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O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO pernamMeHTa
npegocTaBnexHms MYHULMNAnbHOM ycnyru no
COrNacoBaHWIO YCTaHOBKM WMHAOPMAaLMOHHBIX 3HAKOB
WHOMBMAYANbHOTO  MPOEKTUPOBAHUS Ha  AOPOXHbIX
3HaKax

B uenax peanunsauun degepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npefoCcTaBnNeHns rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr»,  ACNOMHUTENbHbIA KOMUTET
BanTaueBckoro cenbCKOro noceneHusi A3HakaeBCKOro MyHuUuunanbHoro panoHa Pecnybnvku
TaTapcTaH NOCTaHOBISET:

1. YTBEPAUTL aMUHUCTPATUBHBIA pernaMmeHT nNpefoCTaBneHnss MyHUUMnanbHOM yCnyrm no
COrnacoBaHuMlo YCTaHOBKM WH(OPMALMOHHBIX 3HAKOB WHOVBUAYANbHOMO MNPOEKTUPOBAHUS Ha
OOPOXKHbIX 3HAKaXx, COrfacHO MPUIOXEHUIO.

2. MNpusHaTtb yTpaTUBLLUMM CUNY NOCTaHoBIeHne VicnonHntensHoro kommteta bantayeBckoro
CENbCKOro noceneHns A3HaKaeBCKOro MyHuUMNanbHOro pawnoHa Pecnybnuknm TartapctaH oT
26.01.2022 Ne 1 «O6 yTBEepXOAEHUN agMUHUCTPATMBHOINO perfamMeHTa npegocTaBfeHuns
MYHULMNANbHOW YCyr NO COrfacoBaHUI0 YCTAaHOBKM MH(POPMALMOHHBIX 3HAKOB MHAMBUAYANbHOIO
NPOEKTUPOBAHNSA HA JOPOXKHbBIX 3HaKaX».

3. O6HapopoBaTb HacTosilLlee MNOCTaHOBMeHWe nyTem pasmelieHms Ha «OdmumansHOM
nopTane npasoBon nHhopmaumm Pecnybnukn TatapctaH» no Beb-agpecy: http://pravo.tatarstan.ru
MW Ha oduumanbHOM canTe A3HaKaeBCKOro MyHMUMNANbHOro panoHa B WMHMOOPMaUUOHHO-
TenekoMMyHuKaumnoHHom cetn MiHTepHeT no Beb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTpOnb 3a UCNOSTHEHNEM HaCTOSILLEro NOCTaHOBMEHMSI OCTaBMs 3a COBOMN.

['naga QX ig e JIJI.Xabumos


http://pravo.tatarstan.ru/

[MpunoXxeHne K NOCTaHOBNEHNIO
NcnonHutenbHoro komuTeTa
BanTayeBckoro cenbckoro nocesneHus
A3HaKkaeBCKOro MyHMLMNanbHOro pamoHa
Pecnybnukn TatapctaH

oT 15.12. 2022 Ne 26

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBreHUs MyHULMNanbHOM YCyru no cornacoBaHUi0 YCTaHOBKU UH(POPMaLMOHHbIX
3HAaKOB MHAMBUAYaNbLHOIO NPOEKTUPOBaHUA HAa AOPOXHbIX 3HaKax

1. O6wume nonoxeHus
1.1. TllpegMeT perynupoBaHus agMUHUCTPATMBHOIO pernamMmeHTa

1.1.1. HacToswmn agMMHUCTPaTMBHbBIN perfnaMmeHT npefocTaBneHnss MyHUUMnanbHOM yCryrm
(Danee — agMMHUCTPATMBHLIN perflaMeHT) yCTaHaBfMBaeT CTaHAapT M NOpSLOK NpefocTaBrneHuns
MYHMLMNANbHOW YCIyrn No cOrnacoBaHuo YCTaHOBKU MH(POPMALMOHHBIX 3HAKOB MHAMBUAYANbHOMO
NPOEKTUPOBAHNA Ha JOPOXKHbIX 3HaKaX (fanee — MyHuMUMnansHaga ycnyra).

1.1.2. lNonoxeHna agMUHUCTPATMBHOIO pernaMmeHTa NpPUMEHSOTCS B OTHOLLEHUN YCTaHOBKM
MHPOPMALMOHHBIX 3HAKOB MHANBMAYANbHOrO NPOEKTUPOBAHNSA Ha JOPOXKHbIX 3HaKaX.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluyamn, umeWMMM NpaBO Ha MNOsiydeHne MYyHUUUNanbHOM YCNyru, sBASKOTCA
dusnyeckme u rpuanyeckme nuua, MHaMBuayanbHble npeanpuHumMaTenu (ganee — 3asBuTernb).

1.2.2. C 3agBneHnemM Brnpase 0b6paTuTbCA NpencTaBUTENb 3asBUTENS, AEUCTBYIOLMA Ha
OCHOBaHUN [OKYMEHTa, YOOCTOBEPSILWEro ero nosiHoMouuns, nMbo 3akOHHbIM NpeacTaBuUTESb
domamyeckoro nuua (ganee — npeacTaBUTESb 3asBUTENS).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBeHNN MyHULMNANbBHON YCyru

1.3.1. IHdopmaums o nopsgke npegocTaBneHnss MyHULMNanbHOW yCrnyrn pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBLIX CTEHAAX, COAepXKaLnX BM3yanbHYO U TEKCTOBYH MHGOPMaLNO O
MYHULMNANbHOM ycnyre, pacrofioOXeHHbIX B MNOMELWEHUAX MHOMoMYHKUNOHAIbHbIX LIEHTPOB
NpeaoCTaBeHns rocygapCTBEHHbIX U MyHULMNAIbHbIX YCIyT.

2) Ha oduuManbHOM canTe MyHUUMNanbHOro obpasoBaHMs B  UHAOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha [llopTtane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvkn TartapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun nopTtan);

4) Ha EgnHOM nopTane rocydapCTBEHHbIX M MyHuuMnanbHbIX ycnyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EamHeii noptan);

5) B rocygapCTBeHHOM WHGOPMAUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHMUMnaneHblx ycnyr Pecnybnukn Tatapctanw»  (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULUMNASbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MPedoCTaBleHUs MYHULMNAanbHOW  yCryru
OCyLLeCTBrseTCs:



1) B MHOrO(yHKUMOHAmNbHLIX  LEHTpax npeaocTaBfeHns  rocydapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPy YCTHOM 0BpaLleHun - SIMYHO UK No TenedoHy;

2) B HTEpakTuBHOM hopme PecnybnmkaHckoro nopTana;

3) B MCMNOMNHUTENBHOM KOoMUTeTe bantayeBCKOro cenbCcKoro noceneHns A3HakaeBCKOro
MyHuuunansHoro obpasoBaHus Pecnybnukn TatapctaH (ganee — OpraH):

npu YCTHOM OBpaLLeHUn - MINYHO NN NO TENEOHY;

npy NUCbMEHHOM (B TOM u4ucrne B OpMe IMEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
BymMakHOM HOcuTene No noyTe, B ANIEKTPOHHOM (hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. NHdopmauma Ha EgmHom nopTtane, PecnybnvkaHckoM nopTtane O nopsake u cpokax
NpeaoCcTaBfieHNs MyHMUMMAnbHOM YCNyrM Ha OCHOBaHUW CBeAeHUW, coaepxalwumxcs B Peectpe
rocyaapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNYr, NpegocTaBnsaeTcsa 3aasuTtento 6ecnnaTtHo.

JdocTyn K uHdopmMaumm o cpokax W nopsigke npefocCTaBNeHUs MyHULMNanbHOW yCnyru
ocyuwiecTtBnsietca 6e3 BbINONHEHUA 3asBUTENEM Kakux-nnbo TpebosaHun, B ToM uyucne 6e3
MCNONb30BaHUS NporpaMMHOro obecneyeHunsi, ycTaHOBKa KOTOPOro Ha TEXHW4YeCcKne cpeacTtsa
3aaButensa TpebyeT 3akniyYeHUs NULEH3NOHHOIo UIIM MHOro cornaiwleHus ¢ npasoobnagatenem
nporpammHoro obecnevyeHus, npegycMaTpmBalolLlero B3MMaHuWe nnaTtbl, perncrpauuio  unm
aBTOpM3auUMIo 3asBUTENSA UK NpefoCcTaBlieHne UM NepcoHarsnbHbIX AaHHbIX.

1.3.4. lpn obpalieHnn 3asBuUTENA NMYHO WM no TenedgoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnemM npefocTaBnseTcs HPopMaLms:

1) 0 MeCTe HaxOXAEeHNA MHOrOYHKLUNOHAbHOMO LeHTpa NpeocTaBeHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr, Mcnonkoma (423302), PT, A3sHakaeBCKuiA panioH,
c.bantaueBo, yn.MonoaexHas, a.1A; rpacduk paboTbl ncnonikoMa noHeaenbHUK-NATHMUA ¢ 8.00
yacoB Ao 17.00 yacos; cyb660T1a, BOCKpeCeHbe- BbIXOAHbIE OHUW; CNPaBOYHbIE TereOHbI
8(85592)44-7-23);

2) O KaTeropusx rpaxgaH, KOTOpbIM NpefoCTaBAseTCA MyHuuMnanbHas ycnyra;, o
HOPMaTUBHbBIX MPAaBOBbIX aKkTax, perynMpyrLwwmnx BOMPOCbl NPeAOoCTaBNEHNa MyHULMNANbHON
yCnyru;

3) 0 nepevyHe [OOKYMEHTOB, HeoOXOAUMbIX ANs  pacCMOTPeHusi  3asiBNeHus o
NpeaoCTaBfeHnM MyHULMNANbLHON YCyru, O Cpokax npuemMa un permctpauumn 3asBneHus;

4) 0 xoge NpefocTaBreHnss MyHULMNANbHON YCIyru;

5) o0 wMmecTe pasmeweHna Ha oduumanbHOM cante uHdopmauMm no BoMpocam
NpeaoCcTaBreHns MyHUUUNAIbHON YCNYru;

6) o nopsiake obxxanoBaHWs AeNCTBUA Unn 6e30encTBusa JOMKHOCTHLIX nuy, OpraHa.

Mo nMcbMeHHOMY oObpalleHnto COTPYOHUKM OTAena, OTBETCTBEHHOro 3a npeaocTaBrieHne
MYHALMNANbHOW ycnyri, nogpobHO B MUCbMEHHOW (opMe pasbACHAKT 3asBUTENIO NOPSOOK
NpeaoCTaBfiEHNs MYHUUMNANbHOW YCAYrM W BOMPOCHI, YKa3aHHble B HACTOALWEM MNYHKTe
aAMWHUCTPATUBHOIO perfnameHTa, U B TedeHne Tpex pabouymx OHenm co OHA perncrpaumm
obpaweHuns HanpaensawT oTBeT 3assutento. OTBeTbl AalTca Ha A3blke obpalieHus. B cnyyae
HEBO3MOXHOCTU [aTb OTBET Ha s3blke obpalleHusi MCMNOSb3YTCA FOCYyAapCTBEHHbIE SA3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. IHpopmaums no BonpocaMm NpeaocTaBreHns MyHUUMNanbHON yCcnyrn pasmeLlaeTtcs
Ha odumumanbHOM canTe MyHULMNanbHOro obpa3oBaHUA M Ha WMH(OPMALMOHHBLIX CTeHAaxX B
nomelleHnax OpraHa ansa paboTbl C 3asABUTENAMMU.

NHdopmauma Ha rocygapcTBeHHbIX s3blkax Pecnybnukm TaTtapcTtaH, pasmewaemas Ha
MH(POPMALMOHHBLIX CTeHOax W Ha oduumanbHOM canTe MyHuuuMnanbHoro obpasoBaHus B
NH(POPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTun  «MHTepHeT»,  BKNOYaeT cBedeHns o
MYHULMNanNbHOW ycnyre, cogepxawmecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOIO pernameHTa, UHOPMaLMI0 O MECTE HaXOXAEHWUS, CrpaBOYHbIX TeredoHax,
BpeMeHn paboTbl OpraHa, 0 rpaduke npuema 3asiBNeHUn Ha npefocTaBrieHMe MyHUUMnanbHOW
yCcrnyru.



1.4. HopmaTtmnBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHULMMNANbLHOW yCryru

1.4.1. TllepevyeHb HOPMAaTMBHBLIX MNPAaBOBbLIX aKTOB, pPerynvpylowmx npegocraBreHne
MYHULMNANbHOM YCNYru (C ykaszaHMeM peKkBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX akTOB U UCTOYHUKOB
nx oguumanbHoro onyénukoBaHms), pasmeleH Ha EanHom nopTtane, B Peectpe rocyaapCTBEHHbIX
N MyHUUMNANbHbBIX YCNyr, Ha oduuuanbHOM canTe B MH(OPMaALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «MHTepHeT».

1.4.2. TekCcT agMMHUCTPATUBHOIO pernameHTa B [OeUCTBYKOLWEN pedakumm nognexmT
pasmMeLleHnio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHUUMNASbHbLIX YCIyr, Ha
odmumanbHoOM cante B UHPOPMAaLMOHHO-TENEKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMuUHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMuHuUCTpaTMBHOM pernameHTe WUCNOSb3YTCA cregyowmne TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee  MeCTO  MHOrO(OYHKLMOHANbHOrO  LEeHTpa  NpeaocTaBreHus
rocygapCTBEHHbIX M MyHUUMNANbHbIX YCryr — TepputopuanbHO 060COoBneHHoe CTPYKTYpHoe
nogpasgeneHne (ouc) MHOroyHKUMOHANBHOrO LEeHTpa NpefoCcTaBfieHUs rocyaapCTBEHHbIX W
MYHUUMNAMNbHbLIX YCAyr, CO34aHHOe B TOPOACKOM (CEeSfibCKOM) MOCENEeHUU MYyHULMNanbHOro
obpasoBaHna nnn B ropoackom okpyre PecnybGnukm TatapcTaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aunMm OeATenbHOCTU  MHOFOYHKUMOHArbHbLIX  LEHTPOB  MpefocTaBreHns
roCy4apCTBEHHbIX W MyHMUMNANbHbIX YCIyr, YTBEpPXOEHHbIX nocTaHoBneHnem [lpaButenbcrea
Poccuiickon depepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun opraHu3aumm
OEATEeNbHOCTM  MHOTOMOYHKUMOHANbHbIX  LEHTPOB  NPefoCTaBfieHUs  roCcyapCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHuyeckasa owmbka - owmbka (onucka, onevartka, rpammMmaTmyeckas unu apugmeTnyeckas
owwunbka nnbo nogobHas owwmbka), JonywieHHass OpraHoM, MPeAoCTaBASOWUM MyHULUMNANbHYHO
ycnyry, u npuBefwass K HeCOOTBETCTBUIO CBEAEHWWA, BHECEHHbIX B [JOKYMEHT (pesynbtaT
MYHUUUNANbHOW YCAyrn), CBEAEHNAM B JOKYMEHTaxX, HAa OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHUS;

EovHas cuctema nageHTudukaumm n ayTeHTugukaumm B MHppacTpykType, obecnevmBatoLLemn
MHOPMALMOHHO-TEXHOMOMYECKoe B3aMMogencTBne MHEMOOPMAaLMOHHbBIX CUCTEM, UCMOMNb3yeMbIX
AN NpefocTaBneHnst rocy4apCTBEHHbIX M MyHULMNANbHbIX YCYr B 3NEKTPOHHOW dhopMe (danee —
ECUA) - (pepepanbHas rocygapCTBeHHasi WHQOPMaUUOHHaa cuctemMa, obecnednsatoLlas
CaHKLUMOHUPOBAHHbIN OOCTYM Yy4aCTHUKOB MHAOPMALMOHHOIO B3aMoLenCcTBUA B e4UHON CUCTeME
noeHTMmKkaumm Kn ayteHTuukauum K uHopmaumm, coaepxawenca B rocydapCTBEHHbIX
WHPOPMALUMOHHBLIX  CUCTEMAxX, MyHUUMNANbHbIX  MHMOPMALUMOHHBIX  CUCTEMAaX U WHbIX
MHPOPMALIMOHHbIX CUCTEMAX;

Mo®Ll - TlocynapctBeHHoe 6GropkeTHoe ydpexaeHne «MHOroyHKUMOHANbHbIA LIEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr B Pecnybnuke TaTapctaHy;

ANC MoL - ABTOMaTU3MPOBaHHAA WHMOPMALMOHHAA CUCTEMA MHOrO(YHKLMOHANBbHbIX
LEeHTPOB NpefoCTaBeHNs rOCy4apCTBEHHbIX U MyHMUMNanNbHbIX yenyr Pecnybnvkn TatapcraH.

1.5.2. OCHOBHbIE MOHSATUSA, UCMNONb3yeMble B HAacTOSWEM agMUHUCTPATUBHOM perfiameHTe,
NPUMEHSIIOTCS B TOM e 3HadeHun, 4to n B PegepansHom 3akoHe ot 27 uons 2010 roga Ne 210-93
«O06 opraHusauun NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

1.5.3. B agmMuHucTtpatMBHOM perfnameHTe noA 3asiBNeHMeM O npefoCcTaBneHun
MyHuMUMManbHOW ycnyrn (ganee - 3asiBlieHME) MNOHWMaeTcs 3anpoc O npefocTaBrneHun
MYHULUMNANbHOW YCAyrK, NOAAHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTatbu 2 PepepanbHOro 3akoHa
ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauun nNpeaocTaBNeHUs roCygapCTBEHHbIX W
MYyHUUMNanbHbIX ycnyr» (qanee — degepanbHbin 3akoH Ne 210-93).



2. CtaHpapT npeaocTaBrieHUMs MyHULMNANbHOWN YCIyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyrn

CornacoBaHue YCTaHOBKU VIH(*)OpMaLI,I/IOHHbIX 3HaKOB nMHAMBUAYanbHOIo NPOEKTUPOBAHNA HA
OOPOXHbIX 3HaKax.

2.2. HavnmeHoBaHWe UCNONMHNTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoynpaBreHus,
HEenocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHY YCIyry

NcnonHutenbHbin  KOMUTET BantayeBCKOro  CenbCKOro  noceneHns  A3HakaeBCKOro
MyHMUMnanbHoro panoHa Pecnybnukmn TatapcTaH (ganee -OpraH)

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanbsHOW ycnyru

2.3.1. PesynbTatom npefocTaBneHns MyHUUMNanbHoOW yCnyrn aBnseTcs:
1) peweHne o npeaocTaBneHUN MyHUUMNANbHOW ycnyru (cornacoBaHue)

(npunoxeHne Ne 1 Kk HacTosIWweMy agMUHUCTPATUBHOMY perfnameHTy);

2) peweHne 06 oTkaze B NPEeAOCTaBMEHUN MYHULMNANbHON yCryru
(npynoxeHne Ne 2 k HacTosILLeMYy aaMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTaT npegoctaBfieHNa MyHUUMNANbLHOM YCIyrM HanpaeBnsieTca 3adBuTento B
dopme 3NEeKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YCUMEHHOW KBanuUUMPOBAHHOW 3M1EKTPOHHON
NOAMNUCBI0  YNOMTHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa, B cooTBeTcTBUM ¢ DeaeparnbHbIM
3akoHoM OT 06.04.2011 r. Ne63-d3 «O06 anekTpoHHOW nognucuy» (ganee — ®eageparnbHbln 3akoH Ne
63-®3) B nuuHbIn kabuHeT EamHoro noprtan. B cnyvae HanpaBneHus 3asiBNeHUA NOCpencTBOM
PecnybnvkaHckoro noprana pesynbtat npeaocTaBrieHns MyHULMnanbHOW YCNyrn HanpasnsaeTcs B
Nn4YHbIM KabnHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENS pe3ynbTaT NpeaocTaBneHna MyHUUUNanbHOW yCnyru BblgaeTcs
B OpraHe unu B MOL| B dopme ak3emnnsapa IMeKTPOHHOro AOKyMEHTa, pacnedaTaHHOro Ha
OymMaxXHOM HocuTene, 3aBEpPEHHOro nevaTtbld M NOLMUCBID COOTBETCTBEHHO YMNOSHOMOYEHHOro
AormkHocTHoro nuua Oprana unu paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe MonydnTb pesynbTaT NpeaocTaBNeHns MyHUUMNAnbHOM yCryrn B
dopMe INEKTPOHHOro [OKYMEeHTa B TeveHue Cpoka AeWCTBUMS pesynbTaTa npeaocTaBneHuns
MYHMLMMNANbHOW yCnyri.

2.4. Cpok npefocTaBreHns MyHMUmMnanbHOM ycnyru, B TOM YUCie ¢ y4eTOM HeoBXoaMMoCTH
obpalleHns B opraHusaunm, y4acTByoLmMe B NpeaocTaBnieHn MyHUUmMnansHom yecnyrm, Cpok
NPUOCTaHOBMEHUS NPeAOCTaBNEeHNs MyHULMNANbHOW YCryrv B Criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUs NpeayCMOTPeHa 3akoHoaaTenbcTBOM Poccuiickon deaepaumm, Cpok Bblaayu
(HanpaBneHnst) AOKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaoCcTaBneHnss MyHULMnanbHon ycnyru

2.4.1. MyHnuunanbHas ycnyra npefoctaBnseTcs B TeyeHue natu pabouunx gHen (Co AHS
NOCTYNSEHUN 3aaBEHNS).

2.42. [lpuocTtaHoBreHMe cpoka nNpefocTaBfieHUs  MyHUMUMMNANbHOW  YCIyrm  He
npeaycMOTPEHO.

2.4.3. HanpaeneHue [OOKyMeHTa, 4BNSAKOLErocs  pes3ynbTaTtoM  NpefoCTaBreHUs
MYHUUMNANbHOW yCnyrn B (popMe SMEKTPOHHOIO LOKYMEHTA, 3asBUTESNIO OCYLLECTBNSAETCS B AEHb
odpopMIIEHUS U perncTpaumm pesynbTtaTta npeaocTaBneHns MyHUUMNansHOW yCnyru.

2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMU HOPMAaTUBHLIMU NPaBOBbLIMW akTamMu ANs npeaocTaBneHus



MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, a Takxe ycnyr, KoTopble ABNAKOTCA Heob6xoauMbIMKN 1 06s13aTenbHbIMK AN
npegocrtaBeHnda MyHUUUnarnbHbIX yCIyr, noanexalwunx npeacraBieHNo 3adaBUTETEM, cnocobbl nx
noJsiyvyeHuna 3aasuTerniemMm, B TOM 4YUCle B SJ'IeKTpOHHOIZ d)opme, nopAaaoK nx rnpeacrtaBrieHnA

2.5.1. Ina nonyyeHns MyHUUMNANbHOW YCNyrn 3asBuTeNb MNpeacTaBnsieT creayroLline
OOKYMEHTbI:

1) [OOKYMeHT, YOOCTOBepsaWwuin nuyHoctb (He Tpebyetcs B crnyvyae obpaleHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3aSABUTENS;

3) 3asBneHue:

B ¢opme [okyMeHTa Ha OymaxHom HocuTene (npunoxeHve Ne 4 Kk HacToswemy
aAMWUHNCTPaTUBHOMY perfiaMmeHTy);

B 3NIEKTPOHHOM hopMe (3amnonHAeTCa NOCPeACTBOM BHECEHNSA COOTBETCTBYHOLMX CBEAEHUN
B ONIEKTPOHHYI0 (bopMmy 3asdBnNeHus), nognmucaHHoe B COOTBETCTBUM C TpeboBaHMAMK nyHkTa 2.5.3
aAMWHUCTPATMBHONO  pernameHTa, npu obpaweHun nocpeactBom  EguHoro  noprtana,
PecnybnvkaHckoro noprana;

4) cxema gucrnokaumm TeXHUYECKUX CpeacTB OpraHmM3aumm AOPOXKHOro ABMXKEHMS;

5) cornacoBaHusa obcnyxmnBarowmx opraHmsauun (Npy ycTaHoBKE UH(POPMALNOHHbBIX 3HAKOB
NHOMBMAOYANbHOIO MPOEKTUPOBaHMS (C WH(OPMALMOHHBIM MOAYNEM) Ha onopax M MadTtax
YNNYHOIO OCBELLEHUS N Ha KOTOPbIX YCTAHOBIIEHbI KPEMSIEHNS KOHTaKTHbBIX CETEeN 3NEKTPUYECcKoro
Ha3eMHOro TpaHcrnopTa).

2.5.2. 3asaBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpaBreHbl)
3asBUTENEM OQHUM M3 CrneayloLwmx cnocoboB:

1) uyepe3z MOL Ha OymaxHbIX HOCUTENAX W B BUOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprana B 3N1€KTPOHHON OOPME;

3) B OpraH nn4HO unu NocpeacTBOM NOYTOBOM CBSA3U Ha BymaxkHOM HocuTene. 3adBneHune u
npunaraemble AOKYMEHTbl, NPWU HanpasfeHMM MNOoCpPeaCTBOM MOYTOBOM CBSA3W, 3aBepsAlTCs B
yCTaHOBMEHHOM MOpsiAKe.

2.5.3. 3asgBneHne npu HanpaeneHun nocpeactsoM EawmHoro noprtana, PecnybnukaHckoro
nopTana noAnucbiBaeTCa NPOCTON 3M1EKTPOHHOW NOAMUCHIO 3asiBUTENS.

[ns nonyyYeHns NpoCTon 3NEKTPOHHOW NOANNCK 3aaBUTENO HEOOXOANMMO NPONTK NpoLeaypy
pernctpauun (ayteHtudpukauumn) B ECUA, a Takke noaTsepamTb yHETHYHO 3arnuchb.

OnNEKTPOHHbIA OOKYMEHT (9NEKTPOHHbIN 06pa3 AOKyMEHTA), YyKa3aHHbIM B NOAMYHKTE 2
nyHkTa 2.5.1 agMWHUCTPATMBHOIO pernamMeHTa, 3aBepsieTCsl YCUIEHHOW KBanuduumpoBaHHOM
NOAMNUCBI0 NAL, YNOSTHOMOYEHHbIX Ha CO34aHMe M nognucaHuve Takmx LOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0Opa3bl AOKYMEHTOB), NpunaraemMble K 3asiBNeHUo,
B TOM 4ucne AOBEPEHHOCTU, HanpaenswTca B Buae annos B dpopmatax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.

KauyectBO npeaocTaBnsieMblX  SMIEKTPOHHbIX  AOKYMEHTOB  (3NEKTPOHHbIX  0bpasoB
AOKYMEHTOB) AOSMKHO MO3BOMATbH B NOSIHOM O6beMe NpoyuMTaTb TEKCT OOKYMEHTa U pacno3HaTb
PEKBU3NTBI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnss [OOKYMEHTOB W WHGOPMAaLMM WU OCYLLECTBIEHUSI OENCTBUMN,
npeacTaBneHne Unu OCyLLECTBMEHNE KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHbIMU MPAaBOBbLIMM
aKkTamu,  perynupyrowumMmM  OTHOLLUEHWsl, BO3HMKalWMe B CBSA3M C  NpeaocTaBfieHneM
MYHMLMNANbHOW yCnyru;

2) OCyLLEeCTBNEHNS OENCTBMIA, B TOM YMCIle COrflacoBaHnin, HEOBXoaUMbIX ONs1 NOMyYeHus
MYHMLMMNANbHOW YCNYrn U CBA3aHHbIX C OBpalleHMeM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOynpaBfieHus, OpraHm3aunn, 3a WCKIKYEHWEM MOMNydYeHUss YCNnyr u nonyYeHus
OOKYMEHTOB M MHOpMaLMK, NPeaoCTaBnseMblX B pe3ynbTaTe NpeaoCTaBNEHUA Takux YCNyr,



BKIMIOYEHHbIX B MepeyHu, ykasaHHble B 4actu 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-d3
(HeobxoanmbIX N 0baA3aTENbHbIX YCAYT);

3) npeactaBneHnst OOKYMEHTOB W WHoOpmauuun, OTCYTCTBME W (MNWN) HELOCTOBEPHOCTb
KOTOpbIX HE YKa3blBanuCb Npu nepBoHavanbHOM OTKase B NpMemMe JOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHna MyHUUMNanbHoOM ycnyrn, nubo B NpeaoCTaBNEeHUM MyHUUMNANbHOW ycnyru, 3a
NCKITIOYEHMEM CrneayoLnX Cry4yaes:

a) naMeHeHne TpeboBaHWU HOPMAaTMBHbIX MPaABOBbIX aKTOB, KACalLMXCS NpeaocTaBreHns
MYHUUMNANbHOM YCIyrn, NOCre nepBoHavyanbHOM nofayn 3asiBNeHust O npeaocTaBrieHun
MYHMLUMMNANbLHOWN yCnyru;

0) Hannume owmnbOoK B 3aABNEHUN O NPESOCTABIEHNN MyHULMMNANBHON YCIYrn U AOKYMEHTAaX,
noAaHHbIX 3asiBUTENEeM nocre nepBoHa4yanbHOro oTkasa B NpuemMe AOKYMEHTOB, HeobxoanMMbix Ans
npenocTaBneHns MyHMUmMnanbHON ycnyri, nubo B NpeaocTaBfeHnn MyHULMNAnbHOM YCIyrn U He
BKITHOYEHHbIX B NPeACTaBMeHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTEYEHME CpoKa [OEeNCTBUS [OOKYMEHTOB WM  M3MEHEeHue uHdopmauum nocne
nepBoOHa4YanbHOro oOTKasa B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans  NpefocTaBfeHus
MYHUUMNanbLHOW ycnyru, nnbo B npegoCcTaBneHMM MyHUUMNansHOM YCnyru;

r) BbiSIBIEHME [OOKYMEHTanbHO noATBEpPXAEHHOro cakta (Npu3HakoB) OLUMGOYHOrO WK
NpoTUBONPaBHOro Aencteusa (6e3genctens) AomMKHOCTHoro nuua OpraHa, pabotHuka MOLL, npu
nepBoHa4YanbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBreHus
MYHUUMNAaNbHOW ycnyrn, nnbo B NpegocTtaBleHnn MyHUUMNAanbHON ycrnyru, 0 4eMm B NMMCbMEHHOM
BMae 3a nognuceto pykosoautena OpraHa npu nepBoHavaribHOM OTKase B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX ANS NPeaoCTaBMEHNss MyHULMNANbHOW YCNyrv, yBEAOMIISETCA 3asBUTENb, a Takke
NPUHOCATCA N3BUHEHNA 3a JOCTaBNEHHble Heya0bCTBa;

4) npenocTaBneHnsi Ha OyMaXHOM HOCUTENe AOKYMEHTOB M MHGOPMALMU, INEKTPOHHLIE
obpasbl KOTOpbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-93, 3a UCKNKOYEHNEM CIyvyaeB, €CNiM HAaHECEHNE OTMETOK Ha Takue
OOKYMEHTbl NMBO MX U3bATME SABMSIeTCA  HeobXoaAMMbIM  YCrOBMEM  MpeaoCTaBreHuUs
rocygapCTBEHHOW NN MYHULMNAnNbHOW YCNYrn, U MHbIX Crly4aeB, YCTaHOBMEHHbIX dheaepanbHbiMn
3aKoOHaMmMu.

2.6. VicuepnbiBatoLLmMil NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHnst MyHULMNanbHOM YCryr, KOTopble HaxoaaTcs B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NoABEAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHaM MInu opraHaM MecTHOro camoynpaBneHus
opraHun3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke Crnocobbl MX NoMyYeHus
3asBUTENSIMW, B TOM YMCIIE B NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNEeHUs; rocyaapCTBEHHbI
opraH, opraH MecTHOro camoyrnpaBneHusi TGO opraHM3auus, B pacnopsikeHN KOTOPbIX HAXOAATCS
[AaHHble JOKYMEHThI

MpeactaBneHne LOOKYMEHTOB, KOTOPble MOryT ObiTb OTHECEHbl K AaHHOW KaTeropuu, He
TpebytoTtcs.

2.7. VicyepnbiBaloLLMIN NepeYeHb OCHOBaHUI Ans oTKasa B NpuemMe OOKYMEHTOB, HEOGX0oAUMbIX AN
npeaocTaBneHnst MyHULMNAanbHOW yCryru

2.7.1. OcHoBaHussIMM gOnNd OTkasa B MpuMEME [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULMNanbHOM yCnyru, SBnAsOTCS:

1) npeacTaBreHHble 3asgBUTENeM OOKYMEHTbI coaepXaT NOAYUCTKU U UCNpaBIieHUs TEKCTa,
He 3aBepeHHble B Nopsaake, YCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon denepaumu;

2) OOKYMEHTbI coaepXaT NoBpeXAEeHNs, Hanm4ine KoTopbIX HE NO3BOMNSET B NOSIHOM 06beme
ncnonb3oBaTb UHAOPMaUUIO U CBEAEHUS, coAaepXxalmecs B AOKyMEHTax Ansa npeaocTaBrieHus
MYHULUUNANbHOW YCryru;



3) npencraBneHHble AOKYMEHTbI UMM CBEOEHUSA yTpaTuin Cuiny Ha MOMEHT obpalleHus 3a
MYHMLUMNANbHOW YCIyron (OOKYMEHT, yAOCTOBEPSAOLLMI NONIHOMOYMS NpeacTaBuTens 3adaButens, B
cny4vae obpalleHuns 3a NnpegocTaBeHneM MyHULUUNANbHOW YCIyrn yKazaHHbIM SIULIOM);

4) nogada 3asBneHus O npedoCTaBNeHUN MyHULMNANbHOW YCNyrM W OOKYMEHTOB,
HeobXxoouMMbIX ANA NPefoCTaBfeHUs MYHUMUMNANbHOW YCryrn, B 3MEeKTPOHHOW dopme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHOEe 3anonHeHne obsizaTenbHbIX Nonen B hopme 3asiBfeHusl, B TOM 4Yucne B
UHTEepaKkTUBHON dhopmMe 3asBreHna Ha PecnybrnukaHckom nopTane (He4OCTOBEpPHOEe, HEeMnosHoe,
nnbo HenpaBuIbHOE 3anosiHeHNE);

6) NnpeacTaBreHne HEMOMHOro KOMMsekTa AOKYMEHTOB, HeOBXoAMMbIX ANA nNpefoCTaBneHus
MYHMLUMNANbHOWN yCNyru;

7) 3agBneHve O NpefocTaBneHnn ycrnyrn nogaHo B opraH rocyaapCTBEHHOW BNacTu, opraH
MECTHOIrO CaMOynpaBSfieHUss WM opraHuM3aumio, B  MNOSTHOMOYMS  KOTOPbIX He  BXOAUT
npeaocTaBneHne MyHMUMNanbHOW ycnyru;

8) HecobngeHne yctaHoBreHHbIX ctatben 11 depepanbHoro 3akoHa oT 06.04.2011 r. Ne
63-®3 «O6 OnNeKkTpoHHOM NOAMUCUY» YCNOBUM NPU3HAHUS LOEWCTBUTENTbHOCTU, YCUIEHHOWN
KBanuuumMpoBaHHOM 3NIEKTPOHHOW NOAMNUCH;

9) 3asBneHne nogaHo IMLOM, He WMEeKLWNUM MOSIHOMOYUI NpPeacTaBnATb MHTepechl
3asBuTens.

2.7.2. lepevyeHb OCHOBaHMK AONsi OTKasa B NpPUEME [AOKYMEHTOB, HeobGXxoaumbix AN
NoNy4YeHUss MyHULMNANbHOM YCyrn, SBASETCS MCYePnbIBaKOLUM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNeHUss M AOOKYMEHTOB (npurnoxeHme Ne 3 Kk
HacTosWweMy  agMUHUCTPaTMBHOMY  pernamMeHTy), HeobxoauMmbiX  Ons  npefocTaBneHus
MYHMUMNANbHON YCNyru, MoXeT OblTb MPUHATO, Kak BO BpeMsi Npuema 3asiBuTens, Tak u nocre
NOSTy4eHUs OTBETCTBEHHbIM [OSMKHOCTHbIM fiuom OpraHa HeobxoauMbiX Onsi npeaocTaBreHns
MYHMUMNANbHON YCnyrn [OKYMEHTOB (CBedeHMn) C WCNOSIb30BaHMEM MEXBEAOMCTBEHHOMO
WHPOPMALMOHHOIO B3aMMOLEWNCTBUA, B CPOK, He npesblwawwmim 9 paboumx gHen co AHA
perncTpauumn 3asaBrneHus.

2.7.4. 3anpewaetca oTkasbliBaTb B NpuemMe 3asBNeHnst U NHbIX AOKYMEHTOB, HEOBXOAUMbIX
ANA  NpefocTaBfeHns MyHUUMNanbHOW YCrnyru, B CrydYae ecnv 3asBfieHMe W [OOKYMEHTHI,
HeobxoauMble ANs NpefoCTaBfeHns MyHUUMNanbHOM Yycnyri, nogaHbl B COOTBETCTBUUM C
MHpopMaLMeEN O CpoKax MU Nopsake NPeaoCTaBneHnss MyHULUNANbLHOW YCnyru, onybnmkoBaHHON Ha
EovHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbliBaloLLmMil NepeyYeHb OCHOBaHWUI ANs NMPUOCTAaHOBMEHUS MW OTKasa B NPeAoCTaBeHnm
MYHULMNANbHOM YCRyru

2.8.1. NepeyeHb OCHOBaHW A5 NPUOCTAHOBNEHUSA NPeaoCTaBIIeHUs YCIyru:

1) M3MEeHeHMEe BHELLHEro Buaa, Hagnucenm Ha MHAPOPMALMOHHBIX 3HAKax WHOVMBWAOYaNbHOMO
NPOEeKTUPOBaHUs (C MHPOPMALMOHHBIM MOAYIEM);

2) HecoOTBETCTBME WH(OPMALMNOHHBIX 3HAKOB WHAMBMAOYANbHOIO MNPOEKTMPOBaHUA (C
NHPOPMALNOHHBIM MOAYNEM) TEXHUYECKMM YCNOBUSIM MO UX YCTAHOBKE.

2.8.2. lNepeyeHb OCHOBaHUIM sl OTKa3a B NpefoCTaBneHnmM MyHULUNanbHOM yCryru:

1)  HecoOTBETCTBME  MpPEACTaBMIEHHbIX  3asBUTENEM  [AOKYMEHTOB  TpeboBaHusM,
yCTaHOBMEHHbIM HAaCTOSILLUM PErfnameHToM;

2) OTCyTCTBUE Y 3aABUTENA NpaBa Ha NonyyYeHne MyHULMNanbHOW yCryru;

3) OT3blB 3asBMNeHWss Ha nNpeaocTaBlneHne MyHUUMNanbHOW YCNyrM Mo uMHuMUMaTuBe
3aaBUTENS;

4) HecoOoTBETCTBME MNpeAcTaBrfieHHbIX AOKYyMeHTOB TpebosaHusm [OCT P-52289-2019,
FOCT P-52290-2004;

5) HeCoOTBETCTBME YKa3aHHOrO HanpaBfeHNsa N pacCcTOAHUA OO0 0ObeKTa Ha JOPOXHOM 3Hake
JEeNCTBUTENBbHOCTM;



6) MecTo pacnosioXXeHNs JOPOXHOro 3Haka He OTHOCUTCS K TEPPUTOPUN HACESIEHHOrO MyHKTa
BantayeBcKkoro cenbckoro NnoceneHus;

7) Hanuuue pelweHns 3acedaHusi pavioHHOM KoMmuccum no 6e30nacHOCTM  LOPOXKHOMO
OBWXEHNss O HeuenecoobpasHOCTN YCTAHOBKM MHAOPMAaUMOHHBLIX 3HaKoB WHAMBUAYaNbHOMo
NPOeKTUpoBaHUs (C MHPOPMALMOHHBIM MOAYNEM) Ha yKa3aHHOM 3asBrneHun (npurnoxexHve Ne 4)
yyacTke;

2.8.3. llepevyeHb ocHOBaHMM [Ons OTKasa B MpedoCTaBfeHUM MyHUUMMNANbHOW YyCryru
ABNAETCHA NCHEpPbIBaOLLMM.

2.8.4. 3anpewaeTca oTKasblBaTb B NpeAoCTaBeHUN MyHUUUNANIbHOM YCnyru B criydae, ecnm
3asBneHne o NpeaocTaBneHm MyHMUmMNanbHON yCryrm nogaHo B COOTBETCTBMM C MHGOpMaumen o
Cpokax W nopsgke npenocTaBfeHMs MyHuuunanbHOW ycnyru, onybnukoBaHHom Ha EpuHom
noptane, PecnybnukaHckom nopTane, a Takke Ha oduuManbHOM canTe MyHUUMNanbHOro
obpasoBaHus.

2.9. Mopsaok, pasmep M OCHOBaHMSA B3UMaHMS rocy4apCTBEHHON NOLUMMHBI UMW UHOW NnaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbLHOM yCnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABMATCA He0OX0AMMbIMU U 06S3aTENbHLIMKU ANS
npeaocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YMCTe CBEAEHUSI O AOKYMEHTE (AOKyMEHTaXx),
BblJaBaeMOM (BblgaBaeMbiX) opraHM3aunsMu, y4acTBYOLWMMY B NpeaoCTaBNeHUM MyHULMNANbHbIX

ycnyr
MpepocTaBneHne HEOHXOAUMbIX U 0B6sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MMaHWsi NNatbl 3a NpeaocTaBneHne yenyr, KotTopble
ABNAIOTCS HEOOXOAUMbIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNEeHNsT MyHULMNANbHOW YCyru,
BKNtoYas MHpopMaLmio 0 METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTaBneHne HEOHXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIA CPOK OXMAAHUA B oMepean npu nogade 3anpoca o npegocTaBfeHum
MYHULMNANbHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULMNANbHOM YCnyru, N Npyn nNosly4eHnn pesynbTaTta npeaocTaBneHns Takmx
ycnyr

2.12.1. Bpems oxugaHus npu nogadve 3asBreHnsa Ha nosiydeHne MyHuumnansHOM yCrnyru - He
bonee 15 MUHYT.

212.2. [pn nonyvyeHun pesynbtata nNpegocTaBneHUss  MyHUUMNANbHOW  YCryru
MaKCUMarnbHbIN CPOK OXUAAHUS B OMepean He JOMKEeH npeBbiwaTtbh 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asBuTenst 0 NpeaocTaBneHn MyHULMNanbLHON
yCryru v ycrnyru, npegocTaBnsieMoin opraHusaumen, y4acTByoLLen B NpeJoCTaBneHm
MYHUUMMANbLHON YCNyr, B TOM YKCIe B 3N1EKTPOHHOM hopme

2.13.1. MNpun nnyHom obpawieHun B MPL| B oeHb nogayn 3asiBfieHns 3adBUTENIO BblgaeTcs
pacrnmcka u3 ANC MOL c pernctpaumOHHbIM HOMEPOM, MOATBEPXAalLWwuM, 4YTO 3adBreHue
OTnpaBneHo, 1 AaTon Nogayn 3asBneHus.

2.13.2. lpun HanpaBneHun 3asaBrneHuss nocpencTsoMm EamHoro noptana, PecnybnukaHckoro
noptana 3asBuTesib B AeHb Nofayn 3asdBneHus noryvyaeT B NIMYHOM KabuHeTe PecnybnunkaHckoro



nopTara v no 3NeKTPOHHOW MoyTe yBeAoMIeHne, nogTeepxaatoLlee, YTo 3asiBrieHne OTrnpaBreHo,
B KOTOPOM YKa3bIBalOTCHA PErMCTPaLMOHHbIN HOMEpP 1 AaTa nogayv 3asiBrieHns.

2.13.3. lpu nuyHom obpawieHmn B OpraH B AeHb NoAdayn 3asaBfeHUst YNOSTHOMOYEHHbIM
OOIMKHOCTHBIM  nuuom  OpraHa 3adBMTENIO  BbIOAETCA pacnucka w3  aBTOMaTU3MPOBAHHOWN
WHPOPMALUMOHHOM  CUCTEMbI, NpefHasHa4yeHHOW  ANnA  OKasaHUs  roCydapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAyr, C PermcTpaumoHHbIM HOMEPOM, OAaToW Mofayn 3asiBIEHUS U NEpPEeYHEM
npeacraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX MPeAoCTaBAseTCa MyHUuunanoHas ycnyra, K
3any oXxugaHus, mectam Ans 3anosfiHeHUs 3anpocoB O NpeAoCTaBNeHNN MyHULMNANbHOW YCryru,
NMHOPMaLMNOHHBIM CTeHAaM ¢ obpasuamm nx 3anosIHEHNSA N NepeYHEM LOKYMEHTOB, HEOOXO4MMbIX
ANs NpefoCTaBneHns KaXXaon MyHUUunansHOW yCnyru, pasmeLleHnio U 0popMIieHNo BU3yaribHON,
TEKCTOBOW N MyNbTUMEANNHON MHGOPMaLMK O NopsiaKe NpeaocTaBneHnsa Takon yecnyru, B TOM
yucre Kk obecneyeHno 4OCTYNHOCTM AN MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C
defeparnbHbIM 3aKOHOAATENLCTBOM M 3aKOHOA4aTeNbCTBOM Pecnybnukun TaTapctaH o coumansHOm
3awuTe nHBanNnaoB

2.14.1. TlpepocTtaBrneHne MyHUUMMNANbLHOM YCIYrM OCYLLUECTBNSAETCA B 34aHUAX WU
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXKaPOTYLLEHWS.

Mecta npuema 3asButenen obopyayrTca Heobxoaumon mebenbio Ans ogopmieHus
OOKYMEHTOB, MUH(POPMALMOHHBIMU CTEHAAMM.

ObecneuynBaetca 6ecnpensaTCTBEHHbIM LOCTYN MHBaNUMAOB K MeCTy npeaocTaBneHns
MyHUUuMnanbHoun ycnyru (YyAobHbIn BXOA-BbIXO B MOMELLEHUS U NepeMeLleHre B UX npegenax).

BuayanbHasa, TekctoBas v MynbTUMeOuMMHAd WHQOpMauus O nopsake npegocTtaBieHus
MYHUUMNANbHOW YCNyrn pasmellaeTcs B yAoOHbIX AN 3asBUTENen Mectax, B TOM YMCIie C y4eToM
OrpaHv4YeHHbIX BO3MOXHOCTEN UHBAIMAOB.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbCcTtBOM Poccuiickon degepaumm o couunanbHOW
3awmuTe uMHBaNMAOB B Uenax OecnpenaTCTBEHHOro [[OcTyna K MeCTy npefocTaBrieHus
MyHUUMNanbHon ycnyrm obecneynsaeTcs:

1) COMpPOBOXAEHME UHBANUAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PYyHKLUM
3pEeHNSA N CaMOCTOSTENBHOIO NepeaBmKeHusi, U OKasaHue UM NOMOLLN;

2) BO3MOXHOCTb MOCaZlkKvu B TPaHCMNOPTHOE CPeACTBO M BbICaAKN U3 Hero, B
TOM YUCre C UCMONb30BaHNEM Kpecna-KONACKH;

3) Hagnexawee pasmelleHne obopyooBaHUA U HOCUTENen WHgopmauuu,
HeobxoaMMbIx Ana obecneyeHnsa 6ecnpensaTCTBEHHOro OCTYNa MHBANUAOB K ycrnyram
C Yy4EeTOM OrpaHNYEHN NX XXN3HEOEATENbHOCTY;

4) aybnuposaHue HeobxoaMMoOW ANS MHBANMOOB 3BYKOBOW U 3pUTENBHOM
MHopMauumM, a Takke Haanucenh, 3HaKoB W WHOM TEKCTOBOM U rpadpuyeckomn
MHdOpMaLUKM 3HaKamMun, BbINOSTHEHHBIMU penbeHO-TOYEYHbIM WpudToM Bpanns;

5) AO0NycK cypaonepeBogynka n TndriocypaonepeBoaymka;

6) A0nycK cobakun-npoBoaHMKa npwu HanMyuu OOKyMeHTa,
noaTBepXgawLlero ee cneyunanbHoe obydeHve un BblgaBaemoro no d¢opme M B
nopsgke, KOTOpble YCTaHOBMEHbl npukasoM MuHucTepcTBa Tpyga M coumaribHOW
3awmTtbl Poccunckon ®egepaummn ot 22.06.2015 Ne 386H «O6 yTBEpKAEHUN DOPMbI
AOKYMEHTa, MOATBepXAaloLwero cneunanbHoe obyyeHne cobakn-npoBOAHMKA, W
nopsaka ero Bblgaymn».

2.14.3. TpeboBaHua B 4actu obecnedeHuss JOCTYMHOCTM AN UHBaNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaoCTaBeHne MyHULMNanbHOW YCNyru, U CPeacTB, UCMONb3yeMbIX
npyv NpeaocTaBNEHUN MYHMUMMANbHOW YCNyrv, KOTOpble yKasaHnbl B nognyHkTax 1 — 4 nyHKTa



2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSOTCA K obbekTam 1 cpeacrTesam, BBEAEHHLIM B
aKcnnyatauuo nnv npowealmmMm MmoaepHusaumio, pekoHCTpykuuto nocne 1 nons 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTU N KayecTBa MyHULMMNANbHOW YCNyru, B TOM YACIE KOSIMYECTBO
B3aMMOAENCTBUMN 3asiBUTENS C LOIMKHOCTHBLIMU Nl aMu Npy NpegocTaBieHnn MyHULMNansHOM
YCIyru U UX NPOAOIKUTESNTbHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmaumnm o xoge npegoctaBrieHuns
MYHUUUNANbHOW YCRyru, B TOM YucCrie C UCMNonb3oBaHNEM MHEOPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOrM, BO3MOXHOCTb NIM60 HEBO3MOXHOCTb NOSTYYEHUA MYHULMNANbHOW YCyrn B
MHOrOOYHKLMOHAITbHOM LeHTpe NpeaoCcTaBeHnNs rocy4apCTBEHHbIX U MyHULUNAIbHbIX yCnyr (B
TOM 4ucrne B NONHOM 06beme), B Ntobom TeppuTOopmanbHOM noapasneneHnn opraHa
NCMNOMHUTENbBHO PacnopsiaMTeNbHOro opraHa MecTHOro camoynpaBneHusi, No BbIbopy 3asBuTens
(aKkcTeppuTOpManbHbIN NPUHLKM), NOCPEaCTBOM 3anpoca O NpeoCTaBlIEHNN HECKOSTbKUX
roCyAapCTBEHHbIX M (MNN) MyHULMNAIbHbBIX YCNYr B MHOTO(YHKUMOHAMbHbIX LeHTpax
npegocTaBfieHNA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr, NpegyCcMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMnrekcHbIN 3anpoc)

2.15.1. lNokasaTtenamu 4OCTYMHOCTU NpeAoCTaBIEHUST MyHULMNANbLHON YCIyrn ABNAITCS:

pPacnonoXeHHOCTb MOMELLEHNSA, B KOTOPOM BeLEeTCA MpUEM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCNOPTa;

HanMyme HeobXoOMMOro KONMMYecTBa CneuuanuctoB, a Takke MOMELEHU, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuMyue ucuyepnbiBarowen nHgpopmaumm o cnocobax, nopsgke n cpokax npenocTtaBrneHus
MYHUUMNANbHOM YCnyrm Ha uHGOpPMaUMOHHBIX cTeHaax, EamHom noptane, PecnybnukaHckom
nopTtane, opmumnanbHOM canTe MyHMUMNanNbHOro o6pas3oBaHus;

oKasaHue MnoMoLWM WMHBaNUAam B MNpeogoneHnn OGapbepoB, Melarwmx Mosy4eHUo UMK
yCrnyr HapaBHe C ApyrMMu nuuamu.

2.15.2. lNokasaTenamu kayecTsa NpeaocTaBrneHns MyHULMNanbHON YCryrn SBNSOTCS:

1) cobnogeHne CpokoB NpMema u pacCMOTPEHUS OKYMEHTOB;

2) cobntogeHne cpoka nonyveHns pesynbTata MyHULMNAanbHON YCNyru;

3) OTCyTCTBME OBOCHOBAHHbLIX Xanob Ha HapylweHus agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3aABUTENSA C AOSMKHOCTHbIMU nuuamn (6e3
y4yeTa KOHCynbTauumn):

B3aumogencteme 3assutens c¢ pabotHukamm OpraHa wnm MOL npu npepoctaBneHun
MYHUUMNANbHOM YCAyrn OCYLLEeCTBNAETCA OAWH pa3 Npu npeacTaBfeHun 3asiBfieHUst CO BCEMMU
Heob6Xxo4MMbIMWN OOKYMEHTaMMU;

OOMH pa3 B Cnyyae HeobOXOAMMOCTM MOMyvYeHuUs pesynbTata npegocTaBrieHus
MyHuumnansHon ycnyrm B OpraHe unu MOL B hopme aksemnngpa aNeKTpOHHOro AOKYMEeHTa Ha
BymaxxHOM HocuTene.

[MpooomknTenbHOCTb OQHOr0 B3aUMOOEWCTBUS 3asiBUTENs C OOSMKHOCTHbIMU Nuuamu npu
npenocTaBneHnn MyHULMNANbHOM YCNyru He NpeBbiwaeT 15 MUHYT.

3asiBuTenb BnpaBe OLEeHUTb Ka4yecTBO NpeaoCcTaBeHns MyHULMNANbHOM YCyrn C NOMOLLbIO
YCTPOMWCTB MOABWXHOW pagmoTenedoHHON CBA3KU, C ucnonb3oBaHnem PecnybnnkaHckoro noprana,
TepMUHarnbHbIX YCTPOWUCTB.

2.15.3. WHdopmaumua o xode npeaocTaBfeHUs MyHUMUMNAnNbHOW ycriyrm MoXeT ObiTb
nony4yeHa 3asButenem B NMYHOM kabuHeTe Ha EgmHom noptane, PecnybnukaHckom noprtane, B
OpraHe, MOL.

2.15.4. TpepocTaBneHne MyHUUMNANbHOW YycryrM ocyuwlectenseTca B nobom ML no
BbIOOpPY 3a8BUTENSA HE3ABUCUMO OT MEeCTa ero XuTenbCcTBa UM Mecta (akTU4eCcKoro npoXnBaHus
(npebbiBaHus) Ha TeppuTopumn Pecnybnukmn TatapctaH No aKCTeppUTOpUanbHOMY NPUHLMNY.

MyHuumMnansHasa ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeaocTaBrsaeTcs.



2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLLmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULMMNANbHOW YCNyru No 3KCTeppuTopuanbHOMY NpuHUuny (B cnyyae, ecnv MyHuuunansHas
ycnyra npefocTaBnsieTcs No aKCTeppuTopuansHOMY NPUHLKUNY) M OCOBEHHOCTU NpeaoCcTaBeHus
MYHULUMMANbHOW YCNyru B 9NeKTPOHHON popme

2.16.1. Tpu npegocTaBneHU MyHULMNANbHOW YCMYrn B 3IIEKTPOHHOW hopMe 3asiBUTesb
Bnpase:
1) nony4nTb MHOPMaUMo O MNopsiake UM Cpokax npefocTaBrneHus

MyHMUMMNANbHOW yCnyrn, pasMelleHHyto Ha EamHom noptane, PecnyGnvkaHckom
noprane;

2) nodatb 3asBneHMe O NPeaoCTaBfEHMM MYHULMNANBHOW YCNYrn U UHblE
AOKYMEHTbI, Heobxoaumble Ans NpefoCTaBNeHWs MyHUUMNanbHOW YyCryrn, B TOM
yucrne LOKYMEHTbl U WHopmMauuio, SMNeKTPOoHHble 0bpa3sbl KOTOpbIX paHee 6binu
3aBepeHbl B COOTBETCTBMU C MYHKTOM 7.2 Yactn 1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, ¢ ncnonb3oBaHmem PecnybnvkaHckoro noprana;

3) NoNy4YnTb CBEAEHUSA O XO4€ BbINOSIHEHUSA 3asBNEHNA O NpeaoCTaBNeHNN
MYHMLMNANbHOW YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4) OCYLLECTBUTb OLIEHKY KadecTBa NpeaoCTaBfeHUs MyHUUUNanbHOM
YCnyru;

5) nony4nTb pe3ynbTaT NPeaoCcTaBeHns MyHUUUNanNbLHOM ycnyrn B popme
9NEKTPOHHOIO JOKYMEHTa;

6) nogatb xanoby Ha pewenne n gencreue (6esgenctene) OpraHa, a
TaKke ero [OOIDKHOCTHbIX  Nuu,  MYHAUMNAnbHbIX — CAyXawux MNoCpeacTBOM
PecnybnukaHckoro nopTana, nopTana denepanbHomn rocyfapCTBEHHOW
MHAOPMAaLNOHHOM CUCTEMBI, obecneyunBatoLLen npouecc pocynebHoro
(BHecygebHoro) obxanoBaHus peweHnn n gencteun (besgencrens), CoBepLUEHHbIX
npy npefocTaBneHMM TOCYAAPCTBEHHbIX W MyHMUMMANbHbIX YCAyr OpraHamu,
NpegocTaBNAOWNMN  FTOCYQAPCTBEHHbIE U MyHUUMNanbHble  yCcrnyrn,  ux
AOJMKHOCTHLIMM NMLIAMW, rOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CITYXXaLMMW.

2.16.2. ®dopmupoBaHMe  3adBMEHUS  OCYLLUECTBMSETCA  MNOCPEeACTBOM  3aroOfiHEHUSA
9NEeKTpoHHOM dopMbl  3asBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoanMmMocTu
OOMONHUTENbHOW NoAaun 3asdBneHnsa B Kakon-nmbo nHom dopme.

2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecrneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHMUS U COXPaHEHUA 3adBNEHMA U UHbIX

AOKYMEHTOB, HEO6X0ANUMbIX ONsl NPeAoCTaBEHNS YCNyru;

2) BO3MOXHOCTb  3arOfIHEHNA  HECKOSIbKMMW  3adBUTENSIMUM  OOHOW
3MEKTPOHHOM POPMbI 3asiBNEHUs Npu obpalieHMm 3a ycnyramu, npegnonaratmwmumm
HanpaBneHne COBMECTHOrO 3asBIEHNS HECKONbKUMN 3asiBUTENSIMU;

3) BO3MOXHOCTb nevatm Ha OyMaXHOM HocuTene KOMUU 3INEKTPOHHOM
dopMbI 3aABIIEHUS;

4) COXpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH opmy 3asBreHust
3HayeHMn B nOOM MOMEHT MO KEenaHu MoNnb3oBaTens, B TOM 4ucre npu
BO3HUKHOBEHUN OWIKMOOK BBOAA M BO3BpaTe ANA MNOBTOPHOMO BBOAA 3HAYEHUN B
3EKTPOHHYI0 POPMY 3asBIIEHUS;

5) 3arnosiHeHne nonen 3nekTPoHHOM POPMbl 3asBfieHMs 0O Havana BeBoda
CBEOEeHNN 3asiBUTENEeM C WUCMNOSb30BaHWEM CBedeHur, pasmelleHHbix B ECUA, wn



cBedeHun, onybnmkoBaHHbIX Ha PecnybnunkaHckoM nopTane, B 4acTu, Kacatollencs
CcBe[leHUIN, OTCYTCTBYIOLINX B €ANHOWN CUCTEME NaeHTUdUKaLUMN N ayTeHTUduKaumm;
6) BO3MOXHOCTb BEPHYTbCS Ha NtoB6ON 13 3TanoB 3anNoSIHEHUSA ANIEKTPOHHON
dopMbl 3aaBneHns 6e3 notepu paHee BBeAEHHON MHGOPMaLMK;
7) BO3MOXHOCTb A0CTYyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBIIEHUSIM B
TeYyeHne He MeHee OfHOro roga, a Takke YaCTU4YHO ChOpMMPOBaAHHBLIM 3asiBIEHUSAM -
B Te4YeHne He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL, (gpanee - 3anucb) ocywlecTBnseTcs
nocpeactsomM PecnybnvMkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3asBuTento nNpenocTaBnseTcs BO3MOXHOCTb 3anuMcu Ha nobble cBoboaHble Ans npuema
AaTy u Bpems B npeaenax yCTaHOBIIEHHOMO B MHOMO(PYHKLUMOHaNbHOM LIeHTpe rpaduka npmuema.

3anucb Ha onpeaeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTynfeHnsa 3Ton AaThbl.

[ns ocywecTBneHnsa npeasapuTenbHOM 3anucy nocpeactsom PecnybnnkaHckoro nopTana
3aaBUTEN0 HEOOXOAMMO yKasaTb 3anpallmBaemble CUCTEMOW AaHHbIE, B TOM YMCIe:

daMmnnuio, s, 0T4ECTBO (NP HaANMYMK);

HoMep TenedoHa;

aflpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xenaemyto gaty u Bpems npyema.

B cnyyae HecoOTBETCTBUS CBEAEHUN, KOTOPble COOOLWUI 3aaBUTENb NpY NpeaBapuTesibHOM
3anncu, OOKYMeHTaM, NpeAcTaBfneHHbIM 3asiBUTENeM npu JNIMYHOM npueme, npeaBapuTernbHas
3anncb aHHyNMpyeTCs.

Mpun ocywiecTBneHMn npeasapuTenbHOM 3anucK 3asiBuTtento obecneynBaeTcs BO3MOXHOCTb
pacnevataTb TanoH-noATBepxaeHwe. B cnydvae, ecnu 3asdBuTENb COOBLWINT agpec 3NEeKTPOHHOM
MOYTbl, Ha YKa3aHHbIKW aAdpec Takke HanpaBnseTcs WHgopmauus O MOATBEPXKOAEHUM
npeaBapuTENbHON 3anncK ¢ ykadaHueM AaTtbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBNeHMN npeaBapuUTENbHON 3anucu 3asiBuTeNnb B 00a3aTenbHOM Mnopsiake
NHpopMMpyeTca O TOM, YTO NpeaBapuTenbHas 3anvucb aHHYNMPYETCS B Cryvyae ero HesdABKU Mo
ncredeHmn 15 MMHYT C HAa3HAYEHHOro BPEMEHUN Npuema.

3asButens B Noboe Bpems BnpaBe 0Tka3aTbCA OT NpeaABapuUTesibHOM 3anmcu.

3anpewaeTca TpeboBaTb OT 3as8BUTENSA COBEPLLUEHMSI UHbIX OENCTBUN, KPOME MPOXOXKAEHUS
noeHTUrKaumMmM 1 ayteHTMdukaumm B COOTBETCTBMM C HOPMATMBHbIMM MNPaBOBbIMW aKTamu
Poccuiickon  ®depepauun, ykasaHua Lenu npuvema, a Takke nNpenocTaBfeHust CBeneHuH,
HeobxoOuMMbIX AONs pacyeTa ANMTENbHOCTU BPEMEHHOrO0 WHTEpBana, KoTopbli Heobxoaumo
3abpoHnpoBaTb Ans npMema.

3. CocTaB, nocnenoBaTesibHOCTbL U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YucCiie 0COGEHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHbIX Npouleayp B 3NIeKTPOHHOU hopMe, a TakKe 0OCOGEHHOCTU BbINOSTHeHUA
aAMMHUCTPATUBHbIX NpoLleayp B MHOrOYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHure nocnenoBaTenbHOCTM AeNCTBUIA NPU NpeaoCTaBNeHNm
MYHULIMNANbHOM YCRyru

3.1.1. MNMpepoctaBneHne MyHuUUMNANbLHOW  ycryrn BKMw4YaeT B ceba  cnegywoowue
afMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHME KOMIMIIEKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3asBUTeNeMm;

3) HanpaBreHne MexBeJOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acTByoLme B NpefocTaBneHum
MyHULUMNANbHOW yCcnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOM yCnyru;

5) Bblgaya (HanpasneHve) 3asaBUTENO pesynbTata MyHUUUNansHOM yCnyru;



6) ncnpaeneHne TEXHNYECKON OLLNGKN.
3.2. OkasaHne KOHCYNbTaunn 3asBUTENIO

3.2.1. OcHOBaHMEeM Havana BbINOSIHEHNA aOMUHUCTPATMBHOM Mpouenypbl  SBRASeTCA
obpalyeHune 3aaBuTENS NO BOMPOCaM, CBA3aHHbLIM C NpeaoCcTaBneHnemM MyHULMNAnsHON YCyru.

HOMKHOCTHLIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHWE AAMWHUCTPATUBHOM
npoueaypbl, ABNSETCS:

npu obpaiueHmm 3aasutensa B ML, — paboTHuk MOLL;

npu obpaieHun 3assutens B OpraH — Cekpetapb OpraHa (ganee - OO/MKHOCTHOE NUUO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTteno BrpaBe o06paTUTbLCSA 3a KOHCynbTauMen O nopsgke UM CpoKax
npegocTtaBneHns MyHuumnansHom ycnyrm B MOL nvyHo 1 no TenedoHy 1 3reKTpOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asBuTENsd, B TOM 4ucCne no coctaBy, dopme
npegcraBnaeMon oKyMeHTauum 1 ApyruMm Bonpocam Ans nonyyYyeHns MyHULMnansHOM yCnyru.

3asBuTtenb MOXeT MNOoMNyYnTb UHOpMaUUIo O nopsake npefocTaBreHus MyHULMNanbHON
ycnyru Ha odouumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLeaypbl, YCTaHaBNMBaeMble HaCTOSALWMM MYyHKTOM, BbIMOMHSAKOTCS B
OeHb obpalleHns 3asBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHLIX MpoUedyp SBMSKTCH: KOHCYMbTaumsa no
cocTtaBy, (popme npeacrtaBngemMon [OOKYMeHTauuMM W ApyruM Bonpocam, HeobxoaumbiM  Afis
NoNy4YeHnss MyHUUUNanbHOW YCryri.

3.2.3. 3aasutenb Brnpaee obpatutbes B OpraH no tenedoHy 1 3fIeKTPOHHOM NoYTe, a Takke
NoNyyYnMTb KOHCynbTauuiw Ha EgmHom noptane, PecnybnukaHckom noptane, camte OpraHa o
nopsgke M cpokax npeaocTaBneHns MyHUUMManbHOWM YCryrn, B TOM 4ucrie no cocTtaBy, dopme
npeacTaBnNAemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans NonyYyeHns MyHUUMnanbHON yCnyru.

[OoMmKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHMOPMUPYET 3adaBUTENS B
COOTBETCTBUM C TpeboBaHUAMM NyHKTaA 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HAaCTOALWMM MYyHKTOM, BbIMOSHATCA B
TeyeHune Tpex pabounx gHen co AHS NOCTynneHus obpalleHus.

PesynbTatamu BbINOSMIHEHUS aAMUHUCTPATMBHLIX Npoueayp SBAAKTCA: KOHCyNbTauuu no
cocTaBy, opme npeacrtaBnNAemMon [OOKYMEHTaumMM W OpyruM BoOMpocaMm, HeobxoaMmbiM - Ons
NONyY4eHUs MyHUUMNANbHOWN YCIyTi.

3.3. anHFITI/Ie N pacCMOTpeHne KoMniekta 4OKyMEeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. MNpuem OOKYMEeHTOB AN NpefoCcTaBrieHUss MyHuUmMnansHon ycnyru yepe3 MOL, vnn
yaaneHHoe paboyee mecto MOL|.

3.3.1.1. 3assutenbp (NpeacrtasButenb 3assutend) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBneHnn MyHMUMNANbLHOW YCNyrn N npeacraBnseT JOKYMEHTbl B COOTBETCTBUN C MYHKTOM
2.5 aAMVHUCTPAaTUBHOIO perrnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBfieHn:

onpeaensieT npeameT obpalleHuns;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NpPoOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAaKLWero JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTE 2.5
afiMVHUCTPATUBHOIO perfameHTa;

3anonHAeT 3NeKTpoHHy dopmy 3asierneHna B AIC MOL;

npu npegocTtaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNSET CKaHMpOBaHWEe npeacTaBreHHbIX
OOKYMEHTOB;



pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asdBUTENO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHue 8 AUC ML,

s3arpyxaet B AMIC MOL pokymeHTbl, NpeacTaBfieHHble B 3NEKTPOHHOM d)opMe  Wnn
9NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE OENO0;

BO3BpaLlaeT NoAnMcaHHoe 3asiBrieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTO pacnucky B npuemMe JOKYMEHTOB.

AOMWHUCTPATMBHBbIE Mpoueaypbl, YCTaHaBMMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHATCA B
AeHb obpalleHuns 3aaBuTens.

Pesynbtatamu BbINONHEHUA agMUHUCTPATUBHBLIX Mpouenyp ABMAKOTCA: rOTOBOE K OTNpaBke
3asiBrieHVe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnsaeT nakeT JOKYMEHTOB, MPUHATBLIX OT 3aaButensa B OpraH B
9NeKTPOHHOM hopMe (B COCTaBe NaKeTOB 3MEKTPOHHLIX Aen) B TedeHne ogHoro pabodero gHa co
OHSA obpalleHns 3asaBuTens B CTPYKTYpHoe nogpasaeneHne MOLL.

PesynbTtatamu BbINOMIHEHUS afMUHUCTPATUBHBIX Mpouenyp SBMASIOTCA: 3asiBrieHne U nakeT
OOKYMEHTOB (3N1eKTPOHHOE Aeno), HanpasrieHHble B OpraH, NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO
B3aUMOOENCTBUA.

3.3.2. lNpuem OOKYMEHTOB ANA npeaocTtaBfieHNa MyHUUMMNANbHOW YCIYrn B 9NEKTPOHHOW
dopme Yepes EamHbin noptan, PecnybnukaHckum noptan.

3.3.2.1. 3aaBuTenb Ans nogayn 3asiBrieHUs1 B 3NIEKTPOHHON hopMe BbINONHAET criegyoLlme
OencTBms:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy SMEKTPOHHOrO 3asfBMEHUs, BKIIOYAILWYO CBedeHusd, Heobxoaumble ©
obsizaTenbHble A48 NpeaoCcTaBneHnss MyHULMNAaNbHON YCnyru;

NpUKpennseT AOKYMEHTbl B 3NEKTPOHHOM (POopMe MMM 3MNeKTPOHHblE 00pa3bl AOKYMEHTOB K
dopme aNEKTPOHHOro 3asBneHus (Npn HeobxoaMMoCTK);

nogTeepxgaeT (pakT 03HAKOMSEHUS N COrnacusa C YCrioBUSIMU N NMOPSAKOM NpefocTaBrneHns
MYHUUUNANbHOM YCNyrM B 3MEKTPOHHOW (hopMe (yCTaHaBnvMBaeT COOTBETCTBYIOLLYKD OTMETKY O
cornacuun B oopme 3reKTPOHHOro 3asBNeHns);

nogTeepxgaeT AOCTOBEPHOCTb COODOLLEHHbIX CBeAEeHUN (yCTaHaBnNMBaeT COOTBETCTBYHOLLYIO
OTMETKY B pOpMe 3NEKTPOHHOIO 3aABMeHUs);

OTNpaBnsieT 3anosIHEHHOE 3NIEKTPOHHOE 3asiBNeHne (HaXXnmMaeT COOTBETCTBYHOLLYIO KHOMKY B
dopMe ANEKTPOHHOrO 3asdABMEeHUS);

3MIEKTPOHHOE 3asiBrieHMe MOANUCLIBAETCS B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 2.5.3
afiMVHUCTPATUBHOIO perrameHTa;

nosnyyaet yBegomMmneHne o6 oTnpasBke 3MEKTPOHHOIO 3asaBrEHUS.

dopmaTHO-nornyeckasi nposepka COOPMUPOBAHHOIO 3anpoca OCYLLeCTBNAeTCH efuHbIM
nopTanioMm aBTOMaTU4YECKN B MPOLIECCE 3aMNOSTHEHUS 3asBUTENEM KaXXOoro M3 nosier 3rneKTpOHHOWN
dopmbl  3anpoca. [lpy BbiSBNeHUN efuHbIM  NOPTariOM HEKOPPEKTHO 3arofiHEHHOro Mnosis
3NEeKTPOHHOM hOpMbI 3anpoca 3asiBUTESNb YBEAOMMSAETCS O XapaKTepe BbISIBIEHHOW OLWNOKN ©
nopsidke ee YCTpPaHeHWs MNoCpPeAcTBOM MHAOPMAaUMOHHOMO COOBLEHNS HEenocpeaCcTBEHHO B
3NeKTPOHHOM hopMe 3anpoca.

AOMWHUCTPATMBHBbIE Npoueaypbl, YCTaHaBMMBaeMble HAaCTOALWMM MYyHKTOM, BbIMOMHAKTCA B
OeHb obpalleHns 3asiBuTens.

PesynbTtatamu BbINONHEHUS agMWUHUCTPATMBHBLIX Mpouenyp SIBMSTCA: 3NEeKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA agMUHUCTPATMBHOM Mpouenypbl SBRASeTCA
NOCTyNfieHne 3asBNEeHMs W  WHbIX JOKYMEHTOB, HeobxoaumbiX Ans  NpeaocTaBneHus
MYHULUUNANTbHOW YCryru.



HOMKHOCTHLIM NNLIOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOMHEHME ALMWHUCTPATUBHON
npouenypsbl aensetcsa Cekpetapb OpraHa (ganee - JOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem
OOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NMpUEM JOKYMEHTOB, B criydae obpalleHus
3asBuTens ¢ 3aasreHmem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY MOMHOMOYMI NnLa, NoJaroLlero A0KYMeEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUS LAOKYMEHTOB TpeboBaHUAM, yKaszaHHbIM B NyHKTEe 2.5
afMWUHUCTPATUBHOIO pernameHTa, [MpPOBEPKY COOTBETCTBUA NpPenCTaBfeHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMAM (Hagnexawee OodOpMIEHME KOMUA OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTax NoAYNCTOK, MPUMMUCOK, 3a4EPKHYTbIX CNOB N NUHbIX HE OrOBOPEHHbLIX UCNPaBEeHNI);

3aronHAeT 9NEeKTPOHHYK (opMy 3asBfieHMss B aBTOMaTM3MPOBaHHOM WHAOPMaLNOHHON
cucTeme, NnpegHasHavYeHHON NS OKa3aHWUs rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNYT;

npu npefocTtaBieHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLWEeCTBNSAET CKaHMpOBaHWEe nNpeacTaBrieHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHne;

nepegaet 3aaBUTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHns ckaHupyeT NognnucaHHoe 3asBrieHune;

3arpyxaet B aBTOMaTMU3MPOBaHHYIO WMHAOPMAUNOHHYKD CUCTEMY, MpeAHa3HaYeHHy ans
oKasaHWs roCydapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCNYr OOKYMEHTbl, nNpeaCTaBfeHHble B
9NEKTPOHHOM ()OPME WM 3NEKTPOHHble 0bpasbl OTCKAHUMPOBAHHBLIX [OOKYMEHTOB, opmupyeT
9NEeKTPOHHOE Aeno;

BO3BpaLlLiaeT nognucaHHoe 3asiBfieHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3asBUTESIO;

BbldaeT 3asaBUTENO PacnuncKy B Nnpueme JOKYMEHTOB.

B cnyyae Hanumuua ocHoBaHWW AN OTKasa B NpuemMe LOOKYMEHTOB [AOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, yBEAOMMSET 3adBUTENS O Hanvyuuu npenaTcTBuiA Ang
npuemMa 3asiBfieHNa U BO3BpaWaeT eMy [OKYMEHTbl C OObSCHEHMEM coAepXaHUs BbISIBIIEHHbIX
OCHOBaHWN N5 OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, MOcne MOCTynneHns
OOKYMEHTOB Ha pacCMOTpeHMe:

npuceavBaeT 3asiBIeHN0O HOMeEP B COOTBETCTBUM C HOMEHKNATypoun e,

n3ydaeT MOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4uUCNe MNPUNIOXKEHHble 3aaBUTENEeM
OOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3MeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

nposepsieT cobnogeHne ycrnoBuin 4eNCTBUTENBHOCTU ANIEKTPOHHOM NOAMNUCK, NOCPEACTBOM
obpaweHua k EguHomy noptany, PecnybnukaHckomy nopTany (B cnyvae, ecnu 3asBuTenem
npeacrtaBneHbl  ONEKTPOHHbIE  OOKYMEHTbI, MNOANUCaHHbIE  YCUIIEHHOW  KBanuUuUUMpOBaHHOWM
SMNEeKTPOHHOM NOAMUCHIO).

Mpn HanuuMm OCHOBAHWKW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1  agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT pelueHns 06 oTkase B npvemMe OOKYMEHTOB, HEOBXOANMbIX
A5 NpeaocTaBneHnsa MyHULMNanbHON yCryri.

B cnyyae, ecnu B pesynbTate NPOBEPKU YCUMEHHOW KBanvUUUPOBAHHOW 3I1IEKTPOHHOM
noanucK BbISIBIEHO HecobsitoaeHne ycnosun ee OENCTBUTENBHOCTU, NPOEKT pelleHna ob oTkase
OOSDKEH copepXaTb MyHKTbl ctatbnm 11 depepanbHoro 3akoHa Ne 63-D3, KOoTOpble NOCAYXUMK
OCHOBaHWEM AJ1S1 ero NPUHATUS.

MpoekT peweHnss 06 OoTkase B npuemMe OOKYMEHTOB, HeobXoauMMbIX Ons npefoCTaBreHus
MyHMUMNANbHOW yCnyrn, ¢ ykasaHueM MpUYnH OTKasa (B Criyyae, ecrniv OCHOBaHUA AN OTkasa B
npueme OOKYMEHTOB, HEOOXOAMMbIX ONS NpefoCTaBneHus MyHUUMNAnbHOM YCIyru, CBsi3aHbl C
HapyLlleHMEeM YCTaHOBMEHHbIX TpeboBaHWI K TakKMM AOKYMEHTaM, OCHOBaHUSA AN oTkasa B npueme
OOKYMEHTOB [OSMKHbl cofepXaTb WHGOPMauuid O HauMMeHOBaHWW [OOKYMEHTOB (MHopmaumn,



cBedeHun), KoTopble He MnpeacTaBrieHbl, cogepxaT HeOoCTOBepHble U (1nv) NpoTUBOpPEYUBbIE
cBefeHnsi, OodOopMIIeHbl C HapylleHMeM YCTaHOBIeHHbIX TpeboBaHui), HanpaBnseTcs Ha
cornacoeaHne B YCTaHOBMEHHOM  MoOpsAke  MNOCPEeACTBOM  CUCTEMbI  ONEKTPOHHOrO
OOKyMeHToobopoTa.

CornacoBaHve npoekta pelleHuss o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbIX ANis
npefocTaBneHnss MyHUUMNanbHOW YCNyri, OCYLEeCTBNAeTCs B Nopsiake, MpegyCMOTPEHHOM
MyHKTOM 3.4.3 aAMMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCcTBUA OCHOBaHMW ANs OTKa3a B Npueme [OKYMEHTOB, MpefyCMOTPEHHbIX
MyHKTOM 2.7.1 aAMWHUCTPaATUBHOIO pernamMeHTa, AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpuem
AOKYMEHTOB, B TeyeHue ofHoro paboyvero AHA CO AHS MOCTYNIeHUs 3asiBNeHusi, Hanpasnset
3as8BUTENO, YyKa3aHHbIM B 3asiBNIeHMM Crnocobom, yBeAOMIEHWE O MOCTYNfeHUn 3asiBNeHus,
cofepxallee BXOAALWMA PErucTpaumoHHbI HOMEp 3asiBrieHus, AaTy MNoNnyyeHus 3asiBIeHus,
nepeyeHb HavMeHoBaHMW anrioB, NPeaCTaBriEHHbIX K HeMy [OKYMEHTOB, [aTy Mony4eHus
pesyrnbTata MyHULMNanbLHOM YCyr.

3.3.3.4. VicnonHeHune npouenyp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTpPaATUBHOIO
pernaMmeHTa, npuv HanMynuu TEXHUYECKOW BO3MOXHOCTU OCYLLECTBMSeTCA B aBTOMaTUYeCKOM
pexumMe C UCNosfib3oBaHMEM aBTOMaTU3NPOBaHHON MH(POPMALMOHHOW CUCTEMBI, NpegHa3Ha4YeHHOM
ANS OKa3aHWs rocygapCTBEHHbIX Y MyHULMNAIbHBLIX YCIYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble MYyHKTOM 3.3.3
agMVHUCTPATMBHOIO perfiaMeHTa, BbIMOMHATCA B TeyeHne ofHoro pabovero AHA CO [AHS
MOCTYNMEeHNNA 3asiBIIEHNSA Ha PacCMOTPEHME.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMSIOTCA: NPUHATBHIA  Ha
paccMOTpeHEe KOMMIEKT AOKYMEHTOB WM MNPOEKT pelleHus o6 oTkase B npueme [OOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBleHnsa MyHULMNanbHOW YCyru.

3.4. MNMogrotoBKa pesynbTata MyHULMNATbLHON YCIyrU

3.4.1. OcHoBaHMeEM Havana BbINOMHEHUS aOMWHUCTPATUBHOW npoueaypbl SABNAETCS
noslydeHMe  OOSMKHOCTHbIM — fiMuoM  (pabOTHUKOM),  YNOSTHOMOYEHHbIM  Ha  BbIMOSHEHME
aAMUHUCTPaTUBHON Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a MPUEM
AOKYMEHTOB, NPUHATLIX OT 3aABUTENS 4OKYMEHTOB.

[OMKHOCTHBIM NMLIOM, OTBETCTBEHHbIM 3a BbLINOSIHEHWE AAMWUHUCTPATUBHOW npoueaypsbl,
ansetca Cekpetapb OpraHa (goanee - [OOMKHOCTHOE §nULO, OTBETCTBEHHOE 3a MNOAroTOBKY
pesynbTata NpeaocTaBneHnsa MyHULUNAanbHOM yCnyrn).

3.4.2. [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTa npefocTaBeHus
MYHULMNANbHOW YCRyru:

paccmaTpmBaeT  CPOPMUPOBAHHLIN  KOMMIEKT  LOKYMEHTOB,  HeobOxoaumbiX  Ans
npenocTaBneHnss MyHULMNAnNbHOW YCNyru;

npyv BbISBNEHUN OCHOBaHWA [ONsi OTKa3a B NPeaoCTaBMEHUM MyHUUMNAnNbHOW YCnyru,
yKa3aHHbIX B NMyHKTE 2.8.2 agMUHUCTPATUBHOIO pernamMeHTa, noarotaBnmeaeT NPOEKT pelleHnst 06
OTKase B NpefoCTaBfieHUM MyHULMNANbLHON YCIyru;

B Cryyae OTCYTCTBUSI OCHOBaHWM AONsi OTKa3a B NPenoCTaBMEHMM MyHUUMNANbHOW YCNyru,
NPeayCMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, no uMToram pacCMOTPEHUS
OOKYMEHTOB, HeobXoAuMbIX AOnsi NpPeaoCTaBneHns MyHUUMNanbHOWM YyCcnyri, nogrotaBnvBaeT
NMPOEKT peLleHns O COorfacoBaHUM YCTAHOBKM WH(OPMALMOHHBIX 3HaKOB WHAUBUOYANbHOMO
NPOEKTUPOBAHMS Ha AOPOXHbIX 3HAaKaxX (ganee — NPOEKT peLleHNs O CorflacoBaHnn);

HanpasnseT NoAroTOBEHHbLINM NPOEKT pe3yrnbTaTa NpeoCTaBNeHUs MyHULMNANbHON YCIyrn
Ha cornacoBaHve B YCTaHOBMEHHOM Mopsgke MNOCpeacTBOM — CUCTEMbl  3MEKTPOHHOIO
OOKyMeHToobopoTa.

AOMUHUCTPaTMBHbIE NpOLEeAypbl, YCTaHaBMMBaeMble HACTOSALMM MYHKTOM, BbINOMHAOTCA B
TeyeHue AByx pabounx gHemn ( Co OHS NOCTYNNEHNS 3aaBrEHNS).



PesynbTatamu BbINOMHEHMS aAMWUHUCTPATUBHBLIX Npoueayp ABMASKOTCA: NPOEKT pelleHus o6
oTKase B NpefoCcTaBrieHnn MyHULMNANbHOW YCIyru, NPOEKT peLLeHns O CorfiacoBaHuu.

3.4.3. CornacoBaHue 1 nognucaHve npoekTa pesynbtata npeaocTaBrneHns MyHUUMNansHOm
ycnyru (ganee — npoOeKTbl [JOKYMEHTOB) OCYLLEeCTBNSEeTCHA rnaBon bantayeBCKOro cenbCKoro
noceneHna (panee -—PykosBoguTenb OpraHa), OTBETCTBEHHOrO 3a [MOArOTOBKY pesynbraTta
MYHULMNANbHOW yCnyru.

[MogroToBneHHble MNPOEKTbl [JOKYMEHTOB, MMewlMe 3amMeyaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTarta MyHuumnanbHon ycnyru. [locne
YCTpaHeHNs 3aMe4yaHu NpoeKkTbl [AOKYMEHTOB MOBTOPHO nepedarwTcs Afia CorfiacoBaHus u
noanvcaHus.

PykoBogntens OpraHa npu paccMOTpeHUM MPOEKTOB AOKYMEHTOB npoBepsieT cobniogeHve
afMWUHNCTPATUBHOIO perfiaMmeHTa OOIMKHOCTHbIMU nuuamu OpraHa B 4acTW CPOKOB BbINOSTHEHUSA
afMUHUCTPATUBHBLIX Npoueayp, WX MocrneaoBaTeNibHOCTU M MNOSIHOThI, HanuMyus CorfacoBaHUN
YNOMHOMOYEHHbIX OOMKHOCTHbIX NuL, OpraHa B cMCTEME 3MEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIBNEeHUS HapyLeHUM B YacTU CPOKOB BbIMNOSIHEHUS aOMWHUCTPATUBHBIX
npoueayp, Ux nocrnegoBaTenibHOCTU M NONHOTLI PykoBoanTene OpraHa MHUUUUPYET NpuBnevyeHne
K OTBETCTBEHHOCTW Jvu, [OMYCTUBLUMX HapyLleHusl, B COOTBETCTBMM C MyHKTOM 4.3
aAMWHUCTPATUBHOIO perfiaMeHTa.

AOMWHUCTPATMBHBIE Npoueaypbl, YCTaHaBMBaeMble HaCTOSALWMM MYyHKTOM, BbINOSTHAKOTCA B
TeyeHne ogHoro paboyero aHs (CO AHA NOCTYMNNEHUS 3asBlEHNS).

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBNaTCS: pewweHe o6 oTkase B
npyeme LOKYMEHTOB HEOOXOAMMbLIX ANA NpedoCTaBfeHns MyHUUMManbHOW ycnyru, pelleHve ob
OTKase B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyrn, peLleHne o CornacoBaHun.

3.4.4. WcnonHeHne npouenyp, ykasaHHblX B MnyHkTax 3.4.2, 3.4.3. agMUHUCTPATUBHOIO
pernameHTa, MpuU HanMyMm TEeXHUYECKON BO3MOXHOCTM OCYLLECTBASETCS B aBTOMAaTUYECKOM
pexmnme C UCrnosb3oBaHMEM aBTOMaTU3NPOBAHHON MHGAOPMALMOHHOW CUCTEMBI, NpeaHa3Ha4YeHHON
OS5 OKa3aHWs roCyAapCTBEHHbIX U MyHULMNASbHBIX YCIYT.

MakcnmarnbHbIM CPOK BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp, ykasaHHbIX B NyHKTe 3.4.
aAMUHUCTPATUBHOIO perfiameHTa, COCTaBnseT Tpy pabounx AHs (CO AHSA NOCTYNEHUs 3asiBEHNS).

3.5. Bbligaya (HanpaBsneHue) 3asButento pesynbTtaTa MyHULMNanbHOW yCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS aAMWHUCTPATUBHOW npoueaypbl SBNAETCS
nonyyeHve [OOSHKHOCTHbIM  NIMLUOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npoueaypsl, JOKYMeHTa, nogTBepXaatoLero npefoctaBneHne MyHuumnansHom yCenyri.

[OMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 3a BbIMOSTHEHNE aAMWHUCTPATMBHOM Mpouenypsl,
agnaetca Cekpetapb OpraHa (ganee - [JOIDKHOCTHOE 5WUO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.5.2. [JomKHOCTHOE NnUo, OTBETCTBEHHOE 3a Bblayy (HanpasrieHne) JOKYMEHTOB:

obecneunmBaeT perucTpaumilo U BHECEHWEe CBedeHuW O pesynbTate npefocTaBneHus
MyHUUMNANbHOW  yCNyrm B MOACUCTEMY BeOEHWss OOKYMEeHTauum aBToOMaTU3MpOBaHHON
WHOPMALMOHHON  CUCTEMbI, NpedHa3Ha4YeHHOW  ONns  OKa3aHWs  roCyOapCTBEHHbIX WU
MYHMUMNANbHbIX YCNYT;

n3BewlaeT 3asBuTtend (ero npencraBuTensi) cnocobom, YyKasaHHbIM B 3asdBfEeHWU, O
pe3ynbTarte NpefocTaBneHnss MyHULMNAanbHOW YCNyrm U O BO3MOXHOCTU MOMyYeHuUs pesynbraTa
npeaocTaBneHnsa myHuumnansHon ycnyrn B OpraHe nnm 8 MOL.

WcnonHeHve npouedyp nNpu HanmuuMmM TEeXHUYECKOW BO3MOXHOCTW OCYyLLecTBseTcs B
aBTOMaTM4YECKOM pexmnme C MCMonb3oBaHMEM aBTOMaTU3NPOBAHHOW WHAOPMALMOHHON CUCTEMBI,
npeaHasHaYeHHOWN ANS oKas3aHWs rocy4apCTBEHHbBIX U MyHULMNAIbHbIX YCYT.

AOMUHMCTPATMBHbIE MPOLEaYpPbl, YCTaHaBNMBaEMble HACTOALLUMM MYHKTOM, BbIMNOSHAOTCA B
TeyeHne ofgHoro paboyero OHA CO OHA NOANUCaHUA OOKYMEHTa, SABNAOLWErocs pesynbTaToM



npegoCcTaBNeHns MyHULMNAnNbHOW YCnyry, YNOSHOMOYEHHbIM OOMMKHOCTHbIM nnuoM  OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATUBHBIX nNpouenyp SABNAKTCA:  pasMelleHue
cBefleHUI O pes3ynbTaTte NpefoCTaBleHns MyHULMNANIbHOW YCryrn B UHPOPMALMOHHbBIX CUCTEMAX,
n3BelLleHne 3aaButens (ero npeacraBuTens) O pesynbTarte nNpegocTaBNeHus MyHULMnanbHOW
ycnyru un cnocobax ero nonyyeHus.

3.5.3. llopsipok Bblgaun (HanpaeneHus) pesynbTaTa nNpefocTaBfeHns MyHUUMMNanbHON
yCnyru:

3.5.3.1. lNpu obpaweHnn 3aaBuTensa 3a pesynbTaTtoM MyHuuMnanbHou ycnyrm B MOL,
paboTHMk MOLl BbligaeT 3aaBuTENtO pesynbTaT MyHUMUMNAnNbHOW yCryrm B doopme 3K3emnnsipa
9MNEeKTPOHHOro AOKyMeHTa Ha OymaxHoM Hocutene. [lo TpebGoBaHMIO 3asBUTENS BMeCTe C
9K3EeMMMSPOM  3MEKTPOHHOrO [OOKYMEeHTa Ha OymaxHOM HocuTerne emy npegocTaBnseTcs
9K3eMNIsip ANIEKTPOHHOro AOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTENb MHopMaLMn Nnu
HanpaBsieHns 3K3eMnnapa SMNeKTPOHHOro AOKYMEHTa MO 9fIeKTPOHHOW MoYTe B afpec 3asBUTENS.
Mpn 3anucym Ha CbEMHbIN HOCUTENb UH(OPMaLUK UAN HaNpaBfeHUU 3K3eMmnnsapa dNeKTPOHHOro
OOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBfEH 3K3eMMNAp 3NEeKTPOHHOro JOKYyMeHTa Ha GymakHOM
HOocuTene, No 3IeKTPOHHOM MoYTe WOEHTUYHOCTb TaKoro aK3eMnnsdpa SMNeKTPOHHOro OOKYMeHTa
9K3EeMMMSApY 9SMNEKTPOHHOro AOKYMEHTa Ha OymMaXHOM HocuTene 3aBepsieTcsl YNONHOMOYEHHbIM
COTPYAHUKOM C UCMNOSIb30BaHMEM YCUITEHHOW KBANUOULUNMPOBAHHOW 3N1EKTPOHHOM NOAMNUCH.

AOMUHUCTPATMBHbIE MpOLeaypbl, YCTaHaBnMBaeMble HacTOSALWMM MYyHKTOM, BbIMOSTHAKTCA B
nopsgke ovepenHocTV, B AeHb NpubbITUA 3adaBUTENS B CPOKW, YCTAHOBJIIEHHbIE perfnameHToM
paboTbl MOLI.

PesynbTtatamu BbINOMHEHUS agMWHUCTPATUMBHBLIX Mpouenyp SBRSTCA: dukcaumsa gakra
Bblgayn pesynbTata npegoctaBneHns MyHuumnanoHonm ycnyru B AUC MOL, pesynbtar
npegocTaBneHns MyHUUMNANbHOM YCNyrn, BblAaHHbIA 3asBUTESHO.

3.5.3.2. lNpun obpaweHun 3aaBUTENS 3a pe3ynbTaTtoM MYHUUUNANbHOW YCNyrn 4epes
PecnybnvkaHcknin  noptan 3adBUTENO B fUYHbIA  KabWMHET aBTOMaTU4YeCcKn HanpasnsieTcd
9NEKTPOHHbLIN 0bpa3 AOKYMeHTa, SABMSILErocs pesynbTatoM npefocTaBrieHns MyHUMUMNanbHON
ycnyru, NnoanNUCaHHbIN yCUNEHHOMN KBanuguumpoBaHHOM 3NEeKTPOHHOM noannchLIo
YMNONMHOMOYEHHOIo JOMKHOCTHOro nuua Opraxa.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHATCA B
AeHb nognucaHua OOKyMeHTa, NoATBepXAallwero npegocTtaBneHve (0Tkas B npeaocTaBneHunn)
MYHUUUNANbHOW YCAyrK, YNONHOMOYEHHbBIM JOMKHOCTHBIM Nvuom OpraHa.

Pesynbtatamn BbINONHEHNA aALMWHUCTPATUBHBLIX Mpouedyp SABMASKOTCHA: HanpasBneHue
(npepocTtaBneHue) ¢ ucnornb3oBaHeM EgnHoro noptana, PecnybnvkaHckoro noprana 3asBuTento
AOKyMeHTa, noaTBepXaatoLlero npeaocTaBneHne MyHuumnanbHOW ycnyrn (B TOM 4ucne oTkas B
npenocTaBneHnn MyHULMNANbHOW YCyru).

3.5.3.3. lNpun obGpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHuuMnanbHon ycnyrm B Oprah,
OOJMKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAady (HanpaBneHue) OOKYMEHTOB, BblOaeT 3asiBUTESo
pesynbTat MyHuuunanbHow ycnyrn. [lo TpeboBaHuio 3adABUTENsT BMECTE C  3K3EMMNISPOM
SNEKTPOHHOro JOKyMeHTa Ha OymaxHOM HocuTene emMmy npedocTaBnAeTca  3K3emnnsap
9NEKTPOHHOro [JOKyMeHTa MnyTeM ero 3annucu Ha CbEeMHbI HOCUTENb WHAOpPMauun wunu
HanpasrieHns aK3eMnrspa SNeKTPOHHOro JOKYMEHTa No 3M1eKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMWHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAIOTCS
B nopsiake ovyepeaHocTu, B AeHb NpunbbITUSA 3asaBUTENs B COOTBETCTBUM C [1paBunammn BHyTpPEHHEro
TpyaoBoro pacnopsgka OpraHa.

PesynbTatoM BbINOMHEHUS agMUHUCTPATMBHBLIX Npouedyp SBASKTCA: dukcauusa dakta
Bblda4yn pesynbTtata nNpefdocTaBfieHUss  MyHAUMNANbHOW  ycrnyru B aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON  cuUcTemMe, nNpedHasHayeHHOW AN OKasaHuMs  roCyLapCTBEHHbIX U
MYHMLMNANbHbIX YCNYT.

3.6. NcnpaBneHne TeXHNYECKNX OLINBOK



3.6.1. B cny4yae oOGHapyXeHUs TEXHUYECKOM OWNOKM B [OOKYMEHTE, SABNSALEMCH
pe3ynbTaTtoM MyHULMNAnbHON YCNyru, 3asBuTtenb HanpasnaeT B OpraH:

3asiBrneHne 06 wucnpaBneHUn TexHMYeckon ownbkn (npunoxeHne Ne 5 k HacToswwemy
aAMWHNCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIN 3afABUTEN0 KaK pes3ynbTaT MyHUUUNanbHOW YCryrn, B KOTOPOM
COAEPXKUTCA TEXHUYECKas OLINOKa;

OOKYMEHTbI, MMeIoLLME PUANYECKYIO CUMY, CBUOETENbCTBYIOWMNE O HaNMYUN TEXHUYECKOMN
OLUNGKMN.

3asBrneHne 06 ucnpasneHnn TeXHUYECKON OWNOKM B CBEOEHUNAX, YKa3aHHbIX B AOKYMEHTe,
ABNAOLLEMCA pe3ynbTaTOM MyHMUMNANbHOW yCnyru, nogaetcsa 3aaButenem (YynosIHOMOYEHHbIM
npeacraButTenem) MOYTOBbIM OTMpPaBfieHMeM (B TOM 4YUCHE C UCMOSb30BaHWEM 3NEKTPOHHOM
noyTbl), Mnbo yepes PecnybnunkaHckmi noptan nnm MOL.

3.6.2. [JO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCYLLUECTBMSAET npuem
3aaBneHns o6 McnpaBneHUn TEXHUYECKOM OLUMOKW, PerucTpupyeTt 3asBreHue C MPUoXKeHHbIMU
OOKyMeHTaMu 1 nepefaeT ux AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHaBNMBaEMble HAaCTOSLLMM MYyHKTOM, BbIMOMHSAKTCS B
TeyeHne ogHoro paboyero gHA € AaTbl perncTpauun 3asaBrneHus.

Pesynbtatamn BbINOMHEHUS aOMUMHUCTPATMBHBLIX MNpoueayp SBMSKOTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HanpasBfieHHOE Ha pacCMOTPeHWe LOOSHKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JOmMKHOCTHOE InMUO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B LEnsX BHECEHUS WCMpaBfeHMn B [OOKYMEHT, SBMSALWMIACA pe3ynbTaTom
npeaocTaBneHna MyHULMNAanbHON yCryrn, oCyLWecTBNAEeT npouenypbl, NpeayCcMOTPEHHbIE MYHKTOM
3.5 agMWHUCTPaTMBHOIO perfnaMeHTa, W BblaeT WCMNPaBfEHHbIN  LOKYMEHT  3assBUTES
(yNnONMHOMOYEHHOMY MpeAcTaBUTEN0) JMYHO NOA4  POCNUCbL € U3bATUMEM Yy 3aaBUTENS
(YNONHOMOYEHHOro npeacTaBUTenst) opurnHana gOKYMeHTa, B KOTOPOM COOEPXUTCA TeXHUYeckas
ownbka, wNU HanpaBnaeT B agpec 3asBUTENA MNOYTOBbIM OTNpaBneHnem (nocpencTBoM
SNEKTPOHHOM NOYThbI) MMCbMO O BO3MOXHOCTU NONYyYeHNs AOKyMeHTa npw npegocTtasnennn B OpraH
opurnuHasna SOKYMEHTa, B KOTOPOM COAEPXKUTCHA TEXHUYECKas oLmbka.

AOMUHUCTPATMBHbIE MPOLIEAYpPbl, YCTaHaBNMBaEMble HAaCTOSLLMM MYyHKTOM, BbIMOMHSAKTCS B
TeyeHne aByx pabounx gHen nocne obHapyXeHNA TEXHUYECKOW OLMBKM 1 nonyyYeHuns ot nboro
3aMHTEpPeCOBaHHOrO fvua 3asBfeHns 0 AoMNyLeHHOW owmnbke.

Pesynbtatamn  BbINOMHEHUS aOMUHUCTPATMBHLIX Mpouedyp  SBASKOTCA:  BblOAHHbLIV
(HanpaBneHHbIN) 3asiBUTENI0 JOKYMEHT C UCNPaBfIEHHON TEXHUYECKON OLLUMOKOMN.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbLHOW yCIyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COOMNOAEHNEM U UCNONTHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLEAMM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u UHbIX
HOPMaTMBHbIX NPaBOBbLIX aKTOB, YyCTaHABMMBAKLLMX TPeBOBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOW YCIyrv, a Takke NPUHATUEM UMW PeLUEHUI

KoHTporb 3a NOfHOTOM M Ka4eCTBOM MpPeaoCTaBreHUs MyHUUMMNANbHOW YCnyri BKIOYaeT B
cebs BbISIBMEHWE W YCTpaHEHUE HapylleHulid npaB 3asiBUTENei, MNpoBeAeHWe MPOBEPOK
cobniogeHnst npoueayp npeaocTaBneHnst MyHUUMNANbHOW YCryri, MOArOTOBKY pPEeLUeHUn Ha
Aencteua (6e3nencTene) A0MKHOCTHBIX NN OpraHa MeCTHOro caMoynpaBfeHus!.

dopmamMn  KOHTponsi 3a COONOAEHMEM WCMOMHEHUST aAMWHUCTPATMBHbLIX Mpoueayp
ABNAOTCS:

1) npoBepka M cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MpeaocTaBfieHnto MyHULMNAanbHOM
ycnyru;

2) NpOBOAMMbIE B YCTAHOBMEHHOM Nopsiake NPOBEPKWN BEAEHUS AeNonpon3BoaCTBa;



3) NnpoBefeHMe B YCTAHOBMEHHOM MOPSIAKE KOHTPOSbHbBIX MPOBEPOK cobnoaeHnsa npoueayp
npenocTaBneHns MyHULMNanbHOM yCnyru.

B uenax Tekywlero KOHTPONs MCMNOMb3YTCA CBEAEHUHA, MMEKLMNECA B 3NEKTPOHHOMW BGase
OaHHbIX, CnyXebHasi KoppecnoHAeHUMs, YCTHast U NMUCbMEHHas MHopmaumst AOSMKHOCTHbIX Nn,
OCYLLEeCTBNALWNX BbIMONHEHNE aAMUHUCTPATUBHbLIX Npouenyp, XypHarnbl y4eTa COOTBETCTBYIOLLNX
OOKYMEHTOB W pyrne cBeAeHus.

[ns ocywecTBNeHns KOHTPOSis 3a COBeplUeHWeM [OeWcTBUM Npu  npegocTaBrieHun
MYHULUMNANbHOW YCNYrX U MPUHATUM PELLEHUA PYKOBOOAUTEMD OpraHa MEeCTHOro camoynpaBfeHus
npeacTaBnAlTCS CNpaBky O pesyrnbTaTax NnpegoCcTaBNeHns MyHULMNAansHOM YCyru.

O cnydasix W npuMyYMHax HapylleHuUst CPOKOB, MOCNenoBaTeNbHOCTU U cogepKaHus
afMUHUCTPATUBHBIX MNpoueayp OOMMKHOCTHbIE Nvua HeMeaneHHoO WHAPOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCTaBAKLWEro MyHUUUNANbHY YCAyry, a Takke NpeanpuHMMatoT CpoYHble Mepbl No
YCTPaHEHUIO HapyLLEHWM.

Tekywmn KOHTPONb 3a cobnogeHnem nocneaoBaTenibHOCTU OEWCTBUN, OnpeneneHHbIX
aAMUHUCTPATUBHbLIMU npoueaypamm no npegocTaBneHunto MYHUUMNaNbHOM ycnyru,
OCYLLECTBNAETCA pPYyKOBOAUTENSI oOpraHa MECTHOro CaMOynpaBfieHUsi, OTBETCTBEHHbIM 3a
opraHusauuio paboTbl MO NPefoCTaBNEHUI MYyHULUMManbHOW YCRyrK, HadarbHUKOM OTAena,
OCYLLECTBNAOLLEro opraHM3aumto padoTbl N0 NPeAOCTaBAEHNIO MyHULMNANBHOW YCIyrn.

[MepeyeHb AOOMKHOCTHBLIX ML, OCYLLEeCTBASALWMNX TEKYLUM KOHTPOSb, YCTaHaBnvMBaeTCA
NMONMOXEHNAMM O CTPYKTYPHbIX MNOApasfeneHnsax opraHa MECTHOro camoynpaBfieHus wn
OOIMKHOCTHLIMW perfiameHTamu.

4.2. MNopsiaok U NePUOANYHOCTb OCYLLECTBIIEHUS NMaHOBbIX Y BHEMNMAHOBbLIX MPOBEPOK MOMHOTHLI 1
KayecTBa NPeAoCTaBNeHUss MyHULMMNANbHOW YCNyrn, B TOM Yucrie Nopsaok U hopmbl KOHTPONS 3a
MOSTHOTOMN N KAYeCTBOM NpeaoCTaBneHnst MyHULMNAanbHOM YCryru

KoHTponbHble npoBepkn MOryT ObiTb MMAaHOBbIMM  (OCYLLECTBASATLCA Ha OCHOBaHUU
MonyrogoBbIX UMW rodoBbIX NNaHoB paboTbl opraHa MeCTHOro caMOoynpaBrieHus1) N BHEMNAHOBLIMMU.
Mpn npoBegeHMM MNpPOBEPOK MOryT paccMmaTpmMBaTbCs BCE  BOMPOCHI, CBsI3aHHble C
npeaocTaBnNeHnemM MyHUMUMNANbHON ycnyri (KOMMIIEKCHble MPOBEPKM), WM MO KOHKPETHOMY
obpalleHnio 3asaBuUTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCcTaBnsoLWero MyHMUMnanbHyo ycnyry, 3a
peweHus n gencteuns (6esgencrTene), NpuHNMaeMble (OCyLLECTBNAEMbIE) UMU B XO4€
npeaocTaBneHNsa MyHMLMNANbHOW yCryrn

Mo pesynbTaTtam npoBeAEHHbIX TMPOBEPOK B Cryyae BbISIBIEHUA HapyleHurh npas
3asgBUTENEN BUHOBHbIE §NULA MNPUBIIEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenscTtBoM Poccurickon ®eaepaumn.

PykoBogutenb opraHa MEeCTHOro camMOynpaBfieHUsl HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE 3asiBIEHUN.

PykoBogutenb opraHa MEeCTHOrO camMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNXM) HeHagnexaiwiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX  OEWCTBUN,
yKasaHHbIX B pasgene 3 agMUHUCTPATMBHOIO perfnameHTa.

[OMKHOCTHbIE NMuAa M MHble MyHUUMNAnNbHbIE ChyXalune 3a peleHus U  OenCTBUS
(bespenictBne), npuHMMaemble (OCyLlecTBnsieMble) B Xo4e NpenoCTaBfeHus MyHUuunanbHOM
yCIyrn, HeCcyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENTbCTBOM NOpsaKe.

4.4. lMonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky n oopmam KOHTPOss 3a
npeaocTaBneHNneM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, ux obbeanHeHun n
opraHmnsauum



KoHTponb 3a npegocTaBneHMEM MyHUUUNANbHOM YCIYrM CO CTOPOHbI  rpaxgaH, Wux
o0beaMHEHUN 1 opraHuM3aumnii, OCyLLLECTBASETCH NOCPeCTBOM OTKPbITOCTU OeATENbHOCTU opraHa
MECTHOro camoyrnpasfeHna npu npegocTaBneHnn MyHULMNansHOW YCNyru, MNofyYeHus NosiHOW,
aKTyarnbHOW U OOCTOBEPHOM MHpOpMauuM O NopsaKe NpenoCcTaBleHns MyHULMNANbHOM YCAyru v
BO3MOXHOCTU gocyaebHoro paccMoTpeHus obpalleHun (kanob) B npouecce npegocTaBrneHus
MYHULMNANbHOW yCnyru.

5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLueHU U AeCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBfieHUA rocyaapCcTBeHHbIX U MyHULMNANbHbIX
ycnyr, opraHusauum, ykasaHHbix B yactu 1.1 ctateun 16 PepepanbHoro 3akoHa Ne210-P3, a
TaKXXe UX AOSMKHOCTHbIX NIUL, MyHULUNanbHbIX CryXawmx, paboTHMKOB

5.1. 3asBuTenn MMeT NpaBoO Ha obXanoBaHMe B A0CYAEOHOM MOpPsiAKE peLeHun W
aencteuin (6e3gencTBma) opraHa, NpegocTaBsAloWeEro MyHUUMNANbHYO YCnyry, AOSMKHOCTHOMO
nvua  opraHa, npefocTaBnsloWero MyHUUMNAnbHYH  YyCryry, MYHULMNANbHOTO Chyallero,
pyKkoBOOMTENA oOpraHa, nNpegoCTaBsAWEro MyHULMNANbHYK YCyry, MHOrogyHKLMOHANbLHOMO
LeHTpa, paboTHMKA MHOrOYHKUMOHABLHOIO LEeHTpa, OpraHm3aumn, npeaycMoTpeHHbIX YacTbio 1.1
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMcne B CReayoLwmnx Cnyyasx:

1) HapylweHue cpoka permctpaumm sanpoca O NpedoCTaBfeHUM MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyleHue cpoka npedocTaBfieHUss MyHuuunanbHOW ycnyru. B ykaszaHHOM crnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHnn un genctsun (6es3pencteus)
MHOrOYHKLIMOHAbHOIO LUeHTpa, paboTHMKA MHOrOQYHKLMOHANBLHOMO LIEeHTpa BO3MOXHO B criyvae,
€CNMM Ha MHOroyHKUMOHAnNbHbIA LEHTP, peweHus u penctena (b6esgenctene) KoOToOporo
obxanyTcs, Bo3noxeHa OyHKUNA Mo NpeoCTaBfeHM0 COOTBETCTBYHOLMX MyHULMNANbHBIX YCNyr
B NONHOM obbeme B nopsiake, onpederneHHom 4vactbio 1.3 ctatem 16 PepepanbHoro 3akoHa Ne
210-93;

3) TpeboBaHuMe y 3aaBUTENS AOKYMEHTOB U MHGOPMaLMM NMBO OCyLEeCTBNEHNSA OENCTBUN,
npeacraBneHne Unn OCyLWEeCTBIEHNE KOTOPbIX He npesyCMOTPEeHO HOPMAaTMBHbLIMW MPaBOBbIMU
aktamn Poccuiickon degepaumm, HOpMaTUBHbIMU MpaBoBbIMM akTamu Pecnybnukmn TartapcTtaH,
MYHMUMMNANbHbIMX NPABOBbLIMK aKkTamun 4nsi Npe4oCTaBNeHUss MyHULMNANbHOM YCIyru;

4) oTka3 B npveme OOKYMEHTOB, NpefoCTaBreHne KOTOpbIX NpeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccunckon depepaummn, HOpMaTUBHBIMK MPaBOBLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHMUMNanbHbIMU NPABOBbLIMM akTamMu ANs NPegoCTaBneHns MyHULMNAnsHOW YCIyru,
y 3aaBUTENS;

5) oTkaz B npegoCTaBfEHUM MYHULMNANbHOW YCyrM, €Cnv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU UM MPUHATLIMKM B COOTBETCTBUM C HUMW  MHbIMMI
HOpPMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccunckon denepaumm, 3akOHaMu U UHbIMU HOPMaTUBHbLIMA
npaBoBbIMK akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMX NPaBoBbIMX akTaMu. B ykazaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHud Wu  AencTBUi
(6e3pencTBmsi) MHOMOYHKLUMOHANBHOIO LeHTpa, paboTHMKA MHOrogYHKLMOHANBLHOMO LEeHTpa
BO3MOXHO B Crly4ae, ecrnv Ha MHOroyHKUNOHasbHbIN LIEHTP, pelleHnsa n aenctena (6espencrene)
KOTOpOro obxanyrTcd, BO3foXeHa QYyHKUMS NO  NpefoCTaBiEeHUMI0  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCRyr B NOSHOM obbeme B nopsake, onpegeneHHoM 4vacTtbto 1.3 crtatbn 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NpPUM NPESOCTaBMEHUN MYHUMUMMANbHOW yCRAyrn nnatbl, He
npeayCcMOTPEHHON HOPMaTUBHBIMW MPaBOBbIMKW akTamu Poccuiickon depepaunmn, HOpMaTUBHLIMA
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHMLmMNanbHbIMU NPaBOBbIMU akTaMu;

7) oTKa3 opraHa, NpefoCTaBnsLWLEro MyHMUMnanbHy yCnyry, JOMKHOCTHOMO nvua opraHa,
NPeaoCTaBNAOWEro  MYHUUMNANbHYK  YCRyry, MHOrO(YHKUMOHANbHOro UeHTpa, paboTHuKa



MHOTrOOYHKLMOHAIbHOIO LEHTpa, OpraHu3auui, npegycMOTpPeHHbIX YacTtbo 1.1 cratem 16
depnepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B UCNPaBieHMM AONYLLEHHbIX UMW ONeYaTokK
1 owmnbOK B Bbl4aHHbIX B pe3ynbTate NpefoCcTaBneHus MyHULMNanbHON YCnyru JOKYMeHTax nubo
HapylleHMe YCTaHOBMEHHOrO CpoKa Takux uchnpasrneHun. B ykasaHHOM crniyyae pocynebHoe
(BHecyoebHoe)  obGxanoBaHve — 3adBUTeneM  pelweHun un  genctBun  (6e3gencteus)
MHOIO(YHKLMOHANbLHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOIo LIeHTpa BO3MOXHO B Criyyae,
€CNMM  Ha MHOroYHKLUMOHAmNbHbIA LUEHTP, peleHnsa u gencteusa (6esgencrterve) KOTOporo
obxanylTcs, BO3roXeHa PyHKUNA NO NpefoCTaBneH N0 COOTBETCTBYOLWNX MYHULMNASbHbIX YCIyr
B NONHOM obbeme B nopsiake, onpedeneHHom 4vacTtbio 1.3 ctatbm 16 PepepanbHoro 3akoHa Ne
210-93;

8) HapyLleHne cpoka Mnu Nopsiaka Bbl4ayn LOKYMEHTOB MO pes3ynbTaTtaM npeaocTaBfieHus
MyHULUMNANbHOW yCcnyru;

9) npuoCTaHOBNEHWE NPEeOOCTaBMEHUS MYHUUMNANbHOM  YCAyrn, €ecnm  OCHOBaHUSA
NPUOCTAHOBIEHUS HE NpedyCMOTPeHbI beaepanbHbiMU 3aKOHAMMU U MPUHATBIMU B COOTBETCTBUN C
HAMW MHbIMW HOPMaTMBHbLIMM MpPaBOBbIMW akTamu Poccunckon depepaumm, 3akOHaMM U MHbIMM
HOpMaTUBHbIMA NpPaBOBbIMM akTamn Pecnybnukn TaTtapctaH, MyHMUMNAnNbHbIMU NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM peLleHun u
aencrteun (6e3a0enctBmsi) MHOrOYHKLUMOHANBbHOIMO LEHTpa, paboTHMKA MHOrOyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOro(YHKLMOHAMNbHbIA LIEHTP, pelleHns U OEeWCTBUS
(6e3pencrtBmne)  KOTOporo  oGXanykTcs, BO3NOXeHa  QYHKUMA  NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLMX MYHULUMUNANbHBLIX YCAYr B NOTHOM o6bemMe B nopsake, onpefeneHHOM YacTbio
1.3 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3.

10) TpebGoBaHune y 3aABUTENs NpU NPEOOCTaBMIEHUN MYHULMNANbHOW YCIyrn OOKYMEHTOB
unn uHpopMaumm, OTCyTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npu
nepBoHa4YanbHOM OTKase B MpuMemMe [OOKYMEHTOB, HeobXxoauMbiX Ans  npefocTaBneHus
MyHMUMNANbHON ycnyru, nubo B nNpeaocTaBfieHUU MyHUUUNANbHOW YCAYrn, 3a WUCKMYEHUEM
cnyyaeB, NpegyCcMOTPEHHbIX MyHKTOM 4 4yactn 1 ctatbn 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM criyvae gocyaebHoe (BHecynebHoe) obxkanoBaHue 3asBUTENEM PEeLUeHUn N OENCTBUN
(6e3pgencTBmsl) MHOMOYHKLUMOHANBLHOMO LeHTpa, paboTHMKA MHOrogYHKLUMOHANLHOMO LEeHTpa
BO3MOXHO B Crnyyae, ecnv Ha MHOroOYHKLUMOHAIbHbIN LIEHTP, peLlleHns n genctena (besgenctene)
KOTOporo obxanylTcsi, BO3fOXeHa QYHKUMA NO  MNPedoCTaBfEeHM0  COOTBETCTBYHOLLNX
MYHUUMNAnNbHbIX YCNyr B MOfMIHOM o0bemMe B nopsgke, onpegeneHHom 4vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopgaetca B NMUCbMEHHOM OpMe Ha BymaXXHOM HOcCUTENe, B SNEKTPOHHOWN
dopme B opraH, NpefoCTaBnASOWMNN MYHULMNANbHYO YCyry, MHOroYyHKUNOHANbHbIN LEeHTP nnbo
B  COOTBETCTBYWOLIMMA  OpraH rocygapCTBEHHOW  BriacTu,  SABMAKOWMUACA  yypeauTernem
MHOrO(YHKLMOHANbHOro LieHTpa (ganee - yuypeauTernib MHOroyHKLMOHANbHOIo LIeHTpa), a Takke B
opraHusauuun, npegycMOTpeHHble 4YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03.
XKanobbl Ha pelweHns n genctena (6esgencteme) pykoBOOUTENsS opraHa, npefocTaBnsoLero
MYHMLMNANbHYKO YCNyry, NO4AKTCA B BbILIECTOALWMIA OpraH (Npu ero Hannyumn) nnbo B criyvae ero
OTCYTCTBMSI pacCMaTpuBalOTCA HENOCpPeaCTBEHHO pPyKOBOAMTENEM oOpraHa, npenoCTaBnsoLWEero
MyHuMuMnanbHyto ycnyry. XXanoGbl Ha peweHus u  gencteus  (6esgencteue) paboTHMKa
MHOIO(PYHKLMOHANbHOIo LeHTpa NogatTcsl PyKOBOAUTENIO 3TOFO0 MHOrOQYHKLMOHANbHOIO LieHTpa.
XKanobbl Ha pelweHua n pgencteus (besgencrteme) MHOrOMYHKLMOHANBHOMO LEHTpa nogakrTcs
yypeauTentd MHOroyHKLMOHANbLHOIO LEeHTpa WU  OOSMKHOCTHOMY nvuy, YNOSTHOMOYEHHOMY
HOpMaTUBHbIM NpaBoBbiM akToMm Pecnybnukn TaTtapctaH. Xanobbl Ha pelleHus u OenCTBUS
(6e3penctame) paboTHUKOB OpraHn3aumin, NpegyCcMOTPEHHbIX YacTbto 1.1 ctaten 16 PeagepanbHOro
3akoHa Ne 210-®3, nogatoTca pykoBogMTENAM 3TUX OpraHn3auuin.

XKanoba Ha peweHna wun gencrteus (0es3gencteme) opraHa, nNpenoCcTaBnsALWEro
MYHMUMNANbHYK YCNyry, OOSPKHOCTHOrO nuvua opraHa, nNpegoCTaBriSIOWEro  MyHULMNANbHYHO
yCnyry, MyHULUMNanbHOro cryxatlero, pykoBoauTensa opraHa, npefocTasnaowero MyHUUmnnanbHyo
ycnyry, MoxeT OblTb HanpaBfneHa no noyTe, 4Yepe3 MHOrO(YHKUMOHAmMbHbIN LEHTP, C



NCMonb3oBaHMEM WHAOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun «MHTepHeT», oduumnanbHOro
caWTa opraHa, npegocTaBnsalWero MyHuuunanbHyto ycnyry, EauvHoro noprtana nubo
PecnybnukaHckoro noptana, MHOPMALMOHHON cUCTEMbl AocyaebHoro obxanoBaHuda, a Takke
MOXeT ObITb MNpuUHATaA Npyu NUYHOM npueme 3assutens. XKanoba Ha pelweHus U OelCTBUS
(6e3pencTBne) MHOroyHKUMOHANBHOrO UeHTpa, paboTHMKa MHOrogYHKUMOHANBHOIO LEHTpa
MOXeT ObITb HanpassieHa rno noyTe, ¢ UCNoMb30BaHNEM NHOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «MHTepHeT», odumumanbHOro canta MHOrogyHKLUMOHaNbLHOro ueHTpa, EanHoro noptana nuéo
PecnybnvkaHckoro noptana, MHOPMaUWOHHON cucTeMbl gocyaebHoro obkanoBaHuA, a Takke
MOXeT ObITb MpuUHATA Npy NUYHOM npueme 3asButens. »Kanoba Ha peleHus U OencTBuS
(6e3pencrBme) opraHmnsauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 depepanbHoro 3akoHa Ne
210-93, a Takke ux paboTHMKOB MOXeT ObiTb HamnpaBfieHa Mo no4yTe, C WCMNONb30BaHWEM
NHOPMALMOHHO-TENTEKOMMYHUKAUNMOHHON  ceTn  «MHTepHeT», oduumanbHbiXx CanuToOB  3TUX
opraHusauun, EguHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXET ObiTb NPUHATa
npy NMNYHOM MpUeMe 3asBUTENS.

5.3. XKanoba gormkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NpPefoCTaBMSAOWEro MyHUUMNANbHYKO YCAyry, AOMKHOCTHOrO
nvua opraHa, NpegoCTaBnsoWEero MyHUUMNanbHy ycnyry, nmbo MyHuuMnanbHOro cryallero,
MHOIO(YHKLUMOHANbHOro LUeHTpa, ero pykoBoguTtens wu (Mnu) paboTHUKA, OpraHu3auun,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykosogutenen u
(vnn) paboTHUKOB, peLleHnsa n gencTena (6e3gencTeme) KOTopbIX 06XKanyTCs;

2) hamunuio, M4, OTYeCTBO (MocregHee - Npu Hanuynn), CBeAeHNa O MecCTe XUTeSbCTBa
3aaBuTens - omamyeckoro nuua nMbo HaMmeHoBaHue, CBeAEeHUs O MeCcTe HaxoXaeHnsa 3asaBuTens -
IOpUaMYECKOro nuua, a Takke Homep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
SNEKTPOHHOM MOYTbI (MPU HanNnuMM) U NOYMTOBbLIM agpec, MO KOTOPbIM A0SMKeH ObiTb HanpasreH
OTBET 3asiBUTENIO;

3) cBegeHuss 06 oOxanyembix peleHnax wun gencteuax (6es3gencTeBun)  opraxa,
NpPeaoCTaBNALEro MyHUUMNANbHYIO YCNyry, OOSMKHOCTHOrO nuua opraHa, npegocTaBnsAoLiero
MYHMUMNANbHYO YCnyry, nnbo MyHMUMNANbHOrO CriyXaliero, MHOrogyHKUNMOHANbHOro LEeHTPa,
paboTHMKA MHOrOYHKLMOHANBbHOIO LEeHTpa, opraHn3aumi, NnpeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 dPepepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnemM u OeNcTBUEM
(bespenictBMeM) opraHa, NpPeaoCTaBnSALWEro MyHUUMNANbHY YCryry, LOMMKHOCTHOro nuvua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYIO ycnyry, nunbo MyHUMUMNanbHOro Cryallero,
MHOIO(YHKUMOHANbHOIro LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa, OpraHu3auuin,
npeaoycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pabOTHMKOB.
3asButenem MoryT 6bITb NpefcTaBneHbl JOKYMEHTbI (Mpy Hanuuuu), nogTeepXgaroLmne OoBOAbI
3asBuTens, nMbo nx Konuu.

5.4. MNocTtynuBwas xanoba noanexuT pernctpauuMm B CPOK He nosgHee paboyero OHs,
cnegylowero 3a gHeM NocTynseHus.

5.5. XKanoba, noctynuBwasi B oOpraH, nNpegoCTaBnSOWNA MYHULMNANbHY  YCRyry,
MHOIO(PYHKUMOHAMbHbLIN LEHTP, YyYpeauTento MHOrogyHKLMOHANbHOrO LEeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nnbo BbILECTOALMNN
opraH (Npw ero Hann4ymm), NOANEXNT PACCMOTPEHUIO B TEYEHNE NATHaguaTn paboymx gHen co aHs
ee perucrtpaumm, a B cnyyae obxanoBaHus OTKa3a opraHa, NpegocTaBrsioWEero MyHULMNANbHy
yCnyry, MHOro@yHKLMOHaNbLHOro LeHTpa, opraHn3aumi, npeaycMoTpeHHbIX Yactoto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, B npueme LOKYMEHTOB Yy 3asBUTENs NuMbO B ucnpasneHun
AOMNYLLEHHbIX oneYaTok 1 ownbok unm B crnydae obxanoBaHMs HapyLLeHUs YCTaHOBNEHHOro cpoka
Takux UCMNpPaBrieHnn - B TeYeHNe NATM pabounx QHEN CO AHS ee perncTpaumu.

5.6. [No pesynbTaTaMm pacCMOTPEHMUS Xanoodbl NPMHMMAETCS OAHO U3 CNeayoLWNX PeLLEHNIA:

1) xanoba yagoBneTBOpsieTCs, B TOM u4ucrne B OpMe OTMEHbl MNPUHATOrO peLleHus,
ncnpaeneHns LONyLWEeHHbIX OrneyaTok U owuboK B BblAaHHbIX B pesynbTaTe MpeaocTaBreHus
MYHMLMNANbHOW yYCNyru 4OKYMEHTax, BO3BpaTa 3adABUTENO AEHEXHbIX CPEACTB, B3UMaHNE KOTOPbIX



He nNpedyCcMOTPEeHO HOpMaTUBHbLIMUM MpaBOBbLIMU akTamu Poccuinckon depepaumnmn, HOpMaTUBHBIMU
npaBoBbIMKU akTamn Pecnybnukn TatapcTaH, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yAOBNeTBOpPEHUM anobbl OTKa3biBaeTCs.

He nosgHee [HA, cnedylowero 3a AHEM MNPUHATUS peLleHUs, YKas3aHHOro B HacTosweM
NyHKTEe, 3asiBUTEN0 B MUCbMEHHOM (popMe M MO XenaHu 3asiBUTenst B 3NeKTPOHHOW dhopme
HanpasnseTcs MOTMBUPOBAHHLIN OTBET O pe3yrbTaTaX pacCMOTPEHUS XKarnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawlen yaoBreTBOPEHNIO B OTBETE 3aSBUTENIO O
pesynbTatax paccMOTpeHus Xanobbl [aeTcsa WHpopmauna o [OencTBUAX, OCYyLLECTBNSAEMbIX
OpraHoMm, MNpeaoCTaBNALWMM MYHULUUNANbHYIO YCIyry, MHOrO(YHKUMOHANbHbIM LIEHTPOM nmbo
opraHusauunen, npegycMoTpeHHon 4vacTtbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne 210-93, B
Lensx HedamennuTeNbHOro YCTpaHeHUs BbISIBIIEHHbBIX HapyLEeHUA Npu OKasaHUM MyHUUMNansHON
YyCnyru, a TakkKe MNPUHOCATCA W3BMHEHMS 3a [OCTaBfeHHble HeyoobcTBa W yKasblBaeTcs
NHpopMaumnsa o0 AanbHENWNX OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3adABUTENO B LENAX
NoNy4YeHnss MyHUUUNanbHOW YCryri.

5.8. B cny4ae npuaHaHus xanobbl He noanexalien yaoBrneTBOPEHUIO B OTBETE 3as8BUTENIO O
pesynbTatax pPacCMOTPEHUs Xanobbl [alTCA apryMeHTUPOBaHHble Pas3bsCHEHUS O MpUYMHax
NPUHATOrO peLleHuns, a Takke nHopmarms o nopsiake o6xxanoBaHUs NPUHATONO peLleHns.

5.9. B cnyyae ycraHoBneHuss B Xxo4e WnM No pesynbTaTaM pPacCMOTPEHUSA >xanobbl
NpU3HaKoOB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUSA UK NPECTYNNEHNA JOMKHOCTHOE NULo,
paboTHWK, HageneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHMIO Xanob, He3aMeanNUTEeNbHO HanpaBnsT
nMetroLmecs matepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNAansHOW YCnyru no
COrnacoBaHuI0 YCTAaHOBKM MHPOPMaLIMOHHbIX
3HaKOB MHAMBMAYaNbHOro NPOEKTUPOBAHNSA
Ha JOPOXHbIX 3HAKaXx

dopma
(BnaHk opraHa, npeaocTaBnsoLWLEero MyHULUNANbHYO YCNyry)
Komy:
KoHTakTHble faHHbIE:
Mpeacrasurtensb:
KoHTakTHble faHHble NpeacTaBUTENs:
PELWWEHWE
o]
oT Ne
PaccmoTpeB Bawe 3asBneHue ot Ne N npunaraemMble
K HEMY [OOKYMEHTbI, YNOSTHOMOYEHHbIM OpPraHoM
NPUHATO peLleHne o]

[lononHuTtenbHas nHpopmaums:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nnuo (PUNO)

(nognnck YnosIHOMOYEHHOrO AOMKHOCTHOMO
nvua opraHa)

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyH1ULMNanbHOW yCrnyrn no
COrnacoBaHu0 YCTaHOBKU MHPOPMaLMOHHbIX
3HaKOB MHAMBUAYANbHOrO NPOEKTUPOBaHUSA
Ha JOPOXHbIX 3HaKax



dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHYH YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELUEHUE
006 oTKase B nNpefoCTaBneHnm MyHUUUNANbHOW yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne W npunaraemole K
Hemy AOKYMEHTbI YNONHOMOY€EHHbIM OpraHom
NPUHATO peLueHne 06 oTKase B
no  cnegywowmm
OCHOBaHUAM:
1.
2.

[lononHuTensbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 0OpaTUTbCs B YNOSNIHOMOYEHHbLIN OpraH C 3asiBlieHMeM O
npeaocTaBneHnmn yCryri nocre yCTpaHeHns yKasaHHbIX HapyLLEeHUA.

[aHHbIn OTka3 MoxeT OblTb oGXanoBaH B gocynebGHOM nopsigke MyTem HanpaereHus
anobbl B YyNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nnuo (PUNO)

(nognnck YnosIHOMOYEHHOrO AOMKHOCTHOTO
nvua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBNeHNsa MyHULMNANbHOW YCyrn no
COrnacoBaHu0 YCTaHOBKN MHAPOPMALIMOHHbIX
3HaKOB MHAMBMAYANbHOrO NPOEKTUPOBAHUSA
Ha JOPOXHbIX 3HAKaXx

dopma

(BnaHk opraHa, NpeoCTaBMsALLEro MyHULMNANbHY YCnyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTakTHble OaHHble npegcraBuUTenA:

PELWWEHUE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBNeHNs
MyHUUMNAnbHOW yCryru no

oT Ne

PaccmoTtpeB Bawe 3asBrneHue ot Ne N NpunaraemMble K
HEMY  OOKYMEHTbl  YMOJSIHOMOYEHHbIM  OpraHoMm
NPUHATO pelweHne o6 oTkaze B nNpuemMe [OKYMEHTOB,
HeoOxoammbix  ans no cneaywLlmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuynH oTkasa:
[ononHuTtenbHas MHopMaLms:

Bbl BnpaBe nOBTOPHO 06OpaTUTbCA B YMNONMHOMOYEHHbIN oOpraH C 3asiBNeHMEM O
npeaocTaBneHnn yCryri nocre yCTpaHeHns ykasaHHbIX HapyLLUEeHUA.

[aHHbIn OTKa3 MoxeT OblTb oGXanoeBaH B OocynebHOM nopsigke MyTem HanpaBneHus
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nnuo (PNO)

(mognuck ynonHOMOYEHHOrO AOJIKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
yCInyru no cornacoBaHuio YyCTaHOBKM
MHPOPMALMNOHHbBIX 3HAKOB
NHONBMAOYaIbHOIO MPOEKTUPOBAHMS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

rlpOUJy cornacoBatb YCTaHOBKY I/IH(bOpMaLI,I/IOHHbIX 3HakoB wumHAMBUAYAIIbHOIO
NMPOEKTNPOBAHUA HA JOPOXKHbIX 3HAaKax

(HaumeHoBaHVe ynuubl)

Ha
yyacTke

(ykasblBaeTcs NpyBsa3ka K 30aHWsIM, COOPY>KEHWSIM, KM aBTOAOPOrt)

K 3asiBneHuto npunaralTcs cneayowme 4OKYMEHTbI:

B TeuyeHnn Bcero nepuoaa akcnnyataumm 3Haka UHANBMAYaNbHOrO NPOEKTUPOBaHNS
00653yt0Cb NPON3BOAUTL €0 TEXHUYECKOE 0OCNYXMBaHNE U aBAPUIAHO-BOCCTAaHOBUTESbHBIE
paboTbl.

« » 20 r.

(nognwuce)

PesynbTaTt npefocTaBneHmst MyHUUMNanbHOW ycrnyrn, NpoLly NpeaoCcTaBuTb:



I:lB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUAUMNAMNbHbLIX YCAyr
Pecnybnukn TaTapcras;

I:IB MHOTO(YHKLMOHANbHOM LIEHTPE NpefoCTaBMNeHUs1 ToCyAapCTBEHHbIX WU
MyHMUMnaneHbix yenyr Pecnybnuvkm TaTapcTan;

I:l B OpraHe.

(pnaTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCIlyrv rno cornacoBaHmio yCTaHOBKM
MHPOPMALMOHHBIX 3HAKOB
NHONBMAYAIbHOIO NPOEKTUPOBAHMS Ha
AOPOXHbIX 3HaKax

maBe
cenbCKoro noceneHus
oT:

3aaBneHuve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 ownbke, [ONYWEHHOW MNPXM OKa3aHMM MYHULMNAnNbHOW YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B LOKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTusi pelueHnst o6 oTKNOHEeHUW 3asBreHnst 06 ncnpaBreHnm TEXHNYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KomMM Ha OymakHOM HocuTerne MoYTOBbIM OTMpaBreHUEM Mo

agpecy:

Hactoswmm nogreepxagato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FIMYHOCTU W NPEACTaBNAEMOMY MHOK LY, @ TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKyMeHTbl (KONUWM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbl 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.
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