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O6 yTBepxIeHUM AJMHHHCTPATUBHOIO
periameHTa NpeaoCTaBIeHHS
MYHHLIUNATBHON yCIyTH o
NPEeJOCTaBIEHUIO Tpa)KIaHaM KHJIBIX
[IOMELIEHU B MYHHUIIUIIAJIBHOM
KHJIMILHOM (pOHJIE 1O JIOTOBOpY Haiima
CIIy’ke0HOT0 KUJIOTO MOMEIIEHHMS

B cootsercTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o6mmmx
NPUHLMIIAX OpraHMU3alliM MECTHOro camoynpapieHus B Poccuiickoii ®exepanumy,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3almMu NpesoCTaBIeHHUS
FOCYZapCTBEHHBIX M MYHHMLUNAIbHBIX yCiIyr», 3akoHoM PecnyOnuku Tarapcran ot
28.07.2004 Ne 45-3PT «O mectHoM camoympasieHHH B PecmyGnuke Tarapcrany,
ITocranosnennem Kabunera MunuctpoB Pecny6iuku Tarapcran ot 28.02.2022 Ne 175
«O6 yrBepknaennn Ilopsaka pa3paGoTKM M yTBepXKIAEHHs —aJMHHHMCTPATHBHBIX
periaMeHTOB MpPEeIOCTaBIEHUS TOCYJAPCTBEHHBIX YCIYT HCIIOJHHUTEIBHBIMH OpPraHaMu
rocyapcTBeHHOW BiacTh PecnyOnvku TarapctaH M O NMpU3HAHWUM YTPATHBIIMMH CHITY
OTAENBHBIX mocTaHoBienui Kabunera MunucrpoB Pecrnybnuku Tartapcran», ITncemom
Munucrepcta skoHoMuku PecnyOnuku Tarapcran ot 20.09.2022 Ne 05-51/6349 «O
HanpaBlIEeHWH TUIIOBBIX aJMMHHCTPATHUBHBIX PErJIAMEHTOBY», YCTAaBOM MYHHIIMIIAILHOIO
obpasoBanus  «lOrtasuHckMi MyHMIMDanbHBIA  paiioH Pecny6Gmuku  Tartapcrany,
npunstoro peuieHueM lOrtasunckoro paiionHoro Cosera PecmyGnuku Tarapcran ot
28.04.2020 Ne 18, IlomoxenueM 06 MWcnomHutensHoM komuTeTe HOTa3MHCKOro
MyHHLMIIANBHOrO paiiona PecnyOnuku Tarapctan, npunsToro pemenuem FOtasuHckoro
paiionnoro Cosera Pecrnybnuku Tatapcran ot 12.01.2006 Ne 1, McnoiaHUTeIbHBIH
komuteT OTasuHCcKOro MyHHIMNansHOro paiiona Pecriy6nuku Tarapcran
NOCTAaHOBISAET:

1. VrTBepaure npunaraeMpli AIMHHUCTPATHBHBINA pErJIAaMEHT IIPENOCTABICHHUS
MYHHLMINAIBHON YCIYIM II0 MNpPENOCTABICHUIO TpaXKJaHaM JKHIBIX IIOMEIIEHHH B
MYHHULHIIAIBHOM JKHJIMINHOM (QOHAE IO JOroBOpY HaiMa CiIy)KeOHOro IKHIIOro
IIOMELICHHUS.

2. Ilpusnate ytpatuBmmM cuiy I[loctaHoBnenue WVICIOTHUTENBHOrO KOMHTETA
IOrasunckoro MynunmnanbHoro paiiona PecryGmuku Tarapcran ot 12.10.2020 Ne 789
«O6 yTBEpXK/EHUH aIMMHUCTPATHBHOTO PerjiaMeHTa MpeNOCTaBIeHUs MyHULMNAIbHOM



YCIYI'H MO TPENOCTaBICHHIO TIpakJaHaM >KHUJIBIX IOMELIEHHWH B MYHHUIMIAIBHOM
KUIIMIIHOM (DOHJE IO JOroBOpy HaiMa Cry)KeOHOTO JKHIIOrO MOMEILEHUSY.

3. Ony6aukoBaTh HacTOsIee MOCTAHOBIECHHE Ha IOpTale MPaBOBOH MH(OpMAIUH
PecrnyGnvkn Tarapcran B MH(QOpMalHOHHO-TEIeKOMMYHHKAMOHHON ceTh «MHTepHEeT»
mo azapecy http://pravo.tatarstan.ru/ u  pa3smectuTh Ha caiite IOTa3uHCKOroO
MyHHULUNanbHOro paiiona Pecny6nuku Tartapcran B cocrase Iloprana MyHMIMIANBHBIX
obpasoBanuii Pecrybmuku Tarapcran Enunoro Iloprana opraHoB rocynapcTBeHHOI
BIIACTH M MECTHOro camoymnpasienus «Oduuuansubiii Tatapctan» B HH()OPMAIHOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTH «MHTepHeT» no azapecy http:/jutaza.tatarstan.ru/.

4. Hacrosiuee NOCTaHOBIEHHE BCTYMAaeT B CHIYy CO OHA €ro OQHIHUaIbHOIO

onyOJIMKOBaHHSI.
5. KoHTponp 3a HCHOJHEHHEM HACTOSIIEr0 IIOCTAHOBJIEHHS BO3JIOXKUTh Ha
3aMeCTHTEJIS PYKOBOIUTENS HcnonaurensHOro KOMHTETA FOra3uHckoro

MyHHLUIAIBHOro paiiona Pecry6bnuku Tatapctan no HHGpacTpyKTYpHOMY pa3BUTHIO.

PykoBoaurens

HMcnonHUTEeTbHOTO KOMUTETA
FOTa3uHCKOr0o MyHUIIUTIATIBHOTO paiioHa
Pecny6nuku Tatapcran

' C.I1. CamonuHa

C.P. CaetrapaeBa

2-76-81



[Tpunoxenne

K IIOCTaHOBJIEHHIO McnionmauTensHoro
komuTeTa FOTa3HHCKOro MyHHIMNATBHOTO
paiiona Pecriy6imku Tarapcran

0T «07 » _72 2022 r. Ne 7006

AIMMHHCTPAaTHBHBIN perjameHT
TIPENOCTABICHHS MyHHIMNIAJILHOH YC/IYTH 110 NPEJOCTABIEHHIO IPAKIaAHAM
KHJIBIX MOMELIeHHH B MYHHUHNAILHOM JKHJIHIIHOM (OHE 110 JA0Tr0BOpPY HaliMa
CJIY?Ke0HOr0 JKHJIOT0 NOMeleHHsT

1. O6mue nonokenus
1.1. Tlpemmer PeryiupoBaHys aAMHHUCTPATUBHOTO PErJIaMeHTa

1.L1.1. HacTosmmii  aaMuHMCTpaTHBHBIIH PerlaMeHT  NIpeloCTaBIICHUS
MYHHLMNANBHOH yCIyrd (Janee — aJMMHMCTPATHBHBIN periaMeHT) yCTaHaBJIUBaeT
CTaHAApPT M NOPANOK NPENOCTABICHHS] MyHHULMNANLHON YCIYTM MO NPEeXOCTaBICHHUIO
TPKJAHAM XKMIIBIX TIOMEIICHHH B MyHULMNANEHOM JKHIMIIHOM (DOHAE 110 JIOTOBOpY
HalMa CITy)XeOHOTO0 JKHUJIOr0 IIOMEIEeHH s, (Haee — MyHHUIMIIAJIbHAS YCITyTa).

1.1.2. TlonoxeHus aJgMMHHCTPATHBHOIO periaMeHTa TMpPHUMEHSIOTCS MpH
TPEAOCTABNICHUM  XKMIIBIX TOMEIICHHH MYHUUMNATBHOTO O KWIMIIHOTO (OHAA 110
JIOTOBOPY HaiMa Cily)KeOHOro JKMJIOTrO TOMEIEHHS B NIOPSIJIKE, YCTaHOBJIEHHOM
KunumaeiM  kogexkcom Poccuiickoii Denepanyu, NOCTAHOBJIEHHEM [IpaBuTenscTBa
Poccuiickoit ®enepannn ot 26.01.2006 Ne 42 «O6 yTBepxkaeHuu [lpaBun orHecenus
KIJIOTO  TIOMEIICHHUS K  CIELMANM3HPOBAHHOMY S KMIMIIHOMY (OHAY M THIOBBIX
JIOrOBOPOB  HalMa CIeLMATM3MPOBAHHBIX JKWJIBIX TNOMELIEHHUIN», pelIieHueM opraxa
MECTHOTO CaMOYNpaBIICHHUS, PETIAMEHTHPYIOLIUM NPEeIOCTABIEHHE CITYKeOHBIX KHITBIX
MOMELIEHHH, M €XErOJHON NepeperucTpalMy IPak/iaH, COCTOAMHNX Ha y4YeTe B KauecTBe
HYKNQIOUMXC B NPENOCTABICHUM JKWJIBIX TIOMEIIEHHWH 10 J0TOBOpaM Haiima
CITy>K€OHOT0 JKHIIOTO TIOMEILCHHS.

1.2. Kareropuwu 3asButeneii

1.2.1. Jlunamu, uMeommMu npaBo Ha MOJTyYe€HHEe MYHHIMIAIBHON YCIIyIH,
ABJIIOTCA  TpaXJaHEe, COCTOsAIIME HA y4YeTe B KaueCTBe HYKJAIOLMXCS B OKHIIBIX
TIOMEIICHHAX 110 I0TOBOPY HaliMa Cily)KeOHOT0 XKHUIIOro NoMelieH s B VICTIONHUTeIEHOM
komutete FOTasuHcKkoro MyHHUMNaNLHOrO paiioHa Pecriy6nuku Tarapcran no mecry
paboTsl (CiyxOb1) (nanee — 3aBUTEND).

1.22. C 3assnennem BmpaBe oGpaTHTBCS IPE/ICTaBUTENIb  3asBUTEII,
JISUCTBYIOLIMH Ha OCHOBaHWM JOKYMEHTA, YZIOCTOBEPSIOLIETO €r0 MOJHOMOYHS, JIHOO
3aKOHHBIH IPEJICTaBUTENb (pU3NYECKOTO MHIA (faee — NPEJICTaBUTENb 3asIBUTENS ).

1.3. Iopsnok nHpOpMHEpOBaHUS O NpEeI0CTaBICHUN MYHHUIIMIIAJIBHOM yCIIyTH



2

1.3.1. Undopmauuss o nopsmke NPENOCTaBICHHA MYHULMNAIBHOH yCIyTrH
pasmenaeTcs:

1) Ha MHpOPMALMOHHBIX CTeHAaX, comepKamuX BU3YaJIbHY}0 U TEKCTOBYIO
MH(GOpMAUMIO O MyHHLUMNAIBHOH  yciyre, PacIioJIOKEHHBIX B IIOMELICHUSAX
MHOTOQYHKUHOHATBHBIX ~ LEHTPOB  IPeIOCTaBJICHHS rOCYJapCTBEHHBIX U
MYHHUIMIATIBHBIX YCIIYT.

2) Ha opuIHMANBHOM caiiTe MyHHIMNATLHOIO paiioHa B HH(OPMALHOHHO-
TeneKoMMyHHKaunonHoH cetn «ureprer» (https://jutaza.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MyHHIMMATBHBIX ycuyr PecnyGnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGnukanckuii mopran);

4) B rocy1apcTBeHHON MH(POPMALMOHHOM CHCTEME «PeecTp rocynapcteHHBIX 1
MyHULIMIANbHBIX ycnyr Pecy6auku Tarapcrany» (http:/frgu.tatar.ru) (nanee — Peectp
FOCYJapCTBEHHBIX U MYHULIMIATBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE 110 BONpOCaM MpeaOCTABIEHHS MYHHLMITATBHOM
YCIIyTH OCYLIECTBIISETCS

1) B MHOTOQYHKIIMOHANBHBIX LEHTPaX MNpPENOCTABICHHS rOCYJIapCTBEHHBIX U
MYHHLHUIATBHEIX YCIYT NP YCTHOM OOpaLeH!H - THYHO HIIH 10 TeaedoHny;

2) B MHTepaKTHBHOM (opme Pecrybmukanckoro nopraia;

3) B MWCIONHUTENHHOM KoMmuTeTe FOTa3sMHCKOro MYHHUIIMIIAIBHOTO paiioHa
Pecriy6nuku Tarapcran (nanee — Opran):

TIpH YCTHOM OOpAIUeHUH - INYHO WIIK 10 TenedoHy;

TIpY IMCBMEHHOM (B TOM YHCIe B (OpMeE DIEKTPOHHOTO JNOKYMeHTa) o0OpalleHuu
— Ha OyMa)KHOM HOCHTeJIe 10 I104Te, B 3EKTPOHHOM (hopMe 110 3JIEKTPOHHOM ITOYTeE.

1.3.3. Nnpopmanus Ha PecnyGnukanckoM moprane o NOpSZIKE M CpOKax
TIPENOCTABICHAS MyHULIMNIATBHOH YCIyrH Ha OCHOBAaHHHU CBEJICHHH, CONEPXKAIMXCS B
PeecTpe rocynapcTBeHHBIX M MyHMLMNANBHBIX YCIYT, NPeNOCTABISETCS 3asBHTENO
OecnnatHo.

Hoctyn k nHpopManuK o cpokax U Mopsake MpeaoCTABICHHS MYHULMITATIEHOM
YCIYTH OCYUIECTBIIACTCS Oe3 BBINONHEHUS 3asBHTENEM KaKUX-THO0 TpeGOBaHMUiA, B TOM
yucie 0e3 HCIOJIB30BAaHHA IPOrPaMMHOTO OGECTIeUEeHHS, yCTAHOBKA KOTOpOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TpeOyeT 3aKiIOueHHs JMLEH3HOHHOIO WJIH HHOIO
COTJIallleHUs C npaBoo0ianarerem IPOrpaMMHOTO obecrnievenus,
NpENlyCMaTPUBAIOLIETO B3UMAHKE IUIAThI, PETUCTPAIIMIO WIIH aBTOPH3ALIMIO 3asiBUTEJS,
WJIM NIPEIOCTABIIEHHE UM TIEPCOHANIBHBIX JaHHBIX.

1.3.4. Tlpu obpaiieHun 3asgBUTENS JTUYHO WM IO TeJe(OHY B COOTBETCTBHH C
NOCTYNHUBIINM 0OpallleHneM NpeoCTaBiseTcs HHGOPMALHs:

1) 0 mecre HaxoxpeHHs MHOTO(YHKIMOHATLHOTO LHEHTpa NpPeNOCTaBJIECHUS
FOCYNapCTBEHHBIX M MYHMUMNANbHBIX ycnyr, Oprana (agpec, rpaduk paGoTel,
CHpaBOYHbIE Tese(OHBI);

2) o mopsiAKe MPeNOCTaBNeHNs MyHHIMTIATBHOM YCIYTH, O COCO6ax ¥ CpoKax
T0J1a4M 3asiBJICHUH;

3) o KaTeropusx rpaxuaH, KOTOPhIM IIPEIOCTABISETCS MYHHULUNAJIbHAS YCIIyra;
O HOPMAaTHBHBIX IIPAaBOBBIX aKTaX, PETyJMPYIOIMX BOIPOCH IIPEeIOCTABICHHS
MYHMLUINAIBHON YCIyTH;



.

4) o mepeyHe NOKYMEHTOB, HEOOXOUMBIX IS PAaCCMOTpPEHUS 3asIBIIEHUS O
TIPEAOCTaBICHUH MYHUIIUIIAIBHOM yCITyTH, O CPOKaX pHeMa | PETUCTpALH 3asBJIEHHUS;

5) o Xoze npenocTaBiIeHuUSs MYHULHUIIATBHON YCIYIH;

6) o MecTe pa3MelleHHS Ha opunmansHOM caiite MH(OpMaluK 1Mo Bompocam
TIpe10CTaBICHUS MyHUIIMIATEHON YCIIyTH;

7) o nopsiake 06XKanOBaHWS NEHCTBHI WK Oe3neiCTBHUS TOMKHOCTHBIX JIHI]
Opeana. |

[lo nmceMeHHOMY oO6pareHHO COTPYIHUKH OTAEJa, OTBETCTBEHHOrO 3a
TNIPENOCTABICHHE MYHULMNAIBHOW yCIYr'H, MNOAPOOHO B MNHMCBMEHHOI popme
PashACHAIOT 3aBUTEIIIO MTOPSIOK NPENOCTABIEH S MyHHUITUITAIBHOIN YCIyTH U BOIIPOCHI,
YKa3aHHBIC B HACTOSIIIEM IyHKTE aIMUHUCTPAaTHBHOIO PErjaMeHTa, U B TeYeHHe Tpex
pabouunx nHeii co IHs perucTpanuu oOpallleHHs HalpaBJIAIOT OTBET 3asSBUTENIO0. OTBETHI
Jal0TCs Ha A3blKe OOpauleHus. B ciiyyae HeBOBMOKHOCTM 1aTh OTBET Ha S3BIKE
00paIleHNs HCTIONB3YIOTCS rocynapcTBeHHble s3bikK PecriyGnuku Tatapcran.

1.3.5. Mudopmanus no Bompocam NpENOCTaBICHUs] MYHULUNATIBHOM YCIyru
pasMCIIAeTCs Ha  O(MUMANBLHOM  CaliTe  MYHHIMMAIBHOTO paiiloHa ¥ Ha
MH()OPMAIMOHHBIX CTEH/aX B MOMEIEHUSX Oprana s paGoTsI ¢ 3asBUTENISIMHA.

Mupopmanns Ha rocymapcTBEHHBIX  S3BIKAX Pecny6nuku  Tatapcran,
pasmemaemas Ha MHQOPMAlMOHHBIX CTeHAaX M Ha opuIHaTEHOM  caiiTe
MYHUIIMIIAJIBHOTO  paiioHa B HH(bopMauu0HHo-TeJIeKOMMyHHKauHOHHOﬁ CeTH
«HTEepHEeTY, BKIIIOYAET CBeIeHH s O MYHHULMNIATLHOM yCIyTe, CoiepKaluecs B MyHKTax
21, 23, 24, 25, 37 39 209, 21k 5.1 aIMMHUCTPAaTHBHOIO perJIaMeHTa,
MHQOpMaIMIO 0 MecTe HaXOXCHUA, CNPABOYHBIX TeNe(poHAX, BpPEMEHH pabOTHI
Opeana, o rpaduxe npuema 3asBieHuii Ha NpeN0CTaBIeHNe MyHHLMIAIBHON YCITYTH.

1.4. HopmaTHBHBIE IpaBOBBIE aKTHI, PEryJHMpyIoIIKe MpeIoCTaBIeHHe
MYHHUIMNATBHOR yCITyTH

1.4.1.  TlepeyeHp  HOpMATHBHBIX NpPaBOBLIX  aKTOB,  PErYJIMPYIOLIUX
NMPENOCTABNICHHE MYHHMUMNANBHON yCIyru (C yKa3aHHEM PEKBH3UTOB HOPMAaTHBHBIX
TIPAaBOBBIX aKTOB M HCTOYHHUKOB HX O(QHUIUAIBHOTO OMyOJIMKOBaH¥Hs), pa3MeIleH B
Peectpe rocynapcTBeHHBIX M MyHHMUMMATBHBIX YCIyr, Ha OQHUIHMAILHOM caiiTe
MYHUIMNAIBHOTO  paiioHa B MH(pOPMAIIMOHHO-TENIEKOMMYHHKALIMOHHOH  CeTH
«HHTepHeT.

1.4.2. Tekct agMUHHCTpaTHBHOrO periiaMeHTa B JEWCTBYIOLIEH penakiuu
TMOMNEXHUT pasMEIIEHuIo B Peectpe rocynapcTBeHHBIX M MyHHUMIANBHBIX yCIIyT, Ha
obHLIHATEHOM caiite MYHHUIMIIAILHOTO  pailoHa B MH(OPMALHOHHO-
TEIEKOMMYHHMKAIlMOHHOMH cetn «HTepHeTY.

1.5, TepMI/IHBI, HCIIOJIB3YEMBIE B A/IMUHHUCTPAaTUBHOM periaMeHTe, u ux OIIpE€acICHUus

1.5.1. B anMuHHCTpaTHBHOM periiamenTe UCTIONB3YIOTCS CIIEYIOIUE TEPMHUHBI H
OIpe/ieIeHHS:
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yHaneHHOe paboyee MECTO MHOrO(YHKIHOHATHHOTO LEeHTpa IpPeJOCTaBICHUS
FOCYNapCTBCHHBIX M MYHHIMNANIBHBIX YCIyr — TEPPUTOPHAIIBHO 000CO0IEeHHOE
CTPYKTypHOE nofipasaenenue (opuc) MHOro(hyHKIHOHATEHOTO LEHTpa NpeA0CTaBICHUS
TOCYNapCTBEHHBIX M MYHHIMNANBHBIX YCIYT, CO3JaHHOE B FOPOJICKOM  (CEIbCKOM)
TOCEIEHMHM MYHHIIUIIATILHOTO paliOHa MM B TOPOJICKOM OKpYTe Pecny6nuxu Tarapcran
B COOTBCTCTBHM € TNYHKTOM 34 [IpaBun OpraHM3auMM  JesTeNLHOCTH
MHOrO(YHKIMOHANBHBIX ~ IEHTPOB NPENOCTaBIeHHsT  TOCYAapCTBEHHBIX U
MYHHLMTIANBHEIX YCIYT, YTBEPXKACHHBIX NocTaHOBNeHUeM ITpaBuTensetBa Poccuiickoii
Oenepauun ot 22 mekabps 2012 r. Ne 1376 «O6 yTBepxaeHuu IlpaBun opranuzanmu
ACATENBHOCTH MHOTOGYHKIMOHANBHBIX LIEHTPOB TIPeI0CTABICHHIS TOCYJJapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYI»;

TeXHUYECKas OwMOKa - ommbka (omucka, orneyYaTKa, rpamMmaTH4yecKas WIH
apupmetnyeckas omubka nH60 MOKOGHAs OLIMOKA), JONyLIEHHAas OpraHoM,
MPENOCTABIAIONMM MYHHMIMIAIBHYIO YCIYTy, W TpHMBegumas K HeCOOTBETCTBHIO
CBE/ICHHUH, BHECEHHBIX B JIOKYMEHT (De3yNbTaT MyHHULMMATBHOI YCIIyTH), CBEJICHUSIM B
AOKyMEHTaXx, Ha OCHOBAaHHH KOTOPBIX BHOCHJIMCH CBEICHHSI,

Enunas cucrema wupentHuxamuu u ayTeHTH(UKALUMH B HH(PACTPYKType,
obecneynBaroeit MH()OPMALIHOHHO-TEXHOIOTHYECKOE B3aUMOJIeICTBHE
MH()OPMALIHOHHBIX CHCTEM, MCTIONb3YeMBIX IS NIPEIOCTaBIIEHHs TOCYAPCTBEHHBIX U
MYHULMIANBHEIX YCIYT B SJIEKTPOHHOH ¢opme (manee — ECHA) — (benepanbHas
rocyfapCTBeHHas HH(pOPMAlLMOHHAs CHCTeMa, 06eCeYnBaroIas CaHKIIMOHUPOBAHHBIH
AOCTYIl Y4aCTHUKOB MH(POPMAILIMOHHOTO B3aUMO/IEHCTBUS B CHCTEME UJIEHTU(DUKALIMY U
ayTeHTHQUKAUMKM K MH}pOpMAaImH, CONEpXKaIIeHCs B TrOCYJapCTBEHHBIX
MH(OPMALMOHHBIX CHCTEMaX M HHBIX MH(OPMALMOHHBIX CHCTEMAX;

M®I] - I'ocynapcreennoe GromkeTHOE yupexnenne «MHorodpyHKIMOHATBHBIH
UCHTp TPENOCTaBICHUS IOCYNapPCTBEHHBIX M MYHHLMIAIBHBIX YCIYT B PecnyGnuke
Tarapcrany;

AUC MoI] - ABTOMaTHM3HMpOBaHHas  MH(OPMALMOHHAS  CHCTeMa
MHOTO()YHKIIHOHAIBHBIX HEHTPOB  NPeJOCTaBICHHS FrOCYJJapCTBEHHBIX WU
MyHHMLMNANBHBIX yciyr Pecy6muku Tartapcran.

1.5.2. B anMUHHCTpaTHBHOM periamenTe Mo 3asBIEHHEM O IIPEIOCTaBIEHUH
MYHULMTIATIBHOM YCIIyrH (najiee - 3asBlieHHE) OHMMaeTcs 3aMpoc O NMpeIoCTaBICHUH
MyHHMLUIIATBHON YCIIYyI'H, TOJAHHBIH B COOTBETCTBHH C NYHKTOM 3 cratbu 2
®enepanshoro 3akona or 27 wmoms 2010 roma Ne 210-®3 «O6 OpraHu3anuu
NIPENOCTABICHHS rOCY IAPCTBEHHBIX M MYHMIIMIATBHBIX yCITyr» (aiee — DenepanbHbIi
3akoH Ne 210-D3).

2. Cranjaapr npeaocraBiieHus MYHHUHNAJILHOH YCIayru
2.1. HanmeHOBaHKHE MyHUIUTIATBHOMN yCIIyru

IIpenocTaBnenye rpaxaanam >KUIBIX MOMEIEHHMI B MYHHUIUIIAIBHOM JXUJTUILIHOM
(onze Mo NOroBopy HaiMa cIryKeGHOT0 KUIOro IIOMEIIeHHS.
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2.2. HanmeHOBaHHeE MCTIONHATEIBHO-PACTIOPS TUTENFHOTO OPraHa MECTHOTO
CaMOyNpaB/eHUs, HETIOCPENICTBEHHO NPEJ0CTABISIONIEr0 MyHHIUIATIBHYIO YCIIYTy

Hcnonuurenshplii komuteT KOTa3MHCKOro MyHHITMNIATBHOTO paiiona PecnyGnuku
Tarapcran (nanee — Opran).

2.3. OnncaHne pesynbTaTa NPeOCTABICHHS MyHHIIMTATBHOMN yCITyTH

2.3.1. Pe3ynpTaToM NpenocTaBieHysi MyHHIUNATbHOMN YCIIYTH SIBIISIETCS:

1) pacmopsikeHHe O NpPENOCTAaBIEHHWH TIPakJAHWHY JXXHIOTO TOMEIIEHHS II0
JIOrOBOPY HalMa CIIykKeGHOT0 JKHIIOrO IIOMELIECHHS,

2) pemenne 06 oTKase B PeNOCTaBICHHH MyHULANIATBHOMN ycayru (puiokenue
Ne 1 k HacTosiIEMy aIMHHUCTPATUBHOMY PETTIAMEHTY);

3) pewiene 06 oOTKase B INpHeMe JOKyMEHTOB, HEOOXOAMMBIX IS
MIPENOCTaBICHUS MYHULMNANBHOH yCiayrd (mpuioxenne Ne 2 K  HacTosmieMmy
aIMUHUCTPaTHBHOMY pPETJIaMEHTY ).

2.3.2. PesynpTaT TNpeNOCTaBlIeHHs MYHHIUIAIBHOM YCIIYyI'H HanpaBliseTcs
3aiBUTENI0 B (JOpMe DNEKTPOHHOIO JOKYMEHTAa, MOMINMMCAHHOIO  YCHJIEHHOI
KBaTH(QUIMPOBAHHOMH 5/IEKTPOHHOM MOAIKCHIO YIIOIHOMOYEHHOTO JOIKHOCTHOTO JIMIA
Oprana (60 Oprana), B cootBeTcTBUM ¢ DenepalbHBIM 3aKOHOM OT 6 anpens 2011
rona Ne 63-@3 «O6 anektponHoit noamucy» (naee — MenepanbHbIii 3aK0H Ne 63-03) B
nM4HBI Kabuner Enunoro noprana. B ciyyae HanpaBieHus 3asBieHus IIOCPE/ICTBOM
Pecrybirkanckoro moprana pesynsTaT INpefOCTaBleHHS MyHHLHMIATBHOIN yCIyTu
HanpaBJIAeTCs B IMYHBIA KabuHeT Pecy6nmkanckoro noprana.

2.3.3. To BBIGOpY 3aABHUTENS Pe3yIbTAT NPEeAOCTABICHHS MYHHLIMIATBHOM yCIIyTH
BeinaeTcss B Oprane win B M®L] B (opme sKk3eMImispa 31eKTPOHHOTO JIOKYMEHTa,
pacrneyaTaHHOro Ha OyMakHOM HOCHTeNe, 3aBEPEHHOrO IIeYaThi0 W TOAMHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO IOJDKHOCTHOTO Jivia Oprana uiu pabotayka M®L.

2.3.4. 3asiBuTeNb BIPaBe MONYYUTH Pe3yJbTAT NPEJOCTABICHNS MyHHLUNATLHOM
ycnyrd B ()OpMe SIIEKTPOHHOTO NOKYMEHTA B TeYeHMe CpOKa JeiCTBHUS pe3ynbrara
TNpeNoCTaBlIeHUs MyHULUIIAIBHOM YCITYTH.

2.4. Cpox npeJiocTaBIeHHs] MyHHUIMNIATBHOM YCIIYTH, B TOM YHCIIE C y4eToM
HE0OX0IMMOCTH 0OpallleH!s B OpraHU3aliH, YYacTBYIOLIHE B IIPEI0CTaBIICHUN
MYHMIHMIANBHOH YCIIYTH, CPOK IPHOCTAHOBJICHHUS IPEAOCTABIEHUS MyHULHTATBHO
YCIIyTH B Cily4ae, €CJIM BO3MOXHOCTb IIPUOCTaHOBJIEHHS NIPEyCMOTpEHa
3aKoHoJaTenbCcTBOM Pocculickoit ®enepanuu, cpok BeIAaun (HampaBneHus)
JIOKyMEHTOB, SBJISIOLIMXCS Pe3YIbTATOM NPENOCTaBIEHH MyHUIUNIAIBHON YCITyT !

2.4.1. MyHuuunaneHas yciyra mpefocTaBiseTcs He mosaHee 30 maHedl co mHs
NPEACTABIIEHUS JOKYMEHTOB.

2.4.2. TlpuocTaHOBNeHHE CPOKa IPEIOCTABIEHHS MYHHIUNAILHOMN yCIyTH He
IIPEyCMOTPEHO.
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2.4.3. HanpaBnenue N0KyMeHTa, SBJISIONErOCs pe3yJIbTaToOM NpeaoCTaBIeHHS
MYHULUNATBHOH — ycyrd B (OpMe  3IeKTPOHHOTO JNOKYMEHTa,  3asBHUTENIO
OCYWIECTBIIETCS B N€Hh OYOPMIECHHS M DErHCTPalMM pe3yibTara NpeAOCTaBIIEHHs
MYHHLUNATBHON YCITyTH.

2.5. VcuepnbiBaroniyii nepedeHs JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU MJIM HHBIMH HOPMATHBHBIMH NIPABOBBIMH aKTaMH JUIS
PENOCTAB/ICHNS MyHULMIIATBHON YCIyTH, a TaKKe YCIIyT, KOTOPBIE SBISIOTCS
HEOOXOMMMBIMH M 003aTeIbHBIMH IS TpeI0CTaB/ICHHS MyHULIUNIATIBHBIX YCIIYT,
TMOATNEXKAIKX NPEACTABICHHUIO 3aBUTENIEM, CIIOCOOBI MX TIOJly4eHHUs 3aIBUTENEM, B TOM
YHCIIe B OJIEKTPOHHO# (hOpMe, MOPSIOK MX NpeCTaBIeH s

2.5.1. JIns  nonmydyeHHs MyHHIUIAIBHOMN YCIYyrd 3asBUTENb MpPeCTaBIIsIeT
ClIeIyIolHe JOKYMEHTBI:

1) moxyment, ynocroBepsirowmii TMIHOCT (He TpedyeTcs B ciiydae oOpaleHus
nocpeacTsoM Pecrybirkanckoro noprana);

2) IOKyMEHT, YZI0CTOBEPSIFOLLMIT TOTHOMOYHS TIPEICTABUTENS 3asiBUTEJIS,;

3) 3asBrEeHME:

B (popMe JI0KyMeHTa Ha GyMakHOM HocuTene (mpuioxkenne Ne 3 k HACTOSIILIEMY
aJIMUHHUCTPaTHBHOMY PErJIaMeHTY);

B JJIEKTPOHHOM (hopMe (3amOoNHSETCS MOCPEICTBOM BHECEHHS COOTBETCTBYIOIUX
CBEJICHHI B OJIEKTPOHHYIO (DOPMy 3asBJIEHMS), MOANMCAHHOE B COOTBETCTBHH C
TpeboBaHUAMHM MyHKTa 2.5.3 aAMHHHCTPaTHBHOTO periiaMeHTa, Inpu oOpaleHuu
nocpencTBoM Pecnybnukanckoro noprana;

4) xonaraiictBo paborozaTens, ¢ KOTOPHIM pPaGOTHHK COCTOMT B TPYAOBBIX
OTHOILICHHUAX, O NPEOCTABICHHH CITy)XeOHOIO XKMIIOTO OMENIEHHS, 3aKPEIIEHHOTo 32
paboToznarenem Ha NpaBe OIIEPAaTHBHOTO YIPABIEHUS MM XO3SHCTBEHHOIO BEJICHUs, Ha
MM$ PyKOBOJMTEJIS yIIOJJTHOMOYEHHOTO OpraHa;

5) KOIUs TPy I0BOTO I0roBopa JIM60 KOMHUs CI1yKeGHOro KOHTpaKTa;

6) KOIIHsI TPYIOBOM KHUXKKHY;

7) NpaBOyCTaHABIMBAIOIIME JOKYMEHTHI Ha OOBEKTHI HEJIBOKMMOCTH, TpaBa Ha
KOTOpBIC He 3apeTHCTPUPOBaHbI B ENMHOM rocy1apcTBEHHOM peecTpe HeIBHKUMOCTH.

2.5.2. 3asBneHMe M TNpHIIaTaeMble JJOKYMEHTSI MOTYT OBITH TpeICTaBJICHbI
(HampaBieHb!) 3asBUTENEM OJHUM U3 CIIEAYIOIMX CIOCOBOB:

1) yepes M®IL] Ha OyMaKHBIX HOCHTENSIX M B BHJE QJIEKTPOHHBIX JI0OKyMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHMAM MyHKTa 2.5.3 aIMUHHCTPATHBHOTO PErIaMeHTa;

2) nocpencteom PecryGinukanckoro noprana B 3JIEKTPOHHOM (opMme;

3) B Opran 1UYHO WM MOCPEICTBOM IOYTOBOH CBS3H HA OyMa)kHOM HOCHTele.
3asBlleHHe M TpUaraeMble JOKYMEHTHI, TIPH HAIpPaBJCHHH MIOCPECTBOM TIOYTOBOM
CBSI3H, 3aBEPSIIOTCS B YCTAaHOBICHHOM TIOPSJIKE.

2.5.3. 3asBNeHNe TP HANpPaBIEHHH MOCPEICTBOM Pecny6nmkanckoro noprana
TIOJIITUCBIBACTCS IPOCTOM NEKTPOHHOM MOAIUCKHIO 3asIBUTEIS.
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JI1s mosTyYeHus IPOCTOM 3MEKTPOHHOM NMOANNCH 3aBHTENIO HEOOXOIHUMO IPOUTH
npoueaypy peructpauuu (ayrentuduxammn) B ECHA, a takke noaTBepauth YUYETHYIO
3aIlUCh.

OIeKTPOHHBIH JIOKyMEHT (3NIeKTPOHHBIH 06pa3s JOKyMeHTa), yKa3aHHBIH B
MoAMyHKTe 2 myHKTa 2.5.1 aJMMHMCTPAaTHBHOTO periiaMeHTa, 3aBepsieTCs YCHIIEHHOM
KBaITM(QUIMPOBAHHOH MOIMUCHIO JIML, YIIOJHOMOYEHHBIX HA CO3J@HHE M TOMIHCAHHE
TaKUX JIOKyMEHTOB, B TOM YHCJI€ HOTAPHYCaMH.

DNeKTPOHHBIE JOKyMEHTHI (371eKTPOHHBIE 06pa3bl JOKYMEHTOB), IpHIAraeMbie K
3asIBJICHHIO, B TOM YHCIIE I0BEPEHHOCTH, HANPABJIAIOTCA B BHAE (ailios B hopmaTax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne Gonee 50 MoGaiir.

KauecTBo mpenocTaBiseMbIX 3/1eKTPOHHBIX AOKYMEHTOB (3IEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) JIOJDKHO II03BOJISITh B MOTHOM OObEMe IPOYMTATh TEKCT JOKYMEHTa W
pacno3HaTh PeKBU3UTHI TIOKYMEHTA.

2.5.4. 3anpeniaercs TpeGOBATE OT 3asBUTEJIS:

1) npencrasneHns NOKyMeHTOB M MH(GOPMALMKM WM OCYIIECTBICHHUS [eHCTBHA,
NpEeICTaBIeHNE HIIM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH
NPaBOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOILICHHS, BO3HUKAIOIIME B CBI3H C
NPe0CTaBIeHUEM MyHULIMIIAIBHON YCIIyTH;

2) ocyuiecTBeHHsl NEHCTBHIf, B TOM 4YHCIE COINIAaCOBAHMH, HEOOGXOIMMBIX JJIf
MONYyYEeHUs MYHMIMIIANBHOH YCIYrM M CBS3aHHBIX C OOpallleHHeM B WHbIE
rOCyJlapCTBEHHbI€ OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJE€HMs, OpraHM3alluH, 3a
WCKIIIOYEHHEM TONYYeHHMS YCIyr U TIOJy4eHHs JOKYMEHTOB M MH(OpMaIuH,
TNpEeI0CTaBIIAEMBIX B Pe3YJIbTaTe NPEAOCTABIEHUS TAKUX YCIIYT, BKIIOYEHHBIX B IIEPEYHH,
ykasaHHble B 4acT 1 crateu 9 @enepansHoro 3akona Ne 210-®3 (HeoOXOAUMBIX U
00s13aTeNbHBIX YCIIYT);

3) TpencTaBlIeHHs JOKYMEHTOB M HHOOPMALMH, OTCYTCTBHE M (M)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPH NEPBOHAYAILHOM OTKa3e B IpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX Ul NpPENOCTABICHHsSI MyHHLMNAIbHOM YCIyTH, Iubo B
Npe0CTaBIeHNHY MYHUIIUTIANIBHON YCITYTH, 32 UCKITIOUEHHEM CIIEYIOIIUX CITyyaeB:

a) u3MeHeHHWe TpeOOBaHMII HOPMATHBHBIX NPABOBBIX AaKTOB, KaCAIOIIUXCH
NpeoCTaBIeHUs] MyHULIMIIAILHOM YCIIyTH, MOCTIe IEpBOHAYAIbHON MOJAuH 3asBIEHHS O
MPENOCTaBIEHMH MyHULIUIIATIBHOM YCITyTH;

0) Hanuune OIMGOK B 3asBIEHUH O NPENOCTABIEHUM MYHHIUIATBHOMN YCIyTH 1
JIOKyMEHTaX, TNONAHHBIX 3as{BHTENIEM TMOCJE IEPBOHAYAIBHOrO OTKa3a B IpHEMe
JIOKyMEHTOB, HEOOXOIMMBIX Ul NpPENOCTABICHHS! MyHHIMNAIBHOM YCIyrH, 1ubo B
TIPE/IOCTaB/IEHUH MYHHUIUIIANBHOM YCIIYTH U He BKIIOUEHHBIX B IIPE/ICTABJIEHHBIH paHee
KOMILJIEKT IOKyMEHTOB;

B) HCTEYEHHE CPOKA NEHCTBUS JOKYMEHTOB MM U3MEHeHHe MHDOPMALHH M0Cie
NEPBOHAYAbHOrO OTKa3a B MpHEME [OKyMEHTOB, HEOOXOAMMBIX ISl MIPEJOCTABIICHHUS
MYHULMNAIBHOH YCITyTH, U0 B PEIOCTaBIEeHUH MyHHIUNIATBLHON YCITyTH;

) BbISBIEHME JIOKYMEHTQJIbHO IOATBEPXKAEHHOro  (hakTa (mpu3HaKoB)
OLIMOOYHOTO WJIM MPOTHBONPABHOIO AeHcTBHs (6e3felcTBHS) NODKHOCTHOrO JIHMIA
Oprana, pabothuka M®IL], nmpu mnepBoHaYaqbHOM OTKa3e B IpHEME JOKyMEHTOB,
HEOOXOIMMBIX JUIsl NIPEIOCTABIEHNs MyHHULUIIATBHOM YCITYTH, THGO B IIPeIOCTABICHHH



MYHULMNAIBHOK YCIyTrH, O 4eM B THCHMEHHOM BHJE 3a TMOJIMHCHIO PYKOBOIUTEIS
Oprana npu NepBOHAYANbHOM OTKase B NpHEME JOKYMEHTOB, HEOOGXOIMMBIX ISt
NPEOCTABIECHU MYHHLUNAIBHON YCIyTH, YBEJOMIISETCS 3asBUTENb, a TaKKe
NPHHOCATCS U3BHHEHHS 3a IOCTaBJICHHbIE HEY100CTBa;

4) mpepocrapneHus Ha OyMaXHOM HOCHTENe IOKYMEHTOB H uHdopmanuu,
SNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee GBLIN 3aBepeHbl B COOTBETCTBUM C IIYHKTOM 7.2
dacTd | craten 16 ®enepansroro 3akona Ne 210-®3, 3a uckmoyeHneM CIIy4yaeB, eClii
HaHECEHHE OTMETOK Ha TaKuUe JOKYMEHTHI JIMOO MX U3BATHE SABISETCS HEOOXOIHMBIM
YCJIOBHEM MPENOCTAaBICHUS TOCYAAPCTBEHHON MIIM MYHHLMIATBHOM YCIYTH, U HHBIX
Clly4JaeB, YCTaHOBJIEHHBIX (hefiepaibHBIMHU 3aKOHAMH.

2.6. VicuepnpiBarolyii nepeyeHs JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMH NPABOBBIMH aKTaMH /ISl NIPE/IOCTaBIEHUs My HHULIMNIATIBHOM yCITyTH,
KOTOpBI€ HAXOIATCS B PaCHOPSDKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTNpaBIICHUS ¥ MO/IBEZIOMCTBEHHbIX TOCYIapCTBEHHBIM OPraHaM Ml OpraHaM
MECTHOTO CaMOyTpaBJIeHHs OPraHU3allnii ¥ KOTOPhIE 3asBUTEINb BIPABE NPEICTABUTS, a
TaKXe CMOCOOBI MX MONy4eHH s 3asBUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOI hopMe,
TIOPSZIOK MX NPE/ICTaBICHHUS; FOCY JapCTBEHHBIN OpraH, OpraH MeCTHOTO
CaMOYTIpaBJIeHHs JIMOO OpraHu3alys, B PaCIOPSHKEHUH KOTOPBIX HAXO/STCS IaHHbIE
JIOKYMEHTBI

2.6.1. Ilony4arorcst B paMKax MeXKBEIOMCTBEHHOTO B3aMMOJIEHCTBUS

1) cBeneHus o0 rocyaapcTBEHHOl PErHCTpallid  CMEPTH M3  €JUHOrO
roOCy1apCTBEHHOTO PEECTpa 3aHcel aKToB rpaxkaanckoro cocrosinus — ®HC Poccu;

2) cBelleHHS O TOCYIapCTBEHHOM PerucTpallid  pPOXIAEHUS W3 €IUHOTO
rOCyIapCTBEHHOTO PEECTPa 3aMMCel aKTOB rpaxkaanckoro cocrosiaus — ®HC Poccuy;

3) cBezieHus O rOCyIapCTBEHHOM PEruCTpaliy 3aKIF0YeHuUs (pacTop)KeHus ) Gpaka
13 €INHOTO IOCY1IapCTBEHHOT0 PEECTpa 3aluCeii aKTOB IrpaXkJaHCKoro coctostaus — GHC
Poccuu;

4) cBeneHHs O pETHCTPALMOHHOM Y4YeTe IO MECTY JKHUTEIbCTBA U MECTY
npebsiBanust — MBJI Poccuy;

1) cBenmeHus, MOATBEpPKAAIOLIME KOTMYECTBO rpaXkJiaH, 3aperuCTpUPOBAHHBIX

M0 MECTY JKHTENbCTBA B JKUIOM TIOMEIIEHWHM — YNPABISIONAs OpraHU3alus
MHOTOKBapTHPHOTO JioMa JIM0O pacyeTHBIH LIEHTP;
2)  ¢uHaHCOBBI  NHIEBOH  CcYeT —  ympaBisIOLIAs OpraHu3aIus

MHOT'OKBApPTHPHOTO I0Ma JIM0O0 pacueTHBIH LEHTP;

3)  IOKYMEHTBI, IOATBEPKAAIOIIME TIPABO MOJIB30BAHMS JKUITBIM MIOMEILIEHHUEM,
3aHUMaeMbIM TPXKJAHMHOM M 4ICHAMH €ro CeMbH (JOTOBOp, OpAep, pelieHHe o
NpeIOCTABICHUM JKMJIOrO TIOMEIUEHHS W MHBIE IOKYMEHTBI) — OpPraH MEeCTHOTO
camoymnpasieHus McnonkoMm;

4)  Bbmucka u3 EIPH Ha 0OBEKT HEIBMKMMOCTH — DenepanbHas ciyx0a
roCy1apCTBEHHON PEriCTpaly, KafacTpa u kaprorpaduu (Pocpeectp);
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5)  swmucka u3 EI'PH o mpaBax oT/1e1bHOTO JIHIIA HA MMEIOIIHECS (umeBIIHECH)
00BeKThl HeaBWKUMOCTH — DemepanbHas cryxba rOCYyIapCTBEHHOM PErucCTpaliH,
kazactpa u kaprorpaguu (Pocpeectp);

6)  JOKYMEHT, NOJTBEpXKIAIOLIMii IOJHOMOYMS 3aKOHHOTO IIPeICTABUTENS
3ajBUTEII, B Cllyyae TIOJAuM 3asBJICHHsS 3aKOHHBIM NpEACTaBUTENEeM (B YaCTH
CBHJICTENIbCTBA O POXACHHH, BBIIAHHOTO OpPraHAMM 3alHCH AaKTOB IPaXIAHCKOTO
cocTosHus Poccuiickolt Menepanuu, UM JOKYMEHTa, BBIIAHHOTO OPTaHAMH ONEKH M
TIONEYUTENECTBA B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanun) —
Enunelii rocynapcTBeHHBIM peecTp 3ammceil akTOB IPaXXJaHCKOIO COCTOSIHUS JIHOO
Enunas rocynapctennas HHGOPMALHOHHAS CHCTEMA COLMANBHOTO 06ECTIeUeH S

7)  TpoBepka COOTBETCTBHs ()aMHIBHO-MMEHHOH TPYIIBI, JaThl POXKIEHMS,
nona u CHWJIC — INencuonnsiii ponn Poccuiickoii Menepanuu;

8)  cBenenus o aeiicTBUTENbHOCTH Nacniopra — MBJI Poccuu;

9) cBemeHus o QakTe BbIIAYM W COJAEPKAHHH JOBEPEHHOCTH — eaHHAA
MH(OpMaIMOHHAs CHCTEMA HOTapHara.

2.6.2. 3asBuTens BIpaBe NpPENOCTABUTH IOKyMEHTHl (CBeIeHHs), yKa3aHHbIE B
noAnyHkTe 1 mynkra 2.6.1 aJMHHMCTPaTHBHOTO periiaMeHTa, B (OpMe DJIEKTPOHHBIX
AOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBalHM(HUIMPOBAHHON MOAMMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JIaHHE M MOANMCAHWE TaKMX MOKYMEHTOB, NpH Iojaye
3asBIICHUSL.

2.6.3. Henpencrasnenne (HECBOEBPEMEHHOE NpECTABICHHE) YKa3aHHBIMH B
nyHKTe 2.6.] aAMMHMCTPaTHBHOIO perjaMeHTa OPraHaMH TOCYNAPCTBEHHOW BIIACTH,
OpraHaMH MECTHOI'O CaMOYMpaBJIEHHs, OpraHU3allUsIMH JOKYMEHTOB M CBEICHHI He
MOXET SIBISATBCS OCHOBAaHHEM JUIS OTKa3a B PEAOCTAaBICHHN MYHULMIIAIBHON YCITyTH.

2.6.4. JloikHOCTHOE JMIO M (M) paGOTHHK, YKa3aHHBIX B NyHKTe 2.6.1
aIMMHUCTPAaTUBHOIO pErJlaMeHTa OpraHOB M OpraHW3allWii, HE IpeJOCTaBUBILHIA
(HeCBOEBPEMEHHO TPE/ICTABUBIIMIA) 3aNpONIeHHbIe H HAXOAAIIMecs B pacnopspKeHUH
AOKYMEHTbI MJIM CBE/ICHHS, TIOAJICKHUT AMUHUCTPATUBHOM, TUCHMITIMHAPHON WITH HHOI
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIaTeNnbcTBOM Poccuiickoit Menepanuu.

2.6.5. 3anpemaercs TpeGOBaTh OT 3asiBUTENS JAOKYMEHThI HIIM CBEJECHHS, B TOM
4hcle  TMOATBEPXKMAIOIIHMe BHECEHHWE 3asBUTENeM IUIaThl 3a  IIPEIOCTABJICHHE
MYHUUHMNATBHOH YCITYTH, HAXOAAIMECS B PACHIOPSIKEHHH IOCY/IAPCTBEHHBIX OPTaHOB,
OpraHoB MECTHOTO CaMOYIIPaBJICHHs! U MO/IBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpPraHam
WJIM OpraHaM MECTHOI'O CaMOyTIpaBJIeHHs] OpraHMU3ali.

Henpezcrasienue 3asBuTeNeM JOKYMEHTOB, COAEPXKAIIMX CBEIEHHS, KOTOpBIE
HaXONATCS B  PACHOPSDKCHHUM TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYNpaB/€HUs W TI0/BEJIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM MM OpraHam
MECTHOIO CaMOYIIpaBJIEHHs OpraHM3alllii, He SBISAETCS OCHOBAaHHEM JUIS OTKa3a
3asBUTENIO B IIPEAOCTABIEHUH MyHULUNIAIBHOMN yCIIyTH.

2.7. VicuepribiBatoluii epeyeHh OCHOBAHMH JUIs OTKA3a B IIPHEME JOKYMEHTOB,
HEOOXOAMMBIX [JIs NIPEIOCTaBIEH S MyHUIMNATBHON YCIyTH
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2.7.1. OcHOBaHUSAMHM 17 OTKa3a B npUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeI0CTaBIeHUS MyHUIIUIIAIBHON YCITYTH, SBJISFOTCS:

1) mpencraBnenHble 3asBHTENEM IOKYMEHTBl COJEPXKAT MOTYMCTKH M
UCTIPABJIEHUS TEKCTa, HE 3aBEPEHHBIE B MOPsJIKe, YCTAHOBJIEHHOM 3aKOHOIATEIhCTBOM
Poccuiickoii ®eneparyu;

2) HOKYMEHTBI colepXaT MOBPEXKAEHHS, HaJIH4Me KOTOPHIX HE IO3BOJISET B
TOJTHOM 00beMe HCII0JIB30BaTh HH(OPMALIHIO H CBEJEHHS, COMepKALMEcs] B IOKyMEHTax
AJIs TIPeJTOCTaBIIEHHS] MyHULIMITATIBHOMN YCITyTH;

3) mpeacTaBlieHHblE JOKYMEHTBI HIIM CBEJEHHS YTPaTWIH CHJIYy Ha MOMEHT
obpalleHus 32 MyHHIMIATBHOM YCIyrol (JOKYMEHT, YIOCTOBEPSIOLIMI MONTHOMOYMS
NpEICTaBUTEs 3asBUTEIIs, B Cllyyae oOpallleHus 3a NpeoCTaBlIeHHeM MyHHUIIUIATBHOM
YCIYTH yKa3aHHBIM JIMLIOM);

4) monava 3asBIeHUs O NPeJOCTABICHHH MyHHIMNATEHON YCIYTH U JOKyMEHTOB,
HEOOXOIMMBIX JUIsS PEOCTABICHNS MyHHLUNIAIBHON YCIyTH, B 3eKTPOHHON dbopme ¢
HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHHii;

5) HEeKOppeKTHOe 3amojHeHHe O0s3aTeNbHbIX Mojieil B hopMe 3asBICHHUS, B TOM
YMCl€ B MHTEPAaKTHBHOW (opMme 3asBleHHs Ha PecmyGuukaHCcKOM —Mopraie
(HeZOCTOBEPHOE, HEMOJIHOE, TNO0 HENPAaBUIILHOE 3aNoIHEHHe);

6) mpeicTaBIeHHE HEMONHOIO KOMILIEKTA JOKYMEHTOB, HEOOXOIMMBIX JUIS
NpeI0CTaBIeH|s] MyHULIUNIAIBHON YCIIyTH;

7) 3asBIeHHME O TPEIOCTABICHUH YCIYrM MOJAHO B OpraH ToOCYJapCTBEHHOM
BJIACTH, OpraH MECTHOTrO CaMOYNPABJICHHUSI HIIM OPraHU3alMIO, B IOJTHOMOYHS KOTOPBIX
He BXOJUT MPeIOCTaBIEHUE MyHULIUIIAIBHON YCIYTH;

8) HecoOmo/ieH1e YCTaHOBIEHHBIX cTaTheil 11 PenepanbHOro 3akoHa oT 6 anpesis
2011 roma Ne 63-®3 «O6 o2NEKTPOHHOH NOANMCH» YCIOBUH  NPU3HAHHSA
JCUCTBUTENBHOCTH, YCUIIEHHOH KBaTH(DHUILMPOBAHHOMN 3JI€KTPOHHOM MOIUCH.

2.7.2. Tlepeyens OCHOBaHMIT ISt OTKa3a B PHEME JIOKYMEHTOB, HEOOXOAUMBIX JUIS
NOJTy4YeHHs] MyHHUIUIIATbHOM YCIIYTH, SIBJISIETCS HCYEPITBIBAIOIIMM.

2.7.3. Pemienne 06 oTka3se B npreMe 3asBJIeHHs U JIOKYMEHTOB, HEOOXOJUMBIX 151
TNpEeI0CTaB/IeHUs MyHHLIMIIATIBHON YCITyTH, MOKET ObITh PUHSTO, KaK BO BpeMs IpHeMa
3asBMTENIA, TaK M IOC/E TOJNYYeHHs OTBETCTBEHHBIM IODKHOCTHBIM JmioM Oprana
HEOOXOIMMBIX /Ul [IPENOCTABIEHHS My HULIMITAJIBHON YCITyTH IOKYMEHTOB (CBE/IeHHMIA) ¢
MCTIOJIb30BAHHEM MEXBEJIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJIEHCTBHS, B CPOK, He
NPEBBILIAIOIIMH 9 pabounx AHEH cO AHS PEeruCTpaluy 3asBICHHS.

2.7.4. 3amperuaercs OTKa3blBaTh B IpUEME 3asBIEHUS M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUIs IPEIOCTaBIEH s MyHULMNIATBHON YCIIYTH, B CIIydae eCiIi 3asBleHHe
U JIOKyMEHTBI, HEOOXOIUMBIE ISl PENOCTABICHHS MYHHULMIATIBHOM YCITyTH, TIOAAHbI B
COOTBETCTBHH C HH(pOpPMALMEH O CPOKAX M MOPSAKE MPENOCTaBIEHHsS MYHULUIIATbHOMN
YCIIyTH, ony0nrKoBaHHOH Ha Pecry6Gnukanckom noprane.

2.8. WcuepnbiBaromyii mepedeHb OCHOBaHHI /IS IPUOCTAHOBIIEHUS WM OTKA3a B
Npe0CTaBIEHUH MyHULUIIATBHOM YCIIyTH
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2.8.1. OcHoBaHus Uil TNIPHOCTAHOBJIEHHS MPEIOCTABIECHHS MYHMIMNATLHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 1714 OTKa3a B IPEJOCTaBICHUH MyHHI[MIIAIBHOM YCIyTH:

1) 3asgBHTeneM npeACTaBIeHbl JOKYMEHTHI HE B IIOJIHOM 00Beme, MO0 B
TNPECTABICHHBIX 3asBICHUM M (MJIM) JOKYMEHTaX COAEPXKUTCS HemoyiHas U (Win)
HeJI0CTOBepHas MH(pOpMaIIus;

2) obecnieyeHue XKUJIbEM TTOJTydaTelIsl 0 MeCTy paboThI (CITyKOBbI)

5) ucreuenue cpoka AeHCTBUS TPYAOBOTO JOroBopa (KOHTPAKTa);

6) OKOHUaHUE CpoKa CITYXKOBbI;

7) ucteueHue cpoka npeObIBaHKs Ha BEIOOPHOM MOIKHOCTH;

8) oTcyTCTBHE CBOOOIHOTO CITy’KEOHOTO JKHIIOTO MOMEIIEHHS Y MYHHIMIIAIBHOTO
YUYPEKIAECHHS, MYHHIHUNAIBHOIO YHUTAPHOIO NPEANpPUSATHS, 32 KOTOPHIMH JKHIIbIE
NOMEIIEHHsS] MYHULMIAIBHOIO JKHIMIIHOTO (OHAAa MYHHUIMIAIBHOTO paiioHa
3aKpeIlIeHbl Ha IIPaBe ONEPAaTUBHOIO YIPABJICHHUS WU XO3SMCTBEHHOTO BEICHHS.

2.8.3. IlepeyeHp OCHOBaHMH J[UIi OTKa3a B NPENOCTaBICHHH MYHHIMIAJILHOM
YCIIYTH SIBIISI€TCSI UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B NPENOCTaBICHUH MYHHMILUIAIBHON yCIyTH B
Cllydae, €CIM 3asBJ€HHE O TMpPeJOCTaBICHUUM MYHULMNAIBHOW YCIYrH IIOJaHO B
COOTBETCTBMH C MH(OpPMaLell 0 CpoKax M MOps/IKe MPeAOCTaBICHUS MYHHIUIIAIBHOM
yCIIyTH, onyOnuKoBaHHOM Ha PecnyGnnkanckoM nopraie.

2.9. Ilopsanok, pa3Mep ¥ OCHOBaHMSI B3MMaHUs rOCYIapCTBEHHOM MOIITMHEI MIM UHOM
IUIaThl, B3UMAaeMOH 3a NpeI0CTaBIeHUEe MyHUIIUIAIBHOW YCIyTH

MynununaibHas yciyra npe1ocTaBisercs Ha 6e3B03Me3THOH OCHOBE.

2.10. Ilepeuens ycnyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTeIbHBIMU IS
NPEOCTaBJIEHUs] MyHHUIMIIAIBHOM yCIIyTH, B TOM YUCIIE CBEICHHS O IOKYMEHTE
(1okyMeHTax), BbI1aBa€MOM (BbIJaBaeMbIX) OpraHU3aIMsIMH, y4aCTBYIOIUMHU B

NPEJOCTaBICHUA MyHULIUNIATBHBIX YCIyT

IIpenocraBnenre HeOOXOUMBIX U 00S3aTENBHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsinok, pasMep ¥ OCHOBaHMs B3UMaHHUs IJIATHI 3@ NIPEOCTABIEHHE YCIIYT,
KOTOpbI€E SBJISAIOTCS HEOOXOAMMBIMH U 00sI3aTEIbHBIME ISl PEIOCTABIIEHHS
MYHHUIMIIAJIBHON yCITyTH, BKJIIOYasi MHPOPMALIUIO O METOIMKE pacueTa pa3mepa Takoh
TUIaTHI

IIpenocraBnenre HEOOXOAMMBIX U 00s13aTeNbHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMasbHBIH CPOK OXKHJIaHUS B OU€peIH MPH Moa4e 3a1poca O
NpeOoCTaBICHUH MyHHIIMIIAIbHOMN YCIIYTH, YCIYTH, IPENOCTaBIsIeMON OpraHu3alyeH,
Y4acTBYIOILEH B NPEIOCTaBIEHUH MyHULUNATBHOM YCIIyTH, U TP MOJIYYEHUH
pe3yabpTaTa IpefoCTaBIeHUs TAKUX YCIyT
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2.12.1. Bpems OkuaaHus OpH Nojlaue 3asiBICHUs Ha MOMydYeHHe MyHHIHIATBHOM
yCIIyru - He 6onee 15 MUHYT.

2.12.2. Ilpn monyyeHuM pe3ynbTaTa NpeOCTABIEHHS MyHWIMIATBHON YCIyrH
MaKCHMAJIbHBIN CPOK O)KHJIaHHs B OYepe/Id He NOJDKEeH MPEeBbIaTh 15 MUHYT.

2.13. Cpox ¥ mops0K PerucTpalliy 3apoca 3asBUTENs O NPe0CTaBICHUH
MYHUIHUNAIBHOH YCIIYTH U YCIIYTH, TIPeI0CTaBIsIeMON OpraHu3aluei, y4acTByomeil B
Npe/I0CTaBICHUH MYHHIIMIIAIBHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpn nuyHoM obpamennu B ML B 1eHb nojaun 3asBlIeHHs 3asBUTENIO
BbIfaeTcs pacnucka u3 AC MOL] ¢ perucTpaliuOHHBIM HOMEPOM, MOATBEPKAAIOIIHM,
4TO 3asBJIEHUE OTIPABIECHO, ¥ JaTOW M0JJauy 3asBIICHUS.

2.13.2. Tlpn HanpapieHUH 3asBJEHUs MOCPENCTBOM Pecrybiukanckoro nopraia
3asiBUTEJNb B ICHb T0/1a4H 3asBJI€HHs I0JTy4aeT B IMYHOM KabuHeTe PecnyGnukanckoro
nopTaja ¥ MO 3JIEKTPOHHOM IIOYTE yBEJOMJIEHHE, TOATBEP)KIAOIIEE, YTO 3asiBICHHE
OTNPaBJIEHO, B KOTOPOM YKa3bIBAalOTCS DPErHCTPALMOHHBIA HOMEp W JaTa IOJauu
3as1BJICHMUS.

2.13.3. Ilpu nuuHom obpamenun B Opran B JeHb IOJAYM 3asBIICHHS
YTIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM OpraHa 3asBUTENIO BBIJAETCS PACIMCKa U3
aBTOMAaTHU3MPOBAHHON HH(OPMAIIMOHHON CHCTEMBI, NMpEeJHA3HAYEHHOM IS OKa3aHWUS
rOCY/lapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, C PErHCTPAllMOHHBIM HOMEPOM, JATOMH
TNI0/1a4YM 3asBJIEHUS U NIEPEYHEM NpE/ICTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBanus K IOMELIEHUSIM, B KOTOPBIX TPEAOCTABIISIETCS MyHULUTIANBHAS
yclyra, K 3ally O)KMJIaHHUsI, MECTaM JIJIs 3aII0JIHEHMSI 3alIpOCOB O NIPEIOCTaBIIEHUH
MYHHUIIMIAIEHON yCIIyTd, HHGOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iiaMy UX 3aTl0JIHEHUS U
NepeyHeM JIOKyMEHTOB, HEOOXOAMMBIX /IS IPEOCTaBICH S KaXI0H MyHHIUIIAIbHOMN
YCIIYyTH, pa3MEILEHUIO U O(OPMIIEHUIO BU3yalbHOU, TEKCTOBOM M MYJIETHMEAUNHOMN
MH(pOpPMaIUH O TIOpsIIKe NPeIOCTaBIeH s TAKOM YCIIyTH, B TOM YHCIIe K 06ecredeH o
AOCTYIHOCTH JIJIsl HHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heIepaIbHbIM
3aKOHOJATENILCTBOM M 3aKOHOaTeNbcTBOM Pecnybnuku TatapceTan o conuanbHoi
3allUTE UHBAJIHU/IOB

2.14.1. IlpenocraBnenne MyHULMIIAIBHOM YCIIyTH OCYIIECTBIISETCS B 3[aHUIX U
NOMEIIEHHUAX,  OOOpYZOBaHHBIX IPOTUBOMOXKAPHOH  CHCTEMOM M CHCTEMOId
MI0XKapOTYLIEHHS.

Mecra mnpuema 3asBuTeneii OOOpPYOYIOTCS HEOOXOAMMOH MeOenplo Juis
ohopMIIeHHs JOKYMEHTOB, HH()pOPMALIMOHHBIMH CTEHIAMH.

2.142. B cOOTBETCTBMH C 3aKOHOJATENBCTBOM Poccuiickoii ®eneparuu o
COLMANBHON 3allMTe HHBAIMAOB B LENAX OECIPENATCTBEHHOrO AOCTyNa K MeCTy
NIPE0CTaBIEHUs] MyHULIUNIAJIBHOM YCIIYTH 00€CIIeYMBaEeTCs:

1) obecmeunBaercs OGecHpensTCTBEHHBIH [OCTYNl MHBAIMAOB K MeCTY
NPEOCTABJICHUS MYHHUIMIAIbHOW YyCIyrd (yOOOHBIH BXOI-BBIXOJ B IOMEILEHHUS H
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NepeMelleHNe B UX npezaenax);

2) BusyanbHas, TEKCTOBas M MyJIbTUME[WiHAs WMHPOPMALMS O TOPSIKe
NpPEeOCTaBICHUS] MYHUIMIIAIBHON YCIYyTd pa3MellaeTcs B YAOOHBIX Ul 3asBUTeNei
MEeCTax, B TOM YHCJI€ C yYETOM OTPaHUYEHHBIX BO3MOYKHOCTEH HHBAIH/IOB,;

3) CONMpOBOXJEHHE WHBAIMJIOB, HMEIOIMX CTOMKHE PaccTpoiicTBa (hyHKIUHM
3pEHHS U CAMOCTOSTEJIBHOIO NEpEeIBUKEHUS, U OKa3aHHE MM IIOMOILIH;

4) BO3MOXHOCTb CaMOCTOSTENBHOTO MEpeBHKEHHsS 110 TEPPUTOPHH, Ha
KOTOPO#  pacroyioXeHbl OOBEKTHI COLMANbHOM, WHXEHEPHOM ¥ TPaHCIOPTHOM
MH(pPACTPYKTYp, BX0/Ia B TaKHe OOBEKTHI M BBIXOJA U3 HHX, IIOCAJKH B TPAHCIIOPTHOE
CPEeICTBO M BBICAJIKH M3 HErO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJSACKHY;

5) Hamexamee pasMelleHHe OOOpYIOBaHWS W HOCHTeNEH HH(pOpPMAIUH,
HEOOXOAUMBIX JUIs obecrieuenns GecrpensITCTBEHHOTrO JOCTYNa HHBAIMOB K YCIyraM ¢
Y4YETOM OIpaHUYEHUHN UX XKU3HEEATEIbHOCTH;

6) nyGnupoBaHHe HEOOXOAMMOH I MHBAIMIOB 3BYKOBOM M 3pUTEIHHOM
vHbOpMalMK, a TaKKe HaANMcel, 3HAKOB M WHOM TEKCTOBOM M rpaduyeckoii
MH(OpMalLlM{ 3HaKaMH, BHINIOJHEHHBIMH penbe(hHO-TOUYeYHBIM mpH(TOoM Bpaiins;

7) IOmycK CypAoNepeBOAYHKa U TU(IIOCYPIOTIEPEBOIUNKA;

8) momyck coOaKM-POBOAHMKA NP HATUYHH JOKYMEHTA, IIOATBEPIK/JAIOILETO
ee crenuanbHoe oOyyeHHE M BBIIaBaeéMOro 1o (opMe W B MOPSIKE, KOTOpbIE
YCTaHOBJIEHBI NPUKa30M MuHHCTEpCTBA TPyAa W COLMAIBHON 3amuThl Poccuiickoil
®enepamun ot 22.06.2015 Ne 386H «O6 yTBepkaeHuH (OPMBI JIOKyMEHTa,
MOATBEPXKJAIOIIEr0 CreluanbHoe oO0ydyeHne coOaku-TIPOBOIAHWKA, W TMOpPSAKA €ro
BBIJJAUN.

2.14.3. TpeboBanuss B wyacTu oOecredyeHuss MAOCTYIMHOCTH I MHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISETCS MPEAOCTABICHHE MYHHIMIIAILHOM YCIyrH, U
CPENCTB, HCIOJB3YEMBIX IPH NPEJOCTaBIECHUH MYyHUIMIIANBHOM YCIyTH, KOTOpHIE
yKasaHel B moamyHkKTaX 1 — 4 mynkra 2.14.2. aAMHHHCTPaTMBHOIO peETJIaMEHTa,
TIPUMEHSIOTCS K 00BEKTaM M CPe/ICTBaM, BBE/ICHHBIM B OKCIUTYaTAIMIO WIIM TIPOIIEIIIAM
MOJIEpHHU3ALIMIO, PEKOHCTpYKLMIO nocie 1 urons 2016 ropa.

2.15. IokazaTenu JOCTYNHOCTH M KaueCTBa MyHHUIIUITAIBLHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIEHCTBUH 3asBUTENS C IOJDKHOCTHBIMMU JIML[AMHU TIPH
NPEAOCTaBIEHUU MyHULMIIAJIBHON YCIYTH U UX MPOJIOJIKHTEIBLHOCTD, BO3MOKHOCTD
TnoJTy4eHust HHPOPMaIMH O X0/e NPENOCTABICHHUS MyHHIIMIAIBLHOM YCIyTH, B TOM
YHCIIE C MCII0JIb30BaHHEM HH(POPMAILIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTB JIH0O HEBO3MOXKHOCTH NOJTyYeHUs] MyHHUIIUIIAJIBHOM YCIYTH B
MHOro(yHKIHOHAJIBHOM LIEHTpe MPeI0CTaBIEH s FOCY JapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT (B TOM YHCIIE B IIOJTHOM 00BbeMe), B JIF0OOM TEPPUTOPUATBEHOM
No/ipa3/ieJIeHHH OpraHa UCIOJHUTEIbHO PaCOPSIUTEILHOIO OpraHa MECTHOIO
CaMOYTIpaBJIeHus], 110 BBIOOPY 3asBUTENS (IKCTEPPUTOPHAIBHBIN TIPUHLINII),
TMIOCPEACTBOM 3a1poca O NPeJOCTaBIEHHH HECKOIBKUX TOCYJapCTBEHHBIX U (MJIH)
MYHUIUIAIBHBIX yCIyT B MHOTO(YHKIMOHAIBHBIX [IEHTPaX Mpea0CTaBIeH s
rOCy/IapCTBEHHBIX U MyHUIUIIAJIBHBIX YCIIYT, IPEeyCMOTPEHHOrO cTaThei 15.1
®enepanbHoro 3akona Ne210-®3 (KOMILIEKCHBIHN 3ampoc)
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2.15.1. Tloxa3aTensMi JOCTYIHOCTH MpPEIOCTABIEHHS MYHHIUIAIBHOMN YCIyTH
SBIISIIOTCS:

pacnosioXeHHOCTh IOMELIECHHUS, B KOTOPOM BeJIeTCs NIPHEM, BblJa4ya JOKYMEHTOB
B 30H€ JIOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

Halli4he HEOOXOAMMOro KOJNHYeCTBAa CHELMATUCTOB, a TaKKe MOMELICHHi, B
KOTOPBIX OCYILECTBIISAETCS NPUEM JOKYMEHTOB OT 3asBUTEJIEH;

HaJluuMe HcYeprnbiBalomeil uHpopMaluu o crocobax, MOpsIAKE M CpPoKax
NpPEOCTaBICHUs] ~ MYHUWIIMIIAIBHOM  yCcayrH Ha  MH()OPMAlMOHHBIX  CTEHAAX,
PecryOnrkanckoM nopraie, OpULIHAIBHOM CaiiTe MyHHILMIIAIBHOTO paioHa;

OKa3aHHe IOMOLIM HHBAIKU/IaM B IIPEOJI0JIEHUH 0apbepOB, MEIIAIOIIHMX IOy YEHHIO
MMH YCIIyT HapaBHE C IpYTUMH JIMIIAMH.

2.15.2. TlokasaTensMyu KayecTBa IPEJOCTaBICHHS MYHULMIAILHON YCIyTrH
SBJISIFOTCSL:

1) cobnmoieHre CpOKOB pHeMa U PaCCMOTPEHHUS IOKYMEHTOB;

2) cobnmoiente cpoKa MOJTy4eHUsl pe3yabTaTa MyHHLMIATBHOM YCIIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKalo0 Ha HApyIIEHWs aIMMHHUCTPATHBHOTO
periameHTa, coBeplieHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMO/ICHCTBUH 3asBUTENIS C JOJDKHOCTHBIMH JiviiaMu (6e3 yuera
KOHCYJIbTaLIUi ):

B3aUMOZeiicTBHe 3asBUTeNs C paborHukamu Oprama wim MO®L[ npu
NpEAOCTABICHUM  MYHMLMNAIBHOW  YCIYyIM OCYLIECTBIAETCS OOMH pa3  IpH
Npe/ICTaBICHUHU 3asBJIEHUS CO BCEMU HEOOXOAMMBIMH JOKyMEHTaMM;

OIMH pa3 B Cilydyae HEOOXOJMMOCTH IOJy4YEHHUs pe3yjbTaTa IpeaoCTaBIeHHs
MyHHLMNanbHON yciayrd B Oprane mnn M®I] B ¢dopme sk3eMIuisipa 3J1€KTPOHHOTO
JIOKyMeHTa Ha OyMa)>kHOM HOCHUTEIIE.

ITpomomKUTENEHOCTE OJJTHOTO B3aUMOJECHCTBHS 3asiBHTENS C JOJKHOCTHBIMH
JIMLAMU TIPU TIPEIOCTaBICHUH MYyHHUIUIIAIBLHON YCIIyTH HE MPEBBIIaeT 15 MUHYT.

3asBUTENb BIPaBE OLEHUTH KA4€CTBO MPEAOCTABICHNS! MyHUIIUNIATILHOM YCIIyTH C
TIOMOIIBIO  YCTPOMCTB IIOABH)KHOM paauoTeneOHHON CBS3H, C MCIOJIb30BaHHUEM
Pecnybnmkanckoro noprana, TepMHHAIBHBIX YCTPOUCTB.

2.15.3. Vinopmanus o Xoze MPENOCTaBICHUS] MYHHIMNAIBHON YCIyrH MOMKET
ObITh TIONy4eHa 3asBUTENEM B JIMYHOM KabuHere Ha PecmyGimkanckom noprane, B
Opraune, MOLI.

2.15.4. IlpenocraBiieHHe MYHMIMNAIBHON YCIyTH OCYHIECTBIAETCS B JIHOOOM
MOI] no BeIOOpY 3asBUTENs HE3aBUCHMO OT MECTa €ro JKHUTeNbCTBA WIM MeECTa
(hakTHueckoro mpoxkuBaHus (MpebbIBanus) Ha Tepputopun Pecny6auku TaTapcetan mo
SKCTEPPUTOPHAIIEHOMY TPUHIIHITY.

MynununansHas yciyra B cOcTaBe KOMITIEKCHOTO 3aIpoca He IpejoCTaBIIseTcs.

2.16. Vnbie TpeboBaHusl, B TOM YHCIIE€ YYUTHIBAOIIME OCOOEHHOCTH NPENOCTABICHHUS
MYHHLHIIAJIBHOHN YCIIYTH 110 3KCTEPPUTOPUATBEHOMY MPUHIMITY (B ClIydae, eclii
MyHHULUNAIbHAs YCIIyra NpeI0CTaBIsAeTCs 110 SKCTEPPUTOPHAIIBHOMY NPHHIIMITY) B
OCOOEHHOCTH MPENOCTaBIEH)s MyHULIUNATBHOM YCIIyTH B 9JIEKTPOHHOM (hopMe
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2.16.1. Tlpu npenocTapieHNH MYHHLUHMIAIBHOW YCIYTH B 3JEKTPOHHOI bopme
3asBUTEIIb BIIpaBe:

1) nomyuuts uHGOpPMAIMIO O TOpSAKE W CPOKAaX IPeIOCTABICHHS
MYHHIHUNAIBHOH YCIyTH, pa3MelleHHy1o Ha PecriyOnuikanckom noprane;

2) mojath 3asBIeHME O INpPEJOCTaBICHHH MYyHHIHMIAILHON YCIYTM M HHbIE
JOKYMEHTBI, HeOOXOJMMBIE JUISl IPEOCTABICHHUS MyHHLMIIAIBLHOM YCIyTH, B TOM YHCIIE
JIOKyMEHTBI ¥ MH(OPMalLHIO, 3IEeKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIN 3aBepeHbI B
COOTBETCTBUH € IYHKTOM 7.2 yactu 1 cratbu 16 ®enepansHoro 3akona Ne 210-®3, ¢
Ucnosib30BaHueM Pecrybnukanckoro noprana;

3) TOJY4HTh CBEJEHHMS O XOZE€ BBINONHEHHWs 3asBIEHUH O MNpeIOCTABICHUH
MYHULMIAIBHOH YCIIYTH, IOJaHHBIX B JJIEKTPOHHOU (opMe;

4) OCyIIECTBUTh OLIEHKY KaueCTBa PEAOCTaBICHNS MyHUIIUNIATBLHON YCITyTH;

5) TNOJyYuTh pe3ynbTaT NpPeJOCTABIEHHS MyHHLHMIAILHOW YCIyrH B (opMe
3JIEKTPOHHOTO JI0OKyMEHTa;

6) momatk xanoby Ha pelleHue u neiicTeue (Oe3neiicTBre) Oprana, a TaKXe ero
JOJDKHOCTHBIX JIMLl, MYHHUIMIAJIBHBIX CIIyXKalMX IOCPEICTBOM PecmyGIuKaHcKoro
noprajga, InopTana QeaepalbHOH TIoCcyIapcTBEHHOW HWH(MOPMALMOHHON CHUCTEMB,
obecrnieunBaroliel mporecc Jocyae6HOro (BHeCyeGHOro) o6KaloBaHMs pelleHUH |
neicTBuii (0e31eHCTBHA), COBEPLIEHHBIX NPH NPEJOCTaBI€HHH TOCYAAapCTBEHHBIX H
MYHULIMNAIBHBIX ~ YCIYr OpraHaMH, NpeJOCTAaBISIONIUMH TOCYJApCTBEHHBIE |
MyHUIMOATbHBIE YCIYIM, HX JO/UKHOCTHBIMM JIMLIAMH, TOCYJApCTBEHHHLIMH U
MYHULUNAIBHBIMU CITY>Kal[AMH.

2.16.2. ®opmupoBaHHe 3asBIE€HHUS OCYLIECTBISIETCS MOCPEACTBOM 3alOJHEHUs
3JIEKTPOHHOM (opMBbI 3asBieHHs Ha PecrmyOnukanckoM moprane 6e3 HeOOXOAUMOCTH
JOTIOJTHUTEIbHOM TOa4y 3asBJIEHHs B KaKoW-1100 uHOM dopme.

2.16.3. IIpu hopmupoBaHuy 3asiBIEHUS 00ECTIEYHBAETCS:

1) BO3MOXHOCTH KONMPOBAaHHS M COXpAaHEHHs 3asBIECHHUS M UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3allOJHEHHs HECKOJBKHMH 3asBHTENISMH OJHOU 3JIEKTPOHHOM
(opmbl 3asBreHMs MpU OOpallleHHH 3a YCIyraMH, NpeArnoiaraloliMyi HanpapieHHe
COBMECTHOT'O 3as1BJICHUsI HECKOJIbKMMHM 3asiBUTEIISIMU;

3) BO3MOXHOCTBH TeYaTH Ha OyMa’KHOM HOCHTelNe KOIUH 3JIEKTPOHHON (OpMBI
3asBJICHUS;

4) coxpaHeHHe paHee BBEJECHHBIX B 3JIEKTPOHHYIO (POPMyY 3asiBJICHHs 3HAYECHUI B
r000M MOMEHT I10 JKeJTaHUIO MOJIB30BATENIs, B TOM YHCIIE IPY BO3HUKHOBEHHHM OIIHOOK
BBOJIa U BO3BpATe Ul IOBTOPHOI'O BBO/IAa 3HAYEHHUH B JJIEKTPOHHYIO (hOPMY 3asiBIICHMS;

5) 3amonHeHMe ToJiell JNIeKTPOHHOU (OpMBI 3asBlIEHHMs OO Hayajla BBOJAA
CBEICHMH 3asBMUTENIEM C HCIOJb30BaHUEM CBeleHUi, pasmemnennsix B ECUA, wu
CBEIEHWH, OIyOIMKOBaHHBIX Ha PecryOinkaHCKOM MopTaje, B 4acTH, Kacarolieics
CBEJICHHH, OTCYTCTBYIOIHMX B €IMHOM CHCTeMe HICHTU(DUKALIUK U ayTeHTH(DHKAIIMY;

6) BO3MOXHOCTb BEPHYTHCS Ha 00O M3 ITAaloB 3allOJHEHMS 3NEeKTPOHHOM
(opmsl 3asBeHNs 6e3 TOTepH paHee BBeIeHHON MH(DOPMALHY;
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7) BO3MOKHOCTH JOCTyNa 3asBUTENS K paHee MOJAHHBIM MM 3asBICHUSIM B
T€YEHHE HE MEHEe OJJHOI0 rojia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asBICHUSM - B
TEUEHHE HE MeHee 3 MeCsIIEB.

2.16.4. 3anucsk 3assuteneil Ha npueM B MOLI (nanee - 3amuck) ocylecTBiseTcs
nocpenctBoM Pecrybiukanckoro noprana, Tenepona KoHTakT-nieHTpa ML,

3asBUTENIO TPEIOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JIIOOble CBOGOIHBIE IS
npyeMa JIaTy ¥ BpeMs B IpeJieiaX yCTaHOBIEHHOIO B MHOTO()YHKIHOHAIBHOM IIEHTpe
rpaduka npuema.

3anuce Ha ONpeNeNeHHYIO NaTy 3aKaH4YMBAETCS 32 CyTKH [0 HACTYIUIGHHS ST
JaThl.

JUst ocyiiecTBiIeHuUs IpeABapUTebHOM 3aIHCH MOCPEACTBOM Pecry6nmkaHcKoro
nopTajia 3asBUTEII0 HEOOXOAMMO yKa3aTh 3allpallliBaeMbleé CHCTEMOM IaHHBIE, B TOM
qucie:

(Gamunuio, UM, 0TYECTBO (TIPH HATTMYUH);

HOMep TenedoHa;

aJipec JIEKTPOHHOM IOYTHI (I10 YKEJIaHHUIO);

XKeJIaeMylo 1aTy U BpeMs Ipuema.

B ciy4ae HECOOTBETCTBHS CBeNEHMH, KOTOpble COOOLIMI 3asBUTENh TIPH
NpeBapUTENIbHOM 3alMCH, NOKYMEHTaM, NpPEACTABICHHBIM 3asBUTENIEM INPH JHYHOM
npueMe, IpeJiBapuTe/IbHast 3alUCh AaHHYJTUPYETCS.

Ilpu ocymiecTBIEHMH NpeABApPUTENBHON 3alMCH 3asgBUTENI0 00OecreunBaeTCs
BO3MOJXXHOCTh pacreyaraTh TaJIOH-IIOATBEpXKIeHHe. B ciydae, eciiu 3asBUTENb COOOLIUT
aJipec 3JIEKTPOHHOMW IMOYTHI, HA YKa3aHHBIA aJpec TakKe HanpasiseTcss HHGOpMALHUs O
NOATBEPXKACHUM TIPEIBAPUTENBHON 3allMCH C yKa3aHHEeM JaThl, BPEMEHH M MecTa
npuema.

Ilpyn ocymiecTBIeHUH TNpeNBapUTEIbHOM 3alUCH 3asBUTEIb B 0053aTeIbHOM
Mopsiike HHPOPMUPYETCS O TOM, YTO TIpeIBAPUTENBHAS 3aMUCh AHHYJIMPYETCS B ClTydae
ero HesIBKM 110 HCTE€YEHHMH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH TpHeMa.

3asBuTeENb B 1000€ BpeMs BIPaBe OTKAa3aThCsl OT MPeABapUTENBLHOM 3aMHCH.

3anpeuaercss TpebOBaTh OT 3asBMTENsl COBEPLICHHMS HMHBIX JEHCTBHMH, Kpome
NPOXOXJIEHUS WICHTU(QUKALMU U ayTeHTH(HUKALMK B COOTBETCTBUM C HOPMATUBHBIMU
NpaBoBbIMU akTamu Poccuiickoit Denepanuu, ykaszaHus Leld IpUeMa, a TakxkKe
TNpE/IOCTaBIICHUs CBEICHUH, HEOOXOMMMBIX Ul pacyeTa [UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATE IS TPUEMA.

3. CocraB, nocJ1€10BaTeILHOCTH H CPOKH BBINIOJHEHHS 2IMHHHCTPATHBHBIX
npoueayp, Tpe0oBaHHusl K NOPSIAKY HX BbINOJHEHHsI, B TOM YHCJIe 0COGEHHOCTH
BbINOJTHEHHsI AIMHHHCTPATHBHBIX NPONUEAYP B 3J1eKTPOHHOI (popme, a TaKkKe

0CO0EHHOCTH BBINOJIHEHHSI AIMHHHCTPATHBHBIX NPOLEAYP B
MHOTro(pyHKIHOHAILHBIX IEHTPaX

3.1. Onucanue nocne0BaTeIbHOCTH ASUCTBHIN NIPH NPENOCTABICHAN
MYHHMIUIIAJIBHOM yCIIyTH
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3.1.1. TlpepocraBienne MyHHUMNIANTEHON YCIYTH BKIIOYAeT B ceGsl ClemyroLie
aIMHHHCTPAaTUBHBIE NTPOLIETYPhI:

1) KOHCYIBTUPOBaHHUE 3aIBUTEIS;

2) IpuHATHE M PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IIpEICTAaBICHHBIX
3asiBUTEJIEM;

3) HampaBJleHMe MEXBEJOMCTBEHHBIX 3allpOCOB B OPraHbl, YYacTBYIOIIHE B
NpeJOCTaBI€HUH MyHULIMIAJIBHOM YCIIyTH;

4) NoAroTOBKa pe3ysbTaTa MyHHUIMIIATBHOM YCIYIH;

5) 3akiIoueHHe 10roBopa

6) Bblnaya (HanpapJieHKe) 3aBUTEIIO Pe3yIbTaTa MyHHUIMIAIBHOM YCITyTH;

7) ucripaBlneHUe TEXHUYECKHX OIIHOOK.

3.2. Oxa3aHue KOHCYJIbTAIH 3aIBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHHS AAMHHHCTPATHBHOM IIpOLEIypHI
ABJIETCA OOpallleHHe 3asBMTENs IO BONPOCAM, CBSI3aHHBIM C IPENOCTaBICHHEM
MYHHUIUIIAIBHOMN YCIYyTH.

JIOIKHOCTHBIM ~ TMLOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHUE
aJIMUHHCTPaTUBHOM MPOLIETYPHI, ABJISETCS:

npy obpamenn 3asButens B MOL] — paborauk MOLI;

npu oOpamennu 3asBuTens B OpraH — 3aMecTHTeNb HayaJdbHHKA OT/ela
MH(PacTPYKTYpHOTO pa3BUTHS (Hajiee - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIETUpPOBaHHeE).

3.2.2. asBuTens BIpaBe OOPAaTHTHCA 3a KOHCYNbTAllMed O TOPSIKE M CPOKaxX
NpeNoCTaBIeHUs MyHUIIMNATbHON yciyru B M®L] tn4Ho 1 1o TenedoHy ¥ 31eKTpOHHOIMA
MIOYTe.

PaboTHuk M®L] KOHCYNbTHpPYET 3asBHTEINs, B TOM YHCIE MO COCTaBy, (opme
NPENICTaBIAEMOM JIOKYMEHTALMK U APYTUM BONIPOCAM JUIs MOJyYEHUs] MYHHIUIAIBHOM
YCIYTH.

3asgBUTENIb MOXET MOJY4YUTh HWH(OPMAIMIO O TMOPSAKE NpPeJOCTaBICHHUS
MYHMLMIIAIBHON yCIyr Ha oduimanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AZIMAHWCTPaTUBHBIE TPOLENYPbl, YCTAaHABIMBAE€Mble HACTOSIMM ITyHKTOM,
BBINIOJIHAIOTCS B IeHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMu  BBINOJHEHHS ~ aJMUHHMCTPATHBHBIX  MPOLENYp  SBISIOTCS:
KOHCYIIbTallHsl [0 COCTaBy, GOpMe NPe/ICTaBIsAEMON JOKyMEHTALUH U JIPYyTUM BOIIPOCaM,
HEOOXOZMMBIM JUIsl TOJy4eHHs MyHULMITAIBHOM YCIIyTH.

3.2.3. 3asBuTens Brpase 06paTuThCst B Oprat 1o TenedoHy 1 2J1eKTPOHHOM MouTe,
a TaKKe MONYYUTh KOHCyibTauuio Ha PecrnyGnukanckoM mopraine, caiite Oprana o
NopsJKe U CPOKaX MpPeIOCTABICHUs] MyHHULMIIAILHON YCIIYTH, B TOM YHUCIIE 110 COCTaBy,
(opme nmpencTapnseMoll JOKyMEHTAlHMH M APYTMM BONPOCAM I TOJTyYeHHS
MYHULMNIAIBHON YCITYTH.

JIOIDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJBTHPOBaHHE HHPOPMHUPYET
3ajBUTENsl B COOTBETCTBHH C TpeOOBaHUSAMU IMyHKTa 1.3.4 aIMHHHMCTPaTUBHOIO
periameHra.
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AIMUHHCTDATHBHBIE TIPOLEAYPHl, YCTAaHABIMBAeMble HACTOAIINM ITYHKTOM,
BBITNIOJIHAIOTCS B TeYEHUE TpeX pabOvuX JHEH CO HS MOCTYIIEH s 00palleHus.

Pesynbraramu  BBINONHEHMS ~ aAMHUHUCTPATHBHBIX  MpPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (OpMe TpPEICTaBIsIEeMON JOKyMEHTAlMH M JIPYTHM
BOIPOCaM, HEOOXOAMMBIM ISl IOJTYyYEeHHS] MYHHLMNATBHOM yCITyTH.

3.3. IlpunsATHE ¥ pacCMOTpPEHHE KOMILIEKTA JOKYMEHTOB,
Npe/ICTaBICHHBIX 3asBUTEJIEM

3.3.1. TlpreM HOKyMEHTOB ISl IIPENOCTaBICHHSI MyHHLMIATIBHON YCIyTH Yepes
MO®I] unu ynanenHoe pabouee mecto M®ILI.

3.3.1.1. 3asButens (npeacTaBuTeND 3asABUTENs) oOpamaercs B MPIL] ¢ 3anpocom
O TNpENOCTaBICHUH MYHHULMIAIBHON YCIYIM M TIPEACTaBISE€T JOKYMEHTHl B
COOTBETCTBHH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PerjiaMeHTa.

3.3.1.2. Pabotauk M®ILI, Benymiumii mprieM 3asiBICHHUI:

oInpezeseT npeaMeT oOpalleHus;

yZIOCTOBEPSIET JIMYHOCTH 3asBUTEIS;

NPOBOJUT MPOBEPKY IMOJHOMOYMH JIUIIA, TOJAIOIIETO JOKYMEHTEI,

NPOBOJUT NPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHHUSM, yKa3aHHBIM B
NyHKTEe 2.5 aMMHUCTPATUBHOTO PETJIAMEHTa;

3aI0JIHsET 3JIEKTPOHHYI0 hopMmy 3asBieHus B AUC MOI];

NpH NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 a]MUHHCTPATUBHOTO
periameHta Ha OyMa)XHOM HOCHUTelle, OCYILIECTBISeT CKAHMPOBAHUE IPE/ICTABIEHHbIX
JIOKyMEHTOB;

pacneuatsiBaet 3asBiaenue u3 AUC MOLI;

IepelaeT 3asBUTENIO Ha IPOBEPKY M MOJIIUCAHKE;

NocJie NONKCaHus CKaHUpyeT noanucanHoe 3aspinenue B AUC M®I];

zarpyxaeT B AIC M®LI noxymeHTsl, NpeJCTaBlIeHHbIE B 3JIEKTPOHHOM (opme
WA 3JIEKTPOHHBIE 00pa3bl OTCKaHMPOBAHHBIX JIOKYMEHTOB, (POPMUPYET DIIEKTPOHHOE
pi () (O

BO3BpalllaeT MOANMKCAHHOE 3asBJI€HUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTENIIO PACIIUCKY B ITPUEME IOKYMEHTOB.

AZIMUHUCTpaTHBHBIE TIPOLE/lYpbl, YCTaHABIWBAEMblE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JIeHb OOpallieHUs 3asBUTEJIS.

Pe3ynbTaTamMu BBINOJHEHHS aJMUHUCTPATHBHBIX MPOLENYP SBJIAIOTCS: TOTOBOE K
OTIPaBKe 3asBJIEHUE U NTAKeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®L] HanpaBnsieT nakeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS
B OpraH B 271eKTPOHHO# (popMe (B COCTaBe IAKETOB JIEKTPOHHBIX JIeJT) B TEYEHHE OTHOTO
paboyero Hs co HsA oOpalleHus 3asBUTENsI B CTPYKTypHOe mojapaszenenue MdLL.

PesynpraTamu BBINOIHEHUs aJMUHUCTPATHBHBIX MPOLIEAYD ABISIOTCS: 3asBICHHE
M TNaKeT JOKYMEHTOB (3JIEKTPOHHOE .eNo0), HampapieHHble B OpraH, 1ocpeacTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aMMOIEHCTBUS.

3.3.2. IlpueM JOKyMEHTOB I NPENOCTABICHHS MYyHWULMNATIBHOM YCIyrH B
3JIEKTPOHHOH (opMe yepe3 PecryOnikaHcKuii moprai.
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3.3.2.1. 3asgBuTens A1 NMOAAYM 3asBICHUS B 3JIEKTPOHHON (pOpMe BBHIMOJIHSAET
ClIeAyIOLIME NeUCTBU:

BBINOJIHSAET aBTOPHU3ALHIO;

OTKpBIBaeT (hOpMy 3JIEKTPOHHOTO 3asIBIICHHS,

3aloNHAeT (OpMy OINEKTPOHHOIO 3asBICHUS, BKJIIOYAIOUIYIO CBEICHHS,
He0OX0AMMBIE M 00s13aTeNbHbIE U1 IPEOCTABICHUS MyHHIIUITAIBHON YCIIyTH;

NPUKPEIUISET JOKYMEHTBHI B JJEKTPOHHOM (opMe WM 3JIeKTPOHHBIE 00pasbl
JIOKyMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBlIeHHs (TP HEOOXOAUMOCTH );

NOATBEPXkKAaeT (PAKT O3HAKOMIIEHMS M COTJIACUS C YCJOBHSAMH M TIOPSIKOM
NpEeOCTaBIIEHHs] MYHHMLMIIAIBHON YCIYTM B 3JEKTPOHHOW ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COIrJIacCHH B (hOpMe 3JIEKTPOHHOTO 3asBJICHHS );

NOATBEPXKAAET  JIOCTOBEPHOCTh  COOOILEHHBIX CBeleHHH (yCTaHaBIMBaET
COOTBETCTBYIOLLYIO OTMETKY B ()OpME JIEKTPOHHOTO 3asIBICHUS );

OTNpaBJIsieT 3aI0JIHEHHOE 3JIEKTPOHHOE 3asiBIIEHUE (HaxkuMaet
COOTBETCTBYIOLLYIO KHOMNKY B ()OpME 3JIEKTPOHHOT'O 3asiBICHHS );

3JIEKTPOHHOE 3as1BJIEHUE NIOANMCHIBAETCS B COOTBETCTBUH C TPeOOBAHUSIMM ITyHKTA
2.5.3 aIMUHHUCTPATUBHOI'O perjiaMeHTa;

110JIy4YaeT yBeIOMJIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBJICHUS.

D®opmaTHO-JIOrHYecKas MpoBepKa C(POPMUPOBAHHOTO 3asIBJIEHUS OCYIIECTBIISIETCS
TOCJIe 3aM0JTHEHHS 3assBUTENIEM KaXK/I0T0 U3 10JIeH 31eKTpOHHOM opMbl 3asBienus. [Ipu
BBIBJIEHHH HEKOPPEKTHO 3allOJJHEHHOIO TMIOJIsl JJIEKTPOHHOH (OpMBI  3asBlIEHHS
3asBUTEJb YBEJIOMIISETCS O XapaKTepe BBISBICHHON OIIMOKU U MOPSIIKE €€ YCTPaHEHHs
TMOCPEACTBOM HH(OPMALIMOHHOTO COOOILEH s HENOCPEICTBEHHO B JJIEKTPOHHON (popme
3asBIICHHUS.

AIMUHHCTPaTHBHbIE TNpPOLEAYPHI, YCTAHABIMBAEMble HACTOSIIMM ITYHKTOM,
BBITNIOJIHSIOTCS B IeHb OOpallieHus 3asBUTEJIS.

PesynpraraMu  BBINOJHEHMS  AJAMMHHCTPATHBHBIX  MPOLEAYP  SBISIOTCS:
DJIEKTPOHHOE J1eJ10, HamnpaBiieHHOe B OpraH NOCPEJCTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHUS.

3.3.3. PaccmoTpeHHe KoMILIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBanuMeM Hayajla BBINOJIHEHHUsS aJMUHHUCTPATHBHOM MPOLELYPbI
SBISIETCS  IIOCTYIIJIEHWE 3asBJIEHUS M HUHBIX JIOKYMEHTOB, HEOOXOMUMBIX JUIS
IPEOCTaBIECHUS] MyHULIMTTAJIBHOM YCITYTH.

JOIOKHOCTHBIM ~ JTMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBITIOJHEHHE
aJIMUHUCTPATMBHOM  NpPOLIEAYpbl  SBISETCS 3aMECTHTENh HadaJbHMKA OT/eNa
MH(pPACTPYKTYpPHOTO pa3BUTHS (Najiee - NOKHOCTHOE JIUL0, OTBETCTBEHHOE 32 MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKyMEHTOB, B Clyyae
obpalenus 3asBuTens ¢ 3aspienneM B Oprau:

oInpezieNsieT peaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asBUTEJIS,;

NPOBOIMT MPOBEPKY MOJHOMOYHH JIHLIA, TOJAIOLIETO JOKYMEHTHI;

NPOBOJIUT TPOBEPKY COOTBETCTBHUS IOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJIMMHUCTPAaTUBHOIO perjaMeHTa, IPOBEPKY COOTBETCTBHS IIPE/ICTABIEHHbIX
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JIOKYMEHTOB ~ YCTaHOBJICHHBIM TpeOoBaHHMsAM (Hajuexaiiee OQGOPMIIEHHE KOMHMiA
JIOKYMEHTOB, OTCYTCTBHE B JNOKYMEHTaX IOJYHUCTOK, NPUIHMCOK, 3aYE€PKHYTHIX CJIOB U
HHBIX HE OTOBOPEHHBIX UCIIPaBIIEHUH );

3aMOJNHAET  JJIEKTPOHHYI0  (opMy  3asBIEHUS B  aBTOMATU3MPOBAHHOM
MH(pOPMaLMOHHON CHCTeMe, NpeJHAa3HAYeHHOW JUIs OKa3aHWs TOCYJAPCTBEHHBIX M
MYHMLUIIAJIBHBIX yCIIYT;

IIpY NIPEeI0CTaBJIEHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aIMUHHCTPATHBHOIO
periameHTa Ha OyMa)XHOM HOCHTeNe, OCYIIECTBISET CKAaHUPOBAHUE MNPECTaBIEeHHbIX
JIOKYMEHTOB,;

pacreyarbiBaeT 3asBlICHHE;

nepeiaeT 3assBUTEI0 Ha IPOBEPKY M MOJITUCAHUE;

I10CJI€ MOAIIMCAaHUsl CKAHUPYET MOAIKUCAHHOE 3asBIECHHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(POPMAIIIOHHYIO CUCTEMY,
NpeAHa3sHAYe€HHYI0 JUIs OKa3aHWS TIOCYyJapCTBEHHBIX M MYHHMLMNAIBHBIX YCIyT
JIOKYMEHTBI, TpEJCTaBIE€HHbIE B DJIEKTPOHHOH (opMe WM 3JIEeKTPOHHBIE 00pa3bl
OTCKaHMPOBaHHBIX JOKYMEHTOB, (JOPMUPYET IJIEKTPOHHOE JIEJIO;

BO3BpalIaeT MOJANKCAHHOE 3asBJIIEHUE W OPUTMHANBI OyMaXXKHBIX JIOKYMEHTOB
3asBUTEJIIO;

BBIJIa€T 3asiBUTEIIIO PACIIUCKY B IpHEMe JOKYMEHTOB.

B cinyyae Hanu4us ocHOBaHMH Ui OTKa3a B MpHEME JJOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIWYUU
NPENATCTBUM Ul NpHeMa 3asBJICHUsS M BO3BpALIAeT eMy JAOKYMEHTHI ¢ 00bICHEHHEM
Coliep>KaHMs BBISBIIEHHBIX OCHOBAHMH /U1 OTKa3a B IpHeMe JJOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IIOCIIE
IIOCTYIUIEHUs JOKYMEHTOB Ha paCCMOTpPEHHUE:

NPUCBAWBAET 3asBJICHHIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOIi 1]l ¥ CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYNHMBILIKME OJJIEKTPOHHBIE JieJla, B TOM YHCJEe TPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOM (hOopMe U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB;

NpOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTD AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

NpOBEPSET COOJIIONEHHUE YCIOBUH NEWCTBUTENBHOCTH 3JIEKTPOHHOM IOAMKCH,
nocpeacTsoM obpamenus K EnuHomy mnopramy (B ciydae, eciaM  3asBHTENEM

NPEeJCTaBIICHBI JJIEKTPOHHBIE JOKYMEHTHI, NIOJANUCAHHbIE YCUJIEHHOM
KBaJIM(DUIPOBAHHON 3JIEKTPOHHOM MOIIHCHIO).
[1pu HaJIMYuHU OCHOBaHMH, [IpeyCMOTPEHHBIX IIYHKTOM o B

aJIMUHUCTPAaTUBHOTO pETrJaMeHTa, IIOArOTaBIMBAeT IMPOEKT pelieHHs 00 OTKase B
npreMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBIEHUS! MYHUIUNIAIBHON yCITyTH.

B ciydae, ecnu B pesynbTaTe INPOBEPKHM YCHIICHHOM KBaJM(DUIIMPOBAHHOM
SNICKTPOHHOM TMOJIIMCH BBIABIEHO HECOOIIONEHHE YCIOBHI €€ IeWCTBHTENBbHOCTH,
NPOEKT pelleHusi 00 OTKase NOJDKEH colepikaTh MyHKTHI ctatbu 11 PenepanbHOro
3akoHa Ne 63-03, KOTOpbIe NOCTYKHIM OCHOBaHUEM ISl €10 IPUHSATHS.

ITpoexT pemenus o6 oTka3e B mNpueMe JOKyMEHTOB, HEOOXOIMMBIX IS
Npe0CTaB/IeHNs] MyHULIUTIAIBHOM YCIIyTH, C yKa3aHUEM NPUYUH 0TKa3a (B cIydae, eciu
OCHOBaHMs Ul OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOIMMBIX IUIs HPENOCTaBIICHHS
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MYHHUIMIAIBHOHN YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBIEHHBIX TPeOOBAHHIA K TAKUM
JIOKyMEHTaM, OCHOBaHHMs /I OTKa3a B NpHEME JOKYMEHTOB IOJDKHBI COZEP)KaTh
MH(OPMALMIO O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMAlKH, CBEIeHMIi), KOTOpbIE He
NpENCTAaBIEHbI, COAEPXKAT HENOCTOBEPHbIE M (MJIM) NPOTHBOPEYMBBIE CBEICHUS,
opOpMIIEHBI C HapylIeHHEeM YCTaHOBJICHHBIX TpeGOBaHMii), HampaBisercs Ha
COrJacoBaHHWE B YCTaHOBICHHOM TMOpPSJIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO00O0pOTA.

CornacoBanue npoekTa pereHus 06 0TKase B pueMe 0KyMEHTOB, HEOOXOIMMbIX
JUid  NIPEJIOCTAaBICHUS MYHHULHMNAIBbHOM YCIYTH, OCYLIECTBISETCS B IIOpSIKe,
NpeyCMOTPEHHOM ITyHKTOM 3.5.3 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

B cimyyae orcyTcTBHS OCHOBaHMIi JUIS OTKasa B MpHEMe JOKYMEHTOB,
NpeyCMOTPEHHBIX ITYHKTOM 2.7.1 aAMHUHHCTPaTHBHOTO perjaMeHTa, IOKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHEM JJOKYMEHTOB, B T€YEHUE OJHOTrO paboyero AHsS CO JHS
NIOCTYIUICHHS 3asBJICHHs], HANpaBJIseT 3asBUTEINIO, YKa3aHHBIM B 3asBJIEHUH CIIOCOOOM,
YBEZIOMJIEHHE O TOCTYIUIEHHH 3asBJIE€HHs, COZepiKalliee BXOISIINIM peruCTpalMOHHbIH
HOMEp 3asBJICHUs, JaTy TMOJyYyeHHs 3asBJI€HHMs, INepeyeHb HauMeHOBaHMI (aiinos,
NPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIy4eHHs pe3yjibTaTa MyHHIMNAIbHOM
YCIIYTH.

3.3.3.4. HcnonHenwe mnpouenyp, ykasaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHMCTPAaTUBHOIO  perJlaMeHTa, IMpH HATMYHH TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISICTCS B aBTOMAaTHYECKOM PEXXUME C MCIOIb30BaHHEM aBTOMATH3HPOBAHHOM
MH(pOPMALMOHHON CHCTEMBI, NpeAHA3HAYCHHOM JUIs OKa3aHMs TOCYNApCTBEHHBIX M
MYHHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMMHMCTpaTUBHBIE IPOLEIYpHl, yCTaHABIMBaeMble MYHKTOM 3.3.3
aIMUHUCTPAaTHBHOIO PETJIAMEHTA, BBIIIOIHAIOTCS B TEYEHUE OIHOTO paboyero aHs CO JH
NIOCTYIIJIEHHs 3asBJIEHUS] HA PACCMOTpPEHHE.

PesynbraTtamu BHINOIHEHHS aJIMUHUCTPATUBHBIX MPOLIEAYP SBISAIOTCS: IPUHATHIH
Ha pacCMOTpPEHHE KOMIUIEKT JIOKYMEHTOB WJIM NPOEKT pelleHHs 00 OTKase B IpueMme
JIOKyMEHTOB, HEOOXOMMBIX JJIsl NTPEIOCTaBICHHS! MyHUIIUTIAIBHOM YCIIYTH.

3.4. Hanpasnenue MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOIIHE B
NpPEIOCTaBIEHUH MyHULUTIATBHOM YCIIyTH

3.4.1.  OcHoBaHWeM Ha4aNna BBINOJIHEHUS aIMHUHHCTPATUBHON IIPOLETypHI
SBJISCTCS TIONyY€HHE JOJDKHOCTHBIM JIMLOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBINOJIHEHHE aIMUHHMCTPATUBHOW MpPOLEAYPHI, OT JOJDKHOCTHOrO juia (paboTHuka),
OTBETCTBEHHOTO 32 MPHEM JIOKYMEHTOB, IPUHSTHIX OT 3asBUTEJIS JJOKYMEHTOB.

JOIKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHMCTPAaTHBHOM  INpOLIEAYphl, SBISETCS 3aMECTHTENb HadyaJbHUKA OT/eNa
MHQPACTPYKTYpPHOTO pa3BUTHs (Hajee - [O/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HarnpaBJIeHUE MEXXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOI5XHOCTHOE JIULIO, OTBETCTBEHHOE 3a HANpaBJEHHE MEXBEIOMCTBEHHBIX
3aIpocoB, (pOPMHPYET M HANpaBiIsieT B JIEKTPOHHOM (hOpMe MOCPENCTBOM CHCTEMBI
MEXBEZIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS (MPH OTCYTCTBMM TEXHHYECKOM
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BO3MOXKHOCTH — MHBIMHM CIOCO0AMH) 3ampochl O TPEJOCTaBICHHH JIOKYMEHTOB H
CBEJICHUH, IPEYyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO pPerjiaMeHTa.

AZIMMHUCTpAaTUBHBIE MPOLEAYpPbl, YCTaHABIWBaeMble HACTOSAIIMM IyHKTOM,
BBIMIOJIHSIOTCS B IeHb MPUHSATHS 3asBJIEHUS] HA pAaCCMOTPEHHE.

Pesynpraramu  BBINOJNHEHUS  aJIMUHUCTPATUBHBIX TMPOLEAYP  SABJISIOTCS:
HanpaBlieHHblE B OpraHbl BAacTM M (WJIM) IOJBEJOMCTBEHHBIE OpraHaM BJIaCcTH
OpraHU3alMH 3alpOCH.

3.4.3. CneunanucTsl MOCTaBUIMKOB JAHHBIX Ha OCHOBaHWUU  3alpOCOB,
NOCTYNMBIIUX Y€pe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHS,
NPeJOCTaBISIOT 3alpalldBaeMble JOKyMEHTHl (MH(pOpMaIMIO) WM HaNpaBlsSiOT
yBeJIOMJIEHHsI 00 OTCYTCTBHM JOKyMeHTa W (WiM) MHGOpMAIUH, HEOOXOIUMBIX IS
NpeaoCTaBlIeHUs] MyHULIMITAJIBHOM yCIIyTH (Jaee — yBeloMJIeHHe 00 0TKasze).

AIMUHUCTPAaTUBHbIE TMPOLEAYPHl, YCTAHABIMBA€Mble HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHHUE TISTH JHEH CO JHS NMOCTYIUIEHUS] MeXKBEJJOMCTBEHHOTO 3arpoca
B OpraH WX OpraHMU3alyio, MPeAOCTaBIsAOIINE JOKYMEHT U UH(OpPMAIUIO, €ClIU HHBIE
CPOKM IOJATOTOBKM M HampaBleHHUs OTBETa HAa MEXBEJOMCTBEHHBIH 3ampoc He
yCTaHOBJIEHBI  (hellepalibHbIMM  3aKOHAaMHM, TMpaBOBBIMM akTamMu I[IpaBuTenbCcTBa
Poccuiickoii @enepauuu U NPUHATHIMU B COOTBETCTBUM C (peiepaibHBIMU 3aKOHAMH
HOPMAaTUBHBIMU NIPAaBOBbIMH akTaMu PecnyOnuku TaTapcTaH.

PesynpraTamMu  BBINOJNHEHUS  aJAMHUHUCTPATUBHBIX  MpPOLEAYpP  SBJISIOTCSA:
NOKYMEHTHI (CBeIeHHUs1), HeOOXOquMBIE JJIsi NPENOCTaBICHUsS MYyHHUILIMIIAIBHON YCITYTH,
6o yBeoMiIeHHe 00 0TKa3e, HalpaBlieHHbIE 10JXKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HarnpaBJieHHUEe MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoIXKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HaIlpaBJIEeHHE MEXBEJIOMCTBEHHBIX
3aMpOoCOB:

NOJIyyaeT 3alpaliiBaeMble Yepe3 CUCTEMY MEeXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS JOKYMEHTHl (CBeleHHMs), HEOOXOAMMBIE JUIS IPeJOCTaBICHHS
MYHUIMNAJIBHON YCIIyTH, IM0O0 yBeloMmiieHue 00 OTKa3e MpH OTCYTCTBUH JIOKyMEHTa W
(unu) nHpOpMaLHH;

AIMMHUCTpAaTUBHBIE MPOLEAYpPbl, YCTaHABIMBaeMble HACTOSALIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHB TMOJTY4YEeHUs] CBEJICHUI 110 MEKBEIOMCTBEHHBIM 3alIPOCaM.

Pe3ynpTaTamu BEINOIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP ABJSIOTCS JOKYMEHTHI
(cBeneHust), HEOOXOAMMBIE JUIS IPEIOCTABIICHUS] MYHUIIMIIATBHOM YCITyTH.

3.4.5. Hcnonhenwe nmpouenyp, YKa3zaHHbIX B nyHktax 3.4.2, 3.4.4
aMUHUCTPAaTUBHOTO perjiamMeHTa, Ipd HAJIUYUU TEXHHYECKOH BO3MOXKHOCTH
OCYILIECTBIISICTCS] B aBTOMaTHYECKOM PEXHUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(OPMALIMOHHOM CHCTEMBI, NpeJHA3HAYEHHOM MJIsi OKa3aHWs TIOCYJapCTBEHHBIX H
MYHUIUNAJIBHBIX YCIYyr, B TOM UYHCJIE€ C MOMEHTa pErucTpaliy 3asiBJI€HHsS B
COOTBETCTBHH C ITyHKTOM 2.13 aIMMHUCTPAaTUBHOIO perjaMeHTa.

3.4.6. MakcuMallbHBIH CpPOK BBINIOJHEHUS aJMUHHCTPATUBHBIX IPOLEAYP,
yKa3aHHBIX B IyHKTe 3.4 aAMHUHHMCTPAaTUBHOIO PETJIaMEHTa, COCTABJISET MATh pabovux
JIHEIA.

3.5. IloaroroBka pe3ysbTaTa MyHULUIIATBHOM YCIIYTH
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3.5.1. OcHoBaHWeM Hayaja BBINOJHEHHS AJMHUHHCTPATHBHOM IIPOLELYPHI
SABIETCS NOCTYIUICHHE OT [JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 3a HalpaBlieHHE
MEXBEJJOMCTBEHHBIX ~ 3aIPOCOB, JOKYMEHTOB (CBeIE€HHMIi), HEOOXOAMMBIX st
NpeOCTaBICHUS] MyHULIMNIAILHON YCIIyTH.

JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHBHOMN
NpoLeAypHl, 3aMECTUTEN b HaYalbHUKA OT/eNa UHPPACTPYKTYPHOTO pa3BHTHs (1ajee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa MpeNOCTaBIeHHs
MYHHUIUTNIAIBHOM YCIIYTH).

3.5.2. JIoJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOArOTOBKY pe3yjbTaTa
NpeOCTaBIeH!s] MyHULIMIIAJILHOM YCITyTH:

paccMaTpuBaeT C(OPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
NpeAOCTaBIECHUS] MyHUIIUIIAILHON YCITYTH;

NpU BBISBICHHH OCHOBaHMH JJIs OTKa3a B IPEJOCTaBICHUH MYHHIIMIAILHOM
YCIIyTH, YKa3aHHBIX B ITyHKTe 2.8.2 aIMUHUCTPATUBHOIO perjiaMeHTa, IOArOTaBIuBAET
TIPOEKT pelieHus 00 0TKa3e B NPe0CTaBICHUH KUJIOTO TIOMELIEHHS 110 JOrOBOpY Haiima
CIIy’)K€OHOI0 J)KUJIOTO TOMEIIECHHS,

B ClIy4ae OTCYTCTBHs OCHOBAHMH AJIS OTKa3a B MPEJOCTABICHUH MYHHIIMIIAIEHON
YCIIyTH, IPEyCMOTPEHHBIX ITyHKTOM 2.8.2 a IMUHHUCTPATUBHOTO perjiaMeHTa, [0 UTOraM
pPaccCMOTpEHHUs JIOKYMEHTOB, HEOOXOAUMBIX MIJIsi TPEJOCTaBICHHUS MYHHIUNAIBHOM
YCIyTH, TIOArOTaBIMBAeT IPOEKT pacnopsbkeHus OpraHa o MpeNoCTaBIeHUH
rpakJaHUHY JKHUJIOr0 IIOMEILEHUS 110 IOTOBOPY HaliMa CITy)KeOHOT0 YKHIIOT0 IIOMEIIEHHUS;

HanpaBlsieT  IIOJArOTOBJIIEHHBIH  INPOEKT  pe3yjbTaTa  MPeHOCTaBIEHHUS
MYHMIIMIIAIBHONW YCIYI'M Ha COIVIACOBAHHE B YCTAHOBJIEHHOM TOPSIKE MOCPEICTBOM
CHCTEMBI JJIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJIMUHHUCTPaTUBHBIE TIPOLEAYPHl, YCTaHABIMBaeMble HACTOSIIUM IIYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE JIECATH pabOUUX JTHEH.

Pesynpraramu BHINONHEHHS aAMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKTHI,
HarpaBJeHHbIE HA COTJIaCOBaHUE.

3.5.3. CornacoBaHue U TOANMCAaHHE TIPOEKTa pe3yjbTara IPeJOCTaBICHHs
MyHULMIIAIGHOM  ycloyrn (Hanee — TIPOEKTBl JTOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOZIHUTENIEM CTPYKTYpHOTO IOJpa3/e/ieHUsi, OTBETCTBEHHOTO 3a TIOArOTOBKY
pe3ynbTaTa MyHULMIIAJIBHON ycimyry, PykoBoautenem Oprana.

[ToaroroBneHHbIe MPOEKTHl JOKYMEHTOB, UMEIOIIHE 3aMeYaHHs, BO3BPaIlalOTCs
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MyHHUIMIAIbHON
ycayru. Ilocne ycrpaneHus: 3aMeyaHui NPOEKTHI JIOKyMEHTOB MOBTOPHO IEPENarOTCs
JUIsl COTTIaCOBAHUSI U TIOATIMCAHMS.

Pykosomutens Oprana mpu paccCMOTPEHHH HPOEKTOB IOKYMEHTOB MpOBEpSET
COOJIIOIEHNE aJIMUHUCTPATHBHOIO PeriaMeHTa JOJKHOCTHBIMH Jiniiamu OpraHa B 4acTu
CPOKOB BBINOJIHEHUS aJMHUHHUCTPAaTUBHBIX TMPOLEAYP, HMX IOCIEN0BATEIbHOCTH H
TMOJTHOTBI, HAJIMYMs COIJIACOBaHMH YINOJHOMOYEHHBIX JOJDKHOCTHBIX Jiui OpraHa B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

B cnoyyae BBIABIEHMS ~HapymleHWH B YacTH CPOKOB  BBINIOJHEHUS
aJIMMHUCTPAaTHBHBIX MPOLEAYpP, MX IOCIEJ0BAaTENbHOCTH W TOJHOTH PyKoBOAMTEND
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Oprana MHULMUPYET NPUBJIEUEHHE K OTBETCTBEHHOCTH JIMLI, AOMYCTUBIIMX HAPYIIEHHS,
B COOTBETCTBHH C IIYHKTOM 4.3 aIMMHUCTPATUBHOTO perjiaMeHTa.

AIIMMHUCTpAaTUBHbIE MPOLEAYpPbl, YCTAHABIMBaeMble HACTOSIIMM ITyHKTOM,
BBITIOJIHSIIOTCS B T€YEHHE TPUHAAIATHA pabOUnX JTHEH.

PesynbraTamMu = BBIMOJIHEHWS  AQAMMHUCTPATUBHBIX  MpPOLEAYp  SBISIOTCS:
MOJMKMCAaHHOE PEIlIECHHUE.

3.5.4. HcnonHeHnue npoueAyp, YKa3aHHbIX B ImyHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO  perjiaMeHTa, INpd HAJIWYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCSI B aBTOMAaTHUYECKOM PEXHUME C MCIIOJIb30BAaHUEM aBTOMATH3UPOBaHHOMN
MH()OPMALIMOHHOM CHUCTEMBI, TNpeJHa3HAaYeHHON JUIsl OKa3aHUs TOCYAApCTBEHHBIX M
MYHUIUNAIBHBIX YCIIYT.

MaxkcumainbHbli CpOK BBITIOJHEHUSI aIMUHUCTPATUBHBIX NPOLEYp, YKa3aHHBIX B
MyHKTe 3.5. aAIMUHUCTPATUBHOTO PerjlaMeHTa, COCTABIseT ABaALaTh TPH pabovYMX JHS.

3.6. Beinaua (HanpaBieHue) 3asBUTENIO pe3yIbTaTa MyHULMIIAIBHOM yCIyTH

3.6.1. OcHoBaHuMeM Hauaja BBINOJHEHUS AJMHHUCTPATUBHON MPOIEAYPHI
SBIISIETCS TIOJMyYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE
aJIMUHUCTPAaTUBHOM MpPOLEAYphl, JAOKYMEHTa, MNOATBEPKIAIOLIEro NpeIoCTaBIeHHE
MYHHULIMINATBHOU yCITyTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJMMHHUCTPATUBHOM
NpOLEAYPHI, ABISETCS 3aMECTUTENIb HauaJbHUKA OT/ie1a UH(PACTPYKTYPHOTO Pa3BUTHS
(manee - DOMMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHHe) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJauy (HampaBlieHHUe)
JNOKYMEHTOB:

o0ecrieynBaeT perucTpalliio U BHECEHHE CBEIEHUH O pe3yJibTaTe NMpeI0CTaBIeHHS
MYHULUNAJIBHON YCIYT'H B MOJCUCTEMY BEACHHUS JOKYMEHTALUU aBTOMATHU3UPOBAHHOM
MH(OPMALIMOHHOW CHUCTEMBI, NpeIHA3HAYEHHOW MJs OKa3aHWs TOCYINapCTBEHHBIX MU
MYHULIMNIAJIBHBIX YCIYT;

U3BELIAeT 3asBUTENS (€ro MpeCTaBUTeNs) ClIOCOOOM, YKa3aHHBIM B 3asiBJICHHH, O
pe3ynbTare NpeoCTaBICHUs MYHHULMIAIBHOW YCIYTH U O BO3MOXXHOCTH TOJTYYECHHS
pe3yibTaTa NpeAoCcTaBiIeHus MyHULIMNalIbHOM yciayru B Oprane win B M®LI,

Hcnonnenve  mnpouenyp 1Npd  HATUYUKM  TEXHUYECKOH  BO3MOXKHOCTH
OCYLLECTBIISIETCS. B aBTOMaTHYECKOM PEXHUME C MCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMALIMOHHONW CHUCTEMBI, NpeIHA3HAYEHHOM MJISl OKa3aHWsl TOCYINapCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT.

AIMMHHCTpAaTUBHBIE IIPOLEAYpbl, YCTaHABIWBaeMble HACTOSIIUM ITyYHKTOM,
BBINIOJIHSIIOTCSL B TE€YEHHUE OJHOro paboyero JIHsS CO JAHS TOJANUCAHHS JIOKYMEHTa,
SIBIISIFOLLIETOCS pe3yJIbTaToOM IpeI0CTaBICHHUS MYHMIUITAIBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHIIoM Oprana (Opranom).

PesynpraTaMy  BBINOJIHEHWS  AAMMHUCTPATUBHBIX  MpOLENYpP  SBISIOTCS:
pa3MellleHHe CBEeeHHHl O pe3yiabTaTe MNpPeNOCTaBIE€HHS MYHHIMIIAIBHOM YCIYrH B



25

MH(pOPMALMOHHBIX CUCTEMAX, H3BEILIEHHE 3asBUTEIS (€ro NpeCTaBUTENs) O pe3yJbTaTe
NPeIOCTaBIeHHs MyHHUIIMIIAIIBHOM YCIyTH M COC00ax ero moiydyeHus.

3.6.3. Ilopsmoxk Beimauu (HampaBleHWs) pes3yJbTara IPeHOCTABIECHUS
MYHHIUIIAIBHOU YCIIYTHU:

3.6.3.1. Ilpu oOpalenun 3asiBUTENs 3a pe3yJbTaTOM MYHHIMNAIBHOM YCIYIU B
M®IL], pabotarik M®L] Bb11aeT 3asBUTENIO pe3yIbTaT MyHHIUITIATBHON YCIYTH B (hopme
3K3eMILIspa 3JEKTPOHHOIO JOKyMeHTa Ha OyMakHoM Hocurese. Ilo TpeGoBanuio
3asBUTEJI BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE
€My IpeNOCTaBJIAETCS SK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa IMyTeM €ro 3aliCH Ha
ChEMHBIM HOCUTENb MHQOpPMALUM HIM HANpaBICHUS OK3EMIUIApa 3JIEKTPOHHOIO
JOKyMEHTa IO 3JIEKTPOHHOW IouTe B azapec 3asButens. [Ipu 3amucu Ha CHEMHBIH
HOCHUTENIb UH(OPMALMU WM HalpaBJICHUH 3K3eMIUISIpa 3JIeKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOpPOIO COCTaBJIEH 3K3E€MIULIP 3JIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHTEJIE, TI0 3JIEKTPOHHOH I0YTe HAEHTHYHOCTh TAKOTO JK3eMIUISpa 3JEKTPOHHOIO
JOKYMEHTa 5K3eMIUISPY JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTEJIe 3aBepsAeTCs
YIOJTHOMOYEHHBIM COTPYAHHUKOM C MCIIOJIb30BaHUEM YCHJIEHHON KBaJM(DUIMPOBAHHON
3JIEKTPOHHOM IOAIIHUCH.

AJIMMHHCTpaTUBHBIE TNPOLEAYPHl, YCTaHABIMBaeMble HACTOSIIUM ITYHKTOM,
BBITNIOJIHAIOTCS B TOpPSAAKE OYEPEJHOCTH, B JIeHb TNPHUOBITHS 3asBHTENS B CPOKH,
yCTaHOBJIEHHbIE periaMmeHToM paboTsl MOILI.

PesynpraTamu BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (BHKCALIMS
(akta BpIIA4YM pe3ynbTaTa NpeAOCTaBICHUS MyHHLUUNAIbHON yciayru B AC MOIL],
pe3yibTaT NpeoCTaBIeHUs MyHULIUNIAIBHOMN YCIIYTH, BbIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiueHuH 3asBUTENs 3a pe3yJbTaTOM MYHHIMMAIBHON YCIyru
yepe3 PecnyOnukaHckuii mopran 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKH
HaNpaBJseTCss  JJNEKTPOHHBIA 00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJIbTaTOM
NpeaoCTaBlIEHUS MYHULIUIIATBHOM yCIIyTH, NIO/IMTUCAHHBIN YCHJIEHHON
KBaJIM(PULIPOBAHHOM 2JIEKTPOHHOHN MOANUCHIO YTIOJTHOMOYEHHOTO JI0JDKHOCTHOIO JIUIA
Oprana (Opranom).

AJIMMHUCTpAaTUBHbIE TIpOLEAYpHl, YCTaHABIMBaeMble HACTOSAIIMM IyHKTOM,
BBINIOJIHAIOTCS B JIEHb IOJAINMCAHUS JOKyMEHTa, MOATBEPXKAAIOLIEr0 MpPeaoCTaBlIeHHe
(oTKa3 B NpeJOCTaBIEHUN) MyHULIUIATBHON YCIIYTH, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
munoM Oprana (Opranom).

PesynbraramMy  BBINIOJHEHUS  aAMHUHHCTPAaTHBHBIX  TpPOLEAYpP  SBJISIOTCS:
HanpaBjieHde (Ipe/loCTaBlIE€HHE) C HCIONb30BaHUEM PecryOaMKaHCKOro moprajia
3asBUTEIIIO JIOKYMEHTA, IOATBEPKIAIOLIEr0 IPEA0CTaBIeHHe MyHUIIUIIATBHON yCIIyTH (B
TOM YHCJIE OTKa3 B [IPeIOCTaBI€HUH MyHULIUNIAILHOW YCITyTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 3a Pe3yJbTaTOM MYHHUIIMIIAILHON YCIYTH B
OpraH, JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblgady (HampaBlieHHE) JOKYMEHTOB,
BBIZIAET 3asBUTENIO pe3yJbTaT MyHHMLMIAIBHOW yciyrd. [lo TpeGoBaHHIO 3asBHTEIIs
BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTENlE eMy
IPENOCTABIIAETCS SK3EMIUIAP JIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3alliCH Ha ChEMHBIH
HOCHUTENb MH(QOpPMalMH WM HaNpaBJIeHHs SK3eMIUIIpa JJIEKTPOHHOIO JIOKYMEHTa IO
3JIEKTPOHHOMN MOYTE B apec 3asBUTEIIS.
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AJIMHHHCTPaTHBHBIE TPOLEAYPhl, YCTAHABIUBAEMBbIE HACTOSIIMM ITyHKTOM,
OCYIIECTBIISIOTCS B IIOPSIIKE 0YEPETHOCTH, B IEHb PUOBITHS 3aBUTENS B COOTBETCTBUU
¢ IIpaBunamMu BHyTpeHHEro TpyA0OBOro pacnopsaka Opraxa.

Pe3ynbTaTOM BBHINOJHEHMS aJIMMHUCTPATUBHBIX NPOLEIYp SBISIOTCS: (QUKCAIMs
(Gaxkrta BBIAaYM  pe3ynbTaTa  NpPEJOCTABIEHHS  MYHMIMNANLHOM  yCIyrH B
aBTOMAaTU3UPOBAHHON HMH(OPMALMOHHON CHCTeMe, INpeaHa3HAYeHHOM I OKa3aHUS
rocyJapCTBEHHbBIX U MyHHLIUTIAJBHBIX YCIIYT.

3.7. UcnpaBneHyne TeXHUYECKUX OIIMOO0K

3.7.1. B ciny4ae oOHapyKeHMsl TEXHUYECKOM OIIUOKU B JJOKYMEHTE, SBIISIOILIEMCS
pe3yIbTaTOM MYHUILIMIAJIBHON yCIIyTH, 3asBUTENb HanpasisieT B Oprax:

3asBlieHMEe 00 MCHpaBICHUM TEeXHUYECKOW OmuOku (mpunoxkenne Ne 4 k
HACTOSALIEMY aJIMUHUCTPATUBHOMY perjIaMeHTY);

JOKYMEHT, BBIJAHHBIA 3asBHUTENIO KaK pe3yJbTaT MYyHHLUNAIBHON yCIyrd, B
KOTOPOM COJIEP)KUTCSI TEXHUUECKas OIINOKa;

JOKYMEHTBI, UMEIOILUE IOPUINYECKYIO CHIY, CBHUETEJIbCTBYIOIIHE O HAIWYUU
TEXHUYECKOH OLIMOKHU.

3asBleHHe 00 MCIIPaBIE€HHM TEXHUYECKOW OIIMOKH B CBEIECHMSX, YKa3aHHBIX B
JOKyMEHTE, SBJISIOIIEMCS Pe3yIbTaTOM MYHULIUNIAIILHOM YCITYTH, TTOAAeTCs 3asiBUTEIEM
(YIOJTHOMOYEHHBIM TNpE/CTaBUTENIeM) IOYTOBBIM OTIMpaBlieHHeM (B TOM YHCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM IOYTHI), MO0 yepe3 PecrnyOnukaHckuii mopTan win
M®II.

3.7.2. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB, OCYIIECTBIISIET
IpHeM 3asBIeHUs 00 MCIIPaBIEHUH TEXHUYECKOW OLIMOKH, PErHCTPUPYET 3asBIEHUE C
NPUJIO)KEHHBIMU IOKYMEHTAaMH H NIepPeaaeT UX A0JKHOCTHOMY JIHIy, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AJZIMUHHCTpAaTUBHBIE TIPOLEAYphl, YCTaHABIMBAaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€YEHUE OJHOT0 paboyero JHs ¢ AaThl PErHCTPALUH 3asiBJICHUSI.

PesynbraTamy BBINOIHEHHS aJMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATOE
¥ 3apErUCTPUPOBAaHHOE 3asBJICHUE, HANPABIEHHOE HA PAacCCMOTPEHHE JOJDKHOCTHOMY
JIMLly, OTBETCTBEHHOMY 32 00pabOTKy J1OKyMEHTOB.

3.7.3. JIOJDKHOCTHOE€ JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy IOKyMEHTOB,
paccMaTpHBaeT JOKYMEHThI M B LEIIX BHECEHUS WUCIpaBICHUH B JIOKYMEHT,
SBJISIOLIUNCS PE3yJIbTaTOM IPEAOCTABICHUS MYHULMNAIBHOW YCIYTH, OCYIIECTBIISET
NpOLEAYPHl, INPEIYCMOTPEHHBIE IMYyHKTOM 3.5 aJMUHHCTPATUBHOTO periamMeHTa, W
BBIZIa€T MCIPABIECHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY TPEICTABUTEIIO)
JIMYHO TIOJ POCIHCh C H3BATHEM Yy 3asBUTENs (YMOJIHOMOYEHHOTO IpPENCTABUTENs)
OpHIHHalla JOKYMEHTa, B KOTOPOM COAEP)KUTCS TeXHUYeCKasl OIHOKa, UIIK HAIlPaBJIsIeT
B aJpec 3asdBHUTENl IOYTOBBIM OTIpABIEHUEM (TIOCPECTBOM BIIEKTPOHHOM IOYTHI)
MHCHMO O BO3MOXXHOCTH IIOJy4eHMsl NOKYyMEHTa NpH mpepocraBieHud B Opran
OpHMruHaJla JOKyMEHTa, B KOTOPOM COAEPKUTCS TEXHHUYECKas OlIHOKa.

AIIMMHHMCTpaTUBHBIE NPOLENYPHI, YCTAHABIMBAaEMbl€ HACTOSIIUM ITyHKTOM,
BBINIOJIHSAIOTCS B TeYeHHE ABYX pabouux IHel mnocie oOHapyXKeHHs TEXHUYECKOil
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OIIMOKM MM MOTyYEeHHs OT JIF0O0r0 3aHHTEPECOBAHHOTO JIUIIA 3asBJIEHHS O IOy IIEHHOM
omuoOKe.

Pe3ynpTraTamu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP ABJISIOTCS: BBIIAHHBIN
(HanpaBlIeHHBI ) 3aBUTEITIO TOKYMEHT.

4. Ilopsinok H (popMbI KOHTPOJISI 32 NPeJOCTABIEHHEM MYHHIHIIAJIbLHOH
yCJIyru

4.1. Ilopsinok ocylecTBIEHHs TEKYILEro KOHTPOJIS 3a COONIOZICHHEM U MCTIOTHEHHEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMH JIMIIAMU TOJIOKEHUH aIMUHUCTPATHBHOTO
perijaMeHTa ¥ MHbIX HOPMAaTUBHBIX NPABOBBIX aKTOB, YCTAaHABIMBAIOLIMX TPeOOBAHMS K
NPe0CTaBICHUI0 MyHHULIMIIAIIBHOM YCITYTH, a TAaKXKe MPUHSATHEM UMM PelleHHH

KoHTponp 3a OJIHOTON M KayecTBOM IIPEJOCTaBIEHUS] MyHULMIAIBHON YCIyTrH
BKJIIOYaeT B ce0sl BBIBICHUE U yCTpaHEHHE HapyIllIeHU npaB 3asBUTeNEH, TPOBeeHHE
NpOBEPOK COOMIOEHMSI TpOLEeAyp TpelOCTaBICHUS MYHULUNAIBHONW  YCIyTH,
NOATOTOBKY pellleHui Ha ieiicTBus (Oe3neiicTBUE) NOKHOCTHBIX JIMLl OpraHa MECTHOTO
camMOyTnpaBJIEHUsI.

@opMamMM  KOHTpPONIsi 3a COONIOJEHHEM MCIONHEHUS aJIMUHUCTPATHBHBIX
NpoLeyp SBISIFOTCS:

1) mpoBepka W corjacoBaHHE TPOEKTOB JOKYMEHTOB I10 MpeIOCTaBIEHUIO
MYHULIUINIATBHON yCIyTH;

2) npoBOAUMBIE B YCTAQHOBJIIEHHOM  TOpSiIKE  TPOBEPKH  BEJCHHS
JIeJIONPOU3BO/CTBA;

3) npoBefieHUE B YCTaHOBIEHHOM MNOPsIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOEHMS
npoLeayp NpeaoCTaBICHUs] MyHUIIUIIAIBHON YCITyTH.

B mensix Tekymero KOHTPOJS MCHOJB3YIOTCS CBEIEHUs, HMeloluecs B
JJIEKTpOHHOW 0a3ze NaHHBIX, CIy)XKeOHas KOPpPeCHOHIEHIMs, YCTHas W IMHChbMEHHas
nH(OpMaLUs TOJHDKHOCTHBIX JIHII, OCYLIECTBIISIIOIMX BBINOJHEHHE aIMUHHCTPATHBHBIX
IPOLENYP, KypPHAJIbI y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U APYTrUe CBEICHHUS.

Jlns ocy1ecTBIeHHs KOHTPOJIS 32 COBEPLIEHUEM J€HCTBUM NPHU MPeI0CTaBICHUH
MYHUUMNAIBHONW YCIYTM U TPHUHATUM pELIeHUN pPYKOBOAMTENIO OpraHa MECTHOTO
CaMOyINpaBJIEeHUs] IPEACTABIIAIOTCS  CIPaBKM O  pe3yjbTaTax MpeloCTaBICHHS
MYHULIMIIQAJIILHOM YCIIyTH.

O cnyyasx ¥ NIpUYMHAX HapyILUEHHs CPOKOB, MIOCIIEI0BATENILHOCTH U COAEPIKAHUS
aJIMUHUCTPATUBHBIX IPOLEAYP HOJDKHOCTHBIE JIMLIA HEMEJUIEHHO WH()OPMHPYIOT
PYKOBOJMUTENS OpraHa, MNpeAOoCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYry, a TakKxkKe
NpeJNPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO HapYILIECHHUH.

Texymuii KOHTponb 3a COONIOAEHHEM TOCIEeAOBAaTEIbHOCTH  JIE€MCTBHH,
ONpENENIEHHBIX  aJMHHHMCTPAaTUBHBIMM  IpoOLEAypaMH 10  NPeJOCTaBIEHHIO
MYHHUIMIAIBHOM YCIYI'H, OCYLIECTBISETCS 3aMECTUTENeM pPYyKOBOIHTENS OpraHa
MECTHOIO  CaMOYIIpaBJIEHHs, OTBETCTBEHHBIM 3a OpraHu3aluilo paboThl 110
IPEIOCTaBIEHUI0 MyHULMIIAIBHOW YCIyTd, HAYaJbHUKOM OTJENa, OCYIIECTBIISIOIIErO
OpraHM3aLHuIo pabOThI N0 NMPEJOCTaBICHUIO MyHHLIUIIAIBHOM YCITYTH.
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HepequL AOJDKHOCTHBIX  JIML, OCYHICCTBIIAIOIINUX TCK}’IHI/Iﬁ KOHTPOIJIb,
YCTAHABJIMBACTCA IIOJIOKEHUAMH O CTPYKTYPHBIX IIOApPA3/CJICHUSIX OpraHa MECTHOI'O
CaMOYIIpaBJICHUA U JOJDKHOCTHBIMH PETJIaMCHTAMM.

4.2. Tlops 10K ¥ NEpHOANYHOCTD OCYIIECTBICHHS IUIAHOBBIX U BHEIUIAHOBBIX MIPOBEPOK
TIOJTHOTBI ¥ KaU€CTBa NIPEI0CTABIEHUs MyHUIIUIIAIBHOM YCIIYTH, B TOM YHCJIE TIOPSI0K
1 (OpMBI KOHTPOJIS 3a TIOJTHOTOM M Ka4eCTBOM TPEJOCTABIEHUS] MyHUIIMITIAIBHON
yCIyTH

KoHTponbHBIE NpPOBEpKM MOTYT OBITh IUIAHOBBIMH (OCYILECTBIATHCS Ha
OCHOBaHMHM TIOJYTOJOBBIX MJIM TOAOBBIX IUIAHOB pabOTBl OpraHa MeECTHOIO
CaMOyNpaBlieHHs) M  BHEIUIaHOBbIMU. Ilpy  TpoBeeHMH TPOBEPOK  MOIYT
paccMaTpUBaThCS BCE BONPOCHI, CBS3aHHbIE C NPEIOCTABICHHEM MYHHIIUIIAIBLHON
yCIIyTH (KOMIUIEKCHbIE IPOBEPKH ), WJIH 10 KOHKPETHOMY OOpaIEeHHIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI] OpraHa, MpeaoCTaBIsIOIIEro
MYHHUILMIIAIBHYIO YCIIYTY, 3a pelleHus U aeiicTBus (Oe3neiicTBue), MpuHUMaeMble
(ocyiecTBiIsieMBbl€) MU B XOJI€ IPEAOCTABIECHHUSI MYHHIIUIAIBHOMN yCIyTru

ITo pesynpTaTtam MpoBeAEHHBIX NPOBEPOK B Cllydae BBISBICHUS HapyIICHUH TpaB
3asBUTEJIe BUHOBHBIE JIMIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu.

PykoBoauTens opraHa MeCTHOTO CaMOYTNpaBJIeHHsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpPEHHUE 3asiBJICHUH.

PykoBogurens (3aMecTUTENb pPYyKOBOAUTENS) CTPYKTYPHOTO MOpa3feeHus
OpraHa MECTHOI'O CaMOYTIPaBJI€HHsl HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE M (MJIH)
HEHaJUIeKalllee BBINOJHEHHE aJIMUHMUCTPAaTUBHBIX AEHCTBUH, YKa3aHHBIX B paszeje 3
aJIMUHUCTPATUBHOTO perjiaMeHTa.

JIOJDKHOCTHBIE JIMLA U MHBIE MYHUIUNATBHbIE CITy’)Kalllie 3a PeIeHUs U IeHCTBHS
(besneiicTBue), TNpHHUMaeMble (OCYIIECTBIsSEMBIE) B  XOAE  IPEAOCTaBIECHUS
MYHULUNAJIBHOW  YCIIyTH, HECYT  OTBETCTBEHHOCTh B  YCTaHOBJIEHHOM
3aKOHOJATEeIHCTBOM TOPSIJIKE.

4.4. ITonoxenus, XapakTepu3syolye TpeboBaHUs K NOPSAAKY ¥ (opMaM KOHTpPOJIs 3a
NpeI0CTaBJIEHUEM MyHHLIMIIAJILHON YCIIyTH, B TOM YHCJIE CO CTOPOHBI MPaXkIaH, uxX
o0BbeIMHEHUI U OpraHU3alHii

KoHnTpons 3a npetocTaBieHHeM MyHULIMIIATBHOM YCIIYTH CO CTOPOHBI IPaXk1aH, UX
OObeNMHEHHWH W  OpraHu3alMi, OCYIUECTBISETCS  IOCPEIACTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOIO  CaMOYINpaBIeHHUS  IPHU  TPeJOCTaBIEHUH
MYHHUIUIIAIBLHOM YCIIyTH, IOJIy4eHHUs] IOJTHOH, aKTyaIbHOM ¥ I0CTOBEPHOM HH(OpMALIUK
O TOpsKe MPENOCTaBIE€HHs MYHHUIMIAIBHOW YCIYTH W BO3MOXKHOCTH HOCYAEOHOro
paccMoTpenus oOpamienuii (3xanob) B Ipoliecce NPeNOCTaBIEHHsS MYyHHIMIIAILHON
YCITYTH.
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S. locyneOnbiii (BHecy1eOHbIH) NOPSA0K 00:KAJIOBAHMS PeLIEHHH U AeHCTBHI
(Oe3nelicTBHs) Oprana, npeoCcTaBJsIIOLIEr0o MyHHIHNAJbHYIO YCJIyTY,
MHOTIO()YHKIIHOHAJILHOIO LIEeHTPA NPeA0CTABJIEHHUS TOCYAaAPCTBEHHBIX H
MYHHIHMIAJbHBIX YCJIYT, OpraHH3anui, ykazanubix B yactu 1.1 craten 16
®egepaabHoro 3akona Ne210-®3, a Takike MX J0JUKHOCTHBIX JIMII,
MYHHIHNAJAbHBIX CJYKALHX, pA0OTHHKOB

5.1. 3asBUTENN MMEIOT NIPaBO Ha 00KaJlOBaHUE B IOCYAEOHOM MOPSIKE pPelIeHMH
¥ JneiictBui (Oe3eHCTBUS) OpraHa, NpeJOCTaBISIONIEr0 MYHHLHUNAIBHYIO YCIyTy,
JNOJDKHOCTHOTO  JIMLIa OpraHa, IpeJOCTaBISIOLIEr0 MYHHUIMIAIBHYIO  YCIYTY,
MYHHLMIAIBHOIO  CIIYXKalllero,  pyKOBOAMTENs  OpraHa,  NPeAOoCTaBISIOIIErO
MYHUIUNATBHYIO yCIyry, MHOTO(YHKIIHOHAJIEHOTO LIEHTpa, paboTHuKa
MHOro()yHKIIMOHAJIBHOT'O LIEHTpa, OpraHU3alluii, MpeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, a Taxxe uX pabOTHHKOB.

3asBUTENIb MOXKET OOPAaTUTHCS C )Kao00H, B TOM YHCIIE B CIEAYIONMX CIydasX:

1) HapymieHne cpoka perucTpaluy 3ampoca O NMpeAOoCTaBIeHHH MYHHIIUIAIBHOM
YCIIyTH, 3aIpoca, yKa3aHHoro B ctatbe 15.1 ®enepanbpHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa IpeJOCTaBIeHUS MyHHLHMNAIbHOM yciayrd. B ykazannom
ciyyae nocyaeOHoe (BHecyneOHoe) oOxanoBaHWe 3asBUTEIEM PEIIEHHWH U IeHCTBHN
(6e3nelicTBUs) MHOTO(YHKI[MOHAIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIHOHAILHOTO
LIEHTpa BO3MOXXHO B Clly4ae, €Clli Ha MHOrO()yHKIIMOHAJIBHBIA IEHTP, pELICHHS MU
nenctBus  (Oe3neiicTBHE) KOTOPOro  OOXANyIOTCs, BO3JIOKEHAa (YHKLUUS 110
NPEJOCTABIEHUI0 COOTBETCTBYIOLIMX MYHULMNAJIBHBIX YCIYr B IOJHOM OOBEME B
Nopsaxe, onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asBUTEINS JOKYMEHTOB WX WH(OPMALIUH JTHOO OCYIECTBIEHNS
JIEHCTBUM, TPEACTaBIE€HHE WM OCYLIECTBIEHHE KOTOPBIX HE MpPeayCMOTPEHO
HOpMAaTHBHBIMH TpaBOBBIMM akTaMu Poccuiickoit ®enepanuy, HOPMaTHUBHBIMH
npaBoBbIMU akTaMu Pecriy6nuku Tatapctan, MyHUIIMIIATBHBIME IPABOBBIMHU aKTaMH ISl
NPeOCTaBIeHUS] MyHULIUITAIHOM yCITyTH;

4) oTka3 B NpHeMe JOKYMEHTOB, NpeJOCTaBlIeHHE KOTOPBIX IPELyCMOTPEHO
HOPMaTMBHBIMU TIpaBOBBIMM akTamM Poccuiickoii ®epnepanuu, HOPMATHBHBEIMU
npaBoBbIMU aKTaMu Pecrry6nuku Tatapctan, MyHUIIMIIAIBHBIME IPABOBBIMH aKTaMH J|J1s
NPENOCTaBIEHUS] MyHULIUIIAJIbHON YCITYTH, Y 3asSBUTEIIS,

5) oTKa3 B pelOCTaBICHUN MyHHLIUIIATIBHOM YCIYTH, €CJIM OCHOBAHMS OTKa3a He
NpeyCMOTPEHB! (hefiepalbHBIMH 3aKOHAMH M TPUHATHIMH B COOTBETCTBHHM C HUMHU
MHBIMH HOPDMaTHBHBIMHM IIpaBOBBIMM akTamH Poccwuiickoit ®eneparuu, 3akoHamMyu U
WHBIMH HOPMaTHUBHBIMH NIPaBOBBIMH akTaMu PecniyGninku TaTapcTaH, MyHUIUIIATBHBIMH
NpaBOBBIMU aKTaMU. B ykasanHoM ciydae nocynebHoe (BHecyneOHOe) obxaioBaHKe
3asiBUTENIEM DEIIEHUM W JeHCTBUM (Oe31eiicTBUS) MHOTO(YHKIHOHAIBHOTO LEHTPA,
paboTHMKAa MHOrOQYHKLHMOHAJIBHOIO IIEHTpa BO3MOXHO B Cllydae, €clId Ha
MHOTO(QYHKIIMOHANIBHBIM LIeHTp, pelleHHs U geiictBus (Ge3neiicTBHE) KOTOPOTO
o0XanyroTcs, BO3/IOXKeHa (YHKIMS 10 TNPENOCTaBIEHHIO COOTBETCTBYIOLIMX
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MYHHIHUIIAIBHBIX YCIYT B IIOJTHOM 00beMe B OPsIJIKE, ONpeeIEeHHOM YacThio 1.3 cTaThu
16 ®enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTENsS NPH NPEJOCTABICHHH MYHHIMIAIBHON yCIyru
IUIaTBl, HE IIPeIyCMOTPEHHOW HOPMATUBHBIMH TPAaBOBBIMH aKTaMu Poccuiickoi
Qenepauuy, HOPMAaTUBHBIMM  IIPaBOBBIMH  akTaMd PecmyOmuku — Tarapcran,
MYHULIMNATIbHBIMUA TPABOBBIMH aKTaMH;

7) oTKa3 opraHa, NpeJOCTaBISIOLIEr0 MYyHUIUNAIBHYIO YCIYTY, JODKHOCTHOTO
JIMIA OpraHa, IpeJoCTaBIAIOIIEr0 MyHUIMNAIBHYIO YCIYTY, MHOTO()YHKIIHOHAIBEHOIO
IeHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IEHTPA, OpraHU3alHii, TPeTyCMOTPEHHBIX
yacTeio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3, unm ux paGOTHHKOB B
UCIIPABJIEHUH JIONYIIEHHBIX MMM ONEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yjbTaTe
NpPEIOCTaBIE€HHs ~ MYHHMLMIAIBHOM  yCIyrM  JOKyMEHTax Ju0O  HapylleHHe
YCTaHOBJIEHHOI'O CpOKa TaKMX MWCIpaBieHUd. B yka3zaHHOM ciydae nocynaeOHoe
(BHECYneOHOE) oOXaloBaHME 3asBUTENEM pelleHud W JeiicTBuii (Oe3meiicTBHs)
MHOrO)yHKLIMOHAJIBHOTO  I€HTpa, pabOTHHKAa MHOTO(YHKIHOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllyyae, €CIi Ha MHOTO()YHKIIMOHAJIBHBIA LIEHTp, PELIeHUus U IeHCTBUS
(Ge3nelicTBHE) KOTOPOro OOXKaNyIOTCS, BO3JOXKEHa (YHKIHMS IO TPea0CTaBIECHUIO
COOTBETCTBYIOLIUX MyHUIIUTIAJIBHBIX YCIYT B IOJIHOM 00BEME B IOPSIZIKE, OTIpeIeTIEeHHOM
yacTbio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHMe cpoKa WIM TOpsAKAa BBIAAYM JOKYMEHTOB IO pe3yjbTaTaM
NpeOCTaBIeHUS] MyHUIIUNIAILHOM yCITyTH;

9) npuocTaHoBII€HUE MPEIOCTABICHUSI MYHUIIUITAIBHOM YCIIyTH, €CIIH OCHOBAHUS
NPUOCTAHOBIIEHHUsT HE MPENYCMOTPEHbl (eiepalbHbIMH 3aKOHAMH W TPUHATHIMH B
COOTBETCTBMM C HHMMHU HHBIMH HOPMATHBHBIMH TNPaBOBBIMH aKTaMH Poccuiickoi
Qenepauuy, 3aKOHaMM U MHBIMM HOPMATHBHBIMM IIPABOBBIMU akTamMu PecryOnuku
TarapcTaH, MyHHMLIMDIAIBHBIMU TPAaBOBBIMH aKkTaMH. B yka3aHHOM ciydae nocynebHoe
(BHecyneOHOe) oOxkanoBaHME 3asBUTENEM pelleHHid W JAedcTBuil (Oe3meicTBus)
MHOTO(QYHKIIMOHAJIBHOTO ILIeHTpa, paboTHHKa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllyyae, €ClIi Ha MHOTO()YHKIMOHAJIBHBIA IEHTp, pPElIeHUus U JeHCTBHS
(Ge3nelicTBHE) KOTOPOro OOXKAIYHOTCS, BO3JIOXKEHAa (YHKIHUS MO TMPeI0CTaBIEHUIO
COOTBETCTBYIOLMX MyHULIUIIAJILHBIX YCIYT B IOJHOM 00BEME B MOPSIJIKE, ONPeIeIEHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBanue y 3asBUTENs NpU MNPELOCTABICHHM MYHHUIUMAIBHON YCIyI'H
JIOKYMEHTOB MJIM MH(OpPMALMH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBaJIMCh NIPHU NIEPBOHAYAJIBLHOM OTKa3e B NMpPHEME NOKYMEHTOB, HEOOXOMUMBIX JUIs
NpeNOCTaBIeHHs] MyHULUNAIBHON YCIIyTH, MO0 B NMPEeNOCTaBICHUH MYHMIUIAIEHON
YCIYTH, 32 UCKIIIOUEHHEM CIIydaeB, MpPeIyCMOTPEHHBIX IMyHKTOM 4 yacth 1 crateu 7
@enepanpHoro 3akona Ne 210-®3. B ykazanHOM cityyae JnocyneOHoe (BHecyneGHOE)
o0>kanoBaHue 3asiBUTEJIEM peleHui u NEeHCTBU (6e3nericTBu)
MHOTO(QYHKIIMOHAJILHOIO ~ IIEHTpa, pabOTHUKa MHOTO(YHKIHOHAIBHOIO  LEHTpa
BO3MOXXHO B Clly4yae, €ClId Ha MHOrO(yHKIIMOHAJIbHBIN LIEHTpP, PELIeHUus U IeHCTBHS
(6e3nelicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JOXKEHAa (QYHKIMS M0 IPEIOCTABIECHHUIO
COOTBETCTBYIOLIMX MyHHLUNATIBHBIX YCIYT B IOJTHOM 00beMe B MOPSIKE, ONPeIEIEHHOM
yacTeio 1.3 crateu 16 @enepanbpHoro 3akona Ne 210-D3.
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5.2. XKanoba nonaercs B NUCBMEHHOM (opMe Ha OyMa)kHOM HOCHTENe, B
JNIEKTPOHHOM (opMe B OpraH, IPeJOCTABISIONMNA MYyHHUIMIAIBHYIO — YCIYTY,
MHOTOQYHKIHOHANBHBIA LEHTp MO0 B COOTBETCTBYIOLIMH OpPraH rocyaapCTBEHHOI
BIIACTH, SIBJISIOIIMHCS Y4YpeAUTeleM MHOroQyHKIMOHANBHOrO IleHTpa (nmanee -
YYpeAuTelb  MHOrOQYHKIMOHAIBHOTO LIEHTpa), a Takke B OpraHW3alliy,
npeaycMoTpeHHble yacThio 1.1 crateu 16 ®enepanbroro 3akona Ne 210-D3. XKano6s! Ha
pewieHuss W JeiictBus (Oe3neiicTBHE) PYKOBOIMTENS OpraHa, IpeIOCTaBIISIONIEro
MyHUIUMNATBHYIO YCIYTy, OAAIOTCS B BHILIECTOAILMH OpraH (MpH ero HaJIu4YKH) JU00 B
Cllyyae ero OTCYTCTBHs pacCMaTpUBAIOTCS HENOCPEJCTBEHHO PYKOBOIMTEIEM OpraHa,
NPeNOCTaB/IAIOUIEr0o MyHUIMNANbHYIO ycuyry. JKamoObl Ha peleHus M IeHCTBHS
(GesnelicTBue) paboTHMKAa MHOTO(YHKIMOHATIBLHOTO LEHTPA MOJAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOTO(YHKIMOHANBHOrO IeHTpa. JKanoObl Ha pemieHus W JeicTBUS
(Oe3neiicTBHe) MHOTO(YHKIIHOHAJIEHOTO LEeHTpa MOAAOTCS y4pEeIUTENIO
MHOTOQYHKIMOHAILHOTO II€HTPa MIM JODKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMAaTHBHBIM MpPaBOBbIM akToM PecnyOnuku Tatapcran. JKamoObl Ha pemieHus u
neiictus (Oe3neiicTBHe) paGOTHUKOB OpraHW3allvii, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratb 16 ®enepansHoro 3akoHa Ne 210-®3, noparoTcs pPyKOBOAMTENSAM 3STHUX
OpraHM3aLUu.

JKanoba na pemenus u geiictBus (Oe3neiicTBie) opraHa, IpeaOCTaBISIONIETO
MYHHMIMIAIBHYXO  YCIYry, JOJDKHOCTHOIO JIMLIa OpraHa, HpeoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIIYry, MYHHUIMIAIBHOIO CIIy)Kallero, pPyKOBOIWTENS OpraHa,
NPENOCTaBIISIOIEr0 My HUIMIIAIBHYIO YCIIyTY, MOKET ObITh HanpaBlieHa T0 M0YTe, Yepe3
MHOTO()YHKIIHOHAIBHBIH LIEHTp, C UCIOJb30BaHHEM UH(GOPMaIHOHHO-
TEJIEKOMMYHUKAIlMOHHOH  cetn  «MHTepHeT», oduumansHOro caiita oprasa,
NPEIOCTAaBIAIONIEr0  MyHHMIMNANbHY0  yciuyry, EaunHoro  moprama  am6o
PecmybnykaHnckoro nopraia, ”HGOPMAIIMOHHON CHCTEMBI JOCYIe0HOr0 00Kal0BaHus, a
TaK)Ke MOXET OBITh NPUHATA NPU JMYHOM NpHeMe 3asBuTens. JKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(GYHKIITHOHAIBHOTO LIEHTpA, paboTHuUKa
MHOTO(YHKIIHOHAJIBHOTO LIEHTPA MOXKET OBITH HANpaBJIeHa I10 II0YTE, C UCTIONIb30BAaHUEM
MH()OPMaLMOHHO-TeIEKOMMYHUKALIMOHHON ceTH «VIHTepHeT», oduIMansHOro caiita
MHOTO(YHKIIHOHAIBHOTO LieHTpa, EnuHoro noprana nubo Pecrnybnukanckoro noprana,
MH(OPMaLMOHHOM CUCTEMBI 10CYIEOHOTO 00KaNIOBAHMUS, @ TAKIKE MOXKET ObITh IIPUHSTA
NpU JIMYHOM mpueMe 3asBuTens. JKanoba Ha pewieHus u neiictBus (OesneiicTue)
OpraHM3alyi, IpeayCMOTPEeHHBIX YacThio 1.1 cTaten 16 @enepanpHoro 3akona Ne 210-
@3, a Takke UX pabOOTHUKOB MOXeET OBITh HAMpaBjIeHa IO I10YTE, C UCIOJIb30BAHHUEM
MH()OPMAaIIMOHHO-TEJIEKOMMYHHUKALIMOHHOH ceTH «MHTepHET», O(GULMANbHBIX CalTOB
3TUX opranu3aiuii, Exunoro noprana nu6o Pecriy6nukanckoro nopraina, a Takke MOXKeT
OBITH IPUHSATA NPU JINYHOM TPHUEME 3aTBUTEIIS.

5.3. XKanoba nomkHa conepKaTh:

1) HavMeHOBaHME OpraHa, IPEOCTaBISIOIET0 MYHULHUIAILHYIO YCIYTY,
AOJDKHOCTHOTO JIMI[A OpraHa, IpeJOCTaBISAIOIIEr0 MYHUIMNAIBHYIO YCIyry, Ju6o
MYHHUIMNATBHOTO CIIy)Kallero, MHOro(pyHKIMOHAJIBHOTO LIEHTPa, €ro pyKOBOAUTENS U
() pabGoOTHMKA, OpraHu3alMii, NpPeIyCMOTPEHHBIX dacThlo 1.1 crateu 16
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®Oenepanbroro 3akona Ne 210-D3, ux pykoBoguTeneii u (uin) pabOTHUKOB, PELICHHS 1
neiicTBus (Oe3aeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OTYECTBO (TIOCIEAHEE - NMPH HAIMYUM), CBEJCHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JIMIa JHOO HauMEHOBAaHHUE, CBEJECHUS O MecTe
HAaXOXXJeHHs 3asBUTENIS - IOPHIUYECKOrO JIMLA, a TaKKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) SIEKTPOHHON NMOYTHI (IIPH HAJIWYKMK) M MOYTOBKIN aapec, 10
KOTOPBIM JIOJKEH OBITh HalpaBlieH OTBET 3asBUTEIIIO;

3) cBenenus o6 obxamyeMbIX pelleHMsX M JeiicTBusX (Ge3melcTBMM) opraHa,
NPEAOCTABIAIONIEr0  MYHUIMIAIBHYIO  YCIYry, JODKHOCTHOTO JIMIA OpraHa,
NPEOCTABIISIOUIEr0 MYHHLHUNAIBHYIO YCIYTry, JU00 MYHHIHMIAIBHOTO CIIyXallero,
MHOTO(YHKIMOHAIbHOTO ~ LIEHTpa, pabOTHMKa MHOTO(YHKIMOHAJIBLHOTO —LIEHTpa,
OpraHHM3alMi, IPeayCMOTPEHHBIX YacThlo 1.1 ctathu 16 ®enepanbhoro 3akona Ne 210-
@3, ux pabOTHHUKOB,;

4) 10BOIBI, HA OCHOBAaHHU KOTODPBIX 3asBHUTEb HE COIJIACEH C DPEIICHHEM U
feiictBueM (Oe3nelcTBUEM) OpraHa, IpeJOCTABISIONIETO MyHHIHIIAIBHYIO YCIyTY,
AOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTaBIISAIOIIEr0 MYHUIMNAIBHYIO YCIyry, Jubo
MYHHLHIAIBHOTO  CIY)Kallero, MHOro(QyHKLIMOHAIBHOTO  II€HTpa, paboTHHKA
MHOTO(QYHKLMOHAJIBHOTO LIEHTpa, OpraHU3aluii, MpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3axkona Ne 210-®3, ux paGoTHUKOB. 3asBHTENEM MOIYT OBITH
NPECTABIECHBI JOKYMEHTSI (IIPH HAJIMYUH ), TOATBEPIKAAIOLIHME JOBOBI 3asIBUTES, JIUO0
UX KOMHH.

5.4. IloctynuBiuas xajnoba MoIeXXUT PerucTpalliy B CPOK He To3/1Hee pabouero
JHsl, CJIEYIOLIETO 3a IHEM MOCTYIUICHHUS.

5.5. Xanoba, mocTynuBmas B OpraH, INpPeJOCTABISIONMNA MyHHIHMIAIBHYIO
YCIIyTy, MHOTO(QYHKIMOHAIBHBIN LIEHTP, YYPeAUTEN0 MHOTO(GYHKIIMOHAIBHOTO LIEHTPa,
B OpraHu3alluy, NpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, 1160 BHILIECTOAMI OpraH (IpU €ro HAIMYKH), MOMIEKHT PACCMOTPEHMIO B
TeYEHHUE MATHAAUATH pabounX JHEH Co IHS ee perducTpallfii, a B Cliyyae 00KalOBaHUs
OTKa3a Oprasa, npeJoCTaBIsIOIIEr0 MyHULUNATBHYIO YCIYTY, MHOTO(YHKIIHOHAIEHOTO
LEHTpa, OpraHu3alii, MPeayCMOTPEHHBIX YacThio 1.1 crateu 16 MenepanbHOro 3aKoHa
Ne 210-®3, B nprieMe NOKYMEHTOB y 3asiBUTeNs JMOO B MCIPABIEHUH IOMYIIEHHBIX
OTEeYaToK M OIIMOOK MIIM B Clyyae 00XKalOBaHWs HapyIICHHsI YCTAHOBJIEHHOIO CPOKa
TaKUX UCIIPABJIEHUH - B TEYEHHUE MIATH pabOUUX JHEH CO HS ee PeruCTpaliH.

5.6. Ilo pe3ynpraTaM pacCMOTpEHHs KaloObl MPHHUMAETCS OIHO M3 ClIEYIOLIMX
peLIeHUN:

1) xxanoba ynoBneTBOpsieTCs, B TOM YHUce B JOpMe OTMEHBI IPUHSATOrO PEIIEHHs,
WCOpaBeHHs [ONYIIEHHBIX OIEYaTOK U OLIMOOK B BBIJAHHBIX B PpeE3yJbTaTe
NPENOCTaB/IEHUs] MyHHMIIMIIAIBHOM YCIIyTH JOKYMEHTAX, BO3BpAaTa 3asiBUTEIIIO JEHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE INPEAyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOpMaTUBHBIMHU NIPAaBOBBIMH akTamu Pecry6uiuku TaraperaH,
MYHUIMNAJIbHBIMU MIPAaBOBBIMU aKTaMH;

2) B yIOBIETBOPEHHUH KaJIOOBI OTKa3bIBAETCS.

He nosgnee nus, ciemyromero 3a OHeM MNPUHSATHS pEIEHHs, YKa3aHHOTO B
HaCTOSIIEM ITIyHKTE, 3asBHUTEII0 B IIMCBMEHHOW (opMe M IO KEJIaHUIO 3asiBUTENs B
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JNIEKTPOHHOH ()OpMEe HampaBiseTcs MOTHBHPOBAaHHBI OTBET O pe3yibTaTax
paccMOTPEeHHS KaJTOOEI.

5.7. B cnyyae mpusHaHHs anoObl MOjIexaiiedl yIOBIETBOPEHHIO B OTBETE
3a5BUTENIIO O pe3ysIbTaTax PAacCMOTPEHHs KXaJloObl JaeTcss MHPOpMALUs O NeHCTBUSX,
OCYIIECTBISEMBIX ~ OPraHOM,  NPEAOCTAaBJIAIOUIAM  MyHHIHUIAIBHYIO  YCIyTy,
MHOTO(YHKIHOHAIBEHBIM LIEHTPOM JIH00 OpraHu3aluei, npeaycMOTPEHHOI YacThio 1.1
cratbi 16 @enepanbHoro 3akoHa Ne 210-M3, B 1essX He3aMeIUTENEHOTO YCTPAHEHH)sI
BBIABJICHHBIX HAapYIICHUH TPU OKa3aHUM MyHHULUIAIBHOM YCIIYTH, a Tak)Ke TIPUHOCATCS
M3BUHEHMS 3a JI0CTaBJIEHHbIE HEY00CTBA U yKa3bIBaeTCsl HHGOpPMaIMs O JadbHEHIINX
ACHCTBUSIX, KOTOpBIE HEOOXONMMO COBEpPLIMTb 3asBUTENIO B ILENSX IOTYYeHHs
MYHHIUIIATBHOMN YCIYTH.

5.8. B ciyyae npusHanus kanoObl He MOAJIEKAIIEH yIOBIETBOPEHHIO B OTBETE
3a4BUTEII0 O pe3ylbTaTaX pPacCMOTPEHMs KaloObl JalOTCS apryMeHTHPOBAaHHbIE
Pa3bACHEHHA O NPHYHMHAX NPHHATOTO pELIeHMs, a TakkKe HH(OpPMAIMsA O MOpsaKe
00Ka0BaHNs NIPHHATOTO PEIEHHUS.

5.9. B ciydae ycTaHOBI€HHUS B XOJI€ MIIH 110 Pe3yJIbTaTaM pacCMOTPEHHS KaNoObI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IPAaBOHAPYLICHUS WM TPECTYILIEHUS
AOJDKHOCTHOE JIMIIO, paOOTHMK, HaJlelleHHbIe NOJTHOMOYHSMH 10 PACCMOTPEHHMIO Koo,
He3aMeJUINTEeNIbHO HaNPaBJISIOT UMEIOLIMECS MaTepUalbl B OpraHbl IIPOKYPATyphl.
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[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy NpeaoCTaBIeHUS
MYHHIUIIAJBHONU YCIYTH 110
IIPEZIOCTABIIEHUIO IPaK1aHaM
JKHJIBIX IIOMELEHUH B
MYHHIUIIATBHOM XWIHIITHOM
¢boHze no 1orosopy Haiima
CJIy’K€OHOT0 JKUIJIOTO MTOMEIIIEHHS.

®opma
(bnanx oprana, mpeJOCTaBJISIONIEr0 MYHUIIUTIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE 1aHHBIE:

[IpencraBurens:

KonTakTHEIE AAaHHBIC NTPECACTaBUTECIIA:

PEHIEHHE
00 0TKa3e B MPeJOCTaBICHUH MYHULIUTIATBHOMN yCIIyTH
1o
oT Ne
PaccmorpeB Baie 3asBienue ot Ne %}
IIpUjaraeMple K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
NPUHATO peleHre o0 oTKaze
B 1o

CJIEYIOLUM OCHOBAHHUSIM:
1.
2.

JlononnutensHas uHGOpMaIys:

Bb1 BpaBe MOBTOPHO OOPaTUTHCS B YIIOJHOMOYEHHBIH OpPraH C 3asBICHHEM O
NPEeNOCTaBJIEHHH YCIIYTH NIOCTIE YCTPAaHEHUS YKa3aHHbBIX HapyIIEHHH.

JlaHHBI OTKa3 MoXeT ObITh 00XanoBaH B JOCYAeOHOM MOpSAKE IyTeM
HaInpaBJIeHHs )KajloObl B yIIOJTHOMOYEHHBIH OpraH, a TakKe B CyJIeOHOM MOopsiIKe.
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Caenenus 00 NeKTPOHHOMN MOIHMCH

JomxuocTtHoe muno (PHO)

(MoANHKCH YNOTHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
opraHa)
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IIpunoxenue Ne 2

K AZIMHHHCTPaTHBHOMY
pETIaMeHTy MpeI0CTaBIeHUS
MYHHIMIIAIBHOM YCIIyTH YCIIyTH 10
IPEOCTABIECHHIO MPaXkJaHam
JKHMJIBIX TIOMELLEHUN B
MYHHUILMIIATBHOM XHITHIIHOM
(boHze mo [oroBopy Haiima
CIIy’KeOHOT0 JKHJIOTO IIOMELIEHHS.

®opma
(bnank oprana, npe10CTaBIISIONIETO MyHHIUNIATBHYIO YCIIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

IIpencraButens:

KoHTtakTHEIE JAAaHHBIC ITPEACTAaBUTEIIA:

PEIIIEHUE
00 oTKa3se B mpyeMe JJOKyMEHTOB, HEOOXOAMMBIX JJIsl PEIOCTaBICHHS
MYHHULUNAIBHON YCITyTH IPaXk/JaHaM JXHUJIbIX OMEIIEHHH B MyHHIMIIATBHOM
KUITMIIHOM (OHJIE IO IOrOBOPY HaiiMa CiTy:KeGHOTr0 JKHIIOro TIOMEIeHHS.

oT Ne
PaccmotpeB Bame 3asBnenue or Ne U
npuiaraemple K HEMY JNOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom

NPUHSTO
pelieHne 00  OTKase B IpHeMe  JOKYMEHTOB,  HEOOXOAMMBIX I
10 CIIEAYIOIIMM OCHOBAHMSM:

N —

PazpsicHeHHe npuyHH OTKa3a:
JlononuuTensHas HHGOpMaLUs:
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Bbl BlpaBe MOBTOPHO OOPATUTBCS B YNOTHOMOYEHHBIH OpraH C 3asBICHHEM O
NPEN0CTaBIEHHH YCIyTH 1I0CIIe YCTPAHEHHs YKa3aHHBIX HapyIIEHHUI.

JlaHHBI OTKa3 MoXeT ObITh 00KamoBaH B AOCYHeOHOM MOpsAKE ITyTeM
HarpaBJieHHs XKaJlo0bl B yIIOJTHOMOUYEHHBIH OpraH, a TakKe B Cya1e0GHOM MOpsIKe.

CaenieHns 00 dNIEKTPOHHO#M MOIIUCH

JlomkuoctHoe nuto (OPHO)

(moamuck YyNoJIHOMOYEHHOTO AODKHOCTHOTO JIMLIA
oprasa)
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[Tpunoxenue Ne 3

K AZIMUHUCTPaTUBHOMY
perilaMeHTy NpeoCTaBlIeHUs
MYHULUIIAJIBHONU YCITyTH 110
[IPEOCTABJICHUIO IPakAaHaM
JKUJIBIX TIOMEILEHUH B
MYHHUIUNAIBHOM XXHJIULHOM
¢oHze mo [oroBopy Haiima
CIIy>k€OHOT0 YKHUIJIOTO TIOMEIIIEHHUS.

®opma
B
(Haumeﬂoaaﬂne OpraHa MECTHOIr'0O CaMOyIIpaBJICHUS
MYHHMLUNAIBHOTO 00pa3oBaHst)
OoT
(nanee -
3asIBUTEID).

(bamunus, ums, 0TYECTBO, NACTIOPTHBIE AAHHbBIE, PETHCTPALMIO 10 MECTY
KUTEJILCTBA, TeNe(OH)

3asiBieHue
0 IIPEJOCTaBICHUHU I'paXklaHaM JKUJIbIX TOMEILEHUI B MyHHUIMITATLHOM YKHIJIMI[HOM
(boHze 1o NoroBopy HaiiMa CITy>KeOHOTO JKUIIOTO NMOMEIIEHHUS.

IIpoury Bac mpenoctaBUTh 1Mo 10roBOpy HaiiMa >KHJIO€ TOMEIIEHHE IIJIOLIAbI0

KB.M.
Mecrononoxenue XKUIOro NOMEIEHHs: MYHHLMNAIbHBIA paiioH (ropoackoii
OKpYyT),  HAaCeJEeHHBIH  IYHKT yiI. a.

K 3asBnenuio npusararorcs cieayrolye OTCKaHUPOBaHHbIE JJOKYMEHTHI:

1) NOKyMEHT, yIOCTOBEPSIOIINH JIMYHOCT (He TpebyeTcs B cilydae oOpalieHus
nocpenctsoM Pecny6nrkanckoro noprania);

2) NOKyMEHT, yAOCTOBEPSIOILHI OJTHOMOYHS MPEACTaBUTENIS 3asiBUTENS,

3) 3asBieHueE:

4) XomaTalCTBO  pPYKOBOJMTENS, COOTBETCTBYIOLIErO TIOCYAapCTBEHHOTO
(MyHULMIIATEHOTO)  OpraHa, TIOCYJapCTBEHHOTO (MYHHLMIAILHOIO) YHHTApHOTO
npeanpusitiss  Pecniybnuku  TarapcraH, rocynapCTBEHHOro — (MyHHIIMNAIBHOIO)
yupexaenus Pecnybnuku TaTtapcran;
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5) Xomus TpyAOBOTO JOr0OBopa JIMGO KOMHS CIIy’KEOGHOTO KOHTPAKTA;

6) NpaBOyCTaHABIMBAIOIIHE JOKYMEHTHI Ha OOBEKTHI HEABHXKMMOCTH, TIpaBa Ha
KOTOpBIE HE 3apPETUCTPUPOBaHbl B ENMHOM rocyapcTBEHHOM peecTpe HeBUKUMOCTH.

OOGs3ytock npu  3ampoce NpPeJOCTABHTh OPUTHHAIBI  OTCKAHMPOBAHHBIX
JIOKYMEHTOB.

(nara) (noanwuce) (®UO)

PesynpraT npesocraBieHuss MyHUIIUIIAIBHOM YCIIyTH, TPOIIY IPEJOCTABUT:

I:] B JIMYHbIA KaOuHeT IlopTana rocyjapcTBEHHBIX ¥ MYHHIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

I:I B MHOTOQYHKLMOHAJIBHOM IIEHTpE TNpPEIOCTaBIE€HHsI TOCYJApCTBEHHBIX U
MyHHMLUNANBHBIX yciyT Pecniy6nuku Tatapcran;

I___l B Opzane.

(mara) (moamuce) (®.1.0.)



IIpunoxenue Ne 4

K AIMMHHCTPaTHBHOMY
perjiiaMeHTy NpeloCcTaBIeHus
MYHHUIUIIAJIBHOMN YCIYTH IO
rpakJiaHaM >KUJIBIX IOMEIIeHUi B
MYHHUIUIIATBHOM JKUJIUITHOM
¢boHze Mo KoroBopy Haiima
CIIy’KeOHOT0 JKHJIOTO TIOMEIIEHHS.

PykoBoaurenio
HMcnoaHUTEIEHOrO KOMUTETA

Or:

3asBiieHue
00 MCTIpaBIeHUH TEXHUYECKON OIIHMOKH

Coobmaro 06 ommbke, JOMyLIEHHONW NPU OKa3aHWH MyHHIUNAILHON YCIyTH 1O

3anucaHo:
IIpaBunbpHBIE CBEICHHUS:

[lpomy ucnpaBUTh  JOMYLIEHHYIO TEXHMYECKYI0 OMIMOKY M BHECTH
COOTBETCTBYIOIME U3MEHEHHS B JOKYMEHT, ABJISIOIIMNCS pe3yIbTaTOM MYHHUIUIAIEHOM
YCIIyTH.

[Ipunarato cnenyromue 10KyMEHTHI:

L.

2.

B cnydae npunaATMs pemieHHs 00 OTKIOHEHHWH 3asiBlieHHs 00 MCIpaBIeHUH
TEXHUYECKOM OIIMOKHU MpOLTy HANPaBUTh TAKOE PEIIEHHE:

NIOCPEJICTBOM OTIIPABJIEHHs JJIEKTPOHHOI'O IOKyMeHTa Ha ajpec E-mail: :

B BH/I€ 3aBEPEHHOMN KOIMU Ha OyMa)KHOM HOCHTeJIe TOYTOBBIM OTIIPABJIEHUEM I10
azpecy: .
Hacrosimmm noaTeepxziao: CBeJieHNs], BKIIFOYEHHBIE B 3asBIEHHE, OTHOCSIIMECS K
MO€H JIMYHOCTH M TIPEACTAaBISEMOMY MHOIO JIMILy, a TaKKe BHECEHHbIE MHOIO HIKE,
NOCTOBEpHBI.  JIOKyMEHTBI  (KOMUM  JOKYMEHTOB), TPHWJIOXKEHHBIE K 3asBIICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSIM, YCTAaHOBJIEHHBIM  3aKOHONATENLCTBOM  PoOCCHIiCKOi
Deniepaliii, Ha MOMEHT IPE/CTABICHUS 3asBJIEHHS 3TH JOKYMEHTHI JEHCTBUTEIBHBI
CoZIepXKaT JOCTOBEPHBIE CBEICHHUS.

(nara) (noamnuce) (®.1.0.)



