BEONIFTAPCKUIA FTOPOACKOW TATAPCTAH PECIMYB/TNKACHI

NWCMNONHUTENbHbLI KOMUTET CMNMAC MYHUUWMADb
CMACCKOIro MYyHMumnmnmAIbHOINo PANOHBDI
PAVIOHA BOJNITAP LH3h3PE
PECIMYB/TMKN TATAPCTAH BALUWKAPMA KOMUWTETBbI
MOCTAHOBJ/IEHWE KAPAP
No « [ f» Y/ 2022 T.

O6 yTBEpPXAEHUN aAMWUHUCTPATUBHOIO pernaMmeHTa
npeaocTaB/ieHNs MyHULUNANbHOW YCNYyrn no nepejaye B
COBCTBEHHOCTb rpaxkjaH 3aHUMaeMbIX UMW XWUJIbIX NMOMELLEeHNN
XUNNWHOro oHaa (Npmsatusayns XuamuHoro goHaa)

B uenax peanusaummn ®depepanbHoro 3akoHa ot 27 uwona 2010 roga Ne 210-$P3 «0O6
opraHmsauuMn npefaocTaB/eHNa  TFOCYAapCTBEHHbIX U MYHUUMUNaNbHbIX yCnyr»,
PYKOBOACTBYSiCb nocTaHoBneHuem KabuHeTa MuHucTpoB Pecnybnumku TaTapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun Tlopagka pa3paboTKM U YTBEPXKAEHUSA
aAMWHUCTPATUBHbLIX  pernamMeHToB  MNpefocTaB/ieHUd rocyfapCTBEHHbIX  yCnyr
MCNONTHUTENbHbLIMWU OpraHamMu Bnactu Pecny6amku TaTapcTaH M O BHECEHWU U3MEHEHWM
B OTAeNbHble nocTaHoBneHns KabuHeta MwuHucTtpoB Pecnybnukn TaTapcTaH»,
Bonrapckuini ropoAckoin MNCNONHUTENbHbIA KOMUTET
MOCTAHOBANAET:

1 YTBepAUTb aAMUHUCTPATUBHbLIA pernaMmeHT MpefocTaB/ieHUs MYHULUMANbHOMN
ycnyru no nepegade B COGCTBEHHOCTb rpaXpgaH 3aHMMaemblX WMMWU XXUJbIX MOMELLEHWNA
XUNUWHOTO PoHAa (NpyMBaTM3aLLMA XUNNLWHOTO (POHAA), COrNacHO NMPUTOXEHMUIO.

2. MpusHatb yTpaTuBWUM cuny ALMUHUCTPATUBHBIA pernaMeHT MpefocTaBleHUS
MYHUUMNANbHOW ycnyru no  OGOPMAEHUD AOKYMEHTOB MNpuM  nepejaye >XUJbIX
NOMeELWEeHNA  MYHUUUNANbHOTO KWUAWUHOTO (oHAa B COGCTBEHHOCTb  rpaxpjaH,
YTBEPXAEHHbIA nocTaHoBMeHMeM Bonrapckoro ropofAckoro VICNOMHUTENbHOTO KOMUTETA
Cnacckoro MyHuumnanbHOro paroHa Pecny6nmku TaTapctaH oT 28.12.2021 Nel09 «O6
YTBEPXAEHUN aAMWUHUCTPATUBHOIO pernameHTa nNpefocTaBieHNs MYHULMNANbHOMN
ycnyrm  no  oopMIEeHUIO  AOKYMEHTOB  MNpu  Mepedavye  >XWUAbIX  NOMELLEHUN
MYHULMNANbHOT O XUNNUWHOTO (hOHAAa B COOCTBEHHOCTb FpaXKjaH».

3. Ony6nnkoBaTb HacToOfilLee MOCTaHOBNeHWe Ha oduuuanbHoOM canTe Cnacckoro
MyHuumnanbHoro paioHa (http://spasskiy.tatarstan.ru/) n Ha oduunanbHOM caiTe
npasoBoi MHpopmauum PT (http:pravo.ta

4, KOHTpPONb, 3a UCMONIHEHNEM HacToaa” ANeHMA, ocTaBNsA 3a COOOA.

PykoBoautenb bonrapckoro ropoackoro
MCcnonHNTEeNbHOTo KOMUTETA \ A.B.KocTuHa
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YT1BepxXaeH
noctaHoBneHnem bonrapckoro ropofckoro
WcnonHutenbHoro komuteTa Cnacckoro
MYHULMNANbHOTO painoHa
Pecny6nukn TaTapcTaH
oT « //» [l 2022 1. Ne

ALMWUHNCTPATUBHbIN pernameHT
npefocTaBNeHNA MYHULUNAbHOW YCYyrn no nepejade B CO6CTBEHHOCTb rpaxjaH
3aHUMaeMbIX UMW XUNbIX MOMELLEHUIA XUAUWHOro goHga (npuBatmsaumsa
XUNULLHOTO (hOHAa)

1. O6wume nosoxeHns
1.1. MpeameT perynvMpoBaHus aAMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtoawui aAMUHUCTPATUBHBLIN pernameHT npefocTaBneHns
MYHUUMNanbHON ycnyrn (panee - aAMWHUCTPATUBHBIA pernamMeHT) YycTaHaBAWBaeT
cTaHgapT MW MNOpAA0OK MpefoCTaBNeHUS MYHUUMUNaNbHOW ycnyru no nepefayve B
COOCTBEHHOCTb rpaXAaH 3aHMMaeMblX UMW >XWUAbIX MNOMELWEHUA XUAULWHOTO (oHaa
(npuBaTtusaymna XunumuwHoro goHga) (fanee - MyHuumunanbHasa ycnyra).

1.2. Kateropun 3asasuTtenem

1.2.1. vuamn, uUMeWNUMM NpaBoO Ha MNOMYyYeHUe MYHUUUNANbHOW YCNyru,
ABNAKOTCA Pusnyeckue nuua (fanee - 3adBUTENDb).

1.2.2. C 3asaBneHnemM BnpasBe 06paTUTLCH NpeAcTaBUTENb 3aABUTENA, LeACTBYOLW NN
Ha OCHOBAHWUW [OKYMeHTa, YAOCTOBEPAOLWEro ero rmnojJHOMO4YuA, nnM60 3aKOHHbINA
npeacrtaBuTens PuUanyeckoro nuua (ganee - npeactaBuTeNb 3a9BUTENA).

1.3. MopsgoK MHHOPMMUPOBAHMA O NPEeAOCTABNEHNN MYHULMNANBHOW YyCNyrn

1.3.1. MHhopmaums o nopaake npefocTaBNeHUs MYHUUUNANbHON  yCcnyru
pasMelyaercsa:

1) Ha WH(OPMALMOHHBLIX CTEHAAX, CofepXauwnx BU3YyaNIbHYHD U TEKCTOBYH
MH(pOPMaUUKD 0  MYHUUMUNANbHOW  ycnyre,  pacnofioKeHHbIX B MOMELLeHUAX
MHOTOYHKLMNOHANbHbLIX LEHTPOB MpeLOCTaB/eHUA rOCYAAPCTBEHHbIX U MYHULUNANbHbIX
yCnyr.

2) Ha o¢uumanbHOM cailTe MYHUUUNANBHOIO paioHa B WHMOOPMALUOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [opTane rocyfapCcTBeHHbIX W MYHUUMUNanbHbIX Yycnyr Pecny6nuku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecnyb6bnnkaHcKuii noptan);

4) Ha EguHOmM nopTane rocyfapCTBeHHbIX W MYHUUMUNANbHbIX ycnyr (hyHKLWIA)
(https:// www.gosuslugi.ru) (ganee - EanHbIR nopTan);
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5) B rocyfapCTBeHHON WHMOPMaUMOHHON cucTeMe «PeecTp rocyjapCTBEHHbIX V
MYyHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyfapCTBeHHbIX U MYHULUMUNANbHbIX YCNYT).

1.3.2. KoHCcynbTMpOBaHMe no BonpocaM NpefocTaB/ieHUa MYHULUWUNANbHOR yCNyru
OCyLlecTBNAeTCA:

1) B MHOrOPyHKUMOHANbHbIX LeHTpax MpeAoCcTaB/ieHNUa TrOoCYLapCTBEHHbIX MU
MYHUUUNANbHBIX YCAYT MPU YCTHOM 06paleHUm - TMYHO UK MO TenedoHny;

2) B MHTEpaKTUBHON (hopme EamHoOro, PecnybimMKaHCKOro noprana;

3) B bonrapckom ropoackom MicnonHuTensHOM KomuTeTe (ganee - OpraH):

Npyv YCTHOM O6paLWeHnmn - TMYHO UAN NO TenedoHy;

npy NUCbMeHHOM (B TOM 4yucrie B (hOpMe 3/1eKTPOHHOr0 LOKYMeHTa) obpalweHun -
Ha 6YMa>XHOM HOCWUTefne Mo no4yTe, B 3/IEKTPOHHON (hopMe MO 31EKTPOHHOW MNoYTe.

1.3.3. NHpopmayna Ha EgnHom nopTtane, Pecnyb6/MKaHCKOM nopTane 0 nopsagke u
Cpokax npejocTaBfeHMs  MYHUUMNANbHOW  YCNYyrm  Ha  OCHOBAHWW  CBEAEHWNA,
cofepxawmxcs B PeecTpe rocyfapCTBEHHbIX M MyHULUNANbHbIX YCAYT, NpefocTaBnseTcs
3aaBuUTeNt0 6ecnnaTHo.

[ocTyn K WMHGMOpPMauUMM O CpoKax W MNopsAKe NpefoCTaB/leHUAs MYHULMUMANbHOW
yCcnyru ocyuiectsnsetrca 6e3 BbINOSIHEHUA 3aABUTeNeM KakKux-nbo Tpeb6oBaHWUI, B TOM
yncne 6e3 UCNONMb30BaHUA MPOrpamMMHOro obecneyeHWsi, yCcTaHOBKA KOTOPOro Ha
TeXHUYecKne cpepcTBa 3asBuTens TpebyeT 3ak/OUYEHUS NULEH3VUOHHOTO WAM WUHOIO
corfnaweHua ¢ npasoobnagatenemM nporpamMmHoOro obecnevyeHus, npegycMaTpuBatoLLero
B3MMaHue nnaTbl, perncrpauuio Wan asTopu3aunio 3adaBUTENS WU NpefoCcTaBNeHue UM
MepcoHanbHbIX AaHHbIX.

1.3.4. Mpu ob6bpaweHnn 3asBUTENSA NIMYHO WAM NO TeneoHY B COOTBETCTBUM C
NOCTYNUBLUMM ObpalleHneM MpefocTaBfsieTcd UHPopmayms:

1) 0 MeCcTe Hax0XfeHus MHOTOPYHKUWOHANbHOr0O UeHTpa nNpefoCTaBAeHUA
rocyfapCTBEHHbIX W MyHuumnanbHbiX ycnyr, OpraHa (agpec, rpaguk paboThl,
CrnpaBOYHbIe TeNeOoHbl);

2) 0 nopsgke npeaocTaBfeHUS MYHUUWUNANbHOMW ycnyru, o cnocob6ax M cpokax
nogaymn 3asaBNeHUN;

3) 0 KaTeropusax rpaxgaH, KOTopbiM MpefocTaBifeTca MyHuUUMNanbHaa ycnyra; o
HOPMaTUBHbLIX  NPaBOBbIX  aKTax, perynupyroLwmnx BOMPOCHI npegocTaBneHmns
MYHUUWUNANbHOW YyCNyru;

4) 0 nepeyHe [OKYMEHTOB, He0OXOAMMBbIX [ANA pPacCMOTPEHUA 3afaBNeHUA O
npefocTaBNeHUN MYHULMUMANBHOW YCNYru, 0 CpOKax NpuemMa u perncrpaynm 3asBneHus;

5) o0 xofe npefoCTaBNeHUA MYHULUMNANbHOW YCNyru;

6) 0 MecTe pasMeleHWs Ha oduuManbHOM caliTe MHGMoOpmMayuu no BoMpocam
npefocTaBfeHNs MYHULMUNANbHON YCNYTu;

7) 0 nopagke o06)anoBaHMA [AeACTBMA uMAM 6e3[eiACTBMA  LO/MDKHOCTHBLIX KL
OpraHa.

M0 nucbMeHHOMY oO6paleHU COTPYAHWKWM OThena, OTBETCTBEHHOro 3a
npefocTaBfeHNe MyHUUMNANbHON ycnyru, Nogpo6HO B NUCbMEHHOW (DOpMe pPasbACHAT
3a9BUTENIO NOPSAAOK MpefocTaBNeHUs MYHULUNANbHOW YCAYrM U BOMPOCHI, YKa3aHHble B
HacCTOAWEM MNYyHKTe afMWHUCTPATUBHOIO perfamMeHTa, M B TeyeHUe Tpex pabouyumx [fHew
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CO [OHA perucTpaymm obpawieHnMa HanpasnswT OTBeT 3aaBuTento. OTBeTbl JalTcs Ha
A3blke o6pauleHMs. B c/yvyae HeBO3MOXHOCTM faTb OTBET Ha A3blke ob6palieHuns
NCNONb3YKTCA roCyaapCTBEHHbIE A3bIKM Pecny6nukn TaTapcTaH.

1.3.5. MHpopmayms no Bonpocam npefocTaBfeHUs MYHUUUNANbHOW YCNyry
pasMeliaeTcs Ha ouuUManbHOM calTe MYHULMNANbHOIO paioHa M Ha MH(OPMaLUOHHbIX
cTeHaax B nomeuieHmax OpraHa agna pa6oTbl € 3a9BUTENSMU.

MHpopmauma Ha rocyapcTBeHHbIX A3blkax Pecny6nnku TatapcTaH, pasmeliaemas
Ha MH(MOPMALMOHHbLIX CTEHAaX M Ha OouUMANIbHOM CcalTe MYHUUWUNANbHOrNo painoHa B
MH(HOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTu «WHTepHeT», BKJ/OYaeT CBeAeHUA O
MYHUUMNaNbHOW ycnyre, cogepXxawmeca B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.1 1,
51 aAMWHWUCTPATUBHOIO persiameHTa, MHpOpPMaLMI O MeCcTe HaxXOXAeHUs, CnpaBOYHbIX
TeneoHax, BpeMeHn paboTbl OpraHa, o rpadunke nprvema 3asaBfeHUii Ha NpeaocTaB/ieHNe
MYHULUMUNANbHOW YCNYTMW.

1.4. HopmaTuBHbIe NpaBOBble aKThbl, PETYNUPYIOLLMe NPeaoCTaBNeHNE
MYHULMNANbHON ycnyru

1.4.1. TlepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PErynuMpyroWwmnx npegocrasneHune
MYHUUUNANbHOW ycnyru (C ykasaHWMemM pPeKBM3UTOB HOPMATWUBHbLIX MPaBOBbIX aKTOB U
MCTOYHMKOB UX O(uUUMANbHOrOo ony6nnKoBaHus), pasmelweH Ha EguMHom noptane, B
PeecTpe TrocyfapCTBEHHbIX W MYHWULMNANbHLIX YCAyr, Ha oduuuanbHOM caiTe
MYHULMNANbHOTO panoHa B MH(POPMaLNOHHO-TEeNEeKOMMYHUKALUOHHOM cetu
«NHTEpHET».

1.4.2. TeKkcT aAMWUHUCTPATUBHOINO pernameHTa B [eNCTBYHLUWEeN pedakumn
NOANEXWUT pasMmeweHn Ha EguMHOM nopTtane, B PeecTpe TrOCYAapCTBEHHbIX U
MYHMUUMNOANbHLIX YyCNyr, Ha o(uuManbHOM cailTe MYyHWLMNaNbHOrO pailoHa B
MHPOPMALUOHHO-TENIEKOMMYHUKALNOHHOW ceTU «/HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B afAIMUHUCTPATUBHOM PErNaMeHTe, U UX omnpefeneHus

1.5.1. B agMMUHWUCTPATMBHOM pernaMeHTe MCMOMb3ylTCA Chnefyoline TEPMUHbI |
onpeaeneHus:

yAaneHHoe pa6oyee MECTO MHOTFO(YHKLMOHANbLHOTO LEeHTpa npefoCcTaBAeHNs
rocyaapCTBEHHbIX W MYHWUUMMAaNbHbIX YCAyr - TeppuTopuanbHo 060c06NEHHOE

CTPYKTYypHOe nogpasgeneHve (0puc) MHOTOMYHKLMOHANBLHOIO LeHTpa npefocTaB/ieHUd
rocyfapCTBeHHbIX W MYHMUUWUNANbHbLIX YCAyr, CcO034aHHOe B TOPOACKOM (CENbCKOM)
NnocefleHNn MYHWULMUNanbHOro paioHa WAM B rOpoACKOM okpyre Pecny6nuku TaTtapcTaH B
COOTBETCTBUMU C MYHKTOM 34 Mpasun opraHusauunm LeATeNbHOCTM
MHOTO(YHKLUNOHANIbHBLIX LEHTPOB MPefOCTaBNEHUSA TOCYLAPCTBEHHbLIX U MYHULUMUNANbHbIX
YyCNnyr, YTBepX[eHHbIX noctaHoBneHuem [paButensctBa Poccuitckon depepaynm ot 22
pekabpsa 2012 r. Ne 1376 «O6 yTBepxgeHuwn T[lpasun opraHusauum [edaTebHOCTHU
MHOTO(YHKLMOHANMbHBLIX LEHTPOB NPefOCTaBNeHMUA TOCYAapPCTBEHHbLIX U MYHULUMUNANbHbBIX

ycnyr»;



TexHuyeckaa owwnbka - owwunbka (onucka, orneyatka, rpammaruvyeckas wau
apnimetTnyeckas owmbka nmM60 nogobHad  owwnbka), LONYyLLeHHas  OpraHom,
npefoCTaBAAWMM  MYHULUNANbHYK YyCAyry, W npueeawas K HECOOTBETCTBUIO
CBeAeHNI, BHECEHHbIX B AOKYMeHT (pe3ynbTaT MyHUUMNanNbHOW YCNAyru), cBefeHUsM B
[OKYMEHTaxX, Ha OCHOBaHWMN KOTOPbIX BHOCU/INCbL CBEAEHUS;

EovHas cuctema wuaeHTUDUKALUM M ayTEeHTU(UKaUMM B UHGPPaACTPYKTYpe,

obecneuunBatoLLei MH(POPMALMOHHO-TEXHOMOTNYECKOe B3aMMOelncTBuUeE
MH(POPMALMOHHbBIX CUCTEM, WCMONb3YyeMbIX [ANA NpPefoCcTaB/fieHUA ToCYyJapCTBEHHbLIX W
MYHUUMNANbHLIX YCNYr B 3NeKTPOHHOW d¢opme (panee - ECWA) - (egepanbHas

rocyfapcteeHHas WHGpopMaLuMoOHHaA cucTema, obecneyuBatowiasd CaHKLMOHUPOBAHHBIN
[OCTYN YYaCTHUKOB WHMOPMALMOHHOINO B3aUMOAENCTBUA B CUCTEME MAEHTUDUKALUU U
ayTeHTUMMKaLUM K MHpOpMaLumn, cogepXalienca B rocyfapCTBEHHbIX MHMOPMaLNOHHbIX
cucTemMax U UHbIX MH(POPMALUOHHBIX CUCTEMAX;

M®L - TFocypapcTBeHHOe O6l0aXeTHOe YyupexaeHne «MHOMOMYHKLNOHaNbHbIN
LEeHTP nNpefocTaB/fieHUA TOCYAapCTBEHHbIX W MYHUUMNaNbHbIX Yycnyr B Pecnybnuke
TaTtapcTaH»,;

ANC ML - ABTOMaTU3NpOBaHHas NHpOpMaLMOHHaA cucrtema
MHOTOPYHKUMOHaNbHbLIX LEHTPOB MpeAoCcTaBNeHUA roCyLapCTBEHHbLIX U MYHUUUMNANbHbIX
ycnyr Pecnyb6nuku TaTtapcTaH.

1.5.2. B agMUHUCTPaTMBHOM pernameHTe Mo 3afBNeHUEeM O MNpPefoCTaB/IEHUU
MYHULUNANbHOW Yycnyru (fanee - 3afBNeHWEe) MOHWMAaeTCA 3anpoc O NpPefOoCTaBlEHUM
MYHUUMUNANbHOW yCcnyrn, noAaHHbI B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa oT 27 wuons 2010 roga Ne 210-d3 «O6 opraHusaumu
npefoCTaB/ieHNA TOCYAAPCTBEHHbIX M MYHUUUNANbHbIX ycnyr» (fanee - ®efgepanbHblin
3aKOH Ne 2 10-®3).

2. CTaHfapT npeAocTaB/ieHUss MYHULUNANbHOW ycnyru
2.1. HanmeHOBaHMe MyHULUNANbLHOW yCNyru

Mepefavya B COGCTBEHHOCTb rpaxgaH 3aHUMaemMblX UMK KUbIX MNOMELLeHNN
XUnuwHoro oHga (npuBatumsaumna XXuUamuwHoro gpoHaa)

2.2. HanmeHoBaHMe NUCMOMIHUTENbHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoynpaBieHUs, HENOCPeLCTBEHHO MPeLOoCTaBNAOWEro MyHULUNNANbHY YCNYry

Bonrapckuii ropogckot ICNONHUTENbHBIN KOMUTET
2.3. OnncaHwue pesynbTaTta NpefoOCTaBAEHUA MYHULUWUNANbHOW yCayru
2.3.1. Pe3ynbTaToOM NpeaocTaBNeHMS MYHULMNaNbHOW YCNYru SBNSeTCA:
1) pelwleHne O 3aK/IOYeHUM [OorosBopa O Mepefaye >KWUIOr0O MNOMELEHNS

COGCTBEHHOCTb TrpaXKAaH C MPUIOXEHMEM MpoeKTa [OroBopa O nNepejaye >XMUI0OTo
MOMeLeHNS B COBCTBEHHOCTb FpaXaaH;



2) peweHne 06 0TKase B NpeaocTaBfieHUe MYHULMUNANbHOW yCcnyru (NpuioXeHue

Ne 2 K HacToAWeEMY afMUHUCTPATUBHOMY pPernameHTy).

2.3.2. PesynbTaT npepocTaBfieHUs  MYHUUMUNaANbHOM  yCNyrum  HanpasfisieTcs
3aaBUTEN0 B (DOPME  3NEKTPOHHOr0  JOKYMEeHTa, MOAMUCaHHOr0  YCUNEHHOMW
KBaNMMOULUMPOBAHHON 3N1E€KTPOHHON NOAMUCHID YMNONHOMOYEHHOTO [O/KHOCTHOrO nuua
OpraHa (nm6o OpraHa), B cooTBeTcTBUM ¢ PegepanbHbiM 3aKOHOM OT 6 anpens 2011 roga
Ne 63-®3 «O6 3neKTpoHHO nognucu» (panee - depepanbHbli 3aKOH Ne 63-P3) B
NNYHbLIA KabuHeT EAMHOro noptan. B cnyyae HanpaBneHus 3asB/ieHUMA MOCPeCTBOM
Pecny6/nkKaHCKOro nopTtana pe3ynbTalT nNpefocTaB/eHUs MYHUUMNANbHOW  yCnyru
HanpaBnsfeTCa B /IMYHbIA KabuHeT Pecny6nMKaHCKOro noprana.

2.3.3. o BbIGOpPY 3aaBUTENA pe3ynbTaT NpefocTaBNeHUA MYHULWUNanbHOW YyCnyru
Bbigaetca B OpraHe wian B M®L, B (opme 3k3emnadpa 3/IeKTPOHHOTO [OKYMEHTA,
pacneyaTaHHOro Ha OyMaXHOM HOCWUTefne, 3aBEPEHHOro rneyaTtbld U MOAMUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOT 0 AO/IXHOCTHOrO fnua OpraHa unm pabotHuka MO L.

2.3.4. 3afABUTeNb BMNpaBe MNOJMyYUTb pe3ynbTaT NPefoCTaBNeHUS MYHULMUMANbHOMN
ycnyrm B (opMe 31eKTPOHHOro [OKYMEHTa B TeyYeHMe CcpoKa [JelCTBUA pesynbTaTta
npefocTaBNeHUss MYHULNMANbHOW YCNYTN.

2.4. CpoK NpefocTaBneHNs MyHULMNANbHOW YCAYrX, B TOM YUC/E C YYETOM
Heo6X0AMMOCTMN 06palleHNs B OpraHM3aLmnmn, yyacTByoLlnue B NpeAoCcTaBNeHNUN
MYHULMUNANbHOW YCNYrK, CPOK NPUOCTAHOBEHNUSA MPEAOCTABNeHUS MYHULUNANbHO
yCnyru B cfiyyae, eCiM BO3MOXHOCTb NPUOCTAHOBNEHUS NMpeAycMOTpeHa
3aKOHOZaTeNbCTBOM Poccuiickoii deaepalnmn, cpoK Bblgaun (HanpaBneHUs) AOKYMEHTOB,
SBNAKOWNXCSA pPe3ynbTaTOM NPeAoCTaBNEHNS MYHULMUNANbHON YCAYTW

2.4.1. MyHuuunanbHas ycnyra npegoctaBnserca B TedeHne 10 paboumx AHen.

2.4.2. TlpuocTaHOB/ieHMe CpoKa MpPefoCTaBleHMA MYHULUNANbHOW YCAYyru He
npegycMoTpeHoO.

2.4.3. HanpaBneHue [OKYMeHTa, ABAAKOLWErocs pesynbTaToM MnpefoCTaB/ieHUs
MYHULUMUNANbHON yCnyrn B (hopMe 3/IEKTPOHHOI0 AOKYMeEHTa, 3aABUTEN0 OCYLLEeCTBNAETCA
B [AeHb O(GOpMAEHMS W perucTpaumm pesynbrtata MpPefoCcTaBAeHNAs MYHULUNANbHOM
yCcnyru.

2.5. NicuepnbiBatoWwmnii nepeyeHb JOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C
3aKOHOAATENbHbIMU MW UHLIMW HOPMATUBHbLIMW MPABOBLIMW aKTamMu Ans
npeAocTaBNeHNs MYHULUUNANbHON YCNyru, a TakXe YCNyr, KOTOPble SBNSOTCS
HEe0OXOAMMbBIMK M 0653aTeNbHbIMW ANS NPEAOCTaBNEHUS MYHULUUNANbHbBIX YCAYT,
noAnexauimx npeacTaBneHU0 3asaBUTeNeM, CNOCO6bLI X NMONYYEeHUs 3asBUTENEM, B TOM
ynucne B 3NEKTPOHHON hopme, NOPAAOK UX NMpeAcTaBNeHUS

2.5.1. Ona  nonydyeHus  MyHULUNANbHOW  yCNyrum  3asBuTeNb  NpeAcTaBnsieT

cneayroune JOKYMeHTbI:

1) LOKYMEHT, YAOCTOBEPAWMNIA NUYHOCTb (He TpebyeTcs B cnydyae o6palleHus

nocpeacTeom EfnHoro, Pecny6nnKaHCKOro noprana);



2) LOKYMEHT, YAOCTOBEPAIOLUMA NONHOMOUYNA NPeAcTaBUTENa 3adBUTENS;

3) 3aaB/ieHUe:

B ()opMe AOKYMeHTa Ha 6ymaXHOM HocuTene (npunoxeHume Ne 3 K HacToslEMY
aAMUHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHOW (opmMe (3anofiHAeTCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLUX
CBeAEeHNI B 3NEKTPOHHYK (opMy 3asaBneHUs), NOANUCAHHOe B COOTBETCTBUU C
TpeboBaHMAMM NyHKTa 2.5.3 agMWUHUCTPATUBHOrO pernameHTa, npu ob6palieHnUn
nocpefcTtBomM EguHoro, Pecny6nnkKaHCKOro noprana;

4) DOKYMEHTbI, YAOCTOBEPAIOLLME NMUYHOCTb KaXA0ro 4sieHa CeMbMU;

5) BCTynuBLIEe B 3aKOHHYK CUIYy peleHWe cyga O MNPU3HAHUKU rpaxpaHuHa
HeaeecnoCco6HbIM/OTPaHMYEHHO AeecnocobHbIM (KONus, 3aBepeHHas CyAaoM, MPUHSBLLUUM
pelleHne) - NpeacTaBnsaeTcsa B OTHOLWIEHWUW 3aABUTENs, YJIEHOB CeMbW 3afaBUTeNd, Nuu,
3aperncTpUpoBaHHbIX B MPUBATU3UPYEMOM XMUIOM MOMELWLEHUN, a TaKXe UL, UMEKLWNX
NpaBo NOMb30BaHUSA JaHHbIM MOMELLEHMEM Ha YCNOBUAX COLMANbHOIO Hailma:

6) cornacue opraHa, YNO/HOMOYEHHOro B Cc(epe OMeKM W NOMNeYNTeNbCTBa, Ha
nepefadyy B NOpsiike npuBatu3auMm  XWNOro  MNOMELWEHNA B  COBCTBEHHOCTb
HegeecnocobHOro/orpaHMYeHHO AEecrnoco6HOro rpaxaaHuWHa, a TakXXe B COBCTBEHHOCTH
AeTein, ocTaBwmMxcAa 6e3 nonevyeHus poauTenein, [AeTerd, MNOMELWEHHbIX NOA4 Haa30p B
opraHusauyuu pgna peten-cupoT W fAeTel, ocTaBwuMXca 6e3 nonevyeHus poautenen, -
npeacTaBnsieTca B OTHOLWEHMU  3adABUTeNs, UYIeEHOB  CeMbM  3adABUTENA,  Nuu,
3aperncTpMpoBaHHbIX B NPUBATU3UPYEMOM XUIOM MOMELLEHUN, a TaKXe N1, UMEeHLnX
npaso MO/b30BaHUA AaHHbIM MOMELLEHNEM Ha YC/MIOBMAX COLMaNbHOrO Hanlma,;

7) cBefeHNsa O nuuax, 3aperncTpupoBaHHbIX NO MecTy npebbiBaHUS WU MO MeCTy
XWUTeNbCTBa, a TakKXe COCTOAWMX Ha MWUrpayMOHHOM Yy4yeTe COBMECTHO MO OAHOMY
agpecy;

8) BbiNnMCKa u3 AUYHOro Aena (cnpaBka) C yKazaHueM nepuofa MPOXOXKAEHMUS
CNyX6bl, cOCTaBa CEMbW N OTPAXEHUS perucTpauunm nNpu BOWMHCKOW 4yacTuM NO nepuogam
CNyX6bl (aNd opuuepoB, B TOM YuMC/e YBONEHHbIX B 3amac, U Y1eHOB UX CEMEW; rpaxpaH,
npoxoaswmx (NPOXOAMBLUMX) BOEHHYHK CNYyXO0Y MO KOHTPaKTy, W UYNEHOB WX CEMEN;
rpaxkgaH, KoTopbiM npegocTaBneHo (6bIN0 NpefocTaBfieHO) B MOMb30BaHWE CNyXebHoe
XNnoe nomMeuweHne nNpu BOMHCKOW 4acTWU Ha nepuof TPyAoBOro gorosopa (KOHTpakTa), U
YNIEHOB UX CeMeil) - NpeAcTaBNAeTCs B OTHOLWEHUW 3asiBUTENSA, YNIEHOB CEMbMW 3asBUTENS,
NNy, 3aperncTpuMpoBaHHbLIX B MNPUBATU3UPYEMOM XXWAOM MNOMELWEeHUN, NUL, WUMEHLLNX
npaBo NO/Jb30BaHMA AaHHbIM MOMeLleHWEM Ha YCNOBUAX cCOUMaNbHOro Haima (B cny4ae
MPOXOXAEHUA CNYXObl);

9) cnpaBka 06 0CBOGOXAEHUW TpakAaHWHa, y4aCcTBYHLLEr0o B npueBatusayuu, u ee
Konua - npefcTaBnseTcsd B OTHOWEHWW 3adABUTENA, UNEHOB CeMbU 3asBUTens, nuu,
3aperucTpupoBaHHbIX B MPUBATU3MPYEMOM >XKUIOM MNOMELWEHUN, NUL, UMeKLWMX MpaBo
Nonb30BaHWA fAaHHbIM TMOMELLEHUEM Ha YCNOBUAX COUMaNbHOro Haihma (B cny4ae
0TObIBAHWA HaKaszaHWA B MecTax NULWEeHUs cBO6OAbI);

10) BcTynuBllee B 3aKOHHYK cuny peweHne cyga (0 HanU4yunM WUAM NUWEHUN
(OTCYTCTBMN) XUNULWHbIX WA UMYLECTBEHHbIX MpaB Ha XW10e MNOMelleHne 3asBuUTens,
YNIEHOB CeMbW 3adABUTeNs, UL, 3aperucTpUpoBaHHbIX B MNPUBATUIUPYEMOM XKUIOM
noMelweHnn, nuy, MMerWwmUx npaBo MONb30BAHUA [AaHHbIM MOMeELWEHUEM Ha YCNOBUAX



coumanbHoro Hanma) (Konus, 3aBepeHHas  CYAOM, TMNPUHABLUMM  peLleHune)
npeacTaBnAeTcs B OTHOWEHWM  3adABUTENA,  YNEHOB  CeMbW  3aABUTENd, NN,
3aperncTpupoBaHHbIX B MPUBATU3UPYEMOM >KWUIOM MOMELEHUN, UL, MMEKLWNX MpPaBo
NoNb30BaHUA AaHHbIM MOMELLEHMEM Ha YCN0BUAX COLMANbHOro Hamma (NpU Hanuyuuu B
OTHOLWEHNM TaKUX NnL, BCTYMUBLLEr0 B CUNY peLleHnsa cyna);

11) BCTYNWBLWIMIA B 3aKOHHYK Ccuay nNpurosop cyga (Konus, 3aBepeHHas CyAom,
NMPUHABLWINM pelleHne), a Takxke [AOKYMeHT, NoATBepXAawwnuii oT6biBaHME HaKaszaHUS
rpaxgaHaMmu, OCYXAEeHHbIMW K NMULWEHNI0 CBOOOAbI UNM K MPUHYAUTENbHbIM paboTam (B
COOTBETCTBUM C NnocTaHOoBNeHNneM KoHcTuTyuumoHHoro Cypga Poccuiickoin depepaumm oT
23 uoHA 1995 r. Ne 8-T1), - npefcTaBnisieTcAd B OTHOWEHWUM 3adABUTENA, UYJIEHOB CEMbM
3aaBUTENdA, NnL, 3aperucTpUpPoOBaHHbIX B MPUBATUIUPYEMOM >KWUIOM MOMELLEHUN, nnL,
MMeLWNX NpaBo MNONb30BaHUA AaHHbIM MOMELLeHWEM Ha YCNOBUAX COLMaNbHOr0 Hailma
(Npy HanMyuM B OTHOLUEHUWN TaKWUX NUL, BCTYNUBLUETO B CUIY NMPUroBopa cyna);

12) nucbMeHHOEe corfacue Ha npueaTM3auulo 3aHUMaemMoro XWA0ro nomMelweHuns
3aaBUTENdA, u4NeHa CeMbW  3aABUTeNd, WHOrNo  uua, 3aperucTpupoBaHHOro B
nPpUBaTU3INPYEeMOM >KWUJIOM MNOMeLWeHUN, Nuua, MMeKLWero npaBo MO/b30BaHUA [LaHHbIM
noMeleHMeM Ha YyCN0BUAX COLMAaNbHOro Halma, gocturwero 1l4-netHero BospacTta, WU/nnu
ero 3aKOHHOro npejcTaBuTeNd WAW fnua, YNOJTHOMOYEHHOT0 B YCTAHOB/IEHHOM MOpPAAKe,
WA MUCbMEHHbIA O0TKa3z OT npuBaTU3auuMn 3aHUMAeMOro >XWA0ro MOMeLWeHna uneHa
CeMbW 3afABUTENA, MWHOr0 /umua, 3aperncTpupoBaHHOro B MPUBATUIUPYEMOM XKWUIOM
NMOMeLLEeHNN, Nuua, MMeKLWero npaBo MoJib30BaHMA AaHHbIM MOMELLEHWUEM Ha YCNOBUAX
coumanbHOro Harma, pgocTurwero 14-neTHero Bo3pacTa, W/MAKM  ero  3aKOHHOTO
npeactaBuTens UaM nuya, ynoaHOMOYEHHOTO B YCTAHOBJ/IEHHOM MOPSAAKE.

2.5.2. 3asBneHne W npunaraemble [OKYMEHTbl MOryT ObliTb nNpeAcTas/ieHbl
(HanpaBneHbl) 3ad9BUTEeNIeM OLHUM U3 CIeAYHOLWMX CNOCO6OB:

1) yepes M®PL, Ha ByMaxHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLWNX TpebOBaHUAM NYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfamMmeHTa;

2) nocpeAcTBOM EanHoOro, Pecny6nnmkaHCKOro noprana B 3/IeKTPOHHONW hopme;

3) B OpraH NMYHO WX MOCPeACTBOM MNOYTOBOM CBA3M Ha OYMaKHOM HOCUTeNe.
3asBneHne n npunaraeMble 4OKYMEHTbI, NMPW HanpaBleHUN NOCPeACTBOM MOUYTOBON CBA3M,
3aBepATCA B YCTAHOB/IEHHOM MOpsAAKe.

2.5.3. 3asaBneHue npu HanpasfeHUM nocpeactsom EpuHoro, Pecny6/inkKaHCKOro
nopTtana NoANMUCbIBaeTCA NPOCTON 3/1EKTPOHHON NOANUCHLIO 3aABUTENS.

Ona nonyyeHus nNpocTol 3N1EeKTPOHHOW NOAMUCK 3adBUTEND HEOO6XO0AUMO MNPOUTU
npoueaypy peructpauummn (ayteHtuukaummn) B ECUA, a Takxe NOATBEPAUTb YYETHYIO
3anucs.

ONEeKTPOHHbIA  JOKYMeHT (3/IeKTPOHHbIA 06pa3 [OKYMeHTa), YKas3aHHbll B
noANYHKTe 2 nyHKTa 2.5.1 agMWHUCTPaTUBHOrO pernameHTa, 3aBepsieTCs YCUNEHHOWN
KBanM(puunpoBaHHOW MNOANUCLIO MWL, YNOJHOMOYEHHbIX Ha CO34aHuMe U nognucaHue
TaKUX LOKYMEHTOB, B TOM YUC/ie HOTapUycamu.

ONeKTPOHHbIe AOKYMEHTbl (3N1E€KTPOHHble 06pa3bl LOKYMEHTOB), Mpunaraemblie K
3a9BNE€HNIO, B TOM 4uUC/ie LOBEPEHHOCTU, HanpasnstoTcA B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aWnT.



KayecTBO npefocTaB/iieMblX 3/1€KTPOHHbIX AOKYMEHTOB (3/1€KTPOHHbIX 006pa30B
OOKYMEHTOB) [AO/DKHO TMO3BOJIATL B MOJSIHOM 0ObemMe npoynTaTb TEKCT [OKYMEHTa MU
pacno3HaTb PekKBU3UTbl LOKYMeHTa.

2.5.4. 3anpewaeTcqa TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHWss LOKYMEHTOB WM WHGOpPMaUMM WAW OCYLWECTBNEHUA [eWACTBUNA,
npeacrtaBneHne WM OCYLWECTB/IEHUE KOTOPbIX He nMNpeaycMOTPeHO HOPMAaTUBHbLIMU
npaBoBbIMW  aKTaMW, peryaMpyrowmmm OTHOLWEHMA, BO3HWKawWwme B CBA3N C
npefocTaB/ieHNEM MYHULUMANbHOW YCNYTW;

2) OCyWecTBNEHUS [eNCTBUIA, B TOM 4YMCNe COrnacoBaHWii, HeobBXOAMMbIX ANs
NoNy4YeHUss  MYHMUUMNaNbHOW  YCNYyrmM U CBA3aHHbIX € o6OpaleHnem B  WUHble
rocyfapCTBeHHbIe OpraHbl, OpraHbl MeCTHOro CcamMOyrnpaBfeHusd, opraHusauuu, 3a
NCKNOYEHMEM  MONYYeHUs ycnyr W MOoAy4vYeHUs LOKYMEHTOB U UHGpopmauumu,
npefocTaBnsaeMblX B pe3ynbTaTe MpPefoCTaB/IeHUA TakKUX YCNYr, BK/KOUYEHHbIX B NMEpPeYHU,
yKa3aHHble B 4yactm 1 ctatbnm 9 ®PepepanbHoro 3akoHa Ne 210-d3 (HeobXOoAUMbIX WU
0643aTeNbHbIX YCNYT);

3) npeacTaBfieHUA  LOKYMEHTOB M WHMOpMauuum, oOTcyTcTBue U (KUan)
He4OCTOBEPHOCTb KOTOPbIX HE YyKasbiBa/MCb NpPU MNepBOHayalbHOM OTKase B Mpueme
OOKYMEHTOB, HEOO6XOAUMBbIX [ANa npefocTaBfeHMs MYyHUUUNanbHOW ycnyru, num6o B
npefoCcTaB/ieHUN MYHULUMANbHOW YCNYTU, 38 UCKIOYEHUEM CNEAYOLWNX CNyYaes:

a) Wn3MeHeHue TpeboBaHUMA HOPMATWMBHbLIX MNPaBOBbIX aKTOB, KacarlwWUxcs
npefocTaB/ieHUs MYHWULUNANbHOW ycnyru, nocfe nepBoHayasbHOW Mofayn 3asBleHUS O
npeAocTaB/ieHUN MYHULUNANbHOW YCNYTW;

6) Hannyme owWMNOGOK B 3asABMEHUM O NPeAOCTABAEHUM MYHWULUMNANBHOW YCNyrun u
LOKYMEHTaxX, MOfaHHbIX 3asaBWTeNeM MOC/Me MNepBOHa4YanbHOro OTKasa B Mpueme
JOKYMEHTOB, HEOOXOoAUMbIX ANd nNpefocTaBfieHUsa MYHUUMNaNbHOW ycnyru, nubo B
npefocTaB/ieHUN MYHULUNANbHON YCNYrM W He BKJ/ILOUEHHbIX B NPeACTaB/ieHHbIA paHee
KOMMNNEKT LOKYMEHTOB;

B) UCTeYyeHUe CpoKa [eWCTBUS [JOKYMEHTOB WU W3MEHeHWe WHGpopmauuu nocne
nepBoHayasbHOro O0TKasa B MNpueMe [LOKYMEHTOB, HeOO6XOAMMbIX [ANA MNpefoCTaBleHUs
MYHUUMNANbHOW yCcnyrn, nn6o B NpefocTaBAeHUN MYHULMUNANbHOR YCNYTK;

r) BbliB/IEHWE AOKYMEHTanbHO NOATBEPXAEHHOro (akta (MPM3HAKOB) OWMOOYHOTO
UAM NPOTMBONPABHOIO fAelcTBUSA (6e34eACTBUA) AOMKHOCTHOro nuua OpraHa, paboTHMKa
M®L, npu nepBoHayalbHOM OTKase B TMpueMe [OKYMEHTOB, HE0OXOAUMbIX And
npeaocTaBfieHNs MYHUUMNAaNbHON Yycnyrn, nubo B MNpefoCTaBAeHUM MYHUUMUNAaNbHOWN
ycnyru, 0 4YeM B TMWUCbMEHHOM BWAe 3a nNoAnNuUCbl pykosoauTena OpraHa npu
nepBoHayalbHOM OTKasze B MNpuemMe JOKYMEHTOB, HeOO6XOAMMBbIX [ANa NpefocTaB/ieHUs
MYHULUWUNANbHON yCNyru, yBeLOMNAETCH 3adBUTE/b, & TakKXe MPUHOCATCH W3BUHEHMA 3a
fJOCTaB/ieHHble Hey[06CTBa;

4) npepocTaB/ieHUs Ha OyMaXHOM HOCUTene [OKYMEHTOB W WHGpopmayuu,
3/IeKTPOHHble 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUW C MYHKTOM 7.2
yactTm 1 cTtatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, 3a UCKAKOYEHUEM Cy4yaeB, eciu
HaHeCeHWe OTMEeTOK Ha TakKue [LOKYMEHTbl NU60 WX U3bATUE SBNAETCA HEOOXOAUMbIM
yCNnoBMeM npefocTaB/eHUs TOCYJapCTBEHHOW WAW MYHULUNANbHOW YCAYTW, U WHbIX
cnyvaes, YCTaHOBNEHHbIX (pefgepasbHbIMU 3aKOHaAMW.
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2.6. NcuepnbiBatolwnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMAaTUBHbIMW MPaBOBbIMW aKTaMu Ansi NPeAoCTaBAEHUS MYHULUMNANbHOW YCNyrn,
KOTOpPble HaxoAAaTCsA B pacnopsiXKeHUW rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOTO

camoynpaBneHus u“ NoABeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHaM WKW opraHam
MeCTHOTO caMoyrnpaBfeHUs opraHM3auunii U1 KoTopble 3asBUTeNb BNpaBe MpPeAcTaBuTh, a
TakXe cnocobbl UX MONyYeHUs 3assBUTENSIMU, B TOM 4YUC/e B 3NeKTPOHHOI dopMe,
NnopsaaoK UX NpeAcTaBAeHUs; FOCYAapCTBEHHbIA OpraH, opraH MecTHOro camoynpaB/ieHus
nnm6o opraHusaums, B pacnops>KeHUN KOTOPbIX HAXOANATCA faHHble JOKYMEHTHI

2.6.1. TonyyalTcqd B paMKax MeXBeLOMCTBEHHOI0 B3auMOAENCTBUSA:

1) cBefeHWss O perncTpayMoHHOM Yy4yeTe MO MeCTy XWUTenbCTBa WAM  MECTY
npeb6biBaHna - MB/A;

2) cBefleHUa 0 nuuax, 3aperncTpMpoBaHHbIX N0 MeCcTy npebbiBaHWS WKW MO MeCTy
XWUTeNbCTBa, a TakXe COCTOAWMX Ha MUrpauMoHHOM Y4yéTe, COBMECTHO MO OJHOMY
agpecy - MBJ;

3) npepoctaBneHne u3 EAMHOro rocyaapCTBEHHOro peecTpa 3anncei akToB
rpaXK4aHCcKoro coCTOAHUA Mo 3anpocy CBefLeHU 0 poxaeHun - ®HC;

4) cBefieHnsa o gencTBUTenbHocTn Macnopta MpaxgaHuHa P® - MB/[, P®;

5) cBefeHNUsi 0 COOTBETCTBUMN (PaMUbHO-UMEHHOR TPynnbl, AaTbl POXAEHMSA, Nona u
CHWANC - NMoP;

6) cBefileHMa M3 EQMHOrNO rocyfapCTBEHHOro peecTpa 3anuceit akToB rpaXK4aHCKOro
COCTOAAHUA O NepemeHe aMuann, NMeHun, otyectee - ®HC;

7) CBefeHWs O HaaMuymm nNPpUBaTU3UPYEMOr0 >KUJIOr0 TMOMELWeHNs B peecTpe
MYHULUMNaNbHON CO6GCTBEHHOCTU - OpraH MecTHOro caMmoynpaBieHus;

8) ceefeHus, NOATBEpPXAAOLWMEe, YTO paHee NpPaBo 3adBUTeNsd Ha NMpuUBaTM3aLUI0 He
Obl10 NCNONb30BAHO - OpraH MecTHOro camoynpas/ieHUs;

9) [LOKYMeHTbl, MNOATBepXAjarwlWuMe npaBo 3aaBUTENA HA MNONb30BaHWE >KWUJbIM
nomeleHneM - opraH MeCTHOro camoyrnpaBieHus;

10) cornaweHne O pacTOpPXeHWU [orosopa nepegavynm >XUAoro MNOMELLEHUS B
COOGCTBEHHOCTb rFpaxKjaH - opraH MecTHOro camoynpas/ieHUs;

11) opgep wAM BbINMCKA W3 pacnopsXKeHUs opraHa WCNOMHWUTENbHOW BNacTu o
npefocTaB/lieHNN >XWUIOro MNOMeWeHNnd nNo [Orosopy counanbHOro Haima - oprad
MECTHOro caMoynpaB/ieHuns;

12) cBWAETENbCTBO O pPOXAEHUW [AN9  UJIeHOB  CeMbW  3adABUTeNd, Nul,
3aperncTpmMpoBaHHbIX B MPUBATU3MPYEMOM >KUIOM MNOMELWEHUN, He p[ocTurwmx 14-
NneTHero BospacTa (3a UCK/IKOYEeHNEM CBUAETENLCTB 0 pOXAeHUU aeten-cuport) - 3AlC;

13) LOKYMEHTbI, cofepXalwume CBeAeHMA O rpaxpaHCTBe NuL, He pocTurwux 14-
NneTHero Bo3pacta - MB/;

14) konua (UHAHCOBOrO J/IMLEBOro cyeTta nNpu npuBaTusaymm KOMHAT B
KOMMYHanbHON KBapTupe WAM OTAENbHbIX KBapTUpP B Cayyae yTepu opgepa - oprad
MECTHOro camoynpaB/ieHNs;

15) NOKYMeHTbl, MOATBepXxAjakwlwmne MCNOMb30BaHHOE (HEMCMONb30BAHHOE) Mpaso
Ha NpuBaTU3aLMIo XXNUNOro NOMeLWEeHN - OpraH MecTHOro camoynpaB/ieHUs;



16) OOKYMEHT YMONHOMOYEHHOro opraHa, NOATBEPXAAlLWMn HEUCnoNb30BaHHOE
npaBo Ha yyacTue B npmBaTusaLnUn NO NPEXHEMY MECTY XWUTenbCTBa, NpeAcTaBNAeTCa B
OTHOLWIEHMN 3aABUTeNd, UYJIeHOB CeMbW 3afABUTeNsd, /ful, 3aperucTpupoBaHHbLIX B
npuBaTU3INPyeMoM XW/IOM MOMELLeHUU, NUL, WUMEKLWNUX NpaBo MNOMb30BaHUA [aHHbIM
NMOMeLLEHMEM Ha YCNOBUAX COLMaNbHOrO Halma - opraH MecTHOro camoyrnpaBineHus.

2.6.2. HenpepacTtaBneHne (HeCBOEBPEMeHHOe nNpefCTaB/ieHME) YKas3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATUBHOrO perfamMeHTa opraHamMu rocyfLapCTBEHHOW BNacTu,
opraHamuM MeCTHOro camoynpaB/ieHUa, opraHusauusimm [LOKYMEHTOB W CBEAEHUA He
MOXET AB/IATbCA OCHOBaHMEM A1 0TKasa B NpefOCTaBNeHUN MYHULMUNANbHOW YCNYTU,

2.6.3. [omkHOCTHOe nuuo u (MnnM) paboTHUK, YKasaHHbIX B TMyHKTe 2.6.1
aAMWUHUCTPATUBHOIO pernameHTa OpraHoB W opraHusauuini, He npeacTaBMBLIME
(HecBoeBpeMeHHO nMpeAcCTaBMBLUME) 3anpoleHHble W HaXo4AWwMecs B pacnopsaxeHuu
JOKYMEHT WM CBefeHus, nognexaTr agMUHUCTPATUBHOW, AUCUUNAUHAPHOW WAN WHOMW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon degepaumu.

2.6.4. 3anpeuwaetca TpeboBaTb OT 3afABUTENA LOKYMEHTbl CBefeHUA, B TOM 4ucne
nogTBepXaawlWmMe BHeCeHWe 3aaBUTENEeM nNaaTbl 3a MNpefocTaB/ieHUe MYHMUUMNAaNbHOMN
yCNyru, Haxopfsuimeca B pacrnopaXeHuUn rocypapCTBEHHbIX OpPraHoB, OpraHoB MECTHOrO
camoynpaBfieHMs W TMNOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam wWaM opraHam
MECTHOro camoynpaB/eHUs OpraHu3aumil.

HenpeactasneHne 3adBuTeneM [OKYMEHTOB, COAepXaluxX CBeAeHUA, KOTopble
Haxo4ATCA B Pacnops>XeHUW  rocyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasfieHUs W MNOLBEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WKW oOpraHam
MECTHOro camoynpasfieHUs opraHusauuin, He $SBNAETCA OCHOBaHWEM [NA OTKasa
3a9BUTESNIO B NPeLOCTaBNeHUN MYHULUNANbHOR yCNyru.

2.7. VicuepnbiBatolnii nepeyeHb OCHOBaHWUI AN 0TKasa B Npueme AOKYMEHTOB,
HEe0OXOANMbIX ANS NPeAoCTaBAEHUS MYHULWUNANbHOW YCnyru

2.7.1. OcHoBaHUAMKM And oOTKasa B MNpuemMe [OKYMEHTOB, He0O6X0AWMMbIX And
npeaocTaBfieHNs MYHULUNANbHOW YCNYrKn, ABNAKOTCA:

1) 3anpoc O npejocTaBNeHUU YCNYyruM nofaH B OpraH MeCTHOro camoyrnpaBieHus
UM opraHn3saynto, B NOJTHOMOUYMS KOTOPbIX HE BXOAUT NpeaoCcTaBNeHUe YCNyru;

2) HenonHoe 3anofiHeHMe o06A3aTenbHbIX nNone B  (opme 3anpoca O
npegocTasfieHUn ycnyrun (HeLOCTOBEPHOE, HEMpPaBU/bHOE);

3) npefcTaB/ieHNEe HEMOJSIHOr0 KOMNAeKTa 4OKYMEHTOB;

4) npeacTaB/ieHHble AOKYMEHTbl YTpaTUAM CUNY HAa MOMEHT obpalieHns 3a yCcayrom
(BOKYMEHT, Y[AOCTOBEPAKWMA NNYHOCTb; [AOKYMEHT, YAOCTOBEPAWOWMUIA NONHOMOYUSA
npefctasuTens 3aaBuTens, B cnyyae obpalwieHns 3a NpefocTaBNeHMeEM YCAYrn yKa3aHHbIM
nnuom);

5) npefcTaBneHHble AOKYMeHTbl cofep)XaT MOAYUCTKM WU UCMNpPaB/ieHUA TeKCTa, He
3aBepeHHble B NopsaKe, YCTaHOB/IEHHOM 3aKOHO4aTeNbCTBOM Poccuiickon ®epepauuu;

6) nofgaya 3asaBfeHMA O NpPefoOCTaBAEHUN YCNYTM U JOKYMEHTOB, HEOOXOAUMbBIX ANS
npefocTaBieHUa YCAyru, B 3NEKTPOHHOW ¢opmMe C HapylweHUeM YCTaHOB/IEHHbIX
TpeboBaHUN;
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7) npefcTaB/ieHHble B 3/IEKTPOHHOW (DopMe AOKYMEHTbl cofepXaT MOBpexXeHus,
HafinymMe KOTOPbIX He MO3BO/MISET B MNOJIHOM 06beMe MCNOMb30BaTb WHGPOPMALMKIO K
CBefleHNd, cojepxauimecsd B LOKYMEHTAX ANA MPefOCTaBNeHUSA YCNYyru;

8) 3asBneHMe nofaHo NULOM, HE UMEKLWMUM NOSHOMOYUIKA NPEACTaBNATbL UHTEPEeCH
3afaBUTENS;

9) HecobnaeHMe YCTAHOBNEHHbIX cTaTbelh 11 PefepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®@3 «O6  3NeKTPOHHOW  nmognucwU»  YCNOBUW  MPU3HAHMA
[eNCTBUTENbHOCTU YCUNEHHOW KBaM(ULUPOBAHHON 3/1eKTPOHHOW MOAMUCH,

2.7.2. TlepeyeHb OCHOBaHWM AN5 OTKasa B NMpuemMe LOKYMEHTOB, HEOOXOAUMbIX ANA
NONYyYeHN MYHULMNANBHON YCNYrun, ABNSETCA UCYEPMbIBAIOWUNM.

2.7.3. PeweHne 06 0TKase B rnpueme 3asaBfeHUA U LOKYMEHTOB, HEOOXOAUMbBIX ANS
npesocTaBNeHUs MYHWULUNANbHON YCNYTX, MOXET 6biTb MPUHATO Kak BO BpeMms npuema
3afBUTENA, TaK W Mocfie MNOoNyYeHUs OTBETCTBEHHbIM [O/MDKHOCTHbIM nnuom OpraHa
HEeoOX0AUMBIX ANA NpefoCTaBfieHUs MYHUUUNanbHOW YCNyrn LOKYMeHTOB (CBefeHui) ¢
MCMNONb30BaHNEM MEXBELOMCTBEHHOr0 MH(POPMALMUOHHOIO B3aMMOLENCTBUA, B CPOK, He
npesbiaOWmin 9 pabounx AHEN CO AHA perncrTpauny 3asaBneHus.

2.7.4. 3anpeuiaetcqd O0TKas3blBaTb B MpuemMe 3adB/IeHUA W UHbIX [LOKYMEHTOB,
HEOOX0AMMbIX ANA NpefoCTaBNeHUa MYHULUUNANbHOW YCNyru, B cnyyae ecnu 3afB/ieHUe u
OOKYMEHTbl, HeobxoguMmble AN NpPefocTaB/ieHUds MYHUUMNANbHOW YyCnyru, nojaHbl B
COOTBETCTBUM C MHGDOpMauued 0 cpokax W NopsafLKe MPefOCTaBMeHUA MYHULUMNANbHOW
ycnyru, ony6nnkosaHHol Ha EguHomM nopTane, Pecny6avMkaHCKOM nopTtarne.

2.8. WcuepnbiBatlownii nepeyeHb OCHOBAHWIA ANS NPUOCTAHOBNEHUS WK OTKas3a B
npefoCcTaBNeHUN MYHULUNANBHON YCNyTn

2.8.1. OCHOBaHMA ANA NPUOCTAHOBNEHUSA MPeAOCTaBNEHNUA MYHUUWUNANbHOW YCNYTrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AnsA OTKa3a B NpeAoCTaBAeHUN MYHULWUNANbHOW YCNYTWn:

1) npoTtuBOopeume AOKYMEHTOB WAW CBEAEHWI, MNONMYYEHHbIX C MCMNOMb30BAHUEM
MEeXBEOMCTBEHHOI0 MH(MOPMaLMOHHOIO0 B3aMMOAENCTBUSA, NPeACcTaBNeHHbIM 3asBUTEEM
LOKYMEHTaM WU CBELEHUSAM;

2) ob6paueHne 3a npegocTaBNeHUEM MYHUUMNANbHOW  yCcNyru nuua, He
ABNAKOLWeEroca 3asdBuTeNIeM Ha NpefocTaBleHNne MYHULMUNANbHON YCAYTrn B COOTBETCTBUN C
HacToAWwMM ALMUHUCTPATUBHbLIM pernaMeHTom (B cnyyae, ec/liM yKa3aHHOe OCHOBaHue
O6blN0 BbISBMEHO MPWU npouefype NPUHATUS pelleHns 0 NpeaoCcTaBAeHUN MYHUUMNANbHOW
ycnyru);

3) oTCyTCTBME cOrnacus ¢ npueaTusaumeinn XuUoro nomMeweHMs 0AHOr0 M3 YNEHOB
CeMbW 3asaBUTENd, NUL, 3apPerucTpupoBaHHbIX B NMPUBATU3UPYEMOM >XWUIOM MOMELLEHUN,
Ny, MMeKLWKnX npaBo MOMb30BaHWUS AaHHbIM MOMELLEHWEM Ha YCNOBUAX COLMANbLHOIO
HalMa M He UCMOoNb30BaBLUMX NPaBO Ha MpuBaTU3aLUIO;

4) obpaweHune 3afABUTeNsd, OLHOrN0 W3 Y/IEHOB CeMbW 3aABUTENA, WHOro NuuUa,
3aperncTpmMpoBaHHOro B NMPUBATU3MPYEMOM XKMUIOM MOMELLEHUM, N1La, UMEKLLErO NpaBo
NONb30BaHUA AaHHbIM MOMELLEHWEM Ha YCNOBUSAX COLMANbHOro Hakma, gocturwero 14-
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neTHero Bo3pacTa, W/uMAM ero 3aKOHHOro MNpeAcTaBUTENs WUAW Nuua, YNONHOMOYEHHOTO B
yCTaHOB/IEHHOM MopsiiKe, 06 OTCYTCTBUWN HaMepeHWi A 0OpPMNIATbL NpuUBaTM3aLMNIO;

5) oTKa3z B MpuBaTu3auuyu XWA0Oro MOMELLEHUA OAHOTO0 WAM HECKOMbKWUX nul,
3aperncTpMpoBaHHbIX MO MECTY XUTeNbCTBA C 3af9BUTENEM;

6) MCMONb30BAaHHOE paHee NpPaBO Ha NpMBaTU3ALMIO;

7) obpalyeHne Cc 3aNpOCOM O MPMBATU3ALMM XKUNOTO NMOMELLEHUS, HAXOANLLerocs B
aBapUNHOM COCTOSIHUMW, B OOLEXUTUU, CNYXEOHOTO XXUNOT0 MOMELLEHUS;

8) oTcyTCcTBMe/HenpeacTaB/ieHNE CBEAEHUN, noATBeEpPXAaK LW nNX ydactue
(HeyuyacTMe) B npuBaTusauMmn, U3 APYrMX MYHUUMNANbHbIX panoHOB (ropoAcKux
OKPYroB);

9) oTcyTcTBMe nMpaBa COOGCTBEHHOCTWM Ha NPUBATU3UMPYEMOEe 3aABUTENIEM >XMWJ0e
nMoMelLleHne Yy opraHa MeCTHOro caMoynpaB/ieHUs, NPefOCTaB/IAOWEro MyHULUMNANbHYIO
yecnyry.

10) m3MeHeHMe nNacnopTHbIX W/WAN WHBLIX MNEPCOHAaNIbHbIX [aHHbIX B MNepuopg
npefocTaB/ieHNA MYHULUMNANbHOW YCNYTHN.

11) apecT XWNoro noMmeLLeHns.

12) n3MeHeHue cocCTaBa /1L, COBMECTHO MPOXWBAKUWMUX B NPUBATUIUPYEMOM
XWUIOM NOMELEeHUN ¢ 3ad9BUTENIEM, B NepPUOS NpefoCcTaBNeHUa MYHULUNANbHOW YCNyriu.

13) HanuMume B CcOCTaBe CeMbW 3afABUTeNs UL, 3aperucTpupoBaHHbIX B
npuBaTU3INPYEMOM XXWUIOM MNOMELWEHNUN, NUL, UMEKUMUX NpaBo MOMb30BAHUA [AaHHbLIM
NoMeLLeHMEM Ha YCNOBUAX cOUManbHOro Hanma (B cnyyae, ecnM OT COOTBETCTBYHOLWUX
NUL,  He nNpeAcTaB/ieHO coOrfacue Ha MpPuMBaTU3aLUIO JKWUIOTO TMOMELWEeHUd WA  He
npefcTaBieHbl CBeAEHMUA, NMOATBepXAaloWwme OTCYyTCTBME Y COOTBETCTBYHOLWMX NUL, NpaBa
Ha MNpuBaTM3aLMI0O >KUIOT0 MNOMELWEeHNs): - TrpaxgaH, BblObIBLWIMX B OpraHusayum
CTaLuMOHapHOro counanbHOro O06CNYXMWBaHWUA; - BPEMEHHO OTCYTCTBYHLWMX TpaxaaH
(BbIOBIBLINX ANA  NPOXOXAEHUSA CNyX6bl B pAfbl BOOpPYXeHHbIX CWA, Ha Mepuop
y4ebbl/paboThl, B XWUble MOMeLWEHNA, NPefOCTaB/ieHHbIE AN BPEMEHHOT0 NPOXWBaHUA);
- rpaxkjaH, BblObIBLUNX B MecCTa JIMLEHUSA CBOOOAbLI UAN OCYXAEHHbIX K MPUHYLUTENbHbIM
pa6otam (B COOTBETCTBUM C NoOcTaHOBMeHMeM KoOHCTUTYyUMOHHOro Cypa Poccuinckoi
®epgepaumnn ot 23 nroHa 1995 r. Ne 8-I1); - rpaxpaH, CHATbLIX C PerucTpaymMoHHOro yderta
Ha OCHOBaHWUM CyfebGHbIX peleHWin, HO COXPaHWBLUMX MNPaBO MO/Ib30BAHUA >KU/bIM
NoOMeLWeHNeM; - TpaXAaH, CHATbIX C perucrpayumoHHoOro ydyeta 6e3 ykasaHWs TOYHOTIO
agpeca. B cnyyae HenpeacTtaBNeHWA [LOKYMEHTOB, BblpaXawWmMX BOMK TpaxpaaH
BblLUENEPEUYNC/IEHHbIX KATeropuin B OTHOLWEHWUW MNPUBATU3ALUM XKWUIOTO MNOMeLLeHuns
(cornacue Ha 0TKa3/[0BEPEHHOCTb), WA JOKYMEHTOB, MOATBEPXJaloLWMX MNpekpalieHune
npaBa Ha XXunoe rnomelleHue.

14) Hanuume B cCOCTaBe CeMbW 3aABUTeNd UL, 3aPErucTpuMpoBaHHbLIX B
npuBaTU3INPYEMOM XWUOM TMNOMELLEHUN, NUL, WMEKLWMNX MNpaBo MO0Ab30BAHNA [LaHHbLIM
nMoMelleHMeM Ha YCNOBUAX COLMANBHOIO HailMma, rpaxgaH, MPU3HAHHbIX Ha OCHOBaHWWU
CYyAebHbIX pelleHnin 6e3BeCTHO OTCYTCTBYOWMNMMN.

15) ocnapuBaHne B CyLe6HOM MOPALKE NpasBa Ha XWU0e MOMeLleHne, B OTHOLIEHUN
KOTOpPOro mojaH 3anpoc.

2.8.3. MepeyeHb OCHOBaHWIW [NA OTKasa B MNPefoOCTaBNeHUW MYHULUMANbHOMN
YCNYrn ABNSETCA UCYEPNbIBAKOLWNM.
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2.8.4. 3anpewaeTcs OTKa3blBaTb B MPeAOCTABAEHUN MYHULUNANbHOW YCNyru
cnyyae, ecnn 3adaBfieHMe O MNpeAoCcTaB/ieHUM MYHUUUNANbHOW yCcnyrm nofaHo B
COOTBETCTBUM C MHPOPMaLMeld O CpokKax W nopsfke NpefocTaBieHUs MYHUUMNaNbHOWN
ycnyru, ony6nnkosaHHoW Ha EguHom nopTane, Pecny6nMkaHCKOM nopTane.

2.9. MopAAoK, pasmep ¥ OCHOBaHWS B3UMaHWUS FOCYapCTBEHHON NOLWAUHBLI UAN WUHOM
nnaTbl, B3MaemMoli 3a NPeAoCTaBAeHNE MYHULMNANbHOW YCNYTW

MyHuyunanbHas ycnyra npegocrasnsercqd Ha 6e3B03Me34HON OCHOBE.

2.10. MepeyeHb yCnyr, KOTOpble ABNAKTCA HEOOXOAUMBIMU U 06S3aTeNbHbIMK ANS
npeAoCTaBNEHNS MYHUUMNANbHOW YCNYrM U NPefOCTaBAAKTCA OpraHu3aLmamm un
YNONTHOMOYEHHbLIMU B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoih depepaynu
KcnepTamu, yyacTBYHOLWMNMMN B MPeAOCTaBNeHUN NPeayCMOTPEHHbIX YacTblo 1lcTatbn 1
defepanbHOro 3aKOHa MyHUUUNANbHbIX YCAyT

MpenocTaBneHne HEOBXOAMMBIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.1 1L MNopsaoK, pasMep M OCHOBaHWUS B3WMaHUs NAaThl 3a NpeAoCTaBNeHue ycnyr,
KOTOPbIE SBNAKTCA HEO6XOAMMbIMU U 0653aTeNlbHbIMU 415 NPEAOCTaB/IEHUS
MYHULMNANbHOW yCNyru, BKAOYas MHGOPMaLMI0 0 MeTOAMKE pacyeTa pasmepa TaKoli
nnathbl

MpepocTasieHne HeEOOXOAMMbBIX U 06A3aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIl CPOK OXWAAHMA B 0Yepeau Npu nofaye 3anpoca o0 NpefocTaBieHnn
MYHULMNANbHOW YyCNyrun, ycnyru, npefoctaBnseMoil opraHu3annei, yyacTeytoLwei B
npefoCcTaBfieHNN MYHULUNANbHOW yCnyru, v npyu nosiy4yeHun pesynbrarta
npefoCcTaBNeHUs TaKUX ycnyr

2.12.1. Bpemsi oXupgaHua npu nogade 3asaBNeHUS Ha MONYYEHWE MYHUUUMANbHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHun pesynbTtata MNpeaocTaBNeHUs MYHUUUNANbHON YyCnyru
MaKCUMasibHbI CPOK OXWUAAHWUSA B 04epean He LOMKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK ¥ NopsAoK pernucTpauum 3anpoca 3asBUTeNs o NpeAoCTaBNEHUN
MYHULMNANbHOW YCNYrn u ycnyru, npejocTaBnseMoli opraHusalmeii, yyacteytouleit B
NPeaoCcTaBNeHUN MYHULWUNANbHON YCNYTrK, B TOM YMCNe B 3N1€KTPOHHOI (hopme

2.13.1. MNpu nnyHom obpaweHnn B MLl B geHb nojayu 3adaBMEHUA 3aABUTENIO
Bblgaetca pacnucka ns AUC ML, ¢ pernctpalMOHHbLIM HOMepOM, MOATBEPXAAKLWUM,
4TO 3asB/IeHNEe OTNPaBNeHO, U AATOW Mojayun 3asaBlieHUA.

2.13.2. Tpu HanpasfeHUn 3asBneHuWs nocpenctsom EamHoro, Pecnyb6nmkKaHCKOro
nopTtana 3asBuUTeNb B [eHb Nojayn 3afB/leHUMA Mo/fyyaeT B JIMYHOM KabuHete
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Pecny6/MKaHCKOro noprtana W No 3/IeKTPOHHOW Mno4yTe yBeJOM/IEHMe, NOATBEPXAatoLLee,
4YTO 3asiB/ieHUe OTnpaB/ieHO, B KOTOPOM YKa3blBalOTCA PerucTpauuoHHbIi HOMeEp WU fgarta
nogauv 3asBneHus.

2.13.3. Mpn nuyHoM ob6paweHnn B OpraH B [eHb nNogayn 3asdAB/IeHUS
YMNONHOMOYEHHbIM [AO/MKHOCTHbIM fMLoM OpraHa 3asBUTENIK0 BbljaeTca pacnucka wu3
aBTOMaTU3NPOBAHHOW WH(POPMALNUOHHON CUCTEMbI, MpefHa3HAa4YeHHOW ANd OKa3aHua
rocyfapCTBeHHbIX W MYHULMNANbHbIX YCAYr, C PerucTtpauMoHHbIM HOMEpPOM, [AaToW
nofayn 3asaBNeHNA U nepeyHeM MpeAcTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBnfAeTCqd MyHULUNaNbHas
ycnyra, K 3any oXwugaHua, Mectam And 3ano/iHeHWsA 3anpocoB O NpeaoCcTaBAeHUN
MYHULUNANbHOW YCNyrn, NHPOPMaLMOHHBIM CTeH4aM C o6pasuammn MxX 3anofiIHEHUSA U
nepeyHem LOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCTaBNeHUA KaXAoW MYyHULUMANbHOW
yCNnyru, pasMeLieHNI0 U 0ODOPMIEHNIO BU3YyallbHON, TEKCTOBOA U MY/NbTUMELNAHOM
MHopMaLMM 0 NopsafKe NpefoCcTaB/ieHNd TaKOW YyCnyru, B TOM Yucne K 06ecrneyeHuto
JOCTYMHOCTW ANA WHBANWUAOB YKa3aHHbIX 06BbEKTOB B COOTBETCTBUM C PefepanbHbIM
3aKOHO[aTeNnbCTBOM M 3aKOHOLaTeNnbCTBOM Pecny6/mku TaTapcTaH O couManbHOM 3awuTe
NHBANNLOB

2.14.1. TpepocTaBneHWe MYHUUMNANbHOW YCNYyru OCYLECTBASAETCA B 34aHUAX W
NMOMeLLeHUAX, 060pyL0BaHHbLIX NPOTMUBOMOXAPHOM cucTemom 7 cucTemoi
MOXapoTyLleHNS.

MecTa npuema 3asBuTenein obopyaytTcs  Heobxoammon  mMebenbro  Ans
0(pOpMNEHNA LOKYMEHTOB, MH(OPMALMNOHHBIMU CTEHAAMMN.

2.14.2. B cO0OTBeTCTBMM C 3aKoHogaTenbCcTBOM Poccuiickoin Pegepaynm o
couManbHOW 3aliuTe WHBANWAOB B LUenax 6ecnpenATCTBEHHOro JocTyna K MecTy
npefocTaBNeHUs MYHULMUNANbHOW ycnyru obecneymnBaeTcs:

1) obecneumBaeTcqd  6GecrnpenATCTBEHHbIA  AOCTYN  WMHBaAMAOB K  MeECTy
npefocTaBneHMs MyHuumnanbHowW ycnyrn (yLOOHbIA BXOA-BbIXOL B MOMELEHUA U
nepemelleHune B Ux npegenax);

2) BM3yasibHasA, TeKCToBas W My/nbTUMefuilHas WHoOpMauua o0 mnopsajke
npefocTaBNeHUa MYHUUUMNANbHOW YyCnyru pasmeliaeTcs B YAOOHbIX [ANS 3adBUTENER
MecTax, B TOM YMC/e C YYeTOM OrpaHUYeHHbIX BO3MOXHOCTEW WUHBaNNOB;

3) COMpOBOXAEHME WHBaNNA0B, WUMEKLWMX CTONKMe pacCcTponcTBa QYHKLUM
3peHMa 1N CaMOCTOATENIbHOT0 NepeABUXEHUSA, U OKa3aHUe UM NMOMOLY;

4) BO3MOXHOCTb MOCAaJLKW B TPAHCNOPTHOE CPEeACTBO W BbICAAKW W3 HEro, B TOM
4ynucne ¢ MCNoNb30BaAHUEM Kpecna-KONACKMU;

5) Hagnexauiee pasmeweHne o6opyaoBaHWA U HOCUTeNen UHGopmauymu,
HEeoOXoAMMbIX oA obecrneyeHUs GecnpenAaTCTBEHHOro AOCTyna WHBanUAOB K yc/yram ¢
YUYETOM OrpaHUYEHU UX XXU3HEeLEATEeNbHOCTHU;

6) fybnmpoBaHue Heob6XoAMMOW [N WHBANULOB 3BYKOBOWM W 3pUTENbHOMN
MHpopMaLnm, a TakxKe HaAnNucen, 3HAKOB M MHON TEKCTOBOMW W rpanyeckon nHGpopmaymm
3HaKaMu, BbIMONHEHHbLIMWU peNbe(HO-TOUYEYHbIM WpHUdpTOM Bpalins;

7) [ONycK cyphonepeBofuynka v TU(GIOCYPLONEPEBOSUNKA;
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8) JONyCcK cobaku-NpoBOAHMKA MPU HaNuMyMn [JOKYMeHTa, MOATBepXAatoL
ee cneyunanbHoe ob6y4yeHWe M BblgaBaeMoro no @GopmMe UM B MOpPsAfAKe, KOTOpble
yCTaHOB/IEHbl NpuMKazoM MuHuUcTepcTBa Tpyda W coumnanbHOW 3awuTel POCCUICKOMN
depepaynmm ot  22.06.2015 Ne 386H «O6 yTBEpXAEHUU (HOPMbl  OOKYMEHTA,
noATBepXJawLWwero cneynanbHoe o06y4vyeHne Ccob6GaKM-nNpoBOofHMKA, W MNOpPAAKA ero
Bblaa4vyn».

2.14.3. TpeboBaHMsA B YacTu ob6ecrnevyeHnss AOCTYNHOCTU AN UHBaNUAOB O0ObLEKTOB
B KOTOPbIX OCYL,eCTBNAETCA nNpeAocTaB/ieHne MYHUUMNaNbHOW YyCayru, W CpeacTs,
MCNONb3yeMbIX TMpPU NpefocTaBNeHUU MYHUUUNANbHOW YCNYyru, KOTOpble YyKa3aHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. afMWHWUCTPATUBHOrO pernameHTa, MPUMEHAKTCA K
06beKTam M cpefcTBam, BBeAEHHbIM B 3KCMayaTauuw WAM nNpowejlivM MOLEpHU3auunio,
peKoHCTpyKuuto nocne 1wuong 2016 roga.

2.15. MokasaTtenu LOCTYMHOCTM M KayecTBa MyHULMNANbHOW yCNyrn, B TOM yucre
KONMYeCcTBO B3aMMOLEeNCTBUIA 3afABUTENSA C LO/DKHOCTHBIMU NuLaMy Npu NpesocTaBieHunm
MYHULMUNANbHOW YCAYTN U UX MPOLO/IKUTENBHOCTb, BO3MOXHOCTb MOMYYeHUS
MHopMaLMM O Xof4e npefocTaBNeHUs MYHULMUNANbHOW yCNyru, B TOM 4nucne ¢
MCMNoNb30BaHNEM MH(OPMALNOHHO-KOMMYHUKALWOHHbLIX TEXHO/IOTNIA, BO3MOXHOCTb
NN60 HEBO3MOXHOCTb NMONYYEHUA MYHULMUNANbHON YCNYTX B MHOTOPYHKLUOHANBbHOM
LLeHTpe npefocTaBfieHUd rocyAapCTBEHHbIX U MyHUUMUNAaNbHbIX yCayr (B TOM 4ucre B
NMosHOM 06beme), B NI060OM TeppuTOpMaNbHOM MOApPa3feneHnn opraHa UCMONMHUTENbHO
pacnops4nTeNbHOro opraHa MeCTHOro camoynpas/ieHns, no Bbl6opy 3asaBUTENA
(aKcTeppuTOpUANbHBIA NPUHLKXN), NMOCPEACTBOM 3anpoca 0 NPefoCTaBNeHUN HECKONIbKUX
rocyfapCTBeHHbIX U (MIN) MYHULMNANbHbLIX YCAYT B MHOTO(YHKLUWOHAMbHbLIX LLeHTpax
npeAoCcTaB/ieHNA TOCYAAPCTBEHHbLIX U MYHULUNANbHbLIX YCAYr, NPefyCMOTPEHHOTO
cTtatbeit 15.1 ®depepanbHoOro 3akoHa Ne210-d3 (KOMMNAEKCHbIA 3anpoc)

2.15.1. Tlloka3aTensmu [OCTYMHOCTW MNpefOCTaB/ieHUs MYHULUNaNbHONW YyCnyru
ABNAKOTCA:

pacnosioXXeHHOCTb MOMELLEeHNa, B KOTOPOM BeAeTcA MpUEM, Bbljayvya JOKYMEHTOB B
30He JOCTYMNMHOCTM 06LWECTBEHHOr0 TPaHCMNopPTa;

HanMune Heo6XO4MMOro KONM4YecTBa CMNELMannucToB, a TakXe MNOMELWeHUn, B
KOTOPbIX OCYLLECTB/IAETCA NMPUEM LOKYMEHTOB OT 3asaBUTeNEN;

HannymMe ucyepnbiBawwen wuHpopmayuum o cnocobax, nopagke U Ccpokax
npefocTaBfeHUss MYHUUMUNANbHOW YCNYrM Ha WHMOPMALMOHHbLIX CTeHdax, EauHoM
noptane, Pecnyb6simkaHCKOM nopTane, opuynaibHOM cailTe MyHULUNANbHOTO PainoHa;

OKasaHue nomowu MHBanuam B MPeofoseHUN 6apbepoB, MELAaKUWUX MOoNYyYEHUIO
UMW YCNYT HapaBHe C APYTMMWU nuLamu.

2.15.2. TMokasaTendAMy KayecTBa MNpeAaoCTaBfeHUA MYHUUMNANbHOW  YCNyru
ABNAOTCA:

1) cob6nioeHne CPOKOB rnpuema v pacCMOTPEHUA AOKYMEHTOB;

2) cob6noieHNe cpoKa NoNyvYeHUs pesynbTata MyHULMUNANbHOR YyCNyru;

3) oTCcyTCTBME O0OOCHOBAHHbLIX >anob Ha HapylweHus agMUHUCTPATUBHOTIO
pernaMeHTa, coBeplUueHHble paboTHMKamMu OpraHa;
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4) KO/IMYeCcTBO B3aMMOAENCTBUIA 3afABUTENS C JO/MKHOCTHbIMU nuuamun (6e3 yuyeTa
KOHCYNbTaunm):

B3aMMoaencTeme  3adABUTeNns c paboTHukamm  OpraHa wuwam  MOL,  npwu
npeAocTaB/ieHNN MYHUUUNANbHOW YCYrn OCYLeCcTBAAETCA OAMH pa3 npu npeacTaBieHUn
3aB/IeHNA CO BCEMU HEOOXOLUMbIMU AOKYMEHTAMMU;

OAVWH pa3 B C/yyae HeOO6XOAMMOCTM MONYy4YeHUA pesynbTata MNpefocTaB/eHuUA
MyHUUMUNanbHOWn ycnyrn B OpraHe wam M®L, B ¢dopme 3k3emnnspa 3/1€KTPOHHOIO
LOKYMeHTa Ha 6yMaXXHOM HocuTerne.

MpoAo/MKNTENbHOCTL OLHOTO0 B3aMMOAEWCTBMA  3aABUTeENs C  LO/DKHOCTHbIMU
nMUaMun npu npejocTaBlieHUn MyHULUNANbHOW YCAYrn He npesbiwaeT 15 MUHYT.

3aaBUTeNb BNpaBe OLEHWTb KAa4yeCcTBO MNMpefoCcTaBfieHUAs MYHULMNANbHOW yCnyru c
NMOMOLbI  YCTPOWCTB MNOABWXHOW pagnmoTene)OHHOM CBA3M, C UCNOJIb30BaHWEM
Pecny6/MKaHCKOro noprana, TeEPMUHaNIbHbIX YCTPOWCTB.

2.15.3. Hpopmauma o xofe npefocTaBNeHUs MYHULUNANbHOW YCNYTrn MOXeT 6bITb
nosyyeHa 3asBuUTeseM B JIMYHOM KabuHeTe Ha EguHom nopTtane, Pecnyb6imkKaHCKOM
noptane, B OpraHe, M®L.

2.15.4. MpepocTaBneHne MyHULUNANbHOW YCAYyrn ocyulectsnserca B ntobom ML
no BbIGOpPY 3asABUTENA HE3aBUCUMO OT MeCTa ero XMWUTefbCTBa WMAM MecTa (PaKTU4YecKoro
NPOXWUBaHUA (npebbiBaHUA) Ha Tepputopum Pecny61unku TaTapcTaH no
3KCTEPPUTOPUANBHOMY MPUHLUNY.

MyHuymnnanbHaa ycnyra B coctaBe KOMMNEKCHOr0 3anpoca He npeaocTaBnseTcs.

2.16. ViHble TpeboBaHMA, B TOM YUC/ie YYUTbIBalOLLMEe OCOOEHHOCTY MpeLoCcTaBNeHuns
MYHULUMNANBbHOW YCNYTN N0 3KCTeppUTOpUanbHOMY NpuHumny (B cnyvae, ecnu
MyHUUMNanbHas ycnyra npefocTaBifeTca no 3KCTePPUTOPUanbHOMY NPUHLKNY) U
0COBGEHHOCTW MpefoCTaBNeHUA MYHULUNaNbHOW YCNYTrn B 3/IEKTPOHHOW popme

2.16.1. Mpn npefocTaBNeHUM MYHULUNANBHOW YCNYrn B 3/1eKTPOHHON opme
3aaBUTeNb Brpase:

1) nonyyuTb MHGpOPMaLMIO O NOPAAKE U CPOKax NpefocTaBAeHUS MYHULMNANbHOW
ycnyru, pasmelweHHy Ha EgnHom noprtane, Pecny6ivKaHCKOM nopTane;

2) nopatb 3asaBfeHMe O MNpPeAoCTaB/lieHUN MYHUUUNANbHOW YCNYTU WU WUHbIE
LOKYMeHTbl, HeobXxoauMble AN NpefocTaB/ieHUs MYHWULWUMANbHOW YCAyru, B TOM 4ucne
JOKYMEHTbl M WMH(MOPMaLUNto, 3N1eKTPOHHble 06pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B
COOTBETCTBMM C MNYHKTOM 7.2 4yactu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, c
ncnonb3oBaHuem EauHoro, Pecny6nmMKaHCKOro noprana;

3) nonyyuTb CBefeHUA 0 Xofe BbINONHEHUA 3adABMEHWIA O nNpefoCTaBIeHUN
MYHUUMNANbHOW YCNYrn, NofgaHHbIX B 3/IEKTPOHHON (hopMme;

4) ocywecTBUTb OLEHKY KayecTBa NpefoCTaBNeHUS MYHULUUNANbHOW YCNYTW;

5) nonyuuTb pe3ynbTaT nNpefocTaBAeHMS MYHUUMNaNbHOW ycnyru B Qopme
3/IEKTPOHHOI0 AOKYMEHTA,;

6) nopatb Xanoby Ha peweHune n aeincteue (6es3peincTeme) OpraHa, a TakXxe ero
LO/MKHOCTHbIX nmy, MYHULUNANbHbIX cnyxatmnx nocpeLcTBOM EnunHoro,
Pecny6/nKaHCKOro noptana, nopTtana tefepasbHOM rocyaapCcTBeHHON MHGOPMaLUOHHON
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cuctembl, obecneuymBarowenn npouecc ApocypebHoro (BHecyaebHOro) o06>KanoBaHUS
peweHnn 1 geidctBuin  (6e3feicTBMA),  COBEpPLUIEHHbIX  MNpUM  MpefocTaB/eHUn
rocyfapCTBeHHbIX U MYHULMUNaNbHbIX  YCAYyr  OpraHamu, npeLocTaBALMNMNY
rocygapCTBeHHble M MyHUUMNaNbHble  YCAYru, WX  [O/DKHOCTHbIMW MU amu,
rocyfapCTBeHHbIMWU M MYHULUNANBbHBIMU CAYXaLWUMU.

2.16.2. ®opmupoBaHue 3aABNEHUA OCYLLECTBNAETCA MNOCPeLCTBOM 3amnojiHeHus
3NIeKTPOHHOW  (opMmbl 3adaBneHus Ha EpguHoro, Pecny6iukaHcKom nopTtane 6e3
HEO6X0AMMOCTM AOMNONHUTENbHOW MOAAYn 3aaBNEHUA B KaKOW-1nM60 MHON hopme.

2.16.3. Mpun popmmnpoBaHnmM 3asaBneHns obecnevynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUSA W COXPaHeHWUA 3aABeHUA U WHbIX LOKYMEHTOB,
HEOO6XOAMMBIX ANA NPefoCTaBNEeHUA YCNYTW;

2) BO3MOXHOCTb 3anofIHEHWS HECKONIbKUMU 3aABUTENSAMU OAHOW 3/IeKTPOHHOM
(hbopMbl 3asdBfieHUs npu obpaweHUM 3a ycnyramu, npeanonararvUmMmy HanpaBieHue
COBMECTHOIO 3aAB/IEHUA HECKONIbKUMWU 3afABUTENAMMU;

3) BO3MOXHOCTb NeyaTu Ha O6YMaKHOM HOCWUTEeNie KOMUM 3/1IeKTPOHHOW (opMbl
3anaBNeHNs;

4) coxpaHeHWe paHee BBELEHHbIX B 3/1IEKTPOHHYK (DOPMY 3afBMIEHUA 3HAYEHUIN B
N060AN MOMEHT MO >XXeflaHWI0 MNosb30BaTeNsd, B TOM 4Yucie Mpu BO3HUKHOBEHUM OLWIMNOOK
BBOJA W BO3BpaTe 414 MOBTOPHOro BBOAA 3HAYEHWUI B 3N1EKTPOHHY (DOPMY 3asABNEHUS;

5) 3anonHeHWe nofen 3N1eKTPOHHOW (hopMbl 3adABNEHUA L0 Hayasa BBOAA CBefeHUN
3aaBUTENIeM C UCNOMb30BaHWEM CBefeHUA, pasMeweHHblXx B ECWA, un cBefeHui,
ony6nMKOBaHHbIX Ha EguHom, Pecny6nvMKaHCKOM nopTane, B 4acTW, Kacakulencs
CBefleHWNI, OTCYTCTBYHOWMNX B e4UHON CUCTEME UAEHTUDUKALUM U ayTEHTUPUKALNN;

6) BO3MOXHOCTb BEPHYTbCA Ha /60N U3 3TanoB 3anofIHEHUA 3/1IEKTPOHHON
(hopMbl 3asaBneHMa 6e3 NoTepn paHee BBEAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb JOCTYyMa 3afdBUTENIA K paHee NOoJaHHbIM UM 3aAB/IeEHUAM B TeYeHMue
He MeHee OA4HOrO0 rofa, a TakXXe 4aCTUYHO CROPMUPOBAHHBIM 3aABNEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L, (panee - 3anncb) OCyllecTBAAeTCA
nocpeacTteom EanHoro, Pecny6nnkaHckoro noprtana, Tefie)oHa KOHTaKT-UeHTpa M®LL.

3aaBUTENO MpefocTaBnseTcs BO3MOXHOCTb 3anucy Ha nbble CBOOGOAHbIE AN4
npuema faty v Bpems B rnpefenax yCTaHOBJIEHHOTO B MHOTFO(YHKLMOHaNbHOM LEHTpe
rpauka npuema.

3anucb Ha onpejeneHHyw faTy 3akaHuMBaeTCs 3a CYTKM [0 HACTynJeHUs 3Ton
LaThbl.

Ona  ocywecTBneHns  npefBapuTeNnbHOW  3anucu  nocpeacTtsom  EauHoro,
Pecny6/MKaHCKOro nopTana 3asBuUTent0o Heo6X04MMO yKa3aTb 3anpalivBaemble CUCTEMON
[laHHble, B TOM 4uUcne:

hamMununio, MMa, 0TYECTBO (NPU HANUYUN);

HOMep TenedoHa;

afpec 3NeKTPOHHOW NOYThl (MO XenaHut);

Xenaemyr faty u Bpems npuema.
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B cnyyae HecOOTBETCTBUA CBeAEHWW, KOTOpble coOOWMA 3adBUTENb  MNpwU
npeABapuTesibHON 3anucu, AOKYMeHTam, MpeACTaBAEHHbIM 3asaBUTENeM MNpU NUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYnpyeTCs.

Mpun ocywecTBAeHUN npeABapuTenbHOW 3anucu  3asBUTeNt0 obecneynBaeTcs
BO3MOXHOCTb pacneyataTb TaliOH-NOATBepPXAeHMe. B cnyvae, ecnu 3asaBuTeNb COOOLWMT
afjpec 3N1eKTPOHHOW MOYTbl, Ha YKa3aHHbI afjpec TakXe HanpaBnsetTca MHQopmauus o
NOATBEPXAEHUN NpefBapuTeNbHON 3anUCK C yKazaHWEM fdaTbl, BDEMEHM M MecTa npuema.

Mpu ocywecTBNeHUN MpegBapuUTeNbHOW 3anucu 3adBUTeNb B 0053aTe/lbHOM
nopagke MHGoOpMMUpyeTca O TOM, YTO MpejBapuTenbHas 3anucb aHHYNMPYeTca B Clyyae
ero HesiBKM No mucTeyeHMn 15 MUHYT C HA3HAYEHHOr0 BPEMEHMN Mpuema.

3asaBuTenb B 1It060e BpeMs BNpaBe O0TKa3aTbCA OT MpeABapuTeIbHON 3anucu.

3anpewaeTcs TpeboBaTb OT 3afBUTENIA COBEPLIEHUS WHbIX [AENCTBUIA, KpoMme
NPOXOXAEHUS WUAEHTUDUKaALUM W ayTEHTUPMKALUM B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMM akTamMu Poccuiickoin Pepepaynmn, ykKasaHus Uenum npuema, a TakKxke
npefocTaB/ieHNs CBefAeHWn, HeobXoAMMbIX ANA pacyetTa [ANUTENbHOCTU BPEMEHHOTO
MHTepBana, KOTOpbIA HEOO6X0AMMO 3abpoHMpPOBaTb ANS Npuema.

3. CocTaB, NocneAoBaTeNlbHOCTb W CPOKM BbIMOMHEHNS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MOPSAAKY WX BbIMO/IHEHUS, B TOM YMC/1e 0COGEHHOCTM
BbIMO/IHEHNA aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHON (hopMe, a TaKxe
0CO6EHHOCTUN BbINO/IHEHUS a4MUHUCTPATUBHbIX NpoLeayp B
MHOTOPYHKLNOHANMbHbIX LEeHTpax

3.1. OnucaHune nocneaoBaTeNbHOCTU LEACTBUIA NpU NPefOCTaBNEHNN
MYHULMMANbHOW YCNYru

3.1.1. MpepocTaBfeHne MYHUUMNANbHOW YCNyru BKAKO4YaeT B cebs cnepytouime
afMUHUCTPaATUBHbIE MpoLeaypbl:

1) KOHCYNbTUPOBAHME 3aABUTENS;

2) NpUHATAE WU pacCMOTpeHuMe  KOMMnekKTa [LOKYMEHTOB, MpeAcCTaB/eHHbIX
3a8BUTENEM;

3) HanpaB/fieHWe MeXXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylline B
npeAocTaB/ieHNN MYHULUNANbHOW YCNYTW;

4) NnoAroToBKa pesynbTata MyHUUMNANbHOW yCNyru;

5) 3ak/itoueHne forosopa
6) Bblgaya (HanpaBneHune) 3adBUTENIO pe3ynbTaTa MyHULUWUNANbHOW YCNYTW;

7) ucnpaBneHne TEXHUYECKMX OLLUNBOK.
3.2. OKazaHue KOHCY/NbTalUWn 3a9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOMHEHUA afMUHUCTPATUBHOW MpoueAypbl SBNSAETCS
obpalleHne 3asBUTeNs Mo BOMpPocam, CBf3aHHbIM C NPEeAOCTABMEHWEM MYHULMUMANbHOW
yCcnyru.
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LOMKHOCTHbBIM ~ nnyomMm  (pabOTHWKOM),  OTBETCTBEHHbIM  3a  BbIMONHEHME
aAMUHUCTPATUBHON Npouesypbl, ABNSETCA:

npu obpaweHnn 3aasutens B MO L, - paboTHUK MPL;

npu obpaweHnmn 3aasutend B OpraH - crneuuanuct OpraHa (ganee - 4OMKHOCTHOe
NNL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHUe).

3.2.2. 3afBuUTeNb BMNpaBe 06paTUTbCA 3a KOHCY/NbTauuein O nopagke M CpoKax
npefocTaBNeHUss MyHUUMNanbHON ycnyrn B8 M®LL 1M4HO 1 nNo TeneoHY M 3NEKTPOHHOW
noure.

PaboTHUK M®L, KOHCynbTUpyeT 3afBWUTENA, B TOM 4ucae N0 cocTaBy, (opme
npeAcTaBNAeMOn LOKYMeEHTauuM n Apyrum BOMpocam AN MONYYEeHUS MYHMUUNanbHOWR
YCNyTu.

3aaBUTeNb  MOXET MONYy4YUTb  WUHMOpMauuM 0 NopALKe nNpefoCTaBeHUS
MYHULUMNANbHON yCcnyrn Ha opuymnanbHom camte M®L, http://mfcl6.tatarstan.ru.

AQMUHUCTPATMBHbIE  MpOLEeAypbl, YCTaHaBAWBaeMble  HACTOALWMUM  MYHKTOM,
BbIMONHAKTCA B [leHb obpaleHnsa 3aaBuTens.

Pe3synbTatamu BbIMOJIHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
KOHCy/NbTauua no cocTtaBy, popme npeacTaBisieMOn JOKYMeHTauuuM v Apyrum Bonpocam,
HEOOXOAUMbBIM AN NONYYEHUA MYHULUMUNANbHOW YyCnyru.

3.2.3. 3asBuTenb BNpaBe obpaTuTbca B OpraH Mo TeneoHy M 3NeKTPOHHOW MouyTe,
a TakXe TMONYy4YuMTb KOHCYynbTauutw Ha EpguHoro, Pecnyb6nMkaHCKoM mnopTane, cainTe
OpraHa 0 nopsgke u cpokax MpefocTaBleHUs MYHMUUMNANbHOW ycnyru, B TOM 4ucnae no
cocTaBy, (hopme npeacTaBnsaemMol [LOKYMeHTauuu w Apyrum Bornpocam A8 MONyYeHus
MYHULMUNANbHON yCcnyru.

JO/MKHOCTHOE  NWULO, OTBETCTBEHHOE 33 KOHCY/NbTUpPOBaHWE WHMOOPMUPYET
3aaBUTeNd B COOTBETCTBMM C TpeboBaHuAMM nNyHKTa 1.3.4 agMUHUCTPATUBHOIO
perfameHTa.

AQMUHUCTPATUBHbIE  MpoOUeAypbl, YyCTaHaBNMUBaeMble  HACTOAWWMM  MYHKTOM,
BbIMO/THAKTCA B TeYeHMe Tpex pabouymx AHein co AHS MOCTYN/NeHNs obpaLieHuns.

Pe3synbTatamu BbIMOJIHEHNA aAMUHUCTPATUBHbIX npouegyp ABNAKOTCA:
KOHCy/bTauuu Mo coctaBy, (hopMe NpejcTaBNAeMOil LOKYMEHTAUUN U APYTrMM BOMpocam,
HEOOXOAMMBIM AN MOMYYEHUA MYHUUMUNANbHOW YCNYTW.

3.3. MpuHATUE M PaCCMOTPEHME KOMMNMEKTA JOKYMEHTOB,
npeAcTaBNeHHbIX 3asBUTENEM

3.3.1. Mpunem [OKYMEHTOB AN MpPefoCTaBAeHUS MYHULMNANbHOW YCNyrn uyepes
M®L, nnn yganeHHoe paboyee mecto MPL].

3.3.1.1. 3aasuTenb (NpeacTaBuTeNnb 3aaBuTens) obpawaetca B M®LL ¢ 3anpocom o
npefocTaBfieHUN MYHULMUNANbHOW YyCNYrn U nNpeacTaBnsieT JOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHMK M®L], Beaywnin npmem 3asaBNeHU:

onpefenseT npeameT obpalleHus;

YyOOCTOBEPAET NMNYHOCTL 3aABUTENS,;

MPOBOAMNT NMPOBEPKY MOMTHOMOYUIA NnLa, NOAAKOWEro JOKYMEHTbI;
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NPOBOAUT TMPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pPernaMeHTa;

3anoniHAeT 3N1eKTPOHHY popMmy 3asaBneHus 8 AUC ML,

npy npefocTaBNeHNUUN [OKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 aAMWHWUCTPATUBHOTO
perfnameHta Ha OyMaXHOM HOCUTeNle, OCYLWecTBNAET CKaHWpOoBaHWe MpeAcTaB/ieHHbIX
LOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AUC MOLL;

nepepaeT 3adBUTENIO0 Ha NPOBEPKY W NoAMNuCcaHue,

nocne NoAnNucaHUsa CKaHUpyeT nojgnucaHHoe 3aasnedne B ANC MdL;

3arpyxaet 8 AUIC M®L, foKyMeHTbl, NpeAcTaBfeHHble B 3/1IEKTPOHHON opme unu
3NEeKTPOHHbIe 06pa3bl OTCKAHNUPOBaHHbIX 4OKYMEHTOB, POPMUPYET 3NEKTPOHHOE [eNo;

BO3BpalwaeT NoAgnNMcaHHOe 3asaB/eHNe U OPUTrUHAaNbl 6YMaXHbIX LOKYMEHTOB;

BblgaeT 3aABUTENIO pacnUCcKy B nNpuemMe JOKYMEHTOB.

ALMUHNCTpPaTUBHLIE  MNpouefypbl, YCTaHaB/MWBAEMble HacCTOAWMUM  MYHKTOM,
BbIMONHAKTCA B [leHb ObpaleHns 3aaBuTens.

Pe3ynbTatamMu BbINONHEHUA aAMWHUCTPATUBHbLIX MpoOLeAyp ABAAKTCA: rOTOBOE K
OTnpaBKe 3asaB/ieHNe U nakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®LL HanpaBnsieT nakeT AOKYMEHTOB, MPUHATbLIX OT 3aABUTENS E
OpraH B 31eKTPOHHOM (opmMe (B coCTaBe NMaKeTOB 3/1EKTPOHHbIX AeN) B TEYEHUE OAHOTO0
paboyero gHa co gHs obpaleHnsa 3asaBUTENSA B CTPYKTYpHOe nogpasgeneHne MoLl.

PesynbTatamy BbINOMHEHNA afMUHUCTPATUBHbLIX NPOLELYp ABNAKTCA: 3adBNeHUe U
nakeT JOKYMEHTOB (3/1€KTPOHHOe fefio), Hanpas/ieHHble B OpraH, nocpesCcTBOM CUCTEMBI
3/IeKTPOHHOr 0 B3aMMOfENCTBUA.

3.3.2. Mprvem [OKYMEHTOB ANd NpeaocTaBleHUs MYHUUMNANbHOW YCNYyrun
3NEeKTPOHHON (hopMe yepe3 EAuHbIA, PecnybnmkaHCKMin nopTan.
3.3.2.1. 3asBuUTeNnb ANd nofjayvn 3asBNeHUA B 3NE€KTPOHHOW QoOpMe BbINOMHAET

cnepywuime gencTeus:

BbIMO/IHAET aBTOpPM3aLUIO;

OTKpbIBaeT JOPMYy 3/IEKTPOHHOI O 3asBJ/IEHUA;

3anonHaetr  ¢opmMy  3/IeKTPOHHOro  3adBfieHUA, BK/OYAKOLWY  CBeAeHUs,
Heob6Xxoanmble N 06s3aTeNbHbIE ANA NPEAOCTaBNEeHUA MYHULNUNANbHOW YCNYTW;

npuKpennaeT [OKYMEHTbl B 3/1eKTPOHHOW QOopmMe WAM  3/1eKTPOHHble 06pasbl
JOKYMEHTOB K (D)OpMe 3/IeKTPOHHOT O 3asB/ieHns (Npyu He06X0AUMOCTH);

noaTBepXaaeT (akT O3HAKOMJIEHWA WU corjnacua Cc  YCNoBUAMUM U MOPSAAKOM
npefocTaBfieHNa MYHUUMNANbHOW YCAYyrn B 3/IeKTPOHHOW (opme (ycTaHaBnuBaeT
COOTBETCTBYHLLYH OTMETKY O cOrnacum B popmMe 3/1IeKTPOHHOIO 3asB/IEHUSA);

noaTBepXaaeT LOCTOBEPHOCTb COOOLEHHBIX cBefeHNN (ycTtaHaBnuBaet
COOTBETCTBYHLYK OTMETKY B )OpMe 3/1eKTPOHHOT0 3aABNeHNA);

OTnpaB/fiseT 3ano/IHEHHOE 3/1eKTPOHHOe 3afABfieHMe (HaXMmaeT COOTBETCTBYHOLWYIO
KHOMKY B (DOpPMe 3/1IEKTPOHHOI0 3adABNeHUS);

3/IeKTPOHHOEe 3asB/NeHMe MOLNUCLIBAETCA B COOTBETCTBUU C TpebOBaAHWAMM MNYHKTa
2.5.3 aAMWUHUCTPATUBHOIO pernameHTa,

nony4yaet yBefomMaeHne 06 oTnpaBKe 3/1eKTPOHHOTO 3asABJ/ieHUS.



22

dopmaTHO-N0rnyecKkasds npoBepka CHOPMUPOBAHHOIO 3ampoca OCYLeCTBAsAETCA
eAMHbIM MOPTaNOM aBTOMATUYeCKW Ha OCHOBaHWM TpebOBaHW, onpefensieMblX OpraHom
(opraHusayuein), B npouecce 3ano/HEHUA 3asBUTENIEM KaXAOro u3 nonei 3NeKTPOHHOM
opmbl 3anpoca. lNpu BbIABNEHUUN €LUHBIM MOPTasiOM HEKOPPEKTHO 3aMO0/IHEHHOro noss
3/IeKTPOHHON (hopMbl 3anpoca 3afBUTEeNb YBELOM/ISET O XapaKTepe BbISBJIEHHOW OLWMOKM
7 nopsagke ee  ycTpaHeHus nocpeacTBoMm NH(OPMaLMOHHOTO coobuweHunn
HenocpeACTBEHHO B 3/IEKTPOHHOW (hopme 3anpoca.

AQMUHUCTPATUBHbIE  NpouUeaypbl, YyCTaHaBAMBaeMble HaCTOAWMM  MYHKTOM,
BbIMONMHAKTCA B eHb 06paLleHNs 3adBUTENS.

Pe3ynbTatamu BbIMOJIHEHUSA aAMUHUCTPATUBHbIX npouegyp ABNAKOTCA:
3N1eKTPOHHOE feno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI  3NEKTPOHHOTO
B3aMMO/encTBus.

3.3.3. PaccmoTpeHne Komnaekta AOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOJIHEHWS AaAMUHUCTPATUBHOW Mpouesypbl
ABNSAeTCA  NOCTYMNJieHWe  3adB/IeHUA U WHbIX [AOKYMEHTOB, He0o6XoAUMbIX  ANA
npefocTaBleHNA MYHULNMNANbHOW YCNyrn.

JOMKHOCTHBIM ~ NULO0M (paboTHUKOM), OTBETCTBEHHbLIM  3a  BbIMNOJIHEHUE
aAMUHUCTPATUBHON npoueaypsbl sBndetca cneymnanuct OpraHa (fanee - LO/MKHOCTHOeE
NNLO0, OTBETCTBEHHOE 3a NMPUEM LOKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOE NuULO0, OTBETCTBEHHOE 3a nNpuemM [OKYMEHTOB, B Cc/y4ae
obpalleHns 3aaBUTeNs c 3adaBreHnem B OpraH:

onpefenseT npeameT obpalleHus;

yCTaHaBNMBAET /IMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOSIHOMOYUI NNLa, NOLAIOLWLETr0 JOKYMEHTbI;

NPoOBOAUT TMPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHUAM, YyKa3aHHbIM B
nyHKTe 2.5 aAMWHUCTPATUBHOIO perfsiameHTa, MPOBEPKY COOTBETCTBUA NPeACTaBNeHHbIX
JOKYMEHTOB  YCTaHOB/MIEHHbIM  TpeboBaHuAM  (Hagnexauiee oMopMeHMEe  KONWN
LOKYMEHTOB, OTCYTCTBME B [OKYMEHTaxX MNOAYMCTOK, MPUMUCOK, 3aYEPKHYTbIX C/I0OB W
MHbIX HE OFTOBOPEHHbIX UCNPaBNEHUN);

3anofiHseTr 3/IEKTPOHHYIO Ghopmy 3anaBsieHun B aBTOMaTU3MPOBAHHO
MH(pOPMALUMOHHOW cucTeMe, MNpeAHa3HaYeHHOW [N OKaszaHUA TrOCYAapCTBEHHbIX U
MYHULMUNANbHBLIX YCNYT;

npu npegoctaBNeHUN AOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 aAMWHWUCTPATUBHOTO
pernameHTa Ha OyMaXHOM HOCUTene, OCYLLeCTB/AeT CKaHWpPOBaHWe npefcTaB/ieHHbIX
LOKYMEHTOB;

pacrneyaTbiBaeT 3asaBNeHUE;

nepegaeT 3afBUTE/IO HA NMPOBEPKY N NOLMUCAHUE;

nocne nognucaHnsa cKaHMpyeT NOANUCAHHOE 3aAB/IEHUE;

3arpyxaert B aBTOMATU3NPOBAHHYIO NH(POPMaLNOHHYIO cucTemy,
npefHasHayeHHY [ON9 O0Ka3aHWsA  TOCYLApCTBEHHbIX W MYHUUUMANbHbLIX  YCAyr
OOKYMEHTbI, MNpefcTaB/ieHHble B 3/1EKTPOHHOW ¢opMe WM  3NeKTPOHHble o06pasbl
OTCKaHMPOBAaHHbLIX JOKYMEHTOB, POPMUPYET 3/1IEKTPOHHOE [eno;

BO3BpawaeT nognNucaHHOe 3asaBfieHMe W OpUruHanbl OGyMaXHbIX [OKYMEHTOB

3aABUTENIO;
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BblJaeT 3afBUTE/NI0 PacnucKy B npueme LOKYMEHTOB.

B cnyyae HanmuuMs OCHOBaHWI [ANa OTKasza B NpueMe LOKYMEHTOB AO/DKHOCTHOE
NNLO, OTBETCTBEHHOEe 3a nNpuWeM [OKYMEHTOB, YBELOMSAEeT 3aABUTENS 0 Hannyuu
npenaTCTBUMA AN nNpuemMa 3afBNeHUA W BO3Bpawaetr emy [OKYMEHTbl C 06bACHEHUEM
coflepXaHusa BbIABMIEHHbIX OCHOBaHWN AN O0TKasa B nNpueMe LOKYMEHTOB.

3.3.3.3. JomKHOCTHOe NWULO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB,
MOCTYM/IEHUA AJOKYMEHTOB Ha paCcCMOTPEHUeE:

npucsavBaeT 3asB/E€HUIO HOMEP B COOTBETCTBUM C HOMEHKIATypoil fen u craTtyc
«[lMpoBepKa JOKYMEHTOB»;

M3yyaeT NOCTYNUBLUME 3NEKTPOHHbIE Aefia, B TOM YMUC/ie MPUNOXKEHHbIE 3aABUTESIEM
LOKYMEHTbl B 3/IEKTPOHHOW (hOPMe U 31IeKTPOHHble 06pa3bl LOKYMEHTOB;

NMpoBepsieT KOMMJIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pPa30B LOKYMEHTOB;

nposepseT co6MOAEHNe YCNOBUW [eACTBUTENIbHOCTU 3/IEKTPOHHOW nognucu,
nocpefctsom obpauweHus K EgmHomy noprtany (B c/ayyae, ecnM  3aABUTESIEM
npeacTaB/ieHbl 3/IEKTPOHHbIE JOKYMEHTHI, nognucaHHble YCUNTIEHHOW
KBaNNMULMPOBAHHOW 3/IEKTPOHHON NOLMUCHID).

Mpy HanMyMm OCHOBAHWIW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTta, MOAroTaB/MBaeT MNPOEKT pelweHMs 06 OTKase B nNpuemMe [LOKYMEHTOB,
HEeoOX0AMMbBIX ANS NpefoCcTaBNeHUAs MYHULUNaNbHOW YCNYIu.

B cnyyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaNU(pULUMPOBAHHOW
39NeKTPOHHON MOANUCK BbIAB/NEHO HeCOONIOeHNEe YCNOBUI ee LeACTBUTENbHOCTU, NPOEKT
peweHna 06 oTKase LO/DKEH cofepXaTb MYHKTbl cTatb 11 depepanbHOro 3akoHa Ne 63-
@3, KOTOpble NOCNYXXUIN OCHOBaHUEM ANA €ro NPUHATUA.

MpoekT peweHns 06 oOTKase B nNpuemMe [LOKYMEHTOB, He0b6XOoAWMbIX [ANf
npefocTaBNeHNs MYHULUUNANbHOW YCNYyru, ¢ yKasaHMeM NpuUYMH OoTKasa (B cnyvae, eciu
OCHOBaHUA [N O0TKaza B MpueMe [OKYMEHTOB, He0oOXoAWMbIX [ANA MpefocTaBNeHUs
MYHULMUNANbHOW YCNYTrW, CBA3aHbl C HapyLeHWeM YCTAHOBJ/IEHHbIX TPebOBaHWN K Takum
JOKYMeHTaMm, OCHOBaHWS AN O0TKasa B MpueMe [OKYMEHTOB [OJ/DKHbl COfepXaTb
MH(pOPMAaLMIO O HaMMeHOBaHWW [OKYMEHTOB (MH(MOpMauuu, CBeAEHWI), KOTOpble He
npeAcTaBneHbl, CcofepXaT HeAoCTOBepHble W (UAM) MNPOTUBOPEYUBBLIE  CBeAEHUA,
0(hOpM/IEHbI C  HapylleHMem YCTaHOBMEHHbIX TpeboBaHWW), HanpaBndeTca  Ha
corjacosaHve B YCTaHOBJIEHHOM MOpPfAAKe TMNOCPeACTBOM CUCTEMbl  3/1IEKTPOHHOTO
NOKYMeHTOoO6OpOTa.

CornacoBaHue npoekTa peleHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOAMMBIX
AN NpefoCTaBNeHUA  MYHULMNANbHOW  yCNyru,  OCyWecTBAAeTcAs B NOpALKe,
npegycMoOTpeHHOM MYHKTOM 3.5.3 afMWHUCTPATUBHOIO perjamMeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHWii Ana oOTKasa B MNpueMe [JOKYMEHTOB,
npefyCMOTPEHHbLIX MYHKTOM 2.7.1 afMWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE NnL0,
OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB, B TeyeHWe OfHOro paboyero AHA CO [JHA
NOCTYM/IEHNA 3asBNeHWA, HanpaBnsfeT 3afBUTENO, YKa3zaHHbIM B 3asaB/eHUM Ccrnocobom,
yBeLOMNeHWe O MOCTYMNNeHUU 3afABNeHUsA, COAepXkaliee BXOAAWMA perucTpaymoHHbIN
HOMep 3asBfeHus, faTy noJAy4vyeHUs 3afBleHWUsA, MepevyeHb HaMMeHOBaHWN (hainos,
NpeAcTaBNeHHbIX K HeMYy [OKYMEHTOB, AaTy MONYyYeHUs pe3ynbTata MYHULWUNANbHOMW
YCNyTu.

nocne
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3.3.3.4.  WcnonHeHne npouefyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
AaOMUWHUCTPATUBHOIO0  perfiamMeHTa, npu HaMM4YUM  TeXHUYeCKOMU BO3MOXHOCTH
OCYLLeCTBNAETCA B aBTOMATUYECKOM pPeXume C MUCNOoNb30BaHMEM aBTOMATU3NPOBAHHOW
MH(POPMALMOHHOW CUCTeMbl, MNpeAgHasHaYeHHOW [NA OKa3aHWA TOoCyAapCTBEHHbIX W
MYHULNNANbHBIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE nNpouefypbl, YycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbIMOSIHAKOTCA B TeYeHMe OAHOro paboyero gHA CO AHA
NoCTyn/neHna 3a8BNIEHNA Ha PacCMOTPEHME.

Pe3ynbTataMu BbINONHEHUA aLMUHUCTPATUBHBLIX Mpouesyp ABAAKTCA: MPUHATLINA
Ha paccMOTpeHWe KOMMJEKT [LOKYMEHTOB WAM MNPOEKT pelweHUsa o6 oTKasze B Mpueme
AOKYMEHTOB, HEO6XOAMMbBIX ANA NPeAoCTaBNeHN MYHUUMUNANbHOW YCNYT W,

3.4. HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCcOB B OpraHbl, y4acTBytouue B

npeAocTaB/lieHNN MYHULUMANbHOW YCNYTW.

3.4.1. Cnyyam ©  nopagoK  npefocTaBNeHUMs  MYHULMNANbHOW  ycnyrm B
ynpexaatowem (MPoOakTUBHOM) pexnme.

MpepocTaBfeHne MyHUUMNANbHOW ycnyrm B ynpexpgatouwem (MpPoakTUBHOM)
pexxmme He MpPefyCcMOTPEHO.

OcHOBaHMeM Hayana BbIMONHEHUA aAMUHUCTPATUBHOW NpoOUEAYpPbl ABAAETCH
Nnony4yeHue L[O/MHKHOCTHbIM unLoM (paboOTHUKOM), YMONHOMOYEHHbIM Ha BbIMO/HEHUE
aAMWUHUCTPATUBHON npoueaypbl, OT JOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuemM LOKYMEHTOB, NPUHATbLIX OT 3aABUTENA LOKYMEHTOB.

LOMKHOCTHLIM ~ nnuyom  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHUE
aAMUHUCTPATUBHON npouefypbl, ABnsetTca cneyumanuct OpraHa (fanee - AO/MKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3aMpoCcoB).

3.4.2. JO/MKHOCTHOE NULO0, OTBETCTBEHHOE 3a HamnpaB/ieHWEe MeXBeLOMCTBEHHbIX
3anpocoB, (GopmupyeT W HanpaBnseT B 3/EKTPOHHOW (opme NOCPeACTBOM CUCTEMBI
MEXBEJOMCTBEHHOI0 3/1€KTPOHHOI0 B3auMMoOAencTBMAa (NpU OTCYTCTBUU TEXHUYECKOMU
BO3MOXHOCTM - MWHbIMKM cnocobammn) 3anpocbl O MNpPeaoCTaBNeHUN [OKYMEHTOB U
CBefleHNI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 afMWUHUCTPATUBHOIO pernameHTa.

AQMUHUCTPATUBHbIE  Npouefypbl, YCTaHaBAWBaeMble HaCTOALWMM  MYHKTOM,
BbIMONMHAKTCA B leHb NPUHATUA 3asB/EHNA HA PacCMOTpPeHuUe.

PesynbTtatamu BbIMOJIHEHUSA aAMUHNCTPATUBHbIX npouegyp ABNAKOTCA:
HanpaB/fieHHble B OpraHbl Bnactm u (UnM) nNOABEAOMCTBEHHbIE OpraHam BacTu
opraHusayuy 3anpochl.

3.4.3. CneymanncTtbl NOCTaBLUIMKOB AaHHbIX HA OCHOBaHWM 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOr0 3/1€KTPOHHOrNo0 B3aMMOAENCTBMA, NpPeAoCTaBNAlT
3anpawuBaemMble [OKYMeHTbl (MH(OpMauu) WM HanpaendawT yBejoMaeHUs 006
OTCYTCTBUU [OKYMeHTa W (MnnM) wuHpopmaynmn, HeoOXoLUMbIX ANd npepocTaBieHuns
MYHUUMUNaNbHOW ycnyru (ganee - ysefomieHne 06 oTkase).

AQMUHUCTPATUBHbIE  Npouefypbl, YCTaHaB/IMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMONHSAKOTCA B TE€YEHME NATU AHEN CO AHA NOCTYN/NEHMA MEeXBEeLOMCTBEHHOr0 3anpoca B
opraH wanM opraHusayunio, npefocTaBnawowme LOKYMEHT M MHMOOPMALUIKO, €CNn WHble
CPOKM MOAFOTOBKM W HanpaBleHWS OTBeTa Ha MeXBeJOMCTBEHHbIA 3anpoc He



yCTaHOB/MeHbl  (hefepafibHbIMKW  3aKOHaMW,  NPaBOBbIMW  aKTaMu MpaBuTenbcTBa
Poccuiickon depepaumm N NPUHATBIMW B COOTBETCTBUM C (PepepasbHbIMU  3aKOHaMU
HOpPMaTUBHbLIMU NPaBOBbIMK akTaMu Pecnybnmku TaTapcTaH.

Pe3ynbTtatamu BbINOMHEHUA agMUHUCTPATUBHLIX MPOLEAYP ABMAAKTCA: LOKYMEHTbI
(cBefeHnst), HeobxoAMMble [ANA  MPeLOCTaBNEHMA  MYHuUUMUNanbHOW ycnyru, nubo
yBefoMneHne 06 O0TKase, HanpaB/eHHble [O/DKHOCTHOMY /WUy, OTBETCTBEHHOMY 3a
HanpaB/ieHMe MeXBeLOMCTBEHHbIX 3aMpOCOB.

3.4.4. [0OMKHOCTHOE NULO, OTBETCTBEHHOE 3a HamnpaB/ieHWE MeXBEeLOMCTBEHHbIX
3anpocoB:

nony4yaet 3anpalinBaemble 4Yepe3 CUCTEMY MEXBEeLOMCTBEHHOr0 3/1eKTPOHHOTIO
B3aMMOJENCTBMA  [OKYMEHTbl  (CBefeHusa), HeobxoAumble And  npegocTaB/ieHUs
MYHUUMNaNbHOW ycnyru, nubo yBegomiaeHne 06 OTKasze NpPU OTCYTCTBUM [OKYMEHTa U
(nnn) nHpopmaynu;

npyv HaaM4yMM OCHOBaHWI, MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHWUCTPaTUBHOIO
pernameHTta, MNOAroTaBAMBaeT MPOEKT pelweHNsa o6 OTKase B nNpueme [OKYMEHTOB,
HEOO6XOAMMBIX ANA NPefoCTaBNeHUA MYHULUMNANbHOW YCNYru.

MpoekT peweHns 06 OTKaze B MNpueMe [OKYMEHTOB, HeO0O6XOAMMbIX ANs
npeaocTaB/ieHNs MYHUUMUNaNbHON YCNYyru, C yKazaHWem MPUYMH OTKasa (B c/liydae, ecnu
OCHOBaHUA [ANs O0TKasa B MpueMe [OKYMEHTOB, He06X0AMMbIX ANA MpefocTaBneHUs
MYHULUMUNANbHON YCNYru, CBsi3aHbl C HapyLWeHWEeM YCTAHOB/EHHbIX Tpeb6OBaHUA K Takum
LOKYMEHTaM, OCHOBaHMA [ANf O0TKasa B MNpuemMe [OKYMEHTOB [AOJ/DKHbl COAEepXaThb
MH(pOPMaLMUID O HaMMeHOBaHWUW [OKYMeHTOB (MHMopMauuu, CBeAEHWI), KOTOpble He
npeacTaBieHbl, COAepXaT HeAOCTOBEpPHble U (MAM) NPOTUBOPEYUBBLIE CBEAEHUA,
0(hOpMAEHbI C HapylleHMeM YCTaHOB/IEHHbIX TpeboBaHWW), HanpaBndeTca  Ha
cornacosaHve B YCTaHOB/IEHHOM TMOpPsAAKe MOCPeACTBOM CUCTEeMbl  3/IEKTPOHHOTO
LOKYMeHTOO6OpOTA.

CornacosaHue npoekrta peweHUs 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefocTaBNeHUAs  MYHMUMNanbHOW — ycnyru,  OCywecTBAseTcs B NOpsAAKe,
npeLycMoTpeHHOM MYHKTOM 3.5.3 afMUHUCTPATMBHOIO persaMeHTa.

AQMUHUCTPATUBHbIE  Mpouefypbl, YCTaHaB/IMWBaeMble HaCTOAWMM  MYHKTOM,
BbIMONHSAKTCA B leHb MONYYEHUS CBELEHWUI MO MeXBeLOMCTBEHHbIM 3anpocam.

Pe3ynbTtatamu BbIMO/HEHUA agMWUHUCTPATUBHBLIX MPOUEeAYp ABAAKTCA: AOKYMEHTHI
(cBefeHnst), HeobXxoauMMmble AN NpPefoCTaBNeHUA MYHUUUNANbHOW YCAYrU, MNPOEKT
peweHna 06 O0TKase B MpuemMe [OKYMEHTOB, He0OXOAMMBbIX [ANA NpefocTaBAeHUA
MYHULUMUNANbHON YyCNYTW.

3.4.5. cnonHeHune npoueayp, yKa3aHHbIX B NyHKTax  3.4.2, 3.4.4
aAMUHUCTPATUBHOTO perfnameHTa, npu HaMuMMm  TeXHUYEeCKOM BO3MOXHOCTU
OCYLLeCcTBNAETCA B aBTOMATM4YeCKOM pPeXumMe C MCNONb30BaHMEM aBTOMAaTU3MPOBAHHOWN
MHPOPMAaLMOHHON CUCTeMbl, nNpeAgHa3sHaYeHHOW [NA OKaszaHud TroCyLapCTBEHHbIX U
MYHULMUNANbHBIX YCAYr, B TOM 4YMCNe C MOMEHTa perncrpaynm 3adBneHUs B COOTBETCTBUU
C NYHKTOM 2.13 agMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MaKcumanbHblAi  CPOK BbINOSIHEHUA  aLMWUHUCTPATUBHBLIX  Npoueayp,
yKa3aHHbIX B MNyHKTe 3.4 afMWHWUCTPATUBHOIO pernameHTa, cocTaBifeT NATb paboymx
LHen.
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3.5. MoproTtoBKa pesynbTaTta MyHULUNANbLHON YCAyru

3.5.1. OcHOBaHMeM Hayana BbIMO/HEHUA afMWHUCTPATUBHOW NpoLeAypbl ABNAETCS
MOCTYNJieHue OT  [LOJ/IXKHOCTHOrO nmua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeJOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB  (CBefeHUN), HeoOXoAMMBIX  ANS
npeLOCTaBNEHMA MYHULUMUNANbHON yCNyru.

OOMKHOCTHLIM  INLLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE AAMUHUCTPATUBHOWN
npoueaypbl, Asnderca cneynannct OpraHa (ganee - 4O/MKHOCTHOE NINLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTa NpefoCTaBleHMA MYHULUNANbHON yCnyru).

3.5.2.  [Oo/KHOCTHOE NuULOo, OTBETCTBEHHOE 3a MOArOTOBKY  pe3yfbTaTa
npeaocTaBfeHNS MYyHUUUNANbHOW YCNYTK:

paccmaTpuBaeT C(HOPMUPOBAHHbLIA KOMMNAEKT [OKYMEHTOB, HeO6XOAMMbIX AN
npefocTaBfieHNs MYHULUNANbHOW YCNYTW;

npyv BbISIBIEHWW OCHOBaHWIW [N OTKasa B MNpefoCTaBNeHUU MYHUUUNANbHOWN
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOrO pernameHTa, NOAroTaB/MBaeT
NMPOeKT peweHns 06 0TKase B NpefoCTaBAEHUN MYHULUMNANbHOW YCAYru;

B C/ly4yae OTCYTCTBMSA OCHOBaHW Ans OTKasa B NpefoOCTaBNeHUUM MYHWULMUMANbHOMN
yCcnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 afMWUHWUCTPATUBHOIO pernamMeHTa, no uUtoram
pacCMOTpPEHUA [OKYMEHTOB, HEOOXOAMMBbIX [ANA MpPefocTaBleHUs MYHUUMNanbHOM
ycnyru, noArotaBNMBaeT MNPOEKT pacnopsXeHus no OQOPMNAEHUID [OKYMEHTOB U
oopmMmnsieT pacrnops>KeHue;

Hanpasnser NOArOTOB/IEHHbIE NPOEKTHI pesynbTaTa npefocTaB/ieHNS
MYHUUMNANbHOW YCNYrM Ha cornacoBaHue B YCTaHOB/MIEHHOM nopsiike MNOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO AOKYMeHTOO06OpOTA.

AOMUHUCTPATUBHbIE  Npoueaypbl, YyCTaHaB/IMBaeMble  HACTOAWWM  MYHKTOM,
BbIMONMHAKTCA B TeyeHWe pABYX pabouymx fAHeld C MOMEHTa MOCTYMN/ieHUSs OTBETOB Ha
MeXBeLOMCTBEHHbIe 3aMpochl.

PesynbTatamy BbIMOJMIHEHUA aAMWUHUCTPATUBHbLIX MPOLEAYpP SABAAKTCA: NPOEKTHI,
HanpaBJ/ieHHble Ha corsacoBaHue.

3.5.3. CornacoBaHue U1 nofnucaHue MNpOeKTa pe3ynbTata npepocTaBieHns
MyHUUUNanbHon  ycnyrn  (panee - NPOeKTbl  AOKYMEHTOB)  OCYLLeCTBseTCH
pYKOBOAWUTeNeM CTPYKTYPHOro nogpasfeneHnsa, OTBETCTBEHHOro0 3a MNOAFOTOBKY
pes3ynbTata MyHuumunanbHou ycnyru, Pykosoamutenem OpraHa.

MOArOTOB/MIEHHbIE MPOEKTbl A4OKYMEHTOB, MMeEKLWMe 3aMmeyaHUs, BO3BpaLLAOTCA Ha
[OpaboTKy numuy, OTBETCTBEHHOMY 3a MOAIFOTOBKY pe3yfnbTaTa MYHULUNANbHOW YyCNyru.
Mocne ycTpaHeHMs 3amMeyaHWin MNpPOeKTbl [OKYMEHTOB MOBTOPHO MepejarTca And
cornacoBaHua v nognucaHus.

PykoBoguten OpraHa npu pacCMOTPEHUN TMPOEKTOB A[OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa LO/MKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOJ/IHEHUA aAMUHUCTPATUBHbLIX NpoLeAyp, UX NOCNeA0BaTe/IbHOCTU U MOHOTHI,
Hanuumsa CcornacoBaHMM YMNOMHOMOYEHHbLIX [AO/MKHOCTHbLIX nuy OpraHa B CcuUcTeMe
3/IeKTPOHHOI0 JOKYMeHToob6opoTa.

B  cnyuae BbIABJIEHUSA HapyLweHn N’ B 4acTu CPOKOB BbIMOJIHEHNSA
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aAMUHUCTPATUBHLIX nNpouefyp, WX NOCNefoBaTeNbHOCTM W MOAHOTbI PyKoBOAMTENb
OpraHa nHULUnpyeT NpuUBAEYEHNE K OTBETCTBEHHOCTM NUL, LONYCTUBLUNX HapYyLUIeHUd, B
COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO perfaMmeHTa.

ALMWUHNCTPaTMBHbLIE MNpoueaypbl, YyCTaHaB/lIUWBaeMble  HacTOAWMM  MYHKTOM,
BbIMONHAKTCA B TeYeHWe OAHOro paboyero gHs.

Pe3ynbTatamu BbINOJIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP SABAAKTCA: peweHne 06
O0TKase B NpefOCTaBAEHUN MYHULUNANbHON YCNYTU, YTBEPXAEHHOE pacrnopsXeHue.

3.5.4. cnonHeHune npoueayp, YKasaHHbIX B NYyHKTax  3.5.2,
aAMUHUCTPATUBHOTO pernameHTa, npu HaM4mm  TeXHUYECKOW BO3MOXHOCTH
OCYLLeCTBNAETCA B aBTOMATMYECKOM peXumMe C MUCNoNb30BaHMEM aBTOMATU3NPOBAHHOW
WH(POPMALMOHHOW CUCTeMbl, NpeAgHasHaYeHHOW [N OKa3aHWA T[OCYAapCTBEHHbIX W
MYHULUNANbHbIX YCNYT.

MaKCuManbHbI CPOK BbIMNOMHEHUA aAMWUHUCTPATUBHbLIX MNpoueayp, YKasaHHbIX B
NyHKTe 3.5. aAMUHUCTPATMUBHOIO pernameHTa, coctaBnset 3 paboumx AHS.

3.6. 3ak/loueHne forosopa nepegavym Xnnoro nomMeweHns B CO6CTBEHHOCTb 3aABUTENIO

3.6.1. OcHoBaHMeM Hayana BbIMONHEHUA agMUHUCTPATUBHOW NpoOLEAYpPbl ABNsSETCS
YyTBEPXXAEHNEe NMOCTAaHOBNEHUA O MPUeMe paHee NPUBATU3INUPOBAHHOTIO XWIOT0O MOMELLEHUSA
B MYHULMNaNbHY COBCTBEHHOCTb.

[JOMKHOCTHLIM  NIMLOM, OTBETCTBEHHbIM 32 BbIMNOJHEHME AAMWUHUCTPATUBHOM
npoueaypbl, ABngerca cneumanuct OpraHa (ganee - JO/DKHOCTHOE NINLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTa NPefoCcTaBNeHUs MYHULUNANbHON yCNyru).

3.6.2. [Jo/mDKHOCTHOE MU0, OTBETCTBEHHOe 3a TMOArOTOBKY  pes3ynbTrata
npeAocTaB/ieHNs  MYHUUMNaNbHOW  YCAyru, TOTOBUT [OroBOp Mnepejayn  >XWAoro
nomMelweHns B CO6CTBEHHOCTb 3adABUTeNtO (fanee - AOroBop).

AQMUHUCTPATUBHbIE  MpOLeAypbl, YCTaHaB/MBaeMble HaCTOAWMM  MYHKTOM,
BbIMOMIHAKOTCA B Te4yeHuMe OfLHOro paboyero JHA C MOMEHTA Bbl4ayn 3adaBUTENIO
pacnopsxeHus.

Pe3ynbTataMmy BbINOSIHEHUSA aAMWUHUCTPATUBHbLIX MNpoueayp HABNAKTCA: LOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHue ¥ noanuMcaHne [Oroesopa OCYLWECTBAAETCA PYKOBOAWUTENEM
CTPYKTYpPHOTO nogpasfeneHus, OTBETCTBEHHOIO 3a NOArOTOBKY pesynbTarta
MYHUUMNanbHON ycnyru, Pykosogutenem OpraHa.

AQMVUHUCTPaTUBHbIE  Npouefypbl, YCTaHaB/MBaeMble HaCTOAWMM  MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe 04HOro paboyero gHS.

PesynbTtatamu BbIMOJIHEHNSA aAMUHUCTPATUBHbIX npouegyp ABNAKOTCA:
noAanuMcaHHbIN fOrosop.

3.6.4. [JomKHOCTHOe /NULO, OTBETCTBEHHOe 3a MNOArFOTOBKY  pe3yfbTaTta
npefocTaBNeHUss MYHUUMNaNbHOW YyCNyru, u3BelaeT 3aaButens (ero npeacrtasutens) o
Heo6xoAMMOCTM nNoANUWCaHWs f[OroBopa CcnocoboM, YyKa3aHHbIM B 3asfB/ieHUU, O
pesynbTaTe NpefocTaBfieHUs MYHULWUNANbHOW YCAYrM M O BO3MOXHOCTW MONYYEHMUA
pe3ynbTaTa npefocTaBneHUss MyHULMNanbHoM ycnyru B OpraHe uam 8 M®LL.

3.5.3.
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AQMUHUCTPaTUBHbIe  MpoueAypbl, YCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOMHSAOTCS B fleHb NOANMUCAHUS AOroBOpa pykoBoauTenem OpraHa.

Pe3synbtatamu BbIMOTHEHUSA aAMUHUCTPATUBHBIX npoueayp ABNAKOTCA:
yBeAOM/IeHNe 3adABUTENS.
3.6.5. cnonHeHune npoueayp, yKa3aHHbIX B NyHKTax  3.6.2, 3.6.3.

aAMUHUCTPATUBHOFO  pernameHTa, MNpuM  HaAU4yMM  TEXHUYECKON  BO3MOXHOCTHU
OCYLLeCTBNAETCS B aBTOMATMYECKOM peXWMe C WCMNOoNb30BaHMEM aBTOMATWM3WPOBAHHOW
MH(OPMALLMOHHOW CUCTEMbI, NpeAHa3HAYeHHOW [ANS O0KasaHWS TOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MaKCcUManbHbIA CPOK BbLIMOMHEHUS AAMWHUCTPATMBHBLIX Mpoueayp, YKas3aHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO pernamMeHTa, COCTaBNAET fBa pabouux AHs.

3.7. Bbigaya (HanpaBneHune) 3afBUTENIO pe3ynbTaTa MyHUUUNANbHOW yCnyru

3.7.1. OcHOBaHMeM Hayana BbIMONHEHUS aAMWUHUCTPATUBHON Npoueaypbl ABNAETCA
nonyvyeHne [O/MKHOCTHLIM JINLOM, OTBETCTBEHHbIM 32 BbIMONHEHWE aLMUHUCTPATUBHOWN
npouegypbl, 4LOKYMeHTa, NOATBEPXKAAOLWEro NpefocTaBleHne MyHULUNanbHOW YCNyru.

LOMKHOCTHBIM  NIMLOM, OTBETCTBEHHbIM 32 BbIMNONHEHWE A4MWUHUCTPATUBHOM
npouenypsl, asndetca cneymnanuct OpraHa (fanee - LO/MKHOCTHOE /INLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTa NPefoCTaBNeHUS MYHULMUNANbHON yCnyru).

3.7.2. [O/MKHOCTHOE MU0, OTBETCTBEHHOe 3a MOArOTOBKY  pe3ynbTata
npefocTaBNeHUss MYHULMUNANbHON YCNYTN:

obecrneymBaeT permcrpayuio forosopa, NoAMUCaHHOro pykosogutenem OpraHa, B
XXypHane perucTpaymm M BHECEHMe CBefleHMA 0O pe3ynbTaTe nNpefocTaBieHuUA
MYHUUMUNANbHON yCcnyrn B MNOACUCTEMY BefeHUS [OKYMeHTauuu aBTOMaTU3MPOBAHHOWM
MH(POPMALNOHHOW CUCTeMbl, MNpeAHasHaAYeHHOW [ANA OKa3aHMA T[OoCyAapCTBEHHbIX W
MYHULUNNANbHbIX YCNYT;

BblgaeT 3adBUTe/0 4OT0BOP MOJL POCMUCH.

3afaBUTeNb MOANUCLIBAET AOT0BOP B ABYX 3K3emnaapax u nepefaeTt LOIKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a MOAIFOTOBKY pe3ynbTaTa MNpefocTaB/ieHUs MYHULUNANbHOMN
yCnyru.

[JOoMmKHOCTHOEe NULO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefocTaBieHUd
MYHUUMNANbHOW YCNyru, nNONYy4YMB MNOANUCAHHbIE AO0rOBOpa BbIAAeT 3afABUTENIO Tpwu
aK3emnndpa gorosopa Ans nognucu. llocne nognucaHua [Orosopa, BblgaeT 3adABUTENtO
OAMH 3K3eMNnnap gorosopa.

ALMUHNCTpPaTUBHLIE MNpouefypbl, YCTaHaB/NIUWBaeMble HAaCTOALWWUM  MYHKTOM,
BbIMO/THAKTCA B leHb NPUOLITUA 3a8BUTENS.

PesynbTtatamy BbIMNOMHEHUSA afAMWHUCTPATUBHbLIX Npoueayp ABNAKTCA: BblAaHHbIE
3aABUTENIO L0T0BOP.

3.7.3. Mopapok Bblgayu (HanpaBneHus) pesynbTaTa npegocTaBneHuns
MYHULUNANbHOW YCNYTU:
3.7.3.1. Mpn obpaweHUn 3asBUTeNs 3a pe3ynbTaTOM MYHWULMUNAaNbHOW YCNyrn B

M®L, paboTHUK M®L| BbigaeT 3adBUTEN0 pe3ynbTaT MYHULUMNANbHON ycnyru B gpopme
aK3eMnnapa 3NeKTPOHHOro [OKYMeHTa Ha OymMaxHom HocuTene. [lo TpeboBaHuto
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3a9BUTENA BMECTE C 3K3EMMIAPOM 3/IEKTPOHHOTO LOKYMEHTa Ha OYMa>HOM HOCUTene emy
npefocTaBNAeTCAd 3K3eMNAAp 3MEeKTPOHHOrO JOKYMEHTa NyTem ero 3anucyu Ha CbeMHbIR
HOCUTEeNb WHMOPMaLWN WAM HAMPaBNeHUA 3K3eMnadapa 3/IEKTPOHHOIO0 [AOKYMEHTa [0
9NeKTPOHHON MouTe B agpec 3aasuTensa. lNpu 3anncyM Ha CbeMHbIA HOCUTENb MH(OpMaLun
NN HanpasfieHUU 3K3eMnaspa 3/1IeKTPOHHOro LOKYMeHTa, Ha OCHOBe KOTOPOro cocTaBsJfieH
9K3eMNNAP 3/IEKTPOHHOI0 [LOKYMeHTa Ha OyMaXXHOM HOCWUTene, Mo 3MeKTPOHHOW nouyTe
WOEHTUYHOCTb TaKOro 3K3emMnnsapa 3/1eKTPOHHOr0 LOKYMEHTa 3K3eMNAApy 3/1EKTPOHHOTO
LOKYMeHTa Ha OyMaHOM HOCUTese 3aBepseTCas YMNOSHOMOYEHHbIM COTPYLHUKOM C
MCNONb30BaAHWEM YCUNEHHOW KBanU(pULUPOBAHHOW 3NEKTPOHHOW MOANUCH.

ALOMWHUCTPaTUBHbIE  NPOUEAYPbl, YCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TMOPALKE OYepefHOCTW, B [eHb nNpuUObLITUA 3a9BUTENIS B  CPOKW,
YCTAHOBJ/IEHHbIE pernaMeHToM pa6oTel MOL].

Pe3ynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHLIX MpoLefyp ABNAKTCA: (Pukcauua
(bakTa Bblfayn pesynbTata npeaocTaBNeHUs MyHuuuMnanbHon ycnyru B ANC MOL,
pe3ynbTaT NPefoCTaBNeHUSs MYHULUNANbHOW YCNYTU, BblAaHHbIA 3a9BUTENIO.

3.7.3.2. MMpwn obpalweHnn 3a89BUTENA 3a Pe3yNbTaTOM MYHULMUNANbHON YyCnyrn yepes
EavHbI, Pecnyb6bnuvkaHCKuiA mnopTan 3asBUTEN0 B JINYHbIA KaBWHET aBTOMaTUYECKM
HanpaBnseTcs 39NEKTPOHHbIN obpa3  [JOKYMeHTa, ABnfwoLwerocs pesynbTaTtom
npefocTaB/ieHNs MYHULMUNANbHOM ycnyrn, NoANUCaHHbIN YCUNEHHOM
KBanMpuUuMpPoOBaHHOW 3/IEKTPOHHON MOAMUCHI0O YMNOJHOMOYEHHOI0 [AO/DKHOCTHOrO unua
OpraHa (OpraHom).

AQMUHUCTPATUBHbIE  MpoUefypbl, YCTaHaB/MBaeMble HaCTOAWMM  MYHKTOM,
BbIMO/HAKOTCA B [eHb MOANWCaHWA [OKYMeHTa, MOATBepXalLWero npefoctaBieHue
(0oTKasz B npefocTaBNeHUN) MYHUUMNANbHOW YCAYrn, YNOJIHOMOYEHHbIM AOJIXXHOCTHbBIM
nnyom OpraHa (OpraHom).

Pe3synbTatamu BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpaBneHue (nNpejocTaBfeHMe) C WUCNONAb30BaHMeM EpauMHOro, Pecny6amMKaHCKOro
noptana 3afBUTENI0 AOKYMeHTa, MNOATBEPXAaloLwWero npefocTaB/eHne MYHULUMNANbHOW
ycnyru (B TOM ymMcne 0TKa3 B NMpefoCTaBNeHUNn MYHULUNANbHON yCyru).

3.7.3.3. Mpn ob6paweHnn 3aaBUTeNs 3a pe3ynbTaTOM MYHWULWUMNANbHOW YyCNyrn B
OpraH, [O/MKHOCTHOE /UL0, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHue) [OKYMEHTOB,
BblJaeT 3afABUTe/NIl0 pe3ynbTaT MYHUUMMANbHOW ycnyru. [lo Tpeb6oBaHWIO 3asBUTENA
BMECTe C 3K3eMNIApoOM 3/IEKTPOHHOIO0 [OKYMEHTa Ha OYyMaXHOM HOCUTene emy
npesocTaBNAeTCAd 3K3eMNAApP 3/1eKTPOHHOI0 LOKYMEHTa NyTem ero 3anucu Ha CbeMHbIiA
HOCUTENIb WH(pOpMauuuM WA HanpasfieHUs 3K3eMnnapa 3N1eKTPOHHOro AOKYMeHTa Mo
9NeKTPOHHOMN NOYTe B ajpec 3afABUTeNs.

ALQMWHUCTPaTUBHbIE  NPOUEAYPbl, YCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLeCTBNAKTCA B NOpAAKe 0YepefHOCTU, B AeHb NPUOLITUA 3ad9BUTENA B COOTBETCTBUMN C
MpaBunamu BHYTPEHHEro TpyLoBOro pacnopagka OpraHa.

Pe3ynbTaToM BbIMOMHEHUA aAMUHUCTPATUBHbLIX Mpouefyp ABAAKTCA: (uUKcauuna
(hakTa Bblgaun pe3ynbTarta npeaocTaB/ieHNs MYHULMUNANbHOW ycnyru B
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHOWK CcuUCTeMe, MpeAHa3HAaYeHHOW [N OKasaHus
rocyfapCTBEHHbIX U MYHULUMNANbHbBIX YCAYT.
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3.8. NcnpaBneHne TEXHUYECKMUX OLINBOK

3.8.1. B cnyyae 06HapyXeHUss TEXHWYECKOW OWNOKN B AOKYMEHTE, ABAAKOLEMCS
pe3ynbTaTOM MYHMUUMNaNbHOW yCNyru, 3aaBuTeNib HanpasiseT B OpraH:

3aaBneHne 06 uWCMNpaBneHUM TexXHUYecKoW owmnbkum (npunoxenne Ne 4 K
HacToAWEMY aAMUHUCTPATUBHOMY pernameHTy);

JOKYMEHT, BblJaHHbIA 3afdBUTENI0 KakK pe3ynbTaT MYHULUMNANbHOW YyCNyru, B
KOTOPOM COAEPXUTCA TeXHMYeckas ownbka;

OOKYMEHTbl, WMelLWwne HPULANYECKYIO CUNY, CBUAETENbCTBYHOLWME O HaINyuu
TeXHNYEeCKON OLWMNBKN.

3asBneHne 06 wucnpasfeHUM TEXHUYECKON OWMOKM B CBeAEHUAX, YKa3aHHbIX B
JOKYMEHTE, ABNAKOLWEMCSH pe3ynbTaTOM MYHMUUMNaNbHOW YCNyru, nopaetcs 3asBuUTesieM
(ymoONHOMOYEHHbIM NpeAcTaBUTENIEM) TMOYTOBbIM OTnpasfieHneM (B TOM 4ucie cC
MCNONb30BaHWEM 3NEKTPOHHOW MoYThl), NNM60 Yepe3 EAuHbIA, PecnybnnkaHCKUiA nopTan
nnm MoL.

3.8.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, OCYLLeCTBAAET
npuem 3asBneHUss 06 MCNpaBNeHUN TEXHUYECKOW OLWMNOKKW, PerucTtpupyet 3asBlieHne ¢
NPUNOXEHHBIMW JOKYMeHTaMW W nepegaet UX JOMKHOCTHOMY MUY, OTBETCTBEHHOMY 3a
06pabOTKYy AOKYMEHTOB.

AOMUHUCTPaTUBHbIE  NPOUEAYPbl, YyCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOHAKTCA B TeYeHUe OAHOro paboyero AHSA C gaTbl perucrpaummn 3asBneHus.

Pe3ynbTaTtamu BbINOMIHEHUS a4MUHUCTPATUBHbIX NpOUeAyp ABAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3adaBfieHNe, HanpaB/eHHOEe Ha PacCMOTpPeHWe AO/IHKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06paboTKYy [LOKYMEHTOB.

3.8.3. [JOmMKHOCTHOe /MU0, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl U B LeNAX BHECEHWUSA WUCMpaBNeHUN B JOKYMEHT, ABNAKOLWMNNACS
pe3ynbTaToOM MpefOCTaBAeHMUS MYHUUMUNANbHON YCNYru, OCYLWECTBASET Mnpoueaypsl,
npegycMoTpeHHble  NyHKTOM 3.5 agMWHWUCTPaTUBHOrO  persameHTa, W  BblgaeT
McnpaBneHHbIn AOKYMeHT 3afaBuUTento (YNoJIHOMOYEHHOMY MpeACcTaBUTENO) NNYHO MOL
pocnucb € Wu3bATUEM Yy 3aaBuTena (YNONHOMOYEHHOro TnpefCTaBUTeNs) oOpuruHana
JOKYMEHTa, B KOTOPOM COLEpPXWUTCHA TexHuuyeckas owmbka, wanm Hanpasnset B ajpec
3a9BUTeNd MOYTOBbIM OTNpasB/fieHMeM (NOCPEACTBOM 3/1EKTPOHHOW MNOYTbI) MNUCbMO O
BO3MOXXHOCTW MOJIy4YeHUsa [LOKYMeHTa npu npejoctaBneHnn B OpraH opuruHana
[OKYMEHTa, B KOTOPOM COLEpPXUTCA TeXHnyeckas owmnobka.

ALMUHNUCTPATUBHbIE  MNpPOUeAypbl, YyCTaHaB/iMBaeMble HaCTOAWWM  MYHKTOM,
BbIMONTHAKTCA B TeYeHUe ABYX pabouymx fHei nocne o6HapyXeHUsa TEXHUYECKOW OWwmnbKu
nan nonyyeHuUs oT NOOOro 3aMHTEPECOBAHHOIO LA 3asaBeHNA 0 AONYLWeEeHHOW owmnbKe.

Pe3ynbTatamun BbIMO/HEHUA afMUHUCTPaTUBHbLIX Mpouesyp SABMAAKTCA: BblAaHHbIN
(HanpaBfeHHbIA) 3a9BUTENO LOKYMEHT.

4. MopsfoK 1 hopMbl KOHTPONS 3a NpeaocTaB/ieHWEM MYHULMUNANbHOWN
ycnyru
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4.1. TlopsaoK OCYLLeCTBNEHUS TeKYLLEro KOHTPONS 3a COGMOAEHUEM U UCNONHEHNEM
OTBETCTBEHHbIMU JO/MKHOCTHBIMU NULLAMU MOMIOXEHUIA afMUHUCTPATUBHOIO pernameHTa
M UHBIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, yCTaHaB/MBAlOWMX Tpe6GoBaHUSA K
npefoCTaBNEHUIO MYHUUMUNANLHOW YCNYTW, a Tak)Xe NPUHATUEM UMW PeLUeHWI

KOHTpPONb 3a NONHOTON W Ka4yeCTBOM MNpeAoCTaBNeHUS MYHULUMNANbHOW YCAyru
BK/IlOYaeT B cebA BbIABMEHME U YyCTpPaHeHMe HapyLeHWid npaB 3asdBUTeNei, NpoBefeHue
NpPoOBEPOK CO6MtOAeHNA npoueayp NpefocTaBNeHUs MYHULMNANbHOW YCNyrn, nogroToBKy
peweHWin Ha pgeictema  (6e3felicTBME)  AO/DKHOCTHBLIX  IML,  OpraHa MeCTHOro
camoynpaBieHus.

dopmMaMy KOHTpONs 3a cO6GMOAEHNEM WCMONHEHUA agMUHUCTPATUBHbLIX Npouegyp
ABNAKOTCA:

1) npoBepka W cornacoBaHne TMPOEKTOB [OKYMEHTOB MO MNPefoCTaBNeHUID
MYHULUNANbHOW yCNyru;

2) NpoOBOAMMbIE B YCTaHOB/IEHHOM MOPSAAKe NMPOBEPKU BeAeHUA Aenonpou3BOACTBA;

3) NnpoBefileHMe B YCTaHOB/IEHHOM MNOPAAKE KOHTPOJbHbIX NPOBEPOK CO6MOAEHMA
npouefyp npeaocTaBNeHUSs MYHULMNANbHOR YyCNyru.

B uensx Tekywero KOHTPONS  MCNONb3YKWTCA  CBefeHUsdA, wuMewowmeca B
3/IeKTPOHHON 6a3e [faHHbIX, CNyXebHasd KOPPEecrnoHAeHUMa, YyCTHas W NUCbMeHHas
NHpopMaunsa [JOMKHOCTHBLIX MWL, OCYLEeCTBAAWMUX BbINONHEHWE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHLWMNX JOKYMEHTOB W ApYTrune CBeAeHMUS.

[ns oCywecTBNeHWA KOHTPONSA 3a COBEPLUEHWEM [AENCTBUI NpuM MNpeaocTaBNeHUU
MYHUUMUNANbHOW YCAYrM W TMPUHATUM pPeLeHU PYKOBOAMUTEND oOpraHa MeCTHOro
camoyrnpaBneHus npeAcTaBNAOTCA  CNpaBKM 0  pe3yfnbratax  MpefocTaBneHUs
MYHULUMUNANbHOW YCNYTU.

O cnyyasx M NpUUYMHAX HapyweHusa CPOKOB, MoOc/efoBaTelbHOCTU WU cOfepXXaHus
aAMWUHUCTPATUBHBIX Npouefyp AO/DKHOCTHble /MUa HeMeL/IeHHO  UMH(poOpMUpYOT
PYKOBOAMUTENS  opraHa, nMpefoCcTaBNAlOWeEro MyHUUMNaNbHY YyCAyry, a TaKXxe
npeanpuHNUMAlOT CPOYHbIE MePbl MO YCTPaHEHUIO HapPYLUEHWUNA.

TekylWw A  KOHTPONb 3a Cco6GMOfeHWEM  NocnefoBaTeNlbHOCTU  AeWACTBUN,
onpeaeneHHbIX agMUHNCTPATUBHBIMY npoueaypamm no npefoCTaBNEHUIO
MYHUUMUNANbHOW  yCNyru, OCYLEeCTBAAETCS  3aMecTuTesneM PYKOBOAMTENS  opraHa
MECTHOr0O  camoynpaBfieHWs,  OTBETCTBEHHbIM  3a  OpraHusauyuto  paboThl no
nNpefoCTaBNeHUIO MYHULUUNAaNbHOW YCNYrW, HavyalbHWKOM OTAena, OCYLWEeCTBAAKLWEro
opraHusauuto paboTbl N0 NPesoCTaBAEHUD MYHULUMNANbHOW YCNYyrH.

MepeyeHb  AO/MKHOCTHbLIX N,  OCYLWECTBAAKWMX  TEKYLULNA KOHTPO/b,
yCTaHaBMMBAETCS MOMOXEHUAMU O CTPYKTYPHbIX MOAPasfeneHnUsax opraHa MEeCTHOro
camoynpaBneHUs U LO/DKHOCTHbIMMW pernameHTamu.

4.2. TlopsAAoK U NepUoANYHOCTb OCYLLECTBNEHUS MNAHOBLIX U BHEMMAHOBbLIX MPOBEPOK
MOMHOThLI M KayecTBa MPEeAOCTABAEHUS MYHULMUNANbHOW YyCNyru, B TOM Yucie NOopsaoK u
(OopMbl KOHTPONS 3a MOJMIHOTOM U KayecTBOM NPEeAOCTABAEHUS MYHULMUNANbHON YyCNyru
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4.2.1. KOHTPONb 3a NOMIHOTOW M Ka4yeCTBOM MpPeAOoCTaB/eHNUA MYHMULUMUNANbHON
YCNyrn ocyuiectsnsgeTca B popmax:

1) npoBefeHna NPoBepoK;

2) paccmoTpeHus xanob 3aaButeneil Ha feicTeusa (6e3geinctene) OpraHa, a Takxe
NX LO/MKHOCTHbIX NUL, MYHULUUMANbHbBIX CNyXalux.

4.2.2. B uendx OCYyLWeCcTBNeHWUA KOHTPONAA 3a MNOAHOTOM W Ka4yeCTBOM
npeaocTaBNeHNs MYHULUNANbHOW YCAyrM nNpoBOAATCA MNNaHOBble W BHEMJaHOBbIE
nposepkn. TlopafgoK M NepuoaMYHOCTb  OCYLLECTBNIEHWA  MNJAHOBbIX  MPOBEPOK
ycTaHaB/nMBaeTca nnaHoMm pab6boTbl OpraHa. pu npoBepke MOryT paccmMaTpuBaTbCs BCe
BOMPOCHI, CBfA3aHHble C MpefoCTaBNeHWEM MYHULUNANbHOW Yycnyrn (KOMMAEKCHbIe
NPOBEPKMK), WAN OTAENbHbIA BOMNPOC, CBA3aHHbLIA C NpefoCTaBAeHWEM MYHMUUMNAaNbHOMN
ycnyru (tematmyeckume npoBepku). MNMpoBepka TakXXe MOXET NMPOBOAUTHCSA MO KOHKPETHOM
)anobe 3aaBuTens.

4.2.3. BHennaHoBble MNPOBEPKM MNPOBOAATCA B CBA3M C MNPOBEPKOW YCTpaHeHUS
paHee BbIABMEHHbIX HapylWweHWNn agMUHUCTPATUBHOIO perfiamMeHTa, a TakKXe B C/y4ae
nony4yeHus anob 3aaBuTener Ha paenicteua (6esgelicteme) OpraHa, a TakKXe UX
LO/MKHOCTHBIX NN, MYHULMNANbHBIX CAyXaLmxX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OMOPMIATCA B BUAe akKTa MPOBEPKU, B KOTOPOM
yKa3blBalOTCA BbIAB/IEHHbIe HEAOCTATKN U NPeLoXeHNA MO UX YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [JOMKHOCTHbIX MWL, OpraHa, NpeAoCTaBNAOLWEr0 MYHULUNANbHYIO
YyCNyry, 3a pelleHus u aeiicteus (6esfeiicTeme), npuHMMaemble (0CYLLECTBNSEMbIE) UMK B
X04e NpPefoCcTaBNeHUs MYHULMUNANbHOW YyCnyru

Mo pe3ynbTaTaM MPOBEAEHHbLIX MPOBEPOK B Clyvyae BbISABNEHUS HapyLEHWA npas
3aaBUTeNiell BUHOBHbIE /MUa MPUBNEKAOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuitckoin degepaumn.

PyKoBOAWTENb OpraHa MeCTHOr0O camoynpaBneHWsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPeHMe 3adABNEHUN.

PykoBoauTenb (3aMecTUTeNb PYKOBOAUTENS) CTPYKTYPHOrO nojpasgeneHns opraHa
MECTHOro caMoOynpaBfeHWsi HeceT OTBETCTBEHHOCTb 3a HECBOeBpPeMeHHoe U (Mnun)
HeHajnexallee BbIMONHEHME AAMWUHUCTPATUBHbLIX [AeWCTBUIA, YKaszaHHbIX B pasjene 3
aAMWUHUCTPATMBHOIO pernameHTa.

LOMKHOCTHbIE NULa U WUHble MyHULUNANbHbIE CNyXaliue 3a peweHus u gencTeuna
(6espgelicTBme), npUHUMaemble (ocywecTtBnaemble) B Xopge npepocTaB/ieHUs
MYHUUMNANbHOW YCNYTrU, HECYT OTBETCTBEHHOCTb B YCTAHOB/NEHHOM 3aKOHOAaTe/lbCTBOM
nopsake.

4.4. TIoNoXeHNs, XapakTepusyrluime TpeboBaHna K nopsagky u oopmamM KOHTPONA 3a
npegocTaBfieHNeM MYHULUMNANbHOW YCNYrn, B TOM YUC/e CO CTOPOHbI FpaXxaaH, ux
06bEeAMHEHUI N OpraHu3aLmni

KOHTponb Ba npefocTaBAeHUEM MYHWULMUNANbHOW YCNYrM CO CTOPOHbI FpaxXaaH, MX
06beMHEHWNI A N OopraHn3alunii, ocyuecTBAsSeTCA NOCPEACTBOM OTKPbITOCTU [AesTeNbHOCTY
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opraHa MeCTHOro CcaMOoynpaBAeHWss MNpu NPeaocTaBNeHUUn MyHUUUNANbHOW YCnyru,
MonydYyeHWss  MNOJMHOW, aKTyanbHOW U  [OCTOBEPHOW  WMH(oOpMaLMM 0  Mopsaake
npefoCcTaBNeHNs MYHUUMUNANbHOW YCAYT WU BO3MOXHOCTM A0CYAe6GHOro paccMOTpPeHUus
obpauleHunii (>kano6) B npouecce NpeAoCTaBNEHUS MYHULMNANbHOW ycnyru.

5. flocyaebHbli (BHecyaebHbIN) NOPAAOK 06XKa/ioBaHUA pelleHnin 1 AencTBuUiA
(6e3geiicTBMSA) opraHa, NpeAocTaBAAOLWEro MyHULUNANBHYO YCyTYy,
MHOTO()YHKLMOHANbHOTO LleHTpa NpefocTaB/ieHUs rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHunsaumii, ykasaHHbix B 4actn 1.1 ctatbun 16
degepanbHOro 3akoHa Ne210-d3, a TakXe UX AO/DKHOCTHBIX UL, MYHULUNAbHbIX
cnyxaumx, paboTHNUKOB

5.1. 3aaBuTENN MMEKT NpaBo Ha 06)anoBaHue B focyfebHOM nopsgke pewweHUin |
penvctBumini - (6e3nencTenus)  opraHa, MpPeAoCTaBAAKLWEro MYHUUMNANbHYK  YCAyry,
LO/DKHOCTHOITO  fiMua  opraHa, npepocTaBnAOLWEero MYHULMUNANbHYO  YCHyry,
MYHULMNANbHOTO cny>awiero, PYKOBOAMUTENSA opraHa, npeaocTaBNAOLLETO
MYHUUMNANbHYIO ycnyry, MHOTO(PYHKLMOHANbHOTO LeHTpa, paboTHUKA
MHOTOPYHKLMOHaNbHOTO LEeHTpa, opraHusaumnii, npegycMoTpeHHbIX YyacTbto 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-$3, a TakxXe X paboOTHMKOB.

3asaBUTENIb MOXET 06paTUTLCA C XKanoboi, B TOM 4yuc/e B CeAYHWNX cnyyanx:

1) HapyweHune cpoka perucTpayum 3sanpoca 0 NpegocTaBfeHUM MYHUUUNANbHOWR
ycnyru, sanpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro sakoHa Ne 210-93;

2) HapyleHMe cpoka npegocTaB/ieHUs MYHULUNANbHOW Yycnyrun. B ykKa3aHHOM
cnyyae pocypebHoe (BHecyfne6bHoe) o06)kanoBaHue 3asfBUTENEM pPeleHUin W LeACTBUN
(6e3peincTBMA) MHOTO(YHKUMOHANbHOIrO LUeHTpa, paboTHMKA MHOTFOMYHKLMOHANBHOrIO
LLeHTpa BO3MOXHO B C/iyyae, €CIM Ha MHOTO(PYHKUMOHaNbHbIA UEHTP, peweHUs w
aencTBua (6e3peincTaune) KoToporo  ob6xanywTcs, BO3NOXEHAa  (DYHKLMSA no
npeaocTaBNeHU0 COOTBETCTBYKOLWMUX MYHUUMUNANbHLIX YCAYr B MNOMHOM 00beme B
nopsaake, onpefeneHHom yactbio 1.3 ctatbn 16 defepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHUe y 3afBUTENA AOKYMEHTOB WX WHGMOPMaUUM NMG0 OCYLLECTB/IEHUA
[eNCTBUIA, npeacTaB/ieHMe  WAM  OCYLLECTBNIEHWE  KOTOPbIX HE  NPefyCMOTPEHO
HOpPMaTWBHbLIMW  MNpPaBOBbIMW  akTamMu  Poccuilckon  Pepepauyun, HOPMaTUBHbLIMU
npaBoBbIMU akTamMu Pecny6inkn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU akKTaMu Ans
npeAocTaB/ieHNa MYHULUNANbHOW YCNyTu;

4) o0TKaz B [Mpueme [OKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MNPefyCcCMOTPEHO
HOpPMaTWBHbLIMW  NpaBOBbIMW  akTamMu  Poccuiickon  degepauumn, HOPMaTUBHbLIMYU
npaBoBbIMK akTamum Pecny6inkn TaTapcTaH, MyHUUUNANbHbIMW MPaBOBbIMU aKTaMu Ans
npeAocTaBlieHNd MYHULUNANbHOW YCNYTW, Y 3ad9BUTENS;

5) oTKa3z B nNpefoCcTaBfeHUN MYHULUNANbHOW YCNYrW, ec/iM OCHOBAHMA OTKas3a He
npefycmMoTpeHbl efepasibHbIMU 3aKOHAMW UM NMPUHATBIMW B COOTBETCTBUN C HUMU UHBLIMU
HOPMaTMBHbLIMKW MNpaBOBbIMW akTamMu Poccuiickon Pefepaynmn, 3aKOHaMU U UHbLIMU
HOPMaTWBHbLIMW  MPaBOBbIMW  akTamu Pecnyb6nuku TaTapcTaH, MYHULUNANbHLIMU
npaBoBbIMM akTamMu. B ykaszaHHOM cnydyae pocype6Hoe (BHecyaebHoe) o6)kanoBaHue
3aaBUTENleM peleHnii n gencteuin  (6e34eiMcTBUA) MHOTOPYHKLUMOHANbHOIO LEHTpa,
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paboTHMKa MHOTOPYHKLUMWOHaNbHOIO  LeHTpa BO3MOXHO B  C/ly4yae, eCciM  Ha
MHOTOPYHKLMNOHaNbHbIN  UeHTp, peweHns un pJencteusa (6e3feincTeme) KOTOpPOro
obxanytTcH, BO3/IOXKEHa  (DyHKUMA no  NpefoCTaB/EHUD  COOTBETCTBYHOLWNX
MYHUUMUNANbHbIX YCNYr B NONHOM 06beMe B NOpsAAKe, onpefeneHHOM 4yacTbio 1.3 cTaThby
16 ®epepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3adABUTeNd NpU MPefOCTaBAEHUU MYHULUNANbHOW YCNyru
nnatbl, He MNPeayCMOTPEHHOW HOPMaTWBHLIMW MpPaBOBbIMKW  aKTaMu  POCCUIACKOMN
Pepepaynm, HOPMaTUBHBIMMU npaBoBbIMY akTamu Pecny61unku TaTapcTaH,
MYHULMMNANbHBIMX MPAaBOBbIMW aKTamu;

7) OTKa3 opraHa, nNpejoCTaB/AOLWEro MYHULUNANbHYK YCNYry, [LO/DKHOCTHOIO
nuua oprada, NpefocTaBAAOWEro MYHUUMNANbHYK YCAYry, MHOTOMYHKLMWOHaNbHOTO
LueHTpa, paboTHMKA MHOTOPYHKLMOHANbHOIO LEHTpa, opraHusaynii, npeaycmMoTpPeHHbIX
yactbto 11 cTaTtbum 16 PepepanbHoro 3akoHa Ne 210-®3, wunm ux paboTHUKOB B
ncnpasfieHUM [LONYLWEHHbIX WMU OMeyaToK M OWWBGOK B BblJaHHbIX B pe3ynbTaTte
npefocTaBNeHN MYHULUNANbHOMW YCNYIrn LOKYMeHTax NMbo HapyweHne yCTaHOBMEHHOTO
CpokKa TaKkux wucnpaBneHuii. B ykaszaHHOM cny4dae pgocypebHoe (BHecypebHoe)
o6)xanoBaHue 3asBUTENEM PeELIEeHNA K aencTBuin (6e34eNCcTBMUS) MHOTOYHKLNOHANBHOTO
LueHTpa, paboTHMKA MHOTOMPYHKLUMOHaNbHOrO LeEeHTpa BO3MOXHO B C/ay4yae, eCcnuM Ha
MHOTO(YHKUMWOHAaNbHbLIA  LUEHTP, peweHna un peicteua (6e3geincTeme) KOTOpPOro
o6xanytTcs, BO3/IOXKEHa  (DyHKUUSA no  MpPefoCTaB/IEHUIO  COOTBETCTBYHOLWUX
MYHULMNANbHBIX YCNYTr B NOJIHOM 06beMe B MopAjKe, onpefesieHHOM 4YacTbto 1.3 cTaTby
16 depepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WAM Mopsifka Bblga4yn [OKYMEHTOB NO pe3ynbTatam
npefocTaBNeHNs MYHUUUNANbHOW YCNYTK;

9) npuocTaHOBJ/ieHWEe NpPeAOCTaBNEHUA MYHWULWUNaNbHOW YCNYru, ec/ii OCHOBAaHWUA
NPUOCTAHOBNEHNA He TMPefyCcMOTpPeHbl ¢eaepanbHbIMKM 3aKOHaMW W MPUHATbBIMKU B
COOTBETCTBMM C HUMW WUHbIMA HOPMATUBHLIMW MNPaBOBbIMW akKTamum POCCUIACKOMN
depepaynmn, 3akKoOHaMU W WHBIMW  HOPMaTWUBHLIMKW MNPaBOBbIMM akTamu Pecny6aunku
TaTapcTaH, MyHMUMNanibHbIMW MNpPaBOBbIMW aKTamMu. B ykKa3zaHHOM cny4vae pocyaebHoe
(BHecynebHOe) o06XanoBaHue 3afABUTeNeM pelweHund W peinctemin  (6e3feincTema)
MHOTOPYHKLMOHaNbHOTO LEeHTpa, paboTHUKA MHOTOPYHKLMUOHaNbHOTO LeHTPa BO3MOXHO
B C/yyae, eC/iM Ha MHOTO(PYHKLWOHAaNbHbIA LEHTp, peweHus n geinctema (6esgeiicteune)
KOTOpOro o06)anywTcsd, BO3/IOXKeHa QYHKUMA N0 nNpeAoCcTaBleHUD COOTBETCTBYHOLWMNX
MYHULUMNANbHbIX YCAYT B MOHOM 06beme B nopsake, onpefeneHHOM 4acTblo 1.3 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-P3.

10) Tpeb6oBaHue Yy 3asBUTENA MNpuU NPefoCTaBNEHUU MYHULUMNANbHOW YCNyru
OOKYMEHTOB MAM WUHpoOpMaumMmn, oTcyTcTBMEe W (UAM) HEeAOCTOBEPHOCTb KOTOPbIX He
yKa3blBainucb nNpu nepBoHavyalbHOM OTKasze B NpuemMe AOKYMEHTOB, He06X0AMMbIX And
npefocTaB/ieHNas MYHULUNANbHON Yycnyrun, nubo B MNPefoCcTaB/ieHUN MYHULMUNANbHOM
YCNYyru, 3a WUCK/IKYeHWeM cnydaeB, NpefyCcMOTPEHHbIX NYHKTOM 4 yactm 1 cTtatbn 7
depepanbHoro 3akoHa Ne 210-®3. B yka3aHHOM cny4ae pocypebHoe (BHecyfebHOe)
o6>xanoBaHue 3adBUTeNeM pelleHUn n gercteuin (6e34eNCcTBMUA) MHOTOPYHKLUMOHANBLHOTO
LueHTpa, paboTHMKA MHOTO(MYHKLMOHANbHOIO LEHTpa BO3MOXHO B C/lyyae, eciM Ha
MHOTO(YHKUMOHANbHBIA  LEHTP, peweHns u paeinctema (6e3geicTBue) KOTOPOro
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o6xanyrTcs, BO3/10XKeHa  (PYyHKUMA no npesocTaBAeHUIO COOTBETCTBYHLWUX
MYHUUMUNANbHbLIX YCNYr B NOJHOM 00beme B NopsAke, onpefeneHHOM 4yacTblo 1.3 cTaTby
16 depepanbHOro sakoHa Ne 210-d3.

5.2. )Xanoba nopaetca B MUCbMEHHOW Qopme Ha O6yMaXHOM HoOcCUTene, B
3NeKTPOHHOW  (opme B oOpraH, MPeAoCTaBAAWMIA  MYHUUUNANBHYIO  YyCAyry,
MHOTOPYHKLMOHaNbHbIA UEHTP NnM60 B COOTBETCTBYHLWMA oOpraH rocyaapCTBEHHOM
BNacTn, ABNAKOWMIACA yypeauTenemM  MHOTFOoYHKUMOHANbHOINO UeHTpa (ganee
yupeauTenb MHOTO(MYHKLMOHANIbHOTO LLeHTpa), a  Takxe B opraHusauuu,
npeaycMOTpeHHble YyacTbio 11 cTtatbh 16 depepanbHOro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns u pgeictems  (6e3geincTeme) pPyKoOBOAWTENA opraHa, nMpefoCcTaBAAKOLWEro
MYHULUMUNANbHYO YCNyry, nofartTcAa B BbIWECTOAWMNKA opraH (NMpW ero HanMyuum) nn6o B
c/lyyae ero OTCYTCTBMA paccmaTpuBalTCA HENOCPeACTBEHHO PYKOBOAMTENEM OpraHa,
npefocTaBNAOLWEro MYyHUUMNanbHy ycnyry. >anobbl Ha peweHuMs W [LelCTBUSA
(6e3perictBne) paboTHMKA MHOTO(YHKUMOHaNbHOIO LeHTpa nojalwTCcd PYyKOBOAUTENIO
3TON0 MHOTO(MYHKLMOHANbHOIO LeHTpa. XXanobbl Ha peweHns un fencteusa (6esgencrteme)
MHOTO(YHKLMOHAMLHOTO LUeHTpa nojawTca Yy4ypeauTentd MHOTOMYHKLMOHAMNbHOTO
LeHTpa WAM LO/DKHOCTHOMY /ULy, YMNONHOMOYEHHOMY HOPMATWBHbLIM MPAaBOBbIM aKTOM
Pecny6nuku TatapcTaH. >»Xano6bl Ha peweHus u geincteusa (6es3peincTeme) paboOTHUKOB
opraHusauunii, npegycMoTpeHHbIX 4YacTbto 11 cTaTbu 16 PegepanbHoro 3akoHa Ne 210-
®3, nogarTcAa PyKOBOAUTENAM 3TUX OpraHu3aumii.

Xanoba Ha peweHus un peincTeua (6esgelcTBME) opraHa, MNPefoCTaBAAKLWErO
MYHULMUNANbHY  YyCAyry, LO/MKHOCTHOrO  fiMua  opraHa, npeLoCcTaBNAOLWeEro
MYHULUMUNANbHYO  YCAyry, MYHWUUMUNANbHOrO CAy>Xallero, pyKoBOAMTeNsa  opraHa,
NPefoCTaBNAOLWEro MyHULMUNANbHYIO YCNYTy, MOXeT OblTb HanpaBieHa Mo MnoyTe, yepes

MHOTOYHKLMOHANbHBbIN LEHTP, c MCNONb30BaHUEM MH(OPMALMOHHO-
TENEKOMMYHUKALMOHHOW  ceTM  «VIHTepHeT»,  ojuuManbHOro  cailiTa  oprala,
npefoCTaBNAOLLETO MYHULUNANbHYIO ycnyry. EAMHOTO noprtana nmnéo

Pecny6nnkaHCKOro noprtana, MHPOpPMaLMOHHON cucTemMbl gocynebHOro ob6xanoBaHud, a
TakXXe MOXeT OblTb NPUHATA MNPW IMYHOM npuemMe 3aaBuTens. XXanoba Ha pelleHUs wu
fencTBuns (6esgelicTaue) MHOTO(MYHKLMOHAMbHOTO LeHTpa, paboTHMKA
MHOTO(MYHKLMOHAMIbHOTO LEeHTpa MOXeT ObiTb HanpasjeHa Mo NO4YTe, C UCNOMIb30BaHNEM
NHDOPMALMNOHHO-TENEKOMMYHUKALNOHHON ceTn «U/HTepHeT», oduumnanbHOro canta
MHOTO(YHKLMNOHANbHOTO UeHTpa, EanHoro noprtana nubo Pecnyb6nMkaHCKOro nopTtana,
MHpOPMaALNOHHOW CUCTeMbl JOCYyAeBHOro o6XanoBaHUsA, a TakXe MOXEeT OblTb MPUHATA
npy NMYHOM npueme 3aaBuTens. XKanoba Ha peweHnsa un pgencteua (6esgenicTene)
opraHusayuii, npegycMoTpeHHbIX 4YacTbto 11 ctaTbu 16 PepepanbHOro 3akoHa Ne 210-
@3, a TakXKe UX pabOTHUKOB MOXET OblTb Hampas/ieHa MO MO4YTe, C MCMNONb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «WHTepHeT», oduumanbHbIX CcalToB
3aTUX opraHusayuii, EguHoro noprtana nm6o Pecnyb6nnKaHCKOro noprana, a TakXe MOXeT
ObITb MPUHATA NPU NUYHOM MNpPUEME 3asABUTENS.

5.3. )Kanoba fo/mKHa cofepxartb:

1) HauMeHoBaHWe opraHa, npPefOCTaBAAKOWEro MYHUUMNANbHY  YCAyry,
[O/HKHOCTHOrO /iMua opraHa, nNpefocTaBAAKWEro MyHUUUNanbHYyw ycnyry, nm6o
MYHULMUNAaNbHOTO CAyXauwero, MHOTO(QYHKLWOHANbHOrIO0 UEHTpPa, ero pPyKoBOAUTENA W
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(unn) paboTHUKa, opraHusayuii, NpegycMOTPeHHbIX YacTbto 11 cTtatbn 16 PefgepanbHOro
3akoHa No 210-®3, ux pykoBoauTenem wn (Mnu) paboOTHWKOB, pPELWIEHUA W OeNCTBUSA
(6e3nenicTBME) KOTOPbLIX 06XanywTCs;

2) (amunuio, umsa, 0T4yecTBO (MocnefHee - NpPU HaAWYXMKU), CBEAEHUSA O MecTe
XWUTenbcTBa 3adaBUTENd - (PU3NYECKOro nuya nNnb6o HauMeHOBaHWe, CBefeHWA O MecTe
HaX0XAeHNA 3aaBUTENA - HOPULMYECKOro nuua, a Takxe Homep (HOMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (MPU HaNM4YMK) WM NOYTOBLIN agpec, Mo
KOTOPbIM AO/DKEH OblTb HanpaB/eH OTBET 3afBUTENIO;

3) cBefgeHusa 06 o06XanyembliX peWweHUax u gencrtemax (6e3aeicTBUKN) OpraHa,
npefocTaBnAOLWeEro MYHUUMUNANbHYK  yCAyry,  [O/MDKHOCTHOrO  Auua  opraHa,
NpefoCTaBNAWEro MYHULUNANbHYI yCayry, nmbéo MYHWULUMNANbHOIO CAyXallero,
MHOTOPYHKLMOHaNbHOIO  LUeHTpa, paboTHMKA  MHOTOPYHKUMOHANbHOrO  LEHTPA,
opraHusayuii, NnpeaycMOTpPeHHbIX 4YacTbto 11 cTtatbn 16 degepanbHOro 3akoHa Ne 210-
®3, nx paboTHMKOB,;

4) [OBOAbl, Ha OCHOBAHWW KOTOPbIX 3afABUTE/lb He COrNaceH C pewweHWeM WU
pervicteuem (6esgelicTBMeM) opraHa, MPeAOCTaBNANWEro MYHULUNANbHYO YCAyry,
LO/DKHOCTHOrO /finua opraHa, nNpefoCTaBAAKOWEro MYyHUUMUNAaNbHYK ycnayry, nu6o
MYHULNNAaNbHOT O cnyxatiero, MHOTOMYHKLMOHANbHOTO LLeHTpa, paboTHMKA
MHOTO(YHKLUMWOHANbHOTO LEeHTpa, opraHun3aumnin, npefycmMoTpPeHHbIX YacTbto 1.1 cTtaTbu 16
®epepanbHoro 3akoHa Ne 210-®3, wux paboTHWKOB. 3afaBUTENeM MOTyT ObITb
npeacTaBneHbl 4OKYMeHTbl (NpyM Hanuyun), NOATBepXAarwwmne JOBOAbI 3aaBUTENs, N1Mb0O
NX KOMuw.

5.4. TlocTynuewas >xanoba NOLNEXUT perncrpaynum B CPOK He no3gHee paboyero
AHA, CNefyoLWwero 3a AHeM NOCTYNNeHUS.

5.5. )Kano6a, nocTynuewas B opraH, NpejocTaBAAOWUA MyHULUNANBHYO YCAyry,
MHOTO(YHKUMWOHAaNbHbIA  LEHTP, Y4YpeauTentd MHOTO(YHKUMOHANBHOIO LEHTpa, B
opraHusauun, npefycMoTpeHHble yacTbto 11 cTtatbu 16 PepepanbHoro 3akoHa Ne 210-
@3, 60 BbIWECTOAWMA opraH (NpU ero HaanymMmn), NOANEXUT PacCMOTPEHUID B TeveHue
nAaTHaguaTt paboumx [AHERN CO [HA ee perucTpayumm, a B c/nydyae o6XanoBaHMA OTKasa
opraHa, NpefoCcTaBAANOWEro MyHULMUNANbHYO YCNYry, MHOTOPYHKLMWOHaNbHOTO LEeHTpa,
opraHusayuii, NpeaycMoTpPeHHbIX 4YacTbto 11 cTatbn 16 PepepanbHOro 3akoHa Ne 210-
®3, B npueme [OKYMEHTOB Yy 3asaBUTeNs NGO B UCMpPaBieHUN AONYLLEHHbIX OMeYvyaToK U
ownboK waMm B cnyvyae 00XXanoBaHWS HapyleHUs YCTAHOBJIEHHOr0 CpoKa TaKux
ncnpasfieHU - B TeyeHUe NATU paboynx LHen Co AHA ee perncrpaumu.

5.6. Mo pe3ynbTataMm paccMOTPeHUA Xanobbl MPUHUMAETCA OLHO M3 CNeAYHLWUX
pPeLleHnn:

1) »xanob6a yfoBneTBOpsAeTCcA, B TOM 4ucne B ()OpMe OTMeHbl MPUHATOr0 peLleHuns,
ncnpasfeHUs  LONYLEHHbIX oneyaTok M OWWOG0OK B BblJaHHbIX B pe3ynbTaTe
npeaocTaB/lieHNs MYHWULUMNANbHOW YCNYrM [OKYMeHTaxX, BO3BpaTa 3afdBUTENO [EeHEeXHbIX
CpeAcTB, B3UMMaHMe KOTOPbIX He MpPeayCcMOTPEHO HOPMATWMBHbLIMK MPaBOBbIMW aKTaMu
Poccuiickon ®depepaumn, HOpMaTUBHbLIMW NPaBOBbIMW akTamu Pecny6nnkun TatapcTaH,
MYHULMUNANbHBIMA NPAaBOBbIMU aKTaMMu;

2) B YAOB/IETBOPEHUM Xanobbl 0TKa3bIiBaeTCH.
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He nos3gHee pfHA, cnepylowero 3a AHEM TMNPUHATUA pelleHUdA, YKas3aHHOro B
HacToslWeM MYyHKTe, 3asBUTeNt0 B MUCbMEHHON (opMe W N0 >KefaHWK 3aaBUTeNsd B
3/IeKTPOHHON  opme  HanpaBnsdeTcd  MOTMBUPOBAHHbLIA  OTBET O  pesynbTatax
pPacCMOTPEHMSA Xanoobl.

5.7. B cnyvyae npu3HaHua >Kanobbl nopgnexawen YyLOBNETBOPEHWUK B OTBETe
3a9BUTENO0 O pe3ynbTaTax paccMOTPeHUsA >Kanobbl faeTcd MHMoOpMauMa O AeWCTBUSAX,
OCYLLeCTBNAEMbIX opraHom, npeaocTaBnfalOWnNm MYHULUNANbHYIO ycnyry,
MHOTOPYHKLMNOHaNbHbIM LEHTPOM NM60 opraHusayuen, npegycmMoTpeHHON 4YacTbio 11
cTatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, B Uenax He3aMeLNUTENbLHOI0 YCTpPaHeHMUs
BbIAB/IEHHbIX HapyLWeEeHWN Mpyu OKaszaHUM MYHMUUMNaNbHOW YCNyru, a TakXe MNPUHOCATCA
M3BUHEHUA 3a AO0CTaB/ieHHble HeyAo6CTBa M YyKasblBaeTCcs WMHGpopmMauuns 0 AanbHenwnx
JEeNCTBMAX, KOTOpble HEO6XOAMMO COBEpLINUTbL 3asBUTEN0 B Uendax MoayyeHus
MYHULUMUNANbHOW yCNyru.

5.8. B cnyyae npusHaHusa Xanobbl He nognexawen YAOBMETBOPEHUIO B OTBETE
3a9BUTENI0 O pesysibTaTax pPaccMOTpPeHus Kanobbl fakTcd apryMeHTUpPOBaHHbIe
pasbACHEHMA O MNpUYMHAX MPUHATOrO0 peleHns, a TakXxe WHpopmauua o nopagke
06)KanoBaHUs NPUHATOrO peLleHuns.

5.9. B cny4yae ycTaHOBNEHUA B XO4e MAM NO pe3ynbTataM pPacCMOTPEHUSA >Kanobbl
Nnpu3HakoB cocTaBa aAMWHWUCTPATUBHOrNO MNpaBOHapyLeHUda WUAW  NPecTynieHuns
JOMKHOCTHOE NNLOo, paboTHWK, HafefleHHble MOJTHOMOYMAMM MO PACCMOTPEHUIO >Kanoob,
He3aMeA/IMTeNbHO HANPaBNAKT MMeKLIMecs MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AGMUHUCTPATUBHOMY pernameHTy
npefocTaB/ieHNa MyHUUMNaNbHONR
yCnyrun no oopMmM/eHNO LOKYMEHTOB
npyv nepegave XunblX NOMeLeHNN
MYHULNUNANbHOTO XUNULWHOTO (PoHAa
B COGCTBEHHOCTb rpaxpjaH

dopma

(BnaHkK opraHa, NpefoCTaBAAOLWEr0 MYHULMNANbHY YCNYTY)

Komy:

KOHTaKTHble faHHble:

MpeAcTaBUTENb:

KOHTaKTHble flaHHble npeactaBuTend:

PEWEHWNE
006 0TKa3se B NpefoCTaBNEHUN MYHUUMNANbLHOR yCNyru
no
oT Ne
PaccmoTpes Bawe 3adaBneHue OT Ne n
npunaraembie K HemMy LOKYMEHTbI YNOMTHOMOYEHHbLIM opraHom
NPUHATO pelweHne 06 oTkase B
no

cnegyrowmMm OCHOBaHUAM:

2.

JlononHuTenbHas MHpopmayus:

Bbl BnpaBe MNOBTOPHO O6paTI/ITbCﬂ B yI'IOJ'IHOMOl-IeHHbIVI opraH C 3adB/N€HWUEM O

npefocTaB/ieHNN YCNYr nocne yCTpPaHeHUA yKa3aHHbIX HapyLUeHWUN.
[aHHbIAi  0TKaz MOXeT OblTb o06)XanoBaH B focyAebHOM nopagke nyTem
Hanpas/ieHUs Xanobbl B YNOSHOMOYEHHbIV OpraH, a TakXe B cyfebHOM nopsigke.
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CBefieHMA 06 3IeKTPOHHO noanucu
JomkHocTHoe nuuo (PKO)

(noAnnch YNOAHOMOYEHHOTO AOMKHOCTHOTO NnLa
opraHa)



40

MpunoxxeHune Ne 2

K AQMUHUCTPaTUBHOMY pernameHTy
npeaocTaBfeHNs MYyHULMNANbHOW
yCnyru no nepefaye B COGCTBEHHOCTb
rpaXkgaH 3aHMMaeMblX UMW XUNbIX
MOMEeLLEHNIA XNUNNLWHOro hoHaa
(npuBaTtunsaymna XUNUWHOro ¢gpoHaa)

dopma

(BnaHK opraHa, NpeAoCTaBNAOLIEr0 MYHULUNANBHYIO YCAYTY)

Komy:

KOHTaKTHbIE [laHHbIE:
MpeAcTaBUTENb:

KOHTaKTHble faHHble npeactaBuTend:

PELWLWEHWE
06 0TKase B NpuMeme [JOKYMEHTOB, HEOOGXOAUMBIX ANS NpeAoCTaB/eHUA

MYHULUMUNANbHOW YCAYrn No

oT Ne
PaccmoTpeB Bawe 3adBneHne ot Ne n
npunaraemMmble K HemMy LOKYMEHTHI YMNO/THOMOYEHHbIM opraHom
NPUHATO
pelleHune 06 OTKase B npueme LOKYMEHTOB, HEo6X0AMMbIX ons
no cnefyrowmmMm OCHOBAHUAM:
1
2.

Pa3bsiCHEHME NPUYUH OTKa3a:
[ononHuTeNbHAs MHGpoOpMaLUs:

Bbl BMpaBe MNOBTOPHO O6paTI/ITbCFI B yHOﬂHOMOLIeHHbIVI opraH C 3adB/1€EHWUEM O

npefocTaBleHUN YCNYr¥ nocne yCTpaHeHUs yKa3aHHbIX HapyLeHUN.
[aHHbIl  0TKa3 MOXeT ObITb o06)XanoBaH B fJocyAebHOM nopsagke nNyTem

HanpaBneHUsa >Kanobbl B YNONTHOMOUYEHHbIN OpraH, a TakXe B cygebHOM nopsake.

CBefeHunsa 06 31eKTPOHHOW noanucu
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JomkHocTHoe nuyo (PKN0)

(nognncb YNONHOMOYEHHOTO AOMIXHOCTHOTO Mua
opraHa)
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MpunoxeHune Ne 3

K AODMUHNUCTPaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUMUNaNbHON yCcnyru no
nepefaye B CO6CTBEHHOCTb
rpaXkgaH 3aHMMaeMblX UMW XXUNbIX
NOMELLEHUN XNUNULWHOTO hoHAa
(npuBaTm3aynsa XUNNLLHOTO

oHAa)

®opma

(HaMMeHOBaHMe opraHa MeCTHOro camoyrnpaB/ieHus

MYHULMNanbLHOro o6pa3oBaHuns)
oT (P.1.0. 3aaBuTens)

[OKYMEHT, YO0CTOBEPSIOLWMNIA NTMUYHOCTb

(BMA BOKYMeEHTA)
(cepus, Homep)
(kem, Korpga BblgaH)

CHWUNC
(agpec permcTpaumy no MecTy XUTeNbCcTBa)
(agpec permcTpaumny no MecTy XUTeNbCTBa)

KoHTaKTHasa MHpopmayus:
Ten. 3/1. MoyTa

3aaBneHue
0 nepefaye B COGCTBEHHOCTb rpaXAaH 3aHUMaeMbIX UMU XKXUJbIX NOMELLEHWNIA
XUNMwHoOro oHaa (npmBatmsaymna XManuHoro oHaa)

Mpowy npeaocTaBUTb FOCYAapCTBEHHYK ycnyry «[llepefaya B COOGCTBEHHOCTb
rpakgaH 3aHMMaeMblX WMMW XUbIX MOMELWEHWUA XUAMWHOTO ¢oHga (npuBaTUsayus
XUnuuiHoro  doHga) B OTHOLWEHWM  XXWUAOTO  MOMeLLeHus no  apgpecy:

HacToAwmnm noATBepXxAak, YTO paHee NpaBo Ha yyacTue B npuBaTu3aLnn Ha
Tepputopun Pecnybnumku TaTapcTtaH He UCNoOSb30Ban.

[JOKyMeHTbl, HeobXxoauMmble ANd NpefoCcTaBfeHUA TOCYAApPCTBEHHOW YyCnyru,
npunaratotcad. KoHeYHbI pe3ynbTaT NpeAoCTaBAeHUS TOCYLapCTBEHHOW yCNyru
(peweHne 0 3aKMKYeHUM AOrOBOpPa O Mepegayve XWIoro NOMeLweHNs B COOGCTBEHHOCTb
rpaxkgaH c MNPUNOXEHWEM MNPOeKTa [O0rosopa O nepejaye >XXUAOrT0 MOMELLEHUA B
COOCTBEHHOCTb rpaxgaH B (opme 3/IeKTPOHHOro AOKYMeHTa, MOAMUCAHHOrO
YCUNEHHOW 3NeKTPOHHOW MNOAMUCbLIO) nNpowy MpeacTaBUTb € WUCNOb30BaHUEM



EavHoro, Pecny6nmKaHCKOro noprtana roCyAapCTBEHHbIX W MYHWULUMNaNbHbIX YCAyr
(byHKUWIA) B hopmMe 3N1eKTPOHHOT0 AOKYMEHTA.

PeweHne 06 oTkase B npuemMe LOKYMEHTOB, HEOO6XOAUMbIX ANA NPefOCTaBNEHUA
MYHULMUNANbHOW YCNYru, npowy: BPYYUTb JIMYHO, NPeACcTaBUTb C WUCMO/b30BaHMEM
EAMHOro nopTana rocyfapCTBEHHbIX WM MYHUUMNanbHbIX ycnyr (QyHKuuid) B dopme
3/IEKTPOHHOr0 AOKYMeHTa (HYXHOE MOAYEPKHYTh).

PeweHne 0 NpMOCTaHOBNIEHUM MPeLOCTaBNeHUA MYHULMUNANbHOW YCNYTU NPoLUy:
BPpYUYMTb JINYHO, nNpeAcTaBUTb C WUCMNONb30BaHMeM EpauHoro, Pecny6nmMKaHCKOro
noprtana rocyfapCTBEHHbIX W MYHMUUMNanbHbIX ycnyr (pyHKuui) B dopme
3N1IEKTPOHHOr0 AOKYMeHTa (HY>XHOe MOAYEPKHYTH).

PeweHne 06 oTkase B NpefoCTaBNEHUU MYHULMUNANBHON yCNyru npowy: Bpy4uThb
NWYHO, nNpeAcTaBUTb C uMcnonb3oBaHWem EauHoro, PecnybnumkaHcKoro noprtana
rocyfapCcTBeHHbIX W MyHUUUNanbHbIX ycnyr (PyHKUnMiA) B (opmMe 3MEKTPOHHOrO
LOKYMeHTa (HY>XHOe NOAYEpPKHYThb).

[ata (nognuce) (pacwurpoBKa Nognucu)
Hactoawnm NMoATBEPXAAI0 cBOE cornacue Ha OCYLLEeCTB/IEHME

(yka3aTb HamMeHOBaHMe opraHa MeCTHOro camoynpasfieHusa) crefywnx AecTBuil c
MOMMMW MepcoHaNbHbIMU AaHHbIMWU (MEPCOHaNbHbLIMU AAaHHLIMW HeAeecnocobHOro nuua
- cybbekTa MepcoHanbHbIX faHHbIX (B cnyyae, ecnn 3asaBUTE/Nb SABNAETCA 3aKOHHbIM
npeactasutenem): wux o06paboTky (Bknwouada cbop, cucTematmsauuio, HakKonaeHue,
XpaHeHue, yToyHeHue (06HOBNEHME, W3MeHeHWe), WCMoNb30BaHWe, 06e3nyYnBaHue,
pacnpoctpaHeHue (B TOM 4yucne nepegavyy TpeTbUM fuuam), O610KMpOBaHMeE,
YHUUTOXEHMNE MepCOHaNbHbIX AaHHbIX), B TOM 4YMC/le B aBTOMaTU3MPOBAHHOM pPeXUMe,
B LeNnax MonyyeHuUs MHGopmauum o6 atane npefocTaBieHUSs MYHULMNANbHOR yCcnyru,
0 pe3ynbTaTe NpefoCcTaBNeHUS MYHULWUMANbHOW YCNYrKN, a TakXXe Ha UX UCNONb30BaHue
opraHamm MECTHOTI 0 camoynpaBneHus

(yKasaTb HaUMeHOBaHMWe), NOABELOMCTBEHHbIMU UM OpPraHu3aLusMu.

HacToAwmm Takxke MNOATBEPXAak CBOE coOrfacMe Ha MONYy4YeHWe MHOH
MH(OpMaLMM 0 NpeaoCTaBNeHUM MYHWULMMANbHOW YCNYru, a TakXe O AeATeNbHOCTM
oOpraHos MECTHOT O camoynpaBneHus

(yka3aTb HaMMeHOBaHue) U NOABEAOMCTBEHHbIX UM OpraHm3aynii.

YKazaHHast WH(oOpMauMs MOXeT ObiTb npefocTaB/ieHa MHE C MPUMEHEHUEM
HEronoCcoBbIX KOMMYHUKaL N (nytem paccbINKu no cetu NoABUXHOWN
pagnoTene@OHHON CBA3W KOPOTKUX TEKCTOBbIX SMS-COO6LEHWIA, paccbiiknM ussd-
coobuweHnin n ap.), NOCpeacTBOM HanpaBNeHWs MHe CBeAeHWi No MHGPOPMaLUOHHO-
TeNeKOMMYHUKaLNOHHOW ceTu VIHTepHeT Ha npefocTaB/ieHHble MHOK HOMep TenedoHa

n (Mnn) agpec 3NeKTPOHHOM MOYTHI.
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HacTosee cornacMe He YycTaHaBAMBaeT TMpefesibHbIX CPOKOB 06paboTKy
AaHHbIX. [lopsAAOK O0T3blBa cornacus Ha 06paboTKy NepcOHaNbHbIX AaHHbIX MHe
n3BecTeH. KOHTakTHas  uMHMopmauusa cy6bekTa MNepcoHanbHbIX  AAHHbIX  ANS
npefocTaBNeHUs MHpopMauum 06 06paboTKe MepcoHaNnbHbIX AaHHbIX, a TAKXe B WUHbIX

cnyyvasx, npesyCcMOTPEHHbIX 3aKOHOLaTeNbCTBOM:
(noyToBbIN
agpec), (TenedoH),
(appec 31eKTPOHHOM
noyThbl).
Mognucek (pacwunpposka nognucu)
OaTa

3anpoc npuHAT: @.U.0.

AO/MKHOCTHOTO nmua
(paboTHuKa),
YMNO/THOMOYEHHOT 0 Ha

npvem 3anpoca.

Mognuce (pacwundgpoBka nognucu)

LaTta

Pe3ynbTaT npefocTaBAeHNs MyHULMNANbHOW yCAYyrn, npowy npeaocTaBUTh:

| IB NNYHBIR KabuHeT EanHoro, Pecny61nKaHCKOro noprana
rocyfapCTBEHHbIX N MYHULUUNANbHbIX YCNYT;

I IB MHOTO(YHKLMNOHANbHOM LUEHTpe npefoCTaBfeHUS TOCYAapCTBEHHbIX W
MYHUUMNanbHbIX ycnyr Pecny6nnku TaTapcTaH;

| 18 OpraHe.

(paTa) (nognwuce) (9.1.0.)
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MpunoxeHune Ne 4

K ALMUHUCTPATUBHOMY
pernaMmeHTy npegocTaBieHuns
MYHUUMUNANbHOR yCcnyru no
nepegayvye B COGCTBEHHOCTb
rpakgaH 3aHMMaeMbIX UMW XUbIX
NOMELWEHNI XUNNLWHOro oHaa
(npuBaTmn3aUmsa XUNUwHoro ¢gpoHaa)

PykoBoguTtento
MicnonHNTenbHOro KoMnTteTa

or:

3asaBneHune
06 ncnpaBneHUN TEXHUYECKON OLMNOKN

Coobuwat 06 ownbKe, AONYLILEHHON NPU OKaszaHUM MYHUUMNANbHON ycnyru no
3anucaHo:
MpaBunbHbIE CBEAEHUSA:

Mpowy  WCNpPaBWUTb  [AOMNYLEHHYK  TeXHWYECKYH  OWWUOGKY W  BHECTU
COOTBETCTBYlOLME N3MEHEHUS B AOKYMEHT, sBNsAOLWMIACA pe3ynbTaToM
MYHULMUNANbHON ycnyru.

Mpunarato cneaytolime qOKYMeHTbI:

1

2.

B cnyyae nNpUHATMA pelleHnss 06 OTK/NOHEHMW 3asBNeHUs 06 MchnpaBneHUy
TEXHUYECKOWN OWMBKM NPOLLY HanpaBUThb TAKOE pPeLleHMe:

nocpeacTBOM OTMPaBNeHUs 3N1eKTPOHHOT0 AOKYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI KONMUM Ha GYMaXHOM HOCWTeNle MOYTOBbLIM OTNpPaBAeHMEM MO

agpecy:

HacToAwWwmnM NoATBEPXAAK: CBEAEHMUS, BK/KOUYEHHbIE B 3adB/IEHME, OTHOCALLIMECH K
MOEA NWYHOCTU W NpPeACcTaBNSEMOMY MHOK /MUY, a TakXe BHECEHHble MHOMK HUXE,
[OCTOBEPHbI.  JIOKYMeHTbl  (KONWM  LOKYMEHTOB), MPUNOXEHHbIE K  3aAB/IEHUIO,
COOTBETCTBYKT  TpebOBaHUAM, YCTaHOBNEHHbLIM  3aKOHOAATENbCTBOM  Poccuiickoil
depepaunm, Ha MOMEHT MpeAcTaBleHUA 3adABNEHUS 3TU LOKYMEHTbl AEACTBUTE/NIbHbI U
cofepXxaT 4OCTOBEPHbIE CBEAEHNS.

(nata) (nognnce) (®.1.0.)



