NCMONHUTENBHbIN KOMUTET «JIEHWNHOEOPCK

MYHVNUNTMANTBHOE© MYHULWMANE PANOHbI»
OBPA3OBAHUA MYHWUWMNAJb
«JTEHWHOEOPCKNWN BEPOMJIEEE
MYHWUWMAJIbHbIT PANOH» BALLUKAPMA KOMUTETHI
MOCTAHOBJ/IEHUNE KAPAP
o~ v .. r.JlIeHMHoropck No

O6 yTBEPXAEHUN AAMUHUCTPATUBHOIO
pernaMeHTa npefoCTaBeHuS
MYHALMNATbHOW YCYrn MO MPUHATUIO
pelleHns 06 WCnonb3oBaHWM  [OHHOMO
rPYHTa, WM3B/IEYEHHOIO MPWY MPOBEAEHUN
OHOYTNYOUTENbHLIX U OpYruxX paboT,
CBAI3aHHbIX C M3MEHeHVeM AHa 1 Geperos
BOAHbIX OObLEKTOB Ha  TeppuUTopuu
MYHULMNATbHOrO 06pa3oBaHui
«JTIeHNHOropCKMiA MYHULMNA/TbHbINA
painoH» Pecny6nukmn TatapcTaH

B coortBetctBMM ¢ BogHbiM  Kogekcom  Poccuiickon  dPepepaumu,
defepasibHbIMM - 3aKOHaMM  «O6  06LWMX  MPUHUMNAX OpraHu3auum  MecTHOro
camoynpasneHns B Poccuiickon ®epepaunn», «O6 opraHmsaumMm npeaoctaBieHns
roCylapCTBEHHbIX Y MyHULMNA/IbHBIX YCYr», NPUKa3oM MUHUCTEPCTBA NPUPOAHBIX
pecypcoB u 3konorum Poccuickoin Pepepaumm oT  15.04.2020 Ne 220 «O6
yTBEpXAeHMN Tlopsgka WCNONb30BaHMS AOHHOrO rpPyHTa, W3B/IEYEHHOro npwu
MPoOBeAeHNN AHOYTYOUTENbHBLIX U APYrnX paboT, CBA3aHHbLIX C M3MEHEHVEM [Ha U
GeperoB  BOAHbIX OOBEKTOB», PYKOBOACTBYACb YCTaBOM  MYHULMNAIbHOIO
06paszoBaHVA  «JIEHMHOTOPCKUIA  MYHULUMNANbHBLIA  panlioH»,  ICMONHUTENbHBIN
KOMUTET MyHULMMaSIbHOTO 06pa3oBaHnNs «JIeHMHOTOPCKNIA MYHULMNASTbHBIA PainoH»
MOCTAHOBJIAET:

1.YTBEpANTb npunaraemblia AAMUHUCTPATUBHbIN pernameHT
NPefOCTaBMIEHNS  MYHUUMMNA/IBHON  YCIyrM N0 MPUHATUIO  pelleHns 06
MCMoNb30BaHUM  [OHHOr0 rpyHTa, N3B/IEYEHHOI O npu NpoBeAeHNM
AHOYTNYOUTENbHLIX U APYruX paboT, CBA3aHHbIX C M3MeHeHMeM fAHa U Geperos
BOAHbIX OOBLEKTOB Ha TEPPUTOPUM MYHMLUMMATILHOTO 06pa3oBaHus «J1eHUHOMOPCKMiA
MYHULUMNaNbHbIA paioH» Pecny6nmky TaTapcTaH.

2.Mpu3HaTh yTpaTUBLUMM CWY MOCTaHOBMEHWE VCNONHUTENBHOIO KOMUTETA



MYHULMNaIbHOrO  00pa3oBaHnA  «JIEHUHOTOPCKUIA  MYHULMNANbHBIA  PalnoH»  OT
06/12.2021 Ne 1132 «O6 yTBepXxaeHUM ALMUHUCTPATMBHOINO periameHTa
NpeaocTaBNeHNS MyHULUMNANbHON yenyrn «MpuHATUE pelleHns 06 MCMob30BaHUM
[OOHHOIO TPYyHTa, W3B/IEYEHHOr0o MpW MPOBEAEHWUM AHOYTNYOUTENbHLIX U ApYrux

paboT, CBSI3aHHbIX C U3MEHEHMEM [Ha MU GeperoB BOAHbIX OOBEKTOB Ha TEPPUTOPUM
MYHULUMNaIbHOrO  06pa3oBaHns  «JIEHUHOTOPCKUA ~ MYHULUMNASIbHBIA  painoH»
Pecny6nvkn TatapcTaH».

3. PasmecTUTb  HacTosllee MNOCTaHOB/IEHME Ha  OMLMATIbHOM  caiTe

JIeHVHOropckoro  MyHUUMMaZbHOTO parioHa B pasfgene  «ALMUHUCTPATUBHbIE
pernaMeHTbI», U Ha NPaBoBOM nopTasnie Pecrybnmkmn TaTapcTaH.

4, HacTosillee noOCTaHOB/MeHME BCTYMaeT B CWIy C  MOMEHTa €ro
ouumanbHOro ony6/IMKoBaHMS.
5. KOHTpPO/b 3a WCMOMHEHMEM HACTOSILLEr0 MOCTAHOB/EHUS BO3/10XKWTb Ha

MepBOro 3aMecTuTenst pykoBoauTens VICMoMHUTENbHOro KOMUTETa MyHULUNAIbHOIO
06pa3oBaHns «JIEHNHOMOPCKNIA MYHUUMNA/IbHBIA PaioH» M0 3KOHOMMUKE.

PykoBoauTenb 3. I'. Muxaiinosa

.P. XalibpaxmaHoB
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Yr1BepxkaeH

[IOCTAaHOBJIEHHEM  VICIIONIHUTEIBHOTO
KOMUTETA MYHULIUIIATBHOTO
o0pa3oBaHus «JlennHoropckuit
MYHULMIIATIBHBIN paiOH»

ot «07» HosiOpst 2022r. Ne 1122

AJMHUHHMCTPATUBHBIN PETJIAMEHT
PEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH MO MPUHATHIO PEIICHUS 00
UCITOJIb30BAHUM JIOHHOT'O TPYHTA, U3BJIEYEHHOTO ITPU IPOBEACHUU
JTHOYTIYOUTENbHBIX U IPYTUX padoT, CBI3aHHBIX C U3MEHEHUEM JHA U Oeperon
BOJIHBIX OOBEKTOB

1. O0uMe moNMoKEeHUs

[Ipeamer perynupoBaHus A IMUHUCTPATUBHOTO pPErjIaMeHTa

1.1. Hacrosmuii  aAMUHHUCTPATUBHBIA  PErJIAMEHT  IPEJAOCTABJICHUS
MYHHUITAIIAIBHONW yclyTH (Hayniee — PermaMeHT) ycTaHaBIMBAaeT CTaHIAAPT U TOPSIOK
IPEJAOCTARICHUS ~ MYHHMIIUNIAIBHONW  YCIyTM TO  TPUHATHIO  peIIeHHs 00
UCITOJTb30BaHUH JIOHHOTO TPYHTA, W3BJICUCHHOTO npu IIPOBEICHUH
JTHOYTJTYOUTENBbHBIX U JAPYTHMX paboT, CBSA3aHHBIX C W3MEHEHHMEM JHA M OEperos
BOJHBIX OOBEKTOB Ha TEPPUTOPUU MYHHUIIUTIAIBHOTO 00pa3oBaHus «JIEHMHOTOpCKHiA
MYHUITUIIABHBINA paiioH Pecniybnuku TaTapcTtan (ganee — MyHUIIMTIIATbHAS YCIyTa).

Kpyr 3asBurenen

1.2. 3agButensMu Ha TMOJyYE€HHWE MYHUIUNATBHOM YCIYTU SBISIOTCS
dusnueckre W IOpUAMYECKHE ~ JIMIA,  OCYIIECTBISIONME  TPOBEICHUE
THOYTIYOUTENbHBIX M APYTHX padoT, CBS3aHHBIX C W3MEHEHHEM JHAa U Oeperom
BOJIHBIX OOBEKTOB (J1aJiee - 3asIBUTEIIN ).

WNuTepecsl 3asBUTENCH MOTYT TIPEICTaBIATH JIMIA, YIOJTHOMOYEHHBIC
3asIBUTEJIEM B YCTAHOBJICHHOM TIOPSIKE, W 3aKOHHBIC MPEICTABUTENN (U3MUIECKUX
Ju1l (J1anee - MpeJACTaBUTENb 3asiBUTEI).

TpeOoBanue 0 nMpeI0CTaBICHUH 3aIBUTEII0 MYHUIIUIIAILHON YCIYTU B COOTBETCTBUU
C BapUMaHTOM MPEJOCTaBICHUS MYHUIIUIIATbHON YCIYTH, COOTBETCTBYIOIINM
MIpU3HAKaM 3asBUTEIS, ONPE/ICICHHBIM B pe3yJIbTaTe aHKETUPOBAHUS, TPOBOIUMOIO
OpraHoM, MPEAOCTABISIONIUM YCIYTy (fanee — npopuiInpoOBaHuUE), a TAKKE
pe3yibTarta, 3a IPe0CTaBICHUEM KOTOPOTO 00paTUIICs 3asBUTEINb



1.3. Ilpu npenocraBieHUHM MYHULUNAIBHON yCIyrn HOpodUIMpOBaHHUE
(mpenocTaBlieHUH 3asIBUTENI0 MYHULIUIIAJIBHON YCIYI'M B COOTBETCTBHM C BapUAHTOM
MPEAOCTABICHUSI ~ MYHULMNAIBHOM  YCIIYyTH, COOTBETCTBYIOUIMM  IIPU3HAKaM
3asBUTENIS, ONPENEIICHHBIM B PE3yJIbTATE AHKETUPOBAHUSA, IMPOBOJMMOIO OPTraHOM,
MPEIOCTABISIOUIUM YCIYT'Y) HE TPOBOAUTCS.

2. CraHapT OpeaoCTaBICHUS MyHULIMIIAIBHON yCIIyT!

2.1. HaumeHoBaHUE MYHUITUIIAIBHON YCIYTH

[Ipunsarue pernieHus 00 MCIOIB30BAHUU JIOHHOTO TPYHTA, U3BJICUCHHOTO IMPU
IPOBEJCHUU JTHOYTIYOUTENBHBIX U JAPYTUX PalbOT, CBA3AHHBIX C U3MEHEHUEM JIHA U
OeperoB BOJIHBIX OOBEKTOB.

2.2. HaumeHoBaHue opraHa, NpeJoCTaBIIAIONIEr0 MyHUIIMTIATBHYIO YCIYTY

HcnonauTenbHBIA KOMUTET MYHHUITUIIAILHOTO 00pa3oBaHus «JIeHUMHOTOPCKHI
MYHULUIAIBbHBIA palion» (nanee — Opran).

B mpenmocraBieHMM ~ MYHUIUNQIBHOW  yCIYTM  NPUHUMAIOT  y4acTHE
MHOTO(DYHKIIMOHAJIbHBIE ~ IIEHTPhl ~ NPEAOCTABJICHUS  TOCYJAapCTBEHHBIX U
MYHUIIMNAIBHBIX yeinyr (manee — MOI]) npu Hamuuum COOTBETCTBYIOIIETO
COTJIALIEHHUS O B3aUMO/JICHCTBUHU.

[IpenocraBienrne MYHUIIUNIATIBHOW YCIYTH OCYIIECTBIsieTcsl B JroooM MDI]
no  BBIOOpY  3asgBUTENs: Ui (QU3MYECKUX  JIMIl M UHAUBUAYAIbHBIX
OpeAnprUHUMATENEd — HE3aBUCUMO OT MeECTa €ro JKUTEIbCTBA WJIH MeECTa
(aKkTUYECKOTOo MPOXKUBaHUs (IPEOBIBAHMS), A FOPUIAYECKUX JUI] — HE3aBUCUMO OT
UX MECTOHAXOXKIEHHUS, TI0 SKCTEPPUTOPUATILHOMY IPUHLIUITY.

Pemenust 06 oTkaze B mpueme 3ampoca M JOKYMEHTOB M (Win) uHbOpMaI,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHUSI MYHUIIUITAIIBHOW yCIIyTH, MpuHuMaroTcs M1 B
COOTBETCTBHH C TPeOOBaHUSIMU MyHKTA 2.7 HacTosmero Pernamenra.

2.3. Pe3ynbTaT npe1ocTaBIeHUs] MyHULIMTIATBHOW YCIYTH

2.3.1. Pe3yabTaToM NpeaoCTaBICHUS MYHUIIMIIATBHON YCIIYTH SABISETCS:

1) pemenue 00 HCHONB30BAaHUU JOHHOTO TPYHTa, HW3BJICYEHHOTO IIPU
MIPOBEJICHUN THOYTITYOUTEIBHBIX U JIPYTUX padOT, CBSI3aHHBIX C U3MEHEHHEM JIHA W
OeperoB BOJHBIX OOBEKTOB HAa TEPPUTOPUU MYHUIIMIAIBLHOTO 00pa3oBaHUS
«JIeHMHOTOPCKUI MYHUIMINAJIbHBIA palioH» (mpuioxenne Nel Kk HacrosmeMy
Pernamenry);

2) peuieHue 00 OTKa3e B MPEJOCTABICHUM MYHUIMNAIBHON YCIYTU
(mpunoxenue No2 k Hactosemy PernameHnry).

2.3.2. Pe3ynpraT npeAoOCTaBICHUS MYHUUHWINAIBHOM YCIYTH HAIPaBISIETCA
3asBUTENI0 B (opMe DIEKTPOHHOrO JOKYMEHTAa, MOANUCAHHOIO YCHICHHOM
KBUTH(DUITUPOBAHHON DJIEKTPOHHOW TMOJMUCHI0 YIOJIHOMOYEHHOTO JOJKHOCTHOTO
mura Oprana, B cootBeTcTBUH ¢ DenepanbabiM 3akoHOM OT 06 ampens 2011 roma Ne
63-®3 "OO6 nsmekrpoHHOW Toammcu" (manmee - DexepanbHbI 3aK0oH Ne63-D3) B
JTUYHBIN KabuHeT PecnyOiiMKkaHCKOTO mopTaia.

2.3.3. Tlo BBIOOPY 3asBUTENS PE3yNbTAT MPEAOCTABICHUS MYHHITUTIATBHON
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YCIyTH, yKa3aHHbIM B moAnyHkTax 1, 2 myHkra 2.3.1 Hactosimero Permamenra,
Bbiaercst B Oprane wiu B M®I] B dopme 3K3eMIuisipa 3J€KTPOHHOIO JOKYMEHTA,
pacnevyaTtaHHoro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IMEYaThbl0 M IOJIHUCHIO
YIOJHOMOYEHHOTO AOHKHOCTHOTO jauia Oprana unu padotHuka MOLI.

2.3.4. 3agBurenp  BIOpaBe  IOJYYATh  PE3yJbTaT  MPEIOCTABICHUS
MYHHUIMOAIBHOW yCIyrd B (OpMe DBJIEKTPOHHOIO JIOKYMEHTa WM HK3EMIULIpa
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE B TEUYEHHE CpOKa JEHCTBUSA
pe3ysbTaTa NpeoCTaBICHNUs] MyHULIUTIATbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS] MyHULIUIAIBHON YCIIyTH

2.4.1. MyHununaibHas yciayra TMpeaocTaBisieTcss B 15-THEBHBIA CPOK,
UCUMCIIIEMbI B pabOuMX JHSIX CO JHS MOCTYIUIeHUs 3asBieHus. [IpuocTaHoBneHue
CpOKa Mpe0CTaBICHNS MYHUIIUIIAIBLHON YCIyTH HE TPETYCMOTPEHO.

2.4.2. MyHununanpHas yciyra B cllydae, €ClId 3asBJIEHHE M JIOKYMEHTHI,
HEOOXOIMMBbIE JJIsi MPEAOCTABICHUSI MYHULIMIIAIBLHON YCIyTd, MOJAHbl 3asgBUTENIEM
yepes JIMYHBINA kabuHeT 3asiButens Ha [loprane rocyaapCcTBEHHBIX M MYHULIUIIATBHBIX
yeayr  Pecnyonmuku  Tarapcran  (https://uslugi.tatarstan.ru/)  (mamee — —
Pecnybnukanckuii mopran), npenoctamisiercsi B Oprane B 15-IHEBHBIN CpOK,
UCUMCIIIeMbIA B pabouyMx [HSAX, CO [JHS MPUCBOCHHS 3aABIICHUIO HOMEpa B
COOTBETCTBHUM C HOMEHKJIaTypoil gen u craryca «lIpoBepka JOKyMEHTOBY,
oTpakaeMoi B IMYHOM KaOuHeTe PecryOInMKaHCKOro noprania.

2.4.3. HampaBneHue TOKYMEHTA, SIBJISIOLIETOCS PE3YyIbTaTOM IMPEIOCTABICHHUS
MYHUIIUIAIBHONW ~ yCIoyrd, B (QopMe SJIEKTPOHHOIO JOKYMEHTa 3asiBUTENIO
OCYIIECTBIISIETCSI B JIEHb OPOPMJICHUSI M PETUCTpPALlUU Pe3yJibTaTa MpeloCTaBICHUS
MYHULUNAIBHONU YCIYTH.

2.4.4. B cinyyae JMYHOTO MPUOBITUS 3asABUTENS PE3YyIbTaT IPEIOCTABICHUS
MYHULUNAIBHOW YCIYTU OCYIIECTBISIETCS B TE€YEHUU 15 MUHYT.

2.4.5. MyHunumanbHas yciyra B cllydae, €ClId 3asBJIEHHE U JIOKYMEHTHI,
HEOOXOMMBIE MJIsi MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, TOJAHbI 3asgBUTEIIEM
nocpeactBom M®DII, mnpenocraBisiercss B 15-IHEBHBIM CPOK, MCUHUCISIEMBIM B
pabouyux IHAX, CO AHS PETUCTPALMH 3asBICHUS U TOKyMEHTOB B Oprase, a Takxe C
Y4ETOM CpOKa, mpeaycMoTpeHHoro Permamenrom MOLI.

2.5. IIpaBoBbIE OCHOBAaHMS AJIsl IPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH

Ha PecnnyOnukaHckoM moprajie pa3MeliaeTcs:

MepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PErYJUPYIOIIUX IMPEIOCTABICHHUE
MYHHUIUITAIBHON yCIIYTH;

cBeZieHUs1 00 opraHax (y4peXIEHHUSX) U JODKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX
32 OCYILECTBJIEHUE KOHTPOJIS 32 MPEAOCTABIEHNEM MYHULIMIIAIIBHON YCIyTH;

nHpopMamuss O TOpsAIKe AocyaeOHOro (BHeCyneOHOro) oOKaloBaHUS
pemieHuid u geWctBuil  (Oe3nmeiictBus) Oprana, gokHOcTHOro Jswmma Oprasa,
MPEAOCTABISIONINX MYHUIIMTAIBHYIO YCIYTY.

2.6. HcuepnblBaromuii  MepeuyeHb  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATBHON yCIYTH

2.6.1. [Ing mnogy4eHus MYHULHUNAIBbHOW YCIYIM 3asBUTENb MPEICTABISACT
CJIEIyIOIIME TOKYMEHTHI HE3aBUCUMO OT KaTErOPUU U OCHOBAaHUS OOpALLIEHNUS:
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1) TOKyMEeHT, yA0CTOBEPSIIOIINMA JIMUHOCTD (HE TpeOyeTcs B cliydae oOpalieHus
nocpeacTBoM PecryOiamkaHCKOro noprania);

2) NOKYMEHT, yIOCTOBEPSIONIUN IMOJTHOMOYHUSI TPEACTABUTENS 3asBUTENS, B
ciydyae oOpamieHusi 3a MPeAOCTaBICHUEM MYHHMIMNAIBHOW YCIYTH TMpEeACTaBUTENS
3asBUTeNsA (He TpeOyeTcss B cliydae oOpalieHus 3aKOHHBIX IpeACTaBUTEINEH
(bU3UYECKUX JUII: B 3asBJICHUH YKa3bIBAIOTCSI PEKBU3UTHI PEIICHUS 00 yCTAaHOBJICHUU
OINEKM WJIM CBHUJETEJILCTBA O POKIECHHUM, BBIJAHHOIO Ha Teppuropun Poccuiickon
denepanun);

3) 3asBicHUE:

- B (opme J0oKymMeHTa Ha OyMaxkHOM Hocurtene (mpuioxkernue Ne3 k
HacTosieMy Pernamenry);

- B DJJEKTpoHHOU  ¢opme  (3amoyHSETCSs  IMOCPEACTBOM  BHECECHHS
COOTBETCTBYIOIIUX CBEJCHUNM B AJEKTPOHHYIO (HOpPMY 3asBIEHUS), MOJMNUCAHHOE B
COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 2.6.5 wHacrosmero Pernmamenra, mpu
oOparieHuu nocpeacTsoM PecrnyOnrkanckoro noprana;

4) 3akiioueHue TeppUTOpHaTbHOrO opraHa @denepaibHOr0 areHTCTBa MO
HEJIPOTIOJIB30BAaHUIO 00 OTCYTCTBUM TBEPJbIX IIOJE3HBIX HCKOMAEeMbIX, HE
OTHOCSIIIIUXCSI K 00IIepacIpOCTPaHEHHBIM MOJIE3HBIM UCKOIIAEMbIM;

5) 3akiroyeHue TeppuTOpUanbHOro opraHa MdenepanbHOro0 areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHHUSIX MPOBENCHUS JHOYTIYyOUTENBHBIX W JPYrUX pador,
CBSI3aHHBIX C U3MEHEHHUEM JHa U OeperoB BOAHBIX OOBEKTOB, B PE3yJIbTaTE KOTOPHIX
MOJIy4€H JOHHBINA IPYHT.

2.6.2. 3asBneHue M TpUIIaraeMble JOKYMEHTBI MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbI) 3asBUTENIEM OJHHUM M3 CJIEAYIOUIUX CIIOCOOO0B:

1) uepe3 M®II Ha OyMaKHBIX HOCHTEIISIX U B BUJIC DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM NyHKTa 2.6.3 PernamenTa;

2) nocpenctBoM PecnyGinkaHCKOTo mopTaia B 3JEKTPOHHOU (opme;

3) B Opran JIUYHO WJIM MOCPEICTBOM MOUYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEE.
3asiBiieHHE W TpUjaraeMble JOKYMEHTHI MPH HAIpaBICHUH MOCPEICTBOM IMOYTOBOM
CBSI3M 3aBEPSIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.6.3. 3asBneHue Mpu HANIPABJICHUH TTOCcpeIcTBOM PecmyOnrkanckoro moprania
MOAMUCHIBAECTCA MPOCTON 3IEKTPOHHOMN NOANMUCHIO 3asIBUTEIIS.

Jlist monydeHuss MPOCTOM AJIEKTPOHHOW MOAMKCH 3asBHTENI0 HEOOXOIUMO
MpOUTH Tpouenypy peructpauuu (ayreHtudukanuu) B EguHoit  cucreme
UACHTUUKAIMK ¢ ayTeHTHPUKAIUMU B HHPPACTPYKType, oOecrneunBaromen
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICUCTBHE WH(GOPMAIIMOHHBIX CHCTEM,
UCIIOIb3YEMBIX ISl IPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIMMAIBHBIX YCIYT B
anexkTpoHHON popme (nanee — ECHUA), a Takxe NOATBEPAUTh YUYETHYIO 3allUCh 0
YPOBHSI HE HUKE CTaHIAPTHOM.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKAa3aHHbBIC B
noamyHkrax 2, 4, 5 mynkra 2.6.1 Permamenta, 3aBepsrOTCS YCWICHHOU
KBaTU(UIIMPOBAHHON MOAMKUCHIO UL, YIIOJTHOMOYEHHBIX HA CO3/IaHUE U MOJIHUCAHUE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IIpUIaraeMbie
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K 3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIpaBIAIOTCA B Bujae (ailioB B
dopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He 6onee 50 MoOaiir.

KadectBOo mpeacTaBiasieMbIX AJIEKTPOHHBIX JOKYMEHTOB  (RJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJISITH B TOJHOM OOBEME MPOUYUTATh TEKCT
JIOKyMEHTa U Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Ilpu odopmieHun 3asiBIECHUS IO JIOBEPEHHOCTU YMOJIHOMOYEHHBIM
JUIIOM TIPEJICTABIISIETCS MAacnopT (MHOW JOKYMEHT, yIOCTOBEPSIONIUN JIMYHOCTB),
HOTapHaJIBHO YAOCTOBEPEHHAs! TOBEPEHHOCTh, JTUOO JOBEPEHHOCTh, MPUPABHEHHAS B
COOTBETCTBUHM C 3aKOHOJIATEILCTBOM K HOTApUAILHO 3aBEPEHHOM.

2.6.5. bnaHk 3asiBieHUs JJIs MOJYyYEHUS] MYHUIIUMAIBHOU YCIYTH 3asBUTEIb
MOXET MOJY4YUTh TP JIMYHOM oOpamiennn B OpraH, DiekTpoHHas (popma OnaHka
pa3menieHa Ha opunraibHOM caiite OpraHa.

[Ipunaraembie K 3asBJICHUIO KOMHHU JIOKYMEHTOB MOTYT OBITh 3aBEPEHBI
HOTapuasibHO. [Ipu OTCYTCTBHMU HOTapUallbHO 3aBEPEHHBIX KOMUM MPUHSITHIO B
pPaBHOU Mepe MOJIJIeXkaT:

KOIUU JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUJICTCILCTBOBAHA IIOJIHCHIO
PYKOBOJUTENS WJIM YIOJHOMOUYEHHOTO Ha TO JOHKHOCTHOTO JIMIAa W TIEYaThIO
opranuzauuu (Ipy HAJIMYUK);

HE3aBEpPEHHbIC KOMHWHU TPU YCIOBHH TMPEIBSBICHUS OpPUTHHAIA JTOKYMEHTA.
[Ipy sTOM KOMMS MOKYMEHTa CBEpSETCS C OPHUTHHAJIOM JIUI[OM, MPUHUMAIOIIUM
JOKYMEHTBI.

2.6.6. 3anpemiaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpexncraBieHHus JOKYMEHTOB W HWHGOpPMAIMM WIH OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMU MPABOBBIMU aKTaMH, PETYJIUPYIOIMIMMHI OTHOIIEHUS, BOZHUKAIOIIUE B
CBSI3M C MPEJOCTABICHUEM MYHUIIUIIATBHON YCIyTH;

2) OCyNIECTBICHUS JICUCTBUH, B TOM YHCJIE COTJIaCOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUS MYHUIMIAIBHOM YCIYIM H CBSI3aHHBIX C oOOpalieHueM B HHBIE
rOCY/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIMPABICHUS, OpPTaHHU3AIUH, 32
UCKIIIOYEHUEM TIOJIYYCHHUS] YCIyT U TMOJy4YeHHUS JOKYMEHTOB U HWH(OpMaIuu,
MPEACTABIAEMBIX B pe3yJbTaTe TNPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MepeyHyu, yKazaHHble B 4YacTH 1 cratbu 9 @DeaepanbHoro 3akona Ne 210-D3
(HEOOXOUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencTaBieHHs JAOKYMEHTOB H HWHGOpMAIMH, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCH MPU NEPBOHAYAIBLHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTAaBICHUS] MYHULIMIAIBHON yciayru, 1ubo B
MPEAOCTaBICHUY MYHULIMIAIBHON YCIYyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIy4aeB:

a) W3MEHEHHe TpeOOBaHMI HOPMATUBHBIX TPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEIOCTABICHUSI MYHUIMIAIBHON  yCIYTH, TOCJAe TMEepBOHAYAIBHON IMOJa4u
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATBHOW YCITYTH;

0) HaJIM4uKe OIMOOK B 3asIBJICHUU U JOKYMEHTAaX, OJaHHBIX 3asBUTEJIEM MOCIIe
MEepBOHAYAIBHOTO  OTKa3a B  MpHUEME  JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, THOO B PEIOCTABICHINN MYHHUIIMTATBHON
YCJIYTH U HE BKJIIOUYEHHBIX B MPEICTABICHHBIN paHee KOMILIEKT IOKYMEHTOB;
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B) UCTEYEHUE CpOKa JCHCTBUSI JIOKYMEHTOB WM H3MEHEHHE HH(pOpMaIuu
Mocjie TEepPBOHAYAIILHOTO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIf
MPEOCTABICHUS MYHUITUTIATLHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUTTAIIBHOM
yCIIyTH;

I') BBIABICHUE JOKYMEHTAJIbHO TOJATBEPKACHHOrO (hakta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO JAecTBUS (0€31eMCTBUS) TOIKHOCTHOTO JUIA
Oprana, pabotnuka M®I[ npu nepBoHayadbHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TPEAOCTABICHUS  MYHHUIUINAIBHOM  yciayru, Jubo B
MPEOCTaBICHUY MYHUIIUITAIIBHOM YCIIYTH, O Y€M B MMCbMEHHOM BHUJIE 32 MOAMHUCHIO
pykoBoguTenass OpraHa Mpu T[EpBOHAYAJLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX [IJI1 TIPEJAOCTABICHUS MYHULMMNAIBHOW YCIyTH, YBEIOMIISETCS
3asBUTEJIb, a TAKKE MIPUHOCITCS U3BUHEHUS 3a JJOCTaBJIECHHbIE HEY100CTBA;

4) mpejactaBieHUs Ha OyMa)KHOM HOCHUTEJE ITOKYMEHTOB M HWH(opMaimw,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C IMYHKTOM
7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne210-D3, 3a UCKIIIOYEHHUEM CITy4aeB,
€CJIM HAaHECEHHWE OTMETOK Ha TakKhe JOKYMEHTBl JIM0O WX U3BATHE SBISETCS
HEOOXOAUMBIM YCJIIOBHEM TPEAOCTABICHUS TOCYIapPCTBEHHON WM MYHHUIUNIATBHON
YCIIYTH, M UHBIX CITy4aeB, YCTAHOBJICHHBIX (e/iepaTbHbIMU 3aKOHAMU.

2.6.7. JIOKyMEHTBI, KOTOpbIE TMOJJIeKAT TPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/IEUCTBHS :

1) cBenenuss w3 EgmHOro rocynapcTBEHHOTrO peecTpa IOPUAMYECKUX UL —
®denepanbHas HAJIOroBas CiIyxo0a,;

2) cBeneHus wu3 EIMHOTO TOCYIapCTBEHHOTO peecTpa WHAWBUIYAIbHBIX
npennpuHumateneit — deaepanbHas HaJoroBas Ciyxkoa;

2.6.8. 3agBuTeNb BIpaBe MPEIACTABUTh TOKYMEHTHI (CBEJCHUS), YKa3aHHBIC B
noanmyHkTax 1-2 mynkra 2.6.7 Permamenta, B ¢opme AJIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCUJICHHON KBaJU(UIIMPOBAHHOMN MOAMKUCHIO JIUII, YITOJIHOMOYECHHBIX Ha
CO37aHNE U TOMANHMCAHUE TAKUX JIOKYMEHTOB, MPHU TOJaye 3asBJICHUS MOCPEICTBOM
Pecny6nukanckoro mopraia 6o Ha OymakHoM Hocutese B M®DII,

2.6.8. HemnpencraBieHue (HECBOCBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkte 2.6.7 PernameHTta opranamu rocyJapCTBEHHOW BJIAacTH, OpraHaMH MECTHOIO
CaMOYMpAaBJICHUS, OpPraHU3AUSMH JOKYMEHTOB U CBEIACHUNW HE MOXKET SIBISATHCA
OCHOBAHUEM [IJIs1 0TKa3a B MPEJOCTABIECHUH MYHHUIIUTIAbHON YCIIYTH.

2.6.9. JlomkHocTHOE NUIO M (Wav) pabOTHUK OPraHOB M OpraHU3alNM, HE
MpEeACTAaBUBIINE (HECBOCBPEMEHHO IMPEICTABUBIINE) 3AMPOIICHHBIE U HAXOASALIUECS
B pAaCHOpPSDKEHHHM JOKYMEHT WM CBEACHUS, MOJJekKaT aJMHUHUCTPATUBHOM,
JTUCUUTUIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUHU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanum.

2.6.10. 3ampemniaeTcst TpeOOBaTh OT 3aIBUTENS JOKYMEHTHI M CBEJICHHS, B TOM
Yyucjie TOATBEP)KIAIONIME BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTaBIICHHE
MYHULIUMAIBHOM  YCIYTHM, HaXOJSAIIUeCs] B PACHOPSIKEHUM TOCYIapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYyNpaBJ€HUS U  MOABEJOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPaBJICHUSI OpraHUu3alui.

Henpencrapienue 3asBUTENEM JTOKYMEHTOB, COAEPKAIINX CBEJCHUSI, KOTOPbIE
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HaxoJsSITCS B PACHOPSHKEHUU TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTpaBJICHUSI U TOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WU OpraHam
MECTHOTO CaMOYIPABIICHUS] OpraHu3aluii, HE SBIAETCS OCHOBAHMEM ISl OTKa3a
3asBUTEIIO B MIPEAOCTABICHUN MYHUIIMTIATBLHON YCITyTH.

2.7. HcuepnbIBalOmMid TEpPEUYCHb OCHOBAaHWM i1 OTKaza B MpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUTTATIBHOW YCIYTH.

2.7.1. OcHOBaHMSIMU IJiI OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISFOTCS:

1) HEKOppEeKTHOE 3alloJIHEHUE 00s3aTeNbHBIX Mojied B (opMe 3asBICHUS HA
Pecnybiiukanckom mnoptane (OTCYTCTBME 3allOJIHEHMs, HEJOCTOBEPHOE, HEIOJIHOE
aub0 HENMpaBUIbHOE, HE COOTBETCTBYIOIIEE TpPeOOBaHUSM, YCTaHOBJICHHBIM
Pernamentom);

2) TmpeacTaBlieHHE OJEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HE IMO3BOJISIIOIIMX B IMOJHOM O0BEME MPOUYUTATh TEKCT JOKYMEHTa
U (WIKM) pacro3HaTh PEKBU3UTHI JOKYMEHTA,

3) HECOOTBETCTBHE JAHHBIX BJIJICNIbIla KBAIM(PUIIUPOBAHHOTO CcepTHdUKATA
KJII0oYa TPOBEPKH DJICKTPOHHOW TMOJNUCH JIAaHHBIM 3asBUTENS, YKa3aHHBIM B
3asBJICHUU, TIOJJAHHBIM B JJICKTPOHHOM (opMe TocpeacTBoM PecmyOnrkaHCKOTO
noprana;

4) mpencraBlieHHE HEMOJHOIO KOMIUIEKTA JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernameHToM, ABIAIOMIMXCA 00S3aTENbHBIMU ISl TIPEAOCTABICHUS MyHHUITUTIATHHON
yCIIyr;

5) IOKYMEHTBI COAEpPKAT MOBPEXKICHUS, HAIMYME KOTOPBIX HE MO3BOJSET B
MOJTHOM O00BEME UCIOJIb30BaTh MHPOPMALIUIO U CBEICHUS, IPOUUTATH TEKCT U (WJIH)
pacIo3HaTh PEKBU3UTHI JOKYMEHTOB;

6) mojaya 3asBICHUS W WHBIX JOKYMEHTOB B JJICKTPOHHOW (opMe IHUIOM,
HEYNOJHOMOYEHHBIM Ha M0Javyy IOKYMEHTOB;

7) IOKYMEHTbl MMEIOT WCIPABICHUS, HE 3aBEPEHHBIE B YCTAHOBJIECHHOM
3aKOHO/ATEIbCTBOM MOPSIKE;

8) MOKYMEHTHI YTpaTHJIA CHUJIYy HAa MOMEHT OOpalleHHs 3a MPEIOCTaBICHHEM
MYHHUIUITAIBHON yCIIYTH;

9) npencrapiieHHE TOKYMEHTOB B HEHAAJIEKAIIIMI OpraH.

2.7.2. llepeuenb OCHOBaHUH 71l OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue o0 oTKasze B IIpUEMe 3asBJICHUS U JOKYMEHTOB, HEOOXOMMBIX
JUTSl TIPEIOCTABIICHUS] MYHUIIUNIATbHOW YCIIYTH, MOXET ObITh MPUHATO, KaK BO BpEMs
npueMa 3asiBUTENS, TaK U MOCJI€ MOJYYeHUsS] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAWMBIX IS TMPETOCTABICHHUS] MYHUIIUITAIIGHONW YCIIYTH JTOKYMEHTOB
(cBemeHMWii) ¢ WCIONB30BAHMEM  MEXXBEJIOMCTBEHHOTO  MH(POPMAIMOHHOTO
B3aMMOJICUCTBUSL B CPOK, HE MPEBBIIIAIOMIMN MSITh paboyux [AHEH co JHA
pErucTpaluu 3asiBJICHUS.

2.7.4. Pemenue 00 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MOJIyYEHUS] MYHUIIMIAIBHON YCIYTH, C YKa3aHUEM NPUYMH OTKa3za ohOopMIIsieTCs B
COOTBETCTBUM C (HOPMOIl, YCTaHOBIEHHON B mnpuioxkeHue Ned K HaACTOSIIEMY
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Pernamenty, mnoanMchiBaeTCs YCWICHHOW KBaNU(UIHUPOBAHHON  3JIEKTPOHHOM
MOANUCHI0 B YCTAHOBJICHHOM TMOPSAKE YIOTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
Oprana (OpraHoM) W  HampaBiIsIeTCS  3asABUTEII0 B  JIMYHBIA  KaOWHET
PecnyOnukanckoro noprana u (win) B M®I] B nens npunatus pemieHus o0 oTkase B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TTOTYUYEHUSI MyHUITUTIAIbHON YCIYTH.

2.7.5. 3ampeniaercs OTKa3blBaThb B NPHUEME 3asBIICHUS U MHBIX TOKYMEHTOB,
HEOOXOJIUMBIX [IJI1 TPEJAOCTABJICHUS MYHUIMIAIBHOW YCIYTH, B Cly4ae eciH
3asBJICHUE W JIOKYMEHTBI, HEOOXOIUMBbIE MJIsI TMPEJOCTaBICHUS MYHUIIUITAIbHOM
yCIYTH, TOJaHbl B COOTBETCTBUM ¢ HWHQoOpMamMenn O Cpokax U TOpsJIKe
MPEIOCTABICHUSI MYHMITUTIATIBHON YCIyru, omyOJIMKoBaHHOW Ha EnuHOM moprane,
Pecnybiivkanckom noprasne.

2.8. HcuepnwiBaromuii mnepeyeHb OCHOBAaHUW IS  MPUOCTAHOBJICHUS
NPEAOCTABICHUS MYHHUIIUIIAJBLHOW YCIAyrM WIM OTKa3a B MPeJOCTaBICHUU
MYHUIIUATIATIBHON YCIYTH.

2.8.1. OcHoBaHus AJis1 TIPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHIIUTIATIBLHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH:

1) mogaya JOKyMEHTOB HEYITOJTHOMOUYCHHBIM JIUIIOM;

2) HempeACTaBICHUE 3asBUTEIEM JOKYMEHTOB, IPEIYCMOTPEHHBIX HACTOSIIIUM
PernmamenToM, 00s13aHHOCTb 1O MTPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS,

3) HECOOTBETCTBHE 3asBJICHUSI YCTAHOBJICHHON (DOPMBI;

4) Hanu4Ke B 3asBJICHUU HEJJOCTOBEPHOI MHPOPMAIIHH.

2.8.3. IlepedueHb OCHOBaHMWM IJI1 OTKa3a B MPEAOCTABICHUU MYHUIUIAIbHON
YCIIYTH SIBIISIETCS. KCUEPIBIBAIOIINM.

2.8.4. Pemenue o0 OTKaze B NPEJAOCTABICHUU MYHHUIIUITAIBHOM YCIYyTH C
yKa3aHHEeM IMPUYUH 0TKa3a oPOpPMIISIETCS B COOTBETCTBUU C (DOPMOIA, YCTAaHOBICHHOU
B npwiioxeHuu Ne2 k PernmamenTy, moAnuChIBaeTCA YCUICHHOW KBATU(DUITUPOBAHHON
ANEKTPOHHOM  MOJNUCHIO B  YCTAHOBICHHOM  MOPSAKE  YINOJIHOMOYEHHBIM
IOKHOCTHBIM JuiioM Oprana (OpraHoM) M HampaBIsSETCS 3asABUTCIIO B JIMYHBIN
kabuneT PecrmybGimkanckoro noprana u (vik) B M®I B 1eHs npuHSTHS perieHus 00
OTKa3€ B MPEAOCTABICHUN MYHULIMTIAIbHON YCIyTH.

2.8.5. 3ampeniaeTcs OTKa3blBaTh B MPEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH B
Cly4yae, €CJM 3asBJICHUE O MPEIOCTABICHUH MYHULMNAIBHOM YCIyrM MOJAHO B
COOTBETCTBMM ¢ HHpOpMamuei O CpoKax U TMOpSAKEe TPeIOCTaBICHUS
MYHHUITUTIATBHON yCIIYTH, onmyOauKoBaHHOW Ha Enunom moptaine, Pecrybnukanckom
noprale.

2.9. TpebGoBaHus K B3MMaHUIO IUIATBI C 3asBUTEIS 3a IMPEIOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

MyHununanbHasi yciiyra npegocTaBisieTcss OeCIuIaTHO.

2.10. Ilepeuenn yciyr, KOTOPBIEC SIBISIOTCS HEOOXOIUMBIMHU U 00S3aTEIHLHBIMU
JUTSL IPEOCTABIICHUSI MYHUIIMITAIBHOW YCIYTH, B TOM YHUCJE CBEJCHUS O JOKYMEHTE
(mokymeHTax), BblJaBaeMOM (BbIJJABAEMBIX) OpraHU3alMSIMHU, Y4YaCTBYIOUIUMU B
MPEAOCTABICHUY MYHHUIIMIATBHBIX YCIIYT.

IIpenocraBieHne HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopanok, pasMep W OCHOBAaHMs B3MMAaHHUA IUIaThl 34 INPEIOCTABICHUE
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMU U 00S3aTEIBHBIMU JJISl IPEOCTABICHUS
MYHULIUMTAIBHOW YCIyTH, BKJIIOYas WH(OpMAIMI0O O METOJUKE pacuera pa3mepa
TaKOM IUIATHI.

[IpenocraBieHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbld CPOK OXHUIAHHUS B OYEpEIHd MpU MOAAYe 3ampoca o
MPEI0CTABICHUH MYHHUIUTIATIBHON YCIYTH, yCIIYTH, MIPEAOCTABISIEMON
OpraHu3aluen, y4acTBYIOIIEW B MPEAOCTABICHUUA MYHUIMIAIBHON YCIyrH, U NpHU
IIOJIyYEHUHN PE3YyJIbTaTa MPEIOCTABICHHS TAKUX yCIIYT.

2.12.1. Ilpm mnopgaye 3asBJICHHUS HA NOJYYEHHUE MYHHUIMNAIBHON YCIyTH
MAaKCHUMAaJIbHBIM CPOK OKUAAHUS B OYEPEAU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.12.2. Ilpu noiyyeHnu pe3yibTara NpeoCTaBICHUS] MyYHULIIMTIAILHOW YCIYTH
MAaKCHUMAaJIbHBIM CPOK OKUAAHUS B OYEPEAU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ HOpAIOK PETUCTPALMM 3aMpoca 3asBUTENS O MPENOCTABIECHUU
MYHUIIMTIATBHOW YCIYTH U YCIIYTH, IPEJOCTABISIEMON OpraHu3alueil, yuacTBYIOIIEH
B MIPEJOCTABICHUY MYHUIIUTIATBLHON YCIYTH, B TOM YHCJIE€ B DJICKTPOHHOU opMme.

2.13.1. Tlpu nwyHom oOpamenun B M®PI[ B 1eHp mojgauu 3asiBICHUS
3asBUTENO0 Bbigaercs pacnucka 3 AMC MOI[ ¢ peructpanimOHHBIM HOMEPOM,
MOATBEPKIAIOIINUM, YTO 3ag4BJICHUE OTIPABICHO, U 1aTOW MOAa4M 3asIBJICHUSI.

2.13.2. Ilpu wHampaBieHUM 3asBJICHUSA TOCPEICTBOM PecrnyOiImKaHCKOTO
noprana 3asBUTENb B JICHb IMOJAaud 3asBIICHUSA TIOJy4aeT B JIMYHOM KaOWHETe
Pecniybnukanckoro mopTajia M O DJIGKTPOHHOM  TouTe  yBEJOMIICHHUE,
NOATBEPKIAOUIEE, UTO 3asBICHHUE OTIPABICHO, B KOTOPOM  YKa3bIBAaIOTCS
PETUCTPAIIMOHHBIN HOMED U 1aTa MOJIauu 3asiBJICHHUS.

2.13.3. Ilpu nuunom oOpamennun B OpraH B J€Hb IIOJAYM 3asBIICHHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JULIoM OpraHa 3asBUTENIO BBIAAETCS pACHUCKA U3
aBTOMAaTU3UPOBAHHON MH(DOPMAIIMOHHOW CHCTEMBI, MPeIHA3HAUCHHOMN /I OKa3aHUs
rOCYJAapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
M0/1a41 3asIBJICHUS U NIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHuss K TIIOMCIICHHSAM, B KOTOPBIX IIPEIOCTABISACTCS
MYHULIMNAJIbHAS YCIyTa, K 3]y OXUJAHUS, MECTaM [Jisi 3alOJHEHUs 3alpocoB O
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, THOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iaMu
WX 3alMoJHEHUS M TEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX ISl TMPEAOCTaBICHUS
KOKIOM MYHUIIUIATBHON YCIyrH, pa3MEmEeHu0 U O(OPMIICHUIO BU3YaTbHOM,
TEKCTOBOM W MYJIbTUMEAUIHOW WHGOpPMAIIMK O TOPSJIKE MPEIOCTABICHUS TaKOU
YCJIYTd, B TOM 4YHUCJIE€ K OOECHEYEHHUIO JOCTYMHOCTH [JIsi MHBAJIUIOB YKa3aHHBIX
OOBEKTOB B  COOTBETCTBUM €  (eaepadbHBIM  3aKOHOJATEIBCTBOM |
3aKOHOJ1aTeIbcTBOM PecnyOnnku TaTapcTaH o coluaabHON 3alUTE MHBAIUIOB.

2.14.1. IlpenocraBineHne MyHUIUNIAIBHON YCIYTH OCYLIECTBISACTCS B 3JAHUSX
U TOMEIICHUSX, OOOpPYAOBaHHBIX MPOTHUBOMOXKAPHOW CUCTEMOM M CHUCTEMOMU
MOXKapOTYIIEHHUS.

Mecta mnpuema 3asBUTENIed O0OOpPYAYIOTCS HEOOXOAMMON MeOenbro s
opopMIIeHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.

OOGecrnieunBaeTcsi  O€CHpPENSATCTBEHHBIM  JOCTYNl  MHBAJIMAOB K  MECTY
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MPENOCTABICHUS! MYHUIIMNAIBHON ycayru (yI0oOHBIA BXOJ/BBIXOJ B MOMEILIECHUS/ U3
MOMEIIEHUI U epeMENICHUE B UX MPEAeIIax).

BusyanbHas, TekcToBas © MyJbTUMeIUiHas uWHOpMaMs O MOPAJKE
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYTH pa3Melaercs B yIOOHbBIX JJIs 3asBUTENEH
MECTax, B TOM YUCIIE€ C YYETOM OTPaHUYECHHBIX BO3MOXHOCTEW MHBAJIN/IOB.

2.14.2. B cooTBeTCTBUM C 3aKoHOJAaTelbCTBOM Poccuiickoir dexnepanuu o
COLIMAJILHOM 3al[uTe WHBAIMIOB B LEIAX OECHpEnsTCTBEHHOIO JOCTyla K MECTY
MPEIOCTaBICHUS MYHUIIUNIATBHOU YCIYTH 00€CIIeYnBaETCs:

1) compoBOXeHWE MHBAIWIOB, UMEIOIIUX CTOMKHE paccTpodcTBa (DYHKIIUU
3pEHHS U CAMOCTOSITEIBLHOTO MEPEABUKEHU A, U OKa3aHUE UM ITOMOIIIH;

2) BO3MOKHOCTb TIOCAJIKH B TPAHCTIOPTHOE CPEJCTBO U BBHICAJKU U3 HETO, B TOM
YHUCJIE C UCIIOJIB30BAHUEM KpECa-KOJSACKU;

3) Hamyexamiee pa3MelleHHue OOOpyAOBaHMS M HOCUTENeW HH(OpMaluy,
HEOOXOUMBIX Il obOecrieueHus OecTpensaTCTBEHHOrO0 JIOCTyNa WHBAJIUIOB K
yCJIyram ¢ y4eTOM OTPAaHUYEHUIN UX KU3HEIESITEIbHOCTH;

4) nyOnaupoBaHHe HEOOXOAMMOW JUIsi MHBAIHIOB 3BYKOBOM U 3pUTEIHHOM
uHbOpMaIMK, a TaKKe HaAMUCell, 3HAKOB U WHOW TEKCTOBOM W rpaduyeckoi
uH(OpMaINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYEYHBIM pudToM bpaiins;

5) pomyck cypaonepeBoIurKa U TU(HIOCYPAOTEePEBOAUNKA;

6) momyck coOaKu-TIPOBOJHUKA MPU HAIUYUU JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuanbHoe O0ydeHue W BbIIaBaeMoro mo ¢opMe W B TOPSAIKE, KOTOphIE
YCTAHOBJICHBI MIPUKAa30M MUHUCTEPCTBA TPyAa U COUHUAIBHOW 3alluThl Poccuiickon
Oeneparun ot 22.06.2015 Ne386H "OO6 yrBepkaeHun (OpPMBI JTOKYMEHTA,
MOJITBEPKIAIONIETO CleMabHOe 00y4YeHUe COOaKU-TPOBOJHUKA, W TOPSAKA €ro
BhITauun'.

2.14.3. TpeGoBanus B 4YacTd OOECIECUCHHS] JOCTYIMHOCTH [IJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHNE MYHUIIUTIAIBHON YCIYTH, U
CPEACTB, MCIOJIb3YEMBIX IPU MPEAOCTABICHUNM MYHULHUIAIBHOW YCIYrd, KOTOpbIE
yKa3aHbl B TOANYHKTax 1-4 mynkrta 2.14.2 Pernamenrta, npuMeHSIOTCS K O0BEKTaM H
CpPEACTBAM, BBEICHHBIM B OKCIUIyaTallMI0 WIM NOPOLIECAIIMM MOJIEPHU3ALUIO,
pexoHcTpykiuto nocie 01.07.2016.

2.15. TlokazaTenu JOCTYNHOCTH M KayeCcTBa MYHUIUIAIBHOW YCIYTH, B TOM
YUCJe KOJWYECTBO B3aUMOJCHUCTBUU 3asBUTENSA C JOJDKHOCTHBIMHU JIMI[AMU IIpU
MPEIOCTABICHNH MYHULIMNIAJBHOW YCIYTM U UX NPOJOJDKUTENBHOCTD, BO3MOKHOCTD
MOJIy4eHHs] HHPOPMAIIUA O XOJ€ MPEJOCTABICHUS MYHUIIUTIATLHOW YCIYTH, B TOM
YHUClie C WCIOJb30BAaHUEM HH(POPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JIUOO HEBO3MOXKHOCTh MOJYYEHUsI MyHULIUNIANIbHOU yciuyru B MOI] (B
TOM YHCJIE B TIOJIHOM 00BEMeE), B JTI0OOM TEPPUTOPUATHLHOM TOIPA3JEICHUH OpTraHa
UCIIOTHUTEIBHO-PACTIOPAIUTEIBHOTO OpraHa MECTHOTO CAMOYIIPaBJIEHHUs, 10 BEIOOPY
3asBUTENSA  (DKCTEPPUTOPHUANIBHBIM ~ MPUHLMUI),  MOCPEACTBOM  3ampoca O
MPEAOCTABICHUN HECKOJIBKUX TOCYJAapCTBEHHBIX M (WJIM) MYHHUIIMOATBHBIX YCIYT B
M®ILI, npeaycmorpeHHoro crtatbeit 15.1 @enepanbHoro 3axkoHa Ne210-D3
(KOMILIEKCHBIM 3ampoc).

2.15.1. Iloka3zaTensiMu JOCTYITHOCTH MPEAOCTABIEHNS MYHULIUITAIIBHON YCIYTH


https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
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SIBJISIFOTCA :

- pacCMoJIOKECHHOCTh IIOMEIIECHUsI, B KOTOPOM BEAETCA MpPHUEM, BblJaya
JIOKYMEHTOB B 30HE JJOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

- HaJlnyue He0OXOJUMOI0 KOJMYECTBA CICIMATUCTOB, a TAK)Ke MOMEIICHUN, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

- HaJIMYME HCYUEpIbIBaIONIed MHPOPMAIMU O CIOco0ax, MOPSAKE M CPOKax
MPEOCTABICHUS MYHUIMIIAJBHOW YCIyrd Ha WHOOPMALMOHHBIX CTEHJax, Ha
opunuanbHoM mnopTaie JICHUHOTOPCKOro MYHUIMIIAIBbHOTO paioHa, Ha EnuHoM
nopraie, Pecy0iamkaHCKOM mopTaiie;

- OKa3aHWE IOMOIIM HWHBAIMJIAM B TIPEOJOJECHUU OaphepoB, MEIIAOIINX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIUIIAMHU.

2.15.2. Tloka3zaTensiMu KadyecTBa MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH
SIBJISIFOTCA :

1) cobmoieHre CPOKOB MPUEMa U PACCMOTPEHHUS IOKYMEHTOB;

2) co0roIeHre CpoKa MOJYYCHHS Pe3yibTaTa MyHUIIMITAIBHOW YCITYTH;

3) oTcyrcTBHE OOOCHOBaHHBIX kajmo0 Ha HapylieHus PeriaMeHTa,
coBepIieHHbIe paboTHHKaMu Oprana;

4) KOJWYECTBO B3aUMOJCHCTBHI 3asBUTENS C JOHKHOCTHBIMH JullamMu (0e3
ydeTa KOHCYJIbTaIUui):

a) B3auMoJielicTBUE 3asBUTENs ¢ paborHukamu MLl mpu mpemocraBieHUU
MYHULUNAIBHOW YCIYTH OCYILIECTBIIAETCS OAWH pa3 MpH MPEICTABICHUU 3asBICHUS
CO BCEMH HEOOXOJIUMBIMH TOKYMEHTaMU;

0) omuH pa3 - B cCiIy4ae HEOOXOJUMOCTH TOJY4YEHHUs pe3ysbTara
IPEJAOCTABICHUST MYyHUIIMNANbHOW ycinyru B M®IL B dopme sk3emruisapa
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa>kHOM HOCHUTEJIE.

[TponOIKUTENBHOCTh OJTHOIO B3aUMOJCHUCTBHS 3aSBUTENS C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BIPAaBE OLEHUTH KAauyeCTBO MPEAOCTABICHUS MYHUIUNAIbHOU
YCIYTH C TIOMOIIBIO YCTPOWCTB TOJBWKHOW paauoTeneOHHOH CBSI3U, C
ucnoib3oBanueM ExuHoro moptana, PecmyOnmkaHckoro mopTaia, TepMUHAIBHBIX
YCTPOWCTB.

2.15.3. Nudopmarus o xoAe MpeaoCTaBICHUSI MyHUIIUIATBHON YCIYTH MOYKET
OBITh TIONy4EHA 3asBUTE]EM B JIMYHOM KabwHere Ha EamHOM moprane wid Ha
Pecnybnukanckom nopraie, B MOII,

2.15.4. TlpenocraBneHre MYHHUIIUTAIBHONW YCIYTH OCYIIECTBISETCS B JIIOOOM
M®I] no BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTEJIhCTBA WM MECTa
(dakTUUeCKOro MPOKUBaHUS (MPEOBIBAaHUS) TIO SKCTEPPUTOPUATLHOMY TIPUHITUITY.

Boinjaua pesynbTaTa B COOTBETCTBHMM C a03alleM MepBbIM IyHKTa 2.3.3
PermamenTa ocymiecTBisieTCss B BBIOPAHHOM 3asBUTEIEM OTACNICHUU (YIAICHHOM
pabouem wmecte) MOI[ MyHUIUMIATBHOTO paiioHa wWid B oTaciaeHun MOI]
TOPOJICKOTO OKPYTra, B KOTOPOM PAaCIIOIOKEH UCIPAIINBAEMbIN 36 MEIbHBIM YUaCTOK.

3asBUTEND BIIPABE IMOJYYUTh MYHULIMNAIBHYK) YCIYTY B  COCTaBe
KOMIUIEKCHOTO 3aIpoca.

2.16. Hubie TtpeOoBaHMs, B TOM 4YHUCJIE YYUTHIBAIONIME OCOOCHHOCTHU


https://internet.garant.ru/#/document/22501815/entry/2303
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MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH B JJIEKTPOHHOM popMme.

2.16.1. Tlpu npeaocTaBiICHUN MYHUIIMTIATBLHON YCIYTH B 3JIEKTPOHHOU (popme
3asIBUTENb BIPABE:

1) nomyuuTh UHPOPMALMIO O TOPSAKE U CpPOKax MpeAoCTaBIICHUS
MYHUIMOAIBHOW YCIYTH, pa3MelieHHylo Ha EnumHom mnoprane, PecnyOnukaHckom
nopTaiie, Ha nmoprajie myHuunanbubix yeayr (https://leninogorsk.tatarstan.ru);

2) nojaTh 3asBJICHUE U UHbIE JTOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEIOCTABICHUS
MYHUIMOAIBHOW YCIYTHM, B TOM YHKCJE JOKYMEHThl U HH(POPMALIUIO, dJIEKTPOHHbIE
o0pasbl KOTOpPBIX paHee ObUIM 3aBEpPEHBbl B COOTBETCTBUU C IYHKTOM 7.2 dacTu 1
ctatb 16 @enepanbHoro 3akoHa Ne210-d3, ¢ ucnonszoBanueM PecrnyOnnkaHCKOro
nopTaia, nopraia mynuiunanbHeix yeuyr (https://leninogorsk.tatarstan.ru);

3) noyy4uTh CBEACHUS O XOJ€ BBIMOJIHEHUS 3asBICHUM, MOJAHHBIX B
AIIEKTPOHHOU opme;

4) oCylIeCTBUTH OLIEHKY KauecTBa MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH;

5) mony4uTh pe3yabTaT MPEAOCTABICHUS MYHUIUMIAIBHOW yCIyru B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) mogaTh >kanoly Ha pemieHue u AeiictBue (Oe3neiictBue) OpraHa, a TaKxke

€ro  JIOJDKHOCTHBIX  JIMII, MYHUIUMAIBHBIX ~ CIYXKAIlUX  MOCPEJICTBOM
PecnyOnukanckoro — moprana, — moprana  (QeaepalbHOM  TOCYJApCTBEHHOM
UHGOPMAIIMOHHON CUCTEMBI, oOecreunBarolel  mpouecc  JoCyAeOHOro

(BHECYIeOHOTO) 00KaJIOBaHUS PEIICHUM U NeUCTBUHN (0e31eCTBUSI), COBEPIICHHBIX
OpU TPEAOCTABICHUN TOCYAAPCTBEHHBIX M MYHHUILMUIAIBHBIX YCIYyT OpraHaMu,
NPEIOCTABISIONIMMUA  TOCYJApPCTBEHHBIE M MYHUIIMNAJIbHBIE  YCIYTH, HX
JOJIKHOCTHBIMU JIUIIAMH, TOCYJaPCTBEHHBIMU U MYHULIUITAIEHBIMU CITYKAIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYIIECTBIISIETCS MTOCPEICTBOM 3aMOJIHEHUS
AIEKTPOHHOM (DopMEBI 3asBiIeHHS Ha PecrmyOaukanckoM noprajie 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEJILHOM TTOIa4M 3asBIICHUS B KaKoi-I1n00 nHOH dopme.

2.16.3. Ilpu d¢opmupoBanuu 3asBiicHHS Ha PecmyOiamkaHCKOM TopTale
o0ecreuynBaeTcs:

1) BO3MOKHOCTbH KOTIMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTD 3aIIOJTHEHHSI HECKOJIBKUMHU 3asBUTEIISIMU OJTHOM DJIEKTPOHHOM
(dbopMBbI 3asgBIICHUS TPU OOpAIEHUH 32 YCIyTaMH, MPEANoaralouMy HalpaBiIcHUe
COBMECTHOTO 3asiBJICHUS HECKOJIBLKIUMHU 3asSBUTEIISIMU;

3) BO3MOXKHOCTH TedaT Ha OyMa>KHOM HOCHTEJE KOTHH AJIEKTPOHHON (POPMBI
3asIBJICHMSI,

4) coxpaHeHHE paHee BBEACHHBIX B dJIEKTPOHHYIO (OpMY 3asBICHUS 3HAUCHHMA
B JI0O0O0ON MOMEHT IO JKEJTaHHWIO TMOJh30BaTENsl, B TOM YHWCJE MPU BO3SHUKHOBEHUU
omMOOK BBOJIa M BO3BpATE /IS TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpPMY
3asIBJICHMSI,

5) 3amoyiHeHWE TMOJeH SJIEKTPOHHOW (OPMBI 3asBICHHUS O Hadala BBOJA
CBEJCHUN 3asBUTEJIEM C HCIIOJIb30BAaHUEM CBeJCHUH, pa3menieHHbIX B ECUA, u
CBEJICHM, OnyOJMKOBaHHBIX Ha EnuHom moprane, PecnyOinkaHckoMm moprale, B
4aCTH, Kacarolencs cBeeHni, orcyTcTByromux B ECHUA;


https://internet.garant.ru/#/document/12177515/entry/16172
https://internet.garant.ru/#/document/12177515/entry/16172
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6) BO3MOYKHOCTb BEPHYTBHCS Ha JIIOOOH M3 3TAllOB 3aIOJHEHMS JIEKTPOHHOU
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIUH;

7) BO3MOXHOCTb JOCTYIA 3asBUTEN Ha PecnmyOluMKaHCKOM IOpTalle K paHee
MOJAHHBIM UM 3asBJICHUSIM B T€YEHUE HE MEHEE OJHOro Toja, a TaKKe YaCTUYHO
c(OpMHUPOBAHHBIM 3asBJICHUSIM - B TEUEHUE HE MEHEE TPEX MECSLIEB.

2.16.4. 3anucp 3asBuTened Ha mnpuem B MOI[ (mamee - 3amuchk)
OCYIIECTBIISIETCSI MOCPENCTBOM PecnyOnnkaHckoro mnopraia, TeieQoHa KOHTAaKT-
uentpa MOII.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3alIMCU HA JII0ObIE CBOOOIHBIE JJIS
npueMa JaTy v Bpems B npejenax ycraHoieHHOro B M®I] rpaduka npuema.

3anucek Ha ONPEIEIEHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKH J10 HACTYIUIEHUS 3TOU
JaTHI.

s OCYLIECTBIICHHUS NIpEABAPUTEIBHON 3amucu MOCPEICTBOM
PecnyOnnkaHckoro mopTana 3asBUTEN0 HEOOXOJUMO YyKas3aTh 3alpallidBaeMble
CHUCTEMOU JJaHHbIC, B TOM YHUCIIE:

- (pamumnuto, UMs1, 0TYECTBO (MIPU HATTUYHUH);

- HoMep TesnedoHa;

- a/IpecC NEKTPOHHOU MOUTHI (10 KEJTAHUIO);

- )KEJIAEMYIO J1aTy U BpeMs IpUeMa.

B cinyyae HecOOTBETCTBHSA CBEIEHUM, KOTOPbIE COOOIIMI 3asiBUTENb IPHU
peABAPUTENBHOMN 3alUCH, TIOKYMEHTaM, IPEJICTABICHHBIM 3asBUTEIEM IIPU JINUHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCS.

[Ipu ocyriecTBICHUU MPEeABAPUTEIBLHON 3aliCH 3asBUTENI0 00ecTeunBaeTCs
BO3MOKHOCTb paclieyararb TaJIOH-NIOATBEpKIAeHUE. B ciyyae ecnu 3asBUTENb
COOOIINT ajpec SJIEKTPOHHOW MOUTHI, Ha YKa3aHHBIA aJpec TaKKe HaIpaBiIseTCs
uHboOpMaIsl O TOATBEPXKICHUU TMPEABAPUTEIILHON 3alUCU C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocyiiecTBIeHNN TPEIBAPUTEIBHON 3aMKMCH 3asBUTENb B 00s3aTEIHLHOM
nopsiike MHPOPMHUPYETCST O TOM, YTO TIpeABapuUTeNbHAas 3alUCh aHHYIUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MPUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MIPEABAPUTEIHLHOM 3aMKCH.

3amperniaeTcss TpeOOBaTh OT 3asgBUTENS COBEPIICHUS WHBIX JNEHCTBUN, KPOME
MPOXOXKJEHUSI  WIASCHTU(DUKAIMKM W  ayTeHTU(PUKAIIMK B  COOTBETCTBHH  C
HOPMAaTHBHBIMM INIPaBOBbIMM akTaMu Poccuiickorn ®Penepanuu, ykaszaHus UeIu
mpuemMa, a TakKe TPEJCTaBICHUS CBEJACHUM, HEOOXOAMMBIX IJisi pacuera
JUTMTETFLHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPBHIM HEOOXOIUMO 3a0pOHHMPOBATH IS
npuema.

2.16.5. UndopmupoBanme 0 mpe10CTaBICHUN MYHHUIIUITAIBHON YCITyTH:

1. Wudopmanus o TOpAIKE TNPEIOCTABICHUS MYHUIIMITATBHON yCIyTH
pa3MeaeTcs:

1) Ha uHOpPMALIMOHHBIX CTEHJAX, COJAEPXKAIIUX BU3YaIbHYIO U TEKCTOBYIO
MHQOpMALIMI0O O MYHUIMIAIBHONW YCIyre, pacloJIOKEHHBIX B TMOMEIICHUsIX
MHOTO(YHKIIMOHAJIBHBIX ~ [IEHTPOB  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;
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2) Ha o(QuUIMATBHOM TOpTaji€ OpPraHoB MECTHOIO CaMOYIPABICHHUS
https://leninogorsk.tatarstan.ru;

3) Ha moprayie MyHUIHNATBHBIX yeryr https://leninogorsk.tatarstan.ru (manee -
[lopran);

4) Ha moprane ToCyJapCTBEHHBIX W MYHMIMMNAIbHBIX yciayr PecnyOnuku
Tarapcran (Www.uslugi.tatarstan.ru) (nanee - Pecriyonukanckuii mopTan);

5) Ha eAMHOM TOpTaj€ TOCYAAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pynkmmit) (www.gosuslugi.ru) (nanee - Enunbiii moprain);

6) B TOCyJIapCTBEHHOU MH(POPMAIMOHHOM cucteMe "PeecTp rocyaapcTBEHHBIX
U MYHUIUNAIbHBIX yciuyr PecrmyOnuku Tarapcran" (www.frgu.tatar.ru) (manee -
Peectp rocynapcTBEHHbBIX U MyHUIIUIAIBHBIX YCIYT).

2. KoHCynpTHpOBaHUE IO BOMPOCAM IMPEA0CTABICHUS MYHULIUITAIbHON YCIIyTH
OCYIIECTBIISIETCS:

1) B MHOrOQYHKIIMOHANIBHBIX LIEHTPaxX MPEIOCTABICHHS TOCYIAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT IPU YCTHOM OOpPAIlEHUH - TUYHO WIH 110 TeIEePOHY;

2) B uHTEpakTUBHON (popme B PecrybiinkaHCcKOM mopTase;

3) B yIOJTHOMOYEHHOM Ha MpeaocTaBienue yciayru Oprade

- IPU YCTHOM OOpaIieHuu - TUYHO UITU 10 TeaedoHy;

- IpU NHUCHbMEHHOM (B TOM u4ucie B (OpMe dJIEKTPOHHOIO JOKYMEHTA)
oOpamieHuy - Ha OyMaXHOM HOCHUTENIe IO TIO4YTe, B AJIEKTPOHHOW (opme 1o
AIEKTPOHHOU MoYTe.

3. Undopmanus va Enunom noprane, PecyOnnkanckoM mnoprasne o mopsake u
CpPOKax TMpEeJOCTaBICHUS MYHULMNAIBHON YCIYyrM Ha OCHOBAHUM CBEICHUM,
comepkamuxcsi B PecnyOnmkaHCKOM — peecTpe, MPEICTaBISETCS — 3asIBUTEINIO
OecruiaTHo.

Hoctyn k nHOpMAaIUU 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIUTIATHHOM
YCIIYTH OCYIIECTBISETCS O€3 BBITTOJHEHUS 3asBUTEIEM KaKUX-THO0O0 TpeOOBaHMA, B
TOM uucie 0e3 MCIOJIb30BaHUS MPOTPAMMHOI0 00ECIeUeHHs, YCTAHOBKAa KOTOPOTO
HAa TEXHUYECKHE CpEJCTBA 3asBUTENS TpeOyeT 3aKIIOUEHUsS JHUIICH3MOHHOTO WU
MHOTO  COTJIAllIEHWsT C  MpaBooOJiaaTesieM  MPOTPpaMMHOTO  oOecreyeHus,
IIPELYCMaTPUBAOIIETO B3MMAaHHWE IIIAThl, PErUCTPALMI0 WM  ABTOPU3ALUIO
3asIBUTEISA, WU MPEJCTABICHHE UM NIEPCOHATBHBIX IaHHBIX.

4. Tlpu oOpamieHuu 3asBUTENA JIMYHO WU MO Tesie(OoHy B COOTBETCTBUU C
MOCTYNHBIIUM OOpallleHneM IpeacTaBiIseTcs HH(OpMaLs:

1) 0 MecTOHaxOXJAEHUH MHOTO(PYHKIIMOHAIBHOIO IIEHTpa MpPEeIOCTaBICHHUS
TOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX yciyr, Oprana (aapec, rpaduk paboOTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 nopsIKe MPENOCTaBICHUSI MyHULIMIIAIBHON yCIYTH, O CIOCO0aX U CpOKax
MOJIa4yy 3asiBJICHU;

3) o KaTeropusix TIpaKJaH, KOTOPBIM MPEJOCTABIAECTCS MYHHULUIAIbHAS
yciayra; O  HOPMATUBHBIX  MPAaBOBBIX  aKTaX, PEryJHUPYIOUIUX  BOIMPOCHI
MPEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH;

4) o mepe4yHe JOKYMEHTOB, HEOOXOIMMBIX [JIsl PACCMOTPEHHMs 3asiBJICHUS O
MIPEIOCTABICHUN MYHHUIMIAIBHON YCIyrH, O CpOKax IpUeMa M perucrpauuu


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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3asIBJICHUS,

5) 0 xo/e MPeAOCTABICHUSI MYHUIIMTTIAIBHOM YCITYTH;

6) o MecTe pa3MmelnleHUs Ha OQPUIHUAIBHOM TMOpTaje OPraHOB MECTHOIO
caMmoymnpanieHuss ropona Kazanu wuHopMammu 1o BompocaM MPea0CTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

7) o mopsiake o0XKajJoBaHUS JCUCTBUU WM O€3ACHUCTBUSI JOJKHOCTHBIX JIUIL
Oprana.

[lo mnucbMeHHOMY OOpaIllEHUI0 COTPYAHUKH OTJeNa, OTBETCTBEHHBIE 3a
MPEJOCTaBICHUE MYHMIIUINIATBHON YCIyTH, NOJAPOOHO B MHUCHMEHHOW (Qopme
Pa3bICHSIOT 3asBUTEI0 TOPSIOK TPEAOCTABICHUS MYHULMIAIBHOW YCIYTH H
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM MyHKTE PeriamenTa, U B TeU€HHE TpeX paboumXx
JTHEW €O JOHS pEerucTpaluu oOpalieHUs: HaAmpaBIsiOT OTBET 3asaBUTEN0. OTBETHI
JAl0TCsl Ha sA3bIKe oOpamieHus. B ciyuae HEBO3MOXXHOCTH JaTh OTBET Ha SI3BIKE
oOpallieHus UICTIOJIB3YIOTCS TOCyAapCcTBEHHbIE sA3bIKK PeciyOnuku TaTapcTaH.

5. HUudopmarus 1o BompocaM MPeJOCTaBICHUS MYHUIIMNAIBLHON YCIYTH
pasmeniaeTcs Ha OQUIMAIBHOM TMOpTajle  MYHHUIMIAIBHOTO  OOpa3oBaHUs
«JIeHMHOTOPCKUI MYHMITUTIAIBHBIA palloH» OpPraHOB MECTHOT'O CaMOYIMPABJICHUS U
Ha WH(POPMAIIMOHHBIX CTEHAX B momenieHusix Oprana Jijist paboThI ¢ 3asBUTEIISIMHU.

Nudopmanmss Ha rTocygapcTBEeHHBIX s3blkax PecmyOnuku  Tarapcran,
pa3mMeniaeMasi Ha MHGOPMAIIMOHHBIX CTEHJIaX U Ha OQUIMAIBLHOM TOpTaje OPraHoB
MECTHOTO caMOyIIpaBJIeHUs roponaa Kazanu B uH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu "MHTepHeT", BKIIIOUaeT CBEICEHUS O MYHHIIMIAIbHON
yciyre, conepxkamuecss B AJIMHUHHUCTpaTUBHOM Periamenre, uHdopmamuio o
MECTOHAXOXKJICHUH, CIIPABOYHBIX TesneoHax, BpeMeHu pabotbl OpraHa, o rpaduke
npuemMa 3asBJICHUN Ha IPEIOCTaBICHIE MYHHUIIUITATIBHON YCIYTH.

6. B PernamenTe uCnons3yroTcs CleayONINEe TEPMUHBI U ONIPEACIICHUS :

- ymajgeHHoe — pabouee  MeCTO  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa
NPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT - TEPPUTOPHUATBHO
000c0o0IeHHOE  CTPYKTypHOE ToapaszzaeneHue (oduc) MHOTO(DYHKIIMOHATBLHOTO
[IEHTpa MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT, CO3JJaHHOE B
TOPOJICKOM (CETBCKOM) TOCENICHUH MYHUIIMIIAIBHOTO paiioHAa WM B TOPOJCKOM
okpyre Pecniyonuku Tarapctan B coorBeTcTBUU ¢ MyHKTOM 34 [IpaBui opranuzauuu
JESTENHPHOCTH MHOTO( YHKIIMOHAIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIIMNAIBHBIX YCIYT, YTBEPXKIECHHBIX TOCcTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®eneparuun ot 22.12.2012 Nel376 «O6 yrBepxkaenun IlpaBun
OpraHu3aluy JeATeILHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB TIPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIUIIATIBHBIX YCIIYT»;

- TeXHHYecKas omuOKa - omwuOKa (OmUCKa, OomedaTrka, rpaMMaThyecKas Wiu
apumeTndeckass ommubOka OO0 TomO0Has ommOKa), IOMyIIEHHAs OPTraHoM,
MPEIOCTABISIONUM MYHUIMITAIBHYIO YCIyry, W TPHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECCHHBIX B IOKYMEHT (pe3yJIbTaT MYHUIIUTIAILHOW YCITYTH), CBECHUSIM
B JOKyMEHTaX, HA OCHOBAaHHH KOTOPHIX BHOCWJINCH CBEJICHHUSI;

- Enunas cuctema uaeHTH(PUKAIMU U ayTEeHTU(PUKAUMU B UHPPACTPYKTYpE,
o0ecrnieunBaroIIei MH()OPMaLIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
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MH(OPMAIIMOHHBIX CHUCTEM, MCMOJIb3YEMBIX IJIsl MPEJOCTABICHUS TOCYIaPCTBEHHBIX
U MYHHUIMOAIBbHBIX YCIYT B AJIEKTpOoHHOU ¢dopme (nanee - ECHUA) - denepanbHas
roCy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMA, oOecreunBaroas
CaHKLIMOHUPOBAHHBIA JOCTYN YYAaCTHUKOB WH(OPMAIIMOHHOIO B3aUMOJECHCTBUS B
cucTeMe HIEHTU(UKAIMU U ayTeHTU(HUKauMu K HHPOPMALMH, COJAepKalleics B
rOCY/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEMax M HHBIX HH(YOPMALMOHHBIX
CUCTEMAX;

- MOI] - I'ocynapcreenHoe OroKeTHOE YUYpEKICHUE
"MHOropyHKIIMOHAIBHBIM ~ LEHTp  NPEAOCTaBIEHUS  TOCYAApPCTBEHHBIX U
MYHUIIMTIAIBbHBIX Ycayr B Pecriyonuke Tarapcran";

- AHUC MO®I] - aBromatuzupoBaHHas HHPOPMAIMOHHAS CHCTEMa
MHOTOQYHKUMOHAIBHBIX ~ LEHTPOB  NPENOCTaBICHUS  TOCYJAApCTBEHHBIX U
MYHHUIUTIAIBbHBIX Ycayr Pecniyonuku Tarapcran;

B PernamenTe moj 3asBiI€HHEM O MPEAOCTaBICHUH MYHHUIMNAIbHOU YCIYTH
(mamee - 3asiBI€HHME) IMOHUMAETCS 3ampoC O NPEJAOCTABICHUU MYHHIIMNAIbHON
yCIIYTH, TIOJJAHHBIN B COOTBETCTBUM C MYHKTOM 3 cTaThil 2 DenepaibHOrO 3aKOHA OT
27.07.2010 Ne210-®3 «O06 opranuzanuu NpPeIOCTaBICHUS TOCYIAapCTBEHHBIX W
MYHUIIUTAIBHBIX YCIyr» (nanee - denepanbhblii 3akoH No210-D3).

3. CocraB, MoC/Ie1I0BaTENbHOCTb U CPOKH BBITIOITHEHUSI IMUHUCTPATUBHBIX
Iponeayp

IlepeyeHp ~ BapuMaHTOB  MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIYTH,
BKJIIOYAIOIIMKM B TOM YHCJIE BapUAHTHI IPEIOCTABICHHUS MYHHUIMNAIBHON YCIYTH,
HEOOXOAMMBIHN /JIl UCHPABIICHUS JOMYILIEHHBIX ONEYaTOK U OIMOOK B BBIJAHHBIX B
pe3ysibTaTe NpPENOCTaBICHUS MYHHIMIIAIBHOM YCIYTrH IOKYMEHTaXx M CO3JIaHHBIX
PEECTPOBBIX 3AIUCAX

MyHuIMnaibHas yciyra, a TakKKe HCIPABICHHE IOMYIIEHHBIX ONEYaTOK U
OIMOOK B BBIIAHHBIX B pE3yJbTaTe€ IMPENOCTaBICHUS MYHHULIMIAIBHOM YCIyTrH
JOKYMEHTaX M CO3JAaHHBIX PEECTPOBBIX 3aIUCAX, OCYLIECTBISIOTCI B €IMHOM
BapUAaHTE W HE HMMEIOT OTACIBHBIX CLEHApHEB IPENOCTABICHUS MYHUIMNAIBHON
YCIYTH, Ppa3JIMYyarolUXCs CpPOKaMU IPEJOCTABICHHS, KaTErOpUsSMH 3asiBUTEIICH,
BEJIMYMHOM M TMOPSAJKOM OIUIaThl, MEpEeYHEM JOKYMEHTOB, HEOOXOAMMBIX st
IIPEIOCTABICHUS! ~ MYHHULUIIAJBHON  yCIYyI'M; JOKYMEHTAMHM U  IOPUIUYECKU
3HAYUMBIMU  J€HMCTBHUSIMHM, BO3HHUKAIOIIMMHU B  PE3ylbTaTe IPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

3.1. Onwucanue mNOCAEAOBATEIPHOCTH JEUCTBUII TpU MPEAOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

[IpenoctaBneHne MYHMIMOAQIBHOW YCIYyTH BKJIIOYAaeT B ce0s CIEIyrOIIMe
MIPOLIETYPHI:

1) okazaHue KOHCYJIbTAIIUN 3asIBUTEITIO;

2) OpHUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlIEeHHME MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH;

4) oAroTOBKa pe3yjabTaTa MYHUIIMTIATBHON YCIIYTH;
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5) BbIaya (HampaBJICHUE) 3asIBUTEIIIO pPe3yJibTaTa MyHUIIUIIAIBHONW YCIYTH.

3.2. Oka3aHue KOHCYJIbTAllMi 3asIBUTEIIIO.

3.2.1. OcHOBaHMEM Il Ha4yaja BBITOJIHEHUS AJIMUHUCTPATUBHON IPOLETYPHI
ABIIAETCS OOpallleHUuEe 3asiBUTENS IO BONPOCAaM, CBA3AHHBIM C MPEAOCTaBIECHUEM
MYHULHUNAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MPOLIEYPbI, SIBISETCS:

- ipu oOpatenuu 3assurens B MOL - pabotHuk MOLI;

- pu oOpauieHuu 3asButens B Oprad - cnenuaiuct otaena McenoaHuTenbHoro
KOMUTETA (J1ajiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPATUTHCS 32 KOHCYJIbTAlMEH O MOPAJIKE U CPOKax
OpelocTaBiIeHUs] MyHUIUNanbHOW ycayru B MODIl nuuyHo um mo TenedoHy u
BJIEKTPOHHOM ITOYTE.

Pabotauk MO®IL] koHCynbTHpYET 3adBUTENSI, B TOM YHUCIE MO COCTaBy, (popme
Ope/ICTaBisieMON  JAOKYMEHTAlUM W JPYTMM  BONpocaM IS [OJy4YeHHS
MYHUIIMTATIBHON YCIYTH.

3asBUTENbL MOXET TOJYyYUTh HH(POPMAIMIO O TOPSAIKE MPEeAOCTaBICHUS
MYHHUIIMIQIBHOW  YCIAYrd IyTeM CBOOOJHOro joctynma c¢ cadta MO
www.mfcl6.tatarstan.ru.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaToM  BBINOJHEHUS  AJIMUHUCTPATUBHBIX  NPOLENYp  SBISETCS
KOHCYJIbTallUg MO CcOCTaBy, ¢GopMe MPEACTABISIEMON ITOKyMEHTAIlMU W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUSI MyHUITUTIATBHONU YCIIYTH.

3.2.3. 3asgButens BrapaBe obpatutbest B Opran mo teiaedoHy U IIIEKTPOHHOM
MOYTe, a TAaKXKe MOJYYUTh KOHCYIbTAIMI0 Ha PecryOmukaHCKOM mopTaie o MopsiaKe
U CPOKax MpeJ0CTaBICHUS MyHUIIUIIAIBLHOM YCIyTH, B TOM YHCIIE 110 COCTaBy, (popme
OpEeACTaBISIEMONM  JTOKYMEHTAlluM W JpyrdM  BOOpocaMm Uil  TOJIy4EeHUs
MYHHIHANAJIbHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHE, MHGOPMHUPYET
3asBUTENS B COOTBETCTBUHU ¢ TpeOoBaHUsIMU IMyHKTa 1.3.4 PernamenTa.

AMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUECHUE TpeX pabounx AHEH co JIHA MOCTYIUICHUS oOpalleHusl.

Pe3ynpraTamMu  BBINOJIHEHUS  AJIMHMHHCTPAaTUBHBIX IHPOLENYP  SBISIOTCS
KOHCYJIbTAllUM MO COCTaBy, (opMe NpeaCcTaBIIeMON TOKYMEHTAllUd U JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUST MYHULUIIAIBHON YCIyTH.

3.3. IlpuHATHE M PACCMOTPEHHE KOMIUIEKTa JAOKYMEHTOB, IMPEACTABICHHBIX
3asIBUTEJIEM.

3.3.1. IlpueM JOOKYMEHTOB JJisi NPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH
yepe3 M®PI] nin yaanennoe padouee mecro ML,

3.3.1.1. 3asaButens (mpeacraBuUTeNb 3asBUTENs) oOpamaercs B MOI[ ¢
3aMpOCOM O MPEAOCTABIECHUN MYHULMIIAIBHON YCIYTH U MPEACTABISET JOKYMEHTHI B
COOTBETCTBUHM C TyHKTOM 2.5 Pernamenra.

3.3.1.2. PaGoTHUK TIpH, BEYIIHI IpUEM 3asIBJICHUN:
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- onpenenseT NpeIMeT 00paleHus;

- YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

- IPOBOJUT MPOBEPKY MOJTHOMOYMI JIMLA, TOIAIOIIETO TOKYMEHTHI;

- IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMSIM, YKa3aHHBIM B
nyHkre 2.5 Pernamenra;

- 3aIOJIHSET AIEKTPOHHYIO (popmy 3asBnenus B AVIC MOL;

- MIpU TIPEACTABICHUN JTOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 Pernamenta, Ha
OyMa)KHOM HOCUTEJIE OCYIIECTBIISIET CKAHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

- pacnieuatbiBaet 3asBieHue u3 AUC MOI];

- IepeaeT 3asBUTEIIO HA MTPOBEPKY U MOAMCAHUE;

- MOCJIe OANMCAHUS CKAaHUPYET nojanucanHoe 3asisnenre B AUC MOI];

- 3arpyxaetr B AMUC M®I] nokymMeHTbI, NpPEACTABIEHHBIE B 3JIEKTPOHHOMN
dopMe, WM DBIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (opMUpyeT
AIEKTPOHHOE JEJIO;

- BO3BpAIAET MOANMMCAHHOE 3asIBJICHHE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB;

- BBIJIAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBIMIOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGorHuk MOI] HampaBiseT mNakeT JOKYMEHTOB, NPUHITBIX OT
3asiBuTENst, B Opran B 3JEKTPOHHON opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX JI€T) B
TEYEHHE OJIHOro pabouero AHS CO JHS OOpaleHusi 3asBUTENS B CTPYKTYpHOE
noapasaesieaune MOLI.

PesynbTaTamMu  BBINOJIHEHUS AAMUHHUCTPATUBHBIX MPOLEAYpP  SBIAIOTCSA
3asBJICHUE M TMAKET JOKYMEHTOB (RJEKTPOHHOE [1€JI0), HampaBieHHble B OpraH
OCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOICHCTBHUSI.

3.3.2. IlpueM HOKYMEHTOB MJIs MPEAOCTaBICHHS MYHHUIIMIAIBHON YCIyru B
ANEKTPOHHOM opme depe3 PecnybnukaHckuil mopral.

3asgBuTENb IS TOJaYd  3asABJICHUS B OJIEKTPOHHON (OpMe BBITIONHSET
CIEIYIOIIME NCHUCTBHS:

- BBINOJIHSET aBTOPU3ALIUIO;

- OTKPBIBAET (JOPMY DIIEKTPOHHOTO 3aSBIICHMUS;

- 3anonHser (GopMy OSIIEKTPOHHOTO 3asBJICHUS, BKJIIOYAIOIIYIO CBEICHMUS,
HE0OX0IMMBbIE U 00S3aTENbHBIC TS TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH;

- MPUKPEIUISET JOKYMEHTHI B AJIEKTPOHHOU (POpMeE WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBIEHUS (IIPU HEOOXOIUMOCTH );

- MOATBEpkKAaeT (PaKT O3HAKOMJICHUSI U COIJIacUsl C YCIOBUSIMU U MOPSAIKOM
MPEAOCTABICHUS MYHULIMIAIBHOW YCIYyTd B 3JEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IEKTPOHHOTO 3asBJICHUS);

- TOATBEPXKJAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEIECHUN (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMeE 3JIEKTPOHHOTO 3asiBIICHHUS);

- OTHpaBISeT  3alOJHEHHOE  JJEKTPOHHOE  3asBlIE€HHUE  (HAXKUMAeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHU );
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- JJIEKTPOHHOE 3asiBJICHUE TOJIMHUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSMHU
nyHkTa 2.5.5 Pernamenra;

- IOJTy4aeT YBeJAOMIICHHE 00 OTIPABKE DJIEKTPOHHOTO 3asIBJICHUSI.

dopmMaTHO-JIOrHYeCcKas MpOBEPKa c(hopMUPOBAHHOTO 3asIBJIICHUS
OCYILIECTBIIAETCSA TMOCJE 3aMOJHECHUSI 3asBUTEIEM KaXKJAOTO U3 TOJIEH SJIEKTPOHHOU
dbopmbl 3asBiaeHUsA. [Ipy BBISBICHUU HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS SJIEKTPOHHOU
dbopMbl 3asiBICHUST 3aABUTEIb YBEIOMIISIETCA O XapaKTepe BBISBICHHOW OIIUOKU U
MOpsSiAKE €€ YCTpaHEHUs  IMOCPEJACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHUS
HETOCPEICTBEHHO B DJICKTPOHHOU (popMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B JICHb OOpAIIICHUS 3asIBUTEIIA.

Pe3ynbTaTOM  BBIMOJHEHUS  AIMUHHCTPATHBHBIX  MPOLEAYP  SIBISETCS
AJIEKTPOHHOE JI€JI0, HampaBieHHOEe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccMoTpeHne KOMIUIEKTA TOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM [Ji1 Hayajga BbINOJHEHUA AaIMUHUCTPATUBHOMN
MPOLIEAYPHI SABJSETCS MOCTYIUICHUE 3asBJICHHUS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEIOCTABJICHUSI MYHUIIMIIAJIBHOU YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON TIPOLENYPHI, SBISETCS CHEHUATUCT OTAENAa KalUTAIbHOIO
PEMOHTa, CTPOMTENBCTBA M PEKOHCTPYKUMU (Jajee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB).

3.3.3.2. JI0JKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Clydae
oOparlieHus 3asaBUTENS ¢ 3asBiIeHrueM B Opra:

- OIIpeNieTIsieT MPEeIMET OOpaIleHus;

- YCTAHABJIMBAET JUYHOCTH 3asIBUTEIIS;

- IPOBOAUT MPOBEPKY MOJIHOMOYHUI JIUIIA, TOJAOIIETO JOKYMEHTHI;

- TIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAHUSIM, YKa3aHHBIM B
nyHkre 2.5 PernameHTta, NpoOBEpPKY COOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHMAM (Hajuexamiee oQGOpMIICHHE KOMHM JOKYMEHTOB,
OTCYTCTBHE B JIOKYMEHTaX MOJYHMCTOK, IMPUIHCOK, 3aYEPKHYTHIX CIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABIICHHN);

- 3amoJIHAET DJJCKTPOHHYIO (OpMy 3asBICHUS B aBTOMAaTHU3UPOBAHHOMU
MH()OPMAITMOHHON CHCTEME, TMPETHA3HAUYCHHON IS OKa3aHHs TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;

- IIPU MPEJCTABIECHUH JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.5 PernamenTa, Ha
OyMa)KHOM HOCHUTEJIE OCYIIECTBISIET CKAHUPOBAHUE TPEICTABICHHBIX JJOKYMEHTOB;

- pacreyaTbiBaeT 3asBICHUE;

- IepeJlaeT 3asBUTEII0 HA TPOBEPKY U MOIHUCAHUE;

- MOCJIE MOANUCAHUS CKAHUPYET MOANMUCAHHOE 3asIBJICHUE;

- 3arpykaeT B aBTOMAaTU3UPOBAHHYIO HHPOPMAIIMOHHYIO  CHUCTEMY,
MpEeJHA3HAYCHHYIO JJI1 OKa3aHUsl TOCYAapCTBEHHBIX WU MYHUIUMAIBHBIX YCIYT
JIOKYMEHTBI, MPEACTaBICHHBIE B 3JIEKTPOHHOW (opMe, WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET 3IEKTPOHHOE AEJIO;
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- BO3BpallaeT NOJAMKCAaHHOE 3asBICHUE U OPUTHMHAIBI OYMa)KHBIX IOKYMEHTOB
3asIBUTEINIO;

- BBIJIAET 3asBUTENIO PACTIUCKY B IIPUEME JOKYMEHTOB.

B caydyae Hamuuus OCHOBaHMW MUIsI OTKa3a B IMpUEME JIOKYMEHTOB
JTOJXKHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, YBEOMIIAECT 3asIBUTENS O
HAJIMYUM TPENATCTBUM JJIsi TIpUeMa 3asBICHHUS W BO3BPAIIACT €My JOKYMEHTHI C
OOBSICHEHHEM COJICp)KaHMsI BBISBICHHBIX OCHOBaHUW Ji1 OTKa3a B IIpUEME
JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, MOCJE
NOCTYIUIEHHS] JOKYMEHTOB Ha pACCMOTPEHHUE:

- TIPUCBAMBAET 3a4BJICHUI0 HOMEP B COOTBETCTBMU C HOMEHKJIATYpOW AEd U
cratryc "IlpoBepka JOKYMEHTOB", UTO OTpakaeTcsi B JUYHOM KaOUHETE
PecnyGnukaHckoro noprana;

- W3y4aeT NOCTYIHUBIIME BJEKTPOHHBIE J€la, B TOM YHUCIE MPUIIOKEHHbIC
3asBUTEJIEM JIOKYMEHTBI B 3JIGKTPOHHOU (POpME U DJIEKTPOHHBIC 00Pa3bl JOKYMEHTOB;

- MPOBEPSIECT KOMIUIEKTHOCTh, YATAEMOCTh DJICKTPOHHBIX 00pa30B JOKYMEHTOB;

- IPOBEPsICT COOJIIOACHUE YCIIOBHI JIEMCTBUTEILHOCTU DJIEKTPOHHOU TOIUCH
nocpeactBoM oOpamienus kK Egunomy moprany (B ciaydae eciM  3asiBUTEIEM
MIPEICTABIICHBI AJIEKTPOHHbBIE JIOKYMEHTHI, MOAIMCAHHBIE YCUJIEHHOU
KBATH(DUITUPOBAHHOHN 3JICKTPOHHOH MOIUCHIO).

[Ipy HamuuuM OCHOBAHMM, MPEAYCMOTPEHHBIX NyHKTOM 2.7.1 Pernamenra,
MOJICOTABIIMBAET MPOEKT PEIIeHHs] 00 OTKa3e B MpHEeMe JOKYMEHTOB, HEOOXOIUMBIX
IUTSl TPEAOCTABIICHUS! MYHULIUITAIIBHOW YCITYTH.

B cnydae ecnu B pe3ynbTaTe MPOBEPKH YCUIIEHHOW KBaTU(DUIIMPOBAHHOMN
AJICKTPOHHOM TMOJIIMUCH BBISIBIEHO HECOOJIOJACHUE YCIOBUM €€ JeHCTBUTEIHHOCTH,
NPOEKT pelieHust 00 OTKas3e JOJKEH COJepaTh MyHKTHl cTaThu 11 denepanbHOrO
3akoHa Ne63-D3, KOTOpbIE MOCTYKWIA OCHOBAHUEM ISl €r0 MPUHSITHS.

[IpoekT pemeHuss 006 OTKa3e B MIpHEME TOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUSI MYHULIMIAIBHON YCIyTH, C YKa3aHHUEM NPUYMH OTKa3a (B ciydae
€CIM OCHOBaHUS JUIsl OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABJICHUS MYHULIMNIAIBHOW YCIYT'H, CBSI3aHbl C HAPYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHS JJII OTKa3a B MpHEME JOKYMEHTOB
JIOJKHBI COJlepKaTh WHGOPMAIMI0 O HANMEHOBAHHMH JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHMI), KOTOpbIE HE€ TMPEJCTABICHbI, COJIEPKAT HEIOCTOBEPHbIE U (WJIN)
MPOTUBOPEYMBBIC  CBENEHUSA, OQGOPMIEHB C HApYIIEHWEM YCTAaHOBJIEHHBIX
TpeOOBaHUI) HampaBisieTCd Ha COIJJaCOBAaHME B YCTAHOBJIEHHOM  IOPSIKE
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0OpOTA.

CormacoBanue TMpOEKTa penieHuss o0 OTka3e B TPHEME JOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHIIMMAIBHONW YCIYTH, OCYIIECTBISIETCS B
NOpsAKE, MPETYCMOTPEHHOM MyHKTOM 3.5.4 Pernamenra.

B caydae oOTCyTCTBHSI OCHOBaHHMM Uil OTKa3a B MpPHEME JIOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 2.7.1 Permamenra, 1OMKHOCTHOE JIWIIO, OTBETCTBEHHOE
3a MpUeM JIOKYMEHTOB, B TE€UYEHHE OJHOro pabodero AHS CO AHS MOCTYILICHUS
3asIBJICHUS HAIIPABIISIET 3asiBUTEIIO0 YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM YBEIOMJICHUE
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O TMOCTYIUICHHM 3asBJICHUSA, COJEpKallee BXOIALIUNA PErHCTPALMOHHBIA HOMED
3asBJICHMSI, JaTy T[OJY4YEHUs 3asBJICHMS, TIEepeYeHb HAUMEHOBaHUN (aiiioB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJIY4Y€HHUs pe3ybTaTa MyHUIIMIAIbHON
YCIIyTH.

3.3.3.4. Ucnonnenue mpouenyp, ykazaHHeix B myHkrtax 3.3.3.1, 3.3.3.3
Pernmamenra, mnpu HaIMYUM TEXHUYECKOM BO3MOXKHOCTU OCYILECTBIAETCS B
aBTOMaTHU4ECKOM pexume C MCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOM
MH(OPMAIIMOHHON CUCTEMBI, NMPEAHA3HAYEHHON IJIi OKa3aHWs rOCYIapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AODMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAaHABIUBAEMBIE MYHKTOM 3.3.3
PernamenTa, BBINOJHAIOTCS B T€UEHUE OJHOTO paboyero JHS CO AHS MOCTYIJICHUS
3asiBJICHUS HA paCCMOTpPEHHE.

Pe3ynpTaTamMu  BBINOJIHEHUS  AJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS
NPUHSTHIA Ha pACCMOTPEHNE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus: 00 oTkaze
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS MYHHUIMIATIbHON
yCIIyTH.

3.4. HanpaBieHne MeXBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, Y4acTBYIOIIUE B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH.

3.4.1. OcHoBaHMEM ISl Hayaia BBIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOJTY4YEHHE OJKHOCTHBIM JHMIIOM (paOOTHHUKOM), YHNOJHOMOYEHHBIM Ha
BBITTOJIHEHNE aIMUHUCTPATUBHOMN NMPOLEAYpbI, OT JOHKHOCTHOIO Jinna (paboTHUKA),
OTBETCTBEHHOIO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTENSI JJOKYMEHTOB.

JIOJDKHOCTHBIM  JIMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE
aJIMMHUCTPATUBHON TpOLENYyphl, SBISAETCS CHELMATUCT OTJeNa KalHUTalbHOIO

PEMOHTA, CTPOUTENIBCTBA M PEKOHCTPYKIMU (Jajgee - JIOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HAMPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE

MEXBEJOMCTBEHHBIX 3alpoCcoOB, (GOPMUPYET U HAMPABISET B AJICKTPOHHOM (opme
MIOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACHCTBUS (IIpU
OTCYTCTBUU TEXHMYECKOW BO3MOXXHOCTH - UHBIMH CIOCO0aMH) 3ampochl O
MpEACTAaBICHUA JOKYMEHTOB M CBEACHUM, NPEAYCMOTPEHHBIX NyHKTOM 2.6.1
Permamenra.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JICHb NIPUHSTHUS 3asBJIICHUSI HA PACCMOTPEHUE.

PesynbTaTamMu  BBINOJIHEHUS AAMUHHUCTPATUBHBIX MPOLEAYpP  SBIAIOTCSA
HalpaBJICHHbIE B OpraHbl BJIacTU U (WJIM) MOABEJOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3aluu 3aIpoChI.

3.4.3. ChneuManuctsl TOCTaBUIMKOB JAaHHBIX HA OCHOBAaHUU 3aIlPOCOB,
MOCTYNUBIINX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJIEUCTBUS,
MPEICTABIAIOT 3alpaliuBaeMble JTOKYMEHTHI (MH(POPMAIUIO) WU HAMPABISIOT
yBeJIOMJIEHUS 00 OTCYTCTBUHU JAOKYMEHTa W (W) uHMOpMalnK, HEOOXOIUMBIX s
MPEeAOCTaBICHUSI MYHUIIMTIATBLHON yCIIYTH (Janee - yBeIoMIIeHHEe 00 OTKasze).

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TE€YEHUE MATH JHEW CO JHA MOCTYIUICHHUS MEKBEIOMCTBEHHOIO
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3ampoca B OpraH WM OpraHU3alvio, MPEJCTaBIAIONINE JOKYMEHT U UHGOPMAIIUIO,
€CJIM WHBIE CPOKM TMOATOTOBKM U HAMpaBJICHUS OTBETa HAa MEKBEIOMCTBEHHBIN
3alIpoc HE YCTaHOBJIEHBI (¢elepalbHBIMU  3aKOHAMH, TIPABOBBIMU  aKTaMH
IIpaButensctBa Poccuiickonn ®Penepanin MU NPUHATBIMA B COOTBETCTBUU C
dbenepalbHBIMU  3aKOHAMH HOPMATUBHBIMU TPABOBBIMH aKTamMu PecnyOiuku
TarapcraH.

PesynbTaTamMu  BBIOJIHEHUST  QJMUHUCTPATUBHBIX  MPOIEAYpP  SBISIOTCS
JIOKYMEHTHI (CBEJCHUsSI), HEOOXOAUMBIE IS MPEJOCTaBICHUS MYHUIUAIBHOM
yCIIyru, nIu00 yBenomjeHHe o0 OTKaze, HalpaBlICHHbIC JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HaIpPaBJICHHE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JloKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJIeHUE
MEXBEJIOMCTBEHHBIX 3aIPOCOB:

- TOJly4aeT  3ampalivBaeMbleé  uYepe3  CHUCTeMY  MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJCHCTBHS JOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE IS
MPEIOCTARICHUSI MYHMIMIAIBHON yCIIyru, Ju00 yBenoMjeHHe o0 OTKaze Ipu
OTCYTCTBHUH JOKyMEHTa U (Wu) uH()OpMaIny;

- TIpY HAJUYUU OCHOBAaHHWH, MPETyCMOTPEHHBIX NyHKTOM 2.7.1 Pernamenta,
MOJITOTaBIIMBACT MPOCKT pellieHrs 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TPEOCTABJICHUSI MYHUIIUITAIIBHOM YCITYTH.

[IpoekT pemeHuss 06 OTKa3e B IpHEME TOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS] MYHUIIMIAIBHOU YCIYTH, C YKa3aHHEM MPUYMH OTKaza (B cilyyae
€CIM OCHOBaHHUs [UJIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUSI MYHULIMIAIBHON YCIIYTH, CBA3aHbl C HAPYLIEHUEM YCTAaHOBIIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMsS JJisi OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI coJlepXaTh WMHGOPMAIMI0 O HAMMEHOBAHHH JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUI), KOTOpbIE HE MPEACTABICHBI, COJEpP)KAT HEJOCTOBEPHbIC U (WUJIN)
NPOTUBOPEUMBBIE  CBEJAEHUS, OQPOPMIIEHBI C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI) HAINpaBIsETCSs HA COMVIACOBAHME B YCTAHOBJICHHOM TOPSJIKE
MIOCPEJICTBOM CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TmMpoeKTa penieHuss o0 OTka3e B TpHUEME JOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHIIMMAIBHONW YCIYTH, OCYIIECTBISICTCS B
MopsiJIKe, MPEeTyCMOTPEHHOM MyHKTOM 3.5.4 PernamenTa.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHE OJJHOTO pabodero JTHS.

PesynbTaTamMu  BBINOJIHEHUS AAMUHHUCTPATUBHBIX MPOLEAYpP  SBIAIOTCSA
JOKYMEHTHI (CBEJ€HUsI), HEOOXOAMMBIE JMJIsI TMPENOCTAaBICHUS MYHULIUNAIbHOM
yciyrd, 00 yBeAOMIIEHHE 00 OTKasze, HamNpaBlICHHBIE JOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HalpaBJICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB, MPOEKT PEIICHUs
o0 oOTKaze B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIA MPEIOCTaBICHUS
MYHULIUNAIIBHOM  yCIIYIM, TMPOEKT pelieHuss o0 OTKaze B MPeOCTaBICHUU
MYHULIUMAIBHOW YCIYTH, MPOEKT pe3yjibTaTa MPEJOCTAaBICHHUS] MYHUIIMIAIbHON
YCAyTH,  JOKYMEHTHI  (CBEJACHHS),  HEOOXOJMMBIE  JJIs1  MPEJAOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

3.4.5. HWcnomneHnue mponeayp, ykKa3aHHbIX B myHkTtax 3.4.2, 3.4.4, 3.4.5
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PernmamenTta, mnpu HaJIWYUM TEXHUYECKOM BO3MOXKHOCTU OCYILECTBIAETCS B
aBTOMaTH4YECKOM pexXHuMe C HCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOM
MH(OPMAIIMOHHON CUCTEMBI, NMPEAHA3HAYEHHON IJI OKa3aHMs rOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIAYT, B TOM YHCJIE€ C MOMEHTa pPErucTpaluy 3asBICHUS B
COOTBETCTBHHM C MyHKTOM 2.13 Pernmamenra.

3.4.6. MakcuManbHbIl CpPOK BBINIOJHEHUS AAMUHHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B MyHKTE 3.4 Periamenra, coCTaBisIeT IeCTh pabounX JHEH.

3.5. [loaroroBka pe3ysbTaTa MyHULUIAIBHOW YCIYTH.

3.5.1. OcHoBaHMEM 11 Hayajaa BBITOJIHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HalpaBlIeHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEJEHUH), HEOOXOAUMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AMUHUCTPATHUBHOM
IPOLEYPHI, ABISETCS CHEHHAINCT OTAENA KallUTaIbHOTO PEMOHTA, CTPOUTENILCTBA U
PEKOHCTPYKIMH (7anee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJITOTOBKY
pe3ysbTaTa NpeoCTaBICHUs] MYHULIUTIATbHON YCITyTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJjbTara
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH:

- paccMmarpuBaeT CQOPMUPOBAHHBIM KOMILIEKT JTOKYMEHTOB, HEOOXOIMMBIX
JUISI IPEJOCTABIICHAS. MYHULIUIIAJIBHOM YCIIYTH;

- IIPY BBIABJICHUM OCHOBAHUWM JJI OTKa3a B MPEAOCTABICHUN MYHULMIAIBHON
YCIIYTH, YKa3aHHbIX B MyHKTe 2.8.2 PernmameHTa, NOATOTABIMBAECT IIPOEKT PEIICHMS
00 0TKa3e B MPeAOCTaBICHUN MYHUIIUIIAIbHONW yCIyTH.

CpoOK BBINOJIHEHUS aAMUHUCTPATUBHBIX NPOLEAYDP, YKa3aHHBIX B IIyHKTE 3.5.2
PernameHnra, coctaBisieT OJluH pabo4Hii ICHb.

Pe3ynpraTamMy BBIIIOJIHEHHSI aAMUHUCTPATUBHBIX MPOLIEAYDP SABISAIOTCA MPOEKT
peieHusi 00 OTKa3e B MPEAOCTaBICHUNM MYHHUIMIIAIBHONW yCIyrd, CPOPMUPOBAHHBIN
KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUJIsl TPEJOCTaBICHUS MYHUIUNAIBHON
YCIIYTH.

3.5.3. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yjibTara
IIPEIOCTABICHUS MYHULIMIIATBHON YCIYTH:

- B CIy4yae OTCYTCTBHS OCHOBaHMM Ul OTKa3a B IHPEIOCTABICHHUH
MYHULIUNAIBHOW YCIYTH, NPEeIyCMOTPEHHBIX MMyHKTOM 2.8.2 PernameHra, mo uroram
paccMOTPEHHUsI JAOKYMEHTOB, HEOOXOAMMBIX AJisi MPEJOCTaBICHUS MYHHUIIUIATbHON
YCIIYTH, TOJArOTaBIMBAET NPOEKT pe3yJbTaTa IPEJOCTABICHUS MYyHHUIIUNAIbHON
YCIIYTH;

- HampaBJIIeT NOJATOTOBJIEHHBIA MPOEKT pe3ynbTaTa IPEeAOCTaBICHUS
MYHHUIMIAIBHONW YCIIYTM Ha COIJIACOBAHHWE B YCTAHOBJIEHHOM MOPSJIKE IMOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO TOKYyMEHTO000pOTA.

AJIMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITNIOJIHSAFOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTOM BBINOJIHEHUS aJIMUHUCTPATHUBHBIX MPOLENYpP SBISIETCS MPOEKT
pe3ysbTaTa NPEAOCTAaBICHUS MYHUUMNAIBHOW  YCIYI'M, HalpaBJIEHHBIM Ha
COrJacoBaHHUe.
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3.5.4. CornacoBanve M MOJNMCAaHUE NPOEKTAa peuieHus 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS MYHULIMIIAIbHON YCIYTH, MPOEKTa
pe3ysibTata MpEeAOCTaBICHHUS MYHULMIAIBHOM yclyrn (gajsee -  MPOEKThI
JOKYMEHTOB) OCYILECTBIISIIOTCS PYKOBOJIMTENIEM CTPYKTYPHOTO TMOApa3/AeiICHuUs,
OTBETCTBEHHOI'O 3a MOJArOTOBKY pe3yJibTaTa MyHUIIMNAIBHON YCIYTH, 3aMECTUTEIEM
pykxoBoaurenst Oprana, pykoBoaurenem Oprasa.

[loaroToBneHHbIE OPOEKTbl  JTOKYMEHTOB, UMEIOIIHE 3aMevaHus,
BO3BpalIaloTCd Ha J1Opa0OTKYy JIMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTra
MyHUAIMIIAIBHON ycuyrd. Ilocime ycTpaHeHust 3aMed4aHUW IPOEKThl JOKYMEHTOB
MNOBTOPHO MEPEAI0OTCs JUIsl COTIACOBAHUS U TTOAITUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUM MPOEKTOB JIOKYMEHTOB MPOBEPSIET
coOmonenue Pernamenta AOMKHOCTHbIMU Jinnamu OpraHa B 4YacTU CpPOKOB
BBIMOJHEHUSI aIMUHUCTPATUBHBIX TMPOILEAYpP, X IMOCIEI0BATEILHOCTH U TOJHOTHI,
HaJIM4YUsl COTJIACOBAHUM YIMOJHOMOYEHHBIX JTOJDKHOCTHBIX Nl OpraHa B cucreme
ANEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbISIBIGHMS ~HapylmIeHMH B 4YacTU CPOKOB  BBITTOJHEHHS
aIMUHUCTPATUBHBIX MPOLENYpP, UX MOCIEI0BATEIbHOCTH U MOJTHOTHI PYKOBOJUTEIh
OpraHa UWHULUMUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTHU JIMI], JIOMYCTHUBIIHUX
HapylIeHUs, B COOTBETCTBUH ¢ MyHKTOM 4.3 PernamenTa.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUYUX JTHEH.

PesynbraTamMu  BBINOJIHEHUS AJMUHHUCTPATUBHBIX MPOLEAYpP  SABIAIOTCSA
pemieHre o0 OTKa3ze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULUIAIBHOW YCIYTH, PE3yJibTaT IMPEIOCTABICHHS MYHUUUIIAJBbHOW YCIYTd B
COOTBETCTBUM C TyHKTOM 2.3.1 Pernamenra.

3.5.5. UcnonueHnue mporneayp, ykazaHHbIX B myHKTax 3.5.3, 3.5.4 Pernamenra,
OpyU HAIMYUM TEXHUYECKOM BO3MOKHOCTH OCYHIECTBISIETCSI B ABTOMATHYECKOM
peXKHME C HCIOJIb30BAHUEM AaBTOMATU3MPOBAHHOW HH(POPMAIIMOHHON CHCTEMBI,
peaHa3HAYCHHOW JIJIs1 OKAa3aHUS TOCYIAPCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIIYT.

MakcuManbHbIi  CPOK  BBINOJHEHHS  aJIMUHUCTPATUBHBIX  MPOLEYD,
yKa3aHHBIX B TyHKTE 3.5 PermamenTa, cocTaBisieT yeThipe pabounx JHEH.

3.6. Boinaua (HampaBieHuUE) 3asBUTEIIO PE3YJIbTaTa MyHULIMIAIBHON YCIyTH.

3.6.1. OcHoBaHMEM JJIs1 Hayajaa BBIIIOJTHEHUS aJIMUHUCTPATUBHOW MPOUEAYPbI
ABJISIETCS. TIOJIyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHHUCTPATUBHON NpPOLENYphl, TOKYMEHTa, MOJATBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOU
MPOLIEAYPHI, SABISIETCS CHEIUATUCT OTAENa KaluTaIbHOTO PEMOHTA, CTPOUTENBCTBA U
PEKOHCTPYKIMM (majmee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIAUYy
(HampaBieHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAmpaBlICHUE)
JOKYMEHTOB:

- o0ecreynBaeT pPEruCTpalMi0O UM BHECEHHME CBEIEHUU O pe3yJibTrare
MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTM B MOJCUCTEMY BEICHHUS JOKYMEHTALUU


https://internet.garant.ru/#/document/22501815/entry/143
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aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYCHHOM /I OKa3aHUs
TrOCYJApCTBEHHBIX W MYHUIIMTAIBHBIX YCIyT | (W) UHGOPMAIMOHHYIO CHCTEMY
obecrnieueHus: rPaOCTPOUTENHLHON N TEIbHOCTH;

- U3BemlaeT 3asBuTeNs (€ro MpeACTaBUTEINS) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHU, O pe3yJdbTaTe MPEIOCTABICHUS MYHUIUNAIBHOM YCIYyTHM U O
BO3MOXKHOCTH TIOJIyYEHHUsI pe3yjbTaTa MPEeAOCTABICHUS MYHHUIUIAIBLHONW YCIYyTH B
Oprane wi B MOLI.

Ucnonnenue mpouenyp NOpU  HAIUYUM  TEXHUYECKOHM  BO3MOXKHOCTH
OCYLIECTBIIAECTCS B aBTOMAaTHUYECKOM pexume C UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MpeIHA3HAYCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€UEHHME OJHOTO pabouero JHS CO JIHS TMOJMUCAHUS JTOKYMEHTA,
MOATBEPKIAIONIETO MPEAOCTaBIeHUE (OTKAa3 B MPEIOCTABICHUM) MYHHIUTIATbHON
YCIAYTH, YIOJHOMOYCHHBIM J0KHOCTHBIM JiniioM Oprana (Opranom).

PesynbTaTamMu  BBITIOJTHEHUS  aJIMUHUCTPATUBHBIX TMPOLIEAYP  SBIISIOTCS:
pa3MelieHrue CBEJICHUM O pe3ysbTaTe MPEIOCTaBICHHUS MYHHUITUNIAIBHONW YCIYTH B
WH()OPMAIIMOHHBIX CHUCTEMaX, W3BCIICHUE 3asBUTENS (€ro TMPEeJACTABUTENS) O
pe3yabTaTe NpeoCTaBICHUS] MyHUITUIIATbHOM YCIIYTH U CIIOCO0aX €ro MOJTyYeHHs.

3.6.3. Ilopsmok Bblmauu (HAmpaBlICeHUA) pe3yJbTaTa IPEIOCTaBICHUS
MYHULUNAIBHON YCIYTHU:

3.6.3.1. Ilpu oOpareHny 3asBUTEINS 32 PE3yJIbTaTOM MYHHITUIIAIBLHON YCIyTH
B M®I] paboTHrnk M®I] BbI1aeT 3asBUTEIIO PE3yJIbTAT MYHHUITUTIAILHON YCITYTH.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
OCYIIECTBIISIIOTCS B MOPSIKE OYEPEAHOCTH B JEHb MPUOBITHUS 3agBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

Pe3ynpTaToM BHITIOSHEHUS aAMUHUCTPATUBHBIX MPOLIEYP SABISETCS (PUKCALIUS
¢dakTa BeIIaUM pe3yJsIbTaTa MPEIOCTABICHHUS MyHUIIUTTAIBHOU yeayru B AC MOII.

3.6.3.2. Ilpu oOpareHuyn 3asBUTEINS 32 PE3YJIbTaTOM MYHUIIUITAIIBHOW YCIyTH
yepe3 PecnyOnmMkaHCKUN MOpTan 3asBUTEIIO0 B JUYHBIM KaOWMHET aBTOMATHYCCKH
HaIpaBJsIETCs]  DJEKTPOHHBIM  00pa3  JTOKyMEHTa, SBISIOMIETOCS — PEe3yIbTaTOM
MPEIOCTABIICHUS MYHHULUITAIIBHON YCIYTH, MOJITUCAHHBIN YCUJICHHOM
KBUTHU(DUITUPOBAHHON JIIEKTPOHHOW TMOAMUCHI0 YIMOJIHOMOYEHHOTO JOJIKHOCTHOTO
mura Oprana (Opranom).

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS. B JIEHb MOANMCAaHUS JOKYMEHTA, MOATBEPKAA0OLIEr0 MPEAOCTaBICHUE
(oTka3 B NPEAOCTABICHUM)  MYHHUIUMIAIBHOW  YCIYyIH,  YHIOJHOMOYEHHBIM
JTOKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbTaTOM  BBINOJHEHUS  AJAMUHHCTPATHBHBIX  MPOLEAYp  SIBISETCS
HarpaBjieHHe (MpeAcTaBlIeHUE) C HCHoJIb30BaHUEM PecnyOnukaHCKOro mnoprana
3asBUTENII0 JOKYMEHTA, MOATBEPXKIAIOIIEr0 MPEAOCTaBICHUE MYHULIUNAIbHOMN
yciyru (B TOM 4HUCJ€ OTKa3 B IPEJAOCTABICHUU MYHULIUMIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpanieHuun 3asBUTEINS 32 Pe3yJIbTaTOM MYHHIUIAIBLHON YCIyrd
B OpraH JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJIauy (HampaBjieHUE) TOKYMEHTOB,
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BBIJIACT 3asIBUTEIIIO PE3YJIbTAT MYHHUIUIIAIIBHON YCIYTH.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B MOPSAJIKE OYEPEAHOCTH B JICHb MPUOBITUS 3asBUTENS B CPOKHU,
ycTaHoBJIeHHbIE [IpaBunamMu BHyTpeHHEr0 Tpy10BOro pacnopsiaka Oprasa.

Pe3ynbTaToM BBINIOTHEHUS aJMUHUCTPATUBHBIX IPOLIENYP SABISIETCS UKCAIUS
dakTa BbIAAYM  pe3yibTaTa MPEJOCTABICHUS MYHUIUMNAIBHOM  yCIyrM B
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MPeAHA3HAYCHHOM IS OKa3aHus
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

3.7. UcnipaBiieHre TEXHUUECKUX OIMHOOK.

3.7.1. B cinyyae oOOHapyXKeHUS TEXHUUECKOM OMIMOKH B JOKYMEHTE,
SBJISIIOIIEMCSl  PE3yJIbTaTOM MYHULMNAIBLHOW YCIYTHW, 3asBUTENIb HANpPaBIsSIET B
Oprasu:

- 3asBlieHHE 00 HCTIPABICHUU TEXHUYECKOW OmMOKM (mpuiioxkenue Ne5
Pernamenry);

- TOKYMEHT, BBIJJAaHHBIN 3asBUTEIIO0 KaK PE3ybTaT MyHUIIUITAIIBHOW YCIyTH, B
KOTOPOM COJIEPYKUTCSI TEXHUYECKAs OIMMUOKa;

- JIOKyMEHTBI, HMMEIOIIME HOPUIUYECKYI0 CHIY, CBHUICTEIbCTBYIOIIUE O
HAJIUYUHU TEXHUYECKON OIITHOKHU.

3asBineHre 00 UCIPABICHUN TEXHUYECKON OMMOKHU B CBEJICHUSIX, YKa3aHHBIX B
NOKYMEHTE, SBISIOMIEMCS PpE3yJIbTaTOM MYHHUIMNAIBHOM  YCIYTH, TOJAETCS
3asiBUTENIEM (YIOJIHOMOYEHHBIM IPEJICTaBUTENIEM) MTOYTOBBIM OTIIPABIEHHUEM (B TOM
Yyclie C HUCIOJb30BaHUEM DJIEKTPOHHOM MO4YTHl), MO0 uepe3 PecmybnukaHckuid
noprait i MOLI.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB,
OCYIICCTBIISIET TpUEM 3asBICHUS OO0 UCHPABICHHUH TEXHUYECKOH OIIMOKH,
PETUCTPUPYET 3asBJICHUE C MPWIOKEHHBIMH JOKYMEHTaMHM M TMEpeJaeT uX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO pab0oyero JHS C AaThl PETUCTPAINH 3asBICHUS.

Pe3ynbTaTOM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP SBISETCA MPUHATOE
U 3apErUCTPUPOBAHHOE 3asIBJIICHUE, HAMPABICHHOE HA PACCMOTPEHUE TOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B ILENSX BHECEHHsS WCIPABICHUN B JTOKYMEHT,
SBJISIIOLLAKCS PE3YJIHTATOM IPEAOCTABICHUS MYHUIUMIIATILHON YCIYTH, OCYIIECTBISET
NpoLeAYypPhl, IPEAYCMOTPEHHBIE TYHKTOM 3.5 PernameHTta, U BbIJA€T UCIPABICHHBIN
JOKYMEHT 3asiBUTEIIO (YIOJIHOMOYEHHOMY MPEJICTABUTENIO) JIMYHO MO MOJAMKCH C
U3bSITUEM Y 3asBUTENS (YIOJHOMOYEHHOIO MPEICTABUTEINS) OPUTHMHAJIA TJOKYMEHTA, B
KOTOPOM COJEPKUTCSl TEXHUYECKasl OIMOKA, WM HampaBisieT B aJpec 3asBUTEIIS
MOYTOBBIM  OTHpaBi€HUEM (TIOCPECTBOM  BJIEKTPOHHOM TMOYTHI) MHUCBMO O
BO3MOXKHOCTH TIOJIyYEHHUS JOKyMEHTa Mpu TNpeacTtaBieHun B OpraH opuruHaia
JIOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAs OIIHNOKa.

AJMUHHCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMUBAEMbIC HACTOSIIHM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHUE JBYX pabOyuX JNHEH mociie oOHapyKEHUs TEXHUYECKOU
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OIIMOKM WM TOJY4YEHUs OT JOO0ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITNOKE.

Pe3ynpTaTOM  BBIOJIHEHHWS ~ aJIMUHHUCTPAaTUBHBIX  MPOLENYp  SBISIETCS
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHHUEM aIMUHHUCTPATUBHOI'O PCTJIAaMCHTA

4.1. Tekyui KOHTPOJIb 3a COOJIIOJICHUEM M HUCTIOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMU TIOJIOKEHUH perjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHMS K MPEAOCTABICHUI0O MYHUIIUTIATBHOU YCIIYTH,
a TaKXKe MPUHATHEM MMM PEIICHUM, OCYIIECTBISCTCS PYKOBOJUTEIISIMU YIIPABICHUM
(otmenoB) Oprana, NMPUHUMAIONIMX Y4YacTHE B TMPEAOCTABICHUU MYHUIIMIAIHHOM
yCIyTH, IMYTEM IMPOBEACHUS] MPOBEPOK COOJIIONCHHUS M HUCIIOIHEHHS MOJIOKEHHM
HacTosero Pernamenra.

4.2. KoHTposib 3a MpeA0CTaBIEHUEM MYHUIIUIIAIBLHON YCIYTU OCYIIECTBIISIETCS
NOJDKHOCTHBIMU — jiuiiamMu  Oprana.  [lomHoMouusT ~ JOJDKHOCTHBIX — JIMII,
OCYHIECTBIISIIOIIUX KOHTPOJb, YCTAHABIMBAIOTCS TMOJIOKEHUSMHU OO0 YMpaBICHUAX
(otaenax) OpraHa u AOMKHOCTHBIMHU perjaMeHTaMHu.

4.3. Tekymuil KOHTPOJb OCYIIECTBIISIETCS IIyTeM IMPOBEICHUS IPOBEPOK
COONIONIEHUsT W UCIOJHEHUs JODKHOCTHBIMM JimnamMu OpraHa TOJOKEHUN
HacTosimiero  PerilameHTa WM HMHBIX ~ HOPMAaTUBHBIX  NPABOBBIX  aKTOB,
YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMITAIBHON YCITYTH.

Texyuuii KOHTPOJIb OCYILECTBIISIETCS HAa IOCTOSIHHON OCHOBE.

4.4. KoHTpOab 3a MOJHOTOM M KAa4eCTBOM MCIOJIHEHHS aJIMHUHHCTPATHBHOTO
periaMeHTa BKIIOYaeT B ce0s MPOBENIEHHE TUTAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK,
paccMOTpeHue, TNPUHATHE PEIICHHH W TOATOTOBKY OTBETOB Ha OOpalleHwus,
comepkamue HkamoObl Ha  neiictBus  (Oe3deiicTBHE)  AOHKHOCTHBIX — JIHI,
OTBETCTBEHHBIX 3a MIPEJAOCTABICHUE MYHULIMTIATBHOMN YCIyTH.

dopmMaMu KOHTPOJISI 3a COOJIOACHUEM HCIIOTHEHUS aIMUHUCTPATUBHBIX
IpOLIEAYp SABIAETCS MIPOBEACHUE TPOBEPKHU:

BEJICHUS JEJIONPOU3BOJICTBA;

COOTBETCTBHSI  PE3YyJbTATOB PACCMOTPEHHs] JTIOKYMEHTOB TpeOOBaHUSM
3aKOHO/aTeNbCcTBA (HacToslero PernamenTa);

COOJIO/ICHHUSI CPOKOB | MOPSAKA ITpHeMa JOKYMEHTOB;

COOMIOJICHUSI CPOKOB W TOPSAKA BBIJAYM PE3yJbTATOB MPHU MPEAOCTABICHUN
MYHHUIUITAIBHON YCIIYTH.

[lepuognvyHOCTh, MPOBEACHUS MPOBEPOK HOCUT IUIAHOBBIM  XapakTep
(ocymiecTBiseTCsl HA OCHOBAaHWHU IIJIAHOB PAaOOTHI) W BHEIIAHOBBIA XapakTep (1o
KOHKPETHOMY OOpAaIeHUIO 3asIBUTES).

4.5. PemieHne 0 mpOBEAECHHWM BHEIUIAHOBOM MHPOBEPKHU IOJHOTHI M KadyeCcTBa
WCIIOJTHEHHUS aIMUHUCTPATUBHOIO PETJaMeHTa MPUHUMAETCA B CICAYIOIINX CIydasiX:

1) B cBS3M C MPOBEPKOW YCTpaHEHMs] paHEE BBISBICHHBIX HapyLICHUM
TpeOoBaHUl HacTosimero PernamMeHTa W HMHBIX HOPMATHUBHBIX IIPABOBBIX aAKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUSA K IPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYTH;
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2) obpaleHuid 3asBUTENEH € Kajgo0aMH HAa HApyLIEHHs] UX MpPaB M 3aKOHHBIX
MHTEPECOB JehcTBUsIMU (O€37eicTBIEM) NOIKHOCTHBIX Jinll OpraHa, y4acTBYIOIIUX
B [IPE0CTAaBICHUN MYHUIIUNIATBHOMN YCIYTH.

4.6. Ilo pesynpraTaM NPOBEACHHBIX IPOBEPOK B CIy4ae BBIBICHUSA
HapyluleHuH TpaB  3asBUTENIEd  JOJKHOCTHBIE  JIMLA, OTBETCTBEHHbIE 32
MPEIOCTaBICHUE MYHULIUIIATLHON YCIIYTH, IPU3HAHHbIE BUHOBHBIMU, MPUBIEKAIOTCS
K OTBETCTBEHHOCTH B IIOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepauni.

4.7. KoHTpoJb 32 UCTIOJIHEHUEM aJIMUHUCTPATUBHOIO PETIaMEHTa CO CTOPOHBI
rpaxjaaH, UX OOBEAMHEHUH W OpraHu3aluii OCYIIECTBISETCS IMOCPEACTBOM
OTKPBITOCTH JesTenbHOoCcTH Oprana mpu NnpeaocTaBI€HUN MYHHUIIMNAIbHOU YCIYTH,
NOJIyYeHUsS. TIOJIHOM, aKTyallbHOM M JOCTOBEpHOW MHGPOPMALMK O TMOPSJIKe
NPEOCTaBICHUS]  MYHMIMNAJIBHOW  YCIYyTM W BO3MOXHOCTH  JOCYAEOHOrO
paccMoTpeHus oOpareHuid (okano0) B mpoliecce MPeaoCTaBICHUS MYHHUITUTIATbHON
YCITYTH.

5. HocyneOHnplii (BHECYIeOHBIN) OPSI0OK 00KaTOBaHUS PEIICHUN U ICHCTBUN
(Oe3neiicTBHsI) OpraHa, MpeaoCTaBISIONIEr0 MYHUIIUITATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEI0CTABIICHHS TOCYAapPCTBEHHBIX U
MYHUILIMTNIATBHBIX YCIYT, OpraHu3alnii, yKka3aHHbIX B yacTu 1' ctateu 16
®enepanbHOro 3akoHa Ne 210-®3, a Takxke UX JOHKHOCTHBIX JIUI U
MYHUIUTAIBHBIX CIYKAIIUX, pA0OTHUKOB

5.1. 3asBUTENM HMEIOT MpaBO Ha O0XAJIOBaHHE B JOCYIEOHOM TMOPSAKE
pemenuid U aeicteuii (6e3meiicTBusi) OpraHa, nompkHOCTHOro juna OpraHa aubo
MYHHUITMIIAJIBHOTO  ciykamero, MO®IL[, pabotauka M®I] yyacTByommx B
IPEAOCTABICHUN MYHULIMNIAIBHON yciiyru — B Opras.

KanoOw! Ha pemeHus, AercTBus (6e3aelicTBre) pykoBoauTesst OpraHa B CBSA3U
C MPEIOCTaBICHUEM MYHULMNAIbHON YCIYrM MOJaroTCs ['7aBe MyHUIMNAIBHOTO
paiioHa.

XKanoOwl Ha pemienus, nevicteus (O0esneiictue) padbornnka MO®I] mogatorcs
pykoBoauTento 3toro MOILI.

KanoOw! Ha pemeHus, necTBus (6e3netictBrue) M®L mogarTcs yupeauTento
M®I] (nanee — yupeauren MOLI).

5.2. 3agBuUTENb MOXKET OOpPaTUTHCS C Kajmo00W, B TOM YHCIIE B CIETYIOIINX
CIIyYasx:

1) mHapymieHwe cpoka perucTpalMy  3ampoca O  [PEJOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;

2) HapyluIeHHEe CpOKa MPEOCTABICHHUSI MyHULIUITAIbHOW YCIYTH;

3) TpeGoBanwe y 3asBHTENA JOKYMEHTOB wWiu uH(popmanuu maudo
OCYIIECTBIICHUS] JIEUCTBUM, NPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU IMPAaBOBBIMH akTamu Poccuiickoit ®Penepanuu,
HOpPMaTUBHBIMH TPaBOBbIMU akTamu PecnyOnuku Tatapctan juisi npeaocTaBiICHUS
MYHHUIUITAIBHON yCIIYTH;
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4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TaTapcTaH ajis MpeaoCTaBICHUS MYHUIIMTATbLHOMN
YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MpeaOCTaBICHUH MYHULMIIAIBLHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE MPeyCMOTPEHBI PeepaibHBIMU 3aKOHAMU U MPUHSTHIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHUBHBIMU NPAaBOBBIMU akTaMu Poccuiickon denepaunuu, 3aKOHAMU U
WHBIMUA HOPMaTHUBHBIMH NIPABOBBIMU akTaMu Pecrybnuku Tatapcras;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHUIUIAIBHON YCIyTrH
miaThl, HE TMPEITYyCMOTPEHHON HOPMATUBHBIMU MPABOBBIMU akTamu Poccuiickoi
deneparuu, HOpMAaTUBHBIMU MPABOBBIMU akTamu PecriyOnuku Tatapcras;

7) otrkaz Oprana, nomkHoctHoro juna Oprana, M®II, pabotnuka M®I] B
UCIIPaBJICHUM JOMYIIEHHBIX UMM ONEYaTOK U ONIMOOK B BBIJIAHHBIX B PE3yIbTaTe
NPEJAOCTABICHUS MYHUIMIIAJBHOW  yCIYTH  JOKYMEHTaX JIMOO  HapyllIeHHE
YCTAaHOBJICHHOT'O CPOKA TaKWUX UCIIPABIICHUI;

8) HapylieHHe CpoKa WM TMOpsJKa BbIJAYd JOKYMEHTOB IO pe3yJbTaTam
IPEIOCTABICHUS MYHULIUTIATBHON yCIIYTH;

9) npuOCTAaHOBIICHHE TMPEAOCTABICHUS MYHUIUITAIBHOW, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPETyCMOTPEeHBI (eiepadbHbIMUA 3aKOHAMU M TPUHATHIMU B
COOTBETCTBUM C HUMHM WHBIMH HOPMAaTHMBHBIMHM IPAaBOBBIMM akTamu Poccuiickoi
®denepanyy, 3aKOHAMH U MHBIMU HOPMATHBHBIMU TPAaBOBBIMU akTamu PecryOinku
Tarapcras;

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHHUIIMMAIBHOW YCIYyTH
JOKYMEHTOB WM MH(OpMAIMU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh TPHU TMEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHHUS  MYHHUIIMIAIBHOW  YCIyrd, Jub0 B  MPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTH, 32 UCKIIFOUEHUEM CIIY4YaeB, MPEIYCMOTPEHHBIX TYHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. XKanob6a mogaeTcs B MUChbMEHHON (opMe Ha OyMaKHOM HOCHUTEIIC WIIA B
AIIEKTPOHHOM opme.

Kamoba moxkeT OBITH HampaBiieHa 1o modre, yepe3 M®PII, ¢ ucnonp3zoBanremM
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON CETH WHTEPHET, O(HUIMATIBbHOIO caiita
HcnomauTenbHOro KoMUTETa JIGHHHOTOPCKOTO MYHMIMNAIBHOIO paiiona, [loprana
FOCYJApCTBEHHBIX W  MYyHUIUNANbHbIX  ycayr  Pecnybnmukum — Tarapcran
(http://uslugi.tatarstan.ru), EnnHoro mopTana rocynapCTBEHHBIX U MYHHUIIUIIATbHBIX
yenyr (dbynkmuid) (http://www.gosuslugi.ru), a Takxke MOXET OBITh NMPUHATA TIPH
JTUYHOM IIPUEME 3asiBUTEIIS.

XKanoba nHa pemenus u aeictBus (O0esneiicteue) MO®IL], pabotHuka MOI]
MOXeT OBbITh HampaBji€Ha [0 TouTe, C HCHoJb30oBaHueM cetu «lHTepHeT»,
odurmanpaoro caiita M®II, Iloprama rocynapCcTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT
PecniyOnuku Tarapcran (http://uslugi.tatarstan.ru), Enunoro rnoprana
rOCYJapCTBEHHBIX U MYHHUIUMNANbHBIX yciuyr (dynkiuit) (https://www.gosuslugi.ru),
a TAaK)K€ MOKET OBbITh MPUHSTA [IPU JTUYHOM MPUEME 3asIBUTEIIA.

5.4. Kanoba omkHa COIepkKaTh:
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1) nammenoBanue OpraHa, NPEJOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpPeJOoCTaBISIOIIEr0 MYHHIMNAIbHYIO YCIYry WIH
rOCY/IapCTBEHHOIO CIY>Kalller0, MHOTO(PYHKIIMOHAJIBHOTO LIEHTPA, €r0 pyKOBOIUTENS
U (u1n) paOOTHUKA pelIeHus U 1elcTBUs (0e31eCTBIE) KOTOPBIX 00KAITYIOTCS;

2) damuiuio, uMs, OTYECTBO (TIOCJIEIHEE — MIPU HAJTUYUH), CBEJICHUSI O MECTE
KUTENIbCTBA 3aABUTEIA — PU3NYECKOTO JHUIa TM00 HAaMMEHOBAaHUE, CBEJIEHUS O MECTE
HaXOXXJICHUS 3asBUTENs — MOPUAUMYECKOro JIMIA, a Takke HoMmep (HoMmepa)
KOHTaKkTHOTO TenedoHa, anpec (aapeca) SJACKTPOHHOW TOUTHl (NIPU HAIMYHUH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00X)aTyeMbIX PEHICHUAX U IEUCTBUsAX (0€31elCTBUU) OpraHa,
NPEIOCTABISAIONIEI0 MYHHUIMNAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa,
NPEOCTABISIONIEr0 MYHUIUIAIBHYIO YCIYTy, WM MYHHUIIMOAIBHOTO CIY>KaIlEero,
ML

4) noBOnbI, HA OCHOBAHHM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHHUEM H
neictBueM (0e37eiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIISIIONIETO MYHHUIMNAIBHYIO YCIYTY, WIH
MYHUIIMTAIBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAJBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IICHTPA.

5.5. 3agButeneM MOTYT OBITh MPEACTABJICHBI JOKYMEHTHI (MpU HAJIUYUH),
MOJITBEPIKAAIOIINE TOBOABI 3asIBUTEINS, IMOO MX KOIHUU.

5.6. XKanoba momsieKUT perucTpaluu He TMO3/JHEE CIEIYIOIIeTro 3a JHEM ee
MOCTYIUICHUS pab0yvero JHs.

Cpox paccMOTpeHHs KalloObl — B TEUEHHE MATHAALATA pabOYuX THEH CO JTHA
€€ perucTpaluu, a B ciaydae oOkamoBaHusi oTkaza OpraHa B nmpuemMe JOKYMEHTOB Y
3asiBUTENS MO0 B MCIPABICHUU JOMYIICHHBIX OMEYaTOK W OMMUOOK WIH B cllydae
00>Ka70BaHMs HAPYIICHUSI YCTAHOBJICHHOT'O CPOKA TAaKUX HCIPABICHUN — B TEUCHHE
ST paboYMX JHEH CO THS €€ PerucTpariu.

5.7. Tlo pe3ynbratam pacCMOTPEHHUS KaJIOObl TPUHUMACTCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) xamoba yaOBIETBOpSIETCS, B TOM 4YHCIE€ B (opMe OTMEHBI HPHUHSITOTO
pEIICHMs, WCIpaBICHUS OMYIICHHBIX OIMEYaTOK W OMIMOOK B BBIJIAHHBIX B
pe3yibpTaTe NpPEeAOCTaBICHUS MYHULMIAIBHOM YCIYrd [JOKYMEHTax, BO3BpaTa
3asBUTENII0  JICHEXKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
paBoBBIMH akTamMu Pecryonuku TatapcTan;

2) B yIOBJIETBOPEHHUH KaJI00OBI OTKA3bIBAETCSI.

5.8. He mo3nHee 1Hs, CAEAYIOWIETO 3a THEM MPUHATHS PELICHUS], YKA3aHHOTO B
nyHkTe 5.7 Hacrosmiero PerimameHTta, 3asBUTEN0 B MUCbMEHHOW (oOpMe U IO
KEJTAHUIO 3asBUTEIIS B OJICKTPOHHOU (POpME HATIPABIISIETCSI MOTUBHUPOBAHHBIN OTBET O
pe3yNIbTaTax PACCMOTPEHUS KATOOBI.

5.9. B cnydae npusHaHMs KanoObl MOJJIEKAIEH YAOBICTBOPEHUIO B OTBETE
3asBUTEIIO0, YKa3aHHOM B MyHKTe 5.8 HacTosiero Pernamenra, gaercsa nuaopmaius
0 JICUCTBUAX, OCylleCTBIsiIeMbIX OpraHoM B LIEJAX HE3aMEIJIUTEILHOTO YCTPaHEHUS
BBISIBIICHHBIX HApyIIEHUHW TMpU OKa3aHUM MYHHUIUINAIBHOM YCIYTd, a Takxke
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MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA U yKa3bIBa€TCsI HH(POPMALIUS O
JaNnbHEUIINX JEUCTBUAX, KOTOPbIE HEOOXOJMMO COBEPLIUThH 3aSBHUTENI0 B LEIIX
MOJIYYEHHS] MyHUIIUTAIbHON YCIIYTH.

5.10. B cnyyae npu3HaHHUS >KaloObl HE MOJIEKALIEH YIOBJIETBOPEHUIO B
OTBETE 3asBUTENIO, YKAa3aHHOM B MyHKTe 5.8 Hacrosimero Pernmamenra, paroTcs
apryMEHTHUPOBAHHbBIE PAa3bsICHEHUS O MPUYMHAX MPHUHIATOTO pEHIeHHUs, a TaKKe
uH(popMaIus o nopsaKe 00KagoBaHUs IPUHITOTO PELICHUS.

5.11. B cnyyae ycTaHOBJIEHHS B XOJ€ WU MO pe3yJibTaTaM pPacCMOTPEHUs
XKanoObl NPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLIEHUS WU
NPECTYIUICHUS JOJKHOCTHOE JIMI0, HA/JAECIEHHOE MOJHOMOYMSIMHU MO PACCMOTPEHUIO
&Kano0, He3aMeUIMTENbHO HamNpaBisIeT MMEIOUIMecs MaTepualibl B OpraHbl
IPOKYpPaTypBhl.

5.12. OtHolleHHUs, BO3HUKAIOIIME B CBA3U C JAOCYACOHBIM (BHECYIEOHBIM)
oOxalmoBaHMEeM pelieHuid W JeictBuil  (Oe3nmeiicTBuil) Oprana, a Takxke €ro
JOJKHOCTHBIX ~ JIML, JIMOO MYHUUMINAIBHBIX CIYXaIllUX, pPEryJIupyloTcs B
cootBeTcTBUH ¢ DenepanbHbiM 3akoHOM Ne 210-D3.



[Ipunoxenne Ne 1

K AJIMHHHCTPATUBHOMY PErJaMEHTy
pe10CTaBICHUS MYHULUTATBHOU
yCIyTH 10 TPUHIATHIO pelieHus 00
UCIOJIb30BaHUM  JIOHHOTO  TpYyHTAa,
U3BJIEYEHHOTO npu MIPOBEJICHUU
JTHOYTJIYOUTENbHBIX WU JpYyrux pador,
CBA3aHHBIX C M3MEHEHMEM JIHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)
Pemenne
00 MCTIOJIb30BaHUU JIOHHOTO I'PYHTA, U3BJICUYEHHOTO MPU MPOBEICHUN
JTHOYTJTyOUTENbHBIX U APYTUX pabOT, CBSI3aHHBIX C U3MEHEHUEM JTHA

1 OeperoB BOJIHBIX OOBEKTOB

oT

1. HaCTO}IHIGG PCHICHUC ITPUHATO HA OCHOBAHUU 3asABJICHUA

(yKa3bpIBaeTcsi HAUMEHOBaHHE 3asBUTEIIS)
2. JIoHHBIN TPYHT, U3BJICUCHHBIN MPU MPOBEICHUH THOYTIIYOUTEIBHBIX U APYTUX padoT,
CBS3aHHBIX C HW3MEHEHHEM JHAa M OeperoB BOJHBIX OOBEKTOB, OyJET HCIIOIH30BaH:
(HYy>KHOE OTMETHUTH)

U1 0OecTiedeHUsT MyHUIIATTAIBHBIX HYKI;

B HMHTepecax (U3MUYECKOro, IOPHIMYECKOTO JIMIA, OCYIIECTBIISIOIINX
NPOBEACHUE THOYTIYOUTEIBHBIX U APYTUX pa0dOT, CBA3aHHBIX C N3MEHEHUEM JTHA
1 OeperoB BOJIHBIX 0OBEKTOB

3. B cnyuae ucmonp30BaHUS AN OOECHEYCHHS MYHHUIIMTATBHBIX HYXKJ YKa3bIBaeTCS
uenb (1ean) UCI0JIb30BaHMsI JOHHOTO TPyHTA: (HY>KHOE€ OTMETHTh )

OopraHu3anuu 0J1aroycTpoiicTBa TEPPUTOPUH;

OCYIIIECTBIICHUS IOPOKHOM JEATEIHbHOCTH;

CO3/IaHUs YCIOBUM JJIsI MacCOBOTO OT/IbIXa KUTEJCH MOCEICHUS U OpTraHu3aIus
00yCTpOMCTBAa MECT MAaCCOBOT'O OT/IbIXa HACEICHUS;




CO3J1aHHA NCKYCCTBCHHBIX 3€CMCJIbHBIX YUYAaCTKOB;

JUISL LEJIEH CEJIbCKOXO035IMCTBEHHOIO MMPOU3BOCTBA;

JUTSL OCYIIECTBIICHUS aKBaKYJIbTYpPhI (PIOOBOJICTBA).

MecTto npoBenenust pabot

(mammeHnoBanue cyonbekra Poccuiickoit denepanum,
MYHULUIIATBHOTO 00pa30oBaHus, KalaCTPOBbII HOMED
3€MEJIbHOTO0 yJacTKa (IIpU HaJIU4KK), KOOPIAUHATHI
4acTHU BOJHOTO 00BEKTA, UCIOIB3YEMOTO 3asBUTEIEM
JUIS IPOU3BOJICTBA paboT, IIIOIIA/Ib AKBATOPUHU B KM2)

O0BbembI (M1aHupyeMble 00bEMbI) U3BJIEKAEMOT'0 JIOHHOTO IPYHTA

Mecto CKIIaINpPOBaHUSA AOOHHBIX T'PYHTOB (Ka}IaCTpOBBIﬁ HOMCP 3CMCIIBHOTO

y4acTKa)

Mecto (I)aKTI/I‘ICCKOFO HUCIIOJIb30BAHUA JOHHOI'O T'pPyYHTA IJIA obecrneueHust

MYHHUIIUTAIBHBIX HYXK] (KaAacTPOBBII HOMEp ydacTKa)

4. B ClIy4dac HCIIOJBb30BaHUA JOHHOI'O I'PYHTAa B MHTCpPECAX (1)H3PI"ICCKOI’O,
HPUINYCCKOro Jnind, OCYHICCTBIIAIOIIUX ITPOBCACHUC I[HOYFJIY6I/ITGJIBHBIX H JPpYyrux

pa60T, CBA3aHHBIX C UBMCHCHUCM /THA 1 6eper03 BOJHBIX 00BEKTOB:

(YyKa3blBaeTcss HAUMEHOBaHUE (PU3MUECKOTO, FOPUIUIECKOTO JTUIA)

Ceenenus 00 DJICKTPOHHOH TOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIIOTHOMOYEHHOTO IOJDKHOCTHOT'O JIHIA
opraHa)



[Tpunoxenue Ne 2

K AJIMHMHHCTPATUBHOMY PErJaMEHTy
Pe10CTaBICHUS MYHULUOATBHOU
YCIYTH 1O TNPUHIATHIO peHIeHus 00
UCIOJIb30BAaHUM  JIOHHOTO  TpYyHTAa,
U3BJIEYEHHOTO npu MIPOBEJICHUNU
JTHOYTJIYOUTENbHBIX WU JpYyrux pador,
CBA3aHHBIX C M3MEHEHMEM [JIHA U
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbie JaHHBIC:

IIpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IPeI0CTABJICHUN MYHUIIMTIAJIBHON YCJIYTH 10 NPUHATHIO PellleHUust 00
HCIO0Jb30BAHUH JOHHOTO IPYHTA, M3BJIE€YEHHOI 0 NPH NMPOBEACHUHU
AHOYTJIYOUTEJBHBIX U APYrUX padoT, CBA3aHHBIX U U3MEHEHHEM JHA U Oeperon
BOJHBIX 00LEKTOB
oT No

[lo pesynbTaTam  pacCMOTpEHHS  3asBICHHUS  OT

No (Oama u Homep 3as6leHus;) TPHUHITO pelieHue o0 OTKasze B
MPEAOCTaBICHUN MYHULMNAIBHON YCIyrd 1O CIEAYIOIIMM OCHOBAHUAM (8blOpamb
Heobxooumbie):

1. ;

2.

PazpacuHenns IIPUYNH oTKasa:

JIonoTHUTENBHO uHDOpPMUpPYEM:

(yxaspiBaercst nH(MOpManus, HeoOXOIUMasi ISl yCTPaHEHUsI IPIYHH 0TKa3a, a TaKKe MHasl JOIIOJTHUTEIbHAS
wHPOPMANINS TIPU HATIITIUH)

CBenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxHocTtHoe suto (P.M1]0.)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenue Ne 3

K AJIMHMHHCTPATUBHOMY PErJaMEHTy
Pe10CTaBICHUS MYHULUOATBHOU
YCIYTH 1O TNPUHIATHIO peHIeHus 00
UCIOJIb30BAaHUM  JIOHHOTO  TpYyHTAa,
U3BJIEYEHHOTO npu MIPOBEJICHUN
JTHOYTJIYOUTENbHBIX WU JpYyrux pador,
CBA3aHHBIX C M3MEHEHMEM [JIHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
3asiBjIeHHE 0 PACCMOTPEHUH BO3MOKHOCTH HCII0Jb30BAHNUS IOHHOI0 IPYHTA

JJIA obOecreyeHHUs MYHUIHUIAJIBHBIX HY/K/I HJIA €0 UCITOJIB30BaAHUA
B HHTEpeCax 3asABUTE/IA

(HauMeHOGaHM@ YNOJIHOMOY€HHO2C0 Op2aHaA MEeCnHO20 ccwoynpa@/lesz)

3AABJIEHUE

0151 IOPUOUHECKO20 TUYA —NOTHOE U COKpaujerHoe (npu Hanuyuu) Haumernoganue ¢ ykazanuem O PH,
o5 pusuuecKkoeo 1uya, 6 Mom yucie UHOUSUOYATbHO2O NPEONPUHUMAMENs, — amMunus, Ums, Omyecmeo (npu HanuyuiL))

JEMCTBYIONIEr0 HA OCHOBAHMH:
ycTaBa

MOJIOKEHUS

HHOE

(vkazamo 6u0 0OKyMenma)

3aperucTpupoBaHHOTO

(kem u Ko20a 3apecucmpuposaHo 10puUOULecKoe 1uyo)

MecTto HaxoxaeHUs (FOPUAUYECKUI aIpec)

bankoBckue PCKBU3UTHI

B mune

(Oonarcnocms, npedcmagumens, QamMuius, UMs, OMYecmso (Npu HaUYuL))

JaTa poXKIACHUS

ITactiopt

(cepus, HOMep, KEM M KOT/1a BbIAAH, KOJ OAPa3/IeIeHUs)

azipec MpOKUBAHU

(I’lOJZHOCmb}O mecmo noCmoAHHO20 npoofcuganwl)

KOHTaKTHBIN TeJepoH

JCUCTBYIOLIUI OT MMEHH FOPUINYCCKOTO JINIIA:
0e3 TOBEPEeHHOCTH

(VKasvleaemcs 1uyom, UMerouum npaso 0eticmeosams Om UMeHU I0pUOUYecKo20 Tuya Oe3 008epeHHoCmu
6 CUTY 3AKOHA WU YUPeOUumenbHblX OOKYMEHMOs)

Ha OCHOBaHUHU JOBCPCHHOCTH, y,I[OCTOBCpCHHOﬁ




(pamunus, ums, omyecmso (npu HaLUuUy) HOMaApuUyca, okpye)

« » r., Ne B peectpe

110 UTHBIM OCHOBAaHUAM

(HaumeHoBaHUE U PEKBU3UMBL OOKYMEHMA)

HpOHIy pPaccMOTpPECTh BO3MOXXHOCTbB HCIIOJIb30BAaHUA JOHHOTI'O I'pyHTa HU3BJICYCHHOI'O

(Haumenosanue cybovekma Poccuitickoi Dedepayuu, MYHUYUNATIHOO 06pazoeanus, Kadacmpogwill HoMep
3EMEIbHO20  YUACHKA (npu  Hanuuuu), KOOpOUHAMbl yacmu  600HO20  00vexma, UCNONb3YeM020  3aA8UMenem
015 npou3BOOCMEa pabom, Niowads AKEAMOPUL 8 KM, 86U pabom, 06beMbl U3BIEKAEMO20 OOHHO20 SDYHIMA)

JJIA oOecreueHus MYHUIUIIAJIBHBIX HYXK]]

B HHTEpecax (U3HUECKOTO, FOPHINYCCKOTO JIWIA, OCYIISCTBISIONINX MPOBEICHUE
JTHOYTITYOUTENBHBIX U APYTHX padOT, CBS3aHHBIX C M3MEHEHHEM JHA M OEpEroB BOJHBIX
00BEKTOB

Hyoicnoe ommemumu
[Ipunoxenue:

a) KOIUS JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTh, — I (PU3UYECKOIO JINIIA;

0) JOKYMEHT, MOATBEPKIAIOIIMI MTOJTHOMOYHS JIUIIA HAa OCYIIECTBIICHHE ACHCTBUI OT UMEHH 3asBUTENIS, B Cllydae
€CITH 3asBIIEHHE MTOJIAETCS MPEICTABUTENEM 3asBUTENS;

B) 3aKIIIOYEHHE TEPPUTOPHAIBHOr0 oprana PenepajbHOr0 areHTCTBa IO HEAPOIOIb30BAHUIO 00 OTCYTCTBUHU
TBEPBIX MOJE3HBIX UCKOMAEMBIX, He OTHOCAIINXCS K 00IIepacnpoCTpaHeHHBIM MTOJIE3HBIM HCKOIaeMbIM;

T) 3aKJIIOYEHHE TeppUTOpHATbHOrO opraHa OexepasbHOrO areHTCTBA BOIHBIX PECYpCOB 00 OCHOBAaHHSIX
MIPOBEIICHNUS AHOYTITYOUTENBHBIX U IPYTUX paboT, CBA3aHHBIX C M3MEHEHHWEM JTHA W OEperoB BOAHBIX OOHEKTOB, B
pe3yabTaTe KOTOPBIX MOJY4eH JOHHBIA TPYHT.

[IpencraBneHHble JTOKYMEHTBI M CBEICHUS, YKa3aHHbIE B 3asBICHUH, OCTOBEPHBI. PacmucKy O NPHHATHH JOKYMEHTOB
oTy9ui(a).

« » 20 I. « » g « » MHUH.

(Oama u 8pems nodauu 3aneneHus,)

(noonucw 3aa6umess) (pamunusa, umsa, omuecmeo (npu Haruuuu)

M.IL



[Tpunoxenne Ne 4

K AJIMHMHHCTPATUBHOMY PErJaMEHTy
Pe10CTaBICHUS MYHULUOATBHOU
YCIYTH 1O TNPUHIATHIO peHIeHus 00
UCIOJIb30BAaHUM  JIOHHOTO  TpYyHTAa,
U3BJIEYEHHOTO npu MIPOBEJICHUNU
JTHOYTJIYOUTENbHBIX WU JpYyrux pador,
CBA3aHHBIX C M3MEHEHMEM [JIHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

No

Komy:
KoHTakTHbIE JaHHBIE:

IIpencraBurens:

KonTakTHbie JaHHbIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOAMMBbIX JIJIsl PEA0CTABJIECHMSI
MYHHMIUNAJIBHON YCJIYTH
oT No

I[lo  pe3ynpratTam  pacCMOTpPEHHUs  3asBICHUS  OT
(Oama u Homep 3as61enus;) TIPUHATO pelIeHUuE 00 OTKa3e B MpUEME

JOKYMEHTOB, HEOOXOIMMBIX JUIsl TMPEJOCTABICHUS MYHHUIMIAIBHOM YCIYyTH, TIO
CIICAYIOIINM OCHOBAHUSAM (8b10pamb He0OX00uMble):

1. ;
2.

PazpacuHenns IIPUYAH OTKa3za:

JIonoMHUTENBHO uHQOpMUpYEM:

(yxaspiBaercst nH(OpMarLst, HEOOXOIUMasT IUIsl yCTPAHEHUS IIPUYKMH OTKA3a,  TAKXKE HHASL IOTIOJIHUTEIbHAS
uHPOPMALIHS IPH HAITHUNH)

CBeneHust 00 37€KTPOHHOM MOAMTUCH

HomxnHocTtHOoe suio (P.1.0.)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PErJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 IPUHITHUIO PELIeHUs 00
UCII0JIb30BaHUM JIOHHOTO TPYHTA,
U3BJICYEHHOTO IIPU MPOBEACHUU
JHOYTJIYOUTENbHBIX U IPYTUX padoT,
CBSI3aHHBIX C U3MEHEHHUEM JIHA U
OeperoB BOJIHBIX OOBEKTOB

(dopma)
PykxoBoaurento
HauMmeHoBaHue OpraHa
OT:
3ASBJIEHUE

00 HUCIIpaBJICHUHA TEXHUYECKOM OIINOKHU

Coobmiato 00 omwubOKe, TOMYIMIEHHOW MPH OKa3aHWM MYHUIIMIAIBLHOW YCIyTd IO
BHECECHHIO B PEECTpP MAPKOBOYHBIX Pa3peIlieHNN ICKTPOMOOUIIEH 3aliCH O MAPKOBOYHOM
pa3pelIeHHH Ha JJICKTPOMOOWJIb, CBEICHUM 00 HW3MEHEHHMHM 3alllMCH O TapKOBOYHOM
pa3peliecHHH Ha JJIEKTPOMOOMJIb M O TPOJJICHHH CpOKa JACHCTBUS TApPKOBOYHOTO
paspelieHus Ha DIEKTPOMOOUII.

3amnmcano:

[IpaBuiIbHBIE CBEICHUS:

[lporry  wcmpaBUTh  JIONYIMICHHYKD  TEXHUYECKYID  OMUOKY ©  BHECTH
COOTBETCTBYIOIME U3MCHEHUS B JIOKYMEHT, SIBIISIONIUICS PE3yIbTaTOM MYHHIIAIIAIBLHON
YCITYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cmydae mnpuHSATHS pemieHuss 00 OTKIOHCHHWH 3asBICHHS 00 WCIPaBICHUH
TEXHUICCKOH OIIMOKH MPOITY HAIIPABUTh TAKOE PEIICHHE:

MOCPEICTBOM OTITPABJICHHUS MICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHUJIC 3aBEPCHHON KONMHMH Ha OYMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHHUEM I1O
azmpecy:

Hacrosimym noatBepkaar0: CBEICHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JINYHOCTH W MPEACTABIIEMOMY MHOKO JIMI[y, @ TaKK€ BHECEHHBIE MHOI0 HUXKE,
JOCTOBEPHBL. JIOKyMEHTbI (KOMU JJOKYMEHTOB), IPUIIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT



TpeOOBaHUSAM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepaiyi, Ha MOMEHT
NPEACTABICHUS 3asBIICHUS. 3TU JOKYMEHTBHI JACHUCTBUTEIBHBI M COAEPXKAT JIOCTOBEPHBIC
CBEICHUSL.

(mata) (Toxmuck) (®.1.0.)



	Административный регламент
	предоставления муниципальной услуги по принятию решения об использовании донного грунта, извлеченного при проведении дноуглубительных и других работ, связанных с изменением дна и берегов водных объектов

