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06 yrBepxaeHun AAMUHUCTPaTUBHOMO

pernameHTa npeaoCcTaBneHna MyHULUNanbHo

yCNyr No 0HOPMNEHNIO JOKYMEHTOB N0 06MeEHyY

KUMbBIX NOMELLEHUA MYHULMNANBbHOMO XXUMULLHOMO

(boHAa, NnpenocTaBneHHbIX N0 4OroBOPY CoLManbHOro Hamma

B uenax peanusaunn PenepansHoro 3akoHa ot 27 uons 2010 roga Ne 210-d3 «06
opraHnsauun  nNpedocTaBNeHUs  rocyAapCTBEHHbIX M MyHWUMNAnbHbIX  YCnyr»,

DYKOBOACTBYsiCb nocTaHoBrneHnnem KabuHeta MunucTtpoB Pecnybnuku TaTtapcTtaH oT
02112010 Ne 880 «O6 yrteepxaeHun [lopsigka paspaboTku UM yTBEPXKAEHUS
dAMVHUCTPATUBHBIX  pPernaMeHToB  NPeAoCTaBNEeHUss  rocyAapCTBEHHbIX ycnyr

VICNONHUTENbHBIMW  OpraHaMu rocygapcTBeHHoW Bractu Pecnybnuku TaTtapctaH v o0
BHECEHWN W3MEHEHUN B OTAenbHble noctaHoBneHuss KabuHeta MwuHucTpoB Pecny6nuku
[aTapcTaH»

NMOCTaHOBMAO:

©1.YTeepanTb  AAMWHUCTPATUBHbIN pernaMmeHT npefocTaBreHns MyHULUMUNanbHOM
ycnyru no oOpPMMEHU0 AOKYMEHTOB MO OOMEHY >XUMbIX MOMELUEHWIA MyHMUUMNanbHOro
KUMVWHOro oHaa, NpefocTaBneHHbIX N0 4OroBOPY couManbHOro Havma KypHamnuHcKoro
CenbCKOro nocerneHus ANeKCeeBCKOro MyHuuuMnanbHOro panoHa Pecnybnuvku TaTtapcTtaH
(MpunoxeHwue).
2.IMpn3Hath yTpaTMBLUMM CWUMy MNOCTAHOBMEHUEe McnonHWTenbHOro KomMuTeTa
ANKbIKCKOro cenbCKoro noceneHus AnekceeBckoro MyHuLMNanbHoro panoHa ot 28.12.2021
No 26 «O6  yTBEpXKOEHUN  AOMUHUCTPATUBHOIO  pernameHTa npefocTaBneHus
AyHUUMNANbHOW ycrnyrn no 0odOpMMEHU0 LOKYMEHTOB MO OOMEHY >XWUMbIX MNOMELLEHWN
MyHUUNNANbLHOTO XUAWUWHOro doHAa, NpefoCTaBfeHHbIX MO  AOroBOpPY COUManbHOro
Haunmvan.

3. PasmecTtuTb HacTosiLee nocTtaHoBneHne Ha «OduuymansHoM nopTane npaBoBOWR
nHpopmauun  Pecnybnukn  TaTapctaH», Ha odwuumanbHOM cainTe AnekceeBCKoro
MyHULUMNANbHOTO panoHa Pecnybnuku TaTapcTaH B NHdbopmaunoHHo-
renekoMmyHukaumoHHon cetn NHTepHeT http://alekseevskiy.tatarstan.ru__obHapogosaTh Ha
cneuvansHom uHdoOpMauMoOHHOM cTeHae B 3aaHuu CoBeTa  ANKbIHCKOrO  CEeMbCKOro
noceneHna AnekceeBcKoro MyHuUunanbHoro paoHa Pecnybnukn TaTapcTaH.

4 HacTosAujee nocTaHOBNEHWE BCTynaeT B Cuily nocne ero  oduunanbHoro
onybnukoBaHus.

5. KoHTpOrnb 3a UCNOMHEHMEM HACTOSILLEro NOCTaHOBMNEHNSA OCTaBnso 3a cobon.

Pykosoautenb



cnonHuTenbHoro komuteTa
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YTBEpPXKOEH

NocTaHOBNEHUEM
McnonHUTENbLHOro KoMnUTeTa
AMNKbIHCKOTrO CENbCKOro noceneHns
AneKkceeBCKOro MyHuuMnanbHOro
parnoHa

Pecnybnukn TaTapctaH

oT « 11 » Hosbpa 2022 r. Ne 11

AZMUHUCTPATUBHBIN pernameHT
NpeaoCTaBNEHNS MyHULMUNANBHOIA yCryr No 0OPMIEHUI0 JOKYMEHTOB Mo 0OMEHY XUNbIX
NOMeLLEHUI MYyHULIMNANbHOO XUNULWHOMO oHAa, NpeocTaBNeHHbIX Mo A0roBOpY
coumanbHoro Hama

1. OOLMe NONOXEHNA
1.1. MpeameT perynupoBaHna agMUHUCTPATUBHOrO pernameHTa

1.1.1. HacTosiwmin agMUHUCTPATUBHBIA pernameHT npeaocTaBneHns MYHULMNAnsHON
yCnyi (aanee — aaMWHUCTPATUBHbIA PErnameHT) ycTaHasnuBaeT CTaHAapT W nopsaok
(IDENOCTABNEHNS MYHULMNANbBHON yCnyri no 0OPMIIEHUI0 AOKYMEHTOB MO 0OMEHY XunblX
NOMEUleHN  MYHULWNANBHOTO KUNWWHOTO  oHAa, NpeAoCTaBNneHHbIX no  AOroBOPY
couMansHoro Hama (aanee — MyHuUMNanbHas ycryra).

1.1.2. TMonoxeHns agMWHUCTPATUBHOTO pernameHTa MNPUMEHAIOTCA B OTHOLUEHUN
JICNONHNTENBHOTO  KOMUTEeTa  SIMIKBIHCKOFO  CeNbCKOro  noceneHus  AnekceeBcKoro
MyHVLMNansHoro panona Pecnybnuku TaTtapcraH.

1.2. Kateropuv 3assutenen

1.2.1. Jluuamun, nmerowmmmn npaBo Ha nonyyeHune MYHULMNANbHOW YCNyru, ABNSIOTCA
buznyeckne nuua (aqanee — 3afaBuTeNb).

1.2.2 C 3asBneHuem Bnpase obOpaTUTbCA NPeACTaBUTENb 3asBUTENS, OeicTBYOLNIA
ja  OCHOBaHUW [OOKYMEHTa, YyAocToBepsAlowero ero nosHOMOYUS, nmMBo  3aKOHHbIN
npeacTasuTens M3nYeckoro nuua (aanee — npeacraBuTenb 3aaBuUTENs).

1.3. NopsAoK MHOPMUPOBAHNSA O NPEAOCTABMEHNN MyHALMNANBHON yCnyru

1.3.1. WHdopmauus o nopsake npefocTaBneHus MYHVALMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha UHMOPMALMOHHLIX CTeHAAX, COAepXallux Bu3yanbHyl W TEKCTOBYHO
sHOpPMALMIo O MyHUUMNanbHOW  ycnyre,  PacronoXeHHblXx B NOMELeHUAX
MHOTOMYHKLUVNOHAMNBHBIX LEHTPOB NpefoCTaBneHust rocyfapCTBeHHbIX U MyHULINAMNbHbIX
ycnyr

2) Ha oduuManbHOM cailTe MyHWLMNanbHOro pavoHa B NHOopMaLMOHHO-
TerekoMMyHuKaLnoHHon cetn «MHTepHeT» (https://www. alekseevskiy. tatarstan.ru);

3) na MopTane rocyAapCTBEHHLIX U MyHWLMNanbHbIX ycnyr Pecnybnukun TaTapcTa
Gtips /uslugi tatarstan.ru) (nanee — PecnybnukaHckuit nopTan);

4) Ha EgnHom nopTane rocydapCTBEHHbIX WM MyHuUUNanbHbIX YyCryr (dbyHKLMIA)
‘nitps // www gosuslugi.ru) (aanee — EanHbin noptan);

5) B roCyAapCTBEHHON WH(OPMALMOHHON cucTeme «PeecTp rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku TatapcraH» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MyHULMNAmNbHbIX YCIyr).
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1 3.2. KoHcynbTupoBaHWe no BOMpocam MpefocTaBneHns MyHULUMNANbHOW ycnyru
ocyllecTenseTca:

1) B  MHOTO(YHKUMOHAnNbHbIX LUEHTpax npefocTaBneHuns rocyfapCTBEHHbIX W
MYHVUNNANbHBIX YCAYT NpY YCTHOM obpaLleHnn - TMYHO UIn no TenedoHy;

2) B MHTepakTuBHOW hopme PecnybnukaHckoro noprana;

3) & ucCrosHUmesnbHOM — Komumeme  SNKbIHCKO20  CellbCKogo rnoceneHus
ANeKCEesCKo20 MyHUYUNansHo2o patioHa (ananee — OpeaH):

ApU YCTHOM 0BpaLLEHUM - MNYHO UK NO TeNedoHy;

1pU NUCbMEHHOM (B TOM Yucne B hopme 3NEKTPOHHOIo JloKyMeHTa) obpalleHun — Ha
DYyMaKHOM HocuTene no nouyte, B 3NEeKTPOHHON (POPME MO INEKTPOHHOI NoYTe.

1.3.3. Undpopmauuma Ha EguHom nopTane, PecnybnukaHckom noptane o nopagke i
cpoKax NPeAoCTaBNEHUS MyHULMNATLHON YCIYr Ha OCHOBAHUN cBEeEHUN, coaepallnxcs
g PeecTpe rocyaapCTBEHHbIX W MyHULMNANbHbIX YCMyr, NPeAoCTaBNAeTCA 3asBUTENIO
tecnnaTHo.

JocTtyn K MHpopMaLmm 0 Cpokax 1 nopsaake NpefoCcTaBneHns MYHULMNanbHOW ycnyru
ocywectanaeTcs 6e3 BbINONHEHUS 3aaBuTenem kakux-nubo TpebosaHui, B TOM yucre bes
JCNONB30BAHNSA MPOrPaMMHOro  obecneyeHus, yCTaHoBKa KOTOpOro Ha  TeXHU4Eeckue

pencTea 3aseuTens TpebyeT 3aKriOYeHWs JIMLEH3NOHHOTO WUNnM MHOro cornalexus C
“pasoobrajgaTenem NpPorpaMMHoOro obecnedyeHuns, npeaycMaTpusaioLero BsumMaHmne nnaTbl,
DerncTpauvio WA aBTopusaumvio 3asBUTENS WUnu npepocTasrieHne UM nepcoHanbHbIX
JaHHbBIX.

1.3.4. MNpun obpaweHun 3asBuUTENS NUYHO UNK NO TenedoHy B COOTBETCTBUM C
foCTyNUBLIMM obpalleHuemM npegocTaBnseTcs nHgopmaums:

1) 0 MeCTe HaxXOXOEHWs MHOroyHKUMOHANbHOro LUEHTpa npefocTaBneHns
rOCY1apCTBEHHbIX U MyHULUMNANbHbIX YCNyr, OpezaHa (appec, rpacuk paboTbl, cnpaBo4HbIE
TenedoHbl);

2) o nopagke NpesOCTaBMEHWUS MyHULMNAnbHOW ycnyru, O cnocobax u cpokax
noJauv 3aaBneHuit;

3) o KaTeropwax rpaxaaH, KoTOpbiM NPeAOCTaBNseTCa MyHAuunanbHas ycnyra, o
HOPMAaTWBHbIX MPABOBbIX akTax, PErynupyoLiMx Bonpockl NpeaocTaBnexns MyHMLMNAnbHON
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeoBXoAWMbIX Afl PaCcCMOTPEHUs 3asBNeHns o
fpEeAOCTaBNEHNN MYHULMNANBHON YCIYrK, O CpOKax Npuema n perucTpaulmumn 3assreHns,

5) 0 xoae NpeaoCTaBnNeHUs MyHULMNanbLHOW ycnyru;

6) o0 mecTe pasmMelleHus Ha oduuuanbHOM cante WHgopmauun no BOMNpocam

penoCTaBNeHns MyHUUMNanbHOW yCnyru;

7) o nopsake obxanoBaHus OEUCTBUN  vnu Be3neicTBusa  LOMKHOCTHbIX Ny
OpeaHa.

Mo nucbMeHHOMy OOpalleHuto  COTPYAHWKW  OTAena, OTBETCTBEHHOro  3a
npefocTaBneHne MyHWUMNanbHoii ycnyru, noapodHo B nucbMeHHo dopmMe pasbACHAT
3anBUTeNto NOPSAOK NPEAOCTaBMNEHWS MyHULUNANbHOW ycnyrn n BONPOCHI, yka3aHHble B
HACTOALEM MYHKTE aAMUHUCTPATUBHOMO pernameHTa, u B Te4eHne Tpex pabouux AHen co
AHS perucTpauvn obpalleHus HanpasnsalT oTBeT 3assuTeno. OTBETHI AAOTCA Ha A3blke
\BpawieHus. B cryyae HEBO3MOXHOCTM AaTb OTBET Ha fA3bike OOpalleHUs UCnonb3yTes
rocyaapcTeeHHble s3blku Pecnybnuku TaTtapcTaH. '

1.3.5. WHdopmauns no Bonpocam npeaocTaBreHns MyHULMNAnbHOW  ycnyru
pasmeljaeTcs Ha ouunanbHOM canTe MyHUUWNanbHoOro paitoHa (unu 20podcKo20 OKpyaa)
W Ha MHOPMALMOHHBIX CTeHdax B nomeLlyeHnsx OpaaHa Ans paboTbl ¢ 3aABUTENAMM.

VIHdhopMauma Ha rocyapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTaH, pasmeliaemas
Ha UH(OPMAUMOHHBIX CTeHaax U Ha oduumanbHOM canuTe MyHULMNanbHoro paiioHa B
AHDOPMAUVOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «/HTepHeT», BKMOYaeT CBEAEHMA O
MyHUUMNANbHON ycnyre, codepxaliuecs B nyHKTax 21,23,24,25,27, 29, 210, 2.11,



51 agMUHUCTPATUBHOTO perrameHTa, WHopMaLmio 0 MecTe HaxOXAEHWs, CNpaBOqHbIX
TenecoHax, BpemeHn pabotbl OpaaHa, 0 rpacuke npuema 3a8BMeHnin Ha npefocTaBneHne
MyHUUMNaNbHOW ycnyru.

1 4. HopmaTuBHble NPaBOBbIE aKThbl, PErynupytoLlme npeaocTasneHne
MYHULMNANbHOW ycnyru

141 TepeyeHb HOPMATUBHbIX MPABOBLIX AKTOB, Perynupylowmnx npejocTasnexue
MyHWLMNANbLHOW yCMyrn (C yKa3aHMEM PEeKBU3UTOB HOPMATUBHBIX MPABOBbLIX AKTOB W
VCTOYHWMKOB MX oduumMansHoro onybnukosaHus), pasmelled Ha EavHom, PecnybnnkaHckom
noprtane, B PeecTpe rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr, Ha ouumanbHOM caunTte
MyHVUMNANbHOro painoHa B NHDOPMALIMOHHO-TENEKOMMYHWUKALIMOHHOW CETH «HTEpHETY.

1.4.2. TeKCcT aAMWHUCTPATUBHOIO perfiaMeHTa B AeiCTBYlOLe pefakunn noanexur
pasmelieHnio Ha EanHom nopTane, B PeecTpe rocyAapCTBEHHbIX U MyHULIMNANbHbIX yCnyr,
Ha ounymnansHoOM cante MyHMLMNaNbLHOro panoHa B NHdopMaLMOHHO-
TeNeKOMMYHUKALMOHHON ceTn «/IHTepHeT».

1.5. TepMUHbI, UCMOMNb3yEMbIE B aAMWHUCTPATUBHOM pernamexTe, 1 nx onpeAeneHna

151 B agMWHUCTPATMBHOM PErNamMeHTe WCMoMb3ylTCA crneaylowne TePpMUHbLL 1
onpeaeneHuna:

ynaneHHoe paboyee MeCcTo MHOroyHKLMOHANBHOrO LEHTpa nNpeaocTaBneHus
[OCYAADCTBEHHBIX U MYHULMNAMNbHbLIX YCAYr — TeppuTOopNansHo 06ocobneHHoe CTpYKTypHoe
o4pasgenenuve (ochwnc) MHOTOMYHKLMOHANbHOro LeHTpa npegocTaBneHuns
fOCYAApPCTBEHHbBIX ¥ MyHULMNAMbHbLIX YCNYr, CO3AaHHOE B FOPOACKOM (cenbckom) noceneHuu
MYHWLMNAnLHOMO paioHa Unu B ropofickom okpyre Pecnybnuku TaTapcTaH B COOTBETCTBUM C
nyskrom 34 [paBun opraHusauuv AesTenbHOCTU MHOropyHKLMOHAmNbHbIX  LEHTPOB
NpedoCTaBNEHMs  OCYAApPCTBEHHbIX M MyHUUMNAmnbHbIX — yCnyr,  yTBEPXACSHHbIX
noctanosnexvem MNpasutenbcta Poccuiickon Peaepaumn ot 22 nekabps 2012 r. Ne 1376
«OB yTBepxaeHun MNpaBun opraHusauun AESTENbHOCT MHOTO(YHKLUMOHAMbHbIX LEHTPOB
npeaocTaBneHns rocyAapCTBEHHbIX U MyHULMMNANbHbIX YCNyr»;

rexHnyeckas owwnbka - owwubka (onucka, onevaTka, rpammaTtudeckas  Win
\puchmeTudeckas  owwnbka  nubo  nogobHas olwwnbka), AonyleHHas  OpraHom,
(pefoCTaBNAWMM MyHULMNANbHYO YCNyry, U NpuBeALlas K HeCOOTBETCTBUIO cBegeHun,
BHEC2HHbLIX B [JOKYMEHT (pe3ynbTaT MyHWLMNanbHOW YCNyru), CBeAEHNAM B AOKYMEHTaX, Ha
OCHOBAHWMN KOTOPbIX BHOCUIUCb CBEAEHUS,

Favnas cucTemMa waeHTUdMKauum U ayTeHTUdMKaunm B WHKPACTPYKTYpE,
oBecneynBalLei MHPOPMaLMOHHO-TEXHOIOTMYECKOE B3aUMOAENCTBUE WHDOPMALIMOHHbBIX
CUCTEM. UCNONb3yEeMbIX AN NPeAoCTaBNeHNs rocyAapCTBEHHbIX U MyHULMNAMNbHBIX YCIyr B
sneKkTpoHHon dopme (aanee — ECUA) — dbeaepanbHas rocyaapcTeeHHas NHopmaLMoHHas
cucTema, obecneumBaroLias CaHKLMOHMPOBAHHbLIA AOCTYN YYaCTHWKOB WHOPMALMOHHOTO
B3aMMOAENCTBUS B CUCTEME WAEHTUdMKALMM W ayTeHTUduKauum K WUHbopmauuu,
cojepxaliencs B rocyfapCTBEeHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX NHOPMALIMOHHBIX
cucremax; _

M®Ll - NocygapcTBeHHOE BIOIKETHOE yypexaeHue «MHOroyHKUMOHANbHbIA LEHTP
fpEeA0CTaBNEHUs TOCYAAPCTBEHHBIX U MyHULMNAnbHbIX yonyr B Pecnybnuke Tatapcrany;

ANC Mol - ABTOMaTn3npoBaHHas NHopmaLMOoHHas cucrtema
IHOTOMYHKUMOHANbHBIX LUEHTPOB NpeAoCcTaBNeHus rocyAapCTBEHHbIX W MyHULNANbHbIX
yenyr Pecnybnukn TaTapcTan.

152 B agMMHUCTPATWBHOM pernameHTe nog 3asBneHveM O nNpefocTaBneHnn
MyHULMNANbHON YCnyru (ganee - 3asBneHue) MoHWMaeTcs 3anpoc O npeaocTasneHun
MYHWLMNAMLHOA YCRYrk, NOAaHHbIA B COOTBETCTBMM C MyHKTOM 3 CTaTby 2 depepanbHoro



sakoHa oT 27 wwons 2010 ropga Ne 210-03 «O6 opraHusauum npeaocTaBnexHuns
rOCYAAPCTBEHHbIX M MyHULUMNANbHbIX yCnyr» (fanee — depepanbHblii 3akoH Ne 210-03).

2. CTaHaapT NpeAoCcTaBneHus MyHLUMnanbHomn yenyru
2.1. HaumeHoBaHne MyHULMnanbHOn ycnyru

OopMAeHne [AOKYMEHTOB NO OBGMEHy >KUMbIX NOMELieHUn  MyHULUNansHoro
WUIULIHOMO (hOHAA, NPEeAOCTABNEHHBIX N0 AOrOBOPY COLManbHOro Hanma.

2 2. HanmeHoBaHWe UCNOMHUTENbHO-PacnopAANTENbHOro opraHa MeCcTHoro
camoynpaBneHns, HenocpeaCcTB@HHO NPeAOCTaBAIOWEro MyHULMNanbHyo yenyry

NcrnonkoM SNKbIHCKOTO CEeNbCKOro noceneHust AnekceeBCKoro MyHuuunanbHOro
paiioHa Pecnybnukn TatapcraH.

2 3. Onucaxuve peaynbTaTa NpefoCcTaBMeHNs MyHULMnanbHo ycnyru

231 Pe3ynbTaToM NPeaoCTaBNEHNs MyHULUNAnbHON yCnyrn ABNAETCS:

1) poroBop oBMeHa XunbiMu NoMeLeHUAMU;

2) peweHune ob oTkase B NpeaocTaBneHnn MyHULMNANbHOIA ycnyrn (npunoxexune Ne
1 K HACTOSILLEMY aAMWHUCTPATUBHOMY pernameHTy);

3) pelueHue 06 oTkase B npueme AOKYMEHTOB, HEODXOAUMBIX ANs NPeAoCTaBneHns
MykuuMnansbHoi  ycnyru  (npunoxeHue Ne 2 Kk Hactoswemy agMUHUCTPATUBHOMY
pernameHTy) '

2.3.2. PesynbTat npeAocTaBneHuns MYHULMNANbHON yCNyrn HanpaenaeTcs 3asBUTENO
5 (opme 3MeKTPOHHOro [AOKyMeHTa, noAnucaHHoro YyCUNEHHON KBanMuumMpoBaHHON
SNEKTPOHHOW NOAMUCHIO YNONTHOMOYEHHOrO AOIKHOCTHOrO nuua OpezaHa (nu6o OpeaHa), B
cootseTcTBUM c PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-¢3 «0O6
5NEKTPOHHOM noanuck» (ganee — deaepanbHbii 3aKOH Ne 63-®3) B NMUYHbIA KabUHET
Eaukoro nopTan. B cnyvae HanpaBreHusa 3asBreHus nocpeAcTBOM PecnybnukaHckoro
nopTana pesynbTaT NPeAoCTaBNeHUs MyHULMUNAnbHOW YCNnyru Hanpasnsetcs B NWUYHBINA
FanuHeT PecnybnukaHckoro noprana.

2.3.3. lNo Bbibopy 3asBuUTENs pesynbTaT npeaocTaBneHns MyHULMNANbHON yCnyru
baaercs B Oprawe unum B MOL B dopme ak3emnnapa 3SMEKTPOHHOTO OOKYMEHTa,
hacne4aTaHHOro Ha OyMaXHOM HOCWTEne, 3aBEpPEeHHOro nevaTbio U NOANNCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOTO AOMKHOCTHOrO Nuua Opraxa unu paboTHuka ML

2 3.4. 3asBuTenb BnpaBe MNONy4uTb pes3ynbTaT npeaocTaBneHnA MyHULUMNanbHOM
ycnyrn B (OpMe 3NEeKTPOHHOro [OKyMeHTa B Te4eHune cpoka Jencteua pesynbrata
rpeaocTaBneHns MyHULMNanbHON yCryru.

2 4 Cpok NpefloCTaBNeHNst MyHULUNanbHOM ycnyru, B TOM Yucne ¢ y4eTom Heobxo4MMOoCTH
nOpalleHns B opraHusauum, yyacteytoline B npeaocTasneHni MYyHULMNAanbHOW yCnyru, CpoK
npuocTaHoBNEHNA NpeAocTaBneHns MYHULMNAnNbHOR ycnyru B criyvae, ecnv BoO3MOXHOCTb
NpUoCTaHOBNEHNSA NpeayCMOTpPEHa 3akoHOAaTENbCTBOM Poccuitckon epepauni, CpOK
BbIAAYY (HanpaBneHus) AOKYMEHTOB, ABNSAIOWMUXCA pe3ynbTaToM npefocTaBneHus
MYHULMNANbHOW yCnyru

2 4 1. MysuumnnanoHas ycnyra npefocTaBnsaeTcs B Te4eHne 13 pabounx oHEN.
2.4 2 T[lpnocTaHOBMNEHME CpokKa MNpefoCcTaBneHns MyHULMNANbHOW ycnyrn He
npeaycMmoTpeHo.
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243 HanpaeneHve [OOKYMEHTa, ABMNSIOLErocA pesynbratom npefocTaBneHus
MYHULUWNZNBGHON yenyrn B dhOpMe 3MIEKTPOHHOTO AOKYMEHTa, 3asBUTENIo oCyLLecTBNsAeTCs B
JeHb OPOPMNEHUS 1 perncTpauun pesynbrata npeaocTaBneHna MYHULMNANbHOW yCNyru.

2 5 VicuepnblBaloLmit nepeyeHb AOKYMEHTOB, HE0OXOANMbIX B COOTBETCTBUM C
3a1.0HOAATENbHBIMUA UMW UHBIMA HOPMATUBHBIMM NPABOBLIMU aKTamMmn ANld NPeA0CTaBNEHNA
MYHWLMNANBHOI YCYTU, @ Takke yCryr, KoTopble ABNATCS Heob6xoauMbIMK 1
0G93aTenbHbIMU ANS NPeAoCTaBNeHNs MyHULMNanbHeIX yCnyr, noanexatlmnx
fNpeAcTaBNEHMIO 3asBUTENEM, CNOCODbI UX NONyYeHNs 3asBuTeneM, B TOM 4acne B
3NEKTPOHHOI hopme, NoPAA0K UX NpeACTaBNeHNS

2.5.1. [lns nofy4eHUs MyHULMRANbHOR YCNyri 3asBuTeNnb NpeACTaBnfeT cneayowmne
[IOKYMEHTBI:

1) [AOKYMEHT, yAOCTOBEPSIOWMA NUYHOCTb (He TpebyeTcs B cnyyae obpalleHns
nocpenctsom Eaunoro, PecnybnukaHckoro noprana);

2) [JOKYMEHT, y10CTOBEPSIOLLMA NONHOMOYUS NPEACTaBUTENS 3anBUTENA,

3) 3aABneHune:

B (hopme [OKyMeHTa Ha DOymaxHOM HocuTene (npunoxeHue Ne 3 Kk HacTodAulemy
AAMUHNCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOI hopMe (3arnonHseTcs MOCPEeACTBOM BHECEHUS COOTBETCTBYHIOLIMX
CBEAGHUA B ONEKTPOHHyl OpMy 3asiBrieHus), MnoAnucaHHoe B COOTBETCTBUM C
TpebosaHnsMu  nyHkta 2.5.3 aAMWHUCTPATWBHOrO  pernameHTa, npu obpatueHun
nocpeactsom EgnHoro, PecnybnukaHckoro nopTana;

4) KONuUW AOKYMEHTOB, NOATBEPXKAAIOLNX NPABO NOMb30BAHMSA XUMbIM MOMELLEHNEM,
3aHMMaeMbiM TpaXKgaHNMHOM-3asaBUTENEM U yrieHaMu ero cembu (AOroBop, OpAep, peLleHne
0 NPeoCTaBNEHNN KUNOTO NOMELLEHUS U UHbIE AOKYMEHTBI);

~ 5) konuu [OKYMEHTOB O COCTaBe ceMeln rpaxnaH-3assutenen (CBUMAETENbCTBO O
POXOEHUN, CBMAETENBLCTBO O 3aknioyveHnn Opaka, pelleHune 06 ycblHOBNEHUH (ypouepeHun),
cynebHoe pelieHne o NPU3HaHWUK YNEHOM CeMbi 1 T.M.);

6) BbiNUcka U3 TexHuyecknx nacnoptos BTW ¢ noaTaxHbIM nNiaHoOM (Npn Hanu4umn) un
oKCMNUKaumen.

252 3aasneHne W npunaraemble AOKYMEHTbl MoryT ObiTb npeacTaBfeHbl
HanpasrieHbl) 3a9BUTENEM OAHUM U3 CriedyHoLnX cnocoboB:

1) yepes M®L| Ha BymaxkHbIXx HOCUTENSAX W B BUAE ONMEKTPOHHbLIX AOKYMEHTOB,
C00TBETCTBYOLWMX TPEOOBAHNSAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

2) nocpeacTBOoM PecnyBnvkaHCKoro nopTtana B afeKTPOHHO (popme;

3) B OpraH NUYHO UNW NOCPEACTBOM MOYTOBOW CBS3M Ha BymaxxHOM HocuTene.
3asBneHne u npunaraemMble AOKYMEHTbI, NPpU HanpasneHnn nocpeacTsom No4YTOBOWN CBA3MN,
3aBEPAKTCSA B YCTAHOBNEHHOM NOPSAKE.

2.53. 3asBneHWe npu HanpasneHWu nocpeacTtsoMm EAMHOrO, PecnybnukaHckoro
fopTana NnoAnuCLIBAETCS NPOCTON 3NEKTPOHHOW NOANUCHIO 3asBUTENS.

[INs nonyyeHnWss NPOCTON 3INEKTPOHHOW MNOANUCK 3asnBUTENO HeoBXoAMMO MNPONTH
npouenypy peructpauun (ayteHtudukauum) B ECUA, a Takke NOATBEPAWNTE YHETHYIO
zannce

ONEKTPOHHbIN JOKYMEHT (3MeKTPOHHbI 06pas LOKYMeHTa), yKa3aHHbI B noanyHkTe 2
nyHKTa 251 aMUHUCTPaTUBHOrO pernamMmeHTa, 3aBepsieTcs ycuneHHon
kBanNMMOULMPOBAHHON NOAMWUCHIO NKL, YNOMHOMOYEHHbIX Ha CO3A4aHUE M NoAanucaHne Taknx
[JOKYMEHTOB, B TOM Y/UCNe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0Bpasbl [IOKYyMEHTOB), Npunaraemble K
3AABMEHUIO. B TOM YucNe AOBEPEHHOCTU, HanpasndawTCa B BUAE cannos B dopmatax pdf,
g, jpeg, png. tif, doc, docx, rtf, sig pasamepom He Gonee 50 M6aiT.



Kauectso npedocTaBnseMbiX 9MEKTPOHHbIX [OKYMEHTOB (3/1EKTPOHHbLIX 06pa3os
/\OKYMEHTOB) [OSDKHO MO3BONATL B MOMHOM OObEMEe npouuTaTh TEKCT AOKYMEHTa W
pacnos3HaTb PeKBU3UTbI 4OKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTh OT 3aABUTENS:

1) npeacrtaBneHuss JOKYMEHTOB W WHMOPMaUMUM UMK OCYLLUECTBMEHUA OEeNCTBUA,
npeacTaBneHne WNu  OCYLIEeCTBIEHWE KOTOPbIX HE NpedyCMOTPEHO HOPMaTUBHbIMU
(paBOBbLIMW  aKTaMW,  pPEerynupylowuMy  OTHOLUEHWUsl, BO3HMKalLMe B CBA3UM C
npenocTaBNeHueM MyHULUMNansHon ycnyru;

2) ocyuwecTBneHnss OeWCTBWA, B TOM YuUCMe CcornacoBaHuii, HeobxoauMblix And
nony4eHns MyHUUMNanbHOM yCrnyru n CBsi3aHHbIX ¢ oOpalleHneM B MHble rocydapCTBEHHbIe
OpraHbl, OpraHbl MECTHOTO CamoynpaBneHus, opraHusauun, 3a WCKIIOYEHUEM MONyYeHUs
ycnyr 1 nonyyeHuws [OOKYMEHTOB M WHdoOpMauuu, NpenocTaBlsieMblx B pesyfbTaTe
NpeaocTaBeHnsa Takux YCMyr, BKMKYEHHbIX B NEpeYHU, ykasaHHble B 4actu 1 crtatbu 9
depnepansHoro 3akoHa Ne 210-93 (HeobxoguMbix 1 06s13aTENBHbIX YCyr);

3) npeacTaBneHns  OOKYMEHTOB W MHgopMauuu, OTCyTcTBUE UK (Unn)
4€[10CTOBEPHOCTb KOTOPbIX HEe yKasblBanuMCb MNpU MNepBOHaYyanbHOM OTKase B npueme
[AOKYyMEHTOB, HeObXOoAuUMbIX ANA NpeaoCcTaBneHuss MyHuuunanbHoW ycnyru, nubéo B
npeaocTasneHnt MyHuLMUnanbHOM yCnyru, 3a UCKNIOYEHNEM CneayoLmnX crnyvyaes:

a) wn3MeHeHune TpeboBaHWW HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacatoWMXCs
npeaocTaBNeHns MyHWUMNANbHOW ycryru, nocre nepBoHavyanbHON nodayn 3asiBMeHus o
npesocTaBNeHny MyHUUMNANbHON YCRyru;

0) Hanuuve owwunbok B 3asiBNEHUMM O MNpPeAoCTaBNEHUN MyHULMNANbHOW ycryrn u
|OKyMEeHTax, MNoJaHHbIX 3asiBUTESIEM NOCMe MepBoHAYanbHOro oOTkasa B Npueme
/IOKYMEHTOB, HeobxoAuMbIX AONA NpPeAoCcTaBneHuss MyHuuunaneHon ycnyru, nubo B
IPEAOCTaBNEHUN MYHULMNANBHOW YCNYyru W ‘He BKIIOYEHHbIX B MNPeACTaBreHHbIA paHee
KOMNNEKT AOKYMEHTOB;

B) UCTEYeHWe cpoka OAEeWCTBUA AOKYMEHTOB WNM WU3MEHeHue WuHdopmauumn nocne
nepsoHayanbpHOro oTkasa B NpuemMe [OKYMEHTOB, HeOobOXoAaumbIX AN npefocTaBneHns
MyHUUMNanbHOW ycnyru, nubo B NpeaoCcTaBNeHUn MyHULMNANbHOW yCNyru;

r) BbiBNEHWE [AOKYMEHTaNbHO MOATBEPXAEHHOro cakra (MpU3HaKoB) OLUMOOYHOrO
WNK NPOTUBONPABHOrO AeicTBus (6e3aeitcTensa) AormkHocTHoro nuua Oprana, paboTHuka
M®L, npu nepsBoHavyanbHOM OTKase B Mpueme [OOKYMEHTOB, HeobxoAuMbix Ans
npeaocTaBneHns MyHULMnanbHom ycnyru, nubo B NpeAoCTaBneHnn MyHULMnanbHom ycnyru,
0 4eM B NUCbMEHHOM BUWAe 3a noAnucbi pykoBoautensa OpraHa npu nepsoHa4YanbHOM
OTKa3e B Npueme JOKYMEHTOB, He0BXoAMMbIX ANS NpefoCcTaBNeHNs MyHULMNanbHoW ycnyru,
/BEOMNAETCA 3a8BUTENb, a TaKKe NPUHOCATCS U3BUMHEHUS 3a JoCTaBneHHble HeynobcTBea,;

4) npepgocTaBneHus Ha OymMaXKHOM HoOcuTene [JOKYMEHTOB M MHopmauuy,
SNEKTPOHHbIE 0Bpas3bl KOTOPbIX paHee Bblin 3aBEPEHbLI B COOTBETCTBUM C MYHKTOM 7.2 4acTy
I crateu 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyYeHnem criy4aeB, €Cnm HaHeceHne
OTMETOK Ha Takme [AOKYMEHTbl nubo ux u3bsThe sBnseTcs HeobxoauMbIM yCrnoBueMm
NpeaoCTaBNEHUA roCyAapCTBEHHOW UMW MyHUUMNAnNbHOW YCMyru, W WHbIX Cly4aes,
yCTAHOBNEHHbIX heaepanbHbIMn 3aKOHaAMM.

2.6. VicuepnbliBatoLuii nepeyeHb JOKYMEHTOB, HE0OX0AUMbIX B COOTBETCTBUA C
HOPMaTWUBHLIMU NPABOBbLIMMY aKTaMu ANs NPEAOCTaBNEHNA MyHULMNAMbHON YCIyrin, KOTopble
Haxo4sATCS B pacrnopsKeHNN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus N NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unu opraHam MecTtHoro
camoynpaBrneHns opraHn3auunin n KoTopble 3adaBUTENb BNpase NpeAcTaBUTb, a Takke
CNoCcoBbl X NONYYEHNS 3aABUTENAMU, B TOM YMCIE B 3NEKTPOHHON hopme, NOPSAOK UX
npescTasneHns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasreHus nnéo
opraHn3aums, B pacnopsiKeHnn KoTopblx HaxoAsTCS AAHHbIE JOKYMEHTbI



2.6.1. [NonyyatoTca B paMmkax MeXBe4OMCTBEHHOIO B3aUMOAENCTBUSA:

1) Bbinucka n3 EAMHOro rocyaapCTBEHHOro peectpa HeaBMXXMMOCTM O npaBax
OTAENBHOMO NUua Ha MMetowmecs (MMeBLUnecs) y Hero 06beKTbl HEABMXKMMOrO MMYyLLECTBA
Hd  KEUKA0ro AeecnocobHOro 4yneHa cemMbn 3asiBUTENA 3a NATb NeT, NpeaLllecTBYHOLLNX
onave 3assnexHns) - Pocpeectp;

2) CBe[EeHWs O perucTpauuu rpaxxaatx;

3) cBegeHus O AeNlcTBylOWem nacnopte rpaxpaHuHa Poccuiickon degepaumm —
MB[ Poccuu;

4) cBegeHWs O HoTapuanbHOW JoBepeHHocTM — OdefepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaABuTenb BnpaBe MNpefoCTaBUTb OOKYMEHTbl (CBEAEHMWS), YyKa3aHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popme 3NeKTPOHHbIX
[LOKYMEHTOB, 3aBEPEHHbIX  YCWUMEHHOW KBanuuumpoBaHHOW NOANUCBIO N,
yNONMHOMOYEHHbIX Ha CO3aHne 1 NoAnucaHne Takux AOKYMEHTOB, Npu nojade 3asiBreHuns.

2.6.3. HenpeacrtaBneHve (HeCBOEBpPEMEHHOE NpeACTaBNeHne) ykasaHHbIMU B MyHKTe
261 agMWHUCTPATUBHOrO perfiameHTa opraHamu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro CamoynpaBfieHnsl, opraHu3aunsiMm OOKYMEHTOB W CBEAEHUN HE MOXET ABMATHCA
cHOBaHWEM ANS OTKasa B NpeAoCTaBNeHUN MyHULMNANbHOW yCcnyru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
LMVHWCTPATUBHOrO  pernamMeHTa OpraHoB W OpraHu3auuin, He npeacTasusLune
HECBOEBPEMEHHO NpeACTaBMBLUME) 3anpoLUEeHHble W HaxodsWMecs B pPacrnopshKeHun
JOKYMEHT WNW CBEeAEHUs, noanexat aAMWUHUCTPATUMBHOW, AUCLUMMMWHAPHOW WU UHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKkoHoAaTenbCcTBOM Poccuickon epepaumnu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHWs, B TOM 4ucne
noATBepXaaloLMe BHecCeHue 3asiBUTenem mnatbl 3a NpefocTaBneHve MyHUuMnanbHoM
yCryrv, HaxoAaswmecs B pacrnopshKeHWU rocyAapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOro
camoynpasneHus n NnoABeAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHam unu opraHam MecTHOro
camoynpaBneHus opraHusayunin.

HenpencraeneHve 3asBuTENemM [OOKYMEHTOB, CcoAepXXaliux CBEOEHUA, KOTopble
HAaXO4ATCA B PACMOPSHXKEHWW  rOCYAapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camoynpasneHus n NnoaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM unu opraHaM MecTHOro
camoynpaBneHus opraHusauuii, He SBMNSIETCA OCHOBaHMEM [fA O0TKasa 3adABUTEN0 B
peaocTaBneHnn MyHULMNansHoM ycnyru.

2.7. VicyepnbiBaloLuii nepeyeHb OCHOBaHWI ANs O0TKa3a B Npueme JOKYMEHTOB,
HeobxoAuMbIX AN NPeAOCTaBNEHNs MyHULMNANbHON YCryru

2.71. OcHoBaHusaMW [OnA OTkasa B MNpuMeMe [OKYMEHTOB, HeobxoAuMmbiX Ans
npeaocTaBneHns MyHUUMNanbHON yCnyru, ABNATCA:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI cogepxaT MoA4YUCTKUM U UCnpaBneHus
TeKcTa, He 3aBepeHHble B Mopsiake, YCTAHOBMEHHOM 3aKoHOAATenbCTBOM Poccuiickon
denepaumnu,

2) OOKYMEHTbl CoAepXXaT MOBPEXAEHWUs, Hanmyne KOTOpbIX HE MO3BOMSIET B NOMHOM
HOLeme ncnonb3oBaTh WMHOPMaUWUK UM CBeAeHUus, codepXalimeca B AOKyMeHTax Ans
npedocTaBneHna MyHuUunanbHoOn yenyru;

3) npeacTaBneHHble [OOKYMEHTbl UMW CBEAEHWs yTpaTunu Cuny Ha MOMEHT
O0pauleHns  3a  MyHUUMNAnNbHOW yCnyro (OOKYMEHT, YAOCTOBEPSAOLWMA MNOTHOMOYUS
npeacTaBuTens 3asBuTens, B crnyyae obpalleHus 3a npefocTaBneHMeM MyHULUnanbHOW
YyCNYr ykasaHHbIM NINLOM);

4) nojavya 3asBMEHUS O MPEeAOoCTaBIEHWU MYHWLMNANbHOW YCryr U AOKYMEHTOB,
HeoBXOANMbIX ANA NPeAoCTaBMeHns MyHWUMNAanbHOW YCnyr, B 3MEKTPOHHOW opme C
HapylweHneM ycTaHOBNEHHbIX TpeboBaHMN;
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5) HEeKOPPEKTHOE 3anofiHeHne 00s3aTenbHbIX nonen B opme 3asBMeHWs, B TOM
uyMcne B WHTEpPaKTUBHOW opme 3asBfeHna Ha EavHom, PecnybnukaHckom noprane
(He1OCTOBEpHOE, HenonHoe, NMbo HenpaBunbHoe 3anonHeHue);

6) npeAcCTaBfeHWe HEMoMHOro  Komnnekra AOKYMEHTOB, Heobxoaumblx — And
npenocTaeneHns MyHuuunanbHon yenyru,

7) 3aABneHune O NpefocTaBneHun ycnyrn noAaHo B opraH rocy4apCcTBEHHOW BnacTu,
cprad MeCTHOTO CamoynpaBMneHUs Wnu opraHusaunio, B MOMHOMOYUSA KOTOpbIX He BXOAWUT
npefocTasneHme MyHuLmMnanbHom ycnyru;

8) HecobntogeHne yCTaHOBNEHHbIX ctatbeit 11 ®epepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 3neKTPOHHOW MOAMMCUY YCMOBUA NPU3HAHUA JeNCTBUTENBHOCTM
yCUNEHHOW KBANUMULNPOBaHHON 3MNEeKTPOHHON MOAMUCHK.

2.7.2. MNepedyeHb OCHOBaHWA A5 OTKasa B Npueme LOKYMEHTOB, HeobXxoAnMMbIX ONnA
1OMYHEHVE MYHUUWNANbHO YCNYru, SBNSETCA NCHEePNbIBAIOLINM.

2 73 PeweHve 06 oTkase B npueme 3asBneHus n AOKYMEHTOB, HeobxoauMbIX ANs
NpeAOCTaBMEHNS MyHUUMNANbHOW YCMyrn, MOXET ObiTb NMPUHATO Kak BO Bpems npuema
;a9BUTENs, Tak U MOCMe NOfyYeHWs OTBETCTBEHHbLIM [AOMKHOCTHLIM  NMLOM OpraHa
HeobxoguMbIX ANA nNpeaocTaBneHns MYyHWLUMNANbHON YCNyrn AOKYMEHTOB (cBeaeHun) ¢
/ICNOAb30BAHNEM MEXBEAOMCTBEHHOTO WH(POPMALMOHHOMO B3aWMOAENCTBNA, B CPOK, HE
npesbilwatwnin 9 paboynx AHEN Co AHA perncTpauyumn 3asBneHnA.

2.7.4. 3anpewaeTtca OTKasblBaTb B Npueme 3asBreHus N UHbIX OOKYMEHTOB,
HeOBXOAMMbIX ANS NPEeA0CTaBMEHUs MYHWLMNANbHON YCMyru, B Criydae ecnu 3ansneHne u
[ OKYMEHTbI, HeobxoAumble [ANs NpefocTaBneHus MyHULUMNANbHOW yCryry, noaaHbl B
COOTBETCTBAM C WHopMaunein o cpokax W nopsiake npefocTaBneHuns MYHULMNAnbHOW
ycnyru, onybnukoBaHHoW Ha EAHOM noprtane, PecnybnukaHckom nopTane.

2.8 VicuepnblBaloLLmit NepeyeHb OCHOBaHWUA AN1S NPUOCTAHOBNEHWS NN OTKasa B
npeAocTaBneHun MyHuLmMnanbHon yenyru

2.8 1. OcHoBaHWs ONA NPUOCTAHOBNEHUA NpenocTaBneHuns MyHMULMNANbHON yCnyru
OTCYTCTBYHOT

2.8 2. OcHoBaHusa gnsa oTKasa B NpeaocTaBneHun MYHULMNANbHON yCcnyru:

OCHOBaHWsi ANS NPUOCTAHOBNEHUS NPEeAOCTaBeHUs yCnyr He NpeAyCMOTPEHbI.

OcHoBaHus A4nga oTkasa:

1) 3asBuTEneMm npeacTaBreHbl [OOKYMEHTbl HEe B MOMHOM obbeme, nubo B
fnpeAcTaBneHHbIX 3asBneHuuM u  (unu) [LOKYMEHTax COAEPXUTCSH HeMnonHas W (nnn)
HeaoCTOBEpPHAs UHopmauus;

2) nocTynneHue oOTBeTa OpraHa rocyaapCTBEHHOW BnacTu, opraHa MECTHOro
camoynpaenesus nNubo noaBeAOMCTBEHHON OpraHy rocyaapCTBEHHOW BnacTu unu opraHy
VECTHOTO camoynpaBneHuns opraHusauuu Ha MEXBEAOMCTBEHHbI 3anpoc,
c8uaeTensCTBylOLEero 06 OTCYTCTBUM AOKYMEHTa n (Mnu) nHdopmauuu, HeoOxoAMMbIX ANS
IpefoCTaBNeHNs MyHUUMNanbHOW ycnyru, ecnu COOTBETCTBYIOLNA [JOKYMEHT He Obin
rpeacTaBneH 3asBuTENEM no-cobCTBEHHOW UHMLMATUBE;

3) K HaHWumaTenw OBMEHWBAEeMOoro >KMNoro mnomelleHnsa npeabssieH MCK O
DACTOPXKEHUM UMK 06 N3MEHEHUU JOTOBOPA COLNASIbHOTO HaliMa XWUnoro nomMeLLeHuns;

4) npaBO nNOMNb30BaHWA OOMEHWBAEMbIM XKUMbIM MOMELLEHNEM ocnapusaeTcs B
cynebHoMm nopsiake; »

5) OOMEHWBAaEMOE >KWUII0e MOMELUEeHNe MpU3HaHO B YCTAaHOBMEHHOM MNOpAAKe
HENPUTOAHbIM ANA NPOXUBAHUS,

6) NPUHATO peLUueHne O CHOCe COOTBETCTBYIOLLEro Aoma unmn ero nepeobopyaoBaHum
[N UCNoNb30BaHUS B APYruUX LEeNnax;

7) NPUHATO pelleHne O KanuTanbHOM PEeMOHTe COOTBETCTBylOLEro Aoma ¢
rnepeycTpoONCTBOM W (MNK) NepennaHnpoBKON XKNITbIX NOMELLEHUA B 3TOM JOME;
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8) B pesynbTaTe OOMeHa B KOMMyHanbHylo KBapTUpy BCENAETCH rpaxxaaHuH,
“Tpadalowuin  OQHOW U3 TSKenblX (OPM  XPOHUYECKNX 3aboneBaHunin, yKasaHHbIX B
npeaycMOTPEHHOM  MYHKTOM 4 yactu 1 ctatbm 51 XunuwHoro koAekca Poccuiickom
Oepepaunm nepedHe

2.8.3. MepeyeHb OCHOBaHWA ANs OoTkasa B NpeaocTaBneHnn MYHULMNANbHOW ycnyru
9BNAETCS NcYepnbIBaOLLM.

2 8.4 3anpeujaetca OTKasbiBaTb B NPEeAOCTaBNEHN MYHULMNanbHOW ycnyrn B
cnyyae, ecnu  3asBneHne O MpefocTaBneHuu MyHULUMNANbHOM ycnyru noaaHo B
COOTBETCTBUM C WHGOPMaLMeil o cpokax K nopsake npefocTaBneHnA MyHULMNanbHON
ycnyru, onyGnukoBaHHOW Ha EAMHOM nopTane, PecnybnukaHckom noprane.

2.9 Mopsaok, pasmMep U OCHOBaHWS B3UMaHUA roCyAapCTBEHHOI MOLUMNHbI NNV UHO NNnaTsl,
B3MMaeMoil 3a NpefoCTaBeHE MYHULUNAbHOW yCryr

MyHuuMnansHast ycnyra npeaoctansercs Ha 6e3803mes/iHON OCHOBE.

2 10 MepeyeHb ycnyr, KOTopble ABMATCA HeobxoauMbIMU 1 oba3aTeNnbHbIMU ANA
npefocTaBneHus MyHULMNanbHom ycnyry, B TOM 4ucne ceeeHns o OOKYMeHTe
(AOKyMeHTax), BblAaBaeMoMm (BblA@BaEMbIX) OpraHusauuamm, y4acTeyoimmMmn B

npefocTaBneHny MyHuuunanbHbIxX ycnyr

MpepocTaBneHne HEOGXOANMBIX 1 0Os3aTeNIbHbIX YCNyr HE TpebyeTcs.

2 11 TNopsaok, pasmMep 1 OCHOBAHUS B3UMaHWUA NnaTbl 3a NpeaoCcTaBeHne yenyr, KoTopbIe
CBNAIOTCH HEOBXOAMMBIMUI 1 0BS3aTeNbHBIMIA ANA NPeA0CTaBNEHNSA MYHULIMNANBHON yCnyry,
BKMIOYAs MHPOPMALMIO O METOANKE pacyeTa pasmepa Takon nnatbl

peaocTasneHne HEOBXOANMBIX 1 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2 12. MakcumanbHblil Cpok OXuaaHus B o4epeamn npv nojaye sanpoca o npeAocTaBneHnm
MyHULIMNANbHO YCAyri, yCryru, NpeocTaBnsemMoin opraHu3aumeit, y4acTeyioLEen B
NpPeaoCTaBNEHUN MYHULMNANBHO YCIyriA, 1 NPpY NONyYeHn pesynbrata npeAocTasnenns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogaye 3asBMneHus Ha nonyvyexHne MyHULMNanbHou
ycnyru - He 6onee 15 MUHYT.

2.12.2. lpwn nonyyeHun pesynbrata npeaocTaBneHNA MYHULMNANbHOW  ycnyru
MaKCUManbHbI CPOK OXUAAHUS B O4EPEAMN HE AOMKEH NpeBbiwaTh 15 MUHYT.

> 13 Cpok v nopsaaok peructpauum 3anpoca 3assutens o NpeaocTaBneHnm MyHULMNanbLHON
JCYIU U yCAYr, NpeaocTaBnsemMoii opraHusaumne, y4yacTByloLeil B NpeaocTaBneHnm
MYHULMUNANbHOW YCNyru, B TOM Yucne B 3MNeKTPOoHHON hopme

2.13.1. MNpu nu4yHom obpaileHun B MOL| B AeHb nofayn 3asBlieHUs 3aABUTENIO
sbiaaetca pacnucka uz AIC MOLL ¢ perucTpaunoHHbIM HOMEPOM, NOATBEPXAAIOLWMM, YTO
safABreHne oTnpaBneHo, 1 4aTON Nofayn 3asBneHus. »

2.13.2. TNpu HanpasneHwn 3asBneHus  nocpeacTsom EanHoro  nopTtana,
PecnyGnnKaHCKoro nopTtana 3asBuTeNb B [A€Hb MOAAYM 3asBneHus nonyyaeT B JINHHOM
kabunete PecnybnukaHckoro nopTtana w“  no 3NEKTPOHHOW no4Te yBeAOMNEHne,
noATeepxaarLLee, YTo 3asBeHne 0TnpaBneHo, B KOTOPOM yKa3biBalOTCA PErncTpaLmnoHHbIN
HoMep 1 gaTa nofadun 3aaBrneHus.
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2.13.3. [pu nnyHom obpaweHnn B OpraH B A€Hb NoJayn 3asABlEHUA
yMOMHOMOYEHHBIM  JOMMKHOCTHbIM nuuom Oprana 3asBUTENtO BblAaeTcs pacnucka U3
4BTOMATU3MPOBAHHON WHAOPMALMOHHON CUCTEMbI, NpeAHa3HaYeHHoW [AONnd okasaHus
rOCY[apCTBEHHbIX N MYHULMNAMNbHBIX YCMYr, C PerucTpauroHHbIM HOMEPOM, AATOW nodayu
ZasaBMeHns U NnepedyHem npeacTaBneHHbIX JOKYMEHTOB.

214 TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnAeTca MyHuUunanbHas
ycnyra, K 3any oxuaaHua, MectaMm Ans 3anofiIHeHWs 3anpocoB O NpefoCTaBNeHUN
MyHULMNansHOM YCnyrn, MHOPMaLMOHHBIM CTEHAAM C 0bpasuamn Ux 3anonHeHns u
nepeyHem AOKYMEHTOB, HEOBXOAUMBIX AN NPeA0CTaBNeHNs KaXa0A MyHULMNanbHou
yCNyry, pasMeLLeHmIo i 0hOPMIIEHNIO BU3yanbHOIA, TEKCTOBOW N MyNbTUMEANAHON
WHhopMaLmn O NopsiaKe NPeaoCcTaBrieHns Takoi ycnyry, B TOM Yucne k obecneyernio
AOCTYNHOCTU ANA UHBANUAOB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUU C heaepanbHbiM
3aKOHOAATeNbCTBOM W 3aKOHOAATENbCTBOM Pecnybnuku TatapcTaH o counanbHoi 3awuTe
NHBaNUOoOB

2.14.1. MNpepoctaBneHne MyHULMNANbHOW YCMyr OCYLUECTBMSETCA B 34aHuAX W
noMeLLeHusx, 06opyA0BaHHbIX MPOTUBOMNOXAPHOK CUCTEMON N CUCTEMOW MOXAPOTYLLEHNS.

MecTa npuema 3assutenein obopyaytoTca Heobxoanmoin mebenbio Ansa oopMneHns
[10KYMEHTOB, UHPOPMALMOHHBIMU CTEHAAMMN.

2142 B cooTBeTCTBMM C 3akoHogdaTenbcTBoM Poccuiickon degepauun o
couvansHon 3awuTe uHBanMAoB B Uensx OecnpenATCTBEHHOro pgoctyna K MecTy
npeaocTasneHns MyHuuMnaneHon yenyru obecnevnsaeTcs:

1) obecneumBaeTca  OecnpensiTCTBEHHbIA  AOCTYNn  WMHBaANMAoB K MEecCTy
NpeaocTaBneHUs MyHULMNanbHOW  ycnyrn  (yAoGHbIA  BXOA-BbIXOA B NOMELIEHUs W
nepemelleHve B ux npeaenax);

2) BW3yanbHasa, TeKcToBas W MynbTUMeAWWHas WHgopmaunwa O nopsiake
pefoCTaBNeHNs MyHWUMNANLHOW YCMyrM pasmelyaeTcss B yAoOHbIX [Ans  3assuTenei
MecTax, B TOM Y1UCNe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaNnaoB.,

3) CONpPOBOXJEHWEe WHBANUAOB, WMEeKLMX CTONKMe paccTpoicTBa PyHKLUUM
“DEHWE N CAMOCTOATENBHOMO NEPEABUMXEHUSA, N OKa3aHWe UM NOMOLLU;

4) BO3MOXHOCTb CaMOCTOSITENbLHOrO MEepPeaBUKEHUS MO TePPUTOPUM, HA KOTOPOU
pacnonoXeHbl 0OLEKTbI COLMAnbHON, UHXEHEPHOW U TPAHCNOPTHOW UHMPACTPYKTYP, BXOAA
B Takme 0ObEeKTbl U BbiXO[a U3 HUX, NOCaAKN B TPAHCMOPTHOE CPeCTBO U BbiCadKu U3 HEro, B
TOM 4YUCNE C UCNOMb30BAHUEM Kpecna-KOMsACKu;

5) Hagnexailee pasmelleHne o6opyaoBaHUA U HOCUTenem UHopmaumu,
HeoOXxoauMbix Ans obecnevyeHus GecnpensaTCTBEHHOro AOCTyna WHBanNUAoOB K ycnyram C
YY4ETOM OrpaHUYEHUN UX XN3HeLEeATENbHOCTH,

6) nybnupoBaHWe HeoBGXOAWMON ANf MHBanNWAOB 3BYKOBOW W 3pUTENbHOM
VHOPMAUUW, a TakkKe HaAnUCenl, 3HAKOB W UHON TEKCTOBOMN W rpaduyeckon UHopmauuu
3HaKamu, BbINOMHEHHbIMW penbedHO-To4YeYHbIM WpudToM Bpains;

7) [Qonyck cypaonepeBodyunka u TudnocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHMKA MPU HanmMyunm OOKYMEHTa, noATBepxjatoLlero ee
cneynansHoe obydeHue u BblgaBaemMoro no opme v B Nopsiike, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa TpyAa W counanbHoi 3awutel Poccuitckon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl AOKYMEHTa, NOATBEPXAAOLEro
cneuvanbHoe obyyeHue cobakn-npoBOAHMKA, U NOPSAKa ero Bbl4auny.

2.14 3. TpeboBaHus B 4acTu obecneyeHns AOCTYNHOCTU ANA WHBaANNOoB 06BbeKkToB, B
KOTOpbIX OCYLIECTBNAETCA NPefOCTaBMneHWe MyHULMNanbHOW ycnyrn, 1 CPeAcTs,
MCnonb3yeMbix NPU  NPefOCTaBMeHUM MyHWLWNanbHOW YCryru, KOTOpble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPaATUBHOrO pernameHTa, NPUMEHSAITCA K
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obvektam n cpeAcTBam, BBEAEHHbIM B 3KCMMyaTauuio Unu npowegnm MOoAepHU3aLmio,
pekoHcTpykumto nocne 1 nons 2016 roga.

2.15. MNokasaTenn AOCTYNHOCTM 1 Ka4yecTBa MyHULUMNANbHON YCryru, B TOM Ynucne
KONMYeCTBO B3aMOAENCTBUIA 3asaBUTENSA C AOMMKHOCTHBIMY fMuamMu npu npeaoctasneHnm
MyHWLUNANbHON YCAYIrn U X NPOAOIMKUTENBHOCTL, BO3MOXHOCTb NOMyyYeHns nHgopmauum o
X04e NpefoCTaBneHUs MyHULMNANbHOW YCNyr, B TOM YUCIe C UCMOMb30BaHNEM
MHPOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMNOMUIA, BO3MOXHOCTb NMNO0 HEBO3MOXHOCTb
NoNy4YeHns MyHULMNanbHOW YCNyrn B MHOrO(PYHKLUMOHANbHOM LieHTpe npeaocTaBneHmns
rocyapCTBEHHbIX U MyHULMNAnNbHbLIX ycryr (B TOM Yucne B NONHOM obbeme), B No6OM
TeppuTOprManbHOM NOApa3AeneHny opraHa UCNoMHUTENbHO pacnopsaanTENbHOro opraHa
MECTHOMO cCamoynpasneHus, No BbIGopy 3asBuUTens (aKCTeppuTopuasnbHbIi NpuHLMN),
NOCPEACTBOM 3anpoca 0 NPefoCTaBNEHNN HECKONbKNX roCyAapCTBEHHbIX U (1K)
MYHULMNANbHbIX YCAYr B MHOFOMYHKLUMOHAmbHbIX LeHTpax npeaocTaBrneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNYr, NPeAyCMOTpeHHoro cratbei 15.1
®epepanbHoro 3akoHa Ne210-®3 (KoMnneKCHbIN 3anpoc)

2.15.1. [lokasaTensiMu [OCTYNHOCTM NpPeAOCTaBMEHUs MyHULUNANbHON yCnyru
SBNAOTCS:

PacnonoXeHHOCTb MOMELUEeHNs, B KOTOPOM BeAEeTCA MNpuveM, Bblaava LOKYMEHTOB B
30HEe A0CTYNHOCTW OOLLIECTBEHHOro TpaHenopTa,;

Hanuyme HeoBbXxoaMMOro KOMMYecTBa CneLuaniucToB, a Takke NoMeLLeHUin, B KOTOPbIX
OCYLWECTBNAETCA NPUEM AOKYMEHTOB OT 3asBUTENEN,

Hanuume ucuyepnbiBawowen uHdopmauum o crnocobax, nopadke M Cpokax
rpeaocTaBNeHNs MyHULMNANbLHOW yCryr Ha MHAPOPMaLMOHHBIX cTeHaax, EanHom nopTtane,
PecnybnukaHckoMm noprane, ouymansHOM canTe MyHULMNansHoro panoHa,

okazaHue MOMOLUM WHBanmuaam B npeofoneHnn 6apbepos, MeLLalowmux nonyyYeHunto
UMV YCIYT HapaBHe C APYrMMU nuuamu.

2.15.2. MNokasatenamu Kka4yecTsa NPeAoCTaBEHNS MyHULMNAMbHOW YCNyrn SBNATCS:

1) cobntogeHne CpokoB Npuema 1 paccCMOTPEHNUS [JOKYMEHTOB;

2) cobnioaeHne cpoka nonyyeHus pesynbrata MyHALUNanbLHON yCnyru;

3) otcyTcTBue  0BOCHOBaHHbIX  Xanob Ha  HapyleHus  aAMUHUCTPaTUBHOTO
pernameHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONUYECTBO B3aMMOAENCTBUI 3asBUTENs C AOMKHOCTHbIMM nuuamn (6es ydeta
KOHCYNbTaUunn):

B3aumoaeicTemne sansutens ¢ paboTtHukamu OpraHa nnu M®L| npn npepocTasnexHnu
MYHUUMNANLHOW YCyrn OCyLUecTBNseTCs OAUH pa3 npu npeAcTaBneHun 3asBneHus co
BCEMMN HEODXOAUMBIMU JOKYMEHTaMU,

oaAVH pa3 B cnyyae HeobxoAMMOCTM nonyvYeHus pesynbtata NPeAOCTaBlEHNA
MyHuumnansHon yenyrn B OpraHe unn M®L| B hopme aksemnnspa 3M1EKTPOHHOro AOKyMEHTa
Ha DymaxxHoM HocuTene.

MpoAOMKNTENBHOCTL OHOTO B3aWMOAENCTBUA 3asBUTENS C AO/MKHOCTHBIMU nulamu
npv NpeaoCcTaBNeHN MyHULMNANbBHO YCNyr He npeBbllwaeT 15 MUHYT.

3aaBUTENb BNpaBe OLEHWTb Ka4eCTBO MPEAOCTABMEHUA MyHULMNanbHOW ycnyrn ¢
OMOLLBI  YCTPOWCTB  MOABWXKHOW  paguoTenedoHHOW CBA3W, C  WUCNOMb30BaHMEM
PecnybnnkaHcKoro nopTana, TEPMUHanNbHbIX YCTPOUCTB.

2.15.3. Mnchopmaums o xoae NpeaocTaBneHns MyHUUmMNanbHOW ycnyru MOXeT ObITb
rofyyeHa 3assBuTenem B nUYHOM kabuHeTe Ha EamHOm noptane, PecnybnukaHckom
nopTane, B OpraHe, M®LI.

2.15.4. MpegocTaBneHne MyHULMNANbHON YCIyryt OCyLLEeCTBAEeTCs B Nobom ML no
BbIDOPY 3asBUTENs HE3aBWCUMMO OT MecTa €ero utenbcrea Wnu mMecta hakTuyeckoro
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[ POXMBaAHUS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapcraH no
HKCTEPPUTOPUANbHOMY NPUHLKNY.
MyHuumnanbHasa ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YnCne yuuTbiBatoLwmne ocobeHHOCTU NpeaoCcTaBneHus
MYHULMNANbHOW yCnyru No aKCTeppuTopranbHOMy NpuHUMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeocTaBnsieTcs no aKCTeppuTopranbHOMY NPUHLMNY) 1
0coBeHHOCTV NpefoCcTaBNeHN MyHULMNANbHOW YCNyru B 3NeKTPOHHON hopme

2.16.1. Tlpn npepocTaBneHMn MyHULMNANbHOW YCAyru B 3feKTPOHHOW dopme
zasBUTENb BNpase:

1) nonyunTb MHMOPMAUMIO O« NOPSAKE U CPOKax NPefoCTaBneHUs MyHULUMNanbHOM
ycnyrv, pasmeleHHyto Ha EgnHom noptane, PecnybnuvkaHckom noprane;

2) nopaTtb 3aABMneHMe O MNPeAoCTaBNEHWVW MYHULMUNANbHOW YCAYrM W UHble
JOKYyMEHTbl, HeobxoAumble ANs NpefocTaBfieHWs MyHWLUMNAnNbHOM yCnyru, B TOM 4ucne
AOKYMEHTBI 1N MHMOPMaLUo, 3nNeKTpoHHble 0bpasbl KOTOpbIX paHee ObinuM 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 4vacTu 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHnem EgmHoro, PecnybnvkaHckoro noprana,

3) nony4uTb CBeAEHWS O XOA4e BbINOMHEHUs 3asBNeHW’ O npefocTaBleHnn
MYHUUMNANBbHOW YCryru, NOAaHHbIX B 9NEKTPOHHOW hopMe;

4) OCyLWeCTBUTb OLEHKY Ka4ecTBa NpeAoCTaBneHna MyHULMNanbHON yCcnyru,

5) nony4uTb pe3ynbTaT NpeaoCTaBneHWMs MyHUUuMnanbHOW ycnyrm B dopme
3INEKTPOHHOrOo AOKYMEHTA; :

6) noaaTtb xanoby Ha peweHue n gelicteue (6esgenctene) OpraHa, a TaKKe ero
[LOMKROCTHbBIX MWL, MyHUUMNanbHbIX cnyxalwx nocpeactsom EamHoro, PecnybnmkaHckoro
nopTtana, nopTana eaepanbHOW  rocyAapCTBEHHOW  MH(POPMALUMOHHOW  CUCTEMbI,
obecneynBatowen npouecc paocyaebHoro (BHecynebHoro) obxanoBaHusi peLleHuin U
nencresun  (0e3nencTBnsl), COBEPLUEHHbIX NpW NPeAoCTaBreHun TroCyAapCTBEHHbIX U
MYyHMUUMNANbHbIX ycnyr — opraHamu, npeAoCTaBNAOLLNMM rocyfapcTBeHHble 7
MyHULUNANbHBIE  YCNYTU,  UX  OOMMKHOCTHBIMW  fiMuamMu,  rocygapCTBEHHbIMUA U
MyHUUMNAanbHbIMU CNyXalnMu.

2.16.2. dopmupoBaHue 3asfABMEHUA OCYLLUECTBMNAETCA MNOCPEACTBOM 3aMOSIHEHUA
SNeKTpoHHOW bopmbl  3asBnewus Ha EguHoro, PecnybnukaHckom nopTane 6e3
HEeoBX0AMMOCTY AOMNOMHUTENbHOW Nofayn 3adaBneHus B kakon-nnbo nHom opme.

2.16.3. Mpu bopmupoBaHuu 3asiBneHus obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWUSI W COXPaHEHUs 3asBNEeHUA W WHbIX OOKYMEHTOB,
HEeoDXOAMMbIX AN NPeAoCTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anONMHEHWUs HECKONMbKAMU 3asBUTENSMU OOHON 3MEKTPOHHOM
DOPMbI  3asBNeHns npu obpaleHuy 3a ycnyramu, npegnonaralowMmu HanpasfeHue
COBMECTHOrO 3asBMNeHNsA HECKONbKUMMN 3asBUTENSAMU;

3) BO3MOXHOCTb ne4aTW Ha OymMaxkHOM HOCUTENE KOMUM 3MNEeKTPOHHON OopMbI
3aABlEeHNA,

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (hopMy 3asBMNEHWUs 3Ha4YeHWi B
no6oil MOMEHT MO XeNaHWio Nonb3oBaTensi, B TOM YWUCNE MPU BO3HWKHOBEHUM OLINOOK
BBOJA 4 BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYEHMIA B 3NEKTPOHHYIO (DOPMY 3asBNEHUS,

5) 3anonHeHWe nonei 3neKTPOHHON PhopMbl 3asBNeHUs 40 Havana BBOAa CBEAEHUN
sagBUTENneM C WCNONb3OBaHWEM CBefdeHuwil, pasmelleHHbix B ECWA, un ceeaeHuit,
onybnukoBaHHbIX Ha EguHoro, PecnybnukaHckom noprane, B 4acTy, KacarLLlencs ceBeaeHunn,
OTCYTCTBYIOLIMX B €ANHON CUCTEME MAEHTUUKALMN N ayTEHTUDUKaLMK,

6) BO3MOXHOCTb BEPHYTLCA Ha NOGON 13 3TanoB 3aMoNHEHUs 3NEKTPOHHOW (POPMbI
;anBneHna 6e3 notepu paHee BBeAeHHOW nHdopmaunm;
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7) BO3MOXHOCTb AOCTyNa 3asBWUTENA K paHee NoAaHHbIM UM 33a8BNEHUAM B TEYEHNE
4e MeHee O4HOro rofa, a Takke 4aCTUYHO CHOPMUPOBAHHLIM 3aSBNEHUAM - B TEYEHNE HE
vMeHee 3 MecsaLueB.

2.16.4. 3anuch saseuTeneit Ha npuem B MO®Ll (nanee - 3anucb) OCYyLUECTBNAETCH
rocpeactaom EauHoro, PecnyBnukaHckoro nopTana, TenedoHa KOHTaKT-UeHTpa ML,

3asBnNTento NPefoCTaBAAETCA BO3MOXHOCTb 3anucu Ha fiodble cBoboaHble Ans
fpvuema AaTy U BPEMS B npedenax YCTaHOBMEHHOro B MHOTOMYHKUMOHANbHOM LEHTPE
rpacunka npuema.

3anunch Ha ONpeaeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKU A0 HACTYNNEHUA 3TOI AaThl.

[ns ocywlecTBneHs npeaBapuTenbHOR 3anucy nocpeacTBoM PecnybnukaHckoro
nopTana 3asBUTENO HEoBXOAWMO ykasaTb 3anpalunBaemble CUCTEMOW AaHHble, B TOM
4ncne .

hamunuio, nMsa, 0T4ECTBO (Npw Hanuuuwn);

Homep TenedoHa;

aApec 3neKTPOHHOI! NoYThbl (MO XKenaHuto);

xenaemyto gaTy v Bpems npuema.

B crnyyae HecOOTBETCTBMS CBEAEHUi, KoTopble coobwmn 3assuTent npu
(DEABAPUTENbHON 3anucu, [AOKYMEHTaM, npeaCTaBfeHHbIM 3asBuTENemM npu UMHHOM

pveme, npeaBapuTenbHas 3anucb aHHYNMpyeTcs.

MpA  OCYLIECTBNEHUM NpeABapUTENbHOA 3anucu  3aseuTenio  obecnednsaeTcs
£O3MOXKHOCTL pacnevaTaTb TanoH-noAaTeBepxaeHue. B cnyvae, ecnu 3asBuTenb coobwmnT
1Apec 3NeKTPOHHOW MNOYTbI, HA YKasaHHbI agpec Takke HanpaenaeTcs nHdopmaLumns o
OATBEPNAEHNA NPEeABapMTENBHOW 3aNncH C ykasaHMeM AaTbl, BDEMEHN 1 MECTa Npuema.

Mpw ocylLecTBNEHNN NPeABapUTENbHOI 3annucK 3asBuTenb B 00s3aTeNbHOM Nopsiake
NHOPMUpYETCa 0 TOM, YTO NpefBapuTenbHas 3anucb aHHYNMPyeTca B criydae ero HeaBku
no ucredeHnn 15 MMHYT C Ha3Ha4YeHHOro BpemMeHn npuema.

3agsuTens B N6oe BpeMs Bnpase 0Tka3aTbCs OT NpeABapuUTESibHOM 3anucu.

3anpeuwjaetcs TpeboBaTb OT 3asdBUTENS COBEPLUEHUA WHbIX [EencTBuin, Kpome
NPOXOXAEHUA NOEHTUPMKALUMM U ayTeHTudukauum B COOTBETCTBUM C HOPMATUBHLIMU
npaBoBbIMKW aktamn Poccuiickot  Pepepaumn, ykasaHus uenu npuema, a Takke
npenocTaBneHns CBedeHWid, Heobxoaumblx Ans pacyeta ANUTENbHOCTM  BPEMEHHOTO
WHTepBsana, KoTopblii Heobxoaumo 3abpoHnpoBaTh ANsa npuema.

3 CocTag, NnocneaoBaTenbHOCTb U CPOKW BbINOMHEHUS aAMUHUCTPATUBHBIX nNpoueayp,
TpeBOBAHNS K NOPAAKY UX BbINOMHEHUS, B TOM YUCe 0COBEHHOCTU BbIMOMHEHMA
AN VHUCTPATUBHBIX NPOLIEAYP B 3NEKTPOHHOIK hopMe, a Takke 0CODEHHOCTU BbINOMHEHUS
aAMWHNCTPATUBHBIX NPOLEAYP B MHOrOMYHKLMOHAMNbHbIX LeHTpax

3.1. OnncaHve nocnenosaTeNbHOCTU ENCTBUIA NPY NpeaoCTaBNeHnn
MYHULUMNANbHOW ycryru

3.1.1. MpenoctaBneHne MyHULMNANbHOW YyCnyru BkIYaeT B cebsa cnegyoLine
agMuHNCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNE 3aABUTENS;

2) NPUHATME U PAaCCMOTPEHUE KOMMEKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3anBuTEneMm;

3) HanpasneHne MeXBEAOMCTBEHHbIX 3anpocoB B opraHbl, YydacTeywolne B
npefocTaBNeHUN MyHULMNANbHON YCNyru;

4) pacCcMOTpPEHNEe JOKYMEHTOB KOMUCCUEN

5) noarotoska pesyfbTata MyHULMNanbHOW YCnyru;

6) Bblaaya (HanpaBneHue) 3asBUTENIO pedynbTaTta MyHULMNanbHOW ycnyr;

7) ucnpaBneHne TeXHNYEeCKNX oLmnboK.
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3.2. OkasaHue KoHCcynbTauuin 3asBuTento

3.2.1. OCHOBaHMWEM Hayana BbINOMHEHUS aAMWHWCTPATUBHOW Mpoueaypbl ABMAETCH
oBpallieHne 3asBuTENs MO BOMNPOCAM, CBS3AHHLIM C MPEAOCTaBNEHMEM MYHWLMNANbHON
yCnyru.

[onXHOCTHbIM  NuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMVHUCTPATUBHONM NpoLueaypbl, ABNAETCS:

npu obpaueHun 3assutens 8 ML — paboTHnk MOLL;

npv obpaiieHun 3assutens B OpraH — pykoBoauTenb VCNONHATENLHOTO KOMUTETA
SAMKbIHCKOFO CEMbCKOro NoceneHuns AnekceeBCkoro MyHULMnanbHoro paiiona Pecnybnuku
TartapcTaH (aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHNE).

3.2.2. 3asBuTenL BnpaBe o06GpaTUTbCA 3a KOHCyNMbTauWen O Mopsake W cpokax
fpenocTasneHus MyHuuunanbHon ycnyru 8 MOLL nuuHo 1 no tenedoHy u 3MNEKTPOHHON
noyTre.

PaboTHuk MO®Ll koHcynbTUpyeT 3aaBuTens, B TOM 4ucne no cocrasy, hopme
peACTaBNAEeMON AOKYMEeHTauuu u ApyruMm Bompocam Ans nonyyveHus MyHULMNAnbHON
yCryri.

3asBuUTENL  MOXET  MNOMy4uTb  UHMOpMauuio O nopsake  NpeaoCTaBneHus
MyHVLUMNaNbHO yenyrn Ha oduumansHom cainTe MOL hitp:/mfc16.tatarstan.ru.

AAMUHNCTPATUBHLIE  MPOUEAypbl,  yCTaHaBnWBaemble  HAaCTOAWMUM  MYHKTOM,
BbINONHAKTCA B AeHb obpalleHns 3asaBUTENS.

PesynbTratamMu BbiNOMNHEHUA aAMUHUCTPATUBHBIX Npoueayp SABMATCA: KOHCyMbTaUnA
no cocrasy, hopme npeacTaBnsgemMon AOKyMeHTauuu v ApyruMm Bonpocam, HeobXxoAnMbIM
[NA NONy4YeHns MyHUUMNanbHON yCnyru.

3.2 3. 3aseuTens BnpaBe obpaTuThea B OpraH no TenedoHy 1 aNeKTpoHHON noyTe, a
raKKe NonyunTb KOHCynbTauuio Ha EauHom, PecnybnukaHckom noprane, cante OpraHa o
nopsoke U cpokax NpPefoCTaBMeHUs MyHULMNanbHOW ycryru, B TOM 4uCne no cocrasy,
(opMe npeacTaBnseMoit  AOKYMEHTauum 1 Apyrum  Bonpocam  Ans  nonyyeHus
MyHUUMNANbHOW YCNYrun.

[10MXHOCTHOE NWLO, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHWE UHPOPMUPYET 3anBUTENS
B COOTBETCTBUM C TpeboBaHusMu nyHkTa 1.3.4 aAMUHUCTPATUBHOIO pernaMeHTa.

AAMUHWCTPATUBHbIE  MPOUEAypbl,  yCTaHaBnuBaemble  HacTOAWMUM  MYHKTOM,
SLINOMHSIOTCA B TEUEHME Tpex pabounx AHel Co AHS nocTynneHns obpalleHns.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABNSIOTCA: KOHCYnbTalnn
ro cocTaBy, opMe NpeacTaBnsemMol AOKYMEHTaLMM U ApyriM BOMpocam, HeobXxoanmbim
ANA NONyYeHNs MyHULMNAnbHON yCnyru.

3.3. MpuHATME 1 pacCMOTPeHNe KOMNNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. MNpuem AOKYMEHTOB AN NpefoCTaBneHNst MyHULUNanbHoW ycnyri yepes ML
1N yaaneHdHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (NpeactasuTens 3assuTens) obpawaetcs 8 MOLL ¢ 3anpocom o
npeaoCcTaBNeHu MyHULMNAnbHOW ycrnyrn n npeacTtaBnsaet LOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk M®L|, BeayLumit npuem 3asBneHui:

onpeaensieT npeameT obpalueHus;

yAOCTOBEPSAET MUYHOCTb 3asABUTENS;

NPOBOANT NPOBEPKY NOMIHOMOYMNIA NULA, NOAAIOLLEro JOKYMEHTbI;

NPOBOAWNT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWsIM, yka3aHHbIM B MyHKTE
2.5 aQMUHUCTPATUBHOIO pernameHTa,

3anonHaeT aNeKTPoHHy dopmy 3aasneHns 8 AUC MOL;
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Npu NpeaoCTaBNeHUU [OKYMEHTOB, yka3aHHbIX B MYyHKTE 2.5 aAMUHWCTPaATMBHOIO
oernameHTa Ha OyMaxHOM HocuTene, OCyWeCTBNAST cKaHMpoBaHue NpPeacTaBEeHHbIX
[IOKYMEHTOB;

pacrnedaTbiBaeT 3asBneHne n3 ANC ML,

nepenaeT 3asBUTENIO HAa NPOBEPKY 1 NoANnucaHne,

nocne NOANUCaHUSA CKaHWpyeT NOANUCAHHOE 3asBNeHne B ANC ML,

zarpyxaet B8 AUC MOL| [LOKYMEHTHI, npeacTaBneHHble B 3fIeKTPOHHOW hopme unu
3NEKTPOHHbIE 0OPas3bl OTCKAHNPOBAHHbLIX AOKYMEHTOB, copMUpyeT 3MEKTPOHHOE AEno;

BO3BpALLIaeT NOANNCaHHOE 3asiBneHne 1 opurnHanel ByMarKHbIX AOKYMEHTOB;

BblaaeT 3asBUTENIO PacnncKy B npueme AoKyMEHTOB.

AOMUHWUCTPATUBHbIE  MpoUeAypbl,  ycTaHaBnveaemble HacCTOSALWMM  MYHKTOM,
SbINONHAOTCA B AIEHb 0BpalleHns 3aaBuTens.

PesynbTaTaMu BbIMOMHEHNA aAMWHACTPATUBHBIX NMPOUSAYP ABMNSAIOTCS: rOTOBOE K
OTnpasKe 3asBNeHne n NakeT JOKYMEHTOB.

33 1.3. PaboTHuKk M®L| HanpaBnsieT naket AOKYMEHTOB, NPUHATBLIX OT 3asaBuUTEnNs B
OprakK B 3NEKTPOHHOW hopme (B cocTaBe NakeToB 3NEKTPOHHbBIX [en) B TeyeHne OfHOro
paboyero AHsA co AHA obpalleHns 3asBUTeNs B CTPYKTYpHOE noppasaenexne MoLL

PesynbTaTamy BbINOMHEHUS aAMWUHUCTPATUBHbLIX NPOUEAYP ABMNAOTCS: 3anBMNeHne un
nakeT [OKYMEHTOB (3NEeKTPOHHOE Aerno), HanpasneHHbie B OpraH, NOCPeACTBOM CUCTEMbI
SNEeKTPOHHOro B3auMOAENCTBUS.

3.3.2. [puem [OKYMEHTOB Ans NpeaoCTaBneHnA MyHULMNAnNbHOW ycnyrn B
3NEeKTPOHHO chopme Yepes EanHbI, Pecny6nukaHckuid nopTan.

3.3.2.1. 3aaBuTtenb gns nogayu 3asBneHus B 3NEeKTPOHHOW opMe BbINONHAET
cneaylouwme gencTens: »

BbINONHAET aBTOPU3aLnIo;

oTKpbIBaeT POPMY INEKTPOHHOTO 3aABNEHNS;

3anonHaeT POpPMy 3rIEKTPOHHOTO 3aABIIEHMS, BKNIOYAKOLLYI0 CBEASHNA, Heobxoanmble
. 0BAsaTenbHble ANS NPEAOCTaBNEHUS MyHULMNANbHOW yCIyru;

NPUKPENNAET [OKYMEHTbI B 3MEKTPOHHOW opme  unu aneKTpOoHHble 0bpasbl
[I0KYMEHTOB K (DOPME 3MEKTPOHHOTO 3asBneHuns (npw HeobxoaAnmMocTHn);

noaTBEPKAAeT (hakT O3HAKOMMeHWs W cornmacis C  ycnosusmn u nopsgKom
npeaoCTaBMNEHNs  MyHULMNanbHOW ycnyrm B aNeKTpOHHOW opme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYH OTMETKY O cornacuu B opme 3MeKTPOHHOro 3aABneHuns);

noATBEpXaaeT  [AOCTOBEpPHOCTb COOBLLEHHbIX  CBEAEHUN (yctaHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY B (DOpMeE 3NEKTPOHHOro 3aaBMNeHns);

oTnpaBnAeT 3anofIHEHHOE JMEKTPOHHOE 3asBreHne (HaXxMmaeT COOTBETCTBYIOLLYIO
KHOMKY B (DOPME ANEKTPOHHOTO 3asBNEHNS);

9NeKTPOHHOE 3asiBNeHne NoANUChIBAeTCA B COOTBETCTBUN C TpeboBaHMAMMN MYyHKTA
2.5 3 aAMUHNCTPATUBHOIO pernamMmeHTa;

nonyyaet ysegomneHme ob oTnpaske 3MeKTPOHHOTO 3afBNEHNS.

®opMaTHO-NOTMYEckas NpoBepka CGOPMUPOBAHHOTO 3asBMEHUSA OCYLIECTBNACTCH

OCfe 3anonHeHUa 3asBUTErieM KaK4oro W3 nosieil 3NeKTPOHHOW hopMbl 3aABMEHUS. Mpwn
SbISIBNEHNN HEKOPPEKTHO 3aMOMHEHHOTO MOMs 3MEeKTPOHHOWN POPMbI 3asBNEHNA 3aABNTENb
yBEAOMNAETCA O XapaKTepe BbIBNEHHON OLUMOKM 1 nopsake ee yCTpaHeHns nocpeAcTBoM
NHOPMAaLMOHHOro coobLLIeHNs HENOCPEeACTBEHHO B 3NEeKTPOHHOW hopMe 3asBNEHNA.

AAMUHUCTPATUBHbIE ~ NPOLEAYpbl,  YCTaHaBnMBaeMmble  HACTOALWWM  MYHKTOM,
BbINOMHAKOTCA B IEHb 0bpaLleHna 3asBuTens.

PesynbTaTaMu BbINOMHEHUS aAMUHUCTPATUBHbBIX NPOLEAYP ABMAKTCA. 3NEKTPOHHOE
neno, HanpasnexHoe B OpraH NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOTO B3aUMOAENCTBUSA.

3.3.3. PaccMoTpeHMne KoMnekTa AoKyMeHToB OpraHom.

.
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3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHWUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA
NOCTYNNEHWE 3asBNEHNS U WHbIX AOKYMEHTOB, HeobXoAuMbIX ANA NpefoCTaBneHns
MyHWLMNanbHOW YCRyru.

[1O0IKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHNE
AaMUHUCTPATUBHON Npoueaypbl ABMNSETCA PyKoBOAWUTENb MCMOMHWUTENBHOrO KOMUTETa
KypHasIMHCKOro CENbCKOro nocenexus AnekceeBckoro MyHuuunanbHoro paiioHa Pecnybnuku

artapcTaHd (nanee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM [ OKYMEHTOB):

3332 [lomkHOCTHOE nUUO, OTBETCTBEHHOE 3a npuvem [JOOKYMEHTOB, B cChy4ae
oBpalleHns 3agsutens ¢ 3aasneHnem s OpraH:

onpeaensieT npeameT obpalleHus;

ycTaHaBnuBaeT NMUYHOCTL 3asBUTENS;

NPOBOAUT NMPOBEPKY NOMHOMOMUIA NLA, NOAAIOLEro AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBOBaHWAM, ykasdaHHbIM B MyHKTE
2.5  aAMVWHWCTPATUBHOINO  pernameHTa, MpOBEPKY COOTBETCTBUSA  NPEACTABMEHHbIX
[IOKYyMEeHTOB yCTaHOBMEHHbIM TpeboBaHUsAM (Haanexatlee oopmneHme KOMWUIA LOKYMEHTOB,
JTCYTCTBYE B AOKYMEHTAX NOAYUCTOK, NPUMMUCOK, 3a4EPKHYThIX COB 1 NHbIX HE OTOBOPEHHBIX
icnpasnexnn),

3anonHsaeT 3NEKTPOHHYO dhopmy 3asBneHns B aBTOMaTVU3MPOBAHHOWM
WHDOPMALIMOHHOM  CUCTeMe, MpefdHa3HaYeHHOW [Ans oKasaHua rocyAapCTBEHHbIX 1
MYHULMN@NbHbBIX YCIYr;

Npy NpegocTaBNEHMM LOKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 aAMUHUCTPaTWUBHOrO
pernameHTa Ha OymaxkHOM HocuTene, OCYLIEeCTBMsSeT CKaHWpOBaHUE NpeAcTaBNeHHbIX
[IOKYMEHTOB; :

pacnevaTbiBaeT 3aABMEHNE; .

nepeaaeT 3asBUTENIO HA NPOBEPKY W rloanucaHue;

nocrne noAnucaHus ckaHupyeTt NoAnucaHHoe 3asBneHne;

3arpyxaeT B aBTOMaTU3MPOBAHHY WHGOPMALMUOHHYIO CUCTEMY, NMpeAHasHa4eHHYo
ANS OKa3aHWA rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr AOKYMEHTbI, NPpeACTaBneHHbIe B
9NEKTPOHHON hOPME UMW IANEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, dhopmupyet
3NEKTPOHHOE Aeno;

Bo3BpallaeT nNoAnNucaHHOEe 3asBfieHue W OopurMHanbl  OyMaXHbiX [AOKYMEHTOB
1av9BUTENkO,

BblaeT 3aaBUTENO Pacnucky B NnpueMe JOKYMEHTOB.

B cnyuae Hanuuua OCHOBaHWiA Ans oTka3a B NpMeMe JOKYMEHTOB A0MKHOCTHOE NLO,
OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB, YBEAOMIISET 3asBUTENS O HANMYMM NPENsTCTBUNA ANS
npuema 3asBNEHWsA W BO3BpaLyaeT €My [AOKyMeHTbl C O0ObsCHEeHWeM COoAepxXaHus
BbISIBMIEHHbIX OCHOBaHWIA Ans 0TKasa B npueme JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE nuLOo, OTBETCTBEHHOE 3a npuvem [AOKYMEHTOB, nocne
NOCTYNNEeHUs AOKYMEHTOB Ha PAaCCMOTPEHMUE:

npucBavBaeT 3asBMNEHUI0 HOMep B COOTBETCTBUW C HOMEHKNaTypoW Aen u cTaTyc
J1poBepka AOKYMEHTOBY;

n3yyaeT NOCTYNUBLLUE INEKTPOHHbIE Aena, B TOM YUCne NPUNOXEHHbIe 3asBuTenem
[OKYMEHTbI B 3MEKTPOHHON (hOpMe U 3NeKTPOHHbIe 00pasbl AOKYMEHTOB;

npoBepseT KOMANEKTHOCTb, YUTAEMOCTb 3NEKTPOHHbIX 00pa3oB AOKYMEHTOB;

nposepsieT cobriofeHne YCrnoBWiA LEACTBUTENBHOCTA  3MEKTPOHHOW  noanucy,
nocpencTeom obpauleHua Kk EquHomy nopTany (B cnydae, ecnu 3assutenem npeacTaBneHsb
JIEKTPOHHbBIE [OKYMEHTbI, NOANMCAHHble YCWNEHHON KBanuduUMpOBaHHO 3MNEKTPOHHOW
NOANUCHLID).

Mpv HAaNWYMW OCHOBAHWA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOrO
pernameHTa, noAroTaBnuBaeT MNpoeKkT peweHus o6 oTkase B npueme [OKYMEHTOB,
HEeobXoAUMbIX ANA NPeaoCTaBNEHUs MyHULMNANbHON yCnyri.
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B cnyd4ae, ecnu B pesynbTaTe NpOBEPKM yCUNEHHON KBaNUULMPOBAHHON
SNEKTPOHHOW MOANUCK BbISIBNEHO HecobnoaeHne YCnoBuii ee AeNCTBUTENbHOCTU, NMPOEKT
pelleHns o6 oTkase JOMKeH coAepxaTb NMyHKTbl CTaTbi 11 depepanbHoro 3akoHa Ne 63-®3,
KOTOPbIE NOCNYXWNN OCHOBAHNEM ANS €70 NPUHATARA.

MpoekT pewenns o6 oTkase B npuemMe AOKYMEHTOB, HeoOXxoauMbIX  ANA
npeaoCTaBneHUs MyHULMNAnbHOW YCryru, C ykazaHuem npu-duH oTkasa (B cny4ae, ecnu
OCHOBaHUS ANA OTkasa B nNpueme [OKYMEHTOB, HeobXoAMMbIX Ans npefocTaBneHns
MYHULUMNANBHOW YCNyrn, CBA3aHbl C HapylleHuem yCTaHOBMEHHbIX TPeboBaHWA K TaknMm
[ OFyMeHTaM, OCHOBaHWs [Ans oTkasa B MNpUeme [OKYMEHTOB [JOMKHbI  copepxaTb
JH(hopMayulo 0 HauMEHOBAHUWU  [OKYMEHTOB (vHcbopmaunu, CBEAEHWit), KoTopble He
npeAcTaBneHbl, CoaepxaT  HeAoCTOBEpHble U (unu)  NpoTMBOpEYMBbIE  CBEAEHUS,
ShopMneHbl C HapyWweHWeM yCTaHOBAEHHbIX TpeboBaHwii), HanpasAeTCs Ha cornacosaHne
B YCTaHOBNEHHOM MOPsiAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOTO fokymeHToobopoTa.

CornacosaHve npoekra peleHns o6 otkase B npueme AOKYMEHTOB, HeobXxo0ANMbIX
NS NpeaoCTaBeHWs  MyHUUMnanbHOW  yCryru, ocyllecTBnsetcs B NOPAAKe,
npeaycMOTPEHHOM NyHKTOM 3.6.3 afAMMHNCTPaTNBHOrO pernameHTa.

B cnyyae OTCYyTCTBMS OCHOBaHuUi [Ana oTkasa B MNpueme [LOKYMEHTOB,
npeayCMOTPEHHbIX NyHKTOM 2.7.1 aAMUHUCTPATUBHOrO pernameHTa, AOMKHOCTHOE nuLO,
OTBETCTBEHHOE 3a MNpPWEM [OKYMEHTOB, B Te4veHue OA[HOro paboyero [OHA CO AHA
NOCTYNMEHNA 3asBNEHUs, HanpasMseT 3asaBWTENto, ykasaHHbIM B 3asiBNEHUN cnocodom,
yBEAOMMEHNE O MOCTYNNEHUW 3asBneHus, coaepxailee BXOASLUMIA PErncTpaLnoHHbIA
joMep 3asBneHus, AaTy NONyYeHus 3asBneHus, nepeveHb HaumMeHoBaHUin annos,
fipeAcTaBNeHHbIX K HEMY AOKYMEHTOB, AaTy Nony4eHns pesynbrata MyHULMNANbHOW yCnyru.

333.4. WcnonHeHne npoueayp, YKasaHHblX B MyHKTaX 3831 3333
A0MWHUCTPATUBHOIO pernameHTa, npu ~ Hanuyuu TEeXHU4YEeCKon BO3MOXHOCTHU
OCYLLECTBNAETCA B aBTOMaTUYECKOM pexume C UCnonb3oBaHWEM aBTOMaTU3UPOBAHHON
WHHOPMaLMOHHOW  CUCTEMBI, npeaHasHayeHHoW [AnA  OKa3aHWs roCyAapCTBEHHbIX 1
VyHULUMNanbHbIX YCNYT.

3.33.5. AgMuWHUCTpaTWBHbIE nNpoueaypbl, YyCTaHaBnWBaemble  MyHKTOM 3.8.3
aAMVHWCTPATUBHOIO pernameHTa, BbiMOJHAKTCA B TEYEHWE OAHOTO paboyero OHSA CO AHA
NOCTYNMEeHUs 3asiBNeHNA Ha pacCMOTpeHNe.

PesynbTaTamn BbiNOMHEHWUS aAMWHUCTPATUBHbIX Npoueayp siBNATCA. NMPUHATBIA Ha
paccMOTPEHWE KOMMNEKT [OKYMEHTOB WU NPOEKT peLleHns o6 oTkasze B npueme
1IOKYMEHTOB, HEOBXOANMbIX ANA NPEAOCTABNEHNS MyHULMNABHON yCnyri.

3.4. HanpaBneHue MexBe4OMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTeyoLime B
npeaocTaBneHu MyHULMNanbHon ycnyru

3.4.1. OcHOBaHMEM Hauana BbINOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCA
fNony4eHne [AOMKHOCTHBIM NMLOM  (PabOTHMKOM), YMOMHOMOYEHHLIM Ha  BbINOMHEHNE
agMUHUCTPATUBHOW npouedypbl, OT AOIMKHOCTHOrO nuua (paboTHuKKa), OTBETCTBEHHOrO 3a
npyem AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

JOfKHOCTHBIM ~ NMUOM  (paboTHMKOM),  OTBETCTBEHHbIM 32  BbINOMHEHWE
ALMUHUCTPATUBHOW Npoueaypbl, SIBNSETCA PyKOBOAWTENb McnonHuTernbHoro komutera
KypHarNMHCKOro cenbckoro noceneHns AnekceeBckoro MyHuLunaneHoro paitioHa Pecnybnuku
TaTapcTaH (ganee - AOMKHOCTHOE  nuuo, OTBETCTBEHHOE  3a HanpasneHune
MEXBELOMCTBEHHbIX 3aNpPOCOB).

3.4.2. [lof»KHOCTHOE NWUO, OTBETCTBEHHOE 3a HanpasfeHne MexBe[OMCTBEHHbIX
5anpocos, OpPMUPYET M HanpasnseT B 3NEKTPOHHOW ¢popMe NOCPEeACTBOM CUCTEMDI
MEXBENOMCTBEHHOMO  3MEKTPOHHOrO B3auMoAeicTeus (Mpyu  OTCYTCTBUM TEXHUYECKOW
O3MOHHHOCTN — MHBIMK cnocobamu) 3anpockl 0 NPeAOCTaBNEeHNN AOKYMEHTOB U cBeaeHunn,
PEeAYCMOTPEHHbBIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernameHTa.
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AAMUHUCTPATUBHbIE ~ MPOLEAYpbl,  yCTaHaBnMBaemble  HAaCTOALIMM NYHKTOM,
BLINOAHAOTCA B A€Hb MPUHATUA 3asBNEHUSt HA paCCMOTPEHNE.

PesynbTaTamu BbINOMTHEHUA agMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HarnpasneHHble B OpraHbl BNacTu 1 (unv) noaseAoMCTBEHHbIE OpraHam BMacTu opraHusaumm
3anpochl.

3.4 3. CneunanucTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWW 3anpocos, MOCTYyNUBLLNX
uepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOTO B3aUMOAENCTBMUA, NPeaocTaBnaoT
sanpalnBaemMble JOKYMEHTbI (MHGopMaLmio) nnn HanpasnsioT yBegomMneHus o6 oTcyTCTBUAM
[IOKYMEHTa W (1K1) WHdopMauun, Heobxoaumbix Ans npegocTaBneHns MyHWLMNanbHON
ycryri (nanee — yseaomnenue o6 otkase).

AAMUHUCTPATUBHbIE  MpoUeAypbl,  yCTaHaBnnWBaembie  HaCcTOALUM MyHKTOM,
SbINOAHSIOTCS B TEeYeHne NSTU AHEN « 0 AHS NOCTYNIEeHUs MexXBeAOMCTBEHHOrO 3anpoca B
Lprad vNu opraHn3aunio, NpeaoCcTaBnsaoWne AOKYMEHT 1 NHopMaLmio, eCnt NHble CPOKU
(OArOTOBKW W HanpaBfeHus OTBeTa Ha MEeXBeAOMCTBEHHbI 3anpoc He yCTaHOBIEHbI
heaepanbHbIMIA 3aKoOHaMU, NpaBoBbIMK akTamu lpasuTenscTea Poccuiickon depepaummn un
NPUHATBIMU B COOTBETCTBMM C (peAepanbHbiMU  3akOHaMU HOPMaTUBHLIMI NPaABOBbLIMU
aktamu Pecnybnukn TaTapcTtaH.

PesynbTaTamMmu BbINOMHEHUA aAMWHUCTPATUBHbIX Npouleayp ABMAIOTCA. OOKYMEHTbI
(cBeoeHus), Heobxoaumble ANs  NpeaocTaBneHus MyHWLMNANbHOW  YCNyru, nnéo
ysegomneHne o6 oTkase, HanpasfeHHble AODKHOCTHOMY Juuy, OTBETCTBEHHOMY 32
HanpaBneHne MexBeJOMCTBEHHbIX 3anpoCoB.

3.4 4. [JomKHOCTHOE NuLo, OTBETCTBEHHOE 3a HanpaBlieHne MEeXBEOOMCTBEHHbIX
3aNpoCoB:

nonyyaeT 3anpaliMBaemblie 4Yepes CUCTeMy MEXBEAOMCTBEHHOTO 3MNEKTPOHHOTO
£33UMOAENCTBUS  JOKYMEHTbl  (CBedeHus), HeobxoAumble — Ans  NpeAoCTaBneHns
MyHUUMNAnbHON ycnyrn, nubo ysBeaomnexmne 06 oTKaze Mpu OTCYTCTBUW AOKYMEHTa u (Unu)
nHopmaymu,

" NpW HanuMYuW OCHOBAHWW, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 agmMuHUCTpPaTUBHOrO
pernameHTa, NOArOTABMMBAET NPOEKT pelleHnsa o6 oTkase B Npueme [OKYMEHTOB,
HeoBX0ANMbIX AN NPeA0CTaBNEHNS MyHULMNANbHON YCIYTi.

MNpoekT peweHuss o6 oTkase B nNpueme [AOKYMEHTOB, HeobOxoauMbIX  ANS
npefocTaBneHns MyHULMUNanbHOW YCryru, € ykasaHuem npuynH oTkKasa (8 cnyyae, ecnu
OCHOBaHUS ANs oTkasa B NpuemMe [OKYMEHTOB, HEeoOXOAWMbIX Ans NpeAaoCTaBNeHUs
MyHWUMNANbHOW YCNyry, CBA3aHbl C HapyLleHWeM YCTaHOBIEHHbIX TpeboBaHUn K Takum
[IOKyMEHTaM, OCHOBaHWA Ans OTkasa B MNpueMe [OKYMEHTOB AOMXHbI coaepxarb
NHOPMaLMIO O HaUMEHOBaHUW [OKYMEHTOB (MHdopmaumw, CBEeAleHu), KoTopble He
npeacTaBneHbl,  coaepxaT  HEAOCTOBepHble M (UnM)  NPOTMBOpEYuBbIE  CBEAEHWS,
OthopMIeHbl C HapyLUEHMEM YCTaHOBNEHHbIX TpeboBaHNit), HanpaBAeTCs Ha cornacoBaHne
3 yCTAaHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO AoKymeHTOObOpOTAa.

CornacoBaHue npoekTa pelleHus ob oTkase B npueme [OKYMEHTOB, HeobxoAnNMbIX
AN NpefoCTaBReHUs  MyHUUMNanbHOW  ycnyru, — ocyulecTBnsetcd B MOPAAKE,
npeaycMoTpeHHOM NyHKToM 3.6.3 agMUHUCTPATUBHOrO pernameHxTa.

AOMWHUCTPATUBHbIE  MpoLUeAypbl,  yCTaHaBnuBaemble  HaCTOAWMWM  MyHKTOM,
BbINONHSAOTCS B A€Hb NOSYYEHUSI CBEAEHUIA NO MEXBEAOMCTBEHHBIM 3anpocam.

PesynbTatamMmu BbIMOMHEHWUS aAMUHNCTPATUBHBLIX Mpoueayp ABNSIOTCA: AOKYMEHTD
SBe/leHns). HeobxoanMble ANS NPeAOCTaBIEeHNs MyHULMNanbHON yCnyri, NPOEeKT peLleHnA
00 oTkasze B npueme [OOKYMEHTOB, HEOOXoAMMbIX ANA NpefocTaBneHuns MyHULMNANbHO
ycnyru.

3.4 5. icnofHeHwe npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 aAMNHNCTPATUBHOTO
pernameHTa, Npu HanU4MuM TEXHUYECKOW BO3MOXHOCTN OCYLECTBNAETCA B aBTOMATU4ECKOM
peXUME  C  WCMOMb30BAHMEM  aBTOMATWU3MPOBAHHOM  MHGOPMALMOHHOW  CUCTEMBI,
fpeaHa3HaYeHHON ANS oka3aHUs roCyAapCTBEHHbIX U MyHWLMNAMbHBIX YCyr, B TOM 41Cne ¢
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OMeHTa perucTpauun 3asBneHust B COOTBETCTBUM C MyHKTOM 2.13 aAMWHNCTPaTUBHOrO
pernamenHTa.

3.4 6. MakcumManbHbll CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX MPOLUEAYP, yKa3aHHbIX B
nyHkTe 3.4 adMWHWCTPATMBHOIO pernameHTa, CocTaBnsaeT naTb pabounx gHen.

3.5. PaccmMoTpeHue 4OKYMEHTOB KOMUCCUEN

351 OcHOBaHWEeM Hayana BbINOMHEHWUS aAMUWHUCTpaTUBHOW Npoueaypbl ABNAETCA
nocTynnexme oT [OJMKHOCTHOTO nuua, OTBETCTBEHHOIO 3a HanpasneHue
VEeXKBEAOMCTBEHHbIX ~ 3anpocoB,  [OKYMEHTOB (cBeaeHui), Heobxoaumblx  ANd
npeaocTaBneHns MyHUUUnanbHon ycnyru.

[OMKHOCTHBIM ~ NIALLOM, OTBETCTBEHHbIM 3@  BbIMONHEHNE aAMWUHNCTPATUBHON
npoueaypbl, SBNsSeTcs pykoBoguTens lMcnonHuTenbHoro kKomuteTa KypHanuHckoro
CENbCKOrO MoceneHns ANeKCeeBCKOro MyHULMnanbHoro paivoHa Pecnybnuku TaTtapcTaH
(nanee - NOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pedynbTata npefocTaBieHus
MyHULIMNANbHOW YCNyrun).

3.52. [JofmKHOCTHOE  NWuo, OTBETCTBEHHOE 33  MOArOTOBKY — pesynbrata
npeaocTaBneHns MyHULMNanbHOM yCcnyru:

paccmaTpuBaeT COPMUPOBAHHbLIA  KOMMNMEKT [AOKYMEHTOB, HeobxoguMbIX AN
npegocTaBnNeHns Mwaumnaanom ycnyru;

npv BbIABMNEHUWM OCHOBAHWW ANA OTKasa B NpefocTasneHnn MyHULMNANbHON yCnyru,
yKasaHHbIX B NyHKTE 2.8.2 aAMUHWCTPATUBHOrO pernameHTa, NoAroTaBnnMBaceT 3aknyeHne
06 oTkase B NpPeaocTaBNeHUM MYHWLWAANbHOW  YCNyru; KOMNMEKTYyeT [AOKYyMEHTb
(chopMmupyeT genay;,

B Cry4ae OTCYTCTBWS OCHOBAHWUN am OTKa3a B NPeAOCTaBreHUn MyHULUnanbHom
JCAYrVi, NpeayCMOTPEHHbIX MyHKTOM 2.8.2 aAMWUHWCTPATUBHOrO pernameHTa, no ntoram
PacCcMOTPEHUs AOKYMEHTOB, HeOoBXOANMbBIX ANS NPEAOCTaBEHUs MyHULMNANbHOW ycnyrm,
KOMNNEeKTyeT AOKYMEHTbI ((popmupyeT aena);

Hanpasnset copMUpOBaHHbIE  YyYeTHble [ena cemMell Ha paccMmoTpeHue
0BUIECTBEHHON XUNULLHOW KOMUCCHU (Aanee — KOMUCCus);

ALMUHUCTPATUBHbIE  Npouedypbl,  yCTaHaBnNuBaeMbie  HacCTOAWWM  MYyHKTOM,
BbINONHAOTCH B Te4eHMe ogHoro paboyero AHA.

PesynbTatamu BbIMNOMHEHUSA aAMUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B KOMUCCUIO y4eTHble aena.

3.5.3. CekpeTapb KOMUCCUU OCYLLECTBNAET:

n3y4eHue NOCTYNUBLUNX AOKYMEHTOB;

HasHauyeHne QHA 3acedaHuna Komuccuu,

n3BeLEeHNe YNeHoB KOMUCCUKN O AHe 3acedaHuns KOMUCCUN.

ALMWHUCTPATMBHBIE — Mpoueaypbl,  yCTaHaBfnuBaeMmble  HaCTOALMM  MYHKTOM,
EBINOMHAKTCA B Te4EHME oAHOro paboyero aHA.

PesynbTaTamMu BbINOMHEHUS aAMWUHWCTPATMBHbLIX MpoLeayp ABAAOTCA: M3BELIEHNe
YNEHOB KOMMUCCUW O AaTe 3acefaHus.

3.5.4. KOMUCCMSA Ha CBOEM 3acefaHnn Ha CBOEM 3ace[aHun paccmaTpuBaeT y4eTHOE
[IEN0 1 NPUHUMAET peLLeHne 0 paspeLLeHnn obmeHa nnu ob oTkase.

PesynbTaTamMn BbINOSHEHUS aAMUHUCTPATUBHBIX MPOLEAyp ABMAKTCSH: peleHne o}
paspelieHun obmeHa unm o6 oTkase.

3.5.5. CekpeTapb komuccun oopMnsaeT pelieHne Kommccuu B topme npOTOKOﬂa (2
aK3emnnspa) n nepegaeT Ha NoANUCh YneHam KOMUCCUU.

PesynsTatamy BbINOMIHEHWSA aAMUHUCTPATUBHbLIX npoueadyp SBMSIOTCA. nepenaHHoe

a noAanncb 3aKknyeHne.
356 YneHbl KOMACCUN NOANUCHLIBAOT NPOTOKOM U HANPaBMsOT CEKPETAPIO.
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AAMWHUCTPATUBHBIE MPOLEAYPLI, ycTaHaBnuBaemble nyHktamu 3.54 - 3.5.6
HacTosiwero PernameHrTa, BbINOMHAKTCSA B Te4eHWe oAHoro paboyero aHs.

Pesynbtatamy BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA. 3akKno4veHne,
noANNCaHHOE YeHamMmmn KOMUCCUN.

3.5.7. CekpeTapb KOMWCCMM HanpasnseT NPOTOKON KOMUCCUW AOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3@ NOATOTOBKY pe3dyrbTaTta NpeJoCTaBMeHNs MyHULMNanbHoi yenyru.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  yCTaHaBnuBaemble  HacCTOALMUM  MyHKTOM,
BLINONHAKTCH B TeYeHne ogHoro paboyero AHA.

PesynbTaT npoueaypbl: NPOTOKOM KOMUCCUWM W Yy4YeTHoe [Aeno, HanpasneHHble
LKOMUCCUN  AOMKHOCTHOMY  NuLy, OTBETCTBEHHOMY 3@  MOArOTOBKY . pe3ynbraTa
1peaocTaBnerHns MyHuuunanbHow yenyru.

3.58 lcnonHeHne npoueayp, ykasaHHbiXx B MyHkTe 3.5.2 aAMUHUCTPATUBHOrO
pernameHTa, Nnpy Hanuyuu TeXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTM4ECKOM
DEXVME C  MCMONb30BAHMEM  aBTOMATM3UPOBAHHOA  WH(OPMALMOHHON  CUCTEMBI,
npeaHasHa4eHHoOM ANs oKa3aHWsA rocyAapCTBEHHbIX 1 MyHUUMUNaNbHbIX yCyr.

MakcumarnbHbIiA CPOK BbINOMHEHUS aAMWHUCTPATUBHbBIX npoueayp, YyKasaHHbIX B
nyHKTE 3.5. aMMHUCTPATUBHOIO pernameHTa, cocTaBnaeT 4 pabounx AHs.

3.6. MNoaroToBKa pesynbTaTta MyHULMNanbHoOn ycnyru

3.6.1. OCHOBaHWeM Hayana BbIMOMHEHUA aAMWHWCTPATMBHON NpoueAypbl ABNAETCA
NOCTYNNEHUe OT CekpeTaps KOMUCCUN 3aKMTYEeHNss KOMUCCUN.

[lOMXHOCTHbIM ~ NMULOM, OTBETCTBEHHbIM 33 BbINONHEHUE aAMUHUCTPATUBHOW
npoueaypbl,  sBASETCH  pykoBoauTens  McnonHuTensHoro  komuteta  KypHamuHCKOro
CenbCKOro noceneHus ANEKCEeBCKOro MyHuWLunanbHoro paiioHa Pecnybnuku TaTapcTtaH
qanee - NOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npefocTaBneHns
MyHWUMNANbHOW yCNyru).

" 3.6.2. [omKHOCTHOE  NUUO, OTBETCTBEHHOE 3@  MOArOTOBKY — pe3ynbTaTta
npeaocTaBneHNst MyHULMNanbHON YCnyru:

roTOBMT NPOEKT AOroBOpa;

rOTOBUT NPOEKT PacropsKEHUs O paspelleHnn obmeHa (aanee — pacnopsixeHue).

B cnyuae npuHATWS KOMUCCUeN pelueHus ob oTkase B BblAade paspelleHns Ha obmeH
rOTOBUT MPOEKT nucbma 06 oTkase B NpefocTaBneHuu MyHULMNANbLHON ycnyru (fanee —
MTNCbMO);

HanpasnaeT NOArOTOBMNEHHbIA NPOEKT pesynbTaTa nNpeaocTaBneHus MYyHULMNansHoM
JCTyrU Ha COornacoBaHWe B YCTAHOBMEHHOM NOpsAke NOCPeACTBOM CUCTEMbI NEKTPOHHOTO
[LOKymeHTOODOpOTa.

ALMUHUCTPATMBHbIE  MpOLeAypbl,  ycTaHaBlMBaemble  HacTOALMM  NMyHKTOM,
BbINONHAKTCSA B TEYEHNE OAHOro paboyero 4Hs.

PesynbTaTamMu BbINOMHEHUS AAMWHWCTPATUBHbLIX NpoLeayp ABMAIOTCA: NPOEKTb,
4anpasneHHble Ha NOAMNWCh.

36.3. CornacoeaHue -~ 1 noAnucaHue npoekta pesynbrata npeaocTaBNeHNA
MyHWLMNANLHOA yCNyru (fanee — NpoeKTbl [JOKYMEHTOB) OCYLWECTBNAETCA pykoBoAuTENeM
CTPYKTYPHOrO nofpasaenexns, OTBETCTBEHHOrO 3a NOATOTOBKY pedynbTata MYyHULMNanbHOM
ycnyrn, Pykosogutenem OpraHa.

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMEOLIME 3amedaHus, BO3BpALLAKTCA Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbraTta MYHULMNAnNbHON yCnyru.
Mocne ycTpaHeHWs 3amevaHnit NpoekTbl AOKYMEHTOB MOBTOPHO NepeaalTca  Ans
COrNacoBaHMa n NOANNCaAHUA.

PykosoguTens OpraHa npu pacCMOTPEHWA NPOEKTOB [OKYMEHTOB nposepseT
HOMOAEHVE aAMWUHUCTPATUBHOIO perfaMeHTa AOMKHOCTHbIMW nuuamu OpraHa B 4acTu
CPOKOB BbINOMHEHNS aAMWHUCTPATUBHBIX NpoUEAyp, WX nocnefoBaTenbHOCTH MOMHOTHI,
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Hanu4yus  CornacoBaHW  YMOMTHOMOYEHHbIX [OMXHOCTHbIX nuy  OpraHa B cucteme
ONEeKTPOHHOro AoKymeHToobopoTa.

B cnydyae BbiSIBNEHWs HapylleHW B YacTW CPOKOB BbINMOMHEHUSA aAMUHUCTPATUBHbIX
poueayp, Wx nocrnefoBaTeNbHOCTM U NOMNHOTbI PykoBoauTtens OpraHa wuHWUUMPYET
npuBreYeHne K OTBETCTBEHHOCTUN ML, AONYCTUBLUMX HAPYLLEHWUS, B COOTBETCTBUN C MYHKTOM
4.3 adMUHUCTPATUBHOrO pernameHTa.

AAMUHWCTPaATUBHbIE — MNpoueaypbl, yCTaHaBfMBaeMble  HaCTOALMM  MYHKTOM,
BbINOMHAOTCA B TeYeHne ogHoro paboyero gHs.

PesynbTtatamun BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: NoAnncaHHble
/l0TOBOP U YTBEPXAEHHOE pacnopshkeHne wnu peweHne o6 oTkase, HanpasfeHHble Ha
perncTpaumnio.

3.6.4. icnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npu Hanumymm TEXHUYECKON BO3MOXHOCTMU OCYLLECTBNAETCA B aBTOMaTUYECKOM
peXume C  UCNONb3OBaHMEM  aBTOMAaTU3WPOBAHHOW  WHMOPMALIMOHHOW  CUCTEMBI,
npeAHasHayeHHoN Ans oKasaHUs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCIYT.

MakcuManbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, YyKasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernameHTa, CocTaBnsaeT ABa pabounx gHei.

3 7. Belgaya (HanpaBneHue) 3asBuTento pesynbtata MyHULUNanbHoOn ycnyrun

371 OcHoBaHMem Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW Npoueypbl ABNseTcs
N0MNy4eHUe [AOMKHOCTHBIM UMLUOM, OTBETCTBEHHbIM 3@ BbIMNONHEHUE aAMWHUCTPATUBHOW
rpoueaypbl, 4OKYMEHTa, NOATBEPXKAAOLErO NPEAOCTABNEHNE MYHULMMNANBHON YCNYTN.

[OMKHOCTHbIM ~ NTULIOM, OTBETCTBEHHbIM 3@  BbIMONMHEHWE  aAMUHUCTPATUBHOW
npoueaypbl, sBnAeTca pykoBoauTenb WcénonHutenbHoro komuteTa  KypHanuHCKOro
CenbCKOro noceneHns ANeKceeBCcKOro MyHuuunanbHoro panoHa Pecnybnukm TaTapcrad
(nanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBreHne) OKYMEHTOB).

3.7.2. [JomKHOCTHOE NULo, OTBETCTBEHHOE 3a BbiAady (HanpasneHne) JOKYMEHTOB!

obecneynBaeT perMcTpauuo U BHECEHME CBEAEHUI O pesynbTate MnpeaoCcTaBneHus
MYHUUWNANLHOW yCNyru B MOACUCTEMY BeAEHUS [OKYMEHTauuu aBTOMaTU3UMPOBaHHOW
VH(MOPMAUMOHHOW  CUCTEMbI, MpeAHa3HaYeHHOW AnA  oKa3aHWa rocyAapCTBEHHbIX U
MyHMUUMNANbHbIX YCIYT;

n3BellaeT 3anBuTena (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asBNEHUW, O
pesynbTaTe nNpPeAoCTaBnNeHWs MyHWUMNAnbHOW YCNyrm M O BO3MOXHOCTU MOMyYeHuns
pesynbTaTa npefaocTtaBneHna myHuuunansHoit yenyru B Oprane unu 8 MOL.

VicnonHeHne npoueayp nNpyv Hanu4yuy TEXHUYECKOW BO3MOXKHOCTU OCYLLECTBNAETCH B
ABTOMATUYECKOM PEeXUMe C WCMOMb30BaHWEM aBTOMATU3UPOBAHHOW WHMOPMAaLMOHHOW
CUCTEMbI, NPeAHA3HAYEHHON ANs OKa3aHUsA rocyAapCTBEHHbIX U MyHULMUNAMNbHbBIX YCAYr.

ALMUHUCTPATUBHbIE  Npoueadypbl,  YyCTaHaBAWBaeMble  HaCTOALUMM  MYHKTOM,
BbINOMHAOTCA B TEYeHMe OopfHoro paboyero [AHSA CO [AHA noAnucaHua  OOKYMeHTa,
SBNAOLWEroca pe3ynbTaToM NpeAoCTaBNEHUs MyHULMNANbHOW YCMyru, YNOMHOMOYEHHbIM
LOMKHOCTHbIM nNuuom OpraHa-{OpraHom).

PesynbTaTamu BbINOMHEHWA aAMWHUCTPATUBHbLIX MpouUeadyp SBNSAOTCA: pa3melleHne
CBEJSHUM O pe3ynbTaTe NPeaoCTaBeHUs MyHULMNanbHOW YCMyrn B MHGOPMaLMOHHbIX
cuctemax, usBeuleHuwe 3asBuTens (ero npeacTtaBuTens) O pesynbTaTe NpefocTaBneHus
VyHMUMNANnbHON yCnyrn n cnocobax ero nony4eHus. _

3.7.3. Mopsgok BblAauun (HanpaBneHus) pesynbraTa npefocraBneHns
MYyHMLUMNANbHOW YCNyru:

3.7.3.1. Mpu obpalyeHnm 3ansnTens 3a peaynbTatoM MyHuLmMnansHon ycnyru 8 MOLL,
pabotHuk M®L| BblgaeT 3aseuTeno pesynbTaT MyHULMNANbHOW ycnyru B dopme
3K3EMNNSAPa ANEKTPOHHOrO AOKyMeHTa Ha BymakHom HocuTene. Mo TpeboBaHuMio 3asBuTENA
BMECTE C  OJK3EMMMSPOM  3MEKTPOHHOro JOKyMeHTa Ha OymaxHoM HocuTene emy
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NPeAoCTaBAETCA 3K3EMMMSAP JMEKTPOHHOrO AOKYMEHTa NyTeM €ero 3amucu Ha CbeMHbIN
HocuTenb WHOPMAUUW UNKU  HanpaBreHUs 3K3eMmnnspa I3NEeKTPOHHOro AOKyMeHTa no
5NEKTPOHHON MoyTe B agpec 3assuTens. pu 3anucy Ha CbeMHbIA HOCUTENb UHGopMaunn
VN HanpasneHnn 3K3eMnnsipa 3NeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
K3EMNNAP 3NEeKTPOHHOrO0 AOKYMEHTa Ha OymMaXKHOM HocuTene, No 3MeKTPOHHOW no4yTte
VAEHTUYHOCTL Takoro 9K3eMNnspa 3MEKTPOHHOro AOKYMEHTa 3K3eMNNApYy 3MEeKTPOHHOro
lOkyMeHTa Ha OymaXHOM HocuTene 3aBepseTcA  YNnONHOMOYEHHbIM COTPYAHWMKOM C
1ICNONb30BAHUEM YCUNEHHONW KBANUMUUNPOBAHHON 3MNEKTPOHHOWN NOAMUCH.

AAMUHUCTPATUBHbIE  Npoueaypbl,  YyCTaHaBAWBaeMble  HaCTOALMM  MYHKTOM,
BbINOSMHATCA B MOPAAKE OYEpefHOCTW, B AeHb npubbiTus 3aaBuTENS B CPOKW,
ycTaHoBneHHble pernameHTom pabotsl MOL.

PesynbTatamMn BbINOMHEHUS AaAMUHUCTPATUBHbIX npouedyp SBRSATCA: dukcauns
chakTa BblJaun pesynbTata npeaocTaBfnieHus MyHuuunansHow ycnyrm B AAC MOLL,
pe3ynbTaT NPeaoCTaBNeHNs MyHUUMNANbHON yCNyru, BblAaHHbIA 3asBUTENIO.

3.7.3.2. Mpu obpalieHnn 3asBUTENS 3a pe3ynbTaToM MyHULMNANbHOW ycnyru yepes
PecnybnukaHckuiA nopTan 3asBUTENO B NWYHbIA KabWHET aBTOMaTUYecKkW HanpasnseTcs
ONEKTPOHHbIM  obpa3  goKyMeHTa, sBndAwoweroca  pesynbTaTtom  NpefocTaBneHus
MyHULUMNANBLHON YCAYrM, NOANUCAHHLIN YCUMEHHON KBAaNUMULMPOBAHHON 3NEKTPOHHOM
NOAMUCHLIO YNOHOMOYEHHOro A0MKHOCTHOro nuua OpraHa (OpraHom,).

AAMUHUCTPATUBHbIE  MNpOLEAypbl,  yCTAHaBfMBaeMble  HaCTOALUMM  MYHKTOM,
EBINONHAITCA B I€Hb NOANMCAHNA [OKYMEHTa, NOATBEPXKAAOLEro npeaocTaBneHne (oTkas
5 NpefocTaBneHun) MyHUUMNAnbHOW yCnyru, YMNONHOMOYEHHbIM AOMKHOCTHBIM  NINLIOM
OpraHa (OpraHom). -

PesynbTaTamy BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLeAyp SBNSIOTCA: HanpasneHue
(npepocTaBneHne) ¢ ucnons3oBaHvem EauHoro, PecnybnukaHckoro nopTana 3asButento
[IOKyMeHTa, NoATBepXdalolero npefocTaBrneHne MyHWUMnNanbHOW ycnyru (B TOM 4ucne
0TKa3 B NPeAoCTaBNEHNN MyHULMNANbHON YCNyrn).

3.7.3.3. TMpn obpalieHun 3asBUTENSA 3a pPe3ynbTaToOM MyHULMMNANbHOW ycnyru B
OpraH, 4OMKHOCTHOE NMNLI0, OTBETCTBEHHOE 3a BbiJavy (HanpasfieHne) AOKYMEHTOB, BblAaeT
3asBuTEN0 pesynbTaT MyHuuunanbHoi ycnyrun. o TpeboBaHwio 3asBUTENs BMeECTe C
JK3EMNISPOM 3MEKTPOHHOTO AOKYyMeHTa Ha OGymaXHom HocuTene emy npeaocTaBnseTca
SK3EMNNSAP  3MNEKTPOHHOrO JOKYMeHTa MNyTem ero 3anuc Ha CbeMHbliA  HocuTenb
VHDOPMAUWM MNU HANpPaBMEHNs 3K3EMNNApa 3MNEKTPOHHOrO [OKYMEHTa MO 3MEKTPOHHOI
royTe B agpec 3asBuTens.

AOMWHUCTPATUBHbIE  Mpouedypbl,  yCTaHaBnWBaeMble  HACTOALWMM  MYHKTOM,
OCYUECTBNAOTCA B NOPSAKE 04epedHOCTH, B A€Hb NpubLITUSA 3asBUTENA B COOTBETCTBUN C
Mpasunamu BHYTPEHHEro TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbINOMHEHNA AAMWHWCTPATUBHBIX NpoLeayp SABNATCA:  hukcauns
dakTa BblAaun pesynbTaTa npeaocTaBneHns MYHULMNAnbHON ycnyru B
ABTOMATW3UPOBAHHON WMHAOPMALMOHHOW CcuUcTeme, npeaHasHaYeHHoW [Ans  oka3aHWs
roCy/1apCTBEHHbIX U MyHULMUNANbHbLIX YCNYT.

3.8. VicnpasneHue TeXHUYeCKNX omnboK

3.8.1. B cnyyae oBHapyXeHUs TEXHUYECKOW OwwMnbKW B AOKYMEHTE, ABNAIOLIEMCS
pesyNbTaTOM MyHWLMNANbHON yCryrv, 3asBuTenb HanpaenseT B OpraH:

3anBreHne o6 ncnpaBneHun TeXHUYeckorn owmbku (npunoxerue Ne 4 k HaCTOFIU.tEMy
2AMVHUCTPATUBHOMY pernameHTy);

[IOKYMEHT, BblAAHHBIN 3aSBUTENIO Kak pe3ynbTaT MyHALWUNANbHON yCnyri, B KOTOPOM
COAEPKNTCH TEXHUYECKas OLLMOKa;

[AOKYMEHTbI, UMEIOLME OpUANYECKy0 CuUny, CBUAETENbCTBYHOLWME O  Hanndnn
TEXHUYECKOW OLLINBKMN.
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3assneHne 06 WCMpaBneHUM TEXHUYECKOW OLnbku B CBEAEHUAX, YKas3aHHbIX B
JOKYMEHTE, fBNAlOEMCS pe3ynbTaToM MyHULMNAnbHoO ycnyru, nojaertca 3asBuTenem
(yNIONHOMOYEHHbIM  MpeAcTaBuTeNieM) MOYTOBbIM  OTNPABNEHNEM (8 Tom uucne c
CNOMB30BAHMEM 3MEKTPOHHOI NoYTbI), NGO Yepes EAMHBINA, PecnybnvkaHckuin noptan unu
MoL.

3.8.2. [loMKHOCTHOE NnWLO, OTBETCTBEHHOE 3a NPWEM AOKYMEHTOB, ocyLiecTsnseT
npvem 3asBneHns 06 MCMpaBNeHNNn TEXHUYECKON ownbKkn, perncTpupyeTt 3asBnexHue c
NPUNOXKEHHBIMU AOKYMEHTaMu W nepefaer ux AOSKHOCTHOMY Inuy, OTBETCTBEHHOMY 3a
0BbpaboTKy AOKYMEHTOB.

AAMUHUCTPATUBHbIE  NpOUEAypbl,  YCTaHaBnvBaeMble  HACTOSLUAM  MYHKTOM,
BBINONHAIOTCS B TeYeHne o4Horo paboyero AHA ¢ Aatbl perucTpaunu 3asnBneHns.

PesynbTaTaMi BbINOMHEHNS afMWHUCTPATUBHBIX MPOLEAYP ABMAITCA: NPUHATOE "
2aperucTpupoBaHHoe 3asBreHue, HanpaBfeHHoe Ha PacCMOTpeHue AOMKHOCTHOMY nuuy,
0TBETCTBEHHOMY 3a 00PaboTKy AOKYMEHTOB.

3.8.3. [JO/DKHOCTHOE  nuuo, OTBETCTBEHHOE  3a 06paboTKy  AOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LenAx BHECEHUS ucnpaBneHuii B AOKYMEHT, SBMSOLNACA
pe3ynbTaTOM NPeaoCTaBneHUs  MyHWUMNanbHOW  yCnyru, OCyLiecTBRAeT npoueayps!,
fPEAYCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHxTa, 1 BblAaeT ncnpaBneHHbIN
[OKyMEHT 3aSBUTENIO (YNONHOMOYEHHOMY NPEACTABUTENIO) TMYHO MOA POCNNCH C N3bATUEM
, 3asBuTEns (YNOfHOMOYEHHOTO npeacTaBuTENs) opuriHana AOKyMeHTa, B KOTOPOM
COAEpPKUTCS TexHudeckass olmbka, WNU HanpaenseT B afpec 3anBUTENA MoYTOBbLIM
oTnpasneHnem (NOCPEACTBOM JMEKTPOHHOW MOYTbI) MACBMO O BO3MOXHOCTU nony4eHus
[lOKyMeHTa npu npegocTasnequn B OpraH opuruHana AOKYMEHTa, B KOTOPOM COAEPHNTCA
TexHuyeckan owmbka. -

AAMWHWCTPaATMBHbIE  NpoLeaypbl, ycTaHaBfMBaeMble  HaCTOAWMUM  NYHKTOM,
GLINOMHAIOTCA B TeYeHue ABYX pabounx AHei nocne obHapyxeHus TEeXHWYECKON owunbKu
VN NONY4eHUs OT noBoro 3avHTEPECOBAHHOIO nnua 3asBNeHns o [0nyLIeHHON omnbke.

PesynbTaTamMu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoUeayp SBNATCA. BblJaHHbIN
(HanpaBneHHbIN) 3aABUTENO LOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPONS 3@ NPEAOCTaBNEHNEM MYHULIMNANbHON yCryru

4.1.Mopsgok ocyLLECTBNEHUS TEKYLLEro KOHTPOMA 3a COONIOAEHUEM U NCNONHEHNEM
OTBETCTBEHHBIMU AOMKHOCTHBIMU NULE@MK NONOXeEHUN PernameHTa n HbIX HOPMAaTUBHbBIX
NPaBOBbIX AaKTOB, yCTaHABNWBAKOLLMX TPEOOBaHUSA K NPeA0CTaBNEeHNIO MYHULMNAnbHON
ycnyru, a Takke NpUHSTUEM UMW PeLLeHUI

KoHTponb 3a MOMHOTOW W KayeCTBOM MNpeaocTaBeHns MyHUUMNanbHOW ycnyru
aknouaeT B cebsi BbiIBNEHME M yCTpaHeHUe HapylieHuid npas 3asaBuUTENEN, nNpoBefeHne
npoBepok cobniogeHnsa npoueayp npenocTaBneHus MYHULMNANbHON YCMyru, NOATrOTOBKY
pewleHnin  Ha  aencteua  (GeapencTBue)  AOMKHOCTHBIX MUY OpraHa  ME@CTHOTOo
camoynpasneHuns.

dopmMamMi KOHTpona 3a CobMioAeHNeM WCMOSTHEHNS aAMWHMCTPATUBHBIX nNpoueayp
ABNAKTCS:

1) npoBepka W cornacoBaHuwe MNPOEKTOB  [JOKYMEHTOB no npeaocTaBneHunto
MyHULMNANbHOW YCNYru; .

2) NPOBOANMbIE B YCTAHOBNEHHOM NOPsSAKE NPOBEPKW BEAEHUA AENONPON3BOACTEA,

3) npoBeAeHWEe B YCTaHOBMEHHOM MOPSAKE KOHTPOIMbHbBIX MNPOBEPOK cobntoaeHuns
npoueayp NpeaocTaBneHns MyHULUnanbHON ycnyru.

B uensx TeKyLlero KOHTPOMA MCNomnb3ylTcs CBeAEHUA, UMEoLInecs B 3MEKTPOHHOW
faze pgaHHbix, cnyxebHas KkoppecnoHaeHuus, YycTHas W NUCbMEHHas NHpopmauns
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O/KHOCTHBLIX MWL,  OCYLUECTBNAKOLIMX BbINOMHEHUE AAMUHUCTPATUBHBLIX NpoUeayp,
KypHanbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U Apyrne CBEAEHNS.

[lns ocyleCcTBMEHNA KOHTPOMs 3a COBEpLUeHWeM AEWCTBUI npu npeaocTaBneHun
MyHUUMNANLHON  YCAyrM U MPUHATUW  peLleHud  pyKoBOAMTENO opraHa MEeCTHOro
camoynpaBneHus  NPeAcTaBnslOTCA  ChNpaBku O pesynbTatax — NpeAoCTaBNeHNA
MYyHULMNANbHOW YCNyrn.

O cnyvasx ¥ NpUYMHaX HapyLUeHWs CPOKOB, MocneAoBaTenbHOCTU W COAEPXAHNA
aAMUHWCTPATUBHbLIX  Mpouedyp  AOMKHOCTHble  fvua  HeMenneHHo NHpopmupyoT
PYyKOBOAMTENS  OpraHa, nNpefoCcTaBnAlOLIEro  MyHULMNanbHyilo — ycnyry, a Takxe
PEeANPUHNMAIOT CPOYHbIE MEPbI MO YCTPAHEHNIO HAapYLUEHNIA.

Tekywmit  KOHTponb  3a  cobniogeHuem  nocnefosaTeslbHOCTH AeNncTBui,
onpeneneHHbiX agMUHUCTPATUMBHBLIMU npouedypamu no npenocraBneHnto MyHULUMNanbHOWM
YCIyrv, OCYLIECTBNSAETCA 3aMecTUTeNnem pykoBOAMTENS opraHa MeCcTHOro camoynpasneHus,
TBETCTBEHMHbIM 33 OpraHu3auvio paboTbl MO MPEAOCTABMEHMIO MyHULMNANbHOW ycnyru,
HaYanLHUKOM OTAEna,oCyLeCTBMAIOWEero opraHusauuio paboTbl no  nNpeaocTaBneHuto
MYyHWLMNANBHOW YCNYTn.

MepeyeHb  AOMKHOCTHbIX  Nnu, OCYLLECTBMSIOWMUX  TEKYyLIiA KOHTPO-b,
YCTaHABNWBAETCA MOMOXKEHWSIMW O CTPYKTYPHbIX NOApasfenieHnsx opraHa MeCTHOro
camoynpaBneHnsa n AOMKHOCTHbIMU pernameHTamu.

4.2 TlopsiAoOK M NEPUOANYHOCTb OCYLLIECTBNEHUS MIAHOBbIX U BHEMMNAHOBLIX NPOBEPOK
NOMHOTHI N KaYeCTBa NPeAOCTaBNEHNS MyHULIMNANbHON YCyry, B TOM 4Yncne nopsaok v
hOPMbI KOHTPONS 33 NOMHOTON 1 KAYECTBOM NPEAOCTaBNEHNAMYHILNNANBHON yeryry

KOHTpOrbHbIE MPOBEPKU MOrYT ObiTb NNaHoBbIMUA (OCYLLECTBNATLCA Ha OCHOBAHWUW
NonyrofoBbIX WU TOAOBbIX MNaHoB paboTbl opraHa MECTHOro camMoyrnpaBneHus) wu
sHennaHoBbiMu. [py NPoOBEAEHUM NPOBEPOK MOryT paccmaTpuBaTbCA BC€ BOMPOCHI,
CB8A3aHHBIE C NPEAOCTaBMNEHMEM MYHULMNANbHOR yCrnyrn (KOMMIeKCHbIe NPOBEpPKM), UK no
(OHKpPETHOMY OBpaLLeHuto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL OpraHa, npeaocTaBnsioLlero MyHuumunanbHyo
yCnyry, 3a pewexus n aenctens (6esgencraune), NnpuHIMaemsie (ocywiecTBnsiemble) MMu B
Xo4e NpeaoCTaBNeHns MyHLUNanbHo ycnyru

Mo pesynbTaTam NPOBEAEHHbIX NPOBEPOK B Cryyae BbIABNEHUA HapyLleHuiA npas
sassuTeneil BWHOBHblE nNULA NPWBMEKalTCs K OTBETCTBEHHOCTM B COOTBETCTBMW C
3akoHogaTenscTeom Poccuiickon degepaunu.

PykoBoauTeNnb oOpraHa MECTHOro CamoynpaBneHust HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBogMTENb (3aMeCcTUTENb PYKOBOAWTENSA) CTPYKTYPHOro noApasfeneHuns opraha
MECTHOrO CamoynpaBrneHWss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (nnn)
Lerannexaluee BbINONHEHUE aAMWHUCTPATUBHbIX AEWUCTBUM, YyKasaHHbIX B paspene 3
HPernameHTa.

[l0MKHOCTHBIE NLA U WHbIE MyHULUMNAnNbHble Cnyxaliue 3a pelieHns AeicTBus
(DespencTeue), npuHUMaeMble (ocywecTBnsiemble) B XoAe npefgocTaBneHus
MYHULMNANbHOMA YCNyrM, HECYyT OTBETCTBEHHOCTb B YCTAaHOBMEHHOM 3aKOHOAATENbCTBOM
nopagke.

4 4 TMonoxeHus, xapakTepuayoLime TpebosaHns K NOpSAKY 1 dopmMam KOHTpons 3a
NpegoCTaBNEHMEM MyHULMNANBHON YCAyrk, B TOM Y/CNE CO CTOPOHbI IPaXAaH, UX
o6beaNHEHNIA N opraHn3aumni
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KoHTponb 3a NpefoCTaBMeHNeM MYHULMNANbHOW YCMyru CO CTOPOHbI rpaxjaH, nx
JBLEANHEHUA U OpraHW3aLWii, OCYLLECTBNSETCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTH
oprada MecTHOro CcamoyrnpaBneHus npu NpefocTaBneHnu MyHULMNANbHOR  ycnyru,
flOfly4eHUsi NONMHON, akTyanbHOW 1 AOCTOBEPHOI MHhOPMaLMK O NopsiAke NPeaoCTaBneHus
MYHWLMNAMBHOI YCAyr 1 BOSMOXHOCTM JOCYAEOHOTO0 pacCMOTPEHUS obpatueHuit (>kanob) B
npoLecce NpefoCTaBNEHUs MyHULMNANbHOW yenyru.

5. [locynebHbiii (BHeCYAeBHbIt) nopsaAoK obxarnosaHns peLueHuii 1 AenCTBUNA (6e3pencTBus)
opraHa, NpeaoCTaBnsALWEero MyHuunanbHyto ycnyry, MHOroyHKLMOHAMNbLHOro LeHTpa
npeAocTaBneHns rocyAapCTBEHHbIX Y MyHULMNANbHbIX yCnyr, opraHusaumii, ykasaHHbiX B
4acTu 1.1 ctaTbn 16 GepepanbHoro 3akoHa Ne210-®3, a Takke nx AOSHKHOCTHBIX L,
MYHWLIMNANeHbIX CRyXallumx, paboTHUKOB

5 1. 3asBUTENN UMEKT NpaBo Ha obxanoeaHue B focyAebHOM nopsAake peLueHnn n
“encranit  (BesgeiicTBWA)  opraHa,  NPEeAOCTaBMSIOLIEro  MyHWUMNAnbHyl — yenyry,
S OfHOCTHOTO ML OpraHa, NPeA0CTaBNAIOLLIEro MyHULMNasbHYo yenyry, MyHALANansHoro
Crykallero, PyKOBOAWTENs opraHa, NpeAoCTaBMAWEro  MyHWLMNanbHyto ycnyry,
MHOTOMYHKLMOHANbHOro LEeHTpa, paboTHMKa MHOrO(PYHKLMOHANBHOIO LEHTPa, opraHusauun,
peayCMOTPEHHbIX YacTblo 1.1 ctatbn 16 deaepanbHOro 3akoHa Ne 210-d3, a TaKKe ux
pabOTHUKOB.

3agBuTenb MOXeT 06paTUTLCs ¢ xanoboit, B TOM Yucne B crneayoumx cny4anx.

1) HapylleHne cpoka perucrpauuu 3anpoca O npefocTaBneHnn MYHMLMNANbHOW
ycriyri 3anpoca, ykadaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLUEeHWEe cpoka NPesoCTaBNEHUS MYHULNNANbHOW ycnyru. B ykasaHHOM cny4ae
nocypebHoe  (BHecyaebHoe) ofKanoBaHne 3asBUTENIEM  pELeHWid W AencTBUi
(besnencTsna)  MHOrogyHKUMOHANbHOro  LEHTPA, paboTHMKA MHOrOMYHKLMOHANLHOTO
LieHTPa BO3MOXHO B Cryvae, ecnu Ha MHOrOMYHKLIMOHAMbHbIN LIEHTP, PELUeHNs 1 AeiCTBNA
(bespencrane) KoTOporo obxanyloTcsi, BO3MOXeHa yHKUMS O NPefoCTaBneHuto
COOTBETCTBYIOWMX MyHULMNANBHLIX YCNyr B NOfHOM obbeme B MOPAAKE, ONpeAeneHHOM
uacTeio 1.3 ctaTbn 16 GepepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS [OKYMEHTOB WM UHGOpMauuu nnbo ocyLlecTBneHus
AencTBMA,  NpeACTaBNEHWEe  WnM  OCYL|ecTBNEeHWe  KOTOpbiX  HE  MPeAyCMOTPEHO
HOpMaTUBHLIMM NpaBOBbIMK akTamn Poccuiickoit Peaepaun, HOpMaTUBHLIMU npaBOBbLIMU
cktamy  Pecnybnuku  Tatapctad,  MyHMUMnanbHbIMU - MPaBOBbIMW - akTamn - Ans
fpeaocTaBeHns MyHULMNanbHON yCcnyru,

4) oTkas B MNpueme [AOKYMEHTOB, MNpeaoCTaBfeHne KOoTopbiX NPeAyCMOTPEHO
HOpPMATUBHBIMI NPABOBLIMK akTamu Poccuiickon Pefepaluun, HOpMaTUBHBIMIA NPABOBLIMU
akTamu  PecnyB6nukm  Tatapctad,  MyHMUMNanbHbIMU - MpaBOBbIMW - akTamu  ANA
NpEAOCTaBNEHNS MyHULMNANBHOW yCNyru, y 3asButens;

5) 0TKas B NPeAoCTaBMEHWN MyHWLMNanbHOW ycnyru, ecrnu OCHOBaHUS OTkasa He
1pedyCMOTPeHbl deAepanbHbIMI 3aKOHaMU 1 MPUHATBEIMU B COOTBETCTBUN C HUMU MHLIM
HOPMaTMBHLIMU MPaBOBLIMU - AKTaMWU Poccuitickon  depnepaunm, 3akoHamu 1 UHBIMU
HOPMATUBHBIMM NPaBOBLIMU akTamu Pecnybnuku TatapctaH, MyHALMnanbHbIM1 NPaBoBbIMA
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanopaHue 3asBUTENEM
peweHnit 1 aenctenii  (6e3nencTns)  MHOTOYHKLMOHANMBbHOTO - LEHTPa, paboTHMKa
MHOTOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B cryyae, ecnu Ha MHOrOdYHKLNOHANbHbIA
LEHTP, peleHus n aeicTems (be3aeiicTene) KOTOPOro 06xanyloTcs, BO3NOXeHa PyHKUMA no

peaocTaBeHnio COOTBETCTBYIOLMX MyHULMUNANbHBIX YCNyr B MOMHOM obbeme B nopsaake,
cnpeneneHHom vacTbto 1.3 cTaTbn 16 dPeaepanbHOro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue c 3asBUTENSA NPU NPefoCTaBNeHUM MYHWUMNANbHON yCnyru nnatbl,

he  IpeayCMOTPEHHOW HOpPMaTWBHbIMU NPaBOBbIMW  aKTamu Poccuiickon  Penepauuu,
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HOpMaTWBHbIMM NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MYHULMNANbHLIMA NPaBOBbLIMU
akTamu;

7) oTka3 opraHa, NpefoCTaBMALEro MyHULMNanbHyo yenyry, [JOMKHOCTHOrO nmua
opraHa, nNpefoCTaBMSAOLWEro MyHUUUnanbHyt ycnyry, MHOroYyHKLMOHANbLHOrO LIEHTPa,
1aB0THMKA MHOTOMYHKLUMOHAMLHOTO LEHTpa, OpraHn3auui, npeaycMOTPEHHbIX yacTtbto 1.1
ctaTon 16 ®depepanbHoro 3akoHa Ne 210-®3, wnu ux paboTHVWKOB B WUCNpaBneHUn
ONYWEHHBIX MMM OrfevaTok W ownbok B BblAaHHbIX B pesyrnbrarte npefocTaBeHns
MyHWUMNANBHONA YCMyri [JOKyMeHTax nubo Hapylexue yCTAHOBIEHHOTO CpoKa TakKuxX
scrpasnennit. B ykasaHHoM criyqae focyaedHoe (BHecyaebHoe) obxanoBaHne 3assuTenem
DeleHuin M aencTBwii  (6e3neicTBMs)  MHOTOMYHKLWOHANbHOrO - LEHTPa, paboTHMKa
MHOrOMYHKUMOHANBHOTO LIEHTpa BO3MOXHO B Cryyae, ecnu Ha MHOroYHKUMNOHAMNbHbINA
\eHTD. pelleHus n agencTsus (besaencTaune) KoToporo 06xanytoTcs, BO3NOXeHa (PyHKUMsA no
1peA0CTaBNEHMIO COOTBETCTBYIOLMX MyHULIMNAMbHbBIX yCnyr B NOIHOM obbeme B MOpPSAKE,
onpeneneHHom YacTblo 1.3 cTatbmn 16 PeaepanbHOro 3akoHa Ne 210-®3;

8) HapylleHue cpoka WUnu nopsiaka Bblaayn  AOKYMEHTOB MO pesynbTaTam
npenocTaBneHus MyHULnanbHomn yenyru,

9) npuocTaHoBNEeHWe npeaocTaBneHns MyHULMNAnbHOW YCNyru, ecnu OCHOBaHWA
PVMOCTAHOBMEHWS He npedycMOTpeHbl deepanbHbiMU - 3akoHaMu U MPUHATBIMN B
COOTBETCTBUAM C HUMW WHBIMU HOPMATUBHBLIMU NPaBOBbLIMU aKTaMu Poccuiickoin Peaepauuu,
J3oHaMu W MHBIMW - HOPMAaTWBHbIMK - MPABOBLIMA - akTaMu Pecnybnukn TaTapcTaH,
VyHULUVNANGHBEIMIA NPaBOBLIMM akTamu. B ykaszaHHOM cryyae pocynebHoe (BHecyaebHoe)
oBxanoBaHue 3asBUTENEeM pelleHuid U AencTBUiA (B6esneicTBUS)) MHOrOGYHKLMOHANBbHOIO
lleHTpa, paboTHUKA MHOrOMYHKLUMOHANLHOMO LEHTpa BO3MOXHO B Cry4ae, ecnm Ha
MHOTOMYHKLNOHAMbHBIN LEEHTP, PeLeHNs 1 AEACTBUS (Be3nencTBUE) KOTOPOro obxarnyTCs,
BoanoxeHa (yHKUMS N0 MPEeAOCTaBMEHNI0 COOTBETCTBYIOWNX MyHWLMNANbHbIX yenyr B
nonHom obbeme B nopsiake, onpeaeneHHomM 4acTbio 1.3 cTaTby 16 PepepanbHoro 3akoHa Ne
210-®3.

10) TpeboBaHwe y 3asBUTENA nNpu nNpeaocTaBneHnn MyHULMNAnbHOW  ycnyru
1OKyMEHTOB WAW MHdOpMaLuu, OTcyTCTBME U (MNK) HEAOCTOBEPHOCTL KOTOPbIX He
yKkasbiBanucb Npu nepBoHa4anbHOM OTkase B MpUeMe [OKYMEHTOB, HeobxoaumbIX AnNS
fpeAoCTaBNeHNs MyHULMNanbHoi ycnyru, nubo B npeaocTasnexuu MyHULMNanbHOW ycnyru,
2a VCKMIOYEHUEM Cry4aeB, NpeAyCMOTPEHHbIX NYHKTOM 4 yacTn 1 cTatbi 7 depepanbHOro
zakoHa Ne 210-d3. B ykasaHHOM criydae pocyaebHoe (BHecypebHoe) obxanoBaHne
sassuTENeM peleHwid u aeicTBuin  (6e3neicTBUS)  MHOrOCYHKUMOHANbHOTO - LIEHTPA,
{ab0THUKE  MHOrOMYHKLUMOHANbHOTO — LEHTpa  BO3MOXHO B Cnyyae, ecnhu  Ha
MHOMOMYHKLMOHANBHBIN LEHTP, PEeLIEHUs N AeNCTBUA (BesnencTare) KOTOPOro obxanyrTes,
203n0%eHa (PYHKUWS N0 NPEAOCTABMEHW0 COOTBETCTBYIOLMX MyHUUMNaNbHBIX ycnyr B
nonHoMm obbeme B nopsake, onpeaeneHHoM 4acTbio 1.3 cTaTb¥ 16 ®epepanbHoro 3akoHa Ne
210-93.

52. Yanoba nopaeTcs B nUCbMeHHOW d¢opme Ha OymaxHom HocuTene, B
SNEKTPOHHOW  chopme B OpraH,  NPeAoCTaBMAWMA  MyHULMNanbHyl — ycryry,
MHOrOMYHKUNOHANbHbIA LEeHTP Nubo B COOTBETCTBYIOWNIA OpraH rocyfapCcTBeHHOW BnacTu,
ABAAIOWNACA  yupeanTeneM MHOrodyHKUMOHANbHOro UeHTpa (Aanee - ydpeautens
MHOrOMYHKUMOHAMNBHOTO LEHTPa), a Taloke B OpraHusauui, NpeAyCMOTPEHHbIE HacTbio 1.1
ctatbn 16 OegepanbHoro 3akoHa Ne 210-®3. )Kanobbl Ha peweHus U OencTeus
HespecTBue) pykoBoaWTens opraHa, npefoCTaBMsIOWEro MyHULMNanbHy  yenyry,
f0AaloTCA B BbLILLECTOSLLMA opraH (npu ero Hanuyuu) nubo B cryyae ero OTCyTCTBUA
paccvaTpuBaloTCA  HEMOCPEACTBEHHO — PYKOBOAMTENEM — OpraHa,  npefoCcTaBnAlolero
MyHuumMnansHyto ycnyry. Xanobbl Ha pelueHnsa w peiicteus (6esgeiicTene) paboTHUKa
MHOTOMYHKLIMOHANBHOrO LEHTpa NoAatTcs PyKOBOAUTENHO 3TOrO MHOrOYHKLNOHaNbHOIo
LeHTpa. Yanobbl Ha pelueHns v aeicTsns (besaencrsne) MHOrodyHKUMOHANbHOro LeHTpa
NOLAIOTCS  YYPEANTEN0  MHOTOMYHKLUMOHANBHOMO  LEHTpa uni  AOMKHOCTHOMY  finly,
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yNONMHOMOYEHHOMY HOPMaTWBHbIM MpaBOBbIM akToM Pecnybnukn TartapctaH. XXanobbl Ha
peuweHna n agenctena (besgelicTtene) pabOTHUKOB OpraHu3aumnii, NPesyCMOTPEHHbIX YacTbio
.1 cratbu 16 depepanbHoro 3akoHa Ne 210-®3, nopatoTcs PYKOBOAUTEMAM 3TUX
opraHusauymnm.

XKanoba Ha pelweHus u pgeicteua (b6esnenicTBue) opraHa, NpPefoCTaBnsAoLEero
MyHULMNANbHYIO YCAyry, AOMKHOCTHOMO nvua opraHa, npeaocTaBnaoLwero MyHULMNanbHyo
YyCNyry,  MyHWUMNANbHOrO  CryXallero, pyKoBOAUTENA opraHa, npeaocTaBnsowwero
MyHUUMNAnbHY YCNyry, MoXeT ObITb HanpaBneHa no noyte, Yepe3 MHOroyHKLMOHAMNbHbIN
LIEHTP. C MCNONb3OBAHWEM WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «VHTepHeT»,
ohuymanbHoOro canta opraHa, NpegocTaBMnsAOWEro MyHuuMnanbHyt ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WHGOPMALMOHHON cucTemMbl AdocyaebHoro
obanoBaHusa, a Takke MOXeT OblTbs NPUHSTA NPY NUYHOM Mpueme 3asiBuTens. Xanoba Ha
peuweHns un gencteua (6espeicTBMe) MHOropyHKUMOHANbLHOro LeHTpa, paboTHUKa
MHOrOYHKLUMOHANbHOrO LEeHTpa MOXeT ObiTb HanpaBneHa no noyTte, C UCMonb3oBaHNEM
VHMOPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTu  «WHTepHeT», odmumanbHoro camnra
MHOTOMYHKUMOHaNbHOro UeHTpa, EauHoro noptana nubo PecnybnukaHckoro noprana,
AHhOPMAUMOHHON cucTeMbl gocyaebHoro o6anoBaHus, a Takke MOXeT ObITb NPUHATa Npu
fivYHoM npueme 3aaBuTens. XXanoba Ha pelueHus u aeictensa (6esgeiicTeue) opraHmsauni,
npeaycMoTpeHHbIx Yactbto 1.1 ctatbu 16 degepanbHoro 3akoHa Ne 210-P3, a Takxke ux
PDabOTHUKOB MOXeT ObiTb HanpasfeHa no Mno4yTe, C MCNoNb30BaHWEM MWH(OPMaLMOHHO-
TENEeKOMMYHUKALUOHHOW ceTu «WHTepHeT», oduumanbHbiX CalTOB 3TUX OpraHu3auuin,
EavHoro noptana nu6o PecnybnukaHckoro noprtana, a Takke MoxeT ObiTb NpuHATa npwu
MYHOM NpuemMe 3asiBUTENs. :

5.3. XKanoba gonxHa cogepxaTb:

1)  HaumeHOBaHWe opraHa, npPedoCTaBMAWEro  MyHULMNAnbHyl  ycnyry,
10/DKHOCTHOTO  Nua  opraHa, npeaoCTaBMAWEro MyHuAuMnaneHytl ycnyry, nubo
MyHWLUMNANbLHOTO CRy»)allero, MHOroyHKLUMOHaNbLHOrO LEHTpa, ero pykoBoauTensa u (unu)
pabOTHMKA, opraHusauuii, NpeaycMoTpeHHbIX YacTblo 1.1 cTtatbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, nx pykosoautenen u (unu) paboTHUKOB, pelleHus u aenctems (besgencreve)
KOTOpbIX 0DXanyTcs;

2) damunuio, uUmsA, oTYeCTBO (MocrneagHee - NpW Hanuyuu), CBEAEHUA O MecTe
KUTENbCTBa 3aaBuTens - duauyeckoro nuua nubo HavmeHoBaHue, CBeAEeHUs O MecCTe
1aXOXAEHUS 3asBUTENA - PUAWYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
renedoHa, agpec (agpeca) aNeKTPOHHOW NoYTbl (MPW HanmM4YuMKM) W MOYTOBbLIA adpec, No
KOTOPbIM A0MKeH OblTb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obOxanyembix pelleHusix u aencTBusix (6esgencrteun) opraHa,
npeAoCTaBNAOLErO MYHULMNANbHYIO ycnyry, AOJMKHOCTHOIO niua opraHa,
npefoCcTaBNSAOWEro  MyHuuMnanbHyt — ycnyry, nubo MyHWLMNanbHOro  criyxawiero,
MHOTOhYHKLUMOHANBLHOTO LEeHTpa, paboTHUKA MHOTOYHKLMOHANBHOIO LIeHTpa, OpraHusauuni,
rpeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 GegepanbHoro 3akoHa Ne 210-P3, ux paboTHUKOB,;

4) [0BOAObI, HAa OCHOBaHUM KOTOPbIX 3asiBUTENb HE CcOrfaceH C pelleHnem wu
gevnctenem  (0e3gencTBMEM) oOpraHa, npefoCTaBnAloWero  MyHUUUNanbHyto  ycnyry,
[IOSKHOCTHOTO ~ ML@ opraHa, NpefoCTaBMsIOWEro MyHUUMnanbHylo ycnyry, nubo
MyHULUMNANbHOrO cnyxatyero, MHOrodyHKLNOHANbHOIo LeHTpa, paboTHuKa
MHOrOMYHKLMOHANBHOIO LEHTPa, OpraHu3aumin, npegycMoTpeHHbiX YacTbio 1.1 cTatbn 16
OepnepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem moryT 6biTb NpeacTaBneHbl
[OKYMEHTbI (NMPW Hanu4um), NoATBEPXKAAoLLME AOBOAbI 3asBUTENS, NINOO UX KOMUK.

5.4. MocTynuewas xanoba NoANEXuT perucTpaumum B CPok He nosaHee paboyero AHs,
cneayroLwero 3a AHeM NOCTyNnNeHns.

5.5. Xanoba, nocTynuBwas B OpraH, NpefoCTaBAsOWMA MyHULMNANbHYIO YCnyry,
MHOrOMYHKUMOHANbHbBIA  LUEHTP, yvypeauTento  MHOrodyHKUMOHanbHOro  LUeHTpa, B
(praHu3aunu, NnpeaycMoTpeHHble YacTbio 1.1 ctaThn 16 ®egepanbHoro 3akoHa Ne 210-03,
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MO0 BbILECTOAWMA opraH (MpW ero Hanuyuu), MNOANEXUT PacCMOTPEHWIO B TEHEHWE
naTHaguaTn pabounmx OHEeW co AHA ee perucrtpauuu, a B cnyvae obanoBaHusa oTKasa
JpraHda, npeaoCcTaBMAOLWEro MyHUUMNanbHyl ycnyry, MHOrOYHKLMOHaANLHOro LEHTPa,
opraHn3aumit, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTby 16 depepanbHoro 3akoHa Ne 210-03, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B ucnpasnieHnn AOMyLeHHbIX one4aTok 1 owmnbok
Wnn B criydae obarnoBaHUA HapyleHUs YCTaHOBIIEHHOTO Cpoka TaKnX ucnpaeneHun - B
Te4yeHue NAaTu pabounx AHENn co OHA ee perncTpaLuu.

5.6. Mo pesynbTataM PaccMOTPeHWs xanobbl NPUHAMAETCA OLHO W3 CcneayloLmnX
peLIEHWN:

1) »xanoba yaoBneTBOpPsiEeTCs, B TOM yucne B hopmMe OTMEHbl MPUHATOrO PELIeHNA,
/CNpasneHus SONYLEHHbIX One4YaTok u oWwnboK B BblAaHHbIX B pe3ynbTaTe NpeAoCTaBNeHNA
MYHULUWNENBHON yCnyrn AOKyMeHTaxs Bo3BpaTa 3asBUTENO [EHEXHbIX CPEACTB, B3MMaHWUE
LOTOPbLIX HE NPeAyCMOTPEHO HOPMaTUBHbLIMY MPABOBbLIMU akTaMu Poccuitickon degepaunu,
HOPMAaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnukn TaTapctaH, MyHLMNanbHLIMU NPaBoBbLIMM
aKTamu;

2) B yAOBNETBOPEHNM Xanobbl OTKa3biBaeTCA.

He nosgHee AHA, credylowWwero 3a AHEeM MPUHATUS peLleHus, YKasaHHOoro B
HaCTOAWEM MNyHKTe, 3asBWTEN0 B MUCbMEHHOW (popme M NO JKEnaHuio 3ansuTend B
SNEKTPOHHON (hOPME HanpaBnseTCs MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax PacCMOTPEHMA
»anobsbl.

5.7. B cnyyae npusHaHus >xanobbl noanexaiien Yy[oBNETBOPEHWO B OTBETE
zasBUTEN0 O pesynbTaTax pacCMOTpeHust xanobbl aaetcs nHdopmaums o AeicTBUsX,
ocyLiecTBNseMbIX opraHom, npeaocTaBnsALWUM MYHVLMNAnbHY0 ycnyry,
MHOFOMYHKUMOHANbHBIM  LeHTpoM  nunbo opraHusauueil, npeAycCMOTPEHHON YacTblo 1.1
ctaren 16 depepanbHoro 3akoHa Ne 210-®B, B uensx Hes3ameanUTENbHOro yCTpaHeHWs
CbISBNEHHbIX HAPYLEHWA NPU OKa3aHUM MyHUUMNAanbHOW YCnyrn, a Takke MNPUHOCATCA
/3BUHEHMS 3a AOCTaBneHHble HeyaobcTBa U ykasbiBaeTca MHGopmauus o AanbHenwmnx
EVCTBUAX, KOTOpble HeobXoOAWMO COBeplWTb 3asBWTENto B LENAX  NOMy4eHuA
MyHULMNanbHOW YCNyru.

5.8. B cnyyae npusHaHus kanobbl He noanexaliei y[oBMeTBOPEHWO B OTBETE
zasBUTEN O pesynbTaTax pacCMOTpeHus xanobbl [alTcs  apryMeHTUpoBaHHbIE
Pa3bACHEHWA O MPUYMHAX TMPUHATOrO peLUeHns, a TaKke uHpopmMaumus o nopsaake
obkanoBaHUs NPUHATOrO peLleHns.

5.9. B crny4ae ycTaHOBMeHWs B XoA4e WhM No pesynbTaTtaMm pacCMOTPEHUA »kanoObl
NpM3HakoB  cocTaBa  aAMUHUCTPATMBHOrO  NpaBOHapyLieHUs  unu - NpecTynneHns
OMKHOCTHOE UL, paboTHWK, HadeneHHble MNOMHOMOYMSMU MO PacCMOTPEHWIO xano0,
HeszameanuTENbHO HanNpPaBnaT NMetoLMecs maTepuarnbl B opraHbl MpoKypaTypbl.
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MpwunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHLMNanbHol
ycnyr no opopmneHunto LOKyMeHTOB
no oBMeHy XWnblX MOMELLEeHWNA
MYHULMMANbHOIO XWUMULLHOTO (hoHAa,
npefoCcTaBEeHHbIX MO AOroBopy
counanbHoOro Hamma

dopma

(BraHk opraHa, NpeAoCTaBAIOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KoHTakTHble AaHHbIE!

MpeacraBuTensb:

KoHTaKTHble AaHHble NpeaCcTaBUTENSA!

PELUEHWE
06 oTKase B NPeAoCTaBMNeHN MyHULMNANbHON ycryru
i no

oT Ne
PaccmoTpeB Bawe 3assBneHne oT Ne "
punaraemble K Hemy OOKYMEHTbI YyNOMHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

cneaytouiMm OCHOBaHUAM:!
1.
2.

[JononuuteneHas nHopmaums:

Bbl BnpaBe MNOBTOPHO 06GPATUTLCS B YMNOMHOMOYEHHbIA OpraH C 3asBneHuem o
fpefoCTaBNEHUM YCRyrA NOCHE YCTPAHEHUS YKa3aHHbIX HapyLIEHWN.

[laHHblil 0Tka3 MoxeT 6bITb 06XanosaH B AocyaebHOM nopaake nyTeM HanpaBneHus
#anobbl B YNOMHOMOYEHHbIN OpraH, a Takke B CyaebHOM nopsake.

Caezienust 00 3J€KTPOHHOM MOAMKUCH

[lomkrocTHoe nuuyo (PNO)
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(NOAMMCb YNONHOMOYEHHOTO
[OMKXHOCTHOrO NnLa opraHa)
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MpunoxeHue Ne 2

kK AAMUHUCTPATUBHOMY pernameHTy
npepocTaBneHns MyHmumnaanoﬂ
ycnyrv no opopMneHunto [JOKYMEHTOB
no oOMeHy XunbiX nomMeLleHunit
MyHMLMNanbHoro WKUNULLHOTO dPoHAA,
npefoCTaBneHHbIX Mo [oroBopy
counanbHOro Hanma

dopma

(Bnask opraHa, NpeaoCTaBnstoLLEro MyHULMNanbHYo YCnyry)

Komy:

KoHTaKTHble AaHHbIE!

MpeacTaBuTenb:

KoHTakTHble AaHHbIE ﬂpe,D,CTaBMTeJ'lﬂZ

PEWEHWE
06 oTkase B npueme AOKYMEHTOB, HeoBX0AMMBIX 4Ns NpefocTaBneHns
MyHWLMNAnbHOW yCnyru no

oT Ne

PaccmoTpes Bawe 3assnexve 0T Ne "
punaraemble K HeMy JOKYMEHTbI yNONHOMOY€EHHbIM opraHom
- NPUHATO

peuleHne 06 oTKase B npveme [JOKYMEHTOB, HeobXxo4UMbIX ans

no cneaywownm OCHOBaHWAM:

iy
2.

Pa3bACHEHWE NPUYNH OTKa3a:
JononHuteneHasa nHdopmaLms:

Bel BnpaBe MOBTOPHO obpatuTtbCcs B ynonHOMOquHbM opraH C 3asdBneHuem o
npeaocTaBneHun ycnyru nocne yCTpaHeHUs yKkasaHHbIX HapyLUeHNN.

[laHHbI OTKa3 MOXeT ObITb OOXanoBaH B pocyaebHom nopsake nyTem HanpasneHus
@nobbl B ynonHomoquHbm opraH, a TaKxe B cyaebHom nopaake.

CpeneHus 00 31eKTPOHHON NOANKCH

JosmkHocTHoe nuuo (PNO)
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(nognucb YNomHOMOYEHHOTO
NOIHKHOCTHOrO NnLa opraHa)
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MpunoxeHue Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHUMnanbHou
ycnyru no oopMNeHnto
[OKYMEHTOB MO OOMEHY XUMbIX
NnOMeLLEHUA MyHULMNAanbHOro
XunuiHoro oHAa,
npenocTaBneHHbIX No 4OroBopy
couunanbHoro Hanma

dopma

B
(HanmeHoBaHWe opraHa MECTHOro camoynpaBleHuns

MyHULMNansHOro obpasoBaHns)
oT

(nanee - 3aABUTEND).
(ons dusnyecknx nu - pamunus, Ms, 0THECTBO,
nacnopTHble AaHHbIE, PErMCTPALIMIO N0 MECTY
XUTenbCTBa, TenedoH)

3aaBneHue
06 ochopMIEHNN AOKYMEHTOB N0 OBMEHY XUNbiX noMeLLeHWUiA, NpeaoCTaBNEHHbIX MO
[OroBOPY COLManbHOro Hanma

Mpouwy Bac 0popMUTb JOKYMEHTLI MO OBMEHY XWUII0r0 NOMELLEHMS.
AAPEC XNNOro NOMELLEHUS: MyHULMNanbHbIA panoH (ropOACKOW OKPYr), HaceneHHbIN

MYHKT yr. a.

K 3asiBneHuio npunaratTcsa cneayolmne 0TCkaHMpOBaHHbIE AOKYMEHTbI.

1) [lokymeHTbl y4oCcTOBEPSIOLLINE NUYHOCTD;

2) [OKyMeHT, noATBep>AaloLnii NOMHOMOYMA npeacTaBUTENS (ecnu oT WMEHWU
jaasuTeNs AencTBYeT NpeacTaBUTeNb);

3) Konuu AOKYMEHTOB, NOATBEPXKAAIOLMX NMPABO NOMb30BAHNA XKUIbIM NOMELLEHNEM,
3aHNVIAEMbIM TPaXKAAHUHOM-3asBUTENEM 1 YreHaMu ero ceMbu (4OroBop, OPAEP, pelleHne
O NPeAOCTaBNEHNN XKUMOTO MOMELLEHUS N UHbIE AOKYMEHTbI);

4) Konuu [OOKYMEHTOB O cocTaBe cemeit rpaxaaH-3asiButenein (CBUMAETEnbCTBO O
DOM/IEHWU, CBUAETENbCTBO O 3akmioueHun Bpaka, pelieHne 06 ycbiHOBNeHun (ymouepeHun),
cynebHoe pelueHne o NPU3HaHUM YNIEHOM CeMbU 1 T.M.).

5) Bbinucka M3 4OMOBOM KHUMM (B Criyyae, ecnv AOKYMEHT BblAaeTcs KOMMepYecKnmm
opraHmMsauunamu);

6) Bbinucka U3 TexHuyeckux nacnoptos BTW ¢ noataxHbimM niaHom (Npn Hanu4umn) u
SKCnAuKauunen.

06s3y0Ch NPy 3anNpoce NpefoCcTaBUTb OpPUrMHanbl OTCKaHUPOBaHHbLIX AOKYMEHTOB.
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“(pata) (NoANuCb) (PNO)

Pe3ynbTaT NpesoCTaBneHNst MyHULMNAanbHOM yCnyru, NpoLly npeaocTasuTh.

D B NUYHbI kabuHeT [MopTana rocyAapCTBEHHbIX W MyHULMNanbHbIX YCryr
Pecnybnukn TatapcTaH;

D B MHOTOYHKLMOHANbHOM LEeHTpe NpeAoCTaBneHna rocyaapCTBEHHbLIX U
MyHuUMnanbHbix ycnyr Pecny6nuku TaTapcTas;

D B OpeaHe.

(naTa) (nognuce) (®.1.0)



MpunoxeHne Ne 4

K AQMUHUCTPATUBHOMY pErnameHTy
npefoCTaBeHUs MyHULUNANbHO
ycnyr no ocpopMIIEHNIO JOKYMEHTOB
No 0BMEHY XWIbIX NOMELLEeHNA
MYHWLMNAnbHOrO XUMAULLHOTO doHAaa,
npeaoCTaBeHHbIX NO 4OroBOpY
coumanbHOro Hanma

PykoBoauTento
McnonHUTEeNbLHOro KoMuTeTa

OrT:

3asBneHue
06 NcnpaBneHnn TEXHNYECKON OLIMBKY

Coobuwaio 06 owunbke, LONYLEHHOW NpU OKa3aHWuu MyHULMNanbHOW ycnyr no

3anucaHo:
[paBunbHble CBEOEHUSA:

Mpoly WCNpaBuUTb AONYLIEHHYIO TEXHUYECKYIO OLIMOKY W BHECTU COOTBETCTBYIOLYNE
N3MEHEHUA B AOKYMEHT, ABNSIOLMACA pe3ynbTaToM MYHULMNAnbHON yCryru.

Mpunarato cneayowune 4OKyMEHTbI:

1.

2,

B cnyyae npuHATAS pelleHns 00 OTKNOHeHUW 3asBleHus 06 wucnpasneHnu
TEeXHUYeCKOW OLIMOKMU NpOoLLy HanpaBuUTb Takoe peLleHune:

nocpeaCcTBOM OTMpaBIIeHUA 3NEKTPOHHOTO JOKYyMEHTa Ha anpec E-mail: ;

B BWAE 3aBEPEHHOI Konuu Ha ByMaxHOM HocuTene MoYTOBbIM OTNpaBNeHNEM no

agpecy:

HacTosLwmM NoATBEPXKAAK: CBEAEHUSA, BKITIOYEHHbIE B 3asiBNEHNE, OTHOCSALLUMECH K Moei
[IMYHOCTW W NPeACTaBMsSeMOMY MHOK MWLy, @ TakKe BHECEHHbIE MHOK HIXe, [OCTOBEPHbI.
[lokyMEeHTbI (KOMUU OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBMEHWI0, COOTBETCTBYIOT TpeboBaHWAM,
VCTAHOBMEHHBIM 3aKoHO4aTeNbLCTBOM Poccuiickon Penepaunn, Ha MOMEHT NPEACTABMNEHUA
3asBNeHna 3TV JOKYMEHTbl AENCTBUTENbHbI U COAepXaT A0CTOBEPHbIE CBEAEHNA.

(Aata) (noanwuce) (®.1.0.)



