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MOCTAHOBNEHWE KAPAP
oT «15» pekabpsa 2022r. Ne 36

O BHECEHNN N3MEHEHWI B MOCTaHOBNEHNE

VicnonHutensHoro KomMuTeTa Ypas3aeBCKOro
CeflbCKoro noceneHuns A3HaKaeBCKOro
MYHUUMNaNLHOro parioHa Pecny6amku TatapcTaH oOT
26.01.2022 Nol «0O6 YTBEPXKAEHNN

aAMUHNCTPATMBHbLIX PEernaMeHToOB MpenoCTaBNeHNA
MYHUUMNANbHBLIX  YCNyr B Clepe  XKUIULHBIX
OTHOLLEHWNI»

B uenax peanusaumm degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusaumMy  npefocTaBfieHUs  TOCYAAapCTBEHHbIX U MYHUUMNANbHbIX  YCyr»,
NCNONHUTENbHBLIA  KOMUTET Ypa3aeBCKOro CeNbCKOro nocesieHUss  A3HaKaeBCKOro
MYHMLMNaNbHOro paroHa Pecny6nmnkn TaTapcTaH NMOCTaHOB/SET:

1. BHecTu B nocTaHOB/IeHMe ICMOMHUTENBLHOIO KOMUTETA Y pa3aeBCKOro CebCKOro
noceneHnss A3HaKaeBCKOro MyHWMUMNaNbHOro panoHa Pecnybnuku TatapcTaH oOT
26.01.2022 Nel «O6 yTBepXAeHMU aOMUHUCTPATMBHbLIX PernaMeHTOB MpefocTaBeHuUs
MYHULMNANbHbIX YCAYT B CPEepe XXUNULLHLIX OTHOLLEHWIA» CneayoLine N3MeHeHNs:

1.1. AOMUHUCTPATUBHbIN pernameHT npeaocTaBieHns MyHULMNANbHOM YyCyrn no
NPeAoCTaBNEHUIO TpaXKaaHaM XU/bIX MOMELWEHUIA B MYHULUNANBHOM XWUIULHOM (POHAe
Mo LOroBOPY Hailma C/y>XXeOGHOro XXMI0ro NOMeLLLEHNS U3N0XUTb COrflaCHO NPUIOXKEHWIO
Nel K HacTofLLEeMY MOCTAHOB/IEHUIO.

1.2. AGMUHUCTPATUBHBIN pernameHT MpeaocTaB/ieHns MyHULUNANBHOW YCayrn no
BK/NHOYEHNIO B COCTaB W WCK/IIOYEHMIO  XKWMbIX  MOMELLEHWA K3 cOCTaBa
cneynanm3anpoBaHHOro XXUAULWHOINO (QoHAa Ypas3aeBCKOro CefbCKOro  MocesieHns
A3HaKaeBCKOro MyHMUMNanbHOro paroHa Pecny6nmnkyn TaTapcTaH W3M0XWUTb COracHo
NpUIoXeHno Ne2 K HacTosLLeMy NOCTaHOB/IEHUIO.

2. OG6HapogoBaTb  HacTosllee TMOCTaHOB/IEHWe MNyTemM  pasMELWEeHUs  Ha
«OhmymanbHOM nopTase NpaBoBOM MHGopmMauun Pecny6nvkn TatapctaH» Mo Beb-
agpecy:  http://pravo.tatarstan.ru M Ha  ouuManbHOM  calTe  A3HaKaeBCKOro
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MYHMLMNANbHOIO0 paioHa B MHMOPMALMOHHO-TENEKOMMYHMKALNOHHOW CeTU HTepHeT
no Beb-agpecy: http//aznakayevo.tatarstan.ru.
3. KOHTpO/1b 32 MCMOJTHEHMEM HACTOSLLErO NOCTAHOB/IEHNS OCTaB/IAKO 3a COOOW.
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MpunoxeHne Nel K NOCTaHOB/IEHUIO
VicnonHutenbHoro komureTta
Ypa3aeBCKOro CeJsibCKOro noceneHuns
A3HaKaeBCKOro MyHMUMNasabHOro
palrioHa

Pecnybnukn TatapcTtaH

oT «15» nekabps 2022 r. Ne 36

ALMUHUCTPATUBHbIA pernaMmeHT
npeAoCcTaBNeHUA MyHULUNAbHOW YCAYrM No NpegocTaB/eHNI0 rpaxgaHam Xublx
noMeL,eHNini B MyHULUNANbHOM XUNNLHOM (poHAEe NO AOrOBOPY HalMa Cny>XebHOoro
XNN0ro NoMeLLeHmns

1. O6wme NoNoXeHns
11. TlpeameT perynmposaHua agMUHUCTPATUBHOIO peraMmeHTa

1.1.1. Hactosiwmii agMUHUCTPATUBHbBIA pernaMmeHT NpeaocTaBAeHUs MyHUUMNAIbHOWN
ycnyrn (panee - agMUHUCTPaTUBHBLIA pernamMeHT) ycTaHaB/vMBaeT CcTaHAapT W MNOopsfoK
npefocTaB/ieHNs  MYHUUMNA/IbHON  yCNyrM no MpefoCTaB/IEHUIO  TpaXgaHam  XWUIbIX
NoOMeLLEHNA B MyHULMMNAIBHOM XUNULHOM (QOHAE MO A40roBOpPY HaviMa CryXebHOro Xunoro
nomMelleHuns. (ganee - MyHuumnanbHas ycnyra).

1.1.2. MonoxeHna agMUHNCTPATUBHOTO pernameHTa NnpUMeHsTCA npu
npefocTaB/ieHNN XU/bIX MOMELLEHUA MYHULMNANBbHOrO XWIuMWHOro ¢oHga no AoroBsopy
Haima cnyebHOro Xuioro noMeLeHnsa B nopsake, ycTaHOB/IEHHOM YXUULWHBIM KOAEKCOM
Poccuitickoin depepauunmn, nocTtaHosneHnem [paButensctBa Poccuiickoii depgepaunn ot
26.01.2006 No42 «O6 yTBepxaeHUM T[IpaBuU/I OTHECEHUA XWNOro MNOMELWEeHUs K
cneynann3npoBaHHOMY  XuauwHomy — doHAy UM TUMNOBbLIX  [Or0OBOPOB Halima
crneunann3npoBaHHbIX XUbIX MOMELLEHUN», pelleHneM opraHa MecTHOro caMoynpaB/ieHus,
pernaMeHTUpyLWNM npefocTaBNeHne CAyXeOHbIX XWMbIX MNOMELLEHUA, U eXeroaHol
nepeperucTpauMm rpaxgaH, COCTOSILLMX Ha YyyeTe B KayeCTBe HYXJalLWnxca B
npegocTaB/IEHNM XUNbIX NOMELLEHUA N0 AOTOBOPaM Hailma C/1y)Ke6HOr0 XUI0ro NoMeLLeHus.

1.2. Kateropuu 3asasutenei

1.2.1. Jlnyamun, MmMerLmumMm npaso Ha MosyvyeHne MyHULMNasbHON YyCiyru, SBASKTCS
rpaxgaHe, COCTOALWME Ha y4yeTe B KauyeCTBe HYXOAWUXCA B XWUMbIX MNOMELLEeHUAX Mo
[OrOBOpPY HailMa CcnyXebHOro >Xuaoro nomMeweHus B WCNOAHUTENBHOM  KOMUTETE
MYHULMMNA/IbHOTO paioHa Pecnybnukn TaTapcTtaH no mecTy pab6oTbl (Cnyxb6bl) (ganee -
3aABUTEND).

1.2.2. C 3asABneHneM BrpaBe 06paTUTbCA NpeacTaBUTeNb 3adaBUTENS, AENCTBYHOLLMNIA
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEpSLWEero ero mnosHOMOYNS, /N60  3aKOHHbI
npeacrasutens usnyeckoro nuua (ganee - npeactaBUTeNb 3adaBUTENS).

1.3. MopssAoK UHChOPMMPOBAHUA O NPefoCcTaBAeHUN MYHULMNASIbHON YCayrn

1.3.1. NHgopmaumss 0 nopsigke npefocTaBneHus  MyHUUMUNanbHOW  YCiyru
pa3smMellaeTcs:
1) Ha WHMOPMALMOHHbLIX CTeHOax, Ccofepxalwmx BU3yaslbHYl0 W TEKCTOBYH

MHoOpMaLuMo 0  MyHMUMNasIbHOW  ychyre, PacrnofioOXeHHbIX B MOMELLEHUSIX



MHOTOPYHKUMOHA/bHbLIX LEHTPOB MNpefocTaB/fieHUs roCyfapCTBEHHbIX U MYHULUMNAIbHbIX
yCnyr.

2) Ha odumumanbHOM caiTe MyHUUMNanbHOro palioHa B WH(POPMALUOHHO-
TeNeKkoMMYyHMKaunoHHon cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocyfapCcTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnvku TartapcTtaH
(https://uslugi.tatarstan.ru) (ganee - Pecnyb6nunkaHckuii noptan);

4) B rocygapCTBeHHOM WHMOPMAUNOHHON cucTeme «PeecTp rocyfapCcTBEHHbIX W
MyHuUMnaneHbiX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - Peectp
rocyfiapCTBEHHbIX N MYHULMMNANbHbIX YCNYT).

1.3.2. KoHCy/nbTMpOBaHMe Mo BONpocaMm npefocTaBfeHns MYHULMNASIbHON YyCnyru
OCyLLeCcTBNAETCA:

1) B MHOrOYHKUMOHA/IbHbIX LEeHTpax npefocTaB/ieHUss T[OCY[AapPCTBEHHbIX U
MYHULUNANbHbLIX YCAYT NPY YCTHOM O6palleHumn - INYHO UAKN No TenedoHy;

2) B HTepakTuBHON thopme PecnybnnkaHcKoro noprana;

3) B icnonHuTtensHOM KOMUTETE Ypa3aeBCKOro CenbCKOro rnocesieHnss A3HakaeBCKOro
MyHULMNANbHOro panoHa Pecnybnukn TaTapcTaH (ganee - VIcnonkom):

npyv YCTHOM O6paleHnn - INYHO NN NO TenedioHy;

npyv NUCbMEHHOM (B TOM 4ucrie B OpMe 3/IEKTPOHHOIO AOKYMeEHTa) obpalleHnn - Ha
OyMaXHOM HOcuTesie No nouyte, B 3/1IEKTPOHHOW (hopMe MO 3/1IEKTPOHHON MnouTe.

1.3.3. VHopmaymna Ha PecnybnukaHckoM noptasie 0O Nopsafgke W cpokax
npefocTaB/ieHUss MYHULMMNaNbHOW YCAYyrM Ha OCHOBaHUW CBeAEeHW, cofepXawuxcs B
PeecTpe rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCNyr, npeaocTaBnsercs 3asBUTENio
6ecnnaTHo.

JocTyn K vHdhopMaummn o cpokax v nopsiake npefoctaBneHns MyHULUNanbHON ycnyru
ocyulecTtsnsieTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-Nnbo TpeboBaHuii, B TOM yucne 6e3
NCNOMb30BaHNA NPOrpaMMHOr0 06GecrneyeHuss, YyCTaHOBKa KOTOPOr0 Ha TexHuyeckue
cpencrtBa 3aaBuTensa TpebyeT 3akNl0UYeHUs JIMLEH3MOHHOrO WM WHOro corfalleHns ¢
npasoo6nazarenem NporpamMHOro obecneyeHus, npegycmarpmealoliero B3MMaHue nnarbl,
perucTpauuio unu asTopu3auuilo 3asaBUTENA WM NpefocTaBNieHMe UM NepCcoHasbHbIX
[laHHbIX.

1.3.4. Tpn obpalleHun 3asaBUTENA NIMYHO WM NO TenedoHy B COOTBETCTBUM C
nocTynueLlLINM obpalleHnem npenocTasnseTca nHopmaymsa:

1) 0 MecTe HaxoXAeHUA MHOTOPYHKUWOHANIbHOINO LeHTpa npefocTaB/ieHus
rocyfapCTBeHHbIX U MyHuUMnanbHbiX ycnyr, Micnonkoma (MecTto HaxoxaeHue
ncnosnkoma: c.Ypasaeso, yn.H.bageptanHosa, 4.35.

Mpaduk paboTbl:

noHenenbHUK - nATHUUA: ¢ 8.00 yacos Ao 17.00 yacos;

cy660Ta, BOCKpeCeHbe: BbIXOAHble OHW.

Bpema nepepbiBa AnA OTAblxa W NUATaHWA YycTaHaBnMBaeTca npasuiamMu
BHYTPEHHEro TPpyA0BOro pacnopsjka.

CnpaBoyHbIii TenepoH 8(85592)43-5-55.);

2) 0 Nopsiike NpefocTaB/IeHUss MyHULMNAbLHOM yCyru, 0 cnocobax
N CpOKax nogayn 3asiBIEHUN;

3) 0 Kateropusax rpaxaaH, KOTOpPbIM npepocTaBnsieTcs
MyHUUMNANbHasA ycryra; O HOPMaTWMBHbLIX MNPAaBOBbLIX aKkTax, PeryanpyroLimnx
BOMpPOCHI NpefoCcTaBNeHUs MyHULMNAIbHON YCnyru;

4) O nMepeyHe [OKYMEHTOB, HeOoOXOoAMMbIX AN pacCMOTpeHus
3asBNIeHNA O NpefoCTaBNeHUN MYHULMNANbHOW YCyrM, O cpokax npuema u
pernctpauumn 3asBfeHus;

5) 0 X04e npefocTaB/iIeHUs MyHULMNANbHOW YCnyru;
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6) 0 MecTe pasMelleHVs Ha odumumanbHOM caiTe mHdopMauuu no
BOnpocam npenocTaBfeHns MyHUUUNAIbHON YCyru;

7) 0 nopsigke ob6xanoBaHua  geucTBuMii unum  6esgelicTeus
OO/MKHOCTHbBIX Ny, Vicnonkoma.

Mo nNuCbMeHHOMY  o6palleHuo  COTPYAHUKM  OTAena, OTBETCTBEHHOIo  3a
npegoctaB/ieHVe MyHULMNa/IbHOM Yycnyru, nogpobHO B NMUCbMEHHOW (hopMe pas3bACHSAT
3aABUTENIO NOPALOK NPefocTaBNeHUs MyHUUMNanbHOW YCAyrM n BOMPOCHI, yKa3aHHble B
HacTosLLeM NyHKTe agMWHUCTPATUBHOIO pernamMeHTa, U B TedeHue Tpex pabouux AHeW co
OHA perucTpauuy obpalleHua HanpasnsaT OTBeT 3aasuTesio. OTBETbl [AlOTCA Ha A3blke
obpalieHnsa. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha A3blke obpalleHUs KUCNosb3ylTcA
rocyfiapctBeHHble A3blkM Pecny6nvkn TarapcTaH.

1.3.5. WNHtbopmaumsa no Bonpocam npeAoCTaB/IEHUS  MyHUMUUNASIbHOW  YCAYTK
pasmellaeTcsa Ha opuuMasbHOM canTe MyHUUMNANbHOro palioHa M Ha MHAOPMaLUOHHbIX
CTeHgax B nomMelleHusx VMcnonkoma gna paboTtbl C 3a9BUTENSAMU.

NHopmaLnmsa Ha rocyfapcTBeHHbIX A3blkax Pecny6nukn TaTapctaH, pasmellaemas
Ha WMH(OPMAaUMOHHbLIX CTeHAax M Ha oMuuuasibHOM caiTe MyHULMNa/bHOro painoHa B
NHPOPMALNOHHO-TE/IEKOMMYHUKALVNOHHOW ceTun «WHTepHeT», BKIOYaeT CBeAEHUs O
MYHULMNANbHON ycnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMWHUCTPATUBHOrO persiameHTa, WHGOpPMaLUI0 O MeCTe HaxOoXAeHUs, CnpaBOYHbIX
TenecoHax, BpemeHn paboTbl Vicnonkoma, O Trpaduke npuema 3asBNeHuWi Ha
npegocTaB/ieHe MyHULUNANbLHOW YCNyru.

1.4. HopmaTunBHbIe NpaBOBbIe aKTbl, perynvpyrowme npegocraBneHmne
MYHULMMNANbHON yCyrn

1.4.1. TlepeyeHb HOpMAaTUBHbLIX MNPABOBLIX aKTOB, pPeryanpylLlmnx npepocraBieHne
MYHUUMNANBHOW ycnyrm (C yka3aHMeM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohuumanbHOro onybnnkosaHusa), pasmelleH B PeecTpe rocynapCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr, Ha Oo(uuuasbHOM  cailTe  MyHULMNanbHOrO  paioHa B
NHPOPMALNOHHO-TE/IEKOMMYHUKALVNOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMWUHUCTPATMBHOIO pernamMeHTa B AEWCTBYIOLLEN pegakumm nognexut
pasmMelleHnio B PeecTpe rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, Ha OouumanbHOM
calitTe  MyHUUMNaNbLHOrO palioHa B WH(OPMALUOHHO-TE/IEKOMMYHUKALWUOHHOW  CceTu
«/IHTEpHeT».

1.5. TepMuHbl, NCNOMb3yeMble B aAMVHUCTPATUBHOM periaMeHTe, U X onpeaeneHuns

1.5.1. B agMWUHUCTpaTMBHOM pernaMmeHTe WCNo/b3ylTca creaylwme TepMUHbE Y
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOTOPYHKUMOHA/ILHOIO LEeHTpa npefocTtasieHuns
roCyAapCTBEHHbIX U MYHULMMNANbHbLIX YCAYr - TepputopuasnbHO 060C06/1eHHOE CTPYKTYpHOe
noapasgaesieHne (ochuc) MHOTO(PYyHKLNOHAaIbHOIO LueHTpa npegoctaBneHns
rocyapCTBEHHbIX N MyHUUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CesibCKOM) NOCesieHnn
MYHULMNANIbHOrO palioHa uny B ropoAcKoM okpyre Pecnybnukm TaTapcTaH B COOTBETCTBUM C
nyHkTom 34 T[lpaBun opraHusauun  AesATeNbHOCTU  MHOTFO(YHKLUMOHA/IbHbLIX LLEeHTPOB
npefocTaBfieHns rOCyfapCTBEHHbIX W MYHUUMNANbHbIX  YCAYT, YyTBEPXAEHHbIX
noctaHosneHnem paBuTtensctea Poccuiickoii depepaunn ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun [MpaBun opraHv3aunn AeATeNbHOCTU MHOTOYHKUNOHA/IbHbLIX LLEeHTPOB
npefocTaB/IeHUSA TOCYAAPCTBEHHbIX U MYHULMMNANbHbBIX YCAY»;

TexHuyeckas owwnbka - owubka (onucka, onedyatka, rpaMmmarMyeckas Wau
apudmeTmyeckad  owwnbka mb6o  nogobHaa  owwvbka),  AOMyLleHHas  OpraHom,
npefocTaBALWUM MYHALUUNANbHYO YCAYyry, U npuBefllas K HeCOOTBETCTBUIO CBeAEeHUN,



BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNa/IbHOW YCNyrn), cBeAeHUAM B AOKYMEeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUNUCL CBELEeHMS,;

EouHasa cuctema wunageHtudpmkauum 1M ayTeHTUMKauuM B MHPaCTPYKType,
obecneumnBaroweli MHHPOPMaLNOHHO-TEXHO/IOTMYECKOE B3aMMoAelcTBue MHAPOPMaLNOHHbIX
CUCTEM, MUCNOMb3yeMblX AN NPefocTaBNeHna rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCNYTr B
3NEeKTPOHHOW dhopme (ganee - ECUA) - thegepanbHasa rocygapcTBeHHass MHQOpMauMoHHas
cuctemMa, obecrneymBarollas CaHKUMOHMPOBAHHLIA [AOCTYN YYaCTHUKOB WH(OPMaLVNOHHOIO
B3aMMOENCTBMA B cuUcTeMe uaeHTudrkaumm u  ayTeHTUUkaumMm K MHgopmaumu,
cofepxalleinca B rocyfapCTBeHHbIX MHPOPMALNOHHbLIX CUCTEMAX U UHbIX MHIOPMALNOHHbBIX
cucTemax;

M®Ll - FTocypapcTBeHHOe GHO4KEeTHOe ydpexaeHne «MHOroyHKLMOHA/bHbIA LEeHTP
npefocTaB/IEHUSA TOCYAAPCTBEHHbIX Y MYHULMNANbHBIX yCnyr B Pecnybnuke TatapcTaH»;

ANC MoL - ABTOMaTM3NpoOBaHHaA NHJopMaLnoHHas cuctema
MHOTOPYHKLNOHA/IbHbIX LUEHTPOB MNpPefoCTaB/IEHNA TOCYAAPCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agmMunHuUcTpaTMBHOM perfamMeHTe noj 3adB/eHneM 0 npefocTtaBneHun
MyHULMNANBHON ycnyrn (ganee - 3asBfieHME) MOHMMAeTCs 3anpoc O npefocTaBieHun
MYHULMN&/IBHON YCNyru, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 deaepasibHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauuM npepocTaB/ieHns
roOCyAapCTBEHHbIX U MyHULMNANbHbIX yCcnyr» (ganee - ®eaepasibHblii 3akoH Ne 210-$3).

2. CTaHpapT npefocTaB/feHUs MyHULUNaabHOW ycnyru
2.1. HanmeHoBaHMe MyHUUUNasibHOM YyCnyru

MpepocTaBneHne rpaxgaHaM >XWUMblX MNOMEWEHUA B MyHULMNASIbHOM XUULLHOM
¢hoHAe no foroBopy HaliMa cny>KebHOro Xnaoro noMeLLeHus.

2.2. HanmeHoBaHVe MCNOIHUTE/IbBHO-PACNoOpPAAUTENLHOIO opraHa MecTHOro
camMmoynpaB/ieHns, HernocpeAcTBEHHO NPeAOoCTaBALWEr0 MyHUUUNANBHYIO YCyry

NcnonHutenbHbli KOMUTET Ypa3aeBCKOro CesibCKOro noceneHns A3HakaeBCKOro
MyHUUMNanbHOro parioHa Pecnybnukn TatapcTaH (ganee - icnonkom).

2.3. OnucaHune pesynbTata NpefoCcTaBNeHNS MyHULUNAIbHOW yCcnyru
2.3.1. Pe3ynbTtatoM npegocTaBfeHns MyHULMNAaNbHOM YCNyrn ABAseTcs:

1) pacrnopsbkeHme 0  NpeaocTaBNEHMM  TPaXKAAHWHY  XXWO0ro
NOMELLEHNs NO AOroBOPY HaliMa CNy)XeBHOro Xn1oro NoMeLeHus;

2) peweHne 06 OTkase B NpeAoCcTaB/EHUM MYHULUNASIbHOW YCNyru
(npunoxeHne Ne 1 K HacToAWEMY aAMUHUCTPATUBHOMY pernameHTy);
3) peweHne 06 OoTKkase B NpuemMe [OKYMEHTOB, He0OXOAUMbIX AN

npefocTaBNeHns MyHuUMNanbHON ycnyru (npunoxeHme Ne 2 K HacTosemy
aAMVHUCTPaTUBHOMY pernamMeHTy).
2.3.2. PesynbTaT npefocTaBneHns MyHULUNANAbHOW YCyrn HanpaBnseTcs 3asaBUTENIO
B ()opMe 3/IEKTPOHHOIO [OKYMEHTa, MOAMMCaHHOIr0 YCWAEHHOW KBannguumMpoBaHHOW
9N1EKTPOHHOW  NOAMUCLID  YNOJITHOMOYEHHOIO  OO/DKHOCTHOro  svua  Wcnonkoma, B
cooTBeTCcTBUM C PepepasibHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-#3 «06
3NEKTPOHHOW noanucu» (panee - ®depepasibHblii 3akoH Ne 63-®3) B NNYHBLIA KabUHET
EguvHoro noptana. B cnyyae HanpaBneHus 3asB/ieHMA nocpeactsom Pecny6amnkaHCKOro
noptana pesynbtarT nNpefocTaB/ieHUs MYHULUNANbHOW YCNyrn HanpasnseTcs B JINYHbIN
KabuHeT PecnybnnkaHcKoro noprasna.



2.3.3. o BbIGOPY 3asBUTENA pe3ynbTaT NpefoCTaBNeHUs MYHULUNANbHON YCayru
Bblgaetca B Wcnosnkome uam B MOLL B chopme 3k3emnisspa 3/1€KTPOHHOIO [AOKYMEeHTa,
pacrneyaTtaHHOro Ha OyMaXHOM HOCUTeNe, 3aBEepeHHOro neyatbld W MOANUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOIO AO/MKHOCTHOrO finya Vicnonkoma unam pabotHuka MOLL.

2.3.4. 3aaBuTeNnb BNpase MNONyuYnTb pesynbTarT npefocTaBAeHUs MYyHULUNa/IbHOWN
ycnyrn B (opMe 3/1eKTPOHHOI0 [AOKYMeHTa B TeyeHue cpoka [AelctBua pesynbrarta
npegocTaB/ieHNs MyHULUNANbLHOW YCNyri.

2.4. Cpok npefocTaBfieHnss MyHULUMNanbHo ycnyru, B TOM Ymc/ie ¢ y4eTOM HeOBX0AMMOCTH
obpallleHns B opraHu3aLmm, yyacTByloLiMe B NpefoCcTaBAeHN MyHULUNAIbHOM YCyru, Cpok
NPMOCTaHOBMEHUS NMPeAoCTaBNEHNS MYHULMNANLHOW YCNyrn B C/lyyae, ecnv BO3MOXHOCTb
npuMocTaHOB/EHUS NpeAycMOTpeHa 3akoHoAaTenbCcTBOM Poccuiickoli degepaymm, cpok
Bblgaun (HanpaBneHusl) AOKYMEHTOB, SABASOLWNXCSA pe3ynbTaToM npeaocTaBneHms
MYHULMNANLHOW ycnyru

2.4.1. MyHuymnanbHasa ycnyra npegoctaBnsetcs He no3gHee 30 AHel co AHA
npeactasneHns LOKYMEHTOB.

2.4.2. TlpuocTaHoB/eHME cCcpoKa nNpefocTaB/ieHUss MYHUUUNANbHOW  YCAyrn He
npeaycmMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBNAKOLWErocA pes3y/bTaToM nNpefocTaB/ieHns
MYHULMNAIBHON yCcnyrn B OpMe 3/IEKTPOHHOIO [OKYMEHTa, 3asiBUTE 0 OCYLLEeCTBASAEeTCA B
[leHb ohopmieHnsa 1 perucTpaunn pesynbtata npefocTaBfeHnss MyHULMNAaIbHON YyCyru.

2.5. cuepnbiBatloLWwnii NnepeyeHb AOKYMEHTOB, HEOOXO0AMMbIX B COOTBETCTBUN C
3aKoHoAaTe /IbHbIMU UM MHBIMW HOPMAaTUBHbLIMI MPABOBbLIMW akTamu Ans npefocTaBeHuns
MyHULUMNANbHOW YCNyru, a Takxe YCnyr, KoTopble SIBASKTCS HE06X0ANMbIMU U
06s13aTeNIbHbIMW 4719 NPeAoCTaB/eHNss MyHULMNANbHbIX YCAyr, Noanaexalnx
npeacTaB/eHNo 3asaBUTENEM, CMOCOObLI MX NOTyYEHUS 3asBUTENIEM, B TOM 4YuC/e B
3/1EKTPOHHON hopMe, NopsSAO0K UX NpeacTaBieHUs

2.5.1. Ana nonyyeHus MyHUUUNANbLHOW yCcnyrn 3asBuTenb NpeacTaBnseTt cnegyouine
[OKYMEHTbI:

1) [OKYMEHT, yAOCTOBepsLWmnii NUYHOCTL (He TpebyeTcAa B c/yyae obpalleHus
nocpefcTtsoM Pecny6/MkaHCKOro noptana);

2) LOKYMEHT, YAOCTOBEPSAIOLWNIA NONHOMOUNSA NPeAcTaBUTENS 3adaBUTENS;

3) 3aaBrieHue:

B (popMe [OKyMeHTa Ha OymaxHOM Hocutene (npunoxeHne Ne 3 K HacToawemy
aAMVHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHON dhopme (3anosiHAeTCss MnocpencTBOM BHECEHMS COOTBETCTBYHLLUX
CBEAEHNI B 3/IEKTPOHHY0 (popmy 3asBfieHWs), nognucaHHoOe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa, npv obpalieHun
nocpefActsoM Pecny6aunkaHCKOro noprana,

4) xopaTtaiicTBO pabotogaTtensi, C KOTOpPbIM pPabOTHMK COCTOMT B TPYAOBbIX
OTHOLWEHNAX, O NpPefoCTaB/IEHNUN C/YXeOHOro XWMNoro MoMeLLeHNs, 3akKpensieHHOro 3a
paboTofaTtesieM Ha npaBe OMNepaTVMBHOIO YynpaB/eHUs WM XO3AWCTBEHHOrO BeAEeHWs, Ha
UMSA PyKOBOAMUTENA YNOSIHOMOYEHHOr0 opraHa;

5) konusa Tpy[oBOro Aorosopa M60 Konusi CnyXebHOro KOHTPakTa;

6) Konusa TPYAOBOW KHUXKKM,

7) npaBoycTaHaBnuBawLllMe [OOKYMEHTbl Ha OObEeKTbl He[BWXMMOCTM, MpaBa Ha
KOTOpble He 3aperucTpupoBaHbl B EqMHOM rocysapCTBEHHOM peecTpe HeABUMXUMOCTMW.

2.5.2. 3agBneHne n npunaraemMble [OOKYMEHTbl MOryT OblTb MpeAcTaB/ieHbl
(HanpaBneHbl) 3aABUTENEM OAHUM U3 CrieayoLwmx crnocobos:



1) uepe3 M®L, Ha OGymaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpefcTBOM Pecnyb6nmkaHCKOro noprana B 3/1€KTPOHHOW (DOpME;

3) B /icnonkoM fIM4HO MM nocpefcTBOM MOYTOBOW CBA3W Ha OyMaXHOM HocuTese.
3asaBneHve ¥ npunaraemble LOKYMEHTbI, NPV Hanpas/ieHUM NOoCPencTBOM MOYTOBOM CBA3W,
3aBepATCA B YCTAHOB/IEHHOM MOpPSAKe.

2.5.3. 3adBneHue npu Hanpas/leHUN MNocpeacTBOM PecnybnukaHcKoro mnoprana
noANUCbIBAETCA NPOCTOM 3/1IEKTPOHHOM NOANUCHIO 3asaBUTENS.

[na nonyyeHuss NpoOCTOM 3NEKTPOHHOW noAnuch 3asBUTEs0 Heob6XOAMMO MPONTH
npouenypy peructpaumm (ayteHTudukaumm) B ECUA, a Takke nNOATBEPAUTb YYETHYHO
3anuce.

DNEKTPOHHbIA [OKYMEHT (3/1eKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbI B NOAMNYHKTe 2
MyHKTa 251 aiIMUHUCTPATUBHOIO pernameHTa, 3aBepseTcA YCU/IEHHO
KBaIMUUMPOBaHHOM NOANUCBLIO /WL, YNOJITHOMOYEHHbIX Ha CO3JaHue W nognucaHme Takux
[OKYMEHTOB, B TOM 4uC/le HoTapuycamu.

DNEeKTPOHHbIE [AOKYMEHTbl (3N1eKTPOHHbIE 06pa3bl AOKYMEHTOB), Mpuiaraembie K
3asB/IEHMIO, B TOM 4uUCne OOBEPEHHOCTW, HanpaBnsawTca B Buge painos B copmatax pdf,
jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 Mb6aiiT.

KauectBo npepoctaBnsieMblX 3/IEKTPOHHbIX [LOKYMEHTOB (3/IEKTPOHHbLIX 06pa3oB
[OKYMEHTOB) [LO/IKHO TMO3BOMATbL B [MOJIHOM O06beme npoynTaTb TEKCT [AOKyMeHTa M
pacnosHatb PeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aABUTENSA:

1) npeAcTaBNeHUs [OKYMEHTOB M MHGOPMaLMM WU OCYLLEeCTB/IEHUS [elCTBUiA,
npeactaB/ieHNe WM OCYLeCTB/IEHWEe KOTOpbIX He NpefyCcMOTPEHO HOPMAaTUBHbIMM
NpaBoBbIMW  aKTamu,  perynupyrowmnmMy  OTHOWEHWSA,  BO3HWKawwWwue B  CBA3UM C
npegocTaBfieHNeM MYHULUNANbHOM YCNyru;

2) ocCyuwecTBfieHUss OeNcTBuiA, B TOM UWUC/E€ COrflacoBaHWin, HeoOXOAUMbIX AN
NoslyYeHUss MyHULMNaNbHOW YCNYyrn U CBA3aHHbIX C 06palleHneM B UHbIe rOCyAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro camoyrnpaB/ieHus, opraHusauuun, 3a WCK/IHYEeHUEM MNoJyYeHuUs
ycnyr u nofyvyeHus [OKYMEHTOB W UWHQopmauuu, npefocTaBisemMblX B pesy/nbTare
npefocTaB/ieHUss Takux YCNyr, BK/IHOYEHHbIX B MEepeyHu, ykaszaHHble B 4yactm 1 crtatbu 9
depepansHoro 3akoHa Ne 210-®3 (Heo6XoANMbIX U 06A3aTe bHbLIX YCNYr);

3) npeacrtaBfieHNA  OOKYMEHTOB M WHopmauuu,  OTcyTcTBMEe 1 (Unn)
HelOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBa/IUCb NpW MNepBOHAYa/IbHOM OTKase B MpuUeme
[OKYMEHTOB, HeobXxoAuMbIX AN NpefoCTaBNeHUs MyHUUMNasbHOW ycniyru, nubo B
npefocTaB/ieHNM MyHULMNAIbHON YCNYrK, 3a UCKTIOYEHNEM CeayLWUX Cyvyaes:

a) U3MeHeHue TpebOBaHWIi  HOPMATUBHbLIX MNPAaBOBbIX aKTOB,  KacalLuxcs
npefocTaB/ieHns MyHUUUNANbHOW YCnyriu, nocne nepBOHayaslbHOW nojayn 3asiB/eHus O
npegocTaB/ieHUM MyHULUNANbLHOW YyCnyru;

6) Hannume oOwWMOOK B 3asBMEHUM O NpefoCTaBNEeHUN MYHUUUMNANbLHON ycnyrm u
[OKyMeHTax, [MofaHHbIX 3asBuTeNeM MNOC/Ae MnepBOHavya/lbHOro OTkasa B npueme
[OKYMEHTOB, HeobXxoAuMbIX AN NpefoCTaBNeHUs  MyHUUMNasbHOW yciyru, nubo B
npefocTaB/ieHUN MYHULUNANBHOW YCAYrM U He BK/KOYEHHbIX B MPeACTaB/IEHHbIV paHee
KOMMNJIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka [AeNCcTBUA [AOKYMEHTOB WM WU3MEHeHue uHdopMauum nocre
nepBoHaya/ibHOro oOTKasza B NpuemMe [AOKYMEHTOB, HeOob6XoAUMbIX ONA npefocTaB/eHus
MYHULMNA/IBHON yCcnyrn, NM60 B NpefocTaB/eHU MyHULMNA/IbHON YyCyru,;

) BblAB/IEHWE [OKyYMeHTasIbHO MNOATBEpPXAEeHHOro dakra (NpPU3HakoB) OLWMUOGOYHOIO
WA NpPOTMBOMPABHOrO AelicTBua  (6e34elicTBMA)  AO/MKHOCTHOrO  fvua  Vicnonkoma,
paboTHuka M®LL, npu nepBoHaya/lbHOM OTKa3e B MpueMe [AOKYMEHTOB, He0OXo4MMbIX A/1s
npefocTaBfieHNs MyHULMNaNbLHOW ycnyru, NM6o B npefocTaBNeHu MyHULUNANbHOW yCyru,
O 4YeM B TMNUCbMEHHOM Buae 3a nognucbid [NaBbl CEMbCKOrO NOCeNieHus  npu



nepBoHavyasbHOM OTKase B Mpueme [AOKYMEHTOB, Heo6XoAuMbIX ANA npefocTaBfeHus
MYHULMNABHON yCNyrn, yBefOMSEeTCA 3asABUTE b, a TakkKe MNPUHOCATCA WU3BUHEHMA 3a
[oCTaBNeHHble Heyno6CTBa,;
4) npefocrtaB/ieHNs Ha OymMaxXHOM HocuTesnie [AOKYMEHTOB W uMHopmauuu,

3N1EeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/IM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4actu

1 ctatbu 16 ®epepanbHoOro 3akoHa Ne 210-®3, 3a UCK/IKOYEHMEM CrlyyaeB, eC/I HaHeceHue
OTMETOK Ha TakuMe [OKYMeHTbl /IN60 uX u3bATUE ABNAETCA HeobXOAMMbIM YCNOBUEM
npefocTaB/ieHNs TOCYAapCTBEHHOW WM MYHUUMNA/IbHON  YCAYrn, W  WHbIX Clyvaes,
yCTaHOB/EHHbIX (hefepanbHbIMU 3aKOHaMU.

2.6. cuepnbiBaloLwmnini nepeyeHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOpMaTMBHLIMM NPABOBLIMW akTamu A/1s1 NPEAOCTABEHUSA MyHULMNASIBHOW YCNyri, KOTopble
Haxo4sTca B pacnopshKeHUn rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO
camoynpaBneHns U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM uavM opraHaM MecTHOro
caMoynpaBneHNss opraHnsaumii 1 KoTopble 3asiBUTENlb BNpaBe NPeacTaBUTb, a Takke
CNoco6bl KX NONYyYEHUst 3aABUTENSIMU, B TOM YMC/e B 3/1IEKTPOHHOI popMe, Nopsagok mx
npeacTaB/eHns; roCyfapCTBEHHbI OpraH, opraH MeCcTHOro caMoynpaBieHnst MM6o
opraHu3aums, B pacnopsbkeHUn KOTOPbIX HAXOAATCS AaHHble [AOKYMEHTbI

2.6.1. MonyyatoTcA B paMKax MexBeLOMCTBEHHOIO B3aMMOAeNCTBUSA:

1) cBefeHMs O rocyfapCTBEHHON perncrpaunm cMeptT M3 eQuHOro rocyapCTBEHHOrO
peecTpa 3anucei akToB rpaxgaHckoro coctosHus - ®HC Poccuu;

2) cBegeHuss O  TOCYyAapCTBEHHOW  perucTpaumm  poXaeHws 13 efuHOro
rocyfapCTBEHHOIO peecTpa 3annceli akToB rpaxaaHckoro coctosHusa - ®HC Poccup;

3) cBefeHUsa O rocyAapCTBEHHOW perncrpauumn 3akiyeHus (pactopxeHus) 6paka u3
eMHOro rocyapCTBEHHOIO peecTpa 3anuceil akToB rpaXAaHCKoro coctosHus - ©®HC
Poccun,

4) cBefleHNsA O perncTpaunoHHOM y4yeTe Nno MeCTY XUTesbCTBa U MecTy npebbiBaHUSA
- MB/ Poccuu;

1) cBefleHVs, noAaTBepxAarLlime KOMNYECTBO rpaxaaH, 3aperucTpupoBaHHbIX MO
MECTY XWUTesIbCTBA B XW/IOM MNOMELLEHUN - ynpaBnsowas opraHmsaunss MHOrOKBapTUPHOIO
Aoma NMM60 pacyeTHbIN LEeHTp;

2) (buHaHCOBbLIA NUUEBONM CYET - ynpaBasLwas opraHvMsaums MHOTOKBapTUPHOTro
AomMa NMM60 pacyeTHbIN LEeHTp;

3) OOKYMEeHTbl, NoATBepXAawline npaBo MOMb30BaHUA XWU/bIM NOMELLEHUEM,
3aHMMaeMbIM TrpaxaaHMHOM UM u4jeHamMu ero cembn (OOroBop, oOpaep, pelleHve o
npefocTaB/IEHUN  XWUIOTO MNOMELLEHUA W WHble [OOKYMEHTbl) - oOpraH MeCTHOro
camoynpassieHua Kicrnosikowm,

4) BbinMcka un3 EMPH Ha 06bekT HeaBmxmmoctn - depepanbHas ciyxba
rocygapCTBEHHOI perncrpauunm, kagactpa u kaptorpadgum (PocpeecTp);

5) Bbinucka n3 EMPH o npaBax oTAe/ibHOro nvua Ha umerownecs (MMeBLLMECS)
06BbEKTbI HEeABMXMMOCTK - PepepanbHas cnyxba rocyfapCTBEHHON perncrpaumu, kagactpa
n kaptorpacun (Pocpeectp);

6) OOKYMEHT,  MOATBEPXAAKOLWMA  MOMHOMOYMS  3aKOHHOTO  npejcTaBuTeNs
3afBUTENs, B Cnyvyae nojauvM 3afBfeHUs 3aKOHHbIM npeacTaButeniem (B 4actu
cBuAeTeNIbCTBa O POXAEHWUW, BblAAHHOIO OopraHamMu 3anucyu akToB rpaX[4aHCKOro COCTOSAHUSA
Poccwuiickoii ®epepaunn, unm AOKYMeHTa, BblAAHHOrO opraHamy Ooneku u noneynTesibcTsa B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon degepaunn) - EnHbIA rocyaapCTBEHHbI
peecTp 3anuceli akToB rpaXpaaHCKoOro cocTtosHusas nMbo EpuHas rocyaapcTBeHHas
nHhopMaymMoHHas cuctema coumanbHOro obecrnevyeHus;

7) npoBepKa COOTBETCTBUA (PaMU/IbHO-UMEHHONW TPpynMnbl, AaTbl POXAEHWS, nona u
CHWJIC - doHAQ NEHCMOHHOIO U coumanbHOro cTpaxoBaHus Poccuiickon ®epepauunm;



8) cBefleHns 0 AencTBuTenibHOCTU nacnopta - MBJ Poccuy;

9) cBefleHMA o0 dpakTe Bblgaun W CcofepxaHun [OBEpPEeHHOCTM - efuHas
NHJ)OpMaLMOHHasa cucTtema HoTapuara.

2.6.2. 3asBuTesib BnpaBe nMpefoCTaBUTb [OOKYMEHTbl (CBeAeHus), YyKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHta, B (OpPMe 3NeKTPOHHbIX
[LOKYMEHTOB, 3aBepPEHHbIX YCU/IEHHO KBanMUMpoBaHHO noAnuceio nmu,
YNOSIHOMOYEHHbIX Ha co3faHue 1 noanucaHue Takux AOKYMEHTOB, Npu nogaye 3asBneHus.

2.6.3. HenpeacrtaBneHve (HecBOeBpeMEHHOe MnpefcTaB/ieHne) yka3daHHbIMU B NMYHKTe
2.6.1 agMVMHUCTPATMBHOIO perfiameHTa opraHamy rocyAapCTBEHHONM BlacTu, opraHamu
MECTHOro camoyrnpaB/fieHUsl, opraHn3aunsamMn LOKYMEHTOB W CBELEHUA He MOXET ABNATbCA
OCHOBaHMeM /19 OTKasa B NpefocTaB/IeHUM MyHULUNANbLHOW yCyru.

2.6.4. [oO/mKHOCTHOEe /Muo u  (Mnu) paboTHUK, YKaszaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATMBHOIO perflameHTa OpraHoB W oOpraHu3auuin, He nNpeaoCTaBMUBLUNIA
(HecBOeBpeMEHHO nNpeacTaBUBLLMI) 3anpoOLUEeHHbIe U Haxo4sAlWMnecs B pPacnopsiKeHuu
[OKYMEHTbl WIN CBeAEeHUs, NOAMEXUT aAMUHUCTPATUBHOW, AUCUUNIUHAPHOW WAN WHOWN
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccuiickoii ®epepauun.

2.6.5. 3anpewaetca TpeboBaTb OT 3adaBUTENSA LOKYMEHTbl WM CBELEHUSA, B TOM
yucne  NOATBepXAawline  BHeceHMe  3aaBuTeneM  nnatbl  3a  NpejoctasB/ieHune
MYHULMNABHON  yCNyru, Haxogswmecs B pPacnopsikeHMuM rocyfapCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoyrnpaBs/ieHUsi U NoABEAOMCTBEHHbLIX FOCYSapCTBEHHbIM OpraHam wunu
opraHam MeCTHOro camoynpaB/fieHUs opraHu3auuii.

HenpepncrtasneHne 3aaBuTesieM [OKYMEHTOB, coOepxXalwux CBefeHUs, KOoTopble
HaxogATcA B pacrnopsixXeHuu rocyfapCTBeHHbIX  OpraHos, OpraHoB  MeCTHOro
camoynpasneHus 1M NoABELOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Wanm opraHam MecTHOro
camoynpaB/ieHUs OpraHu3aunii, He SBNSETCA OCHOBaHMEM AN OTkasa 3asaBUTEN0 B
npegocTaB/ieHUN MyHULUNANbLHOW YCNyrin.

2.7. VicuepnbiBatoWwmii nepeyeHb OCHOBaHWI AN1a 0Tkasa B NpYemMe A0KYMEHTOB,
Heo6X0ANMbIX AN NPefoCTaBNEeHNS MyHULUNAIbHOW YCayrn

2.7.1. OcHOBaHuAMM AN OTKasza B MNpuemMe [OKYMEHTOB, HeOO6XOo4UMbIX [ANs
npefocTaB/ieHNs MyHULUNANbHOW YCNyrn, ABASIOTCS:

1) npeAcTaBfeHHble 3asBUTENEM [OKYMEHTbl CoAepXaT MOAYMCTKU U UCnpaBfeHus
TEeKCTa, He 3aBepeHHble B MNOpsAake, YCTAHOBMEHHOM 3akoHoAaTeNbCTBOM Poccuiickoi
depepauun,

2) AOKYMEHTbl cofepXaT MOBPEeXAeHUs, Ha/myme KOTOPbIX He NO3BOMISET B MOJIHOM
o6beme uncnonb3oBaTb WHAOPMaLMI0 W CBEAEHUS, cofepxawmecs B AOKYMeHTax Aans
npefocTaB/ieHNs MyHULUNANLHOW YCNyru;

3) npeacTaBneHHble [OKYMEHTbl WAW CBEAEHUA yTpaTuiuM Cuay Ha MOMEHT
obpalleHnsa 3a MyHUUUNANbHOW YyCnyroh (4OKYMEHT, YAOCTOBEPSIWNA NONHOMOYNS
npeactaBuTensa 3asBuTens, B cryvyae obpalieHus 3a npefocTaBfieHMeM MyHUUUNanbHOM
YCNYrn yKasaHHbIM NINLOM);

4) nofjaya 3asBNeHUA O NpefocTaBNeHUN MYHULUNANbHOW YCNyrn U OOKYMEHTOB,
Heob6XoANMbIX ANS NpefoCTaBNeHUSs MYHUUUNanbHOW YCNyrn, B 3NEKTPOHHOW dopme
HapyLlleHneM yCTaHOBJ/IEHHbIX TpeboBaHwii;

5) HeKoppekTHoe 3anosiHeHue ob6sA3aTesibHbiX nonein B opme 3asBNeHUsi, B TOM
ynucne B UHTEPAKTMBHON hopme 3asaBsieHMs Ha PecnybnukaHckom noptase (He4oCcTOBepHoe,
HernosiHoe, IM60 HenpaBwu/ibHOE 3arnofiHeHne);

6) npeactaBneHMe  HEMNONMHOrO  KOMMJeKTa [OOKYMEHTOB, He0ob6XoguMbixX — Ans
npefocTaB/ieHNs MyHUUUNANbHOW YCnyru;
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7) 3asBfieHMe O npefocTaB/ieHUM YCNyrM NojaHo B OpraH rocyfapCTBEHHON BacTw,
opraH MecTHOro camoyrnpas/ieHUA WM opraHu3auuio, B MOSIHOMOYMA KOTOPbIX He BXOAUT
npefocTaB/ieHne MyHUUUNaAbLHOW yCnyru;

8) Hecob6nAeHNe yCTaHOB/EHHbIX cTaTbell 11 depepanbHOro 3akoHa OT 6 anpens
2011 ropga Ne 63-03 «O6 3/1€KTPOHHON MOAMUCK» YCNOBMUI NPU3HAHWUA OeWCTBUTENbHOCTU
YCWU/IEHHOW KBaNIMPULUMPOBAHHON 3N1EKTPOHHOM NOANUCHK.

2.7.2. lNepeyeHb OCHOBaHWI ANA OTKasa B Npueme AOKYMEHTOB, HEOO6XoAUMbIX A5
NoJlyYeHUss MyHULMNA/IbHOW YCNYrn, SABMSETCA UCYepnbIBAaKOLUM.

2.7.3. PeweHne 06 oTKasze B npueme 3afBNEHUSA U LOKYMEHTOB, HEOO6XOAUMbIX O/
npefocTaB/ieHNs MYHULMNA/IbHON YCNyrn, MOXEeT OblTb MPUHATO Kak BO Bpems npuema
3aaBUTENA, TakK W NOcfe MoJlydyeHUs OTBETCTBEHHbIM [AO/DKHOCTHbIM NMUOM lKcnonkoma
Heoo6XoANMbIX ANS NpefoCTaBNeHUs MYHUUUNaNbHOW YCNyru AOKYMEHTOB (CBeAEeHWA) C
NCNoJsib30BaHNEM MEXBeLOMCTBEHHOINO MHGOPMALNOHHOIO B3aMMOAENCTBUSA, B CPOK, He
npeBblilWaowmii 9 paboumx gHen co AHA perncrpalmm 3asBneHns.

2.7.4. 3anpeuiaetca o0TKasbiBaTb B MNpuvemMe 3adABNI€HUA U WHbIX [OKYMEHTOB,
Heob6XoANMbIX NS NpefoCTaBNeHNA MYHUUUNANbLHOW YCyru, B Cliydyae ecsivm 3asiBNeHue u
[OKYMEHTbI, HeobxoAumble nON1A NpPefoCcTaBNeHUs MYHUUUNAnbHOW YyCnyru, nodaHbl B
COOTBETCTBUM C WHpOpMauuein O cpokax W nopsiake npenocTaB/ieHUs MyHUUUNaNbHOM
ycnyrn, ony6nkoBaHHoON Ha Pecny6nnkaHckoM noprtane.

2.8. VicuepnbiBaloLWmii NnepeyeHb OCHOBaHW AN NPUOCTAHOBNEHMS UM OTKasa B
npeaocTaBieHUN MYHULMNAAbHOW YCyrn

2.8.1. OcHOBaHuA ON1A NPUOCTAHOB/IEHUA MNPEeAOCTaBNEHUA MyHULUNANbLHOW YCayru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuA A9 oTKasa B NpeAoCTaB/IEHUN MYHULMNAIbHON YCAYTn:

1) 3aaBuTenem npeacTaB/fieHbl [AOKYMEHTbl He B [MOo/HOM o6beme, M60 B
npeacTaBfiEHHbIX 3asB/ieHUM U (UWIM) [AOKYMEHTax COLEepPXUTCA HenonHaa u  (1nn)
HefoCTOBepHaa MHdopmauus;

2) obecneyeHne Xunoem nosyvaresnis no mecty pabéotbl (Cnyx6bl)

5) ncteueHne cpoka AencTBua TPyAOBOro AoroBopa (KOHTpakKTa);

6) OKOH4YaHMe cpoka C/yX0bl;

7) ucteyeHne cpoka npebbiBaHNSA Ha BbIOOPHOI AO/MKHOCTH;

8) oTcyTcTBME CBOGOAHOINO CNY)XEOHOro >XWM0ro MNOMELWEHUs Y MyHMUUNAbHOIo
yuypexaeHus, MyHULMNanbHOro YHUTApHOro NpeanpusaTus, 3a KOTOPbIMU XWUJ/ible MOMeLLeHNs
MYHULMNANIBHOTO XWAUWHOTO (poHAa MyHUUMNaNbHOIO palioHa 3akpensieHbl Ha npa.se
onepaTMBHOIO YNpaB/ieHUS WU XO3AWCTBEHHOIO BeAEHUS.

2.8.3. lNepeyeHb OCHOBaHWI ANS OTKa3a B MpPeAoCTaBNEHUN MYHULMNANbLHOW YCayru
ABNAETCHA MCYepnbiBaKOLLUM.

2.8.4. 3anpeujaeTcsa oOTKasbiBaTb B MpefoCTaBAEHUN MYHUUUNANbLHOW YCayrn B
cnyyae, ecnu  3asBfieHVe O MpefoCTaBfieHUM  MyHULMNasIbHOW  yCcnyru nofaHo B
COOTBETCTBUM C WHpOpMauuein O cpokax W nopsiake npefocTaB/ieHUs MyHUUUNaNbHOM
ycnyrun, ony6nkoBaHHoON Ha Pecny6nnkaHckoM noprtane.

2.9. Mopsapok, pasmep 1 OCHOBAHMSA B3VMMaHUSA rOCy4apCTBEHHON MOLWWANHBI MW WHOW NnaThl,
B3VMMaeMoi1 3a NpefoCcTaB/ieHNE MyHULUMNABHON yCnyru

MyHuuMnanbHas ycnyra npefoctaBnsieTcs Ha 6e3B03Me3HOIN OCHOBe.

2.10. MepeyeHb ycnyr, KOTopble ABMSAOTCA HEOGXOAUMbIMY 1 06513aTENbHbIMK ANA
NpefoCTaBNEHUA MyHULUNAIbHOW YCNyrn, B TOM YMC/1e CBEAEHMS O LOKYMEHTE
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(ookymeHTax), BbljaBaeMOM (BblgaBaeMblX) opraHM3auusMun, yyacTByOWUMY B
npefocTaB/ieHNN MyHULMNASbHBIX YCyT

MpepoctaBneHne HeO6XoANMbIX N 06A3aTeNbHbIX YCNYTr He TpebyeTcs.

2.11. MNopAagok, pasMep 1 0OCHOBaHMA B3MMaHUA MaaTbl 3a NpefocTaB/ieHne YyCnyr, KoTopble
ABNAOTCA HEOOXOANUMBbIMU U 06513aTe/IbHbIMU A8 NPefoCcTaBNeHUs MyHULUNanbHOW ycnyru,
BK/IlOYAsA MHpOpMaLnio 0 MeToAMKe pacyeTa pasmepa Takoi nnarbl

MpepoctaBneHne HeO6XoANMbIX N 06A3aTeNbHbIX YCNYTr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAaHMs B ouepeaun npu nogade sanpoca O NpeaocTaB/eHUN
MYHULMNA/IBHON yCNyrun, YyCnyru, npefoctaB/isieMoil opraHm3almeit, y4acTByoLen B
npefocTaBNeHNN MyHULMMNA/IbHOW YCAYrn, 1 NpU NONyYeHUN pesynbTata npefocTaBieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npv nogade 3asBNEHUA HaA MNOSyvyeHMe MyHUUUnanbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. TMpu nony4vyeHun pesynbTaTa NpefoCTaBNeHUA MYHULUNANbHON YCayru
MaKCMMasibHbIi CPOK OXMAAHUSA B O4epean He A0/DKeH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 nopsgoK perncTpayunm 3anpoca 3asBuTens o npeaocTaBIeHNn MyHULMNAIbHOW
yCnyru v ycnyru, npefoctaBnsemMoli opraHusauneid, yyacTBytoweli B npefocTaBneHnm
MYHULMNA/IbHON YCNyrn, B TOM YUC/ie B 3/IEKTPOHHOI hopme

2.13.1. Mpn nuyHom ob6paweHnn B MO®LL B AeHb nogayn 3asB/IEHUS 3asBUTESIO
BblgaeTca pacnucka ns AUIC MoL c perncTpaunmoHHbIM HOMEPOM, NOATBEPXAAloLWMM, 4TO
3asB/ieHne OTnpaB/ieHo, 1 AaToN nogayn 3asBneHus.

2.13.2. TMpwn HanpaBneHUn 3asaABNeHUs nocpeacTsoM PecnybnmkaHCKOro mnoprana
3afaBUTENb B [leHb Nojayn 3asiB/IeHUA MonyvyaeT B JIMYHOM KabuHeTe PecnybamnkaHCKoro
noptana v Mo 3NEKTPOHHOW MoyTe yBeAOMeHMe, MNOATBepXpawllee, 4YTO 3asB/ieHue
OTNpaB/IeHO, B KOTOPOM yKa3bIBAKTCHA PErnMCTPauMOHHbIA HOMEP ¥ gaTa nogayvv 3asBieHus.

2.13.3. TMpwn nuyHom obpaweHun B Vicnonkom B [AeHb nofayn 3aaBfieHUs
YMNO/ITHOMOYEHHbLIM [O/MKHOCTHLIM NULUOM lIcnonkoma 3asaBUTENO BblAaeTca pacnucka u3
aBTOMaTU3MPOBaHHON WHGOPMALMOHHON CUCTEMbI, MpeAHa3HAYeHHON ANa  oKaslaHus
roCcyapCTBEHHbIX M MYHULMNA/bHbIX YCAYr, C PerncTpalyMoHHbIM HOMEPOM, AAaToi nojauu
3adB/IeHMa 1 nepeyHeM npeacTaB/eHHbIX AOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX NpefocTaBnseTcsa MyHuuunaabHas
ycnyra, K 3any oxuaaHuda, Mectam Ans 3anosIHeHUsa 3anpocoB O NpefocTaBeHnm
MYHULMNAIBHON yCnyrn, MHPOPMALNOHHLIM CTeHAAaM € obpasuamMu X 3an0/IHEHUS U
nepeyHem [OKYMEHTOB, HE0OX04MMbIX ONA NPefoCTaB/eHNs KaXKA0N MYyHULMNANbHOM
yCnyrn, pasmeLweHnio n oQopmMIEHNI0 BU3yaslbHOW, TEKCTOBOW W My/bTUMEANNHOW
NHbopmauun o nopsigke npefocTaBneHNsa Tako ycnyrn, B TOM yucie K obecneyvyeHunto
[OCTYNHOCTN ANA MHBa/INAO0B yKa3aHHbIX 06BEKTOB B COOTBETCTBUMU C (pefiepasibHbIM
3aKOHO4ATe/IbCTBOM U 3aKoHOAaTeNbCTBOM Pecnybnmkn TatapcTaH 0 coumanbHOM 3awute
nHBaNM4oB

2.14.1. MpepocTtaBneHve MyHUUMNANbLHOW YCYrn OCyLecTBASeTCa B 34aHuUsAX U
nomMeLLeHnsAX, 060pyA0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOI N CUCTEMON MOXAPOTYLUEHUS.

MecTa npvema 3asBuTenelr 06opyayroTca Heobxoammon mebenbio Ans 0opmMIeHNs
[OKYMEHTOB, MHDOPMaLMOHHbIMY CTEHAAMMU.
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2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCTBOM Poccuiickon degepauum o
couvanbHOl 3awute WHBA/IMGOB B Lenax 6ecnpensTCTBEHHOrO0 Aoctyna K MecTy
npefocTaB/ieHNs MyHUUUNaNbLHOW ycnyrn obecneynBaeTcs:

1) obecneumBaeTcA  OecnpenAaTCTBEHHbIA  AOCTYN  WHBaNMAOB K  MECTy
npefocTaBfieHns  MyHUUMNaNbHOW  ycniyrn  (yOOOHbIA  BXOA4-BbIXOA B MOMELEHUs W
nepemeLlleHne B nx npegenax);

2) Bu3yasibHas, TekcToBas W MynbTumeguiiHas uWHopMauus O nopsake
npefocTaBfieHNs MyHUUUNaNbHOM ycniyrn pasmMeliaetcsa B YAO0OHbIX ANs  3asBuTenei
MecTax, B TOM 4YMC/ie C y4eTOM OrpaHvyYeHHbIX BO3MOXHOCTEN MHBa/INAOB;

3) conpoBoOXAeHVWe WHBaIMAOB, WMEIOLWMX CTOMKMe paccTpoiicTBa yHKUUK
3peHuna 1 CaMOCTOATENIbHOIO NepeiBuKeHUs, U Oka3aHne UM NomMoLLu;

4) BO3MOXHOCTb CamMOCTOATE/IbHOIO NepeABMXEeHUs N0 TePPUTOPUN, Ha KOTOPOW
pacnonoXeHbl 06BEKTbI COLMANIbHOW, UHXEHEePHON U TPaHCNOPTHON MH(PACTPYKTyp, BXxoda
B Takme 0ObeKTbl U BbIXOAA U3 HWUX, NOCAAK/A B TPAHCMOPTHOE CPencTBO U BbiCAAK/ U3 HEro, B
TOM 4ucCne C UCMOMb30BaHNEM Kpecna-KONACKu;

5) Hapgnexauwiee pasmeuweHne obopygoBaHus UM HocuTenen  MHdopmauum,
HeobxoAuMbIX 0118 obecneyeHus 6GecrnpensaATCTBEHHOro AocTyna WHBa/IMAOB K ycrnyram cC
YyY4ETOM OrpaHuyeHnin Nx Xn3HeaeAaTeNbHOCTH;

6) Aayb6nupoBaHve HeobxoAMMOW AN MHBa/IMAOB 3BYKOBOM W 3pUTENbHONA
NHpopMaumn, a Takke Hagnucel, 3HakoB W MHOI TEKCTOBOWN W rpadpuyeckoin nHpopmaymm
3Hakamu, BbIMOSIHEHHbIMY pefbeHO-ToYeYHbIM WpudToM bpaiins;

7) ponyck cypgonepeBoguvka v TudgpnocypaonepeBoayvnka,

8) ponyck cobaku-npoBOAHUKA MPU Ha/IMuMKM LOKYMEHTa, MoATBepxjarolero ee
cneyvanbHoe obydyeHve ¥ BblAaBaeMoro no opme u B MOpPsiAKe, KOTOPble YCTaHOBJ/IEHbI
npvkasom MuHUCTEpcTBa Tpyga W coumanbHOW 3awntel Poccuiickon ®epepauun ot
22.06.2015 No 386H «O6 yTBepxaeHun opMbl [OKYMEHTa, MNOATBEpPXAAtoLero
crneunanbHoe obyyeHne cobakn-npoBOAHUKA, N NOPALKA ero Bblaaum.

2.14.3. TpeboBaHusa B 4YacTu obecrnevyeHuss JOCTYNHOCTU O/19 UHBA/INA0B O0OBHLEKTOB, B
KOTOpbIX OCyLlecTBAsAeTca npefocTaBfeHne  MyHUUMNasbHOW  ycniyru, U  CPeAcTs,
MCNOMb3yeMbIX MNpu  NpefoCcTaBNeHNUN MyHUUMNANbLHOW YCyrM, KOTOpble YyKa3aHbl B
noanyHktax 1 - 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO persiameHTa, MNpUMEHATCA K
obbekTaM U cpeAcTBaM, BBeAEHHbIM B 3KCnjyaTauumio uaM npoweawmm MOoAepHU3aumio,
pekoHCcTpyKuuto nocne 1 uona 2016 roga.

2.15. Moka3zaTtenun AOCTYNHOCTU U KayecTBa MyHULMNA/IbHON yCAyrn, B TOM Yucie
KONMYeCTBO B3aMMOAENCTBUI 3aABUTENSA C LO/HKHOCTHLIMM fiMLaMn Npu npegocTaB/ieHnm
MYHULMNAIBHON YCNYrn U UX NPOAO/MKUTE/IbHOCTb, BO3MOXHOCTb MOJIy4YeHUs UHopmalmm o
Xo4e nNpefocTaBfieHns MyHULMNaNbHOW YCnyru, B TOM YUC/ie C UCNONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKaALMOHHbLIX TEXHOMNOIN, BO3MOXHOCTb IN60 HEBO3MOXHOCTb
NOAYYEHMA MYHULMNASIbHON YCYr B MHOTORYHKLMOHA/IbHOM LieHTpe npefocTaB/ieHuns
roCyapCTBEHHbIX U MYHULMNANbHbIX YyCNyr (B TOM 4uUc/ie B NOJIHOM 06beme), B N060OM
TeppuTopuanbHOM nogpasfeneHny opraHa UCMONHUTE/IbHO pacnopsaAnTesIbHOro opraHa
MECTHOro caMoyrnpaB/ieHusl, N0 BblOOPY 3aABUTENS (IKCTEPPUTOPUANbHBIA MPUHLAN),
nocpeAcTBOM 3anpoca 0 NpefocTaBeHN HECKOJIbKUX rOCYyfapCTBEHHbIX U (UNK)
MYHULMMNANbHbBIX YCNYT B MHOTO(PYHKLMOHANbHbIX LLeHTpax npeLocTaBieHns
rocyfapCTBEHHbIX U MyHULMNAbHBIX YCNYr, NPpeAyCMOTPEHHOro ctarbein 15.1
depepanbHoro 3akoHa Ne210-®3 (kOMMIEKCHbIM 3anpoc)

2.15.1. MokazaTenAsmn [AOCTYNHOCTU NPefOoCTaBNeHUA MYHULUNAbHON  yCayru
AB/IAIOTCA:

pacrnosio)KeHHOCTb MOMELLLEHMA, B KOTOPOM BefeTca npuem, Bblgaya AOKYMEHTOB B
30He A0CTYNHOCTU OOLLLECTBEHHOIO TPaHCMNopPTa;
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HaMume Heob6XOAMMOro KOMMYyecTBa CMneLvasiucToB, a Takke NoMeLleHuid, B KOTOPbIX
ocyLlecTBNAeTca npuem LOKYMEHTOB OT 3asBUTeNeN;

HannumMe wucyepnbiBalLWein UHpopmauum o0 cnocobax, nopsgke U Cpokax
npefocTaB/ieHNs MyHULMNANbLHOW YCAYrn Ha MHPOPMAaLMOHHBLIX CTeHaax, Pecny6/iMkaHCKOM
noptane, opuLmasbHOM caTe MyHULMNAaNbLHOTO PanioHa;

oKasaHue nomowun WHBaNMAam B MPeofosieHUM GapbepoB, MeLlalLWmMX MoayYeHUo
UMW YCNYT HapaBHe C ApYrMMn nnuamu.

2.15.2. MNoka3aTtensaMu kayecTsa npefocTaBfeHNs MyHULMNA/IbHON YCAYrn ABMAIOTCS:

1) cobnogeHne cpokoB nNpuema u pacCMoTpeHUsA AOKYMEHTOB;

2) cobnogeHne cpoka nNofyvyeHns pesynbTata MyHULUNANbHOW YCnyru;

3) oTcyTcTBME  0OOCHOBaHHbIX Xasnob Ha  HapyleHus  afMUHUCTPATMBHOIO
pernameHTa, COBepLUeHHble paboTHMKaMn Kcnoskoma,

4) KONNMYecTBO B3aMMOAENCTBMIA 3aABUTENS C AO/DKHOCTHbIMM Nuuammn (6e3 yyeTa
KOHCYynbTauuii):

B3aMmogeincTeme 3aaButens Cc paboTHukamy  Wcnonkoma wim ML npm
npegocTaB/ieHUM MyHUUUNANbLHOW YCNYyrM OCYLLeCTBSeTCS OAMH pa3 npu npeacTtasieHun
3aAB/1IeHNS CO BCEMU HEOOXOAMMbIMU [OKYMEHTamu,

O4VMH pa3 B C/lyyae Heob6XOoAMMOCTM MONyYeHUa pesynbTara npefocTaBneHus
MyHuUMNanbHOM ycnyru B Mcnonkome wnn MOL, B dopme 3k3emnaspa 3N1eKTPOHHOro
[OKyMeHTa Ha ByMaXXHOM HocuTerne.

MpoAO/MKNTENIbHOCTL OAHOI0 B3aMMOLENCTBUA 3asABUTENS C LO/DKHOCTHbIMU fiMuamMu
npu NpegocTaB/ieHUN MyHULMNANbLHOW YCAyrn He npesbiwaeT 15 MUHYT.

3asBuTeNb BhNpaBe OLEHUTb KayecTBO MPefOoCTaBMEHUA MYHUUUNANbHOW YCnyrun c
NMOMOLLbI  YCTPOWNCTB MNOABWKHON  paguoTenedoHHO CBA3W, C  WUCMNO/b30BaHMEM
Pecny6nnkaHCcKoro noptana, TepMUHasIbHbIX YCTPOMNCTB.

2.15.3. NHdhopmaumnss o xoae npeaoctaBeHUs MYHULUNASIbHOW YyCAyrn MOXeT ObiTb
noslyyeHa 3afBuTesieM B /IMYHOM KabuHeTe Ha PecnybnukaHckom noprtane, B Mcnonkome,
M®LI.

2.15.4. MNpepoctaBneHve MyHULMNAAbLHON yCnyru ocywecTenserca B to6om MOLL no
BbIOOpY 3aaBUTENs He3aBWCMMO OT MecCcTa ero XuTenbCTBa WM MecTa (PakTMyYeckKoro
NnpoXnBaHus (npebbiBaHNA) Ha Tepputopuu Pecny6vku TartapcTtaH no
3KCTeppuUTopranbHOMY NPUHLAMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMIMJIEKCHOrO 3anpoca He npefocTaB/isieTcs.

2.16. ViHble TpeboBaHuWsA, B TOM YUC/Ee yYUTbIBaKOLWME 0COGEHHOCTN NpefoCcTaB/eHns
MYHULMMNA/IBHON YCNYrn N0 3KCTEPPUTOPUASIbHOMY NpUHUMNY (B Cnyyae, ecnu
MYHUUMNAaNbHas ycnyra npefocTaBnseTca Mno 3KCTeEPPUTOPUaNbHOMY NPUHLMNY) Y
0COOEHHOCTW NpefoCcTaBNeHUA MyHULUNANbLHOW YCNYru B 3N1EKTPOHHONM dhopMe

2.16.1. Mpy npefocTaBNEeHUN MYHULMNASILHON YCNYyrM B 3NEKTPOHHON dopme
3asaBuUTe b Brpase:

1) nonyynuTb MHopMaunio 0 nopsaake U cpokax npefocTaB/ieHUs
MYHULMNALHON yCnyrn, pasMmeLLeHHy0 Ha PecnybnumkaHckom noprtasie;

2) nojatb 3asB/ieHne O npefocTaBfeHUN MYHULUNANbHOW YCnyrn u
WHble [OKYMEHTbl, Heob6xoAumble AN NpPefoCTaBNeHUs MYHUUUNAbHOM
ycnyru, B TOM u4ucCNe [AOKYMEHTbl W WHQOpMaLuio, 3N1eKTPOHHble 06pasbl
KOTOPbIX paHee Obl/iM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yactn 1 ctatbu
16 ®epepanbHOro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHuem Pecny6/MkaHCKOro
noprana,

3) nofyuntb CBEAEHWS O XO4e  BbINOSIHEHUA  3asBMEHU O
npefocTaBNeHUN MYHULUNANLHOW YCNyrn, NoAaHHbIX B 3/IEKTPOHHON hopme;
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4) OCYLLIECTBUTb OLIEHKY KayecTBa NpefocTaBfeHUs MYHULMMNa/IbHOW

ycnyru;

5) nonyunTb pesysbTaT NpefocTaBNeHUs MyHUUUNanabHOW ycnyru B
chopme 31EeKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHne wun pgeiictBue (6esgelicTeue)

Wcnonkoma, a Takke ero [O/DKHOCTHbIX /L, MYHUUMNANbHbIX ClyXalinx
nocpeacTsoMm Pecny6vkaHcKoro noprana, noptana  degepasibHoMn
rocygapCTBEHHON WHQIOPMALMOHHON CcucTeMbl, obecneymBarollein npouecc
pocyaebHoro  (BHecygebHoOro)  o6xasnioBaHMS — pelweHnin 1M [eiicTBui
(6e3geincTeusa), COBEpPLUEHHbIX MpXU MpPeaocTaBNeHMN T[OCYAAapPCTBEHHbIX U
MYHULMNANbHBIX YCMYr opraHamu, MNpefocTaBNAlLWMMN TOCYLapCTBEHHbIE U
MyHUUMNANbHbIE YCNYTX, WX AO/HDKHOCTHbIMW NNLAMU, TOCYLAPCTBEHHbIMU W
MYHUUMNABHBIMW CYXaLLUMN.

2.16.2. ®dopmupoBaH/ne 3adaB/IeHUS OCYLleCTB/SeTcA MOCPeACcTBOM 3arnosiHeHUs
3NEKTPOHHOW hopmbl 3aaBneHns Ha PecnybnukaHckom nopTane 6e3 Heob6Xxo4MMocTu
[ONOMHUTENBHOW Nnogayn 3asiBIEHUSA B KaKOn-Nnnmbo nHOoI doopme.

2.16.3. Mpu hopmmpoBaHnn 3aaBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMS W COXPaHEHWUs 3asiB/IEHUS U WHbIX
[OKYMEHTOB, HEOOXOA4UMbIX A1 NPEeAOCTaBNEHUSA YCYIW;
2) BO3MOXHOCTb 3aMoOS/IHEHUS HECKONbKUMW 3asBUTENSAMWU  OAHOW

3/IEKTPOHHOM  hopMbl  3asiB/ieHMsA  npyu  obpaweHun  3a  ycnyramu,
npegnonaralOWwMMn  HanpasB/ieHUE COBMECTHOIO 3asiB/IEHUS  HECKOJIbKUMMU

3aA9BUTENAMMU;

3) BO3MOXHOCTb  neyatm Ha  OymMaxXHOM  HOcuUTesie  KOMuu
3NEKTPOHHON hOpPMbI 3asB/EHNS;

4) COXpaHeHne paHee BBEAEHHbIX B 3/1IEKTPOHHYO (hopMy 3asB/IeHUSA

3HayeHuli B N0O60O MOMEHT MO XeNaHuw nonb3oBatens, B TOM 4ucne npu
BO3HMKHOBEHMW OWIMOOK BBOAA M BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYeHWl B
3NEKTPOHHYIO DOPMY 3asAB/IEHUS;
5) 3anofiIHeHne NOoJeil 3/1IEKTPOHHON (hopMbl 3asABMIEHUS A0 Hadvana
BBOJA CBeAEHUN 3asABUTENIeM C UCMNOSIb30BaHMEM CBeAEHU, pas3MeLLeHHbIX B
ECWA, n cBefeHunii, onybnnkoBaHHbIX Ha PecnybnvkaHCKOM nopTtane, B 4acTw,
Kacatolleica cBefeHuid, OTCYTCTBYIOLWUX B eANHON cucTeme uaeHtTudmkauum u
ayTeHTupmkaumu;
6) BO3MOXHOCTb BEPHYTbCSA Ha /6o M3 3TanoB 3ano/siHEHUS
3NEKTPOHHON hOopMbI 3asiBfieHMsA 6e3 NoTepun paHee BBEAEHHOW MHAoOpMauuu;
7) BO3MOXHOCTb [OCTyna 3asaBuUTesid K paHee [MOo4aHHbIM UM
3aAB/IeHNSAM B TeYeHue He MeHee OfHOro roga, a TakKkKe 4acTU4HO
cthopmMMpoBaHHbIM 3aAB/IEHUSAM - B TEUEeHUEe He MeHee 3 MecsLeB.
2.16.4. 3anncb 3asBuTenein Ha npuem B MOLL (ganee - 3anucb) ocyuwecTBnsieTcs
nocpeAcTtsoM Pecnyb6nmkaHCKOro noprasna, tenedyoHa KOHTakT-ueHTpa ML,
3aaBuTtento npefocTaBfi eTCA BO3MOXHOCTb 3anucu Ha nwbble cBOOOAHblE A1
npuema pfaTty u Bpems B npejesiax YCTaHOB/IEHHONO0 B MHOTOYHKUMOHANIbHOM LIEHTpe
rpadguka npvema.
3anucb Ha onpefesieHHy faTy 3akaH4yMBaeTCs 3a CYTKM A0 HaCTyn/eHus 3TON Aarthbl.
[na ocyuwlecTBneHus npeaBapuTenbHOM 3anucyu nocpefcTsoMm  Pecnyb6amnkaHcKoro
noptana 3asBuUTesl0 Heobxo4MMO YykasaTb 3anpallMBaemMble CUCTEMON [aHHble, B TOM
yucne:
hamumnmio, Umsa, 0TY4ECTBO (NPU HaANNYUK);
HOMep TenedoHa,
aZ\pec 3/1EKTPOHHO MouThl (M0 XenaHu);
Xenaemyto gaty u Bpems npuema.
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B cnyyae HecoOTBETCTBMS CBeOEHW, KOTOpble COOOWMA 3asBuUTENb  Npu
npeaBapuTenbHOMW 3anucK, [OKyMeHTaM, MpeAcTaB/fieHHbIM 3asBuTesieM npu  JINYHOM
npueme, npegsapuTesibHasa 3anucb aHHyNnMpyeTcs.

Mpyv ocyuwlecTBNeHUN npeaBapuTeNnbHOW 3anucu  3asBuTento  obecnevnBaeTcs
BO3MOXHOCTb pacneyartatb TaslloH-NOATBEpPXAeHWe. B cnydvae, ecnv 3aaBuUTeNb COOOLWMT
aZpec 3NeKTPOHHOW NouYTbl, Ha yKasaHHbI ajpec Takke HanpasnseTca uHopmauus o
NOATBEPXAEHUN NpeaBapuUTesibHON 3anuUcK € ykazaHMeM Aatbl, BpeMeHU U MecTa npuema.

Mpy ocylwecTBNeHUn nNpeaBapuTenbHON 3anucn 3asaBuUTeNlb B 0683aTeNlbHOM Nopsake
NHOpPMUPYETCA O TOM, UYTO MpefBapuTeNibHasd 3anucb aHHY/MPYeTCA B C/iyyae ero HesiBKu
no ucteyeHnn 15 MMUHYT ¢ HA3HAYEHHOro BpeMeHn npuema.

3asBuTenb B 1l060e Bpems BrpaBe OTKas3aTbCs OT NpeABapuUTesIbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTE/IA COBEPLUEHUS WHbIX AeNCTBUI, Kpome
NPOXOXAEeHUA wuaeHTUUKaununm un ayTeHTUdUKaLUM B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbIMM akTamu Poccuiickoii  ®epepauun, ykasaHus Uenn  npuema, a Takxe
npefocTaB/ieHNs CBefeHuil, HeobxoAauMbIX AN pacyeta A/IUTENIbHOCTU BPEMEHHOrO
NHTepBana, KOTopbIii Heo6XxoANMO 3a6pOHNPOBaTL A1 nNpuema.

3. CocTaB, nocnenoBaTeibHOCTb U CPOKN BbINMOSTHEHNA afMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPSIAKY UX BbIMOHEHWSI, B TOM YUC/IE OCOBEHHOCTHU
BbINO/THEHUA aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHON hopmMe, a Takxe
0COGEHHOCTY BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp B MHOTO(YHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTeNbHOCTM AENCTBUIA NpY NPeaoCTaBIeHNN
MYHULMNANLHOW yCcnyru

3.1.1. NMpepocTtaBneHne MyHMUMNANBHOW YCNyrn BKAKYaeT B cebsa cnegywouime
aZiIMUHUCTpaTUBHbIE MpoLeaypbl:

1) KOHCYNbTUPOBaHWe 3aaBUTENS;

2) NpUHATME N pacCMOTPeHUEe KOMMeKTa OKYMEHTOB, Npe/cTaB/IeHHbIX 3asABUTENEM;

3) HanpaBfieHNne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTeywline B
npefocTaB/ieHUM MyHULUNANbLHOW YyCNyru;

4) noAroToBKa pesyfnbTtara MyHULMNaIbHON YyCNyru;

5) 3akntouyeHne gorosopa

6) Bblgaya (HanpaBneHue) 3asaBUTEN0 pesybTata MyHULUNAAbHOW YCNyru;

7) ucnpasneHne TeXHUYEeCKUX OLUNOOK.

3.2. OkasaHue KOHcybTaLuuii 3asaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNSA aAMWHUCTPATMBHON Mpoueaypbl ABNSETCS
obpaweHne 3afBUTENs NO BOMpocaMm, CBSA3aHHbIM C NpefocTaBfEHWEM MYHMULMNAIbHOWN
YCNyru.

LONMKHOCTHbBIM nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aiMUHMUCTPAaTMBHOW Npoueaypbl, ABASETCS:

npv obpalteHnn 3aasutens B8 ML, - paboTHUK MOL;

npu obpaweHnn 3aasutena B Micnonkom - Cekpetapb Wcnonkoma (panee -
[O/MHKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBAaHME).
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3.2.2. 3agBuTeNb BrnpaBe 00paTMTbCA 3a KOHCy/bTauuMein O MopsiAKe M CpoKax
npegocTaBfieHns MyHuUMnanbHoi ycnyrm B M®L NMyHO M No TenedoHy U 3NeKTPOHHOM
nouyre.

PaboTHMK MO®LL KkoHCynbTMpyeT 3asaBuTesis, B TOM 4ucie Mo cocTtaBy, opme
npeactaBfiseMol [AOKyMeHTauuM u ApyrMm  BonpocaMm AN NONyYeHUs MyHUuunanibHoM
ycnyru.

3aaBuTeNb  MOXeT  MoAyyYuTb  WMHJoOpMauui 0  nopsgke  npenocras/ieHus
MYHULMNAALHOW ycnyrn Ha ouymanbHom cante MoLL http://mfcl6.tatarstan.ru.

ALMUHUCTpPaATUBHbLIE  MNpouenypbl,  yCcTaHaB/AMBaeMble  HaCTOALLUM MYyHKTOM,
BbIMOMHATCA B leHb 06palleHns 3asaBuTens.

PesynbTatramu BbINOSIHEHUA aAMUHUCTPATUBHLIX MPOLEenyp ABAAKTCA: KOHCYyNbTauus
no coctasy, hopme npeacTaB/seMOl AOKYMeHTauuuM v ApyruMm BOMpocaM, Heo6XOoAWMbIM
ANS NOMyYEeHUA MYHUUUNANbLHOW YCNyri.

3.2.3. 3agButenb BnpaeBe ob6paTuTbcA B Mcnosnkom no TenedoHy M 31EKTPOHHO
noyte, a Takke MOJy4YUTb KOHCY/NbTauuio Ha Pecny6svkaHCKOM nopTase, caiite Vcnonkoma
0 nopsigke M cpokax npefocTaBfieHUs MyHULMNasIbHOW yciyru, B TOM 4uC/lie MO COCTaBy,
dopme npeactaBnsaemMor  OOKYMeHTauuMum 1 ApyrMm  Bompocam AN MOJlyYeHus
MYHULMNA/IbHON YCNYTW.

[Jo/MmKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHue MHopMupyeT 3aaBuUTeNs
B COOTBETCTBUN C TpeboBaHUAMN nyHKTa 1.3.4 aAMUHUCTPATUBHOIO periaMeHTa.

ALMUHUCTpPaATUBHbLIE  Mnpouenypbl,  yCcTaHaB/AMBaeMble  HaCTOALLUM MYyHKTOM,
BbINOJIHAIOTCA B TeYeHue Tpex pabounx gHein co gHA NOCTynseHna obpalleHus.

PesynbTatramu BbINOSIHEHUA aAMUHUCTPATUBHbLIX NMpoueayp AB/ATCA: KOHCY/bTauuu
no coctasy, hopme npeacTaB/seMOl AOKYMeHTauuu v ApyruMm BOMpocaM, Heo6XOAWMbIM
ANS NOMyYEeHUA MYHULUNANbLHOW YCNyri.

3.3. MpuHATME U pacCMOTpPEHME KOMM/EKTa AOKYMEHTOB,
npeacTaB/IEHHbIX 3asABUTENIEM

3.3.1. MNpuem AOKYMEHTOB AN NpefocTaBNeHMs MyHMUMNanbHON ycnyrm yepe3 MoL|
nnn ypaneHHoe pabéoyee mecto M®LL

3.3.1.1. 3asBuTenb (NpeactaBuTenb 3asaBuUTeNsa) obpauiaetca B ML, ¢ 3anpocom o
npefocTaB/ieHUM MYHUUMNANIbHOW yCnyrn v npeacrtaBnseT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPaTMBHOIO perfiameHTa.

3.3.1.2. PaboTHUK M®L, BeayLmii npuem 3asiBNeHWIA:

onpefensieTt npeamMeT obpalleHus;

YyAOCTOBEPAET JINYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY NOSIHOMOYMNI NnLa, NOAAILLENO AOKYMEHTbI;

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTe
2.5 afMUHUCTPaTUBHOIO pernamMeHTa;

3anosiHAeT 3/IEKTPOHHYI0 popmy 3aaBneHns B AIC M®L;

npn npegocTaBNeHNN [AOKYMEHTOB, YyKasaHHbIX B MNyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHta Ha OyMaXHOM HOCUTeNe, OCYyLeCcTBNAeT CKaHWpoBaHuWe npeacTaB/IEHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asaBsieHne n3 AUIC MoLL;

nepegaeT 3adABUTE/II0 HA NPOBEPKY M NoAnncaHuve,

nocse noAnucaHua ckaHupyeT noanucaHHoe 3aasrieHne B ANNC MOLL;

3arpyxaeTt B ANIC M®LL gokymeHTbl, npeacTaB/ieHHble B 3/1EKTPOHHOW hopMe uin
3N1eKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbIX OKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE AeNo;

BO3BpallaeT nognvcaHHoe 3asBfeHne N OpUrnHasibl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTE/I0 pacnuncky B Npueme AOKYMEHTOB.
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AOMUHUCTpPaTMBHbIE  MNpouenypbl,  yCTaHaB/MBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMIHAOTCA B leHb 06palleHns 3asaBuTens.

Pe3synbTtaramu BbIMNOMHEHNA aAMUHUCTPATUBHbLIX Mpoueayp SABNAKTCA: FOTOBOE K
oTnpaBKe 3asABNieHMEe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnseTt nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
icnonkom B 3N1EKTPOHHONM hopme (B cOCTaBe NakeTOB 3/1IEKTPOHHbIX Ae/1) B TEYEHNE OAHOr0
paboyero AHA CO AHA obpalleHunsa 3asaBuUTeNsA B CTPYKTypHOe nogpasgeneHve ML,

Pe3ynbtaramu BbINONHEHUA aAMUHUCTPATUBHbLIX Mpouesyp ABMAKTCA: 3adaB/IeHNEe U
naket [OKyYMEHTOB (3N1eKTPpOHHOe [Jefo), Hanpas/fieHHble B lcnonkom, nocpeacTtsomM
CMUCTEMbl 3/1EKTPOHHOIO B3aMMOAeNCTBUS.

3.3.2. [lpuem [OKYMEHTOB ANs NpefoCTaBfieHNs  MyHUUUNanbHOW ycnyrm B
39NEKTPOHHOW (hopme yepe3 PecnybnnkaHckuii noptan.

3.3.2.1. 3agaBuTenb pAaa nogayn 3asiBIEHNs B 3N1E€KTPOHHOW ()OpMe BbINOHAET
cnepywouime oencTems:

BbIMOJIHAET aBTopu3aLuio;

OTKpbIBaeT POpMy 3/IEKTPOHHOIO 3asAB/IEHUS;

3anonHaeT popMy 3N1EeKTPOHHOrO 3asB/IEHUS, BKIKOYAKOLWLYO CBeAEeHNA, Heobxoaumble
n o6a3aTenbHble 418 NPefocTaB/IeHNA MyHULMNAaIbHON YCNyru;

NpUKpennseT [L[OKYMEHTbl B 3/IEKTPOHHOM OpMe WM 3/1eKTPOHHble 06pasbl
[OKYMEHTOB K (hOpMe 3/IEKTPOHHOrO 3asB/ieHns (Mpy HeEO6X04MMOCTHN);

noaTeepXnaet akT O3HaKOM/JIEHMA W cornacuss € YC/I0BUSAMW U MOPSLKOM
npefocTaB/ieHNs  MYHULUNANbHOW  YCNyrM B 3/IEKTPOHHOM  ¢hopme  (ycTaHaBsivBaeT
COOTBETCTBYHOLLYIO OTMETKY O corsiacum B OpMe 3/IEKTPOHHOIO 3asB/IEHNS);

noaTeepxpaer [0CTOBEPHOCTb COOOLLEHHbIX cBefeHul (yctaHaBnuBsaet
COOTBETCTBYHLLYI OTMETKY B DOPME 3/IEKTPOHHOIO 3asBNEHNS);

oTnpaBnseT 3ano/IHEHHOE 3/1eKTPOHHOE 3asBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPMe 3/IEKTPOHHOrO 3asAB/IEHNSA);

3N1eKTPOHHOE 3asiBfieHMe NOoANUCbIBAETCA B COOTBETCTBUMM C TPEOOBAHUAMU MNYHKTA
2.5.3 agMMHUCTPATMBHOIO pernamMeHTa;

nonyyvaet ysefomM/ieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asAB/IEHNUS.

dopmaTHO-/IorMyeckas npoBepka COOPMUPOBAHHOIO 3anpoca OCyLlecTBAsAeTCcA
e4MHbIM MOPTa/IoM aBTOMAaTUYECKN B Npouecce 3anosHeHUs 3asBUTENIEM KaXKA0ro 13 none
3NEeKTPOHHOW  popmbl  3anpoca. [py  BbIABAEHUM €AUHbIM  NOPTA/IOM  HEKOPPEKTHO
3ano/IHEHHOro NONSA 3/IEKTPOHHON (hOopMbl 3anpoca 3asiBUTe/lb YBEAOM/ISETCA O Xapakrepe
BbISIBIEHHOW OWWOKA W MNOpsiike ee YyCcTpaHeHuss MNocpefcTBOM  MHAOPMAaLMOHHOIO
CO00OLEeHMA HeNOCPEeACTBEHHO B 9/1IEKTPOHHONM hopMe 3anpoca.

AOMUHUCTpaTMBHbIE  npouenypbl,  yCTaHaB/MBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJIHATCA B leHb 06palleHnsa 3asaBuTesns.

Pe3ynbTtaramu BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABASAKTCA: 3NEKTPOHHOEe
[eno, HanpasfieHHoe B Icnonkom nocpefcTBOM CUCTEMbl 3N1EKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHue Komnaekta 4OKYMEHTOB VIcnosikomoMm.

3.3.3.1. OcHOBaHMEM Havana BbINOSIHEHMS agMUHUCTPATMBHONM Mpoueaypbl ABNSETCA
NnocTynneHne 3asBNeHUss W WHbIX [OKYMEHTOB, HeobxoAWMbIX [ANA npefocTaBfeHus
MYHULMMNA/ILHON YCAYTW.

JOMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHNCTpPaTMBHON npoueaypbl ssnseTca CekpeTapb Vicnonkoma (ganee - [O/MHKHOCTHOE
NLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE /Lo, OTBETCTBEHHOEe 3a nMpueM [AOKYMEeHTOB, B C/y4ae
obpalleHnsa 3aaBUTeNs C 3asB/ieHneM B VICnonkom:

onpegenset npeamMeT obpalleHus;

ycTaHaB/MBaeT /IMYHOCTb 3asBUTENA,;

NPOBOAUT NPOBEPKY NOSIHOMOYMNI NnLa, NoAAKLEro AOKYMEHTbI,
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NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPebOBaHUAM, yKa3aHHbIM B MyHKTe
2.5 aAMWHUCTPATUBHOIO  pernamMeHTta, MNPOBEPKY COOTBETCTBMA  NpeAcTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Haznexatliee oopmieHme Konuii JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTax NoAg4YUCTOK, MPUNUCOK, 3a4EPKHYTbIX CNOB U MHbIX HE OrOBOPEHHbIX
ncnpaseHni);

3anonHaer 3NEKTPOHHYIO dhopmy 3asB/1eHnA B aBTOMAaTM3MPOBaHHOWN
NH(POPMALMOHHON cucTteme, npefHasHaA4YeHHOW AN  OKasaHus [OCY[AapCTBEHHbIX U
MYHULMMNANbHbLIX YCYT,;

npv npefocTaB/ieHNN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCWUTesne, OCYLLeCTBNAeT CKaHWpoBaHuWe npefcTaB/IEHHbIX
[OKYMEHTOB;

pacneyarbiBaeT 3asB/IEHNE;

nepefaet 3afaBUTE/I0 Ha NPOBEPKY M NoAnucaHue;

nocsie NOANMCaHNA CKaHWpyeT noAnncaHHoe 3anaB/eHune;

3arpyxaet B aBTOMAaTU3MPOBAHHYI0 WMH(OPMaUNOHHYI0 cUCTeMy, NpefHa3HauYeHHYI
ONA okasaHWs rocyfapCTBEHHbIX U MYHUUMNAbHbLIX YCNYr OOKYMEHTbI, NpeAcTaB/ieHHble B
3N1EKTPOHHON (hopMe MM 3M1EeKTPOHHbIE 06pa3bl OTCKAHNMPOBAHHbLIX 4OKYMEHTOB, hopMupyet
3N1eKTPOHHOE [ieno;

BO3BpallaeT noAnvcaHHOe 3asB/ieHne U OpuruHasibl OYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asABUTENIO pacnucky B npMeme [OKYMEHTOB.

B cnyyae Hannuma ocHOBaHWUI AN OTKasa B npveme AOKYMEHTOB AO/DKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuveM [LOKYMEHTOB, yBeAOMAAET 3asBUTENA O HA/IMUYUWU NPENSATCTBUIA ANs
npuema 3asB/IEHMA W BO3BpallaeT €My [AOKYMEHTbl C O0ObACHEHMEeM cofepxaHus
BbISIBNIEHHbIX OCHOBaHWI A/19 0TKasa B Npueme JOKYMEHTOB.

3.3.3.3. JO/KHOCTHOE /nuo, OTBETCTBEHHOE 3a MNpueM  [OKYMEHTOB,
NOCTYMN/IeHNA AOKYMEHTOB Ha pacCMOTPEHKE:

npucesamBaeT 3asB/IEHU0 HOMEpP B COOTBETCTBMM C HOMEHKNaTypoih Aen u cratyc
«[TpoBepkKa [OKYMEHTOBY;

n3yyaeT NOCTYNuBLUME 3/IEKTPOHHbIE Aena, B TOM 4YuCne MPUNOXEHHblEe 3afaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHON (hopMe U 3/IEKTPOHHbIE 06pa3sbl AJOKYMEHTOB;

nposepsieT KOMMNIEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoeepsieT cob6noAeHVe  YyCNoBu  AEeACTBUTENbHOCTM  3NEKTPOHHOW  nognucu,
nocpefActsoM obpauleHus Kk EguHomy noptany (B cnydae, ecnv 3asBUTeNeM npencrasieHbl
3/1IEKTPOHHbIE [OKYMEHTbI, MNOAMUCAHHbIE YCWUAEHHOW KBaNU(PUUUPOBAHHOW 31EKTPOHHON
noAnucobIo).

Mpy HaMuun OCHOBaHWMi, NpPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHta, noAroTaB/vMBaeT TMPOEKT pelweHns 06 oTkase B Mpueme [OOKYMEHTOB,
Heob6XoANMbIX ANSA NpeAoCTaBNeHUA MYHULUNANbHOW YCAyru.

B cnyyae, ecnu B pe3ynbTaTe MPOBEPKM YCWUIEHHOW  KBaNNULUPOBAHHOM
3N1EKTPOHHOM NOAMUCY BbISIBNEHO HecobnifeHne YycnoBuii ee [elCTBUTE/IbHOCTU, NPOEKT
peweHns 06 oTKase AO0/MKEH cofdepxaTb NYHKTbl cTaTbk 11 depepasibHOro 3akoHa Ne 63-93,
KOTOpbIe MOC/YXW/IM OCHOBAHUEM [O/191 ero NPUHATUSA.

MpoekT peweHna o6 oOTkase B MNpMemMe [LOKYMEHTOB, HeobXoAuMbIX ANnA
npefocTaBfieHns MyHUUUNANbHOW YCAyrn, C ykasaHuMeM MpuynH oTkasa (B c/nydvae, ecnv
OCHOBaHuWsA [/ OTKa3a B [MpuvemMe [OKYMEHTOB, Heo6XxoAuMbIX AN npefocTtaBneHus
MYHULMNA/IBHON YCNyru, CBSA3aHbl C HapyLleHWEM YCTaHOBJ/IEHHbIX TpeOOBaHWii K Takum
[OKyMeHTaMm, OCHOBaHuA [ANnA oTkasa B nNpueMe [OKYMEHTOB [OJ/DKHbl  cOofepXaTb
WH(popMaLMI0 O HaMMeHOBaHMM [OKYMEHTOB (MHopmauun, CcBefeHWuil), KoTopble He
npencrasfieHbl, CoAepxaT He[oCTOoBepHble K (UWiM) NPOTUBOPEUMBLIE  CBeAeHus,
ohopM/IEHBI C HapyLeHWEeM YCTaHOB/IEHHbIX TpeboBaHWnil), HanpaB/sSeTCsa Ha corfiacoBaHue
B YCTAHOBJ/IEHHOM MNOpsAKe NOCPenCTBOM CUCTEMbl 3/1IEKTPOHHOIO AOKYMEHTO060pOTA.

nocne
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CornacoBaHue rnpoekta pelleHuss 06 OTkase B NMpueme [OKYMEHTOB, HeobXoAuMbIX
ONs  npefoCTaBNeHUs  MYyHMLMNa/IbHOM  yCiyru,  OCYLWecTBASEeTCA B MNOPsfKe,
npefycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMS OCHOBaHW Anis  oOTkaza B NpuemMe  [JOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/DKHOCTHOE /uuo,
OTBETCTBEHHOE 3a MNpWem [OOKYMEHTOB, B TeyeHuWe OfHOro paboyero [AHA CO [AHA
NOCTYMN/IeHU 3asABfIEHNA, HanpasnseT 3asaBUTE/0, YyKa3aHHbIM B 3asB/IEHUM CMNOCOOOM,
yBeOM/IeH/e O TMOCTYN/IeHUN 3asiBNeHns, coAepxallee BXOAALWMA perncTpaunoHHbIl
HOMep 3asBneHus, p[arty noflydyeHUs 3asiBfieHus, nepeyvyeHb HauMeHOBaHWin ainos,
npeacTaB/IEHHbIX K HEMY AOKYMEHTOB, AaTy NOMyYeHUs pesysibTata MyHULUNasIbHON YyCyru.

3.3.3.4. WcnonHeHue npouenyp, YykKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPaTUBHOIO pernameHTa, npu Hannumnn TeXHU4YecKou BO3MOXHOCTH
OCYLLLeCTBNAETCA B aBTOMaTMYECKOM peXxume C WUCNOoSb30BaHMEM aBTOMAaTWU3MPOBaHHOWN
NH(POPMALMOHHON  cUCTEMbI, NpefHa3Ha4YeHHOW AN  Oka3aHUA roCyAapCTBEHHbIX U
MYHULMMNANbHbBIX YCyT.

3.3.3.5.  AAMuHMUCTpaTUBHbIE npoueaypbl, YycTaHaBiAuBaemble nyHKToOM  3.3.3
aiMVHUCTPaATUBHOIO persiaMeHTa, BbINOJSIHAKTCA B TeyYeHue OoAHOro pabouyero AHA CO AHSA
NOCTYN/IEHUA 3a8BNEHUS HA pacCMOTPEHMe.

Pe3ynbtatamn BbINOSIHEHUS afMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: NPUHATLIA Ha
paccMOTpeHue KOMMMEKT [AOKYMEHTOB WM MNPOEeKT peweHnsas o6 oTka3e B Mpueme
[OKYMEHTOB, HEe0bXo4MMbIX o8 NpefocTaBNeHUss MyHULMNASIbHORN YyCyru.

3.4. HanpaBneHne mMeXBefOMCTBEHHbIX 3anpoCcoB B OpraHbl, yyacTBylOLLME B
npefocTaB/ieHUM MyHULUNANbLHOW YCNyru

3.4.1. OcHOBaHMEM Hauyana BbINOSIHEHUS aAMUHUCTPATMBHON npoueaypbl ABNSETCS
nonyyeHve [AO/MKHOCTHbIM NNUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINONHEHME
aAMUHNCTPATMBHON Mpouenypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, MPUHATLIX OT 3asABUTENA LOKYMEHTOB.

LJO/MKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHNCTpaTMBHON npoueaypbl, sBnsetcsa CekpeTapb lcnonkoma (ganee - [O/MHKHOCTHOE
MO, OTBETCTBEHHOE 3@ HanpaB/ieHVe MeXBe[OMCTBEHHbIX 3anpocoB).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocoB, opmupyeT ¥ HanpaBiseT B 3/1€KTPOHHON dopme nocpeacTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/IEKTPOHHOrO  B3auMMofencteusa (Npu  OTCYTCTBUM  TeXHUYECKOW
BO3MOXHOCTU - WHbIMW Cnoco6amMu) 3anpocbl O NpefoCcTaBfEHUN AOKYMEHTOB M CBEAEHUN,
npefycMOTPEHHbIX MYHKTOM 2.6.1 aiIMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  MpoOUeAypbl,  YyCTaHaB/IMBAEMble  HACTOSAWMM  MYHKTOM,
BbINO/IHAKTCA B A€Hb NPUHATUS 3asIB/IEHUS HA PacCMOTPEHMUE.
PesynbTatamu BbINO/IHEHUS aAMUHUCTPATUBHBIX npoueanyp ABNAIOTCS:

Hanpas/ieHHble B opraHbl Bnactu v (unn) noasefOMCTBEHHbIE OpraHaMm BlacTy opraHusauuu
3anpochl.

3.4.3. Cneumannctbl NOCTABLUMKOB AAHHbIX HA OCHOBaHMM 3anpocoB, MOCTYNUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOINO 3/IEKTPOHHOIO B3aMMOAENCTBUSA, NpefoCcTaBNAlT
3anpalwivBaemMble AOKYMEHTbl (MHopMauunio) uam HanpasnawoT yBeAOMEHUA 06 OTCYTCTBUM
AOKyMeHTa u (nnn) uHdopMaumn, HeobxoauMmblX A7s1 NPeaocTaBfeHUs MyHMUMNaAbHOM
ycnyrn (ganee - ysegomMneHne o6 oTkase).

AOMUHUCTpaTMBHbIE  Mpoueaypbl,  yCTaHaB/IMBaeMble  HACTOAWMM  NYHKTOM,
BbINOJIHAKTCA B TeYeHue NATU AHel CO AHA MOCTYNJeHUs MexXBeLOMCTBEHHOro 3anpoca B
opraH wWau opraHusauuio, npefocrasnsAwLmMe AOKYMEHT U UHJOpMaLUno, eCcriv UHble CPOKK
NOArOTOBKM WM HanpaB/ieHUs OTBeTa Ha MeXBeLOMCTBEHHbI/ 3anpoc He YCTaHOB/EHbI
degepanbHbIMM 3aKOHaMK, NpaBoBbIMKU akTamu lMpaButenbctBa Poccuitickoii degepauymm un
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NMPUHATLIMW B COOTBETCTBUM C deflepasibHbIMA 3aKOHaMU HOPMATUBHbIMWA MPaBOBbIMU
akTamn Pecny6nuku TaTapcTraH.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABAAKTCA: LOKYMEHThI
(cBepeHnst), Heobxogumble AN NpeAocTaB/EHUs  MYHUUMNAaNbHOW  ycnyru, nAmbo
yBefom/ieHne 06 oOTkase, HanpasfeHHble [OO/KHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
HanpaB/ieHVe MeXBeAOMCTBEHHbIX 3anpocos.

3.4.4. [OO/MKHOCTHOE /NuUUO, OTBETCTBEHHOE 3a Hanpas/ieHne MeXBeAOMCTBEHHbIX
3anpocos:

nosyyaeTt 3anpalinBaemble 4Yepe3 CUCTEMY MEXBEeAOMCTBEHHOIO 3/IEKTPOHHOrO
B3aMMOENCTBMA  [AOKYMeHTbl  (CBeAeHus), HeobxoauMmble AN NpefocTaB/ieHUA
MYHULMNAILHON ycnyrn, Nnbo yBefomsieHne 06 oTkase npu OTCYTCTBUW AOKYMeHTa u (Mu)
NHdYoOpMaunm;

ALMVHUCTpPATUBHbLIE  Npouefypbl,  yCTaHaB/MBAEeMble  HaCTOAWMM  MYHKTOM,
BbINOJIHAITCA B A€Hb NONYYEHUSA CBEAEHUA NO MEeXBEeAOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINO/IHEHUA aAMUHUCTPATUBHLIX Npoueayp ABNAKTCA [AOKYMEHTbI
(cBepeHus), HeobxoauMble oNA NpPefocTaB/eHUs MyHULUNANbLHOW YCyrn.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHKkTax 3.4.2, 3.4.4 aAMWHUCTPATMUBHOIO
pernameHTa, nNpu HaJMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASETCA B aBTOMATUYECKOM
pexume C  UCNOMb30BaHMEM  aBTOMaTU3MPOBAHHON  MHOPMALMOHHOW  CUCTEMBI,
npegHa3HavYeHHOoM! A1 Oka3aHUsA rocyAapCTBEHHbIX Y MYHUUUNANbHbLIX YCYr, B TOM 4Yuc/e C
MOMeHTa perncrtpauuv 3asB/IeHUA B COOTBETCTBUM C MNYHKTOM 2.13 aAMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumasibHbI CPOK BbINOSTHEHUSA afMUHUCTPATUBHBIX NMpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aiMUHUCTPATMBHOIO pernamMmeHTa, cocTaBnseT NAaTb pabounx gHEN.

3.5. MoagrotoBka pe3ynbTaTta MyHULUMNANIbHON YCAyru

3.5.1. OcHOBaHMeM Havana BbINOSIHEHUA afMUHUCTPATUBHON npouenypbl ABASETCS
noctynneHue oT OO/HKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasneHve
MeXBeOMCTBEHHbIX 3arnpocos, [OKYMEHTOB (cBeaeHwnin), HeobXxoaMMbIX ans
npefocTaB/ieHNs MyHULUNANbHOW YCNyri.

[JOMKHOCTHBIM ~ NINLOM,  OTBETCTBEHHbIM 3a  BbINOSIHEHME  agMUHUCTPaTUBHOM
npouenypsl, asnsetca Cekpetapb Vicnonkoma (ganee - 4O/MKHOCTHOE /MU0, OTBETCTBEHHOE
3a MOArOoTOBKY pe3y/sbTaTa NpefocTaBNeHns MyHUUUNANbHOW yCnyrn).

3.5.2.  [Jo/mKHOCTHOe  Nnuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ynbTarta
npefocTaB/ieHNs MyHULUNANbHOW YCNYrn:

paccmaTpuBaeT C(POPMUPOBAHHbLIA  KOMMIEKT [OKYMEHTOB, HeOOXOAWMbIX [ANS
npefocTaB/ieHNs MyHULUNANLHOW YCNyru;

NpU BbISIB/IEHUN OCHOBaHWIN A1 OTKasa B NpefocTaB/ieHUM MYHULUNABHON YCAyru,
yKa3aHHbIX B MyHKTe 2.8.2 aAMWUHUCTPATMBHOIO pernameHTa, NOAroTaBnMBaeT MPOEKT
peweHnsa 06 oOTKase B MPeAOCTaBMEHUN >XKUIOFO MNOMELWEeHUs Mo [AOroBopy Halima
CNy>XebHOro Xnnoro nomeLleHus;

B C/lyyae OTCYTCTBUS OCHOBaHW A1 OTKasa B NpefocTaBleHu MYHULUNasIbHOWN
ycnyrn, npenycMoOTPeHHbIX MNyHKTOM 2.8.2 aAMUWHUCTPaTUBHOrO pernameHTa, no wutoram
paccMOTPeHNSS LOKYMEHTOB, HEOOXOAUMbIX AN NpefoCcTaBeHUs MyHUUUNanbHOW yCnyru,
nogrotasnnBaeT NPOEKT pacnopsxeHua licnoskoma o npefocTaBfeHnN rpaxaaHNHy XUnoro
NOMeLLLEHNS MO AOrOBOPY HailMa Cry)XeOHOro XUI0ro NoOMeLLeHNs;

HanpaBnsieT MOArOTOB/IEHHbIA MPOEKT pe3ynbTata NpPefocTaB/ieHUs MyHULMNaIbHON
YyCNyrn Ha corsiacoBaHue B YCTAHOB/IEHHOM MOpPsSAKe NOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
[OKYyMeHTO060opoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaB/MBaeMble  HACTOAWMM  NYHKTOM,
BbINOJIHAIOTCA B TeYeHne AecAaTn pabounx gHeN.
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PesynbTatamy BbINOSIHEHUA aAMUHUCTPATUBHLIX Mpouedyp SABAAKTCA: MNPOEKThI,
HanpaBJ/ieHHble Ha cornacoBaHue.

3.5.3. CornacosaHne ©n nognucaHne npoekTa pesynbTara nNpenocTaB/eHns
MYHULMNANIBHON ycnyrn (ganee - NpoekTbl JOKYMEHTOB) OCyLlecTBseTcs naBoi cenbCcKoro
noceneHnsi, OTBETCTBEHHOIO 3a NOArOTOBKY pe3y/ibTata MyHULUNabHON yCyru.

MoAroToB/ieHHbIE MPOEKTbl AOKYMEHTOB, WMMeloLWMe 3ameyaHus, BO3BpallatoTcsa Ha
[0paboTKy Nuly, OTBETCTBEHHOMY 3a MNOAMOTOBKY pe3ysbTata MYHULMNAnbHOW YCayru.
Mocne ycTpaHeHWss 3amMeyaHuii MNPOeKTbl [AOKYMEHTOB MNOBTOPHO nepejawTcs Ans
corsiacoBaHusa 1 noAnucaHus.

[NnaBa CenbCKOro nocesieHUss Npu PacCMOTPEHUN MPOEKTOB LOKYMEHTOB NpoBepseT
cobnjeHne agMUHUCTPATUBHOIO pernamMeHTa AO/HKHOCTHbIMM nuuamun Vcnosnkoma B 4actu
CPOKOB BbINOJIHEHNA a4MUHUCTPATUBHbLIX MNpoueayp, WX MNocrefoBaTesibHOCTM U MOJHOTHI,
HaMuma corsiacoBaHuii  YNOSIHOMOYEHHbIX [AO/MKHOCTHbIX vy Mcnonkoma B cucTeme
3NEKTPOHHOI0 AOKYyMeHToo6opoTa.

B cnyyae BbISIBNEHWS HapyLeHWA B YacTU CPOKOB BbINOSIHEHUS afMUHUCTPATUBHbIX
npowueayp, WX nocnenoBaTefibHOCTM W MNOMHOTbI [1aBa CesibCKOro nocesieHns UHUuumpyet
npuefieyeHne K OTBETCTBEHHOCTW NuL, AONYCTUBLUMX HapPYLLUEHUS, B COOTBETCTBUU C MYHKTOM
4.3 aflMUHUCTPATMUBHOIO pernamMeHTa.

ALMVHUCTpPATUBHbLIE  Npouefypbl,  yCTaHaB/MBAEeMble  HaCTOAWMM  MYHKTOM,
BbINOJIHAIOTCA B TeYeHue TpuHaguatn pabounx gHew.

PesynbTtatamu BbINOMIHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABAAKTCA: NognucaHHoe
peLueHue.

3.5.4. VicnonHeHwe npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu HaJMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASETCA B aBTOMATUYECKOM
pexume C  UCMNOMb30BaHMEM  aBTOMATM3MPOBAHHON  WH(POPMALWOHHON  CUCTEMBbI,
npefHa3sHavYeHHOoM ON1A oKa3aHusa roCyfapCTBEHHbIX U MyHULMNAbHbIX YCYT.

MakcumasibHbIi CPOK BbINOMIHEHUA aAMWUHUCTPATMBHLIX Npoueayp, YKasaHHbIX B
nyHkte 3.5. aAMUHUCTPATUBHOIO pernameHTa, cocTaBnfeT ABajuaTb TpU padboyunx OHS.

3.6. Bbigaya (HanpaBneHne) 3asBUTENI0 pe3ybTata MyHUUUNaIbHOW YCayru

3.6.1. OcHOBaHMeM Hayana BbIMNOIHEHUA AAMWUHUCTPATMBHON npouenypbl ABASETCS
noslydeHne [AO/MHKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE afMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXAatoLero npefoctaBneHne MyHULUNansHOM yCnyri.

[JO/MKHOCTHBIM ~ NINLOM,  OTBETCTBEHHbIM 3@  BbINO/IHEHUE  aAMUHUCTPATUBHOM
npouenypsl, asnsetca Cekpetapb Vicnonkoma (ganee - 4O/MKHOCTHOE /MU0, OTBETCTBEHHOE
3a Bblgayy (HanpasneHne) JOKYMEHTOB).

3.6.2. lo/mMKHOCTHOE NUUO0, OTBETCTBEHHOE 3a BblAadvy (HanpasneHue) AOKYMEHTOB:

obecneymBaeT pernctpayuio U BHeCeHue CBeAeHWi O pesysbTaTe npefocTaBfeHus
MYHULUMNA/IBHON yCcnyrm B MNOACUCTEMY BeAEHUS [OKYMEHTauuum aBTOMaTU3NPOBaHHOM
NH(POPMALMOHHON  CUCTEMbI, NpefHa3Ha4YeHHOW AN  OKa3aHUA roCyAapCTBEHHbIX U
MYHULMUNANbHbIX YCNYT;

n3BellaeT 3aaBUTena (ero npepcrasuTenia) cnocobom, ykaszaHHbIM B 3asBNeHUU, O
pesynbTate npefoctaB/ieHUs MYHULUUMNANbHOMW YCAYTM U O BO3MOXHOCTM MOJyYeHUSs
pesynbTara npegocTaBNeHns MyHuuunaabHol ycnayrn B Micnonkome nam B ML,

WcnonHeHve npoueayp Npy Ha/IMUYMM TEXHUYECKON BO3MOXHOCTU OCYLLEeCTBSETCH B
aBTOMATMYECKOM pexume C WCNOoNb30BaHMEM aBTOMAaTU3MPOBAHHON WH(OPMaLNOHHOWN
CUCTEeMbl, NpeAHa3HauYeHHOoN ANA OkasaHUsA rocyfapCTBEHHbIX U MyHULMNAbHBIX YCAYT.

AAMUHUCTpPaTMBHbLIE  MPOLEenypsI, yCTaHaB/IMBaeMble  HaCTOALUM NMYHKTOM,
BbIMO/IHATCA B TeuyeHWe opfHoro paboyero [HA CO [HA MOANWCAHMA  [OKYMEeHTa,
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ABNAOLLEroca pe3ybTaToM NpeAoCTaBNeHUs MYHUUUNANbHOW YCAyru, YNOSHOMOYEHHbIM
[O/DKHOCTHLIM nuom Kcnonkoma.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHLIX MpoLedyp ABAAITCA: pasMelleHue
cBefleHnin 0 pesynbTaTe NpefoCTaBNeHUA MYHUUUNANbHOM yCnyrm B MHGOPMALMNOHHbBIX
cucTemax, u3BelleHue 3aaBuTena (ero npeacraBuTens) o pesynbtare npenocTtaBeHus
MYHULMN&/IBHON YCNyrn 1n cnocobax ero nosyyeHus.

3.6.3. Mopsagok Bblaauu (HanpaBneHuns) pesynbTtata npegocTasBfieHns
MYHULMNA/ILHON YCNYTu:

3.6.3.1. lNpun ob6palleHnn 3aaBUTENS 3a pe3ybTaToM MyHUUunanbHoW ycnyrm B MoL,
pa6oTHnk M®LL BblgaeT 3aaBUTENO  pe3ynbTar  MyHUUMNanbHOW ycnyrm B doopme
aK3emnasaApa 3N1eKTPOHHOro AOKYMeHTa Ha 6yMaxHOM HocuTesne. Mo TpeboBaHUO 3aaBUTENA
BMECTe C O9K3eMMN/IAPOM 3J/IeKTPOHHOIo [OKyMeHTa Ha OyMaxHOM HocuTesne emy
npefocTaBnseTcs 3K3eMNNsAp 3/1EKTPOHHOIO AOKYMEHTa MNyTeM ero 3anucu Ha CbeMHbIl
HOCUTEeNb WHopMaLMU WM HanpaBNeHUA 3K3eMnispa 3SNeKTPOHHOro [AOKyMeHTa Mo
3N1EKTPOHHON noyTe B agpec 3assutens. lpu 3anucyM Ha CbEMHbIA HOCUTE/b UHopMauun
W HanpasfeHUN 3K3eMnaapa 3/1IEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOpPOro CocTaBJ/ieH
9K3eMNAsAp 3NEeKTPOHHOro0 [AOKyMeHTa Ha OymMaXHOM HocuTene, Mo 3/1IEKTPOHHONM noute
WOEHTUYHOCTb TakKoro 3K3emnsjsdpa 3/1IEKTPOHHOI0 AOKYMEHTa 3K3eMMNAApYy 3/1EKTPOHHOIo
[OKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCA YNOJIHOMOYEHHbIM COTPYAHUKOM C
NCMNO/Ib30BaHNEM YCUIEHHOW KBaNM(ULUMPOBAHHON 31EKTPOHHOI NOANUCH.

ALMUHUCTpPaATUBHbLIE  Mnpouenypbl,  yCcTaHaB/AMBaeMble  HaCTOALLUM MYyHKTOM,
BbIMOMIHATCA B MNOpALKe O4epenHOCTW, B [eHb nNpubbiTUA 3adaBUTENSA B CPOKW,
yCTaHOB/IEHHbIE pernameHToM paboTel MOLI,

Pe3ynbtaramu BbINOMIHEHMA a4MUHUCTPATUBHLIX Mpoueayp SABAKTCA: (umKcaums
hakta Bblgaun pesynbTaTa npefocTaBNeHns MyHuuunansHoh ycnyru B AWC Mol
pesynbTaT npefocTaBNeHNss MyHULUNaNbHOM YCAYyrn, BblAaHHbIA 3asBUTENIO.

3.6.3.2. lNpu obpaweHun 3aaBuTensa 3a pesysbTatoM MyHULMNa/IbHON yCcnyru 4vepes
PecnybnvkaHCkuii nopTan 3asBUTEN0 B JIMYHbIA KabuMHET aBTOMaTu4yecku HanpaBnseTcs
9N1EeKTPOHHbIE  06pa3  [AOKyMeHTa,  SABMAAKLWEerocs  pesynbTaToM  npefocTaB/ieHus
MYHULMNAALHOW yCAYyrKn, MNOAMUCAHHbIA YCUNEHHOW KBa/IMOUUNUPOBAHHOW 3/1EKTPOHHOW
NnoANUChLI0 YNOSTHOMOYEHHOIO A0/IKHOCTHOrO nuua Kcnonkoma.

ALMVHUCTPATMBHbLIE  MNpoLeaypsbl, ycTaHaBNMBaeMble  HaCTOALNM MYyHKTOM,
BbIMOMHATCA B [eHb NOANMCaHUA OOKYMeHTa, NoATBepXAalllero npegocrassieHne (0Tkas
B NpefocTaBfeHnn) MYHUUUNANbHOM YCyru, YNOIHOMOYEHHbLIM AO/DKHOCTHLIM  JINLOM
Vicnonkoma.

PesynbTatramu BbINOMIHEHUA aAMWHUCTPATUBHLIX Npoueayp ABAANTCA: HanpasieHue
(NnpepoctaBneHne) ¢ ncnosb3oBaHMem PecnybnmnkaHCKOro noprasia 3asaBUTENO LOKYMEHTa,
noATBepXpawLwero npegocTtaBneHne MyHUUMNanbHOW ycnyrm (B TOM 4ucne oTka3 B
npefocTaB/ieHUN MyHULMNANLHON YCNyrn).

3.6.3.3. Tlpu o6paweHun 3aaBUTENs 3a pe3ynbTaTOM MYHULUNANIbHOW YCyru B
Vcnonkom, [AOMXHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaB/sieHWe) [OKYMEHTOB,
BblAaeT 3adaBUTENO pe3ysibTaT MyHUumMnanbHoOW ycnyrn. Mo TpeboBaHuo 3asaBUTENS BMeCTe
C 3K3eMNAApPOM 3/IEKTPOHHOr0 AOKYMeHTa Ha OGyMaXHOM HocuTene emy npepocraBfiseTcs
9K3eMNAsAp 3/IEKTPOHHOTO AOKYMEHTa nNyTemM €ero 3anucy Ha CbeMHbIl  HOcUTesnb
MHOpMaLUN WM HanpasBfeHUs 3K3eMnasipa 3/1EKTPOHHOIO AOKYMEeHTa N0 3M1eKTPOHHOM
noyTe B agpec 3aaBuTens.

AQMVHUCTPATUBHbLIE  MNpoLeaypsbl, ycTaHaBNMBaeMble  HacCTOALWUM MYyHKTOM,
OCYLLEeCTBNAKTCA B NopsAfke o4YepefHOCTU, B AeHb NPUObLITUA 3aABUTENS B COOTBETCTBUU C
MpaBunamu BHYTPEHHEro TpyAoBOro pacnopsgka Vcnoskoma.

Pe3ynbTaToOM BbINONHEHUA aAMUHUCTPATUBHLIX Mpoueayp SABNAKTCA:  dmKcaums
hakta BblAaun pesynbTara npegoctasneHns MYHULMNANbHOM ycnyru B
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aBTOMaTU3NUPOBAHHON MH(OPMAUMOHHOW cucTeme, MpeAHasHaYeHHON AN OkasaHus
roCyfapCTBEHHbIX U MYHULMNA/bHbLIX YCYT.

3.7. VcnpaBneHne TexHN4YecKnx owmnbok

3.7.1. B cnyyae o6HapyXeHWs TEXHUYECKON OWNOKA B OOKYMEHTE, SB/SKLWEMCS
pe3ynbTatoM MyHUUUNaNbHOW ycnyru, 3asaBuTeNlb HanpasnseT B Mcnoskom:

3asiB/ieHne 06 mMcnpaBfieHUN TEXHUYECKOW Oowmnbkn (npunoxeHne Ne 4 K HacToslemMy
aAMVHUCTPATUBHOMY pernameHTy);

[IOKYMEHT, BblAaHHbIA 3a8ABUTENI0 KakK pe3ynbTar MyHUUUNanabHOW YCnyru, B KOTOPOM
COAEepPXUTCA TEXHMUYECKAA OLIMOKa,

[OKYMEHTbI, WMeWLWmne PpUaANYECcKyr0 CWiy, CBUAETENbCTBYOWME O HaInyum
TeXHUYECKOW OLINGKN.

3aaBneHve 06 uWcnpaBieHUM TEXHUYECKON OWnOKN B CBeAEHUsX, YyKa3aHHbIX B
[OKYMeHTe, SABAAKOLWEMCA pe3ynNbTaToM MYyHUUMUNaNbLHON YyCayru, nogaeTcs 3asBuTenemM
(ynoNHOMOYEHHbIM  npeAcTaBuTeNieM) MOYTOBbIM — OTMpaBsieHMeM (B TOM  yucnie ¢
NCNo/sib30BaHMEM 3/IEKTPOHHOM NoYThbl), M60 Yepe3 Pecny6svkaHckuii noptan nam MoLl.

3.7.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a NpuMeM [OKYMEHTOB, OCYLleCTBNseT
npvemMm 3asBfeHns 06 ucnpaBfeHUN TEXHUYECKOW OLINOKM, perucTpupyeT 3asiBfieHue c
NPUNOXEHHbIMNU AOKYMEHTaMu u nepepgaeTr MX AO/HKHOCTHOMY /WLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOQMVH/ACTpPaTUBHbIE  Mpouedypbl,  ycTaHaBiMBaeMmble  HACTOAWMM  MYHKTOM,
BbIMOJIHAITCA B TeYeHne OAHOro paboyero AHA € AaTbl perucrpauum 3asaBneHus.

Pe3ynbtatamn BbINOSIHEHUA aAMUHUCTPATUBHBLIX NPoueayp SABASAKTCA: NPUHATOE U
3aperncTpypoBaHHoOe 3asiB/ieHWe, HanpaB/IeHHOe Ha pacCMOTpPeHWe OO0/HKHOCTHOMY MLy,
OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.7.3. [OO/MKHOCTHOE  NNLo, OTBETCTBEHHOE 3a  06paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LieNssX BHECEHUS WCMNpaB/ieHWl B LOKYMEHT, SB/AOLMNIACA
pe3ynbTatoM MpefoCTaBNeHUs  MyHUUMNaNbHOW yCiyru, OCYLecTBASeT npouenypsbl,
npeaycMoOTpeHHble NMYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, U BblAaeT UcnpasB/ieHHbIN
[OKYMEHT 3asaBUTEN0 (YNONHOMOYEHHOMY MNpeAcTaBUTEesI) IMYHO NoA POCNUCh C U3bATUEM
y 3aasutensa (yno/IHOMOYEHHOro nMpeAcTaBuTeNsd) opurMHana [AOKYMeHTa, B KOTOpPOM
COAepXnUTCA TexHuyeckaa owwnbka, WA HanpasnseT B ajpec 3asaBUTeNs MNOYTOBbIM
oTnpasneHnem (NOCPencTBOM 3SNEKTPOHHOW MNOYTbl) MUCbMO O BO3MOXHOCTU MOSy4YeHus
[OKyMeHTa npu npegocTasBfieHnn B MCMOMKOM oOpurnHana [OKYMEHTa, B KOTOPOM
COAEpPXUTCA TeEXHMYECKAa oLnbKa.

AOMUHUCTpaTMBHbIE  npouenypbl,  yCTaHaB/MBaeMble  HaCTOAWWMM  MYHKTOM,
BbINO/IHAIOTCA B TeyeHue ABYyX paboumx AHel nocne o6HapyXeHUsi TEXHUYECKOW OLUMGKM
U NOSTy4eHUs OT N060ro 3anHTEPECOBAHHOIO /LA 3asBNeHUsA O AOMYLEHHON oLwnbKe.

Pe3ynbtatamn BbINOSIHEHUS AAMUHUCTPATUBHBLIX Mpoueayp SBASKTCA: BblAaHHbIN
(HanpaBNeHHbI) 3aA9BUTENI0 AOKYMEHT.

4. Mopsapok n hopMbl KOHTPONSA 3a NpeaoCcTaBNeHNEM MYHULUNAbHON YyCAYru

4.1. MopsfoK OCyLEeCcTBNEHUSA TeKyLLEero KOHTpoaA 3a cobngeHemM 1 UCNosIHEHNEM
OTBETCTBEHHbLIMWN AO/MKHOCTHBIMU NNLAMU MOMOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMAaTWBHbIX NPAaBOBbLIX aKTOB, YCTaHaBNUBaKLWMX TpeboBaHUA K NpeaocTaBNeHUI0

MYHULMNAIBHON YCAYrK, a Takke MPUHATUEM UMU peLLeHWUiA

KOHTpoNb 3a MOSIHOTO W KayeCcTBOM MpeAoCTaBMEHUA MYHULMUMNANLHON yCnyru
BK/IOUYAEeT B cebs BbISIBIEHWE U YCTPaHEHWE HapyLeHWin npas 3asBuTesnieil, npoBefeHve
NPOBEPOK COGNOAEHMSA Npoueayp NpeaocTaBNeHns MyHULMNanbHOW YCyrn, noAroTOBKY
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peweHnin Ha pgeincteua  (6e3gelictBMe)  AO/MKHOCTHbIX  JIAL,  OpraHa  MecCTHOrO
camMmoynpaB/ieHus.

dopmamMy KOHTPONs 3a COOMAEHMEM WUCNONHEHUA aAMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCS:

1) npoBepka K corjfacoBaHve MNPOEKTOB [OKYMEHTOB MO NpenocTaB/ieHUIo
MYHULMUNANbHOW YCNyru;

2) NpoBOANMblE B YCTAHOB/IEHHOM MOpPsAKe NPOBEPK/ BeAeHMsA AeNonpon3BOACTBa;

3) NnpoBeAeHVe B YCTAHOB/IEHHOM MOpPsSAKE KOHTPOJ/IbHbIX MNPOBEPOK CO6A0AEHNUS
npoueayp npenoctaB/ieHNs MyHULMNAIbHON YCNyrn.

B uensax Tekywero KOHTPOAS MCNOMNb3YKTCA CBEAEHUS, MMEKLMNECS B 31EKTPOHHO
6asze [JaHHbIX, ChAyxebHasa KoOppecnoHAeHUMsi, YCTHass W MUCbMEHHas UWHgopmauus
AO/MKHOCTHbIX NN,  OCYLLECTBASKWMX  BbINOSIHEHWE  aAMUHUCTPATUBHbLIX nNpoueayp,
XypHasibl yyeTa COOTBETCTBYIOLMX OKYMEHTOB U Apyrue CBeAeHus .

[Nns ocyuwecTB/eHUs KOHTPONS 3a COBEPLUEHWEM [AEWCTBMIA Npu npefocTaB/ieHUN
MYHULMMNAIBHON  YCNYyr U NPUHATAXM  pelleHuii  pyKOBOAMTEN0 opraHa MeCTHOro
caMoynpaBfeHnss  NpeacTaBNsAlTCA  CNpaBkM 0 pe3ynbTaTax — NpefocTaB/ieHus
MYHULMMNA/ILHON YCNYTW.

@) cnyydasx U NpuUyYMHaxX HapyLleHusi CPOKOB, MOCNefoBaTesibHOCTU U cogepXaHus
aAMWUHUCTPATMBHbLIX  MNpoueayp  AO/DKHOCTHble  Anua  HEMeLJ/IeHHO  MHopMupytoT
pykoBoguTeENss  opraHa, NpPeAoCTaBAAKOWErO0  MyHUMUMNanbHyl  ycnyry, a  Takke
npeanpUHUMalOT CPOYHbIE MepbI M0 YCTPAHEHMUIO HapPYLLUEHWA.

TeKywuii KOHTpPONb 3@  cobGniogeHnem nocnefoBatesibHOCTM  AENCTBUIA,
onpeAeneHHbIX agMUHUCTPATUBHLIMU Npoueaypamu no npefocTaBeHU0 MyHUUUNaabHOM
ycnyru, ocyulecTBnsieTcsa [naBoii CenbCKOro nocenieHnsl, OTBETCTBEHHbIM 3a OpraHusauuto
paboTbl N0 NpeAoCcTaBAEHNIO MYHULUNAIBHON YCyru.

MNMepeyeHb  AO/MKHOCTHbIX NN, OCYLLEeCTBAAWMNX  TeKyLUUi KOHTPO/b,
yCTaHaB/MBAETCA MOJIOKEHUAMM O CTPYKTYPHbIX noApasfenieHnsix opraHa MeCTHOro
caMoynpaBneHNst 1 O/MKHOCTHLIMU pernaMeHTamu.

4.2. TMopsiiok U NepUOANYHOCTb OCYLLECTB/IEHUS NMNAHOBbLIX U BHEMIAHOBbLIX NPOBEPOK
NOJSTHOTbI M KayecTBa NpeaocTaBieHNss MyHULMNANbLHOM yCnyrn, B TOM Yncie Nopsigok u
hopMbl KOHTPOASA 3@ NOJTHOTOW U KAYeCTBOM NPeAOoCTaBEHUS MyHULMNANBHOR yCnyru

KOHTpONbHblE MPOBEPKM MOryT ObiTb MAAHOBbLIMKU (OCYLLECTBNATLCA Ha OCHOBAHWM
NONYroAoOBbIX WAN TOAOBbIX MNMAHOB pPaboTbl OpraHa MECTHOro CcaMoynpaBfeHus) u
BHennaHoBbIMK. [pu nNpoBeAeHUM NpPOBEPOK MOryT paccMaTpuBaTbCA BCe BOMPOCHI,
CBSi3aHHble C NpefocTaBfEHMEM MYHULMNA/IbHOW YyCayrn (KOMNAEKCHbIe NPOBEPKM), Uan no
KOHKPETHOMY 06palleHnto 3aaBUTENS.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /AL, OpraHa, NpeaocTaB/IAoWero MyHUUMnaabHyo
yCcnyry, 3a peweHus n geiicteunsa (6esgeiicteme), npuHMMaeMble (OCyLLECTBSIEMbIE) UMW B
Xo4e npeaocTtaBfeHUs MyHUUMNANbHON yCnyru

Mo pesynbTaTam MPOBEAEHHbIX MPOBEPOK B C/lyyae BbISIBNIEHUS HapyLUEHWA npaB
3asBMTENIEN BWHOBHbIE /iMUa MpPUBAEKAlOTCAd K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbCcTBOM Poccuiickoii degepauyuu.

naBa cefbCKOro MOCENIeHNss HeceT OTBETCTBEHHOCTb 3a HeCcBOEeBPeMEeHHoe
paccMOTpeHne 3asiB/IEHWIA.

NaBa CenbCKOro MoceneHnst HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHoe u (1Unn)
HeHag/iexalulee BbINOMHEHNE aAMWHUCTPATMBHbIX [AeACTBUA, YKa3aHHbIX B pa3gene 3
aAMVHUCTPATUBHOIO persiaMeHTa.
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[O/MKHOCTHbIE NNLA W UHble MYHUUMNA/IbHbIE CRyXallue 3a pelleHus u aeicTeus
(6es3peiicTtBme), npuHNMaemble (ocywecTtBnsiemblie) B  Xxopge npegoctasneHns
MYHULMNA/IBHON YCNyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4ATEe/1bCTBOM
nopsgke.

4.4, TIoNoXeHns, xapakrepusytowme TpeboBaHnA K NOPAAKY N dopMaM KOHTPOA 3a
npegocTaBfieHNeM MYHULMNAIbHON YCAyrk, B TOM YMC/IE CO CTOPOHbI FpaXxaaH, uX
06beANHEHNIA 1 opraHm3auunii

KoHTponb 3a npefocTaBfieHMEM MyHUUUNANbHOW YCAYyrM CO CTOPOHbI FpaxiaH, WX
06beMHEeHNI 1 opraHu3aunii, ocyLlecTBNSeTCA MNOCPeACTBOM OTKPbITOCTU AEeATEeNbHOCTU
opraHa MeCTHOro camoynpaB/ieHUss npu nNpefocTaBfeHUN  MYHULUNANbLHOW  yCryru,
noslydeHnst NOJIHOW, akTyaslbHOW W 0OCTOBEPHON MHGopMauum o nopsiake npefocTaBieHus
MYHULMNALHOW YCNYrn 1 BO3MOXHOCTM A0CYAe6HOro pacCMOTpeHus obpallieHuii (kanob) B
npowecce npegocTaB/ieHNs MyHULMNASIbHON YCNyrn.

5. [ocyanebHblli (BHecynebHbI) NopafoK 06)XKanoBaHUS peWeHnii u 4encTBuil
(6espeicTBusA) opraHa, NpeAoCTaBAWENo MyHUUMNANBbHYO YCNYry,
MHOTO(YHKLUMOHANbHOIO LeHTpa npefocTaB/eHns rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT, OpraHn3aumnii, ykasaHHblix B 4actu 1.1 ctatbn 16
depepanbHOro 3akoHa Ne210-d3, a Takke UX O/DKHOCTHbLIX UL, MYHULUNANbHbIX
cnyxauwmux, paboTHUKOB

5.1 3asBuTenn nMmewT NpaBo Ha obxanoBaHve B AOCYAEOHOM MNOPSAKE peLleHuin un
pevicteuii - (6e3geincTens)  opraHa,  NpefocTaB/IAOWEro  MYyHUUUNASbHYK  YCAyry,
[O/MKHOCTHOIO /iMua opraHa, npefocTaBnAnLwWwero MyHULMNanbHy yCayry, MyHULMUNanbHOro
cnyxaliero, pykoBoAuTesns  opraHa, nNpefocTaBAAlOWEro  MyHUUMNANnbHYK  YCNyry,
MHOTOOYHKLUMOHANbHOIO LieHTpa, paboTHMKa MHOTOYHKLMOHAIbHOIO LieHTpa, opraHusauuii,
npefycMoOTpeHHbIX YacTtblo 11 ctatbn 16 depepanbHoOro 3akoHa Ne 210-93, a Takxke ux
pabOTHNKOB.

3asBuTeNlb MOXET 06paTuTbCs CXasiobol, B TOM YMC/e B CAeAYLWmMX caydasx:

1) HapylweHue cpoka perucrpaumm 3anpoca O MpefoCTaBNEeHUN MyHUUUNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepasbHoro 3akoHa Ne 210-93;

2) HapylweH/e cpoka npefocTaBneHnss MyHUUUNanbHOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) ob6xanoBaHue  3asBUTEIEM  PELWEHWA N OencTBuUiA
(6e3peiicTBNA) MHOTOPYHKLUMOHANBbHOTO  LEHTpa, paboTHMKa MHOTroyHKLUMOHAIbHOTO
LEeHTpa BO3MOXHO B C/lyyae, €C/in Ha MHOTrO(YHKUMOHAbHbIA LEHTP, pelleHus u AelcTBuUS
(6e3peiicTBME) KOTOPOrO OOGXasylOTCH, BO3/I0KEeHa (PyHKUMA MO NpefocTaB/ieHUI0
COOTBETCTBYHOLMX MYHULMNANbHLIX YCNyr B MNOSIHOM 06beMe B nopsake, onpefesieHHOM
yacTtbio 1.3 ctatbn 16 ®PegepanbHOro 3akoHa Ne 210-93,;

3) TpeboBaHue y 3asaBUTENSA LOKYMEHTOB WM WHGOpMauum Nubo OocyLecTB/eHNUA
[elicTBuiA,  npeacTaBneHMe WM OCYLEeCTBNIEHME  KOTOPbIX He  MpeayCcMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMU akTamMu Poccuiickoii ®epepalmm, HOPMATUBHLIMW NPaBOBLIMYU
aktamm  Pecnybnukun  TartapcTaH,  MyHUUMNasbHbIMW  NPaBOBbIMM  akTamu AN
npefocTaB/ieHNs MyHUUUNANbLHOW YyCnyru;

4) oTKa3 B nNpuemMe [AOKYMEHTOB, MNpefoCTaB/ieHNne KOTOpbIX MNpefyCcMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMW akTamu Poccuiickoit ®epepauun, HOpMaTUBHLIMU NPaBOBbLIMYU
aktamm  Pecnybnukun  TartapcTaH,  MyHUUMNa/bHbIMW  NPaBOBbIMM  akTamu AN
npegocTaB/ieHNs MyHULUUNANLHOW YyCNyru, y 3asBuTens;

5) oTka3 B npefocTaB/ieHUM MyHULMNANbLHOW YCNyru, ecnm OCHOBAHWSA OTKasa He
npegycMoTpeHbl dpefiepasibHbIMUW 3aKOHAMW U NPUHATLIMWA B COOTBETCTBMM C HUMU WHLIMA
HOpPMaTUBHLIMW NpPaBOBbIMW  akTamu Poccuiickon ®epepaumu, 3akoHaMM U UHbIMU
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HOpMaTMBHbLIMUW NPaBOBbIMU akTaMu Pecnybnukun TaTapctaH, MyHULMNa bHbIMU NPaBOBbIMU
akTamn. B ykaszaHHOM crniyyae pocynebHoe (BHecynebHOe) o6xasoBaHue 3asdABuTesnieM
peweHnin wn geictBuii  (6e34elCTBUS)  MHOTOYHKLMOHA/IBHOIO  LUEeHTpa, paboTHUuKa
MHOTOOYHKLUMOHA/IbHOTO LieHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOro(yHKUMOHAIbHbIN
LEHTP, peleHns n gencteunsa (6e3neiicTeme) KOTOporo 06XxanyTcs, BO3/10XKEHA (PYHKLUMA MO
npegocTaB/IEHN0 COOTBETCTBYIOLMX MYHULMNA/bHBLIX YCAYr B MO/IHOM 06beme B nopsgke,
onpegeneHHoMm yvactblo 1.3 ctatbn 16 PepepanbHoOro 3akoHa Ne 210-93;

6) 3atpeboBaHve C 3aABUTENS NpPU NPefOCTaBNEHUN MyHULMNaNbLHOW YCnyru naaTl,
He npenycCMOTPEHHOW HOpMaTWBHbLIMKM MpaBOBbIMW akTamu Poccuiickoit  ®epepaunu,
HOPMAaTUBHbLIMW MPaBOBbIMK akTamMy Pecnybnuky TaTtapcTaH, MyHUUUNaabHbIMU NPaBoBbIMM
aktamu;

7) OTKa3 opraHa, NpefocTaB/IALWEro MyHUUUNANbHYO YCAyry, AO/DKHOCTHOrO smua
opraHa, npenoCTaBNALWEro MYHULMNANbHYKO YCIyry, MHOTOYHKLMOHA/IbHOIO LeHTpa,
paboTHMKA MHOrO(YHKLUNOHAIbHOIO LEHTpa, OpraHu3auuin, npefycMOTpeHHbIX 4YacTbio 1.1
ctatb 16 ®PepepasibHOro 3akoHa Ne 210-®3, wimM ux pabOTHUKOB B WCNpaBieHUM
[ONYLLEeHHbIX UMW OnevyaTok M OWnb0K B BblAaHHbIX B pe3ynbTare npefocTaB/eHuns
MYHULMNAIBHON yCAyrn [AOKyMeHTax /svMb0 HapylleHue YCTaHOBMIEHHOr0 Ccpoka Takux
ncnpasneHuii. B ykazaHHOM cnyyae gocygebHoe (BHecyge6HOe) o6xanoBaHue 3asiBUTENEM
peweHnin wn aeicTBuii  (6e34elCTBUS)  MHOTOPYHKLMOHA/IBHOIO  LUEeHTpa, paboTHUKa
MHOTOOYHKLUMOHA/IbHOTO LieHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOro(yHKUMOHAIbHbIN
LEHTP, pelleHns n gencteunsa (6e3nelictBMe) KOTOPOro 06XanytTcs, BO3/0XeHa (PYyHKUMS Mo
npegocTaB/iEHN0 COOTBETCTBYIOLMX MYHUUUNANbHBIX YCAYr B MO/IHOM O06beme B Mopsiake,
onpegeneHHoMm 4vactblo 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nNopsAka BblAauuM [LOKYMEHTOB MO pe3y/nbTatam
npefocTaB/ieHNs MyHUUUNANbLHOW YyCnyru;

9) npuocTaHOBNEHME MpefoCTaBNEHNA MYHUUUNANbHOW YCyru, €ecnn OCHOBaHWUA
NPUOCTAHOBNEHUA He TMpPefycMoTpeHbl defepasbHbiMM  3aKOHaMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTMBHbLIMU MPaBOBbIMU akTamu Poccuiickoin depepauuu,
3aKOHaMW W VHbIMA  HOPMATUBHbIMW MpaBOBbIMM akTamu Pecny6nvkn TaTapcTtaH,
MYyHUUUNAIbHBIMW NPaBOBbIMW akTamMn. B ykaszaHHOM cryyae pgocygebHoe (BHecynebHoe)
o6XanoBaHve 3asBUTE/IEM pelleHuii u AeilcTBuin (6e3peicTBnst) MHOTOYHKLMOHATbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANIbHOIO UeHTpa BO3MOXHO B C/lyyae, ecnum Ha
MHOTOOYHKLMOHAbHbIA LEeHTP, peleHnsa n aeiicteusa (6e3aelicTBrue) KoToporo obxanyTcs,
BO3/I0XXeHa YHKLMA N0 NpefoCcTaB/IeHN0 COOTBETCTBYHLLMUX MYHUUMNANbHbLIX YCNyr B
nosiHoM ob6bemMe B nopsigke, onpegeneHHom yactblo 1.3 cTtaTb 16 ®egepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aABUTENA nNpu NpefocTaBNeHUN MYHULUNANBHOW  YCNyru
[OKYMEHTOB WAn WHgopmauun, oTcyTcTBMe U (MNn) He[OoCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb MNpu MepBOHAYa/IbHOM OTKase B MNpuemMe [OKYMEHTOB, HeOo6XoAMMbIX AN
npefocTaBieHNs MyHULMNANbLHOW yCiyru, NMM60 B NpefocTaBAeHU MyHULUNANbHOW yCnyru,
3a UCK/IYeHneM criyyaeB, NPenycMOTPEeHHbIX MYyHKTOM 4 4dactu 1 ctatbn 7 ®epepasibHOro
3akoHa No 210-#3. B ykasaHHOM cny4dyae pgocyaebHoe (BHecyaebHOe) o6xasioBaHue
3afBuUTENIeM pelleHnin un peincteuii  (6e34encTBusA)  MHOTOQYHKUMOHANBHOIO  LEHTpa,
paboTHMKA  MHOrOPYHKUMOHa/IbHOTO  LEeHTpa  BO3MOXHO B  C/lydyae, e€CciMm  Ha
MHOTOOYHKLMOHAbHbIA LEeHTP, peleHnsa n aeiicteusa (6e3aelicTBrne) KoToporo obxanyTcs,
BO3/N10XXeHa YHKUMA N0 nNpefoCTaB/IEHN0 COOTBETCTBYHOLMX MYHUUMNANbHbLIX YCNyr B
nosHoM obbemMe B nopsigke, onpegeneHHom yactblo 1.3 ctatbn 16 ®egepasnibHOro 3akoHa Ne
210-93.

5.2. XXanoba nopaetca B MNWCbMEHHON opme Ha OymMaxHOM HocuTene, B
9N1eKTPOHHOW  hopme B OpraH, NPefoCTaBNAWNA  MyHULMNANBHYIO  YCAyry,
MHOTOOYHKLMOHANbHbIA LEeHTp /IM60 B COOTBETCTBYIOLUUIA OpraH rocyaapCTBEHHON BnacTw,
ABNAWOWMNIACA yupeauTenemMm MHOTOYHKLMOHa/IbHOTO UeHTpa (ganee - ydpeautens
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MHOTO(PYHKLMOHA/IbHOTO LIeHTpa), a Takke B opraHusaunn, npenycMoTpeHHble yacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3. XXanobbl Ha peweHns u AencTBus
(6be3peiicTBME) pyKOBOAUTENSA OpraHa, nNpefocTaBnAAWEero MYHUUUNANbHYI — YCAyry,
nojatTCcA B BblleCcToAWwMi opradH (Mpu ero Hanuuum) nmbo B C/lyyae ero OTCYTCTBUSA
paccMaTtpmBalOTCAd  HEMNOCPeACTBEHHO  pyKOBOAMUTENeM  opraHa, npefocTaBnsiowero
MYHUUMMaNbHYO ycnyry. XXanobbl Ha pelweHuss n gelncteusa (6e3gencrteme) paboTHUKA
MHOTOPYHKLMOHA/IbHOTO LEeHTpa NoAaltTCA PYKOBOAUTENH0 3TOMO0 MHOTOMYHKUMOHAIbHOTO
ueHTpa. »Kanobbl Ha pelieHns n genctems (6es3gelricTeBue) MHOTOYHKUNOHA/IBHOIO LEHTpa
nogalnTcsa ydpeauTentd MHOTOMYHKLUMOHANbLHOINO LeHTpa WAM  AO/IKHOCTHOMY  NnLy,
YyNO/IHOMOYEHHOMY HOpPMAaTMBHbIM MPaBOBbIM akToM Pecnybnuku TatapctaH. )Xanobbl Ha
pewweHnsa n geincteusa (6esgencteme) paboTHUKOB opraHusalunii, NpesyCMOTPEHHbIX YacTblo
11 cratbm 16 PepgepanbHoro 3akoHa Ne 210-93, noparwTcA PyKOBOAUTENAM  3TUX
opraHunsauuii.

XXanoba Ha peweHns u pelicteua (6e3neliicTBnue) opraHa, nNpeaocTaBAAOLWLErO
MYHULMNANbHYO YCNyry, AO/HKHOCTHOIO nua opraHa, npefocTaBnAlowero MyHUUUnaabHyo
yCcnyry, MyHULMNa/IbHOTO  CAyXallero, PyKkoBOAUTENsA  opraHa, npefocTaBnsowero
MYHULMNANbHYIO YCYry, MOXET OblTb Hanpas/ieHa Mo noyte, yepe3 MHOro(yHKUNOHAIbHbIN
LEHTP, C WUCMOSb30BaHWEM WHMOPMALMOHHO-TE/IEKOMMYHUKALMOHHOW ceTn «/HTepHeT»,
ohuumanbHOro caiita opraHa, npefocTaBASAWEro MyHuUMnanbHyk ycnyry, EauHoro
noptana nmbo PecnybnukaHckoro noptasna, WHAPOPMALMOHHOW CUCTEMbI [0CYyAe6HOro
o6xanoBaHuA, a Takke MOXeT ObITb NPUHATA NpU IMYHOM Npueme 3aaButens. XXanoba Ha
peweHns wun pgeincteusa  (6e3neiicTBUE) MHOFOMYHKUMOHANIbHOIO LEeHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa MOXeT ObiTb HanpasfeHa Mo noyte, C UCMNONib30BaHNeM
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHeT», oduuymanbHOro canta
MHOTOPYHKLUMOHA/IBHOTO UeHTpa, EauHoro noprtana nvbo PecnybnukaHCKoro noprtana,
NH)OPMALMOHHOW CUCTEMbI AOCYAEOHOro 06XanoBaHUs, a TakkKe MOXET OblTb NpPUHATA Npu
NMYHOM npueme 3asaBuTens. Xanoba Ha pelleHus u gelicteus (6es3gencrene) opraHusauni,
npenycMoTpeHHbIX YacTblo 1.1 crtatbu 16 ®PepepanbHoro 3akoHa Ne 210-®3, a Takke wux
paboTHMKOB MOXeT ObITb Hanpas/ieHa MO MoyTte, C WCNO/Sb30BaHWEM WH(OpMaLMOHHO-
Te/IEKOMMYHUKALUNOHHON ceTn «U/HTepHeT», oguuynanbHbiX CalTOB 3TUX OpraHusauui,
EaouHoro noptana nvbo Pecnyb6nvkaHCKOro noprasa, a Takke MOXeT OblTb MpUHATa npu
NINYHOM Mpreme 3asBUTENA.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, nNpefoCTaB/ALWEro  MyHUUUMNANbHYK  YCAyry,
[O/MKHOCTHOTO  /iMua opraHa, nNpefocTaBfAlWero  MyHUuMnanbHy — ycnyry, nmbo
MYHULMMNANbHOIO CnyXatlero, MHOroyHKUMOHA/IbHOTO LIEeHTpa, ero pykosoautens un (4nwm)
paboTHMKa, opraHusaumini, NpeaycMOTPeHHbIX YacTblo 11 cTaTbn 16 degepasnibHOro 3akoHa
Ne 210-®3, unx pykoBogutenei u (unn) paboTHUKOB, pelleHus u geicteunsa (6esgelicTeue)
KOTOPbIX 00XanyTcs;

2) amuano, uUms, OT4YecTBO (rnocnegHee - MpU Ha/Mvun), CBeEAEHUS O MecTe
XUTenbCTBa 3aaBUTeNns - (PM3MYECKOro svua nAmMbo HauMeHoBaHue, CBefeHus O MecTe
HaxXOXOeHua 3aaBUTeNs - PUANYEecKoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1eKTPOHHOW NOYTbl (NPYM Ha/IMuYUK) M MNOYTOBLIM agpec, Mo
KOTOPbIM [O/IXEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHua 06 o06XanyemMblX pelleHuax U Aeicteuax (6e3geiicTBum) opraHa,
npenocTaBnaoLLEro MYHULMNANbHYIO ycnyry, [O/HKHOCTHOIO nmua opraHa,
npefocTaB/IALWEro  MyHUUMNANbHY  ycnyry, vbo  MYHULMNANbHOro  cryxaulero,
MHOTrOOYHKUMOHAIbHOIO LieHTpa, paboTHMKa MHOrOYHKUMOHAIbHOIO LieHTpa, opraHmM3auuii,
npefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) [oBOAbl, Ha OCHOBaHWM KOTOPbIX 3asABUTE/Ib He COrfaceH C peleHneM u
fevictenem  (6esgelictBMeM) opraHa, nNpegocTaBfAOWEro  MyHUUMNanbHY  YCAayry,
[O/DKHOCTHOTO /U@ opraHa, npefocTaBfslWero  MyHuuunanabHyw — ycnyry, nmbo
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MYHULMNaNbLHOIo cnyxatuero, MHOTO(PYHKLMOHANIbHOIO LeHTpa, paboTHuKa
MHOTOOYHKUMOHANIbHOTO LEeHTpa, OpraHm3aunii, npefycMOTpPeHHbIX YacTbio 1.1 crtatbn 16
depepanbHOro 3akoHa Ne 210-d3, nx pabOTHUKOB. 3asBuTeneM MOryT ObiTb NpefcTaB/eHbI
[OKYMeHTbI (Mpy Ha/imuuu), noaTeepxaatroLlme 40BOAbl 3aaBUTESA, MO0 KX KOMUK.

5.4. MocTtynuelas xanoba nognexunT perncrtpaunm B CPoK He nosgHee paboyero AHs,
cnefylowlero 3a gHem MocTynseHuns.

5.5. XXanoba, noctynuBwaa B OpraH, NpPefocTaBfslOWMiA MyHULMNAIBHY YCAyry,
MHOTOQOYHKUMOHANbHbLIA  LEeHTP,  yypeauTesito  MHOTOYHKLMOHa/IbHOTO  LEeHTpa, B
opraHusauun, npefycMoTpeHHble YacTbio 1.1 ctartbn 16 ®epepasnbHOro 3akoHa Ne 210-93,
NGO BbIWECTOAWMNIA opraH (MpU ero Hannuum), NOAJSIEXUT PACCMOTPEHUK B TeyeHue
naTHaguatu paboumx [Hel CO AHA ee perucrpauuu, a B c/iydae 06)XasioBaHus OTkasa
opraHa, npenoCTaBNAWEr0 MYHULMNANbHYIKO YCIyry, MHOTOYHKLMOHA/IbHOIO LeHTpa,
opraHusauuii, npefycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3aABUTENA NGO B MCNpaBieHMM AONYLWLEeHHbIX OnevyaTok U OLn6OoK
nnu B cryvyae o6XanoBaHUA HapylleHUs YCTaHOBJIEHHOTO CpOKa TakuMX MUChpaBfieHuin - B
TeyeHue NATU pabounx gHEeR co AHA ee perncTpauuu.

5.6. o pesynbTtaram pacCMOTPeHUs Xanobbl NPUHMMAaEeTCa OLHO W3 CnefyroLmx
peLLeHNA;

1) xxanoba ynoBneTBopseTCcA, B TOM 4uc/e B (popMe OTMEHbl MPUHATOrO peLleHus,
ncnpasfieHNsa AONYLLEHHbIX OMeYyaTok 1M OWMOO0K B BblAaHHbIX B pe3ynbrare npefocTaBneHuns
MYHULMNAIBHON yCNyrn AOKYMEHTax, BO3BpaTta 3asBUTEN0 AEHEeXHbIX CpeAcTB, B3MMaHue
KOTOpbIX HEe NpeAycMOTPEHO HOPMAaTUBHLIMW NpaBoOBbIMU akTaMu Poccuiickon ®epepaunu,
HOpMaTMBHbLIMK NPaBOBbIMU akTaMu Pecnybnukun TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMU
akTamu,

2) B y40BEeTBOPEHNN Xasiobbl 0TKa3blBaETCS.

He no3gHee p[HA, cnegywowero 3a [AHEM TMPUHATUA pPELLUeHUs, YKasaHHOro B
HacTosWeM MyHKTe, 3asABUTEN0 B MNUCbMEHHON (popme ¥ MO XefaHukw 3asaBuTens B
3N1EKTPOHHONM (hopMe HanpaB/sieTCA MOTUBMPOBAHHbLIA OTBET O pe3y/ibTatax pacCMOTpeHus
Xasnobbl.

5.7. B cnyyae npusHaHus Xanobbl noanexaweln yAoBNETBOPEHU B OTBETe
3aABUTENI0 O pe3y/sibTaTax pacCMOTPeHus xanobbl gaeTcsa MHopmauus 0 AelcTBUsAX,
OCYLLEeCTBAEMbIX opraHom, npenocTaBnALWNM MYHULMNaNbHYO ycnyry,
MHOTOOYHKLMOHAbHbIM LEHTPOM /NM60 oOpraHusauunein, npeaycMOTpeHHOW dacTtbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, B uenax He3amMen/UTesIbHONo ycTpaHeHus
BbISIBMIEHHbIX HapPyLEeHWA Npyv oKasaHuy MYHULUMNANbHOM YCNyru, a Takxe MNpUHOCATCS
N3BMHEHUS 3a [OCTaBNeHHble Heyfo6CTBa M yKasbiBaeTcs WH(opmauus o AasibHenLwmx
[elcTBMAX, KOTOopble HeobXo4MMO  COBEpWUTb  3asaBUTEIl0 B UensAx  noJslydeHus
MYHULMMNA/ILHON YCNyTW.

5.8. B cnyyae npu3HaHuA Xasobbl He nofgsexallein yaoBNEeTBOPEHU B OTBETE
3adABUTENI0 O pe3y/bTartax pacCMOTPeHUs Xanobbl [alTcAa  aprymMeHTUpOBaHHbIe
pa3bACHEHUS O nNpUYNHAX TMPUHATOTO pelleHnsa, a Takke uHdopmauusa o nopsgke
06)XKasioBaHUA NPUHATONO peLLeHuns.

5.9. B cnyyae ycTaHOB/IEHUA B XO4e WM MO pe3ynbTartam pPacCMOTPEHUA Xanoobl
npu3HakoB  cocTaBa  agMUHUCTPaTUBHOINO  MNpaBOHapyLleHus Wi - npectynneHuns
[OMXHOCTHOE NULO, PaboTHUK, HafeNeHHble MO/IHOMOYMAMW MO PACCMOTPEHUIO Xasnoob,
He3amMea/INTeNbHO HanpasndalT MMeKLWMeca MmaTepuasbl B opraHbl NpPoKypaTypbl.
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MpunoxexHne Ne 1
K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaB/ieHNa MyHULUNAIbHOM
ycnyru no npefoctas/ieHnio
rpaxgaHam Xusiblx NnoMeLLeHunii B
MYHULMMNANbHOM XWUULWHOM (hoHAe

no AOroBOpYy HailMa cnyXebHoro
XWI0TO NOMELLIEHUS.

dopma
(BnaHk opraHa, NpefoCTaBASAOLWEro MyHULMNABHYIO YCAYTY)
Komy:
KOHTaKTHble faHHble:

MNpencTtasutess:

KoHTakTHble faHHble npeacTaBUTens:

PELWWEHWE
06 OTKase B NpefocTaBNeHNMN MYHULUNAIbHOM YCNyrn
no
oT No
PaccmoTpes Bauwe 3adasneHne ot No 7
npunaraemble K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oTkase B
rno
cnefyroLwmnmM OCHOBaHUAM:
1
2.

JononHutenbHas nHgopmayms:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCA B YMNO/IHOMOYEHHbI OpraH C 3asBfieHNeM O
npenocTaB/ieHMM YCAYrn Nocne yCTpaHeHUs yKa3aHHbIX HapyLUEeHWA.

[aHHbIli 0TKa3 MOXeT ObiTb 06XasioBaH B AOCyAeOHOM nopsgke nyTemM Hanpas/eHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B CyfeOHOM nopsigke.

CBefieHMs1 06 3/71EKTPOHHOW NOANMCY

JomkHocTHoe nuuyo (PN0)
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(noagnncb yNnosIHOMOYEHHOrO
[O/HDKHOCTHOIO finya opraHa)
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MpunoxeHne Ne 2

K AGMVHUCTPATUBHOMY pernameHTy
NpefoCcTaBNEeHNS MyHULMMNAIbHOM
yCnyru ycnyru no npefocTaB/ieHUI0
rpaxgaHam Xunbix noMeLleHuii B
MYHULMNAIBHOM XUAUWHOM (DOHAE
no AOroBopy Harima cnyxebHoro
XWUMI0rO NOMELLEHUS.

dopma
(BnaHk opraHa, nNpefoCTaBNAKLWEro MyHULMUNANbHY YCNyry)
Komy:
KoHTaKkTHble AaHHble:
MNpencTtasutess:

KoHTakTHble faHHble npeacTaBUTens:

PEWEHWE
06 oTKase B NpuemMe AOKYMEHTOB, He0O6Xo4MMbIX ANA NpefocTaBneHus
MYHULMNABHON YCNYrn rpaxaaHam XublX NOMeLeHNA B MyHULMNATbHOM XU/TULLHOM
doHAEe no AOroBopy Harima Cry)KeBHOro XMIoro NoMeLLEHNS.

oT Ne
PaccmoTpes Bawe 3agasnieHne ot No n
npunaraembie K Hemy OOKYMEHTbI YMOJITHOMOYEHHbIM opraHom
NPUHATO
pelleHne 06 oTkase B npveme [OKYMEHTOB, HeobXxoA4MMbIX ons
no cneayowmmMm OCHOBaHUAM:
1
2.

PasbsiCHEHME NPUYMH OTKasa:
JononHutenbHas nHgopmayms:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMNO/IHOMOYEHHbI OpraH C 3asiB/IEHWEM O

npeaocTaB/IEHUN YCAYTX NOC/Ee YCTPAHEHUS YKa3aHHbIX HapPyLUEHWIA.
[aHHbIN 0TKa3 MOXEeT ObITb 06XasioBaH B AoCyAeOHOM nopsiake nyTemM HanpaBneHus

anobbl B yNOSIHOMOYEHHbIN OpraH, a Takke B CyfebHOM nopsiake.

CBefieHMs1 06 3M1EKTPOHHOW NoANMCY
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[domkHocTHoe nnyo (PNO)

(nognucb yNonHOMOYEHHOTO
[O/HDKHOCTHOIO finya opraHa)
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MpunoxeHne Ne 3

K AGMVHUCTPATUBHOMY pernameHTy
npefoCcTaBNeHNS MyHULMNANbHO
ycnyru no npefocTaBeHnto
rpaxgaHam Xusblx NOMeLleHnii B
MYHULUNANBHOM XUANLWHOM (DOHAE
no AOroBopy Halima cnyxebHoro
XWI0r0 NOMELLEHUS.

dopma

B
(HaI/IMEHOBaHI/Ie opraHa MeCTHOro camoynpaBJ/ieHUA

MYHULMMNaNbHOro 06pa3oBaHus)
oT

(panee - 3asaBUTEND).
(bamnnua, nmsa, oT4ecTBO, NACNOPTHbIE AAHHbIE,
perncrTpaumio no MecTy XuTenbcTea, TesedoH)

3adaBrieHune
0 NpeAocCTaBNEHUN TpaxaaHaMm XWUbliX NOMELWEHNA B MYHULMNAbHOM XWUAULWHOM ¢hoHAe no
[OroBOpYy HaiiMa Cny)XebHOro Xnaoro noMeLweHus.

Mpowy Bac npenoctaBuTb MO 4OrOBOPY HaiMa XWioe fnoMelleHve naowanbio_
KB.M.

MecCTOMNONOXEHNE XNMIOT0 NOMELLEHNS: MyHULUNA/bHbIA palioH (rOpOACKOWM OKpyr),
HaceleHHbIA MYHKT yn. 4.

K 3asaBneHuno npunararoTca cnegyowme oTCKaHUPOBaHHbIE LOKYMEHTbI:

1) [OKYMEHT, yAOoCTOBepsAlWwmnii N1UYHOCTL (He TpebyeTcAa B c/lyyae obpalleHus
nocpefctsom Pecny6svMkaHCKOro noprtana);

2) LOKYMEHT, YyAOCTOBEPSAIOLWMNIA NONHOMOUNSA NPeAcTaBUTENS 3asaBUTENS;

3) 3asaBrieHune:

4) xogaTancreo pykoBoauTens, COOTBETCTBYIOLLErO rocy4apcTBeHHOro
(MyHMLMNANIbHOrO) opraHa, rocygapCTtBeHHOro (MyHUUMNasbHOro) YHUTapHOro npeanpuaTus
Pecny6nvkn TaTapcTaH, rocyfapCTBeHHOro (MyHMLMNasibHOIO) yupexaeHus Pecny6ivku
TartapcTaH;

5) konusa TpyAoBOro forosopa nMbo Konus cnyxXebHOro KOHTPakTa;

6) npaBoycTaHaBNMBawLliMe [OKYMEHTbl Ha OOBbEKTbl HeABMXMMOCTM, npaBa Ha
KOTOpble He 3aperncTpuposaHbl B EANHOM rocyapCTBEHHOM peecTpe HeABWXUMOCTH.

O65a3ylocb Npy 3anpoce NpefocTaBUTb OPUrMHasIbl OTCKAHUPOBAHHbIX JOKYMEHTOB.

(nata) (mnognuce) (PN0)
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Pe3ynbTaT NpefocTaBfeHNss MyHULMNANbHOM yCcayr, npowy npeaocTaBuTh:

1 | B NUYHbIA KabuHeT T[lopTana rocyAapCTBEHHbIX W  MYHUUUNA/bHBIX YCAYT
Pecnybnukn TatapcTaH;

1 | B MHOroyHKUMOHA/SIbHOM LEHTPE MpPeAoCTaBNEHUS TOCYAAPCTBEHHbIX I
MyHULUMNanbHbIX ycnyr Pecny6nunkun Tatapcran;

1 IB Ncnonkowme.

(mata) (noanuce) ( (¢.1n.0))



MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY pernaMeHTy
npefocTaBeHNa MyHULUUNAIbHOM
YCNyru no rpaxaaHam Xusbix
NOMELLEHNA B MyHULMNASIbHOM
XUnuwHomMm dpoHae no Aorosopy
Haima cnyxebHOro Xunoro
nomeLLeHns.

FnaBe CEe/bCKOro
nocenexHuns

OT:

3aaBneHune
06 ncnpaBAeHUN TEXHUYECKON OLLINGKK

Coobuwatw 06 ownbke, AOMYWEHHOW MpPU OKa3aHUU MYHUUUNANbLHOW YCNyru no

3anucaHo:
MpaBunbHbIE CBEAEHVUS:

Mpowy ucnpaBuUTb OOMNYLWEHHYH TEXHUYECKYK OLIMOKY M BHECTM COOTBETCTBYHLME
N3MEHEHUS B AOKYMEHT, SABMAIOLWMNIACA pe3ynbTaTtoM MYHULUNANbHOW YCAYTn.

Mpunarakw cnegywoLlie JOKYMEHTbI:

1

2.

B cnyyae npuHATMA pelwleHMs 06 OTKNIOHEeHUMUM 3asABneHus 06 ucnpasfieHun
TEXHNYECKOWN OLWNGKN NPOoLLY HanpasuTb Takoe peLueHue:

nocpeAcTBoOM OTNpaB/ieHNA 3NEeKTPOHHOro AOoKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHON KonuM Ha OGYMaXHOM HOCUTesie MOYTOBbIM OTnpaB/ieHneM Mo

agpecy:

HacTosilyM noATBepXAal: CBeAeHWs, BKIOUEHHbIE B 3asiB/IEHNE, OTHOCSLIMECS K Moei
JIMYHOCTU W NpeAcTaBNsSieMOMY MHOK /LY, a TakkKe BHECEHHble MHOK HIDKe, [O0CTOBEPHbI.
[OKyMEHTbI (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asB/IEHWNI0, COOTBETCTBYIOT TpeboBaHUAM,
yCTaHOB/IEHHbIM 3aKoHogaTeNIbcTBOM Poccuiickoii degepauun, Ha MOMEHT npeacTaBeHus
3asiB/IeHNs1 3TN JOKYMEHTbI AECTBUTE IbHBI 1 COlepXKaT AOCTOBEPHbIE CBEAEHMSI.

)

MpunoxeHne Ne2 K NOCTaHOBJ/IEHUIO
VicnonHutensHoro komurteTta
Ypa3aeBCKOro CefibCKoro noceneHuns
A3HaKaeBCKOro MyHMUMNAaIbHOro
painoHa

Pecny6nukn TatapcTtaH

oT «15» nekabpsa 2022 r. Ne 36
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AOMVHNCTPATUBHbIA pernaMmeHT
npefocTaBNeHUs MYHULUNANbHOW YCNYrn N0 BKJKOYEHUIO B COCTaB U
NCKTIOUYEHWIO XU/bIX NOMELLEHNIA N3 cocTaBa cneumasn3npoBaHHOro
XUNNWHOTo ooHaa Ypa3aeBCKOro CesibCKOro noceneHna A3HakaeBCKOro
MYHUUMNANbHOTO paioHa Pecnybnukm TaTtapctaH

1. O6wuKe nonoxeHns
11. TlpeameT perynmpoBaHna agMUHUCTPATUBHOIO periamMmeHTa

1.1.1. HacTtosawmin afMUHUCTPATUBHbLIA pernaMmeHT nNpegocTaB/ieHUs MyHULMNaNbHOM
ycnyrn (panee - aAMUHUCTPATMBHBLIA pernaMeHT) ycTaHaBnMBaeT CTaH4apT M MNopsfok
npefocTaB/ieHNs MYHULUNANbHOW YCNYyrn NO BKAKYEHUIO B COCTaB U UCK/THOUYEHUIO XKUIbIX
nomelleHniA K3 cocTaBa CheunasiM3vMpoBaHHOIO XXWAULWLHOTO (hoHAa YpasaeBCKOro
CeNbCKOro nocesieHMs A3HakaeBCKOro MyHuuuMnanbHOro parvioHa Pecny6nvkun TaTapcTaH
(panee - myHuuMnanbHas ycnyra).

1.1.2. [deictBume HacToswero PernameHta He pacnpocTpaHsaeTcs Ha Xuible
noMeLLeHnss MaHeBPEHHOro hoHaa.

1.2. Kateropuu 3asButenen

1.2.1. lnuamu, UMeLWUMmM NpaBo Ha NosiyyeHne MyHUUUNanabHOW yCnyru, SBASKOTCS:

MYHULMNANbHbIE  YUYpeXAeHUsA, MyHUUMNasibHble YHUTapHble nNpeanpusaTus, 3a
KOTOPbIMU XWU/ble MNOMELLEHUA MYHULUNANbHOIO XWIULWHOINO oH4a MYHULMNANbHOTIo
paiioHa (ganee - MyHULMNAbHBIA XWUANULWHBLIA (DOHA) 3aKpensieHbl Ha npaBe onepaTuBHOrO
yrnpaB/ieHUs UIN XO35CTBEHHOIO BeeHus (fanee - 3asBUTENDb);

1.2.2. C 3aaBneHnem BnpaBe 06paTUTLCA NpeacTaBUTe b 3asaBUTENS, AENCTBYHOLLMWIA
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEpSILWero ero MnosiHOMOYNS, /NG0  3aKOHHbI
npeacTaBuTesib u3nyeckoro nuua (ganee - npencrasuTesib 3adBUTESNSA).

OT wumeHn 3asBuTenein BnpaBe BbICTynaTb /iMua, YNO/IHOMOYEHHbIE UMW  Ha
OCHOBaHUN [OBEPEHHOCTU, OPOPM/IEHHON B YCTAHOB/IEHHOM MOPSAKE.

1.3. MopsfoK MHhOPMMPOBaHMSA O NPeAoCcTaBeHUN MYHULUNANLHOW YCyrn

1.3.1. WHdopmauma o nopsagke npefocTtaBfeHns  MyHULMNA/IbHON — yCnyru
pasmMelLaeTcs:

1) Ha MWH(OPMALMOHHbLIX CTeHAax, CoAepXalinx BU3yaslbHYHO U TEKCTOBYHO
MHpopMaLMilo 0  MyHUUUNanbHOW  ycnyre, pacrnonOXeHHbIX B  MOMELLEeHNAX
MHOTO(PYHKLMOHA/IbHbIX LEHTPOB NpefoCTaB/IeHUA TOCYy[apCTBEHHbIX U MYHULUMUNAbHbIX
yCnyr.

2) Ha odumumanbHOM caiTe MyHUUMNanbHOro palioHa B WH(POPMALUOHHO-
TeNnekoMMyHMKaLMoHHOWN ceTn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnyb6nuvks TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee - PecnybnunkaHckuii noptan);

4) Ha EpmHOM nopTane rocyfapCTBEHHbIX W MyHUUUNaNbHbIX YCNyr (GQyHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EguHbiin noptan);

5) B rocygapcTBEHHON WH(opMaLNOHHON cucTeme «PeecTp rocyaapCTBEHHbIX W
MyHUUMNanbHbiX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBEHHbIX U MYHULMUNABbHbIX YCyr).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocam npefocTaBNeHns MyHULMNASbHON YyCnyru
OCyLLeCcTBNAETCA:


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru
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1) B MHOrO(YHKUMOHANbHbLIX LUeHTpax npefocTaB/IeHUs TOCYAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT NPY YCTHOM O6palleHnun - IMYHO NN No TeNeqIoHy;

2) B UHTepaKTUBHOW hopme Pecny6nkaHCKOro noprana;

3) B VIcnonHUTENIbHOM KOMUTETE Ypa3aeBCKOro CefibCKOro nocesieHns A3HakaeBCKOro
MyHUUMNanbHOro paiioHa Pecnybnukn TatapcTtaH (ganee - Kcnonkom):

npuv YCTHOM O6paleHnn - IMYHO UAN NO TenedioHy;

npv NUCbMEHHOM (B TOM 4ucrie B (QOPMe 3/IEKTPOHHOIO AOKyMeHTa) obpalleHumn - Ha
6YyMaXXHOM HOcUTeNe no noyte, B 3/1IEKTPOHHONM dOpMe MO 3/IEKTPOHHON nouTe.

1.3.3. NHpopmaumna Ha EauHom nopTtane, Pecny6nnkaHCKOM nopTtasie O Nopsake u
CpokKax npefocTtaBfeHNs MyHULMNANbHOW YCYyrM Ha OCHOBaHUW CBELEHUN, cofepXalymxcs
B PeecTpe rocyfapCTBeHHbIX W MyHUUMNANAbHbIX YCyr, NpefocTaBnsaeTca 3asdABUTESO
6ecnnaTtHo.

[ocTyn K HdhopMauumn o cpokax v nopsake npefoctaBneHns MyHUUUNaabHON ycnyru
ocyllecTBnseTca 6e3 BbINO/IHEHUS 3asBUTENIEM KakMX-TMbo TpeboBaHuil, B TOM 4ucre 6e3
NCMONb30BaHNA MNpPoOrpaMMHOro obecneyeHus, YCTaHOBKa KOTOPOro Ha TexHU4eckue
cpencrtea 3aaBuTena TpebyeT 3akNlyYeHUs JIMUEH3WOHHOrO WM WHOro cornalleHnsa ¢
npasoobnagaresiemM NporpaMMHOro obecrneyeHus, npegycMmarpusaloLLero B3MMmaHue nnartbl,
perucTpauuio unu asTopu3auuilo 3asaBUTeNs WU NpefocTaBfieHMe UM  NepCcoHaslbHbIX
LaHHbIX.

1.3.4. Tpun obpaweHnn 3asaBUTENA JIMYHO WM NO TenegoHy B COOTBETCTBUM C
nocTynueLLINM obpalleHnem npenocTasnsgeTca uHopmaymsa:

8) 0 MecTe Haxox[eHusa MHOrOYHKLUMNOHaNbLHOrO LeHTpa npefocTaBeHuns
rocyfiapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, Mcnonkoma (MecTo HaxoxaeHue
ncnosnkoma: c.Ypasaeso, yn.H.bageptanHosa, 4.35.
padonk paboTbl:
noHepenbHUK - nATHUUa: ¢ 8.00 yacos Ao 17.00 yacos;
cy660Ta, BOCKpPECEeHbE: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa ANA OTAbIxa W NUATaHWA YycTaHaBnvMBaeTca npasuiamu
BHYTPEHHEro TPYyAOBOro pacnopsjka.
CnpaBouHbln TenegoH 8(85592)43-5-55.);

9) 0 Nopsfike NpefocTaB/IEHNs MyHULMNANbHOW yCyru, 0 cnocobax
N cpokax nogauyv 3asB/eHui;

10) ©0 HOpMAaTMBHbLIX MNPaBOBbIX akTax, peryampyrLmx BOMNPOChI
npefocTaB/ieHNss MyHULMNANbHOW yCnyru;

11) o0 nepeyHe [OOKYMEHTOB, HeOO6XOAUMbIX [J/11 pPacCMOTPEHUA
3a8BNeHMA O NpefocTaB/ieHUM MYHULMNANbHOW YyCAyrn, O cpokax npuema u
peructpauumn 3anaB/ieHUs;

12) o0 xoge npefocTaBAeHUs MyHULUNANbLHON YCAYIu;

13) 0 mMecTe pa3mMmelleHus Ha odpuuManbHOM cailTe MHopmauumn no
BOMpocam npefocTaB/ieHNs MyHULUNASIbHON YCNyru;

14) o nopsAgke ob6xanoBaHua — genctesMi  wuam - 6e3nencTenA
LO/DKHOCTHBIX NuL, Mcnonkoma.

Mo nNuCbMEeHHOMY o6palleHu  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBsieHe MyHULMNaAbHOM YCyru, NoApo6HO B MUCbMEHHOW (hopMe pas3bsCHSAT
3aAaBUTENI0 NOPALOK NpefocTaB/ieHUs MyHUUMNAasIbHOW YC/YyrM W BOMPOCHI, yKa3aHHble B
HacTosILLEM NyHKTe agMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboumx gHel co
OHA perucTpauuy obpalleHua HanpasnAalwT OTBeT 3aaABuTento. OTBeTbl Jal0TCHA Ha A3blke
obpawieHns. B cnyyae HEeBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCnosb3yrTcs
rocyfapcTBeHHble A3blkM Pecny6svkn TarapcTaH.
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1.3.5. WHdopmaumsa no Bonpocam npefocTaB/ieHUss MYHULUUNANbHOW  YCyru
pasmellaeTcsa Ha ouuMasibHOM caliTe MyHUUMNanbHOro panoHa W Ha MHMOPMAaLMOHHBIX
CTeHpax B nomMelleHuax Vicnosnkoma gsis paboTtbl C 3a9BUTENSAMU.

VHopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnunku TatapcTaH, pa3meuaemas
Ha WMH(MOPMAaLMOHHbLIX CTEeHAax W Ha oduunanbHOM calite MyHULMNasbHOro paioHa B
NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WHTepHeT», BK/KOYaeT CBeAeHUs O
MYHULMNANBLHOW ycnyre, cofepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMWHUCTPATMBHOIO pernameHTa, WUHGOpPMaLUD O MeCTe HaxOXAEeHUs, CNpaBOYHbIX
TenegoHax, BpemeHu paboTbl Kcnonkoma, o0 rpadvke npuema 3afBNIEHUA  Ha
npegocTtaBsieHe MyHULUNANbLHOW YCyru.

1.4. HopmaTuBHbIE NpaBOBbIe aKTbl, perynvpylouwme npepocraBrieHne
MYHULMUNANBLHOR yCcnyru

1.4.1. TlepeyeHb HOpPMATUBHbLIX MNPAaBOBLIX aKTOB, PeryanpylLlux npepocrtaBneHune
MYHULMNANBHOW ycnyrm (C ykasaHueM pPeKBM3UTOB HOPMATMBHbLIX MPaBOBbIX akTOB U
NCTOYHMKOB UX odhnumanbHoOro onyb6numkosaHus), pasmeweH Ha EaguHom noprane, B
PeecTpe rocyfapCTBEHHbIX W  MyHULMNanAbHbIX YCAyr, Ha oduuuanbHOM  caiTte
MYHULMUNANBLHOIO painoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO pernamMeHTa B AECTBYIOLWEN pefakumn noanexut
pasmelleHno Ha EgmMHom noptane, B PeecTpe rocygapCTBEHHbLIX U MyHULMNAIbHbBIX YCAYT,
Ha opmumanbHOM calite MYHULMNA/IbHOTO paioHa B NHPOPMaLNOHHO-
Te/IeKOMMYHUKALMOHHON ceTn «/HTepHeT».

1.5. BkAoYeHue Xunablx NOMeLWeHnii B cocTaB cneumasindmpoBaHHOro XWUANLHOIO
hoHAa MyHUUMNANBLHOIO paioHa OCyLWecTBASeTCA npu  COONIAEHUM  CNeayLnx
YC/IOBWIA:

XWUNble MOMELLEHNs He 3aHATbl NO A0roBopaM COLManbHOrO Haima, HaliMa Xuaoro
NMOMELLEHNSA, HaxogdAwerocd B MyHULMNASIbHON COOGCTBEHHOCTUM >KW/IWLWHOIO (ooHA4a
KOMMepYeCcKoro ucCnosib30BaHusA, apeHibl, He WMeKT obpeMeHeHus npaB (CepBUTYT,
3a/10r) Ha 3TO UMYLLECTBO;

Xu/ble NOMeLLeHUs NPUrogHbl 419 MOCTOAHHOrO MPOXUBAHUA rpaxsnaH (oTBedvatroT
TpeboBaHWAM,  YCTAHOBJIEHHbLIM NnocTaHoB/IEHNEM MpaButensctea  Poccuiickoit
depepaymn o1 28.01.2006 No 47 «O6 yTBepxaeHun T[1ONOXEHNA O MPU3HAHUNU
NOMELLEHUS XWU/1bIM NMOMELLEHMNEM, XWU0T0 NOMELLEeHUA HENPUITOAHbIM A1 NPOXUBAHUA U
MHOTOKBapTUPHOrO [OMa aBapuiHbIM U NO4JIEXalMM CHOCY WU  PEKOHCTPYKLUN,
CaHMTapHbIM W TEXHUWYECKUM npaBunaMm U HOpMaMm, TpeboBaHMAM  MOXapHOW
6e3onacHoCTH, 3K0/1I0TMYEeCKNM n NHbIM TpeboBaHMAM 3aKoHOZaTeNbLCTBA),
6/1aroyCcTpoeHbl NPUMEHUTESNIbHO K YC/I0BUSIM COOTBETCTBYIOLLEro HacesIeHHOIo MyHKTa,

o0WexnTna  yKoMMniaekToBaHbl  Mebenblo, ApYyrMMW  HeobxogumbiMU 4SS
NPOXMBaHUA rpaxkaaH npeamMeTtamu.

K obwexutuam MOryT OblTb OTHECEHbl ChneunasibHO MNOCTPOEHHbIE UK
nepeobopyfoBaHHbIe AN 3TUX Lenei goma mbo yactn 4OMOB.

K cnyXebHbIM XWblM MNOMELLEHUAM MOryT ObiTb OTHECEHbl XW/ble [AoMa,
OTAe/IbHble KBapPTUPbI B XUMbIX AOMaX.

1.6. M3 coctaBa cneunasn3MpoBaHHOIO XWUAULWHOIO doHA4a MYHULMNASIbHOTO
paoHa MOryT 6bITb UCK/TOYEHbI OMA, YacTu A4OMOB, KBapTUPbl 1 NMOMELLEHUS.

1.7. WcknoueHne  XWabiX — NOMEeLeHUi B 00Wexutuax un3  cocTasa
cneuvann3npoBaHHOro XUINULWHOIO (hoHAa MyHULMNASIbHOIO paioHa OcyliecTBaseTcs
npu co6aAeHUN CneayroLmnX YC0BUiA:

COOTBETCTBME XUNbIX nomeLLeHniA TpeboBaHuAM, YCTaHOBJ/IEHHbIM
noctaHoBneHnem [paButensctBa Poccuitickoin depepaumm ot 28.01.2006 Ne 47 «O6
yTBEpXAeHUn T[1o/iokKeHUsas O MNpu3HaHUU MNOMELLEHUSA XWU/IbIM MNOMELLEHUEM, XWU/Oro


garantf1://34477327.0/
garantf1://34477327.0/
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NOMELLEHNSS HENPUIOAHLIM O18 MPOXMBAHUA M MHOTOKBApPTUPHOIO AOMa aBapUiHbIM W
nogsiexawmmMm CHOCY WM  PEKOHCTPYKUMM» U  TOCY[APCTBEHHbIMW  CTPOUTE/IbHLIMU
HopMamu 1 npasunamm «Kunnele 3gaHua» (CHul 2.08.01-89);

Hannume M30/IMPOBAHHOIO BXO4A B KaXKAYK KBApTUPY C SIECTHUYHOW NAowWanky unm
13 Kopugopa,

YAOB/1IETBOPUTE/IbHOE TEXHUYECKOE, NMPOTUBOMNOXAPHOE, CaHUTapHO-TUrmMeHn4yeckoe
COCTOSIHVME MOMELLEHNI N MHXEHEPHOro 060pyA0BaHNS;

npeaBapuTenbHOe yCTpaHeHWe CaMOBOJIbHbIX NepensiaHUPOBOK B OOLLEXUTUAX.

1.8. VickntoyeHue CNYXebBHbIX XNNbIX nomeLLeHuiA n3 cocTtaBa
cneuvann3npoBaHHOIO XWINLWHOIO (hoHAa MyHULMNa/IbHOTO palioHa ocyllecTBaseTcs
npyv OTCYTCTBUWN MPOXMBAKOLMX B HUX TPadKAaH.

1.9. TepMUHbI, UCNO/b3yEMbIE B aAMUHUCTPATUBHOM pernameHTe, 1 ux onpegeneHus

1.9.1. B agMMHUCTPaATMBHOM pernamMmeHTe MWCNo/b3ylTCa cnegywwme TepMUHbl U
onpefeneHus:

yaaneHHoe paboyee MeCTO MHOTO(PYHKLUMOHA/IbHOIO LeHTpa npefocTaseHus
roOCyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYr - TepputopuasibHO 060C06N1eHHOE CTPYKTYpHOe
noapasgesieHne (ochuc) MHOTOOYyHKLNOHaIbHOIO ueHTpa npegoctasneHns
roCyapCTBEHHbIX N MYHUUMNAbHbLIX YCNYr, CO34aHHOE B rOpOACKOM (CesibCKOM) NnoceneHuun
MYHULMNANBHOIO palioHa unn B ropoAckoM okpyre Pecny6nukm TaTapcTaH B COOTBETCTBUMN C
nyHktom 34 T[pasBui  opraHvsauun AesaTeNlbHOCTU  MHOTrO(YHKLMOHA/IbHbIX  LEeHTPOB
npenocTaBneHns rOCyfapCTBEHHbIX W MyHUUMNANbHbIX  YCAYT, yTBEPXAEHHbIX
noctaHoBneHmem [lpaButenscta Poccuiickon ®epgepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHuu [paBun opraHusauum AeATeNbHOCTU MHOTO(YHKUMOHA/bHbLIX LLEeHTPOB
npenocTaB/ieHNs rOCYAapCTBEHHbIX U MYHULUMNAbHbBIX YCY»;

TexHuyeckas owmbka - owmnbka (onucka, onedyatka, rpammMarnyeckas wu
apnmeTmyeckas  owmbka mMb6O  nogobHas  owmbka),  AOoNnylleHHas  opraHom,
nNpeAoCTaBNALWUM MYHULUMNANbHYO YCAYry, U npuBeAllas K HeCOOTBETCTBUIO CBeAeHUA,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNa/IbHON YCNyru), cBefeHUAM B AOKYMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUNUCL CBELEHMS,;

EouHas cuctema wugeHTMdmMkaumnm 1M ayTeHTUMKauum B UHPpacTpykType,
o6ecneumBawoLLeil MHHPOPMALMOHHO-TEXHOIOTNYECKOE B3anMoAelcTBre UH(OPMAaLMOHHbIX
CUCTEM, MUCNO/Mb3yeMbIX AN NPefoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHBIX YCNYr B
anekTpoHHon copme ( panee - ECWA) -  epepanbHaa  rocygapcTBeHHas
nHhopmaymoHHaa cuctema, obecneuyvBalLas CaHKUMOHUPOBAHHbIA AOCTYN Y4YacTHUKOB
WH(POPMALMOHHOIO  B3aMMOZENCTBUSA  cucTeMa  ayTeHTuduMKauum K MHdopmauum,
cofepxallencsa B rocyfapCTBEHHbIX MHOPMALNOHHBLIX CUCTEMAX U UHbIX MHOPMAaLNOHHbIX
cucTemax;

M®L] - FocypapcTBeHHOE GHOAXETHOe ydpexaeHne «MHOrogyHKUMOHa/bHbIA LEHTP
npenocTaB/ieHNs TOCYAapCTBEHHbIX Y MYHULMNANbHbBIX yCNyr B Pecnybsivke TatapcTaH»;

ANC MoL - ABTOMaTM3NpoOBaHHaA NHopMaynoHHas cucrtema
MHOTO(YHKLUNOHA/IbHbIX LUEHTPOB MNpefoCTaB/IeHUA [OCY[apCTBEHHbIX UM MYHULUUNANbHbIX
ycnyr Pecny6nvkn TatapcTaH.

1.9.2. B agMWHUCTpPaTUBHOM pernameHTe nog 3asB/ieHnemM O npefocTaBneHnn
MyHUUMNANbLHOM ycnyrn (ganee - 3asB/ieHME) MOHMMAaeTCs 3anpoc O npefocTaBieHun
MYHULMNANbLHON YCNyrn, NOAaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbu 2 defepasibHOro
3akoHa o1 27 wona 2010 roga Ne 210-®3 «O6 opraHuzauum npenocTaB/eHUs
rocyapCcTBEHHbIX U MyHULMNA/bHbIX YCNyr» (fanee - ®epepanbHbiii 3akoH Ne 210-93).

2. CTaHgapT npegocTaBneHNs MyHULUMNAIbHOW yCnyrn
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2.1. HanmeHoBaHve MyHULMNAILHON yCayrn

BkioueHne B COCTaB U UCK/IKOYEHUE  XWUMbIX  MOMELWeHWA Kn3  cocTaBa
cneunann3npoBaHHOIO  XWUAUWHOIO  ()oH4A  Ypa3aeBCKOro  CesibCKOro  nocefieHus
A3HakaeBCKOro MyHuLMNasbHOro paoHa Pecny6svkun TaTapcTaH

2.2. HaumeHoBaHMe MCNONHUTENBHO-PACNOPSAAMTEIbHOTO OpraHa MecTHOro
camoyrnpaB/ieHusi, HENOCPEeACTBEHHO NPeAOCTaB/SOWEr0O MyHULMNANBHYO YCNyry

McnonHutenbHbIi KOMUTET YpasaeBCKOro CeNIbCKOro noceneHns A3HakaeBCKOro
MyHUUMNaNbHOro paioHa Pecnybnukn TatapcTaH (ganee - icnonkom).

2.3. OnucaHune pesynbtata NpefocTaB/IeHUS MyHULMNABHON yCnyru

2.3.1. Pe3ynbTatom npegoctaBfieHUss MyHULMNA/IbHON YCyrn ABNSAETCS:

1) pelweHve O BK/IHYEHUU XWUIOI0 MOMELLEHNA B COCTaB Creunasin3mpoBaHHOro
XUnnwHoro doHaa Ypas3aeBCKOro CesfibCKOro noceneHus A3HakeBCKOro MyHWUUMNasbHOro
paiioHa Pecny6nukn TaTtapcTtaH (npunoxenue 1),

2) pelweHne 06 UCK/IHOYEHUU XUNOrO MOMELLEHMA U3 cocTaBa crneuvann3npoBaHHOro
XUInwWHoro oHaa Ypas3aeBCKOro CefibCKoro noceneHms A3HakaeBCKOro MyHUUMNAsbHOro
parioHa Pecny6sukn TaTapcTaH.

3) peweHve 06 OTKase BO BK/IWOYEHUW XWUIOFO MNOMELLEHUA B COCTaB
cneunann3npoBaHHOIO  XWUUWHOIO  (pOHO4A  Ypa3aeBCKOro  CesibCKOro  nocefieHus
A3HakaeBCKOro MyHMUMNanbHOro paiioHa Pecny6nuku TatapcTaH.

4) peweHne 06 oOTKaze B WUCKIYEHUU HKUMIOTO MNOMELLEHUA U3 CcOCTaBa
crneunann3npoBaHHOIO  XWUAUWHOro  doHAa  Ypas3aeBCKOro  CeNbCKOro  MnocesieHus
A3HakKaeBCKOro MyHuUMMNanbHOro panoHa Pecnybnvkn TatapcTtaH (NpuaoxeHue 2).

2.3.2. Pe3ynbTaT npefocTaBNeHns MyHULUUNaNbLHOW YC/yrn Hanpas/iseTcs 3asaBUTENIO
B (popme 3NEeKTPOHHOIO0 [AOKyMeHTa, MNOAMUCAHHOIO YCU/IEHHOW KBannguuupoBaHHOM
SN1EKTPOHHOW  NOAMNUCLID  YMNOSIHOMOYEHHOT0  [OJ/DKHOCTHOro  sivua  Wcnonkoma, B
cooTBeTCTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-#3 «O6
3NEKTPOHHOW nognucu» (panee - ®depepasibHblii 3akoH Ne 63-®3) B NUYHBLIA KaBUHET
EgovHoro noptan. B cnyvyae HanpaBneHus 3asdBfieHUMs MNOCpPeAcTBOM Pecny6/iMKaHCKOro
noptana pesynbTar MNpefocTaB/ieHUs MyHUUMNaNbHOW YCNyru HanpasnseTcs B JIMYHbIN
KabuHeT PecnybnunkaHcKoro noprasna.

2.3.3. Mo BbIGOpPY 3asBUTENnsa pes3ynbTaT MNPeAoCTaBEHUS MyHUUMNANbHOW YyCNyru
Bblgaetca B licnonkome wunn B M®L, B dpopme 3K3emnnapa 3/1IEKTPOHHOTO [OKYMEHTa,
pacrneyataHHoro Ha OyMaXHOM HOCWUTeNe, 3aBepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOJIHOMOYEHHOIO AO/HXHOCTHOro nuua lcnonkoma nnm paboTHuka MoL.

2.3.4. 3aaBuTenb BrnpaBe MNONyuYUTb pe3ynbTaT NpefocTaB/eHUs MYHULMNaIbHOWN
ycnyrm B (OpMe 3/IeKTPOHHOTO [OKYMEeHTa B TeyeHue Ccpoka [f[eicTBus pesy/bTata
npeAoCcTaBEHNA MyHULMNANbLHOW YCNyri.

2.4. Cpok npegocTaBieHns MyHULMNanbHOM yCnyrn, B TOM YuC/e C y4eTOM HEOBXoAMMOCTH
obpallleHns B opraHu3auum, yyacTBytoline B NpefocTaBNeHN MyHULMUNAIbHOM YCNyru, Cpok
NPMOCTaAHOB/IEHMA NPEeAOCTaB/EHNSA MYHULMNAIBHON YCNyTn B C/lydae, ecnii BO3MOXHOCTb
NPMOCTaAHOB/IEHNA NPeAyCMOTPEeHa 3aKkoHoAaTeNnbCTBOM Poccuiickoin degepauun, cpok
Bblgaun (Hanpas/ieHUs) AOKYMEHTOB, ABMSKOWMXCA pe3ynbTaToM NpeaoCcTaBeHUs
MYHULMNANbHOW ycnyru

2.4.1. MyHuuunanbHas ycnyra npefocTtaBnsiercsa B TeyeHne 12 pabounx gHeN.
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2.4.2. TlpuocTaHOB/iEHME cCpoKa nNpefocTaB/eHUss MYHUUUNANbHOW  YCNyrm He
npeaycmMoTpeHo.

2.4.3. HanpaBsieHne [OKyMeHTa, SABNAIOWErocs pes3y/nbTartoM MpenocTaB/ieHns
MYHULMNANBLHOM yCnyrn B OpMe 3/1EKTPOHHOTO [IOKYMEHTa, 3asiBUTE/0 OCYLLEeCTBASEeTCA B
AeHb 0hOpM/IEHNS U perncTpaunn pesynbrtarta npefocTaBneHns MyHULUNanbHOW YyCayru.

2.5. cuepnbiBalowmnini nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHOAATE/IbHbIMW WM UHBIMW HOPMATMBHbLIMWU MPaBOBLIMU aKkTaMun 4719 nNpeaocTaBieHns
MYHWLMNANLHON yCNyrn, a Takke ycnyr, KoTopble SIBNATCA HE0OOX0ANMbIMU 1
06s13aTeNIbHbIMK ANS NPeAoCTaB/IeHNST MyHULMNANbHbLIX YCAYr, nogsexatmx
npeacTaB/IEHNIO 3as8BUTENEM, CNOCO6OLI NX NOYYEeHUst 3asiBUTENIEM, B TOM 4uC/ie B
3/1EKTPOHHOI hopme, MOpPSAOK UX NPeaCcTaB/IeHNSs

2.5.1.

25.1.1. [nA nNPUHATUA pPELIEeHUA O BK/IHYEHUN >KWUMNOFO0 MOMELLEHUA B COCTaB
cneunann3npoBaHHOIO  XWIUWHOIO  oHAA  Ypa3aeBCKOro  CesibCKOro  noceneHus
A3HakKaeBCKOro MyHMLMMNanbHOro panoHa Pecny6avkn TaTapcTaH:

1) AOKYMEHT, yAOCTOBEPSALWMIA NMYHOCTL (He TpebyeTca B cryyae obGpaweHus
nocpeAcTtsoM Pecnyb6/iMkaHCKOro noprasna);

2) LOKYMEHT, YAOCTOBEPSAIOLWMNIA NOHOMOUNSA NpeAcTaBUTeNs 3aaBUTeNS;

3) 3aaBreHue:

B popme [OoKymeHTa Ha 6ymaxHoM Hocutene (npunoxeHne Ne 4 K HacToswemy
aAMVHUCTPaTUBHOMY pernamMeHTy);

B 3/IEKTPOHHON popme (3anosiHAeTCs MnocpencTBOM BHECEHMS COOTBETCTBYHOLLUX
CBe[leHNin B 3/IEKTPOHHYK (popmy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa, npuv obpalieHun
nocpefAcTtsoM PecnybnvMkaHCKOro noprana;

4) [OKYMEHT, MOATBEPXAAIOWNA NPaBo 3asaBUTENSA HA XUN0e NOMeLLEeHVE;

5) Konusi TEXHNYECKOro nacnopTa Xuoro nomeLleHus;

6) 3ak/yYeHne O COOTBETCTBUM XWUOTO MOMELLEeHUA NpenbABNAEMbIM K HeMy
TpeboBaHUAM.

2.5.1.2. Ona npuHATUA pelleHns 06 WUCKIIYEHUN XWUMIOro NOMeLLeHna u3 cocTtaBa
crneunann3npoBaHHOIO  XWUMUWHOIO (hoHAa  YpasaeBCKOro Ce/ibCKOro rnocesieHuns
A3HaKaeBCKOro MyHMUMNanbHOro paiioHa Pecny6nuku TatapcTaH npeacTtaBasoTCs:

1) OOKYMEHT, y[OoCTOBepSAKWUiA NUYHOCTL (He TpebyeTcsa B criyvyae ob6palleHus
nocpefcTBoM Pecny6/iMKaHCKOro noprana);

2) LOKYMEHT, yAOCTOBEPSAIOLWNIA NONHOMOUNSA NpeAcTaBUTeNs 3aaBUTeNS;

3) 3aABneHne 06 NUCKTYEHUN XMNIOro NoOMeLLeHnA U3 cocTasa cneunann3npoBaHHOro
hoHaa YpaszaeBCKOro CefibCKOro noceneHns A3HakaeBCKOT0 MYyHMULMNaAbHOIo parioHa
Pecnybnuku TatapcTaH:

B (popMe [OKyMeHTa Ha OymaxHOM HocuTene (npunoxeHme Ne 5 K HacToswemy
aAMVHUCTPATUBHOMY pernamMeHTy);

B 3/IEKTPOHHON hopme (3anosHAeTCs MNocpencTBOM BHECEHMS COOTBETCTBYHOLLMUX
CBEAEeHNin B 3NIEKTPOHHY (popmy 3asBneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkta 2.5.3 agMUHUCTPATMBHOIO pernamMeHTta, npu obpatleHun
nocpeAcTtsoM PecnybnvkaHCKOro noprana,

4) KONUA TEXHMYECKOro nacnopTa Xuaoro NoMeLeHus;

5) konua JorosBopa O pacToOpXeHWUW AOroBopa HaliMa Cny)Xe6OHOro Xnaoro nomeLLeHus
(knnoro NOMeLLEHNA B OBLLEXNTUN);

2.5.2. 3agBneHve un npunaraemble [OOKYMEHTbl MOryT ObITb nNpeacTaB/ieHbl
(HanpaBneHbl) 3aaBUTENIEM OAHUM U3 C/IEeAYOLWNX CNOCO6O0B:
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1) uepe3 M®L, Ha OGymaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpefcTBOM Pecny6/MKaHCKOro noprana B 3/1€KTPOHHON hopme;

3) B /icnonkoMm siM4HO mavM nocpefcTBOM MOYTOBOM CBA3M Ha OYMaXHOM HocuTesne.
3asBneHve ¥ npuniaraemble LOKYMEHTbl, NPV Hanpas/ieHUM NOoCPencTBOM MOYTOBOM CBA3W,
3aBepATCA B YCTAHOB/IEHHOM MOpPSAKe.

2.5.3. 3agaBneHue npu HanpasneHUM nNocpencTsoM PecnybnmMkaHCKOro mnoprana
noANUCbIBAeTCA NPOCTONM 3NEKTPOHHONW MOANUCHIO 3asBUTENS.

[na nonyyeHmss NpPOCTON 3/IEKTPOHHON noAnucK 3asBUTENI0 HeobXoAMMO MpPOWTU
npouenypy peructpaumm (ayteHTudpmkaumm) B ECUA, a Takke nNOATBEPAUTb YUYETHYHO
3annce.

DNEKTPOHHbIN [OKYMEHT (3/1€KTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbI B NOAMYHKTe 2
MyHKTa 251 aAMVHUCTPaTUBHOIO pernameHTa, 3aBepseTcA YCU/IEHHO
KBaMUUMPOBaHHOW NOANUCBLIO ML, YNOJITHOMOYEHHbIX Ha CO3JaHue W nognucaHme Takux
[OKYMEHTOB, B TOM 4YuUC/le HOoTapuycamu.

DNEeKTPOHHbIE [AOKYMEHTbl (3/1eKTPOHHble 06pa3bl [OKYMEHTOB), Mpuiaraemble K
3asB/IEHMIO, B TOM 4uc/le AOBEPEeHHOCTU, HanpasnswTca B Buge haiinos B cpopmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauectBo npepoctaBnseMblX 3/IEKTPOHHbIX [OKYMEHTOB (3/1€KTPOHHbIX 06pa3os
[OKYMEHTOB) [O/DKHO TMO3BOMATL B MO/IHOM O06beme npounTarb TEKCT [OKyMeHTa W
pacnosHatb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHUs [OKYMEHTOB W MHGOpMauuMM WM OCYLLeCTB/IEHUS [AelCTBUM,
npegctaB/ieHNe WM OCYLEeCTB/IEHWE KOTOpPbIX He NpeaycCMOTPEHO HOPMaTUBHbIMM
nNpaBoBbIMW  aKTamu,  perynnpylowmmMm  OTHOLIEHWs,  BO3HMKawlwmne B CBA3N C
npefocTaBneHneM MyHULUNANbHOW YCAYru;

2) ocyuwecTBfeHUss OencTBuiA, B TOM 4uC/fie COrnacoBaHWin, HeobXxoAWMbIX Ans
NoSlyYeHUss MyHULMNASIbHON YCYrn U CBA3aHHbLIX C 06palleHneM B UHbIe rOCY[apCTBEHHbIE
opraHbl, OpraHbl MEeCTHOro CcamoyrnpaB/ieHUs, opraHusaunun, 3a WUCKIKYEeHUeM MnosyyeHus
ycnyr n nofyvyeHus [OKYMEHTOB W UWHgopmauuun, npefocTaBnsemMblXx B pesy/ibTaTe
npenocTaBfieHUss Takux YCNyr, BK/IHOYEHHbIX B MEepeyHu, ykKasaHHble B yactm 1 ctatbu 9
depepanbHOro 3akoHa Ne 210-®3 (Heo6XoAMMbIX U 06A3aTEe bHbLIX YCNYr);

3) npeacTtaBfieHUA  OOKYMEHTOB M WHpopmauuu,  OoTcyTcTBMe un  (Unn)
HeOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBa/IUCb NpW MNepBOHAYa/ibHOM OTKase B MpuUeme
[OKYMEHTOB, HeobXxoAuMMbIX AN NpefoCTaBNeHUs  MyHUUMNasibHOW ycnayru, nubo B
npefocTaB/ieHNM MyHULUNANbLHOW YCyrn, 3a UCKIKYEHNEM ClieAyoLWwmX C/yYaes:

a) U3MeHeHue TpebOBaHWI  HOPMATUBHbLIX MNPAaBOBbIX aKTOB,  KacarlLUXcs
npeAoCcTaBNeHNa MyHULMNanbHOW YCNyru, nocne nepBOHaYasibHOW nojayn 3asBfeHus O
npeaocTaB/ieHUN MyHULUNANbLHOW YCNyru;

6) Hanuume owWMOGOK B 3asBMEHUN O MpPefoCTaBAEHUN MYHULUMMNANBLHON ycnyrm wu
[OKyMeHTax, [MofaHHbIX 3asaBUTeslIeM Moc/ie MnepBOoHaya/lbHOro OTkasa B npueme
[OKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaBNeHus MyHUuunasbHOW ycniyru, nubo B
npefocTaB/ieHMM MYHULMNANbLHOW YCAYrM U He BK/KOYEHHbIX B MpPeACTaB/IEHHbI paHee
KOMMNJIEKT JOKYMEHTOB;

B) UCTeYeHWe cpoka [AeNcTBUA [AOKYMEHTOB WM WU3MEeHeHue uHdopMauuu nocre
nepBoHavyas/ibHOro oOTKasa B nNpuemMe [AOKYMEHTOB, HeO6XOAUMbIX A8 npefocTaBfieHns
MYHULMNANbLHOR ycnyrn, mbo B NpefocTaB/ieHn MyHULUNAbHOR yCyru;

I BbIsiIB/IeHNE [OKYMEHTa/lbHO MOATBEpPXAEeHHOro akra (NpuM3HakoB) OLIMOGOYHOIO
WA NpPOTMBOMPABHOrO AelicTBua  (6e34elicTBMA)  AO/MKHOCTHOTO  Avua  Vcnonkoma,
paboTHuka M®LL, npu nepsBoHaya/ibHOM OTKa3e B MpuMeMe AOKYMEHTOB, Heob6XOoAWMbIX A5
npeAoCTaBeHNA MYyHULMNASIbHON yCyru, NM60 B npefocTaBNeHNN MyHULUNANbLHOW yCryru,
0 YeM B NWCbMEHHOM BuAe 3a NOoANUCLID pykoBoauTens OpraHa nNpv nepBoHaYaslbHOM
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oTKkase B NMpueme 4OKYMEHTOB, HEOO6XOAMMbIX ANst NPefoCcTaBNeHUs MyHUUMNasibHOW ycnyru,
yBEAOM/ISETCA 3asBUTE b, a TaKXe NMPUHOCATCS M3BMHEHMA 3a AOCTaB/IEHHbIE HEYA06CTBa;

4) npegocTaBneHnss Ha OyMaxHOM HoOcuTesie [OOKYMEHTOB W WHpopmauumu,

3M1EeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, 3a UCKIHOYEHMEM C/lyyaeB, ec/iu HaHeceHue
OTMETOK Ha TakMe [OKYMEHTbl /IN60 UX u3bATUE HABNAETCA He0obXOoAMMbIM YC/IOBUEM
npefoCTaBfeHNs TOCYAapCTBEHHOW WAM  MYHULMNASIbHOM  YCAyrn, W WUHbIX Clyvaes,
yCTaHOB/EHHbIX hefepasibHbIMU 3aKOHaMU.

2.6. WcuepnbiBatloLWwnii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW MPaBOBLIMY akTaMu A1 NpefoCcTaBNeHNss MyHUUMNAIbHOW YCAyr, KOTopble
HaxoAATCs B pacnopsikKeHUn rocyapCTBEHHbIX OpraHoB, OPraHoOB MECTHOTO
camMoynpaBfieHnst 1 NoABeAOMCTBEHHbIX FOCYA4apCTBEHHbIM OpraHam Wiy opraHam MeCTHOro
camoynpaB/ieHVs opraHu3aunii 1 KoTopble 3asBUTE b BNpaBe NpeAcTaBuTb, a Takxe
CNoCo6bI X MNOMyYEHUsT 3asiBUTENSIMU, B TOM YUC/e B 3/IEKTPOHHONM hopMe, NopsaoK nx
npeAcTaBNeHNs; rOCyAapCTBEHHbIN opraH, opraH MeCTHOToO caMoynpaBeHus nméo
opraHusauus, B pacnopsikeHMn KOTOPbIX HAXOAATCS AaHHble AOKYMEHTbI

2.6.1. MonyyatoTcsA B paMKax MexBefOMCTBEHHOIO B3aMMOAeliCcTBUS:

10) cBefleHMA 06 OTCYTCTBUM peructpauum rpaxgaH B XKUIOM
nomeLeHnn - MMHUCTEPCTBO BHYTPEHHUX aen PO,

11) BbiNncka M3 EAVHOrO rocygapCcTtBeHHOro peecrtpa HeABUXUMOCTU
(EFPH) o »xunom nomeweHun - YnpasneHune degepanbHON  CNyxObl
rocyfapcTBeHHOW perucrpaumu, kKagactpa W kaptorpadum no Pecny6nivke
TartapcTaH,

12) CBeAeHNs O AelicTBYKOLWEM nacrnopte rpaxaaHuHa Poccuiickoit
®epepauyun - MB/[ Poccup;

13) CBeeHNss O HoTapuasbHOW [oBepeHHOCTM - degepasbHas

HOTapuasibHasa nanarta,
2.6.2. 3asBuTesib BnpaBe nMpeAoCTaBUTb [OOKYMEHTbl (CBeAeHus), YyKa3aHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernamMeHTta, B (popme 3NeKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCUJTIEHHOV KBannununpoBaHHo noAnuchbIo nu,
YNOJIHOMOYEHHbIX Ha Co34aHue 1 noAnucaHne Taknx JOKYMEHTOB, Mpu nojaye 3asiB/IeHUS.

2.6.3. HenpepacrtaBneHne (HecBoeBpeMEHHOE MpefcTaB/ieHne) ykadaHHbIMU B MyHKTe
2.6.1 aAMUHMUCTPATUBHOIO pernameHTa opraHamy rOCyAapCTBEHHOW B/acTu, opraHamu
MECTHOro camoyrnpaB/ieHUs, OpraHn3aunsamMm LOKYMEHTOB U CBELEHUN He MOXeT SBMATbCA
OCHOBaHMeM /19 OTKa3a B NpefocTaB/ieHUN MyHULMNASIbHOWN YCyrn.

2.6.4. [o/mKHOCTHOe /nuuo u  (UWanM) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATMBHOIO  perfiameHTa OpraHoB W  OpraHusauuin, He npeAcTasMBLUNE
(HecBoeBpeMEHHO npeAcTaBMBLLME) 3anpoLlleHHble U  HaxoAAawMecsa B pacrnopsiXeHun
[OKYMEHT WM CBefeHus, noanexar agMUHUCTPATUBHOM, OUCUUNJIMHAPHOW WAW  WHOWN
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATeNIbCTBOM Poccuiickoii ®epepauun.

2.6.5. 3anpewaetca TpeboBaTb OT 3asaBUTENSA [OKYMEHTbl CBEAEHUs, B TOM u4ucne
noATBepxpawlwme BHeCeHue 3asBuUTesieM nnaaTbl 3a nNpefocTaB/ieHMe  MyHUUMNanbHOWM
yCnyrn, Haxogswmnecs B pPacnopsXeHUn rocyapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO
camMoynpas/ieHna 1 NoABeAOMCTBEHHbIX roCy4apCTBEHHbIM OopraHam WaM opraHam MecTHOro
camoynpaB/fieHUs opraHm3auuii.

HenpeacrasneHne 3asaBuUTENIEM [LOKYMEHTOB, coOAepXalinx CBeLEeHUs, KOTopble
Haxo4ATCA B pacrnopshkeHuuM  rocyapCTBEHHbIX  OpraHos, opraHoB  MECTHOro
camoynpas/ieHUss U NOABELOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Wan opraHam MecTHOro
camoynpaB/ieHUs OpraHusaunii, He SBNAETCA OCHOBaHMEM AN OTkasa 3asaBUTEN0 B
npefocTaB/ieHNM MyHULUNAbLHOW YCNyrn.
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2.7. VicyepnblBatoWwmii nepeyeHb OCHOBaHWI ANna O0Tkasa B NpUemMe [O0KYMEHTOB,
Heo6X0AMMbIX AN NpeaoCcTaBNeHNsT MyHULMNAIbHOW YCAyTu

2.7.1. OcHoBaHUAMW [ OTKa3a B [MpuvemMe [OKYMEHTOB, HeoO6XoAuMbIX Ans
npefocTaBNeHNa MyHUUUNANbLHOW YCNyrn, ABNSAKOTCA:

1) npeacTaBneHHble 3asaBUTENIEM [AOKYMEHTbl cogepXaT MoAYUCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B MNOpsAke, YCTaHOBMIEHHOM 3aKoHO4AaTes/IbCTBOM Poccuiickol
dbepepaumn,

2) DOKYMEHTbl cofepXaT NOBpexAeHWUs, Ha/lnume KOTOPbIX He NO3BOJISET B MNOSIHOM
o6bemMe uCnosb3oBaTb MHOpPMaUMIO U CBefeHWs, cofepXalwumeca B [AOKYMeHTax n/is
npefocTaB/IeHNA MyHULMNANbLHOW YyCNyru;

3) npeactaBneHHble [AOKYMEHTbl WM CBeAEeHUs yTpaTuau Cuny Ha MOMEHT
obpalleHns 3a MyHUUUNANIbLHOW YCNyro (4OKYMEHT, YAOCTOBEpPSIWMNiA NOSTHOMOUYNS
npeAcTaBUTENsa 3aaBUTeNs, B c/ydyae obpalieHus 3a npefocTaBfieHMeM MyHUUMnanbHOW
YCNYIN yKa3aHHbIM NINLOM);

4) nopaya 3asiBfeHUs O NpefocTaBNeHUN MYHUUUNANbHOW YCNyrM U AOKYMEHTOB,
HeobXoANMbIX AN NpefoCcTaBNeHUs MyHULMNasIbHON YCNyrn, B 3/1EKTPOHHON dopme ¢
HapyLleHneM yCTaHOBJ/IEHHbIX TpeboBaHwii;

5) HeKOppekTHoe 3anosiHeHue ob6sA3aTesibHbiX Mnonein B opme 3asBNeHUs, B TOM
yncne B UHTEPaKTMBHON hopme 3asBrieHns Ha PecnybnukaHckom nopTane (He4OCTOBEpHOe,
HenosiHoe, IM60 HenpaBu/ibHOE 3anosiHeHne);

6) npeacTaB/ieHME  HEMNoJIHOrO  KOMMJIeKTa [AOKYMEHTOB, HeobxoAumbiX Ans
npefocTaB/ieHNs MyHULMNANbLHOW YCNyru;

7) 3asABneHne O npefocTaB/feHUN YCyrn NOAAaHO B OpraH rocyAapCTBEHHOW BNacTw,
opraH MecTHOro camoyrnpasfeHua WAN opraHusaluio, B MOSIHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBsieHne MyHULUNANbLHOW YCNyru;

8) Hecob6nAeHNe YyCTaHOBJ/IEHHbIX cTaTbell 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 3/1€KTPOHHON MOAMMUCK» YCNOBUIA NPU3HAHWUA OeACTBUTENbHOCTU
YCWUIEHHON KBa/IMOULMPOBAHHON 3N1EKTPOHHOM NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWI ANA OTKasa B Npueme LOKYMEHTOB, HEOO6XoAUMbIX AN
NOlyYeHNss MyHULMNANIbHON YC/yrn, SABASETCA UCHYEPNbIBAOLLUM.

2.7.3. PeweHne 06 oTkase B npuveme 3asB/IEHUA U LOKYMEHTOB, He0ob6XoAMMbIX O/
nNpefoCTaBNeHNA MyHULMNA/IbHON YCAyrn, MOXEeT OblTb MPUHATO Kak BO Bpems npuema
3aABUTENA, TaK W MNoc/fe MnoslydyeHUss OTBETCTBEHHbIM [O/HKHOCTHbIM UUOM Vicnosikoma
HeobXoANMbIX AN15 NpefocTaBAeHUs MYHUUUNaNbHOW YCNyrn AOKYMEHTOB (CBeAeHWid) C
MCNOSIb30BaHNEM MEXBEeAOMCTBEHHOIO WHMOPMALNOHHOTO B3aMMOAEWCTBUS, B CPOK, He
npeBbIlWaoLWmini 9 paboumx gHen co gHA perncrpaumm 3asBieHns.

2.7.4. 3anpeuiaetca oTKasbiBaTb B MNpuvemMe 3asfB/IEHNA U WHbIX [OKYMEHTOB,
HeobXxoAnMbIX ANA NpefocTaBfeHNs MYHUUUNaNbLHOW yCayru, B Cliydae ecniv 3asiBfieHune u
[OKYMEHTbl, Heobxoaumble A8 NpefocTaB/ieHMs  MyHUUMNasibHON ycnyrn, nogaHbl B
COOTBETCTBUM C WHOpMauUMein O cpokax W nopsiake npefocTaB/ieHUs MyHULMNanbHOWM
ycnyru, ony6svMkoBaHHOW Ha EamMHOM nopTtasie, PecnybnmkaHcKoM noprtase.

2.8. NcuepnbiBalLWuii nepeyeHb OCHOBaHWIA ANS1 NPUOCTAHOB/IEHUS UK OTKasa B
npefoCcTaBNeHNN MYHULMNALHOWN YyCnyrn

2.8.1. OcHOBaHuA [N NPUOCTAHOB/IEHUA MNPEeAOCTaBNAEHUA MyHULMNaNIbHOW YCayrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus A5 OTkasa B MpeAoCcTaB/€HUM MYHUUMNAAbHOW ycayrn npu
BK/IIOUEHUN (UCK/THOYEHWN) XU/bIX NOMELLEHNA B cocTaB (U3 cocTasa) crneuuan3npoBaHHOro
XuUnuuHoro coHga:
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1) oTcyTCTBME YCTAHOB/IEHHbIX 3aKOHOA4ATEe/IbCTBOM CBEAEHUA WM  Haauuue
HeL0CTOBEPHbIX CBEAEHUIN B OKYMEHTax, NpeacTaB/isieMblX 3adBUTEIEM.

2) He ocyLiecTB/ieHa NOCTaHOBKA XW/I0r0 NOMELLEHUS Ha KafacTPOBbIA y4erT.

3) XKusoe nomMelleHne He ABNSAETCH MYHULUMUNAaNbHOW COBCTBEHHOCTLIO.

4) Xunoe nomMelleHne He 3akpensieHo Ha Mnpase OonepaTuBHOIO YynpaBneHus wunm
XO35IICTBEHHOIO BEeAEHUS;

5) B XWNOM NOMELLEHNN 3aperncTpupoBaHbl rpaxaaHe;

6) B C/lly4yae HeCOOTBETCTBUSA XWIOro nomelleHus tpeboBaHUAM, NpenbABNAEMbIM K
3TOMY BUAY XUJbIX NOMELLEHWNNA.

2.8.3. lNepeyeHb OCHOBaHWU NS OTKasa B NPeAoCTaBNEHMM MYHULMMNATIbHOW YCNyru
ABMIAETCA McYepnbiBaloLWmnM.

2.8.4. 3anpewaeTtca OTkasbiBaTb B NpeAoCTaB/iEHUN MyHUUMNANIbHOM YCAyrn B
cnyyvae, ecnu  3asB/ieHMe O NpefocTaBfeHuM  MYHUUMNANbHOW  ycayrm nogaHo B
COOTBETCTBUM C WHOpMauuein o cpokax W nopsigke npefocTaB/ieHUss MYHULMNaIbHOWN
ycnyru, ony6svMkoBaHHOW Ha EamMHOM nopTtasie, PecnybnmkaHcKoMm noprtase.

2.9. Mopagok, pasmep 1 OCHOBAHWSA B3MMaHUSA rOCy4apCTBEHHON MOLWNHBI MW WHOW NNaTthl,
B3VMMaeMoii 3a nNpefoCcTaBeHNne MyHULUNAbHOW YyCnyru

MyHuumMnansHas ycnyra npegocrtasnsieTcss Ha 6e3B03Me3HOl OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABASKTCA HE0OXO0AUMbIMU 1 06A3aTeNbHbIMU A5
npefocTaBNeHns MyHUUUNANbLHOW YCAyrn, B TOM YMC/ie CBEAEHUS O LOKYMEHTe
(aokymeHTax), BblgaBaeMoM (BblgaBaeMbiX) opraHusaynamMu, y4acTByOLWNMA B

npefocTaB/ieHNN MyHULMNANbHbIX YCNyr

MpepoctaBneHne HeO6GXoAMMbIX N 06A3aTENbHbIX YC/Yr He TpebyeTcs.

2.11. MNopAagok, pasMep M 0OCHOBaHMA B3MMaHUA MaaTbl 3a NpefocTaB/ieHne yCnyr, KoTopble
ABMAKTCA HEOOXOAMMbIMU N 0653aTENbHbIMK A/ NPEAOCTABNAEHUS MYHULUNASIBHOW YCyrn,
BK/OYasi MHhopmMaumio 0 MeTOAMKE pacyeTa pasmepa Takol naathbl

MocTaHOBKa >XWIOr0 MOMELWEHUS Ha KadacTpoBbli y4yeT oOcyuwecTBisieTcss B
COOTBETCTBUMN C Tapudamu, AeACTBYOLWMMY 471 OPraHOB, OCYLLECTBASIOWMNX TEXHNYECKYIO
MHBEHTapM3aLMio N NOCTaHOBKY 06bEKTOB Ha KafacTPOBbIA yyeT.

2.12. MakcumasibHbIA CPOK OXMAaHMA B ouepeamn npy nogaye 3anpoca o npefoctaBieHun
MYHULMNANBLHON YCNyrn, yCayru, npeocTaBasieMoin opraHm3anmeit, y4acTByoLen B
npefoCcTaBNeHUN MyHULMNANbLHOW YCNyrn, 1 Npu NoayvyeHnn pesynbtara npefoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npv nogade 3asiBNEeHUA HaA NOJSyvYeHMe MyHULMnanbHOW
yCnyru - He 6osee 15 MUHYT.

2.12.2. Tlpu nonyyeHmn pesynbTata MNpPeAoCcTaBAEHUS MyHUUMNANIbHON YyCAyru
MaKCMMasnbHbIi CPOK OXUAAHUSA B 04epeaun He AO0/MKeH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 NOpsA0OK pernctpayumn 3anpoca 3asaBuTensa o npefoctaB/ieHUM MyHULMNanbHOWM
yCnyru v ycnyru, npefoctaBnsaemMol opraHusaunein, yyacteytowel B npegocTaBieHnm
MYHULMNA/ILHON YCyrn, B TOM YUC/ie B 3/1EKTPOHHOI dhopme
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2.13.1. Tpn nuyHom ob6paweHnn B MOLL B AeHb nofayn 3asB/EHUA 3aABUTENHO
BblgaeTca pacnucka n3 AUIC MoL ¢ peructpaumoOHHbLIM HOMEPOM, MOATBEPXAAKLWMM, 4TO
3asB/ieHne OTnpaB/ieHo, 1 4aTol nogayn 3asiBNeHus.

2.13.2. Tllpn HanpaBneHunm 3adaB/ieHMA  nocpeacTtBoMm  EamHoro  noptana,
PecnybnvnkaHckoro noprtana 3asBuTes/ib B [eHb Mojauyv 3asaB/ieHUA nosyyaeT B JSIMYHOM
kabuHeTe Pecny6/MKaHCKOro mnoptasla W N0  3NEeKTPOHHOW no4yte yBeAOMJIeHUE,
noATBepxaatllee, YTo 3asB/IeHMe OTNpPaB/ieHO, B KOTOPOM YKa3blBalOTCA PerucTpaunoHHbIi
HOMep 1 gata nogayun 3asB/ieHUS.

2.13.3. TMpn nuyHoMm obpawieHun B McnosikoMm B [AeHb Mofayn 3asaABfeHus
YNO/IHOMOYEHHbIM [O0/DKHOCTHBIM /IMLOM Vicrnonkoma 3asaBUTENO BblAaeTcsa pacnucka K3
aBTOMATU3UPOBAHHON WH(OPMALMOHHON CcUCTEeMbl, nNpefHa3HA4YeHHOW [ON1A  OKasaHus
rocyapCTBEHHbIX U MyHULMNAbHbLIX YCAYr, C perncTpalyMoHHbIM HOMEpPOM, AAaToil nojayu
3adaB/IeHMA 1 nepeyvyHeM npeacTtaB/1eHHbIX AOKYMEHTOB.

2.14. TpeboBaHMSA K MOMELLEHUAM, B KOTOPbIX NpefocTaBnseTcsa MyHuuunanbHas
ycnyra, K 3any oXuaaHus, mectam /19 3ano/IHEHUA 3anpocoB O npeaocTaBeHumn
MYHULMNANBLHOM yCNyrn, MHAPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn ux 3anosiHeHUs U
nepeyHem AOKYMEHTOB, HE0OX04MMbIX ON1A NPefoCcTaB/IEHNS KaXKA0M MyHULUNANbHOM
yCnyrn, pasmeweHnto n ohopMIEHNI0 BU3YyasibHON, TEKCTOBON W MY/bTUMEANAHOWA
NHbopmauumn o nopsgke npefocTaBneHnsa Takol ycnyrn, B TOM ymcie K obecneyvyeHmnto
[OCTYNHOCTU ANA MHBa/IMAOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUN C (pefiepasibHbIM
3aKoHO4AaTe/IbCTBOM U 3aKoHOAaTeNbCTBOM Pecny6simkn TatapcTaH 0 coumanibHOW 3alute
NHBaINA0B

2.14.1. MMpepocTaBneHve MyHUUMMNANbLHOM YCyrn OCyLecTBAAeTcsa B 34aHuUsX WU
nomeLLeHnsX, 060pyA0BaHHbIX MPOTUBOMOXAPHOW CUCTEMON N CUCTEMON MOXAPOTYLUEHUS.

MecTa npuvema 3asBuTeneli o6opyayroTca Heobxogammon mebenbio Ans oopmIeHNs
[IOKYMEHTOB, MHOPMaLMOHHbIMY CTEHAAMMU.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCTBOM Poccuiickon degepauum o
couvanbHOl 3awmTte WHBANMGOB B Lenax 6ecnpenAaTcTBEHHONo AocTtyna K MecTy
npeAocTaBNeHNa MyHUUMNaNbLHOW ycnyrn obecneynBaeTcs:

1) obecneumBaeTcs  6ecnpenATCTBEHHbIA  AOCTYyN  WHBa/IMAOB K  MECTy
npefocTaBfeHns  MyHUUMNasbHOW ycnyr  (yOOOHbI  BXOA4-BbIXO4 B MOMELLEHUs W
nepemeLlLeHne B nUx npegenax);

2) Bu3yanbHas, TekcToBas W MynbTUMeAWAHAs uHQopMauuMs O nopsiake
npefocTaBfeHns MyHUUUNANbHOM Yycayrn pasmMeljaetca B YAOOHbIX Ans  3asBuTenel
MecTax, B TOM YMC/ie C yYeTOM OrpaHMYEeHHbIX BO3MOXHOCTEWN MHBAINAOB,;

3) conpoBoXAeHWe WHBaNMAOB, WMEIOLWMX CTOMKME paccTpoiicTBa yHKLMM
3peHNs 1 CaMOCTOATENIbLHOTO NepeABMKEHUS, 1 OKa3aHUe MM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOrO NepeaBXEHUs Mo TEeppUTOPUKN, Ha KOTOPOI
pacnonoXeHbl 06BbEKTbI COLMASIbHOW, UHXEHEePHON U TPaHCNOPTHON MH(PaCTPyKTyp, Bxoda
B Takne 00beKTbl U BbIXOA4A U3 HWUX, NOCaAK/ B TPAHCMOPTHOE CPEACTBO M BbiCAAKM U3 HEro, B
TOM 4KUC/Ie C UCNOMb30BaHMEM KpPecsia-KONACKY,;

5) Hapgnexauwiee pasmeueHne o6opyaoBaHus UM HocuTenen mHdopmauum,
HeobXxoAnMbIX AN obecnevyeHuss 6ecnpensAsTCTBEHHOrO A0CTyna WHBa/IMAOB K ycnyram cC
Yy4eTOM OrpaHuyeHUn nx Xn3HepeaTenbHOCTHY;

6) py6nupoBaHue HeobxooUMOW AN  MHBaIMAOB 3BYKOBOW W 3pUTENbHON
MHbopMmaumm, a Takke Haanucel, 3HaKOB M MHOWN TEKCTOBOM W rpadumyeckoin nHgopmMaumm
3Hakamu, BbIMOJIHEHHLIMU pefnbeHO-ToUYeYHbIM WpndTOM Bbpaiins;

7) ponyck cypaonepeBoguvka u TudpnocypaonepeBoavnka,

8) [onyck cobaku-npoBOAHMKA NpWY HaNMuMM OOKYMEHTa, NoATBepXAallero ee
crneynanbHoe obydyeHve ¥ BblgaBaemMoro no (opme u B MOPsSAKe, KOTOPble YCTaHOB/EHbI
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npuvkasom MuHUCTepcTBa Tpyga W coumanbHoOW 3awmtbl Poccuiickon ®epepauun ot
22.06.2015 No 386H «O6 yTBepxaeHUn ((opMbl [OKYMeEHTa, MOoATBEpXAatoLero
crneunanbHoe obyyeHne cobakn-npoBOAHUKA, N NOPALKA ero Bblaaum.

2.14.3. TpeboBaHMA B YacTn obecneyeHUs AOCTYNHOCTU ANA UHBa/IMAOB OObLEKTOB, B
KOTOpbIX  OCyllecTBAsSeTcAa npefocTaBfieHNne  MyHUUMNasIbHOW  yCnyru, W CPeAcTs,
NCNosib3yeMbIX MNpu  NpefoCcTaBNeHUN  MyHULMNaNbHOW YCAyrM, KOTOpble YKa3aHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa, MNpPUMEHATCA K
obbekTaM W cpefcTBaM, BBELEHHbIM B 3KCnjyaTtauuio unm npoweawvm MoAepHU3aumio,
pekoHcTpyKuuto nocne 1 viona 2016 roga.

2.15. MokasaTtenun AOCTYNHOCTU M KayecTBa MyHULMNA/IbLHON yCAyrn, B TOM Yucie
KONM4YeCcTBO B3aMMOLENCTBUI 3aABUTENSA C LO/DKHOCTHLIMUY SiMLaMn nNpu npegoctaBfieHnm
MYHULMNANBHOM YCNYTrn U UX NPOAO/IKUTE/IbHOCTb, BO3MOXHOCTb MOJSIy4YeHUs uHopmalmm o
Xo4e npefocTaBneHns MyHUUUNaabHOW yCnyru, B TOM YnUC/ie C UCNO/Ib30BaHUEM
MHOpPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOINIA, BO3MOXHOCTb IN60 HEBO3MOXHOCTb
NOYYEHUA MYHULMNASIbHON YCYr B MHOTOPYHKLMOHA/IbHOM LEeHTpe npefocTaB/ieHuns
roCyfapCTBEHHbIX U MYHULMMNANbHbIX yCNyr (B TOM 4uC/ie B NOJIHOM 06beme), B /1l060M
TeppuTopuanbHOM nogpasfeneHnn opraHa UCNoIHUTENIbHO pacnopsaauTesibHOIro opraHa
MECTHOro caMoynpaBJ/ieHus1, N0 BbIOOPY 3aABUTENS (KCTEPPUTOPUANbHBIA MPUHLAM),
nocpescTBOM 3anpoca 0 NpefocTaBneHN HECKO/IbKUX roCyAapCTBEHHbIX U (Mnn)
MYHULMNANbHbLIX YCNYr B MHOTO(DYHKLMOHAbHbIX LLeHTpax npefocTaB/ieHns
rocyapCTBEHHbIX U MyHULMNA/IbHBIX YCNYT, NPeAyCMOTPEeHHOro ctatbein 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMMAEKCHbIN 3anpoc)

2.15.1. TokaszaTenamu [AOCTYMHOCTU NpPeAOCTaBNEHUS MYHULUNANbHOW  yCNyru
AB/AKOTCA:

pacnosioXXeHHOCTb MOMeLleHnss, B KOTOPOM BeAeTCcA MnpueM, Bblgaya AOKYMEHTOB B
30H€e A0CTYNHOCTU OOLLECTBEHHOIO TPaHCMNopTa;

Hannume Heob6XOAMMOr0O KOSMyecTBa CrneumasucToB, a Takke NomeLleHuid, B KOTOPbIX
ocyliecTBnseTca npuem LOKYMEHTOB OT 3asBUTeNel;

HannuMe wucyepnbiBawWein unHPopmaumMm 0 cnocobax, Mopsgke U cpokax
npeAoCcTaBNeHNa MyHULMNAABHON YCNYrM Ha UHpOpMaLMOHHBLIX CTeHAax, EgMHom nopTane,
Pecny6nvnkaHckoMm nopTane, ogomumMasbHOM caTe MyHULMNasibHOIO palioHa;

oKaszaHue nomowmM MHBaNMAam B MpPeofosieHun 6apbepoB, MeLlalwWmxX MoayYeHUto
UMK YCAYT HapasHe C ApYrMMu nuuamu.

2.15.2. Moka3aTensaMu kayecTsa npefocTaBNeHNs MyHULUNANbHON YCAYrn ABAAKOTCA:

5) cob60aeHne CPOKOB npremMa 1 paccMOTPEeHUsT LLOKYMEHTOB;
6) cobnogeHne cpoka nonyyvyeHns pesysbTaTta  MyHULUNANbHOM

yCnyru;

7) OTCyTCTBUE 060CHOBaHHbIX xanob Ha HapyLleHuns
aAMWHNCTPATMBHOIO pernamMmeHTa, coBeplleHHble paboTHMkamu Vcnonkoma;

8) KONMMYEeCcTBO B3aMMOAEWNCTBUIA  3asaBUTENSs C  AO/DKHOCTHbIMU

nnuamm (6e3 yyeta KOHCyNbTauui):

B3aMmogeincTteme 3aaButens Cc paboTHukamyu  Wcnonkoma wim ML npm
npefocTaB/ieHUM MyHULMNASIbHOW YCyr OCYLLeCTBISeTCA OAMH pa3 npu npeacTaBneHun
3a8BN1I€HNS CO BCEMU HEOOXOAMMbIMU [JOKYMEHTamu,

OAVMH pa3 B C/Nlyyae Heob6XoAMMOCTM MONyYeHUa pesynbTara npefocTaBneHus
MyHuumnanobHo ycnyrm B Wcnonkome wnn MOLL B dopme 3k3emnisipa 3/1EKTPOHHOrO
[OKyMeHTa Ha ByMaXKHOM HocuTese.

MpoAO/HKNTENTbHOCTL OAHOI0 B3aMMOAENCTBUA 3asABUTENA C AO/DKHOCTHbIMU SiMLaMu
npu NpefocTaBfieHNMN MYyHULMNA/IbHON YCAYrn He npeBbiwaeT 15 MUHYT.
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3asBuTeNb BNpaBe OLEHUTb KayecTBO MpefoCTaBfeHUs MyHUUUMNANbHOW YCnyrn c
MOMOLLbIO  YCTPOWCTB  NOABWXKHON  paanoTesniepOHHON CBA3W, C  WUCMNO/b30BaHMEM
Pecny6nunkaHckoro noptana, TEpMUHasIbHbIX YCTPOMNCTB.

2.15.3. VHdhopMmaumnss o xoae npeaocTtaBieHUS MyHULMNASIbLHOW YyCAyrn MOXeT ObiTb
nosyyeHa 3asBuTeNeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnnkaHCKoOM
noprtasne, B icnonkome, M®Ll.

2.15.4. MNpepoctaBneHve MyHULUNANBLHONM yCnyru ocylwecTsnsercsa B io6om ML no
BbIOOpY 3afBUTENSA He3aBWCUMMO OT MecCTa ero XuTenbCTBa WAM MecTa (pakTMyYecKoro
NpoXmnBaHus (npebbiBaHNA) Ha Tepputopuu Pecny6ivku TartapcTtaH no
3KCTEppPUTOpPUANbLHOMY MPUHLLAMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMIMEKCHOro 3anpoca He npefocTaB/isieTcs.

2.16. ViHble TpeboBaHuWs, B TOM YMUC/e YUUTbIBaKOLWME 0COGEHHOCTN NpeaoCcTaBeHns
MYHULMNANBLHON YCNYrn No aKCTEpPPUTOPUasIbHOMY NpuHUMny (B cnyyae, ecnu
MYyHULMNanbHas ycnyra npefoctaBnseTcs Mno 3KCTeppuUToprasibHoOMy NpUHLANY) U
0COBEHHOCTW NpefoCTaBNeHUA MYHUUUNAbHOW YCNYrn B 3/1IEKTPOHHON hopme

2.16.1. Tpn npepocTaBNeHUN MYHULMNANIbLHOW YCMYyrM B 3/IEKTPOHHON doopme
3anaBuUTe b Brnpase:

7) nonyyYnTb MHGOPMaUMio O MOopsAKe W Cpokax npefocTaBieHns
MYHULMNANbHOM ycnyru, pasMeLLeHHY0 Ha EonHom noprase,
Pecny6nvMkaHckoM nopraie;

8) nojatb 3asiB/ieHne O npefocTaBfeHUN MYHUUUNANbLHOW yCiyrn u
WHble [OKYMEHTbl, HeobxoAumble AN NpefoCTaBNeHUs MyHULUNanbHOM
ycnyru, B TOM 4ucne [AOKYMEHTbl W WHopmaLuio, 3/1eKTPOHHble o06pasbl
KOTOpbIX paHee Obl/iv 3aBepPeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 yacTu 1 cTtaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHuem Pecnyb6imnkaHCKoOro
noprana;

9) nonyyYnTb CBEAEHWS O XOo4e  BbINOSIHEHUS  3aABME€HU O
npefocTaBNeHUN MyHULUNANbHOW YCNyrn, NOAaHHbIX B 3/IEKTPOHHON hopme;

10) ocywecTBUTb OLEHKY KayecTBa npefocTaBfeHNs MyHULMNa/IbHOW
YCNyru;

11) nonyunTb pes3ynbTar NpefocTaB/iEHUss MYHUUUNANbLHOW yCcnyru B
doopme 3/1IEKTPOHHOIO AOKYMEHTA,;

12) nopgatb Xanoby Ha peweHne W p[eincteme (6esgelicTeume)
Wcnonkoma, a TakkKe ero AO/DKHOCTHbIX Nul, MYHUUMNANbHbIX CAyXalinx
nocpescTsoM Pecny6nnkaHckoro noprana, noptana  degepasibHoi
rocygapCTBEHHON WHJOPMALMOHHON CcucTeMbl, ObecnevyMBarolLen npouecc
pocyaebHoro  (BHecygebGHoro)  obGxasnoBaHMS  peleHuin 1 geicTeui
(6e3gelicTBuA), COBEpPLUEHHbIX MpU NpefocTaBleHUN T[OCY[AAPCTBEHHbLIX U
MYHULMNANbHBIX YCMYr opraHamu, MpefocTaBNAnLWMMU TOCYAapCTBEHHbIE U
MyHUUMNaNbHble YCAYrn, WX AO/DKHOCTHbIMW JiMuaMu, TOCyAapCTBEHHbIMU W
MYHULMNANBbHLIMU CAYXaLlUMMU.

2.16.2. ®dopmupoBaHMe 3adaBNeHUs OCYLEeCTBMFeTCcA NOCpPeACcTBOM 3arnojIHeHUs
3N1EeKTPOHHOW (hopmbl 3aaBneHus Ha PecnybnukaHckom nopTtane 6e3 Heob6X0o4MMOCTM
[ONONHUTE/IBHOM Nojaun 3asBAEHNs B Kakoin-nnbo nHoin dgopme.

2.16.3. Mpu popmrpoBaHun 3aaBneHns obecneynsaeTcs:

8) BO3MOXHOCTb KOMWPOBAHMA W COXPaHEHMs 3asiBIEHUS U UHbIX
[OKYMEHTOB, HEOBXOAUMbIX AN15 NPeAOCTaB/EHUSA YCYrw;
9) BO3MOXHOCTb 3aMoJ/IHEHUSI HECKOSIbKUMU 3asiBUTENSAMU  OAHOIA

3/IEKTPOHHOM  hopMbl  3asiBfieHMss  npu  obpaweHun  3a  ycnyramu,
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npegnonararOWwMMn  Hanpas/ieHWe COBMECTHOIO 3asB/IEHUA  HECKOJSIbKUMU
3aABuTENAMMU;

10) BO3MOXHOCTb NneyaTu Ha  OYyMaXHOM  HOcuUTesie  KOonuu
3N1EKTPOHHON hOpMbI 3asB/IEHNUS;

11) coxpaHeHue paHee BBEAEHHbIX B 3N1EKTPOHHYIO (DOPMY 3asABNeHUs
3HayeHulii B N06ON MOMEHT MO XeslaHWio Nosb3oBaTesis, B TOM 4uc/ie npu
BO3HMKHOBEHMUW OLWIMOOK BBOAA M BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYEHWI B
3NEKTPOHHYI0 (hOpMYy 3asiBNEHUS;

12) 3anosiHeEHWEe nonei 3N1eKTPOHHOM )OpMbl 3asiB/IEHMS A0 Havana
BBOJA CBeAeHuii 3asBUTeNeM C UCMNOMb30BaHWEM CBELEHWIA, pa3MeLLeHHbIX B
ECUA, n cBefeHunit, onybnnkoBaHHbIX Ha Pecny6/MkaHCKOM nopTtasie, B YacTw,
Kacawouwelrica cBeAeHuin, OTCYTCTBYHOLWMX B €ANHON cucteme naeHtudumkaummn m
ayTeHTUprkaunn;

13) BO3MOXHOCTb BEpHYTbCA Ha /60K U3 3TanoB 3anosIHEHMS
3N1EKTPOHHON hopMbl 3asB/iIeHMsA 6e3 NoTepu paHee BBeAEHHON MHopMauny;

14) BO3MOXHOCTb [AOCTyna 3asBuUTesia K paHee MnoAaHHbIM UM
3afB/iIeHUSIM B TeyeHWe He MeHee O[HOro rofja, a Takke YacTUYHO
ChOpPMUPOBAHHBLIM 3a5B/IEHUSAM - B TEYEHME He MeHee 3 MeCsLEB.

2.16.4. 3anucb 3asBuTenieli Ha npuem B MOL, (ganee - 3anucb) ocyLecTBASETCA
nocpefcTtBoM Pecny6/iMkaHCKOro noprana, TesiepoHa KOHTakT-ueHTpa M®LL.

3aaBuTeNto npefocTaBfiseTca BO3MOXHOCTb 3anvMcu Ha nwbble cBOOGOAHblIE AN
npyema fgaTty M Bpems B npejesiax YCTAHOB/IEHHOTO B MHOTOQOYHKLUMOHa/IbHOM LieHTpe
rpaduka nprema.

3anucb Ha onpefesieHHyo faTy 3aKkaH4yMBaeTCs 3a CyTKM [0 HACTYn/eHus 3TON AaTbl.

[na ocyuwlecTBneHus npeaBapuTenbHON 3anucy nocpefcTsoMm  Pecnyb6iunkaHcKoro
noptana 3asBuUTeNl0 HeobxoAuMO YykasaTb 3anpalinBaemble CUCTEMON [aHHble, B TOM
yucne:

haMmunuio, UM, oT4eCcTBO (MPU HaNIUUUK);

HOMep TenedoHa;

aZlpec 3/1EKTPOHHON NouTbl (N0 XenaHuio);

Xenaemylo gaty n Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBELEHWA, KOTOpble COOOWMA  3asdABuTENb  Npu
npeaBapuTenibHOMW 3anucu, [OKyMeHTaM, MpeAcTaB/ieHHbIM 3asBuUTesieM npu  JIMYHOM
npueme, npeasaputesibHas 3anucb aHHYMpyeTcs.

Mpun ocywecTBNeHUN npeaBapuTenbHOW 3anucu  3asButento  obecnevvnBaeTcs
BO3MOXHOCTb pacrnevartatb TaslOH-NOATBEpPXAeHWe. B cnydvae, ecnv 3asaBuTeslb COOOLMT
afpec 3NeKTPOHHOW MNouYTbl, Ha yKa3aHHbIi agpec Takke HanpasiseTcs WHpopmauusa o
NOATBEPXAEHUN NpeABapuUTesibHON 3anucK € ykazaHueM Aatbl, BpEMEHU U MecTa nprema.

Mpu ocywecTBNeHUN NpeaBapuTenbHON 3anncn 3asaBuTeNlb B 06A3aTeNlbHOM nopsgke
NHOpMUpYyeTCA O TOM, UYTO MpenBapuTenibHasa 3anncb aHHY/IMPYeTCA B C/iyyae ero HesiBKu
no ncteyeHnn 15 MMUHYT C Ha3HAYEeHHOro BpeMeHn npuema.

3asBuTenb B 1l060e Bpems BrpaBe OTKa3aTbCs OT NpeABapuUTesbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTE/NI COBEPLUEHUS WHbIX AENCTBUIA, Kpome
NPOXOXAEHUA uAeHTUUKaUUM 1 ayTeHTUdUKauum B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickoii  ®epepauun, ykasaHus Uenu npuema, a Takke
npefocTaBfeHns CcBefeHuil, HeobxoguMmbiX [ANA pacyeta A/UTENbHOCTU  BPEMEHHOrO
NUHTepBana, KOTopblli He06X0AUMO 3a6pOHMpPOBaTL 419 NpruemMa.

3. CocTtaB, nocnegoBaTesibHOCTb Y CPOKM BbINO/IHEHNA aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHUs K NOPSiAKY UX BbINOSIHEHUS, B TOM YMC/ie OCOBEHHOCTHN
BbIMO/IHEHUS aAMUHUCTPATUBHbLIX NPoLeayp B 3/1IEKTPOHHOW hopMe, a Takxe



50

OCOBGEHHOCTUN BbINO/IHEHUS aAMUHUCTPATMBHbIX Npoueayp B MHOTOQYHKLNOHAaNbHbIX
LeHTpax

3.1. OnncaHne nocnepnoBaTesIbHOCTW AEACTBUIA NpK NpeaocTaBneHNN
MYHULMNANBHOR yCyru

3.1.1. MNMpepocTaBneHne MyHUUMNANBHOW YCNyrM BKAKOYaeT B cebsa cregywowme
aAMWHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCY/IbTMPOBaHUA 3aaBUTENSA;

2) NPUHATE M pacCMOTPeHME KOMMNJIeKTa AOKYMEHTOB, NpeAcTaB/IeHHbIX 3asBUTENEM;

3) HanpaB/fieHNne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywline B
npefocTaB/ieHUM MyHULUNANbLHOW YCNyru;

4) noAroToBKa pesynbtara MyHUUUNaAbLHOW YCnyru;

5) Bblgaya (HanpaB/eHne) 3aaBUTENO pesybTata MyHULUNaIbHOM yCcnyru;

6) ncrnpassieHne TEXHNYECKUX OLLINBOK.

3.2. OkasaHue KOHcynbTaluii 3asaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOSHEHUA aAMUHUCTPATMBHON Mpoueaypbl ABASETCH
obpalieHne 3asBUTeNs MO BOMpocam, CBA3aHHbIM C NpefocTaB/ieHVeM MYHULMNasIbHOWN
YCnyru.

LJO/MKHOCTHBIM nmuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
aAMUHUCTPATMBHON NpoLeaypbl, ABASAETCS:

npu obpalieHnmn 3asasutens B MOL, - paboTHuk MOL];

npu ob6pauwieHnn 3aasButena B Wcnonkom - Cekpetapb Wcnonkoma (panee -
[O/IXHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBAaHMKE).

3.2.2. 3aABuTenlb BnpaBe o06paTUTbCA 3a KOHCyNbTauWeil O nopsake U cpokax
npefocTaBfeHns MyHuumnanbHoi ycnyrm B M®L iM4HO M No TenedoHy U 3/1eKTPOHHOW
noure.

PaboTHMK MO®LL KoHCynbTMpyeT 3asaBuTenis, B TOM 4uc/ie Mo cocTaBy, dopme
npeactaBfiseMoi AOKyMeHTauuu u ApyrMMm  BonpocaMm Ans NONyYeHUs MyHUuMnanbHOW
YCnyru.

3aaBuTeNb  MOXET MoAyyYnuTb  UHQOpMauMi 0  nopsagke  npefocTaBneHus
MYHULMNANBLHOM yCcnyrn Ha ogouumansHoM cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  YyCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJIHAOTCA B leHb 06paLleHnsa 3asaBuTens.

Pe3ynbTtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABAAKTCA: KOHCY/bTauus
no coctasy, hopme npeacTaBfseMOi AOKYMEeHTauuuM v ApyrMM BOMpocaM, Heo6XOAWMbIM
ANS NOMyYeHUa MYHULMNaNbHOR YCyru.

3.2.3. 3agBuTenb BnpaBe o06paTuTbCA B McnoskoM nNoO TesepoHy M 31EeKTPOHHOI
noyte, a Takke MNOAyYUTb KOHCynbTauuio Ha Pecny6svkaHCKOM nopTasne, calite Vicnonkoma
0 nopsigke M cpokax NpefocTaB/ieHUs MyHULMNASIbHOW ycnyru, B TOM 4uMC/e MO COCTaBy,
opme npeacTaBnAemMol  AOKYMeHTauunm un  ApyrMm  BOMpocam  ANns  MoJlyvyeHus
MYHULMNANLHON YCAyru.

[Jo/mKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHME MHAPOPMUPYET 3aaBuUTeNA
B COOTBETCTBUN C TpeboBaHUAMN nyHKTa 1.3.4 aAMUHUCTPATUBHOIO persiaMeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJIHAITCA B TeYeHMe Tpex paboumx gHein co gHA NocTynseHnsa obpalleHus.

Pe3ynbTtaramun BbINOMHEHUA afMUHUCTPATUBHbLIX Npoueayp ABMAKTCA: KOHCY/bTaluu
no coctasy, hopme npeacTaB/iseMOl AOKYMeHTauuuM v ApYyrMM BOMpocaM, Heo6XOoAWMbIM
ANS NOMyYeHUA MYHULMNANbHOR YCyru.


http://mfc16.tatarstan.ru
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3.3. MpuHATME U pacCMOTpPEHME KOMMIEKTa AOKYMEHTOB,
npeacTaB/iEHHbIX 3aABUTEIEM

3.3.1. MNprvem AOKYMEHTOB AN NpefocTaBNeHUs MyHUUMNaNbHON ycnyrn yepe3 Mol
Unn ypaneHHoe pabovyee mecto ML,

3.3.1.1. 3asButenb (NpeacraBuTesb 3aaBuTensa) obpawaetca B ML, ¢ 3anpocom o
npefocTaB/ieHUM MyHUUMNANbHOW yCcnyrn v npeactaBnset AOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5 aiIMVUHUCTPATUBHOIO persiaMmeHTa.

3.3.1.2. PaboTHUK M®L, BeayLmii npuem 3asBNEHWIA:

onpegensert npeamMeT obpalleHus;

yAOCTOBEPAET JIMYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY NOSIHOMOYMI Nnua, NojarLero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPebOBaHMAM, yka3aHHbIM B MyHKTe
2.5 aAMWHUCTPATUBHOIO pernameHTa,;

3ano/iHAeT 3/1IeKTPOHHY0 dhopMmy 3aaBneHus B AIC MoL;

npy npefoctaBfNeHnn [OKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTUMBHOIO
pernameHta Ha OyMaXHOM HOcCUTeNe, OCYLeCTBAAeT CKaHMpoBaHWe npeAcTaB/IeHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3asaBsieHne n3 AUIC MoLL;

nepefaert 3asaBUTE/I0 HA MPOBEPKY N NoANUCaHUE,;

nocne noAgnnucaHua ckaHupyeT nognucaHHoe 3asasrieHne B AVNIC MOLL;

3arpyxaet B ANIC MO®L|, gOoKymMeHTbl, NpeAcTaB/IEHHbIE B 3MEKTPOHHOW hopme wnu
3M1EeKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE AeNo;

BO3BpallaeT nognvcaHHoe 3asBfeHne N OPUTMHAsIbI BYMaXKHbIX JOKYMEHTOB;

BblJaeT 3aABUTES0 pacrnucky B Nnpueme AOKYyMEHTOB.

ALMUHUCTpPATUBHbLIE  MpoLeaypsbl, ycTaHaB/NMBaeMble  HaCTOALLNM MYyHKTOM,
BbIMOJIHAOTCA B leHb 0bpalleHns 3asasuTens.

PesynbTatamu BbINO/IHEHUA aAMWUHUCTPATUBHBLIX MPOLEenyp AB/AOTCA: TOTOBOE K
OTNpaBKe 3asBNIeHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuK M®Ll HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B 3/1EKTPOHHOIN chopme (B cOCTaBe NaKeTOB 3/IEKTPOHHLIX Aesl) B TeYeHue OfHOro
paboyero AHA CO AHA obpalleHunsa 3asBuUTeNsA B CTPYKTypHOe nogpasgeneHve ML,

PesynbTatramu BbIMNOMHEHUA aAMUHUCTPATUBHbLIX Mpouedyp ABMATCA: 3asaB/eHUE U
naket [OKYMEHTOB (3/1eKTPOHHOe [Jefio), Hanpas/ieHHble B lcnonkom, nocpeacTtsomM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOAelCTBUS.

3.3.2. Mpuem [OKYMEHTOB A1 MNpefoCcTaBAeHUs  MyHUUUNANbHOW  ycnyrm B
3N1EeKTPOHHOW (hopme yepe3 PecnybnnkaHckuii noptan.
3.3.2.1. 3aaBuTenb A1 nogayn 3asiBIEHUS B 31€KTPOHHOW ()OpMe BbINOJHAET

cnepywouime oencTems:

BbIMOJIHAET aBToOpM3aLunio;

OTKpblBaeT (POpMY 3/IEKTPOHHOIO 3asAB/IEHUS,;

3anosiHAeT (PopMy 3/1EKTPOHHOIO 3asB/IeHMSA, BKIOYAKOLWY0 CBeeHUs, HeobXxoanuMble
N o6sA3aTenbHble 419 NPefoCcTaB/eHUs MyHULMNAaIbHON yCnyru;

nNpuKpennseT [L[OKYMEHTbl B 3/IEKTPOHHON OpMe WM 3/1IEKTPOHHble  06pasbl
[OKYMEHTOB K (hOpMe 3/1EKTPOHHOrO 3asBneHus (MpyM Heo6Xo4MMOCTHN);

noaTeepXnaet ((akT O03HakoOMJ/IEHWA W cornacuss € YC/IOBUSAMU U MOPSLKOM
npefocTaBfeHns  MyHUUMNaNbHOW  YCNyru B 3/IEKTPOHHON ¢hopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B 0OpMe 3/IEKTPOHHOIO 3asBNeHNS);

noaTeepxpaer [OCTOBEPHOCTb COOOLLEHHbIX cBefeHunl (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOpME 3/1EKTPOHHOIO 3asBNeHUs);

oTnpaBnfAeT 3ano/IHEHHOEe 3/N1eKTPOHHOe 3asB/ieHMe (HaXumMaeT COOTBETCTBYHLLYHO
KHOMNKY B 0OpMe 3/IEKTPOHHOIO 3asB/IeHNSA);
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3N1eKTPOHHOE 3asiB/ieHne MNoANuUCbIBaeTCA B COOTBETCTBUM C TPEOOBAHUAMU MyHKTA
2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4vaet yseloMsieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asiB/IEHUS.

dopmaTHO-/1Iornyeckans nposepka COHOPMUPOBAHHOIO 3anpoca OCyLLecTBAsAeTCA
eUHbIM MOpPTa/IoM aBTOMAaTUYECKN B NpoLecce 3ano/fiHeHUs 3asBUTeNeM KaXaoro u3 nosne
3NEKTPOHHOW  popmbl  3anpoca. [py  BbIABNEHWW e€AWHbIM  NOPTAZIOM  HEKOPPEKTHO
3arno/IHEHHOro NONSA 3/IEKTPOHHON (hOopMbl 3anpoca 3asBuUTeNb YBeAOM/ISAETCA O Xapakrepe
BbIAIBIEHHOW OWNOKA W NOpsKke ee YyCTpaHeHus MnocpeacTBOM  MHAOPMAaLMOHHOIO
COo00LeHNA HeNnoOCPeACTBEHHO B 3/1EKTPOHHONW hopmMe 3anpoca.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBAEeMble  HaCTOAWWMM  MYHKTOM,
BbIMO/IHATCA B leHb 06paLleHnsa 3anaBuTens.

Pe3synbTtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueyp SABMAAKTCA: 3NEKTPOHHOEe
[eno, Hanpas/ieHHoe B Icnonkom NocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO B3anuMOAEeNCTBUS.

3.3.3. PaccmoTpeHune KoMniekTa OKYMEHTOB CNO/IKOMOM.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS agMUHUCTPATUBHON npoueaypbl ABAsSeTCs
NnocTynjieHne 3afBNeHUSs U WHbIX [OKYMEHTOB, HeobxoAWMbIX [ANA npefocTaBfieHus
MYHULMNANbHON YCAyru.

LJO/MKHOCTHBIM nmuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
aAMUHUCTpPaTMBHON npoueaypbl saBnseTca CekpeTapb Vicnonkoma (ganee - AO/MHKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a npueM [OKYMEeHTOB, B Cly4yae
obpalleHnsa 3asaBuUTens C 3asaB/ieHneM B VICNONKOM:

onpegensert npeamMeT obpalleHus;

ycTaHaB/MBaeT JINYHOCTb 3asBUTENA,;

NPOBOAUT NPOBEPKY NOSIHOMOYMI NUua, NojarLero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOOBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMUWHUCTpPaATMBHOrO  pernaMeHTa, [MpPOBEpPKY COOTBETCTBUA  NpeAcTaB/IeHHbIX
[LOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Haanexatlee oopmsieHme Konuii LOKYMEHTOB,
OTCYTCTBME B JOKYMEHTax NoA4YUCTOK, NMPUNUCOK, 3a4EPKHYTbIX CMIOB U UHbIX HE OTOBOPEHHbIX
ncnpasneHunin;

3anonHaeT 3/1EKTPOHHYIO dhopmy 3asaBneHns B aBTOMaTU3UPOBAHHON
WH(POPMALMOHHOM  cucTeme, npegHa3HaA4YeHHOW [ANA  OKasaHus rOoCYAapCTBEHHbIX U
MYHULMNANbHbIX YCYT;

npy npefocTtaBfieHNN LOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCWUTesne, OCYLLeCTBNAeT CKaHMpoBaHWe MpeAcTaB/IeHHbIX
[OKYMEHTOB;

pacneyaTtbiBaeT 3asB/IEHNE,

nepefaert 3adaBUTE/I0 HA MPOBEPKY 1 NOANUCAHME,;

nocse noAgnncaHnsa ckaHupyeT NoAnnucaHHoe 3asiB/ieHNe,

3arpyxaet B aBTOMaTU3MPOBAHHYI0 WH(OPMaUNOHHYI0 cUCTeMy, NpefHa3HauYeHHYH
ANA OKas3aHWA roCyAapCTBEHHbIX U MYHUUMMaNbHbLIX YCAYTr AOKYMEHTbl, NnpeAcTaB/ieHHble B
3NEKTPOHHON (bopMe MAn 3N1eKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX OKYMEHTOB, hopMupyet
3/1EKTPOHHOE feno;

BO3BpalliaeT noAnvcaHHOe 3asB/ieHne W OpurnHasibl OYMaXHbIX [OKYMEHTOB
3aaBUTENIO;

Bbl4aeT 3asdBUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHW AN OTkasa B Npveme AOKYMEHTOB AO/HKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpUYeM AOKYMEHTOB, yBEAOMAAET 3adABUTENA O HAIMUUU NPENATCTBUIA NS
npuemMa 3asiB/IeHUA W BO3BpallaeT eMy [AOKYMEeHTbl C O0ObACHEHMEM cofepXxaHus
BbISIB/IEHHbIX OCHOBaHWIA A/19 0TKasa B Npueme [OKYMEHTOB.

3.3.3.3. [JOo/DKHOCTHOE nuuo, OTBETCTBEHHOE 3a npuem [AOKYMEHTOB, roc/ie
NOCTYN/IEHUA AOKYMEHTOB Ha pacCMOTPEHME:
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npucesamBaeT 3asiB/IEHN0 HOMeEp B COOTBETCTBMM C HOMEHKNaTypolh Aen u cratyc
«[lMpoBepka OOKYMEHTOB»;

n3yyaeT NOCTYNuBLUNE 3JIEKTPOHHbIE Aena, B TOM 4ucne MPUNoXeHHble 3asaBUTENEeM
[OKYMEHTbI B 3/IEKTPOHHON hopMe 1 3/1EKTPOHHbIE 06pasbl AJOKYMEHTOB;

nposepseT KOMMNIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT CcoGNOAEHNE YCNOBUIA  OEWCTBUTENIbHOCTM  3/1EKTPOHHOI  MOANUCH,
nocpefAcTtsoM obpauleHnsa Kk EguHomy noptany (B cnyvae, ecnu 3asBUTENEM NpencTaB/ieHbl
3N1EKTPOHHbIE [OKYMEHTbl, MNOANUCAHHbIE YCWUNEHHOW KBaNUPULUMPOBAHHON 3M1EKTPOHHOWN
NoAMNNCLIO).

Mpy HaAMuun OCHOBaHWi, NpPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHta, nOAroTaB/iMBaeT T[MPOEKT pelweHns o6 oTkase B Mpueme [AOKYMEHTOB,
Heob6XoANMbIX ANSA NpefoCTaBNeHNa MyHULUNANbHOW YCNyru.

B cnyvae, ecnu B pe3ynbTaTe MPOBEPKM YCWUIEHHOW  KBaNMuUUUpPOBaHHON
3N1EKTPOHHOW MNOANUCK BbISIBNEHO HecobnifeHne YyCcnoBuii ee [eiCTBUTE/IbHOCTU, NPOEKT
peweHns 06 oTkase LO/MKEH cofepXaTb NyHKTbl cTaTb 11 ®denepanbHOro 3akoHa Ne 63-93,
KOTOpbIEe MOC/YXW/IM OCHOBAHUEM A/1A ero NPUHATUSA.

MpoekT peweHna o6 oOTkase B nMpvemMe [OKYMEHTOB, HeobXoAuMbIX O/1A
npefocTaBneHns MyHUUUNANbHOW YCAyrn, C ykasaHueM MpuymH oTkasa (B cnyyae, ecnu
OCHOBaHuWA [ OTKa3a B [MpuUemMe [OKYMEHTOB, Heo6XxoAuMbIX ANnA npefoctasBfieHus
MYHULMNANbHON YC/yrn, CBA3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX TPeO6OBaHUN K Takum
[OKYMeHTaM, OCHOBaHMA [ANA  oTka3a B nNpuemMe [OKYMEHTOB [OJ/DKHbl COAepXaTb
NHOpMaLMI0 O HaMMEHOBaHMM [OOKYMEHTOB (MHpopmMauun, CBEOEHWUI), KOTOpble He
npencraB/fieHbl, CcofepxaT He[oCTOoBepHble U (UWiM) MNPOTUBOPEUMBLIE  CBeLEHUs,
ohopM/ieHbI C HapyLWeHNEM YCTaHOB/IEHHbIX TpeboBaHunii), HanpaBAseTCA Ha corfiacoBaHue
B YCTaHOB/IEHHOM NOpsAAKe NOCPenCTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMEHTO060poTa.

CornacoBaHue rnpoekra pelleHuss 06 oTkase B Mpuveme [OKYMEHTOB, Heo6X0o4MMbIX
ANna  npefocTaBfeHUs  MyHUMUMMNabHOM  yCiyru,  OCYLeCTBASeTCAS B MOpsgke,
npeagycMoTPEeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO persiaMeHTa.

B cnyyae OTCYTCTBMSI OCHOBaHW Ans  oOTkasa B MpuMeMe  [OKYMEHTOB,
npefyCcMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pPerfiameHTa, AO/HKHOCTHOEe /uvuo,
OTBETCTBEHHOE 3a MNpuMem [OOKYMEHTOB, B TeyeHuMe O[HOro paboyero [AHA CO [JHA
NOCTYNNIeHUA 3asB/IeHNs, HanpasnseT 3asaBUTEs0, YKa3aHHbIM B 3asB/IeHUM Crnocobom,
yBeOM/IEHNE O MNOCTYM/EeHUM 3asiBNeHus, cofepxalliee BXOAALMNA perncTpaunoHHbIN
HOMEp 3asiBNeHus, p[aty nofyyeHUss 3asBfeHUs, nepeyeHb HaMmmeHoBaHWn alinos,
npeacTaB/iIEHHbIX K HEMY AOKYMEHTOB, AaTy NOMyYeHUs pesynbTata MyHULUNaAbHON yCyru.

3.3.3.4. WcnonHeHue npoueayp, YyKkasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO pernameHTa, npu HannMunu TeXHUYeCKol BO3MOXHOCTHU
OCyLLeCTBNAETCA B aBTOMATMYECKOM pexume C WUCNOoSb30BaHMEM aBTOMAaTU3UPOBAHHON
MH(POPMALMOHHOM  cUCTEMbI, NpefHa3HaA4YeHHOW AN  OKa3aHUa T[OCY[apCTBEHHbIX U
MYHULMNANbHbIX YCYT.

3.3.3.5. AAMMHUCTpaTMBHbIE npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aZlIMUHUCTPATUBHOIO perniaMeHTa, BbINOJSIHAKTCA B TeyeHwe ofHOro pabouero AHA CO [HA
NoCTYN/IeHUA 3asBNIEHNA Ha pacCMOTPEHMe.

Pe3ynbTatamn BbINOSIHEHUS afMUHUCTPATMBHbLIX Npoueayp SABASKTCA: NPUHATLIA Ha
paccMOTpeHue KOMMEKT [AOKYMEHTOB WM MNPOeKT peweHnsas o6 oTkase B Mpueme
[OKYMEHTOB, HE0OX04MMbIX A1 NpefoCcTaB/ieHNs MyHULMNANbLHOW YCAyri.

3.4. HanpaBneHne mMeXBeOMCTBEHHbIX 3anpoCoOB B OpraHbl, yyacTByloLLlME B
npeaocTaB/ieHUM MyHULMNASIbHOW YCNyru

3.4.1. OcHOBaHMEeM Hauasia BbINOSIHEHMSA aAMUHUCTPATUBHON Npoueaypbl SiBNAsSieTcA
noslydeHme AO/HKHOCTHbIM — NULOM  (PaBGOTHUKOM), YMO/THOMOYEHHbIM HAa  BbINOJIHEHME
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aAMUHUCTPATMBHON npouenypbl, OT AO/HKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npvemM OOKYMEHTOB, MPUHATbIX OT 3asBUTENS AOKYMEHTOB.

LJONMKHOCTHbIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHUCTpPaATMBHON npoueaypsl, sBnsetcsa CekpeTapb Mcnoskoma (fanee - AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3@ Hanpas/feHVe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHVe MeXBeLOMCTBEHHbIX
3anpocoB, opmupyeT ¥ HanpasfsieT B 3/IEKTPOHHON dopmMe nocpencTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/IEKTPOHHOrO B3auMMoAencTBusa (MpU  OTCYTCTBMM  TE€XHUYECKOM
BO3MOXHOCTU - WHbIMW cnoco6amu) 3anpocbl 0 NpefocTaBfeHNNn AOKYMEHTOB U CBeAEHWN,
nNpeayCMOTPEHHbIX NYHKTOM 2.6.1 agMWUHUCTPATUBHOIO perfameHTa.

ALMUHUCTpPaTVBHbIE  Mpoueaypbl,  yCTaHaB/IMBAeMble  HACTOSIWMM  MYHKTOM,
BbIMOHAOTCA B A€Hb NPUHATUSA 3asiBNIEHNS HA PacCMOTPEHNE.
PesynbTatamu BbINO/THEHUS aAMVHUCTPATUBHbIX npoueayp ABNSATCS:

HanpasJ/ieHHble B opraHbl BNactv u (unu) nNoABeAOMCTBEHHbIE OpraHam B/iacTu opraHusauumu
3anpochl.

3.4.3. Cneunannctbl NOCTABLUMKOB [AAHHbIX HA OCHOBaHWM 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAENCTBUA, NpefocTaBNAlT
3anpawBaemMble JOKYMEHTbl (MHGOpMauuno) nan HanpasasAoT yBeLOMIEHUS 06 OTCYTCTBUM
AOKyMeHTa u (nnn) uHdopMaumn, HeobXxoAuMbIX A1 NPeaocTaB/eHUs MyHUUMNasnbHOM
ycnyru (ganee - ysegomneHne o6 oTkase).

AOMUHUCTpaTMBHbIE  MpoUeaypbl,  yCTaHaB/MBaeMble  HACTOAWMM  NYHKTOM,
BbINOJIHAKTCA B TeYeHue NATU AHel CO AHA MNOCTYNeHUs MexXBeAOMCTBEHHOro 3anpoca B
opraH wWav opraHusauuio, npefoctaBnfAlolmMe AOKYMEHT M UHJOopMaLMo, eCnu MHbIe CPOKU
NOATOTOBKM WM HanpaB/ieHUs OTBeTa Ha MeXBeLOMCTBEHHbI 3anpoc He YCTaHOBJ/IEHbI
henepanbHbiMM 3aKkOHaMK, nNpaBoBbIMK akTamu [NpaButensctea Poccuiickoli degepaunn un
NPUHATbIMM B COOTBETCTBUM C defepaibHbIMA 3aKOHaMMU HOPMATUBHbIMU MPaBOBbIMU
akTamu Pecny6svkn TatapcTaH.

Pe3synbtaramun BbINO/IHEHUA a4MWUHUCTPATUBHBLIX Npoueayp ABASATCA: LOKYMEHTHI
(cBepeHust), Heobxogumble AN NPeAOCTaBNeHUS  MyHULMNa/IbHOW  ycnyru,  nn6o
yBegomMmneHne 06 oOTkase, HanpasfieHHble [OO/KHOCTHOMY /ivuy, OTBETCTBEHHOMY 3a
Hanpas/feHne MeXBeLOMCTBEHHbIX 3anpocos.

3.4.4. [lO/MKHOCTHOE /1LO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeAOMCTBEHHbIX
3anpocos:

nonydyaet 3anpalinBaemMble 4Yepe3 CUCTEMY MeXBeAOMCTBEHHOIO 3/1eKTPOHHOro
B3aMMOENCTBUA  [AOKYMEHTbl  (CBeAeHus), Heob6xoguMble  ANA  NpefocTaB/IeHUA
MYHULMNANBLHON ycnyrn, Nnbo yseaoMaeHne 06 oTkase Mnpu OTCYTCTBUW AOKYMeHTa u (4am)
NHpopmaLmu;

Npu Ha/MYUN OCHOBaHWI, MNPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAgMWHUCTPATUBHOIO
pernameHta, noAroTaBnvMBaeT MPOEKT peleHns 06 oTkase B nNpuemMe [LOKYMEHTOB,
HeobXoANMbIX AN NPefoCTaBNeHUA MYHULUNANbHOW YCAyTu.

MpoekT peweHna o6 oOTkase B nNpvemMe [AOKYMEHTOB, HeobXoAuMbIX OJ1A
npefocTaBfeHns MyHUUUNANbHOW YCAyrn, C ykasaHuMeM MpuynH oTkasa (B cnydvae, ecnu
OCHOBaHuWA [/ OTKa3a B [MpuUemMe [OKYMEHTOB, Heo6xoAuMbIX ANnA npefoctasBfieHus
MYHULUMNANbHON YCyrn, CBSA3aHbl C HapyLleHWEM YCTAHOB/IEHHbIX TPEOOBaHUN K Takum
[OKyMeHTaMm, OCHOBaHuA [ANA oTkasa B nNpueMe [OKYMEHTOB [OJ/DKHbl COAepxaTb
WH(popMaLMlo O HaMMEeHOBaHWM [OKYMEHTOB (MH)OpMauuMu, CBeAEHWI), KOTOpble He
npencrassfieHbl, cofepxaT He[oCTOoBepHble W (UWiM) MNPOTUBOPEYMBLIE  CBeLEeHUs,
0pOpM/IEHBbI C HapYLLUEHVEM YCTAHOBJ/IEHHbIX TPeb6OBaHWIA), HanpaBAseTCss Ha cor/iacoBaHne
B YCTaHOB/IEHHOM NOpPsALKe NOCPenCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060poTa.

CornacoBaHue npoekra pelleHuss 06 OoTkase B Mpuveme [OKYMEHTOB, Heo6X04MMbIX
AN nNpefocTaBfeHus  MyHULMNasibHOW  YCNyrn,  OCyllecTBNseTca B Mopsiake,
npeagycMoTPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO persiaMeHTa.
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ALMUHUCTpPaATUBHbLIE  Npouenypbl,  yCTaHaB/IMBaeMble  HaCTOAWWUM  MYHKTOM,
BbINOJIHAITCA B A€Hb NOSTyYEHUSA CBEAEHUA NO MEeXBEeAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABNAKTCA: AOKYMEHTbI
(cBepeHuns), HeobxoauMble ANA NpefoCcTaBNeHUs MyHUUMUNANbHOW YyCyru, NPOeKT peLleHus
06 OTKaze B nNpvemMe [OKYMEHTOB, HEOOXOAUMbIX AN NpefocTaB/ieHUs MYHULMNaIbHOWN
YCIyTIW.

3.4.5. VicnonHeHve npouenyp, ykasaHHbIX B nyHKkTax 3.4.2, 3.4.4 aAMWHUCTPATUBHOIO
pernameHTa, npu HaM4mMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASAETCA B aBTOMaTUYECKOM
pexume C  UCMNOAb30BaHMEM  aBTOMaTU3WPOBAHHOM  MHOPMALMOHHOW  CUCTEMBI,
npegHasHavYeHHOMW A1 OKa3aHUs rocyfapCTBEHHbIX Y MyHULUNAbHbBIX YC/yr, B TOM 4ucfe ¢
MOMeHTa perncrtpauuv 3asB/ieHUA B COOTBETCTBUM C MNYHKTOM 2.13 aAMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcMasibHbI CPOK BbINOSIHEHUA afMUHUCTPATMBHbIX Npoueayp, ykasaHHbIX B
nyHkTe 3.4 alMUHUCTPATMBHOIO pernamMeHTa, coctaBnseT NAaTb pabounx gHEN.

3.5. MoparotoBka pe3ynbTaTta MyHULMNANbHON YCAyru

3.5.1. OcHOBaHMeM Hayana BbIMNOJIHEHUA afMUHUCTPATUBHON npouenypbl ABASETCA
nocTtynneHue oT O0/HKHOCTHOTO nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOMCTBEHHbIX 3anpocos, [OKYMEHTOB (cBeaeHwnin), HeobXxo4MMbIX ans
npeAoCcTaB/eHNA MyHULMNANbLHOW YCNyri.

[JO/MKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3a  BbINOJIHEHME  aAMWHUCTPATUBHOWM
npouenypbl, asnsetca Cekpetapb Vicnonkoma (fanee - 4O/HKHOCTHOE /IMLO, OTBETCTBEHHOE
3a MOAroTOBKY pe3ysbTaTa nNpefocTaBNeHUns MyHUUUNANAbLHOW ycnyru).

3.5.2.  [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a  MNOArOTOBKY  pe3ynbTarta
npeAocTaB/eHNA MyHULMNANbLHOW YCNYrn:

paccmaTpuBaeT C(POPMUPOBAHHbLIA  KOMMAEKT [OKYMEHTOB, HeOOXOAWMbIX [ANS
npeAocTaB/IeHNA MyHULMNANbLHOW YCNyru;

NpU BbISIB/IEHUN OCHOBAaHWUI A/17 OTKasa B NpefocTaB/ieHUM MYHULMNABHON YCAyru,
yKaszaHHbIX B MNyHKTe 2.8.2 agMWUHUCTPATUBHOIO pernamMmeHTta, noArotaB/IMBaeT MNPOekT
peweHnss 06 OTKase BO BK/IOYEHUM (B WCKIKOYEHWUW) XWUMOrO MOMeleHnsa B cocTaB (M3
cocTaBa) crneunasn3npoBaHHOIO XWINWHOro oH4a Ypas3aeBCKOro CefibCKoro nocesieHus
A3HakaeBCKOro MyHuuunasbHOro parvioHa Pecnybnuku TatapcTaH (gasnee - peweHue 06
oTKase);

B C/lyyae OTCYTCTBUS OCHOBaHWA A7 OTKasa B NpefocTtaBieHu MyHULMNasIbHOWN
ycnyrn, npefycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTta, no wutoram
paccMOTpPeHNss AOKYMEHTOB, HEOOXOAWMbIX AN NPefoCTaBNeHUs MYHUUUNaNbLHOW YyCnyru,
noarotaBnMBaEeT MPOEKT pelleHUss O BKIIOYEHUN (06 WCK/THOYEHUU) XWUMIOro MNOMELLEeHUs B
coctaB (M3 cocTaBa) cneunasiu3MpoBaHHOIO XW/ULWLHOIO (poHAa Ypa3aeBCKOro CesibCKOoro
noceneHns A3HaKaeBCKOrO MyHuMUMNAnbHOro parioHa Pecnybnukun TaTtapctaH (ganee -
pelueHune);

HanpaBnsieT MOArOTOB/IEHHbIA MPOEKT PeleHns Ha coracoBaHne B COOTBETCTBUM C
nyHkTom 3.5.3 agMUHUCTPATMBHOIO periameHTa MnoCcpPeAcTBOM CUCTEMbl 3/1EKTPOHHOIO
[OKyMeHTO060poTa.

AOMUHUCTpaTMBHbIE  MpoUeaypbl,  yCTaHaB/MBaeMble  HACTOAWMM  NYHKTOM,
BbINOJIHAITCA B TeYeHMe Tpex pabounx gHe.

Pe3synbtaramn BbINONIHEHUA aAMUHUCTPATUBHLIX Npouefyp SABNAKTCA:  MNPOEKT
pelweHnss WNn MNpoeKkT peweHusa 06 oTkase, Hanpas/ieHHble Ha cornacosaHue [nase
Ypa3aeBCKOro cenbCKoro nocesieHus.

3.5.3. CornacosaHne ¥ nognucaHve npoekta pes3ynbTara npegocTtas/ieHns
MyHUUMNANbHON ycnyrn (ganee - NpoekTbl [AOKYMEHTOB) ocyuwecTtBnsetca [naBoi
Ypa3aeBCKOro cenbCKoro nocesieHns
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[MoaroTtoB/ieHHbIE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3ameyaHus, BO3BpallatTcA Ha
[0paboTKy fimuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pe3ysibTata MYyHULUUMNAaNbHOW YCNyriu.
NMocne ycTpaHeHWs 3aMeyaHuii NpPOeKkTbl [AOKYMEHTOB MOBTOPHO nepejawTca O
corfiacoBaHnsa 1 nNoAnucaHus.

"naBa Ypa3aeBCKOro CefibCKOro nocesieHnsa npu paccMOTPEHUN NPOEKTOB AOKYMEHTOB
nposepsieT co6n0AeHMe  afMWHUCTPATMBHOIO persiameHta [AOJ/DKHOCTHbIMU - AnuamMu
Vicnonkoma B 4aCcTM  CPOKOB  BbIMOSIHEHUA  aAMWHUCTPATUBHbLIX  Mpoueayp, WX
nocsiefoBaTesIbHOCTN U MOJIHOTbI, Ha/IMYNUA COrNacoBaHuii YNOMHOMOYEHHbIX AO/MKHOCTHbIX
nuy, Micnonkoma B CUCTEME 3/IEKTPOHHOIO AOKYMEHToo6opoTa.

B cnyyae BbISIBNEHWUS HapyLEHWA B YacTU CPOKOB BbINOSIHEHUS afMUHUCTPATUBHbIX
npoueayp, Ux nocnefosatesibHOCTU U NOMHOTHI [1aBa Ypa3aeBCKOro CefibCKOro nocesieHus
WHULMNPYET MNpPUBJ/IEYEHWE K OTBETCTBEHHOCTW Nul, AONYCTUMBLUMX HapylWeHWs, B
COOTBETCTBUM C MYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHMCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBAEeMble  HaCTOAWWMM  MYHKTOM,
BbINOJIHAKTCA B TeYeHMe NATHaauaTn padbounx gHen.

Pe3ynbtaramun BbINO/IHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: nognucaHHoe
[NaBoil Ypa3aeBCKOTO CeflbCKOro MOCefieHnss pelleHne wunuM pelleHne 06 OTkase,
HanpaBJ/IeHHOe Ha perucTpauuio B VICNONKoM.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOrO
pernameHTa, npu HaJM4ymm TEXHUYECKON BO3MOXHOCTW OCYLLECTBAAETCA B aBTOMATU4eCKOM
pexume C  UCMNOAb30BaHMEM  aBTOMATM3MPOBAHHON  UH(OPMAUWOHHON  CUCTEMBbI,
npegHasHavYeHHOoW A/19 oKa3aHus rocyfapCTBEHHbIX U MyHULMNAbHbIX YCIyT.

MakcMmasibHbIi  CPOK BbINOSIHEHUA afMWHUCTPATMBHbLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMMHUCTPATMBHOIO pernamMmeHTa, cocTaBnseT BOCeEMHaALaTb pabounx gHeN.

3.6. Bblgaya (HanpaB/fieHne) 3asBUTENO pe3ynbTata MyHULMNAIbHOW YCyru

3.6.1. OcHOBaHMEM Hayana BbIMNOJIHEHUA afMUHUCTPATUBHON npouenypbl ABASETCA
noslydyeHne [O/HKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbIMNO/HEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXAAtoLWero npefoctaBneHne MyHULUNanbHOW YCAyru.

[JO/MKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3a  BbINOJIHEHME  afMWHUCTPaTUBHOWM
npoueaypsbl, asnsetca Cekpetapb Vcnonkoma (ganee - 4O/MKHOCTHOE NIMLO, OTBETCTBEHHOE
3a Bblgayy (HanpasneHne) JOKYMEHTOB).

3.6.2. lo/mKHOCTHOE 1L, OTBETCTBEHHOE 3a BblAauvy (Hanpas/fieHne) AOKYMEHTOB:

obecneumBaeT perncTpauuio U BHeCEHMe CBefeHWl O pesynbTarte npenocTaB/ieHus
MYHULUMNANbHONW yCcnyrm B NOACUCTEMY BeAEHUS [OOKyMeHTauunm aBTOMaTu3NpPOBaHHOM
WH(POPMALMOHHOM  cUCTEMbI, NpefHa3HAYeHHON [ANA OKa3aHUA roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT;

n3BellaeT 3aABUTENA (ero npeacraBuTens) CnocoboMm, ykas3aHHbIM B 3asB/IeHUU, O
pesynbTate npefocTaB/ieHUs MYHUUMUMNAbHOMW YCYTM U O BO3MOXHOCTM  MOJIyYEHUS
pesynbTata npefocTaBneHns MyHUUUnansHou ycnyrn B Mcnosnkome wnn 8 MOLL

WcnonHeHnve npouenyp Npv Ha/MYUU TEXHUYECKON BO3MOXHOCTU OCYLLEeCTBASETCH B
aBTOMATMYECKOM pexume € WCMNOoMb30BaHMEM aBTOMAaTM3MPOBAHHON WHM(OPMaLNOHHON
CMCTEeMbl, NpeAHa3HaYeHHOoN AN Oka3aHUs rocyAapCTBEHHbIX U MYHULMUNAIbHBIX YCAYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YyCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMO/IHAITCA B TeyeHWe opfHoro paboyero AHA CO AOHA NOANWCAHMA  [OKYMEeHTa,
ABNAKOLEroca pe3ynbTaToOM NpeAoCTaBAeHUs MYHUUUNANbHOW YCNyru, YNOSHOMOYEHHbLIM
[O/DKHOCTHbIM Nnuom Kcnosikoma.

Pe3ynbtaramun BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLefyp ABNAKTCA: pasMelleHune
cBefleHnii 0 pesynbTaTe NpefoCTaBNeHUs MyHUUMNaAbHOW yCnyrm B MHGOPMaLUOHHbIX
cucTemax, u3BelleHue 3aaBuUTensa (ero npeacrasuTesnis) O pesynbrare npefocTtaBeHus
MYHULMNANBLHOM YCNyrn u cnocobax ero nosiyvyeHus.
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3.6.3. Mopsagok Bblgaun (HanpaBneHus) pesynbTara npegocrasneHus
MYHULMNANbHON YyCNyru:

3.6.3.1. lNpu ob6palleHnn 3aaBUTeNS 3a pe3yibTaToM MyHUUUNanbHOW ycniyrn B MoL,
pa6oTHnk M®LL BblgaeT 3asaBUTENO  pe3ynbTar MyHuMUMNanbHOW ycnyrm B doopme
aK3eMnasApa 3NeKTPOHHOrO AOKYMeHTa Ha 6yMaxHOM HocuTene. o TpeboBaHUO 3aaBUTENA
BMECTe C O9K3EeMM/IAPOM 3J/IEKTPOHHOrO [OKyMeHTa Ha OyMaxHOM HocuTene emy
npefocTaBnsAeTcs 3K3eMNAsAp 3/IEKTPOHHOTO AOKYMeHTa MnyTeM ero 3anMcu Ha CbeMHbIl
HOCUTeNb WHopMauMy WM HanpasB/ieHUA 3K3eMnispa 3MEeKTPOHHOIo AOKyMeHTa Mo
3N1EKTPOHHONM nouTe B agpec 3assutens. lMpu 3anucyM Ha CbEMHbIA HOCUMTEsb MHOPMaL MK
NN HanpasfeHUN 3K3emMnnsapa 3/IEKTPOHHOIO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTas/ieH
9K3eMNAsAp 3/IEKTPOHHOIO0 [AOKyMeHTa Ha OymMaxHOM HocuTene, Mo 3/1eKTPOHHOW noute
WOEHTUYHOCTb TakKoro 3K3emnisdpa 3/IEKTPOHHOIO AOKYMeHTa 3K3eMMAsapy 3/1eKTPOHHOro
[OKyMeHTa Ha OyMaxHOM HocuTesie 3aBepsieTCA YNOJIHOMOYEHHbIM COTPYAHWKOM C
NCNosib30BaHNEM YCUIEHHOM KBaNNPULMPOBAHHON 31EKTPOHHOM NOAMMUCHN.

ALMUVHUCTpPaATUBHbLIE  npoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
BbIMO/IHATCA B MOpAAKE O4YepefHOCTM, B [AeHb NpubbiTUA 3afaBUTENs B CPOKMW,
yCTaHOB/1EHHble pernaMeHToM paboTtel MOLI,

Pe3synbTtaramu BbIMNOMHEHUA a4MUHUCTPATUBHbLIX MpoLeayp SABMAITCA: dmkcaums
hakta Bblgaun pesynbTaTa npefocTaBNeHns MyHuuunansHoh ycnyru B ANC Mol
pe3ynbTaT npefocTaBNeHNs MyHULUNAAbHOM YCAYrK, BblAAHHbIA 3asBUTENIO.

3.6.3.2. MNpu obpaweHun 3aaBuUTeNsA 3a pe3ysbTaTtOM MYHULMNa/IbHON YCNyrn yepes
Pecny6nvkaHckuii nopTan 3asBUTEN0 B JIMYHbIA KabuMHET aBTOMaTu4vecks HanpaBnseTcs
9N1EKTPOHHbIE  06pa3  AOKyMeHTa,  SABAAKOWEerocs  pesynbTaToM  npegocTaB/ieHus
MYHUUMNAAbHOW YyCAYrK, MNOAMUCAHHbIA YCUNEHHOW KBaNMOUUMPOBAHHON 3M1EKTPOHHOWA
NnoANNCbI0 YNOJIHOMOYEHHOIo AO/IXHOCTHOrO nNuua Kcnoskoma.

ALMUHUCTpPaATUBHbLIE  MNpoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
BbIMO/IHATCA B AeHb NOANMCaHUA OOKYMeHTa, NoATBepXaarwllero npefocrassieHne (0Tkas
B NpefocTaBfeHUn) MYHULUNANbHOW YCAYrh, YNONHOMOYEHHbIM [O/DKHOCTHLIM JIMLOM
Vicnonkoma.

PesynbTatamu BbINO/IHEHUA aAMUWHUCTPATUBHLIX Npoueayp ABAATCA: HanpasneHue
(NnpepoctaBneHne) ¢ ncnosb3oBaHvem PecnybnukaHCKOro noprasia 3asaBuUTEN0 LOKYMEHTa,
noATBepXpawLwero npegoctaBieHne MyHUUunanbHoW ycnyrm (B TOM 4uc/ie OTkKas B
npefocTaB/ieHUM MyHULMUNANbLHORN YCyrn).

3.6.3.3. lpu o6paweHun 3aaBuTeNns 3a pesy/bTaToM MyHUUMNANbHOW YCnyru B
cnonkom, [AOMXKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaB/ieHue) [OKYMEHTOB,
BblAaeT 3aAaBUTENI0 pe3ysibTaT MyHUumMnanabHoOn ycnyrn. o TpeboBaHMIO 3asaBUTENSs BMECTe
C 3K3eMNNIAPOM 3/IEKTPOHHOIO AOKYMeHTa Ha OGyMaXHOM HocuTene emy npefocTaB/isieTcs
9K3eMnAsAp 3/1EKTPOHHOTO AOKYMEHTa nNyTemM €ero 3anucyu Ha CbeMHbIl  HOCUTEesb
UHbopMauun WM HanpasfeHUs 3K3emnasipa 3/1eKTPOHHOrO AOKYMEeHTa Mo 3/1eKTPOHHOM
noyte B agpec 3aaBuTesns.

ALMUHUCTpPaATUBHbLIE  Mnpoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
OCYLLEeCTBNAKTCA B NopsAfke o4yepenHOCTU, B AeHb NPUObLITUA 3aABUTENS B COOTBETCTBUU C
MpaBunamu BHYTPEHHEro TpPyA0BOro pacnopsagka lcnonkoma.

Pe3ynbTaToM BbINOMIHEHUA aAMUHUCTPATUBHbLIX Mpouenyp SABMAAKTCA:  domkcauns
hakTa Bblgaun pesynbTara npegoctasneHns MYHULMNANbHOM ycnyru B
aBTOMaTU3MPOBaHHON MH(OPMAUNOHHOW cucTeme, npegHasHa4YeHHOW [ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMMaNbHbIX YCYT.

3.7. NicnpaBneHne TeXHUYECKUX omnobokK

3.7.1. B cnyyae o6GHapyXeHMs TexXHUYeckol OwWnbKn B [AOKYMEHTe, SBASKLWEMCH
pe3ynbTatoM MyHUUUNaNbLHOW yCnyru, 3asaButenb HanpasiseT B VICNOKoMm:



58

3asBfieHne 06 ncnpasneHUn TeEXHUYECKON ownbkm (npunoxeHue Ne 6 K HacTosLweMy
alMUHUCTPATUBHOMY pErNameHTy);

[IOKYMEHT, BblAaHHbI 3aABUTENI0 KakK pe3ynbTar MyHUUMNasbHOW YC/yru, B KOTOPOM
COLEPXNTCA TEXHUYECKAsA OLUNOKa,;

[OKYMEHTbl, WMeloLlne puandeckyro Ccuiy, CBUAETeNbCTBYIOWME O Hamuuu
TEXHUYECKOW OLINOKN.

3asBneHve 06 uWcnpaB/eHUM TEXHMYECKON OWNOKM B CBeAEHUsX, YyKa3aHHbIX B
[OKYMEHTe, SABNAIOWEMCA pe3ynbTaToM MYHUUMNAAbHON Yycnyru, nogaeTca 3asBuTenem
(ynonHOMOYEHHbIM  nNpeAcTaBuTesieM) MOYTOBbIM  OTMpaBfieHMeM (B TOM 4ucne cC
NCnosib30BaHMeM 3/IEKTPOHHON NoYTbl), MM60 Yepe3 PecnybnukaHckmii noptan nan MoLl.

3.7.2. [JO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a nNpuemM [AOKYMEHTOB, OCyLlecTBAsAeT
npuemMm 3asBneHus o6 ucnpaB/eHUN TeXHUYECKOW OLINOKW, peructpupyet 3asiBfieHue C
NPUIOXEHHbIMW AOKYMEHTaMW W nepefaeTr UX LO/MKHOCTHOMY /vy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  YyCTaHaBNMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeYEeHMe O4HOro paboyero AHS € AaTtbl perucrpauum 3asB/eHus.

Pe3synbTtaramun BbINOMIHEHUA aAMUHUCTPATUBHbLIX MNpouesyp SABAAITCA: NPUHATOE U
3aperucTpMpoBaHHOe 3asiBfieHne, HanpaB/ieHHOEe Ha pacCMOTpPeHue AO/MKHOCTHOMY Ny,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OO/MKHOCTHOE  NnLo, OTBETCTBEHHOE 3a  00paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl M B LieNAX BHECEHWS WCMpaB/fieHui B LOKYMEHT, SB/SIOLMNIACS
pe3ynbTatoMm npefocTaBfeHns MyHUUUNaNbLHOW yCiyru, OCYLWeCTBASEeT npoueaypsl,
npeaycMOTPeHHbIe NMYHKTOM 3.5 agMWHUCTPATMBHOIO pernamMeHTa, 1 BblgaeT ucnpas/ieHHbIl
[OKYMEHT 3aaBuUTento (YynosIHOMOYEHHOMY NPeAcTaBUTESIH0) JIMYHO NOA POCMUCH C U3BATUEM
y 3aasutensa (yno/IHOMOYEHHOro nMpeAcTaBuUTeNd) OpurnHana [OKYMeHTa, B KOTOpPOM
COAEepPXNTCA TexHuyeckas ownbka, WM Hanpasnsetr B ajpec 3asaBuUTeNs MOYTOBbIM
oTnpasneHvem (NOCpPencTBOM 3SN1EKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOJSTyYEeHUS
[OKyMeHTa npu npegoctassieHnn B OpraH opurMHana LOKYMeEHTa, B KOTOPOM COLEPXMUTCS
TexXHuyeckas owmoka.

AOMVHUCTpPaTUBHbIE  Mpouedypbl,  ycTaHaB/AMBaeMble  HACTOAWMM  MYHKTOM,
BbINO/IHAITCA B TeYeHue ABYyX paboumx AHeli nocne O6HapyXeHUs TeXHUYECKOW OLINOKM
A NOSTyYyeHns OT NI60ro 3anHTEPECOBAHHOINO LA 3asiB/IeHUSA O AOMYLLEHHON OwnbKe.

Pe3ynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SBAAKTCA: BblAaHHbIN
(HanpaBNEeHHbIN) 3a9BUTENIO AOKYMEHT.

4. MopsfoK 1 hopMbl KOHTPONA 3a NpeAoCTaBeHNEM MYHULUMNANIbHOW YCyrn

4.1. MopsfoK OCYLLEeCTBNEHUSA TeKyLero KOHTPoAA 3a Co6/u4eHNeM U UCNOJSTHEHNEM
OTBETCTBEHHbLIMU AO/HKHOCTHBIMU NIMLAMY NOSIOXKEHUA aAMUHUCTPATUBHOIO perfameHTa u
NHbIX HOPMAaTUBHbIX NPAaBOBbIX akTOB, YCTaHaBNUBaKLWNX TpeboBaHUA K NpefocTaBNeHunIo

MYHULMNANBLHON YCAYTK, a Takke NPUHATUEM UMU peLleHNiA

KOHTpONb 3a MOAHOTOM M KavyecTBOM MPefOCTaBNE€HUA MYyHULMNASIbHON yCayru
BK/OYaET B Cebs BblsIB/IEHME W YCTpPaHEHWe HapyleHuin npasB 3asiBUTeNei, nposepeHue
NpOBEPOK cObnAeHUA npoueayp npefocTaB/ieHUss MYHUUMNANbHOW YCayru, noaroToBKY
peweHnin Ha pgeilcteua  (6e3neiicTBMe)  AO/DKHOCTHbIX /AL, OpraHa  MecCcTHOro
camoynpaBs/ieHus.

dopmamMy KOHTPONs 3a COOAAEHMEM WUCNOSHEHUS a4MUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U cornacoBaHWe MNPOEKTOB [OKYMEHTOB N0  NpefocTaB/IEHUIO
MYHULMNANbLHON yCNyru;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM MOPSAKE NPOBEPKN BEAEHUS AEN0NPOM3BOACTBA,;
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3) nposefeHVe B YCTAHOB/MIEHHOM MNOPSAAKe KOHTPOJ/IbHbIX MPOBEPOK CO6/M0AEHUA
npoueayp npefoctaB/ieHUs MyHULMNAIbHON YCNyri.

B uensx Tekywero KOHTPO/SIA UCNOMb3YHTCA CBEAEHUS, MMEILWMeCcs B 3/1EKTPOHHOW
6a3e pfaHHbIX, CnyXebHass KOppecrnoHAeHuus, YcTHasa W MUCbMeHHas WHdopmaums
AO/MKHOCTHBIX /UL,  OCYLLECTB/IAKLWMX  BbINOJIHEHME  aAMUHUCTPATUBHBLIX Mpoueayp,
XYpHasibl yyeTa COOTBETCTBYIOLNX OKYMEHTOB U Apyrve CBefeHNS.

[na ocywecTBneHNss KOHTPONS 3a COBepLleHWeM f[elCTBUIA npu npefocTaB/ieHum
MYHUUMNANbHON  YCNyrh W NPUHATUM  pelleHui i  pPYKOBOAMTEsIl0  OpraHa MeCTHOro
camoynpas/ieHus npeacTaBnaTCA cnpaBkm 0  pesynbTarax  nNpefocTaB/ieHus
MYHULMNANbHON YCNyru.

O cnyyasx M npuyMHax HapylleHusi CpPOKOB, MocnefoBaTesibHOCTU WU COAEepXaHus
aAMUHUCTPATMBHbLIX  MNpoueayp  AO/DKHOCTHble  Nnua  HeMenJsIeHHO  MHOpMUpYyoT
pykoBOAUTENA  opraHa, NpefoCTaBfAWEro  MyHUUMNANbHYKO  yCayry, a Takke
npeanpUHUMAlOT CPOYHbIE Mepbl M0 YCTPAHEHUIO HapyLLUEHWA.

Texywuii KOHTPO/1b 3a  cobnogeHnem nocnefoBatenibHOCTM  AENCTBUIA,
onpeAeneHHbIX agMUHUCTPATUBHLIMU Npoueaypamu No NpefoCTaBNeHUd MyHULMNanbHOWM
ycnyrn,  OCYLLeCTBASeTCA  PYyKOBOAWUTENEM  opraHa  MeCTHOro  camoyrnpasfeHus,
OTBETCTBEHHbLIM 3a OpraHusauuo paboTbl MO NPefoCcTaBlEHU0 MYHULUNANbLHOW YCAyrn u
OCYLLLECTBNAIOLLEI0 OpraHn3auuio paboTbl N0 NpefoCTaBNeHUID MYHULUNANLHOW YCAYTN.

MepeyeHb LO/MKHOCTHbIX i, OCYLLECTB/IALWMX  TeKyLnii KOHTPO/b,
yCTaHaB/MBAETCA MOJIOKEHUAMM O CTPYKTYPHbIX nogpasfenieHnsix opraHa MeCTHOro
camoynpaBfieHUsa 1 AO/DKHOCTHbIMU pernaMmeHTamu.

4.2. Tlopsifok U NePUOANYHOCTb OCYLLECTB/IEHUS MJTAHOBbLIX U BHEM/IAHOBbLIX NPOBEPOK
NOJSIHOTbI M KayecTBa NpefocTaBfeHNss MyHULMNANbHONM YCyri, B TOM Ynucie Nopsgok u
chopMbl KOHTPO/IA 3a NOIHOTOM M KAYeCTBOM NPeAoCTaB/IEHNS MyHULUMNAILHOW yCyri

4.2.1. KOHTPO/b 3@ NOAHOTOMN N KA4eCTBOM MPeAoCTaBNEHUA MYyHULUUNASIbHOW YCyTrn
ocyllecTBnseTcsa B hopmax:

1) npoBegeHNA NPoOBEPOK;

2) paccMoTpeHus xanob 3assuTtenel Ha geincteua (6esgelicteme) OpraHa, a Takxe
X AO/DKHOCTHbIX /UL, MYHULMNAAbHbBIX CRyXallnx.

4.2.2. B uensx ocywecTB/EHNss KOHTPO/IA 3a NOJSIHOTON M Ka4eCcTBOM NpefocTaB/ieHus
MYHULMNANBbHOM YCNyrn nNpoBOAATCA MNMaHOBble W BHEMNMaHOBble npoBepkn. [lopagok u
NnepuoanYHOCTb OCYLLEeCTBNEHUA M1aHOBbIX MPOBEPOK YyCTaHaBNMBAEeTCA MN/1aHOM paboTbl
Vicnonkoma. [lpy npoBepke MOryT paccMaTpumBatbCs BCE BOMPOCHI, CBA3aHHble C
npefocTaBfeHneM MYHUUUNANbHOW YCayrn (KOMMJIEKCHbIe MPOBEPKM), WM OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefocTaBNeHNEM MYHULMNAALHOM yCnyru (TeMatuyeckme npoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHenniaHOBblie MPOBEPKN NPOBOAATCHA B CBS3M C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HapylWeHW afMUHUCTPATMBHOIO perfiameHTa, a Takke B c/iydyae MnoJslyyeHus
Xanob 3asBuTeneli Ha gencteua (6esgelicteue) Mcnoskoma, a Takke MX AO/HKHOCTHbIX SN,
MYHUUMMNANbHBIX CNyXaLynx.

4.2.4. Pesynbtatbl NPOBEPKM OMOPMAAITCA B BuUAEe akTta MPOBEpKW, B KOTOPOM
yKa3blBalOTCA BbIAAB/IEHHbIE HEAOCTATKM U NPEA/IOKEHUS N0 UX YCTPaHEHUIO.

4.3. OTBeTCTBEHHOCTb LO/DKHOCTHbIX /INL, OpraHa, npefocTaB/IAoWero MyHULnnanbHyo
ycnyry, 3a pelleHus n geincteus (6esgeicteme), npuHMMaemble (OCyLLeCcTBASIEMbIE) MU B
Xofe npefocTaBneHns MyHULUNaNbHOW YCyru

Mo pe3ynbTaTam MpPOBEAEHHbIX MPOBEPOK B C/lyyae BbISIBIEHUS HapylleHuli npas



60

3aABMUTENEe BWMHOBHbIE NULA MPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKkoHogaTenbCcTBOM Poccuiickoii degepauyun.

PykoBoauTenb opraHa MeCTHOrO camoynpasB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPeEMEHHOEe pacCMOTpeHune 3asBNeHUN.

PykoBoauTenb opraHa MeCTHOrO camoynpasB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpeMeHHoe W (WIM) HeHaanexallee BbINOSIHEHNE afMUHUCTPATUBHbLIX AENCTBUNA,
yKa3aHHbIX B pasgesne 3 agMUHUCTPATMBHOIO perfiameHTa.

[O/MKHOCTHbIE NNLA W UHble MYHUUMNANIbHbIE CAyXalMe 3a peleHus u AelicTBuA
(6espelicTBue), npuHMMaemblie (ocyuwiecTtensiemble) B  Xoae npegoctasneHns
MYHULMNANBHOM YC/yrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4ATe/IbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepusyruine TpeboBaHns K NnopAnky u popmamM KOHTpPOns 3a
npefocTaBneHneM MyHULMNAAbHOM YyCAyrk, B TOM YUC/Ie CO CTOPOHbI rpaXaaH, ux
06beaMHEeHN 1 opraHn3auni

KoHTponb 3a npefocTaBfeHMEM MyHULMNASIbHOW YCNYrM CO CTOPOHbI FpaxdaH, uX
06bEeANHEHNIA 1 OpraHusaumii, OCyLecTBASETCA MNOCPEACTBOM OTKPbITOCTU AESATESIbHOCTU
opraHa MeCTHOro camoyrnpaB/ieHUss npu NpefocTaBAeHUN  MYHUUUNANbLHOW  yCryriu,
NONyYeHWUs1 NOJIHON, akTyaslbHON M AOCTOBEPHOI MHopMauun O nopsiake npeaocTaB/ieHUs
MYHULMNANBLHOM YCYr U BO3MOXHOCTU 40CYAe6HOro paccMoTpeHns obpalleHnii (xanob) B
npouecce npeaocTaBNeHNA MyHULMNANLHOM YCNyri.

5. Jocyne6Hbln (BHeCYAeOHbI) NOPSAAOK 00XafioBaHUA peLleHnii u aeicTBuii
(6espencTBuA) opraHa, NpefoCcTaBAAOLWEro MyHULMNANbHYO YCyry,
MHOTO(PYHKUNOHA/IbHOTO LieHTpa NpefocTaB/IeHNA roCyAapCTBEHHbLIX U
MYHULUNANIbHbIX YCAYT, OpraHu3aynii, ykasaHHbIxX B 4actn 1.1 ctatbu 16
PepepasibHOro 3akoHa Ne210-d3, a Takxke UX AO/HKHOCTHBLIX UL, MyHUUUNAIbHbIX
cnyxatmx, paboTHNKOB

5.1. 3asBuTeNn MMeT NpaBo Ha o06GXasnoBaHMe B AOCyAeOHOM Mnopsake pelleHui n
penctenin - (6e3genctemsa)  opraHa,  NPeAoCTaB/SOWEr0o  MyHAUMUNASbHYH  YCAyry,
[O/HKHOCTHOTO /Mua opraHa, npefocTaBnALWLero MyHUUUNanbHY yCiyry, MyHULUNaNbHOIo
cNnyxaliero, pykoBoauTesis  opraHa, nNpefocTaBAsAOWEro  MYHULMMANbHYK  YCAyry,
MHOTO(PYHKLMOHAIbHOIO LleHTpa, paboTHUKA MHOrO(PYHKLUNOHA/IBLHOTO LeHTpa, OpraHusauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 depepanbHoOro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asBuTeNb MOXET 06paTUTbCA CXXasiob0i, B TOM YMC/IEe B CAEAYHOLWMX Cy4dasX:

1) HapylweHue cpoka perucTpauum 3anpoca O MpefoCTaBNeHUN MYHULUNANbHOM
ycnyru, 3anpoca, ykasaHHoOro B ctatbe 15.1 deaepasibHOro 3akoHa Ne 210-93;

2) HapyleH/e cpoka npefocTaB/eHnss MyHULMNanbHOW ycnyrn. B ykasaHHOM cnyvae
pocyaebHoe  (BHecygebHOe) obGxanoBaHue  3asiBUTENIEM  PELIeHUMiA U [AelCTBUiA
(6e3peincTBnsl)  MHOTOPYHKLUMOHAIBHOTO  LEeHTpa, paboTHMKa MHOrogyHKUMOHAIbHOro
LEeHTpa BO3MOXHO B C/y4yae, eC/in Ha MHOTOQYHKLUMOHA/bHbIA LEHTP, pelleHns u AelcTBuSA
(6e3pelicTBME) KOTOPOro 0OOGXa/ylTCs, BO3NOXeHa QYHKUMS N0 NpeaocTaB/IEHUI0
COOTBETCTBYHOLMUX MYHULMNANbHBIX YCNYyr B MOSIHOM 06bemMe B nopsgke, onpefeneHHOM
yactblo 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENSA LOKYMEHTOB WM WHQopmMauum nmbo ocyLlecTBeHUs
JelcTBuiA,  npegctaB/ieHMe UM OCYLWECTB/IEHME  KOTOPbIX  He  npefycMOTpeHo
HOpMaTMBHbLIMM MpPaBOBbIMM akTaMu Poccuiickoin depepaumm, HOPMaTUBHbIMWU MNPaBOBbIMYU
aktamu  Pecnybnukm  TartapcTaH,  MyHWUMNa/bHbIMW  NPaBOBbIMWM  akKTaMu O/
npeaocTaBeHNss MyHULMNAAbHOW YCyTu;
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4) oTKa3 B nNpuemMe [AOKYMEHTOB, nNpefoCTaB/IeHNMe KOTOpbIX MpPeayCcMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMU akTaMu Pocculickoii ®efepauuun, HOpMAaTUBHLIMU MPaABOBbLIMU
aktamn  Pecny6nvku  TatapcTaH,  MyHAUMNANbHbIMW  NPaBOBbIMW  akTamMn  Ons
npefocTaBNeHNa MyHULMNANbLHOW YCNyru, y 3asaBUTens;

5) oTka3z B MNpefoCTaBMeHUM MyHULMNaSIbHOW YCNyru, ecnn OCHOBaHWSA OTkKas3a He
npeaycMoTpeHbl hefepasnbHbIMU 3aKOHaMU U NPUHATbBIMKU B COOTBETCTBUM C HUMU WHbIMU
HOPMATUBHLIMX NpPaBOBbIMW akTamu Poccuiickoin depepaumu, 3akoHaMW U MHbIMU
HOPMAaTUBHbLIMW MPaBOBbIMY akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNabHbIMU NPaBoOBbIMM
akTamu. B ykaszaHHOM crniyyae pocyaebHoe (BHecyaebHoe) ob6xanoBaHue 3asBUTesieM
peweHnin wn pgenctBuin  (6e3gencTBua)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOro(yHKUMOHANbHbIN
LEHTP, peweHusa n aencrema (6esgeiicTenue) KOTOporo o06xasnytTcs, BO3/10XKeHa (OYHKUMNS NO
npefocTaB/iEHNI0 COOTBETCTBYIOLMX MYHUUUNANbHLIX YCAYr B MNO/IHOM 06beme B Mopsiake,
onpepeneHHoM yactbio 1.3 ctatbn 16 PepepasibHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENS NpU NPefoCTaBNEeHUN MyHUUUNaNbLHOW yCayrn nnaTbl,
He npeayCMOTPEHHON HOpPMaTMBHbIMW MpPaBOBbIMKM akTamu Poccuiickoin  Peaepaunn,
HOPMaTUBHbLIMWU MPaBOBbIMY akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNabHbIMU NPaBoOBbIMM
aKTamu;

7) oTKa3 opraHa, npefoCTaB/IALWEro MyHUUMNANbHYO YCAyry, AO/DKHOCTHOrO nuua
opraHa, npefoCcTaB/IALWEro MyHUUMNANbHYK YCAyry, MHOTOYHKLMOHANbLHOIO LEHTPa,
paboTHMKA MHOTO(PYHKLUNOHA/IbHOTO LEHTpa, OpraHusauunin, npeaycMOTpeHHbIX 4Yactbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wanm wmx pabOTHUKOB B UCMpaBeHUN
JONYLWEHHbIX VMK OnevyaTok M OwWMOOK B BblAaHHbIX B pesynbTate npefocTaBeHus
MYHULUMNANBLHON yCNyrm [AOKyMeHTax svbo HapylleHue YCTaHOBMIEHHOro Cpoka Takux
ncnpasneHuii. B ykaszaHHOM cnyvyae gocynebHoe (BHecyaebHoe) obxasoBaHue 3asaBUTENEM
peweHnin n pgenctBuin  (6e3gencTeusa)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHuKa
MHOTO(OYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/yyae, €C/iM Ha MHOro(yHKUNOHa bHbIV
LEHTpP, peweHunsa un aencrtema (6esgericteue) KOTOPOro 06XanyTcs, BO3N0OXeHA DYHKLMA MO
npefoCcTaB/IEHNI0 COOTBETCTBYHOLLUX MYHUUUNAbHbLIX YCNYr B NO/IHOM O0O6beme B Nopsfake,
onpepeneHHoM yacTblo 1.3 ctatbn 16 PegepasibHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WA nNopsiAka BblAauuM  LOKYMEHTOB N0  pe3y/bTaTam
npeAoCcTaBeHNA MyHULMNANbLHOW YCNyru;

9) npuocTaHOB/IEHME MpefoCTaBMEeHNA MyHULMNaNbLHOW YC/yrM, €ec/iu OCHOBaHUSA
NPUOCTaAHOBNEHNA HEe nNpeaycMOTpeHbl defepasbHbIMU  3aKOHAMU W MPUHATbBIMK - B
COOTBETCTBUM C HUMU MHBIMW HOPMATMBHbLIMU MPABOBbIMU akTaMu Poccuiickoin degepavmu,
3aKOHaMn U WHbIMA  HOPMAaTMBHbLIMW MpaBoOBbIMM akTamu Pecnybnvkm TartapcTtaH,
MYHMUMNA/IbHBIMW NPaBOBbIMW akTaMn. B ykaszaHHOM ciyyae gocyfaebHoe (BHecyaebHoe)
obGXanoBaHune 3asBUTENIEM peLlleHnii n aencteuii (6e34eincTBrsl) MHOFOMYHKLMOHAIbHOIO
UeHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOIO UeHTpa BO3MOXHO B C/yyae, ec/M Ha
MHOTOOYHKLMOHAbHbIA LEHTP, peleHnsa n aeiictemsa (6e3aelicTBne) KOToporo o6xasnyTcs,
BO3/10XKEHA (PyHKUMS NO MpefoCTaB/fEHUI0 COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYr B
nosiHom o6bemMe B nopsigke, onpenesneHHoM yYacTtbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENA nNpyY MNPeAoCTaBNEHUN MYHUUMNANbLHON  yCAyru
[OKYMEHTOB unM  MHopmauun, oTcyTcTBue U (UIn) HefOCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb MNpu MepBOHayasibHOM OTKase B MNpuemMe [AOKYMEHTOB, HeobXoAuMbIX Ans
npeAoCTaBNeHNA MyHULMNASIbHON yCyru, NM60 B NpefocTaBAeHUN MyHULUNANbLHOW yCyru,
3a UCKNUYeHnem criyyaeB, NpPenycMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®epepasibHOro
3akoHa Ne 210-®3. B yka3aHHOM criyyae pocyfnebHoe (BHecynebHoe) ob6xanoBaHue
3afBUTENIEM pEeLlleHnin un aenctBuii  (6e34eincTBnsl) MHOTOMYHKUMOHABHOTO  LIEHTpa,
paboTHMKA  MHOTO(PYHKUMOHA/IbHOrO0  LUeHTpa  BO3MOXHO B  C/ydyae, €CciM  Ha
MHOTO(YHKLUMOHA/IbHbIV LEHTP, pelleHnsa n geicteunsa (6e3aeincTerne) KOToporo ooxasnyrTcs,
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BO3/IOXXeHa YHKUMA N0 npefoCcTaB/IEHU0 COOTBETCTBYHLLUX MYHUUMNANbHbLIX YCNYyr B
nosiHoMm obbeme B nopsigke, onpenesnieHHoOM yacTtbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa Ne
210-93.

5.2. )Xanoba nopgaetca B MNUCbMEHHOI opmMe Ha OymMaxHOM HocuTene, B
9M1IEeKTPOHHOW  hopme B OpraH, NPefoCTaBNAWNA  MyHULMNANBHYIO  YCAyry,
MHOTOOYHKLMOHA/bHbIA LEeHTp /IM60 B COOTBETCTBYIOLUMIA OpraH rocyfapCTBEHHON BnacTw,
ABNAWOLWMNIACA yypeauTenemM MHOTOPYHKUMOHANIbHOTO UeHTpa (fanee -  yupeauTtesb
MHOTO(QYHKLMOHANIbHOTO LEeHTpa), a Takke B opraHusauuu, npefycMoTpeHHble 4vacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. XXanobbl Ha peleHus u [encTeus
(6e3peiicTBnE) pyKOBOAUTENSA oOpraHa, nNpefocTaBNSAlOWero MYHULUUNANbHYIO — YCAyry,
nojatTCcA B BblWecToAWwMi opradH (Mpu ero Haauuum) mbo B c/lyyae €ero OTCYTCTBUSA
paccmaTpuBalTCAa  HENnocpeACTBEHHO  PyKOBOAUTENEM  OpraHa, npefocTaBnsoLWero
MyHUUMNanbHyt0 ycnyry. >Kanobbl Ha peleHusa u geincteus (6esgelictBne) paboTHUKA
MHOTO(PYHKLMOHA/IbHOTO LeHTpa nojarTcs PyKOBOAUTENO 3TOT0 MHOTFOQYHKLMOHANbHOIO
ueHTpa. >Xanobbl Ha pelweHns n geiictensa (b6esgencrteme) MHOTOPYHKLMOHABHOIO LieHTpa
nojawTcsa  yypeamTentd MHOTOPYHKUMOHANIbHOTO LeHTpa WAn  LO/DKHOCTHOMY  nuy,
YNO/IHOMOYEHHOMY HOPMAaTMBHbLIM NpaBoBbiM akToM Pecnybnuku TaTapctaH. >Kanobbl Ha
peweHns n geictena (6esgencteme) paboTHMKOB OpraHmM3auunin, NpeayCMOTPEHHbIX YacTbHo
11 cratbu 16 PepepanvHoro 3akoHa Ne 210-®3, nopalwTCA PYKOBOAUTENAM  3TUX
opraHu3ayuii.

XXanoba Ha peweHns u pelictBua (6e3gelicTene) opraHa, npeaocTaBAAlOLWEro
MYHULMNANbHYIO YCNyry, OO/DKHOCTHOrO Nnua opraHa, npefocTaBNsoWero MyHULMNaabHY
ycnyry,  MyHAUMNAZIbHOTO  CAyXallero, pykoBOAWUTENA  opraHa, npefocTaB/iSoLLEero
MYHULMNANBHYIO YCAYry, MOXET ObiTb HanpasB/fieHa Mo noyte, yepe3 MHOro(yHKLUMOHAIbHbI
LEHTP, C UCNOSIb30BaHWEM WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
ohuumanbHOro caiita opraHa, npefoCcTaBAAOWEro MyHUUMNaneHy ycnyry, EauHoro
noptana nméo Pecny6svMkaHCKOro noptana, WHMOPMAUNOHHON CcUcTeMbl [ocynebHOoro
06XasioBaHUA, a Takke MOXEeT ObITb MpUHATA NpU IMYHOM NpuemMe 3aaBuTens. XXasnoba Ha
peweHna wun pelictBusa  (6e3neincTeme)  MHOTO(PYHKUMOHANIBHOTO  UEeHTpa, paboTHUKa
MHOTO(PYHKLMOHA/IbHOTO LeHTpa MOXeT ObiTb Hanpas/ieHa Nno noyte, C MCMO/b30BaHUEM
NHPOPMaLIMOHHO-TEIEKOMMYHUKALNOHHOM  ceTn  «/HTepHeT», odmuManbHOro  canta
MHOroyHKLMOHaNbLHOro uUeHTpa, EamHoro noprtana nm6o PecnybnmkaHCKoro noprana,
NH(POPMAaLMOHHOI cucTeMbl focyAebHOro 06XanoBaHus, a Takke MOXeT ObiTb NPUHATA Npu
NMYyHOM npueme 3asaBuTens. XXanoba Ha pelieHus v gericteus (6es3gencTene) opraHmsauui,
npefycMOTPeEHHbIX YacTblo 11 ctartbum 16 degepanbHOro 3akoHa Ne 210-93, a Takxke ux
paboTHMKOB MOXeT ObITb Hanpas/sieHa Mo no4yte, C WCNOJ/Ib30BaHMEM WHGOPMaLNOHHO-
TEeNEeKOMMYHUKALUNOHHOW ceTun «VIHTepHeT», odmumnasnbHbIX CalTOB 3TUX OpraHusauunii,
EnvHoro noptana nvbo Pecny6nvkaHCKOro noprasia, a Takke MOXeT OblTb NpuHATa npu
NMYHOM Mpueme 3asaBUTESIA.

5.3. X)Kanoba gos/mkHa cogepxaTtb:

1) HauMmeHoBaHWe opraHa, nNpefoCTaB/AWeEro  MyHUUUNANbHYK  YCAyry,
[O/HKHOCTHOIO  /iMla  opraHa, nNpefocTaBnAlLWero  MyHUUMNnanbHyl  ycnyry, Moo
MYHULMMNANbHOIO CnyXaulero, MHOroOyHKUMOHaNbLHOIO LUEeHTpa, ero pykoBoautens u (Unu)
paboTHMKa, OpraHv3aunii, NpeaycMoOTpeHHbIX YacTbio 1.1 cTaTbym 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoguTeneih u (Mnm) paboTHUKOB, pelleHus u geicteusa (6esgelicTeue)
KOTOPbIX 06XanyTcs;

2) hamunnio, uUmA, OT4ecTBO (nocregHee - MNpU Ha/Mumn), CBEAEHUSA O MecTe
XUTenbCcTBa 3aaBuUTens - (PU3MyYeckoro svua AnMbo HauMeHOBaHWe, CBeLEeHUA O MecTe
HaxoXAeHua 3aaBuTens - PUANYEcKoro nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3M1EKTPOHHOM NOYTbl (MPYM HaNUuMM) M NOYTOBLIA agpec, Mo
KOTOPbIM A0/IXKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;
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3) cBefeHua 06 o06XasyeMblX pelleHnax U Aeilcteuax (6esgelnicTtBun) opraHa,
npefocTaBAlLWeEro MYHULUUNANbHYIO ycnyry, [0/HKHOCTHOTO nvmua opraHa,
npefocTaB/IAWEro  MyHUUMNaNbHy  ycnyry, Jvbo  MYHULMMANbHOro  cryXallero,
MHOTO(PYHKLMOHAIbHOIO LIeHTpa, paboTHUKA MHOTO(PYHKLUNOHA/IBHOTO LeHTpa, OpraHusauui,
npegycMoTpeHHbIX yacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAHUM KOTOPbIX 3asBUTENlb HE COol/laCeéH C peLleHneM w
fevictenem  (6esgelictBMeM) opraHa, nNpefoCcTaBAAOWEro  MyHUUMNaNbHYK — YCAyry,
[O/KHOCTHOIO  /iMua opraHa, nNpefocTaBNAlWero  MyHUUMNanbHyl  ycnyry, nm6o
MYHUUUNAaNbLHOro cnyxatwero, MHOTO(PYHKLMOHAIbHOTO LeHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LEHTpa, OpraHu3auunin, npenycMOTpeHHbIX YacTbio 11 crtartbn 16
depepanbHOro 3akoHa Ne 210-d3, nx paboTHUKOB. 3asBuTenemM MOryT ObiTb NpeacTaB/ieHbI
[OKYMeHTbI (Mpu HanMuuu), noaTeepxarolme 0BOAblI 3asBUTENA, MO0 UX KOMUK.

5.4. MocTtynuelas xanoba NognexunT perncrtpauum B CPoK He nosgHee paboyero AHs,
cnepyloulero 3a gHem MocTynneHus.

5.5. Xanoba, noctynuBliasi B OpraH, nNpeaocTaBfsWMUA MyHUUUNANbHYO YCyry,
MHOTOQOYHKLMOHANbHbLIA  LUEeHTP,  yypeauTesnito  MHOTOPYHKLMOHa/IbHOTO  LeHTpa, B
opraHusaumn, npefycMmoTpeHHble yacTtbio 1.1 ctatbn 16 depepasibHoro 3akoHa Ne 210-93,
NGO BbIWECTOAWMIA opraH (MpU ero Hanuumy), NOANEXUT PaCCMOTPEHU B TeuyeHue
naTHaguatM paboumx AHell Co [HA ee peructpauuu, a B c/iydae o6xasnioBaHus OTkKasa
opraHa, npenoCTaBNAKLWEro MyHULMNANbHYKO YCIyry, MHOrO(YHKLUMOHANBHOIO LEeHTpa,
opraHusauuii, npefycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asBUTENA MO0 B MUCMNpPaBNeHUU AONYLLEHHbIX OnevyaTok M OwKnbokK
nnn B cnydyae obGXanoBaHUA HapylleHUs YCTaHOBJIEHHOIO CpOKa TakuMxX MUCrpaB/ieHuii - B
TeyeHne NATU pabounx gHeRn co AHA ee perncTpauuu.

5.6. o pe3ynbTaram pacCMOTPEHUS Xanobbl NPUHMMAETCHA OAHO M3 CriefyloLnx
peLLeHNiA;

1) xxanoba yaoBneTBopseTcs, B TOM 4ucse B (OPMe OTMEHbl MPUHATOIO peLLeHus,
ncnpasfieHNsa AONYLLEHHbIX OMeYyaTok 1M OWnOO0K B BblAaHHbIX B pe3ybTare npefocTaBneHuns
MYHULMNANBLHON yCNyrn AOKYMeHTax, BO3BpaTta 3asBUTEsI0 AEHEeXHbIX CPeAcTB, B3MMaHue
KOTOPbIX HE NpeAycMOTPEHO HOPMAaTUBHLIMW MpaBoOBbIMU akTaMu Poccuitickoin ®epepaumu,
HOpMaTMBHbLIMUK NPaBoBbIMU akTaMu Pecnybnuku TaTapctaH, MyHUUMNaAbHbIMU NPaBOBbIMU
aKkTamu,

2) B yA40BeTBOPEHUN Xasiobbl 0TKa3blBAETCS.

He nospgHee pHA, cneaywwero 3a [AHEM MNPUHATUA pPeLLUeHns, YyKa3aHHOro B
HacTosWeM MyHKTe, 3asBUTENl0 B MNUCbMEHHON dopme ¥ N0 >XefaHuw 3asaBuUTens B
3NEKTPOHHONM hopMe HanpaBAsieTCs MOTUBMPOBAHHbLIA OTBET O pe3y/ibTarax pacCMOTpeHus
Xanoobl.

5.7. B cnyyae npusHaHus Xanobbl noanexaweln yAOBNETBOPEHU B OTBETe
3a89BUTENI0 O pe3y/ibTaTax pacCMOTPeHus Xasobbl gaeTcsa WHgopmauus o AelCTBUSX,
OCYLLEeCTBAEMbIX opraHom, npepocTaBnAlLWMM MYHULMNabHYIO ycnyry,
MHOTOQYHKLMOHA/IbHLIM  LEHTPOM NIMO60 opraHusaumei, npefycMOTpeHHOW udacTbio 1.1
cTatbh 16 ®PepepanbHoro 3akoHa Ne 210-®3, B uUendax HesamMenuTesNlbHOTO yCTpaHeHus
BbISIBMIEHHbIX HAapPyLUEeHWA NPy OKasaHUM MYHULUNANbHOW YCNyrn, a TakkKe MNpPUHOCATCA
N3BMHEHUSA 3a [OCTaBNEeHHble Heyo6CTBa M yKasbiBaeTcs WHpopmauus o AasibHenLwmx
[elcTBMAX, KOTOopble HeobXo4MMO  COBEpLWUTb  3asBUTENI0 B Lensax  MnosyyeHus
MYHULMNANLHON YCAyTu.

5.8. B cnyyae npu3HaHusa Xasobbl He noanexauleid yaoBNEeTBOPEHUID B OTBeTe
3afaBUTENI0 O pe3y/bTarax pacCMOTPEHUA xanobbl [alTcsa  apryMeHTUpPOBaHHbIe
pa3bACHEHUS O nNpUYMHAX TMPUHATOIO peLlleHnsa, a Takxke uHopmaumsa o nopsagke
06XanoBaHWs NPUHATOIO peLLeHUs.

5.9. B cnyyae ycTaHOB/IEHUA B XO4e WM MO pesynbTaram pacCMOTPEHUSA Xanoobl
npu3HakoB cocTtaBa  aAMUWHUCTPATUBHOIO  NpaBOHAPYLIEHUsA WM NpPecTynjeHus
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[lO/HKHOCTHOE /NMUO, pPaboTHMK, HadefNleHHble MOSIHOMOUYUSIMKA MO PACCMOTPEHUIO Xasnoob,
He3amea/IMTeNIbHO HaNpaBAslOT MMeKLMecs MaTeprasbl B opraHbl NPOKypaTypsbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATMBHOMY pPeEraMeHTy
npefoCcTaBNeHN MyHULUNANbHOW
YC/yru No BK/KOYEHUIO B COCTaB U
NCKIOYEHWNIO XU/TbIX NOMELLLEHNIA 13
cocTaBa crneyvam3npoBaHHOro

XuUnuuwHoro goHga

CeNnbCKoro

noceneHnsa A3HakaeBCKOro

MyHUUMNAaNbLHOTO paioHa Pecny6nvku

TatapcTaH

(BnaHK opraHa, npefoCTaBNALWEr0 MyHULUNANbHYIO YCIyTy)
Komy:
KOHTaKTHble faHHble:

MpeactaBuTenb:

dopma

KoHTakTHble faHHble npeacTaBUTens:

PELWWEHWVE
0
oT Ne
PaccmoTpeB Balwe 3aaBneHue oT No
npunaraembie K Hemy OOKYMEHTHI, YMNO/THOMOYEHHbIM

MPUHSTO peLleHne o

JononHnTtenbHas nHopmayms:

CBefileHns1 06 3NEKTPOHHOM noAanucu

[omkHocTHoe nuuo (PUNO)

"
opraHom

(mognncb yNnosIHOMOYEHHOIO
[O/DKHOCTHOTIO /inya opraHa)
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MpunoxeHne Ne 2
K AGQMUHUCTPATUBHOMY periameHTy
npeaocTaBeHNss MyHULMNAIbHO
YCNyrn no BK/IKOYEHUIO B COCTaB U
NCKIOYEHNIO XWU/TbIX MOMELLEHNA U3
cocTasa crneyvanm3npoBaHHOIo
XuUnuuwHoro goHga

CeJsibCKOoro
nocesieHNa A3HakaeBCKOro
MYHULMNANbHOIO paioHa Pecny6nunku
TatapcTaH

dopma

(BnaHk opraHa, NPeAoCTaB/IAWEr0 MyHULMNAIbHY YCNyry)

Komy:

KoHTakTHble AaHHble:
MpeactaBuTenb:

KoHTakTHble faHHble NpeacTaBUTeNs:

PELWEHNE
06 OTKase B NpefocTaBAeHUN MYHULMNAbHON yCnyrn
no

oT Neo

PaccmoTpeB Balle 3aaBneHue oT, Ne n npunaraemblie K

HEeMY AOKYMEHTbI YNO/THOMOYEHHbIM OpraHom
NPUHATO pelleHne 06 oTkase B
no

cneaytoLwmmMm OCHOBaHUSM:

3.
4.

JononHuTtenbHas MHpopMauus:
Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMNO/IHOMOYEHHbI OpraH C 3asiB/IEHWEM O

npefocTaB/iIeHMN YCNYTN NOC/e YCTPaHEHUS yKa3aHHbIX HapyLLEeHWA.
[aHHbIli 0TKa3 MOXeT ObITb 06XasioBaH B AOCYyAeOHOM nopsgke nyTeM HanpasieHus

XXasiobbl B YNO/ITHOMOYEHHbI OpraH, a Takke B CyAebHOM mnopsiake.
CBefieHns1 06 3NEKTPOHHOM nognucu

JomkHocTHoe nuuyo (PUO)

(nognncb YyNnosIHOMOYEHHOrO
[O/MKHOCTHOMO Nnua opraHa)
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MpunoxeHne Ne 3
K AODMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNA MyHULUNAbHOM
YyCNyrn no BK/IKOYEHUIO B COCTaB U
NCKTIOYEHWNIO XU/bIX NOMELLEHNA 13
cocTaBa crneunann3npoBaHHOro
XUnuwHoro coHaa

CeNbCKoro
noceneHna AsHakaeBCKOro
MYHULMNANBHOrO palioHa Pecny6nnku
TatapcTaH

dopma

(BnaHk opraHa, NPeAoCTaB/IAWEr0 MyHULMNAIbHY YCNyry)

Komy:

KoHTakTHble AaHHble:
MpeactaBuTenb:

KoHTakTHble faHHble NpeacTaBUTeNs:

PELWEHNE
06 oTKase B npveme AOKYMEHTOB, HEOOXOAUMBIX A1 NpefoCcTaBneHNA
MYHMLMNAILHOW YyCNyrn no

oT Ne
PaccmoTpeB Bawe 3agasneHne ot No n
npunaraembie K Hemy [OKYMEHTbI YMOSTHOMOYEHHbIM opraHom
NPUHATO
pelweHue 06 oTkase B npueme [OKYMEHTOB, Heob6Xxo4MMbIX ons

no creayoLLM OCHOBAHUSM:

3.
4

PasbsiCHEHME NPUYMH OTKas3a:
JononHutenbHas nHopmayms:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNO/IHOMOYEHHbI OpraH C 3asiB/IEHWEM O

nNpefoCcTaBEHUN YCNYTN NOCNE YCTPAHEHUS yKa3aHHbIX HapyLUEHWIA.
[aHHbIA 0TKa3 MoXeT 6blTb 06XanoBaH B AoCyAeOHOM nopsigke MyTem Hanpas/ieHus

)anobbl B yNOSIHOMOYEHHbI OpraH, a Takke B CyAebHOM Mnopsigke.

CBeaeHus 06 3NeKTPOHHON noAnucu
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domkHocTHoe nnyo (PNO)

(nognncb YNosTHOMOYEHHOTO
[O/HKHOCTHOrO /inya opraHa)



3asiBrieHne
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B

MpunoxeHne Ne 4
K ALMUHUCTPATUBHOMY perfiameHTy
npefocTaBNeHNa MyHULUNANbHOM
YCyry No BK/IKOYEHUIO B COCTaB U
NCKTHOYEHNIO XUN/bIX MOMELLEHUA 13
cocTaBa crneynaan3mpoBaHHOro
XUnuuwHoro ¢oHga

Ce/IbCKOro
nocesneHna A3HakaeBCKOIo
MYHULMNANbHOIO panoHa
Pecnybnukn TatapcTaH

dopma

(HammeHoOBaHWe opraHa MecTHOro
camoynpas/ieHns)

0 BK/THOYEHMM XWNIOTO NOMeELLEeHN (KUbIX MOMELLEHNIA) B COCTaB Cneunain3npoBaHHOro

XUnuwHoro ooHga

CenbCKoro nocesieHna A3HakaeBCKOro

MyHMLMNanbHOro palioHa Pecny6nunkn TaTapcTaH

HauMeHoBaHuMe rpngn4eckoro nuua

NPOCUT OTHECTN XWNJs10e nomMmeLieHne

(kunble nomelleHns), pacnosiokeHHoe (pacnosioXeHHble) no agpecy: Pecnybnunka
TaTapcTtaH, ropop ,ynuua , Aom Ne , kopnyc Ne
(nmTep) , kBapTupa/komHaTa (KBapTUpPbI/KOMHATbI) Ne

(XO35MCTBEHHOrO BeAeHMsl) 3a

, 3aKpensieHHoe (3aKkpensieHHble) Ha MnpaBe onepaTtuBHOIO YynpasieHus

Ha OCHOBaHWK

, K

HauMmeHoBaHue rpnan4yeckoro nuya

- CNY>XEBOHOMY XMUMOMY NMOMeLLEHUIO (CNYXEOBHbIM XWbIM MOMELLEHUSAM);
- )KUIOMY NOMELLEHUID (KWU/IbIM NMOMELLEHUAM) B OOLLEXNTUN.

Mpunaraembie AOKYMEHTbI:

1.

2.

3.

4
PykosBogutens : /
naBHbIN Byxrantep: /

M.M.(npy Hannumuu neyatn)



70

KoHTakTHbIN TenedoH

MoaTBepxXgaw CBOe cornacue, a Takxe cornacue npeacTab/sseMoro MHOK /iMua Ha
006paboTKy nmnepcoHanbHbIX AaHHbIX (COOp, cucTemaTu3auui, HakKoM/JeHne, XpaHeHue,
yTO4YyHeHne (0OGHOBMEHME, W3MEHEHMUE), WCMNOMb30BaHMe, pacnpocTpaHeHne (B TOM u4ucne
nepegady), ob6esnuumBaHve, O6/I0OKMPOBAHUE, YHUUYTOXEHWEe NepCOHasIbHbIX AaHHbIX, a Takxe
WHbIX [OEeACTBUIA, HeobXoauMbIX ANA  06paboTKM NepcoHaslbHbIX [AaHHbIX B pamkKax
npefocTaBNeHNss MyHULMNANbHON yciyru), B TOM 4uc/ie B aBTOMaTMW3MPOBAHHOM pexumve,
BK/IlOYAA MNPUHATME pelleHuii Ha UX OCHOBE OpraHoMm, NpefocTaB/ISAWUM MYHULMNAbHYO
yCcnyry, B Lensx npegocTaBneHnss MyHUUUnaabHOW ycnyriu.

HacTosawum nogTBepxaal: CBeAeHWs, BK/IOYEHHble B 3asB/ieHMe, OTHOCALWMnecs K
MOEA JINYHOCTU W NPeaCTaBNAEeMOMY MHOK J/iMuy, a Takke BHECEHHble MHOK HMXe,
[OCTOBEpPHbl. JJOKYMeHTbl  (CKaHKONMM  [OKYMEHTOB), MNPW/IOXEHHble K  3asiB/IEHUIO,
COOTBETCTBYWT TpeboBaHMAM, YCTAaHOB/IEHHbIM 3aKOHOA4ATENbCTBOM  Poccuinckon
depepaunn, Ha MOMEHT MpeACcTaBNeHUs 3asB/eHUA 3TU [OKYMEHTbI, AeACTBUTENbHbI U
cofepXaT LOCTOBEpPHble CBeAEeHNUS.

[ato cBoe cornacue Ha yyacTune B ONpoce No OLeHKe KayecTBa nNpefocTaB/eHHON MHe
MYHULMNANbLHON yCcnyrn no Tenewoxy:

Pe3ynbTaT NpefocTaBfeHNss MyHULMNANbHOW yCnyr, npowy npeaocTaBuTh:

1 | B NuuHblii kabuHeT T[lopTana rocygapCTBEHHbIX W MYHULMNA/bHbIX YCAyr
Pecnybnuku TatapcTaH;

B MHOTO(OYHKUMOHANLHOM LEHTPe npefocTaBNeHNs TOCYAapCTBEHHbIX U
MyHULMNaNbHbIX ycnyr Pecny6nunkn Tatapcran;

1 1B cnonkome

(mara) (noanuce) ( (¢.1.0.)



MpunoxeHne Ne 5
K AAMUHUCTPATUBHOMY periaMmeHTy
npeaocTaBfeHNss MyHULMNAIbHO
YC/yru NO BK/TIOYEHUIO B COCTaB "
NCKTIOYEHNIO XNbIX MOMELEHNA 13
cocTaBa crneymaan3npoBaHHOIo
XunuuHoro coHga

CeNlbCKOoro
noceneHnsa AsHakaeBCKOro
MYHUUMNaNIbHOrO paioHa Pecny6mku
TaTapcTaH

dopma

B
(HaMmeHoBaHMe opraHa MecTHOro
camoyrnpasieHns)

3asiBneHne 06 UCK/OYEHNMN XUTOr0 NMoMeLweHnsa (KUnbiX NOMELLEHU) N3 cOCTaBa
crneuvann3npoBaHHOIO XUNNLWHOIo poHAaa Ce/1IbCKOoro
noceneHnsa A3HakaeBCKOro MyHMUMNanbHOro pamoHa Pecnybnmkm TatapctaH
(NpumepHan copma)
NPOCUT UCK/IOYNTL M3 COCTaBa

HanMeHoBaHMe rpungndyeckoro nuua

cneymann3npoBaHHOro hoHaa CeNbCKoro noceneHus
A3HakaeBCKOro MyHuumMnasibHOro painoHa Pecny6nvku TaTapcTaH Xunoe nomelieHne (kunble
noMeLLeHuns), pacnosioxXeHHoe (pacnosioxeHHble) no agpecy. Pecnybnuka TaTapcTaH, ropog

, ynuua , oM Ne , kopnyc Ne (nutep)

, KBapTupa/komHaTa (KBapTUpbI/KOMHaTbI) No ,
3aKpennieHHoe (3akpensieHHble) Ha MpaBe onepaTuMBHOIO YyNpaB/ieHUs (XO35WCTBEHHOIO
BefeHns) 3a

HanMeHoBaHMe rpnanvyeckoro nmua

Ha OCHOBaHUM , OTHECEHHbIE K
-CNY>X€BHOMY XU/T0OMY NMOMELLEHUIO (CNYXEOHbIM XU/bIM NOMELLEHUAM);
- XUNOMY NOMeLeHNo (KNbIM NOMELLEHUAM) B 0OLLEXNUTUM

B COOTBETCTBUY C pelleHneM oT Ne

Mpunaraemble fOKYMEHTbI:

1.

2.

3

4
PykoBoguTtesnb / /
NaBHbI ByxranTep: / /

M.IM.(Nnpn Hannunn neyatm)



KoHTakTHbIN TenedoH

MoaTBepxaaw CBOe corsacve, a Takxe cornacve npeacTasiseMOro MHOK Nuua Ha
06paboTKy nepcoHasibHbIX faHHbIX (CO0p, cMcTemaTu3aumo, HakonieHne, XxpaHeHne, yTO4YHEHMe
(o6bHOBNEHME, U3MEHEHMe), WUCMofb30BaHWe, pacrnpocTpaHeHne (B TOM uucne nepegady),
o6esnmunBaHne, 6/10KMPOBaHNE, YHUUYT OXKEHME NMepPCOoHasbHbIX AaHHbIX, & TakKke MHbIX AeliCTBUNA,
Heo6XoAMMbIX AN 006paboTKM MepcoHasibHbIX  AaHHbIX B paMkKax npegocTaBneHus
MYHULMMNANbHON yCcnyru), B TOM 4YuC/ie B aBTOMaTW3MPOBAHHOM pexume, BK/OYas NPUHATME
peweHnin Ha WX OCHOBE OpraHoMm, npefoCcTaBAALWNMM MyHUUUNANbHYO YCAyry, B Uensx
npefocTaBNeHUs MyHULUNANbHOM YCNyru.

HacTosawum nogTBepXak: CBeeHNs, BKIOYEHHbIE B 3asiBNIeHNe, OTHOCALMECH K MOei
JIMYHOCTMUW W MpeacTaBNAeMOMY MHOK /ivuy, a Takke BHECEHHble MHOK HWXe, LOCTOBEpPHbI.
OOKYyMeHTbl (CKaHKONUM [OKYMEHTOB), TMPUIOXEHHbIE K 3asB/IEHWO, COOTBETCTBYHT
TpeboBaHMAM, YCTAaHOB/IEHHbIM 3akoHOAATEeNbCTBOM Poccuiickoin depepauuun, Ha MOMEHT
npeacTaBNeHnsa 3asBfeHns 3TU [LOKYMEHTbl, AeACTBUTE/bHbI U codepxaT [OCTOBEpHble
cBefeHus.

[ato cBoe cornacve Ha yyacTue B OMpoce No OLeHKe KavyecTBa npefocTaB/leHHON MHe
MYHULMUNANBHOW yCNYyrn no Tenegony:

(mata) (noanwuce) (¢.1.0))

PesynbTaT NnpeAocTaBneHns MyHULMNaNbHONM YCyrn, NpoLwy npeocTaBuTb:

1 | B AnuHbIA  KabuHeT [opTana rocyfapCTBEHHbIX W MYHUUMNASbHBLIX YC.
Pecnybnuku TatapcTaH;

1 | B MHOrO(YHKLUMOHANbLHOM UEeHTpe npenocTaB/ieHnUss  rocyAapCTBEHHbIX
MYyHULMNanbHbIX ycnyr Pecnybnvkn TartapcTan;

1 1B Vcnosnkome.

(mata) (noanwuce) (¢.1.0))

MpunoxeHne Ne 6

K ALAMUHUCTPATUBHOMY pernameHTy
npeAoCcTaBNeHNA MyHULUNAbHOM
yC/yru MO BK/IHOYEHUIO B COCTaB "
NCKTOYEHWNIO XU/bIX MOMELLEHNA U3
cocTasa crneunann3mpoBaHHoOro
XunuwHoro doHaa
CesIbCKOro nocesieHnss A3HakaeBCKOro
MYHULMNANBLHOTO palioHa Pecnybnnku
TaTtapcTaH




CnaBe Ce/1bCKOro
nocenieHns
OT:

3aaBneHune
06 ncnpaB/ieHUN TEXHUYECKOW OLUNGKM

Coobuwaw 06 ownbke, [ONYLWEHHONW nNpPU oOKasaHWM MyHULUNANbLHOW ycnyru no

3anucaHo:
MpaBunbHbIE CBEAEHUA:

Mpowy wucnpasBuTb AONYLWEHHYID TEXHUYECKYH OLWNOKY W BHECTU COOTBETCTBYylOLME
N3MEHEHUS B AOKYMEHT, ABMAAOWMNACA pe3ybTaToOM MyHULMNASIbHOW YCNyTW.

Mpunarak cnepywLline JOKYMEHTbI:

1

2

B cnyyae npuHATUSA pelleHns 06 OTK/IOHEeHUU 3asiBNeHnss 06 ucnpaB/ieHUN TEXHUYECKOW
OWwKnOKM Npouly HanpaBuTb Takoe peLLeHME:

nocpeAcTBOM OTNpaBNeHNsA 3/1EKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuAe 3aBEpPEHHON KOonuu Ha OyMaXHOM HOCWUTEeNe MOo4YTOBbIM OTMNPaB/iEHNEM MO

agpecy:

HacTosiwyM noaTBepxkaato: CBeAeHusl, BK/OUYEHHble B 3asB/ieHWe, OTHOCSIMEeCs K Moeit
JIMYHOCTU W NpeACTaB/IAEMOMY MHOK /ALy, a Takke BHECEHHble MHOK HIDKe, [O0CTOBEPHbI.
[OKyMEHTbI (KOMUM [ OKYMEHTOB), MNPUMIOXEHHblE K 3asB/IEHWIO, COOTBETCTBYIOT TPeGOBaHMSIM,
yCTaHOB/IEHHbIM 3aKoHOoAATeNbCTBOM Poccuiickoit degepaunn, Ha MOMEHT npeAcTaBeHus
3asBNEHNS 3TN OKYMEHTbI AeNCTBUTENbHbI 1 COAepXaT AOCTOBEPHbIE CBEAEHMSI.

(mara) (noanwuce) ( (9.1.0))



