UCMONHUTENbHbIA KOMUTET TATAPCTAH PECNYBJIUKACDI

YEPEMLUAHCKOIO YUPMELLUSH MYHULUMAITb PANOHBI
MYHWUUMIMATIbBHOIO PAMOHA BALWLKAPMA KOMUTETbI
PECNYBJIUKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
18.10.2022 c.YepemwaH Ne345

06 yTBepXaeHMU aaAMUHUCTPATUBHOIO
pernameHTa npeaocTaBreHUs
MyHULUUNANbHOMW YCIYrn NPUHATUE Ha y4eT
rpaxgaH B Ka4ecTBe HYXAAlLWMNXCA B XKUSbIX
nomMeLeHNAX Ha TeppuUTopum
YepeMiluaHCKOro MyHULMNanbHOro paoHa
Pecnybnuku TaTapcTaH

B uensax peanusaumm depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-03 «O6
opraHuMsaumn npefocTaBNeHust rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCNyr», PyKOBOACTBYSACH
nocraHoBneHnem KabuHeta MwunuctpoB Pecnybnukm Tatapctan ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [lopsgka paspaboTkm W yTBEpPXAEHUS aOMUHUCTPATMBHLIX perfiameHToB
npegocTaBfeHns rocyaapCTBEHHbIX YCNYr WCMNOSIHUTENbHBIMW OpraHaMmuM rocyaapCTBEHHOM
Bnactu Pecnybnukn TaTapcTaH M O BHECEHUUM WU3MEHEHUN B OTAEfbHble MOCTAHOBMEHUS
KabuHeta MuHuctpoB Pecnybnuku TaTtapctany», McnonHuMTenbHbIM KOMUTET YepemuiaHckoro
MyHuumnanbHoro panoHa Pecnybnukn Tatapctan MOCTAHOBIIAET:

1. YTBEepauUTb AOMUHUCTPATUBHLIN pernaMmeHT npeaocTaBfeHnss MyHUUMnanbHoOM yCcnyrm no
BKIMIOYEHUIO TpaXkgaH, MPOXUBAKOLWMX HA CEeNbCKUX TEPPUTOPUSX, B CMMUCOK YYaCTHUKOB,
N3BABUBLLMX KEMaHWe YNy4ylnTb XUIULLHbIE YCNOBUSA C MCMNOMb30BaHMEM COUManbHbIX Bbinnat
Ha CTpoOUTENbCTBO (NPUOBpETEHMNE) XUMbS, @ Takke B CMMUCOK YYaCTHUKOB MeponpusaTum no
CTPOMTENBLCTBY (MPUOBPETEHUIO) XWUMbS HA CENbCKUX TEppuUTOpUsaX, NpeaocTaBnsAemMoro mno
A0roBopy Hanma xunoro nomeluenuns (Mpunoxexme Ne 1).

2. [lpusHate yTpatmBwmm cuny [loctaHoBneHne  WCnomHUTENBHOIO  KOMUTETaA
UepeMLiaHCKOro MyHuMUmMnanbHOro pawmoHa pecnybnukm TatapctaH Ne75 ot 28.02.2022 «O6
yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfnaMmeHTa npeaocTaBfieHns  MyHULMNAnbHOW ycnyru no
NPUHATUIO Ha YYET rpaXkaaH B Ka4ecTBe HYXXOALNXCS B XUMNbIX MOMELLEHUAXY .

3. Otpeny wuHdopmaTusauum u MHGopmaunoHHon 6GesonacHocTM KcnonHuTensHoro
KomuTeTa YepemMLlaHCKoro MyHMUMnanbHOro panoHa B TedeHne Tpex paboymx gHen obecneuntb
pasMelleHne agMUHUCTPATMBHOIO perriameHTa npegocTaBneHns MyHUUMNanbHOW  ycnyru
YTBEPXOEHHOrO B MyHKTEe 1 B MH(POPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn «IHTepHeT».

4. Hacrtosduiee nocTtaHoBneHune onybnukoBatb Ha OdmumanbHOM nopTane npaBOBOM
nHpopmauumn Pecnybnukn TatapctaH (http:pravo.tatarstan.ru).

5. KoHTporb 3a NCNONMHEHNEM HaCTOSILLEro NOCTAaHOBIIEHMS OCTaBNAO 3a COOOM.

PykoBoauTtens
cnonHuTenbHOro kommteTa P.T.AnbaTtos



YT1BEpXKAOEH

noctaHoBneHnem cnonHUTensHoro
KoMmunteTa HepemuiaHcKoro
MyHMUMNANbHOro panoHa, Pecny6nvku
TartapcTtaH

oT 18.10.2022 r. Ne 345

AAMVHUCTPATUBHbLINA pernaMeHT nNpeaocTaBneHusa MyHuumnanbHon ycnyru «lpuHaTue Ha
yyeT rpaxkaaH B KayecTBe HYXXAAKLWMXCS B XUJbIX NOMELEeHUSAX» Ha TeppuTopumn
YepemMwiaHckoro myHmumnanbHoro pamoHa Pecny6nuku TatapcraH

l. OO6LWume nonoxeHus

MpeameT perynupoBaHus AGMUHUCTPATUBHOIO perrnaMmeHTa

1.1. AOMUHMCTpaTMBHBLIN pernameHT npeaocTaBneHus MYHUUMNANbHOW  yCnyru
«lMpunHATNE Ha ydeT rpaxgaH B Ka4eCTBe HYXOALWMXCS B XUMbIX MOMeLeHnax» pa3paboTaH B
Luensix noBbIWEHNA KavecTBa M [OOCTYMNHOCTM MPEeOOCTaBMEHUs  MyHUMUMNANbHOW YCIyru,
onpegensieT CraHgapT, CPOKM UM NocrneaoBaTesibHOCTb  AeNCcTBUM  (aAMUHUCTPATUBHBLIX
npoueayp) Npyv OCYLECTBNEHUM MOSTHOMOYMA MO MOCTAHOBKE Ha yyeT rpaxaaH B KavecTse
HYXXOaKLWMXCA B XUMbIX NOMELLEHNAX B HepeMLaHCKOM MyHULMnanbHOM panoHe Pecnybnukn
TatapctaH Hacroswmn  AOQMUHUCTPATUBHBLIN pernameHT  perynupyetr  OTHOLUEHUSA
BO3HMKaloLWMe Ha ocHoBaHuu KoHcTutyumm Poccuinckon depepauunm, XXunmwHOro kogekca
Poccuinckon ®epepaunn, Hanorosoro kogekca Poccunckon Pepepauum, PenepanbHOro
3akoHa o1 27 vionsa 2010 r. Ne 210-d3 «O6 opraHuMsaumnmn npeaocTaBneHnsa rocygapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyry, 3akoHa Pecnybnuku TatapctaH ot 13 utona 2007 roga Ne 31-3PT «O
peanusauuu npas rpaxgaH Ha npeaocTaBreHne UM XUNbIX NOMELLEHUN rocygapCTBEHHOMO
XunuwHoro doHaa Pecnybnukm TatapcTtaH M MyHMUMNANbHOMO XKunuuwHoro doHaa no
AoroBopam coumnanbHOro Hammay.

Kpyr 3asaButenen

1.2. 3aaButenamu Ha nonyyYyeHne MyHULMNANbLHOM YCRyrn ABMSTCA uanyeckne
nMua — ManoumylimMe n gpyrue kateropumn rpaxaaH, onpeaeneHHbole deaepanbHbiM 3aKOHOM,
yka3om [lNpeaungeHta Poccuinckon degepauumnmnm 3akoHoMm cybbekta Poccuinckon egepaumu,
HYXXOaKLWMECH B XUIbIX NOMELLEHUSX (aanee — 3asBUTEND).

1.3. WHTepecsl 3asgBuTENENn, YKa3aHHbIX B NyHKTE 1.2 HacTosLLero
AOMMHUCTPATMBHOIO pernamMmeHTa, MoryT npeAacTaBnATb nuua, obnapatouwme
COOTBETCTBYHOLUUMM NOSTHOMOYUAMM (Qanee — npeacTtaBuUTenNb).

TpeboBaHusa K nopsaaky uHopmmpoBaHus
O npeaocTaBfieHUN MyHULMNANbHON YyCNyru

1.4. WVHdopmupoBaHMe O nopsigke — NpedocTaBieHUss  MyHMUMMAnNbHOW YCIyru
OCyLLleCTBNAEeTCA:

1) HenocpeOCTBEHHO MpY NMYHOM MpuemMe 3assuTens B McnonHuTensHoM komuTeTe
UepemLiaHcKoro MmyHmumnanbHoro panoHa Pecnybnuku TatapctaH (ganee- YNONHOMOYEHHbIN
opraH) WA  MHOrOQYHKLMOHANbHOM  LEeHTpe nNpeaoCTaBfeHns roCyqapCTBEHHbIX W
MYHUUMNANbHbIX yCNyr (4anee — MHOrogyHKUMOHASbHBINLEHTP);

2) no TenedoHy B YNONHOMOYEHHOM OpraHe Ui MHOroMyHKLMOHANbLHOM LEHTPE;

3) NMMCbMEHHO, B TOM YMCIie MOCPEACTBOM 3MIEKTPOHHOM MOUTbI, PAaKCUMUMbHONCBSA3MY;

4) nocpeOCcTBOM pa3MeLLeHns B OTKPLITON U AOCTYMHON hopme MHDOpMaLMK:
B (hedepanbHOW rocygapCcTBeHHOM MHGOPMaUMOHHON cucteme «EguHbin noptan



rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumn)» (https://www.gosuslugi.ru/) (ganee —
EMry);

Ha oduumanbHOM cante YnonHomoveHHoro opraHa (https://cheremshan.tatarstan.ru/);

5) nocpeacteom  pasmelleHMst  MHOPMAaUMM  Ha  MHAGOPMAaLMOHHBLIX  CTeHaax
YNOMHOMOYEHHOIo opraHa Unmn MHOrogYHKLMOHANBHOIO LEHTpa.

1.5. udopmupoBaHme ocyLLecTBNSAeTCs No BONPOCaM, KacatoLMMCS:

cnocoboB nogayuM  3asiBeHUs O  NpPedoCTaBfeHUU  MyHUUMNANbHOW YCNYru;

agpecoB YNOMHOMOYEHHOrO opraHa M MHOrO(YHKLMOHANbHbIX LEeHTPOB, obpalieHne B
KOTopble HeOOX0aMMO NSl NpeAoCTaBAeHNa MyHULMNANbHOW YCNYru;

crnpaBovyHOM uMHGopMaumm o paboTte YNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHnin YrnonHoOMOYEHHOro opraHa);

AOKYMEHTOB, HeobxoouMbIX AN NPefoCTaBfeHMs  MyHUUMNanbHOW YCAyrn u YCryr,
KOTOpble SABMASAOTCA HEOOXOANMbIMU N 06A3aTENbHBIMK ANs NPeAOCTaBNEeHUS MyHMUMNANbHON
yCnyru;

nopsigka U CpoKOB NpeaoCcTaBeHNs MyHULMNAnbHOW YCRyru;

nopsiaka MnonyvYeHusi CBeAEHUN O XOA4Ee PacCMOTPEHUS 3asiBieHWs O NpefoCTaBneHUm
MYHULMNANbHOM YCNyrn 1 0 peaynbTatax NpeaoCTaBneHnss MyHULMNanbHON yCryru;

no BonpocaM nNpeaoCTaBfeHust yYCnyr, KOTOpble SBRAKTCA HeobxogumbiMn  1”
obs13aTenbHbIMU ANs NPEAOCTaBNEHNA MYHULMNANbHOW YCIyru;,

nopsgka pgocygebHoro (BHecygebHoro) obxanosaHus gencteun  (6esgencteuns)
AOJDKHOCTHBIX NN, N NPUHUMAEMbIX UMW PELLUEHWIA NMPU NPeaoCTaBfeHMM  MYHULMNANbHOMN
ycnyru.

MonyyeHne wmHpopmMaumm No BoMpocam NpPenoCTaBfEHUS  MyHMUMMNANbHOW YCNyrn m
YCInyr, KOTOpble $BAAKTCA HeobxoaumbiMM U obs3aTenbHbIMM NS NpPefoCTaBfeHus
MYHULMNANbHOW ycnyruocyuecTtensieTcs 6ecnnartHo.

1.6. MMpu yctHOM oGpalueHun 3asButens (NMMYHO UNM Mo TenedoHy) AOMKHOCTHOE
nmuo YNONTHOMOYEHHOro opraHa, paboTHUK MHOTOyHKLMOHaNbHOIro LeHTpa,
OCYLLECTBMAOLWNA KOHCYNbTUPOBaHNE, NoapobHO WM B BEXINBOW (KOPPEKTHOM) dopme
NHpopMUpyeT 06pPaTUBLLNXCHA NO NHTEPECYHOLLUM BONPOCAM.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMPKEH HA4MHATLCA C MHOpMauun O HaMMEHOBaHUK
opraHa, B KOTOpPbI No3BOHMN 3asBuTenb, daMmunnm, MMEeHW, oT4yecTBa (mocnegHee — npwu
HanNU4Mn) N JOMKHOCTUN cneunanucTa, NPUHABLLEro TeNedOHHbI 3BOHOK.

Ecnn pomkHOCTHOE nULo YNOMHOMOYEHHOIO OpraHa He MOXeT CaMOCTOATENbHO AaTb
OTBET, TenedgoOHHbIN 3BOHOK [OO/MKeH ObITb nepeagpecoBaH (MepeBedeH) Ha gpyroe
AOIMKHOCTHOE NMLIO UK Xe obpaTuBLLUEMYCS NUUY O0JDKEH

OblTb COOOLWEH TenedOoHHbLIM HOMEpP, MO KOTOPOMY MOXHO OyaeT nonyyuTb Heobxoammyto
MHdOpMaLUIo.

Ecnn nogrotoBka oTBeTa TpebyeT nNpoOOIIKUTENbHOMO BPEMEHW, OH npeanaraet
3aaBuTENIO OAMH N3 CrieayrLLmMxX BapuaHToB JanbHENLWNX OENCTBUN:

N3NOXUTb obpaleHne B NUCbMEHHOW (opMe; HasHauuTb Apyroe Bpems Ans

KOHCYyInbTauumn.

[ormkHOCTHOE  nMUOo  YMONMHOMOYEHHOrO0  OpraHa He  BMpaBe  OCYLWeEeCTBNATb
MHOPMMNPOBAHME, BbIXOASLLEE 32 paMK/ CTaHAAPTHLIX Npoueayp M YCroBun npegocTaBneHus
MYHUUMNANbHOW yCNyru, N BNusloLwee nNpsiMo Unm KOCBEHHO Ha NpUHUMaeMoe peLleHune.

MpoOomknTEeNbHOCTb MHOOPMUPOBAHUS MO TenedoHy He AomMKHa NpeBbiwaTbh 10 MUHYT.

NHopMmupoBaHue ocyLLecTBNAeTCs B COOTBETCTBUM C rpadduKoM rnpuema rpaxgaH.

1.7. Mo nucbMeHHOMY oOpalleHWNo OOMKHOCTHOEe NULO YMONHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 32 NpeaoCcTaBeHne MyHUUMNanbHOM ycnyru, nogpobHo B NMCbMEHHOW hopme
pasbsACHAET rpaxgaHuHy CBedeHUs MO BOMpocaM, yKa3aHHbIM B nyHkTe 1.5. HacTosiwero
AOMWHUCTPATMBHOIO perfliaMmeHTa B nopsake, yctaHoBneHHoMm degepanbHbiM 3akKOHOM OT 2
Mas 2006 r. Ne 59-03 «O nopsagke paccMoTpeHua obpaweHun rpaxgaH Poccuiickon
depepaummn» (ganee — degepanbHbin 3akoH Ne 59-93).

1.8. Ha ENrY pasmvellaotca cBedeHWUs, npeaycMoTpeHHble [lonoXeHnem o
denepanbHON  rocygapCTBEHHOW  MHGOPMaUMoOHHOM cucteme «dedepanbHbIn  peecTp
rocygapCTBEHHbIX M MyHUUMNANbHLIX YyCnyr (PYHKUUA)», YTBEPXOEHHbIM MOCTaHOBIIEHNEM


http://www.gosuslugi.ru/)

MpaButenbctBa Poccuinckon degepauunm ot 24 oktabps 2011 roga
Ne 861.

[ocTyn K MHopMaumMM O cpokax U Nopsiake NpefoCTaBneHus MyHUUMNanbHOW YCrnyrn
ocyuwlectBngeTcs 6e3 BbIMNOMHEHUS 3adBUTENEM Kakux-nnbo TpeboBaHui, B TOM 4ucne 6e3
NCNonb30BaHMsA NporpaMMHOro obecrnedeHnsi, ycTaHoBKa KOTOPOro Ha TeXHUYECKMe cpeacTsa
3aaBuTeENns  TpebyeT  3aKMYeHWst  JNIMUEH3MOHHOTO  WAM  MHOTO  COorfaweHus
npaBoobnagatenem nporpaMMHoOro obecrneveHusi, NpeaycMaTpyBaloLWEro B3WMaHWe nnaTtbl,
perMcTpaLmio unu asTopmnsaumio 3asBuTens Unu NpeaocTaBneHne MM NepcoHarnbHbIX AaHHbIX.

1.9. Ha odwuumansHoM cainTe YMNOMHOMOYEHHOrO OpraHa, Ha cTeHgax B MecTax
nNpeaocTaBneHnss  MyHUUMNAanbHOW YCAYrM W YCRyr, KOTOpble SABMSOTCA HeobxoaAMMbiMU Y
obasaTenbHbIMU A5 NpefoCTaBneHUss MyHUUMNanbHOW YCnyru, 1 B MHOrOgYHKUNOHANIbHOM
LeHTpe pa3mMellaeTca cregyroLlas crnpasodHas MHopMauus:

O MecTe HaxoxaeHusa n rpaduke paboTbl YNOMHOMOYEHHOIO OpraHa U UX CTPYKTYPHbIX
nogpasgerieHnn, OTBETCTBEHHbIX 3a MpefdocTaBlneHne  MyHUUMNAnbHOW YCryrn, a Takke
MHOIOYHKLMOHANbHbIX LLEHTPOB;

crpaBoYHble TenegoHbl CTPYKTYPHbLIX nogpasgernieHnn  YNOonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a NPeJoCTaBfieHne MyHULMNAanbHOW yCryrn, B TOM Yucne Homep TenedoHa-
aBToMHpopmartopa (npu Hanu4um);

agpec ouumanbHOro camTta, a Takke SNEKTPOHHOW MouTbl U (Mnn) hopmbl obpaTHON
CBSA3M YNONMHOMOYEHHOrO opraHa B ceTn «/HTepHeT».

1.10. B 3anax oxuaaHus YMNOMHOMOYEHHOro opraHa pasMelLarTcsa HOpMaTUBHbIe
NpaBoOBblE aKTbl, PErynupyoLmMe nopsaok NpegocTaBrneHnus MyHUUMNAnbHOW YCNyru, B TOM
yncne AOMUHUCTPATUBHBINA pPernameHT, KoTopble No TpeboBaHWIo 3aaBUTENSA NPeaoCTaBNATCA
eMy Ansi 03HAKOMIIEHMS.

1.11. PasmelleHre nHdopmaLumn o Nopsake NpeaoCTaBrneHus MyHULMNAanbHON yCnyru
Ha  MHPOPMAUMOHHbLIX  CTeHAax B  MOMELLEHMM  MHOTOPYHKUMOHANbHOrO  LeHTpa
oCyLlecTBNseTCs B COOTBETCTBUU c cornawieHmem, 3aKMOYEHHbIM mexay
MHOTrOYHKLMOHANbHLIM LEHTPOM M YTMOSTHOMOYEHHbIM OpPraHoM C yyYeTom TpeboBaHUM K
NHPOPMUPOBAHUIO, YCTAHOBIEHHBIX AOMUHUCTPATUBHBIM PErIAMEHTOM.

1.12. WHdopmaumss 0 xode pacCMOTPEHUs 3asBreHuss O  MpeaocTaBreHun
MYHMUMMNANbHON YyCNyrm U O pesynbTaTax NpefoCTaBfeHUst MYHULMNANbHOW YCIyrn MOXeT
ObITb Nony4vyeHa 3aaBUTENEM (ero npeacraButeneM) B nudHom kabuHete Ha ElMY, a Takke B
COOTBETCTBYHLLEM CTPYKTYPHOM noApasgeneHnn YNorHOMOYEHHOro opraHa npu obpatlieHun
3a8BUTENS NIMYHO, NO TenedoHy NOCPEACTBOM 3MIEKTPOHHON MOYTHI.

Il. CrangapT npegocTaBneHus MyHUUUNANbLHOW yCnyru

HaumeHoBaHMe MyHMUMNANbHOW yCnyru

2.1. MyHuumnaneHas ycnyra «lpuHATME Ha yyeT rpaxkaaH BKayecTBe HyXXOaloLMXcs B
XUIbIX MOMELLEHUAXY.

HaumeHoBaHMe opraHa rocyaapcTBeHHOW BnacTu, opraHa MecTHOro
camoynpaBrieHUsl NpefoCTaBNAAOLWero MyHULMNanbHYK ycnyry

2.2. MyHuumnanbHas ycnyra npegocraBnseTcs YNonaHOMOYEHHbIM OpraHoM.

2.3. TMpwn npenoctaBneHnx MYHULUMNANBbHON  yCnyrn  YNOSMMHOMOYEHHbIA  opraH
B3aMMOLENCTBYET C:

2.3.1. denepanbHoi HanoroBow CrNyx60M B 4acTU MONydYeHUs ceedeHuii u3 EguHoro
rocyapCTBEHHONo peecTpa 3anvcen akToB [PaxXOaHCKOro COCTOSAHUS O POXOEHUW, O
3aknioyeHnn Bpaka; nonyvyeHus cBedeHud K3 EQWHOro  rocygapCTBEHHOro  peectpa
lopuandecknx nuu, B criydae nogayun 3asiBNeHusa npeacrasutenem (IOpUaMyeckum nnuom);
nonyyeHnss csegeHnn un3  EOMHOrO  rocygapCTBEHHOrO  peectpa  MHAMBUAYaSbHbIX
npegnpuHuMmaTenen, B Criydae nogadvn 3asBreHua npeacrasuTenem (MHAUBUAOYaNbHbIM



npegnpuHMMmaTenem).

2.3.2. MuHucTepcTBOM BHYTpeHHMX aen Poccuiickon depepauum B Y4acTu MosyyeHust
cBeJeHNW, noaTBepXaalwmnx OencTBUTENbHOCTbL nacnopta Poccuickon  depepauuu;
CBEAEHUN, MOATBEPXKAANLMX MECTO XUTENbCTBA; CBEAEHWN O peabunutauumn (NPU3HaHUK
nocTpagaslimMMm) nuua, PenpeccMpoBaHHOrO MO MNOSIMTUYECKMM MOTMBaAM WKW CBEAEHUAM O
dakTe cmepTn He0b6OCHOBAHHO PENPECCUPOBAHHOMO N BNOCNEACTBMM PeabunmMTnpoBaHHOro.

2.3.3. MeHcunoHHbIM ®oHaom Poccuiickon ®egepaummn B 4acTu NPOBEPKN COOTBETCTBUSA
aMunnbHO-MMEHHOW rpynnbl, AaTtbl poxaeHus, CHWJIC, cBegeHun O CTpaxoBOM CTaxe
3acTpaxoBaHHOMoO nuua, cBegeHun o6 wHBanMaHocTM w©3  EanHOM  rocygapCTBEHHOM
MHOPMAaLMOHHOM CUCTEMBI COLManbHOro obecneyveHus.

2.3.4. ®depepanbHo  cnyxBbl  roCydapCTBEHHOW  peructpauuu, Kagactpa MU
KapTorpadum B 4acTu nosiydeHuss cBefeHun w3 EguHOro rocygapCTBEHHOro peectpa
HeJBWXUMOCTU Ha MMeroLLmecs 06 bekTbl HEABMXMMOCTH.

2.3.5. OpFaHaMM MeCTHOro camoyrnpaslieHna B 4YacCcTu noJiydeHua cBegeHnun o
NPU3HaHUN XUNOro nomMeLweHnda HenpurogHbiM AnA NpPpoXunBaHUA U MHOIFOKBAapTUPHOro goma
aBapMIZHbIM n noanexawunm CHOCY U PEKOHCTPYKUUNY .

2.4. Tlpun npenocTaBneHun MYyHUUMNANbHON ycnyrm YNOAHOMOYEHHOMY OpraHy
3anpellaetca TpeboBaTb OT 3adABUTENs OCYLWECTBNEHUA [OEeWCTBMWA, B TOM 4ucne
cornacoBaHui, HeobXoauUMbIX AN MOMyYeHUs  MyHUMUMNANbHOW YCMYrM W CBSA3aHHbIX C
obpalleHnemM B UHble rOCy4apCTBEHHbIE OpraHbl U OpraHu3auuun, 3a UCKITOYEHNEM NOSTyYeHUs
yCryr, BKIMIOYEHHbIX B NepedeHb YyCryr, KoTopble ABNATCSA HeobxoammbiMu N 06a3aTesibHbIMU
ANSA npefocTaBneHns MyHUUUNAnNbHOW YCryri.

OnucaHue pe3synbTaTta NpefoCcTaBNeHUss MyHMLUNANbLHOW yCnyru

2.5. Pe3ynbTaTtom npeaocTaBneHnss MyHULMNAnbHOW YCNyrusBnseTcs:

2.5.1. Peluenne o npegocTaBneHnM  MyHULMNANbHOW YCRyrM no ¢opme, COormnacHo
Mpunoxenuio Ne 1 k HacTosleMy AOMUHUCTPATMBHOMY pernameHTy (ans uenu obpatleHus
«[MocTaHoOBKa Ha y4yeT rpakaaH, Hy)XAaloLLMXCs B NPefoCTaBNeHNM XMUNOoro NoMeLLeHUs»).

2.5.2. YBegomneHme 06 y4yeTe rpakaaH, HYXOAKLWMXCA B KWAMbIX MOMELLEHUsX, No
dopme, cornacHo MpunoxeHunto Ne 2 Kk HacTosAweMy AIMUHUCTPATMBHOMY perfameHTy (ans
uenu obpalleHnin «BHeceHMe W3MEHEHUI B CBEeAeHWs O rpaxaaHax, HYXOaloLWuxca B
NpefoCTaBleHMn Xumnoro nomelleHus», «lMpegocTtasneHne WHOPMAUMM O OBMKEHUU B
ouyepenm rpaxaaH, Hy>aarLnXcsa B NPeA0oCTaBNEHNN XKXUIOro MOMELLEHUS» ).

2.5.3. YBeOomneHue 0 CHATUM C ydyeTa rpakaaH, HYXOalLMXCS B XUMbIX MOMELLEHUAX
no cpopme, cornacHo MpunoxeHuto Ne 3 k HacTosLeMy AIMUHUCTPATUBHOMY pernaMeHTy (ans
uenen obpaweHun «BHeceHMe W3MEHEHMM B CBEAEHUS O rpaxgaHax, HyXOawLWuxcs B
NpeaoCTaBEeHNN XUMOro NMOMELLIEHUSA»,

«CHsaTHe ¢ yyeTa rpaxxgaH, HyxXgarowmnxcqd B ripegoctaBiieHUn KMnoro I'IOMeLLI,eHI/IFI»).

2.5.4. PeuweHve o6 oTkase B NpeaoCTaBlNeHUN MYHULIMMNANbLHOW ycnyru no dopme,
cornacHo [NMpunoxeHunto Ne 5 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

Cpok npefocTaBneHusi MyHULMNanbLHOM yCryru, B TOMYKUCHE C y4eTOM
Heo6x04MMOCTM OOpalleHusi B opraHM3auum, y4acTByoLWmMe B NpeaocTaBneHnmn
MYHULUMNaNsLHOM yCrnyru, Cpok NpUOCTaHOBIEHUSA NpefoCcTaBeHUss MyHULUMNanbLHoM
yCcnyru, CpoK Bbigauu (HanpaBrieHUs1) AOKYMEHTOB, AABNAIOLWMUXCS pe3ynbTaToM
npeAocTaBlieHUs MyHULMNANbLHOMW yCcnyru

2.6. YNONHOMOYEHHbI opraH B TedyeHne 25 paboumx OHeN co OHA perucrpauuu
3a8BNEHNs U OOKYMEHTOB, HEOOXOAMMbIX ONS NpeaoCTaBNeHns  MyHUUMNAnbHOW YCNyru B
YNOsTHOMOYEHHOM OpraHe, HanpaBnseT 3asaBUTEN0 CNOCOOOM yKa3aHHOM B 3asiBIIEHUN OAMH U3
pe3ynbTaToB, yKa3aHHbIX B NyHKTe 2.5 AOMUHUCTPATUBHOIO pernamMeHTa.



HopmaTtuBHble NpaBoBble aKTbl, perynupyoLwme
npegocTaBreHne MyHUUUNANbLHOW ycnyru

2.7. MepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, Perynupylomx npeaocTaBrneHne
MYHUUMNANbHOW ycryrn (C  ykasaHMeM WX PeKBU3UTOB W  UCTOYHUKOB OduULManbHOro
onybnukoeaHusl), B  dedepanbHOW  roCcygapCTBEHHOW  MHAOPMALUMOHHOW  cucTeme
«denepanbHbl peecTp rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUn)» 1 Ha EMNTY.

UcuepnbiBaowmmn nepeyeHb JOKYMEHTOB U CBeAEeHNW, He0bXoaAUMbIX
B COOTBETCTBMM C HOPMaTUBHbLIMU NPaBOBbIMM aKTaMu ANsA NpeaocTaBleHUus
MYHULMNANbLHOM YyCNyru u ycnyr, KoTopble SBASIOTCA HE0OX0AMMbIMU U 06s13aTeNIbHbIMU
ANns npegocTaBneHns MyHUUMNnanbHOM yCrnyru, nognexaiwmx npeacraBrneHuto
3aaBuUTENeM, CNocobbINX NONYyYeHUsA 3aABUTENEeM, B TOM YUcrie B 3N1IeKTPOHHOWN dopme,
nopsifoK UX npeacTaBreHus

2.8. ﬂ,]’lﬂ noJsiydeHund MyHVILl,VII'IaJ'IbHDVI ycnyru 3adasutenbnpencraBrndeT.

2.8.1. 3asBneHve 0 NpegoCTaBneHUM MyHULMNANbLHOM ycryrk no dopMe, COrfacHo
MpunoxeHnto Ne 6 k HacTosaweMy AOMUHUCTPATUBHOMY pernameHTy.

B cnyyae HanpasneHusa 3asiBneHua nocpegctesom ENMMY dopmupoBaHue 3aaBneHus
OCYLLIeCTBNSAETCHA NOCPEACTBOM 3aMNOSIHEHUSA MHTEPaKTUBHON (POPMbl Ha

EMry 6es Heob6xoagumocTn JOMNOSTHUTENBHOM No4a4Yn 3asiBEHUS B KaKon-nNnbo nHom cdoopme.
B 3asBneHuMnM Takke ykasbiBaeTCA OAMH W3 cregylwwmx crnocoboB HanpasreHus
pesynbTata NpegocTaBieHna MyHUUMNanbHOW YCyru:
B hopMe 3MEKTPOHHOIro AOKYMEHTa B NIMYHOM KabuHeTe Ha ElMY; aononHuTenbHO Ha
OymaxxHOM HocuTene B BMAE pacneyaTaHHOro aK3emnsispa
3IEKTPOHHOrO AOKYMEHTa B YNONTHOMOYEHHOM OpraHe, MHOrogYyHKLUMOHANIbHOM LIEHTPE.

2.8.2. [1oKyMeHT, yAOCTOBEPSIOLLMIA NMUYHOCTb 3asaBUTENs, NpeacTaBuTens.

B cnyyae HanpaeneHus 3asBneHus nocpegctsom ENIY ceBegeHuss M3 OOKymeHTa,
yOOCTOBEPSIOLWEro MMYHOCTb 3asBUTENs, npeacraButens opMUpyoTcs Npyu NOATBEPXAEHUU
yyeTHoM 3anmcu B EgnHOM cucteme wngeHTUuKaumm w ayteHTUdukaumm w3 cocTasa
COOTBETCTBYKOLMX AaHHbIX YKasaHHOW Y4YeTHOM 3anmcu M MOryT ObiTb NpoOBepeHbl MyTem
HanpaBfeHMs 3anpoca C WCMNOSIb30BAHMEM CUCTEMbI MEXBEOOMCTBEHHOIO 3SMNEKTPOHHOMO
B3aumogencteus. B cnydae, ecnu 3asBneHve nogaeTtcd npencraBuTeneM, OMOMAHUTENBHO
npenocTaBnseTcss AOKYMEHT, NOATBEPXKAAOLWNN NOSTHOMOYNA NpeacTaBuTensa AeNCTBOBaTbL OT
MMEHN 3asaBUTENS.

B cnyvyae ecnu [OOKYMEHT, MNOATBEPXAAWOLWMN MNOMHOMOYMS 3asdBUTENS  BblOaHO
OPUANYECKUM NLOM — A0SMDKEH BbITb NOAMUCAH YCUITEHHOW KBaNMPUKALMOHHON 3N1EKTPOHHON
noanNuUCbo YNOSTHOMOYEHHOTO MU, BblAABLUErO AOKYMEHT.

B cnyyae ecnu [OOKyMEHT, nogTBepXAalowun MOMHOMOYMS 3adBUTENS  BblOaHO
WHOMBMAYaNbHLIM  MpegnpuHuMaTeneMm —  OofmkeH  ObiTb  nognucaH  yCUIEHHOM
KBanudukaumMoHHOM 3NIEKTPOHHOM NOANUCHI0 MHOMBUAYANBHOIO NpeanpuHuMaTenst.

B cnyyae ecnu [OOKYMEHT, NOATBEPXAAKOLWMA MOMHOMOYMS 3asBUTENs BblAaHO
HOTapMycoM — JOSMKEH ObITb NOANNCAH YCUMEHHON KBANMAUKALMOHHOWN 3NEKTPOHHONMOAMNCHIO
HOTapuyca, B UHbIX CIlydasX — NOAMNNUCAHHbIN MPOCTON SNIEKTPOHHOW NOAMNUCHIO.

2.8.3. [okymeHTbl, noaTBepXaatoLLme poacTBEHHbIE OTHOLLEHNS U OTHOLLIEHWS CBOWCTBA
C YneHamMn cemMbn: CBUOETENbCTBO O POXAEHUM, CBMOETENLCTBO O CMEPTU, CBUAETENbCTBO O
Opake, KOnMM OOKYMEHTOB YOOCTOBEPAIOLNX MMYHOCTb YNEHOB CEMbMW, AOCTUILKX 14 neTHero
BO3pacTa, crnpaBka O 3akn4yeHun Opaka, CBUMAOETENbCTBO O pacTopXeHun Opaka,
cBMOETeNbCTBa O roCyaapCTBEHHOM pPEerncTpauum akToB rpaKa4aHCKOro COCTOSAHUS!, BblAaHHbIE
KOMMETEHTHbIMW OpraHamMn MHOCTPaHHOrO rocygapcrea U MX HOTapuanbHO Y4OCTOBEPEHHbLIN
nepeBo Ha PYCCKUM A3bIK - MPU UX Hanuium, cBuaeTenbctBa 00 YCbIHOBNEHWMW, BblOaHHbIE
opraHamu 3anucm akToB [PaKO4AHCKOTO COCTOSIHUSI WU KOHCYNbCKUMMU  yYpeXOeHNSMU
Poccunckon degepaumn - npyu MX Hanuyuu, KONus BCTYMUBLUErO B 3aKOHHYK CUIYy peLleHus
COOTBETCTBYHOLLErNO Cyaa O MPU3HAHUKN rpaXgaHWUHA YNEeHOM CeMbW 3asiBUTENS - MPU HanuMuum
TaKoro peLleHunst), CBMAETENbCTBA O NepeMeHe paMmnnnum, UMeHu, OT4ecTBa (NPU UX HaNMM4YuK).



2.8.4 MpaBoycTaHaBnuBatoLLmMe OOKYMEHTbI HA 3aHMMaeMOoe XXMIoe MoMelleHne, Npaso
Ha KOTopoe He 3apernctpuposaHo B EI'PH: gorosop Hanma; gorosop Kynmm- npogaxwu; Aorosop
AApEeHNs; OOrOBOP MEHbI; OOrOBOP PEHTbl (MOXM3HEHHOIO COAEPXaHUs C WXKOUBEHUEM);
CBMAETENLCTBO O NpaBe Ha HacneacTBO MO 3aKOHY;CBUAETENLCTBO O NpaBe Ha HacneacTBo Mo
3aBellaHuIo; peLleHne cyaa;

2.8.5 [na rpaxpaH, cTpagalolmx HEKOTOPLIMU hOpMaMU XPOHUYECKUX 3abGonesaHuii
UMM UMEeKLMX MPaBO Ha [OOMOMHWUTENbHY MMowaas B COOTBETCTBUMU C diedeparnbHbIM
3aKoHOJAaTeNnbCTBOM: CrpaBka BpayebHOW KOMWUCCUW; CrpaBka MeOMLIMHCKOTO Y4YpexaeHus;
cnpaBka, BbloaHHas dedepanbHbIM rOCY4apPCTBEHHLIM YyUYpeXaeHUeM MeauKo-CoLMarnbHOM
3KCMepTU3bl; 3aKnoYeHne BpadyebHO KOMUCCUN.

2.8.6.  YoocToBepeHus v OpyrMe AOKYMEHTbl, NOATBEpPXAatoLime NPMHAONEeXHOCTb K
KaTeropuu nuil, onpeneneHHbiX deaepanbHbIMU 3akoHamu, ykasamu lMNpeangeHta Poccuinckoi
depepaumm unn  3akoHamn cybbekta Poccuickon depepauuun, UMEOWMX MNpaBO  Ha
npeaocTaBneHne XUMoro NoMeLLEeHs.

2.8.7. [okymeHT o rpaxaaHax, 3aperncTpupoBaHHbIX N0 MECTY XUTeNbCTBa 3asBUTENS.

2.8.8 [OKyMEeHT w©3 yyYpexaeHusi, OCYyLEeCTBASAWEro KagacTpoBYH OLEHKY W
TEXHUYECKYID MHBEHTapu3auuio, Ha 3asBUTENS N YSIEHOB CEMbW O HanuMyuu nNpaB Ha OOBLEKTHI
HEeaBWXUMOCTW.

2.8.9. PeweHne cyga o6 yctaHOBNEeHUN bakTta NPOXUBAHUSA B XXUIIOM NOMELLEHUN ANnA
1L, HE UMEIOLLMX PErNCTPAaLNIO MO MECTY XUTENbCTBA.

2.8.10 [JokyMeHT, ygocTtoBepsitowmin npaea (MONHOMOYMs) npeacTtaButens mMamyeckoro

nvua, ecnu ¢ 3asBneHnem obpallaeTca NnpeacTaBUTeNb 3asaBUTENS.

2.9. 3asBneHus u npunaraemble JOKYMEHTbI, yKadaHHble B NyHKTe 2.9 - 2.18 HacToALLero
AOMMHUCTPATMBHOIO perfameHTa, HanpaeBnslTcs (nogarTcd) B YNOMHOMOYEHHbLIN OpraH B
3IEKTPOHHOM (bopme nyTeM 3anosiHeHNa popmMbl 3anpoca Yepes NMYHbIN KabuHeT Ha ENMTY.

UcuepnbiBaowmii nepeyeHb AOKYMEHTOB U CBeeHUA, HE0O6X0AMMbIX BCOOTBETCTBUM
C HOpMaTUBHbLIMU NPABOBbLIMU aKTaMu AN NpefocTaBleHUs
MYHULMNaNbLHON YCNyru, KOTOpbie HAXOAATCA B pacnopsiXXeHUU rocyaapCcTBEeHHbIX
OpraHoB, OPraHoOB MeCTHOro camMoyrnpaBfieHUAN UHbIX OPraHoB, y4acTBYHOLMUX B
npegocTaBrleHUn MyHULMNanbHbIX yCnyr

2.10. MNepeyeHb [OOKYMEHTOB U CBeOEHU, HEeOBXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPAaBOBbLIMW akTaMu ONsi NPeAOoCTaBNEeHNs MyHUUMNAnNbHOW YCryrn, KoTopble
HaxoOsTCsl B paCropsiKeHUN rocyaapCTBEHHbIX OPraHoB, OpraHoB MECTHOIO CaMoynpaBreHus
WHbIX OpraHoB, Y4acCTBYKOLIMX B NPeaoCTaBlieHUM MyHMUMMAanbHbIX YCyr B chnydae
obpawieHus:

cBedeHnss n3 EOMHOro rocygapCTBEHHOrO peecTpa  3anuceil  akToB rpakAaHCKOro
COCTOSIHUSI O POXOEHUM, O 3aKMYeHUn Opaka; npoBepka COOTBETCTBUS daMUIbHO-UMEHHOWN
rpynnol, gatel poxaeHus, nona n CHAJC;

cBefleHuns, noAaTBepXxaawlwme AeNcTBUTENbHOCTb Macnopta rpaxgaHuHa Poccuinckon
depepaumm;

cBedeHusi, noaTBepXdawline MecTO XKUTenbCTBa, cBedeHuss M3 EagmHoro
rocygapCTBEHHOrO peecTpa HeaABMXKUMOCTU 06 00beKkTax HeaBUXUMOCTY;

cBeAeHns 06 MHBaNMAHOCTMU;

cBedeHnss o peabunutaumm  nuua, pPEnpPecCUpPOBAHHONO MO MONUTUYECKUM
MOTUBaM;

CBeOEeHNA O MPU3HAHMM XUIOro NOMELLEHUS HEMPUIOAHBIM NS NPOXUBAHUS U
MHOIFOKBapTMPHOIro AoMa aBapUHbLIM U NOLMEXALLMM CHOCY U PEKOHCTPYKLNN;

CBeJEeHNA O CTPaxOBOM CTaXke 3aCTpaxoBaHHOrO nvua; cBegeHNaMu N3 4orosopa
couuanbHOro Harmma Xunoro NOMeLLEeHNS;

cBegeHud,  noaTeepXxaarowme HanMyune  OEenCTBYIOLLErO yAOCTOBEPEHNS
MHOroeTHOW CEeMbM;

cBegeHnsa n3 EgmMHoro rocygapCTBEHHOro peectpa opuanYecKknx nuu;



cBegeHna un3  EguHoro rocyaapCTBEHHOIO peectpa  MHAMBMAYaNbHbIX
npeanpuHumaTtenem;
CBEAEHNSA O NPU3HAHUN rPaXKaaHNUHA ManouMyLLINM.

2.11. TMpwn npepocTtaBneHnM MyHULMNANbLHOW Yycnyrn 3anpelaetca TpeGosaTb OT
3aaBuUTenNs:

1. npeoctaBneHnss OOKYMEHTOB W MHOPMaUUM UMW OCYLLECTBNEHUS [OeNCTBUN,
npegcraBfieHne Unu ocyLlecTBrieHne KOTOpbIX He NpesyCMOTPEHO HOPMAaTUBHBLIMUNPABOBLIMA
aKkTamn, perynvpyrowMMn  OTHOLLEHMs, BO3HMKalWmMe B CBA3M C NpedocTaBrieHneM
MYHULIMNANbHOW YCNYru;

2. npeacTaBneHuss [OKYMEHTOB M WHGOPMauWM, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMW MNpaBoBbIMM akTamn Poccuinckon Pepepaumm n Pecnybnukm TatapcTah,
MyHULMMNaNbHbIMU NMPaBoBbIMK akTamun McnonHuTtenbHoro komuteTta n Coseta YepemMLuaHCcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH HaxOAsATCA B pPacrnopsbKeHWUM OpraHos,
NpegoCcTaBNALWNX MYHULMNANbHYK YCNyry, rocyAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasneHuss u (unv) noaBeAOMCTBEHHbLIX rOCYJapCTBEHHbIM OpraHam U opraHam
MECTHOro camoynpaBfeHuUsi OpraHn3aunin, y4acTByOLLMX B NpeaocTaBNeHnn MyHUUUNanbHbIX
ycrnyr, 3a UCKINOYEHNeM JOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHOro 3akoHa ot
27 wiona 2010 roga Ne 210-03 «O6 opraHu3aumm NpenocTaBrneHusi rocygapCTBEHHbBIX W
MyHUUMNanbHbIX yenyr» (ganee — ®eagepanbHbin 3akoH Ne 210- $3);

3. npeacTaBneHns OOKYMEHTOB M MHGOPMaLuK, OTCYTCTBME U (UNK) HEAOCTOBEPHOCTb
KOTOpbIX HE yKa3blBanucb Npu NnepBoHayarbHOM OTKase B NpuvemMe OOKYMEHTOB, HeOBXOaAMMbIX
AnNst NpeaocTaBneHnst  MyHUUMNanbHOW ycnyri, nubo B MpeaoCcTaBneHMU  MyHULMManbHOWM
yCryru, 3a UCKIIYEeHNeM CreayroLLmMX Cry4yaes:

n3MeHeHne TpeboBaHMI HOPMAaTUBHbLIX NPABOBbLIX aKTOB, KacaloLWMXCA NPeaoCTaBreHns
MyHUUMNAnbHOW YyCnyrn, Mocre nepBoHavanbHOW MNofayvM 3asBieHusl O MpeaocTaBieHun
MYHULUMNANbHOW YCNyru;

HanuMuve owunboKk B 3asBNEHMM O MPEAOCTaBMEHUM  MyHULMNANbHOM yCnyrn wu
AOKyMEHTax, NoAaHHbIX 3asiBUTENEM Mocrie NepBoHaYanbHOro oTkasa B NpUeMe JOKYMEHTOB,
HeobXxoauMbIX AN NPefoCTaBfeHWst  MyHuuMnanbHoOW ycnyru, nubo B npegocTaBneHuu
MYHULMNANbHOW YCIYr U HE BKMOYEHHbIX B MPEACTaBNEHHbI paHee KOMMNMEKT JOKYMEHTOB;

UCTEYEHME CpoKa [OencTBus OOKYMEHTOB MWW W3MEHEHME WHopmaumn nocne
nepBoHa4anbHOro OTka3a B npuemMe [OOKYMEHTOB, HeobxoauMmbix ANd npeaocTaBreHus
MYHULMNANbHOW yCcnyru, NnMbo B NpeaoCTaBneHnn MyHULMNANbHOW YCNYrIu;

BbISIBIIEHNE [OKYMEHTaNbHO MOATBEPXKAEHHOrO hakta (NMpM3HAKOB) OLUMGOYHOrO Wnu
NPOTUBONPaBHOrO AencTBus (6e3aencTBus) AOSMKHOCTHOrO nvua YNoNHOMOYEHHOro opraHa,
cnyxauwiero, paboTHMKa  MHOroOyHKUMOHANbHOrO  UeHTpa, paboTHMKa  opraHuMsauuu,
npegycMoTpeHHonm 4acteto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-d3, npwu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoauMMbiX ANns npefocTaBneHus
MyHUUMNANbHOW ycnyrn, nMbo B NPeaoCTaBfEHMM  MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BUAE 3a MOAMNUCLIO PYKOBOAUTESNS YMNOSTHOMOYEHHOrO OpraHa, PyKOBOAUTENS
MHOIMOQYHKLMOHANMbHOrO LEeHTpa Mpu MNepBOHaYyanbHOM OTKase B MpueMe [OOKYMEHTOB,
HeobxoAuMbIX Anst  NpeaocTaBneHust MyHUUMNanbHOW ycnyrn, nubo pykoBoauTens
opraHuMsauumn, npenycMoTpeHHon 4vacTtbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03,
yBe4OMNSAETCs 3asiBUTENMb, a Takke NPUHOCATCHA U3BUHEHUSA 3a LOCTaBMNEHHbIe Heya00bCTBRa.

McuyepnbiBaowmm nepeveHb OCHOBaHUM AJ1s1 OTKa3a B NpuemMe [OKYMEHTOB,
Heo6XxoAUMbLIX ANA NpefoCcTaBeHUA rocyfapCTBEHHO (MyHULMNANbHOW) yenyru

2.12. OcHoBaHusMM [OnA  OTKasa B MNpUEeMe K PaCCMOTPEHUIO  [OKYMEHTOB,
HeoBX0AUMbIX AN NPeAOCTaBNeHNs MyHULMMNAanbHON YCnyru, ABNATCA:

1) sanpoc o npegocTaBneHwy ycryrm nogaH B OpraH rocyAapCTBEHHOW BnacTu, opraH
MECTHOIO CaMOyrnpaBMeHust WUNM OopraHu3auuilo, B MOMHOMOYMS KOTOPbIX HE BXOOWUT
npegocTaBneHue ycnyru;

2) HernonHoe 3anonHeHne obsi3aTenbHbIX Nonein B doopme 3anpoca O NpeaocTaBneHnm



ycnyrn (HegOCTOBEPHOE, HENPAaBUIbHOE);
3) npeacTaBneHye HEMOSHOTO KOMIMIEKTa AOKYMEHTOB;

4) npeacTaBneHHble AOKYMEHTbI YTPaTUMM CUIy Ha MOMEHT OBpalleHUs 3a YCryroi
(OOKYMEHT,  yOOCTOBEPSIOWMUN  JIMYHOCTb;  OOKYMEHT, YAOCTOBEPSOWUA  MOSTHOMOYMS
npegcrasutens 3assuTens, B criydae obpalleHns 3a npegocTtaBfieHNeM YCryrn yKasaHHbIM
nmuom);

5) npencrtaBneHHble [OOKYMEHTbI codepaT MOAYMCTKM W WCMPAaBMeHWsi TeKkcTa, He
3aBepeHHbIe B Nopsiike, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccuickon enepauuu;

6) nogava 3asBneHVWss O MpenoCTaBfEHWM YCIyrM U OOKYMEHTOB, HeobXxoaumbIX Ans
npegoCcTaBieHns YCIyrn, B 3NIEKTPOHHON hopMe C HapyLLUEHMEM YCTaHOBIEHHbIX TpeboBaHui;

7) npeactaeneHHble B 3NEKTPOHHOW (hOpMe AOKYMEHTbI COAEepXKaT MOBPEXAeHWs,
Hanuyne KOTopbIX He MO3BONSAET B MNOMHOM OObeMe MCMOoNb3oBaTh MHOPMAaLMIO U CBEAEeHUS,
coaepalumecs B JOKYMEHTax Ans npeaocTaBreHust YCnyru;

8) sasiBneHve nogaHo NMLOM, HE MMEIOLMM MOMHOMOYMI MPEeACTaBnAaTb MHTEPECH
3aaBuUTENS.
UcuepnbiBarowmin nepevyeHb OCHOBaHUM AN NPUOCTaHOBIEHUS UNTMOTKa3a B
npegocTaBneHUn MyHULMNANbLHOMW yCcnyru

2.13. OcHoBaHWin ONA NPUOCTAHOBMEHUS NPenoCTaBMeHNss  MyHULMNanbHOM ycryru
3akoHogaTenbcTBoM Poccunckon ®epepauun He npeaycMoTPEHO.

2.14. OcHoBaHuA ANg oTkasa B NpeAoCTaBMNeHUn MYyHULMNANbLHOW YCryru:

1) [OokymeHTbI (CBeAEHWS), NPeACTaBreHHble 3asBuUTeneM, NPOTUBOpeYaT AOKYMEeHTam
(cBeaeHusiM), NoNy4YEeHHbIM B pamMmKax MeXBEAOMCTBEHHOIO B3aMMOAENCTBUS;

2) npeOcTaBrieHHbLIMM  [JOKYMEHTaMM U CBEOEHUAMU He MOATBEPXKOaeTcs Mpaso
rpakgaHuWHa COCTOSATb Ha yYeTe B Ka4eCTBE HYXXAAKLLNXCA B XKUMbIX MOMELLEHUSIX;

3) He WCTEK CpPOK COBEpLUEHUS AEMCTBUN, NPedyCMOTPEHHbIX cTaTbei 53 MunmuwHoro
KOAEKCa, KOTOPbIE NPUBENN K YXYOLLIEHWIO XXUITULLHBLIX YCIIOBUNA.

2.15. B cnyuyae obGpaleHuss no noaycnyre «BHeceHue usMeHeHMt B cBedeHUs O
rpaxgaHax, Hy>K4alLWmxca B NpegocTaBneHnm XXnnoro NoMeLeHnsa» OCHOBaHUAMKN AN1s 0TKasa
B NpeaocTaBreHnn NOAYCnyrn ABnsOTCS:

1) [pokymeHTbI (CBeAEHWs), NPeACTaBreHHble 3asBuUTeneM, NPoTUBOpeYaT AOKyMeHTam
(cBeaeHusiM), NoNy4YeHHbIM B pamMKax MeXBEAOMCTBEHHOIO B3aMMOAENCTBUS;

2) npeacTaBrieHbl JOKYMEHTbI, KOTOPbIE HE MOATBEPXKAAKT MPaBO COOTBETCTBYHOLLMX
rpakaaH COCTOATb Ha yYeTe B KAYECTBE HYXXOAIOLLMXCH B XKUIbIX MOMELLEHUSX.

2.16. B cnyyae obpalleHus no noaycnyre «MpegoctaeBneHme nHopmMaumum o ABMKEHNUN
B ouepean rpaxgaH, HyXgawLwmxcsa B NpeaoCTaBfeHUM XUITOro NOMELLEHMA» OCHOBaHUSMMN
ANs 0TKasa B NpegocTaBneHnn Noaycryrn SBnsitoTCA:

AOKYMEHTbl (CBeAeHusl), npeacTaBrfieHHble 3asiBUTenem, npoTMBOpeYvaTt OOKyMeHTam
(cBegeHnsM), NoNy4YeHHbIM B paMKax MEXBEAOMCTBEHHOIO B3anMMOOENCTBUS.

2.17. B cnyvae obpalleHus no nogycnyre «CHATUE C y4YeTa rpaxmaH, HyaarLwmxcs B
NpeaoCTaBfEHUN KUIOr0 MNOMELLEHUS» OCHOBaAHWAMW [ONs OTKa3a B NpeaocTaBleHnn
noaycnyrn SBNATCA:

OOKYMEHTbl (CBeAeHusl), npeacTaBrfieHHble 3asiBUTenem, npoTMBOpeYvaT OOKyMeHTam
(cBeaeHusiM), NONyYEeHHbIM B pamMKax MeXBeAOMCTBEHHOIO B3aMMOAENCTBUS.

MepeyeHb ycnyr, KOTopble ABNAKTCA HEOOXOAUMBIMU U 0bsi3aTeNbHbLIMU ANS
npefocTaBreHUs MyHUMUUNANbLHOW yCnyru, B TOM Yucrie CBeAeHUsA O AOKYMeHTe
(mokymeHTax), BbigaBaeMoM (BblgaBaeMbIX) OpraHM3aumMaMm, y4acTBYOLWMUMU B

npeAocTaBleHUM MyHULMNANbHOMW yCnyru

2.18. Ycnyru, Heobxoammble 1 oGsi3aTenbHble ANA NPeAoCTaBNeHUs MYHULMNanbHOW
yCnyru, OTCYyTCTBYIOT.



Mopsaok, pasmep 1 OCHOBAHUA B3UMaHUsI rOCYAapCTBEHHOM NOLNUHbLIUAN UHOM
onnartbl, BBUMaeMou 3a NpeaocTaBneHne MyHULMNanLHON ycnyru

2.19. lMpepocTaBneHwe (rocygapcTBEHHOW) MyHULMMANbHOW YCIyru OCyLLEeCTBISeTCS
6ecnnaTHo.

Mopspok, paaMmep U OCHOBaHUA B3MMaHUA NaTbl 3a NpeAocTaBlieHUeycnyr, Kotopbie
ABNAKTCA HEOOXOAUMbIMU U 06A3aTeNnbHbLIMU AN
npeAocTaBlieHUA MyHULMNaNbHOM ycnyru, BKno4vasuHdopmMaumio o MeToauke
pacuyeTa pa3mepa Takou nnartbl

2.20. Ycnyru, Heobxoammble 1 oGsi3aTernbHble ANA NPeAoCTaBMNeHUs MYHULIMNAnbHOWM
yCryru, OTCYyTCTBYIOT.

MakcumanbHbIN CPOK OXUAAHUS B ouepeau Npu nogaye 3anpoca
O NpeaocTaBNeHMM MYHULMNANbHOW YyCRyru U Npyu Nony4yeHun

pe3ynbTata npeAoCcTaBneHuss MyHULMNanbHON ycnyru

2.21. MakcuManbHbIi CpPOK OXuAaHMs B odepedu Npu nodadve 3anpoca o
npefocTaBneHnn  MyHUUMNAnbHOM YCIyru u npu nonyydyeHun pesyrnbTata npenoctaBneHns
MYHULMNANbHOW yCrnyrn B YMNOSIHOMOYEHHOM OpraHe WM MHOToMYHKLMOHANbHOM LEeHTpe
cocTaBnsieT He boree 15 MUHYT.

CpoK 1 NopsiAoK perncTpauumm 3anpoca 3asB1MTens o NpeAocTaBlieHUM MyHUUMNanbHOW
ycrnyru, B TOM Yucne B aNIeKTPOHHOMU chopme

2.22. CpoKk peructpauuv 3asBrneHus O NpeaoCTaBneHuM  MyHULMNanbHOW ycnyru
nognexar pernctpauum B YNOSTHOMOYEHHOM opraHe B TedeHuve 1 pabouyero gHA co OHSA
Nony4YeHns 3asBrEHNS U OOKYMEHTOB, HEOOXOAUMbIX ONA NPeaoCTaBNeHUs MyHULMNANbHOW
ycnyru.

B cnyyae Hanmuus OCHOBaHUM ONs OTKasa B NpuemMe [OKYMEHTOB, HEOOXOaUMbIX Ons
npegocTaBneHuns MYHMLUMNANbHOW YCNyru, YyKasaHHblX B NyHKTe 2.14 HacToswero
AOMWHUCTPATUBHOIO perfamMeHTa, YNoNIHOMOYEHHbIN OpraH He MOo3fgHee cneayrLlero 3a AHEM
NOCTYNEeHUs 3asBNEHNA U AOKYMEHTOB, HEOOXO4MMbIX ANsi NPeAOCTaBNEHNA MyHULMNANbHOM
ycnyrun, paboyero gHs, HanpaesndaeT 3aaButento NMbo ero npeacraBUTENIO pelleHne o6 oTkase
B NpuemMe [LOKYMEHTOB, HeobXxoouMMbiX ANs MNpeaocTaBfeHuss MyHUUMNanbHOW YCnyrm no
dopme, NnpuseaeHHom B [NpunoxeHnn Ne 4 kK HacToawemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

Tpe6oBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBNAeTCA MyHULUMNanbHas ycnyra

2.23.  MecTononoxeHne agMUHUCTPATUBHbLIX 3[aHWI, B KOTOPbIX OCYLLECTBRAETCS
npuem 3asiBNEeHUn M OOKYMEHTOB, HeoOXOoAMMbIX AN NpedoCTaBNeHus  MyHUuMnanbHOW
yCrnyrn, a Takke Bblgada pesynbTaToB NPenoCTaBfeHuMst MyHUUUNanbHOW YCnyrn, OOJDKHO
obecneunBaTtb yoo6CTBO ANSA rpaXaaH C TOYKM 3peHMs NeLwexoaHom AOCTYNHOCTM OT OCTAHOBOK
o0LLeCTBEHHOro TpaHcnopTa.

B cnyuyae, ecnu nmeetcs BO3MOXHOCTb OpraHn3aumnm CTOSIHKM (MapKOBKW) BO3e 34aHus
(cTpoeHust), B KOTOPOM pas3MeLleHO MoMeLleHne npuema U Bblgadn  OOKYMEHTOB,
OpraHn3oBbIBaeTCA CTOsAHKA (MapkoBKa) [Ans  JIMYHOrO  aBTOMOOWMNBHOrO  TpaHcnopTa
3aaBuTenen. 3a nonb3oBaHMEe CTOSAHKOW (MapKOBKOW) C 3asiBUTENen nnaTta He B3MMaeTCs.

[na napkoBkM creumanbHblX aBTOTPAHCMOPTHbIX CPEeACTB WHBANMOOB Ha CTOSIHKE
(napkoBke) Bblgensietca He meHee 10% mecT (HO HE MeHee oagHOro mecta)ans 6ecnnaTHom
NapKOBKWN TPaHCMOPTHbLIX CPeACTB, ynpaBnseMblx uHBanugamu |, Il rpynn, a Takke nHBanvgamm
Il rpynnbl B nopsigke, ycTtaHoBreHHoM [lpaButenbctBom Poccunckon ®Pepepauun, u
TPaHCMOPTHbIX CPEACTB, NEPEBO3ALLMX TaKMX MHBANMAOBKU (MNn) AeTen-MHBanNnaoB.



B uenax obecneveHns 6GecnpensaTCTBEHHOro AoCTyna 3asBuTenen, B TOM 4ucne
nepeaBuralolLMxca Ha MHBaNUAHbIX KONSACKaxX, BXO4 B 34aHWE U MOMELLEHMS, B KOTOPbIX
npegocraBnseTca  MyHuuMnanbHas — ycnyra, obopygyloTca  naHgycamu,  NOpyYHSIMW,
TakTUNbHbIMU  (KOHTPaACTHbIMW) NpeaynpexgalowmMmm  afneMeHTaMn, MHbIMU - cneumanbHbIMU
npucrnocobneHnamu,  nospondwwmmMm  obecneuntb  6ecnpenaTcTBEHHbIA  JOCTYNn U
nepeaBXeHne MHBaNMAOB, B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccuiickon denepaumm o
coumanbHoOM 3aluTe HBaNMaoB..

LleHTpanbHbI BXOA4 B 34aHMe YMOMHOMOYEHHOro opraHa AofmkeH OblTb 06opyaoBaH
MHdOpMaUNOHHOM Tabnn4ykom (BbIBECKON), coaepKallen nHdopmMaumio:

HanMeHOoBaHWe;

MEeCTOHaxoXAeHne 1 tpnanveckui agpec;

pexmm paboThl;

rpaduk npnema;

HOMepa TenedOoHOB N4 CrpaBoK.

lMomelleHnss, B KOTOpPbIX MNpPefocTaBnseTcs MyHuMuMnanbHaa — ycnyra, OOSDKHbI
COOTBETCTBOBATb CaHUTAPHO-3NNAEMMONOrMYECKUM NpaBuiiaMm u HopMaTMBaM.

lMomeLlleHMs, B KOTOPbIX NpeaocTaBnAeTca rocyaapcrBeHHas (MyHuuunanbHaga) ycnyra,
OCHaLLaloTCS:

NPOTMBOMOXXapPHON CUCTEMON N CpeLCTBaMU NOXAPOTYLUEHUS; CUCTEMOM OMNOBELLEHNSA O

BO3HMKHOBEHMM YpE3BbIYaNHOM CUTyaLMK;CpeacTBamMmn okazaHusi NepBO MeaULMHCKON

NOMOLLN;

TyaneTHbIMW KOMHaTaMn ansa noceTuTenen.

3an oxugaHna 3asasutenen obopyayeTcsa CTyNbsiMU, CKaMbSIMW, KONUYECTBO

KOTOpbIX oOnpedensieTca UCXoAst U3  (pakTUYeCcKOW Harpyskm u BO3MOXHOCTEW ANna  ux
pa3MeLleHNs B MOMeLLEHN, a Takke MHPOPMaLIMOHHBbIMU CTEeHAAMMU.

TekcTbl MaTepuanoB, pasMeLLleHHbIX Ha WHPOPMAaUUOHHOM CTeHAe, ne4vaTtarTcs
yaobHbIM Ansa uTeHusa wpudToM, 6e3 ncnpasneHnn, ¢ BblaeneHnem Hanbonee BaXHbIX MECT
NONY>XMPHbIM LLIPUPTOM.

Mecta Ons 3anonHeHus 3asiBNeHur obopyaykTcs CTynbsMKU, CTonammn (CToMKammu),
GnaHkamu 3asBNEHNN, MMCbMEHHbLIMU NPUHALIEXHOCTSMN.

Mecta npuema 3asButenen obopyayTca  MHPOPMAUMOHHBIMKM  Tabnnykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOMepa KabvHeTa 1 HanMeHoBaHWs OTAenNa;

dammnmm, UMeHn 1 oT4yecTBa (NocnegHee — Npu HanU4yMM), JOIMKHOCTU OTBETCTBEHHOIO
nvua 3a npvemM SOKYMEHTOB;

rpaduka npuema 3asBuTenen.

Paboyee mMecTO kaxgoro OTBETCTBEHHOrO nvua 3a NpuveM AOKYMEHTOB, AOMXHO ObiTb
obopyaoBaHO MepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeobxoaMmbiM
WHOPMaUMNOHHBbIM ©a3aM OaHHbIX, nevatalwmuM YyCTPOMUCTBOM (MPUHTEPOM) U KOMMPYIOLLMM
YCTPONCTBOM.

Jlnuo, oTBETCTBEHHOE 3a MpMEM OOKYMEHTOB, AOIMKHO MMETb HACTONbHYK Tabnuuky ¢
yKkasaHnem haMnnun, UMeHun, otyecTaa (nocnegHee - Npy Hannyumum) N OOSHKHOCTMU.

Mpu NnpepocTaBneHnn MyHUUMNanNbLHOM yCrnyr nHBanugam obecneynBaroTcs:

BO3MOXHOCTb GecnpensaTCcTBEHHOro foctyna K ob6bekTy (3gaHuio, MNOMeLLeHuo), B
KOTOPOM NpeAoCTaBnseTCcs MyHUUMnansHas ycnyra;

BO3MOXHOCTb  CaMOCTOSTENbHOINO MepeaBMXeHUs Mo TeppuTopuu, Ha KOTOPOM
pacnonoXeHbl 34aHNs U NOMELLEHUS, B KOTOPbIX NpeaocTaBnseTcsa MyHuuunanbHas ycnyra, a
Takke Bxoga B TakMe OObekTbl M BbIXxO4a W3 HUX, NOCaAgKM B TPaHCMNOPTHOE CPeacTBO U
BbICaZlKN N3 HEro, B TOM YMCre C NCMOMb30BaHNEKPECa-KOMACKH;

COMpPOBOXAEHME WHBaNMOoOB, MMEKLWMX CTOMKME pacCTPOUCTBa (PYHKUUM 3peHna wu
CaMOCTOATENBHOIO NepeaBMKeHs;

Hagnexawee pasmelleHne obopyaoBaHUSA M HOCUTENEN WMHgopMaunn, HeOBXOANMbBIX
ansa obecneyeHnss 6ecnpenaTCTBEHHOro AOCTyna MHBaNWAOB 34aHUSM UM MOMELLEHUsIM, B
KOTOpPbIX MPeaoCTaBnsaAeTCA rocygapCrBeHHas (MyHuMuMnanbHas) ycnyra, u K MyHUMUMNanbHON
ycryre ¢ y4eTOM OrpaHUYeHnn Ux XusHeaesaTernbHOCTY;



aybnupoBaHue HeobxoanmMon Onst MHBaNUAOB 3BYKOBOW W 3pUTENbHOM MHOpMauun, a
Takke Hagnucenh, 3HAKOB W WMHOW TEKCTOBOW W rpaduyeckon UHGoOpMauumn 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpPUdTOM Bbpanns;

AONyCcK cypaonepesog4vvka n TndpnocypaonepeBogumka;

aonyck  cobakv-npoBOAHMKA MPU  HanMMuMM  OOKYMEHTa, MOATBEpPXAAlLWero ee
cneunanbHoe oby4veHne, Ha OObEKTbl (34aHUs, NMOMELLEHUS), B KOTOPbLIX MpeaocTaBnsATCS
MyHMUMNanbHasa ycnyra;

oKasaHue MHBanuaam nomoLuM B NpeoaoneHun 6apbepoB, MeLlatoLWmxX NOAy4YEHUI0 NMn
MYHUMUMNANbHbIX YCNYr HapaBHE C APYrMMun

nmuamMu.

Moka3aTenu 4OCTYNMHOCTU U KayeCcTBa MyHULMNANbLHOMW yCrnyru

2.24. OCHOBHbIMM MOKa3aTeNAMU AOCTYNHOCTM MpeadoCTaBneHns MyHULMNanbHON
yCrnyru siBnsitoTCS:

Hann4Me NOSTHOM N NOHATHOM MHAOPMaLMK O NOPSAKe, CPOKaxX U Xo4e nNpeaoCcTaBneHus
MYHUUMMNANbHON ycryrh B MHAOPMAUMOHHO- TENEeKOMMYHUKAUMOHHBIX ceTax obuiero
Nnonb30BaHUA (B TOM 4Mcne B CceTH
«MHTepHeT»), cpeacTBax MaccoBOW MHpopMaLmu;

BO3MOXHOCTb ~ MOMy4YeHus  3asiBuTenieM  yBeJOMSIEHWA O  npefocTaBrieHuu
MYyHULUMNanbHOM ycryru ¢ nomouybto EMNMY;

BO3MOXHOCTb MOMy4YeHUss MHopMaumm O xode npefocTaBrieHus  MyHULMNanbHON
yCryru, B TOM 4Y1crie ¢ Ucrnonb3oBaHMEMUH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOTUNA.

2.25. OCHOBHbIMM MOKa3aTensMu kayecTBa NpeaoCcTaBreHns MyHUUMNAanbHOW yCryru
ABNAIOTCA:

CBOEBPEMEHHOCTb MPEefOCTaBMNEeHMUs  MyHUUMNANbHOW YCNyrM B COOTBETCTBMM CO
CTaHOapTOM ee MNpedocTaBfeHnsd, YCTaAHOBMEHHbIM  HAcToAWWMM  AOMUHUCTPATMBHbBIM
pernameHToMm;

MWHUMasnbHO BO3MOXHOE KONMMYECTBO B3aUMOLEWCTBUM rpakaaHuHa C AOSMKHOCTHbIMM
nMuamu, y4acTByHOLMMMY B NPeOCTaBNeHMM MYHULMNANbHOW YCIyIu;

oTCcyTCcTBME OOOCHOBaHHbIX Xanob Ha pgencteua (6esgencTBue) COTPYOHMKOB U UX
HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLUEHME K 3asBUTENSM;

OTCYTCTBME HapyLIEHWA YCTAHOBMEHHbIX CPOKOB B npouecce npenocTaBreHus
MYHULMNANbHON YCNYrK;

OTCyTCTBME 3asABneHun o6 ocnapvMBaHMM pelleHun, peuncteBun  (6e3pencreus)
YNONTHOMOYEHHOrO OpraHa, €ero [LOMKHOCTHbIX NUL, NPUHUMAaeMbIX (COBEpLUEHHbIX) Mpu
nNpegocTaBfeHnn  MyHUUUNANbHOW YCyru, nNo UTOraM pPacCMOTPEHUS KOTOPbIX BblHECEHbI
pelweHns o6 yaoBneTBopeHnn (YacTUYHOM ya0BeTBOpEeHMM) TpeboBaHW 3aaBUTENEN.

MHble TpeGoBaHUs, B TOM YMchne yYuTbiBaloLwme 0oCO6eHHOCTU NpefocTaBneHus
MYHULMNaNbLHON yCNyru B MHOroyHKLMOHaNbHbIX LleHTPax, 0COGeHHOCTH
npeAocTaBreHUss MyHULMNanbLHOM YCNyru no 3aKCTeppuTopruanbbHOMy NPUHLUNY U
0COBEHHOCTU NpPefoCTaBNeHUsi MyHUMUUNANbLHOW yCNyru B 3NIeKTPOHHOMU chopme

2.26. TpepnocTaBneHve MyHMLMNANbLHOW YCNyry Mo 3KCTeppUTOpUansHOMY MPUHLIMMY
OCYLLEeCTBMAETCS B YacTn 06ecneyeHnsaBO3MOXHOCTU nofayun 3asiBrieHun nocpeacrtsom ENMMY
W nonyvyeHnsa pesynbtata MyHULMNAnNbHOM yCnyru B MHOro(©yHKLUNOHAaNbHOM LEeHTpe.

2.27. 3asButensam obecrneynMBaeTcs BO3MOXHOCTb NpPeAcTaBneHus 3asBeHus U
npuraraembiX OKYMEHTOB B (pOpMe 3MEeKTPOHHbIX JOKYMEHTOB nocpeactsom ENMIY.

B aTtom cnyyae 3aaButensb Unun ero npeacrasutens astopuayetca Ha ElMNMYnocpeacrtsom
noaTBepxaeHHonm ydeTHom 3anucn B ECWA, 3anonHsaeT 3asBneHne O npenocTaBrieHnn
MYHUUMNANbHOW YCyru C UCNONb30BaHNEM MHTEPAKTUBHOM (POPMbI B 3NIEKTPOHHOM BUAE.

3anonHeHHoe 3asiBNeHMeOo npeaoCTaBfeHnn MyHUUMNAnNbHOW YCnyrM oTnpasnsieTcs
3asBUTENEM BMECTE C MPUKPENSIEHHbIMUINEKTPOHHLIMKM 0BpaszaMu JOKYMEHTOB, HEOB6X0AMMbIMN



Ans npefocTaBneHnss WHULMNanbHOM ycnyru, B YNofHOMoYeHHbInopraH. lNpu aBTopusauun B
ECWA 3asBneHne o npefoctaBreHMM MYHULMMNANbHOW YCMyrn CYUTaAETCH MNOAMUCaHHbIM

NPOCTON 3MEKTPOHHOM MNOANUCHLI0 3asBUTENd, npeactaBuTens, YNOMHOMOYEHHOro Ha
nognucaHue 3asiBneHuns. Pesynbtatbl NpeaoCTaBNeHns MyHUUMNAanbHOW YCRyrk, yKasaHHble B
NyHKTE 2.5 HacTodWero aAMWHUCTPATUBHOIO perfiaMeHTa, HanpaenslTCa  3asBUTEN!O,
npeacTtaBuTento B NWMYHbIM KabuHeT Ha ENMIY B ¢opme anekTpoHHOro OOKYMEHTa,
NoANMCaHHOIO  YCUITIEHHOW  KBanuuUuMpOBaHHOWINEKTPOHHOM NOAMUCHLID YNOIHOMOYEHHOIO
AOSDKHOCTHOrO  nvua  YNOfnHOMOYEHHOro opraHa B Crfiydae HanpasfeHusa  3asiBrieHust
nocpeactesom ENNY.

B cnyyae HanpasneHuna 3asBneHus nocpenctsom ENMY pesynbtaT npegocrasneHns
MYHUUMMNANbHON YCNYyrn Takke MoXeT ObiTb BblAaH 3asBuTento Ha OymaxkHOM HocuTene B
MHOTMO(YHKLMOHANbLHOM LIEeHTpe B nopsigke, npefyCMOTPEHHOM MNYHKTOM 6.4 HacTosLwero
AOMUHUCTPaATMBHOroOpernameHTa.

2.28. OneKkTpoHHbIe JOKYMEHTHI NPeACTaBNaTCA B CreayoLimx dopmarax:

a) xml - ona goopmanum3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - Oons OOKYMEHTOB C TEKCTOBbIM COAEpXaHWeM, He BKITHYaloLwmm
dopMynbl (3@ UCKNIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE "B"HACTOSLEro NyHKTa);

B) xIs, xIsx, ods - Ana 4OKYMEHTOB, CoAepXaLlnX pacyeTbl;

r) pdf, jpg, jpeg, png, bmp, tiff - 4N OOKYMEHTOB C TEKCTOBbLIM COAEpXXaHMEM, B TOM
yucne BKNOYawwWmnx dopmynsl 1 (Mnn) rpaduyeckne un3obpaxeHns (3a UCKIYEHUEM
AOKYMEHTOB, YyKasaHHbIX B MognyHkTe "B" HaCTOALWEro nyHKTa), a Takke [OKYMEHTOB C
rpaconyeckum cogepxaHmem.

A) zip, rar — ons cxaTbIX JOKYMEHTOB B O4uH (hbann,

€) sig — 4N OTKpensIeHHON YCUINEHHON KBanMuUMpoOBaHHOW SNEKTPOHHOW NOANUCH.

Hdonyckaetca ¢oOpMMpOBaHUE  3NEKTPOHHOrO  [OKYMeHTa nyTeM CKaHUMPOBaHUS
HenocpeacTBEHHO C opurMHana LOKyMeHTa (MCnonb3oBaHWe KOMWn He JOoMycKaeTcd), KoTopoe
OCYLLIECTBMAETCA C COXpaHEHMEM OpueHTaumn opuruHana gokymeHTa B paspeweHum 300 - 500
dpi (macwTab 1:1) ¢ MCNoNb30BaHNEM CIEAYHOLLMX PEXMMOB:

- «4epHo-6enbin» (Npn OTCYTCTBUN B LOKYMEHTE rpadduyeckmx msobpaxkeHun u (unu)
LBETHOro TeKcTa);

- KOTTEHKM ceporo» (Npu HanMyunm B LOKYMEHTE rpaduyeckmx nsobpakeHun,
OTNNYHbIX OT LIBETHOIO rpadouyeckoro n3obpaxeHus);

- «LBETHON» UMM «PEXMM MOMHOM LBeTonepeaaym» (Npy Hannymm B JOKYMEHTELBETHbIX
rpadounyecknx n3obpaxxeHmi NMbO LUBETHOIO TEKCTA);

- COXpaHEHMEeM BCeX ayTEHTUYHbIX MPU3HAKOB MNOASIMHHOCTM, a WMEHHO:
rpacpmyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;

- KONMYecTBO (pannoB OOIMKHO COOTBETCTBOBAaTb KOMUYECTBY LOKYMEHTOB,KaXKAblN U3
KOTOPbIX COAEPXUT TEKCTOBYIO U (MNn) rpadonyeckyto MHpopmMaumto.

OnNeKTPOHHbIE OKYMEHTbI A0SMKHbI 06ecneyvmBaThb:

- BO3MOXHOCTb MAEHTMPULMPOBATL AOKYMEHT N KONIMYECTBO SINCTOB B LOKYMEHTE;

- ONs OOKYMEHTOB, COAepXaluxX CTPYKTYpupOBaHHblE NO 4acTaMm, rnaBam, pasgenam
(nogpasgenam) gaHHble U 3aknagky, obecredmBalolme nepexobl MO OrfiaBfeHUIo N (Unun) K
coAaepXallummcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[lokymeHTbl, noanexaiwime npeacTtaBneHnto B ¢dopmaTtax xls, xIsx wunm  ods,
hopMMpyOTCA B BUAE OTAEIbHOMO 3NIEKTPOHHOrO AOKYMEHTA.

I1l. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJTHEHUS
aAMUHUCTPATUBHbLIX Npoueayp (AencTBun), TpeboBaHUSA K NOPAAKY UX
BbIMNOJSIHEHUSA, B TOM YUCIle 0OCOGEHHOCTU BbINONIHEHUA aAMUHUCTPaTUBHbIXNpoLeayp
B 3J1eKTPOHHOM chopme

I/Icqepnblsalou.mﬁ nepevYyeHb agMMHUCTPATUBHDbIX Npoueayp

3.1. NpepnocTaBneHue MyHMUMNANbHOM yCcnyrM BKMOYaeT B cebs  cnepywowme



agMUHUCTpaTUBHbIE Npoueaypbl:

npoBepKa AOKYMEHTOB U pernctpaums 3asBrneHus;

nonyyeHme ceegeHun nocpeactsom denepanbHOM rocyaapCTBEHHONW MH(OPMAaLMOHHON
cucteMbl «EguHas cuctema MexBeZOMCTBEHHOINO 3M1EKTPOHHOrO B3avMOAeNCTBUSA» (aanee —
CM3B);

pacCcMOTpPeHNe JOKYMEHTOB U CBEAEHUN;NPUHATUE peLleHus;

BblJaya pe3ynbrara;

BHECEHMWe pesynbTaTa MyHUUMNAnNbLHOM YCNyru B peecTp opuandeckm 3HauYnMbIX
3anvcemn.

OnucaHuve cBsa3er agMUHUCTPaTUBHBIX Npoueayp U agMUHUCTPATUBHBLIX OENCTBUA C UX
Xxapakrepuctvkamun npegcrasneHo B [NpunoxeHun Ne 7 k HacToswemy AOMWHUCTPATUBHOMY
pernamMeHTy.

Mepe4vyeHb aaMMHUCTPATUBHLIX Npoueayp (AeMcTBun) npu
npeafocTaBlieHUN MYHULUNANbLHOMW YCIYru yCnyr B 35IeKTPOHHOW chopme

3.2. MMpwv npegocTaBneHn MyHULIMNANbLHOM YCNyrn B 3NEKTPOHHON hopMe 3asBUTENIO
obecne4ynBaloTCS:

nonyyeHve uHpoOpMauMM O MOpsSAKe W cpokax npedoCTaBNeHns  MyHULMNanbHOM
ycnyru;

dopmMmpoBaHue 3aABNEHNS;

npyem u perncrpaumsa YNonHOMOYEHHbIM OpraHOM 3asiBfIEHUS U WHbIX LOKYMEHTOB,
HeobXxoauMbIX ANdA NpeoCTaBNeHNs MyHUUMNANbHOW YCNyru;

nony4yeHve pesynbtata NpegoCTaBneHns MyHUUMNAnsHOW YCyru;

nony4eHne CBeAeHU 0 Xo04e PacCMOTPEHMUS 3asBNEHNS;

OCYLLIECTBNEHNE OLIEHKM KayecTBa NPeaoCTaBeHnss MyHUUUNanbHOW yCnyru;

pocynebHoe (BHecynebHoe) obxanoBaHwe pewweHMn W gencteuin  (6e3gencTeug)
YnonHomMo4YeHHOro  opraHa nmbo  gencTeus (6e3pencTBne)  OOIMKHOCTHbLIX — NuL
YNONMHOMOYEHHOro opraHa, NpeaoCcTaBnALLEro MyHMUMNanbHy ycnyry, nmbo
MYHMLMMNANbHOIO CryXallero.

Mopsapok ocywecTBNeHNA agMUHUCTPATUBHbIX npoueayp (AemcTteun) B
3NeKTpoHHON hopme

3.3. dopmupoBaHve 3asBneHNs.

dopmupoBaHME 3asiBNIEHUS OCYLLECTBNSETCS MOCPELCTBOM 3arMOfHEHUSA 3MEKTPOHHOWN
dopmbl 3asiBrneHust Ha ENMINY 6e3 HeobxoaMmMoCTM AONOMAHUTENbHOW MNogayn 3asiBieHUsl B
Kakon-nnbo nHom copme.

dopmaTHO-normyeckasi nposepka chopmMmMpoBaHHOIO 3asdBMEHNS OCYLLECTBASETCS nocne
3anosfiHeHNa 3aaBUTENEM KaXoro U3 rnonemn aNeKTpoHHoMGopMbl 3assreHuns. MNpu BbiaBneHumn
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOM (POPMbl 3asaBfEHNSA 3asBUTENb YBEOAOMAETCS
O XapakTepe BbISIBNIEHHON OWNOKN nnopsiake ee ycTpaHeHns nocpencTtBoM MHAPOPMaLNOHHOIO
COO0OLLIEHNSI HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBfieHUs.

Mpn hopmmpoBaHmM 3asiBNeHNS 3assBUTEN0 obecneymBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3aaBMEHMS W WHbIX [LOKYMEHTOB,
yKasaHHbIX B nyHKTax 2.9 — 2.11 HacToawero AAMUHUCTPATUBHOIO pernameHTa, HeobxoanmbIX
ANs NpefoCTaBneHns MyHUUMNanbHOM YCIyru;

6) BO3MOXHOCTb nevatM Ha OymMaXXHOM HOCUTEne KOMMU 3JNEKTPOHHOW (OPMbI
3ad9BnNeHuns;

B) COXpaHeHne paHee BBeOEHHbIX B ANIEKTPOHHYIO (POpMY 3asiBfieHUS 3HaYeHUn BNHOOON
MOMEHT MO >XeNnaHuK MNonb3oBaTens, B TOM 4Yucne npu BO3HMKHOBEHUW OLWIMOOK BBOAA M
BO3BpaTe 4149 NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (OpMY 3adBNEHNS;

) 3anosfiHeHWe Mnosier 3ANEKTPOHHOM (POpMbl 3asiBNEeHMs 0O Hayana BBOAA CBedeHUN
3agBuTeNeM C UCMofb30BaHMEM cBedeHun, pasmeweHHolx B ECUA, wn cBepeHun,



onybnukoBaHHbIX Ha ENMIY, B yactu, kacatowenca ceegeHunn, otcytcreyowmnx 8 ECUA;
A1) BO3MOXHOCTb BEPHYTbCA Ha NOOON U3 3TAnoB 3aNOSIHEHUSA JANEKTPOHHOW (hopMbl
3asiBneHna 6e3 notepun paHee BBeAEHHOM MHOPMaLMN;

€) BO3MOXHOCTb AocTyna 3aasutens Ha ElNMNY k paHee nogaHHbIM UM 3adBNeHUsM B
TeYeHMe He MeHee OOHOro rofa, a Takke YacTUYHO CPOPMUPOBAHHBLIX 3aABEHUN — B TEYEHMNE
He MeHee 3 MecsLEB.

CdopmunpoBaHHOoe 1 nognucaHHoe 3asiBfieHWEe U UHble OOKYMEHTbl, HeobxoamMmble Ons
npegocTaBneHus MYHULUMNANbHOW YCRyrk, HanpaensalTca B YMNONHOMOYEHHbIA OpraH
nocpeacteom ENIY.

3.4. YnonHomouYeHHbI opraH obecrneuynmBaeT B CPOK He no3gHee 1 paboyero OHA C
MOMeEHTa nogauun 3aseneHus Ha EINMY, a B cnydyae ero nocrtynneHus B Hepaboumn wmnu
NpasgHNYHbIN OeHb, — B CreayrLwWwmnin 3a HUM NepBbi pabounin AeHb:

a) NnpuemMm OOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBMEHNST MYHULMNANbHON YCIyrn, n
HanpaBneHne 3asBUTENIO ANEKTPOHHOMO COOBLLIEHNST O MOCTYNNEHNN 3aABMNEHNS;

6) perucTpauumio 3asBNeHUs U HanpaBneHue 3adBUTENIO YBEOOMIEHUS O perncrpaumm
3asBrneHna nubo o6 oTkase B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX Ons npenocTaBneHus
MYHULMNANbHOW YCRyrn.

3.5. OnekTpoHHOe 3asBreHMe CTaHOBMTCHA [OCTYMHbIM [AOns  [AOMMKHOCTHOrO nuua
YNOMHOMOYEHHOro OpraHa, OTBETCTBEHHOrO 3a MPMEM W perucTpauuio 3asiBreHus (oanee —
OTBETCTBEHHOE [OSDKHOCTHOE fvUO), B roCygapCTBEHHONM WHAOPMAUWOHHOM CUCTEME,
Ncnonb3yemMon YMnormHOMOYEHHbIM OPraHoOM Ans NpeaoCTaBfeHUs  MyHULMManbHOW YCnyru
(nanee —TUNC).

OTBETCTBEHHOE JOMKHOCTHOE NULIO:

NpoBepseT Hannumve JNEeKTPOHHbIX 3asBrieHun, noctynuewmx ¢ EMMY, cnepuogom He
pexe 2 pa3 B €Hb;

paccMmaTtpmMBaeT NOCTYNMBLUME 3asiBNEHUS N NPUNOXEHHblE 06pa3sbl AOKYMEHTOB
(BOKYMeHTHI);

npounssoauT JencTBus B COOTBETCTBUMN c nyHkTom 3.4

HacToALWEeroAOMNUHUCTPATMBHOIO pernaMmeHTa.

3.6. 3asBuTenio B KayecTBe pesynbTaTta MNpeAoCTaBMeHUs MyHULMNANbHOW yCryri

obecnevnBaeTcs BO3MOXHOCTb NOSTy4eHUs1 AOKYMEHTa:

B dpopMe 3MEKTPOHHOIro OOKYMEHTa, MOAMNUCaHHOIO YCUITIEHHOW KBanuduUMpPOBaHHOWN
3MIEKTPOHHOW MNOAMNUCBI YNOSTHOMOYEHHOIO AOSMKHOCTHOMO nuua YNOnHOMOYEHHOro OpraHa,
HanpaBfiEHHOro 3as8BUTENIO B JIMYHbIN KabuHeT Ha ENMTY;

B Buae OymMaxHOro [OOKYMEHTa, MOATBEPXKAAILEro COAepXaHWe 3MEKTPOHHOro
AOKYMEHTa, KOTOpbIA 3asiBUTENb MofyvaeT npu NIMYHOM ObpalleHnn B MHOrOYHKLMOHANIbHOM
LeHTpe.

3.7. MonyyeHre UHGOPMaLMM O XOOe PACCMOTPEHUs 3asiBMNeHuMst U O pesynbTaTte
npegocTaBfieHns MyHUUMNAaNbHOW YCIyrm Npou3BoauTCAa B JIMMHOM KabuHete Ha ENMTY, npwu
ycnoBuu aBTopusauun. 3asBUTENb MMEET BO3MOXHOCTb NMPOCMaTpMBaTh CTaTyC 3NIEKTPOHHOIO
3adBneHns, a Takke WHdopMauuko O AanbHENWUX OENCTBMSAX B NMYHOM KabuHeTe no
cobCcTBEHHOM NMHMUMATKMBE, B Ntoboe Bpemsi.

Mpn npegocTaBneHMM  MyHUUMNANbHOW YCAYrM B 3fEKTPOHHOM hbopme 3asiBUTErto
HanpasnseTcs:

a) yBe4OMIieHNe O NnpuemMe U perucTpaummn 3asiBfieHUst U UHbIX OOKYMEHTOB,

HeobXOAMMbIX A4S NPeAOoCTaBNEHUs MYHULMMNANbHOW YCryrn, cogepkallee cBeaeHusi o dakte
npuema 3asiBNeHUsi U OOKYMEHTOB, HEOOXOAMMbIX ANA NPedoCTaBMNeHUst  MyHMUMNanbHON
ycryru, v Hayane npoueaypbl NpegocTaBneHnss MyHULMMNANbHOWM YCryru, a Takke cBeaeHust o
AaTe U BPeMEeHW OKOHYaHMs NPegoCTaBneHns MyHULMNanbHOW yCcrnyrn Nnbo MOTUBMPOBAHHbII
OTKa3 B NprMeme AOKYMEHTOB, He06X0AMMbIX AN NPeAOCTaBNeHUs MyHUUMMNANbHON YCnyru;

6) yBedomneHve O pesyrbTaTax PacCMOTPEHWUS [OOKYMEHTOB, HEOOXOAMMbIX Ans
npesocTaBneHns MyHUUMNAnNbHOW  yCryrM, copep)kalee CBedeHUs O  MPUHATUM
NONOXWTENbHOTO PELUEHUS O MNPEAOCTaBMEHUM  MyHULMNANbHOM YCNyrn U BO3MOXHOCTMU
nonyyYnTb pesynbTaT NpeaoCcTaBneHns MyHULUMNANbHOM YCryrn NMG0 MOTMBMPOBAHHBIN OTKa3



B NPEeAOCTaBNEHUN MYHULMUMNANBHON YCIyru.

3.8. OueHka kayecTBa NpeaoCTaBNeHNs MyHULMNANBLHOW YCIYTH.

OueHka kayecTBa nNpPegoCTaBfeHMs  MYHUUMNANbHOM YCAyrn OCYLLECTBMSieTCA B
cootBeTCcTBUM Cc [lpaBunamm oueHKM rpaxgaHamn  IPPEKTUBHOCTU  OeATEeNbHOCTU
pyKOBOAUTENEN TeppUTOpUanbHbIX OpraHoB heaepanbHbIX OpPraHoB MCMOMHUTENBHON BRacTu
(MX CTPYKTYPHbIX nogpasfeneHuin) ¢ y4eToM KayecTBa npefoCTaBneHms MU rocyaapCTBEHHbIX
YCInyr, a Takke NpUMEHEHUs1 pe3ynbTaToOB YKa3aHHOW OLEHKM KakK OCHOBaHWUS ONS NPUHATUSA
pelweHnn O [JOCPOYHOM MpEKpaLLeHUN WCMOSIHEHUA COOTBETCTBYHOLWMMU PYKOBOAMTENSMU
CBOMX [AO/MKHOCTHbIX 0053aHHOCTEN, YTBEPXOAEHHbIMM MNOCTaHoBNEeHneM [lpaBuTenbCcTBa
Poccunckon depepaumm ot 12 pekabpa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
3(pPeKTUBHOCTN [EATENBHOCTN pyKOBOAUTENEN TeppuTopuarnbHbiX OpraHoB deaepanbHbIX
OpraHoB WCMNOJSTHUTENbHOW BRactu (MX CTPYKTYPHbIX MOApasaeneHun) n TepputopuarbHbIX
OpraHoB rocyaapCTBEHHbIX BHEOKMKETHBIX (POHAO0B (MX PEerMoHasribHbIX OTAENEHUIN) C y4eTOM
KayecTBa NpefocTaBlieHUs rocydapCTBEHHbIX YCyr, pyKoBoauTenen MHOrogyHKUUOHamNbHbIX
LEHTPOB NpeaoCTaBNeHNA rocyaapCTBEHHbIX WU MyHMLMNANbHbIX YCMyr C y4eTOM KadecTBa
opraHusauun npefocTaBfieHUst FOCYOapCTBEHHbIX M MyHUMUMMANbHbIX YCAyr, a Takke o
NPUMEHEHNN pPe3ynbTaTOB YKa3aHHOW OLEHKW KaK OCHOBaHUS AONS MPUHATUSA peLleHun o
OOCPOYHOM  MpEeKpalleHUNn  UCMOMHEHUST  COOTBETCTBYHOLMMU  PYKOBOAUTENAMMU  CBOMX
AOJDKHOCTHbIX 06A3aHHOCTENY .

3.9. 3assutenio obecneunBaeTcs BO3MOXHOCTb HanpaBrneHus xanobbl Ha peLleHus,
pgenctena  unn - 6e3gencteMe  YNOMHOMOYEHHOrO  OopraHa,  AOSMKHOCTHOro  nvua
YNOMHOMOYEHHOro opraHa fimbo MyHUUMNANbHOro Criy>Kalero B COOTBETCTBMM €O cTatben 11.2
depepanbHoro 3akoHa Ne 210-®3 wu B nopsiake, YCTAHOBMEHHOM MOCTAHOBMEHNEM
MpaButenbctBa Poccunckon depepaumm ot 20 Hosbps 2012 roga
Ne 1198 «O dhepepanbHON rocygapCTBEHHOW WMHAOPMAUWOHHOM cucteme, obecnevmBaroLLen
npouecc gocynebHoro, (BHecyaebHoro) obxanoBaHus pelweHnn n gencteun (6esgencrams),
COBEPLUEHHbIX MPX NPeaoCTaBNeHMM MyHULMNANbHbIX YCIYT.

Mopsapok ncnpaBneHus AONYLIEHHbIX ONe4YaToK U OLWKOOK B BbiAAHHbIX B
pe3ynbTaTe NpefsocTaBsIeHMA rocyaapCcTBeHHON (MyHULMNANbHOWN)

ycnyru foKyMeHTax

3.10. B cnyyae BbisiBNieHWs ornevaTok M OLWMBOK 3asBUTENb BnpaBe 06paTUTLCH B
YNOMHOMOYEHHbIN OpraHa C 3asiBfieHWEM C NPUMOXKEHMEM OOKYMEHTOB, YKa3aHHbIXB MyHKTe
2.9. HacTodwero AODMUHUCTPATMUBHOIO pernameHTa.

3.11. OcHoBaHus OTKa3a B Mpueme 3asiBreHns 06 MCrpaBneHnn oneyaTok M ownGoK
yKasaHbl B MyHKTe 2.13 HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa.

3.12. I/IcnpaBneHme OONYyLWEeHHbIX Oone4vyaTtok u owmnbok B BblOaHHbIX B pesynbTaTte
npenocrasrieHnA MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyrn OOKyMeHTax OocCywecCTBdeTca B clreayllem
nopsaake:

3.13.1. 3assutensb npu o6Hapy>|<eH|/||/| onevyaTtok u owmnbok B OOKYMEHTaX, BblaHHbIX B
pesynbTtaTte npenocraBneHnda MyHI/lLI,I/II'IaJ'IbHOI‘/'I ycnyru, o6pau_|,aeTc;| JINYHO B
YNONMHOMOYEHHbIN opraH c 3adaBrieHnem o HeobxoanMMocTun ncnpasrieHna onevyaTok n owmnbok, B
KOTOPOM COOEpPKNTCA YKa3aHMe Ha X onncaHume.

3.13.2. YnonHoMoYeHHbIn opraH npu MonyYeHun 3asaBreHns, yKasaHHOro B MOAMYHKTe
3.13.1 nyHkta 3.13 HacTosdWero nogpasgena, paccmaTtpvMBaeT HeoOXoOMMOCTb BHECEHUS
COOTBETCTBYIOLLUNX U3MEHEHUN B [OOKYMEHTbI, SABMAOWIMECA pe3ynbTaToOM npeaocTaBlieHns
MYHULMNANBHOW YCAyru.

3.13.3. YnonHomoueHHbIt opraH obecneunBaeT ycTpaHeHMe one4vyaToK W OLIMGOK B
AOKyMEHTaX, ABMSLWNXCA pe3ynbTaTOM NpeaoCTaBfeHnss MyHULMNANbHON YCIyri.

3.13.4. Cpok ycTpaHeHus onevyaTtok 1 owMBoK He AoMKeH npesbiwaTh 3 (Tpex) paboumx
OHeW C paTtbl perucTpauuu 3asBrieHus, ykasaHHoro B nognyHkte 3.13.1 nyHkta 3.13
HacTodALwero nogpasaena.

IV. ®opMbI KOHTPONA 3a UCNONHEHMEM agMUHUCTPaTUBHOro pernameHTtallopsaaok



OCYLLeCTBNEHUSs TeKYLUEro KOHTPONA 3a cobniogeHnem
M UCNOSTHEeHUEM OTBETCTBEHHbLIMU [OMKHOCTHLIMU NTULAMWN NONOXEHUMpPernamMmeHTa
M UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHAaBNUBaKOLWMX TPeboBaHUA K
npeAoCTaBMeHU0 MYHUMLUNANbLHOW YCNyru, a Takke NPUHATUEM UMW peLLueHU

4.1. Tekywuit  KOHTpoOnb 3a  coOnoAeHVeM U UCMOSIHEHMEM  HACTOALLErO
ALMUHUCTPATUBHOIO perfameHTa, MHbIX HOPMAaTUBHbLIX NMPaBOBbLIX aKTOB, YCTaHABMBAKLLMX
TpeboBaHMSA K NPeaoCTaBMNEHUD MyHULMNANbHOM YCMyrM, OCYLLECTBISIETCS HA MOCTOSHHOM
OCHOBE  [OJDKHOCTHbIMM  nvuamMy  AgMUHUCTpauuMn  (YMNONMHOMOYEHHOro  opraHa),
YNONIHOMOYEHHbIMM Ha OCYLLECTBMEHNE KOHTPOMS 3a NpeAoCTaBfeHWEM MyHUUMNanbHOM
ycnyru.

[ns TekyLiero KOHTPOSsl UCMONb3YTCA CBeAeHUs Cny>KeOHON KOppecnoHAeHUNN, YCTHas
N NUCbMEHHasi HOPMaLMS CNEeLManmncToB U AOMMKHOCTHbIX 1L, YNONTHOMOYEHHOMO opraHa.

TeKyLLI,VIVI KOHTPOJ1b OCYLLUECTBNAETCA NyTEM NpoBeeHNA NMpoBEpPOK:

pelweHnn o npegocrtasreHun (06 oTkase B NpefocTaBieHUM) MyHULMNANbHOW YCryru;

BbISIBIEHUS U YCTPaAHEHWSI HApPYLLEHWIA NpaB rpaxaaH;

pPacCMOTPEHNS, MNPUHATUA pPeELUeHUn U NOAroTOBKM OTBETOB Ha obpalleHus rpaxaaH,
cogepxalume xanobbl Ha pelleHns, oencTens (6e3gencTame) 4OMKHOCTHbBIX Nnl,.

Mopsaok n NnepnoanYHOCTb OCYLLEeCTBIIEHUA NNAHOBLIX U BHENNTAHOBbLIXNPOBEPOK
NONHOTHLI U KayecTBa NpeAoOCTaBlIeHU MyHULUMNANbLHOM yCnyru, B TOM Yncrne
nopsifoK U PopMbl KOHTPONA 3aNONTHOTOM

M Ka4eCTBOM NpenocTaBfieHUsi MyHULMNANbHOM yCnyru

4.2. KOHTpOJ'Ib 3a MOSIHOTOM M Ka4yeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOIZ ycnyrum
BKItoYaeT B cebs npoeeaeHune nitaHoBblX U BHEMIMAaHOBbLIX NMPOBEPOK.

4.3. TMnaHoBble MPOBEPKN OCYLLUECTBMSATCA Ha OCHOBaHWM rOAOBbLIX MMaHOB PabGoThl
YNOMHOMOYEHHOIO OpraHa, yTBep)aaeMblX pykoBoauTeneM YMNONMHOMOYEHHoro opraHa. lMpwu
NraHOBOW NpPOBepKe MOSIHOTbI U KaYecTBa NpeaoCTaBnNeHst MyHULMNANbHOW YCNYr KOHTPOSHO
nognexar:

cobntogeHne CpoKoB NpeaoCcTaBeHnss MyHULMNANbHOW YCNyru;

cobntoaeHne NonoXeHuin HacToswero AQMUHUCTPATUBHOIO pernamMeHTa; NpaBuIibHOCTb U

060CHOBaHHOCTb MPUHATOrO peLleHus 06 oTkase B NpeaoCTaBneEHUN MyHULMNANbHON YCIyru.

OcHoBaHveM A1 NPOBeAEHUS BHEMNTAHOBbLIX NMPOBEPOK ABMAKTCS:

norlydeHne OT T[OCYAapCTBEHHbIX OpraHoB, OPraHOB MECTHOFO CcamoynpaBreHus
NMHGOPMaLMN O npeanoriaraembiX WM BbISIBNEHHbIX HapyLIEHUsIX HOPMAaTMBHBLIX MPaBOBbIX
aktoB Poccuitickort ®depepaumm, U HOPMATMBHbLIX MPaBOBbIX aKTOB OPraHoB MECTHOMO
camoyrnpaBneHus YepemLuaHCKoro MyHMUMNanbLHOro panoHa;

obpalleHns rpaxkaaH 1 PUAMYECKUX NUL HA HApPYLLEHUS 3aKoHoA4aTeNbCTBA, B TOM YMChe
Ha Ka4yecTBO NpeaoCTaBNeHNsT MyHULMNANbHOW YCryru.

OTBEeTCTBEHHOCTb AOJIKHOCTHbLIX JIUL, 3a pelleHus U aencrteus (besgencreme),
npuHMMaemble (ocywecTBnsieMble) MMM B  Xode nNpeaocTaBrieHUs
MYHMLMNaNbLHOWN yCcnyru

4.5. Mo pesynbTataM MpoOBeAEHHbIX MPOBEPOK B Clyvyae BbIABNEHUS HapyLUEeHWi
NONIOXXEHNN HacToswero AOQMUHUCTPATMBHOIO perfameHTa, HOPMaTUBHbBIX NPaBOBbIX aKTOB U
HOPMATUBHbLIX MPaBOBbIX aKTOB OPraHOB MECTHOro camoyrnpaBneHns YepemiaHcKoro
MYHULMNANbHOrO pamoHa OCYLLECTBISETCA NPUBNEYEHNE BUHOBHBIX ML K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccumnckon degepauumn.

lMepcoHanbHass  OTBETCTBEHHOCTb  [OOSMPKHOCTHbIX  NUL, 3@  MPaBWbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA pelleHns O npegocTtaBneHun (06 OTkase B npeaocTaBlieHUM)
MYHULUMMNANbHON YCIyrn 3akpennseTcss B WX LOMKHOCTHbIX perfiaMmeHTax B COOTBETCTBMM C



Tpe6o BaHNAMU 3aKOHOOATESIbCTBA.

Tpeb6oBaHUA K NOPAAKY U (hopMamM KOHTPOIS 3a NpeAoCTaBlIeHUEM MyHULUNANbHOW
yCnyru, B TOM YUCIie CO CTOPOHbI FPpaXaaH,ux o6 bLeANHEeHU U opraHM3auum

4.6. MpaxnaHe, X 06bEAMHEHUS U OpraHM3aLMn UMEIT NPaBO OCYLLECTBNATbL KOHTPOIb
3a npegocTaBrieHMeM  MyHUUMNANbHOM YCryrn nytem nonyyvyeHuss mHdopmauum O xoge
npegocTaBneHns MyHUMUMMANbHOW ycnyrM, B TOM 4uClle O CpoKax 3aBepLlieHus
aflMUHUCTPATUBHBIX Npoueayp (4encTBui).

["paxpaHe, ux obbegMHEeHUs 1 opraHM3aLmm Takke UMerT NpaBso:

HanpaenaTb 3amMedaHus W MPeanoXeHna no  ynydweHu  OOCTYNHOCTU U
KavyecTBa NpefocTaBneHns MyHULMNanbHOW YCNyru;

BHOCUTb MNPEeasioKeHMss O Mepax MO YCTPaHEeHW HapyleHUWW HacTosLWero
AOMWHUCTPATMBHOIO pernamMeHTa.

4.7. JOmKHOCTHble nuua YNorHOMOYEHHOro opraHa NpUHMMAaloT Mepbl K NpeKpaLleHuto
AONYLEHHbIX HapyLeHUN, YCTPaHST NPUYMHBI U YCNOBUS, CMOCOBCTBYHOLLME COBEPLUEHMUIO
HapyLUeHWN.

NHpopmauma o pesyrnbTatax paCCMOTPEHUS 3aMevYaHun U NpeasioXXeHUn rpaxnaH, ux
00beaANHEHUN N opraHM3auun OOBOAUTCA OO0 CBeAEHMUs Nvu, HanpasBuMBLUMX 3TU 3aMedaHns u
npeasioxXeHus.

V. Hdocyne6HbIn (BHecyneOHbIN) NOPAAOK 06XKanoBaHWUA pelueHUun NAeuCcTBUM
(6bespnencTBUs) opraHa, NpeaoCTaBNSAOLWEro MyHMLMNANbHYIO YCIYry, a TakkKe ux
AOMKHOCTHbIX AL, MYHMLMNANbHbIX CYXaLlmuxX

5.1. 3aaButens wumeeT npaBo Ha obGXanoBaHMe pelweHuss U (Mnu) OencTBui
(6e3pencTBnd) YNONMHOMOYEHHOrO OpraHa, AOSPKHOCTHLIX UL, YNOMHOMOYEHHOrO OpraHa,
MYHULMNANbHbLIX CAyXalmx, MHOrogyHKLMOHANbHOro

UeHTpa, a Takke paboTHMKa MHOroYHKLMOHANBLHOIO LeHTpa npu npefocTaBfeHum
MyHUUMNanbHOW ycnyru B gocyaebHom (BHecyoebHom) nopsigke (qanee — xanoba).

OpraHbl MECTHOrO caMoynpaBlieHUsl, OpraHn3auum U YnosIHOMO4YeHHbIe Ha
paccMoTpeHune Xanoobbl nuua, KOTOpbIM MOXeT ObITb HanpaBrieHa Xanoba 3aaBuTens B
aocyanebHom (BHecyaebHoMm) nopsake;

5.2. B pocynebHom (BHecynebHoMm) nopsiake 3asBuTens (NpeacrtaBuTenb) Brpase
obpatntbcsa C xanobor B NMUCbMEHHON POPME Ha OyMaXHOM HOCUTENE WU B SNEKTPOHHOM
dopme:

B YNONMHOMOYEHHbIN OpraH — Ha peweHne wn (unu) pencteus (6esgencrTene)
AOJMPKHOCTHOMO Nnua, PyKoBOAUTENS CTPYKTYPHOro nogpasgeneHns YNonHOMOYEHHOro opraHa,
Ha peweHne wn pencteua (6esgenctene) YNOMHOMOYEHHOMO OpraHa, pykoBoAUTENS
YNONMHOMOYEHHOro OpraHa;

B BbILLIECTOALLMIA OpraH Ha peweHue n (unu) gencteusa (6espencrasmne) AOMKHOCTHOMO
nvua, pykoBogmTensa CTPYKTYpHOro nogpasgenennst YNonHOMOYEHHOro opraHa;

K PYyKOBOAUTEMNO MHOTOYHKLUMOHANBHOrO LEHTpa — Ha peweHnda wu OenCTBuS
(6e3penctBme) paboTHMKA MHOrOMYHKLIMOHAMBHOIO LIEHTPA;
K yypeguTentd MHOroyHKLUMOHANbHOrO LEeHTpa — Ha peleHne u OencTBus

(6e3pencTBre) MHOrOgYHKLMOHAINBLHOIO LIEHTPA.

B YnonHomo4yeHHOM opraHe, MHOroyHKUMOHANbHOM LEHTpe, Yy y4dpeautens
MHOTOOYHKLMOHANbHOIO LieHTpa OMNpefenatTCa YNONIHOMOYEHHbIE HA PacCMOTpPEHne xanob
AOIMKHOCTHbIE Nnua.

Cnoco6bl MHOpMMpPOBaHMA 3asiBUTENIEN O NOpsiAKe NoAavYn U PacCMOTPEHUs Xanoobl,
B TOM Yucrne ¢ ucnonb3oBaHnem EgnHoro noprana rocyaapCcTBeHHbIX U



MyHUUUNanbHbIX yenyr (¢pyHKUunn)

5.3. UHbopmaums o nopsiake nodadvM M paccMOTPeHWs xanobbl pasMellaeTcs Ha
MHAPOPMALMOHHBLIX CTEHOAX B MeCTax NpedoCTaBfeHns MyHUMUMNAnNbHOW YCnyru, Ha camte
YnonHomoyeHHoro opraHa, EMNMrY, a takke npegocraBnseTcs B YCTHOM popmMe No TenedoHy u
(vnKn) Ha nnyHoM npmeme nMbo B NUCbMEHHOW (bOopMe MOYTOBLIM OTMpPaBfeHNeEM MO agpecy,
yKasaHHOMY 3aaBuUTeENeM (npeacraBuTenem).

MNepeyeHb HOpMaATUMBHLIX NPABOBbLIX aKTOB, PErynmMpyroLwmx nopsaaok gocyaebHoro
(BHecyne6HOro) o6xxanoBaHus aencTeumn (6e3gencTena) n (MnNu)peLleHnin, NPUHATLIX
(ocywecTBneHHbIX) B XoAe NnpefoCcTaBlieHUA MYyHUMLMNANbHOW yCrnyru

5.4. TMMopsanok pocyaeGHoro (BHecyaeGHOro) obamnoBaHUS pelleHuid W OeUCTBUiA
(6espencTBus) YNONMHOMOYEHHOIO opraHa, npeaocTaBnsAlLLEro rocygapCTBEHHYHO
(MyHMUMNAnNbHYO) yCRyry, a Takke ero A0SMKHOCTHbIX L, perynupyeTcs:

depepanbHbiM  3akoHOM «O6 opraHu3auun nNpeaocTaBfieHNs FOCY4apCTBEHHbIX U
MYHULUMNANbHbIX YCYr»;

depepanbHbIM 3akoHOM "O nopsigke paccMoTpeHus obpalleHun rpaxgaH Poccuinckon
depepauymn” ot 02.05.2006 N 59-03

noctaHoBneHnem lNpasutensctBa Poccuickon ®epepaunmn ot 20 HosOpsa 2012 roga Ne
1198 «O depepanbHON rocyaapCTBEHHOW WHMOPMAaUMOHHON cucteme, obecneudmBatoLLEemn
npouecc pgocyaebHoro (BHecyaebHoro) obxkanoBaHWA pelueHun n gencteun (6esgencteus),
COBEpLLEHHbIX NPV NPeaOCTaBNEHNN FOCYAAPCTBEHHbIX U MYHULMNATBbHBIX YCAYry.

V1. Oco6eHHOCTH BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp (aencTeui) B
MHOTro(PyHKLMOHaNbHbIX LIeHTPax NnpeaocTaBneHns

MyHULUMNAaNbHbIX yCnyr

UcuepnbiBaowumn nepevyeHb agMUHUCTPATUBHbIX Npoueayp (AencTtemMn) npu
npeanocTaBeHUMN MYHULMNANbHOM YCIYry, BbINONMHAEMbIXMHOrOPYHKLUNOHANbHbIMMY
LeHTpamu

6.1 MHOrogoyHKUMOHArbHbIA LLEHTP OCYLLECTBASET:

MHOPMMPOBaAHNE 3asiBUTENEN O nopsagke NpedoCTaBneHns MyHULMNanbHOW ycryru B
MHOTFOYHKLMOHANbHOM LEHTpe, MO WHbIM BOMpPOCaM, CBA3aHHbIM C NpefoCTaBrneHUEM
MYHUUMNANbHOM YCNYrn, a Takke KOHCYNbTUPOBaHWE 3asiBUTENEN O nopsake npeaocTaBlieHus
MYHULIMNANbHON YCNYrM B MHOrOQYHKLNOHANTbHOM LEHTPE;

Bblaady 3asiBUTEN pesynbTata npegocTaBneHnsd MYHUUMNANbHOW yCnyru, Ha
OymaxHOM  HOcuTene, MNOATBEPXOAKLWMUX  COOEpPXaHMEe  ANEKTPOHHbIX  LOKYMEHTOB,
HanpaBfieHHbIX B  MHOMOQYHKUMOHASNbHbIN  LEeHTP MO pes3ynbTaTaM npegocTaBneHus
MYHULUMMNANbHON YCNyrM a Takke Bblgaya OOKYMEHTOB, BKIKOYad COCTaBfneHwe Ha OymakHoM
HOCUTENEe M 3aBepeHne BbIMUCOK M3 MH(OPMALMOHHBIX CUCTEM OpPraHoB, NPeAOCTaBMSOLWMX
MYHUUMNANbHbIX YCNYT;

WHble Npoueaypbl U OENCTBUA, NpeaycMoTpeHHble defepanbHbiM 3akoHOM Ne

210-93.

B cootBetctBUM € 4vacTtbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03 gng
peanu3auum CBOUX QYHKUMA MHOrodyHKUMOHArNbHbIE LIEHTPbl BnpaBe NpuBneKkaTb UHbIE
opraHusauuu.

MUHdopmmpoBaHue 3aaButenen
6.2. WHdopmupoBaHne  3aABUTENS  MHOTOYHKLMOHANbHbIMU LeHTpamMmm
OCyLLEeCTBASETCA crnegylowmmm cnocobamu:
a) nocpeacTBOM MpUBMEYEHNA CPeacTB MacCoBOM MHGOPMauuK, a Takke MnyTeM
pasMeleHns UHgopmMaumMm Ha oduuManbHbIX canTax W MHPOPMAUMOHHBIX CTeHgax
MHOTrO(PYHKLNOHANbHbIX LIEHTPOB;



6) npu obpalleHnn 3aaBUTENS B MHOTOMYHKUMOHANbHbLIN LEHTP NUYHO, NO TenedoHy,
nocpencTBOM MOYTOBLIX OTNPAaBAEHNA, NMMOO NO ANEKTPOHHOM NoYTeE.

Mpn nuyHoM obpaweHnn paboTHUK MHOrogyHKUMOHANbLHOrO LUeHTpa nogpobHo
MHOPMUPYET 3adBUTENEN MO NHTEPECYIOLLMM MUX BONPOCaM B BEXITMBOW KOPPEKTHOM bopme C
ncnonb3oBaHMeM  ouLManbHO-AENOBOr0  CTUNA peuyu. Pekomengyemoe  Bpems
npenocTaBneHns KOHCynbTauumn — He 6onee 15 MUHYT, BpeMsi OXngaHnsa B ovepeamn B CekTope
WHOPMUPOBAHUS ONA MOMyYeHUs MHOPMauUMM O MyHUUMNAnbHbIX YCnyrax He MoxXeT
npesbilwaTtb 15 MUHYT.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HA4MHATLCA C MHoOpMauuM O HaMMEHOBaHUK
opraHusauun, haMmmnnumn, UMeHn, OT4eCTBE U AOIMKHOCTM pabOTHMKA MHOrO(YHKLUMOHANBHOMO
LUeHTpa, NpUHSABLLEro TenedOoHHbIN 3BOHOK. MHAMBUAYanNbHOE YCTHOE KOHCYSNbTUpOBaHue npu
obpaweHnn 3aaButens no  TenedoHy paboTHMK  MHOrOQYHKLMOHANbLHOIO  LeHTpa
ocyulectBngaeT He 6onee 10MUHYT;

B cnyyae ecnu anga noarotoBku oTBeTa Tpebyetca 6onee npogorpkuTenbHoOe Bpems,
paboOTHUK MHOrO(YHKLMOHANbHOIO LUEeHTpa, OCYLEeCTBRAIWNUN UHAMBNAYyanbHoe YCTHOe
KOHCYNbTUPOBaHUE NO TenegoHy, MOXET NPeasIoXNTb 3asiBUTENIO:

N3NOXNTb obpalleHne B NUCbMEHHOW bopme (OTBET HanpasnsieTca 3adBuUTENO B
COOTBETCTBUMN CO CNOCOBOM, yKazaHHbIM B obpalleHum);

Ha3Ha4YUTb Apyroe BpeMs ANs KOHCYNbTaLuWn.

Mpy  KOHCYNbTUPOBaAHWM MO  MUCbMEHHbIM  ObpalleHusamM  3asBuTenen  OTBeT
HanpaBnseTca B NMUCbMEHHOM BuAe B CPOK He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpalleHnss B popme 3NEeKTPOHHOro JOKYMEHTa No agpecy 3MeKTPOHHOW MoYThI,
ykasaHHoMy B oOpalieHun, nocTynMBwEM B MHOFOMYHKUMOHAmNbHbLIM LUeHTP B ¢opme
9NEKTPOHHOr0 AOKYMEHTa, U B NMUCbMEHHOW ¢opMe MO MOYTOBOMY ajpecy, yKasaHHOMY B
obpalleHnn, NoCTynnBLLIEM B MHOIO(PYHKLUNOHAMbHbIN LLEHTP B MMCbMEHHOW (hopMe.

Bbigaua 3asaBuTento pesynbTaTa npegocTaBneHus
MYHULMNANbLHOW yCIyru

6.3. MMpv HanMuuK B 3asBNEHUN O NPEAOCTABIEHNM MYHULMNANbLHON YCIyrn yKasaHus
O Bbldaye pe3ynbTaTOB OKasaHUA yCnyru 4epe3  MHOTOYHKUMOHAamNbHbIA  LEHTP,
YNONMHOMOYEHHbLIN OpraH nepegaeT AOKYMEHTbl B  MHOFOMYHKUMOHAamNbHbIA  LUEHTPp Ans
nocrniegywLwen Bblgayn 3asBUTENO (MpeacTtaBuMTENto) CNocoboM, COrnacHO 3aKNiYEeHHbIM
cornaweHnsM O B3auMOOEWCTBUMWM 3aKMOYEHHbIM  MeXay YNONHOMOYEHHbIM OpraHoM WU
MHOIOYHKLMOHASbHbLIM LLEHTPOM B NOpsiAKe, yTeep)XaeHHoM [locTaHoBneHnem Ne 797,

Mopsagok M cpoknm nepegavm  YNOMHOMOYEHHbIM OpPraHoM TakMX [OOKYMEHTOB B
MHOTOQOYHKUMOHASbHbLIA ~ LIEeHTP  ONpefensiTcs  cornaweHnem O  B3auMOLEWNCTBUU,
3aKn4YeHHbIM UMY B Nopsiake, ycTaHoBeHHOM [locTaHoBneHem Ne 797.

6.4. Npuem 3aaBuTenein aOna BbldaynM [OKYMEHTOB, SBMAOLIMXCA pPe3ynbTaToM
MYHUUMNANbHOW YCnyrn, B MOpPsiAKE O4YepedHOCTVM Mpu MOfyYeHUU HOMEPHOro TanioHa u3
TepMMHana aneKkTpoOHHOM o4vepean, COOTBEeTCTByKOWero uenu obpaiwieHus, nubo no
npenBapuTenbHON 3anncu.

PaboTHMK MHOrOgYHKLUMOHANbLHOMO LleHTPa OCYLLECTBIISET creayroume AeNcTBus:

yCTaHaBMMBaET JIMYHOCTb 3asBUTENS Ha OCHOBaHUM [LOKYMEHTa, YOOCTOBEpPSHLEro
NNYHOCTb B COOTBETCTBMM C 3aKoHoAdaTenbLcTBOM Poccunckon ®enepauuu;

npoBepsieT MOMHOMOYUSA  npeAacTaBuTensa 3assutens (B cnydae  obpalleHus
npeacTaBUTENS 3aaBUTENS);

onpeaensieT ctatyc UCnosiHeHus 3asieneHns 3assutend B [NC;

pacneyaTbiBaeT pesynbTar npenocTaBneHus MYHULUMNANbHOM
yCrnyr1 B BUAE 9K3eMMnsipa dfeKTPOHHOIo AOKYMEeHTa Ha BGyMaKHOM HocuTene u 3aBepsieT ero
C WCNOMb30BaHMEM MevyaT  MHOroyHKUMOHANbHOrO uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMX MpaBoBbIMM akTamyn Poccuickon ®defepaumm criydasgx — nedatm cC
n3obpaxenuneml ocygapcteeHHoro repba Poccunckon ®egepaunn);

3aBepAeT  9K3EMMNMISAP  9NEKTPOHHOro AOKYMEHTa Ha OymaxHOM HocuTene C
NUCMNOoNb30BaHMEM  NevYatm  MHOroyHKUMOHaNbHOro  UeHTpa (B MNpeayCMOTPEHHbIX



HOpMaTMBHbBIMX MpPaBOBbLIMM akTamu Poccuiickon ®degepaumm  cnyyvyasax — nedatm cC
n3obpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®epepaumnn);

BblAaeT [OOKYMEHTbl 3asiBUTENto, Npu HeobXoaAMMOCTW 3anpaluvMBaeT Yy 3asiBuTens
NOAMNNCK 3a KaXablW BblAAaHHbIN JOKYMEHT;

3anpalmBaeT cornacve 3asBuTENS Ha ydacTMe B CMC-OMpoce AOf1si OLEHKM KayecTBa
npeaocTaBEeHHbIX YCYr MHOMOYHKLUNOHANbHLIM LIEHTPOM.



[ata

MNMpunoxeHne Ne 1k
AOMWHUCTPATUBHOMY perfiaMmeHTy no
npenocTaBneHunto

MYHULMNANbHOW yCnyru

dopma pelueHUs 0 NPUHATUM Ha y4eT rpaxkaaH B
KauyecTBe HY)KAAILWMUXCS B XUMbIX NOMeLLEeHUAX

HaumeHosaHue yrnonHoMo4YeHHO20 opeaaHa UucrnofHuUmernbHol enacmu
cybbrekma Poccutickotu ®edepayuu unu opeaHa
MEeCmHO20 caMoyrnpassieHus

Komy

(bamunung, nms, otT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NOYTbI)

PELLEHUWE
O NPUHATUM FPaXAaH Ha y4YeT B Ka4eCcTBe HYXXAaloLWMNXCAB
XWUINbIX NOMeLLUeHUAX
Ne

Mo pesynbTaTamM pPacCMOTPEHUSI 3asiBNEHUS OT Ne n

NPUITOXEHHBIX K HEMY AOKYMEHTOB, B COOTBETCTBMM CO cTaTtben 52 XKunuuHoro kogekca
Poccuinckon ®epgepaumm NpuUHATO pelleHre NoCTaBUTb Ha YYET B KayecTBe HyXXOaroLMXca
B XWUJTbIX MOMELLEHUSX:

POHO 3ageumerns

M COBMECTHO NMpOXXMBaroLLnNX 4rieHOB CEMbU.
1.

2.
3.

4.
[laTa NnpuHATUS Ha ydeT:
Homep B ouepegu:

(BOMKHOCTL (nognucek) (pacwmdposka
noanuncun)coTpyaHnka opraHa BnacTu,
NMPUHSIBLLETO peLleHne)

« » 20_ .

M.IM.



MpunoxeHne Ne 2k
AOMWHUCTPATUBHOMY perfiaMeHTy rno
npenocTaBneHunto

MYHULMNANbHOW YCIyrn

dopma yBegomMmneHus o6 yyeTe rpaxaaH,

HYy>XAaloLwWunxcsa B XUnbiX noMeLlweHnAX

HaumeHoegaHue yrnosiHoMo4YeHHO20 opaaHa UCrofiHumernbHol enacmu
cybrekma Poccutickot ®edepayuu unu opeaHa
MeCmHO20 caMoyrpasieHust

Komy

(bamunusa, nms, oT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NOYTbI)

YBEAOMINEHUE
006 yuyeTe rpaxpaH, Hy)XX4alLWMUXCA B XXUMbIX NOMELLEeHUsIX

JaTta Ne

Mo pesynbTaTam pPacCMOTPEHUs 3asiBNeHus OoT Ne
NHOPMUPYEM O HaxOXOEHWM Ha y4eTe B KAYeCTBE HYXOAMLLUMXCA B XKUIbIXMOMELLEHUSX:

@M 3aseumerns
[laTta npuHATUA Ha yYeT:
Homep B ouepeau:

(BOMKHOCTL (mognuce) (pacwudpoBka
noanuncun)coTpyaHnka opraHa BnacTu,
NMPUHSIBLLETO peLleHne)

« » 20 .

M.T1.



MpunoxeHne Ne 3k
AOMWHUCTPATUBHOMY perfiaMeHTy rno
npegocTaBieHnIo

MYHULMNANbHOW YCIyrn

dopma yBeJOMITIEHUSA O CHATUM C yYeTa rpaxanaH,
HY>XAaILWMKUXCA B XUIMbIX MOMELLEeHUAX

HaumeHosaHue yrnonHoMo4YeHHO20 opeaaHa UucrnofHuUmernbHol enacmu
cybbrekma Poccutickotu ®edepayuu unu opeaHa
MEeCmHO20 caMoyrnpassieHus

Komy

(bamunung, nms, otT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NOYTbI)

YBEOOMJIEHUE
O CHATUMU C yyeTa rpaxaaH, HyXAaroLmnXcs B XUIbIX NOMeLeHNAX

[ata Ne

Mo pesynbTaTamM pPacCMOTPEHMSI  3asiBNEHMsT OT Ne
NH(OPMUPYEM O CHSATUW C yyeTa rpaxkaaH B KayecTBe HY)XAAMLLMXCS B XKUMbIXNMOMELLEHUSIX:

®OUO 3asseumerns

(AOMKHOCTL (mnognuceb) (pacwmdposka
noanuncun)coTpyaHnKka opraHa BnacTu,
NPUHSABLLIETO peLleHne)

« » 20 .

M.IM.



MpunoxeHne Ne 4k
AOMWHUCTPATUBHOMY perfiaMeHTy rno
npegocTaBieHnIo

MYHULMNANbHOW YCIyrn

dopma pelueHns 06 oTKase B NpMemMe AOKYMEHTOB, HeO6X0AUMbIX Ans
npefocTaBreHNss MyHUMLUNANbHOW yCnyru

JaTta

HaumeHosaHue YrosrIHOMO4YeHHO20 OpecaHa ucriosiHUmesibHou enacmu

cybrekma Poccutickot ®edepayuu unu opeaHa
MeCmHO20 caMoyrpasieHust

Komy

(bamununga, nms, oT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NOYTbI)

PELLEHUE

006 oTKase B npuweme AOKYMEHTOB, HeobxoauMbIX Ana npepnocTaBrieHUs ycnyrum
«anIHHTVIe Ha y4eT rpaxpaaH B Ka4yeCTBe HyXOalnLWNXcs B XXUINbIXNMOMELEeHUAX»

Ne

Mo pe3ynbTaTtam paccCMOTPEHUs 3asiBMEHNs OT Ne
N MPUINOXEHHbIX K HEMY AOKYMEHTOB, B COOTBETCTBUN C XXUNULHLIM Kogekcom Poccuiickoin
denepaunn NPUHATO pelleHMe oTkasaTb B NPUEME [AOKYMEHTOB, HeobXxoauMbIX Ans
npenocTaBneHns ycryri, no crneayowmm OCHOBaHMSIM:

Ne
nyHKTa
agMUNHK
C
TpaTuBH
oro
pername
HTa

HaumeHoBaHWe ocHoBaHWS Ans
OTKa3a BCOOTBETCTBUM C €ANHBIM
cTaHoapToM

Pa3bsicHeHVe NpMYMH OTKa3a B
npefocTaBneHUNYCyru

3anpoc o npegocTaBneHun ycnyrm
nofaH B OpraH rocygapcTBEHHOMN
BMacTu, opraH MECTHOro
caMoyrnpaeneHus nnm
opraH13auuto, BMosIHOMOYMS
KOTOPbIX HE BXOOUT
npegocTaBlieHre ycnyrm

YKa3sblBalOTCA OCHOBAHUS Takoro BbiBOAA

HenonHoe 3anonHeHune
obda3aTenbHbIxnonen B popme
3anpoca o

YKasblBalOTCA OCHOBAHUS Takoro BbiBoAa




npeagocrtaBlieHUN yCeryru

npe,D,CTaBJ'IeHVIe HenoJiHoro
KOMMJIEKTaOKYMEHTOB

YKasblBaeTcsl  McYepnblBatoLuii
nepeyYeHbaOKYMEHTOB,

HenpeacrtaBl/iEHHbIX 3aABUTEJIEM

MpeacTaBneHHbIe AOKYMEHTDI
yTpaTuim cuny Ha MOMEHT
obpalleHnasa ycrnyrom

YKasblBaeTcsl McYepnblBatoLnii
nepeyYeHbaOKYMEHTOB,

yTpaTMBLLUX CUIY

MpencraBneHHble JOKYMEHTbI
cogepxat Nog4YUCTKU U
ncnpaBneHnaTEKCTa, He
3aBepeHHbIE B Nopsiake,
YyCTaHOBMEHHOM
3akoHoAgaTenbcTBOM Poccunckon
depepauyunm

YKkasblBaeTcs ucdepnbiBawLlMiA NepeyeHb
AOKYMEHTOB, coaepalmnx noadYncTkn u
ncnpaBneHns

Nopaya 3asBneHns o
npegocTaBNeHUMNyCnyru u
AOKYMEHTOB, HEO6X0aUMbIX NS
npegocTaBfieHns ycnyru, B
3EKTPOHHOM (hopMe C
HapyLLleHMEM YCTaHOBJIEHHbIX
TpeboBaHui

YKasblBalOTCA OCHOBAHUS Takoro BbiBoAa

lMpenctaBneHHble B
3MEKTPOHHOM hopMe AOKYMEHThI
cogepxart noBpexneHus,
Hanu4yne KOTopbIX HEMO3BONSAET
B NOSIHOM 06beMe UCNorb3oBaTb
nHdopMauuIo N ceefeHns,
cogepxalumecs B JOKYMeHTax
ANa NnpeaocTaBneHns ycnyrm

YKasblBaeTcsl McYepnblBatoLLnii
nepeyYeHbaOKYMEHTOB,

coaepXalLlnx noBpexaeHus

3aaBneHue nogaHo nNULUOM, He
NMEIOLLIMM NMONHOMOYNI
npeacTaBnATbUHTEPECHI
3agsuTtensd

YKa3bIiBalOTCA OCHOBAHUS Takoro BbiBoAa

Bbl BNpaBe NoBTOPHO 06paTUTLCS B YNOSIHOMOYEHHLIN OpraH ¢ 3asiBlieHneM O
npenocTaBneHnmn yCryrn nocne ycTpaHeHns ykasaHHbIX HapyLLUeHUA.

[aHHbIN

OTKa3 MoXeT ©ObiTb obXanoBaH

B pgocygaebHoMm nopsgke nytem

HanpaeneHus anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

(BOMKHOCTb
NMOANUCMK)COTPYAHUKA OpraHa BracTu,
NMPUHSIBLLETO peLleHne)

« » 20_ .

M.T1.

(nognwuce)

(pacwmdposka




MpunoxeHne Ne 5k
AOMWHUCTPATUBHOMY perfiaMeHTy rno
npegocTaBieHnIo

MYHULMNANbHOW yCnyru

Popma peLueHns 06 oTkase B NpeaocTaBlieHUM MyHULMNarbHOMN
ycnyru

HaumeHosaHue yrnosiHoOMo4YeHHO20 opeaHa UcrnonHumernbsHou enacmu
cybrekma Poccutickotu ®edepayuu unu opeaHa
MEeCmHO20 caMoyrnpassieHus

Komy

(bamunusa, nms, oT4ecTBo)

(TenedoH 1 agpec aNEeKTPOHHON NOYTbI)

PELUEHUE

06 oTKase B NpefoCTaBieHUH ycrnyrm
«MpuHATHE Ha y4yeT rpaxxAaH B KaYeCcTBe HYXXAAKLWMUXCS B XKUNbIXMOMELLEeHUSAX»

Hata Ne

Mo pe3ynbTaTtam paccCMOTPEHUs 3asiBMEHNs OT Ne
N NPUMOXEHHbIX K HEMY IOKYMEHTOB, B COOTBETCTBUM C XXuUnuiHbiM kogekcom Poccuiickoi
denepaunn NPUHATO pelleHue oTkasaTb B MNpuMeMe [AOKYMEHTOB, Heobxoaumbix AOnis
npenocTaBneHns ycryri, no crneayowmm OCHOBaHMSIM:

Ne HanmeHoBaHMe ocHoBaHUSA Ansi PasbsicHeHne NpuynH oTKkasa B
nyHKTa OoTKa3sa BCOOTBETCTBUM C eANHbIM npegocTaBneHumycnyrm
agMWHKW | CTaHgapTOM
C
TpaTuUBH
oro
pername
HTa
[oKyMeHTbI (cBeAeHUs), YKa3blBalOTCSA OCHOBaHUSA Takoro BbiBOAA
npeacTaBfneHHbIe 3asBUTENEM,
npoTMBopeYvaT JOKYMEHTaM
(cBegeHusM), NonyyYeHHbIM B
pamMKax MexXBeLOMCTBEHHOIO
B3aMMOOeNCTBUSA




OTcyTCcTBME Y YNEHOB CEMbU
MecCTa XUTenbCTBa Ha
TepputTopumn cybbvekTaPoccnnckon
depepauyunm

YKasblBalOTCS OCHOBaHUSA Takoro BbIBOAaA

MpenctaBneHHbLIMU OKYMEHTaMU U
CBeJEeHMsIMM He noaTBepXKaaeTcs
npaBo rpa)kgaHnHa Ha
npeaocTaBneHNeXNNoro
nomeLleHns

YKasblBalOTCS OCHOBaHUSA Takoro BbiBOAa

He nctek cpok coBepLUeHus
AEeNCTBUI, NpefyCMOTPEHHbIX
ctatben 53 XXunuwHoro kogekca
Poccuinckon degepauunm, Kotopble
NPUBENU K YXYALLEHUIO XUMNLLHbBIX
yCIOBUM

YKasblBalOTCS OCHOBaHUSA Takoro BbiBOAa

MpencTaBneHbl JOKYMEHTHI,
KOTOpPbleHe NoATBEePXaakT NpaBo
COOTBETCTBYIOLLMX rpaxaaH
COCTOSITbHa y4eTe B KayecTBe
HY>KOAIOLLMXCS BXUMbIX
rnomMeLLeHnax

YKasbIiBalOTCS OCHOBaHUSA Takoro BbiBOAa

Pa3b

[lono

ACHEHNE NPUYNH OTKa3a:

NHUTENbHO NHOPMUPYEM:

Bbl Bnpase NOBTOPHO 0BpaTUTLCA B YNOSTHOMOYEHHbIN OpraH C 3asiBfieHUEM O
npegoCcTaBfEeHMM YCyrn Nocne yCTpaHeHUs YkasdaHHbIX HapyLUEHWNA.
bIn OTKaz MoXeT ObITb obxanoBaH B pgocyaebHOM nopsgke nyTem
HanpaBsfieHus1 XXanobbl B YNOMHOMOYEHHbIN OpraH, a Takke B cygebHom nopsiake.

[aHH

(BOMKHOCTL

(nognuceb) (pacwudposka

noanuncun)coTpyaHnka opraHa BnacTu,
NPUHSABLLIETO PELLEHME)

« »

20 .
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MpunoxeHne Ne 6k
AOMWHUCTPATUBHOMY perfiaMmeHTy rno
npegocTaBieHnIo

MYHULMNANbHOM YCIyru

dopma 3aABneHNUs 0 NpeaocTaBNeHUN
MYHULMNanbLHON ycnyru

(HaumeHosaHue opeaHa, YrNoTHOMOYEHHO20 Or1si npedocmassieHust ycyau)

3asiBneHne 0 NOCTAHOBKE Ha y4eT rpa)XxaaH, HyXXaarLwWmxcs B NnpefocTaBneHumn

XuUnoro nomMmewieHusA

1. 3agBuTtenb

(pamunus, umsi, omyecmeo (npu Hanu4uu), dama poxoeHusi, CHUJIC)
TenedoH:

ALpec 3reKTPOHHOM MOYThI:

[loKyMeHT, yaoCTOBEePSOLLNN NTNYHOCTb 3adBUTENS:
HanMeHoBaHue:

cepusd, HomMep JaTta Bbloa4yn:

KeM BblOaH:

Ko noapasaeneHus:

AZpec permctpaumm no MecTy XuTenbCcTBa:

2.lMpencraButens 3asBUTeENs:
- ®usnyeckoe nuug |
CseneHus o npegcrasutene:

(pamunus, umsi, omyecmeo (npu Hasau4uu)
[OKyMEHT, y4OCTOBEPSAIOLLNA NMNYHOCTb NPeACTaBUTENS 3asiBUTENS:
HaVMeHOBaHWe:

cepusd, HomMmep JaTta Bbloa4vn:

KoHTakTHble AaHHble

(meneghoH, adpec areKmpoHHOU MoYmal)
[OKyMeHT, noaTBepXaatoLLmMii NOSTHOMOYMS NpeacTaBUTENSs 3asBUTENS:

- inianBnayanbHeii npeanpuHumarens [

CBepgeHus 00 nHAnBUAYyanbHOM
npeanpuHumarene:
NonHoe HanmeHoBaHue

OrPHWM

VHH

KOHTaKTHble gaHHble

(meneghoH, adpec arneKmMpoHHOU Mo4Ymal)
[loKyMeHT, noaTBepXaatoLLmMii NOSTHOMOYMS NPeacTaBUTENS 3asaBUTENS:

- Opngunueckoe J'II/ILI,E
CBefgeHust 0 PUANYECKOM
nuue:

NonHoe HanmeHoBaHWe




OrPH

NHH

KoHTakTHble OaHHble

(meneghoH, adpec 3reKmMpoHHOU MoYmal)

- CoTpyaHuK opraHusauu( ]
CefeHusi o npeacraBuTene:

(pamunus, umsi, omyecmeo (rpu Hanu4uu)
[lOKyMeHT, y4OCTOBEPSAIOLLMIA TIMYHOCTb NPeACTaBUTENS 3asiBUTENS:
HanMeHoBaHWe:

cepud, HoOMep JaTta Bbloayun.

KoHTaKTHble AaHHble

(meneghoH, adpec 3r1eKmpoHHOU MoYmal)
[oKyMeHT, noaTBepXaatoLLmii NOSTHOMOYMS NPpeacTaBUTENS 3asBUTENS:

- PykoBoauTenb opraHu3al
[lOKyMEHT, yAOCTOBEPSIIOLLMIA NIMYHOCTb NPEACTaBUTENS 3asBUTENS:
HaMMeHOBaHMe:

cepusi, Homep faTa BblOauu:

KoHTaKTHble AaHHble

(meneghoH, adpec 3reKmMpoHHOU MoYmal)
[loKyMeHT, noaTBepXaatoLLmMii NOSTHOMOYMS NPpeAcTaBUTENS 3asBUTENS:

3. KaTeropus 3assutens:
- Manonmyuwue rpam,uaHD

- Hannyue nbrotHom KaTeI'OpI/D
4. [MpnynHa oTHECEHNSA K NbFOTHOM KaTeropum:

4.1. Hann4ymne nHBanuagHoc
- I/IHBaan,bD

- CembU, nmewmne geten- ]
nHBanngosCeeaeHus o pebeHke-nHBanuae:

(pamunus, umsi, omyecmeo (rpu Haau4uu)
[aTta poxxgeHus

CHMNC

4.2. YyacTtune B BonHe, 60eBbIX AeNCTBUSIX, 0cobble 3acnyrn nepes rocy,u,adjsom
- YyacTHUK cobbiTuin (NMUuo, nMmetoLee 3acny

- UneH cembu (ymepLuero) ydacTHul ]
YpoctoBepeHue

4.3. JlukBmaaums pagmaumoHHbIX aBapui, cryxba B nogpasgeneHmm oco6oroDIC|<a
- YyacTHuK CO6bITI/IE

- UneH cembu (ymepLuero) yHacTHU ]
YpoctoBepeHue

4.4, NMonuTtnyeckue penpeccu| ]
- PeabunutnposaHHbie nu[ |

- Jlnua, npusHaHHble NocTpaaaBLUMMK OT MONNTUYECKIX Penpe[ Wi
[IOKyMEHT O NpU3HaHMK NOCTPaAaBLLUMM OT NONUTUYECKUX penpeccuii




4.5. MHoroaeTHas cemb| |
PekBn3nTbl yoOCTOBEPEHUS MHOrOAETHOMN CEMbMN:
(Homep, Oama ebidayu, opaaH (M®L]) ebidaswul ydocmosepeHue)

4.6. KaTeropuu, cBsiaHHble C TpyaoBon aestenbHod o
[lokyMeHT, noaTBep>KaaroLLMin OTHECEHME K KaTeropum

4.7. NeTn-cupoThbl NN AeTH, ocTaBLuMecs 6e3 noneyeHms []
poautenen[1okymMeHT, NoATBEPXAaoLWmMA yTpaTy (OTCyTCTBUE)
poauTenen

[ata, korga Heo6xoANMO NOMYYUTb XKUNoe NOMeLLeHNe

4.8. paxgaHe, cTpagaloLme XPOHNYECKMMN 3a6oneBaH|@Am
3aknioyeHne MeagnuLMHCKON KOMUCCUM O HAanM4mMm XpOHNYECKOro
3aboneBaHus

5. OcHoBaHMe Ans NOCTaHOBKU Ha YYeT 3aaButens (ykasams 00UH U3 8apuaHmos):
5.1. BaaButenb He ABNAETCA HaHMMaTenem (CO6CTBEHHUKOM) UM YNIEHOM CEMbM
HaHMMaTens

(cOBCTBEHHMKA) XWIoro nomellery |

5.2. 3asBuTenb ABNSETCSA HAHMMaATENeM UMM YNeHoOM CeEMbU HaHUMATENS KUMOro
nomMeLLeHnsa No4OoroBopy coumansHOro Hanma, obecneyeHHbIM obLLen nNnowaapko Ha OAHOro
YyrieHa ceMbM MeHbLle

y4eTHoM HopMb[ |
PekBK3UTbI JOroBoOpa coLmarnbHoro Hava

(Homep, Oama 8bida4qu, opaaH, C KOmopbIM 3aKIHYeH 002080pP)
5.3. 3asButenb ABNSETCS HaHMMAaTENleM UMM YNIEHOM CEeMbW HaHWUMAaTENs >KUIOro
NOMeLLEHUACOLMANbHOIrO UCNONb30BaHMsA, 06ecnevyeHHbIM 0bLLel nNnowanbo Ha 0OOHOro
YyreHa cemMbW MeHbLUE

YHYETHO HopMmbI ||
HanmopgaTtenb Xnnoro nomeLeHmns:

-OpraH rocyfapcTBeHHo BnacT_|
-OpraH MecTHoro camoynpasneHy| |

- OpraHusaum
PekBn3nTbI OroBopa Havvia XXmumnoro nomeLLeHns
(Homep, Oama 8bidayqu, opaaH, C KOmMOPbIM 3aK/IHOYEH
0ozoeop)
5.4, 3asButenb aBnseTcsi COGCTBEHHNKOM UMW YFIEHOM CeMbM COOCTBEHHMKA XKMUMOro
nomeLLeHns, 06ecrneyeHHbIM 0BLLei NoLwaabo Ha OJHOrO YneHa cemMby MeHbe y4eTHOM
HOPMbI

MpaBo COGCTBEHHOCTU Ha XMNOE NOMELLIEHNE:
- 3apernctpupoBaHo B EFPD

- He 3apeructpuposaHo B EI
[oKyMeHT, noaTBepPXKAaoLLNN NpaBo COOCTBEHHOCTM Ha XMUNoe NoOMeELLEHNE
KagacTpoBbIt HOMEP XKNIMOro NOMeLLLEHNUS
- 3aaBuTENb NPOXMBAET B MOMELLEHMMN, HE OTBEYAIOLEM MO YCTAHOBMNEHHBLIM ANSA XUMbIX

nomMeLLeHunin Tpe6OBaHVIF|:|
6. CemenHoe

MonoXeHue: D




lNpoxuBato ogmH
lMpoxnBato COBMECTHO C YrieHamMun cel\D/l

7. CocToto B 6paKeD
Cynpyr:

(pamunus, umsi, omyecmeo (rpu Hanu4uu), Gama poxoeHusi, CHUJIC)
[lOKyMeHT, yaoCcTOoBepSALLMNA JINYHOCTD:
HanMeHoBaHWe:
cepusi, Homep AaTta Bblgaudu:




KeM BblOaH:
Kog nogpasgeneHus:
Agpec pernctpaumm no MecTy XUTenbCTBa:
PekBn3nTbl akTOBOM 3anncu o 3akntoveHnn bpaka

(Homep, Oama, opeaH, Mecmo 2ocydapcmeeHHoU peaucmpauyuu)

8. MNpoxunBato ¢ pogutenamu (poguTenamm Cynpy-—)
8.1. ®UO poauTtens

(pamunus, umsi, omyecmeo (rpu Hanu4uu), Gama poxoeHusi, CHUJIC)
[OKyMEHT, yAOCTOBEPSAOLLNIA NINYHOCTb:
HavMeHOBaHue:
cepusi, Homep AaTta Bblgaudu:
KeM BblAaH:
Agpec pernctpaumm no MecTy XuTtenbCcTea:

8.2. ®U10O poauTtens

(pamunus, umsi, omyecmeo (npu Hanu4uu), dama poxoeHusi, CHUJIC)
[OKyMEHT, yAOCTOBEPSAIOLLNIA NMNYHOCTb:
HavMeHOBaHue:
cepusi, Homep AaTta Bblgaudu:
KeM BblAaH:
Agpec pernctpaumm no MecTty XuTtenbCcTea:

9. UmetoTcH ,u,enD
®UNO pebeHka

(pamunus, umsi, omyecmeo (npu Hanu4duu), dama poxdeHusi, CHUJIC)
[lOKyMEeHT, yaoCTOBEPSAOLLMIA JINYHOCTD:
HanMeHOBaHue:
cepusi, Homep AaTta Bblgaudu:
KeMm BblaaH:
PekBn3anTbl akToBOM 3anucu o poxaeHun pebeHka

(Homep, Oama, opaaH, Mecmo 20cydapcmeeHHOU peaucmpauyuu)

10. ImetoTCs MHble POLACTBEHHUKN, NPOXUBaKOLLNE cosme@o
®UNO poacTBeHHMKA

(pamunus, ums, omdyecmeo (npu Hasu4uu), Oama pPOXOeHUs,

CHUIIC)
[1OKyMEeHT, yaoCTOBEPSAOLLNIA JINYHOCTD:
HanMeHOBaHMe:
cepusi, Homep jarta Bblgauu:
KeM BblOaH:

Agpec peructpauum no MecTy XUTENbCTBA:

MoNHOTY M 4OCTOBEPHOCTL NPEACTABIIEHHbIX B 3aMpoce CBEAEHWI NOATBEPXKAALO.

[ato cBoe cornacue Ha nonyyeHue, o6paboTKy 1 nepegavy Moux NepcoHanbHbIX JaHHbIX
cornacHo®egeparnbHoMy 3akoHy oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX SaHHbIX».
JaTta MNopgnuck 3aaButens ».




MpunoxeHne Ne 7k
AOMWHUCTPATUBHOMY perfiaMeHTy rno
npeaocTaBneHnto
MYHULMNANbHOW YCIyrn
OnucaHue cBAA3en agMUHUCTPATUBHbIX Npoueayp

M aAMUHUCTPATUBHbIX AeACTBUN C NX
XapaKTepucTUKamm

Tabnuua 1. OnucaHune cBsa3en aaMUHUCTPATUBHBLIX npoueayp n aaMMHUCTPaTUBHbBLIX AENCTBUM C UX XapakTtepuctnkamum ana noaycnyrum

«MocTaHoBKa Ha yYeT rpaxaaH, Hy)kaalLWwmnxcs B npeaoctaBneHmm xunoro nometueHms (MYX)».

Ne MecTo Mpoueayp Dencteun MakcumanbHbIN
n/n BbIMOJIHEHN bl A CpoOK
A nencrteus/
MUCNoNb3yeM
as
nc
1 2 3 4 5
1 | Bepomcreo/Mrc A1.1. KOHTpOSIb KOMMMEKTHOCTN NpeoCTaBNEHHbIX
OOKYMEHTOB
> | Benomcreo/mrc | AM1. Mposepka ?a}J,;B.i;quBepmeHme NOSTHOMOYMIN NpeacTaBuTend Mo 1 paGouero aHs?

OOKYMEHTOBMU

3 | BegomcTBo/lMTC AL1.3. Pernctpauus sasasneHus

perucTpauus 3asiBrneHus

4 | BeaomcTeo/MrG A1.4. MpuHaTre pelwweHns 06 oTkase B npueme

AOKYMEHTOB

BepomctBo/lIC/
5 CMSB AN2. Monydenve Al12.1. dopmupoBaHNe MeXBeOMCTBEHHbIX 3aNpOCOB o 5 patoun e
5 BenomctBo/[MTC/ | CBEAEHUNOCPEACTBOM A2.2. lMony4eHne oTBETOB HA MEXBEAOMCTBEHHbIE P

CM3B CM3B 3anpocsol

1 Nonnbin nepeyeHb agMUHUCTPATUBHbIX NpoLeayp U AENCTBUN COOAEPXKUTCA B COOTBETCTBYIOLLEM CMPaBOYHUKE



2 He BkntovaeTcsa B 06N CpoK npeaocTtaBlieHNA yCIyru



Ne MecTto Mpoueayp ODenctBun MakcumManbHbIN CPOK
n/n BbINOJIHEHU il A
A aeuncteus/
ucnonb3yem
as
nc
1 2 3 4 5
7 | BepomcreO/MIrc Al3. PaccmoTpeHne ] AL3.1. HPOBepKa COOTBETCTBUA JOKYMEHTOB U [lo 20 pabounx gHen
OOKYMEHTOB 1 cBeAeHUU csefeHnn
YCTAHOBMEHHbIM KPUTEPUAM A5 NPUHATUS peLUeHWs
8 | Begomcteo/TIC Al4.1. MNpuHATME pelueHns 0 NpeaoCcTaBeHUM YCryru
9 | BepomcTeoMC | Ama. Mowrse Al4.2. DopmmpoBaHue peLleHns 0 NpeaocTaBneHnm
ycnyrm
[o 1 yaca
PeLLeHNs O AJ4.3. MpuHaTue pelueHns ob oTkase B
10 | Begomcteo/TIC npegocrtaBlieHUN ycryru npegocTaBneHnmn
ycnyru
11 | BegomcTBo/lIMC Al4.4. dopmmpoBaHMe oTKkasa B NpeaocTaBeHnm

ycnyru

12

Mogyns MoLY/
Bepomcto/T
C

Al15. Bolgaya pesynbTtaTta
Habyma)kHOM HocuTene
(onumoHarnbHo)

A5.1. Beligaya pesynbtarta B BuAe aK3eMnnspa
3NEKTPOHHOro JOKYMEHTa, pacrnedyaTtaHHOro Ha
BymakHOMHoOcUTerne, 3aBepeHHOro NOAMNUCHIO0 U
neyaTblo

MoLl/BegomcTtBo

[Mocne okoHYyaHuda
npoueaypbINPUHATUS
pelweHns

Tabnuua 2. OnucaHne cBa3en agMUHUCTPATMBHbBIX Npoueayp U aAMUHUCTPATUBHBIX AENCTBUN C UX XapakTepucTMkamm ang




noaycnyrm «BHeceHnensmeHeHuin B CBEAEHUS O rpaXkaaHax, Hy»KaalLwmxes B NpegocTaBneHnm xunoro nomewieHust (UN)»



Ne MecTto Mpoueayp ODenctBun MakcuManbHbIN CPOK
n/n BbINOJIHEHU bi3 A
A pencreus/
ucnonb3yem
as
nc
1 2 3 4 5
1 | Benomereo/MIC A1.1. KOHTpOsib KOMMIEKTHOCTN NpefoCTaBNeHHbIX
AOKYMEHTOB
1.2. MopTtee eHue NonHOMoYumn npeacraBuTe
2 | Begomcto/[FC | Al1. MpoBepka Al ATBEPKACHUE NOTHOMOUMM NpSAcTaBUTenA [o 1 paboyero gHs*
AOKYMEHTOBM 3asBuTeNs
3 | BegomctBO/lIC perncTpaLms 3asBreHns A,Elq 2 |;IeFVICTpaLI,VIFI 3aﬂBneHg|;|
4 | Benomcteo/MIrc A1.4. MpuHaTue pelwweHns 06 oTkase B npueme
AOKYMEHTOB
Bepomcteo/TIC/
5 CM3B AM2. Monydenne Al2.1. DopmmnpoBaHme MexXBeLOMCTBEHHbIX 3arnpoCcoB o 5 paGoux aei
5 BenomctBo/[MTC/ | CBEOAEHUNNOCPEACTBOM A2.2. MNony4eHne oTBETOB HA MEXBEAOMCTBEHHbIE P
CM3B CM3B 3anpocel
7 | Bepomcreo/mrc Al13. PaccmoTpeHune ] AL3.1. HPOBepKa COOTBETCTBUA JJOKYMEHTOB U [o 20 pabouunx gHen
OOKYMEHTOB U CBe4EeHUN cBefieHnn
YCTAHOBIEHHbIM KPUTEPUAM A5 NPUHATUS peLUEeHUs
8 | BegomcTteo/TIC Al4.1. MNpuHATME pelueHns 0 NpeaoCTaBEHNUN YCyrn
4.2. dopMmnpoBaHme peLleHns o NpegoCcTaBneHnm
9 | BegomctBO/lC AM4. M Al pM1P P PeA
[o 1 vaca
0lB Arc peLueHnn o A4 .3. MpuHaTUEe pelleHusi 06 oTkase B
SAOMCTBO npeoCTaBNEHNN YCNyIM | npefocTaBeHun
ycnyru
11 | BegomcTBo/lIC Al4.4. dopmmpoBaHMe oTKkasa B NpeaocTaBfeHnm

ycnyru

12

Mogyns MoLl/
Bepomcto/T
C

AlS5. Beigava pesynbtaTta
HabyMaxHOM HocuTene
(onumoHanbHo)

Al5.1. Bbligaya pesynbTata B BUAe dK3eMnnsipa
3IEKTPOHHOrO AOKYMEHTA, pacnevyaTtaHHoro Ha
OymMaxHOMHoOCUKTENe, 3aBEPEHHOIO NOLMUCHIO U
neyaTbto

Nocne okoHYaHuda
npoueaypbINPUHATUS
peLueHns




MoLl/BegomcTBO

3 MonHblii nepeyeHb agMUHUCTPATUBHbIX NpoLeayp U AENCTBUN COOAEPXKUTCA B COOTBETCTBYHIOLLEM CMPaBOYHUKE
He BkniovaeTca B 06LWMin CPOK NpefoCTaBneHns yenyru




Tabnuua 3. OnrcaHune cBsi3en agMUHUCTPATUBHBIX NpoLeayp Y agMUHUCTPATUBHBLIX OEWCTBUMA C UX XapakTepucTukamm ansi Nogycnyru
«MpepocTtaBneHne MHopmaLmm 0 ABUKEHUN B O4EPEaM FPaXKaaH, Hy>KaatoWwmxcs B npegocTaBnieHnm xunoro nometleHuns (4O)»

Ne MecTto Mpoueayp OdenctBun MakcumanbHbIM CPOK
n/n BbINOJIHEHN bI° A
A nencrteus/
MUCNonb3yem
as
nc
1 2 3 4 5
1 | Begomcreo/mre AL1.1. KOHTpOMb KOMMMAEKTHOCTN NpPeaoCcTaBNeHHbIX
AOKYMEHTOB
1.2. NoaTtee eHne NOTHOMOYNA NpeacTaBnTe
2 | Begomcto/[MFC | Al1. Mposepka Al ATBEPHEHNS NOTHOMOUMM NpeacTaBUTen= Mo 1 pa6oyero gHs®
AOKYMEHTOBM 3asBUTENA
3 | BegomctBo/T1IINC pPerncTpaLms 3asBreHns A}Jq 2 IF_’IerMCTpauMﬂ 3a;|BneH6M;|
4 | Bepomcteo/MIrC AL1.4. NpuHAaTue pewweHnsa od oTkase B npueme
AOKYMEHTOB
BepomctBo/lIC/
5 CM3B AM2. MonyyeHne A2.1. DopmmnpoBaHme MeXBEAOMCTBEHHbIX 3arnpoCcoB 1o 5 paGoux Ao
5 BepomcTBo/[MTC/ | CBEOEHNNOCPEACTBOM ALl2.2. NonyyeHne OTBETOB Ha MEXBELOMCTBEHHbIE P
CM3B CM3B 3anpocsl
7 | Bepomcreo/mrc AlN3. PaccmoTtpenue ) A03.1. HPOBepKa COOTBETCTBUA JOKYMEHTOB U [o 1 pabouero gHs
OOKYMEHTOB 1 cBeAeHUU csegeHun
YCTaHOBJEHHbLIM KPUTEPUAM N1 NPUHATUS PeLLIEHNS
8 | BegomctBo/lMTC Al4.1. MNpuHATME pelueHns 0 NpeaoCTaBEHUM YCyru
AT14. MNpuHsTre AJl4.2. DopMUpoBaHMe peLLEeHNst O NPeAOCTaBMNEHNN
9 | BegomctBO/I1IC peLLeHNs O yenyri [o 1 yaca
10 | BegomcTeo/[NITC | NPeAoCTaBrieHnn ycnyrm Al4.3. MpuHaTue pelwweHns ob oTkase B

npegocrtaBlieHNN




S MonHblii nepevyeHb aiMUHUCTPATUBHBLIX NpoLeayp U AENCTBUN COOAEPXUTCH B COOTBETCTBYIOLLIEM CMPaBOYHMKE
6 He Bkniovaetcs B obLwmin cpok NpeoCcTaBnNeHns ycnyrm



Ne MecTo Mpoueayp Oencteun MakcumanbHbIN
n/n BbIMOJSIHEHU bI° A CpoK
A pencreus/
ucnonb3yem
as
nc
1 2 3 4 5
ycnyrm
11 | BegomcTBo/lIC Al4.4. DopmmpoBaHMe OTKasa B NpeaoCTaBeHnmn
ycnyru
Al5.1. Bblgaya pesynbTaTa B BUAE 3K3emMnnsapa
12 Mogyns M®LY/ ﬁ::&faiiaoqma 553/::;?3 3MEKTPOHHOTO AOKyMEHTa, pacneyaTaHHoro Ha Mocne okoH4aHus
Benomcteo/lI BYMaXHOMHOCUTENE, 3aBEPEHHOTO MOAMUCHIO 1 npoueaypbiNpUHATHA
c (onumoHanbHo)

neyaTbio

MoLl/BegomcTBO

peLleHns

Tabnuua 4. OnncaHne cBs3en agMUHUCTPATMBHLIX Npoueayp U agMUHUCTPATUBHBIX 4ENCTBUN C UX XapaKTepUCTUKaMn Ons
nogycnyrm « CHATUE cyyeTa rpaxgaH, HygatoLwmxcs B npegocTtaBneHnm xunoro nomeweHus (CY)»

Ne

MecTo

I'Ipou%,qyp Oencteun MakcumanbHbIN
n/n BbIMNOJIHEHN bl A CpoOK
A pencreus/
ucnonb3yem
as
nc
1 2 3 4 5
1 | BegomcTeo/MIC A1.1. KOHTpOsib KOMMIIEKTHOCTU NpefoCTaBNeHHbIX
OOKYMEHTOB
2 | Begomcrso/MrC | AM1. Mposepka ?itﬁ;zlmsepmﬂeme NOSTHOMOYMI NpeaCcTaBUTeENS Mo 1 pabouero aHs®
AOKYMEHTOBM
3 | BepomctBo/lTTC A1.3. Pernctpauus 3asiBrneHus




permcrpauus 3asiBrieHus AL1.4. MNMpuHaTne pelwweHns 06 oTkase B Npueme

4 | BegomcTBo/lTTC
AOKYMEHTOB

7 MonHbii nepeyeHb agMUHUCTPATUBHbIX NpoLeayp U AENCTBUN COOAEPXKUTCA B COOTBETCTBYHIOLLEM CMPaBOYHUKE
He BkniovaeTca B 06LWMin CPOK NpefoCTaBneHns yenyru



Ne MecTto I'Ipou.gnyp ODenctBun MakcuManbHbIN CPOK
n/n BbIMOJIHEHN bl A
A pencreus/
ucnonb3yem
as
nc
1 2 3 4 5
5 (B:i/lﬂggﬂcmo/HFC/ AM2. Monyderie Al2.1. dopMUpOBaHNE MEXBEOOMCTBEHHBIX 3aMpPOCOB ] )
5 BegomcTBo/[MTC/ | CBEOAEHUNOCPEACTBOM A2.2. lNony4yeHne oTBETOB HA MEXBEAOMCTBEHHbIE flo 5 pabonx Axen
CM3B CM3B 3anpocsl
7 | Bepomcreo/mrc Al3. PaccmoTpeHune ) AL3.1. HPOBepKa COOTBETCTBUA JOKYMEHTOB U [lo 20 pabounx gHen
OOKYMEHTOB U CBeAeHUA ceeageHum
YCTAHOBJEHHbIM KPUTEPUAM ANs1 NPUHATUS PeLLIEHWS
8 | BegomctBo/TIC Al4.1. NpuHATHE pelueHna 0 NpeaocTaBeHNN YCIyru
9 | Benomcteo/MMC | ama. Mpvsue Al4.2. dopmmpoBaHue peLLeHnsa 0 NpeocTaBneHnn
ycnyru
peLleHns o 4.3. MpuHaTUE pelleHns o6 oTKase B Hlo 1 vaca
10 | Benomcteo/MIC | npepocrasneHunn yenyrm Al g P
npenocTaBneHnn
ycnyru
11 | BegomcTtBO/ITC Al4.4. dopmmnpoBaHMe oTKasa B NpeaocTaBneHmm
ycnyru
A5.1. Bbligaya pesynbTtarta B BuAe aK3emMnnsipa
12 Moayns M®LY/ ﬁ‘:;;;;i?: 5:(‘3/::;?6 3NIEKTPOHHOTO JOKYMEHTA, pacneyaTaHHOro Ha Mocne okoHYaHus
Benomcteo/lT ByMaxHOMHocUTEre, 3aBePEeHHOro NOANUCHIO U npoueaypbINPUHATUSA
c (onumoHanbHo) HeuaThIO DeLLEHMS

MoLl/BegomcTtBo




