHne 0 BK/IFOYEHUM XWUIOTO MOMELLEHMA B COCTaB Cneuuanm3vpoBaHHOrO
XUnnuHoro  oHga  MWKYNMHCKOTO  CefbCKOro  noceneHMs  A3HaKaeBCKOro
MYHUUMNanbHOro panoHa Pecny6auku TatapctaH (npunoxenue 1);

2) peweHne 006  WUCKIKOYEHUM  XKWUIOTO  MOMELLEHUS M3  cocTaBsa
crneynann3npoBaHHOro XUnuMuHoro @oHaa MUKYNMHCKOTO CenbCKOro rnoceneHuns
A3HaKaeBCKOro MyHULUMNanbHOro panoHa Pecny6nmkn TaTapcTaH.

3) peweHne 06 OTKase BO BK/IKOYEHUM DKWUIOTO TMOMELLEHNS B COCTaB
cneymanmM3npoBaHHOrO XWAUWHOTO (oHAa MUKY/IMHCKOTO Ce/IbCKOro MOCesieHns
A3HaKaeBCKOro MyHMLMNanbHOro panoHa Pecny6nmkn TaTapcTaH.

4) peweHne 06 OTKasze B WCK/IKOYEHUU XKWUIOTO TMOMELWEHNA U3 COCTaBa
cneymanm3vpoBaHHOrO XWANLWHOTO (oHAa MMUKYNIUHCKOrO CelbCKOro mMoceneHuns
A3HaKaeBCKOro MyHMULUMNanbHOro parioHa Pecny6nmkn TaTapcTaH (MpunoXxexue 2).

2.3.2. PesynbTaT npefocTaBfieHUA MYHWUUMMANbHOW YCNYyrM HanpaBnseTcs
3aA9BuUTENt0 B (hOpME 3MEKTPOHHOro AOKYMEHTa, MOAMNWCAHHOI0  YCWU/IEHHOW
KBanMMPULMPOBAHHOW 3M1EKTPOHHON MOANUCHLI0 YNONTHOMOYEHHOTO AO/MKHOCTHOIO Nnua



Mcnonkoma, B COOTBETCTBUU C PefepanbHbIM 3aKoHOM OT 6 anpena 2011 ropa Ne 63-
®3 «O6 aneKTpoHHON nognucu» (panee - ®eaepanbHbin 3aKOH Ne 63-D3) B NMYHLIN
KabuHeT EpguHoro noprtan. B cnyyae HanpaBfeHuWs 3adBfIeHUA  NOCPeACcTBOM
Pecny6nvMKaHCKOro noprtana pesynbTaT MNpeaocTaBfeHUs MYHUUUNaNbHOW YCayru
HanpaB/fAeTCA B IMYHbIA KabuHeT Pecny6/MKaHCKOro noprana.

2.3.3. o BbibOpy 3adBMTeNs pesynbtaT MpPeAoCTaBNeHUS MYHULMNANbHON
ycnyrun Bblgaetca B Mcnonkome unym B M®L, B (hopme 3K3emnnisapa 3N1eKTPOHHOIO
NOKYMEHTa, pacrneyataHHOro Ha O6yMaXHOM HOCUTeNe, 3aBEPEHHOr0 Meyatblo W
MOAMUCHID COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [AO/DKHOCTHOrO nuua Mcnonkoma unm
paboTHUKa M®L].

2.3.4. 3aaBuTeNb Brpase NOMYYUTb pesy/bTaT NpefocTaBleHUs MyHULUNANbHOM
ycnyru B (DOpMe 3/1eKTPOHHOr0 [AOKYMEHTA B TeYeHWe cpoka [elcTBMA pesynbTaTa
npefocTaBeHUs MYHULMNAbHON YyCayru.

2.4. CpoK npefoCTaB/ieHNA MYHULUUNANIbHON YCYTX, B TOM YMC/e C YYETOM
Heob6xo4MMOCTN 06paLleHUs B opraHn3auunm, yyacTeyrL e B NpeLocTaBieHnn
MYHUUUNANbHOW YCNYyru, CPOK MPUOCTAHOBEHMA NPeLOCTaBNeHUA MyHULUNANbHOW
YCNyru B Cnyyae, ecin BO3MOXHOCTb NPUOCTAHOB/IEHMA MPesyCcMOTpeHa
3aKoHO4aTeNnbCTBOM Poccuiickoin defepauunm, CpoK Bblgaum (HanpaBneHms)
LOKYMEHTOB, ABNAKOWMNXCA Pe3y/ibTaTOM NpeAocTaBfeHUs MyHULMUNANbHOW YCnyru

2.4.1. MyHuunnanbHasa ycnyra npefgoctaBnsiercs B TedyeHne 12 paboumx fHeN.

2.4.2. TlpuoctaHOBNeHWE CpPOKa MNpeAocTaBfeHUs MYHULWUNANbHOW YCNYyrn He
npesycMoTpeEHO.

2.4.3. HanpaBneHne [OKYMeHTa, fBNAIOLWErocsd pesynbtaToM MpeaocTaB/ieHus
MYHUUMNANBbHON  ycnyrm B (POpPME  3/1eKTPOHHOI0  [LOKYMeHTa,  3afBUTEN0
OCYLLEeCTB/AETCA B [AeHb O(MOPMJIEHUWA W peructpauyumm pesynbTata npefocTaB/ieHUs
MYHULUNANbHON YyCNyru.

2.5. NcuepnbiBaloWwnii nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOaTeNlbHbIMU UAN UHBIMU HOPMAaTUBHbIMWU NPABOBLIMY aKTaMy Afs
NpeaocTaBNeHNA MYHULMNANbHON YCNYrK, a TakXe YCnyr, KoTopble ABASAOTCS
Heo6XoAMMbIMU 1 0653aTeNlbHbIMW ANS NPeA0CTaBNEHUS MYHULMNANbHbIX YCAYT,
noanexawux nNpeacTaBfeHNt0 3asBUTENEM, CNOCO6bI UX NONYyYeHUs 3as9BUTENEM, B TOM
yncne B INEKTPOHHOW opMme, NopsaoK UX NpeacTaBneHus

2.5.1.

2.5.1.1. OAna NpUHATUA pPELIEeHUA O BK/IKYEHUWU XXUIOTo MoMeweHna B COCTaB
CNeunanmM3npoBaHHOro XWUAUWHOroO ¢oHha MUKYNMHCKOTO CefibCKOro MOCeneHus
A3HaKaeBCKOro MyHULMNanbHOro painoHa Pecny6anku TatapcTaH:

1) AOKYMEHT, YAOCTOBEPAKLWMIA TMYHOCTb (He TpebyeTcA B c/yyae obpaleHus
nocpencTsoMm PecnybnnkaHcKoro noprana);



2) LOKYMEHT, YAOCTOBEPAOLU NI MOMTHOMOYNA NPeACTaBUTENA 3aABUTENS;

3) 3asB/ieHUE:

B (hopmMe AOKYMeHTa Ha 6yMaXHOM HocuTesne (nMpunoxeHue Ne 4 K HacToALEMY
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/IEKTPOHHON (hopMe (3anofHsAeTCs NOCPefCTBOM BHECEHWUS COOTBETCTBYHLLUX
CBEfleHUI B 3NEKTPOHHYK (opMy 3asaBfieHUsA), NOANUCAHHOE B COOTBETCTBUWU C
TpeboBaHMAMKU nNyHKTa 2.5.3 aAMWHWUCTPaATUBHOIO pernameHTa, npu obpaweHun
nocpencTsom PecnybinkaHCKOro noprana;

4) LOKYMEHT, NOATBEPXKAAIOLWMIA NPaBO 3asBUTENS HA XUN0e NOMELEeHNE;

5) KOnNusa TEXHNYECKOro NacnopTa XWaoro noMeLLeHns;

6) 3aK/10YeHUe 0 COOTBETCTBMM >KUMOT0 MOMELLEHUA MNPeLbABNAEMbIM K Hemy
TpeboBaHUAM.

2.5.1.2. Ond NPUHATUA pelweHns 06 WCKNYEHUN >KUNOT0 MNOMELLeHUA U3
cocTaBa CMeunmanu3vpoBaHHOro XWUAWWHOINO d¢oHAa MWUKYNMHCKOTO CenbCKOro
noceneHns  A3HAKaeBCKOr0 MYHMUMMaNbHOro paioHa Pecnybnmkn TaTapcTaH
npeacTaBNATCA:

1) LOKYMEHT, YAO0CTOBEpPAOLWMA NNUYHOCTb (He TpebyeTca B cnyvae obpalieHus
nocpeAacTBomM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAKOLWNIA NONMHOMOUYMNA NPeLCTaBUTENS 3aABUTENS;

3) 3asaBfeHMe 00  WUCK/KOYEHUW  XKWIOTO  NOMeLleHWs M3  cocTaea
cneyuanm3npoBaHHOro (oHAa MUKYIMHCKOrO CefbCKOro noceneHns A3HaKaeBCKOro
MYHUUMUNANbHOro pailoHa Pecny6nnku TaTtapcTaH:

B (bopme AOKYMeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 5 K HacToswemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3/IeKTPOHHOI (hopMe (3anonHAETCH NOCPeLCTBOM BHECEHUSA COOTBETCTBYHOLLUX
CBEEHUI B 3NEKTPOHHYK ((opMy 3asaBfieHus), MNoAnNuMcaHHOe B COOTBETCTBUU C
TpeboBaHMAMW NyHKTa 2.5.3 aAMWHUCTPATUBHOrO pernameHTa, npu obpaweHun
nocpencTsoM PecnybnvkKaHCKOro noprana;

4) KOnua TEXHWYECKOro macrnopra XXnnoro noMeLLeHums;

5) konus [orosopa O PpacTOPXEHUM [OoroBopa Halima Cny>XXeGHOro >Xunoro
nomMeweHnsa ()KUIoro NoMeLLeHNA B OOLLEXUTNK);

2.5.2. 3adBneHue un npunaraemble [LOKYMEHTbl MOryT OblTb NpeACTaB/EHbI
(HanpaB/ieHbl) 3a8BUTENEM O4HUM U3 CeAYyHOLWNX CNOCOO0B:

1) yepes M®L, Ha 6yMaXKHbIX HOCUTENSAX U B BUAE 3NIEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TPpebOBAHUAM MYHKTA 2.5.3 afMUHUCTPATUBHOIO PErfameHTa;

2) nocpeAacTBOM Pecny6inkKaHCKOro nopTana B 31eKTPOHHOI hopme;

3) B Wcnonkom nMYHO WA NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaKHOM
HocuTene. 3aaBfieHMe W Mpunaraemble AOKYMEHTbI, MPWU HanpasleHUW MNOCPELCTBOM
MOYTOBOW CBA3M, 3aBEPAKOTCHA B YCTAaHOB/IEHHOM MOpPSALKeE.

2.5.3. 3asaBneHue npu Hanpas/eHUM MNOCpPeACcTBOM Pecnyb6nMkKaHCKOro noprana
NOANWUCbLIBAETCHA MPOCTON 3/1IEKTPOHHON MOANMUCHIO 3aABUTENS.



[Ons  nonyyeHns nNpoOCTOM 3/IEKTPOHHOW NOAMWUCK  3aABUTENII0  HEOO6XO0AUMO
nponTn npouefypy peructpauunu (ayteHTudukauum) B ECUA, a Takxe NOATBEPAUTH
YUYETHYO 3anucho.

ONEKTPOHHbLIA [OKYMEHT (3NeKTPOHHbIA o06pa3 [OKYMeHTa), YKasaHHbli B
nognyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATUBHOIO pernamMeHTa, 3aBepseTcs YCWU/IeHHOMN
KBaM(ULMPOBAHHOW MNOAMNUCLIO NNL, YNOJHOMOYEHHbIX Ha CO34aHuve U nojnucaHue
TaKuX JOKYMEHTOB, B TOM 4YuC/ie HOTapuycamum.

DNIeKTPOHHbIE AOKYMEHTbl (3/1IeKTPOHHbIe 06pa3bl LOKYMEHTOB), NpunaraemMble K
3asBMIEHNI0, B TOM 4ucfie AOBEPEHHOCTU, HanpaBnAalTCA B BMAe (haiifioB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mo6alT.

KauecTBo npefocTaBfiieMblX 3/IEKTPOHHbLIX LOKYMEHTOB (3/1€KTPOHHbLIX 06pa3os
LOKYMEHTOB) [O/DKHO MO3BOMATL B MOSIHOM 00bEMe Mpo4YnTaTtb TEKCT LOKYMEHTa W
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeboBaTb OT 3a89BUTENSA:

1) npeacTaBneHUs JOKYMEHTOB M WH(OPMaLMM WMAN OCYLLECTBAEHUS [LeACTBUNA,
npeacTtaBfieHNne WAN OCYLLeCTBIEHWE KOTOPbIX He MNpefycMOTPEeHO HOPMAaTUBHbIMMU
NpaBOBbIMW aKTaMW, PeryaupyroliMmMmm OTHOLWEHWUS, BO3HMKawWMe B CBA3N C
npegocTaBieHeM MYHULMMNANbHOW YCNYTU;

2) OCYLLeCTB/IEHMA AEWCTBUIA, B TOM 4YMCNE COrnacoBaHWi, HEOOXOAUMbIX ANA
NOJIyYEHNS  MYHUUMUNANbHOMW yCNyrMn W CBAA3aHHbIX C o6paweHWemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOr0 camoynpaB/ieHWUs, opraHu3auuun, 3a
NUCKNOYEHNEM MNONYYEHUA YCAYyr U TMOAYYEeHUA [LOKYMEHTOB W UHGpopMauumu,
NpefocTaBNsfieMblX B pe3yfbTate MNpPefoCTaBNeHUA TakKUX YCAYr, BKAOYEHHbIX B
nepeyHn, ykasaHHble B 4YactTh 1 cTtatbn 9 depepanbHoro 3akoHa Ne 210-®3
(HeobxoaMMbIX U 0653aTENbHBIX YCAYT);

3) npeacTtaBneHMa  LOKYMEHTOB W MHGpopmauun, oTcyTcTBue u  (MIn)
HeLOCTOBEPHOCTb KOTOPbIX He YKasblBa/JiMCb MPW MepBOHa4vya/bHOM OTKa3e B Npueme
JOKYMEHTOB, HEOoOXOAWMBIX [ANA NpefocTaBleHUs MyHUUMNanbHOW ycnyru, nmbo B
NpefoCTaBfieHUM MYHULUNANbHOW YCAYTK, 32 UCKIOUYEHNEM CNeAYOLWMX CnyYvaes:

a) MW3MeHeHuWe Tpeb6OBaHMIA HOPMATUBHbLIX MPaBOBbIX aKTOB, KacawLwuxcs
NpefoCTaB/IeHNA MYHULMNaNbHON YCNyru, nocne rnepBoHavyasbHOW nofjayvn 3asaB/ieHUs
0 NpejocTaBNeHUN MYHULUNANLHOW YCNYTU;

6) Hannyme OWKNO0K B 3aABNEHUN O NPeSOCTaBNEHUN MYHULMMANbHOW YCNYyru u
NOKYMeHTaxX, MOofaHHbIX 3afBUTeNieM MOoC/ne MepBOHaya/bHOro O0TKasa B MNpUeEMe
LOKYMEHTOB, He0ob6Xo4WMbIX AN MNpPefoCcTaBfieHUs MYHUUMNANbHOW ycnyru, nu6o B
NpefoCTaB/IeHUM MYHULMUNANbHOW YCNYTN N HE BKIKOYEHHbIX B NPeLCTaB/IeHHbIN paHee
KOMMNNEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa LeACTBUSA LOKYMEHTOB WU U3MEHEHUEe MHGpOopMaLum nocne
MepBOHa4yasbHOro 0TKasa B NpuemMe LOKYMEHTOB, HEO6XOAMMbIX ANS NpefocTaBieHus
MYHULMUNANBbHON yCcnyru, Nn60 B NpefoCTaB/lieHUN MYHULUNANbHOW YCyTu;

r) BblABNEHWE  [OKYMEHTa/bHO  NOATBEPXAEHHOro  gakta (MpM3HaKOB)
OWMBOYHOro WA NPOTUBOMNPABHOro pAencteus (6e34eNCTBMA) AOMKHOCTHOrO nuua



Mcnonkoma, paboTHmka M®LL, npy nepBoHavyanbHOM OTKa3e B Npueme JOKYMEHTOB,
HEeo6X0AUMBIX ANA NPefoCTaBNeHUS MYHULMMNANbHON ycnyrn, nMbo B NpefoCTaB/ieHNN
MYHULUNANbHON YyCnyru, 0 4yem B MNWCbMEHHOM BWMAe 3a MNOAMWUCHBID PYKOBOAUTENSA
OpraHa npuv nepBoHa4YalbHOM OTKa3e B MpuUeMe [OKYMeHTOB, HeoOXOAUMbIX AN1A
NpeAoCTaBfeHNs MYHULMNANbHOW  YCNYru, YBELOMASETCS 3asBUTENb, a TakXe
MPUHOCATCA M3BUHEHMA 3a A0CTaB/IeHHble HeyL06CTBa;

4) npefocTaBfieHUs Ha OyMaKHOM HOCUTene [LOKYMEHTOB W WH{opmauuu
9NeKTPOHHble 00pa3bl KOTOPbIX paHee OblX 3aBepPeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactTn 1cTtatb 16 ®depepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHMEM C/y4vaeB, ecnu
HaHeceHWe OTMETOK Ha Takue LOKYMEHTbl IN60 UX U3bATUE ABNAETCSH HE0OXOAUMbIM
yCnoBMeM NpefoCcTaBNeHUA FOCYAapCTBEHHON WMANM MYHWUUWMANbHOW YCNYrn, U WHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (efepasibHbIMU 3aKOHAMU.

2.6. WcuepnbiBalowmii nepeyeHb JOKYMEHTOB, HEO6XO0AMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM MPaBOBbIMY aKTamMun ANA NPefOCTaBeHU MYHULUNANbHOW YCNyru,
KOTOpble HaXoAATCA B pacnops>XeHUU rocyapCTBEHHbIX OpraHoB, OpraHoOB MECTHOr0

camoynpas/fieHUs U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WAy opraHam
MECTHOro camoynpaB/ieHUa OpraHusaumnii U KOTopble 3asaBUTeNb BMNpaBe NpeAcTaBUThb, a
TakXe Cnocobbl UX MOAyYeHUs 3aaBUTENSAMU, B TOM YUC/e B 3NEKTPOHHON (hopMe,
NOpPAAOK UX NpeLCTaB/NeHUS; rocyAapCTBEHHbINA OpraH, opraH MecTHOro
camoynpas/ieHMs MO0 opraHm3auuns, B pacnops>KeHN KOTOPbIX HaXOAATCA AaHHbIe
LOKYMEHThI

2.6.1. MonyyaroTca B paMmKax MeXBeAOMCTBEHHOI0 B3aMMO/ENCTBUSA:
1) cBegeHMa 06 OTCYTCTBUM perucTpaumm rpaxgaH B XXUAOM MNOMEWeHUn -
MWHUCTEPCTBO BHYTPEHHUX Aen Pd;

2) BbiNMCKa “3 EAMHOro rocypapCcTBeHHOro peectpa Heasmxumoctn (EFPH) o
XWIOM  noMeuweHnn - YnpasneHne degepanbHOM cnyX6bl rocygapCTBEHHON
peructpauuun, Kagactpa v kaptorpadgumn no Pecnybnvke TaTapcTaH;

3) cBefeHUsA 0 AelCTBYIOLLEM nacnopTe rpaxpaHnHa Poccuiickon depepaunm -
MB/[, Poccuu;

4) cBefeHUs O HOTapuanbHOW [OBepeHHOCTU - PegepanbHas HoTapuanbHas
nanaTa,

2.6.2. 3aaBuTenb BNpaBe MNpefoCcTaBUTb LOKYMEHTbl (CBeAeHud), yKasaHHble B

noanyHktax 1 - 2 nyHKkTa 2.6.1 agMWUHUCTPATMBHOrO pernaMeHTa, B (opme
3NIEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCWIEHHOW KBanU(ULUMPOBAHHOW NOAMNMUCHIO
NN, YNONHOMOYEHHbIX Ha CO3AaHWe W MoAMnucaHue TakuX [JOKYMEHTOB, Mpu nojaye
3asBNeHUS.

2.6.3. HenpepacTtaBneHue (HecBOeBpeMeHHOe TpeACTaBNeHUe) YKasaHHbIMU B
NyHKTe 2.6.1 agMWHWUCTPATUBHOrO pernameHTa opraHamu roCyfapCTBEHHOW BnacTw,
opraHamum MecTHOro caMoynpaBfeHWsi, opraHu3auusMu AOKYMEHTOB W CBefleHWUI He
MOXET ABNATbLCA OCHOBAHMEM [151 OTKa3a B MPeAoCcTaBNeHUN MYHULUNANbHON YCNYTH.



2.6.4. [omKHOCTHOE nuuo un (Mnn) paboTHUK, YKaszaHHbIX B MNyHKTe 2.6.1
agMWUHUCTPATUBHOIO perjnaMeHTa OpraHoB W oOpraHusauuii, He npegcTaBUBLUNE
(HecBOeBpeMeHHO nNpeACTaBMBLLKWE) 3anpoLleHHble U HaxXoAsAuluMecsa B pacrnopsiXKeHuwu
JOKYMEHT WU CBefeHMA, nognexar agMUHUCTPATUBHON, AUCLUMINHAPHON WUAWN WUHOMN
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin depepaunu.

2.6.5. 3anpewaetca Tpe6oBaTb OT 3aABUTeNIA AOKYMEHTbI CBEAEHUS, B TOM Yucne
NoATBEpPXaloLWMe BHeCeHMe 3asaBMTeNIeM MaThl 3a NPefoCTaB/ieHWe MYHULUMMANbHON
YCNYru, HaxoasAwWwmecs B pacnopsiXXeHNn rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCTHOr0
caMoynpaB/ieHUs W NOABeAOMCTBEHHbIX TOCYLapCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoynpaB/ieHUs opraHu3auni.

HenpeacrtaBneHne 3afaBuUTeNeM [LOKYMEHTOB, COAepXKallUX CBefeHUs, KOTopble
Haxo4ATCA B Pacnops>XeHUu TrocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOTO
caMoynpaB/fieHUs W NOABeAOMCTBEHHbIX rOCYLapCTBEHHbIM OpraHaM WM opraHam
MECTHOro caMOyrnpaB/ieHUs oOpraHu3auuin, He HABNAETCA OCHOBaHWEM [/ OTKasa
3afBUTENO0 B NPeAoCTaBNeHUN MYHUUUNANbHOW YCNyrin.

2.7. icuepnbiBaloL M NepevyeHb OCHOBAHMIA AN OTKa3a B Npueme AOKYMEHTOB,
HEeo6X0AMMbIX ANA NPefoCcTaBNeHUA MYHULMUNANbHOW YCAYTK

2.7.1. OcHOoBaHMAIMW [NnA OTKa3a B MNpuUeMe [LOKYMEHTOB, He0b6X0oAMMbIX AN1A
npefocTaBfeHNs MYHULUNANbHOW YCNYTU, ABNSAKOTCA:

1) npeacTtaBfieHHble  3afBUTENEM  AOKYMEHTbl  COAEpXaT MOAUYUCTKA U
ncnpaBneHUsd TEKCTa, He 3aBepeHHble B NMopsgke, yCTaHOB/EHHOM 3aKOHOAATe/NIbCTBOM
Poccuitckoin depgepayun;

2) [OKYMeHTbl cofepXaT MOBPeXAeHUs, HanuMume KOTOPbIX HEe MNO3BOMISAET B
nofiHOM o06beMe MCNONb30BaTb WH(pOpPMALUKO U CBeAEHUdA, CcofepXkalumecs B
JOKYMEHTax AN NpefoCTaBfeHNA MYHULUNANbHON yCnyru;

3) npefcTaBNeHHble [LOKYMEHTbl WAW CBEAEHWA YTpaTUAW CUNY Ha MOMEHT
obpalwieHma 3a MyHUUMNaNbHOW YCNyron (LOKYMEHT, YAOCTOBEPSAOLWMIA MONTHOMOYNA
npeAcTaBUTeNA 3adBUTeNA, B ciydvae obpaleHns 3a npesoctaBieHneM MyHULMNAIbHOM
YCNYTN YKa3aHHbIM NULLOM);

4) nofava 3asBfeHNa 0 NPeLOCTaBNEHUMN MYHULMUNANbHOW YCNYrK U LOKYMEHTOB,
Heo6X0AUMBIX ANA NPefoCTaBleHUs MYHUUUNANbHON YCNyrn, B 3N1eKTPOHHON (opme C
HapyLlweHWeM YCTaHOBNEHHbIX TPe60OBaHWIN;

5) HEKOpPpPeKTHOe 3anosiHeHne 06sa3aTeNbHbIX NOMein B popMe 3asiBNEHUSA, B TOM
yucne B MHTEpPakTUBHOW ¢opMme 3aaBneHMs Ha Pecnyb6/nkaHCKOM nopTasne
(HepocTOBepHOE, HEMOJIHOE, MO0 HeMpaBUIbLHOE 3an0/IHEHWNE);

6) npeAcTaBNeHWEe HEMOSIHOrO KOMMNAeKTa [AOKYMEHTOB, HeobXoAMMbIX ANA
npegocTaBNeHUA MyHULMUNANbHOW YCNYTU;

7) 3adBneHWe O NpefoCTaBNeHUM YCyrM MNOAAaHO B OpraH rocyfapCTBEHHOW
BNacTW, opraH MecTHOro camoynpaBfieHUs UM OpraHn3auunto, B NOJIHOMOYNA KOTOPbIX
He BXOAWUT npefocTaBfieHNe MYHULUNANbHON yCyru;



8) Heco6n0eHe YCTaHOBNEHHbIX cTaTbeil 11 ®PegepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3/1eKTPOHHON NOANUCK» YCNOBUIA MNPU3HAHUA
[JeACTBUTENIbHOCTU YCUNEHHOW KBANMMULNPOBAHHOMN 3N1EKTPOHHOW NOAMNUCHK.

2.7.2. lNepeyeHb OCHOBaHWI ANA OTKasa B NpueMe AOKYMEHTOB, HEOOXOA4MMbIX
AN NONYYEHUA MYHULMNANbHON YCYru, ABAAETCA UCUYepnbIBalOLWUM.

2.7.3. PeweHne 06 oTKase B Mpueme 3asfBMEHUSA U LOKYMEHTOB, HEOOXOAMMbIX
AN NpefaocTaBNeHUs MYHULMNANbHOM ycnyrn, MoXeT ObiTb MPUHATO KakK BO Bpems
npuema 3asBuUTeNs, Tak W Mocsie NOAyYeHUs OTBETCTBEHHbIM [O/MHKHOCTHbIM JIMLLOM
McnonkoMma Heob6Xo4UMbIX A5 NpefocTaBieHUs MYHULUNANbHOW YCNyrn JOKYMEHTOB
(cBepeHuniA) C MCNo/b30BaHUEM MeXXBeLOMCTBEHHOIO MH(OpPMaLNOHHOTIO
B3aMMO/ENCTBUSA, B CPOK, He MpeBbllWwakwmnii 9 paboynx fAHen co AHA permcrpayunu
3aABNeHNS.

2.7.4. 3anpew,aetca OTKasbiBaTb B MNpuemMe 3afaBNE€HUA N WUHbIX [AOKYMEHTOB,
Heob6Xo4NMbIX AN NPeLOCTaBNeHNA MYHULMNANbLHOW YCNYTK, B CNyyae ecin 3asaBfieHue
M LOKYMEHTbI, HEO6X0AMMbIEe ANA NPefoCcTaBNeHNs MYHUUUNANbHOW YCnyru, nogaHbl B
COOTBETCTBUM C MH(OpPMaLMeld 0 CpoKax M Nopsagke NpefocTaBfeHUs MYHULUNANbHOWR
ycnyru, ony6nkoBaHHON Ha EguHOM nopTane, Pecny6/nkKaHCKOM nopTane.

2.8. VicuepnbiBatoWMini nepeyeHb OCHOBAHWI ANA NPUOCTAHOBEHMA MK OTKasa B
npegocTaBNeHUM MYHULUNANTBHOW YCNyrK

2.8.1. OcHOBaHMA pfN1d MPUOCTAHOBNEHUS MpPefOoCTaB/IeHUA MYHUUUNANbHOMN
YCNYru OTCYTCTBYIOT.

2.8.2. OcHOBaHMA [N OTKasa B MpeAoCTaBleHUM MYHUUUNANbHOW ycnyrn npu
BKMOYEHUN  (MCKIKOYEHUWU)  XKWUNbIX  MOMeleHnid B cocTaB (M3 cocTaBa)
crneymanmM3vpoBaHHOIO XUNULLHOIO PoHAA:

1) oTCcyTCTBME YCTAHOBNEHHbIX 3aKOHOAATeNbCTBOM CBEAEHWIA WM Hannmyune
He4OCTOBEPHbIX CBEAEHWUI B JOKYMEHTaX, NPeAcTaBAsgeMblX 3aaBUTENIEM.

2) He OCyLLecTB/eHa NOCTAHOBKA XW/IOr0 NOMeLLeHUA Ha KafacTpOBbI yYeT.

3) >Xunoe NomelleHne He ABAAETCA MYHULUNANbHON COGCTBEHHOCTHIO.

4) )Xunoe nomelleHNe He 3aKpenjeHo Ha npaBe ONepaTUBHOIO yMnpaBfeHUA WUu
X0351IICTBEHHOI 0 BeAEeHUS;

5) B XXWU/IOM MOMELLEHNN 3aperncTpUpoBaHbl rpaXkaaHe;

6) B Cnyyae  HECOOTBETCTBMA  XXWUOTO noMelLeHns  TpeboBaHMAM,
npeabABASEMbIM K 3TOMY BUAY XWUbIX NOMELLEHWIA.

2.8.3. TlepeyeHb OCHOBaHWI AN OTKa3a B MpPeAOCTaBAEHUM MYHULUUMaNbHON

YCNYTU SBASETCA MCUYEepPnbIBaOLLUM.

2.8.4. 3anpeuiaeTcs 0TKas3blBaTb B MPeAOCTaBAeHUM MYHWULMUMaNbHON ycnyrm B
CNnyyae, ecnu 3asBfieHMe O NpPejoCTaBAeHWW MYHWULMMNANbHOW YCNyru MofaHo B
COOTBETCTBMM C MHADOPMALIME O CPOKax U Nopsiake NpefoCcTaBAeHUS MYHULUNANbHO
ycnyru, ony6nmkoBaHHO Ha EguHOM nopTane, Pecny6ankaHCKOM nopTane.



2.9. MopsAoK, pasmep M OCHOBaHUA B3MMaHWs roCYAapCTBEHHOW NOLWNHbI UV UHOA
nnaTbl, B3MMAEMOi1 3a NpefoCcTaBeHNe MyHULUNANbHOW ycnyru

MyHuUUMNanbHas ycnyra npegoctaBnseTcs Ha 6e3B03Me34HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEO6X0AUMbIMK 1 0683aTeNlbHbIMUW NS
NpeAocTaBNeHUs MyHULMUNANbHOW YCNYyrn, B TOM YiCNe CBEEHUS O AOKYMEHTe
(AOKYMeHTax), BblaaBaeMoM (BblfiaBaeMblX) OpraHU3aLusiMu, y4acTBYHOLIUMM B

npeAoCcTaBAeHUN MyHULMNANbHbLIX YCNYT

MpepocTaBneHne HEOOXOANMBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MopApokK, pasmep N OCHOBAHWUA B3UMaHUA NnaTbl 3a NPeaoCcTaB/ieHUe yCnyr,
KOTOpble SABNAKTCA HEOOX0AMMbIMUK M 065A3aTeNlbHbIMU ANS NpeAocTaBeHUs
MYHULMNANbHON yCAyru, BKAOYas MHMOpMaLnio 0 MeTOAMKe pacyeTa pa3mepa Takol
nnatbl

MocTaHOBKA >XWM0r0 MNOMELLEHWA HA KaAacTPOBbIA y4YeT OocyllecTBAseTcs B
COOTBETCTBMM C Tapudamu, [AeACTBYOWMMN NS OPraHoB, OCYLECTBAAIOLLMX
TEXHWYECKYHO MHBEHTapM3aunio M NOCTaHOBKY 0O0BbEKTOB Ha KagacTPOBbIli YYerT.

2.12. MaKC/ManbHbI CPOK OXMAAHUA B 0Yepean Mpu nogaye 3anpoca o
NpeAoCTaBNEHNN MYyHULMNANbLHOW YCAYTU, YCNYTU, NPeAoCTaBNsEMOIl opraHum3aLnei,
yyacTByloLleli B NpefoCTaBNeHNM MYHULUNANBHOI YCAYTW, U NPU NONYYeHUN
pesynbTaTa NpefoOCTaBAEHUS TaKUX YCnyr

2.12.1. Bpems oxupaHusa npu nogave 3adBNeHUS Ha NOAYyYEHME MYHULMUNANbHOA
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHnn pesynbtaTa NpPefocTaBAeHUS MYHULUNANbHOW YCAyru
MaKCMManbHbIA CPOK OXMAAHUA B OYepesn He AO/DKeH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiaoK perncrpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHnm
MYHULMUMNaNbHOW YCNyrn v ycnyru, npeaoctaBnseMoil opraHusaumeit, yyacteytoueli B
NpefoCcTaBNeHUN MYHULMNANbHOW YCNYr, B TOM YKCNe B 3IeKTPOHHON (hopme

2.13.1. Mpun nnyHom obpaweHnn B8 M®LL B aeHb nofayn 3asBNeHUsA 3a9BUTENIO
BblgaeTca pacnucka ns ANC M®dL, c peructpaymoHHbIM HOMepoOM, NOATBEPXK AL UM,
4TO 3asB/iIeHNE OTNpPaB/ieHO, M AaTON Nojaymn 3asaBNeHUSA.

2.13.2. Tlpu HanpaBneHun 3adBNeHUA nocpeacTsom EAuHOro nopTtana,
Pecnyb6nvkaHCKOro noprana 3asBUTeNlb B [eHb MOAAyYN 3asABNEHUA MOMYYAET B JIMYHOM
KabuHete PecnybnmMkaHCKOro noptana W NO 3NEKTPOHHOW MoYTe YBEAOMEHME,



noATeepXxjakouiee, 4YTO  3afBNEHUE  OTMpaB/ieHO, B KOTOPOM  YyKasblBalTCH
perncTpaynoHHbIN HOMEp K AaTa Nojayn 3asaBieHus.

2.13.3. Mpun nuyHom ob6paweHnn B Mcnonkom B [feHb Mofjayun 3aaBaeHuUs
YNONHOMOYEHHbIM [O/MPKHOCTHbLIM NULOM VIcnonkoma 3asBUTEN0 BblLaeTCA pacnucka
13 aBTOMaTU3MPOBAHHON MH(OPMALMOHHON CUCTEMbI, NMpefHa3HauYeHHOW ANA OKasaHuAa
rocyfapCTBEHHbIX M MYHWUUMMANbHbIX YCAYF, C PerucTpayuMoOHHbIM HOMEPOM, [AaToW
nogayun 3afBNeHNA U MepeyHem npefcTaBNeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBAAeTCSs MyHULMNaNbHas
ycnyra, K 3any oXXufaHus, MectaM 411 3anofIHeHMS 3anpocoB O NpPesocTaBIeHUN
MYHUUMNANbHOW YCNYTN, MHOPMaLMOHHbIM CTeHAAM C 06pa3uamm UX 3an0/IHEHUS 1
NnepeyHeM AOKYMEHTOB, HEOOXOAMMbIX ANS NPEAOCTaBAEHUA KaXXA0N MYHMLUMUNANbHOM
YyCNyrun, pasMmeLLeHnto 1 opopMaeHNI0 BU3yasbHOM, TEKCTOBOW U MYNbTUMEANIAHOMN
MHhopMaLMn 0 NopsAKe NPeaoCTaB/eHNS TaKO YCNyrn, B TOM Yncie K 06ecnevyeHmnto
AOCTYNHOCTU AN MHBANM0B yKa3aHHbIX 06BbEKTOB B COOTBETCTBUM C heepanbHbIM
3aKOHO4aTeNbCTBOM U 3aKOHOAaTeNbCTBOM Pecny6nunkyu TatapcTaH 0 counanbHOW
3allMTe NHBaNMUA0B

2.14.1. MpepgocTaBneHne MyHUUUNANbHON YCAYTM OCYLLECTBAAETCA B 34aHUAX U
noMeLLeHNsAX, 060pyA0BaHHbIX MPOTMBONOXAaPHOWA CMCTEMO 7 cucTemoim
NOXapoTyLUeHuns.

MecTta npuema 3asBuTenein o6opyayoTcs Heob6xoauMmoin Mebenbio  Ans
opopMIEeHNA JOKYMEHTOB, MHPOPMALLMOHHbIMMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTenbCTBOM Poccuiickoin depepaunm o
COLManbHOW 3aWuTe WHBaNMAOB B Lenax 6ecnpenATCTBEHHOr0 AocTyna K MecTy
npeAocTaB/ieHUa MyHULMNaNbHOW ycnyru obecrneynBaeTcs:

1) obecneuymBaetcs 6ecrnpenATCTBEHHbIA AOCTYN WHBaAMAOB K MecCTy
npeaocTaBfeHNs MYyHUUMNanbHOW ycnyrn (yAoOHbIA BXOA-BbIXO4 B MOMELLEHMSA U
nepeMelleHne B UX nNpegenax);

2) BM3ya/lbHas, TeKCToBas W My/nbTUMeAWHas WHGoOpMauns O nopsagke
npeAocTaBfeHNs MYHULMUNANbHON YCNyru pasmellaetca B YA0OHbIX Ans 3asaBuTenein
MecTax, B TOM YMC/ie C YYETOM OrpaHWYEeHHbIX BO3MOXHOCTE MHBANMAOB;

3) CONpOBOX/EHNE WHBaNWAOB, UMEKLWMNX CTONMKME pacCTpPOMCTBa (yHKUUN
3pPEHUS U CaMOCTOATENbHOTO NepPeABMXKEHNSA, N OKa3aHME MM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MNepefBUXEHUS MO Tepputopuu, Ha
KOTOpPOl/ pacnofoXeHbl O06BLEKTbl COLMANbHON, WHXXEHEPHOM W TPaHCMOPTHONA
MHDPACTPYKTYpP, BXOAa B Takue 00beKTbl M BbIXOAA U3 HUX, NMOCAAKM B TPaHCMNOPTHOE
CpeACcTBO M BbICafKM M3 HEro, B TOM YKC/ie C UCMONb30BaHNEM Kpecna-KOoNACKH;

5) Hagnexauwiee pasmelieHMe 060pPyAOBaHWS W HOCUTENEi MHGopmayuu,
Heo6XxoAnUMbIX ANnd obecneyeHns GeCnpenaTCTBEHHOro A0CTyna MHBaNWAOB K yCnyram
C YYETOM OrpaHUUYeHU UX XN3HEeLeATeNbHOCTH;

6) aybnupoBaHue Heo6X0AMMON AN WHBANMAOB 3BYKOBOW W 3pUTENIbHOM
MHopMaLmMK, a TakKXe Haanucen, 3HAKOB WM WMHOW TEKCTOBOW W rpaduyeckomn
MH(OpPMaL MM 3HaKaMu, BbIMOTHEHHBIMK PeNbePHO-TOUYEYHbIM WPUGTOM Bpaiing;

7) [Bonyck cypaonepeBofymka U TMaocypaonepeBofumnKa;



8) [J0MYCK C06aKN-NPOBOAHUKA MPU HANMUYUKN LOKYMEHTA, NOATBEPXKAAOLLer
ee cneuwanbHoe o06yyeHue W BbI4aBaemMoro no QopMe ¥ B MNOpPALKe, KOTOpble
YCTaHOBJIEHbl NpPUKasom MuHUCTepCTBa TpyAa WM couManbHOW 3awnTbl PocCCUIiCcKOi
depepaumn o1 22.06.2015 Ne 386H «OO6 yTBEpXAEHUU (HOPMbl [LOKYMEHTA,
NnoATBEpPXAAKOLWero cneynanbHoe oO0ydyeHUe C06AKM-MPOBOLHMKA, W Mopagka ero
BblAauun».

2.14.3. TpeboBaHua B 4acTu obecnevyeHUs A[OCTYMHOCTU AN WHBaNMOB

00bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MNpPefoCTaBNeHUE MYHUUUNANbHOW YCAyru, u
CPeACcTB, WCMNONb3YyeMbIX NPW MNpPeAoCTaBAeHUN MYHULUNANbHOW YCAYyru, KOTOpble
yKasaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO pernameHTa,
NpuUMeHAKTCA K o06bekTaM U CpefcTBam, BBeAEHHbIM B 3KCMayatauuw wuau
npoweawnm MoaepHN3aunio, peKoHCTpyKyuno nocne 1 nwona 2016 ropa.

2.15. Moka3aTtenn AOCTYNHOCTU U KayecTBa MYHULUUNA/IbHON yCNyru, B TOM Yuche
KO/IMYECTBO B3aMMOLENCTBUI 3aABUTENA C LO/DKHOCTHBIMU NULLAMWU NPY
npeAocTaBNeHUN MYHULUNANbHOW YCAYTU N UX NPOAO/MKNTENIbHOCTb, BO3MOXHOCTb
MNoNyyYeHNs nHpopmaynm o xofe NpefocTaBNeHU MYHUUUNAIbHOR YyCyrun, B TOM
ynucne ¢ UCMNOb30BaHWEM MH(POPMAaLMOHHO-KOMMYHUKALNUOHHbIX TEXHOMOTUA,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHUA MYHULUNANBLHON YyCNyrn B
MHOTFOPYHKLNOHANbHOM LeHTpe NpeLoCTaBleHUsA rocyaapCTBEHHbIX U
MYHULMNANbHLIX YCnyr (B TOM Ynucne B NOSIHOM 06beMe), B 1I060OM TEppUTOPUAIbHOM
nogpasfeneHnn opraHa UCNOMHUTENbHO pacnopsaguTeNbHOr0 opraHa MecTHOro
caMoynpaB/fieHUs, No BbI6Opy 3asBUTENSA (3KCTEPPUTOPUANBHBIA NPUHLMUN),
nocpeAcTBOM 3anpoca 0 NPefoCTaBNeHUN HECKONbKUX FOCYAAPCTBEHHbLIX U (Unn)
MYHULMNANbHBIX YCNYT B MHOTOMYHKLNOHANbHbBIX LeHTpax npeaocTas/ieHuns
rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCAYT, NPesycMOTPeHHOro cratbein 15.1
degepanbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIW 3anpoc)

2.15.1. Mokasatenamy [OCTYNHOCTU MNpPefocTaBleHUs MYHULUNANbHON YCayrun
ABNAOTCA:

pacrnofio)KeHHOCTb NOMeLLeHUs, B KOTOPOM BeAeTca NpueM, Bbljavya AOKYMEHTOB
B 30He LOCTYMHOCTU 06LLECTBEHHOIO TPaAHCMNOPTa,;

Hannyme Heo6XO0AMMOro KO/M4yecTBa CMELMannMCcToB, a TakXke MNOMeleHWi, B
KOTOPbIX OCYLLECTBNAETCH NPUEM JOKYMEHTOB OT 3asiBUTENeN;

Hanuyne wucdepnbiBaloWen wuHMopmaymm o0 cnocobax, nMopsgke M CpoKax
npefocTaBfeHNs MYHULMNANbHOW YCAYrh Ha WHMOPMALMOHHBLIX CTeHfaxX, EauMHOM
noptane, Pecny6nnkaHckom noptane, ouyManbHOM CcalTe MyHULMNANbHOTO PaioHa;

OKaszaHMe nMOMOWM WHBaNMAam B MNpPeojoneHnn 6apbepoB, MellarLwnx
MOMIYYEeHUIO UMW YCNYT HapaBHe C ApYTUMU NULamMMu.

2.15.2. TlokasaTensaMy KayecTBa MNpefoCTaBNeHUS MYHUUUNANbHOW YyCNyru
ABNAKOTCA:

1) cobntoaeHne CPOKOB NpremMa U pacCMOTPEHUS JOKYMEHTOB;
2) co6noeHne cpoKa NoNMyyYeHns pesynbtata MyHULUNANbLHONR yCnyru;



3) oTcyTCTBME O06OCHOBAHHbIX >ano6 Ha HapylleHUs agMWHUCTPATUBHOIO
pernameHTa, coBepLleHHble paboTHMKaMU Mcnonkoma;
4) KONNYeCTBO B3aMMOAENCTBUIA 3aBUTENS C AOMKHOCTHbIMU Nnuamu (6e3 yyeTa

KOHCYNbTauuni):

B3aMmogencTeue 3afButens ¢ paboTHukamum KMcnonkoma wuan MOL, npu
NpefoCTaBfieHUN  MYHULUNANbHOW  YCyrn  OCYLW,ecTBAAeTCA  OAWH  pa3  npu
npeacTaBfieHUN 3a8BNIEHNA CO BCEMU HEOOXOAUMBIMU AOKYMEHTaMU;

OAWH pa3 B cny4yae Heo6XOA4MMOCTU MNONy4YeHUA pesynbTarta MNpefocTaB/ieHus
MyHuuunansHon ycnyru B Micnonkome mnm ML, B popme 3k3emnaspa 3/1eKTPOHHOI0
JOKYMeHTa Ha ByMa)KHOM HocuTerne.

MPOAO/MKUTENBHOCTL Of4HOMO0 B3aMMOAENCTBUA 3asaBUTENS C JOMKHOCTHbIMMU
amuamu nNpy nNpefocTaBfeHU MyHULUNAAbHON YCyrn He npesbiwaeT 15 MUHYT.

3afBUTeNb BNpaBe OLEHUTb Ka4eCcTBO NPeAocTaB/eHNs MyHULMUNANbHOR YCNyru C
MOMOLLbID YCTPONCTB MOABUXHOW pafnoTene@OHHONW CBA3W, C WCNONb30BaHMEM
Pecny6/MKaHCKOro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VIHpopmaumnsa o xofe NpefocTaB/eHUAs MYHULUMANbHOW YCNYyru MOXeT
ObITb  NOJlyyeHa 3asBUTENleM B JIMYHOM  KabuHeTe Ha EguMHOM  noprtane,
PecnybnunkaHckom noprane, B cnonkome, M®LI.

2.15.4. TpepocTaBneHne MyHUUMNaNbHOW YCAYrM OCYULECTBASETCA B NHOGOM
M®LL no Bbibopy 3asaBUTENA HE3aBUCMMO OT MeCTa ero XWTenbCTBa WAM MecTa
(haKTMYecKoro npoxxmeaHua (npebbiBaHMA) Ha Tepputopum Pecnybnukn TaTapcTaH no
9KCTeppuTOpuanbHOMY NpuHUKUNY.

MyHuuMnanobHasa ycnyra B COCTaBe KOMMNIEKCHOrO 3anpoca He npeaocTaBnseTcs.

2.16. ViHble TpebOBaHMSA, B TOM YMC/e YYNUTbIBaOLLME OCOBEHHOCTI NPeAoCTaBNeHUS
MYHWULMNANbHOW YCNYT M0 3KCTEPPUTOPUANbHOMY NpUHLUKUNY (B Cnydae, ecnu
MyHULUMNanbHas ycnyra npefocTaBnseTcs no aKCTePPUTOPUanbHOMY MPUHLUMY) U
0COBEHHOCTM MPeAoCTaBNeHUss MyHULMNANbHOW YCNYrn B 3N1eKTPOHHON (opme

2.16.1. Mpyn npegocTaBfeHUN MYHUUMUNAbHOW YCNYrU B 3NE€KTPOHHOW Qopme
3afBUTeNb BrpaBe:

1) nonyuutb  MHGpoOpmauuMio 0  NOpPsAAKe W CpoKax  npeaocTaBneHuUs
MYHULMNANbHOW YCNyrn, pasMelleHHY Ha EguHom noptane, Pecny6/nMKaHCKOM
nopTrarne;

2) nofaTb 3asfBNeHWE O MNpPeAoCTaBAEHUU MYHULMUNANbHOW YCAYTM U WHbIE
NOKYMEHTbl, HeobXoAnMble ANA NpefoCcTaBNeHUs MYHULUNANbHOW YCNYTnU, B TOM YKUCe
LOKYMEHTbI M MH(OPMaLNIO, 3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfin 3aBepeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 yacTu 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, c
ncnonb3oBaHMem Pecny6i1MKaHCKOro noprana;

3) NoNy4yuTb CBEAEHWS O XOfe BbINONHEHWUA 3asfBNEHUI O NpPefoCTaBNeHUN
MYHULMUNANbHOW YCAYrU, NOAAHHbIX B 31IEKTPOHHON hopMe;

4) OCyLW,ecTBMTb OLLEHKY KayecTBa NpefoCTaBNeHUS MYHUUUNANbHOW YCAYTU;

5) nonyuuTb pe3ynbTaT NpPeAoCTaBNeHMS MYHULMNANbHOW Yycnyrm B Qopme
9NEeKTPOHHOr0 LOKYMEHTa,



6) nojaTb Xanoby Ha peweHune n aeinctene (6esgeiicteme) Micnonkoma, a Takxe
ero AO/MKHOCTHbIX UL, MYHMULUMUNANbHbLIX CAyXaWmnx nocpeacTsom Pecny6inMKaHCKOro
noptana, noprtana QegepanbHON rocyAapCTBEHHOW WHGPOPMALWOHHOW CUCTEMBI,
obecneyuBatollein npouecc gocyaebHoro (BHecyaebHOro) o06)kanoBaHWUSA PELIEHMIA U
pencTBuin (6e3feicTBUSA), COBEPLUEHHbLIX NPU MPefOCTaB/IEHUM TOCYAApPCTBEHHbIX W
MYHUUMNANbHbIX  YCAYr opraHamu, nNpejocTaBNAlOWMUMM  TOCYAAPCTBEHHbIE U
MYHUUMUNANbHbIE YCAYTW, WX [AO/MKHOCTHbIMW  NNLAMWU, TOCYAAPCTBEHHbLIMU U
MYHULMUMANbHBIMU CNYXaLUMU.

2.16.2. ®opmupoBaHue 3aAB/IEHUA OCYLLEeCTBAAeTCA NOCPeACTBOM 3anosIHEHUA
9NeKTPOHHOW hopMmbl 3asBneHUss Ha Pecnyb6nnkaHCKOM nopTtane 6e3 He06X0AMMOCTH
JONONHUTENBbHON MOJAayYN 3asBNEeHUSA B KaKOW-1nM60 MHOW hopme.

2.16.3. Mpu popmmpoBaHnmn 3adBneHnsa obecrneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAaHMUA W COXPaHEHUA 3asBNeHUS U UHbIX LOKYMEHTOB,
HeobXoAnMbIX ANsi NpeAoCTaBNEHUS YCNYTK;

2) BO3MOXHOCTb 3amno/IHEHNUA HECKONIbKUMW 3asiBUTENSMMWU OfHON 3NEeKTPOHHOMA
(hopMbl 3afaBfieHMA npu obpalleHUn 3a ycnyramu, npepnonararoliMmu HanpasfeHue
COBMECTHOrO 3aBNEHUA HECKONIbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha OYMaKHOM HOCUTene KOMUW 31eKTPOHHOW (hopMbl
3a9BNeHNS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (POPMY 3aABNEHUSA 3HAYEHWNI B
N060 MOMEHT MO XenaHU Nonab3oBaTeNns, B TOM YMC/ie NPU BOSHUKHOBEHUM OWMKOOK
BBOJa M BO3BpaTe A/ NOBTOPHOI0 BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asaB/IeHUS;

5) 3anonHeHue nNofel 3NeKTPOHHOM ((OopMbl 3asaBfeHUA [0 Hayana BBOfAa
CBefleHWiA 3asBMTeNleM C WCNO/Mb30BaHUEM CBefeHWUI, pasmelweHHbIX B ECUA, nu
cBefleHMn, ony6/MKOBaHHbIX Ha Pecnyb/nMKaHCKOM MopTane, B 4acTu, Kacarollencs
CBeEeHWI, OTCYTCTBYHOLWMNX B eANHON CUCTEME UAEHTUPUKALNN N ayTEHTUPUKALNK;

6) BO3MOXHOCTb BEPHYTbCS Ha N060M M3 3TanoB 3amo/IHEHUS 3NEKTPOHHON
(hopMbl 3aaB/ieHNA 6e3 NoTepn paHee BBeAEHHON WH(pOpMaLnu;

7) BO3MOXHOCTb [OCTyna 3afBMTENs K paHee MNOAAaHHbIM WM 3afB/EHMAM B
TeYeHNe He MeHee OLHOrO rofa, a TakXe 4aCTUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTeneit Ha npuem B M®L| (ganee - 3anncb) ocyL,ecTBnseTCA
nocpeAcTBoOM Pecny6i1nKaHCKOro nopTana, Tene)oHa KOHTaKT-UeHTpa M®L.

3aaBuTEN0 MpefocTaB/ifeTcd BO3MOXXHOCTb 3anucy Ha Ntobble CBOOGOAHbIE AN
npuema faTty u Bpems B npejenax YCTaHOB/EHHOr0 B MHOTO(YHKLMOHaIbHOM LEeHTpe
rpadvka npuema.

3anucb Ha onpefeneHHY AaTy 3aKaH4YMBAeTCA 3a CYTKWM A0 HACTYM/eHUs 3TON
Aathbl.

[ns ocyulecTBNeHUs npeABapuTeNbHOR 3anucu nocpeAcTBoM Pecny6/MKaHCKOIo
nopTana 3afBUTENIl0 HEOOXOAMMO YyKaszaTb 3anpallvBaemble CUCTEMON [AaHHble, B TOM
yncne:

(haMununio, Ums, 0T4eCcTBO (NPU HaNU4YNK);

HOoMep TenedoHa;

afpec 3MIEKTPOHHOW NOYTbl (MO XeNaHut);

XenaeMmyto faTty u Bpems npuema.



B cnyyae HeCOOTBETCTBMA CBEAEHWI, KOTOPble COOOLWMA 3asBUTENb NpU
npeABapuUTENbHON 3anncu, AOKYMeHTaM, NpeAacTaBNeHHbIM 3asgsBUTENEeM MNpU NUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNNpyeTcs.

Mpn ocywecTBNeHWN NpeABapPUTENbHON 3anucu 3asaBUTEN0 06ecrneymBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/flOH-NOATBepXAeHWe. B cnyyae, ecnnm 3asaBUTENb
COO6GWNT aApec 3MEeKTPOHHOW MOYTbl, Ha YKa3aHHbI afjpec TakKXe HanpasnsdeTcs
NHopMaLMa 0 NOATBEPXKAEHUN NpeaBapuUTebHON 3aNUCKU C YKa3aHUEM fAaTbl, BDEMEHMU
M MecTa npuema.

Mpun ocyuiecTBNeHUN nNpeABapUTENbHOW 3anncK 3asaBUTENb B 0053aTeNbHOM
nopsigke MHPOPMMpPYeTCA 0 TOM, YTO NpeABapuUTeNbHas 3anncb aHHYIUPYeTCsa B Cny4ae
ero HesiBKM Mo UcTeyeHnn 15 MUHYT C Ha3HAYEHHOr0 BPEMEHM NpuUeMa.

3asBuTeNb B N1060OE BpeMs BNpaBe 0TKa3aTbCs OT NpeABapuTENbHON 3anucu.

3anpeulaetca TpeboBaTb OT 3asiBUTENs COBEPLUEHUA WHbIX AEWCTBUN, KpoMe
MPOXOXAEHNS UAEHTUPMKALUN 1N ayTEeHTU(MKaLUM B COOTBETCTBUM C HOPMATUBHbIMY
npaBoBbIMW aKTaMu Poccuiickon degepaunn, yKasaHWs UennM Mpuema, a Takxke
npeaocTaBfeHNs CBEAEHWI, HeoOXO0AMMbIX ANA pacyeTa ANUTENbHOCTM BPEMEHHOIO
NMHTepBana, KOTopblii HE06X0AMMO 3a6pPOHMpPOBATL ANA NpUeEMa.

3. CocTaB, nocneaoBaTeNbHOCTb U CPOKW BbINONIHEHNA aAMUHUCTPATUBHbBIX
npouenyp, Tpe60|3aH|/m K nopAaaKy umx BblIMOJIHEHNA, B TOM Yucne 0COOEHHOCTN
BbIMO/THEHNA aAMUUHUNCTPATUBHbLIX Mpoueayp B 31'IeKTp0HHOI7I (popme, a TakKXe
0COOGEHHOCTWN BbIMOMHEHUNS AadMUWHNCTPATUBHbIX Npouenyp B
MHOFOdJyHKHMOHaﬂbeIX UeHTpax

3.1. OnucaHne nocnegoBaTeslbHOCTU AeNCTBUIA MPU NpesocTaBNeHUN
MYHULUNANbHOW YCNyru

3.1.1. MpeAocTaBneHne MyHMUMNanbHOW yCnyru BKAKOYaeT B cebs cnegytolyme
aflMVHUCTPATMBHbIE NPOLEaYpbI:

1) KOHCYNbTUPOBAHWSA 3asBUTENS;

2) NPUHATNE W pPacCMOTPEHME KOMMMeKTa [OKYMEHTOB, NpefACTaB/EHHbIX
3asBUTENEM;

3) HanpaBfeHVe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylOUiME B
npeAocTaBneHUN MYHULUNANbHOW YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMUNANbHOW YCNyru;

5) Bblfaya (Hanpae/feHue) 3asBUTENIO pe3ynbTaTa MYHULUMNANbHON YCNYTu;

6) McnpaBfeHne TEXHNYECKMX OLINGOK.

3.2. OKa3aHue KOHCYNbTauuin 3asaBuTento



3.2.1. OcHOBaHMeM Hayana BbIMNONHEHUA aLMUHUCTPATUBHOW  MNpoLeaypsl
ABNAeTca ob6palweHne 3aaBUTeNa MO BOMpocaMm, CBA3aHHbIM C NPeLOCTaB/EHUEM
MYHULMUNANbHOW YyCNyru.

[LOMKHOCTHBIM oM  (pabOTHUKOM), OTBETCTBEHHLIM 32  BbIMOJIHEHUE
aAMUHNCTPATUBHOM Npoueaypbl, ABNAETCS:

npu obpatieHnn 3aasutens B MOL, - paboTHUK M®PL;

npu obpaweHnn 3aasuTens B Wcnonkom - CekpeTtapb Mcnonkoma (ganee -
[AO/HKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHUE).

3.2.2. 3aaBUTeNb BnpaBe 06paTUTbCA 3a KOHCyNbTauumel O Mopsifke M CpoKax
npefocTaBfeHns MyHuUunanbHon ycayrm B M®L, nMyHo u no  TeneoHy U
9NEeKTPOHHON nouTe.

PaboTHMK M®L] KoHCynbTUpyeT 3asaBUTeNd, B TOM 4ucie MNo cocTasy, hopme
npeAcTaBNAemMon LOKYMeHTauun v Apyrum Bonpocam Ana noayyeHUs MyHUUUNanbHOWR
YCNyTW.

3aABUTENb  MOXET MOAyYMTb WHGpOpMaLMlo 0 nNopAfKe MpefocTaB/ieHUs
MYHMUUMUNaNbHOW yCnyrn Ha opuumanbHom cate M@ L, http://mfcl6.tatarstan.ru.

ALOMWUHUCTpPAaTUBHbIE MPOUEAYPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHATCA B fieHb 0bpalLeHns 3aaBuTens.

Pesynbtatamum  BbINO/HEHUA  aAMWHWUCTPaATUBHbLIX  Mpouesyp  ABAAKOTCA:
KOHCYyNnbTauMa no cocTaBy, (opme TMpeAcTaBiseMON [OKYMEHTauunm wn  Lpyrum
BOMNpocaM, HeOOX0AMMbIM ANA MONYYEHUS MYHULUNANbHOW YCAYTN.

3.2.3. 3asBUTENb BNpaBe 06paTUTbCA B VICMONKOM NO TeneOoHY M 3MeKTPOHHOM
nouTte, a TakKXe MNoAyuynTb KOHCY/bTauuiw Ha Pecny6/ivMkKaHCKOM mMopTane, caite
Wcnonkoma o nopsgke M CpoKax NpefoCTaBNeHUA MYHWULUNANbHOW YCNyru, B TOM
yucne no coctasy, (hopMe MpeAcTaBNSEMOA LOKYMeHTauuu W Apyrum Bonpocam Ans
MONlyYeHU MYHULUNANBHOW YCAYTN.

[ONKHOCTHOE NuUUO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBAHWE WHMOPMUpPYeET
3aA9BUTeNs B COOTBETCTBUM C TpeboBaHMAMM nNyHKTa 1.3.4 afMUHUCTPATMBHOIO
pernameHTa.

AQMUHUCTPATUBHbIE NpPOUEAYpPbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbINO/IHAKOTCA B TeYEHUE Tpex paboumnx AHeil co AHA NOCTYN/eHUs obpalleHuns.

Pesynbtatamy  BbINO/IHEHUA  aAMUHUCTPATUBHbLIX  MPOUEAYpP  ABMAAKOTCA:
KOHCynbTauuMmM no coctaBy, (opmMe npeAcTaBNsSeMOA [OKYMEHTauunm u Apyrum
BOMpocaM, HeOOX04UMbIM A1 NMONYYEHUA MYHULUNANbHOW YCNYTN.

3.3. MMpunHATHME N pacCMOTPeHME KOMMNIEKTA 4OKYMEHTOB,
npeAcTaB/eHHbIX 3a8BUTeNeM

3.3.1. Mpuem [OKYMEHTOB AN NPefoCTaBNeHUA MYHUUMMNANbLHON YCNyrn yepes
M® L, nnn yganeHHoe paboyee mecto MOL].


http://mfcl6.tatarstan.ru

3.3.1.1. 3asasutenb (npeactasuTenb 3asaBuUTena) obpawaetcas B M®LL ¢ 3anpocom
0 MNpefoCcTaBNeHUM MYHULMUNANbHON ycnyrm W nNpeactaBnseTr [LOKYMeHTbl B
COOTBETCTBUU C NYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. Pa6oTHUK M®L|, Begywnin npuem 3asaBneHwmii:

onpegenser npeimeT obpalleHuns;

YLO0CTOBEPSAET NIMYHOCTb 3aABUTENS;

MPOBOAMT NPOBEPKY MOHOMOYMI NMLa, NOAAOLWErO LOKYMEHTbI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PerfaMeHTa;

3ano/iHAeT 3NIeKTPOHHYI0 (hopmy 3asaBnieHns B AIC MDL;

npu npegocTasfieHNN LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMWUHUCTPATUBHOIO  pernamMeHTa Ha  OYMaXHOM  HOCuUTene,  OCYLLEeCTBMAeT
CKaHupoBaHue npeacTaBNeHHbIX LOKYMEHTOB;

pacrneyartbiBaeT 3asaBneHue ns AUIC MoLU;

nepegaet 3adABUTE/NIO HA NPOBEPKY U NOAMNUCAHUE;

nocne nognucaHna cKaHupyeT nognucaHHoe 3adasneHne s AIC MoLl;

3arpyxaet B AUIC M®L|, foKyMeHTbl, NpeAcTaB/ieHHble B 3M1EKTPOHHONW (hopme
WU 3M1eKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
heno;

BO3BpallaeT NoAgnncaHHoe 3adBNeHNE N OPUTUHANbLI BYMaXHbIX LOKYMEHTOB;

BblJaeT 3aABUTE/I0 pacrnuncKy B npueme LOKYMEHTOB.

AOQMUHUCTpPaTMBHbLIE Mpoueaypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKTCA B ieHb 0bpalLeHns 3aaBuUTenN.

Pe3ynbTatamMun BbINOMHEHNA aAMUHUCTPATUBHBLIX NPOLELYP ABNAKTCA: FOTOBOE K
OTnpaBKe 3asB/ieHNe U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHUK M®PL, HanpaBnfeT nakeT [OKYMEHTOB, TMPUHATbIX OT
3aaBuTena B OpraH B 31eKTPOHHOW (opme (B cOCTaBe MakeToOB 3/1EKTPOHHbLIX feN) B
TeyeHne ofHOro paboyero pfAHA CcO [HA o06paleHWa 3aaBUTeNa B CTPYKTYpHOe
noapasgeneHne MoLl.

Pe3ynbTataMun BbIMOMIHEHUA aAMUHUCTPATUBHBLIX NpoLeayp ABNAKOTCA: 3asBNeHUe
M nakeT LOKYMEHTOB (3/1IeKTPOHHOe fefno), HanpasneHHble B VICnonKoMm, nocpeacTBoM
CUCTEMbl 3/IEKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. Mpuem [JOKYMEHTOB [ANA NpefoCTaBNeHUA MYHUUMUNaNbHOW YCNyru B
39NEKTPOHHON (hopmMe yepe3 Pecnyb6amMKaHCKKiA nopTan.
3.3.2.1. 3adBMUTENb ANA Nofayvyn 3asBNEeHMS B 3NEKTPOHHON (hOpMe BbIMNOMHAET

cnegywouime gencTems:

BbIMO/HAET aBTOPM3aLMIO;

OTKpPbIBaeT (POPMY 3MEKTPOHHOTO 3aABNEHUS;

3anofHAeT  (opMy  3/IEKTPOHHOrO  3asBfeHWS, BK/IKOYaOLWYH  CBeAeHus,
Heo6xoanmble 1 0653aTeNbHbIe A8 NPeAoCTaBNEeHUA MYHULMUNANbHOW YCNYTW;

NPUKpennseT [LOKYMEHTbl B 3/1EKTPOHHOW (OpMe WAM 3NeKTPOHHble 06pasbl
AOKYMEHTOB K (pOpMe 3N1eKTPOHHOTIO0 3asAB/ieHUs (Npy HeEO6X0AMMOCTH);



NOATBEPXKAAET (PaKT O3HAKOMJIeHWS W cornacuMs C yC/loBUAMM U NOPALKOM
npefoCTaBNEHMA MYHUUMUNANbHOW YCNYrn B 3NEeKTPOHHOW opme (ycTaHaB/nuBaeT
COOTBETCTBYHOL YO OTMETKY 0 corfiacum B PopmMe 31eKTPOHHOIO 3asAB/IEHUS);

NOATBEPXXAAeT  AOCTOBEPHOCTb  COOOLLEHHbIX  cBeAeHuii  (ycTaHaBMBaeT
COOTBETCTBYHLLYI OTMETKY B (JOpMe 3/IEKTPOHHOIO 3aAaB/IeHNS);

oTnpasnseT 3ano/siIHeHHOe 3NeKTPOHHOE 3anBfieHne (HaXxXnmaeT
COOTBETCTBYHOLLYI KHOMKY B (DPOPMe 3NEKTPOHHOTO 3aABNEHUSA);

9NeKTPOHHOE 3asfBNeHMe MNOAMNUCbLIBAETCA B COOTBETCTBMM C TpebOBaAHMAMMU
NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pernamMmeHTa;

nonyvaet yBefoMNeHNe 06 oTnpaBKe 3/1EKTPOHHOTO 3asaBleHUS.

dopmaTHO-0rnyeckas npoeepka CPOPMUPOBAHHOIO 3amnpoca OCYLlecTBAETCA
eAVHbIM MOpPTaNOM aBTOMATUYECKM B MpoLecce 3ano/IHEHUA 3aABUTENIEM KaXXAoro W3
nonem 3NeKTPOHHON opmbl 3anpoca. [lpM  BbISBAEHUM  eAWMHbLIM  NOPTanoM
HEKOPPEKTHO  3ano/IHEHHOro NONs  3/IEKTPOHHOW  (hopMbl  3anmpoca 3asBUTENb
YBEAOMNAETCA O XapakTepe BbIBNEHHOMW OWNO6KN W NOpsSAKe ee yCTpaHeHus
nocpeAcTBOM MHPOPMaLUOHHOIO COO6LWEHNS HENOCPEACTBEHHO B 3/IEKTPOHHOMN (hopMe
3anpoca.

AQMVWHUCTPATUBHbIE MNpouefypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKTCA B fieHb 0bpalLeHns 3aa9BuTenNA.

PesynbTaTaMy  BbINOSIHEHUA  agMWHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
9NeKTPOHHOe [efio, Hanpas/iieHHOe B VICMONKOM MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOTO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue KoOMMaeKTa JOKYMEHTOB CNOSIKOMOM.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOMHEHNA a4MUHUCTPATUBHON nNpoLeaypsl
ABNAETCA MNOCTYMN/JEHWEe 3afBNEHUA U  WHbIX [OKYMEHTOB, He0oOXoAuMbIX [ANf
npeAocTaBfeHNs MYHULUNANbHON YCAyTu.

LOMKHOCTHLIM ~ inyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINO/HEHWE
agMUHUCTpaTUBHOM  npouedypbl  siBnsetca  CekpeTtapb Mcnonkoma  (ganee
LO/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a NMPUeM LOKYMEHTOB):

3.3.3.2. JO/MKHOCTHOE NULO0, OTBETCTBEHHOE 3a NpuMemM [LOKYMEHTOB, B Cnydvae
obpaleHunsa 3aaBuTeNa C 3aaBfIeHNEM B VICNONKOM:

onpeaenseT npeameT obpalleHus;

yCTaHaB/IMBaeT /IMYHOCTb 3aABUTENS;

MPOBOAMT MPOBEPKY NONHOMOYMI NnLa, NOLAIOLLENO0 LOKYMEHTDI;

NMPOBOAUT NPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
MYHKTE 2.5 aAMWHUCTPATUBHOIO pernaMmeHTa, NpoBepKy COOTBETCTBUSA
npeAcTaBNeHHbIX  OOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hagnexatwiee
o(hOpMNeHMe KOMWUI [LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMNMUCOK,
3a4EPKHYTbIX CNOB M MHbIX HE OFOBOPEHHbIX UCMPaB/EHWUIA);

3anofiHAeT  3MeKTPOHHYK  (hopMy  3adaBfieHWSs B aBTOMATU3NPOBAHHOM
MHDOPMaLLMOHHON cucTeMe, npefHa3HAYeHHOW AN OKa3aHUA roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;



npwu npefocTaBneHnmn LOKYMEHTOB, yKa3aHHbIX B MYHKTe 2.5
aAMWHUCTPATUBHOIO  pernamMeHtTa Ha  OyMaXXHOM  HOCWUTene,  OCYLLeCTBAAeT
CKaHMpoBaHWe NpeacTaBNeHHbIX 4OKYMEHTOB;

pacrneyaTbiBaeT 3afBNEHUE;

nepefaeT 3adBUTE/II0 HA NMPOBEPKY M NOAMNMUCAHWE,

nocsne NognucaHMsa CKaHUpyeT NOANUCaAHHOe 3asBEHNE;

3arpyxaert B aBTOMaTU3MPOBAHHYIO NH(OPMaLNOHHYIO CUCTEMY,
npefHa3HaYeHHY 414 O0KasaHuMA T[OoCYAapCTBEHHbIX W MYHWULWUMANbHbIX yCNyr
JOKYMEHTbI, NpeACTaB/ieHHble B 3/IEKTPOHHOW (hopMe WM 3NEeKTPOHHbIE 06pasbl
OTCKAHNUPOBAHHbIX LOKYMEHTOB, POPMUPYET 3/IEKTPOHHOE [eNo;

BO3BpalLaeT noAnucaHHOoe 3asaBfieHWe W OpPUTrMHaNbl OYMaXKHbIX [AOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTE/NO pacnucKy B NpuemMe LOKYMEHTOB.

B cnydyae Hannuma OCHOBaHW ANA OTKa3a B NMpUeMe JOKYMEHTOB [AO/HKHOCTHOE
NULO, OTBETCTBEHHOE 3a MNpPMeM [OKYMEHTOB, YBeAOM/AET 3aA3UTeNs 0 Haiauuumu
NpenaTCTBMIA ANA npuema 3asBNeHMS W BO3BpallaeT emMy AOKYMEHTbl C OObSICHEHUEM
coAep>KaHns BbISBNEHHbIX OCHOBaHWIN ANS 0TKa3a B MpUeMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, rMocne
NOCTYNNEHNA JOKYMEHTOB Ha pacCMOTPeHNe:

npuceanBaeT 3asaB/IeHUIO HOMep B COOTBETCTBUM C HOMEHKNATYPOW Aen u ctaTyc
«[TpoBepKa JOKYMEHTOB»;

n3y4yaeT MNOCTYNUBLIME 3/IEKTPOHHbIE fena, B TOM 4uc/ie NPUIOXKEHHbIe
3a8BUTENIEM LOKYMEHTbl B 3N1€KTPOHHOW (hopmMe M 3N1eKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6NOAEHNE YCNOBUW [eNCTBUTENIbHOCTM 3NEKTPOHHOW noAnucu,
nocpescTsoM obpaweHus K EpguHomy noptany (B cnydvae, ecnu  3asBUTENEM

npefcTaB/eHbl 3/1IEKTPOHHbIE [NOKYMEHTHI, MoAMNUcaHHble YCUNEHHO
KBaNMPULMPOBAHHOI 31eKTPOHHOW NOAMNUCHIO).
Mpu HanuMuum OCHOBaHMUIA, npefyCMOTPEHHbIX MYHKTOM 2.7.1

agMUHUCTPATUBHOIO pernameHTa, MNOAroTaBAMBaeT MPOEKT peweHMs 06 OTKase B
npuemMe AOKYMEHTOB, HEOOXOANUMBIX AN NPeAoCTaBNeHNA MYHULUNANbHON YCAYTN.

B cnyvae, ecnn B pe3ynbTaTe MNPOBEPKU YCWUJIEHHOW KBanMMOULMPOBaHHOMN
9NEKTPOHHOW NOAMUCA BbISIBNEHO HeCcO6MAeHNe YCNOBUIA ee [AeACTBUTENbHOCTH,
MPOeKT peleHWss 06 OTKase AO/MKEH cogep)XaTb MNYHKTbl cTatbu 11 defepanbHOro
3aKoHa Ne 63-®3, KoTOpble MOCNYXWUTN OCHOBaHWEM ANA ero NPUHATKUA.

MpoekT peweHMs 06 OTKaze B MNpuMemMe [OKYMEHTOB, HEO0O6XOoAUMbIX [ANS
npeaocTaBfieHNss MYHUUMNANbHOW YCNYyru, C yKaszaHMem MpuunH oTKasza (B cnyuae,
eCcNM  OCHOBaHMA Ansi  OTKaza B MNpuemMe [AOKYMEHTOB, HEOOXOAUMbIX  Ans
npefoCcTaBNeHNs MYHUUUNANbHOW YCNYrn, CBA3aHbl C HapyLeHWeM YCTaHOBJIEHHbIX
TpeboBaHMA K TaKMM [OKYMeHTaM, OCHOBaHWA [ANnd OTKasa B NpuemMe AOKYMEHTOB
OO/MKHbI  cofepXaTb WH(OpPMaUMK O HauMeHOBaHUWM [LOKYMeHTOB (MH(opMauuu,
CBefleHW), KOTOopble He nNpeACTaBfieHbl, COA4epXaT HeAOCTOBEpPHble U (4nK)



MPOTUBOPEYNBbIE CBELEHUSA, O(DOPMIIEHbI C HapyLLIeHMeM YCTaHOB/IEHHbIX TpeboBaHuin),
HanpaB/isgeTcqd Ha cornacoBaHue B YCTaHOB/IEHHOM MOpsALKe MOCPeACTBOM CUCTEMbI
9NeKTPOHHOro JOKYMeHTOo060poTa.

CornacoBaHue npoekrta peweHus o006 O0TKase B MNpueMe [OKYMEHTOB,
HEOOXOAUMbIX AN MNPefoCTaBNeHUS MYHUUMNANbHOW YCAYrK, OCYL,ecTBASeTCA B
nopsagke, NpefycMOTPeHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfaMeHTa.

B cnyyae OTCyTCTBMS OCHOBaHWIA [N O0TKasa B MpueMe [OKYMEHTOB,
NPefyCMOTPEHHbLIX NYHKTOM 2.7.1 aAMWHWUCTPATUBHOIO pernameHTa, [AO/KHOCTHOE
NNLO, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB, B Te4YeHWe OLHOro paboyero AHA CO AHA
MOCTYMN/IeHNA 3aABNEHUA, HanpaBiseT 3adABUTENIO, YKa3aHHbIM B 3asAB/IEHUM CNOCOOOM,
yBeOMMEHNE O MOCTYNJEHUN 3aABNEHUA, COofepKaliee BXOAAWMA pernctpayMoHHbIN
HOMep 3asBNeHMs, Aaty Mnony4vYeHUs 3asaBNEeHUdA, MepevyeHb HaMMeHOBaHWI (ainnos,
NpeacTaBNeHHbIX K HEMY AOKYMEHTOB, fAaTy MOMyYeHUs pesynbTaTa MYHULMMANbHON
yCnyru.

3.3.3.4. WVcnonHeHue npoueayp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
agMWUHUCTPATMBHOIO  pernaMmeHTa, nNpU  HaaMyuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM pPeXunme C UCMOJIb30BaHWEM aBTOMATU3MPOBAHHOWA
MHOPMALMOHHOW CUCTEMbI, MpefHA3HAYEeHHON [NA OKa3aHWA rOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

3.3.3.5. AAMWHUCTpPATUBHbIE MNpoOLeAypbl, YycCTaHaBniuBaemble MNyHKTOM 3.3.3
aAMUHUCTPATUBHOIO PernameHTa, BbIMOSHAKTCA B TeYEHMEe OA4HOro pabouyero AHSA CO
OHA NOCTYNNEHUA 3aAB/IEHNA HA PacCMOTPEHUe.

PesynbTataMy BbIMOSHEHUSA aAMUHUCTPATUBHbLIX NPOLeAYyp ABNATCA: NPUHATLIN
Ha pacCMOTpeHue KOMMMIEKT LOKYMEHTOB WM MPOEKT peweHMs 06 O0TKase B Mpueme
JOKYMEHTOB, HEOOXOAUMbBIX 415 NPeLOCTaBNeHUA MyHULUNANbHOR YCNyru,

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTByHLiMe B
NpeAoCTaBNeHUN MYHMLMNANBLHOI YCNyru

3.4.1. OcHOBaHMeM Hayana BbIMNONHEHUA afMUHUCTPATUBHOW MpoLesypbl
ABNAETCA [MONly4YeHMe [O/DKHOCTHbIM NNLOM (pabOTHUKOM), YMONHOMOYEHHBIM Ha
BbIMOMIHEHNE aAMMWHUCTPATUBHON npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHATbLIX OT 3aA9BUTENA JOKYMEHTOB.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINO/IHEHMWE
agMUHUCTPaTUBHON  npouedypbl, sensetcs CekpeTapb Wcnonkoma  (ganee
AOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBneHWe MeXBeAOMCTBEHHbIX 3aMpoCoB).

3.4.2. LONXKHOCTHOE NUL0, OTBETCTBEHHOE 3a HanpaBieHNe MeXBeJOMCTBEHHbIX
3anpocoB, ()OpMupyeT M HanpasBAseT B 3N1eKTPOHHON (opme NOCpeAcTBOM CUCTEMBbI
MEeXBEAOMCTBEHHOIO 3/1EKTPOHHOIo B3auMogencTBus (NpM OTCYTCTBMU TEXHUYECKOIWA
BO3MOXHOCTU - MWHbIMW crocobamu) 3anpocbl O MpeAoCTaBfeHUN [OKYMEHTOB U
CBeAieHWNI, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernaMeHTa.



AQMUHUCTPATUBHbIE NpoOLeAypbl, YCTaHaBNWBaeMble HACTOAWMUM MYHKTOM,
BbINO/HAKOTCA B leHb NPUHATUA 3aBIeHNUA Ha PaCCMOTPEHMe.

PesynbTataMy  BbIMOJIHEHUA  aAMWUHUCTPATUMBHbLIX  Mpouedyp  ABASAOTCA:
HanpaB/fieHHble B OpraHbl BnactM u (Uan) nNOABELOMCTBEHHble OpraHam BnacTu
opraHu3aumm 3anpocsl.

3.4.3. Cneymannctel  NOCTaBLWMKOB  [aHHbIX Ha OCHOBaHWM  3amnpocos,
MOCTYNUBLINUX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1€KTPOHHOr0 B3auMMOEeNCTBUA,
npefoCTaBNAT  3anpawvMBaemMble LOKYMEHTbl (MHGpOpMaUUK) WX HanpasfsaloT
yBefoM/ieHUa 06 OTCYTCTBUM [OKYMeHTa u (MnKn) MHpopMauum, HeobXoauMbIX A
npefocTaBNeHNa MyHULMNaNbLHON ycnyru (ganee - yBegoMneHne o6 oTkase).

ALMVWHUCTPATUBHbIE MNpPOLEAYypbl, YyCTaHaB/MBaeMble HaCTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B TeyeHWe NATU [HeRA CO [AHA NOCTYMJIEHUA MeXBeJOMCTBEHHOIO
3anpoca B OpraH WM opraHusauuio, npegocrtasnfloliMe LOKYMEHT U MHGMOpMaLmio,
eC/IN MHble CPOKM MOATOTOBKM W Hanpas/ieHWA OTBeTa Ha MeXBe4OMCTBEHHbIW 3anpoc
He YCTaHOB/eHbl (QefepasibHbIMKM 3aKOHamu, MNpaBOBbIMM akTaMu [1paBUTENbCTBA
Poccuitckon ®epepayun U MPUHATBIMU B COOTBETCTBUWN C (PefepasbHbIMU 3aKOHaMU
HOPMAaTMBHbLIMW NPaBOBbIMU akTaMn Pecny6nunkmn TaTapcTaH.

PesynbTatamu  BbINO/MHEHUA  aAMWHUCTPATUBHbLIX  Mpoueayp  ABNAAOTCA:
JOKYMEHTbI (CBefeHuns), HeobXoLuMble ANA NPefocTaBfeHNa MYHUUUNaNbHOW YCNyru,
nnm6o ysefomaeHne 06 oTKase, HanpaB/ieHHble JO/MKHOCTHOMY JIULY, OTBETCTBEHHOMY
3a Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. LONXKHOCTHOE NUL0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBefOMCTBEHHbIX
3anpocos:

nosyyaeTt 3anpallivBaemMble Yepe3 CUCTEMY MEXBeAOMCTBEHHOr0 3/1eKTPOHHOIO
B3aMMOLENCTBUA [OKYMEHTbl (CBefeHus), HeobXxoaumble AN  MpefoCTaB/eHUS
MYHUUUNanbHOW ycnyru, nn6o ysefomaeHne 06 0TKase Npu OTCYTCTBUM [AOKYMEHTA U
(nnwn) nHopmaynm;

npwu HanMuun OCHOBaHUM, npegyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfiameHTa, MOAroTaBAMBaeT MNPOEKT pelleHMs 06 O0TKase B
npueme LOKYMEHTOB, HEOOXOAUMBIX AN MPefOCTaBNeHUA MYHULUUNAIbHOW YCAyTn.

[MpoekT peweHns 06 O0TKase B MNpPUeMe [OKYMEHTOB, He0obXoAUMbIX AN
npeaocTaBfeHns MYHWUMNANbHOW YCNYrn, € yKasaHMeM NPUUYMH OTKasa (B criyuae,
ecnnm O0CHOBaHMA A8 O0TkKasa B nNpuveme [LOKYMEHTOB, HeOOXOAUMbIX  [ANf
npegocTaBNeHNs MYHWUUMUNANbHOW YCNYru, CBA3aHbl C HapyweHWeM YCTaHOBNEHHbIX
Tpeb6oBaHWI K TakMM [OKYMeHTaM, OCHOBaHWS Ans OTKasa B Mpueme [LOKYMEHTOB
[JO/MKHbI  coflepXXaTb WHMOpMaLUD O HauMeHOBaHUM [OKYMEHTOB (MHGpopMauum,
CBefleHMIA), KOTopble He nNpeAcTaBfeHbl, COAepXaT HeJoCTOBEpPHble W (MnK)
NMPOTUBOpPEYNBbIE CBEAEHWNS, ODOPMJIEHBI C HapyLEeHNEM YCTAHOB/IEHHbIX TpeboBaHWIA),
HanpaBfsfeTCA Ha corjacoBaHMWe B YCTaHOBJIEHHOM MOpsiiKe MOCPeACTBOM CUCTEMbI
9NeKTPOHHOTI0 AOKYMeHTO060pOTA.



CornacoBaHue npoekTa peweHns o6 O0TKase B MpueMe [LOKYMEHTOB,
HeoO6XoAUMBbIX [N NPefoCTaBNeHUs MYHUUUNaNbHOW YCNYru, OCYLLeCTB/ISETCA B
nopsgke, npegycMoTpeHHOM NYyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

ALMWHWUCTPaTUBHbIE NpoOUeAypbl, YyCTaHaBnMBaeMble HACTOAWMM MYHKTOM,
BbINO/HAKOTCA B Ae€Hb NOJSIYYEHUS CBeLEeHUI N0 MeXBELOMCTBEHHbIM 3anpocam.

PesynbTataMy  BbIMOJIHEHUSA  aAMWUHUCTPATUBHLIX  NpoUeayp  ABNAKTCA:
JOKYMEHTbI (CBefieHUs), HeobXoAUMble ANA NPefocTaBleHns MYHULMNANbHOW YyCnyru,
MPOEKT peweHMa 06 oOTKase B MNpuMemMe [LOKYMEHTOB, He0OX0AMMbIX ANA
npegocTaBfeHnss MyHULMUNANbHOW YCAyrn.

3.45. lVcnonHeHne npouefyp, YKasaHHbIX B nyHkTax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernamMeHTa, MpuW  HaAMyMM  TEXHWYECKON  BO3MOXXHOCTU
OCYLLEeCTBNSETCA B aBTOMaTUYECKOM pexume C UCMNOMb30BaHWEM aBTOMAaTU3MPOBAHHOM
MH(OPMALNOHHOW CUCTEMbI, MNpefHa3HAYEeHHOW AN O0Ka3aHWA roCYyLapCTBEHHbIX U
MYHUUMNANMbHLIX YyCAyr, B TOM 4ucfe C MOMEHTa perucrpayumn 3asaBfeHus B
COOTBETCTBMWN C MYHKTOM 2.13 afMWUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcuManbHblAi CPOK BbIMNOJHEHUA aAMWUHUCTPATUBHbLIX MNpPOLeayp,
YKa3aHHbIX B MyHKTe 3.4 afMWHUCTPATUBHOIO perfiameHTa, COCTaBNAeT NATb paboumx
AHEen.

3.5. MoaroToBKa pesynbTaTa MyHULUUNANbHON yCNyru

3.5.1. OcHOBaHMeM Hayana BbINO/HEHUA aAMWUHUCTPATUBHON npoueaypbl
ABNSeTCA MOCTYMNJieHMe OT [AO/DKHOCTHOrO nuua, OTBETCTBEHHOrO 3a Hamnpas/ieHue
MEXBEeJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBefeHWi), HeobxoanMbIX  ANs
npefocTaBNeHNs MYHULMUNANbLHON YCNYTN.

[JOMKHOCTHBIM NMLLOM, OTBETCTBEHHbIM 3a BbIMOMIHEHNE AAMWUHUCTPATUBHON
npouepypbl, asnsetcd Cekpetapb Wcnonkoma (ganee - [O/DKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAIOTOBKY pe3ynbTaTa NpeAoCcTaB/ieHU MyHULUUNANbHOW YCNYyrin).

3.5.2.  [lOo/KHOCTHOE /WULO0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3sy/bTaTa
npeaocTaBNeHnss MYHULMNANbHON YCNYTN:

paccMaTpuBaeT CHOPMUPOBaHHbLIA KOMMEKT [LOKYMEHTOB, HEOOXOAMMbIX A8
npeaocTaBNeHNS MyHULMNANbHON YCNYTW;

NPy BbIABIEHUN OCHOBaHWN [NA OTKasa B MNPefOCTaB/IeHUM MYHULUNANbHOW
YCNYrn, YKa3aHHbIX B NYHKTe 2.8.2 afMWUHUCTPATUBHOIO pernameHTa, NnoArotaBnusaeT
NMPOEKT pelleHns 06 0TKase BO BK/IOYEHUU (B UCKIOUYEHUU) XXUNOTO MOMELLEHNSA B
coctaB (M3 cocTaBa) CreunMan3nMpPoBaHHOIO XXWUAUWHOIO (oHAa MUKYNMHCKOTO
CeNbCKOro noceneHMs  A3HAKaeBCKOr0  MYyHULMNanbHOro paioHa Pecny6auku
TaTapcTaH (ganee - pewweHue 06 oTkase);

B C/lyyae OTCYTCTBMA OCHOBaHWIA ANA 0TKas3a B NPefOCTaBNeHUN MYHULUNANbHOW
yCcnyru, npeaycMOTPeHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernameHTta, Mo
nToramMm  paccMOTpeHWss  LOKYMEHTOB,  HeobXoAMMbIX  ANA  MpefocTaB/ieHus
MYHUUMNaNbHOW YyCnyru, noAroTaBMBaeT MpPOeKT peweHUs 0 BKA4YeHUU (06
WCK/IKOYEHUM) >KUI0r0 MNOMeleHs B cocTaB (M3 cocTaBa) Cheyuann3mpoBaHHOro
XUNnHoro  oHaa  MWUKY/IMHCKOTO  CeflbCKOro  noceneHns  A3HaKaeBCKOro



MYHULMNaNbHOro painoHa Pecny6nukn TaTapcTaH (fanee - peweHue);

HanpaBnsieT MOAFOTOB/IEHHbI  MPOEKT  pelleHMss Ha cornacoBaHue B
COOTBETCTBMMU C MNYHKTOM 3.5.3 aAMWHUCTPATUBHOIO pernameHTa MnoCcpeacTBOM
CUCTeMbl 3/IEKTPOHHOTO AOKYMeHTOO60poTAa.

AQMUHUCTPaTUBHbIE Mpoueaypbl, YyCTaHaB/MBaeMble HacTOAWMM MYHKTOM,
BbIMOMHAKTCA B TEYEHME TpeX pabounmx gHe.

Pe3ynbTtaTaMun BbIMOMIHEHNA aAMWUHUCTPATUBHBLIX MPOUEAYpP ABAAKTCA: MPOEKT
peweHns WM NPOEKT pelleHMAa 00 OTKase, HanpaB/iIeHHble Ha corfacosaHue [naBe
MWKYMHCKOTO CeNbCKOro noceneHus.

3.5.3. CornacosaHne u nognucaHne npoekTa pesynbTata npefoCTaBNeEHUA
MYHUUMNANbHOW ycnyrn (ganee - nNPOEKTbl [JOKYMEHTOB) ocyuiecTBasietca [nasoin
MMUWKYNINHCKOIO CeNbCKOro nocefieHus

MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMevyaHusa, BO3BpaljalTCa
Ha 4OpabOoTKy nuuy, OTBETCTBEHHOMY 3a MOArFOTOBKY pe3yfbTaTa MYHULMNAAbHOMN
ycnyru. ocne ycTpaHeHUs 3aMeyaHWUii NPOoeKTbl AOKYMEHTOB MOBTOPHO NepedarTcs
NS cornacoBaHuUs u NoanucaHms.

naBa MMUWKYNMHCKOrO Ce/lbCKOro MoCeneHnsa rMpu pPacCMOTPEHUM TMPOEKTOB
NOKYMEHTOB NpPoBepseT cobnt0aeHne afMUHNCTPATUBHOTO pernameHTa 4O/MHKHOCTHBIMU
nmyamn Mcnoskoma B 4aCcTU CPOKOB BbIMO/IHEHUA afMWHUCTPATUBHbLIX MpoUeayp, Mx
nocnefoBaTelbHOCTU M MNOMHOTbI, HaAN4YMA  COrnacoBaHWi  YMNOMHOMOYEHHbIX
AO/MKHOCTHBIX UL cnonkoma B cUCTeMe 3/1eKTPOHHOTO 4OKYMeHTO060poTa.

B cnyvae  BbIABNEHUS  HapyWeEHWA B 4aCTW  CPOKOB  BbIMOJIHEHUS
aAMWUHUCTPATUBHbLIX Mpoueayp, WX MOCMeLOBATeIbHOCTM U MOMHOTLI  [haBa
MWKYNMHCKOTO CeNbCKOro MOCEefieHna UHULUUPYET NPUBAEYEHUE K OTBETCTBEHHOCTU
NNy, AONYCTUBLIUX HapyLIeHWs, B COOTBETCTBMM C MYHKTOM 4.3 aAMWUHUCTPATUBHOIO
pernamMmeHTa.

AQMUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAOTCSA B TeYeHMe NATHaguaTh paboumnx aHen.

PesynbTatamm BbIMO/IHEHUS  aAMUHUCTPATUBHBLIX  NPOUeAyp  ABNAKTCA:

nognucaHHoe naBoil MUKY/IMHCKOrO Ce/IbCKOr0 NOCENEHNS peLleHne Uam pelleHne o6
0TKa3e, Hanpas/IeHHOe Ha perucTtpayuio B VICNoNKoM.

3.5.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHKTax 3.5.2, 3.5.3.
agMUHUCTPATUBHOIO  perfameHTa, nNpM  HaUYUM  TEXHUYECKON  BO3MOXXHOCTM
OCYLLEeCTB/SAETCA B aBTOMATUYECKOM pPeXunme C UCMO/b30BaHMEeM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYEHHON [ANA OKa3aHUA rOCYLapCTBEHHbLIX U
MYHULMUNANbHbBIX YCAYT.

MaKcuManbHbIA CPOK BbINOMHEHUS afMUHUCTPATUBHBIX MpoLeayp, YKa3aHHbIX B
nyHkTe 3.5. aAMWHUCTPATMBHOrO perfameHTa, COCTaB/NfAeT BOCEMHaAUaTb paboyux
AHe.

3.6. Bbigaua (HanpaBfieHne) 3asaBUTeN0 pe3ynbTata MyHULMNANbHOW YCnyru

3.6.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW nNpoueaypbl
ABNAETCA MNONYYEHWEe [OO/DKHOCTHbIM  /NMLOM, OTBETCTBEHHbLIM 3a BbIMOJ/IHEHUE



agMUHUCTPATUBHOW npoueaypbl, [AOKYMEeHTa, MOATBepXAalolwero npeaocTaBneHue
MYHULUNANbHOW YCNYrn.

[JOMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 32 BbIMO/IHEHWE a4MWUHUCTPATUBHOW
npouenypbl, asnserca CekpeTtapb lKcnonkoma (hanee - [OMKHOCTHOE NMUO,
OTBETCTBEHHOE 3a Bblfjayy (Hanpas/ieHWe) LOKYMEHTOB).

3.6.2.  [O0O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgadyy (HanpaBfieHue)
LOKYMEHTOB:

obecrneymBaeT  perucTpauuil U BHECEHWEe  CBeAEHUN 0  pesynbTaTe
npe4ocTaBfeHNs MYHULUNANbHOW YyCnyru B MNOACUCTEMY BefeHWS [OKYMeHTauuu
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOW [ANA OKaszaHus
rocyfapCTBeHHbIX Y MYHULMNANbHbIX YCAYT;

n3BelLaeT 3aaBuTena (ero npeacTaBuTenss) cnOCo60M, YKasaHHbIM B 3afBNEHUU, O
pe3ynbTaTe NpeAoCcTaBfeHUS MYHULUNANbHOW YCNYrh U O BO3MOXHOCTU MOJSIyYEHUS
pe3ynbTaTa NpefocTaB/ieHns MyHuuunanbHon ycnyru B icnonkome nam 8 M®LL.

VcnonHeHue npouegyp npu HaM4YnMMm  TeXHUYEeCKOW BO3MOXXHOCTH
OCYLLEeCTBNSETCA B aBTOMATUYECKOM PeXMMe C UCMOJ/Ib30BaHMEM aBTOMAaTU3MPOBAHHOW
MH(OPMALUOHHOW CUCTEMbI, NpefHa3HAYEeHHOW [NA OKa3aHUA rOoCyLapCTBEHHbIX U
MYHULMUNANbHbLIX YCAYT.

ALOMWHWUCTPATUBHbIE MPOUEAYPbl, YCTaHAB/MIMBAEMblE HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeyeHMe OLHOro paboyero [AHA CO [AHA NOANUCAHUA [OKYMEHTa,
ABNfAOLLErocs pe3ynbTaTom npegocTaB/ieHUs MYHULMMNANbHOM ycnyru,
YMOSIHOMOYEHHbIM LO/HKHOCTHBLIM NMLOM Mcnonkoma.

PesynbTtatamy  BbINOMHEHUA  agMWHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
pa3MelleHne CBeLEeHUN O pe3ynbTaTe MNpeAoCTaBleHUA MYHULMUNANbHOW Yycnyrn B
MHPOPMALMOHHBLIX CUCTEMAx, W3BeleHWe 3aaBuTensa (ero npeacTaBuTens) o
pe3ynbTaTe NpPefoCTaBNeHUA MYHULUNANbHON YyCNyrn n cnocobax ero nosyyveHus.

3.6.3. TMopAagok Bblgaunm  (HanpaBneHusd) pe3ynbTaTa  NpefocTaB/ieHUd
MYHULUUNANBbHON yCnyru:

3.6.3.1. Mpu obpaweHnn 3aaBUTeENs 3a Pe3yNbTaTOM MYHWULMNANbHOW yCnyru B
M®L], paboTHUK M®LL BblgaeT 3afBUTENO pe3ynbTaT MYHULUNANbHOW YyCcnyrn B
(hopMe 3K3emnnaspa 3NEKTPOHHOro [OKYMeHTa Ha 6yMaxHoMm Hocutene. [lo
TpebOBaHWIO 3afBUTeNs BMeCTe C 3K3EeMNAApPOM 3/IEKTPOHHOro AOKYMeHTa Ha
OyMa)XHOM HOCUTefle eMmy MPefoCTaBfIAETCA 3K3eMNasap 3NEKTPOHHOro [OKYMeHTa
nyTem ero 3anucu Ha CbeMHbIA HOCUTENb MH(pOPMaLMM UAN HanpaBleHnUa 3K3emnaspa
3N1EeKTPOHHOI0 AOKYMeHTa MO 3/1eKTPOHHOM MnoyTe B agpec 3aasuTtens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WHMOPMALUW WAN HanpaBNeHUM 3K3eMnasfpa 3/1EKTPOHHOIO
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTAaB/IEH 3K3eMMNAAP 3/1EKTPOHHOIO AOKYMEHTa Ha
OyMaXHOM HOCUTene, Mo 3/IeKTPOHHOW no4YTe MAEHTUYHOCTb TakKoro 3k3emnaspa
39NEeKTPOHHOr0 [AO0KYMEHTa 3K3eMMAApy 3/IeKTPOHHOr0 [AOKYMeHTa Ha 6yMaXHOoM
HOCUTene 3aBepseTcA YMNOJHOMOYEHHbIM COTPYAHMKOM C MCMNOMb30BaHUEM YCWUIEHHOM
KBaM(NLMPOBAHHOW 3N1EKTPOHHON NOANMUCH.



ALMUHUCTPATUBHbIE MpouUefypbl, YCTaHaB/lMBaeMble HAaCTOAWMM MYHKTOM,
BbIMOMIHAKTCA B MOpPAAKe OYepefHOCTW, B [AeHb NpubbLITUA 3aaBUTENs B CPOKU,
yCTaHOB/IEHHbIE pernaMmeHToM pab6otel MOL].

PesynbTatamu BbINONHEHUA afiMUHUCTPATUBHBLIX MPOLUELYpP ABNAKOTCA: uKcayma
(bakTa Bblfayn pesynbTaTa NpefoCTaBNeHUA MyHuUuunanbHoi ycnyrm B8 AVNIC ML,
pe3ynbTaT NpPesocTaBNeHUd MYHULUNANbLHOW YCNYTK, BblLaHHbIN 3a8BUTENIO.

3.6.3.2. Mpu obpaweHnn 3asBUTENA 3a Pe3yNbTaTOM MYHUUUNaNbHOW YCNyru
yepe3 PecnybnukaHCKuii nopTtan 3asgBUTEN0 B /NMYHbIA KabWHET aBTOMAaTUYECKWU
HanpaBffeTCA  3/IeKTPOHHbIN  06pa3  [OKYMeHTa, SBAAKOLWErocs  pe3y/ibTaToM
npepocTaBneHus MYHULMUNANbHOM yCnyru, MOANMNCAaHHbIN YCUEHHO
KBanMuULMpPOBaHHON 3N1EKTPOHHON NMOAMNUCHLIO YNONTHOMOYEHHOIO AO/MKHOCTHOIO Nmua
cnonkoma.

AOMUHNUCTpPATUBHbIE NpoUeAypbl, YCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbIMOMIHAIOTCA B AeHb MOANWCAHWA AOKYMEHTa, MOATBEpPXJaloLlero npefocTaBneHune
(oTKa3 B NpefocTaBAeHUN) MYHULMNANbHOW YCNYTW, YNONHOMOYEHHbBIM AO/HKHOCTHbLIM
nvuom MNcnonkoma.

PesynbTatamy  BbINONHEHMA  aAMWUHWUCTPATUBHbLIX  NpoUeayp  ABNAKOTCA:
HanpasfieHWe (NpefoCTaBNeHNE) C MWCNONb30BaHWMEM Pecnyb/nMKaHCKOro mnoprtana
3a8BUTENI0 JOKYMEHTa, MOATBEPXAaloLWero npefocTaBieHne MYHULUNANbHOW YCayru
(B TOM yncne 0TKa3 B NpefoCTaBNeHUN MYHULMUNANLHOW yCNyru).

3.6.3.3. Mpun obpalleHnn 3aaBUTENA 3a pe3ynbTaToOM MYHULUUMaNbHON yCcnyru B
Ncnonkom, [OMKHOCTHOE  NWLO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
JOKYMEHTOB, BblfaeT 3afaBUTENI0 pe3ysibTaT MyHULUnanbHoOW ycnyru. Mo tpe6oBaHuUto
3a9BUTENA BMECTE C 3K3eMM/IAPOM 3/1EKTPOHHOr0 AOKYMeHTa Ha 6yMaXHOM HocuTesne
eMy MpefocTaB/feTCA 3K3eMMNNAp 3NEKTPOHHOro AOKYMeHTa MyTeM ero 3anuMcu Ha
CbEMHbI HOCUTENb WHMOPMAaUUM WAM  HanpaBieHUsa 3K3eMnasfpa 31eKTPOHHOIO
LOKYMEHTA N0 3/1IeKTPOHHON MoyTe B afipec 3aaBuUTeNs.

ALMUWHUCTPATUBHbIE nNpoLeaypbl, YCTaHaBNMBaeMble HAaCTOALWMM MNYHKTOM,
OCYLLeCTBNAKOTCA B MOpPAAKe O04YepefHOCTW, B [JeHb nNpubbiTUA 3aaBUTeNs B
COO0TBETCTBUM C [NpaBuiamy BHYTPEHHEro TPYLOBOro pacnopsgka Mcnonkoma.

Pe3ynbTaToOM BbIMOSIHEHUSA afMWUHUCTPATUBHbLIX NPOLEAYyp ABAAKOTCA: PuKcauuns
(hakTa  BblgauynM  pesynbTata  NpPefoCTaBNeHUA  MYHUUMNANbHOW  yCcnyrm B
aBTOMaTU3NPOBAHHON WHMOPMALNOHHON cucTeme, MpefHa3HAYEeHHON [ANA OKasaHuA
roCyfapCTBEHHbIX U MYHULUMANbHbIX YCAYT.

3.7. icnpaBneHne TEXHUYECKNX OLWINOOK

3.7.1. B cnyyae 06Hapy>XeHMst TEXHNUYECKON OWMNGKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToOM MYHULUNANbHOW YCNyru, 3asBUTeNb HanpaBaseT B ICNONKOM:

3asBneHne 06 WCMpaBfeHWM TEXHUYECKOoW Oowmnokn (npunoxeHme Ne 6 K
HacTOALEMY afMUHNUCTPATUBHOMY PErNaMeHTY);



OOKYMEHT, BblJaHHbI 3a9BUTEN0 KaK pe3ynbTaT MYHULWUNANbHOW YCAyru, B
KOTOPOM COZEPXUTCA TeXHUYecKas omnoka,;

AOKYMEHTbI, UMeKLWne HPUANYECKY0 CUY, CBUAETENbCTBYHOLWME O HaNMyUK
TEXHUYECKON OLIMNOKN.

3asBneHne 06 mMcnpaBfieHUM TEXHUYECKOW OWMOKN B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABMAKLWEMCS pe3yibTaTOM MYHWULMNANbHOW YCNyrun, nofjaeTcs 3adBuUTeNiem
(ymoNHOMOYEHHbIM nNpeAcTaBuUTesIeM) MOYTOBbIM OTNpasneHMem (B TOM 4uclie C
MCMNONb30BaHMEM 3N1EKTPOHHON MouYThbl), NM60 uYepe3 PecnybivKaHCKUIA nopTan waun
M®L].

3.7.2. JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 32 MPUEM LOKYMEHTOB, OCYLLEeCTBNSET
npuem 3asBneHMa 06 UCMpPaBNEHUN TEXHUYECKOW OLINOKU, PerncTpupyet 3asBieHue C
MPUIOXKEHHBIMW LOKYMEHTAMU U nepefaeT UX LO/MHKHOCTHOMY MUY, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALMWHUCTPAaTUBHbIE MNPOLEAYypbl, YCTaHaBNMBAEMble HACTOALWMUM MYHKTOM,
BbINO/HAKOTCA B TeYeHMe 04HOro paboyero fHA C faTbl perucrpaumnm 3aaBneHums.

Pe3ynbTatamu BbINOJIHEHUA afAMUHUCTPATUBHbLIX NPOLUEAYpP ABNAOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3afB/eHWE, HamnpaB/ieHHOE Ha pPacCMOTPeHue AO/KHOCTHOMY
NnLyY, OTBETCTBEHHOMY 3a 00paboTKYy AOKYMEHTOB.

3.7.3.  JOMKHOCTHOE NuLO, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [OKYMeHTbl W B LeNAX BHECEHWS WUCMpPaBNeHUA B [OKYMEHT,
ABNAOLWMIACA pe3ynbTaTtOM MNpeAocTaBleHUs MYHULMMANbHOW YCNYyru, OCyLecTBAseT
npoueaypbl, MNpefiyCMOTPEHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, W
Bbl4aeT MWCMNpPaBAeHHbIN [JOKYMEHT 3afBuTento (YNOSHOMOYEHHOMY MpeACcTaBUTENHO)
IMYHO MOJL pPOCNUCb C U3bATMEM Y 3aaBUTeNa (YNOSIHOMOYEHHOro MpeacTaBUTENA)
opuruHana LOKYMeHTa, B KOTOPOM COZepXMUTCA TexHu4yeckas owmnbka, UavM Hanpaenset
B ajpec 3asaBWUTeNs MOYTOBbIM OTNpaB/ieHWeM (NOCPeACTBOM 3/1EKTPOHHOW MOYThI)
MMUCbMO O BO3MOXHOCTW MOJMlyYeHUss [OKYMeHTa npu npegoctaBneHnn B OpraH
opuruHana LOKyMeHTa, B KOTOPOM COAEPXUTCHA TEXHMUYeCKas oL nbKa.

ALMUWHUCTPaTUBHbIE NpoOUEAYypbl, YCTaHaBNMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TeyeHMe [ABYX paboumx AHelW nocfe OOHapY>XeHWs TeXHWYEeCKOoMn
OWN6KN MAN  MONyYeHUs OT N60ro 3amHTepPecoBaHHOr0 /mMua 3asBfieHUMA O
AONYLEHHON oWwmnbKe.

PesynbTatamy  BbIMONHEHUA  aAMWUHUCTPATMBHbLIX  Npouefyp  ABNAKTCA:
BblaHHbI/ (HanpaBneHHbIN) 3aABUTENI0 AOKYMEHT,

4. MopsAAoK 1 hopMbl KOHTPONSA 3a NpeAoCcTaBNeHUEM MYHULUNANbHO
ycnyru

4.1. NopaAfOK OCYLLEeCTB/eHUA TEKYLLEro KOHTpoNA 3a CO6J'IPO,CI,€HI/I€M N NCMNONTHEHNEM
OTBETCTBEHHLIMWU AO/IXXHOCTHbIMU NNLaMU NONOXEHUN aAMWUHNUCTPATUBHOIO
pernamMmeHTa M MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaB/INBako WX TpE6OBaHI/Iﬂ K
npeaocTaB/IEHNIO MyHVILI,VII'IBJ'IbHOI7I YCNyrn, a Takxe npuHATNEM MU pELIJEHI/Iﬁ



KOHTponb 3a NOMHOTON M KayecTBOM MPeAOCTaBNeHMS MYHUUWUNANbHON ycnyru
BK/NKOYaeT B Ce0S BbISIBNEHME U YCTPaHEHWe HapyLUeHWIi NpaB 3asBUTENeR, NpoBeaeHNe
MPOBEPOK COGMOAEHNS  MNpoueayp NPeaocTaBNEHUS  MYHUUMMANbHOW  yCnyru,
NOArOTOBKY peleHnii Ha aeictema (6e3aeicTeme) AOMKHOCTHbLIX UL, OpraHa MeCcTHOro
camoynpaBneHus.

dopmaMn  KOHTpPONA 3a COOMKOAEHMEM  WCMONHEHWS aAMWHUCTPATUBHbIX
npoueayp ABNSAOTCA:

1) npoBepka W corfacoBaHMe TMPOEKTOB [AOKYMEHTOB MO0 NpefoCTaBNeHULO
MYHULMNANbHOW YCNyru;

2) NpoBOANMbIE B YCTaHOB/IEHHOM nopsake MPOBEPKM BEAEHUA
AEenonpon3BoACTBa;

3) npoBefeHNe B YCTAHOBNEHHOM MOPSiAKe KOHTPO/IbHbIX NPOBEPOK COGMOAEHMA
npoueayp NpeaocTaBNeHUA MYHULMUNANbHOW YCAYTHn.

B uensx TeKyllero KOHTPONA WCMOMb3ylTCH CBEAEHUS, MMerLWmecs B
3NeKTPOHHOW 6a3e [aHHbIX, CNyXebHas KOpPPeCnoHAEHUWUS, YCTHAs W NUCbMEHHas
NHopmauma AO/MKHOCTHbIX ML, OCYLLECTBAAKLWMNX BbINONHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XypHanbl y4yeTa COOTBETCTBYHLLMX AOKYMEHTOB 1 ApYyrue cBeaeHus.

[N ocyuwecTBNeHNS KOHTPONA 3a COBEPLUEHUEM AEWCTBUI Npu NpefocTaBNeHnn
MYHUUUNANbHOW YCNYrM W MNPUHATUM pPELIeHWA PYKOBOAMTENHO OpraHa MeCcTHOro
caMOynpaBfieHMs  MNpeACTaBNATCA  CNpaBkM O  pe3ynbTatax NpefoCcTaBNEHUS
MYHULMNANbHOW yCnyru.

O CAy4yasx M NpUYMHaxX HapyLIeHUs CPOKOB, MOCNEA0BATENbLHOCTM U COAEpPXKaHUS
agMUHUCTPATUBHbIX Mpoueayp [AO/MKHOCTHble fuua HEMEANEeHHO WHGOPMUPYIOT
PYKOBOAMTENS OpraHa, MNpefoCTaBAAKOWEro MyHUUMNANbHY YCAYry, a TaKXe
npeAnpUHUMAaOT CPOYHbIE MePbl MO YCTPAHEHWIO HapYLLUEHWIA.

TeKyWwnin  KOHTPOAb 3a COOGMOAEHMEM  MOC/MeA0BaTENbHOCTM  [AENCTBUNA,
onpeaeneHHbIX aAMUHNCTPATUBHbLIMY npoueaypamu no npeAoCTaBNeHNIO
MYHULUMNANbHON  YCNyrn, OCYLWecTBASETCS pPYyKOBOAMTENEM OpraHa MeCTHOrO
camoynpaB/ieHMs, OTBETCTBEHHbIM 3a OpraHu3auuito paboTbl MO NPeAoCTaB/IEHUIO
MYHULMNANbHOW  YCAYrM W OCYWECTBNAKLEr0O oOpraHu3ayuto  pabotbl Mo
npefoCcTaBNEHNI0 MYHMUUMUNANbHOW YCAYTW.

MepeyeHb  AO/MKHOCTHbIX  NUL, OCYLWECTBAAOWMNX TEKYUMA  KOHTPO/b,
yCTaHaB/MMBAETCSH MOMOXEHUSAMMN O CTPYKTYPHbIX MOApasfeneHnax opraHa MeCTHOro
caMoynpaB/eHUs U 4ONXKHOCTHbIMU pernaMeHTamu.

4.2. TopAAoK M NeproaMUYHOCTb OCYLLECTB/IEHNS NNAHOBbLIX U BHEMMAHOBbIX NPOBEPOK
MONHOTbI U KayecTBa MPefOCTABMEHNS MYHULMNANLHON YCAYriK, B TOM Yncie NopsagokK
1 (hOpMbl KOHTPOS 3@ MOIHOTON U Ka4eCTBOM NpeAoCTaBNEHUA MYHULUNANbHO
ycnyru

4.2.1. KOHTpONb 3a MNOMIHOTOW M Ka4yecTBOM MpeAoCTaB/leHUA MyHULMNaNbHOW
YCNyru OCYLLEeCcTBNAETCA B hopMax:

1) npoBefeHMA NPOBEPOK;

2) paccMoTpeHuns xanob 3aasuTenein Ha genctema (6esgenictene) OpraHa, a
TaKXe UX LO/MKHOCTHbIX NUL, MYHULUNANbHBIX CNYXaLLUX.

4.2.2. B Uuendx OCYLWeCTBNeHWA KOHTPONA 3a [MONHOTOM W KayecTBOM
npefoCTaBfieHUs MYHUUUNaNbHOW YCNyrn npoBOAATCA MaHOBble W BHENNaHOBble



nposepku. TMopsAOK W NEPUOAUYHOCTb OCYLLECTBAEHWS MNNAHOBbIX MPOBEPOK
yCTaHaBNMBaeTcsa nnaHom paboTsbl Micnonkoma. Mpu npoBepke MOryT paccMaTpuBaThbCS
BCe BOMPOCHI, CBA3aHHble C NMPeAoCTaBNEHNEM MYHMUMNANbHON ycnyrn (KOMMIEKCHbIe
NPOBEPKW), UNN OTAENbHbI BOMNPOC, CBA3aHHbIA C NPeaoCTaBNEeHUEM MYHULMMNANbHOWN
ycnyrun (Tematuyeckue nposepkn). TlpoBepka TaKXe MOXEeT MpoBOAUTLCA MO
KOHKPeTHOI Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA B CBA3N C MPOBEPKOW YyCTpaHEeHUS
paHee BbISIBIEHHbIX HapyLUeHWA agMUHUCTPATUBHOIO PernaMeHTa, a TakXe B C/yvae
nony4vyeHns >xanob 3asBuTenelt Ha gencteus (6esgeincteme) Mcnonkoma, a Takxke UX

LOMMKHOCTHbBIX NTNL, MYHULUNANbHbIX CNyXaLiuX.
4.2.4. Pe3ynbTatbl NPOBEPKM OMOPMAAKOTCA B BMAE akTa NMPOBEPKW, B KOTOPOM
yKa3blBalOTCA BbiAB/MIEHHbIe HELOCTaTKMU U NPeasioXKeHUsa No UX YCTPaHEHUIO.

4.3. OTBEeTCTBEHHOCTb AO/DKHOCTHbLIX NNL, OpraHa, NpeAoCcTaBALLLEero
MYHULMNANbHYI YCNYTY, 3a pelweHns n gencteus (6e3geincteme), NpUHMMaemble
(ocyliecTBNsieMble) UMKU B X04€e NPeAoCTaBeHNS MyHULUNANbHOW YCyru

Mo pesynbTataM NPOBELEeHHbIX NMPOBEPOK B C/lyyae BbISIBIEHUA HapyLleHWI npas
3afBUTEeNIeil BUHOBHbIE MLa MNPUB/EKAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHOfaTenbCcTBOM Poccuiickoin degepaumn.

PyKoBoauTeNb OpraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMNE 3asiB/IEHNA.

PyKoBOAMTENb OpraHa MeCTHOro camoynpas/ieHUs HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe ¥ (UKN) HeHaA/exallee BbINOHEHUE afMUHUCTPATUBHbBIX LEACTBUIA,
yKa3aHHbIX B pasgene 3 afMUHUCTPATUBHOIO perfameHTa.

[JO/MKHOCTHbIE NUUA W WHble MYHULMNaNbHble CAyXawne 3a peweHUs u
penicteusa (6esgerictene), npuHnumaemble (OCyL,eCTBAsSEMble) B X04e MNpeaocTaBieHus
MYHULUMUNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHO/LaTeNbCTBOM MOPAAKe.

4.4, TI0N0XeHMA, XapaKTepusytowme Tpe6oBaHMa K NopsaKy M oopMaM KOHTPOAA 3a
npefocTaBNeHNEM MYHUUUNANbHOW YCAYTX, B TOM UYMC/E CO CTOPOHbI FpaXAaaH, ux
06beMHEHNI N OpraHu3aLmnii

KoHTponb 3a npeAocTaB/fieHMEM MYHMUMUMANbHOW YCNYrn CO CTOPOHbI TFPpaXKAaH,
MX O0ObeAMHEHWI W oOpraHuWsauunii, OoCyllecTBAseTCa MNOCPEACTBOM OTKPbITOCTU
[eAaTeNbHOCTY opraHa  MeCTHOro  camoymnpaB/eHus npwu npeaocTaB/eHNN
MYHUUWNANbHOW  YCAyrW, MOAYyYeHUS  MNOMHOW, aKTyanbHOW W AOCTOBEPHOI
MHopMauMn 0 MNOpsAKe MPefoCTaBNeHUA MYHUUUNANbHON YCAYrM U BO3MOXHOCTU
pocyaebHOro paccmoTpeHus obpawleHnin  (kano6) B npouecce npefocTaBNeHUs
MYHULUNANbHON yCAYTW.

5. flocyaebHblii (BHecyaebHbIN) NOPAAOK 06)KasioBaHUA pelleHnii n 4eiicTBU
(be3gencTBMA) opraHa, NpeaocTaBAAWEr0 MyHULNUNANbHY YCAYTY,
MHOTOPYHKLMNOHAMIbHOIO LEeHTPa NpeaocTaB/ieHUs rocyaapCcTBEHHbIX U



MYHUUMNaNbHbIX YCNYr, OpraHn3aunii, ykazaHHblx B yactu 1.1 ctatbn 16
®epepanbHoOro 3akoHa Ne210-® 3, a TakXXe UX LO/DKHOCTHbLIX UL,
MYHUUUNANbHbLIX CAyXauwnx, paboTHNUKOB

5.1. 3asBUTENM UMEKT NPaBo Ha 06)kanoBaHue B foCyAe6HOM NOpPsAKe peLleHuni
n pgeinctenin (6e3ageiicTeusa) opraHa, MNpeaoCTaBASAOLWEr0 MYHULWUNANbHYK YCAYrY,
JO/MKHOCTHOrO  finua  opraHa, NpeAoCTaBAfANOWEro  MYHULUNANbHYK  YCAyry,
MYHULMNANbHOIO cnyxawiero, pyKoOBOAUTENA opraHa, NpeaocTaBAOLLErO
MYHULUNANbHYO ycnyry, MHOTFOYHKLMOHANbHOIO LeHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOIO LeHTpa, opraHu3auuii, npegycMoTpeHHbIX YacTbto 1.1 cTatbu
16 depepanbHOro 3akoHa Ne 210-P3, a Takxxe nx paboTHMKOB.

3asBuUTENb MOXET 06paTUTLCS C XKanoboi, B TOM YMCae B CAeAYHOLWMX CyYasx:

1) HapyleHMe CpoKa perucrpaynm sanpoca 0 NpefocTaBAeHUN MyHULUNANbHOMN
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa Ne 210-$3;

2) HapylleHue cpoka MpefoCTaBfeHUA MYHULMNANbHOW ycnyru. B ykazaHHOM
cnyyae agocyae6bHoe (BHecyaebHOe) o6)kanoBaHWe 3asiBUTENIEM PeLeHWn U AencTBui
(be3feincTemA) MHOrOPYHKLMOHANBLHOTO LEHTpa, paboTHMKA MHOTOMYHKLMNOHANbHOIO
LLeHTpa BO3MOXHO B C/lyyae, ec/ii Ha MHOTOPYHKLWOHAaNbHbIA LEHTP, pewweHns u
peictema  (6esgeiicTBMe)  KOTOpPOro  06GXanyrTcsd, BO3/IOXKeHa  (DYHKUMA Mo
npeAoCcTaB/eHUIO COOTBETCTBYHOLWMUX MYHUUMUNANIbHBIX YCAYyr B MONHOM 06beme B
nopagke, onpefeneHHoM yacTbto 1.3 cTatbm 16 depepanbHoro 3akoHa Ne 210-93;

3) Tpe6oBaHne y 3a9BUTENA JOKYMEHTOB UM MHpOPMaLMM N1M60 OCyLLecTBEHUA
[JeCcTBUA, npeacTaBleHWe WM OCYLW,eCTBleHWe KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbLIMW NpPaBOBbIMKM akTamu Poccuitckoin  Pepepayuun, HOPMATUBHLIMU
npaBoBbIMW aKTaMu Pecnybnuvkm TaTapCcTaH, MyHULUNaNbHbIMW MPaBOBbIMU aKTamu
AN NpefocTaB/eHNs MYHULUNANbHOW YCNYTU;

4) 0TKa3 B nNpueme [OKYMEHTOB, MpeAoCTaBfieHWe KOTOPbIX MpedyCMOTPEHO
HOPMAaTMBHLIMW  MNpPaBOBbIMW akTamMu Poccuilickoih  defepaumm, HOPMaTUBHLIMM
NpaBoOBbIMW akTamMy Pecny6aumku TaTapcTaH, MyHULWUNANbHbIMU MPaBOBbLIMU aKTaMu
NS NpefocTaBieHNs MYyHUUUNANbHOR YyCnyru, y 3aaBuTens;

5) 0TKa3 B NpefOCTaB/IEHUN MYHULUNANIbHON YCNYTN, €CN OCHOBaHUA OTKa3a He
npesycMoTpeHbl ¢efepanbHbIMU 3aKOHaMW WU NPUHATHIMW B COOTBETCTBUU C HUMMU
MHBIMW HOPMAaTMBHLIMW MPaBOBbIMW aKTamu Poccuilickoihi depepayun, 3aKOHaMU K
NHbIMU HOPMaTUBHbIMMU NpaBoBbIMU aKTamu Pecny6nuku TartapcTaH,
MYHULMUNANbHBIMWA  NPaBOBbIMKM  akTamu. B ykasaHHOM cnydae pocypebHoe
(BHecyne6Hoe) ob6)anoBaHMe 3asBUTENEM peleHuin u pgencteuin  (6e3geincTens)
MHOTO(YHKLUMOHANbHOIO  LEeHTpa, paboTHMKA MHOFO(YHKLUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTOMYHKLUMOHANbHbLIA LEHTP, PeleHns 1 [eicTBuA
(6e3melicTBME) KOTOPOro 06XanykTCA, BO3M0XeHa QYHKUMS N0 MpeaocTaBNeHUIO
COOTBETCTBYKOUIUX MYHULUNANbHLIX YCNyr B TMOAHOM 06bemMe B  NOPAAkKe,
onpepeneHHom 4yacTtblo 1.3 cTtaTbM 16 ®depepanbHOro 3akoHa Ne 210-93;



6) 3aTpeboBaHue C 3aABUTeNsA MpPU MPefoCTaBeHUU MYHULUNANbHON YyCnyru
nnatbl, He nNpPeayCMOTPEHHON HOPMaTUBHbLIMKM MpPaBOBbIMKU aKTamu PoCCUIiCKON
depepaymn, HOPMATUBHLIMW  MpaBOBbIMW  akTamum  Pecny6nukum  TaTapcTaH,
MYHUUMUNANbHBIMW NPAaBOBbIMW aKTaMWu;

7) 0TKa3 opraHa, NpejocTaBAAOLLEr0o MYHULUNANbHY YCAYry, LO/DKHOCTHOIO
nvua opraHa, nNpefocTaBNAlOWEro MyHULUNANbHY YCAyry, MHOTOPYHKLUNOHANbHOTO
LeHTpa, paboTHMKA MHOTOPYHKLMOHANLHOIO LeHTpa, OpraHu3auunii, npegyCcMOTPeHHbIX
yactbto 11 ctatbu 16 PepepanbHoro 3akoHa Ne 210-d3, uam ux paboTHUKOB B
MCnpasB/iieHUN [ONYLIEHHbIX MMW OMNevyaToK W OWMOOK B BblJaHHbIX B pe3ysbTarte
npegocTaBfeHUs  MYHULMNANbHOW  YyCAyrMm  JOKYMeHTax  nnbo  HapylleHwue
YCTQHOB/IEHHOIO CpoOKa TaKuUX WcnpaefeHuii. B ykasaHHOM cnydvae pgocypebHoe
(BHecyaebHoe) o06)KanoBaHWe 3asfBUTENEM peleHuin u  gencteuin  (6e3gencTeus)
MHOFO(YHKLUMWOHANbHOIO  LEeHTpa, paboTHMKA MHOFO(YHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/y4yae, eC/iM Ha MHOTOMYHKLMOHANbHbIA LEHTP, pelweHus u AencTBuA
(6e3meiicTBME) KOTOPOro 06XanyrTcsd, BO3N0XKEHa (YHKUMA N0 NpefoCcTaBAeHUI0
COOTBETCTBYHLWMX MYHUUMMANbHLIX yCyr B MNOAHOM 06beMe B  MOpPsLKe,
onpefeneHHoM 4yacTtbio 1.3 cTtatbn 16 ®defepanbHOro 3akoHa Ne 210-93;

8) HapylweHMe cpoka WM NopsgKa Bblgayn [OKYMEHTOB MO pe3y/ibTaTtam
npegocTaBNeHNs MYHULUUNANbHON YCNYTK;

9) npuocTaHOBNEHME NPeLoCTaBNeHNS MYHULMNANbHON YCNYrk, eCin OCHOBaHUA
NPUOCTaHOB/IEHUA He MpPefyCMOTPeHbl (efepasbHbIMU 3aKOHaMU U MPUHATBIMA B
COOTBETCTBUM C HUMU WHbIMW HOPMATUBHLIMW MPaBOBbIMM aKTaMu Poccuinckoi
depepaymn, 3akKoHamy M MHbIMW HOPMATWUBHLIMW MPaBOBbIMW akTamu Pecnybnnku
TatapcTaH, MyHULUNaNbHBIMU NPaBOBbIMW akTamMn. B ykasaHHOM cnydyae focype6Hoe
(BHecyne6Hoe) o6)anoBaHWe 3asiBUTENEM peleHnin u pgeincteuin  (6es3gencTems)
MHOTFOPYHKLUMOHANBbHOIO  LUeHTpa, paboTHUKA MHOTO(YHKLMOHaNbHOrO  LeHTpa
BO3MOXHO B C/ly4yae, €C/IM Ha MHOFO(YHKUWOHAaNbHbIA LEHTP, PeleHns u LeAcTBUs
(6e3pelicTBMe) KOTOpPOro o6XanykTcsd, BO3M0XeHa (QYHKUMA N0 NpefocTaBNeHUI0
COOTBETCTBYHOLWMX MYHMUMNANbHBIX yCAyr B MNOAHOM 06beMe B  MNOPALKeE,
onpegeneHHoMm yacTtbio 1.3 cTtaTb 16 depepanbHOro 3akoHa Ne 210-d3.

10) Tpeb6oBaHue y 3aABUTeNA NpuU MNPeLOCTaBNEHUN MYHULUNANbHON YyCNyru
LOKYMEHTOB WAM WHMOpMaLMK, OTCYTCTBUE U (MNN) HELOCTOBEPHOCTb KOTOPbIX He
YyKa3blBaNMUCb MPU MepBOHayYasibHOM OTKase B MpuemMe LOKYMEHTOB, HEOOXOAMMBIX AN1A
npefocTaBfeHNs MyHUUMNANbHOW yCcnyru, nn6o B NpefoCTaBleHUN MYHULMMANbHON
YCNyru, 3a WUCKNOYEHNEM Cny4vaeB, NPefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbm 7
®epepanbHoro 3akoHa Ne 210-®3. B yka3aHHOM cnydae fgocypebHoe (BHecypnebHoe)
06>xanoBaHune 3aABUTENEM peLeHnn 7 NeNCTBUIA (6esgeincTBumS)
MHOTO(YHKLUMNOHANIbHOTO  LleHTpa, paboTHMKA MHOTO(YHKLMOHANbHOIO  LieHTpa
BO3MOXHO B C/ly4yae, €CNM Ha MHOTOPYHKLMOHANbHbIA LEHTP, pPeleHns u [ercTBuA
(6e3melicTBME) KOTOPOro 06XanykwTcA, BO3/OXKeHa QYHKUMS MO NpPeaocTaBNeHUIO
COOTBETCTBYWLNX MYHULUUNANbHbIX YCNYyr B MONHOM OObeMe B  MOPALKE,
onpegeneHHom yactbio 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3.



5.2. )Xanob6ba nopgaetcad B MNUCbMEHHOW hopMe Ha OymMaXHOM HocuTene, B
3NEeKTPOHHON ((opme B opraH, nNPefoCTaBAAKWMNA  MYHULUNANBHYK  YCAyrY,
MHOTFOPYHKUMOHANbHbLIA LEHTP NMbO B COOTBETCTBYHLWMIA 0OpraH rocygapCTBeHHOW
BNacTW, ABNALWMWACA yuypeauTeneM MHOFOPYHKUMOHANbHOrO LeHTpa (pganee -
yupeanTeNnb  MHOTO(YHKLMOHANbHOTO  LeHTpa), a TakXke B  opraHusayum,
npegycmoTpeHHble yacTbto 11 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3. XKanobb
Ha peweHnMsa n geinctema (6e3aeincTBMe) PYKOBOAMTENS OpraHa, NpPeAoCTaBSHLLENO
MYHULMNANbHYO YCNYTy, NOAATCA B BbILWECTOAWMNA opraH (Npu ero Hanuuum) nn6o B
cny4yae ero OTCYTCTBUA paccMaTpuBalTCA HenocpeACTBEHHO PYKOBOAWUTENIeM OpraHa,
NpefoCTaBAAOLWEro MyHMUUNaNbHY ycnyry. XXanobbl Ha peweHUs u [encTeBus
(6e3pelicTBue) paboOTHMKA MHOTO(PYHKLMOHANBLHOTO LeHTpa NojarTca PYKOBOAUTENIO
3TOr0  MHOFO(YHKUMOHaNbHOrOo LeHTpa. >Kanobbl Ha peweHWs U  LeAcTBUA
(be3pgeiicTBue) MHOTO(YHKLMNOHANBLHOTO LeHTpa nogarTcs yupeaunTento
MHOTO(YHKLUMWOHANbHOIO LeHTpa WAM  LO/DKHOCTHOMY /uuy, YNOJHOMOYEHHOMY
HOpPMaTUBHbIM MpPaBOBbIM akToM Pecnybnuku TatapctaH. XXanobbl Ha peleHus w
penicteus (6esgeiictene) paboOTHUKOB oOpraHu3auuin, npegycMOTPeHHbIX 4acTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, nojawTca PYKOBOAUTENAM 3TUX
opraHum3auui.

Xanob6a Ha peweHuns n pgenicteus (6e3neicTBme) opraHa, MNpefoCTaBAKOLWEro
MYHULUNANBbHY  YyCAyry, [LO/MDKHOCTHOrO  /uvua  opraHa, MpefocTaB/iAOLLIEro
MYHUUUNANbHYO  YCAYyry, MYHULWUNANbHOrO CAyXalwero, pyKoOBOAWTENs OpraHa,
NpefoCTaBAAOWEro MYHUUUNANbHYI YCNYry, MOXeT OblTb HanpasfieHa MO MNouTe,
yepes MHOFOMYHKUMOHANbHbLIA  LEeHTp, C WUCNOoNb30BaHWEM  UHMOPMaLUOHHO-
TeNeKOMMYHUKaLUMOHHON  ceTn  «HTepHeT», ojuuManbHOro canWta  opraua,
npeLoCTaBNAOLLErND MYHULUNANbHYIO ycnyry, EavHoro noptana  1m6o
Pecny6/nkaHCKOro noptana, UHPOPMaLUOHHOW CUCTEMbl JOCYAeOHOro 06anoBaHus
a TaKXXe MOXeT ObITb NPUHATA NPU IMYHOM Npueme 3aaBuTens. Xanoba Ha peLleHus u
AencTBmA (6e3peiicTBME) MHOTO(PYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOTOPYHKLMWOHANbHOIO  LeHTpa MOXeT ObiTb  HanpaeneHa MO  no4yTe, C
MCNONb30BaHWEM  UH(MOPMALUOHHO-TEIEKOMMYHUKaLNOHHON  ceTn  «UHTepHeT»
oMuManbHOro camta MHOTOPYHKLMOHANBHOIO UeHTpa, EaumHoro noptana nubo
Pecny6nnkaHcKoro noprtana, MHHOPMaLMOHHOW CUCTEMbI AOCYAE6HOro 06anoBaHus,
a TakXXe MOXeT 6bITb NpPUHATa Npy UYHOM npueme 3asBuTens. XKanoba Ha peweHUs u
aevictema (6esgeincTBne) opraHmsauunii, npegycMOTpPeHHbIX 4YacTbto 11 cTtatbum 16
depepanbHOro 3akoHa Ne 210-P3, a Takke X pabOTHUKOB MOXET OblTb HanpaB/ieHa
Mo no4yte, C WCNO/Mb30BaHUEM WUHMOPMALUOHHO-TEIEKOMMYHUKALNOHHON ceTu
«/IHTepHeT», oMuuManbHbIX CaWTOB 3TUX OpraHuMsauuii, EgmHoro noptana nubo
PecnybnnkaHCKOro noprana, a TakXke MOXET OblTb MPUHATA MNpPU NMYHOM Mpueme

3aaBuUTens.
5.3. XKanoba gonxkHa copepxatb:
1) HauMeHOBaHWe opraHa, nNPefOCTaBAANLWEro MYHULUNANBHY YCAyry,

OOJ/DKHOCTHOIo sunuda opraHa, npegoctaBAdwWEro MyHUUUNalbHYO YCAyry, nneéo



MYHULUMNANbHOTO Cny)aulero, MHOroyHKLNOHANbHOTO LLeHTpa, ero pyKoBoAUTEeNs u
(nnn) paboTHMKa, opraHuMsauuin, nNpefycMOTPeHHbIX 4acTbto 1.1 cTatbu 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein n (Mnmn) paboTHUKOB, peLleHnsa 1
aencTens (6e3nencTBme) KOTOpbIX 06XanyrTCs;

2) thamMununio, umsa, oT4yecTBO (nocnefgHee - MpuM HanM4yuK), CBEAEHMS O MeCTe
XUTEeNbCTBA 3a8BUTeNA - PU3NYECKOro nuua nnMbo HaMMeHoBaHWe, CBeLEHUA O MecTe
HaxX0XXAeHNA 3a8BUTENA - OPULNYECKOTO NnLa, a TakXkKe HoMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHONM MOYTbl (NPU HaAUYMKU) M NOYTOBLINA afgpec, no
KOTOPbIM JO/DKeH 6biTb HanpaB/iieH OTBET 3aABUTENIO;

3) cBegeHna 06 o0bGXanyembiX pewleHUAX u genctemax (6e3fencTBumM) opraxa,
NpPefoCTaBNAKOLWEr0o  MYHUUUNANbHYH  YCAYry, [O/DKHOCTHOrO  /iMua  opraHa,
NpefoCcTaBNAOLWEro MYyHUUMUNANbHYIO YCAyry, AN60 MYHULMUNANbHOrO Cly>allero,
MHOTO()YHKLUMOHANbHOI0  LeHTpa, paboTHMKA MHOTOMPYHKLMOHANBHOTO  LEHTPA,
opraHusauuin, npegycMoOTPeHHbIX YacTbto 1.1 ctatby 16 PegepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [oBOAbl, Ha OCHOBaHMW KOTOPbIX 3asfBUTENb HE COrnaceH C pelweHWeM wu
pevictemem (6e3geincTemMemM) opraHa, MpefoCTaBAAKOWEro MYHULUNANbHYKO YCAyry,
AO/DKHOCTHOMO /Mua opraHa, npefocTaBfAOWeEro MyHUUUNANbHYH ycnyry, nméo
MYHULUNANbHOTO  CAy)Xawero, MHOTFO(YHKUMOHANbHOro  LeHTpa, paboTHMKa
MHOTFOPYHKLMWOHANbHOIO LEHTPa, opraHunsayuin, NpeaycMoTpeHHbIX YacTbto 1.1 cTatbu
16 ®depgepanbHoro 3akoHa Ne 210-®3, wmx paboTHUKOB. 3adABUTENEM MOTyT OblTb
npeAcTaB/fieHbl AOKYMeHTbl (MpU Hanuuuu), NOATBEpPXAatoliMe AO0BOAbI 3aaBUTENS,
nnMbo nx Konuu.

5.4. MocTynuewwasn »xanoba NoANEXNT perncTpaumm B CPOK He nosgHee paboyero
AHA, cneAyowero 3a AHeEM NOCTYNNEHUS.

5.5. XXanob6a, nocTynuBwas B OpraH, NpeAoCTaBAAWMNIA MYHULUNANbHYHO
YCNyry, MHOTO(YHKUWOHANbHbIA  LEHTP, Y4YpPeaAUTentd MHOTFOQYHKLMUOHANbHOIO
LeHTpa, B opraHusauun, npefycMoOTpeHHble 4YacTbio 11 cTatbn 16 PepepanbHOro
3akoHa Ne 210-®3, nubo BblWecTOAWMIA opraH (NpM ero Haauuumn), MOLNEXUT
pacCMOTPeHUIO B TeyeHWe NATHaALUATM pabouymx [AHen co QHA ee perucrTpayun, a B
cnyyae 06)kanoBaHMA 0TKasa opraHa, NpeAoCTaBAAKOWEro MYHUUMNANBHYH YCAyry,
MHOTO()YHKLMOHaNbHOTO LeHTpa, opraHnsaynii, NnpegycMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3asBuTens nmbo B
ncrnpaBneHUM [LONYLWEHHbIX OMeyatok M OWKW60K wuanm B cfydvae 06)XKanoBaHUA
HapyLleHWs YCTAHOBNEHHOrO CPOKa TakKuWX WCNpaBfeHW - B TeyeHue NATU paboumx
AHEN co AHA ee perucTpayuu.

5.6. Mo pe3ynbTaTtam pacCMOTPEHMA Xanobbl MPUHUMAETCA OLHO U3 CNEAYHOLLMX
PEeLIEHNA:

1) Xanoba ypAoBNeTBOpAeTcA, B TOM 4yucne B (opMe OTMeHbl MNPUHATOrO
peweHns, ncnpaBneHns AOMYLLEHHbIX OMeYyaToK U OWKNO0K B BblfaHHbIX B pe3ynbTaTte
NpefoCTaBfieHNA  MYHUUMNANbHOW  YCNyrn [LOKYMeHTax, BO3BpaTta 3asaBUTENIO
LEHEXHbIX CpeAcTB, B3WMaHWe KOTOPbIX He NpefjyCMOTPEHO HOPMATUBHbLIMU



NpaBOBbIMM aKTamu Poccuiickoin degepaymun, HOPMATUBHbIMU MPABOBbIMM aKTamu
Pecnyb6nukun TatapctaH, MyHULUNaAbHbIMU NPaBOBbIMU aKTamu;

2) B YLOBNETBOPEHUM Xanobbl 0TKa3blBaeTCA.

He no3gHee [fHA, cnefyloulero 3a [AHeM MNPUHATUA pelleHnd, YKasaHHOro B
HACTOALLEM MYHKTe, 3aABUTE/NII0 B MUCbMEHHOW (opMe M MO >XKenaHuk 3asaBUTENA B
3NEeKTPOHHOW (hopMe HanpaBfseTcd MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax
paccMOTPeHUs Xanoobol.

5.7. B cnydae npusHaHus >anobbl nopnexaller yAOBNEeTBOPEHUK B OTBeTe
3a9BUTEN0 O pesynbTaTaX PaccMOTPeHMa >Kanobbl gaeTcd MHMoOpMauma 0 AeCTBUSAX,
OCYLLeCTBNAEMbIX opraHom, npeaocTaBiAO WM MYHULNNANbHYIO ycnyry,
MHOTFOYHKLMWOHaNbHbIM LLEHTPOM NM60 opraHu3aumen, npegycMOTPeHHON YacTblo 1.1
cTaTbn 16 ®efepanbHoro 3akoHa Ne 210-®3, B uenax HesaMeANUTEeNbHOTO yCTpaHeHuns
BbISIBMIEHHbIX HapyLeHW NPy OKasaHUW MYHUUUNANbHON YCNYTK, a TakXKe NPUHOCATCA
N3BMHEHNS 3a AOCTaBNEHHble HeYyA06CTBa M YyKa3biBaeTCs MHDoOpMaLma o AanbHenwnx
[eACTBUAX, KOTOpble HEeo6XO0AMMO COBepWMUTb 3asABUTEN0 B LENAX Moy4vyeHus
MYHUUUNANbHOW YyCNyru.

5.8. B cnyuyae npusHaHuUs Xanobbl He MoAnexalen ynoBNeTBOPEHWUD B OTBETE
3a9BUTEN0 O pe3ysibTatax paccMOTpeHUs >Kanobbl [arTcAd aprymMeHTUPOBAHHbIE
Pa3bACHEHMA O MpUUYMHAX MNPUHATOrO peLleHns, a TakKXe WHGpopmaums o nopsigke
006>XanoBaHUsA NPUHATOrO peLleHns.

5.9. B cnyyae yCTaHOB/IEHUA B X04e WM NO pe3ynbTaTaM pacCMOTPEHUS XKanobbl
NPU3HaKoB cocTaBa afAMWHWUCTPATUBHOIO MNpaBOHAPYLWEHNS WAXM  NPECcTYNnneHus
AOMKHOCTHOE N0, pabOTHUK, HafeNeHHble MOTHOMOYNAMM NO PACCMOTPEHUIO XKanoob,
He3aMeNUTeNbHO HaMpPaBAAT UMEKOLLMECA MmaTepuasbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K ALMWUHNUCTPaATUBHOMY pernameHTy
npefocTaBneHns MYHULUNanbHOW ycnyrn no
BK/IIOYEHWNIO B COCTaB M UCK/HOUYEHUIO XUIbIX
NoMeLLeHNA 13 cocTaBa CneLnann3mpoBaHHOro
XUANLWHOTO (hoHAa MUKYNMHCKOTO CENbCKOro
nocefieHns A3HaKaeBCKOro MyHULMManbHOro
paiioHa Pecny6nmkn TaTtapcTaH

dopma
(BnaHk opraHa, npeoCcTaB/fAOLLEr0O MYHULNNANbHYO YCAYTy)
Komy:
KOHTaKTHble OaHHbIE:

MpeacrtasnTens:

KOHTaKTHble AaHHble NpeACTaBUTeNSs:

PELLEHWNE

oT Ne

PaccmMoTpeB Bauwe 3afBfeHue oT No U npunaraembie K Hemy
MPUHATO pelleHune o

AOKYMEHTbI, YNO/THOMOYEHHbLIM OpraHom

JononHutenbHasa nHpopmauus:

CsefeHna 06 aNeKTPOHHON nmognucu

OonxHocTHOe nuuo (®UO0O)

(nogmuch YyNOMHOMOYEHHOTO LOMKHOCTHOIO nLa
opraHa)



MpunoxeHne Ne 2

K AGMUHUCTPATUBHOMY PernameHTy
npefocTaBneHns MYHULWNaNbHOM ycayrm no
BK/TIOYEHWNIO B COCTaB U UCK/IOYEHWUIO XUbIX
MomeLLeHnin M3 cocTasa CneLmann3npoBaHHOro
XUNUWHOTo goHAa MUKYNNHCKOTO CeNbCKOoro
nocesneHus A3HaKaeBCKOro MyHULUManbHOro
paiioHa Pecny6nunku TaTapcTaH

dopma
(BnaHk opraHa, MpefoOCTaBAAOLWEr0 MyYHULUNANBHYIO YCAYTY)

Komy:

KOHTaKTHble faHHbIE:

MpeacraBuTeNb:

KOHTaKTHble JaHHble npeacrtaBuTena:

PEWWEHWE
06 0TKase B NpeAoCTaBNEHUU MYHULMUNANbHOW yCayru
no
oT Ne
PaCCMOTDEB Bawe 3aaBneHne oT No nnpunnaraemMmble K HEMY OOKYMEHTbI
YNOMTHOMOYE€HHbIM OpPraHom HpMHHTOpGMEHmeOG
0TKa3e B . no cnegyrouwnm

OCHOBaHUNAM:

1
?

JlononHuTenbHas UHpoOpMaLmns:

Bbl BNpaBe MOBTOPHO 06paTUTLCA B YMONHOMOYEHHbI 0praH ¢ 3asiBEHUEM O NMPEAOCTaBNEHUN YCNYTU
nocre ycTpaHEeHWs YKa3aHHbIX HapyLeHWIA.

[aHHbIi 0TKa3 MOXeT 6bITb 06XanoBaH B AocyfeGHOM nopsfke MyTeM HanpasieHUs >XanoGbl B
YNO/THOMOUYEHHbIW OpraH, a TakXe B cyae6HOM MopsifkKe.

CeefieHns 06 3/1eKTPOHHOW NoAnucy

LonxHocTHOoe nuuo (®UO0O)

(nogmuch YyNOMHOMOYEHHOTO JO/HKHOCTHOTO NnLa
opraHa)



MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY pernameHTy
npeAocTaBNeHNs MyHMULMNANbHON yCnyru no
BK/TIOYEHWIO B COCTAaB U UCKMHOYEHUIO XKUbIX
noMmeLLeHniA U3 cocTaBa Cneunann3npoBaHHOro
XUANLWHOTo hoHAa MUKYNMHCKOIO CENbCKOro
nocefieHMs A3HaKaeBCKOro MyHMLUMMNaNbLHOro
paiioHa Pecny6nunku TatapcTaH

®dopma

(BnaHk opraHa, NpeAoCTaBAAOLLEr0 MYHULUNANbHY YCAYTY)

Komy:

KOHTaKTHble faHHble:

MpepctaBuTens:

KoHTaKTHble faHHble npeacTaBUTeNs:

PEWEHWE
06 0TKase B MpueMe JOKYMEHTOB, HEO6XO0ANMbIX Ans NpefoCcTaBieHus
MYHWLMUNaNLHOR ycayru no

oT Ne

PaccmoTpeB Baule 3afBneHue oT Ne N npunaraémble K HeEMY OOKYMEHTbI
YNO/THOMOYEHHbLIM OpPraHoMm NPUHATO peLlleHne
06 O0TKaze B npnemMe LOOKYMEHTOB, HEO6XO,CWIMI>IX and no

cnegyouwmmMm OCHOBaHUAM!
!
9

Pa3bsiCHEHMe NPUYMH 0TKa3a:
JononHuTtensHas nHGopMayms:

Bbl BMpaBe MOBTOPHO 06paTUTLCS B YMOJHOMOYEHHbI OpraH C 3asBfeHWeM O NpefoCTaBAEHUM YCAYru nocne
yCTpaHeHUs yKasaHHbIX HapyLIeHW.

[aHHblli  0TKa3 MOXeT O6biTb 06XanoBaH B [A0oCYAeGHOM MOpsAKe MyTeM HanpaBfeHWs kanobbl B
YMONHOMOYEHHbI OpraH, a Takxe B Cyje6HOM Nopsfke.

CBefieHUs 06 3MeKTPOHHOI nognucu

[JomkHocTHoe nuuo (PKO)

(noanuck YNoNHOMOYEHHOTO A0/MKHOCTHOrO NIa opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHNs MYHULMUMANLHOW ycnyru no
BK/HOUYEHMIO B COCTAB U UCKIHOUYEHUIO XKUMbIX
nomelLeHnit U3 cocTaBa Cnewunanm3vpoBaHHOro
XUANWHOTO oHAa MUKYINHCKOIO CenbCKoro
noceneHns A3HaKaeBCKOro MyHMLUNanbHOro
paiioHa Pecny6nuku TatapcTaH

dopma

B
(HaI/lMeHOBaHI/Ie opraHa MecTHoro camoynpaBneHMﬂ)

3aABneHune
0 BK/IHOYEHUW XXNIOr0 NOMeLLeHNA (KUNbIX NOMELLEHWNIA) B COCTaB
crneynanmM3npoBaHHOr0 XUANLWHOIo poHAa MUKYNNHCKOTO CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHMULUMNanbHOro painoHa Pecny6nmkmn TatapcTaH

MPOCUT OTHECTW XWNNOE NOMELLEHNE

HaMeHOBaHne HpnanYecKoro nmua

(knunble noMeLlLeHMs), pacnosioxkeHHoe (pacnonoXKeHHble) Mo agpecy: Pecnyb6nuka
TarapcTaH, ropog , ynuua , Gom Ne :
kopnyc Ne (nutep) , KBapTupa/KomHaTta (KBapTUpPbl/KOMHaTbI) No
, 3aKpensieHHoe (3aKpenneHHble) Ha npaBe ONepaTMBHOIO yrpaBaeHUs

(X034NCTBEHHOTO BefeHMA) 3a

HaMMEHOBaHME HOpNANYECKOro nua

Ha OCHOBaHWU , K
- CNY)XXeOHOMY XXMNIOMY NMOMeELLEHNO (CNYXEOHbIM XWUNbIM NOMELLEHUAM);
-)XXUNOMY MOMELWEHNIO (KUNbIM MOMELLEHNAM) B OOLLEXNTUN,

[Mpunaraemble JOKYMEHTbI:

5w N

PykoBogutens / /



NaBHbIA byxrantep: / /

M.M.(npn Hannynm nevatw)

KOHTaKTHbIA Tened oH

MoaTBep>KAa0 CBOe corfacve, a Tak>Ke corfiacve npeacTasnsemMoro MHOK iua
Ha 06pab0TKy MePCOHaNbHbIX AaHHbIX (COOp, CUCTEMATM3ALMIO, HaKOMNEHUE, XPaHEHVE,
YTOUYHeHVe (OGHOB/EHME, W3MEHEHVE), WCMO/b30BaHNe, pacnpocTpaHeHne (B TOM uuUCre
nepegavy), 00e3nMuvBaHMe, ONIOKMPOBaHME, YHUUTO>KEHWE MEPCOHATbHBIX [aHHbIX, a
TakoKe UHbIX AeCTBUIA, HEOOXOAMMBIX /11 06Pab0TKM NepCOHaNbHLIX AaHHbIX B paMKax
NpefoCTaB/eHNs MyHULMNATBHON YCyrk), B TOM YMC/e B aBTOMATUW3POBAHHOM PEXKMIME,
BK/OYas MPUHATWE PELLEHNIA HA UX OCHOBE OpraHoM, MpPefoCTaB/AOLWIM MyHULMNATBHYHO
ychyry, B Lensx npefocTaseHns MyHULMMNaIbHOM yCnyru.

HacToAwym nogTBep>Kaat0: CBefieHNs, BKOYEHHbIE B 3asiB/ieHIe, OTHOCALLMECA K
MOel IMYHOCTU W MPeACTaBNSEMOMY MHOK /Ly, a TakXKe BHECEHHbIE MHOK HIDKE,
[OCTOBEPHbL.  [JOKYMEHTbI  (CKaHKONWW [OKYMEHTOB), MPUIOXKEHHbIE K 3asB/IEHNIO,
COOTBETCTBYKOT TpeboBaHMAM, YCTaHOB/EHHbIM 3aKOHOAATENbCTBOM POCCUIACKON
Pefepaly, Ha MOMEHT NPeLCTaBNeHUsA 3asBNeHUA 3TW [OKYMEHTbI, AeNCTBUTENbHbI 1
cofep>KaT [0CTOBEPHbIE CBEAEHMS.

Jlato CBOe corfiacue Ha yvacTwe B ONpoce Mo OLEeHKe KayecTBsa NpesocTaB/eHHON
MHe MyHULMNabHOM YCNYrn Mo TeneqoHy:

Pe3ynbTaT NpeaocTaB/fieHNs MYHULUNANbHOW YyCNyru, nNpowy npefocTaBuTh:

I IB NMMYHbIA KabuHeT MMopTana rocyfapCTBEHHbIX U MYHUUMUNANbHbIX YCNYy
Pecnybnuku TatapcTaH;

1 IB MHOTO(YHKLUMOHANbHOM LEHTPe MNpPeAoCcTaBNeHNst FOCYAapCTBEHHbIX |
MYHUUMMNanbHbIX ycnyr Pecny6nmku TaTapcTaH;

118 Vicnonkome.

(pata) (noanwuces) (¢.1.0))



Mpunoxexue Ne 5

K AGMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHNs MyHULUNaNbHOW ycayru
MO BK/IKOYEHUIO B COCTaB U UCK/OYEHUIO
XUMbIX NOMELLEHNIA 13 cocTasa
Cneunann3mpoBaHHOr0 XUINLLHOTO
thoHAa MUKYINHCKOTO CeNbCKOro
noceneHns A3HaKkaeBCKOro
MYHWLMNaNbHOro paiioHa Pecny6anku
TarapcTaH

®opma

B
(HaMMeHOBaHMWe opraHa MecTHOro camoynpaB/IeHNs)

3adgBneHne 06 NCKNOYEHUN XUNTOTO NOMeLweHUs (KUNbIX NOMELLEeHU) 13
cocTaBa CneunanmM3vMpoBaHHOIO XUMNLWHOTO hoHAa MUNKYIMHCKOTO
CeNbCKOro noceneHns A3HakaeBCKOro MyHuuunanbHoro parioHa Pecnyb6amku
TaTapcTtaH

(npumepHasa popma)

MPOCUT NCKNKYNTb N3 COCTaBa

HanmMmeHoBaHuMe ropunamnyeckoro nmua

cneyuann3nupoBaHHOro oHaa MUWKYNMHCKOTO CenbCKOro nocesneHus
A3HaKaeBCKOro MyHWUUMNANbHOro panoHa Pecnybnukyu TartapctaH Xuioe
nomeuieHne (Kuble NOMeELLEHUA), pacnosioXXKeHHOoe (pacnonoXeHHble) No agpecy:

Pecny6nuka TatapcTaH, ropoj , ynuua , lOM
No , Kopnyc  Ne (nnTep) ,  KBapTupa/KoMHaTta
(KBapTUPbLI/KOMHATHI) No , 3aKpernsieHHoe

(3aKpenneHHbIe) Ha MpaBe OMepPaTUBHONO YNpaBfieHUs (X035/CTBEHHOTO BefeHMs)
3a

HaMMeHOBaHME HOpNANYECKOro anua

Ha OCHOBaHWUK , OTHECEHHbIE K:
-CNYXXeOHOMY XWOMY MOMELLEeHUIO (CNYXKEOHbIM XUNbIM NOMELLEHUAM);

-XWUNOMY NMOMELLEHNIO (KUNbIM NMOMELLEHUAM) B 0OLLEXUTUN
B COOTBETCTBUN C pelleHnem oT No

Mpunaraemble JOKYMEHTbI:

1
2




PykoBoauTenb / /

[naBHbI 6yxrantep: / /

M.M.(npn Hanuuun nevatwn)

KOHTaKTHbIl TenegoH

MoaTBep>Kaato CBOE corfacue, a TakXKe cornacvie npeacTasNseMoro MHO
mua Ha 06paboTKy nepcoHasbHbIX AaHHbIX (COOp, CMCTEeMaTU3aLmMio, HaKOMIeHKe,
XpaHeHue, yTo4YHEHNe (OOHOBMNEHME, M3MEHEHUE), UCTO/Mb30BaHNE, pacnpocTpaHeHve (B
TOM uincne nepegavy), 06e3nnumBaHie, GM10KMPOBaHME, YHUYTOXKEHNE NEPCOHABHbIX
AaHHbIX, a TaKXKe WHbIX AENCTBUMA, HEOOXOAMMbIX A 06PabOTKM NEePCOHAbHbIX
AaHHbIX B pamKax npefoCTaBleHUst MyHULMNANbHOA Ycnyru), B TOM uucne B
aBTOMaTU3MPOBAHHOM PEXKMME, BK/HOYAs MPUHATVIE PELLIEHWIA HA MX OCHOBE OpraHoM,
NPefoCTaBMAWMM  MYHUUMNANbHYK — YCAyry, B UendX  npegocTaBneHus
MYHULMNANBLHONR yCAyriA,

HacTosAwym NOATBEP>KAAK:  CBEAEHWS,  BK/KOYEHHblE B 3asBEHME,
OTHOCALMECS K MOEA NMYHOCTU U NPeACTaBNsieMOMYy MHOK /Uy, a Tak>Ke
BHECEHHblE MHOK HW>KE, [OOCTOBEPHbL. [OKYMEHTbl (CKaHKOMUM AOKYMEHTOB),
MPUNO>KEHHbIE K 3asBNEHWO, COOTBETCTBYOT TpPeboBaHMAM, YCTaHOBIEHHbIM
3aKoHOAAaTeNLCTBOM. Poccuiickoi dPeaepaui, Ha MOMEHT MPeACcTaBNeHNS 3as1BNeHUs
9TU AOKYMEHTbI, AEACTBUTE/bHbI 1 COAEP>KAT [JOCTOBEPHbIE CBEAEHMS.

[lalo cBoe corfacve Ha yyacTue B ONpoce MO OUEHKe KayecTBa

ﬂp@,ﬂ,OCTaBﬂeHHOﬁ MHE MyHI/ILI|I/II'IaJ'IbHOI7I YCNyrun no TerlerOHyZ
( )
(pata) (noanwuces) (®.1.0.)
PesyanaT npenoctaBneHnA MyHI/ILI,l/II'Ia}'IbHOIZ YCNnyru, npowy
npenocTaBUTh:

[0 B NWYHbIA KabuHeT lopTana rocygapCTBEHHbIX WU MyHWUUMMANbHbIX

ycnyr Pecny6nuku TatapcTaH;



| IB MHOTOYHKUMOHANBHOM LeHTpe NnpefoCTaB/leHUa TOCYAapCTBEHHbI!
N MYHULMNANbHBLIX yCnyr Pecny6imku TaTapcTaH;

1 1B cnonkome.

(mata) (nognuce) (¢.1.0)



MpunoxeHne Ne 6

K ALMUHUCTPaTUBHOMY pernameHTy
NpeAoCTaBNeHNS MYHULMNANBHOW yCcayru
Mo BK/IIOYEHUIO B COCTaB U UCK/IOYEHUIO
XWUMbIX NOMELLEHUIA U3 cocTaBa
CNeumanm3npoBaHHOro XUNULWHOTo GoHaa
MWKYANHCKOTO CeNbCKOro MnocefieHuna
A3HaKaeBCKOro MyHWULMNanbHOro panoHa
Pecny6nuku TaTapcTaH

["naBe MunKynnHckoro
CeNIbCKOro noceneHusa
or:

3asaBneHue
006 ncnpaBneHUN TEXHNYECKOW OLLINOKM

Coobuiato 06 owmnbKe, 4ONYLWEHHON NPM OKa3aHUN MYHULMUNANbHOW YCNYTK
no

3anncaHo:

M paBu/ibHblE CBEAEHUA!

Mpowy wncnpaBuTb [OONYLEHHYH TEXHUYECKYH OWMNOKY U BHECTU
COOTBETCTBYHOULME  MW3MEHEHUA B  [AOKYMEHT, ABAAKLWMIACA  pe3ynbTaToM
MYHULMNANbHON YyCNyru.

Mpunarat cnepgyroline LOKYMEHTbI:

1.

2.

B cnyuyae npuHATUSA peweHUs 06 OTKJOHEHUWU 3asBfieHUA 06 McnpaB/ieHUK
TEXHUYECKON OWMOKM NpoLly HanpaBUTb TaKoe peLleHue:

nocpescTBOM  OTMpaB/ieHUA 3NeKTPOHHOro [AOKyMeHTa Ha agpec E-
mail:. :

B BMAE 3aBEpPeHHOW KonuM Ha OyMaXHOM HOCUTe/lle MOYTOBbLIM
oTnpas/eHnem no agpecy:

HacTtoswmm  NOATBepXKAal:  CBEAEHWS,  BKOYEHHble B 3asBNEHME,
OTHOCSILLMECS K MOER NMNMYHOCTU 1 NPeACTaBNSeMOMY MHOK 1LY, a TaKXKe BHECEHHbIE
MHOK HWXe, A0CTOBEPHbl. JOKYMeHTbl (KOMUW AOKYMEHTOB), MNPUNOXEHHbIE K
3adBNEHNIO, COOTBETCTBYIHOT TpebOBaHMSAM, YCTAHOB/IEHHbIM 3aKOHOAATeNbCTBOM



Poccuiickoii ®epepauun, Ha MOMEHT MpPEeACTaB/EHWUS 3asBMEHUS 3TU [AOKYMEHTHI
AeCTBUTENbHbI 1 COAEPXKaT JOCTOBEPHbIE CBEEHNS.

(nara) (nognuce) (®.1.0)



