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06 YTBEPXAEHNUN aAMUHWNCTPATUBHOIO perfaMeHTa
npenocTtaB/iEHNA MyHl/ILI,I/II'IaI'IbHOf/JI ycnyrn no
cornacoBaHuM yCTaHOBKM MHCbOpMaU,I/IOHHbIX 3HaKOB
MHANBUAYA/IbHOIO0O MNPOEKTUPOBaHUA Ha [OPOXHbIX
3HaKax

B uenax peanusauum PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauuMn npefocTaB/ieHNUA  TFOCYAAPCTBEHHbLIX U MYHULUUNANbHbLIX  YCNYyr»,
NcnonHuTenbHbli KOMUTET MWUKYMHCKOTO CEeNbCKOro noceneHns A3HaKaeBCKOro
MYHULMNAaNbHOro painoHa Pecny6aukun TatapcTaH NOCTaHOBASET:

1 YTBepANTb aAMUHUCTPATUBHbLIA pernameHT NpefocTaBieHUs MYHULUNANbHO
yCnyru no CcornacoBaHuUIO YCTAHOBKU WHMOPMAaLMOHHbLIX 3HAKOB WHAWBUAYaNbHOIO
NPOEKTUPOBAHUA Ha AOPOXKHbIX 3HAKAX, COr/laCHO MPUJIOXKEHUIO.

2. NpusHatb yTpaTuBWMM CWUNY NOCTaHOB/eHWe WCNONHUTENbHOT0 KOMUTETa
MWKYNMHCKOTO CEeNbCKOro mnocefieHMs A3HAKaeBCKOro MYHWULMNANbHOro paioHa
Pecnyb6nukn TatapcTaH oT 26.01.2022 Nel «O6 yTBepXAeHUM aAMWUHUCTPATUBHOIO
pernameHTa npegocTaBfeHUs MYHULMUNANbHON YCAYrn Mno COrfiacoBaHWI0 YCTaHOBKM
NH(OPMALMNOHHbBIX 3HAKOB MHANBUAYANIbHOTO MPOEKTUPOBAHNSA Ha LOPOXHbIX 3HaKax».

3. O6HapopoBaTb HacTofillee TMOCTaHOB/IEHWE MNyTeM pasMeleHus Ha
«OhuymansHOM nopTtane nNpaBoBOW WHMopmauun Pecny6nuku TaTtapcTaH» no Beb6-
agpecy: http://pravo.tatarstan.ru M Ha ogwuumanbHOM  caiTe  A3HaKaeBCKOro
MYHULMUNANbHOTO paioHa B MHMOPMaLUOHHO-TEIEKOMMYHUKALNOHHOW ceTu IHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPO/b 3a ucnone MOCTAHOB/IEHNA OCTaB/IAK 3a COOOMW.

"naBa N.A. TaknynuH
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[punoXeHne K NOCTaHOBJIEHUIO
McnonHutensHoro KomuTeTa
MWKYNMHCKOr0 CeNbCKOro nocesieHus
A3HaKaeBCKOro MyHULMNanbHOro panoHa
Pecnybnuku TartapcTaH

ot 15.12. 2022 Ne24

AAMUHUCTPATUBHbIA pernameHT
npeAoCTaBNeHNs MYHULWNANbHOW YCAYTU NO COrNacoBaHWO YyCTAaHOBKM
MHOPMALMOHHbIX 3HAKOB MHAWBWUAYaANbHOTO NPOEKTUPOBAHMSA ina JOPOXHbIX
3Hakax

1. O6uwume NonoXxeHns
1.1. TllpegMeT perynnposaHna agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacTosawnii aAMUHUCTPATUBHbIN pernameHT npeLocTaB/ieHUs
MYHUUMNaNbHOW ycnyrun (ganee - aAMUHUCTPATUBHbLIA pernameHT) ycTaHaBiuBaeT
CTaHZapT W NOpsALOK NpefoCcTaBNeHUs MYHULUNANbHOW YCAyrn no CcornacoBaHUio
YCTAHOBKM  MH(OPMaLMOHHbIX 3HAKOB WHAMBUAYaNbHONO MPOEKTUPOBaHUA  Ha
LOPOXHBIX 3HaKax (ganee - MyHUUMNAaNbHaA ycnyra).

1.1.2. MonoxeHnsa afMUHUCTPATUBHOIO pernameHTa NPUMEHATCA B OTHOLUEHUN
YCTAHOBKM  WHMOPMALMOHHbLIX 3HAKOB WHAMBUAYANbHOrO0 MPOEKTUPOBaHMA  Ha
LOPOXHbIX 3HaKax.

1.2. Kateropuu 3asBuTenei

1.2.1. Jlnuamy, MMerLWuMy npaBo Ha MNOSyYeHUE MYHUUUNANbHOW ycnyru,
ABNAKTCA (PU3NYECKME W HOPULNYECKUEe nuua, UHAUBWUAYANbHbIE MNpPeanpuHMUMATENN
(nanee - 3aABUTEND).

1.22. C 3adABfieHMeM BrpaBe 006paTuUTbCA MpeAcTaBUTeNb  3asBUTENA,
AEACTBYIOLWMNIA Ha OCHOBAHUM AOKYMEHTa, YAOCTOBEPSAIOLWEro ero nojsHoMouus, nubo
3aKOHHbIN npeAcTaBUTENb PU3NYECKOrOo nuua (ganee - nNpeacTaBuUTeNb 3adBUTENS).

1.3. MopsAA0K MHHOPMUPOBAHMS O NPefoCTaBNeHUN MYHULUNANbHOW YCNyru

1.3.1. WHhopmauus o nopsgke npesocTaBieHUs MYHULMNANbHOW ycayru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaX, CofepXawux BM3yalbHYH U TEKCTOBYIO
MHOpMaLMID 0 MYHULMNANbHOW  yC/iyre, pPacnonoXeHHbIX B  MOMELLeHUAX
MHOTO(YHKLNOHANbHbIX LLEeHTpOB npesocTaBneHmnA rocyfapCTBEHHbIX 7
MYHULUMUNANbHbIX YCNYT.

2) Ha oMumManbHOM canTe MYHUUMNANbHOro 06pa3oBaHMA B MH(OPMALUOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «HTepHeT» (https://www. aznakayevo.tatarstan.ru);


https://www

3) Ha Tlloptane rocyfapCTBEHHbIX W MYHUUUNaNbHbIX Yycnyr Pecny6nuvku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHCKuin noptan);

4) Ha EguHom nopTane rocyfapCTBeHHbIX M MYHUUMNaNbHbIX yenyr ((yHKLWIA)
(https:// www.gosuslugi.ru) (aanee - EanHbIn noptan);

5) B rocyaapcTBEHHON MH(POPMALMOHHOW cucTeme «PeecTp rocyaapCTBEHHbIX U
MYyHUUMNanbHbiX ycnyr Pecnybonukn TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBEHHbIX U MYHULUNAMbHbLIX YCAYT).

1.3.2. KOHCcynbTMpOBaHMe MO BOMpocaMm MpejocTaB/ieHUs MYHULUNANbHON
YCNyru OCyLLecTBNsAETCA:

1) B MHOTO(YHKUMOHANbHbIX LEHTpax MpefoCTaBNeHUA TOCYLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT NPU YCTHOM 06palleHnn - IMYHO WU NO TeNneoHy;

2) B UHTepaKTUBHOMN (hopme Pecny6/MKAHCKOro noprana;

3) B WCNONHWUTENIbHOM KOMWUTeTe MMWKYNMHCKOTO CeNbCKOro MoCeneHuns
A3HaKaeBCKOro MyHuUuMnanbHOro o6bpasoBaHua Pecnybnuku TatapctaH (ganee -
OpraH):

npu yCTHOM 06palleHnmn - TUYHO UAN MO TeNneoHy;

npy NMUCbMEHHOM (B TOM 4mMcne B ()OpMe 3/IeKTPOHHOTO AOKYMeHTa) obpalleHunm
- Ha 6yMaXHOM HOCKTenNe Mo NouyTe, B 3/IEKTPOHHOM (POpMe MO 3NEeKTPOHHON MouYTe.

1.3.3. NH(hopmaumna Ha EgnuHom nopTtane, Pecnyb6nnkaHCKOM nopTtane 0 Nopsaake
M CpoKax MpeAoCTaBMeHUS MYHULMNANbLHON YCAYyrMn Ha OCHOBaHWUW CBEAEHUA,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUMNANbHbIX  YCAYT,
npepocTaBngeTCca 3aa9BUTENO GECNNATHO.

JocTyn K uHdopmaumm 0 cpokax v nopsagke npegoctaBieHUs MYHULMMNANbHOW
ycnyru ocyuwectsnsercd 6e3 BbIMONHEHUA 3aABUTENEM KaKUX-NM60 TpeboBaHU, B TOM
yncne 6e3 MCNONb30BaHMA MPOrpaMMHOro ob6ecnevyeHuss, ycTaHOBKA KOTOPOro Ha
TeXHUYecKne cpefcTea 3aaBuUTENd TpebyeT 3aKNUYeHUSA NULEH3UOHHOTO WU WHOTO
cornaweHus C npaesoob6najartenem nporpamMMHOro obecneyeHus,
npefycmaTpuBaroLLero B3MMaHue Nnatbl, permcTpayuio WaM aBTopusaLunio 3aaBUTENA
W NpefocTaBieHne UM NePCOHaNbHbIX AaHHbIX.

1.3.4. Tpn obpalleHnn 3aaBUTeNS JIMYHO WAM MO TeNneMOoHY B COOTBETCTBUU C
MOCTYNMBLINM OobpalleHnemM npesocTaBnfeTca MHpopmMaLus:

1) 0 MecTe Haxo0X[eHWS MHOTO(YHKLMOHaNbHOr0 UeHTpa npefoCTaBNeHuUA
rocyfapCTBeHHbIX W MyHuuunanbHbix ycnyr, OpraHa (agpec, rpaguk paboThl,
CrnpaBoYHble TeNneMoHbl);

2) O nopsagke nNpefocTaBNeHUA MYHMUUMMANbHOW yCcnyru, o cnocobax M Cpokax
nofayv 3asaB/eHUn;

3) 0 KaTeropusax rpaxpgaH, KOTopbiM NpefoCTaB/AeTCA MyHULUMNANbHasA YCyra;
O HOpPMaTUBHbIX MPAaBOBbIX akKTaxX, pPeryaMpyrLwmnux BOMNPOCbI MNpefoCTaBNeHuUA
MYHULMUNANbHOW YCNYTK;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX [N PacCMOTPEHMA 3afBNEHUA O
NpeAoCTaBAeHUN MYHUUMNANbHOW YyCAyru, O CpokKax nmnpuemMa W perucrpaymu
3aBNeHNs;

5) o0 xopae nNpefocTaBNeHMA MYHULMUNANbHON YCNYTu;
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6) 0 mecTe pa3MelleHMs Ha ouuManbHOM cailTe MHpoOpmMauuM nNo BoMpocam
npefoCTaBNeHUS MYHULMNANBbHOW YCNYTK;

7) 0 nopsake 06>XanoBaHWs [AeNCTBUIA UAN 6e3AeNCTBUS AO/MKHOCTHbLIX /UL
OpraHa.

Mo nucbMeHHOMY o0O6palieHn0 COTPYAHUKW OTAena, OTBETCTBEHHOro 3a
npegocTaB/ieHMe MYyHMUMNaNbHOW  ycnyru, nogpo6HO B MNUCbMEHHOW  (opme
Pa3bACHAKT 3asBUTEN0 NOPAAOK MNpPefoCTaBNeHUs MYHUUMNANbHON ycayru u
BOMPOCHI, YKa3aHHble B HAaCTOALWEM MYHKTe aAMWHUCTPaATUBHOIO pernameHTa, n B
TeyeHne Tpex paboumx fAHer Cco AHA peructpauum obpaweHus HanpaBnslT OTBeT
3aaBuTento. OTBeTbl [at0TCA Ha fA3blke obpawleHus. B cnyyae HeBO3MOXHOCTM faTb
OTBET Ha fA3blke OOpalleHUs MCNONb3YKTCA TOCYyAapCTBEHHbIE A3bIKM Pecny6nunku
TaTapcTaH.

1.3.5. VH(popmauma no BonpocaM npefocTaBAeHUAs MYHULUMANbHONW YCNYIK
pasMeliaeTca Ha O(UUMANbBHOM cailTe MYHWUMNANbHOro o06pa3oBaHUA W Ha
NH(OPMAaLMOHHbIX CTeHAax B nomeleHMax OpraHa ansg paboTbl C 3a9BUTENAMMU.

MHdopmauma Ha  rocyfapCTBeHHbIX  A3blkax  Pecnybnuku  TatapcTaH,
pasmeliaemass Ha WHMOPMAUMOHHbLIX CTEHAAX W Ha ojuuManbHOM  caiTe
MYHULMNANbHOro o06pa3oBaHUs B MHGPOPMaLNOHHO-TEIEKOMMYHUKaLMOHHOW CeTu
«/IHTepHeT», BK/OYaeT CBEAEeHMA O MYHUUMNaNbHOW Yycnyre, cogepxauymecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMWUHUCTPATMUBHOIO persaMeHTa,
MH(pOpMaLUKD O MeCTe HaxOoX[eHWUd, CnpaBOYHbIX TeneoHax, BpeMeHU paboTbl
OpraHa, 0 rpauke npvema 3asaB/eHUIA Ha NpeAoCcTaBNeHUe MyHULUNANbHOW YCNYTN.

1.4. HopmaTuBHbIE NPaBOBble aKThbl, PerynmpyrLme npefocraBsieHune
MYHULMNANbHON ycnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyrLLmnx
npefocTaBieHne MYHULMUNANbHON ycnyrn (C yKasaHMeM PEeKBU3UTOB HOPMAaTUBHbIX
NnpaBOBbIX aKTOB M WUCTOYHUKOB MX OPUUMANBHOro onyb6snKoBaHWSA), pasMelieH Ha
EgvHom nopTtane, B PeecTpe TroCyAapCTBEHHbIX W MYHUUMUNANbHbIX YCAYr, Ha
opuymanbHOM caiTe B MHPOPMaLMOHHO-TEIEKOMMYHUKaLMOHHON CeTU «HTEpPHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [eiCTBYKOLWeENn peaakumu
noanexXuTt pasMeweHnto Ha EpuMHOmM nopTane, B PeecTpe TrocygapCTBEHHbIX U
MYHULUMNANbHbLIX  YCAYT, Ha  ouuManbHOM caite B MHMOpPMaLMOHHO-
TeNeKOMMYHMUKaLMOHHON ceTu «NHTEepHeT».

1.5. TepMUHbI, NCNoNb3yemMble B aAMUHNCTPATUBHOM pernamMmeHTe, U NxX onpepeneHuns

1.5.1. B agMUHUCTPAaTUBHOM perfiaMeHTe MCNONb3YHTCA Cneaytolme TEPMUHbI U
onpegeneHuns:

yaaneHHoe paboyee MeCTO MHOTroyHKLUMOHANbHOro LEHTpa NpeaocTaBleHUs
rocyaapCTBEHHbIX W MYHWUMNANbHbIX YCAYyr - TepputopuanbHO 060C06NEHHOE
CTPYKTYpHOe nogpasfeneHue (ohumc) MHOTOPYHKLNOHANBHOTO LLeHTpa

npeaoctaBneHnNA rocygapCTBeHHbIX U MyHULUUNanbHbIX yCnyr, co3gaHHoOe B ropoaCcKom



(cenbckoM) nocefieHUM MyHUUMNanNbHOro o6pas3oBaHUA WAW B TOPOLCKOM OKpyre
Pecnybnukn TaTapcTtaH B COOTBETCTBUMM C MNyHKTOM 34 [lpaBun opraHusayunm
[eATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LLEHTPOB NPefOoCTaBNeHUA TOCYLapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT, YTBEPXKAEHHbIX NOCTaHOBNeHWEM [NpaBuTtenscTea Poccuiickon
®epepaymn ot 22.12.2012 r. Ne 1376 «O6 yTBepxAeHun [MpaBun opraHusayuu
AEATENbHOCTU MHOTOMYHKUMOHANbHbBIX LEHTPOB NMPefoCTaBNeHNA TOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT»,

TeXHM4yeckas owwnbka - owwnbka (onucka, onedyaTka, rpammatnyeckas wau
apudpmetTnyeckas owmnbka nmM60 nopobHas ownbka), [ONYyLULeHHAd OpraHom,
npeoCcTaBAAOWMM  MYHUUMNANBHYO YyCAyry, W npuBeflwas K HECOOTBETCTBUIO
CBefleHW, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHULUNANbHON YCNyrun), cBeAeHNAM B
LOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCU/INCb CBEAEHUS;

EaovHas cuctema wugeHTUUKALUM U ayTeHTUUKaLUM B UH(PACTPYKTYpe,
obecnevnBaroLL el NH(pOPMaLNOHHO-TEXHONOTNYECKOE B3aMMOAeNcTBue
MHPOPMALUOHHBIX CUCTEM, MUCMONb3YEMbIX ANA MPefoCTaBNeHUA TOCYLapCTBEHHbIX W
MYHULMNANbHBLIX YCNYr B 3/1eKTPOHHOW (opme (gfanee - ECWA) - degepanbHas
rocyjapCcTBeHHas MHMOpMaLMOHHaA cucTema, obecneymBarolLas CaHKLMOHUPOBAHHbIN
JOCTYN  YYaCTHWKOB MH(POPMALMOHHOIO B3aMMOAEWCTBUA B eAMHOW CUCTeMe
NOoeHTUPMKaLMM 1 ayTeHTUpMKaUUMM K MHQOpmauuu,  cogepxawieinca B
rocyfapCTBEeHHbIX MHMOPMALMOHHbIX CUCTEMAX, MYHUUMUNANbHbIX WH(POPMALWUOHHbIX
CMCTEMAX U MHBIX NHPOPMALMOHHbBIX CUCTEMAX;

M®Ll - FTocygapcTBeHHOe OHOAXKETHOE yupexaeHne «MHOroyHKUMOHaNbHbIA
LEeHTP npeaocTaBNeHUs TrOCYAapCTBEHHbIX WU MYHUUMNaNbHbIX ycnyr B Pecnyb6nuke
TatapcTaH»;

ANC MdL - ABTOMaTN3NPOBaHHAA NHOpPMaLMOHHASA cuctema
MHOTO(MYHKLMOHaNbHbIX LEeHTPOB npeaocTaB/eHUS rocyfapcTBeHHbIX n
MYHULMNANbHbIX ycnyr Pecny6nuku TaTapcTtaH.

1.5.2. OCHOBHble TMOHATUA, WUCNONb3yeMble B HacTOAWEM agMUHUCTPATUBHOM
pernaMmeHTe, NPUMEHAKTCA B TOM >Xe 3HayYeHUKU, 4To N B PefeparbHOM 3aKOHe OT 27
nona 2010 roga Ne 210-®3 «O6 opraHu3auuy npefocTaBfeHNs roCyLapCTBEHHbIX U
MYHULMNANbHBIX YCNYT».

1.5.3. B agMWHUCTPATUBHOM pernaMeHTe noj 3asaBneHWEM O NpefoCcTaBlieHUN
MYHMUUUNaNbHOW ycnyrn (ganee - 3asBneHUe) NMOHMMAETCA 3anpoc 0 NpejocTaBNeHUM
MYHULUNANbHOW YCNyru, MOf4aHHbIA B COOTBETCTBMW C MNYHKTOM 3 cTaTtbn 2
depepancHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauummu
npefocTaBNeHUA FOCYyAapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr» (nanee - ®eaepanbHblii
3aKOH Ne 210-93).

2. CTaH[apT NpefocTaB/eHUns MYHULMUNANbHON yCayru
2.1. HanmeHOBaHWe MyHULMNANbHOW YyCNyru

CornacoBaHue yCTaHOBKM  MH(OPMAUMOHHbIX 3HAKOB  MHAWBWAYANbHOIO
MPOEKTMPOBAHMNS Ha AOPOXHbIX 3HaKax.



2.2. HaumeHoBaHWe UCMONHUTENbHO-PACMNOPAANTENLHOTO OpraHa MeCTHOTO
camoyrnpaB/ieHWs, HEMOCPeACTBEHHO MPEAOCTaBAAOWEro MyHULUNANbHYO YCNYTy

NcnonHUTeNnbHbIA KOMUTET MUKYNUHCKOTO CeNlbCKOro noceneHus
A3HaKaeBCKOro MyHUUMUNanbHOro paiioHa Pecny6nukun TatapcTaH (ganee -OpraH)

2.3. OnucaHue pesynbTaTa NpPefoCTaBAeHUS MyHULMNANbHOW YCNyru

2.3.1. Pe3ynbTatoM npeaocTaBieHUs MyHULUNANbHOW YCNYTrn ABAAETCA:

1) peweHMe O npefoCTaBieHUM MYHWUUMNANbHOW ycnyru (cornacoBaHue)
(npunoxeHne Ne 1 K HacTOALWEMY afMUHUCTPATUBHOMY pernaMeHTy);

2) peweHne 06 OTKase B MPefOCTaBNEHUM  MYHULWUNANbHON  YCNyru
(npunoxeHne Ne 2 K HacToALWEMY afMUHUCTPATUBHOMY PErNaMeHTy);

2.3.2. Pe3ynbTaT npeAocTaBNeHUA MYHUUMMNANbHON YCNYyrn HanpaBnseTcs
3afBUTENt0 B (POpMEe  3NEKTPOHHOr0  AOKYMeHTa, MNOAMWCAHHOTO0  YCWU/IEHHOW
KBaMMULMPOBAHHON 3N1EKTPOHHOM NOAMNUCHIO YNONTHOMOYEHHOTO JO/MKHOCTHOIO nua
OpraHa, B cooTBeTcTBUM C PepepanbHbiM 3akoHOM 0T 06.04.2011 r. Ne63-P3 «O6
3NeKTPOHHOW noanucu» (panee - ®degepanbHblil 3aKOH Ne 63-P3) B NUYHBIA KabuHeT
EavHoro noprtan. B cnyvae Hanpas/fieHMA 3asaBfieHUs nocpeAcTtBoM Pecny6iMKaHCKOro
noptana pesynbTaT NpeAoCTaBNeHNS MYHULMUNANbHON YCNyrn HanpaBnseTcs B IMYHbLIN
KabuHeT Pecnyb/MKaHCKOro nopTrana.

2.3.3. o BbiGopy 3adABMTeNs pesynbTaT MpefoCTaBfeHUs MYHULMNANbHON
ycnyru Bbigaetca B OpraHe wnam B M®L, B Qopme 3sk3emnngpa 3/1eKTPOHHOIO
JOKYMeHTa, pacrneyataHHOro Ha OyMaHOM HOCUTefne, 3aBEPEHHOro rMeyaTbio U
NOAMUCLI0O COOTBETCTBEHHO YMONHOMOYEHHOr0 AO/DKHOCTHOro nuua OpraHa wnm
paboTHNKa M®L].

2.3.4. 3asBUTENb BMNpasBe NONYyYUTb pe3ynbTaT NpefocTaBleHUss MyHULUNANIbHOM
ycnyru B (Opme 3/1eKTPOHHOro AOKYMEHTa B TeYeHWe cpokKa [AeWCTBUS pesynbTaTa
npeAocTaBeHns MYHULUNANIbHOW YCAYT K.

2.4. CpoK npefoCcTaB/ieHNA MYHULUNANbHON YyCNYrn, B TOM YMC/E C YYETOM
HeobXxoAMMOCTM obpalleHns B opraHu3saLmy, yyacTeyrollie B NpefoCTaBNeHUN
MYHULMNANbHOW YCNYTN, CPOK NPUOCTAHOB/IEHNSA NPeLOCTaBeHNA MYHULMMNANbHON
yCnyru B cfnyyae, ecim BO3MOXXHOCTb NMPUOCTAHOBEHMA NpeaycMoTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoin ®efepaumm, CPOK Bblgayn (HanpaBneHus)
JOKYMEHTOB, ABMAKOLWMXCA Pe3ynbTaToOM NPefoCTaB/leHNA MYHULUNANbHOW YCNYTK

2.4.1. MyH/umMnansHaa ycnyra npefocTaB/iSeTcsa B TeyeHUMe NATU pabouunx fHeW
(co gHA NoCTynneHus 3asaBneHuns).

2.4.2. TlpnocTaHOBNEHWE CpPOKa NpejocTaBfeHUs MYHUUUNaNbHOW YCNyru He
npesycMOTpPEHO.

2.4.3. HanpaBfieHWe [OKYMeHTa, ABNAIOLLErocA pe3ynbTaTOM MpefoCTaB/ieHuUs
MYHUUMNANbHOW  ycnyrm B (JopMe  3/1eKTPOHHOr0  [OKYMeHTa, 3afBUTESI0



OCYLLeCTBNseTCA B fIeHb O(GOPMNEHUS W perucTpauuu pesynbtata npefoCcTaBneHUs
MYHULMUNANbHOW ycnyru.

2.5. WcuepnbiBalowWwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKOHOAaTeNbHbIMU WAW MHBIMW HOPMATUBHbLIMW NPaBOBbIMW aKTaMy ANS
NpeaocTaBAeHNs MyHULMNANbHOW YCAyri, a TakXe YCiyr, KOTopble ABNSOTCS
He06X0AMMbIMU 1 06513aTE€NbHLIMU 418 NPefOCTaBNEHUS MYHULMUNANbHbBIX YCAYT,
noanexatwmx npegcTaBNeHNo 3a9BUTENIEM, CMOCOObI NX MOMYYEHNSA 3aABUTENEM, B TOM
yncne B 3NEKTPOHHOI hopMe, MOPSAOK UX MpeacTaBneHns

2.5.1. Ana nonyyvyeHUs MYHULUNANbHOW ycnyru 3asBuTeNnb NpeLcTaBfiseT
cnepytowme fOKYMEHTbI:

1) LOKYMEHT, YA0CTOBEPAOWMNIA NMUYHOCTL (He TpebyeTca B c/iyyae obpaleHus
nocpeAcTBoM Pecny6/MKAHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAIOLWMIA NONHOMOYNS NPeAcTaBUTENA 3adaBUTENS;

3) 3anAB/ieHueE:

B (DOpMe LOKYMeHTa Ha 6yMaxHOM HocuTene (npunoxeHue Ne 4 K HacToALEMY
aAMUHUCTPATUBHOMY PErnaMeHTy);

B 9/1IEKTPOHHOW (popMe (3anonHsAeTCA MOCPeACTBOM BHECEHUA COOTBETCTBYHOLLIMX
CBefleHW/A B 3/IeKTPOHHYK (OopMy 3asdBneHus), MNOANUCaHHOe B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOrO perfameHTa, npu obpalieHun
nocpefctsom EguHoro noprtana, PecnybninkaHckoro noprana,

4) cxema [ucnokauumm TeXHUYEeCKMX CPefcTB OpraHusauum [JOPOXHOro
ABUXXEHUS;

5) cornacoBaHus o6CnyXuBawLWmMx  opraHu3sayni (npwm yCTaHOBKe
NHMPOPMALMNOHHbBIX 3HAaKOB WHAWBUAYaNbHOITO MPOEKTUPOBaHMA (C MHMOPMaLUOHHBLIM
MOAYNeM) Ha onopax WU MayTax YNMYHOro OCBELWEHWA U Ha KOTOPbIX YCTaHOB/EHbI
KpenneHns KOHTAKTHbIX CeTeil 31eKTPUYECKOro Ha3eMHOro TpaHcnopTa).

2.5.2. 3afABneHuve un npunaraemble AOKYMEHTbl MOTYT OblTb MpeaCcTaB/ieHbl
(HanpaBfieHbl) 3a9BUTENEM OLHUM U3 CNefyroLWwmnx cnocobos:

1) yepes ML, Ha ByMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLULUX TpebOBaHMAM MYyHKTa 2.5.3 afAMUHNCTPATUBHOIO pernamMeHTa;

2) nocpeAcTBOM Pecny6amMKaHCKOro noprana B 3/1IeKTPOHHOW (hopme;

3) B OpraH NMYHO MAM NOCPeACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HOCUTene.
3asBfeHne WM npunaraemble AOKYMEHTbl, MPW HanpaB/iieHUW NOCPeACTBOM MOYTOBOM
CBA3K, 3aBEPAKOTCA B yCTaHOB/NEHHOM MOPSALKE.

2.5.3. 3adBneHWe npu  HanpaBneHuWM nocpeacTtsom EauHOro nopTtana,
Pecny6/MKaHCKOro nopTtana noAnucbiBaeTcAa MNPOCTOW  3/IEKTPOHHOW  MOAMMUCHIO
3aaBuTens.

Ons  nonyyeHMss nNPOCTOM  3/IEKTPOHHOM MOAMUCK  3aABUTENI0  HEO0O6XOAUMO
NponTKN npouesypy perucTpayumn (ayteHtTudukaunm) B ECUA, a TakxKe NOATBEPAUTH
YUYETHYIO 3aMuchb.

ONEeKTPOHHbIN [AOKYMEHT (3/1eKTPOHHbLIA 06pa3 [OKYMeHTa), YKasaHHblIA B
NOANYHKTe 2 NyHKTa 2.5.1 agMWUHWUCTPATUBHOIO perjamMeHTa, 3aBepsAeTCs YCWIEHHOWN



KBanMpuUuMpoBaHHOW NOAMUCHLIO NINL, YNOJHOMOYEHHbIX Ha CO3faHue W MoAanucaHue
TakuX JOKYMEHTOB, B TOM YUC/le HOTapuycamu.

ONeKTPOHHbIE AOKYMEHTbI (3/1EKTPOHHbIE 06pa3bl LOKYMEHTOB), NMpunaraemMble K
3asB/IeHNI0, B TOM 4uc/ie LOBEPEHHOCTU, HanNpaBnAalTCA B BuAe (aiiioB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6alT.

KauecTBO npefocTaBfiieMblX 3/1EKTPOHHBIX LOKYMEHTOB (31eKTPOHHbLIX 06pa3os
OOKYMEHTOB) [LO/DKHO MO3BONATL B MOJSIHOM 0ObeMe MPOYUTATb TEKCT JOKYMEHTa W
pacrno3HaTb PeKBU3UTLI LOKYMEHTA.

2.5.4. 3anpeuwiaetcsa TpeboBaTb OT 3aA9BUTENSA:

1) npeAcTaBNeHNA LOKYMEHTOB M UH(OPMALUM WUAN OCYLLEeCTBeHUA AeNCTBUNA,
npeacTaBfieHVe WAW OCYLLECTB/IEHWE KOTOPbIX He MpefycMOTPEeHO HOPMaTUBHbLIMU
NPaBOBbIMW  aKTaMW, pPeryanpyrowmmMmm OTHOLWEHNSA, BO3HMKawWMe B CBA3N C
npefoCcTaBfieHUEM MYHULMMANbHOW YCNYTu;

2) ocyulecTBNeHWUs [LENCTBMIA, B TOM 4MCNe COrnacoBaHuii, HEOOXOAUMBbIX AN
MONYYEHUS MYHUUMMANbHOW YCNYyrM W CBS3aHHbIX C ob6paweHMem B  UMHbIe
rocyflapCTBEHHble OpraHbl, OpraHbl MEeCTHOro CcaMOynpaBieHusd, opraHusayum, 3a
NUCKNOYEHNEM MOJIyYeHUA yCayr U TMoJlydyeHUs [LOKYMEHTOB U uHGopmayun,
npefocTaBnsfemMblX B pe3yfibTate nMpefoCTaBNeHUA TakKUX YCAYyr, BK/IOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactm 1 ctatem 9 dPepepanbHoro 3akoHa Ne 210-$3
(Heobxo4MMbIX M 0653aTeNIbHbIX YCNYT);

3) npeAcTaBfeHUs  LOKYMEHTOB UM uHpopmauuu, oTcyTcTBue u  (uUnm)
HeLOCTOBEPHOCTb KOTOPbIX HE YKasblBa/MCb MPWU MepBOHavYalbHOM OTKase B Npueme
JOKYMEHTOB, HE0O6XOAMMBbIX AN1A NpefocTaBNeHUs MYHULUNAanbHOM ycnyru, nuéo B
NpefoCTaBNEHUN MYHULMUNANbLHON YCAYTK, 3a UCKNOYEHNEM CNefyoLnX CnyYvaes:

a) W3MeHeHMe TpebOBaAHMIN HOPMATUBHbLIX MPaBOBbIX AaKTOB, KacalLiUXCH
npefocTaBNeHNs MYHULUNANbHOW YCNyru, nocne nepBoHayasbHON nojayvyu 3asBfieHUs
0 NpefocTaBNEHUN MYHULMNANbHOW YCNYTU;

6) HanMume OWMOOK B 3asAB/IEHUM O NPELOCTABNEHUN MYHULUNANBHON YCAYIn K
JOKYMeHTax, MOfJaHHbIX 3afBWTENeM T[OcC/ie MepBOHayanbHOro o0TKasa B npueme
JOKYMEHTOB, HE0O6XOAUMBbIX ANA NpefocTaBNeHUs MyHMUMNanbHOW ycnyru, nnéo B
npeAocTaBleHUN MYHULMUNANbHOW YCAYTN N HE BKIKOUYEHHbIX B NPeLCTaBNEHHbIN paHee
KOMMNNEKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa LeACTBUSA AOKYMEHTOB WM U3MEHEHMEe MHDopmMauun nocne
nepBoHayasbHOro OTKasa B Npuveme LOKYMEHTOB, HEOOXOAMMbIX A5 MPefoCTaB/IeHUA
MYHUUUNaNbHOW ycnyru, nM6o B NpefoCTaBAeHUN MYHULUUNANbHOW YCNYTW;

r) BblABNEHWE [OKYMEHTa/libHO MOATBEPXAEeHHOro (akrta (MPU3HAKOB)
OWMBOYHOro UANM NPOTMBOMPABHOro pencTeus (6€34eNCTBMA) AOMKHOCTHOIO nuua
OpraHa, paboTHuka M®L, npu nepsBoHayasbHOM OTKase B MNpuUeMe [OKYMEHTOB,
HeobXoANMbIX AN NPefoCcTaB/lieHNa MYHULUNANbHOW ycnyru, nMbo B NpefocTaBaeHUN
MYHUUMNANbHOW YCNYyrn, O YeM B MUCbMEHHOM BMAE 3a MOAMNUCHID PYKOBOAUTENS
OpraHa npuv nepBoOHayaNbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeOOXOAMMbIX AN1A
NpefoCTaB/IeHNA MYHWUUMNANbHOW  YCNyrn, YBeLOMSETCH 3asaBUTENb, a TakXe
NMPUHOCATCHA U3BUHEHUSA 3a AOCTaB/IeHHble HeyL06CTBa;



4) npefocTtaBneHns Ha OyMaXHOM HoOcUTene AOKYMEHTOB M UHMopMayuu,
3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1lcrtatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHMEM C/lyyaeB, eciu
HaHeceHMe OTMETOK Ha Takue [LOKYMEHTbl IN60 UX MU3bATUE SABNAETCA HEOOXOAUMbBIM
yCnoBMeM NpefoCcTaBNeHUA TOCYAapCTBEHHOMW WM MYHMUUMUMANbHON YCNYrn, U WHbIX
CNny4yaeB, YCTAHOB/IEHHbIX (PefepanbHbIMK 3aKOHAMM.

2.6. PTcuepnbiBaloWunin nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUU C
HOPMaTMBHbLIMYM MPaBOBLIMU aKTamMun AN NPefoCcTaBAeHUs MYHULMUNANbHOR yCnyru,
KOTOpPble HaXO4ATCHA B pacnopsaXeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB MecTHOro

camoynpasJ/ieHUs U NOABELOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM Wan opraHam
MECTHOr0 camoynpaBfeHnUa opraHu3aunin n Kotopble 3asBUTeNb BNpaBe NpeacTaBUTb, a
TakXXe Cnocobbl UX NONYYEHUS 3a9BUTENAMU, B TOM UYMC/ie B 3NEKTPOHHON (hopme,
NopsAAOK MX NpeAcTaBNeHNs; rocyaapCTBEHHbIN opraH, opraH MeCcTHOro
camoynpas/fieHVUs M60 opraHn3auuns, B pacCnopsXXeHU KOTOPbIX HaXOAATCHA AaHHbIe
JOKYMEHThI

MpefgcTaBneHne [OOKYMEHTOB, KOTOPble MOFYT ObiTb OTHECEHbl K [aHHO
KaTeropumu, He TpebyroTcs.

2.7. NcuepnbiBaloWwnini nepedeHb OCHOBaHMIA Ans 0TKasa B MprMemMe LOKYMEHTOB,
Heo6X0AMMbIX AN NPeAOCTaBNEHUA MYHULUNANbHOW YCNYTn

2.7.1. OcHoBaHMsIMM [ANA OTKasza B Mpueme AOKYMEHTOB, HEOOXOAMMbIX AN
npeAoCcTaBNeHNs MYHULUUNANIbHON YCNYTU, ABNAOTCA:

1) npeacTaBNeHHble 3asBUTENIeM  AOKYMEHTbl  COZepXaT MOAYUCTKA U
MCnpas/ieHNA TeKCTa, He 3aBepeHHble B MOpsAKe, YCTAHOBNEHHOM 3aKOHOAATeNbCTBOM
Poccuinckoin defepauniu;

2) [OKYMEeHTbl cojepXaT MOBPeXAeHUsd, Hanuyme KOTOPbIX HEe NO3BO/NSAET B
nofHoM o6beme UCNOMb30BaTb WHMPOPMALUIO U CBeAeHWUs, cofepXkalueca B
AOKYMeHTax A4 npefocTaBNeHNs MyHULMUNANbHOW YCNyru;

3) npefcTaBNeHHble [LOKYMEHTbl WAW CBEAEHWUA yTpaTWAW CUNY Ha MOMEHT
obpalleHna 3a MYHUUUMNANbHOW YCNyron (LOKYMEHT, YAOCTOBEPAHOLWMA NONHOMOYMNSA
npeAcTaBUTENA 3adBUTENS, B Cyvyae obpaleHns 3a npefocTaBNeHMEM MYHULUMUMNANbLHON
YCNYTY YKa3aHHbIM JINLOM);

4) nofava 3adBNeHNS 0 NPeLOCTaBNEHUN MYHULUNABHON YCAYTN U JOKYMEHTOB,
HEeo6X0ANMbBIX ANA NpeAocTaBfeHUsa MyHULUNANbHOW YCNYyru, B 3NeKTPOHHON dopme ¢
HapyLeHneM YCTaHOB/IEHHbIX TpebOBaHWiA;

5) HEKOppPeKTHOe 3amnofiIHeHne 065a3aTelbHbIX NONe B Popme 3asaBNEHUsA, B TOM
yncne B WHTEpPaKTUBHOW (opme 3asBneHMss Ha Pecny6nmMkaHCKOM nopTane
(HepocTOBepHOe, HenosiHoe, NGO HenpaBU/IbHOE 3aMO/IHEHME);

6) npeAcTaBNeHUE HEMONHOr0 KOMMNAeKTa AOKYMEHTOB, HEeO0OXOAUMbIX ANf
npeAocTaBNeHNs MYHUUUNANbHON YCNYTK;
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7) 3asBneHWe O MpefoCTaB/IEHUM YCAYyrM NOAAHO B OpraH rocyAapCTBEHHOWA
BNacTu, opraH MecTHOro caMoynpas/ieHUs UAn opraHusaLnio, B NOJIHOMOYUA KOTOPbIX
He BXOAWUT NpefoCTaBfieHNe MYHULUNANbHON yCnyru;

8) HecobngeHMe YCTAHOBNEHHbIX cTaTbel 11 defgepanbHOro 3akoHa oOT
06.04.2011 r. Ne 63-®3 «O6 931eKTPOHHOW NOANUCK» YCNOBUIA NpPU3HAHUS
0eACTBUTENIbHOCTN, YCUNEHHOW KBANUMULMPOBAHHON 3/1eKTPOHHOW NOANUCH;

9) 3adBneHMe MNOJaHO /IALOM, He WUMeWWUM MNOMHOMOUYMIA MpeacTaBNATb
MHTepechbl 3asBUTENS.

2.7.2. lMepeyeHb OCHOBaHWI ANA OTKasa B NpueMe AOKYMEHTOB, HEOBXOAMMbIX
AN NONYYEeHUS MYHUUUNANbHON YCNYrun, ABNSETCA UCHEPMbIBAKOLUM.

2.7.3. PeweHune 06 oTKase B Npueme 3adB/IeHUS N JOKYMEHTOB (npunoxeHme Ne 3
K HacToAlLeMY aAMUHUCTPATUBHOMY pernaMeHTy), HeoO6X0AUMbIX AN NpefocTaBieHuns
MYHUUUNANbHOW YCNYTrn, MOXET OblTb MPUHATO, Kak BO BPeMSA Mpuema 3asBuTeNs, Tak
M nocfie Nony4yeHUs OTBETCTBEHHbIM LO/DKHOCTHbIM Nnuom OpraHa Heob6XoAuMbIX AN1A
npeAoCcTaBfeHNs MYHULMMNANbHON YyCNyrn JOKYMEHTOB (CBeAEHMI) C MCNONb30BAHUEM
MeXBeJOMCTBEHHOI0 MH(OPMAaLMOHHOIO B3auMOAENCTBUS, B CPOK, HE MPEBbILLIAID LN
9 paboumnx fHe co AHA perncrpaunmn 3asBneHus.

2.7.4. 3anpewaetcAd OTKasblBaTb B NpPUEMe 3afB/IEHUS W WHbIX AOKYMEHTOB,
Heob6XoANMBIX ANA NPeAoCTaBNeHNS MYHULUNANbHON YCyru, B cay4vae eciun 3asaBieHune
N [OKYMEHTbl, HeOO6X0AUMbIE ANA NPeLOCTaBNEeHUA MYHUUUMNANbLHON YCNyru, nofaHbl B
COOTBETCTBUM C MH(OpMaLMen 0 cpoKax v Nnopsgke npegocTaBaeHUs MYyHULMMANbHOM
ycnyru, ony6nnkoBaHHon Ha EgnHoM nopTtane, Pecny6inkaHCKOM nopTarne.

2.8. VicyepnbiBaroWmnii nepevyeHb OCHOBaHMA ANA NPUOCTAHOBNEHUA UM 0TKa3a B
NnpefoCTaB/IeHUM MYHULUNANbHOW YCNYru

2.8.1. MNMepeyeHb OCHOBaHMWI AN NPUOCTAHOBNEHUSA NPELOCTABNEHUA YCNYTU:

1) W3MeHeHWe BHELWHero BuAa, Hagnucel Ha WHMOOPMALMOHHbLIX 3HaKax
WHANBUAYANBHOTO MPOEKTUPOBAHUA (C MHPOPMALUOHHBIM MOAY/IEM);

2) HEeCOOTBETCTBME NHPOPMALUOHHbBIX 3HaKoB UHOUBUAYANBHOTO
MPOeKTMpOBaHMA (C MHMOPMaLMOHHBIM MOAY/IeM) TEeXHWUYECKUM YCNOBUAM MO WX
yCTaHOBKe.

2.8.2. TlepeyeHb OCHOBaHWI ANA OTKasa B MNPeAOCTaBAEHUW MYHMLMUMANbHON
YCNYyru:

1) HecoOoTBEeTCTBME MNpPeACTaBNEHHbIX 3adABUTENIEM [OKYMEHTOB TpebOBaHUAM,
YCTaHOB/IEHHbIM HaCTOALLMM pPerfnaMeHToM;

2) OTCYTCTBME Yy 3adABUTENSA NpaBa Ha NosyyYeHne MyHULUNaNbHON YyCnyru;

3) O0T3bIB 3adBNE€HUS Ha MpefoCTaBfieHWe MYHULMNANbHON ycayrm no
MHULMATMBE 3aABUTENS;

4) HeCOOTBETCTBME MpefCcTaB/IeHHbIX AOKYMeHTOB TpeboBaHusm TOCT P-52289-
2019, TOCT P-52290-2004,

5) HecoOTBETCTBME YKA3aHHOr0 Hanpas/leHUA W paccTofAHMA [0 060beKkTa Ha
[LOPOXHOM 3HaKe [eCTBUTENbHOCTMU,
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6) MecTo pacnonoXeHua [LOPOXHOI0 3HaKa He OTHOCUTCA K Tepputopuu
HaceNeHHOro NyHKTa MMKy/IMHCKOro CenbCKOro rnoceneHus;

7) Hanuuune pelweHUa 3acefaHns panvioOHHOW Komuccum no  6e30nacHoCTU
[OPOXHOTO [ABUXEHUA O HeLenecoobpasHOCTU YCTaHOBKM MHMOPMALMUOHHbLIX 3HAKOB
WHANBUAYANbHOTO MPOEKTUPOBAHUA (C MH(POPMALUWUOHHLIM MOLYNEM) Ha YyKa3aHHOM
3aaBneHun (npunoxeHue Ne 4) yyacTtke;

2.8.3. lepeyeHb OCHOBaHWI [N OTKasa B MpPeAOCTaBNEHUM MYHMLMUMaNbHOMN
YCNyru ABNAETCHA UCYEPNbIBAKOLLUM.

2.8.4. 3anpewaeTcqd OTKasblBaTb B NPefOCTaBNEHUM MYHUUUNANbHOW YyCayrn B
cnyyae, ecnu 3asBfeHWe O MNpeAocTaBAeHUU MYHULUMNANbHOW YCNyru nojaHo B
COOTBETCTBMU C MH(OpMaLMeil 0 CpoKax M Nopsgke npefocTaBNeHUs MYyHULMMANbHOM
ycnyru, ony6nnkoBaHHoOn Ha EgmHom noptane, Pecny6nmMkaHCKOM nopTasne, a Takxe
Ha o(hMLMaNbHOM CailTe MyHULMMNaNbHOro 0bpasoBaHus.

2.9. Mopagok, pasmMep ¥ OCHOBAHWUS B3UMaHUS roCyAapCTBEHHON NOLIMUHBI UNN NHOI
nnatbl, B3MMaeMoli 3a NpefocTaBAeHne MyHULMNANbHOW YCyru

MyHuuMNanbHas ycnyra npeaoctaBaseTcs Ha 6e3B03Me3[HO OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOAUMBIMU U 0653aTeNlbHbIMWU AN
npeAocTaBNeHNS MYHULUNANbLHOW YCNYTK, B TOM YUC/e CBEAEHMA O JOKYMEHTE
(LOKyMmeHTax), Bbl4aBaeMoM (Bbl4aBaeMblX) OpraHusauuaMun, y4acTByOLWUMN B

npefocTaBfeHUN MYHULUNaNbHbIX ycnyr

MpeaocTaBneHne Heo6XoaMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. NMopAapok, pasMep M 0CHOBaHWUA B3MMaHWA NaTbl 3a NPefoCcTaBleHne yenyr,
KOTOpble ABNAKOTCA HEOOXOAMMbIMU N 0653aTefIbHbIMU AN NPefoCcTaBIeHNs
MYHULMNANbHOW YCNYru, BKAOYaA UHOPMaL MO 0 METOAUKe pacyeTa pasmepa Takow
nnatbl

MpepocTaBneHe HEOOXOANMBIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbIl CPOK OXMAAHWSA B 04epeamn Npu nogaye 3anpoca o
npefocTaBNEHUM MYHULMNANLHOW yCyrun, yCnyru, NnpefocTaBNseMoil opraHm3almnen,
yyacTBYIOLLE B NpeAoCcTaBNeHUN MYHULUNANbHOW YCNYTK, U NPU NONYYEHUN
pe3ynbTaTa NpefoCTaBNEHNS TaKUX ycnyr

2.12.1. Bpemsi oxupgaHua npu nogade 3adBAe€HUA Ha NOMYyYEHME MYHMLUMUNANbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. MMpwn nonyyeHuun pesynbTata NPefOCTaBNEHUS MYHULMMNANbHON YyCnyru
MaKCUManbHbI CPOK OXXNAAHUSA B 04Epean He LO/DKEH npeBbiwaTb 15 MUHYT.
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2.13. CpoK ¥ NnopsjoK peructpaumnm 3anpoca 3asaBuTens 0 NpefocTaB/ieHNN
MYHUUUNANbHOW YCNYrK U yCnyru, NpefocTaBiseMoi opraHu3aumneid, yvyacTeytoLLeit B
npesocTaBfeHNN MyHULNNANbHOW YCNYrK, B TOM YUC/e B 3/IEKTPOHHON opme

2.13.1. Mpn nnyHom obpauieHn B MP L, B AeHb Nojayn 3asBNeHUS 3aABUTENHO
BblgaeTca pacnucka ns AVUC M®L, ¢ peructpallMOHHbIM HOMEpPOM, MOATBEPXKAAK LLNM,
4TO 3adB/IEHMEe OTNpPaBAEHO, 1 AaTOM NoJayn 3asBeHMUS.

2.13.2. Tlpun HanpaBneHun 3adBfIeHUA nNocpeacTBOM EAMHOro nopTtana,
PecnybnnkaHCKOro noprana 3asBUTeNlb B feHb MoJayn 3asBNEHUSA NOJyYaeT B JIMYHOM
KabnHeTe Pecny6/MKaHCKOro nopTtana W N0 31eKTPOHHOW nouTe YBeLOMIEHUeE,
noATeepXpakwolee, 4YTOo 3adaBNeHMe  OTNPaBNeHO, B  KOTOPOM  YKasblBalTCH
perucTpaymoHHbIi HOMep M Aata nojgavun 3asBneHus.

2.13.3. Tpu nuyHom obpaweHun B OpraH B [eHb nNojayn 3asaBfieHUA
YMNO/THOMOYEHHbLIM [O/MKHOCTHbIM Nuuom OpraHa 3adBUTeNt0 BblJaeTcA pacnucka K3
aBTOMaTM3NPOBAHHON MHMOPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKasaHus
roCyfapCTBEHHbIX W MYHWUUMNAAbHbIX YCNYr, C PErucTpaLuMoHHbIM HOMEPOM, AATOWA
nojayn 3asBneHUsA MU NepeyHem npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX MPefoCcTaBiseTcqd MyHUUMnanbHas
ycnyra, K 3any oXxuaHus, mectam A5 3anosiHeHUs 3anpocoB 0 NpefoCTaBleHUN
MYHULMNANbHON YCNyrn, NHPOPMaLNOHHBLIM CTeHAaM € 06pasuaMu Ux 3anosiHEHUA U
nepeyHeM AOKYMEHTOB, HEOOXOAUMBIX AN1A NPeAOCTaBNeHUA KaXXA0N MYHMLUNANIbHOM
YCNYTKn, pasMeLLeHnto 1 OPOPMIEHNIO BU3YyaNbHOM, TEKCTOBON M MYNbTUMEANNHOW
MHopMaLn 0 NopsaaKe NpefocTaBNeHNs TakoW ycnyru, B TOM Ynucie K o6ecneyeHnto
[OCTYNMHOCTU ANA WHBANUAOB YKa3aHHbIX 00beKTOB B COOTBETCTBUYU C (hefepasibHbIM
3aKOHOaTeNbCTBOM U 3aKOHOAATeNbCTBOM Pecny6nuku TatapctaH 0 coumanbHOM
3alnTe MHBaNNAOB

2.14.1. MpepocTaBneHne MyHULUNANbHOW YCNYrn OCYLLECTBAAETCA B 34aHUAX U
noMeLLEeHNSAX, 060pyf0BaHHbIX MPOTUBONOXAPHOW CMCTEMOM 7 cucTemonm
NOXXapoTYLUEeHMNS.

Mecta npuema 3adaBUTenerr obopyayrTCca HeobXxoAauMmouW Mebenbko  ANns
ohopMIEHNSA JOKYMEHTOB, MHPOPMALLMOHHbLIMMW CTEHAAMM.

Ob6ecneunBaeTca  6GecnpenAaTCTBEHHbIN  AOCTYN WHBaNMAOB K  MecCTy
npeaocTaBneHns MyHUUMNaNbHOW ycnyru (yLOOHbIA BXOA-BbIXOA B MOMELWEHUS W
nepemeleHne B UX npegenax).

BusyanbHasi, TekcToBags W MynbTUMeAWHas MHGpoOpMauus 0 nopsagke
npeAoCcTaBAeHNs MYHULUNANbHON ycnyru pasmeuiaeTcd B YAOOHbIX ANS 3asaBuTenei
MecTax, B TOM YMCNe C YYETOM OrpaHMYEHHbIX BO3MOXHOCTE MHBANNAO0B.

2.14.2. B cooTBeTcTBMM C 3aKOHOAaTeNnbCTBOM Poccuinickoin depepaymm o
couManbHOM 3auiMTe WHBANMAOB B LENAxX 6ecnpenATCTBEHHOro [AOCTyna K MecCTy
NpeAoCTaBNeHNS MYHUUUNANbHOM ycnyrn obecneynBaeTcs:

1) CONPOBOXAEHWE WHBAINAO0B, UMELWMUX CTOWKME PacCTPOMCTBA (PYHKLUM
3pEHUSA N CaMOCTOSATENIbHOTO NEPeSBUXEHNS, U OKa3aHWe UM MOMOLMK;
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2) BO3MOXHOCTb MOCAAKN B TPAHCNOPTHOE CPeACTBO U BbiCafAKW U3 HEro, B TOM
4ymncne ¢ UCMoJsib30BaHMEM Kpecna-KoNnacKu;

3) Hapgnexatuiee pasmelleHne o60pyaoBaHUS M HOCUTenel UMHGopmauum,
Heo6xoAMMbIX Ans obecrieyeHns 6ecnpenAaTCTBEHHOrO A0CTyna WMHBANMAOB K ycnyram
C YY4EeTOM OrpaHUyYeHUn UX XU3HeLesATe/IbHOCTH;

4) pybnupoBaHMe Heob6xoAUMMOW AN WHBANUAOB 3BYKOBOW W 3pUTENbHOW
MHOpMaLmMK, a TakKXe Hajnucei, 3HAKOB W WHOW TEKCTOBOM U rpamnyeckoi
MHOpPMaLMN 3HaKaMU, BbIMOSIHEHHBIMU pefibePHO-TOYEYHbIM WPUHTOM bpanns;

5) ponyck cypAonepeBoAYnKa U TUMNIOCYPAONEepPeBOAYNKE;

6) ponyck cobaku-npoBOAHWKA MPW HANMYMWU AOKYMEHTa, MOATBEpXAatoLLero
ee cneumnanbHoe o6yyeHMe W BbIAaBaeMoro Mo Gopme W B MNOPSALKe, KOTOpble
YyCTaHOB/EHbl NPUKa3soM MMUHUCTepCTBa Tpyfha W couManbHOW 3aWuTbl POCCUIACKOWA
depepaumn ot 22.06.2015 Ne 386H «O6 yTBEpXKAEHUU (OPMbl [AOKYMEHTA,
NOATBEPXAAlOLLEro creynanbHoe o6ydyeHne co6aKM-MPOBOLHMKA, W Mopsagka ero
BblAauun».

2.14.3. TpeboBaHMa B 4yacTu obecnevyeHWs [AOCTYMHOCTU [ANA  WHBANMAOB
00bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpPefocTaB/fieHne MYHULUNANbHON YCNyru, u
CPeACTB, MCNOMb3YyeMbIX MNpW MNPefoCTaBfieHUM MYHULUNANbHON YCAYrn, KOTOpble
yKaszaHbl B noAnyHkTax 1 - 4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernameHTa,
NMPUMEHAKOTCA K O0ObeKTaM W CpeAcTBaM, BBELEHHbIM B 3KCNayaTauuw  uau
npowejwnm MoLepHM3aumnto, peKoHcTpykyuio nocne 1 unona 2016 ropa.

2.15. TMokasaTenu AOCTYMHOCTU U KayecTBa MYHULMNANbHOW YCNYrK, B TOM Yucne
KONIMYECTBO B3aMMOAENCTBUI 3a9BUTENS C JO/DKHOCTHBIMUK ML amu npu
npeAocTaBNeHN MYHUUUNAbHON YCAYTrU U UX NPOAO/IKUTENBHOCTb, BO3MOXHOCTb
noslyyeHns nHopmaLmy o xode NpeocTaBieHUs MyHULMNANbHOW YCNYrn, B TOM
ynucne ¢ UCMNOb30BaHUEM UHGHOPMALUOHHO-KOMMYHUKaLWOHHbLIX TEXHONOTUA,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MONYYEHUA MYHULMUNANBHOW YCNYTU B
MHOTOPYHKLMWOHANBHOM LeHTpe npefocTaBNeHUs rocyfapCTBEHHbIX U
MYHULMNaNbHbIX YCNyr (B TOM Yucie B MOSIHOM 06beME), B N10OOM TeppuUTOpUaibHOM
nogpasfeneHnn opraHa UCNOMHUTENIbHO PacnopAANUTENIbHOIO OpraHa MecTHOro
caMoynpaBieHus, No BbI6oOpY 3asBUTENSA (IKCTEPPUTOPUASIbHBIA NPUHLM),
MocpeLCcTBOM 3anpoca 0 NPefoCTaBfeHUN HECKOIbKUX FOCYLapCTBEHHbIX U (Mn)
MYHULUNAMbHbLIX YCNYT B MHOTO(YHKLMOHA/IbHbIX LLeHTpax npefocTaBneHuns
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIYT, NpefiyCMOTPEHHOro cTtaTbei 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMMIEKCHbIA 3anpoc)

2.15.1. MNokasaTensmu AOCTYMHOCTU NpPefoCTaBNEHUA MYHULMNANbHOW YCNyru
ABNAKOTCA:

pacrnonoXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTca NpueM, Bbljaya JOKYMEHTOB
B 30He AOCTYNHOCTN 06LLECTBEHHOrO TPAHCNOPTA;

HaiMyme Heo6XO0AMMOro KoAM4yecTBa CMeuManucToB, a TakXe MNOMeLeHUin, B
KOTOPbIX OCYLLECTBNSAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN;
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Hanyne wucyepnbiBalOWen wHpopMmaumm o crnocobax, MNOpPAAKe U CpPoOKax
NpefoCTaBfeHNa MYHUUMUNANbHON YCAYrn Ha WMHGPOPMALUOHHbLIX CTeHfax, EaumHoMm
noptane, Pecny6iuMkaHCKOM mnopTane, O(QuUuMaNbHOM  cailTe MYHMUUNaNbHOro
o6pasoBaHus;

OKaszaHuMe nMOMOWM WHBaNMgam B MpPeojoseHnn 6apbepoB, Mellaruinx
MONYYEHUIO UMW YCNYT HapaBHe C APYTUMU NULAMN.

2.15.2. TlokasatensiMy KayecTBa MNpefoCcTaB/eHUa MYHULUUNANbHOW YCAyru
ABNAKTCA:

1) cobnoeHne CPOKOB Npuema n pacCMOTPEHUSA JOKYMEHTOB;

2) cobnofeHne cpoka nosyvyeHus pesynbTata MyHULUNANbHON YCNYTK;

3) oTCyTCTBME O060CHOBAHHbLIX >Xanob Ha HapyweHuMa aiMUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHMKamMun OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBMI 3aBUTENS C AO/MDKHOCTHbIMK nuuamm (6e3 yuerta
KOHCYNbTauuni):

B3aumogencTeue 3asButend ¢ paboTHukamu OpraHa wam MOL,  npu
NpefoCTaBNeHUN  MYHWUUMNANbHOW  YCAYrM  OCYyWecTBAAeTCA  OAWH  pa3  npu
npeacTaBfieHUN 3aA9BNEHNSA CO BCEMU HEOOXOAMMbIMU LOKYMEHTAMMU;

OAWH pa3 B cay4vyae HeoO6XOAMMOCTWU MONyyeHUs pesynbTata MnpefocTaB/ieHus
MyHuUunansHo ycnyru B OpraHe mam M®LL B ¢dopme 3k3emnispa 3/eKTPOHHOIO
OOKYMEHTa Ha ByMa)KHOM HocuTerne.

MpoAO/MKNTENBHOCTL OAHOrO B3aMMOAEWCTBUA 3asBUTENA C LO/DKHOCTHLIMU
avmuamu npy NpefocTaBfeHU MYHULUNAAbHOR YCyrn He npeBbiwaeT 15 MUHYT.

3asBuUTENb BNpaBe OLEHUTb KaYyeCcTBO NpeAocTaBeHns MYHULMUNANbHOR YCAyrun C
MOMOLLbIO YCTPOCTB MNOABUXHON paanoTene)OHHOW CBA3XM, C MCNONb30BAaHUEM
Pecny6/nMkKaHCKOro noptana, TeEpMUHaNbHbIX YCTPONCTB.

2.15.3. NH(opmauunsa o xope npefoCTaBfieHUA MYHUUUNANbHOW YCNYyrn MOXeT
ObITb  MONy4yeHa 3adABMTENEeM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTane,
PecnybnmkaHckom nopTtasne, B OpraHe, M®L].

2.15.4. TMpepocTaBieHne MYHMUMNANbHOW YCNYrn OCYLLECTBAAETCA B /IIOGOM
M®L, no BbI6bOpy 3afABUTENA He3aBUCMMO OT MeCTa ero >XWUTenbCcTBa WA MecTa
(haKTMUYeCcKoro npoxxmeaHusa (npebbiBaHUA) Ha Tepputopum Pecnybnmku TatapctaH no
9KCTeppuTOpUanbHOMY NpuHLKUNY.

MyHuuMnanbHasa ycnyra B CoCTaBe KOMMIEKCHOTO 3anpoca He npeaocTaBnseTcs.

2.16. ViHble TpeboBaHUA, B TOM YKC/ie YUNTbIBAKOLLME OCOBEHHOCTN NpeaoCcTaBAeHNS
MYHULMMNANbHOW YCNYTK MO 3KCTEPPUTOPUANbHOMY NpUHLKUNY (B Cay4vae, ecnu
MYHUUMNanbHasa ycnyra npefocTaBaseTca no 3KCTeppuTopmasbHOMY NpUHLMUNY) U
0COGEHHOCTU NpPeLoCTaBNeHUA MyHULMUNANbHOW YCNYTN B 31IEKTPOHHON (hopMme

2.16.1. Mpv npepocTaBAeHUN MYHMULUUNANIBHON YCAYrn B 3/IEKTPOHHOW (opme
3aaBUTENb BMNpase:
1) nonyuYnTb  MHpOpMaUMK 0 MopagkKe M CpPOKax  MNpefocTaB/eHUS

MYHULUMNANLHOW YyCnyru, pasmelleHHyl0 Ha EauHom nopTtane, Pecny6iMKaHCKOM
nopTane;
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2) nopatb 3asBfieHWE O MpeAoCTaBAeHUN MYHULUNANbHON YCAYTM W WHbIE
JOKYMEHTbI, HE06X04MMble ANA NPefoCTaB/ieHUA MYHULMUNANbHOW YCNYrn, B TOM YUCNe
LOKYMEHTbI U MH(OPMaLNIO, 3N1EeKTPOHHbIe 06pasbl KOTOPbIX paHee OblIN 3aBepeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 yacTu 1 cTtatbu 16 PepepanbHoro sakoHa Ne 210-93, ¢
ncnonb3oBaHuem Pecny6/MKaHCKOro noprana;

3) nonyuuTb CBEAEHUA O XOAe BbIMNOJSIHEHUA 3asaB/IeHUA O MpPefoCTaB/IEHUM
MYHUUUNANbHOW YCYTrn, NOJaHHbIX B 3N1EKTPOHHON (hopME;

4) O0CyLWecTBUTb OLEHKY KayecTBa MpefoCTaBfeHNs MYyHULUNAaNbHOW YCNYru;

5) nonyuuTb pesynbTaT MNpesocTaBNeHUs MYHULUNANbHOM ycnyrm B opme
3NEKTPOHHOI0 AOKYMEHTA;

6) nopaTb Xanoby Ha peweHune n geincteue (6esgenctemne) OpraHa, a Takxe ero
OO/MKHOCTHBLIX AL, MYHULMNANbHbIX CAYXaWux nocpescTsoM PecnybinKaHCKOro
noprana, nopTana MeaepanbHOW TrOCYAAapPCTBEHHOW WH(MOPMALUOHHOW CUCTEMBI,
obecneunBarolleri npouecc gocypebHoro (BHecyaebHOro) ob>kanoBaHUA pPeLleHUin u
pencTBuin (6e3feilcTBUSA), COBEPLUEHHbLIX MNPU NPesocTaBNeHUN TOCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr oOpraHamu, npefoCTaBfAWMMM  TOCYAAPCTBEHHbIE U
MYHULUNaNbHbIEe YCNYru, WX OO/MDKHOCTHbIMW  NMUAMW, TOCYAAPCTBEHHLIMU U
MYHULUNANbHbIMU CNYXAaLLUMU.

2.16.2. ®opmMupoBaHuMe 3aABIEHMNA OCYLLECTBNAETCA MOCPeLCTBOM 3amno/IHEHUA
3NEeKTPOHHOW (opMbl 3asBfeHNs Ha Pecny6nmkaHcKoM nopTane 6e3 Heob6Xo4MMOCTU
LONONMHUTENbHON NoJaYn 3asaB/eHNs B KaKOW-nb0o MHOW hopMe.

2.16.3. MNpwn hopmmupoBaHnmK 3aaBneHna obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA N COXPAHEHUA 3aABNEHUA U WUHbIX LOKYMEHTOB,
Heobxo4UMbIX A4S NPefoCTaBNeHUS YCNYTu;

2) BO3MOXHOCTb 3amno/IHEHUS HECKONbKUMMW 3asBUTENAMU OfHOM 31EKTPOHHOM
(hopMbl 3afBNEeHUA Npu obpalieHnn 3a ycnyramu, npegnonaralvllimMmy HanpasneHue
COBMECTHOTO 3aABJ/IeHNA HECKO/IbKUMW 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha 6GYMaKHOM HOCUTeNne KOMUW 3N1eKTPOHHOW (OpMbl
3aABNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO (hOpMY 3asB/IEHUA 3HAYEHWIA B
M0G0 MOMEHT MO XeNaHW Mosb30BaTesNs, B TOM 4Yucie Npu BO3ZHUKHOBEHUM OLWINGOK
BBOJA W BO3BpaTe 411 MOBTOPHOr0 BBOAA 3HAYEHWUI B 3/IEKTPOHHYIO POPMY 3aABNEHUS;

5) 3anonHeHWe nNofeil 3NEeKTPOHHOW (OopMbl 3asiBeHMA [0 Havana BBOAa
CBefleHUI 3adBUTeNleM C MWCMNO/Mb30BaHWEM CBefeHWn, pasmelweHHbIX B ECUA, u
cBefleHUI, onyb6nnKoBaHHbIX Ha Pecny6nMKaHCKOM nopTane, B 4yacTu, KacatoLlieics
CBeleHNI, OTCYTCTBYIOLWNX B eAUHON CUCTEME UAEHTUDUKALUM N ayTeHTUUKaLUU;

6) BO3MOXHOCTb BepHYTbCA Ha NO60N M3 3TanoB 3anoJIHEHUA 3NEKTPOHHOM
(hopmbl 3aaBNeHNs 6e3 NoTepu paHee BBELEHHON MH(pOpMaLun;

7) BO3MOXHOCTb [OCTyna 3afBUTENd K paHee MOAAHHbLIM WM 3aABIEHUAM B
TEeYeHNe He MeHee OLHOrO rofa, a TakXXe 4aCTUYHO CHOPMUPOBAHHbLIM 3aABNIEHUAM - B
TeYeHue He MeHee 3 MecALEeB.

2.16.4. 3anucb 3aaBuTenein Ha npvem B 'M®L] (ganee - 3anNncb) OCYLLECTBAAETCA
nocpefcTsom PecnybninkaHCKoro noprana, TeneoHa KOHTaKT-LeHTpa M® L.



16

3afaBUTEN0 MPefocTaB/iAeTCca BO3MOXHOCTb 3anncu Ha Nobble CBOOOAHbIE ANf
npuema fgaTty v Bpems B npegenax yCTaHOBMEHHOr0 B MHOTFOMPYHKLMWOHANIbHOM LEHTpe
rpaguka npvema.

3anucb Ha onpefefieHHY fAaTy 3aKaH4YMBaeTCs 3a CYTKWM [0 HACTYMJIeHUsA 3TOMN
[aThbl.

[N ocyuwecTBneHs nNpeaBapuTenbHON 3anucu nocpeacTsoM Pecny6inKaHCKOro
noptana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpallvMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

(hamunnio, UM, 0T4eCTBO (MPU HaANUUUN);

HOMep TenedoHa;

afpec 3/M1eKTPOHHOM NoYThl (MO XenaHuw);

XXEeNnaemyr Aaty 1 Bpems npuema.

B cnyyae HecoOTBETCTBMUS CBEAEHWI, KOTOpble COO6WMA 3asaBUTENb Npwu
npeABapuTeNbHOW 3anncu, JOKYMEHTaM, MpeAcTaBfeHHbIM 3afBUTeNeM MpPU NMYHOM
npueme, npeaBapuTenbHas 3anncb aHHYINPYeTCA.

Mpn ocyllecTBNeHUN MpeABapuUTeNbHON 3anucu 3asBUTeNt0 obecrneymBaeTcs
BO3MOXHOCTb pacreyatatb Ta/lOH-MOATBepXAeHMe. B cnyvae, ecnnm 3aaBuTeNb
COOOWMT afgpec 3NeKTPOHHON MOYThl, Ha YKasaHHbIA ajpec TakXe HanpaBnseTcs
MH(OpMaLmMsa 0 NOATBEPXKAEHUM NpeABapuTeNbHOM 3aMUCK C YKasaHWeM faTbl, BPEMEHMU
M MecTa npuewma.

Mpu ocyulecTBNeHUN nNpeABapUTENbHON 3anucy 3asaBUTENlb B 0053aTe/lbHOM
nopsagke MHMOPMMpPYeTCs 0 TOM, YTO MpeABapuTeibHas 3anucb aHHYNMPYeTCcsa B Cay4ae
ero HesBKMN N0 UCTe4YeHU 15 MUHYT C HA3HAYEHHOr0 BPEMEHU Mpuema.

3asBuTeNb B 11060 BpeMsa BrpaBe 0TKasaTbCs OT NpeABapuTeNIbHONR 3anucu.

3anpewaeTtcad TpeboBaTb OT 3aABMTENS COBEPLUEHUS WHbIX AEWCTBUIA, Kpome
NPOXOXAEHNA NAEHTU(PUKALUM N ayTeHTU(UKALMUU B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMW akTaMyu Poccuilickon ®Pepepauuu, ykKasaHus Uenu npuema, a Takxke
npeAoCTaBNeHNs CBeAeHWiA, He06X0AMMbIX ANsA pacyeTa AAUTENbHOCTW BPEMEHHOIO
NHTepBana, KOTopblil HEO6XO0AMMO 3a6POHMpPOBATL AN14 NpUema.

3. CocrTaB, NocneaoBaTenbHOCTb ¥ CPOKM BbIMONHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMA K NOPAAKY MX BbIMOMHEHMWS, B TOM YKUCNE OCOBEHHOCTU
BbIMONHEHNS aAMWHUCTPATUBHBIX NpoOLEeayp B 3EKTPOHHON hopMe, a TaKXe
0COBEHHOCTM BbIMOMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
MHOTOMYHKLMWOHaNbHbLIX LLEHTpax

3.1. OnucaHne nocnepoBaTeNbHOCTU AeNCTBUIA NPU NPeLOCTaB/IEHNN
MYHUUUNANbHOW YyCNyru

3.1.1. MpepocTaBneHne MyHMUMMANbHOW YCNYru BKAKO4YaeT B cebs cnegyrouime
aAMUHNCTPATUBHbIE MPOLeaYypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) MPUHATUE W pacCMOTPeHWe KOMMJeKTa [OKYMEHTOB, MpPeAcTaB/IeHHbIX
3afaBUTENEM,;
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3) HanpaBneHUe MeXBEeAOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4yacTBylliMe B
npeaocTaBNeHUN MYHULUUNANbHON YCAYTK;

4) noAroTtoBKa pesynbTata MyHULUNANbHON YCNyru;

5) Bblgaya (HanpaBneHUe) 3aaBUTENO pe3ynbTaTa MYHULUUNANbHOW YCNYTK;

6) ncnpaBneHne TEXHNYECKON OLWNOKN.

3.2. OKa3aHue KOHCyNbTaunin 3asaBuTento

3.2.1. OcHOBaHMeM Hayana BbIMOJSIHEHWA aAMWHUCTPATUBHOW  MpoLesypbl
ABNdeTca ob6paleHue 3afaBUTENd MNO BOMPOCaM, CBA3AHHbIM C MpefoCTaBlEHUEM
MYHUUUNANbHOW yCNyru.

[JOMKHOCTHBIM — MuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJ/IHEHME
agMUHNCTPATUBHOW Npoueaypbl, ABNAETCS:

npun obpaweHnmn 3aasutend 8 MO L, - paboTHUK MOLL;

npun obpaweHnn 3aasutens B OpraH - CekpeTtapb OpraHa (ganee - 4O/MKHOCTHOE
NNLO, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHME).

3.2.2. 3aaBuUTeNb BnpaBe 06paTUTLCA 3a KOHCY/NbTauuehd O Mopsagke M CpoKax
npefocTaBfeHUs MyHuuunanbHon ycnyrm B MO®L, nM4yHo © no TeneoHy U
3NEKTPOHHOW MnoyTe.

PaboTHMK M®L, KOHCynbTUpyeT 3asaBUTeNdA, B TOM 4uUCNe MO cocCTaBy, (popme
npeAcTaBAseMON JOKYMEHTaLUN U APYrMM BOonpocam AN NoayvyeHUs MyHUUUNaNbHOWN
yCcnyru.

3aABMUTENb  MOXET MNONYy4YuTb WHGMOPMaUUD O nNopsaAKe npefocTaB/ieHus
MYHUUMUNANbHOW ycnyru Ha ounymansHom cainTe ML, http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbIE MNpouefypbl, YCTaHaBAMBAaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B A€Hb 06paLleHns 3aaBUTENS.

PesynbTtatamy  BbINOMIHEHUA  agMWUHUCTPaATUBHLIX  MNPOUEAYp  ABNAKOTCA:
KOHCYyNbTauus no cocTaBy, (Hopme TMpeAcTaBNASeMON [LOKYMeHTauum u Apyrum
BONpOCaM, HEOOXOAUMBIM A1 NONYUYEHUA MYHULUNANbHON YyCNyrin.

3.2.3. 3asBuTeNb BnpaBe o06patuTbca B OpraH nNo TeneoHY WU 31eKTPOHHOWR
noute, a TakKXe MNONYy4YUTb KOHCynbTauuiw Ha EamHom noptane, Pecny6avKaHCKOM
noptasne, cante OpraHa o NopsALKe M CpoKax NpefoCTaBNeHUs MYHUUUNANbHOW yCnyru,
B TOM 4uc/fie No cocTaBy, (hopMe NpeacTaBNAEMO AOKYMEHTaLUN U LPYrMM BOmpocam
AN9 NONYYEHUA MYHULUNANbHOR YCNyru.

[ ONXKHOCTHOE NMLO, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHWE WHMOPMUPYET
3aABUTENA B COOTBETCTBUM C TpeboBaHuAaMU nyHkta 1.3.4 agMWUHUCTPaATUBHOIO
pernameHTa.

AQMUHUCTpPaTUBHbLIE MpoLueaypbl, YCTaHaB/IMBaeMble HACTOALWMM MNYHKTOM,
BbINMO/IHAKTCA B Te4yeHMe Tpex pabounx AHen co AHA NOCTYNaeHns obpalyeHus.

PesynbTaTtamy  BbINOMHEHUA  agMUHUCTPaTUBHLIX  Npouefyp  ABAAKOTCA:
KOHCyNnbTauuMm no cocTaBy, (Qopme nNpeacTaBNAeMON [OKYMeHTauuu u  Apyrum
BONpOCaM, He06X0ANUMBIM A5 NONYYEHUA MYHULUUNANbHOW YCAYTn.
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3.3. NpuHATME M pacCMOTPEHMNE KOMMNNEKTA AOKYMEHTOB,
npeAcTaBNEHHbIX 3aABUTENEM

3.3.1. Mprem JOKYMEHTOB ANA NPefOCTaBNEHUA MYHULUMUNANbHON yCnyru 4epes
M®LL nnm yganeHHoe paboyee mecto M®PLI.

3.3.1.1. 3aaButenb (npeacrtaButenb 3aaButend) obpawaetcd B M®PL, ¢ 3anpocom
0 nMpeAoCTaBfEHMM MYHULUMNANbHOW ycnyrm W nNpeactaBnseT AOKYMeHTbl B
COOTBETCTBUM C NYHKTOM 2.5 afAMUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. Pa60oTHUK M DL, Beaywnin npnem 3asiBneHWii:

onpegenser npeameTt obpalleHus;

YLOCTOBEPAET NINYHOCTb 3aABUTENSA;

NPOBOAUT MPOBEPKY NMOSHOMOYMI NuLa, NOAAOLWEro LOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHMAM, YyKasaHHbIM B
NYHKTe 2.5 aAMUHUCTPATUBHOIO0 pernameHTa,;

3aMo/IHAET 3/IeEKTPOHHYI0 hopmy 3aaBneHns 8 AUIC MoL;

npu npegocTaBneHUN [LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWHUCTPATMBHOIO  perfnamMeHTa Ha  OYMaXHOM  HOCWUTeNle,  OCYyLLeCTBAsAeT
CKaHMpoBaHWe npefCcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AIC MoL;

nepefaeT 3aABUTEN0 Ha NPOBEPKY M MOANUCAHWUE;

nocne noanucaHusa CKaHupyeT nognucaHHoe saasneHne s AIC ML,

sarpyxaet B AVNC M®L, foKyMeHTbl, NpeAcTaB/ieHHble B 3/1EKTPOHHON opme
WIN 3NeKTPOHHble 06pa3bl OTCKAHWUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 31eKTPOHHOE
feno;

BO3BpalLaeT NoAnNMcaHHOe 3asBNeHMNe U OPUTUHAbI BYMaXXHbIX LJOKYMEHTOB;

Bbl4aeT 3aABUTENIO PaCNUCKy B NpUEME LOKYMEHTOB.

ALMWUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaBNWBaeMble HacCTOALWMM MNYHKTOM,
BbIMO/IHAKOTCA B fieHb 06paLLeHnsa 3aaBuTens.

Pe3ynbTaTaMn BbINOMIHEHUA afgMUHUCTPATUBHbLIX NPOLEAYpP ABNAKTCA: rOTOBOE K
OTnpaBKe 3adB/IEHME U NaKET JOKYMEHTOB.

3.3.1.3. PaboTHUK M®PL, HanpaBnfeT nakeT [AOKYMEHTOB, MNPUHATbIX OT
3asBuTend B OpraH B 31eKTPOHHOW (opme (B cCOCTaBe MaKeTOB 3/1EKTPOHHbLIX fAeN) B
TeyeHMe ofHOro paboyero pfAHA CO [HA obpaweHuMs 3adaBUTeNs B CTPYKTYpPHOe
noapasaeneHne MdLl.

Pe3ynbTaTaMun BbINOSIHEHUA afMUHUCTPATUBHbLIX Npoueayp ABNAKOTCA: 3adBNeHUE
N nakeT [OKYMEHTOB (3N1eKTPOHHOe [efo), HanpaBneHHble B OpraH, MNOCpeAcTBOM
CUCTEMbI 3/IEKTPOHHOTO B3aMMOAENCTBUS.

3.3.2. MpueM [LOKYMEHTOB [ANA NPefOCTaBNeHUA MYHUUMNANbHOW Yycnyru B
3NEeKTPOHHOW opme Yepe3 EAnHBINA nopTan, Pecny6inkKaHCKWiA nopTar.
3.3.2.1. 3asaBUTENb ANA NOAAYN 3afBMIEHUA B 3/IEKTPOHHOW (opme BbINOHAET

cnepytolime AeicTBuA:
BbINMONHAET aBTOPU3ALNIO;
OTKpbIBaeT hOPMY 31€KTPOHHOTO 3asBNEHUS;
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3anonHsaeT  (pOpMy  3/IEKTPOHHOrO  3adB/IeHMSA,  BK/OYalLUWYy  CBeAeHuSA,
Heob6xoAuMble 1 0b6a3aTeNbHble AN NPefoCTaBNeHNS MYHULUNANbHOR yCnyru;

npukpennseT AOKYMEHTbl B 3M1€KTPOHHOW (opmMe WM 3M1eKTPOHHbIe 06pasbl
AOKYMEHTOB K (DOpMe 3N1eKTPOHHOTIO 3asB/ieHUs (MpyU HEOO6XOAMMOCTK);

noaTBepXAaeT (akT O3HAKOMIEHMA W corfacuMs C YCNOBUSAMU WU MOPAAKOM
npeaocTaBNeHnss MyHULMNaNbHOW YCNyru B 3/1eKTPOHHOW ¢opme (ycTaHaBnMBaeT
COOTBETCTBYHLLYIO OTMETKY O cOrsiacuun B (oopme 3/IEKTPOHHOTO 3asBNEHUA);

NOATBEPXAaeT  AOCTOBEPHOCTb  COOOLLEHHbIX  cBefeHui  (ycTaHaBnuBaeT
COOTBETCTBYHOL YO OTMETKY B ()OpMe 3/IEKTPOHHOIO 3asaB/IeHNS);

oTnpasnseT 3ano/IHeHHOoe 3NeKTPOHHOE 3afBfeHune (HaXnmaet
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/IEKTPOHHOIO 3asaB/IeHNS);

9NeKTPOHHOe 3afB/ieHMe TMOAMNUCbLIBAETCA B COOTBETCTBUMW C TpebOBaHUAMMU
NYHKTa 2.5.3 aAMUHNCTPATUBHOIO pernaMeHTa,;

nony4yaet yBefom/ieHe 06 oTnpaBKe 3N1EKTPOHHOIO 3aAB/EHUS.

dopmaTHO-I0rMYeckaa npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLlecTBAAETCA
efMHbIM NOpPTaNOM aBTOMATUYeCKM B MpPOLecce 3afo/IHEHUA 3afABUTENEM KaXAoro u3
none 3NeKTPOHHOM ¢opmbl  3anpoca. [lpu  BbISIBAEHUWM eAMHLIM  MOPTanoMm
HEKOPPEKTHO  3aMO/IHEHHOr0 MNONA  3NeKTPOHHOW  (hopMbl  3anpoca 3asBUTENb
yBeAOMMSETCA O XapakKTepe BbISIBNEHHON OWWOKN W NOpPsSiAKe ee YyCTpaHeHus
nocpeacTBOM MH(POPMaLMOHHOTO COO6LLIEHNS HEMOCPEACTBEHHO B 3/IEKTPOHHOW popme
3anpoca.

AQMUHUCTPaTUBHbLIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MNYHKTOM,
BbIMOMIHAKTCA B leHb 0bpalleHns 3aaBUTeNs.

PesynbTaTaMy  BbINONHEHUA  agMWUHUCTPaTMBHbLIX  MNpoueayp  SABNAKOTCHA:
3NeKTPOHHOEe [efno, HanpasfeHHoe B OpraH nocpeACcTBOM CUCTEMbl 31EKTPOHHOTO
B3aMMOAENCTBUSA.

3.3.3. PaccmoTpeHuMe KomnnekTa foOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNOJHEHUA aAMUHUCTPATUBHON npouesypbl
ABNAETCA NOCTYM/EHWE 3aAB/IEHUA U WUHbIX [OKYMEHTOB, HEOOXOAUMbIX ANA
npeaocTaBfeHNss MyHULUNAaNbHON YyCAyrn.

LO/MKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJ/IHEHMNE
agMUHUCTPaTUBHON npoueaypbl asnsetcad CekpeTtapb OpraHa (ganee - LO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB, B C/lydvae
obpalleHuna 3aaBuTens ¢ 3aaBneHnem B OpraH:

onpeaenseT npeaMeT obpaleHus;

yCTaHaB/NBAET IMYHOCTb 3asABUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NnLa, NOLalOLLEr0 LOKYMEHTbI;

NMPOBOAUT NPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
NMyHKTe 2.5 aAMUHUCTPATUBHOTIO pernameHTa, npoBepKy COOTBETCTBUSA
npeAcTaBfieHHbIX  AOKYMEHTOB  YCTaHOB/NEHHbIM  TpeboBaHuMAM  (Hagnexatiee
o(popmMNeHne Konui [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MNOAYUCTOK, MPUNUCOK,
3a4epPKHYTbIX CMI0B Y UHbIX HE OFOBOPEHHbLIX UCNPAaBIEHNN);
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3ano/iHAeT  3NeKTPOHHYK  (hOpMy  3asBfieHUAs B  aBTOMaTU3MPOBAHHOM
MH(OPMALMOHHOW cucTemMe, MpefHa3HaYeHHOMW [NA OKa3aHWA TOCYyLapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;

npwu npefoCcTaBeHNY LOKYMEHTOB, YyKa3aHHbIX B MyHKTE 2.5
afMUHUCTPATUBHOrO  pernameHTta Ha  OyMaXHOM  HOCUTene,  OCYLLeCTBAseT
CKaHMpoBaHue npeAcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aABNEHNUE,;

nepefaeT 3adBUTE/II0 HA NMPOBEPKY M NOANUCAHNUE,

nocne NOANUCaHMUA CKaHUPYET NOAMMUCAHHOEe 3aAB/IeHUE;

3arpyxaert B aBTOMaTU3NPOBaHHYIO NHPOPMALNOHHYIO cucTemy,
npefHasHayeHHYO A1 OKa3aHMA TOCY[apCTBEHHbIX W MYHULUNaNbHbIX YCAyr
JOKYMEHTbI, MNpPeACTaB/ieHHble B 3N1EKTPOHHOW (opMe WAN 3NEKTPOHHble 06pasbl
OTCKaHMPOBAHHbIX LJOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE Aeno;

BO3BpalllaeT noAnucaHHOe 3asBfieHWe U OpuruHanbl O6YMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BbljaeT 3aABUTE/I0 PACMUCKY B Npueme LOKYMEHTOB.

B cnyyae Hanuums oCHOBaHWI A5 OTKasa B NpuemMe JOKYMEHTOB [O/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a NpuMeM [OKYMEHTOB, YBeLOM/fAeT 3afABUTENA O Haanyuu
NpenaATCTBUI ANA Npuema 3afB/eHUs U BO3BpaljaeT eMy LOKYMEHTbl C 06bSACHEHMEM
COZlepXXaHNns BbIABIEHHbIX OCHOBaHWUI AN19 0TKa3a B npueme LOKYMEHTOB.

3.3.3.3. [JONKHOCTHOEe /ULO, OTBETCTBEHHOE 3a MpUMeM [LOKYMEHTOB,
NOCTYN/eHUs JOKYMEHTOB Ha pacCMOTpPEHMUE:

npuceamBaeT 3afBNIeHNI0O HOMEP B COOTBETCTBUMN C HOMEHKNATYpPOi fen;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbLIE [Jefna, B TOM YWUCNe MNPUNOXKEHHble
3asBUTENIeM AOKYMEHTbI B 3/IEKTPOHHON (hOpMe M 3/1eKTPOHHble 06pa3bl JOKYMEHTOB;

NpoBepseT KOMNAEKTHOCTb, YATAEMOCTb 31EKTPOHHbLIX 06pa30B 4OKYMEHTOB;

npoBepsieT co6MOAEHNE YCNOBWIA [AeACTBUTENbHOCTU 3NEKTPOHHOW NOAMuCH,
nocpeacTtsoM ob6pauweHua K EguHomy noprtany, Pecny6nukaHckomy nopTany (B
cnydyae, ecnu 3asBuUTesieM MNpPeACTaBfieHbl 3/IeEKTPOHHbIE LOKYMEHTbI, MOANUCAHHbIE
YCWUJIEHHOW KBaNn®ULMPOBAHHON 3/1EKTPOHHOW MOANUCHIO).

Mpwn Hann4nm OCHOBaHMUM, npefyCcCMOTPEHHbIX NMYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfameHTa, MOAroTaBAMBaeT MPOEKT peleHns 06 o0TKase B
npueme LOKYMEHTOB, HEO6XOAMMbIX ANA NPeAoCTaBNeHNA MYHULUNANbHOW YCNYTW.

B cnyuae, ecnum B pesynbTate [MPOBEPKU YCUNEHHOW KBaiN(pULMUPOBAHHOW
3N1eKTPOHHOW MOAMUCK BbIABNEHO HeCO6MAeHNe YCOBUIN ee [eACTBUTENbHOCTMH,
MPOEKT pelweHna 06 OTKase [LO/KEeH cofepxaTb MYHKTbl cTtaTb 11 PepepasbHOro
3aKoHa Ne 63-®3, KoTOpble MNOCNYXWUNU OCHOBAHUEM AN ero NPUHATUS.

MpoekT peweHns o6 o0OTKase B nNpuvemMe [OKYMEHTOB, He0o6XOA4MMbIX ANA
npefocTaBfeHNs MYHUUUNANbHON YCNyrn, € ykasaHMeM NpPUUYMH OTKasa (B Ccryuae,
ecnm OCHOBaHMA [Ana O0TKasa B NpuemMe [OKYMEHTOB, He0O6XOAMMbIX — Anf
NpefoCTaBNeHNA MYHUUUNANbHOW YCNYrn, CBA3aHbl C HapyLeHWeM YCTaHOBIEHHbIX
TpeboBaHWA K TakKMM [OKYMeHTam, OCHOBaHUA [N OTKasa B MpWeMe [OKYMEHTOB
0O/DKHBbI  coAepXaTb MH(pOpMaUUd O HaMMEHOBaHWW [OKYMeEHTOB (MHGpopmauum,
CBefleHW), KOTopble He TMpeACcTaBfieHbl, COAepPXaT HefoCToBepHble ©  (1Unn)

nocne
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MPOTUBOPEYNBbIE CBEAEHUSA, 0DOPMJIEHBI C HAPYLLEHUEM YCTaHOB/IEHHbIX TpeboBaHMA),
HanpaBnAeTca Ha cornacoBaHWe B YCTaHOB/NIEHHOM MNOpsAAKe NOCpPeaCTBOM CUCTEMBI
9NEKTPOHHOI0 JOKYMEHTOO60pOTA.

CornacoBaHue npoekTa pelweHnds 06 OTKase B MNpUeMe [OKYMEHTOB,
HE0OXO0AUMBIX AN NPefoCTaBNeHUS MYHULUMNANbHOM .yCAyru, OCYLLeCTBNAAETCA B
nopsake, npegycMoOTpeHHOM MYHKTOM 3.4.3 aAMWUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCyTCTBMSA OCHOBaHWI [l OTKasa B MNpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOrOo pernamMmeHTa, [O0/HKHOCTHOe
NNLO, OTBETCTBEHHOE 3a NpuUemM LOKYMEHTOB, B TeYeHWe OA4HOro paboyero AHA CO AHA
NMOCTYN/IEHNS 3aABNEHNA, HaMNpPaB/iseT 3adABUTENI0, YKa3aHHbIM B 3aAB/IEHUN CMOCO60M,
yBeOM/eHNEe O MOCTYMNNEHUN 3aABNEHUS, COAepXKallee BXOAALMIA PerncTpayuoHHbIN
HOMep 3afB/feHWs, faTy MONYyYeHUs 3asaBfIEHUA, NepevyeHb HauMeHOBaHWI (ainnos,
npeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, AaTy MNOSy4YeHUs pe3ynbTata MyHULUNANbHOW
yCcnyru.

3.3.3.4. WVcnonHeHne npouepyp, YykKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernaMeHTa, nMpU  HaaMyMW  TEXHUYECKOMN  BO3MOXHOCTU
OCYLLEeCTB/SETCA B aBTOMATUYECKOM PeXume C UCMO/b30BaHWEM aBTOMATU3NPOBAHHON
MH(OPMALMOHHOW CUCTEeMbI, MpefHa3sHAYEeHHON [NA OKa3aHWUA TOCYAapCTBEHHbIX U
MYHULUMNAaNbHbLIX YCNYT.

3.3.3.5. AQMUHUCTpaTUBHbIE nNpoueaypbl, ycTaHaBnIuBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, BbINONHAKTCA B TEYEHME OA4HOro paboyero AHA co
[AHA NOCTYN/eHNa 3adB/IeHNA Ha pacCMOTPEHMe.

PesynbTataMy BbIMONHEHUSA aAMUHUCTPATUBHbBIX MPOLeAYp ABASKOTCA: MPUHATHIN
Ha pacCMOTpPeHWe KOMMMEKT LOKYMEHTOB WM MPOEKT peweHnsa 06 0TKase B MpuUeme
LOKYMEHTOB, HEOOXOAUMBIX 4151 NPefOoCTaBNeHUS MYHULUNANbHON YyCNyru,

3.4. MopArotoBkKa pe3ynbTaTa MyHULUUNANbHON yCNyru

3.4.1. OcHOBaHMEM Hayana BbIMNONHEHUA aAMUHUCTPATUBHOW npouesypbl
ABNSETCA NONyYeHUe [O/DKHOCTHbIM nMUoM (pabOTHUKOM), YNONHOMOYEHHbIM Ha
BbINO/HEHNE AAMUHUCTPATUBHON nNpouefypbl, OT JOMKHOCTHOro nuua (paboTHMKaA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, MPUHATbLIX OT 3aA9BUTENA JOKYMEHTOB.

[JOMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE a4MWUHUCTPATUBHOW
npouepypsl, aensetca Cekpetapb OpraHa (fanee - JO/HKHOCTHOE NIML0, OTBETCTBEHHOE
3a NOAroTOBKY pe3ynbTaTa NPefoCTaBfeHNA MYHULUNANbLHON yCayrn).

3.4.2. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/bTaTa
npefoCcTaBfieHNa MYHULMNANbHOW YCNYTK:

paccmaTpuBaeT CHOPMMUPOBAHHbLIA KOMMNNEKT [OKYMEHTOB, HeoOXOAWMbIX A/iA
npeAoCcTaBAeHNS MYHULUNANbHON YCAYTK;

npu BbIABNEHUN OCHOBaHWI [ANA OTKasa B MpeAoCTaBleHUU MYHUUUNANIbHOWN
YCNYru, yKasaHHbIX B NYHKTe 2.8.2 afMUHUCTPATUBHOIO perfameHTa, NoAroTaBanBaet
MPOEeKT pewweHns 06 0TKase B NPeAOCTaB/IEHUN MYHULUNANbHON YCNYTK;

B C/lyyae OTCYTCTBMA OCHOBAHWI ANA OTKa3a B NpejoCcTaBleHUM MYHULUNANIbHON
YyCNyru, npefyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOrO pernaMeHTa, no



nToram  pacCMOTPEHUs  [AOKYMEHTOB, Heo6XxoAMMbIX AN NpefoCTaB/eHUs
MYHUUUNANbHOW YyCNyru, MNOArOTaBAMBAET MNPOEKT pelweHns 0 CcornacoBaHuu
YCTAHOBKM  MH(pOPMaLMUOHHbIX 3HAKOB WHAMBUAYaNbHOrN0 MPOEKTMPOBaAHMA  Ha
LOPOXKHBIX 3HAKax (ganee - MPOEKT peLleHns 0 cCornacoBaHum);

HanpaenseT NOArOTOB/IEHHbI NpoeKT pe3ynbTaTta npegocTaBneHuns
MYHULMNANbHON YCNyrn Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpsiLKe MOCpPeACcTBOM
CUCTEMbI 3/IEKTPOHHOI0 JOKYMeHTO0o60poTa.

AQMUHUCTPATUBHbIE MpPOUEAYpPbl, YCTAHAB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B TeYeHMe ABYX paboumx fHel ( CO AHA NOCTYNNEHUA 3aABNEHUA).

PesynbTataMy BbIMOMHEHUA aAMWHUCTPATUBHbLIX MPOUELYP HABNAKOTCA: MPOEKT
peweHna o6 oTKase B MPefoCTaBNEHUN MYHULWUNANbLHOW YCNYrn, NPOEKT pPeleHus o
cornacoeaHuu.

3.4.3. CornacoBaHne 1 nognucaHue MNpoeKTa pe3ynbTaTa npegocTaBieHUs
MYHUUMNanbHOW ycnyru (ganee - MNpPOeKTbl AOKYMEHTOB) OCYLW,eCcTBASETCA [NaBoi
MMUKYNUHCKOTO CeNlbCKOro noceneHus (nanee -PykoBogntens OpraHa),
OTBETCTBEHHOIO 3a NOArOTOBKY pe3y/ibTata MyHULUNANbHON yCnyru.,

MoAroTOBNEHHbIE NMPOEKTbl JOKYMEHTOB, MMeKLWMe 3amevyaHus, BO3BpaljaroTCs
Ha popaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAIOTOBKY pe3ynbTaTa MYHMUMUMANbHOMN
ycnyru. locne ycTpaHeHWs 3ameyaHWil NPoeKTbl AOKYMEHTOB MOBTOPHO MNepefarnTCs
[NS cornacoBaHus v NognucaHus.

PykoBoaguTens OpraHa npuv pacCMOTPEHUW MPOEKTOB [LOKYMEHTOB MpoBepseT
cobnofeHne agMUHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMU nuuamum OpraHa B
4acTW CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHBIX NPouUefyp, UX NOC/Mef0BaTeIbHOCTU U
MOSIHOTbI, HAaNMyMA COrnacoBaHWU YMNOJHOMOYEHHbIX [O/DKHOCTHLIX nuly OpraHa B
CUCTEMe 3/1IeKTPOHHOT0 LOKYMeHTOoobopoTa.

B cnyyae BbIIBNEHUA  HApyWweHUWW B 4YacTU  CPOKOB  BbIMNOJSIHEHUSA
aAMUHUCTPATUBHBLIX MpPOLeAyp, MX MOCNef0BaTe/lbHOCTU M NONHOTbHI PyKOBOAMTENb
OpraHa uHULUNPYeT NPUBNEYEHNE K OTBETCTBEHHOCTU NUL, 4OMNYCTUBLUMX HAPYLUEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 afiMUHNUCTPATUBHOIO perfameHTa.

AQMUHUCTPATUBHbLIE NpoOLeAypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYEHMEe 04HOro paboyero aHA (CO AHA MOCTYMN/IEHUA 3asaB/IeHUA).

PesynbTataMyn BbIMOSHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABAAKTCA: pelleHue
06 0TKase B MpuMeme AOKYMEHTOB HEOOXOAMMbIX AN NPefoCcTaBNeHUs MYHULUNANIbHOM
ycnyru, peweHue o6 oTkase B NpefocTaBAeHUN MYHUUMUNANbHOW YCAYruW, pelleHue o
corsiacoBaHuu.

3.4.4. WcnonHeHue npouepyp, YKasaHHbIX B nNyHKTtax 3.4.2, 3.4.3.
agMWUHUCTPATUBHOIO  perfameHTa, MNpuM  HaAU4YMM  TEXHUYECKOW  BO3MOXHOCTM
OCYLLECTB/IAETCA B aBTOMATUYECKOM pPeXuMe C UCMNOoMb30BaHMEM aBTOMATU3NPOBAHHOM
MHOPMALNOHHOW CUCTEMbI, NpefHasHAYeHHOW [ANA OKa3aHWA roCyAapCTBEHHbIX U
MYHULUNANbHbIX YCNYT.

MakcuManbHbI CPOK BbIMOSIHEHUSA aAMUHUCTPATUBHbIX MpoUeayp, YKasaHHbIX B
NyHKTe 3.4. aAMWUHWUCTPATUBHOIO perfiaMeHTa, COCTaBAfAeT Tpu paboumx AHA (CO AHA
MNOCTYN/IEHNS 3aABNEHNRA).
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3.5. Bbiflaya (HanpaBfieHWe) 3asaBUTENO pe3yfibTaTa MyHULMNANbHOW YCnyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHON nNpoueafypbl
ABNAETCA MONy4YeHWe [O/DKHOCTHbIM  NULOM, OTBETCTBEHHbIM 3a BbIMOJ/IHEHMNE
aAMUHUCTPATMBHOW npouedypbl, AOKYMeHTa, MNOATBepXAalwero npesoctaBneHme
MYHULMUNANBbHON yCNyru.

[LONKHOCTHBIM INLOM, OTBETCTBEHHbIM 32 BbINO/NHEHWE a4MUHUCTPATUBHOMN
npouenypsl, asnsetrca Cekpetapb OpraHa (fanee - LO/MKHOCTHOE NMLLO, OTBETCTBEHHOE
3a Bblgayy (HanpaB/fieHNe) LOKYMEHTOB).

3.5.2. [ oMKHOCTHOe /L0, OTBETCTBEHHOe 3a Bblfayy (HanpasfieHue)
[OKYMEHTOB:

obecrneymBaeT  perucTpauyMid U BHECeHMe  CBefeHUi 0  pesynbTaTe
npegocTaBfeHns MyHULMNANbHOW YCNyru B MNOACUCTEMY BeAEHUS [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHOW CUCTEMbI, MpefHa3Ha4YeHHON ANA OKa3aHus
rocyfapCTBEHHbIX U MYHULUUNANbHbIX YCAYT,

n3pelLaeT 3aaBuTena (ero npeacTaBuTensi) cnocobom, ykasaHHbIM B 3a9BNEHUM, O
pe3ynbTaTe MNpeaocTaBfleHUs MYHULUNANbHOW YCAYTM M O BO3MOXHOCTU MONYYEHUS
pe3ynbTata NpegocTaBNeHUs MyHUuMnansHon ycnyrn B OpraHe nnm 8 M®LL.

McnonHeHue npoueayp npu Hannunu TEXHUYECKO BO3MOXHOCTHU
OCYLLEeCTBNSETCA B aBTOMaTUYECKOM pPeXxunme C UCMOSb30BaHWEM aBTOMATU3NPOBAHHOM
MHPOPMALMOHHON CUCTEMbI, MNpPefHA3HAYeHHON [ANA OKa3aHWA TrOoCYAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

AQMUHUCTPATUBHbIE nNpoueaypbl, YyCTaHaBAMBaeMble HaCTOAWMUM MYHKTOM,
BbIMOMIHAKTCA B TeyeHWe OLHOro paboyero AHA CO AHA NOAMUCAHMA [LOKYMEHTA,
ABNAKOLWErocs pe3ynbTaToMm npefocTaBfeHns MYHULMMNANbHON ycnyru,
YMNOJIHOMOYEHHbIM LO/DKHOCTHbIM NuuoM OpraHa (OpraHom).

Pe3ynbTaTtaMn  BbINOJMIHEHUA  afMWHWUCTPATUBHbLIX  Npoueayp  ABNAKTCA:
pasMelleHne CBeAEeHWn 0 pesynbTaTe MPeAOCTaBIEHUA MYHULUNANbHONW YCNyrun B
MHPOPMALUNOHHBLIX CUCTEMAx, W3BeleHWe 3aaBuTensa (ero npepcrasuTensd) o
pe3yfibTaTe NpefocTaB/ieHUs MYHULMNANbHON ycnyrn n cnocobax ero nonyyeHus.

3.5.3. Tlopagok Bblgaunm  (HanpaBneHusd) pesynbTaTta  NpefocTaBNeHUA
MYHUUUNANbHOW YCNyru:

3.5.3.1. Mpu ob6paleHUn 3a8BUTENS 3a Pe3ynbTaTOM MYHWUUMUNANbHOW YCNyrn B
M®L|, paboTHUK M®LL BbigaeT 3asBUTENO0 pe3ynbTaT MYHUULMMANbHOW yCnyrum B
(hopMe 3K3emnnasapa I3NEKTPOHHOro [OKYMeHTa Ha 6ymaxHom Hocutene. T[lo
TpeboBaHWIO 3aABUTeNs BMeCTe C 3K3EeMMNAPOM 3M1EKTPOHHOr0 [JOKYMeHTa Ha
OyMaXHOM HOCUTefle eMy MpPefoCTaBNAeTCA 3K3eMMAAp 3/MEKTPOHHOro [OKYMeHTa
MyTeM €ro 3anuMcu Ha CbeEMHbI HOCUTENb MH(OPMALUN UKW HanpaBleHUa 3K3emnaspa
3N1eKTPOHHOI0 AOKYMEHTa MO 3M1eKTPOHHON noyTe B agpec 3assuTens. lNpu 3anucu Ha
CbEMHbIA HOCUTENb WHMOPMALUU WA  HanpaBleHUM 3K3eMnaspa 31eKTPOHHOrO
AOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBfIeH 3K3EMNAAP 3NEKTPOHHOro AOKYMeHTa Ha
OYMa)XHOM HOCUTefnle, NO 3NEKTPOHHOW Mo4YTe WUAEHTUYHOCTb TakKoro 3kK3emnasapa
9NEKTPOHHOI0 [OKYMeHTa 3K3eMNAsApy 3NeKTPOHHOr0O [AOKYMeHTa Ha 6yMaXHOM
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HOCUTeNe 3aBepsieTCs YNOHOMOYEHHbIM COTPYLHUKOM C MCNO/Mb30BaHWEM YCUNEHHOW
KBanMMPULMPOBAHHON 3/MIEKTPOHHOM noanucu.

AQMUHUCTpPaTUBHbIE MpoLueaypbl, YCTaHaB/MBaeMble HACTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B MNOPALKE O0YepefHOCTM, B [eHb MpubbITUA 3aABUTENA B CPOKWU,
YyCTaHOB/IEHHble pernameHToM paboTel M®L.

PesynbTataMy BbINONHEHUA aAMUHUCTPATUBHbIX MPOLeAyp ABNAKTCA: puKcauuns
(bakTa Bblfayn pesynbTaTa NpefocTaBNeHMs MyHuUunanbHoi ycnyru B AVUC MoL,
pe3ynbTaT NpefocTaBAeHUs MyHULMNANbHOW YCNYTW, BblAAHHbIVA 3aABUTENIO.

3.5.3.2. Mpn obpaleHnn 3asaBuUTeNs 3a pe3ynbTaTOM MYHWULUNANbHON yCAyrun
yepes Pecny6nuMKaHCKUI nopTan 3afBUTEN0 B JINYHbIA KabWHET aBTOMAaTU4YeCcKU
HanpaBNseTCA  3NeKTPOHHbIA  06pa3  [LOKYMeHTa, ABMAAKOLWErocsd pesy/ibTaToM

npegocTaB/ieHUA MYHMUUUNANbHOW ycnyru, MOAMUCAHHbIN YCUIEHHOW
KBaMMULMPOBAHHON 3M1EKTPOHHON MOAMUCLI0O YNOJHOMOYEHHOT0 AO/HKHOCTHOIO Nunua
OpraHa.

ALMUHUCTPATUBHbIE MNpoOLefypbl, YCTaHaBAMBAEMble HaCTOALMM MYHKTOM,
BbIMOJIHAKOTCA B [eHb MOAMNUCAHMA [LOKYMeHTa, NMOATBEPXAAKLWero npefocraBfieHue
(0TKa3 B NpefoCTaBNeHUN) MYHULMUNANLHOK YCYTW, YNONHOMOYEHHbIM AO/HKHOCTHbLIM
nnyom OpraHa.

PesynbTatamy  BbIMOMIHEHWA  aAMUHWUCTPATMBHbLIX  NpoUeayp  ABNAKOTCA:
Hanpas/ieHue (npepocTaBneHune) C NCMnofib3oBaHMeEM EnunHoro noprana,
Pecny6nvMKaHCKOro noprana 3a9BUTENIO LOKYMEHTa, NMOATBEPXAlOLLEro
npefocTaBfieHWe MyHULMNANbHOW ycnyrn (B TOM 4uc/ie OTKas B MpefoCTaBieHUN
MYHUUMUNANbHOW YyCnyrn).

3.5.3.3. Mpun obpawieHnn 3adBUTENA 3a pPe3ynbTaTOM MYHUUMUMANbHOW YCNyru B
OpraH, OO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (Hanpas/ieHWE) LOKYMEHTOB,
BblfaeT 3afABUTENl0 pe3ynbTaT MyHuUuUunanbHOW ycnyru. Mo TpeboBaHWUIO 3asBUTENA
BMECTE C 3K3eMMNAAPOM 3NEKTPOHHOr0 [AOKYMeHTa Ha OyMaXHOM HocuTefne emy
NpefoCcTaBNAeTCA IK3EMNASAP 3NEKTPOHHOIO AOKYMEHTa NyTemM ero 3anucu Ha CbeMHbIl
HOCUTeNb WHMOPMaUMUW WAM HanpaBleHUA 3K3eMnasfpa 3NEKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOM MoYTe B afpec 3asaBUTENS.

ALMUHNCTPATUBHbIE nNpouefypbl, YyCTaHaBNWBAeMble HACTOALWMM MYHKTOM,
OCYLLECTBNAKOTCA B MOpPAAKe O0YepefHOCTW, B [eHb nNpubbiTUA 3ad9BUTENd B
COOTBETCTBUM C [1paBunamu BHYTPEHHEro TPyAO0BOro pacnopsaaka OpraHa.

Pe3ynbTatom BbINOMHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: PuKcauma
(hakTa  BblgauM  pesynbTata  NPefOCTaBNEHUA  MYHWUMMANbHOW  ycnyrm B
aBTOMaTU3NPOBaHHOW MH(POPMaLMOHHOW CUCTeMe, NpefAHasHayeHHOW [N OKa3aHus
rocyfapCTBeHHbIX U MYHULUNANbHbLIX YCAYT.

3.6. icnpaBneHne TeXHUYECKUX OWMNOOK

3.6.1. B cnyuyae o06Hapy>XeHMsA TEXHUYECKOW OWMNOKN B JOKYMEHTE, ABNAIOLEMCS
pe3ynbTaToOM MYHWULMNanbHOW yCayru, 3aasutenb HanpaBnseT B Oprax:

3asfBneHne 06 wcnpaBfieHUM TEXHUYECKOW Oowmnbkn (npunoxeHne Ne 5 K
HacTosWwemMy agMUHUCTPATUBHOMY PErnaMeHTy);



JOKYMEHT, BblfaHHbIV 3a9BUTEN0 KakK pe3ynbTaT MYHULMNANbHOW YyCnyru, B
KOTOPOM COZEPXUTCA TeXHMUYecKas ownbka;

OOKYMEHTbI, UMeloLlne HpUANYECKY CWUNY, CBUAETENbCTBYKOLWME O HaInyum
TEXHNYECKOMN OLMOKMN.

3asBneHne 06 mMcnpaBfieHUM TEXHUYECKON OWMOKM B CBeLEHUAX, YKa3aHHbIX B
JOKYMEHTE, ABNAKLWEMCS pe3yNbTaTOM MYHUUUNANbHOW YCNYTrK, NOAaeTcs 3asBUTENEM
(ynonHOMOYEHHbIM MpeacTaBuUTesIeM) MNOYTOBbIM OTNpasBieHnem (B TOM 4ucne cC
MCNONb30BaHMEM 3/M1EKTPOHHOM NouYTbl), NM60 4epe3 Pecnyb6bamMKaHCKUI nopTan waun
MoL.

3.6.2. [Jon)XHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUemM JOKYMEHTOB, OCyLLecTBNfAeT
npvem 3asBfieHUA 06 MCnpaBfieHUUN TEXHUYECKON OWMWOKK, perncTpupyeT 3asaBfieHne C
MPUNOXEHHbLIMWU JOKYMEHTaMU U MepefaeT UX LOMKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a 00paboTKy LOKYMEHTOB.

ALMWHUCTPaTUBHbIE MNPOLEAYpbl, YCTaHaBAMBAeMble HACTOAWMM MYHKTOM,
BbIMOJIHAIOTCA B TeYEHNE O4HOr0 paboyero AHA € faTbl perucTpauum 3asBeHus.

PesynbTaTamy BbIMOMHEHUA afMUHUCTPATUBHbLIX MPOLEAYp ABAAKTCA: NPUHATOE
W 3aperncTpupoBaHHOe 3asfB/IeHWe, HanpaB/ieHHOE Ha PacCMOTPeHue [O/MHKHOCTHOMY
NnLY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [ O0/MKHOCTHOE NULO, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [OKYMEHTbl W B LeNAX BHECEHUA UCMpPaBNeHUN B [OKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MpPefoCTaBfeHNA MYHULUNANbHOW YCNYyru, OCyl,ecTBnseT
npouesypbl, MNpPesycMOTpPeHHble NYHKTOM 3.5 agMWHUCTPATMBHOrO perfameHTta, W
Bbl4aeT WCMpPaBNeHHbIN [LOKYMEHT 3asaBuTeNto (YNO/THOMOYEHHOMY MpeAcTaBUTENIO)
NIMYHO MOL POCNUCb C U3bATUEM Y 3aaBUTeNs (YNONTHOMOYEHHOro MpeacTaBuUTens)
OopuUrnuHana LOKYMeHTa, B KOTOPOM COAEPXMUTCA TeXHW4Yeckasd owmnbka, nnm HanpasnseT
B ajpec 3asaBWUTeNs MOYTOBbIM OTNpaBfiieHMeM (NOCPeACTBOM 3MEKTPOHHOW MOYTHI)
MUCbMO O BO3MOXHOCTM TMONYYEeHUA [OKYMeHTa npu npegoctasneHun B OpraH
opurnHana LOKYMeHTa, B KOTOPOM COLEPXUTCA TeEXHUYEeCcKas owmnbKa.

AQMUHUCTPATUBHbIE NpOLUeAypbl, YCTaHaBAMBaeMble HACTOAWMUM MYHKTOM,
BbIMOJIHAIOTCA B TeyeHWe [ABYX paboumx [Heill nocne O06HaApPYXeHUs TeXHUUYeCKOMn
OWWNOGKN unNM  nonyvyeHUs OT NO6Oro 3aMHTEPeCcOBaHHOro /finua 3adBNeHUA o
AOMYLLEHHONW oWwunbKe.

PesynbTataMy  BbINONHEHWA  aAMWHUCTPaTUBHbLIX  MNpoueayp  ABNAKTCA:
Bbl4aHHbIA (HanpaBfeHHbIN) 3adABUTENt0 [LOKYMEHT C MWCMNpPaB/ieHHONW TEeXHUYeCKOW
OLIOKOA.

4. MopsaokK U OpMbl KOHTPONSA 3a NPeAoCTaBNEHMEM MYHULMUNANbHO
YyCNyru

4.1. TMopAROK OCYLLECTBNEHNA TeKYLLEro KOHTPOA 3a CO6]'HO[I,€HI/I€M N UCNOJTHEHNEM
OTBETCTBEHHbLIMWN AO/IXHOCTHLIMU NTNLAMN MNONOXEHWNIA aAMUHNCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMAaTUBHbIX MPaBOBblIX aKTOB, YCTaHaB/INBak W NX TpGGOBaHMFI K
npenoctaBneEHNIO MyHmumnaanoﬁ YCNnyrn, a TakxXxxe npuHATNEM MU pemeHVM



KOHTpONb 3a MONHOTON M KayeCTBOM MNpeAoCTaBNeHUA MYHULUNANbHON yCnyru
BK/HOYaeT B Cebs BbISBMEHNE W YCTPAHEHWE HapYLLUEHWIA NpaB 3asBUTeNein, NpoBeaeHMe
NpoBepoK cobnaeHns npouefyp NpeaocTaBAeHUs  MYHULUNANbHOW  YCAYru,
MOATOTOBKY pelleHnin Ha aelicTeua (6e3neincTBMe) JOMKHOCTHBLIX UL, OpraHa MecTHOro
caMoynpaBneHus.

dopmaMn  KOHTPONA 3a COOMKOAEHMEM  WCMOMHEHWUS  aAMWUHUCTPATUBHbIX
npoueayp SABNAKTCS:

1) npoBepka MK cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeAoCTaB/EHUID
MYHUUUNANbHOW YCNYTK;

2) NpoBOAUMbIE B YyCTaHOB/EHHOM nopsake NPOBEPKMU BeAeHuA
[enonpon3BoACTBa;

3) npoBefeHNe B yCTAHOB/IEHHOM MOPAAKE KOHTPO/IbHbIX MPOBEPOK CO6/H0AEeHUS
npoueayp nNpeaocTaBAeHUs MyHULUUNANbHOW YCAYTN.

B uenax TeKywero KOHTPONSA WCNONb3YHTCS CBeAEeHMs, WUMelowuecs B
3NeKTPOHHOW 6a3e AaHHbIX, CNY)XebHas KOPPECMOHAEHUMA, YCTHas W MUCbMeHHas
MHMopMaLns LOMKHOCTHBLIX NNL, OCYLLECTBAAKOLWNX BbINONHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB U APYrue CBEAEHUS.

[ns ocyuwecTBNeHNS KOHTPONSA 3a COBEpPLUEHMEM AeACTBUIA Npu NpeaocTaBAeHUN
MYHULUMNANBHON YCAYrM WU MNPUHATUM pelleHWid PYKOBOAMTENI0O OpraHa MeCTHOro
caMOoynpaBfieHMs  MNpeAcTaBAsAOTCA  CNpaBKM 0  pe3ynbTaTax NpefoCcTaBNEHUS
MYHUUMUNANbHOW YCNYrn.

0] cayyasix U NpUYMHaX HapyLeHUs CPOKOB, NOCNEA0BATENbHOCTM W COAEpPXKaHUS
aAMUHNCTPATUBHbLIX Mpoueayp AO/MKHOCTHble /unua  HeMeLNeHHO MWH(pOpMUpYT
PYKOBOAWTENA oOpraHa, MpefoCTaBAAKOWEro MyHULUNANbHYIO YCAyry, a Takxe
npeAnpPUHUMAKOT CPOUYHbIE MEPbLI MO YCTPAHEHWUHD HapYyLUEHWIA.

TeKyWwnin  KOHTPONb 3a COGNOAEHMEM  MNOCMeA0BaTENbHOCTM  [AEeNCTBUNA,
onpegeneHHbIX aAMUHNCTPATUBHbLIMY npouesypamu no npeAocTaBfeHnIo
MYHULUMNANbHON  YyCAYrK, OCYLWecTBASETCS  PYKOBOAMTENA  opraHa MeCTHOrO
caMOynpaBNeHUsi, OTBETCTBEHHbIM 3a OpraHu3auuto paboTbl NO NpPeaoCTaBAEHUIO
MYHUUMNANbHON YCNYrn, HayanbHUKOM OTAena, OCYLLEeCTBAAKOLULEr0 OpraHusaumuto
paboTbl MO NPefoCTaBNEHUID MYHULUNANIBHON YCNYTN.

MepeyeHb  AOMKHOCTHbIX NMWL, OCYLLIECTBAAKWMNX TEKYLMA  KOHTPONb,
yCTaHaB/IMBAETCSA MOJMIOXKEHUAMU O CTPYKTYPHbIX MNOAPa3feneHusx opraHa MeCTHOro
caMoynpaB/ieHUs N LOMHKHOCTHBIMWU perfameHTamum.

4.2. NMopafoK U NepUOANYHOCTbL OCYLLECTBNEHMSA MNAHOBbIX U BHEMAHOBbIX NPOBEPOK
MONHOTbI 1 KayecTBa NPefoCTaBAeHNA MyHULMNANbHOW YCAyru, B TOM YMce NOpsigoK
1 hOpMbl KOHTPO/A 3a NOMHOTOM M KayeCTBOM NpPeAoCcTaBAeHUS MyHULUNANbHOM
ycnyru

KOHTpONbHbIE MNPOBEPKM MOFYT ObiTb MaHOBbIMM  (OCYL,ECTBAATLCA Ha
OCHOBaHMM MONYFOAOBbLIX WAM TOAOBbIX MaHOB paboTbl oOpraHa MeCTHOrO
camoynpaBfieHUs) M BHennaHoBbiMW. [Mpu  NpoBeAeHWM  MPOBEPOK  MOTYT
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paccmaTpuBaTbCA BCe BOMPOCbI, CBfI3aHHble C MPeAOCTaBNEHUEM MYHULMNANbHOM
ycnyrn (KOMMNaeKCHble NPOBEPKN), UAM MO KOHKPETHOMY ObpalleHnto 3asaBUTENS.

4.3. OTBETCTBEHHOCTb JO/DKHOCTHbLIX NNL, OpraHa, npeaocTaBnfaoLLero
MYHULMNANbHYO YCAYry, 3a peweHns n genctema (6e3gericTene), NPUHNMaeMble
(ocyliecTBnsieMble) UMW B XO4€e NPefoCTaBNeHNss MYHULMMNANbHON YCAYTK

Mo pesynbTaTaM NPOBELEHHbIX MPOBEPOK B C/lyyae BbISBNEHWUA HapyLleHWI npas
3afBUTEeNIeil BMHOBHbIE NuMUa MNPUBAEKAKTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHof4aTeNnbCTBOM Poccuiickoin depepayun.,

PykoBoAUTeNb OpraHa MeCTHOr0O caMOynpaB/ieHUA HEeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpPEHNE 3asB/IEHNA.

PykoBOAUTeNb OpraHa MeCTHOro CaMOynpaBieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MN) HeHaanexallee BbIMOHEHNE aAMUHUCTPATUBHbIX AENCTBUNA,
YyKa3aHHbIX B pa3fefie 3 afjMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUAa W UWHble MYHUUMNaNbHble CAyXaliue 3a pewweHua u
penicteus (6e3gencTeme), npuHumaemble (OCyLW,eCTBNAEMble) B X04e MNpeAocTaBieHus
MYHULMUMANbHON ycnyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/EHHOM
3aKOHOAAaTe/IbCTBOM MOPALKE.

4.4. MonoxeHns, xapakTepusytouime TpeboBaHNs K NOPSAKY U hopMam KOHTPONA 3a
npefocTaBAeHNEM MYHULMMANbHOW YCAYrn, B TOM YMC/e CO CTOPOHbI FpaXaaH, nx
00beiMHEHNIA N OpraHn3aLmnii

KoHTponb 3a npeaocTaBfieHMEM MYHUUMNANbHOW YCNYrn CO CTOPOHbI TFpaXKAaH,
MX O06bEeAMHEHWI A W oOpraHu3aunin, OCYLLEeCTBNAETCA MNOCPeACTBOM OTKPbITOCTHU
AeATeNbHOCTH opraHa  MECTHOro  camoymnpaBieHus npwu npeaocTaB/eHUN
MYHUUMNANbHOW  YCAYrW, MOAYYEeHUS  MNOJMHOM, aKTyaNbHOW WU  AOCTOBEPHOW
nHopmMaLmm 0 nopsake MNpeaocTaBNeHUS MYHULMNANbHOW YCAYrM U BO3MOXHOCTU
aocyaebHOro paccMoTpeHus obpauieHuii  (kano6) B npouecce nNpefocTaBAeHUS
MYHULMUNANbHOK yCcnyru.

5. JocyaebHblli (BHecyaebHbIN) NOPSAAOK 06XKanoBaHUs peweHnin n oencTenii
(6espenicTBnA) opraHa, NpeAoCcTaBNAOLWEro MyHULUNANbHYO YCAYTY,
MHOTOMYHKLMOHANbHOTO LLeHTpa NpeLoCTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMUNANbHbIX YCAYT, OpraHnM3aumnin, ykasaHHblX B yactu 1.1 ctatbn 16
depepanbHOro 3akoHa Ne210-d 3, a TakXXe UX JO/DKHOCTHBIX NnL,
MYHULUMUMNANbHbIX CNYXawWwmnX, paboTHUKOB

5.1. 3afBUTENIN UMEKOT MpaBo Ha 06XanoBaHWe B A4OCYAeOHOM MOpAAKe peLleHuni
n pencTBuin (besfeicTBusA) opraHa, MNPefOCTaBAAKWEro MYyHULUNANbHYK YCAyry,
LO/MKHOCTHOrO  NMuUa  opraHa, nNpeAoCTaBNAKOLWEro  MYHUUMUNANbHYO  YCAyry,
MYHULMUNANBHOTO cnyxaltliero, pyKoBoAUTenNs opraHa, NpefoCTaBNAOLWeEro
MYHULUNANbHYIO ycnyry, MHOTFOYHKLUMOHANbHOIO LeHTpa, paboTHUKa
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MHOTO()YHKLMOHANbHOTO LLeHTpa, opraHu3aunin, npegycMoTpeHHbIX YacTbto 1.1 cTatbu
16 ®denepanbHoro 3akoHa Ne 210-d3, a TakXe Ux paboTHUKOB.

3asBUTENIb MOXET 06paTUTLCA € XKanoboi, B TOM Yuc/e B CNefYOLNX Cnyyvanx:

1) HapylweHMe CpoKa perucrpawnum 3anpoca 0 NpefocTaBNeHUN MYHULMNANbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpoKa NpefoCTaBNeHUS MYHUUUNaNbHOW ycnyrn. B ykasaHHOM
cnyyae pgocypne6bHoe (BHecyaebHOe) 06)anoBaHue 3asBUTENEM peLIEHUA W AeACcTBUNR
(6e3pelicTBMA) MHOFOMYHKLMOHANbHOIO LEHTPa, paboTHMKA MHOTOMYHKLNOHANbHOIO
LLeHTpa BO3MOXHO B C/ly4yae, €C/IM Ha MHOTOMYHKLMOHANbHbIA LEHTP, PeleHns u
penctema  (6esmeiicTBME)  KOTOPOro  06GXanyrTcsd, BO3/M0XEHa  (PYHKUMs Mo
NpefoCcTaBfieHUI0 COOTBETCTBYHLWMX MYHULUNANbHLIX YCNYyr B MOJHOM O0O0bemMe B
nopafke, onpefesneHHoM yactbto 1.3 ctaTtbm 16 ®PepepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA LOKYMEHTOB UM MHGpOPMALUN MO0 OCYLLEeCTBNEHUSA
JeWCcTBUI, npeacTaBNeHUe WM OCYLLECTBAEHWE KOTOPbIX He MNpeayCcMOTPEHO
HOPMAaTMBHbIMW  MpPaBOBbIMW  akTamMn Poccuiicko defepaunmm, HOPMaTUBHbIMM
NpaBOBbIMW akTamMu Pecny6nuku TartapcTaH, MyHUUMUNANbHLIMW NPaBOBbIMU aKTaMu
AN NpefocTaBNeHNs MyHULUNANbHOW YCNYTu;

4) 0oTKas B npueme [LOKYMEHTOB, MNpPeLOCTaB/IeHNE KOTOPbIX MNPefyCMOTPEHO
HOPMAaTMBHbIMW  MpPaBOBbIMW aKTamMn Poccuiickor defepaunmv, HOPMaTUBHbIMM
NnpaBOBbIMM aKTaMu Pecnyb6nuku TartapcTaH, MyHUUMUNANbHLIMW MPaBOBbIMU aKTamMu
NS NpefocTaBNeHNd MyHULMNANbHOW YCAyrK, Yy 3aaBuUTens;

5) 0TKa3 B NpeAOCTaB/IEHUN MYHULMNANbHOW YCNYTK, €CIM OCHOBaHMA 0TKas3a He
npesycMoTpeHbl (efepanbHbiMM 3aKOHAMWU W MPUHATBIMW B COOTBETCTBUM C HUMWU
MHbIMW HOPMAaTWUBHLIMW MNPaBOBbLIMW aKTamu Poccuinickoit defepaumu, 3aKOHaMU U
NHbIMU HOPMaTUBHbLIMMU NpaBoBbIMU aKTamu Pecny6nnku TartapcTaH,
MYHUUMNANbHBIMW  MpPaBOBbIMW  akTamMu. B ykasaHHOM cniyvyae pgocypebHoe
(BHecyaebHoe) o6)anoBaHMe 3asBUTENEM PpeleHWin u  aeicTBuii  (6e34eincTemA)
MHOTFOPYHKUMOHANBHOIO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LeHTpa
BO3MOXHO B C/y4yae, €CNiM Ha MHOTOMPYHKUMOHANbHbIA LEHTP, pelweHns U LeACTBUA
(6e3melicTBME) KOTOPOro 06XanykTcA, BO3M0XeHa (YHKUMS N0 NpeaoCcTaB/IEHUIO
COOTBETCTBYHLWMX MYHUUMUNANbHbIX YCAyr B MNOAHOM 060beMe B  MNOPAAkKe,
onpegesnieHHoMm yacTtbio 1.3 ctatbu 16 PefgepanbHOro 3akoHa Ne 210-d3;

6) 3aTpe6oBaHMe C 3afBUTeNA NpPU NPeLOCTaBNEHUM MYHUUUNANbHOW YCAyru
nnatbl, He MNpPeayCMOTPEHHON HOPMaTUBHbLIMW NpPaBOBbIMU aKTamu POCCUICKOW
depepaymn,  HOPMATUBHbLIMW  NpaBOBbIMKM  akTamu  Pecnybnukum  TartapcTaH,
MYHULMUNANbHbIMW NMPABOBLIMU aKTaMu;

7) 0TKa3 opraHa, nNpefoCTaBfAKOLWEro MyHUUUNANbHYO YCNyry, LO/MKHOCTHOrO
nMua opraHa, NpPefocTaBNAOWEro MyHUUMUNANbHYO YCNyry, MHOTOPYHKLUNOHANbHOIO
LeHTpa, paboTHMKA MHOTOMYHKLMOHANLHOTO LeHTpa, opraHm3aunii, npegyCcMOTPEeHHbIX
yacTtbto 1.1 cTatbm 16 depepanbHoro 3akoHa Ne 210-d3, nam ux paboOTHUKOB B
ncrnpasfieHUN [AONYLLEHHbIX WMW OMNe4yaToK W OWWUOBOK B BblJaHHbIX B pesynbraTe
NpefoCTaB/ieHUA  MYHWUMNANbHOW  YCNyrum  AOKYMeHTax  nMbo  HapylleHue
YCTAHOB/IEHHOT0 CpoKa TakKux wWcnpaefiieHUi. B ykasaHHOM cnydyae pocypebHoe
(BHecynebHoe) o6XanoBaHWe 3afABUTENEM peleHnin un peincteuin  (6e3gericTeunsd)
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MHOTO()YHKLUNOHANIbHOTO  LleHTpa, paboTHMKA MHOro(yHKUMOHaNbHOIO0  LeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKLWOHAaNbHbIA LEHTP, PeleHns u LeiAcTBUS
(6espmeiicTBME) KOTOPOro 06XanywTcs, BO3M0XEHa (YHKUMA N0 NpefoCcTaBAeHUI0
COOTBETCTBYHOLWMNX  MYHMUMNANbHbIX YCAYr B MOAHOM 06beMe B MOpsgKe,
onpepeneHHom yacTtbto 1.3 ctatbn 16 PepepanbHOro sakoHa Ne 210-P3;

8) HapylleHMe cpoka WM nopsaka Bblfayn AOKYMEHTOB MO pe3y/bTaTam
npegocTaBneHns MyHULMUNANbHOW YCNYTK;

9) npMocTaHOBNEHME NPELOCTABNEHNA MYHULUUNABHON YCNYTK, €CNM OCHOBAHUA
MPUOCTAHOBNEHNS He MpefyCMOTpeHbl (eaepanbHbIMKW 3aKOHAMU WM NPUHATbLIMU B
COOTBETCTBMM C HWMM MWHLIMW HOPMATMBHLIMW MNpPaBOBbIMKW aKTaMu PoCCUICKOMN
depepayun, 3aKOHaMM W UHbIMW HOPMaTUBHLIMW MPaBOBbIMW aKTaMu Pecny6anku
TatapcTaH, MyHULMUNANbHLIMKA NPaBOBbIMW akTaMu. B ykKaszaHHOM cnydae gocyge6Hoe
(BHecyne6Hoe) o6)anoBaHWe 3asiBUTENEM peleHnin u pgenctenin  (6e3geincTens)
MHOTO(YHKLUMOHANbHOTO  LEeHTpa, paboTHMKA MHOTFOPYHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/iy4Yae, €C/M Ha MHOTOMYHKUMOHANbHbIA LEHTP, pPeweHus n AencrTeus
(6be3meiicTBME) KOTOPOro 0O6XanywTcd, BO3/0OXKeHa QYHKUMA MO NpeAocTaBNEHUID
COOTBETCTBYHOLWMX MYHUUMMANbHLIX YCAYr B MNOAHOM 06beMe B  MOpPsAKe,
onpefeneHHoMm yacTtbio 1.3 cTtaTbu 16 defepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHue Yy 3asBUTENs MpU NPefoCcTaBAeHUN MYHULMMANbHOW YCAyru
JOKYMEHTOB WA WHMOpMaLun, oTCyTCTBME W (MNWU) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/Cb NPU NepBOHaYaNbHOM OTKa3e B npueme AOKYMEHTOB, He0OX04MMbIX ANA
npeAoCcTaBAeHUs MYHUUMNANbHOW yCcnyrn, nn6o B NpeaocTaBAeHUN MYHULUNANbHOW
yCcnyru, 3a WUCKIKYEeHUeM cny4yaeB, NMPefyCMOTPEHHbIX MYHKTOM 4 yactnm 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B yka3aHHOM cnydae pgocypebHoe (BHecyaebHoe)
06)kanoBaHue 3adBUTENEM peleHni 7 AenCTBUIA (6espeiicTBUSA)
MHOTFO(YHKUMOHANbHOTO  LEeHTpa, paboTHMKA MHOTFOYHKUMOHANBHOIO  LEeHTpa
BO3MOXXHO B C/lyyae, eCiM Ha MHOTO(YHKUMOHANbHbIA LEHTP, PeleHns u AencTBus
(6e3melicTBME) KOTOPOro 06XanykTCA, BO3M0XeHa QYHKUMA N0 NpeaocTaBNEHUIO
COOTBETCTBYHOLWMUX MYHMUMNANbHBIX yCAyr B MOAHOM 06bemMe B MNOpPALKe,
onpepeneHHom yacTblo 1.3 cTatbu 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. XXano6a nopgaetcd B MNUCbMEHHON hopMe Ha OymMaXHOM HocuTene, B
3NeKTPOHHOW (hopMe B OpraH, MPeAOCTaBAAKWMA  MYyHULMUNANLHYO  YCAYTy,
MHOTO(YHKLUMNOHANbHbIA LEHTP NM60 B COOTBETCTBYHLIMIA OpraH rocyaapCTBEHHOW
BNacTh, ABNAOWMIACA y4uypeauTenemM MHOTFOPYHKLUMOHANbHOrO LUeHTpa (pganee -
yupeauTenb  MHOFO(YHKUMOHaNbHOIO  LeHTpa), a Takxke B  OpraHusayum,
npefycMOTpeHHble YacTblo 11 cTatbu 16 PepepanbHOro 3akoHa Ne 210-®d3. XKanobbl
Ha peweHuns n geincteus (6e3nelicTBue) PyKOBOAWTENA opraHa, NpeaocTaBAsOLLErO
MYHUUUNANbHYO YCAYry, NOAATCA B BbILECTOAWMIA opraH (Npu ero Hannuum) nn6o B
cfy4yae ero OTCYTCTBMA pacCMaTpMBalOTCA HEMOCPeACTBEHHO PYKOBOAMUTENEM OpraHa,
NPeAOCTaBNAOLWEr0 MyHMUMNanbHYy ycnyry. XXanobbl Ha pelweHus W AencTBuA
(6espelicTBue) paboOTHMKA MHOTOPYHKLMOHANBLHOIO LEHTpa NofgarTca PYKOBOAUTENIO
3TOr0  MHOro)yHKUMOHaNbHOro ueHTpa. XKanobbl Ha peweHus ©n  AeicTeBmAa
(6espericTeue) MHOTO(YHKLMNOHANbHOTO LleHTpa nogatoTcs yupeaunTento
MHOTFOPYHKLUMWOHANBbHOIO LEeHTpa WAXW  AO/MKHOCTHOMY NuUy, YNOJHOMOYEHHOMY
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HOPMaTMBHbLIM MNpPaBOBbIM akToOM Pecny6nuku TartapcTaH. >Kanobbl Ha peweHus wu
penctema (6espeicTBne) pabOTHWKOB OpraHu3auunii, nNpeaycMOTPeHHbIX 4acTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, nogarTca PYKOBOAUTENAM 3TUX
opraHu3auui.

XKanoba Ha peweHua u gencteua (6e3fenicTBmMe) opraHa, NpPefocTaBNsAOLWErO
MYHULUNANBbHYO  YCAyry, [O/DKHOCTHOrO  /nmua  opraHa, npejocTaBfftoLLero
MYHULUMUNANbHY  YCAYry, MYHULUMNaNbHOIO CAYXallero, pPpyKoOBOAWUTENS OpraHa,
NpefoCcTaBNAOLWEro MyHUUMNANbHYIO YCNYry, MOXeT OblTb HamnpasieHa Mo MnouTe,
yepes MHOFOMYHKLUMOHaNbHbLIA  LUEHTP, C WCMO/b30BaHMEM  MHHOOPMALNUOHHO-
TeNeKOMMYHUKAUMOHHONW  ceTn  «MHTepHeT», o(uuManbHOro  caiTa opraua,
npeLoCTaBNAOLWEro MYHULMNANbHYIO ycnyry, EanHoro nopTana nméo
Pecnyb6nmnkaHCcKoro noptana, MHMOPMAaLMOHHOW cUCTEMbl Aocyae6HOro obxxanoBaHus,
a TaKXXe MOXEeT OblTb MPUHATA NPWY NTMYHOM MpuemMe 3asBuTensa. XXanoba Ha pelweHns un
nencTens (6espencTaue) MHOTO(PYHKLMOHANbHOIO LeHTpa, paboTHMKaA
MHOTOPYHKUMOHANbHOITO  LeHTpa MOXeT ObiTb  HanpaBneHa No  noyte, C
MCrnonb3oBaHWEM  UHMOPMALUOHHO-TENEKOMMYHUKALMOHHON  ceT  «VIHTepHeT»,
oMumanbHOro canta MHOTFOMPYHKLMOHANbLHOIO LUeHTpa, EpauHoro noptana nmbo
Pecny6nnkaHCKOro noptana, MHDOPMaLMOHHOW CUCTEMbI A0oCyAe6HOro ob6XxanoBaHus,
a TaKXXe MOXEeT OblTb MPUHATA NPU IMYHOM Npueme 3adBuTens. XXanoba Ha peLleHus u
penctemna (6esgeincTeme) opraHusauuin, npegycMoOTpPeHHbIX 4YacTbto 11 cTaTbn 16
depepanbHoro 3akoHa Ne 210-d3, a TakXKe UX pabOTHMKOB MOXET ObITb HanpasfieHa
no no4yte, C WCNONb30BaHUEM WHMOPMALUOHHO-TENEKOMMYHUKALNOHHON CceTu
«/IHTepHeT», oMuuUManbHbIX CaWTOB 3TUX OpraHusauuii, EguHoro noptana nubo
Pecnyb6nnKaHCKOro noptana, a TakXe MOXeT OblTb NpuUHATA NPU JIMYHOM MNpUeMe
3asBuUTENA.

5.3. )Kanoba fo/mKHa cofepxarb:

1) HauMeHOBaHWe oOpraHa, npPeoOCTABAAOLWEr0 MYHUUUNANbHYIO YCAYrY,
[O/DKHOCTHOTO /inua opraHa, nNpefocTaBAAlOWero MyHUUUNanbHy ycnyry, nmn6o
MYHULMUNANbHOIO CAyXalw,ero, MHOrOYHKLUMOHANbHOIO LEHTpPa, ero pyKoBOoAMTeNs ”
(nnn) paboTHWMKa, oOpraHu3auuii, npegycMoTpeHHbIX 4YacTtbto 11 cTatbu 16
®efepanbHOro 3akoHa Ne 210-®3, ux pykosogutenen un (Mnn) paboTHUKOB, peLleHuns u
aenctensa (6e3nencTeme) KOTopbixX 06XanyrTcs;

2) (hammnunto, mmsa, OoT4yecTBO (MocnefHee - MPW HanU4uK), CBEAEHUS O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOro nuua nnbo HaMMeHOBaHWe, CBEfeHUs O MecTe
HaxoXX4eHWs 3asBUTENA - OPUAMYECKOTO Nnua, a TakXKe HoMep (HOMepa) KOHTAKTHOTO
TenegoHa, agpec (agpeca) 3NeKTPOHHONM MNOYTbl (MPXM HaNM4YMKU) U NOYTOBLIV agpec, MNo
KOTOPbIM A0/1KeH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBegeHns 06 06XanyembliX pelleHusxX U pencteuax (6e3gericTBumM) oprata,
NpefocTaBNAOLWEro  MyHUUMNaNbHYH  YCAyry, [AO/DKHOCTHOrO  nuua  opraa,
NpefocTaBNAOLWEro MyHULUNaNbHY YCAyry, nNu6o MYHULMNANbHOTO CryXatlero,
MHOTOPYHKLUMOHANbHOIO  LEHTpa, paboTHMKA MHOrFO()YHKUMOHaNbHOIO  LEHTPA,
opraHusaumii, NpeaycMoOTPeHHbIX YacTbto 1.1 cTatbu 16 PegepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;
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4) [0BO/Abl, HAa OCHOBAHWM KOTOPbIX 3aABUTENIb He COrfiaceH C peLlleHnem wu
penctenem (6e3geincTBMemM) opraHa, MNPeAoCTaBAAKOWEr0 MYHUUUMANbHYK YCAyry,
0O/MKHOCTHOTO /NiMua opraHa, MNpefoCcTaBNAOLWEro MYyHUUUNanbHYK Yycnyry, nméo
MYHULMUNANBbHOTO  CAyXawero, MHOTOPYHKUMOHANbLHOrOo  UeHTpa, paboTHUKaA
MHOTO()YHKLMOHANbHOTO LieHTpa, opraHu3aunin, npegycMoTpeHHbIX YacTbtlo 1.1 cTatbu
16 ®epepanbHOro 3akoHa Ne 210-®3, unx paboTHUKOB. 3asBUTENEM MOTyT ObITb
npeAcTaBfieHbl JOKYMeHTbl (MpW Hanuyuu), NOATBEPXAaloLliMe [OBOAblI 3aABUTENS,
NN60o NX KOMuu.

5.4. MocTynuewas »xanoba NOANEXNT perncTpaummnm B CPOK He nosgHee paboyero
[HA, cCnefytoLwero 3a AHEM NOCTYNJ/EHUSA.

5.5. )Kanoba, noctynuBwas B oOpraH, MNPefOCTaBAAWMNIA MYHUUUNANIBHYIO
YyCNyry, MHOTO()YHKUNOHANbHbIA  LEHTP, Y4YpeauTento  MHOTroyHKLUOHaNbHOIO
LeHTpa, B opraHusauumu, npeaycMoTpeHHble YacTtbto 11 ctatbum 16 PepepanbHOro
3akoHa No 210-®3, nnb60 BbIWeECTOAWMA opraH (MpyU ero Haauyuum), MNOANEXNUT
pacCMOTPeHUI0O B TeyeHWe NATHaAUATW paboumx [OHEN co QHA ee permcrpayun, a B
cny4yae 06)anoBaHMA OTKasa opraHa, NpPefoCTaBNAKLWEro MYyHUUUNANbHYHO YCAyry,
MHOTO(DYHKLMOHANbHOTO LieHTpa, opraHm3aunin, npegycMoTpeHHbIX YacTblo 1.1 cTatbu
16 depepanbHoro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Yy 3asBuTens nmbo B
ncrnpasfiieHUN [ONYLWEHHbIX OMeyaTok U owuboKk wunanm B cliyvyae 06)XanosaHud
HapyLleHNa YCTAHOBMIEHHOI0 CPOKa TaKUX WCMpPaBNeHUN - B TeyeHWe NATU paboumx
[AHEN Co AHA ee perucTpauunu.,

5.6. Mo pe3ynbTaTtam pacCMOTPEHMSA Xanobbl MPUHUMAETCA OAHO U3 CNeAYHLWMX
PeLIEeHN:

1) »kanoba ypoBneTBopsieTcs, B TOM 4ucine B (OpmMe OTMeHbl MPUHATOrO
peleHns, UCnpas/ieHUa LONYLLEeHHbIX OMeYaToK M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
npefocTaB/ieHUs  MYHUUMNANbHOW  yCNyrm  LOKYMeHTax, BO3Bpara 3asfBUTeN0
LEHEeXHbIX CpeAcTB, B3WMMaHWE KOTOPbIX He nMpefycMOTPEHO HOPMATUBHbLIMU
npaBoBbIMM akTaMu Poccuiickoii Pepepaynn, HOPMaTUBHbLIMW MNPABOBbIMW aKTaMu
Pecnyb6nukn TaTapcTaH, MyHUUMNANbHLIMW MPaBOBbIMU aKTaMU;

2) B Y[ OB/NETBOPEHUM Xanobbl 0TKa3biBaeTCA.

He nos3gHee [HA, cnefyroLWero 3a [AHEM MPUHATUA pelleHns, YKasaHHOro B
HaCTOALLEM MYHKTe, 3aABUTEN0 B MUCbMEHHON (opMe M MO >XXenaHW 3asaBUTENA B
3N1eKTPOHHOW  (hopme HanpaBnsieTcs MOTUBUPOBAHHbLIA OTBET O pe3y/bTaTax
paccMOTPEHMS Xanobbl.

5.7. B cnydae npu3HaHWs >Xanobbl nognexaliei yaOBNEeTBOPEHWK B OTBETE
3a8BUTENIO0 O pe3yfibTaTaX pacCMOTPeHMA Xanobbl Aaetca MHGpopMaums o AencTBusX,
OCYyLLEeCTBNAEMbIX opraHom, npesoCTaBNAKLIUM MYHULMNANbHYIO yCcnyry,
MHOTOPYHKUNOHAaNbHbIM LEeHTPOM IN60 opraHusaynen, npesycmMoTpeHHoNn yacteio 1.1
cTtaTb 16 ®efepanbHoOro 3akoHa Ne 210-®3, B uensax HesaMeaNUTEeNbHOTO yCTpaHeHus
BbISIB/IEHHbIX HapyLIeHU NpY OKasaHUU MYHULUMUNANbHOW YCAYrU, a TakXe NPUHOCATCS
M3BMHEHMNA 3a J0CTaB/EHHble HEYA06CTBa M yKa3biBaeTCA MHMOpPMaUnsa 0 AanbHenwmx
JEeNCTBUAX, KOTOpble HEeOoO6XOAMMO COBEPWMUTHL 3afABUTEN0 B Lensx MofyyeHus
MYHUUUNANbHOW yCnyru.
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5.8. B cnyvyae npusHaHusA Xanobbl He MoAnexawen ynoBNeTBOPEHWUIO B OTBETE
3a9BUTEN0 O pe3y/ibTaTax pPacCMOTPeHUs >Xanobbl [alTca aprymMeHTUpPOBaHHbIe
pPasbACHEHUA O MNPUYMHAX MNPUHATOrO peleHus, a TakxXe WH(opmaums o nopagke
06>KanoBaHUA MPUHATOrO peLleHuns.

5.9. B cnyvae ycTaHOB/IEHUS B X04e WKW MO pe3ynbTaTaM PacCMOTPEHUA Xanoobbl
MPU3HaAKOB CcOCTaBa agMWHWUCTPATMBHOIO MNpaBOHAapPYLWEHUS WAXM  MPECTYNn/eHns
LO/HKHOCTHOE NNL0, paboTHUK, HaJe/leHHble NOTHOMOYUAMM MO PACCMOTPEHMIO Xanoob,
He3aMeANUTeNbHO HanpaBAAT UMeKLWNeca MaTepmanbl B OpraHbl NPoKypaTypbl.



MpunoxxeHne Ne 1

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaBieHns
MYHULMNANbHON yCnyru no
COrniacoBaHuio yCTaHOBKM
NHPOPMALNOHHBIX 3HAKOB
WHAWBUAYANbHOTO NPOEKTUPOBaHNA
Ha AOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, NpefoCTaB/AIOWEro MyHULMNANBHYO YCNYTYy)
Komy:
KOHTaKTHble faHHble:
MpeacraBuTeNb:

KOHTaKTHble JaHHble NpeAcTaBUTENS:

PELWWLEHWE
@)
oT No
PaccmoTpeB Balle 3asBneHue o7 No n
npunaraemblie K Hemy LOKYMEHTbI, YMNO/THOMOYEHHbIM opraHom

MPUHATO peleHmne 0

[ononHUTeNbHAsA MHGpOpPMaLMS:

CBefleHnst 06 3M1EKTPOHHOW noanucu

JonmkHocTHoe nnuo (PLO)

(nognncb YNONHOMOYEHHOTO AO/MKHOCTHOTO NuLia
opraHa)
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MpunoxeHne Ne 2

K ALMWUHUCTPATUBHOMY
pernameHTy npepocTaB/ieHUs
MYHULMUNANbHOW YyCNyru no
COrnacoBaHn yCTaHOBKMN
NHPOPMALNOHHbIX 3HAKOB
WHOMBUAYANBLHOTO NPOEKTMPOBAHUA
Ha LOPOXHbIX 3HaKax

®opma
(BnaHk opraHa, NpefoCTaBNAKLWEr0 MYHULMNANLHYIO YCYTy)

Komy:

KOHTaKTHble JaHHble:
MpeactaBuTEND:

KOoHTaKTHble AaHHble NpeacTaBUTeNs:

PEWWEHWE
06 0TKase B NpeAoCcTaBfeHU MYHULUUNAbHOR yCyru
no
oT No
PaccmoTpeB Balle 3aaBneHue oT Ne . n
npunaraemMmble K HeMy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
MPUHATO pewweHne 06
OTKase B

Mo cneayoL M OCHOBAHUAM:

1.

?

[ononHuTeNbHas MHpopMaLmns:

Bbl BMpaBe NMOBTOPHO 06paTUTbLCA B YMOJIHOMOYEHHbLIA OpraH C 3asBfieHWEM O
npeAocTaB/ieHUN YyCyru nocne yCcTpaHeHUs YKasaHHbIX HapyLleHWN.

[aHHbIl  0TKa3 MOXeT O6biTb 06)anoBaH B AoCyAebHOM nopsigke nyTem
HanpaBfeHMA Xanobbl B YNOSHOMOYEHHbIN OpraH, a TakXKe B Cyae6HOM nopsgke.
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CBefieHNst 06 31eKTPOHHON noanucK
JonmkHocTHoe nuuo (PNO)

(nognucb yNoNTHOMOYEHHOTO JO/MKHOCTHOTO NnLa
opraHa)
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MpunoxeHne Ne 3
K AODMWHUCTPATUBHOMY
pernameHTy npefocTaB/iieHns
MYHULUNANbLHOW YyCAyru no
COrnacoBaHu yCTaHOBKMU
NH(OPMALMOHHbIX 3HAKOB
WHAWBUAYANbHOTO NPOEKTUPOBaHUS
Ha JOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpefoCTaBASIOLLEr0 MYHULMNANbHYIO YCAYrY)

Komy:

KOHTaKTHble AaHHbIE:
[MpenctaBuTEND:

KOHTaKTHble faHHble NpeAcTaBUTENS:

PELUEHWNE
06 0TKa3e B NpuemMe 4OKYMEHTOB, HEOOXOAMMbIX ANA NPefOoCTaBNeHUS
MYHULMUMNANbHON yCayrn no

oT Ne
PaccmoTpeB Bauwe 3adaBneHne ot No n
npunaraemble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
MPUHATO
pelwleHne 06 OTKase B npveme LOKYMEHTOB, HEeo6X0aNMbIX ans
no creayWwnMM OCHOBaHUAM:
L
2.

Pa3bACHEHMEe MPUUYNH OTKa3a:
JlononHuTenbHaa nHhopmayns:

Bbl BNpaBe MOBTOPHO 06paTUTLCA B YMOJIHOMOYEHHbLIA OpraH C 3adB/IEHWEM O
npeaocTaBfeHUN YCNYT NOCAe YCTPaHEHUS yKa3aHHbIX HapyLLIEHWUA.

[aHHbI 0TKaz MOXeT OblTb 06)KanoBaH B focyde6HOM nopsaake MyTem
HanpaBneHus Xanobbl B YNONTHOMOUYEHHbIN OpraH, a TakXe B cye6HOM nopsjake.

CBefieHUsi 06 3NeKTPOHHOI NogNUcK
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JomkHocTHoe nuyo (PUNO)

(nognuch YNONHOMOYEHHOTO AO/KHOCTHOIO Nuua
opraHa)
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lMpunoxkeHne Ne 4

K ALMWUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULUNANbHON YCNyru no
COrnacoBaHW yCTaHOBKU
MH(OPMALNOHHbIX 3HAKOB
WHAMBNAYANBHOTO
NPOEKTUPOBaHUA Ha LOPOXHbIX
3HaKax

®opma

B

(HaumeHoBaHWe opraHa MecTHOro camoynpasneHus)

Mpowy cornacoBaTb YCTaHOBKY WH(OPMALMOHHbIX 3HAKOB WHAWBWAYa/IbHOIO
MPOEKTUPOBAHNSA Ha AOPOXKHbIX 3HaKax

(HaumeHOBaHUe ynuubl)

Ha
YUacTKe

(yKa3sblBaeTcs MpUBSA3Ka K 34aHUSM, COOPYXXEHNAM, KM aBTO40pOrK)

K 3asBieHNI0 NpuaaratoTcs creytolime JOKYMEHTbI:

B TeueHun Bcero nepmoga akcnayarauumn 3Haka MHAUBUAYa/IbHOTO MPOEKTUPOBAHUA
0643yt0Cb NPOV3BOANTL €ro TEXHNYECKOe 06CNY>KMBaHWE 1 aBapUinHO-BOCCTAHOBUTENbHbIE
paboThl.

« » 20 r.

(noanuco)
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Pe3ynbTaT NpeaoCcTaBNeHUs MyHMULMNaNAbHOW YCAyru, Npowy NpeaocTaBUTh:

I ~1 B INYHbIN KabuHeT MopTana rocyfapCTBeHHbIX M MYHUUMUNANbHbIX YCAYr
Pecny6nunkun TaTtapcTaH;

I IB MHOTOYHKLUMOHaNbHOM LEHTPe NpeaocTaBleHUs TOCYAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr Pecny6nunku TatapcTaH;

1 !e OpraHe.

(
(nata) (nognuce) (¢.1.0.)



MpunoxeHne Ne 5

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaBiieHns
MYHULUNANbHON yCNyru no
COrniacoBaHui0 yCTaHOBKM
NHPOPMALNOHHBIX 3HAKOB
WHANBUAYANbHOTO NPOEKTUPOBAHUA
Ha JOPOXHbIX 3HAKax

"naBse
CeNbCKOro rnoceneHus
OT:

3aaBneHne
06 ncnpaBneHnn TEXHNYECKON OLWMNOKM

Coobuwato 06 owmnbKe, LONYLWEHHOW NPU OKa3aHUW MYHULMNANbHOW YyCAyru no
3anucaHo:
MpaBuibHblEe CBEAEHUSA:

Mpowy  UCNpaBWTb  AOMYLUEHHYK  TEXHUYECKYH  OWWBKY U BHECTU
COOTBETCTBYHOLIME  W3MEHEHWS B [JOKYMEHT,  sIBAsOWuWiics  pe3ynbTaTtom
MYHULMNANbHOW YCAyru.

Mpunarato cnegyroline AOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelleHWs 06 OTKMOHEHWM 3asBNeHMA 06 WcnpaBieHUy
TeXHWYECKON OWMOKM NpoLly HamnpaBUTb Takoe peLleHue:

nocpeAcTBOM OTMpPaBNEHMS 3NeKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/e 3aBEPEHHOI KOnuu Ha 6YMaXHOM HOCKTEeNe MOYTOBbIM OTMPABAEHMEM MO
agpecy:

HacTosimMm noATBepXXAar0: CBeeHWs, BKIKOUYEHHbIE B 3asBNeHNE, OTHOCSLLMECS K
MOeli NMYHOCTU W NpefCTaBNSEMOMY MHOK /MUY, a TalOKe BHECEHHble MHOK HUXEe,
AOCTOBEPHbI.  [OKyMeHTbl  (KOMWUW  [OKYMEHTOB), MPU/IOXKEHHble K  3asBMIEHUIO,
COOTBETCTBYIOT  Tpeb6OBaHWsM, YCTAHOBNEHHbIM  3aKOHOAATeNbCTBOM  Poccuiickold
defepaunn, Ha MOMEHT NPEACTaBMEHWs 3asBNeHWs 3TW AOKYMEHTbl AeCTBUTENbHbI U
CO/iepXKaT [JOCTOBEPHbIE CBEAEHMUS.

(mata) (noagnuce) (».1.0)



