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EJIABYKCKOTI'O
MYHULIMIIAJIBHOI'O PAHOHA
PECITYBJIMKU TATAPCTAH

TATAPCTAH PECITYBJIMKACDI
AJTABYT'A MYHUILIUITAJIb
PAVIOHBI FAILIKAPMA
KOMUMTETBI

IHHOCTAHOBJIEHHUE %%4191 2022 KAPAP

OO0 yTBepKIEHUU aJMUHUCTPATUBHOIO
periaMeHTa HpeAOoCTaBICHUS
MYHHIIMIIAIBHONW YCIYTH 1O BKIIOUCHHIO B
COCTaB U UCKJITIOYECHUIO KHUITBIX
ITOMEILEHHAN u3 cocTaBa
CHEIHATU3UPOBAHHOT O KHUITUAITHOTO
¢onna EnalOyxcKoro MYyHHIMIAIBHOTO
paiioHa

B cootBerctBUu ¢ @DexpepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3allid NPEAOCTABICHUS TOCYHApPCTBEHHBIX W MYHULHUNAIBHBIX  YCIyD»,
noctaHoByieHneM VcnomauTtenbHOro komuTeTa Enadykckoro MyHUIIMIAIBHOTO paiioHa
or 21.02.2022 Ne 166 «OO0 yTBep>KIEHUU MOpSAKAa pa3pabOTKH W YTBEPKIACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIMIIAIBHBIX YCIYT OpraHaMu
MECTHOTO caMOyTpaBJiCHUS Enabyxckoro MYHUIMIATBHOTO paiioHay,
Ucnonuurenbupiii komuTeT EnadyKCKOro MyHUIIUITAIBHOTO pailoHa

I[TIOCTAHOBJIAET:

1. YTBEpIUTH aIMUHHUCTPATUBHBIN periameHT IIPEIOCTABIICHUS
MYHULIMNAIBHON YCIYTH MO BKIIOYEHHIO B COCTAB U UCKIIFOYEHUIO KUJIBIX TOMEUNIEHUN
U3 COCTaBa CHEUAIN3UPOBAHHOTO XIIHIIHOTO (hoHaa EnadyKCKOro MyHUIMIIATBbHOTO
pationa (mpusnosxxenue Ne 1).

2. ITocTtanoBiieHue HcnomauTenbHOTO KOMMTETA EnalGyxckoro
MyHUIIUNIATbHOTO paiiona Pecnybmuku Tartapcran ot 14112.2021 Ne 1728 «O6
YTBEPKICHUHM AIMUHUCTPATUBHOTO pErjaMeHTa MPEAOCTABICHUS MYHHIIMIAIbLHON
YCIYyTH IO BKJIIOYEHUIO B COCTAaB M MCKIIOYEHHIO >KUJIBIX MOMEIICHWHA U3 COCTaBa
CHEIUAIN3UPOBAHHOTO JKUIUITHOTO (oHAa EmaOyKCKOTO MyHUIIMITATBHOTO palioHa
PecnyOnuku Tatapctan» OTMEHUTb.

2. Hacrosiiee mocTaHoBl€HWE  TOAJEKHUT OPUIIMAIIBHOMY — ONyOJMKOBAHHUIO.

3. KoHTpoJb 32 HCMIOTHEHUEM HACTOSIIET0 MMOCTAHOBJIEHHS OCTaBIIAO 32 COOOH.

[ A
AN JOKYMEHT ITOAITMCAH
PyKoBOIUTED &/  DJIEKTPOHHOM ITOJIMChHIO JI.®. HyprasiHos
Ceptudmkat: SDD9ADEBI4AG2EBTFEC4DA0DBCT098E466BA
Bnapeneu: HyprasHos NeHap ®apugoeud
Hencreutened ¢ 03.12.2021 po 03.03.2023
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[Tpunoxenue No 1
K MOCTaHOBJIEHUIO VICIOTHUTEILHOTO KOMUTETA
Enabyxckoro MyHUIIMIIATBHOTO paiioHa

22.11.2022
1549

AIMHUHHMCTPATHBHBIN perjiaMeHT
NPeI0CTABJCHUS MYHHUIMIIAJIbHOH YCJIYId 10 BKJIKYEHUIO B COCTAB U
HCKJIIOYEHH IO KIWIBIX MOMEIIeHNH M3 COCTABa CNEeNMATU3MPOBAHHOTO
KIJIHIIHOTO (poHAa Eady:KCKOro MyHMIMNAJIBLHOTO paiiona Pecmy0auku
Tarapcran

1. O0mme moJ10KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO PETiaMEeHTa

1.1.1.  Hacrosmmuii  aIMUHUCTPAaTUBHBIA  PpEIVIAMEHT  IPENOCTABICHUS
MYHUIMINAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErNIAMEHT) yCTaHAaBIMBAET
CTaHAAPT U MOPSAAOK MNPEJOCTABICHUS MYHULMIIAIBHOM YCIYyTd O BKJIIOYEHUIO B
COCTaB M HCKJIIOYEHHUIO >KWIbIX IMOMEHNIEHMH U3 COCTaBa CHEUUATU3HUPOBAHHOTO
KunimHoro gonna EnaOyxkckoro MyHununaibHoro paiiona PecnyOnuku Tartapcran
(masiee — MyHULIMTIAIbHAS YCIIYTA).

1.1.2. [e#ictBue Hacrosmero PeriameHta He paclpOCTpaHSETCs Ha KWIbIE
MOMEILEHUSI MaHEBPEHHOTO (POH[A.

1.2. Kareropuu 3asButenei

1.2.1. JIujamu, HMMEKOMKMMHU TPAaBO HAa NOJYYEHHE MYHUIUIAIBHOW YCIYTH,
SABJISIFOTCSL:

MYHULUIAIBHBIE YUYPEKACHUS, MyHULUIAIbHBIE YHUTApHBIC MNPEANPUITHS, 32
KOTOPBIMU KUJIbIE€ TOMEIIEHUSI MYHUIIMNAIBHOTO KUJIUIITHOTO (POH/Ia MYHULIUIIATIbHOTO
palioHa (majiee — MYHUIUOAIbHBIA SKWIMIIHBIA (OHI) 3aKperuieHbl Ha TMpaBe
OMEPAaTUBHOIO YIPABJICHUS WM X035MCTBEHHOTO BEICHUS (J1ajiee — 3asiBUTEIb);

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS MPEACTABUTENb  3asBUTENS,
JEHUCTBYIOUIMN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETr0 €ro MOJHOMOYHMS, JTHU00
3aKOHHBIN MPEACTABUTENb (PU3NUECKOTO JULA (J1aliee — MPeCTaBUTENb 3aIBUTEIS).

OT umeHu 3asgBUTENICd BOpaBe BBICTYyNaTh JIMLA, YIMOJIHOMOYEHHBIE WMH Ha
OCHOBaHUU JIOBEPEHHOCTH, 0(OPMIICHHON B YCTAHOBJIEHHOM IOPSIZIKE.

1.3. Ilopsinok nHGOpMUPOBAHUS O MPEAOCTABICHUN MYHULIUTIAIBHON yCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUINAIbHONW YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COAEPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHOPMALIMIO O MYHHUIMNAIBHOM yCioyre, pacHojiO)KEHHbIX B  IOMEIICHUIX
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MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TMPEIOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) nHa odumuansHOoM caiite EnaOyKckoro MyHUIMIIAIBLHOTO paiioHa B
WH(OPMALIMOHHO-TETICKOMMYHHUKAITMOHHON cetn  «MHTepHeT» (mamee — ceTb
«nTepuer»): (http://roponenabyra.pd).

3) na Iloprame rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX Yycayr PecnyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukaHnckuii mopran);

4) na Egunom nopTane rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((yHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Equnbliii moptan);

5) B rocyapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM NPENOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHIMITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - TUYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprania;

3) B UcnonautensHoM komuteTe EnadyXCKOro MyHUITUMIIAILHOTO paiioHa (jaee
— Opean):

IIPU YCTHOM OOpaIlleHUH - JTUYHO WM 10 TeledoHy;

IpU MHUCbMEHHOM (B TOM 4HCJie B OpME NEKTPOHHOTO JTOKYMEHTA) OOpalleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOUTE, B JJIEKTPOHHOU (hOpMeE MO 3JIEKTPOHHOMN MOUTE.

1.3.3. Uadopmanus va Equnom noprane, PecryGamkanckom mopraie o mopsiike
M CpOKax TMpPEeAOCTaBICHUS MYHHIIMIAIBLHOW YCIYyrd Ha OCHOBAaHWM CBEICHHIA,
comepkamuxcsi B PeecTpe ToOCyAapCTBEHHBIX M MYHUIMNAIBHBIX  yCHYT,
MPEIOCTABISECTCS 3asBUTEIIO OECIIIIATHO.

Joctyn k muHGOpMALIUK O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYyHUIIUTAIBHON
YCIIYTH OCYIIECTBIISIETCSI O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKHX-Tu00 TpeOOBaHUM, B TOM
yrcie 0e3 WCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYCHHsS JIMIEH3MOHHOTO WM HHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO obecrieueHus,
MPEAYyCMATPUBAIOIIETO B3MMAaHUE IJIATHI, PETUCTPALIUIO WU aBTOPHU3AIUIO 3asABUTEIS
WJIM TIPEJIOCTABIICHNE UM MTEPCOHATBHBIX JaHHBIX.

1.3.4. [Ipu obOpaimeHnu 3asBUTENS JIMYHO WA TO TeaedOHY B COOTBETCTBUU C
MOCTYMHBIIINM OOpaIeHueM MPea0CTaBISIETCS HHDOPMAITUS:

1) o MecTte HaxXxOXACHUS MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEJOCTABICHUS
roCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 mopsaKe MPEeAOCTaBICHUS MYHUIIUITAIBHON yCIYTH, O CIIOCO0ax M CpoKax
MOJa4H 3asBJICHUM;

3) 0 HOPMATHBHBIX  TMPABOBBIX  aKTaX, PETYJHUPYIOIIMX  BOIPOCHI
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;
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4) 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHS 3asBJICHHUS O
MPEIOCTABIICHUA MYHUILIMIIAIIBHON YCIyIM, O CpOKax MOpueMa W PETUCTpaLUU
3asBJICHUSI;

5) 0 XoJie MpeI0CTaBICHUS MYHUIIMTIATLHON YCIYTH;

6) o0 MecTe pa3MelleHUs Ha OopUIHMAIBHOM caiiTe MH(OpMaIMu MO BOMpPOCaM
MPEI0CTABICHUS MYHUIIUIIATLHON YCIIYTH;

7) o mopsake o0XaJoBaHMUS ACHCTBHN WM O€3ACHCTBHUS JOJDKHOCTHBIX JIUIL
Opeana.

[Io mHUchMEHHOMY OOpalleHUI0 COTPYJAHUKH OTJieJla, OTBETCTBEHHOTO 3a
IpPEAOCTaBICHUE MYHMIIUMIIAJIBHOM YCIyTrH, TMOJApOOHO B MHCHBMEHHOW Qopme
Pa3bACHAIOT 3asBUTEIIO TMOPSAOK MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH U
BONPOCHI, YKA3aHHBIE B HACTOAIIEM NYHKTE AJIMUHUCTPATUBHOTO PETJIAMEHTAa, U B
TEUECHHE TpeX pabodyux AHEH CO JHS PErucTpanuu OOpalleHUs HANpaBIsSIOT OTBET
3asBUTEN0. OTBETHI JAIOTCS Ha sI3bIKe OOpaimieHus. B ciydae HEBO3MOXHOCTHU [J1aTh
OTBET Ha f3BIKE OOpAICHUS HCIOJB3YIOTCS TOCYIApPCTBEHHBIC SI3bIkU PecmyOnuku
Tartapcran.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pasmeniaercs Ha OQUIHAIBLHOM  CalTe MYHHUIMIIAIBHOTO palloHa ©W  Ha
MH(POPMAITMOHHBIX CTEHJaX B MOMEIEeHUAX Opeana 1 pabOoTHI ¢ 3aABUTEIISIMU.

Nudopmarus Ha TOCyIapCTBEHHBIX  s3blkax PecnmyOmuku  Tartapcras,
pasmeniaemMas Ha HWHQOPMAIIMOHHBIX CTEHJAX W Ha OQUIMAILHOM caiTe
MYHUIIMIAILHOTO  paloHa B  HMHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON  CETH
«IHTepHET», BKIIOYAECT CBEJACHUS O MYHMIMNAIBLHOW YCIyTe, COJep Kallvecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PErIAMEHTA,
uH(pOpMaLMI0 O MECTE€ HaxO0XXJEHHs, CHPABOYHBIX TenedoHax, BpPEeMEHU pPabOThI
Opeana, o rpaduke nipueMa 3asiBJICHUN Ha TPEAOCTaBICHUE MYHUIIUITAIBHOW YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABIECHNE
MYHULIMIIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB W MCTOYHHUKOB HMX O(PHUIIMATBLHOTO OIMYyOJMKOBAHWA), pa3MeIleH Ha
Ennnom moprame, B PeecTtpe rocynapCTBEHHBIX W MYHHUMNAIBHBIX YCIyr, Ha
ouIMaILHOM caire MYHULUANAIBHOTO paiioHa B uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «/IHTepHeT.

1.4.2. TekcT aIMUHHCTPATUBHOIO pETJIAMEHTa B JCUCTBYIOLICH peIaKIvu
MOJUIEKUT pa3MelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, Ha O(QUIMAIBHOM CalTe MYHUIMNAIBHOTO paiioHa B
MH()OPMaALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. BxiroueHHwe JKWIBIX NOMEUNIEHWA B COCTaB CHEHHAIM3UPOBAHHOTO
KWIMIIHOTO (DOHJAa MYHHUIMIIAIBHOIO pailoHa OCYILECTBIAETCS MPU COOJIOJICHUN
CIEAYIOIINX YCIIOBUM:
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KUJIbIC TIOMENICHHSI HE 3aHSTHl 10 JOTOBOPAaM COIMAIBHOTO HaliMa, Haiima
KUJIOTO TOMEIIEHUS, HAXOSIIEr0oCsl B MyHUIIUITAIIbHOW COOCTBEHHOCTHU YKMJIHIIIHOTO
dboHAAa KOMMEpPUYECKOTO WCIIOIh30BAaHUSA, apCH/bI, HC WMEIOT OOpEMCHCHHs IpaB
(cepBUTYT, 3aJ10T) Ha 3TO UMYIIECTBO;

JKUJIBIC TIOMEIIECHUS TPUTOAHBI JUISl TOCTOSHHOTO TMPOKUBAHHS TpaxiaaH
(oTBewaror TpeOOBaHUSIM, YCTAHOBJICHHBIM IIOCTaHOBJeHHEeM IIpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 28.01.2006 Ne 47 «OO6 yrBepxkaeuuu [lomoxxeHus o
MPU3HAHUU TIOMEIICHHUS KUJIBIM TOMEIICHUEM, KUJIOTO MOMEIIEHUS HETPUTOIHBIM
JUTSL TPO’KMBAHUSI 1 MHOTOKBAPTHUPHOTO JIOMa aBapUHHBIM U TTOJICKAIIUM CHOCY HIIH
PEKOHCTPYKITUN», CAHUTAPHBIM W TEXHUYECKUM IpaBUIaM U HOpMaM, TpeOOBaHUSIM
ITOKapHOU 0€301MacHOCTH, DKOJIOTHYECKUM " VHBIM TpeOOBAHUIM
3aKOHOJIaTEIbCTBA), 0J1aroycTpOeHbI PUMEHUTENBHO K YCIIOBHSIM
COOTBETCTBYIOIIIETO HACEIEHHOTO IMMYHKTA;

OOILIE)KUTHUSI YKOMIUIEKTOBaHbl MEOE€NIblO, JAPYTrUMU HEOOXOJIUMBIMHM  JIJIs
MIPOKUBAHMS TPAKIAH MPEAMETaMHU.

K oOmexuTussMm MOTYyT OBITh OTHECEHBI CIEIHAIBHO ITOCTPOCHHBIE WJIH
nepeoOopyAO0BaHHbIE JJIsI ATUX LIeJIel JoMa JTM00 YacTH IOMOB.

K cinyxeOHBIM >KHJIBIM TOMEIICHHSAM MOTYT OBITh OTHECEHBI JKUJIbIE JOMa,
OT/ICJIbHBIC KBAPTUPHI B )KUIJIBIX JOMaX.

1.6. I3 coctaBa crieMaM3upOBAHHOIO JKWJIMIIHOTO (hOHAA MYHHITUIIAILHOTO
parioHa MOT'YT OBITh HCKJIFOUEHBI JIOMa, YaCTHU IOMOB, KBAPTUPHI U TIOMEIIICHHS.

1.7. MHckimrodyeHue JKWJIBIX TIOMEIICHWM B OOIECKHTHIX HW3 COCTaBa
CIICIIHATU3UPOBAHHOTO YKHJTUIITHOTO dbonga MYHUIIMTATBHOTO paiioHa
OCYILIECTBIISICTCS MPU COOTIOJICHUN CIICTYIONIUX YCIOBUM:

COOTBETCTBHE  JKWJIBIX  TIOMCIICHWA  TpeOOBAaHUSAM,  YCTAHOBJICHHBIM
nocranoByienreM [IpaButennctBa Poccuiickoit denepannu ot 28.01.2006 Ne 47 «O6
yTBepkaeHnH [1010KEeHUS 0 PU3HAHUY TTOMEIICHUS JKUIIBIM TTOMEIICHUEM, KUIIOTO
MTOMEIICHUS HEMPHUTOTHBIM TSI TIPOKUBAHUS U MHOTOKBAPTHUPHOTO JJOMa aBapHHHBIM
Y TIOJJISKAIIUM CHOCY WJIM PEKOHCTPYKIIUK» U TOCYIapPCTBEHHBIMU CTPOUTEIHLHBIMU
HopMmamu ¥ nipaBuiiaMu <« Kunsie 3nanus» (CHull 2.08.01-89);

HaJU4Yue H30JMPOBAHHOTO BXOJa B KaXAYH KBapTHUPY C JICCTHUYHOMN
TIJTOIIAIKK UJIU U3 KOPHJIOPa;

YIOBIETBOPUTEIBHOE  TEXHUYECKOE, MIPOTUBOIIOKAPHOE, CaHUTapHO-
TUTUEHUYECKOE COCTOSIHHE TIOMEIIEHUH U MHKEHEPHOTO 000PY10BaHNUS,

MpEABApPUTEIILHOE  YCTPAHCHUE CaMOBOJIHBIX  IEPEINIAHUPOBOK B

OOIIEKUTHIX.
1.8. HckmroueHue  CIOyKEOHBIX  JKWJIBIX  IOMEIICHWH M3  CcOCTaBa
CIIEeUATU3UPOBAHHOTO SKWTUIITHOTO dbona MYHUILIUTATBHOTO paiiona

OCYIICCTBIACTCSA IMPH OTCYTCTBHUU IIPOXKHUBAIOIINX B HUX I'PaX1aH.
1.9. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIMPCACICHUA

1.9.1. B agMUHUCTPAaTUBHOM PETJIaMEHTE UCIIOJIb3YIOTCS CAEAYIOIINE TEPMHUHBI U

OIIPCACIICHUA:
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ylnajeHHoe pabodee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTpPa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE noApa3eacHue (ouc) MHOTO(YHKIIHOHATLHOTO LEHTpa
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX 1 MyHUIIMNIAIBHBIX YCIIYT, CO3AAHHOE B TOPOJCKOM
(cenbckOM) TOCENIEHMM MYHULHMIAIbHOTO paiioHa PecnyOnuku Tartapcran B
COOTBETCTBMM ¢  nyHKktoM 34  IlpaBun  opraHuzaiuu  JI€ITE€IbHOCTH
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHUIIUTIATBHBIX YCIIYT, YTBEPKIAECHHBIX ocTaHoBiIeHUeM [IpaBurenbcTBa Poccuiickoi
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxkaenuu [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYECKass omuOKka - omuOKka (ONmMCKa, omeyaTka, rpaMMaTH4ecKas WM
apupmeTnyeckass omwubka Jub0 T1oA0OHas omwMOKa), JOMYIEHHass OpPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsi MPEIOCTaBICHUSI TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B 3JekTpoHHOM dopme ( nmamee — ECUA) — denepanpHas
rocyJapcTBeHHas ”H(GOPMAIIMOHHASI CHCTeMa, 00eCIIeYrBalOIasi CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSI CUCTEMa ayTEeHTU(UKAIIUU K
uH(dopMaIuu, colaepKalieicss B TOCYJapCTBEHHBIX WH()OPMAIMOHHBIX CHUCTEMax U
WHBIX UTH()OPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHHUS] TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMTNIAIBHBIX yeryr PecyOonuku TaTtapceras.

1.9.2. B aqiMHUHUCTPaTUBHOM pErJIAaMEHTE IOJ 3aABJICHUEM O MPEAOCTABICHUU
MYHUIIMIIAJIBHONW YCIyTH (Jlajiee - 3asBJIeHHE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUH
MYHULIMOAIbHON YCIYTd, TMOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTtbu 2
denepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opranm3anuu
MPEOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUILIUMTAIBHBIX YCIyr» (nanee — OeaepaibHbIii

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHOBaHNE MyHULIUITAIBHOW YCIIyTH
BxnroyeHne B cOCTaB M HMCKIIIOYEHHE IKWJIBIX TOMENIEHWM U3 cocTaBa

CHELHATM3UPOBAHHOIO JKWIHIIHOTO (oHAa EnaldyXkCKoro MyHHIMIAIBLHOTO paioHa
PecnyOnuku Tarapctan
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2.2. HanMeHOBaHME NCTIOJIHUTEIBHO-PACHOPSIANTEIEHOTO OPraHa MECTHOTO
CaMOYTPaBJIEHNUs, HEMIOCPEACTBEHHO NPENOCTABIISIOMIETO MyHULIUTIAIBHYIO YCIIYTY

Hcnonnumenwvnuoiii komumem Enabysiccroeo MyHUYunaibHo2o paora
2.3. Onucanue pe3yapTara NpeoCTaBICHUS] MyHUIIUIIAIBHOW YCIYTH

2.3.1. Pe3ynpTaToM MpeoCTaBICHUS] MyHULIUIIAIBHOW YCIYTH SBISIETCA:

1) pelieHre 0 BKIIOYEHUH >KHIJIOTO TTOMEIIEHHS B COCTaB CIEUATU3UPOBAHHOTO
xuunHoro ¢ouga Ennmabyxckoro MyHunmmnansHoro paiioHa PecnyOnuku TaTtapcran
(npunoxxenue 1);

2) pewmeHue 00  HCKIIOYEHUM  KUJIOTO  TIOMEIIEHHS M3  COCTaBa
CHEUAIN3UPOBAHHOIO KUIMIIHOTO (QoHna EnnadyXkCKoro MyHHMIMIAIBHOIO paiioHa
PecnyOnuku Tatapcrah.

3) pemieHue 00 OTKa3e BO BKIIOYEHUH KHUJIOTO TIOMENIEHHUS B COCTaB
CHEUAIN3UPOBAHHOr0 KUIMIIHOTO (QoHna EnnadyXkCKoro MyHHIIMIAIBHOIO paiioHa
Pecny6nuku Tatapcras.

4) pemenune 00 OTKa3e B UCKIOYEHMM >KMJIOTO IOMEILEHUS M3 COCTaBa
CHELMATM3UPOBAHHOTO KUWIHMIIHOTO (oHaa EmnaldykCKoro MyHHIMIAIBLHOTO paiioHa
Pecny6nuku Tatapcran (mpuiioxeHue 2).

2.3.2. Pe3ymprar mpeAOCTaBICHHWsS MYHULHUIIAJIBHON YCIYyTH HaIpaBIseTCs
3agBUTEN0O B  (opMe DBJIEKTPOHHOTO JOKYMEHTa, MOANHCAHHOTO YCHJIEHHOM
KBATM(PUUUPOBAHHON 3JIEKTPOHHOM MOJAMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOIO JIMIA
Opeana, B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roma Ne 63-D3
«O0 snexkTpoHHo mnoamucuy (nanee — DenepanbHbii 3akoH Ne 63-D3) B JIUUHBIMA
kabuner EguHoro mnopran. B ciydae HampaBineHuss 3asBIEHUS OCPEICTBOM
PecnyOnukaHckoro mnopranga pe3ylibTaT NpeloCTaBICHUS MYHULMIAIBHOM YCIyrd
HaIpaBJISIETCSl B IMYHBIN KaOUHET PecnyOnrKkaHnCcKoro noprania.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMIAIbHON
ycinyru Beiaercs B Oprane wim B MOI[ B dopme sx3emIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOr0 Ie4yaThlo WU
MOANKCBHI0 COOTBETCTBEHHO YIIOJITHOMOYEHHOIO JOJDKHOCTHOro jauna OpraHa wuiau
pabotHuka M®II,

2.3.4. 3asBUTEND BOPABE MOJYUYUTh PE3YJIBTAT NPENOCTABICHUS MYyHUIIMIAIBHON
yclIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACHCTBUs pe3yibTaTa
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

2.4. Cpok mpenoCcTaBiIeHUs MyHULIMTIIATBHOM YCIIYTH, B TOM YHCIIE C YYETOM
HE00X0IUMOCTH 0OpaIleH!s] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHULHANAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIEHUS MYHHUIIMIIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb ITPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIPABICHUS)
JOKYMEHTOB, SIBJISAIOIIMXCS PE3YJIbTATOM IPENOCTABICHUS MYHULIMIIAIBHON YCIYyTH
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2.4.1. MynununanbHas yciyra npeocTaBisiercs: B TeueHue 25 12 pabouux qHei.

2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYrM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBieHue IOKyMEHTA, SIBJISIOLIETOCS PE3YJIbTAaTOM IPENOCTABICHUS
MYHULUNAIBHOW  yCIyrd B (QOpMEe  3JIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYILECTBISIETCS B J€Hb O(QOPMIIEHUS U PErUCTpallMM pe3ysbTara IpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.

2.5. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU ITPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MyYHULIUMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U 00s13aTEABHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX NPECTaBICHUS

2,5.1.

2.5.1.1. Jlnga npuHATHS PEIICHUS O BKIIOUECHUHM YKUJIOTO MOMEIICHUS B COCTaB
CHEIUATN3UPOBAHHOTO KWIMIIHOTO PoHa EnnadyXCKoro MyHHUIIMIAIBHOTO paioHa
PecnyOonuku Tatapcran:

1) TOKyMEHT, yAOCTOBEPSIONINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOparieHus
nocpencTBoM PecryOnmkaHnckoro nopraiia);

2) IOKYMEHT, YOCTOBEPSIOIINI OJIHOMOYUS IPEACTABUTEINS 3asIBUTEIIS;

3) 3asBieHuUE:

B (popMe moKyMeHTa Ha OyMaKHOM Hocutene (mpuioxkenne Ne 4 K HacTosIIemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHAETCs MOCPEICTBOM BHECEHHS] COOTBETCTBYIOLIUX
CBEJICHUH B DJIEKTPOHHYIO (OpMy 3asiBJICHUSA), MOANKMCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpaleHUuu
nocpenictoM PecryOnnkaHCKoOro nopraia;

4) NOKYMEHT, OATBEPKIAIOLIUHN MTPABO 3asIBUTEIISA HA JKUJIOE ITIOMEILECHHUE;

5) Konusi TEXHUYECKOr0 MacrnopTa KUJIOro MOMEIICHHUS;

6) 3aKJIFOYEHUE O COOTBETCTBHM KWJIOTO MOMENIEHUS MPEIBbABISIEMBIM K HEMY
TpeOOBaAHUSIM.

2.5.1.2. Jlns mpuHSTHS pemieHUuss 00 HCKIIOYEHUU >KUJIOTO TOMEIICHUS U3
COCTaBa CHEIHATM3UPOBAHHOTO KUIUIIHOTO (hoHAa EnmabyKCKOro MyHUIIMIATIEHOTO
paiiona PecniyOnuku TaTapcTan mpeaCcTaBIsSIOTCS:

1) TOKYMEHT, YAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpalieHus
nocpeAcTBoM Pecny0aukaHCKOro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asgBiueHue 00 UCKIIOYEHWU OHKWJIOTO  TOMEIICHHS K3  COCTaBa
cnenuanuupoBanHoro ¢onaa Ennmabykckoro MyHUIIMOaNbHOro paiioHa PecrnyOnnku

Tarapcran:
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B ¢opMe TOKyMEeHTa Ha OymMakHOM Hocutene (mpusioxkeHue Ne 5 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCsl MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEICHHMI B DJIEKTPOHHYIO (GOpMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MNpU OOpalleHUuu
nocpeacTBoM PecryOiMkaHCKOTO opTana;

4) KomHs TEXHUYECKOTO MaCIopTa KUJIOTO MOMEIECHUS;

5) xomMs AOroBopa O PACTOPKEHUH JOTOBOpa HaiiMa CIyKEOHOro >KHIIOTO
noMenieHus (GKUJIOTO MOMEIISHUS B OOIIEKUTHH ),

2.5.2. 3asBlieHHE M TMpUIaraeéMble JIOKYMEHTbI MOTYT OBITh TpEJCTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJTHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OymMaKHBIX HOCUTENSX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTalia B JIEKTPOHHOU (opme;

3) B Opran JU4YHO WM MOCPEICTBOM IOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBiIeHUE W MpuUlaraeémMble JOKYMEHTBI, IPU HAMPABIECHUU MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM IMOPSJIKE.

2.5.3. 3asBiieHHMEe IPU HaIpaBJIEHUU MocpeAcTBOM PecryOnmkaHcKoro moprana
ITOANKCBIBAECTCS POCTON 3JEKTPOHHON MOANKCHIO 3asIBUTEIISL.

JUis moJiydeHusT TPOCTOW AJIEKTPOHHOW TOJANUCH 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy perucrpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIIUCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPAaTHBHOTO PETJIAMEHTA, 3aBEPSETCS YCUIECHHOMN
KBATM(PUUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOAINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K
3asIBJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpPABISIIOTCA B BuAe (ailioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He O6oaee 50 MOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATh B IOJHOM OOBEME MPOYUTATh TEKCT JIOKyMEHTa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIS:

1) mpencraBieHus] JOKYMEHTOB M MH(GOpPMALMU WM OCYIIECTBICHUS JACHCTBHIA,
IIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HMKAKOIINE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIATBHOMN YCIYyTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUW, HEOOXOJMMBIX JJIs
MOJIyYeHUS] MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUEHHEM TOJNy4YeHHUs YCIYyr M TMOJy4YeHUs JIOKYMEHTOB M HH(OpMaluu,
MPEAOCTABIIEMbIX B PE3yJIbTaTe MPENOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MepeyHu, ykazaHHble B 4Yactu | crateu 9 @DepepanbHoro 3akoHa Ne 210-D3
(HEe0OXOAUMBIX U 0053aTEIbHBIX YCIYT);
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3) mpexactaBieHUs JOKYMEHTOB M UHGOpMAlMU, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJI TMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTH, MO0 B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHMM HOPMATUBHBIX TPABOBBIX aKTOB, KaCAIOIIUXCS
NPEeIOCTaBIECHUS MYHUIIUIIAIBLHON YCIyTH, MOCJE NePBOHAYAIBHOM MOJA4YM 3asBICHUS
O MPEAO0CTABICHUH MYHUITUTIATLHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIHLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyrH, JIUOO B
MIPEIOCTABIEHUN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B ITPEICTABICHHBINA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUSA JOKYMEHTOB WJIM MU3MEHEHUE MH(POPMALIMH MOCIE
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUINIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMKOOYHOTO WM MPOTUBOMPABHOTO AcHCTBUS (0O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MO®I], npu mnepBoHaYalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, IMOO B TIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJI€ 32 IMOJINUCHIO PYKOBOIMTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPENOCTABICHNUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSITCS U3BUHEHHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJNE JIOKYMEHTOB W HWH(pOpManuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TAKUE JOKYMEHThI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTABICHUS TOCYJAPCTBEHHON WM MYHMIMNAIBHOW YCIYT'HM, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMU AKTAMMU IS ITPEIOCTABIEHNS] MyHULIMIIAJIBHOW YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIOPS)KEHUU FOCYIAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CIIOCOOBI X MOYUSHUS 3asIBUTEISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIpaBJieHus TM00 OpraHu3alks, B PaCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:
1) cBeaeHuss 00 OTCYTCTBHM PErHCTpallMU TpaxaaH B >KWUJIOM TOMEIICHUU -

MunucTepCcTBO BHYTpEHHUX 1€ PD;
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2) BbimMcka U3 EnuHoro rocynapcrBeHHoro peectpa Hensrxkumoctu (EI'PH) o
KWIOM TOMEIIEHHH - YnpasieHue @DenepasbHO CIykObl TOCYIapCTBEHHON
perucTpanuu, kagactpa u kaprorpaduu no Pecny6nuke Tarapcran;

3) cBeaeHUs O ICUCTBYIOIIEM NAcopTe rpaxaaHuHa Pocculickoit @enepanum —
MB/I Poccuu;

4) cBeneHUs O HOTApUAIBHOM JOBepeHHOCTH — DenepalibHas HOTapHUaJIbHas
najiara,

2.6.2. 3asBUTENb BIIpaBE IMPENOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIE B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 aAMUHHUCTPAaTUBHOTO perjaMeHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHON KBaIU(PUIMPOBAHHOW IMOJAIHUCHIO
JUL, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKUX JOKYMEHTOB, MPU MOJa4ye
3asIBJICHUSL.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE NPEACTABICHHUE) YKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OPraHaMH TOCYAApCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIPAaBJIEHUs, OpPraHU3alUsIMH JOKYMEHTOB U CBEIACHUI HE
MOJKET SIBJISTHCS OCHOBAHUEM JIJIsl OTKAa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomkHOCTHOE NUUO W (WiM) paOOTHHK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO pEIVIAMEHTA OPraHOB W OpPraHU3allMi, HE IIPEICTABUBLIUE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3alPOLICHHBIE U HAaXOJISALIMECS B PacCHOPsHKEHUU
JOKYMEHT WJIH CBEICHMS, NOJIEKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON WIA UHOU
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpeniaetcs TpeOOBaTh OT 3asBUTENSI JOKYMEHTHI CBE/ICHUS, B TOM YHCJIE
MOATBEPIKIAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a IMPENOCTABICHUE MYHULUIIAIIBHON
YCIIYTH, HAXOSIIUECS B PACTIOPSHKEHUH IOCYITaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHUS OpTraHU3aLHi.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILUX CBEACHHS, KOTOPbIE
HaxoJATCd B pAaCIOPsDKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMPABJICHHS] OpraHU3allMii, HE SBISAETCA OCHOBAaHHWEM I OTKas3a
3asIBUTENIO B ITPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH.

2.7. UcuepnbiBatonuii nepeyeHb OCHOBAHM /11 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHusSIMU MJi OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JOKYMEHTHI COJAEpP)KAaT TMOJYUCTKH U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIUMYME KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JUIsl IPEAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH;

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1549 ot 22.11.2022. NcnonHutens: MypuHa J1.E. r,lBﬂEKTPOHHbIﬁ
CtpaHuua 11 u3 47. CtpaHuua cosgana: 11.11.2022 16:12 =¥ TATAPCTAH



12

3) mnpeacTaBiI€HHbIE JOKYMEHThl WJIA CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MPEICTAaBUTEINS 3asBUTEINA, B CIIyyae oOpalleHus 3a MPe0CTaBICHUEM MYHHUIUITATbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nonava 3asBJIEHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTU U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIIMIIAIbHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyLIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOppPEKTHOE 3aloJHEHUE 005A3aTeIbHbIX NOJIEH B (popMe 3asBICHMS, B TOM
quciie B HHTEpakTUBHOW (¢opme 3asBieHuss Ha PecnyOnukaHCKoM —mopraie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEI0CTABICHUS MyHULIMIIATBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEJAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJO/IeHNE YCTaHOBJIEHHBIX cTaTheil 11 DepepanpHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUN TNPU3HAHMS
JAEHUCTBUTENBHOCTH YCUJIEHHOW KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJYYEHUsI MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCUEPIIBIBAKOIIIM.

2.7.3. Pemienue 00 oTKa3e B NMpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
Ui TIPEAOCTaBICHUS MYHULMNAIBHON YCIYTH, MOXET ObITh HNPHUHATO KaK BO BPEMs
IpyueMa 3asBUTEINA, TaK U IOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeEOOXOAMMBIX JI MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEBBbIAIONIMI 9 pabounx JHEH cO AHS pEerucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX AJIs MPEAOCTABICHNS MYHULIMIIAJILHON YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, MTOJAAaHbI B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
yCIIyTH, onyonukoBaHHoi Ha EquHom mopTtane, PecryOnnkanckoM moprare.

2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHM JJ11 MPUOCTAHOBIICHUS WM OTKa3a B
MPEIOCTABJICHUY MYHULIUITAIIBHON YCIIYyTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMIIAIBHON
YCIIyTHU OTCYTCTBYIOT.

2.8.2. OcHOBaHHs [JI1 OTKa3a B MPENOCTABICHUNA MYHULMNAIBHOW YCIYTH MpHU
BKJIIOYEHUH  (MCKIIIOUEHMM) SKWIbIX TIOMEIIeHHd B cocraB (M3  COCTaBa)
CHELMATIM3UPOBAHHOIO XKWJINIIHOTO (hOoHA:

1) oTCyTCTBHE YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CBEICHUW WM HaJIU4YUe
HEJJOCTOBEPHBIX CBEICHUI B IOKYMEHTAX, IPEACTABISIEMBIX 3asIBUTEIIEM.

2) He OCYLIECTBJEHA NOCTAHOBKA KMJIOIO IOMEIICHHS Ha KaJaCTPOBBII yUerT.
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3) ’KWJ0€ MOMEIIEHUE HE ABIISETCS MyHUIIUIIATBHONW COOCTBEHHOCTHIO.

4) xuoe MOMEIIEHNE HE 3aKPEIUICHO Ha MpaBe ONEPAaTUBHOIO YIPaBICHUS WU
XO3SMCTBEHHOTO BEJICHMS;

5) B KWJIOM NMOMEUIEHUH 3aPETUCTPUPOBAHBI FPAKIAHE;

6) B cilydae HECOOTBETCTBUSl  JKWJIOIO  IOMEIIEHUS  TpeOOBAHMSM,
IPENBABISIEMBIM K 3TOMY BUAY KUJIBIX IOMEILIECHHM.

2.8.3. IlepeueHbp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHAM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTM B
cllydae, €CJIM 3asBICHHUE O IPEIOCTaBICHUM MYHUUUIAIBHOW YCIYrM IIOAAHO B
COOTBETCTBUH ¢ MH(pOpMAIMEl O CpOKaxX M MOPSAKE MPEAOCTABICHHUS MYHHUIIUITATBEHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Ilopsaok, pasMep ¥ OCHOBaHUS B3UMAHUA I'OCYJAPCTBEHHOW MOIUIMHBI WJIM UHOU
JIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUITAIbHOW YCIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciyr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU JIJIS
NPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH, B TOM YUCJIE CBECHUS O JOKYMEHTE
(mokyMeHTax), BblJJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIUMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Ilopsaok, pa3Mep U OCHOBAHMS B3UMAHHUSI IUIATHI 3@ IPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOMMBIMU U 00s3aTEIbHBIMU JUTSI IPEIOCTaBICHUS
MYHUIMINIATBHOW YCIYTH, BKIII0Yasi MH(POPMALMIO O METOIUKE pacyeTa pazMepa Takou
1aThl

[TocraHOBKa JKWJIOrO IOMELICHHWS HAa KaJaCTPOBBIM Y4YE€T OCYIIECTBIISICTCS B
COOTBETCTBUM C Tapudamu, JICHCTBYIONIUMU IS OPraHOB, OCYIIECTBIISIONINX
TEXHUYECKYIO0 HMHBEHTAPU3AIINIO U TIOCTAHOBKY OOBEKTOB Ha KaJaCTPOBBIN yUeT.

2.12. MakcuMalnbHbI{ CPOK OKUIAHUS B OUEPEIU IIPU MO1a4ue 3ampoca o
MPEAOCTaBICHUN MYHUIIMNIATBLHON YCIIYTH, YCIYTH, IPEI0CTaBISIEMON OpraHu3aluei,
YYaCTBYIOILEH B IPEAOCTABICHUN MYHULIMIIATIBHON YCIIYTH, U TIPU MOJTYYCHUN
pe3ynbTaTa NpeoCTaBICHUS TaKUX YCIyT

2.12.1. BpeMs o)kuaaHus pU MO1a4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIbHON
yCIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHHUS MYHHUIMNAIBHON YCIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJHKEH MPEBBIIATh 15 MUHYT.
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2.13. Cpok u nopsiI0OK PErucTpalyy 3anpoca 3aBUTENS O MPEI0CTABICHUN
MYHHUITUTIATFHOUW YCIIYTH B YCIYTH, IPEIOCTaBIAEMOI OpraHu3aIiieii, ydacTBYIOIEH B
MPEIOCTABICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Ilpu nmuunom o6pamieHnu B M®I B 1eHb nojgauu 3asBiIeHUS 3asBUTEIIO
BbIaeTca pacnucka u3 AUC MOL] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKIAKOIIUM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOAAYH 3asIBICHUS.

2.13.2. Ilpu HampaBiaeHMM 3asBJICHUS TocpeacTBoM EaumHoro moprana,
PecnyOnrkaHnckoro moprasa 3asBUTENb B JICHb MMOJA4M 3asiBJICHUS MOJIY4YaeT B JIUYHOM
kaOuHere PecnyOnukaHCKOro mopTajia M IO DJICKTPOHHOW TIOYTE YBEJIOMJICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pErUCTpallMOHHBIA HOMEp U JaTa M0/1auu 3asiBJIICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B Ji€Hb T[OJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JTOKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO BBIIACTCS paclucKa u3
aBTOMATU3HPOBAHHON MH(GOPMAILIMOHHOM CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, C PETUCTPAlMOHHBIM HOMEPOM, JAaTOU
MoJa4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MYHHUIIUIIAIbHAS
yCIyTa, K 3aJ1y O)KHWJAAHUs, MECTAM ISl 3aI0JIHEHUSI 3aIPOCOB O MPEAOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, THPOPMAIIMOHHBIM CTEHAaM C 00pa3aMu UX 3aM0JIHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS KaX A0 MyHHUITUTIATILHOM
YCIIYTH, Pa3MEIICHUIO U O(POPMIICHHUIO BU3YaTbHOM, TEKCTOBOW U MYJIbTUMEIUINHOM
uH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJI€ K 00€CTICUEHUIO
JOCTYITHOCTH JIJIsI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3al[UTE UHBAJIUJIOB

2.14.1. IlpenocraBineHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAaHUAX U
MOMEIICHUSIX,  00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
M0’KAPOTYILIEHUS.

Mecra mpuema 3asBUTENEH O000pyAyIOTCS HEOOXOoIMMOW MeOenblo s
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTelbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3allliTe WHBAJIMIOB B ILENAX OECHPEensITCTBEHHOIO JOCTyNna K MeECTY
MIPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00eCIeunBaeTCS:

1) oOecrieunBaercs OecHpenATCTBEHHBbIM JOCTYN HWHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEILIECHUS U
nepeMenieHre B UX Mpeesnax);

2) BuU3yalbHasA, TEKCTOBas W MyJbTUMEAMIHAs WHMOpMAIUs O TOPAJIKe
MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUUYEHHBIX BOZMOXHOCTEH MHBAJIN]IOB;

3) COmpoOBOXJIEHWE WHBAIUIOB, UMEIOIINX CTOMKHE PacCTpONCTBA (DYHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOILIN;
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4) BO3MOXHOCTh CaMOCTOSATEIIBHOTO TEPEABUKEHUS MO TEPPUTOPHUH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XEHEPHOM M TPaHCIOPTHOMN
HH(DPACTPYKTYp, BXOJIa B TaKME OOBEKTHI M BHIXOAA M3 HUX, IMOCAIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKY;

5) Hamnexaniee pasMelieHrue OoO0OpyAOBaHHMS M HocuTened uHbopMaIui,
HEOOXOIUMBIX JJisi oOecreueHus OeCIpensITCTBEHHOIO JOCTyIa HHBAIUIOB K yCIyram
C YYETOM OIPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnupoBaHWe HEOOXOIMMOM JIi WHBAJIUAOB 3BYKOBOM W 3pUTEIBHOU
uHpopMalMK, a TaKXke HaJANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIIU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaitns;

7) IOMYCK CypJOIepeBOTYMKA U TH(IIOCYPAONICPEBOIUHKA,

8) momyck coOaKku-MPOBOHUKA MTPU HATMYUU JJOKYMEHTA, MOITBEPKIAI0IIETO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa W COLMAIBHOM 3alluThl Poccuiickoi
@enepaunn ot 22.06.2015 Neo 386 «OO0 yrBepxkaeHun (GOpMbl JOKYMEHTA,
MOATBEPKIAIOLIETO CHEHAIbHOE 00y4YeHHue COOaKU-NPOBOJHUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeboBanuss B dYacTH oOOecCHedYeHUs JOCTYITHOCTU JJII WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX MpPU MPEAOCTABICHUA MYHULHNAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHHUCTPAaTHBHOTO pETJaMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEJCTBaM, BBEJICHHBIM B OJKCIUTyaTallMI0 WITU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIUIO nociie 1 utonsg 2016 roxa.

2.15. Iloka3aTenu JOCTYITHOCTH M KaY€CTBA MYHHUIUITAJIBbHON YCIYTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIUNATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJty4eHus: UH(GOPMAaILMK O XOJI€ TPEIOCTABICHUS MyHUIIMTIIAIBHOW YCIYTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B J1IOOOM TEPPUTOPUATHHOM
MO/IPAa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPHUAIIBHBIIN PUHIIU ),
MIOCPEICTBOM 3aIpoca O MPENOCTABIEHNN HECKOJIBKHUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIIUIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [IEHTPaX MPe10CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremssiMu JOCTYIHOCTH MPEAOCTABICHUS MYHULHMNAIBHOM YCIYTH
SBJISIFOTCSL:

PacnoyIoKEHHOCTh TOMENIEHHS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;
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HAJIM4YUE HEOOXOJMMOIr0 KOJUYECTBA CIELUAINCTOB, a TaKXKe IMOMEILCHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCcUYeplbIBaonieil uHpopmammu o crnocolax, MOpPAIKE U CpPOKax
MPEIOCTABIICHUS MYHHUIIMIANBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTEeHAaX, EnuHOM
nopraiue, Pecny0imkanckom nopTraie, opuiuaIbHOM CaiTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHWe TOMOIIM WHBaJUJaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpoOKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) cobmoieHre CpoKa MOTYUYSHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIYTH;

3) oTcyTcTBHME OOOCHOBAHHBIX JKaJI00 HAa HapyLIIEHHUsS aJIMUHUCTPATUBHOIO
perjiaMeHTa, CoBepileHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICUCTBUIN 3aABUTENS C IOLDKHOCTHBIMU JUllaMu (0€3 ydeTa
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENA ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABIEHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCS OOWUH pa3  IpHU
IPEJICTAaBICHUHU 3asIBJIICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH IOJIYYEHHs pe3ysibTaTa IpelOoCTaBIICHUS
MyHUIMNaabHOM yciyru B Oprane wiu MOI] B dopMme 3x3emIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMH TPU NPEIOCTABICHUN MyHULIMITAIIBHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBUKHOM paanoTesieOHHOM CBSA3U, C HCIOJIb30BaHUEM
PecnyOnnkaHcKoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MO®I] no BbeIOOpY 3asBUTENST HE3aBUCMMO OT MECTa €ro JKUTEIhCTBA WM MecCTa
(dakTrdeckoro npoxkuBaHus (mpeObiBanus) Ha Tepputopun Pecryonuku Tatapcran mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE IPEIOCTABIISAETCS.

2.16. Vnasie TpeOOBaHMsI, B TOM YHCJIC YIUTHIBAIOIINE OCOOCHHOCTH MTPEIOCTABICHUS
MYHULIMTAIBHOM YCIYTH MO SKCTEPPUTOPHUATIBHOMY MIPUHIUITY (B cllydae, eCiu
MYHULIMTNATbHAS yCIIyra MPEA0CTaBIAECTCS M0 SKCTEPPUTOPUATIBHOMY MPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:
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1) momyunts wuHGOpPMALMIO O TOPSAKE M  CPOKAX MPEeIOCTaBICHUS
MYHULMINAIBHOM YCIYI'H, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOnmkaHckom
MopTale;

2) moaaTh 3asBICHUE O MPENOCTABICHWNM MYHULMIIAIBHOM YCIYTM WU HMHbBIC
JOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U UH(POPMAIINIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbI B
COOTBETCTBHUM C MMyHKTOM 7.2 yactu | crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, ¢
UCIoJIb30BaHueM Pecry0iMkaHCKOro noprana;

3) NoJIy4uTh CBEACHHUS O XOJI€ BBIMOJIHEHUS 3asBICHUN O MpeA0CTaBlICHUU
MYHUIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOHU (hopMme;

4) oCyIIECTBUTH OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

5) DoJly4uTh pe3yJbTaT NPENOCTABIECHUS MYHUUMUIAIBHOW yciayru B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) mnojaTh KaJo0y Ha pelleHue u nenctrue (0e3aeiictrue) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXaIlUX IOCPEACTBOM PecmyOinKaHCKOro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroNIel mporecc a0cyaeOHoro (BHeCyAeOHOr0) 00XaloBaHUS PEUICHUN U
neicTBuil (0e3eNCTBUS), COBEPIICHHBIX IMPU NPEJOCTABIECHUU TOCYIAapPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIAYTr OpraHamMu, NPEAOCTABJISIOIMIMMU TOCYJApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOUKHOCTHBIMU JIMIIAMHU, TOCYJAapCTBEHHBIMU W
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHHUE 3asABICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
ANEKTPOHHOM (opMbl 3asiBieHUs Ha PecrmyOnmkaHckoMm moprasne 6e3 HeoOXOJIMMOCTH
JOTIOJTHUTENIBHOM MO/1aUM 3asIBJICHUS B KaKOM-IMO0 UHOHU (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIEUNBAETCS:

1) BO3MOXHOCTH KOIMPOBAHUSI U COXPAHEHMSI 3asBICHUS U UHBIX JTOKYMEHTOB,
HEO0OXOJAMMBIX JJIsl TPEIOCTABIECHUS YCIIYTH;

2) BO3MOXHOCTbH 3arlOJIHEHUSI HECKOJbKUMHU 3asBUTEIISIMUA OJHOUM AJIEKTPOHHOMU
(bopMbl 3adBICHHS MPU OOpAILEHUU 3a YCIyraMu, NpeanoiararolliiMU HalpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMHU;

3) BO3MOKHOCTH I€YaTd Ha OyMa)KHOM HOCHUTEJIE KOMUU AJIEKTPOHHOU (POpMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUYCHUN B
70001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIHNOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

5) 3amojHEHWE TOJIEH DSJIEKTPOHHOW (OPMBI 3asBJIICHHMS 10 Hadaja BBOJA
CBEJICHUI 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
CBEJICHUH, ONMyOJMKOBAaHHBIX Ha PecnyOiMKaHCKOM MopTajie, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(MUKALIMY U ayTeHTU(UKAIUY;

6) BO3MOXHOCTh BEPHYTHbCS Ha JIO0OM M3 3TAnoB 3alOJHEHHUS 3JIEKTPOHHOU
(dbopmbl 3asBiIeHUS O€3 TOTEPU paHee BBEACHHOM HHPOpMaLIUK;

7) BO3MOXHOCTBH JOCTYIa 3asBUTENsSI K paHee MOJAHHBIM MM 3asBJICHUSAM B
TEYEHUE HE MEHEE OJIHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHHSIM - B
TE€YEHUE HE MEHEE 3 MEeCSLIEB.
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2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecryOimmkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIIACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B IpejenaxX yCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM LIEHTpPE
rpaduka npuema.

3anuch Ha OMpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS HTOU
JaThl.

JI71st ocyniecTBICHUS IpeIBApUTEIBLHOM 3anucH ocpeicTBOM PecmyOnkancKkoro
nopraja 3asBUTEII0 HEOOXOJIMMO YKa3aTh 3allpallMBaeMble CUCTEMOW JaHHbIC, B TOM
quclie:

dbaMuTuIo, UM, 0TYECTBO (TIPH HATUIHH ),

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb IpPU
MpPEABAPUTEILHON 3allUCH, JTOKYMEHTaM, MpPEJICTABJICHHBIM 3asBUTEJIEM NPHU JUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Tpu ocyiiecTBICHUN NPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOecreuynBaeTcs
BO3MOKHOCTh pacredararb TaJIOH-NOATBEpXKACHUE. B ciydae, ecinu 3asBUTEIb
COOOILUT aJpec 3JIEKTPOHHOM MOYTHl, HAa YKA3aHHBIM aJpec TaKKe HampaBisieTcs
uH(pOpMaLus 0 MOATBEPKACHUN IPEIBAPUTEIBHON 3aMCH C YKa3aHUEM J1aThl, BDEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTeIbHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aKCh AHHYJIUPYETCS B Clydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DHUKALMK U ayTeHTU(PUKALMK B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont ®enepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. Cocras, n0cJIe10BATEJIbHOCTH U CPOKHU BbINOJHECHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHMA K MOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOCHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI GopMe, a TaKIKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onncanue nocie0BaTeIbHOCTH IEUCTBUI MPU MPENOCTABIEHNUN
MYHHULUITAIBHON YCIYTH

3.1.1. IlpenocrapieHue MyHULIUITAIBHOM YCIYyTH BKIIOYAET B ce0s Cleayrolue
aIMUHUCTPATUBHBIC NPOLIEAYPHI:
1) KOHCYJIbTUPOBAHUS 3ASIBUTEIIS;
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2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBIICHHBIX
3asIBUTEIIEM;

3) HampaBJ€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOIIHE B
MPEIOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MoAroToBKa pe3yibTaTa MyHUIIMITAIBHON YCITYTH;

5) BbiAaua (HampaBiIeHHE) 3asBUTEIIO PE3YJIbTaTa MYHULIUIIAILHON YCIYTH;

6) ucrpaBJeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMNPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asButens B OpraH — riaBHBIM CIIEHUAIUCT OTENA M0 yYeTy H
pacnpeziesieHuto xuibs McnonaurensHoro komurera Emna0ykKCKoro MyHUIIMIAIBHOTO
paiiona PecnyOnuku Tarapctan (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BHOpaBe OOPATUTHCSA 3a KOHCYJNbTALMEH O MOPSAAKE M CPOKax
MPEAOCTaBICHU MYHUIMNAIbHOW yciayrhk B MO®I nuuno uw mo tenedonHy u
AJIEKTPOHHOM IOYTE.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMON JOKYMEHTALMHA U JIPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUNTATIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIMTNIATBHON yciyru Ha oduiransHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTallUsl IO COCTaBy, (opme MpelIcTaBiIsieMOd [TOKYMEHTAaluu W JIpYruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYCHHS] MyHUIUIATIBHOM YCIIYTH.

3.2.3. 3asButens BOpaBe obOpatuThcs B OpranH mo TenedoHy W IICKTPOHHOU
nouTe, a TaKXkKe IMONIY4YUTh KOHCYJbTalMi0 Ha PecrnyOnmukaHckoM mopraie, caiite
Oprana o nopsiJIKe ¥ CpOKax NpelOCTaBICHUS MyHULMIIAIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeacTaBIsIEeMON TOKYMEHTALUUA U APYTHUM BONPOCAM JJIs MOJIYYECHUS
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBMM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periamMeHTa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0UYMX AHEH CO JTHS MOCTYIUICHUSI OOpallieHusl.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABISIEMON JTOKyMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. [lpunstrie U pacCCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jis1 MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTHU 4epe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMIAIBLHON YCIYTM W TPEACTaBISACT JTOKYMEHTHI B
COOTBETCTBHUH C IYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

ONpeAeNsIeT MpeaMeT OOpaIeHus;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IpU  M[PEIOCTABICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIICCTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieqaTteiBaeT 3asBieHue u3 AUC MOIL;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET NoanucaHHoe 3aasiaeHue B AIC MOI;

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHON (popme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (OPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpalaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCA: TOTOBOE K
OTHpPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT [TOKYMEHTOB, TPUHSATHIX OT
3asiBuTest B Opran B 2JeKTpoHHOU (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEUEHHE OJHOTO paboyero JHA CO JHS OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
nonpasznencaue MOL.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBJICHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBiieHHble B OpraH, MocpeicTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOJICHUCTBUSI.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
ANEKTPOHHOM (hopme uepe3 PecryOnkaHCKuii mopTait.
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3.3.2.1. 3asgBuTenp AN MOAAYU 3aABICHUS B JIEKTPOHHON (hOpMe BBIMOJHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOIO  3asBJICHMs, BKIIIOYAIOUIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE AJIs IPEIOCTABICHUS! MyHULIUIIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMIIEHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YyCIyrd B AJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUA  (YyCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHHUS );

OTIIPABJIISIET 3aMOJIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA,

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYecKas IIPOBEpPKaA c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS IIOCJIE 3alOJHEHUS 3asBUTEIEM KaXJOro0 W3 IOJEH 3JIEKTPOHHON
¢bop™mbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO IOJIS 3JIEKTPOHHOU
(GopMbl 3asBIICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKUA U
NOpSAKE €€  yCTpaHeHHs  IMOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHMS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.3.3. PaccMoTpenne koMIuiekTa JOKyMeHTOB Opranom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TIOCTYIUIEHHWE 3asBJIEHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIEHUS MyHULMIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYpPHI SBISETCA— TJIABHBIA CHELUUAINCT OTAENAa MO YYEeTy U
pacnpezenenuto xuiibsi McnonaurensHoro komutera Ena0y:kckoro MyHHUIIMNAIBHOTO
paiiona PecriyOonuku TatapcTtan (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3aaBUTENA ¢ 3asBJIeHueM B Opras:

OTpeesieT MpeaMeT oOpalieHus;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

IIPOBOJUT POBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;
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MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHWSAM, yKAa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErjJaMEHTa,  MPOBEPKY  COOTBETCTBHUSA
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAaHOBJEHHBIM  TpeOoBaHUSIM  (HajuIexaliee
oopMIIeHUE KOMUNA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOTYMCTOK, MPHITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHU);

3aMOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOM
UH(OPMAIITMOHHON CHUCTEeME, TMPEJHA3HAYEHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

IpU  MNPEOOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MoCJIe MOANMKUCAHUsl CKAHUPYET MOAMUCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO IS OKa3aHUsS TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW ¢opMe WM 3JIEKTPOHHBIE O0O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETI0;

BO3BpAIllA€T TOJANUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACTIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanu4usi OCHOBaHMM [JI1 OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISIET 3afBUTEIS O HAJIMYUU
MPENATCTBUN JJIsI IpUeMa 3asiBJICHUS M BO3BpaIlaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICp>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCJE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jejia, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBUM JNEUCTBUTEIBHOCTH AJICKTPOHHON TOJIUCH,
nmocpencTBoM obpamieHuss k Egunomy moptany (B ciiydae, €ClU  3asiBUTEIEM

[IPEICTABIICHBI JJIEKTPOHHBIC JIOKYMEHTHI, MOAITACAHHBIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TIOJMUCHIO).
ITpu HAINYUHA OCHOBaHUM, IPEeNYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, IMOJATrOTABIMBAECT IPOCKT pEIICHHS 00 OTKaze B
npueMe JTOKYMEHTOB, HECOOXOAUMBIX JIJisl MPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

B cnydae, ecnu B pe3yabTaTe MNPOBEPKH YCHIEHHOM KBaJIM(pPUUIUPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIHHOCTH,
MPOEKT pelieHrus 00 OTKasze JOKEH COJAepKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJISl €T0 IPUHSTHS.

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1549 ot 22.11.2022. NcnonHutens: MypuHa J1.E. r,lBﬂEKTPOHHbIﬁ
CtpaHuua 22 u3 47. CtpaHuua cosgada: 11.11.2022 16:12 =¥ TATAPCTAH



23

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNUS MYHULUIIAIBHON YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpBIE HE MPEACTABICHBI, COAEpPKAT HEAOCTOBEpHbIE M  (WJIN)
IPOTUBOPEUMBBIE CBEJECHUS, 0(OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI),
HAIIPaBJISIETCS. HA COIJIaCOBAaHUE B YCTAHOBJIICHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CoryacoBaHue TMpoeKTa pelmieHuss o0 OTKa3e B HpPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHHIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO pPErVIaMEHTAa, JOJLKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UYEHUE OJTHOTO pabOYero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHHH CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUIEHUM 3asBJICHUS, COJEPKAIIEE BXOIALIMN PEruCTPALMOHHBIN
HOMEp 3asiBJICHMs, AATy IOJY4YECHMs 3asBIICHUS, NEPEUYECHb HANMMEHOBaHUMN (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy HOJIy4€HMs pe3yjbTaTa MYHHLIMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpPH HAJIMYUKA TEXHUYECKOH  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE NIyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B TEYEHUE OJHOTO pabdouyero AHS CO
JIHSI IOCTYIUJICHUS 3asIBIICHUS HA pACCMOTpPEHHE.

Pe3ynbpTaTaMu BBIIOJIHEHHS] AIMUHUCTPATUBHBIX NPOUEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelieHus o0 oTKa3e B Mpueme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpaBiieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIYTH

3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJMUHHCTPATUBHOM IPOLEIYpPHI
ABJISIETCSl TOJYy4YEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIISL JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOU MPOIEAYPHI, SBIIAECTCA — IVIABHBIA CIIEHHUATUCT OTIENA MO Y4eTy U
pacnpezenenuto xuiibsi McnonaurensHoro komutera Ena0y:kCKOro MyHUIIMIAIBHOTO
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paiiona PecnyOonuku Tarapctan (manmee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — MHBIMH CIOCOOAaMHM) 3alpochl O MPEAOCTAaBICHUM JOKYMEHTOB HU
CBEJICHUH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMHUHHCTPATUBHOIO PETIIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSLIMM IIyHKTOM,
BBITIOJIHSAIOTCS B JICHb IPUHATHS 3a51BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYD  SBIJIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CienyanucThl  IOCTAaBIIMKOB JAHHBIX HA OCHOBAaHUU  3alpOCOB,
MOCTYNHBIIUX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aMMOJECHCTBUA,
MPEAOCTABISAIOT 3alpallliBaeMble JTOKYMEHThl (MH(OpPMALMIO) WIA HAIOpaBISIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wjin) MH(OpMalUKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIAM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUYEHHE IISATU JHEW €O JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, MPEIOCTABIIAIOIINE JOKYMEHT UM HH(pOpMaluio,
€CJIM MHBIE CPOKHU MOJTOTOBKM M HAIPABJICHHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbl (eaepaqbHbIMU 3aKOHAMM, IPaBOBbIMU akTamu llpaBurenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJ€HUs1), HEOOXOIUMBbIE JJIs MPEAOCTABICHNS MyHULUMIIAIBHON YCIYTH,
00 yBeOMIIEHHE 00 OTKa3e, HaIllpaBJCHHBIE TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4aeT 3aIpalliBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE [UIs NPEIOCTaBICHUS
MYHUIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(wm) uadopmanuy;

npu HaJIN4YUN OCHOBaHMI, IPENYCMOTPEHHBIX ITyYHKTOM 2.7.1
aJIMUHHUCTPATUBHOTO perjaMeHTa, MOJArOTaBIMBAeT MPOEKT pelleHuss 00 OTKa3e B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUIIAIBHON YCIyTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIICHUS MYHUIMIIAIBHON YCIyrd, ¢ yKa3aHWEeM MpPUYMH OTKa3za (B cilydae,
€CIM OCHOBaHMS [JIsi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHUIMIIAIBHOM YCIYI'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TAaKUM JOKyMEHTaM, OCHOBAaHHUS JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOPMAaLMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMI1), KOTOphlE HE NPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U (WUJIN)
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MPOTUBOPEUYUBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HAIPABIIETCS HA COTVIACOBAHUE B YCTAHOBJIIEHHOM TOPSAKE TMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CoryacoBaHue TMpOEKTa peElIeHHss 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHULUNAIBHON YCIYI'M, OCYUIECTBIIAECTCS B
HOpsAKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O pErjlaMeHTa.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb MOJyYEHUs CBECHUN 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYp  SABJISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE JJIsl MPEJOCTABICHUS MyHULIMIIAIIBHON YCIYTH,
NpOeKT pemieHUss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
MPEIOCTABICHUSI MyHUIIUTIAJBHON yCIYTH.

3.4.5. HcnonneHwe mpouenyp, yKazaHHbIX B nOyHkrax 3.4.2, 344
aJIMUHACTPATUBHOTO pErjJaMeHTa, TMpH HaTUYUd TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C HCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIAYr, B TOM UHCJIE C MOMEHTa pETUCTPAllMU 3asBICHUS B
COOTBETCTBUH C IMYHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEIJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CpOK BBIIOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJaMEHTa, COCTABISAET IATh pabouux
THE.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
MpOLENypbl, — T[JIaBHBIA CHEUUATUCT OTAENa MO YYETy U PaCHpeleTCHUIO >KUIIbS
UcnonautensHoro xomuteta Emnabyxkckoro MyHunmmanabHOTO paiioHa PecrmyOnuku
Tartapcran (mamee - NOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pE3ysbTaTa
MIPEAOCTABIECHUS MyHULMITIAIbHON YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO pErjiaMeHTa, MOATrOTaBIMBAET
MPOEKT pelieHHus] 00 OTKa3e BO BKIIOYEHHH (B UCKIIOUEHUH) KUJIOTO TOMEILECHUS B
coctaB (M3 coOcCTaBa) CHEHMAIM3UPOBAHHOIO kuiuuHOoro ¢ouaa EmaOyxckoro
MyHULIMIAIBHOTO paitoHa PecryOonuku Tarapceran (nanee — pemieHue o6 oTkase);

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIBHON
YCIIYI'H, NPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMHUHUCTPATHUBHOIO pErJIAMEHTa, I10
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UTOTaM  PACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIs  MPEIOCTABICHUS
MYHUITUTIATBHOW YCIyTH, TOATOTABIMBACT TPOEKT pEHIeHUus O BKIOYeHUH (00
UCKIIFOYEHHH) JKWJIOTO IOMELIEHUsT B COCTaB (M3 COCTaBa) CIELHAIM3HUPOBAHHOIO
xuunHoro ¢ouna Enalyxkckoro myHununanbHOro paiiona PecmyOnuku Tatapcran
(manee — penieHue);

HalpaBJISIET MOATOTOBJIEHHBIA MPOEKT PEIICHHS Ha  COIVIACOBAHUE B
COOTBETCTBHUM C IyYHKTOM 3.5.3 aJIMHHUCTPAaTUBHOIO pErJIaMEHTa IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSILIMM ITIYHKTOM,
BBITIOJIHAIOTCS B TEUCHHUE TPeX pabouyunx JHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
pelIeHus] WIA TPOEKT pemeHuss o0 OTKa3e, HalpaBJICHHbIE Ha COTJIAaCOBAaHUE
pykoBoautenmo Oprana.

3.5.3. CornmacoBaHne H MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHUIUOAIBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
3aMecTuTenaeM pykopoautens Oprana, PykoBoaurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHus, BO3BpAIIAlOTCA
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a TMOJIMOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUIS1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHHM NIPOEKTOB JTOKYMEHTOB IPOBEPSET
coOMI0/IeHNe aJIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU JniiaMmu OpraHa B
YacCTU CPOKOB BBITIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIMYMS COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbISBIEHUST ~HApylIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX TOCJIEA0BATEIBHOCTH W TMOJHOTHI PyKoBOIUTENH
Hcnonkoma WHUIMUPYET TMPUBJICUCHHUE K OTBETCTBEHHOCTH JIWII, JOMYCTHUBIINX
HapylIeHUs, B COOTBETCTBUU C MMyHKTOM 4.3 aAMUHUCTPATUBHOTO pPErjaMeHTa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCSL B TEUCHHE MATHAAIATH PA00YHUX JHEI.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
noanucanHoe PykoBomurenem Oprana pelmieHWe WM pelmieHne 00 oTKase,
HaIpaBJICHHOE Ha peructpannio B Oprax.

3.5.4. MHUcnonHenuwe mpoueayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpPEeAHA3HAUYCHHOW [JI1 OKa3aHUsl TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcuMaIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aJMUHUCTPATHUBHOTO pPErjaMEeHTa, COCTaBIISIET BOCEMHAANATh Pado4YMXx
JTHEH.

3.6. Beinaua (HanpaBlIeHHE) 3asIBUTENIO PE3YJIbTaTa MyHULMIIAIBHON YCIYTH
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3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOLIET0 MPEIOCTaBICHUE
MYHULIUNIATBHON YCIYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
OpOLEAYypbl, — IJIABHBIN CHELMAJIUCT OTAENA IO Yy4YeTy U paclpeiesICHUIO KUIbs
HcnonnutenbHoro komutera Ena0yXCKoro MyHHMIMIAIBHOrO paiioHa PecmyOnuku
Tarapctan (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBIICHUE)
JTOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HAIpaBIICHUE)
JOKYMEHTOB:

o0ecreuynBaeT  pPErucTpaluil0o W  BHECEHUWE CBEAEHMH O  pe3yJbTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOACUCTEMY BEIECHHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUTAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTare NpeloCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYECHMS
pe3ynbTara peJoCTaBICHUS MyHUIMNAIBHON yciryrd B Oprane wiu B MOLI,

HcnonHenne  mpoueayp OpU  HAIAYUM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULMIIAIbHBIX YCIIYT.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOrO0 padoyero JHS CO JHSA MOANHUCAHMS JTIOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM PeI0CTaBICHUS MYHUIIMIAIbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOKHOCTHBIM JiHIIoM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
pa3MeIlleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyIH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adBUTENS (€ro MpeACTaBUTENs) O
pe3yibTaTe NPeoCTaBICHUS MyHUIIMIIAIBHOMN YCIIYTH U crioco0ax ero nojryyeHusl.

3.6.3. Tlopsamok Bblmaud (HampaBlICHWs]) pe3ysibTaTa MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHUIIMIIAIBLHOW YCIYTH B
M®II, paGotauk M®IL] BbiIaeT 3asgBUTENIO PE3YJbTAT MYHULUIAIBHOH YCIyI'H B
dbopMe HK3eMmIuIsipa DBJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEeAOCTaBISAETCA JK3EMIUIP SJIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alich Ha ChEMHBIM HOCUTENb MH(POPMALIMK WIIM HAIIPaBJICHUS HK3EMIUIIpa
AIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM IMoYTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HANpaBICHUU HK3EMIUISIpA SJIECKTPOHHOIO
JOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJIEH SK3EMILISP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE, MO JJIEKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO HK3EeMILIIpa
ANEKTPOHHOI'O JOKYMEHTAa JK3EMIULIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
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HOCHTEJIE 3aBEPAECTCA YIOJHOMOYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHUEM YCHIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCSL B MOPSAJIKE OYEPETHOCTH, B JIEHb NPUOBITUS 3asABUTEISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (pUKcanus
(dakTa BbIJIaUM pe3yJibTaTa MPEeAoCTaBiIeHUS MyHUIUNaibHOU yciayru B AUC M®II,
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HANPAaBIIIETCS  DJIEKTPOHHBIM  00pa3  MOKYMEHTa, SBJSIONIETOCS  pPEe3yJlbTaToOM

[IPEIOCTABIICHUS MYHULIMTIIATBbHON YCIyTIH, ITOJAIIMCAHHBIN YCUJIEHHOM
KBATHM(PUUUPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B JIEHb MOANMUCAHUS JTIOKYMEHTA, MOATBEPKIAOIIEr0 MPEeI0CTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMy  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HanpaBsyieHue (TMpeJoCTaBIEHUE) C HCIOJIb30BaHMEM PecmyOinkaHCKoro mnopraia
3asIBUTENIO JTOKYMEHTA, IMOATBEPKIAIOIIETO MTPEAOCTABICHNE MYHUIIMIIAIBHON YCIYTH
(B TOM 4mCIe 0TKa3 B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIUIIAIBLHOW yCIyTU B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIMNAIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE €My
MPEAOCTABISAETCA SK3EMILUISAP ANEKTPOHHOTO TOKYMEHTA IMyTEM €ro 3allMCU Ha ChEMHBIN
HOCHUTEJIb MH(POPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIpeC 3asBUTEIIS.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TMOPSAKE OYEpEeIHOCTH, B J€Hb MPUOBITUS 3asiBUTENS B
COOTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOIro pacrnopsaka Oprasxa.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (DUKCAIUS
dakTa BBIJAYM  pe3ydbTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOW CHUCTEME, MpEIHA3HAYEHHON ISl OKa3aHUS
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHSI TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBIISIOIIEMCS
pe3yJIbTaTOM MYHUIIMTIATBLHON YCIIYTH, 3asiBUTEIb HanpapsieT B Oprax:

3asBJIeHUE 00 WCHpPABICHUU TEXHUYECKOW OImMOKK (mpwioxenue Ne 6 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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JIOKyMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JTOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITy, CBHIICTCILCTBYIONINE O HAJTUYHH
TEXHUYECKOU OIIHUOKHU.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMEMCS pPe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCs 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM YHUCIE C
UCIIOJIb30BAHUEM JJIEKTPOHHON MOYThI), OO uepe3 PecmyOnukaHcKkuil mopTan wiu
M®OII.

3.7.2. IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MUCIPABICHUHM TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPIIOKEHHBIMHU JTOKYMEHTAMH M TEpeacT X JO0DKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMBbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pab0dvero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPUHATOC
M 3apEeTHCTPUPOBAHHOE 3asBIICHHWE, HAMPABICHHOE HAa PAacCCMOTPEHHUE TOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0paboOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISIX BHECEHUS UCHPABICHUM B JIOKYMEHT,
SBJISIIOIIUICS. PE3YJIHTATOM MPEJOCTABICHUS MYHHUIIMIAIBHOU YCIYTH, OCYIECTBISET
MPOLIEIYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aaMUHUCTPATUBHOTO perjiaMeHTa, u
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asBUTENS (YIIOTHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas ONTHOKA, NN HAIPaBJIsET
B aJpec 3asABUTEIS TMOYTOBBIM OTMPABJICHHEM (TOCPEICTBOM DJIEKTPOHHOUW ITOYTHI)
MMMACBMO O BO3MOXHOCTH TIOJyYCHHS JOKYMEHTa TMpH TpenoctaBiennn B Oprax
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUUYECKas ONTHOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TE€UEHHE ABYX pabOuYMX MIHEW TMocjiae OOHApYKEHUS TEXHUYCCKOMN
OMUOKA WM TIOJy4YeHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asiBICHUS O
JOTYIICHHOMW OITHOKE.

PesynpTaTaMu  BBITIONHEHWS  QJAMUHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. Ilopsinoxk u GopMbI KOHTPOJIS 32 NPEAOCTABJICHNEM MYHHUIMNIAJIbHOM
yCJIOYyIrd

4.1. Ilopsiiok OCYIIECTBIECHUS TEKYLIErOo KOHTPOJIS 32 COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K
NPEIOCTaBICHUIO MYHUIIMIIAIBLHON YCIYTH, a TAKXKE MPUHATHEM UMH pELICHUN

KOHTpOIb 32 MOMHOTOM M Ka4E€CTBOM IPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
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BKJIIOUAET B ce0s BBISIBICHUE U yCTPAaHEHHE HAPYIICHUH MpaB 3asgBUTENEH, IPOBEICHHE
MIPOBEPOK  COOJIFOICHHSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pEIIEHUI Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmamMu  KOHTpOJIA 3a COOJIFOJIEHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
POLEAYD ABIISIOTCS:

1) npoBepka M COIJIaCOBaHUE IPOEKTOB JOKYMEHTOB IO IPEIOCTABIICHUIO
MYHULIUIIAJIBHON yCITyTH;

2) IpoBOAMMBIE B YCTAHOBJIEHHOM  MOpPSAJIKE  IPOBEPKM  BEJIEHUSA
JeJIONPOU3BOICTBA;

3) mpoBeieHHE B YCTAaHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX IPOBEPOK COOIIOAEHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONBb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs W MHCbMEHHAas
nH(popManus JOHKHOCTHBIX JIUL, OCYIIECTBIIAIONINX BBIITOJHEHUE aMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJICHU.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU NMPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpPraHa MECTHOIO
CaMOYIIPABJICHUSI MPEIACTABISIOTCS  CIPaBKM O  PE3ysabTrarax MpPeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciyyasx ¥ IpUYMHAX HApyLIEHUS CPOKOB, MOCIEA0BATEIIBHOCTH U CONEPKAHUS
aJIMUHHACTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIMIIAa HEMENJECHHO HH(POPMUPYIOT
PYKOBOJIHMTENS OpraHa, IMpeAOCTaBIIONIEr0 MYHULUNAIBHYIO YCIyry, a TakKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJIb 32 COOJIIONEHUEM MOCJIEIOBATEIIBHOCTH  JEHCTBH,
ONpENENCHHBIX  AAMUHUCTPATUBHBIMM  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIMNATBHOM YCIYI'M, OCYILIECTBISECTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIIPAaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aluil padoThl 1O
IIPEIOCTABIICHUIO MYHULIMIIAIBHON YCIIyTH, HAYaJIbHUKOM OT/EJA, OCYLIECTBIIIOIIETO
OpraHu3alxio padOTHI MO NPEIOCTABICHUIO MyHUIIMIAIBHONW YCITYTH.

[lepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJb,
YCTaHaBIMBAETCA IOJIOKEHUSMUA O CTPYKTYPHBIX INOJIPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMU.

4.2. ITops10K ¥ NEPUOINYHOCTh OCYILECTBIICHHS [NIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
IIOJIHOTHI M KA4€CTBA IIPEAOCTaBICHNS MyHULIUMITAJIBHON YCIIYTH, B TOM YUCJIE TOPSIOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIbHON
yCIIyTH

4.2.1. KOHTpOJIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUS] MyHUIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nerctBus (Oe3nericteue) Oprana, a
TaK)X€ UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILKX.
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4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KAYECTBOM
MPEAOCTABIEHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lops0K U NEPHOAUYHOCTD OCYIECTBIEHHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCA 1aHoM padotsl Oprana. [Ipu npoBepke MOTYyT paccMaTpUBAaThCS BCE
BONPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULIMIIAIBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKU ), NN OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET IPOBOJUTHCS 1O
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE IIPOBEPKH MPOBOJSATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBIABICHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTYYCHUS KaJI00 3asBUTENeH Ha AeicTBus (O6e3aeiicTBrue) OpraHa, a TaKxKe UX
JTOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U AeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocymiecTBiIsIEMbIE) UIMH B X0J1€ TIPEOCTABICHUS MYHUIIUNIATBHON YCIYTH

[To pe3ynbpTaram MpPOBEICHHBIX MPOBEPOK B CIy4ae BBIABICHUS HAPYIICHUN MpPaB
3asBUTEJIC BUHOBHBIE JIUIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOIpa3IeiIeHUs
opraHa MECTHOTO CaMOYIPAaBJI€HUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkKallee BBITIOJTHEHUE aAIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazniene 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIC JIMI]a W WHbIE MYHULMNAIBHBIC CIyXalllMe 3a PpEIICHUS WU
nencTBusa (0e3nencTBre), TPUHUMAEMbIe (OCYIIECTBIsIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIMIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TlonoxeHusi, XxapakTepu3yromire TpeOoBaHusI K OPAIKY U hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBieHuEM MYHULIHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
UX OOBEIMHEHUW U OpraHU3alMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpU  MPEJOCTABICHHUH
MYHULUIIAUIBHON  YCIIYI'M, TIIOJIy4YEHMS [OJIHOM, aKTyaJlbHOW U  JIOCTOBEPHOU
uH(pOpMallMU O TOPSAKE MPEAOCTaBICHUS MYHUILIUIAIBHOW YCIYTH U BO3MOKHOCTH
JI0CyAeOHOTO paccMOTpeHus oOpamieHnii (kajo0) B TIpolecce MPeIOCTaBICHUS
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MYHULIMIAIBHOMN YCIIyTH.

5. locyneOHb1i (BHeCyAeOHbIN) NMOPSAA0K 00:KAJOBAHMS PeLIeHUIl U AedCTBHI
(0e3peiicTBHUs) Oprana, MPeAOCTABJIAIOIIECT0 MYHULUIIAJIBHYIO YCIYIY,
MHOTO()YHKIMOHAJIBHOI'0 HEHTPA MPEAOCTABJIECHHUS TOCYAAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUMN
u JedctBuil (Oe31eicTBUS) OpraHa, MPEIOCTaBISIONIET0 MYHHMIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIY)Kalllero,  PYKOBOJWUTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO(DYHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTETH MOKET 00PATUTHCA € KaN000i, B TOM YUCIIE B CIECAYIONINX CIydasx:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUIAIbHON
YCIIYTH, 3apoca, ykazaHHOro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpoKa IpeJOCTaBJICHUS MYHULIMNAIbHOU yciyru. B ykasanHom
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHE 3asBUTENIEM PEIICHUN W JICUCTBUIN
(6e3neiicTBuUsl) MHOTODYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LIEHTPa BO3MOXHO B CIllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JOXKEHAa (QYHKIUS  TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIBbHBIX YCIYTr B IOJHOM O0BEME B
NopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK JTMOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeOCTaBICHUN MyHULMIIATBHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a HE
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
WHBIMU  HOPMAaTMBHBIMU  TpaBOBbIMM  akTtamMu  Pecnyomuku — Tarapcran,
MYHUIMNATBHBIMM ~ TPABOBBIMM ~ aKTaMH. B yka3aHHOM ciydae jaocyaeOHoe
(BHecyneOHOE) o0XajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUs U ACHCTBUS
(Oe3nelicTBUE) KOTOPOrO OOKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B MOPSAJIKE,
omnpenesieHHOM YacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IJIaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMU akTamu Poccuiickon
®denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHULIUIIATIbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEIO0 MYHUIMIANBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MPEeAOCTaBISIIONIEr0 MyHUIIUIIAIbHYIO YCIYry, MHOIO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOI'O IEHTPAa, OPraHU3ali, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMHU OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pPeE3yJbTare
MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTaHOBJICHHOIO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHHUKA MHOTO(QYHKIMOHAIBHOIO ILIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIMAIBHBIX YCIYr B IOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

9) nmprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eJepadbHbIMU 3aKOHAMH W TPUHATHIMHU B
COOTBETCTBMM C HHMHM WHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIAJIBHBIMYU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHu u jJedcTBuil (0e3aeiicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHA (QYHKUUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B IOJHOM o0oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJIM HMH(OpMalMM, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B NMPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUHM MYHHUIIMIIAIbLHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (6e3neiicTBU)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanphoro 3akona Ne 210-D3.
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5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHOW (¢GOopMe B OpraH, NPEAOCTABISIONANA MYHUIUNIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMA OPraH TOCYIapCTBEHHOMN
BJIACTH, SIBIIIONIMICS ydYpeauTeNeM MHOTOQYHKIIMOHAIBLHOTO IIeHTpa (jamee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepansHoro 3akona Ne 210-D3. XKanoObt
Ha pelieHuss U JaeucTBus (Oe3eiicTBUE) PYKOBOJUTENS OpraHa, MpeAaoCTaBIISIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIalI0TCS B BBIIECTOAIIMNA OpraH (IIpH €ro HaJIu4uu) Ju00 B
cllyyae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABISIONIEr0 MYyHUIIMNANBHYIO yciyry. JKamnoObl Ha pelieHus U JIeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATHLHOTO IEHTPA MOAAIOTCS PYKOBOIAUTEIIO
ATOTO MHOTO(QYHKIIMOHAJIBHOTO IieHTpa. JKamoObl Ha penieHus U JeUCTBUS
(6e3neticTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO I[EHTPAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nerctBust (Oe3neiicTBUe) paOOTHUKOB OpraHW3allvui, MPEeayCMOTPEHHBIX yacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENISAM ITHX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPErIOCTaBISIONIETO
MYHULMOAIbHYKO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, IpeIOoCTaBIISIOLIETO
MYHULMOAIBHYK YCIYTy, MYHUIHUIAIBHOTO CIIYXallero, pPyKOBOJIUTENA OpraHa,
MPEAOCTABISAIONIETO MYHHUIIUNAIBHYIO YCIYTY, MOXET OBITh HampaBjieHa IO TIOYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C HCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduUMAIBHOTO calTa oOprasa,
MPEAOCTABIAIONIET0  MYHUUHMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaKXe MOXKET ObITh MIPUHATA IIPU JTUYHOM INpueMe 3asBuTess. JKanoda Ha pemieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATILHOTO LIEHTpA, paboTHUKaA
MHOTOQYHKIIMOHAJILHOTO  IIEHTpa MOXET OBbITh HampaBjieHa 10 TouTe, ¢
WCIOJB30BaHUEM  HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW — cetn  «HTepHeT»,
opUIMATBHOTO caiiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana Jmbo
Pecnybnukanckoro mopraia, HHPOPMAIMOHHON CUCTEMBI OCY1eOHOr0 00KaJoBaHMS,
a TaK’Ke€ MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
neictBus (Oe3nelicTBHE) OpraHu3aluii, MPeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB MOXKET OBITh HaIpaBJcHA
Mo To4YTe, C WCIOJb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
«nTepHeT», OQUIMATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana aubo
PecnyOnukaHckoro mopTana, a TakXke MOXET ObIThb NPHUHATA MPU JUYHOM TpUEME
3asIBUTEJIS.

5.3. Kanoba nomxHa COepKaTh:

1) HauMeHOBaHHME OpraHa, MPEIOCTaBIISIIONICTO MYHHUITUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEIO0 MYHHUIMIAIbHYIO YCIyTy, JH0O
MYHUITUTIAJIBHOTO CITYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(umu) paOoTHHMKA, OpraHU3alii, NPeIyCMOTpPEHHbIX dYacThio 1.1 cratem 16
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®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMsl, OT4eCTBO (TIOCIICTHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEIbCTBA 3asSBUTENS - (PU3MUECKOTO JIMIa TUOO HAUMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JI0JKEH OBbITh HAPaBJICH OTBET 3asiBUTEIIO;

3) cBemeHus 00 OOXKaTyeMbIX PEIICHMSIX W JIEUCTBUAX (Oe31eiCTBUM) opraHa,
NPEIOCTABISIONIET0 MYHUIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO —JIMIIa  Oprasa,
PEIOCTABISIONIET0 MYHUUUIAIBHYIO YCIYTY, JU00 MYHUIUMIAIBHOTO CIIY)KAalllero,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIBFHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U
neictBueM (Oe3elicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTAaBISIOIIEr0 MYHULUIAIBHYIO YCIYry, JHOO
MYHUIUINAIBHOTO  CIIY>KaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEJICTaBICHbl JOKYMEHTHl (MpU HAJIWYMM), MOATBEP)KIAIOIIME JOBOIbI 3asBUTEIS,
MO0 WX KOHH.

5.4. IlocTynuBiias *ajnoda MoJIeKUT PErUCTpalii B CPOK HE MO3HEE pabouero
JHS, CJIEIYIOLIETO 33 THEM MTOCTYILJICHUSI.

5.5. XKanoba, moctynuBmiasgs B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIBHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), TOIJIEKHUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH PadOUYMX IHEH CO JHS €€ PEerucTpaluu, a B
ciliy4yae 00XaJIOBaHMs OTKa3a OpraHa, MpenoCTaBISIOIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®denepanvuoro 3akoHa Ne 210-®3, B mpueMe JAOKYMEHTOB y 3asiBUTENs JHOO B
WCIPABIICHUU JIONYIIEHHBIX OINEYaTOK M OIIMOOK WM B cily4yae O0KaJOBaHMS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCHPAaBIEHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) »xanoba ymOBIETBOpPSIETCS, B TOM 4HCIe B (PopMe OTMEHBI NPUHATOIO
pelIeHus], UCIPaBIICHUs TOMYIIEHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS MYHUUMUIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMHU IIPABOBBIMU AKTAMU
PecnyOonuku TaTtapctan, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (hOpME U IO JKETAHUIO 3asBUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yjbTaTaX PacCMOTPEHUs KaloObl aercsa MHbopMalus O JEeUCTBUIX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHou yactoio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEJIUTEIILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYUIEHUW NP OKa3aHUHA MYHUIUIIAIBHOW YCIYTH, a TAKKE IPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
JNEUCTBUSAX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX MOJIyYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEkKAUIEH yIOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PACCMOTPEHHUS KaI0ObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HaJIEJIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEeIJIUTEIBbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUEHHIO B COCTaB U
VCKJIFOYEHUIO KWJIBIX TTOMENIEHUIN
U3 COCTaBa CIEHHAIIN3UPOBAHHOTO
x)ununrHoro ¢Gonaa Enadyxkckoro
MYHULIMNAIBHOTO pailoHa
Pecnybnuku Tatapctan

dopma
(bnank oprana, npeAOCTaBISIOIIET0 MYHULUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHbIE:
IIpencraBurens:
KoHTakTHbIE JaHHBIE IPECTaBUTEIIS:
PEHIEHUE
0
oT Ne
PaccmotpeB Bame 3asBiieHne ot Ne U TIpUJIaraemsle K
HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpPraHOM
MIPUHSTO peleHue 0

JlononHuTtenbHas HHGOPMALIUS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

Homxuoctroe o (OHO)

(OTHCH YIMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUEHHIO B COCTaB U
VCKJIFOYEHUIO KWJIBIX TTOMENIEHUIN
U3 COCTaBa CIEHHAIIN3UPOBAHHOTO
x)ununrHoro ¢Gonaa Enadyxkckoro
MYHULMNAIBHOTO paiioHa
Pecnybnuku Tatapctan

®opmMma
(bmaHk oprana, TPeIOCTaBISIFOIIET0 MyHUITUTAEHYIO YCIIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrakTHble JaHHBIC IPCACTABUTCIIAL

PEIIEHUE
00 0TKa3e B MpeJOCTaBICHIUH MYHHUIUIIATLHON YCIIyTH
o
oT Ne
PaccmotpeB Baiue 3asBnenue ot Ne Y MIpUJIaraeMble K HeMy

JIOKYMEHTBI YIIOTHOMOYEHHBIM OPraHOM
IPUHATO pelIeHrne 00 OTKase B

0 CJIeYIOIINM

OCHOBAHUSAM:

N —

JononaurtensHas HHPOPMAIIHS:

Brl BipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpTraH C 3asBJICHHEM O MPEA0CTaBICHUN
YCIIYTH MOCJI€ YCTPAHEHHUS YKa3aHHBIX HAPYILIEHUMN.

JlaHHBII 0TKa3 MOXET ObITh 00KaJIOBaH B JOCYACOHOM MOPSJIKE ITyTEM HAMPABIICHUS KaT00bI
B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM TOpsIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxaoctHoe nuto (PUO)

(MOAHCH YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUEHHIO B COCTaB U
VCKJIFOYEHUIO JKWIIBIX TTOMENIEHUI
U3 COCTaBa CIEHHAIIN3UPOBAHHOTO
x)ununrHoro ¢Gonaa Enadyxkckoro
MYHULIMNAIBHOTO pailoHa
Pecnybnuku Tatapctan

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KonrakrHrie JaHHBIC:

HpC,Z[CTaBI/ITeJ'IBZ

KonrakrHeie JAaHHBIC TPEACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHHS
MYHULHUIAIBLHON YCIYyTH 110

oT Ne
Paccmorper Bame 3asBnenue oT Ne U TIpUIaraeMble K HEMY TOKYMEHTHI
YIOJIHOMOYECHHBIM OPTaHOM MPHUHATO PEIICHHE
00 OTKaze B TpuUeMe JOKYMEHTOB, HEOOXOIWMBIX JUIs o

CIEIYIOUIMM OCHOBAHHMSM:
1.
2.

PazbsicHeHue pUUYKH OTKa3a:
JononnurensHas uHdopmanus:

Brl BpaBe MOBTOPHO OOpPATHTHCS B YIOJHOMOYEHHBIN OpPraH C 3asBICHHEM O IPEJOCTaBICHUH YCIYTH IOCIe
YCTpaHEHHUS YKa3aHHBIX HAPYIICHUH.

JaHHBIl OTKa3 MoOXeT ObIThb O0OXajoBaH B JOCYA€OHOM TNOpSIKE IyTeM HalpaBlICHHUs JKalnoObl B
YIIOJIHOMOYEHHBIH OpTraH, a TakKe B CyAeOHOM HOpSIKE.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HomxrocTHOE nH1o (PHUO)

(HOHHI/ICB YIOJIHOMOYEHHOTO JODKHOCTHOTO IHIA OPFBHH)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BKJIFOUYEHHIO B COCTaB U
MCKJTIOYEHHUIO KWJIBIX TOMEIIECHUM
13 COCTaBa CHELHAIN3UPOBAHHOTO
xuuirHoro ¢hoxaa Enadyxckoro
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

dopma

B

(HauMeHOBaHNE OpraHa MECTHOTO CaMOYIIPaBIICHUS)

3asBieHUE
O BKJIFOUEHUH >KUJIOTO NMOMEIIEeHUs (>KUIIBIX TIOMELICHHI) B COCTaB
CHEUATU3UPOBAHHOTO KUIUITHOTO (POH/1a
MyHUIMNIAIbHOTO paiioHa PecriyOnuku Tarapctan

ITPOCUT OTHCCTH KHUJIOC ITOMCIICHUC

HaMMCHOBAHUEC IOPUINYECKOTO JIMlia

(>kuITble  TIOMEIIIEHHUSI), PACIOJIOKEHHOE (PacrloJioKeHHbIE) To anapecy: Pecmybinuka
Tarapcran, ropon , yluna , oM Ne ,
kopmyc Ne (surep) , KBapTHpa/KoMHaTa (KBapTUPHI/KOMHATHI) No
, 3aKpeIJICHHOE (3aKpeIJICHHBIC) Ha TIPaBEe OMEPATUBHOTO YIPABICHUS
(XO3SIICTBEHHOTO BEACHUS) 32

HanMCHOBAHUEC IOPUANYIECCKOTO JINIa

Ha OCHOBAaHUU , K
- CJIyK€OHOMY >KHJIOMY TTOMEILECHUIO (CITY>KEOHBIM JKUJIBIM TTOMEIIECHUSM);
- )KWJIOMY TTIOMEIIEHUIO (KHJIBIM MTOMEIIICHUSIM) B OOIICKUTHH.

HpI/IJ'IaI‘aeMBIe JOKYMCHTBI:
1

2.
4,
PykoBoauTens : / /
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I'maBHBIN OyxTanrep: / /

M.IL.(11py HanmU4MK nevaTu)

KonTakTHbIH Tenedon

Tloomeeparcoaro ceoe coenacue, a makdice coanacue npeoCmasisiemo20 MHOW Juyd
Ha 06pabomKy NepCoOHANbHLIX OAHHBIX (COOp, cucmemamu3ayuio, HAKONJIeHue, XpaHeHue,
ymouHeHue (00HOGNIEHUe, USMEHEHUE), UCNONIb308aAHUe, PACNPOCMPAHEHUE (8 MOM Yucie
nepeoady), obeznuuueanue, ONOKUPOBAHUE, YHUYMONCEHUE NEPCOHANbHLIX OaHHbIX, d
Makoice UHbIX Oeticmeull, HeoOX0OUMBIX OISl OOPAOOMKU NEPCOHATLHBIX OAHHLIX 8 PAMKAX
npedoCcmagneHus MyHUYUNAIbHOU YCy2u), 8 mom Yucie 8 aeMmoMamu3upO8aHHOM pexcume,
BKIIOYASL NPUHSAMUE PEUEeHULl HA UX OCHOBE OP2AHOM, NPe0oCmAaBIAIOUWUM MYHUYUNATIbHYIO
yenyey, 8 Yyensix npedoCmasienus MyHUYUNAIbHOU YCTyeuU.

Hacmoswum noomeeporcoaro: ceedenusl, 6KoueHHble 8 3aa61eHuUe, OMHOCAUUECS K
Moell UYHOCMU U NPeOCMasiseMoMy MHOW Uy, a MAaKice GHeCEeHHble MHOI HUICE,
00CcmosepHbl.  Jlokymenmol  (CKAHKONUU  OOKYMEHMOB8), NPUNONCEHHblEe K  3AAGIEHUIO,
COOMBemMcmeyom mpedoBaHUsIM, YCMAHOBNIEHHLIM 3aKoHoOamenbcmeom Poccutickoil
Dedepayuu, Ha MOMEHM NPEOCMABNIEHUsL 3AAGIEHUSL IMU OOKYMEHMbI, OCUCMEUMETIbHbL U
cooeparcam 00CmosepHble CGeOeHUS.

Haio ceoe coenacue na yuacmue 8 onpoce no OyeHKe Kawecmed npedoCmasieHHOU
MHE MYHUYUNATIHOU YCIyeU no meileghony:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB auuHbId KaOuner [lopTana rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHHUS TOCYJApPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryr Pecny6nuku Tatapceran;

|:| B Opzane.
(mara) (moamuce) (®.1.0.)
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IIpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUIIATbHOM
YCIIYTH 110 BKJIIOYEHUIO B COCTaB U
UCKJTIOUEHHIO JKUJIBIX TIOMEIICHUH 13
COCTaBa CIeIaTU3UPOBAHHOTO
xuuiHoro ¢hoxaa Enabyxckoro
MYHULIMINAIBHOTO palioHa
PecnyOnuku TarapcTtan

dopma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

3asiBjieHHe 00 MCKJIIOYEeHUN KIJI0T0 NoMelleHusl (KIUJIbIX NMOMeIllleHuid) M3 COCTaBa
CNEeNUATU3MPOBAHHOIO KUJITHIIHOTO (pOHIA
MYHHIMIAJIBHOIO paiioHa Pecny0smmku Taraperan
(npumepHast popma)
IIPOCUT UCKITFOUHUTH U3 COCTaBa

HAaMCHOBAHUC HOPUANYECCKOTO JINIa

CHELHaTM3UPOBAHHOTO (poHIa MYHHUIIUTIATBHOTO paiioHa
PecniyOnuku TatapctaH kujioe MOMenieHHe  (KWIble MOMEIIEHHsI), PaclolOXKEHHOE
(pacnonoxeHHbie) 1o aapecy: Pecnybnuka TartapcraH, ropoj , yluua
, oM Ne , koprryc Ne (siurep) , KBapTHUpa/KOMHaTa
(KBapTUPHI/KOMHATHI) No , 3aKpETUICHHOE (3aKperyICHHbIE) Ha
npase OTIePaTHBHOTO yIpaBICHHUS (XO3SUCTBEHHOTO BEICHNUSA) 3a

HaMMCHOBAHUEC IOPUINYECKOTO JIMlia

Ha OCHOBAHHH , OTHECEHHBIC K:
-CITy>k€OHOMY JKHJIOMY TIOMEIIEHUIO (CITYKEOHBIM JKUITBIM TIOMEIIEHUSM );
- )KUJIOMY TTIOMEIIECHUIO (KHJIBIM TTOMEIICHHSIM) B OOIIC)KUTHH

B COOTBETCTBHUU C PEIICHUEM oT No

HpI/maraeMHe JAOKYMCHTDI:

1.
2.
3.
4
PykoBonuTens : / /
I'maBHbIM OyxranTep: / /
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M.IL.(mpu HAJIUYWU TIEYaTH)

KonTakTHbIH Tenedon

Tloomeeparcoaro ceoe coanacue, a maxaice coanacue npeoCmasisemo2o MHOW Tuya Ha
00pabomKy NepcoHAIbHbLIX OAHHbIX (COOp, cucmemMamusayuio, HAKONIeHue, XpaueHue,
YmouHeHue (0OHOBNIeHUe, UBMEHEHUe), UCHONb3068aHUe, PACNPOCMPAHEHUe (8 MOoM 4ucie
nepeoayy), ooeuyusanue, OIOKUPOBaHUe, YHUUMONCEHUE NePCOHATLHBIX OAHHbIX, d MAKiCe
UHBIX  OellcmBUll, HeoOXo0UMblX Ol 00pabOMKU NEPCOHANIbHLIX OAHHLIX 8 PAMKAX
npedoCcmagneHuss MyHUYUNAIbHOU YCIyeU), 8 MOM HUCTe 8 ABMOMAMUUPOBAHHOM pedcume,
BKIIOYAST NPUHAMUE PeUleHUll Ha UX OCHO8e OP2aHOM, NpedoCMmAGIAIOWUM MYHUYUNATLHYIO
yenyey, 8 Yyensx npedoCmasienus MyHUYUNAIbHOU YCTyeU.

Hacmosawum noomeepoicoaro.: ceedenus, 8ktoueHHble 8 3aA681eHUe, OMHOCAUWUECS K
Moel JUYHOCMU U HpeoCmaeisieMoMy MHOI0 JUYY, d MAaKice GHeCeHHble MHOI0 HUdice,
00cmosepHbl.  JJokymenmul — (CKaHKONUuu  OOKYMEHMO8), NPUIONCEHHble K  3As6/IeHUIO,
coomeemcmeylom  mpeboBaHusM, YCMAHOBGIEHHbIM — 3aKoHoOamenvcmeom  Poccutickoti
Dedepayuu, Ha MOMeHM NPeOCMABNIeHUsl 3AA6/IeHUsl MU OOKYMEHMbl, OeucCmeumeivHvl U
cooeparcam 00CmosepHble CGeOeHUs.

aro ceoe coenacue na yyacmue 6 onpoce no oyeHke Kaiecmsa npedocmasieHHOU MHe
MYHUYURATBHOU YCIY2U NO MeNepoHy:

(mara) (moamucek) (®.1.0.)

Pe3ynprar npenocTaBieHuss MyHULIUIIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

DB muuHbld KabuHeT IlopTana rocyAapCTBEHHBIX U MYHHUIIMHAIbHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO()YHKITMOHAJILHOM IIEHTPE TMPEJOCTABICHUS] TOCYJIAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT Pecy6nuku Tatapceran;

I:I B Opeane.
(mara) (moamnuce) (®.1.0.)
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[Tpunoxenue Ne 6

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 1O BKJIIOYEHHUIO B COCTaB U
UCKITFOUEHUIO JKUJIBIX TTOMEIICHUH 13
COCTaBa CHEIUATN3UPOBAHHOTO
x)ununtHoro Gonna Enadyxckoro
MYHHUIIUIIAJIBHOTO paiiona PecryOnmku
Tarapcran

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

Or:

3asiBlIcHIE
00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 00 ommoke, JOMYIIEHHON MpH OKa3aHUM MYHUIIUMNAIBHOM YCIyTH IO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry  ucnpaBuUTh  JONYIIEHHYIO  TEXHMYECKYIO  OMMOKY UM  BHECTH
COOTBETCTBYIOIIME M3MEHEHHS B TOKYMEHT, SIBIISIIOILUANUCS PE3YIbTaTOM MYHHIIMIAIBHON
YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnywyae mnpunsatus pemieHus o0 OTKJIOHEHWU 3asBJICHUS 00 WCIPABICHUH
TEXHUYECKOM OIMOKHU MPOIITy HATIPABUTH TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHUS FIEKTPOHHOIO JOKyMeHTa Ha ajgpec E-mail: ;

B BUJIE 3aBEPEHHON KONMUU Ha OyMa>XHOM HOCHTEJIE MOYTOBBIM OTHPABICHUEM IO

ajpecy:

HacrosimuM mmoaTBEpKIar0: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIMECST K
MOEH JIMYHOCTA W TIPEACTABIIEMOMY MHOKO JIMIYy, @ TAKXE BHECEHHBIC MHOK HUXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOIHMH JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIbCcTBOM Poccuiickort denepariv, Ha MOMEHT
MIPEICTABIICHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE

CBCACHUH.
(mara) (moamuce) (®.11.0.)
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[Ipunoxenue Ne 7
K AIMUHUCTPATUBHOMY PETIIAMEHTY
IPEIOCTABIICHUS MyHUITUTIATLHOM
YCJIYTH T10 BKJIIOUEHUIO B COCTaB U
HCKJIIOYEHHIO JKUIBIX IIOMEIICHUN U3
COCTaBa CIEIUaIu3UPOBAHHOTO
x)ununrHoro ¢Gonaa Enadyxkckoro
MYHUIIUNTAIBHOTO paiioHa Pecryonuku
Tarapcran

JI.®. HyprasHoBy

(pyKoBOAUTEIIO OpraHa MECTHOTO CaMOYIPaBIICHHUS, IOpa3AeICHUs,
IJIaBe aAMUHHUCTPALIUH )

OT Ipa)<1aHUHA(KN) ,
(ammuHst, UM 1 OTIECTBO)
acmopT ,
(cepus 1 HOMEp macmopTa,

KeM H KOTIJia BBIIaH IacIlopT)
MPOKUBAIOLIEro(ei) mo aapecy

(axpec peructpanum)

COI''TACHUE
Ha 00pabOTKy MEePCOHAIBHBIX TAHHBIX

A, 5
((pammHst, UMSI 1 OTIECTBO)
Jaro corjiacue I/ICHOHHI/ITGHLHOMY KOMUTCTY EJ'I3.6Y)KCKOFO MYHUIUIIAIBHOTO paﬁOHa

(HaMMeHOBaHWE U aJipec OpraHa MECTHOTO CAMOYMPABIEHUS, TOAPa3IEICHNUS,
aJIMAHUCTPAIIHN)

B COOTBeTCTBUM cOo cratheil 9 DenepanmpHoro 3akoHa «O TNEpCOHANBHBIX JaHHBIX» Ha
aBTOMAaTU3MPOBAHHYIO, a TaKkKe O€3 MHCIOIb30BaHUS CpPEACTB aBTOMAaTH3alMM 00pabOTKy MOHuX
MNEPCOHANIBHBIX JaHHBIX.

Hacrosimee cornacue naercss Ha mEpUOA OO0 MCTEYEHUS CPOKOB XPAHEHUS COOTBETCTBYIOLIEH
vH(pOpMaIUK WK TOKYMEHTOB, COJIEPKAIINX YKa3aHHYI0 HHPOPMAIIHIO, ONPEIEIIEMbIX B COOTBETCTBUHU
C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

(moamuce) (pamumnms 1 MHUTIAATIB)
« » 20 T.
(mata)
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