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YTBEpXaeH
[MocTaHoBnEHNEM
McnonHuTenbHOro komuTteTta
Y343KITMHCKOro cenbCcKoro
noceneHuns Cnacckoro
MYHWULMMNAanbHOro pamoxa,
Pecny6nukn TaTtapcTaH

oT «02» HoAbpsa 2022 Ne 37

AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHNs MyHULMNANBLHOW YCIYrn NO NPeoCTaBNEeHUIO XXNNOro NOMeELLEHUS No
AO0roBOpy couunaribHOro Hamma

1. O6Lwue nonoxeHusa
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

1.1.1. HacTtoawmin agMUHUCTPaATMBHbBIA pernameHT npefoCcTaBfeHnst MyHUUMnanbHOm
ycnyrn (ganee — agMWHUCTPATUBHBIA perfaMeHT) ycTaHaBnmMBaeT CTaHA4apT U Nopsigok
npefoCcTaBfieHNs MyHULUNANbHOM YCyrM no npedocTaBfeHUo XXUIOro MNOMeLleHust no
AO0roBopy coumanbHOro Hanma(ganee — MyHuumnansHas ycnyra).

1.1.2. lMonoxeHns  agMWHUCTPATMBHOINO  pernameHTa  MPUMEHSIDTCA  Npu
npegoCTaBfIEHNM XKUIOIO MOMELLEHUS MYHULMMANbHOro XUnuwHoro ¢poHaa no goroeopy
couunanbHOro Hamma, B nopsiake, ycraHosneHHoMm 3akoHom Pecnybnuku TaTtapctad ot 13
nionga 2007 roga Ne 31-3PT «O peanusauuu npaB rpaxgaH Ha NpegocTaBiieHne UM XUnbiX
NOMELLEHNA  FOCYyAapCTBEHHOro  unuwHoro doHaa Pecnybnukn TartapctaH u
MYHULMNANbHOMO XUNULIHOTO oHAa Mo [JOoroBopaMm coumanbHOro Havma» (ganee
COOTBETCTBEHHO — Xunble nomMmelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. Kateropun 3asButenemn

1.2.1.Jlvuamu, UMeLWMMM NPaBo Ha MOfyYeHWe MyHUUMNANbHOW YCIyrn, SIBASKOTCA
rpaxxgaHe Poccuinckon degepaunmn, npoxumBalolwme Ha TeppuUTopuM MYHULMNANbHOro
obpasoBaHna B Pecnybnuke TartapCTaH, MpU3HAHHbIE HYXOAWUMUCA B KUMbIX
NOMELLEHNAX, U B OTHOLUEHUN KOTOPLIX MPUHATO pelleHne O MNpenoCTaBeHUM XUIoro
nomeLLeHns (ganee — 3asiBUTErb).

1.2.2. C 3asaBneHuem BrpaBe o6paTUTbCA YMNOSIHOMOYEHHbLIN NpPeacTaBUTESb
3asBuUTeEns, OEUCTBYHOLMA B CWUITy MOSITHOMOYMM, OCHOBaHHbIX Ha OMOPMIIEHHOM B
YCTaHOBMIEHHOM 3akoHogaTtenbCcTBoM Poccunckon ®Pepepaumm nopsagke OOBEPEHHOCTU,
3aKOHHbIN NpeacTaBuTeNb 3asaBUTENS, AENCTBYIOLLNIN HA OCHOBaHUN doeieparnbHOro 3akoHa
nmbo  Ha  OCHOBaHWM  akTa  YMNOSIHOMOYEHHOIO Ha TO  OpraHa  MEeCTHOro
camoynpasneHusi(ganee — 3adaBUTENb, NPEACTABUTESNb 3asBUTENS).

1.3. MNopsaok MHopMUpoBaHUSA 0 NpeaoCTaBIEHNUN MyHULMMNATbHON YCyrn

1.3.1. WHdopmauma o nopsigke nNpeaocTaBfeHust  MyHUUMManbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, CcoAepXawmx BU3yalnbHYyld U TEKCTOBYH
WHpOpMAUMIO O  MYHMUMNANbHOW  yCriyre,  PacroflioXEHHbIX B MOMELLEHUSX
MHOTrOPYHKUMOHarbHbIX LEHTPOB NpeaocTaBfeHns rocyaapCTBEHHbIX U MyHULUUNANbHbIX
yCnyr.

2) Ha oduuManbHOM canTe MyHAUMNAnbHOro pamoHa B  WH(OpPMaLNOHHO-
TenekoMmMmyHukaunoHHoun cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [NopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);



4) Ha EguHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (nanee — EavHbin nopTan);

5) B rocygapcTtBeHHOW WHGOPMaUUOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHMUMnanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocam MpefocTaBfeHns MyHULUNanbHOW YCIyrn
OCYyLLEeCTBNSAETCA:

1) B MHOrOYHKUMOHAIbHbLIX LEeHTpax npenocTaBfieHNss roCygapCTBEHHbIX W
MYHULMMAnNbHbIX YCAYr Npy YCTHOM obpalleHum - NMMYHO 1nu No TenedoHy;

2) B UHTepakTMBHOM (pbopme PecnybrnvkaHcKkoro noprana;

3) B VcnonHutenbHOM komuTeTe Y34aKIMHCKOro cenbckoro nocernieHnss Cnacckoro
MyHUUMNansHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npu YCTHOM obpaLLeHnn - IMYHO UK No TenedoHy;

nNpu NMMCbMEHHOM (B TOM 4ucre B hopMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene no noyTe, B 9NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3.  WHpopmauna Ha EguHom nopTtane, PecnybnnkaHckom noptane o nopsigke u
CpoKax npeaoCcTaBneHns  MyHUUMNanbHOW  YCNYrM Ha  OCHOBaHWW  CBeLEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHUUMNASBbHBLIX YCAYr, NpegocTaBnseTcs
3asBuTento becnnaTHo.

[ocTtyn K nHbopMaumm o0 cpokax u nopagke npefocTaBfieHUss MyHULUNANbHOW yCnyrm
ocywectBnsieTcs 6e3 BbINOMHEHUS 3asiBUTENEM Kaknx-nnbo tpebosaHui, B TOM vncrne 6e3
NCMONb30BaHNA MNPOrpamMMHOro obecnedyeHunsi, yCTaHOBKa KOTOPOro Ha TeXHUYeckune
cpenctBa 3asiBuTensa TpebyeT 3akntoYeHUs! JNIMLEH3WOHHOrO WM WMHOrO COorfalleHnss ¢
npasoobnagatenemMm nporpaMmMHOro obecneyeHus, npegycmMaTpymBaloWero B3avMMaHue
nnaTtbl, perucTpauuio Wnn aBTopU3aLUMIO  3aaBUTENS UM NpegocTaBfieHne UM
nepcoHaribHbIX JaHHbIX.

1.3.4. lNpu obpaweHnn 3asBuTens NUYHO WM NO TenedoHy B COOTBETCTBUMU C
nocTynuBLLMM obpalleHneM npegocTaBnseTcs MHopMauns:

1) o0 mMecTe HaxOXOeHWs MHOroMYHKUMOHANBLHOIO LeHTpa npefocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNAarbHbIX ycnyr, IcnonHUTEeNnbHOro kommTteTa Ya4aknmHCKoro
cenbckoro noceneHna Cnacckoro MyHuumMnanbHOro panoHa Pecnybnukm TaTtapctaH no
agpecy: PT, Cnacckun p-H, c.Yauakne , yn. LleHTpanbHas, 4.8,

rpaduk paboTbl: NoHegenbHUK - naTHUUa ¢ 8.00 go 16.00,
cybboTa, BOCKpeceHbe — BbIXOAHON,
obepn ¢ 12.00 go 13.00,

cnpaBoyHble TenedgoHbl 8 (84347/ 3-61-40;

2) O nopsgke npefocTtaBneHns MyHUUMNanbHOW ycrnyru, o crnocobax M cpokax
noaayn 3asdBNeHNN;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaocTaBnseTcsa MyHuuMnanbHas ycnyra; o
HOPMATUBHbLIX  MPaBOBbIX  akTax, pPerynuvpylowmx  BONPOCbl  NpedoCTaBlieHUs
MYHULMNANbHOW yCrnyru;

4) O nepeyHe [OOKYMEHTOB, HeObXOAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfieHUN MyHULMNANbHON YCIyru, O cpokax npuema un permcrpauumn 3asaBneHus;

5) 0 X04e NpeAoCTaBieHNs MyHULUNANbLHOW yCnyru;

6) O MecCcTe pasMelleHus Ha oduumanbHOM canTe uHopmauum No Bonpocam
npegocTaBreHns MyHULUNAIbHON YCNYTIu;

7 0 nopsgke obxanoBaHWa OENCTBUMA unu ©e30enCTBUSA  OOSMKHOCTHLIX vl
OpeaHa.

Mo nucbmeHHOMy  oObpalleHuil0  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW yCcnyru, nogpobHO B NUCbMEHHON POpME Pa3bACHSAT
3asBUTEN0 NOPAOOK NpeaoCTaBleHNs MyHUUMNanbHOW YCNyrn U BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE afMWUHUCTPATUBHOIO perfameHTa, 1 B TedeHne Tpex pabounx gHen co
AHA pernctpaumm obpalleHnsa HanpaensaT oTBeT 3aaBuTento. OTBEThl 4AOTCA Ha A3blKe
obpaweHus. B cnydae HEBO3MOXHOCTM OaTb OTBET Ha s3blke OOpalleHnsa UCrnonb3ylTca
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.



1.3.5. WHdopmauua no Bonpocam npeaoCTaBNeHUs MyHUUUMNanbHOM  YCnyru
pasmMellaeTcs Ha ouumansHOM canTe MyHMUUNanbHOro paoHa U Ha MHAPOPMAaLUNOHHbIX
cTeHgax B nomeuweHuax KMcnonHutenbHOro kKomuteta Y34YaKIIMHCKOTO  CENbCKOro
nocenenusa onst paboTbl C 3a9BUTENAMM.

MHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmeliaemas Ha
WHAOPMAUUNOHHBIX CTeHOax M Ha oduunanbHOM cauTe MyHUUMNanbHOro pavoHa B
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu «AHTepHeT», BKINOYaeT cBeeHus O

MyHMUMMNanbHOM ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMUHUCTpPaATMBHOIO pernamMeHTa, WHMOpMaUui O MeCcTe HaxoXOeHus,
cnpaBoOYHbIX TenedoHax, BpeMeHn paboTbl OpeaHa, 0 rpadvke npuema 3asiBeHun Ha
npegocTaBfieHne MyHULMNAaNbLHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYNMPYHOLLME NPeaoCTaBNeHNe
MYHMUMMANbLHOW yCryru

1.4.1. llepeyeHb HOPMATUBHBLIX MPAaBOBbLIX AKTOB, PErynUpylLWMX npenocTaBrieHne
MYHULMMNANbHON ycnyrn (C yKasaHMEM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB UX oOchmumnanbHoro onybnmkoBaHus), pasmeweH Ha EauHom nopTtane, B
Peectpe rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCryr, Ha oduumanbHOM caunTe
MYHULUNANbLHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTu «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATUBHOIO pernameHTa B LEVCTBYIOWEN pedakuun noanexut
pasmelleHuio Ha EguHom nopTane, B PeecTpe rocygapCTBEHHbIX U MyHUUMUNASIbHbLIX YCAYT,
Ha odomymansHOM cante MYyHULMNANbHOro panoHa B NHGOPMaLOHHO-
TeNekoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.5. TepMUHBbI, UCMONb3yeMble B aAMUHUCTPATUBHOM perfamMeHTe,
N Nx onpeaenexHns

1.5.1. B agmMuHuCTpaTMBHOM perrnameHTe MWCMOoMb3ylTCa crnegylowme TepMUHbI U
onpegeneHus:

yoaneHHoe pabodyee MeCcTO MHOroyHKLUMOHANbHOrO LUeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr — TeppuTopuanbHO 06ocobneHHoe
CTPYKTYpHOe nogpasfgernieHne (ouc) MHOroyHKUMOHANbHOro LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX W  MyHUUMNAMNbHbIX YCNYr, CO34aHHOe B rOpPOACKOM (CenbCKOM)
noceneHnm MyHULMNanbHOro pamoHa unuM B ropofckoMm okpyre Pecnybrnvku TatapctaH B
COOTBETCTBUM C NMyHKTOM 34 [MpaBun opraHusaumm OeatenbHOCTU MHOTOQYHKLMOHASbHbIX
LEeHTPOB MpeaoCcTaBneHnss rocyfapCTBEHHbIX W MyHUUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpasutensctea Poccuiickon denepaumm ot 22.12.2012 r. Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm [esaTeNbHOCTU MHOrOQYHKUMOHANbHbBIX LEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHu4eckass owubka - owubka (onucka, onedatka, rpamMmaTundeckas wunu
apudpmeTndeckas owmbka nub6o nogobHaa  owwmbka), OOonyLleHHas  OpraHom,
NpegoCTaBAOWNM MyHMLMNANbHYIO YCryry, U nNpuBeAwas K HeCOOTBETCTBUIO CBEAEHUMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanNbHOW yCryru), CBeAeHUAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCH CBEAEHUS;

EonHasa cuctema uvaeHTUMKaumMm U1 ayTeHTUUKaUMM B UHAPACTPYKType,
obecneunBaroLlen MHPOPMaLMOHHO-TEXHOIOMMYECKOE B3anMoaencTBne MHGPOPMaLNOHHbIX
CUCTEM, UCNOSb3yeMbIX ANA NPpeaoCTaBNeHNS roCcyAapCTBEHHbIX U MyHULUNANbHbBIX YCIyr B
anekTpoHHon ¢opme (manee — ECWA) — depepanbHass rocygapcTBeHHas
MHOpMaUMOHHasa cuctema, obecneumBaloLlas CaHKLMOHUPOBAHHBLIN AOCTYM YYaCTHUKOB
WHOPMALUMOHHOIMO  B3auUMOLEWNCTBMS B €OMHOW  cucTeMe  mgeHtudpukaumm
ayTeHTUdUKauum K nHopmaummn, cogepxallenca B rocyaapCTBEHHbIX MHAOPMaLMOHHbIX
cucTteMax U MHbIX MHPOPMAaLIMOHHbLIX CUCTEMAX;

ML, - MNocymapctBeHHOe GrogxeTHoe yypexaeHue «MHOrogyHKLUMOHAmNbHbIA LEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAnNbHbIX yenyr B Pecnybnuvke TatapcraHy;



ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLMOHHas cucrtema
MHOrOYHKUNOHANbHbLIX LLEHTPOB MPeAoCTaBreHnUs roCcygapCTBEHHbIX U MyHUUUNAnNbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. OCHOBHble TMOHATUSA, UWCMNOMNb3yeMble B HACTOAWEM aAMWHUCTPATUBHOM
pernamMeHTe, NPUMEHSIOTCH B TOM e 3HayeHuu, 4YTo U B ®efeparnbHOM 3akoHe OT 26 nons
2006 rogaNe 135-93 «O 3awuTe KOHKYpPEHLUN».

1.5.3. B aamuHucTpatMBHOM pernameHTe non 3asBfieHneM O MpeaocTaBneHnm
MyH/UUMNAnNbHOM ycnyrn (ganee - 3asBreHue) NOHUMaeTCs 3anpoc O MpefocTaBreHuun
MYHULMNANbHOW YCNyru, NoAaHHbIN B COOTBETCTBUMN C NYHKTOM 3 cTatbk 2 defeparibHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHuMsaumm npegocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycrnyr» (aanee — @eaepanbHblin 3akoH Ne210-d3).

2. CTaHOapT NpefocTaBreHnst MyHULMNanbHOM ycryru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MpepocTaBneHune Xunoro NOMeLLEHUsI MO AOFOBOPY COLMAnbHOro Hanma.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACNOPSANTENBHOMO OpraHa MecTHOro
camoynpaBrieHusi, HeNnocpeaCcTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCryry

NcnonHutenbHbln  KOMUTET  Y3UYIKNUHCKOrO  Cenbckoro noceneHma  Cnacckoro
MYyHULMNaneHOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTtaToM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) NPOEKT JOroBopa CoumManbHOro Hamma Xunoro nomelleHus (npunoxenne Ne 1 k
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

2) peweHne o0 OTkase B npeaocTaBreHne MyHUUMnanbHOW ycnyrn (NpunoXeHue
Ne 2 K HacTosiLeMy agMUHUCTPATUBHOMY PErNaMeHTy).

2.3.2. PesynbTaT npegocTaBfieHns MyHULMNAnbHOW YCIyru HanpaBnseTcs 3asBUTENO
B (popMe 3MEeKTPOHHOro [OOKYMeHTa, MOAMNUCAHHOro YCWUITEHHOW KBanuduumpoBaHHOW
3IEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOIO OOSMKHOCTHOro nuua OpeaHa (nubo OpeaaHa), B
cootBeTcTBUM C DdepepanbHbiM 3akoHOM oOT 6 anpens 2011 roga Ne63-d3 «O6
3MEeKTPOHHOM noanucu» (nanee — ®epepanbHbli 3akoH Ne63-P3)B NMYHBLIN KabBUHET
EovHoro noptan. B cnyyae HanpaBneHust 3asiBieHusi nocpenctsom PecnybrivkaHckoro
noptana pesynbTaT NpeaocTaBneHns MyHUUMNAanbHOW YCNyru HanpaBnsieTcs B NUYHbLIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIGopy 3asBuTena pesynbTaT NpeaoCTaBNEHUS MyHUUUNANbHOW YCryru
Bblgaetca B OpraHe unm B MOLL B dopme ak3emnnspa 3SMEKTPOHHOMO AOKYMEHTa,
pacne4yataHHoro Ha 6yMaxHOM HoOcuTene, 3aBEepeHHOro nevyatbldo W NoANUCHI0
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaButenb BnNpaBe MOMy4YUTb pes3ynbTaT MpPeaoCTaBAeHNa MyHULUNanbHOW
ycnyrm B (popMe 3MEeKTPOHHOro [OKYMeHTa B TeYeHMe Cpoka LeWCTBUS pesynbTaTta
npegocTaBreHns MyHULMNAnbHON YCnyru.

2.4. Cpok npeaocTaBneHns MyHULMNAnbHOW YCNyrn, B TOM YMCIE C y4ETOM
HeobxoanmocTn obpalleHns B OpraHnsaLmm, y4acTByowme B NpeaoCcTaBneHnm
MYHULMNANbHOM YCIyrn, CPOK NPUOCTAHOBIEHNS NPeAOoCTaBNeHUss MyHULMNANbHOW yCryrn
B Criyyae, ecnm BO3MOXXHOCTb MPUOCTAHOBNEHNA NpeayCMOTPEHa 3aKOHO4ATENTbCTBOM
Poccuiickon ®egepaunn, Cpok Bblgaun (HanpaBneHnsa) OKYMEHTOB, ABNAIOLLMXCA
pe3ynbTaTtoMm NpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn

2.4.1. MynuumnaneHasa ycnyra npegoctaBndetca He nosgHee 30 gHen co  OHs
npeaocTaBneHnsa JOKYMEHTOB.



2.4.2. TpuocTaHOBMNEeHWe cpoka NpedoCTaBreHUs MyHULMMNANbHOM YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyMeHTa, sBRsOLlErocs pesynbTatoM npeaocTaBreHuns
MyHULUMNANbHOW yCcnyrn B popMe 3MEeKTPOHHOTO AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNSeTCs
B AIeHb 0hOpMIIEHMS U perncTpaunm pesynbTata npeaocTaBneHns MyHULMNanbHOM YCryru.

2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepeyvyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3akoHodaTesibHbIMU UM NHBIMU HOPMAaTUBHbIMKX NMPaBOBbIMAU akKTaMW A4 npenocraBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a TakxKe ycnyr, KOTopble ABNATCA HeobxoaANMbIMU K
obaszaTenbHbIMK AN npeagocrtaBneHnda MyHuMuMnanbHbIX YCNyr, nognexawmnx
npencTtaBJiEHUIO 3adBUTETEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM YMUCIIE B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. Ana nonyyYyeHuMss MyHUUMNanbHOM yCryrn 3adBuUTENb NpPeacTaBnseT creayrowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0OCHOBaHus obpalleHns:

1) OOKYMEHT, yOOCTOBEpPSIOWNN NUYHOCTL (He Tpebyetca B cnyyae obpalleHus
nocpeactesom PecnybnunkaHckoro noprtana);

2) OOKYMEHT, yAOCTOBEPSIOWMUN MOMHOMOYMSA MpeacTaBuTensl 3adBuTens, B criyvae
oOpalleHuns 3a npefocTaBfieHMEM MYHULMMANbHOW yCnyru npeacraBuTens 3aasutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B opme [JOKyMeHTa Ha OymaxHoM HocuTene (npunoxeHue Ne3 Kk HacTosiwemy
aAMWHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHOM popme (3anofHAeTcs NoCcpeacTBOM BHECEHUA COOTBETCTBYHOLLMX
CBeAEHUN B 3NEKTPOHHYI opMy 3adBfeHus), MOANMCAaHHOE B COOTBETCTBUMM C
TpeboBaHUAMM  nyHKTa  2.5.7aQMUHUCTPATUBHOIO  pernameHTa, npu  obpallieHum
nocpeactsom EgmHoro noptana, PecnybnukaHckoro noprana;

4)  OOKYMEeHTbI, NoATBEPXAatoLLmMe COCTaB CeMbW 3asiBUTENS:

cBMAeTenbCTBa O rOCYJapCTBEHHOW perncrpauum akToB rpaX4aHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMm MHOCTPAHHOro rocyaapcTBa, W WX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 00 YCbIHOBMEHWUW, BblOaHHblE OpraHamu 3anucu akToB rpaX4aHCKoro
COCTOSIHUSI UINN KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

OOKYMEHTbI, BblaHHble (0POpPMIEHHbIE) OpraHaMu A03HaHus, cneactena nnbo cyaom
B Xo4e NpoOu3BOACTBA MO YrofloBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (OOpMIEHHbIE) B
XO4e rpaxaaHcKoro unv agMUMHUCTPaTUBHONO CyaonpomnsBoacTea nmbo cygonponssoacTsa
B apbuTpaxHblX cydax, B TOM 4uCfe peLleHus, MpuroBopbl, onpeaeneHns u
NoCTaHOBMNEHNS Cy4OB 06LLeNn PUCAMKLUN N apBUTPaXKHbIX CyJ0B.

5) [OOKyMeHTbl, Jalouime OCHOBaHME OTHOCUTb 3asaBuTens nNubo yneHa ero cembM K
Kateropum rpaxgaH, UMerLwux npaBO Ha NpedoCTaBfieHUE XWUMNOro MOMELLEHUS BHE
odyepean B COOTBETCTBUM C XKUMULLHBIM 3aKOHOA4ATENbCTBOM:

MeOuLMHCKas cnpaBka 13 MeauuUHCKON OpraHu3auun - Npyu Hanmyunmm B cCOCTaBe CeMbM
rpakgaHuHa 60nbHOro, CTpagaroLero TsKenom opMon XPoHMYECKOro 3aboneBanus, npu
KOTOPOM COBMECTHOE MPOXUBAHWE C HUM B OAHOW KBapTUpPE HEBO3MOXHO, MO MEPEYHIO,
YyTBEPXKOEHHOMY  YNONTHOMOYEHHbIM MpaBuTenbCcTBOM Poccuinckon  depepauuu
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BNacTy;

crpaBka M3 OpraHOB OMEKM M MOMNeYMTeNnbCTBa O Ha3HAYEeHMM OMNeKyHa - B Criyyae
noanucaHusa 3asiBfieHUs O MNPUHATMM Ha Y4YeT OMEeKyHOM, AEWCTBYIOLWWUM OT WUMEHM
HefeecnocobHOro rpaxaaHuHa;

6) npaBoyCTaHaBnMBaKLWME AOKYMEHTbl Ha OOBEKTbl HEABWXMMOCTW, MNpaBa Ha
KOTOpble He 3aperucTpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 0643aTenbCTBO COBEPLUEHHONMETHUX YNEHOB ceMbl 06 oOcBOOOXOEHMM nocne
NOJSTy4YEHUS XUMOro NoMeLLeHNa paHee 3aHMMaeMoWn MroLwagn Ha yCrioBUsIX coumnaribHOro
HanuMa, 3a UCKITYEHMEM CrlydaeB NpefoCTaBfieHUs XUnoro noMeLleHna B AO0MNofIHeHue K
UMEIOLLIEMYCS XXMUINOMY NMOMELLEHUIO.



25.2. B cnyyae ecnn 3agButenb nMNpusHaH ManouMyluMm OOHOBPEMEHHO C
AOKYMeHTaMu, npeayCMOTPEHHbIMU NYHKTOM 2.5.1 aAMUHUCTPATUBHOIO perfamMmeHTa,
npefoCTaBATCA crieayoLlme JOKYMEHTbI:

1) «cnpaBka 06 o06ydeHun B oOOpasoBaTenbHbIX OpraHM3auusix CpeaHero
npoceccrmoHanbHOro mnu Bbiclwero obpasoBaHua B cryvyae oOOy4eHUs YNEeHOB CEMbM
3asBUTENA B TaKUX OpraHu3aumusx;

2) cBedeHud, cogepXallmecs B KHUre yyeta OOXOO0B M pacxXodoB U XO3ANCTBEHHbIX
onepaunn uHOUBUAYaANbHOro npeanpuHMMaTens, MNPUMEHSIOWEro Kak obuy, Tak wu
YMNPOLLUEHHYD CUCTEMY HaNoroobfoOXeHNa, CUCTEMY HaroroobfioXeHna [Onsi Ccerbxos3
ToBaponpoussoauTenen (eanHbl CerbCKOXO3ANCTBEHHbIN HaNor);

3) nepBUYHbIE YYEeTHble AOKYMEHTbl, NOATBEPXAallne pacxodbl 3a pacyeTHbIN
nepuos  uMHAMBUAYasnbHbIX  NpeanpuHUMaTenen, B  Cclyyae  ecnu  O0bekToM
HanoroobsIoXXeHNA ABMAIOTCA OOX0Abl, HE YMEHbLUEHHbIE Ha BENUYMHY COOTBETCTBYHOLLMX
pacxoaos;

4) cornaweHue (OOroBop) MeXay uYneHamMu KpecTbsiHCKOro  (thepmepckoro)
X034MCTBa O pacnpefeneHnun nnogos, NpoAyKuMM M OOXOA0B, KOTOpble MOSfyYeHbl B
pesynbTtate OeATeNIbHOCTM 3TOr0 XO035IMCTBaA B Crlydae eCcnv YreHbl CeMbW 3asaBuTens
ABMSAOTCS YNeHaMn Takoro Xo3sINCTBa;

5) oT4yeT cybbekTa OUEeHOYHOM OeATenbHOCTU 06 OLEeHKe TPaHCMOPTHLIX CPeacTs,
Haxo4dAWMXCs B COBCTBEHHOCTU rpaxdaH, MPU3HAHHbBIX HYXOAWUMNCA B XKUIbIX
nomMeLLeHnsaXx.

6)

2.5.3. B cnyyae ecnn B TeYeHMe pacyeTHOro nepuopa 4YrfieHbl CEMbU UMW OOUHOKO
NPOXMBALLMA 3asiBUTENb ObINN BbIHYXXAEHbl NpoAaTb MMYLLECTBO, BXoAsLee B NepeyvyeHb
UMyLLLecTBa, nognexawero HanoroobnoXeH U yYnTbIBAEMOro Ans NPU3HaHUSA rpaxkaaH
ManoMMyLmMMK, NpeacTaBnsalnTCsd AOKYMEHTbl, MNOATBepXOawLwue MnpuyYnMHy Mpoaaxu
(onnata cpoYHOro MeAMLMHCKOrO NeYeHns, JOPOroCTOALWMX NekapcTs 1 ap.).

2.54. Tlpn HanuuMnm nae HakonmneHnn B XKUMULWHO-CTPOUTENbLHbLIX W rapaXHbIX
KoornepaTtmBax 3asiBUTENeM nNpeacTaBrnsaloTCAa CBEAEHUA O CTOMMOCTW YKasaHHbIX nae
HaKoMMeHWn, 3aBepPeHHbIE XUMULLHO-CTPOUTESNbHBIMW, rapaXHbIMW KoonepaTneamu.

2.5.5.B cnyyae ecnu 3asBuUTENb OTHECEH K onpeaesieHHOW eaeparnbHbIM 3aKOHOM,
ykasom [lpeangeHta Poccuickon ®depepaumm wmnu 3akoHom Pecnybnukm TaTapctaH
KaTeropum OOHOBPEMEHHO C [OOKYMEHTaMW, MpefyCMOTPEHHbIMU MyHKTOM  2.5.1
afMVHUCTPATUBHOIO  perfameHTa, HeobxoauMbl  OOKYMEHTbl,  noaTBepxaatoline
OTHOLLEHME rpaxgaH K MHOW, onpegeneHHon degepanbHbiM 3aKOHOM, Yka3oM lNpesnaeHTa
Poccunckon depepaumm wmnmn 3akoHom Pecnybnvku TaTtapctaH KaTeropum, MMerLen
npaBo ObITb MPUHATON Ha y4eT B KAYECTBE HYXXAAKLLMXCA B XUSbIX MOMELLEHUSIX.

2.5.6. 3ageBneHne un npunaraemble OOKYMEHTbl MOryT ObiTb nNpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) 4yepes MOPL| Ha OymaxHbIX HOCUTENAX M B BUAE OSNEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpebOoBaHUAM NyHKTa 2.5.7aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EgumHoro, PecnybnnkaHckoro noprana B 9N€KTPOHHON dhopMe;

3) B OpraH nMYHO wUnM MNOCPEACTBOM MOYTOBOW CBSA3M Ha OymMakHOM HocuTene.
3asiBrneHne n npunaraemMble JOKYMEHTbI, MPU HanpaBfieHun NOCPeaCcTBOM MOYTOBOW CBSA3W,
3aBePATCA B YCTAHOBMEHHOM MOPSAKE.

2.5.7. 3agBneHne nNpu  HanpaBneHun nocpeactsoMm  EamHoro  nopTtana,
PecnybnukaHckoro noptana noagnucbiBaeTcs NPOCTON SNEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[ns nony4yeHns nNpOCTON 3MEKTPOHHOW MOAMUCU 3adABUTENKO HEOBXoOUMO MpPOWTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noatBepantb YYETHYHO
3anuce.

ONEeKTPOHHbIE  OOKYMEHTbl (3MEKTPOHHble 00pa3sbl [AOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6nyHkta 2.5.1, nognyHkTe S nyHkta 2.5.2aMWHUCTPaTUBHOIO
pernamMmeHTa, 3aBepsieTcd  YCUNEeHHoM  KBanuduumpoBaHHOW noanucbio  nuy,
YNOMHOMOYEHHbIX Ha co3daHwe W nognucaHne Taknx [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.



ONEeKTPOHHbIE  AOKYMEHTbI(3NEKTPOHHbIE 0b6pasbl AOKYMEHTOB), npunaraemble K
3asiBMeHn0, B TOM Yucne JOBEPEeHHOCTU, HanpasnsaTca B Buae dgannos B popmatax pdf,
iPg.jpey,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 MbawnT.

KauyectBO npenoctaBnAemMblX 9SMNEKTPOHHbLIX [OOKYMEHTOB (3NIEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AOSMKHO MO3BOSMIATL B MOMHOM O6beme npoynTaTb TEKCT [OKYMEHTa MU
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpewaeTcsa TpeboBaTtb OT 3aABUTENS:

1) npencrtaBneHUs OOKYMEHTOB M MHAOPMauUUM WM OCYLLECTBIEHUA OENCTBUMN,
npeacTaBneHMe WM  OCYLLUEeCTBIIEHME KOTOPbIX He MpegyCMOTPEeHO HOpPMaTUBHbIMU
NpaBoOBbIMM  aKTaMu, pPerynmpylowmMmMmn  OTHOLLEHMUsl, BO3HMKalWMe B CBA3N C
npegocTaBfieHUEM MYHULMMNANBHOW YCNYru;

2) oOcCywecTBfeHNa [encTBMA, B TOM 4UCRe CcorfacoBaHur, HeobxooumbiX Ans
nosly4eHns MyHUUMNanbHOM YCNyrn 1 CBA3aHHbIX C obpalleHneM B MHble roCcyJapCTBEHHbIE
opraHbl, OpraHbl MECTHOro camMoynpaBfieHUs, OpraHn3auum, 3a UCKIHYEeHMEM MNosyvyeHus
ycrnyr Wn nonyyYeHust OOKYMEHTOB W WHgopMauun, npefocTtaBnsemMblx B peaynbraTte
npefoCTaBfiEHUsT TakUX YCIyr, BKMIOYEHHbIX B MepeyHu, ykasaHHble B Yyactn 1 ctatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCYr);

3) npencTaBneHnsa JOKYMEHTOB U MHopMaLmu, OTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb
KOTOpPbIX He YyKasblBanucb MpW MNepBOHaYanbHOM OTKa3e B nNpueMe [OOKYMEHTOB,
HeoOXoaMMbIX ONA NpefoCTaBfieHUss MyHUUMNAnbHOW ycnyru, nNubo B npeaocTaBrieHuu
MYHULMNANbHOM YCNYrn, 3a UCKITIOYEHNEM CreayoLWnNX Cryyaes:

a) UW3MeHeHue TpeboBaHMN  HOPMATMBHbLIX MPaBOBbIX aKTOB, KacakLMxXcs
npefoCTaBfieHNs MyHMLMNANbHOW yCnyrk, rnocne nepBoHavarbHOM Nogayvn 3asiBNEeHust o
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyru;

0) Hanuune owunboK B 3asiBEHUN O NPeaoCTaBNEHUM MYHULUUNANbHOW YCyru u
AOKyMEHTaX, MOAdaHHbIX 3adABUTENleM Mocne nepBoHa4anbHOro oTka3a B MNpueme
AOKYMEHTOB, HeOOXoOuMMbIX ANs NpeaocTaBfeHns MyHuuMnanbHoOW ycnyrn, nmbo B
npefoCTaBfEHMM MyHUUMNANBHOW YCNYrM U HE BKIKOYEHHbIX B MNPeACTaBliEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) WUCTEYEHME CpoOKa [LEWNCTBUA AOKYMEHTOB WM W3MeHeHWe uHdopmaumm nocne
nepBoHa4anbLHOro OoTkasa B MNpuemMe LOOKYMEHTOB, HeoOXoauMbIX Afsi npefocTaBrieHus
MYHULMNanbsHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyrn;

I BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (MpU3HAKOB) OLUMOOYHOrO Mnn
NPOTUBONPAaBHOro Aencteus (6e3gencTems) 4OmMKHOCTHOro nuua OpraHa, paboTHuka MOL,
npu nepBoHavanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOoAMMbIX AN NpeaocTaBneHus
MyHUUMNaneHOM ycnyri, nubo B NpefocTaBfAeHUM MyHULMNANbHOWM YCNyru, O 4em B
NMMCbMEHHOM BuAae 3a nognucbto pykosoautena OpraHa npyv nepBoHavanbHOM OTKase B
npueMe AOOKYMEHTOB, HeobXoauMMbIX [Ons NPEeAoCTaBfEHUA MyHUUMNANbHOW  yCnyru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBfIEHHbIE HEYA00CTBa;

4) npepoctaBneHnss Ha OymaxHOM HocuTene [OOKYMEHTOB W uMHOopmMauuu,
3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBMM C MYyHKTOM 7.2
yactn 1 crtatbm 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a uCKNOYEHNEM CrydaeB, ecnu
HaHEeCEeHNe OTMETOK Ha TakMe AOKYMEHTbl NMbO KX M3bATME ABNSETCA HeobxoouMMbIM
yCrnoBMEM nNpenoCTaBNEeHUs roCygapCTBEHHOM WMAWM  MYHULUMNANbHOM YCIYrn, U UHbIX
Cny4aeB, YCTaHOBIEHHbIX beaepanbHbIMN 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTUBHLIMM NPaABOBLIMM aKTaMW Arsi NpegoCcTaBeHNss MyHULMNAansHOW yCnyru,
KOTOpble HaxXoAsaTCA B pacropsiKEHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOMo

camoyrnpaBneHu1s 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam
MECTHOIo camoyrnpaBfieHnUsi opraHu3aunii U KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a
Takke crnocobbl NX NONyYeHUsi 3asiBUTENSIMU, B TOM YUCTie B 3N1EKTPOHHON dhopme, Nopsiaok
NX NpeacTaBneHns; FrocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nmbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HaXoaAaTCst AaHHbIE AOKYMEHTbI

2.6.1.MonyyvatoTcsa B paMkax MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS:



1) Beinuckn 13 EQnHOro rocygapcTBeHHOro peecTtpa Heasuxnmoctn (ganee - EMPH) o
npaBax OTAEeNbHOro Nuua Ha nMeBLINECs (MMeloLMnecs) y Hero 06beKkTbl HEABMXXMMOCTU Ha
Tepputopumn Poccunckon depepaumm Ha 3asBUTENS, YNEHOB €ro CeEMbU U BCEX rpakaaH,
3aperncTpmpoBaHHbIX BMECTE C HUMW.

2) Bbinuckn n3 EMPH o nepexoge npaB Ha OObeKkTbl HEABWXUMOCTU Ha 3asBUTENS,
4YIEHOB €ro CeMbW U BCEX rPaXkaaH, 3aperMcTpupoBaHHbIX BMECTE C HAMM.

3) Boinnckn n3 EMPH 06 OCHOBHbIX XapakTepuCcTUKax U 3aperncTpupoBaHHbIX npaBax
Ha 0OBbEKT HeABMXUMOCTH.

4) CBefeHunsi 0 NOCTAHOBKE Ha yyeT B HaroroBom opraHe gusunyeckoro nuua (MHH).

5) CBegeHus 0 CTpaxoBOM HOMepe nHansuayansHoro nuuesoro cdeta (CHUIC).

6) CBegeHus o pasMmepe BbiNfaT 3acTpaxoBaHHOro nuua.

7) CBegeHus B obbeme cBMAETENbCTBA O POXKAEHUN.

8) CBegeHus B 06beMe cBMaeTenbCTBa O 3aknyeHum bpaka.

9) CBegeHus B obbeme cBuaeTenscTea 0 CMepTH.

10) [JokymeHT, cogepxawum ceegeHnsa ob6o Bcex rpaxgaHax, 3apermcTpMpoBaHHbIX MO
MEeCTY XUTemnbCTBa, C YyKasaHMeM agpeca, AaTbl perncrpaumm rpaxgaH, aTtbl Bblgayu
AOKYMEHTa Ha NpeoCTaBrIiEMOE XUoe NoMeLLeHne;

11) ®uHaHCOBLIM NULEBON CYET C YKasaHMeM XUIon un obuen nnowagnm Xumoro
noMeLLeHNs N aaTbl Bbl4aun Ha NpeoCTaBsieMOe XUIToe NOMELLEHME.

Cnocobbl nony4yeHns M NOpsagoK NpeactaBneHna OOKYMEHTOB, KOTOpble 3asiBUTENb
BrnpaBe npeacTaBUTb, onpeaeneHbl NyHKTOM 2.5.6 HacToswero pernameHTa. 3anpeLlaeTcs
TpeboBaTb OT 3asBUTENsS  BblENEPEYUCNIEHHbIE  [OOKYMEHTbl, Haxoaswmecs B
pacrnopsKeHUN rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamMoyrnpaBfeHuUst U MHbIX
opraHmsaumm.

2.6.2. 3agBuTenb BnpaBe nNpPeaoCTaBUTb [OOKYMEHTbl (CBeOEHUs), YKa3aHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1 agAMUHUCTPATUBHOIO perfiaMmeHTa, B hopMe 3NEKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanndnumpoBaHHON noanucbto nuu,
YNOSTHOMOYEHHbIX Ha CO34aHMe 1 NoANNCaHne Taknx JOKYMEHTOB, NpU nogaye 3asiBreHns.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE MpeacTaBfeHne) yKkasaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocyfapCTBEHHOW BracTu, opraHamu
MECTHOro camoyrnpasrieHNs, opraHn3aumsiMm JOKYMEHTOB N CBEOEHUI HE MOXET SIBMNATbCA
OCHOBaHWEM AN 0TKasa B NpefoCTaBNeHNN MyHULMNANbHOW YCIyTn.

2.6.4. [omKHOCTHOe -nuuo wn  (Mnu) paboTHMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernaMmeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE
(HecBoeBpeMEHHO NpeacCTaBMBLUME) 3anpoOLUEHHbIE W HaxXOASAWMECS B pPaCnopsiKeHUU
AOKYMEHT WNW CBeOEeHus, noanexar agMUHUCTPaATUBHOW, AUCUMNAIMHAPHOW WM UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbcTtBOM Poccuickon ®epepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENSA OOKYMEHTbl CBEOEHUS, B TOM 4ucne
noaTBepXxgamLwme BHECEHWE 3asdABUTENEM nnaTtbl 3a MNPeaoCTaBfiEHME MyHMUMMNANbHON
yCnyry, HaxoasilmMecs B pacropsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
camoynpaBneHnss “ NOoABEAOMCTBEHHbLIX [OCY4apCTBEHHbIM OpraHam Wn opraHam
MECTHOro camoyrnpaBfieHUs1 OpraHM3aLni.

HenpencraBneHne 3asBUTENEM [OOKYMEHTOB, COAEpXaluMx CBEAEHUs, KoTopble
Haxo4ATCA B PacropsKeHMM  FOCYAapPCTBEHHbLIX  OpraHoB, OPraHoOB  MECTHOrO
camoynpaBneHuss “ NOoABEAOMCTBEHHbLIX [OCY4apCTBEHHbIM OpraHam Wnn opraHam
MECTHOIMO CaMOYNpaBfiEHUs1 OpraHu3auuni, He SBMSIETCA OCHOBaHMEM nONnd OTkasa
3aaBUTENO B NPeaoCTaBeHNN MyHULMNANbHOW YCRyri.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM AN oTKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX ANA NPpeaoCTaBNEHNA MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHMSIMW [ONs OTKasa B MNpuUeMe [OOKYMEHTOB, HeoOXoAuMMbIX AOris
npeaocTaBneHnss MyHUUMNansHOW yCryru, SBNSATCS:



1) npeacTaBreHHble 3asBUTENEeM [OOKYMEHTbl cofepXXaT MOAYUCTKU U UCNpaBrieHuUs
TEKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHodaTenbcTBoM Poccumnckon
depepaumu;

2) OOKYMEHTbl coepXaT MOBPEeXAEHUS, HanuMyme KOTOpPbIX He MNO3BOSSieT B MOSHOM
obbemMe ucnonb3oBaTb MHAPOPMALMIO U CBEAEHWs, COAepXalmecss B [OKYMeHTax Ans
npefocTaBieHUss MyHULMNANbHOW YCIyru;

3) npeacTaBneHHble AOKYMEHTbI NN CBEAEHUS yTpPaTUN CUIY HA MOMEHT obpaLleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, yAOCTOBEPSIOWMUN MOSTHOMOYNA npeactaBuTens
3asBuTend, B crnydyae obpalleHna 3a npefocTtaBfieHMeM  MyHUMUMNANbHOW  YCIyrn
yKasaHHbIM NLOM);

4) nogaya 3asiBfeHWss O MpedocTaBfeHUn MyHUUUNarbHOM YCRAyrM U LOKYMEHTOB,
HeoOXxoauMbIX NS NpefocTaBneHns MyHUUMNanbHOW YCIyrn, B 3SIEKTPOHHOM ¢opme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHOe 3anofiHeHne obs3aTenbHbIX Nofier B opMe 3asiBfieHUs!, B TOM Yucre
B WHTepakTUBHOW doopMe 3asaBneHus Ha EguHom nopTtane, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HeNosHoe, NMMBO HenpaBubHOE 3anofIHEHME);

6) npegcTaBneHMe HemnosiHOro  KOMMfeKkTa OOKYMEHTOB, HeobxoaumbixX  Ans
npefoCcTaBfieHNss MyHULMNANbHOW YCIyru;

7) 3as8BneHve o nNpeaocTaBfieHUN YCNyru nogaHo B OpraH rocygapCTBEHHOW BriacTtw,
opraH MeCTHOro camoynpaBfieHUs NN opraHn3aumio, B NOSTHOMOYNSA KOTOPbLIX HE BXOAUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHoBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O6 anekTPoHHOW NOANUCK» YCIOBUA NPU3HAHUS AENCTBUTENBHOCTY,
YCUNEHHOW KBannuULUMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lNepevyeHb OCHOBaHWMM LN OTKas3a B NpuemMe [OKYMEHTOB, HEOOXOAMMbIX OnS
NONyYeHNa MyHULMNANbHOW yCrnyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkaze B npuemMe [LOKYMEHTOB, HEOOXOAMMbLIX ANA NOMyYeHus
MYHULMNANbHOM YCRyrn, C yKasaHuMemM MNpuUYnH OTKasa, odopmMIisieTcs B COOTBETCTBUM C
doopmon, yctaHoBrieHHon B npunoxeHun Ne 4 Kk HacToswemy PernameHTy, nognuceiBaeTca
YCUNEHHOW KBannMUUMPOBaAHHON 3NIEKTPOHHOW MOAMNUCBHID B YCTAHOBMIEHHOM nopsike
YNOSTHOMOYEHHbIM A0SMKHOCTHBIM nNnuoM OpraHa (OpraHom), 1 HanpaBNAeTCcs 3asiBUTENIO B
Nn4YHbIK KabuHeT EguHoro, PecnybnuvkaHckoro noptana u (unu) B MOLL B aeHb NpuHATUA
pelleHnst 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMBIX A515 MONyYeHUss MyHULUNansHOM
yCryru.

2.7.4. 3anpewaetcd oTKasbiBaTb B MNpuYeEME 3asiBMIEHUA WU WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCcTaBneHuss MyHUUMNanbHOW yCnyru, B criydae ecnn 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA npefocTaBfneHns MyHUUUNanbHOW YCryru, nogaHbl B
COOTBETCTBUM C MHAGOpPMaLMEN O Cpokax WM nopagke npenocTaBneHuss MyHuUuMnanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTaHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHON yCnyru

2.8.1. OcHOBaHUIM ONsi NPUOCTAHOBNEHNA MYHULMNANbHOW YCYrn He NPeayCMOTPEHO.

2.8.2. OcHOBaHuWs ans oTkasa B NpeaoCTaBNeHNUN MyHUUMNANbHOWN YCIyTn:

2.8.2.1. WcuepnbiBalolwmin nepeyeHb OCHOBaHMW AN OTKasa B NpegocTaBrieHnu
MYHMLMNANbHOro UMyLLIeCTBa B apeHay, 6e3Bo3mesgHoe Nonb3oBaHueE:

1) HenpeacraBneHve OOKYMEHTOB, NpunaraemblX K 3asBfIEHUIO, YKa3aHHbIX B MYHKTE
2.5 HacTosLWero perrnamMeHTa,;

2) Hanuune B OOKyMeHTax, NpeAcTaBNEHHbIX rpakgaHamu, HegOoCTOBEpPHOM u (1nn)
HEeNoNHOM MHGopMaLnu;

3) OTcyTcTBME Yy rpagaH OCHOBaHWWA ANA NPU3HAHWSA ManoMMyLMMKU C Yy4eTOM KX
UMYLLIECTBEHHOTO MOSIOXEHWS;

4) OtcyTcTBME Yy rpaxgaH OCHOBAHUW ANS MPU3HAHUS HYXOALWMMUCA B XKUMbIX
nomMeLLeHnax, npegocTaBseMblX No JOroBopamM CcoumnarnbHOro Hamma;



5) OTBeT rocygapCcTBEHHOro opraHa, opraHa MeCcTHOro caMmoynpaBrieHusi, opraHmMsanmm
Ha MeXBEeAOMCTBEHHbIN 3anpoc CBMAETENbCTBYeT 00 OTCYTCTBUM AOKYMEHTA U (Mnwn)
MHopMaumnKn, HeOBXoaUMbIX ANs NMPUHATUS FPaXKaaH Ha YYeT B Ka4eCTBE HYXXAatoLMXcs B
XWUNbIX NOMELLEHNSX, ECINU COOTBETCTBYIOLLNIA JOKYMEHT He Oblnl NpeacTaBrneH 3asaBUTenem
no coOCTBEHHOM WHMUMATMBE, 3a WCKIOYEHMEM CrlyyaeB, €CnM OTCYTCTBME TaKuX
3anpawmBaemMbiX AOKYMeHTa unn uHdopmauuMmM B pPacrnopsKeHUM TakMx OpraHoB wunuv
opraHusauun noaTeBepXgaeT NpaBO COOTBETCTBYHOLMX FpaxnaH COCTOATb Ha y4yeTe B
KavyecTBe HYXOalLMXCS B XKUIbIX MOMELLEHUSIX;

6) [lpeactaBneHbl W (MNK) norfydeHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepX4altT MpaBo rpaxgaH COCTOATb Ha yyeTe B KayecTBe HYXOAtoLMXCHA B XKUMbIX
NoMeLLeHNSX;

7) He wucTek yCTaHOBMIEHHbLIN 3aKOHOAATENbCTBOM CPOK CO [AOHSA COBepLleHUs
rpakgaHamum [OencTBui, B pesyrnbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb
NPU3HaHbl HYXXOAKLWMMUCS B XXUIMNbIX NOMELLLEHNAX.

2.8.3. lNepeyveHb OCHOBaHWN ONA OTKas3a B NpefoCTaBfieHMM MYyHUUMNANbHOW YCNyru
SBMSIETCHA UCHEPnbIBAIOLLUM.

2.8.4. 3anpeluaeTcsa oTkasblBaTb B NpeAoCTaBfeHU MyHULMNansHOW YCNyrn B crny4yae,
ecnun 3asBfieHne O npeaocTaBfeHUN MyHULMNanbHOW YCIyrn NogaHo B COOTBETCTBUU C
WHOpMauMen O Ccpokax W nopsigke NpefocTaBneHns  MyHUMUMNanbHOW — yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsapgok, pasmep M OCHOBaHWSA B3UMaHUSA rocy4apCTBEHHOW NOLUMNHBI U MHOW
nnaTtbl, B3MMaeMon 3a npegocTaBreHne MyHUumunansHou ycnyrm

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABASATCA HEOBXOANMbIMU N 06s3aTEeNbHBbIMWN 4N
npefocTaBfeHns MyHMUMNANbHbBIX YCNYT U NPeSoCTaBNATCS OpraHn3aumsMmn n
YNOSTHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon ®egepaunm
aKcnepTamu, y4acTBYHOLWMMN B NPpeaoCcTaBeHnn npegycMOTPEeHHbIX YacTbio 1 ctatbu 1
depnepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-03 «O6 opraHunsaummn
nNpenocTaBneHns rocygapCTBEHHbIX U MyHULMAANbHbBIX YCITyr»

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUSA B3MMaHUSA nnaTbl 3a NpefocTaBfieHne yenyr,
KOTopble ABNATCA HeobxoauMbIMU U 06s13aTeNbHBIMK A58 NpeoCcTaBeHns
MYHULMNANBHOW YCRyru, BKNOYas MHopmaLmio o MeToauke pacyeTa pasmepa Takomn
nnaTbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o
npefocTaBfeHnn MyHULMNANbHOW YCyru, YCnyru, NnpegocTaBnsieMon opraHm3aumen,
y4yacTBYIOLLEN B NPeJOCTaBEHUN MYHULMNANBHON YCYrn, U NPpU NONyYeHnn pesynbtarta
npeaoCcTaBNeHNa Taknux yCryr

2.12.1. Bpema oxugaHua npu nogade 3adBfieHUMs Ha MNonyyvyeHue MyHULMNanbHOW
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHuu pesynbTata nOpegocTaBneHns MyHUUMNansHOW  yCcnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He OOMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 nopsgok peructpaumm 3anpoca 3asaBuTensd 0 NnpeaoCcTaBneHmm
MYHUUUNANbLHOW YCNyru 1 ycnyru, npegocraBnsaeMon opraHu3aumen, y4acTByoLen B
npegocTaBfieHUM MyHULUNANbHOW YCyrn, B TOM YUCHE B 9NIEKTPOHHON dhopme



2.13.1. TMpn nuyHom obpawieHmn B MOLL B geHb nogadn 3asBneHus 3asBUTENO
BblaaeTca pacnucka n3 AUC ML ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAALWMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayu 3asBeHus.

2.13.2. lNpn HanpaeBneHun 3asBfeHUs nocpeacTtsoM, PecnybnukaHckoro nopTtana
3aaBUTENb B OEHb NOAayun 3asdBfeHMs nonydaet B NMYHOM KabuHeTe PecnybrmkaHCKoro
nopTtana M No 3SIEKTPOHHOM MOYTE YBeOOMIEeHWe, MOATBepXaawLllee, 4YTO 3asBNeHue
OTNpaBfeHo, B KOTOPOM YyKa3blBalOTCH pPerncTpaumMoHHbIN HOMep W [JaTa nojadu
3asiBreHns.

2.13.3. MNpwn nnyHom obpawieHmnn B OpraH B AeHb Nogadn 3asBfieHnst YNoSTHOMOYEHHbIM
AOJDKHOCTHLIM nnuoM OpraHa 3asiBUTento BblgaeTcd pacnucka u3 aBToOMaTU3nMpoBaHHOW
WHOPMALNOHHOMW CUCTEMbI, NpeAHasHa4YeHHOW [ONA OKasaHus rocygapCTBEHHbIX U
MYHUUMMAnNbHbIX YCNyr, C perucTpauuoHHbIM HOMEPOM, [aTou nodadn 3asiBNeHus U
nepeyHeM npeacraBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosfiHEHUS 3anpocoB O NpeaoCcTaBeHnn
MYHUUMNANBHOW ycnyru, MHoOpMaLMOHHbIM CTeHAaM € obpasLammn nx 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAoCTaBEHUs KaXa0Nn MyHULMNANbHOM
ycnyru, pasmeLleHuto 1 oopmMeHno BU3yanbHOW, TEKCTOBOW U MySNIbTUMEANNHON
MHOpMaLUKM O NopsiAKE NpeaocTaBreHNsa Takon YCyrn, B TOM Ynucne K obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOoHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNnOoB

2.14.1. lpepocrtaBneHne MyHUMLUNANbLHOW YCRyrM OCYLECTBASAeTCA B 34aHUAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXAPOTYLLUEHNS.

MecTa npuema 3aasutenen obopyayoTcsa Heobxoanmon mebenbto ans opopmMieHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbcTBoM Poccuinckon degepaumm o coumanbHOn
3awmuTe MHBanNMAoB B Uenax GecnpenAaTCTBEHHOro AoCTyna K MecCTy npefocTaBneHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneynBaeTca 6ecnpensaTCTBEHHbIM AOCTYN MHBaNMAOB K MeCcTy npefoCcTaBreHuns
MyHULMNANbHOM ycnyrn (yooOHbIM BXOA4-BbIXO4 B MNOMELLEHUS U nepemMelleHne B UX
npegenax);

2) BU3yarnbHasi, TeKkcToBas W MynbTuMeaunHas  unHdopMaums o  nopsiake
npegocTaBfieHns MyHUUMNAnNbHOMW YCryru pasmellaetcsa B yAOOHbIX Ons 3adBuTenen
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME MHBaNMAOB, UMEKOLLMX CTOMKME PaCCTPOMCTBA (PYHKLMU 3PEHMUS U
CaMOCTOATENBHOrO NepeaBmKeHns, N okasaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATESIbHOIO MepeaBuwkeHna no Tepputopun, Ha KOTOpPOW
pacnonoxeHbl 06bEKTbI COLManbHON, NUHXEHEPHOW N TPAHCMOPTHOW MHAPACTPYKTYpP, BXxoaa
B TakMe 06bekTbl 1 BbIXO4a U3 HUX, MOCaAKM B TPAHCMOPTHOE CPeAcTBO U BbICAOKN U3 HETO,
B TOM YuMCIe C UCMNOSb30BaHNEM Kpeca-KONACKM;

5) Hagnexawiee pasmMeweHne obopyaoBaHMs M HOCUTENEN  MHAOPMaLUK,
HeobxoauMMbix Ans obecnevyeHns BecnpenAaTCTBEHHOro AOCTyna MHBANWAOB K ycnyram C
YYE€TOM OrpaHuUyeHnNn NX XN3HeaeaTensHOCTY;

6) oybnupoBaHme HeobxoguMmon Ons  MHBaANMOOB  3BYKOBOW U 3pUTENBHOWN
MHoOpMaLuK, a Takke Hagnucen, 3HakoB N MHOW TEKCTOBOM M rpadomyeckon nHopmauum
3HaKamu, BbINOSTHEHHbIMU perbePHO-TOYEYHbIM WpndTOoM Bpanns;

7) [onyck cypaonepeBoayvnka u TugriocypaonepeBogumka;

8) ponyck cobakun-npoBOAHWKA MpU HanNuuMM [OKyMEHTa, NOATBepXaarwowero ee
cneunanbHoe obydeHne n BbigaBaemMoro rno oopme u B MOpsiAKe, KOTOPble YCTaHOBIEHbI
npukasom MwuHuCTepcTBa Tpyda M couumanbHou 3awmTtbl Poccuinckon ®epepauum oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn GOpPMbl [OOKYMEHTa, MOATBEPXAALWEro
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, U MOPSALKA €ro Bblgauny.



2.14.3. TpeboBaHua B Yactn obecnevyeHns AOCTYNHOCTU ANSA MHBANUOOB OOBHLEKTOB, B
KOTOPbIX OCYLeCTBNAeTCsa npefdocTaBfieHMe MyHuUMnanbHOW YyCryru, W CPeacTs,
nucrnonb3yemMblx nNpu npeaocTaBleHnn MyHUUMNAnNbHOW YCnyru, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. aAMWUHUCTPATUBHOIO perfameHTa, NPUMEHSIOTCA K
ob6bekTam M cpencrteam, BBEAEHHbIM B JKCMnyaTauuio Unn npolegwinM MOAEepHU3aLmIo,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yecTBa MyHULUUNANbHOM YCyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3a8BUTENS C AOSMKHOCTHLIMU NLaMn npu npegocTaBneHnm
MYHULMMANbsHOM YCNyrn N Nx NPOAOIPKUTENBHOCTb, BO3MOXHOCTb MOyYeHUs HdopmMauum

0 XoAe npefocTaBreHna MyHULMNanbHOW YCIyrn, B TOM YUCHe C UCNOSb30BaHUEM
MHGOPMALNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMN, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nosly4eHns MyHUUunanbHOW yCryrm B MHOrO(PYHKLMOHANbHOM LEeHTpe npeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr (B TOM Yucrie B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nNogpasgeneHnn opraHa UCNOSTHUTENBHO pacnopsaAnTENbLHOMO opraHa

MECTHOro camoynpasneHus, no Bolbopy 3asButens (aKCTeppuTopuanbHbI NPUHLNN),
nocpeacTBOM 3anpoca O NpefoCcTaBeHNN HECKOMbKUX rOCYAapCTBEHHbIX U (UNn)

MYHUUMNANbHbIX YCAYr B MHOFO(YHKLUMOHAnNbHbIX LLleHTpax npeaocTaBneHns

rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr, NpegyCMOTPEHHOro ctatben 15.1

®epnepanbHoro 3akoHa Ne210-d3 (komneKkcHbI 3anpoc)

2.15.1. Tllokasatenamu [OOCTYMNHOCTM MpPeAoCTaBfeHns MyHUUMNanbHOW  ycnyrm
ABNAOTCSA:

pacnofnoXeHHOCTb MOMELLEHUsi, B KOTOPOM BeAeTCs MNpueM, Bbldada [OKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KonuyecTBa CneunanucToB, a Takke NMOMELLEHUA, B KOTOPbIX
OCYLLIeCTBNAETCHA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnobiBalowen uHGopMaumm o crnocobax, nopsake W CpoKax
npegocTaBfieHna  MYHUUMNANbHOM yCrnyrm Ha WHMOPMAaUMOHHBLIX CcTengax, EguHom
noptane, PecnybnvkaHckom nopTane, ouunanbHOM canTe MyHULMNAanNbHOMO panoHa;

oKasaHwe NoMOLLM MHBanuaam B NnpeogoneHnn 6apbepoB, MeLLatoLWmxX NoMyYEeHU UMK
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yenyrn aBnsoTCS:

1) cobnogeHne CpokoB NpuemMa 1 pacCMoOTPEHUS LOKYMEHTOB;

2) cobniogeHne cpoka nonyyeHnsa pesynbtata MyHUUUNAnNsLHOW YCIyru;

3) oTcytctBMe OBOCHOBaHHbIX »anob Ha HapylweHus agMUHUCTPATMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4)  KONMMYEeCTBO B3aMMOAEWCTBUI 3adABUTENS C OOMMKHOCTHbIMW nunuamn (6e3 ydveta
KOHCYnbTauunn):

B3aumogencteme 3assutensa ¢ pabotHukamm OpraHa unu MOL| npu npegoctaBneHun
MYHULMNANbHOM YCNYrn OCYLLEeCTBNAETCA OA4MH pa3 npu NpencTaBrieHuMu 3asiBeHUst Co
BCEMMW HEOOXOANMBIMU JOKYMEHTaMW;

OOMH pa3 B criyyae HeobxooMMOCTW MOMydYeHUs pesynbTata npeaocTaBfeHns
MyHuumnaneHon ycnyrm B OpraHe wnu MOLL B dopme 3k3emnnsipa 3SMEKTPOHHOrO
AOKYMeHTa Ha ByMmaXHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOMO B3aUMOAEWUCTBUS 3asBUTENSA C AOSMKHOCTHbIMU NMUaMM
npv NpegocTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTEnNb BrpaBe OLEHUTb KayecTBO MNPeAOCTaBfeHUs MyHUUMNAnNbHOW YCryru C
NOMOLLBLIO  YCTPOUCTB  MOABWXHOW paanoTenedoHHOW CBA3W, C  UCMNOSIb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae nNpenocTtaBneHns MyHULMNANbHOW yCryrm MOXeT ObiTb
nonyyeHa 3asButenem B NMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpepocTtaBneHne MyHUUMNanNbHON ycnyrn ocyulectenderca B ntobom MOL| no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa (pakTU4ecKoro



NpPoXnBaHus (npebbiBaHMS) Ha Tepputopumn Pecnybnuku TaTtapcTaH no
AKCTeppUTOPUarIbHOMY NPUHLMIY.
MyHuUuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpefoCcTaBrseTcs.

2.16. VHble TpeboBaHusi, B TOM YuCTie yYMTbIBatoLmMe 0cCO6EHHOCTY NpeaoCcTaBNeHNs
MYHMLMNAnbHOM YCryr no aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu

MyHMUMNanbHas ycnyra npegocTaBnsieTcs No 9KCTEPPUTOpManbHOMY NPUHLMNY) U
0COBEHHOCTY NPEeAOCTaBNEHNss MyHULMMANbHOW YCIyru B 3NIEKTPOHHOW (hopme

2.16.1. Tllpn npepocTaBneHUM MyHULMMNANBLHOW YCNyrMu B 3MEKTPOHHOW opme
3asgBuTENb BNpaBse:

1) noslyuymTb MHOPMaLMIO O NOPSAKE N CpoKax NpeaocTaBreHns MyHULMNansHOM
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprane;

2) nogatb 3asiBfieHMe O MNpPefoCcTaBNeHUn MYHULMMNANbHOW YCNYrM U WUHblEe
AOKYMEHTbI, Heobxoaumble ONs NpefoCcTaBfeHuss MyHUUMManbHOW YCryrn, B TOM 4uchne
AOKYMEHTbI U MH(popMaLno, 3NEKTPOHHbIE 0bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4vactu 1 crtatem 16 depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem EanHoro, PecnybnukaHckoro noptana;

3) noslyuyMTb CBEOEHUSI O XOo4e BbINOSIHEHUSA 3adBfeHUn O MpeaocTaBreHnn
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) OCYLLECTBUTb OLIEHKY Ka4yecTBa nNpefoCTaBNeHUs MyHULMNANbHOW YCNyru;

5) nonyunMTb pesynbTaT nNpeaocTaBfieHMs MyHuUMnanbHOW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nogatb anoby Ha peweHue n gencreme (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHbIX N, MyHULUMNANbHbIX CRyXalmx nocpeactsom PecnybnukaHckoro noprana,
nopTtana dgeaepanbHON rocyaapCTBEHHOM UMH(OPMaLMOHHON cucTembl, obecneymBatoLlen
npouecc gocyaedHoro (BHecynebHoro) obxanosaHus peLlueHnn n gencteni (6esnencrems),
COBEpLLEHHbIX NpW NpeaoCTaBfEHMM FOCYAAPCTBEHHbLIX U MYHULMNAMbBHBIX YCIYr OpraHamu,
NpefoCTaBALWMMN FTOCYAAPCTBEHHbIE M MyHUUMUNANbHbIE YCAYrKU, WX LOOSMKHOCTHBLIMU
nmuamMmmn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLLMMH.

2.16.2. ®dopmupoBaHMe 3asiBIEHUA OCYLLECTBNSAETCS MNOCPEACTBOM  3arnofiIHEHMS
3MEeKTPOHHOM opMbl  3asBneHuMss Ha EguHom, PecnybnukaHckom noprtane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NoAauvn 3adBNeHns B Kakon-nnmbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPaAHEHUS 3asiBIEHUS U MHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANsl NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMW 3asiBUTENAMU OOHOW 3FIEKTPOHHOMN
dopMbl 3adBNeHUs npu obpalleHnn 3a ycnyramu, npegnonararwyMmn  HanpasfeHue
COBMECTHOIO 3asABNEHUSI HECKONbKUMN 3asiBUTENAMM;

3) BO3MOXHOCTb MevyaTh Ha OymaXHOM HOCUTENEe KOMuUU IfEKTPOHHON GOOopMbl
3aABIEHNS;

4) COXpaHEHME paHee BBEOEHHbLIX B 3NIEKTPOHHYD POPMY 3asiBNIEHUS 3HAYEHUN B
nobor MOMEHT MO XENaHuK Nosib3oBaTeniss, B TOM YuCne Npyv BO3HMKHOBEHUM OLLUMBOK
BBOJA M BO3BpaTe ANS NOBTOPHOrO BBOAA 3HAYEHUN B 3NEKTPOHHYIO QOPMY 3asBIEHMS;

5) 3arnofiHeHne nonen 3nekTpoHHOM (OopMbl 3asiBNleHUA O Hadana BBOAaA
CBEeAEHUN 3asiBUTENEM C UCNONb30BaHNEM CBeAEHUN, pa3melleHHbix B ECUA, n cBegeHuin,
onybnukoBaHHbIX Ha PecnybnukaHckOoM nopTane, B 4acTu, Kacawllencss CBeaeHun,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTMdurKaLmm n ayteHTudumkaumm;

6) BO3MOXXHOCTb BEPHYTLCA Ha Nto6on U3 3TanoB 3anofIHEHWS ANEKTPOHHOM (OOPMbI
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb [OCTyna 3adBUTens K paHee no4aHHbIM WM 3asiBIEHUSM B
TeYeHne He MeHee OOHOro roga, a Takke 4YaCcTUYHO COOPMUPOBAHHLIM 3asIBIEHUSM - B
TeyeHue He MeHee 3 MecsLEeB.

2.16.4. 3anncb 3asButenen Ha npuvem B MOL| (ganee - 3anucb) ocyLiecTBnsieTca
nocpenctesomMm PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.



3asBuTentd nNpeaocTaBNAeTCA BO3MOXHOCTb 3anmMcu Ha nwbble cBobogHble And
npuema gaTty U Bpemsa B npeenax yCTaHOBMNEHHOrO0 B MHOIMO(YHKLMOHANbHOM LIEHTpe
rpaduka npuema.

3anuch Ha onpefeneHHyo aaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYNneHMsa 3ToM Aathbl.

[na ocywecTBneHMs npeaBapuTenbHON 3anucu nocpeactBom PecnybnunkaHckoro
noptana 3asBuTento HeobxooMMO ykasaTb 3anpallnBaemble CUCTEMOW AaHHble, B TOM
yucne:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNM4UK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKernaHu);

Xenaemyto aaty U Bpemsi npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble cooGWMN  3aaBuUTENb  MpU
npeaBapuTenbHON 3anucu, OOKyMeHTaM, MNpeACTaBlieHHbIM 3asiBUTENEM Mpu  INYHOM
npueme, npegBapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anucy  3assutento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-NoATBepXxaeHue. B cnyvae, ecnn 3asBuTenb CoooWMT
afpec 9NeKTPOHHOM MOMYTbl, HA YKa3aHHbIN agpec Takke HarnpasnsieTca mHdopmaumst o
noaTBEpPXAEeHUN NpeaBapuTENbHON 3anMcK C yKasaHWeM aTbl, BDEMEHM U MeCcTa npuema.

Mpun ocywecTBneHMn NpeaBapuTenbHON 3anucn 3asBuTesnb B 06a3aTenibHOM nopsigke
MHOPMUPYETCS O TOM, YTO NpeaBapuUTENbHAsA 3anncb aHHYNMPYETCs B CllyYae ero HesiBKu
no nctevyeHmn 15 MMHyT C Ha3Ha4YeHHOro BpeMeHM npuema.

3asBuTenb B ntoboe Bpems BrnpaBe OTka3aTbCsA OT NpeaBapuUTeNbHON 3anucu.

3anpelwaeTca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WHbIX [OEWACTBUN, KpOoMe
NPOXOXOEHUA MAEeHTMUKaAUUN 1 ayTeHTUdUKaALUUM B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMM akTamun Poccunckon ®degepaunn, ykasaHuMs LEeNn npuema, a Takke
npefoCcTaBfieHnsl CBeAeHUn, HeobxoauMMmbIX ONa pacdeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbii HeobxoaMmo 3abpoHNPOBaTL ANs NpuemMa.

3. Cocrag, nocrnenoBaTenbHOCTb Y CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUA K NOPSIAKY UX BbINONIHEHWS, B TOM YMCe 0COOEHHOCTM BbINONHEHMS
agMUHUCTPATMBHbIX NpoLeayp B 3NEKTPOHHON hopMe, a Takke 0COOEHHOCTU BbINOSTHEHUS
agMUHUCTPATUBHbIX NpoLeayp B MHOrOMYHKLUMOHAamNbHbIX LeHTpax

3.1. OnncaHne nocnegoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. lNMpepocTtaBneHne MyHULMNANbHOW YyCnyrM BKYaeT B cebsa cnegywoowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asABUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTByllMe B
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ncnpaBneHne TEXHNYECKMX OLLINOOK.

3.2. OkasaHune KoHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Hauvana BbIMOSIHEHUS aAMWHUCTPATUBHOM Npouenypbl SIBNSAETCS
obpaleHne 3asBuTeENd No BOMNpocCaM, CBA3aHHbIM C MPeAoCTaBNEHNEM MyHUUMNANbHOM
yCnyru.

[OMmKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaileHmm 3assutend B MOL, — paboTHnk MOL;



npu obpaiweHun 3assutens B OpraH - cekpeTapb WCMOMHUTENBHOMO KoMUTETa
Ya4yaknMHCKOro cenbckoro noceneHvs Cnacckoro MyHuuMnanbHOro panoHa Pecny6nuku
TaTapcTraH(ganee - 4OMMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYbTUPOBaHMWE).

3.2.2. 3agButenb BrpaBe 0OpaTUTbCA 3a KOHCynbTauuMen O mnopsgke U cpokax
npegocTasrieHnsa MyHuumnanbHon ycnyrm B MOLL nuyHo v no tenedoHy n 3rekTpoHHOM
nouyre.

PaboTHuk M®PL| KOHCynbTMpyeT 3asBUTENs, B TOM 4ucre Mo cocrtasy, dopme
npeacraBnsgseMon OOKyMeHTauuu U pyrum Borpocam AN MNoslyd4eHus MyHUuunansHoM
yCryru.

3asBuTenb  MOXeT  nomnyyuTb  uMHoOpMauuMw O  nopsake  npefoctaBneHus
MyHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbLIE  nNpoueaypbl,  YCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb obpalleHns 3asasuTens.

PesynbTatamun BbINONHEHUS aAMWUHUCTPATUBHLIX Npoueayp SABMASKTCH: KOHCYIbTauns
no cocrtasy, (popme npencraBnsaeMon AOKYMEHTauun u Apyrum Bonpocam, HeobxoanmbIm
ANSA NoNy4YeHns MyHULMNanbHOW yCryri.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no tenedoHy U 3NeKTPOHHOW no4yTe, a
TaKxe Nosly4ynTb KOHCymnbTauuio Ha PecnybrnvkaHckom nopTtarne, cante OpraHa o nopsgke u
Cpokax npedocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4YUCre Mo cocTasy, dopme
npegcraBnsgseMon AOKyMeHTauuum U Opyrum Bornpocam AN NoslydYeHus MyHUuunansHOM
yCryru.

[omkHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAPOPMUPYET 3asiBUTENS B
CcoOTBETCTBUM C TpeboBaHNsAMN NyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NOCTynneHns obpalleHus.

PesynbTtatamun BbINOMHEHUA aAMWHUCTPATUBHbLIX Mpouenyp ABMASKTCA: KOHCYNbTaumm
no cocTasy, hopmMe npeacTaBrnsemMon AOKyMeHTauuMm u ApyruMm Bonpocam, Heobxoanmbim
ANs NonyyYyeHnss MyHuUmMnansHOM yCnyru.

3.3. lNpuHATME 1M pacCcMOTpPeHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprem OOKyMEHTOB AN NpeaoCTaBfieHns MyHUUMnanbHoM ycnyrnm yepe3s MoL]
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3assutenb (npeacrtaButenb 3asiBuTensl) obpawaetcsa B MOLL ¢ 3anpocom o
npegocTaBfieHnn MyHULMNanbHOW YCryrn U npeactaBnsetr AOKYMEHTbl B COOTBETCTBUMU C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beayuimii npnem 3asiBNeHni:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSET NMNYHOCTb 3asdBUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMI Nnua, NoJaroLero A0KYMEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B NMyHKTe 2.5
a4MVHUCTPATUBHOIO perfiaMeHTa;

3anonHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npy npegocTtaBfeHnn LOOKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 agMUHUCTPaATUBHOIO
pernameHTa Ha OyMaXHOM HocuTerne, OCYLWeCTBNSAET CKaHWMpOoBaHME MNpencTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHupyeT nognucaHHoe 3asasneHve B AVIC MOL;

sarpyxaet B AVNC MOLl gokymeHTbl, NpeacTaBneHHble B 3MEKTPOHHOW ¢hopMme unu
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTEN0 pacruvcKy B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  nNpoueaypbl,  yCTaHaBNUBaeMble  HACTOAWWUM  MYHKTOM,
BbIMOSHAKTCSA B AeHb 0bpalleHns 3aasuTens.



PesynbTatamu BbINOMHEHUS aaMUHUCTPATMBHLIX Mpoueayp SBMAATCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT NakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B 9neKkTpoHHOW bopme (B COCTaBe MakeTOB 3NEKTPOHHbLIX AefN) B TeYeHne OOHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTensa B CTPYKTYpHOe nogpasgenerHme ML,

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABNSAKOTCA: 3asdBfeHne u
nakeT OOKYMEHTOB (3SIEKTPOHHOE Aerio), HanpasneHHble B OpraH, NocpeaCcTBOM CUCTEMBbI
3I1IEKTPOHHOI0 B3aMMOLENCTBUA.

3.3.2. Tllpyem [JOKyMEHTOB [Af NpefocTaBfieHns MYyHUUMNanbHOW  yCnyrm B
3NeKTPOHHOM (hopme Yepe3 EanHbin, PecnybnunkaHckum nopTan.

3.3.2.1. 3asBuTenb anNs nogayM 3asiBieHUs B 3NEKTPOHHOM OOpMeE BbINOSHAET
cnegywooune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy 3MEKTPOHHOIO 3asBfEeHUsl, BKIHOYaLWy cBedeHus, Heobxoanmble
n obsizaTenbHble ANs NpeaoCcTaBeHns MyHUUMNansHOW yCnyru;

npukpennseT OOKYMEHTbl B 3NIEKTPOHHOM OpMe WM 3NEKTPOHHbIe 0bpasbl
AOKYMEHTOB K (popMe 3fEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocCTK);

noaTeepxgaeTr akT O3HaKOMSIEHMST M corfacus C  YCrOBUSIMM U MOPSIAKOM
npefoCTaBfieHNsT MyHUMUMNANbHOW yCnyru B 9NEKTPOHHOWM dopMe (yCTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asiBrieHNS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHIOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBNEHNS);

OTNpaBnsieT 3arnofIHEHHOE 3NIEKTPOHHOE 3asiBneHue (HaXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEeKTPOHHOE 3asiBfieHMe MNoANUCbIBAeTCA B COOTBETCTBMM C TpeboBaHWSMWU MNyHKTa
2.5.3 aOMMHUCTPATUBHOIO PErfnamMeHTa;

nonyyaet yBegomreHne o6 oTnpaBke 3NEeKTPOHHOIo 3asiBNeHUs.

dopmaTtHo-nornyeckas npoBepka COOPMUPOBAHHOIO 3asiBfIEHUA OCyLLeCTBNAeTCH
nocne 3anofiHeHNs 3adBUTENIEM KaXKO0ro 13 rnonen anekTpoHHoM doopmMbl 3asiBneHus. pu
BbISIBIIEHUN HEKOPPEKTHO 3anofIHEHHOrO NONA 3NEKTPOHHOM POPMbI 3asBNEHNSA 3aABUTENb
yBEeAOMIISIETCA O XapaKTepe BbISIBIIEHHON OLWNOKN 1 nopsake ee ycTpaHeHUs NocpeacTBOM
WHGOPMAaLMOHHOIo CoobLLEHNS HEMOCPELCTBEHHO B 3M1IEKTPOHHOM (hopMe 3asBEHNUS.

AOMUHUCTPaATMBHbIE  MNpoueaypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouenyp SBMSIOTCH: 3NEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbINOMHEHNA aAMUHUCTPATUBHON MNpoueaypbl ABMAsSEeTCs
NoCTynneHne 3asiBNeHUss U WHbIX [OOKYMEHTOB, HeobxoauMMblX And npefocTaBreHus
MYHULMNANbHOW YCIyru.

[OMKHOCTHbIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONIHEHME
afMVHUCTPATUBHOM npouenypbl SBNSETCA CcekpeTapb WCMOMHUTENBbHOrO KomuTeTa
YU343KNMHCKOro cenbckoro noceneHns Cnacckoro MyHuUMNanbHOro pamoHa Pecnybnuku
TaTapcTaH (ganee - 4OMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE IMuUOo, OTBETCTBEHHOE 3a MNpUMeEM [JOKYMEHTOB, B cCrliyvae
obpalleHus 3aasutens c 3asisnieHnem B OpraH:

onpegenseT npegmMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NOAarLWero JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMsIM, yKa3aHHbIM B NMyHKTE 2.5
alIMUHUCTPATUBHOIO perriaMmeHTa, NpPoBepKy COOTBETCTBUA MNpenCTaBMeHHbIX LOKYMEHTOB
yCTaHOBMNEHHbIM  TpeboBaHuMsM  (Hagnexawiee odopMneHne Konuh  OOKYMEHTOB,
OTCYTCTBME B [AOKyMEHTax MoOOYUCTOK, TMPUMUCOK, 3a4YepKHYTbIX CMOB W WHbIX He
OrOBOPEHHbIX UCMPaBeHnn);



3anonHsaer 3IIEKTPOHHYIO dopmy 3asBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUNOHHOMW cucTemMe, npedHasHa4YeHHOW [AONnA  OKa3aHuUs TroCyfapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT;

npu npegocTaBfieHUM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLEeCTBNSAET CKaHWMpOBaHME NpencTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHueE;

nepegaet 3adABUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asBneHune;

3arpyxaet B aBTOMAaTM3MPOBaHHYO WMH(OPMALMOHHYKO CUCTEMY, NpeaHasHa4yeHHYH
OS5 OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr AOKYMEHTbI, NpeAcTaBlieHHbIE B
3MIEKTPOHHOM  (hopMEe WU 3NEKTPOHHble 06pasbl  OTCKAHUPOBAHHbLIX  JOKYMEHTOB,
opMunpyeT INEKTPOHHOE A€eso;

BO3BpalllaeT MNoOAMUCaHHOE 3asiBfieHMe U opurMHanbl OyMaXHbIX OOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae HanuMyusa ocHoBaHUM ANs OoTKasa B npuemMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MNpueM AOKYMEHTOB, yBeLOMAMSET 3asBUTENs O Hanuyuu npensaTcTBum
Ana npuemMa 3asiBfneHuMst U BO3BpawaeT eMy OOKYMEHTbl C O0ObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI 51 OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocne
NOCTYNSeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asiBfIEHNIO HOMEP B COOTBETCTBMW C HOMEHKNATYpon Aen n craTyc
«lpoBepka OOKYMEHTOBY;

n3yyaeT MNOCTYMMBLUME INIEKTPOHHbLIE Aefia, B TOM YUCAEe NPUMOXKEHHbIE 3asiBUTENEM
OOKYMEHTbI B 3NEKTPOHHOM DOPME 1 3NEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 0O6pa30B LJOKYMEHTOB;

nposepsieT cobnogeHne  ycnoBu  OEUCTBUTESNTIbHOCTU  ONEKTPOHHOW  MOANUCH,
nocpeactsoMm obpauweHns Kk EgmHomy nopTtany (B cnyyae, ecnu  3assBuTenem
npeacTaBrieHbl 3NEKTPOHHbIE JOKYMEHTbI, NOAMNUCaHHbIE YCUINEHHOW KBanvMduLMpoBaHHOM
3IEKTPOHHOM NOANUCHIO).

Mpn Hanuumm oOCHOBaHWN, MPEeYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernaMeHTa, noarotaBnMBaeT MNPOEKT pelleHns o6 oTkase B MpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCcTaBNeHns MyHULMNanbHON YCNyru.

B cnyyae, ecnn B pesynbTate MPOBEPKN YCUIIEHHOW KBanvuumpoBaHHOU
3NEKTPOHHOW MOANUCK BbISIBIIEHO HECcOobntogeHne ycrnosun ee OenCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase OOMMKeH cofepXaTb NyHKTbl ctatbn 11 PepepanbHoro 3akoHa Ne 63-
®3, KOTOpbIEe NOCYXUIN OCHOBAHWEM A5l €r0 NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoauMMblx AN
npegocTaBfieHns MyHULMNANbHOW YCIyru, C ykasaHuem npu4vH oTkasa (B cnydae, ecrnu
OCHOBaHUA And oOTkasa B MNpuemMe [OOKYMEHTOB, HeobxoauMMbix ANA npefocTaBleHus
MYHULMNANbHOW YCNyrn, CBA3aHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHWA K Takum
OOKYMEeHTaM, OCHOBaHWA [Ans OTKasa B MNpueMe [OOKYMEHTOB [OJDKHbl coAepXaTb
WHOPMAUMIO O HaUMEHOBAHWW [OKYMEHTOB (MHdOpMauuu, CBEOEHUN), KOTOpble He
npeacTaBfieHbl, codepxaT HedoCToBepHble W (MnNn) MpPOTMBOPEYMBBLIE  CBEAEHWUS,
OohOpMIEHbI  C  HapyLleHWeM YCTaHOBMeHHbIX TpeboBaHuK), HanpaBnseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsigke MNOCPeaCcTBOM  CUCTEMbI  3MEKTPOHHOIrO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelweHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOOX04MMbIX ANns
npefocTaBfieHnUs MyHUUUNAanbHOW YCIyrn, OCyLWecTBNAeTCa B nopsake, npegyCcMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae otTcytcTBMA  OCHOBaHWW AONA  OTKasa B MpuvemMe  JOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrnameHTa, LO/MKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpMEM [OOKYMEHTOB, B Te4YeHue ogHoro paboyero AHA CO AHS
NOCTYNMEHNA 3asaBfEeHUs, HanpaBnseT 3asdABUTEN0, YKasaHHbIM B 3asBfIEHUN CNOcoOOoM,
yBeJOMMNEeHMe O MOCTYMMEeHUN 3asBreHnd, cogepxallee BXOAAWWMN pPernctpaumoHHbIN



HOMep 3asiBreHuda, [aTty MofnyyYeHus 3adBreHus, rnepevyeHb HanMMeHOBaHuUW aunnos,
NpeacTaBrieHHbIX K HeMy [OKYMEHTOB, AaTy MNosiyd4eHus pesynbrarta MyHUuunansHOM
yCIyru.

3.3.3.4. MWcnomnHeHwe npouenyp, yKasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO  perrameHTa, npyv  HannuMmM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTUYECKOM PEeXuMe C WUCMOoNb30BaHMEM aBTOMaTU3MPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOMW [AnA OKa3aHUs rocyAapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AgmMuHuCTpaTMBHblE npouenypbl, YycTaHaBnuBaemble nyHktom  3.3.3
aAMWHUCTPATUBHOIO perriaMmeHTa, BbINONHAKTCA B Te4YeHMne oAHOro paboyero OHA CO OHSA
NOCTYNIIEHMA 3aABMNEHNsSI Ha pacCMOTPEHUE.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHLIX Mpouedyp SABMASKTCHA: MPUHATLIN Ha
pacCMOTPEHNEe KOMMIIEKT [OOKYMEHTOB WNW MpOEKT pelweHnsa ob oTkase B npueme
AOKYMEHTOB, HeOo6XoaUMbIX AN NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arpoCcoB B OpraHbl, y4acTByroLine B
npegocraBneHnmn MyHMLLMﬂaHbHOﬁ ycnyru

3.4.1. OcHoBaHVMeM Ha4varna BbINOSIHEHUS agMUHUCTPATUBHOM Mpouenypbl ABnAseTcs
nosiyyeHne [LOSMKHOCTHbIM NUOM  (PaboTHMKOM), YMOAHOMOYEHHbIM Ha BbINOIHEHME
aAMUHUCTPATUBHOWN npouenypbl, OT AOSMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOMO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMUHUCTPATUBHOW Mpouenypbl, SBMSETCS CeKpeTapb MWCMOMIHUTENBHOrO KomuTeTa
U34aKnmMHCKOro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro pawmoHa Pecny6nuku
TaTtapctaH (ganee - [OOMKHOCTHOE NWUUO, OTBETCTBEHHOE 3a HanpasreHue
MeXBeJOMCTBEHHbIX 3arnpocoB).

3.4.2. [OMKHOCTHOE 5nWNLO, OTBETCTBEHHOE 3a HarpaBfeHUEe MeXBEeOOMCTBEHHbIX
3anpocoB, opMupyeT U HanpasndeT B 3NeKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 9fEKTPOHHOrO B3auMMOAencTBUS (NpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTN — MHbIMK cniocobamu) 3anpockbl O NpeocTaBeHn JOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTPaTMBHbIE  MNpouenypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp ABASTCA: HanpaBlieHHble
B OpraHbl BNactu u (Mnun) noaseLOMCTBEHHbIE OpraHam BfiacTy opraHn3aunmn 3anpochl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3arpocoB, MOCTYMUBLLMX
yepe3 CUCTEMY MeXBEOOMCTBEHHOrO 3MEKTPOHHOrO B3auMMOLEWCTBUS, NpPedoCTaBnstoT
3anpawuvBaemMble OOKYMEHTbl (MHGOpMauui) WM  HanpaensawT  yBegoMSieHMst 00
OTCYTCTBUW [JOKyMeHTa u (unu) uHdopmMaumu, HeobBXoAWMbIX Ons npefocTaBreHus
MYHULMNanbHOM ycnyru (aanee — ysegomMmneHune ob otkase).

AOMUHUCTPATMBHbIE  MNpouenypbl,  YyCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TEYEHNE NATU OHEN CO OHSA NOCTYMMeHUss MeXBeAOMCTBEHHOrO 3anpoca B
OopraH unun opraHnsauuto, NpegocTaBnaLWne AOKYMEHT U MHopMaLno, eCNN UHbIE CPOKK
NnoaroToBKM W HampasfieHUs OTBETa Ha MEXBEOOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
deaepanbHbIMM 3aKkOHaMuK, NpaBoBbiMU akTamu NpasButensctea Poccuimnckon enepaumm m
NPUHATBIMU B COOTBETCTBUM C beaeparnbHbIMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMM
akTamn Pecnybnukn TatapcraH.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHbBIX Mpoueayp SABMASKTCH: OOKYMEHTbI
(cBegeHns), HeobxoauMmble [Ons  NpefoCTaBfeHUss  MyHuuunanbHoW ycnyrn, nmbo
yBegomrieHne o6 oOTkase, HanpaBfeHHble OOMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
HanpaBrieHe MexXBedOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HanpaBrieHue MeXBeJOMCTBEHHbIX
3anpocos:

nosiyyaet 3anpailivBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOrO 3IIEeKTPOHHOro
B3aMMOOENCTBUSA  [OKYMEHTbl  (CBedeHus), Heobxoaumble AnNd  NpeaocTaBneHus



MYHULMNANbHOM ycnyrn, nmbo yBeaomreHne o6 oTkase npu oTCYyTCTBMM AOKYMEHTa u (Mnn)
nHdopMaLunu;

NpU HanmMyuu OCHOBaHUW, NPedyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernamMeHTa, noaroTaBnMBaeT MNPOEKT peleHns o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHnss o6 oOTKase B nNpueme [OOKYMEHTOB, HeobXxoauMmblx AN
npefocTaBfieHUs MyHULMNANbHOW YCryrn, € ykasdaHMeM MpuUYuH OTKasa (B crnyyae, ecrnv
OCHOBaHWA OS19 OTKa3a B Mpuveme [LOKYMEHTOB, HeobxoaAuMbIX AN npefocTaBlieHus
MYHULMMAnNbHOW YCRyrk, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHWU K Takum
AOKYMeHTaM, OCHOBaHWSA AN OTKa3a B MpuvemMe [OOKYMEHTOB [OSPKHbl coAepxaTb
WHOPMAUUIO O HaUMEHOBaHWW [OKYMEHTOB (MHdopMauuu, CBeOeHuKn), KoTopble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEpHble U (UnnM) MpPOTUBOPEYMBLIE  CBEOEHUS,
odpopMSieHbl C  HapyLeHMeM  YCTaHOBMEHHbIX TpeboBaHUW), HanpasnsgeTca Ha
cornacoBaHnme B YCTAHOBMEHHOM MopsgKe MNocpeacTBOM  CUCTEMbI  ONEKTPOHHOO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelweHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOBXOAUMbIX 15
npegoCcTaBfieHNUs MyHUUMNANbHOM YCIyrn, OCyLWecTBAAeTCS B nopsake, NpegyCMOTPEHHOM
NyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINONHSAKTCA B AE€Hb NOSyYEeHUS CBEAEHUN NO MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX NpoUenyp SBASKTCA: AOKYMEHTbI
(cBegeHus), Heobxogumble ANs  NpefoCTaBfiEHUs  MyHUMUMNANbHOW  YCIyrn, MpPOEKT
peweHnss o6 oTkase B npuemMe [OOKYMEHTOB, HeobxoAuMbIX Ans npefocTtaBneHus
MYHULMNAnNbHOW YCNyru.

3.4.5. NcnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernameHTa, Mpyv  HanmM4MM  TEXHUYECKOM  BO3MOXHOCTM  OCYLLEeCTBNsSeTcd B
aBTOMaTU4YECKOM pPEXMME C MCMOSib30BaHMEM aBTOMAaTU3NUPOBAHHOW WMHMOPMaLNOHHON
cucTeMbl, NpegHa3Ha4YeHHoW ONns OKa3aHWsA rocygapCTBEHHbLIX U MyHULUUNANbHbIX YCNyr, B
TOM 4UCre C MOMEHTa perucTpaumm 3asiBNeHns B COOTBETCTBMM C nNyHKTOM 2.13
afiMUHUCTPATUBHOIO perfameHTa.

3.4.6. MakcMmanbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLenyp, yKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT Tpu pabounx OHS.

3.4.1. Cny4yan n nopsiaok NpeaocTaBfieHUs MyHULMNAnbHOW YCRyrn B ynpexaatoLem
(MpO aKTMBHOM) pexume

MpenocTaBneHne MyHULMMNANbHOW yCnyrM B ynpexaatoweM (Mpo akTUBHOM) pexume
He NpeayCMOTPEHO.

3.5. MNogrotoBka pesyrnbTaTta MyHULMNATLHOW YCNYrn

3.5.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl ABMASETCSA
nocTynneHMe  OoT  OOSDKHOCTHOMO  fiMua,  OTBETCTBEHHOrO0 3@  HanpasrfeHue
MEXBEAOMCTBEHHbLIX  3anpoCcoB, [OOKYMEHTOB  (CBEAEHWUN), HeobOXxoauMbIX  AnS
npegocTaBrieHNsa MyHULUMNANbHON YCNyru.

[OMKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AOMUHUCTPATUBHON
npouenypbl, ABNAETCA cekpeTapb UCMOSTHUTENBHOrO KoMUTeTa Y343KNUMHCKOrO CEerbCKoro
noceneHns Cnacckoro MyHuuMnanbHOro pawoHa Pecnybnukn TaTtapctaH (panee -
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa npefocTaBneHns
MYHULMNANbHOW YCIyru).

3.5.2. [lomkHOCTHOE NNUO, OTBETCTBEHHOE 3a NOAroTOBKY pesdynbTaTta npefoCcTaBneHus
MYHULMNANbHOW YCIyIu:

paccmaTpmBaeT CHOPMUPOBAHHBLIN  KOMMSEKT OOKYMEHTOB, Heobxoaumbix And
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

npy BbISIBNIEHWN OCHOBAHWA ANSA OTKasa B NpeAoCTaBfEHUN MYyHULMMANbHOW YCRyru,
yKasaHHbIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO perfameHTa, noaroTaBnMBaEeT MPOEKT



peweHus 06 OTkase B NpeaoCTaBNEHNM MYHULUNATBLHOW YCNyru;

B Cny4yae OTCYTCTBUSA OCHOBaHUM ANl OTKasa B NpeaocTtaBfeHMn MyHUUMNanbHOW
ycnyru, npegycMoTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no murtoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCcTaBNeHnUss MyHUUMNANbLHON yCryru,
noarotaBnMBaeT MPOEKT pesyrnbTaTa nNpefoCTaBfeHUss MYyHUUMNAnbHOW  ycrnyru B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMeHTa;

HanpaBnseT NOAroTOBSIEHHLIM NMPOEKT pesynbTaTa NpeaocTaBfeHNs MyHUUMNANbHOWN
yCryru Ha corflacoBaHue B yCTaHOBMEHHOM nopsgke nocpecTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  YyCTaHaBNUBaeMble  HACTOAWWMM  MYHKTOM,
BbINOMHAIOTCA B TeYEeHMe 04HOro paboyero aHs.

Pesynbtatamn BbINOMAHEHUA aOMWHUCTPATMBHBIX MNpoueayp SBMSKTCA:  MPOEKT
peweHns o6 oTkase B MNpegoCTaBfeHUN MyHUUMNANbLHOW YCIyrn, NPOeKkT pelleHus o
npeaocTaBfieHNN MyHULUNANbLHOW YCNyru.

3.5.3. CornacoBaHne 1 noanucaHMe MpoeKkTa pesynbrtata npenocTaBeHuns
MYHULUUNANbHON ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBMNSETCA PyKOBOAUTENEM
CTPYKTYPHOrO  noAapasgeneHus, OTBETCTBEHHOIO  3a NoaAroToBKYy  pesynbTarta
MyHULUMNansHoM ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

lMogroToBneHHblE MPOEKTbl OOKYMEHTOB, MMEKLLUME 3amMeyaHusi, BO3BpaLLalTCA Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHUUMNanbHOW YCRyru.
[Mocne ycTpaHeHMst 3amMeYaHuin MpoeKkTbl [AOKYMEHTOB MOBTOPHO nepedarTcs  Ans
CornacoBaHus U NOANUCaHKS.

PykoBogutens OpraHa npuv pacCMOTPEHUM TMPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AOSMKHOCTHbIMM nuuamn OpraHa B 4acTu
CPOKOB BbIMONTHEHNSA aAMUHUCTPATUBHLIX Npoueayp, WX nocneaoBaTenibHOCTU U MOSHOTHI,
HanMuMs CcornacoBaHMM  YMNOSIHOMOYEHHbIX AOJDKHOCTHbIX nuy OpraHa B cucteme
3IEKTPOHHOro AOKYMEHTOOB0opOTA.

B cnyyae BbIsIBNEHWA HapyLUEHWA B YacTW CPOKOB BbINOSTHEHUA aAMUHUCTPATUBHbLIX
npoueayp, WX nocrnegoBaTenbHOCTM M MNONHOTLI PykoBogutens OpraHa wuHUUMMpyeT
npuBrieYyeHMe K OTBETCTBEHHOCTM IvL, AOMYCTUBLUMX HapyLleHusi, B COOTBETCTBUM C
NYHKTOM 4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  NpoOLEeaypbl,  YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMAHEHNA agMWHUCTPATMBHBLIX Mpoueayp SBRSKTCA: peweHue o6
OoTKa3e B MNpuemMe [JOKYMEHTOB HeoOXoauMbiX ANns nNpeaocTaBneHns MyHULMNanbHOM
ycnyrn, peweHune ob oTkasze B NpedoCTaBNeHMM MyHUMUMNAnbHOW YCRyrn, pelleHue o
npegoCcTaBfiEHMM MyHULMNANBHOW YCIYyTNn.

3.5.4. NcnonHeHne npoueayp, YkasaHHbiX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
pernameHTa, MpyM  HanmMuuMM  TEXHUYECKOM  BO3MOXHOCTM  OCYLLECTBNSIeTCA B
aBTOMaTUYECKOM pPEeXMMe C MCNofb30BaHMEM aBTOMaTU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NPeaHAa3Ha4YeHHON AN OKasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcumanbHbIA CPOK BbIMONIHEHUS aAMUHUCTPATUBHbBIX Npouenyp, yKasaHHbIX B MYHKTE
3.5. agMMHUCTPaTMBHOrIO perfnamMmeHTa, CoOCTaBnseT ABa pabounx aHs.

3.6. Bbigaya (HanpaBneHne) 3asiBUTENt0 pesynbTaTa MyHULMNANbHON yCryrm

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUST aAMUHUCTPATUBHOW npoueaypbl ABMASETCA
nonyyeHme AOSMKHOCTHbIM IMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, LOKYMeEHTa, NOATBEPXKAAKOLWEro NpeaocTaBNeHne MyHULUNAnsHOW yCryru.

[OMKHOCTHBIM ~ NNLOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AOMUHUCTPATUBHON
npouenypbl, ABNAETCA CeKpeTapb UCMNOSTHUTENBHOrO KoMUTEeTa Y343KIIMHCKOrO CEerbCKoro
nocenenns Cnacckoro MyHuUMNanbHoOro pavioHa Pecnybnukn TaTapctaH (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpaBneHne) 4OKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) AOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBEAEHWN O pesynbTaTe npeaocTaBneHus
MYHULMNANbHOM YCyrn B MOACUCTEMY BeOeHUs AOKYMEHTauun aBTOMaTU3MPOBaHHOM



WHOPMALNOHHOMW CUCTEMbI, NpedHasHa4YeHHOW [ONA OKasaHus rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT;

n3sBellaeT 3asButens (ero npeacraBuTend) cnocobom, ykasaHHbIM B 3asiBMIEHUMM, O
pesynbTate nNpeaocTaBfieHNs MYHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MOMyYeHUS
pesyrnbTaTta npegocTaBneHnss MyHuumnansHoun yernyrm B OprarHe unv 8 ML

WcnonHeHne npoueayp npyv HanuMynn TEXHUYECKOW BO3MOXHOCTU OCYLLECTBISIETCA B
aBTOMATU4YECKOM pEeXUMe C MCMNOoSib30BaHMEM aBTOMaTU3UPOBAHHOW WHGOPMAaLMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKa3aHMs rocyAapCTBEHHbIX M MyHULMMANbHbIX YCNYT.

AOMUHUCTPaATMBHbIE  MNpoueaypbl,  YCTaHaBiMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOMHAKTCA B TedYeHwe OAHOro paboyero AHA CO [OHS NOANUCAHUS  OOKYMEHTa,
ABNAIOLEroca pesynbTatoM NpefoCTaBieHnst MyHULMNANbHON yCriyrn, YNONHOMOYEHHbIM
AOMMKHOCTHbLIM ninyom Oprana (OpraHom).

Pesynbtatamn BbINOMHEHUST aAMWHUCTPATUBHbLIX Npouenyp SIBMASKTCA: pasMelleHue
cBedeHun O pesynbTaTe NpegoCcTaBfeHUs MyHULUMMAnNbHOW ycnyru B MHGOPMAaLMOHHbIX
cucTemax, U3BelleHue 3asaBuTens (ero npeacraButens) o pesynbtate npefoctaBneHus
MYHULMNANbHOM YyCnyrn n cnocobax ero nonyyeHus.

3.6.3. lNopsipgok Bblgaym (HanpasreHus) pesynbTata NpeaocTaBneHns MyHULMNanbHOM
yCnyru:

3.6.3.1. lNpwn obpalleHnmn 3aaBuTens 3a pesynbTaToM MyHuuunansHon ycnyrn 8 MOL,
paboTHk MOL| BblgaeT 3aaBUTENO pesynbTaT MyHuMUMNanbHOW ycnyrm B dopme
aK3eMnnApa 9feKTPOHHOro [OKyMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuo
3a89BUTENSA BMECTE C IK3EMMNIIAPOM 3MEKTPOHHOrO JOKYMEHTa Ha ByMaxHOM HocuTene emy
NpefocTaBnseTCs 3K3EMMMSApP 3MEKTPOHHOrO0 OOKYMEHTa MyTeM €ero 3anucy Ha CbeMHbIN
HOocuTEemnb WHOPMaUMM WNW HanpaeneHUs SK3eMnnspa SMNeKTPOHHOro AOKYMeHTa Mo
3IEKTPOHHOM NoyTe B agpec 3assutend. [1pu 3anncm Ha CbeMHbIA HOCUTENb MHOpMaL MK
UNN HanpaBneHUn 3K3eMnnapa ANEeKTPOHHOIo JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
3K3eMnNaAp SMEeKTPOHHOro [OKyMeHTa Ha OyMaXXHOM HocuTene, MO 3fEKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnnspa SNEeKTPOHHOro OOKYMEHTa 9K3eMNnspy SNeKTPOHHOro
AOKYyMeHTa Ha OymaxHoMm HocuTene 3aBepseTcs YMNOMHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUOUUNPOBAHHOW SNIEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAAKe o4YepefHOCTU, B [AeHb nNpubbITUS 3asBUTENA B CPOKM,
YCTaHOBJIEHHbIE perniaMmeHTomM pabotel MOLI.

PesynbTatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX Mpouenyp SBNATCA:  ukcaums
dakTa Bblgayn pesynbTaTa npefoctaBneHna MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpalleHnn 3aaBuTens 3a pesynbTaToOM MyHUUMNANbHOW YyCryrn yepes
EovHbin, PecnybnukaHckuin nopTan 3asdBUTEN0 B JIMYHbLIN KabOMHET aBTOMaTUYeECKU
HanpaBnseTCa  OMEeKTPOHHbI  006pa3  AOOKYMEeHTa,  SABMSAOLWEroca  pesynbTaTom
npegocTaBfieHNa MyHUUMNANbHOM YCIyri, NOANUCAHHbLIA YCUITEHHOW KBanMuumpoBaHHOM
3MIEKTPOHHOM NOANUCHI0 YNONHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  MNpouenypbl,  YCTaHaBNUBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOANUCAHNA AOKYMEeHTa, NoATBepXaatoLLero npegocrasneHme (oTkas
B NpefocTaBfieHnMn) MYHUUMNANbHOM YCRyrn, YMOAHOMOYEHHbIM [AOSPKHOCTHLIM JIMLOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpoueayp SABMASKOTCHA: HanpasreHue
(npepoctaBneHune) ¢ mcnonb3oBaHnem EanHbin, PecnybnukaHckoro nopTana 3asiBUTENNHO
AOKYMEeHTa, noATBepXaaloLllero npefoctaBneHne MyHuuunanbHOW ycrnyrn (B TOM 4ucne
OTKa3 B NpefoCcTaBneHnm MyHUUUNansHOM ycryru).

3.6.3.3. MNpu obpalLeHnn 3asButens 3a pesynbTatoMm MyHuuunansHon ycnyrn B OpraH,
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) OOKYMEHTOB, BblaaeT
3aABUTEN0 pesynbTar MyHuumnanbHon ycnyrn. o TpeboBaHuio 3asBUTENs BMECTE C
9K3eMMNNApOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefocraBnseTcs
3K3eMnnsgp 9SIeKTPOHHOro [OKYMEHTa MyTeM ero 3anucu Ha CbeMHbId HOCUTESb
WMHOpMaLUN UM HanpaBieHUS 3K3eMMAsipa 3MEKTPOHHOrO AOKyMEHTa MO 3N1EeKTPOHHON
noyte B agpec 3adaBuUTens.



AOMUHUCTPaATUBHbIE  Mpouedypbl,  yCTaHaBMMBAEMble  HACTOSILLUMM  MYHKTOM,
OCYLLIECTBNISAOTCA B NOPSiAKE O4YePeAHOCTH, B AeHb NpUbLITUSA 3asiBUTENS B COOTBETCTBUM C
MpaBunammn BHyTPeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOMHEHUS aOMUHUCTPATMBHbBIX Npoueayp SABRsoTcs: dukcaums gakTa
BblJayn pesynbTaTta npeaocTaBfeHuUst MyHULMMNANbHOM YCnyrn B aBTOMAaTM3MPOBAHHOW
NHPOPMAaLMOHHON cUCcTeMe, MpeaHasHaYeHHOW [Ansi OKasaHus FoCyAapCTBEHHbLIX WU
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXxHU4eCcKnx omnbok

3.7.1. B cny4yae obGHapyxeHUsi TeXHUYeCKOM OWMOKN B [OOKYMeHTe, SBNAILEeMCS
pes3ynbTaTtoM MyHUUMNAanbLHOW yCryrn, 3aasutens HanpasnseT B OpraH:

3aaBrieHne 006 ucnpaBneHun TexHu4eckom owmndkm (NpunoxeHne Ne 5 Kk HacTodwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KakK pe3ynbTaT MyHUUMNANbHOW YCnyru, B KOTOPOM
COOEePXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, UMeLmMe pUONYecKyo Ccuny, CBUOAETENbCTBYHOWME O Hanuymm
TEXHUYECKOWN OLLINOKM.

3aaBneHne o0 wucnpaBneHUM TEexXHUYEeCKOW OWnOKN B CBeAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNSAILWEMCA pe3ynbTaTtoM MyHUUMNAnNbHOW YCnyru, nogaeTcss 3asiBUTEnem
(ynoriTHOMOYEHHbIM  MpeAcTaBuMTeNeM) MOYTOBbIM OTMpPaBfieHMeM (B TOM 4ucne c
NCroNb30BaHNEM 3NEKTPOHHOW MOYThI), NMMBo Yepe3 EanHbin, PecnybnvkaHckuin noptan
unm MoLl.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, OCyLLeCcTBNseT
npuemMm 3asBneHusi 06 McnpaBfieHMM TEXHUYECKOM OLNBKW, pernctpupyeT 3asiBfieHne C
NPUIOXEHHbIMU OOKYMEHTaMU U nepefaet UX AOMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALWWUM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHne o4Horo paboyvero AHs € Aatbl perucrpaumm 3assneHus.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: NPUHATOE W
3aperncTpMpoBaHHoOe 3asiBNneHue, HanpaBneHHoe Ha pacCMOTPEHUe AO0MKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NULIO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpmBaeT
AOKYMEHTbI U B LEensX BHECEHUA MUCNpaBneHUW B LOKYMEHT, SABMSAWUNCA pe3yrbTaToM
npefocTaBfieHns MyHUUMNanbHOW YCryrn, OCyLecTBNAeT npoueaypbl, NpeaycMoTpeHHble
nyHkToMm 3.5 agMWHUCTPaATMBHOIO perrfameHTa, M BblOaeT WCMNPaBNeHHbIN OOKYMEHT
3aaBuTento (YynoriHOMOYEHHOMY MpPeACTaBUTEND) JIMYHO MOA4 POCMUCh C U3BATUMEM Y
3aaBuTensa (YNOfIHOMOYEHHOro npeacTaBuTeNs) OpurnMHana LOOKYMEHTa, B KOTOPOM
COAEpPXKNTCA TexHu4eckas owwubka, WnNu HanpasnseT B agpec 3asaBuUTENsd MOYTOBbIM
oTnpasneHnem (NOCpPeacTBOM 3JNIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYEeHUs
AOKyMeHTa npu npegocTtasneHnn B OpraH opurMHana AOKYMeHTa, B KOTOPOM COOEepXnUTCA
TexHuyeckas owmbka.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOAWWM  MYHKTOM,
BbIMOSHAKOTCA B TedeHue OBYyX paboumx AHen nocrne obHapyXeHUst TEXHUYECKOW OLIMOBKK
NN NonyyYyeHuns ot Nboro 3anHTepecoBaHHOMo NUUA 3asBneHNs O AOMyLLEHHON oWmnbKe.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpoueayp SBMAATCA: BblOaHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsagok n opMbl KOHTPOSIS 3a NpegocTaBleHMeM MyHULMNANbHOW YCnyrn

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBAOLLMX TPEBGOBAHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOW YCryru, a Takke NPUHATUEM UMW peLLeHNIA



KoHTponb 3a MOMHOTOM M KayeCTBOM MNPeAoCTaBNEHUA MyHUUMNANbHOW yCnyrun
BKMoYaeT B cebsa BbIABNEHME M YCTpaHEHME HapyLleHWN NpaB 3asiBUTEnen, npoBeaeHue
npoBepoKk cobniogeHns npouenyp nNpeaocTaBieHns MyHUUMNANbHOW YCryru, NOArOoTOBKY
peweHnn Ha pgenctBua  (6e3genctBne)  AOMKHOCTHbLIX AL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnem WUCMONHEHUS agMUHUCTPATUBHBIX Mpouenyp
ABNSATCA:

1) npoBepka W corfnacoBaHMe TMpPOEKTOB [JOKYMEHTOB MO  NpeaoCTaBriEHUIO
MYHULMMNANbsHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOPsiAKE NPOBEPKM BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOpsAKe KOHTPOSIbHbLIX MPOBEPOK COBMaeHUs
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPOSA MCMNOSb3YTCA CBEOEHUS, UMEOLLUMECS B 3MEKTPOHHOWN
0ase [OaHHbIX, cnyxebHass KoppecnoHAeHUMsl, YCTHas W MNUCbMEHHas WHopMaums
AOJDKHOCTHbLIX 1AL,  OCYLLEeCTBNSALWMX BbINOSIHEHWE agMWHUCTPATUMBHBIX Mpoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBedeHus.

[ns ocyuwlecTBrneHMsi KOHTPONS 3a CoBeplUeHWeM OeWUCTBUMA Npu npegocTaBieHun
MYHULMMANbHOW  YCAYyrM WU MNPUHATAM  PELUEeHUn pyKOBOOUTEND oOpraHa MeCTHOro
camoynpaBneHuss  NpeacTaBnsAlTCA  CnNpaBkM O  pesynbTatax  NpeaocTaBrieHust
MYHULMNANbHOW YCNyru.

O cnyyasix 1 NpuuMHax HapylleHUs CPOKOB, MOCHeaoBaTeNIbHOCTU U copepXXaHus
aAMUHUCTPATUBHBIX Mpouenyp AOIMPKHOCTHblE nvua  HeMegneHHO  MHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, npedocTaBnsioWero MyHUUMNanbHy  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapYyLUEHWUNA.

Tekywmn KOHTPONb 3a cobngeHMeM NocrneaoBaTelbHOCTU AENCTBUIA, OnpeaesieHHbIX
aAMWUHUCTPATUBHbIMM  NpouedypaMn MO  NPeaoCTaBfeHU0  MYHUUMNANbHOW  YCIyru,
OCYLLECTBNSAETCS 3aMecTUTENneM pyKOBOAUTENA oOpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHuMsaumto paboTbl MO NPenOoCTaBfIEHUIO MyHULMNANBHOW YCnyru,
HavanbHUKOM OTAena, OCYLEeCTBAALWEro opraHmsauuio paboTbl MO NpeaoCcTaBfiEHUIO
MYHULMNAnbHOW YCNyru.

lMepeyveHb AOMKHOCTHbIX L, OCYLLECTBNSAIOLNX TEKYLLMA KOHTPOSIb, YCTaHaBNMBaETCA
NOSTIOXXEHNAMM O CTPYKTYPHbIX MNoApasfdefieHnsXx opraHa MEeCTHOro camoynpaBfieHUs Wt
AOJDKHOCTHLIMU perfiaMeHTamum.

4.2. Nopsifok M NepUOANYHOCTb OCYLLECTBIEHNS NMaHOBLIX Y BHEMTAHOBbLIX NMPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyr, B TOM Yncre Nopsaok U
hopMbI KOHTPOSS 3@ MONTHOTON M KAYECTBOM MPEAOCTaBIEHNS MyHULMNANbHON yCryru

4.2.1. KOHTpONb 3a NOMHOTOM U Ka4eCTBOM NMpeaoCTaBleHNs MyHULMNATbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX 1ML, MyHULMNANbHbIX Cry>XaLlnX.

4.2.2. B uensax ocyLecTBEHNA KOHTPONA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCcTaBneHnd
MYHULMNANbHOM YCIyr1 NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopagok n
NepnoanYHOCTb OCYLLECTBIEHUS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoM paboTbl
OpraHa. Npw npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBfieHneM MyHULUNANbHOW YCIyrn (KOMMNIIEKCHbIE NPOBEPKN), UM OTAENbHbIN
BOMpPOC, CBA3a@HHbIN C NpefoCTaBleHneM MyHUUUNanbHOM ycnyrn (TeMaTmyeckmne
nposepkn). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHON anobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3U C NPOBEPKON YCTPAHEHUSI paHee
BbISIBMIEHHbIX HApyLIEeHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiyv4eHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NnL,
MYHULMNANbHbIX CRY>XaLyunX.

4.2.4. PesynbTaTbl NpOBEPKM OPOPMIISAIOTCA B BUAE akTa NpOBEPKU, B KOTOPOM
YKa3blBaKOTCS BbIABIEHHbIE HELOCTATKN N NPEeASIOXEHNSA MO UX YCTPaHEHWUIO.



4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, OpraHa, NpeaoCTaBsoLLEro
MyHUUMMAnbHy0 yCnyry, 3a pelleHus u gencteus (6esgenctene), npuHMMaeMble
(ocyLecTBNsieMble) MU B XO4€e NpeAoCTaBMNeHNs MyHULMNANbHON yCyru

Mo pesynbTaTam NpPOBEOEHHbLIX NPOBEPOK B Criydae BbISBEHWUS HapyLleHWn npas
3asiBUTENEeNn BUHOBHbIE 5WUA MNPUBIIEKAKOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOro caMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PaCCMOTPEHNE 3asBNEHUN.

PykoBoantens (3amectuTenb pyKoBOAUTENs) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CaMoynpaBSieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W (unu)
HeHaanexaulee BbIMNOSIHEHNE aAMUHUCTPATUBHLIX AENCTBUW, yKa3aHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NULA N WHble MyHUMUMNanbHble CryXawMe 3a pelleHus U OeACTBUA
(besgenctBne), nNpuHUMaemble  (OcyllecTBnsiemble) B  Xo4e  NpefocTaBfeHus
MYHULMNAnNbHOW YCRyrin, HECYT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATESIbCTBOM
nopsigke.

4.4. lNMonoxeHuns, xapakTepuaytoLimne TpeboBaHus K NOPSAKY U hopMam KOHTPOIs 3a
npegoctasfieHneM MyHULMNANbLHOW YCIyr, B TOM YUCIE CO CTOPOHbI rpaxaiaH, nx
obbeanHeHn n opraHmnsaumin

KoHTponb 3a npegocTtaBneHMEM MyHUUMMNANbHOM YCAYrM CO CTOPOHbI FpaxaaH, ux
00beanHEHNN N opraHn3auui, OCyLEeCTBSIETCA NOCPEACTBOM OTKPbITOCTU AEATENIbHOCTU
opraHa MeCTHOro camMOynpaBfieHUsi Npyu  NpPefoCTaBfiEHMM MYHULUMNANbHOW  YCNyru,
Nnony4yeHus NOMHOW, akTyanbHOM U JOCTOBEPHOM MH(pOopMaLUuM 0 Nopsake npeaoctaBneHns
MYHULMNANbHOW yCnyrn n BO3MOXHOCTM gocyaebHoro paccMoTpeHnsa obpatteHun (>kanob)
B npouecce NpeaocTaBfeHnss MyHULMNAanbHON YCIyri.

5. locynebHbin (BHeCcyaeOHbIN) NOpALoK 06XanoBaHWs peLleHnii u 4eNcTBum
(6eagencTBnA) opraHa, NpegocTaBNALLEro MyHULMNANbHYO YCRyry,
MHOrOgYHKLNOHANbLHOrO LeHTpa NpeaoCcTaBneHns rocyaapCTBEHHbIX U MyHULMNANBbHbIX
yCnyr, opraHmMsaunn, ykasaHHbix B yactn 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne210-93, a
TaKkKe X AOMKHOCTHbIX NAL, MyHULUNAMNbHbIX CRY>KaLmX, pabOTHNKOB

5.1. 3aaButenu nmewT nNpaBo Ha obxanoBaHue B gocynebHOM nopsigke peLueHun um
pgencteun  (6e3penctemst)  opraHa, NpegocTaBNAOWEro  MyHUUMMANbHYHO  YCnyry,
OOIDKHOCTHOrO  nvua  opraHa, NpeaoCTaBnsoWEero  MyHUUMNAnNbHy  YCnyry,
MYHULMNANbHOIO Cry>allero, pykoBoAUTENs opraHa, NpeoCcTaBfAoLWero MyHMUmMnanbHyo
yCrnyry, MHOTOyHKUMOHANMbHOrO LEeHTpa, paboTHMKaA MHOrO(YHKUMOHANBHOIO LEeHTpa,
opraHusaumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93,
a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYIOLWNX CnyyasX:

1) HapylleHne cpoka perucTpaumm 3sanpoca O npeaoCTaBneHUN MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLlleHne cpoka NpeaocTaBfeHns MyHuumMnanbHown ycnyriu. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM  pPELUEHMA W OEWCTBUMA
(6e3pgenctBns) MHOrOMPYHKUMOHANBbHOMO UEHTpa, paboTHUKa MHOrogyHKUMOHANbHOrO
LeHTpa BO3MOXHO B Criyvae, ecrni Ha MHOrO(PYHKUMOHamNbHbIA LEHTP, peLleHns U AencTBus
(6esnenctBne) KOTOporo oOOXanykTcs, BO3MNOXeHa yHKUMS N0 nNpenoCTaBEHUIO
COOTBETCTBYHOLMX MyHUUUNANbHBIX YCryr B NOfiHOM obbeme B nopsake, onpeneneHHoM
yacTbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asiBUTENS OOKYMEHTOB MM mHpopmaumm nmnbo OCyLLECTBNEHMUS
AENCTBUA, nNpeacTaBfeHne WM OCYLWECTBMEHWE  KOTOPbIX He  npegyCMOTPEHO



HOpPMaTUBHbIMW NpPaBoBbIMU akTaMmun Poccunckon degepaumm, HOpMaTUBHLIMU MPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanbHbIMM  MNPaBOBbIMW  akTamu  Ang
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

4) oTKka3 B MNpuemMe [OKYMEHTOB, NpeaoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW NMpaBoBbIMKU akTamu Poccurckon ®enepaumm, HOpMaTUBHBIMW NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanbHbIMM  MNPaBOBbIMW  akTamu  Angd
NpeaocTaBfeHnsa MyHULMNANbHOW YCNyrk, Y 3asBUTENS;

5) oTka3 B nNpenocTaBnNeHUM MyHULMNANbHOW YCIyrn, €ecrnv OCHOBaHMA OTkas3a He
npeaycmoTpeHbl beaepanbHbIMM 3aKOHAMW U MPUHATBIMUA B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuiickon degepaunmn, 3akoHaMU WU UHbIMU
HOpPMaTUBHbIMW  NpaBoBbIMM  akTamun  Pecnybnukn  TaTapctaH, MyHUUUNANBHLIMM
npaBoBbIMM akTamu. B ykaszaHHOM crniydae pocynebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEeM peweHnn u pencteun (6e3gencteusl) MHOTOYHKUMOHANBHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clnyyae, ecnM  Ha
MHOFO(OYHKUMOHamnbHbIA  LUEHTP, peweHna u geuncteua (b6esgencrene)  KOTOPOro
obxanylTcs,  BO3nMOXeHa  (PyHKUMss N0 MNpPedoCTaBfEeHUMI  COOTBETCTBYHOLLMX
MYHULMNANbHbIX YCyr B NOSIHOM 06beme B nopsake, onpeaeneHHoM Yyactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHne C 3aaBUTENA Npy NpegoCTaBneHUM MyHUUUNAnNbHOW YCrnyru nnatbl,
He npeayCMOTPEHHOM HOPMaTMBHbIMW MpaBoBbiMM akTamu Poccuinckon denepauun,
HOpMaTUBHbIMA  NpaBoBbIMM  akTamun  Pecnybnukn TaTapcTaH, MyHULUNANBHLIMM
NpaBOBbIMX aKTaMu;

7) OTKa3 opraHa, NpeaoCcTaBnALWEro MyHUUMNAnbHYy YCnyry, OOSDKHOCTHOrMo nuvua
opraHa, NpeaoCTaBNALWEro MyHUUMNANbHYK YCIyry, MHOro(yHKLMOHANbHOIO LEHTpa,
paboTHMKA MHOrOOyHKLMOHANBLHOIO LeHTpa, OpraHmM3auuin, npeayCMOoTPEeHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, wnn umx paboTHMKOB B UCMpaBneHUn
AONYyLWEHHbIX UMM oneyaTok M owunbok B BblAaHHbIX B pesynbTaTe npeaocTaBrieHus
MYHULMNANbHOM YCNyrM [OKYMeHTax Nubo HapylleHve YCTaHOBMEHHOro cpoka TaKuX
ucnpaeneHnn. B ykaszaHHOM cnydyae pgocyaebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pencteuin (6e3genctBmsi) MHOTOMYHKUMOHANBHOMO LIEHTpa,
paboTHMKA  MHOrOYHKLUMOHaNbHONO  LEeHTpa BO3MOXHO B  Clnyyae, ecnM Ha
MHOrO(OYHKUMOHanbHbIA  LUEHTP, peweHnsa un genctena (6e3gencrtenme) KOTOPOro
obxanylTcs,  BO3MOXeHa  (PyHKUMS N0 NPefoCTaBIIEHUIO  COOTBETCTBYIOLLMX
MYHULMNanbHbIX yCnyr B NofiHOM o6beme B nopsigke, onpeaeneHHom vyacToto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bblaunm  JOKYMEHTOB MO pesynbrartam
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHOBMeHWe MpedoCTaBNEHUs MyHULMNANbHOW YCNyru, ecnm OCHOBaHWUA
NPUOCTAHOBMNEHNS He MpedyCcMOTpeHbl deaepanbHbIMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMU WHBIMXM HOPMATUBHbIMW MpaBoBbiMM akTamu Poccuinckom
depepaumn, 3aKOHaMM M UHBIMM  HOPMATMBHbLIMW NpPaBOBbIMW akTamu Pecnybnuku
TaTtapcTaH, MyHuMUMNanNbHbIMX MNPaBOBbIMM akTamun. B ykaszaHHOM cnyyae pocynebHoe
(BHecynoebHoe) obOxanoBaHue 3adBUATENEM peleHun u  gencteun  (besgencteuns)
MHOroyHKUMNOHANbHOroO LeHTpa, paboTHMKA MHOrOYHKLUNOHANBHOIO LieHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOrodyHKUMOHANbHbIN LEHTP, peweHns u gencreus (6espencraeue)
KOTOporo o6XanyrTcsi, BO3NOXeHa QYHKUMA N0 NpefoCTaBfIEHUIO COOTBETCTBYHOLLNX
MYHULMNanbHbIX yCnyr B NofHOM o6beme B nopsigke, onpeaeneHHom vactoto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3asBUMTENS NpPU NPeLOCTaBfIEHUM MYHULUUNANbHOW  YyCNyru
AOKYMEHTOB MM uMHGOpMaLMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, Heobxoaumbix Ans
nNpefocTaBfieHna MyHUUuMnanbHOW ycnyru, nubo B npegocTaBneHUN MyHULMNANbHOM
YyCrnyru, 3a WUCKIKYEHWEM Chy4aeB, MPedyCMOTPEHHbIX MyHKTOM 4 yactm 1 ctaten 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHom crnyvyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHn n gencreun (6es3nencTens) MHOroyHKLUNOHANbLHOIo
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €Cnu Ha



MHOrOOYHKUMOHANbHbIA  LEHTP, peweHnsa wn pencteus (6e3gencreme)  KOTOporo
obGxanylTcs,  BO3MOXeHa  (PyHKUMss N0 NpedoCTaBfEHUMI  COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCyr B NOSIHOM o6beme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

5.2. Y)Kanoba nogaetcsa B NUCbMeHHON dhopmMe Ha ByMakHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpeaoCTaBASOWMA MyHUUMNANbHYK YCryry, MHOrO(YHKUMOHANbHbIN
UeHTp nubo B COOTBETCTBYKOLUMIA OpraH roCy4apCTBEHHOM BRnacTu, SABNSAOLWMIACA
yypeguTtenem MHOIO(YHKLMOHANbHOro LeHTpa (nanee - yypeauTenb
MHOrOyHKLMOHANbHOrO LIEHTPa), a Takke B OpraHu3auun, NpeaycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Kanobbl Ha peweHuss U OencTBus
(be3penctBne) pykoBoauTENA oOpraHa, MNpPedoCTaBNALWEro MyHUUUNAnNbHY YyCnyry,
nodatTCa B BbILWECTOAWMA opraH (Npu ero Hanuuun) nnbo B criydyae €ero OTCYTCTBUS
paccmaTpmMBalOTCA  HEMOCPEeACTBEHHO PYKOBOAUTENEM oOpraHa, npefoCTaBMsLEro
MyHUUMNanbHyo ycnyry. >Kanobbl Ha peweHus n gencteusa (besgencreue) paboTHMKa
MHOroyHKLMOHANbHOrO LeHTpa nodatnTcs pyKOBOAUTENIO 3TOF0 MHOMOyHKLNOHANbHOro
ueHTpa. XKanobbl Ha peleHus n gencteus (besgenctane) MHOrOYHKLMOHANBHOIO LeHTpa
nodatTcs yypeauTento MHOrogYHKLMOHANbHOrO LUeHTpa WK OOSBKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbIM akTom Pecnybnukn TaTtapcTtaH. XKanobbl Ha
peweHus n gencreus (besgencrame) paboTHUKOB opraHu3aumm, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 ®degepanvHoro 3akoHa Ne 210-d3, nogalTCa PYKOBOAUTENAM ITUX
opraHmsaumm.

Xanoba Ha peweHna un pencteust (6e3nencTBMe) oOpraHa, nNpenocTaBnsitoOLEro
MYHAUMNANbHYO  ycnyry,  AO/PKHOCTHONO  nuua  opraxa, npegoCcTaBnsAKLLEro
MYHAUMNANbHYO  YCNyry,  MYHUUMNANbHOMO  CRyXawero, pPyKOBOAWUTENs  opraHa,
NpeaoCTaBnAOLWEro MyHMUMNANbHYIO YyCnyry, MoXeT ObiTb HamnpaBneHa no no4rte, 4yepes
MHOTOQYHKLMOHAIbHbIN LEHTP, c NCNonb30BaHNEM MHOPMaLIMOHHO-
TeNeKOMMYHMKaLMOHHON cetn «NHTEepHETY, ohuumansHoro canta opraHa,
npegocTaBnsaloLWero MyHuumnansHyto ycnyry, EamHoro noptana nubéo PecnybnvkaHckoro
nopTana, MH(POPMaLMOHHON cUCTEMbI JocyaebHoro obxanoBaHus, a Takke MOXeT ObITb
NPUHATa Npu NUYHOM Nprneme 3asasutend. XXanoba Ha pelweHus n genctena (6esgencraeme)
MHOrOYHKUNOHANBHOroO LeHTpa, paboTHMKa MHOrOOYHKLMOHANbHOMO LeHTpa MOXET BbITb
HanpasrfeHa no no4rte, ¢ UCMNofb30BaHNEM MH(POPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU
«MIHTepHeT», ouumanbHOro camta MHOrO(YHKUMOHaNbHOro LeHTpa, EguHoro noprtana
nmbo  PecnybnukaHckoro  nopTtana, WMHGOpMauMoOHHOM  cucteMbl  gocynebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpPU NMYHOM Npueme 3assutens. XKanoba Ha
peweHus n gencteus (besgencTene) opraHnsauum, NpeaycMoTpEHHbIX YacTblo 1.1 cTatbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET ObITb HanpaereHa no
noyrte, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
odmumanbHbIX CanToB 3TUX opraHu3aumn, EgumHoro noptana nubo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb MPUHSATa NPU IMYHOM NpUEME 3asBUTENS.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NpefoCTaBnALWEero MyHULUNANbHY yCnyry, A0SMKHOCTHOIO
nMua  opraHa, npegocTaBnAwWero MyHUUMNanbHy ycnyry, nubo MyHMUMNanbHOro
cnyxawlero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykoBoautens u (umnu) paboTHUKa,
opraHusaumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
nx pykosoautenem m (Mnu) paboTHUKOB, pelleHust U gencteus (6e3nencTBmne) KoTopbix
obxanytoTcs;

2) damunuio, UMsi, OTYECTBO (MocrnegHee - MpPWM HanmuMuuu), CBEAEHUA O MecTe
XUTenbCTBa 3asBuUTensa - ouamyeckoro nuua nnmbo HaumMeHoBaHWe, CBEAEHUS O MecTe
HaxXoOXOEeHMA 3asBUTENSA - IOPUOUYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MoYTbl (MpY HanMMYMM) M NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBepeHna o6 obxanyembix pelleHuMsax u gencteusx (6e3gencTtBun) opraHa,
NpefoCTaBnAOWEro  MyHMUMNAnbHYK  YCRyry,  OOJDKHOCTHOrO  nuiua  opraHa,
NpefoCTaBnAWEro  MyHAUMNANbHYD  ycnyry, Nnnbo MyHMUMNANbHOrO  CryXallero,
MHOFOQYHKUMOHANbHOrO  LeHTpa,  paboTHMKA  MHOrO(YHKUMOHAaNbHOrO  LEHTPa,



opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3,
nx paboTHUKOB;

4) poBofbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrMaceH C peLleHneM u JencTBrem
(6esgenctBnem) opraHa, NpenoCTaBMAOWEro MyHUMUMMANbHYK YCNyry, OOSPKHOCTHOrO
nvua opraHa, npeaoCcTaBnAWEro MyHUUMNanbHy ycnyry, nubo MyHMUMNanbHOro
cny>awiero, MHOrogyHKLMOHANbHOMO LieHTpa, paboTHMKA MHOrOQYHKLMOHANBHOIO LEeHTPA,
opraHusaumn, npeagycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-$3,
nx paboTHMKOB. 3asBuTeniem MoryT ObiTb npeacTaBreHbl OOKYMEHTbl (Npy Hanuyuu),
nogTeepxgaroLwme AoBoabl 3asaBUTENS, MO0 UX KONUMK.

5.4. MNocTtynuswag xanoba noanexnt pernctpaumm B CpoK He nosgHee paboyero gHs,
cnefywouiero 3a AHEM MOCTYNEHWS.

5.5. Xanoba, noctynuBwaga B opraH, NpeaocTaBnAlWNN MyHULMNANbHYIO YCIyry,
MHOFO(YHKUMOHAamNbHbIA  LEHTP, ydpeauTernto  MHOroyHKUMOHANbHOro LEeHTpa, B
opraHusauun, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMKA opraH (Npu ero HanmuMyuun), NoanexuT PacCMOTPEHUD B TeyeHue
naTHaguaTn paboumx OHeW CO OHA ee perucTpauuu, a B crydae obxanoBaHusi OTkasa
opraHa, NpeaoCcTaBnALWEro MyHUUUNANbHYK YCnyry, MHOro(OyHKUMOHANbHOIMo LEeHTPa,
opraHusaumn, npeagycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
BrpuemMe LOKYMEHTOB Yy 3asBuUTens NMbOo B UcnpasneHnn 4oNyLWeHHbIX OnevyaTok 1 owmnbok
UM B crnyyae o0XanoBaHUS HapyLUeHWUs YCTaHOBMIEHHOIO CPOKa TakuUX MCMNpaBfieHUN - B
TeyeHue NaTn pabounx gHEN Co OHS ee perncrpaunu.

5.6. o pesynbTatam pacCMOTPEHUS Xarnobbl MPUHUMAETCA OOHO M3 CcreayrLmx
peLUueHni:

1) xanoba ygoBneTBopsieTcHd, B TOM 4ucre B (hopmMe OTMEHbI MPUHATOrO peLleHus,
ucrnpaBneHns OONYWEHHbIX orneyaTok W owuboK B BblgaHHbIX B pesynbTaTte
npegocTaBfeHnsa MyHULUMNanbHOW YCryrn AOKYMeHTax, BO3BpaTa 3asBUTENI0 OEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX He nNpeayCMOTPEHO HOPMAaTUBHBIMW MNPaBOBbLIMU aKTaMu
Poccunckon ®depepaumn, HOpMaTMBHbIMW MNPaBOBbLIMM akTamu Pecnybnukmn TatapcTaH,
MYHULMNANbHbIMK NPaBOBbLIMU aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee oHS, cnefyowlero 3a AHEM NPUHATUSA PeLUeHNs, YKa3aHHOrO B HacTosILLEM
NyHKTEe, 3asBUTENO B MUCbMEHHOM (POPME U MO >KEeNaHUK 3aaBUTENA B 3SIEKTPOHHOMU
dhopme HanpaBnseTCa MOTUBMPOBAHHbLIV OTBET O pe3yribTatax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npusHaHus kanoObl noanexawen yOooBETBOPEHUIO B OTBETE
3a8BUTENIO O pesyrbTaTax pPacCMOTPeHUs xanobbl Aaetca MHpopmauusa o OencTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBnALLNM MYHULMNANbHYO ycnyry,
MHOrOOYHKUMOHanbHbIM LEHTPOM MO opraHuMsauunen, npegycMoTpeHHOW 4acTtbio 1.1
ctratbn 16 ®epepanbHoro 3akoHa Ne 210-P3, B uenax HesameanuTenbHOro yCcTpaHeHus
BbISIBIIEHHbIX HapyLUEeHWN NpU OKa3aHUM MYHWUUNANbHOW YCMyrn, a Takke MPUHOCATCH
M3BMHEHUS 3a LOCTaBrfeHHble HeyaobcTBa M ykasbiBaeTcs MHgopmaumna o AanbHenwmnx
OENCTBUAX, KOTOpble HeobXOAMMO COBEeplIMTb 3asBUTEM0 B LEeNax noslyyeHus
MYHULMNANbHOW YCIyru.

5.8. B cnyyae npusHaHua xanobbl He noanexallen yaooBrneTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax paccMOTpeHus xanobbl [alTca  aprymMeHTUpOBaHHble
pasbsACHEHUS O MPUYMHAX MNPUHATOrO peLleHnsd, a Takke WHgopmauus O nopsagke
06XxanoBaHWs NPUHATOrO peLLleHNs.

5.9. B cnyyae ycTaHOBNEHUA B XO4e WNU NO pesynbTatam pacCMOTPEHUS XKanoobl
NPpU3HaKoB COCTaBa aAMUHUCTPATUBHOIO  MpaBOHApPyLEHUs WU NPecTynneHns
AOIMPKHOCTHOE NULO, pabOTHUK, HaZeneHHble MOMHOMOYMSMM MO PACCMOTPEHUIO Xanob,
He3aMe[nMTenbHO HanpaBnAlT MMeoLWnecss MaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no npeaocTaBreHnIo XXUnoro
nomeLleHus No AoroBopy
coumanbHOro Hamma

TI/II'IOI?OI?I OOroBOP
COUNATIBHOIO HAMMA >KUJ10I" O NMOMELWWEHWA
Ne
«_» 20 .
(HanMmeHoBaHWe MyHULMNanbHOro o6pasoBaHns) (mata, mecsu, rog)

)
(HauMeHoBaHVEe YNOMHOMOYEHHOIO OpraHa rocyaapcTBeHHoW Bnact Poccuiickon denepaumu, opraHa
rocyiapcTBeHHol Brnactu cyGbekta Poccuiickoit depepaumm, opraHa MECTHOrO camoynpaeneHust NMMGo MHOTo
yNpaBOMOYEHHOTO COGCTBEHHMKOM fnLia)

,qeﬁCTByrou_mﬂ OT MMEHWN COBCTBEHHMKA XKUOro NoMeLLeHns

(ykasaTb cobcTBeHHuKa:Poceuiickas depepaums, cybbekt Poccuiickon depepaumn, MyHuuMnanbHoe
obpasoBaHue)

Ha OCHOBaHUn or" " r.Ne
(HaMMeHOBaHMe YNONTHOMOYMBAIOLLLErO OKYMEHTA)

UMeHyeMbIV B JanbHenwem HanmoaaTtenb, C OLHOW CTOPOHbI, WU

rpakgaHuH(ka) :

(dbamunus, nms, oT4eCcTBO)

UMeHyeMbI B AanbHenwem HaHumaTtenb, ¢ 4pyron CTOPOHbl, HA OCHOBAHUM peLleHnsa O

npeaocTaBfieHNN XXUNoro nomeLleHus ot " " 20 .

Ne 3aKMIYUIN HAaCTOALWMIM JOTOBOP O HUXKECNeaYyoLLEM.

I. NpeomeT gorosopa

1. HanmopaTtenob nepegaet HaHumaTtenio m yneHam ero cembn B BeccpoyHoe
BfaZieHne 1 Nosib3oBaHne M30fMpOBaHHOE XUoe NoMeLLeHNE, HaxoasLWweecs B

(rocymapCTBEHHOW, MyHULIMNANbHOW - HY>KHOE yKasaTb)

CcoBCTBEHHOCTH, cocTosiILee U3 kOMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YMCIE XMNIOMN
KB. METPOB, NO agpecy:
Jom Ne , kopnyc Ne , kBapTupa Ne , OJ19 NPOXUBaHUSA

B HEM, a Takke obecneunBaeT npegocrtasrieHne 3a niaty KOMMYHallbHbIX YCITyT:

(anekTpocHabxeHne, rasocHabxeHne, B TOM 4ncne

ras B 6annoHax, xonogHoe BogocHabxeHne, BogooTBeaeHne

(kaHanu3auwms), ropsidee BogocHabXeHue n TennocHabxeHve (oTonneHue),

B TOM 4ucne an06peTeHMe M AOCTaBKa TBepAOro tonjimea rnpu Hann4mmn

NeyvyHOoro OTonf1eHud, - Hy>KHoe yKa3aTb)

2. XapaKTepVICTVIKa npeagocrtaBndemMoro Xwurnoro nomMelweHunda, ero TexHU4ecKoro
COCTOAHNA, a TakKe CaHUTaApPHO-TEXHUYECKOIo U MHOro o6opyuosaH|/|ﬂ, Haxogdwerocqa B
HEeM, YKa3aHa B TEXHNYECKOM nacnopTe XNUoro noMmeLlieHuns.



3. CoBmMecTHO ¢ HaHumaTtenem B Xunoe nomMmelleHne BCEeNsTCS cnegywouime 4neHbl
CeMbMu:

1) ;
((*)aMVIJ'IVIﬂ, nM4, OTHECTBO 4YrieHa ceMbM U CTeNneHb poacTBa C HanmaTeneM)
2) ;
((*)aMVIJ'IVIﬂ, M4, OTHEeCTBO 4YJ1eHa CeMbU U CTENEHb POoACTBa C HaHmmaTeneM)
3)

(d.)aMVIJ'IVIFl, nv4, OTY4ECTBO YleHa CeMbU U CTeneHbpoAcTBa C HanmaTeneM)
[I. O653aHHOCTM CTOPOH

4. HaHnmaTtenb 065s3aH:

a) npuHATb OT HammopaTenst No akTy B CpPOK, He npesbiwarowmnn 10 gHen co gHs
noanncaHnsa HacTosILLEro AOroBopa, NpUrogHoe ANs NPOXMBAHWUA XUIoe MoMelLeHue, B
KOTOPOM NPOBEAEH TEKYLLMIA PEMOHT, 32 UCKITIOYEHNEM CINyYaeB, KOr4a Xunoe nomeLleHme
npegocTaBnseTcs BO BHOBb BBEAEHHOM B 3KCMyaTauMio XUMUWHOM poHAe (aKT LOMmKeH
coaepXaTtb TONbKO AaTy COCTaBIEHUS akTa, PeKBU3UTbI U CTOPOHbI A0roBOpa CoumnanbHOro
Halma, No KOTOPOMY MepefaeTcs Xunoe nomelleHne, ceegeHns o6 MCNpaBHOCTU XMUMOro
NMOMELLIEHNS, @ TaKKe CaHUTAPHO-TEXHUYECKOrO M MHOro 0b6opyaAOBaHUS, HaXOAsLWErocs B
HEM Ha MOMEHT MOAMUCaHWUsS akTa, AaTy MNpPOBedeHMs1 TEKYLLEero pemMoHTa, CBEeAEHMsI O
NPUrOAHOCTU XXUIOro NOMELLEHUSA AN NPOXMBAHMWS, NOANNCU CTOPOH, COCTaBUBLLMX aKT);

0) cobnogaTb NpaBmna NOsIb30BaHUS XUbIMU NOMELLEHNAMM;

B) MCNOSb30BaTb XMUoe NOMeLLEeHEe B COOTBETCTBMM C €ro HasHa4YeHnewM;

r) nogaepxvBaTb B WCNPaBHOM COCTOSIHUM KWF0€ MNOMELeHMe, CaHuTapHO-
TexHM4Yeckoe n MHoe obopyaoBaHUe, Haxoasiweecsi B HeM, obecneymBaTb MX COXPAHHOCTbD.
[Mpn oBHapyXeHUM HENCNPaBHOCTEMN XKUITOro MOMELLEHUS NN CaHUTAPHO-TEXHUYECKOro U
MHOro obopyaoBaHWs, HaXo4ALWErocs B HeM, HEMeASIEHHO NPUHMMAaTb BO3MOXHbIE MepbI K
MX YCTpaHEeHW0 N B cnydae Heobxogumoctu coobwatb O HuUX Hammopatenio wnn B
COOTBETCTBYHOLLYIO YNPaBSOLLY0 OpraHmM3auuio;

) codepxaTb B 4YUCTOTE W NOpsgKke >Xuroe nomMelleHve, obllee MMmyLecTso B
MHOIFOKBapTUPHOM Aome, 06bekTbl 6r1aroyCcTponcTBa;

€) NPOM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAaEMOr0 XWUOoro NoMeLLeHs.

K Tekywemy peMOHTY 3aHMMaeMOro >XWMoro MnoMeLleHns, BbINOSTHAEMOMY
HaHumaTtenem 3a cBOW CYET, OTHOCATCS creaytowime paboTbl: noberka, okpacka U oknenka
CTEH, MOTOSIKOB, OKpacka MonoB, [ABepen, MNOLOKOHHWKOB, OKOHHbIX MepensieToB C
BHYTPEHHEN CTOPOHbI, paguaTopoB, a TakKe 3aMeHa OKOHHbIX U ABEpHbIX Npubopos,
PEMOHT BHYTPUKBAPTUPHOIO MHXEeHepHOro obopyaoBaHus (3NeKTponpoBOAKN, XONOAHOMO U
ropsiiero BOOOCHabXXeHus1, TENNOCHabXeHNS, ra3ocHabXeHus ).

Ecnv BbiNOMHEHWE YyKa3aHHbIX pPaboT BbI3BAHO HEWUCMNPaBHOCTLIO  OTAENbHbIX
KOHCTPYKTUBHbIX 3NeMeHTOB obLllero umyuiectBa B MHOFOKBapTUPHOM OOME UMK
obopyaoBaHMs B HEM NMBO CBA3aHO C MPOM3BOACTBOM KanuUTarbHOMO peMoHTa AOoMa, TO
OHU NPOM3BOJATCA 3a cHeT HanmmopaTtena opraHusaumen, npeasioKeHHON UM;

X) HEe Npom3BOAUTb NEPEYCTPOMCTBO U (MNK) NepennaHUpPOBKY XXUITOro NOMeELLEHUS
6e3 nony4yeHMss COOTBETCTBYIOLLErO COrfacoBaHUSA, MNpPeayCMOTPEHHONO  XKUMULLHBIM
3akoHogartenscTBoM Poccuickon depepaumm;

3) CBOEBPEMEHHO M B NOMIHOM 06bemMe BHOCUTb B YCTAHOBMIEHHOM MOpsiAKe nnaty 3a
Xunoe noMelleHne U KOMMyHarbHble YCryrM Mo YTBEepPXAEeHHbIM B COOTBETCTBUU C
3akoHogartenbcTBoM Poccuickon ®epgepaumm LeHam n Tapmdam.

B cny4yae HeBHeCeHVs1 B YCTAHOBIEHHbIN CPOK MNaThbl 3a XWUroe noMmelleHne un (Mnu)
KOMMYHanbHble ycnyrm HaHumaTenb ynnaymBaeT Haumopatento neHW B pasmepe,
yCcTaHoBneHHoOM XXunuuwHbiM kogekcom Poccurickon depepaumm, 4To He ocBoboxaaet
HaHumaTtensa ot ynnatbl NpUYUTaIOLLMXCA NNaTexen;

n) nepecennTbCs C YrleHaMU CBOEWN CEMbW B MOpPSAKE, YCTAHOBMAEHHOM XUMULHbIM
kogekcom Poccuiickon ®epepaumn, Ha Bpems NPOBEOEHUS KanuTanbHOro peMoHTa Unu
PEKOHCTPYKUUN AOMa, B KOTOPOM OH MPOXMBAET (Korga PEeMOHT WU PEKOHCTPYKUUS He
MoryT ©ObiTb npousBegeHbl 6e3 BbiceneHna HanHumartens), B npegocTtaBnsemoe



Hanmopgatenem unoe nOMELLEHNE, OTBEYalLWEe CaHUTapHbIM W TEXHUYECKUM
TpeboBaHuAM;

K) Npy pacToOpXXeHUN HaCTOsILWEero AoroBopa ocBOOGOAMTL B YCTAHOBIIEHHbIE CPOKU U
cAatb Mo akty HanMmopatenio B UCMpPaBHOM COCTOSHUM XWUNOEe NOMELLEHUEe, CaHUTapHO-
TexXHM4Yeckoe M WHoe obopyaoBaHMe, Haxogsduleecda B HeEM, OnfaTuTb CTOMMOCTb He
npon3segeHHoro HaHumatenem u Bxogsduwlero B ero 06s3aHHOCTU PEMOHTA XWIOro
NOMELLLEHNS, CAHUTAPHO-TEXHNUYECKOrO U MHOrOo 060pya0BaHMS, HAXOOALWErOCA B HEM, UMK
NPOM3BECTN €ro 3a CBOM CYET, a TakkKe MoracuTb 3adO0SPKEHHOCTb MO onfiate 3a Xunoe
rMomeLLEeHNE N KOMMYHarbHbIE YCAYTu;

n) ponyckaTb B 3apaHee corfacoBaHHOe CTOPOHaMWM HaCTOSALLEro 4OroBopa Bpems B
3aHMMaeMoe Xunoe nomelleHne paboTHMkoB Hammopartenss M ynonmHOMOYEHHbIX UM
niy, npeacTtaBuTernien OpraHoB rOCyAapCTBEHHOrO Hajsopa W KOHTPOSis And ocMmoTpa
TEXHUYECKOIO U CaHUTAPHOrO COCTOSIHUS XKMUIOro NMOMELLIEHUS, CAHUTAPHO-TEXHUYECKOro U
NMHOro obopyaoBaHUA, HAXO4ALErocs B HEM, ANSA BbIMNOSTHEHNS HEOOXOAMMbBIX PEMOHTHbIX
paboT, B criy4yae pacTopXXeHusa JoroBopa, a angd nukengaunn asapun - B noboe Bpems;

M) MHpopmupoBaTe Hanmmogatens o6 nameHeHMn OCHOBaHWW WM YCMOBUW, AatoLnX
npaBo NOSIb30BaHUS XWUSbIM MOMELLEHNMEM MO SOrOBOPY CouuanbHOro Hamma, He nosgHee
10 pabounx gHen co AHSA Takoro NU3MEHeHUs;

H) HECTU MHble 0BS3aHHOCTK, NPeayCMOTPEHHbIe XUnnLHbIM Kogekcom Poccuimnckon
depnepaumn n penepanbHbIMN 3aKOHAMM.

5. Hanmopatenb 06a3aH:

a) nepegatb HanHumatenio no akty B TedeHne 10 gHeln co AOHA noanvcaHus
HacTosILEero AoroBopa cBobogHOE OT NnpaB MHbIX NUL, U NPUTro4HOE ANS NPOXUBAHMUSA XUnoe
noMelleHne B COCTOSIHAW, OTBe4vawlemMm TpeboBaHMAM noxapHou 6e3onacHoCTw,
CaHUTaPHO-TUTMEHNYECKUM, 3KONOTMYECKUM U UHBIM TPebOBaHUAM;

0) NnpMHMUMaTbL y4acTue B Haaexallem cogepxaHmum n B peMoHTe obLiero nmyLlecrtea
B MHOFOKBapTMPHOM AOME, B KOTOPOM HaxXo4uUTCA COaHHOE MO [OroBopy CouManbHOro
HanMma >Xunrnoe rnoMeLLeHune;

B) OCYLLECTBNATb KanuTanbHbI PEMOHT XWUIOro NOMELLEHNS.

Mpn HencnonHeHMn UM HeHaanexaiem ncrnonHeHn Hanmogarenem obsi13aHHOCTEN
Nno CBOEBPEMEHHOMY MPOBEAEHMIO KanUTanbHOMO pPEMOHTaA CAAHHOIO BHAEM >XWIOro
nomeleHns, obuero nmyuiectea B MHOrOKBapTUPHOM JOME, CaHUTApPHO-TEXHUYECKOro U
MHoro obopyaoBaHWA, HaXOOSLWErocs B KUIOM MNOMELLEHUN, HaHumaTten no ceBoemy
BblbOpy BMpaBe noTpeboBaTb YMEHbLIEHUA MfaTbl 3a >XWMOE MOMeLlleHne, nnbo
BO3MELLEHNSA CBOMX PacXodoOB Ha yCTPaAHEHWEe HeAOCTaTKOB KMIOr0 MOMELLEHNA U (Mnu)
obLero nmywiecTsa B MHOrOKBapTMPHOM AoMe, MO0 BO3MELLEHUS YOLITKOB, NPUYUHEHHbIX
HeHagnexawMm  UCMNOSIHEHWEM WM HEeUCNOSIHEHMEM  YKasaHHbIX  0bsi3aHHOCTEN
Hanvopartenem;

r) NnpegoctaBuTb HaHuMmaTtentio mn yneHam ero cembu B nopsigke, npeaycMoTpeHHOM
KunuwHeim kogekcom Poccunckon depepauunun, Ha BpemMs NMPOBeEOEHUSA KanuTanbHOro
PEMOHTA WM PEKOHCTPYKUMM AOoMa (KOorga PEMOHT WM PEKOHCTPYKUUS He MoryT ObiTb
npounsseneHbl 6e3 BbiceneHnss HaHnmartens) xunoe nomMelieHne MaHeBpeHHoro ¢oHaa,
oTBevaLee CaHUTapHbIM U TEXHUYECKUM TpeboBaHMAM.

lMepeceneHne HaHnmaTenst n YNEHOB €ro CEMbU B XWU0Ee NOMELLEHNE MAaHEBPEHHOIO
doHaa wn obpaTHO (MO OKOHYaAHMM KaNUTanbHOrO PEMOHTA MWW  PEKOHCTPYKLUMN)
OCYyLLECTBNSAETCA 3a cHeT cpencTs Hanmopartens;

A) WHpopmupoBaTtb HaHumatensa o npoBeAeHUM KanuTanbHOrO PEeMOHTa unn
PEKOHCTPYKUUKM Aoma He no3aHee vyem 3a 30 gHen oo Havana pabor;

€) NpMHMMaTb y4acTue B CBOEBPEMEHHOWN NOArOTOBKE AOMA, CaHUTAPHO-TEXHUYECKOro
N nHoro obopyaoBaHNSA, HAXOOALWETOCH B HEM, K SKCNIlyaTauumn B 3UMHUX YCITOBUSIX;

X) obecneumBatb npegoctasneHne HaHvmatenio npegyCMOTPEHHbIX B HACTOSLLEM
AO0roBope KOMMYHanbHbIX YCNyr HaaeXxallero Ka4ecTea,;

3) KOHTPONIMPOBATL KA4ECTBO NPEAOCTaBMAEMbIX XUITULLHO-KOMMYHAaIbHbIX YCITYT;

n) B Te4eHne 3 paboumx gHEen Co OHS UBMEHEHUS LIEH HA COAEP)KaHNE, PEMOHT XWNbS,
HaEM XMWIbIX MOMELLEHUN, TapUGOB HA KOMMYHarlbHbIE YCNyrM, HOPMaTMBOB NOTPebneHus,



nopsigka  pacyeToB 3@  NPenOCTaBfEHHble  XKUIULWHO-KOMMYyHarbHble  YCryru
MHopmuposatb 06 aTom HaHnmartens;

K) Npou3BOAUTb UMM NopydaTb YNOSIHOMOYEHHOMY NvUy NpoBedeHMe nepepacyeTa
nnatbl 3a >XWUMOE MNOMELlEHMEe W KOMMYHasnbHble YCNyru B Criydyae okasaHusa ycrnyr u
BbINOMHEHMA paboT HeHaanexawlero kadectsa v (Mnu) ¢ nepepbiBamMn, MpPeBbILAKLLNMMI
YCTaHOBMNEHHYI0 NPOAOIPKUTENBbHOCTD;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKU XUIoe nomMeleHne y HaHmmartens no akty caaydv
XXWUITOro NOMELLLEHUS Nocne pacTop)KEeHUsI HACTOSALLLEro JOroBopa;

M) HECTU WHble 00s3aHHOCTW, NPedyCMOTPEHHble 3akoHoA4aTeNnbLCTBOM Poccumnckon
depepauymn.

[ll. MpaBa cTopoH

6. HaHnmaTenb Bnpase:

a) Nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0OMa;

0) BCenuTb B YCTAHOBNEHHOM 3akoHogaTenbCTBOM Poccunckon defepaumm nopsigke
B 3aHMMaeMoe XWuroe MOMelleHMe WHbIX v, paspelwaTtb MNpOoXMBaHWE B XKUITOM
NoMeLLEHNN BPEMEHHBIX XUNbLUOB, COaBaTb XUMoe NoMeLLeHne B NogHaeM, OCyLeCcTBNATb
0OMeH 1nn 3ameHy 3aHMMaeMOro XMUNoro NOMeLLEHNS.

Ha BceneHue Kk pogutensm ux geTen, He AOCTUTINX COBEpLUEHHONEeTUd, cormnacus
oCTasbHbIX YNEeHOB ceMbl U HanmogaTtensa He TpebyeTcs;

B) COXpaHUTb NpaBa Ha >Uroe nomMeLLeHne npu BpeMeHHOM OTCYTCTBUM €r0 U Yf1IEHOB
ero cembi;

r) TpeboBatb oT Hanmogatens cBoeBpeMEHHOro NPOBEeAEHUS KanuTanbHOro0 PeEMOHTa
XWUIOro MOMELLEHUS, Hagnexawero y4yactuss B cogepxaHum ob6Llero wumyllectsa B
MHOFOKBapTUpHOM [OMe, a Takke npefocTtaBfeHus npeayCMOTPEHHbIX HACTOSLWMM
AOroBOPOM KOMMYHarnbHbIX YCNYr Hagnexallero kKa4ecTsa;

A) TpebosaTb C MUCbMEHHOrO Corflacus NPOXUBaKLWNX COBMECTHO ¢ HaHumaTtenem
YNEeHOB CeMbM B Cry4vasix, YCTaHOBIEHHbIX 3akoHoAdaTenbcTBoM Poccuiickon depepaumu,
N3MEeHEeHUs HacToSLLEero 4oroBopa;

€) pacToprHyTb B nboe Bpems HacToAWWMA [OroBop C MUCbLMEHHOrO cornacus
NPOXMBAIOLLMX COBMECTHO C HaHMMaTenem 4neHoB CeMbM;

X) oOcCywecTBnATb ApyrMe npasBa MNoO MNOMb30BAHUIO XWUMbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuwHelM kogekcom Poccuiickon ®epepaunmn n degepanbHbIMm
3aKoHaMM.

7. YUneHbl cembn HaHnmaTens, npoxueawlipe COBMECTHO C HUM, UMEKT paBHble C
Hanumatenem npaBa w©n 0643aHHOCTM, BbITEKalLWMe U3 HaCTOALWEro [JoroBopa.
[eecnocobHble urneHbl ceMbu HecyT conuaapHy ¢ HaHumaTtenem OTBETCTBEHHOCTb MO
obsa3aTenbLCTBaM, BbiTEKAOLMM U3 HACTOSLLIEro 4orosBopa.

8. Hanmoparens Bnpase:

a) TpeboBaTb CBOEBPEMEHHONO BHECEHWs MfaTbl 3a XXWNOEe MOMeLleHne U
KOMMYHanbHbl€ YCIyru;

0) TpeboBaTb gonycka B KUIOE MOMELLEHME B 3apaHee CorfacoBaHHOE CTOPOHaMM
HaCcTOosILLEero Aorosopa BpeMs CBOMX pabOTHMKOB MU YNOSTHOMOYEHHbIX MWL, NS OCMOoTpa
TEXHUYECKOrO U CaHUTApPHOIO COCTOSHUS XKWUMOro MOMELLEHUS, CAHUTAPHO-TEXHUYECKOTO U
NMHOro 0bopyaAOBaHUS, HAXOAALLErocs B HEM, ANSA BbIMNOMHEHUS HEOOXOANMbBIX PEMOHTHbIX
paboT, B Criyyae pacTopXXeHus 4Orosopa, a Ans NMkeugaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCENEHne B 3aHnMaemMoe HaHnmartenem xunoe nomelleHne rpaxaaH B
KayecTBe MpPOXMBAaKOLMX COBMECTHO C HUM YSIEHOB CEMbW B Criyyae, ecriv nocre Takoro
BCceneHms obuwas nnowanb COOTBETCTBYIOLLEro XXWUMOro nomMeweHus Ha 1 yneHa cembM
CTaHeT MeHbLUe Y4EeTHOMN HOPMbI.

V. Mopagok u3aMeHeHns, pacTopXXeHUs 1 nNpekpalleHus 4orosopa

9. HacTtosawwmn aoroBop MoXeT ObiTb U3MEHEH NN PACTOPrHYT MO COrnalleHno CTOPOH B
yCTaHOBMNEHHOM 3akoHoaaTenbcTBoM Poccuickon epgepaumm nopsgke B noboe Bpems.



10. lMpn Bble3ge HaHumatena u 4YNeHoB ero cembn B OpYyroe MeCTO XUTenbCTBa
HaCTOALLMIA JOTOBOP CYMTAETCHA PacTOPrHyTbIM CO AHSA Bble3aa.

11. Mo TpeboBaHMio Harmopgatens HacToswmMiA OOrOBOP MOXET ObiTb pacTOprHyT B
cynebHoM nopsagke B crnefyowmx cryyasx:

a) ucnonb3oBaHne HaHnmaTenem Xunoro NOMeLLEHNA He Mo Ha3HaAYeHUIo;

0) paspyLueHne nnm NoBpeXaeHNe XUoro nomelleHna Hannmatenem unu apyrumm
rpakgaHamu, 3a JeNCTBUS KOTOPbIX OH OTBEYaeT;

B) CUCTEMaTM4yeckoe HapylleHue MpaB M 3aKOHHbIX MHTEepecoB cocedeun, KoTopoe
aernaeTt HEBO3MOXHbIM COBMECTHOE NMPOXMBaHWE B OOHOM XUITOM NOMELLEHUN;

r) HeBHeceHne HaHvmaTenem nnaTtbl 3a Xuroe nomewieHne u (Unn) KOMMyHarsnbHble
ycnyru B TedeHue bonee 6 mecsues.

12. Hactoawmn poroBop MOXeT ObITb pacTOprHyT B cyAebHOM nopsigke B WHbIX
cnyyasx, npeaycMoTpeHHbIX XKXunuwHblM kogekcom Poccunckon ®epepaunu.

V. MNpoyne ycnosus

13. Cnopsbl, KOTOPbIE MOrYT BO3HUKHYTb MEXAy CTOPOHaMM MO HacTOSALLEMY LOroBopy,
paspelwalTca B nopsgke, NpegycMOTPEHHOM  3akoHogaTenbcTBoM  Poccumckon
depepauymn.

14. HacTtodawmin aoroBop COCTaBrEH B 2 3K3eMNisipax, OAWH N3 KOTOPbIX HaxoguTca y
Hanmopartens, gpyron - y HaHumaTens.

Hanmopartenb Hannmartenb
(nognwucek) (nognuce)

M.T1.



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn no
NnpegoCTaBEHUIO XXUITOro NOMELLEHUS No
[0roBOpY coumnanbHOro Hamma

dopma
(EJ'IaHK opraHa, npegocrtasndtowero MyHuunnanbHy
yenyry)
Komy:

KOHTaKTHblEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuUTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
oT Ne
Mo pesynbTatam pacCcMOTPEHUs 3asiBNEeHus oT No

(dama u HoOMep 3asereHusi) NPUHATO pelweHne o0 oOTkase B NpenoCTaBlEHUU
MYHULMNANbHOM YCNyr No CrieaytoLwmMm OCHOBaHUSM (8bi6pamb HEO6XO0UMbIE):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHuUTenbHO MHOPMUpyeM:

(yKkasbieaemcsi uHgbopmauyusi, Heobxooumasi O/l ycmpaHeHUsl MpUYuUH omkasa, a
makxe uHasi donosiHUMersibHas UHghopmayus rnpu Hanuquu).

CBeneHUA003IEKTPOHHOMIIO I CH

HormxHocTHoe nuuyo (PUNO)

(nognuchb yNnonHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHue Ne 3
K AODMUHUCTPATUBHOMY pernameHTy
nNpeaoCcTaBneHns MyHUUUNanbHOM ycryrm no
NpeAoCTaBEHNIO XNMOro NOMELLLEHUS NO
AOroBOpPY CoLManbHOro Hamma

lol7[e]

,D,OKyMeHT, y,El,OCTOBepHI'OLLLI/IVI JINYHOCTb:

(BUO [OKYMeEHTa)

(cepus, Homep)

(kem, Korga BblgaH)
Apopec pernctpaumm

npe,D,CTaBI/ITeJ'Ib no AOBEPEHHOCTU UITN 3aKOHHbIN
npegcraBuUTEsb.
jol4(e)

J[lOKyMEHT, Y0CTOBEPSAOLINIA TIMYHOCTb:

(BUO QOKYMeEHTA)

(cepwus, Homep)

(kem, korga BbigaH)

PekBn3anTbl  OOKyMEHTa,  MOATBEP)KAAMLLEro
NMOJTHOMOYUS:

Appec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ter.
1

Homep Ter.
2

an.
no4Tta

3agaBneHne
O NPeaoCTaBIEHUM KMUMOro NOMELLEeHNS MyHULMMNANbHOMO XUNULHOTO hoHaa rpaxkaaHuHy
Mo AOroBOpY cCoLManbHOro Hamma

B cBda3u

(yka3aTb OCHOBaHWS NPU3HaHUS rPaXxgaHWHa Hy>KaalLWwnMcs B

XUnom nomMewleHunn, npegocraBsidemMom no JoroBopy coumarnbHoOro Hanma,




a TakKXkKe B Cly4dae nogayun 3asaBrieHnd rpaxxgaHMHOM, OTHECEHHbIM K onpeueneHHon

dheaepanbHbIM 3aKoHOM, yka3oM [NpesngeHTa Poccuiickon degepauyum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropum, ykazaTb COOTBETCTBYIOLLLYHO KaTErOpUIo)

npoLly NpeaocTaBUTb MHE MO JOrOBOPY COLManbHOro HarMa XUrnoe nomMelleHne no
agpecy:

CocTtaB Moeln cemMbu yenoBsek:
1. Cynpyr(a)

(pekBu3nTbI cBUAETENbLCTBa 0 6pake, ®.L.0O., uicno, Mmecsau, rog poxaeHus,
nacnopT, cepusi, HoMep, kKem u korga BbigaH, CHUJIC, agpec permctpauumn no MecTy XUTENbCTBaA)
2.
(poacTtBeHHble oTHoWweHus, P.1.0., yicno, mecsy, rog poxaeHus, nacnopT (CBMAETENLCTBO O
poxaeHun), cepusi, Homep, kem u korga BoigaH, CHUJIC, agpec pernctpaumm no MeCTy XUTenbCTBa)
3.
(poacTBeHHble oTHoweHus, .U.0., yucno, Mecsy, rog poxaeHus, nacnopT (CBMAETENbCTBO O
poxaeHun), cepusi, Homep, kem u korga BbigaH, CHUJIC, agpec pernctpauum no MeCTy XUTenbCTBa)
A 1N yneHbl Moen cembu OOCTOBEPHOCTb M TMOJIHOTY HaCTOALLKMX CBe}J,eHMVI
noATBEPXOAEM.
O cebe coobuwatw, 4to 4 pabotato

(ykaszaTb HauMeHOBaHWE OpraHn3auum,

uexa, otaena)
c r. B AOIMKHOCTHU
(4mcno, mecsu)

Mosi cembsi cocTOUT K3 YyerioBekK (ykasaTb No poAcTBy, BO3pacTy, C
Kakoro BpEMEHMW NPOXXUBAKOT)

A N CcoBepLUEHHONETHWE uNEHbl MOEN CeMbM [aeM corfacuMe Ha NpoBEPKY
YNOSTHOMOYEHHbIM OpraHoOM MPeACTaBfIEHHbIX HAMW CBeAEeHWIA O JoXo4aX U UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

K 3asBneHuto npunaratoTcsa crneayowme JOKYMEHTbI:
1) :
2) :

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLuy NpeaocTaBuTb:

D B NMU4YHbIN KabuHeT EguHoro, PecnybnukaHckoro noptana rocygapCTBEHHbIX U
MYHULMMNAanNbHbIX YCNYT;

D B MHOrO(YHKUMOHANbLHOM LEHTpe NpefocTaBfieHns rocydapCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH;

|:| B OpeaHe.



Mognuck 3assuTens:

(©.1.0.)
(moanuceb)
« » 20
roga
Moanucu coBepLLUEHHOMNETHUX YIEHOB CEMbBMW:
(©.1.0.)
(noanuceb)
« » 20
roga
(®.1.0.)
(noanuchb)
« » 20
roga
K 3asBneHuo npunaratoTcs:
1.
(HaMmeHoBaHVe 1 HOMepP OOKYMEHTa, KEM M Koraa BbldaH)
2.
(HaMmeHoBaHVe 1 HOMepP OOKYMEHTa, KEM U Koraa BbidaH)
[ata npuHATNA 3a8BMeHNA U JOKYMEHTOB « » 20 roaa.
Bcero npuHaTo JOKYMEHTOB Ha NincTax.
(kOrIMYECTBO AOKYMEHTOB) (nponucbto)
(dbamunus n nHuumansl) (BormkHoCTb) (nognwuce)

PerucrpaunoHHbIn HOMep 3aaBnNeHns
(MHPopMaLma 3anonHAeTCs YNONMHOMOYEHHbIM JOSMKHOCTHBIM NINLOM OpraHa MecTHOro

camoyrnpaBneHusi, NPUHABLUMM 3asiBNEHME N LOKYMEHTbI)




MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

(BnaHk opraHa, NpefoCTaBsIoLLEro
MYHULMMANbHYIO ycryry)

Komy:

KOHTaKTHbIe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA:

PELWEHWNE
00 oTKase B npMeme SOKYMEHTOB, HEOOXO4MMBIX A9 NpeoCcTaBNeHns MyHMUMNansHOM
ycnyru
oT Ne
Mo pesynbTatam pacCcMOTPEHUs 3asiBNEeHus oT No

(dama u Homep 3ase/ileHuUs]) NPUHATO peweHne o6 oTKase B NpUEME [OOKYMEHTOB,
HeobxoaMMbIX Anst NpeaoCTaBNeHNs MyHULMNANbHOM yCnyrn, no cregyowmm OCHOBaHUAM
(ebibpamb Heobxo0umbie):

1.
2.

PasbsacHeHus npuymH oTKasa:

[ononHuUTenbHO MHOPMUpyeM:

(yKkasbieaemcsi uHgbopmauyusi, Heobxooumasi Ofid ycmpaHeHUs MpUYuUH omkasa, a
makxe uHas donosiHUmMersibHas UHghopmayusi npu Hanau4uu).

CBeneHUA003IEKTPOHHOMIIO I CH

HormxHocTHoe nuuyo (PNO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO n1ua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

PykoBogutento
McnonHutensHoro komureTa

orT:

3agBneHune
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, OONYyWEHHOM MpU OKasaHUM MYHUUUNANbHOW YCRyru

(HaumeHoBaHuWe ycnyru)
3anucaHo:

M paBuIrbHblIE CBEOEHUA:

MpoLly ucnpaBuTb AOMNYLLUEHHY TEXHUYECKYH OLUMOKY M BHECTU COOTBETCTBYIOLLNE
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS pelleHnss o6 OTKIMNOHEHUMM 3asiBneHuss o6 ucnpaBneHun
TEXHUYECKON OLLUMOKM NPOLLY HanpaBUTb TaKoe peLLeHE:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON KOMUM Ha BymakHOM HocuTene MoYTOBbIM OTMpPaBEHWEM MO
agpecy:

Hactoswmm noateepkaato: CBEAEHWUS, BKMOYEHHbIE B 3asiBieHME, OTHOCALLMECS K
MOEN JMYHOCTM W MpPEenCTaBNsiEMOMY MHOK JiMLY, a Takke BHECEHHblE MHOK HKXe,
A0CTOBEPHbI. [JOKYMEHTbI (KONMMM OOKYMEHTOB), MPUSIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaAHOBIMEHHbLIM 3akoHoAaTenbCTBOM Poccuiickon depepaumm, Ha MOMEHT
NPeacTaBneHnst 3asiBNEHUss 3T OOKYMEHTbl OAENCTBUTENbHbI M coaepXaT [OCTOBEPHbIE
cBeaeHus.

(mara) (mognwucek) (©.1.0))
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