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MOCTAHOBJ/IEHVE KAPAP

OT «16»aekabpsa 2022r. Ne29

O6 yTBEPXAEHUN aAMUHUCTPATUBHOrO pernameHTa
NpeaocTaBNeHns  MYHUUUNANbHOW  ycnyru  no
COrn1acoBaHUI0 YCTaHOBKM MHMHOPMAaLMOHHbIX 3HAKOB

NMHAMBNAYaNbHOTO MPOEKTUPOBaAHUA Ha [OOPOXKHbIX
3HaKax

B uenax peanusaumm ®depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06
opraHuMsauum npefocTaBleHUs  TOCYAAPCTBEHHbIX W MYHULUMUNANbHbLIX  YCNYyI»,
NcnonHuTenbHbIN KOMUTET Yy6ap-Ab4yNn10BCKOro Ce/IbCKOro noceneHuns
A3HaKaeBCKOro MyHuuMnanbHoro paroHa Pecny6nmku TatapcTaH NOCTaHOBASET:

1 YTBepAUTb afMUHUCTPATUBHbIA pernaMeHT MNpeaocTaBAeHUs MYHULMNANbHOMN
yCnyru no COrnacoBaHW YCTaHOBKUM WMH(OPMaLWOHHbLIX 3HAKOB WHAWBUAYaNbHOrO
MPOEKTUPOBAHMA HAa LOPOXHbIX 3HAKAX, COrlaCHO NMPUIOXKEHUIO.

2. Mpu3Hatb yTpaTuMBLUMM CWUAY MNOCTaHOBNEHWe KVICNOMHUTENbHONO KOMWUTeTa
Yybap-AbO4YyNn0oBCKOro CeMbCKOro nocefieHMa A3HaKaeBCKOro MYHWULMNAIbHOIO
paiioHa Pecny6nukum  TatapctaH oT 25.01.2022 Ne3 «O6  yTBeEpXAeHUU
aAMUHUCTPATUBHOrO persameHTa npeAoCTaBNeHUA MYHULUMUNANbHOW  ycnayrum o
COrnacoBaHuIo YCTaHOBKM NH(OPMaLNOHHbIX 3HAKOB NHAVMBUAYANBHOTO
NMPOEKTUPOBAHUA Ha LOPOXHbIX 3HAKAX».

3. O6HapogoBaTb HacToslWee MOCTaHOBNEHME MyTemM  pasMelleHus Ha
«OhnymanbHOM nopTane nNpaBoBOi MHGopMauum Pecnybnukm TaTapcTaH» no Be6-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHOM  calTe  A3HaKaeBCKOro
MYHWULUMUNANbHOTO paiioHa B MHHOPMaLNUOHHO-TENEKOMMYHUKALNOHHON ceTh VIHTepHeT
no Beb6-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPO/b 3a UCNOJIHEHNEM HACTOALLEro NOCTaHOB/IEHUS OCTaBNAK 32 COOO0M.

H.A. ®aTxeTaMHOB
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MpunoXkeHne K NOCTaHOB/IEHUNIO
WcnonHutensHoOro komureta
Yybap-Ab64yn10BCKOro Ce/IbCKOro
noceneHuns

A3HaKaeBCKOro MyHULMMNaIbHOro paioHa
Pecny6nvku TatapcTtaH

oT 16.12. 2022 Ne29

AILMVHUCTPATUBHbI pernameHT
NpeAocTaBNeHNA MYHULMNANbHOM YCyrn No cornacoBaHUIo ycTaHOBKM
MH(OPMaLMOHHBIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXKHbIX
3HaKax

1. O6LKre NonoxXxeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosauwuia aAMWUHNCTPATMUBHbIN pernameHT  npefoCcTaB/IeHUs
MyHMUMNANLHON ycnyrn (ganee - afAMWHUCTPATMBHBLIA pernameHT) ycTaHaB/MBaeT
CTaHZapT W NOPSAOK NPefoCTaBleHNs MYHUUMNA/IbHOW YCAyru Mo CorfacoBaHUIo
YCTAHOBKM  MH(OPMALMOHHbLIX 3HaKOB WHAMBMAYANIbHOTO MPOEKTUPOBAHUA  Ha
AOPOXHbIX 3HAKaX (Janee - MyHUUMNaIbHaa ycnyra).

1.1.2. TTonoXxeHna agMUHUCTPATUBHOIO pPernameHTa NPUMEHSIOTCA B OTHOLLEHNN
YCTAHOBKM  WMH(OPMALMOHHbLIX 3HaKOB WHAMBUAYA/IbHOTO MPOEKTUPOBAHUA  Ha
LNOPOXHbIX 3HAKaX.

1.2. KaTteropuu 3asButenei

1.2.1. lnyamun, MMEKOWMMN NPaBo Ha MOAyyYeHWe MYHULMNANbHON YCnyru,
ABNAIOTCA (PU3MYECKME U HOpUAMYECKME NULUA, MHAMBUAYaSbHbIE MPeanpUHMMATENN
(nanee - 3aaBuTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLErO €ro noaHoOMOo4us, nMbo
3aKOHHbI NpeAcTaBuUTeNb (hM3MYeCKOro nuua (ganee - npeActaBUTeNb 3aaBUTENSA).

1.3. MopsAaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCnyru

1.3.1. NHhopmauma o nopsgke MpefocTaBleHUs MYHUUUNATbHON yCnyru
pasmMeLaeTca:
1) Ha WH(OPMAaLNOHHbLIX CTeHAaX, COAep>KalimMx BU3Yya/lbHYH U TEKCTOBYHO

MH(OPMALMIO 0  MYHUUMNanbHOW  YCnyre, PacnonOXeHHbIX B  MOMELLEHUSsX
MHOFO(YHKLMOHAMbHbIX ~ LEHTPOB  MPEAOCTaBNEHWs  FOCYAApPCTBEHHbIX W
MYHMULMNANbHbIX YCAYT.



2) Ha ouumnanbHOM caiTe MyHUUMNAbHOrO 06pa3oBaHMs B MH(OPMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha [opTtane rocyfapCTBEHHbIX W MYyHULUUNANbHLIX Yycayr Pecny6ivku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTane rocyaapCTBEHHbIX U MYHUUMNANbHBIX YCAYT (PYHKLNIA)
(https:// www.gosuslugi.ru) (aanee - EgnHblin noptan);

5) B rocyapCTBeHHON MH(OPMaLMOHHON cucteme «PeecTp rocyapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT).

1.3.2. KoOHcynbTMpoBaHMe MO BOMpocam MpeaocTaB/eHNs MYHULMNANbHON
YCNyrn OCyLLecTBNAETCA:

1) B MHOro(hyHKUMOHA/IbHbIX LEHTpax MpeaocTaBfeHNs rocyfapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNedoHy;

2) B UHTePaKTUBHOM popme Pecny6/MKaHCKOro noprana;

3) B UCNOMIHUTENIbHOM KoMuTeTe Yyb6ap-A64yNN0BCKOro CENbCKOro MocesneHns
A3HaKaeBCKOro MyHuumnanbHoro ob6pasoBaHus Pecny6nmku TartapcTaH (panee -
OpraH):

MpW YCTHOM O6paLLeHUN - NTMYHO UK MO TeNetoHy;

Npy NUCbMeHHOM (B TOM 4mC/ie B (DOPMeE 3NEKTPOHHOI0 AO0KYMeHTa) obpalleHnm
- Ha 6yMaXHOM HOCUTENE Mo NoYTe, B 31EKTPOHHON (hopMe MO 3/1EKTPOHHOI nouTe.

1.3.3. Hopmauma Ha EgmuHoM nopTane, Pecny6nmkaHCKOM nopTasie 0 Nopsake
M CpoKax MnpeaocTaB/eHNss MYHULUNAIbHOM YCAYyr Ha OCHOBaHWW  CBeLeHWiA,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W  MYHUUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru oCyLecTBnseTcs 6e3 BbIMOSHEHNA 3aABUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
yncne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecneyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpefcTBa 3asaBuTens TpebyeT 3ak/I4YeHUs IULEH3MOHHOTO WM UHOrO
cornatleHums C npaBoobnagaTenem NporpaMMHoOro obecneyeHns,
npegycmaTpyBaloLLero B3MMaHue nnaatbl, perncrpauuto uavM aBTopmsaLmio 3aaBUTENS
WU NpefoCTaB/eHNE UM NepPCOHaNbHbIX JaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeENS NYHO WUAK NO TeNlePOHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAfETCA NHOPMaLNA:

1) 0 MeCTe HaxOX[eHuUA MHOroMYHKUMOHa/IbHOrO LEeHTpa NpefoCTaB/NeHUA
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboTsl,
CnpaBOYHble Te/leOHbI);

2) 0 nopsgke npefocTaBfeHUs MyHULMNANBHOW YCyru, 0 cnocobax n cpokax
nojayn 3asBNeHWIA;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULMNANbHASA YCyra;
O HOpPMaTMBHbIX [MpPaBOBbIX aKTax, PeryvpyroLwmnx BOMpocbl MNpefocTaBIeHUS
MYHULMNAbHON YCNYTW;

4) 0 nepeyHe [LOKYMEHTOB, HEOOXOAMMbLIX LA/ PACCMOTPEHUA 3asAB/EHUA O
NpeaocTaBNeHNN  MYHUUUNANBHOW YCAyrM, O CpoKax npuema W perucrpayumn
3aB/IEHUS;
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5) 0 Xxoae npefocTaBfeHN MYyHULUNANBHOW YCNYTu;

6) 0 MecTe pasMelleHMs Ha oduuManbHOM caiiTe MH(opMauMM No Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsigke 06>kanoBaHUs AeNCTBUA MNM 6e34eACTBUA AO/MKHOCTHbLIX NnL,
OpraHa.

Mo nMCbMeHHOMY 0O6palleHNI0 COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpefocTaB/ieHe  MYHUUWUMNaNbHOW  ycnyru, nogpo6bHO B  MUCbMEHHOW  opme
Pa3bACHAT 3aABUTENI0  MOPALOK MPeAoCTaBNeHNs MYHUUUMNaNbHOW  yCayrn u
BOMPOCHI, YyKa3aHHble B HACTOALLEM MNYHKTE aAMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx fAHEW CO [HA perucTpaymm obpalleHus HanpasnstoT OTBET
3adsuTento. OTBETbI AAlOTCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTWU Aatb
OTBET Ha fA3blke 06palleHMa MCNOMb3YHTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. VHpopmaumsa no BonpocaMm npefocTaBleHUs MYHUUWUMNaNbHOW YCNyru
pasmellaeTca Ha ouuManbHOM  calTe  MYHWUMMNaNbHOro 06pa3oBaHMA U Ha
MH(POPMaLMOHHbIX CTeHAaX B noMeweHnax OpraHa ansa paboTbl C 3a9BUTENSMM.

NHdopmauma Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nvkm  TatapcTaH,
pasmelllaemast Ha WH(OPMAUMOHHBLIX CTEHAAX W Ha ofumuManbHOM  caiTe
MYHUUUNAbHOr0O 06pa3oBaHMA B MHMOPMaLMOHHO-TENEKOMMYHUKALNOHHON CeTH
«/IHTEpHET», BK/KOYAeT CBEAEHUA O MYHUUMNAJbHON Yycnyre, cogepxXawimecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWsA, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, o rpagmke npuema 3asB/eHUin Ha NPeLOCTaBNeHNEe MYHULMNANLHOR YCNYTN.

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PeryampyroLwme npegoctaBieHne
MYHULMNAbHOW YCNyriu

1.4.1. TlepeyeHb  HOPMATUBHbLIX  MpPaBOBbIX  aKTOB,  PEryanpyroLinx
NpefocTaB/ieHe MyHUUUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX
MPaBOBbIX aKTOB W WMCTOYHWKOB WX O(MLMaNLHOro onyb6/anMkKoBaHWA), pasMelleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbIX W MYHUUWNaAbHbIX YCAyr, Ha
ohuLMansHOM carTe B MH(DOPMaUMOHHO-TENEKOMMYHUKALMOHHON CETU «HTEepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
NOANEXUT pasMeleHnto Ha EpguMHoOM noptane, B PeecTpe rocyfapCTBEHHbIX W
MYyHUUMNANbHLIX  YCAyr, Ha  o(MuyuasbHOM  cailTe B WH(OPMaLMOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTu «/HTepHEeT».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHnad

1.5.1. B aAMUHUCTPATMBHOM PErfiaMeHTe UCMOMb3YTCs Cheqytolue TepMUHbI 1
onpeaeneHns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuMs
roCyAapCTBEHHbIX W  MyHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasfeneHue (odhuc) MHOTO(YHKLMOHANbHOI 0 LEeHTpa



npeAoCTaB/eHNA rocyAapCTBEHHbIX N MYHULMNANbHBLIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbckoMm) MOCeNeHUn MyHULMMNaNbHON0 00pa3oBaHUA WU B TOPOACKOM OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATEeNbHOCTM MHOTO(YHKUMNOHANbHbIX LLeHTPOB MpefoCcTaBIeHUs rocyAapCTBEHHbIX U
MYHUUMNANIbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM paBuTebCTBa POCCUMINCKOW
Gepepaumn ot 22.12.2012 1. Ne 1376 «OO6 yTBepXaeHun [MpaBun opraHusauunm
LeAaTeIbHOCTU MHOMOMYHKUWNOHAIbHBIX LLEHTPOB NpPefoCTaB/eHUs roCyAapCTBEHHbIX U
MYHULUNANbHbLIX YCAY»;

TeXHMYeckas owmnbka - owubka (onucka, oneyaTka, rpaMmmaruyeckas Wau
apupmeTnyeckad owmbka nmM60 nofobHad owwnbka), AONyLeHHas OpraHom,
NpefOCTaBNAWMM  MYHULMNANBHYIO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEleHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNaNbHON YyCNyrn), CBeAeHNsM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B  MHMPACTPYKTYpE,
obecneynBaroLLEel MH(OPMaLMOHHO-TEXHOIOTNYeCKoe B3aMMO/ENCTBME
NH(OPMALMOHHBIX CUCTEM, MCMOJMIb3YeMbIX A5 NPefoCTaB/IeHNss roCyAapCTBEHHbIX U
MYHUUMNAIbHBIX YCNYr B 3/1EKTPOHHON (opme (manee - ECUA) - (epepasbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
AOCTYN  YYaCTHMKOB WH(OPMaLUMOHHOIO B3aMMOLENCTBUA B  €AMHON  CUCTEME
NUOEHTUPUKAUUM 1M ayTeHTU(UKaLMM K UHDOpMaumuK,  cofepxkallenics B
rocyfapCTBEHHbIX MHPOPMAaLMOHHbLIX CUCTeMaxX, MYHUUUNaIbHbIX WH(HOPMAaLUOHHBIX
cUCTemMax M MHbIX MHPOPMALMOHHbBIX CUCTEMaX;

M®L| - FocyaapCTBEHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbIX W MYHWUUMUNAaNbHbIX ycnyr B Pecny6nuke
TatapcTaH»;

ANC MoL| - ABTOMaTM3NpOBaHHas NH(hopMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. OCHOBHble MOHATMA, WUCMNOMb3yeMble B HACTOALWEM agMUHUCTPATUBHOM
pernameHTe, NPUMEHAOTCA B TOM XK€ 3Ha4YeHuu, 4Yto U B PefepabHOM 3aKOHe OT 27
nona 2010 roga Ne 210-®3 «O6 opraHusauun npefocTaBfieHUs rOCYAapCTBEHHbIX U
MYHULMUNANbHBLIX YCIYyr».

1.5.3. B agMMHUCTpaTMBHOM pernameHTe noj 3asaB/fieHMEeM O NpPefoCcTaB/IEHUN
MYHULMNANLHOW YyCnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaB/eHnn
MYHUUMNANLHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MYHKTOM 3 cTaTbun 2
depnepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpefoCcTaB/IeHNs rOCYLapCTBEHHbLIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-3).

2. CTaHaapT npefocTaBieHUs MyHULMNAbHOW YCnyru

2.1. HaumeHoBaHVe MyHUUMMNaNbHOW YCyru



CornacoBaHne  yCTaHOBKU VIHdJOpMaU,VIOHHbIX 3HaKOB  MHAMBNAYaNbHOIO
MPOEKTNPOBaAHNA Ha AOPOXHbIX 3HaKax.

2.2. HanmeHoBaHWe NCMOTHUTENIbHO-PACNoOPAANTENIbHOIO OpraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOoCTaBNAOWEro MyHULNNANLHYO yCnyry

NcnonHuTenbHblil - KomMuTeT  Yybap-A64yN10BCKOr0  Ce/lbCKOro  MocesieHuns
A3HaKaeBCKOro MyHuLMNasbLHOro parioHa Pecny6nukm TaTapcTtaH (ganee -OpraH)

2.3. OnvcaHune pe3ynbTaTa NPeAoCTaBNeHNs MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNANbHON YCNyru ABNSAETCSH:

1) pelleHWe O nNPeAOCTaBNEHUN MYHULUNANbHOW Yycnyru (corfacoBaHue)
(mpunoxeHune Ne 1K HacTosLlemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHULUNANbHOW  yCNyru
(npunoxeHune Ne 2 K HacTosiLLeMY aAMUHUCTPATUBHOMY PerfiamMeHTy);

2.3.2. Pe3ynbTaT nMpefoCTaBNeHUs MYHULMNaNbHOW YCNYrn Hanpas/seTcs
3asaBUTENt0 B (POPMEe  3NEKTPOHHOrO  [JOKYMEHTa, MOAMUCAHHOI0  YCWUIEHHOW
KBaMPULMPOBAHHON 3M1EKTPOHHOM MOAMMWCHIO YNOSTHOMOYEHHOI0 [O/HKHOCTHOIO Nnua
OpraHa, B cooTBeTcTBMU C DepepasibHbiM 3akKoOHOM OT 06.04.2011 r. Ne63-d3 «06
3NIEKTPOHHOM nognucu» (fanee - defepanbHblid 3aKoH No 63-P3) B IMUHbLIA KaOUHET
EnnHoro noptan. B cnydae HanpaBneHus 3asBfieHUs NOCpeacTBOM Pecny6/MKaHCKOro
nopTtana pesynbTaTr NpefoCcTaBNeHNs MyHULMNANbHOW YCAYT HanpaBseTCs B INYHbIN
KabunHeT Pecny6/IMKaHCKOro noprana.

2.3.3. Mo Bbibopy 3asBUTENs pesynbTaT MpefocTaBieHns MYHULMNANIbHON
ycnyrn Bblgaetcs B OpraHe wanm B M®L, B (hopme 3K3eMnnspa 3/EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEPEHHOro MeyaTblo U
MOAMNUCLID COOTBETCTBEHHO YMONHOMOYEHHOr0 A0/HOCTHOro nuua OpraHa wnu
paboTHMKa M®LI.

2.3.4. 3aaBuUTeNb BNpaBe Mosly4ynTb pe3ynbTar NpefocTaBeHNs MyHULUNAIbHOW
ycnyrn B (DOpMe 3/1eKTPOHHOrO JOKYMeHTa B TeYeHMe CpoKa [AeilCTBUA pesynbTarta
NpeLoCcTaBNeHNA MyHULMUMANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUs MyHULMNANLHOM YCNYTW, B TOM YNUC/E C YYETOM
HEeo6X0MMOCTM 06palLEHNS B OpraHn3aLum, y4acTBYIOLLNE B NPe0CTaBNeHNN
MYHMLMNaNbHOW YCNYrK, CPOK NPUOCTAHOB/EHNS NPef0CTaBNEHNS MYHULMNAbHOM
YCNyrn B CNyyae, ec/im BO3MOXHOCTb NPMOCTaHOBNEHUS NpefyCcMOTpeHa
3aKoHOAaTeNnbCTBOM Poccuiickoii deaepalym, CpokK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNSIOLNXCA Pe3yNbTaTOM NPeAoCcTaB/eHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B TeYeHne NSt paboumx AHeld
(Co IHA NOCTYNNEHMS 3asBNEHMS).

2.4.2. TlpMocTaHOBNEHME CPOKA MPEeAOCTaBNEHMSt MYHULMNANbHOW YCnyrm He
npeAyCcMOTPEHO.



2.4.3. HanpaBneHne [OKYMeHTa, ABNAOLLIEroca pe3ynbTaToM MpeaocTaB/ieHUA
MYHMUMNANLHON  ycnyrm B (POPMe  3/1IEKTPOHHOrO  [OKYMEHTa,  3asBUTENHO
OCYLLEeCTBNAETCA B AeHb O(OPMSIEHUA W PerucTpaumm pesynbTata NpefoCTaB/EHUNA
MYHMULMMNANLHOR YCNyrn.

2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATeNlbHbIMW UM NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakKe YCYr, KOTOpble SBNSOTCS
HEoOX0ANMBIMY 1 06s13aTe/IbHBIMI ANS NPEA0CTaBNeHNS MyHULMNANbHBIX YCAYT,
noaneXxatyux npeacTaBeHNIO 3asBMTENEM, CNOCOObI MX NOMYYeHMs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK MX NPeCcTaBEHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeacTaBnseT
crefytoLine LOKYMEHTbI:

1) AOKYMEHT, yAO0CTOBEPSIOLNIA NNYHOCTL (HE TpebyeTca B cny4yae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENSA 3a8BUTENS;

3) 3aAB/eHMeE:

B (DOpPME AOKYMeHTa Ha OyMaxXHOM HocuTenie (npunoxeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY pPerniameHTy);

B 3/IEKTPOHHOI (hopMe (3amnonHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hopMy 3asBfieHMs), MOAMMUCAHHOE B COOTBETCTBUMM C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaiieHun
nocpefctsoM EanHoro noptana, Pecny61mKaHCKOro noprana;

4) cxema [WCNOKALMN TEXHUYECKUX CPeAcTB opraHusauuMv  [OPOXHOro
ABVDKEHWS;

5) cornacoBaHusi  0GCNY)XMBaKOLWNMX  opraHusaumii  (NpuM  yCTaHOBKE
NH(OPMaLMOHHBIX 3HAKOB WHAUBUAYaNbHOI0 MPOEKTUPOBaHUA (C MHPOPMAaLNOHHBIM
MOAY/IEM) Ha Omnopax WU MayTax Y/IMYHOrO OCBELLEHMA U Ha KOTOPbIX YCTAHOB/IEHbI
KpenneHns KOHTaKTHbIX CETEN 31eKTPUUYECKOro Ha3eMHOro TpaHCcnopTa).

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a9BUTENIEM OAHUM U3 CeLYHOLMX CNOCOOOB:

1) yepe3s MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHLMX Tpe6OBaHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacTBom Pecny61nKaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH M4HO UM NOCPEeACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asiBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaBNeHUN MOCPeACTBOM MOYTOBOM
CBSI31, 3aBEPAOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3adBneHWe npu HanpaeneHWn nocpeactsoM EAMHOro noptana,
Pecny6mkaHCKOro nopTana MOAMNUCLIBAeTCA MPOCTOM  3M1EKTPOHHOM  NOANUCHI0
3anBuTENA.

[Nnd  nonfyyeHns NPOCTOM 3/IEKTPOHHOW NOANUCU  3asaBUTENHD HEOBXO0AMMO
MporTK npoueaypy perucTtpaummn (ayteHtudmkauum) B ECUA, a Takke NOATBEPAUTH
YUYeTHYIO 3amnuch.



ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbIA 006pa3 [OKYMeHTa), YKa3aHHblA B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CcO3faHue W nojnucaHue
TaKNX JOKYMEHTOB, B TOM YuUC/ie HOTapuycamu.

ANEeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a9B/IEHNI0, B TOM 4KCNe [OBEPEHHOCTW, HanpaBisalTCA B BMAe (haiinoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MOHOM 00bEME MPoYMTaTbh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENSA:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LeNCTBUN,
NnpeAcTaB/ieHVe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMU
NPaBOBbIMM aKTamu, PerysvpyroLlmnmMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaBfieHNEM MYHULMNANLHOW YCNYTW;

2) OCYLLEeCTBNEHNA OEWCTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6XoAUMbIX ANs
MOMlyYeHNs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C OOpaweHnemM B  UHble
rocyfapCTBeHHble oOpraHbl, OpraHbl MeCTHOro CcamOynpaBfieHus, oOpraHusauun, 3a
NCK/OYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WHQopmauuu,
npeaocTaBfsgemMblX B pesyfbTate MNpefoCcTaB/ieHUA TakKUX YCAYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4acTh 1 cTatb 9 PepepanbHOro 3akoHa Ne 210-@3
(Heo6xoanMbIX 1 06A3aTeNIbHbLIX YCNYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaya/ibHOM OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaBEHUS MYHULUMNANbHON ycnyru, nnéo B
NpefocTaBNeHNN MYHULMUNANbHOW YCNYTK, 38 UCKHOYEHNEM CNeAYyHOLNX CYYaes:

a) W3MeHeHMe TpeGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
NpesoCTaB/IeHNA MyHULUNANbHOW YCyru, nocse nepBoHayvasbHOMN nojayu 3asas/eHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyT;

6) HanMume OWMOOK B 3aAB/IEHUN O NPEAOCTaBAEHUN MYHULUNANLHOW YCIyrn u
OOKYMeHTax, MOfAaHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOrO0 O0TKasa B nNpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefoCcTaBNeEHNN MYHULUNAIBHOW YCNYT N He BKKOYEHHbIX B NPeLCTaB/eHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMauun nocne
NnepBOHAYa/IbHOr0 OTKasa B MPMEME [OKYMEHTOB, HEOOXOAUMbLIX 418 NPeLoCTaB/eHNs
MYHULMNANLHOW ycnyru, 6o B NpefocTaBeHU MyHULMUNaNbHOW YCYTU;

r) BblfBfieHWe  [OKYMEHTA/IbHO MOATBEPXKAEHHOINO  (PakTa  (MPU3HaKOB)
OLIMOGOYHOr0 MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eiCTBMA) AO/MKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B MpUeme [OKYMEHTOB,
HeoOX0AMMbIX ANS NPefoCTaB/IEHNS MYHULMNAIBHOW YCNyr, Nnbo B NpesocTaBneHnn
MYHUUMNANbHOW YyClyrn, O 4eM B MUCbMEHHOM BWUAE 3a MOAMWUCHIO PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HEOOXOAUMbLIX A/if



NpefoCTaBNeHNs MYHULMNANBHON YCNyru, YBeLOM/AETCA 3adBUTE/b, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a LOCTaB/IeHHblE HEeY0OCTBa;

4) npegocTaBfieHNss Ha OYMaXHOM HOCUTefle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNN 3aBEPEHbI B COOTBETCTBUW C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®PefepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHNEM C/YYaEB, ecn
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNAETCA HEOOXOLUMbIM
YC/I0BUEM NpPefOCTaB/IEHNSA TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTN, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMN 3aKOHAMMW.

2.6. |/|Cl-lepI'IbIBa}0LU,I/II7I nepevyeHb JOKYMEHTOB, HEOGXO,EI,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW ANA NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrn,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogsegoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIro camoynpae/fieHUA OpFaHVI3aLI|I/II71 N KOTOPbIE 3aABUTENDL BrpaBe NPeEACTaBUTb, a
TakXe cnocobbl NX noay4vyeHna 3aaBuTenaMmm, B TOM HYUACE B 3]'|€‘KTpOHHOI7I (lpOpMe,
nopsaaokK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIF/'I opraH, opraH MecTHOro
camMmoyripas/ieHUA nméo opraHunsauyuna, B pacrnopaXXeHnm KOTOPbIX HaxodATCA AaHHbIE
JOKYMEHTDI

MpeacTaBrieHNe [JOKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [AaHHOW
KaTeropuu, He TpebytoTcs.

2.7. VicuepnblBatoLLMii NepeyeHb OCHOBaHWIA AN 0TKasa B Npreme AOKYMEHTOB,
HEoOXO0AMMbIX AN NPefoCTaBNeHNS MYHULMNANbHON YCyTI

2.7.1. OcHoBaHMAMM /19 OTKasa B MNpueMe [OOKYMEHTOB, HeobXoAuMbIX Ans
NpeaocTaBNeHNs MyHULMNAbHOR YCNYTK, SBNSAKOTCS:

1) npefcTtaBfieHHble  3adABUTENIEM  AOKYMEHTbl  coepXXaT MOAYUCTKA U
ncnpasneHNA TEKCTa, HE 3aBEpPEeHHble B NopsaaKe, YCTaHOB/IEHHOM 3aKOHOaTe/N1bCTBOM
Poccuiickoin ®efepaunu;

2) [OKYMEHTbl COAep)XXaT MOBPEeXAeHUsA, Haimyme KOTOPbIX He M03BOJISeT B
MONHOM 00beMe WCMO/Mb30BaTb WH(OPMALMIO W CBefeHWdA, cofepxXalinecs B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNaAbHOR yCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WAW CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHUUMNASIbHON YCNyron (AOKYMEHT, YAOCTOBEPAOLWMIA NOSTHOMOYMSA
NpeacTaBuUTeENs 3asaBUTeNA, B C/lydae obpallleHns 3a npeaocTaBieHNeM MYHULMNaIbHON
YCNyrv yKa3aHHbIM IMLOM);

4) nofaya 3asBIEHMS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCNYTN U JOKYMEHTOB,
HE0OX0AUMbIX AN NPeAOCTaBNEHNSA MyHULMNANbHON YCNYrn, B 3MIEKTPOHHOW (hopme C
HapyLLEHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA,

5) HEKOPPEKTHOE 3arofiHeHne 06s3aTeNlbHbIX Nose B (hopme 3asB/IEHMS, B TOM
yncne B WUHTEPaKTUMBHOM hopMe 3asiBNeHUss Ha Pecnyb6inMkaHCKOM nopTane
(HepoCTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aN0JIHEHUE);
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6) npeacTaB/ieHWe HEMOMIHOTO KOMMEKTa AOKYMEHTOB, HeobXOoAuMbIX Af1e
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

7) 3asB/leHVe O NPeAoCTaBNeHUN YCNyru nofjaHo B OpraH rocyaapCTBEHHOM
BN1aCTW, OpraH MecTHOro caMoyrnpas/ieHUs UAKM OpraHn3auunto, B NoIHOMOYNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCyru;

8) Hecob6MAeHNe YCTAaHOB/MEHHbIX CTaTbel 11 deaepanbHOro 3akoHa OT
06.04.2011 r. Ne 63-®3 «O6 3MeKTPOHHOW MNOAMNWUCK»  YCMIOBUWA  MPU3HAHMUS
[eACTBUTENIbHOCTU, YCUNIEHHON KBa/IM(IMLMPOBAHHOW 3N1EKTPOHHOM nognucu;

9) 3aaBfeHMEe MOJaHO /NLOM, He WMeKLWMM MOMHOMOYMIA NpeLCcTaBNATb
NHTEPECHI 3a9BUTENS.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKasa B NpuMeMe AOKYMEHTOB, HEOOXOAMMbIX
A8 NONYYEHNSA MYHULMNANBHOW YCNYTN, ABNSETCS UCUEPMbIBAIOLLMM.

2.7.3. PelleHne 06 0TKase B nNpueme 3asB/ieHNs U JOKYMEHTOB (npunoxeHue Ne 3
K HacToALleMy aAMUHUCTPATUBHOMY pernameHTy), He06X04MMbIX ANS NpeLoCcTaBNeHUs
MYHULMNANbHOW YCNYrn, MOXeT ObITb NPUHATO, KaK BO BPEMS NpuemMa 3asaBuTens, Tak
M nocne nosiy4YeHUs OTBETCTBEHHbLIM LO/MKHOCTHBLIM NNLOM OpraHa Heo6Xo4MMbIX AN
npegocTaBieHnss MyHUUUNAIbHON YCNyru LOKYMEHTOB (CBEAEHM) C UCMO/Ib30BaAHUEM
MeXXBeJOMCTBEHHOI0 MHHOPMALMOHHOIO B3aUMO/ENCTBUSA, B CPOK, HE NMpPeBbILLAKOLMI
9 paboumnx [HeN Co AHA perncrpaumm 3asaBieHus.

2.7.4. 3anpellaetca OTKasblBaTb B MpUEMEe 3adABEHUA U WHbIX [LOKYMEHTOB,
Heo6X0AMMbBIX 4S8 NpefoCcTaBIeHUA MYHULMNANbHOW YCYTI, B CllyYae ecv 3asBfieHune
N [LOKYMEHTbI, HE0BX0AUMbIe 415 NPefoCTaB/IEHNS MyHULUNAILHOW YCNYTW, NOAaHbI B
COOTBETCTBMM C UH(hOPMaLMe O CPOKax 1 NopsaaKe NpefocTaBNeHUss MYyHULMNAIbHON
ycnyru, ony6iMkKoBaHHOM Ha EgnHOM nopTane, Pecny6/iMKaHCKOM nopTarne.

2.8. |/|C‘-IepI'IbIBaPOIJJ,I/II7I nepedvyeHb OCHOBaHW Anda npnocTtaHoBNEHUA UM OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCnyru

2.8.1. NepeyeHb OCHOBaHWIN A48 MPUOCTAHOBIEHNSA MPEAOCTaBEHNSA YCYTI:

1) M3MeHeHWe BHeLIHEro BuAa, HaAnucel Ha WHPOPMALMOHHBLIX 3HaKax
NHAMBMAYA/IbHOTO MPOEKTUPOBaHNA (C UH(OPMALMOHHBIM MOLYIEM);

2) HecoOTBeTCTBME NH(OPMaLMOHHbIX 3HaKoB NHAMBUAYa/IbHOTO
NPOEKTUPOBaHUA (C WH(OPMALMOHHBIM MOAY/NEM) TEXHUYECKUM YCNOBUSAM MO WX
yCTaHOBKe.

2.8.2. TlepeyeHb OCHOBaHWA ANA OTKa3a B NpPefoCTaB/EHMM MYHULMMNaIbHON
ycnyru:

1) HecoOTBETCTBME MNpPeACTaB/NEHHbIX 3afABUTENEM [JOKYMEHTOB TpeboBaHWAM,
YCTaHOB/IEHHbIM HAaCTOALLNM PernameHTomMm,

2) OTCYTCTBME Y 3asBMUTENS MpaBa Ha NoflyyeHne MyHULUMNanbHON yCnyru;

3) O0T3blB 3adB/leHUss Ha NpeaocTaBfieHNe  MYHUUMNANbHOW  yCnyrn no
NHULMATNBE 3a9BUTENS;

4) HeCOOTBETCTBME MpPeAcTaB/IeHHbIX AJOKYMeHTOB TpeboBaHuam FOCT P-52289-
2019, TOCT P-52290-2004,
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5) HECOOTBETCTBME YKa3aHHOIO HamnpaBfeHWsi M PaccTosiHMA A0 06beKTa Ha
[OPOXHOM 3HaKe eNCTBUTENbHOCTY;

6) MeCTO pacroNOXeHWs [AOPOXHOr0 3HaKa He OTHOCUTCA K TeppuTopum
HacenleHHOro NyHKTa Uy6ap-A64yNN0BCKOr0 CENMbCKOro NoceneHus;

7) HanMuve pelleHMs 3aceflaHWsi paiiOHHON KoMWUCCUM MO  6GEe30MacHOCTM
[OPOXHOIr0 [ABMXXEHWS O HeLenecoobpasHOCTV YCTaHOBKM MHBOPMaLMOHHBIX 3HAKOB
WHAMBUAYANIbHOTO MPOEKTUPOBaHMS (C MH(OPMALMOHHLIM MOAY/NeM) Ha yKa3aHHOM
3asBMeHnMK (NpunoxeHune Ne 4) yyacTke;

2.8.3. lepeyeHb OCHOBaHWIA AN OTKasa B NPefoCTaBNEHUN MYHULMMNAIbHOM
YCNyTru SBASETCA MCUEPMbIBAOLLMM.

2.8.4. 3anpelyaeTcs 0TKasblBaTb B MPeAOCTaBNEHUM MYHULMUNANbHOW YCNyrn B
Cnydyae, ecnu 3asBfeHWe O NpefoCTaBNEHUN MYHUUMMANbHON Yycnyru nojaHo B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMMNANbHOM
yCcnyru, ony6nMKoBaHHON Ha EfMHOM nopTane, Pecny6/MKaHCKOM MopTane, a Takxke
Ha oMLManbHOM caiiTe MyHULMMNAaNbHOro 06pa3oBaHms.

2.9. MopsiAoK, pasMep M OCHOBaHWS B3MMaHWS rocy1apCTBEHHON MOLLIMHBI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeoCcTaBAeHNe MYHULMNANLHOR YCyTm

MyHUUMnanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3/HO OCHOBE.

2.10. MepeueHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOANMBIMU U 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNSt MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(mokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHv3aLmsmMu, y4acTBYOLWMMM B

NpeAoCTaBNeHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MopsaokK, pasmep ¥ OCHOBaHMS B3VMaHMWS MaTbl 3a NPefoCTaBNeHNe YCAYT,
KOTOpble ABNSIOTCA HEOOXOAMMBIMU M 0653aTe/NbHbIMI ANS NPeA0CTaBNeHNS
MYHULMNANbHON YCNyru, BKKOYas MH(OPMaLIMIO 0 METOAMKE pacyeTa pasmepa Takoi
nnatbl

MpefocTaBneHne HEOOXOAMMbIX U 065s3aTeNbHbIX YCAYT He TpebyeTcs.

2.12. MaKcrManbHbIA CPOK OXKUAaHUS B O4epesm npuv nofade 3anpoca o
NpefocTaBieHUM MyHULMUNANbHOW YCNYTK, YCYrn, NpefocTaBseMoin opraHusalmen,
y4yacTBYIOLLEW B MpefoCTaBIeHUN MYHULMNANLHOW YCAYTK, 1 MPU NONYyYEeHNUN
pe3ynbTaTa NpefocTaBneHNsa Takux ycnyr

2.12.1. Bpems 0XugaHus npy nogave 3assfieHUs Ha NosyyeHre MyHULUNAIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHUn pesynbTata NPefOCTaBNEHUS MYHULUNAILHOW YCyru
MaKCUMasibHbI/ CPOK OXKUAaHUS B O4epesmn He LO/HKEeH NpeBbiwaTh 15 MUHYT.
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2.13. CpoK 1 NopafoK perncrpauunm sanpoca 3afasuTens o npegocTaBieHnn
MYHMULMNANbHON YCNYTX 1 YCNYTK, NPeAoCTaBNSEMON OpraHu3aLmMen, y4acTByoLLel B
npeaocTaB/ieHU MyHULMNANbHOW YCYTK, B TOM YMC/e B 3/IEKTPOHHON hopme

2.13.1. Mpwn nn4yHomMm obpawieHn B M®L, B feHb nojayn 3asaBfieHUs 3as9BUTENIO
Bblgaetca pacnucka n3 AVC M®L| ¢ pernctpauMmoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EHO, U JaTOM NoLayn 3asaB/IEHUS.

2.13.2. Tlpn HanpaeneHuu 3asdBneHMa nocpeacTsoM EamHOro noptana,
Pecny61MKaHCKOro noprasna 3asaBuTe/lb B [eHb Nojayn 3asaB/ieHUs MoayyaeT B IMYHOM
KabuHeTe Pecny6/MKaHCKOro nopTtana W MO 3MeKTPOHHOW noyTe YBEAOM/IEHUE,
NoATBEPXAaAlOLLlee, YTO  3asdB/leHWe  OTMNpPaB/NeHO, B  KOTOPOM  YKa3blBalOTCH
PErncTpaLnoHHbIA HOMep 1 faTta Nnofayu 3asBfeHus.

2.13.3. Tpu numyHom obpaweHun B OpraH B [AeHb Mojayu 3asaBfieHUs
YMONHOMOYEHHbLIM [LO/MKHOCTHLIM NULOM OpraHa 3asaBUTeN0 BblfaeTcA pacnucka w3
aBTOMaTU3MPOBAHHOW WMH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW A5 OKasaHus
rocyapCTBEHHbIX M MYHUUWUMaNbHLIX YCyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayu 3asaB/eHNs U NepevyHem npeACcTaB/IEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHNSAM, B KOTOPbIX NPeAoCTaBASeTCa MyHUUMUNA/IbHAS
yCcnyra, K 3any OXujaHus, Mectam A5 3arno/siHeHMs 3arnpocoB O NpeLoCTaBIeHNN
MYHULMNANbHOW YCYrn, NHPOPMALUOHHBLIM CTeHAaM ¢ 06pa3uamMm nx 3anoiHeHUs 1
NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX A4/ NPeA0CTaBNEHNA KaXA0M MYHULMMAIbHOA
YCNyru, pasmeLLeHnto 1 0hOPMIEHMIO BU3YaIbHOMW, TEKCTOBOW U MY/NbTUMELNIAHON
MHOpMaLMK 0 NOpALKe NPeaoCcTaBieHNs TaKoM yCayru, B TOM Yucie K 06ecneveHunio
AOCTYMHOCTW 415 UHBA/IMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUN C (pefiepasibHbIM
3aKOHOAaTe/IbCTBOM U 3aKOHOAATeNbCTBOM Pecnybnnku TatapcTaH 0 couuanbHOM
3almTe UHBAINA0B

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYr OCYLLECTBNSETCA B 34aHUAX U
NMOMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cuUcTeMoim 7 CUCTEMO
NOoXapoTyLLEeHNS.

MecTa npuema 3asBuTenieil 060pyaytoTca  HeobXxoAMMON Mebenbto  Ans
OhopMIeHNS LOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMMU.

ObGecneunBaeTca  GecrnpenAaTCTBEHHbIA  JOCTYN  WHBaIWLOB K MeECTy
NpeLoCcTaBNeHNs MyHULMNANbHONW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHNA U
nepemMeLLleHne B UxX npegenax).

BusyanbHas, TekcTtoBas W MynbTUMeAWMAHAA WUHGopMauus 0  nopsigke
NpefocTaBNeHNs MYHULMNAbHON YCNyrn pasMellaetcs B YAOOHbIX NS 3asaBUTENei
MecTax, B TOM YMC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon degepaymm o
cCouMasibHON 3aluTe WHBA/IMAOB B LEenaxX 6ecnpensaTCTBEHHOro fAocTyna K MecTy
NpeLoCcTaBNeHNs MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:
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1) conpoBOXAeHVEe WHBaINLOB, UMEHLWNX CTOWKME paccTpoincTBa (yHKLUUM
3PeHNs U CamMOCTOATENILHOIO NepeiBUXEHUSA, N OKa3aHWe UM NOMOLLM;

2) BO3MOXHOCTb NOCaAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM
yucse ¢ UCMNOb30BaHNEM KPECNA-KOJACKN;

3) Hadnexatlee pasmelleHVe 060pyLoBaHUS W HOCUTENEeNn MHhopmauuu,
HeobXxoAMMbIX Ans obecneyeHns GecnpenAaTCTBEHHOrO AOCTyNa UHBaNMAO0B K yciyram
C YYeTOM OrpaHUYEeHUIn NX XXN3HeLeATENbHOCTH;

4) py6bnupoBaHMe Heo6XOAMMOW ANA WHBaIUAOB 3BYKOBOW W 3PUTENbHOM
MHOpMaUMK, a TakXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpatnyeckomn
MH(OpMaLMK 3HaKaMK, BbINO/THEHHbIMUN PeflbeHO-TOYEYHbIM LWPUDTOM Bpainns;

5) [ponyck cypfonepeBofunka n TUQI0CYpLOMNepeBoUYnKa,;

6) [onyck cobaku-npoBOAHWKA MPU HaIMYMK LOKYMEHTa, MOATBEPXAAIOLLEro
ee cneuyuwasbHoe o06y4yeHMe © BblJaBaemMoro no ¢opMe U B NOPALKE, KOTOpPble
yCTaHOB/IEHbl NPUKa3oM MuUHUCTEPCTBaA TpyAa M CoumMasbHOW 3awuTbl PocCUiCKON
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEepXAeHUM (OPMbl  [OKYMEHTA,
MOATBEPXAAOLWEro crneynanbHoe o06y4veHWe CO6aKU-NPOBOAHMKA, W MOpAAKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYNHOCTM [ANs WUHBAINAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASETCS MPEeAOoCTaB/ieHME MYHUUUNANbHOW YCNyru, u
CPeACTB, WUCMOMb3yeMblX NpU MNPefoCTaBNeHUN MYHULMNANbHONW YCyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHWUCTPATUBHOIO pernamMeHTa,
NMPMMEHAIOTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwona 2016 roga.

2.15.  Tokasatenu AoCTYNHOCTU 1 KayecTBa MyHULMMabHOR YCNyr, B TOM YnChe
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BUTENS C AO/MKHOCTHBLIMW MLaMK Mpu
NpeaocTaBfeHN MyHULMNANbHOW YCAYTU U UX MPOAO/MHKUTENBHOCTb, BO3MOXHOCTb
NonyyYeHUs MHMopMaLumn o Xofe NpeaocTaB/ieHUs MyHULMNANbHOW YCYTri, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOTO()YHKLWOHAIbHOM LieHTPe NMpeaocTaBeHns rocyAapCTBEHHbIX U
MYHUUUNANbHBIX YCAYr (B TOM YMC/e B MO/THOM 00beMe), B II060M TEPPUTOPUATIBHOM
nofpasgeneHnn opraHa UCMoHUTENIbHO PacnopsaaMTeNbHOro opraHa MECTHOIO
camoynpaB/ieHus, N0 BbIOOPY 3asaBUTENS (3KCTEPPUTOPUANBbHBIA NPUHLAM),
nocpeacTBOM 3anpoca 0 NPefoCTaB/EHUN HECKONbKNX TOCYAaPCTBEHHbLIX U (M)
MYHUUMUNANbHBIX YCAYT B MHOTOYHKLMOHANbHbIX LEeHTPax npefocTaB/ieHNs
rocyapCTBEHHbIX N MYHULMNANbHBLIX YCAYT, NPeAYyCMOTPEHHOro cTaTbeit 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMM/IEKCHBIA 3arpoc)

2.15.1. MokazaTensamm [AOCTYMHOCTU MpPeAocTaB/ieHUss MYHUUUNANbHOW YCNyru
ABNAKOTCA:

pacnosioXKeHHOCTb MOoMeLLleHUs, B KOTOPOM BeAETCA NpueM, Bblgavya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPaHCMOpPTa;
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HaMyme HeoOXOLMMOro KO/MIMYecTBa CreuuasucToB, a Takke MOMeLLeHn, B
KOTOPbIX OCYLLECTB/AETCSA NPUEM AOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnbiBaloWen WHGpopMauum o cnocobax, Mopsgke M CPoKax
NpeLoCTaBNIeHNs MYHULUMUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noprtane, Pecny6/iMkaHCKOM ropTane, oOMuuMasbHOM  caiTe  MYHULMNANbHOIO
06pa3oBaHus;

OKa3aHue nOMOUWW WHBAMAAM B MNPEOAONEHMM  6apbepoB,  MeLLaroLmXx
NONYYEHUIO UMW YCNYT HapaBHe C APYTrMMU NLaMu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNAbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa u pacCMOTPEHUS OKYMEHTOB;

2) cobntoieHne cpoka nosiyvyeHuns pesynbtaTa MyHULUNANbHOW YCNyru;

3) OTCYTCTBME O0OO0CHOBaHHbLIX >Kanob Ha HapyleHus afMUHUCTPATUBHOIO
perfiameHTa, CoBepLleHHble paboTHMKaMy OpraHa;

4) KONMYecTBO B3aMMOAENCTBUIA 3adaBUTENSA C O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY/bTaLnin):

B3aMMofeincTeue 3aasutens Cc paboTHukamm OpraHa wam MOL,  npu
NpefoCTaB/IeHUN  MYHULMNANIbHOW  YCNyrn  OCYLLEeCTBNAeTCA  O4MH  pa3  npwu
NnpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

O4WH pa3 B C/lyyae Heob6XO4MMOCTU NOJSlyYeHWs pesyfbTarta MpPefocTaB/ieHUA
MyHuUMNanbHon ycnyrn B OpraHe unn M®L, B hopme 3K3emnnspa 3N1eKTPOHHOIo
OOKYMEHTa Ha ByMaXHOM HocuTere.

MpoLO/MHKNTENbHOCTL OLHOr0 B3aMMOLEWCTBUA 3aABUTENA C LO/DKHOCTHbIMU
nnuamy nNpu NpegocTasieHn MyHUUUNaNbHOW YCyrn He npesbllaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NpeAoCTaBeHNs MyHULUNaNbHOW YCyrun ¢
MOMOLLbIO YCTPOWCTB MOABWXKHOW pagmoTeneOHHOM CBA3KW, C WCMNOSb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOMCTB.

2.15.3. VIHopmauma o xoae npeaoctaBieHUs MyHULUMMNANbHON YCNYrn MOXeT
ObITb  MONlyyeHa 3aABWUTENEM B JIMYHOM KabuHeTe Ha EgnHom  nopTtane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TlpefocTaBnieHVe MYHWULMNANbHON YCMYrM OCYLLEeCTBNSETCA B /IlOO0OM
M®L|, no BbIbOpPY 3aABUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(hakTMyeckoro npoxkmeaHua (nNpebbiBaHWUa) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTEPPUTOPUANTBEHOMY NPUHLNNY.

MyHuUMNanbHaa ycnyra B coctaBe KOMM/IEKCHOrO 3anpoca He NnpefocTaBifeTCs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaB/eHUS
MYHUUUNAIbLHORN YCNYTY M0 3KCTEPPUTOPUaNbHOMY NpUHLMNY (B Cny4dae, ecnu
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY MPUHUUNY) 1
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANbHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpu npefoCcTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON opme
3a9BNTENb BNpaBe:
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1) nmonyuntb  WHQopMaLMO O MOpsAAKe U CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelleHHyo Ha EguvHom noptane, Pecny6inmkKaHCKOM
noprane;

2) nopjatb 3asdB/leHWe O MPeAoCTaB/eHUM MYHUUUNAIbHON YCAYrn W UHble
[OOKYMEHTbI, HE06X0ANMbIEe 418 NPefoCTaBeHUs MyHULUNANLHOW YCyrn, B TOM Yucre
OOKYMEHTbl Y MH(OpMaLMIO, 3/1IEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6/MKaHCKOro noprana,;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3adBfIEHWA O NpPeLoCTaBNeHUN
MYHULMNAIbHOW YCYrn, NOAAHHbIX B 3/IEKTPOHHON (hOpMe;

4) OCYLLECTBUTb OLLEHKY KayecTsa NpefoCcTaBNeHns MyHULMNAbHON Yy,

5) nonyuntb pesynbTar MNpefoCTaBfiEHUS MYHULMMANbHOW YyCnyrn B (opme
3N1eKTPOHHOI0 AOKYMEHTa,;

6) nofatb Xanoby Ha peweHve n aeiicteme (besgeicTene) OpraHa, a Takxe ero
OO/MKHOCTHBIX fNL, MYHULMNANbHBIX CAyXawmx MocpeAcTBOM PecnybanmkaHCKoro
noptana, noptana MefdepanbHOM TrOCYAApCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneumBaroLlein npouecc AocynebHoro (BHecynebHOro) 06>kanoBaHUA PeLLeHWd U
nevicteuii (6e3f4eincTBnsa), COBEPLUEHHBLIX MPU NPefoCTaBNeHUN TOCYAapCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCTaBMALWMMM  TOCYJapCTBEHHble U
MYHUUMNANbHbIE  YCNYrW, WX AO/HKHOCTHLIMM  NULaMKW, T[OCYAAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KaLlUMU.

2.16.2. ®opmnpoBaHMe 3adaBEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3asBNeHNs Ha PecnybimkaHCKOM nopTane 6e3 Heo6XoAMMOCTH
[0MNOJTHUTE/IbHOW Nojayn 3asaB/IeHNs B KaKoW-1M60 NHOIN (hopme.

2.16.3. MMpun opmupoBaHnK 3aBNEHNSA 06eCreUnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3aABMIEHUA N UHbIX JOKYMEHTOB,
Heo6X04UMbIX 419 NMPeoCTaB/IeHNA YCYTH;

2) BO3MOXHOCTb 3aro/IHEHUS HECKONbKMMU 3asBUTENSMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3aABNEHNA NpW 0bOpaLleHUn 3a ycnyramu, npegnonaralolinmMmmn HanpasneHue
COBMECTHOTO 3aAB/1IeHNSA HECKO/IbKUMW 3a9BUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha GYMaXKHOM HOCKTesle KOMUW 3/1EKTPOHHON (POPMbI
3aB/eHNs;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3asB/IEHUS 3HAYEHWIA B
NHO60 MOMEHT M0 XXeNaHUIo MoJib30BaTeNd, B TOM YMC/e Npu BOSHUKHOBEHMM OLINBOK
BBOJA W BO3Bpare A/ NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO POPMY 3adBNEHNS;

5) 3anofiHeHWe nNOMein 3/MEKTPOHHON (opMbl 3asBNeHWA [0 Havana BBOAA
CBEAEHWNIA 3asiBUTENEM C WCMOMb30BaHWMEM CBEfEHWI, pa3MelleHHbIX B ECUA, u
CBefleHNi, ony6/MKOBaHHbIX Ha PecnybnnMkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUPUKALUN N ayTEHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /Il0O0W M3 3TarnoB 3ano/IHEHUS 3N1EKTPOHHOW
(hopmbl 3asB/1eHMs 6e3 NOTepn paHee BBeAEHHOW MHDopMaLuu;

7) BO3MOXHOCTb [OCTyna 3afBUTENS K paHee MoAaHHbIM WM 3asaB/IeHUAM B
TeyeHue He MeHee OHOro roja, a TakXe 4acTMYHO CPOPMMPOBAHHBLIM 3aSB/IEHUAM - B
TeyeHne He MeHee 3 MEeCALIEB.
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2.16.4. 3anucb 3aaBuTenein Ha nprem B M®L| (ganee - 3anncb) OCyLLECTBNSETCA
nocpeacTsoM Pecny6/iMKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3afABUTENI0 NPEAOCTaBNSETCA BO3MOXHOCTb 3anucu Ha /itobble CBOOOAHbIE A1
npuema gaTy v Bpems B npegenax yCTaHOBMIEHHOrO0 B MHOTO(YHKLMOHANIbHOM LIEHTpE
rpagpmka npuema.

3anucb Ha onpefeneHHy0 AaTy 3akaH4MBaeTCsl 3a CYTKW [0 HACTYM/IEHUSA 3TOM
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anucy NocpeacTBoM Pecny6/IMKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallivMBaeMble CUCTEMOW AaHHble, B TOM
yumcne:

(haMununio, UM, 0TYECTBO (MPU HaIMunK);

HOMep TeneqoHa,;

afipec 3N1EKTPOHHONM NoYThl (N0 XKenaHuto);

XenaeMyto aaty v BpeMms npvema.

B cnyyae HeCOOTBETCTBMA CBEfEHWIA, KOTOpble COOGWMA 3aiBUTENb MNPW
npeaBapuTesibHOM 3anucKu, AOKYMeHTaM, MNPeACTaBNeHHbIM 3asBuUTeNemM MNpu INYHOM
npueme, npeaBapuTe/ibHas 3anncb aHHYINMPYETCA.

Mpn ocyLwecTBNeHUN NpeaBapuTesibHOM 3anucK 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacrneyaTaTb Ta/lOH-NOATBEPXAeHMe. B cnydae, ecnu 3asBUTENb
COOOWMT afpec 3NeKTPOHHOW MOYThbl, HAa YKa3aHHbIA afpec TakXe HanpaBnseTcs
MH(OPMaLMsa 0 NOATBEPXKAEHMMN NPeLBapuUTe/ibHON 3anncy C yKazaHUeMm Aatbl, BpeMeH
1 MecTa npuemMa.

Mpn ocyulecTBNeHUN MpeaBapuTe/IbHON 3anncu 3asBuTeNb B 0653aTebHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpefBapuUTeNbHasA 3anncb aHHYNPYeTCa B Clyyae
ero HesiBKM No nctevyeHUn 15 MUHYT C Ha3HaYeHHOr0 BPEMEHW MPUeEMa.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3amnncu.

3anpellaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHWUS WHbIX [OEWCTBUMA, KpOMe
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTUDMKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMK akTamy Poccuiicko dPefepauun, ykKasaHuWs LeM Mpuema, a Takxe
NpefoCTaB/ieHNs CBeLeHWUA, HeobOXOAMMbIX A8 pacyeTa AJ/INTENIbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbIA HEO6X0AUMO 3a6POHMPOBaTL A1 NpUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKWN BbINO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K NOPSAAKY UX BbIMOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NpPOLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHMA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpeAocTaB/IeHNN
MYHULMNATbHON YyCNyru

3.1.1. MpeaocTaBneHe MyHUUMNaNbHON YCNyrn BKAKOYAET B ceba crnegytoume
aAMWUHUCTPATMBHbIE NpoLeaypbl:
1) KOHCY/IbTUPOBaHNE 3aABUTENS;
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2) NPUHATE W PacCMOTPEHME KOMMEKTa [OKYMEHTOB, MpeACTaBNeHHbIX
3a9BUTENEM;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3arMpocoB B OpraHbl, Yy4yacTBylOllMe B
NpeAoCTaBNEHNN MYHULMNANLHONR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMUNANbHOW yCnyriu;

5) Bblgaya (HanpaBneHWe) 3as8BUTeN0 pe3ynbTaTta MyHULMNANbHON yCnyru;

6) McnpaBneHne TEXHNYECKO OLLIMOKM.

3.2. OKa3saHve KOHCY/IbTal Wil 3ad9BUTESIO

3.2.1. OCcHOBaHMeM Hayana BbIMNOJHEHUA ALMWHUCTPATUBHOW  MNpoLesypbl
ABNISIeTCA O06OpalleHne 3asaBUTENs MO BOMPOCaM, CBA3aHHLIM C MpPefoCTaB/NeHUEM
MYHULMUNAIbHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMMHNCTPATMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutend B M®PLL - paboTHUK M®PLY;

npu obpalleHnmn 3aasutens B OpraH - CekpeTtapb OpraHa (ganee - AO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHWe).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O Mopsgke M Cpokax
NpefocTaBfeHUs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHON nouTe.

PaboTHMK M®L], KOHCY/NbTUPYET 3adBUTENS, B TOM 4YuC/e MO cocTasy, (popme
npeAcTaBNseMoi JOKYMeHTaLMM U Apyrum Bonpocam NS MofyvyeHUs MyHUUUNaabHOW
YCNyru.

3aaBUTelb  MOXET MOAYy4YUTb MWH(OPMaLMIO O MOopAdKe NpefoCTaB/eHNs
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMWUHUCTPATUBHbIE NpOLefypbl, YCTaHaB/MBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adBUTeNs.

PesynbtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABMAAIOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBNseMOr [LOKYMeHTaumMum W Apyrum
BONpocam, Heo6X0ANMbIM 419 NONYYEHNS MYHULMNANBHOW YCyTrn.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefehOHY W 3/1EKTPOHHOWA
noyte, a TakXe MONYYUTb KOHCy/nbTauui Ha EgvHoM noptane, Pecny6/MKaHCKOM
noptane, caite OpraHa o NOpPsAKe U CPOKax NPesoCcTaBNeHNs MyHULMNANBHON YCyTu,
B TOM 4ucne Mo cocTaBy, (hopMe NpeAcTaBnseMOl JOKYMEHTaUUN WU APYTM BONpocam
A9 MONYYEHNA MYHULMNANBHOW YCYTI.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGoOpMUpyeT
3aABMTENs B COOTBETCTBUU C TpeboBaHMAMU MyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx gHei CO AHA MNOCTYMNIEHUSA 0bpaLleHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme npeacTaBNsgeMOn [OKYMEHTaUnMm w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.
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3.3. |_|pI/IHFITI/Ie N pacCMOTpPeEHNE KOMMJIEKTa AOKYMEHTOB,
npeacTaB/IEHHbIX 3aABUTENEM

3.3.1. Mpuem [OKYMEHTOB A/18 MpeAoCcTaBieHUs MyHULMNAbHON YCNyrn Yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aaBuTenb (NpeacraBuTeNib 3aaBuTeNa) obpawaerca B M®L, ¢ 3anpocom
O MpefoCTaBfIeHUM MYHUUMNAIbHOW YCNyrn W MpeacTaBnseTr  LOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayunii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA ULa, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aiMUHUCTPATUBHOIO pPernameHTa,;

3aro/iHAeT 3NeKTPOHHYIO (hopmy 3asaB/eHns B AVIC MoL;

npu npefoCcTaBNeEHUN  [OKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OYMaXHOM  HOCWTENe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3adBUTE/NIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHna ckaHMpyet nognucaHHoe 3aasneHne 8 AIC M®L;

sarpyxaeT B ANC M®L, goKyMeHTbl, NpeAcTaB/eHHble B 3/IEKTPOHHOW (opme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOpPMMPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NMOANUCaHHOE 3aAB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIJAET 3aABUTE/IO PacnuUCKy B NpuemMe JOKYMEHTOB.

AIMWHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBuTens.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L| HanpaBnseT nakeT AOKYMEHTOB, TMPUHATbIX OT
3asBuTens B OpraH B 3/1eKTPOHHOW popme (B COCTaBe MaKeTOB 3/1EKTPOHHBIX feN) B
TeyeHWe OfHOro paboyero fAHA CO [AHA oOOpalleHWs 3adBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eN0), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB [AN151 MpPeAoCTaB/eHMS MYHUUMNanbHOM Yycnyrn B
3NeKTPOHHOI hopme vepe3 EanHbIN nopTtan, Pecny6/iMKaHCKMIA nopTan.
3.3.2.1. 3asaBuTeNb ANd Nnofjayn 3asBneHUst B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cnepytoume aencTens:
BbIMOMHSET aBTOpM3aLMIO;
OTKPbIBAET POPMY 3M1EKTPOHHOTO 3asB/IEHNS;
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3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/OYAKOLLYK  CBEAeHWUS,
Heobxo4MMble 1 0653aTe/bHble 419 NPeLoCTaBIeHUs MyHULUMNaNbHOW YCyru;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3/1EKTPOHHbIE 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOTO0 3aaB/eHns (Npy Heo6X0AMMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U TMOPALKOM
NpefoCcTaB/eHNss MYHULMNANBHON YCNYyr B 3N1eKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 31EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWUW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/1eEKTPOHHOI 0 3adB/IeHUSA);

oTnpasnseT 3ano/iHeHHoe 3M1eKTPOHHOE 3anBneHue (HaXmMMmaeT
COOTBETCTBYHOLLYI KHOMKY B ()OPME 3/1EKTPOHHOIO 3aAB/IEHUNSA);

3/IEKTPOHHOe 3asB/IeHNe TMOAMNNCLIBAeTCA B COOTBETCTBMM C TPebOBaHMAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

MonyyaeT yBefoM/IeHNe 06 OTNpPaBKe 3/IEKTPOHHOTIO 3aAB/IEHNS.

dopmaTHO-NOrMyeckass npoeepka CHPOPMMPOBAHHOIO 3anpoca OCYLLEeCTB/AETCA
eAVHbIM MOPTa/IOM aBTOMAaTUYECKU B MpoLiecce 3arosHEHUA 3aABUTENeM KaXKAoro w3
nofiel  3MeKTPOHHOW  hopmbl  3anpoca. [pu  BbIABNEHUM  efWUHbIM  NOPTa/IoOM
HEKOPPEKTHO  3aMOJIHEHHOrO MONS  3/IEKTPOHHOM  (POpPMbI  3anpoca  3adBUTESb
YBEAOM/ISAETCA O XapakTepe BbISB/IEHHOW OLNOKM W MOpsALKe ee YCTpaHeHus
MocpeAcTBOM MHAOPMALMOHHOIO CO0OLLEHNS HEMOCPEACTBEHHO B 3/1EKTPOHHOW (hopme
3anpoca.

ALMWUHUCTPATUBHbIE nNpOLefypbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3aaBuTeNs.

PesynbtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  SABAAKOTCA:
3N1eKTPOHHOe feno, HanpaeneHHoe B OpraH nNoCpefcTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHme KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOAHEHUS aAMUHUCTPATUBHOM npoLefypbl
ABNISIETCA MOCTYMNJIeHWe 3asaBNEHUA U  WHbIX [OKYMEHTOB, HE0OXO0AMMbIX NS
NpeLoCcTaBNeHNA MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM oM (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
afMVHUCTPaTMBHOWN npouenypbl fenfetcs Cekpetapb OpraHa (ganee - JO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOEe /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/ly4yae
obpalLeHnsa 3a9BMTENS C 3a9BNeHMeM B OpraH:

onpeenseTt npeameT obpalleHns;

yCTaHaBNNBAET JIMYHOCTb 3aABUTENS,;

MPOBOAUT MPOBEPKY NOHOMOYUMIA NN, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  perfiameHTa, NMPOBEPKY  COOTBETCTBUA
NPeAcTaBneHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
o(hopm/ieHNe KOMWIA [LOKYMEHTOB, OTCYTCTBME B [AOKYMeHTax MOAUYMCTOK, MPUMUCOK,
3a4ePKHYTbIX C/OB U UHbIX HE OrOBOPEHHbIX UCMPAB/IEHWI);
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3anO0fIHAET  3/IEKTPOHHYIO  (POpPMYy  3aB/EHUS B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW cuUcTeMe, MNpefHa3HaA4YeHHOW AN OKa3aHWUA TOCYAapCTBEHHbIX W
MYHULUUNANbHBIX YCNYT;

npu NPefoCTaBNEHUN  OOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAseT
CKaHMpoBaHne NpeacTaB/NEHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aAB/IEHNE;

nepefaeT 3aABUTENI0 Ha NPOBEPKY U MNOANUCAHME,;

nocne NOAMNMUCaHUA CKaHUPYET MOAMNUCAHHOE 3asB/eHNe;

3arpy>xaet B aBTOMAaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHY0 A4 O0KasaHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1eKTPOHHOW (OpMe WM 3M1eKTPOHHbIE 00pasbl
OTCKaHUPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE [eNo;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHANIbl BYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENI0 PacnuCcKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWI 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNL0, OTBETCTBEHHOE 3a MNpWem [AOKYMEHTOB, YBeJOM/AeT 3asaBUTENA O Halnuuu
NPenaTCTBUA 4N NpUemMa 3asBleHNs 1M BO3BpaLLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /NMLO, OTBETCTBEHHOe 3a MPUEM [OKYMEHTOB, Moc/ne
NOCTYMN/EHNA JOKYMEHTOB Ha PaCCMOTPEHME:

MpUCBanBaET 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/ATYPOW fern;

M3yyaeT MNOCTYNMBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWCAE TMPUNOXKEHHbIE
3a9BUTENEM [OKYMEHTbI B 3/IEKTPOHHON (hOPMe 1 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

MPOBEPSET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpefactsoM obpaweHns K EgmHomy noptany, PecnybnukaHckomy noptany (B
cnydyae, ecnn 3adBUTeNEeM NpefcTaB/ieHbl 3NEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbLIE
YCUNEHHOW KBaNMPULMPOBAHHOMN 3/IEKTPOHHOM MOAMMUCHIO).

Mpwn Hannuymun OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISIBNIEHO HeCcOo6/0fjeHNe YCNoBUIA ee [AeWACTBUTENIbHOCTMH,
MPOeKT pelleHVs 00 OTKase [LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYXWU/IN OCHOBaHMEM N4 ero NPUHATUS.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, Heob6XoAuMbIX Afif
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA A4Nd  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4uUMbIX A4/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWeMm YCTaHOBJIEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe [OKYMEHTOB
OO/MKHbI  COfepXKaTb WH(opMauMio 0 HAaUMEHOBAHMM [LOKYMEHTOB (MH(opmMaLmu,
CBEefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HefoCToBepHble U (KKn)
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MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTaHOB/IEHHbIX Tpe6oBaHWiA),
HanpaB/AeTCA Ha cornacoBaHue B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 JOKYMEHT0060pOoTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpuMeMe  [LOKYMEHTOB,
HeOOXOAMMbBIX [AN1A MpefoCTaBfeHNs MYHULUMMANbHOW YCNYrn, OCYLLEeCTB/SETCH B
nopsake, NpefycMOTpeHHOM NYHKTOM 3.4.3 aAMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWMW [/ OTKasa B MpueMe [OKYMEHTOB,
NpefyCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNU0, OTBETCTBEHHOE 3a MPUeM LOKYMEHTOB, B TeyeHWe O4HOro paboyero AHA CO AHA
MOCTYN/IEHNA 3aABNEHNSA, HaNpaBiseT 3aABUTE/NIO, YKa3aHHbIM B 3aB/IEHUN CNOCO6OM,
yBeLOM/IeH/e O MOCTYMJIEHUWN 3asB/IeHUS, COLeprKallee BXOAALNUA pPerncTpalnoHHbI
HOMep 3adBfieHUs, AaTy MONYYeHUs 3asB/IeHUs, MNepeyeHb HaumeHOBaHWI (haisios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesysibTaTta MyHMLUUNaIbHOW
yCnyru.

3.3.3.4. lVcnonHeHWe npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume C 1CMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBIX YCNYT.

3.3.3.5. AQMUHUCTpaTMBHbIE MPOLEeAYypbl, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA €O
[OHA NOCTYNNeHUA 3as9B/IEHNS HA PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: NPUHATBIN
Ha PacCMOTPeHWEe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPeLOCTaBNEHNS MYHULMNANBHON YCNYTW.

3.4. MopfroToBKa pesyibTata MyHULUNaIbLHON YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHe [AO/MKHOCTHbIM NnLoM (pabOoTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMHEHWE aAMWHUCTPATUBHON MpoLuedypbl, OT AO/HKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOI0 3a NPUEM AOKYMEHTOB, NPUHATLIX OT 3aA9BUTENA JOKYMEHTOB.

[OMKHOCTHBIM NIMLUOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypsbl, asnsetca Cekpetapb OpraHa (ganee - LO/MKHOCTHOE /INLLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3y/nbTaTa NpefoCcTaBNeHNs MyHULUNANbHOW YyCyri).

3.4.2. [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
npeaocTaBfeHns MyHULMUNaNbHOWR YCNyru:

paccmaTpmBaeT CPOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0O6XOAMMbIX [ANs
NpeaocTaBNeHNs MyHULMNANbHOW YCNYTN;

MpU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCTaBNeHUN MYHULMNANIbHOM
YCNYTW, YKa3aHHbIX B NMyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoAroTaB/MBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNEHNN MYHULMUNANBHOW YCNYTW;

B CNlyyae OTCYTCTBMSA OCHOBaHWI N5t OTKas3a B NpeAocTaBfeHU MyHULMNabHON
yCcnyru, npefycMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTa, Mo
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UToraMm  pacCMOTPEHUSA  AOKYMEHTOB,  Heob6XoAuMMbIX A9 MNPefoCTaB/IeHns
MYHUUMNANbHOW  YCAyrK, MNOArOTaB/AMBaeT MPOEKT pPeleHns O  CornacoBaHuu
YCTAHOBKW  MH(OPMaUMOHHBIX 3HAKOB WHAMBWUAYANIbHOrO  MPOEKTUPOBAHMA  Ha
LOPOXXHbIX 3HaKax (Aasiee - NPOEKT PeLLleHns 0 CornacoBaHunm);

HanpasnseT  MOArOTOB/IEHHbIN NPoeKkT  pe3ynbTaTta  NpefoCTaBNeHUA
MYHULMNaIbHOW YCNYrM Ha COrfacoBaHVe B YCTaHOB/IEHHOM MOPsAAKe MOCPeACTBOM
CUCTEMbI 3/1eKTPOHHOI0 LJOKYMEHTO060opoTA.

AOMVHUCTPATMBHbIE Mpouefypbl, YCTaHaB/IMBaEMble HACTOAWUM MYHKTOM,
BbINOJIHAKOTCA B TeUeHue ABYX paboumx fHei ( co AHSA NOCTYN/eHNS 3asBEHNS).

Pe3ynbTaTaMn BbINOIHEHUA aAMUHUCTPATUBHbLIX MNpouesyp ABNAKOTCA: NPOEKT
pelleHnss 06 OTKase B MpefoCTaB/IeHUM MYHULMNANBHON YCNYru, NPOEKT PeLleHus o
CorsiacoBaHuu,

3.4.3. CornacoBaHve W nognucaHue nNpoekTa pesynbTata MNpPefocTaBAeHuUs
MYHULMNANbHOW YyCnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOK
Uy6ap-AbLYNNOBCKOIO CenbCcKOro rnoceneHns (ganee -PykosoguTtens OpraHa),
OTBETCTBEHHOr0 3a MOArOTOBKY pe3y/ibTaTta MyHULUNaIbHOW YCyTH.

[MoAroToB/eHHbIE MPOEKTbI AOKYMEHTOB, MMEKLME 3aMeYvyaHns, BO3BpaLLlatoTCs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHULUUNaiIbHOW
ycnyru. ocne ycTpaHeHUs 3ameyvyaHWil MPOeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUA 1 nognucaHuns.

Pykosoantens OpraHa npu pacCMOTPEHUM NPOEKTOB [OKYMEHTOB MNpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTWU CPOKOB BbINOMHEHUS afAMUHUCTPATUBHBIX MPoLeAyp, UX NnocnefoBaTe/lbHOCTA U
MOMIHOTbI, HAa/UYMsA COrfacoBaHWi YNONHOMOYEHHbIX AO/MKHOCTHLIX fivy OpraHa B
CUCTEMe 3/1eEKTPOHHOr0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATMBHLIX Mpoueayp, MX MnocnefoBaTelsHOCTM W MOMHOTLI PyKOBOAMTENb
OpraHa MHUUMUPYET NpUBIEYEHME K OTBETCTBEHHOCTWN L, AONYCTUBLUMX HapYLLUEeHUS,
B COOTBETCTBUW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE nNpoLefypbl, YCTaHAB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TEYEHUE OAHOro paboyero AHA (CO AHA NOCTYMNEHUA 3aBNEHUS).

Pe3ynbTaTaMn BbINOMHEHUA aAMWUHUCTPATUBHbLIX MpoLeayp ABNAIOTCA: peLLeHune
06 0TKa3e B Npmeme JOKYMEHTOB HEOOXOAUMbIX A4/ NPeAoCTaBNeHNa MyHULMNAIbHON
yCnyru, pelleHve o6 oTkase B MpefoCTaBfIeHUM MYHULUNAIbHON YCNyrun, peLleHue o
cornacoBaHum.

3.4.4. VcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume C UCMOb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4. afMUHUCTPATMBHOIO perfiamMeHTa, COCTaBNsfeT Tpu paboumx AHs (Co AHA
MOCTYN/IEHNA 3a9B/IEHNSA).
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3.5. Bblgaya (HanpaBfieHWe) 3aABUTENHO pe3y/ibTaTa MyHULMNANbHON YCyTu

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHNS aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJyYeHMe [OO/DKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNONHEHMWE
afMVHUCTPaTMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbHOW YCNyTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMWUHUCTPATUBHOM
npouenypsl, asnsetca Cekpetapb OpraHa (ganee - LO/MKHOCTHOe NNL0, OTBETCTBEHHOE
3a Bblgady (Hanpas/ieHVe) LOKYMEHTOB).

3.5.2.  [dOomKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
NOKYMEHTOB:

obecrneumBaeT  perucTpauuMtd M BHeCeHMe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW AN OKa3aHus
roCy[apCTBEHHbIX M MYHULMNANbHbIX YCAYT,;

N3BELLAET 3a9BUTeNA (ero nNpeacTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3a5B/IEHUN, O
pesyfnbTare npefocTaB/ieHNs MYHULMNATbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHUS
pesynbTara NpefocTaBeHNs MyHULMNaNbHON ycnyrn B OpraHe nnm 8 MOLL.

WcnonHeHne  npouefyp  nNpY HaMuMM  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLLeCTB/AETCA B aBTOMaTMYECKOM peXume C MCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX WU
MYHULUNANbHBLIX YCNYT.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHWe OLHOro paboyero [AHA CO [AHA MOANUCAHUA AOKYMEHTA,
ABNAOLLErOCH pe3ynbTaToM npesocTaB/eHNS MYHULMUNAIbHOW ycnyru,
YMOHOMOYEHHbIM AO/MKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
pasMeLleHve CcBefeHWA O pe3ynbTare MpefocTaB/leHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuUTens) o
pesyfibTare NpefoCcTaB/eHNS MYHULMNANBHON YCNYyrn 1 cnocobax ero nonyyeHus.

3.5.3. Tllopsagok Bblgaun  (HampaBneHus)  pesynbTata  MNpefocTaB/ieHns
MYHULMNaNbHOW YCNYTu:

3.5.3.1. Mpn obpaleHnn 3asBUTENS 3a Pe3yNbTaToM MYHUUWUMNaNbHOW yCnyru B
M®LL, paboTHUK M®L, BblgaeT 3adBUTENO pe3ynbTaT MYHULUMMANbHOW YCNyru B
(hopme 3K3emnnsApa INEKTPOHHOrO [OKYMeHTa Ha 6OymaxHom Hocutene. 1o
TpeboBaHWUIO 3afBUTENA BMECTe C 3K3EMMASAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYMa)KHOM HocuTesle emy MpefoCTaB/AeTCA 3K3EMNAAP 3NeKTPOHHOro AOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMX NN HanpaBNeHUs aK3emMnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUX WM  HanpaBleHUW 3K3eMNaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3EMNNAP 3M1EKTPOHHOI0 AOKYMEHTa Ha
OYMaXHOM HOCUTefle, MO 3/1eKTPOHHOW MNoyTe WAEHTUYHOCTL TaKOro 3kK3emnaspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMeHTa Ha O6yMaXHOM
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HOCUTeNe 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMNUCH.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NPUObLITUA 3asaBUTENA B CPOKM,
YCTaHOB/IEHHbIE perfiaMeHToM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: (hUKcauus
(pakTa BblJauu pesysbTata npefocTaB/fieHUs MyHuuunanbHo ycnyru B8 AUIC ML,
pe3ynbTart NpeLoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3a3BUTENIHO.

3.5.3.2. Mpun obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JIMYHBIA KaBUHET aBTOMATUYECKU
HanpaBnseTcs  3MIEKTPOHHbLIA  006pa3  [OKYMeHTa, SBASIOLLErocs  pesy/nbTaTom

npefoCTaB/eHNA MYHMLMNaNbHOW ycnyru, MOANUCAHHbI YCU/IEHHOM
KBaIMPUUMPOBAHHOMN 3M1IEKTPOHHON NOANUCHIO YNONHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MOANMCaHWA [OKYMeHTa, MOATBepXAaloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOSTHOMOYEHHbIM LO/IHXHOCTHbLIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpaBneHne  (MpegocTaBfieHMe) € WUCMoMb3oBaHMeM  EauMHOro  noprana,
Pecny6mkaHCcKoro nopTana 3aABUTENIO NOKYMEHTA, NOATBEPXAAOLLEro
npefocTaBfieHNe MYHMUUMNANBHON ycnyru (B TOM 4ucfie OTKas B NpPefocTaBieHnu
MYHULUNANLHOW YCNyrn).

3.5.3.3. TNpu obpalyeHNn 3a8BUTENS 3a Pe3yNbTaTOM MYHULMNaNbHOW YCnyru B
OpraH, [0/HXHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNaNbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOr0 [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpeAoCTaBNAeTCA 3K3EMMNIAP ANEKTPOHHOIO JOKYMEHTa MyTeM ero 3arnmcu Ha CbeMHbIA
HOCUTE/Nb MH(OPMALMU WU HanpaBNeHUA 3K3emnaspa 3/1eKTPOHHOro [AOKYMeHTa no
3/IEKTPOHHOW NoyTe B afjpec 3asaBUTENS.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNWBaeMble HACTOALWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B TMOPALKe O04YepefHOCTW, B [eHb MNpubbITUA 3adBUTENs B
COOTBETCTBMM C [paBunamm BHYTPEHHErO TPYAOBOro pacnopagka OpraHa.

Pe3y/fibTaTOM BbINOAHEHUSA aAMUHUCTPATUBHBIX NPOLEAYpP ABNAAKTCA: (hUKcauus
(pakTa  BblgauM  pesynbTata  NPeAoCTaBNeHUs  MYHUUMNaNbHOW  yCnyrm B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A15 OKaszaHus
roCyfapCTBEHHbIX U MYHULMNANbHBIX YCIYT.

3.6. NcnpaBneHne TeXHNYeCKMX OLLNOOK

3.6.1. B cnyyae 06Hapy>XeHNs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SIBNSHOLLEMCS
pe3ynbTaToM MYHULMNANbHOR ycnyru, 3asBuTeNb HanpasnseT B Oprax:

3asB/leHNe 06 UCNpaBNeHWM TEXHUYECKON OWwunbKn (npunoxeHne Ne 5 K
HacTOsLLEMY afIMUHMCTPATUBHOMY PErnaMeHTy);
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[OOKYMEHT, BblaHHbIA 3a8BUTE0 KaK pe3y/ibTaT MYHUUMUNaNbHOW YCNyru, B
KOTOPOM COJAEPXMUTCHA TEXHNYECKas OLLIMOKa,;

LOKYMEHTbI, UMEIOLLME HOPUANYECKYHO CWUIY, CBUAETENbCTBYHOLNE O Ha/IMyUK
TEXHUYECKOW OLLIMOKW.

3asBfieHNe 06 MCNpaB/iEHNN TEXHUYECKON OLWMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, ABMIAIOLLEMCS pe3y/ibTaTOM MYHULMNANbHON YCNYTri, NOJaeTca 3aaBUTeNEM
(yno/IHOMOYEHHbLIM NpefcTaBUTeNIeM) MOYTOBbLIM OTnpas/seHvem (B TOM u4ucne ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MNoYThl), 160 4epe3 PecnybavKaHCKMIA nopTan unm
ML,

3.6.2. [10/XKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asB/ieHUs 06 MCMpaBieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBNeHne ¢
NPUIOXEHHLIMU LOKYMEHTaMn U NnepefaeT UX LO/MKHOCTHOMY 1Ly, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AIMWHUCTPATUBHbIE MNpOLEeAYypbl, YCTaHaB/MBaEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe OAHOro paboyero AHA € AaTbl pErnucTpaLmm 3anaBeHuns.

PesynbTatamu BbIMOMHEHNA aAMUHUCTPATUBHBIX NMPOLEAYP ABAAKOTCA: MPUHATOE
N 3aperucTpupoBaHHOE 3adBfIeHWe, Hanpas/ieHHOe Ha PacCMOTPeHME AO0/XKHOCTHOMY
Ny, OTBETCTBEHHOMY 38 06pabOoTKy [JOKYMEHTOB.

3.6.3.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHUA B  [LOKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MNpPeAoCcTaB/eHUs MYyHUUMUNAIbHON YCNYrn, OCYLLEeCTBASET
npoueaypbl, NpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY NpeACTaBUTENHO)
JMYHO MOJ POCMUCH C MU3bATUEM Y 3adBUTeNs (YNONHOMOYEHHOro NpeACTaBUTENS)
OpuUrnHana fJOKymMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKas oLnbKa, Ui Hanpasniset
B ajpec 3asBMTENA MOYTOBbLIM OTNpaBieHVeM (NOCPeLCTBOM 3/IEKTPOHHOM MNOYTHI)
MUCbMO O BO3MOXHOCTWU TMOMYyYEHUA [OKYMeHTa npu npegoctasneHun B OpraH
OpurnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLIMOKA.

AIMWHUCTPATUBHbIE MNpoOLeafypbl, YCTaHaB/MBAaEMble HACTOALLMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Heln nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN NOMyYyeHUss OT N60ro 3avHTEPEcOBAHHOTO0 /MuUAa 3aABfIEHUA O
A0MYLLEHHOW OLLIMOKe.

Pesynbtatamy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
BblAaHHbIN (HanpaBfieHHbIW) 3asaBUTENI0 [AOKYMEHT C WUCMPaBNeHHON TeXHWYEeCKOW
OLLNOKOIA.

4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWlecCcTBieHNA TEKYLLEN0 KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NLAMU NOMOXEHWNI aAMUHNCTPATUBHOIO
pernaMmeHTa n NHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peLIJEHVII7|
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KOHTpONb 3a MONHOTOW M KayecTBOM NPefoCTaBNeHMs MyHULMUMAIbHOW ycnyru
BK/HOYaeT B cebs BbISBNEHME W YCTPaHEHWe HapylleHWii NpaB 3asBUTeNel, NpoBeaeHne
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHON  ycnyru,
NOAroTOBKY pPelleHunii Ha aelicTBus (6e3aeiicTBre) A0MKHOCTHBIX WL, OpraHa MECTHOro
camoynpaBeHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMOMHEHUS  aAMUHUCTPATMBHBIX
npoueayp ABNALOTCS:

1) npoBepka M cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/eHMIO
MYHULIMNANbHOW YCNYTu;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMHOAEHNS
npoueAyp NpeaocTaBAeHNs MyHULMMNANbHOR YCayTi.

B uUensx Tekyllero KOHTPONs WCMOMb3YOTC CBEeHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase faHHbIX, CNy)XXeOHas KOPPEecrnoHAeHUMs, YCTHas M MUCbMeHHas
MH(OoPMaLMs AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrie CBeAeHNS.

[ns ocyLecTBNEHNS KOHTPO/SA 3a COBEPLUEHMEM AeliCTBMIA NPy NpeAoCTaBNeHUN
MYHULMNANbHOWA YCNYTU W NPUHATUM pPeLLUeHWA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfneHust  MNpefcTaBAAOTCA  CMpPaBKM O  pe3ynbTaTax  MpeaocTaBieHus
MYHULIMNANbHOW YCnyru.

0 CNyyYasx U NPUYMHaX HapyLLEHUs CPOKOB, MOCNeA0BaTENbHOCTM U COAlepXKaHs
aAMVHUCTPATMBHBLIX MpPOUeAYpP AOMKHOCTHblE NULA HEeMEANEHHO MHDOPMUPYOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBAAIOLLIErO MYyHUUMNANbHYIO YCAyry, a TakKXe
NpeAnpPUHUMALOT CPOYHbIE MepPbI MO YCTPaHEHWIO HapyLUEHWIA.

TeKyWwmnii KOHTPONb 3a COGMOAEHMEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMK  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULUMNANbHOW  YCNYr,  OCYLLECTBASETCA  PYKOBOAMTENs  OpraHa MEeCTHOro
caMoynpaBneHnsi, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeaoCcTaBNEHMUIO
MYHULMNANbHOW YCNyrn, HayanbHWKOM OTAena, OCYLLECTBASIOLWEr0 OpraHM3aLuto
paboTbl MO NPEAOCTABNEHNIO MYHULMNANBHOW YCNyTHW.

MepeyeHb  [JO/MKHOCTHbIX NI,  OCYLLECTBASAKOWMX TeKYLIUA  KOHTPO/b,
YCTaHaB/IMBAETCA MONIOXKEHUAMW O CTPYKTYPHbIX MOApa3feneHMsX opraHa MeCTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NMAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTLI U KayecTBa NpeoCTaBeHNs MYHULIMNANLHOI YCYTK, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/IS 3@ MOIHOTOV U KAaYeCTBOM MPEA0CTaBAEHNS MYHULUMANbHOVA
yCnyru

KOHTpPONbHbIE NPOBEPKM MOFYT ObiTb NMAHOBbIMK  (OCYLLECTBAATLCA Ha
OCHOBaHMW MONYrofoBbIX WAW TOAOBbIX MNMaHOB paboTbl OpraHa MeCTHOro
camoynpaBfneHnst) 1 BHenjaHoBbiMW.  [lpM  NpoOBefeHWM  NPOBEPOK  MOryT
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paccMaTpuBaTbCS BCE BOMPOChI, CBSI3aHHble C MPeAOCTaBNEHMEM MYHMULMNANLHOM
ycnyru (KOMNAEKCHbIe MPOBEPKM), UK MO KOHKPETHOMY 06paLLIEHNIO 3asiBUTENS.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHbIX UL, OpraHa, NpPeAocTaBNsHOLEro
MYHMLMNANbHYIO YCNYry, 3a PelleHns n aelicTeus (6e3aelicTBme), NPUHUMaEMbIe
(ocyLLeCTBNSAEMbIE) UMW B XOA€ NPefOCTaBNEHNS MYyHULMNANBHON YCNyTy

Mo pesynbTaTaM NPOBeAEeHHbLIX NPOBEPOK B Clyyae BbIABMEHUS HapyLUEHWA nNpaB
3asBUTENE BMHOBHbIE NMLa MPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKoHofatenbCcTBOM Poccuiickon ®esepaumn.

PykoBOAWUTENb OpraHa MeCTHOro camoOyrnpaB/ieHWs HeCeT OTBeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHMe 3asB/IEHUIA.

PykoBoAuTeNb OpraHa MeCTHOI0 CamOyrnpaBfieHUA HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNKN) HeHadNeXalllee BbINONHEHNe afMUHUCTPATUBHbIX JENCTBUNA,
yKa3aHHbIX B pa3genie 3 afMUHUCTPATMBHOIO periiaMeHTa.

[OMKHOCTHbIE fiMLa W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nectena (6e3geicTene), NpMHMMaemble (OCYLLECTBNSEMbIE) B XOAe MpeLoCcTaB/ieHUs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPSAKE.

4.4. TIonoXxeHns, xapakTepunsyoLine TpeboBaHMsA K NOpPsSAKY U hopMaM KOHTPONA 3a
NpeaocTaBEHNEM MYHMULMNANbHON YCNYTK, B TOM YKUCNE CO CTOPOHbI rpaxaaH, nx
00beANHEHNIA N OpraHn3aLnia

KOHTponb 3a npefocTaB/ieHMEM MYHULUNAIbHOW YCNYTn CO CTOPOHbI FpaXkiaH,
X O0ObeAMHEHWA W opraHu3auui, OCYLLEeCTBAAETCA MOCPeLCTBOM  OTKPbLITOCTU
[eATe/IbHOCTM  opraHa  MeCTHOro  camMOynpaBfieHus  npu  NpefoCTaB/ieHUn
MYHUUUNANLHOW  YCYrK,  NOMlYYeHUs MOMHOMW, aKTyaJlbHOW W [OCTOBEPHOW
MH(opMaLMM O MOpALKe MNPefoCTaBleHUs MYHULMMNaNbHON YCnyrn U BO3MOXHOCTU
aocyfebHoro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBieHNs
MYHULMMNANLHOW YCNyrn.

5. ocynebHbl (BHecyeOHbIN) NOPALOK 06XKanoBaHUSA peLleHnin U AeCTBUI
(6e3geiicTBMS) OpraHa, NpefoCcTaBNAIOLWEr0 MyHULMNANBHYIO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa NpefocTaBeHns rocyjapCTBEHHbIX U
MYHULUNANIbHbBIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepepanibHOro 3akoHa Ne210-®3, a TakXKe X AO/HKHOCTHbIX /AL,
MYHULUMANbHbBIX CNyXalinx, paboTHUKOB

5.1. 3asBMTENN UMEIOT NPaBo Ha 06)KanoBaHWe B [OCYAEeOHOM MOpsiAKe PeLLeHWi
N peicteuii (6e3aeiicTBMA) opraHa, MPeAOCTaBMSIOWEr0 MYHULUMNANbHYO YCNyTY,
[O/MKHOCTHOrO  fiMlla  opraHa, MpefoCTaBASOWEr0  MyHULMNANbHYO  YCAyry,
MYHULMNANbHOTO  CNYyXalllero,  PyKOBOAUTENs  OpraHa,  NpefoCTaBAsOLLErO
MYHULUMNANbHYO  YCayry, MHOTO(YHKLMOHaNbHOTO LEeHTPa, paboTHMKa
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MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 11 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXKET 06paTUTLCSA C XKaJI060i, B TOM YKUC/E B CNEAYIOLMX CyYasnX:

1) HapyLLeHMe cpoka perncrpayum 3anpoca o NpegocTaBleHM MyHULUNANIBHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaBeHnMs MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cny4yae fgocyfebHoe (BHecyaebHOe) o6yanoBaHue 3asBUTENIEM PELUEHUIA WU AeNCTBUNI
(6e3gencTBma) MHOrOMYHKUMOHANBHOIO LEHTPa, paboTHMKA MHOMOMYHKUMOHANbHOIO
LLEeHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3/0XKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCAYr B MOSHOM 00beMe B
nopagke, onpefeneHHoM yactoto 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB WUAN MH(OpMaLUK MO0 OCYLLLECTBIEHUSA
OEACTBMIA, NpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKW akTamu Poccuidickon  Pepepauun, HOPMaTUBHBLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMU aKTaMu
AN19 NpefocTaBeHnsa MyHULMUNaNbLHOR YCnyru;

4) oTKa3 B Mnpueme [AOKYMEHTOB, NpefOCTaB/eHNEe KOTOPbIX MpeaycMOTPEHO
HOPMAaTUBHbIMX NpPaBOBbIMW akTamMu Poccuiicko  ®egepauyuun, HOPMaTUBHbLIMM
NpaBoBbIMK akTamu Pecny6/vku TartapctaH, MyHUUUNASbHbIMW MPaBOBbIMU aKTaMu
ON19 pefoCcTaB/IeHNA MYHULMNANbHOW YCNYTW, Y 3a9BUTENS;

5) oTKa3 B npefoCTaBfIEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHUA 0TKa3a He
NpeaycMoTpeHbl (hefepasbHbIMU 3aKOHAMW U NPUHATLIMU B COOTBETCTBUM C HUMM
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akKTamu Poccuiickoit defepaunn, 3akoHaMu K
NHbIMU HOPMaTUBHbIMW NpaBoBbIMK aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae  pgocypebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENEM pPeELeHnin 1 AelcTBuin  (6e3aencTBus)
MHOrO(YHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOroYHKUWOHA/IbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O00bemMe B  MNOPALKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA MNPV MPeAoCTaBNeHUM MYHULUMNANbHON YCNyru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOWA
degepaunn,  HOPMATMBHLIMKM  MpPaBOBbIMM  akTamu  Pecny6nmkm  TaTapcCTaH,
MYHMLMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, npefocTaBNSOWEro MyHUUMNANbHYO YCYrY, AO/HKHOCTHOIO
nmua opraHa, npefocTaBfAOLLEro MyHULMNANbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(DYHKLMOHaIbHOTO LIEHTPa, OpraHn3aunii, npegycMOTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, nam mx pabOTHUKOB B
MCMpaBNeHUN AOMNYLIEHHbIX MMWU OMevyaToK M OWMO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBfieHUs  MYHUUMNAIbHOW  YCNyrm  AOKYMeHTax  /inbo  HapyLleHue
YCTaHOB/IEHHOrO CpoKa TakKuX ucnpaeneHnini. B ykasaHHOM cny4vae pgocypaebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHUiA W OeAcTBUA  (6e34encTBuUS)



29

MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUMOHa/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, PeleHns n AencTBus
(6e3geiicTBME) KOTOPOro O06XanyrTcs, BO3/IOXKEeHa QYHKUMA N0 NpeaocTaBfeHUto
COOTBETCTBYHLMX MYHULMNANbHLIX YCAyr B MNOMIHOM O00bemMe B  MNOPALKE,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe CpokKa WaM nopsgka BblaynM [LOKYMEHTOB MO pe3y/bTaTam
NnpeLoCcTaBNeHNs MyHULUNANbHOW YCyru;

9) NnpnocTaHOB/EHME NPELOCTaBEHUA MYHULMMNANBHON YCNYyTrK, eCnvi OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasnbHbIMW 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HMMMW WHbIMW HOPMAaTMBHLIMU NPaBOBbIMU aKTaMu POCCUIACKOMN
defepaunn, 3aKOHaMW U UHBLIMW HOPMATMBHbLIMW MPABOBbIMM aKTaMu Pecny6/vKu
TatapcTaH, MyHUUMNaNbHBLIMK MPaBOBbIMW akTaMu. B yKazaHHOM cfiydae gocypebHoe
(BHecynebHoe) o6xanoBaHuWe 3asBUTENIEM pPeLleHniA 1 OecTBUin  (6e34encTBus)
MHOrOYHKUNOHA/IbHOTO  LeHTPa, pPaboTHMKA MHOTO(YHKLMOHAIbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcs, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MNOMHOM O00bemMe B  MNOPALKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 ®PepepanbHoro sakoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd MNpPU MNPeLOCTaBleHUM MYHULMNATBHON YyCnyru
OOKYMEHTOB WAW WH(opMauumu, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKase B MpremMe LOKYMEHTOB, HEOOXOAUMbIX ANA
NpefoCTaBNeHNs MYHULUNAIbLHOW ycnyru, nMb6o B NpPeaocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCKNKOYEHNEM C/ydaeB, NPefYyCMOTPEHHbIX MYHKTOM 4 yacTh 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUWOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/IOXKeHa QYHKUMA MO NpeaocTaB/ieHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O06bemMe B  MNOPALKE,
onpefeneHHoM yacTtblo 1.3 cTatby 16 PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO()YHKLMOHaNNbHbIA LEeHTP NGO B COOTBETCTBYHOLWMIA OpraH rocyfapCTBEHHOW
BacTu, ABNAWOWMUACA ydpeanTenem MHOTOPYHKUMOHANIbLHOTO LeHTpa (fanee -
yuypeauTelb  MHOTOYHKLMOHANIbHOrO  LEHTpa), a Takke B  OpraHusauum,
npeaycMOTpeHHble YacTblo 1.1 ctatbm 16 deaepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHuna n aeinctems (6e34encTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOAWMIA opraH (Npy ero Hannuumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernoCcpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHUUMNAaNbHYO ycnyry. >XKanobbl Ha pelleHus u [LencTeus
(6e3peitcTBre) pabOTHMKA MHOTO(YHKLUNOHANIBHOIO LeHTpa NoAalTCA PYKOBOAUTENHO
3TOr0  MHOrO(YHKLMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY /iMuy, YNOSIHOMOYEHHOMY
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HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpegycMOTPEHHbIX 4YacTbio 1.1
ctatbM 16 PepepasibHoro 3akoHa Ne 210-®3, nogalTcAa PYKOBOAUTENAM 3TUX
opraHm3saumi.

XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYK  YCAyry, AO/HDKHOCTHOrO /Mua  opraHa, npefoCTaBfAOLLLEro
MYHULMNANbHYIO  YCAYry, MYHUUUNANbHOrO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeaoCcTaBAOWEr0 MYyHULMNANbHYIO YCYry, MOXET OblTb HarnpasjieHa Mo MouTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TENIEKOMMYHUKALMOHHON  ceT  «V/HTepHeT»,  odmunasbHOro  cailTa  oprada,
NPefoCTaBMAOWero  MyHuuuMnanbHyto  ycnyry,  EgmHoro  noptana  nm6o
Pecny6/11MKaHCKOro noprana, MHOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06>kanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBuTens. XKanoba Ha peLleHns 1
ANencTBuUS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHUKa
MHOrOPYHKUVOHA/IbHOTO  LIeHTpa MOXEeT  ObiTb  HampasjleHa NO Mo4yte, C
MCMOSb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
oMumManbHOro caita MHOMOYHKUMOHANBHOTO LUeHTpa, EpuHoro noprana nm60
Pecny6mnkaHCKoro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XanoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU INYHOM MNpuemMe 3aaBuTens. XKanoba Ha peLleHuns v
nenictena (6e3feincTene) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepasbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW  CeTU
«/HTepHeT», oduuUManbHbIX CaNTOB 3TUX OpraHusauuin, EgmHoro noptana nméo
Pecny6/mKaHCKOro noprtana, a TakKKe MOXEeT OblTb MPUHATA MPU INYHOM MpUEME
3afBUTENS.

5.3. XKanoba fomkHa cogepxars:

1) HavMMeHOBaHWe OpraHa, npPefoCTaBAOWEr0o MYHUUUNABHYKO  YCAyry,
[OO/DKHOCTHOrO /inua opraHa, MpefocTaBNAoWero MyHUUMNaIbHY yCnyry, nmbéo
MYHULMNANbHOIO CAY>Xallero, MHOroyHKUNOHaNLHOTO LeHTpa, ero pyKoBOAUTENS U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
®epepanbHOro 3akoHa Ne 210-®3, ux pykosoguTenein n (uim) paboTHUKOB, peLLeHuns 1
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (hamMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4un), CBEAEHUS O MecTe
XUTeNbCTBa 3adaBUTeNA - (PM3NYECKOro nuua nMbo HanmmeHOBaHWe, CBefeHUA O MecCTe
HaX0XAeHWA 3ad9BUTeNA - LOPUAMYECKOTO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3necTBun) opraHa,
NPeaoCTaBNAOWEro  MyHUUUNAIbHYKO — YCAyry,  AO/MKHOCTHOrO  /Mua  opraHa,
NPeaoCcTaBfAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNAIBLHOIO Chy»allero,
MHOrOYHKUNOHA/IbHOTO  LeHTPa, paboTHMKA MHOrOMYHKLUMOHAIbHOTO  LeHTPa,
opraHusauunin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®deaepanbHoro 3akoHa Ne 210-
®3, nx paboTHNKOB,
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4) [0BOAbl, HA OCHOBaHWW KOTOPbLIX 3asABUTE/lb HE COMNAaceH C peLLueHnem W
neinctemem (6e34eliCTBMEM) oOpraHa, NPeAOCTaBAIOLWIEr0 MYHUUMUMANbHYH YCAyry,
LOO/MKHOCTHOTO /iMUa OpraHa, npefoCTaB/AOLWero MyHUUUNaIbHYO YCayry, nvbo
MYHULMMNANbHOMO  CAy)Kallero,  MHOrOPYHKUMOHa/IbHOrO  LeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, mx paboTHUKOB. 3adABUTENIeM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (Npyv Hanvuum), MNOATBEPXKAAOLWME [LOBOAbl 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynusLas »xanoba NogNexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, CNeayroLLero 3a gHem nocTynaeHus.

5.5. XKanoba, noctynuBwas B opraH, MpeaocTaBAAOWMNA MYHULUNAbHYHO
YCNyry, MHOTOYHKUMOHA/IbHBIA  LEHTP, YUYpeauTentd  MHOrogyHKLNOHaNbHOIo
LleHTpa, B oOpraHusauun, npefycMOTpeHHble YacTblo 11 ctatbn 16 PepepanbHOro
3akoHa No 210-®3, nnbo BbILWECTOAWMIA opraH (NpuM ero Haanuumm), MOLNEXNT
pPacCMOTPEHMI0 B TeueHWe MATHaAUaTM paboumx [AHEen CO AHA ee permcTpayuu, a B
cfiydyae 00)kanioBaHMA 0TKas3a opraHa, MpefoCTaBfAOLWEro MyHUUUNANbHYO YCAyry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs 1nMb6o B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyatok M OowunboK WA B ciayyvae 06XKanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO0 CPOKa TakMX WCMpaB/ieHWIA - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CNeayHLLNX
PELLEHWIA:

1) anoba yOoOBMETBOPSETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
peLleHns, UcnpasieHns LONyLeHHbIX OMevyaToK M OLNOBOK B BblLAHHbLIX B pesyfbrare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  LOKYMeHTax, BO3Bpata 3asBUTEsto
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTWMBHLIMU
NMpaBoBbIMK akTaMu Poccuitickoin Pepepaunn, HOPMATUBHbLIMK TMPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbLIMU aKTaMW;

2) B Y[L0BNIeTBOPEHMM Xanobbl 0TKa3bIBAETCA.

He nosgHee [OHA, cnefylowero 3a AHeM MPUHATUA peLleHus, YKasaHHOro B
HaCTOALWEM MYHKTe, 3af9BUTEN0 B MUCbMEHHOW (DOPMe M MO >KeNaHWK 3asaBuUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfsieTCd MOTMBMPOBAHHbLIA  OTBET 0O pe3y/sbTarax
PacCMOTPEHNSA Xanoobl.

5.7. B cnyvae npu3sHaHus >anobbl nopnexallen yAOBNETBOPEHUO B OTBETE
3adBUTENO O pe3y/ibTaTax PacCMOTPeHUs >anobbl AaeTcd MHPopmauns o AelCTBUSX,
OCYLLECTB/AEMbIX  OpPraHom,  MPefOCTaBMALWUM  MYHULUUNANbHYK  YCAyry,
MHOTO(hYHKLNOHaIbHBIM LLeHTPOM W60 opraHu3auuen, npeaycMoTpeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesameganuTelbHOro ycTpaHeHus
BbISIBMIEHHbIX HaPYLUEHWI Mpu oKasaHUM MYHULMNANbHOW YCNYTK, a TakXke MPUHOCATCA
M3BMHEHUA 3a [OCTaB/IEHHbIE HEYA06CTBa U yKa3blBaeTCA MH(opMaLmsa 0 Aa/ibHENLLINX
[EACTBUAX, KOTOpble HeOoOXO4MMO COBEpLUMUTb 3asaBUTEN0 B LENsaX MosyvyeHuns
MYHULMUNAIbHOW YCNyTW.
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5.8. B cnyyae Mpu3HaHUs Xanobbl He MoAnexalleii YaoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pe3y/bTaTax PacCMOTPEHUs Kanobbl AAKTCA apryMeHTUPOBaHHbIE
Pa3bACHEHMS1 O MPUYMHAX MPUHATOrO PeLleHNs, a Takke MHAOopMaLMs O Mopsiake
06)Xa0BaHNS MPUHATOFO PELUEHNS.

5.9. B cnyvae ycTaHOBNEHMS B XOA€ WK MO pe3y/ibTaTaM PacCMOTPEHUS XKano6bl
MPW3HAKOB COCTaBa aAMWHWUCTPATMBHOIO MPaBOHAPYLUEHUS WAU  MPeCcTynieHns
[O/MKHOCTHOE L0, PABOTHMK, HafleNleHHbIe NOMTHOMOUYUSMI MO PACCMOTPEHNIO Xanob,
He3aMe/IMTeNbHO HaMpPaBNSOT UMeIOLLMECs MaTepuabl B OpraHbl MPOKYpPaTypsl.
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MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HAKOB
NHAVBUAYaIbHOTO NPOEKTUPOBaHUA
Ha JOPOXKHbIX 3HaKaX

dopma

(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNANbHYHO YCNYTY)
Komy:
KOHTaKTHble faHHbIe:
MpencTaBuTENb:

KOHTaKTHbIE aHHble npeactaBuUTeENA.

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

MPUHATO peweHune o

[lononHUTeNbHas MHGoOpPMaLWS:

CBefeHus 06 3NeKTPOHHOI noanucu

[omkHocTHoe nnuo (PLN0O)

(moanucb yNosHOMOYEHHOI0 JO/MKHOCTHOO Nnla
opraHa)
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[MpunoxxeHne Ne 2

K AGMUHUCTPATUBHOMY
pernameHTy npegocTaBieHuns
MYHULUUNAIbHON yCyru no
COrniacoBaHu yCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaNbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNABHYO YCNYTY)

Kowmy:

KOHTaKTHble AaHHbIE:
M peactTaBUTENb.

KOHTaKTHble aHHble NpeACTaBUTeNs:

PELLEHWE
06 0TKase B NMNpefoCTaB/IeHUN MYHULMMNANLHON YCNyTn
no
oT No

PaccmoTpeB Bawle 3adaBneHue oT No 7

npunaraemble K Hemy [LOKYMEHTHI YMNOMTHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
no cnefyroLwmmM OCHOBaHNAM:

1

2.

[lononHuTenbHas nHGopmayms:

Bbl BrpaBe MOBTOPHO 06PAaTUTLCS B YMOMHOMOYEHHbI OpraH C 3asiB/IEHUEM O
NpPeaoCcTaBNeHNUMN YCYTU NOCEe YCTPAHEHUs! YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKAa3 MOXeT ObiTb 006XKasioBaH B A0CYAe6HOM MOPsAKE NyTem
HanpaB/IeHNs Xanoobl B YNOJTHOMOYEHHbIV OpraH, a TakXXe B Cye6HOM MopsiKe.
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CsefieHNs 06 31eKTPOHHOW noanucu
[omkHocTHoe nuyo (PK0)

(moanucb yNosIHOMOYEHHOI0 JO/MKHOCTHOO LA
opraHa)
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[MpunoxeHue Ne 3
K AGMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeAoCTaBSALLIErO MYHULMMNANLHYIO YCYTY)

Komy:

KOHTaKTHbIE JaHHbIe:
lNpeacTaBuTENb:

KOHTaKTHble faHHble NpPeacTaBUTENS:

PELUEHWNE
06 0TKa3e B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX A/t NPeA0CTaBeHNS
MYHULMUNANLHON YCNYr no

oT No
PaccmoTpeB Balle 3asaBneHue oOT No 7
npunaraemble K Hemy [LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO

pelwleHne 06  OTKase B MpuWemMe  [OKYMEHTOB,  HEOOXOAUMbIX A
Mo CRefyHoLMM OCHOBAHUSAM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl BNpaBe NMOBTOPHO O6paTI/ITbCFI B yI'IO]'IHOMOl-IeHHbII7| opraH C 3adB/1EHNEM O

NPeaoCcTaBNeHNUMN YCYTU NOCe YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.
[aHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CyAe6HOM MOpsAKE NyTem
HanpaB/IEHNs Xanoobl B YNOSTHOMOYEHHbIV OpraH, a TakXXe B Cye6HOM MopsKe.

CsefieHNs 06 31eKTPOHHOW noanucu
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[omkHocTHoe nnuo (PLN0O)

(nognmck YNosHOMOYEHHOr0 JO/MKHOCTHOIO inLa
opraHa)
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[MpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHULUUNATbHOWN YCyru no
COrnacoBaHM YCTaHOBKM
NH(POPMALMOHHbIX 3HAKOB
NHANBUAYa/IbHOTO
NPOEKTUPOBaHUA Ha AOPOXKHbIX
3HaKax

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

Mpowy cornacoBaTb YCTAHOBKY WH(OPMaUMOHHbIX 3HAKOB WHAMBUAYaNbHOIO
NMPOEKTUPOBAHMA Ha JOPOXHbIX 3HAKaX

(HanMeHoBaHMe ynuLbl)

Ha
y4yacTke

(yKasblBaeTcs NPUBA3Ka K 34aHNSM, COOPYXKEHUSIM, KM aBTOZ0pOTH)

K 3asaBneHU0 npunararTca ciejylolme fOKYMeEHThI:

B TeueHuun BCero nepuopa skcnnayartauuu 3Haka UHAUBUAYANbHOTO NMPOEKTUPOBAHUSA
00643yt0Cb NPOU3BOAUTL €r0 TEXHNYECKOE 06CNYyXXMBaHUE N aBapUIAHO-BOCCTAHOBUTE/bHbIE
paboThbl.

« » 20 r.

(nognuck)
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Pe3yanaT npeapocTaBieHUA MyHI/ILI|I/II'IaJ'IbHOI7I ycnyrun, npowy npeaoctaBuThb:

I [B NMUHbIA KabuHeT MMopTana rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCAYI
Pecny6nnku TatapcTaH;

I [B MHOrO(hYHKLMOHANIbHOM LEHTpe NpefoCTaBNeHMs FOCYAApPCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (mognwuce) ( (®.1.0.)



[MpunoxkeHne Ne 5

K AAMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HAKOB
NHAVBNAYaNbHOI0 NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HaKaX

[ naBe Yybap-Abaynn0BCKOro
CeflbCKOro noceneHus
OT:

3asBNIeHne
06 ncnpaeneHNnN TEXHNYECKON OLLINOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMAIOWMIACS  pe3y/bTaToM
MYHULMNANbHOW yCnyru.

Mpunarato cneaytoLime AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHnst 06 OTK/IOHEHWWU 3asiBleHWs 06 MCrpaBneHum
TEXHWYECKOI OLLUMBKM NPOLLY HanpaBUTb TAKOEe PeLLUEHNE:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BWAE 3aBEPEHHOI KOMMUU Ha GYMaXHOM HOCUTENE NMOYTOBbIM OTNPaB/EHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAEHUs, BK/KOYEHHbIE B 3asB/IEHMe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNSEMOMY MHOK /MUY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [OKYMEHTOB), NPWUMOXEHHblE K  3asBMEHMIO,
COOTBETCTBYIOT  TpebGOBaHMAIM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asBMIEHNSI 3TU [OKYMEHTbl AEACTBUTENbHbI W
COAEepPXXaT AOCTOBEPHbIE CBEAEHMS.

(mata) (noanwce) (P.N.0)



