McnonHutenbHbIi KOMUTET ArpamakoBCKOro CENbCKOro NoceneHuns
Cnacckoro MyHuuunansHoro paitoHa Pecnybnukn TaTapcraH ~

MOCTAHOBJIEHUE

Ne 47 ot 16.11.2022

O6 yTBEpXOEHUM aOMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHns MyHUUMNanbHOW ycnyru no Bblgade
pa3peLUeHnsi Ha NPaBo OpPraHW3aLun PO3HUYHOTO pbiHKa

B uensax peanusauun degepanbHoro 3akoHa ot 27 uona 2010 roga N 210-93 "06
opraHus3auuuM  NpefoCTaBreHUs  OCYAAPCTBEHHbIX W MyHUUMNanbHbIX  ycnyr',
McnonHuTenbHbIA  KOMUTET  ArpaMakoBCKOrO  CEeMbCKOro  MoceneHus Cnacckoro
MyHUUMNansHoro panoHa Pecnybnuku TatapcTaH

NMOCTAHOBIJIAET:

1. YTBepauTb  AAMWHUCTPATUBHbIA pernameHT npeAoCTaBeHUs MyHULMNANbHOM
ycnyru no BblAaye paspelleHWss Ha NpasBo OpraHu3auuu PO3HUYHOrO pbiHKa, COrfacHo
MPUNOXEHUIO.

2. MNpusHaTb yTpaTUBLLMMK CUNY:

2.1 TlocTtaHoBneHue WcnonHWTENBHOrO KOMUTETa ArpamakoBCKOrO  CenbCKOro
nocenenus Cnacckoro MyHuWuMnanbHoro panoHa Pecnybnuku Tatapctan Ne 59 ot
13.12.2021 «O6 yTBepxageHUn ALMUHUCTPATUBHOIO pernameHta npenocTaBreHns
MyHWLUMNANbHOW YCnyru no BblAaye paspelleHus Ha npaBo OpraHv3auuyM PO3HWYHOTO
pbIHKaY.

2.2. [octaHoBneHue MWcnonHUTENbHOrO KOMUTETa ArpamMakoOBCKOrO  CEeMbCKOro
noceneHuss Cnacckoro MyHuuunansHoro paioHa Pecnybnuku TartapctaH Ne 30 ot
02.09.2022 «O BHECEHWUM U3MEHEHWUI B ALAMUHUCTPaATUBHOrO pernameHTa npeaocTtaBneHus
MyHWLMNANbHOW YCNyrM No BbiAaye paspelleHus Ha npaBo OpraHusauuy PO3HWYHOro
pbiHKa», YTBEPXAEHHbIA NOCTAHOBMNEHWEM WCMONHUTENBHOrO KOoMUTETa ArpamakoBCKOro
cenbckoro nocenexus ot 13.12.2021 Ne 59;

2.3. ToctaHoBneHue WcrnonHuTenbHoro komuteTa ArpamMakoBCKOrO — CerbCKOro
nocenewus Cnacckoro MyHuuunaneHoro paioHa Pecnybnuku TartapctaH Ne 38 ot
27.10.2022 «O BHECEHUU M3MEHEHUI B AOMUHUCTPATUBHOrO pernamMeHTa npefocraBneHuns
MYHWLMNANbHOW YCnyru No BblAaye paspelleHus Ha MpaBo OpraHuW3auuu PO3HUYHOTO
pbIHKa», YTBEPXAEHHbIA MOCTAaHOBMEHUEM UCMOMHUTENBHOTO KOMUTETa ArpamakoBCKOro
cenbckoro nocenenus ot 13.12.2021 Ne 59, c¢ uam. Ne 30 ot 02.09.2022.

3. Ony6nukoBaTb HacTosiLiee MNOCTaHOBMEHUe Ha oduumanbHom caiite Cnacckoro
MyHULMNanbHoro pavoHa (http://spasskiy.tatarstan.ru/) u Ha ocduumansHOM caiite NpaBoBoOA
uHdopmauum PT (http:pravo.tatarstan.ru).

4. KOHTpOsb, 3a UCMIONHEHWEM HACTOSLLENO NOCTAHOBMEHUSA, OCTABMSAI0 3a COBOW.

Pykosoautens UcnonHutensHoro

ArpamakoBCKOro cenbCKoro nocen P.T. MansytavHoBa



McnonHUTENbHbIM KOMUTET ArpamMakoBCKOro CESbCKOro NoceneHuns
Cnacckoro myHuuunanbHoro panoHa Pecnybnukn TaTtapctaH

NOCTAHOBIEHNE

Ne 47 oT 16.11.2022

O6 yTBepXOeHUM aAMUHUCTPATUBHOIO  pernamMmeHTa
npegocTaBneHns MyHUUMNAanbHOW YyCnyrn no Bblaaye
paspeLleHns Ha NpaBo OpraHM3aunmn PO3HNUYHOTO PbIHKa

B uenax peanusaumn ®epepanbHoro 3akoHa oT 27 uions 2010 roga N 210-d3 "O6
opraHmsaumm npenocTaBfeHns rocygapCTBEHHbIX n MYHUUMNANbHbLIX  ycnyr",
NcnonHutenbHbin  KOMUTET  ArpaMakoOBCKOrO  CENbCKOro  MoceneHus Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

NOCTAHOBIAET:

1. YtBepantb  AOMUHUCTPATMBHbLIA pernameHT npeaocTaBneHns MyHULMNanbHON
ycrnyru no Bblgave paspelleHns Ha npaBoO OpraHuM3aumMyM PO3HUYHOIO pPblHKA, COrfacHo
NPUITOXEHWNIO.

2. [Mpun3HaTb yTpaTUBLLUMMUK CUNY:

2.1 TloctaHoBneHne WcnonHuTtenbHOro kKomuteta ArpamMakoBCKOro  CeflbCKOro
nocenenns Cnacckoro MyHuuMnanbHOro pavoHa Pecnybnukm TatapctaH Ne 59 ot
13.12.2021 «O6 yTBepxaeHUn AAMUHUCTPATUBHOIO pernameHTa npeaocTaBreHns
MYHULUMMNANbHOW YCnyrM Mo Bblgade paspelleHns Ha npaBO OpraHnsaumm pPO3HUYHOTO
PbIHKaY.

2.2. TloctaHoBneHne WcnonHuTenbHOro Komuteta ArpamakoBCKOrO  CerlbCKOro
noceneHns Cpacckoro MyHuuuMnansHoro pavioHa Pecnybnukn TatapctaH Ne 30 ot
02.09.2022 «O BHecCeHMM U3MEHEHUN B AOMUHUCTPATUBHOIO pernamMeHTa npenocTaBneHus
MYHUUMNANbHOMW YCAyrM nNo Bblgade paspelleHus Ha npaBo OpraHM3aumm PO3HUYHOTO
PbIHKa», YTBEPXOEHHbI MOCTAHOBMEHUEM WCMNONMHUTENBHOrO KomuTeTa ArpamMakoBCKOro
cenbckoro nocenenus ot 13.12.2021 Ne 59;

2.3. [loctaHoBneHne WcnonHuTenbHOro Komuteta ArpamakoBCKOrO  CerlbCKOro
noceneHns Cnacckoro MyHuuuMnanbHoro pavioHa Pecnybnukn TatapctaH Ne 38 ot
27.10.2022 «O BHeCeHMM U3MEHEHUN B AOMUHUCTPATUBHOIO pernamMeHTa npenocTaBneHus
MYHUUMNANbHOMW YCAyrM nNo Bblgade paspelleHus Ha npaBO OpraHM3aumm PO3HUYHOTO
PbIHKa», YTBEPXOEHHbI MNOCTAaHOBMEHUEM WCMNONMHUTENBHOrO KomuTeTa ArpamMakoBCKOro
cenbckoro nocenenuns ot 13.12.2021 Ne 59, c nam. Ne 30 ot 02.09.2022.

3. OnybnukoBaTb HacTosiLLee MNOCTaHOBMEHWE Ha oduumanbHoM cante Cnacckoro
MyHuumnanbHoro pavoHa (http://spasskiy.tatarstan.ru/) n Ha omumnansHoM cante npaBoBOW
nHdpopmauum PT (http:pravo.tatarstan.ru).

4. KOHTpO-b, 32 MCMONTHEHMEM HACTOSLLIErO NOCTAHOBIIEHMS, OCTaBNAK 32 COBOMN.

PykoBoguTternb McnonHUTeneHOro KommteTa
ArpamakoBCKOro CefibCKOro nocesieHus P.T. lanaytanHoBa
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YTBEPXKOEH

NoCTaHOBMEHUEM VICNONHUTENBHOIO KOMUTETA
ArpamakoBCKOro CenbCKoro noceneHus
Cnacckoro MyHMLMNanbHOro paoHa
Pecnybnuku TatapcTtaH

ot 16.11.2022 r. Ne 47

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bblaa4ve pa3peLueHusi Ha NpaBo
OpraH13aumumu PO3HMYHOrO pbIHKA

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO perfiaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHnd  MyHUUMnanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npefoCcTaBnNeHns MyHUUUNANbHOM YCNyrn No Bblgaye pas3pelleHusl Ha npaBo opraHM3aumm
PO3HUYHOIO pbIHKA (Oanee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
topuanyeckmne nuua (ganee — 3asBuTerb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa NpeacTaBUTeNb 3asaBUTENS, AENCTBYOLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLero ero nofiHoMouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUsS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmauua o nopsiake npeaocTaBneHns  MYHUUMNAnNbHOW  yCnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUst FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIyT.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUNOHHO-
TenekoMMmyHuKkaunoHHon cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WM MyHMUMNAnbHbIX ycnyr (cpyHKUnRi)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus T[oCygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnnkaHckoro noprana;



3) B UCMOMNHUTENBHOM KOMUTETe ArpamMakoOBCKOro CeribCKOro nocereHvs (ganee —
Oprah):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopme NoO 3M1EKTPOHHOM NoYTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCAyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNOSb30BaHNSA MPOrpaMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lpu obpalleHun 3assuTend NUYHO UM no TenedoHy B COOTBETCTBUWN C
nocTynuBLINM obpaLleHrneM npegocTasnseTcs MHopmMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMnanbHblX yenyr, OpeaHa (agpec: 422859, PT, Cnacckuin panoH,
c.ArpamakoBka, yn.llkoneHas, 4.2, rpaduk paboTbl: noHegenbHUK — natHuua ¢ 8.00 go
16.00, cy660Ta, BOCKpeCEHME - BbIXOOHbIE, CNpaBoYHble TenedoHbl: 8-84347 36-8-34);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHN MyHUUMNANbLHOW YCyr, O CpoKax npuemMa n perucrpaumm 3asaBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNcTBUMA wunv 6e3gencTBus  LOSMKHOCTHLIX vl
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3aasutento. OTBeTbl JAOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blkn Pecnybnuku TaTapcTtaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMMNANbLHOMO panvoHa U Ha WMHAOPMALMOHHBIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pa3mMellaemasi
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, UHOpPMaLMI0 O MeCTe HaxXOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBrneHne
MYHULMMNANsHOW yCryru.



1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. MNepeyeHb HOPMAaTMBHbLIX MPABOBLIX aKTOB, PErynupylowmnx npegocrtaBneHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNanbHbIX  yCryr, Ha oduumanbHOM cauTte
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULMNANbHbIX YCAYT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBnNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owwmnbka - owunbka (onmcka, onevyaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUUMM W  ayTeHTuduKaumm K uHdopmMauuu,
cogepxallencs B rocygapCTBEeHHbIX MHPOPMAaLUMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBLIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(PYHKLNOHAmNbHbLIX LEHTPOB NpeaoCTaBieHUss ToCyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe no4 3asiBfieHMeM O MpenocTaBreHnmn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-©03 «O6 opraHu3aumm npegocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).



2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOWM YCryru
Bblaaya paspelueHnsi Ha NpaBo OpraHn3aumMm PO3HUYHOTO PbIHKA.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

WcnonHutenbHbIn  kOMUTET  ArpaMakoBCKOro  cernbckoro  nocenenuss  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNst MyHULMNAanNbsHOW yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrsieTcs:

1) peweHne O Bblgaye paspelleHna Ha NpaBO OpraHuM3aunm PO3HUYHONO pPblHKA
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

2) pelleHve O NpoAfeHnn paspelleHna Ha NpaBo OpraHu3auMyM PO3HUYHOIO PbIHKA
(npunoxeHne Ne 2 Kk HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne O nepeodopMIIEHNN paspeLLlEHNa Ha NpaBo oOpraHM3aunm PO3HUYHOrO
pblHKa (NpunoxeHne Ne 3 K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

4) pelweHne o6 oTkase B NpegoCTaBNeHnn MyHULMNansHOM ycnyri (npunoxeHne Ne
4 K HacTosILLeMY aAMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegoctaBrieHna MyHUUMNaneHOM yCcnyru HanpaBnsaeTcs 3asBUTeNto
B (popMe OnNeKTPOHHOro [OKYMEHTa, NOAMUCAHHOINo YCUMEeHHOW KBanuduunpoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YMNONIHOMOYEHHOIrO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactsom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfieHUss MyHUUMNANbLHOW YCNyru HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asiBUTENd pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOINO [OOKYMEHTa,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BNpaBe MNONy4UTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycnyrm B dopMe 3rfeKTPOHHOrOo [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYrn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1CIe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngetca B TedeHne 10 pabounx gHen.

Cpok npefoctaBfeHUs MyHAUMNANbHOW  YCNYrM  HaYMHAEeT UCYMCNATLCA  Ha
cnefyowunn AeHb nocne AHA pernctpaunm sasasneHus.

MpoaneHne cpoka, nepeodopmeHne paspeLleHns - B TedyeHne 8 pabounx gHen.



2.4.2. TpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme 3NekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBMSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npegocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN NpefoCcTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONy4YeHNa 3asiBuTenemM, B TOM Yncne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue N2 6 K HacTosilemy
afMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popmMe (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noptana;

4) KOnNuW y4ypeanTenbHbIX JOKYMEHTOB (OpUrMHanbl yypeauTenbHbIX JOKYMEHTOB - B
cny4yae, eCnu BepHOCTb KOMUM He yOOCTOBEPEHA HOTapuarnbHO);

5) npaBoycTaHaBnuBawLlne [OKYMEHTbl Ha OObeKkTbl HEeABMXMMOCTW, npaBa Ha
KOTopble He 3aperucTpupoBaHbl B EQMHOM rocygapcTBEHHOM peecTpe HeaBWXKUMOCTH,
pacnosioXeHHble Ha TeppuTopuKW, B npedenax KOTOpOoW npearnonaraeTcsa OpraHn3oBaTb
PbIHOK.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymaxkHbIX HOCUTENHAX M B BUAE OSNIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprana B 9NeKTPOHHON OOpPME;

3) B OpraH nn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN HAa ByMaXXHOM HocUTene.

3asBrneHne n npunaraemble OOKYMEHTbI, MPU HanpaBrneHuM NocpeacTBOM MOYTOBOM
CBSI3U1, 3aBEPSOTCSA B YCTAHOBNIEHHOM NOpSAKe.

2.5.3. 3asBneHne npu HanpaeneHunm nocpeacTtesom PecnybnmkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobXxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrtax 2, 5 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepstoTCA YCUIEHHON
KBannuuumMpoBaHHOW NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaBnawTca B Buae dpannos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.



KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
Nosly4YeHMUsT MyHMLUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE TOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX ANna nNpeaocTaBnNeHna MyHuuunanbHOW ycnyrk, nuvbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNEeayoLWnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npefoCTaBNeHNUs MyHUMUMNANbHOW YCNyrn, nocrne nepBoHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMbIXx ANA NpeaoCTaBfieHMs MyHUUMNanbHOW ycnyru, nmnbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKAOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpUEME [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBieHn MyHULMNAanbHOW YCryru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNanbLHON ycryrn, nnbo B NpegocTaBneHnn MyHUUMNansHOW yCryru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npyv nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHULUMNANbLHON YCIyrn,
yBEAOMNAETCA 3asiBUTENb, a TakKe NPUHOCATCS M3BMHEHUSA 3a LOCTaBNEHHbIE HEYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEHNEM CriyYaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl NUBO KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBMEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam Unu opraHaMm MeCcTHOro
camoyrnpaBreHusl opraHn3aumin 1 KoTopble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOroO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI



2.6.1. Nony4atoTcs B paMkax MexxBeOMCTBEHHOIO B3auUMOOENCTBUS:

1) Bbinucka M3 EAMHOro rocygapCTBEHHOrO peectpa HeABMXMMOCTU (copepxalias
o6LenocTynHble CBEAEHNA O 3apermcTpyMpoBaHHbIX NpaBax Ha OObBLEKT HEeABMXMMOCTU) —
depnepanbHas cnyxba rocyaapCTBEHHOM permcTpaumm, kagacrtpa u kaptorpaduu;

2) cBegeHuss wu3 EAWHOro rocygapCTBEHHOrO peectpa  lpUOMYEeCKUX nuy  —
depnepanbHas Hanoroasi cryxoa;

3) cBedeHus O AeWCTBYKOLLEM nacnopTte rpaxpaaHnHa Poccuinckon depepauumn —
MwuHucTepcTBo BHyTpeHHUX Jen Poccuu;

4) cBefeHUss O HOTapuanbHOW [AoBepeHHocTM — defepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOM KBannuuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMMNansHoOM yCcnyru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacraBmBLIvE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WK UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgarline BHECEeHWe 3asBuTenieM nnaTbl 3a npefocTaBNeHne MyHuUMnanbHOW
ycryrun, HaxogsuwmMeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam WUinn opraHamMm MeCTHOro
camoyrnpaBneHns opraHu3auum.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOdATCA B PacCrnopsbKeHWUW  roCcydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoyrnpaBsfieHus opraHu3auun, He S$BISEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHMsIMM [Onsi OTKasa B npuemMe [JoKymMeHToB (mpunoxexHne Ne 5 «k
HacTosWeMy aaMUHUCTPATUBHOMY perfiameHTy), HeobxogumbiX Ana npegocTaBeHus
MYHULMNANbHOW YCNyru, SABASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NOo4YUMCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEeXAEeHUs, Hannyme KOTOpbIX He MO3BOMSET B NOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO N CBEAEHUs, cofepXalmecss B LOKYMeHTax Aans
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

3) npeacTaBrieHHble AOOKYMEHTbl WM CBEAEHUS yTpaTuiM CUIly Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCryron (OOKYMEHT, YAOCTOBEPANOLWMIA MOSTHOMOYMS
npeacTaBUTeENs 3asBUTENS, B crnyyae obpalleHus 3a npefocTaBieHneM MyHMUMNanbHON
YCIyru yKkasaHHbIM NMLOM);



4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA nNpefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3SNEeKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
yucrne B MHTEPaKTMBHON chopme 3asBneHnsa Ha PecnybnmkaHckom noptane (HeAOCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [AOKYMEHTOB, Heobxooumbix —Ang
npegocTaBneHns MyHMUMnanbHOW ycnyru;

7) 3asBrieHMe o nNpeaocTaBieHUn YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfeHne MyHUUMNanbHOW YCnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeobxoauMMmbIX AN
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHUUMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobxooMMbIX ANS NpefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmin 9 pabounx gHen co AHA perucTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAanbHOW yCryrn, B Cydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O Cpokax W nopsagke npenoCTaBreHns MyHUUMnanbHOU
ycnyrun, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npegocTaBneHn MyHULMNansHOM yCryrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MNPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOWN YCIYyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAEepXUTCa HenonHasa n (1nu)
HeOCTOBEPHas MHpopMaLms;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu MnuM opraHy
MECTHOro camoynpaBneHus opraHusauuu Ha MEeXBE4OMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTA U (unu) nHdopmaumm, HeobxogumMblx Ans
NpeaocTaBneHnss MyHUUMNANbHOM YCAyrn, €CnNn COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTtasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATUBE;

3) oTcyTtcTBME npaBa Ha OOBLEKT unM O0ObeKTbl HEABMXMMOCTM B npeaenax
TEPPUTOPUN, HA KOTOPOKN NpegnosiaraeTcs opraHn3oBaTb PbIHOK B COOTBETCTBUM C MNIIAHOM,
npegycmaTpmBalOWMM  OpraHuM3auuio  PbIHKOB  Ha  TEPPUTOPUM  MYHMUMMANbHOMO
obpa3oBaHus;

4) HeCOOTBETCTBME MecCTa pacnofnoXxeHns obbekTa UM OOBLEKTOB HEOBMKUMOCTMU,
npuHagnexawmnx 3asBUTeNto, a Takke Tuna pblHKA, KOTOpbIM  npeanonaraeTca
opraHu3oBaTb, MfaHy, nNpeaycMaTpuBalOWEMY OpraHM3auuio pPbIHKOB Ha TeppuTopumn
MyHUUMNanbHOro obpasoBaHus.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
ABNSAETCSA UCHEPnbIBaOLLNM.



2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNeHUN MyHUUMMANbHOW Yycnyru B
criyyae, ecnu 3asiBneHne O npefoCTaBfieHnn MyHUUMNanbHOW  ycryrm nogaHo B
COOTBETCTBUN C WH(OpMauuen O cpokax W MNopsake npefocTaBnNeHns MyHULMNarbHON
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS roCy4apCTBEHHONM NOLMHBLI UMW UHOW NNaTbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOToOpble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
npeaocTaBnNeHns MyHMLMNanbHbIX YCNyr U NpegocTaBnsaTCs OpraHn3aunusammn n
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKkOoHOAaTenbCcTBOM Poccuiickon Pegepaumm
aKcnepTamu, y4acTBYOLMMMN B NPeaoCTaBNeHNN NpeayCMOTPEHHbIX YacTbio 1 cTaTbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-9d3 «O6 opraHmnsaumm
npeaocTaBNeHNs rocygapCTBEHHbIX U MyHULUMNAMbHbIX YCIyr»

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU 1 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCRyru, ycryrn, npeaocTaBfisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHULMNansHOM ycnyru, N Npyu nosiy4eHuu pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha NosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata npeaocTaBneHna MyHULMNANbLHOW YyCnyru
MaKCuUMarbHbI CPOK OXXMAaHUS B oMepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBfisieMon opraHu3aumen, y4acTByoLLEeNn B NpegocTaBieHum
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW chopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3agBneHne oTnpasfeHo, N aTon nogadn 3asiBrieHus.

2.13.2. lpu HanpasneHun 3asBrieHuMst nocpeactsoM PecnybnukaHckoro noptana
3asBUTENb B AEHb Nodayn 3asiBfeHUsl NosnydyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSIEeHWEe, MOATBepXpawulee, 4YTO 3asiBfeHue
OTNpaBfieHO, B KOTOPOM YKa3bIBalOTCS PErmcTpauMOHHbIN HOMEP 1 JaTa nofgayn 3asBrieHus.

2.13.3. Tlpn nuyHom oOpaweHmn B OpraH B [AeHb Nogayn 3adBneHus
YNONMHOMOYEHHbIM OOSMKHOCTHbIM nmuom OpraHa 3asBuTEN0 BbldaeTcs pacnucka u3
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTPaUMOHHLIM HOMEPOM, AaTon nogadu
3ad9BneHns n nepevyHem npeacTaBreHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycrnyra, K 3any oXxugaHus, mectam Asis 3anosHeHs 3anpocoB O NpeaoCcTaBneHnn
MYHMUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOopMaLUUKM O NopsiAKe NPeaoCcTaBreHNs Takon yCnyr, B TOM Yncrne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C heaeparnbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akOoHoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrn OCYLLECTBNSAETCA B 30aHUAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbcTBoM Poccuickon degepauum o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatcTBEHHOro JocTyna K  MecTy
npegocTaBneHns MyHuUmnansHom ycnyrm obecneynBaeTcs:

1) ycnoBus gna 6ecnpenaTcTBEHHOro A0CTyna kK 06bekTam coumanbHOW, UHXEHEPHOWN
N TPaAHCNOPTHOW MHAPACTPYKTYP (KUMbIM, OOLLECTBEHHLIM N NPOU3BOACTBEHHbLIM 34AHUSM,
CTPOEHMAM UK COOPYXEHUsIM, BKIlOYad Te, B KOTOPbIX pPacnofioXeHbl (U3KynbTypHO-
CMOPTUBHbIE OpraHM3auunn, opraHmsauuun KynbTypbl W Opyrve opraHusaumm), K Mectam
oTAblXa M K NpeJocTaBnaeMbIM B HAX yCryram;

2) ycrnosus ans 6ecnpensiTCTBEHHOrO NOSb30BaHUS XXene3HOA0POXKHbIM, BO34YLUHbIM,
BOAHbIM  TPAHCMOPTOM, aBTOMOOWSbHLIM  TPAHCMOPTOM M FOPOACKUM  Ha3eMHbIM
3NIEKTPMUYECKMM TPaAHCNOPTOM B rOPOACKOM, MPUrOPOAHOM, MEeXOyropoaHOM coobLieHun,
cpeacTtBamMun CBA3M M MHGoOpMauuun (BKNovas cpeacTtsa, obecneumsatoime aybnuposaHue
3BYKOBbIMW CUrHaramu CBETOBbIX CUrHanoB CBETOOPOB W YCTPOWCTB, perynmpytoLmx
ABWXXEHMe neLwexonoB Yepes TPaHCMOPTHbIE KOMMYHUKaUUN);

3) BO3MOXHOCTb CaMOCTOATESNILHOIO MNepeaBMXEHUS No TEeppUTOPUN, Ha KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNANbHON, NHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbl U BbIXO4a M3 HUX, NOCAAKM B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsiCKu;

4) conpoBOXAeHne MHBaNMaoB, UMEKLLMX CTOMKME PaccTponcTBa (PyHKUUKM 3peHns u
CaMOCTOATENBHOIO NEepPeaABMKEHUS, N OKasaHMe UM MOMOLM Ha obbekTax couunarnbHOW,
WHXXEHEPHOW N TPaHCMOPTHOW MHPPACTPYKTYp;

5) Hagnexawee pasmewieHne obopyaoBaHMs M HOcuTenem  mHdopmaumu,
HeobOxoauMbIX Ans obecnevyeHns BecnpenaTCTBEHHOro OO0CTyna WMHBaNUAOB K ObbekTam
couManbHOW, WHXEHEePHOM W TPaHCMOPTHOWM WHMPACTPYKTYyp M K ycryram C y4yeToMm
OrpaHNYeHUn NX XXU3HEOEATESNTbHOCTMY;

6) agybnupoBaHne HeobOXoouMMOW ONA  WHBANMOOB 3BYKOBOW U 3pUTENbHOWN
MHdoOpMaLuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHdopmaumnm
3Hakamu, BbINOSTHEHHBLIMU peribedHO-TOYEYHbIM WwpngTom Bpanns, aornyck
cypgonepeBoayvka 1 TucnocypaonepeBoaymKa;

7) Donyck Ha OBbeKTbl COLManbHOW, MHXEHEPHON M TPaHCMOPTHON MHAPACTPYKTYP
cobakn-npoBOAHMKA MpUM  HanMuMM OOKYMEHTa, MOATBepXgawuwero ee crneumanbHoe
obyyeHne n BblgaBaemoro nNo oopmMe u B Nopsiake, KOTopble onpenensiTca denepanbHbiM
OpraHOM UCMOJSIHUTENbHOW BMACTW, OCYLLECTBASAOWMM  (YyHKUMM NO BbipaboTke U
peanu3auun rocygapCTBEHHOW MOMUTUKM U HOPMATUBHO-NPABOBOMY pPeEryriMpoBaHuMio B
cdepe coumanbHOM 3aLmTbl HAaCENEHUS;

8) okasaHume paboTHMKaMW OpraHu3auun, NPeaocTaBSIOWMX YCIYrM HaceneHuio,
NOMOLLM UHBanNuaam B NnpeogorieHmn 6apbepoB, MeLaoLWmxX Nony4eHno UMK YCnyr HapaBHe
C ApYrMMU NMuamu.



2.14.3. TpeboBaHua B 4acTn obecneyeHnsa JOCTYMHOCTM ANS MHBaNUAoB 0ObHEKTOB, B
KOTOPbIX OCYyLLeCTBNAETCA MpefdocTaBneHne MyHUUMnanbHOW YyCryru, W  CpeacTs,
ncnonb3yemblX Mpu MNpefoCTaBAeHUM MyHUUMNanbHOW yCryri, KOTOpble YyKasaHbl B
noanyHktax 1 — 8 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, MNPUMEHSTCH K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MAM NpoLealM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbLHOM YCIyrn, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKn Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn 1 nX NPOAOIHKNTENBHOCTb, BO3MOXHOCTbL NOfyYeHUss MHdopMaumm o
XoAe nNpeaocTaBneHnsa MyHULMNanbHOW yCiyr, B TOM YMCIEe C UCMONb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOW yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbLIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnMn opraHa UCNOSTHUTENbHO pacnopsiANTENIbHOro opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENS (3KCTepPUTOPUANbHbIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUNOHASbHbIX LLIEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeaycMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPefoCTaBfieHUs MyHUMUMNAnNbHOW  yCryru
ABNAIOTCA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bbldaya AOKYMEHTOB B
30HEe AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXxoAMMOro KofmyecTBa CNeumanmcToB, a Takke NoMeLLEHNA, B KOTOPbIX
OCYLLEeCTBMSETCSA NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBfeHns MyHUUMNAanbHOM YCyrm Ha MHOpPMaLMOHHbIX CTeHaax, EaguHom noptane,
PecnybnukaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro panoHa;

OKasaHuMe NoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellakrowmux nosTy4YeHuto
UMM YCNYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npegocTaBneHnsa MyHULUNanabHOW YCryrn SBNSTCS:

1) cobntogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTCcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYIbTauuin):

B3anmoaencTeune 3assutensa ¢ padotHmkamm OpraHa unn MOL npu npegoctaeneHmumn
MYHUUMNANbHOMW YCNyrn OCYLLECTBSETCA OAWH pa3 MNpu MpeacTaBfeHUn 3asBfieHust co
BCEMMU HEOOXOANMbIMUN LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanbHon ycnyrm B OpraHe unu MOL, B dopme ak3emnnsapa 3neKTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.

MpoOomknTenbHOCTb OQHOIO B3aMMOOEUCTBUS 3asiBUTESNS C OOSMKHOCTHBIMU nnuuamMm
npu NpegocTaBfeHn MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO MNPeAOCTaBMEHUS MYHMUMNANbHOW YCryrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paguoTenedOHHOM CBA3W, C  WUCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.



2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNAanbHON yCryrn MOXeT ObiTb
nonyyeHa 3asdBuTenem B IMYHOM kKabuHeTe Ha EgumHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUMNanbHON ycnyru ocyulectensercsa B nobom MOL| no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUuUNYy (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0COBEHHOCTN NpeaoCTaBNEHNss MyHULMNANBbHOW YCIyrn B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHUN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOM dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfEeHUM MYHUUMMANbHOM YCAyrM WU WUHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBfneHUss MyHUMUMNAnbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHEOPMaLMO, 3NEKTPOHHbIe 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnnkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMNOMHEHUS 3asBfeHWA O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHULMNAnbHON YCIyru;

5) nonyuntb pesynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHUUMNAanNbHbIX cnyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEeMbl, obecnedmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esgencreuns),
COBEPLUEHHbIX NPU NPeaoCTaBEeHNUN roCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSPKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CIyXKaLLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM hopMbl 3asiBneHnda Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAaun 3asBneHns B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSyIHEHUS HECKONbKAMMK 3asBUTENIAMU OOHOW 3MEKTPOHHOW
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npegnonaralwwmMMmmn  HanpasfeHue
COBMECTHOrO 3asiBfIEHNS HECKONbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEeKTPOHHOW (OpPMbl
3aaBnNeHns;

4) coxpaHeHne paHee BBeAEHHbIX B 3NEKTPOHHYI0 (hOpMYy 3asiBfEHMsSI 3HAYEHU B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHUWN OLIMOOK
BBOZaA M BO3BpaTe Ans NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBfEHMS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBNeHNA [0 Hayana BBo4a CBeAeHUn
3asBUTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECWA, u cBegeHun,



onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTu, Kacawwencs CBegeHUH,
OTCYTCTBYIOLLNX B €QNHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON U3 3TanoB 3anoOfHEHMSA 3NEKTPOHHON hopMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aABMEHUSM - B TEYEHUE He
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOrO(OYHKUMOHANbHOM LIEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocywecTtsneHmss npeaBapuTenbHON 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3aaBuUTEN0 HeobXoaAMMO yKasaTb 3anpallnMBaemMble CUCTEMOMW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBUTeNneM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec TakkKe HanpasnseTcs MHGopmaumsa o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAA 3anncb aHHYNMPYETCS B Crydae ero HesiBKU
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOIo BpEMEHM Npuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXAEHMA MAEHTUMUKAUMN N ayTeHTUUKauMm B COOTBETCTBMM C HOPMAaTMBHbIMU
npasoBbiMM akTamn Poccunckon depepaunmn, ykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBedeHun, HeobxoaumbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMMHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNm
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeaCcTaBlneHHbIX 3asBUTENEM;

3) HanpaBneHne MexXBedOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHNn MyHULMNANbHOW YCNyru;



4) NoAroToBKa pesynbTata MyHULMNANbHOW YCNyru;
5) Bblga4va (HanpasreHne) 3asBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;
6) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSHEHMA aAMUHUCTPATUBHOW Npouenypbl sSBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHWeM MyHUUMMNanbHON
yCnyru.

HOMMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHnn 3assutens B OpraH — pykoBoOAUTENb MCMNOMHUTENBHOMO KOMUTETa
CenbCKOro noceneHus (ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BaaButenb BrpaBe 0OpaTUTLCA 3a KOHCyfbTauMenl O MopsiAke W cpokKax
npegoctasfieHna MyHuuunanbHon ycnyru B MOL, nndyHo n no TeneoHy uU 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauun 1 OpyruM BOMpocam Ansi NOfyYeHUs MyHULMNanbHON
yCnyru.

3asButens MOXeT NonyyYuTb MHAOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHULMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCS: KOHCYNbTaUums
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
Takke NonyynTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa O nopsiake u
CpoKax MpeaoCTaBneHUss MyHUUMNanbHOW YycnyrM, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauun 1M OpyruM BOMpocam Ansi NOfyYeHUs MyHULMNanbHON
yCnyru.

[lOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHussMKU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx HEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMAKTCS: KOHCYbTauumm
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NONyyYeHnss MyHULMNanbHOW YCyri.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekra JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMEHTOB ANsA NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacrtaButene 3asasutens) obpawaetca B MOL|, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLErO JOKYMEHThI,



NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 adMWUHNCTPATUBHOIO pernameHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HOcuTene, OCYLIEeCTBNSIET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AUC MOLL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTYpHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHMS afMUHUCTPATUBHBIX Npouenyp SABNANTCA: 3asiBlieHNe U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyoline encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNss MyHULMNANbHON YCIyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfeHns  MyHUUMManbHOW yCcnyru B 3feKTpoHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JIIEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi rnposepka CPOPMUPOBAHHOIO 3anpoca OcCyLlecTBnseTcs
edVHbIM MopTarioM aBTOMAaTMYECKM Ha OCHOBaHuMM TpeboBaHWi, onpefensiemMblX OpraHom
(opraHusauuen), B npouecce 3anofiHEHUSI 3asiBUTENEM KaXaoro u3 rnoren 3neKTPOHHOM
dopmbl 3anpoca. [pu BbISBEHMM €OUHLIM MOPTasioM HEKOPPEKTHO 3anofiHEHHOrO Mosis
3MEKTPOHHOM POpPMbI 3anpoca 3asBUTENb YBEAOMIIAETCHA O XapakTepe BbIsIBIIEHHOW OLUMOKK
N nopsiake ee ycTpaHeHns nocpeacTBOM MHPOPMALMOHHOIO COOBLEHUS HeENnocpeaCTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.



PesynbTatamu BbINOSIHEHUS aMUHUCTPATUBHBIX Npoueayp SABNAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLuenypbl ABnseTca
MOCTYNMeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobXoauMmbIX Ans npeaocTaBneHus
MYHULUUNANbHOW YCNyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMWHUCTPATUBHOW npoueaypbl SABMSETCA PYyKOBOAUTENb WCMOSIHATENBHOrO KOMUTEeTa
CEenbCKOro noceneHus (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHunsa 3assutens ¢ 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTbL 3asdABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1La, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaTMBHOIO  pernameHTa, MpOBEpKY COOTBETCTBUA  MNpencTaBfieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsAM (Hagnexalee oopmeHne Konnum AOKyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYMCTOK, MPUNNCOK, 3a4E€PKHYTbLIX CIMOB N UHbIX HE OTOBOPEHHbIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYO dopmy 3asBreHns B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cuUCcTeMe, nNpeAdHasHa4YeHHOW ANns  OKa3aHWa roCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBnNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTerne, OCYyLWEeCTBNAET CKaHMpoBaHWe NpeAcTaBeHHbIX
OOKYMEHTOB;

pacreyaTbiBaeT 3asBeHuE;

nepeaaet 3adBUTENO HA NPOBEPKY M NoAMUCaHMUE;

nocrie nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (pbopMe Nnn INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMmupyeT
3I1eKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asaBUTENIO PacnucKy B npuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHWM Ans OTKasa B npuemMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBum ans
npuema 3asiBNeHNs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1u1UO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNMEeHUs JOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBavBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3y4yaeT MnoCTynuBLUNE IMNEKTPOHHbIE Aena, B TOM Yucne npuroXeHHble 3asdaButenem
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobntogeHne yCroBU  OEUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnv 3asiButenieM npeactaBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBanndUUMPOBAHHOW 3I1EKTPOHHOM
noanucbHo).



Mpn HannuMm ocHOBaHWK, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOnaeHWe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase QOMKeH cogepXaTb NyHKTbl ctatbk 11 PepepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuvem MnpudnH oTkKasa (B crnyyae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeoOXoaAuMbIX ANns npefocTaBreHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKyMeHTaM, OCHOBaHuUSA [Ond OTkas3a B [MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, coAepxaT HedoCToBepHble W (MNn) NpPOTMBOPEYMBLIE  CBEOEHUS,
0doopMIiEHbI C HApYyLLEHNEM YCTaHOBIEHHbIX TpeboBaHMin), HanpaBnseTCca Ha corfacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npuveme OOKYMEHTOB, HeOBXOAUMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYLIeCcTBRseTca B MOpsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHUMM Cnocobom,
yBeJOMIMeHne O MOCTynreHnn 3adaBfeHns, coaepxallee BXOOAWMUA perncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosfydeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBneHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansHOM yCryru.

3.3.3.4. VcnonHeHne npouenyp, yKasaHHbelx B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOMb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHbIE npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA Co OHS
NOCTYyNfeHns 3asBeHnUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU TMPOEKT peweHnsa o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMBIX A5 NpeAoCcTaBneHnsa MyHULUUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHMn MyHULMNAanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aaMUHUCTPATMBHON NpoLenypbl ABASETCH
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabGOTHMKOM), YMNONMHOMOYEHHbIM Ha BbINOMIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHUe
agMUHUCTPATUBHOM npoueaypbl, SBNSETCA PyKOBOAUTENb WCMNOMHUTENbHOrO KOMUTETA
CernbCKoro noceneHns (ganee - OOMMKHOCTHOE NWULO, OTBETCTBEHHOE 3a HarnpasneHue
MEXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHNEe MEeXBELOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM



BO3MOXHOCTU — MHbIMK Criocobamu) 3anpocbl O NPeOCTaBEHNUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

Pesynbtatamu BbINOSIHEHNS aaMUHUCTPATUBHbIX npoueayp ABNAOTCSA:
HanpasreHHble B opraHbl Bactn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaAoT
3anpalumBaemMble AOKYMeHTbl (MHGOpMAaLMIO) UK HanpasnsaloT yBeJoMeHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBneHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHWe NATU OHEN CO AHS MOCTYNNeHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocrtaBndaowme OKYMEHT U MHOpMaLMIO, eCrlin UHblE CPOKM
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBEHbI
begepanbHbIMM 3aKkOHaMu, npaBoBbIMK akTamu [NpaBuTtensctBa Poccunckon depepaumm un
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasSfieHNe MeXBEOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (unn)
MHopMauunu;

NpY HanMyYnMMm OCHOBAHWW, NPEefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANTbHOW YCyr.

MpoekT peweHnss 06 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHuMeM MpUYMH OTKasa (B criyyae, ecnuv
OCHOBaHMA OnA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLlEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMM, CBELEHUN), KOTOpble He
npegcTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHMS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOObopoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOBXoaUMbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWEecCTBNsAeTcs B NOpsake,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHAOTCS B AEHb MOMyYeHnsa cCBeAeHNN No MeXBeJOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfieHUs MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM



pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4YUCre C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.4.1. Cny4an n nopsgok NpeaocTaBeHns MyHMUMNanbHOW YCNyrn B ynpexaaroLem
(MpOaKTMBHOM) pexmme

MpenoctaBneHne MyHUUMNanbHOW YCNyrn B ynpexaalleM (NpoakTUBHOM) pexume
He NpeayCMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
noctynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEJOMCTBEHHbIX  3arMpocoB,  [AOKYMEHTOB  (cBedeHun), HeobOXoauMbIX  Angd
npegocTaBfeHns MyHULUMNansHOW YCNyru.

HNOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, SABMSETCA PYKOBOAUTESb UCMONMHUTENBbHOrO KOMUTETa CeribCKOro nocerneHuns
(oanee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NMOArOTOBKY pesynbTaTa npefocTaBieHuns
MYHULMNANbHON YCNyru).

3.5.2.  [omkHoCTHOe nuuUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNansHOW YCNyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

npw BbISBNEHUM OCHOBAHUW AS1 OTKasa B NpefoCTaBfeHUn MyHULMNANbHOW ycryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peweHns o6 oTkase B NpefoCTaBeHUN MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Oris OTKa3a B NpedocTaBreHun MyHUuuMnanbHOU
ycryru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfieHUss  MyHUMUMNAnNbHOW — ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pe3ynbTaTta NpeaocTaBfeHnss MyHULUNanbHOM
yCryrn Ha corflacoBaHue B YCTaHOBMIEHHOM nopsiake nocpefcTBOM CUCTEMbI 3IEKTPOHHOIo
AOKymMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B TeYeHue AByX pabounx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA:  NPOEKT
peweHuns o6 oTkase B NpeaoCTaBneHnn MyHULMNanbHOM YCIyrn, NPOEKT peLLEHNS O Bblgaye
pas3pelleHns Ha npaBoO OpraHuv3auuMM PO3HUYHOrO pPbliHKA, MPOEKT peLUeHUs O NpoAasieHuu
paspelleHns Ha npaBO oOpraHMsauuMm pPO3HUYHOINO  pblHKA, [MPOEKT pelleHus o
nepeodopMneHnm paspeLLeHns Ha NpaBo opraHn3aumm PO3HNUYHOIO PbIHKA.

3.5.3. CornacoBaHve ” noanucaHWe npoekTa pesynbTtata npegocTaBneHns
MyHUUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
CTPYKTYPHOro nogpasfgeneHusi, OTBETCTBEHHOIo 3a NMOAroTOBKY pesynbTtata MyHULUUNansHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.



[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMevyaHusi, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHMUMNAanbHOW YCRyru.
[Mocne ycTpaHeHUs 3amevaHuin nNpoeKkTbl [LOKYMEHTOB [MOBTOPHO nMepejarTcd  Ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMWHUCTPATUBHOIO perfiaMmeHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnenoBaTenbHOCTU U MOSTHOTHI,
HanNU4ns  COrracoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
9NEKTPOHHOIo OKYMEHTOoO6opoTa.

B cnyyae BbisBNeHUs HapyLeHWW B 4acTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesibHOCTM U MonHOThl PykoBoauTens OpraHa wHUUuupyet
npuBneyYeHne K OTBETCTBEHHOCTH NuL, ONYCTUBLUNX HApYLLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCS B Te4eHue AByX paboynx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NnpefoCcTaBfieHns MyHUUMNanbHOW yCryru,
peweHve o6 oOTKase B MNpedoCTaBfeHUM MYHUUMMaNbHOW YCIyru, pelueHve O Bblaaye
paspeleHnss Ha npaBO OpraHM3aumm pPO3HUYHOIO pblHKA, peleHMe O nNpoafeHnn
paspelleHns Ha npaBoO OpraHu3auuu PO3HUYHOIO pbiHKA, pelleHuMe O rnepeodopmeHnn
paspeLleHns Ha NpaBo OpraHM3aunmn PO3HUYHOMO PbIHKA.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX MU MyHULMNASbHBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. agMVHUCTPATUBHOIO perfnameHTa, CocTaBngaeT YeTblpe pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOWM yCryri

3.6.1. OcHoBaHMeM Hauvana BbINOfIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl SABNSETCS
nonyyeHne OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NoATBEPXKAAKoLEro NpeaoCcTaBneHne MyHULMnansHOM YCnyri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE aaMUHUCTPATUBHON
npouenypbl, SABNAETCA PYKOBOAUTENb WCMOMHUTENBbHOrO KOMWUTETa CENbCKOro MoceneHuns
(oanee - OOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pesynbTaTe npeaocTaBneHuns
MYHMUMMNANbHOM yCcnyrm B MOACUCTEMY BeAEeHMS OOKYMEeHTauuum aBTOMaTu3MpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [N  OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBNeHnss MyHUUMNAnbHOM YCRyrM U O BO3MOXHOCTU MONy4YeHus
pesynbTaTta npegocTaBneHns MyHuyunansHon ycnyrm B OpraHe nnm 8 MOL.

NcnonHeHne npoueayp npu HanmMyum TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSIETCS B
aBTOMaTU4YECKOM pexuMme C WCMNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKas3aHus rocyaAapCTBEHHbIX U MyHULMNANbHBLIX YCAYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHMe ogHoro paboyero AOHA CO OHA NoANMCaHUA OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM MNpeaoCTaBNeHNs MYHUUMMANbHOW YCNyru, YNOHOMOYEHHbIM
AOIMKHOCTHbLIM nnuom OpraHa (OpraHom).



PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: pa3MeLleHune
cBefeHMn O pesynbTate npegocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHUUMMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblga4yn (HanpaBneHunsa)  pesynbTtata  NpegocTaBrieHUst
MYHULMMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pedynbTatoM MyHuumnanbHou ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHOW ycnyru B dopme
3K3eMnnapa 9MeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMio 3aaBUTENS
BMECTE C 9K3eMMNSpOM 3JNIEeKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCA 3K3EeMMNApP SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOocuTenb WHGOPMaUMM WM HanpaefieHUs 3K3emnnsipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHAOPMaLUK
UNN HanpasrieHMM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBreH
3K3eMMNnsp 3MeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3EeKTPOHHOrO AOKYMEHTa 3K3eMNMspy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCHA: dukcauus
dakTa BblgauM pesynbTata npegoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaT NpeaoCcTaBneHNs MyHUUUNAanNbLHOW YCryrn, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTU4YEeCKM HanpaBnaeTcd
AMIEeKTPOHHbLIM  00pa3  [OKYMeHTa, SABNAWerocs  pesynbtatoMm  npeaocTaBrieHust
MYHUUMNANBHOW YCAyrn, MNOAMUCAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOMO SOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUs OOKYMEHTa, NOATBEPXAatoLero npegocrasrneHne (oTkas
B NpefoCTaBfieHUn) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM - NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SBMAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asiBUTESN0 JOKYMEHTa,
noaTBepXgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OoTkas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHue) AOKYMEHTOB, BbloaeT
3aaBUTENI0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTensa BmecTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenoctaBrnseTcs
3K3eMnnsp ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anuMcuM Ha CbeMHbI HOCUTerb
WHpopMauUN MM HanpaBfeHUs aK3eMnnspa 3NeKTPOHHOro AOKYMEHTa MO 3fEeKTPOHHOM
noyte B agpec 3asaBuUTenNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHoCTH, B AeHb NpubbiTUS 3adBUTENsS B COOTBETCTBUM C
MpaBmnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUHUCTPATUBHLIX nNpouenyp SBRsTCA: dukcaums
dakTa BblAauu pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOM [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIYT.



3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae obGHapy>XeHUs1 TEXHUYECKOW OLIMOKM B OOKYMEHTE, SBNAOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW yCcnyru, 3assutenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYECKON owmnbkun (npunoxeHne Ne 7 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXNTCA TEXHNYECKasi oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBeOEHUNAX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetcsa 3asiBUTenem
(ynonmHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMBo Yepeld PecnybnukaHckuii noptan unm MoLl.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMun M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy L4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B Te4YeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLEeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HanpaBfieHHoe Ha PacCMOTPEHUE OOIDKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS] UCMPAaBEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefocTaBfeHns MyHUUMNanbHOW YyCryrk, OCYyLIeCTBNSeT npoueaypsbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblaeT UCNPaBEHHbIN
AOKYMEHT 3aaBuUTeNto (YNOoSTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTEnNsl) opurMHana [AOKYMeHTa, B KOTOPOM
COAEpPXKNTCA TexHuyeckas owwnbka, unuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHus
AOKYMeHTa npu npegoctaBneHun B OpraH opurMHana JOKyMeHTa, B KOTOPOM COLEPXUTCHA
TexHuyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUs TEXHUYECKON OLINOKM
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3aaBreHns 0 oMy EeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBLIX MpOUEAyp SABNAOTCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEro KOHTPONS 3a cobroaeHNeM 1 UCTIONTHEHEM
OTBETCTBEHHbIMU AOMKHOCTHLIMW ML AMUN NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnNbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHUIA

KOHTponb 3a NOMHOTOM WM Ka4yeCcTBOM MpefoCTaBfieHUs MyHULMNANbHOW YyCnyru
BKMOYaeT B cebs BbISBIEHWE U YCTPaAHEHWe HapyLeHWn npaB 3asiBUTENEW, NpoBedeHue
npoBepok cobniogeHus npouenyp NpeaocTaBneHns MyHUUMNanbHOM YCnyrn, nogroToBKy
peweHnn Ha gencteus  (6e3gencTBMe)  OOMMKHOCTHBIX — NML,  OpraHa  MeCTHOro
camoynpasneHus.



dopmamn KOHTpONs 3a cobnogeHMemM MCNOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka K corfacoBaHue [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMMNANbHON YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NMPOBEPKM BeAeHNA Oeronpon3BoacCcTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMoAeHUS
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOSs UCNONb3YTCA CBEAEHUS, UMEOLNECH B SNEKTPOHHON
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMsa, YCTHass U NUCbMEHHas MHGOpPMauus
AOIMKHOCTHBLIX MWL,  OCYLLEeCTBSIOWUX BbINOMIHEHNWE aOMUHUCTPATMBHLIX —npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBNEeHNA KOHTPONA 3a COBepLUeHMEeM [OeWCTBUMMA Npu npegoctaBneHun
MYHUUMNANbHOMW  YCRyrM U NPUHATUM  PELLUEHUA  PYKOBOAUTEND opraHa MeCTHOro
camoynpasfneHus  MNpeacTaBnslTCa  CApaBkM O  pesynbTatax  NpeaocTaBreHus
MYHUUUNANbHOW YCRyru.

O cnyyadx v npuYMHax HapyLlleHMs CPOKOB, MOCIefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fvua  HeMeaneHHO  MH(OPMUPYIOT
PyKOBOOAUTENSA  OpraHa, nNpeaoCTaBrsAloWeEro  MyHAUMMNAnbHYK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPOSb 3a cobnoageHnem rnocrniegoBaTenbHOCTH JencTBun,
onpegeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBieHnio MyHUUMNansHOM
YCInyru, oCyLLEeCTBMNSETCHA 3aMeCTUTENEM PYKOBOAMTENS opraHa MeCTHOro caMoynpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpefoCTaBMEHUIO MYHULUMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBAALWEro opraHusauuio pabotbl MO NpeaocTaBEeHnto
MYHUUMNANbHOW YCRyru.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNALWMX  TeKyLinm KOHTPO~b,
yCTaHaBMMBaEeTCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsnok U NepuoanNYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOW YCryri, B TOM YMChe NopsiaokK v
hopMbl KOHTPOSS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNS MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnNb 3a NOSIHOTOM M Ka4eCTBOM MNpeaoCcTaBNeHNa MyHULMNANbHOM YCnyrn
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLUmX.

4.2.2. B uensax ocywecTBneHnst KOHTPOMSA 3a NOMHOTOW M Ka4eCTBOM NpefoCTaBeHus
MYHULUMNANbHON YCNyrn NpOBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NepuoanYHOCTb OCYLLECTBINEHNSA NMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NNaHoM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMMEKCHble MNPOBEPKM), WNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNEHNEM MYyHULUNANBHOW YCIyrn (TEMaTnyeckme NpoBepKM).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBSA3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HapyLUEHWA aAMWUHUCTPATUBHOIO perfiaMmeHTa, a Takke B Criydyae noslydeHus
Xanob 3assutenen Ha gencteus (6esgencteue) OpraHa, a Takke MX LOMMKHOCTHbIX N,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMMAIOTCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3bIBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBaoLWero MyHMLMNanbHYO
yCcnyry, 3a pelieHus n genctena (6esgencreme), npuHMMaemble (OCyLLECTBNAEMbIE) MU B
xofe npefocTaBfeHns MyHULMNaIbHOW yCryru

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapylleHun npas
3a8BUTENEN BUHOBHbIE §NWULA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoantenb opraHa MeECTHOIO CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEeHUe 3asBreHUN.

PykoBoantenb (3amectuTenb PyKOBOAUTENS) CTPYKTYPHOro noAapasiefieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMUHUCTPATUBHbBIX OEWCTBUN, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCyLIECTBNsiEMble) B  XO4e  NpeaocTaBreHus
MYHUUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
06beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXKaaH, WX
06beauHEHNN 1 OopraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, akTyarbHON M AOCTOBEPHOM MHGOPMaUMM O NOpsiAKke NpeaocTaBrieHus
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalueHnin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLleHU U AeNCTBUN
(6e3pencTBUSA) OpraHa, NpeaoCTaBNALWEro MyHMLUNanbHYK ycnyry,
MHOroyHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha oGXxanoBaHwe B AOCYAeOHOM MOpsiAKe peLueHuin m
pencteuin  (6e3gencTeus)  opraHa, NpedocTaBnsAwLWero  MyHUUMNanbHYKW  yCcryry,
AOIMKHOCTHOrO Nvla opraHa, NpeaoCcTaBnALLEro MyHULMNAbHYIO YCIyry, MyHULUNAnNsHOro
crnyxawlero, pykoBoAMTENs opraHa, NpedoCTaBSAWEro MyHUAUMMAnbHYK  YCnyry,
MHOrOYHKLMOHAIbHOrO LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LeHTpa, OopraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 0BpaTUTLCA € Xanobou, B TOM YUCre B CRedyroLwwmnx cnydasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NpedoCTaBfieHUM MyHUUMNanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLLeHue cpoka npefocTaBneHms MyHMUumMnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPeleHun U OenCTBUK
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Crlyyae, eCniv Ha MHOrO(PyHKUWOHAamNbHbIA LEHTP, peleHns 1 OencTBus
(bespencTBne) KoTOporo obxanyTcd, BO3MNOXeHa QYHKUMA N0  NpefocTaBleHnto



COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofnHOM obbeme B nopsgke, onpeaenieHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OEeNCTBUA,  NpeacTaBfieHMe WM - OCYLECTBIIEHME  KOTOPbIX HEe  NpedyCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbIX MNpeayCMOTPeHo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM ~ NPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCYrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHUUMNANbLHOW YCryrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon Pepepauun, 3akoHaMu U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHaIbHbIN
LEHTP, peleHna n aencteuns (besgencrame) KOToporo obxanyrTcs, Bo3noxeHa OyHKUNA no
nNpegocTaBfeHno COOTBETCTBYHOLNX MYHUUMMAMNbHbLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asaBUTENSA NpY NPeaoCTaBNeHUM MyHULMNAanbLHOW yCcrnyrn nnatbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTka3 opraHa, NpPegoCTaBMAIWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHY YCNyry, MHOrO(yHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx pabOTHMKOB B UCApaBNEHUU
AONyLEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTaTte npeaocTaBneHns
MYHUUMNANbHOMW YCRyrM LOOKYMeHTax nubO HapylweHue YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHuin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfEeHNI0O COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PefepansHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHUss MyHUUUNAnNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMXU  3aKOHAaMW U NMPUHATBIMA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuiickon ®enepauun,
3aKOHAaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNaNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUn U OencTBuin (6e34encTBMsl) MHOrOgYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOTrOYHKLMOHAsbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMA NO NPefoCTaBfiEHUIO COOTBETCTBYIOLLMX MYHULMNANbHbIX YCAyr B
nonHom obbeme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBMTENs NpPU NPESOCTaBMEHUN MYHULMNANbBHOM  YCIyru
AOKYMEHTOB unuM  uHdopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He



yKa3blBanucb MNpu MepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa MyHUUMnanbHOn ycnyru, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obanoBaHue
3aaBuTenemM peweHnn un gencteun (6e3genctensd) MHOrO(OyHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOYHKLMOHaNbHbIN LIEHTP, pewennsa n gencteus (6esgencrane) KOToporo obxanytTrcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYIOLMX MyHUUMMANbHbIX YCryr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MUMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  bopMe B oOpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocy4apCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHus Wu OencTeus
(bespencTBne) pykoBoOUTENA oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
noJatTCa B BbILECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMOCPeACTBEHHO  PYKOBOOMTENEM  oOpraHa, npeaocTaBristoLEro
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOrO(YHKLMOHANbHOro LEeHTpa NoJalTCsl PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. >Kanobbl Ha pelleHnsa n gencteunsa (besgenctene) MHOroOyHKLNMOHANBHOIO LiEHTpa
nodatTca  ydpeamTento  MHOTOMYHKUMOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrtene) paboOTHUKOB OpraHM3auun, NpeaycMoTPEHHbIX YacTbio
1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAMTENAM 3TUX
opraHusaumin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHMLUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAwLero MyHUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Criyawlero, pykOBOAMTENs oOpraHa, npeaoCTaBnsowero
MYHULMNANbHYKO yCnyry, MOXeT ObiTb HanpaerneHa no no4vte, Yeped MHOroyHKLMOHambHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, nNpPenoCTaBMSAOLWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMH(POPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XXanoba Ha
peweHns wn pencteus  (6e3gencTteme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOoSib30BaHMEM
WHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odumumanbHOro camTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMH(OPMaLNOHHOW cnCcTeMbI gocynebHoro obxanoBaHua, a Takke MoxXeT OblTb NPUHATa Npu
NMYHOM nNpueme 3asBuTens. XKanoba Ha pelueHns n genctena (6esaencTemne) opraHmsauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfneHa Mo no4yTe, C UCMNonb3oBaHWEM WHEHOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanlToB 3TUX OpraHu3auui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumMeHOBaHWEe oOpraHa, nNPeaoCTaBMSIOWEro  MyHUUMNANbHYK  YChyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWEero MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PeaepanbHOro 3akoHa



Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelleHna n gencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nMms, OoT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuua nubo HauMMeHOBaHWe, CBedEeHWs O MecTe
HaxoXOeHus 3asiBUTens - puaudeckoro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOouYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obxanyemblX pelleHusax u genctemax (6esgencrtemn) opraHa,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
npefocTaBnAwLWero  MyHuUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpeaoCTaBfdAOWEro  MyHUUMNANbHY — YChyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaocTaBnsloWero  MyHuuMnanbHyto — ycnyry, nmbo
MYHULMNANbHOMo cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBbHOIO LUeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4mnn), noaTBepXKaatoLWmne oBOAbI 3asBUTENS, NTIMOBO MX KONUu.

5.4. MocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHS,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(OYHKLMOHANbHbLIM  LEHTP, Yyd4peauTento  MHOroyHKLUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMA OpraH (Npu ero Hanuyuu), MNOANEXUT PacCMOTPEHUID B Te4YeHue
naTtHaguatM paboumx OHEM CO OHA ee peructpauuun, a B criydae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIrO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens Nnnbo B McnpasBrieHnn OONYLEHHbIX OneYaTtok u owmbok
unu B criyyae obxanoBaHus HapyLlUEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpasBfeHun - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPMHUMAETCA O4HO U3 CneaylrLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCd, B TOM yucne B oopMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbIMU NpaBoBbIMM akTamun Poccuickon denepaunm,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HaCTOSILLEM MyHKTE, 3asABUTEN0 B MNUCbMEHHOW (bOpMe M NO KenaHuK 3asBuUTeEns B
3NEKTPOHHOM hopMe HanpasnsieTcss MOTUBUMPOBAHHBIN OTBET O pe3ynbTaTax PacCMOTPEHUs
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexauwen YyOoBNEeTBOPEHUI B OTBETE
3a8BUTENI0 O pesyrbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCyLLeCTBNAEMbIX OopraHom, npegocTaBNAoLWNUM MYHMLMNANbHYHO ycnyry,
MHOTFOOYHKLMOHANbHbIM LUEHTPOM nnMbo opraHuvsauven, npeaycMoTpeHHon YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHWA MpU OKasaHMM MYHUUMNANbHOM YCRyrk, a TakkKe MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M yKasbiBaeTCa MHGOPMauMs O OarnbHEWLWmnX



AENCTBUSIX, KOTOpble HeobXoOAMMO COBepLlUMTb 3asiBUTEN0 B LUEnsX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwewn yOooBreTBOPEHWUID B OTBETE
3a8BUTENIO O pes3ynbTaTax pacCMOTPEeHUst xanobbl [alTcs  apryMeHTMpOBaHHbIE
PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHusl, a Tawkke WHopMauus O nopsiake
06>kanoBaHusl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTaHOBNEHMsI B Xo4e WM Mo pesynbTaTaM pacCcMOTPEeHUs »Kanobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MNPABOHaPYLIEHUss UMW NPecTynseHus
AOMMKHOCTHOE NMUO, PabOTHWK, HaAerneHHble MNONHOMOYMSIMA MO PACCMOTPEHUD XKanob,
He3ameanMTenbHO HanpaBnsAT UMEOLLMECs MaTepuarsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
BblAaye pa3pelleHnsa Ha npaBo opraHnsauum
PO3HUYHOIO pbIHKa

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

0 Bblaye paspeLleHnst Ha NpaBo OpraHn3aumnM PO3HUYHOTO pbiHKa

oT

PaccmotpeB Bauwe 3aaBneHve ot

Ne

Ne u

npunaraemble K HeMy OOKYMEHTbIl, YNOJIHOMOYE€HHbIM OpraHomM

NMPUHATO peLleHne O Bblaaydye pa3pelleHnsa Ha npaBo opraHn3aunm po3HMYHOIo pbiHKA.

(FIOJ'IHOQ n (B cny4vyae ecnum VIMeeTCFl) COKpalleHHoe HanmeHoBaHne, B TOM 4Yucrne cpmpmeHHoe HaVIMeHOBaHVIe)

OpFaHM3aLI,VIOHHO-I'IpaBOBaFI cbopma ropnanyeckoro nmua

KOopmngudeckuin agpec

OI'PH 3anucn o0 cosgaHmm topuanveckoro nuua

Homep, narta Bbigayn Boinucku n3 EMPHOJ

NHH/KMMN

MecTo pacnonoxeHua obbekTa nnu obbEKTOB HEABWXUMOCTW, rae npegnofiaraeTcda opraHm3oBaTb

PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTL, apeHa unm cybapeHaa, HaMMeHoBaHMe apeHgoaaTens)
Tun pbIHKa

Cneuyunanusaums:

O6wasa nnowaab KB. M, B T.4. TOproeas nnowiagib
KonnyectBo TOproBbix MecT :
Pexunm paboThbi: ,
nepepbIB ,
BbIXOAHOW A€Hb

KB. M.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormkHocTHoe nnuyo (PUO)

(noanucb yNnonHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)



MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHust Ha
NpaBo opraHn3aunmn po3HNYHOro
PbIHKa

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
O NpOoAJSIEHMM paspeLLEeHNs Ha NpaBO OpraHn3aumm PO3HUYHOIO pblHKa
oT Ne
PaccmoTtpeB Balwe 3asaBneHve oT Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

NMPUHATO  pelleHne O  NPOANEeHUn
paspeLleHns Ha NpaBo OpraHn3aLMmn PO3HNYHOIO PhIHKA.

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBo OpraHn3auumn po3HNYHOIo
pbIHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 nepeocopmneHnn paspeLleHns Ha NPaBo OpraHM3aunm PO3HNYHOIO PbIHKA
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHne o nepeodopMIIEHNM
paspeLLeHns Ha NpPaBo OpraHM3aLUMn PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOTO
LOIHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHnsa MyH1LMNanbHON
yCriyru no Bblgade paspeLleHus Ha
npaBo OpraHn3aunmn po3HUYHOIO pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bbldaye paspelleHns Ha npaBO OpraHmM3aumm PO3HUYHOINO pbiHKA MO  CreayloLwwmm
OCHOBaHUSAM:

1.

2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 00OpaTUTLCA B YMNOSIHOMOYEHHBLIN OpraH C 3asiBNIEHWEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(noanncb ynorTHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnASLWErOo MyHULMMATbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MYHULMNAnbHOM YCryru Nno BblAaye paspeLueHnsi Ha NpaBo opraHM3aumMm PO3HUYHOIO pbiHKa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peweHne o6 OTkase B nNpuemMe AOKYMEHTOB, HEOOXOOUMbIX AN BblAayn paspelleHusi Ha
npaBo OpraHn3auun PO3HNYHOIO PbIHKa NO CReayoLUM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOGHOM nopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOIo
LOIHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHNE
0 Bblaye paspeLleHns Ha NpaBo opraHn3aLmn po3HUYHOIO pbiHKa

Mpowy BblgaTh paspelleHre Ha MpaBo OpraHuM3auuMyM PO3HUYHOrO PbIHKa/NPOAUTbL
CPOK [OenCTBUSA paHee BblOAHHOro paspelleHus/nepeodopmMnTb paspelleHre (HyxHoe
NoAYEpPKHYTb)

(nonHoe u (B cnyyae ecnv WUMEETCHd) COKpalleHHOe HauMMeHOBaHWe, B TOM 4ucne
PUpPMeHHoEe HanMeHoBaHwue)

OpraHusaumoHHo-NpaBoBasi hopmMa pmManyYeckoro nmua
KOpugmnuecknin agpec
OI'PH 3anuncu o cosgaHnm ropnamn4eckoro nuua
Howmep, gata Bbigaym Boinuckn ns EMPHOJI
NHH/KIM

MecTo pacnonoxeHus obbekTa unm o6 bEKTOB HEABMXKXUMOCTHU, rAe npegnonaraeTcs
OpraHn3oBaTb PbIHOK

MpuHagnexHocTb 06bekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMEHoOBaHWeE apeHgoAaTens)
Tun pbiHKa
Cneunanunsaums:

Ob6wasa nnowagb KB. M, B T.4. TOproesasi nnowagip KB. M.
KonnyecTtBo TOproBbix MeCT i
Pexum paboTbl: ,
nepepbIB ,
BbIXOQHOW OEHb

Homep koHTakTHOro tenedoHa/dakca
Anpec 3neKTPOHHOM NOYTbI
K 3aaBneHuo npunaratoTca:




Pe3yanaT npegocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

|:| B MHOrO(YHKUMOHANbHOM LEHTPe MpPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bbigave paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
Bblaye paspeLleHnst Ha NpaBO OpraHn3aUnmn PO3HNUYHOIO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npumHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NPOLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MO4YTOBLIM OTMpPaBfiEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(maTta) (mnoanuce) (®.1.0.)




