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NMOCTAHOBJIEHUE KAPAP
oT «15» aekabpsa 2022 roa Ne 32

O BHECEHUU N3MEeHeHUN B nocTaHoOBMeHNe
McnonHutensHoro kommuteta CyXOSILLCKOro CenbCKoro
nocenieHna As3HaKaeBCKOro MyHUUMNANbHOrO panoHa
Pecnybnukn TartapctaH ot 25.01.2022 Ne3 «O6
yTBEPXOEHUM aAMWHNCTPaTUBHbIX pernameHToB
npedocTaBneHna MyHuuMnanbHbIX ycnyr B cdepe
XUNULLHBIX OTHOLLEHUA»

B uenax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHuMsaumm  nNpefocTtaBfneHusl  rocyaapCTBEHHbIX U MyHUMUMNAMbHBIX  YCIyry,
WcnonHutenbHbin ~ kKomuteT  CyxOSLLCKOro cenbckoro rnocerneHns A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH NnoCTaHOBNAET:

1. BHecTn B noctaHoBrneHne WcnonHuteneHoro komuteta CyxOSLCKOro CenbCKoro
noceneHuns AsHakaeBCKOro MyHuumunanbHoro panoHa Pecnybnukmn TatapcTtaHn ot 25.01.2022
Ne3 «O6 yTBepXaeHuM agMUHUCTPATUBHbBIX perfiaMeHToB NpeoCcTaBeHns MyHUUMNanbHbIX
ycnyr B cpepe XUIULLHbIX OTHOLIEHUY crnefyowme n3MeHeHus:

1.1. AOMMHUCTPATUBHLIM pPErfiameHT npeaoCTaBAeHns MyHUUMNanbHOW YCryru no
nNpegoCTaBEHUIO rpaXgaHaM XUnbliX NOMELLEHUA B MyHULMMNANBHOM XUNULWHOM ¢boHAae no
AOroBOpPY Hamma Cny>XebHOro Xunoro NOMeLLeHUs U3NOXUTb CornacHo npunoxexHuto Nel k
HacTOsILLLEMY MOCTAHOBEHMIO.

1.2. AODMWHUCTPAaTMBHLIN perrnamMmeHT npefoCcTaBNeHnUs MyHUUMNanbHOW YCryru no
BKIMOYEHMNIO B COCTAB U UCKIMKOYEHUIO XUITbIX NOMELLEHUI U3 COCTaBa cneumnanmampoBaHHOro
XnnuwHoro doHaa CyxOSALWCKOro CenbCKoro noceneHnss A3HakaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapcTtaH W3NOXuTb cornacHo npunoxeHumto Ne2 K HacToswemy
NOCTaHOBIEHMNIO.

2. OO6OHapopgoBaTb  HacTosdllee MNOCTAHOBMEHME MNyTeM  pa3MeLleHns  Ha
«OdmuynansHOM nopTtane npasoson nHgpopmaunn Pecnybnukn TatapctaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha ocdvumnanbHOM canTe A3HakaeBCKOro MyHUUMNANbHOro pamoHa
B WH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTu MHTepHer no  BeG-agpecy:
http//aznakayevo.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTAaHOBIIEHUS OCTaBNAD 3a COGON.

['maBa

S/ CYXOALWCKWA
COBET
CENbCKOM
NOCENEHUS

Pecniy6nuku Tarapcran: ks o 3akupona 3.3.
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MpunoxeHne Ne1 Kk NOCTaHOBMEHMUIO
McnonHutensHoro komureTa
CyXx0sILLCKOro cenbCcKoro noceneHns
A3HakaeBCKOro MyHULMMNansHoOro
panoHa

Pecnybnukn TaTtapcTaH

oT «15» nekabpa 2022 r. Ne 32

AAMMHUCTPATUBHLIN perfameHT

npefocTaBneHUs MyHULMNanbLHOM yCrnyru no npeAocTaBleHUIO rpaXxaaHaM Xunbix
nomeLleHUn B MYHMLUNANbHOM XUIULWHOM (hoHAe NOo AOroBOpy HanMma cnyxebHoro
XKUIoro nomeLueHus

1. O6wue nonoxeHus

1.1. I'Ipep,meT perynmpoBaHna agMUHUCTPATUBHOIO perriaMmeHTa

1.1.1. HacToswmn agMMHNCTPATUBHLIA pernamMeHT npeaocTtaBfieHna MyHULMNAaNbHON
ycnyrn (ganee — agMUMHUCTPATUBHBLIA PErnamMeHT) ycTaHaBnMBaeT CTaHO4apT M NOpSAoK
npefocTaBfeHns MYHUUUNANbHOW YCNyrM nNo NpPefoCTaBMEeHUID rpaxgaHam  KUmbIX
noMeLLeHNn B MyHULUNANbHOM XUUWHOM boHAEe MO AOroBOPY HamMa CnyXebHOoro Xumnoro
nomMeLLeHus. (danee — MyHuumnansHas ycnyra).

1.1.2. TlonoxeHus  agMWHUCTPATUBHOIO  perfamMeHTa  NPUMEHATCS  Npwu
NpefoCTaBEHNUM XKUMbIX MNOMELLEHUA MYHULMNANBHOIO XUIMLWHOIO (hoHOa MO JOroBopy
HanmMa cry>kebHOro Xusoro NoMeLleHns B nopsaake, yctaHoBNeHHOM XKUNULHBLIM KOAEKCOM
Poccunckon ®depepaumn, noctaHosneHnem [lpasutensctsa Poccurickon Pepepauumn ot
26.01.2006 Ne42 «O6 yrBepxaeHun [lpaBun OTHECEHUS >KUIOrO MOMELLUEHUs K
cneunanusavMpoBaHHOMY  KUMUWHOMY — OHOAY WM TUMNOBbIX  [JOrOBOPOB  Hauma
crneumanm3MpoBaHHbIX XXUMbIX MOMELLEHNA», PpeLleHUEM OpraHa MeCTHOro caMoynpaBreHus,
pernaMmeHTUpylowmM npegocTaBneHne CnyxebHblX XWMbIX MOMELLEHUA, U eXeroaHom
nepeperucTpauum rpaxgaH, COCTOAWMX Ha YyvyeTe B KayeCTBe HyXAalwwWuMxca B
npefoCTaBfEHMM  XWUMbIX MNOMELLEHUA MO A0roBopamM Havma CrnyXebHoro Kumoro
NnoMeLLEeHNS.

1.2. Kateropuu 3assutenen

1.2.1. Jluyamu, nMeroLMMmM NPaBo Ha NOSyYeHUEe MyHULMMNANbHOW YCryrn, SBRSOTCS
rpaxxgaHe, COCTOsILLME HA ydeTe B KayeCTBe HYXOAKLWMXCA B KUMbIX MOMELLEHUSIX MO
[OroBOPYy Hanma crnyxebHoro »wunoro nomelleHnss B McnonHWTeNnbHOM KomMuTeTe
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MyHUUMNanbHOro pamoHa Pecny6nukn TatapctaH no mecty paboTbl (cnyx6bl) (danee —
3asBUTEND).

1.2.2. C 3aaBneHveM Bnpase obpaTtnTbCs NpeacTtaBuTeNb 3asaBUTENS, ENCTBYOLWMN
Ha OCHOBaHWW [JOKYMEHTA, YOOCTOBEPSIOWEro €ero mnofiHoMoYunsi, nmMbo  3aKOHHbIN
npegcraBuTesnib PU3NYECKoro nuua (ganee — npeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBIEHUN MYHULMMNANBHON YCIyru

1.3.1. WHdopmauna o nopagke npeaocTtaBneHUs  MyHMUUNanNbHOM  ycryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, COAepXaliMx BU3yamnbHYlD W TEKCTOBYHO
MHOPMaLUMIO O  MyHUMUMMNANbHOW  ycrnyre,  pacrnofOXeHHbIX B MOMELLEHUsIX
MHOTFO(YHKLMOHAmNbHbLIX LIEeHTPOB MNpPefoCTaBNeHUs rocyAapCTBEHHbIX U MyHMUMNANbHBLIX
ycnyr.

2) Ha ovumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMAUNOHHO-
TenekoMmyHuKkaumoHHomn cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) B rocygapCTBeHHOM MHMOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe No BOMNpocaM MNpefoCTaBfeHUss MyHUUUNanbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOFOd)yHKU,I/IOHaJ'IbeIX LUeHTpaxX npeaocrtaBlieHna rocyaapCTtBEHHbIX WU
MYHUUUNAlbHbIX YCI1YTr Npn YyCTHOM o6paLu,eH|/||/| - JINYHO uUnum no Teﬂed)OHy;

2) B UHTepakTMBHOM (phopme PecnybnmnkaHckoro noprana;

3) B VicnonHuTtensHoM KomuTteTe CyXOALLICKOro CenbCKoro noceneHns AsHakaeBCcKoro
MyHULMNansHOro panoHa Pecnybnukn TaTtapctaH (ganee — Micnonkom):

npwv YCTHOM OBpaLLeHnn - IMYHO UK NO TeNeqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (oopMe 3NEKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHOM hOPME MO SNEKTPOHHOM MOYTE.

1.3.3. UHbopmaums Ha PecnybnukaHckom nopTtane o nopsgke U Cpokax
npegoCcTaBfeHNa MYHUUUNANbHOW YCNyrM Ha OCHOBAHUM CBEOEHWW, COoAepXaluxcs B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHLIX YCMyr, npeaoctaBnseTcs 3asBUTENO
6ecnnaTHo.

[ocTyn K HopMaLmMM O CpoKax 1 nopsiake NpPeaocTaBneHnst MyHULMNanbHON yCnyrm
ocyllecTBnsaeTca 6e3 BbIMNOMHEHNS 3asBUTenemM Kaknx-nmbo tpebosaHui, B TOM yucne 6e3
NCNonb30oBaHNs MNpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO COornaleHus C
npaBoobnagaTtenem nporpammMHoOro obecneveHusi, npegycMaTpmBatoLero B3MaHme nnarbl,
permcTpauuio UnuM aeBTopu3auuilo 3asaBUTENS WNU NPeAoCTaBfieHMe MM NepCOHanbHbIX
JaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AIUYHO UNU NO TenegoHy B COOTBETCTBUMM C
nocTynuseLunm obpalleHmem npegocTaBnseTcs MHopmMaums:
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1) o mMecTe HaxoXgeHuss MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
crnpaBoYHble TenedoHbl);

2) O nopsgke npeaocTtaBneHuUst MyHUUMNAnNbHOWM YCryrn, O cnocobax u cpokax
nogayun 3asBneHuin;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBfseTCAa MyHuMUMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX akTax, PErynmpyoLwmx BONpoChbl NpegocTaBneHnsa MyHULmMnanbsHOm
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX ANl PacCMOTPEHUS 3asiBNEHUA O
npegoCcTaBfEHNN MyHULMNANbHON YCRyrK, O Cpokax npuemMa n permcrpaumm 3asaBrneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNANbLHOW yCnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu Mo Bonpocam
npegocTaBneHnst MyHUUMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3aencTBUMs OOSMKHOCTHBIX NuL
Wcnonkoma.

Mo nucbmMeHHOMY obpalieHuMto  COTPYyAHMKM  OTAena, OTBETCTBEHHOrO  3a
npegocTaBneHMe MyHUUMNanbHOW YyCnyru, nogpobHO B MUCbMEHHOW YOpPME pPasbsCHANT
3asBUTENIO NOPAAOK NPefoCTaBfEHNA MyHUUMNANbHOW YCAyrM U BOMPOCHI, yKa3aHHble B
HaCTosILLEM NMYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHne Tpex paboumx AHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTBeT 3asBuTento. OTBETbl 4AlOTCA Ha A3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHMs MCMOoNb3YTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTaBfieHNs MyHULMNANbHON  YCryru
pasmMellaeTcs Ha oduunanbHOM canTe MyHUUMNANbLHOMO panvoHa U Ha MH(OPMAaLUNOHHbIX
CcTeHgax B nomeLleHnax Mcnonkoma gns paboTbl ¢ 3aaBUTENSMUA.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmeljaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHNKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAEeHUs O
MYHULMMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATMBHOIO perfiameHTa, MHPoOpMaUMio O MeCTe HaxOXOeHUSA, CnpaBOYHbIX
TenedoHax, BpemMeHu paboTbl Wcnonkoma, o rpaduke npuema 3asiBNeHUA Ha
npegocTaBrieHne MyHULMNANbLHOW YCyri.

1.4. HopmaTuBHbIE NpaBOBbIE akTbl, PErynMpyloLLme NpegocTaBneHme
MYHULMMANbLHOW YCnyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PerynvpyrolwmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHMeM peKkBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
NCTOYHMKOB MX ohuumnanbHOro onybnukosaHus), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MyHUUMMAnNbHbIX  ycnyr, Ha oduumanbHOM calTe MyHMUMnanbHOro panoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTepHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B OeWCTBYIOLLEN pedakunn NoanexuT
pasmMelleHnio B PeecTpe rocydapCTBEHHbIX WM MyHUUMMAnNbHbIX YCIyr, Ha oduuManbHOM
cante MyHUUMNANbHOroO pavoHa B  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU
«MNHTepHeT».

1.5. TepMVIHbI, ncnomnb3yemble B adMUHUCTPATUBHOM pernamMmeHTe, N Ux onpeagerneHus
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1.5.1. B agMUHUCTPATUBHOM pernameHTe WCMNOoNb3ylTCs Creaylolme TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrOYHKLMOHANbLHOIO LEHTpa npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr — TeppUTopnanbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgenexHve (ocbunc) MHOro©yHKLNOHANbHOro LeHTpa npegocTaBneHus
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMMNANbHOIO panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX  LIEHTPOB
npefocTaBfeHnUs  roCydapCTBEHHbIX M MYHAUMNASbHbLIX  YCNyr,  YTBEPXOAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccuinckon denepauyum ot 22 aekadbpa 2012 r. Ne 1376
«0O6 ytBepxaeHun [NpaBun opraHM3aunmn AesTeNbHOCTU MHOTOQYHKUMOHANbHbIX LEeHTPOB
npefoCTaBNeHNs roCy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr»;

TexHudeckasas owmnbka - owwnbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NPeaoCTaBnNALWMM MyHALMMAMNbHYO YCyry, U npuBeALllas K HECOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHON yCryru), CBEAEHUSAM B JOKYMEHTaXx, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wumaeHTUdMKauuMM wn - ayTeHTUduKaumm B UMHGPACTPYKTYpe,
obecneunBaroLen MHPOPMALMOHHO-TEXHOSIOIMYECKOE B3anMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHGOPMALVOHHOIo
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumm wn ayteHTudukaumm K  UHpopmMaumn,
coepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTOQYHKLMOHASbHbLIX LEHTPOB MpPefoCTaBfeHns rocyfapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTPaATMBHOM pernamMeHTe non 3asBfieHMeM O npefocTaBneHun
MyHUUMMNaNbHOW Yycnyrn (danee - 3asdBreHuWe) MNOHUMAaEeTCs 3anpoc O npedocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PeneparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfeHUs MyHULMNAnbHON ycnyru

2.1. HammeHoBaHWe MyHULMNanbHOM yCnyru

lMpepocTaBneHne rpaxgaHam >KUIbIX MOMELLEHUA B MYHULUMMNANBbHOM >KUSTULLHOM
doHae No JOroBOpPY Havima Cry>KeBHOro XUIoro NOMeLLEeHUs.



2.2. HaumeHoBaHWe NCnonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

McnonHutenbHbin koMuTeT CyXOSILLCKOrO CenbCKoro noceneHnsa A3HakaeBCKOro
MyHUUMnanbHoro pavoHa Pecnybnukmn TatapctaH (ganee - Micnonkom).

2.3. OnucaHune pe3ynbTaTta npeaocraBiieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru
2.3.1. Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHVILl,VII'IaJ'IbHDVI YCINyrun ABNdAeTCA:

1) pacnopskeHue o npedocTaBneHnn rpaXKgaHHy XXUoro noMeLLeHnsa no oroBopy
HanmMa crny>keBbHOro Xunoro NoMeLLeHus;

2) peleHve o6 oTkase B NpefoCcTaBrieHMn MyHUUuMnansHon ycnyrn (npunoxexve Ne
1 K HacTosILEMY aAMUHUCTPATUBHOMY PEFNTAMEHTY);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOBXOANMbIX AS1s NpeaocTaBneHus
MyHMUMnanbHoOM ycnyrn (npunoxeHne Ne 2 K HacTodweMy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnseTcs 3asBUTeNto

B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
9NEKTPOHHOW  MOAMUCBbID  YNOSIHOMOYEHHOrO0  OOJDKHOCTHOro  nuua  Wcnonkoma, B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
9NEeKTpOHHOM nognucuy» (aanee — ®depepanbHbii 3akoH Ne 63-P3) B nuuHbIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHust 3asBneHust nocpenctsom PecnybnmkaHCcKoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHMLMNANbHOW YCRyrn HanpasnsieTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asaBMTENSA pe3ynbTaT NPeAoCTaBnEHUA MyHMUMMNANbHOW YCNyru
BblaaeTcss B Wcnonkome unn B MOL| B cbopme ak3emnnspa ISMeKTPOHHOro [OOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOr0 nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIo A0SMKHOCTHOMO nvua Micnonkoma unu pabotHuka ML,

2.3.4. 3asButenb Bnpaese noJiydnTb pe3ynbTaT npenocrtaBiieHUdA MyHMLLMHaﬂbHOIZ
ycnyrn B cpopme QNIEKTPOHHOIro AOOKyMeHTa B Te4dYeHue CpoKa nencTens pesynbTaTta
npenocrasrieHnA MyHMLlMHaﬂbHOIZ YCIyru.

2.4. Cpok npefocTaBneHnss MyHULMNAnbHOW YCryru, B TOM Y1Cie C y4eTOM HEOBX0AUMMOCTH
obpalleHns B opraHusaumm, yyacTByolwmne B NpeaocTaBneHny MyHULMNAanbHOM YCryru, Cpok
NPUOCTaAHOBMEHNS NPEAOCTaBNEHUS MyHULMNANbHOW YCIyr B CrlyYae, ecrnivi BO3MOXXHOCTb
NPUOCTaHOBMNEHUS NPeayCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, ABMSIOWMXCA pe3ynbTaToM NpeaoCcTaBeHus!
MYHULMNANbHOM YCRyru

2.4.1. MyHnmumnanoHaa ycnyra npegoctaBnsetca He nosgHee 30 agHen co OHS
npeacTaBneHns JOKYMEHTOB.

2.4.2. TllpuoctaHoBnNeHWe CcpoKa MpefoCTaBfeHns MyHUUMNAanbHOW YCryrm He
npegycMoTpeHo.



2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOWEroca pesynbTatoM npeaoctaBneHns
MYHULUMNANbHOW ycryrn B oopmMe 3NEeKTPOHHOIo LOKYMEHTA, 3asiBUTENO OCYLLECTBNSAETCS B
AeHb 0POPMIMEHUS N permcTpauumn pesynbtaTta NpeaocTaBeHnst MyHMUMNAnbsHOWM YCNyru.

2.5. NcuepnbiBatoLwwmin nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNIbHbIMU UM UHBIMW HOPMATMBHBLIMW MPABOBbLIMU akTamu Ans NnpegocTaBeHus
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KoTopble SBSTCA HE0BX0aUMbIMU U
obs13aTenbHbIMKU 4N9 NpegoCcTaBNeHNs MyHULMNANbHbIX YCNyr, NoOAneXxalumx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
ANEKTPOHHOM hopMe, NOPSaoK UX NpeacTaBneHns

2.5.1. ing nonyyeHus MyHUUMNanNbLHOW ycnyru 3asiBuTenb NPeacTaBnseT crieayroLme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NUYHOCTL (He TpebyeTcs B crydae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) LOKYMEHT, y4OCTOBEPSIOLLMIA NOSTHOMOYMSA NPEACTaBUTENS 3aABUTENS;
3) 3asABneHue:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 k HacToswemy
agMWHNCTPaTUBHOMY pernameHTy);

B OMEKTPOHHOM hopMme (3anonHsSeTcs MOCPEACTBOM BHECEHMSI COOTBETCTBYIOLLNX
CBEAEHUA B SMEKTPOHHYI opMy 3asiBfieHusl), MoAnNuMcaHHOe B COOTBETCTBUMM C
TpeboBaHuAMM NyHKTa 2.5.3 agMUHUCTPATMBHOINO perrameHTa, npv  obpalleHuu
nocpeactesom PecnybnvkaHckoro noprana;

4) xopaTtanctBo paboTtogartend, C KOTOpbIM pabOTHMK COCTOUT B TPYAOBbIX
OTHOLLEHMAX, O NPeAoCTaBNEHUN CNYyXeOHOro >XMMoro MnoMeLleHNs, 3akpenneHHoro 3a
paboTtogaTtenem Ha npaBe ONepaTMBHOIO YNpaBfeHUs WUNN XO3AWCTBEHHOrO BEAEHUS, Ha
UMs1 pyKoBOAUTENS YNONTHOMOYEHHOIO OpraHa;

5) konusa TpygoBoro gorosopa nmbo konusa crykebHOro KOHTPakTa;
6) Konunsa TPyAOBOW KHUXKKW;

7) npasoyCTaHaBnMBarwowie [OOKYMEHTblI Ha 0ObeKTbl HEABWXMMOCTH, npaBa Ha
KOTOpbl€ HE 3aperncTpmnpoBaHbl B EanHom rocygapCtBeHHOM peectpe HeBUXNUMOCTU.

2.5.2. 3asBneHne wu npunaraemble OOKYMEHTbl MOryT OblTb MpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocoboB:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX W B BWUOE ISNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnumkaHCKoro noprana B 9f1IeKTPOHHON hopMmeE;

3) B MicnonkoMm fnMYHO MnM NoCpeacTBOM MOYTOBOM CBSA3M Ha BymaKHOM HocuTerne.
3asiBrieHue v npunaraemble LOKYMEHTbI, MpU HanpasneHnn NocpeacTBOM MOYTOBOW CBA3MN,
3aBepsATCA B YCTAHOBNEHHOM NOPSAKE.
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2.5.3. 3asBneHue npu HanpasneHum nocpeactesom PecnybnvkaHckoro noprtana
noanucbiBaeTCsA NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MNOAMNUCK 3asBUTEN0 HeobXoaMMO MNPONTU
npoueaypy peructpaumm (ayteHtudoukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTe 2
NnyHKTa 251 aAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOWN
KBanMuuMpoBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 00pa3sbl AOKYMEHTOB), Mpunaraemble K
3asiBMEeHN0, B TOM YUCnEe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmartax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyecTBO npenoctaBnsieMblX SMEeKTPOHHbLIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MO3BONSATb B MONMHOM o6beme npoynTaTb TEKCT AOKYMEHTa W
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBoOBbIMW  akTamu, PErynvpylowuMn  OTHOLUEHUS,, BO3HMUKaKWOWME B CBA3M C
npegocTaBfieHMeEM MyHULMNANbHOW YCNyru;

2) OCyWecCTBMeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWnW, HeobGxoaumbix AN
NONy4YEHMUST MyHMLUMNANBHOW YCNYIN N CBA3AHHbIX C OOpalLeHNEM B UHbIE rOCY4aPCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOynpaBfieHUsi, OpraHM3auuun, 3a MUCKMOYEHUEM MnosyYyeHus
ycryr n nonyydeHns [OOKYMEHTOB UM WHdopMauuu, npefoctaBnsdemMblXx B pesynbTaTte
npefoCTaBeHNs TakuxX YCIyr, BKMAOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX N 0BA3aTENbLHBIX YCIYr);

3) npeactaBneHuss  OOKYMEHTOB UM WMHgoOpMauuuW, OTCyTcTBME U (Mnn)
HE4OCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb NPW MepBOHayanbHOM OTKase B Mpueme
[OKYMEHTOB, HeobOXoauMbIX ANS MpeaocTaBneHust MyHUMUMnanbHOW ycnyru, nubo B
npenocTaBneHnn MyHULMNanbHOM YCNyru, 3a UCKIIOYEHMEM CrieayroLLmMX CryYaes:

a) un3MeHeHve TpeboOBaHU HOPMAaTUBHLIX MPABOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHnst MyHULUMMNanbHOW YCryri, nocrie nepBoHaYanbHOW Mnofadn 3asiBNeHust O
npenocTaBneHnn MyHUUMNansHOM yCnyru;

6) HanuuMe OWMOOK B 3asBNEHUN O MNPELOCTaBMNEHUN MYHULUMNANbHOW YCIyrn u
AOKYMEHTaX, MoAaHHbIX 3asiBUTENeM Mocne MepBOoHayanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobOXxoauMmblX ANs MpeaoCcTaBneHust MyHuMumMnanbHoW ycnyru, nubo B
npenocTaBneHnn MyHUUMNANbHOW YCRyrM M He BKYEHHbIX B NPEeACTaBMEHHbI paHee
KOMMNMNEKT JOKYMEHTOB;

B) UCTeyeHuMe CpoKa AEeNCTBUS [OOKYMEHTOB WM U3MEHEeHue WHgopmauuu nocre
nepBOHaYanbHOro OTka3a B MNpuMeEMe [OOKYMEHTOB, HeobxooumblxX Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;
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) BbiIBfIiEHME [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOro
UM  NpoTMBOMpPaABHOrO OeunctBusa  (6e3genctBusi) LOSMKHOCTHOro nuvua  Mcnonkoma,
paboTHuka MOL], npu nepBoHa4vanbHOM OTKa3e B NMpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnNsHOM ycnyru,
O 4YeM B TMUCbMEHHOM BuAe 3a noanucbto [NaBbl CEMNbCKOro MOCENEeHUs  npu
nepBoHavyanbHOM OTKa3e B NpuemMe [LOKYMEHTOB, HeobXoauMmbix AONs NpeaocTaBneHus
MYHUUMMNANbHON YCNyrn, yBeOOMMSIETCS 3asiBUTENb, a TaKkKe MPUHOCATCA M3BUHEHWUSA 3a
AOCTaBrieHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OymMaxXHOM HocuTene [JOKYMEHTOB UM MHbopMaumm,
3EeKTPOHHbIE 06pa3bl KOTOPLIX paHee OblNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha TakMe [AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoaMMbIM YCITOBUMEM
npefoCTaBfeHNs FOCYAApPCTBEHHOM WM MYHAUMNANbHOM YCRyrM, W WHbIX Cryvaes,
YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaAMW.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMu A51s1 NPEeAO0CTaBNEHNA MYHULMNAbHOW YCIyrn, KOTopble
HaxoAATCs B pacnopsKeHUN rocygapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOIO
camoynpaBneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM UM opraHam MeCTHOro
camoynpasfeHus opraHM3aunin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONyYeHUs 3asiBUTENSIMU, B TOM YMCIIE B SNEKTPOHHOW hopMe, NOPSLoK MX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHusi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) cBegeHnst 0 rocygapCTBEHHOW pernctpauun CMepTu U3 eguHOro rocyaapCTBEHHOrO
peecTpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

2) cBegeHWss O rOCyQapCTBEHHOW  perucTpaumm  poXaeHuss u3  eauHOoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

3) cBeAeHns O rocygapCTBEHHOW perucTpaumm 3aknoyeHus (pactopxeHusi) bpaka m3
€OVHOro roCydapCTBEHHOINO peecTpa 3anvMcen akTOB rpagaHckoro coctodHma — OHC
Poccuy;

4) cBegeHNa O perncTpaunoHHOM y4eTe No MECTY XUTenbCTBa U MecTy npebbiBaHNA
— MB[ Poccuu;

1) cBefeHnd, noaTeepXxaatolmne KONMYecTBO rpaxaaH, 3aperncTtpupoBaHHbIX Mo
MECTY XWUTENbCTBA B XWUIOM MNOMELLEHMM — YNpaBnsoLwasl opraHn3aumsi MHOrOKBapTUPHOTO
AomMa nnMbo pacyeTHbIN LEHTP;

2) oMHAHCOBbIN NNLUEBOW CYET — ynpasnsawwas opraHMsaunss MHOroOKBapTUPHOIoO
AomMa nnmbo pacyeTHbIN LEHTP;

3) AOKYMEHTbI, MOATBEpXAAaloLMe MpaBO MOSMb30BaHUSA KUMbIM MOMELLEHUNEM,
3aHMMaeMblM TrPaXg4aHWHOM U 4YrieHamMu ero cembu (JOroBop, opAep, peleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELWEHUSS W WUHble OOKYMEHTbl) — OpraH MEeCTHOro
camoynpasneHus Vicnonkow;
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4) Boinucka u3 EMPH Ha o6bekt HeaBmxkmmoctn — depepanbHas cnyxba
rocygapCTBEHHOW pernctpauumn, kagactpa u kaptorpadum (Pocpeectp);
5) Bbinucka 3 EMPH o npaBax otaenbHoro nuua Ha nmerowmecs (MMeBLUMECS)

00bekTbl HeaBMKMMOCTU — DefepanbHas crnyxba rocyfapCTBEHHON pernctpaumm, kagacrtpa
n kapTtorpadgum (PocpeecTp);

6) AOKYMEHT, MOATBEPXKOAKLWMA  MNOSTHOMOYMSA  3aKOHHOMO  MNpeacTtaBuTENs
3asBUTENd, B ClyyYae noJayn 3asiBNeHus 3akoHHbIM npefcTaBuTesieM (B 4acTu
CBMAETENLCTBA O POXOEHMM, BbIAAHHOIO OpraHamMu 3anmcu akToB FPaXKa4aHCKOro COCTOSIHUSA
Poccunckon degepaumm, unn AoKyMeHTa, BblAaHHOMO OpraHamu onekun u noneynTesnibcTea B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuinckon ®egepaumnmn) — EANHBIR rocyaapCTBEHHbIN
peecTp 3anucen akToB rpaxdaHCKoro coctosHna nubo EpavHasa rocypgapcTBeHHas
MHOPMaLMOHHAsA cucTeMa coumanbHOro obecneyvyeHus;

7) npoBepka COOTBETCTBUA (PaMUITbHO-UMEHHOW rpynnbl, AaTbl POXAEHUA, nona u
CHWIIC — ®oHA neHCMOHHOro 1 coumanbHoro ctpaxosaHna Poccunckon degepaunm;

8) cBegeHna o gencrtemntenbHocTn nacnopta — MBL Poccup;

9) cBedeHuss O (pakte Bblgaunm U COOAEPXKaHUM OOBEPEHHOCTM — eAuHas
nHdopMaUnOoHHasa cnctema HoTapuara.

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B

nognyHkte 1 nyHkta 2.6.1 agAMUHUCTPATUBHOIO perrnameHTa, B OpMe 3SEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX HAa CO3aHne U NoAnNucaHue Taknx JOKYMEHTOB, Npu nogayve 3asiBNeHus.

2.6.3. HenpencrtaBneHne (HecBoeBpeMEHHOE MnpeacTaBneHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHaMy rocyfapCTBEHHOW BRnacTu, opraHamm
MECTHOrO CamMOYMnpaBfeHUsl, OpraHM3aunsaMn OKYMEHTOB M CBEAEHUIN HE MOXET SBMATbCS
OCHOBaHMeM 18 0TKa3a B NPeAOoCTaBNEHUN MyHULMMNANbLHOW YCIyru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMUHUCTPATMBHOIO  pernamMeHTa oOpraHoB W OpraHv3auuin, He npegocTaBMBLLWN
(HecBoeBpeMeHHO npeacTaBMBLUMI) 3anpoLUeHHble W Haxodswuecs B pacrnopsXeHuu
AOKYMEHTbl WUNW CBEAEHUs, MOANEXUT agMUHUCTPATUBHOW, AUCUUMIVHAPHOW WU WHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpelwaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl UMW CBEOEHUS, B TOM
yucrie  NOATBEpXOawwMe BHECEHME  3adBuMTENEeM MnaTbl 3@  NpegocTaBrieHune
MYHUUMNANbHOM YCIyrn, HaxoAsWMecs B PacrnopsiKeHMM rocygapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpasfeHns U NogBeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Unm
opraHam MeCTHOro camoyrnpaBfieHUs1 OpraHn3aumi.

HenpencrtaBneHve 3asiBUTenemM [AOKYMEHTOB, COAEpXallMX CBeOeHMus, KOTopble
HaxooATCs B pacrnopsbkeHMM  OCyOQapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoyrnpaBrneHusl U NoABeAOMCTBEHHbIX rOCYAaPCTBEHHBIM OpraHaM Unmn opraHam MecTHOro
camoyrnpaBfieHus opraHu3auui, He SBMSETCHS OCHOBaHWMEM [Ansi OTkasa 3asBUTEN0 B
npegocTaBneHnn MyHULMNansHOM YCnyru.

2.7. VicuepnbiBaowum nepedeHb OCHOBaHUM NS 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNS MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuMemMe [OOKYMEHTOB, Heobxoaumbix Anis
npeaocTaBneHns MyHULMNanbHOW yCnyrn, ABNASIOTCS:
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1) npencrtaBreHHble 3adBUTENEM [OKYMEHTbl codep)aT NogYUCTKM U ucnpasneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depnepaumny;

2) OOKYMEHTbl codepXkaT MOBPEXAEHUs!, Hannyme KOTOpbIX He MO3BONSIET B MOSIHOM
obbemMe UCMONb30BaTb MHGOPMaUMIO M CBEAEHUsl, coAepXalimecs B [OKyMeHTax Aans
npenocTaBneHnst MyHUUMNanbHOM YCnyru;

3) npencTaBneHHble [OOKYMEHTbl WM CBEAEHWUs YTpaTunM Ccuily Ha MOMEHT
obpalleHnss 3a MyHUUMMNANbHOM YCRyronh (4OKYMEHT, YAOCTOBEPSIOLWNA  NOHOMOYUS
npeacTtaBuTens 3asBUTENs, B Criydyae oOpalleHust 3a npeaoCcTaBrieHMEM MYHULMMNANbHOM
yCryru ykazaHHbIM JTULIOM);

4) nopaya 3asiBMeHNs O MPeaoCTaBfIEHUN MYHULMNANbHOM YCryrm U AOKYMEHTOB,
HeoGXoauMbIX AN NpeaocTaBfeHUst MyHUUMNanbHOW YCryru, B 3NEKTPOHHOW dopme ¢
HapyLUEeHNEM YCTaHOBMEHHbIX TPebGoBaHUIA;

5) HekoppekTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
yucne B UHTepakTUBHOW hopme 3asBrieHns Ha PecnybnvkaHckom noprane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anosiHeEHKE);

6) npeacTaBrieHNe HEMoONHOrO  KOMMMeKTa [OOKYMEHTOB, HeobxoAumbIX Ans
npenocTaBneHnst MyHUUMNansHOM YCnyru;

7) 3asiBneHve o npegocTaBneHun ycnyru nodaHo B opraH rocygapCTBEHHOM BNacT,
opraH MeCTHOro CaMOynpaBfiEHUs UMW OpraHu3aumto, B MOSIHOMOYMUSI KOTOPbLIX HE BXOAMUT
npefocTaBreHme MyHUUMNAanbHOW YCryru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM Ons OTKa3a B NpMemMe AOKYMEHTOB, HEOOXoaMMbIX Ond
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuMeme 3asiBNEHUs U OOKYMEHTOB, HEOOXoaMMbIX OnA
npenocTaBnNeHNs MyHULMNANbHOW yCrnyrM, MOXeT ObiTb MPUHATO Kak BO BPeEMsS npuema
3asBuUTENd, Tak WU MNocre MofyYeHUs OTBETCTBEHHbIM AOSMKHOCTHLIM NnUoM Wcnonkoma
HeobXoauMbIX Onsl NPeaocTaBfeHUs MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesbiwaowmnm 9 paboymx QHeN co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpeliaeTtcs oOTKasbiBaTb B MpUEME 3adBMNEHUS W WUHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONS NpeaocTaBneHna MyHUUMNanbHOW YCryrn, B Criydae ecrniv 3asiBrieHue u
AOKYMEHTbl, Heobxoaumble ANA npefoCcTaBfeHus MyHUMUMNanbHOW ycnyri, MoAdaHbl B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha PecnybnvkaHckom nopTane.

2.8. NcyepnbliBaloLmnm nepevyeHb OCHOBAHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npegoCcTaBfeHMM MyHULMNANBLHOW YCIyrn
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2.8.1. OcHoBaHWs O MPUOCTAHOBMEHWUsI NPEAOCTAaBNEHUST MYHULUMMANBHOW yCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuVsa A58 oTKasa B npefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) 3asBUTENEeM npeacTaBfeHbl [OOKYMeHTbl He B MofHoM ob6beme, nnbo B
NpeacTaBfeHHbIX 3asiBeHnMM W (UNU) OOKYMEHTax COAepXWUTCs HenonHas u  (Mnu)
HefocToBepHasi MHpopMaLms;

2) obecneyveHune xunbem nosyyarensi No Mecty paboTbl (Cnyx6bl)
5) nucteyeHne cpoka gencTBUA TPyLOBOro AoroBopa (KOHTpakTa);
6) OKOH4YaHWe cpoka Crnyxobl;

7) ncteyeHme cpoka npebbiBaHNA Ha BbIGOPHON OOMKHOCTY;

8) oTcyTcTBME CBOBGOAHOrO CrY)XEGHOro XXMIOro MOMELLUEHUs Y MyHULMNAanbHOro
yuYpexaeHnsi, MyHULMNanbHOro YHUTapHOro NpeanpusaTusi, 3a KOTOPbIMU XKWUSble NOMELLEHMS
MYHULMNANbHOIO KMIMLHOMO hoHAA MYHMUMMANbHOTO parioHa 3akpennieHbl Ha npa.Be
onepaTMBHOIO yNpaBreHNsi U X03SMCTBEHHOTO BEAEHUS.

2.8.3. lepeyeHb OCHOBaHWW ANs1 OTKas3a B NpefoCTaBfeHnM MyHUUMNanbHOW YCnyru
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAoOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
criydae, ecnv 3asiBfieHne O npefoCcTaBfieHUM MyHUUMNanbHOW  yCryrn nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBfieHns MyHULUUNanbHOW
ycnyrun, onybnukoBaHHon Ha PecnybnukaHckom noprane.

2.9. Mopsinok, pa3mep 1 OCHOBaHUSI B3UMaHWUsi FOCYAapCTBEHHOM MOLLUMNHBI MW MHOW NNaThl,
B31IMaeMoW 3a NpeaocTaBneHe MyHMumMnansHON yecnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03Me3iHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpPble ABNAKOTCA HeobxoanMbIMM N oba3aTenbHbIMU ANs
npenocrtasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucne ceeeHnda o JOKyMeHTe
(,D,OKyMeHTaX), BblJaBaeMOM (BblﬂaBaeMbIX) opraHusauunamMmu, y4acTtesyroLimmMmn B

npegocrtaBiieHNN MyHULMNAlbHbIX YCIyr

MpepoctaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Topsgok, pasmep U OCHOBaHUSA B3UMaHUS nnaTtbl 3a NpegocTaBreHne yenyr, Kotopble
ABMAOTCA HEOOXOAUMbIMU U 06A3aTENbHBIMU ANA NPefOCTaBNEHUS MyHULMMNANBHOW YCNYrn,
BKIt0OYas MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takow nnartbl

MpenocTtaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.



13

2.12. MakcumanbHbIM CPOK OXMOaHUA B o4epean npu nogaye 3anpoca o npeaocraBneHmm
MYHULMNANBHOW YCIyru, ycnyrn, npegocTaBnsieMon opraHnsaumen, y4acTeyowen B
npenocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfeHUs Ha MnonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTata MNpPegoCTaBAeHUs MyHUUUNanNbHOW yCnyru
MaKcuUMarbHbI CPOK OXXMOAHUSA B oMepen He JOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnm
MYHULMNANBHOW YCIyru N ycryru, npegocTaBngaeMon opraHnsaumnen, ydacTeyoLlen B
npegocTaBfieHNN MyHULMNANBHOW YCIyru, B TOM YMCIe B 9N1EKTPOHHOW dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3aaBneHus 3asiBUTENO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTon nogayn 3asBreHus.

2.13.2. lNpu HanpaeneHun 3asiBNeHus nocpencTsom PecnybnvkaHckoro noprtana
3aaBuUTENb B AeHb NMofayun 3asiBfieHUs noriyyaeT B NIMYHOM kabuHeTe PecnybnvkaHckoro
noptana M MO 9MEKTPOHHOW noyTe YyBeOOMIeHWe, MOATBepXaawlwee, 4YTO 3asBNeHue
OTNpaBIieHO, B KOTOPOM YKa3blBaKOTCHA PEMMCTPALMOHHbBIA HOMEpP 1 AaTa Nofdayun 3asiBreHus.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B [AeHb nNodayn 3asiBNneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Mcnonkoma 3asiBUTento BblgaeTca pacnuvcka u3
aBTOMaTM3NPOBaHHON WHGAOPMALUMOHHON CUCTEMbI, NpeaHasHa4YeHHoOM And  oKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K MOMeLLEeHMAM, B KOTOpbIX NpPeaoCTaBnAeTca MyHuuMnanbHasa
ycnyra, K 3any oxugaHus, Mectam [Ons 3anoSfiHeHUs 3anpocoB O nNpeocTaBfieHun
MYHUUMNANbHOW YCRyrkM, WHOPMAUMOHHLIM CTeH4aM C obpasuamu KX 3anofiHeHUs1 Wn
nepeyHeM [LOKYMEHTOB, HeoOXoauMbIX AN NpefoCTaBfieHUsT KaXaon MyHUUMNanbHOM
ycnyru, pasmeLleHuio n OoOopMNEHU0 BU3yarbHOW, TEKCTOBOM U MyNbTUMeOUNHOMN
WHpopMauun O nopsigke npefoCcTaBneHus Takom ycrnyru, B TOM 4ucne K obecnedeHuto
AOCTYNHOCTM [ONsi UMHBaNWOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C dhedeparnbHbIM
3aKoHO4ATENbCTBOM M 3aKkoHogaTenbCcTBOM Pecnybnukm TatapctaH O coumanbHOW 3awuTe
WHBanNnaoB

2.14.1. TlpepocTtaBneHne MyHUUUNANbHOM YCNYrM OCYLECTBASETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTtBoM Poccurickon dPegepaumm o
coumanbHOM 3aluMTe WHBaNMAOB B LUensax 6GecnpenatCTBEHHOro JocTyna K MecTy

npeagocrtaBleHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum obecneuynBaeTcs:

1) obecneumBaeTcs 6GecrnpensaTCTBEHHbIA  OOCTYN  WMHBanMAoOB K  MECTy
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NpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn (yOoOHbI  BXOA4-BbIXOA4 B MNOMELWEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasl, TeKcToBas W MynbTUMeAunHas WHgopMauua O nopsiake
npefocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX Ana 3aasuTenen
MecTax, B TOM 4uCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME WHBaANMOOB, WMMEIKLWNX CTOMKME pacCTpoMcTBa YHKLMMK
3pEeHNS N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESNBLHOrO NepeaBwXeHns Nno TeppUToOpuUKn, Ha KOTOPOW
pacnosnioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoaa
B Takme oO6BbEKTbI U BbIXxo4a 13 HUX, NOCafKN B TPAHCNOPTHOE CPeACTBO U BbiCaZKM U3 HEro, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;

5) Hagnexawee pasmMelweHne obopyaoBaHMs WM HocuTenenm uHdopMauumu,
HeobOxoauMbIX Ana obecnevyeHnsa GecrnpensaTCTBEHHOro [OCTyna MHBanuaoB K ycriyram C
Yy4EeTOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;

6) gybnvpoBaHne HeobxoguMmon AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMW, BbIMNOSIHEHHbLIMU pPeNbedHO-TOYEYHbIM WpudTOoM Bbpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoavmka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatolero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHouM 3awuTtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCs npedocTaBfieHne  MyHUUMNanbHOW  ycnyru, W  CPeacTs,
NUCronb3yemMblX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCA K
obbekTam M cpeAcTBaM, BBEOEHHbIM B JKCMnyaTtaumio UM npolleawmMm MOLEPHU3aLUmIo,

pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenn [JOCTYNHOCTM W KayecTBa MyHUUMNANbHOW YCnyru, B TOM 4ucne
KONM4eCcTBO B3aUMOAEWCTBMIA 3asiBUTENSA C AOSMKHOCTHbIMW NMUaMU Npu NpeaocTaBneHnm
MYHULMNANbHORN YCIYrn 1 NX NPOSOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHpopmauum o
Xo4e npefocTaBfieHnsl MyHUUMNAnNbHOW ycnyrM, B TOM 4YMUCREe C  MUCMNOfb30BaHUEM
MH(POPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCAyrM B MHOMOYHKLUMOHANBHOM LEHTpe npeaocTaBneHns
rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr (B TOM 4Yucne B MorHoM obbeme), B nobom
TepputTopuanbHOM nogpasgeneHum opraHa WCMOMHUTENBHO PacnopsiAMTENbHONo opraHa
MECTHOro camoynpaBfeHus, no BblOOpYy 3asABUTENsl (SKCTEpPpPUTOPUAnbHbIA NPUHLMI),
nocpeacTBoM 3anpoca O MNpedoCTaBNEeHUN HECKOSbKMX TFOCYAapCTBEHHbIX UM (Unn)
MYHUUMNAMNbHBIX  yCryr B MHOrO(PYHKUMOHAmbHbIX  LEeHTpax  npegocTaBreHus
rOCyAapCTBEHHbIX W MyHMUMMAnbHbIX  YCNYyr, npeaycMOTpeHHoro cTtatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMnsiekcHbIM 3anpoc)

2.15.1. TlokasaTenammu [OCTYNHOCTU MPenoCTaBNEeHUs MYHULUNANbHOW  YCIyrn
ABNAIOTCA:

pacnonoXxXeHHOCTb nomMelleHnd, B KOTOpoM BeOeTCA rnpuem, Bblada OOKYMEHTOB B
30HE OOCTYMNMHOCTU 0o0LLEecTBEHHOIO TPaAHCMNOpPTAa,
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HanuuMe HeobXxoaMMOro KonmMyecTBa CneumanucToB, a Takke NOMELLEHUA, B KOTOPbIX
OCYyLLLeCTBNSIETCS NPUEM OOKYMEHTOB OT 3asiBUTENEN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBneHns MyHUUMNanbHOW yCnyrm Ha MHPOPMaLUMOHHBIX cTeHaax, PecnybnvkaHckom
noprane, opuumanbHOM cante MyHUUUNANbLHOIo panoHa;

oKasaHue NoMoLM WHBanNuMaaM B NPeofosieHMn 6apbepoB, MeLLaloWwmX NosyvyeHuto
UMW yCNyr HapaBHe C APYrMMU NuLamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnoaeHne cpoka nony4vyeHus pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapylweHus  aaMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHUKamn Micnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3aumMopencteme 3asButena C paboTHukammn Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MyHULUMMANbHOW YCyrn OCYLLECTBRSEeTCS OA4MH pa3 npwv npeacTaBneHumn

3adBneHnsa co BceMn HeobxoammbiMun OOKYMEHTaMU,

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyrm B Wcnonkome unm MOL| B copme 3k3emnngpa 9nNeKTPOHHOro
AOKyMEHTa Ha BymMaxxHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NMuamMum
npv NpegocTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNAanbHOW YCRyrn C
NOMOLLBKD  YCTPOWUCTB  MOABMXHOW  pagnoTenedOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHnsa MyHULMNANbHOM YCAyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENnem B NMYHOM KabuHeTe Ha PecnybrnvkaHckom nopTtane, B Mcnonkome,
ML,

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL| no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTapcrtaH no
3KCTEPPUTOPMANbHOMY MPUHLAMY.

MyHI/ILl,I/II'IaJ'IbHaFI ycrnyra B COCTaBe KOMIMJIEKCHOIo 3anpoca He npeaocTtaBJidEeTCA.

2.16. Hble TpeboBaHus, B TOM 4uCNe y4duTbiBalolmMe OCODEHHOCTU NpenocTaBneHus
MYHUUMNANbHOMW  YCRyrM N0 3KCTeppuTOopuanbHOMY  MpuHUMNY (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTtaBnseTca Mo 3KCTEPpPUTOpMAnNbHOMY  MPUHLMAY) K
0COBEeHHOCTN NpeaoCcTaBneHNa MyHULMNANbHOW YCyrn B 3NEKTPOHHON dhopme



16

2.16.1. lpwn npegocTaBneHMn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax MpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasMmeLleHHyto Ha PecnybrnvkaHckom nopTane;

2) nogaTb 3asBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W UHble
OOKYMEHTbI, HeobxoauMmble ONnS NpefoCTaBfeHus MyHUUuMnanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl M MHGOPMaUMIO, 3MEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBrieHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pe3ynbTaT MpedoCTaBNeHns MyHUUuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHue n gencteue (besgencrtene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WH(OPMAaLMOHHON cUCTeMbl, obecnevnBaroLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n genctenm (6esnencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHMN rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr opraHamu,
NpefoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHULUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLMMM.,

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNSAETCS MNOCPeACcTBOM 3arnofiHEHUS

3NEeKTPOHHOM popMbl 3asiBneHnda Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOM NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3asiBAEHUA W WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKOSNbKUMUK 3asiBUTENSAMU  OOHOW  3MEKTPOHHOW
dopmbl  3asaBreHns npu obpalweHun 3a ycnyramu, npeanonaralrowmMMn  HarnpasrieHue
COBMECTHOIO 3asBNeHNS HECKONbKUMW 3asBUTESNSMU;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTENEe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHNs;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMy 3asiBNeHUs 3Ha4yeHUn B
nobor MOMEHT MO XeNnaHWK Monb3oBaTensd, B TOM 4ucre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen dnekTpPoHHOM POpPMbI 3asiBMIEHNS 0O Havana BBo4a CBEAEHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUpmKauuu;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNtOOOM M3 3TANOB 3anoOSIHEHUS ANIEKTPOHHOW (POPMBbI
3aaBneHna 6e3 notTepu paHee BBe4EHHON MHOpMaL M,

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anuncb 3aasutenen Ha npvem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs

nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENto NpPeaocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty um Bpems B npefenax YCTaHOBMIEHHOrO B MHOrO(YHKUMOHANbHOM LIEHTPE
rpadpuka npmema.

3anucb Ha onpepeneHHyw aaty 3akaH4dmBaeTCA 3a CYyTKM 00 HAaCTYyrreHuA aTON AaThl.
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[na ocywecTtsneHss npeaBapuTenbHON 3anvcu nocpeactsomMm PecnybnmkaHcKoro
nopTtana 3asBuUTENO HeobXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOW AaHHble, B TOM
yucne:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YMK);
HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);
Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBEOEHW, KOTopble CcooOWMn 3asBuTenb npu
npenBapuTenbHON 3anucK, [OOKYMeHTaM, MNpPeAcTaBeHHbIM 3asiBUTENEM Mpu  JIMYHOM
npueme, npeaBapuTenbHasi 3anMcb aHHYNMpyeTcs.

Mpu ocywecTBNeHMN npeaBapuTenbHOM 3anvucu  3asBuTento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noateepxaeHve. B cnydae, ecnu 3asBuTenb coobwut
afpec 3NEeKTPOHHOM MNOYTbl, HA YKa3aHHbIA adpec Takke HanpaBnsieTcs MHdopmaums o
NOATBEPXKAEHMN NpeaBapuUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU U MecTa npuema.

I'Ip|/| ocyulecTtBrieHnn npeuBapvlTeanoﬂ 3anncu 3asiButesnb B 06a3aTenbHOM nopdaanke
I/lHC*)OpMVIpyeTCFI O TOM, 4TO npenBapuUTeribHaa 3arnncb aHHYINMpPYyeTCA B Cliydae ero HedABKA
no ncreyeHmn 15 MUWHYT C Ha3Ha4YeHHOro BpeMeHu npnema.

3aasutenb B noboe BpeM4A BrpaBe OTKa3aTbCA OT npe,u,BapMTeanon 3arncu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUs MAeHTUUKaLUmMmM wn ayTeHTUukaumm B COOTBETCTBMM C HOPMaTWUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ans pacyeTa AfUTENbHOCTM BPEMEHHOro
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocrtaB, nocnepnoBaTeNlbHOCTbL W CPOKUM BbIMOMHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUs K NOPAAKY MX BbINOMHEHUsl, B TOM YuUClie OCOOGEHHOCTH
BbINONMHEHNUS1 aAMUHUCTPATUMBHbLIX MNpoueAyp B 3NeKTpoHHoM dopMe, a TaKxe
0COOEHHOCTMU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. Onucaxue nocnenoBaTefibHOCTU AencTeumn npwv npenocTaBneHnn
MYHULMNANbHOW YCIyru
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3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NPUHSATME N pacCMOTPEHNE KOMMMEKTa JOKYMEHTOB, NpeacTaBneHHbIX 3asiBUTENEM;

3) HanpaelieHne MexsBeaJOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywuWHNEe B
npenocrasiieHNn MyHMLlMI'IaJ'IbHDVI YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;
5) 3akntouyeHne gorosopa
6) Bblaa4va (HanpasreHne) 3assBUTENO peaynbTaTta MyHULUNAnbHON YCryru;

7) ncnpasneHne TeXHN4YeCkmnx OoLMBOK.

3.2. OkasaHue KOHCynbTauuin 3asBuTento

3.2.1. OcHoBaHMeM Hayana BbINOSHEHUS agMUHUCTPATUBHONM NpoLeaypbl SBnsieTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBS3aHHbIM C MpeaoCcTaBfeHMEM MyHULMMANbHOW
yCrnyru.

HOMKHOCTHBIM ~ NnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
agMUHUCTPATMBHOW NMpoueaypbl, ABNSETCS:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npn obpaweHnn 3asasutenda B Wcnonkom — Cekpetapb Wcnonkoma (gnanee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsigke M cpokax
npegocTasneHns MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyTe.

PaboTtHnk MOLl KoHCynbTUpyeT 3aaBuUTENsl, B TOM 4uUcre Mo cocTtaBy, ¢opme
npeacTaBnNseMon LOKYMeHTaumm u Jpyrum BoOmpocaMm And MOfyyYeHus MyHuumMnanbHON
ycnyru.

3asButens MOXeT NONyyYnuTb WHGOpMaLMIO O nopsgke  nNpefocTaBreHus
MYHULUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

A,D,MVIHVICTpaTVIBHbIe npoueaypsbl, yCTaHaBJliInBaeMble HaCTOoALLM MYHKTOM,
BbINOJTHAKOTCA B AE€Hb O6pa|.l.l,eHVIF| 3adaBuUTend.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHbLIX NPOLEAypP SIBNSAOTCH: KOHCYNbTaLms
no cocraBsy, hopMe NpeacTaBnsieMolr OOKYMEeHTauuMmM 1 Opyrum Bonpocam, HeobxoanmbiM
AN NoNyyYeHUst MyHULMNanbLHON ycnyru.

3.2.3. 3asButenb Bnpase obpatutbcs B Mcnonkom no TenedoHy U 3MeKTPOHHOW
noyTte, a Takke NoMy4ynMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante VMcnonkoma
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O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMManbHOW ycnyru, B TOM 4YuUCre no CcocTaBy,
dopme npencraBnaemMon  OOKYMeHTauunm W OpyruM  Bompocam  Ans  nonyyYeHus
MYHULIMMNANbHON YCNYyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHATCS B TeYeHue Tpex pabounx AHen co AHA NOCTYNeHns obpaLLeHus.

PesynbTaTamu BbINOSMHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp SBMNSTCA: KOHCYNbTalum
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMeHTauun M Apyrum Bornpocam, HeobxoanmbiM
ANs NONyYeHns MyHULMNansHOM yCnyru.

3.3. anIHFITI/Ie n paccMmoTpeHne KOMMJ1eKTa OOKYMEHTOB,
npeacrtaBlsieHHbIX 3adBUTENIEM

3.3.1. lNpuem OOKYMEHTOB ANna NpefocTaBrneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NnpeacraesuTens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
NpeaocTaBNeHNN MyHULMNANbHOW yCnyrn M npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C
MYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asaBneHun:
onpegensieT npegMeT obpalleHus;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

npoBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHMHM, YKa3aHHbIM B MYHKTE
2.5 AOAMUHUNCTPATUBHOIO pernamMeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npun npepnocraBneHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aOMWHUCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOcuTene, OocyuwecTBndeT CKaHupoBaHMe npeactaBliEHHbIX
OOKYMEHTOB,

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;
nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;
nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| noKyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopMe mnu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asaBlieHne U opurnHarnbl 6yMa)KHbIX OOKYMEHTOB;
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BblJaeT 3aAaABUTESIIO paCnucky B npneme JoOKyMEHTOB.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HACTOSALWMUM  MYHKTOM,
BbIMOSTHATCS B AeHb 0bpalleHus 3asBuTensi.

Pe3yanaTaMV| BbIMOJNIHEHNA aAMUHUCTPATUBHBLIX Mpouenyp ABNAOTCA: FNOTOBOE K
oTnpaBKe 3adBlieHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHoM hopme (B COCTaBe NakeToB ANEKTPOHHbIX AeN) B TeYeHne OAHOro
paboyero aHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pe3yanaTaMV| BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABNAKTCA. 3adABlieHUE U
naketT [[OOKYMEHTOB (SJ'IeKTpOHHOG )J,eJ'IO), HarnpaBJieHHblE B Mcnonkom, nocpencTteBom
CUCTEMbIl 3JTEKTPOHHOIO B3aMMOOENCTBUSI.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHUs MyHUUMNanbHOM Yycrnyru B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckum nopran.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfieHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnefyouwne encTens:

BbIMOSTHSET aBTOPM3aLMIO;
OTKpbIBaeT hOpMY 3M1EKTPOHHOIO 3asiBMEHWS;

3anornHseT popMy 3MEKTPOHHOIO 3asiBNEHNs!, BKIOYatoLLYy0 CBeAeHMs1, Heobxoanmble
n obsizaTenbHble AN NPeaoCTaBNeHUs MyHULMNANbHOW YCNyru;

NPUKPENnseT [OOKYMEHTbl B 3INEKTPOHHOW POpMe WM 3NEKTPOHHbIE 0b6pasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoammocTu);

noaTBepXXgaeT akT O3HaKOMIIEHMSI M corfacus C  YCrOBUSIMU M MOPSIAKOM
npeaocTaBneHns  MyHUUMMANbHOW yCryrn B 3feKTPOHHOM dopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacum B popMe 3N1eKTPOHHOIO 3asiBNieHUst);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOMO 3asdBMEHMUS);

OTNpaBnsieT 3aroflHEHHOE JNEeKTPOHHOE 3asiBrieHMe (HaXKMmaeT COOTBETCTBYHOLLYHO
KHOMKY B (POpMe 311eKTPOHHOIO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoANUCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4yaetT yBegomMrieHmne 06 OoTrnpaBKe 3NEeKTPOHHOro 3asaBJ1IEHUA.

dopmaTHO-normyeckasi npoeepka CPOPMMPOBAHHOIO 3anpoca OcCyLlecTBnseTcs
eVHbIM NopTanoM aBToMaTUYECKN B NpoLecce 3anofiHEHUS 3asiBUTENEM KaXK4oro u3 nonen
ANEeKTPOHHOM opmbl  3anpoca. [lpy BbIIBNEHUM eauHbIM - MOPTanioM HEKOPPEKTHO
3anofiHEHHOro Nons 3NeKTPOHHON dOpMbI 3anpoca 3asaBUTESNb YBEAOMIAETCA O XxapakTepe
BbIABNEHHON OWNOKM K1 nopsgke ee  YCTpaHeHUs NOCPeAcTBOM  MHAOPMAaLMOHHOMO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hopMe 3anpoca.
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A,D,MVIHVICTpaTVIBHbIe npoueaypsbl, yCTaHaBJliInBaeMble HaCTOoALLNM MYHKTOM,
BbINMOJTHAKOTCA B AE€Hb O6pa|.l.l,eHl/Iﬂ 3adaBuTens.

Pe3yanaTa|vw| BbIMOJIHEHNA aAMUHUCTPAaTUBHbIX npoueayp ABMAKTCA. 3JIEKTPOHHOE
Aerno, HarpaBJieHHOE B Ncnonkom nocpeacTtBOM CUCTEMbI INTEKTPOHHOIO B3aMMOOENCTBUSL.

3.3.3. PaccMoTpeHue komnnekTa 4OKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS afMUHUCTPATUBHOW MpoLeaypbl ABMsSeTcH
NMOCTYNMEeHNEe 3asiBMEHMS U UHbIX [OOKYMEHTOB, HeobxoauMmbix Ans nNpeaocTaBneHus
MYHULMNANbHOW YCAyrn.

[OMmKHOCTHbIM ~ nuUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMNONHEHUE
agMUHUCTPaATMBHON npoueaypbl siBnsietcs CekpeTapb Mcrnonkoma (ganee - AOMKHOCTHOE
n1Uo, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B criy4vae
obpalleHnsa 3aaBnUTeNs ¢ 3asiBfieHNEM B VIcnonkom:

onpenenseT npeaMeT obpalleHus;
yCTaHaBNMBaET NMMYHOCTb 3asBUTENS;
NPOBOAUT MNPOBEPKY NMOMHOMOYMI NLIA, NOAAILLIETO AOKYMEHTHI;

NpOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfnameHTa, MpPOBEPKY COOTBETCTBMS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaAHOBIIEHHLIM TpeboBaHMsM (Hagnexawiee opopmMneHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT  SNeKTPOHHy  ¢opMy  3asiBfieHUss B aBTOMaTU3MpPOBaHHOM
MH(OPMALMOHHON cuUCTeMe, MpefHa3HaAYeHHON AN  OKasaHWsi TroCydapCTBEHHbIX W
MYHULUMNAnbHbIX YCIYT;

npu npegoctaBieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aMUHNCTPATUBHOIO
pernamMmeHTa Ha 6yMa)KHOM HOCcUTEeNne, OCylWwecCTBndAeT CKaHupoBaHMe npeactaBfieHHbIX
OOKYMEHTOB,

pacneyaTbiBaeT 3asiBIeHE;
nepegaeT 3asBMTENIO Ha NMPOBEPKY M NOAMNMUCaHUE;
rnocre noanucaHusi CkaHMpyeT NoannucaHHoe 3asiBIeHUE;

3arpyxaet B aBTOMaTU3MPOBaHHYK MH(OPMAaLMOHHYO CUCTEMY, MpeaHa3HaYeHHY
ANsi OKa3aHWsi rocy4apCTBEHHbIX M MyHMLMNAnNbHbIX YCyr OOKYMEHTbI, NPeACTaBeHHbIE B
3MEKTPOHHONM hopMe UNM 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpyeT
3MNEKTPOHHOE A€erno;

BO3BpallaeT noanucaHHoe 3asiBNieHMe W OpuriHanbl OyMaXHbIX [OKYMEHTOB
3ag9BUTENIO;

BblaeT 3aAaABUTESIIO paCnucky B npneme JOKyMEHTOB.
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B cnyyae Hanmuma ocHoBaHMI NS O0TKasa B NpMemMe JOKYMEHTOB JOJMKHOCTHOE N1UO,
OTBETCTBEHHOE 3a NpreM JOKYMEHTOB, YBEAOMIISET 3asABUTENS O HANU4Mn NpensiTcTBUn Ans
npuema 3asiBfieHNs W BO3BpallaeT eMy [OKYMEHTbl C OObSACHEHMEM coaepXXaHusi
BbISIBNIEHHbIX OCHOBaHWUI ANl OTKa3a B NpUeMe OOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a TMNpueM [OOKYMEHTOB, mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeHMeE:

npucBavBaeT 3asBfiEHMI0O HOMep B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYMMBLUME 3NEKTPOHHbIE Aeria, B TOM YuCie MPUNoXKeEHHble 3asiBUTENEM
[AOKYMEHTbI B 3NTIEKTPOHHON (hOpME 1 3NeKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb 3IEKTPOHHbIX 0OPa30B AOKYMEHTOB;

npoBepsetr cobntogeHve yCrnoBu  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3assutenem npeacraBfieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMNUCaHHbIe YCUMEHHOM KBanuuuMpoBaHHOMN 3NIEKTPOHHOW
noanucbHo).

Mpn HannuMnm oCHOBaHW, MPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnogeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepaTtb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpblE NOCAY>XMUIN OCHOBaHMEM LS €ro NPUHATUS.

MpoekT peweHnss o6 oOTkase B MpuemMe [OKYMEHTOB, HeobxoauMbiX Ans
npenocTaBneHns MyHULMNanbHOW YCnyri, C ykasaHueM MpuuMH oTkasa (B criyyae, ecnu
OCHOBaHMSI ANl OTkasa B MpuMemMe [OOKYMEHTOB, HeoOXoauMmblx ANns npenocTaBneHust
MyHUUMNAnNbHOW YCNyrn, CBA3aHbl C HapyLIEHWEeM YCTaHOBIEHHbIX TPebGoBaHU K TaKkuM
AOKyMEHTaM, OCHOBaHMSI AN OTKasa B MpUeMe [OKYMEHTOB [OMMKHbl coaepxaTb
MHOPMAaLMIO O HauMEHOBaHMM [OOKYMEHTOB (MHpopMauuu, CBEAEHWI), KOTopble He
npeacTaBrneHbl, codepXaT HedoCTOBEpHble U  (MMM) NPOTUBOPEYMBLIE  CBEAEHMUS,
ocbopMIneHbl ¢ HapyLLEeHNEM yCTaHOBIEHHbIX TpeboBaHuWiA), HanpaBnseTcs Ha cornacoBaHue
B YCTAHOBIIEHHOM MopsiAke NocpeacTBOM CUCTEMbI 3M1IEKTPOHHOIO AOKyMeHToo6opoTa.

CornacoBaHue npoekTa pelleHusi o6 oTkase B Npueme AOKYMEHTOB, HeOBXOAMMbIX
AN NpefocTaBneHuMst  MyHMUMNanbHOM  yCryru,  OCYLUEecTBNsieTca B Mopsiake,
npeaycMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMmeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM [fOnd OTkasa B MNpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOe Iuvuo,
OTBETCTBEHHOE 3a MNpuUEM [AOKYMEHTOB, B TeyeHuMe OfHoro pabovero OHA CO AOHA
NOCTYNNEHUS 3asiBNEeHUs, HanpaenseT 3asBUTENI0, yKa3aHHbIM B 3asaBfeHMM crnocobom,
yBeJOMIMEeHNne O TMOCTYNneHnn 3asiBfeHnd, coepXallee BXOOAWUW perncTpaunuoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHuW dannos,
npeaCTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofyyYeHnsa pesynbtata MyHUUUNanbHOW yCryri.
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3.3.3.4. MVcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu HaNUYMM  TeXHUYECKOoWn BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C WUCMOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpeAdHasHa4YeHHOW [ONA OKa3aHUs [OCYOapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AaMuHuCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom 3.3.3
agMUHUCTPATMBHOIO perfnameHTa, BbINOMHATCA B TevyeHue ogHoro paboyero gHA €O AHSA
NMOCTYNIIEHUS 3asABMEHUS Ha pacCMOTPEHME.

Pe3yanaTaMV| BbIMNOJIHEHUA aAMWUHUCTPATUBHbLIX npoueayp ABNAKTCA: I'Ipl/lHFITbII7I Ha
pacCcMOTpeHne KOMMIEeKT OOKYMEeHTOB W NpoOeKT pelleHndA o6 oTkasze B npueme
OOKYMEHTOB, HeobxoanMbIX Ans npenocrasrieHnA MyHMLlMHaﬂbHOIZ YCIyru.

3.4. HanpaBrneHne MeXBEeLOMCTBEHHbIX 3anpoCcoOB B  OpraHbl, YyyacTByllMe B
npegocTaBneHnn MyHULMNanbHOM yCryru

3.4.1. OcHOBaHMEM Hayarna BbIMOSIHEHUS aAMUHUCTPATUBHONM Npoueaypbl SBNseTcs
nonyyeHne [OOMKHOCTHbIM NUUOM  (paBOTHMKOM), YMONHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTpaTMBHOW npoueaypbl, sBnseTca CekpeTapb Mcnonkoma (ganee - OOMMKHOCTHOE
N1LO, OTBETCTBEHHOE 32 HanpaBIieHNEe MEeXBEOOMCTBEHHbIX 3anpOCOoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aMMOLENCTBUSA  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockbl 0 NpeaocTaBNeHNN JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MpoOLEaypbl, YyCTaHaBNMBAEeMble  HAaCTOSILLMM  MYHKTOM,
BbINOMHSAKTCA B IEHb MPUHATUA 3asBNEHNS HA PaCCMOTPEHME.

PesynbTaTtamu BbIMNOTHEHUS aaMUHUCTPATUBHbIX npouenyp ABMSAOTCA:
HanpaBneHHble B opraHbl BNactu 1 (Unv) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpocl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOINO B3aUMOLEWCTBMUS, MNpeoCTaBnsoT
3anpawmnBaemMble JOKYMEHTbI (MHOPMALIMIO) UNN HaNpPaBnAT yBegOMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) uHdopmaummn, HeobxooumbIX AN NPefoCTaBNeHUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATUBHbIE  MpOLEAypbl, yCTaHaBNMBAEeMble  HACTOSAWMM  MYHKTOM,
BbIMOSHAOTCA B TEYEHUEe NSATU AHEN CO OHSA MOCTYMNeHUs MeXBeAOMCTBEHHOMO 3anpoca B
opraH Uy opraHnsaumio, NPeAoCTaBnAoLWLME AOKYMEHT U MHpOPMAaLMIO, €CNU UHbIE CPOKM
MOArOTOBKM W HanpaBneHusi OoTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
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deaepanbHbIMM 3aKoHamK, NpaBoBbIMKU akTamu [MpaButenbctBa Poccurickon ®epepaumn v
NPUHATBIMM B COOTBETCTBUM C doedeparibHbIMKM 3aKOHAaMW HOPMAaTMBHLIMW MNPaBOBbLIMA
akTamn Pecnybnukn TaTapcraH.

PesynbTatammn BbINOMHEHMS AOMUMHUCTPATUMBHbBIX MPOUEaAyp SABMSKTCHA: LOKYMEHTHI
(cBepgeHus), Heobxoaumble Onsi  nNpeaocTaBfieHMst  MyHUUMNanbHOWM  ycnyru, nubo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY Inuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBefeHus), Heobxooumble  ONna  nNpegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomrieHne o6 oTkase Npu OTCYTCTBUM LOKYMEHTa U (1nu)
MHdopMauuny;

AOMUHUCTPATUBHbIE  MNPOLEAYpbl,  YCTAHaBNMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHSAOTCS B A€Hb NONyYeHUs1 CBEAEHMIN MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUBHBLIX MNPOLEAyp SBMSOTCA OOKYMEHTbI
(cBegeHust), HeobxoamMmble AN NPeaoCcTaBnNeHNss MyHULMNANbHON YCryru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHWsA rocyfapCTBEHHbIX U MyHULUMNAMNbHbIX YCIYr, B TOM Yucne C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMAHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANLHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM Mpoueaypbl sBnAseTcs
nocTynneHne  OT  OOMMKHOCTHOrO  fvua,  OTBETCTBEHHOrOo  3a  HarnpaBsreHue
MEXBEJOMCTBEHHbIX  3amnpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMblX  Ans
npeaocTaBneHnss MyHULMNansHOM ycryru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npoueaypsl, saensetca Cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKYy pesynbTata NnpegocTaBneHns MyHUUMNansHOW yCnyru).

3.5.2. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTta
npefocTaBfeHnss MyHULUMNansHOW YCNyrun:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT [OOKYMEHTOB, HeobOXoaumblxX Anis
npeaocTaBneHnss MyHULMNanbsHOM ycnyru;
NpU BbISIBIIEHUM OCHOBaHWIA ANs OTKa3a B NpeaocTaBleHnM MyHUUMNAnbHOW yCryri,
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yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perrameHTa, noAaroTaBnMBaeT MpPOEKT
peweHnss o6 oTkasze B NpPeaoCTaBIEHMM >KUMOFO MOMELLEHMS MO OOroBOpy Havma
CnyxeBHOro Xnrnoro NoOMeLLEeHUs;

B Criy4ae OTCYTCTBUSI OCHOBaHWI AONsi OTkasa B NPeAOCTaBMNEHUM MyHMLMNanbHON
ycryru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHONO perfiameHTa, Mo uToram
pPacCMOTPEHUs1 JOKYMEHTOB, HEOOXOAMMbIX ANS NPeAoCTaBNeHUs MyHULMNAnNbHOW YCyru,
noAroTaBnNMBaeT NPOEKT pacnopsikeHus Kcnonkoma o npegocTaBneHnn rpaxkaaHuHy XUnoro
NOMeLLieHUs1 MO AOroBOpPY HarMa Cry>kebHOro Xmnnoro NoMeLLeHuss;

HanpaensieT NOAroTOBIEHHbIV NPOEKT pe3ynbTata NpeaocTaBneHnst MyHULMNanbHowm
yCryru Ha corfniacoBaHue B YCTaHOBMIEHHOM MopsiAke MOCPEACTBOM CUCTEMbl 3M1EKTPOHHOIO
AOKyMeHToobopoTa.

AIMUHUCTPaATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,

BbIMNOJTHAIOTCA B TE4EeHNe OEeCATHU pa60t-||/|x AHENn.

PesyanaTaMM BbIMOJIHEHNA aOMUHUCTPATUBHbBIX npoueayp ABfAOTCA. TMPOEKThI,
HanpaslieHHble Ha corfiacoBaHue.

3.5.3. CornacosaHve Wn nognucaHwe npoekra pesynbTaTa nNpegocTaBneHns
MyHUUMNANbHOW yCnyru (ganee — npoekTbl AOKYMEHTOB) OCyLLeCTBRseTcs [1laBon cenbCKoro
noceneHuns, oTBETCTBEHHOIO 3a NOArOTOBKY pesyrbTata MyHULMNAIbHOW YCyri.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMENLIMEe 3amedaHusi, BO3BpaLLaloTCsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yfbTata MYyHUUMNAanbHOWM YCIyru.
Mocne ycTpaHeHMs 3aMeYaHuin NpOeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ang
cornacoBaHus 1 NoANUCaHWS.

[[MaBa CenbCKOro MOoCeneHnsa nNpyu pacCMOTPEHUU MPOEKTOB OOKYMEHTOB MnpoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa A0SMKHOCTHLIMU NiuamMmn Micnonkoma B YacTtu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenlbHOCTU M MOSHOTHI,
HanMyusa cornacoBaHuU  YNOSTHOMOYEHHbIX OOSMKHOCTHBIX nuy WMcnonkoma B cucteme
3NEKTPOHHOIo AOKYMeHTOObopoTa.

B cnyyae BbISIBNEHUS1 HapyLUEHUN B YaCTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, Ux nocneaoBaTeflbHOCTM M NOMHOTLI [aBa CenbCKoro NOCeNeHus MHUUMMpyeT
npuBfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLLUNX HApYLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe TpuHaguaTtn paboumx gHen.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NOANUCaHHOEe

peLleHue.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrameHTa, nNpu HanuyMm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcMarnbHbI CPOK BbIMNONIHEHUS aOMUHUCTPATUMBHBLIX MNpoueayp, YkasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT ABaguaTb Tpu paboyumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru
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3.6.1. OcHoBaHveM Havana BbINOSIHEHUS] aAMUHUCTPATMBHOW Mpoueaypbl SBNsSeTcs
nonyyeHne [OOSMKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLErO NPeAoCTaBNeHNne MyHULMNANbHOW YCIyTu.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMONIHEHWE  aOMUHUCTPATUBHOWM
npoueaypsbl, ansetca Cekpetapb Vcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeAEHUA O peaynbTaTe NpeaocTaBreHus
MYHUUMNANbHOMW YCRyrn B MNOACUCTEMY BeAEHUA AOOKyMEHTauun aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHa4YeHHOMW [ONA  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asBuTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesynbTate npeaocTaBfeHns MYyHULMNAnbHOM YCIyrm U O BO3MOXHOCTU MOSTyYeHUd
pesynbTata npegocraBneHs MyHuumnansHom ycnyrn B icnonkome nnu 8 ML,

NcnonHeHve npoueayp Npu HanMynm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMe C MCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKasdaHMs rocyAapCTBEHHbIX M MYHULMMANbHbBIX YCAYT.

AOMUHUCTPATUBHbIE  MNPOLEAypbl, YCTaAHaBNMBAEMble  HAaCTOSILLMM  MYHKTOM,
BbIMOMHSATCA B TEYEeHWe OofHoro paboyero AHA CO [AHS MOAMMCaHUS [OOKyMeHTa,
ABMAOLWLErocs pes3ynbTaToM MNpeaocTaBneHnst MyHUUMNAanbHOW YCMyrk, YNONHOMOYEHHbIM
AOJIPKHOCTHBLIM oM Mcnonkoma.

PesynbTatamy BbINOMHEHNUA aAMUHUCTPATMBHbLIX NPOLEAyp ABMNSAOTCA: pasMelleHne
cBefeHMn O pes3ynbTaTe MPeAoCTaBNeHns MyHULMNanbHOM YCryrm B WHGOPMALMOHHbIX
cucteMax, usBelleHue 3asBuTens (ero npeacrtaBuTens) O pesynbTaTe MNpeaocTaBeHUus
MyHUUMNANbHOM YCNyrn U cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.6.3.1. MNpwn obpaLleHnn 3aaBMTENs 3a pe3ynbTaTtoM MyHUUUnansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBuTeEnt0 pesynbTaT MyHMUMNanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3EMMSIIPOM 3fIEKTPOHHOMO [AOKyMeHTa Ha 6ymaxHOM HocuTene emy
npefoCTaBNsAETCS 3K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM €ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM UMW  HanpaBeHUs JK3eMnnspa ONEeKTPOHHOro [JOKyMeHTa Mo
3M1EeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHgopMaumnm
UM HanpasneHnn 3K3eMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaxXHOM HocuTene, no 3MNEeKTPOHHOM noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBMMBaeMble  HACTOSLLUMM  MYHKTOM,
BbINOSHAKTCA B Nopsake oO4YepeqHOCTW, B [OEHb nNpubbITUS 3asBUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.
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PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuumnanoHon ycnyrm B AUC MOL,
pesynbTaT NpefocTaBneHns MyHUUUNansLHOM yCryrn, Bbl4aHHbIN 3agBUTENHO.

3.6.3.2. MNpwn obpalleHnn 3asBuTENdA 3a pe3ynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin noptan 3asBUTENIO B NWYHBIN KabuHeT aBToMaTU4ecKku HanpasnseTcs
SNEKTPOHHbIN  06pa3  OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBleHus
MYHULUMMANbHOW YCnyry, noAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3r1EKTPOHHOM
noAnncbI0 YNorMHOMOYEHHOIO AOMKHOCTHOMO Nuua Vcnonkoma.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS AOKYMEHTa, noaTBepXKaatoLlero npegocrasneHne (oTkas
B NpeaocTaBneHnn) MyHUUMNanbHOW YCryrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
Mcnonkoma.

PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATMBHbIX NpoLEedyp SBNSOTCA: HanpasreHue
(npepocTtaBneHne) ¢ ucnosnb3oBaHneM PecnybnunkaHckoro noprana 3asiBUTEN0 OOKYMEHTA,
NOATBEPXKOAKLWEro NpeaoCcTaBNeHne MyHUuMnanbHoW ycnyrm (B TOM 4YMcne oTkas B
npegocTaBneHnn MyHULMNANbHOM YCryri).

3.6.3.3. lNpn obpalweHnn 3asBuTena 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyru B
Wcnonkom, OOMKHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue) OOKYMEHTOB,
BblAaeT 3aABMTEN0 pe3ynbTaT MyHuumnansHon ycnyru. No TpeboBaHuio 3asBuTens BMecTe
C 9K3eMNNSAPOM 3MEKTPOHHOrO JOKYMeHTa Ha OyMaxHOM HocuTene emy npeaocraBnseTcs
9K3EeMMnAp 93NEKTPOHHOro [AOKYMEHTa MnyTeM €ero 3anMcM Ha CbeMHbI HOCUTENb
MHOPMaLMN UM HanpaBNeHUs 3K3eMMNspa 3NEKTPOHHOro OOKYMEHTa MO 3NEeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMUHUCTPATUBHbIE  MNPOLEAypbl, YCTaAHaBNMBAEMble  HAaCTOSILLMM  MYHKTOM,
OCYLLECTBNATCA B NOPSAKE 04epeqHOCTU, B AeHb NPUOLITUSA 3asiBUTENs B COOTBETCTBUM C
MpaBunammn BHyTPEeHHero Tpya4oBOro pacnopsiaka Vicnonkoma.

PesynbTaTomM BbINOMHEHUS aAMUWHUCTPATUBHLIX Npoueayp sBRAsTCA: dukcaums
dakta Bblaaun pesynbTaTa npegocTaBneHus MyHUUMNAnNbHOMW  yCryru B
aBTOMAaTM3NPOBAHHOW WH(OPMALIMOHHON CuUCTeMe, MpedHasHayYeHHoW [Ons  oKasaHus
roCcyAapCTBEHHbIX U MyHULMNATbHbLIX YCNYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUA TeXHW4eCKOW OLWMOKM B OOKYMEHTE, sIBASOLLEMCS
pe3ynbTaToM MyHULMNANbHOW YCNyru, 3asiBUTeNb HanpaensaeT B cnonkom:

3asBrneHne o6 ucnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHune Ne 4 k HacTodALemy
agMUHUCTPATMBHOMY pernameHTy);

OOKYMEHT, BblaHHbIA 3a9BUTENIO KakK pesynbtat MyHVILI,VII'IEU'IbHOVI yCcnyru, B KOTOPOM
COOEPXKNTCA TEXHNYECKAA owmnbka;
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OOKYMEHTbI, UMEeLWMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O HanMyum
TEXHUYECKOWN OLLUNOKMU.

3asaBneHne 06 uCNpaBNeHUM TEXHUYECKON OWNOKM B CBELEHUSAX, YKa3aHHbIX B
OOKYMEeHTe, SBnsioWeMca pesynbTaToM MyHUUMnanbHOW YyCryrn, nogaeTcsa 3asButenem
(ynonHOMOYeHHbIM  npeAcTaBuUTENEeM) MOYTOBbLIM  OTMNpaBfeHveMm (B TOM 4ucre C
NCNONb30BaHMEM 3MEKTPOHHOM MoYThI), IMBO Yepes PecnybnmkaHckuin noptan unm ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, OCyLlecTBnseT
npuemMm 3asBneHuss o6 mcnpaBneHUM TEXHUYECKOW OLUMOKKW, perucTpupyeTt 3asBrieHue cC
NPUITOXEHHBIMU [OKYMEHTaMu U nepegaeTr UX AOSHKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPATUBHbIE  MNPOLEAYpbl, YCTAHaBNMBAEMble  HaCTOSILLMM  MYHKTOM,
BbIMOSHSAOTCA B Te4eHUe 04HOro pabo4ero AHS ¢ AaTbl peructTpauun 3asiBreHus.

PesynbTaTtamn BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SABMASKTCA: NMPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHne, HarnpaBfeHHOe Ha pPacCMOTPeHWe OOSMKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky  AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPaBMEHUN B OOKYMEHT, SIBNSIOLLMACS
pe3ynbTatoM nNpefoCcTaBfeHMs MyHUUMNAnNbHOW  yCRyri, OCYLLEeCTBMASeT npoueaypsbl,
npeaycMoOTpEeHHbIE NYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCrpaBeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynoriHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXUTCA TexHW4Yeckas owwubka, unM HanpaeBnsieT B agpec 3asiBUTEenNsl MOYTOBbIM
oTnpaBneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUus
AOKYMEeHTa npu npegoctaBneHMn B McnonkoM opurnHana [OOKYMeHTa, B KOTOPOM
COAEPXNTCHA TEXHUYECKasi oLumnbKa.

AOMUHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAaCTOSLUMM  MYHKTOM,
BbINOSHATCA B TeYeHWe ABYX pabouymx gHen nocrne obHapyXeHUsi TEXHUYECKOW OLLUMOKM
UM Nony4YeHns oT Ntboro 3anHTEPECOBaHHOIO NLA 3asiBNEHMS O A0NYLLEHHOM oLnbke.

PesynbTatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO AOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlIeHNEM MyHULMNANBLHOW YCIyrm

4.1. MNopsnoKk OCYLECTBEHNST TEKyLLero KOHTponsi 3a CcobnogeHneM W UCMOSTHEHMEM
OTBETCTBEHHbLIMW [AOIMKHOCTHLIMW N @MU MOMOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHABNMBAaKOLWMX TpeboBaHUS K NPeaoCTaBreHUto
MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNI

KoHTposfib 3a MOMHOTOM M KadecTBOM NpefocTaBfiEHNA MYyHULUUNaNbHOW YCIyru
BKItOYaeT B cebsa BbiABMEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTEnewn, npoBedeHue
npoBepok cobniogeHna npouenyp nNpefoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKY
peweHni Ha gencteus  (6e3genctBme)  OOMKHOCTHbIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmamu KoHTponsa 3a cobniogeHneM WCMOMHEHUS aaMWHUCTPaTUBHBLIX npoueayp
ABNAIOTCA:
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1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBNeHuto
MYHULIMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKU BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COBMoAeHUS
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
Gase [aHHblX, cnyxebHas KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHBLIX MWL,  OCYLLECTBIAIOWMNX BbINOMIHEHNWE aOMUHUCTPATMBHBIX —npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBrNEHNA KOHTPONA 3a COBepLUeHMEeM [LeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANbHOMW  YCIyrM U NPUHATUM  pELUeHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasfneHns  NpeacTaBnslTCA  CApaBkm O  pesynbTatax  nNpefocTaBreHus
MYHUUMNANbHOW YCRyru.

O cnyyaax v npuyMHax HapyLlleHUs CPOKOB, MOCIefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  UH(OPMUPYIOT
pyKOBOAUTENA  OpraHa, nNpeaoCTaBrAOWEro  MyHAUMMAnbHYKO — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBfieHnio MyHULUMNansHOm
ycnyru, ocyulectensaerca [NaBon CenbCKOro nocerieHns, OTBETCTBEHHbIM 32 OpraHu3auuio
paboTbl N0 NPeAOCTaBEHNIO MYHULMNATbHOW YCAYTr.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TeKyLnn KOHTPOnb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns 1 AOMKHOCTHBIMU perfiaMeHTamMu.

4.2. MNopsagok M NepuoanMyHOCTb OCYLLECTBIIEHMSI MM@HOBbIX WM BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI M KayecTBa NPEeAOCTaBMEHUS MyHUUMNAnbHOM YCnyru, B TOM Yucre Nopsigok u
hOpMbl KOHTPONS 3a MNONIHOTOWM UM KAYECTBOM NpPeaoCTaBNeHNS MyHULMNANbHON YCIyru

KoHTponbHble NpoBepkn MOryT ObiTb MMaHOBbIMK (OCYLLECTBAATLCA Ha OCHOBaHWUW
MonyroaoBbIX WNW FOAOBbLIX MMaHOB paboTbl OpraHa MECTHOIO CaMOymnpaBrieHus) U
BHennaHoBbiMW. [lpy nNpoBedeHUM NPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBSi3aHHble C NPeAoCTaBeHNEM MyHULMMNANbHOW ycryrn (KOMMMEKCHbIe NPOBEPKK), UK NO
KOHKpeTHOMY 0bpalleHunio 3asBUTens.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, OpraHa, NpeaoCTaBNSAOLWEro MyHUUUNANbHY
ycnyry, 3a pelweHns n gencteus (6es3gencrene), npuHMMaemble (OCyLecTBAgeMble) UMU B
xoe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLIeHWW Mnpas
3aaBUTENEN BUHOBHbLIE &NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

MaBa cenbcKOro MnoceneHMs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOoe
pacCcMOTpPEHNE 3asABNEHUN.

[MaBa cenbCKOro noceneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M (UNn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXalne 3a pelleHus u OencTsugd
(6espencTaune), npuHUMaemble  (OCyllecTBRAsieMble) B  XO4e  NpeaocTaBreHust
MYHUUMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. MNonoxeHusl, xapakTepuayrowmne TpeboBaHMs K nopsagaky M dopmam KOHTpons 3a
npeaocTaBneHNeM MyHMUMNANbHOM YCryrM, B TOM YMCRe CO CTOPOHbl rpaxaaH, Wux
00beanHEHNN 1 opraHM3aunm
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KoHTponb 3a npegocTaBfneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI rpaXkaaH, WX
o6beauHEHN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTUM LEeATENbHOCTH
opraHa MeCTHOro CcamMOynpaBfeHus npu NPeaoCTaBAEHUN MYHULMNANbHOW  yCryru,
nonyyYeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMALMM O Nopsake nNpeaocTaBneHns
MYHULUMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (xkanob) B
npouecce npefoCcTaBneHms MyHULMNAnNsHOM YCNyru.

5. locynebHbin (BHecyaeOHbIN) NOpSAAOK oOOXanoBaHUMA peleHMn U  OeucTBumn
(6espencTBUA) opraHa, npeAocTaBnAoLEro MyHULUNANbHYO ycnyry,
MHOroyHKLMOHaNbLHOIro LeHTpa npepnocTaBreHns rocyfapcTBeHHbIX ]
MyHMUMNanNbHbIX YCNyr, opraHusauun, YykasaHHbix B 4actm 1.1 crateum 16
PenepanbHoro 3akoHa N2210-P3, a Takke MX AOIMKHOCTHbLIX NUL, MyHULMNaNbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asaBuTenn umeroT nNpaBo Ha obxanoBaHwe B AocyaebHOM nopsiake pelleHun u
pencteuin  (be3nencteus)  opraHa, MNpedocTaBnsAwWero  MyHUUMNanbHYKW  yCryry,
AOJDKHOCTHOIO Nuua opraHa, NpeaocTaBnsowero MyHMuunanbHy yenyry, MyHALUUNanbHOro
crnyxawlero, pyKkoBOAMTENst opraHa, MpedoCTaBnfalWero MyHUMUMNAanbHYK  YCryry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npenycMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke mx
pabOTHMKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Kanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyweHue cpoka perucTpauun 3sanpoca O NpefocTaBneHUn MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OeNCTBui
(6e3pencTBnst) MHOrOQYHKUMOHANBHOrO LUEeHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criydae, eCcriv Ha MHOrO(YHKUMOHAanNbHbIA LEHTP, peLeHns U OenCcTBUs
(bespencTBne) KoToporo obxanyTcd, BO3MOXEHa QYHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B NOfHOM ob6beme B nopsgke, onpeaerneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asABUTENS OOKYMEHTOB MM WMHGOpMaLMM NMBOo OCyLecTBreHus
AENCTBUA, nNpeacTtaBfieHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBLIMA NPaABOBLIMU
aktamm  Pecnybnukun  TartapctaH, MyHMUMNAnNbHbIMA  MPaBOBbIMW  akTamu  Ans
npeaocTaBneHnss MyHULMNanNsHON ycnyru;

4) oTka3 B npuvemMe [OOKYMEHTOB, nNpedoCcTaBfeHne KOTOpbIX MpeayCMOTPeHO
HOpPMaTMBHbLIMM NPaBOBbIMM akTaMu Poccuiickon deaepauumn, HOpMaTUBHLIMU MPaABOBbLIMU
aktamm  Pecnybnuku  TartapcTaH, MyHUUMNaNbHbIMA  MPaBOBbIMW  akTamMu  ANS
npeaocTaBneHnss MyHULMNansHOM ycnyru, y 3asBuTens;

5) oTka3 B npedoCTaBNeHUM MyHUUMMANbHOW YCMNyrn, ecrim OCHOBaHUSI OTKas3a He
npeaycMoTpeHbl dhefeparnbHbiMM 3aKOHaMU U MPUHSITBIMA B COOTBETCTBUU C HUMMU UHbIMU
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HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon depepauun, 3akoHamu U UHbIMU
HOpMaTMBHbBIMM MpaBoBbIMKU akTamu Pecnybnukn TaTapcTtaH, MyHUUMNanbHbLIMU MPaBoOBbLIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOrOOYHKLMOHANbLHOrO LEHTpa BO3MOXHO B Criyyae, €Cnv Ha MHOrogYHKUMOHAMNbHbIN
LUEeHTp, pelleHuns n gencteus (6es3gencrTaue) KOTOpOro ooxanyTcs, BO3rnoxeHa OyHKUMS No
npeaocTaBnNeHNo COOTBETCTBYIOLWUX MyHULMNANbHBIX YCIyr B NOfTHOM o6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NpPU NPeLOCTaBNeHMM MyHULMNANbHOW YCyrn nnathl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpPMaTMBHbBIMW NPaBOBbLIMK akTamu Pecnybnunkn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbIMA
aktamm;

7) oTKa3 opraHa, NpPeaoCTaBfAIOWEro MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOroQYHKUMOHANbHOIO LIEHTPA, OpraHu3aumi, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AOMyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHAUMMNANbHON yCryrn [OOKyMeHTaxX IMbo HapylleHWe YCTaHOBMIEHHOrO Cpoka TaKuX
ucnpaeneHnn. B ykazaHHoOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3assutenem
peweHnn wn gencteuin  (6e3gencteusi) MHOroOYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6esgencreme) KOToporo o6xxanyTcs, BO3NoxeHa PyHKLMS No
NpeaoCcTaBNEeHNI0 COOTBETCTBYHOLNX MYHMUMNAMNbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unNU nopsigka BblgayM [OOKYMEHTOB MO  pesynbTatam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHOBREeHWE MpeaoCTaBneHUss MyHUUMNAnNbHOW YCryri, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npedycMoTpeHbl dedepanbHbiMWM  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMMW UM MHbIMM HOpPMaTMBHbLIMKM MpaBoBbiMW akTamun Pecnybnukn TatapcraH,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHU U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LueHTpa, paboTHMKa MHOroQYHKUMOHANbHOMO LIEHTpPA BO3MOXHO B Crydae, €CcnvM Ha
MHOTFOOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreus (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXEHa (YHKUMS NO NpPeaoCTaBfeHM0 COOTBETCTBYHOLUMX MYHUMUMNANbHBIX YCNyr B
nosiHoM o6bLemMe B nopsigke, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS Mpuv NPeSoCTaBNEHUM MyHUMUMMNANbLHOW YCryrn
AOKYMEHTOB WnuM  WHopmauun, OTCyTCTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBnNeHnsa MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAanNbHOW ycnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pgenctsun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKa  MHOro(PyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Crfyyae, e€ecnM  Ha
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MHOIFOOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXEHA (YHKUMS NO MNpPeaoCTaBfeHM0 COOTBETCTBYHOLLUMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢opmMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (Janee -  yvpeauTenb
MHOrOOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHm3auuu, npeaycMoTpeHHble vacTbto 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OENCTBUS
(6e3pencTBne) pykoBoaMTENS OpraHa, MNPeaoCTaBASAOWEro MyHUUMNANbHY  YyCnyry,
nogatTCa B BbILECTOAWMA opraH (MpyM ero Hanuvyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPeOCTBEHHO  pykoBOAUTENeM opraHa, npeaocTaBrisioLero
MyHUUUMNanbHyto ycnyry. >»Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOTOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOM0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOIO LieHTpa
nodatTca  ydpeamTento  MHOTOMYHKUMOHANbHOrO LUEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrtene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3ITUX
opraHusaumn.

YKanoba Ha pewenna un pencteus (6e3gencTtBvme) opraHa, npenocTaBnAKLWEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLero MyHLMNanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRyXallero, pykoBOOAMTENs oOpraHa, npefoCcTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT 6biTb HanpaerneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMOnb30oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAaUMOHHOW cuUCTeMbl AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NPy NUYHOM Npueme 3assuTens. XXanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOrOMYHKUMOHANbHOro LeEHTpa, paboTHuUKa
MHOTFOYHKLMOHANbHOro LUEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odumuymnanbHoro canta
MHOroyHKLUMOHaNbHOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTana,
MHOPMaLNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATa Npu
nMYHOM nNpueme 3asButens. XKanoba Ha pelleHns n genctena (6esgencTemne) opraHmsauun,
npeagycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBrneHa No noyTe, C WUCNOSMb30BaHMEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHusauui,
EouHoro noptana nnbo PecnybnukaHckoro noptana, a Takke MoXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaummeHOBaHMe oOpraHa, nNPeadoCTaBMAWEro  MyHUUMNAnbHY  yCnyry,
AOSDKHOCTHOrO  nnua  opraHa, NpefocTaBfsalowWero  MyHuuunanbHy — ycnyry, nmbo
MYHUUMNANbHOrO CryXatlero, MHOrogdyHKLMOHAMbHOIro UeHTpa, ero pykosoautensa v (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
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Ne 210-®3, ux pykosoautenen n (Mnn) paboTHUKOB, pelueHust u gencteus (6esnencrene)
KOTOpbIX 0bxanyTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUA O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHUS 3aaBUTENs - PUOUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanM4YUKM) U NOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJMPKHOCTHOIO niua oprana,
NpeaocTaBNAOWEro  MyHAUMNAnNbHYO  ycnyry, nuMbo  MyHMUMNAnNbHOro  Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAdbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb HEe CornaceH C peleHvemMm W
penctenem (6esgencTBvem) opraHa, npedocTaBnAwLWEro MyHUUUNANbHY  ycnyry,
AOMKHOCTHOIMO  fMua opraHa, npefoCTaBnslOWEero MyHuUMNanbHyl  ycnyry, nunbo
MYHULMNANbHOMo cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOIOYHKLMOHANbHOIO LIEHTpa, opraHnsaumin, npegycMoOTPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNEHbI
AOKYMEHTbI (Npn Hanu4um), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPOK He no3gHee paboyero aHs,
cnegyowero 3a AHEM MOCTYNIIEHNS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYK YCAyry,
MHOMO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWNA OopraH (NpU ero Hanuuun), MOANEXWUT PACCMOTPEHUID B TeYeHue
naTHaguatv paboynmx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, NpefocTaBnALWEro MyHUUMMANbHYH YCRyry, MHOroyHKLUNOHANbHOrO LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npuemMe OOKYMEHTOB Y 3asiBUTENS NMOO B MCNpaBfieHMM OOMYLEHHbIX OnevYaTok U ownbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NaTn pabounx gHen Co AHA ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPeHusi Xanobbl MPUHUMaETCA O4HO U3 CreayrLmnx
peLleHni;

1) »kxanoba yooBneTBoOpseTCs, B TOM 4YUCre B OOPMEe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCryrn OOKyMEHTaX, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEACTB, B3MaHUE
KOTOpbIX He NpedyCcMOTPEHO HOpPMaTMBHLIMW NpaBoBbIMU akTamu Poccurckon degepaumu,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.

He nosgHee pgHsA, cneaylowero 3a AHEM MPUHATUS  pELUEHUsl, yKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW opMe M MO XenaHW 3asBUTENs B
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3MEeKTPOHHOM (popMe HanpaBnAeTCcAa MOTUBUPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUs
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMNSEMbIX OopraHom, npeaocTaBnALLMM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnbo opraHvsaumen, npeaycMOTpeHHon YacTtbio 1.1
ctatbn 16 PepepanvHoro 3akoHa Ne 210-d3, B uenax He3aMeaAnuTenbHOro YCTpaHeHus
BbISIBIEHHbIX HapyLWEeHUN Npu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCHATCA
N3BMHEHMSA 3a OO0CTaBfeHHble HeyaobcTBa M yKasbiBaeTCa MHGOPMauusi O AarnbHEWLWmnX
AENCTBUSX, KOTOopble HeobxoOMMO COBEpPLINTb 3asABUTENO B LENsx  MnofnyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwlen yooBNEeTBOPEHUIO B OTBETE
3a8BUTENI0 O pes3ynbTaTax pacCMOTPeHUst xanobbl [alTcs  apryMeHTMpOBaHHble
PasbsCHEHNS O MPUYMHAX MNPUHATOrO pelleHusl, a Tawkke WHdopMauus O nopsiake
06>kanoBaHusl NPUHATOrO PeLUEHUS.

5.9. B cny4yae ycTaHOBMEHMS B XO4€ WKW NO pes3ynbTaTaM PacCMOTPEHUS Kanobbl
NPpU3HaKoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs WU NpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amenUTeNbHO HanNpaBnsT MMELWMEeCs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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Mpunoxexne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNansHom
ycnyru no npeaocTaBreHunio
rpakgaHam >XUnbiX NOMELLEeHUA B
MYHULMNANbHOM XUINULLHOM choHAae
MO JOroBOpY HaviMa cryxeBHoro
XKMUIMOro nomeLLeHus.

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PEWEHNE
06 oTkase B NpeaoCcTaBNeHNn MyHULMNAanbHOW YCnyru
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
no

cneagyrowmm oCHOBaHUAM!

1.
2.

[ononHuTtenbHas nHpopmaums:
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Bbl BnpaBe MNOBTOPHO 00OpaTUTLCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBlIeHMeM O
npeaocTaBneHnn ycnyru nocrne ycTpaHeHUs ykasaHHbIX HapyLUeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cygebHoM nopsiake.

CeeneHus 00 IEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNoONMHOMOYEHHOrO
AOJDKHOCTHOIO Nnua opraHa)
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MNMpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNansHom
yCnyru ycnyru no npeaoctaBneHunto
rpakgaHam >XUnbiX NOMELLEeHUA B
MYHULMNANbHOM XUINULLHOM choHAae
MO JOroBOpY HaviMa cryxeBHoro
XKWUIOro nomeLLeHus.

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PEWEHWE

00 oTkase B NpMeme OOKYMEHTOB, HEOOXOANMbIX AN NPeaOoCTaBMEHNS
MYHULMNANbHOW YCAYry rpaxgaHam XumnbiX NOMELLEHNA B MYHULMNATTbHOM XUITULLHOM
doHAEe No JOroBOpy Hamma Criy>keBHOro XXumoro noMeLleHus.

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwwmm OCHOBaAHUAM!

=




38

PasbscHeHne NPUYNH OTKa3a:

[ononHuTensHasa nHpopmMaums:

Bhbl BrpaBee TMOBTOPHO O6paTVITbCFI B yI'IOJ'IHOMO‘-IeHHbIIZ OopraH C 3adBlrieHnem o
npeagocraBlieHNn ycnyru rnocrie yCtpaHeHMA yKa3aHHbIX HapyI.IJeHVIIZ.

[laHHbIN OTKa3 MOXeT ObITb 06XanoBaH B ,EI,OCWJ,66HOM nopdaake nyrtem HanpabJieHUA
Xanobbl B yHOHHOMOHeHHbIVI OopraH, a Takke B Cy,D,GGHOM nopaake.

CaeneHus 00 IEKTPOHHO MOAITUCH

HormkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIO
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM
ycnyrv no npeaocTaBneHnto
rpaxxgaHaM >XUIblX NOMELLEHNI B
MYHULIMNANbHOM XUMULLHOM doHAae
No OOroBOpY Hanma crnyxeGHoro
XKMIOro NOMELLEHNS.

dopma

B

(HaMeHoBaHWMe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHUUMNanbHoro obpasoBaHus)

oT

(oanee - 3asBuTEnND).

(dbamunus, nmsi, 0TY4ECTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHue

0 NPeaoCcTaBNeHnn rpaxxaaHam XurbiX NOMeLLEeHUA B MyHULIMNANbHOM XUINULHOM ¢poHAe No
[LOroBOPY Hanma cry>eGHOro XMrnoro NoMeLLeHus.

Mpowy Bac npenoctaBuTb MO JOrOBOPY HaMMa Xunoe nomMelleHue nnowanbio
KB.M.

MecTononoxeHne Xuroro nomMeLLeHNsa: MyHUUUnanbHbI panoH (ropoACKOM OKpYr),
HaceneHHbIN MyHKT yn. A.
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K 3asBneHuto npunararTca creayruwme oTCKaHMpoBaHHble JOKYMEHTDI:

1) AOKYMEHT, yOOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMIN NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;
3) 3asBrneHue:

4) Xo4aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBeHHOro
(MyHMUMNAnNbLHOrO) opraHa, rocygapCTBEHHOro (MyHMUMNANbLHOIMO) YHUTApPHOro npeanpuaTna
Pecnybnukn TartapctaH, rocygapCTBEHHOro (MyHMUMMANbHOrO) ydpexaeHus Pecnybnukm
TaTtapcTaH;

5) KOonua TpyaoBoro gorosopa nnoéo konus CJ'Iy)Ke6HOFO KOHTpPaKTa,

6) npaBoyCTaHaBNUBaKLME [OOKYMEHTbl Ha OObEeKTbl HEeABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EANHOM rocygapCcTBEHHOM peecTpe HEABUXKUMOCTM.

O6s3ytocb Npu 3anpoce NpefocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(naTa) (noanuce) (®PN0)

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

I:lB NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOropyHKLMOHANbHOM LIEHTPE NPeAoCTaBMNeHUs TrocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtan;
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I:I B Mcnonkome.

(mnata) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCIyrv Mo rpaxxgaHam Xubix
NOMELLEHNI B MyHULMNANbHOM
XUnuLHoM cpoHae no Aorosopy
Hanma crny>kebHoro Xunoro
NOMELLEHNUS.

MaBe CEenbCKoro
noceneHusa

OrT:

3agBneHune

00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwao 06 owwnbke, OOMYLWEHHOW NPU OKa3aHMM MyHUMLMNANbLHOW YCryrn no

3anucaHo:

I'Ipaanbele cBedeHnda:

Mpoly ncnpaBuTb OOMYLEHHYD TEXHUYECKYH OWMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnenyroLimMe AOKYMEHTbI:
1.
2.

B cnyyae npuHATUS pelweHuss 00 OTKNOHEHUMM 3asiBNeHust 00 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb TaKoe peLLeHUne:

nocpeacTBOM OTMNpPaBleHns 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMUM Ha BGyMadkHOM HOCUTEne MOYTOBbIM OTMpaBreHMeM Mo
agpecy:

HacTtosimm noateepxaaro: CBeAeHUs!, BKIIOYEHHbIE B 3asiBIIEHME, OTHOCALLMECS K MOEW
NNYHOCTM W NPEACTABMSIEMOMY MHOK LY, @ TakKe BHECEHHblE MHOK HWXE, [OOCTOBEPHSI.
[lokyMEHTbI (KONWUU [OKYMEHTOB), MPUMOXEHHbIE K 3asIBMEHWUIO, COOTBETCTBYIOT TpebGoBaHUAM,
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YCTaHOBIIEHHbIM 3aKoHopaTenbCcTBoM Poccuiickon ®depepaumm, Ha MOMEHT nNpeacTaBreHus
3a8BMNEHUs 3TN JOKYMEHTbI AENCTBUTENbHbI U CoaepXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (noanuceb) (¢.1.0.)

MpunoxeHne Ne2 K NOCTaHOBMEHUIO
McnonHutenbHOro kommreTa
CyXO4LLCKOro cenbCKoro noceneHns
A3HakaeBCKOro MyHULUmMnNansLHOro
panoHa Pecnybnukn TaTtapctaH

oT «15» gekabps 2022 r. Ne 32
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ALQMUHUCTPATUBHbIN pernamMmeHT

npenocTaBrneHUA MyHULMNANbHOW YCNYru nNo BKIOYEHUIO B COCTaB U UCKITHOYEHUIO
XUNbIX NOMELLEeHUN U3 cocTaBa cneumann3npoBaHHOIO XUITULLHOTo hoHaa
CyxosiLcKoro cenbcKoro noceneHnss A3HakaeBCKOro MyHMLMNanbLHOro pamoHa
Pecnybnuku TaTtapctaH

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLINA PerfiameHT npegoctaBneHns MyHUUmMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfiamMeHT) ycTaHaBnMBaeT CTaHO4apT M NOpSAoK
npefocTaBNeHnss MyHULMMNANbHOM YCNyrn Nno BKIIKOYEHUIO B COCTaB U UCKIHOYEHUIO KUMbIX
noMeLLeHnn N3 coctara cneumannanpoBaHHOro XunuuHoro gpoHga CyxosLwckoro cenbCcKoro
noceneHns As3HakaeBCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee —
MyHUUMNanbHas ycnyra).

1.1.2. [enctene Hactosiwero PernameHTa He pacnpoCTpaHseTCss Ha XKunble
nomMeLleHnsa MaHeBpeHHOro doHaa.

1.2. KaTteropum 3assutenen

1.2.1. Jlnyamu, nmerwmmMmmn Npaso Ha NoslydeHne MyHULMNaribHOM YCIyru, SIBAAI0TCA:

MYHUUUNAMNbHbIE  YYPEXAEHUS, MyHuMUMNanbHble YHUTApHble MNpeanpuaTud, 3a
KOTOPbIMU KUIble MOMELLEHUS MYHUUMNANbHOrO >KUIULHOMO (OOHO4A MYHMUMMANbHOMo
panoHa (ganee — MyHUUUNANbHbIN XUULWHBIA (POHA) 3aKpenneHbl Ha NpaBe onepaTuBHOIO
yrpaBrieHns unmn Xxo3anCcTBEHHOrO BeAeHWs (ganee — 3asBUTernb);

1.2.2. C 3aaBneHnemM Brnpaese obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OKYMEHTa, YAOOCTOBEPSOWEro €ero mnosiHoMouuns, nnbo  3aKOHHbIN
npegcraBnTeNb PU3NYECKOro nuua (ganee — NpeacraBUTENb 3adBUTENS).

OT wumeHn 3asButenen BnpaBe BbICTynaTb fMua, YMNOSTHOMOYEHHbIE WMMW Ha
OCHOBaHWUN JOBEPEHHOCTUN, OPOPMSIEHHOMN B YCTAHOBIIEHHOM NOPSAKE.

1.3. MNMopsagok nHopMMpoBaHNA O NpesoCTaBleHN MyHULUMNANbHOW YCyru

1.3.1. WHdopmaumsa o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn

pasmeLlaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHOax, COAepXaliMx BU3yanbHYlO W TEKCTOBYHO
MHPOPMALMIO O  MyHUMUMNANbHOW  ycryre,  pacrnofiOXeHHbIX B MOMELLEHUsX
MHOFO(PYHKLMOHAamNbHbLIX LIEeHTPOB MNpPefoCTaBNeHUs rocyAapCTBEHHbIX U MyHMUMNANbHbLIX
ycnyr.

2) Ha odvumanbHOM cauTe MyHuUUMManbHOro pavioHa B  MHMOPMALUNOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHuLUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EgmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUmn)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);
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5) B rocyaapCTBeHHOW WHGOPMaAUMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHMe no BoOMnpocaM MNpefoCcTaBreHuUss MyHUUUNanbHOW ycnyru
ocyLlecTBnsieTcs:

1) B MHOrOQYHKUMOHAmbHbIX LEHTpax npeaocTaBreHns rocyAapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHoM  komuTeTe  CyXOSIMWICKOrO  CenbCKOro  MocerieHus
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnukn TatapcTtaH (ganee — Mcnosnkom):

npn yCtTHOM 06pau_|,eH|/||/| - JINYHO UM no Teﬂed)OHy;

Npu NMCbMEHHOM (B TOM Yucrne B popmMe 3MEeKTPOHHOro AOKYMEHTa) obpalleHun — Ha
GyMa)KHOM HOCUTENE MO MoYTE, B ANIEKTPOHHON hopMme MO 3MEKTPOHHOM NouTe.

1.3.3. IHdpopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUuNanbHOW YCyrM Ha OCHOBAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHULMNANbHLIX YCyr, NpefoCTaBrsieTca 3adaBUTESTO
BecnnatHo.

[ocTyn K HGopMaLmMm 0 Cpokax U nopsiake npefocTaBeHNa MyHULMNAnbsHOW YCIyru
ocyuwecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, YCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpenctBa 3asButend TpebyeT 3akyeHUs JULUEH3UMOHHOrO WM MHOMo COorfalleHns C
npaBoobnagarenemM nporpaMMHoro obecneyeHns, npegycmaTpuBatoLLero BaumMaHme nnarbl,
permcTpauuio UnuM aeBTopu3auuio 3asdBUTENS WU NPEeAOoCTaBfEHNE UMM NepPCOHarbHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs HopMaums:

8) O MecTe HaxoXOeHUs MHOroYHKUMOHANbHOrO UeHTpa npefocTtaBneHns
rocyaapCTBEHHbIX M  MyHuuunanbHblx ycnyr, Wcnonkoma (agpec, rpadumk paboTbl,
cnpaBoYHble TeNnedoHbl);

9) o0 nopsagke npeaocTaBfeHUs MyHUUMNANbHOM YCIyrnm, O crnocobax u cpokax
nogayun 3asaBneHun;

10) o HOpMaTMBHbLIX MPABOBbIX aKTax, Perynupyromnx BOMPOCbl NpeaocTaBneHus
MYHULUUNANbHOW YCIyru;

11) o nepevyHe [OKYMEHTOB, HeOOXOAWMbLIX AN PacCMOTPEHUS 3asiBNieHUs O
npegocTaBlieHNN MyHULMNANbLHOW YCryru, O Cpokax npuemMa n perucrpaumm 3asaBrneHus;

12) o xoge npegocTaBneHns MyHMUMNanbHOW yCnyru;

13) o mecTe pasmelleHMss Ha odumumanbHOM canTe WHgopMauun Mo Bonpocam
npegoCTaBneHNa MyHULMNANbLHOW YCRyru;

14) o nopsgke obxanoBaHua OeucTBurM wunu 6e3gencTBuUS  AOMKHOCTHBLIX NNl
Wcnonkoma.

Mo nucbmeHHOMY obpalieHuo  COTPyAHMKM  OTAena, OTBETCTBEHHOro  3a

npenocTaBneHne MyHUUMNAanbHOW ycryrM, nogpo6GHO B MUCbMEHHON hopMe pasbsCHSIOT
3as8BUTEN0 MOPSAOK NPEeAOCTaBNeHUs MyHMUMNANbHOW YCNYyrM U BOMPOCHI, yKasaHHble B
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HacTosILLEeM NyHKTe agMUHUCTPATUBHOIO pernameHTa, U B TeYeHne Tpex paboumx OHen co
[AHS permctpaumm obpalleHus HanpaensawT oTBeT 3asBuTento. OTBeTbl JaloTCA Ha A3blke
obpalleHusi. B cnyyae HEBO3MOXHOCTUM OaTb OTBET Ha sA3blke obpalleHusi NCMonb3ytTcs
rocyaapcTBeHHble A3blkn Pecnybnvkn TaTtapcTaH.

1.3.5. WH(popmauma no BonpocamMm npeaocTaBfieHNs MYyHULMMNANbHON  YCIyru
pasmMellaeTcs Ha ouumanbHOM canTe MyHUUUNanbHOro pamMoHa W Ha MHAOPMALMOHHbLIX
cTeHAaax B nomelleHnax Mcnonkoma ans paboTbl C 3asBUTENAMM.

MHpopmaumna Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «/HTepHeT», BKNOYaeT CcBedeHus o
MYHULMNAnNbLHOW ycnyre, cogepxawimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOrO perrnameHTa, MHPOPMaUUID O MeCTe HaxOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpeMeHu pabotbl Wcnonkoma, o rpaduke npuemMa 3asBNEeHUWA Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, PErYNMpYOLLME NPeaoCTaBNeEHNE
MYHULUMMANBHOW YCnyru

1.4.1. TlepevyeHb HOpMaATMBHbIX NPaBOBbIX aKTOB, PErynupyroLwwmx npegocTaBrieHne
MYHULMMOANbHON ycnyrn (C ykasaHWemM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EgwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHULMNANbHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHOW ceTu « IHTEepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B OEUCTBYIOLLEN pedakuum noanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX M MYHUUUNANBHbLIX YCAYT,
Ha ohuunansHom cante MYHULMNanNbLHOro panoHa B MHOPMaLMOHHO-
TenekoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. BkntoyeHmne Xunblx NOMELLEHUI B COCTaB CneumanmanpoBaHHOMO XUMNLLHOMO
doHA4a MyHMUMNANbHOrO panoHa OCYyLIeCcTBseTCa npu  cobnogeHun crneayrowwmx
YCNOBUM:

XWnble NOMELLEHUN He 3aHATbl MO 4OroBOopam CoLMarnbHOro Hamma, Hamma XXUIoro
NMOMELLEHNS, HaxXOAsWerocs B MyHMUMNAnNbHOM COOCTBEHHOCTU XUNULWHOIO doHAaa
KOMMEPYECKOrO UCMONb30BaHUs, apeHabl, He uMelT obpemeHeHuss npaB (CepBUTYT,
3anor) Ha 3ToO UMYLLECTBO;

XuUnble NOMELLEHUs NPUroaHbl A4St NOCTOSAHHOMO NPOXMBAHUA rpaXKaaH (OTBevaroT
TpeboBaHNAM, YCTaHOBMEHHbIM nocTtaHoBneHnem [lpaButenbctBa Poccuinckon
®epepaummn o1 28.01.2006 Ne 47 «O6 yrtBepxaeHun [lonoxeHnss O NpU3HAHUM
NOMELLEHNSA XNSbIM NOMELLEHNEM, XXUMOro NOMELLEHNS HENPUIOAHbBIM OS5 NPOXUBAHUS N
MHOrOKBapTMPHOro [OMa aBapUMHbIM W MNOAMEXawMM CHOCY WKW PEKOHCTPYKUUNY,
CaHUTapHbIM W TEXHUMYEeCKMM npaBunaMm W Hopmam, TpeboBaHWAM MNOXapHOWM
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6e3onacHocTy, 3KONOrM4ecknm " UHbIM TpeboBaHuAM 3aKkoHoaaTenbCTBA),
BGnaroycTpoeHbl NPUMEHMUTENBHO K YCINOBUSIM COOTBETCTBYHOLLEro HAacCeNeHHOro NyHKTa;

o0LWEXNTMA  YKOMMMNEKTOBaHbI  Mebenbto, ApyruMuM  HeobxoaumbIMK  Onst
NPOXXMBaHWSA rpaxaaH npeameTamu.

K obwexutusam MoryT ObiTb OTHECEHbl creuuanbHO MNOCTPOEHHbIE UMK
nepeobopynoBaHHbIe AN 3TUX Lienen goMa nNMbo YacTu A0MOB.

K CJ'Iy>Ke6HbIM XUlnbIM  NMoOMeLleHnAMm  MoryT OblTb OTHECEHbl Xwunble Ooma,
oTAelbHblE KBApPTUPbI B XXUJTbIX AOMaxX.

1.6. N3 cocTaBa cneunanmnm3npoBaHHOro XuJinwHOro CbOH,D,a MyHUUMNANIbHOIo
pal710Ha MoryT ObITb MCKIOYEHDbI JOMA, YacTu AOMOB, KBapTUpPbl N NOMeELLEeHNA.

1.7. WcknoyeHne XunblX MOMELWeHnn B obWexmtuax n3  cocTaBa
cneumnanmsaMpoBaHHOIO XUNULWHOMO oH4a MYHULUMMAnbHOrO panoHa OCyLeCTBNAeTCs
npun cobniogeHnn cnegyoLmnx yCroBui:

COOTBETCTBUE XKUNbIX nomMeLLeHnm TpeboBaHuAM, YyCTaHOBEHHbIM
nocrtaHoBrneHunem [pasutensctBa Poccunckon ®epepaummn ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [lonoxeHnst 0 MNpU3HaHUM MOMELLEHUS XWUMbIM MNOMELLEHNEM, XKWUITOro
NOMELLEHNSA HENPUIOAHbIM AN MPOXUBAHUA U MHOTOKBAapTUPHOrO AoMa aBapUNHBLIM M
noanexawum CHOCY WM  PEKOHCTPYKUUMY» U TFOCYydapCTBEHHbIMU  CTPOUTENbHbLIMU
HopMamu 1 npasunamu «Knnoele 3gaHms» (CHull 2.08.01-89);

Hanuyne M3oNMPOBAHHOIO BXOJa B KaXayto KBAPTUPY C NMECTHUYHOW NNoLWaaku Unm
13 Kopuaopa;

YOOBNETBOPUTENBHOE TeXHUYECKoe, NMPOTUBOMNOXAPHOE, CaHUTaPHO-TUIMeHnYeckoe
COCTOSIHMNE MOMELLIEHUI N NHXXEHEPHOro 060opya0BaHUS;

npeasapuTesibHoe yCTpaHeHne CaMOBOJIbHbIX nepeniaHnpoOBOK B ooLEXNTUAX.

1.8. Nckntoyenne CNyXebHbIX KUNbIX nomMeLLeHnn n3 cocTaBa
cneunanmsaMpoBaHHOrO XUNULWHOMO oH4a MYHULMManbHOrO panoHa OCYLeCTBNSAeTCS
Nnpv OTCYTCTBUN NPOXMUBAKOLLMX B HUX rpaXkaaH.

1.9. TepMVIHbI, ncnoJsibdyeémMmble B agMUHNCTPATUBHOM perrnamMeHTe, n nx onpenerieHna

1.9.1. B agMWHUCTPaTMBHOM pernameHTe WCMoNb3ylTca crneaylolime TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX 1 MYHULMNAMNbHbLIX YCNyr — TepputopnansHo 060cobneHHoe CTpYKTypHoe
nogpasgeneHuve (odbuc) MHOrOyHKLNOHANbLHOro LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNAMNbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) NoceneHnn
MYHULMMNanNbHOro panoHa nnun B ropofackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
NpeaocTaBNeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
noctaHosneHnem lpasutenbctBa Poccuiickon ®enepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKLMOHANbHbIX LEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCITYyr»;
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TexHudeckas owmnbka - owwnbka (onmcka, onevyaTka, rpamMmartvyeckass Wnu
apudpmeTndeckas  owmbka nNuMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHow,
NpeaocTaBNAOWMM MyHALMNANbHYIO YCIyry, U npuBeawas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCbL CBEAEHUS;

EovHas cuctema wugeHTUduvkaumm un ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CcUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anektpoHHon dopme ( panee — ECWA) — (epepanbHas rocygapcTBeHHas
MHOpPMaUNoOHHasa cuctema, obecneymBalrowlasi CaHKLUMOHUPOBAHHLIM [OCTYN Y4YaCTHUKOB
WHOPMALMOHHOIO  B3aMMOOEWCTBUS  cUCTeMa  ayTeHTUpuKaumm K MHdopmaumu,
cofepXallemncs B rocyfapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHbIX
cucTemax;

MoL - NocymapctBeHHoe GrogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL| - ABTOMaTU3MpPOBaHHasA NHJOPMaLIMOHHas cuctema
MHOTMOYHKLUMOHANbHbLIX LEHTPOB MNPeaoCTaBfieHUs roCyAapCTBEHHbIX UM MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agMuHuCTpaTtMBHOM perfameHTe nog 3adBfeHMeM O npeaocTaBneHnmn
MyHUUMNANbHOW YyCrnyrn (danee - 3adBreHuMe) MOHUMAaETCs 3anpoc O npeaocTaBleHun
MYHUUMNANBHOW YCIyrk, NO4aHHbIA B COOTBETCTBUM C NMYHKTOM 3 cTaTbk 2 PenepanbHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-03 «O6 opraHu3aumm npeanocTaBreHs
rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyr» (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CTaHAapT NnpegocTaBleHUA MyHULMNanNbHOW ycnyru

2.1. HammeHoBaHne MyHULMNAanNbHOW yCnyru

BknioyeHne B coCTaB WM UCKITIOYEHUE  XUMbIX MNOMELWeHMA U3  cocTaBa
cneumnanumsaMpoBaHHOro  XunuwHoro  dgoHga  CyXxOsiILCKOro  CEefibCKoro  noceneHus
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnunkn TaTtapcTtaH

2.2. HanmeHoBaHue MCMNonHUTENbHO-PaCcNopsSAMTENBHOMO OpraHa MeCTHOro
camoynpaBreHusi, HenocpPeaCcTBEHHO NPeAOoCTaBNALLIEro MyHULMNANbHY YCnyry

NcnonHuteneHbin  koMuTeT CyXOALCKOro Ceribckoro noceneHns A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH (ganee - Mcnonkom).

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNANbHOW yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMNanbHOM ycnyrn aBrseTcs:
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1) pelweHne O BKITYEHUU XXUMOTO MOMELLEHMS B COCTaB CrneunanvMampoBaHHOMO
XnnuwHoro ¢goHaa CyxosiLLCKOro CenbCckoro nocenenHnst A3HakaeBCKOro MyHMLMNANbHOMo
panoHa Pecnybnukun TaTtapctaH (npunoxeHue 1);

2) peleHne 06 MCKITHYEHUN XUITOro NMOMELLEHNST U3 COCTaBa Crneumanm3mpoBaHHOIO
XunuwHoro ¢goHaa CyxosiLCKOro cenbckoro nocerneHnss A3HakaeBCKOro MyHMLMNANbHOMo
panoHa Pecnybnuku TaTtapcTaH.

3) peweHne o6 OTKkasze BO BKIYEHMM XKWUIIOFO TMOMELIEHMS B COCTaB
cneunanmsampoBaHHOro  XunuwHoro  dgoHga  CyxOsiILCKOro  CEefibCKOro  noceneHus
A3HakaeBCKOro MyHuumMnanbHoOro pamoHa Pecnybnuku TaTtapcraH.

4) peweHne 06 oOTKase B WCKMOYEHUUM KWUMOrO MOMELleHNss W3 cocTaBa
cneunannsavpoBaHHOIO  XuUnuwHoro  doHaa  CyxosLCKOro  CenbCkoro  noceneHus
A3HakaeBCKOro MyHuumnarnbsHoro pavoHa Pecnybnukun TatapctaH (npunoxeHue 2).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCyrn HanpaBnsaeTcsa 3asBUTESO
B (popMe O3NEeKTPOHHOro [OKYMeHTa, MNOAMUCAHHOIo YCUMEeHHOMW KBanuduunmpoBaHHOM
3NIEKTPOHHOM  MOAMUCBbID  YMOMIHOMOYEHHOrO  AOMMKHOCTHOro  nuua  Wcnonkoma, B
cootBeTcTBUM C DPepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHOM noanucu» (fanee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHbLIM KabuHET
EaovHoro noptan. B cnyyae HanpasneHusa 3asiBreHust nocpeactsoMm PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfiEHUS MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asaBuTEns pesynbTaT MNpefocTaBneHns MyHUUMNansHOW YCNyru
Bblgaetcsa B Mcnonkome wmnm B MOL B hopme ak3emnnsapa 9SMEKTPOHHOINO LOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOrO nuua Micnonkoma unm paboTtHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycriyrn B pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OeuCcTBus pesyrnbTaTa
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1Ce C y4eTOM HeobxoamMmMocTm
obpalleHnsa B opraHu3aunmn, y4acTeyoLmne B NpeaoCcTaBneHnM MyHUUUNanbHOM yCrnyrn, CPoK
NPUOCTaHOBIEHNS NPeOCTaBNeHNs MyHULMNANbHON YCNYrn B Criydyae, ecnm BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBfeHns) AOKYMEHTOB, ABSAIOLWMNXCA pe3ynbTaToM NpegocTaBneHuns
MYHULMMNANbHOW YCNyru

2.4.1. MyHuuunanbHas ycnyra npegocraBnsieTcs B TedeHme 12 pabounx gHen.

2.4.2. TllpuoctaHoBnNeHWe CcpoKa MpefoCTaBfeHns MyHUUMNAanbHOW YCryrm He
npegycMoTpeHo.



50

2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCcryrn B hopmMe aNeKTPOHHOIo LOKYMEHTa, 3asiBUTENO OCYLLECTBNSAETCS B
AeHb 0POPMIMEHUS N permcTpauumn pesynbtaTta NpeaocTaBeHnst MyHMUMNAnbsHOWM YCNyru.

2.5. NcuepnbiBatoLwwmin nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM UHBIMW HOPMATMBHBLIMU MPABOBbLIMU aKkTamMu Ans NnpegocTaBeHns
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KoTopble SBSTCA HE0BX0aUMbIMU U
obs13aTenbHbIMKU 4N9 NpegoCcTaBNeHNs MyHULMNANbHbIX YCNyr, NoOAneXxalumx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPsSAoK UX NpeacTaBneHns

2,5.1.

2511, Ona npuHATUS peLlleHna O BKITKYEHUN XXUMOro MNOMELLEHMSS B COCTaB
crneumanmsMpoBaHHOro  XunuwHoro  ¢oHaa  CyxOsiLICKOro  CenbCKOro  nocerneHus
A3HakaeBCKOro MyHuumMnanbHoro panoHa Pecnybnukn TatapcTaH:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;
3) 3asaBneHue:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

B 31EKTPOHHOM chopMme (3anonHseTcs MOCPEACTBOM BHECEHMSI COOTBETCTBYHOLLNX
CBEAEHUA B OMEKTPOHHYI ¢opMy 3asiBfeHusl), MoAnuMcaHHoe B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 agMUHUCTPATMBHOINO perrameHTa, npu  obpalieHuu
nocpeactsoM PecnybnvkaHckoro noprtana;

4) NOKYMEHT, NOATBEPXKOAIOLWMNIA NPABO 3asBUTENS HA XXMUIOEe NOMELLEHNE;
5) Konusi TEXHUYECKOrO NacnopTa XMIoro NOMeLLEHUS;

6) 3akn4YeHne O COOTBETCTBMM >KUITOTO MOMELLEHUS] NPeabABNSEMbIM K HeMmy
TpeboBaHuAM.

2.51.2. Ana npuHATUA peweHna 0B WUCKIYEHUN XUNOoro noMeLleHust n3 cocrtasa
cneumnanusaMpoBaHHOro  XunuwHoro  dgoHga  CyXOsILCKOro  CefibCKoro  noceneHus
A3HakaeBCKOro MyHuumMnanbHoOro pavoHa Pecnybnuku TatapcrtaH npeacTaBnstoTCs:

1) DOKYMEHT, yOOCTOBEpsoWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeactsoM PecnybnvkaHckoro nopranay);

2) AOKYMEHT, YOOCTOBEPSHOLLMIA NONTHOMOYMS NpeaCTaBUTENSs 3asBUTENS;
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3) 3asBrieHne 06 MUCKMNIYEHNM XMUMOro NOMELLIEHUS U3 cocTaBa cneunannu3npoBaHHOro
doHaa  CyxosILCKOro cenbCKoro noceneHmsi A3HakaeBCKOro MyHMUMMAnNbHOro panoHa
Pecnybnukn TaTapcraH:

B dopMe [OKyMeHTa Ha OymaxkHOM Hocutene (mpunoxeHme Ne 5 k HacTosiwemy
aAMUHVCTPATUBHOMY pernamMeHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCcpeAcTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEeEeHUN B JNEKTPOHHY OopMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeacTsoM PecnybnvkaHckoro noprana;

4) KONUs TEXHUYECKOro nacrnopTa XXWUoro NOMeLLEHUS;

5) konusa goroBopa 0 pacToOpXXeHUM AoroBopa HarMa cryKeBHOro »KMnoro NoMeLLeH1s
(>knnoro nomeLleHus B 06LLEXNUTUN);

2.5.2. 3asBneHne wn npunaraemble AOOKYMEHTbl MOryT ObITb nNpeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 35IeKTPOHHOM hopme;

3) B VcnonkomM nMYHO MM NocpeacTBOM MOYTOBOM CBSA3M Ha ByMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBneHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsITCA B YyCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3aaBneHue npu HanpasneHuun nocpeactsom PecnybnvkaHckoro nopTtana
nognucbiBaeTCsa NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyvyeHuss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoauMmMo MNpPONTU
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasdaHHbIN B NOAMyHKTe 2
NyHKTa 2.5.1 aAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepsieTcd YCUNEHHOMN
KBanMuuMpoOBaHHOW NOAMUCHLIO KL, YNONTHOMOYEHHbIX Ha CO3JaHWe U MoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OneKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble 00pasbl [OOKYMEHTOB), Npwunaraemble K
3asBNeHN0, B TOM YUCe AOBEPEHHOCTU, HanpaensawTca B Buae gannos B dopmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBo npenocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [AOMKHO MO3BOMSATL B MOMIHOM OObeMe npounTaTb TEKCT [OOKYMEHTa U
pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WM OCyLLEeCTBIIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
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NpaBOBbIMM  akTamu,  PErynupylolwmMMM  OTHOLUEHUS, BO3HMKalOWMe B CBS3UM C
npegocTaBneHnemM MyHULMNanNbHOM yCnyru;

2) OCyLWeCTBMeHNs OENCTBUW, B TOM YUCME COrnacoBaHuWi, HeobXxoauMbix AN
Nony4YeHnss MyHUUMNanbHON YCryrn U CBSA3aHHbIX C obpalleHneM B MHble roCcyAapCTBEHHbIE
opraHbl, OopraHbl MECTHOrO CaMOyrnpaBlieHWsi, opraHmM3aunn, 3a WCKIMYEeHWEM MosyyYeHus
ycnyr u nosiy4eHus [OOKYMEHTOB W MHdopmauuu, NpedocTaBnsieMblx B peasyrbraTe
NnpefocTaBnNeHnsa Takux YCNyr, BKIOYEHHbIX B MepeyvyHu, ykasaHHble B 4actm 1 crtateu 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIx U 0b6a3aTeNbHbIX YCNyr);

3) npenctaeneHMs  OOKYMEHTOB M WHopmauuwn, oTcytcTtBue w1 (4nn)
HEeOCTOBEPHOCTb KOTOPbIX He YyKasbiBanucb Mpu MepBoHa4yaribHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoOuMblX ANa nNpefocTaBneHns MyHuumnansHou ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCnyru, 3a UCKITIOYEHNEM CrneayroLmnX cryyaes:

a) n3MeHeHumne Tpe6OBaHI/II7I HOPMaTMBHbIX TPaBOBbIX aKTOB, KaCaloLwmnxcq
npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, nocne I'IepBOHa‘-IaJ'IbHOI7I nogadyun 3adaBjieHnda O
npenocraBiieHNn MyHMLl,VII'IaJ'IbHo% YCIyru;

6) HanuuvMe OWMOOK B 3asiBNEHUN O MNPEeAOCTaBMNEHUM MyHUUMNANbHOW YCIyrn u
AOKYMEHTaX, MoAaHHbIX 3asiBUTeNeM Mocre MepBoHayarbHOro OTkasa B npueme
AOKYMEHTOB, HeobOXoaumblXx ANs MpeaoCTaBneHust MyHUMUMNanbHOW ycnyru, nubo B
npegocTaBneHnn MyHUUMNanbHOM YCRyrM M He BKYEHHbIX B MPEeACTaBMEHHbI paHee
KOMMNMEKT JOKYMEHTOB;

B) UCTEYEHMEe CpoKa AEeNCTBUS AOKYMEHTOB WM U3MEHEHMEe WHdOopMauuu nocne
nepBOHa4yanbHOro OTKasa B MpUEMe [OKYMEHTOB, HeobXoauMbiX Ansi npenocTaBrieHust
MyHULUMNanbHOM ycnyrm, nnbo B NnpegocTaBneHnn MyHUUMNansHOM yenyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOoro dakta (nNpu3HakoB) OLWMOGOYHOro
UM  NpoTMBOMpPaBHOrO aAencrtBus (6e3gencteusi) OOSMKHOCTHOro nuua  KMcnonkoma,
paboTHnka M®Ll, npn nepBoHa4YanbHOM OTKa3e B NpMeMe OOKYMEHTOB, HEOOXoAMMbIX Ans
npenocTaBneHNs MyHMUMNanbLHOM ycryri, nnbo B NpeaocTaBieHnn MyHULMNANbHOW YCIyrn,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoautens OpraHa npu nepBOHa4yarbHOM
oTKase B NpMeMe JOKYMEHTOB, HE06Xo4MMbIX A5t NpeAoCTaBleHnss MyHUUMNanbHOW yCnyru,
yBEe4OMISIETCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHWUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criydaeB, ecnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE HABNAETCA HEeoOXOOUMbIM YCIIOBUMEM
npegocTaBneHns rocydapCTBEHHON WMAW  MYyHUUMNANbHOW YCNYyrM, W WHbIX CrlyyYaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatowmi nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 41151 NPeA0CTaBNEHNS MYHULMNANbHOW YCIyrn, KOTopble
HaxoAATCsA B pacnopsXKeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus n noaBeaOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm U opraHam MecTHOro
camoynpasfneHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
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cnocobbl UX NONyYeHUs 3assBUTENSMI, B TOM YMCIE B 3NEKTPOHHON dhopme, MopsaoK X
npeacTaBnNeHnst; rocyaapCTBEHHbIN OpraH, opraH MEeCTHOro caMmoyrnpaBneHus nMbo
opraHusauusi, B pacropsikeHUn KOTOpbIX HAaX0OATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

10) cBegeHna o6 OTCYTCTBUM perucTpaumm rpaxpgaH B >KUIIOM MNOMELLEeHUN -
MWHUCTEPCTBO BHYTPEHHMX Aen Pd;

11) Bbinncka U3 EguHoro rocygapctBeHHoro peectpa HeaswxkumocTtu (EMPH) o xunom
nomeLleHnn - YnpasneHne ®eagepanbHon cnyxbbl rocyaapCcTBEHHOM pernctpaunm, kagacrpa
n kaptorpadumn no Pecnybnuke TaTtapcraH;

12) cBegeHns 0 OencTBylOWEM nacnopTe rpaxnaHuvHa Poccuiickon depepaumn —
MB/[] Poccuu;

13) cBegeHna o HoTapuanbHoOW JoBepeHHOCTM — PepepanbHaa HoTapuanbHas
nanara,

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAeHUus), YyKasaHHble B

nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO34aHne U NoANMcaHue Taknx JOKYMEHTOB, Npu nogayve 3asiBNeHuns.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro CamMOynpaBrieHUs, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SABMATbCA
OCHOBaHWeM NS OTKasa B NpeAoCcTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHOEe nuuo u (unn) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
aOMUHUCTPATMBHOIO  perfameHTa OpraHoB W OpraHu3auui, He npeacTaBuBLUME
(HeCBoeBpeMEHHO nNpeacTaBMBLUME) 3arpoOLUEHHBbIE M HAxXoOSAWMECs B PacrnopsiKeHUM
AOKYMEHT WIM CBeAeHusi, noanexar agMUHUCTPATUBHOMW, LUCUMMIIMHAPHOW WM WHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuiickon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEOAEHUS, B TOM 4uchne
noaTBepXaaroLme BHECEeHMe 3asiBuTenemM nnatbl 3a npegocTtaBfieHne MyHMUUnanbHOW
yCcryru, Haxogsimecs B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHust 1 NoaBeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBneHus opraHm3aumn.

HenpencTtaBsneHne 3asiBUTenemM [OOKYMEHTOB, COAEpXallMX CBeOEeHWsl, KOTopble
HaxogATCs B pacrnopsbKeHMM  OCYyOQapCTBEHHbIX  OpPraHoB, OPraHoOB  MECTHOro
camoyrnpaBneHusl U NoABeAOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHaM Unmn opraHam MecTHOro
camMoyrnpaBreHuss opraHusauuii, He sBMsIeTCA OCHOBaHMEM Ans OTkasa 3asiBUTENo B
npenocTaBneHnn MyHUUMNansHOM YCryru.

2.7. VicuepnbiBaowum nepedeHb OCHOBaHUM NS 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOWM yCnyrn, ABNASIOTCS:
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1) npencrtaBreHHble 3adBUTENEM [OKYMEHTbl codep)aT NogYUCTKM U ucnpasneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depnepaumny;

2) OOKYMEHTbl coaepXkaT NMOBPEXAEHUS, HanMumMe KOTOpbIX HE MO3BOMSIET B MOSIHOM
obbemMe UCMONb30BaTb MHGOPMaUMIO M CBEAEHUsl, coAepXalimecs B [OKyMeHTax Aans
npenocTaBneHnst MyHUUMNanbHOM YCnyru;

3) npencTaBneHHble [OOKYMEHTbl WM CBEAEHWUs YTpaTunM Ccuily Ha MOMEHT
obpalleHnss 3a MyHUUMMNANbHOW YCMyron (4OKYMEHT, YAOCTOBEPSIOLWMUA  NOTHOMOYMS
npeacTtaBuTens 3asBUTENs, B Criydyae oOpalleHust 3a npeaoCcTaBrieHMEM MYHULMMNANbHOM
yCryru ykazaHHbIM JTULIOM);

4) nopaya 3asiBMeHNs O MPeaoCTaBfIEHUN MYHULMNANbHOM YCryrm U AOKYMEHTOB,
HeoGXoaMMbIX AN NpeaocTaBfeHUst MyHULUMMNANbHOW YCnyru, B 3NEKTPOHHOW dopme ¢
HapyLUEeHNEM YCTaHOBMEHHbIX TPebGoBaHUIA;

5) HekoppekTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
yucne B UHTepakTUBHOW hopme 3asBrieHns Ha PecnybnvkaHckom noprane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anosiHEHKE);

6) npeacTaBrieHNe HEMoONHOrO  KOMMMeKTa [OOKYMEHTOB, HeobxoAumbIX Ans
npenocTaBneHnst MyHUUMNansHOM YCnyru;

7) 3asiBneHve o npegocTaBneHun ycnyru nodaHo B opraH rocygapCTBEHHOM BNacT,
opraH MeCTHOro CaMoynpaBfiEHUs UMW OpraHn3aumto, B MOSIHOMOYUSI KOTOPbIX HE BXOAMUT
npefocTaBreHme MyHUUMNAanbHOW YCryru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeEOOXoauMMbIX AN
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuMeme 3asiBNEHUs U OOKYMEHTOB, HEOOXoaMMbIX OnA
npenocTaBneHns MyHUUMNANbHOW yCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU MNocre MofyYeHUs OTBETCTBEHHbIM AOSMKHOCTHLIM NnUoM Wcnonkoma
HeobXoauMbIX Onsl NPeaocTaBfeHUs MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesbiaoWwmnn 9 paboumx QHeN co OHA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpeliaeTtcs oOTKasbiBaTb B MpUEME 3adBMNEHUS W WUHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONS NpeaocTaBneHna MyHUUMNanbHOW YCryrn, B Criydae ecrniv 3asiBrieHue u
AOKYMEHTbl, Heobxoaumble ANA npefoCcTaBreHns MyHUUMNanbHOW ycryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyru, onyénukoBaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.8. NcyepnbliBaloLmnm nepevyeHb OCHOBAHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npegoCcTaBfeHMM MyHULMNANBLHOW YCIyrn
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2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS MPeAoCTaBfEHNS MyHULMNANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus ONna OTKasa B NpefoCTaBNeHUM MyHUUMNAnbHOW YCnyru npu
BKIMIOYEHUN (MCKMIOYEHNN) XUIbIX NOMELLEHNIA B COCTaB (M3 COCTaBa) cneunanm3ampoBaHHOro
XunuwHoro ¢oHga:

1) OTCYyTCTBME YCTAHOBJIEHHbIX 3aKoOHOOATeJIbCTBOM CBeJEeHUN wUnn  Hanuiue
HEOOCTOBEPHbIX cBeleHUn B OOKyMEHTaXx, npeacraBiideMbliX 3asdBUTETIEM.

2) HE OCyLiecCTBJ1IeHa NOCTaHOBKa XUroro rnomMmeweHna Ha Ka,D,aCTpOBbIIZ y4yerT.
3) Xusoe nomMelleHne He asndeTcad MyHVILl,I/II'IaJ'IbHOI7I COBCTBEHHOCTbIO.

4) Xunoe noMelleHWe He 3akpensieHO Ha npase onepaTUBHOrO YynpaBneHus Wnu
XO35MCTBEHHOIO BEJEHUS;

5) B X1ITIOM NOMeLLEeHNN 3aperncTpupoBaHbl rpaxnaHe;

6) B crniyyae HeCOOTBETCTBUSA XWUMOro NomMmeLleHns TpeboBaHnaM, NpeabaBnaemMbiM K
3TOMY BUAY XUITbIX MOMELLEHUN.

2.8.3. lNepeyeHb ocHOBaHMM NSt OTKasa B NpeaocTaBfieHnn MyHUUMNansHOW YCryrn

ABIIAETCA nc4yepnbiBaoLWNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O npeaocTaBfieHMM  MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O Ccpokax W nopsagke npefoCTaBreHUs MyHUUMNanbHOU
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsinok, pa3mep 1 OCHOBaHWUSI B3UMAaHWUSI FOCYAapPCTBEHHOM MOLUMWHBI U UHOW NNaThl,
B31IMaeMoW 3a NpeaocTaBneHe MyHMumMnansHON yCcrnyrm

MyHuumMnanbHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCS HEOOXOANMbIMU U 06A3aTENBHBIMK AN
npegocTaBNeHns MyHMLMNANbHOW YCyrn, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(BOKyMeHTax), BblgjaBaeMoM (BblAaBaeMbIX) OpraHn3auusamm, y4acTByowMm B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpepocrtaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWA NaTthl 3@ NpeJocTaBeHne yCryr, KoTopble
ABMAOTCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPegOoCTaBNEeHUS MyHULMMNANBHOW YCNYyru,
BKIt0O4as MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takon nnartbl
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MocTaHOBKa >KMIOrO MOMELLEHUs Ha KadacTpOBbIA Yy4eT OCYyLLeCcTBNsSeTcs B
COOTBETCTBUM C Tapucamu, OEeNCTBYOLMMMK A1 OPraHOB, OCYLLECTBSIOLNX TEXHUYECKYHO
WHBEHTapM3aLUMIo N NOCTAHOBKY OOBbEKTOB Ha KafacTpOBbIf yYeT.

2.12. MakcumanbHbIA CPOK OXnaaHUs B ovepeau Npu nogade 3anpoca o npefoCcTaBneHnm
MyHMUMNANsHON YCnyru, YCryri, NpegocTaBnseMoin opraHu3aumnen, y4acTeytoLlen B
npeaocTaBneHMN MyHULMNANbLHOW YCIyr, 1 Npu NonyvYeHnn pesynbTata npegocTaBneHms
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MNOMyYeHWe MyHULMnansHOM
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata npegocTaBlNeHns MyHUUUNansLHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK pernctpaumm sanpoca 3asButend o npegocTaBneHn MyHUUMnansHom
yCryru n ycrnyru, npegocTaBfisieMon opraHu3aumen, y4acTByoLen B npegocTaBneHmm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW bopme

2.13.1. MNpu nuyHom obpaweHmn B MOLL B AeHb nogayn 3adBneHus 3asiBUTENo
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBleHUs!.

2.13.2. Tllpn HanpaBneHun 3asiBNeHUst nocpeactsom EamHoro  nopTtana,
PecnybnnkaHckoro noptana 3asBuTENb B [eHb Nodayv 3asiBNeHus nonydaet B JINYHOM
kabuHeTe PecnybnukaHckoro noptara W N0  3MEKTPOHHOW MoyTe yBedOMIIeHUe,
noaTBepXxaatolLiee, YTO 3asiBNeHNne oTnpaBrieHo, B KOTOPOM yKa3biBalOTCA permcTpaLMoHHbIN
HOMEp M gaTa nogayn 3asiBreHus.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B AeHb nogadn 3asBfeHus
YNOSTHOMOYEHHbIM [OSMKHOCTHBIM NuuoM Mcrnonkoma 3adaBuTento Bbl4aeTca pacnucka us
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYr, C perMcTpaunmoHHbIM HOMEPOM, OaTOMN Nogauyun
3ad9BneHns n nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcs MyHUuunanosHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHumn
MYHMUMNANbHOW YCNyru, MHPOPMALMOHHBIM CTEHAAM C 06pa3uamm Ux 3anofHEHNS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANs NPefoCTaBNeHUs KaXaon MyHULMNansHON
ycnyru, pasmeLleHnio 1 0popMIIeHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nnopsake NpefoCcTaBreHns Takom yCryrm, B TOM Yucne K obecnevyeHunio
AOCTYNHOCTU ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKkoHOAAaTENbLCTBOM M 3akoHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNMaoB



57

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnax, obopyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmneHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepauumn o

coumanbHOM 3almuTe WHBaANMOOB B Lensx OecnpensaTcTBEHHOro [AocTyna K MecTy
npeaocTaBneHns MyHMUmMNanbHon ycnyrn obecneymBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaNMAOB K MecCTy
npefocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MyfnbTUMeAWHas WHgopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3asBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe UWHBaNMOoOB, WMELWNX CTOMKME paccTponcTBa yHKLMMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXeHNs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKThI U BbIXO4a U3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACTBO U BbICAAKW U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHUYEHN NX XKNIHeOEeATENbHOCTY;

6) gybnupoBaHne HeobxoouMmonm AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TunocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
crneumanbHoe obyyeHue u BblgaBaemoro no opme u B nNopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMblI [OOKYMeHTa, noATBepXxaaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B

KOTOpPbIX OCYyLleCTBNAeTCsa npefdocTaBreHne MyHUUunanbHOW  yCrnyru, W  CpPeacTs,
ncnonb3yemblX Mpu  NpPeaoCTaBieHnM  MYHULMNANbHOW  YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npowleswmnmM MogepHM3aumto,
pekoHcTpyKuuto nocne 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULMNANbHON YCyrn, B TOM Yucre
KOSNIMYEeCTBO B3aMMOOENCTBUIN 3a8BUTENS C AOSDKHOCTHLIMU NUL@MKU NpY NpeaocTaBneHnm
MYHUUMNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOSyYeHUs HGopmMauum o
Xo4e npeaocTaBneHnsa MyHUUunanbHOW yCryri, B TOM YMCIie C UCNONb30BaHMEM
NH(OPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
NONTy4eHUss MyHUUMNANBLHOW YCIYrn B MHOTOOYHKLNOHATbHOM LieHTpe npeaocTaBreHns
roCy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr (B TOM 4Ynicre B NOSIHOM 06beme), B ntobom
TepputTopuanbHOM nogpasaeneHnun opraHa UCNoSTHUTENBHO pacnopsaaMTensHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBuTENS (3KCTEPPUTOPUANBbHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUMOHANbHbBIX LLeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)
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2.15.1. Tlokasatensmu [OOCTYNHOCTU MpPefoCTaBleHns MyHUUUNanbHOW  yCryru
ABNAOTCA:

PacrnonoXeHHOCTb MOMELLEHNs, B KOTOPOM BeAeTcsl MpueM, Bblgaya [O0KYMEHTOB B
30He JOCTYMNHOCTM OGLLECTBEHHOMO TPAHCMNOPTA;

HanMyne HeobxoaMMOro KonmM4yecTea CneunanncToB, a Takke NOMELLEHUN, B KOTOPbIX
ocyulecTtBndeTcd npnem JOKYMEHTOB OT 3asBuUTeEnen;

HanuMuue wucyepnbiBawWwen uHopmaumMm O cnocobax, nopsgke W cpokax
npefocTaBfeHns MyHUUUNanbHOW YCNyrm Ha MHAOPMaUNOHHbLIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM canTe MyHULMNAnNbHOro panoHa;

OKa3aHue nomMmown unHBalingam B MpeogosnieHnmn 6apbepOB, Melwarnwmnx nosty4yeHuro
MMWM ycnyr HapasHe C gpyriumMmu nmuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABNATCS:

5) cobniogeHne CpokoB Npuema n pacCMOTPEHUA JOKYMEHTOB;

6) cobniogeHne cpoka nonydeHnsa peaynbtarta MyHULUNANbHON YCnyru;

7) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHUKamm Mcnonkoma;

8) KonmMyecTBO B3aMMOAENCTBUN 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 ydeta
KOHCYNbTaLNn):

B3anMoaencTteme 3asButensa C paboTtHukammn Wcnonkoma wunu MOL  npum
npefocTaBfieHMM MyHULMNANbLHOW YCIYrnM OCYLLECTBSIETCA OAMH pa3 Npu npeactaBieHnn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOAWH pa3 B cnyyae HeobXxoAMMOCTW MONyYeHuUst pesynbTata npenocTaBreHus
MyHuuunaneHon ycnyrm B KMcnonkome unu MOL, B cdopme ak3emnnsipa 3MeKTPOHHOro
AOKyMeHTa Ha BymMaxxHOM HocuTene.

rlpOﬂ,OJ'I)KVITeJ'IbHOCTb OAHOro B3aUMOLENCTBUS 3asBUTENS C AOSHKHOCTHbIMU NMLaMM
npu npeagocTtaBieHNN MyHI/ILI,I/IFIaJ'IbHOI‘/'I yCcnyrun He npesblillaeT 15 MUHYT.

3asaBuTeNb BrpaBe OLEHUTb KAa4yecTBO MPEeAOCTaBfIEHUS MYHULUMNANbHOW YCRyrn C
NOMOLLbLID  YCTPOUCTB  MOABWXHOW  pagnoTeneOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAnbHON YCryrm MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B cnonkome, MOLL.

2.15.4. MNpegocTtaBneHMe MyHUUMNanNbLHON ycnyrn ocyllectensaetcs B noéom MOL, no
BbIOOpY 3asfABMTENA HEe3aBMCUMMO OT MeCTa €ero >XUTenbCcTBa UM Mecta (aKTUYeCcKoro
NPoOXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapctaH no
SKCTEppUTOPMAarbHOMY MPUHLUMMY.

MyHmu,mnaanaﬂ ycrnyra B COCTaBe KOMIMJIEKCHOIo 3anpoca He npeaoCTaBJidAE€TCA.
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2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaoLwme 0COBEHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpPManbsHOMY NpUHUKMNY (B Cryyae, ecnu
MYyHUUMNanbHas ycrnyra npeaocTaBisieTcs N0 aKCTEPPUTOPUAnbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULUNANbHOM YCIyru B 3NEKTPOHHON dhopme

2.16.1. [lpn npepocrtaBneHUM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBUTENb BNpase:

7) nonyuYnTb MHGOPMaLMIO O MOPSAKE U CpoKax NpegocTaBfeHns MyHUUMNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvnkaHckom noprarne;

8) nopaTb 3asBneHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W UHble
AOKYMEHTbI, HeobxoauMmble ONnS NpefoCTaBfeHus MyHUUMNanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3MEeKTPOHHbIe 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

9) nonyunTb cBedeHMS O XOo4e BbIMNOMHEHUS 3asBMeHWA O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

10) ocywecTBUTb OLIEHKY KayecTBa NpeAoCTaBneHns MyHUUUNanNbLHOW yCnyru;

11) nonyuntb pesynbTaT MpPeaoCTaBNeHNs MyHUUMNANbHOM ycrnyrm B dhopme
9NEKTPOHHOIo JOKYMEHTa;

12) nogatb xanoby Ha peweHue n gencrene (6esgencraeme) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAnNbHbIX criyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHnn n gencteum (6esgencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHMN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MYHULUMNAmNbHbIE YCAYIK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU M MyHULMNANbHBIMW CITyKaLLMMM.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNSAETCS MNOCPeACcTBOM 3arnofiHEHUS

3NEKTPOHHOM (popMbl 3asiBfieHna Ha PecnybnukaHckom nopTtane ©6e3 HeobxoauMocTu
AONOSTHUTENBHOM NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUS1 3asiBieHUSS N UHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeoCcTaBNeHns YCnyru;

9) BO3MOXHOCTb 3anoOSIHEHUA HECKOSNbKUMUK 3asBUTENSAMU OOHOW 3MEKTPOHHOWN
dopmMbl  3asdBneHns npu obpaweHMn 3a ycrnyramu, npegnonaravwmMm  HanpasreHne
COBMECTHOrO 3asBIEHUS HECKONBbKUMN 3aABUTENAMU;

10) BO3MOXHOCTb NeyaTu Ha OymMaXHOM HOCUTENe KOMUU 3SNEKTPOHHON OPMbI
3asBMeHns;

11) coxpaHeHue paHee BBeOEHHbIX B 3NIEKTPOHHYD (POpPMY 3asiBIEHUA 3HAYeHUn B
nodon MOMEHT MO XeNnaHu Nonb3oBaTens, B TOM 4ucne npu BO3HUKHOBEHMM OLUMOOK
BBOJa M1 BO3BpaTe 4149 NOBTOPHOrO BBOAA 3HAYEHUIM B 3NEKTPOHHYIO (DOpMY 3asiBNIEHUS;

12) 3anonHeHne nonen anekTpoHHOM hopMbl 3asiBfieHMst 4O Havana BBoda cBeaeHuN
3agBuTenieM C UCNonb3oBaHMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalollencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEHTUMKAUNN 1N ayTeHTUMKauuu;

13) BO3BMOXXHOCTb BEPHYTLCS Ha ftobON M3 3TAnoB 3anoSfIHEHUST ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 notTepu paHee BBeAEHHOW MHOpMaLNW;

14) BO3MOXHOCTb JOCTyNa 3asdBUTENS K paHee NogaHHbIM UM 3aaBfIEHUAM B TeYeHue
HEe MeHee OAHOro roga, a Takke 4acTM4HO COOPMUPOBAHHBLIM 3asABMEHUSM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLlecTBAAETCS

nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.
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3aaBuTENt0 NpPeaocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npuema gaty u Bpems B npefenax YCTaHOBMIEHHOrO B MHOrO(YHKLMOHANbHOM LIEHTPE
rpacdovka npuema.

3anncb Ha onpegeneHHyo AaTy 3akaH4YMBaEeTCs 3a CyTKM 4O HACTYNSIeHUsl 3TON AaThbl.

[na ocywecTtsneHMss npeaBapuUTeNnbHOM 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana saaBuTento HeobxoAuMMO ykasaTb 3anpaliMBaemMble CUCTEMOW [OaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);
HoMep TenedoHa;

afipec ANIEeKTPOHHOM NOYThI (MO XenaHuto);
Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBEOEHWA, KOTopble CcooOWMn 3asBuTenb npu
npeaBapuTenbHOM 3anucuK, AOKyMeHTam, npeAcTaBneHHbIM 3asiBUTENnemM npu  JIMYHOM
npuemMe, NnpeaBapuTernbHas 3anncb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb CoobwnT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasnseTcs MHdopmaumsa o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpu ocyLiecTBNEHUN NpeaBapuTeErNbHONM 3anMcuy 3asiBuTenb B 06s13aTenbHOM NopsiaKe
NHGOPMUPYETCH O TOM, YTO MpeaBapuTenbHas 3anncb aHHYNMPYETCsl B Criy4ae ero HesiBKU
Mo UcTeYeHnmn 15 MUHYT C Ha3HaYeHHOro BpeMeHM nprema.

3asButenb B Noboe BpeMs BNpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anmncu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA WOEHTUMUKAUMN N ayTeHTUUKauMm B COOTBETCTBMM C HOPMAaTMBHbIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU BPEMEHHOrO
WMHTEepBana, KoTopbI HeobxoanMMo 3abpoHMpoBaTh ANs NpuemMa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0COGEeHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COGEeHHOCTHU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOrO(OyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocriegoBaTesibHOCTU AeNCTBUI NPy NpeaocTaBneHnn
MYyHULUMNANbHOW YyCRyru
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3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBAHWSA 3asBUTENS;
2) NPUHSATME N pacCMOTPEHNE KOMMMeKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asiBUTENEM;

3) HanpaelieHne MexsBeaJOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywuWHNEe B
npenocrasiieHNn MyHMLlMI'IaJ'IbHDVI YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;
5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNanbHON YCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCYynbTauuin 3asBUTeNto

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATUBHOM NpoLeaypbl SBnsieTcs
obpalleHne 3asBuTENS MO BOMPOCaM, CBS3aHHbIM C MNpeaoCcTaBfeHMEM MyHULMMANbHOW
ycnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOJTHEHME
agMUHUCTPATMBHOW NMpoueaypbl, ABNSETCS:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3assutena B lMcnonkom — Cekpetapb Wcnonkoma (pnanee -
AOIMKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsagke U Cpokax
npegocrasneHnss MyHugunanbHon ycnyrm B MOL nuyHO M no tenedoHy u 3MneKTPOHHOW
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3aaBuUTENs, B TOM 4uUcre Mo cocTtasy, ¢opme
npeacraBnsaeMon OOKYMeHTauum v Jpyrum BOMpocaMm And NorydeHns MyHuuMnansHOW
ycnyru.

3asButens MOXeT NONyyYuTb UHOPMaLMIO O nopsgke  npefocTaBreHus
MyHMUMNANbHON yCcnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

A,D,MVIHVICTpaTVIBHbIe npoueaypsbl, yCTaHaBJliInBaeMble HaCTOoALLM MYHKTOM,
BbIMNOJTHAKOTCA B A€Hb o6pau.leH|/|;| 3aAaABUTENA.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLeayp SIBNSATCH: KOHCYNbTauums
no cocraBsy, hopMe NpeacTaBnsieMolr OOKYMEeHTauMmM 1 gpyrum Bonpocam, HeobxoanmbiM
ANs NonyYeHnst MyHUUMNansHOW ycryru.

3.2.3. 3asButenb Bnpase obpatutbcs B KMcnonkom no TenedoHy M 3NEeKTPOHHOM
noyTte, a Takke NoOsy4ynMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsiike N cpokax npefoCcTaBfeHUs MyHUUMNANbLHOW YCryrn, B TOM 4YuCrie Nno cocTasy,
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dopme npeacTaBndgeMon  OOKYMEHTaumu U Opyrmm  BonpocaMm  And  noslydeHus
MYHULMNANbHOW YCAyrn.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  YyCTaHaBNMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHATCS B TeYeHue Tpex pabounx AHen co AHA NOoCcTynreHus obpalleHums.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SBMNSTCSA: KOHCYbTauum
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMEHTauuMn M Apyrum Bonpocam, HeobxoamMbiM
ANst NONyYeHnst MyHUUMNansHOM yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npencrtaBJiEHHbLIX 3adBUTE1IEM

3.3.1. lNpuem gokymeHTOB Ons npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NnpeacraesuTens 3asButens) obpaiwaetcsa B MPL| ¢ 3anpocom o
NPeaoCTaBNeHNM MYHULMNANBHOW YCMyrn U npeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
MYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHui:
onpeaenseT npeameT obpalleHns;

yAoCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHTHI,

npoBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/1$IM, YKa3aHHbIM B MYHKTE
2.5 AOAMUHUCTPATUBHOIO pernamMeHTa;

3anosiHAEeT 3NEeKTPOHHY hopmy 3aasneHna 8 AIC ML,

npun npepocrtaBneHNn OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aOMWHUCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOcuUTEerne, OcCylecTBnAeT CKaHupoBaHMe npeacTtaBii€HHbIX
OOKYMEHTOB,

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;
nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;
nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET INEKTPOHHOE 4ENO;

BO3BpaLlaeT nognncaHHoe 3asaBlieHne U opurnHarnbl 6yMa)KHbIX OOKYMEHTOB;

BblAaeT 3aAaBUTEO paCnncky B npneme OKyMEHTOB.
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A,D,MVIHVICTpaTVIBHbIe npoueaypsbl, yCTaHaBJliInBaeMble HaCTOoALLNM MYHKTOM,
BbINMOJTHAKOTCA B AE€Hb o6pau.|,eHV|9| 3adButens.

Pe3yanaTa|vw| BbIMOJIHEHNA aAMUHUCTPATUBHBLIX TMpoueanyp ABIAKOTCA: FTOTOBOE K
oTnpaBKe 3adBlieHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB 3MNEKTPOHHbLIX Aefn) B TeYeHue OOHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMAIOTCS: 3asiBIEHNE U
nakeT [OKYMEHTOB (3NEKTPOHHOE [erNio), HanpaBneHHble B McrnonkoM, nocpeactBoM
CUCTEMbI 3M1EKTPOHHOIO B3aMMOAENCTBUSI.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegywwne aencTsuns:

BbINOJIHAET aBTOPU3aLIIO,
OTKpbIBaeT cbopMy ANEeKTPOHHOro 3asaBJIEHUA,

3anonHseT popMy SMEeKTPOHHOIO 3asiBNEHNs!, BKIOYatoLLYy0 CBeAeHMs1, Heobxoanmble
N obsizaTenbHble AN NPeAoCTaBNeHNs MyHULMMNANbHOW YCNyru;

NnpuKpennsieT [OOKYMEHTbl B 3MEeKTPOHHOM opmMe WM  3MeKTPOoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOIO 3asiBreHuns (Mpn HeobxoanMocCTh);

noaTBepXaaeT pakT O3HAKOMIEHMSI M cornacusi € YCrNOBUSIMU U MOPSAKOM
npegocTaBneHns  MyHUUMMANbHOW  yCryru B 3MeKTPOHHOM dopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacuu B oopMe 31EKTPOHHOIO 3asiBNeHUs);

nogTeepxaaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdBMEHMUS);

OTNpaBnsieT 3aroflHEHHOE JNEeKTPOHHOE 3asiBrieHVMe (HaXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPME 311EKTPOHHOTIO 3asiBIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

norny4yaeT yBeoMIieHe 06 OTnpaBKe 3MEeKTPOHHOIO 3asBEHUS.

dopmaTtHo-nornyeckass npoBepka COPMUPOBAHHOIO 3anpoca OCyLecTBrseTcs
eMHbIM NopTarioMm aBToOMaTUYECKN B NpoLecce 3anofIHeHUs 3asaBUTENEM Kaxaoro U3 rnoneu
3NEeKTPOHHOM (popmbl  3anpoca. [lpu BbIABNEHMUM e€OuHbIM  NOpTarioM  HEKOPPEKTHO
3arofHEeHHOro Nnons 3MneKTPoOHHON POpPMbI 3anpoca 3asaBUTENb YBEAOMMAETCA O Xapakrepe
BbIIBMEHHON OWNOKA W1 nopsgke ee  YCTpaHeHWa nocpefcTBOM  UH(OPMaLVNOHHOMO
coo06LLEeHNa HeENOCPeACTBEHHO B 3NEKTPOHHOW chopme 3anpoca.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HAaCTOSLUMM  MYHKTOM,
BbIMOSHSAOTCA B IeHb 0OpalleHns 3asBuTens.
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PesyanaTalvwl BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABMAKTCA. 3JIEKTPOHHOE
Aerno, HarpaBJieHHOE B Ncnonkom nocpeacTtBOM CUCTEMbI SJTIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa 4OKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS afMUHUCTPATUBHOW MpoLenypbl ABMsSeTca
NOCTyNfNeHne 3asiBfieHMst U WUHbIX [OOKYMEHTOB, HeobxoauMMmbiX [ONa npeaocTaBrieHns
MYHULMNANbHOW YCAyrW.

[OMmKHOCTHbIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNONHEHNE
agMUHUCTpaTMBHON npoueaypbl siBnsietcs CekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
n1Uo, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Cliyyae
obpalleHna 3aaBUTeNns ¢ 3asiBfieHNEM B VIcnonkom:

onpenenseT npeaMeT obpalleHus;
yCTaHaBNMBaET NMMYHOCTb 3asBUTENS;
NPOBOAUT NPOBEPKY NMONHOMOYMI NLIA, NOAAILLIETO AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYHKTE
2.5 agMMHUCTPATMBHOIO  perfiameHTa, MNpPOBEPKY COOTBETCTBUA  MNpPeACcTaBrIEHHbIX
AOKYMEHTOB YCTaAHOBMIEHHbLIM TpeboBaHMsM (Hagnexawiee opopmMneHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3aMonHsAeT  OMEeKTPOHHYy  opMy  3asiBNeHUss B aBTOMaTM3UPOBaHHOM
NH(POPMALMOHHON cUCTeEMe, MpefHa3HaAYeHHON AN  OKasaHWsi TroCyOapCTBEHHbIX W
MyHUUMNAnbHbIX YCAYT;

npun npenocrtaBfieHNN OOKYMEHTOB, YKa3aHHbIX B MMYHKTE 2.5 AOMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOcuUTerne, OCyWecCTBdAeT CKaHupoBaHue npeacrtaBlieHHbIX
OOKYMEHTOB,

pacnevaTtbiBaeT 3asBrieHNe;
nepegaeT 3asBMTENIO Ha NPOBEPKY M NOAMNUCaHUE;
rnocre noanucaHusl CkaHMpyeT noanucaHHoe 3asiBIeHUE;

3arpyxaet B aBTOMaTU3MPOBaHHYI MH(OPMALMOHHYIO CUCTEMY, MpeaHasHaYeHHYHo
ANsi OKasaHWsi roCy4apCTBEHHbIX M MyHMLMNAbHBLIX YCNyr AOKYMEHTbI, NpeacTaBreHHble B
3MEKTPOHHONM hopMe UM 3NEKTPOHHbIE 06pa3bl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (hOpMupyeT
3MNEKTPOHHOE A€erno;

BO3BpallaeT MOANMCaAHHOE 3asiBNieHMe W  OopurnHanbl OymMaXHbIX [OKYMEHTOB
3ag9BUTENIO;

BblJaEeT 3aAaABUTESIIO paCnucky B npneme JOKyMeHTOB.

B cny4dyae Hann4duma OCHOBaHu Ons oTkasa B npunemMe JOKyMeHTOB OOJTKXHOCTHOE L0,
OTBETCTBEHHOE 3a NnpmMem OOKYMEHTOB, yBEAOMITIAET 3adABUTENA O HAalTMYNKN I'IpGFIFITCTBVIVI ans
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npumema 3adBlieHNA W BO3BpallaeT €My [OOKYMEHTbl C obbdAcHeHnem cogepxaHuda
BbISIBfIEHHbIX OCHOBaHUW ANd OTKasa B npunemMe JOKyMeHTOB.

3.3.3.3. [OrmKHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNNEHNs JOKYMEHTOB Ha pacCMOTPEHME:

npucBavBaeT 3asBIfIEHWI0O HOMEp B COOTBETCTBUW C HOMEHKNATypou Aeri u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YMUCNe MPUNOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 31IEKTPOHHON (DOpME 1 3NeKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepAeT KOMMJEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX 06pa303 OOKYMEHTOB,

npoeepsieT cobniogeHne  YCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  NOANucH,
nocpencTeomM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asButenem npeacraBfieHbl
9NEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBannuUMPOBaHHON 3MNEKTPOHHON
noanucbHo).

Mpn HanMuMM OCHOBaHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
perrnameHTa, MNOAroTaBNMBaEeT MPOEKT pelleHnss o6 oTkase B MNpPUEME [OOKYMEHTOB,
HeobXxoanMbIX ANs NpeaoCcTaBNeHUs MyHULMNANbHOW YCNyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBui ee AeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase QOMMKeH coaepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LS €ro NPUHATUS.

MpoekT pelweHns o6 oOTkasze B MpUeMe [OOKYMEHTOB, HeobXoauMbIX —AOnst
npeaocTaBneHns MyHUUMNanbHOM YCNyrn, C ykasaHuem MpuYMH oTkasa (B cnydvae, ecnwu
OCHOBaHMSI ANl OTkasa B MNpuemMe [OKYMEHTOB, HeoOXoauMmblx ANns npeaocTaBleHust
MyHUUMNAnNbHOW YCNyrn, CBA3aHbl C HapyLleHWeM YCTaHOBIIEHHbIX TpeboBaHWU K TaKkuM
AOKYMEHTaM, OCHOBaHMsSi AN OTkasa B MpuUeMe [OOKYMEHTOB [OJSKHbl cofepxaTb
MHOPMAaLMIO O HauMMEHOBaHMW [OOKYMEHTOB (MH(OPMauuKW, CBEOEHWUN), KOTOpble He
npeacTaBrneHbl, codepXaT HedoCTOBEpHble U  (MMM) NPOTUBOPEYMBLIE  CBEAEHMUS,
ochbopMIeHbI C HapyLLEHNEM YCTaHOBIEHHbIX TpeboBaHuiA), HanpaBnseTcs Ha cornacoBaHue
B YCTAHOBIIEHHOM MOpsiAKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHue NpoeKTa peLlueHnd 06 oTkase B npunemMe OOKYMEHTOB, HeobxoanMBbIX
and npenocraBrieHnA MyHI/ILlI/II'IaJ'IbHOI‘/'I ycnyru, OCyullecTBnAeTCH B nopaanke,
npeayCcMoOTpeHHOM NYHKTOM 3.5.3 AOAMUHUNCTPATUBHOIO pernamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHWW AnNd OTKasa B nNpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue OofHoro pabodero OHA CO [HA
NOCTYNNEHUS 3asiBNEHUs, HanpaenseT 3asBUTENI0, yKasdaHHbIM B 3asBfeHMM crnocobom,
yBeJOMMEeHne O MOCTYNneHnn 3asiBreHud, codepXxalliee BXOOAWUNA perncTpaunuoHHbIN
HOMep 3asBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyyYeHnsa pesynstarta MyHUUUNanbHOW yCryri.

3.3.3.4. MVcnonHeHwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO perrnameHTa, npu HanmMuum  TeXHUYEeCKOoWn BO3MOXHOCTU
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OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHULMMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnuBaemble MyHKToM 3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSHAITCA B TeYeHne ogHoro paboyero OHA CO OHA
NOCTYNMEeHUs 3asBeHNs1 Ha pacCMOTpPEHMe.

PesynbTaTamu BbINOMHEHWST aOMUHUCTPATMBHBLIX NpoLeayp SABNAKTCS: NPUHATLIA Ha
paccMoOTpeHne KOMMMEKT [AOKYMEHTOB WM NPOEKT peleHus o6 oTkase B Mpueme
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeAOCTaBNEeHNss MyHULMMNANbHOW YCNyTu.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLLNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Hayarna BbIMNONIHEHUS aAMUHUCTPATUBHONM Npoueaypbl SBNsSieTcs
NonyyYyeHune [AOMKHOCTHbIM NUUOM (paBGOTHMKOM), YMOMHOMOYEHHbIM Ha BbINOSHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOMO 3a
NpuUeM AOKYMEHTOB, NPUHSATBIX OT 3asBUTENS JOKYMEHTOB.

[OMmKHOCTHbIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMONHEHWNE
agMUHUCTPaATMBHOW npoueaypbl, sBnsetcs CekpeTtapb Mcnonkoma (oanee - AOMKHOCTHOE
NMUO, OTBETCTBEHHOE 33 HarnpaBfeHne MeXXBe4OMCTBEHHbIX 3arnpoCcoB).

3.4.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA (MpUM  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCTaBleHMn AOKYMEHTOB U CBEAEHUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MNpoOLEaypbl, YyCTaHaBNMBAEeMble  HAaCTOSILLMM  MYHKTOM,
BbIMOSHSOTCA B IEHb NPUHATUSA 3asiBNEHNSI HA PpaCCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCH:
HanpaBreHHbIe B OpraHbl BNacTu 1 (Mn1) NoaBeaoOMCTBEHHbIE OpraHaM BracTi opraHusauum
3anpocei.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLENCTBUS, MNpeaoCTaBnsAloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 OTCyTCTBMM
AOKYMeHTa 1 (unu) uHdopmaummn, HeobxooumbIX AN NPefoCTaBNeHUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeYEHUe NATU OHEW CO OHS NOCTYNMEHUA MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAoWme AOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMKM akTamu paButenbctBa Poccuinckon ®epepaunn m
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NPUHATBIMU B COOTBETCTBMM C defeparibHbIMW 3aKoOHaMuM HOPMaTUBHBLIMW MPaBOBbIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamn BbINOMHEHMS AOMUHUCTPATUBHBIX MPOLEaAyp SABMSKTCHA: LOKYMEHTHI
(cBepgeHus), Heobxoaumble Ons  NpefoCTaBNEeHUs  MyHUUMNanbHOM  ycnyru, nmbo
yBegomrneHne o6 oTkase, HanpaBfieHHble [OIDKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBeOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBedeHus), Heobxogumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHopMauunu;

npu HanuyYnnu OCHOBAHWM, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryri.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
nNpegocTaBNeHns MyHULMNAanbHOW YCIyrn, C ykasaHMeM MpuunH OoTkasa (B crydvae, ecnu
OCHOBaHMA anA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTtaBfeHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHWM [OOKYMEHTOB (MH(popmMauun, cBedeHWn), KOTOpble He
npeacTaBfeHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
OohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNnpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLeCTBASieTCS B NOPSAAKe,
npeaycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTPATUBHbIE  MNpoOLEAypbl, YCTaAHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
BbIMOSHSOTCA B IEHb NOMYyYEHUs1 CBEAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTamyn BbINOMHEHUST aAMUHUCTPATMBHBLIX MNpoueayp SBASIOTCS: OOKYMEHTbI
(cBegeHust), HeobxoamMMble A4NS NPeAoCTaBNeHNs MyHULMMNANbHOW YCIyru, NPOEKT peLleHns
06 oTkase B npveme [OOKYMEHTOB, HeOobXoAMMbIX ANS NPeAoCTaBNeHUss MyHUUMNanbHoW
ycrnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLlenyp, ykasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.
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3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nocTynneHue oT AOIMKHOCTHOrO nmua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobXxoaANMbIX ans
npeaocTaBneHns MyHUUMNanbHON ycnyru.

[OMKHOCTHbIM ~ FIMLUOM, OTBETCTBEHHbIM 33 BbINOSHEHWE  aAMUHUCTPATUBHOW
npoueaypsl, sBnsetcss Cekpetapb Vcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY pe3yribTata npeaocTaBneHns MyHULMNAanbHON yCryri).

3.5.2. [JomKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npegocTaBneHns MyHUUMNansHOM yCnyru:

paccMmaTpuBaeT COPMMPOBaHHLIA  KOMMSIEKT [OOKYMEHTOB, HeoOXoouMbiX Anis
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

Npu BbISIBNEHNM OCHOBaHWIA ANS OTKasa B NPeaoCTaBNEHUU MyHULMNANbHOW YCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnMBaET MPOEKT
peweHnss o6 oTkase BO BKOYEHUN (B WCKIMIOYEHWUWN) XWUMOrO MOMELLEHMst B cocTaB (M3
cocTaBa) cneunanu3nmpoBaHHOIO XUNUWHOro ¢goHaa CyxosILCKOro CenbCKoro MnoceneHuns
A3HakaeBCKOro MyHuuunanbHoro pavioHa Pecnybnukum TaTtapctaH (mnanee — pewweHune 06
oTKase);

B Crlydyae OTCYTCTBMSI OCHOBaHUM AN OTKasa B MpefoCTaBfieHMM MyHMLMNANbHON
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, no utoram
PacCMOTPEHNST LOKYMEHTOB, HEOOXOAMMBIX ANS NPeaoCTaBNEHUS MYyHUUMMNANbHOW YCNyru,
noaroTaBnMBaeT MPOEKT pelleHnss O BKNoYeHMM (00 WUCKITHYEHWUM) XKUNOro NOMELLEHUS B
cocTaB (M3 cocTaBa) cneumanu3mpoBaHHOro XunuwHoro goHga CyxosiLCKOro CenbCKoro
noceneHns A3HakaeBCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee —
peLleHune);

HanpaensieT NOArOTOBMEHHbIA NPOEKT PELLUEHUS Ha COrnacoBaHMEe B COOTBETCTBUM C
nyHktom 3.5.3 agMWHUCTPATUBHOIO pernaMeHTa MOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO
AokymeHToobopoTa.

AOMUMHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBMMBaEMble  HAaCTOSLWMM  MYHKTOM,

BbINOJTHAIOTCA B TEYEHNE TpeX pa6oqu OHEN.

PesynbTatamy BbINOMHEHUS aOMUHUCTPATUMBHBLIX Mpoleayp SABNAKOTCA. MNPOEKT
pelleHns UNu MPOeKT pelleHuss 06 OTKase, HanpaBneHHble Ha cornacosaHue [nase
CyXOSILLCKOrO CeNbCKOro NoceneHusl.

3.5.3. CornacoBaHve 1 nognucaHve npoekTa pesynbTtata npegoCcTaBneHus
MyHUUMNANbHOW Yycnyrm (ganee — nMpOeKTbl JOKYMEHTOB) ocyulectsnsetca [nasown
CyxosLLCcKOro cenbckoro noceneHns

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMEKLWUe 3amMevaHus, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMNANbHOW YCRyru.
[Mocne ycTpaHeHMs 3aMeYaHuin NpPOeKTbl [JOKYMEHTOB MOBTOPHO nNepejaloTcs  Ans
cornacoBaHus 1 NoANMcaHus.

MaBa Cyx0SLLCKOro CenbCKoro noceneHus npu paccMoTpeHUM NPOEeKTOB JOKYMEHTOB
npoeepsieT cobnogeHne agMUHUCTPATMBHOIO — pernameHTa  LOMMKHOCTHbIMW - Nnuamum
Wcnonkoma B 4aCTM  CpPOKOB  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  npouenyp, UX
nocrnegoBaTenibHOCTU U MOSMHOTLI, HaNM4us COornacoBaHUM YNOSTHOMOYEHHbIX OOSHKHOCTHbLIX
nvy Mcnonkoma B cucteme 3neKTpoHHOro OKyMeHToobopoTa.

B cnyyae BbISIBNEHMA HapyLlleHM B 4aCTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
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npoueayp, Ux nocrneaoBaTenbHOCTU U NONHOTHI NaBa CyxOsILLCKOrO CenbCKOro NoceneHns
WHULMMPYET nNpuBIIEYEHNE K OTBETCTBEHHOCTM §WL, [ONYCTUMBLUMX HapylleHus, B
COOTBETCTBUM C NYHKTOM 4.3 agMUHUCTPATMBHOIO pernameHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne NaTHaguaTn pabounx aHen.

PesynbTaTtamy BbINOMHEHMST aAMUHUCTPATMBHBIX NpoLeayp SBMSOTCS: noanMcaHHoe

MmaBon CyxOsILLCKOrO CenbCKOro MoCeneHns pelleHne unuv  peweHne o6 oTkase,
HanpaBneHHoe Ha pernctpaumo B Micnonkom.

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMMHUCTpPaATUBHOIO
pernamMeHTa, npy HanMynm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTU4ECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans okasdaHUsA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcMarnbHbI CPOK BbIMNOMHEHUS aOMUHUCTPATUBHBLIX MNpoueayp, YkasaHHbIX B
nyHkTe 3.5. aAMMHMUCTPATUBHOIO perfnamMeHTa, CocTaBnsieT BoceMHaauaTb paboumx AHeN.

3.6. Bblgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbLHOW yCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nonyyeHne OOMMKHOCTHBIM JMLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMUHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBEPXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE  agMUHUCTPATUBHOW
npoueaypsbl, asnsetca Cekpetapb Mcnonkoma (fanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHve) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEAEHUN O peaynbTaTe NpenocTaBreHus
MYHUUMNANbHOMW YCnyrm B MNOACUCTEMY BeAEHUS AOOKyMEHTauuu aBTOMaTU3NPOBAHHOW
WHGOPMALUMOHHON  CUCTEMBI, MpefHasHa4YeHHOM [ONs  OKasaHUs TrOoCYdapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

n3BeLwaeT 3asBuTtensa (ero npeacraBuTensi) cnocoboMm, ykasaHHbIM B 3asiBNEHWUU, O
pesyrnbTate npeaocTaBneHns MYHUUMNanbHOW YCIyrh U O BO3MOXHOCTWU MOSTyYeHUs
pesynbTata npegocTaBneHns MyHuuunansHon ycnyrn B cnonkome nnn 8 MOL.

WcnonHeHve npoueayp npy HanMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIIyr.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HAaCTOSLUMM  MYHKTOM,
BbIMOJHATCA B TeYeHWe ofHoro paboyero AHA CO AHS MOAMMCaHUS [OOKyMeHTa,
ABNSOLWErocs pes3ynbTaToM NpeaocTaBneHns MyHUUMNanbHOW YCNyri, YnorHOMOYEHHbIM
AOIMKHOCTHBLIM oM Mcnonkoma.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHbLIX NPOLEAyP SIBNSOTCA: pasMelleHune
CBeJeHU O pesynbTaTe MNpPeAoCTaBNeHUss MyHUUMNanbHOW YCnyrn B WMHGOPMAaLMOHHBIX
cucTeMax, usBellleHve 3asBuTens (ero npeactaBuTensl) o pesynbTate npenocTaBlneHus
MYHULMNANbHOW yCryrn u cnocobax ero nosyyeHus.
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3.6.3. Mopsinok Bbldauu (HanpaBneHus) pesynbTarta npenocTaBneHuns
MYHULMNANbHOW YCAYrK:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHWo 3aaBUTENS
BMECTE C OK3EeMMNAPOM 3MEKTPOHHOrO AOKYyMEeHTa Ha OymaXHOM HocuTene emy
npefoCTaBNAETCSA 3K3eMMNApP SMNEeKTPOHHOro AOKYMEeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WK HanpaBneHUs JK3eMnnspa ONeKTPOHHOro [OKYMeHTa no
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHopMaumnn
UM HanpasfeHUn 3K3eMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUa 3asaBUTENA B CPOKW,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
dakTa Bblgaun peaynbTarta npegocrtaBneHns MyHuuunanbHon ycnyrm B AC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyr, BblAaHHbI 3asBUTENIO.

3.6.3.2. MNpwn obpalueHnn 3asBuTENA 3a pe3ynbTaTOM MyHUMUMNANbLHOW YCnyrn yepes
PecnybnukaHckuin noptan 3asBUTENO B MUYHBIN KabuHeT aBToMaTU4ecKku HanpasnseTcs
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBnsoWerocd  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHON YyCnyry, noANMCaHHbIA YCUIEHHOW KBanuUUMPOBaAHHOW 3rEKTPOHHOM
noAnncLI0 YNOTHOMOYEHHOrO AOMKHOCTHOMO Nuua Vcnonkoma.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B AeHb NOANMCaHUS OOKYMEHTa, NoaTBepXaatoLwero npegocrasneHme (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCIyrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
Wcnonkoma.

PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATUBHBIX NpoLEedyp SBNSOTCA: HanpasreHue
(npepocTtaBneHune) ¢ ucnornb3oBaHveM PecnybnunkaHckoro nopTana 3asiBUTENO AOKYMEHTa,
NOATBEPXKOAKLWEro MNpeaocTaBneHne MyHuuunanbHoW ycnyrm (B TOM 4uMcne oTkas B
npenocTaBneHnn MyHULMNAanbHOM yCryri).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrn B
Wcnonkom, OOMKHOCTHOE nMuUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) LOKYMEHTOB,
BblJaeT 3asABMTENIO pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3aaBuTENsS BMeCTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha BymMaxHOM HocuTene emy npegocTtaBnseTcs
9K3eMNNsAp JNEeKTPOHHOro [OKyMeHTa nMyTeM €ero 3anMcuM Ha CbEeMHbI HOCUTenb
NHOPMaLMN UNU HanpaBrneHus 3K3emnnsapa SMNEeKTPOHHOro OOKYMEHTa Mo 3MeKTPOHHOW
noyTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUMN C
[MpaBunamn BHyTPEHHEro Tpy4oBOro pacnopsaka Mcnoskoma.
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PesynbTaTtomM BbINOMHEHUA aAMUHUCTPATMBHbBIX Mpouedyp SBASKTCA:  dukcauus
dakTa BblAauu pesynbtarta npepocTaBneHns MyHMLMMNANbHON ycnyru B
aBTOMaTU3NPOBaAHHON MH(OPMALMOHHOM CUCTeEMe, NpeaHasHayYeHHOW [ONns  OKasaHud
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNYT.

3.7. NcnpaBneHne TeXHNYECKNX onMbokK

3.7.1. B cny4yae oGHapyXeHUA TEeXHW4ECKON OLMOKM B OOKYMEHTE, sIBAsSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCnyru, 3asButenb HanpasnsaeTt B Vicnonkom:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOM OWnbKM (NpunoxeHne Ne 6 K HacTosilemy
agMUHUCTPATMBHOMY pernameHTy);

[OKYMEHT, BblOaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHMUMNanbHON yCcryrn, B KOTOPOM
COLEPXUTCSA TEXHMYECKas OLLIMOKA;

AOKYMEHTbI, WUMEeWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuimm
TeXHUYECKOWN OLLUNOKMU.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, yKas3aHHbIX B
AOKYMEHTe, SABMALWEMCA pes3ynbTaToOM MyHUUMNanbHOW YCryrn, NogaeTcsa 3asBUTENeM
(YynOrTHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTNpPaBfeHMeM (B TOM 4ucne cC
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepe3 PecnybnukaHckmii noptan unm MOLL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npvemMm 3asBrneHus o6 MCrpaBneHMM TEXHUYECKOW OLUNOKM, PEerncTpupyeT 3asiBrieHue C
NPUNOXEHHBIMW OOKYMEHTaMU U nepedaeT UX OOJPKHOCTHOMY WLy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPATUBHbIE  MNPOLEAypbl,  YCTaAHaBNMBAEMble  HAaCTOSILLMM  MYHKTOM,
BbIMOSHSIOTCSA B TeYEHME 0HOro paboyero AHs ¢ AaTbl peructTpauum 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PAaCCMOTPEHME OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPAaBNEHUN B OOKYMEHT, SBMSOWMIACA
pe3ynbTaTtoM nNpefoCTaBneHuUs MyHUUMNanbHOW yCryri, OCYLLEeCTBNSeT npoueaypsbl,
npeaycMoTpPeHHbIe NMYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, U BblaaeT UCrpaBneHHbIN
AOKYMEHT 3asBUTESNIO (YNOSTHOMOYEHHOMY NPEACTaBUTENIO) JIMYHO NOA POCMUCH C U3BLATUEM
y 3asBuTens (YNnonHOMOYEHHOro npeacTaBUTENsl) opurMHana [OOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHW4Yeckas owwmnbka, unM HanpaeBnsieT B agpec 3asiBUTenNns Mo4YTOBbIM
oTnpaBneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXKUTCA
TEeXHU4eckas owmnbka.

AOMUHUCTPATUBHbIE  MpOLEAypbl, YCTaHaBNMBAEMble  HaCTOSILLMM  MYHKTOM,
BbIMOJHSAOTCA B TeYeHWe OBYX paboymx AHelr nocre OOHapyXeHWUsi TEXHUYECKOW OLLUMOKK
Uy Nony4YeHns ot Ntboro 3anHTEPeCcoBaHHOIO NuLa 3asiBNeHns 0 oNyLWEeHHON owmnbke.
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PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNPOLEAyp SBMSOTCHA: BblOAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOM YCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHNEM
OTBETCTBEHHbLIMUW JOMKHOCTHLIMY NULI@MU NOMNOXEHWUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBalOLWMNX TpeboBaHNs K NpeaoCcTaBneHNIo

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLEHUI

KOHTpoNb 3a MOMHOTOM M KayeCTBOM NpenoCTaBfeHMs MyHULMNANbHOW yCryru
BKMNto4YaeT B cebsa BbiIBNEHME U YCTPaHEHWE HapYyLWEHWN NpaB 3asiBUTENEW, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBneHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpoOns 3a COBNAEHNEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAITCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpeaoCTaBEHUIO
MYHULMMNANbHON YCNYTIu;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS AENONPOM3BOACTBA;

3) npoBefeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnaeHns
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyTi.

B uensax Tekywero KOHTPOMNsS UCNONb3YTCA CBEAEHUS, UMEOLMNECH B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIMDKHOCTHBLIX WL, OCYLECTBASKOWMUX BbINONIHEHNE agMUHUCTPATMBHLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUA Npu NpeaocTaBreHun
MYHUUMNANbHOW  YCNyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBneHns  NpeacTaBnsOTCA  CNpaBkM O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCNeAoBaTeNbHOCTU U COoAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOMMKHOCTHbIE  NMua  HEMEANEHHO  MHOPMUPYIOT
PYKOBOAMUTENS  OpraHa, MpedoCTaBfAlWEro  MyHMUMNAnbHYK — ycryry, a Takke
npeanpuHMUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWIA.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpegeneHHbIX aaMUHUCTPaTUBHBIMKU NpoueaypamMu Mo NpeaoCTaBAeHUO MyHULMNANbHON
ycrnyrun,  OCyLWeCTBNSAETCs  PYyKOBOOUTENEM  OpraHa  MECTHOroO  caMOynpaBliEHMs,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeaoCTaBMEHU0 MyHULMNANbLHOW YCnyru u
OCYLLECTBMALLErO OpraHM3aumio paboTsbl N0 NPeAOCTaBNEHNIO MYHULMNANBHOW YCIYTr.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLLECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSIOXKEHUAMU O CTPYKTYPHbIX MOApasgeneHnsax opraHa MEeCTHOro
camoynpasreHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. Mopsaok U NEPUOAMYHOCTb OCYLLECTBMEHUS NMAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NpeaocTaBnNeHns MyHULUMNAnbHOM YCryr, B TOM Yucrie Nopsaok U
dopMbl KOHTPOSSA 3@ MOSIHOTOM M Ka4eCTBOM NpeaocTaBNeHUs MyHULMNanbHOW YCnyru

4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOoCTaBNeHNA MyHULMNAITbHOW YCyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteuna (6esagenctemne) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHUUUNANbHBIX CIYyXXaLlmX.
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4.2.2. B uenax ocyLwecTBeHNs KOHTPOS 3a NOMMHOTOM U Ka4eCTBOM NpeaocTaBfieHNs
MYHUUMNANbHOW YCNyrM MpoBOAATCSA MNfaHOBbIE M BHEMMaHoBble MNpoBepku. [Mopsaok wm
NepPUoOANYHOCTb OCYLLECTBIIEHMST MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCS MiaHOM paboTbl
Wcnonkoma. [lpy nposepke MOryT paccmaTpvBaTbCsi BCe BOMPOCHI, CBS3aHHble C
npefocTaBfieHMEM MyHULMNAnbHOM YCNyrn (KOMMSIEKCHble MNPOBEPKU), WUNU OTAESbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNanbHOW ycnyru (TemaTuyeckme npoBepKu).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPaHEHUA paHee
BbISIBMIEHHbIX HapyLleHUA aaMUHUCTPATMBHOIO perfameHTa, a Takke B crydae nosiyyeHus
Xanob sassutenen Ha gencteus (6esgencreme) Micnonkoma, a Takke UX AOSMKHOCTHBIX NUL,
MYHULMNANbHbIX CAY>KaLUuUX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BWAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuUunanbHyo
ycnyry, 3a peleHus n gencteuns (besgencrame), npuHMMaemsle (oCyLecTBNsAemMble) UMY B
Xxo[e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTam NpPOBEAEHHbLIX MPOBEPOK B Cllydae BbISBIEHUS HAPYLUEHWA MpaB
3aaBUTENEN BUHOBHbLIE §NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeCTHOrO CaMoOynpaBfieHNss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHME 3aABIIEHWIA.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE M (MnM) HeHaanexaiiee BbINOMHEHUE aAMWHUCTPATUBHBLIX OEWCTBUN,
YyKa3aHHbIX B pasgene 3 agMMHUCTPATUBHOIO pernamMeHTa.

[lOMKHOCTHbIE NULUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus n LEencTBus
(6espencTaune), npuHUMaemble  (OCyLWlecTBAAeMbIE) B  Xxoge npegocTaBneHus
MYHULUMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNASTbHOM YCIYrk, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsauymmn

KoHTponb 3a npeagocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI FpaxaaH, KX
00beauHEHUN 1 OpraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeNbHOCTH
opraHa MEeCTHOro camMOynpaBrieHus npu nNpenocTaBfeHMM MyHUUMNAnNbHOW  yCryru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHpopMauun O nopsiake npefocTtaBrneHns
MYHULUMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatyeHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U [eNCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHMUUNanbHyo ycnyry,
MHOTro(PyHKLMOHaNbLHOro LeHTpa npeaocTaBrneHusi rocyaapCTBEHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asaBuTenn umMeroT npaBo Ha obxanoBaHne B AoCyAeOHOM Mopsiake peLleHun u
pencteui  (6es3gencteusi)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO fMua opraHa, NpeaoCcTaBnsALWEero MyHuuMnanbHyo yecryry, MyHULMNansHoro
CrnyXawllero, pPyKOBOAMTENst oOpraHa, MpeaoCTaBnsalWEero MyHUUMNANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npeagycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3aaBuTtenb MOXeT O6paTI/ITbCFI c »xanobown, B TOM yucne B cneayrwmx criydadax:

1) HapylweHue cpoka perucTpauum 3anpoca O NpedoCTaBfieHUM MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBleHNss MyHUUMNanbHoM ycnyrin. B ykazaHHOM crnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OencTBum
(6espencTBnsl) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOro
LEeHTpa BO3MOXHO B Criydae, eCrnv Ha MHOTO(YHKUMOHAaNbHbIN LIEHTP, peLleHns 1 4encTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  npeaocTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCAyr B NOSIHOM obbemMe B nopsake, onpeaeneHHoM
yacTblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENS OOKYMEHTOB WM MHopMaumm nnbo OcyLLeCTBEHUS
OENCTBUA, nNpeacTaBfieHne WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanbHbIMM  MPaBOBbIMW  akTamu  Ons
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBfieHnUss MyHUUMNANbHOW YCNyrn, y 3asiBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, eCriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHBbIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENeEM
peweHnn wn gencteuin  (6e3gencteusi) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €CnNu Ha MHOro(yHKUMOHAaNbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3roxeHa yHKUNA no
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNEeHMM MyHUUUNANbHOW YCnyrn nnathl,
He npedycMOTPEHHOM HOPMaTMBHbLIMM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTka3 opraHa, NpefoCTaBMAOWEr0 MyHULMNANbHYO YCNyry, AOMKHOCTHOIO fvua
opraHa, NpPeAoCTaBMAOWEro MyHUUMMANbHYK YCRyry, MHOFOYHKLUMOHANBHOIO LEHTpa,
paboTHMKA MHOroyHKLMOHANBHOIO LEHTpa, opraHu3auui, npeaycMOTpPeHHbIX YacTbto 1.1
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ctatb 16 depepanbHoro 3akoHa Ne 210-d3, umnn ux pabOTHUKOB B MCNpaBieHuu
AOMyLEeHHbIX MMM oneyvyaTok M OWMBOK B BblAaHHbIX B pe3yrnbTate npeaocTaBrieHns
MYHULMNANbHOW YCNyrn AOKyMeHTax nnbo HapylleHne YCTaHOBIEHHONo CpoKa TaKux
ncnpasneHunn. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOrOQYHKLMOHANbLHOrO LEHTpa BO3MOXHO B Criydae, eCrnv Ha MHOroyHKUMOHAaMNbHbIN
LUEeHTp, pelleHuns n gencteus (6es3gencrTaue) KOTOpOro ooxanyTcs, BO3rnoxeHa OyHKUMS No
nNpeaocTaBnNeHno COOTBETCTBYIOLLMX MYHULMMAnNbHbLIX YCryr B MOfIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

8) HapylleHuMe cpoka unM nopsiaka BblgauM [OOKYMEHTOB MO  pesynbTatam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBNeHWe npeaocTaBneHna MyHULMNanbHOM YCIyrn, ecnn OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUM C HUMWN NHBIMW HOPMAaTMBHbLIMU NPaBOBbIMK akTamu Poccunckon degepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUEHMA U OenCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
ueHTpa, paboTHMKa MHOroYHKUMOHANLHOMO LIEeHTpPa BO3MOXHO B Crydae, €ecnvM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns 1 enctena (6e3nencremne) KoToporo obxanyroTcs,
BO3MOXEHa (YHKUMS MO NpeaoCTaBfeHnlo COOTBETCTBYHOLUMX MYyHUMUMNANbHBIX YCnyr B
nonHomM ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne vy 3aaBUTENS NpUM NPefoCTaBAEHUN MYHULMUNANbHOW  YCRyru
AOKYMEHTOB MNW  MH(opMaumn, OTCYyTCTBME U (MNKU) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW yCnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pgenctsun (6e30enctBusi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOMOQYHKLUMOHANbLHOIO  LEeHTpa BO3MOXHO B  Clyyae, e€cnM  Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3MOXEHa (YHKUMS MO NpPeaoCTaBfeHM0 COOTBETCTBYHOLLUMX MyHUMUMNANbHBIX YCNyr B
nosiHom o6bLeme B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMeHHOW dopMme Ha OymaxHoOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpPefoCTaBNAWUNA  MyHAUMNAIbHYKO  YCIIyry,
MHOTrOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAWMACA  ydypeauTeneMm MHOroyHKUMOHANbLHOrO LUeHTpa (Janee - ydpegutenb
MHOrO(OYHKLMOHANbHOroO LeHTpa), a Takke B opraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(6e3pencTBne) pykoBOAMUTENS OpraHa, nNPeaoCTaBMnSOWEro MyHUUMNAnbHYO  YCIyry,
nogarwTCca B BbIWECTOAWMNA opraH (Npu ero Hanuyuu) nubo B criydae ero OTCyTCTBUSA
paccMmaTpmBalOTCA  HEMNnoCpeACTBEHHO  PYKOBOOUTENEM  opraHa, npefocTaBnsaroLero
MyHUuunaneHyto ycnyry. >Kanobbl Ha pelwweHns v gencteusa (6esgencteue) paboTHMKa
MHOrO(OYHKLMOHANBbHOro LEeHTpa MnoAatoTCs PYKOBOAUTESNO 3TOr0 MHOMOMYHKLMOHANLHOIO
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ueHTpa. XKanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogarwTca  ydpeauTento  MHOrO(YHKLUMOHANbHOrO LEHTpa WnnM  OOSMKHOCTHOMY  nuuy,
YNONTHOMOYEHHOMY HOpPMaTUBHbIM MpaBoBbIM akToM Pecnybnukm TaTtapctaH. XXanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OopraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOAUTENAM 3TUX
opraHusaunin.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoOCTaBMSAOLENO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLWLero MyHUMnanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRyXawlero, pykoBOAMTENs oOpraHa, npefoCcTaBnstowero
MYHULUMNANbHYO yCnyry, MOXeT OblTb HanpaereHa no no4vte, Yeped MHOroyHKLMOHamNbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBnAoWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assuTens. XKanoba Ha
peweHns wn geuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «WHTepHeT», odumumanbHoro canta
MHOrOOyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoxeT OblTb NPUHATa Npu
nnyHom npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6e3gencrane) opraHmsaumin,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03, a Takke nx
paboOTHUKOB MOXET ObITb HamnpaBneHa No MnoyTe, C WUCNOSib30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTEepHEeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaouHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObITb npuHATa npwu
NIMYHOM NpuemMe 3aaBUTEnNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHME oOpraHa, nNpPeaoCTaBMAWEro  MyHUUMNAnbHYH  yCnyry,
AOIPKHOCTHOMO  NUua opraHa, NpeaoCTaBnAsoWEero  MyHAUMnanbHyl  ycnyry, nubo
MYHUUMNANbHOrO ChnyXatlero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykosogutensa v (unu)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTblo 1.1 cTaTbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHust u gencteus (6esgencreme)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpuM HanMuuu), CBedeHUa O MecTe
XuTenbctBa 3asButens - u3andeckoro nuua nmbo HaMmMeHoBaHWE, CBEAEHUsi O MecTe
HaxoXOeHus 3asBUTens - PUANYECKOro Nvua, a Takke HoMep (HoMmepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NoYTbl (MPU HanNu4uMM) U NOYTOBLIA agpec, no
KOTOPbIM AOIMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusx K geuncteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJIPKHOCTHOrO niua opraHa,
NpeaoCcTaBNAWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOrO  CryXaLllero,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAdbl, Ha OCHOBaHWM KOTOPbIX 3asBUTENb HEe COornaceH C peleHvemMm U
pencteuem  (6esgencteBmeM) opraHa, nNpPeAoCTaBfSIOWEro  MyHUUMNAnbHY  yCryry,
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OOIMKHOCTHOIMO  NUua opraHa, MpedoCcTaBnslowWwero  MyHuUMnanbHyl — ycnyry, nubo
MYHULMMNANbHOMo cnyxatuiero, MHOroyHKLNOHANLHOro LeHTpa, paboTHWKa
MHOTOQYHKLMOHASNbHOIO LIEeHTpa, opraHusauun, npegycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, NMMBO UX KONWUN.

5.4. Moctynuelas »xanoba noanexuT peructpaumm B Cpok He nozaHee pabo4yero AHs,
criegyoLlero 3a AHeM NoCTyNeHusl.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKLMOHAMNbHbLIM  LEHTP, Yy4peauTentd  MHOMOYHKUMOHANbLHOrO  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWeECTOAWMA opraH (NpW ero Hanuuuwn), MOANEXUT PacCMOTPEHUD B TeyeHue
nATHaguatTv paboynmx OHeW COo OHA ee perncrtpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpaBneHuu OONYLLEHHbIX OnevaTtok U omnbok
unu B criyyae obXxanoBaHus HapylleHUS YCTAHOBMIEHHOrO Cpoka TakuxX WUCNpasBfeHun - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTPEHUs Xanobbl MPUHUMAETCA O4HO W3 CrneaylLmnx
peLleHni;

1) »xanoba yaoBneTBopsieTcs, B TOM Yucrne B hopMe OTMEHbl MPUHSITOrO peLleHus,
ncnpasneHns 4onyLeHHbIX one4YaTok U oWNBOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBrneHus
MyHMLUMNAnbHOW YCryrn OOKyMeHTax, Bo3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbIMM akTamu Poccuiickon denepaumu,
HOpMaTMBHLIMK NPaBOBbLIMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHLIMU NPaBOBbIMY
aKTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee AHSA, cnegywowero 3a OHEM MNPUHATUA peLlleHusl, YKasaHHOro B
HacToSAILLEM TMYHKTEe, 3asiBUTESNIO B MUCbMEHHOM opMe M MO KeNnaHuK 3asBuUTens B
3NEKTPOHHOM hopMe HanpasnsieTcss MOTUBUPOBAHHBIN OTBET O pe3ynbTaTax PacCMOTPEHUs
»arnoobl.

5.7. B cnyyae npusHaHusa >xanobbl noanexaiwen YyOoBNeTBOPEHUID B OTBETE
3aaBUTENI0O O pesyfbTaTax pacCMOTPeHus xanobbl gaetca MHGopMaumsi O OEeNCTBUSX,
OCYLLIECTBMSIEMbIX opraHom, npenocTaBNAOLLNM MYHULMNANbHYHO ycnyry,
MHOrOyHKLMOHaNbHbIM LEHTPOM nnMbo opraHvsauven, npeaycMOTpPeHHoOM 4acTtbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HAPYLWEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCMyrn, a Takke MNpPUHOCATCA
N3BMHEHMA 3a OO0CTaBMEeHHble HeyaobcTBa M yKasbiBaeTCsa MHGOPMauMst O AarbHEWMLnX
OENCTBUSX, KOTOpble HeobXxooMMO COBEpLUMTb 3asdBUTENO B LEenax MonyyvyeHus
MYHULMNANbHON YCNYru.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen yaooBNETBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsake
oBXanoBaHUs NPUHATOrO peLUeHUs.
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5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WKW NO pes3ynbTaTaM pPacCMOTPEHUSA Kanobbl
NpuU3HaKkoB cocTaBa  agMUHUCTPATMBHOIMO  MpaBOHApYyLWEHUS WU MpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,

He3aMealnTeslbHO HarnpaeidloT UMerLmneca matepmualibl B OpraHbl NPOKypaTypbl.
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Mpunoxexne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHMLMNansHomn
yCInyru no BKMOYEHWIO B COCTaB U
NCKIMIOYEHWIO XUIbIX MOMELLIEHUI 13
cocTaBa crneumann3npoBaHHOro
XunuwHoro oHaa

CernbCKoro
noceneHna AsHakaeBCcKoro
MyHULUMNanbLHOro panoHa Pecnybnuvku
TarapcTtaH

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHblE AaHHblE npencraBuUTend:

npunaraemMbie

PELWWEHVE
Ne
PaccmoTtpeB Balwe 3asaBneHve oOT Ne n
K HEeMy AOKYMEHTbI, YNONTHOMOYEHHbIM OopraHom

NMPUHATO peLleHne o

[lononHuTenbHas MHpopmaums:

CeefeHuns 06 3/1eKTPOHHOM noanucu
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HormxHocTHoe nuuyo (PNO)

(moannch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MNMpunoxeHne Ne 2

K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHMLMNansHomn
yCInyru no BKMOYEHUIO B COCTaB U
NCKIMIOYEHWIO XUIbIX MOMELLIEHUI 13
cocTaBa crneumann3npoBaHHOro
XunuwHoro oHaa

CernbCKoro
noceneHna AsHakaeBCKoro
MyHULUMNanbLHOro panoHa Pecnybnuvku
TarapcTtaH

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PELWWEHNE

06 oTkase B NpeAoCTaBreHnM MyHULMNANbHOW yCnyrn
no

oT No

PaccmoTpes Balue 3aasneHue ot Ne W npunaraemsble K
HEeMY JOKYMEHTbI YNONTHOMOYEHHbBIM OpraHoOM
NPUHATO pelleHne 0b oTkase B

no

cnegyrouwmmMm OCHOBaHUAM!

Hw

[lononHutensHasa nHopmauus:

Bbl BnpaBe MNOBTOPHO 00OpaTUTLCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBlIeHMeM O
npeaocTaBneHnn yCnyru nocrne ycTpaHeHUs yKkasaHHbIX HapyLUeHWIA.
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[laHHbI 0TKa3 MoXxeT OblTb obXxanoBaH B gocyaebHOM nopsiake NyTeM HanpasrieHUs
»KanoObbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CeeaeHuns 06 3/1eKTPOHHOM noanucu

HormxHocTHoe nuuyo (PNO)

(noanucb YyNorTHOMOYEHHOMO
[OMKHOCTHOrO N1ua opraHa)
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MNpunoxeHne Ne 3

K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHMLMNansHomn
yCInyru no BKMOYEHWIO B COCTaB U
NCKIMIOYEHWIO XUIbIX MOMELLIEHUI 13
cocTaBa crneumann3npoBaHHOro
XunuwHoro oHaa

CernbCKoro
noceneHna AsHakaeBCKoro
MyHULUMNanbLHOro panoHa Pecnybnuvku
TarapcTtaH

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PELWWEHNE

06 oTkase B npvemMe [JOKYMEHTOB, He06XoAMMbIX ANs NPeaoCTaBeHns
MyHULMNanbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne "
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwwmm OCHOBaHUAM!

how
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PasbscHeHne NPUYNH OTKa3a:

[ononHuTenbHasa MHpopmaums:

Bhbl BrpaBee TMOBTOPHO O6paTVITbCFI B yI'IOJ'IHOMO‘-IeHHbIIZ OopraH C 3adBlrieHnem o
npeagocraBlieHNn ycnyru rnocrie yCtpaHeHMA yKa3aHHbIX HapyI.IJeHVIIZ.

[laHHbIN OTKa3 MOXeT ObITb 06XanoBaH B ,EI,OCWJ,66HOM nopaake nyrtem HanpasreHusd
Xanobbl B yHOHHOMOHeHHbIVI OopraH, a Takke B Cy,D,GGHOM nopaake.

CBefieHuMA 06 3N1eKTPOHHOW noanucu

HormkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIO
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBnNeHns MyHMUMNANbHOM
yCIyru no BKKOYEHUIO B COCTaB U
NCKIMOYEHMIO XKUMbIX NOMELLEHNIA U3
coCTaBa crneumnanm3MpoBaHHOro
XunuwHoro oHaa

CenbCcKoro
noceneHna AsHakaeBCcKOro
MYHMLMNANbHOIO panoHa
Pecnybnukn TatapctaH

dopma

B

(HanmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

3agaBneHue

O BKIHOYEHMM XMOro NOMeLLEHNS (XKUNbIX MOMELLEHNIA) B COCTaB cneumanm3mpoBaHHOro
XunuwHoro coHaa CernbCKOro nocerieHns AsHakaeBCcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH

NPOCUT OTHECTU XKNJI1oe nomMeLleHne

HanmMeHoBaHue rpuan4eckoro numua

(knnble nomelleHnda), pacrnonoXxeHHoe (pacnonoxeHHble) no apgpecy: Pecnybnuka
TaTapcTtaH, ropoa , yniua , AoM Ne , kopnyc Ne
(nuTep) , KBapTupa/komHaTta (KBapTUpbl/KOMHATbI) Ne
, 3aKpenneHHoe (3akpenrneHHble) Ha npaBe OrnepaTUBHOINO YrpaBrieHus
(xo3aMcTBEHHOrO BEAEHUS) 3a
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HanMeHoBaHue rpuan4eckoro nmua

Ha OCHOBAHUU , K

- cny>Ke6Homy XUNomy nomMeLeHuno (CJ'Iy)Ke6HbIM XUrblM I'IOMeLLl,eHl/IFIM);

- XXUINnomy nomMeLeHuno ()KVIJ'IbIM I'IOMeLLI,eHI/IFIM) B OOLLEXNTUN.

Mpunaraemble JOKYMEHTbI:

1.

2.

PykosoaguTtens : / /

"maBHbIN ByxranTep: / /

M.M.(npn Hanu4nn nevatn)

KoHTakTHbIN TenedoH

lModmeep:xxdato ceoe coenacue, a makxke coenacue rnpeodcmassisieMo20 MHOK fluua Ha
0bpabomky rnepcoHarsibHbIX 0OaHHbIX (Cbop, cucmemMamu3auyuro, HaKorseHue, XpaHeHue,
ymoyHeHue (0bHoBMeHUe, U3MeHEeHUE), UCIosb308aHUe, pacrpocmpaHeHue (8 mom 4ucrie
rnepedady), obessnudusaHue, b6ri0OKUpOB8aHUE, YHUYMOXEHUE repcoHasibHbIX OaHHbIX, a makxe
UHbIX Oedcmeul, HeobxoOumMmbix Onsi obpabomku nepcoHasibHbIX OaHHbIX 8 paMKax
rnpedocmasrieHusi MyHUUUnasbHoU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM pPEXUMe,
BK/THOYasl MPUHSIMUE peweHull Ha UX OCHOB8E Op2aHOM, rpedocmassisiowuM MyHUUUNasHy
yenyeay, 8 uensx npedocmaesrieHusi MyHuUunanbHoU ycriyau.

Hacmosiwyum nodmeepxdaro: ceedeHuUsl, 8KITOYEHHbIe 8 3asis/ieHue, OMHOCAUWUECs K
moel nu4yHocmu U rpedcmasniieMoMy MHOK Jluly, a makkKe BHECEHHbIE MHOK HUXe,
oocmoeepHbl.  [JoKyMeHmMbl  (CKaHKonuu — OOKYMEHMO8),  MPUJIOXEHHbIE K  3as8/1eHUIO,
coomeemcmeyrom  mpebogaHusiM,  YCmMaHOB/IEHHbIM  3aKkoHOOamersiscmeoMm  Poccudckou
®edepayuu, Ha MoMeHM rpedcmasrieHUss 3aserneHusi amu OOKyMeHmMbI, OelcmeumeribHbl U
cooepxkam 00CmMo8epHbIE C8EOEHUS.
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[Hato ceoe coeanacue Ha y4acmue 8 orpoce Mo OUeHKe Kadyecmea rpedocmaesieHHOU MHe
MyHUUUnansHol ycryau rno mesieghoHy:

Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoctaBuUTb.

I:IB NWYHBIN  KabuHeT [lopTana rocygapCTBEHHbIX W MYHMUMNANbHbIX  YCyr
Pecnybnukn TaTapcras;

I:IB MHOIO(YHKLUNOHANbLHOM LEeHTpe npefoCTaBfieHUs TroCyOdapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

I:l B Micnonkome.

(nata) (nognwuce) (.1.0.)
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MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY
pernameHTy npegocTaBrieHns
MyHULUMNANbHOW yCryrn no
BKIMKOYEHMIO B COCTaB U
NCKINIOYEHMIO XUTbIX
NnoMeLLEeHNn N3 cocTaBsa
cneunanmsanpoBaHHOro
XunuHoro oHaa
CENbCKOro
noceneHnsa AsHakaeBCcKOro
MYHULUMNANbHOIO panoHa
Pecnybnukn TatapctaH

dopma

B

(HaMMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3asiBneHne 06 UCKIMHOYEHUMN XUNOoro nomMeLleHns (XKunbix nomMmeLweHnmn) n3

cocTaBa crneymanm3mpoBaHHOro XunuwHoro oHpa

cenbCKOro nocereHns AsHakaeBCKOro MyHuUMnanbHoro panoHa Pecnyonuku
TartapcTtaH

(npumepHas dopma)

NPOCUT UCKITIOYNTb N3 COCTaBa

HanMmeHoBaHMe rpungn4eckoro nuua

crneumanMsaMpoBaHHoOro ¢oHaa CenbCcKoro nocerieHuns
A3HaKaeBCKOro MyHuMuunanbHoOro paroHa Pecnybnukn TatapcTaH Xuroe nomelieHue
(Kvnble NOMeLLEeHNsT), pacrnorioXXeHHoe (pacnofioXeHHble) no agpecy: Pecnybnuvka
TaTtapcTtaH, ropopg , ynuua , Aom Ne ,
kopnyc Ne (nutep) , KBapTupa/koMmHaTa (KBapTUpbl/KOMHATbI) Ne
, 3aKpenneHHoe (3aKkpenneHHble) Ha rpaBe OnepaTuBHOIo
ynpaBneHus (x0391MCTBEHHOrO BeAeHWs) 3a

HanMeHoBaHMe rpuanveckoro nmua
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Ha OCHOBaHUN , OTHECEHHbIE K:

-Cry>kebHOMY XXMoMy NoMeLLEeHMIO (CYXeBHbIM XUIbIM MOMELLEHUAM);
- XXUITOMY MOMELLEHUNIO (KMUIbIM NOMELLIEHNSAM) B OBLLEXNTUA

B COOTBETCTBUN C peLleHnem oT Ne

I'IpmnaraeMble OOKYMEHTbI:

1.

2.

PykoBoauTtens : / /

[MMaBHbIN ByxranTep: / /

M.IM.(npn Hanuuuu nevaTn)

KoHTaKkTHbIN TenedoH

lModmeepx«darto ceoe coanacue, a makxe coanacue rpedcmasnisieMo20 MHOK fuya
Ha obpabomky rnepcoHaribHbIX 0aHHbIX (COop, cucmemamu3ayuro, HaKornneHue, XpaHeHue,
ymouHeHue (0bHo8reHuUe, U3MeHeHUE), UCrob308aHuUe, pacrpocmpaHeHue (8 mom yucre
nepedady), obesrnudueaHue, 6r0KUpO8aHUE, YHUYMOXEHUE MNepCOoHasbHbIX OaHHbIX, a
markke UHbIx delicmaul, Heobxo0uMbIx Orsi 06pabomKu nepcoHasibHbIX 0aHHbIX 8 paMKax
rnpedocmaerneHusi MyHULUNaabHOU ycryau), 8 mOM 4Yucrie 8 aemomMamu3upo8aHHOM
peXxume, BKIIHOYas MPUHSIMUE peweHUl Ha UX OCHOBe Op2aHoM, MpedocmassisiouUM
MyHUUUnansHyr ycriyay, 8 uesnsix npedocmasieHust MyHuyunansHol ycryau.

Hacmosiwum nodmeepxdaro: ceedeHusl, 8KIMIOYEHHbIE 8 3asierieHue, OMHOCAWUecs
K Moel nu4Hocmu U rpedcmassiieMoMy MHOK /ULy, a mMakxe 8HECEHHbIE MHOK HUXe,
0ocmoeepHbl.  [JokymeHmbl  (CKaHKonuu OOKYMEHMO8), [PUSIOXKEHHbIE K  3asi8fIeHUIo,
coomeemcmeytom mpebosaHusiM, ycmaHOB/IEHHbIM 3akoHoOameriscmeoMm Poccutickou
®edepauyuu, Ha MoOMeHM ripedcmasnieHus 3asereHuUs amu OOKyMeHMbI, delicmeumesibHbI
u codepkam 0oCmMo8epHbIe CBEOEHUS.
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Hawo ceoe coesnacue Ha yd4acmue 8 ofpoce 10 OUEHKe Kavecmea
rnpedocmasreHHol MHEe MyHuuunansHou yernyeu rno mesieghoHy:

(naTa) (mnognuceb) (©.1.0.)

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryr, NpoLuy NpegocTaBuTb:

DB NWYHBIN KabuHeT opTana rocygapCTBEHHbIX U MyHMUMNAMNbHbLIX YCIyr
Pecnybnukn TatapcTas;

DB MHOIO(PYHKLMOHANbHOM LEeHTpe npefocTaBieHUs rocyapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTtaH;

I:l B Mlcnonkome.

(mata) (nognwuce) (.1.0.)

MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHULUMNANbHOW yCryru no
BKITHOYEHMIO B COCTaB U
NCKITHOYEHMIO XKUMbIX NOMELLEHUI
N3 coctasa
cneumanu3MpoBaHHOro
XUnuiiHoro doHaa

CeNnbCKOro




91

noceneHnsa A3HakaeBCKOro
MyHULUMMAanNbHOro panoHa
Pecnybnukn TatapcTaH

maBe CEenbCKOoro
noceneHus
OrT:

3asaBneHue

006 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHUUMNANbHOM YCryrn no

3anucaHo:

npaBI/IJ'IbeIe cBedeHu4d.

Mpowy wcnpaBuTb  OOMYLEHHYID  TEXHUYECKYld  ownbky U BHECTM
COOTBETCTBYIOLLUME  WM3MEHEHUS1 B [OKYMEHT,  SIBMSOWWUACA  pe3ynbTaTom
MyHMUMNAnbHON YCRyru.

Mpunarato cnenyroLimMe AOKYMEHTbI:
1.
2.

B cniydae npuHATUA pelleHnd 006 OTKNOHEeHun 3asBrneHus ob ncrnpasneHmnmn
TEXHUYECKOMN OLLNOKK npowy HanpaBuUTb Takoe peLlleHne:

nocpeacTBOM OTMpPaBeHNst SNEeKTPOHHOIo AoKyMeHTa Ha agpec E-mail:

B BUJE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTerne NoYTOBbLIM OTNPaBreHneM no
agpecy:

Hactosawum noareep)xaato: CBeAEHWs, BKITHOYEHHbIE B 3asiBfIEHNE, OTHOCALLMECH K
MOEN JIMYHOCTM W MNpPEenCcTaBAsSieMOMY MHOK MLy, a Takke BHECEHHbIE MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM SOKYMEHTOB), MPUIOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenscTBOM Poccuickon depepaumm, Ha MOMEHT
NpeacTaBneHnsa 3asiBreHnss 3TU OOKYMEHTbl OEUCTBUTEMbHbI U codepXaT AOCTOBEPHbIe
CBEOEHMS.
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(naTa) (mnognuceb) (©.1.0.)



