McrnonHUTenbHbIV KOMUTET TPEXO3EPCKOro CeNnbCKoro nocenexns Cnacckoro
MyHUUMNANbLHOro paioHa pecnybnuku TatapcraH

MOCTAHOBNEHUE
Ne36 17.11.2022

O6 yTBEpPXOEHWV aOMUHUCTPATUBHOIO  pernameHTa
NpesocTaBneHnst MyHULMNanbHOM YCNyri no 3akioyeHuno
Jorosopa Ha pasMEeLlEHWE HECTaLUMOHapPHbLIX TOProBbiX
0OBEKTOB Ha 3eMMsX, HaxXoASAWMUXCS B MYHWLIMNAaNbHOU
COBCTBEHHOCTU

-

B uensx peanusauun depepansHoro sakona ot 27 wions 2010 roga N 210-®3 "06
opraHusauumu  MNpefocTaBneHus  FOCYAapCTBEHHbIX W MyHMUUnanbHbix  yenyr',
McnomHutenbHbIi  KOMUTET  Tpexo3epckoro  cenbckoro  nocenenuss  Cnacckoro
MyHuumMnanbHoro panioHa Pecnybnukn TatapctaH

MOCTAHOBJIIAET:

1. YTBepauTe  AOMUHUCTPATUBHLIA PErMaMEeHT NPEeAOCTaBMNEHUS MYHULMNAnbHON
YCRyry N0 3aKMHYEHUI0 JOrOBOPa Ha pasMelleHue HECTALMOHaPHBIX TOProBbiX 06LEKTOB Ha
3EMIISX, HaXOAALLMXCS B MyHULMNANBHOW COOCTBEHHOCTH, COrNAacHO NMPUMNOXEHUIO.

2. MpuaHatb yTpaTusLMMM cuny:

2.1 MocTaHoBneHue VICNonHUTENLHOIO KoMuUTeTa Tpexosepcxoro CENbCKOro NoceneHus
CnacckaFo MyHuuunansHoro paiioHa Pecnybnvku TaTtapctaH Ne34 ot 14.12.2021 «O6
yTBEPXKAEHUN AOMWHUCTPATUBHOIO PEerfiameHTa NpefoCTaBfeHns MyHULMManbHOW yCryru
No 3aKMOYEHUIO [OroBOpa Ha pasMELLEHUe HEeCTaLUMOHAapHbIX TOProBbiX OOLEKTOB Ha
3EMMAX, HAXOASLLUMXCA B MYHULIMNANLHOK COBCTBEHHOCTMY .

2.2. [ocraHoBnenue WICNONHUTENBHOIO KOMWTETa TpPexo3epcKoro CenbCcKoro
noceneHuss Cnacckoro MyHuuunansHoro . painoHa Pecnybnuku Tatapcrad Ne27 ot
25.10.2022 «O BHECEHMW W3MEHEHWA B aAMUHUCTPATUBHLIA PErnameHT npefocTaBlieHus
MYHULMMANBHON yCryru NO 3akiYeHWo [orosopa Ha pasMelleHne HecTaunoHapHbIX
TOProBblX OOBLEKTOB Ha 3eMfsX, HaXOASWMXCA B MyHAUMNANbHOA COBCTBEHHOCTY,
YTBEPXKOEHHbIA MOCTAHOBMNEHWEM MCNOMHUTENBHOrO KOMUTETa TPEXO3EPCKOro CenbCKoro
nocenexus Cnacckoro MyHuLmMnansHoro paioxa PT ot 14.12.2021 Ne34.

3. Ony6nukoBaTb HacTosiliee MOCTaHOBMEHNE Ha oduuuansHOM canTe Cnacckoro
MyHuLMnansHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha oduumansHoOM caiTe NpasoBON
nHopmauum PT (http:pravo.tatarstan.ru).

4. KoHTpOrb, 32 UCTIOMHEHNEM HACT,

OCTaHOBIEHMS!, OCTaBNSAI0 3a COBOIA.
=

PyKOBOAUTESb UCTMIONHUTENBHOMO

Tpexosepckoro cenbecKoro nocene H.B. EmentowmHa

R



YTBepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuTeTa Tpexo3epckoro cenbCKoro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

oT «17» HoA6psa 2022 r. Ne 36

AAMMHUCTPATUBHbLIN pernamMmeHT
npenocTaBneHMA MyHULMNANbHOW YyCNyrun no 3akfn4YeHuo A0roBopa Ha pasmeleHue
HeCTauMOHapPHbIX TOProBbIX 06 BHLEKTOB HAa 3eMJIAAX, HAXOAALWMNXCA B MyHULUNANIbHOMN
CcOOCTBEHHOCTH

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfiaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfamMeHT) ycTaHaBnvMBaeT CTaHO4apT M MNopsiaoK
npenocTaBneHns MyHUUMNanbHOW YCMyrM MO 3akfioYeHMIo [oroBopa Ha pasMelleHue
HeCTauMOHapHbIX TOProBblX OOBLEKTOB Ha 3eMIisiX, Haxogswmxcs B  MyHUUMNanbHoWM
cob6cTBEHHOCTU, 63 NpoBeaAeHNst ayKUMOHa (aanee — MyHUUMnanobHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nMerwmMMmmn NpaBo Ha NofnyyYeHne MyHUUMNanbLHOW YCIyrn, SBNaTCA
topugndeckne nuua u nHanBmMayanbHble NpeanpuHMMaTenu (ganee — 3agaBuTenb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasntTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asasButens).

1.3. Mopsiaok MHOOPMUPOBAHMS O NPEAOCTaBNEHUN MYHULMNANBHOW YCRyru

1.3.1. WHcopmauua o nopsigke npefdocTaBneHns  MYHUUMNANbHOW  yCryru
pa3mellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBrieHUs roCYyAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMMmyHukaumnmoHHoun cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTtane rocygapCTBEHHbIX WM MYyHUUMNANbHbIX ycnyr (pyHKuun)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAnsHOW yCnyru
OCyLLleCTBNSAETCA:



1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHCKOro noprana;

3) B UCNOSNHUTENBHOM KOMUTETE Tpexo3epcKoro CeribCkoro noceneHusa (ganee —
OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO SNEKTPOHHOM MouTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULUMNANbHLIX YCMyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCMoNb30BaHNA nporpamMmHoOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha TexXHUYeckune
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpun obpalleHun 3asBuTend NUYHO UM No TenedoHy B COOTBETCTBUWN C
noctynuselnm obpalleHmem npegocrasnaeTcs MHpopmMmauus:

1) o mMecTe HaxoXaeHuss MHOrOYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOWM YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BoNpoCchl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHuo  COTPyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsCHAOT
3asBUTENIO NOPALOK NPefoCTaBneHns MyHUUUNanbHOW YCyrM U BOMPOCHl, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHus MCNonb3ykTCs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBreHNd MYHUUMMAnsHOW YyCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNANbLHOMO panvoHa U Ha WMHAOPMAaLMOHHBIX
cTeHgax B nomelieHnax OpeaHa onsa paboTbl C 3as9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnamMeHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CrnpaBOYHbIX



TenedoHax, BpeMeHun paboTbl OpeaHa, o0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHON YCIyri.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyoLime npegocraBrneHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MyHUUMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX OdumumanbHOro onybnvkoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMMNANbLHOro parMoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EgnHom nopTtane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMVHUCTpPaATMBHOM pernameHTe MCNosib3ylTCs cregylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAMNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBrieHuns
rocyaapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCENeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHUs  FOCYAapCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem lMpasutensctea Poccurickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBnNeHns rocyfapCTBEHHbIX U MYHULIMNANbHbIX YCIyr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryr), cBe4eHUsM B JOKYMEeHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneynBarolen MHGPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cuUCTeM, UCNOSb3yeMbliX AN NpefoCTaBfeHnUs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — dbegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUUKauum K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegoCcTaBeHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TaTapctaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNpeaoCTaBfeHNa rocyapCTBEHHbIX W MyHULUMNANIbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agmMuHucTpaTMBHOM pernameHTe nog 3asiBfieHneEM O npenocTaBfieHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMAnNbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro



3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

3aknoyeHne goroBopa Ha pasmelleHVe HecTauMoHapHbIX TOProBblX OOBLEKTOB Ha
3eMnsIX, HaxXoAsaLWMXCS B MyHUUMNANbHOM cOGCTBEHHOCTM, 6e3 NPOBEAEHUS ayKUMOHA.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

McnonHuTenbHbIN KoMMTeT  Tpexo3epckoro  cenbckoro  noceneHna  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) poroBop Ha pasMelleHMe HeCTauMOHAPHbIX TOProBbiX 06beEKTOB (NpunoxeHne Ne
1 K HacTosAEMY aAMUHUCTPATUBHOMY perfnamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHmne Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY perfamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTernto
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOIrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpoOHHOM nognucuy» (aanee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B opme 3neKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBusi pesyrbTaTa
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyri, B TOM YnUCe ¢ y4eTOM HeoBXoauMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPeAOCTaBNEeHNs MyHULMNANbHOW YCIyr B Criyyae, ecriv BO3MOXHOCTb
NpUOCTaHOBNEHNS NpPeAyCcCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULMNANbHOM YCRyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTca B TedeHne 10 pabounx aHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B hopme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBSETCS B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOHBX0AMMbBIMU 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeacrasnseT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aflMWUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeacteoM PecnybnvkaHckoro nopTrana.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pPernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBrieHUn NoCcpeacTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asaBneHue npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (3NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMNYHKTE 2
NyHKTa 251 afMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre OOBEPEHHOCTU, HanpaBnsawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npenoctaBnsiemMblX 3EKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKyMeHTa U
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeuwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WK OCYLLECTBIEHUS OeUCTBUN,
npeactaBfeHne unuM OCYyLEeCTBNEHNe KOTOpbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS, BO3HMKawLWwume B CBA3M C
npegocTaBneHneM MyHUUMNanbHOW YCNyru;



2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobOXoauMbIX Ons
nonyyYeHnss MyHUUUnNanbHOM YCryrn U CBs3aHHbIX C obpalleHneM B MHble roCcyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXxoaumblX ANa nNpeaocTaBNeHna MyHuuunanbHoOW ycnyri, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHULMNanbHOW YCryrn, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKAOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX AOns npeaocTaBneHus
MyHMUMMNanNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHON YCNYru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHukKa
M®Ll, npn nepBoHayarnbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnsHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBX0AUMbIX ANA NpeaoCTaBfeHUss MyHULMNANbHON yCryri,
yBeAOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCrOBUEM
npeaocTaBneHns rocy4apCTBEHHOM WAW  MYHMUMNANbHOW YCNYrKM, M WHbIX CIly4Yaes,
yCTaHOBMEHHbIX beepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCnyri, KoTopble
HaxoaaTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLmin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW dhopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNonyyaloTca B pamKax MexxBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbiNnncka M3 EQMHOro rocygapCTBEHHOrO peectpa HpuaMYEcKUX nuy, B crydae,
ecnu nonyyartenemMm MyHUUMNanbHOW YCryrn ABndeTcs topuanydeckoe nuuo - degepanbHas
Hanoroasi cnyxoa;

2) Bbinucka n3  EguMHOro  rocygapCTBEHHOro  peecTtpa  MHAMBMAYanbHbIX
npeanpuHuMmaTtenen, ecnu nony4yartenem MYHUUMNANbHOM ycnyru ABnsieTcs
nHOnBMAYyanbHbIV NpeanpuHuMmarens - PefgepanbHasa Hanorosas cnyxoa;



3) cBegeHus O HannuMn y XO35IMCTBYIOLLEro cybbekTa HeMCrnosTHEHHON 0B6513aHHOCTM
no ynnate Hanoroe, c6OpPOB, CTPaxOBbIX B3HOCOB, MeHeW, WTpadoB, MPOLEHTOB,
nognexawux ynnate B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccurckon depepaumm o
Hanorax u céopax;

4) cBegeHus o OeWCTBylLWEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MwuHucTepcTBo BHyTpeHHUX [en Poccuu;

5) cBeieHNs 0 HOTapuarbHOW AOBEpPEHHOCTU - PeeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKkasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcTaBreHne) ykasdaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unu) paboTHMK, YKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO  pernaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W Haxo4slWmecs B pacnopsiKeHuu
AOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIMHAPHOW WU WHOW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOoAaTeNnbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatllne BHeceHue 3afBuTeneM nnatbl 3a MNpefocTaBleHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfeHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHMM  FroCydapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpaBfeHusi opraHuMsauun, He S$BMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBfeHnn MyHULUMNanbHON YCyru.

2.7. VicyepnbiBatowwum nepedeHb OCHOBaHUM N4 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCryru

2.7.1. OcHoBaHvsiIMM [Onsi OTKasa B npuemMe [oKymMeHToB (mpunoxeHne Ne 3 «k
HacTosiIlleMy agMUHUCTPATUBHOMY perfiameHTy), HeobxoaumbiX Ang npefocTaBreHus
MYHUUMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpbIX HEe MO3BOMSET B MOSHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHUs YyTpaTunuM Curiy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobOXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLleHMeM yCTaHOBIEHHbIX TpeboBaHWi;



5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
4Yncre B MHTepaKkTUBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCToBEpHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npenctaBneHWe HEMOSMHOro  KOMMfekta [AOKYMEHTOB, HeobxoauMbix AN
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBrneHne O npefocTaBfeHnn ycrnyrm nogaHo B OpraH rocygapCcTBEHHOW BnacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTraBneHne MyHUUMnansHoOm ycnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHUN Ofs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ans
NosTly4eHMUs MyHULMNANTbHOW YCIyrn, SABNSETCS UCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfEeHUs N AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuUTENd, Tak M nocrne nofyvYeHuss OTBETCTBEHHbIM [OOSDKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCronb3oBaHEM MEeXBEeOOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoLwLmn 9 paboyunx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKasbiBaTb B MpUMEME 3asiBIEHNA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW YCryru, B criydae ecriv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHU A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) npepocTaBneHve 3asgBUTENEM 3adBfEHUs, CoAepKallero HeaoCTOBEPHbIE
cBefeHus;

2) Hanuune OOCTOATENbLCTB, YKa3aHHbIX B nNyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOrOo noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuknm TaTtapctaH ot
13.08.2016 Ne553 «O6 ytBepxaeHun [lopsagka pasmelleHnss HecTauMOHapHbIX TOProBbiIX
OOBbEKTOB Ha 3eMfiaX WU 3eMesibHbIX Yy4dacTkaX, HaxogswMxcsa B MyHMUMNANbHON
COBCTBEHHOCTM, a TakKe Ha 3eMnax WnM 3eMefnbHblIX Yy4yacTKax, rocygapCTBEeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHUYeHay;

3) Hanuume 3adOMMKEHHOCTU MO apeHAHOW nnaTte (B TOM 4Yucre neHu) 3a nepuop
AENCTBMS O0roBopa, a Takke 3aJ0JHKEHHOCTb MO onnate (akTU4ecKoro UCnonb30BaHUS
3eMeribHOro yvacTtka no paHee 3akfYeHHOMY JOroBOpYy apeHbl 3eMeSibHOro yyactka nop
pasMeLleHne HeCcTauMOHAPHOIro TOProBoro oobLekKTa.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpedocTaBreHnn MyHUUMNANsHOW yCryru
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
crniydae, ecnv 3asiBfneHne O npefoCcTaBfieHUM MyHUUMNAnNbHOW yCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsake npeaocTaBrieHns MyHULMNaribHOW
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. MNopsgok, pasamep M OCHOBaHUSA B3UMaHUs rocy4apCTBEHHOMW MOLWSIMHBI UMW UHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbHON yCrnyrm



MyHuumnansHas ycnyra npegoctaensieTcs Ha 6e3Bo3mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSATCA HEOBX0aUMbIMU U 06a3aTENbHBIMU AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm
YNONTHOMOYEHHbBIMW B COOTBETCTBUM C 3aKkoHoAaTeNbLCTBOM Poccumnckon depepaumm
aKcnepTamu, y4acTBYOLWUMN B NpeaocTaBneHnn npegyCMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa oT 27 unonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npeaocTaBnNeHNsa rocyqapCTBEHHbIX U MyHULIMNANbHbIX YCIyr»

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NnaTbl 3a NpeocTaBreHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbLIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 Nnpu nosiy4eHnn pesyrnbTtarta npegoctaBrneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCcnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B oMepean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiBuTens o npegocTaBneHnm MyHMUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogayn 3adBNEeHUs 3asiBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asBrieHus.

2.13.2. Tllpn HanpaBneHun 3asaBreHust nocpeactsoMm EguHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb NoJayvy 3asiBfieHUs1 nofnyyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIleHue,
nogreepxaaroLlee, YTo 3asdBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep M1 gaTa nogayv 3asiBfeHns.

213.3. MNpu nuyHom ob6paweHnn B OpraH B AeHb nNogayn 3asiBNeHus
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3asBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTcs MyHUuunanoHas
ycnyra, K 3any oxvaaHus, Mmectam Aang 3anofHeHns 3anpocoB O NpeaocTaBneHum
MYHMLMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpa3uamMm MxX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPe4OCTaBNEHUS KaXa0Nn MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIIeHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMEANNHOMN



NHGOPMaLMKN O Nopsiake NPeaoCcTaBeHNst Takow YCryr, B TOM YMcre K o6ecrneyeHunto
AOCTYNHOCTM ANS MHBANMA0B YKa3aHHbIX 0O beKTOB B COOTBETCTBUM C hefeparibHbIM
3akoHOAaTENbCTBOM M 3aKkoHogaTenbcTBoM Pecnybnuvkm TaTtapcTaH o coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B Uensax 6ecnpenAatCTBEHHOro [AOcCTyna K  MecTy
npegocTaBneHnsa MyHuumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TeKCToBas W MyfbTUMeAUNHAa WHopMauMsa O nopsagke
npefocTaBfieHnss MyHUUMNAanNbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTenen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaANMOOB, WMEILWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBMXeHNs, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbl U BbIXO4a U3 HUX, NOCaAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKU U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawee pasmelwieHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANUAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) gybnupoBaHne HeobxoouMmon Onsi UHBANMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, NOATBEPXAaloLero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe u B Mopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTEepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLEeCTBNAETCHA npefdocTaBrieHve MyHUUunanbHOW  yCryru, W  CPeacTs,
NUCrnonb3yemMbiX NpU MpeaocTaBieHNUNn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfamMeHTa, MNPUMEHSATCA K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npolleswmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCIyru, B TOM Yucne
KONM4YeCTBO B3aMMOAEeNCTBUM 3aaBUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaoCcTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xo[e npeaocTaBreHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSb30BaHUEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4YeHUs MyHUUMNANbLHOW YCNyrn B MHOrOOYHKLMOHATbHOM LieHTpe npeaocTaBrieHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaerneHnum opraHa UCMONHUTENbHO pacnopsanuTenbLHOro opraHa
MECTHOro camoynpasrneHusi, No BblIbopy 3aaBUTENS (3KCTEpPUTOPUANbHbLIN NPUHLAM),



nocpencTBOM 3anpoca O NPeaoCTaBEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbIX YCIYyr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMneKCHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPefoCTaBlieHUs MyHUMUUNANbHOW  ycryru
ABNAIOTCA:

PacnosIoXXeHHOCTb NMOMELLEHNA, B KOTOPOM BedeTCs MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTsa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBneHns MyHULMNANbHOM yCnyrn Ha MHOPMaLUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABNATCS:

1) cobntogeHne CpoKoB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNYTIu;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ pabotHmkamm OpraHa unn MOL npu npegoctasneHumn
MYHUUMNANbHOM YCIyrn OCYLLECTBSETCA OAWH pa3 MNpu MpeacTaBfeHUn 3asBreHust co
BCEMMU HEOOXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHust pesynbTata npefocTaBneHus
MyHuuunanbHorn ycnyrm B Oprane nnn ML B dopme ak3emnnsipa 3f1eKTPOHHOrO AOKyMEHTA
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayeCcTBO NPedoCTaBfEHUS MyHMUMNANbHOW YCryrn C
NMOMOLLBK  YCTPOWUCTB  MOABWXHOW  paguoTenedOHHON CBA3WM, C  UCMNONb30BaHWEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHmne MyHUUMnanbHOM ycnyru ocyuiectensercsa B nioéom ML no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nvku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLIANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMChe yYnUTbiBaKOLWmME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnsaeTcs no aKCTeppuTopmansHOMy NpUHUMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM bopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnunkaHckom noprane;



2) nopgatb 3asBreHne O npefoCTaBNEeHUM MyHUUMNAnbHOW YCNyrh W UHble
OOKYMEHTbI, HeobxoauMmble Ons MpedoCTaBneHUs MyHULMNanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAnNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAyr opraHamu,
NpegoCcTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSPKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLMMM.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeaACTBOM 3anosfiHeHUs
3NIEeKTPOHHOM hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAauyn 3asBeHns B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asBUTENSAMU OLHOW 3IIEKTPOHHOW
dopMbl  3adBNeHus npu obpaweHnn 3a ycnyramu, npegnonararowuMn  HanpasneHue
COBMECTHOIO 3asiBfIEHUSA HECKOSNbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3MEKTPOHHYH (hopMy 3asiBfieHUs 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre MpuU BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM mnopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TanoB 3anNOSIHEHUSA 3NEKTPOHHON (hopMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb [JOCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUWOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHnss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asBuTent0 HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
Jyucne:

damunuio, NMs, 0TYECTBO (NPU HaANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);



Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuUTENb Npu
npenBapuTenbHOM 3anucKn, AOOKyMeHTaM, MpeaCcTaBNeHHbIM 3asBuTesieM Mnpu  fMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobWmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbI agpec Takke HanpaBnseTcsa WHdopmMauus o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npuema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUuKauum B COOTBETCTBMM C HOPMATMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6Xxo4MMO 3abpoOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. Onucaxve nocnenoBaTeNbHOCTM AENCTBUI NP NPeaoCTaBneHnn
MYHULMNANbHOW YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCNyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesdynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHoBaHMEeM Havara BbIMOMHEHNS aAMUHUCTPATMBHOM Mpouenypbl sBnAseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCryru.

[OMKHOCTHLIM ~ NUUOM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPATUBHOW Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3assutena B OpraH - cekpeTapb McnonmHuTenbHoro komuTteTa
Tpexosepckoro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro panoHa (Janee -
AOIMKHOCTHOE IO, OTBETCTBEHHOE 338 KOHCYIbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U CpoKax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
noure.



PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
NpeacTaBnsaemMon [OKyMEeHTauuu 1 ApyruM Bonpocam Afs NonyydeHus MyHuuMnansHOW
yCryru.

3aaBuTenb  MOXEeT MNOMyYuTb  WHopMauuio O nopsgke  npefocTaBrneHus
MyHUUMMNanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  NMYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTaTtamun BbINOMHEHNS aAMUHUCTPATMBHbLIX Npoueayp SABNATCHA: KOHCYNbTauus
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
AN NoNyyYeHUs MyHULMNAanNsHON yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTtntbcs B OpraH no TenedgoHy 1 anekTpoOHHOW noyte, a
TaKke NonyynTb KOHcynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeaocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
nNpeacTaBnsaemMon OOKyMEeHTauum 1M ApyruMm Bonpocam Ans NosflydeHus MyHuuMnanbHOM
yCryru.

[lomkHOoCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3adaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATMBHBLIX NPoLeayp SBNSATCS: KOHCYNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANS NonyyYeHUs MyHULMNansHON YCnyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacraBuTens 3assutens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSeT NIMYHOCTb 3asBUTENS,

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMSAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu npefocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHnsa ckaHnmpyet nognucaHHoe 3assneHne 8 AUC MOLL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNE U
nakeT AOKYMEHTOB (3M1eKTpPOHHOEe [eno), HanpaeneHHble B OpraH, NoCpeacTBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBNIEHUs1, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizaTenbHble A4S NPeaoCTaBEHNS MyHULMNANbHON YCIyTu;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npefoCTaBNeHNUs MyHUUMNAnNbHOW yCnyrM B 3MEeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYKO OTMETKY O COrnacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEAEHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NEKTPOHHOMO 3asBMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHMEe (HaXMMaeT COOTBETCTBYHLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asiBNEHUS);

3NEKTPOHHOE 3asBMNEeHne NoAnucbIBaeTCcss B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4yaet yBegomMmneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBfEHUS.

dopmaTHo-nornyeckass npoeepka COPMUPOBAHHOIO 3anpoca OCyLecTBseTCs
edVHbIM MopTanioM aBTOMATMYECKM Ha OCHOBaHuMM TpeboBaHWi, onpenensieMblX OpraHom
(opraHunsaument), B npouecce 3anofIHEHUS 3adBUTENEM KaKAoro M3 nosierl 3neKTPOHHOWM
dopmbl 3anpoca. [pu BbIABNEHMM €OUHBIM MOPTANiOM HEKOPPEKTHO 3anofIHEHHOrO MNOss
3NEKTPOHHOM (hopMbl 3anpoca 3asaBUTENb YBEOOMIIAETCHA O XapakTepe BbISABMIEHHOW OLLIMOKK
N Nopsiake ee ycTpaHeHus NnocpeacTBOM MHAPOPMALMOHHOIO COOBLEHNS HENOCPEACTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, YyCTaHaBNMMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX NMPOLEeayp SBASKTCS: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NOCTYNfeHNe 3asiBMIiEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHBIM ~ nnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMUHUCTPATUBHOM npoueaypbl  SBNSETCA cekpeTapb McnonHutenbHoro kKomuTeTa
Tpexosepckoro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro parnoHa (Janee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaweHnsa 3anBuTtens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTpPATMBHOIO  perfamMeHTa, NpOBEPKY COOTBETCTBUSA  NpeacTaBrieHHbIX



AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX CFI0B N UHbIX HE OFTOBOPEHHbIX
ncrnpaeneHun);

3anosnHaeT 3NEKTPOHHYO dopmy 3asiBneHns B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npefocTaBnNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMAUVOHHY0 CUCTEMY, NpefHasHa4YeHHYHo
ANS OKa3aHWs roCcydapCTBEHHbIX U MYHULUMNAMbHBIX YCNYr AOKYMEHTbI, NPeaCTaBNEHHbIE B
3NIEKTPOHHOM (hbopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  ByMaXHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWi Anst OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENA O HAaNN4Mm NpenaTcTBumn ans
npuemMa 3asiBfieHMsi WM BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a TMNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

npucBaMBaEeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen M craTyc
«lpoBepkn JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YMCNE MPUMNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3NeKTPOoHHbIe 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBUi  OEUCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3N1EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B MpuUeMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrnogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase QOMmKeH cogepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBfeHnUss MyHULMMNANbHOW YCNyrM, C ykasaHuMeM MNpUYMH OTKasa (B cnyyae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobXxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMEeHTaM, OCHOBaHMA [Afsa oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
0)OpMIIEHbI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMIn), HaNpPaBnseTCA Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO 4OKYMEHTOO60opoTa.



CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBneHuUs  MyHUUMNanbHOW  yCnyru,  OCYLWecTBNAeTca B Mopsake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM [OnNd OTKasa B nNpueMe [OOKYMEHTOB,
nNpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ofHoro paboyero [HA CO [AHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOMIMNeHne O MOCTYNneHnn 3asBreHud, cogepxallee BXOOALWMUN perncTpaunoHHbIN
HOMep 3asBrieHusl, JaTy nonydYeHnsa 3asiBrieHusl, nepedYeHb HauMeHOBaHWW annos,
npeacTaBneHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOM yCryru.

3.3.3.4. WcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMuuu TEXHUYECKOW BO3MOXXHOCTHU
OCYyLLEeCTBNSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHble npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aiMUHUCTPATUBHOIO perfiaMeHTa, BbINOSHAKTCA B TeyeHue OAHOro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBfeHnUs Ha pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEeKT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OOSPKHOCTHbIM NUUOM  (PaBOTHMKOM), YMNONMHOMOYEHHbIM Ha  BbINOIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOMO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HNOMKHOCTHBIM ~ nuuoMm  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SABMAsieTcs cekpeTtapb WMcnomHWTEenbHOro KomuTeTa
Tpexosepckoro cenbckoro noceneHnsa Cnacckoro MyHUUMNanbHOro parnoHa (Janee -
AOJMPKHOCTHOE NMLIO, OTBETCTBEHHOE 3@ HanpaBsfieHNe MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [OmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpasfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYEeT W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIMO B3aMMOLENCTBUSA  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Ccriocob6amu) 3anpocbl O NPeaoCTaBEHNUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS agMUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIeKTPOHHOrO B3aMMOLEWCTBUS, MNpPeaoCTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpasnsaloT yBegoMeHNs 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) uHdopmauun, HeobxoaumbIX AnS NpeaocTaBneHns MyHULMNanbHOW
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TE€YEHUEe NATU OHEN CO AHS NOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OpraH uUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKW W HanpasfeHWs OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI



beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenscTBa Poccunckon denepauum un
NPUHATBIMA B COOTBETCTBMM C defeparibHbIMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  MNPeAoCTaBfEHUsT  MyHuUMnanbHOW — ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBELOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ona  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (unn)
MHopMauunu;

NpY HanmMyYnMM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NpegoCTaBNeHNA MyHMLMNANTbHOW YCyTrn.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arnis
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpuUYnH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumblX ANns npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHbopmMauun, CBEOEHWI), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIIeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHne
B yCTaHOBMNEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWecTBNseTcs B MOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaTMBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeaOCTaBEHUA MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfieHUs MyHULMNANbHON
yCcnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBNeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
perrnameHTa.

3.4.6. MakcumarsnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEAyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx aHEN.

3.4.1. Cnyyam v nopsaoK NpeaoCTaBneHnst MyHUUMNanbHOWM YCnyr B ynpexaatowem
(NPOaKTUBHOM) pexnme

MpenoctaBneHne MyHUUMNanbHOW YCNyrn B ynpexaallem (NpoakTMBHOM) pexume
He NpeayCMOTPEHO.

3.5. MNogroToBka pesyrnbTaTa MyHMUMMNANbLHOW YCIyru



3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nocTtynneHue OT  [AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBfieHNUss MyHULUMNANbHOW YCNYru.

[OMKHOCTHLIM ~ NNLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME  aAMWHUCTPATUBHOM
npoueaypbl, ABNAeTCs cekpetapb WMcnonHuTernbHOro komuteta Tpexo3epcKoro CesibCKoro
noceneHns Cnacckoro MyHUUMNanbHOro pavoHa (ganee - [OOIMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npegoCTaBNeHns MyHULMNansHOW ycnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNUss MyHULMNANbLHOW YCIYIn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

NpY BbISIBEHNUN OCHOBaHWA A5l OTKa3a B NPefoCTaBfieHUN MyHUUUNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOINO perfameHTa, noaroTaBfiMBaeT MpPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHum MyHUUUNansHOM yCryru;

B Criyyae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBfeHun MyHUuuMnanbHOW
yCcnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiameHTa, Mo uTtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANS nNpefocTaBfieHUs MyHUUMNANbLHOW YCryru,
noarotaBnMBaeT MNPOEKT pesynbTata MpefocTaBneHuss MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUU C NOANYHKTOM 1 nNyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpasnsieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpefoCTaBNeHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboumx aHeEN.

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBAATCA:  NPOEKT
peweHns o6 oTKase B NpefoCTaBfiEHUN MyHMUMNANbHOW YCNyru, NPOEKT OOoroBopa Ha
pasMeLLeHne HecTauMOHaPHbIX TOProBblIX OOBEKTOB.

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCcryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISIETCA pyKOBOAUTENEM
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAIbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMENLNe 3amedaHusi, BO3BpaLLalTCH Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MyHUUMNANbHOW YCAyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHust 1 NOANUCaHWS.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfaMmeHTa OOSMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanmMyus CcornacoBaHUM  YMOSIHOMOYEHHbLIX AOMMKHOCTHbIX JNuy OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbISIBNEHUS1 HApPYLUEHUN B YaCTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTU ML, JONYCTUBLLUNX HApPYLLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHNe ABYX paboumx aHeEN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX ANS NpeaoCTaBieHnss MyHUUMNanbHON yCnyru,
peweHne o6 oTkase B NpeaocTaBNeHUn MyHULMNANbHOW YCryrn, JOroBOp Ha pa3MelleHue
HecTauWOHapHbIX TOProBbIX 0OBHLEKTOB.



3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNSAETCA B aBTOMaTUYECKOM
pexuMe C  UCNosrib30oBaHMEM  aBTOMATU3NPOBAHHOW  WMH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOW Aa okas3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcumarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATUMBHLIX Npouenyp, ykKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT YeTbipe paboymx AHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHne [LOOSMKHOCTHBbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaaroLero npeaoctaBneHne MyHMLmMnanbHOW YCyri.

[OSMKHOCTHBIM ~ NILIOM, OTBETCTBEHHbIM 3a BbIMOSHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBnseTcs cekpetapb VICNoNHUTENBHOro KomuteTa Tpexo3epCKOoro CenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee -  OOSMKHOCTHOE — Nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyrn).

3.6.2. [lofmKHOCTHOE Lo, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeLeHMN O pesynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryru B MOACUCTEMY BeAEHWs [OOKyMeHTauuum aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOMW [ONA  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate nNpeaocTaBfieHUss MYyHUUMNANbHOW YCIYrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocrtaBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHAKTCA B TeyeHuMe OAdHoro paboyero AHA CO OHS NOANUCAHUA  OOKYMEHTa,
ABNAIOLLEroCa pe3ynbTatoM NpeaoCTaBNeHNs MyHUUMMANbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SABMSKTCA: pasMelleHne
CBeAEeHUN O peaynbTaTte MNpefocTaBfeHUs MyHULMNANbHOW YCIyrM B MHM(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asiButens (ero npeacrtaBuTensi) O pesynbTaTte npefocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsgok Bblga4n (HanpaBneHuns) pes3ynbTaTa npepocTaBneHuns
MYHUUMNANbHOW YCAYrK:

3.6.3.1. MNpwn obpaLleHnn 3aaBuTeNs 3a pe3ynbTaTtoMm MyHUuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHMUMNanbHOW ycnyru B dopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C OK3EMMSIIPOM  3fIEKTPOHHOMO [AOKYMEHTa Ha OymaxXHOM HocuTene emy
npefoCTaBNAETCA 9K3EeMNNAp SNEeKTPOHHOro AOKYMeHTa MyTeM ero 3arnucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
31eKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTEeNb MHgopMaumnm
UM HanpasfeHUn aK3emMnngpa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEeH
9K3EeMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsApy 3MeKTPOHHOro
AOKyMEeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHON KBaNUOULNPOBAHHOW 35IEKTPOHHOM NOAMUCH.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgke oO4YepeqHoOCTW, B [AeHb nNpubbiTMa 3asBUTend B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.



PesynbTaTtamn BbINONMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBRAOTCA: dukcaums
dakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pes3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BbldaHHbIN 3adgBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YyCryrn yepes
PecnybnukaHckuin nopTan 3asBUTENO B MNUYHbIA KabvHEeT aBTOMaTU4YecKu HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOroO nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCAaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLEaYyp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
NnoATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycnyrnu (B TOM 4ucrie oOTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCNnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3a8BMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuiO 3asBUTENsS BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrseTcs
9K3EeMNMsAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3eKTPOHHOM
noyTe B agpec 3asBUTens.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
OCYLLECTBNATCA B NOPSAKE odepefHOCTH, B AeHb NpubbiTUs 3asaBUTENs B COOTBETCTBUM C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTtom BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHULMNANbHON ycnyrm B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON cucTeMe, MpedHa3Ha4YeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7. NcnpaBneHne TeXHNYECKNX oLnBoK

3.7.1. B cny4yae obHapyXeHWa TeXHU4eCKOW OLMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHON yCNyru, 3assutenb HanpasnaeT B OpraH:

3aaBneHne ob ncnpaerneHun TexHmyeckon owmndku (npunoxerHne Ne 5 k HacToswemy
aflMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblaHHbIN 3asiBUTESO KaK pe3ynbTaT MyHULMNanbHOM YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLUNOKa;

OOKYMEHTbI, MMelLWme HpUaANYECKYD CUNY, CBUOETENbCTBYWOLWME O HanmMyuu
TEXHUYECKON OLLUNBKM.

3asaBneHne 00 ucnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABNAILWEMCa pe3ynbTaTtoM MyHUUMNanbLHOW YCryrn, nogaeTtca 3asButenem
(yNnosTHOMOYEHHBbIM  MpeacTaBuTENEM) MNOYTOBbIM — OTnpaBreHem (B TOM  4ucne C
NCNONb30BaHMEM JNEKTPOHHOM NMoYThl), NGO Yepe3 PecnybnvkaHckun noptan unm ML,

3.7.2. [JOMKHOCTHOE ML, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCyLleCTBASAeT
npuem 3asBneHnss 06 ncnpaBneHMM TEeXHUYECKOM OWNOBKW, perucTpupyeT 3asaBneHue C
NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY fuvuly, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE O4HOro paboyvero aHs ¢ Aatbl perncTpaumm 3asiBreHus.



PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEaAyp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHn B AOKYMEHT, ABNSLWNACS
pe3ynbTaToM MNpPeAoCTaBfEeHNss MyHMUMNANbHOM YCNyrn, OCyLecTBnAsieT npoueaypbl,
npeayCcMOTPeHHbIe NyHKTOM 3.5 aAMUHUCTPaTUBHOIO perfnameHTa, 1 BbldaeT UCNpaBrieHHbIN
AOKYMEHT 3aABUTEN0 (YNONMHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO NoA POCMUCH C U3BbATUEM
y 3asaBuTensa (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wvnu HanpaenseT B agpec 3asaBuTens MNoYTOBbIM
oTnpaBneHvemMm (MOCPeaCTBOM 3FIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegoctaeneHmn B OpraH opurMHana QOKYMEHTa, B KOTOPOM COOEPXKUTCH
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoOLeAypbl, YCTAHABMMBAEMblE  HACTOSALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHwe OBYX paboumx AHen nocrne OBbHapy>XeHWs TeXHUYECKOW OLUNGKM
NN NoNyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHMS O AOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopsapok n opMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANbLHOW yCrnyru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML@MUN NONOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NPeaoCTaBNEeHMIO

MYHULMNANbHONM YCNyrun, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MONHOTOM M KayvecTBOM NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHWE W yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHve
npoBepoK cobniogeHus npouenyp NpeaocTaBfeHns MyHUUUNAnNbHOW YCnyru, MOLArOTOBKY
peweHun Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka W corfnacoBaHue MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS OeN0NpoOn3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

B uensx TekyLlero KOHTPONSA MUCMNOMb3YKTCA CBEAEHUS, UMEKLNECs B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MUCbMEHHast WHdopMauus
OOJDKHOCTHBLIX  NUL, OCYLLECTBIAKLWMX BbINOSIHEHWE  aAMWHUCTPATUBHBIX nNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus:.

[na ocywecTBNeHns KOHTPONSA 3a COBepLleHMeM OeCTBUN Mpu npegocTtaBneHuun
MYHUUMNANbHOMW  YCRYyrM U NPUHATUM  pPELLUEHUA PYKOBOAWUTESND OpraHa MEeCTHOro
camoyrnpaBfeHuss  NpeacTaBrnsalTCA  CrpaBkM O  pesynbTatax  npefocTaBlieHus
MYHULIMMNANbHON YCNyru.

O cny4asix ¥ npuvyMHax HapyLleHUsi CPOKOB, MocrnefoBaTerbHOCTU U codepXXaHus
agMUHUCTPATUBHBLIX  MNpouedyp  AOIDKHOCTHble  nvua  HeMeaneHHO  UH(OPMUPYHOT
pykoBoOMUTENS  OpraHa, MpedoCTaBmfdloWero  MyHUUMNAnbHYKO — YCnyry, a Takxe
npeanpuHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLUEHWUN.



Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JEeNCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMmn no npeaocTaBneHnto MyHUUMNanbsHOm
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLECTBNALWEro opraHumsauvio pabotbl MO NpeaoCcTaBfEHUIO
MYHULMNANbHOW YCAyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAIOLMNX TeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHnsA MyHVILl,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocraBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOSIHOTOM M Ka4eCTBOM MNpefoCTaBNeHns MyHULMNansHOM yCryru
ocyLlecTBndaeTcq B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uensax ocyLecTBeHNs KOHTPONA 3a NOSIHOTON U Ka4eCTBOM NpeaoCTaBeHns
MYHUUMNANbHOMW YCNyrM MpoBOAATCSA MNSiaHOBble M BHEMMaHoBble MNpoBepku. [lopsaok wm
NepnoanYHOCTb OCYLLECTBEHNSA MfIAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA MNfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBsi3aHHble C
npegocTaBfeHnemM MyHUUMNANbHOM YCNyrn (KOMMMEKCHble MNPOBEPKMU), WKW OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeocTaBNeHneM MyHUUUNAanbHOW ycnyrm (TemaTudeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCA B CBSA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HapyLleHW aAMWUHUCTPATUBHOIO perflaMeHTa, a Takke B Criyyae noslydyeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke WX AOSMDKHOCTHLIX NUL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnAoWEero MyHMLMNANbHYHO
ycnyry, 3a pewweHunsa n genctems (6esgencrame), npuHMMaemble (ocyLecTBrsieMble) UMn B
xofe npeaocTaBneHna MyHUUUNansHOM yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE JfiMUa MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MEeCTHOro caMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoantenb (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfernieHusl opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexauwiee BbIMNOfMHEHNE aAMUMHUCTPATUBHBIX AEWCTBUMW, YyKa3aHHbIX B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA@ U MHble MyHUUMNAanbHbIE CriyXaliMe 3a peleHns u AencTBuUs
(6espencTaue), npuHMMaemble (ocywecTtBnsiemble) B  Xoge npegocTaBneHns
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHOAATeNbCTBOM
nopsigke.



4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dhopmam KOHTPONS 3a
npegocTaBfieHUEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCMYrM CO CTOPOHbI FpaxkaaH, WX
obbeanHEHNA 1N OpraHu3aLunin, OCYLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU AesATerNlbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBleHNUN MYHUUMNAanbHOW  YCnyru,
nonyyeHus: NOSIHOW, akTyarnbHOW U OOCTOBEPHOW MHpopMauMm O nopsake npenocTaBneHust
MYHULMNANbHOW YCyrn U BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHULMNANbHYIO YCIyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT NpaBo Ha obxanoBaHWe B fOocyneOGHOM Mopsiake pelueHun r
pgencteui  (6es3gencteusl)  opraHa, NPeAoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO fMua opraHa, NpeaocTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHoOro
CNyXalllero, pyKoBOAMTENSA OpraHa, nNpPeaoCTaBMSOWEro MyHAUMNANbHYK  yCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapylweHne cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adABUTENEM  pPELIEeHUWn U OEeNCTBUKA
(6e3pencTBndg) MHOroYHKUMOHANbHOMO LUEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Cly4yae, €Cnvm Ha MHOrO(YyHKUMOHAmMbHbIA LIEHTP, PELLUEHNS U OENCTBUSA
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBieHuto
COOTBETCTBYHOLLMX MYHUUMNANbHbLIX YCRyr B MOMHOM oObeme B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB MM MHAGOpMaLMM NMbo OcyLecTBreHus
OENCTBUA, nNpeacTaBrieHne WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbLIMM MpaBoOBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npenoCcTaBneHNss MyHUUMNANbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccuinckon degepaunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npenycMoTpeHbl heaepanbHbIMU 3aKOHaMU U MPUHATBIMUM B COOTBETCTBUN C HUMU MHBIMA
HOpMaTMBHbIMX NpaBoBbiMW akTamu Poccuiickon ®epepauun, 3akoHaMM U MHbIMK
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTEnem
peweHnn wn gencteun  (6e3gencteus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xkanyTcs, BO3NoxXeHa yHKLMS MO



NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHUUMNAMbHBLIX YCRyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOCTaBNeHMM MyHUUMNANbHOW YCnyrn nnathl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrO(PyHKLUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, vnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTate npefoCcTaBreHus
MYHUUMMNANbHOW yCnyrM [OKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO0 CpoKa TaKux
ncrnipaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3genctBysi) MHOrOOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHnsa n aencteus (6es3gencrame) KOToporo o6xxanyrTcd, BO3NoXeHa yHKUMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMMAMNbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMW akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peELUEHUMA U OenCTBU (6e34encTBusl) MHOrOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOIMO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3aaBUTENS NpPUM NPEOOCTABEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B npueme [OKYMEHTOB, HeobxoouMmblx AO5is
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnbHOM ycnyru,
3a MCKMOYEHNEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTenemM peweHun un gencteun  (6e3gencTteusd) MHOrO(YHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOQyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBIEHUIO COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCryr B
nosiHom o6bLemMe B nopsigke, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBsSOWMA  MyHUMUMNANbHYK  YChyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP NIMGO B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(OYHKLMOHANBbHOroO LeHTpa), a Takke B opraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTBus
(bespencTtBne) pykoBoguTeENsa oOpraHa, npefoCTaBNSAWEro MyHUUMNAanbHY  yCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuvyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBalOTCAd  HEMNOCPeaCTBEHHO  pyKoBOAUTENeM opraHa, npeaocTaBrisioLero



MyHuuunaneHyto ycnyry. >Kanobbl Ha pelweHns u gencteusa (6esgencteue) paboTHMKa
MHOTMOMYHKLMOHANbHOro LeHTpa NofalTCs PYKOBOAUTENIO 3TOMO0 MHOrogyHKLUMOHAIbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogalTca  ydpeamuTento  MHOMOMYHKUMOHANBHOrO LEeHTpa WNu  OOIDKHOCTHOMY  nivuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-®©3, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBMSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLLero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryalwlero, pykOBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
LEHTP, C MCMonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUWOHHOM cuUcTeMbl JocynebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgeuncteus  (besgenctBne) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTMOYHKLMOHANbHOIro LeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosib30BaHWEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbI gocyaebHoro obxanoBaHusi, a Takke MoXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6es3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo MnoyTe, C UCNOSib30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbiX CanTOB 3TUX OpraHu3auun,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMAIOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NvMua opraHa, npeaocTaBndAloWero MyHuuunanbHyt — ycnyry, nubo
MYHULUMMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pellieHns n aencteusa (besgencreme)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM HanMyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTeEns - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeAEeHUs O MecTe
HaXOXOeHMA 3asiBUTENsl - OpUONYEecKoro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NoYTbl (MPU HanNu4uMM) U NOYTOBLIA agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaeBneH OTBET 3asBUTENIO;

3) cBepeHua o6 obxanyembix peweHuax u genctemax (6esgenctsmm) oprawa,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOIMKHOCTHOIO niuya opraHa,
NpegoCcTaBNALWEro  MyHMUMNAnNbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LIeHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNANbHY  yChyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowWwero  MyHuUMnanbHy — ycrnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa
MHOTMOMYHKLMOHANbHOro LieHTpa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbI 3asaBUTENS, MO0 UX KONWUN.



5.4. MocTynusLias xanoba nognexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBlias B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWNA OpraH (NpU ero Hanuyuu), MOANEXUT PACCMOTPEHU B TeYeHue
naTHaguatM paboumx OHEeMm cO OHA ee perncTpauuun, a B crnyyae obGxanoBaHus OTKasa
opraHa, npeaoCcTaBnAlLWEro MyHUUUNANbHY YCNyry, MHOMOMYHKUMOHANbLHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuX UCNpaBfeHUn - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncrpauun.

5.6. o pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaeTCAa O4HO W3 CrneayroLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMBOK B BblAaHHbLIX B pe3yrnbTaTe npeaoctaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpeagyCMOTPEHO HOpMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW MPaBOBbLIMK akTaMu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3NEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPEeHUA
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIOD B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa anobbl gaeTtcsa WHopMauus o LEeUCTBUSX,
OCYLLIECTBNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarnbHEWLwmnX
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTL  3adABUTENO B LENSX  MNofyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynooBreTBOPEHUO B OTBETe
3aaBUTEN0 O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpPOBaHHbIE
Pas3bsACHEHUST O TMpPUYUHAX MNPUHATOrO peLleHus, a Takke WHgopmMauma o nopsgke
06XXanoBaHUs NPUHATOrO pPeLUEHNS.

5.9. B cny4ae ycTaHOBfiEHMsI B X04€ WNKU MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocCcTaBa  aAMUMHUCTPATUBHOINO  MNpaBOHApPYLIEHUS UM MpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HaLeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHUIO Xarnoo,
He3amMeanMTenbHO HanpaBnAlT UMeLNecs MaTepuarnsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryru no 3akmn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX O6GBHLEKTOB Ha 3eMNsX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma

,D,OFOBOp Ha pasMelleHne HeCtTauMoOHapHbIX TOProBbIX obbekToB



MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, npeaoCTaBnALWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHUE
06 oTkase B NpeaoCcTaBneHnn MyHULMNanbHOW YCnyru
MO 3aKMN4YeHNo J0roBopa Ha pasMelleHne HecTalMoHapHbIX TOProBbiX 0GBEKTOB Ha
3eMIIsX, HaXOOSALWMUXCS B MyHULMNanbHOM cobCcTBeHHOCTH, 6e3 NnpoBeaeHus aykLmnoHa

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO pelueHne 06 oTkase B
3aKMYEHNN OOroBOpa Ha pa3MELLEHNEe HeCTauMOHaPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
HaxoOAWMXCS B MyHMUMNanbHOW COOCTBEHHOCTW, 6e3 npoBedeHWs aykumMoHa no
cnegyowmnM OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06kanoBaH B AocyaebHOM nopsiake nyTeM HanpasrieHus
anoObbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)




(moannck yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
NpeaoCTaBNeHNA MyHULMNANbHOWN
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, npeaoCTaBnALWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHUE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX A4S NPpeAoCTaBNeHs
MYHUUMNAnNbHOM YCryry No 3akrnioyYeHuo JoroBopa Ha pasMellleHne HecTauMoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMMSAX, HAXOASALUMXCSA B MyHULUMNANbHON COOCTBEHHOCTH, 6e3
npoBeAeHNst ayKLMOHa

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO
peweHne o6 oTkase B NMpMeMe OOKYMEHTOB, HEOOXOOMMBbIX AN 3aKNiOYEeHUs OOoroBopa Ha
pasMeLleHNne HecTauMOHapPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX, HaxodslWUXca B
MYHUUMNAaNbHOM COGCTBEHHOCTU, 6€3 NPOBEAEHUS ayKLMOHA NO CneayLlwmnM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 0GPaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM MopsiAke NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyagebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH




HormxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no 3akrio4eHunto oroBopa Ha
pasMeLLeHne HecTaunoHapPHbIX
TOProBbIX OOBEKTOB Ha 3EMIISIX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHUs

ayKumoHa
dopma
B
(HaMmeHoOBaHWe opraHa MecTHOro
camoynpasneHus)

(monHOe HaMMeHoBaHWe opraHnsaumm u
OpraHM3aunoHHO-NpPaBoBOM (hopMbl)
B nuue:

(PO pykoBoanTeENs UMM NHOTO
YNONTHOMOYEHHOroO Nnua)
[OKyMEHT, yAOCTOBEPSAOLNIA JIMYHOCTb
3aaBuTENS:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
CefeHunsi 0 rocygapCcTBEHHON perncrpaumm
tOpMAMYECKOro nuua:

OrPH

VHH

MecTo HaxoxaeHus

KoHTakTHas nHdopmaums:
HOMep Ten.




an.
no4yTa

3AABJIEHNE
O 3aK/o4YeHnn Jorosopa Ha pasmeLleHne HecTaumMoHapHOro ToproBoro o6bLexTa

Mpowy 3aknunTb AO0roBOP Ha pasMeLlleHne HeCTauMoOHapHOro TOProBOro
00beKkTa, aApeCHbIN OPUEHTMP UCNpPaLLMBAEMOro TOProBoro Mecra:
TMn obbekTa
Llelib ero Ucrnosib3oBaHus
nnowagb KB. M,

HOMEp MecTa HeCTaUMOHAPHOro TOProBoro oobLekTa

PesyanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

l:l B NWN4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

|:| B  MHOrMO(YHKUMOHANbLHOM LEHTpe npefocTaBrieHnsl rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:I B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCcTauMOHaPHbIX
TOProBbiX OOBHEKTOB Ha 3eMIsIX,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

PykoBogurernto

OT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
3aK/TOYEHNIO OOroBOpa Ha pasMeLlleHne HecTauMOHapPHbIX TOProBblX OOBLEKTOB Ha 3eMnsX,
Haxo4ALWMXCS B MyHULMNAnNbHOM cobcTBEHHOCTH, 6€3 NpoBeaeHUs ayKLUMoHa.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpolwy ncnpaBuTb AOMYLLEHHY TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymaKHOM HocUTene MOYTOBbIM OTMpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FNINYHOCTN W NPEACTaBMAseMOMY MHOK fvUy, a Takke BHECEHHble MHOK HWXE, LOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATeNnbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAePXXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (nognuceb) (¢.1n.0.)



