WUCIIOJIHUTEJIBHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

3EHEHOHOHBCKOFQ 3EJIEHO/JOJIBCK
MVYHULIUITAJTIBHOI'O PAMOHA :MVHHHHHAHBPAﬂOHHHbH{
PECITYBJIMKHM TATAPCTAH BAIIIKAPMA KOMUTETEI
IIOCTAHOBJIEHHE KAPAP
4h. 17 LO22 r.3e/1eHOI0JIbCK N 3734
06 YTBEPXKICHUH aIMHHHCTPaTHBHOI'O

periamMeHTa MpeNOCTaBIeHUs MyHHLHIAIbHON
yCOIyrd 10 BKIIOYEHHIDO B  COCTaB H
HCKJIFOYEHHIO XXHUIBIX MMOMELIeHHH U3 cocTaBa
CIIELMaM3UPOBAHHOIO JKHIHIIHOrO  (oHIa
3e/IeHOI0NMBCKOTO0 MYHUIUNAIBHOrO paioHa
PecnyGnuku TaTapcTan

B cootserctBud ¢ JKuiammeeIM KomekcoM Poccuiickoit  @Denepauuw,
®enepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®@3  «O6  opraHusanuu
NpENOCTaBIEHHsA TOCYJapCTBEHHBIX M  MYHHIMNAIBHBIX  yCIyr»,  YcTaBa
MYHHIMIIATBHOrO 00pa3oBaHus  «3elI€HOJONbCKMA MYHHULUMIAILHBIA — padOH»
Pecnyomuku  Tarapcrany, MCHOMHUTENBHBIA  KOMHTET  3€JIEeHOOOJIBCKOTO
MYHHIUIIAJIBHOrO paiioHa

IIOCTAHOBJISIET:

1. VTBepAUTh aAMUHUCTPATHBHBIA PEraMeHT IPeA0CTaBIEeHNS MyHUIIMIATBHOH
YCIYTH 10 BK/IOYEHHIO B COCTAB M MCKIIOYEHHIO XKHIBIX IOMEIICHHH M3 COCTaBa
CIEIHATU3MPOBAHHOrO JKUJIMINHOTO (QoHAa 3eIeHOZONbCKOTO0 MYHHIHIAIBHOIO
paitona PecniyGuuku TaTapcTaH, COTIacHO MpUIIoXKeHHio Ne 1.

2. IIpu3HaTh TOCTaHOBNIEHHE VICIIONHHTENBHOTO KOMHTETa 3eIeHOJ0TBCKOro
MYHHIMOANTGHOro  paifona ot  27.12.2021  Ne 3365 «O0  yTBep)X[EeHUH
aIMHHHCTPAaTHBHOIO periiaMeHTa IPeJOCTaBIeHHs MYHHIMNAJIbHOH YCIIyTH II0
BKIIOYEHHI0 B COCTAB M HCKJIIOYEHHIO JKUIBIX IIOMELIEHHH M3 COCTaBa
CIEATH3MPOBAHHOTO JKUIHIIHOTO (QoHAa 3eNeHONOIBCKOro MYHHIHITAIBHOIO
paiiona Pecy6uuku TatapcTan» yTpaTUBIIMM CHILY.

3. Oteny 1O CBA3AM C OOLIECTBEHHOCTHIO, CPEACTBAMH MacCOBOH uH(pOpMaLuH
Amnmnapatra Cosera 3eN€HOJONBCKOrO MYHALMIATBHOTO — pakoHa obecreuuTs
pa3MelleHue HaCTOSILErO IIOCTaHOBJICHHA B HH()OPMAaLHOHHO-
TeJleKOMMyHHMKallHoHHOH  cetH  «lHTepHeT» - Ha opunHambHOM  calTe
3eJIeHOIONBCKOr0 MYHHIMIanbHOro paiiona Pecrmy6biuku TaTapcTan B COCTaBe
[TopTana MYHHIHIATbHBIX obpa3zoBaHUH Pecmry6nuku TarapcTan
(http://zelenodolsk tatarstan.ru) u Ha oQuIMaIPHOM MOpTANe IIpaBOBO¥ HH(OpMAIHH
Pecry6muku Taraperan (http:/pravo.tatarstan.ru).
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4. KOHTpOJIb 32 HCIIOJIHEHHEM HACTOSIIEr0 IIOCTaHOBJIEH S OCTABIISIO 33 COOOIH.
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YTBEPXJIEH

NOCTaHOBNEeHUEM VICTIOTHUTEIBHOTO KOMHTETA
3eJ1eH00/ICKOT0 MYHHIIUIIAIBHOTO paioHa
15.11. 2022 r. Ne 3137

AJMHHHCTPATHBHBIHA perjiaMeHT
NpeAoCTaBIeHUS] MYHHIMNIAIbHON YCIYrH 0 BKJIIOYEHHIO B COCTAB H
HCKJIIOYEHHIO JKHIIBIX MOMELIEeHHH H3 COCTaBa CNEeNHAJIH3HPOBAHHOTIO
KUTHIHOro oHaa 3e1eH0A0JbCKOro MyHHIHNIAJbHOI0 paiioHa
Pecny6auku TaTtaperan

1. O6mue noJiosKeHUu
1.1. Tlpemmer perynupoBaHHs aIMHHHCTPATHBHOTO PErylaMeHTa

1.1.1. Hacrosmmii agMHUHUCTPATUBHBIA  pErVIAMEHT  MPEIOCTaBJICHHUA
MYHULUIATBHON yeuyrd (ajtee — aIMHHHUCTPATUBHBIA PETJIAMEHT) yCTaHaBIIHBAeT
CTaHIAPT ¥ IMOPSOOK IPEeJOCTaBIEHUS MYHHLMUIIAIBHOM YCIyTH IO BKIIOYCHHIO B
COCTaB Y KCKJIIOYEHHUIO JMXKUJBIX IOMEIIEHHUH M3 COCTaBa CIEeIUaTu3UpPOBAHHOIO
JKHTAIIHOTO  (OHZA 3eIeHOOIBCKOr0 MyHHLMIAIBHOrO padoHa PecryOimku
TaTapcran (najnee — MyHHIUNAIbHAS YCIyTa).

1.1.2. JleficTBHe HacToslIero PernamMeHTa He paclnpoCTPaHACTCs Ha JKHIBIC
TIOMEILEH ] MAHEBPEHHOI' 0 (POHIA.

1.2. Kateropuu 3asBUTENEH

1.2.1. JIumaMu, UMEIOIMMHM IIPaBO Ha IOMy4eHHe MYHHUIMIIAIbHOW YCIyTH,
SIBISIFOTCS:

MYHUIUTATbHBIE YIPEKIEHHUS, MyHULIUIIATbHBIC YHUTAPHBIC NPEANPHATHSL, 32
KOTOPBIMH  JKHJbIe  I[IOMEIIEHHs  MYHHIUNAIBHOTO  JKHUJIHIIHOTO donma
3eIeHO0IBCKOT0 MyHHLHUIAIBHOrO paifoHa (Janee — MyHHIMIIANbHBIH YKUTUILIHBIA
}OHI) 3aKperUieHBl Ha IpaBe OINEPaTHBHOTO YIPAaBICHWsS HIH XO3AHCTBEHHOIO
BeJleHHs ([asee — 3asIBUTENb);

1.2.2. C 3asgBieHHMEM BIpaBe OOPAaTUTHCS MPEACTABUTENb 3asiBUTENA,
IeNCTBYIOIIKM HA OCHOBAaHUH JOKYMEHTA, yIOCTOBEPSIOIIETO €r0 MOTHOMOYHA, 0o
3aKOHHBIH IIpeIcTaBUTENb (HH3UUECKOro I1La (fajiee — NpeICTaBUTENb 3asIBUTENA).

Ot uMeHHU 3asBUTeNEeil BIpaBe BBICTyIATh JIHIA, YNOJHOMOYEHHBIE MMU Ha
OCHOBaHMH JIOBEPEHHOCTH, OQOPMIIEHHOM B YCTAaHOBJIEHHOM MOPSAKE.

1.3. Topsinox HHMOPMUPOBAHKS O IIPEIOCTABIECHUH MyHULUIIAIBHOH yCITyTH

1.3.1. Uudopmauus O MOpSAKE MPEAOCTaBICHHUA MYHHLUNATBHON YCIyTH
pa3mMelaercs:

1) Ha WH(OPMAIMOHHBIX CTE€HJaX, COAEpKAlIMX BH3YaJIbHYIO WU TEKCTOBYIO
HHPOPMAIMIO O MYHHLHUIAIBHOH YCIyre, paclolOKEHHBIX B TOMEIICHHAX
MHOTO(QYHKLHOHATBHBIX  LEHTPOB  IPENOCTaBI€HHA  TOCYNapCTBCHHBIX — H
MYHHUIUIAIbHBIX YCIIYT.
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2) Ha odHUUMATBHOM caiiTe 3eleHOJOILCKOr0 MYHUIMNAIbHOTO paioHa B
HHPOPMAIHOHHO-TETIEKOMMYHHKALIHOHHON CeTH «HTepHET»
(https://www.zelenodolsk.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHHIMIANBHBIX yciayr Pecmybiuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — PecryOnukaHckuit mopTai);

4) ma EaguHOM IOpTame TroOCYJapCTBEHHBIX W MYHHIUIAIBHBIX YCIyT
(pynximin) (https:/ www.gosuslugi.ru) (nanee — Exunblit nopran);

5) B rocyaapcTBeHHOM HHQOPMAIMOHHOM crucTeMe «PeecTp rocy1apCTBEHHBIX
M MyHHIHIATbHBIX yemyr PecmyGmuku Tarapcram» (http://frgu.tatar.ru) (manee —
PeecTp rocynapcTBEHHBIX U MYHUIUIAIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBAaHHE IO BOIpPOCAM IIPEJOCTaBIEHUsS MYHHIMIATIBHOH
YCIYTH OCYLIECTBIISETCS:

1) B MEHOroGYHKIIMOHAIBHBIX LEHTPax MPEeIOCTABICHUA IOCYAapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT IIPH YCTHOM OOpaIlleHUH - TMYHO MIH 110 tellehoHy;

2) B uHTepakTHBHOMN (opMe PecryOarKaHCKOro nopTana;

3) B MICrIOMHUTENEHOM KOMHTETE 3€JI€HOI0JIBCKOr0 MYHHIIUIIATBHOTO palioHa
Pecny6nuku Tarapcera (nanee — Menosnkom):

TIPH YCTHOM OOpallleHHH:

- nuuno mo aapecy: PT, r.3enenopmoinbck, yii.JlenuHa, m.4la (BTOPHHK ¢
13:00-17:00, naruuua ¢ 08:00-12:00);

- o Tenedony: 8(84371)5-42-97,

Ipd OHUCEMEHHOM (B TOM dYmcie B (opMe 3JIeKTPOHHOIO JOKyMEHTA)
obpamennd — Ha OyMaXKHOM HOCHTeNe IO IIO4YTE, B 3JIEKTPOHHOM (dopMe 10
AJIEKTPOHHOM I10YTE.

1.3.3. Undopmarus Ha Enxusom rnoprarte, Pecrmy6iukaHCKOM TopTaine o
MopAAKe M CpOKax IPelOCTABIEeHMsA MYHHUUHIATBHOH YCIYTH HAa OCHOBAHMH
CBefleHUH, coaepikanmxcs B PeecTpe rocy1apcTBEHHBIX M MYyHHIUIIANBHBIX yCIIYT,
NIPeNOCTaBIISETCS 3asBUTENIO OECIUIATHO.

Joctyn Kk wH(OpMamWHd O CPOKax M MOpAAKE MNPENOCTaBICHHA
MYHHIMTIAIEHON yCIYTH OCYLIECTBIISETCs 03 BBIOTHEHUS 3asBUTEICM KaKuX-JI1100
TpeboBaHuii, B TOM dHCle 0€3 HCIOJb30BAHUA IPOTPAMMHOIO obecrieueHus,
YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJCTBa 3asBUTCILT TpeOyeT 3aKIHYeHHUs
TUIEH3MOHHOTO MM HMHOTO COIJIAllleHHs ¢ NpaBoobiajzareneM IPOrpaMMHOrO
obecriedeHys, IpPeNyCMATPUBAIOIIETO0 B3UMaHWE IUIAThl, PETUCTPAIMIO MK
ABTOPH3ALIMIO 3asBUTEIIS WM NPENOCTaBIeHHE UM MEPCOHATBHBIX TAHHBIX.

1.3.4. Tlpu oOpallileH|H 3asBUTENS JIMIHO WIIH I10 TenedOoHy B COOTBETCTBHH C
IIOCTYIMBILIMM OOpallleHHeM IIPe0CTaBIACTCS uHpopMaLus:

1) o MecTe HaxOXIeHHA MHOTOQYHKI[MOHAJBPHOTO LEHTPa IpPeJOCTaBIICHI
roCyIapCTBEHHBIX M MyHHIMIANbHBIX ycuyr, Mcmosnkoma (azpec, rpadux paboTsL,
CIipaBOYHbIE Tene(OHBI);

2) 0 mopsAAKe NPEAOCTaBIEHHs MyHHIUNAJIBHOH YCIYTH, O crocobax u
CpOKax I10J1auy 3asBJIEHUH;

3) 0 HOPMATUBHBIX  IIPaBOBBIX  @KTax,  PEryJupyrOmHX  BOIPOCHI
IIpeIOCTaBICHUS] My HULIUIIAIbHON yCIIYTH,;




4) o mepevHe ITOKYMEHTOB, HEOOXONMMBIX UL PAaCCMOTPEHHA 3asBICHHA O
TpefOCTABIEHHH MYHHULHUNAIBHOH YCIyr#, O CpOKaX IIpHeMa M pETHCTpaliy
3asIBIICHMUS;

5) o Xojie MpeaOCTaBIeH s MyHHULIMIIAIBHON YCIYTH;

6) o MecTe pasMelleHdss Ha OQUIHATbHOM caiite 3elIeHONO0NBCKOro
myHuupnansEoro paiiona (https://www.zelenodolsk tatarstan.ru) urbopManuy o
BOIPOCAM IpeI0CTaBIeHH MyHUIMITAIBHOHN yCIIYTH;

7) o mopsake 06XanoBaHUA AeHCTBUH MK 0e3MeHCTBUA NOKHOCTHBIX JIHI
HcnonkoMma.

[To nucbMeHHOMY OOpalleHHI0 COTPYAHHUKM OTHena, OTBETCTBEHHOIO 3a
IPeIOCTaBIeHHE MYHHIUNATBHON YCIyrd, MOAPOOHO B IIUCBMEHHOH (opme
Pa3bACHSIOT 3asBUTENIO0 MOPSIOK INPeNOCTaBICHHU MYHULUATIANBHON YCIyrd H
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM IIYHKTE aJMHHHMCTPaTMBHOTO PETIaMEHTa, U B
TedeHHe TpeX paboumx MHEH cO IHsA PErHCTpalvyi OOpalleHHUs HAIpPaBIAOT OTBET
saguTenio. OTBeTH JAOTCs Ha s3bIKe oOpalleHusa. B cioydae HEBO3MOXKHOCTH 1aTh
OTBeT Ha S3bIKE OOpAIICHHS HCIOJIB3YHOTCS TOCYIApCTBEHHBIE S3BIKA PecmyOnuku
TarapcTaH.

1.3.5. Madopmaius 1o BoIpocaMm IpeJoCTaBICHHS MYHHIIUIIQJIBHON YCIIYTH
pasMemaeTcs: Ha O(QUIHATBHOM caiTe 3eJIeHON0IBCKOro MyHHINNaNbHOTO paloHa
(https://www.zelenodolsk.tatarstan.ru) W Ha HHQOPMALMOHHBIX CTCHAAX B
noMereHusx McrnonkoMa st paboThl ¢ 3asiBUTEIISIMHU.

HMudopmanuss Ha TIOCYAapCTBEHHBIX —A3bIKax Pecrryonuku Tarapcras,
pasMelnjaemas Ha HH(QOPMAIMOHHBIX CTEHAax W Ha odunIHanbHOM  caWTe
3eNIeH010IBCKOT0 MYHHIIUNITBHOTO paiioHa B uHOpMaHOHHO-
TeJIeKOMMYHHMKAMOHHON ceTH «VIHTepHeT» (https://www.zelenodolsk.tatarstan.ru),
BKJIFOUAET CBEJEHHUS O MyHHIHUIIAJIBHOM yCIyre, COIepiKalluecs B IyHKTaX Bk 2y
2.4,25,2.7,2.9,2.10, 2.11, 5.1 anMHHACTPAaTUBHOI'O PETIIAMEHTA, AH(GOPMALIKIO O
MecTe HAXOXK/EHWs, CIPaBOUYHBIX TeleoHax, BpemeHu pabotel Kcrmomkoma, o
rpaduke npruema 3asgBIEHUHN Ha IPe0CTaBICHIE MYHHIUIAIBHON YCIYTH.

1.4. HopMaTHBHBIE [IPAaBOBLIE aKTHI, PETyIHPYIOIIHE IPENOCTaBICHHAC
MYHUILIUNAIBHOM yCIyTH

1.4.1. TIlepeyeHb HOPMATHBHBIX IpPaBOBBIX AaKTOB,  PEryJUPYROUIHX
TpeIOCTaB/IeHIEe MYHHIMIIATBHON yCIyry (C yKa3aHHeM PEKBH3UTOB HOPMATHBHEIX
IIPaBOBBEIX AKTOB M MCTOYHMKOB MX OGUIHAIBHOTO OIy0JIMKOBaHHA), pa3MelleH Ha
EjuHoM TopTaje, B Peectpe TOCYJapCTBEHHBIX M MyHHLMIAIBHBIX yCIyr, Ha
opuLmanbHOM  caiite  3elIeHOONBCKOTO  MYHHIHIIATIBHOTO palioHa B
MH(POPMALIUOHHO-TeTeKOMMYHUKALIHOHHOH CeTH «HHTEpHET?
(https://www.zelenodolsk.tatarstan.ru).

1.4.2. TekcT agAMMHUCTPAaTHBHOI'O periiamMeHTa B NEeHCTBYIOIIEH penakiuuu
MOAJIeXHUT pa3MelleHro Ha EaumHoM mopraine, B PeecTpe rocylapCTBEHHBIX H
MYHULMIANBHBIX ~ YCIyr, Ha  OQUIMATEHOM cafiTe  3eneHOIOIBCKOrO
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MYHHIHUIATEHOTO paiioHa B HH(OOPMALHOHHO-TENEKOMMYHHUKAIIMOHHOH — CETH
«nTepuer» (https://www.zelenodolsk.tatarstan.ru).

1.5. BxirodyeHHe JKWJIBIX I[IOMEINEHHH B COCTaB CHELHAJM3HMPOBaHHOIO
KITAIMHOTO (oHAA 3€eI€HOLONBCKOTO MYHMIMIAIBHOTO paioHa OCYIIECTBIIACTCS
IIpH COOJIIOCHUH CIIeLYIOIIUX YCIOBHIH:

JKUIIble TIOMEINEHHs] He 3aHSATHl 10 JOroBOpaM COIMAaJbHOTO HakMa, Haima
JKAJIOrO TTOMELIEHHs, HAXOAAIIErocsl B MyHUIIUIIATbHOH COOCTBEHHOCTHU JXUIHUIITHOTO
GoHIa KOMMEpYECKOIro HCIIONb30BaHMUs, apeH[bl, HE HMMEIOT oOpeMeHEHHUs IIpaB
(cepBHTYT, 3aJI0T) HA 3TO UMYIECTBO;

JKHJIble TIOMELIEHMsl IPHUTOAHBI s TOCTOSHHOTO TMPOXXHBaHHA TIpaXkIaH
(oTBewaroT TpeGOBaHMSM, YCTAHOBIGHHEIM IOCTaHOBIeHHeM IIpaBHTenbCTBA
Poccuiickoii @eneparuu ot 28.01.2006 Ne 47 «O6 yrteepxknenun Ilomoxenus o
NIPU3HAHWY MOMEIIEHHS JKUIIBIM TOMELIEHHEM, XHJIOTO IMOMEIIEHHs HETPHrOAHBIM
J1S TIPOKMBAHHUsL ¥ MHOTOKBapTUPHOTO IOMa aBapHUHHBIM U MOIUIEXAIIMM CHOCY HIIH
PEKOHCTPYKLIUI), CAHUTAPHBIM M TEXHUYECKHM IPaBUIaM ¥ HOpMaM, TpeOoBaHUAM
TIOJKapHOU 0e30MacHOCTH, 9KOJIOTUYECKHUM u HUHBIM TpeOOoBaHHUAM
3aKOHOJATeIbCTBA), 0J1aroycTpoeHsl MIPUMEHUTEIBHO K yCIIOBHUAM
COOTBETCTBYIOIIEr0 HACEIIEHHOIO ITYHKTa;

OOIIEKUTHS YKOMIUIEKTOBAHbl MeOenbio, ApPYTMMH HEOOXOIMMBIMH Ui
IPOYKMBAHUS FPaXkJIaH MPeIMETaMH.

K 0OmeXHUTHIM MOIYyT OBITh OTHECEHBl CIENHAIbHO IOCTPOCHHBIE WIH
nepeo6opyJ0BaHHbIE AN 3TUX LieJIeH noMa IM00 4acTH JJOMOB.

K ci1yXeGHBIM JKAJIBIM [OMELICHHSIM MOTYT OBITB OTHECEHBI JKUIBIE [IOMa,
OT[eJIbHbIE KBAPTUPEI B XKUJIBIX IOMaX.

1.6. Y3 cocTaBa crienualu3UpOBaHHOrO KUIHIIHOIO (QOHa 3eNeHON0IBCKOr0
MYHHIMIATEHOTO PaioHa MOTYT OBITh MCKIIFOUEHBI IOMA, 9aCTH JOMOB, KBAPTHPEI U
TTOMEILICHHUSL.

1.7. WckmrodeHWe OKWIBIX IIOMENIeHHH B OOIIEXKHTHIX H3 COCTaBa
CIIENHATN3UPOBAHHOr0 JKUIUAIIHOTO (oHAa 3eleHONO0NECKOro MYyHUIHIIAIEHOTO
palioHa OCYIIECTBIISETCS TIPU COOIIOJCHIH CIIETYIOIIHX YCIIOBHH:

COOTBETCTBME  JKWJIBIX  IOMEIEHHH  TpeOOBaHMSAM,  YCTAHOBJICHHBIM
riocrasHoBiIeHreM [IpaBuTenbeTBa Poccuickon ®eneparuu ot 28.01.2006 Ne 47 «O0
yrBepyaeHNd [10I0KeH s O IPU3HAHKUK TIOMEIICHNS XKUIIBIM [IOMCIICHHEM, JKUIIOr0
[IOMEIeH!s] HENPUTOHBIM JUIsl IIPOKUBAHHS M MHOTOKBAPTUPHOTO I0Ma aBapUIHBIM
¥ TIOJJIEKAIIMM CHOCY MIIM PEKOHCTPYKLIUM» U FOCYIapCTBEHHBIMU CTPOUTEILHBIMU
HopMamy ¥ npasuinamu «JKunele 3nanus» (CHull 2.08.01-89);

HaJIM4Yle W30JMpPOBAHHOIO BXOJa B KaXIYyIO KBapTHpPy C JIECTHUYHOM
IUTOIIAKH MM U3 KOPHIOPa;

YJIOBIETBOPUTENBHOE  TEXHHYECKOe,  MPOTUBONOXKAPHOE,  CAHMTapHO-
FHCHEeHMYeCcKOe COCTOSHIE TOMEIEeHUH U HEKeHEPHOro 000py I0BaHMU;

NpeJBapUTENbHOE ~ YCTPaHEHHE  CaMOBOJBHBIX — TICPCILIAHMPOBOK B
OOIIEeKUTHAX.




1.8. HckmoueHne CIyKeOHBIX OJKWJIBIX IIOMELIEHHWH M3  COCTaBa
CIIEIHAIM3UPOBAHHOr0 IKHIUIIHOTO (oHAA 3eNeHOJ0JBCKOr0 MYHMIHIIAIBHOTO
palioHa OCYILEeCTBISEeTCs IPH OTCYTCTBUH IIPOXKUBAIOIIKX B HUX IPaXIaH.

1.9. TepMuHEL, HCTIOIB3yEMbIe B aIMUHHUCTPATHBHOM PErNIaMEeHTe, H UX ONpPEAeICHNs

1.9.1. B amIMUHHCTPAaTUBHOM pETIIaMEHTE HCIIOJB3YIOTCS  CIEIyHOIIHe
TEPMUHBI U ONpPEeICHNUs:

yaaneHHoe pabodee MecTO MHOTOGYHKIHOHAJIBHOIO IEHTPa MPEAOCTaBICHHS
rOCY/IapCTBEHHBIX W MYHHLMIAIBHBIX YCIYT — TEpPPUTOPHAbHO 000cobIeHHOe
CTpyKTypHOe  monpaszmenenue  (oduc) — MHOTOQYHKIMOHAIBHOIO  LEHTpPa
IpEeNOCTABIEHHsT T'OCYJApCTBEHHBIX M MYHHUIMIIANBHBIX YCIOYT, CO3/IaHHOE B
FOPOJCKOM (CETbCKOM) IOCENEeHHM MYHHLMNAIbHOIO paiOHa WIM B TOPOJICKOM
okpyre Pecriy6nuku TatapcTad B COOTBETCTBUM C MyHKTOM 34 IIpaBui opraHusaluy
IesTeNbHOCTH MHOTO(YHKIIMOHATBHBIX LEHTPOB NIPENOCTABICHHS TOCY1apCTBEHHBIX
M MyHMIMIAIbHBIX YCIYT, YTBEPXKIEHHBIX MocTaHoBineHueM lIpaButenscTba
Poccuiickoit @enepaiuu ot 22 nexabdps 2012 r. Ne 1376 «O6 yrsepxnenuu [Ipasun
OpraHW3allii AESATeNBHOCTH MHOIO(QYHKIHOHAIBHBIX LEHTPOB IPEIOCTABICHHS
rOCYIapCTBEHHBIX U MyHHUIUIIATBHEIX YCIYT»;

TexHuYecKas olubOKa - ommOKa (OnMcKa, oredarka, I'paMMmaTh4iecKas HIIH
apudMeTHdeckas ommubka aubo momo0Has ommOKa), JAOMyILUCHHAs OpraHoM,
IIPeJOCTABSIOINM MYyHHLMIANBHYI YCIyry, ¥ IpHBeAIas K HECOOTBETCTBHIO
CBe/IeHMi1, BHECEHHBIX B JOKYMEHT (pe3y/bTaT MyHHIUIIATbHON YCIIyIH), CBEISHUIM
B JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIUCH CBE/ICHMS;

Enubas cucTeMa HISHTHOMKAIMM W ayTeHTH(OUKalUM B HHQPaCTPyKType,
obecnieunBaroLEen UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3aUMOJIeHCTBHE
HH(QOPMAIMOHHBIX CHCTEM, MCIONB3YEMBIX sl NMPEIOCTABICHHS IOCY1apCTBEHHBIX
¥ MYHHLMIATBHEIX yCIyr B 3eKTpoHHO# dopme (nanee — ECHA) — denepanphas
rocy1apCTBEHHasI HH(MOpMaMOHHasl CUCTEMA, obecrieynBaroas
CaHKIHOHUPOBAHHBIH OCTYIl YYaCTHHKOB HH()OPMAIMOHHOIO B3aHMONCHCTBHA
cHcTeMa ayTeHTH(GUKAMd K HHGOOPMAILMH, COIEpXKAllelcs B TIOCYIapCTBEHHBIX
MH()OPMALMOHHBIX CHCTEMaX ¥ MHBIX MH()OPMALOHHBIX CHCTEMAX;

MOI] - ["ocymapcTBeHHOE OroIKETHOE yUpeKaeHUE
«MHOrOQYHKIMOHATIBHBI ~ LEHTP  MPEAOCTaBICHHA  TOCYNAapCTBEHHBIX — H
MyHHUIHUIATBHEIX yciIyT B Pecy6iike Tataperan»;

AMC M®L[ - AsroMaru3supoBaHHas  HHOOPMALMOHHAs  CHCTEMA
MHOTO(QYHKIIHOHABHBIX ~ LEHTPOB  MPENOCTABICHHS  TOCYAApCTBEHHBIX M
MYHHIHUNATBHBIX yeIyT PecnyOmuku TarapcTaH.

1.9.2. B aMMHHCTPaTHBHOM perjaMeHTe I0]] 3asBJIEHHEM O IPEI0CTaBICHIH
MYHHLMIIATGHOM YCIyTH (anee - 3asBlieHre) IOHHMAeTCs 3apoc O PEA0CTaBICHIH
MyHHMLMIIATBHON YCIyrd, IOJaHHBIA B COOTBETCTBHH C ITyHKTOM 3 cratpu 2
denepalbHOrO 3aKOHa OT 27 WO 2010 roma Ne 210-®3 «O06 opraHu3aluu
NpeNOCTaBlIeHMs TOCYAapCTBEHHBIX ¥ MYHHUMIAIBHBIX — YCIyT» (manee —
denepanpubli 3akoH Ne 210-D3).




2. CraHaapT npexocTaBleHHs] MyHHUHNAJABHOH YCIyIH
2.1. HauMeHOBaHME MyHULIMIIATBHOMR YCIYTH

BriroueHHe B COCTAaB M HCKIIOUEHHE JKWIBIX IIOMEIUNEHHH M3 CocTaBa
CIIENHMATU3UPOBAHHOTO JKMIUIHOIO (oHga 3€JeHOMOIBCKOr0 MYHHLHIIATBHOTO
paiiona PecriyOnuku Tatapcran

2.2. HauMeHOBaHHE UCIIOTHUTENLHO-PACIIOPAIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIeH s, HEIIOCPEACTBEHHO MPEJOCTABISIOIIEr0 My HUIMIIAJIBHYIO YCIIYTY

VICTIONHHUTENBHBIM KOMUTET 3€JIEHONONBCKOI0 MYyHHLMITIANBEHOIO padoHa
Pecny6nuku Tatapcran (nanee — Mcnoakom).

2.3. Onucanue pe3ylbTara IpeIoCTaBlIeH!s MyHULIMUIATBHOR yCIyTH

2.3.1. Pe3ynpTaToM NpenoCTaBIeHUS MyHULUIIATBHOM yCIyTH SBIISETCA:

1) pemiende O  BKIIOYEHHHM  OJKHJIOTO  [OMELIEHHMs B COCTaB
CIIENMATIM3UPOBAHHOrO IKWIMIIHOTO (QOHAa 3elIe€HOAONBCKOr0 MYyHUIMIIATBHOIO
paiiona Pecry6iuku Tarapcran (npunoxenue 1);

2) pemeHde 00 HCKIIOYEHMM JKHJIOTO  IIOMEIIEHHMA W3  COCTaBa
CIIEIMATM3MPOBAHHOr0 JKIIMIMHOTO (GoHAa 3eNeHOMOIBCKOro MYyHHIHIIATEHOTO
paiiona Pecrrybnuxu Tatapcras.

3) pemerre 00 OTKa3ze BO BKIIOYEHHM JKHIIOTO IIOMELICHHA B COCTaB
CIEMAIU3UPOBAHHOr0 JKWIUAIMHOTO (oHAa 3eeHOIO0NIBCKOr0 MYHHIHNAIBHOTO
pationa PecryOauku TaTapcTaH.

4) pemende 00 OTKa3se B MCKIIOUEHMH J>KHJIOrO IIOMEIIEHHA M3 cOocCTaBa
CIIEIMANM3MPOBAHHOT0 JKIIMIIHOTO (GoHAa 3eNeHO0IBCKOr0 MYyHHIHIIATBHOTO
paiiona Pecry6uiiku TaTapeTal (npunoxenue 2).

2.3.2. Pe3ynbTar IpeNOCTaBI€HHS MyHHUMIIAIBHOM YCIYyTH HampaBiseTCs
3asBUTENIO B (OpME BJIEKTPOHHOIO HOKYMEHTa, TOIMMCAHHOIO —YCHICHHOH
KBATH(HIMPOBAHHOM 3JIEKTPOHHOH IMOJANUCHI0 YIOJIHOMOYEHHOIO AODKHOCTHOIO
nuna Menonkoma, B cooTBeTCTBHE ¢ DenepalbHBIM 3aKOHOM OT 6 anpens 2011 roga
Ne 63-®3 «O6 snekTpoHHOM moanuch» (nanee — PenepanbHbli 3akon Ne 63-D3) B
JIMYHBIHA kabuHeT EnuHoro moprai. B ciaydae HanpaBieHUs 3asgBJIEHHS IIOCPEICTBOM
PecryGIMKaHCKOrO TOpTana pe3yJbTaT MPEeIOCTaBleHHs MyHHIHIATbHOH YCIyrH
HaIlpaBJIseTCs B JIMYHBIHM KabuHeT Pecmy0OnukaHCKOro nopraina.

2.3.3. Tlo BbIGOpY 3asBUTENs Pe3yNbTaT IPENOCTABIEHUs MyHHIMIATbHOU
yernyru Beiiaercs B Menonkome miu B MOL[ B popme 3K3eMILISIpa 3JIEKTPOHHOIO
JIOKYMEHTa, pacredaTaHHOro Ha OyMaXHOM HOCHUTeNe, 33aBEPEHHOrO IIeHaThIO M
[TOJITIHCBIO COOTBETCTBEHHO YIIOMTHOMOYEHHOTO IODKHOCTHOIO Jnna Ycronkoma uiu
paborauka MOILI,




2.3.4. 3agBuTenb  BOpaBe  TMOIYyYUTb  PE3yNbTaT  MPEIOCTaBIICHUS
MYHHUIMITATBHON YCIyrd B (opMe 3JIEKTPOHHOIO JOKYMEHTa B TEUEHHE CpOKa
JeHCTBHS pe3ybTaTa Mpe0CTaBICHUs MyHULIMIIATbHON YCIYTH.

2.4. Cpok mperocTaBIeHHs MyHULIMIIAIBHOM yCIYTH, B TOM YHCIIE C yIETOM
HeoOXO0IUMOCTH 0OpaIlleH!s B OpraHu3aliy, y4acTBYIOIIKE B IIPEI0CTaBICHHH
MyHHIMIANBHOMN YCIIYTH, CPOK IIPAOCTAHOBIIEHUS IPENOCTaBIEeH S MyHULUIIATEHON
YCIYTH B CIy4ae, €CIM BO3MOKHOCTh IIPHOCTAHOBJICHUS IPEyCMOTPEHA
3aKOHOIATELCTBOM Poccuiickoit @enepalivu, CPOK BbLIaYH (HaIpaBIeHUs)
IOKyMEHTOB, SIBJISFOIMXCS Pe3yJIbTaTOM IPENOCTaBIEeH)s My HULUNIAIBHON YCIyTH

2.4.1. MyHMIUNaNbHAs yCIIyra PEeRoCTaBIeTcs B TeueHue 12 pabovux JHeH.

2.4.2. TIpuoCTaHOBIIEH)E CPOKa IPEeIOCTABICHHS MYyHHLUIIAIBHON YCIyrd He
IIPeyCMOTPEHO.

2.4.3. HanpaBneHue NOKyMeHTa, sBJIAIOLIEr0Cs pe3ylbTaToM NPel0CTaBIeHH
MyHHLMIAIGHOM ycrnyrm B (opMe  3IEKTPOHHOIO  NOKYMEHTa, 3adBHUTENIO
OCYIIECTBISIETCS B J€Hb O(QOPMIIEHHS W PETHCTPAlMH pe3yJbTaTa IPeAOCTABICHIS
MYHULMITAJIBHON YCIIYTH.

2.5. VicuepnpIBalOII|i TepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOATENbHBIMH HJIM HHEIMA HOPMATUBHBIMHU [IPABOBBIMHU aKTaMH IS
TIpeNoCTaBIeH s MyHULUIIAIBHON YCIYTH, @ TaKXKe YCIYT, KOTOPBIE SBJISIOTCS
HeO0OXOIUMBIMHU U 00s3aTEIBHBIMHU JIJISl IPEAOCTABICHI MyHULIUTNIATBHBIX YCIYT,
TIOUTeXKAIMX [IPEJCTABIEHHIO 3aBUTEIEM, CIIOCOOBI UX IOTyIeHHS 3aABUTENEM, B
TOM 4KCJI€ B 3JIEKTPOHHOH (popMe, TOPATOK MX IPeICTaBICHHA

2.5.1.1. Jlns npHHSTHS pelleHHs O BKIIOYSHHH JKUJIOro IOMEIIEHHS B COCTaB
CIIeI[MANM3UPOBAHHOr0 JKIIUIIHOTO (OoHAa 3eNIeHOJOIBCKOro MYHHIHUIATEHOTO
paiiona Pecriybnuku TaTapcTaH:

1) [OKYMEHTEI, YHOCTOBEpSIOLIME JIHYHOCTh TpaxkAaHHHA POCCHHCKOH
®enepanun (He TpeOyeTcss B ciiydae OOpalleHus OCPEICTBOM PecmyGnukaHCKOro
mopTana);

2) IOKYMEHT, YAOCTOBEPSIOIINI MOJHOMOYNS IPE/ICTABUTENIS 3asBUTEILS,

3) 3asBICHUE:

B (opMe MOKyMeHTa Ha OyMaXHOM HocuTene (NPUIOXKEHUE Ned x
HACTOSIIEMY aIMHHUCTPATUBHOMY PETJIAMEHTY);

B OJNeKTpoHHOM  ¢opMe  (3alONHAETCS  MOCPEACTBOM  BHECCHHA
COOTBETCTBYIOIIMX CBENEHMH B SJIEKTPOHHYIO (OpMy 3asBICHHS), NOMNUCAHHOE B
COOTBETCTBUH C TPeOOBaHUAMHM ITyHKTa 2.5.3 aAMHUHUCTPATHBHOI'O pETIaMeHTa, TIpH
obpaleHry nocpeacTsoM PecmyOnuKkaHcKoro noprana;

4) TOKyMEHT, [IOATBEPIKAAIOIIHIH NPaBO 3asBUTEILA Ha KUJI0€ IOMCIICHHE;

5) KOTHsS TEXHHYECKOT0 NacliopTa KUIIOr0 TOMEIEHHUS,

6) 3aK/IFOYEHHE O COOTBETCTBHH JKMIIOTO IIOMEIIEHHS NPENBABIACMBIM K HEMY
TpeOOoBaHUAM.
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2.5.1.2. Jlng npuHATHS pelueHus o0 HMCKIIOYEHUM JXUIIOrO IIOMEILEHHs W3
cocTaBa  CHENHAJM3HUPOBAHHOTO  JKWIMIIHOTO  (oHAa  3eleHOAOIBCKOro
MYHULUTIATBHOTO paiioHa PecrryOnuku TatapcTaH pencTaBiIsiOTCA:

1) HOKYMEHTHI, YIOCTOBEpPSIOIHME JIMYHOCTh TIpakaaHuHa Poccuiickon
Depnepanvu (He TpebyeTcst B ciiy4yae oOpalleHHs IOCpencTBoM PecrmybmukaHcKoro
nopTana);

2) DOKYMEHT, YIOCTOBEPSIOUINI [IOTHOMOYHS IIPEICTABUTEIIS 3asBUTENIS;

3) 3agBiaeHHe 00 HCKIIOYEHWH JKUJIOTO IOMEILEHHsS M3 COCTaBa
CIENHATU3UPOBAaHHOrO  (OHOAa  3€JEeHONONBCKOTO  MYyHHIMIAIBHOIO  pakoHa
Pecry6nuku Tarapceran:

B ¢opMe nOKyMeHTa Ha OymaxxHOM Hocurene (mpumoxenune NeS K
HACTOSILEMY aIMUHHUCTPATUBHOMY perIaMeHTy);

B OJJeKTpOHHOH  ¢opme  (3amoiHseTcs  IOCPEICTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEIEHHI B JJIEKTPOHHYIO (OpMy 3asBIEHH:), MOAINKMCAHHOE B
COOTBETCTBHH ¢ TpeOOBaHUAMHU IyHKTA 2.5.3 aIMHUHHUCTPATHBHOI'O pPeriiaMeHTa, MpU
obparenny nocpeacTsoM PecryOiarKkaHCcKoro rnoprania;

4) KOIHsI TEXHUYECKOr0 NacopTa KHUIJIOTO IIOMEIIECHHMS,

5) xomusl JOroBOpa O PACTOPKEHHH JOTroBOpa Halma CIIyKeOHOro JKHIIOro
roMeLeH s (KHUIOTO TOMEIIEeHUs B OOLIEKUTHH);

2.5.2. 3asgBieHHe W TpuIaraeMble JOKyMEHTHl MOIYT OBITH IIPEICTaBIICHBI
(HanpaBJIeHsl) 3asSBUTEIEM OIHUM U3 CIeIYIOIIUX CIOCOOOB:

1) vepe3 M®I] Ha GyMaxXHBIX HOCHUTEISAX U B BHJIE€ 3JICKTPOHHBEIX NOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUAM IIyHKTa 2.5.3 aAMHHUCTPATHBHOTO PETIIaMEHTa;

2) mocpeacTBoM Pecry6arKaHCKOro opTaja B 3JEKTPOHHOU (GopMe;

3) B McronkoM JMYHO WIHM TIOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM
HocuTelle. 3asBlIEHHE U MpUJIaraeMble JOKYMEHTBI, IIPH HallpaBICHHH I1OCPEACTBOM
IIOYTOBOH CBSI3U, 3aBEPSAIOTCS B YCTAHOBJIEHHOM ITOPSIKE.

2.5.3. 3asBIeHME [IPH HAMPABJIEHAH IOcpecTBOM PecrybiuKkaHCcKoro mopraia
TIOANUCHIBAETCS POCTOM 3IEKTPOHHOM IMOJITUCEIO 3asIBUTEIA.

Tl TONydeHHs IPOCTOM SIEKTPOHHOM IOJINCH 3asBUTENIO HEOOXOAUMO
IpoiTH mpoueaypy peructpauuy (ayreHtidukanun) B ECHA, a Taxke moaTBepanTh
YUYETHYIO 3aIlHCh.

DNeKTPOHHBIA MTOKYMEHT (3JIeKTPOHHBI 00pa3 JOKyMeHTa), yKa3aHHBIH B
MOANyHKTe 2 MyHKTa 2.5.1 aIMAHUCTPATUBHOTO PEIIaMEHTa, 3aBEPAETCs YCHICHHOH
KBATH(DUIMPOBAHHOM MOIKCHIO JIHLI, YIIOJIHOMOYEHHbIX Ha CO3/JaHUe M IIOANHUCAHIE
TaKHX JOKYMEHTOB, B TOM YHCJIE HOTApUYCaMH.

DJIeKTPOHHEIE JOKYMEHTH! (JIEKTPOHHBIE 00pa3sbl JOKYMEHTOB), IpHIaracMple
K 3asBIEHHIO, B TOM HHCJIE JOBEPEHHOCTH, HANpPaBIAIOTCA B BUAE (aiioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne Gonee 50 MbaiiT.

KayecTBO IPeNOCTaBISEMBIX OSIEKTPOHHBIX ITOKYMEHTOB (3J€KTPOHHBIX
00pa3oB JOKYMEHTOB) IOJDKHO IIO3BONATH B IIOJHOM O0BeMEe MNPOYMTATh TEKCT
JTOKYMEHTa U Paclio3HaTh PEKBU3UTHI JTOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBaTh OT 3asIBUTEJIS:
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1) mnpencrtaBleHHMs OOKYMEHTOB M MH(MDOPMALMM WM  OCYLIECTBIICHHUS
NeHCTBUH, TNpeNCTaBIeHHE WM OCYIIECTBICHHE KOTOPBIX HE IPeLyCMOTPEHO
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, PETyIHUPYIOLIUMHU OTHOIICHHS], BOSHUKAIOILIKE B
CBSI3M C NIPEIOCTAaBICHUEM MYHHUIUIIATBHON YCIyIH;

2) OCyLIeCTBJIEHHS NeHCTBHI, B TOM YHCIe COIIaCOBaHUM, HEOOXOIUMBIX IJIs
MOJy4YeHUs MYHHIMIIAIBHONW YCIYTd W CBA3aHHBIX C OOpalleHWeM B HHBIE
roCyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBIEHMsI, OpraHM3allH, 3a
UCKJIIOYEHHEM IIOJy4YeHHMsT YCIYyr M MOJIy4YeHHUs JOKYMEHTOB M HH(QOpMaluH,
MPEIOCTABIIIEMBIX B pe3yJbTaTe IIPEeIOCTaBICHUS TaKUX YCIIYyI, BKIIOYEHHBIX B
TmepeyHu, ykasaHHele B yactu | crateu 9 ®DenepanbHoro 3akona Ne 210-@3
(HeoOXOOMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpexacraBieHus JOKYMEHTOB H WH(OpPMaluH, OTCYTCTBHE M (MJIH)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIMCH NP IIEPBOHAYAIIBHOM OTKase B NpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX IS MIPEJOCTaBIeH s MyHHLUNIATBHON YCIyTH, MO0 B
IIPeIOCTaBIEHHH MyHHLUITATHHOHN YCIIyTH, 3a HCKIIOYEHHUEM CIIEAYIOIIUX CITy4aeB:

a) W3MeHeHHe TpeOOBaHMU HOPMATHBHBIX IIPAaBOBBIX AaKTOB, KaCaOIIMXCH
IpEeNOCTaBIEHHsT MYyHHULHUIIATBHOW yCIyrd, IIOCle IIepBOHAYAbHOM IOJAyH
3asBJIEHUS O IPEOCTaBICHUH MyHHUIMIIAIBHON YCIIyTH;

0) Hanu4yKe OIIKHOOK B 3asBICHHM O IIPEJOCTABICHUH MYHUIUNATBHONW YCIYTH
H IOKYMEHTax, MOJAHHBIX 3asBUTEIEM IIOC/Ie NEPBOHAYaIbHOTO OTKa3a B MpHeMe
JIOKYMEHTOB, HEOOXOIMUMBIX JUIsl [IPEOCTaBIeHH MYHUIUIAIBHON yCIyrH, Tubo B
TpefOCTaBIEHUH MYHHIMIIATEHOM YCIyrd W He BKIIOYEHHBIX B IPeNCTaBICHHbBINA
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKa JEHCTBHS MOKYMEHTOB WM H3MEHEHHE HH(OpMaIiy
rociie MepBOHAYAIbHOrO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX Myl
TpeoCTaBlIe ) MyHUIIUIATBHOM YCIYTH, THO00 B IPEJOCTaBIEHAN MYHHIUNATBHOH
YCIIYTH,;

r) BBIIBIEGHHE MOKYMEHTAJIbHO MOATBEpKIEHHOro (akta (IpU3HAKOB)
OIIMOOYHOTO WM MPOTHBONPABHOIO AeHCTBUs (0e31elcTBHA) HODKHOCTHOTO JHIA
Vcmonkoma, paboTHuka MO®LI, npu nepoHavaibHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOIUMBIX O  TPENOCTaBJIEHHS MYyHHIWNAIBHOH  ycloyrdH, Jubo B
IpeIOCTaBIEHHH MYHUIUIIAIBHON YCIYyTH, O YeM B MHUCBMEHHOM BH/IE 3a IIOIIKCEIO
pykoBoautens Vcrmonkoma Ipd INEepBOHAYAbHOM OTKase B IpHeMe JOKyMEHTOB,
HEOOXONMMBIX IS TIPEJOCTABICHUS MYHHULUNIATbHOM YCIYTH, YBEIOMIIAETCS
3asIBHTEINb, a TaK)Ke IPUHOCATCS M3BUHEHNS 3a JIOCTaBICHHbIE HEy00CTBa;

4) mpemocTaBleHMs Ha OyMaXHOM HOCHTeNle NTOKYMEHTOB M HMHGOpMAlUH,
3]IeKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpeHbl B COOTBETCTBUH C I[yHKTOM
7.2 yactu 1 crateu 16 @enepanpraoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHHEM CITy4aeB,
ecM HaHeceHWe OTMETOK Ha Takhe MTOKYMEHTBl IM00 KX HU3bATHE SABIACTCH
HEOOXOIMMBIM yCJIOBHEM IIPEIOCTAaBIIEHHS TOCY1apCTBEHHON WM MYHHLHIIATBHOU
YCIIYTH, U UHBIX CITy4aeB, yCTaHOBJIECHHbIX (pe/iepabHbIMK 3aKOHAMH.

2.6. VcueprnplBaoiuii mepedeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH IIPABOBEIME aKTaMU JUIS IPEIOCTAB/ICHHS MYHHUIUIANBHO! YCITYTH,
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KOTOpbI€ HAXO/IATCS B PACTIOPSIKEHHU IOCY 1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJIeHHs ¥ TOIBEIOMCTBEHHBIX TOCY1ApCTBEHHBIM OpraHaM WIIM OpraHaM
MECTHOT'O CaMOyIpaBJIeHHs OpPraHU3alMi U KOTOPBIe 3asBUTEIb BIPaBe
TIPeJICTABUTD, @ TAK)KE CIIOCOOBI HX IOy YeHHUs 3aIBUTENISIMH, B TOM 4HCIIC B
3NIEKTPOHHOM (hopMe, TIOPAIOK HX TPeCTaBIEHHs; TOCY [aPCTBEHHBINH OpraH, Opra
MECTHOTO caMOYyIIpaBJIeHus TH00 OpraHu3alys, B paclopsHKeHHH KOTOPhIX
HAXOMATCS JaHHBIE TOKYMEHTEI

2.6.1. ITomy4aroTcsl B paMKax MeKBEJOMCTBEHHOTO B3aHMOICHCTBHUSL:

1) cBesieHust 06 OTCYTCTBMHM PETHCTPALlMH IPaXJaH B JKWJIOM IOMEILICHUHU -
MHUHHCTEPCTBO BHYTpeHHUX 1el PD;

2) BeimKcKa U3 ENMHOro rocyapCTBEHHOIO peecTpa HEABHXHUMOCTH (ETPH)
0 JKMJIOM TIOMEIleHHH - YTpasienue DenepaibHOi CIyKObBI rocyaapCcTBEHHOMR
perucTpaIuy, Kagactpa i kaprorpaduu no Pecrybmnuke TatapcTas;

3) cBemeHHMs O JEHCTBYIOIIEM  IIAcIOpTe  TpaXAaHMHA Poccuiickoi
®epeparu — MB/JI Poccun,

4) cBeleHHSA O HOTApUAIbHOH HoBepeHHOCTH — DenepanbHas HOTapHATbHAA
nanara,

2.6.2. 3asBATENb BIpPaBe NPEJOCTABUTH JOKYMEHTHI (CBEEHHS), YKa3aHHEIE B
moanyHkrax 1 - 2 myHkra 2.6.1 aIMMHHCTPaTUBHOTO perJIaMEHTa, B dopme
SIIEKTPOHHBIX ~ JIOKYMEHTOB,  3aBepEHHBIX  YCHIICHHOH KBaJTH(UIHPOBAHHON
TTOIMUCHIO JIAII, YIIOMHOMOYEHHBIX Ha CO3/laHHe M NOANMCAaHKHE TaKuX NOKyMEHTOB,
[pu Iofiade 3asiBIICHHS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE npejcTaBleHHe) yKa3aHHBIMU B
myHKTe 2.6.1 aIMUHHCTPaTHBHOTO perjaMeHTa OpraHaMu roCyIapCTBEHHOM BJIACTH,
OpraHaMy MECTHOTO CaMOYTIPaBJIeHNUs, OPraHU3alMSIMI AOKYyMECHTOB 1 CBeJleHUH He
MOKET SBISTBCS OCHOBAHMEM Ui OTKasa B MpPEIOCTABIECHHH MyHHLMIAIbHOH
YCIIyTH.

2.6.4. JIOIXHOCTHOE JIMIO M (MiM) pabOTHHK, yKasaHHBIX B ITyHKTE 2.6.1
aJIMMHUCTPATUBHOIO perjlaMeHTa OpraHoB M opraHu3anui, He MpeJCTaBHBIINE
(HeCBOEBPEMEHHO NPE/ICTABHBIIKE) 3aPOIICHHBIE U HAXOIIIHECH B paCIIOPIKCHIH
JOKYMEHT WIH CBEIEHHS, IOIJIeXKAT aIMUHHCTPATHBHON, IUCUMIUIMHAPHON MWK
WHOI OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEJIHCTBOM Poccuiickoi
denepauni.

2.6.5. 3ampemaercs TpeGoBaTh OT 3asBHTEN JOKYMEHTBI CBEJICHHA, B TOM
yypcle TOATBEpXKIAIOIIME BHECEHHME 3asBHTENeM IUIaThl 33 IPEIOCTaBICHNS
MYHHLMIAIGHON YCIyrH, HaXOAsfImpecs B PaclOpAKCHUH rocyaapCTBEHHBIX
OpraHOB, ~ OpPraHOB ~ MECTHOTO  CaMOyNpaBleHHMA M [IO/IBEJOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpTraHaM Ml OpraHaM MECTHOIO CaMOyTIpaB/ICHH OpraHu3alyi.

HemnpencTapieHue 3asiBUTENIeM TOKyMEHTOB, CONEPKAIUX CBENCHHU, KOTOPRIC
HAXONSTCS B pAcHOpSUKEHHH TIOCYTApCTBEHHBIX OpraHoB, OPraHOB MECTHOTO
CaMOyIIpaBlIeHHs. U IOZBEJOMCTBEHHBIX IOCYapCTBEHHBIM OpraHam Wi opraHam
MECTHOTO CaMOYIIpaBjeHus OpraHW3aluil, He SBISETCA OCHOBaHHEM JUIL OTKasa
3aBUTEIIO B TIPeOCTaBICHUN MyHUIUIATBHOH YCIYTH,
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2.7. UcuepnsiBarolivii epedeHs OCHOBAHUM TSI 0TKa3a B IIpHeEMeE JOKYMEHTOB,
HeOOXOAUMBIX IS PEIOCTABICHHS MyHULIUITAIEHON YCIyTH

2.7.1. OcHOBaHUSAMHU OIS OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIHUMBIX IJIS
IIPEIOCTABICHUS] MyHHUIUIIATBHOM YCIYTH, SIBISIOTCA:

1) mnpencTaBieHHBIE 3asBUTENIEM [OKYMEHTHI COAepXaT IIOMYHCTKH U
UCIPABIEHUsT  TEeKCTa, HE  3aBepeHHBle B  IOpPANKE,  YCTAHOBICHHOM
3akoHozgaTenbeTBOM Poccuiickoit Denepanuu;

2) NOKyMEHTHI COIepIKaT MOBPEeKIeHHS, HAIMYWe KOTOPBIX HE IO3BOJISIET B
IIOJIHOM O0BEMe WHCHOIb30BaTh HHGOpPMAIMI0 U CBEIEHWs, COJepiKalllhecs B
JOKYMEHTax JJIs IPeOCTaBICHUS MyHULUIIAIBHON YCIIyIH;

3) mpencraBiieHHbIe JOKYMEHTBI WM CBENEHUsS YTPAaTHIA CHIIy Ha MOMEHT
oOpalieHus 3a MyHHUITAIATEHOH YCITyTroH (I0KYMEHT, YIOCTOBEPSIONIUH ITOJTHOMOYHS
NpeNCTaBUTENs  3asBUTENs, B CilIydae oOpallleHHs 3a IIpefoCTaBICHHUEM
MYHULMIAIBHOHN YCIYTy YKa3aHHBIM JTHULOM);

4) mnopavya 3asBIEHUS O MPEJOCTABICHUM MYHHULUNAIBHOW YCIyrH H
NOKYMEHTOB, HEOOXOOUMBIX [UIS NPeJOCTaBICHHS MYHHUIUIAIBHOW YCIIyr'd, B
JIEKTPOHHOH (hopMe ¢ HapyIllleHHeM YCTaHOBIEHHBIX TpeOOBaHUH;

5) HEKOpPPEKTHOE 3aIlOIHEHHe 00sI3aTeIbHEIX NoJIel B (hopMe 3asBICHHUS, B TOM
yKpclie B HWHTepakTHUBHOW (opme 3asBieHuss Ha PecryOJMKaHCKOM IopTae
(HeIOCTOBEPHOE, HETIOIHOE, JIM0O HETPAaBUIILHOE 3all0JTHEHNE);

6) mpencTaBlIeHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IJIs
IPeIOCTABICHUS MyHHUIUIIAIBHON YCIYTH;

7) 3asBIIeHHE O IMPEJOCTABICHUU YCIYTHd MOAAHO B OpraH IoCyIapCTBEHHOM
BJIACTH, OpraH MECTHOI'O0 CaMOYIPaBIeHHs HWIM OpPraHM3aLMIO, B IIOJHOMOYHS
KOTOPEIX HE BXOOHUT IPeNOCTaBIeHNE MyHUIIUIIAIBHOM yCIIyTH;

8) HecoOmoIeHHe YCTaHOBIEHHBIX cTaTheil 11 @DemepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-®3 «O06 31eKTPOHHON MOANHUCH» YCIOBHH IIPU3HAHUS
JEACTBUTEIFHOCTH YCUIEHHON KBATU(PUIUPOBAHHOMN 3JIEKTPOHHOM ITOAMKMCH.

2.7.2. TlepeyeHb OCHOBAHHI IJIsi OTKa3a B IpUeMe JOKyMEHTOB, HEOOXOIUMBIX
TS TTOJTYYEeHUS MyHUIIUTIATIBHOHN YCIIYTH, SIBISETCS UCYEPIIBIBAIOIINM.

2.7.3. Pemenue 06 oTKaze B IpueMe 3asBIEHHS U JOKYMEHTOB, HEOOXOIUMBIX
ISl IPENOCTABICHUS MYHHUIIUITAIBHOW YCIyTH, MOXKET OBITh IIPUHATO KaK BO BpeM:d
IpreMa 3asABUTENs, TaK U IOCIe IOTy4eHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
WcrmonkoMa HEOOXOOWMBIX ISl [PEJOCTaBIEHHUS MyHHLMIIANIBHOH  YCIYTH
JOKYMEHTOB (cBeneHUN) C MCII0JIb30BaHUEM MEKBEJOMCTBEHHOT'O
HHGOPMALMOHHOIO B3aMMOIEHCTBHS, B CPOK, HE IIPeBHIIIAIOIIMN 9 pabouux nHE# co
JIHSI PETUCTPALIUY 3asBICHHUS.

2.7.4. 3anpelaeTcs OTKa3bIBaTh B NpHeMe 3asBICHHA M HUHBIX JTOKYMEHTOB,
HEOOXONMMBIX IJIsi TPENOCTaBIEHUS MYHHMLMIIAIBHOW YCIyrH, B Clydae ecld
3asBJEHUHE M JOKYMEHTBI, HEOOXOAMMBIE IS IIPENOCTAaBIECHUS MYHHUIMIIAIbHON
YCIYrH, TIOAaHBl B COOTBETCTBMM C MH(pOpMal@eid O CpoKax M IOpslKe
TIpefOCTaBlIeH sl MyHHULUIAIBHOW YCIyrH, omyOinrkoBaHHOH Ha EmxuHoM moptane,
Pecniybnukanckom nopraie.
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2.8. McuepnblBaolyii TepedeHb OCHOBAHUM I IIPHOCTAHOBIIEHNS UK OTKas3a B
IIPEIOCTaBICHUN MyHUIMIIATBHOR yCIIyTH

2.8.1. OcuoBaHUS [y NPHOCTAHOBJIEHHUS MPETOCTABIEHUS MYHHULUITATBHOMN
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHH [JIs OTKa3a B IIPEAOCTABIEHHH MyHHULUIIAIBHOHN YCIYTH IIPH
BKTIOUEHHH (MCKIIOYEHMH) OKHNBIX IOMEIleHHi B cocTaB (M3 COCTaBa)
CIIeLHaIM3MPOBAHHOTO JKIIHIIHOTO (QoHma:

1) OTCYTCTBME YCTAHOBJIEHHBIX 3aKOHOJATENBCTBOM CBEICHHH HIM HaJIMYHE
HEJJOCTOBEPHBIX CBEJECHHUH B IOKyMEHTaX, MPEICTaB/IIeMbIX 3asBUTEIIEM.

2) He OCYIIECTBIEHA IOCTAHOBKA )KHJIOTO IOMEIIEHH)s Ha KalaCTPOBBIH y4eT.

3) sKMIIOe MOMELIEHNE He SBIASTCS MyHUIUIAIBHON COOCTBEHHOCTRIO.

4) xunoe TOMEIIEHNEe He 3aKpPEIUIEHO Ha MpaBe ONepaTHBHOIO YIPaBJICHHS
WM X03SHWCTBEHHOTO BeACHHUS,

5) B )KMJIOM IIOMEIIEHUH 3apEeruCTPUPOBAHbI IPAXKIAHE;

6) B ciydae HECOOTBETCTBHMs JKAJIOrO  IOMEIIECHHS TpeOOBaHUAM,
NIPEebABISEMBIM K 9TOMY BHJLY KUIIBIX TIOMEIIEHHH.

2.8.3. TlepeueHb OCHOBaHMH JJjisd OTKa3a B IPEJOCTaBICHHUH MYHHIUIAIBHON
YCIIyTH SIBISIETCS HCYEPIIBIBAIOLIHM.

2.8.4. 3ampemiaeTcs OTKa3bIBaTh B NPEIOCTABICHAN MyHHUIUIIABHON YCIIyTH B
Cllydae, ecili 3asBIEHHE O NPENOCTAaBIEHHH MYHHIMIATBHOH YCIyrd MONAHO B
COOTBETCTBHM ¢ HHpOpMauued o Ccpokax W TIOpAdKe IPENOCTaBJICHHA
MYHHIMIIATBHOM yCIIyTH, OIyOnHKOBaHHO! Ha EXWHOM mopTae, PecmyOnrkancKoM
roprase.

2.9. TTopsinok, pa3Mep U OCHOBaHUS B3UMaHHUs rOCYAapCTBEHHOM MMOILTHHBI HITH
MHOM TIJTaThl, B3UMAaeMOii 3a IPe0CTaBIeHNe My HUIIUITAIBHON YCIyTH

MyHuUHMIIaTbHas YCIyra MpeaoCcTaBIAeTCs Ha ©e3B03MEe30HOM OCHOBE.

2.10. IlepeueHs yciyr, KOTOpbIE ABIAIOTCSA HEOOXOAMMEIMY U 00s13aTeNbHBIMHA IS
TpeIOCTaBIEHHS MyHUIUIIATEHOH yCIyTH, B TOM YHCIIE CBEACHHUA O NOKYMEHTE
(moKyMeHTax), BblaBaeMOM (BBIIaBaeMbIX) OPraHU3alMAMH, yIaCTBYIOIUMH B

NPEeIOCTaBICHUH MyHULUIIAIBHBIX YCIIyT

[IpenocTaBieHne HEOOXOMMMBIX M 00sS3aTebHBIX YCIyT HE TpeOyeTcs.

2.11. ITopsimok, pa3Mep ¥ OCHOBaHMS B3MMaHHs IIAThI 3 IIpeIOCTaBICHUE YCIYT,
KOTOpEIE ABJISIOTCS HEOOXOMUMbBIMU U 00s3aTeIbHBIMU U1 IPENOCTABICHHU
MYHHLMIIAIBHON YCITyTH, BKIHOYasd nH(GOpMAIMIO O METOIHUKE pacueTa pasMepa
TaKOM IJIaThl
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[TocTaHOBKA HJIOrO IIOMEIEHHsT Ha KaJacTPOBBIM Y4YET OCYIIECTBIIAETCS B
COOTBETCTBMM C Tapudamu, MAEUCTBYIOIIUMHU [UIs OPraHOB, OCYIIECTBIIIOLINX
TeXHWYEeCKy0 MHBEHTAPU3ALIMIO 1 IIOCTAHOBKY 00BEKTOB Ha Ka/laCTPOBBIH y4eT.

2.12. MakcuMaJIbHBIH CpOK OXKHIaHUs B OYEpEIH MPH I1o1a4e 3amnpoca o
IIpeI0CTaBIEHUH MyHHIUIIATEHON YCIYTH, YCITyTH, IIPEAOCTABIIeMOH
OpraHM3aIueil, y4yacTBYOIIeH B IPeJOCTABIECHAN MyHHIMIIANBHOH YCIIyTH, U I
IIOJIyYeHUH pe3ybTaTa Npe0CTaBIeH s TaKUX yCIyr

2.12.1. BpeMms oOxugaHuhs IIpd [OoJave 3asBICHHUA HaA  IOTyHeHHE
MYHHUIUIIAIBHOR yCIyTH - He Oonee 15 MUHYT.

2.12.2. TIpu nonyd4eHdr pe3ynbTaTa MPeJoCTaBIeH s My HUIUIATBHOR YCIyTH
MAKCHMAJBHBIH CPOK OKMIaHMUs B OYepey He JOJKEH MPEBhIIATE 15 MUHYT.

2.13. Cpok 1 MOpsA0K PEerHCTPalMHy 3arpoca 3asBUTeNIs O IPEJOCTaBIEHHN
MYHHUIMIAIBHOM YCIYTH U YCIyTH, IPEJOCTaBIIsIEMON opraHu3anuel, y4acTByIOIIeH
B [IPEIOCTABIEHUH MyHHIUIATBHON YCIIyTH, B TOM YHCIIe B SIEKTPOHHOH dopme

2.13.1. Tlpu muusHoMm obpameHud B M®L] B neHbp nojady 3ajiBICHUA
sasBuTento BeimaeTcss pacrmucka u3 AMC MOILL ¢ perucTpalliOHHBEIM HOMEpPOM,
TTOATBEP KAAIOIINM, UTO 3asiBJIEHNE OTIPABJIECHO, U IaTON MOaYH 3asBICHUS.

2.13.2. Ilpu HampaBneHuw# 3asBIeHMs mnocpencTsoM Enunoro moprana,
Pecry6nuKaHCKOro IIOpTaja 3asBMTENb B IEHb I0Jla4M 3asABJCHUS IOJIydacT B
MUYHOM KabuHeTe PecryONHKaHCKOro MopTalma M 110 JJIEKTPOHHOM I04YTe
yBEIOMJIEHHE, TOATBEPXKJAlollee, 9YTO 3asdBlIeHHE OTNPABICHO, B KOTOPOM
YKa3bIBAFOTCS PETHCTPALIMOHHBIM HOMEP U [aTa MoJa4y 3asBICHIA.

2.13.3. Ilpu nuuHOM oOpauieHuu B FicnonkoMm B A€HB IOJA4YH 3asBICHMA
YIIOJTHOMOYEHHBIM ~ JOJDKHOCTHBIM — JuIOM lcronkoMa — 3asBHTENIO  BBIIACTCA
pacnycka W3 aBTOMaTH3UPOBAHHON MH(OPMALMOHHOH CHCTEMBI, npeaHa3HaYeHHOH
IS OKa3aHHWs TOCYIapCTBEHHBIX M MYHMIMITAIBHBIX YCIYT, ¢ PETHCTPalMOHHBIM
HOMEpOM, [aTO} IT01auy 3asBJICHHUs ¥ IIEPEIHEM NPENCTABICHHBIX TOKyMCHTOB.

2.14. TpeboBaHus K TIOMEIIEHHAM, B KOTOPBIX NIPEJOCTABIISAETCS MyHHIHIIATIbHAS
ycaIyTa, K 3aiy OKUJIaHHsA, MeCTaM [JIis 3aII0JIHEHHA 3a[IPOCOB O IMPENOCTABICHUH
MyHHULHUTATBHOM YCITyTH, HH()OPMALHOHHBIM CTEHIAM € oOpasiaMy MX 3ar0THEHU
¥ TIepeuHeM JOKYMEHTOB, HEOOXOIUMBIX IS IIPEAOCTaBICHHA Ka)X10M
MYHHIIHTIATBHON YCIIYTH, Pa3MeIeHHIO U 0(QOPMICHHIO BM3YaJbHOMN, TEKCTOBOU H
MyIIbTHMeIMHHON HHYOPMALIUK O TOPAAKE IPENOCTABICHHA TaKOW yCIyI'd, B TOM
YpcTe K 06eCIeYeHnio JOCTYIHOCTH [l MHBAJIMIOB YKa3aHHBIX O0BEKTOB B
COOTBETCTBMH ¢ (eiepanbHbIM 3aKOHOJATeIbCTBOM 1 3aKOHOAATeIECTEOM
Pecny6nuku TaTapcTad O COLUAIBHOMN 3alMTe MHBAHI0B
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2.14.1. TlpenocTaBneHHe MyHULUNIAIBEHON YCIIYTH OCYIIECTBISETCS B 3TaHUAX
¥ IIOMENIeHHAX, O00OpYIOBaHHBIX IPOTHBONIOKAPHOH CHCTEMOH M CHCTEMOH
II0KapOTYILIEHHUS.

MecTa npHeMa 3asgBUTeledl 00OpyHyrOTcs HeoOXomuMmMol MeOenbl s
oopMIIeHHUs JOKYMEHTOB, HH(OPMallMOHHBIMA CTEHIAMH.

2.14.2. B cooTBeTCTBHHM C 3aKOoHOHaTelbcTBOM Pocculickoii PDenmepanuu o
COLIMAJIGHOM 3allliTe HHBAIUIOB B LENAX OeCIpermsTCTBEHHOIO HOCTYMa K MECTY
NIPE0CTaBIIeH s MYHUIIUIIAIBHON yCIIyTH 00€eCIIeunBaeTCs:

1) oGecrmeuynBaeTcss OeCHpPENATCTBEHHBIM [OCTYI HHBAIHWAOB K MECTY
NpENOCTABIIEH s MYHUIUIANBHONH yCIyrd (yZOOHBIA BXOI-BBIXOJ B IOMEIUCHHS H
repeMelleHIe B UX Mpeienax);

2) BH3yalbHas, TEKCTOBas M MyJIbTHMeAWHHas HH(OpMalus O MOpsIKe
TIpel0CTaBICH)s MYHUIMIIATBHON YCIyTH pa3sMeIlaeTcs B yIOOHBIX JUisl 3asBUTENIeH
MecTax, B TOM YHCJIE C yUYEeTOM OTpaHUYEHHBIX BO3MOKHOCTEHM HHBAJIH/IOB,;

3) CONpOBOKIEHWE WHBAIHIOB, WMEIOIIMX CTOHKHME pacCTPOMCTBA
(GYHKIHUHK 3pEHHUs] 1 CAMOCTOSATEIBHOIO NIEPENBHKEHH S, i OKa3aHHE UM IIOMOILH;

4) BO3MOKHOCTH CaMOCTOSITEIbHOTO IEPEIBUIKEHHs I10 TEePPUTOPHH, Ha
KOTOPOH PACIOJIOKEHBI OOBEKTHl COLHUAIbHON, WHXXEHEPHOX W TPAaHCIOPTHOH
MHPPaCTPYKTYP, BXOJa B TaKHe OOBEKTEl ¥ BHIXO/a U3 HHX, IIOCAJKH B TPAHCIIOPTHOE
CPENCTBO U BBICAJIKH U3 HEr0, B TOM YKCJIE C MCIIOIB30BaHUEM KpPeCIa-KOJACKH,

5) Hamnmexalee pasMelleHHe 00OpYNOBaHMA M HOCHTeJNeH WH(pOpMaIuy,
HeOoOXOOUMBIX I obOecredeHHs OecnpernsaTCTBEHHOr0 JOCTylla HHBAIHIOB K
YCIIyraM C y4eTOM OTPaHHYEHUH HX JKHU3HECATeIIBHOCTH,;

6) my6mupoBaHHe HeOOXOAMMOM IS MHBAIMIOB 3BYKOBOW M 3PHTENIBHOH
MHQOpMAalMK, a TaKKe HaANMceld, 3HAKOB M HMHOM TEKCTOBOH H rpaduyecKon
MH(QOPMAIMK 3HAKAMH, BBIIOJIHEHHBIMH PeTbeHO-TOYeYHBIM MpHTOM bpaiins;

7) IOIMyCK CypIOIepeBOI4IUKa U TH(IIOCYPIOIePEBOUNKA;

8) Iomyck co0aKu-IIPOBOJHUKA Ipu HaJTM4YUH TOKYMEHTA,
MOATBEPKIAIOIIET0 ee CrenuanbHoe OOydeHHe M BhIIaBaeMoro Io ¢opme M B
[OpSIIKe, KOTOPHIE YCTAHOBJIEHBI NpPHKa3oM MUHHCTEPCTBA TPyAa M COLHMAIBHOH
3ammTsl Poccuiickoii ®eneparuu o1 22.06.2015 Ne 3861 «O6 yTBep)AeHUH (POPMEL
JOKYMEHTa, INOJTBEPYK/AIOLIEr0 CleluanbHoe obyueHne COOaKU-NPOBONHKKA, H
TIOpsIIKa €ro BBIAAYN».

2.14.3. TpeGoBanusi B 4acTH OOeCIeYEeHUs] MOCTYNHOCTH i WHBAJIHIOB
06BEKTOB, B KOTOPBIX OCYIIECTBISIETCS IPEIOCTaBICHHE MyHUIUIIANBHON YCIyTH, U
CPEICTB, MCIIONB3YEMbIX IPH IPEJOCTaBIECHAN MYyHULMIAIBPHOH YCIYTH, KOTOPEIC
yKa3zaHbl B MOAMyHKTaX 1 — 4 myskra 2.14.2. agMHHHCTPATUBHOTO periIaMeHTa,
MPUMEHSIOTCS K OOBEeKTaM M CpeICTBAM, BBEICHHBIM B OSKCIUIyaTallMIO MK
[POIIE/IIIAM MOJIEPHU3ALIHIO, PEKOHCTPYKIIHFO nocie 1 utomst 2016 roxa.

2.15. [Toka3zaTenu JOCTYIHOCTH U KA4eCTBa MyHHULUINAIBHON yCIIyTH, B TOM
ypciIe KOJIMUeCTBO B3aUMO/IEHACTBHM 3asBUTENA ¢ JODKHOCTHBIMY JIMIIAMH I1pH
TIpeoCTaBIeHAN MYHULUIIATBHON YCIyI| U UX POJO/KUTEIBHOCTD, BO3MOXHOCTE
0Ty 4eHHs MHPOPMAIMK O XOJe PEIOCTaBIeH)s My HULIUITALHOH yCITYTH, B TOM
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qpcIIe ¢ UCIONb30BaHHeM HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH,
BO3MOYXHOCTH JTH0O0 HEBO3MOKHOCTH ITOYUIEeHHUs] MyHULUIIATBHOMN YCIyTH B
MHOTO(YHKIIHOHAJIEHOM LIEHTpPe NpeI0CTaBlIeH s TOCY IapCTBEHHBIX U
MYHHLHUIAIBHEIX YCIYT (B TOM 9HCIe B OIHOM 00BeMe), B II0O0M
TEPPUTOPUATHHOM MOJpa3ieNeHUH OpraHa UCIIOJHUTENBHO PacIOpsAUTEIBHOIO
OpraHa MECTHOTO CaAMOYIIPaBIIEHH s, IO BEIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIH
TIPUHIIHII ), TOCPEICTBOM 3aIIpoca O NPEIOCTaBIEHAN HECKOIBKUX TOCYIapCTBEHHBIX
¥ (MIM) MyHULUIATBHBIX YCIYT B MEHOTOGYHKIMOHAIBHEIX IIEHTpax MpeJoCTaBIeHHs]
rOCYIapCTBEHHBIX ¥ MyHHIUIATBHEIX YCIIyT, IPeIyCMOTPEHHOro cTaTbeit 15.1
denepanprOro 3akoHa Ne210-D3 (KOMIIEKCHBIA 3a1poc)

2.15.1. TTokazaTe MU JOCTYIIHOCTH IPEIOCTaBIeH s MyHHIIUIAIbHON YCIYTH
SBIIAIOTCS:

PAacIIOJIOKEHHOCTh  IIOMEINEHHs, B KOTOPOM BeIeTCs IIpHEM, BblIa4a
IOKYMEHTOB B 30HE TOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTa,;

HaTM4Yre HeOOXOAMMOTO KOJIMYECTBa CIIENMATUCTOB, a TAaKKe ITOMELICHHUH, B
KOTOPBIX OCYILECTBIISETCS IIPUEM JOKYMEHTOB OT 3asABUTEIICH;

HalM4Yhe McueplblBaouieil HHpOpMalMh o0 crocodax, MOpsiiKe M CpoKax
IIPefOCTaBIeHHs MyHULHMIAIBHOH YCIyIH Ha HH(POPMALMOHHBIX CTeHJaX, ExuHOM
mopraje, Pecmy6IMKaHCKOM MOpTae, OQHIMATLHOM CaiTe 3elIeHONONBCKOro
MyHHIMIaneHOTOo parona (https://www.zelenodolsk tatarstan.ru);

OKa3zaHWe TIOMOIIM MHBAIMIaM B IIPEOJONeHHH OapbepoB, MEMIAIOMNX
TIOJIY9YE€HHIO UMY YCIIyT HapaBHe ¢ ApyTHMH JTHLAMH.

2.15.2. TlokaszarensMyu KadecTBa NPEIOCTABICHUS MYHHMLMIAIBHOH YyCIyTH
SBIISIOTCA:

1) coGmroieHHe CPOKOB MIPHEMa M paCCMOTPEHUS JOKYMEHTOB;

2) cobIoieHre CPOKA IOy YeHHUs Pe3yIbTaTa MyHULUNIAaNbHON YCIyTH;

3) oTrcyTcTBHE OOOCHOBAHHBIX JKajlo0 Ha HapyIIEHHsS aIMHHHUCTPaTHBHOIO
periaaMenTa, coBeplleHHble paboTHUKaMH McronkoMa;

4) KOIMYECTBO B3aUMOJEHCTBHH 3asABUTENs C JIOJDKHOCTHBIMH JIHLAMH (Ge3
yuyeTa KOHCYJIbTal|H):

B3aMOelicTBre 3asBuTeNs ¢ paboTHukamu Vcmonkoma uium MOLL mpu
TIpeJOCTABJIEHAN MYyHHLHIIAIbHON YCIYrd OCYIIECTBISETCS OAMH pa3  IPH
TIpeCTaB/IEHHH 3asIBJICHHS CO BCEMU HEOOXOIMMBIMH IOKYMEHTaM;

OIMH pa3 B Cily4ae HEOOXOJMMOCTH IMOJIyYECHHs pe3ylbTara NpeJOoCTaBICHUA
MyHHIMIATbHOH ycmyrn B McmonkoMe WM M®Il B ¢opme 3K3eMILULIpa
57E€KTPOHHOTO TOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IpOoAOIKUTENBHOCTS OJHOTO B3aWMOIEHCTBHSA 3afBUTENS C HODKHOCTHBRIMH
JULIAMH [PY TIPEIOCTaBIeHUN My HUIIUIIATBHON YCIIyTH HE MPEBBIIIACT 15 MUHYT.

3asBUTENb BIIpaBe OLIEHUTb Ka4yeCTBO IPeNOCTaBJICHHUA MYHULUNATBHON
yCIyrd ¢ TIOMOILIBIO  YCTPOKMCTB  IOJBHIKHOH pamuoTelneOHHON  CBA3H, C
HCIoNb30BaHreM Pecry6IMKaHCcKOro mopTalia, TePMUHAIBHBIX YCTPOHCTB.
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2.15.3. udopmaliyst 0 X0[e NpefoCTaBIeHHs MyHULUIAILHON YCIYTH MOXET
OBITH IOJlyYeHa 3asBUTeNeM B JMYHOM KabuHere Ha EpwHoM noprane,
PecmyOnukaHnckoM ropraie, B Mcnonkome, MOLI,

2.15.4. TIpepocTapieHrHe MyHUIUNAILHON YCIYTH OCYIIECTBISETCS B JIFOOOM
M®I] no BeIOOPY 3afBUTENS HE3aBUCHUMO OT MECTa €ro JKHUTENbCTBA WM MecTa
dakTHuecKkoro npokuBaHus (peObIBaHKA) Ha TeppuTopuu PecryOmiku Tartapcran
I10 OKCTEPPUTOPHAIBHOMY IIPUHLKITY.

MyHuLUIanpHass ~ yclyra B COCTaBE€  KOMIUIEKCHOrO — 3ampoca  He
IpeIOoCTaBIIIeTCs.

2.16. Vinble TpeGoBaHusl, B TOM YHCIIE YIUTHIBAIOLINE OCOOCHHOCTH NPEIOCTaBICHHUA
MYHULUITAIBHON YCIIyTH 110 9KCTEPPUTOPHATIbHOMY IPUHIIHUILY (B Cllyyae, eciu
MYyHHIUIATBHAS YCIIyTa IPeAOCTaBISeTCs 110 SKCTEPPUTOPUATBHOMY [IPUHIIKITY) U
0COBEHHOCTH TIPENOCTABIEHN)S MyHHULMNATIBHOM YCIYTH B 3JIEKTPOHHOH (opme

2.16.1. TIpu HpenocTaBIeHHH MyHHUIUNIATBHON YCIYTH B 3JIEKTPOHHON (opme
3assBUTENb BIPABE:

1) momy4yuts uHGOPMAIMIO O TOPAJKE | CPOKax MPeNoCTaBIEHHs
MYHHIHUIATEHON yCIyrd, pasMmelleHHyr0 Ha Enunom mopraie, Pecry6nuxaHCKOM
[IOpTAaJE;

2) mojaTh 3asBIIEHHE O NPEIOCTABICHMH MYHUIMIIAIBHON YCIYyIM U HHBIE
IOKYMEHTBI, HeOOXOIUMBIe AN MPENOCTAaBIEHUs MYHULMIIANBHON YCIYTH, B TOM
yucle NOKYMEHTH H HH()OPMALMIO, 3JEKTPOHHBIE 00pashl KOTOPBIX paHee OBLIM
3aBepeHbl B COOTBETCTBHH C ITHKTOM 7.2 dacTu 1 ctathu 16 DenepanpHOro 3aKOHa
Ne 210-®3, ¢ ucnons3oBaHreM PecryOnMKaHCKOro mopraia;

3) TONYYUTH CBENEHHsS O XOIe BBHIIOJHEHHS 3asBICHHH O MPEeJOCTaBIECHAU
MYyHMIUTIATBHON YCIIyTH, TOJaHHBIX B JIEKTPOHHOH (opMe;

4) OCYIIECTBHUTH OLIEHKY Ka4ecTBa IPeIOCTaBICH)s MyHULUNATBHON yCIyTH;

5) HOMY4MThH Pe3yJbTaT IPENOCTAaBICHHsS MyHHIUNATIBHOH YCIYTH B bopme
3NIEKTPOHHOIO TOKYMEHTA,

6) momaTh xanoby Ha peueHue u neiicteue (Gesmeiicteue) Memonkoma, a
TAKKe ero JOKHOCTHBIX JIMI, MYHHIUNAIBHBIX CIYXalluX IIOCPENCTBOM
Pecry6nukaHckoro — moprama, — Ioprana  (enepaibHOH roCyIapCTBEeHHOM
HHQOPMALIMOHHONH  CHCTEMBI, obecrieynBalolell  mpouecc  JocyaeOHOro
(BHeCy1e6HOT0) 00KaIOBaHUs PELICHAH U NeHCTBUI (Ge3meiicTBUA), COBEPIIEHHBIX
Ip¥ TNPEIOCTABICHUH TIOCY[IapCTBEHHBIX M MYHHLMIANBHBIX YCIYT OpraHaMmH,
TIpeNOCTAB/IAIOIMMY ~ TOCYyJapCTBEHHbIE ¥ MyHHLMIAIBHBIE  yCIYyTH, — HX
JOJIKHOCTHBIMH JIMIIAMH, FOCYJapCTBEHHBIMHU U MyHHIIUIIAIBHBIMY CITy’KaIllHMH.

2.16.2. ®opMHUpOBaHUE 3asBIE€HHs OCYILECTBIIACTCS IIOCPEACTBOM 3all0THEHHA
2IIeKTPOHHO hopMBI 3asBeHus Ha PecryOnukanckom nopraine 6e3 He00XO0IUMOCTH
JIOTIOJIHUTEIFHON TTOIauH 3asBIEHUA B KaKoi-nubo uHoH dopme.

2.16.3. TIpu HOpMHUPOBaHKH 3asBIEHHs 00eCIIeYHBaCTCA:

1) BO3MOXHOCTH KONMPOBaHMS M COXpaHSHMs 3asBICHHS H  HMHBIX
JIOKYMEHTOB, HEOOXOAMUMBIX LISl TPEAOCTABIICHNS YCIYTH;
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2) BO3MOXHOCTH  3allOJIHEHHS  HECKONBKHMH  3asBUTENIIMH  OJHOM
ANEKTPOHHON (GOPMBI 3asBIEHHs IIPH OOpallleHHH 3a YCIyraMH, IPearoaratoldMu
HarpaBJIeHHe COBMECTHOTO 3asBIeHHs HECKOIbKUMHU 3asBUTEIISIMHU,

3) BO3MOXHOCTH IledaTH Ha OyMaKHOM HOCHUTENE KONMH 3JIEKTPOHHOM
(hOpMEI 3asIBIEHUS;

4) coxpaHeHWE paHee BBEICHHBIX B OJIEKTPOHHYIO (OpMY 3asBIICHHSI
3HaueHWi B JI000W MOMEHT II0 JKeJaHWIO II0JIb30BaTelsd, B TOM 4YHCIIE IIpU
BO3HUKHOBEHHMHM OILIMOOK BBOJa M BO3Bpare Ui MIOBTOPHOIO BBOJA 3HAUEHHH B
3JIEKTPOHHYIO (GOPMY 3asiBIICHHUS;

5) 3amoyiHeHHe IMOJIeH SIeKTPOHHOM (OpMBI 3asBIIEHHS 10 Hadaua BBOJA
CBeNleHUl 3asBUTEJEM C MCIOJL30BaHMEM cBeneHuil, pasmelieHHbIX B ECHA, nu
CBEJIEHHH, ONMyOIMKOBaHHBIX Ha PeciryOnukaHCKOM IOpTalle, B YacTH, Kacalollencs
CBEJIeHHH, OTCYTCTBYIOIIUX B €IMHOM cucTeMe HACHTU(GHUKAIMY U ayTeHTH()HKALINH;

6) BO3MOHOCTH BEPHYTBHCS Ha JOOON M3 3TAIOB 3allOJHEHMS 3JIEKTPOHHOM
(bopMEl 3asBIeHus 0e3 MOTepH paHee BBeAEHHOH HH(OpMaIHH,

7) BO3MOXXHOCTH OCTYIa 3asBHUTEN K paHee IIOJaHHBIM UM 3asBJICHUSIM B
TedyeHHe He MEeHee OJHOIO roja, a TAK)Ke YaCTHYHO CHOPMHPOBAHHEIM 3asBIECHHUSIM -
B TEUEHUE HEe MeHee 3 MECSLEB.

2.16.4. 3amuch 3asgBuTeneii Ha mpuem B MOI[ (mamee - 3amuCh)
oCyIIecTBAAEeTCA MocpencTBoM PecrmyGmuKaHCKOrO mHopTana, Tele(poHa KOHTAKT-
nerrpa MOLI.

3asBUTEIIO NPENOCTABIIAETCA BO3MOXKHOCTB 3aIIMCH Ha JIF00bIe CBOOOAHBIE 1Is
npueMa JaTy M BpeMs B IIpeleNaX YCTaHOBJIEHHOTO B MHOTO(YHKIHOHATBHOM
IIEHTpe rpaduka npreMa.

3amuch Ha ONpe/Ie/IeHHYIO JaTy 3aKaHUUBAeTCs 33 CYyTKH JI0 HaCTYIUICHHS 3TOH
IaTHL. .
st OCYILLECTBIIEHHUS IpeIBapUTEIbHON 3aMucHy TIOCPEICTBOM
Pecry6auMKkaHCKOrO MOpTajia 3asBHTENI0 HEOOXOAMMO YKas3aTh 3alpalliBacMbIe
CHCTEMOM NaHHbIE, B TOM YHCIE:

(aMuIIHIO, UMsI, OTIECTBO (IIPH HATHYHH);

HOMep TenedoHa;

aJ[pec JJIEKTPOHHOM ITOYTHI (II0 XKENIaHHI0);

KellaeMyIo aTy U BpeMs IIpHeMa.

B ciiyuae HECOOTBETCTBUSI CBEIEHMH, KOTOpBIE COOOIIMT 3asBHTENb IPH
TpeaBapuTesIbHON 3aIliCH, JOKYMEHTaM, MPE/CTABICHHBIM 3asBUTEIIEM DU JIHTHOM
npHeMe, peaBapUTeIbHas 3alliCh aHHYJIUPYETCs.

IIpy OCYIIeCTBIEHHH TpeABAPUTENBHON 3allMCH 3asSBUTENI0 00eCIedHBaeTCs
BO3MOJKHOCTh pacliedaraTb TaJlOH-TIOATBepKAeHne. B ciydae, ecinu 3asBHUTEND
COOOIIUT afpec JIEKTPOHHOM IOYTHI, Ha YKa3aHHBIM aJpec TAKKe HAaIpaBiIAeTCH
yHbOpMaMs O MOATBEP)KAEHHH IPEIBAPUTEBPHON 3alMCH C yKasaHWeM JaThl,
BpPEMEHH U MecTa IpueMa.

[Tpy oCyILEeCTBICHHH NpEIBApPUTENIBHON 3aIllHCH 3aABHTENL B 00s13aTeIEHOM
nopanke UHGOPMHUPYETCs O TOM, YTO IpeABapHTelbHas 3alMCh AHHYIHPYCTCA B
CIIy4ae ero HesIBKH 10 UCTeUYeHHHU 15 MHHYT ¢ Ha3HaU€HHOI'0 BPEMEHH NpHUeMa.
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3asgBUTEND B II000€ BpeMs BIIPaBe OTKA3aThCS OT NpeABAPUTENLHON 3aIIMCH.

Banpelaercsi TpebGoBaTh OT 3asBUTENS COBEPIICHMS MHBIX AEUCTBUH, KpoMme
NPOXOXIEHUsS  HISHTU(QUKAIIMM W  ayTeHTHQHKAlMM B  COOTBETCTBHH C
HOPMATHBHBIMH TIpaBOBEIMH akTaMHu Poccuiickoii @enepanuu, yKazaHHsS LeNd
mpuemMa, a TakKe IIPeJOCTaBICHHS CBeleHHH, HEOOXONMUMBIX MUl pacyera
IUIMTENFHOCTH BPEMEHHOTO HHTEpBala, KOTOPHIH HE0OXOAMMO 3a0pOHMPOBATE I
npueMa.

3. CocraB, 10CJI€10BATENbHOCTh H CPOKH BbINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp, Tpe60BaHUSA K NOPSAKY HX BbINOJIHEHHSs, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHS] AAMHHHCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOH (hopMme, a TaKKe
0CO0EHHOCTH BBINOJHEHHS AAMHHHCTPAaTHBHBIX NpoUeayp B
MHOro(p)YHKIHOHAJIBHBIX HEHTpax

3.1. Onucanue MociIen0BaTeIbHOCTH NEHCTBUH IIPU IIPEIOCTaBICHUN
MYHUIUNIAIBHON YCIYTH

3.1.1. IpeocTaBieHne MyHULMITAIBHOM YCIYTH BKIIOYAET B cedsl ClIeNyomue
aIMUHUCTPATHUBHBIE IPOLEAYPHI:

1) KOHCYJIBTHPOBAHHA 3asIBUTEIIS,

2) IpUHATHE ¥ PAacCMOTPEHHE KOMILIEKTa JOKYMEHTOB, IPEICTaBIEHHBIX
3asBUTEJIEM;

3) HanpaBlieHHe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IIPeIOCTaBICHUHY MyHULUIIATIBHON YCIYTH,

4) MoAroTOBKA pe3yIbTaTa MyHHUIUIIAIEHON YCIIYTH;

5) BBInaua (HarpaslieHye) 3asBUTEIIO Pe3yIbTaTa MyHUIIUIIAIbHON YCIYTH;

6) UCIIpaBIeHHE TEXHHYECKUX OLIMOOK.

3.2. Oxa3zaHue KOHCYJIbTalUH 3asBUTENIO

3.2.1. OcHoBaHWeM Hayajia BbINOJHEHHS AaJIMHUHHCTPAaTMBHOM MPOLETYPHI
ABIAeTCs oOpalleHue 3asBUTENs IO BOIPOCaM, CBSA3aHHBIM C IPEIOCTaBICHHUCM
MYHHUIUNAIbHON YCIIyTH.

JIOMKXHOCTHBIM  JIAIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33 BBINOJIHCHHE
aMHUHHCTPAaTUBHOMN MIPOLIEAYPEI, SBISETCS:

npu obpaiesny 3assutens B MOII — pabotauk MOLI;

npu oOpamenun 3agBuTens B McmoiakoM - CHELHAIKCT  OTZAeNa
MyHHIHIanpHOro xummmHoro Gonma MKY «/lemapTaMeHT SKHITHIIHON TONMTHKH
3elleHOIOIBCKOTO MYHHIIMIIANIBHOTO paloHa» (mamee - JOJDKHOCTHOE JIHMO,

OTBETCTBEHHOE 3a KOHCYJIBFTHUPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe 00PaTHTHCA 338 KOHCYJIbTAllMeH O IOPAAKE U CpOKax
TIpeNoCTaBIeHUs MyHHUMIaNsHOH ycnyrn B MOLl n1udHO H 1O TenedoHy H
AJIEKTPOHHOM ITOYTE.
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Paborark MOI] koHCYNnBTHpYET 3asSBHUTENIs, B TOM YHCIE MO COCTaBY, (DOpMe
NpEACTAaBIAEMOM  NOKYMEHTallud M JPYTHM  BOIpocaMm IS  TOMyYeHHs
MYHHIIUIIAJIEHON YCIIYTH.

3asBUTENb MOXKET IONYYHTh HHGOPMALMIO O MOPAAKE IpefoCTaBICHHS
MYHHULUIANBHOM yCiiyryu Ha odunuanbHoM caiite M®IL http://mfcl6.tatarstan.ru.

AJZIMUHUCTpAaTHBHBIE TPOLETYPHI, YCTAHABIWBAEMbIE HACTOSIIUM IIYHKTOM,
BEITIOJIHAIOTCS B IEHb OOpallieHus 3assBUTENS.

PesynbTatamMy  BBINONHEHHS aIMHHHCTPATHUBHBIX IpPOLELYD SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (opMe MpENCTaBIsLEeMON IOKYMEHTAMH M IPYTHM
BOIIpOCaM, HEOOXOMUMBIM ISl MOTYyYEHUS My HULUITAIBHON YCIIyTH.

3.2.3. 3asBuTens BhpaBe oOpatuThcs B Mcmonkom 1o TenedoHy U
DJIEKTPOHHOH I0YTE, & TAaKK€ IONYy4YHTh KOHCYJIBTALMI0 Ha PecrmyGIHKaHCKOM
nopTane, caite Mcronkoma o mopsake U cpokKax MPefOCTaBICHHS MYyHUIMIAILHOM
YCIIyTH, B TOM YHCJI€ 10 COCTaBy, (OpMe Npe/CTaBIAeMOH JOKYMEHTALUH U IPYIUM
BOMpOCaM JUIsl IIOJYYEeHHs MyHHLUIATBHOMN yCITyTH.

JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HH()OPMHpYET
3asBUTEIsI B COOTBETCTBMM C TpeOOBaHMAMH NyHKTa 1.3.4 aaIMHHHCTPaTHBHOIO
periaMeHTa.

ANIMWHUCTPAaTUBHEIE IPOLEAYPH!, yCTaHABIHBA€Mble HACTOSIIMM ITYHKTOM,
BBITNIOJIHSIOTCS B TEYEHHE TPEX PabOYMX JHEH CO IHS ITOCTYIIICHUS O0paIleHHs.

PesynpraTaMy  BEINOJHEHUS aIMHHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
KOHCYJbTallMK I10 COCTaBy, (OpMe IpeACTaBIAEeMOH HOKYMEHTAllMH ¥ OPYTUM
BOIIPOCaM, HEOOXOAUMBIM AT ITOMYYEHUS MyHHULIUITATBHOMN YCIyTH.

3.3. IlpunaTHE U PacCMOTpPEHHE KOMIUIEKTa TOKYMEHTOB,
[IPEJCTaBICHHBIX 3asBUTENIEM

3.3.1. IlpueM HOOKYMEHTOB MJIsi TMPENOCTaBIEHHsS MYHHUIUNATBHON YCIyrH
yepe3 M®IL] unu ynanenHoe pabouee mecto ML,

3.3.1.1. 3asButens (mpencraBuTeNb 3asBUTENs) obOpamaercs B MO®IL c
3aMpoCoOM O MPEJIOCTAaBICHHH MYHULIUIIAIBHON YCIYTH U IPEACTaBIsIeT JOKYMEHTEI B
COOTBETCTBHH C ITyHKTOM 2.5 aAMUHUCTPATUBHOI'O perjiaMeHTa.

3.3.1.2. PabotHuxk M®LI, Bemymuii mpreM 3asBICHHIA:

OIpeJeNseT NpeaMeT 00pallleHus;

YIOCTOBEPSIET JIMYHOCTD 3asiBUTEJIS;

IIPOBOJHUT IIPOBEPKY IIOJTHOMOYHUH JIUIIA, TOAAOIIETO JOKYMEHTHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUIM, YKa3aHHBIM B
IIyHKTE 2.5 aAMMUHUCTPATUBHOTO perjiaMeHTa,

3aII0JIHSET 3JIEKTPOHHYIO popmy 3asBienus B AVNC MOL];

Ip4  NpPeNOCTaBIeHHUHM  [JOKYMEHTOB, YyKa3aHHbBIX B  IyHKTe 2.5
aOIMHHUCTPATHBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTEE, OCYIIECTBISET
CKaHHMPOBAHUE MPE/ICTaBICHHBIX TOKYMEHTOB;

pacnevaTeiBaeT 3asBieHue u3 AVIC M®I];

nepesaeT 3asBUTEIO Ha POBEPKY U IOAIMCAHUE;
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rocJie MOAMUCaHus CKaHupyeT noanucantoe 3assiaenne B AC MOL];

sarpyxaer B AUC M®L] 10KyMeHTSI, IPECTaBICHHbIE B 3lIEKTPOHHOH dbopme
VT 97IeKTPOHHbIE 00pa3bl OTCKAHHPOBAHHEIX JOKYMEHTOB, (OPMUPYET 371€KTPOHHOE
JIeJ10;

BO3BPAILAET MOANICAHHOE 3asBICHNUE M OPUTHHATIBI OyMaXKHBIX JIOKYMEHTOB;

BEIZIAET 3asIBUTEIIO PACIIUCKY B pHEMe JOKYMEHTOB.

AJIMUHHCTpAaTHUBHbIE TIPOLENYPHI, YCTaHaBJIHBaeMble HACTOSALIMM ITyHKTOM,
BBEINTOJIHAIOTCS B IeHb 00pallleHus 3asBUTEII.

PesynpraTaMy  BBIOJTHEHMS aIMHHHCTPATHBHBIX IPOLEXYp  SABIISIOTCS:
rOTOBOE K OTIIPaBKe 3asiBIICHHE U IIaKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®PI] HampaBnseT NakeT [TOKYMEHTOB, IPHUHATBIX OT
3agBUTENs B VICIONKOM B 3JIEKTPOHHOW (opme (B COCTaBe MakeTOB 3JIEKTPOHHBIX
ielT) B TeUeHHe OJHOro pabodero JHA cO JHs OOpalleHUs 3asBUTENIA B CTPYKTYPHO®
nozapasneneHre M®LI,

PesynpTaTamMy  BBIIONHEHHs aJIMUHUCTPATHBHBIX —INPOUEAYP  ABJISIOTCA:
3agBJIeHre W TaKeT JOKYMEHTOB (3JIeKTPOHHOE Jeso), HampasieHHble B crnonkoM,
IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aHMOACHCTBHA.

3.3.2. IIpueM JOKyMEHTOB s IIPENOCTABIEHHMS MyHULMNATBHOH YCIYTd B
3IeKTPOHHOHN (opme depe3 PecryOnukaHCKui TOpTalL.

3.3.2.1. 3asBUTENb IS MOAYH 3asABICHHS B 3JIEKTPOHHOH (HOpME BBIIOIHSIET
ClIeIyIOIIKeE AEeHCTBHU:

BBLITTOJTHSIET aBTOPH3alIHIO;

OTKpBIBaET (POPMY 3JIEKTPOHHOTO 3asiBICHHUS;

3amonHAeT (OpMYy BIEKTPOHHOIO 3asBICHHs, BKIIOYAIOUIYIO CBEACHHA,
HeoOXOIUMBIE ¥ 06s3aTeIbHbIe A/ IPeOCTaBIe ) MyHUIUIIAIbHON YCIyTH;

IPUKpPEIUIAeT JOKYMEHThl B JJIEKTPOHHOH (popMe HIM 3JIEKTPOHHBIC oOpa3bl
JIOKYMEHTOB K (pOpMe 3JIeKTPOHHOTO 3asBIEHUs (IPH HEOOXOIUMOCTH);

moATBepKAaeT (akT O3HAKOMJIEHMS M COINIaCHs C YCJIOBUSMH U IIOPAIKOM
[IPeOCTABNEHHS MyHHLHUIIAIBHON YCIYTH B 3IEKTPOHHOH dopme (ycTaHaBIHBaeT
COOTBETCTBYIOLIYKO OTMETKY O COTNIACHH B (POPME JICKTPOHHOTO 3asIBIICHUA);

OATBEPKAAET JIOCTOBEPHOCTH COOOIIEHHBIX — CBEACHUH (ycTaHaBIHMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpMe 3JIEKTPOHHOTO 3asIBJICHU );

OTIIpaBIISIET 3ar0THEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HaXKUMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (QOpME 3JIEKTPOHHOTO 3asIBJICHU );

5JIeKTPOHHOE 3asBIIEHHE IOANKCHIBACTCA B COOTBETCTBUM C TpeOOBaHUAMU
nyHkTa 2.5.3 aAMUHHUCTPATHBHOTO PEriIaMeHTa,

TI0Ty4YaeT yBeIOMIICHHE 00 OTIpaBKe 3JI€KTPOHHOTO 3asB/ICHHUA.

®opMaTHO-JIOTHYECKAsA poBepKa chOopMUPOBAHHOTO 3arpoca
OCYILECTB/ISETCS EeIUHBIM IIOPTAIOM aBTOMAaTHYeCKW Ha OCHOBAHHM TpeOOBaHUH,
onpefenseMbIX OpraHoM (OpraHusauyei), B IpPOLECCE 3ANONHEHHA 3aiBATCICM
KaXIOro M3 Tmojeif 3IeKTpoHHO# QopmMbl 3ampoca. IIpy BBIABICHHH CAMHBIM
IIOPTATIOM HEKOPPEKTHO 3alOJIHEHHOro 0I5 3JIEKTPOHHOH (DOPMBI  3ampoca
3aMBUTE]b YBEJOMISETCS O XapaKTepe BbISBICHHOM omMOKH WU IIOpsaKe ee
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yCTpaHEeHUs IOCPEACTBOM MH(OPMALMOHHOIO COOOINEHUs HEIOCPENCTBEHHO B
AIIEKTPOHHOM popme 3ampoca.

AIIMUHUCTpATUBHBIE MPOLEAYPHl, yCTAHABIMBAaE€MbIE HACTOSIIUM IIyHKTOM,
BBITIOJIHSAIOTCS B JIeHb OOpalleHUs 3asiBUTEIS.

PesynpTaTamMu  BBIOJIHEHHS aJMUHHCTPATUBHBIX IpOLENYp ABJIAKOTCS:
QJIEKTPOHHOE  [eNio, HampaBleHHoe B lcrmonkomM IOCpENCTBOM — CHCTEMBI
3JIEKTPOHHOTO B3aUMOJIEUCTBHUS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKyMeHTOB FcTionKoMoM.

3.3.3.1. OcHOBaHHEM Hayajia BBHITIOJIHEHUS aJIMHHUCTPATUBHON IPOLENYPEI
ABJISETCS TOCTYIUIEHHE 3asABJIEHHS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX I
MpeIoCTaBIeH!s] MyHULIUIIAIBHON YCIIyTH.

JIOIDKHOCTHBIM ~ JTHIIOM  (pa0OTHHKOM), OTBETCTBEHHBIM 3a BBINOIHEHHE
aJIMHHHCTPATHBHOM TpOLENYpHl fBISETCA CHELMATUCT OTHAENa MYHHIHUIIAIBHOIO
xuuiiHoro Gouaa MKY «JlemapTaMeHT KUIMIIHON MOJMTHUKU 3€IE€HOI0IBECKOr0
MYHHUIMIIAIBHOTO paiioHa» (Hanee - HOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpHEM
JIOKyMEHTOB):

3.3.3.2. JIo/DoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM NOKYMEHTOB, B ClIy4ae
oOpartneHus 3asBUTENS ¢ 3asBIeHHEM B Mcmonkom:

orpe/eseT IpeaMeT oOpalleHus;

yCTaHaBIMBAET JUYHOCTE 3aSBUTEIS,

IIPOBOJIUT ITPOBEPKY ITOJHOMOYHHM JIALA, TOJAIOIIEr0 JOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBaHHSM, YKa3aHHBIM B
nyHkTe 2.5 ~ aIMHUHHCTPaTHBHOIO  pErjlaMeHTa, TPOBEPKY  COOTBETCTBHS
Ipe/ICTABIEHHBIX  JOKYMEHTOB YCTaHOBIEHHBIM TpeboBaHusaM  (Hamiexaliee
othopMIIeHHEe KO JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX ITOAYHCTOK, IPHIIUCOK,
3a4epKHYTEIX CJIOB U HHBIX HE OTOBOPEHHBIX HCIIPABJIEHUH);

3aMONIHAET DIEKTPOHHYIO (GOpMy 3asfBIE€HHs B aBTOMATU3UPOBAHHOU
WHGOPMAIIMOHHON CHUCTEME, NIPEJHa3HAYeHHON Ui OKa3aHUs IOCYAapCTBEHHBIX H
MYHHIUIIATBHBIX YCIIYT;

IpH  NpPEJOCTABIEHAM  JOKYMEHTOB, yKa3aHHBIX B  IyHKTe 2.5
aJMAHHUCTPATHBHOTO perjiaMeHTa Ha OyMaXHOM HOCHTeNe, OCYLIECTBIIAET
CKaHWPOBaHHUe NPEICTaBICHHbIX JOKYMEHTOB,

pacrieqaTbiBaeT 3asBIICHHE;

nepeiaeT 3asBUTEIIIO Ha IPOBEPKY U IOANHUCAHNUE;

rocJjie MOAMHUCAHNS CKaHUPYeT IMOAIIMCAHHOE 3asBJICHHE;

3arpy)kaeT B ABTOMATH3HPOBAaHHYI0  HMHGOPMAIHOHHYIO  CHCTEMY,
IpeIHA3HAUYEHHYI0 M1 OKa3aHWs TOCYJapCTBEHHBIX M MyHHMIHIAIBHBIX YCIYT
JOKYMEHTbI, NPe/ICTABIEHHBIE B JJIEKTPOHHOU (OPME HIIM 3IEKTPOHHBIE 00passI
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE [EJI0;

BO3BpaIlaeT IONUCAHHOE 3asBICHHe M OPHIMHANBI OyMaXXHBIX NOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3asBUTENIIO PACIIUCKY B IIpHeMe JOKYMEHTOB.

B cinyvae HamuuuMs OCHOBaHMH Ui OTKasa B IpUEME HOKYMEHTOB
IOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPUeM NOKYMEHTOB, yBEIOMIIACT 3asBUTENIA O
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HalMYUM [PENSTCTBUM [UIf NpUeMa 3asBJI€HHMs W BO3BpallaeT €My NOKYMEHTBI C
OOBSICHEHHEM COJIEPXKaHWs BBUIBICHHBIX OCHOBAHMW [UI1 OTKasa B IIPHEME
JOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JTHIIO, OTBETCTBEHHOE 3a IPHUEM [OKYMEHTOB, IIOCTE
MOCTYIUIEHHS] TOKYMEHTOB Ha PACCMOTPEHHUE:!

TIPHCBaMBaeT 3asBIEHUI0 HOMED B COOTBETCTBHH C HOMEHKIATYPOH HEN H
cratyc «[IpoBepka JOKyYMEHTOBY;

W3y4aeT IIOCTYNHUBINKE 3J€KTPOHHBIE Jeja, B TOM YHUCIE IPHUIIOKCHHbIC
3asBUTENEM TOKYMEHTHI B SJIEKTPOHHOM (hopMe U 3IeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIpOBEPSAET KOMILIEKTHOCTD, YUTAEMOCT IIEKTPOHHBIX 00pa30B JOKYMEHTOB;

TIpoOBepseT COONIOEHNE YCIOB i NeHCTBUTEIEHOCTH 3IeKTPOHHOH IIO/IHCH,
nocpeacTBoM obpamieHus K ExuHoMy mopraly (B Cilydae, €CIH 3asBHTENEM
IIpeICTaBIEHBI 3JIEKTPOHHEIE JIOKYMEHTBI, MO CaHHEBIE YCUJIEHHOH
KBATH(GHIMPOBAHHOMN 3JIeKTPOHHO IIOIHUCHIO).

[lpy  HAIWYMKM  OCHOBaHMH,  TPEIYCMOTPEHHBIX  ITyHKTOM LieTd
aJMUHHUCTPATHBHOTO pEerjiaMeHTa, NMOATOTaBIMBAeT IPOEKT pelleHHs 00 OTKase B
nprieMe TOKyMEHTOB, HEOOXOAUMBIX IJIs IPEIOCTaBICHHUA MYHUIUIAJIBHON YCIIyTH.

B ciydae, eciv B pe3yibTaTe IPOBEPKM YCHIEHHOH KBaTH(MUIMPOBAHHON
3JIEKTPOHHOH TIOMMKCH BBISBIEHO HECOOIONIEHHe YCIIOBHH ee NeHCTBUTENbHOCTH,
IIPOEKT pelleHus o6 OTKase JOJDKEH CONep)KaTh MyHKTH! cTaTbd 11 denepanbHOro
3akoHa Ne 63-@D3, KOTOpEIE MOCITYKUIH OCHOBAHUEM JIJIs1 €70 IPHHATHA.

[Ipoext perieHHss 00 OTKase B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABNICHNS MyHHULUNAIBHOW yCIYTH, ¢ yKa3aHHMEM NPUYHH OTKa3a (B cimy4ae,
eclM OCHOBaHHMS [UIsi OTKasa B IpHEME JOKYMEHTOB, HEOOXOIMMBIX I
IIPeI0CTABIEHHs MyHHLIHUIIATEHON YCIIyTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJICHHBIX
Tpe6OBaHMH K TakUM JOKyMEHTaM, OCHOBaHUs IJIi OTKa3a B IPHUEME NOKYMEHTOB
IOJDKHBEI COJEepXaTh WH(POPMALUI0 O HAaMMEHOBaHHM IOKYMEHTOB (mH(bOpMAaLIUH,
CBeJIeHHUH), KOTOpBIE He IIpeACTaBIEHbl, COJepKaT HEeIOCTOBEpHbIE U (wn)
NIPOTHBOpEYHBbIE ~ CBeleHHs, OGOpPMIEHBl C HapylMIeHHEM yCTAaHOBJICHHBIX
TpeGoBaHMii), HampaBiIsieTcs Ha COINIACOBaHWE B YCTAHOBJICHHOM  IOPAZKE
[I0CPEJICTBOM CHCTEMBI 2JIEKTPOHHOTO IOKYMEHTO000pOTa.

CornacoBaHde IIpOeKTa pemeHuss o0 oOTKase B IpUEME [IOKyMEHTOB,
HeOOXOMUMBIX 78 IPEIOCTABICHUS MyHHLMUIAIBHON YCIYTH, OCYIUECTBIACTCA B
NOpSIKe, MPeLYCMOTPEHHOM ITYHKTOM 3.5.3 aIMHHUCTPATHBHOTO periaMeHTa.

B croydae OTCYyTCTBHMS OCHOBaHMM i OTKasa B TIpUeME JOKyMEHTOB,
TIPEyCMOTPEHHBIX MyHKTOM 2.7.1 aJAMUHUCTPATHBHOIO PErNIaMEHTa, NOJDKHOCTHO®
JIWLIO0, OTBETCTBEHHOE 3a NpPHEM HNOKYMEHTOB, B TEYEHHE OJHOTIO pabouero OHA CO
IHS TIOCTYIUIGHWs! 3asiBICHHS, HaIpaBisieT 3asfBHTENIO, yKa3aHHbIM B 3aABICHHN
criocoboM, yBeJOMIEHHe O IIOCTYIUICHHH 3asiBIICHHs, COICpKallee BXOISALIUI
PETMCTPALMOHHBI HOMep 3asBIEHWs, Jary IIONyYeHus 3aiBICHHUA, IEpCUCHb
HaMEHOBaHHI (aiioB, MPeACTAaBIEHHBIX K HEMY MAOKYMEHTOB, AaTy IIOTydCHIHS
pe3ysbTara MyHUIUIAJIbHON YCIYTH.

3.3.3.4. HcnojgHeHHe INpoLenyp, YyKa3aHHbIX B MYHKTax 3331 3333
aJIMMHHMCTPATHBHOIO perjamMeHTa, IpH HaIuIun TeXHHYECKOH BO3MOXXHOCTH
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OCYILECTBIISIETCS B ABTOMATHYECKOM peKUMe c MCITOJIb30BaHHEM
aBTOMAaTU3MPOBAaHHON WH(MOPMALMOHHOM CHCTEMBI, PeHA3HAYCHHOM I OKa3aHWA
rOCYJapCTBEHHBIX ¥ MYHHIIMIIAIBHEIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE NPOLELYPHI, yCTaHAaBIMBaeMble IyHKTOM 3.3.3
aIMHHHUCTPATHBHOTO PErJIaMEHTa, BEITIONHAIOTCS B TEUEHHE OMHOrO pabovero AHA CO
JTHSI TIOCTYIUICHMS 3asIBJICHHUSA Ha paCCMOTPEHHUE.

Pe3ynsraTaMy  BBIIIOJHEHHS  aJAMHHMCTPATHUBHBIX —IPOLEAYp  ABIAIOTCA:
TIPUHATHIN Ha PACCMOTPEHHE KOMILUIEKT JOKYMEHTOB HJIM MPOEKT pelleHus o6 oTkase
B IpHeMe JOKYMEHTOB, HEOOXOAMMEBIX ISl IIPEJOCTaBIIEHHsS MYyHHIUIAIEHOM
YCIIyTH.

3.4. HanpaBieHue Me)XBEJOMCTBEHHBIX 3aIlIpOCOB B OpraHbl, y4aCTBYIOLIUE B
Npe0CTaBICHUN MYHHUIUIIATBHON YCITyTH

3.4.1. OcHOBaHHEM Hayajla BBHITOJHEHHs aIMHHUCTPATHBHOM IMpPOLIETYpHI
SIBISIETCS TIONyYeHHe JOJDKHOCTHBIM JIHIOM (pabOTHHKOM), yMOJHOMOYEHHBIM Ha
BEITIOJIHEHME aJMUHHCTPATHBHOM TIPOLEIypbl, OT JOIDKHOCTHOTO juiia (paboTHUKa),
OTBETCTBEHHOI'O 3a PHEM JOKYMEHTOB, IPHHATEIX OT 3asBUTENs JOKYMEHTOB.

JIO/DKHOCTHBIM  JTULIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 33 BBIIIOJHEHHE
aJIMHHUCTPATUBHOM IPOLELypBl, ABJIAETCS CIELUANUCT OTAeNa MYHHWIHUIATbHOIO
scummnHoro goraa MKY «JlenapTaMeHT SKMIHIHOM MOMMTHKH 3el1eHOI0IBCKOro

MYHHIIMNIAIBHOTO paloHa» (najee - [OOJDKHOCTHOE JIMIO, OTBETCTBCHHOC 32
HaIIpaBJIeHHe MEXBEIOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JIomKHOCTHOE JULO, OTBETCTBEHHOE 3a HampaBJICHUE

MeKBEJIOMCTBEHHBIX 3alpocoB, (GOPMUPYET U HAIPaBISeT B JIEKTPOHHON (opme
IIOCPEJICTBOM CHCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMOJACHCTBUS (mpu
OTCYTCTBHM TEXHHYECKOH BO3MOXKHOCTH — WHBIMH CIOCO0aMHM) 3ampocsl O
IpPefOCTaBIeHHH JOKYMEHTOB M CBEIeHHH, NPeIyCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMHHUCTPATUBHOI'O PETTIaMEHTa.

AJIMHHHCTPaTUBHBIE TPOLENYPHl, yCTaHABIHBaeMbIC HACTOALINM IyHKTOM,
BBINOJIHAIOTCA B JIEHb IPUHATHS 3asBIIEHHs HA pACCMOTPEHHE.

PesynpTaTaMy  BBINONHEHHs —aJMUHHMCTPATHBHBIX IPOUEAYp  SBIAIOTCA:
HanpaBJieHHbe B OpraHbl BIAacTH W (WIKM) IOJABEIOMCTBEHHBIE OpraHaM BIAcTH
OpraHu3aliy 3ampochl.

3.4.3. CrieriianucThl IIOCTABIIMKOB JaHHBIX HAa OCHOBAaHHMM 3aIpOCOB,
MOCTYIIMBILNX Yepe3 CHCTEMY MEXBeJOMCTBEHHOTO 3/IEKTPOHHOTO B3aUMO/CHCTBH,
NPeNOCTABISIOT 3arpalluBaeMble JOKyMEHTH (MH(QOPMAIMIO) MM HANpPaBIsIOT
yBEIOMJIEHHs 06 OTCYTCTBHM IOKyMeHTa W (WiH) HHpOpMAIuH, HEeOOXOAMMBIX IS
TIpeN0CTaBIeH s My HULIUIIAIBHON yCIIy ! (Janee — yBeIOMIICHHE 00 oTKaze).

AJIMHHUCTPaTUBHBIE MIPOLEAYPHl, yCTAHABIUBAEMBIC HACTOSIINM ITyHKTOM,
BBLINIOJHSAIOTCSI B TEUEHHE ISTH [HEH cO AHsA IOCTYIUICHHA MEXBEIOMCTBEHHOI'O
3armpoca B OpraH WM OpraHM3al|Io, NPeIOCTaB/IAIOMHIEe TOKYMEHT H WHGOPMALHIO,
eclId WHBIE CPOKHM TIOATOTOBKM M HAalpaBleHWs OTBETa Ha MEJKBEIOMCTBEHHBIH
3aIpoc He YyCTAHOBIEHBl (elepanbHbIMH  3aKOHAMM, [PaBOBBIMH  aKTaMH
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[IpaButenbctBa Poccuiickoit @enepalii W INPUHATHIMA B COOTBETCTBHU C
(GemepalbHBIMH 3aKOHAMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu PecmyOnuku
TarapcraH.

PesynpraramMu  BBINIONHEHHS aIMHHHUCTPAaTHBHBIX IPOLEAYp  SABISAIOTCH:
TOKYMEHTHl (CBeleHMs), HeoOXOoAuMble MJIi MPEeJOCTaBICHUS MYHHULMIIAIBEHON
yciyrd, Jubo yBeZOMJIEHHE OO0 OTKase, HalpaBJIEHHbIE [OJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIpaBJIeHHe MEeXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHocTHOE JIULIO, OTBETCTBEHHOE 3a HallpaBJIEHHE
MeXBEJOMCTBEHHBIX 3alIPOCOB:

[ojlydyaeT  3alpalldBaeMble  4Yepe3  CHCTeMY  MeXBEIOMCTBEHHOIO
SJIEKTPOHHOTO B3aUMOJEHCTBUS JOKyMEHTHl (CBEIEHHs), HEOOXOOUMBIE IS
IpeNOCTaBIeH s MyHHIMIIAJBHONW YCIyrd, J1ubo yBeJoMileHHE 00 OTKaze IpH
OTCYTCTBHMH JOKYMEHTa U (UIH) HHPOPMALIUH;

Opy  HaJIMYWM ~ OCHOBaHMIf,  INpPeLyCMOTPEHHBIX  IyHKTOM  2.7.1
aJMMHHMCTPATHBHOIO perjiaMeHTa, [TOJATrOTaBIHBaeT IPOEKT pelleHHs 00 OTKase B
IpHeMe JOKYMEHTOB, HeOOXOIUMBIX [l IPEJOCTaBIeHHs MyHHLIUIIATbHON YCIYTH.

[Tpoekt pemeHus 00 OTKasze B IIpHeMe NOKYMEHTOB, HEOOXOMUMBIX IS
TpefOCTaBlIeH s MyHUIMIIATBHOM YCIyry, ¢ yKa3aHHEeM IPHYMH OTKasa (B cirydae,
eclIM OCHOBaHMSA [UId OTKasa B I[pHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
[peIO0CTaBIeHHsS MyHHIMITAIBHON YCIIyTH, CBA3aHbl ¢ HApyIIEHHEM YCTaHOBIICHHBIX
TpeGOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHHMA [Jid OTKasa B NpHEMe NOKYMEHTOB
IOJKHBI COZIEpkKaTh MHGOPMAIMIO O HaUMEHOBaHHH IOKyMEHTOB (MH(pOpMalHH,
CBEIEHHil), KOTOphlE He IIPEICTABIEHbI, COAEPXKAT HEJOCTOBEPHBIE M (W)
IIPOTHBOPEYNBEIE  CBeleHHs, OGQOpPMJIEHBl C HapylUIeHHeM YCTaHOBJIEHHBIX
TpeOOBaHMIi), HAIpaBisgeTcs Ha COINIaCOBaHHE B YCTAHOBJICHHOM IIOPAMIKE
IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanie TIpOeKTa pemeHus o0 OTKase B IIpHeMe JIOKyMEHTOB,
HEeOoOXOQUMBIX IS MPEJOCTABIeHUs] MYHHILMIAIGHON YCIYTH, OCYILECTBIAETCA B
MOpPSIIKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 a AIMHHUCTPATUBHOIO PeriaMeHTa.

AIMMHHCTPATHBHBIE IIPOLENYPBhl, YCTaHABIMBAEMBIC HACTOAIIMM ITYHKTOM,
BBINOJIHSAIOTCS B IEHB IOJMYUYEHHUs CBEIEHUH 10 MEKBEIOMCTBEHHBIM 3aIIpOcaM.

PesynpTaraMy  BBIIOJNIHEHUS aJMHHHCTPATHBHBIX —TPOLEAYp  SBJISAIOTCA:
JOKyMeHTHl (CBeleHHs), HeOOXOIMMBIe MNS IPENOCTaBIEeHUs MYHHIMNATbHOH
YCIIYTH, TIPOEKT pelleHusi 00 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX I
[IPeIOCTaBIeHHS] MyHHIMIIAJBHON YCIIyTH.

3.4.5. WcronHeHHMe TNpoLeNyp, yKasaHHbIX B IyHKTax 3.4.2, 3.4.4
aMHHUCTPATHBHOIO perjiaMeHTa, IpH HAIHYMM TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHU4YECKOM pexume c HCITOJIb30BAaHUEM
ABTOMAaTH3MPOBAHHOM WH(MOPMAILHOHHOM CHCTEMBI, PEJHA3HAYCHHON I OKa3aHUs
rOCYIapCTBEHHBIX U MYHHLMNAIBHBIX YCIYT, B TOM YUCIEe C MOMEHTa pEerucTpaluy
3asiBJIEHMs B COOTBETCTBHH C IIYHKTOM 2.13 aIMMHUCTPaTHBHOI'O PETTIAMEHTA.

3.4.6. MakcuMalbHbIii CpPOK BBIOJHEHHWs aJIMHHHCTPAaTUBHBIX IPOLEAYD,
YKa3aHHBIX B IIyHKTe 3.4 aJMMHHCTPATHBHOIO perjiaMeHTa, COCTaBIACT IIATh
paboyux AHEH.
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3.5. IToaroroBka pe3yibTaTa MyHUIMIIAILHON YCIyTH

3.5.1. OcHOBaHHEM Hauaja BBIOJHEHHUS aIMUHHCTPATHBHOW IIPOLENYPBI
SBJAETCs MOCTYIUIEHHE OT NODKHOCTHOIO JIHMIA, OTBETCTBEHHOIO 3a HAIPaBJICHHE
MEXBEIOMCTBEHHBIX 3allpOCOB, [OOKYMEHTOB (CBeIeHHH), HEOOXOAMUMBIX A
IPE0CTaBIeH s MyHUIUNAIbHOR YCIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHITIOJIHEHHE aJMHHHUCTPATHBHOH
IpOLIEAYPHI, SBISETCS CHELHATMCT OTAeNa MYHHLHUNAIBHOIO JXUIUIIHOIO donna
MKY «JlenapTaMeHT JKUIHIIHON IOMUTHKH 3€JIEHOMOIBCKOr0 MYHHIHMIIATBHOTO
palioHa» (najee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
TpeOCTaBlIeH s MyHULIUIIAIBHON YCIIyTH).

3.5.2. JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3ysbTara
IpeI0CTaBIeHHs MyHHUIUIIATBHOM yCITyT !

paccMaTpuBaeT chOPMUPOBAHHBIHA KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX A
[IPEI0CTaBIEHHS] MyHUIUIIAIBHOR YCIYTH;

[IpH BBISIBICHWM OCHOBAHHH UL OTKa3a B MPEIOCTAaBICHUM MyHHIHIATbHOU
YCIOyrd, yKa3aHHBIX B IyHKTe 2.8.2 aIMMHHMCTDaTMBHOIO  perjiaMeHTa,
[OArOTAaBIMBAET TNPOEKT pelleHHss 00 OTKase BO BKIHOYEHMH (B HCKITIOYESHHN)
JKHJIOT0 TIOMENIeHHus B cocTaB (M3 cocTaBa) CHELMaTM3MPOBAHHOTO MXHJIMIIHOTO
doH/a 3eMeH0N0IBCKOT0 MyHHIMITATBHOTO paiiona Pecryomnuku TarapcTan (manee —
peleHne 00 OTKase);

B CiIyyae OTCYTCTBHS OCHOBaHMH M1 OTKasa B TIPEAOCTABICHHU
MYHHUIMITATEHON YCIyId, HPEeIyCMOTPEHHBIX IYHKTOM 2.8.2 aIMHHHCTPaTHBHOTO
periaMeHTa, IO HKTOraM pacCMOTPEHHA JIOKyMEHTOB, HEOOXOOUMBIX  JJIA
TIPEOCTABIEHHS MYHUIMIAIBHON YCIYTH, NOArOTaBIMBAET MPOEKT PEIICHAT O
BKTIOUeHHH (00 HCKIIOYEHHH) JKMIOTO IIOMeNleHus B coctaB (M3 COCTaBa)
CTIE[MATU3UPOBAHHOr0 KIIMINHOIO (oHAa 3eeHOAONBCKOr0 MYHUIUIIAIBHOTO
paiiona PecrryGuku TatapcTas (najiee — pelieHue);

HaIpaBsgeT [OATOTOBIEHHBIA IIPOEKT pEIIeHHs Ha COIJacoBaHHE B
COOTBETCTBUHM C IIyHKTOM 3.5.3 aIMUHHCTPATHBHOIO pPErjlaMeHTa IIO0CPEACTEOM
CHCTEMBI 3IEKTPOHHOTO JOKyMEHT0000pOTa.

AJIMHHHCTpAaTHBHBIE TPOLENYPhl, YCTaHABIMBAEMBIC HACTOALIMM ITyHKTOM,
BBITTOTHSIOTCS B TE€YEHHE TPeX pabouux THEH.

PesynpTaTaMy BBITOJHEHWS aJAMHHUCTPATUBHBIX MPOLEIYP SBIAIOTCA: IPOCKT
pellleHysl WM MPOEKT pelleHuss 00 OTKase, HalpaBleHHBIE Ha COIIACOBAHHE
pykoBoauremo Kcrnonkoma.

3.5.3. CorjacoBaHue 4 IIOAIIHMCaHHE IpoeKTa pe3ysibTaTa MNPeJIO0CTaBICHUA

MyHHIUNAIBHOM yCIyrd (nanee — TIPOEKTHI JIOKYMEHTOB) OCYIIECTBIIIETCS
pykoBoauteneM Mcmonkoma.
[ToaroroBieHHBIE ITPOEKTHI JIOKyMEHTOB, MMEIOIIHE 3aMedaHusl,

BO3BpAILIAIOTCA HA I0pabOTKy JHIYy, OTBETCTBEHHOMY 32 IIOATOTOBKY pe3ylbTaTa
MyHULMMATBHOH ycmyru. ITocae ycTpaHeHWs 3aMeYaHWH TNPOEKTBI JOKyMEHTOB
OBTOPHO II€PeAaIOTCs ISl COTNIaCOBaHUS M IOAIMCAH.




28

PykoBomutens VcrnonkoMa IIpH pacCMOTpPEHMH TPOEKTOB JOKYMEHTOB
IIPOBepsieT COOMIONEHNE aJMUHUCTPATHBHOIO PErIAMEHTA JOJDKHOCTHBIME JIHI[AMHE
HcnonkomMa B 4acTM CPOKOB BBINOJHEHHS aJMUHHCTPATHBHBIX MpPOLENYp, WX
[IOCJIEIOBATEIBHOCTH W TIOJHOTHI, HalW4Ms COIVIACOBAHHH YIIOJHOMOYEHHBIX
AOJKHOCTHBIX JIUIL MICcTonKkoMa B cHCTEME 3/1eKTPOHHOTO JOKYMEHTO060pOTa.

B cmy4yae BBIABIEHHA HapylIeHWH B 4YacTM CPOKOB  BBIIOJIHEHHS
aMMUHUCTPATUBHBIX NIPOLENYP, MX IIOC/IEN0BATENEHOCTH U MOMHOTH PykoBoaHTEND
HcnonkomMa WHHUIMMPYET NPUBIEYEHHE K OTBETCTBEHHOCTH JIHL, JOIYCTHUBIIMX
HapyIIe€HUs, B COOTBETCTBUH C IIYHKTOM 4.3 aIMHHUCTPATUBHOTO PETJIaMeHTA.

AJIMUHUCTPATHBHBIE MPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITTOJIHSAIOTCS B TEYEHHUE MIATHAAUATH pabouux qHEH.

PesynbraramMd  BBINONHEHMS aIMHHHCTPATHBHBIX IMPOLEAYD SBISAIOTCS:
noAnucaHHoe pykoBonurenaeMm FKcmonkoma pemieHune WM peliieHne o0 OTKase,
HallpaBjIeHHOE Ha perucrpauuio B Mcmonkom.

3.5.4. HcnonHeHue mpoLemyp, YyKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMHUHUCTPATUBHOTO PpErJaMEeHTa, IIPH HAIWYUH TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTH4YECKOM pexume C HCII0JIE30BaAHUEM
ABTOMATH3MPOBAHHONW MH()OPMALIMOHHON CUCTEMEI, IIpeTHA3HAYEHHOM I OKa3aHMs
rOCYyIapCTBEHHBIX ¥ MYHULUIIAIBHBIX YCIYT.

MakcumanpHbli  CPOK  BBINOJHEHHMS  aIMHHHCTPATHBHBIX  [IPOLEIYD,
yKa3aHHBIX B IIyHKTe 3.5. aIMHMHUCTPATHUBHOTO perjaMeHTa, COCTABJISET
BOCEMHa11aTh pabouyux qHeH.

3.6. Beinaua (HampaBieHHe) 3asIBUTENIO Pe3yJIbTaTa MyHUIMITAIBHON yCIyTH

3.6.1. OcHoBaHMeM Hayala BBIIOJHEHHsS AIMHHHCTPATHBHOM IPOLEAYPEI
ABJIAETCS IIOJIy4YEHHE [OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aJIMHHHCTPATUBHOM IIPOLIEAYPHl, JOKYMEHTa, MOATBEP)KIAIOIIEr0 IMPEIOCTaBIICHHE
MYHHULHIIAIEHOH YCIIYTH.

JIOJKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aIMHHUCTPATHBHOMN
IPOLENYPhI, SABISAETCS CIELHAIUCT OTAeNa MYHHULMIAIBHOIO >KHIMIIHOrO (oHaa
MKY «JlemapTaMeHT >KWIHIIHON IOJHTHKH 3eleHOM0JBCKOT0 MYHHUIMIIAIBEHOIO
palioHa» (najnee - IO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJauy (HaIpaBlieHHE)
JIOKYMEHTOB).

3.6.2. JIOJUKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BhEIIady (HalpaBleHHUE)
JNOKYMEHTOB:

obecrieyyBaeT pErucTpallil0 U BHECEHHWE CBENeHHWH O pe3yJbTaTe
IIPEIOCTABICHU MYHHIUIIAIBHON YCIYrd B MOJCHCTEMY BEIEHHUs NOKYMEHTAlUU
ABTOMAaTHU3MPOBAHHON MH(GOPMAalMOHHON CHCTEMBI, IIpeJHA3HAYEeHHON IS OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT;

U3BeIlaeT 3asgBHTENs (ero IMpeacTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asBIEHUHM, O pe3ylbTaTe IpPeJOCTABICHUS MYHHUIMNAIBHOW YCIYyTH H O
BO3MOXXHOCTH IIOJIy4eHHs! pe3yibTaTa INpedoCTaBIeHUs MYHHIMIAIBHON YCIYTH B
Hcnonkome vt B M®PLI,
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VicnonmHeHwe nmpouenyp I@pd HaIW9MM  TEXHHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIIAETCS B aBTOMAaTUYECKOM pexxuMe c HCIIOJIB30BaHHEM
aBTOMAaTH3UPOBaHHONW MH(POPMAaLMOHHON CUCTEMBI, IIPEHA3HAYEHHON IJI OKa3aHus
rOCyIapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT.

AIMUHUCTpATUBHBIE TPOLEAYpPhl, yCTAHABIMBAEMBIE HACTOAIIMM IIyHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE ONHOro pabouero IHsA CO IHS NOANHMCAHHMA NOKyMEHTa,
ABJISIOIIETOCST  pe3yJbTaTOM  IPEAOCTaBICHHMS  MYyHHUIMIAIBHOM  YCIIYTH,
YIIOJTHOMOUYEHHBIM JODKHOCTHEIM JTHLIOM Mcnonkoma.

PesynpraramMu  BBINONHEHUS aJMHUHUCTPATHUBHBIX MPOLENYp  SBJISAIOTCS:
pa3MellleHHe CBeIeHUH O pe3ylbTare IPefJOCTaBIEHHS MYHHIHMIIAIBHOM YCIYTH B
HHQOPMALMOHHEIX CHCTEMaxX, H3BelleHue 3asBUTeNs (ero IpeACTaBUTeNs) O
pe3yJbTaTe MpeaoCTaBIeHNs MyHHLMIIAIBHOH YCIyTH U CIIoco0ax ero rmoiay4eHus.

3.6.3. Tlopsimox Bblgauud (HAIpaBlIEHUs) pe3ynbTara IPeAOCTaBICHUS
MYHULIUTIATIBHOU YCIIYTHU:

3.6.3.1. IIpu oOpalleHu: 3asBUTENS 3@ pe3yIbTaTOM MYHHUIMIANBHON YCIyrH
B M®II, paborark M®I] BeIgaeT 3asABUTEIIO Pe3yIbTaT MyHULMIIAIBHON YCIyTH B
GopMe 5K3eMIUIIpa BIEKTPOHHOIO JOKyMeHTa Ha Oymaxnom Hocurene. Ilo
TpeOOBaHUIO 3asfBHUTENsSI BMECTE€ C 3K3EMIUIIPOM 3JIEKTPOHHOIO [OKyMEHTa Ha
OyMa)KHOM HOCHTENle eMy IpPeJOCTAaBISETCs JK3EMILIAP 3JICKTPOHHOIO NOKYyMEHTa
IyTeM €ro 3aliCHd Ha CBeMHBIH HOCHTENh HMH(QOpPMAlWK WM HAIpPaBICHH
SK3EMILISApA BIIEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOM II0YTE B aapec 3asBUTENS.
Ilpu 3amucy Ha CHEMHBIM HOCHTENb MHGOPMAIMH WK HalpaBIeHHH 3K3eMIULIpa
SJIEKTPOHHOTO TOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJICH SK3EMIUIAP 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHTelNe, 110 3JEKTPOHHOH MOYTe MICHTUYHOCTE TaKOIo
SK3eMIUIAPa 3JEKTPOHHOTO IOKYMEHTa SK3EMIUIAPY 3JeKTPOHHOrO JOKyMEHTa Ha
OyMa)XHOM  HOCHTENe  3aBepsAeTcss  YIIOJHOMOYEHHBIM  COTPyAHHKOM €
HCIIOJIE30BAHHEM YCHJIEHHOU KBATH(DUITMPOBAHHOM 3JIEKTPOHHOM MMOIITHCH.

AIIMUHHCTPAaTUBHBIE IIPOLEAYPHl, YCTaHABIMBAaeMble HACTOSIIUM ITYHKTOM,
BBITIOJHAIOTCS B IIOPSAZIKE OYEPEIHOCTH, B J€Hb NPHOBITHS 3asBUTEN B CPOKH,
yCTaHOBJIEHHBIE periaameHToM paboTel ML

PesynbraraMy  BEIIOJHEHUS aAMHHMCTPATUBHBIX IPOLEAYP  ABJIAIOTCH:
dukcamus hakTa BBIAYH pe3yibTaTa NPENOCTaBIEeHUs MYHHLHIIAIBHOH yCIyrd B
AVC MO®ILI, pe3ynbTaT INpEeNOCTABIEHHS MYHHUIHIANLHOH YCIYIW, BBIIaHHBIHN
3asBUTEIIO.

3.6.3.2. Tlpu obpalleHny 3asBUTENI 32 Pe3yIbTaTOM MYHHIMIATbHOH yCIyTH
yepe3 PecryGNMKaHCKWN [OpTal 3asSBHTENIO B JHUYHbIA KaOMHET aBTOMATHYECKH
HaTpaBJIAeTCsl OJJEeKTPOHHBIM 00pa3 [OKYMEHTa, SBJIAIOIIErocs pe3ylbTaToM
IIpeNOCTaBJICHHUS MYHHUIMITIAIBHON YCIIyTH, OAMUCAHHBIA YCHJICHHOH
KBaIU(DUIMPOBAHHONW 3JIEKTPOHHON IOAMHKCHIO YIIOJHOMOYEHHOIO IOJLKHOCTHOIO
mana Menonkoma.

AIMMHHCTPaTHBHbIE MPOLEAYPHl, YCTaHABIMBA€Mble HACTOALIMM IIyHKTOM,
BBITIOJTHSIIOTCS B JI€Hb IOAMKUCAaHUs JOKYMEHTa, IOATBEPIKAAIOIIEro IIPEeI0CTaBICHHEe
(oTka3 B  MNpPENOCTaBICHWH) MyHHIMIIAIbHOH  YCIYIH,  YIIOJIHOMOUYCHHBIM
JIOJDKHOCTHBIM JIMIOM Mcronkoma.
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PesynpraramMu  BBINIONHEHUS aIMHHHCTPATUBHBIX MPOLENYp  SABJISAIOTCA:
HanpasieHue (IpenoCTaBlIeHUe) C HCIONb30BaHMEM PecmyOmuKaHCKOro mopraia
3a4BUTENIO0 [JOKYMEHTa, ITOATBEP)KIAIOLIET0 IPeJOCTaBIeHHe MYyHHIUIATbHOM
yCIyrH (B TOM 4HCIIE OTKA3 B IPELOCTABICHAN MyHHIMIIAIBHOH YCIyTH).

3.6.3.3. IIpu obOpallleHHH 3asBUTENS 3a Pe3yNbTaTOM MYHMIHUIAIBHON yCIyTrd
B VCIonkoM, IOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAAUy (HaNpaBlIeHHE)
JIOKYMEHTOB, BBIJAET 3asABHUTENIO pe3ylbTaT MyHHLMNAIbHOW ycmyrd. Ilo
TpeOOBaHUIO 3asABUTENS BMECTE C OK3EMILIIPOM OJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHTEJe €My IpeIOCTaBISAETCA 3K3eMILLIP 3JEKTPOHHOTO JOKyMEHTa
IIyTeM €ro 3aluCci Ha CBEMHBIH HOCUTeNb HMH(GOPMAlMKM HIIKH HaIpaBlIeHHUs
SK3EMILISPa SIEKTPOHHOTO JOKYMEHTA 110 3JIEKTPOHHOM [MOYTE B aipeC 3asBUTEI.

AIMWHUCTpAaTUBHBIE NPOLENYphl, YCTaHABIHMBAEMBIE HACTOSIIUM ITyHKTOM,
OCYLIECTBIISIFOTCS B IOPSAKE OYEPeNHOCTH, B JEeHb NPHUOBITHS 3asBUTEN B
cooTBeTcTBMH ¢ [IpaBriiaMu BHYTPEHHEro TpyI0BOro pacrnopsaka HMcmonkoma.

Pe3ynbTaToM  BBINOJTHEHWs] aIMHUHMCTPATHBHBIX  IPOLEHYp  SBIAIOTCA:
(ukcanus (akra BbIIaYM pe3ylbTaTa MPEJOCTABJIEHHMS MYHHLIHUNAIBHOW YCIYTd B
aBTOMATHU3UPOBAHHON MHGOPMAIMOHHOK CHCTEME, NPeJHa3HaYeHHOHN Ul OKa3aHU
roCyJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUUECKUX OIIHOO0K

3.7.1. B ciydae oOHApy)XeHHS TEXHUYECKOH OIIMOKH B [OKyMEHTe,
ABISAIOIIEMCS Pe3yJbTaTOM MYyHHULHNAIBHOH YCIyrd, 3asBUTENb HANpaBlsIeT B
Hcnonkom:

3asBleHNe 00 WCIpABIEHHM TEXHWYeCKOi oImMOku (mpuaoxeHue Ne 6 K
HACTOSILIEMY aIMHUHUCTPATHBHOMY PEriIaMeHTy);

JIOKyMEHT, BBIJAHHBIN 3asBUTENIO KaK Pe3yJbTaT MYyHHLHIIAIPHOU YCIYTH, B
KOTOPOM COZIEPKUTCS TEXHHUECKas OIMOKa,;

JOKYMEHTBI, MMEOLIHe I0PUANIECKYIO CHILY, CBUAETENBCTBYIOIINE O HAIMIUH
TEXHUYECKOH OIIMOKH.

3asBieHNe 006 HCOpABIEHUI TeXHUUECKOH OIIMOKM B CBE/ICHUSX, YKa3aHHBIX B
JIOKyMEeHTe, SBJIAIOIIEMCS pe3yIbTaToM MYHMIMIIANBHON  YCIYTH, IOXaeTCs
3asiBUTeNEM (YIIOMHOMOYEHHBIM MPeJCTABUTENIEM) IIOYTOBBIM OTIIPABICHHEM (B TOM
ypcIe ¢ MCIOJb30BAaHHEM 3JIeKTPOHHOM MMoYThl), nuO0 uepes PecmyOnukaHCKUH
noprai unu MOLIL

3.7.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB,
OCYILIECTBIISET MpHeM 3asBlIeHHs 00 WCIpaBiIeHHH TEXHUYECKOH OIIHOKH,
DETHCTPUPYET 3asBIECHHE C MNPHIOKEHHBIMH [OKYMEHTaMHM W I€pefiaeT HX
JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

AJIMUHHCTpaTUBHBIE TMPOLENYPbl, yCTaHABIMBaeMble HACTOAMIUM ITyHKTOM,
BEITIOJTHSAIOTCS B TEYEHHE OJHOr0 pabodero AHs ¢ JaThl PErUCTPalK 3asBICHHUA.

PesynpTaTaMd BBIIOJHEHHsS aJMUHMCTPATHBHBIX IPOLEAYp  SBIAIOTCA:
NPUHATOE W 3aPETMCTPUPOBAHHOE 3asBJICHHE, HANpaBJIeHHOE Ha pPacCMOTPEHHE
IODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00paboTKy HJOKYMEHTOB.
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3.7.3. JIoKHOCTHOE IIMII0, OTBETCTBEHHOE 3a 00paboTKy HIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl M B IE/IX BHECEHHWS WCIPaBIEHUH B IOKYMEHT,
ABIIAIOIIUNCS pe3yIbTaTOM IIPEIOCTaBIEHUS MyHUIIUIIATBHON YCIIYTH, OCYIIECTBIISIET
IIPOLeNyphl, MPEeIyCMOTPEHHbIe ITyHKTOM 3.5 aIMHHHCTPaTHUBHOIO perjlaMeHTa, U
BBIIAET UCIPABIEHHBIM TOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY IPEICTaBUTEIIO)
JIMYHO TIOJ POCIHCE C U3BATHEM Yy 3asBUTeNs (YIIOTHOMOYEHHOI'O IPEeICTaBUTEII)
OpUTHHATa MOKYMEHTa, B KOTOPOM COIEpXKHUTCS TeXHHW4YecKas OIIuOKa, HIH
HampaplIseT B aApec 3asBUTEsI IIOYTOBBIM OTIIpPaBI€HHEM (IIOCPEACTBOM
3MIEKTPOHHOM TIOYTHI) IHCBMO O BO3MOXHOCTH IIOJIY4Y€HHs JOKyMEHTa IIpH
IpegocTaBieHH B VICmonkoM OpHTHHana OOKyMEHTa, B KOTOPOM COHEPKHMTCS
TeXHUYecKas OLInOKa.

AIIMUHHCTpPATHBHBIE MPOIEAyphl, yCTaHaBIUBA€Mble HACTOALIUM IIYHKTOM,
BBIMIOJIHSIOTCSL B TeYeHHe ABYX pabouux IHeH mocie oO0HapyXEeHHS TEXHHYECKOM
OIIMOKH WM TMOJNIy9eHHs] OT JH000ro 3aMHTEPECOBAHHOIO JIMLA 3asBIECHHS O
IOTIYIIIEHHOH OITuOKe.

PesynpTaTaMu  BBINIOJIHEHHWS aQIMUHHUCTPATHUBHBIX IPOLEAYD  SBIAIOTCH:
BBIJIaHHBIN (HaIpaBJIeHHbBIN ) 3assBUTEIIO JOKYMEHT.

4. Ilopsinok U popmMbI KOHTPOJIS 32 NPeJOoCTaBJIeHHEM MYHHIHIAJILHOH
yCJIyrH

4.1. TTopsnox OCyIIEeCTBISHUS TEKYILEro KOHTPOJIS 3a COOIIIONEHUEM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH IOJDKHOCTHEIMH JIULIAMH T10JI0KEHHH aIMUHHUCTPATHBHOTO
perjaMeHTa U WHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, yCTaHABIMBAIOIINX TpeOOBaHHs
K [IPEJOCTABJIEHHIO MYHUIUIIATBHON YCIYTH, a TAK)Ke NPHHATHEM UMK PEIICHAN

KoHTponb 3a IOJHOTOM ¥ KauecTBOM IPEJOCTABICHMS MYHHUIUIIAIbHOM
YCIyTd BKIIOYAeT B ce0s BBIABICHHE M YCTpaHEHHEe HapyIIEHHH NpaB 3asBUTENEH,
TIPOBENEHHE TPOBEPOK COOIIONEHNs MpOLELyp MPeIOCTaBIEHUS MYyHHIUIIAIBHON
YCIyTH, IIOATOTOBKY pelleHui Ha xedcTBUsA (Oe3neiicTBHE) NODKHOCTHBIX JIHII
Hcnonkoma.

@opmMaMd KOHTPOJISI 3a COOMIOJEHHEM HMCIOJIHEHHS aIMHHUCTPATHBHBIX
IIPOLEAYP SBISIOTCS:

1) mpoBepka W COIVIaCOBaHME IPOEKTOB HNOKYMEHTOB IO IPENOCTABJICHHIO
MYHHITUIIAIBHON YCIIyTH;

2) IpOBOAMMBIE B  YCTAHOBJIEHHOM  IIOpAOKE  IPOBEPKM  BENCHHS
IEeNONPOU3BOJICTBA;

3) mpoBeZieHHE B  YCTAHOBIEHHOM IIOPSAKE KOHTPOJIBHBIX  IIPOBEPOK
COOIIOIeHHMSI TIPOLIEAYP TPEeNOCTaBIeHHs MyHHLIUIAIbHOH YCIYTH.

B 1memsx TeKyLIEro KOHTPOJS HCIONB3YIOTCS CBEICHHSA, HUMEIOIIHECT B
3J€KTPOHHOM 0ase MaHHBIX, Cly)XKeOHas KOPPECIOHIEHIMs, YCTHAs M IHChMEHHAA
UHOOpMAITHS JIOJKHOCTHBIX JINLI, OCYIIECTBIISOLIUAX BBINIOJIHEHHE
a[IMMHUCTPATUBHBIX IPOLEAYP, KypHaJIbl y4eTa COOTBETCTBYIOIIHX NOKYMEHTOB H
IpYTHe CBeIeHMUS.
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JIng  OCyLIeCTBIEHHsS KOHTpOJsS 33 COBEpIIEHHEM IEHCTBHH  IIpH
TpeIOCTABIEHMA MYHHLHUIIAIBHOR YCIYTH W TPUHATHH DPEIICHUH DPYKOBOIUTEIO
HcnonkoMa  TPENCTABISIOTCS  CIPaBKM O  pe3ysibrarax  IpefoCTaBICHHS
MYHULIANIAIBHON YCIIYTH.

O ciuyyasx ¥ @pUYHHAX HapylleHWs CpPOKOB, IIOCIEIOBATCIPHOCTH H
ColepKaHHUsA aIMUHHCTPATUBHBIX IPOLEAYP MOJDKHOCTHBIC JHIA HEMEIJIEHHO
uadopmupyror pykosogutens MKY  «JlemapTaMeHT OKWIMIMHOH — IOMHTHKH
3eJ1eHO0IBCKOT0 MYHHIIUIIAIBHOTO palioHay, IIPEI0CTABIIAIOIIEr0 MyHALUIIAIBHY IO
YCIyTY, a TaKKe TPEANPUHAMAIOT CPOYHBIE MEPBI I10 YCTPaHEHUIO HapyICHHH.

Texymuif KOHTPOJB 32 COONIONEHHEM IIOCTIeN0BaTENbHOCTH [EeHCTBUM,
OIPENENICHHBIX ~ aIMHHUCTPATHBHBIMH  IPOLEIYpaMH IO  IPEAOCTABICHHUIO
MYHHLMIIATBHOM ~ YCJIyTH,  OCYIUECTBIIAETCS  3aMECTHUTENEM  PYKOBOIMTCIIA
HcronkoMa, OTBETCTBEHHBIM 3a OpPraHH3aliio paboThl IO IPEIOCTABICHUIO
MYHUIMITATBHOM YCIyrd, HAa4albHUKOM OTJeNa, OCYILECTBIIAOIIEro OpraHAu3alrio
paboTBI IO MPEIOCTaBIEHHIO MyHUIIUIATBHON YCIYTH.

[lepeyens MODKHOCTHBIX JIMIl, OCYIIECTBJIIOIIMX TEKYLUIMH KOHTPOJb,
YCTaHABIIMBAETCS TIOJIOKEHHUAMH O CTPYKTYPHBIX [Opa3feNeHHusX Oprana MECTHOIO
CaMOYIIpaBIeHUs U JOIDKHOCTHBIMHU PErliaMeHTaMH.

4.2. TTopsAm0K U MEPHOANIHOCTE OCYLIECTBICHHS IJIAHOBBIX H BHEIIIAHOBBIX
IIPOBEPOK TTOJHOTHI ¥ Ka4eCTBa IPeIOCTABICHHS My HULUIIATIBHOH YCIyTH, B TOM
qyclie OPAIOoK ¥ (JOPMBI KOHTPOJIA 3a INOJIHOTON M Ka4eCTBOM IIPEI0CTABIICHHS

MyHHIIAIAIBHON YCIIYTH

4.2.1. KOHTpOJIb 3a HOJHOTON W Ka4eCTBOM IPEeJOCTaBICHUs MyHUI[MNATbHON
YCIIYTH OCYLIECTBISIETCS B (QopMax:

1) mpoBeieHHs IPOBEPOK;

2) paccMoTpeHus kanol 3asBuTelelt Ha nelicTeus (Oespeiictaue) Menonkoma,
a TaKKe UX JOJKHOCTHBIX JIMI], MyHULIANAIBHBIX CITyKaIlUX.

42.2. B 1ensx OCYyLIECTBIEHHS KOHTPOJA 3a IIOJHOTOM M KaueCTBOM
TIpeIOCTABJIEHHS MyHULUNAIBHON yCIyrd NMPOBOASTCS IUIAHOBBIE W BHEIUIAHOBBIC
MpoBepKu. I[IOPSNOK U IIEPHOJMYHOCTH OCYLIECTBICHMA IUIAHOBBIX MPOBEPOK
ycTaHaBnmBaeTcs — IwiaHoM  paborel  Mcmonkoma. Ilpm  mpoBepke — MOTYT
paccMaTpMBaThCs BCE BOIPOCKHI, CBS3aHHbBIC C NPEJOCTABICHHAEM MYHULUAIAIBHON
ycayrd (KOMIUIEKCHbIE IIPOBEPKH), MIIM OTAENbHBIH BOIPOC, CBSI3aHHBIA C
IIpeIOCTaBIEHAEM MYyHHIMIIANBHON YCIyrd (TeMaTHYecKue npoBepku). [Iposepka
TaKKe MOXKET IPOBOUTHCS 10 KOHKPETHOM JKanobe 3asBUTEIL.

4.2.3. BHeIU1aHOBBIE TIPOBEPKH MPOBOAATCS B CBA3M C IIPOBEPKOH yCTPaHEHUA
paHee BBISBJICHHBIX HapyIIeHHWH aJMUHUCTPATHBHOIO PErJIaMEeHTa, a TaKkxke B CIydae
TIOIy4eHHs Kanob 3asBUTeNel Ha JeHCTBHS (GesneticTBue) Mcmonkoma, a Takxke MX
IOMKHOCTHBIX JIHII, MyHHIUIIATbHBIX CIIyKaluX.

4.2.4. Pe3ynpTaThl NPOBEPKU O(GOPMIIAIOTCA B BHIE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCs BBISBIEHHbIE HEIOCTATKU U MPEUIOKEHNUS 10 HX yCTPaHCHHUIO.
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4.3. OTBETCTBEHHOCTh JJOJDKHOCTHBIX JIUI[ OpraHa, IPea0CTaBISIOErO
MYHHUUHMIATBHYIO YCITYTY, 3a pelleHus U NelCcTBH (0e3eiicTBHE), IPHHUMAaeMEIE
(ocyIecTBIAeMBIE) UMU B XOZI€ NIPeIOCTaBIEHNs MYHUIMIAILHOM YCIyTH

Ilo pesynpTaTaM NpOBEIEHHBIX NPOBEPOK B CIIy4ae BBIABIECHUS HapylIeHHUM
npaB 3asBUTENIE BHHOBHBIE JIMLA [PUBJEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOATeNbcTBOM Poccuiickoii @enepanum.

PykoBomurens Kcrmonkoma HeceT OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE
paccMOTpeHHE 3asBICHHH.

PyxoBoaurens (3amectutenb pykoBogutelns) MKY «/lenmapraMeHT XUIHIHON
TIOJIMTHKH 3eJIeHOJO0NbCKOI0 MYHHUIIMIIAIBHOTO paiiOHa» HECeT OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOEe M (M/IM) HEHaJUIe)Xalllee BBIIOJHEHHE aIMHUHHCTPATHBHEIX
NEeUCTBUH, yKa3aHHBIX B paszelie 3 aqMUHHUCTPATUBHOIO periaMeHTa.

JO/DKHOCTHBIE JIMLA W WHBIE MYHUIMNANBHEIE CIYyXAallde 3a peIIeHHs MU
neiicTus (Ge3neiicTBHE), IPUHAMaeMble (OCYIIECTBIAEMBIE) B XO/I€ IPEI0CTaBIEHHU
MYHHLHIIATBHOM  yCIOyrH,  HECyT  OTBETCTBEHHOCTh B  YCTAHOBIEHHOM
3aKOHOZATEeIbCTBOM IIOPSIIIKE.

4.4. Ionoxenus, xapakTepu3yrowue TpeOOBaHHUs K ITOPSAAKY H hopMaM KOHTPOIIS 34
NPeN0CTaBICHUEM MYHHIIUITIAIEHOMR YCIIYyTH, B TOM YHUCJIE CO CTOPOHBI IPayKaaH, uX
00BEJUHEHUH U OpraHU3alnit

Koutponb 3a mnpemocTaBleHHEM MYyHHLUIAIBHON YCIYIH CO CTOPOHEI
TpaXJaH, WX OObEeIMHEHMH W OpraHM3alui, OCYIIECTBISETCS IIOCPEACTBOM
OTKPBITOCTH MAEATENbHOCTH lcmonkoma INpH TNpefoCTaBIEHHH MYHHIUIATBHOM
YCJIYTH, MOTY4€HHs IOJIHOH, aKTyalbHOM M JOCTOBEpHOH HHGOPMALUH O IOPSIKE
IOPEJOCTaBICHUS  MYHHIMIIAIBHOH  yCIYTM M BO3MOXKHOCTH  AOCyIeOGHOro
paccMoTpenus obpaleHui (;kanob) B mporecce MpeaoCTaBIEHUS MYyHUIMIIAILHON
YCIIyTH.

5. HocyneOnblii (BHecyAeOHbBII) NOPSAIOK 06KAN0BAHNS PelIeHUi H AeHcTBHI
(OesnericTBHs) OpraHa, NpeJOCTABJISIIONIEr0 MyHHIHIAIBHYIO YCJIYTY,
MHOroyHKIHOHA/ILHOI0 LIEHTPA MPeA0CTABJIEHHS FOCYAaPCTBEHHbBIX H
MYHHUHNAJbHBIX YCJIYT, OPraHH3alHi, yKkazaHHbIX B yacTH 1.1 craTtbu 16
®enepajbHoro 3akona Ne210-@3, a Takike HX JOJKHOCTHBIX JIHII,
MYHHUHIAIbHBIX CJYKAIHX, pA00OTHHKOB

5.1. 3asBuTenu HMEIOT IPaBO Ha OOXKaJOBaHHE B JOCYAeOHOM MOpSAKe
peleHuii ¥ nedcTBUN (Oe3nelCcTBU) OpraHa, MpeaoCTaBIgIoOMEr0 MyHHITUITATBHYIO
YCIIYTY, DOJDKHOCTHOIO JIMIA OpraHa, MpeioCcTaBisaioNero MyHHIUNIAIbHYIO YCIyTY,
MYHHLMIIAJIBHOTO  CIy’)Kalllero, PyKOBOAMTENsS  OpraHa, IIpeJOoCTaBIISIOIIETO
MYHULHIANBHYIO  YCIYry,  MHOTOQYHKIIMOHAJIBHOIO  IIeHTpa,  pabOTHHKA
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MHOTO(QYHKLIMOHAIBHOIO LIEHTpa, OpraHu3alui, MpelyCMOTpeHHBIX dYacThio 1.1
ctateu 16 ®enepanpHoro 3akoHa Ne 210-@3, a Takke X paOOTHHUKOB.

3asBUTENb MOXKET OOpaTUTBCS ¢ JKajloOOH, B TOM YHCIE B CIEAYIOLIMX
CIIyJasx:

1) Hapymenwe Ccpoka perucTpaldd 3ampoca O  IpeAoCTaBIeHUH
MYHHUIUIIAIBHON YCIIyTH, 3alpoca, yKazaHHOro B crtatbe 15.1 ®enepanbHOro 3akoHa
Ne 210-D3;

2) HapyIlIeHHe cpoKa MPeJOCTaBIeHUs MyHHLIUIIAIBHOM yeayru. B ykazanHoM
cirydae nocyaebHoe (BHecyneOHoe) o0KaloBaHUE 3asIBUTENIEM PEIIeHHH U NeHCTBUM
(6e3neiicTBu) MHOT'O(YHKITHOHAJIEHOTO IIeHTpa, paboTHuKa
MHOTO0()YHKIIHOHAJIEHOTO [IEHTpa  BO3MOXHO B  Cly4dae, eclId  Ha
MHOTO(YHKIMOHAJIBHBIA LEeHTp, pelleHuss W nAeicTBus (Oe3melicTBHE) KOTOPOTO
00)KaTylOTCs, BO3JIOK€HAa (YHKIHUS [0 IPEAOCTABIEHHIO COOTBETCTBYIOIIUX
MYHHIHIAIBHBIX YCIYI B IIOJIHOM 0O0beMe B IOpsIKe, ONpeaeleHHOM 4acThio 1.3
ctaTbi 16 @enepanpHoro 3axkoHa Ne 210-D3;

3) rTpeboBaHMEe y 3afBUTeNs JOKyMEHTOB WM HHQOpPMAIMH JIHGO
OCYILECTBJIEHHs JEWCTBHM, IPEACTABIECHHE WM OCYLIECTBICHUE KOTOPBIX HE
IpeTyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit @enepauuy,
HOPMAaTHBHBIMH IIpaBOBBIMU akTamu PecmyOnuku TarapcraH, MyHHIIUNANBHBIMA
NPaBOBLIMH aKTaMH IS IIPENOCTABICHUS MyHUIUIIAILHOHN YCITYTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBBEIMU akTaMH Pocculickoli @enepanny, HOPMAaTHBHBIMH
npaBoBEIMU akTaMu PecniyOnuku Tatapcran, MyHUITUITATEHEIMHI IIPABOBEIME aKTaMH
JUTSL [IPEIOCTABIICHUS] MyHUITUIIAIBHOM YCIIYyTH, Y 3asiBUTENIS;

5) oTKa3 B IPEOCTaBICHUH MYHUIHUIIAIBHOM YCIIyTH, €CIIH OCHOBAHHUS OTKa3a
He MpenyCMOTPEHB! (heepalbHBIMK 3aKOHAMH U IPHHITEIMA B COOTBETCTBUHU C HUMMU
WHBIMA HOPMaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii @enepanuu, 3aKOHAMH U
HHBIMH  HOPDMATHBHBIMM  IIpaBOBBIMM  akTaMud  PecmyOnuku  Tartapcraw,
MYyHULUIANBHBIMHA [IPAaBOBBIMH aKkTaMH. B ykaszaHHOM ciydae [ocyzneOHoOe
(BHECyneOHOe) oOXKaloOBaHHE 3asBHTENIEM pELIeHHH W JeHCTBUi (0e3meicTBuHs)
MHOTO(YHKIIMOHATBHOIO LIEHTpa, paOOTHHKA MHOTO(QYHKIHOHAIBHOTO LEHTPa
BO3MOYKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKLIMOHAIBHBINA LIEHTp, PEIICHUSI U IeHCTBUS
(be3neiicTBHE) KOTOPOro OOXKANYIOTCS, BO3JIO)KeHA (DYHKIHS IO MPEIOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHHIUIIAIBHBIX YCIYr B IIOJHOM 00BeMe B MOPSIKe,
onpeaeneHHoM 4acTeio 1.3 crarsu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENs NPU NPEJOCTABICHUHA MYHHUIUIIATEHONW YCIYTH
IJIaThl, HE IMPeIyCMOTPEHHOW HOPMAaTHUBHBIMH ITPaBOBEIMH akTamMu Poccuiickoi
@enepanyy, HOPMATUBHBIMM IIPaBOBBIMH akTamMu PecmyOGnuku Tarapcras,
MYHMIIUIAIbHBIMH [TPABOBBIMH aKTaMHU;

7) oOTKa3 opraHa, NpPeNOCTABJSIOLIEr0  MYyHHLHUIAIbHYIO  YCIYTY,
OO/DKHOCTHOIO JIMI@ OpraHa, IPEJOCTaBAIOLIEr0 MYyHHIUNAIBHYI YCIyTy,
MHOIO(QYHKLIMOHAIBHOIO IeHTpa, paboTHUKAa MHOTO(QYHKIHOHAIBHOIO ILEHTpa,
OpraHusalui, NpeIycMOTpeHHbIX dacThio 1.1 crateu 16 @epepanpHOro 3axkoHa Ne
210-®3, iy ux paOOTHUKOB B UCIIPABJIEHHUH JONYLIEHHBIX UMH OIEYaTOK ¥ OLIMOOK
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B BBIJAHHBIX B pe3yjbTaTe IPeNOCTaBIEHUS] MYHULUIIAIBHOH YCIYTH MOKYMEHTaX
160 HapyllleHHe YCTAaHOBJICHHOTO CPOKa TaKHX HCIpaBleHuM. B ykasaHHOM ciydae
nocynebHoe (BHecyneOHOe) o0)KaloBaHWE 3asBHTENEM peLIeHWH u JedCTBUH
(Ge3meiicTBHN) MHOTO0()YHKLIHOHAIBHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJTBHOIO  IEHTpa  BO3MOXKHO B Clydae, €CId  Ha
MHOroYHKIHOHAIBHBIA IIEHTpP, pelleHus U neficTBusA (Oe3nedcTBHE) KOTOPOro
00’KamyloTCs, BO37OXEHa (GYHKLIUS 110 IPEeJOCTaBICHHUIO COOTBETCTBYHOIIUX
MYyHULUNANBHEIX YCIYT B MOJHOM OObeMe B IMOpSAKE, ONpPEeleNeHHOM 4acTeio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM IMOpsAiKka BbIAAYM JOKYMEHTOB IIO pe3ylbTaTam
TIpeIOCTaBIeHUS MyHULMIIAIBHON YCIYTH;

9) TpWOCTAHOBIEHHUE TNPENOCTaBICHUS MYHHLHIIAJILHON YCIYrd, ecjH
OCHOBAHMS IPHOCTAHOBIICHWS HE IIPeIyCMOTPEHBl (elepalbHBIMH 3aKOHAMH U
TPUHITHIMA B COOTBETCTBHMH C HMUMH HMHBIMH HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit @enepanuu, 3aKOHAMU ¥ MUHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMHM
Pecriy6nuku TarapcTaH, MyHHIMIAIBHBIMH IPAaBOBBIMH akTamMu. B ykaszaHHOM
ciydae nocynedHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTENIEM PELIeHUH U NeHCTBUN
(OesneiicTBU) MHOT'O(YHKIIHOHAJIBHOTO LIEHTpa, paboTHHKa
MHOTOOYHKIIMOHAJIPHOTO  LIEHTpa  BO3MOXHO B Cly4ae, €ClIH  Ha
MHOTO()YHKIIMOHAIBHBIM IIEHTp, pelleHus u neiicTBus (Oe3nelicTBUE) KOTOPOro
o0KayloTcs, BO3JOKeHa (YHKIUS I10 IPEeAOCTABIEHHUIO COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYT B IIOJHOM 00BeMe B TOpsIKe, ONpelNelleHHOM 4YacThbio 1.3
crathi 16 @enepanpHoro 3axkona Ne 210-03.

10) TpeOoBaHue y 3asABUTENSI IIPU NPEJAOCTaBICHUH MYyHULMUIAIBHON YCIyTH
IOKYMEHTOB WJIM MHGOPMAIIUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH IIPH TIEPBOHAYAIBEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
IV TPeIOCTaBIeHHs MYHHLMIIAIBHOM ycayrd, Jubo B IpefoCTaBICHHH
MYHHULHIIAIBHOH YCIYTH, 3a HCKIIIOUEHHUEM CIIydaeB, PeAyCMOTPEHHBIX IIyHKTOM 4
yacT 1 crtateu 7 @emepanpHoro 3akoHa Ne 210-@3. B ykazaHHOM cily4dae
nocyneOHoe (BHecymeOHOe) oOKaqoBaHHE 3asBUTENEM PEIICHHH U IEeHCTBHH
(6e3meiicTBHS) MHOTO()YHKIHMOHAIBHOTO LIEHTpa, paboTHUKA
MHOIO(YHKIIMOHAJIBHOIO ~ LIEHTpa  BO3MOXHO B Cly4ae, eCclid  Ha
MHOTO(DYHKIIMOHATBHBIM IEHTP, peLIeHHs Hu JeiicTBus (Oe3neiicTBHE) KOTOPOTO
O0OXaNyroTCs, BO3JOKeHa (YHKIHA [0 TPEeNOCTAaBICHHIO COOTBETCTBYIOIIMX
MYHULHNIAILHEIX YCIyr B IIOJHOM OOBEMe B IMOPSJKE, ONpelde]eHHOM 4YacTbio 1.3
cratbu 16 @enepansHoro 3akoHa Ne 210-@3.

5.2. Xamo6Ga momaeTcss B MUChbMeHHOW (opMe Ha OyMaXHOM HOCHTENE, B
AJIEKTPOHHOK (opMe B OpraH, IPENOCTABIAIOIIUNA MYHULMIANBHYIO YCIyTY,
MHOTO()YHKIIHOHAIBHBIN LEHTP JIMOO B COOTBETCTBYIOLIMM OpraH IoCyAapCTBEHHON
BIIACTH, SBISIOIINICA ydpeauTeneM MHOrOQYHKIIMOHAIBHOIO IIeHTpa (mamee -
yUpeouTeah MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa), a TaKkKe B OpraHu3alluy,
npefycMOTpeHHBIe 4acThio 1.1 crateu 16 @exmepanbHoro 3akoHa Ne 210-O3.
XKanober Ha pemeHus U geiictBus  (Oe3nelicTBME) PpYKOBOAHMTENS OpraHa,
IPEJOCTABIAIONIEr0 MYHHIUNATBHYIO YCIYTy, [OJAIOTCS B BEHIIIECTOSIIMKM OpraH
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(mpu ero Hamwuuy) JHMOO B CIydyae ero OTCYTCTBHUS pPacCMaTpPHBAIOTCS
HEIIOCPEICTBEHHO PYKOBOAMTEIEM OpraHa, MNPeJOCTaBIIIONIEr0 MYHHUIHIIAIBHYIO
yeayry. JKamoOsr Ha pemeHus u - gedictBus  (Oe3meiicTBHe) —pabOTHUKA
MHOTO(YHKIIMOHAIEHOTO HeHTpa ITONAFOTCS PYKOBOJTHUTEIIO 3TOTO
MHOTOGYHKIHOHAJIBHOTO HeHTpa. JKamobsl Ha pelleHus U nedctBus (Oe3meiicTBHe)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IOMAIOTCS YUYPEeAUTENH0 MHOTO(YHKINOHATIBEHOTO
[eHTpa WIH [OJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM
aktoM Pecnybnuku Tatapcran. XKanoOwsl Ha pemieHus W HercTBUs (Oe3medcTBHE)
pabOTHHKOB OpraHM3alui, IPeIyCMOTPEHHEIX YacThio 1.1 crateu 16 @enepansHOro
3akoHa Ne 210-@3, nomaroTcsi pyKOBOJUTENSIM 3TUX OpraHu3aluil.

JKanoba Ha pemteHus u nelicteus (Oe3nelfcTBHe) opraHa, NMPeNOCTaBIISIONIETO
MYHULUIAJIBHYIO YCIYTy, MJOJUKHOCTHOIO JIMIIAa OpraHa, IpPeqoCTaBIIsIOIEro
MYHULUNAIBHYIO YCIYry, MYHHULMIIQIBHOTO CIYXKallero, PyKOBOAMTEIS OpraHa,
IIPEIOCTABIISIFOIIEr0 MyHULUITAIBHYIO YCIYTY, MOXKET OBITh HaIlpaBjieHa I10 ITOYTE,
Yepe3 MHOIOMYHKUMOHAIbHBIA LEHTP, C KCIONB30BaHHEM HH(OPMALUOHHO-
TeIEKOMMYHHUKallMOHHOH cetu «VIHTepHeT», odQUUIHANIBHOrO caiita oOprasa,
IPEJOCTABISIONEr0  MYHHIMNAIBHYIO  yclyry, EguHoro moptama  aubo
Pecrmybnukanckoro — moprana,  HHOOPMAlHOHHOH  CHCTEMBI  JOCYAEOHOrO
00’XaJloBaHMs, a TakKe MOXeT OBITh NPHHATA TPH JIUIHOM IIPHEME 3asBUTEJIS.
JKanoba Ha pemeHus u neiictBus (6e3neiicTBre) MHOTO(QYHKIHOHAIBHOIO LIEHTPA,
paboTHHKA MHOTO(MYHKIHOHAIBHOTO LIEHTPa MOXKET OBITh HalpaBleHa IO II0YTe, C
HCIIOJb30BaHMEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHOH cetn «VIHTepHETY,
oQHIMAaNTbHOro caifTa MHOrOQYHKI[MOHAIBHOTO IeHTpa, EAMHOro moprana nubo
Pecrybnukanckoro ropTaa, UH(}OPMAaITMOHHOH CHUCTEMBI  JOOCYINeOHOro
00)KanoBaHMs, a TaKKe MOXeT OBITh MPUHATA NPH JHMYHOM IPHEME 3asBHUTEII.
XKanoba nHa pernenus u neHcTBus (Oe3melCTBHE) OpraHH3alui, IperyCMOTPEHHBIX
- vacteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, a Takke ux pabOTHHKOB
MOXeT OBITh HampaBleHa II0 I[0YTe, C KCIONB30BAaHHEM HHPOPMALOHHO-
TeJIeKOMMYHHMKallMOHHOM ceTd  «MHTepHeT», oOdQUUUANBHBIX CaAfTOB  9THX
opranusanui, Enunoro noprana mubo PecrybmukaHCcKOro mopraia, a TakKe MOMKET
OBITh IIPHHATA NIPH JTMYHOM TIPHEME 3asBUTEIS.

5.3. )Kanoba momkHa conepxarth:

1) HamMmeHOBaHME OpraHa, MPeJOCTABIAIOIIET0 MYHHIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMLIA OpraHa, MpeloCTaBIAIOIEr0 MYHUIUNAIBHYIO YCIyTy, JHUOO
MYHHIMIIAIBHOIO CIIY’)KAlllero, MHOrO(yHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTEIS
W (M) paOOTHMKA, OpraHM3aldii, NpeIyCMOTPEeHHBIX dYacTeio 1.1 crateu 16
QenepanpHoro 3akoHa Ne 210-@3, ux pykoBomuteneid u (wiH) pabOTHHKOB,
penieHus 1 neicTBus (6e3neiicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) daMunuro, UMsi, 0TYECTBO (IIOCIIEIHEE - TP HAIUYMHU), CBEIEHHUS O MECTe
JKUTENBbCTBA 3asABUTENS - HU3NUECKOro JTHIa JIH00 HAaMMEHOBaHHE, CBEEHHUSI O MEeCTe
HaxOXKICHHs 3asgBUTENS - IOPUAMYECKOTO JIMIa, a TakkKe Homep (HOMepa)
KOHTakTHOro TtenedoHa, axpec (azpeca) 3JIeKTPOHHOH IMOYTH (IPH HAIHYHH) U
IIOYTOBBIH aJpec, 0 KOTOPBIM JOJDKEeH OBITh HalpaBlieH OTBET 3asBUTEIIO;
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3) cBeneHus 06 o0XKamyeMbIX pelleHUsX U NeWcTBHAX (0e3melCTBHH) OpraHa,
NPEJOCTaBIAIONIET0 MYHHIUNAIBHYI YCIyTy, JAOJDKHOCTHOrO JIMLA OpraHa,
IIPEJOCTaBIISIONIET0 MyHULUIIANBHYIO YCIyTy, JIU00 MYyHHUIUIIAJIBHOTO CIIYXKaIlero,
MHOTO(QYHKIIMOHAIBHOIO ILeHTpa, paboTHUKAa MHOTO(YHKIIHOHAIBHOTO IIEHTpAa,
OpraHM3allUi, NpenyCMOTpeHHbIX dYacThio 1.1 crateu 16 @enepanpHOro 3akoHa No
210-03, ux pabOTHUKOB,

4) noBozbl, HA OCHOBaHHM KOTOPBIX 3asBUTENh HE COIVIACEH C pelIeHHeM H
nelictBueM (Oe3melcTBHEM) OpraHa, IMPeHOCTABISIOLUIEr0 MYHHLMIAIBHYIO YCIYTY,
JOJDKHOCTHOI'O JIMIAa OpraHa, NpefoCTaBIsAIONIer0o MyHULUNAIBHYIO YCIyTy, Ju00
MYHHULHMIIATBHOIO  CIy’Kallero, MHOTOQYHKIIHOHATBHOIO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBHOTO LIEHTpa, OpraHu3alldif, MperyCMOTPEHHBIX dYacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-@3, ux paOOTHHKOB. 3asBHUTEIEM MOTYT
OBITH TpenCTaBIeHBI JOKYMEHTHI (IIpM HAIH4YHK), [TOATBEPXKIAIOIINE JOBOJIBI
3assBUTENIS, JTHOO UX KOITHH.

5.4. IloctynuBmias xanoba NOUIEKUT PErucTpallid B CpPOK He IMO3OHEee
pabodero Hs, CIEIYIONIEro 3a JIHEM MTOCTYILIEHHS.

5.5. XKajyoba, nmoctynuBIIas B OpraH, IPeIOCTABISIOLINMA MYyHHIHMIAIbHYIO
YCIIyTy, MHOTO(QYHKIHOHANBHBIA LEHTP, YYPEAUTEN0 MHOr0(MYHKIHOHAILEHOIO
LEeHTpa, B OpraHu3alliy, IpeayCMOTpeHHble yacTeio 1.1 crateu 16 denepaibHOrO
3akoHa Ne 210-®3, nubo BelecTOSAIUE opraH (IIpH €ro HAIWYHH), TOJIEHKHT
PaccMOTPEHHIO B T€YEHHE IATHAALATH pabodyux JHEH cO JHS ee perucrpalud, a B
clly4ae 00KallOBaHHUS OTKa3a OpraHa, MpeJoCTaBIsIOIIEr0 MyHUIUITATBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIBHOTO II€HTpa, OpraHU3alii, MPeAyCMOTPEHHBIX YacThio 1.1
crate 16 DenepanbHoro 3akoHa Ne 210-D3, B mpuemMe TOKYMEHTOB Y 3asBHTEJS
100 B UCIPABISHUH JOIYIIEHHBIX ONEYaTOK M OIMHOOK HMIIM B CIIy4ae 00)KaJIOBaHMUS
HapyIIeHUs] YCTAaHOBIEHHOIO CpPOKa TaKUX HMCIIPAaBIEHHUH - B T€UEHHE IITH pabodux
IHEH CO AHS ee perucTpalliu.

5.6. Ilo pesympTaraM paccMOTpeHHs IKalloObl TPHUHUMAETCS OJHO M3
CIIEIYIOIIUX PelIeHH:

1) xajoba ynoBIETBOPSETCsS, B TOM 4YHCIE B (OpME OTMEHBI MPUHITOTO
pelIeHHs, KCIPABIEHHA IOIYIUEHHBIX OIEeYaToOK M OIMMOOK B BBIJAHHBIX B
pesynbpTare IpPefOCTaBIeHUs MYHHMLMNAIbHOM YCIyTH [OKyMEHTaX, BO3Bpara
3aSBUTEII0 JEHEXKHBIX CPEICTB, B3MMaHHE KOTOPhIX HE IPeLyCMOTPEHO
HOPDMAaTHBHBEIMH IIpaBOBBIMM akTamu Pocculickoli @epepauun, HOPMAaTHBHBIMH
npaBoBbIMM akTamMu PecryOmuku TarapcraH, MyHUIUIIATBHBIMH ITPABOBBIMHU
aKTaMU;

2) B YIOBIIETBOPEHHH JKaI00BI OTKA3bIBAETCS.

He nosznnee nms, ciemyromiero 3a IHEM MPUHSATHS peIIeHUs, YKa3aHHOTO B
HACTOSIIEM IIyHKTE, 3asiBUTENIO B ITUCbMEHHOHW (hopMe M MO JKETaHHIO 3asBUTENS B
JJIEKTPOHHOH (opMme HampaBiseTcss MOTHBHPOBAHHBI OTBET O pe3yibTaTax
PacCMOTPEHHUS Kal00BbI.

5.7. B cny4ae mpu3HaHHUs XajdoObl MOJJIexallel yIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO O pe3ysbTaTax pacCMOTPEHHS KaNo0b! faeTcss UHPpOopMaLus O JeHCTBUAX,
OCYILECTBIISIEMBIX ~ OpraHOM, IPEAOCTABJISIONIAM  MYHHUIIMIAIBHYIO  YCIYTY,
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MHOTO()YHKIIMOHAIBHBIM IIEHTPOM JHOO0 OopraHuzalueif, npeaycCMOTPEHHOH YacThIO
1.1 crateu 16 @epepanpHoro 3akoHa Ne 210-@3, B mensx He3zaMeJIMUTEIBHOIO
YCTpPaHEHHUs BBIABIECHHBIX HApyLUEHUW MPHU OKa3aHUM MYHHUILIMIAIBHOM YCIyrH, a
TAaK)K€ INPUHOCATCS W3BUHEHMS 3a JIOCTaBJIeHHBbIE HEyJ0OCTBA M YKa3bIBaeTCS
uHQopManus O JanpHEHIIMX MOeHCTBUSAX, KOTOpble HEOOXOOMMO COBEPIUHTH
3asBUTEJIIO B LIEJIAX IOJYy4EeHHSI MyHULIUNIATbHON YCIIYTH.

5.8. B cimy4ae npu3HaHU jKal00b! He ITOJIeXaIlel yIOBIETBOPEHHIO B OTBETE
3agBUTENI0O O pe3ylbTaTax pacCMOTPEHHs >KaloObl HAIOTCS apryMEHTHPOBaHHBIE
PasbsACHEHUS O NPUYHHAX NPUHATOrO pelIeHus, a TakKe MHPOpMalus O IMOpSIKe
00KaJI0OBaHUsI IPUHATOTO PEIICHHS.

5.9. B cimyyae ycTaHOBIEHHs B XOIe WIM IO pe3ylbTaTaM pPacCMOTPEHHS
’KanoObl IPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO  IIPABOHAPYIICHHS WM
IPECTYIJIEHHS [OJDKHOCTHOE JHI0, pabOTHHUK, HaJeleHHBIE ITOJHOMOYHMSIMH IIO
PacCMOTPEHHMIO JKanob, He3aMeIIHTeIbHO HAIpPaBILIFOT UMEROIMECS MaTepHalbl B
OpraHbl POKYpaTyphl.
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ITpunoxenue Ne 1

K AJIMHHHCTPaTHBHOMY pernameHTy
NpefoCTaBleHHsl MYHHUMNAJAbHOW YCJIYrH [0
BK/IIOYEHHIO B COCTAaB M HCKIIOYEHHIO JKHITBIX
MOMEMEeHHH M3 cocTaBa CMELUATH3HPOBAHHOTO
MKHITHIIHOTO toHna 3eneHOI0IBCKOTO
MyHHLHTANbHOrO paiioHa Pecry6nuku TarapctaH

®opma

(bnark McnonkoMma, MpeJoCTaBIISIOIIEr0 MYyHHITHITAIBHYIO YCIYTY)

Komy:

KoHTaKTHEIE TaHHEIE:

Hpe,I[CTaBHTeJ'Ib 3

KoHTakTHBIE JanHbIC [TPEACTABHTEIIA:

PEINIEHHE

oT Ne

Paccmorpes Barne 3asBienue ot Ne H [IPUJIAraeMBIe K
HeMy HOKYMeHTBI, MCIOMHMTENPHEIM KOMHTETOM 3€NIEHOJOJBCKOr0 MYHHIHIAILHOTO paioHa
IPHHATO PEIIEHHE O

JlononHuTeNbHAS HHDOPMALIUS

Ceenenus 00 3NMeKTPOHHON MOIITUCH

HomxnoctHoe nuuo (PHO)

(moxnuch YMONHOMOYEHHOTO 10/DKHOCTHOTO Mua Hcmonkoma)
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[Mpunoxenune Ne 2

K AJIMHHHCTpaTHBHOMY perjameHTy
NPENOCTABNEHHA MYHHMUMNANIBHOH YCIyrd no
BKJIIOYEHHIO B COCTAB H HCKIIOUSHHIO KHJIBIX
NOMEIIEHHH M3 COCTaBa CIELHMAIH3HPOBAHHOIO
AKHITHIIHOTO ¢doHza 3e/IeHOJ0IBCKOTO
MyHHUUMNAnsLHOrO paiiona PecyGnuku Tatapctan

®opma

(Bnank Mcnonkoma, npenocTaBasioLero MyHHIMIAIBHYIO YCIyTY)

Komy:

KoHTtakTHBIE JaHHBIC!

HpeHCTaBHTeHB .

KonTakTHEIE AAaHHBIC IPEACTABHTEIIA .

PEIIEHUE
00 oTKa3e B IPeJ0CTABICHHH MYHHIIHNAJBLHON YC/IyrH
1o

oT Ne

Paccmorpes Baie 3asiBienue ot Ne U IpHIaraeMele K
HEMY JOKYMEHTBI VICHIOJHHMTENbHBIM KOMHTETOM 3elIeHONOJIBCKOIO MYHHIMIIAIBHOTO paioHa
IIPHHATO peleHue o0 OTKase B
II0 CIEIYIOIUM OCHOBAHHSM:

i

2,

JlononuutensHas HHGOpMATHS:

Brl BrmpaBe NOBTOpPHO OOpaTHTECS B VICHONHHMTENBHBIH KOMHTET 3eI€HONONBCKOTO
MYHHIUNATIBHOTO paioHa C 3agBJIE€HHEM O NPEIOCTaBIEHHH YCIYTH II0CIe YCTPAaHeHUS YKa3aHHEBIX
HapylLIEeHHH.

JlauHbil 0TKa3 MokeT ObITh 00XkaToBaH B IOCYAEOHOM IIOPAIKE MYTEM HaIpaBIeHHS
’asi00bl B YIIOJTHOMOYEHHBIH OpraH, a TAKXKe B CYAe0HOM MOPSJIKE.

Caenenust 00 37MeKTPOHHOH ITOITUCH

HomxroctHoe o (PHO)

(NMOAMKCH YIIOMHOMOYEHHOI0 J0/LKHOCTHOrO JHLa HcrnonkoMa)
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[Tpunoxenue No 3

K AIMHHHCTPaTHBHOMY perinameHTy
NPeNOCTABNIEHUS MYHHIHNANBHOH YCIyrd 110
BKJIIOYEHHIO B COCTAB M HCKIIOYEHHIO IKHIIBIX
MOMEINEHHH M3 COCTaBa CIELMATH3HPOBAHHOTO
KHITHILHOTO ¢donna 3eNeHO0I0NBCKOTO
MYHHLIMNAILHOTO paiioHa Pecy6nuku Tataperan

Qopma
(bnank HMcnonkoMa, NpeocTaBIsIOIIEro MyHHIHIIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE naHHbIE:
IIpencTtaBuTens:
KoHTakTHbIE AaHHBIE NIPEACTABHTENA:
PELHIEHHE
00 oTkase B npuemMe 10KYMEHTOB, He0o0X0AHMBIX AJIS1 npeaocTraBJjeHHs
MYHHUHNAJABHOM yeayru no
oT Ne
PaccmoTpes Bauie 3asBienne ot Ne M MpHIaraeMble K HeMY AOKYMEHTEI
HcnosHUTEIbHEIM KOMHTETOM 3e/1eHOI0IBCKOTO MYHHLHINIAJIBHOTO paﬂOHa MPHHATO PELICHHE 00 oTkaze B npHueMe
JOKYMEHTOB, HeoOX0IHMBIX ans [0 CNeayHIIHM OCHOBAHHAM:
1.
2.

PasbsacHeHWe npuYKH OTKa3a:
JononHuTeNbHAS HH)OPMALIHSL:

Bl Bripase moBTOpHO 06paTuTECA B MICIONHUTE IbHBIH KOMHTET 3€/1eHOI0IbCKOT0 MYHHIMNANBLHOTO paifoHa ¢
3aABNEHHEM O MPEIOCTaBIEHHH YCIIYTH I10C/Ie YCTPaHEHHS YKa3aHHbIX HapyLICHHII,

HaHHbIH OTKa3 MoxeT ObITb OOamoBaH B HOCYHeGHOM [OpAAKE MyTeM HampaBleHHs »kKalo0bl B
YTNOJTHOMOYEHHBIH OpraH, a Takxe B CyIeOHOM MOpAMIKeE.

Crenenus 00 3)1€KTPOHHOM ITOAIHCH

HomxHocTHOE N (OHO)

(ToAmHCE YNOMHOMOYEHHOTO IO/DKHOCTHOTO JiHia HMcmonkoma)
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[Tpunoxenne Ne 4

K AIMHHACTPATHBHOMY perinameHTy
NPenoCTaBIEHH MYHHULHNATLHON YCIyrH
N0 BKJIIOYEHHIO B COCTaB M HCKIHOYEHHIO
HUITBIX MOMELIEHHI u3 cocTaBa
CTeUMaIH3MPOBAHHOTO XUIHIIHOTO (GoHIA
3eeH0J0NIECKOTO MYHHLHIATBHOTO
pationa Pecny6iuku Tatapcran

®opma

B McnonHuTenbHEI KOMHTET 3€71€HON0TBCKOr0
MYHHIHIIAIBHOTO paiiona PecyOmuku Taraperan

3asnBienune
0 BKJIIOYE€HHH JKHJIOT0 MOMeEIeHHs (3KHJIbIX NOMEeIleHHi) B COCTaB
CIEeHHATH3HPOBAHHOIO KHIHIIHOIO (hoHAA 3e/1eHOA0IBbCKOr0 MYHHIHNIATLHOTO
paiiona Pecny6ankn Tatapcran

I[IPOCHT OTHECTH XUJIOE€ IIOMEIIIEHHE

HaWMEHOBAHHUE KOPHIWYECKOI0 NMLa

(3KHIIble [IOMELIEHHUS), PACTIONOKEHHOe (PACONOXKEHHbIe) [0 apecy: Pecny6nuka
Tarapcran, ropon , yuIa , oM No :
Kopmyc Ne (urep) , KBapTUpa/KoMHaTa (KBapTHPBY/KOMHATBI) No g
3aKpEIVICHHOE  (3aKpelVIeHHple) Ha  IpaBe  ONEPAaTHBHOTO  YIIPABIEHHS
(X03s1HCTBEHHOrO BelleH s) 3a

HAaUMEHOBAHHE FOPUAUYECKOro IMLia

Ha OCHOBaHHUH , K
- CITy’keOHOMY JKUJIOMY MOMEIIEHHUIO (CITy KeGHBIM JKMIIBIM TOMEIIEHHSIM);
- JKMJIOMY IIOMELIEHHUIO (XKHMJIBIM IIOMEIIEHUSIM) B OOLIEKUTHH.

ITpunaraempie TOKYMEHTEI:

L.

2.

3

4.

PyxoBomurens : / /
I'naBHBIH Gyxranrep: / /

M.IL.(npy HaIMYHH [TeYaTH)

KonTakTHEIH Tenedon
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IToomeeporcoaro ceoe coznacue, a marxdice coznacue NpeoCmasiiemMoz0 MHOK
nuya Ha o06pabomKy NepCOHAaNbHuLIX OAHHBIX (cOop, cucmemamuzayulo, HAKOWleHue,
Xpanenue, ymouneHue (0OHOBNEHUe, UBMEHEHUE), UCNONb308AHUE, PACNPOCMPAHEHUe (8
mom uucie nepeoauy), obeanuvusarue, ONOKUPOBAHUE, YHUUMONCEHUE NePCOHAIbHbIX
OQHHBIX, G MAKJHCe UHLIX Oeucmeull, Heobxo0uMvix 011 0OPABOMKU NEPCOHANLHBIX
OQHHBIX 6 pamMKax HNpedOCMABNEHUs MYHUYUNANbHOU YCAV2u), 6 MOM 4Yucie 6
A8MOMAMUZUPOBAHHOM PEXCUMe, BKNI0YUAS NPUHAMUE DEUeHUl Ha UX OCHO8e OpeaHOM,
NpedoCmasnAtouUM MyHUYUNATLHYIO YCIIVey, 8 Yelix NpedoCmaeneHus MyHUYUNanbHol
yenyeu.

Hacmoawum — noomeepoicoaro.  ceedenus,  6KNOUeHHble 6  3aseleHue,
OMHOCAUUECS K MOEU TUYHOCIU U NPeOCMABIAEMOMY MHOIO TUYY, A MAKHCE BHECEHHbLE
MHOIO Hudice, 0ocmosepHel. [lokymenmoul (CKAHKONUU OOKYMEHMOS), NPUNONCEHHbIE K
3Q56/1EHUI0, COOMEEMCMEYIOM MpPebOBAHUAM, YCMAHOBIEHHBIM 3AKOHOOAMENlbCMEOM
Poccuiickoii Dedepayuu, Ha MmomeHm NpedCMAGNEHUs 3AAENEHUS MU OOKYMEHMbL,
0elCMBUMENbHYL U COOEPHCAM OOCMOBEPHbLE CBEOCHUA.

Haio  ceoe coenacue Ha yuacmue 6 onpoce N0 OyeHKe Ka4ecmea
npedocmaeneHHol MHe MYHUYUNATbHOLL YCIYeU NO Meneghony:

PesynbTar npenocTaBieHus MyHUAIUIIAIBHOMN YCITYTH, IPOLILY MIPEIOCTABUTh:

D B JINYHBIA KabuneT [loprana rocy1apcTBEHHBIX M MYHHIUIAIBHEIX YCIYT
Pecniybnuku Tarapcran;

D B MHOTO()YyHKIIHOHAIBFHOM LIEHTPE IPEeIOCTaBIEHUS TOCYIAPCTBEHHBIX U
MYHHIUINIAJIBHBIX yeiayr Pecniybnuku Tatapcran;

[:l B McmonkomMme.

(mara) (moxmnwuce) (©.1.0.)




[Tpunoxenue Ne 5

K AIMHHUCTPaTHBHOMY pErJaMeHTy IpeJoCTaBlIeHHs
MYHHUHMMAAbHOH YCIyrd MO BKIIOYEHHIO B COCTAB H
HCKIIOYEHHMIO JKHIBIX  ITIOMEINeHWIt M3  cocTasa
CreLHaIM3UPOBAHHOTO KHITHIHOTO donma
3eneHONOIBCKOTO MYHHIIHTIATBHOTO paiioHa
Pecry6nuku Tatapctan

®opma

B HMcnonHuTenbHbIH KOMATET 3€JIeHO 10 IBCKOI0
MYHHIIMIIATBHOTO paiioHa PecniyOnuku Tarapcran

3asiBsienne 00 HCK/IIOYEHHH KHJIOT0 MOMeLIeH sl (3KUJIBbIX TTOMelleH ii) 13
COCTaBa CNEUHATH3HPOBAHHOIO KUJINIIHOTO GoHAA 3e/1eH010/IbCKOT0

MYHHIMIAJbHOro paiiona Pecny6auku TaTtaperan

IMPOCHUT UCKIIIOYHUTE U3 COCTaBa

HAaUMEHOBAHHE WOPHIHYECKOro JIHLa

CIISLHANN3UPOBAHHOTO  (OHAa  3eJeHOJONBCKOr0  MyHHIHUIIAIBHOIO  paioHa
Pecrybnuku TarapcTan )uoe nmoMmeleHre (KHible TIOMEIIEHHS ), PACIIONOKEHHOE
(pacmonoxenHsle) 1o anpecy: Pecry6iuka TarapcTaH, ropon :

yJIMLa , oM Ne , kopmryc Ne (;artep) ,
KBapTHpa/KOMHaTa (KBapTHPBI/KOMHATEI) No , 3aKpeIuIeHHoe (3aKpeIlieHHBIE)
Ha  [paBe  ONEPaTHBHOTO  YIPAaBICHUS  (XO3AUCTBEHHOrO  BeJeHHA) 3a

HaHMEHOBAHHE OPHUIWYECKOIro JIHLa

Ha OCHOBaHHH , OTHECCHHBIE K:

-CIIy’KeOHOMY YHIIOMY TTOMEIIEHHUIO (CITy)KeOHBIM JKHIIBIM TOMEIIEHUAM);
- JKHJIOMY IIOMEIIEHHIO (KHIIBIM IIOMELIEHHUSIM) B OOIIEKUTHH

B COOTBETCTBHH C pELICHHEM oT No

IIpunaraemsple TOKYMEHTEI:

1+
2.
3.
4.
PyxoBonurens: / /
I'naBHEBIH Oyxranrep: / /

KoHTakTHbI# Tenehon

ML.II.(mpu HaNWYUK neyaTH)
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IIoomeeporcoaro ceoe coenacue, a makodice coanacue nNpPeOCMABNAEMo20 MHOI
uya Ha obpabomky NepcoHanvHbIX OaHHbIX (COOp, cucmeMamuzayuro, HAKOWIEHUe,
XpaHeHue, ymounenue (0bHOGNEHUE, USMEHEHUE), UCNONb308aHUe, PACHPOCHpaHeHue (8
mom uucie nepedayy), obesnuuueanue, ONOKUPOBAHUE, YHUHUMONCEHUE NEPCOHANbHBIX
OaHHbIX, A MAKdJCe UHBIX Oelicmeull, HeobXo0uMbIX O1i 06pPabOMKU NEPCOHANHBIX
OaHHBIX 6 paMKax HNpedOCMABNeHUs MYHUYUNAIbHOU YClyeu), 6 oM yucie 6
asmoMamusupoOBaHHOM pedcume, BKIHOYAS NPUHAMUE DeUleHUll Ha UX OCHO8E Op2aHOM,
NpeodocmasnArUUM MYHUYUNATLHYIO YCAV2Y, 8 Yensx NpedoCmAaaneHus MyHUYUNanbHOl
yenyeu.

Hacmoswyum — noomeepoicoaro:  ceedenusn,  6KIOYeHHble 8  3aA61eHue,
OMHOCAUUECH K MOCLU TUYHOCIU U NPeOCMAGIAEMOMY MHOKO TUYY, 4 MAKICE EHECEHHbIE
MHOI HuUdice, 0ocmoeepHbl. [lokymenmpl (CKAHKONUU OOKYMEHMOB), NPUNOICEHHBIE K
3AABNEHUIO, COOMBEMCMEYION MpPedOBAHUIM, VCMAHOBNCHHBIM 3AKOHOOAMENLCIMBOM
Poccuiickou ©@edepayuu, Ha MOMEHM NpeOCMABNEHUs 3AAGNEHUA MU OOKYMEHMb,
OeticmeumensHul U co0epxcam d0CmO8epHbie C6e0eHUA.

Haio  ceoe coznacue wa yuacmue € onmpoce NO OyeHke Kauecmed
NpedocmasienHO MHe MYHUYUNAILHOT YCayeu o menegomy:

(mata) (moamuce) (©.1.0.)

P €3YyJIbTaT NPEOOCTABICHHS MYHHHHHaHBHOﬁ YCIIyry, Ipoiry npeaoCcTaBUTh:

[ | nuunerii xabuner Ioprana rocy1apcTBEHHBIX ¥ MYHHIMIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

[:I B MHOTO(YHKIMOHAJIPHOM IEHTpe [PEeJOCTABIEHHUs TOCYIaPCTBEHHEIX U
MYHHIMIAIBHEIX yeiIyr Peciy6muku Tatapcran;

D B Mcnonkome.

(nmata) (moamucs) (9.1.0.)




46

ITpunoxenne Ne 6

K AIMHHHCTPaTHUBHOMY perfamMeHTy
MPEeNOCTaBIeHHs  MYHHLHOATRHOW  YCIyrH IO
BKJTIOYEHHIO B COCTaB M MCKIIOYEHHIO HKUJIBIX
MOMEIIEHHH M3 cocTaBa CNENHATH3HPOBAaHHOTO
HKHITHIIHOTO toHma 3eNeHOA0IBCKOTO
MYHHLMNANbHOro paiioHa Pecrry6nuku Tatapetan

PykoBomuTemo

HcnonHUTEIEHOTO KOMHTETA
3€eJIeHOI0JIECKOT0 MYHHIIHIIATBHOTO
paiiona PecniyGmuku TatapcTtan

OT:

3aaBienne
00 HenpaB/IeHHH TEXHHYECKOH 0OIMHOKH

Coobwaro 00 omudKe, NONYIIEHHOM INpPH OKA3aHWH MYHHLUIAILHOM YCIyTH IO

3anucaso;

HpaBHJ'II:HBIC CBCIOCHHA:

IIpoiry HCIpaBHTH MONYLIEHHYIO TEXHHYECKYIO OWMOKY M BHECTH COOTBETCTBYIOIIHE
H3MEHEHUS B IOKYMEHT, SIBJISIFOIIMICS pe3ynbTaTOM MyHHIUIIATBHON YCIIyTH.

IIpunararo cneayronme qJOKyMEHTEL:

1.

2

B cinyuae mpunATHA pemeHus o6 OTKIOHEHHH 3asBJI€HHs 00 HCIPABIEHHH TEXHHYECKOH
OILIKMOKH MPOIIY HalpaBUTh TAKOE pelIeHHE:

IIOCPE/ICTBOM OTIIPaBJIEHHs JIEKTPOHHOIO TOKyMeHTa Ha aapec E-mail: -

B BH/IE 3aBEPEHHOH KOIMHMH Ha OyMa)KHOM HOCHTEIE IIOYTOBBIM OTIIPABICHHEM II0 aIpecy:

HacrosmmM monreepiknaro: CBelEeHHs, BKIIOYEHHBIE B 3asBJICHHE, OTHOCSINHECS K MOEH
JIAYHOCTH U IIPEJICTABIIAEMOMY MHOIO JIMILY, 4 TAK)KE BHECEHHBIE MHOIO HIDKE, TOCTOBEPHEL. JJOKYMEHTBI
(KoM JIOKYMEHTOB), NPHIOKEHHBIE K 3asBJIEHHIO, COOTBETCTBYIOT TpeGOBAHHAM, YCTAHOBJIECHHBIM
3aKoHOMaTenbCTBOM Poccuiickoii Penepary, Ha MOMEHT IIPEJCTABJICHHS 3asBIEHHS 3TH JOKYMEHTHI
JEACTBUTEIILHBL M COJEPIKaT JIOCTOBEPHBIE CBEICHHS.

(mara) (monmuce) (®.1.0.)




