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INOCTAHOBJIEHUE KAPAP
oT «15» nexabps 2022 rox Ne 33

OO0 yTBEp)KIEHUM aIMUHUCTPATUBHOIO PETJaMEHTa
IPEAOCTABIEHNS  MYHHLMOAIBHOM  YCIyTHM IO
COTJIaCOBAHUIO YCTAHOBKH MH(POPMALIMOHHBIX 3HAKOB
WHJVBUAYAJIBHOTO NPOECKTUPOBAHUS Ha JIOPOKHBIX
3HAKax

B nensx peanuzamuun ®DepepanbpHoro 3akoHa ot 27.07.2010  Ne 210-®3 «O6
OpraHu3allid NPEeAOCTABICHUS TOCYHApPCTBEHHBIX W MYHUUHUNAIBHBIX  YCIyD»,
Ucnonuurenbublidi  koMUTET CyXOSIIICKOTO CEIBCKOr0 IMOcCelNeHUus A3HaKaeBCKOIro
MyHUIIUTIATBHOTO paiioHa Pecrybnuku TarapcTan mOCTaHOBIISET:

1. YTBepuTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MyHUIIUITAIBHON
YCIYTH TI0 COTVIACOBAHUIO YCTAHOBKM HMH(POPMAIMOHHBIX 3HAKOB HHIAMBUAYAJTHLHOTO
MPOEKTUPOBAHMS HA JOPOKHBIX 3HAKAX, COTIACHO MPHUIIOKEHHUIO.

2. Ilpu3Hath yTpaTHUBIIMM CHJIy THOCTaHOBJIEHUE VICIOJHHUTENIBHOTO KOMHTETA
CyXxO0sIIICKOTO  CENBbCKOrO0 MOCEJIEHUS] A3HAKAEBCKOTO MYHUUMIIAIBHOTO paiioHa
Pecniyomuku Tarapcran ot 25.01.2022 Nel «O6 yTBepkA€HHH aIMUHUCTPATUBHOTO
periaMeHTa NpeAOCTaBICHUS MYHHUIMIIAIBHOM YCIYTd MO COTJACOBAaHUIO YCTaHOBKH
MH(POPMAITMOHHBIX 3HAKOB MHAUBUIYATILHOTO MTPOSKTUPOBAHUS HA JOPOKHBIX 3HAKAX .

3. OOHapojoBaTh HACTOAIIECE IIOCTAHOBJIICHHE MYTEM pa3MeIIeHUs Ha
«OdunmansHoM mnoptanie npaBoBoi uHdpopmainuu Pecnyonuku Tartapctan» mo BeO-
anpecy: http://pravo.tatarstan.ru u  Ha odunmMaTbHOM  caiiTe  A3HAKACBCKOTO
MYHUITUTIATIFHOTO paiioHa B WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn HTepHeT
no BeO-aapecy: http//aznakayevo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSIIIETO TTOCTAHOBIICHHUST OCTABJISIO 32 COOOI.

['nmaBa

Pecny6nuku Tarapcran: . COBET X ) S j 3akuposa 3.3.

CENbCKOMO



http://pravo.tatarstan.ru/

[MpunoxeHne K NOCTaHOBIEHUIO
McnonHutensHOro komureTa
CyXx0sILLCKOro cenbCcKkoro noceneHns
A3HakaeBCcKoro MYHUUUNANbHOro
panoHa
Pecnybnukn TaTtapcTaH

ot 15.12 2022 Ne33

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnst MyHULUNanbLHOMW YCIyru no cornacoBaHUIO YCTaHOBKU
MH(OPMaLIMOHHBbIX 3HAKOB UHAMBUAYaNbHOIro NPOEKTUPOBaHUSA Ha AOPOXKHbIX 3HaKaxX

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoawmn agMNMHUCTPATUBHbIA perfnaMmeHT npegocTaBneHns MyHUumnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfeHns MyHUUMNANbLHOW YCIyrn No COrnacoBaHUI0 YCTaHOBKU MH(OPMAaLMOHHBIX
3HaKOB MHAMBUAOYANbHOMO NPOEKTUPOBAHMNA Ha AOPOXHbIX 3HaKaX (ganee — MyHuuunanbHas
ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO pernameHTa MNPUMEHSIOTCS B OTHOLUEHUU
YCTAHOBKM WHAOPMALNOHHBLIX 3HAKOB WHAUBUAOYANbHOIO MPOEKTUPOBAHUA Ha [OPOXKHbIX
3HaKax.

1.2. KaTeropun 3asiButenen

1.2.1. NIuyamun, nmMeLLMMM NPaBO Ha MOMYyYEHNE MYHULMNANbHOW YCIyru, SABMASKTCA
dusnyeckme u Opuandeckue nuua, vHAMBMAyanbHble npegnpuHumaTtenu (ganee —
3asBUTEND).

1.2.2. C 3aaBneHnem BrnpaBe obpaTUTbCA NpeacTaBUTENb 3asaBUTENS, OENCTBYHOLLNIA
Ha OCHOBaHMM [OKYMEHTa, YAOOCTOBEPSIOWEro €ro mnofHOMoYns, JNMBO  3aKOHHbIN
npeactasutenb GU3MYECKOro nuua (aanee — NnpeacTaBuTenb 3aaBUTenNs).

1.3. nOpFILI,OK I/IHCbOpMI/IpOBaHVIFI O npepnocTtaBJiEHNN MyHI/ILl,I/lI'IaJ'IbHOIZ ycnyru

1.3.1. WHoopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3mellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LEeHTPOB MNpefoCTaBfeHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIyr.

2) Ha odumumanbHOM canTe MyHuuMnanbHoro obpasoBaHMA B MH(OPMaLMOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (GYHKUURN)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapcTBeHHOW WHAOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMMNANbHbLIX YCIyr).

1.3.2. KoHCynbTupoBaHMe MO BOMpoOcaMm MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
OCyLLleCTBNSAETCA:
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1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B ncnonHutenbHoM KomuTteTe CyXOSLLCKOro CeribCKkoro nocesnieHns A3HakaeBCKOro
MyHUUMNanbHoro obpasoBaHua Pecnybnukn TatapcTtaH (ganee — Opran):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yncne B hopme 3NEKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
CpoKax npefoCTaBeHna MyHULMNAanbHOW YCNyrn Ha OCHOBaHUM CBEOEHUN, COAepX)aLlmMxcs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCRyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM vncne 6e3
NCMoNb30BaHNA NporpamMHoro obecrneyeHusi, YCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aeBTopu3aumilo 3asBUTENs WM NpeaocTaBfieHne UM MepCOHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mMecTe HaxoXaeHuss MHOrOYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHuUuMnanbHbiX ycnyr, OpraHa (agpec, rpacdvk paboTbl, cnpaBoOYHble
TenedoHbl);

2) O nopsagke npegocTtaBneHUss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerysmpyoLmx BONpoCkl NpeaocTaBneHna MyHUUMNansHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM cauTe WHdopMauuu Mno Bonpocam
npegocTaBrieHNa MyHULMNANsLHOW yCryru;

7) o nopsiake obxanoBaHus AencTBuin nnu 6e3nencTeusa 4OMKHOCTHLIX Nyl Opraxa.

Mo nucbmeHHOMy obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW ycrnyry, NnogpobHO B MUCbMEHHOW (bopMe pasbsCHSOT
3asBUTENO NOPAOOK NpefoCTaBfieHNd MyHULMNAanbHOM YCryru M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTE agMUHUCTPATMBHOIO perfnamMeHTa, U B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3aaButento. OTBeTbl A4AalOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMNANbHOW YCnyru
pasmewiaeTcs Ha oduuManbHOM canWTe  MyHuuunanbHoro obpas3oBaHMas W Ha
NMHOPMaLMOHHbIX CTeHAax B nomMeweHuax OpraHa ons paboTbl ¢ 3ag9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha MHOPMAaLMOHHBIX CTeHAAX N Ha ouunanbHOM cante MyHuuMnansHoro obpasoBaHus B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnamMeHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CrnpaBOYHbIX
TenedoHax, BpemeHu pabotbl OpraHa, o rpaduke npMema 3asiBfieHM Ha NpeaocTaBeHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTuBHbIE NpaBOBbIE aKTbl, PEFYNNPYOLLME NpeaocTaBneHne
MyHULMNANbLHOW ycnyru



1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupylownx npenocrasneHune
MyHULMMNAnNbHOW Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumanbHoro onybnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNAnbHbIX YCNyr, Ha oduuManbHOM canTe B
WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTepHET».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AEWCTBYIOWEN peaakuum noanexuT
pa3mMeLlleHuio Ha EanHom noprane, B PeecTpe rocyaapCcTBEHHbIX U MyHULMMANbHbLIX YCIyr,
Ha odomumanbHOM canTe B MUHPOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMMHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMmeHTe, 1 nx onpeaeneHnd

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WUCMONb3ylTCsa cnegyrwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHuns
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4AapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUn
MyHUUMNaneHOro obpasoBaHuMst WM B ropoAckoM okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHumsaumm OeATesIbHOCTM MHOrO(YHKUNOHANbHbIX
LEeHTPOB MpeaocTaBfeHnsa rocygapCTBEHHbIX W MyHUUMNANbHbBIX YCRyr, YTBEPXAEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon degepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm AOedTeNIbHOCTU  MHOMOQYHKUMOHASbHBIX LEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHudeckass owubka - owunbka (onucka, ornevyaTka, rpamMmartvyeckass Wnu
apudpmeTndeckas owmbka nubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM W ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (ganee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYAaCTHUKOB MHGOPMaLMOHHOIO
B3aMMOLENCTBNA B €ONHOW CUCTEME UAEHTUdUKauUM N ayTeHTudukaumm K nHgopmMauuu,
cogepxawlemca B rocygapCTBEHHbIX MHMOPMAUMOHHBIX CUCTEMax, MyHULMNAbHbIX
MHAPOPMALMNOHHBIX CUCTEMAX N UHBIX MHOPMALMOHHBLIX CUCTEMAX;

MoL - MNocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBfieHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHUs FOCYA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUS, WCMOMb3yeMble B HACTOSWEM aaMUHUCTPATUBHOM
perrnameHTe, NPUMEHSAIOTCA B TOM Xe 3HadYeHuun, 41o n B degepanbHOM 3aKoHe OT 27 uons
2010 roga Ne 210-®3 «O6 opraHmszauun npenocTaBfieHUs rOCYOaPCTBEHHbIX U
MYHULUUNAMbHBIX YCIyr».

1.5.3. B agmuHuctpaTMBHOM pernameHTe nog 3asiBNeHneMm O npeaocTaBfieHnm
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHue) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).

2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru

2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru



CornacoBaHne  YCTaHOBKM MH(OPMALMOHHbIX ~ 3HAaKOB  WHAMBWUAYarbHOIo
NPOEKTUPOBAHUS Ha JOPOXKHbIX 3HAKaX.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

NcnonHutenbHbin  KoMUTET CyXOSILUCKOro CenbCKoro noceneHmsi A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnukn TaTapcTaH (aanee -OpraH)

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) peweHne O NpenocTaBfEHUN  MyHUUMNANbHOW  ycnyrn  (cornacoBaHue)
(npunoxeHne Ne 1 k HacTosWweMy agMUHUCTPATUBHOMY perfnamMeHTy);

2) pewweHne o6 oTkase B NpeaocTaBfeHNN MyHULMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B opme 3MeKTPOHHOro [OOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLMpOBaHHOM
9NEKTPOHHOM MOAMUCHIO YNOMHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 anekTpoHHOW noanucuy» (ganee —
depepanbHbin  3akoH Ne 63-d3) B nuuHbin kabuHeT EpmHoro noprtan. B cnyvae
HanpaeneHus  3aaBneHuss nocpeactBoMm  PecnybnukaHckoro  noptana — pesynbTaT
npegocTaBneHns  MyHUUMNanbHOW  yCRAyrM  HanpaendeTcd B JNWYHbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENA pesynbTaT NpeaocTaBneHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyru B dopme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBusa pesyrnbraTa
npegocTaBneHns MyHULUMNANnbHON yCryriu.

2.4. Cpok npefocTaBneHnss MyHULMNAnbHOW YCryru, B TOM Y1Cie C y4eTOM HEOBX0AUMMOCTH
obpalleHns B opraHusaumm, yyacTeyowmne B NpeaocTaBneHn MyHULMNanbHoM yCryru, Cpok
NPUOCTAHOBMNEHNSA NPEAOCTABNEHUST MYHULMMANBHOW YCNyru B CriyYae, eCrii BO3MOXHOCTb
NpUOCTaHOBNEHUS NpPeayCcCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
BblAauu (HanpaBneHUsi) JOKYMEHTOB, SBNSALMXCSA pe3yribTaToM NpegocTaBneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHuumnaneHas ycnyra npefocTaBniseTca B TeyeHme natn paboumx aHen (co
OHS MOCTYNNEHNS 3asiBreHns).

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM yCryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0bOpMNEHNS N perucTpauumn pesynbstaTta npegoCcTaBneHns MyHULUNansHON yCnyru.

2.5. NcyepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U MHBbIMU HOPMATUBHBIMW NPaBOBbLIMW akTaMu 4S5 NpefoCTaBeHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble SBASTCA HEOOX0AMMbBIMU 1
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHULMNanbHbIX YCNyr, NoAnexatumx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONy4YeHnsa 3asiBuTenem, B TOM Ynucne B
3ANeKTPOHHOM dhopMe, NOPSAOK UX NpeacTaBneHns
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2.5.1. [ina nonyyYyeHns MyHUUUNanbHOMW YCryrn 3asBuUTeNb NpeacTaBnseT crnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asABneHue:

B dopme OOKymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 Kk Hactosemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW hopMme (3anosiHAeTca MnocpeAcTBOM BHECEHUS COOTBETCTBYHOLLNX
CBeEeHUN B 3rEeKTPOHHyI0 dopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpeacteomMm EgmHoro noprana, PecnybnukaHckoro noptana;

4) cxema gucnokauum TeXHUYeCKNX cpeacTB opraHnsaumm 4OPOXKHOIo ABMXKEHUS;

5) cornacoBaHusi 06CNyXMBaKOLNX OpraHM3aunin (Npyu ycTaHoBKE WHAOPMALMNOHHbIX
3HaKOB MHAMBUAOYANbHOIO MPOEKTUPOBaHUS (C MHAOPMAUVOHHLIM MOAYNeM) Ha onopax u
MayTax YNMYHOro OCBELLEHUS U Ha KOTOPbIX YCTAHOBMEHbl KPEnsieHUs KOHTaKTHbIX ceTew
3M1EKTPMUYECKOro Ha3eMHoro TpaHcnopTa).

2.5.2. 3agBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OOpME;

3) B OpraH NUYHO WM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTene.
3asBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBrieHUn NoCcpeacTBOM MOYTOBOM CBSA3M,
3aBepsOTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHunm nocpeacteom  EamHoro  noptana,
PecnybnvkaHckoro noprana nognucbiBaeTcsl MPOCTON SNEKTPOHHOW NOAMMUCHIO 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B MNOAMYHKTE 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuuumMpoBaHHOW NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaBngawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYyMEHTa U
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHnss OOKYMEHTOB UM MHAOPMaLMM WU OCYLLECTBIIEHUS AENCTBUNA,
npeacTaBneHne WM  OCYLLUEeCTBIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS,, BO3HMKawLWMe B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM YCryru;

2) ocylwecTBneHMs OEeWCTBUMWA, B TOM YMCMEe COrnacoBaHUK, HeobXoauMmbIX Ons
nonyyYeHnss MyHUUUNanbLHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfeHusi, opraHM3aummn, 3a WUCKMYEHUEM MOonyvYeHus
ycnyr n nosiyYeHus [AOKYMEHTOB W MHdoOpMauuu, nNpedocTaBnseMblx B pesynbTaTe
npefoCcTaBNeHUs Takux YCIyr, BKMOYEHHbIX B MepeyvHu, ykasaHHble B yactm 1 ctatbm 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxogumbIx 1 o6si3aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvCb MNpW MNepBOHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbIX ANnS NpefocTaBfeHns MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHUM MyHULUMNANbLHOW YCNYrn, 3a UCKMOYEHNEM CneayoLmnx criyvyaes:



a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalowuMxcs
npegocTaBneHns MyHuMUMNanbHOW yCnyrk, nocrie nepBoHayvanbHOW nodadn 3asiBrieHust o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hanuune owmnBOK B 3adABMeHWUM O MNPeAOoCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKyMeHTax, [MOAaHHbIX 3asiBUTenieM [Mocfie nepBOHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHna MyHuuunanbHon ycnyri, nmbo B
NpeaocCTaBNEeHNN MyHULMNANbHOM YCNYrM W HE BKIOYEHHbIX B MPeACTaBMNEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTeyeHMe CpoKa AEeNCTBUA [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoOuMblX Ons npefocTaBneHuns
MyHUUMNanbHON ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNansHOM YCIyru;

) BbiIBfIEHWE [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayarnbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnNbsHOM ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ANsi NPeAoCTaBneHNss MyHUUUNanbHOW yCnyru,
yBeOMINSAEeTCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepocTaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB W WHGopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee ObINN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefoCTaBfeHNs FOCYAApCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX beepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
Haxo4aTCsl B pacnopsPKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBrieHusl opraHn3aLmin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSAMI, B TOM YMCIe B ANEKTPOHHOW hopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasrieHus Nnbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaX0AATCS AaHHbIE AOKYMEHTbI

MpencraBneHne 4OKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHLI K AAaHHOWN KaTeropmm, He
TpebytoTcA.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpefocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHULMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NogYUCTKM U ucnpaBreHus
TEeKCTa, He 3aBepeHHble B MNOpsiAKke, YCTaHOBMIEHHOM 3akKoHogaTenbcTBOM Poccuinckon
depepaumnm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHWs, Hannyme KOTOpPbIX HEe NO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUs, copepXalimecss B LOKYMeHTax Aans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

3) npeacTaBrfieHHble AOOKYMEHTbl WM CBEAEHUS yTpaTuM CUIly Ha MOMEHT
obpalleHnsa 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSALWUA MONHOMOYMUS
npeacraBuTens 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBrleHMeM MyHUuunanbHOM
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O npedocTaBfeHnun MyHUUMNanbHOW YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUa MyHUUMNANbHOW YCnyru, B 3ONEKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucre B UHTepakTMBHOW hopme 3asiBrieHns Ha PecnybnvnkaHckom nopTane (He4oCToBepHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npenctaBrneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBreHve O npeaocTaBneHnn ycnyrm nogaHo B OpraH rocygapCTBEHHOW BracTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobniogeHne ycTaHoBMNEHHbIX cTaTtben 11 ®enepanbHoro 3akoHa ot 06.04.2011
r. No 63-®3 «O6 anekTpoHHOW noanNuUCKU» YCNOBUA MNPU3HAHUS OENCTBUTENbHOCTH,
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW Noanucy;

9) 3asBneHne nNogaHo NMLOM, He MMENLWNM NOSTHOMOYUW NpeacTaBnsaTb UHTEpeCHI
3asBuTenS.

2.7.2. llepeyeHb OCHOBaHUM ONsl OTKa3a B NpUeME OOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHUs1 MyHULMNAbHOW YCIyrn, SBNSIETCH NCHEPNbIBAKOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNEHN N OOKYMEHTOB (npunoxeHue Ne 3 k
HacTosWweMy aAMUHUCTPATUBHOMY perfiameHTy), HeobxoaumbiX Ana npefocTaBneHus
MYHULMNANbHOW YCryrn, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuvema 3asiBUTenNs, Tak u
nocrne nmnosly4eHUsi OTBETCTBEHHbIM [OSMKHOCTHbIM Jiuom OpraHa Heobxogumblx And
npegocTaBneHns MyHUUMNAnbHOW YCryrn [OOKYMEHTOB (CBeAEeHMW) C UCMONb30BaHUEM
MeXBeJOMCTBEHHOINo MHGOPMaLMOHHOIO B3aMMOAEWNCTBUSA, B CPOK, He npeBblwarwmn 9
paboynx OHen co OHS pernctpaumm 3asBneHuns.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHUA U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBneHns MyHUUMNAnNbHOW yCnyru, nodaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. NepeyeHb OCHOBaHUW AS151 MPUOCTAHOBIIEHUSA NPEeA0CTaBIEHNA YCIyru:

1) un3MeHeHMe BHeWHero Bwuga, Hagnucem Ha WHMPOPMALUMOHHBIX  3HaKax
NHOUBMAOYANbHOIO NPOEKTUPOBAHUS (C MIHPOPMALMOHHBIM MOAYIEM);

2) HecooTBeTCTBUE MHEOPMALMOHHBIX 3HAKOB WHAMBMAYANbHOrO NPOEKTUpoBaHUs (c
MHPOPMALNOHHBIM MOLYNEM) TEXHUYECKMM YCIOBUSM MO UX YCTAHOBKE.

2.8.2. [NepeyeHb OCHOBaHWIN nsi OTKasa B NpeaoCTaBeHnn MyHUUUNAanbHOW YCRyr:

1) HecoOTBETCTBME MNpPEeACTaBMEHHbIX 3asBUTENEM [JOKYyMeEHTOB TpeboBaHuAM,
YCTaHOBJIIEHHbBIM HACTOALLMM perfnameHToM;

2) oTCyTCTBME Y 3a8BUTENSA NpaBa Ha NofnyyYeHne MyHUUmMnanbHOW yCnyru;

3) OT3bIB 3asBfieHUs1 Ha NpeaoCTaBfieHMe MyHUUMNANbHOW YyCnyrn no uHuumnaTuBe
3asBuTens;

4) HeCcOOTBETCTBME MNpPeACTaBfieHHbIX [OKyMeHToB TpeboBaHusam OCT P-52289-
2019, NOCT P-52290-2004;

5) HecoOTBETCTBME YKa3aHHOrO HanpaBfeHWs W paccTosaHna [0 obbekta Ha
AOPOXHOM 3HaKe OeNCTBUTENbHOCTY;

6) MecTo pacnonoXeHnsa JOPOXHOro 3HaKa He OTHOCUTCH K TEPPUTOPUN HACESTEHHOrO
nyHKTa CyX0SLWCKOro CenbCcKoro noceneHus;

7) Hanu4une pelleHnss 3acefaHnus PanoHHOM KOMMUCCUMM Mo 6e30MacHOCTM LOPOXKHOMo
ABWXXEHUSI O HeLenecoobpasHOCTU YCTAHOBKNM MHPOPMALMOHHbBIX 3HAKOB MHAMBUAYANbHOrO
NPOEKTUPOBaHUSA (C MHPOPMALMOHHBIM MOAYNeM) Ha YKadaHHOM 3asiBfeHuu (NpunoxeHue
Ne 4) yyacTke;

2.8.3. lNepeyveHb OCHOBaHUWN ANs OTKas3a B NpefoCcTaBreHuy MyHUUMNansHOW yCryru
ABNAETCA UCYepnbiBaOLLNM.
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2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNeHUN MyHUUMMANbHOW Yycnyru B
criyyae, ecnu 3asiBneHve O npefoCTaBfieHnn MyHUUMNanbHOW ycnyrm nogaHo B
COOTBETCTBUN C WH(OpMauuen O cpokax W MNopsake npefocTaBnNeHns MyHULMNarbHON
ycnyrn, onybnukoBaHHon Ha EgumHom noptane, PecnybnvkaHckom nopTtane, a Takke Ha
ohrumanbHOM cante MyHuUMnansHoro obpasoBaHus.

2.9. MNopsaok, pasmep M OCHOBaHUS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI MM MHOWM NnaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMMNAnbHOWM yCnyru

MyHuumMnansHas ycnyra npeaoctaBnseTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBNeHnsa MyHMLMNANbHOW YCAYri, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(AOKymeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aumnsamm, y4acTByHOLMMN B

npeaocTaBNeHNN MyHULMNANbHbIX YCNyr

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHNA BAMMaHWA NMiiaTbl 3a npenocraBrieHne yCrnyr, KotTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHMLlMﬂaﬂbHOVI yCnyru,
BKIO4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean nNpu nogade 3anpoca o npegocTtaBneHum
MYHULMNANBHOW YCIyru, yCcnyrn, npegocTaBnsieMon opraHnsaumen, y4acTByoLwen B
npegocTaBneHn MyHULUMNANbHOM YCNyru, N Npu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUUMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaoCcTaBleHNs MyHUUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He OOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asBUTensi 0 NpeaocTaBneHn MyHULMNanbsHoM
yCryru 1 ycrnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLen B NpegoCcTaBneHnm
MyHMUMNAanbHON yCnyru, B TOM Y/ACHe B 3MEKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B AeHb nogayn 3adBfeHUs 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon Nnogaymn 3asiBrieHus.

2.13.2. Tlpun HanpaBneHun 3adBneHns nocpegcrsom  EguvHoro  noptana,
PecnybnukaHckoro noptana 3asBuTeNnb B AeHb NOLayu 3asiBfEHUSA MNosiyd4aeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M MO  3fIEKTPOHHOW Mo4YTe  yBe4OMIIEHue,
noaTBepxaaroLLee, YTo 3asBrieHne OTNpaBreHo, B KOTOPOM YKa3blBalOTCA PErMcTpaLMOHHbIN
HOMep 1 gaTa nogayun 3asaBneHuns.

2.13.3. Tlpn nuyHom ob6paweHmn B OpraH B [OeHb Mogayn 3asBneHus
YNONMHOMOYEHHbIM [OMMKHOCTHbIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTMU3NPOBAHHON MHQOPMALMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOM [ONs  OKa3aHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayuv
3asiBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHMUSIM, B KOTOPbIX NpeaoCcTaBnseTcs MyHMULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O NPeAoCTaBNeHnn
MyHULMNANbHOM yCnyrM, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamm ux 3anofnHeHns u
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBAEHUS KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU N MYSIbTUMEANNHON
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLWECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

ObecneumBaeTcsa BecnpenAaTCTBEHHbIM JOCTYN MHBanNMAoOB K MeCTy npeaocTaBreHus
MyHMUMNanbHOM ycnyrn (yaoOHbI BXOA4-BbIXO4 B MOMELLEHUST M NepeMelleHne B UX
npegenax).

BusyanbHasa, TekctoBas M MynbTumMeauniHass  MHopmaums O nopsigke
npegocTaBneHns MyHUUMNAnNbHOMW YCnyrn pasMellaetca B YOOOHbIX ANa 3assutenemn
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccuinckon ®depnepaunm o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenAaTcTBEHHOro [ocTyrna K MecTy
npegocTaBneHnsa MyHuLmnanbHoOn ycnyri obecnednBaeTcs:

1) conpoBoOXAeHWe UHBANWAOB, UMEKLWMNX CTOMKNE paccTponcTBa OYHKUMN 3pEeHUs
N CaMOCTOATENBbHOIo NepeaBuXeHns, 1 okasaHue UM NOMOLLN;

2) BO3MOXHOCTb MOCafKku B TPaHCMNOPTHOE CpPeacTBO WM BbiCagkM M3 HEro, B TOM
4yucre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

3) Hagnexauwlee pasmelweHne obopygoBaHUss UK HocuTenen  MHopmaumn,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANUAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

4) pybnupoBaHume HeobOXxoouMOW AN WHBANMAOB 3BYKOBOM W 3pUTENTbHON
nHdopmMauumn, a TaKke Hagnucen, 3HakoB U MHOM TEKCTOBOMW U rpadomyeckon uHdopmMaumnm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

5) ponyck cypgonepeBogyvmka n TugnocypaonepeBoavmka;

6) ponyck cobakn-npoBOAHWKA MNpPU HanNUuMuM [OKYMEHTa, MOATBepXaawwero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme u B Mopsiake, KOTopble YCTaHOBSIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl [OOKYMEHTa, NOoATBEPXAAtoLEero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLEeCTBNAETCHA npefdocTaBrieHve MyHUUunanbHOW  yCryru, W  CPeacTs,
UCrnonb3yemMbiX NpU MpeaocTaBieHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npolleswmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONMMYeCTBO B3aMMOOEUCTBUN 3aABUTENSA C AOSDKHOCTHLIMU NULaMn Npu npeaocTasneHum
MYHUUUNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xo[e npeaocTaBreHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSb30BaHUEM
NHPOPMAaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
Nony4YeHUs MyHUUMNANbLHOW YCNyrn B MHOrOOYHKLMOHATbHOM LieHTpe npeaocTaBrieHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaerneHnm opraHa UCNONHUTENBHO pacnopsaanTenbHOro opraHa
MECTHOro camoynpasreHus, No BblIbopy 3aaBUTENS (IKCTepPUTOPUANnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca O NpeaoCTaBleHUN HECKOSTbKUX rOCYAapPCTBEHHbIX U (Un)
MYHUUMNANbHbIX YCNyr B MHOTOYHKLMOHANbHbLIX LeHTpax npeocTaBneHus
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rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMneKCHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU NpPeaoCTaBfieHNs MyHUUUNANbHOW  yCryru
ABNAIOTCA:

PacnosIoXXEHHOCTb MOMELLEHNHA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPAHCNOPTa;

Hanuyve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWwen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBnNeHns MyHUUMNANbHOM yCrnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUmnanbHoro obpasoBaHus;

OKasaHue MNoMOLUM MHBanuvgam B npeofosieHMM GapbepoB, Mellalowmux nosly4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nnuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHnsa MyHULMNanbHON YCryrn SBsTCA:

1) cobntogeHe CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ pabotHmkamm OpraHa unn MOLL npu npegoctasneHumn
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pas npu nNpeacTaBfieHMu 3asiBfieHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrm B OpraHe unn ML B dopme ak3emnnisipa 3f1EKTPOHHOrO AOKyMEHTA
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSPKHOCTHLIMU NI aMK
npv NpeaocTaBneHNN MyHULUMNANbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCryrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. IHhopmauma o xoge npegocTaBrieHUs MyHUUMNANbHOM YCIyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMnNanbHOM ycnyru ocylectensercsa B nioéom MOL| no
BbIbOpYy 3aaBUTENS HE3aBUCMMO OT MeCTa €ro XWTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nvku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3arnpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YUTbIBaOLWME OCOOEHHOCTM NPeaoCTaBNEHNS
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopnansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NeKTPOHHOM bopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3as1BUTENb BNpaee:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CPOKaxX NpeaocTaBfeHns MyHUUUNanbHON
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asBNeHWe O nNpeaoCTaBfeHUM MYHUUMNANbHOW YCAYrM W WHbIE
AOKYMEHTbI, Heobxoaumble ANS NpeaocTaBfeHns MyHUUMNanbHOW ycryru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;
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3) nonyuiTb CBe4eHMS O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenocTaBreHum
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHULMNANbHOW YyCNyru;

5) nonyuntb pesynbTaT NpedocTaBNeHna MyHUUunanbHOW ycrnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb anoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaUMOHHON cuUCTeMbl, obecnedmnsatoLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnin n aenctenn (6e3nencrams),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHUN rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYIN, WX OOJSDKHOCTHbIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHULMNASbHBIMW CryXallnmu.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUS
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom noprtane 6e3 HeobxoauMocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KAKON-nmdo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUST M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOMN
dopmbl  3adBreHMs npu  obpalleHun 3a ycnyramu, npegnonaralowmMMn  HanpasreHue
COBMECTHOIO 3asiBfIEHNS HECKOSNbKMMUN 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBneHuns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hopMy 3asBreHUs 3HAYEHUN B
nobo MOMEHT MO XenaHuto Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HWKHOBEHUWM OLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asdBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30oBaHMEM cBedeHun, pasmeuweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTu, KacawLwencss CBeLeHUH,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBEAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYEHue
He MeHee OAHOro rofa, a Takke YacTMYHO CHOPMMPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyuiecTBnsieTca
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTENiO NpeaoCcTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpemsi B npegenax YCTaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNNeHus 3TOM AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
noptana 3asBuTENt0 HeoOXoAMMO YkasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMSA CBeOEHUW, KOTOpble cooOWun 3assBuTens npwu
npegBapuUTEnbHON 3anucu, [OOKyMEeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assutenb coobwmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXXAeHUn NpeaBapuTenbHON 3anNMcK C ykadaHueM AaTthbl, BPEMEHU U MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asaBuTenb B nNtoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAEeHTUUKaLMM U ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaBs, nocnenoBaTenbHOCTbL U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YMcrie 0COGEeHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM,;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTenNto pesynbtata MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TEXHUYECKON OLLNOKN.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
oOpalleHne 3asiBuTenss No BOMpocam, CBA3aHHLIM C NpefoCTaBfieHMEM MYyHMUMMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaiieHnn 3assutens B OpraH — Cekpetapb OpraHa (ganee - OOSMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asButenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsake M cpokax
npegocTasneHns MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3aaBuUTENs, B TOM 4ucre Mo cocTtaBy, ¢opme
npeacraBnsaseMon OOKYMeHTauum v Jpyrum BOMpocaMm And MNorydeHns MyHuUuMnansHOW
yCryru.

3agBuTenb  MOXET nonydntb  MHGOpPMauMilo O  ropsigke  npegocTaBrieHus
MYHULUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: KOHCYNbTaums
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
ANSA NonyyYeHnss MyHUUMnNanbHOW yCryri.

3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NeKTPOHHOM NoyTe, a
Takke nonyYnTb KOHCynbTauuio Ha EamHom noptane, PecnybnukaHckom nopTtane, cante
OpraHa o nopsiake u cpokax npeaocTaBreHUs MyHUUMnanbHOW YCryru, B TOM 4ucrie no
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coctaBy, opMe npeacraBnsaeMor LOKYMeHTauuv 1 OpyruMm BonpocaMm Ans NoslyvyeHus
MYHULIMMNANbHON YCNYyru.

[OMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(POPMUPYET 3asBUTESS
B COOTBETCTBMM C TpeboBaHmssMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHUe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekta JOKYMEHTOB,
npeacrtaBiieHHbIX 3aABUTENEM

3.3.1. lNpuem gokymeHTOB Ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NpeacraesuTens 3asButens) obpaiwaetcsa B MOL, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIryrn U npeacTtaBnseT JOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anosHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHMM LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNSeT CKaHWpoBaHWEe MpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| noKyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopMe mnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B COCTaBe MakeToB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHMS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
9NEKTPOHHOro B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNansHOM Yycryru B
3NEeKTPOHHOM hopme Yepesd EanHbin nopTan, PecnybnukaHckuii noprtan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B ANIEKTPOHHOM (OOpME BbIMOMHAET
cnegyowne AencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLWYO CcBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegOoCTaBNeHNs MyHULMNANbHON yCnyru;

npyKpennseT OOKYMEHTbl B 3MEeKTPOHHOW popMe unuM  3SnekTpoHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);
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nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns MyHUUMNanbHOW YCnyru B 3reKTPoHHOW dopMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B (popme 351IeKTPOHHOrO 3asiBrieHNs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOrO 3asiBMeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 311IeKTPOHHOro 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUWM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnormyeckasi rnposepka CPOPMUPOBAHHOIO 3anpoca OocyLlecTBnseTcs
eVHbIM nopTanoM aBToMaTNU4eckn B Npouecce 3anofiHeHUs 3asiBUTEeNeM Kaxxaoro u3 rnonen
3NeKTPOHHOM  (hopMbl  3anpoca. [lpy BbISABEHMUM e€OuHbIM  NOopTarioM  HEKOPPEKTHO
3aronHeHHOro nons 3MneKTpoHHON POpMbI 3anpoca 3asaBUTENb YBEAOMIIAETCA O Xapakrepe
BbIIBIEHHON OWMOKM KW nopsagke ee  yCcTpaHeHUs nocpencTBOM  MH(OPMAaLMOHHOMO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hopMe 3anpoca.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHWUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX Ond npeaocTaBrieHns
MYHUUUNANbHOW YCIyru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMunHUCTpaTUBHOM Npoueaypsbl sensetca CekpeTtapb OpraHa (ganee - OMMKHOCTHOE N,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE Inuuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Cry4vae
obpalleHna 3aasutensd c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHUSAM, yKa3aHHbIM B MyHKTe
2.5 agMuMHUCTpaTMBHOIO  pernameHTa, [MPOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexaiwiee oopmeHne KON 4OKYyMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX
ncrnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npeAdHasHa4YeHHOW Ans  OKa3aHUs roCy[apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu NpegocTaBneHUn LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLECTBNSAET CKaHMpPOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMALMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEeKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXKHbIX [JOKYMEHTOB
3asBuUTEnNIo;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ans OTKa3a B npyeme AOKYMEHTOB JOJMKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adABUTENA O Hann4Mm NpenaTcTBuMm Ans
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npuema 3asiBNEHWs W BO3BpallaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbISIBMIEHHbIX OCHOBaHWU O115 OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOe 3a npueM [OOKYMEHTOB, mocrne
NOCTYNMNeHna JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceanBaeT 3asiBlieHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypou aen,

n3yyaeT MOCTYNMBLUNE 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoeepsieT cobnogeHve  YCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  NoAnucwy,
nocpeactesoMm obpawieHuns Kk EgmHomy noptany, PecnybnukaHckomy nopTtany (B cnydae,
ecnu 3asiBuTenem npeacTaBrieHbl 3SIEKTPOHHbIE [AOKYMEHTbI, MNOAMNUCaHHbIE YCUIIEHHOW
KBannduumMpoBaHHOM 3NEKTPOHHON NOAMNUCHID).

Mpn HannuMm oOCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHns MyHUUMNAanbHOW YCryru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKUM YCUNEHHOMN KBanuuumpoBaHHOM
3MIEKTPOHHOM MOANUCU BbISIBIEHO HecobrogeHue ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULUMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH OTKasa (B crydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblix ANnd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKyMeHTaM, OCHOBaHuUS [ONnd OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUN), KOTOopble He
npeacTaBfeHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0dopMIIEHbI C HApYLIEHNEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60pOoTa.

CornacoBaHune npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOBXOANMbIX
AN npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYyWecTBNSeTca B Nopsdke,
npegycMOTPEHHOM MYHKTOM 3.4.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM [OnNd  OTKkasa B NpuemMe  [OOKYMEHTOB,
NpeagyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO AHS
NOCTYNNEHU 3asiBNEeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIEeHNne O TMOCTYNreHnn 3asiBfeHnd, coepxallee BXOOAWUW perncTpaunoHHbIN
HOMep 3asBfeHusl, OaTy nosfyyYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YkasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMATUYECKOM pPEXMME C WUCMOfb30BaHMEM aBTOMATU3NPOBAHHON
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOmMuHuCTpaTuBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYNMeHUs 3asBfeHnss Ha pacCMOTpPEHME.

Pesynbtatamu BbINONHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASATCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOXoAUMbIX AN NpeAoCTaBneHnss MyHUUMNansLHOM YCryri.

3.4. MNopgroToBka pesyrbTaTa MyHULMMNAILHOW YCyru

3.4.1. OcHOBaHMEM Hayarna BbIMNOSIHEHUS agMUHUCTPATUBHONM Npoueaypbl SBnsieTcs
nonyyeHne [OMMKHOCTHbIM NULOM  (PabOTHUKOM), YMOSIHOMOYEHHBIM Ha  BbINOSHEHNE
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agMWHUCTPATUBHOM Mpoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asABUTENS AOKYMEHTOB.

[OSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npoueaypsl, aensetcsa Cekpetapb OpraHa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noaroToBKy pe3yrbTaTa NpefocTaBleHns MyHULMNAanbHON YCIyrn).

3.4.2. [ormkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYrn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

npw BbIABNEHUM OCHOBAHUW AN OTKa3a B NpefoCTaBNeHUn MyHULMUNanLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noAaroTaBfvMBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHumM MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUSI OCHOBaHWW N1 OTKa3a B NpeaocTaBfeHun MyHUuMnanbHOM
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
noarotaBnvMBaeT MPOEKT peLleHUs O COrnacoBaHMM YCTaHOBKUM WHAOPMAaLUMOHHbLIX 3HaKOB
WHOMBUAYANbHOrO MPOEKTUPOBAHUA Ha [OPOXHbIX 3HaKax (danee — MpPOeKT pelueHna o
cornacoBaHun);

HanpasnsieT NOAroTOBMNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHnss MyHULUNAIbHOM
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YyCTaHaBfvBaeMmble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B Te4eHue AByX pabounx gHen ( Co AHS NOCTYNeHUs 3asaBreHns).

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA:  MNPOEKT
peweHnss o6 oTkase B NpeaocTaBfAeHUM MYHUUUNANbHOW YCAYrK, MNPOEKT peLlleHus o
cornacoBaHun.

3.4.3. CornacoBaHve Wn nognucaHue npoekrta pesynbTaTa nNpeaocTaBneHns
MyHUUMMNANbHOW ycnyrn (danee — npPOeKTbl [JOKYMEHTOB) OCYLLECTBMASETCH [NaBou
Cyxoswckoro cenbckoro noceneHvs (ganee —PykosBogutens OpraHa), OTBETCTBEHHOrO 3a
NnoaroToBKy pe3yrbTaTa MyHULMMNANsHOW YCyru.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfnbTarta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
corrnacoBaHus 1 NoAnNncaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [LOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenibHOCTM U MOSTHOTHI,
HanNU4nss COrnacoBaHUM  YMNOMHOMOYEHHbIX [OOIDKHOCTHbIX nvy  OpraHa B cucteme
3MIEKTPOHHOro AOKYyMEHTOO06opoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocneaoBaTtesibHOCTU U MNONHOTbI PykoBoauTens OpraHa uwHUUuupyeT
npuBneYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ogHOro paboyero AHs (Co AHA NOCTYNNEeHUs 3asBNeHns).

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEODXOANMbIX AN NpefoCTaBneHnss MyHUUMnanbHON yCryru,
pelweHne 06 oTkase B NpeoCTaBneHnm MyHULMNANbHOM YCIyrn, peLleHne o CornacoBaHuu.

3.4.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.3. agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMAETCHS B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHa3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCIyr.

MakcumarnbHbIi CPOK  BbIMOMHEHUA a4MWHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.4. agMUHUCTPaATMBHOIO perfiameHTa, COoCTaBnseT Tpu paboumx OHA (Co OHSA
NOCTYNNeHns 3aaBneHuns).
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3.5. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHne [OOSMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npoueypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmMnanbHOM yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPaATUBHOM
npoueaypsbl, saensetcsa Cekpetapb OpraHa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
BblAavy (HanpasreHne) JOKYMEHTOB).

3.5.2. [IofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHUe CBEAEHUN O pesyrnbTate npeaocTaBrieHns
MyHUUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN  OKa3aHUA roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNeHUn, o
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCRyrM U O BO3MOXHOCTU MOJTyYeHUs
pesynbTata npegocraBneHns MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTU OCYLLEeCTBISieTCs B
aBTOMATU4YECKOM pexuMe C WCMoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr.

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBNeHns MyHUUMNAarbHOW YCyry, YNOSTHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMSKTCA: pasMelleHne
cBefeHUn O pesynbTate nNpefocTaBfieHUs MyHUUMNAnNbHOW YCryrm B WH(OPMaLNOHHbIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTaBrieHus
MyHULUMNaNbHON ycnyrmu n cnocobax ero nonyveHus.

3.5.3. Mopsagok  Bblgayn (HanpaBneHnst)  pesynbTata  npegocTaBleHus
MYHULIMNANbHON YCNYru:

3.5.3.1. MNpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
3K3eMnnApa dMNeKTPOHHOro JOKyMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTe C O9K3eMMMsSpoOM OfeKTPOHHOro [AOKyMeHTa Ha 6ymMaxHOM HocuTene emy
npegocTaBnAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOoCcuTernb MHAOPMaUMM WUIM  HanpasrieHUs 3K3eMmnnsipa 3MeKTPOHHOro [[OKyMeHTa Mo
3NEeKTPOHHOM NnoyTe B agpec 3assutens. lNpu 3anMcn Ha CbeMHbIN HOCUTENb MHAOPMaLIMK
UNW HanpasIieHMM IK3eMnriapa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBrieH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaxXHOM HocuTene, no SMeKTPOHHOW noyTe
NOEHTUYHOCTb TaKOro 3K3emnnsApa 3reKTPOHHOro AOKYMEHTAa 3K3eMMNIsApY SMEeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHSATCA B MOpsgke ouvepegHoCTW, B AeHb nNpubbiTva  3asBUTENs B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS agMWHUCTPATUBHBIX Mpoueayp SBRASTCA: ukcaums
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNansHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.5.3.2. lNpwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHMUMNANbHOW yCryrn yepes
PecnybnukaHckuin noptan 3asBUTENO B MNWYHbIN KabvHET aBTOMaTU4YecKu HanpasnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4SBnsoWerocs  pesynbTaToM  NpeaocTaBeHus
MYyHUUMNANBHOW YCRyrn, NOAMUCaHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
noAnncLI0 YNoNMHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUS AOKYMEHTa, MOATBepXaaloLwero npegocrasneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
OpraHa.

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEaYyp SABMSIOTCA: HanpasneHve
(npepoctaBneHne) c¢ wucnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro nopTtana
3aABMTENI0 JOKYMEHTa, NoATBEPXAAaloLWero npeocTaBneHne MyHUUmMnanbHOW yenyru (B Tom
Yyucne oTkas B NpegocTaBneHMn MyHULUMNanbHOM yCryri).

3.5.3.3. lNpn obpaweHnn 3asBuTENsa 3a pesynbTaToOM MyHUUUMNANbHOW Yycryru B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnsieTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMAaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBNSAOTCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTtaBneHns MyHULIMNAnbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3Ha4YeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.6.1. B cnyyae oGHapyXeHUs TEXHU4ECKOM OLWMOKM B OOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assutens HanpaensaeT B OpraH:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 5 k HacTosAweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOMN OLLINBKMN.

3asaBneHne 06 uMCNpaBNEHMM TEXHUYECKOM OLINOKM B CBEOAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pe3ynbTaToOM MyHUUMNanbHOW YCryrn, NoAaeTcsa 3asiBUTENEM
(ynOnMHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBneHnem (B TOM 4ucrne C
NCMNoONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMB0o Yepeld PecnybnukaHckui noptan unv MoLl.

3.6.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss 00 McnpaBneHMM TEXHUYECKOW OLMOKW, perucTpupyeT 3asiBfieHune C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEeayp SIBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOEe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBMEHUN B OOKYMEHT, ABMSAOLLMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHWUMNAnNbHOW YyCryrK, OCYLIeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpPaBfeHHbIN
AOKYMEHT 3aaBuUTento (YNoTHOMOYEHHOMY NpeacTaBUTENO) JIMYHO Nog POCNUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHuUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurinHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHu4eckas owmnbka.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYyX paboumx OHen nocrne obHapyXeHUs TeXHUYECKOW OLUMOKM
nUNn nonyyeHna ot nNoboro 3anHTEPECOBaHHOMO NUUA 3aaBreHnst 0 4ONyLEHHON owmnbke.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT C UCMPaBIEHHON TEXHNYECKOW OLLMOKON.

4. Nopsapok n hopMbl KOHTPONSA 3a NpefoCTaBeHUEM MyHULMNANBHOW yCIyrm

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MOMHOTOM M KadecTBOM NpeaoCcTaBneHUs MyHUUMNAanbHOW YyCcnyrm
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NPoOBEPOK cobnoaeHns npouenyp nNpeaocTaBfeHnMst MyHUUMNANbHOW YCyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOSs 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCMNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnslTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyasdx u npuyMHax HapyLlleHMsi CPOKOB, MOCNeAOBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  nvua  HEMEANEHHO  MH(OPMUPYIOT
pykoBOoOMUTENA  OpraHa, npedoCTaBmfdloWero  MyHUUMNAnbHYl0  yCcnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywunn  KOHTponb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
ycriyru,  OCYLLUEeCTBRSeTCA  pyKoBOoOMTENd  opraHa  MECTHOro  camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHUUUNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBAAKLWEro opraHusauvio paboTtel MO NpeaoCTaBEHUIO
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK
MOMHOTLI M KaYyecTBa NPeaoCTaBNEHNS MyHULMNANbHOM YCyri, B TOM YMCre Nopsiaok v
hopMbl KOHTPOSS 3@ NONTHOTOWN M KAYECTBOM NpeaoCcTaBneHNst MyHULMNAansHOW yCrnyru

KoHTponbHble MPOBEPKU MOrYT ObiTb MMaHOBBLIMU (OCYLLECTBNSATBCA HA OCHOBaHWUU
MonyrogoBbIX WNW FOAOBbLIX MflaHOB paboTbl OpraHa MECTHOIO CaMOynpaBrieHus) W
BHennaHoebiMKU. [lpu npoBeOeHWM MPOBEPOK MOryT paccMaTpuBaTbCsl BCe BOMPOCHI,
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CBsi3aHHble C NPeAoCTaBIEHNEM MyHULMNANbHOW yCryrn (KOMMNMEKCHbIe NPOBEPKN), UNK MO
KOHKpeTHOMY 0bpalleHunio 3asBUTeNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoWero MyH1MLMNanbHYyO
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
xofe npefocTaBfeHns MyHUUMNanbHON yCcnyru

Mo pesynbTatam nNpoBeAeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLUEHUW npas
3agBuTENENn BUHOBHbLIE §ULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon degepaumn.

PykoBoauntenb opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBIIEHUN.

PykoBoantens opraHa MeCTHOrO camMoOynpaBfeHuss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE WU (MNKN) HeHaanexailee BbIMNOSIHEHNE a4MWHUCTPATUBHBIX OEWCTBUN,
yKasaHHbIX B pa3gene 3 agMUHUCTPATUBHOMO perfameHTa.

[OMKHOCTHbIE NULA U WHblIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6espenctaune), npUHMMaeMble (ocywecTtBnsiemble) B xoae npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K Nopsaky U popmam KOHTposs 3a
npegocTaBeHMEM MYHULMNANBHOM YCyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
obbeanMHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHneM MyHUUMNANbHOW YCAyrM CO CTOPOHbI FpakaaH, UX
o0beauHEHUN 1 opraHM3auni, OCYLLEeCTBNAETCA NOCPEeACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MEeCTHOro camMOynpaBfeHus npu nNpegoCcTaBfeHMM MyHUUMNAnNbHOW  yCryru,
nonyyYeHust NOSTHOW, akTyanbHOW U AOCTOBEPHOW MHopMaLMn O nopsagke npenocTaBreHus
MYHUUMNANbHOM YCYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHnin (kanob) B
npouecce npefocTaBneHuss MyHULMNAansHOM YCIyru.

5. Aocyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNANbHY ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa NpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B fOocCyaebHOM Mopsiake peLlueHun r
pencteuin  (6e3gencteusl)  opraHa, MNpeaoCTaBnsAlWero  MyHUUMNAnbHYy  yCrnyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCcTaBNALWLEro MyHUUMNAaNbHY YCryry, MyHULUNAnsHOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsAlWEero MyHUMUMNANbHYK  YCRyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTpa, OpraHnu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCIe B CreAyLWnX crnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpegocTaBneHuuM MyHUuMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCcTaBneHns MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUMTENEM  peleHMn U1 OEeWCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbLHOIO UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCcfiv Ha MHOrO(YHKUMOHAmNbHbIA LIEHTP, pelleHns n encTBns
(6e3pencTBne) KOTOpOro obGXanykTCcd, BO3MOXEHa (YHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MOfIHOM obbemMe B nopsake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-P3;
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3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MM WMHGOpMaLMM NMbo OCyLecTBreHUs
OEeNCTBUA, NpeacTaBfieHWe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnvkun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbliX MpeaycMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepaummn, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMMU UHBIMMA
HOpMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®Pegepauun, 3akoHamMu U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctBusi)  MHOTOYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEHTP, pewweHna n gencteuns (besgencrane) KOToporo o6xxanytoTcs, BO3NoXxeHa PyHKUMS No
nNpegocTaBfeHno COOTBETCTBYHOLNX MYHULUMNAMBHBIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NpU NPeSoCTaBneHnM MyHUUUNANbHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOIrO LeHTpa,
paboTHMKA MHOroQYHKLUMOHAIbHOIO LIEHTPA, OpraHM3auuin, npenycMOTPEHHbIX YacTblo 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApaBEHUU
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHMLUMMNANbHON yCryrn OOKyMeHTaxX IMbo HapylleHWe YCTaHOBMEHHOrO CpoOKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteuin  (6e3genctemsl) MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, peleHnsa n gencteuns (besgencrame) KoToporo obxkanyrTcd, BO3noxXeHa yHKLUMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnn nopsgka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBneHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccuinckon ®epepauun,
3aKOHAMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHun U OencTBuin (6e34encTBusi) MHOrOdYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencrteme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeaoCTaBfEHUN MyHUUMNANbHOW  YCIyrn
AOKYMEHTOB WnuM  WHopmauun, OTCyTCTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOns
npegocTaBneHns MyHUUMnanbHOW ycnyru, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a VCKMOYEHNEM CriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHMn u gencteui  (6e3gencTeusl) MHOFOMYHKLMOHANbHOro LEeHTpa,
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paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFO(YHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTFO(OYHKLMOHANbHbIM LEHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  yvpeautenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u AOencTBuA
(bespencTBne) pykoBoaMTENS OpraHa, nNpefoCTaBnsloWero MyHUUMNAnbHYy  YCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPeOCTBEHHO  pykoBOAUTENEeM opraHa, npeaocTaBrisioLero
MyHUUMnaneHyo ycnyry. Xanobbl Ha peweHns n genctsus (6espenctene) paboTHUKa
MHOIMOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOMO LieHTpa
nogatTca  ydpeamTentio  MHOMOMYHKUMOHANBHOrO LeHTpa WKW OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-9©3, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, nNpegocTaBnSAOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLero MyHLMNanbHyo
ycnyry, MyHAUMNANbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUWOHHOM cucTeMbl JocynebHoro
obXxxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn geuncteus  (besgenctene) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNosib30BaHWEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKLMOHaNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLMNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATA Npu
nnYHoM npueme 3aasutens. XXanoba Ha pelieHnsa n gencteuna (6esgencrene) opraHmsaumnn,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBrneHa no noyTe, C WUCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbiX CanTOB 3TUX OpraHu3auun,
EomHoro noptana nubo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HauMMeHOBaHMe oOpraHa, nNpPeaoCTaBMAIOWEr0  MyHAUMNANbHYK  yCnyry,
AOIDKHOCTHOMO  Nnua opraHa, npeaocTaBnAaloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMNANbHOIO CrnyXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencteus (besgencreune)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nMms, OT4EeCTBO (nocnegHee - MpuM Hanuuuu), CBedeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nvua nmbo HaMMeHOBaHWe, CBEOEeHUs O MecTe
HaxXOXOEeHMA 3adABUTENsS - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPU HanmMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusx K geuncteuax (6esgencteum) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJIPKHOCTHOrO niua opraHa,
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NpeaoCcTaBNAWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOrO  CryXaLllero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COorflaceH C pelleHnem u
penctenem (6espenctBMeMm) opraHa, npeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOMO  NUua opraHa, MpedoCcTaBnslowWwero  MyHuuMnanbHy — ycnyry, nubo
MYHUUMNANbHOro cnyxaktiero, MHOrOOyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOIO LieHTpa, opraHusauun, npenycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBoAbl 3as8BUTENSA, NMMBO UX KONWUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuewaga B opraH, nNpegoCcTaBNAWUNA MyHUUMNANBbHYKO YCRyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrOyHKUMOHANbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnBo BbIWECTOAWMA opraH (NpU ero Hanuuuu), MNOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatTv paboynmx OHenW COo OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepgepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpaBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B cnyyae obGxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakKuMX MUCNpaBfeHun - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaETCAa O4HO W3 CrneaylrLmnx
peLleHni;

1) »kxanoba yooBneTBopseTCs, B TOM 4Yucre B OOpMe OTMEHbl NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMPeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee aHA, cnegylowero 3a AHEM MNPUHATUS pPeELLEeHUs, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3EeKTPOHHOM bopMe HanpasrisieTCd MOTUBUPOBAHHLIN OTBET O pesyrbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUS Xanobbl faeTcs WHdopMauus O OEeUCTBUSIX,
OCyLLEeCTBNAeMbIX opraHowm, npegocTaBnAoLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LIEHTPOM MO0 opraHusauumen, npenycMOTpeHHon 4actbio 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OO0CTaBNeHHble HeyaobcTBa M ykasbiBaeTcsl MHOpMauna O AanbHenwmx
AENCTBUSX, KOTOpble HeobXoOMMO COBEPLWUNTL  3adABUTENO B LENAX  MNONyyYyeHus
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHua xanobbl He noanexawen ynoBreTBOPEHUO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYMUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBMEHUs B X04€ WKW NO pes3ynbTaTaM pPacCMOTPEHUSA Kanobbl
NPU3HaKoB CcoCTaBa  aAMMHUCTPATUBHOIO  MNpPaBOHAPYLUEHUS UM MpPecTynneHus
AOIPKHOCTHOE NUUO, paboTHWK, HageneHHble MOMTHOMOYMAMM MO PacCMOTPEHUIO Kanoo,
He3amennuUTenbHO HanNpaBnsalT MMeLWMeca MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCIyrv rno cornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHbIX 3HAKOB
NHANBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaX

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

npunaraemMmble

PEWEHWE
Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSITO peLleHne o

[lononHuTenbHas nHdopmaums:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)

MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no cornacoBaHuio YCTaHOBKU
NHPOPMAaLMOHHbIX 3HAKOB
NHOMBUAYaAINbHOIO NPOEKTUPOBaHUSA
Ha JOPOXHbIX 3HaKax

dopma
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(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANbLHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npesocTaBreHnN YCryrm Nocrne yCTpaHeH!s yka3aHHbIX HapyLUEHWA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyAe6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCNyru no CornacoBaHMO YCTaHOBKM
NHPOPMALMOHHBIX 3HAKOB
WNHAMBUAYANbHOIO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaX

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoaNMbIX ans
no crnegyoLwmmMm OCHOBaHUAM:
1.
2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH

HormxHocTHoe nuuyo (PNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



28

MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
yCInyru rno cornacoBaHuio YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHONBMAOYAIbHOMO MPOEKTUPOBAHUS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

Mpowy cornacoBaTb YCTAaHOBKY WH(OPMAUMOHHbIX 3HAKOB WHAMBWUAYaNbHOIO
NMPOEKTUPOBAHUS Ha JOPOXKHbIX 3HaKax

(HaumeHoBaHWe ynuubl)

Ha
yyacTke

(yka3blBaeTcs NpMBsA3ka K 30aHWsIM, COOPY>KEHWSIM, KM aBTOAOPOrt)

K 3asiBneHuto npunaralTcs cneayowme 4OKYMEHTbI:

B TeueHumn Bcero nepmoaa akcnnyataumm aHaka MHOMBMOYanbHOro NPOEKTUPOBaHNS
065a3yH0Cb NPON3BOANTL €ro TEXHNYECKOe 0BCNyXnBaHMe U aBapunHO-BOCCTAHOBUTESbHbIE
paboThbl.

« » 20 r.

(noanwucek)

PesynbTaTt NnpeocTaBneHmst MyHUUMNanbHOM yCcrnyru, NpoLly NpeaocTaBuUThb:
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I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnuku TaTapcras;

I:lB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEeHNsl FOCYAApPCTBEHHBLIX U
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpraHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv rno cornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHONBMAYAIbHOrO NPOEKTUPOBAHMS
Ha JOPOXHbIX 3HaKaX

maBe
cenbCKoro noceneHus
oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEene MNOYTOBbIM OTMpaBrieHMEM MO

agpecy:

HacTtosawmm noatesepxaato: cBeAeHUS, BKITFOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPeacTaBnsieMOMY MHOK MWL, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nata) (nognwuce) (9.1.0.)




