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Ne

O6 yTBepXaeHUU aMUHUCTPATUBHOIO pernaMeHTa
npefocTaBNeHUss MyHULMNAaNbLHOW ycnyru no nepegaye B 6e3so3mesgHoe
nosib3oBaHWe MyHULUNaNbLHOro MMyLLEeCTBa MyHULIMNANbLHOro o6pa3oBaHus 6e3
npoBefeHusi TOPros

B uenax peanusaumm ®epepanbHoro 3akoHa oT 27.07.2010 roga Ne 210-®3 «06
opraHusauunM  NpPefoCTaBMEHUA  rOCYOapPCTBEHHbLIX M MyHUUMNAnbHbIX  yCRyr»,
NcnonHutenbHbl  KOMUTET  MyHUMLMNanbHoro obpasoBaHus «Cnacckoe Cenbckoe
noceneHne» byrynbMUWHCKOro MyHWUMNanbHoro paioHa Pecnybnukn TartapcraH

NOCTaHOBIAET:

1. YTBepantb AOMWHUCTPATUBHbLIA pernameHT nNpefoCTaBNeHUs MyHULUMNAanbHOW
ycnyriu no nepegade B 0Oe3BO3ME3OHOE MOMb30BaHME MYyHWLUMNANbHOIMO MMyLLECTBa
MyHULMNanbHoro obpasosanHusa 6e3 npoBeneHNsi TOPros.

2. Hacrvosllee noctaHoBneHue BCTynaeT B CWUMYy U NOANEXUT onybnukoBaHuiwo B

nopagke, onpegeneHHoMm YcTtaBom MYyHUUKNANbHOIo O6pa3OBaHMFI «Cnacckoe cenbckoe

nocerneHne» byrynsMmHCKOro MyHuLMnanbHoro paoHa Pecnybnuku TartapcTaH.
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AAMUHUCTPATUBHbLIN perfnaMeHT
npegocTaBfieHUsi MyYHMUMUNANbLHOW ycnyru no nepepaye B 6e3so3mesgHoe
nosb3oBaHWe MyHULMNaNbLHOro UMyllecTBa MyHULUNansHoro ob6pasosaHus 6e3
npoBeAeHUsi TOPros

1. O6wKe nonoxeHus
1.1.  TNpeameT perynuposaHus ap,MMHMCTpéTMBHoro pernameHTa

Hactoawmii agMuHUCTpaTUBHBIA pernameHT NpefoCTaBNeHNss MyHULUNanbHON
ycnyru (ganee — agMUHUCTPATUBHbIA perfnaMeHT) yCTaHaBnuBaeT CTaHAApT M MOPSLOK
NpefocTaBneHnsa MyHUUMNanbHOW ycryrn no nepepade B8 0e3Bo3MesHOE NOMb30OBaHUE
MyHUUMNANbHOIO MMYyLUECTBA MYHULMUNANbHOro o6pasoBava 6e3 npoBeneHnst TOpros
(hanee — myHMuMnanbHas ycnyra).

1.2. KaTteropuu 3assuteneii

1.21. Jlvyamn, wvmewWMMM NpaBo Ha MOMyYeHWe MyHULMNANbHOM ycnyru,
ABNAIOTCA PU3NYECKME W lopuAnyeckue nuvua, WHAWBUAYyarbHble NpeanpUHUMATENN
(nanee — 3asaBUTEND).

1.22. C 3assneHnem BnpaBe oOpaTUTbCA NpeacTaBUTeNb  3asBUTENS,
AEUCTBYIOLLMIA HA OCHOBAHWM [OKyMEHTa, YOOCTOBEPSIOLIErO €ro MOMHOMOYMSI, Nnbo
3aKOHHbIV NpeacTaBuTenb usmyeckoro nuua (nanee — npeacTaBuTenb 3asaBUTENS).

1.3. MNopsifok HopMUPoBaHNS 0 NPeOCTaBNEHUM MYHULMNANBHOR YCRyTiA

1.3.1. WHdopmaums o nopsgke npefocTaBneHus  MyHUMLMNanbHOI ycnyrm
pasmellaeTcs:

1) Ha WH(OPMALMOHHBIX CTEHAAX, COAepPXalMUX BU3YarbHYIO | TEKCTOBYH
WHOpMaLMIO O  MyHWLMNANbHOW  yCryre, pPacrofOXEHHbIX B  MOMELUEHMSIX
MHOTOMYHKLUMUOHASbHBIX LIEHTPOB NPeoCTaBNEHUs TOCYAapCTBEHHBIX Y MYHULMNAbHBIX

ycnyr.

2) Ha oduumanbHOM caiite  ByrynbMUHCKOrO  MyHULMNANbHOMO parioHa
B MHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM cetn «NHTepHeT» (http://
www.bugulma.tatar.ru).

3) Ha lNopTane rocynapcTBEHHbIX M MyHAUMNANbHBIX yeryr Pecny6nmku TaTtapcTtaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuin noptan);

4) Ha EovHOM nopTane rocyfapCTBEHHbIX W MyHUUMNAMbHbLIX YCAyr (cbyHKLWMIA)
(https:// www.gosuslugi.ru) (aanee — EguHblii nopTan);

5) B rocyfapCTBEHHOWM MHOPMaLMOHHON cucteme «PeecTp rocyfapCTBEeHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnukn Tatapctan» (httpi//frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHbIX Y MyHULMMANbHbLIX YCyT).



1.3.2. KoHcynbTuMpoBaHue no Bornpocam npefoctaBreHnss MyHULMNanbHON yCrnyru
OCYLLEeCTBNAETCH:

1) B MHOrOYHKUMOHAmNbHbIX LEHTpax MpeaoCTaBreHnss rocyaapCTBEHHbIX WU
MYHULMMAnNbHbIX YCAYr NPy YCTHOM 06paLLeHnn - IMYHO UK NO TenedoHY;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHuTtenbHOM KOMUTETE MyHMUMNANbHOro obpasoBaHusa «Cnacckoe
cenbckoe noceneHve»  ByrynbMMHCKOrO  MyHUUMNanNbHOro pavioHa Pecnybnuvku
TaTtapcTaH (ganee — cnonHUTENbHbIA KOMUTET):

MpW YCTHOM OBpaLLEeHUN - TIMYHO UK NO TENEOHY;

npy NUCbMEHHOM (B TOM 4ucrie B hopMe 3MEKTPOHHOIo AOKymMeHTa) obpalieHmm —
Ha OyMakHOM HOCUTENE Mo NnoyTe, B ANIEKTPOHHON hOpPME NO INEKTPOHHON NoyTe.

1.3.3. IHdpopmauusa Ha EagnHom noptane, PecnybnukaHckom nopTtane o nopsigke
N CcpoKax npefoCTaBfieHNa MYHUUMNANbHOW YCNyrM Ha OCHOBaHUMM  CBeOEHWUN,
cogepxawmxca B PeecTtpe  rocygapCTBeHHbIX UM MyHAUMNANbHbBIX  YCRyr,
npegocTasnseTcsa 3assuTento GecnnaTHo.

[loctyn K MHOpMauMM O CpoKax M nopsiake NpenocTaBrieHus MyHULUMManbHON
ycnyru ocyllecTBrnsieTcss 6e3 BbINONHEHMS 3asiBUTENeM Kakux-nnbo tpeboBaHwuii, B TOM
yucrne 6Ge3 MCMNoNb3oBaHUS NPOrpaMMHOrO OGecrneyeHus, ycTaHOBKA KOTOPOro Ha
TEXHUYECKME cpeacTBa 3asBuUTens TpebyeT 3akni4yeHUs NULEH3VOHHOMO WIIN MHOTO
cornalleHns ¢ npaBoobGnagartenem nporpaMMHoOro obecrnedeHns, npeaycmaTpuBaoLLEero
B3MMaHWe Nnatbl, PErMCTpauMio UNN aBTOpM3aUnto 3asiBUTENS, UK NpeaocTaBreHne um
nepcoHarnbHbIX AaHHbIX.

1.3.4. MNpwn obpalleHun 3asBuTenss NMYHO UM Mo TenedgoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocrasnsaeTcs MHopmMauns:

1) O MeCTe HaxoXOeHWs MHOrogyHKLUMOHANbHOrO  LEeHTpa
npeaocTaBreHns rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr,
McnonHutenbHoro komuteta (agpec, rpadpuk paboTbl, CcnpaBoOYHble
TenegoHbl);

2) O nopsgke npeaocTaBfeHus MyHUUMNAnNbHOW  yCnyrn, o
cnocobax u cpokax nogayv 3asiBrieHui;

3) O Kateropusix  rpaxgaH, KoTopblM  nNpeaocTaBndeTcs
MyH/LMNAnNbHas ycnyra; 0 HOPMaTMBHbIX NPAaBOBbIX aKTax, pPerynmpyoLmx
BOMPOCHI NpeAoCTaBNeHN MyHULMNANbHOW YCNYru;

4) O MepeyHe [AOKYMEHTOB, HeoOXoOuMbIX ANA pacCMOTPEHMUS
3asiBfeHns 0 NpeaoCcTaBneHnn MyHUUMNanbHOW yCrnyru, 0 Cpokax npuema u
perncTpauumn 3asBneHus;

5) 0 Xo4e npefocTaBreHns MyHUUMNAansHOW ycnyru;

6) O MecTe pasMeLleHnd Ha oduumanbHOM canTe MHgopMauuun
no Bomnpocam nNpeaocTaBieHns MyHULMNANbLHON YCRyru;

7) o nopsgke obGxanoBaHus OenucTBun  unu  6e3gencTeus
AOJMKHOCTHBIX NUL, MIcnonHMTENbHOro KoM1TEeTa.

Mo nucbmeHHOMy oOOpalleHuilo  COTPYOHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBreHne MyHUUunanbHOM ycnyru, nogpobHO B NMCbMEHHON dOpPME PasbACHSIOT
3aABUTENIO NOPAOOK NPeaoCTaBNEHUS MyHULUNANbHOW YCNyrM U BOMPOCHI, YKa3aHHble B
HaCcTosILLEeM MYHKTe afMWHUCTPATUBHOIO perriameHTa, u B TedyeHue Tpex paboumx aHen
CO [HA perncTpauumn obpalleHnsa HanpasnsawT oTeBeT 3aaButento. OTBETbl AalOTCA Ha
A3blke obpalleHns. B cnydyae HEBO3MOXHOCTM [aTb OTBET Ha 43blke obpalleHus
NCNONb3yTCA rocyaapCTBEHHbIE s3blkn Pecnybnuvku TaTtapcraH.



1.3.5. WNHopmauma no Bonpocam npeaoctaBneHus MyHULMNANbHOW YyCryrn
pasmMellaeTcs Ha odmumanbHOM canTe MyHULMNAanbHOro panoHa 1 Ha NMHPOPMaLMOHHbIX
CTeHOax B NoMeLLeHnax McnonHMTenbHOro kommteTa ansa paboTtbl C 3asBUTENAMM.

MHopmauma Ha  rocygapCTBeHHbIX — sA3blkax — Pecnybnukm  TaTapcrtah,
pasMellaeMas Ha MHMOPMAUMOHHbLIX CTeHgax W Ha oduumanbHOM  caunTe
MYHULMNANbHOro paoHa B MH(POPMaLUNOHHO-TENEKOMMYHUKAUNOHHON ceTu « HTepHeT»,
BKMNIOYaeT CBefeHUss 0O MyHMLMUNanbHOW ycryre, cogepXatwiueca B nyHkrax 2.1, 2.3, 2.4,
25, 27,29, 210, 211, 5.1 agMMHUCTPATMBHOIO perfameHTa, MHPoOpMaLnio O MecTe
HaXoXAEeHWS, CnpaBoYHbIX TenedoHax, BpeMeHn paboTbl ICNONHUTENBHOrO KOMUTETA, O
rpacuke npMema 3asiBfieHMn Ha npegocTaBneHme MyHULMNanbHOW YCnyru.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLlme npegocTasneHne
MYHULMNANbHOW yCcnyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErynupyrLwmx npegocrTaBneHne
MYyHULMMNAnNbHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTUBHBLIX MPaBOBbIX aKTOB M
WUCTOYHUKOB UX oOdbmumanbHoOro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNASbHBLIX YCNyr, Ha oduuManbHOM caunTe
MYHULMNANbHOro pamoHa B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTU «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B [OENCTBYKOLWEN peaakuuu
noanexuTt pasmMelleHnio Ha EaguHom noptane, B PeecTtpe rocyaapCTBEHHbIX U
MYHUUMMOANbHBIX  YCNyr, Ha oduuManbHOM canWTe MyHuMUMnanbHOro panoHa B
MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEepHET».

1.5. TepMuHbI, UCNOSb3yeMble B aAMUHUCTPATUBHOM pPerfiaMeHTe, U UX onpeaeneHuns

1.5.1. B agMUHUCTpPATUBHOM perfiameHTe UCMOSb3YTCH crefyloume TepMuHbl 1
onpegeneHns:

yaaneHHoe paboyee MeCTO MHOrogYHKUMOHANbLHOIO LEHTpa NpeaocTaBreHus
rocygapCTBEHHbIX W MyHUMUMNAnbHbIX yCcnyr — TepputopuanbHO 060cobneHHoe
CTPYKTypHOE nogpasgeneHne (0gpuc) MHOrogYHKUMOHANbLHOMO LIEHTpa NpenoCcTaBlieHus
rocygapCTBEHHbIX W MyHUUMNASbHBLIX YCIyr, CO34aHHOEe B TOPOACKOM (CenbCKOM)
NoceneHnn MyHMUMNanbHOro panoHa unn B ropoackom okpyre Pecnybnukmn TatapcTtaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHM3aumm 4eaTenlbHOCTU MHOTOQYHKLUMOHASbHbIX
LEHTPOB MPEeAoCTaBMEHNS] TOCYAAPCTBEHHbLIX U MYHULUMNANbHBLIX YCNYr, YTBEPXKOEHHbIX
noctaHosneHuem [paButenbctBa Poccuinckon depepaumn oT 22 gekabps 2012 r. Ne
1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm [eATenbHOCTU MHOMOMYHKUMOHAMNbHbIX
LEeHTPOB NpeaoCTaBeHNsI FOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCAYry;

TexHnyeckass owmbka - owwubka (onucka, oneyaTka, rpammarvyeckas Wunu
apudmeTndeckaad owmnbka nubo nogobHas  owwmbka), [onyweHHas  OpraHom,
NpeaoCcTaBNAOWNM MyHULMNANbHYIO YCyry, N NpuBeawasi K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMLMNANbHOW YCnyru), CBe4eHUSM B AOKYMEHTAaX,
Ha OCHOBaHWM KOTOPbIX BHOCUIIUCL CBEAEHUS;

EovHas cuctema wgeHTUduKauMm U ayTeHTUdukaumm B UHAQPACTPYKTYpe,
obecneynBatroLLemn MHOPMaLNOHHO-TEXHOMNOrMYeckoe B3anMoAencTeme
MHPOPMALUUNOHHBLIX CUCTEM, WUCMOMb3yeMblX ANS NpefoCTaBNeHUs rocygapCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr B 3nekTpoHHou dopme (pnanee — ECUWA) — denepanbHas
rocygapctBeHHas MHopmaunoHHasa cuctema, obecneuvBarollasd CaHKLMOHMPOBAHHDIN
AOCTYN Y4aCTHUKOB WH(OPMAaLMOHHOIO B3aMMOLENCTBUSA B CUCTEME MAEHTUMUKaLUN n
ayTeHTUuKauum K nHdopmaumm, cogepxallencs B rocygapCTBEHHbIX NHPOPMaLMOHHbIX
CUCTEMAX U MHbIX MHAPOPMALIMOHHbIX CUCTEMAX;



MoL| - TlocypapctBeHHOe 6romkeTHoe yupexaeHne «MHOrodyHKUMOHaNbHbIN
LEeHTp npefocCTaBfieHns rocyaapCTBEHHbIX W MyHuuunanbHbiXx ycnyr B Pecnybnuvke
TatapcTaHny;

ANC ML - ABTOMaTM3MpOBaHHasA MHPOPMaLIMOHHas cuctema
MHOTOYHKLMOHANbHbLIX LEHTPOB NPeaoCTaBNEeHNsA rocyaapCTBEHHbIX U MYHULMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTMBHOM perriameHTe noj 3asiBfieHnemM O npenocTaBreHum
MyHUUMNANbHOW ycnyrn (ganee - 3asiBNneHue) NoHMMaeTcsl 3anpoc O NpeaocTaBrieHnn
MYHULMMNANbHOW YCryrn, NogaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbh 2 defeparnsHoro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHuMsauun npeaocTaBreHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfieHMA MYHULIMNANIBHOM YCNYrU
2.1. HaumeHoBaHne MyHMUMNanbHOW yCcryru

Mepepaya B 6e3Bo3mMe3gHOE MOMb30BaHWE  MYHMUMNANBHOMO  MMYLLIECTBA
MyHMUMNanbHoro obpasoBaHns 6e3 NpoBeAEHUS TOProB.

2.2. HaumeHoBaHwne NCMNOMNHUTESTbHO-PacnopsanTeSIbHOro opraHa MECTHOro
camoynpasneHnsi, HenocpeAcTBEHHO MPeAoCTaBnslWwero MyHUUUNANbHY YyChyry -
NcnonHutenbHbln  KOMUTET  MyHUuunanbHoro obpasoBaHus «Cnacckoe cenbckoe
nocenexHne» bByrynbMWHCKOro MyHUUMNAnNbHOro panoHa Pecnybnunkn TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pe3ynbTatoM npegocTaBneHns MyHUUMNanbHOW YCyrn SBnseTcs:

1) aoroeop 6e3B0O3MEe3OHOr0  MOMb30BaHUA  MyHUUMNANbHOrO
nMmyllectBa MyHuuMnanbHoro o6pasoBaHus 6e3 npoBedeHMs TOPros
(npunoxeHne Ne1);

2) peweHne o6 oOTkaze B nNPeaoCcTaBAEHUU MyHULMMANbHOM
ycnyrm (npynoxexne Ne 2);

3) pelleHne o6 oTkase B NpMeMe JOKYMEHTOB, HeObXoauUMbIX ANng
npeaocTaBneHna MyHuLMNanbHOW ycnyru (npunoxexHue Ne3).

2.3.2. PesynbTaT npegocTaBneHUs MyHUUMNAnNbLHOW YCryrn HanpasnsieTcs
3aaBuTento B OpMe  OMEKTPOHHOrO0  AOKYMEHTa,  MNOAMUCAHHOIMO  YCUITEHHOW
KBanuuUMpOBaHHON 3NEKTPOHHOW MNOAMUCHI0 YNOMHOMOYEHHOIO AOSMKHOCTHOrO nuua
Wcnonkoma (nnbo Mcnonkoma), B cootBeTcTBUM ¢ PeaeparnbHbiM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucny (aanee — ®eaepanbHbll 3akoH Ne 63-
®3) B nuyHbIn KabuHeT EpuHOro noprtan. B cnyyae HanpaBneHus 3asBneHus
nocpeactsoM PecnyGnvkaHcKoro noprtana pesynbTaT npefocTaBneHus MyHUUUNanbHOW
yCnyru HanpasnseTcs B NUYHbIN KabuHeT PecnybnukaHckoro nopTana.

2.3.3. MNo BbIGOPY 3asBUTENST pe3ynbTaT NPeAoCTaBeHNs MyHUUMNANbLHON YCyrn
BblJaeTca B (OpMe 3K3emnnspa OMeKTPOHHOro [AOKYMeHTa, pacrneyaTaHHOro Ha
OyMaxHOM HOcuTEene, 3aBEpPeHHOro nevatbld U MOAMUCBID  COOTBETCTBEHHO
YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa unu paboTHnka MOL.

2.3.4. 3asBuTenb BNpaBe NOMAy4nTb pe3ynbTaT NpeaoCTaBNEeHUs MyHULMUNANbHOW
ycnyrm B (QOpMe IMEeKTPOHHOro AOKYMeHTa B TeYeHue Cpoka AenCTBUS pesynbraTa
npegocTaBfeHns MyHUUMNanbHON yCnyru.

2.4. Cpok npefocTaBneHnss MyHULUMMNANbHOWM YCNyrn, B TOM YNUCIE C Y4EeTOM
Heo6xoanmocTy obpalleHust B opraHnsaunm, y4acTeytoLme B NpegocTaBnieHnm
MYHULMNAnNbHOW YCryru, CPOK NPMOCTAHOBINEHUS NPEA0CTaBNEHUS MyHULMMNATNbHON



ycnyru B crniy4ae, ecriv BO3MOXHOCTb NMPMOCTaHOBIIEHUA NpeayCcMoTpeHa
3akoHogaTenscTtBoMm Poccuinckon ®enepauun, Cpok Bblgaymn (HanpasneHus) 4OKYMEHTOB,
ABNAOLMNXCA pe3ynbTaToM NpefocTaBneHnss MyHULMNansHon ycnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnseTca B TeveHme 29 pabounx gHen.

1) Cpok oxnaaHus aykuMoOHa He BXOAUT B CPOK NpeaoCTaBfieHUss MyHMUMNANbHON
ycnyru;

2) 3apepxka 3asButenem (nobeautenem TOproB) onnaTtbl NPUOBPETEHHOro Ha
Toprax npasa 3aknyeHnsa gorosopa 6e3803mMe3qHOro Nob30BaHUS.

3) HesBka 3asasutens (nobegutensa ToproB) AMS pacCMOTPEHUS U NOANUCAHUS
npoeKTa JoroBopa nocrne u3BeLLeHns ero 0 Heo6xoaUMOCTU SABKW.

4) He npeacrtaBneHne 3assutenem (nobegmtenem TOProB) MNOAMNMCAHHOMO
aorosopa 6e3B03Me3gHOro Mosfib30BaHUSA MOCMne ero Bbldayn emy Ans O3HAKOMMEHUa u
nognucaHuns.

2.4.2. TlpuoctaHoBneHne cpoka NpefoCcTaBfeHns MyHUUMNANbHOW YCyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHve [OKYMeHTa, SABNANOLWErocs pesynbTaToM MNpeaocTaBneHus
MYHULMNANbHON YCryrn B hopme 3NEKTPOHHOIO AOKYMEHTA, 3adBUTENIO OCYLLECTBISeTCS
B AeHb OGOpMIIEHUS W perucTpauuun pesynbTata nNpeaocTaBreHuss MyHULMNanbHOM
yCnyru.

2.5. NcuepnbiBatowmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPaBOBbLIMW akTaMu AJ1s
npenoCcTaBNeHNss MyHULMNANBHOW YCNYrn, a Takke YCNyr, KOTopble ABNSATCS
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHNs MyHULMNanbHbIX YCNYT,
nognexawux npeactaBreHnio 3asaBuTenem, cnocobbl X NONyyYeHUs 3asaBUTENEM, B TOM
4yucne B ANEKTPOHHOM hopMe, NopsaoK UX NpeacTaBneHns

2.5.1. na nony4eHnsas MyHUUMNANbLHOW yCcnyrn 3asBuTenb npegcrasnseT
cnegyrowme JOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEpPSOWMA NMNYHOCTL (He TpebyeTcsa B criydae obpalyeHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) [OKYMEHT, YAOCTOBEPSOLWMI NONTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asABneHue:

B hopMe AOKyMeHTa Ha BymaxHoM HocuTene (npunoxeHuve Ne 4 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

B 3SIEKTPOHHOM (popMe (3anoniHaeTcs nocpencTBOM BHECEHUS COOTBETCTBYHOLLUX
CBeJEeHWA B ONEeKTPOHHYK opMy 3asBreHus), MNOANMUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPaATMBHOIO perrameHTta, npuv obpalleHun
nocpeacTsoM PecnybnvkaHckoro noprana;

4) 3aBepeHHble KONUU y4ypeauTernbHbIX AOKYMEHTOB CO BCEMU U3MEHEHUSMU U
AOMOSTHEHNSIMU Ha AaTy nofdayn 3asBneHus (ans puandeckmx nuu);

5) pelweHne O HasHayeHun pykoBoauTensa c ykasaHvem ero ®.UN.O. (npukas,
NOCTaHOBMNEHWE, PacnopsbKeHne 1 np.).

2.5.2. 3asBneHwe 1 npunaraemble [OOKYMEHTbl MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Creayowmx cnocobos:

1) yepes MOL, Ha BymaxHbIX HOCUTENSX U B BUAE IMEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpebBoBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErfaMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3NeKTPOHHON dOpPME;

3) B MCNONKOM MyHuuUMnanbHoro obpasoBaHuns «Cnacckoe cenbckoe nocerneHne»
MIMYHO UM NOCPEACTBOM MOYTOBOW CBA3M Ha OymaxHoOM Hocutene. 3asBneHue u



npunaraemble JOKYMEHTbI, MPU HanpaBrieHMn NOCPeaCTBOM MOYTOBOM CBA3MW, 3aBEPSHOTCS
B YCTaHOBMNEHHOM MNopsKe.

2.5.3. 3aaBneHne npu HanpasfeHun nocpencrBom PecnybnvkaHckoro noprtana
noanucbiBaeTCsa NPOCTOM 3NIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[na nony4yeHnst NpoCTON 3NEKTPOHHOM MOAMUCKU 3asBUTEND HEOBXOAMMO MPONTU
npoueaypy peructpaummn (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN  JOKYMEHT  (3NEeKTPOHHbIM 006pa3 [OKyMeHTa), yKasaHHbIn B
noanyHkTe 2 nyHkra 2.5.1 agMWHUCTPATMBHOINO perfiaMeHTa, 3aBepsieTcs YCUNEeHHOW
KBanupuuMpoBaHHON MNOANUCBID NUL, YMNOSTHOMOYEHHbIX Ha co3gaHve W nognucaHuve
Takux JOKYMEHTOB, B TOM YKUCIie HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEeKTPOHHble 0bpa3sbl AOKYMEHTOB), Mpunaraemble K
3asiBMEHNI0, B TOM Yucne 4OBEPEHHOCTU, HanpaensawTcsa B Buae dgannos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauyecTBO npepocTaBnseMblX 3NEKTPOHHbIX OOKYMEHTOB (3MEeKTPOHHbIX 0Opa3os
AOKYMEHTOB) [AOSDKHO MO3BOSIATL B MOMHOM O6beme npoynTatbh TEKCT [OKYMEeHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencrtaBneHns JOKYMEHTOB WU MHGOPMaUUM UM OCYLLECTBNEHUS OEUCTBUN,
npeacTaBneHne WNu OCYLECTBMIEHNe KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMu, pPerynupylowmmMmM  OTHOLIEHWUS, BO3HUKaKOLWMe B CBA3N C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) ocylwlecTBneHuss OEeWCTBUN, B TOM 4YUCNE COrnacoBaHUn, HeobxoammbixX Ans
NnoslyYeHUss  MyHUUMMNAnNbHOWM  yCryrM W CBA3aHHbIX C  obpalleHnemM B UHble
rocydapCTBEHHblE OpraHbl, OpraHbl MECTHOro CamoyrnpaBfieHUs, opraHusauum, 3a
UCKMIOYEHNEM  MOJSTYyYEeHUa  ycryr W MNONyYeHUs [OOKYMEHTOB W WHopmauuu,
npegocTaBnsemMbIX B pesynbTaTe NpeaoCTaBneHns Taknx yCnyr, BKIKOYEHHbIX B NEPEYHN,
ykasaHHble B 4Yactm 1 ctatbn 9 ®PepepanbHoro 3akoHa Ne 210-®3 (HeobxoauMbIX U
obs13aTenbHbIX YCNyr);

3) npencrtaBneHUs OOKYMEHTOB UM uHdopmauuu, OTcyTcTBMe U (uUnu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuCb NpW MepBoHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMbIX Afis NpefocTaBneHus MyHuumMnanbHoW ycnyri, nubo B
npegocTaBNeHnn MyHULUMNanbHON YCNYr, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) wu3MeHeHne TpeboBaHUM HOPMATUBHLIX MPAaBOBLIX aKTOB, KacarLMXCs
npegocTaBneHns MyHUUMNanbHON yCryri, nocne nepBoHavyanbHOM Nojayn 3asiBNeHns o
npefocTaBfieHMM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnboK B 3asBNEHUN O NPefoCTaBAEHUM MYHULMNANbHOW YCNyru u
AOKYMeHTax, MOAdaHHbIX 3adBUTENEeM Mnocfe nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoouMbIX Ans NpefoCTaBfieHust MyHuuunanbHoW ycnyri, nubo B
npefoCTaBfieHMM MYHULMNANBLHON YCIYyrM U HE BKITHOYEHHbLIX B MPeACTaBrfiEHHbIN paHee
KOMIMMEKT JOKYMEHTOB;

B) UCTEYEHNEe Cpoka OENCTBUS AOKYMEHTOB WU M3MEHEHMEe WMHgopMaunn nocne
nepBOHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOooMMbIX ANA nNpenocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNAanbHON YCyru;

r) BbiSIBNiEHME OOKYMEHTanbHO NOATBEPXKAEHHOrO hakta (Npu3HakoB) oWMBOYHOro
UM npoTMBONpaBHOro Aencteus (6e3gencTBnsa) AOMKHOCTHOro nuvua  KMcnonkoma,
paboTHuka MOL|, npu nepBoHavyanbLHOM OTKase B Npueme JOKYMEHTOB, HE06Xo4MMbIX AS1s
npefoCcTaBfieHns MyHUUMNANbHOW Ycnyrn, nnubo B NpeaoCTaBfieHUM MyHULMNANbHON
ycriyru, 0 4eM B MNUCbMEHHOM BMAe 3a NOANUCLID pykoBoauTens WMcnonkoma npu
nepBoHavyanbHOM OTKa3e B Mnpueme [OKYMEHTOB, HeoOXOoAMMbIX Ons npefoCcTaBreHus
MYHUUMNANbHOW YCryru, yBeAOMMsSeTCa 3adBUTENb, a TakKe MPUHOCATCH U3BUHEHUS 3a
AocTaBneHHble HeyaobCTBa;



4) npepocTaBnieHUss Ha OymMaXXHOM HoOcuTene [OOKYMEHTOB M WHdopmauuu,
3NEKTPOHHbIE 00pas3bl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUWM C MYHKTOM 7.2
yactn 1 crtaten 16 PepepanbvHoro 3akoHa Ne 210-d3, 3a uckno4yeHnem cnyvaes, ecnv
HaHeCeHne OTMETOK Ha TaKkne AOKYMEHTbl NMbo MX mn3bATUE aBnseTcs HeobXoaAMMbIM
yCIoBMEM MNpPeaoCTaBNeHNs rocygapCTBEHHON UMW MyHUUMNANbHOW YCIyrn, U WHbIX
Crny4aeB, YCTAHOBMEHHbIX pefepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPABOBLIMU akTaMu Ansi NpegocTaBneHns MyHULMNAansHOM yCnyru,
KOTOpble HaXoASTCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOMO
camoyrnpaBfeHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam
MECTHOIo camoynpaBIieHNUst opraHu3aunii U KoTopble 3asiBUTENb BripaBe NPeACcTaBUTb, a
Takke crnocobbl NX NONyYeHUs 3asaBUTENSMU, B TOM YMCNE B 3NIEKTPOHHOM chopme,
NopsiAoK UX NpeAcTaBneHnst; rocy4apCTBEHHbIN opraH, opraH MeCTHOrO caMoynpaBneHus
nnMbo opraHusauusi, B pacropsi)KEHUN KOTOPbIX HAXOASATCA AaHHbIE JOKYMEHTbI

2.6.1. lNpepocTaBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb OTHECEHbl K AaHHOW
KaTeropuu, He TpebyroTcA.

2.7. VicyepnbiBatoLwmnin nepedeHb OCHOBaHWUIA A4S 0Tkasa B NpuemMe JOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBreHns MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHMsIMKN ONA OTKasa B NpMemMe AOKYMEHTOB, HE NPeAyCMOTPEHDI

2.8. VcyepnbiBatoLlwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIEHUS N OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHuA Ons NPUOCTaHOBMEHUS NpefOoCTaBeHNs MyHULMNANbHON yCryrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTrn:

1) 3asButenem npeacraBneHbl OOKYMEHTbl He B MONMHOM ob6beme, nmbo B
nNpeaCTaBNeHHbIX 3asiBfieHMM U (MNK) OOKYMEeHTax COAEpPXUTCHA HenonHaa u  (unu)
HeLOCTOBEPHasa MHopMaLUS;

2) MpeacTaBneHHble 3asBUTENEM JOKYMEHTbI HE NOATBEPXKAAOT NpaBo 3asaBuUTeNs
Ha 3akroyeHne goropopa apeHabl 6e3 NnpoBeaeHns TOPros;

3) B oTHOWweHuM 3anpawwmBaemMoro MyHUUMNANbHOrO MMyLlecTBa MNPUHATO
pelweHne o nepegade ero TpeTbUM NvuamM B pamMKax OEeWCTBYHOLLEro 3akoHogaTenbCcTBa
Poccuinckon ®egepaunu;

4) Hannune y MyHMumMnanbHOro 61oaXeTHOro unim aBTOHOMHOIO yYpeXxaeHusi npasa
onepaTyMBHOIrO YMNpaBNeHUs UM y MyHUUMNANbHOMO YHUTAPHOro npeanpusaTus npasa
XO3MCTBEHHOIO BEAEHNSA Ha apeHayeMbIi 0O bEKT MyHMUMNANbHON COOCTBEHHOCTY;

5) OrtcytcTBMe 3anpawmBaeMoro obbekta B peecTpe  MyHuuMnanbHOWm
COBCTBEHHOCTH;

6) 3anpawuBaemMoe MyHUUMNANbHOE WMYLLECTBO MOANEXUT KanutTarbHOMY
PEMOHTY,  PEKOHCTPYKUMM  WIM  CHOCY B  COOTBETCTBMM C  TpeboBaHMsIMK
rpagocTpouTenbHOro 3akoHogartenscTea Poccuinckon egepauuu;

7) LUenn, ona gOCTMXeHNs KOTOPbIX 3anpalumBaeTcs MyHUUMNanbHOe UMYLLIECTBO,
He COOTBETCTBYHOT Luensam npegocTaBneHns MYHUUMNANbHOro nMyLiecTBea
MyHUUMNanbHoro obpasoBaHus B 6€3803Me34HOE NONb30BaHUE;

8) Bwug pedarenbHOCTM, ANS  OCYLIECTBMEHUA  KOTOPOro  3anpaluvBaeTcs
MyHUUMNAaNbHOEe HeABMWXUMOE WMYLLECTBO, He COOTBETCTBYET BMOaM paspeLleHHOro
NCNONb30BaHUA  JaHHOro NMYLLIECTBA, YyCTaHOBJIIEHHbIM rpagoCcTponTENbHBIMMU
pernameHTamu;



9) OOBEKT MyHMUMMNANbHOMO HEXWUNOoro doHA4a MOANEXUT OTYYXOEHU U3
MYHULMNAanNbHON COBCTBEHHOCTMU;

10) O6beKT MyHMUMNANBHOIO HeXunoro ¢oHaa MNoANeXUT UCMONb30BaHUIO ANs
MYHULUMNANbHbIX HYXA;

11) 3aaButenb He saBNAeTcs nobeanTenem COCTOABLLENOCS ayKUMOHA.

2.8.3. lNepeyeHb OCHOBaHMM ANA OTKasa B NpefoCTaBfieHUM MyHUUMNANbHON
yCnyru siBAsieTCA Nc4HepnbIBatoLLNM.

2.8.4. 3anpelaeTcs oTKasblBaTb B MNpefoCTaBfieHUM MyHUUMNANbHOW YCyru B
cnyyae, ecnu 3asiBNeHne O npefoCTaBNeHUM MyHUUMNanbHOW YyCriyrM nogaHo B
COOTBETCTBUM C MH(pOpMauUMen O Cpokax U nopsgke nNpenocTaBfeHUs MyHUUMNAnbHOM
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWUSA B3MMaHUS rocygapCTBEHHOW NOLUSNHBI U MHOWN
nnaTbl, B3UMaemMou 3a npeaocTasneHne MyHUUunanbHOM yeryru

MyHuumMnanbHas ycnyra npefocTaBnsieTcsl Ha 6e3B03mMe3qHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06s13aTeNbHbIMW ANS
npeaocTaBneHns MyHULMNAnbHOW yCryrn, B TOM YMCIe CBeAeHUS O LOKYMEHTE
(mokymeHTax), BbljaBaeMoOM (BblAaBaeMblX) OpraHn3aunsiMuy, y4acTeYoLWUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpeaocTaBieHne yenyr,
KOTOpble ABNATCA HeobxoaMMbIMU N 0BA3aTeNbHLIMU A58 NPpeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNOYas MHpopmMmaumio 0 MeToAuKe pacyeTa pasMmepa Takom
nnaTtbl

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULMNANBHOW YCIyru, yCcnyrn, npeaocTaBrsieMon opraHnsaumen, y4acTeytoLen B
npefocTaBfieHUM MyHULUMNANbLHOW YCNYIn, 1 NpU NofyvYeHnn peaynbTata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHma npu nogadye 3asiBfieHUs1 Ha NofydyeHue MyHUuMnanbHoOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyvyeHnn pesyrnbTaTa nNpeaocTaBfieHUss MYyHULMNanbHOW YCIyru
MaKCUMarbHbIA CPOK OXMAAHUSA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButend o npegocTaBneHnm
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsieMon opraHmsaunen, y4acTByoLwen B
npegocTaBfeHMM MyHULMNANbLHOW YCIYrn, B TOM YUCHE B 9NEKTPOHHON dhopme

2.13.1. Mpn nnyHom obpaweHnn B MOL| B AeHb nNogayn 3asiBreHUst 3asiBUTENIO
BblaaeTca pacnucka ns AUC MOL| ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLMNM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tlpun HanpaBneHun 3asBreHna nocpegctsom EauHoro noprtana,
PecnybnukaHckoro noptana 3asButenb B AeHb nodayvv 3asBrneHus nonydyaet B NIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W MO 9fEKTPOHHOW MoYTe yBeAOMIIEHME,
nogreepxjarwollee, 4YTO  3asBfieHMe  OTnpaBfleHo, B  KOTOPOM  yKasblBalOTCH
perncTpaunoHHbIN HOMep 1 JaTa nogayvv 3asBreHns.



2.13.3. lpn nn4yHom oOpaweHn B Wcnonkom B AeHb Modadn 3adBneHus
YNONMHOMOYEHHbIM AOSPKHOCTHBLIM NuuoM KcnonkomMa 3asBuTernto BblgaeTcsl pacnvcka 13
aBTOMaTU3NPOBaAHHON WMHAOPMALMOHHOW CUCTEMBI, NpeaHa3Ha4YeHHOM And OKasaHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, A4aTon nogaydu
3asiBNEeHNS N NepevyHeM nNpeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHusa, mectam Ans 3anofiHeHNS 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOW YCNyru, MHPOPMaLMOHHbLIM CTEeHAAM ¢ obpasLamu Ux 3anofHeHUs 1
nepeYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPEe4OCTaBAEHUs KaXK40N MyHULMNAnNbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MYNbTUMELNNHOMN
NMHopMauumn o Nopsiake NpefoCTaBneHns Takom yCryrm, B TOM Ynucne kK obecneyeHmnto
AOCTYNHOCTM ANS MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4aTeNbCTBOM U 3akOoHOAAaTeNnbCcTBOM Pecnybnukun TatapcrtaH o counanbHOm
3awmrTe nHBannaos

2.14.1. lNpepocTtaBneHne MyHUUUNAnNbHOW YCIyrM OCYLLECTBASAETCHA B 30aHUAX U
nomMmeLleHusXx, 000pyaoBaHHbLIX MPOTUBOMOXAaPHOW cucTemMom n cucTtemom
NoXXapoTyLUEeHUS.

Mecta npuema 3asBuTenen obopyaywTcsa Heobxogumon mebenbio  Ons
0hopMIneHNa JOKYMEHTOB, MHHPOPMALNOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccuickon depepaumm o
coumnanbHOM 3awmTe WHBaNUAOB B LUenax ©OecnpensaTcTBEHHOro AocTyna K MecTy
npenocTaBneHns MyHMUMNanbHoOM ycnyru obecneynBaeTcs:

1) obBecneumBaeTca OecnpenAaTCTBEHHbLIM OOCTYN MHBanNMOgoOB K MeCTy
npenocTaBneHnss MyHuuunanbHoW ycnyrn (yaoOHbIM BXOA4-BbIXO4 B MNOMELLEHUS WU
nepemMeLleHne B Ux npegenax);

2) Bu3yarnbHasl, TeKkCcToBask W MyfbTMMeOuMMHaa uHoOpMauMss O nopsiake
npefocTaBfeHnss MyHULMNanbHOW YyCryrn pasMellaeTcss B yOOOHbIX Ons 3asiBUTENeEWn
MecTax, B TOM YuCrie C Y4EeTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWOOB,

3) conpoBOXAeHVWEe WHBaNUOOB, UMEKLLMX CTOWKME paccTpoucTBa yHKLMU
3PEHNS U CAMOCTOATESTBbHOIO NepeaBMXKEHNS, U OKasaHMUe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESNIbHOMO MNepeaBMKeHUs no TeppuTopun, Ha
KOTOPOW  pacnosioXeHbl OOBLEKTbl  COUManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
WHPaCTPYKTYp, BXo4a B TakMe O0BLEeKTbl M BbIXOoga U3 HUX, MOCALKM B TpPaHCMOPTHOE
CpPeaCTBO M BbICaAKN U3 HErO, B TOM YUCIE C UCMOSTb30BaHNEM Kpecna-KOMSACKU;

5) Hagnexauwee pasmelleHme obopyaoBaHuMst M HocuTenen uHdpopmaumn,
HeobxoauMbIx ans obecneyeHnst 6ecnpendaTCTBEHHONO AOCTyna MHBaNMOoB K ycnyram C
Y4ETOM OrpaHnUYeHnn NX XN3HeaeaTeNbHOCTH;

6) nybnuvpoBaHne HeobxoouMMOW ANs MHBaNWOOB 3BYKOBOW W 3pUTESNbHOM
MHOpMauuK, a Takke Haanuceun, 3HakKOB Y MHOW TEKCTOBOM U rpadouyeckon nHpopmaumnm
3HaKaMmu, BbINOSTHEHHBLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

7) ponyck cypaonepeBogynka n TndpriocypaonepeBoaymnka;

8) ponyck cobakn-npoBOAHMKA NPU HanNM4YMM OKYMEHTa, NOATBEPXKAAOLLEro ee
cneunansHoe oby4eHne n BbigaBaeMoro no opme 1 B nopsiake, KOTopble YCTaHOBIIEHDI
npukaszom MwuHUCTepcTBa Tpyda WM coumanbHou 3awmtbl Poccunckon depepaumm oT
22.06.2015 Ne 386H «O6 ytBepxaeHMn OpMbl [OOKYMEHTa, NOATBEPXKAALLErO
cneunanbHoe obyveHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bblgauny.

2.14.3. TpeboBaHusa B Yactn obecneveHms 4OCTYNHOCTU ANS MHBANMAOB OO bHEKTOB,
B KOTOPbIX OCYLLUECTBNAETCA MpefoCTaBfeHne MyHuUUUnanbHOW Ycryru, U CpencTs,
ncrnonb3yemMblX Npu nNpegocTaBNeHuM MyHUUUNAanbHOM YCNyru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perfamMeHTa, NPUMEHSATCS K



obbekTaM u cpeacteam, BBEAEHHbIM B 3KCnnyaTauMio Uiy nNpoLleawmm MoLgepHU3auuio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenun JOCTYMHOCTU U Ka4yecTBa MyHULMNANbHOW yCryru, B TOM Yucne
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMun Npy NpeaocTaBneHnm
MYHULMNANbHOW YCyru U UX NPOAOCIHKUTENbHOCTb, BO3MOXHOCTb MOSTyYeHus
MHopmauumn o xoge npefocTaBneHuss MyHULMNAansHOM yYCnyru, B TOM Yncre C
ncnonb3oBaHMeM UHPOPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMN, BO3MOXHOCTb NGO
HEBO3MOXHOCTb MOMy4YeHUss MyHULMNAnbHOW YCNYyru B MHOrOYHKLUNOHANBHOM LEeHTpe
npeaocTaBneHnst rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCryr (B TOM YUCne B NOSIHOM
obbeme), B Ntobom TepputopranbHOM nogpasgenieHmm opraHa UCnonHUTESNbHO
pacnopsaguTenbHOro opraHa MecTHOro caMmoynpasreHus, No Bblbopy 3asBuTens
(aKkcTeppuTOpManbHbIN NPUHLKM), NOCPEACTBOM 3anpoca O NpefoCTaBeHU HECKOMbKNX
rocygapCTBEHHbIX U (UNN) MyHUUMNANbHBLIX YCAYr B MHOMO(YHKLIMOHAMNbHbIX LieHTpax
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, NpeayCMOTPEHHOMO
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (koMnnekcHbI 3anpoc)

2.15.1. TllokasaTtensamu [OOCTYNHOCTM MpefoCTaBfeHus MyHUUUNanbHOM YCryru
ABNAIOTCA:

PacnosIOKEHHOCTb MOMELLEHMS, B KOTOPOM BeAEeTCA NpueM, Bblaava LJOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXxoOMMOro KonMyecTBa CNeEUManucToB, a Takke MNOMELLEHUA, B
KOTOpPbIX OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTenen;

HanuMyue wucyepnbiBawWwen uHpopmMaumm o crnocobax, nopsake W Ccpokax
npegocTaBneHns MyHUUMNAnbHOW YCryrm Ha WHAOPMALMOHHBIX CTeHaax, EanHom
noptane, PecnybnukaHckom nopTane, opuynanbHOM canTe MyHULMNanbHOro panoHa;

oKasaHve NoMoLM MHBanMaam B npeofosieHnn 6apbepos, MeLLarLWmnX NomyyYeHmto
UMM YCINyr HapaBHe C APYrMMN NULAMM.

2.15.2. TlokasaTtensmu Ka4yecTBa nNpeaoCTaBfieHUs MyHUUMNANbHOW  YCIyru
ABNAOTCA:

1) cobntogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka MonyyeHus pesynbtata MyHUUUNanbHOW
yCnyru;

3) OTCyTCTBME 0D0OCHOBaHHbIX  anob Ha HapyLleHus
aAMWHNCTPATUBHOIO perfiaMmeHTa, coBepLleHHble paboTHUKamu Micnonkoma;

4) KONMM4YeCTBO B3aMMOAENCTBUN 3aaBUTENA C LOSMKHOCTHBIMMN
nuuamm (6e3 yyeTa KOHCynbTauumn):

B3anmogencteme 3aasutenss ¢ paboTtHukamu Wcnonkoma wnmn MOL  npu
npegocTaBeHnn MyHULMNANbHOM YCIyrn OCYLLECTBSETCA O4MH pa3 npu npeacTtaBneHnm
3asBNeHNa Co BCEMM HEOOXOANMbIMU LOKYMEHTaMW;

OOVMH pa3 B cnyyae Heob6XoAMMOCTM MNOSyvyeHus pesynbTaTa npeaocTaBrieHus
MyHuuunaneHon ycnyrn B Wcnonkome unn MOLL B cdopme aksemnnsipa 3neKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aWMMOLEWCTBUS  3asBUTENSt C  AOMKHOCTHbIMM
nvuamun Npu NpeaocTaBneHNN MyHULMNANbHON yCNyrn He npeBbilwaeT 15 MUHyYT.

3asBuTenb BrnpaBe OLEHUTb KAa4eCTBO NPedoCTaBNEHNA MyHMLUMNANbHOW YCNyrn ¢
NMOMOLbLID YCTPOMUCTB MNOABWXKHOW pagumoTeniepoHHOM CBA3U, C  MCMNOSb30BaHUEM
PecnybnukaHckoro noptana, TepMUHarbHbIX YCTPOMCTB.

2.15.3. NHdopmaums o xode npefocTaBneHUs MyHUUMNanbHOW YCRyru MOXeT
ObITb NONy4YeHa 3asBUTENEM B JIMYHOM KabuHeTe Ha EguHom nopTane, PecnybnvkaHckom
noptane, B cnonkome, ML,

2.15.4. MNpepocTaBneHne MyHMUMNanNbHOW ycnyru ocywectengerca B niobom MoL|
no BblbOpY 3asBUTENSA HE3ABMCUMO OT MECTa ero XMTenbCTBa UM MecTa aKTU4ecKoro



npoxumeaHust  (NpebbiBaHWs) Ha  TeppuTopuun Pecnybnukn  TatapcTtaH no
3KCTEPPUTOPMANbHOMY MPUHLIAMNY.
MyHuuunanbHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He NpeaocTaBnsAeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre yunTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUMNANbHOW YCAYru no aKCTeppuTopransHOMY NpUHUUNY (B cnyyae, ecnv
MyHUUMNanbHasa ycnyra npeoctaBnseTcs no akcTeppuTopuansHOMYy NpUHLMNY) U
0COBEHHOCTM NpeaoCTaBneHUss MyHUUMNANbHOW YCIyru B 3NEKTPOHHON hopme

2.16.1. lpu npenoctaBrieHUN MyHUUMNANBLHOW YCMNyrn B 3SNEKTPOHHOM opme
3aaBuUTenNb BNpase:

1) nonyyYnTb MHAPOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns
MyHMUMNanNbHOW  ycnyrn,  pasMelleHHyo Ha  EgmHom  noprtane,
PecnybnnkaHckom nopTane;

2) nogaTb 3asiBfieHWe 0 NpeaoCTaBeHNN MyHULMNANbHOW YCIyrn
N WHble OOKYMEHTbl, HeobxogMmble ANA NpefocTaBfeHUs MyHULMNAnbHON
ycnyru, B TOM 4YuUCre AOKYMEHTbl U MHGOPMAaUMIO, 3NEKTPOHHbIE 06pasbl
KOTOpbIX paHee ObiniM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4yactu 1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-3, ¢ wucnonb3oBaHWEM
PecnybnvkaHckoro noprtana;

3) nonyyYnTb CBEOEHUA O Xo4e BbINOSIHEHUS 3asaBfeHuMn O
NpeaoCTaBNEHNUN  MYHMLMNANbHOW YCAYrn, MOA4aHHbIX B 3NEKTPOHHOM
topwme;

4) OCYLLIECTBUTb OLLEHKY KayecTBa npegocTaBneHuns
MYHMLMNANbHOWN yCnyru;

5) nonyyYnTb pesynbTaT NpefoCTaBneHUss MyHULMNANsHOW yCrnyrm
B (pOpMe 3NEKTPOHHOrO AOKYMEHTA;

6) nogatb >anoby Ha peweHue u Jgeuncteue (6esgencreuve)
Mcnonkoma, a Takke ero AOSMKHOCTHbIX NUL, MYHULMNANbHbIX CRAyXalmx
nocpeactsoM  PecnybnukaHckoro nopTtana, noptana  deaepansHon
rocygapCTBEHHON MHGOPMAaLMOHHOW CUCTEMbI, obecneymBaroLwen npouecc
pocynebHoro  (BHecygebHoro) obxanoBaHus  peleHun U OencTBum
(6e3pencTBmst), COBEPLUEHHbLIX MPU MPEeAOCTaBEHUN TOCYOAPCTBEHHbLIX WU
MYHMUMNANbHbIX YCNyr opraHamun, NpeaoCcTaBnsoWMMM rocyaapCTBEHHbIE U
MyHMUMNanNbHbIE YCYrK, UX OOSPKHOCTHLIMU NLAMU, rOCYy4apCTBEHHBIMU U
MYHULMNANbHBIMU CRY>XaLUMMU.

2.16.2. ®opmupoBaHne 3asiBIEHUSI OCYLLECTBNAETCA MNOCPEeACTBOM 3arofiHEHUA
3NEKTPOHHOW opMbl 3asaBneHus Ha PecnybnukaHckoMm nopTane 6e3 HeobxoaumMocTu
AONOSTHUTENBHOW Nogaun 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUSA N COXPaAHEHWUS 3asiBNEHUS U WHbIX
AOKYMEHTOB, HEOOXOANMbIX ANs NPefoCTaBeHNs YCNyru;

2) BO3MOXHOCTb 3aMNOSIHEHNA HECKOSNbKUMU 3asBUTENAMU OOHOW
9NEKTPOHHOM  opMbl  3asiBNeHWs npu  obpalweHun 3a  ycnyramu,
npeanonararvwmMmn HamnpaBneHne COBMECTHOMO 3asBfeHUs HECKONbKUMM
3anBUTENSAMN;

3) BO3MOXHOCTb Nevatu Ha OymaxHOM HocuTene Konuu
3NEKTPOHHON POPMbI 3asiIBNEHUS,

4) COXpaHeHWe paHee BBeOEHHbIX B 3NEeKTPOHHYK dopMy
3a8BNeHNs 3Ha4yeHUn B NbON MOMEHT MO XenaHu MNonb3oBaTens, B TOM
yucne npu BO3HUKHOBEHUM OWWIMOOK BBOAA M BO3BpaTe A MOBTOPHOMO
BBOJa 3HAYeHUN B 3NEKTPOHHYIO (bOpMY 3adBNEHNS;



5) 3anofiHeHne Tronen 3NeKTPoHHOW dOopMbl  3asiBNEHUs 00
Ha4Yana BBOAA CBedeHUMW 3asiBUTerneM C WUCMONb30BaHWEM CBedeHUn,
pasMeleHHbIX B ECUA, " cBeeHun, onybnIMKOBaHHbIX  Ha
PecnybnukaHckom  noptane, B  4aCTW, Kacawllencs  cBefeHun,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME MOEeHTUMUKaLMM U ayTeHTUdUKauum;

6) BO3MOXHOCTb BEpPHYTbCA Ha ntoboN M3 3TanoB 3anosiHeHUs
9NEeKTPOHHOM opMbl  3asBreHMss ©0e3 noTepu paHee BBEOEHHOM
MHdopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asdBUTENs K paHee NoJaHHbIM UM
3asBreHNsIM B TeyeHMe He MeHee OAHOro roga, a TakkKe 4YacTU4HO
COpPMMpPOBaHHbLIM 3aABMNEHUAM - B TeYeHME He MeHee 3 MeCSLIEB.

2.16.4. 3anncb 3assuTtenen Ha npuem B M®L| (nanee - 3anucbk) ocyecTBNaeTCs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTenio NpeaocTaBnAeTca BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans
npuema gaty n Bpemsa B npegenax YCTaHOBMEHHOro B MHOTOMYHKUWNOHANIbHOM LeHTpe
rpaduka npuema.

3anucb Ha onpefeneHHy AaTy 3akaHYMBaeTCs 3a CyTKM OO HacTynfeHUs 3ToW
aaTbl.

[na ocywecTBneHns npenBapuTenbHOM 3anncu nocpeactsom PecnybnukaHckoro
nopTtana 3asBuTento HeobxooMMO ykasaTb 3anpaluvBaeMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (N0 XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecoOTBETCTBUSA CBeOeHUM, KOTopble coobwmn 3assutenb npwu
npegBapuTenbHON 3anucu, OOKyMeHTaMm, MNpeAcTaBfeHHbIM 3asBuUTENeM MNpu JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHun npensapuTensHOM 3anucu 3assutento obecnednBaeTcs
BO3MOXHOCTb pacneyaTtaTtb TanoH-noareepxaeHue. B cnyyae, ecnu 3asisutenb CcoooOWwmMT
agpec 9neKkTPOHHOW MNOoYTbl, HA yKasaHHbIN afpec Takke HanpasnseTca MHdgopmauus o
noaTBEPXAEeHUN NpeaBapuUTenbHOM 3anucu C ykasaHuMeM [AaTbl, BpPEMEHW U MecTa
npuema.

Mpn ocywecTsneHMn npeaBapuTeNlbHONM 3anucu 3asiButenb B 0b6A3aTeribHOM
nopsiake MHPOPMUPYeTCa O TOM, YTO NpeaBapuTesibHas 3anucb aHHYNMpPyeTcHa B crnyyae
ero HesiBKM No uctevyeHmn 15 MMHyT C Ha3Ha4YeHHOro BpEMEHU npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpelaeTcsa TpeboBaTb OT 3asdBUTENSA COBEPLUEHUA WHbIX OENCTBUWA, Kpome
NPOXOXOEeHUs naeHTUdUKauUmMm 1 ayteHTuduKkaumMm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMM akTamun Poccunckon degepaunmn, ykasaHust Uenn npuema, a Takke
npegocTaBfeHns cBefeHun, HeobxoauMbIX ANns pacyeTa ASIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHmpoBaTb ANs npMema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM 4Yucrie 0CO6eHHOCTHU
BbINONIHEHUS aAMUHUCTPATUBHbLIX NpoLueayp B 3NIeKTPOHHOMU (hopMme, a Takxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTPax

3.1. OnucaHune nocnenoBaTenbHOCTU AEACTBUIN NPU NpeaocTaBneHnm
MYHULMNANbHOM YCRyru



3.1.1. MNMpepocTaBneHne MyHUUMNanNbHOW YCnyrn BKNo4aeT B cebsa cnegywowime
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATME W PACCMOTPEHUE KOMMMEeKTa [OOKYMEHTOB, NpPeACTaBMEHHbIX
3aaBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbLIX 3arMpoCcoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

4) nogroToBka pesynbTarta MyHULMNanbHON yCnyru;

5) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANsHOM YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHWeM Havana BbINOSIHEHUS aMUHUCTPATUBHON Npoueaypbl ABASETCH
obpalleHne 3asBuTeNnd No BOMpocaMm, CBA3aHHbIM C NpefoCTaBfieHMEM MYHULMNANbHON
yCnyru.

HOSMKHOCTHBIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHun 3aasutena B MOL — paboTHnk ML,

npu obpalleHnmn 3aasutens B Vicnonkom — cneumanucte otaena.

3.2.2. 3aaBuTenb BnpaBe 0OpaTUTbCA 3a KOHCynbTauuen O nopsigke M cpokax
npegoctasfieHna MyHuuunansHon ycnyrm 8 MOL, nuyHo 1 no tenedoHy 1 3neKTPOHHON
noyre.

PaboTtHnk MOL| koHcynbTupyeT 3asBuTENs, B TOM 4uCne no coctaBy, opme
npeacTaBnseMon AOKyMeHTauum n ApyruMm Bonpocam Ans NofyvYeHus MyHuumnanbHOW
yCnyru.

3agBuTenb MOXET NoMyyuTb MHQOpMauui o nopsgke npefocTaBfeHus
MYHULMNANbHOM ycnyrm Ha ouuymnansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMNOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbtatamyM  BbINOSIHEHMST  AAMUHUCTPATUBHLIX  MNpoueayp  SABNSAKOTCS:
KOHCyrnbTauusa no coctasy, hopme NpeacTaBnsemMon JOKyMeHTaLMmM n apyrum Bonpocam,
HeobXxoauMbIM AN NONYYEeHUS MyHULMNANbLHOW YCIyri.

3.2.3. 3asButenb Bnpase obpatutbcs B cnonkom no tenedoHy U 3reKTPOHHOWN
noyte, a TakKe MOMyYnTb KOHCynbTauuMw Ha PecnybnukaHckom nopTane, canTte
ByrynbMuHcKoro mMyHuumunanbHoro panoHa PT o nopsgke m cpokax npegoctaBneHust
MYHUUMNANbHOW ycnyrM, B TOM 4ucrne No coctaBy, opMe npeacraBnsiemMon
AOKyMeHTauuu 1 apyrum Bonpocam And nonyyeHns MyHULMNnansHOM yCnyru.

[OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WHMOPMUPYET
3a8BMUTENss B COOTBETCTBMM C TpeboBaHusmn nyHkta 1.3.4 aaMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOMHAOTCS B TeYEeHMe Tpex paboymnx AHEN CO OHSA NOCTYNeHns obpalleHus.

PesynbtatammM  BbINOSIHEHUS  aAMUHUCTPATUBHLIX  Npouedyp  SABMSHOTCA:
KOHCynbTauuu no coctasy, bopme npencTaBnsaseMon AOKyMeHTauun n apyrum Bonpocam,
Heo6Xxo4MMbIM A58 NONYYEHUS MYHULMNANTbHOW YCIYT.

3.3. NpuHATME U pacCcMOTpeHne KoMMeKkTa JOKYMEHTOB,
npeacTaBfieHHbIX 3asBUTenemM

3.3.1. lprvem OOKYMEHTOB ANA NpefoCTaBfeHUs MyHMUMNANbHOW YCNyrn 4vepes
ML nnn yganeHHoe paboyee mecto MOL.



3.3.1.1. 3aasutenb (Nnpeacrasutens 3aasutens) obpawaetcs B MOLL ¢ 3anpocom o
npefocTaBfNeH MyHUUMNANbLHOW YCNyru N npeacrtaBndeT JOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBAHUAM, YKa3aHHbIM B MYHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anorHaeT 3NeKTPOHHY0 popmy 3assreHns B AIC MoL;

npy NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha OymaXHOM HOCUTene, OCYLLUEeCTBMASET CKaHMpPOBaHWE NpeacTaBfiEHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOLL gokyMeHTbI, NnpeacTaBneHHble B 3NIEKTPOHHON hopmMe mnm
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpouenypbl, YCTaHaBNMBAEMble HaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B AAeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLenyp SBMSIOTCA: roTOBOE K
OoTnpaBkKe 3asiBfieHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOM ¢hopme (B COCTaBe MaKeTOB 3MIEKTPOHHLIX AeN) B TeyeHue
ofHoro pabo4dero gHs cO AHS obpalleHnsa 3asBuTend B CTPYKTYpHOE nogpasgeneHve
MoLI.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX Npouenyp ABMASKTCA: 3asBreHue
N NakeT OOKYMEHTOB (9NEeKTPOHHOEe [Aeno), HarnpasrfeHHble B WMcnonkom, nocpeacTtsoMm
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB ANA nNpefocTaBfieHns MyHUUMNanbHOW YyCryrn B
3MEeKTPOHHOW hopme Yepeld PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogadn 3asiBieHUs B 3NIEKTPOHHOW hOopMe BbIMOMHAET
cnegywLwine gencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3aABNEHNS;

3anonHaeT  dqOopMy  3fIEKTPOHHOIrO  3adBfEeHUs,  BKIOYaKOLWy  CBeAeHus,
HeobxoamMmble 1 0b6si3aTenbHble ANA NPpeAoCTaBNeHNs MyHULUNANbHOW YCIyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe WnuM 9NeKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asBneHus (npyu HeobxoanmocTu);

noaTeBepxgaeT (akT O3HAKOMSIEHMSI W corflacusi C YCHOBUSIMM WU MOPSOKOM
npefocTaBfeHns MyHUUUNAnNbHOW YCNyrM B 3NEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asiBieHUs);

noaTBepxaaeT  AOCTOBEPHOCTb  COOOLIEHHbIX  cBefeHun  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBndAeT 3anofIHEHHOE 3ANEKTPOHHOE 3asaBneHne (HaXnmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEKTPOHHOIO 3asBrEHNS);

9NEKTPOHHOE 3asiBfieHne NOANUCHIBAETCS B COOTBETCTBUM C TpebOBaHMSAMU NyHKTA
2.5.3 agMUHUCTPATUBHOIO PErfamMeHTa;

nony4aet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHo-nornyeckas nposepka cHOpPMUPOBAHHOIO 3asBfEHUs OCYLLECTBNSETCH
nocre 3anosfiHeHNs 3asBUTENEM KaXKOro 13 rnonen anekTpoHHou popmbl 3assneHus. Mpu



BbISBNIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3NEeKTPOHHOW opMbl  3asiBfiEeHUS
3aaBUTENb YBEAOMISETCS O XapakTepe BbIIBNEHHOW OWMOKM 1 NOpsiAKke ee yCTpaHeHus
nocpeacTtBoM MHAOPMALMOHHOIO COObLEHNA HENOCPEACTBEHHO B 3ANIEKTPOHHOM hopme
3asBNeHuns.

AOMUHUCTpaATMBHbLIE MNpPOLEaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMNHAITCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOMNHEHUS aAMUHUCTPATUBHBIX  MNpoueayp  SABNSAKOTCS:
3MEeKTPOHHOE Aeno, HanpasfneHHoe B MCnoskomM nocpeacTBOM CUCTEMbl 3SIEKTPOHHOIO
B3aMMOOencTBUA.

3.3.3. PaccmoTpeHune komMnnekra 4OKYMEHTOB VICNOnKOMOM.

3.3.3.1. OcHoBaHMeM Havana BbINOMHEHNA agMWHUCTPATMBHOW Npouenypsbl
ABNSAETCA MNOCTyNfeHne 3asiBfeHUss M UHbIX [OOKYMEHTOB, HeobXoauMmblx Ans
npefoCcTaBfieHNss MyHULUMNANbHOW YCNYIn.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
aAMUHUCTPaTUBHON NpoLeaypbl ABNSieTCs cneumanuct otaena.

3.3.3.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B cry4dae
obpalleHnsa 3aaBUTeNns ¢ 3asiBfieHNeM B VIcnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NpPOBOAUT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TPeOOBAHUAM, yKa3aHHbIM B MYHKTE
2.5 agMWHUCTPATMBHOIO perfiameHTa, MpOBEPKY COOTBETCTBUS MNpeacTaBrieHHbIX
AOKYMEHTOB  YCTa@HOBSIEHHbIM TpeboBaHMsaM  (Hagnexawee odopmMneHne  Konumn
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTax NOAYMUCTOK, MPUMNCOK, 3a4€PKHYTbIX CIIOB U UHbIX
HEe OroBOPEHHbIX UCNPaBEHNI);

3anornHaeT  9NEeKTPOHHYK  opMy  3asiBfieHuMsl B aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON cucTeMe, NpefHasHaAa4YeHHOW ANS OKa3aHWA roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpeaocTaBfeHMM OOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha GymaxXHOM HoOcuTerne, OCYLLUECTBMSET CKaHMpOBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNUCAHME;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO MHAOPMALNOHHYO cucTemy,
npegHasHa4YeHHy Ans okasaHus rocy4apCTBEHHbIX U MYHULMNANbHBIX YCNYr JOKYMEHTHI,
npenCcTaBNEHHbIE B 3MEKTPOHHON DOPME MU SNEKTPOHHblIE 06pasbl OTCKAaHMPOBAHHbIX
AOKYMEHTOB, (hopMupyeT INEeKTPOHHOE AeNo;

BO3BpalLlAeT MnoanucaHHoOe 3asiBNeHne u opurMHanbl OyMaKHbIX [OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PacnuCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoOBaHWW ONns OTKasa B npuvemMe AOKYMEHTOB AO0SPKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, YBeAOMMSET 3asiBUTENS O Hanuyuu
nNpenaTcTBUM NS NnpuemMa 3asiBfieHNs U BO3BpaLlaeT eMy JOKYMEHTbl C O6bACHEeHMEM
cofepkaHna BbIABNEHHbIX OCHOBaHUN AN OTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceBanBaeT 3asBfIEHNI0 HOMEP B COOTBETCTBMU C HOMEHKNATypou fen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME INIEKTPOHHbIE [fena, B TOM 4ucne MpUIOXeHHbIe
3aaBUTENEM AOKYMEHTbI B 9fIEKTPOHHON (hOopMe U INEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YUTAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;



npoBepseT cobniogeHne ycrnoBui LEWCTBUTENbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpenctBoMm obpaweHns kK EpguHomy nopTtany (B cnyyae, ecnu  3asBUTENEM
npeacTrasBneHbl 9NEKTPOHHbIE OOKYMEHTHI, noanncaHHble YyCUNEHHON
KBannduumMpoBaHHOM 3NIEKTPOHHOW NOAMNUCHID).

Mpn HanMumMm ocHoBaHWK, NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATMUBHOIO
pernameHTa, noaroTaBnMBaeT NPOEKT peweHna o6 oTkase B NpuMemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNATbHOW YCIyrn.

B cnyyae, ecnn B pesynbTtate MNPOBEPKN YCUINEHHON KBanMPUUMPOBaAHHON
3NEeKTPOHHOM NOANUCK BbISIBIIEHO HECObnioaeHne YyCrnoBUN ee eNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase AOMMKEH cogepxaTb NyHKTbl cTatbn 11 ®epepanbHOro 3akoHa Ne 63-
®3, KOoTOpblE NOCIYXUNN OCHOBaAHWEM A5l €r0 NPUHATUS.

MpoekT peweHna o6 oTkaze B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX Anis
npefocTaBneHns MyHUUMNAnbHOM yCryrn, ¢ ykasaHMeM MpuUYnH oTkasa (B criyyae, ecnu
OCHOBaHUA ONA OTKka3a B MpuMeMe AOKYMEHTOB, HeoOXoaumbiX Ans NpenocTaBreHus
MYHULMMNANbHON YCNyru, cBA3aHbl C HapyLeHUWeM YCTaHOBIEHHbIX TPeOOBaHUA K Takum
AOKYMEeHTaM, OCHOBaHUSA [ns OTKasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepXaTtb
WHOPMAUUIO O HAaUMEHOBAHWW AOOKYMEHTOB (MHGOpMaLMK, CBELEHUN), KOTOpblEe He
npeacTaBneHbl, cogepxaT HeLOCTOBEPHble W (UnM) MNpOTMBOpPEYMBLIE CBeAEHUSs,
obopMIeHbl C HapylWeHWEM YCTaHOBIIEHHbIX TpeboBaHun), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsiake MOCPeACcTBOM CUCTEMbI  3IIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelleHms o6 oTkase B npuemMe JOKYMEHTOB, HEODXOANMbIX
ANa  nNpefocTaBfieHns  MyHUUMNANbHOWM  YCRyrK, OCYyLWecTBNAeTca B Nopsgke,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM AN OTkasa B MpueMe [OKYMEHTOB,
npesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO perfnameHTa, JOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Te4YeHue ofHoro pabodero OHA CO AHSA
NOCTYNSIEHUS 3asBrEeHUs, HanpaBnseT 3asBUTEN0, yKasdaHHbIM B 3asBreHUM Crnocobom,
yBeOMSIEHNEe O MOCTYNSIEHUN 3asiBNEeHUs, coaepXkallee BXOAAWMA perncTtpaunoHHbIN
HOMep 3asiBfeHus, AaTy MofyyYeHus 3asBfneHusi, nepevyeHb HauMeHoBaHwn hannos,
NnpeacTaBfieHHbIX K HEeMy [OOKYMEHTOB, AaTy MofyyYeHus pesynbTata MyHULMNanbHOM
ycnyru.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfamMeHTa, npu  HanmuMuuM  TEXHMYECKOM  BO3MOXHOCTU
OCYLLIECTBNSAETCA B aBTOMATUYECKOM pPEXUME C UCMNOSb30BaHMEM aBTOMaTU3MPOBAHHOM
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHUs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.3.3.5. AgmMuHuCTpaTMBHble npoueaypbl, YycTaHaeBnuBaemble nyHKTOM 3.3.3
a4MWHUCTPATUBHOIO perfameHTa, BbIMOMHSAKTCS B Te4eHne 0gHOro paboyero gHA CO AHS
NOCTYNSIEHUS 3a8BMNEHUS HA PacCMOTPEHME.

PesynbTatamu BbIMNOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp ABNATCA: NPUHATLIN
Ha pacCMOTPEeHWe KOMMMEKT AOKYMEHTOB UMW MNPOEKT pelweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIYTi.

3.4. HanpaBneHne mMexBeqoMCTBEHHbIX 3aNpoCoOB B OpraHbl, y4acTByoLLNE B
npenocTaBneHnn MyHUUMNanbHOW yCnyru

3.4.1. OcHoBaHMEM Havana BbINOMHEHNS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCS MONyYeHne [AOSMKHOCTHbIM NMUOM  (paBOTHMKOM), YMOTHOMOYEHHbIM Ha
BbINOSIHEHME aAMMHUCTPATUBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.



HOMKHOCTHBIM ~ NMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMWHUCTPaTUBHOM npoLueaypbl, SBRseTca creyuanucm omdena (ganee - OIMKHOCTHOE
nMLO, OTBETCTBEHHOE 32 HarpaBfieHne MexXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HarpaBfieHNe MEeXBeOOMCTBEHHbIX
3anpocoB, opMumpyeT M HanpasfiseT B 3NeKTPOHHOW opMe MnocpeaCcTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMoLencTBus (NpM OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTM — WHbIMW crnocobamun) 3anpocbl O MpefoCcTaBneHuM [OOKYMEHTOB U
cBefEeHuIn, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE MNpouedypbl, YCTaHaBNUBAeMble HaCTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBMSHOTCS:
HanpaBneHHble B OpraHbl Bractm u (unu) NOABEAOMCTBEHHbIE OpraHam BRacTu
opraHusauun 3anpocsbi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHMKM 3arnpocoB, MNOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLENCTBUS, NPefoCTaBnsatoT
3anpawmvBaemMble OOKYMEHTbl (MHpOpMauuMio) WAM  HanpaBnawT  yBeooMieHus 006
OTCYTCTBMM [JOKyMeHTa u (unu) wuHpopmauun, HeobxoaumbiX ANS NpeaocTaBneHuns
MyHMUMNanbHON ycnyru (ganee — yBegomnenune ob otkase).

AOMUHUCTPaATMBHbIE  Mpouenypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKTCA B TEYEHME NATU OHEN CO AHA NOCTYNNEHNS MEXBELOMCTBEHHOIO 3anpoca B
opraH Wnu opraHu3auuio, npegocTaBngalolLMe OOKYMEHT U WMHopmauuilo, ecrnm WHble
CPOKM MOArOTOBKM W HanpaBfneHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He
yCTaHoBneHbl dedeparnbHbIMKM  3aKOHaMK, nNpaBoBbIMM  akTamu  [lpaButenscTBa
Poccuinckon ®epepaumm M NpUHATBIMU B COOTBETCTBMM C dpedeparnbHbiMKM 3aKOHaAMU
HOpMaTUBHbLIMW MPaBoOBbIMK akTaMu Pecnybnvku TatapcraH.

PesynbTatamun BbINOMHEHUA agMUHUCTPATMBHbBIX NpoLeayp SABNATCA: JOKYMEHTbI
(cBegeHus), Heobxoaumble ANs  NpPeaocTaBneHna  MyHUUuMnanbHOW  ycnyru, nubo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOSMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOoB.

3.4.4. [JomKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HarnpaBfieHNe MeXBe4OMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO
B3aMMOOENCTBUA  OOKYMeHTbl (CBegeHus), Heobxoaumble ANA  nNpefocTaBreHus
MyHMUMNanbHOM ycnyrn, nnbo yBeaomneHve o6 OTka3e npu OTCYTCTBMM LOKYMEHTa U
(nnn) nudpopmaumu;

NPy HanNU4yMM OCHOBAHWW, NPEAYCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, noaroTaBnMBaeT NPOEKT peweHna o6 oTkase B NpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaOCTaBEeHNS MYHULUMNANbHON YCyri.

MpoekT peweHns o6 oTKase B nNpuemMe [JOKYMEHTOB, HeobXxoauMmbIX [Aris
npegocTaBneHns MyHUUMNANbHOM yCryrn, ¢ ykasaHWeM MPUYUH OTKasa (B criydyae, ecnu
OCHOBaHMA ONsa OTKa3a B MpuMeMe AOKYMEHTOB, HeoOXoaumbIX Ons NpenoCcTaBreHus
MYHMLMMNANbHON YCNyru, CBA3aHbl C HapyleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Takum
AOKYMEHTaM, OCHOBaHMSA ANna oOTkasa B NpuMeMe [OOKYMEHTOB [AOSPKHbl CcoAepXaTb
WHpopMaUnIo O HaMMEHOBaHUM [LOKYMEHTOB (MHopmauun, cBedeHun), KOTopble He
npeacTaBfeHbl, codepXaT HegoCTOBEpHble W (MnM) NPOTUBOPEYMBBIE CBEAEHWUS,
oopMneHbl C HapylWeHWEM YCTaHOBMEHHbIX TpeboBaHuNM), HanpaBnseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM MopsiAke MNOCPeACTBOM CUCTEMbI  ANIEKTPOHHOrO
AOKymeHToobopoTa.

CornacoBaHue npoekTta pelleHms o6 oTkase B npuemMe SOKYMEHTOB, HEODXOANMbIX
ANa  nNpefocTaBfieHns  MyHUUMNAnNbHOW  yCnyrk, OCyLWecTBNseTca B Nopsgke,
npeaycMoTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE MNpouedypbl, YCTaHaBNUBAEMble HaCTOAWMUM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpoCcaMm.



PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBLIX Npoueayp SABMSKTCA: AOKYMEHTbI
(cBepeHust), Heobxogumble Ans NpeaocTaBreHUss MYHUUMNAnNbHOW  YCRyrn, MpPOeKT
peweHns o6 oOTkase B npueme [OOKYMEHTOB, HeobxoaumbIX Ons npefocTaBrieHus
MYHUUMNANbHOW YCNyru.

3.4.5. WcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.4.2, 344
aflMUHUCTPATUBHOIO  perfnameHTa, npu  HanmMyuMM  TEXHMYECKOM  BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTUYECKOM peXumMe C UCMNOoNb3oBaHMEM aBTOMaTU3UMPOBaHHOM
WHPOPMALUNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW [Af19 OKa3aHUs TOCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCyr, B TOM YMCiie C MOMEHTa perucTpaumm 3asaBrneHus B COOTBETCTBUM
C NyHKTOM 2.13 agMNHNCTPAaTMBHOIO pernamMeHTa.

3.4.6. MakcumarnbHbIM  CPOK  BbINOSTHEHUA  aAMUHUCTPATUBHLIX  Npoueayp,
YKa3aHHbIX B MyHKTEe 3.4 agMMHUCTPATMBHOIO pernameHTa, CocTaBndeT naTb paboumx
OHeNn.

3.5. MNMogrotoBka pesynbTata MyHULMNATLHON YCIyrU

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHMUS] aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
nocTynneHne  OT  AO/MKHOCTHOrMO  fuua,  OTBETCTBEHHOrO  3a  HarnpaBlieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBedeHur), Heobxoaumbix — Ans
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMUHUCTPATUBHOW
npoueaypbl, SBASETCs cneumanuct otaena (ganee - AOMMKHOCTHOE NMLO, OTBETCTBEHHOE
3a NoAroToBKy pesynbTaTta NpeocTaBfeHns MyHUUMNanbHON YCnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a [MOArOTOBKY pes3ynbraTta
npegocTaBneHns MyHULUMNANnbHON yCnyru:

paccmaTtpmBaeT CHOPMUPOBAHHLIN KOMMMEKT LAOKYMEHTOB, HeobXxoauMbix [As
npeaocTaBneHns MyHULUMNanbHON ycnyru;

npn BbIABIIEHUN OCHOBaHUM Ans OTKasa B npegocrtaBiieHN MyHVILl,VII'IGJ'IbHOVI
YCINyrn, yKa3aHHbIX B MYHKTE 2.8.2 AOAMUHNCTPATUBHOIO pernamMeHTa, noarotaBriMBaeT
MPOEKT peLleHnA 06 oTkase B npenocrtaBliEHNN MyHMLl,I/II'IaJ'IbHOIZ YCIyru;

B Crny4Yae OTCYTCTBUSI OCHOBaHWW Arsi O0TKasa B NPeAoCTaBleHUN MyHULMNAnbHOM
ycnyru, NpeayCMOTPEHHbIX MYHKTOM 2.8.2 agMUWHUCTPaATUBHOrO pernamMeHTa, no utoram
PacCMOTPEHNs] [OOKYMEHTOB, HeoOXOoAUMbIX AN NPedoCTaBMNeHUs MyHULMMNAanbHOM
ycryru, noaroTaBnuBaeT NPOEKT pesynbTaTa NpeaoCTaBneHust MyHULMNanbHOW yCryrn B
COOTBETCTBUM C NoANyHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnseT NOArOTOBMNEHHbI NpoeKT pesynbTaTa NpeAoCTaBneHus
MyHMUMMAnNbHOM YCRyrM Ha CcorfnacoBaHWe B YCTAHOBIEHHOM TMOpsiAKE MOCPEACTBOM
CUCTEMbI 3M1EKTPOHHOIO IOKyMeHToo60opoTa.

AIMUHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble HACTOSILLMM  MYyHKTOM,
BbINOSHSAOTCS B TeYeHMe ABYX pabounx aHeN.

PesynbTaTtamy BbINOMHEHUS aAMWHUCTPATMBHBLIX MPOLEAyp SIBASIOTCA: MPOEKT
pelweHust 06 oTkase B NPeAoCTaBNeHMN MyHULMNANbHOM YCIyrM, NPOEKT pacrnopsiKeHus,
npoekT [forosopa 6e3B03Me34HOr0 MONb30BaHUS, MPOEKT akTa npuvema—nepenayu

NMyLLECTBa.
3.5.3. CornacoBaHve u nognucaHve npoeKkTa pesynbTata npeaocTaBeHns
MyHUUMManNbHONW  ycnyrm (ganee —  nNpoekTbl  [JOKYMEHTOB)  OCYyLLEeCTBIisieTcs

pyKkoBOAUTENEM  CTPYKTYPHOro nogpasfeneHusi, OTBETCTBEHHOrO0 3a  MOAroTOBKY
pesynbTata MyHuuunanbHoun ycnyri, Pykosoautens MNanaTtobl (nnbo Mcnonkoma).



MoaroToBNeHHbIE NPOEKTHI AOKYMEHTOB, MMEILLME 3amMeyaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3@ MOATOTOBKY pe3yfnbTata MyHUUMMANbHOW YCRyru.
MNMocne ycTpaHeHUsi 3amevaHuin MpOoeKTbl [OKYMEHTOB OBTOPHO MepedatTca Ans
COrnacoBaHus U NOANMUCaHNS.

PykoBogutenb [lanatel (nmMbo MWcnonkoma) npuv  pacCMOTPEHUN MPOEKTOB
AOKYMEHTOB npoBepsieT cobrniogeHve agMUHUCTPATUBHOMO perfiaMmeHTa OOSMKHOCTHbIMU
nmuamn Mcnonkoma B 4YacTU CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHBLIX Mpouenyp, WX
nocrefoBaTesibHOCTM M MOMHOThbI,  HanmuMyuMsa  COrfacoBaHUMM  YNOSTHOMOYEHHbIX
OOIMKHOCTHbIX NUL cnonkoma B cucteme 3feKTPOHHOIo JOKyMeHToobopoTa.

B cnyyae BbISIBNEHUS  HapyleHWA B 4YacTU  CPOKOB  BbIMOJSIHEHUS
agMUHUCTPATMBHBLIX Npoueayp, WX nocrneaoBaTenbHOCTU U MOMHOThI PykoBoauTenb
Wcnonkoma MHAUMMPYET nNpuBMNEeYeHMe K OTBETCTBEHHOCTW 1L, [OMYCTMBLUMX
HapyLUeHUsi, B COOTBETCTBMUN C NMYHKTOM 4.3 afMUHUCTPATUBHOIO perfameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueanypbl, YCTaHaBJiMBaeMble HACTOALWLMM  MYHKTOM,
BbIMOJTHAKOTCA B Te4EeHNe ABYX pa6oqu OHEeNn.

PesynbTatamun BbINOMHEHMS agMUHUCTPATUBHBLIX Npouenyp SBMSIOTCH: pelleHue
00 OTkase B npuemMe OOKYMEHTOB HeobXoaAuMbIX Afsi NpedoCTaBreHns MyHULMNanbHON
ycrnyru, pelweHne ob oTkase B NpedocTaBfeHUn MyHULMNanbHOW YCIyru, akT npyema—
nepegayv nmyuiecTea.

3.5.4. WcnonHeHue npouenyp, yKasaHHblXx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfameHTa, Mpy  HanmMyMM  TEXHMYECKOM  BO3MOXHOCTU
OCYLLIECTBNSAETCA B aBTOMaTUYECKOM peXume C UCMNOofb30BaHWEM aBTOMaTU3NMPOBaHHOM
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOW [Af19 OKa3aHUs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

MakcumarsnbHbIA CPOK BbINOMHEHUA agMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnseT YyeTblpe padbounx gHs.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUUNANbHON yCnyru

3.6.1. OcHOBaHMEM Ha4vana BbINOSIHEHMS aAMUHUCTPATUBHON NpoLEeaypbl SBNSETCA
nosiyyeHne OOSMKHOCTHBIM fIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3a BbIMOSHEHNE aaMUHUCTPATUBHON
npoueaypsbl, cneumanuct otaena (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiaady (HanpasneHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHNE CBEAEHUN O pesynbTaTe nNpeaocTaBreHns
MYHUUMNANbHOM YCIyrm B MNOACUCTEMY BeOeHUS OOKYMeHTauuuM aBToOMaTU3NpOBaHHOW
WHOPMALNOHHOMW CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHuUsl TOCYAApCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3aasuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBEHUN, O
pesynbtate npeaocTaBrieHUss MyHULUMManbHOW YCryrm U O BO3MOXHOCTWU MONyyYeHus
pesynbTata NnpegocTaBneHns MyHuuunaneHom ycnyrm B icnonkom mnm 8 ML,

WcnonHeHne npouenyp npy Hann4ymm TeXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTMYECKOM pPeXMME C UCMNOSIb30BAaHMEM aBTOMATU3MPOBAHHOW MHGOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN okasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe OAHoro pabovero OHA CO OHA NognucaHus OOKYMEHTa,
ABMAIOLLEroca pe3ynbTaToM NpeaocTaBrieHnss MyHUUMNanbHOM YCryrn, ynorTHOMOYEHHbIM
AOIMKHOCTHBLIM nnuom Manatel (MM6o Mcnonkoma).



PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBMSKOTCS:
pasmelleHne cBedeHWW O pesyrnbTaTte npefoCcTaBfieHUs MyHUUMNanbHOW YCryrn B
MH(OPMaLUNOHHBIX CUCTEMAX, U3BELLEHNe 3aaBuTens (ero npeacraBuTensl) o pesynbtarte
npeaocTaBneHns MyHUUMNansHoON ycrnyrn u cnocobax ero Nony4YeHums.

3.6.3. Tllopagok Bblgaun  (HanpaeneHud) peaynbTata  NpefocTaBfeHus
MYHULMNANbHON YCNYTIu:

3.6.3.1. lNpu obpalieHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOM YCINyrn B
ML, paboTHuk MOL| BblgaeT 3aaButento pesynbTaT MyHUUMNANbHOW ycrnyrn B chopme
3K3eMnngapa OneKkTPOHHOro [OKyMeHTa Ha OymaxHoM HocuTene. [lo TpeboBaHuio
3a8BUTENA BMECTe C 9K3eMMsipoOM 3SIeKTPOHHOro AOKyMeHTa Ha BymaKHOM HocuTene
eMy npefocTaBnAeTCA 3K3eMNNAp IEeKTPOHHOro [OKYMEeHTa MyTeM ero 3anvcu Ha
CbEeMHbIN HOCUTEeNb UMHGOPMaLMM UM HanpaBneHUs 3K3eMmnnsipa SneKTPOHHOro
OOKYMEeHTa MO 3neKTPOHHOW no4vte B agpec 3aasutend. [lpu 3anMcu Ha CbeMHbIN
HOCUTEernb WHQOPMaLMM UMW HanpaBreHuu 3K3emnrisgpa SNeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfEeH 9K3eMMNAsp 3fEeKTPOHHOro [OKyMeHTa Ha OymMaXHOM
HocuTerne, Mo SMNEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro 3K3emnnspa SrneKTPOHHOro
AOKYMEHTa 9K3eMMNnspy 3NEeKTPOHHOro AOKYMeHTa Ha BGymMaxHOM HocuTerne 3aBepsieTcs
YMNOMHOMOYEHHbLIM COTPYOHUKOM C WCMOSb30BaHMEM YCUMEHHOW KBanuduuupoBaHHOM
3EKTPOHHOM NOLMUCH.

AOMUHUCTpaTMBHbIE MNpoLUeaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOSTHAKTCA B MOps4Ke OYepeaHoCTV, B AeHb npubbiTMS 3asBUTENA B CPOKM,
yCTaHOBIEeHHble pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASTCA: ukcauns
dakTa Bbldauyn pesynbTaTa npefocTtaBneHuMs MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3ag9BUTENIO.

3.6.3.2. lNpn obpalweHnn 3asBuTena 3a pes3ynbTaToOM MyHMUMNANbHOW YCNyru
yeped PecnybnukaHckui nopTan 3asBUTEN0 B JIMYHbIA  KabOMHET aBTOMAaTUYECKU
HanpaBnseTCss  3NEeKTPOHHbIM  obpa3  OOKyMeHTa, SBNAOLWEroca  pesyrbTaTom
npegocTaBfieHnsd MYHULMNANbHON ycnyru, NoANMUCaHHbLIN YCUITEHHOW
KBanMUUMPOBaAHHOW 3SIEKTPOHHOM MOAMUCLIO YNMONTHOMOYEHHOrO AOSMKHOCTHOrO nuua
Mcnonkoma (nn6o Ncnonkoma).

AOMUHUCTpaTMBHbLIE  MNpoLUeaypbl, YyCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbINOSTHAKTCA B [A€Hb NOANWCaHUA AOKYMEHTa, NOATBEpXOalLlero npegoctaBrieHne
(oTkas B npegocTaBneHUn) MyHUUMNANbHOM YCNyry, YNONHOMOYEHHbIM [AOMKHOCTHbLIM
nnuyom ManaTtsl (NM6o Ncnonkoma).

PesynbtatamyM  BbINOSIHEHMST  AAMUHUCTPATUBHLIX  Npoueayp  SABMSIKOTCA:
HanpaeneHve (NpegocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro nopTtana
3aaBUTEN0 AOKYMEHTa, NogTBepXaaroLero npegocTaBrieHme MyHuumMnanbHOW yenyru (B
TOM YmMcCne OTKa3 B NpeaoCTaBNEHNN MYHULMNANTbHOW YCyrn).

3.6.3.3. lNpun obpalleHnn 3aaBuTEnNs 3a pe3ynbTaToM MYHULMNANbHOW ycnyru B
Wcnonkom, OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) AOKYMEHTOB,
BbldaeT 3asaBUTEN0 pes3ynbtaT MyHuumnanbHon ycnyrn. Mo TpeboBaHuio 3aaBUTENS
BMECTe C O3K3eMMMspPOM 3JMEeKTPOHHOro [AOKyMeHTa Ha 6ymaxHOM HocuTene emy
npegocTaBnAeTcs 3K3eMnnAp 3NEeKTPOHHOro AOKYMEHTa MyTem ero 3anucu Ha CbeMHbIN
HOCUTEernb WHMOPMaUUN WUNU HarpasneHUs 3K3emnnspa 3IEeKTPOHHOro AOKYMeHTa o
3NEeKTPOHHOM NnoYTe B agpec 3asBUTens.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMUM  MYHKTOM,
OCYLLIECTBMATCA B NOpsAKe o4yepeHOCTU, B AeHb NpUbbLITUA 3asaBUTENA B COOTBETCTBUM
c MNMpaBnvnamu BHYTpeHHero TpyaoBoro pacnopsigaka Kcnosnkoma.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBRSTCA: duKcaums
pakTa  BbldayuM  pesynbTtarta  NpedocTaBrieHUs  MyHUUMNanbHOW  ycriyrm B
aBTOMaTM3NPOBAHHOW WH(OPMALUMOHHOMN CcUCTEME, npeaHa3Ha4YeHHOM And oKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.



3.7. icnpaBneHne TeXHNYeCKMX OLnBoK

3.7.1. B cnyyae oGHapyXeHMUs TEXHUYECKOW OLIMOKM B AOKYMEHTe, ABnsoLeMcs
pe3ynbTaTtoM MyHUUMNANbHOW YCnyru, 3assutenb Hanpasnget B Mcnonkoma (nnbo
Wcnonkom):

3asBrneHne 06 wucnpaBneHUn TexHuyeckon owmnbkm (npunoxexHme Ne 5 «
HacTosILLEMY aAMUHUCTPATUBHOMY perfnamMmeHTy);

OOKYMEHT, BbIJAHHbIA 3asBUTEN0 KakK pes3ynbTaT MyHMUMNANbHOW ycryrn, B
KOTOPOM COLEPXKUTCH TeEXHMYEecKasn owmnobka;

OOKYMEHTbI, UMEloLWmne pUANYECKY0 CUry, CBUAETENbCTBYOLWME O HanMyuu
TEXHUYECKON OLLUNOKMN.

3asaBneHne 06 ucnpaBreHUN TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YyKa3aHHbIX B
AOKYMEHTe, ABNALWEMCa pe3yrnbTaToM MyHULUMNANbHOM YCNyru, NnogaeTcs 3asBuTenem
(ynonHomMo4YeHHbIM NpeAcTaBuUTENeM) MOYTOBbIM OTMpaBrieHMeM (B TOM 4ucne C
NCMonNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.7.2. [1omKHOCTHOE NnUO0, OTBETCTBEHHOE 3a MPUEM OOKYMEHTOB, OCYLLeCTBMAeT
npuem 3asiBfieHns o6 ncnpaBneHUM TEXHUYECKOW OLINOKW, pernctpupyeT 3asBreHue C
NPUNOXEHHbIMU AOKYMEHTaMU U nepefaeT UX OOMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpouenypbl, YCTaHaBNMBAEMble HaCTOAWMUM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNEe O4HOro paboyero AHs ¢ AaTbl perucTpaumm 3asiBfeHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asaBneHMe, HanpaBieHHOE Ha PaCCMOTPEHNE LOMKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LIeNsiX BHECEHUS UCNPaBEeHNA B JOKYMEHT, SBMSIIOLLMIACA
pe3ynbTatoM NpeaoCTaBNeHns MyHUUMNANbHOM YCNyrn, OCYLEeCTBASiET npoueaypbl,
npegycMoTpeHHble  NyHKTOM 3.5 agMUHUCTPATMBHOIO  pernameHTa, W BblgaeT
ncnpaeBneHHbI AOKYMEHT 3asiBUTENH0 (YNONHOMOYEHHOMY MNpeacTaBUTENIO) NIMYHO Nog,
pocnuUCb C U3bATMEM Y 3aaBuTens (YNOMHOMOYEHHOro npeacTaBuTEnNs) opurMHana
OOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHudeckasa owwubka, unm HanpaenseT B agpec
3aaBMTENs MOYTOBbIM OTNpaBreHneMm (NOCPeacTBOM SMEKTPOHHOW MOYTbl) MUCbLMO O
BO3MOXHOCTW MOMydYeHnss LOKYMEHTa npwu npegocTtaBneHnn B Mcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMbIE HACTOSLWMUM  MYHKTOM,
BbINOSTHAKOTCA B Te4eHne AByX paboumx gHen nocrne obHapyXeHUss TEXHUYECKON OLMOKK
UNn nonyyeHnsa ot nboro 3anHTEPeCcoBaHHOMO NUUa 3asBreHnst 0 4oNyLEeHHON owmnbke.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBLIX NpoUenyp ABMNSAIOTCA: BblOAHHbIV
(HanpaBneHHbI) 3asABUTENO JOKYMEHT.

4. Nopsapok n hopMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MyHULMNANbLHON
ycnyrm

4.1. MopsifoK OCYLLECTBIEHUS TEKYLLIEro KOHTPONS 3a COb6NtoAeHNEeM U UCNONTHEHNEM
OTBETCTBEHHbIMM JOMKHOCTHBIMU NULL@MW NMOMIOXEHU aAMUHUCTPATUBHOMO perfiameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, YCTaHaBMNMBaOLWMUX TPeBoBaHNA K NpeJoCTaBNEeHUIO

MYHULMMANbHON YCNYrn, @ Takke NPUHATUEM MU PELLEHMN



KoHTposib 3a MOSIHOTOM M KayeCTBOM MpPefoCTaBfeHUs MyHUUMNArbHOW YCnyru
BKMOYaeT B cebs BbIABNEHME U YCTPaAHEHWE HapyLlUeHW NpaB 3asBuTEnen, NpoBeaeHne
NpPoBepPOK cobnoaeHnsa npoueayp NpeaocTtaBneHns MyHUUMNANbHOW yCriyr, NOAroTOBKY
peweHnn Ha pgenctBua  (6e3genctBue)  OOIMKHOCTHBIX ML, OpraHa  MeCTHOro
camoynpasneHus.

dopmaMmn KOHTpONs 3a cobnogeHneM UCNOMHEHUS aaMUHUCTPATMBHBLIX Npoueayp
ABNAOTCS:

1) npoBepka W corfnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO NpPeAoCTaBMNEHUIo
MYHULMNANbHOW YCNyru;

2) npoeognmMbie B YCTaHOBJIEHHOM nopsaake NnpoBEPKU BeOEHNA
aenonpon3BoacTtBa,

3) NnpoBeAeHNe B YCTaHOBIEHHOM MOpPsiAKE KOHTPOSIbHbIX MPOBEPOK cobmnoaeHus
npoueayp NpPeaoCcTaBneHns MyHULMMNANbHOW YCIyTu.

B uensx TekyLlero KOHTPOnst UCNONb3YHTCA CBEAEHUS, UMEIOLLIMECS B 3NTEKTPOHHOM
Ga3e [aHHbiX, cnyxebHasi KOpPPEeCMnoHAEHUMUS, YCTHasi U MUCbMEHHasi WHGOpPMaLus
AOIMKHOCTHBIX 1L, OCYLUECTBMSIOWNX BbIMNONHEHNE aAMWHUCTPATMBHBLIX Mpoueayp,
KypHanbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB 1 ApPYrne CBeAeHUS.

[ns ocywecTBNEHUsI KOHTPOMS 33 COBEPLUEHMEM OEWUCTBUI NMpU NpeaoCTaBneHum
MyHUUMNANbHOW YCNyrM U  MNPUHATUM  PEeLleHWA PYKOBOAWUTEN0 OpraHa MeCTHOro
camoynpaBfieHns  MPEeACTaBMslOTCA  CrNpaBkM O  pesynbTatax NpeaocTaBeHUs
MYHULMNANbHOW YCNyru.

O cnyyasix » nNpuyMHax HapyLleHUsi CPOKOB, MOCneaoBaTeNbHOCTU U CoAepKaHus
agMUHUCTPATMBHBLIX MNpoUeayp [AOMKHOCTHbleE NUua HEMEANeHHO  UMHOPMUPYT
PYKOBOAMTENSI OpraHa, nNpPeAoCTaBfsOWEro MyHUUMMAnNbHYD ycryry, a Takke
npeanpuHUMatoT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWUNA.

Tekywmnm  KOHTpPONb 3a  cobngeHMeM  NOCneaoBaTeNbHOCTM  OEUCTBUNA,
onpeneneHHbIx aAMUHUCTPATUBHbLIMU npoueaypamm no npeaocTaBneHunto
MYHULMNANbHOMW  YCIyrn, OCYLLECTBNSIETCA 3aMecTUTEeNneM pPyKOBOAMTENS oOpraHa
MECTHOro  camoynpaBfeHusd, OTBETCTBEHHbIM 3a  opraHmsauuio  paboTbl no
NpefoCTaBNEHNIO MYHULMNANbHOW YCNyri, HavanbHWKOM OTAena, OCYLeCTBSALEro
opraHmsaunio paboTbl N0 NPEAOCTaABEHNIO MYHULMNATBHOW YCIYT.

MepeyeHb  OOMKHOCTHLIX WL,  OCYLECTBASOWMX  TEKYLUA  KOHTPOIb,
yCTaHaBNMBaETCH MOSIOKEHUSIMU O CTPYKTYPHbIX MNoApasgeneHusix opraHa MEeCTHOro
camoyrnpaBneHust U JOMMKHOCTHLIMU perfiaMeHTaMm.

4.2. Nopsaok U NepUoANYHOCTb OCYLLIECTBIIEHUS NMaHOBbIX M BHEMNMAHOBbLIX NPOBEPOK
MOSTHOTbI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULMNAanbHOW yCryrn, B TOM YMCTe NOPSIAOK U
hopMbl KOHTPOSS 3@ NOSTHOTON M KAYECTBOM NpPeaoCTaBleHNst MyHULMNANbHOW YCyrn

4.2.1. KoHTponb 3a NOSIHOTOM W KayeCTBOM npefoCTaBfeHUs MyHMUMNansHOW
ycrnyru ocyulecTtsnsietca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHua xanob 3assutenen Ha gencteusa (6esgencreme) Vicnonkoma, a
TaKKe UX AOSMKHOCTHbIX NNL, MyHULMNANBbHBIX CRYXaLlmX.



42.2. B uenax ocywecTBfeHUA KOHTPONA 3a [MOSMIHOTOM U  KayeCTBOM
npefocTaBfeHnUss MyHUUMNansHOW YCNyrMu nMpoOBOAATCA MMaHOBble W BHEMNSaHOBbIE
nposepkn. [lopsgok w“  NEpuoauYHOCTb  OCYLLECTBIIEHUS  MNMAaHOBbIX  MPOBEPOK
yCcTaHaBnmBaeTcs nnaHoMm pabotbl Mcnonkoma. Mpu npoBepke MOryT paccMmartpuBaTbCA
BCE BOMPOCHl, CBA3aHHble C MNpefoCTaBNeHNneM MYyHULMNANbHOW ycrnyrn (KOMMEeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIN C MpefocTaBfeHneM MyHUUMNansHON
ycnyrm (Tematmyeckue nposepku). [poBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble MNpoOBEpKM MNPOBOAATCA B CBA3W C MNPOBEPKOWN YCTpaHEHUA
paHee BbISIBMIEHHbIX HapyLeHUW agMUHUCTPaATMBHOINO pernamMeHTa, a Takke B criyvae
nonyyeHust xanob 3asBuTenen Ha gencteus (6esgencteme) Mcnonkoma, a Takke uX
AOJMPKHOCTHbIX NL, MYHMLMNAMNbHbBIX CAYXXaLLnX.

4.2.4. PesynbTaTbl NpoBepkn oPOPMAAITCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM Y NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnALWEro MyHULMNANbHYHO
ycnyry, 3a peLueHunsa n gencteus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
X04e npeaocTaBneHns MyHULMMNANbHOW YCnyru

Mo pesynbTaTtaMm nNpoBefeHHbIX NPOBEPOK B Criyvyae BbIABMNEHUS HapyLleHUW npas
3asBUTENEN BUHOBHbIE NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon denepaumn.

PykoBoauTenb oOpraHa MECTHOMO CaMOYMNpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPeEHNE 3asiBINEHN.

PykoBoauTenb (3amMecTuTenb pyKoBOAUTENS) CTPYKTYPHOro NoapasaeneHnst opraHa
MECTHOIO CaMOyrnpaBfeHNsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe W (Mnn)
HeHagnexallee BbINONHEHNE aAMUHUCTPATUBHbLIX AEUCTBUI, yKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernamMmeHTa.

[OMmKHOCTHbIE NMLLA U MHbIE MyHUUMNANbHbIE Cry)Xallue 3a peLleHus N OenCTBus
(6espenctene), npuHMMaemMble  (OCyLLeCTBRsieMble) B Xo4e  NpefocTaBfeHus
MYHULUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. lMonoxeHusi, xapaktepuayoLine TpeboBaHus K nopsaaky u dopmam KOHTpons 3a
npegoctaBneHneM MyHULMNANIbHOM YCNyrn, B TOM YMCIIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsaumnm

KoHTponb 3a npegocTaBneHMEM MyHULMMNANbHOW YCNYrM CO CTOPOHbI FpaxaaH, ux
06beguHEeHU 1 opraHM3aLmii, OCyLLEeCTBISeTCS NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MECTHOro camoynpaBfieHUs npyv MNpeaoCTaBNeHNN MYHULMNANbHON YCIyru,
norlydyeHuUss  MOJSIHOW, akTyarlbHOM W OOCTOBEPHOM UHGOpPMauMKM O  nopsagke
nNpegocTaBneHns MyHUUUNANbHOW YCNyrM M BO3MOXHOCTU JOCynebHOro paccMoTpeHuUs
obpalleHun (kanob) B npouecce NpegocTaBneHNs MyHULMNANbHOW YCNyru.



5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLueHn U AeNCTBUN
(6e3pencTBuA) opraHa, NnpeaoCTaBAAIOLWEro MyHMUMNanbHyo ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBrieHUsl roCcyAapCTBEHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHn3auumn, ykasaHHbix B yactm 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asButenu numetoT npaBo Ha obxanoBaHue B ocynebHOM nopsake peLeHni
pencteui  (6esgenctBusa) opraHa, nNpefoCTaBMsAKOWEro  MyHUUMNANbHY  YCRyry,
AOIDKHOCTHOMO  NUua  opraHa,  NpefoCTaBMAOWEro  MyHUUMNANbHYH  YCnyry,
MYHULMMNANbHOMo cnyxatuiero, pykoBoauTens opraHa, NpeaocTaBnAoLLIEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIMOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asaBuTenb MOXET 06paTUTLCS C Kanobown, B TOM YMcne B CneayoLwmnx cryyvasx:

1) HapylweHne cpoka permctpaumm 3anpoca O NpenocTaBfeHUn MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBfeHus MyHuuunanbHoW ycnyrn. B ykazaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM PELUEHUA U OENCTBUN
(6e3pencTBnst) MHOrOYHKUMOHANBLHOrO LUeHTpa, paboTHUKa MHOroyHKUMOHANbHOro
LeHTpa BO3MOXHO B Ccryvyae, ecnv Ha MHOroqyHKUMOHANbHbIA LEHTP, pelleHus U
aencteus  (besgenctBne)  KOTOpOro  obxanywTcs,  BO3NoXeHa  YHKUMS MO
NpefocTaBfeHNIo COOTBETCTBYHOLMNX MYHUUMNANbHbLIX YCryr B MNOSIHOM ob6beme B
nopsigke, onpegeneHHomM Yyacteto 1.3 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENSA LJOKYMEHTOB MM MHopMauumn nmbo ocyLLeCTBNEHNS
OENCTBUA, nNpeacTaBrieHne WM OCYLLEeCTBMEHME  KOTOPbIX He npeaycMOTpeHo
HOpMaTMBHbIMKM  NpaBoBbiIMM  akTamm  Poccunckon  dPepepauun, HOpPMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMKU NPaBOBbIMW akTaMu Onis
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MNpeAoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMKM  NpaBoBbiIMM  akTamm  Poccunckon  dPepepauun, HOPMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMKU NPaBOBbIMW akTaMu Onis
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B npefoCTaBfneHMM MyHMUMMANbHOM YCRyrn, ecnu OCHOBaHUS OTKas3a He
npegycMoTpeHbl beaepanbHbIMM 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUM C HAMWU UHBIMU
HOpMaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon degepauun, 3akoHaMU UM UHBbIMK
HOpPMaTUBHbIMW  MpaBoBbiIMW  akTamu  Pecnybnukn TaTapcTaH, MyHUMUMNANbHbIMU
npaBoBbIMM akTamu. B ykazaHHOM cnyyae pgocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTENEM peweHnin n pencteun (6e3gencTBusl) MHOMOYHKLUMOHANBHOrO LIEHTPA,
paboTHMKA  MHOrO(PyHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cfyvyae, €cnu Ha
MHOFOOYHKUMOHaNbHbIN  LIEHTP, peweHna wun gencteusa  (6e3gencrene) KOTOPOro
obGxanytTcs,, BO3NoOXeHa  YHKUMA N0  MNPedoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNYr B NOIHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENs NpW NPEenoCTaBfEHUUM MYHUMUMNANbHOW YCryrn
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbIMW MNPaBOBbLIMM akTamu Poccuiickon
depnepaumn, HOPMaTUBHbLIMU npaBoOBbLIMW  aKTaMu Pecnybnukn  TaTtapctaH,
MYHMLMNANbHbIMU NPaBOBbLIMW aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBNALLEro MyHULUUNANBHYO YCNYry, AOMMKHOCTHOIO nvua
opraHa, npefocTaBnaloWero MyHUUMNAanbHY YyCriyry, MHOMO(YHKLUMOHANbLHOIo LUEHTpPa,
paboTHMKa MHOrOOYHKLIMOHANBbHOMO LIeHTpa, OpraHm3aLmm, npegyCMOTPEHHbIX YacTbio 1.1
ctate 16 ®depepanbHoro 3akoHa Ne 210-O3, wnn mx pabOTHMKOB B UCMNPaBEHUU
AONyLIEHHbIX MMM OnevYaTtok M OWnBOK B BblgaHHbIX B pe3ynbTaTe npegocTaBrieHus



MYHULUMMNANbHON YCNyrn LOKYMeHTax nubo HapylweHue YCTaHOBMEHHOro CpoKa TaKumx
ucnpasneHnn. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u gencteun (6e3genctsns) MHOrOYHKUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfyvyae, €Cnu  Ha
MHOFO(YHKLUMNOHAMNbHbLIM  LUEHTP, peleHna wn gencteust  (6e30encTBue)  KOTOpOro
obxanylTcs,  BO3NOXeHa  YHKUMA N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MYyHUUMNANbHbIX YCNyr B NOMHOM obbeme B nopsake, onpeneneHHoM yacTtbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBrEHMe NpeaocTaBrieHns MyHULUMMNAanbHON YCyru, eCcnn OCHOBaHWUS
NPUOCTaAHOBMEHNSS HEe MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMM WHbIMM HOPMAaTUBHbIMW MPaBOBbIMM akTamn Poccuiickon
depgepaummn, 3akOHaMM WM UHBIMWM HOpPMATUBHbIMM MNPaBOBbIMKM akTamu Pecnybnuvku
TaTtapcTtaH, MyHMUMNanbHbIMX NPaBOBbLIMM akTamu. B ykasaHHOM criyyae pocynebHoe
(BHecynebHoe) obxanoBaHve 3asBuTeneM pewweHun wn genctsun  (besgencreuns)
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LEeHTpa BO3MOXHO
B Cny4ae, ecriv Ha MHOrO(PyHKUMOHanbHbIA LEHTP, peleHna n gencteus (besgencraune)
KOoToporo ob6xanytTcs, BO3fNoXeHa MYHKUMA MO MNpedoCTaBfEHU0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpebGoBaHve y 3aaBUTENA MNpU MNPEeOOCTaBNEHUN MYHULMNANBHOW YCyrn
OOKYMEHTOB unNn MHOopMaunn, OTCYTCTBUME WU (UMW) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayanbHOM OTKas3e B Npueme AOKYMEHTOB, HeobXxoauMbix Ons
npefocTaBneHns MyHuUunanbHOW ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHON
YyCInyru, 3a WCKMNIOYEHMEM CrnyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3aaBuUTENEM peLleHnn n aencteun (6e3gencTemst) MHOrOgYHKLMOHANbLHOMO
ueHTpa, paboTHMKa MHOro(YHKLMOHANbHOIO LEHTpa BO3MOXHO B Cryvyae, ecnv Ha
MHOFO(PYHKLUMNOHAMNbHbLIM  LUEHTP, peweHna u agencteus  (6e3gencrtBme) KOTOpPOro
obxanytTcs,  BO3NOXeHa  YHKUMA N0  NpedoCTaBNEHU0  COOTBETCTBYHOLLMNX
MyHMUMNAnNbHbIX YCNyr B NOfIHOM o6beme B nopsigke, onpefeneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaeTcs B NUCbMEHHOM opMe Ha OymaxHoM HocuTene, B
ANEeKTpoOHHOM ¢opMe B  OpraH, nNpedocTaBNAWMA  MYHUUMNANBHYIO  YCNyry,
MHOTrOQYyHKLMOHAmNbHbLIM LEeHTp nnbo B COOTBETCTBYIOLIMA OpraH rocygapCTBEHHON
BNacTu, SABASAKOWWACA yypeguTeneMm MHOroYHKUMOHANbHOrO UeHTpa (Janee -
yypeautenb  MHOTOOYHKUMOHANbHOrO  LeHTpa), a Takke B  opraHuM3auumu,
npegycmoTpeHHble Yactbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha
peweHns wu pgencteua (6esgenctene) pykoBOAUTENS oOpraHa, NpeaocTaBnsAoLLEero
MYHULUMNANbHYKO yCRyry, No4AlTCs B BbIWECTOAWMN opraH (Npyu ero Hanmyuu) nubo B
crniy4yae ero OTCYTCTBMSI pacCcMaTpuBalOTCs HENnocpeacTBEHHO PYKOBOAMTENEM oOpraHa,
NpegocTaBnsAoWero MyHuuunanbHyto ycnyry. Xanobbl Ha peweHus 1 OenCTBuUS
(6e3pencTtBne) paboTHMKa MHOrOo(OyHKUMOHANbLHOIO LEHTpPa MOAAalTCA PYKOBOAUTENO
3TOro MHOrogyHKUMOHanbLHOro ueHTpa. »Kanobbl Ha pelweHnna n gencreuna (besgencraeme)
MHOroyHKLMOHANbHOro LeHTpa NogarnTcs y4peanTento MHOroyHKLMOHANbHOrO LieHTpa
UNnM  OOSMPKHOCTHOMY  nvdy,  YNOMIHOMOYEHHOMY HOPMaTMBHbIM  MPaBOBbIM  aKTOM
Pecnybnukn TaTapctaH. »Kanobbl Ha pelweHna n gencreunsa (6esgencreme) paboTHUKOB
opraHusauumn, npeaycMoTpeHHblX Yacteto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
@3, nogaroTca pykOBOAUTENSAM 3TUX OpraHn3aumin.

XKanoba Ha peweHus n pencteusa (besgencteme) opraHa, npenoCcTaBnsHOLEro
MYHUUMNANbHYKO  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npefocTaBnsoLwero
MYHAUMNANbHYK  yCRyry, MyHUUMNAnNbHOrO  Criyallero, pPyKOBOAMUTENsSI  OpraHa,



NpegocTaBNALWEro MyHULMNANbHYIO YCryry, MOXeT ObiTb HanpasreHa no no4yte, yepes
MHOIrOOYHKLNOHAIbHbIN LeHTp, C NCMNosib30BaHNEM NHOPMALNOHHO-
TENEeKOMMYHUKaLUNOHHON  ceTun «HTEepHETY, ohuumanbHOro  camta  opraHa,
npegocTaBnsaoLWero MyHuyunanesHyto ycnyry, EamHoro noptana nnéo PecnybnmkaHckoro
nopTana, MHPOPMaLMOHHON cUCTEMbI AoCcyaebHOro obxxanoBaHus, a Takke MOXeT ObiTb
npuHATa nNpy nM4HOM npueme 3aseutens. XKanoba Ha pelweHusas WM OEeNCTBUS
(6e3pencTBne) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKA MHOrogYHKLMOHANBLHOMO
LeHTpa MOXeT OblTb HanpasneHa Mo MoyTe, C WUCMNOMb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTtu «UHTEepHeTY, omumnansbHOro canTta
MHOropyHKUMOHanNbHOro ueHTpa, EguHoro noprtana nubo PecnybnukaHckoro nopTtana,
MHOPMAaLMNOHHOM cucTeMbl focyaebHOro obxanoBaHus, a Takke MOXeT ObITb NPUHATA
npu nuyHom npueme 3asiButens. Xanoba Ha peweHus u gencteuna (6espencrteue)
opraHuMsauunn, NpegycMOTpPeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXeT ObITb HanmpaBneHa no MnoyTe, C UCMONb30BaHMEM
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTun «HTepHeT», odomumnanbHbIX CauToB 3TUX
opraHusauumn, EgmnHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT OblTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTenNS.

5.3. )Kanoba gomkHa coaepxartb:

1) HavmeHOBaHVMe opraHa, MpPedoCTaBASAOWEro MyHUMUMMANbHYK  YCRyry,
AOIPKHOCTHOIO NUuA opraHa, npefoCTaBnsalWEero MyHuuMnanbHyto ycnyry, nmbo
MYHULMMNANbHOIO CRyXallero, MHOro(yHKUMOHaNbHOro LEHTpa, ero pykoBOAUTENS W
(nnn) paboTHMKa, opraHMsaunn, NpegycMOTPeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-03, mx pykoBogutenem u (Mnn) pabOTHMKOB, pPELLUEHUS U OENCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) damunuio, ums, oT4ecTBO (NocrnegHee - NpU HanuMyuu), CBeOEeHUst O MecTe
XUTenbCTBa 3asBuTeNs - dusnyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHUA O MecTe
HaXOXAEeHUA 3asiBUTENS - HOPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanM4yMM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBefeHua o6 obxanyemblx pelleHusix U aenctBuax (6esgencteum) opraxa,
NpefoCTaBnsAOWEro  MyHUUMNANbHY  yCryry,  OOJDKHOCTHOrO  nvua  oprala,
NpeaoCTaBNAOWEro  MyHUUMNANbHYO  ycnyry, nubo MyHUUMNAnNbHOro ChyKalero,
MHOFOOYHKLUMOHANbHOro  LeHTpa, paboTHMKA  MHOrO(YHKUMOHANbHOro  LEeHTpa,
opraHusauunn, NpegycMOTpeHHbIX YacTbio 1.1 cTtatbn 16 degepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBofbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLlueHueM W
pgencrtemem (6es3gencrteBMem) opraHa, npenoCTaBAKOLWEro MyHUUMNANbHY  YChyry,
AOIDKHOCTHOIMO NUuA opraHa, npefoCTaBnslWero MyHUMUMNanbHy ycnyry, nunbo
MYHULMNANbHOMO cnyxaltyero, MHOIrOYHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOroyHKLMOHANbHOro LEeHTpa, opraHnsaunin, npegyCMoTpPeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3aasutenem Moryt 6bITb
npeacTaBneHbl JOKYMEHTbI (Mpy Hanuuun), NoATBepXaatowme AoBOAbl 3asBUTENs, nmbo
NX KOMUN.

5.4. MoctynuBas xanoba noanexuTt pernctpauun B CPoK He nosgHee paboyero
AOHS, cnegyoLwero 3a AHeM NOCTYNEHNS.

5.5. XXanoba, noctynmBLiasa B opraH, NpefoCTaBnsoWnn MyHULUNANbHY YCnyry,
MHOTFOOYHKLUMOHANbHbLIN  LEHTP, Yy4peauTentio  MHOrOo(PyHKUMOHaNbHOro LEHTpa, B
opraHuMsauun, NpegycMoTpeHHble Yactblo 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-
®3, n1bBOo BLILLECTOALMI OpraH (NpyY ero HanuM4nm), NOANEXNT PaCCMOTPEHMUIO B TEYEHNe
naTHaguatv paboymx OHEW co AOHS ee peructpauuu, a B crnyyae obxanoBaHus OTkasa
opraHa, npefoCTaBMAOLWEro MyHUUUNANbHYO YCIyry, MHOrO(YHKUMOHANbHOMO LIEHTPa,
opraHuMsauunn, NpegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
@3, B Nnpreme OOKYMEHTOB Yy 3aaBuTeNs Nnnbo B ucnpaBneHnm SONYLLEHHbIX ONevYaTok U



ownbok unM B criydae oOXxanoBaHUA HapyLleHUs YCTaHOBIIEHHOIO CpoKa TaKux
ncnpasneHnn - B TedeHme nAatn paboumx gHen Co OHA ee perncTpaunn.

5.6. No pe3ynbTaTtam paccMoTpeHus xanobbl NpMHUMAETCA OAHO U3 CneayloLmnx
peLeHni;

1) xanoba yaooBneTBopsieTcs, B TOM Ynucrne B oOpMe OTMEHbI NPUHATOrO peLLeHuns,
nucnpasneHna OOMyLWeEeHHbIX oneyaTok WM  owuMboK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns MyHUUUNanbLHOM yCryru OOKYMEHTax, Bo3BpaTa 3asBUTENIO OEHEXHbIX
CpencTB, B3WMaHWE KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHbLIMK MPaBOBbIMU aKTamu
Poccunckon depepaumn, HopMaTMBHLIMU MPaBOBLIMU akTamu Pecnybnukmn TaTapcTtah,
MYHUUMNANbHLIMU NPaBOBLIMU akTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee p[OHs, cregywowero 3a AHEM MPUHATUA peLUeHWns, yKa3aHHOro B
HacTosILLEeM MyHKTe, 3asBUTENI0 B MUCbMEHHOW ()opMe W MO XenaHui 3asasBuTens B
3MEeKTPOHHOM  (hopMe  HanpaBnseTcs MOTMBMPOBAaHHbLIM  OTBET O pesynbraTtax
paccMOTpPEHNS xarnobbl.

5.7. B cnyyae npusHaHua Xanobbl noanexawen yOoBNETBOPEHUKD B OTBETE
3a8BUTEN0 O pesynbTaTax paccMOTpeHUus xanobbl gaetca nHgopmauusa o OenCTBUSX,
OCyLecTBNAeMbIX opraHom, npeaocTaBnsAloLWNM MYHULUMNANbHYO ycnyry,
MHOTrOOYHKLMOHANbHLIM LEHTPOM NMbBO opraHu3aumen, npegycMoTpeHHon 4Yactbto 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMeaIMTEeNbHOro yCTpaHeHu s
BbISIBMIEHHbIX HapyLUeHUWN MpuU OKasaHuM MyHUMUMNANbHOW YCRyrn, a Takke MPUHOCATCS
N3BUHEHUS 3a OOCTaBrfeHHble HeynobCcTBa M yKasbliBaeTCs MHGOpMauus O AanbHenLwmnx
OENCTBUSAX, KOTOpble HeobXoaMMO COBepWUTb 3asBUTEN0 B Lensx MnonyyYyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHus xanobbl He nognexailen yooBreTBOPEHUIO B OTBETE
3asBUTEN0 O pes3ynbTaTax paccMOTpeHus kanobbl [AalTcs aprymeHTMpOBaHHbIe
pasbsCHEHUST O MNPUYMHAX MNPUHATOrO peLleHud, a Takke WHgopmauua o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cnyyae yCTaHOBMEHUs B XO4e UIn Mo pe3ynbTataM pacCMOTPeHUs anobbl
NPU3HaKoB CcOCTaBa aAMUHUCTPATUBHOIO MNpaBOHapyLWEHUs WM NPecTynieHus
AOIMPKHOCTHOE NULO, PabOTHUK, HadeneHHbIe NOSIHOMOYUAMM MO PacCMOTPEHUIO Xanob,
He3amMegnMTeNbHO HaNpaBnsAT UMeKLWKNEeCcs MaTepuarnsl B OpraHbl MPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATMBHOMY perfaMmeHTy
npefocTaBneHNss MyHULMNAaNbHON
ycrnyru no nepepade B
6e3B03Me3HOE NoMb30BaHNe
MYHMLMNANbHOIO NMyLLECTBa
MyHUUMnanbHoro obpasoBaHna 6e3
npoBefeHns TOProB

dopma

Horoeop 6e3B03Me34HOro NOMb30BaHNSA MyHULMNANBHOIO UMYLLIECTBA MYHMLMNANBHOMO
obpasoBaHnsa 6e3 npoBeaeHMst TOPros



MNpunoxeHne Ne 2

K AOMUHUCTPATMBHOMY perfaMmeHTy
npeaocTaBneHNs MyHUUMNansHOM
ycrnyru no nepepade B
6e3B03Me3gHOoe Nofb3oBaHne
MYHMLMNANbHOIO NMyLLECTBa
MyHUUMnanbHoro obpasoBaHna 6e3
npoBefeHns TOProB

dopma
(BnaHk opraHa, npefoCcTaBnsOLWLEero MyHLMNanbHy ycnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpeaoCTaBEHUN MyHULMMNANbHOW YCIyru
no nepefaye B 6e3B03Me34HOE NOMb30BaHNE MyHULMNANBHOMO NMYLLECTBa
MyHUUMNanbHoro obpasoBaHus 6e€3 NpoBeAeHNs TOPros

oT Ne

PaccmoTpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OopraHom
NPUHATO pelieHne o6 oTkase
B nepegade B 6e3BO3Me3gHOE  MOMb30BaHWE  MYHUUMNANbHOMO  MMYyLLEcTBa
MyHMUMNanbHoro obpasoBaHusi 6€3 NpoBeAEHNsI TOProB Mo CrieAyoLWmMM OCHOBaAHNSIM:

1.

2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MOBTOPHO 0GPaTUTLCS B YMONHOMOYEHHbIA OpraH C 3asiBNIEHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIn 0Tka3 MoxeT OblTb o6xanoBaH B [ocyAeGHOM nopsake nyTem
HanpaeneHus xanobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeGHOM nopsiake.

Crenenus 00 3JIEKTPOHHON TTOAITACH

HormxkHocTHoe nuuyo (PNO)




MpunoxeHne Ne 3
K AOMUHUCTPATMBHOMY perfaMmeHTy
npeaocTaBneHNs MyHUUMNansHOM
ycrnyru no nepepade B
6e3B03Me3gHOoe Nofb3oBaHne
MYHMLMNANbHOIO NMyLLECTBa
MyHUUMnanbHoro obpasoBaHna 6e3
npoBefeHns TOProB

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWME
06 oTkase B npuemMe JOKYMEHTOB, He0OXoAMMbIX AN NPeaoCTaBneHus
MyHUUMNanbHOW ycryru no nepeaade B 6e38o3me3gHoe Nonb3oBaHne MyHMUMNAnbHOro
MMyLLLEeCTBa MyHULMNAanNbHOro obpasoBaHust 6e3 NpoBeaeHUs TOPros

oT Ne

PaccmotpeB Balwe 3asBneHue oT Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
peweHne o6 oOTkase B nMpuemMe [OOKYMEHTOB, HeobxoauMmbiXx [Ansi nepefayun B
6e3Bo3mMe3gHOe  NOMb30BaHWE  MyHUUMNANbHOrO  UMyLLecTBa  MyHULUMNAnNbHOro
obpasoBaHus 6e3 npoBedeHNs TOPros MNo crnegywmm OCHOBAHUSM:

1.

2.

PasbscHeHne npuymH oTKa3a:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0BpatTUTbCA B YMOSHOMOYEHHbIN OpraH C 3asBNEHNEM O
npeaocTaBneHnn ycnyrn nocne ycTpaHeHus yKadaHHbIX HapyLUEeHW.

[aHHbln oTKaz MoxeT ObiTb oO6xanoBaH B JocyaebHoOM nopsgke nytem
HanpaeneHus xanobbl B yNONMHOMOYEHHbBIN OpraH, a Takke B cyaebHom nopsgke.

HormxHocTHoe nuuyo (PUNO)

Ceenenus 00 3JIEKTPOHHON TOIITHACH




MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHMLMNANbHOW yCnyru no
nepenaye B 6e3s03me3gHoe
Nonb30BaHNE MYHULIMNANbHOMO
UMYLLIECTBA MYHMLMNANBHOIO
obpasoBaHuna 6e3 npoBeaeHUs
TOpros

B ucnonkom myHuuunansHoro obpasoBaHus
«Cnacckoe cenbcKoe noceneHne»
ByrynbMUHCKOro MmyHuyunansHoro panoHa PT

3AABNEHNE
0 nepepaye B 6€3B03MeE3QHOE MOSb30BaHNE MYHULMNANBHOIO UMYLLECTBA
MyHMUMNanbHoro obpasoBaHnsa 6e3 NPoBeAEHUS TOProB

Mpowy npepoctaBute B 6e3BO3Me3gHOE  MOMb30BaHWE  MyHMUMNANbHOE
NMYyLLLECTBO ,
pacnosioXXeHHOM Mo agpecy:
obLen nnowaabto KB.M. Ha CpPOK
A8 UCNOonNb30BaHUsA Nof

(yKa3bIBaeTCFI Lerb ncnoJjib3oBaHUA I/IMyLLI,eCTBa)
B COOTBETCTBUU C

(BOKYMEHT, paspeLuatoLnin OCyLLEeCTBNEHNE AEATENBHOCTI)
MpuHagnexHocTb K cybbektam Manoro W  cpegHero  npeanpuHMMaTtenbcTBa
(oa,HeT).

Ocobble ycnosus

K 3adaBlNEeHUIO npunaratTcA cne,qyrom,vle OTCKaHMpOBaHHbIE ,D,OKyMeHTbIZ
1) ;
2) ;
3)

PesyanaT npenocrtaBneHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:IB NN4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCIyr
Pecnybnukn Tatapcras;

I:IB MHOTOYHKLMOHANbHOM LEHTPe MpPeAoCTaBEHNsl roCyAapCTBEHHbIX W
MyHMUMNanbHbIX yenyr Pecnybnvku TaTapcTaH;

I:I B Ucnonkome.

(maTta) (noanuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPATMBHOMY perfaMmeHTy
npeaocTaBneHNs MyHUUMNansHOM
ycrnyru no nepepade B
6e3B03Me3gHOoe Nofb3oBaHne
MYHMLMNANbHOIO NMyLLECTBa
MyHUUMnanbHoro obpasoBaHna 6e3
npoBefeHns TOProB

PykosoauTtento
McnonHutensHoro kommteTa Mo
«Cnacckoe Cll» bByrynbMunHckoro
MYHULMNANbLHOro pamoHa PT

oT:

3AABJIEHNE
06 ncnpaeneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MpPUM OKa3aHUM MyHULMNANbHOW ycrnyru no
nepenaye B 0e3Bo3me3gHoe nonb3oBaHne MYHULMNANbHOro nmyLiecTea
MyHUUMNanbHoro obpasoBaHus 6e€3 NnpoBeAeHNSA TOProB.

3anucaHo:

MpaBunbHble CBEAEHUS:

MpoLuy ncnpaBuTb OONYLLEHHYIO TEXHUYECKYH OLNOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyTu.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHust 06 OTKNOHEHWM 3asiBrieHust o6 ucrnpaBreHun
TEXHUYECKON OLIMOKMN NPOLLY HAaNpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha GYMa)HOM HOCUTEene MOoYTOBbIM OTNpPaBiEHMEM MO
agpecy:

HacTtosiwwmmM noaTeepkpato: cBeAeHUs, BKMHOYEHHbIE B 3asiBNieHMe, OTHOCsILLMeCs K
MOEe/ NMYHOCTU W MPEeACTaBNSiEMOMY MHOK JMLY, a Takke BHECEHHbIE MHOK HUXe,
AOCTOBEpPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUNOXEHHbIE K 3asiBIIEHNIO, COOTBETCTBYHOT
TpeboBaHUsIM, YCTaHOBIMEHHbIM 3akoHodaTenbcTBoM Poccuiickoi depepaumn, Ha MOMEHT
NPeACTaBreHNst 3asiBNeHMs 3T [OKYMEHTbl OeWCTBUTENbHbI M coaepXaT [OOCTOBEpHble
cBeeHus.

(marta) (nognucek) (©.1.0.)



