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NMOCTAHOBJIEHUE KAPAP
oT «19» nekabpsa 2022r. Ne 27
06 yTBEPXKOEHNUM aAMWUHUCTPATUBHOIO

pernaMmeHTa npegocTtaBfieHNa MyHULMNANbHOM

ycnyrum no COrfacoBaHuio YCTaHOBKM

VIH(*)OpMaLI,MOHHbIX 3HakKoB uvHAMBMAOYyalibHOIo
NMPOEKTUPOBAHNA HA OOPOXKHbIX 3HaAKaX

B uenax peanusaunmn ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHuszaumMm npenocTaBneHnst rocygapCTBEHHbIX WU MyHULUMNANbHbIX
ycnyr»,  AcnonHuTenbHbI KOMUTET YpPCaeBCKOro  CeribCKOro nocerneHuns
A3HakaeBCKoro MYHUUMNAIbHOro panoHa Pecnybnuku TartapcTaH
NOCTaHOBHAET:

1. YTBepantb  agMWHUCTPATUBHLIN  pernameHT  npegocTasBlieHUs
MYHUUMNANBbHON YCNyrM no  COrflacoBaHUIO YCTaHOBKU WHMOPMaUMOHHbLIX
3HaKOB WHAMBWUOYAINbHOrO MPOEKTUPOBAHUA Ha [OOPOXHbIX 3HaKax, COrmnacHo
MNPUIOXEHWIO.

2. [lpusHatb yTpatuBWuUM curly nocTaHoBneHue WcnonHUTenbHOro
KomMuTeTa  YpcaeBCKOro CenbCKoro noceneHna  A3HakaeBCKOro
MyHuMUMnaneHoro panoHa Pecnybnvkun TatapctaH oT 26.01.2022 Ne3 «O6
yTBEPXOEeHUN agMUHUCTPATUBHOIO pernamMmeHTa npegocTaBneHns
MYHUUUNANbHOW YCMyrM Mo COrnacoBaHUKD YCTaHOBKM MHGOPMALMOHHBLIX
3HaKOB UHAMBMAYaNbHOro NPOEKTUPOBAHUSA Ha OJOPOXKHbIX 3HAKaX».

3. ObHapopoBaTb HacTosLlee MOCTaHOBIIEHWE MyTeM pa3MeLlleHUs Ha
«OdomumanbHOM nopTtane npasoBon MHopmaumn Pecnybnukn TatapctaH» no
Be6-agpecy: http://pravo.tatarstan.ru n Ha ocmumnanbHOM canTe A3HakaeBCKOro


http://pravo.tatarstan.ru/

MYHULUMNANMBHOrO panoHa B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
NHTepHeT no Beb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPOSIb 32 UCMOSTHEHMEM HACTOSILLErO NMOCTAHOBIIEHMS OCTaBMA 3a
cobon.

[nmaBa 3.X.PaxumbaHoBa







[MpunoxeHne K NOCTaHOBEHUIO
McnonHuTenbHOro komuteTa

YpcaeBcKoro cenbCcKoro
noceneHuns

A3HaKaeBCKOro MyHUUMMNanbLHOro
panoHa

Pecnybnuku TaTtapcTtaH
oT 19.12.2022 Ne27

AOMWHUCTPATUBHLINA pernamMmeHT
npefocTaBneHNs MyHMLMNanbLHOM YyCNyru no cornacoBaHUIO YCTaHOBKU
MH(OPMALIMOHHbIX 3HAKOB UHOUBUAYaANbHOIO NPOEKTUPOBAHUA Ha
AOPOXHbIX 3HaKax

1. O6wume nonoxeHus
1.1. [MpeameT perynnupoBaHusi adMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacTosiwuin agMUHUCTPATUBHbLIA pernameHT npenocTaBreHust
MyHUUMMNanNbLHOW  ycnyrn  (ganee —  agMUHUCTPATUBHLIA  PErfamMeHT)
yCTaHaBnMBaeT CTaHAapT M NopsaoK NpeaocTaBneHns MyHUUMNanbHOW YCryru
MO COrfacoBaHWNO YCTAHOBKM WHMOPMALMOHHbIX 3HAKOB WHAMBUAOYANbHOIO
NPOEKTUPOBAaHNS Ha AOPOXHbIX 3HaKax (ganee — MyHuMUUnanbHas ycnyra).

1.1.2. TonoxeHust agMUHUCTPATUBHOIO pernameHTa MPUMEHSIIOTCA B
OTHOLUEHMU  YCTAHOBKM  MHPOPMALMOHHBLIX  3HAKOB  WMHAMBUAYarbHOro
MPOEKTUPOBAHUS Ha JOPOXHbIX 3HaKaX.

1.2. Kateropuun 3assuteneu

1.2.1. Jlvuamu, nmeroLwmmmn NpaBo Ha NosydyeHne MyHULmMnanbHOW yCnyru,
ABNAITCA  PU3NYeckMe U lopuandeckne  nuua,  MHOUBUAYalbHble
npegnpuHMMmaTenu (ganee — 3asBuUTeNb).

1.2.2. C 3asBneHneM BrnpaBe o0OpaTUTbCA NpeacTaBuUTEmNb 3aaBUTENS,
AENCTBYIOLWNW HA OCHOBaHUN AOKYMEHTa, YOOCTOBEPSAIOLLEro ero nosiHomMouus,
nnBo 3aKOHHbIN NpeacTaBuTeNnb PM3MYECKOro nvua (ganee — npeacraBuTenNb
3aaBuTens).

1.3. MNopsaok MHOpPMUPOBaHUS O NPeaoCcTaBfIEHNM MYyHULMNANBHOW YCnyrn

1.3.1. "Hdpopmauma o nopsaake npegocTaBneHns MyHUUMnanbHOW yenyru
pasmellaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHOax, CcoAep)Xalumx Bu3yarnbHYyl U
TEKCTOBYIO MHPOpMaUMIO O MYHUUUNANbHOW YCnyre, pacrosiOXXEHHbIX B
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nomMeLLeHnax MHOTrOOYHKLMOHANbHbIX LEeHTPOB npenocTaBneHns
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCAYT.

2) Ha oduumanbHOM calTe MyHuuMnanbHoro obpasoBaHna B
MHJOPMAaLNOHHO-TENEKOMMYHUKaUnoHHon cetn  «WHTepHeT»  (https://www.
aznakayevo.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX N MyHMUMNANbHbLIX ycryr Pecnybnvkm
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EpguMHOM nopTane rocygapCTBEHHbIX WU MYHUUMMANbHbIX YCIyr
(cbyHKkumn) (https:// www.gosuslugi.ru) (ganee — EauHbin noptan);

5) B rocygapCTBEHHOM  MHOpMaUMOHHOW  cucteme  «PeecTp
rOCygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctan»
(http://ffrgu.tatar.ru) (mnanee — PeecTp rocygapCTBeHHbIX M MYHUUMNANbHbIX

ycnyr).

1.3.2. KoHcynbTupoBaHue no BONpocam npenocTaBfieHns
MYHULMNANbHOW YCNYrn OCYLLECTBIISAETCS:
1) B MHOrOOYHKLMOHaNbHbIX LeHTpax npenocTaBeHns

roCygapCTBEHHbIX MU MyHMLMNAMNbHbIX YCAYr NpyM YCTHOM OOpalleHUn - SINYHO
N nNo TenedgoHy;

2) B MHTepakTnBHon cbopme PecnybnukaHckoro nopTana;

3) B WUCMOSHUTENIBHOM KOMUTETE YpPCaEeBCKOro CEeNnbCKOro noceneHus
A3HakaeBCKOro MyHuuMnanbHoro obpasoBaHna Pecnybnukn TaTtapcTtaH
(nanee — OpraH):

npw YCTHOM obpalleHnn - ANYHO UK Mo TeNedoHy;

npu MNUCbMEHHOM (B TOM 4ucne B (popme 3SJIEKTPOHHOro [OOKYMEHTA)
obpallueHun — Ha ByMaKHOM HocuUTerne no noyTe, B ANEeKTPOHHOW hopme Mo
3NEKTPOHHOWN nouTe.

1.3.3.IHopmaumsa Ha EgmHom nopTtane, PecnybnukaHckom nopTtane o
nopsiike U cpokax NpeaocTaBfeHUs MyHUUMNANbHOW YCIyrm Ha OCHOBaHWUU
cBefeHun, copepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr, npegoctaBnseTcs 3aasutento 6ecnnaTHo.

fdoctyn K wHopmMauuMm O Cpokax U nopagke npenocTaBneHns
MYHULMNANbHON YCNyrn ocyllecTBnseTcs 6e3 BuINONMHEHNS 3asiBUTENEM KaKNX-
nmbo TpeboBaHMin, B TOM uucne 6e3 KUCNOMb30BAHUS MNPOrpamMmMHOro
obecrneyeHnsi, ycTtaHOBKa KOTOPOrO0 Ha TEXHUMYECKMEe cpeacTteBa 3adaBuTend
TpebyeT 3aknNYeHns  NULEH3UOHHOMO WM WHOMO  COrnaweHns C
npaBoobnagateneMm nporpaMmMHOro obecnedeHusi, npegycMaTpyBaloLLEro
B3UMaHWe nnaTbl, perncTpauuto wunum asTopuU3aUMIO  3adBUTENS UMK
npeaocTaBrieHne UM NEPCOHanbHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBUTENs JIMYHO WUNKM NO TenedqoHy B
COOTBETCTBUM C MNOCTYNUBLLMM ObpaLleHneM nNpeaocTaBnsaeTcs MHpopmaums:

1) o mMecTe HaxoXaeHus MHOIOQYHKLMOHANbHOIro LeHTpa
NpefocTaBfieHNs roCygapCTBEHHbIX W MyHuUMnanbHbIX  yenyr, OpraHa
(423331, Pecnybnuka TatapctaH, A3HaKaeBCKUW pPaWoH, C. Ypcaeso, VY.
LleHTpanbHas, 4. 60 rpaduk paboTbl: noHeaenbHUK - natHuua ¢ 8:00 vac, oo
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17:00 vac., BbIxogHble AHUW: cyb6oTa, BockpeceHbe. Bpems nepepbiBa ans
OTAblXa W NUTaAHWUA yCTaHaBMBAETCHA MNpaBuiamMu BHYTPEHHEr0 TPYAOBOIO
pacnopsiika, cnpaBoyHble TenedoHbl 8 (85592) 35-1-36);

2) 0 nopsigke npenocTtaBneHnsa MyHUMUUNanbHOW ycrnyru, o cnocobax u
Cpokax nogayn 3asiBfeHun;

3) 0 KaTeropusax rpaxgaH, KOTOpbIM MpenoCcTaBNAeTCcsa MyHuUUunanbHas
ycnyra; O HOpPMaTMBHbIX [MPaBOBbLIX akTax, pPerynupyrowmx BOMNPOCHI
npegocTaBfieHNs MyHULMNANTbHON YCIYTU;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoaumblXx AOnd  pacCMOTPeHus
3asiBfieHMs O NpenocTaBneHNN MyHUUMNANbHOW YCNyrn, O Cpokax npuema u
pernctpaunmn 3asiBneHuns;

5) o0 xoge npegocTaBieHNS MyHULMNASTbHOWN YCYTU;

6) 0 MecTe pasmelleHnss Ha oduumanbHOM canTe uHgopmauyum no
BOMpocaM npefocTaBreHns MyHULmMnansHOW yCnyru;

7) o nopsigke obxanoBaHWs OEWCTBUMA UNKU 0e30encTBUA OOMMKHOCTHbIX
nuuy OpraHa.

Mo nMcbMeHHOMY ObGpalleHno COTPYAHUKN OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycryru, nogpobHO B NMUCbMEHHOW opme
Pa3bACHAKT 3asiBUTENO MOPSALOK NpeaoCcTaBreHnss MyHUUUNanbHOM yCrnyrm u
BOMNPOCHI, YKa3daHHble B HACTOSALWEM MNYHKTE aAMUHUCTPATUBHOIO perfiameHTa,
M B TedyeHMe Tpex pabounmx OHeM CcO [OHA pernctpaumm obpalleHus
HanpaBnaAlT oTBeT 3assutento. OTBeTbl alTcsA Ha sA3blke obpalleHus. B
cnyyae HEBO3MOXHOCTM [[aTb OTBET Ha £A3blke ODpalleHust UCNoNb3YylTCA
rocygapcrtBeHHble a3blkn Pecnybnuku TaTapctaH.

1.3.5. WNHopmaums no Bonpocam npefocTtaBfieHNs MyHUUUNanbHOM
ycnyru pasmeltaeTtcsa Ha ouumanbHOM canTe MyHULMnanbHOro obpasoBaHuns
M Ha WMHAOPMALMOHHBIX cTeHaax B nomeuwieHusx OpraHa ans paboTbl C
3aa9BUTENSIMMN.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasmellaemMas Ha WHMOPMAUMOHHLIX CTEeHA4ax W Ha oduumanbHOM cante
MyHUUMNAnNbHOro obpasoBaHna B WHEMOOPMALMOHHO-TENEKOMMYHMKALMOHHOM
cetn «WHTepHeT», BKNOYaeT CBeAeHUss O MyHuMuMnanbHOW  ycnyre,
cogepxawmeca B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 51
aAMWUHUCTPATMBHOIO perrnamMeHTa, WHOPMaUMIO O MeCTe HaxOoXAeHus,
CnpaBoOYHbIX TenedoHax, BpemMeHn pabotbl OpraHa, o rpaduke npuvema
3adBfIEHUM Ha NpeaoCcTaBieHne MyHULMNanbHOW YCyri.

1.4. HopmaTumBHble NpaBoOBble aKTbl, perynmpytowmne npegocrasneHmne
MYHULMMANsHOW YCIyru

1.4.1. TllepeyeHb HOPMATUBHbLIX MPAaBOBLIX aKTOB, PErynupyoLmx
npefocTaBnieHne  MyHUUMNanbHOM  ycnyrm  (C yKasaHMEM  PEKBU3UTOB
HOPMaTMBHbIX MNPaBOBbIX AaKTOB WM  WUCTOMHMKOB UX  O(uuUManbHOro
onybnukoBaHunsa), pasmeweH Ha EaguHom noptane, B  Peectpe



rocygapCTBEHHbIX W MYyHMUUMNASbHbIX YCIyr, Ha odwuuyManbHOM caunuTe B
MHJOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu «IHTepHeT».

1.4.2. TekCT agMMUHUCTPATUBHOIO pernamMeHTa B 4eUCTBYIOLLEN peaakuum
NnoanexuT pasmelleHnto Ha EagnHom noprtane, B PeecTpe rocygapCTBEHHbIX U
MYHUUMNANbHBIX YCRyr, Ha oduunanbHOM canuTe B MH(pOPMaALMOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHET».

1.5. Tele/IHbI, ncrosibdyemble B agMMHNCTPAaTUBHOM pernamMmeHTe, n nx
onpegeneHnd

1.5.1. B agMuyHuCTpaTMBHOM pernaMmeHTe UCMNosnb3ylTCA crepylume
TEPMUHbI U onpeaeneHuns:

yaaneHHoe  paboyee  MeCTO  MHOMOQYHKUMOHANbHOMO  LiEeHTpa
NpefoCcTaBneHnsl  rOCYyAapCTBEHHbIX U MyHUUMNANbHbIX  ycnyr — —
TepputopnanbHo obocobrieHHoe  CTPyKTypHOe nogpasgeneHne  (oguc)
MHOrOYHKUMOHANbHOro  LeHTpa NpefoCTaBfieHnUss rOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO30aHHOE B T[OPOACKOM (CEeribCKOM) MnoceneHuu
MyHUUMNanbHOro ob6bpasoBaHus wunnm B ropoackomMm okpyre Pecnybnuku
TaTapcTaH B COOTBETCTBUM C NyHKTOM 34 [NpaBun opraHmsaumm oesTenbHOCTH
MHOFOOYHKUMOHASbHbLIX  LEHTPOB NPEOOCTaBfEHUS rOCyAdapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, YTBEPXOEHHbIX MnocTaHoBneHnem [lpaBuTenbcTea
Poccuinckon ®epgepaumm ot 22.12.2012 r. Ne 1376 «O6 yTBepxaeHuun MNpasun
opraHu3auuu AeaTenbHOCTH MHOFOOYHKLMOHANbHbIX LLeHTPOB
NpenocTaBneHnst roCyaapCTBEHHbLIX U MYHULMNAMBHbIX YCIYr»;

TexHu4eckas owmnbka - owmnbka (onmcka, onevartka, rpammMmaTndeckas nunu
apudmeTmyeckas owmnbka nnbo nogobHas owwmbka), gonylieHHasi opraHoMm,
NpeaoCTaBnALWMM MyHULMNANbHYIO YCyry, 1 NpuBegwas K HeCOOTBETCTBUIO
CBeJEHUN, BHECEHHbIX B [OOKYMEHT (pe3ynbTaT MyHUUMUNAnbLHOW YCryru),
CcBeAEeHUsAM B AOKYyMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCUINCL CBEAEHUS;

Eannas cucrtema naeHTnpukaynm n ayTeHTudumkaumm B
NHMPaCTPYKTYpe, obecneunBatoLlemn NHOPMALIMOHHO-TEXHOSTOrMYecKoe
B3anMoaencTeme NHAOPMALIMOHHbIX CUCTEM, NCMNONb3yeMbIX Aans
NpeaocTaBnNeHNs rocya4apCTBEHHbIX U MyHMUUNANbHbBIX YCIyr B 3fIEKTPOHHOM
dopme (nanee — ECUA) — dbegepanbHasa rocygapcTBeHHasi MHopMauMoOHHas
cuctema, obecneymBarowlass  CaHKUMOHUMPOBAHHbLIA  OOCTYN  Y4acCTHUKOB
NHOPMALIMOHHOINO B3aUMOLEWCTBUS B €OMHOWM CcUcTeMe uaeHTUduKaumm wu
ayTeHTUdUKaumMm K uHpopMaunn, coaepxallencs B rocyaapCTBEHHbIX
NHPOPMALMOHHLIX CUCTEMAX, MyHMUMMNANbHBIX MH(POPMALMOHHBLIX CUCTEMAX U
NHbIX NHPOPMALIMOHHBIX CUCTEMAX;

MoLl - "ocynapcTBeHHoe OomkeTHOE yypexaeHue
«MHOroyHKUMOHanNbHbIN ~ LEHTP NpedoCTaBfeHUsa  roCyOapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTtapctaHy;
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ANC MODLl - AsTOMatMsMpoBaHHas WHMOPMaLMOHHAA cucTemMa
MHOFOOYHKLUMOHASbHbLIX  LEHTPOB NPEeAOCTaBfEHUS FOCYAApPCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr Pecnybnunkn TaTapcTaH.

1.5.2. OcHoBHble MOHATUA, ncnosnb3yemble B HacTosLLEM
aAMUHUCTPATMBHOM pernameHTe, NPUMMEHSIIOTCSA B TOM Xe 3HauyeHun, YTo U B
denepanbHom 3akoHe oT 27 uonsa 2010 roga Ne 210-03 «O6 opraHmsaumnm
npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNASbHBLIX YCITYr».

1.5.3. B agMuWHUCTpaTUBHOM pernameHTe nog 3asiBIeHWEM O
npeanocTaBneHMn MyHuUUMNanbHOW ycnyrn (ganee - 3asdBneHue) noHuMaeTcd
3anpoc o NpegocTaBfieHNN MYHULMNANbHOM YCIyrK, NO4aHHbLIA B COOTBETCTBUM
C NyHKTOM 3 cTaTbm 2 PefeparnbHoro 3akoHa ot 27 nonga 2010 roga Ne 210-$3
«O6 opraHuszaumMm npegocTaBneHns rocygapCTBEHHbIX WU MyHULMMANbHbIX
ycnyr» (oanee — ®egeparnbHbiv 3akoH Ne 210-$3).

2. CtaHpapT npeaocTaBfieHMs MyHULUNANbHOM YCIyru
2.1. HaumeHoBaHWe MyHULMMNANsHOW yCnyru

CornacoBaHue YCTaHOBKU I/IHd)OpMaLI,MOHHbIX 3HAaKoB uMHOAMBUNAOYaAllIbHOIo
NPOEKTNPOBaAHNA HA OOPOXKHbLIX 3HAKaX.

2.2. HanmeHoBaHune NCNoJNHNTEINbHO-pacnopaAanTeribHoOro opraHa MecTtHoro
camoynpaBJieHnd, HenocpeacrseHHO npeaocrtasndrowero MyHmuunarnbHYO

ycnyry

McnonHuTtenbHbln  KOMUTET  YPCaeBCKOrO  CESIbCKOr0  MOCESIEHUS
A3HakaeBCKOro MyHuumMnanbHoro pavoHa Pecnybnukm TartapctaH (panee -
OpraH)

2.3. OnucaHune pesynbTaTa NpeaocTaBneHnss MyHULMNabHOM YCIyru

2.3.1. Pe3ynbTaToM npefocTaBfieHnUs MyHULUMNANbHON YCryrn SBNSeTCS:

1) pelweHne 0 NpedocTaBleHUN MyHULMNAIbHOW YCIyrn (cornacoBaHue)
(npunoxeHue Ne 1 K HacToAweMy aAMUHUCTPATUBHOMY perfamMmeHTy);

2) peweHne o0 oTKase B MpefocTaBieHUn MyHUUMNANbHOM YCIyru
(npunoxeHue Ne 2 K HacTosAweMy aAMUHUCTPATUBHOMY perfamMeHTy);

2.3.2. PesynbTaTt npegocTaBneHuda MYHULMMNaNbLHOM ycnyru
HanpaBnaeTcAa 3asBUTESNO B (popMe 3NEKTPOHHOro AOKyMeHTa, NOANMCaHHOro
YCUJTIEHHON KBanuUUUMPOBAHHOMN 3N1EKTPOHHOM MOAMUCLID YNOHOMOYEHHOro
pormkHocTHoro nuua OpraHa, B cooTBeTcTBUM ¢ PepeparibHbiM 3aKOHOM OT
06.04.2011 r. Ne63-®3 «O6 anekTpoHHOW noanucu» (panee — denepanbHbIN
3akoH Ne 63-93) B nNn4YHbIN KabnHeT EauHoro noptan. B cnydyae HanpaBneHnd
3asiBrneHus nocpencTBoM PecnybnvkaHckoro nopTana pesynbTar
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NpenocTaBneHns MyHMUMNANbHOW YCyrn HanpasfisieTca B NUYHbIA KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo  BbIbOpy  3aaBuTENS pe3ynbTat  npegocTaBlieHud
MyHUUMNanbHoW ycnyrn Bbligaetca B OpraHe unu B M®L| B hopme ak3emnnisipa
9NIEKTPOHHOrO  [OKYMEHTa, pacnedyataHHoro Ha 6OymaxHom HocuTene,
3aBepeHHOro neyatbld W MNOAMUCBID COOTBETCTBEHHO  YMOSTHOMOYEHHOrO
AomkHocTHoro nuua OpraHa unun paboTtHuka MOLL.

2.3.4. 3asBuTenb BMApaBe MNOMy4YUTb pesynbtar npeaocTaBreHnd
MYHUUUNANbHOW yCcryrn B oOpMe 3I1eKTPOHHOrO AOKYMEHTa B TeYeHue cpoka
AEeNCcTBUS pesyribTaTa npeaocTaBneHna MyHUUMNansHOM YCyru.

2.4. Cpok npegoctaBneHnsa MyHUUMnanbHOW YCIiyry, B TOM YUCIIE C Y4ETOM
HeobxoaumMocTn obpalleHnst B opraHmM3aunm, y4acTeyloLlmMe B npeaocTaBineHnm
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUSA NpeaoCTaBlIeHNA
MYHULMNATbHOW YCIyrn B Ccriydae, ecrivi BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa 3akoHodaTenbcTBoM Poccuinckon denepaunmn, Cpok Bblgadm
(HanpaBneHus) OKYMEHTOB, SABMNAOLWMXCH pe3ynbTaToM npeaocTaBlieHns
MYHUUMNANbHOW yCNyru

2.4.1. MyHnymnaneHaa ycrnyra npeaocTaBnseTcd B Te4YeHue NATu
paboynx gHen (Co AHA NOCTYNIEHUS 3asiBNEHUs).

2.4.2. [pnocTaHoBreHMEe CpoKa NpeaoCTaBEHNS MyHULMMNANTbHOW YCIyru
He NpefyCMOTpPEHO.

2.4.3. HanpasneHue OOKYMeHTa, ABMAOLLErocsi pe3ynbTaTtom
npefocTaBneHns MyHUUMNanbHOW ycnyrn B popmMme 351IeKTPOHHOIO AOKYMEHTA,
3asIBUTESTIO OCYLLECTBIISAETCA B AeHb OPOPMITEHNA U perncTpaummn pesyrnbTtarta
npeaocTaBneHnsa MyHULMNATbHOW YCITyTr.

2.5. NcuepnbiBaoLWwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMU HOPMATUBHBLIMUW NPaBOBLIMM akTamun Anis
NpeaoCTaBneHNs MyHULMNANbHON YCIyrn, a Takke YCnyr, KOTopble SBNSAOTCH
HeobxoanmbIMKN 1 06s3aTenbHbIMM AN NPegoCcTaBNeHNss MyHULMNanNbHbIX
ycnyr, nognexatumx npeacTaBneHunio 3asaBuTenem, cnocobbl Nx Nomny4YeHus
3asiBMTENEM, B TOM YMCIe B 3NIEKTPOHHOM hopMe, NOPSIAOK X NPpeAcTaBreHus

2.5.1. [Ina nony4yeHns MyHuUUMNANbHOW YCRyru 3asiBUTENb NpeacTtaBnseT
cnegywowme AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPANOWNN NNYHOCTL (He TpebyeTcs B crnydae
obpauwieHna nocpencrsom PecnybnvkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSAOLLNI NMOTHOMOUUS NPeACTaBUTENS 3asaBUTENS;

3) 3asiBrneHue:

B dopMe [OKymMeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne 4 k
HacTosiLeMy agMUHUCTPATUBHOMY perfiaMmeHTy);
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B  ONEeKTpOHHOW dopme (3anonHseTcss MNOoCpeAcTBOM  BHECEHMUS
COOTBETCTBYIOLLUNX  CBEOEHUM B  3MEKTPOHHYIO  POpMYy  3asBIIeHUS),
nognucaHHoe B COOTBETCTBMM € TpeboBaHusMU nyHkta  2.5.3
aAMUHUCTPATUBHOIO pernamMmeHTa, npu obpaweHun nocpeactsoMm EanHoro
noptana, PecnybnunkaHckoro noprana;

4) cxemMa OUCNOKaUMM TEXHUYECKUX CPEeACTB OpraHu3aumm OOPOXKHOro
OBWXEHUS,

5) cornacosaHna oOGcnyXmBawLWMX oOpraHusauunm (Npy  ycTaHOBKe
MHGOPMAaLIMOHHBIX 3HaKoB NHOMBMOYASTbHOrO NPOEKTUPOBAHUS (c
MHGOPMAaLMOHHBIM MOAYSEM) Ha ornopax U MayTax YrM4YHOro OCBELLEHNA U Ha
KOTOPbIX YCTAHOBJIEHbl KPEMSIEHNUA KOHTAKTHbIX CeTen 3NeKTPUYeCcKoro
Ha3eMHOro TpaHcnopTa).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBreHb!
(HanpaBneHbl) 3asBMUTENEM OOHUM N3 CreayoLwmnx cnocobos:

1) yepes MOL| Ha OymaxHbIX HOCUTENAX W B BUOE INEKTPOHHbIX
[ OKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM NyHKTa 2.5.3
aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeactsom PecnybnnkaHcKOro noprasna B afIEKTPOHHOM hopMme;

3) B OpraH nWYHO MM NOCPEACTBOM MOYTOBOM CBA3N Ha OGymaXHOM
HocuTene. 3asiBfeHWe W npunaraeMmble [OOKYMEHTbI, MNpW  HanpaBneHuu
nocpenCcTBOM NMOYTOBOW CBA3U, 3aBEPAIOTCA B YCTAHOBIEHHOM MOpSALKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsom EguHoro noptana,
PecnybnvkaHckoro nopTtana nognucbiBaeTcs NPOCTON 3NEKTPOHHOW MOAMUCHIO
3asBuUTENS.

[na nony4yeHns NPOCTON 3NEKTPOHHOW NoANUCK 3asaBUTEN He0BXoaMMOo
npouTn npouenypy pernctpaumn (ayteHtundgpukaumm) B ECUA, a Takke
noaTBEPAMTb YHETHYIO 3amnunchb.

ONEKTPOHHbIA OOKYMEHT (SNEKTPOHHbIN 0Bpa3 LOKYMEHTA), YKa3aHHbIN B
nognyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO pernamMmeHTa, 3aBepsaeTcd
YCUNEHHOW  KBanuUUMPOBaAHHOM MOAMNUCBHID NUL, YNOSHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YuCne HoTapuycamu.

OnNEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble  obpasbl  QOKYMEHTOB),
npunaraemble K 3asiBMEeHUI0, B TOM 4YuUCIie OOBEPEHHOCTW, HanpasfidlTCHa B
Buae dannos B goopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom
He 6onee 50 MbGawr.

KayecTBO npenocTaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB (3N1EKTPOHHbIX
00pa3oB JOKYMEHTOB) AOSMKHO MO3BONATbL B MOMIHOM 06bemMe npoynTaTb TEKCT
AOKYMEHTa U pacno3HaTb pekBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHnss OOKYMEHTOB M MHopMauuMm WM OCyLLEeCTBNEHNS
AEenCTBUN, NpeacTaBreHne UM OCyLEeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO
HOpPMaTMBHbIMM  MNPAaBOBLIMW  akTaMu,  PerynupyroLLnMMm  OTHOLLEHUS,
BO3HMKaIOLLNE B CBA3N C NpefocTaBneHneM MyHULMNanbHOM yCryru,
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2) ocyLecTBNEHNA AEUCTBUINA, B TOM YUCNE COrnacoBaHuim, HEOBX0aMMbIX
ANs NONyYeHuUst MyHMLUUNanbHOW YCNyrn N CBA3aHHbIX C OBpalleHNEM B UHbIE
rocydapCTBEHHbLIE OpraHbl, OpraHbl MECTHOMO camoynpasfieHns, opraHmM3auuu,
3a UCKMNIOYEHMEM MOSTYYEHUST YCNYr U NONy4YEeHNs OOKYMEHTOB U MHopMaumn,
npeanocTaBnNseMbIX B pesyrnbTate npeoCTaBfeHnst Takux yCryr, BKINHYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctaten 9 dPenepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06A3aTENbHbIX YCNYr);

3) npencraBneHns OOKYMEHTOB M WHGOpmauuu, oTcyTcTBue un (unwu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanMCb MpW MepBOHaYarbHOM OTKase B
npueme AOOKYMEHTOB, HeobXoauMbIX OnA NpeaocTaBfieHNs MyHULUUNanbHOW
ycnyrn, nmbo B NpefocTaBfieHMM MyHUMUMNANbHOWM YCAyrk, 3a MWCKNHYEeHUeM
cneayrLmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX aKTOB, KacatoLNXCS
NpefocTaBneHnss MyHUUMNAanbHOW YCRyri, MNocre nepBoHayanbHOMW nogayu
3aaBeHns 0 NpeaocTaBNeHN MyHULMNANbLHON YCIyru;

6) Hanuume owmnboK B 3asiBIEHUM O MPenoCTaBNEeHUMUM MyHULMNANbHON
yCcrnyrn n AoKyMeHTax, NofgaHHbIX 3adBUTENeM nocre nepBoHavanbHOro oTkasa
B Npueme OOKYMEHTOB, HEOOXOoAMMbIX ANS NpeaoCTaBfeHUs MyHUUUNANbHOM
ycnyrm, nmbo B NpeaocTaBneHMn MyHUUUNAnNbHOW YCNyrn U He BKITHOYEHHLIX B
NpeacTaBneHHbI paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa AENCTBUSA AOKYMEHTOB UM N3MEHEHNE MHGOpMaLNK
nocne nepBoHavanbHOro OTkasa B MNpUeMe AOKYMEHTOB, HeobxoaumbIX ASiS
npeoocTaBneHMs  MyHuuMnanbHoOM  ycnyrn, nmbo B nNpegocTaBreHUu
MYHULMNANBHOW YCNYTIK;

r) BbISIBNEHME [OOKYMEHTanbHO noATBepXAeHHoro dakra (npu3HaKkoB)
OLMBOYHOro MnNu nNpoTMBOMNPABHOIO AencTBusa (b6e3nencTeuns) OOMKHOCTHOMO
nuua OpraHa, pabotHuka MOLL, npn nepBoHayanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXoaMMbIX ANS MNpefoCcTaBNeHUs MYHUUMNAnbHOM YCRyru,
nnbo B NpenocTaBneHMM MyHUUMNanbHOW YCryrn, O Yem B NMUCbMEHHOM BuAe
3a nognuceto pykosoautens OpraHa npu nepBoHavasibHOM OTKa3e B fnpueme
AOKYMEHTOB, HeobXoauMbIX Ansi NpegoCcTaBfeHus MyHUUMNanbHOW YCnyru,
yBeOOMMNAETCA 3asBUTENb, @ TakKe MPUHOCATCHA U3BUMHEHUS 3a QOCTaBIIEHHLIE
Heyao0CTBa;

4) npepocTaBneHnst Ha OymMaXHOM  HoOcuTene [OOKYMEHTOB U
MHGOPMAaLNK, ISNEKTPOHHbIE 06pasbl KOTOPbIX paHee ObilM 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTtu 1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-
®3, 3a UCKNYEHMEM ClyYaeB, eCrin HaHeCEHNe OTMETOK Ha Takne JOKYMEHTbI
nmbo ux un3bATME £BMSETCA HeobxoauMMbIiM  YCrOBMEM NpeaoCcTaBreHns
rocygapCTBEHHOM UM MyHAUMNANbHOM  YCIyrM, W  WHbIX  CIlyyaes,
YCTaHOBJIEHHbIX befeparibHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLwuii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
HOPMAaTMBHbLIMW NPaBOBbLIMM akTamMu AN NPeaoCTaBneHUst MyHULMNansHon
yCNnyrn, KOTOpble HAaXOASATCS B PACMOPSKEHUN rocy4apCTBEHHbIX OpraHoB,
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OpraHOB MECTHOro camMoynpaBfieHUst U NoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM
opraHam unn opraHam MeCcTHOro caMoynpaBeHNs OpraHn3aunii 1 KoTopble
3asBMTENb BNpaBe NpeacTaBuTb, a Takke Cnocobbl NX NonyvyeHus
3as8BUTENSAMU, B TOM YMCIE B 3NEKTPOHHOM hopme, MOPSOoK UX
npeacTaBeHnst; rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpaBrneHus
nnbo opraHmnsauns, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

I'Ipe,D,CTaBneHme OJOKYMEHTOB, KOTOpPblE MOIyT ObITb OTHECEHbI K AaHHOW
Kateropum, He Tpe6yr0T09|.

2.7. NcdepnbiBaloLLnn nepevyeHb OCHOBAHUM 415 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBfeHUss MyHUUMNANbHON YyCryrn

2.7.1. OcHoBaHMAMM AN OTKasa B npuveme OOKYMEHTOB, HEOBXOOUMbIX
ANs NpegocTaBneHnsa MyHUUMNanbHOM yCnyru, SBnaTCs:

1) npeacTaBneHHble 3adBUTENEM [LOKYMEHTbl cogepXaT MNogYUCTKA W
MCrnpaBfeHna TeKcTa, He 3aBEpPEeHHble B nopsgke, YCTaHOBMEHHOM
3akoHogaTenbcTtBoM Poccuinckon deaepaunu;

2) OOKYMEHTbI cogepXaT NOBPEXAEHUS, HAanNn4Yne KoTopbIX HE MO3BOSISET
B NOSTHOM 06beMe MCnoNnb3oBaTb MHOPMALNIO U CBEAEHUS, COAEPKALLMECS B
AOKYMeHTaxX Ansl NpegoCTaBneHnss MyHULMNanbHOM yCnyru;

3) npeacTaBneHHble AOOKYMEHTbl WU CBEOEHUA YyTpaTuUnM Cuny Ha
MOMEHT oOpalleHms 3a MyHULMNANbHOM YCIYron (OOKYMEHT, YAOCTOBEPSIOLLNMA
NONMHOMOYMNA  NpeacTtaBuTENs  3asBuTensl, B cnyyvyae obpalwleHus 3a
npegocTaBneHMeM MyHULMNANbHOM YCNYrn yKa3aHHbIM NULOM);

4) nogada 3asiBNEHWA O MpeaocTaBNeHUM MYHUUMNANbHOM YCIyrn u
AOKYMEHTOB, HEOBXoaMMbIX Ons NpefoCTaBfeHnUs MyHULMNANbHOW YCnyru, B
3M1EKTPOHHOM (hopMe C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHuiA;

5) HekoppeKTHoe 3anonHeHne obsizatenbHbIX Nosnen B hopme 3asaBneHus,
B TOM u4uCre B WHTEepakTUBHOM dopMe 3asBrieHuss Ha PecnybnmMkaHCKom
nopTane (He4oOCTOBEPHOE, HEMOSTHOE, NMNMBO HENpPaBUbHOE 3arnofIHEHNE);

6) npeacTtaBneHMe HENONHOro KOMMMeKkTa AOKYMEHTOB, HeobXxoauMmblxX
Ans NpegocTaBneHns MyHUUMnansHon ycnyru;

7) 3asBrneHMe O npenocTaBfeHUM ycnyrm nogaHo B OpraH
rocygapCTBEHHOM  BnacTh, OpraH MECTHOrO  CaMOynpaBfeHUst  UNu
opraHu3aumio, B MOSITHOMOYMSA KOTOPbIX HE BXOAUT NpenocTaBneHue
MYHULMNANbHOW YCNYTIK;

8) HecobntoaeHne ycTaHOBMNEHHbIX cTatben 11 ®enepanbHOro 3akoHa oT
06.04.2011 r. N2 63-®3 «OO6 a3neKTpoOHHOW NOAMUCK» YCITIOBUA MNPU3HAHUSA
AeNCTBUTENbHOCTU, YCUNEHHOW KBaNMULUMPOBAHHOW 3NTIEKTPOHHOW NO4MUCH;

9) 3agBneHMe NogaHo NULIOM, HE MMEIOLWMM MOSTHOMOYUW NpenCcTaBNATb
NHTEPECHI 3aaBUTENS.
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2.7.2. [lepeyeHb OCHOBaHMW Ond OTKasa B MpuemMe [JOKYMEHTOB,
HeobXoauMbIX  ANs  NOMyYeHWs  MyHUUMNANbHOM  YCryrn,  9BNSAeTCS
ncyepnbiBaoLLMM.

2.7.3. PeweHne o006 oTKaze B npueme 3asiBieHUss U OOKYMEHTOB
(npunoxenne Ne 3 K HacToswemy agMUHUCTPATUBHOMY perfiameHTy),
HeobXxoauMbIX ANS NpeaocTaBfeHna MyHUUMMansHOW YCryrn, MoxeT ObiTb
NPUHATO, Kak BO BpeMs npuemMa 3asBuTens, Tak M Mocrne nonyyeHus
OTBETCTBEHHbIM  [AOSDKHOCTHbIM ~ nimuoM  OpraHa  HeobxoauMmbix — Ongd
NpegocTaBneHnss  MyHUMUMNanbHOW  yCrnyru  OOKYMEHTOB  (CBedeHun) C
NCMNonb30BaHNEM MEXBEAOMCTBEHHOINO MH(POPMaLMOHHOIO B3aUMOAENCTBUS, B
CPOK, He npeBblatoLwmin 9 paboymx gHen Co OHS perncTpaumm sasBneHus.

2.7.4. 3anpelwiaetcd oOTKasblBaTb B MpuemMe 3adBNeHNd U  UHbIX
AOKYMEHTOB, HEObXxooMMbIX Ons NpefoCTaBfeHnss MyHUUMNanbHOW YCryru, B
cnyyae ecnu 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble Ond npeaocTaBreHnsd
MYHUUMNANbHOW yCnyru, nogaHbl B COOTBETCTBUN C MHPOpMaLMEN O CpoKax U
nopsgke npegocTaBneHns MyHUUMNanbHOW ycryri, onybriMkoBaHHOM Ha
EonHom noptane, PecnybnvkaHckom noprtane.

2.8. MC‘-IGpI'IbIBBfOLLI,VIVI nepeveHb OCHOBaHWUW ons NPUOCTaHOBIIEHNA UJTN OTKa3a
B rMpegocrtaBrieHnn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm

2.8.1. llepeyeHb OCHOBaHMM On9 MNPUOCTAHOBIIEHUA MpeaocTaBreHns
ycnyru:

1) n3ameHeHne BHeLlHero Buaa, Hagnucen Ha MHAPOPMALMOHHBIX 3HaKax
NHOMBUAYaINbHOro NPOEKTUPOBAHNSA (C MHAPOPMALMOHHBIM MOAYNEM);

2) HecoOTBETCTBME  MH(POPMALMOHHbLIX 3HaKOB  WHOMBUOYAITbHOrO
NPOEKTUPOBaHUSA (C MHPOPMALIMOHHLIM MOAYNEM) TEXHUYECKUM YCITOBUSM MO
NX yCTaHOBKE.

2.8.2. [lepeyeHb oOCHOBaHMM Ond OTKkasa B NpeaocTaBlieHUn
MYHULMNANbHOW YCIYTrn:

1)  HEecooTBETCTBME NPEACTABMIEHHbIX  3asiBUTENEM  OOKYMEHTOB
TpeboBaHNAM, YCTAHOBMEHHbLIM HACTOSLWMM PErfamMmeHToM;

2) OTCYTCTBME Y 3asiBUTENS NpaBa Ha NonyyvyeHne MyHUUunanbHOW yCnyru;

3) OT3blB 3asiBfIEHNA Ha NpenoCTaBfieHMe MyHUUUNanbHOW YCRyru no
NHMUMATUBE 3asBUTENS;

4) HecooTBEeTCTBME NpeacTaBfeHHbIX AoKyMeHToB TpebosaHusam [OCT P-
52289-2019, NOCT P-52290-2004;

5) HECOOTBETCTBME YKa3aHHOIO HarnpasfeHUa U paccTosaHUA OO0 ObbekTa
Ha JOPOXHOM 3HaKe O4eNCTBUTENBbHOCTMU;

6) MeCcTo pacnosfioXXeHna OOPOXHOro 3Haka He OTHOCUTCH K Tepputopumn
HacesIeHHOro NyHKTa YpcaeBCKOro CeribCKOro rnoceneHus;

7) HanuMuyMe pelleHns 3acefaHna panoHHOM KoMUccun rno 6es3onacHoCcTu
AOPOXHOro ABWXEHUSI O HeuernecoobpasHOCTM YCTaHOBKM WMHGOPMAaLMOHHBLIX
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3HaKOB UHAMBMAYANbHOIO NPOEKTUPOBaHUSA (C MHAOPMALIMOHHLIM MOAYEM) Ha
yKaszaHHOM 3asiBrieHun (npunoxeHune Ne 4) yyactke;

2.8.3. [llepeyeHb oOcCHOBaHMM OnNa OTKasa B NpegocTaBrieHun
MYHULMNANbHOW YCIyrn SiBASETCA ncYepnbliBatoLLMM.

2.8.4. 3anpewaetca oOTKasblBaTb B NpeAoCcTaBfiEHUN MYyHULMNANbHON
yCrnyru B criydae, ecrnuv 3agdBneHme o npenoctaBneHm MyHUUMnanbHOM yCnyrm
nogaHo B COOTBETCTBMM C MHGDOPMALIMEN O CPOKax M Nopsiake npegocTtaBneHns
MyHuMUMNaneHoM  ycnyrn,  onybnuvkoBaHHoM Ha  EguHOM  nopTtane,
PecnybnukaHckoM nopTtarne, a Takke Ha odomumanbHOM canTe MyHULUNanbHOro
obpasoBaHu4.

2.9. lNMopsagok, pasmep U OCHOBaHUSA B3UMaHUS rocyJapCTBEHHOW NOLUSUHBI Un
WMHOW NriaTtbl, B3MMaeMown 3a npegocTaBfieHMe MyHUUunansHOM yCrnyru

MyHuuunanbHas ycnyra npegocraBnsieTcss Ha 6e3Bo3mMe3qHOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble SABNATCSH HE06X0aANMbIMU U 06s13aTeNbHBIMM
ANS NpeaocTaBnNeHns MyHULMNanbHOW YyCryrn, B TOM YnChne CBeAeHNs O
[OKYMeHTe (OOKyMeHTax), BbldaBaeMoM (BblaaBaeMblX) OpraHn3aumnsmu,

y4yacTBYOLLMMW B NPeaocTaBneHnn MyHULMNanbHbIX YCRyr

npeﬂ,OCTaBﬂeHMe HeobxoanMbIX N 00A3aTerNbHbIX ycnyr He Tpe6yeTc;|.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHWA NnaTthl 3a NnpegoctasBlieHne
ycnyr, KOTopble SABSATCA HE0OX0aMMbIMU 1 06A3aTENbHLIMU A5
npeanocTaBneHns MyHULMNAIbHOW YCIyry, BKAOYas MHopmMauuo 0 MeTOANKE
pacyeTa pa3mepa Takow nnaTbl

[MpenocTaBneHne HeobxoaMMbIX U 0BA3aTeNbHbBIX YCNyr He TpebyeTcs.

2.12. MakcmarbHbI CPOK OXXMOaHUA B oMepean npu nogaye 3anpoca o
npeaocTaBNeHNN MyHUUMNANbHOM YCIyr, ycnyru, npeaoctaBnisieMon
opraHusaumen, y4acTBylLLEN B NpedocTaBieHm MyHULmMnanbHOW yCryru, n
npu NoslydeHnn pesynbTaTta NpegoCcTaBeHNs Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nopgadvye 3asiBIEHUA Ha Mony4vyeHve
MYHMLUMNANbHOW yCcrnyrn - He 6onee 15 MUHYT.
2.12.2. lNpwn nonydeHun pesynbTata npenocTaBfieHUs MyHUUUNAanbHOM

YCNyrn MakCcUMarnbHbI CPOK OXMOAHUS B oYepean He OOIMKeH npesbiwaTtb 15
MUHYT.

2.13. Cpok 1 nopsigoK permcTpauum 3anpoca 3asiBuTens o npeaoctaBneHum
MYHULMNANbHOW YCIYyrn U YCNyrn, NnpegocTaBngeMon opraHnsaumen,
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y4yacTBYyOLWEN B NPeSOCTaBIEHUM MyHMLUMNANTBHOW YCNYrn, B TOM YUCIE B
3MEeKTPOHHOM hopme

2.13.1. MNpn nuyHom obpaiwieHnn B MOL| B geHb nogadn 3asBreHus
3aaBuTento Bblgaetcda pacnvcka ns AIC ML ¢ pernctpauMOHHBIM HOMEPOM,
noaTBep)KAarLLmMM, YTO 3aaBieHne oTrnpaBneHo, N AaTton nogayu 3asaBneHus.

2.13.2. lpn HanpaBneHun 3asiBrieHMsa nocpencrtsom EauHoro noprtana,
PecnybrnvkaHckoro noptana 3asButesib B JeHb Nofayun 3adaBneHns nosnyyaeT B
nnyHom kabuHete PecnybnukaHckoro nopTana W Mo 3MEeKTPOHHOW no4yTe
yBeJOMIIeHNe, noaTBep)KaawLllee, 4YTO 3asBrneHue OTnpasfieHo, B KOTOPOM
yKa3blBalOTCSA perncTpaumoHHbIN HOMEP 1 JaTa nofayv 3asaBlieHNs.

2.13.3. lMpn nunyHom obpaweHmn B OpraH B AeHb nogayv 3asdBreHus
YNOSTHOMOYEHHbLIM  JOIMKHOCTHbIM  nuuoM  OpraHa 3asBuTento BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBAHHOM MHGOPMAaLIMOHHON CUCTEMBI,
npeaHasHa4YeHHOWN AN OKa3aHUA rocy4apCTBEHHbIX U MyHULMNASbHbLIX YCAYT, C
perucTpaunmoHHbiM  HOMEpPOM, [aTon nojayn 3asiBreHuss W nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpefocTaBnseTcs
MYHUUMNAnbHasa ycnyra, K 3any oXxXvaaHus, Mectam NS 3anofHeHs 3anpocoBs
O NpefocTaBneHnn MyHUUMnanbHoM ycnyrn, MHopMauMOHHbLIM CTeHA4aMm C
obpasuyamMu nx 3anofnHEeHUs U NepeyHeM JOKYMEHTOB, HEODXo4MMbIX AN
npenocTaBnNeHnNs KaXXaon MyHULUNAansHOW yCnyru, pasmeLleHumio 1
0POpPMIIEHUIO BU3YyanbHOW, TEKCTOBOWN U MyNbTUMEOUMHON MHpopMaLmn o
nopsake NnpeaoCcTaBfeHnss Takon yCnyru, B TOM Yncre K obecneyeHmto
AOCTYMNHOCTY ANs1 MHBaNnOoB YKa3aHHbIX 06 beKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOAATENLCTBOM U 3aKoHOAATENLCTBOM Pecnybnvku
TaTtapcTaH 0 coumarnbHOW 3aWmTe MHBanMaoB

2.14.1. TllpepocTaBrieHMe MyHUALMNANbHOM YCIYyrM OCYLLIECTBMAETCA B
30aHnax u nomeuwleHusix, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOW U
CUCTEMOW NOXapPOTYLLUEHNSA.

MecTta npuema 3asiButenen obopyaytTca Heobxogmmon mebenbto ans
0POpMINEHNS OKYMEHTOB, MH(POPMaLUNOHHBLIMU CTEHOAMMN.

Ob6ecneymnBaeTcs 6ecnpensiTCTBEHHbIN  OOCTYN WHBaNMOoOB K MeCTY
npegocTaBneHns MyHMumnanbHon ycnyrm (yaoOHbl BXOA-BbIXO B MOMELLEHMS
N NnepemeLLeHne B nx npegenax).

BusyanbHaqa, TekctoBas u MynbTUMegumMHaa WHOpMauus o nopsagke
NpefocTaBneHnss MyHUMUMNAnbHOW YyCryru pasmewaetca B YOOOHbIX Aris
3agBuTenen Mectax, B TOM YMCIie C Y4ETOM OrpaHWYeHHbIX BO3MOXHOCTEW
WHBaNMOOB.

2.14.2. B cooTBeTCTBMU C 3aKkoHoAaTenbCcTBOM Poccuickon deagepauum o
coumnanbHOM 3almuTe MHBaNMOoOB B Uenax 6ecnpensiTCTBEHHOro Aoctyna K
MEeCTY NpeaocTaBreHnsa MyHUuumnansHom ycnyrn obecneymsaeTcs:



16

1) conpoBOXOeHWe WHBaNMOOB, WMEKLWMX CTOMKME pacCcTpoucTBa
QYHKUMM  3PEHUA N CaMOCTOATENBbHOrO MNepeaBMKEHUA, U OKas3aHue WM
NoMoLLY;

2) BO3MOXHOCTb MOCaK1 B TPAHCMOPTHOE CPeaCTBO U BbICAAKU U3 HEro,
B TOM 4YMCIE C NUCNOJSIb30BaHMEM Kpecna-KONACKu;

3) Hagnexawee pasmeLleHune obopynoBaHus n HocuTeneun
NHopMauuun, Heobxoanmblx Ana obecnedyeHns decnpenAaTCTBEHHOro 4OCTyna
WHBANWAOB K yCrnyram ¢ y4eTOM OrpaHnYeHnin ux XnsHenesaTenbHoOCTy;

4) pybnuposaHue HeobxoauMOW ONA UHBANMAO0B 3BYKOBOW U 3pUTESTbHOM
MHpopMaunmn, a Takke Hagnucew, 3HaKOB U MHOW TEKCTOBOW WU rpadpuyeckon
MHOPMaLUKM  3HaAKaMW, BbINOJSTHEHHLIMU  peribePHO-TOYEYHbIM  LLIPUPTOM

bpanns;
5) ponyck cypgonepesoayvka n TunocypaonepeBounka;
6) ponyck cobakm-npoBogHMKa npu HanNn4Yun AOKYMeHTa,

nogTBepXaalrLero ee crneunanbHoe obyvyeHne 1 BblgaBaemMoro rno oopme n B
nopsake, KOTOpble YCTaHOBIEHbl Mpuka3oMm MwuHucTepcTBa Tpyda WM
coumansHon 3awmTbl Poccuickon depepaummn ot 22.06.2015 Ne 386H «O6
yTBEPXOeHN (POopMbl JOKYMEHTa, NoaTBepXaatowero cneymansHoe obyyeHmne
cobakn-npoBOAHMKA, N NOPSAKA ero Bblaaduny.

2.14.3. TpeboBaHusa B Yactu obecneyeHns OOCTYNHOCTU AN MHBaANMaoB
00BbEeKTOB, B KOTOpPbIX OCYLLECTBSETCA MpeAocTaBieHne MyHUumnansHOm
ycnyru, u cpencTts, MCMNOMb3yeMblX MpU npegocTtaBfieHnn MyHUUMNanbHOW
ycnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMWUHUCTPATUBHOIO perriameHTa, NPUMEHSATCS K ObbekTam U cpeacTBam,
BBeJEHHbIM B O9KCMfyatauu  unvM - npowefwvmM  MOLEPHMU3aLMI,
pekoHCTpyKuuto nocne 1 nons 2016 roaa.

2.15. lNokasaTenn JOCTYNHOCTN U Ka4YeCcTBa MyHULMMANbHOW YCIyrn, B TOM
Yncne KofiMyecTBO B3aMMOLENCTBUN 3asBUTENS C LOSMKHOCTHBIMM NLaMn npu
npenocTaBfNeHM MyHULMNANbHOW YCAYrn U UX NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb NOSTy4eHNsa NHpopMauumn o xoge npeaoctaBrneHns
MYHULUUNANbHOM YCnyru, B TOM YUCHE C UCMNOSb30BaHNEM NH(POPMAaLMOHHO-
KOMMYHUKALMOHHbBIX TEXHOSOIMI, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
NONyYEeHUsT MyHULMNAIbHOW YCyrn B MHOTOYHKLMOHANTbHOM LIEHTpE
NpenocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbIX YyCNyr (B TOM yucre B
NonHoM ob6beme), B NoboM TeppuTopmanbHOM nogpasgeneHnmn opraHa
NCMNONHUTENbHO pacnopsaMTenbHOro opraHa MeECTHOrO caMoynpaBfieHunst, No
BbIGOpY 3asiBUTENS (3KCTEPPUTOPUATbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeaoCTaBIEHUN HECKOSTbKNX rOCYAapCTBEHHbIX U (M) MyHULMNANbHbIX YCNyr
B MHOMO(PYHKLMOHANbHbIX LLleHTpax NpeocTaBneHnsi rocyaapCTBEHHbIX U
MYHULMNASbHbLIX YCIyr, NpegycMoTpeHHoro ctatben 15.1 degeparnbHoro
3akoHa Ne210-d3 (KoMMEeKCHbIN 3anpoc)
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2.15.1. lMokasaTtenamMn [OCTYMHOCTU MNpenoCTaBneHns MyHUUMNanbHOM
yCcnyru aBnsaroTCs:

pPacnosioKeHHOCTb MNOMELEHNA, B KOTOPOM BedeTca npueMm, Bblgaya
AOKYMEHTOB B 30HE JOCTYNHOCTN OBLLECTBEHHOIO TPaHCNopTa;

HanMyme HeobOxoOMMOro  KonmMyecTBa  crneuuanucToB, a  Takxke
NOMeLLEHNI, B KOTOPbIX OCYLLIECTBAETCA NPUEM JOKYMEHTOB OT 3asiBUTENeN;

HanuMyue mncyepnsiBatoLwen nHpopmMaumm o cnocobax, nopagke U cpokax
NpegocTaBnNeHnss MyHUUMNANbHOW YCIyrm Ha WHAOPMAUMWOHHBIX CTeHaax,
EonHom noptane, PecnybnvkaHckom nopTtane, oduumanbHOM — canTe
MyHUUMNansHOro obpasoBaHus;

oKasaHue NoMOLLUM MHBanNuaam B npeogoneHnn Gapbepos, MeLlaroLmx
NOJSTYYEHUIO UMW YCIyT HAapaBHe C APYrMMn TNLamu.

2.15.2. TllokasaTenaMn kKayecTBa MpenOCTaBMEHUs MyHUUMNANbHON
yCnyru aBnsar0TCS:

1) cobniogeHne CpokoB nNpmMema n pacCMoTpeHUst AOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHust pesyrnbtata MyHULUNanbHOW YCryri;

3)oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapylweHns agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHMkamn OpraHa;

4) KONN4eCcTBO B3aUMOAENCTBUM 3asdBUTENA C AOSDKHOCTHbIMW nULaMu
(6e3 yyeTa KOHCyMnbTauumn):

B3aumogenctemne 3aasutena ¢ paboTtHukamm OpraHa unn ML, npu
npenocTtaBneHn MyHUUMNANbHOW YCryrM OCYLUECTBMAEeTCA OAWH pas npu
npeacraBneHnmn 3asiBfieHNa co BCeEMU HEOOXOANMbIMU JOKYMEHTaMu;

oOMH pa3 B Ccrnydae HeobxoAMMOCTM  NONyyYeHuss peasynbrarta
npegoctaBneHns MyHuumnanobHon ycnyrm B OpraHe wunn MOL B dopme
3K3eMnnsipa 3MNeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

[MpooomKNTENBHOCTL  OOHOrO B3anMoLencTBmA 3asaButens c
AOIMKHOCTHLIMW  NiMLaMn Npu  NpefocTaBfieHNn MyHUUMNANbHOW YCIyrn He
npesbiwaeT 15 MUHYT.

3aaBuTenb BrnpaBe OLEeHUTb Ka4yeCTBO NpefoCTaBfieHnss MyHULMNaribHOM
ycrnyrm C MOMOLLBLIO YCTPOUCTB MNOABWXXHOW pagnoTenedOoHHOW CBA3KU, C
ncnonb3oBaHnem PecnybnukaHckoro noprarna, TepMUHasnbHbIX YCTPOWCTB.

2.15.3. VIHdopmauma o xoae npenocTaBreHUs MyHUUMNArbHOW YCnyru
MOXeT BbITb NonyyeHa 3aaBuTenemM B NMMYHOM KabmHeTe Ha EanHoM noprane,
PecnybnvkaHckom noptane, B OpraHe, MOL.

2.15.4. TlpepocrtaBreHne MyHUUUNANbHOW YCIyrM OCYLLECTBNAETCA B
n6om ML no BbIGOPY 3a8BUTENS HE3ABUCUMO OT MECTa ero XUTENbCTBa Uin
mMecTa ¢pakTMYecKoro npoxumeaHus (npebbiBaHnsa) Ha Tepputopumn Pecnybnvku
TaTapcTaH no aKcTeppuTopUansHOMY NPUHLMNY.

MyHuumMnanbHas ycnyra B COCTaBe KOMIMJIEKCHOro 3anpoca He
npegocTaBnsieTcs.

2.16. VIHble TpeboBaHMsl, B TOM YMChE yYnThbIBaOLWME OCOBEHHOCTH
npegocTaBneHna MyHULmMnanbHOW YCIyru No aKCcTepputopmanbHOMYy NpuHLnny
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(B cnyyae, ecnn MyHuuunaneHas ycnyra npeaoctaBnsieTcs no
3KCTEppPUTOPUAIbHOMY NPUHLMMY) N OCOBEHHOCTM NpeaocTaBneHns
MYHULMNAITbHOW YCIyrn B 3NIEKTPOHHOM (popme

2.16.1. llpn npepoctaBneHNUM MyHULMNANbHOW YCNYrn B SSIEKTPOHHOM
dopme 3aaBuUTEsb BNpase:

1) nony4ntb uWHGOPMaLMIO O TMOpsAKe UM Cpokax npefocTaBlieHuUs
MYHUUMNANbHOM ycnyru, pasMeLLEHHYIO Ha EovHom noprarne,
PecnybrnvkaHckom noprane;

2) nogaTb 3asiBrieHne O nNpefocTaBfeHun MyHUUUNarbHOM YCIyrn wu
WHble [OOKYMEHTbl, Heobxoaumble [Ans NpefoCcTaBfeHns MyHULMNAarbHOM
ycryru, B TOM 4uUcre AOKYMEHTbl U MH(pOpMaunio, SNeKTPOHHble 0b6pasbl
KOTOpbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTu 1 ctatby
16 depepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem PecnybriMkaHCKoro
nopTana;

3) NonyyYnTb CBeAEHUs O Xo4e  BbIMOSHEHUS  3asiBMIEHUA O
NpeaocTaBeHn MyHULMNanbHOW YCAyrn, NOAAHHbIX B 9NEKTPOHHOM hopMeE;

4) OCyLeCTBUTb OUEHKY KadecTBa nNpefoCTaBieHUs MyHUUMMNANbHON
ycnyru;

5) nonyyuTb pesynbTaT MpeaocTaBieHna MyHUUUNanbHOW YCryrn B
doopme 3MEeKTPOHHOIro JOKYMEHTa,;

6) nogaTtb kanoby Ha peweHne n genctemne (besgencteme) OpraHa, a
TakKe ero [OOSMKHOCTHbIX N, MYHAUMNAmNbHbIX CryXawux nocpeacTsoMm
PecnybnvkaHckoro nopTtana, nopTana degepanbHOM rocygapCTBEHHOWN
NHPOPMALMOHHOM  cucTembl, obecneumnBalowenn npouecc pocyaebHoro
(BHecyaoebHoro) obxanoBaHus peweHun u  geuncteum  (6es3gencrTeus),
COBEpPLUEHHbIX NPW NPefoCcTaBNeHUM TOCYyAapCTBEHHBIX M MYHUUMNANbHbIX
ycnyr opraHamu, npegocTaBnAloWMMN rocygapCTBEHHbIE U MyHULUUNAnNbHbIE
yCnyrn, ux OOSMKHOCTHbIMW fiMUaMK, roCyAapCTBEHHBIMU U MYHULMNANbHLIMU
CnyxaLmmu.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLWECTBNSETCS MNocpeacTBoM
3anofHeHna 9NeKTPOHHOW hopMbl 3adBneHus Ha PecnybnukaHckom noptane
0e3 Heob6XoaMMOCTN OOMONMHUTENBHOMN NoA4a4Yn 3asBNEHUS B KakOW-nmMbo MHOW
dopwme.

2.16.3. MNpun bopmupoBaHun 3aaBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHUA 3asiBMIEHUS WU MHbIX
AOKYMEHTOB, HEOOX0AMMbIX AN NpefoCTaBNEHNs YCRYTu;

2) BO3MOXHOCTb  3aroOfIHEHUA  HECKONbKUMW  3asiBUTENSAMWU  OOHOM
9NIEKTPOHHOM  (pOpMbl  3asBfeHns npu  obpalleHun 3a  ycnyramu,
npegnonarar0WwuM  HarnpaBfieHne COBMECTHOINO 3asiBIIeHUS  HEeCKOJSTbKMMU
3agBuTenamu;

3) BO3MOXHOCTb nevatm Ha OyMaXHOM HOCUTENE KOMUU 3IEKTPOHHOW
doopMbl 3asaABIEHNS;
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4) coxpaHeHue paHee BBe[EHHbIX B 3NEKTPOHHY opMy 3asBfieHUA
3HayeHun B 06O MOMEHT MO KEeMaHWK Mnofb3oBaTend, B TOM 4ucre npu
BO3HWKHOBEHNN OLLMOOK BBOAA M BO3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHU B
3NEKTPOHHYI0 (bopMy 3asiBNEHUS,

5) 3anonHeHve nosiem 3MNeKTPOHHOW d)OpMbl 3asiBrieHUs [0 Hadana
BBOAA CBeJEHUN 3asiBUTESIEM C MUCMNOSIb30BaHMEM CBEOEHUN, pa3MELLEHHbIX B
ECUA, n cBegeHnin, onybnukoBaHHbIX Ha PecnybnnkaHckom noprane, B 4YacTu,
KacatoLiencsa csefeHuin, OTCYTCTBYIOLNX B €QUHOM CUCTEME UaeHTUduKaumm n
ayTeHTudukaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha Jilobon wn3 3TanoB 3arnosfiHEHUS
3NEKTPOHHOM (hopMbl 3asiBreHnsa 6e3 noTepu paHee BBeAEHHOW MHGOPMaLWK;

7) BO3MOXHOCTb OCTYyna 3adaBUTENA K paHee nogaHHbIM UM 3asBIIEHUAM
B TeYeHMe He MeHee OJHOro roga, a TakkKe 4YaCcTU4YHO COPMUPOBAHHBLIM
3asiBNIeHUsIM - B TeHeHne He MeHee 3 MecCsLEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOPLL (pnanee - 3anuch)
ocywiecTBnsaeTcsa nocpeactsom  PecnybnukaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuUTENIO  NpefoCTaBfiieTCA BO3MOXHOCTb  3anucnm Ha  nobble
ceBobogHble AONna npuvema paty M Bpems B npegenax YCTaHOBMEHHOrO B
MHOropyHKLNOHaNLHOM LeHTpe rpaduka npmuema.

3anncb Ha onpeaesieHHy AaTy 3akaHYMBaeTCd 3a CYTKU 00 HACTynneHus
3TOM AaThbl.

[Ansa  ocyuwecTtBneHus  npegBapuTenibHOM  3anucu  NOCPeacTBOM
PecnybnvkaHcKkoro noprana 3asaBuTento Heob6xoanMmo ykasaTb 3anpalumBaemble
CUCTEMOWN faHHble, B TOM YUCne:

damunuio, NMsi, 0OTHECTBO (MPU HANU4YNN);

HOMep TenedoHa;

aZipec aneKTPOHHOW NOYThI (MO XeSlaHuto);

Xernaemywo gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBEOEHMWI, KOTOpPbIE COOOLLMN 3asBUTENDb Npu
npeaBapuUTENbHOW 3anucn, OOKYMEHTaM, MpenCTaBrfieHHbIM 3asBUTENeM npu
NUYHOM npueme, npegsapuTeribHasa 3annucb aHHYNUPyeTCA.

Mpwn OCYyLLIeCTBEHUMU npeaBapuUTenbHON 3anucu 3aaBuTento
obecneunBaeTcss BO3MOXHOCTb pacneyartatb TanoH-nogTBepxaeHve. B
cnyyae, ecnu 3asiBUTenb COOBOLNT apec 3NEKTPOHHOW MOYThl, Ha YKa3aHHbIN
agpec Takxke HanpaBnseTcHa NHdopMaLnA o] noaTBEePXOAEHUM
npeaBapuUTENbHON 3anncKy C yKkasaHMeM AaTbl, BpEMEHN U MecTa npuema.

Mpn  ocywecTBneHun npeaBapuTeNlbHOM  3anucu  3asBUTENb B
obs3aTensHOM nopsaake MHPopMUpPyeTCa O TOM, YTO NpeaBapuUTeNnbHasa 3anuch
aHHYNUpyeTCcs B Criydae ero HesiBKM no ucredeHun 15 MuHyT ¢ Has3HayeHHOoro
BpeMeHU npuema.

3agsutens B nwoboe Bpemsa BrnpaBe OTKa3aTbCHA OT nNpeaBapUTENbHON
3anuvcu.
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3anpewaeTtca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX OEWACTBUMN,
KpOMe MpPOXOXOAEHUS MOEHTUdMKAUUKM U ayTeHTUdMKaumMm B COOTBETCTBUM C
HOPMAaTUBHbIMUK MpaBoBbiMKU akTaMu Poccuinckon denepaunmn, ykasaHus Lenu
npuema, a Takke npeaocTaBfiEHUs1 CBeaeHUN, HeobxoauMbliX ANs pacyeTa
ANNTENBHOCTM BPEMEHHOIO MHTEpPBana, KOTopbih HeobxoaMmMo 3abpoHMpoBaTh
anga npvema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbIMNOJSIHEHUS
aAMUHUCTPaATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS,
B TOM 4YMClie 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B

3NeKTpPOHHOU (hopme, a TakKe 0COOEHHOCTU BbINONHEHUA
aAMUHUCTPaATUBHbIX Npoueayp B MHOropyHKLMOHaNbHbIX LLeHTpax

3.1. OnncaHne nocnegoBaTenbHOCTU ENCTBUIA NPU NPeoCTaBeHnm
MYHULMNANIBHOWN YCIyru

3.1.1. MNpenoctaBneHne MyHUUMNANBHOM YyCryrn BKoYaeT B cebs
cnegylouwme agMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATNE U pPacCMOTPEHNE KOMMNEKTa AOKYMEHTOB, NpenCcTaBlieHHbIX
3aaBuTenewm;

3) HanpaBfieHMe MexXBeAOMCTBEHHbIX 3anpoOCOB B OpraHbl, y4acTBylOLne
B NpefocTaBNeHnn MyHUUMNANbLHON yCryru;

4) nogroToBKka pesynbTaTta MyHUUMNANbHON YCryru;

5) Bblgjaya (HanpasrieHWe) 3asBuUTeNio pesynbTata  MyHULMNANbHOM
yCcnyru;

6) ncnpaBneHne TEXHNYECKON OLLINOKMN.

3.2. OkasaHune KoHCynbTaumin 3asBUTENIO

3.2.1. OcHOBaHMEeM Ha4varna BbIMNOfIHEHUS agMUHUCTPATUBHOW Npoueaypsbl
aBnsetTca  obpalleHue  3asBUTENss N0 BOMpocam,  CBA3a@HHbIM  C
npegocTtaBneHeM MyHULMNAIbHOW YCIyru.

HJOMKHOCTHBIM  NMLOM  (pabOTHMKOM), OTBETCTBEHHBLIM 3a BbINOSIHEHME
agMUHUCTPATUBHOM NpoLenypbl, ABMSeTCS:

npw obpaweHnn 3aasutens B MOL| — pabotHuk MOLL;

npn obpaweHun 3assutens B OpraH — Cekpetapb OpraHa (panee -
AOIMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BrpaBe oOpaTUTbCA 3a KOHCYyNbTauuMen o rnopsagke u
Cpokax npegocTtaBneHmsa MyHuumnaneHon ycnyrin 8 MOL, nnyHo 1 no TenedoHy
N 3NEKTPOHHON MouYTe.

PaboTHuk MO®L] koHCcynbTupyeT 3adBuTend, B TOM 4YUcne Mo COCTaBy,
dopme npeacraBnsgemMon OOKYMEHTauuu u gpyrum Bonpocam Afisd nonyyvyeHus
MYHULMNATbHOW YCITyTr.
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3aaBuTeNb MOXET MONYyYnUTb MHAGOPMaUUIO O NMOpsiaKe NpeaocTaBieHus
MYHUUMNANbHOM ycnyru Ha opuumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  NpoUeaypbl, YyCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asBuTens.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouenyp SABNSAIOTCA:
KOHCynbTauusa rno cocrasy, popme npeacraBnsgeMon JOKYMeHTauun v opyrum
BOMpocam, HeobxoaMMbIM AN NOSTy4eHNa MyHUUUNanbHOW YCyru.

3.2.3. 3aaButeno Bnpase obpatntbcad B OpraH no TeneqoHy w
3SIEKTPOHHOM MNoYTe, a Takke MONy4uTb KOHCyrnbTaumw Ha EguvHom noptane,
PecnybnukaHckom noptane, caute OpraHa o0 nopsgke W cpokax
npeaocTaBneHns MyHUUMNanbHOMW yCcryrin, B TOM 4ucne no coctasy, dopme
npeacTaBnsaeMon [AOKYMeHTauuM W ApyrM  BoOnpocam [Ans  MOofyYeHus
MYHULUMNANBHOW YCNYru.

[OmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME NH(opMUpyeT
3aaBUTENsS B COOTBETCTBMM C TpeboBaHnamM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTPATMBHbIE  MNpoUEaypbl, YyCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCA B TedeHne Tpex pabounmx AHen co OHSA NOCTYnNneHus
obpalleHus.

PesynbTatamy BbINOMHEHUA a4MUHUCTPATUBHBIX Npouenyp SABNANTCA:
KOHCynbTauuu no cocrasy, (hopme npeacraBnsaeMon JOKYMeHTauun u gpyrum
BOMpocam, HeobXxoaMMbIM AN NOSTy4eHNA MyHUUUNAanbHOM YCyru.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. lNprem OOKYyMeHTOB N NpefocTaBneHns MyHUUMNAanbHOW YCryru
yeped MOL| nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (npegcraButenb 3aaButens) obpawaetca B MOL, ¢
3anpocomM O npeaocTaBfieHMN MyHUUUNANbHOW Yycnyrm u npencrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afiMUHUCTPATUBHOIO perrnamMeHTa,

3.3.1.2. PaboTHmk MOLL, Begyumin npuem 3asaBneHuin:

onpegensaeT npegMeT obpalleHus;

yOOCTOBEPSET JINYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYNN NULa, NogarLWwero JOKYMEHTb;

NpoBOOUT  MPOBEPKY  COOTBETCTBUA  [OKYMEHTOB  TpeboBaHUAM,
yKaszaHHbIM B NyHKTe 2.5 afMUHUCTPATUBHOIO perfiameHTa;

3anosiHseT aneKkTpPoHHy opmy 3aasneHna 8 AUC MOL;

npu NpegocTaBneHuM  OOKYMEHTOB, YKasaHHblX B MyHkte 2.5
afMUHUCTPATUBHOIO pernaMmeHtTa Ha 6OymaxHOM HocuTene, ocyllecTBndaeT
CKaHnpoBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHmne ns AC ML,

nepegaet 3adBUTENO Ha MPOBEPKY M NognucaHue;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3assrneHne B8 AIC MOL;
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sarpyxaet B ANIC MOL] fOKyMeHTbl, NpeacTaBfieHHble B 3N1EKTPOHHOM
dopmMe Unn 3neKTPOHHble 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMmupyet
3J1IeKTPOHHOE [€eno;

BO3BpallaeT MOAMNUCAHHOE 3asiBfiIeHWe W OpurkHanbl ByMaXkHbIX
AOKYMEHTOB;

BblJaeT 3asBUTENIO PacnumcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPATUBHbIE  MNpoueaypbl, yCTaHaBMBaeMble  HACTOSLWMM
MNYHKTOM, BbIMOMHAKTCS B AeHb 0OpalleHuns 3aaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L] HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT
3assutenia B OpraH B 91€KTPOHHOM (popMe (B COCTaBe MaKeTOB 3N1EeKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero AHA cO gHS obpalleHus 3aaBuTeNs B
CTPYKTYypHOe nogpasgenexHve MoLL.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
3asiBfieHne 1 NakeT JOKYMEHTOB (3NeKTPOHHOe [erno), HanpasneHHble B OpraH,
nocpeacTBOM CUCTEMbI ANTIEKTPOHHOIO B3aUMOAENCTBUA.

3.3.2. puem OOKYMEHTOB ANs npeocTaBfieHns MyHUUMNAnbHOW YCIyru
B aneKkTpoHHOW dhopme Yyepes EauHbin noptan, PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ana nogayn 3asaBnNeHUs B INEKTPOHHOW opme
BbINOMHAET cneayouwme 4encTBuUs:

BbINOSIHAET aBTOpU3aLmIo;

OTKpbIBaAET POPMY SSTIEKTPOHHOIO 3asiBIIEHUS;

3anosniHaeT (opMy 3IEKTPOHHOINO 3asiBIIEHWUS, BKITHOYAOLWY CBeOEeHUS,
HeobxoauMble N oba3aTenbHble A4S NPeaoCTaBneHNa MyHULMNANbHOW YCNYIu;

npukpennaeT OOKYMEHTbl B 3NIEKTPOHHOM opMe WIN  3NIEKTPOHHbIE
obpasbl JOKYMEHTOB K (hopMe 3NEKTPOHHOro 3aaBneHus (Mpn HeobxoaMmMocTw);

noaTBepXxaaeT (akT O3HaKOMSIeHUA U corflacusi C  YCIrOBUAMU U
NOpAAKOM NpefoCTaBfeHUss MyHUUMNANbHOW YCNYyrn B 3IEKTPOHHOM dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLYD OTMETKY O cornacum B dopme
9NEKTPOHHOro 3asiBMeHNS);

noaTBepXXA4aeT AOCTOBEPHOCTb COOOLLEHHbLIX cBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hopMe 3NEKTPOHHOIo 3asBneHunst);

OTNpaBnNsieT  3anoSfIHEHHOE  3NEKTPOHHOEe  3adBneHuMe  (Haxumaet
COOTBETCTBYHOLLYYO KHOMKY B (hOpME 3NEKTPOHHOIO 3asiBMNeHns);

9NIeKTPOHHOE  3asiBNeHWe  noanucbiBaeTcss B COOTBETCTBUM  C
TpeboBaHNAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa;

nony4yaet yBegomneHme o6 oTnpaBke 3NEeKTPOHHOIO 3asiBlEHMS.

dopmaTHo-nornyeckas npoBepka chopmMmnpoBaHHOIO 3anpoca
OCYyLLEeCTBNAETCA eANHbIM NnopTasioM aBTOMaTUYeCKn B npouecce 3arnofiHeHUs
3asBUTENEM KaXXOoro 13 rnosien anekTpoHHom gopmbl 3anpoca. [pu BeisiBNeHUn
€OWHbIM MOopTarioM HEKOPPEKTHO 3anoSfIHEHHOro MNOMsA 3feKTPOHHOW (opMbl
3anpoca 3asiBUTENb YBEOOMMSAETCA O XapakKTepe BbIABNEHHOW OwWnbKkn u
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nopsiake ee YCTpaHeHust nocpeacTBOM  MHMOPMALMOHHOIO CoObLEeHUs
HernocpeaCTBEHHO B 3N1IEKTPOHHOM hOpMe 3anpoca.

AOMVHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOMNHSAKOTCS B A€Hb 0OpalleHus 3asBuUTens.

Pesynbtatamn BbIMNOMHEHUS aOMUWHUCTPATUBHBLIX Mpouenyp ABMSTCA:
3IeKTPOHHOE Aeno, HanpaeneHHoe B OpraH nocpeacTtBOM  CUCTEMBI
3MEeKTPOHHOro B3aMmMogencTBusS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbIMNOSIHEHUA  aOMUHUCTPATUBHOM
npouenypbl  SBNAETCA NOCTYNSieHWe 3adBfieHUS W WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaoCTaBeHNUss MyHUUMNANbHOW YCIyri.

[OMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHNE
agMuHucTpaTuBHOM npouenypbl ansetca Cekpetapb OpraHa (ganee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpUeM LOKYMEHTOB, B
cnyyae obpalleHus 3asasuTens ¢ 3assneHmem B OpraH:

onpegensdeT npegMeT obpalleHus;

yCTaHaBnNMBaeT NIMYHOCTb 3adBUTENS;

NPOBOAMT NPOBEPKY NMOSIHOMOYMI LA, NoAAoLWEero JOKYMEHThI;

NPOBOAUT  MPOBEPKY  COOTBETCTBUS  OOKYMEHTOB  TpeboBaHUAM,
yKa3aHHbIM B MNYHKTe 2.5 agMWUHUCTPATUBHOIO perfiaMmeHTa, MpoBepKy
COOTBETCTBUSA MPEeACTaBMEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hagnexawlee odOpMIEHME KOMUA [OKYMEHTOB, OTCYTCTBME B [AOKYMeHTax
NOOQYMCTOK, TMPUMNUCOK, 3a4YEepPKHYTbIX CMOB W MWHbIX HEe OroBOPEHHbIX

ncnpasrieHNn);
3arnosiHAeT ONEeKTPOHHYK dopMy 3asiBfieHMss B aBTOMaTU3MPOBaHHOM
MHOPMaLIMOHHON cucrteme, npegHasHa4YeHHoM ana OKasaHus

roCygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

npu  NpegocTaBneHMM  OOKYMEHTOB, YKasaHHblXx B nyHkTe 2.5
aAMUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocywecTBnsaeT
CKaHMpoBaHue npeacTaBfieHHbIX AOKYMEHTOB;

pacnedaTbiBaeT 3as8BneHne;

nepegaeT 3adBUTENO HA NPOBEPKY M NOANUCaHNUE;

nocne nognucaHus CKaHMpyeT NoANUCaHHOE 3asiBIIEHUE;

3arpyxaeT B aBTOMATM3UPOBAHHYKD  MHMOPMALMOHHYIO  CUCTEMY,
npeaHasHayYeHHyY Ans oKasaHuUsa rocygapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
AOKYMEHTbI, MNpeaCTaBfiEeHHbIE B 3NEKTPOHHOM OpMEe WM  SNEKTPOHHbIE
o0pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpalllaeT MNoAMMCaHHOE 3asBfneHne W  opuruHanbl  ByMakHbIX
AOKYMEHTOB 3asiBUTESTIO;

BblAaeT 3asiBUTEN0 pacnmcky B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuus OCHOBaHUM ANs OTKasa B NpuemMe [OKYMEHTOB
AOIMKHOCTHOE 5UUO, OTBETCTBEHHOE 3a MNPMEM [OOKYMEHTOB, yBegoMMsdeT
3asBUTENS O Hanuuuu NpPenaTtcTBMA ANs npuemMa 3asBfeHns 1 BO3BpallaeT
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eMy [OOKYMEHTbl C O0OBbSCHEHWEM cOoaepXaHWsA BbISIBIEHHbIX OCHOBaHWA 1S
OTKasa B Nnpueme JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB,
nocne rnocTynneHna JOKYMEHTOB Ha pacCMOTPEHME:

npuceanBaeT 3aaBNEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoOWu Aen;

n3y4yaeT NOCTYNMBLLUME ONIEKTPOHHbIE Aeria, B TOM Yucne MpUNoXeHHble
3asiBUTENEM [OKYMEHTbl B 3SIEKTPOHHOM OpME W 3INEKTPOHHblIE 0bpasbl
AOKYMEHTOB;

npoBepsieT  KOMMMIEKTHOCTb, YUTAEMOCTb  ONEeKTPOHHbIX  0bpa3oB
AOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBun OENCTBUTENBHOCTU  3NIEKTPOHHOM
nognucu, nocpeactsoM obpaweHus K EanHomy noptany, PecnybGnukaHckomy
noptany (B crnyyae, ecnu 3aaBuTenieM npeacraBfieHbl  3NEKTPOHHbIE
AOKYMEHTbI, MOAMNUCAaHHbIe YCUMEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
No4MUCLIO).

Mpn  Hanuuuu  OCHOBaHWW, NPEeAyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWUHUCTPATUBHOIO pernamMeHTa, NoaroTaBnmBaeT NPOEKT peLlueHnsd ob oTkase
B Npueme OOKYMEHTOB, HEOOXOAMMbIX ONS NpeaoCcTaBfAeHUs MyHULUNANbHOW
yCRnyru.

B cnyyae, ecnv B pesynbTaTte NpoBepKU YCUITEHHOW KBanngouLnpoBaHHOW
SJIEKTPOHHOM noanucu BbISABNIEHO HecobnoaeHne yCroBumn ee
AENCTBUTENBHOCTU, NPOEKT pelleHns o6 OTKase AOIMKEeH coaepXaTb MYHKTbI
ctatbk 11 ®enepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.

MpoekT pelweHnsa o6 oTkasze B npueme AOKYMEHTOB, HEOOXOAUMbBIX OIS
npeanocTaBneHnss MyHUUMNANbHOW YCNyrn, C yKasaHMeM MNpuUYnH OTKasa (B
cnyyae, ecnu OCHOBaHUS Ons OTKa3a B nNpueme AOKYMEHTOB, HEOBXOoAMMbIX
ANs  NpefocTaBneHns MyHuUMNanbHOW  YCIyrn, CBsi3aHbl C  HapylleHuem
YCTaHOBJIEHHbIX TPeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHMUS AN OTKasa B
npueme OOKYMEHTOB [OJKHbl coAepxaTb WHGOpMaUuK O HaMMEeHOBaHWUU
AOKYMEHTOB (MHGbopMaLmn, CBeEeHUI), KOTOpble He NpeacTaBeHbl, coaepxaT
HeQOCTOBEPHble U (MNKW) NpPOTUBOPEYMBbIE CBeAeHUs, 0dopMIieHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaBnNseTcs Ha corfiacoBaHue B
YyCTaHOBJIEHHOM nopsake nocpeacTsoMm CUCTEMDI 3JIEKTPOHHOro
AOKYMeHTOObopoTa.

CornacoBaHue npoekta pelweHnss ob oTkase B npuveme [OOKYMEHTOB,
Heob6XxoauMbIX ANs NpeaocTaBNeHNs MyHUUMNANbHON YCyr, OCYLLLECTBAAETCS
B nopagke, nNpegycCMOTPeHHOM  nNyHKToM  3.4.3  aAMWUHUCTPaTUBHOIO
pernamMmeHTa.

B cny4yae oOTCyTCTBMA OCHOBaHM ONS OTKasa B MNpueme OOKYMEHTOB,
npeoycMOTPEHHbIX  NYHKTOM  2.7.1  agMUHUCTPATMBHOIO  pernamMmeHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4YEeHWe OLHOro
paboyero [HS CO AHA MNOCTYMNEHUs 3asiBNeHusl, HanpasngeT 3adBUTENIO,
YyKasaHHbIM B 3asiBfieHUN cnocobom, yBeJoMMneHne 0 NocTynneHnm 3asiBrieHns,
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codepxaulee BXOOSWMW  PErncTpaumoHHbIM  HOMEp  3asiBrieHud, garty
nonyyYeHns 3adBrieHUs], NepevyeHb HaMMeHoBaHU (pannos, NpeacTaBeHHbIX K
HeEMY JOKYMEHTOB, AaTy Nony4vyeHust pesysibTata MyHUUUNansHOM YCyru.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHbiXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernamMeHTa, npu Hanuinm TeXHUYECKOM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCNOoSfb30BaHWEM
aBTOMaTU3NPOBaHHOM WHMPOPMALMOHHON CUCTEMBbI, NpeagHasHadYeHHON AOns
OKasaHuA rocy4apCTBEHHbLIX U MYHULMMANbHbLIX YCIYT.

3.3.3.5. AgMuHuCcTpaTMBHbIE Mpoueaypbl, yCTaHaBNMBaeMble MYyHKTOM
3.3.3 agMMHUCTPATMBHOIO perfiameHTa, BbINOMNHAKTCA B TedYeHue OOHOro
paboyero gHSA CO AHS NOCTYNMEHNS 3asBNEeHNs Ha pacCMOTpEHME.

PesynbTatamu BbINOSIHEHUA aAMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
NPUHATBIN HA PACCMOTPEHME KOMMMNEKT OOKYMEHTOB WM NPOEKT pelleHus o6
oTKase B MpuemMe [OOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHns
MYHULMNANTbHOW YCITyTH.

3.4. TogroToBka pesynbTarta MyHUUUNAanbHOW yCnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS  aOMUHUCTPATUBHOM
npoueaypbl SBASETCA MNOSlydeHMe OOSMKHOCTHBIM - JiMUOM  (paboTHUKOM),
YNOSITHOMOYEHHbLIM Ha BbIMOMIHEHNE aOMWHUCTPATUBHOW npouenypbl, OT
OOSDKHOCTHOro nvua (paboTHWMKa), OTBETCTBEHHOINo 3a MNpuUeM [OOKYMEHTOB,
NPUHATBLIX OT 3adABUTENSA JOKYMEHTOB.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
agMuyHUCTpaTMBHOM npoueaypbl, saBnsetca Cekpetapb OpraHa (gnanee -
OOSDKHOCTHOE  Nnuuo,  OTBETCTBEHHOe  3a  MOoAroToBKYy — pesynbTaTa
npenocTaBneHns MyHULMNANTbHOW YCITyr).

3.4.2. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOLrOoTOBKY pesynbTaTa
npeanocTaBneHnss MyHULMNANTbHOW YCIYyTn:

paccMmaTpmBaeT CPOpMMPOBAHHbBIN KOMMMNEKT AOKYMEHTOB, HEOOXOANMbIX
AN19 NpefoCcTaBneHns MyHUUMnansHou ycnyru;

NPy BbISIBlIEHMM OCHOBaHMMW [ONA OTKasa B  MpefocTaBrieHuu
MYHUUMNANBbHON YCNYrh, YKasaHHbIX B MyHKTe 2.8.2 aaMUWHUCTPATUBHOIO
perrnameHTa, NoAroTaBfMBaeT NPOEKT pelleHns 06 oTkase B npeaocTaBfeHum
MYHULMNANbHOW YCIyru;

B Cry4ae OTCYTCTBMS OCHOBaHWW [ONA OTKas3a B MpefocTaBrieHuu
MYyHULUMNANIbHOU ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2
agMUHUCTPATMBHOIO perfamMeHTa, Mo uTtoraMm pacCMOTPEHUA [OOKYMEHTOB,
HeobxoauMbIX AN npeaocTaBneHns MyHUUUNansHOW yCnyru, noarotasnveaeT
MPOEKT peLleHUss O COrfacoBaHUM YCTAHOBKM MHMOPMALMOHHbBIX 3HaKOB
NHOMBUAYANbHOrO NPOEKTUPOBaHUA Ha LOPOXHbIX 3HaKax (Janee — MpoekT
peLleHns 0 corfiacoBaHun);

HanpaBnseT MNOArOTOBIIEHHbLIN MNPOEKT pe3yrnbTarta npefoCTaBfeHns
MYHUUMNANbHON YCIyrM Ha corfacoBaHMe B YCTAHOBIIEHHOM rnopsagke
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NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOObopoTA.

AOMUHUCTpPaATUBHbLIE  Mpouenypbl,  yCTaHaBnMBaemMble  HACTOALLUM
MNYHKTOM, BbIMOSHAOTCA B TeYeHue AByX paboumnx AHen ( co AHS NOCTYneHus
3aaBreHns).

PesynbTtatamu BbINONMHEHUA aAMUHUCTPATUBHLIX Mpouenyp ABMSATCA:
NPOeKT peweHns o6 oTKase B MpedoCTaBNeHUU MyHUUMNANbHOW YCRyru,
NPOEKT PeLLUEeHUs O cornacoBaHuM.

3.4.3. CornacoBaHne v nognucaHne  npoekra  peasynbTarta
NpegocTaBnNeHnss MyHUUMNAanbHOMW Yycryrn (ganee — npoekTbl AOKYMEHTOB)
OCYyLLEeCTBNAETCHA [NnaBouM YpPCaeBCKOro CemnbCKoro rocerieHnsa (panee —
PykoBogutens OpraHa), OTBETCTBEHHOINO 3a [MOArOTOBKY pe3ynbraTa
MYHULMNANTbHOW YCITyTH.

[MogrotoBrieHHble  NPOEKTbl  AOKYMEHTOB, WMelWwMe  3aMevaHus,
BO3BpaLLlalTcsad Ha JopaboTky nuudy, OTBETCTBEHHOMY 3a MOArOTOBKY
pesynbTata MyHuuunanbHou ycnyru. [locne yctpaHeHna 3amevyaHun NpoeKThbl
AOKYMEHTOB NOBTOPHO NepeaarnTcs ANA CornacoBaHMs 1 NoanncaHuns.

Pykosogutens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OOKYMEHTOB
npoBepsAeT cobniogeHne agMUHUCTPATUBHOIO perfiamMeHTa  OOSMKHOCTHBLIMU
nmuamn OpraHa B 4aCTW CPOKOB BbIMOMHEHUS agMUHUCTPATUBHBIX npouenyp,
NX nocnegoBaTeribHOCTU N NOMHOTbLI, HANUYNA CorriacoBaHMn YNOSTHOMOYEHHbIX
AOSDKHOCTHbIX nNuy, OpraHa B cUCTEME 3NeKTPOHHOIO JOKYMeHTOobopoTa.

B cnyyae BbISIBNEeHUA HapyweHMA B YacTW CPOKOB BbINOSHEHUS
agMUHUCTPATUBHbLIX  Mpoueayp, WX nocrnefoBaTesibHOCTM U MOJSTHOTHI
Pykosoautens OpraHa WHULMMPYET NpPUBFIEYEHNE K OTBETCTBEHHOCTWU JivL,
AOMNYCTUBLUMX HapyLIEeHUs, B COOTBETCTBUN C NYHKTOM 4.3 afMUHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOSALWMM
MYHKTOM, BbIMOSHAKTCA B T€4EeHME o4HOro padoyero gHs (Co AHSA NOCTYNNEHUs
3aaBrieHns).

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
peweHne o6 oOTkasze B nNpueMe [JOKYMEHTOB HeobxoauMmbiX — AOS
NpegocTaBneHnss  MyHuMuuMnanbHOWM  ycnyru, peweHne o6 oOTkase B
npeaocTaBneHn MyHUUMNanbHOW YCryry, peLleHne O corfiacoBaHun.

3.4.4. WcnonHeHue npouenyp, YKasaHHbix B nyHkrax 3.4.2, 3.4.3.
aAMUWHUCTPATUBHOIO pernamMeHTa, npu Hanuunm TexXHUYECKOUM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMaTU4YeCKOM  pexumme C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOMW CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNYr.

MakcnmanbHbIM - CPOK  BbIMOSIHEHUA  aAMWHUCTPATMBHBIX Mpoueayp,
yKasaHHbIX B MyHKTe 3.4. aMWHUCTPATUBHOIO pernamMeHTa, cocTtaBnseT Tpwu
paboynx OHA (CO OHSA NOCTYNNEeHNa 3asBIieHns).

3.5. Bolgaua (HanpaBneHue) 3asBUTENO pedynbTata MyHULMNANbHON ycryrn
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3.5.1. OcHoBaHMeM Ha4ana BbINONIHEHNST aAMUHUCTPATUBHON Npoueaypbl
ABNSAETCH NOJydeHne AOSMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOJIHEHME

agMWUHNCTPaTUBHOW npoueanypsl, NOKYMEHTa, NOATBEPXXOAtOLLLErO
npeaocTaBneHne MyHULMNanbHOM YCRyri.
[1OMXHOCTHBLIM nuuom, OTBETCTBEHHbIM 3a BbIMOJIHEHNE

aAMUHUCTpaTUBHOW npouenypbl, aBnsetca Cekpetapb OpraHa (panee -
AOJDKHOCTHOE NULLO, OTBETCTBEHHOE 3a Bblady (HarnpaBreHne) JOKYMEHTOB).

3.5.2. [JO/mKHOCTHOE nULO, OTBETCTBEHHOE 3a Bblady (HanpasneHue)
AOKYMEHTOB:

obecnevnmBaeT perncTpaumio M BHECeHMe CBedeHun O pesynbraTte
npefocTaBnNeHns  MyHUUMMNANbHOM  ycnyrm B NOLACUCTEMY  Be[eHUs
AOKYMeHTauum aBTOMaTU3NPOBAHHOM MHGOPMaLIMOHHON CUCTEMBbI,
npeaHasHa4YeHHOWN 4N\ OKa3aHWSA rocy4apCTBEHHbIX M MyHULUNANbHbIX YCNYT;

n3BellaeT 3aaBUTENS (ero npeacTaBuTensi) cnocobom, yKasaHHbIM B
3asiBfieHun, O pesyrnbTate npefoCTaBfeHns MyHUUMNanbHOW YCInyrm n o
BO3MOXXHOCTM MOMyd4eEHNA pesynibTata npenocTaBfeHns  MyHUUMNanbHOu
ycnyrn B Oprade vnn 8 MOLL.

WcnonHeHne npouenyp nNpv  HamMyuuMM  TEXHUYECKOW BO3MOXHOCTU
OCyLWeCTBNAeTCs B aBTOMaTMYECKOM  pexmme C  MCNoSib30BaHUEM
aBTOMaTU3NPOBaHHOWN WH(POPMALUVOHHON CUCTEMbI, MpefHa3HayYeHHoW [And
OKa3aHWs rocya4apCTBEHHbIX U MyHUUMMNANbHbIX YCIYT.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNUBaeMble  HaCTOALWMM
MYHKTOM, BbINOMHSAOTCA B Te4eHne oaHoro pabovero AHSA CO OHSA NOAnMCaHus
AOKYMEHTa, HABNAKLWErocs pes3ynbTaTtoM MpefoCTaBfeHns MyHMUunanbHOW
ycryru, yrnofIHOMOYeHHbIM OOSMKHOCTHbIM nnuoM OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
pasMmelleHne CcBedeHUN O pesynbTaTte npefoCTaBfeHnss MyHUUUNanbHOW
ycrnyrm B MH(POPMALUMOHHbLIX CUCTEMax, Wu3BelleHWe 3aasutensa (ero
npeacTaBuTesNsl) O pesynbTaTe MNpefoCTaBfeHnss MyHULMNANbHOM YCIyrn U
crnocobax ero nosiy4yeHus.

3.5.3. lMopsagok BblgaunM (HanpaeneHus) pesynbTaTa npeaocTaBieHus
MYHULMNATbHOW YCIyTrn:

3.5.3.1. lNpn obpalleHnn 3asBUTENa 3a pes3yrbTaTOM MyHULMMNANbHON
ycnyrn B MOLL, paboTtHuk ML BbigaeT 3asasutento pesynbtat MyHUUMNansHOM
ycrnyrm B (popMe 3K3emnnsipa 3fIeKTPOHHOro AOKyMeHTa Ha OGymMaXHOM
HocuTene. Mo TpeboBaHWIO 3aABUTENS BMECTE C 3K3EMMNAAPOM 3NEKTPOHHOIo
AOKYMEHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcss 3K3eMnnsp
9MIEKTPOHHOrO0 [AOKYyMEeHTa nyTeM ero 3anMcu Ha CbeMHbIA HOCUTENb
MHOpPMaUUN WNN HarnpaefeHUs 3K3eMnrisipa 9NeKTPOHHOro AOKyMeHTa Mo
3NEeKTPOHHOM no4yte B agpec 3aasutend. [1pn 3anmucm Ha CbEMHbLIN HOCUTESb
MHOpPMaUUN UM HarnpasfeHUn 3K3eMnnapa 3MEeKTPOHHOro OOKYMeEHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMMAsap OfIeKTPOHHOro [JOKyYMeHTa Ha
BymMaxxHOM HocuTene, MO 3JMEKTPOHHOW MoYTe WOEHTMYHOCTb  TaKoro
aK3eMnnigpa SNEeKTPOHHOro OOKYMEHTa 3K3eMMnsapy 9NeKTPOHHOro OOKYyMeHTa
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Ha OymMaxHOM HocuTene 3aBepsieTcs YNOSITHOMOYEHHbIM COTPYAHUKOM C
MCMNONb30BaHNEM YCUITEHHOW KBaNnULUMPOBAHHOW 3IEKTPOHHOM NOANUCH.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALMM
MNYHKTOM, BbINOSTHAKOTCA B NopsagKe o4epeaHOCTH, B AeHb NpUObITUS 3asBUTens
B CPOKW, YCTAHOBIEHHbIe perfiameHToM paboTsl MOL.

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp ABNAITCS:
dukcauma pakta Bblgayn pesynbTtata npefocTaBfieHns MyHUUMnanbHOM
ycnyrm 8 AUC MOLL, pesynbTtaT npegocTtaBfieHUd MyHUUMNANbHOW YCnyrn,
BblAAHHbIN 3asBUTESTIO.

3.5.3.2. lNpn obpalleHnn 3asBuTend 3a pesyribTaTOM MyHULMMNANbHOW
ycnyrm yepesd PecnybnukaHckuin noptan 3asBUTEN0 B NUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpPaBrisieTCA ANIEKTPOHHbIN 06pa3 AOKyMeHTa, ABNSAOLErocs
pesynbTaToM MpPefoCTaBfeHnss  MYHUUMNanbHOM  YCIyrn,  MOAMNUCAaHHbI
YCUNEHHOWN KBanNMMUUNPOBAHHOW 3JIEKTPOHHOM MNOAMUCHID YNONTHOMOYEHHOIO
AormkHocTHoro nuua OpraHa.

AOMUHUCTpPaATUBHbIE  MNpouenypbl,  YCTaHaBMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [EHb MOANUCaHUA OOKYMEHTa, NoAaTBepXxgatoLlero
npegoctasneHe (oTkas B MpedocTaBeHun) MyHUUUNAanbHOW  YCnyru,
YNONTHOMOYEHHbIM OOMKHOCTHBLIM nnuomM OpraHa.

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
HanpaeneHve (npegocTaBneHne) c wucnornb3oBaHvem EauHoro noprtana,
PecnybnukaHckoro nopTana 3asBuTEN0 [JOKyMeHTa, noaTBepXaaroLwero
npegocTaBneHne  MyHUUunanbHOM ycnyrm (B TOM  4yucre OTKas B
npenocTaBneHnn MyHULMNANbHOW YCyru).

3.5.3.3. lNpun obpaweHun 3asButensa 3a pesynbTaToOM MyHULMNANbHOM
ycnyrm B OpraH, [OOSMKHOCTHOE Iuuo, OTBETCTBEHHOe 3a  Bblgady
(HanpaBneHue) OOKYMEHTOB, BbldaeT 3asdBUTENIO pesynbtar MyHULUNaribHOW
ycnyrn. o TpeboBaHuO 3asBUTENA BMECTE C 3K3EMMNAPOM 3MEKTPOHHOro
OOKYyMeHTa Ha OyMaxHOM HocuTene emy npefoCcTaBnseTcsa 3K3eMnnasp
3JIEKTPOHHOrO [JOKYMEeHTa nyTeM ero 3anucu Ha CbeMHbI HOCUTESb
MHOPMAaLNMM UK HarnpaBneHUa 3SK3eMnnspa 3MNeKTPOHHOro AOKyMeHTa Mo
SIIEKTPOHHOM MoYTe B afpec 3adBUTens.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, OCYLLUECTBASAOTCA B MNOPSAKE O4YepedHOCTW, B [AeHb MNpuUbbITUS
3asBUTENA B COOTBETCTBMMU C [paBunamu BHYTpPEHHEro Tpy4oBOro pacnopszaka
OpraHa.

PesynbTatoM BbINOMHEHUS aAMWHUCTPATMBHBLIX Mpouenyp SABNAKTCA:
Jmkcauma pakta BblgayuM pesynbTata npeaocTaBfieHNd  MyHULMNANbHOM
ycnyru B aBToMaTM3npoBaHHOW MHGOPMaLMOHHOW cucTemMe, npegHasHayvYeHHOoN
AJ151 OKa3aHWs rocyapCTBEHHbIX N MyHUUUNANbHbIX YCYT.

3.6. NicnpaBneHne TeXHNYECKNX OLLMOOK
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3.6.1. B cnyvyae oOHapyXeHNa TexHU4ecKonW OLWNBKN B [OOKYMEHTe,
ABMAOLLEMCH pe3ynbTaTOM MYHULMNANbHOW YCNyru, 3asiBuTenb HanpasnseT B
OpraH:

3asBrneHne o6 mcnpaeneHnm TeXHMYECKOM owmnbkn (npunoxeHne Ne 5 K
HacTosiLeMy agMUHUCTPATUBHOMY perfliaMmeHTy);

OOKYMEHT, BblaHHbIM 3adBUTESTIO Kak pe3ynbTaT MyHUUMNAnbLHOW yCnyruy,
B KOTOPOM COOEPXUTCSA TeXHUYecKas ownbka;

OOKYMEHTbI, MMeoLune puanyeckyo cuny, CBuaeTenbCcTBylolmMe o
HarM4nm TEXHNYECKON OLLNOKM.

3agBneHne 06 uvcnpaBreHUn TexXHUYecKon OWwunbKkn B CBeOEHUSX,
YKa3aHHbIX B AOKYMEHTe, SBMSOLWEMCA pe3ynbTatoM MyHULUUNANbHOW YCNyru,
nogaetca 3asiButenieM  (YnosIHOMOYEHHbIM npeacTaBuTenem) MOYTOBbIM
oTnpasneHnemM (B TOM YMCIle C UCMOMb30BaHUEM JNEKTPOHHOM MOMYThI), NIMbOo
yepes PecnybnukaHckui noptan unm MoL.

3.6.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
ocywlecTBNseT npuemMm 3asBrieHus o6 ucnpaBfeHMM TEXHUYECKOM OLUMOKM,
peErmcTpupyeT 3adBfieHMe C NPUMOXKEHHbIMA OOKYMEeHTaMn W nepefaeTr ux
AOJDKHOCTHOMY NnLy, OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

AOMUHUCTPaATMBHBIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbINOSHATCA B Te4eHne ogHoro paboyero AHA ¢ gaTbl permcrpauum
3asBrieHus.

PesynbTatamy BbINOMHEHUA a4MUHUCTPATUBHBIX Npouenyp SABNANTCA:
NPUHATOE W 3aperncTpypoBaHHOE  3adBfieHMe,  HanpaBfieHHOe  Ha
pacCMOTPeHNe  [OOSMKHOCTHOMY  Nuuy, OTBETCTBEHHOMY 3a 0b6paboTky
AOKYMEHTOB.

3.6.3. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB,
paccMaTtpmBaeT OOKYMEHTbl M B LIENISIX BHECEHUSA UCMPABNEHUN B [OKYMEHT,
ABMAWMACA  pe3ynbTaTtoM  NPeAoCTaBfeHUd  MyHMUMNAnbHOM  YCryru,
ocyllecTBnsaeT npouenypsl, NpeayCMOTPEHHbIE MYyHKTOM 3.5
aAMWHUCTPATUBHOIO pernaMeHTa, W BblAaeT MWCNpPaBfieHHbIA  OOKYMEHT
3aaBuTento (YNOoNMHOMOYEHHOMY MpeacTaBUTESNIO) JIMYHO MOA4 POCNUCH C
n3bATMEM Yy 3adaBuTens  (ynosITHOMOYEHHOro npeacTaBuTens) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXUTCSA TexXHuYeckas owmbka, unu HanpaeBnsdeT B
agpec 3aaBuUTens MNOYTOBbIM OTMpaBreHnemMm (NoCcpeacTBOM  3SIEKTPOHHOM
NOYTbl) MMCbMO O BO3MOXHOCTM NOSTy4YEHUS AOKYMEHTa Npu npesocTaBfieHnn B
OpraH opurmHana goKyMeHTa, B KOTOPOM COAEPKUTCHA TEXHMYECKast oLmnbKa.

AOMUHUCTPATMBHbIE  NPOLEAypbl, YyCTaHaBNMBAEMble  HACTOALLUM
MYHKTOM, BbIMOSHAIOTCA B TeyeHne OBYyX paboymx gHen nocne obHapyKeHus
TEXHUYECKOM OLUMOKM WUNU nonydeHus oT nboro 3anmHTepecoBaHHOro nvua
3a8BrieHNs 0 JoNyLLEeHHON ownbke.

Pesynbtatamu BbINOMHEHUA aLMWUHUCTPATUBHBLIX Npouenyp SABMNAKTCA:
BblJA@HHbIN  (HanpaBfEeHHbIW)  3asBUTENKD  JOKYMEHT C  MCNpaBfieHHOM
TEXHUYECKOMN OLLIMOKOMN.
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4. NMopaaok n ¢popmMbl KOHTPONSA 3a NpeaocTaBreHUEM
MyYHUUMNANbHOWN yCNyru

4.1. NMopsiAoK OCYLLECTBEHNS TEKYLLIEro KOHTpONs 3a cobniogeHnem u
NCMNOSIHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHLIMU NIULLAMW NOMOXEHUN
aAMWHUCTPATMBHOIO pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawLmnx TpeboBaHns K NpeJoCcTaBNeHN0 MyHULMNAIbHOW yCryru, a
TaKkke NPUHATUEM UMW peLLeHN

KoHTponb 3a NosIHOTOM U KayecTBOM MNpefoCTaBrieHNs MyHUUUNanbHOM
ycrnyrm BKMovaeT B cebs BbISIBIEHWE W YCTPaAHEHWEe HapyleHuh npas
3asBuUTENEeNn, nNpoBefeHne NpoBepoK cobnaeHnsa npoueayp npegocraBneHns
MyHMUMNANbHOM YCnyru, NoAroToBKY pelleHnin Ha Jencteus (Gesgencrsume)
AOIMKHOCTHbIX JIUL, OpraHa MecTHOro caMmoyrnpaBfeHus.

dopmamMn KOHTpons 3a cobnogeHMeM UCMNONHEHUS agMUHUCTPATUBHbIX
npouenyp ABMSATCA:

1) npoBepka n corrnacoBaHne NPOEKTOB AOKYMEHTOB MO NpefoCTaBIIEHNIO
MYHUUMNANBHOW YCNYTIU;

2) N[poBOAUMbIE B YCTAHOBJSIEHHOM MOpPsiAKe TMPOBEPKM  BeLeHUsd
Aernonpov3BoOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPSAKE KOHTPOSbHbIX MNPOBEPOK
cobnogeHus npouenyp npeaocTaBneHns MyHULMNAansHOW YCIyri.

B uenax Tekywiero KOHTPONS WCNOMb3yHTCA CBEOEHUSA, UMetolmecs B
aneKkTpoHHOM 6ase [aHHblX, CcnyxebHas KOppecnoHO4EeHUMUs, YycTHaa wu
NMMCbMeHHasa NHOpPMaLUNA OOSMKHOCTHBIX JIML, OCYLLECTBAAOLWMX BbINOSTHEHNE
agMUHUCTPATUBHbIX NpoLenyp, XypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB
n opyrne ceBeaeHus.

[ns ocywlecTBrneHns KOHTpPONA 3a CcoBeplleHneM [OEWCTBUA Mpu
npeanocTaBneHnn MyHULMNANbHOW YCYrn U NPUHATUN PELLEHU PYKOBOAUTENHO
opraHa MecTHOro camoynpaBsSieHUs MPeacTaBnAlTCHa CNpaBkM O pesyribTaTax
NpefocTaBneHnss MyHUUMNANbLHOW YCIyru,

O cny4aax M npuyYnHax HapyLleHUss CPOKOB, MOCeAoBaTeSIbHOCTU WU
cofepXXaHud agMUHUCTPATUBHBLIX Npoueayp AOSMKHOCTHbIE Nnuua HemMeasIeHHO
NHAOPMUPYIOT PYKOBOOUTENSA OpraHa, npefoCTaBndAlowero MyHuumunanbHYyH
ycnyry, a Takke npegnpvMHUMaroT CPOYHbIE Mepbl MO YCTPaHEHUIO HapyLLEHUIA.

Texkylnn KOHTPOmb 3a cobniogeHnemM nocnegoBaTenbHOCTU OENCTBUN,
onpefeneHHbiX agMUHUCTPATMBHbIMKM npoueanypaMnu nNo  npeaocTaBfieHunto
MYHUUUNANbHOW YCIyrn, OCYLLECTBIISETCA pPYyKOBOAUTENS opraHa MeCTHOro
camoynpaBfeHusi,  OTBETCTBEHHbIM  3a  opraHumsauuio  paboTbl Mo
npegocTaBieHunto MYyHULUUNANbHOM ycnyru, Ha4YanbHUKOM oTaena,
OCYLLEeCTBNAILWEro opraHunsauuio paboThbl no NpegocTaBnNeHno
MYHULUMNANbHOW YCNYrW.
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MNepeyeHb AOMKHOCTHBLIX WL, OCYLLECTBNSALWMX TEKYLWMA KOHTPOnb,
yCTaHaBMMBAETCA MOMOXEHNSIMA O CTPYKTYPHbIX MNOApa3deneHnsX opraHa
MECTHOrO camoynpaBfieHns1 U OOIMKHOCTHLIMU pernameHTamu.

4.2. nOpFIJJ,OK n nepnoan4yHoCTb OCyLLEeCTBJ1EHNA MJTaHOBbLIX N BHEMJTAHOBbIX
NMPOBEPOK MOJIHOTbI N Ka4eCTBa npeaocrtaBlieHnsA MyHI/ILlVIHaﬂbHOVI ycnyru, B
TOM YHUcre nop4aaoK 1 CbOprI KOHTPOIA 3a NONMHOTON U KA4EeCTBOM
npeagocrtaBlieHNA MyHMLlMHaﬂbHOVI ycnyru

KoHTponbHble NpoBEpPKM MOryT ObiTb MMAHOBBLIMU (OCYLLECTBNSATLCA Ha
OCHOBaHUM MONyrogoBbIX WKW TOAOBLIX MNIAHOB paboTbl opraHa MECTHOro
camoynpaBneHus) u BHennaHoBbiMKU. [lpy npoBedeHWN NPOBEPOK MOryT
paccMaTtpmMBaTtbCA  BCE  BOMPOCbI, CBA3aHHble C  NPeaoCTaBlEHNEM
MYHMUMNANbHOMW ycnyrn (KOMMMEKCHblE MPOBEPKM), UMM MO KOHKPETHOMY
obpalleHnto 3asaBUTenNS.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX UL, OpraHa, npeaocTaBsowero
MYHULMNANbHYO YCNyry, 3a pewenus n gencteus (besgencreue),
NpUHMMaEeMble (OCYLLECTBNSAEMbIE) MU B XO4€e NpeaocTaBieHNs

MYyHMUMNANbHOW yCnyrm

Mo pesynbTaTamM nNPOBEAEHHbIX MPOBEPOK B Cly4vyae BbIsIBIIEHUS
HapylweHurn npaB 3adBUTENEN  BMHOBHblE §nuUUa  NpUBReEKalTca K
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKkoHogaTenbcTtBOoM Poccumnckon

denepauum.
PykoBoguTtenb opraHa MECTHOrO camoynpaBfeHus HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBIIEHUN.
PykoBoguTtenb opraHa MECTHOrO camoynpaBfeHus HeceT

OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UMW) HeHaanexallee BbINOfHeHNe
aAMWUHUCTPATUBHbIX OEWCTBUN, yKaszaHHbIX B pasgene 3 agMUHUCTPATUBHOMO
perrnameHTa.

[OSMKHOCTHbIE NMUA U UHble MyHUUMNanbHble ChyXalline 3a pelueHns U
pencteus  (besgencteme), nNpuUHUMaemble (OCyLLECTBRSiEMble) B XoAe
NpegocTaBneHnss  MyHUUMNAnbHOW  YCNyrn, HecyT OTBETCTBEHHOCTb B
YCTaHOBIEHHOM 3aKOHO4ATENbCTBOM NOPSAKeE.

4.4. lMonoxeHusi, xapakTepuayowne TpeboBaHnsa K nopaaky n dopmam
KOHTPONSA 3a NpefocTaBreHneM MyHULMNanbHOW yCryr, B TOM YncCre co
CTOPOHLI rpaxgaH, ux oobeaANHEHUN N opraHmM3aumi

KoHTponb 3a npegocTaBreHNeM MyHULUMNANbHOW YCNyrn CO CTOPOHbI
rpaxxgaH, ux OObeAMHEHUI U OpraHuM3auui, OCYLLECTBISIETCA MOCPEACTBOM
OTKPbITOCTU  OEATENbHOCTU  OpraHa MECTHOrO  caMoynpaBIieHust  npu
NpeaocTaBneHUn MyHUUMNANbHOW YCIyri, NOMyYeHUst MOSHOW, akTyanbHOW u



32

OOCTOBEPHOM WHAOPMauuM O nopsiake npeaocTaBneHns MyHUUMnanbHON
yCrnyrm n BO3MOXHOCTU gocyaebHoro paccmoTpeHunsa obpalleHumn (kanob) B
npouecce NpeaocTaBneHnsa MyHULUNanbHOM YCyri.

5. NocynebHbIN (BHeCyaAeOHbIN) NOPAAOK 06XarnoBaHUA peLleHUn n
AenucTBum (6espencTBusa) opraHa, npegocTaBnsAOLWEero MyHMUmnanbHyH
ycnyry, MHOropyHKLMOHaNbLHOro LeHTpa npenocraBreHuns
rocyaapcTBeHHbIX U MyHMLMNANbHbIX YCNYr, OpraHn3aunmn, yKkasaHHbIX B
yacTtu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takxke nx
OOMKHOCTHbIX NIUL, MyHULMNANbHbIX CRYXalux, paboTHUKOB

5.1. 3asBuTenun MMelT NpaBo Ha obxanoBaHne B gocyaebHOM nopsiake
peweHnn un  genctBuin  (6esgencTeusl)  opraHa, NpegocTaBnsoLWEero
MYHUUMNANbHYO YCnyry, OOSMKHOCTHOrO Nnuua opraHa, npegocTtaBnsioLwero
MYHUUMNANbHY0 YCAYyry, MyHULUNANbHOrO CriyXKallero, pykoBoauTensa opraHa,
NpeaoCTaBnALWEro MyHULMNANbHYO YCNyry, MHOrOQYHKLNOHAMbHOIoO LEHTPa,
paboTHMKa MHOroyHKLMNOHANbHOro LEeHTpa, opraHmsauuin, npegyCMOTPEHHbIX
yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHMKOB.

3aaBuTtenb MoOXeT obpaTuTbCsa C Xanobon, B TOM 4nicre B cCrneayroLmx
cnyyasx:

1) HapyweHue cpoka peructpauum 3anpoca O npegocTaBneHum
MYHUUMNANbHON YCNyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro
3akoHa Ne 210-93;

2) HapyweHue cpoka npefaocTaBrieHns MyHuuunanbHon ycnyrn. B
ykaszaHHOM cnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3aaBuUTENEM
peweHnn wn pgencteun (6e30encTBmst)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBbHOIO LIEHTPA BO3MOXHO B Criyvae, ecnn Ha
MHOrOOyHKUNOHanbHbIA LEHTP, peleHna n gencrena (6esgencrTeme) KoToporo
obxanyTcs, BO3NnoXeHa (yHKUMS MO NPeaoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCNyr B NOSIHOM OObeMe B nopsigke, onpeaeneHHOM 4acTbio
1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHne Yy 3asBUTENS [OOKYMEHTOB WM MH@opmaumn nnbo
OCYLLECTBMEHUS OENCTBUN, NpeacTaBfieHNne UM OCYLLECTBIIEHME KOTOPbIX HE
npeaycMoTPEHO HOpMAaTUBHbIMUK NpaBoOBbIMKU akTamn Poccuinckon depepauun,

HOPMaTMBHbIMU NpaBoOBbLIMM akTamu Pecnybnukn TartapcraH,
MYHUUMNANbHLIMK NPaBOBLIMK akTaMu AN NPeaocTaBNeHns MyHUUMNanNbHOM
ycnyru;

4) oTka3 B NpueMe [OOKYMEHTOB, MpefoCTaBfieHMe  KOTOpPbIX
npeaycMOTPEHO HOPMaTUBHLIMW NpaBoBbiMK akTamu Poccuinckon denepauuu,
HOpPMaTUBHbIMU npaBoBbLIMU aKkTamu Pecnybnuku TaTapcTaH,
MYHULUMNANbHbIMU NPaBOBbIMU akTaMu ANa NpefoCTaBfeHnss MyHUUUNanbHOW
ycnyru, y 3agaButens;



33

5) oTka3 B nNpeaocTaBneHMN MyHULMMOANbHOW YCNYrn, ecnu OCHOBaHUSA
OoTKasa He npeaycMoTpeHbl denepanbHbIMU  3aKOHaMU U NPUHATBIMU B
COOTBETCTBUM C HUMM MHBIMM HOPMAaTUBHBLIMW NPaBOBLIMU akTaMn Poccuimnckom
depepaumm, 3akoOHaMM WU UHBIMU  HOPMATMBHbLIMKM  MPABOBbLIMM  akTamMu
Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKM NPaBoOBbIMX akTaMn. B ykazaHHOM
cnydyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLLUEeHUn n
aencteun  (6es3gencTensl)  MHOrO(PYHKUMOHANbHOro  UeHTpa, paboTHUKa
MHOrOOYHKUMOHANbLHOrO  LUeHTpa BO3MOXHO B  Crfiydae, e€ecnM  Ha
MHOrOOYHKLMOHASbHLIW LIEHTP, peLleHns n genctena (6e3nencrteme) KOToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpedoCTaBNeHM0 COOTBETCTBYHOLLNX
MYHUUMNANbHbIX YCAyr B NONIHOM obbeme B nopsigke, onpeaernieHHOM YacTbio
1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHMe C 3asBUTENs NPU NPeaoCTaBNEHUMUM MYHULMNAnNbHOW
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MPaBOBbIMW aKTaMu
Poccunckon depepaunn, HOpMaTUBHbIMW MNpPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHUUMNanbHbIMX NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, npeaocTaBndAlWero MYyHUUMMANbHYK  YCRyry,
AOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAlWEero MyHUUMNAanbHYH YCnyry,
MHOIOOYHKLMOHANBbHOIO LEHTpa, paboTHMKA MHOMOQYHKLMOHANBHOIO LEHTPA,
opraHmsaumn, npeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, nnn nx paboTHUKOB B UCMPaBIEHUN OONYLLEHHbLIX UMW ONevYaToK U
owmnboK B BblAaHHbLIX B pe3ynbTaTte NpeaocTaBfieHNa MyHULMNANbLHOM yCnyrm
AOKYMeHTax NMnMbo HapylleHne YCTaHOBNEHHOrO Cpoka Takux mcrnpaesneHuin. B
ykaszaHHOM cnydae pgocynebHoe (BHecygebHoe) obxanoBaHue 3aaBuUTENEM
peweHnn wn pgencteun (6e30encTBmst)  MHOMOMYHKLMOHANbHOMO  LEeHTPa,
paboTHMKA MHOrOYHKUMOHANBbHOIO LIEHTPAa BO3MOXHO B Criyvae, ecinu Ha
MHOrOoOyHKUNOHanbHbIA LEHTP, peleHns n genctena (6es3gencreme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NPenoCTaBNEeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCRyr B NONIHOM o6beme B nopsigke, onpeaeneHHOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsaka Bbloavym OOKYMEHTOB MO pes3ynbTaram
npeanocTaBneHnsa MyHULUMNANbHOW YCIyTu;

9) nNpuocTaHOBMEHWE NPEOOCTaBMEHNA MYHUUMNANbLHOW YCAyru, ecnu
OCHOBaHMA NPUOCTAHOBMNEHMS HE NpeayCcMOoTpeHbl dheaepanbHbIMM 3aKOHaMK 1
NPUHATBIMM B COOTBETCTBUM C HUMWU WHBIMA HOPMATUBHBLIMWU MPaBOBbLIMU
aktamn Poccunckon depepauumn, 3akoHamMm W UHbIMKM  HOPMAaTMBHLIMU
npaBoBbiIMW akTamu Pecnybnukn TaTtapctaH, MyHMUMnanbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBUTENEM peleHun u gencteun (6es3nenctems) MHOroOQYHKLMOHATbHOro
LueHTpa, paboTHMKa MHOrOQYHKLMOHASTbHOrO LleHTpa BO3MOXHO B Cryyae, ecnu
Ha MHOro(yHKUMOHAmNbHbIN LEHTP, peweHna u genctsua (6esgencreune)
KOToporo  obxanywTcsl, BO3NOXeHa  (yHKUMA No  npenoCcTaBrEeHUro
COOTBETCTBYHOLLUMX MyHMUMNAMNbHbLIX YCAyr B MNOMHOM oOObeme B MNOpsiaKe,
onpegeneHHomM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.
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10) TpeboBaHue y 3adABUTENS MpU NPenoCTaBfeHUN MYHULMNANbHON
yCcrnyrm OOKYMEHTOB Unv uHopmaumn, oTCyTCTBME U (MNK) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3bIiBanucb Npu nepBoHavyasnibHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeoOXoaAMMbIX ONs  NpedocTaBneHMss  MyHUUMNanbHOW ycnyru, nunbo B
npefocTaBneHMn  MyHUUMNANbHOW  YCIyrK, 3a WUCKNKYEHWEM  Crlyyaes,
NpeayCcMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®PegepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM crniyqae pocynebHoe (BHecygoebHoe) obkanoBaHue
3asiBuTENEM peweHnn un gencteun (6e3nenctemsa) MHOTOQYHKUMOHATbHOro
LeHTpa, paboTHMKa MHOMOQYHKLMOHASbHOrO LlEeHTpa BO3MOXHO B Cryyae, ecnu
Ha MHOro(PyHKUMOHAmNbHbIN LEHTP, peweHna u genuctsusa (6esgencreune)
KOTOporo  obxanyktTcsl, BO3fIOXeHa  QYHKUMA N0  NpeaoCTaBfIEHUIO
COOTBETCTBYIOLUMX MyHMUMMNANbHBLIX YCAyr B MNOMHOM oO6beme B MOpsiake,
onpeaeneHHom Yactbeto 1.3 ctatbhn 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. J)Kanoba nogaetcs B NCbMeEHHON cbopme Ha ByMmakHOM HocuTene, B
3MIeKTPOHHOM bOpMe B OpraH, NpedoCTaBnsaloWnn MyHULUNAIbHY YCNyry,
MHOrOOYHKUMOHanbHbIn ~ LUeHTp nmbo B COOTBETCTBYHOLLWA  opraH
rocynapCTBEHHOM BNacTu, ABNSAOLLNNCSA ydypeautenem
MHOrOYHKLMOHANbHOro LeHTpa (oanee - yuypeauTens
MHOrOOYHKLMOHANbLHOrO LEeHTpAa), a Takke B OpraHM3auuun, NnpeaycMoTPEHHbIE
yacTtbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelueHnsd
n pencteua (besgencteve) pykoBoAUTENHA oOpraHa, NpegocTaBnsaloLwwero
MYHUUMNANbHYIO YCNyry, NoO4atTCsa B BbILLECTOALWNM opraH (Mpu ero Hanmyum)
nmbo B criydae ero OTCYTCTBMS pacCMaTpuMBalrTCs HenocpencTBEHHO
pykoBOAUTENEM oOpraHa, npefocTaBNALWEro  MYHULMMOASbHYIO  YChyry.
Xanobbl Ha peweHus wn  pgencteua  (6esgencteme)  paboTHMKa
MHOrOOYHKLMOHASIbHOro ueHTpa nogarTcsd pyKkoBOAUTENHO aTOro
MHOroyHKUMOHaneHoro ueHtpa. >Kanobbl Ha peweHnss ©n OEencTBuUs
(6e3pencTBne) MHOrO(YHKLMOHANbHOIO LEHTpa MnogalwTcs  ydpenuTento
MHOrOOYHKLMOHANbHOIO LeHTpa UM SOIMKHOCTHOMY Nnuuy, YNOAHOMOYEHHOMY
HOpMaTMBHbIM NPaBoBbIM akToM Pecnybnukn TatapcTaH. XKanobbl Ha peLleHus
n pgencreua (b6esgencteme) paboOTHMKOB oOpraHusaumn, npegycMOTPEHHbIX
yactbto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, nopatoTcA
pyKoBOAUTENAM 3TUX OpraHu3auumn.

XKanoba Ha peweHns wn  pgencteusa  (bespencteuMe)  opraHa,
NpeaoCcTaBNAKLEro MyHUUMNANbHYHO YCnyry, OOJSDKHOCTHOIMO nuua opraHa,
NpeaoCTaBNAKLEro MYHUUMMNANbHYO YCNyry, MyHUUMNANbHOrO CriyXallero,
pykoBOAUTENSA opraHa, npefoCTaBnfalwWero MyHUUUNanbHY YCnyry, MoOXeT
OblTb HanpaefeHa Mo no4vTe, 4Yepe3 MHOro(yHKUMOHAmMbHbIA LUEHTP, C
ncnonb3oBaHMeEM NHPOPMALIMOHHO-TENEKOMMYHUKALNOHHON ceTU «NHTEpHET»,
odomumanbHOro canMta opraHa, NPeAoCcTaBfSOWEro MyHUUMNANbHYH YCIyry,
EovHoro noptana nubo PecnybnukaHckoro nopTtana, WHgopmMauMOHHOW
cuctembl gocydebHoro obkanoBaHusl, a Takke MOXeT OblTb MpuHATa npu
nn4yHoM npueme 3aasutend. XXanoba Ha peweHus n gencteua (besgencrene)
MHOrOOYHKLUNOHANbHOro UeHTpa, paboTHMKa MHOrogyHKLMOHANBbHOro LieHTpa



35

MOXeT ObITb HanpasfneHa Mo nodTe, C WUCMNONb30BaHMEM WHMOOPMALUOHHO-
TeNeKOMMYHUKaLMOHHOWN cetu «UHTEepHeT, odomumnanbHoro  canTta
MHOrodoyHKLMOHaNbLHOro ueHTpa, EguHoro noptana nubo PecnybnukaHCcKoro
nopTtana, WHAOPMAaLUMOHHON cucTeMbl gocyaebHoro obanoBaHus, a Takke
MOXET BbITb NPUHATA NpU NUYHOM npueme 3asasutens. XXanoba Ha peweHnsa n
aencrteusa (6es3nencTeme) opraHmsaumim, NpeaycMoOTPEeHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke uUx pabOTHMKOB MOXET ObITb
HanpaBneHa no nouTe, C NCNonb30BaHNEM MHOPMaLIMOHHO-
TeNnekoMMYyHUKaUnMoHHON cetn «WHTepHeT», oduumanbHbiX CanToB 3TUX
opraHusaumn, EanHoro noptana nubo PecnybnukaHCKoro noprtana, a Takke
MOXeT ObITb MPUHATA NPU TINYHOM NpUemMe 3asiBUTENS.

5.3. Y)Kanoba gomxHa cogepxartb:

1) HanmeHoBaHME opraHa, NpeaocTaBnALWEro MyHUUUNANbHYO YCnyry,
AOSDKHOCTHOrO fnuua opraHa, nNpeaocTaBmsoWero MyHUUUNanbHY yCnyry,
nmMbo  MyHMUMNANbHOIO ChyXallero, MHOFOMYHKLUMOHANbLHOIMO LEHTpa, €ero
pykoBogutensa un (unn) paboTHUKa, opraHu3aumin, NpeayCMOTPEHHbIX 4acTbio
1.1 cratbn 16 ®epepansHoro 3akoHa Ne 210-d3, nx pykosoguternen u (unm)
pabOTHUKOB, peLLEHNs U aencTeus (bes3gencTame) KoTopbiX 06XKanyTCs;

2) bamunuio, Mg, oT4ecTBO (NocrnegHee - NpU Hanuyuu), CBeOEHUst o
MECTe XUTENbCTBa 3asButena - dusndeckoro numua nnbo HammeHoBaHue,
CBElEeHMs O MECTEe HaxOoXOeHUs1 3adaBUTENs - HPUONYECKOro nuua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 9aNeKTPOHHOW MOYThbI
(Mpy HanNU4MK) U NOYTOBBLIN afdpec, N0 KOTOPbLIM AOSMKEH ObITb HaNpaBfeH OTBET
3aaBUTENIO;

3) cBefeHus 06 obxanyemblx peleHuax u aencteuax (6esgencreun)
opraHa, npeaocTaBnsloWeEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuvua
opraHa, nNpefoCcTaBnsALWEro MyHUUUNAanNbHy ycnyry, nméo MyHUUMNanbHOro
cnyxaktiero, MHOroOyHKLMOHASTbHOro LEHTpa, paboTHMKa
MHOrOOYHKLMOHANbLHOIO LieHTpa, opraHM3auumn, npegyCcMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3asABUTESb HE COrflaceH C PELUEHNEM
n pencrenem (6es3gencrTeBMem) opraHa, nNpPeaocTaBnfAloWEro MyHULMMNANbHYO
ycnyry, OOSMKHOCTHOrO fnuua opraHa, NpeaoCcTaBnsitoWEro MyHUUMNanbHYo
ycnyry, nnbo MyHMUMNAanbHOro cryXalero, MHOroyHKUMOHaANbLHOro LEeHTpPa,
paboTHUKA MHOrOYHKLUNOHANbLHOrO LEHTpa, opraHmsaumn, npegyCcMoTPEHHbIX
yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, mx paboOTHUKOB.
3asgButenem MoOryt ObiTb nNpeacTaBneHbl  OOKYMEHTbl (Npu  Hanuumn),
noaTBep)xaarLme 4oBOAbl 3aaBUTENS, NMOO UX KON,

5.4. MNMocTtynuewas xanoba noanexuTt pernctpaumm B CPOK He nosgHee
paboyero gHs, cnegyowero 3a AHeM NoCTYNIeHUs.

5.5. >Kanoba, nocTynuseLlas B opraH, npenocTaBnALWwmin
MYHUUMNANbHYO  YCNyry,  MHOroyHKUMOHAmNbHbIN  LUEHTPp, ydpeauTento
MHOFOOYHKLMOHANbLHOIrO LEHTpa, B OpraHM3auuu, npeagyCMOTPEHHbIE 4acTbio
1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, nnbo BbILLECTOAWNN OpraH
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(Mpn ero HanMyuMm), NOANEXUT PacCMOTPEHNIO B TeYeHne NaTHaguatn paboumx
OHEeN cO OHA ee peructpauuu, a B criydae obkanoBaHWs OTKasa opraHa,
NpeaoCcTaBnALWEro MyHUUMNANbHY YCNyry, MHOrogYHKLNOHAMbHOIo LEeHTPa,
opraHmsaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asBUTeENs nmbo B UCNpaBreHUU
AONYLLEHHbIX OoneyaTtok M owunbok unn B crnydyae obxanoBaHUs HapyLUeHUs
YCTAHOBJIEHHOIO CPOKa TakuxX UCNpaBrieHnn - B TedeHne natm paboumx gHem co
OHS ee perucTpaumn.

5.6. o pesynbTatam paccMOTpPeHUsa Xanobbl MPUHMMAETCA OAHO U3
cneayrLwmnx peLeHui:

1) >xanoba ygoBneTBoOpsieTCs, B TOM Yucrie B OpMe OTMEHbI MPUHATOrO
peLleHns, UcnpaBreHns LOMyLUEHHbIX oneyaTok U OWWOOK B BblgaHHbIX B
pesynbTate npeaocTaBfieHUss MyHUUUNANbHOMW YCNyrn OOKYMEeHTax, Bo3BpaTa
3a8BUTEN0 [AEHEXHbIX CpeacTB, B3UMMaHWe KOTOPbIX He nNpeaycMoOTpeHOo
HOpMaTMBHbIMU NpPaBoOBbLIMW akTamn Poccurckon denepaunmn, HopMaTUBHBIMU
npaBoBbIMW akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMW NPaBOBbIMU
akTamu;

2) B yooBreTBopeHnn xarnobbl oTKa3biBaeTCS.

He nosgHee OHA, cneaylowero 3a AHEM MNPUHATUA pelleHunst, yKadaHHOro
B HacTOdAWEM MyHKTe, 3asdBUTENI0 B MUCbMEHHOW opMe WU MO >KeMaHWio
3a8BUTENS B 3SIEKTPOHHOM POpMe HanpaBnAeTcss MOTUBUMPOBAHHbLIA OTBET O
pesyrnbTaTtax pacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexawen yooBneTBOPEHUIO B

oTBeTe 3asBUTEN0 O pesynbTatax pacCMOTPeHus kanobbl aaetcs
MHOpMaUMa O LOEeNCTBMAX, OCYLLECTBMSIEMbIX OpPraHoM, NpPeAoCTaBNSALNM
MyHUUMNAnNbHYK  ycnyry, MHOrOyHKLMOHANbHbIM LueHTpom  nunbo

opraHusaumen, npenycmoTpeHHon 4yacTtbto 1.1 ctatem 16 depeparnbHoro
3akoHa Ne 210-93, B uensx Hes3amMeanmUTernbHOro YCTpaHeHUs BbIABEHHbIX
HapylWeHUn Npu OKasaHUM MYHUUMNANbHOW YCryru, a Takke TMPUHOCATCS
N3BUHEHUS 3a AOCTaBrfieHHble HeyaobcTBa WM yKasbiBaeTCcA WHdopMauusi o
AanbHENWNX OENCTBUSAX, KOTOPblE HEODXOOMMO COBEPLUNTL 3adABUTENO B
Lensx nonyyeHns MyHUUunansHom yCenyru.

5.8. B cny4yae npusHaHuna xanobbl HEe noanexailen yaoBreTBOPEHUIO B
OTBETE 3aaABUTEND O pesynbTaTax paccMOTpeHna kanobbl garTca
aprymMeHTUpoBaHHblE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLLeHus], a Takxe
MHdOpMaLUs o nopsaake 06xanoBaHUA NPUHATOrO peLLEHKs.

5.9. B cny4yae ycTaHOBIEHUA B X04€e Unn No pesynbTaTaMm pacCMOTPEHUS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS WK
NpecTynneHns: JOMMKHOCTHOE NLO, pabOTHUK, HaZeNeHHble NOSTHOMOYMSAMU NO
paccCMOTPEHUIO  Xanob, He3amMeanUTeNbHO  HanpaBnaAlwT  MMelomecs
MaTepuarnbl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefocTaBreHus
MYHULMNANbHOW YCIyru rno
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB

NHOMBUAYaNbHOro
NPOEKTUPOBAHUSA Ha OOPOXKHbIX
3Hakax
dopma
(BnaHk opraHa, npegocTaBnAloLWero MyHUUMNansHy yCryry)
Komy:
KOHTaKkTHble AaHHbIE:
[MpencraButeno:
KOHTaKTHble AaHHbIe
npeacTaBUTENS:
PELWWEHWNE
0
oT Ne
PaccmoTpeB Bawe 3adaBrieHne oT No
N npunaraemble K HeMy [OOKYMEHTbl, YMNOSITHOMOYEHHbIM
opraHom NPUHATO peLleHne o

[ononHuTtensHas nHopmMmaums:
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Caenenus 00 3JIEKTPOHHOH MOAMTUCH

HormkHocTHoe nuuo (PUNO)

(mnoanuchb YNONMHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)

MpunoxxeHue Ne 2

K AOMUHUCTPaTUBHOMY
pernameHTy npegoCTaBfeHuns
MYHULMNANbHOW YCIyrn no
COrflacoBaHmo YCTaHOBKMU
NHOPMALIMOHHbBIX 3HAKOB
NHAMBUOYaAIbHOrO
NPOEKTUPOBAHMA Ha JOPOXKHbIX
3Hakax

dopma
(bnaHk opraHa, NpefoCTaBNAILLEro MyHUUMNAIBHYIO YCIyry)

Komy:

KOHTaKTHble AaHHBbIE:

[MpencraButens:

KOHTaKTHbIE AaHHbIe
npeacraBuTend:




39

PELWEHWNE
00 oTKkase B nNpeaoCcTaBleHn MyHULMNANIbHOM YCIyrn
no
oT Ne
PaccmoTtpeB Balue 3asiBneHue ot Ne n

npunaraemble K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne
00 OoTKase B

Mo crneayLWmnM OCHOBAHUSM:
1.

2.

[ononHntensHas nHopmauums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCA B YNOSIHOMOYEHHLIA OpraH C
3a8BfeHNEM O nNpeaoCTaBfeHUN YCryrn Mocre YCTPaHeHUs YKa3aHHbIX
HapyLLEeHWN.

[aHHbIN 0TKa3 MoxeT ObITb obxanoBaH B gocynebHoM nopsaake nytem
HanpasfieHmst Xanobbl B YMNOMHOMOYEHHbLIA OpraH, a Takke B cyaebHom
nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

[omkHocTHoe nuuo (PNO

Nt

(mognuckb ynonNHOMOYEHHOTO
AOIMKHOCTHOrO Nn1ua opraHa)
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[MpunoxeHne Ne 3
K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHUUMNANBHOM yCnyru no
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB
NHOMBUAYaNbHOro
NPOEKTUPOBAHUSA Ha OOPOXKHbIX
3Hakax

dopma

(BnaHk opraHa, npegocTaBnAloLWeEero MyHUUMNansHy yCryry)

Komy:

KOHTaKTHble AaHHbIE:

[MpencraButeno:

KOHTaKTHbIe AaHHbIe
npeacraBuTens:

PELLEHWE
006 oTka3e B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBnNeHns
MYHMLUMMNANbLHOW YCIyru no

oT Ne

PaccmoTpeB Bawle 3asiBneHne ot No n
npunaraemole K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

MNPUHATO pelleHne o6 oTkase B npuvemMe [AOKYMEHTOB, Heobxoaumbix Ons
no criegyloLwmnm

OCHOBaHUAM:
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1.
2.
PasbscHeHune NPUYKH oTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe MOBTOPHO 06paTUTbC B YMNOMHOMOYEHHbIA OpraH C
3a8BfeHMEM O nNpeaocTaBfeHUn YCryr nocne YCTpaHEeHUs YKa3aHHbIX
HapyLLEeHWN.

[aHHbIN 0Tka3 MoxeT ObITb obxanoBaH B gocynebHoM nopsaake nytem
HanpasfieHMs Xanobbl B YMNOMHOMOYEHHbLIA OpraH, a Takke B cynebHom
nopsiake.

Ceenenust 00 3JIEKTPOHHOM MOAMTUCH

HormkHocTHoe nuuo (PNO)

(moanucb ynonHOMOYEHHOro
AOIMKHOCTHOrO nnua opraHay)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNASTbHOW YCIyru no
CcornacoBaHm0 YCTaHOBKM
NHPOPMaLIMOHHbIX 3HAKOB

NHOMBUOYASbHOIO
NPOEKTUPOBAHUS Ha LOPOXKHbIX
3Hakax
dopma

B

(HanmeHoBaHMe opraHa MECTHOIO

camMmoynpasfeHus)

MpoLwuy cornacoBaTb yCTaHOBKY NHOOPMAaLIMOHHbIX 3HaKOB
NHANBMAYANbHOIrO NPOEKTUPOBAHUSA Ha AOPOXKHbIX 3HAKaX

(HanmeHoBaHWe ynuLbl)

Ha
y4yacTke

(ykasbiBaeTcsa NpMBA3Ka K 30aHUSM, COOPYXXEHUSIM, KM aBTO40pOru)

K 3asiBneHuto npunararTcs crieqyroLlime JOKYMEHThI:

B TeueHunn Bcero nepmoaa akcnnyataumm 3Haka MHAMBUAYanbHOro
NPOEKTUPOBaHNA 006A3yHOCb NPOM3BOANTL €ro TEXHNYECKoe 06CnyXnBaHne n
aBapuINHO-BOCCTAHOBUTENbHbIE PabOoThI.
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« » 20 r.

(nopnuchb)

PesynbTaT  npegocTaBneHuMs  MyHUUMMANbHOWM  yCryru,  npolly
npenocTaBuTh:

[ 18 nuuHbIi kaBumer [MopTana rocygapCTBEHHbLIX U MYHULMNASTbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

l:l B MHOI'O(*)yHKLI,l/IOHaJ'IbHOM LUeHTpe npeagocrtaBlieHns
rocygapcrtBeHHbIX 1 MYHUUUNAJIbHbIX YCITYyT PeCI'Iy6J'IVIKVI TaTapCTaH;

D B OpraHe.

(naTa) (nognuce) (©.1.0.)



[MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANbHOW yCnyru no
corfiacoBaHuo YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHOMBMAYaNbHOro
NPOEKTUPOBaHUSA Ha JOPOXKHbIX
3HakKax

[(maBe
CernbCKOro noceneHus
OT:

3agaBneHue
00 ncnpaBneHnn TeEXHNYECKON oLnbKn

Coobuwato 06 owwnbke, OOMNYLWEHHOW MPU OKasaHUM MYHULMNANbHOMN
ycrnyru no
3anucaHo:

Flpanmbele cBeaeHns:

Mpowy wncnpaBuTb OOMYWEHHYKD TEXHUYECKYID OLIMBKY ©N BHECTU
COOTBETCTBYHOLIME WU3MEHEHUS B [OOKYMEHT, SABMAAIOWMACA pe3yribTaToM
MYHMUMNANTbHOW YCNyru.

Mpunarato crnegyrowine JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHns o006 OTKNOHEHUW 3asBfeHus 06
ncnpasneHnn TEXHNYECKON OLNMBKM NpoLLY HanpaBUTb Takoe peLLEHNE:

NnocpeaCcTBOM OTMNpaBfieHUss 3MeKTPOHHOro [OOKyMeHTa Ha apgpec E-
mail: X

B BWOE 3aBEPEHHOM KOnMMM Ha OyMaXHOM HocUTeNe MNOYTOBbLIM
oTnpaBfeHnemM no agpecy:

Hactoawmm noareepXaato: CBeOEHUs, BKMOYEHHble B 3asiBIieHMe,
OTHOCSILUMECA K MOEN JNMYHOCTU W MpeacTaBnsieMOMy MHOK nuuy, a Takke
BHECEHHbIE MHOK HWkKe, [O0CTOBEPHbl. [JOKyMEHTbl (KOMMM  OOKYMEHTOB),
MNPUMNOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHWUsIM, YCTaHOBMEHHbLIM
3akoHogatensctBoM Poccuinckon ®depepauun, Ha MOMEHT npeacTaBieHns
3asBIeHNs 9TU OOKYMEHTbI AENCTBUTENbHbI U COaepXaT AOCTOBEPHbIE CBEAEHWS.
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(nata) (nognuce) (©.1.0.)



