BEOIFTAPCKMI TOPOCKOW TATAPCTAH PECINYBNNKACDI

NCMNOJIHUTE/IbHbIN KOMUTET CNMNAC MYHVUWMMNANDb
CMACCKOIo MyHMumnAnbHOro PANOHBDI
PANOHA BOJIMAP LLU3SbOPE
PECIMYB/NTNKWN TATAPCTAH BALWKAPMA KOMUNTETbI
MOCTAHOB/NTEHWE KAPAP
No « 2022 r.

06 yTBEPXAEHNN aAMUHUCTPATUBHOMO pernaMeHTa
NpeaoCcTaBNeHNS MyHULMNANLHOW YCyrn Mo
O(hOPMEHNIO LOKYMEHTOB MO 06MEHY XXMNJbIX
MOMELLEHNI MYyHULMNANBLHOTO XUULWHOIO (oHAa,
npefocTaB/ieHHbIX MO LOrOBOPY COLMANbHOI0 Haima

B uenax peanusauumn PepepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-$3 «O6
opraHusaumMmM  NpegocTaBNeHnss  TOCYAAPCTBEHHbIX U MYHULMNANbHbIX yCnyr»,
PYKOBOLCTBYACb MNOCTaHoBMeHMeM KabuHeta MwuHucTpoB Pecny6nvku TaTapctaH oOT
02.11.2010 r. Ne 880 «O6 vyTBepxaeHun Tlopagka paspaboTKM U YTBEPXKAEeHUS
aAMUHUCTPATUBHbIX pernameHToB npeLoCcTaBNEHUA roCyfapCTBEHHbIX  ycnyr
NCMONHUTENbHLIMW OpraHamy Bfnactu Pecny6nuku TatapcTaH M O BHECEHWU W3MEHEHWIA B
OTAeNbHble nocTaHoBfeHUs KabuHeta MwuHMCTpoB Pecny6nmku TatapcTaH». Bonrapckuii
FOPOACKON WICMOMHUTENbHBIA KOMUTET
MOCTAHOB/AET:

1 YTBepAnTb aAMUHUCTPATUBHBIA pernameHT npefocTaBneHus MyHULMNAIbHOW yCnyru
Mo OYOPM/IEHNIO AOKYMEHTOB MO O6MEHY XXWU/IbIX MOMELLEHNA MYHULUNANLHOTO YXUINLLHOTMO
(hoHAa, NpefoCTaBNEHHbIX MO 4OrOBOPY COLMANIbHOIO HaiMa, COrfiaCHO MPUIOXEHUIO.

2. Tpu3HaTb YyTpaTUBLLUM Ccuiy ALMUHUCTPATUMBHBLIA pernameHT npefocTaB/ieHns
MYHULMNAbHOW YCnyrn no O(OPM/IEHUNIO [LOKYMEHTOB M0 O6GMEHY >KW/bIX MNOMeLLeHU
MYHULMNANBbHOIO XWAULWHOIO (PoHAA, NPeLoCTaB/eHHbIX MO LOroBOpY COLMaNbHOro Halima,
YTBEPXAEHHbIA  NOCTaHOB/MIEHMEM BoNrapckoro ropoackoro VCnofHMTEeNIbHOr0O KoMMUTETa
Cnacckoro MyHMUMNanbHOro painoHa Pecny6nvkm TatapctaH oT 21.12.2021 Nel03 «O6
YTBEPXAEHUN aAMUHUCTPATUBHOIO persiaMeHTa npefocTaB/ieHNs MyHUUMUMNANbHOW YCayru no
O(DOPM/IEHNIO AOKYMEHTOB MO OOMEHY >XWAbIX MOMELLEHUA MYHULMMNANbHOIO XUINLLHOTO
(hoHAa, NpefoCcTaBeHHbIX NO AOrOBOPY COLMANLHOIO Halima.

3. Onyb6nukoBaTb HaCTOsiLLee MOCTAHOB/IEHWE Ha oguunanbHOM caiite Cracckoro
MyHUUMNanbHoro panoHa (http://spasskiy.tatarstan.ru/) n Ha odmumanbHOM caiTe NpPaBOBOIA
nHgopmavmm PT (http:pravo.tatarstan.ru).

4. KOHTPO/b, 32 UCNOMHEHNEM HACTOSLLEro NOCTAHOBNEHWS, OCTaBSAKD 3a COBOIA.

PyKoBoAMTENb BONrapckoro ropoackoro
cnonHUTeNbHOro KoMUTETa A.B.KocTunHa
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YT1BepXaeH

nocTaHOBNeHMEM Bonrapckoro ropofckoro
WcnonHutensHoro kommteta Cnacckoro
MYHMUMNANbHOrO paiioHa

Pecny6nukun TaTapcTaH

otr«/#» [l 2022 r Ne

AAMUHUCTPATUBHbIA pernameHT
nNpefocTaB/eHNA MYHULUNANbHOR YCNYru no oPOpM/IEHUIO JOKYMEHTOB MO
06MEHY XWU/bIX MOMELLEHNI MYHULUNANbHOTO0 XUINWHOTo oHAa,
NpeaocTaB/IEHHbIX MO 4Or0OBOPY COLMANbHOIO Halima

1. O6wme NonoxeHus
i.1 T[peaMeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacTtoawuii aAMUHUCTPATUBHbIN pernameHT npegocTaBneHna
MYHULMNANbHON ycnyru (panee - agMUHUCTPATUBHBLIA pernameHT) ycTaHaBAuBaeT
cTaHgapT W NOpPAAOK MpefoCTaBAeHUS MYHULUNANbHOW YCAyrn no OgOopMIEeHMUIO
JOKYMEHTOB MO OOMEHY >XWU/bIX MOMELLEHUA MYHUUUNANBHOIO >XUAULWHOTO (hOHAQ,
NpefoCcTaBNeHHbIX NO AOTOBOPY COLMANLHOIO HanMa (fanee - MyHULMNanbHas ycnyra).

1.2. Kateropuwu 3assutenei

1.2.1. lnuamun, WMeELWMMM MpaBO Ha MOAyYeHMEe MYHULMNANbHOW YCNyru,
ABNAKOTCA (PU3nMyveckune nuua (ganee - 3asaBUTEND).

1.2.2. C 3asBneHuem BnpaBe 06paTUTbCA  NpeAcTaBUTENb  3asaBUTENA,
AEeNCTBYHOWMIA Ha OCHOBAHUM AOKYMeHTa, YAOCTOBEPSAIOLWEro ero rnosHoOMo4us, nn6éo
3aKOHHbIV npefacTaBuTeNb (PU3MYECKOro nuua (ganee - NpeacTaBUTeNb 3adBUTENSA).

1.3. Mopagok UHOpMUPOBaHUA O NPeAOCTaBAEHUN MYHULUNANbHON YCAYTU

1.3.1. WNH(popmauma o nopsgke npesoctaBneHUs MYHUUUMANbHON  yCcnyru
pa3meLlaeTca:

1) Ha WHMOPMALMOHHbLIX CTeHAax, COoAepXalux BU3YyanbHYKH U TEKCTOBYIO
MHOPMaALUKD O  MYHMUMNANbHOW  yC/yre, pPacnosiodXeHHbIX B MNOMeELLeHUAX
MHOTO(YHKLNOHAaNbHbIX LLeHTPOB npefocTaB/ieHuns rocyfapCTBEHHbIX 7
MYHULMUNANbHBIX YCAYT.

2) Ha o(uuManbHOM calTe MYHUUMMaNbHOrNO paihoHa B WH(OPMaLUOHHO-
TeleKOMMYHUKaLNOHHOW ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [loprtane rocyfapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr Pecnyb6nuku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6aukaHckuii noptan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX M MYHUUMUNANbHbIX YCNYr (PYHKLWIA)
(https:// www.gosuslugi.ru) (aanee - EgnMHbIR nopTan);
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5) B roCyfapCTBEHHOW WMH(POPMALNOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCAYT).

1.3.2. KoOHCynbTUpOBaHME NO BOMpOCaM MpeAoCTaBNeHUS MYyHULUNaNbHOMN
YCNyru ocyLlecTBnseTcs:

1) B MHOro)yHKUMOHaNbHbIX LEHTpPax MpefoCcTaB/fieHUs rOCYyLapCTBEHHbIX U
MYHULMUNANbHbIX YCAYT NpY YCTHOM O6OpaLleHUn - IMYHO UK N0 TeNeoHy;

2) B UHTepaKTUBHOW (hopMe Pecnyb6amMKaHCKOro noprana;

3) B bonrapckom ropoackom McnonHUTenbHOM KomuteTe (ganee - OpraH):

Npu YCTHOM 06palleHnn - TUYHO UAKN MO TenedoHy;

npu NUCbMEHHOM (B TOM 4mMcne B POPMe 3/IeEKTPOHHOTO LOKYMEHTa) obpalleHun
- Ha 6yMa)KHOM HOCWTene Mo no4yTe, B 3/IEKTPOHHON hopMe MO 3/IEKTPOHHOIN nouTe.

1.3.3. Iuopmaunsa Ha EguHom nopTane, PecnybinkaHCKOM nopTtane o nopsgke
M CpoKax npefoCTaB/ieHUA MYHULMUNANbHOW YCNYrM Ha OCHOBAHUM CBELEHUNA,
cojepXawmxca B PeecTpe  rocygapCTtBeHHbIX U MYHULMUMANbHbLIX  YCAYr,
npefocTaBnfeTca 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MHopmaumm o cpokax W nopsgke npesoctaBieHUs MyHWUUMMaNbHOW
YCNYrn ocyulectTBnseTca 6e3 BbIMOMHEHUA 3asaBUTENEM KaKux-nn6o TpeboBaHWiA, B TOM
yncne 6e3 MCNONb30BaHWA NPOrpaMMHOro obecneyeHus, ycTaHOBKA KOTOPOro Ha
TeXHUYeCKne cpeacTBa 3afBuUTens TpebyeT 3ak/MOUYEHUA NULEH3UOHHOTO0 WAN WHOrO
cornaweHuns c npasoobnagarenem NporpaMmMHOro obecneyeHus,
npegycmaTtpmBarLero B3MMaHue nnatbl, perucrpayuio UaM asTopusayuto 3asaBuTens
WA NpefocTaB/eHe UM MepcoHasbHbIX AaHHbIX.

1.3.4. Tpn obpaweHUn 3asBUTENA NIMYHO WAX MO TesiePOHY B COOTBETCTBUU C
NOCTYNMBLINM ObpalleHneM npefocTaBiseTca UHMopmaLns:

1) 0 MecTe HaxOX[eHWs MHOrFo(YHKUMOHANbHOrO LeHTpa npeaocTaBieHNs
rocyfapCTBeHHbIX W MyHuuunanbHblx ycnyr, OpraHa (agpec, rpaguk paboThl,
CrpaBOYHble Tefle(hOHbl);

2) 0 nopsfke npeAocTaBAeHUA MYHULMNANbHOMW YCAyru, 0 cnocobax M cpokax
nofgayu 3asaBneHui;

3) 0 KaTeropmsax rpaxgaH, KOTOpbIM NpPeLOCTaBNAETCA MyHULUNaNbHAA yCnyra;
O HOPMATUBHbLIX MPAaBOBbLIX aKTax, Peryampyrwmux BOMNPOCbl NpefoCcTaBNeHUs
MYHUUUNaNbHOW ycnyru;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAMMbIX [NA pPacCMOTPeHUs 3afBNeHUd O
NpefoCTaBNeHUM MYHULMNANbHOW YCNYyrn, O CpoOKax npuemMa W perumcrpayum
3adB/ieHuU,;

5) 0 xofe NpeAocTaBNeHUS MYHULMUNANbHON YCNyru;

6) 0 MecTe pasMelleHMA Ha ouuManbHOM cailTe MHGMOpMaLUM no BOMpocam
npegocTaBNeHNs MyHULUNANbLHON YCNYTW;

7) 0 nopsagke o06)anoBaHUA [eWCTBUA wAn 6e34eACTBUA LO/HKHOCTHBLIX JINL
OpraHa.

Mo nucbMeHHOMY o06palleHuto COTPYAHWKW OTAena, OTBETCTBEHHOro 3a
NpefocTaBieHne  MYHWLWNAnbHOW ycnyru, nogpo6HO B MUCbMEHHONR  (opme
Pa3bACHAKT 3aABUTEN0  MOPALOK NPefOCTaB/MEHUS MYHMUUMNANbHOW  yCayrum u
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BOMPOCHI, YKasaHHble B HacToAWEM MYHKTe agMWHUCTPATUBHOIO pernameHTa, UM B
TeueHne Tpex paboymx [HER co AHSA perucTpaummn obpaweHus HanpabnsOT OTBET
3aaButento. OTBeTbl AAalOTCA Ha A3blke obpaweHusa. B cnyyae HEBO3MOXHOCTW faTb
OTBET Ha fA3blke oO6palleHUs WCMOoNb3YKTCA rOCYAAapCTBEHHble A3blKM Pecnyb6nunku
TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam MpefoCTaBieHUs MYHUUUMANbHON yCcayru
pasmewaeTca  Ha  odMuManbHOM  CallTe  MYHMUMMNANbHOrO  pailloHa U Ha
NH(pOPMaLMOHHBIX CTeHAAX B MoMeweHnax OpraHa gns paboTbl C 3a89BUTENAMU.

MHpopmauma Ha rocyfapCTBeHHbIX  fA3blkax  Pecnybnukm  TatapcTaH,
pasmeuliaemass Ha WMHMOPMALMOHHBLIX CTeHAax W Ha oduunanbHOM  caiTe
MYHUUMUNANbHOTO  palioHa B MHMOPMAUMOHHO-TENEKOMMYHUKALNOHHOW  CeTu
«/IHTepHEeT», BK/AOYaeT CBEAEHWS O MYHMUMNAnbLHOW Yycnyre, cojepxawmecsa B
nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 21 1 51 aAMWUHUCTPATUBHOIO PeErnameHTa,
MH(poOpMaLMD O MeCcTe HaxO0XAeHWs, CrpaBOYHbIX TeneoHax, BpPeMeHW paboThbl
OpraHa, o rpatvke npuemMa 3asBfeHUn Ha NpefoCcTaBNeHNE MYHULMUNANBHON yCnyru.

1.4. HopmaTuBHble NPaBOBble aKTbl, PerynupytoLine npegocTasneHune
MYHULMNANbHOW yCNyru

1.4.1. [NepeyeHb HOPMaTUBHbIX NnpaBOBbIX aKToB, perynmpyroLwmx
npefocTaBfeHe MyHUUMUNaNbHOW ycnyrun (C ykKazaHUeM PeKBU3UTOB HOPMATUBHbIX
NMPaBOBbIX AKTOB W WCTOYHUKOB WX OuLManbHOro ony6aMKOBaHUA), pasMelleH Ha
EavHom, Pecny6nukaHCcKOM nopTasne, B PeecTpe rocyfapCTBeHHbIX U MyHULUNANbHbIX
ycnyr, Ha o(uumanbHOM cailTe MYHUUMManNbHOro panoHa B MH(POPMALUOHHO-
TeIeKOMMYHUKALNOHHOW ceTn «HTepHeT».

1.4.2. TeKCT afMWHWUCTPATMBHOrO perfameHTa B AeWCTBYHOWeEN pefakuum
noAgnexut pasmelleHUto Ha EpgumHom noprtane, B PeecTpe rocyfapCTBEHHbLIX W
MYHUUMNANbHbIX YCAyr, Ha o@MuuuaibHOM CcailTe MYyHMUMNANbHOrO paioHa B
MH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTh «HTepHeT».

1.5. TepMUHbI, UCNOMb3YyeEMblE B aAMUHUCTPATUBHOM pernameHTe, ¥ UX onpeaeneHns

1.5.1. B agMWHUCTPATUBHOM pernaMeHTe UCNOMb3YHTCA Cnefyowme TepMUHbl U
onpefeneHuns:

yaaneHHoe paboyee MeCTO MHOTOMYHKLMOHaNbHOrO LeHTpa nNpefoCTaB/eHuUs
roCyZapCTBEHHbIX W MYHULMUNANbHbIX YCAYr - TepputopuanbHo 060C061eHHOe
CTPYKTYpHOE nogpasgeneHue (ohmnc) MHOTO(YHKLMOHANbHOIO LeHTpa

npefoCcTaBNeHUA rOCYLAPCTBEHHbLIX U MYHULMNAMbHLIX YCNYr, CO34aHHOEe B rOPOACKOM
(cenbCKoM) mMocefeHWM MYHUUMNANbHOFO pailoHa WAM B TFOPOACKOM  OKpyre
Pecny6nukn TatapctaH B COOTBETCTBMM C nNyHKTOM 34 [lpaBun opraHusaymn
LeATENbHOCTU MHOTO(YHKLMNOHANbHbIX LLeHTPOB NpefoCTaB/ieHUs rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, YTBEPXAEHHbIX NMOCTaHOBNeHMeM [NpaBuTeNbCcTBa POCCUINCKON
depepaumnn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun [MpaBun opraHusaynm



[eATeNbHOCTM MHOTO(YHKUMOHANIbHBIX LEHTPOB NpejocTaB/eHNs rocyfapCTBEHHbIX U
MYHULNNANBbHBIX YCAYT»;

TexHuyeckad owwunbka - owmbka (onucka, oneyarka, rpammaTuMyeckas um
apupmeTmueckas owmbka nM60 nopgobHas  owmnbka), AOonyuleHHas  opraHom,
nNpeAoCTaBNAOWNUM  MYHULUNANBHYIO YCAyry, W TMpuBeAwas K HeCOOTBETCTBUIO
CBefleHUI, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCNyru), CBefeHUAM B
[OKYMEHTax, Ha OCHOBAHWWN KOTOPbIX BHOCW/IUCb CBEAEHUS;

EgnHaa cuctema uAeHTUUKaLMM U ayTeHTUUKaLMU B UHPPACTPYKType,
obecneyunBatoLeit NH(OPMALNOHHO-TEXHONOTNYECKOE B3aMMofeicTBue
MH(OPMALMOHHBLIX CUCTEM, WUCMNONb3YEMbIX A5 NPefoCTaBNeHUS TOCYAApCTBEHHbLIX U
MYHULUMUNANbHBIX YCAYr B 3MeKTPOHHON (opme (panee - ECUA) - degepanbHas
rocyjapcTBeHHas MH(pOpMaLMoHHas cuctema, obecneymBarowas CaHKLMOHUPOBAHHbIN
[AOCTYN YYaCTHUKOB UH(OPMALUOHHOIO B3aUMOAENCTBMUA B CUCTEME MAEHTUDUKALUN U
ayTeHTUunKaLum K NHpopmayuu, cogepxauiencs B rocyfapCTBeHHbIX
MHHOPMALMOHHBIX CUCTEMAX W UHbIX MHPOPMALMOHHbLIX CUCTEMAX;

M®L, - ocygapcTBeHHOe GHOMXeTHOe yupexaeHue «MHOTropyHKLNOHaIbHbIN
LeHTp npefoCTaB/eHUA TOCYAApPCTBEHHbIX W MYHUUMNANbHbIX Ycnyr B Pecny6nuke

TaTapcTaH»,
ANC MoL - ABTOMaTU3MpOBaHHas NHpopmaLmoHHan cucTema
MHOTOYHKLNOHANbHbIX LLeHTpOB npefocTaB/ieHunn rocyfapCTBEHHbIX 7

MYHULUNaNbHbIX ycnyr Pecnybnnkn TaTapcTaH.

1.5.2. B agMUHUCTPATMBHOM pernameHTe nof 3asaB/ieHMEM O NpefoCTaB/ieHUN
MYHULMNANbHON ycnyru (fanee - 3asB/ieHME) MOHMMAeETCA 3anpoc O NpefoCcTaBAeHUU
MYHUUMUNANbHON YyCAyrn, nofaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbh 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusauuu
npeAoCTaB/ieHNA FOCYAAPCTBEHHbIX U MYHULMNANbHbLIX yCnyr» (fanee - ®epepanbHblii
3aKOH Ne 210-93).

2. CTaHfapT npefocTaB/eHNA MyHULUNAbHON YCAyru
2.1. HaumeHOBaHMe MYyHULMNANbHOW YCAYrK

OdopMmieHne [LOKYMEHTOB MO OOGMEHY XXWUMbIX MOMELEHNI A MYyHWULMNANbHOTO
XUnuuHoro oHga, NpeAocTaBeHHbIX MO AOrOBOPY COLManbHOro Halima.

2.2. HanmeHoBaHMe NCNOMHUTENLHO-PACNOPALNTENBHOIO OpraHa MecTHOrO
caMmoynpaBneHuUsa, HENOCPEACTBEHHO NPefOoCTaBAAWEro MyHULNNANbHYO YyCNyry

Bonrapckuii ropofckoi MICNoNHUTENbHBLIA KOMUTET
2.3. OnucaHue pesynbTaTa NPefoOCTaBNEHNS MYHULMUNANbLHON YCNyru

2.3.1. Pe3ynbTatoM npeAocTaBfeHUs MYHULMUNANbHOW YCNYru SBAAETCS:
1) poroBop o6MeHa XW/bIMU MOMELLEHUAMN;



2) pelleHMe 06 OTKase B MNpPefOCTaB/NEHUM  MYHULUNANBHOW  ycnyru
(npunoxkeHne Ne 1K HacTofleMy afMUHUCTPATUBHOMY PErNameHTy);

3) peweHne 06 O0TKase B MNpUeMe [OKYMEHTOB, HeO0OXOAMMbIX  AnA
NpefoCTaBNeHNA  MYHUUUNaNbHOW ycnyrn (npuaoxeHune Ne 2 K HacTosAwemy
a4MUHUCTPATUBHOMY PErNamMeHTy).

2.3.2. Pe3ynbTaT npefocTaBneHMs MYHUUMUNANbHOW YCAyru HanpasnsieTcs
3aA9BUTEN0 B (DOpMe  3NeKTPOHHOro  AOKYMEeHTa, MOAMWCAHHOIO  YCU/EHHOM
KBaNMMOULMPOBAHHOW 3N1EKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOTO AO/HKHOCTHOMO Nnua
OpraHa (nm6o OpraHa), B cooTBeTCTBUN C PefepabHbIM 3aKOHOM OT 6 anpensd 2011
roga Noe 63-®3 «O6 3neKTpOHHOW noanucu» (fanee - ®epepanbHblii 3aKoH Ne 63-P3) B
NNYHBbIA KabuHeT EamHOro noptan. B cnyyae HanpaBfeHUs 3asiBfeHUA NOCPeACTBOM
PecnybnvkaHCKOro mnopTtana pesynbTaT MpPeAoCTaBNeHUA MYHUUUNaNbHOW YCNyru
HanpaBnseTca B IMYHbIA KabuHeT Pecnyb/nKaHCKOro noprana.

2.3.3. Elo Bbibopy 3afBUTeNns pesynbTar MpeaocTaBfeHUs MYHUUUNANbHON
ycnyrun Bblgaetcd B OpraHe wam B M®LL B (hopme 3K3emnisapa 3/eKTPOHHOIO
JOKYMEHTa, pacneyataHHOro Ha 6yMaXHOM HOCuTesie, 3aBEpPeHHOro rmeyaTbio U
NnoANUCbLID COOTBETCTBEHHO YMO/IHOMOYEHHOT0 [O/KHOCTHOro nuua OpraHa wnu
paboTHNnKa M®LL.

2.3.4. 3aaBuTenb BNpaBe MOMYYUTb pe3ynbTaT NPefoCTaBAeHUS MYHULUUNANbHOM
ycnyru B (DOpMe 3/1eKTPOHHOr0 AOKYMeHTa B TeYeHWe CpoKa [eicTBMA pesynbTaTa
NpefoCTaBMEHNS MYHULUNANbHOW YCAYTN.

2.4. CpoK npefoCTaBIeHUS MYHULUNANbHOR YCNYyrn, B TOM YKC/e C y4EeTOM
Heobxo4MMOCTN 06paLleHNsd B opraHn3aunmn, yyacTeyroLlne B NpeLocTaBleHnn
MYHULUNANbHOW YCNYyrn, CPOK NMPUOCTAHOBEHUA NPeLOCTaBNeHUS MyHULMUNANbHOW
YyCNnyru B cny4yae, eCim BO3MOXXHOCTb MPUOCTAaHOBNEHUA MPeAyCMOTpeHa
3aKoHofaTenbCcTBOM Poccuiickoih depepalmu, CPoK Bblgaun (HanpaBieHuUs)
JOKYMEHTOB, ABAAIOWMXCS pe3ynbTaTOM MPefoCcTaBNeHUs MyHULMUNANbHOR yCcayru

2.4.1. MyHuymnanbHas ycnyra npegocrtaBnsercs B TedeHune 13 paboumnx fgHen.

2.4.2. TlpuocTaHOB/ieHWe CpoKa MNpeAoCTaB/ieHUA MYHWULUUNANbHOW YCNYyrn He
npesycMOTPeHO.

2.4.3. HanpaBneHune AOKYMeHTa, ABMAKOLWEroca pesynbtatoM MpeaocTaBneHUA
MYHULUNANbHOW  ycnyrm B (DOpMe  3/IeKTPOHHOTO  JOKYMeHTa,  3afABUTESIO
OCYLLeCcTBNAETCA B [eHb O(POPMAEHMA W perucrTpayum pesynbtata npefocTaB/ieHUs
MYHULMUNANbHON YCNYTW.

2.5. VicuepnbiBatowmnii nepeyeHb JOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUN C
3aKoHO4ATENbHLIMW UNN UWHBIMW HOPMATUBHBLIMU MPAaBOBbLIMU aKTaMWn And
NpefoCTaBNeHUS MYHULUNANbHOW YCAYTK, a TakxXe YCnyr, KoTopble ABNAKTCA
Heo6Xxo4MMbIMU 1 06A3aTeNIbHbIMU ANA NPeAOCTaBNEeHUA MYHULUNANbHbBIX YCAYT,
nognexawmnx npeacrtaBieHNIo 3adaBuUTeNIeM, CNocobbl UX MOMYYEHUSA 3aA9BUTENIEM, B TOM
yucnie B 3N1EKTPOHHOW (hopme, MOPALOK UX NpeAcTaBneHuns



2.5.1. Ana  nony4vyeHuMs MYHWUMNANbHOM YCNyrn 3asBUTeNb MNpeAcTaBnseT
cnefyrouime fOKYMEHTbI:

1) JOKYMEHT, YAOCTOBepPALWNIA NMYHOCTL (He TpebyeTcs B cnydvae obpalieHus
nocpencTsoMm EauHoro, Pecny6nmMkKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLWMNIA NOMHOMOUYMSA NPeLCTaBUTENS 3aABUTENS;

3) 3aAB/ieHME:

B (hopMe [OKYMeHTa Ha 6yMaxHOM HocuTene (npunoxeHne Ne 3 K HacTodALeMy
aAMWUHUCTPATUBHOMY PeErnamMeHTy);

B 3/IEKTPOHHOW (hopme (3ano/IHAETCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLUX
CBEleHUN B 3NeKTPOHHYI ((OopmMy 3asaBfeHus), NoANUCaHHOe B COOTBETCTBUMU C
TpeboBaHMAMKW nNyHKTa 2.5.3 agMWHWUCTPATUBHOrO pernameHTa, npu obpaleHun
nocpencTsoM EanHoro, Pecny61mMKaHCKOro noprana;

4) KONUM [OKYMEHTOB, MNOATBEPXAAlOLWMX NpaBO MO/Mb30BAHUA  XU/bIM
noMelleHneM, 3aHUMAEMbIM TpaXfaHWUHOM-3aaBUTE/IEM W  4YjleHaMW €ero CeMbM
(morosop, opgep, pelweHWe O MNpPefocTaB/ieHUU HKUIOT0 MOMELLEHUA WU UHble
LOKYMEHTbI);

5) Konuu LOKYMEHTOB O COCTaBe CeMel rpaxpaH-3asBuTtenein (CBUAETENbCTBO O
POXAEHUU, CBUAETENbCTBO O 3aK/MOYeHUM 6Opaka, peweHue 06 YCbIHOBMIEHUN
(ypoyepeHun), cynebHoe pewleHne 0 MPU3HAHMWU YNEHOM CeMbW U T.M.);

6) BbINMCKa W3 TexHUYyeckMx nacnoptoB BTW ¢ nosTaxHbiM nnaHom (npu
HaM4mMn) 1 aKCnanKaymen.

2.5.2. 3afBneHue un npunaraemble [LOKYMEHTbl MOTYT O6bITb MpeacTaB/ieHbl
(HanpaBs/ieHbl) 3as8BUTENEM OAHUM U3 CriefyoWwmx crnocobos:

1) yepe3 M®L, Ha 6yMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NYHKTA 2.5.3 afAMUHNUCTPATUBHOI0 pPernaMeHTa;

2) nocpeacTBOM Pecny6nmnkaHCKOro noprana B 31€KTPOHHOW (hopMe;

3) B OpraH NMYHO UAM MOCPEACTBOM MOYTOBON CBSI3U Ha GyMaXXHOM HocuTese.
3asBfeHMe U npunaraemble LOKYMEHTbI, MpU HanpaBleHWW MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepAOTCA B yCTaHOB/IEHHOM MOpPAAKe.

2.5.3. 3asBneHve npu HanpasfieHUM nocpencTsoM EamHoro, Pecny6/1MKaHCKOro
noprtana NoAnMCbIBAeTCA NPOCTOM 3/1EKTPOHHOW NOANUCHIO 3asBUTENS.

Ang  nonyyeHus MpPOCTON 3MEKTPOHHOW MOANUCK  3aABUTEN0  HEO0O6XOAUMO
NponTn npouenypy peructpaunmn (ayteHtTudukayun) B ECUA, a Takxe NOATBEPAUTH
YUYeTHYI0 3annuchb.

ONEKTPOHHbLIA LOKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMEeHTa), YKa3aHHbll B
nognyHKTe 2 nyHkta 2.5.1 agMWHUCTPaATUBHOIO perfameHTa, 3aBepseTcs YCUNEHHOMN
KBaNM(UUMPOBAHHOW MNOAMUCHLIO MWL, YNOMHOMOYEHHbIX Ha CO3JaHuve W nojnucaHue
TakKux LOKYMEHTOB, B TOM YuC/ie HOTapuycamu,

ONEeKTPOHHbIE AOKYMEHTbl (3/1EKTPOHHbIe 06pa3bl JOKYMEHTOB), Nnpuiaraemble K
3afBNEeHNI0, B TOM 4ucCfie [OBEPEHHOCTU, HanpaBfswTCAa B BMAe (halifioB B (opmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6anT.

KauyecTBO npefocTaBnfeMblX 3N1€KTPOHHbIX JOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
LOKYMEHTOB) [OJ/XKHO MO3BONATL B MOJSIHOM OObeMe MNPOYUTaTbh TEKCT LOKYMEHTa U
pacrno3HaTb PeKBU3UTbI JOKYMEHTA.



2.5.4. 3anpeuiaetcsd TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHUs AOKYMEHTOB UM MHGOPMauUUM WU OCYLLeCTBNEHUS [LeNCTBUNA,
npeactaBfieHMe WAUM OCYLLECTBNEHUE KOTOPbIX He MpeayCMOTPEHO HOPMATUBHBLIMU
NpaBOBbIMW  aKTaMu, pPeryampyrowmMn OTHOLIEHUS, BO3HMUKAKOWME B CBA3N C
npegocTaBfeHNeM MYHULUNANBHON YCNyru;

2) OCyLleCTBNEHUA [eWCTBWUIA, B TOM 4ucfie corsacoBaHuil, HeoO6XOAUMBIX [ANS
MONYyYeHUS  MYHULUNANbHOW YCAYrM U CBA3AHHLIX C o06paweHWemM B  UMHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro CcaMOyrnpaBfieHWs, opraHusayuun, 3a
NUCKNOYEHWEM MONYYEHUs YCnyr W MOAYyYeHUs [LOKYMEHTOB WU  MHGpopMauuu,
npefocTaBnsieMblX B pe3ynbTaTe MNpPefOCTaBMEHUSA TakKUX YCAyr, BK/HOYEHHbIX B
nepeyHn, YykKasaHHble B 4YacTh 1 cTatbum 9 depepanbHoro 3akoHa Ne 210-d3
(Heob6Xx0AUMBIX M 06A3aTeNbHbLIX YCNYr);

3) npeacrtaBfieHUss  OAOKYMEHTOB W MHGpoOpmauuum, oTcyTcTBue wu  (1nn)
He4OCTOBEPHOCTb KOTOPbIX HE yKa3biBa/iCb NPW MepBOHayasbHOM OTKase B Mpueme
AOKYMEHTOB, Heo6XoAMMbIX [ANs NpeAocTaBfeHUs MyHUUMNanbHOW ycnyru, nnéo B
NpefoCTaBMEHUN MYHULMNANbHOW YCNYTK, 38 UCKIIOYEHUEM CNefYHOLWMX CNyYyaes:

a) W3MeHeHuMe TpebOBaHMI HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLwumxca
npefoCTaBfieHUA MYHUUUNANbHOW YCNyru, nocne nepeoHavasbHOW Nojayn 3asBieHus
0 NpefoCTaBNEHUN MYHULMNANbHOW YCNYTW;

0) Hannmume OWNOOK B 3aABNEHUN O MPELOCTABAEHUN MYHULMNANLHON YCAYyrn U
NOKYMEHTax, MNOfaHHbIX 3afBUTe/leM Moc/fe MnepBOHAYaNbHOrO O0TKasa B Mpueme
LOKYMEHTOB, HE0OX0AWMBIX A8 NpefocTaB/ieHUAa MYyHUUMNAnbHOW ycnyru, nubo B
NpefoCTaB/MIEHUN MYHULUNANbHON YCAYTX U He BK/KOYEHHbIX B NPeLCTaB/IeHHbIN paHee
KOMM/IEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUA LOKYMEHTOB WM U3MEHEeHWe MHGpopmauum nocrne
NnepBOHayasbHOro 0TKasa B NpuvemMe AOKYMEHTOB, HeOO6XOAMMbIX ANA MpefocTaB/ieHuUs
MYHULUNANbHON ycnyru, Nn6o B NpefoCTaBNeHUN MYHULUNANbLHON yCnyru;

r) BbliBNeHWEe  [LOKYMEHTanbHO  MNOATBEPXAEHHOro  Qakta (MPU3HAKOB)
OWN60YHOrO0 WA NPOTMBOMPABHOro Aeinctema (6e34encTBMA) AOMKHOCTHOrO /nuua
OpraHa, pa6oTHuka M®LL, npu nepBoHayaNbHOM OTKase B MNpueMe [OKYMEHTOB,
Heo6XoANMbBIX ANA MPeLOCTaBNeHUA MYHUUMNaNbHOW ycnyru, nubo B npegocTaBieHunm
MYHULWUNANbHON YyCNyrn, 0 4Yem B MUCbMEHHOM BUAe 3a MOAMUCHID PYKOBOAUTENA
OpraHa npuv nepBOHayaNbHOM OTKase B MNpPUEMe [OKYMEHTOB, He0oO6X0AMMbIX [ANf
npefocTaBfeHNs  MYHUUUNANbHON yCNyru, YBeLOMAsAeTCA 3asBUTENb, a Takxke
NMPUHOCATCA U3BUHEHWSA 33 LOCTaBNEHHbIE HeYy[00CTBa;

4) npefocTaBNeHUs Ha OYMaXHOM HOCUTene [AOKYMEHTOB W WHpopmauuu,
9NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee ObLIN 3aBEpPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHUEM C/ly4yaeB, eciu
HaHeCceHWe OTMETOK Ha Takue LOKYMEHTbl NUB0 UX U3bATUE ABMAETCA HE0OXO0AMMbIM
yCNnoBveM npeaocTaBNeHUs rOCYAApPCTBEHHOW WM MYHWUUMMANbHOW YCNYyru, WU WHbIX
cny4aeB, YCTaHOB/IEHHbIX (hefepasibHbIMU 3aKOHaMMU.

2.6. I/Icqepnblsarom,mﬁ nepeyvyeHb JOKYMEHTOB, H€06X0,EI,VIMbIX B COOTBETCTBUU C
HOPMaTUBHbIMW MPaBOBbIMW aKTaMW A4 NpeaoctTaB/eHNA MyHI/IU,I/II'IaI'IbHOf/JI ycnyru,



KOTOpble HAXOAATCA B PacnopsHXKEHWUW FOCYAapCTBEHHbIX OPraHoOB, OPraHoB MeCTHOr0
caMoynpaB/ieHns U NOABEAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM WX opraHam
MECTHOro caMOymnpaB/ieHNs OpraHu3auuii 1 KoTopble 3asBUTeNb BNpaBe NpeacTaBuThb, a
TaKXXe Cnocob6bl MX NONMYYeHUs 3asBUTENSMU, B TOM YMC/e B 3NEKTPOHHOI opMe,
MOpPAA0K UX NpeACTaB/EHNs; TOCYAapCTBEHHbIA opraH, opraH MecTHOro
caMoynpaB/fieHnUs NMG0 opraHu3alms, B pacnopsKeHMn KOTOPbIX HaXOAATCS AaHHbIE
AOKYMEHTHbI

2.6.1. MonyyalTcs B pamMKax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUSA:

1) BbINUCKa U3 EAWHOrO rocyaapCTBEHHOrO peecTpa HeABVMXXMUMOCTU O NpaBax
OTAENbHOro nuua Ha wmewowmecs (MMeBLUIMECSH) Y HEro 00beKTbl HeABMXMMOTIO
nmyuwectsa (Ha Kaxgoro [eecrnocobHOro u4sieHa CemMbM 3asaBUTeNs 3a MATb JeT,
npeawecTBYOWMX nogayve 3adaBneHnsa) - Pocpeectp;

2) CBefeHUs 0 perncrpaumn rpaxmiax;

3) cBefeHMA 0 feilcTBYHOWEM MacnopTte rpaxgaHuHa Poccuiickoin ®epepauyunn -
MB/ Poccuu;

4) cBefleHNa O HOTapuanbHOM [OBepeHHOCTM — PepepanbHad HoOTapuanbHas
nanara.

2.6.2. 3afBUTeNb BMNpaBe MNpeAocTaBUTb AOKYMeHTbl (CBeAeHWUS), YKasaHHble B
nognyHkrax 1 - 2 nyHkra 2.6.1 agMWHWUCTPATMBHOIO perfaMeHTa, B (opme
9NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCWUMEHHOW KBanuUUMPOBAHHON MNOANUCHIO
NINY, YNO/NTHOMOYEHHbIX Ha co3faHWe N noAnucaHue TakKMX AOKYMEHTOB, NpW nogaye
3aaBneHns.

2.6.3. HenpepactaBneHne (HecBOeBpPeMeHHOEe TMpeAcTaBNeHMe) YKasaHHbIMU B
NyHKTe 2.6.1 agMWUHWUCTPATMBHOrO pernamMeHTa opraHaMu TrOCYyAapCTBEHHOW BNacTw,
opraHamMm MeCTHOro camoynpaB/fieHMs, opraHusaynsiMm AOKYMEHTOB W CBEAEHWUIR He
MOXET ABNSATbCA OCHOBaHWEM [Nsi O0TKa3a B NpeAoCTaB/leHUM MYHULUNANbHOW YCAYTW.

2.6.4. [JO/MKHOCTHOe nuuo u (unu) paboTHWK, YKasaHHbIX B MNYHKTe 2.6.1
agMWUHUCTPATUBHOIO pernameHTa OpPraHoB W OpraHu3auwnin, He npeacTaBMBLLME
(HecBoeBpeMeHHO nNpeAcCTaBMBLUME) 3anpoOlUeHHble U HaxogAuimecsa B pacrnopsXeHuu
AOKYMEHT WAN CBeAeHUs, noanexat agMUHUCTPATUBHON, AUCLUWUNANHAPHON WUAN WHOMN
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon deaepauum.

2.6.5. 3anpewaetcd TpeboBaThb OT 3aABUTENA LOKYMEHTblI CBEAEHWUSA, B TOM 4uUcne
NOATBEPXAAOLME BHECEHME 3asaBUTENEM NnaTbl 3a NPeAoCTaB/eHWE MYHULUMUNAaNbHON
YyCAyrun, Haxoasaumneca B pacnopsaXeHnn rocyfapCTBeHHbIX OpraHoB, OpraHoB MecTHOrO
camoynpas/ieHUa U NOABEAOMCTBEHHbLIX TOCYAAapCTBEHHbLIM OpraHaMm WIM opraHam
MEeCTHOro caMoynpaB/fieHUsi opraHu3auui.

HenpeacrtasneHne 3asBuTeneM AOKYMEHTOB, COAepXKallMX CBefeHUsd, KOTopble
HaxogATcA B pacnopsX>XeHWUM ToCyAapCTBEHHbLIX OpraHoB, OpPraHoB  MECTHOrO
camoynpaBneHns W MNOABEAOMCTBEHHbLIX TFOCYAapCTBEHHbLIM OpraHam WX opraHam
MECTHOro CcaMOynpaBfeHWs oOpraHu3auuii, He ABASETCA OCHOBaHMEM ANna O0TKasa
3aABUTEN0 B NPeAoCTaBAeHUN MYHULUNANbHOW YCAyrn.



10

2.7. NcuepnbiBatlowmnii nepevyeHb OCHOBaHWIN ANs 0TKasa B MpMemMe JOKYMEHTOB,
HeoBX0AMMbBIX AN NPefOCTaBNEHUS MyHULUNANbHOW YCAyrn

2.7.1. OCHOBaHMAMW [N OTKasa B MNpueme [AOKYMEHTOB, He0OXoauMbIX AN1A
npefoCcTaBNeHUA MYHULMUNANBLHON YCNyrn, ABNAKOTCA:

1) npepcTaBneHHble  3aaBUTENleM  AOKYMEHTbl  COAEpXXaT  MOAUYUCTKA U
ncrnpaBfeHNs TeKCTa, He 3aBepeHHble B MOpsiKe, YCTAHOB/IEHHOM 3aKOHOAATEe/IbCTBOM
Poccuitckoin depepaynu;

2) LOKYMEHTbl COfep>XXaT MOBPEXAEHMA, HanMuyme KOTOPbIX He MNO3BONIAET B
nosiHOM o06beMe UCNONb30BaTb WHMOPMaLUD W CBeAeHUdA, cofepxalineca B
JOKYMeHTax ANnd npefocTaB/ieHUs MyHUUUNaNbHOW YCNyru;

3) npeAcTaBneHHble [LOKYMEHTbl WAW CBefeHuUA yTpaTuauM Cuay Ha MOMEHT
obpalleHnss 3a MyHUUMUNANbHOW YCNyroin (LOKYMEHT, YAOCTOBEPAKLWMUA NONHOMOYNS
npeacTaBUTENs 3adBUTENS, B C/lydae o6palleHns 3a NpefocTaB/ieHNEM MYHULUUNANbHO
YCNYTWN yKa3aHHbIM NULOM);

4) nojava 3afB/fieHUs O NpPefoCcTaBNeHUN MYHULMNANbHOW YCAYrn U LOKYMEHTOB,
Heo6XoAMMbIX ANst NpPefoCTaBNeHUs MYHULUMNANbHOW YCAYrn, B 3/IEKTPOHHON (hopme C
HapyLeHneM yCTaHOB/IEHHbIX TpebOoBaHWUA;

5) HEKOPPEeKTHOEe 3anosiHeHMe 06s3aTeNlbHbIX MNOMeli B popme 3afBNEHUS, B TOM
yncne B WHTePaKTUBHOW (opme 3asBneHUs Ha EguHOM, Pecny6nnkaHCKOM nopTane
(HepocTOBEpPHOE, HENOMHOE, NMM60 HeNpaBW/IbHOE 3aMOJIHEHUE);

6) npeacTaBNeHUE HEMONIHOrO0 KOMMJeKTa [OKYMEHTOB, He0oOXOA4WMbIX [AnA
npefoCcTaBfieHUA MYHUUUNANBHON ycnyru;

7) 3asdBfieHMe O NpeAoCTaB/IEHUMM YCAYrM MOJaHO B OpraH rocyAapCTBEHHOW
BNacTW, opraH MecTHOro caMoynpaBieHuUsa WM opraHusaunio, B NOJIHOMOYUA KOTOPbLIX
He BXOAMT NpefoCTaB/feHNe MYHULMUNANbHOW YCNYTu;

8) Hecob6nl04eHNEe YCTaHOBJMIEHHbIX cTaTbeil 11 depepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MOANUCU» YCNOBUW MNPU3HAHUSA
AEACTBUTENbHOCTU YCUIEHHOW KBanUUUMPOBAHHON 3N€KTPOHHOM NOAMMUCH.

2.7.2. lepeyeHb OCHOBaHWIW Ana 0TKasa B Npueme LOKYMEHTOB, He0OX04UMbIX
ANA MONYYEHUS MYHULMNANbHOW YCNYTK, ABNAETCA MCUYEPNbIBAOLWMM.

2.7.3. PelweHue 06 oTKase B npuemMe 3asaBfieHUA U JOKYMEHTOB, HEOOXOAUMbIX
AN NpefocTaBfeHUs MYHWUUMNANbHOW YCNYyru, MOXeT O6biTb MPUHATO KakK BO Bpems
npueMa 3asaBUTeENd, TakK W NOCNE MOJIyYEHUA OTBETCTBEHHbIM [O/DKHOCTHbLIM /IULOM
OpraHa He0o6XOAUMbBIX [N NpeAoCTaBfeHUs MYHULMNAaNbHOW YCNyrn [LOKYMEHTOB
(cBegeHwuin) c NCNoNb30BaHMEM MEXBeLOMCTBEHHOI O NH(pOPMALMOHHOTO
B3aMMOJENCTBMA, B CPOK, He npeBbllWakwmini 9 pabouynx [HeW €O AHA perucrpayuu
3aABNeHus.

2.7.4. 3anpellaeTcqd O0TKa3blBaTb B MnpuemMe 3aaBNEHUA W WHbIX [OKYMEHTOB,
HEeoOX04NMbIX ANA NPefOCTaBMeHUA MYHUUUNANbHON YCNyrn, B cnyyae ecnu 3afaB/ieHune
N LOKYMEHTbI, He06X0aMMble AN NPefsocTaBAeHUs MYHUUUNANbHON yCayrn, nogaHbl B
COOTBETCTBUM C MHOPMaLMEn O CpOKax M NopsAAKe NpefocTaBNeHUs MyHULMUNANbHOM
ycnyru, ony6nMkoBaHHOW Ha EgnHoM nopTane, Pecny6nnkaHCKOM nopTane.



2.8. NcuepnbiBatowmii nepeyeHb OCHOBaHMWIA ANA NPUOCTAHOBNEHUS WMAWM OTKasa B
NpefocTaBAeHUN MYHULMUMNANbHOR YCyru

2.8.1. OcHoBaHWA pfns MpPUOCTAHOBIEHUA MNpPeAocTaBNeHUs MYHULUNANbHON
YCNyru OTCYTCTBYIOT.

2.8.2. OCcHOBaHMA 45 0TKasa B NPefoCTaBNeHUN MYHULUNANbHOW YCNyru:

OcHOBaHUA 4N NpUOCTaHOBNEHUA MPefoCTaBNeHUA YCNYTU He NpeLsyCMOTPEHbI.

OcHoBaHuA ana oTKasa:

1) 3agBuTeneM npeAcTaBNeHbl [LOKYMEHTbl He B MOJMHOM 060beme, 1160 B
npeLCcTaBNeHHbIX 3asaBfieHUW U (UNKN) LOKYMEHTAX COLEPXWUTCA HenonHad u (uawu)
HeJoCTOBepHaA MHMopMaLus;

2) nocTynjieHWe OTBeTa oOpraHa rocyfapCTBEHHOM BfacTW, opraHa MeCTHOro
camoynpasneHns nm60 nNoABEAOMCTBEHHOW oOpraHy rocyfapCTBeHHON BNacTu WK
opraHy MeCTHOro camoyrnpaBneHWs oOpraHu3auuMy Ha MeXBEeAOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYOLWEro 06 OTCYTCTBUM LOKYMeHTa U (M1n) MHGPopMaLMmn, Heo6Xo4MMbIX
019 NpefoCTaB/ieHUS MYHWUUMMANbHOW YCNyru, ecin COOTBETCTBYIOWMIA LOKYMEHT He
Obl NpeacTaBieH 3ad9BUTENEM MO COOCTBEHHOW MHULUATUBE;

3) K HaHumaTe/nt0 OOMEHMBAEMOrO XW/Or0 MNOMeLeHUs MpeabsABleH WCK O
pacTopXeHUn unnM 06 M3MeHeHUM JOroBopa COLMaNbHOr0 HaimMa XXUA0ro NOMeLLeHus;

4) npaBO MO/Ib30BaHUA OOMEHMBAeMbIM >XXWU/bIM MOMELLEHUEM OCnapuBaeTcsa B
CyAebHOM Mnopsfke;

5) obmMeHMBaemMoe >XW/0e MNOMELLeHNe MPU3HAHO B YCTaHOBJIEHHOM MNOPsAAKe
HENpPUrogHbIM 419 NPOXUBAHUS;

6) nNpMHATO pelleHne O CHOCe COOTBETCTBYHOLWIEro fgoMa WAnM  ero
nepeobopyfoBaHUN 15 UCNONb30BAHUSA B APYTUX LENsx;

7) NPUHATO pelleHne O KanuTaJbHOM pPEeMOHTe COOTBETCTBYHOLWEro fAoma C
nepeycTponcTteom v (Unm) nepennaHUPoOBKOM XWJbIX NOMELEHNIA B 3TOM LOME;

8) B pesynbtate 06MeHa B KOMMYHaflbHYH KBapTUPy BCENAeTCA rpakhaHWH,
CTpajarowmnii OAHON U3 TAXeNbIX (OPM XPOHMYECKMX 3ab0/ieBaHUM, YKa3aHHbIX B
npegycMOTPEHHOM MYHKTOM 4 yactu 1 ctatbM 51 XXunumwHoro kKopgekca Poccuinckoi
depepaunm nepeyHe

2.8.3. TlepeyeHb OCHOBaHW [N OTKasa B NpPefoOCTaBAEHUN MYHULMNANbHOWN
YCNyru fABNAeTCA UCYepnbiBatoWmM.

2.8.4. 3anpewjaetcs 0TKa3blBaTb B MPeOCTaBNEHUN MYHWULMMANbHOW YyCnyru B
Cflyyae, ecnu 3asBleHWe O MNpeAocTaBleHUU MYHULUNANbHOW YCAyru nojaHo B
COOTBETCTBMMN C MH(OpPMaLMel O cpokax W nopspke npefocTaBfeHUs MYHULUUNANbHON
ycnyru, ony6nmMkoBaHHOW Ha EgnHom noptane, Pecny6/MKaHCKOM nopTane.

2.9. Mopsagok, pasmep ¥ OCHOBaHMA B3MMaHWA FOCYAAaPCTBEHHON MOLWANHBLI UAN MHOM
nnaTbl, B3MaemMoi 3a NpeAoCTaBNEHNE MYHUUUNANbHOW YCAYTK

MyHuUUMnanbHas ycnyra npefoctaBnseTcs Ha 6e3Bo3Me3[jHOl OCHOBeE.



12

2.10. MMepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOAUMBIMU U 0643aTeNbHbIMU ANS
NpefoCTaBNeHNS MYHULMNANbHOW YCAYTX U NPeAoCTaBAATCA OpraHu3aynsaMuy u
YMNOJIHOMOYEHHbLIMX B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickon ®egepayuu
JaKcnepTtamu, yyacTByrLWMMN B NpegoCcTaBNeHUN NpesyCcMOTPEHHbIX YacTbio lcTatbmn 1
defepanbHOro 3aKoHa MyHULUNANbHBLIX YCNyr

MpefocTaBneHne Heo6XoAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopapok, pasmep M 0OCHOBaHUA B3MMaHWA Nnatbl 3a NpefoCTaB/IEHNE YCAYT,
KOTOpble ABNAKTCA HEe06X0ANUMbIMUN U 06A3aTeNlbHbIMK 4718 MpefoCTaBeHuUA
MYHUUMUNANbHON yCnyrun, BKAOYas MH(pOpMaLno 0 MeTOAUKE pacyeTa pazMepa Takow
nnatbl

MpefocTaBneHNe Heo6XOAUMBIX M 0653aTeNbHbIX YCAYT He TpebyeTcs.

2.12. MaKcuMManbHbIli CPOK OXMAAHMS B 0YepeAn npu nogade 3amnpoca o
NnpeAoCcTaBNeHUN MYHULMUMNANbHOW YCAYrK, YCAYrn, NpeAoCcTaBAseMOi opraHusayme,
yyacTBYHOLLeil B NpeAoCTaBNeHUN MYHULUNANbHOW YCAYTK, U NPU NONYYEHUN
pe3ynbTaTa NpPefoCTaBNEHUS TaKUX yCnyr

2.12.1. Bpemsa oXxupaHua npu nogaye 3asBfeHUs Ha NONYyYEeHUE MYHULMNANbHOM
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Mpn nony4vyeHUn pesynbTaTa NpefocTaBAeHUS MYHUUUNANbHOW YCNyru
MaKCUManbHbIA CPOK 0XKMAaHUA B o4epeamn He AO/MKEH MpeBbiwaTbh 15 MUHYT.

2.13. CpoK 1 nopsagokK perncrpaynm sanpoca 3asBuTensd o NpefocTaBNeHN
MYHUUUNANbHON YCNYrn U ycnyrun, npefocTaBaseMoil opraHu3auneit, y4acTByoLlein B
npeaocTaB/ieHUM MYHULWUNANbHOW YCNYrK, B TOM YMC/e B 3/IEKTPOHHON hopme

2.13.1. MMpn nnyHom obpaweHnn B MPLL B AeHb nofayun 3adaBeHUS 3adABUTENIO
BblfaeTca pacnucka n3 AMIC M®LU ¢ pernctpaylMoHHbIM HOMEpPOM, NMOATBEPXAAOLWMM,
4TO 3adBNEHMe OTNPaBIEHO, U JaTOW Nojayn 3asBeHUs.

2.13.2. Tlpn HanpaBneHun 3adABfeHUA nocpeacTtsom EAuMHOro noprtana,
Pecny6fnKaHCKOro noprana 3asBuUTeNb B fieHb Mofjayun 3asaBfeHUd Nosy4vaeT B JIMYHOM
KabuHete Pecny6nMKaHCKOro nopTtana W NO 3/IEKTPOHHOW MNoYTe YBeAOMEHMUE,
noATBepXpawlee, 4UYTO  3asaB/eHWe  OTMNpPaBNeHO, B  KOTOPOM  YKasblBalTCA
perncTpaunoHHbIN HOMep U faTa nogavu 3asBleHUs.

2.13.3. Tpu nuyHom ob6paweHun B OpraH B [eHb nNojayn 3asdBieHuUA
YMNONHOMOYEHHbIM AO/DKHOCTHbIM nuuom OpraHa 3adaBUTE/HO BblAaeTcsa pacnucka us
aBTOMaTU3NPOBAHHON WMHMOPMALNOHHON CUCTEMbI, NpeAHa3HaAYeHHOW [N OKa3aHus
roCyflapCTBEHHbIX W MYHUUMNANbHbIX YCNYr, C PerncTtpaymoHHbLIM HOMEPOM, [AaToWn
nogayn 3asBNeHUA U NepeyHeM MpeacTaB/ieHHbIX LOKYMEHTOB.
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2.14. TpeboBaHUSA K NOMELLEHMAM, B KOTOPbIX NpeAocTaBnseTca MyHMUMNanbHas
ycnyra, K 3any 0XugaHusa, MecTaM Ans 3ano/IHEHUS 3anNpoCOB O NpeaocTaBNEHUN
MYHUUMNANbHOW yCnyrn, MHHOPMaLMOHHbIM CTEHAAM C o6pa3uamm UX 3anofHEHMS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMbBIX ANA NPeAoCTaBNeHUS KaXAO0W MYHULMUNANbHOM
YCNYrun, pasmMeLleHnto 1 oopMaeHU0 BU3yaNibHON, TEKCTOBON U MYNbTUMeANNHOW
NH(opMaLmnM 0 NopsiAKe NpeaocTaBNeHUs TaKOW YyCAyru, B TOM Yncie K 06eCnevyeHunio
AOCTYMHOCTM AN MHBANW0B yKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOaTeNbCTBOM M 3aKOHOAaTeNbCTBOM Pecny6nmkm TaTtapcTaH O COLManbHOW
3aWmnTe MHBaNNAO0B

2.14.1. MpepocTaBneHne MyHUUUNANIbHON YCNYrn OCYLECTBASETCA B 34aHUAX U
nomeLleHunax, 060py0BaHHbIX NPOTUBONOXAPHOM cMCTeMOi 7 CUCTEMOW
MoXapoTyLeHuns.

MecTa npuema 3asBuUTenen o6opyayrTca Heobxoaumon Mebenbk  Ans
opopmaeHNs LOKYMEHTOB, MH(POPMaLMOHHbLIMU CTEHAAMN.

2.14.2. B CcOOTBeTCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon degepaynmn o
CoOuManbHOW 3awuTe WHBaNMAOB B Lenax 6ecrnpendaTCTBEHHOro focTyna K MecTy
npefoCcTaB/fieHUA MYHULUNANbLHON ycnyrn obecrneynBaeTcs:

1) obecneuymBaetcs 6ecnpenAaTCTBEHHbIA  JOCTYN WHBAIMAOB K MeCTy
NpefoCTaBNeHUS MyHULUNanbHOW ycnyrun (YAOOHbIA BXOA-BbIXO4 B MOMELEHUS WU
nepemMelyeHne B UX npegenax);

2) BW3yanbHas, TeKCTOBas W MynbTUMeWAHAA WHGopMauns o0 nopsake
npeAocTaBfeHNs MYHULMUNANbHOW YCNyrn pasMmewiaetcs B YAOOHbIX ANa 3adBuTenel
MecTax, B TOM 4MC/e C Y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEW WHBANNAOB;

3) CONpoBOXAEHWE WHBANMAO0B, UMEOLWMX CTOWKME pPaccTpoincTBa (PYyHKLUK
3peHns U CaMOCTOATENIbHOTO NepeABUMXKeHMA, N 0Ka3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MepejBUXEeHUS N0 TeppuTopumn, Ha
KOTOpPO  pacnonoxeHbl O06bEKTbl COLMANbHON, WHXEHEPHONW W  TPaHCMNOPTHOM
MH(PaCTPYKTYp, BX0Aa B Takue 06BLEKTbI M BbIXOAa U3 HWUX, NOCAAKW B TPaHCMOPTHOE
CPeACcTBO U BbICAAKW M3 HEro, B TOM 4YuC/ie C UCMONb30BaHMEM Kpeca-KoJACKH;

5) Hapgnexatulee pasmelleHMe 060pyaoBaHMA WM HOCUTENEn WHGopmauum,
Heobxo4uMbIX And obecreyeHus GecnpenATCTBEHHOro A0CTYyNa WHBANWAOB K yCnyram
C YY4ETOM OrpaHUYeHUin UX XXN3HeJeAaTeNbHOCTH;

6) aybnumpoBaHue He06X0AMMON ANs WHBANMAOB 3BYKOBOW W 3PUTENbHOM
MH(pOpMaLMK, a TakXe Hagnucen, 3HAKOB W WMHOMW TEKCTOBOM W rpamyecKol
NH(OpMaLmny 3HakaMu, BbIMOIHEHHbIMU penbe)HO-TOYEYHbIM WPUGTOM bpains;

7) [onyck cypgonepeBogunka v TUQOCYypLONepeBoAYNKa;

8) ponyck cobakm-npoBOAHMKA MPU HANMUYUKU LOKYMeHTa, NOATBepXAatoLero
ee cneunanbHoe o6ydvyeHMe W BblfaBaemMoro no qopme u B NOPAAKE, KOTOPble
YyCTaHOB/IEHbl NpuKasoM MuHWUCTepCcTBa Tpyja W couManbHON 3awmTbl POCCUICKOMN
Pepepaunm o1 22.06.2015 Ne 386H «O6 yTBepXaeHUU (HOpPMbl [LOKYMEHTA,
NOATBEPXKAAlOWeEro cneunanbHoe o06yyeHne cobaku-npoBoAHWMKAE, W MOPAfKA ero

Bblaun».
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2.14.3. TpeboBaHMss B 4acTu obecrneyvyeHMs [OCTYMHOCTM [ANA  WHBANWUAOB
00bEKTOB, B KOTOPbIX OCYLLECTBAAETCA NpefoCTaBNeHWe MYHULUNANbHOW YCAyru, u
CPeACTB, WCMONAb3yeMbIX MNpW NpPeaocTaBAeHUM MYHULUNANbHON YCAyru, KOTopble
yKasaHbl B nopnyHKtax 1 - 4 nyHKTa 2.14.2. agMUHUCTPaATUBHOIO pernameHTa,
NMPUMEHAOTCA K 06bekTaM WU CpeacTBaMm, BBEAEHHbIM B 3KCNayaTauuw  uam
npoweawmm mMoaepHusaLnto, peKoHcTpykuno nocne 1 uona 2016 roga.

2.15. MokasaTenu JOCTYMHOCTU U KavyecTBa MyHULMNANbHOW YCyrn, B TOM Yuce
KONIMYeCTBO B3aUMOLENCTBUI 3aA9BUTENSA C LO/DKHOCTHBIMU NLAMU NPU
npefoCTaBfIeHUN MYHULUNANbHOW YCAYTU U UX NPOAO/KUTENBHOCTb, BO3MOXHOCTb
MonyyeHus MHGpopmaLum o0 Xoae NpefoCcTaB/ieHUs MYHULUNANbHOW YyCyru, B TOM
yucne ¢ MCNosib30BaHMEM MH(HOPMALMOHHO-KOMMYHMWKALNOHHbLIX TEXHONOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOMyYEHUA MYHULMNANbHOW YCNYrn B
MHOTO()YHKLNOHA/IbHOM LEeHTpe NpefoCTaBNeHNS TOCYAapCTBEHHbIX U
MYHULMNANMbHbLIX YCNyr (B TOM 4Yuc/ie B NOSIHOM 00beMe), B 11060OM TEPPUTOPUASIBHOM
nogpasfeneHnmn opraHa UCNONHUTENbHO PaCNoOPALUTENIbHOIO OpraHa MecTHOrO
caMmoynpaB/ieHUs, N0 BbI6OPY 3aaBUTENS (IKCTEPPUTOPMANIbHBIA NPUHLKN),
NnocpeACcTBOM 3anpoca 0 NPefoCTaB/IEeHUN HECKOJIbKUX TOCYLapCTBEHHbLIX U (MK)
MYHULMNANMbHbLIX YCNYT B MHOTOPYHKLMNOHANbHbIX LeHTpax npeaocTaB/ieHuns
rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCAYT, NPejycMOTpeHHOro crtatben 15.1
depnepanbHOro 3akoHa Ne210-®3 (KOMNAEKCHbIA 3anpoc)

2.15.1. TokasatensaMu LOCTYNMHOCTU MNpPeAocTaBleHUs MYHULUNANbHOW YCNyru
ABNAOTCA:

pPacnonoXXeHHOCTb NMOMeLLeHNA, B KOTOPOM BeAeTcs MpueM, Bblgavya A4OKYMEHTOB
B 30He LOCTYNHOCTW OOLEeCTBEHHOrO TPAHCMNOPTa;

Hanyne Heob6XOAMMOro KOMMYecTBa CNeuuasncToB, a TakXKe MOMeleHW, B
KOTOPbIX OCYLLECTBAAETCS MPUEM LOKYMEHTOB OT 3adBUTENEN;

Hanune wucyepnblBaloWen UHPopMaLmm o crnocobax, nNopsgKe U Ccpokax
NpefoCTaBfIeHNA MYHUUUNANbHON YCNYrMn Ha WHMOPMALUOHHBIX CcTeHfax, EanHom
nopTane, PecnybnmkaHcKom noprase, opuumMansbHOM canTe MyHULUNANbLHOTO panioHa;

OKasaHvMe nMOMOWMW WHBaNMAam B MNPeojoneHnn 6apbepoB, MellakLWwmnx
NONYYEHUIO UMW YCNYT HapaBHE C Apyrumu nuuamu.

2.15.2. TokasaTensamu Ka4yecTBa MNpefOCTaBNEHUA MYyHUUMNANbHON ycnyru
ABNAOTCA:

1) cobnogeHne CpoKoB npuema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobntofeHne cpoKa NoyyYeHUsa pesynbTaTa MyHULUNANbLHOW yCnyru;

3) oTCyTCTBME O0OOCHOBAHHbLIX >anob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, CoBeplUeHHble paboTHUKamMn OpraHa;

4) KONNYEeCTBO B3aMMOLEWCTBUIA 3aABUTENSA C AO/DKHOCTHbIMU nnuamn (6e3 yyeta
KOHCYNbTaLui):

B3aMMofeincTBme 3asaBuTens ¢ paboTHMkamm OpraHa wiwm  MOL,  npu
NpefoCTaBNEHUN  MYHULMUNANbHOW  YCAYrM  OCYWEeCTBASAETCS  OAWMH  pa3  npwu
npeAcTaB/NeHNM 3as8B/IeHUA CO BCEMW HEO0OXOAMMbIMU LOKYMEHTaMU;
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OAWH pa3 B Ccny4vyae HeoOXOAMMOCTM MONlyYeHUA pesynbTata npeaocTaB/ieHus
MyHULUNanbHON ycnyrm B OpraHe wam M®L B dopme 3aksemnngpa 3/1eKTPOHHOIO
AOKYMeHTa Ha 6yMaXKHOM HocuTerne.

MpofoMKUTENbHOCTL OAHOrO B3aMMOAENCTBUA 3aABUTENA C  AO/DKHOCTHbIMU
nmuamun npu npesoctaBneHU MyHULMNANbHOW YCNyru He npesbiwaeT 15 MUHYT.

3afBuMTENb BNpaBe OLEHUTb KaYeCTBO NpeAocTaBneHUs MYHUUMNANbHOW YyCnyru ¢
NMOMOLLbK YCTPONCTB MOABMXXHOW pagnmoTene@OHHONW CBSA3M, C MCNONb30BaHUEM
Pecny6ivMKaHCKOro noptana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VIHhopmauma o xoae npeAocTaBAEHUS MYHUUUNANbHOW YCNYrM MOXET
ObITb  MONyyeHa 3asaBUTENeM B JIMYHOM  KabuHete Ha EguHom  noprane,
PecnybnukaHckom noptane, B OpraHe, M®L].

2.15.4. TlpepocTaBneHve MYHWULUMNANbLHOW YCAYrn oOcyllecTBAseTCA B 1H060M
M®L, no BbIbOpy 3afBUTENA HE3aBMCUMO OT MecTa ero XWUTenbCcTBa WAM MecTa
(haKTU4YecKoro npoxueaHusa (npebbiBaHnA) Ha Tepputopun Pecnybnuvkm TaTtapcTtaH no
IKCTEPPUTOPUANIBHOMY MPUHLUMY.

MyHWUUMNanbHas ycnyra B COCTaBe KOMMIEKCHOrO 3anpoca He npefocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YUC/Ee YUYMUTbIBaKOLWME 0COOEHHOCTY NpefoCTaBNEHNUS
MYHULMNANbHON YCNYrn No 3KCTEppPUTOpUanbHOMY NpuHUMNY (B cnydvae, ecnu
MYHULMNaNbHaa ycnyra npefocTaBiseTcd no aKCTeEPPUTOpPUaNbHOMY NPUHLKUNY) U
0COOEHHOCTU NpejocTaBeHns MYHULUNANbHOW YCNYr B 3/IEKTPOHHON (hopme

2.16.1. Mpu npegocTaBAeHUM MYHULMNANbHOW YCNYrM B 3/IEKTPOHHON (opme
3a8BUTeNb BMpase:

1) nmonyunTb  MHGpoOpMauu 0  MOpsALKeE W cpokKax  NpefocTaB/ieHus
MYHULMUNANbHON YyCnyru, pasMeleHHy Ha EgumHom noptane, Pecny6i1MKaHCKOM
noprarne;

2) nopjaTb 3asBfieHWe O MNpeAoCTaBfeHUM MYHULUNANbHON YCNYyrn W WUHbIE
JOKYMEHTbl, HE06X0A4MMble A1 NPeLOCTaBNeHNS MYHULMUNANbHOW YCYyru, B TOM 4Yucne
OOKYMEHTbl U MH(OopMaumnio, 3N1eKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNv 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 cTtatbm 16 PepepanbHoro 3akoHa Ne 210-d3, c
ncnonb3oBaHnem EanHoro, Pecnyb6inkaHCKoro noprana,

3) nonyunTb CBEAEHMA O XOfe BbINOJSIHEHUA 3asfBfeHWA O MpefoCTaBleHUN
MYHULUNANbHON YCAYrn, NOLaHHbIX B 3N1EKTPOHHON (hopme;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NpeAoCTaBfeHNs MYHULUNANbHOW YCNyru;

5) nonyuynTb pesynbTar MNpeAocTaBleHUs MyHWUUMNanbHOW ycnyru B (opme
9NEKTPOHHOT0 LOKYMEHTA;

6) nopgatb XXanoby Ha pelieHue un aeiicteme (6esgeincteme) OpraHa, a TakXe ero
OO/DKHOCTHBIX UL,  MYHULMNanbHbIX  CAYXaWWX  NOCPEACTBOM EguHoro,
Pecnyb6inkaHcKoro nopTana, noprana (henepanbHoii rocyfapCTBeHHOM
MH(OPMaLMOHHON cucTembl, obecneumBarolein npouecc gocyaebHoro (BHecyne6HOro)
obanoBaHWa  peweHnin u  geicteuin  (6e34elicCTBMA),  COBEPLUEHHbLIX  MNpu
npegocTaBieHnuun roCyfapCTBEHHbIX W MYHWUUMUNANbHBLIX  YCAYyr  OpraHamu,
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npeaocTaBNAWMMNA TOCYAapCTBEHHbIE N MYHULMNANbHbIE YCNYTU, UX AO/MKHOCTHLIMU
NMUaMK, TocyaapCTBEHHLIMU U MYHULUNANbHLIMW CNYXaLlWMUMMN.

2.16.2. ®opmMupoBaHMe 3asaB/IeHNUA OCYLLECTBNAETCA MNOCPEeACTBOM 3aMNO0/IHEHUS
3NEKTPOHHON (hopMbl 3asBneHus Ha EpguHoro, Pecny6nmkaHckom noprtane 6e3
Heo6Xo4MMOCTMN AOMNOMHUTENIbHOW Nojayn 3asaBNeHUs B KaKon-nmbo nHon (opme.

2.16.3. Mpun popmupoBaHUn 3asaBneHNs obecrneymBaeTcs:

1) BO3MOXHOCTb KOMNWPOBAHWUA W COXPAHEHUA 3aABMIEHUA W UHbIX LOKYMEHTOB,
HeobX0oANMBIX 4N NPefOoCTaBleHUa YyCnyru;

2) BO3MOXHOCTb 3amnofIHEHUA HECKONbKUMU 3asaBUTENSAMU OLHOWN 3N1EeKTPOHHOWA
(hopMbl 3afaBNeHUA nNpu obpalleHMK 3a ycnyramu, npepnonararliMMu HanpasieHue
COBMECTHOI 0O 3aAB/IeHUSA HECKO/IbKUMU 3asABUTENAMMU;

3) BO3MOXHOCTb NeyaTn Ha BymMaXHOM HOCUTefnle KOMUW 3N1eKTPOHHON (OopMbl
3aABNeHUs;

4) CcOXpaHeHue paHee BBEAEHHbLIX B 3/IEKTPOHHYIO (DOPMY 3adBNEHUA 3HAYEHUI B
No60 MOMEHT MO XXeNaHWIo Nonb3oBaTens, B TOM Yucie Npu BO3HUKHOBEHUMN OLWIMGOK
BBOJA W BO3BpaTe A/15 MOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3aABEHUS;

5) 3anonHeHve nNONen 3NeKTPOHHON (opMmbl 3asaBAeHWS [0 Hayana BBofAa
CBeleHU 3asfBUTeNleM C WCNO/Mb30BaHMEM CBefeHU, pasmelieHHbIXx B ECUA, 1
CBefleHUin, ony6nnkoBaHHbIX Ha EpuHoro, Pecny6nnkaHCKOM nopTtane, B 4acTw,
Kacarollenca CBeAeHW, OTCYTCTBYHOLWMX B €AMHON cucTeMe uAaeHTUPUKaLUm wu
ayTeHTU(MKaLnK;

6) BO3MOXHOCTb BEPHYTbCA Ha NO60M M3 3TanoB 3anO/IHEHUA 3N1EKTPOHHON
(hopMbl 3asB/ieHNs 6e3 NOTepu paHee BBEAEHHOW MHGOpMaLuu;

7) BO3MOXHOCTb [0CTyna 3asBUTENA K paHee MOAaHHbIM WM 3aABfIeHUAM B
TeyeHMe He MeHee OfHOrO0 rofa, a TakXXe 4aCTUYHO CHOPMMUPOBAHHbLIM 3aABMIEHUAM - B
TeyeHne He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaBuTenein Ha npuvem B M®L, (ganee - 3anncb) OCyLECTBNAETCSA
nocpeactsoMm EgunHoro, Pecny6nnkaHCKOro noprana, TefieoHa KOHTakKT-ueHTpa M®LL.

3afaBuUTEN0 MPefOoCTaBNAETCA BO3MOXHOCTbL 3anncu Ha Ntobble CBOOOAHbLIE AN1A
npueMa gaty u Bpems B npegenax yCTaHOBMIEHHOT0 B MHOTO(PYHKLUWOHANbHOM LEeHTpe
rpaguka npuema.

3anucb Ha onpefenieHHY faTy 3aKaH4YMBAeTCH 3a CYTKM [0 HACTYM/IEHUS 3TOW
fatbl.

[na ocywecTBneHna npeABapuTeibHON 3anncK NocpeacTBOM Pecny6/MKaHCKOro
nopTtana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpalinBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunnio, UMs, 0T4eCTBO (MPU HaNUUUK);

HOMep TeneqoHa;

aZipec 3NIeKTPOHHOW NoYThbl (N0 XenaHut);

Xenaemyr faTty v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBEAEHWIA, KOTOpble COO0OWMA 3asBUTENb Mpu
npeLBapuTe/IbHON 3anucu, AOKYMeHTam, MpefAcTaBfieHHbIM 3afBuUTeNleM MpU JINYHOM
npueme, npeaBapuTenbHas 3anncb aHHYNInpyeTca.



17

Mpu ocyllecTBAeHUN nNpeLBapUTE/IbHON 3anucu 3asBUTeNt0 o0becrneyvnBaeTCH
BO3MOXHOCTb pacneyaTaTb Ta/lOH-NOATBepPXAeHMe. B cnyyae, ecan 3asBUTENb
COOOWMT afpec 37eKTPOHHON MOYTbl, Ha YKa3aHHbI ajpec TakXe HanpaBnsercs
MH(OPMaLMsa 0 NOATBEPXAEHUN NpeaBapUTENbHOM 3annUCK C YKasaHWEM AaTbl, BPEMEHU
M MecTa npuema.

Mpy ocCyLllecTBNEHUN MpPeABapUTENbHON 3anucu 3adBUTeNb B 00643aTeslbHOM
nopsake MHpOpPMUPYeTCSH O TOM, YTO NpeABapuTenbHas 3anucb aHHYMPYeTCsa B Cydvae
ero HesiBKM N0 UcTe4yeHUM 15 MUHYT C Ha3HAYEHHOro BPEMEHU npuema.

3asBuTENb B N1060E BpeMsA BrpaBe OTKas3aTbCA OT NpeABapuUTeIbHOM 3anucu.

3anpeuwlaetca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX AENCTBUA, KpoMme
MPOXOXAEHNA WAEHTUPMKALUN N ayTeHTUUKaLMm B COOTBETCTBMM C HOPMATUBHbLIMMU
npaBoBbIMM akTamMu Poccuiickoin depepauunmn, ykasaHus Uenu npuema, a Takxe
NpefoCTaB/ieHNSA CBefEeHWU, HeobXOAMMbIX ANA pacyeTa AAUTENbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbIA HEOO6XOAMMO 3abpOoHMpPOBaTh ANd NpreMa.

3. CocTaB, Nocnef0BaTeIbHOCTb U CPOKN BbIMO/THEHUA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MNOPSAKY UX BbIMOSIHEHUS, B TOM 4YMC/Ie 0COGEHHOCTH
BbINO/THEHNA aAMUHUCTPATUBHbBIX MPOLEAYP B 3/IEKTPOHHOW (hopMe, a TaKxe
0CO6EHHOCTM BbINO/IHEHMSA aAMUHUCTPATUBHbIX Npouesyp B
MHOFO(YHKLMOHaNbHbIX LEHTpax

3.1. OnucaHne nocneoBaTeNbHOCTU AeNCTBUIA NpW NPefOCTaBIeHNN
MYHULUNANbHOW yCnyru

3.1.1. MpepocTaBneHne MyHULMNANbHOW YCAYyrn BKAKOYaeT B cebs cnepytoume
aAMWUHUCTPATUBHbIE NPOLeAYpbI:

1)KOHCY/IbTUPOBaHWE 3aaBUTENS;

2) NPUHATNE W pacCMOTPeHWe KOMMAeKTa [OKYMEHTOB, MNpPeAcTaBNeHHbIX
3aaBUTeNEM;

3) HanpaBneHMe MeXBeJOMCTBEHHbIX 3anpoCoB B OpraHbl, Yy4yacTBylolinMe B
npeAocTaBleHUN MYHULMUNANbHOW YCNYTH;

4) pacCMOTpeHne AOKYMEHTOB KOMUCCUEN

5) noaroTtoBKa pesynbTaTa MyHMLUUNANbHOW YCAYTu;

6) Bblfaya (HanpaBneHue) 3asaBUTENIO pe3yfibTata MyHULMUNANbHOW YCNYru;

7) ucnpasfieHNe TeXHUYECKUX OLINOOK.

3.2. OKasaHune KOHCY/NbTauWUin 3aaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMNOJHEHUS AAMWHWUCTPATMBHON  mpoleaypbl
fBnseTcs o6palleHMe 3asBUTENs Mo BOMpocaM, CBSA3aHHbIM C MNPeAOCTaBNEHNEM

MYHULMUNANbHON YCNYTW.
LOMKHOCTHLBIM ~ InyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJ/IHEHME

aAMUHUCTPaTUBHON npouefypbl, ABNAETCA:
npu obpaweHnn 3aasutens B MOL, - paboTHUK M®LL;
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npy ob6bpaweHnn 3aseutens B OpraH - cneywnanuct OpraHa (pganee -
[JO/MKHOCTHOE NINL0, OTBETCTBEHHOE 338 KOHCYNbTUPOBAaHUE).

3.2.2. 3asBuUTeNb BnpaBe 006paTUTLCA 3a KOHCY/NbTauumen O nopagke M Cpokax
NpefoCTaBNeHNs MyHUumnansHol ycnyrm B M®L, AMyHO w no  TeneoHy U
9NeKTPOHHOWN nouTe.

PaboTHUK M®LL KOHCYnbTUpYyeT 3adABUTENdA, B TOM 4uUCne No cocTaBy, (hopme
npeAcTaBNSeMOA LOKYMEHTaUUN 1 4pyruM Bonpocam Afs NoJiyYeHUs MyHUUUNaIbHOM
ycnyru.

3adBMUTENb  MOXET MOoAy4YuTb WUHGpOpMauUuo 0 nopafKe MpefoCTaBNeHUS
MYHULMMNANbHON yCcnyrn Ha ounymansHom cainte M®L, http://mfcl6.tatarstan.ru.

AOMUHNCTPaTUBHbLIE MNpoLeAypbl, YCTaHAaBNWBAEMblE HACTOALWMM MYHKTOM,
BbINONHAKTCA B leHb 06palleHns 3aaBuTens.

PesynbTtatamu  BbIMNOSIHEHMA  aAMWHWUCTPATUBHLIX  NpoUefyp  ABAAKOTCA:
KOHCY/NbTaums no cocTtaBy, (opme nNpeacTaBndeMOil [OKYMeHTauuu un  Apyrum
BOMNpocam, HeoO6XOAUMBIM ANA NOMYYEHUSA MYHULMUNANIBHON YCNyTW.

3.2.3. 3asBuTenb BhpaBe 06paTuTbcAd B OpraH no Tene)oHYy W 3NeKTPOHHOWA
noyTte, a TakKXe MNOMYy4YUTb KOHCYy/NbTauuw Ha EgnHom, PecnybnvkaHCKOM nopTarne,
canTe OpraHa 0 nopsifke U CpoKax MNpeaocTaB/eHUSs MYHUUUNANbHOW YCNyru, B TOM
ynucne no coctasy, (hopMe MpeAcTaBNSAEMOM AOKYMeHTauuuM W Apyrum Bonpocam [Ans
MONYyYeHUA MYHULUNANbHOW YCNYTN.

[JONXHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHPOPMUPYET
3aABUTeNs B COOTBETCTBMU C TpeboBaHMAMM nNyHKTa 1.3.4 afMUHUCTPATUBHOIO
pernameHTa.

ALMWHUCTPATUBHbIE MpouUeAypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAOTCA B TeYeHMe TpexX paboumnx fHel co AHA NOCTYNAeHUs obpalieHuns.

PesynbTatamu BbIMO/MIHEHNA  afMUHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
KOHCynbTauuuM no cocTaBy, (opme npeAcTaBAseMOd [OKYMeHTaununm w  Apyrum
BONpocam, He0O6XOANMBIM ANS MOYYEHUA MYHULMUNANIbHON YCNyru.

3.3. NpunHATME N pacCMOTPEHME KOMMNJIEKTa OKYMEHTOB,
npeancTtaB/iEHHbIX 3aABUTENNEM

3.3.1. MNpuem AOKYMEHTOB Ans NpefocTaBAeHUs MYHULMNANbHOW YCNyrn 4epes
M®LL nnn ypaneHHoe paboyee mecto ML,

3.3.1.1. 3aaBuTenb (NpeactaBuTeNb 3aaBuTens) obpawaerca B M®L, ¢ 3anpocom
O nNpefoCTaBNEHUN MYHUUUNANBHON yCnyrm W nNpeacTaBnseTr LOKYMEHTbl B
COOTBETCTBUM C NMYHKTOM 2.5 afMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®LL, Beaywmin npuem 3adBNeHUN:

onpefenser npefmeT obpalleHus;

YLOCTOBEPSAET IMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOSHOMOYMIA NULa, NOLAKOLWEro LOKYMEHTDI;

NpPOBOAMT TMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHNCTPATUBHOIO PErnamMeHTa;

3aMo/IHAeT 3NEKTPOHHYIO Popmy 3aaBneHns 8 AUIC MoL;
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npu npefocTaB/ieHUn LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
afMWUHUCTPATMBHOIO  pernaMeHTa Ha  OymMaHOM  HOCWUTene,  OCYLLeCTBAAeT
CKaHMpoBaHWe npeacTaBfeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asaBnieHne n3 AIC MoL;

nepefaeT 3aaBUTe/NO Ha MPOBEPKY W NoAnucaHue;

nocne noanucaHna ckaHmpyet nognucaHHoe 3asasneHue s AIC ML,

3arpy>xaet B ANIC M®L, foKymMeHTbl, NpeAcTaB/ieHHble B 3/1IEKTPOHHOW (hopme
NN 3/1IEKTPOHHbIE 00pasbl OTCKAaHWPOBaHHbLIX LOKYMEHTOB, (POPMUPYET 3/IeKTPOHHOE
Aeno;

BO3BpaLlaeT NoANMCaHHOe 3afBNEHNE U OPUTUHANbl BYMaXKHbIX LJOKYMEHTOB;

BblJaeT 3aABUTENIO PacnuUCKy B NpuemMe AOKYMEHTOB.

AOMWHUCTPaTMUBHbLIE MNpouUefypbl, YCTaHaBAMBaEMble HACTOALMUM MYHKTOM,
BbINONHAKOTCA B leHb 06paLleHns 3aaBuTens.

Pe3ynbtatamMu BbINO/MHEHNA aAMUHUCTPATUBHbLIX NpoUeayp ABAAKOTCA: TOTOBOE K
OTNpaBKe 3adB/fieHNEe U NMaKeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L, HanpaBnsetr nakeT [AOKYMEHTOB, MNPUHATHIX
3aaBuTens B OpraH B 3/1€KTPOHHOW (opme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX [en) B
TeyeHMe OfHOro paboyero [fHA CO AHA obpalleHWs 3asBUTENA B CTPYKTYpHOe
nogpasgeneHne MoLl.

Pe3ynbTaTtamMu BbIMONHEHNA aAMUHUCTPATUBHbLIX NpoLefyp ABAAKOTCA: 3adBleHne
M NakeT [LOKYMeHTOB (3/IeKTPOHHOE f[efo), HanpasneHHble B OpraH, nocpejcTBOM
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOAENCTBUS.

oT

3.3.2. MpveM [OKYMEHTOB ANA NpeaocTaBNeHMA MyHUUMNanbHOM ycnyrn B

3NEeKTPOHHON hopme uepe3 EAnHbIA, Pecny6nmKaHCKuiA noptarn.

3.3.2.1. 3asBuTENb ANA Nojayn 3adABNEHUS B 3/IEKTPOHHOW (hopMe BbIMOMHSAET

cnepyrouwme 4encTeus:

BbIMO/IHAEGT aBTOpPMU3aLmIo;

OTKpbIBaeT (hOPMY 3/IeKTPOHHOIO 3aABNEHNUS;

3anonHaeT  (QopMy  3/IEKTPOHHOrO  3asdB/ieHMA, BK/HOYaloWyt  CBefeHus,
Heo6xoaMMmble 1 06dA3aTeNlbHblE A1 NPefoCTaBNeHUAs MYHULMUNANbHOW YCNYTU;

NpUKpennseT AJOKYMEHTbl B 31EKTPOHHOW (OopMe WM 3M1eKTPOHHble 06pasbl
LOKYMEHTOB K (pOpMe 3/1eKTPOHHOTI0 3asB/ieHMa (Npy HEOO6XOAMMOCTHN);

noaTeepXaaet (¢akT O03HaKOMJEHWS W cornacus ¢ YCNoBUAMM U NOPALKOM
NpefoCcTaBNeHUs MYHUUMNANbHOMW YCNYrM B 3/IEKTPOHHOW ¢opme (ycTaHaBnMBaeT
COOTBETCTBYHLLY OTMETKY O COrnacum B POpme 3N1eKTPOHHOI O 3asB/IEHUA);

noATBepXaaeT  [AOCTOBEPHOCTb  COOOWEHHbIX  cBedeHWn  (ycTaHaBnMBaeT
COOTBETCTBYHOLY OTMETKY B (DOPMe 3/1eKTPOHHOI 0 3asB/eHuns);

oTnpasnser 3ano/IHeHHoe 3/1eKTPOHHOE 3anBfieHne (HaxXnmaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3N1EKTPOHHOI O 3afBNEHMUSA);

9NeKTPOHHOE 3afBNeHWe TMOAMUCLIBAETCA B COOTBETCTBUM C TpebOBAHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOI O PeErnameHTa,

nonyvaet yBefoMaeHne 06 OTNpaBKe 3N1eKTPOHHOI0 3asB/IeHUS.

dopmaTHO-NOrnMyeckas nposepka CHPOPMUPOBAHHOIO 3amnpoca OCYLIeCTBAAETCH
eAVHbIM nopTasloM aBTOMaTMYeCKM Ha OCHOBaHUM TpeboBaHWN, onpefensiembix
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opraHom (opraHusauumei), B npouecce 3ano/HEHWUA 3asaBUTENIEM KaXXAOro K3 nosei
39NeKTPOHHON (opmbl 3anpoca. [lpy BbISBAEHUN eAWHBLIM MOPTaZloM HEKOPPEKTHO
3aMO/IHEHHOrO0 MONS 3NEeKTPOHHON (opMbl 3anpoca 3asfBUTE/Nlb YBEAOMSETCA O
XapakTepe BbISIBEHHON OWWOGKM W NOpsgKe ee  YCTpaHeHUs  MnocpeacTBOM
NH(POPMaLMOHHOI0 COOBLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOW (hopme 3anpoca.

AOMWUHUCTPaATUBHbLIE NpoOLeAypbl, YCTaHaBNWBAEMble HACTOALWMM MNYHKTOM,
BbIMO/IHAKTCA B ieHb 06palleHns 3asaBUTENA.

PesynbTataMy  BbINOMHEHUS  afMUHUCTPATUBHbLIX  Mpouesyp  ABAAKOTCA:
3NeKTPOHHOE [Jefio, HanpasfeHHoe B OpraH MocpeacTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOJeNCTBMA.

3.3.3. PaccMoTpeHue KommnaekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMNONHEHNUA aAMWHUCTPATUBHOMW NpoLeaypbl
ABNAETCA MOCTYMJieHWe 3afABNEHUA U WUHbIX [OKYMEHTOB, HeO0OX0A4MMbIX ANA
NpefoCTaBNeHUS MYHULMNANbHOW YCYTN.

[LOMKHOCTHLIM oM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbINO/IHEHWNE
aAMUHUCTPaATUBHON npouedypbl ABnseTca cneunanuct OpraHa (ganee - fOMKHOCTHOE
NNL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [10/MKHOCTHOE NuuUo, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, B Cnydvae
obpalleHns 3aaBuTend c 3aaBneHnem B OpraH:

onpefenseT npeameT obpalleHus;

yCTaHaB/NNBAET NIMYHOCTbL 3aABUTENS,

NPOBOAUT NPOBEPKY MOMIHOMOYMI LA, NOAAKOLLEr0 JOKYMEHTHI;

NPOBOAWUT NpPOBEPKY COOTBETCTBUA [OKYMEHTOB Tpeb0oBaHWAM, YKa3aHHbIM B
MYyHKTE 2.5 aAMMUHNCTPaATUBHOTIO pernamMmeHTa, NpoBepKy COOTBETCTBUSA
npeLCcTaBNeHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHUAM (Hagnexalyee
o(hopMIeHne KOMWIA [JOKYMEHTOB, OTCYTCTBME B [JOKYMeHTax MNOAYMCTOK, MPUMNMUCOK,
3a4EPKHYTbIX C/I0B Y UHbIX HE OTOBOPEHHbLIX UCMPAaBEHUN);

3aMofiHAeT  3NEKTPOHHYK  (opMy  3adBfieHUA B aBTOMaTU3NMPOBAHHOW
MH(POPMALMOHHOW CUCTEMe, NpefAHa3Ha4YeHHOW AN OKa3aHMA T[OCYAapCTBEHHbIX MU
MYHULUMNANbHbIX YCNYT;

npu npefocTasfieHUn LOKYMEHTOB, YyKa3aHHbIX B MYHKTE 2.5
aAMWHUCTPATUBHOIO  perfiameHTa Ha  OGyMaXHOoM HocuTefne,  OCYLIECTBAAET
CKaHMpoBaHWe npefcTaB/ieHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3asB/IeHMeE;

nepefaeTt 3adABUTENIO Ha NMPOBEPKY U NMOANUCAHUE;

nocne NoANMCaHUA CKaHUpyeT NOAMUCAHHOE 3aABJIEHUE;

3arpyxaet B aBTOMaTU3NPOBaHHYIO NH(POPMALNOHHYIO CUCTEMY,
npefHasHayeHHY0 [1A OKa3aHWs TOCYAAPCTBEHHbLIX W MYHUUMNANbHbIX YCAyr
JOKYMEHTbI, MNpefcTaBfeHHble B 31EKTPOHHOW (opMe WAM 3/1eKTPOHHbIE 06passbl
OTCKAHUPOBAaHHbIX LOKYMEHTOB, JOPMUPYET 31IeKTPOHHOE [eNo;

BO3BpallaeT MNOAMMWCAHHOE 3asBfieHWe W OpuruHanbl O6YMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTEN0 PacnuckKy B nNpuemMe LOKYMEHTOB.
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B cnyyae HanuumMa OCHOBaHWI Ansi OTKasa B npuvemMe AOKYMEHTOB [O/DKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, YBeAOM/AET 3afBUTENd O Haanyum
NpensaTCTBUIA ANS npuema 3asBNeHWS U BO3BpPALWLAeT eMy AOKYMEHTbl C 06bACHEHUEM
coAepXKaHns BbISSBNEHHbIX OCHOBaHWI ANA O0TKa3a B NpUemMe AOKYMEHTOB.

3.3.3.3. [JOoMKHOCTHOE NuMUOo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, Mocne
MOCTYMN/IeHNA LOKYMEHTOB Ha PacCMOTPeHue:

npuceamsaeT 3asBNEHUIO HOMepP B COOTBETCTBUM C HOMEHKNATYPOW Aen u cTatyc
«[1poBepKa JOKYMEHTOBY;

n3yyaet TMOCTYNWBLUME 3NEKTPOHHbIE fJena, B TOM 4YUC/e TMPUIOXKEHHbIE
3a9BUTENEM JOKYMEHTbI B 3/IEKTPOHHOM (hopMe N 3NeKTPOHHbIE 06pa3sbl AOKYMEHTOB;

npoBepseT KOMMNMEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT CO6MOAEeHMNE YCNOBUIA [AENCTBUTENbHOCTU 3MEKTPOHHOW noanucu,
nocpeactsom obpauweHua K EguHomy noptany (B cnydvae, ecnum  3aaBUTeNEM

npeacTaB/ieHbl 3/IeKTPOHHbIE JOKYMEHTHI, noAnucaHHble YCWUIEHHOIA
KBaNMMOULMPOBAHHOMN 3/1EKTPOHHOM NOAMUCHIO).
Mpn Hann4nu OCHOBaHMU, npefyCMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHUCTPATUBHOIO perfiameHTa, MOAroTaB/AMBAET MPOEKT pelleHMs 06 O0TKase B
npveme JOKYMEHTOB, HEOOXOAUMbIX 415 NPefoCcTaBNeHUS MyHULMUNANbHOR YyCAyru.

B cnyvae, ecnnm B pe3ynbTaTe [MPOBEPKM YCWU/IEHHOW KBan(pUUUPOBaHHOM
3NEKTPOHHON nNOAMUCKU BbIABNEHO Hecob/oAeHNe YCNOBUIA ee [eACTBUTENbHOCTH,
MPOeKT pelleHns 06 OTKase [O/HKeH codepXaTb NYHKTbl cTatbum 11 depepanbHOro
3aKoHa Ne 63-d3, KOTOpble MNOCAYXUIN OCHOBAHWEM N4 €ro NPUHATUA.

MpoekT peweHns 06 oOTKase B MNpWeMe [OKYMEHTOB, HeO0OXoAUMbIX [ANS
NpefoCTaBNeHNS MYHULUNANbHOW YCNyru, C ykKazaHWeM MNpuynMH OTKasa (B ciyuae,
ecnm OCHOBaHWA And  oTkasa B MpuemMe  [LOKYMEHTOB, HEOOXOAUMbIX — [ANg
NpefoCTaB/NeHU MYHULUNANbHOW YCyrn, CBA3aHbl C HapyleHWeM YCTaHOBJIEHHbIX
TpeboBaHW K TakMM [AOKYMEHTaM, OCHOBaHMUA [ O0TKasa B npueme [LOKYMEHTOB
JO/MKHbI  coflepXaTb MWHGpopMayMid 0 HauMeHOBAHWW [OKYMEHTOB (MH(opMauuu,
CBEfEeHNN), KOTOpble He nNpeAcTaBieHbl, COAepXaT HeLOCTOBEpPHble U (1)
NPOTUBOPEYMBbIE CBeAEHUSA, OPOPMEHbI C HapyLeHeM YCTaHOBNEHHbIX TpeboBaHui),
HanpaBnfeTCcA Ha corfacoesaHWe B YCTAHOBNEHHOM MOPAAKe NOCPeACTBOM CUCTEMbI
3NeKTPOHHOI0 AOKYMeHTOOBOpOTA.

CornacoeaHve TMpoekTa pelweHnds 06 OTKase B TMpuMemMe [OKYMEHTOB,
HEeOO6XOAMMbIX A1 NpPefoCTaBNeHUs MYHUUUNANbHOW YCNYrn, OCYLecTBAAeTCA B
nopsake, NpefiycMOTPEHHOM MYHKTOM 3.6.3 afMWUHUCTPATUBHOIO perfaMeHTa.

B cnyyae OTCYyTCTBMA OCHOBaHW [ns oOTKaza B Mpueme [LOKYMEHTOB,
NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOrO perfameHTa, LO/HKHOCTHOe
NMLO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TeyeHue OLHOro paboyero AHA CO AHA
NOCTYNNEHUSA 3aABfIeHUA, HanpaBnsfeT 3aABUTENIO, YKAa3aHHbIM B 3aAB/EHUM CNOCOOOM,
yBeAOM/IEH/Ee O MOCTYMN/NEeHUN 3afBNeHUs, CofepiKallee BXOAAWMIA pernctpaluoHHbIN
HOMep 3asBfIeHUs, AaTy MNOJIyYeHWUS 3asfBfIeHUs, MNepeyYeHb HauMMeHOBaHWW (halinos,
npeAcTaBNeHHbIX K HEMY AOKYMEHTOB, faTy MOAydYeHUs pesynbTaTa MyHULMMANbHOM
ycnyru.
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3.3.3.4. lWcnonHeHne npoueayp, YykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO0  perfiamMeHTa, Mnpu  HaaAMyuMM  TEXHUYECKOW  BO3MOXKHOCTWU
OCYLLECTB/IAETCA B aBTOMATUYECKOM PEXMME C UCMONb30BaHWEM aBTOMAaTU3MPOBAHHOIA
MH(POPMALNOHHOW CUCTEMbl, NpeAHa3Ha4YeHHON A/ OKa3aHUA TOCYAapCTBEHHbLIX U
MYHULUNANbHBLIX YCAYT.

3.3.3.5. AQMUHMCTpaTMBHbIe Mpoueaypbl, ycTaHaBnnMeBaemble MnyHKTomMm 3.3.3
aAMWUHUCTPATMBHOIO perfiameHTa, BbIMOMIHAKTCA B TeYEeHUe OA4HOro pabouyero AHA CO
OHA MOCTYN/IeHUs 3aABNEHNA HA PACCMOTPEHUe.

Pe3ynbTtataMu BbIMNOMHEHWNS afAMUHUCTPATUBHbLIX MPOLEAYp ABNATCA: MPUHATLINA
Ha pacCMOTPeHMEe KOMMNEKT LOKYMEHTOB WM MNPOEKT pelleHMA 006 OTKase B npueme
JOKYMEHTOB, HE0OX04MMbIX ANA NpeAoCcTaBNeHns MYHULUNANbHON YCNyrn.

3.4. HanpaBneHune MeXXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLiMe B

npefoCTaB/IeHUN MYHULMNANbHOW YCNyru

3.4.1. Cnyyam © nopAfoOK nNpeaocTaBleHUs  MYHWULMMaNbHOW  yCnyrm B
ynpexgawouwem (NpoaKTUBHOM) pexume.

MpepocTaBneHne MyHUUMNANbHOW Yycnyrm B ynpexgatowem (NpoakTUBHOM)
peXxume He NpesyCcMOTPEHO.

OcHOBaHMeM Hayana BbIMNOMHEHUA aAMUHUCTPATUBHOW Mpoueaypbl ABAsSETCA
Nofiy4eHne [O/MKHOCTHbIM NULOM (pabOTHMKOM), YMOSIHOMOYEHHbLIM Ha BbIMOSHEHUE
aAMUHUCTPATUBHON Mnpouesypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOIO
3a NPUEM LOKYMEHTOB, NPUHATBLIX OT 3aABUTeNsd LOKYMEHTOB.

LOMKHOCTHBIM oM (pabOTHUMKOM), OTBETCTBEHHBLIM 32  BbINOJ/IHEHUE
agMUHUCTPATUBHON npouefypbl, ABnseTca crneynanucT OpraHa (fanee - fOMKHOCTHOe
NNL0, OTBETCTBEHHOE 3a Harnpas/ieHWe MeXBEeLOMCTBEHHbIX 3arnpocos).

3.4.2. JONXXHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBieHMe MeXXBeLOMCTBEHHbIX
3anpocoB, (opMUpyeT W HanpaBfiseT B 3/IEKTPOHHOW (opmMe MOCPeACTBOM CUCTEMbI
MeXXBeOMCTBEHHOIO 3/IEKTPOHHOIO B3auMOAeNCcTBMA (NPU OTCYTCTBUM TEXHWUYECKOM
BO3MOXHOCTM - MWHbIMW cnocobamu) 3anpocbl O MpPefoCTaB/ieHUN [LOKYMEHTOB W
CBefleHUN, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernaMeHTa.

ALMWHUCTPATUBHbIE MpOUEeAypbl, YCTaHaB/MBaeMble HaCTOALWMM MNYHKTOM,
BbIMOMIHAKOTCA B AeHb NPUHATUA 3aABMIEHUA Ha PacCMOTPEHME.

PesynbTataMn  BbIMOMIHEHUA  AAMWHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
HanpaB/ieHHble B oOpraHbl Bnactm u (MNM) NOLBEAOMCTBEHHble OpraHam BflacTu
opraHusaumnm 3anpochl.

3.4.3. Cneynannuctbl  MOCTABWMWKOB  [JaHHbIX Ha  OCHOBaHMW  3anpocoB,
MOCTYNMBLUUX 4epe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1eKTPOHHOro B3aMMOAENCTBUSA,
npefoCcTaBNAOT 3anpalivBaeMble LOKYMeHTbl (MHMOPMALMKO) WAM  HanpasBnAlT
yBeJOMeHUA 06 OTCYTCTBUM [OKYMeHTa U (Mnu) WHGpopmauun, HeobXoAMMbIX ANA
NpefoCTaBNeHNA MYHULMNANbHOW yenyru (fanee - ysefomneHne o6 oTkase).

ALMWHUCTPATUBHbLIE MpoUeAypbl, YyCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAKOTCA B Te4yeHWe nMATM f[HeW CO [HA NOCTYNNEHUA MeXBeLOMCTBEHHOIO
3anpoca B OpraH WAM opraHusauuio, NpefocTaBffalolWMe LOKYMEHT U MHGpOpMaLuio,
eC/In MHble CPOKMW MOArOTOBKU W HanpasieHWUs OTBETa Ha MeXBe4OMCTBEHHbIA 3anpoc
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He YCTaHOBJIeHbl (efepasbHbIMM 3aKOHaAMW, MNpaBOBbIMW akTamMu [lpaBuTenbCTBA
Poccuiickon ®efepaumm n NPUHATBIMA B COOTBETCTBUWM C (pefepasbHbIMU 3aKOHaMU
HOPMaTUBHbLIMW MPaBOBbIMK aKkTamu Pecny6amku TaTtapcTaH

PesynbTataMy  BbIMOMIHEHUA  afMUHUCTPATUBHbLIX  Mpouesyp  ABAAKOTCA:
JOKYMEHTbI (CBefeHusa), HeobXxoAnMmble A1 NPeAoCTaBfeHUA MYHUUUNANbHOW YyCnyru
nnbo ysefomMieHne 06 oTKase, Hanpas/eHHblE AO/MKHOCTHOMY NuULY, OTBETCTBEHHOMY
3a Hanpas/ieHVe MeXXBeJOMCTBEHHbIX 3anpoCcoB.

3.4.4. lON)KHOCTHOE /N0, OTBETCTBEHHOE 3a HanpaB/NeHWEe MEXBEAOMCTBEHHbIX
3anpocos:

nony4yaeT 3anpalinBaemMble 4epe3 CUCTEMY MEXBELOMCTBEHHOrO 3/1€KTPOHHOTIO
B3aMMOJENCTBUA  [OKYMeHTbl (CBeAeHus), Heob6xoAuMble AN NpefocTaBNeHUs
MYHULMUNaNbHOW ycnyru, nubo yBefomaeHne 06 0TKase MpU OTCYTCTBUM AOKYMeEHTa U
(nnn) nHpopmaunu;

npwu Hanuunm OCHOBaHWU, npeLyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfameHTa, MOAroTaB/AMBaeT MNPOEKT pelleHUs 06 OTKase B
npueme LOKYMEHTOB, HEO6XOAUMBIX A5 MPefOCTaB/eHUS MYHULUNANbHON YCNyru.

lMpoekT peweHna 06 oTKase B MNpueMe [OKYMEHTOB, HeOOXOAUMBbIX [ANg
NpefoCTaBNeHNs MYHULUNANbHOW YCNyru, C ykazaHWeM MNpuynH oTkKasa (B Cnyuae,
ecnn OCHOBaHMA fOna 0TKasa B MpueMe [OKYMEHTOB, He06X0AMMbIX  [Afif
NpefoCTaBNeHNSA MYHULUNANbHOW YCAYrK, CBA3aHbl C HapyLlleHWeM YCTaHOBEHHbIX
TpeboBaHWUI K TakMM [OKYMeHTaM, OCHOBaHMA [ OTKasa B NpueMe [LOKYMEHTOB
0O/DKHBI  coflepXaTb WHGpopMauuio 0 HauMeHOBAHWW [OOKYMEHTOB (MH(opMauuu,
CBEEeHUN), KOTOpble He TMpeAcTaBfeHbl, CcofepXaT HefoCTOBepHble U (uUnwn)
NPOTUBOPEYMBbIE CBefeHUs, OPOPM/IEHbI C HapyLeHNEM YCTaHOBEHHbIX TpeboBaHW),
HanpaBnseTcA Ha cornacosaHue B YCTaHOBNEHHOM TMOpPAAKE MNOCPEACTBOM CUCTEMb
3NEeKTPOHHOI0 AOKYMEHTOO60pOTA

CornacoesaHue npoekta peweHus o6 oOTKase B nNpuemMe [OKYMEHTOB,
HEe0O6XOAUMBIX [NA NpefocTaBfeHUs MYHULUNANbHOW YCNyru, OCYLLecTBAsSeTCA B
nopsfke, npefycMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO pernameHTa

AOMUHUCTPaTUBHbLIE MNpoLeaypbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B A€Hb MONYYEHUSA CBELEHUIN MO MeXBeAOMCTBEHHbIM 3anpocam.

PesynbTatamn  BbIMOSIHEHMA  aAMWHWUCTPATUBHLIX  MNpoUeayp  ABAAKOTCA
JOKYMEHTbI (CBefeHusa), HeobXo4uMble ANA MPefoCTaBfeHUs MYHUUUNANbHOW YCnyru
MPOEKT pelweHns 06 oOTKase B nNpuemMe [JOKYMEHTOB, HeobXoAUMbIX  [ANf
npefoCTaBNeHUS MYHULUNANbHOW YCYTN.

3.4.5. VIcnonHeHune  npouedyp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.4
agMUHUCTPATUBHOIO  perfamMeHTa, MNpu  HaAMyMM  TEXHUYECKON  BO3MOXXHOCTU
OCYLLECTB/IAETCA B aBTOMATUYECKOM PEXWME C UCMO/b30BaHWEM aBTOMAaTU3MPOBAHHOW
MHDOPMALMOHHON CUCTeMbl, MpefHa3sHAYeHHOW [N OKa3aHUs TOCYAapCTBEHHbIX W
MYHULUWNANbHLIX YyCAyr, B TOM 4WCNe C MOMEHTa perucrtpayun 3asBneHUd B
COOTBETCTBUM C NYHKTOM 2.13 agAMWUHUCTPATUBHOIO pernameHTa

3.4.6. MakcumanbHbIl CPOK BbINOJIHEHUA aAMWUHUCTPATUBHLIX Mpoueayp,
YKa3aHHbIX B NYHKTe 3.4 afMWHUCTPaATMBHOIO pernaMeHTa, COCTaBnfeT NATb pabounx

AHeN.
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3.5. PaccMOTpeHne JOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSHEHUA aAMUHUCTPATUBHON npoueaypbl
ABNAETCA MOCTYM/eHNne OT [AO/HKHOCTHOrO /fuua, OTBETCTBEHHOrO 3a HarnpaB/ieHue
MeXBeJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBeAeHMI), HeobXoguMmbIX  ANs
NpefoCTaBNeHUS MYHULMUNANbHOW YCNYTW.

[JOMKHOCTHLIM  INLLOM, OTBETCTBEHHbIM 32 BbIMNOJHEHUE ALMUHUCTPATUBHOM
npouegypbl, aBfnsetrca crneuyuanuct OpraHa (ganee - OO/DKHOCTHOE /MU,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefoCTaBNeHUS MyHULUNANbLHON yCcayrin).

3.5.2. [lo/DKHOCTHOe Nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyfbTrarta
nNpefoCTaBNEHUS MYHULUNANbHOW YCNYTNn:

paccMaTpuBaeT C(HOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HeOb6X0AWMbIX [ANA
NpefoCTaBNeHUS MYHULMUNANbHOW YCNYTW;

Npu BbISBNEHUW OCHOBaHWIA [N OTKasa B MNpPefoCTaBleHWUM MYHULMNaNbHOW
YCNYTY, YKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoArotas/nBaeT
3aKnyeHne 06 oOTKase B NpeAocTaBleHUM MYHUUUNANIbHOM YCNyru; KOMMNeKTyeT
LOKYMEHTbI ((hopmupyeT aena);

B C/lyyae OTCYTCTBMS OCHOBAHWI A/14 0TKasa B MPefoCTaBfeHUM MYHULUNANIbHON
ycnyru, npefycMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHWUCTPaTMBHOIO perfameHTa, no
nToram  pacCMOTPEHUA  [AOKYMEHTOB, HeobXxoAuMBIX  Ans npegocTaB/ieHuns
MYHULMUNANbHOW YCNYrn, KOMNNEKTYeT AOKYMeHTbI (popmupyeT fena);

HanpaBnseT C(OPMUPOBaHHble Yy4yeTHble [efla CeMed Ha pacCMOTpeHue
00OLWEeCTBEHHOM XUNLWHOK KoMUccun (ganee - Komuccus);

ALMUWHUCTpPaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAKOTCA B TeYEHUE O4HOro paboyero AHs.

PesynbtaTamMy  BbIMOJIHEHMA  A4MWUHWUCTPATUBHLIX  MpPOUesyp  ABMAAIOTCA:
HanpaB/eHHble B KOMUCCUIO YUYETHbIE [ena.

3.5.3. CekpeTapb KOMUCCUU OCYLLECTBAAET:

N3yyeHne NOCTYMNUBLUNX LOKYMEHTOB;

HasHayeHue fHA 3acefjaHnUd KoMuUCCuUU;

N3BeLleHne YJeHoB KOMUCCUWN O fHe 3acefaHnsd KOMUCCUN.

ALMUHUCTPATUBHbIE MpoOLeAypbl, YCTaHAB/IMBAEMblE HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B TEYEHME OQHOr0 paboyero gHs.

PesynbTtaTtamMy  BbIMOJIHEHMA  AAMUHWUCTPATMBHLIX  MpoUeayp  ABMAAKOTCA:
N3BeLleHne YgeHoB KOMUCCUM O JaTe 3acefaHus.

3.5.4. Komuccua Ha CBOem 3aceflaHMM Ha CBOEM 3acefjaHum paccmaTpuBaet
YUYeTHOe [ef10 U MPUHKUMAET pelLleHue 0 paspelleHnn obmeHa unm ob oTKase.

PesynbTtatamu BbINONHEHUA agMUHUCTPATUBHbLIX NPOLELYP ABMAAKTCA: pelleHue
0 paspeLLeHnn obmeHa unm 06 oTKase.

3.5.5. CekpeTtapb KOMUCCUN OPOPMANAET pelleHMe KOMUCCUM B popMe NPOTOKONA
(2 ak3emnngapa) 1 nepefaeT Ha NOANUCHL YneHaMm KOMUCCUW.

PesynbTaTamn  BbINOJHEHUA  aAMUHUCTPaATUBHbLIX  NPoOUeAyp  ABNAKOTCA:
nepegaHHoe Ha NOAMNMUCHL 3aK/IKOYEHME.
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3.5.6. YneHbl KOMUCCUM NOAMNUCLIBAKOT MPOTOKO/N M HANpPaBAAT CeKpeTapio.

AQMUHUCTPaTUBHbIE Npoueaypbl, ycTaHaBniMBaemble nyHKTamum 3.5.4 — 3.5.6
HacToAWero PernaMeHTa, BbIMOMIHAKTCA B Te4EHME OLHOro paboyero gHs.

PesynbTatamn  BbIMOMIHEHUA  afMUHUCTPATUBHLIX  Npouefyp  ABNAKOTCA:
3aKnyeHne, nognucaHHoe YneHaMm KOMUCCUN.

3.5.7. CeKpeTapb KOMUCCUM HanpasfigeT MNPOTOKO/S KOMWUCCUW [O/HKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfnbTaTa NpefocTaBNeHUs MYHULMManbHOM
yCnyru.

AOMWUHUCTPaTMBHbLIE TMpoOUefypbl, YyCTaHaB/MBaeMble HaCTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B TEYEHUE OAHOr0 paboyero AHs.

PesynbTaT npouegypbl: MNPOTOKO/A KOMWCCUM W Yy4YeTHOe [AeNo, HanpasfieHHble
KOMUCCUM  [JO/DKHOCTHOMY fiALY, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbrarta
nNpefoCTaBMEHUS MYHULUNANLHOW YCYTW.

3.5.8. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTe 3.5.2 aAMUHUCTPaTUBHOTIO
pernaMeHTa, Mnpu  HanAMyMM  TEXHUYECKOW  BO3MOXHOCTM  OCYLLECTBNAETCA B
aBTOMATMYECKOM PEeXMme C UCMOJSib30BaHWEM aBTOMATU3NPOBAHHON MH(OPMALNOHHOMN
CUCTEMbl, MpefHa3Ha4YeHHOM [ OKa3aHUS roCcyfapCTBEHHbIX W MYHULMNaNbHbIX
ycnyr.

MaKCUMasibHbI CPOK BbIMONHEHUS afMUHUCTPATUBHbLIX NPOUeAyp, YKa3aHHbIX B
nyHKTe 3.5. aAMMHNUCTPATUBHOIO pernaMeHTa, coctasnseT 4 pabouymnx AHs.

3.6. MoarotoBka pesynbTata MyHULUNANbHON YCNYTK

3.6.1. OcHOBaHMeM Hayana BbIMONHEHUS aAMUHUCTPATUBHON npouesypbl
ABNAETCA NOCTYNJ/eHWe OT CeKpeTapss KOMUCCUN 3aK/THOUYEHUA KOMUCCUN.

[JOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 32 BbIMNO/JHEHUE ALMUHUCTPATUBHOM
npoueaypbl, aBnsetrca cneuyuanuct OpraHa (ganee - OO/DKHOCTHOE /MU,
OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTara MNPefoCTaBNeHUS MYHULUNANbLHOR YyCnyrn).

3.6.2. JloMKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTta
NpefoCTaBNeHNS MYHULMUNANbHOW YCNYTW:

roTOBUT MPOEKT A4OroBopa;

rOTOBUT MPOEKT Pacnops>KeHnsa 0 paspelleHnn obmeHa (fanee - pacrnopsxeHue).

B cnyyae npuHATUSA KOMUCCUMeERn pelueHUs 06 OTKase B Bbljaye paspelleHns Ha
0OMeH roTOBMT NPOeKT nucbMa 06 0TKase B MPeAoCTaBeHUN MYHULUNANbLHON YCayru
(nanee - nucbMo);

HanpasnseT MOArOTOBJIEHHbIA NpoeKT pesynbTaTa npegocTaB/ieHns
MYHULMUNANbHOW YCNYrK Ha cornacoBaHwe B YCTAHOB/IEHHOM MOPsAAKe MOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOTO JOKYMEHTO060pOTA.

ALOMWUHUCTPaTUBHbLIE MpoLUeAypbl, YCTaHaB/MBaeMble HaCTOAWMUM MYHKTOM,
BbINONHAKOTCA B TEYEHUE OQHOr0 paboyero gHs.

PesynbTaTtamu BbIMOMHEHUA aAMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: MPOEKTh,
HanpaB/ieHHble Ha MOAMWUCH.

3.6.3. CornacosaHue W nognucaHue npoeKTa pesynbTata nNpefocTaBeHUA
MYHULUNANbHOW  ycnyrn  (ganee -  MNPoOeKTbl  [OKYMEHTOB)  OCYyLleCTBAAeTCA
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PYKOBOAUTENEM CTPYKTYPHOro nojpasfieNneHns, OTBETCTBEHHOro 3a MOAr0TOBKY
pesynbTata MyHULMNAaNbHOW ycnyrun, Pykosoantenem OpraHa.

MoAroTOBNEHHbIE MPOEKTHI AOKYMEHTOB, MUMelOWMe 3aMeyaHWUs, BO3BpaLLakOTCA
Ha [JopaboTKy fnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTa MYHULMMaNbHOM
ycnyru. locne ycTpaHeHUs 3amMevaHWii NPOEKTbl LOKYMEHTOB MOBTOPHO MNepejakTcs
[N5 corfiacoBaHMa v nognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHWU MPOEKTOB [OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernaMeHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTM CPOKOB BbIMOSIHEHUA agMWUHUCTPATUBHbLIX Mpoueayp, UX MociefoBaTe/lbHOCTU Y
MOMHOTbI, HaANM4USA COrnacoBaHU YMNOMHOMOYEHHbLIX [O/DKHOCTHbIX nuy OpraHa B
CUCTeMe 3/IeKTPOHHOI0 JOKYMeHTo060poTa.

B cnyyae  BbiIBNeHUS  HapylWeHWn B 4acTM  CPOKOB  BbIMOSIHEHUA
aAMUHUCTPATUBHbLIX Mpoueayp, WX NOCNefoBaTeNbHOCTM W MNOMHOTLI PyKoBOAWUTENb
OpraHa MHULMNPYET NPUB/IEYEHNE K OTBETCTBEHHOCTM UL, 4ONYCTUBLIMX HApyLUeHuUA,
B COOTBETCTBUM C MYHKTOM 4.3 afMWUHUCTPATUBHOIO pernameHTa.

AOMWUHUCTPaTMBHbLIE MNpoLUeAypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B TEYEHUE O4HOr0 paboyero gHs.

PesynbtatamMy  BbIMOJIHEHWA  AAMUHWUCTPATUBHLIX  MPOUEAYpP  ABNAKOTCA:
NOAMNWCAHHbIE [LOT0OBOP W YTBEPXAEHHOEe pacrnopsXeHue WauM pelleHue o6 oOTKase,
HanpaBieHHble Ha perucrTpaymio.

3.6.4. VicnonHeHue  npouedyp, YKasaHHbIX B nyHKTax 3.6.2,
aAMUHUCTPATMBHOIO  perfamMeHTa, MpU  HaAM4MM  TEXHUYECKOW  BO3MOXXHOCTMU
OCYLLECTB/IAETCA B aBTOMATUYECKOM PEeXMMe C UCMO/b30BaHMEM aBTOMaTU3MPOBAHHOW
MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYEeHHOW [NA OKa3aHUA rOCYJapCTBEHHbIX U
MYHULUMNANbHBIX YCAYT.

MaKCUMasibHbI CPOK BbIMOIHEHUSA aAMUHUCTPATUBHbLIX NpouUeayp, YKa3aHHbIX B
NyHKTe 3.6. aAMWHUCTPATUBHOIO perfamMeHTa, COCTaB/seT ABa paboumnx LHeN.

3.7. Bblgaya (HanpaBneHue) 3asBUTeNto0 pesynbTaTa MyHULUNANbHOW YCNyru

3.7.1. OcHOBaHMEM Hayafa BbINOSIHEHUSA aAMUHUCTPATUBHOM Mpoueaypsbl
SIBNSIETCA  MOMYYEeHWEe AO/MKHOCTHbIM  NMLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE
aAMUHUCTPATUBHOIN nNpoueaypbl, AOKYMeHTa, NOATBEPXAAMOLWEro npeaocTaBieHne

MYHULUNANbHOI yCnyru.
[OMKHOCTHbIM NINLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE AaAMWHUCTPATUBHOW

npouegypbl, ABnsetca cneymanuct OpraHa (ganee -  [JO/MKHOCTHOE /My,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB).

3.7.2.  [JO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obecneyvBaeT  perucTpayuMid U BHECEHMe  CBeAEHUN 0  pesynbTaTe
npeAoCTaB/eHNA MYHULUMNANbHOW YCNyrm B MOACUCTEMY BeAeHUS [OKYMEHTauuu
aBTOMaTU3NPOBAHHON WMHMOPMALNOHHON CUCTEMbI, MpeAHa3HAYeHHOW [ANA OKa3aHus
roCyapCTBEHHbIX M MYHULMMANbHbIX YCAYT;

3.6.3.
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n3BeLLaeT 3adaBuTens (ero npeActaBuTens) cnocobom, ykasaHHbIM B 3afBNEHUN, O
pesynbTaTe MNPefOCTaBAEHUSA MYHUUUNANBbHON YCAYrM M O BO3MOXHOCTW MONYYEHUS
pesynbTaTa NpefocTaBAeHNs MyHMUUNanbHOW ycnyrn B OpraHe uan B MoLL.

VicnonHeHwne npoueayp npu HanMyum TEXHNYECKOM BO3MOXXHOCTMU
OCYLLECTB/IAETCA B aBTOMATMUYECKOM PeXuMe C UCNOoNb30BaHMEM aBTOMATU3MPOBAHHOW
NH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [NA OKa3aHWA TOCYLAapCTBEHHbIX U
MYHULUNAaNbHLIX YCNYT.

AQMUHUCTPaTUBHbIE nNpoUefypbl, YCTaHaBAMBaeMble HACTOALWMM MNYHKTOM,
BbINO/IHAKOTCA B TeYEeHWe OAHOro paboyero [HA CO [AHA MOAMUCAHUA [OKYMEHTa,
ABnatoLLerocs pe3ynbTaToMm npefocTaB/ieHunn MYHULUNANbHON yCcnyru,
YMNO/IHOMOYEHHbIM AO/MKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTatamu BbIMO/MIHEHNA  afMUHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
pa3melleHne CBefeHWA O pe3y/nbTaTe MpPefoCTaBNeHUSs MYHWULMNANbHOW YCnyru B
MHPOPMALMOHHbLIX CuUCTeMax, W3BelleHMe 3aaBuTens (ero npeacrtaBuTtens) o
pesynbTate NpeaocTaBfeHNs MYHUUUNANbHON YCAyrn u cnocobax ero nosyyeHus.

3.7.3. MopsfoK  Bbldayunm  (HanpaBneHusd)  pesynbTata  MpeaocTaBieHUA
MYHULMNANbHOW YCNYyru:

3.7.3.1. MMpn obpalieHMn 3aa9BUTENdA 3a pe3ynbTaTOM MYHULWUNANbHON YyCnyru B
M®L,, paboTHMK M®L, BbigaeT 3aaBUTENHO pe3ynbTaT MYHULUUNANbHOW YCNyrn B
(hopMe 3K3emnnsapa INEKTPOHHOro [JOKYMeHTa Ha 6ymaxHom Hocutene. Tlo
TpebOBaHWUIO 3aABUTENA BMECTE C 3K3eMNIAPOM 3/IEKTPOHHOrNO0 [AOKYMEeHTa Ha
OyMaKHOM HOCWUTeNe emy MpPefoCTaBNAETCA 3K3eMMIAp 3NeKTPOHHOro [AOKYMeHTa
MyTeEM €ro 3anucu Ha CbEMHbIA HOCWUTENb UH(OPMaLUM UM HanpaB/ieHUA 3K3eMmnspa
3N1EeKTPOHHOI0 [OKYMEHTa MO0 3/IeKTPOHHOW no4yTe B afpec 3adsutend. MNpu 3anucu Ha
CbEMHbIA HOCWUTENb WH(MOPMaLUM UM HanpaBNeHUW 3K3eMnaspa 3/1eKTPOHHOIO
[LOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNnAp 3/1eKTPOHHOro LOKYMeHTa Ha
OyMaXHOM HOCUTene, MO 3/IEKTPOHHOW NOo4YTe MWAEHTUYHOCTb TakKoro 3k3emmnsspa
9NEKTPOHHOr0 [AO0KYMEHTa 3K3eMNAdApy 3/eKTPOHHOro [AOKYMEHTa Ha OyMaXHOM
HOCUTeNle 3aBepsaeTcs YNONHOMOYEHHbIM COTPYAHUKOM C UCMOJ/Ib30BAHUEM YCWU/IEHHOM
KBaNMMOULMPOBAHHOM 3N1€KTPOHHOM MOANUCH.

ALMUHUCTPATUBHbIE TMpouefypbl, YycCTaHaBMWBaeMble HaCTOAWMUM MNYHKTOM,
BbINO/IHAKOTCA B MOPAAKe OYEpPefHOCTW, B [AeHb MNpuUOLITUA 3adBUTENA B CPOKMU,
yCTaHOB/IEHHbIe pernaMeHTom paboTbl M®LY.

PesynbTaTamMy BbIMOJIHEHUA aAMUHUCTPATUBHbLIX NpoLuesyp ABNAKOTCA: Pukcauma
(bakTa Bbljayn pesynbTaTa NpefocTaBAeHUs MyHuumnanoHo ycnyrn B AVNIC MOL,
pe3ynbTaT nNpefocTaBfeHns MYHULUNANbHON YCNYTK, BblAaHHbIA 3aABUTENIO.

3.7.3.2. Tpn ob6paweHnn 3asBUTENS 3a Pe3ynbTaTOM MYHULUNANbHON YCAyru
yepes Pecnyb6nuMkaHCKWiA nopTan 3asBMTEN0 B /INYHbIA KaBWHET aBTOMATUYECKU
HanpaBnseTCAd  3/IEKTPOHHbLIA  06pa3  [OKYMeHTa, ABMAAKOLWErocs  pesynbTatom
npegocTaBieHUs MYHULMNANbHOM ycnyru, NOANMUCAaHHbIN YCUJIEHHO
KBaMMMOULMPOBAHHON 3/IEKTPOHHOW MOAMUCHIO YNOHOMOYEHHOT0 AO/KHOCTHOTO Nnua
OpraHa (OpraHom).

AOMUHUCTPaTUBHbLIE MpPOUEAYypbl, YCTaHaBAMBaeMble HACTOAWMM MNYHKTOM,
BbIMOMHAKOTCA B [eHb NOANMWCaHUA [LOKYMEHTa, MOATBepXAalowWwero npesocTtaBieHne
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(0TKa3 B NpefoCTaBNeHUN) MYHULUNANBHON YCAYTKX, YNONHOMOYEHHbLIM LO/MKHOCTHbIM
nuuom OpraHa (OpraHom).

PesynbtatamMu  BbIMOMIHEHMA  aAMUHUCTPATUBHLIX  npouefyp  ABNAKOTCA:
HanpasneHue (npepocTaBneHne) c wuUcnonb3oBaHuem EamHoro, Pecnyb6inMkKaHCKOro
noprana 3asaBUTEN0 LOKYMeHTa, NMOATBEepPXAaloLWwero npejoctasieHne MyHULUNAIbHON
ycnyru (B TOM 4uc/e 0TKa3 B NPeLOCTaBNEHUN MYHULMUNANbHOW YCNyrn).

3.7.3.3. Mpn obpalieHNN 3asBUTENA 3a Pe3ynbTaTOM MYHMUMUNaNbHON ycnyru B
OpraH, [O/MKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHWe) LOKYMEHTOB,
BblfaeT 3afABUTE/NO pe3y/bTaT MyHuuMnanbHon ycnyru. Mo Tpe60BaHWUIO 3afBUTENA
BMECTe C 3K3eMNNAPOM 3/1EKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpefoCTaBNAETCSH IKIEMNAAP 3NEKTPOHHOT0 JOKYMEHTA MYTEM €ro 3anucyu Ha CbeMHbIA
HOCUTENIb MH(OpPMaLUN WU HanpaB/ieHUA 3K3emnaspa 31eKTPOHHOro AOKYMeHTa Mo
3NEKTPOHHOWN MouyTe B afipec 3aaBUTeNA.

AOMWHUCTPaTUBHbIE nNpouefypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE O4YepefHOCTU, B [eHb MNpubbiTMA 3aaBUTENd B
COOTBETCTBUU C [NpaBunamu BHYTPeHHEro TpyAOBOro pacnopsasgka OpraHa.

Pe3ynbTaTOM BbINOSIHEHUA AAMUHUCTPATUBHBIX MpoUesyp ABAAKTCA: (uKcauums
(hakTa  BblauyuM  pesynbTata  NpeAocTaBfeHUs  MYHULWUNANbHON  YCAyru B
aBTOMATU3NPOBAHHON WH(OPMALUOHHON CcUCTeMe, MpefHa3HAYEeHHON [NA OKa3aHuA
rocyfapCTBEeHHbIX U MYHULNNANbHBIX YCAYT.

3.8. VicnpaBneHne TEXHUYECKNX OLINBOK

3.8.1. B cnyyae 06Hapy>XXeHUA TEXHUYECKOW OWNOKM B LOKYMEHTE, SBASKOLEMCA
pe3ynbTaTtoM MYHUUUNANbHOW YCNyrun, 3adaBuTeNb Hanpaenset B Oprax:

3afBneHne 006 WCNpaBNeHUN TEXHUYECKOW owWwmnbkn (npunoxeHve Ne 4 K
HacToALWEMY aAMUHUCTPATUBHOMY perfiameHTy);

OOKYMEHT, BblJaHHbIA 3aABUTENO KaK pe3ynbTaT MYHULWUNANbHOM yciyru, B
KOTOPOM COJLEPXUTCA TEXHUYECKas oLnbKa;

AOKYMEHTbI, MMeKLWMe PUANYECKY CUNy, CBUAETeNbCTBYIOWME O Hanuvum
TEXHUYECKOWN OLMNGKN,

3asBneHne 06 MCNpaB/feHUN TEXHUYECKOW OWMOGKU B CBEAEHMUAX, YKa3aHHbIX B
AOKYMEHTEe, ABMAKOLWEMCSA pPe3y/ibTaTOM MYHULMNANbHOW YCAyru, nojaeTca 3asgBUTeNeMm
(ynonHOMOYEHHbIM MpeAcTaBUTENIEM) MOYTOBbIM OTNpasBieHMem (B TOM u4ucnie C
MCNONb30BaHMEM 3/IEKTPOHHON MoYTbl), NM60 uYepe3 EAuHbINA, PecnybnnkaHCcKui
noptan uwam MoL.

3.8.2. JoMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB, OCYLLECTBAET
npuemMm 3asaBneHns 06 MCNpaB/ieHUN TEXHUYECKOW OWUOKMK, perncTpupyeT 3asBfieHUe C
NPUIOXKEHHBIMW LOKYMEHTaMW W nepefaeTr MX LOMXKHOCTHOMY NuLY, OTBETCTBEHHOMY
3a 06pab0oTKy JOKYMEHTOB.

AOMUHNCTPaTUBHbLIE MNpouUeaypbl, YCTaHABAMBAEMblE HACTOALMUM MYHKTOM,
BbINO/IHAKOTCA B TeYeHWe O4HOro paboyero AHA C AaTbl perncrpaunm 3asBieHus.
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Pe3ynbTaTamMy BbIMNOMHEHUA aAMWHUCTPATUBHbLIX NPOLEAYP SBNAKTCSA: NPUHATOE
N 3aperncTpupoBaHHOE 3asiBNEHME, HanpaB/eHHOEe Ha PacCMOTPEHME AO/MKHOCTHOMY
nnuy, oTBETCTBEHHOMY 3a 06pabOTKY AOKYMEHTOB.

3.8.3. [JOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a 00pabOTKY AOKYMEHTOB,
paccmaTpmBaeT [JOKYMEHTbl W B LUENX BHECEHWS WCNpaBNeHU B [OKYMEHT,
ABNAKOWMIACA pe3ynbTaTOM NpeaoCTaBNeHUS MYHUUMNANbHON YCNYru, ocyllecTBnseT
npoueaypbl, MNpPeayCMOTPEHHble MNYHKTOM 3.5 afgMWUHUCTPATUBHOrO pernameHTa, Wu
BblAaeT WCMpPaBNEHHbIA AOKYMEHT 3adABUTEeNt0 (YNONHOMOYEHHOMY TMpeAcTaBUTENO)
NMYHO NOf POCNUCb C U3bATUEM Y 3asaBuTens (ynoNHOMOYEHHOro npeacTaBUTENs)
OpuUrnHana AOKyMeHTa, B KOTOPOM COMEPXUTCSH TeXHMUYEeCcKas owunbKa, UM Hanpaenset
B afpec 3asBMTeNs MNOYTOBbIM OTMpaBneHMem (MOCPEACTBOM 3/MEKTPOHHON MOYThI)
MUCbMO O BO3MOXHOCTW MONMyYeHUS AOKYMeHTa npu npegocTaBneHnun B OpraH
OopurnHana AOKYMeHTa, B KOTOPOM COAEPXMTCA TeXHMYeCcKas oLnbKa.

ALMWUHUCTPATUBHbIE MpOLeAypbl, YCTaHaBAMBAaeMble HACTOSWMM MYHKTOM,
BbIMONHAOTCA B TeYEHWe [ABYX pabouymx [Hei nocne O0O6HapyXEHUs TEXHUYECKON
OWMBGKN WA  NONY4YeHUss OT /60ro 3aMHTEPecoBaHHOrO fuua 3asdBfeHMA O
AOMYLLEHHON OWKn6Ke.

PesynbTaTaMy  BbIMO/HEHUS  aAMWHWUCTPATMBHbLIX  MpoUeayp  SBNAAKTCA:
BbllaHHbI (HanpaBNeHHbIN) 3a89BUTENIO JOKYMEHT.

4. MopagoK 1 opMbl KOHTPOSA 3a NPeaocTaBNeHUEM MYHULMNANbHOW YCAyrn

4.1. NopsiaoK OCYLLeCTBNEHNS TEKYLLEr0 KOHTPONS 3a CO60AEHNEM U UCMONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULLAMU NONOXKEHWUIA PernameHTa U UHbIX
HOPMaTMBHbIX NPAaBOBbIX aKTOB, YCTaHaBNMBAlOWMX Tpe60BaHNA K NPeAoCTaBNEHUIO
MYHULUNANbHOI YCNYrun, a TakXe NPUHATUEM UMW peLleHWii

KOHTpONb 3a MOMHOTOW M KayecTBOM MNpPefOCTaB/IEHNS MYHULMNANbHON YCNyru
BKNIOYAeT B ce6s BbISBNEHWE U YCTPaHeHWe HapyLleHW npaB 3asBUTeneld, NpoBeAeHue
MpoBepoK coO6MtofAeHNs  npouedyp  NpefoCTaBfieHWA  MYHUUMNANbHOW  ycnyru,
MOArOTOBKY pelleHWi Ha fgelicTBus (6e3aeincTBme) 4OMKHOCTHBIX MWL, OpraHa MecTHOro
camoynpaB/eHus,

dopmMaMn  KOHTPONs 3a COG/MIOAEHWEM  WUCMNOMHEHUS  afiMUHWUCTPATUBHbIX
npoueayp SBASOTCS:

1) NnpoBepKa ¥ cOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpefoOCTaBNEHUIO
MYHULMUNaNbHOW yCcnyru;

2) NpoBOAMMbIE B YCTaHOBNEHHOM nopsiake NPOBePKY BefeHuS
Aenonpoun3BoOACTBa;

3) npoBeAeHMe B yCTaHOBMEHHOM MNOPSiiKe KOHTPOJIbHbIX NMPOBEPOK COBNOAEHUS
npoueayp npeAocTaBneHNs MyHUUMNaNbHOW ycnyru.

B uensax TekylWero KOHTPONS MCNOMb3YlTCA CBefleHWs, UWMetlolmeca B
3NEeKTPOHHOI 6a3e [aHHbIX, CNAy)eGHas KOPPecrnoHAeHUns, YcTHas U MUCbMEHHas
WH(OPMaLMA AOMKHOCTHBIX /UL, OCYLECTBAAIOWMX BbINONHEHUE aiMUHUCTPATUBHbIX
npoueayp, XypHanbl y4eTa COOTBETCTBYOWMX JOKYMEHTOB W ApYrie CBeAeHNs.
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[ns ocyllecTBNEHMA KOHTPO/SA 3a COBEpPLIEHNEM AEWCTBUI Npu NpefocTaBNeHUN
MYHUUMNANbHOW YCAYrM W NPUHATAW PELUEHUIA PYKOBOAMTENH) OpraHa MecTHOro
caMmoynpaB/fieHUs  NpPeAcTaBNATCA  CNpaBkM O  pe3y/nbTatax  NpefocTaBneHUs
MYHULMMOANbHON YCNyru.

O cnyyasix U NpuUUYnHaxX HapyLeHUs CPOKOB, MOCMEeA0BaTEeIbHOCTU W COAEPXKaHUS
aAMUHUCTPATUBHLIX MpoUeAyp [AO/MKHOCTHbIE fuua HeMEANEeHHO WHGOPMUPYIOT
PYKOBOAUTENS oOpraHa, nNpeAoCTaBASAOWEro MYyHUUMNAaNbHYK YCAYry, a TaKXe
npeanpUHUMAKOT CPOYHbIE MepPbl MO YCTPAHEHWUIO HapyLUEHWIA.

TekywWwmnin  KOHTPONb 3a COOMOAEHMEM  MOCNeAoBaTeNbHOCTM  AEWCTBUIA,
onpeaeneHHbIX agMUHNUCTPaTUBHbLIMK npoueaypamm no npefocTaBNEHUIO
MYHULMMNANbHON YCNyru, OCYLIeCTBAAETCS 3aMecTUTeNneM PYKOBOAUTENs opraHa
MECTHOro  camoynpaB/feHus, OTBETCTBEHHbIM 3a OpraHusauuto paboTbl  NO
NpeAoCTaBNEHNIO MYHWUUMNANbHOW YCNYyru, HayalbHUKOM OTAena,ocyLecTBAAIOLWEro
opraHusayunto paboTbl Mo NPeAoCTaBMEHNIO MYHULMUNANBbHOW YCAYTN.

MepeyeHb  AO/MKHOCTHLIX AL,  OCYLIECTBAAKOWMX  TEKYLWMWUIA  KOHTPOb,
yCTaHaB/MBAETCS MONOXEHUAMU O CTPYKTYPHbIX MOApa3feneHusXx opraHa MeCTHOrO
camoynpaBneHUss N JONXKHOCTHbIMU pernameHTamu.

4.2. TlopsAfoK » NEPUOANYHOCTb OCYLLECTBNEHNS MNAHOBbIX U BHEMIAHOBbIX MPOBEPOK
MOMHOTHI M KayecTBa MPefOCTaBNEHNS MYyHUUUNANbHOW YCAYrK, B TOM YnCie NOPsSAoK
1 POpPMbl KOHTPO/NA 3a NMOMHOTOM M Ka4yeCTBOM MpeAoCTaBNeHUS MyHULUNANbHOW
ycnyru

KOHTpONbHbIE MPOBEPKM MOFYT OblTb MNAaHOBbIMKM  (OCYLLECTBAATLCS  Ha
OCHOBaHWW NONMYrofOBbIX WAW TOAOBbIX MNMaHOB paboTbl oOpraHa MeCTHOro
camoynpaBneHuMs) U BHeMnaHoBbIMW.  [lpu  NpoBeAeHUM  NPOBEPOK  MOryT
paccMaTpuBaTbCsi BCE BOMPOCHI, CBSi3aHHble C MPeAOCTaBAEHMEM MYHULMNANbHOW
ycnyrn (KOMMNIEKCHbIe NMPOBEPKM), UAN MO KOHKPETHOMY 06paLleHunto 3aaBuTenNs.

4.3. OTBETCTBEHHOCTb AO/IKHOCTHLIX /AL, OpraHa, npefocTaBnAOLWero
MYHULUMNANbHYI YCAYTy, 3a peleHns n genctemsa (6e3aeiicTene), NpuHMMaeMble
(ocywecTBnsieMble) UMWU B X04€e NPeAoCTaB/EHNA MYHMULUUNANbHON YCAyrK

Mo pe3ynbTaTam MPOBELEHHbIX NMPOBEPOK B Clyyae BbIAB/IEHUA HapyLleHW npas
3asBUTENEN BWHOBHble MLA NPUB/IEKAIOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3aKoHoaaTenbcTBOM Poccuitckoii depepaynn.

PyKoBOAWTENb OpraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPeMEHHOe PacCMOTpPeHMe 3adBeHU.

PykoBoguTeno (3amMecTuTeNls PYKOBOAMTeNs) CTPYKTYPHOro nojpasfefieHus
opraHa MeCTHOro camMoynpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexauiee BbIMOSIHEHWE ALMUHUCTPATUBHbLIX [AeNCTBUIA, YKa3aHHbIX B
pasgene 3 PernameHTa.

[JO/MKHOCTHbIE /fiMUa W WHble MYHUUMNaNbHbIE CAYyXalue 3a peweHns u
pencteuma (6esgeiicTemne), npuHUMaemble (OCYLLECTBASIEMblE) B X04e NpeAoCcTaBNeHUs
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MYHMULUNAaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATeNIbCTBOM MOPS/KE.

4.4, TIonoxeHns, xapaktepusytouwme TpeboBaHMa K NopsaaKy v oopmam KOHTPONS 3a
npeaoCcTaB/ieHNEM MYHULUMNANbHOW YCAYrn, B TOM YMC/e CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHn3aLmnii

KOHTpOo/ib 3a npegocTaB/ieHNEM MYHULUNANbHOW YCNYrM CO CTOPOHbI rpaxpaH,
X 0O0beAMHEHWA W opraHusauunin, OCyLlecTBAsSETCA MNOCPEACTBOM OTKPbLITOCTU
[eATeNbHOCTY opraHa  MeCTHOro  camoynpaBs/ieHus npu npefocTaB/ieHUN
MYHULWUNANbHOW  YyCNyru, MONYYEHUS  MNOSMHOW, akTyanbHOW U [OCTOBEPHON
MH(oOpMaUUM o MNopsfgke NpefocTaBNeHUS MYHULMNANbHON YCAYrM M BO3MOXHOCTU
pocyfebHOro paccmoTpeHus obpaweHnin  (kano6) B npouecce npeAocTaB/ieHUS
MYHULMNANbHOW YCNyru.

5. JocyaebHbln (BHeCYAe6HbIN) NOPsiAOK 06)KanoBaHUS peLleHnin 1 AeincTBUiA
(6e3pgencTBms) opraHa, NpeaocTaBAAOWEr0 MyHULUNANbHYO YCAyry,
MHOTO(PYHKLUMOHANbHOIO LeHTPa NpefocTaBNeHNSA FoCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHn3aynii, ykazaHHbiX B Yactu 1.1 ctatbu 16
degepanbHoOro 3akoHa Ne2l Gd3, a TaKXe UX AO/DKHOCTHbIX NuL,
MYHUUMUNANbHbIX CAyXawmnx, paboTHNKOB

5.1. 3aaBUTENN UMEKT NMpPaBo Ha 06)kanoBaHue B fOCyAeOHOM MOpsiKe pelleHuni
n pencteuii (6e3gericTBMA) opraHa, nNpesoCTaBfAKOWEro MYHULMMANbHYIO YCAyry,
OO/MKHOCTHOrO  /Nnua  opraHa, MNpefoCTaBfAKOWEro  MyHULUNAaNbHYH  YCAyry,
MYHMULUNANbHOTO cnyxaltlero, pyKoBOAUTENA opraHa, npefoCTaBNAOLLIErO
MYHULUUMNANbHYO ycnyry, MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHMKa
MHOTO(DYHKLMOHANbHOTO LEHTpa, OpraHusaumnii, NnpegyCMOTPEHHbIX YacTbto 11 cTaTby
16 depepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB.

3asBUTENb MOXKET 06PaTUTLCA C XKanoboi, B TOM YMCNEe B CAEAYIOWMX CayYasX:

1) HapylweHne cpoka perucrTpayum 3anpoca 0 NpPeaocTaBAeHUN MYHULUNANIbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-3;

2) HapyleHue cpoka MpefoCTaBNeHUA MYHUUMNANbHOM ycnyrn. B ykazaHHOM
cnyyvae gocypebHoe (BHecyae6Hoe) o06)XanoBaHWe 3afABUTENIEM PELIEHUA W AeWCTBUN
(6e3penicTBUA) MHOTOPYHKLUMOHANLHOIO LEHTpa, paboTHUKA MHOrMO(YHKLMWOHANbHOTO
LeHTpa BO3MOXHO B C/lyyae, ecii Ha MHOTO(YHKLMOHANbHbLIA LEHTP, PEeLeHns u
aevicteus  (6e3meincTBMe)  KOTOpPOro  06XanykwTcs, BO3/0XeHa  (DYHKUMA  no
NpefoCTaB/fieHUIO COOTBETCTBYIOWMUX MYyHUUUNANbHbLIX YCAyr B MO/IHOM 06bemMe B
nopagke, onpegeneHHoM yactbio 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB WU UHpOpMaLMn TM60 OCYLLECTBNEHNS
[JecTBUIA, npeacTaBNeHWe WM OCYLLECTB/IEHWe  KOTOPbIX He NpefyCcMOTPeHO
HOPMaTMBHbIMW  MNpaBOBbIMA  akTamu Poccuiickoii  degepaunun, HOPMATUBHbLIMU
npaBoBbIMKM akTamu Pecnybnumku TatapcTaH, MyHULMNanbHbIMW MPaBOBbLIMW aKTaMU
ON19 NpefocTaBNeHns MyHULMNAaNbHOW YCNyru;



4) oTKaz B nNpueMe [AOKYMEHTOB, MpefoCTaB/ieHWe KOTOPbIX MNpeayCcMOTPEHO
HOPMaTMBHbIMM  MpaBOBbIMM akTaMu Poccuiickoil  ®egepayun, HOPMATUBHbLIMU
npaBoBbIMK aKTamu PecnybnuMku TatapctaH, MyHULMNanbHbIMW MNPaBOBbIMW aKTaMu
ANs NpefocTaB/NeHNs MyHULMUNANbHOW YCNYyru, y 3aaBUTENS;

5) oTKa3 B NpeAoCTaBMIEHUN MYHULUNANbHON YCNyru, eCnin OCHOBAaHUS OTKas3a He
npegyCcMOTpeHbl (efepanbHbIMU 3aKOHAMW W MPUHATbBIMA B COOTBETCTBUM C HUMMU
WHbIMW HOPMAaTMBHLIMW NpPaBOBbIMW aKTamu Poccuitickoin Pefepaumn, 3akoHamu K
NHBIMU HOPMaTUBHbIMU npaBoBbIMY aKTamu Pecny6aumku TaTapcTaH,
MYHUUMNANbHBIMW  MpPaBOBbIMM  akTamu. B ykaszaHHOM cnyyae  pocype6Hoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTENleM pelleHWid u  geincteuin  (6es3geincrems)
MHOTO(DYHKUWMOHANbHOTO  LEeHTpa, paboTHMKA MHOrOYHKLMOHANBbHOINO  LieHTpa
BO3MOXHO B C/ly4yae, €C/IM Ha MHOTO(YHKLUWMOHANbHbIA LeHTP, peweHus n [eicTBus
(6e3nelicTBMe) KOTOPOro 0O6XanyrTcs, BO3M0XeHAa QYHKUMA N0 NpeaocTaBNeHUIO
COOTBETCTBYHOLWMNX  MYHUUMUNANbHBIX yCAYyr B MOAHOM 06bemMe B  NOpPALKe,
onpepeneHHom yactoio 1.3 cTatb 16 depepanbHOro 3akoHa Ne 210-P3;

6) 3aTpe6oBaHMe C 3afBUTENA MNpU MNpPeaoCTaB/MEHUN MYHULMMNANbHOW YCAYru
nnatbl, He MPeAyCMOTPEHHOW HOPMaTMBHbIMM MNPaBOBbIMW aKTaMu PocCcuIACKOMN
defepaymm,  HOpPMATMBHbLIMKW  NpPaBoOBbIMM  akTamy  Pecny6nmku  TaTapcTaH,
MYHULUMNANbHbIMWU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, npefoCTaBAAKOLWEro MyHULMUMNANbHY YCNYry, AOMXHOCTHOrO
nuua opraHa, NpejocTaBiAOWero MyHULUNANbHYO YCAyry, MHOMOMYHKLUOHANbHOTO
LleHTpa, paboTHUKA MHOTO(YHKLMOHAbHOIO LEeHTpa, OpraHn3anuii, npegycMOTPeHHbIX
yactbto 11 crtatbnm 16 depepanbHoro 3akoHa Ne 210-®3, wmnam ux paboTHMKOB B
ncnpaBneHNUN AOMNYLEHHbIX MMWM ONevyaToK U OWMOOK B BbIAAHHbLIX B pe3ynbTaTe
npegocTaBNeHUs MYHULMMNANbHOW  yCNyrm  JOKYMeHTax  nnMbo  HapylueHue
YCTaHOBJIEHHOr0 CpOKa TaKMX WcnpaBfieHNin. B yka3aHHOM cfyyvae pocypnebHoe
(BHecyne6Hoe) ob6)anoBaHMe 3afBMTENEM peleHuin un pgeicteuii  (6e3aenicTens)
MHOTO(YHKLNOHANbHOTO  UeHTpa, paboTHMKA MHOTrOo(YHKLMOHANBbHOrO0  LEHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKLMOHANbHbIA LUEHTP, peleHus n [eAcTBuUs
(6e3pelicTBue) KoToporo o06XanyktTcsi, BO3/M0XeHAa (QYHKUMA N0 NpeaocTaBleHUIO
COOTBETCTBYHOLWMNX MYHULMUNANbHBIX yCNyr B NOMHOM 06beMe B  MNOpPsALKe,
onpefeneHHoMm yactbio 1.3 cTaTbn 16 ®depepanbHoro 3akoHa Ne 210-P3;

8) HapyleHue cpoka wuaM nopsagka Bblaynm [JOKYMEHTOB MO pesynbTaTam
npefocTaBfeHNs MyHULUNANbLHOR ycnyru;

9) npuocTaHOBNEHME MPEAOCTABEHUA MYHULUNABHON YCNYTK, €CIM OCHOBaHUA
MPUOCTAHOB/IEHUA He MNpesyCcMOTpeHbl (efepanbHbIMU 3aKOHAMW W MPUHATBIMUA B
COOTBETCTBUM C HUMU WHLIMA HOPMATUBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKON
defepaymm, 3aKOHaMW U UHLIMWA HOPMATUBHLIMW MNPaBOBbIMW aKTamu Pecny6aunku
TatapcTaH, MyHuUUMNaNbHbIMM MPaBOBbIMW akTaMu. B ykaszaHHOM cnydyae focypebHoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTENEeM peleHuWi u geincteuin  (6e3aericTens)
MHOTO()YHKLMOHANbHOTO  LeHTpa, paboTHMKA MHOTMOMPYHKLMOHANbLHOIO  LUeHTpa
BO3MOXHO B C/lyyae, eCc/i1 Ha MHOTO(YHKLWMOHANbHbIA LeHTPp, pelleHUs U [encTBus
(6e3pelicTBMe) KOTOpPOro 06XanyrTcs, BO3M0XeHa (QYHKUMA N0 MpeaocTaBAeHUIO



COOTBETCTBYHOLWMX MYHUUMNANbHLIX yCcayr B MNOMHOM 06beMe B MOpPALKe,
onpepeneHHom 4yactbto 1.3 cTatbn 16 depepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBUTENA MpU NpesocTaBleHUM MYHULUNANbHOW YCNyru
OOKYMEHTOB WM UHQOpmauuu, OTCyTCTBUE U (UNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBaiMCb MpU MNepBoHayasbHOM OTKase B MpuemMe JOKYMEHTOB, HEOOXOAUMBIX A/if
NpefoCTaBNEHNS MYHULWUNANbHOW ycnyru, nm6o B NPefoCTaBfIEHUN MYHULUNANbHOWN
YCNyrn, 3a WUCK/KYEHMEM C/lyyaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 cTatbn 7
depepansHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pgocypebHoe (BHecyaebHoe)
06>xanoBaHue 3afBuUTENEM peLLeHwiA 7 AenicTBni (6e3peincTeus)
MHOTOPYHKLWOHANbHOTO  LUeHTpa, paboTHMKA  MHOTO(YHKUMOHANBLHOrO  LEHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKLWMOHANbHbIA LUEHTP, peweHus n [eicTBus
(6e3gelicTBMe) KOTOPOro 0O6XanywTcsi, BO3M0XeHa (QYHKUMA N0 NpeaocTaBAeHUIO
COOTBETCTBYHOLWMNX  MYHUUMNANBHBIX YyCAyr B MNOMHOM 06beMe B  MOPALKe,
onpefeneHHomMm yactbto 1.3 cTtatbn 16 ®depepanbHOro 3akoHa Ne 210-P3.

5.2. XXanob6a nopaetcs B NWUCbMEHHONW (opMe Ha OymaHOM HoOcuTene, B
3NEeKTPOHHON ¢opme B opraH, MPeAOCTaBAAWWMNA  MYyHULMNANbHYO  YCAyry,
MHOTO()YHKLMOHANbHbIA LeHTP 60 B COOTBETCTBYHOLWMIA oOpraH rocyaapCTBEHHOM
BNacTu, ABAAKOWMIACA YyuypeauTenem MHOFOMYHKUMOHANbHOro ueHTpa (panee -
yupegutens  MHOTOPYHKLMOHaNbHOro  LEHTpa), a TakKXe B  opraHusauum,
npefycMoTpeHHble YacTbto 11 ctaTby 16 ®depepansHoro 3akoHa Ne 210-d3. XKanobbl
Ha peweHuns u paencTeusa (6e3aeincTBMe) PYKOBOAMUTENs opraHa, MNpeaoCcTaBNAKOLLENO
MYHULMNANbHYO YCNYry, NO4al0TCA B BbIWECTOAWMIA opraH (nNpu ero Hanuyum) nubo B
cny4yae ero OTCYTCTBMA pacCcMaTpuMBaKOTCA HenocpeACTBEHHO PYKOBOAWTENlEM OpraHa,
NpeAoCTaBNAOWEro MyHuUUMNanbHy ycnyry. >anobbl Ha pelweHus un LeAcTBus
(6e3pelicTBue) paboOTHUKA MHOTOMPYHKLMOHaNbHOIO LEHTpa MogalTcs PYKOBOAUTENHO
3TOr0  MHOTrO()YHKLMOHANbHOro ueHTpa. >Kanobbl Ha pelweHWs U  [LeilAcTBUA
(6e3peicTeune) MHOTO(YHKLNOHANbHOTO LeHTpa nogatorcs yupeanTento
MHOTOPYHKLWNOHANbHOIO LUeHTpa WM  [LO/DKHOCTHOMY /ULy, YMNOJHOMOYEHHOMY
HOPMATUBHbLIM MPaBOBbIM aKTOM Pecnybnuku TatapctaH. >Xanobbl Ha peweHus wu
pericteua (6esgeiicTBue) pabOTHUKOB opraHusauuii, NpegycMOTPeHHbIX 4acTbio 11
ctatb 16 depepanbHoro 3akoHa Ne 210-$3, nogawTcad pPYKOBOAUTENAM 3TUX
opraHm3aunia.

Xanoba Ha peweHus un peincteusa (6e3feicTBMe) opraHa, NpefoCcTaBAAKOLWErO
MYHUUMNANbHY  YCAYry, [AO/DKHOCTHOrO  Nuua  opraHa, NpefoCTaBfAOLWEro
MYHUUMNANBHYIO  YCAYry, MYHULWNaNbHOro CAyXalwero, pPyKOBOAUTeNd opraHa,
NnpeLoCTaBNAOWEr0 MYyHULUNANbHYIO YCNYyry, MOXeT OblTb HanpaB/fieHa Mo MNouTe,
yepe3  MHOTO(YHKLWOHAaNbHbIA  LEHTP, C  MWCNO/Ib30BaHWEM  UHMOPMALNOHHO-
TEIEKOMMYHUKaUNOHHOW  ceTn  «MHTepHeT»,  odmumanbHOro  caiTa  opraHa,
NpefoCTaBNAOLLEro MYHULUMUNANBHYIO ycnyry, EaunHoro noprana nmeéo
Pecny6inMKaHCKOro noptana, MHMOPMaLMOHHOW CUCTEMbI AOCYAe6HOro 06)XanoBaHus,
a TaKXXe MOXET ObITb MPUHATA NPU IMYHOM MNpuemMe 3aaBuTens. XKanoba Ha pelleHUs u
AecTBUSA (6e3peincTBume) MHOTO(YHKLNOHANBHOTO LeHTpa, paboTHUKaA
MHOTOPYHKLNOHANbHOTO  LUEeHTpa MOXeT ObiTb  HampaB/fieHa N0  MoyTe, C
MCNOMb30BaHNEM  MHMOPMALMOHHO-TENIEKOMMYHUKALUOHHON  ceTu  «HTepHeT»,
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opmymanbHOro calta MHOTOoyHKLMOHAaNbHOTO UeHTpa, EpguHoro noprtana nmb6o
Pecnyb6nmkaHCKOro noprtana, MHPOPMALUOHHON cUCTeMbl JoCyLebHOro o6XanoBaHus,
a TakXe MOXeT ObITb NPUHATA NPU IMYHOM Npueme 3asaBuTens. Xanoba Ha pelieHns u
pevicteusa (6e3geincTeme) opraHusauuin, npegycMOTPeHHbIX 4YacTbto 11 cTtatbu 16
®epnepanbHoro 3akoHa Ne 210-d3, a Takxe MX pabOTHMKOB MOXeT OblTb Hanpas/ieHa
Mo noyte, C WCMNOJIb30BAHWEM WH(POPMALNOHHO-TENEKOMMYHUKaLWOHHON  CeTu
«/IHTepHeT», o¢uUManbHbIX CaWTOB 3TUX oOpraHusaunin, EpuHoro noprtana nm6o
Pecnyb6/MKaHCKOro noprtana, a TakXe MOXeT OblTb NpuHATA Npu NUYHOM Mpueme
3a9BUTENS.

5.3. X)Kanoba fo/KHA coAepxaThb:

1) HaumeHOBaHMe opraHa, nNpPefoOCTaBMAOWEro MYHULUNANBHY YCAyry,
AO/MKHOCTHOrO /Nuua opraHa, npefoCcTaBAAOLWEro MyHUUMNANbHY ycayry, nuéo
MYHULUNANbHOTO CNYXalwero, MHOrOMYHKLMNOHaNIbHOTO LeHTpa, ero pykKoBoAuTens wu
(nnn)  paboTHMKa, oOpraHuMsauuin, npegycMOTPeHHbIX 4YacTtbto 11 cTtatem 16
depnepanbHoro 3akoHa Ne 210-®3, ux pykosoautenein n (unm) paboTHUKOB, peLleHns K
peinctema (6e30eCTBUE) KOTOPbIX 06XanyrTcs;

2) (hamMunuio, uUMfA, 0T4YecTBO (nocnegHee - MpPU HaanyuK), CBeAEHUS O MecTe
XWUTeNnbCcTBa 3aABUTENA - PU3MYeCKOro nuua nubo HaMMeHOBaHWe, CBefeHMA O MecTe
HaXO0XAeHUA 3adBUTENA - IOPUANYECKOr0 Nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbI (NPU HaAU4UK) M NOYTOBLIA agpec, no
KOTOPbIM LO/KeH ObITb HanpasieH OTBET 3aABUTENIO;

3) cBefeHnsa 06 06XanyembiX peleHUax u geincteumsax (6e34encTBmMn) opraHa,
NpefoCcTaBNAOWEro  MyHUUMUNanbHy  ycnyry, [LAO/DKHOCTHOrO  Nuua  opraa,
NpefoCTaBNAKOWEr0 MYHULUNANBHY YCAyry, nnMb60 MYHULUMNANBHOTO CAyXaLllero,
MHOTO(DYHKLNOHANbHOITO  LeHTpa, paboTHMKA MHOTO(MYHKUMOHANLHOIo  LEHTpa,
opraHusauunii, npegycMoTpPeHHbIX YacTbto 11 cTaTbn 16 PegepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) [OBOAbl, HA OCHOBAHWW KOTOPbIX 3aABUTEflb He COrnaceH C peLleHuem u
peinctemem (6e3geincTtBmMem) opraHa, MpeAoCTaBASAIOWEr0 MYHUUUMANbHY YCAyry,
JO/MKHOCTHOTO /inLa opraHa, NpefoCTaBAAKOWEro MYHULUNANbHYH YCnyry, mn6o
MYHULMMNANbHOrO  CAyXallero,  MHOTOYHKLMOHaNbHOro  uUeHTpa, paboTHuUKa
MHOTO(DYHKLMOHANbHOTO LEHTpa, opraHun3aunin, npeflyCMOTPeHHbIX YacTblo 11 cTaTby
16 ®PepepanbHoro 3akoHa Ne 210-d3, ux pabOTHMKOB. 3afaBUTENEM MOTYT ObiTb
npeAcTaBfneHbl AOKYMEHTbl (MpWM Hanuuuu), NOATBEPXAallne [LOBOAblI 3aaBUTENS,
nmMbo X Komnuw.

5.4. MocTtynusLuas »xanoba NOANEXUT permcrTpayum B CPOK He nos3gHee paboyero
[HA, CNeflyloLero 3a jHemM MOCTYMN/eHUS.

5.5. XKano6a, nocTynuBwas B oOpraH, MNpPeAoCTaBAARWUA MYyHUUNUMOANbHYIO
YyCNyry, MHOTO(MYHKUMOHaNbHbIA  LUEeHTPp, Y4peauTento  MHOTFOPYHKLMOHaNbHOI0O
LeHTpa, B opraHm3aunu, npeaycMOTpeHHble 4yacTbio 11 cTaten 16 PefepanbHOro
3akoHa Ne 210-®3, n1n60 BbIWECTOAWMIA oOpraH (NpUM €ero Haanmyuum), MOLNEXUT
pPacCMOTPEHUIO B TeyeHMe NATHaguatv paboymx AHer cOo [AHA ee perumcrpauuu, a B
cnyyae 06)anoBaHUA oOTKasza opraHa, MNpefoCTaBNAKLWEro MYHUUMNANbHYIO YCayry,
MHOTO()YHKLMOHANbHOrO LEeHTpa, OpraHu3aunii, npegyCMOTPeHHbIX YacTbto 11 cTaTby
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16 ®depepanbHoro 3akoHa Ne 210-®3, B npueme [LOKYMEHTOB Yy 3adBuTens numbo B
ncrnpaBneHNUM [OMNYLWEHHbIX oOnevyaTok W owmnbokK WM B cnyyae 06)anoBaHuMA
HapyLleHUs YCTaHOBJIEHHOrO0 CpoKa TaKMX MWCMNpaBNeHW - B TeyeHue nATU paboumx
[HEW Co AHSA ee perncTpayuu.

5.6. Mo pe3ynbTataM paccMOTPEHUSA >Kanobbl NMPUHMMAETCA OLHO U3 CNefyroLWwmX
PEeLLEHNIA:

1) xanoba ypgoBneTBOpsieTCca, B TOM u4ucfie B (OpMe OTMEHbI MPUHATOrO
peleHns, ncnpaBneHns LONYyLWEeHHbIX 0Me4yaToK U OWNO0K B BblLaHHbIX B pesynbTaTe
npefocTaBNeHns  MyHUUMNANbHOW  YCNYrM  AOKYMeHTax, BO3Bpata 3asBUTENO
LLeHeXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He MNpPefyCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuilickon degepaynun, HOPMATUBHLIMW MPaBOBbIMK aKTaMu
Pecnybnunkyn TatapcTaH, MyHUUUNANbHbIMX NPaBOBbLIMW aKTamu;

2) B Y[4OBNETBOPEHNMN Xanobbl 0TKa3biBaeTCA.

He nosgHee [OHA, Cnefylowlero 3a AHeM MNPUHATUSA pelleHus, YKa3aHHOro B
HacTosiLeM MYHKTe, 3asABUTENII0 B MUCbMEHHOW (hopmMe M NO >KeNaHWIo 3asaBUTENA B
3NEKTPOHHON  (hopMe  HanpaBnseTcs MOTMBUPOBAHHbLIA  OTBET 0O pe3ynbTaTax
pPacCcMOTPEHUNSA Xanoobbl.

5.7. B cnyvyae npu3HaHMA >Xanobbl nognexallein yAOBNEeTBOPEHWKD B OTBETE
3a8BUTEN0 O pe3ysibTaTax PacCMOTPEHMs >Xanobbl faeTcd MHpOpMauusa o AeACTBUSIX,
OCyLLecTBNAEMbIX opraHom, npesocTaBnAOLWNM MYHULMNANbHYIO ycnyry,
MHOTO(DYHKLUNOHAbHbIM LEeHTPOM 160 opraHu3aumeir, NpesycMoTpeHHOW YacTbio 11
ctatbM 16 ®PepepanbHOro 3akoHa Ne 210-d3, B uenax He3aMeANUTe/IbHOTO yCTpPaHeHUs
BbISIBMIEHHbIX HAPYLIEHUA NPWU OKasaHUM MYHUUUNANbHON YCNYrK, a Takxe NPUHOCATCA
M3BUHEHWA 3a [OCTaBMeHHble HeyAobCTBa M YKa3blBaeTCA MHGpoOpMauusa 0 fanbHerwmnx
JEVCTBUAX, KOTOpble HEOO6XOAMMO COBEPLIMTbL 3aABUTEN0 B LeNsx MnofyyeHus
MYHULMMOANbHON YCNYTW.

5.8. B cnyyae npu3sHaHusa Xanobbl He nopsexalleil yA0BMEeTBOPEHUIO B OTBETE
3a9BUTEN0 O pesynbTatax pacCMOTPeHUs Kanobbl fJalTca aprymMeHTUpPOBaHHbIe
Pa3bACHEHWA O MpUYMHaX MPUHATOrO peLleHns, a TakxXe MWHGpopMauus 0 nopsake
006>XanoBaHMUA NPUHATOrO pPeLLeHNs.

5.9. B cnyyae ycTaHOB/IEHMA B XOfe WM NO pe3ynbTaTaM pPacCMOTPEHUS Xanoobl
npu3HakKoB cocTaBa aAMWHWUCTPATUBHOIO MNpaBOHAapPYLWeHNa WAM  NPecTynfeHus
[OMKHOCTHOE NnL0, paboTHUK, HafefleHHble NOTHOMOYUAMM NO PacCMOTPEHMIO XKasnoo,
Hes3aMeANMUTENIbHO HanpasfAlT MUMEKLWMecs MmaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AGMUHUCTPATUBHOMY
pernaMeHTy npefocTaB/eHuns
MYHULMUNANbHOR ycnyru no
0(hOpPM/IEHNIO AOKYMEHTOB MO
0OMEeHY XWbIX MOMELLEHN
MYHULUMUNANBbHOTO XWUNLLHOTO
(hoHAa, NpefoCcTaBfEHHbIX MO
[J0roBOpY coLManbHOro Harma

dopma

(BnaHK opraHa, NpefoCTaBAAOLWEr0 MyHULMNANBHYO YCNYry)

Komy:

KOHTaKTHbIE JaHHblE:
MpencTtaBuTens:

KOHTaKTHble AaHHble MpeAcTaBUTENS:

PEWEHWNE
06 0TKa3se B NpeAoCTaBfeHUN MYHULUNANbHON YCNyTu

no
oT Ne

PaccmoTpeB Ballue 3aaBneHue oOT No n
npunaraemMblie K Hemy LOKYMEHTbI YNOMTHOMOYEHHbIM opraHom

MPUHATO pelleHne 06

OTKase B
no cnefyrowmmMm OCHOBaHUAM:

1.

2.

JononHntensHasa nHhopmaumsa:

Bbl BnNpaBe MOBTOPHO 06paTl/ITbCFI B yI'IOI'IHOMO‘-IEHHbIﬁ opraH C 3adaB/€HNEM O

NpeAoCcTaBNeHUN YCAYTY MOC/e YCTPAHEHUS YKa3aHHbIX HapYLLEHWA.
[laHHbIi 0TKa3 MOXET OblTb 06)XanoBaH B AocyAe6HOM MopsAKe MyTeMm

HanpaBfeHNA Xanobbl B YNONHOMOYEHHbI OpraH, a TakXKe B Cye6HOM Mopsiake.
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CseieHna 06 3/1eKTPOHHOI noanuncu
LomkHocTHoe nuyo (PNO)

(nognncb YNONHOMOYEHHOTO AOMKHOCTHOIO Nnua
opraHa)
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MpunoxeHne Ne 2

K AQMWUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUS
MYHULMNANbHON yCAyrn no
0(hOPM/IEHNIO AOKYMEHTOB MO
0O6MEHY XXWMbIX MOMELLEHWNI
MYHULMUNANbHOTO XUAULLHOTO
(hoHAa, NpeAoCcTaBNEeHHbIX MO
[J0roBOPY COLMANbHOIO HalMa

®opma

(BnaHk opraHa, npefocTaB/AOWEro MyHULMNANbHYO YCAyry)

Komy:

KOHTaKTHble faHHble:
MpepcTtaBuTessb:

KOHTaKTHble AaHHble NpeACcTaBUTENS:

PELLUEHWE
06 0TKase B Npueme AOKYMEHTOB, HEOGXOAUMBIX AN MPeaocTaBIeHUs

MYHULMNANbHOW ycayrn no

oT Ne
PaccmoTpeB Balle 3asaBnieHue OT Ne n
npunaraemMble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO
peLueHune 06 O0TKase B npueme LOKYMEHTOB, HEeo6X0o4NMbIX ans
no cnegyrowmmMm OCHOBaHUAM:
1
2.

Pa3bsACHEHME MPUYMH OTKasa:
JononHntensHas nHhopmauma:

Bbl BnpaBe MOBTOPHO O6paTVITbCFI B yI'IOfIHOMOl-IeHHbIﬁ opraH C 3adaB/€HMNEM O

npeAocTaBAeHUN YCNYr NOC/e YCTPaHeHUs yKasaHHbIX HapyLleHWiA.
[aHHbIA 0TKa3 MOXeT 6bITb 06XanoBaH B AOCYAeGHOM MopsaKe MyTem
HanpaBneHuWs Xanobbl B YNOMHOMOYEHHbIV OpraH, a TakXe B Cyfle6HOM nopsiake.
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CBefieHMs 06 3M1eKTPOHHO noanuncu

LomkHocTHoe nnyo (PNO)

(noanuch YNONHOMOYEHHOTO AO/HKHOCTHOTMO Nnua
opraHa)
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MpunoxeHune Ne 3

K ALMUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHuUs
MYHULUNANbHOW YyCAyru no
0(hOPMNEHUNIO JOKYMEHTOB MO
0O6MEHY XWNbIX MOMELLEHN
MYHULMNANbHOTO XUULLHOTO
(hoHAa, NpefoCTaB/eHHbIX MO
[JOroBOPY COLManbHOro Hama

®opma
B
(HaI/IMeHOBaHI/Ie opraHa MeCcTHOro camoynpasneHus
MYHULMNaNbHOro 06pa3oBaHuns)
oT
(panee -
3a9BUTEND).

(ans pUsnUyeckUx nuLL - GaMuIns, UMs. 0TYECTBO, NACNOPTHbIE AaHHbIE,
perucTpaunio no MecTy XMUTeNbCTBA, TeNe(oH)

3aaBneHune
06 0(hOpMIEHNN JOKYMEHTOB MO 06MEHY XW/bIX NOMELLEHWNIA, NPeAoCTaBNeHHbIX N0
[AOr0BOPY COLManbHOro Harma

Mpouwy Bac opopMUTb AOKYMEHTbI N0 0GMEHY XWUIOr0 MOMEeLEHUS.
ALlpec XXUnoro NoMeLeHns: MyHuLMnanbHblii palioH (ropoAcKoi oKpyr),
HaCeNeHHbIA MyHKT yn. i

K 3adB/ieHUI0 npuiaraoTcsa cnefyrowme oTCKaHUPOBaHHbIE LOKYMEHTbI:

1) JOKYMeHTbl YAOCTOBEPAOLLNE NNYHOCT;

2) [JlOKyMeHT, MOATBepXAaloLWmnii NOSIHOMOYMA npeacTaBuTens (ecnm OT UMEHWU
3asBUTENs fencTByeT NpeAcTaBUTENb);

3) Konuu [OKYMEHTOB, MNOATBepXAalwnx npaBo M0/b30BaHUA  XKWJ/IbIM
NoOMeLWeHNeM, 3aHUMaeMbiM TpaXgaHWHOM-3afBUTENIEM W 4Y/fleHaMXU €ero CembM
(norosop, opgep, peweHue O MNpPefoCTaB/ieHUM XKWUAOT0O MOMELWEHNUA U WHble
LOKYMEHTbI);

4) Konun [OKYMEHTOB O COCTaBe CeMeil rpaxpaaH-3asasuteneil (CBMAETENbCTBO O
POXAEHUW, CBUAETENbCTBO O 3aK/MYeHUM 6paka, pewweHne 06 YCbIHOB/IEHUNY
(ypouepeHun), cyaebHoe pelleHne 0 NPpU3HaHUM YNEeHOM CEMbW U T.M.).
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5) Bbinucka w3 [OMOBOM KHUrKM (B cnydvae, ecnM  [LOKYMEHT Bblgaetcs
KOMMEpPYECKUMU OpraHm3auunamn);

6) Bbinucka w©3 TexHM4yeckux nacnoptoB BTW ¢ nosTaxHbiM nnaHoMm (npwu
HaMMYUN) IKCNAnNKaLuunen.

O6dA3ytoCb  NpuM  3anpoce  NPefoCcTaBUTb  OPUTMHANbI  OTCKAHWUPOBAHHbLIX
LOKYMEHTOB.

(paTa) (nognuce) (®N0)
PesyanaT npepocTtaBieHNA MyHI/ILI|VII'IaJ'IbHOI7I ycnyrun, npowy npegoctaBuThb.

I IB NNYHbIA KabuHeT lMopTana rocyfapCTBEHHbIX W MYHMUMUNANbHbLIX YCAyr
Pecnybnukn TatapcTtaH;

I | B MHOTO(bYHKLMOHANLHOM LIEHTPE NpeAoCTaBNeHUS FOCYAapCTBEHHbIX |
MYHULMNanbHbIX ycnyr Pecny6nmku TaTtapcTaH;

| 1B OpraHe.

(nata) (nognuce) (®.1.0.)



MpunoxeHue Ne 4

K AQMUHUCTPATUBHOMY
pernameHTy npeaocTaB/ieHMs
MYHWULMNANbHOM yCayru no
0(hOpPM/IEHUIO AOKYMEHTOB MO
0OMEHY XXWMbIX NOMELLEeHUN
MYHULUNANbHOTO XUINLHOTO
(hoHAa, NpefocTaB/ieHHbIX MO
[JOr0oBOPY COLMANbHOroO Hama

PyKoBoAUTENIO
VicnonHUTeNbHOTro KomuTeTa

OrT:

3asaBneHue
06 ncnpaBneHNN TEXHNYECKON OLINMOKM

Coob6uiato 06 olWwmnbGKe, AONYLLEHHOW NpU 0Ka3aHWM MYHWULMMANbLHOW ycnyru no

3anncaHo:
MpaBubHbIE CBEAEHMSA:

Mpowy  w“CcNpaBUTb  AOMYLIEHHYK  TEXHUYECKYH  OWMOKY W BHECTU
COOTBETCTBYIOWME  WM3MEHEHUS B [LOKYMEHT,  fABAAKOLWNIACS pe3ynbTaToM
MYHULMUNaNbHOI ycnyru.

Mpunarato cnegytowmne LOKYMEHTbI:

1

2.

B cnyyae npuHATMS peweHns 06 OTK/JOHEHMM 3asABfeHWs 06 McCnpaBieHUY
TEXHUYECKOW OWNOBKM Npowy HanpaBUTb TaK0e PeLUeHMe:

nocpeACcTBOM OTNpPaBMeHNS 3/IEKTPOHHOIO JOKYMeHTa Ha agpec E-mail:

B BMJe 3aBePEHHOI KOMMM Ha ByMaKHOM HOCWUTeNe MOYTOBbLIM OTMPAB/IEHNEM MO
appecy:

HacTosilmm noATBepKAalo: CBefeHWs, BK/KOUEHHbIE B 3asiBNEHWE, OTHOCSLMECS K
MOE NUYHOCTM U NpeAcTaBASIeMOMY MHOK MUY, a TakKXe BHECEHHble MHOK HUXE,
AOCTOBEPHbl.  [IOKYMeHTbl  (KOMWM  [OKYMEHTOB),  MPW/OXEHHbIe K  3asB/IEHUIO,
COOTBETCTBYHT  TpebOBaHMAM, YCTAHOB/IEHHbIM  3aKOHOAATeNLCTBOM  Poccuiickoit
defepaymn, Ha MOMEHT MpPeAcTaBNeHMs 3asBNEHUS 3TW AOKYMEHTbl [eACTBUTENbHbI K
COAEepXKaT [OCTOBEPHbIE CBEAEHNS.
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