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O6 yTBEpXAEHUM AOMUHUCTPATUBHOIO perfameHTa npefoCcTaBieHns MyHULMNanbHOM
YCIyru No BKITFOYEHUIO B COCTaB N UCKITIOYEHUIO XUMbIX NOMELLEHWIA U3 cocTaBa
cneumanmsMpoBaHHOro XUnuLHoro oHaa MakynoBCKOro CenbCKoro noceneHus
BepxHeycnoHckoro MyHuymnansHoro paioHa Pecny6nuku TatapcTaH

B cootBetctBUU ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 N 210-d3 "O6 opraHusauum
NPpefocTaBNeHns  rocydapCTBEHHbIX W MyHUUUNanbHbIX  ycnyr',  [locTaHoOBReHuewm
MNpaButensctea P® ot 20.07.2021 N 1228 "O6 yTtBepwaeHun [lpaBun paspaboTkm u
yTBEPXAEHNA aAMUHUCTPATUBHbIX PerfiameHToB NpeaoCTaBleHNsl rocy4apCTBEHHbIX YChyr,
O BHECEHWM W3MEeHeHU B HekoTopble akTbl [paButenbctBa Poccuiickoin demepauun u
NPU3HAHUK  yTPaTUBLUUMU CUNY HEKOTOPbIX akTOB W OTAENbHbIX MOMOXEHUA aKToB
MNpaButenbctea Poccuiickoir Pepepaunu’, KcnonHutensHbii  komuTeT MakynoBCKoro
CenbCKoro noceneHns BepxHeycnoHckoro MyHuumnanbHoro paioHa Pecny6nvku TatapcraH

NMOCTAHOBIAET:

1. YTBEpAUTE AAMWUHNCTPATUBHBIVA PErnamMmeHT NpefoCTaBneHns MyHULMNANbHON YCAyrn no
BK/MIOYEHUIO B COCTaB W UCKIOYEHUIO  >KUMbIX  MOMELWEeHUWA U3  cocTasa
crneunanusMpoBaHHOro  XunuwiHoro goHga MakynoBCKOro CenbCKoro  MocerneHus
BepxHeycnoHckoro myHuyunansHoro paiioHa (Mpunoxerne Ne 1)

2. PasmecTuTb HacTosillee MNOCTaHOBMeHMe Ha oduuMansHOM caiTe BepxHeyCrnoHCKoro
MyHUUMUNANbHOrO paroHa W Ha oduumanbHOM nopTafnie npaBoBOW MHGOPMaLK
Pecnybnukn TaTapcTaH.

PykoBogurtenb

McnonHutenbHoro kommreTta

MakynoBCKOro cenbcKoro noceneHus
BepxHeycnoHckoro MyHULUMnansHoro panoHa
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Mpunoxexne Ne1 k MocTaHoBNEHMIO
WcnonHutenbHoro komuteta
MakynoBCKOro cenbCKoro noceneHus
BepxHeycnoHckoro MyHuumunansHoro
paiioHa Pecnybnvku TaTtapcTtaH
Ne03-10/30 ot 14.11.2022

ALMVHUCTPaTUBHBIN pernameHT
NpefocTaBNeHNss MyHULMNANLHOW YCIyry Mo BKIKOYEHUIO B COCTaB
W UCKNIOYEHWIO XXWUMbIX NOMELLEHU U3 CoCTaBa CneLnanmsnpoBaHHOO KUMMLLHOTO doHAa
MaKkynoBCKoro cenbckoro noceneHusi BepxHeycroHckoro MYHULMNANbHOro pamoHa
Pecnybnuku TaTapcraH

1. O6wume nonoxeHus
1.1, TlNpenmert perynupoBaHus agMUHUCTPATUBHOMO pernameHTa

1.1.1. HacTtoswwii agMUHUCTPATUBHBLIN pernameHT npenocTaBneHns MyHULMnanbHOM
ycnyrn (panee — agMUHUCTPATUBHbIN perfiameHT) ycTaHasnmsaeT CTaHdapT v NOpsAoK
MPEeAOCTaBNEHNSA MyHULMNANBHON YCNYrn MO BKIKOYEHWIO B COCTAB U UCKITIOYEHUIO KU bIX
MOMELLeHNA 13 cocTaBa CNeLManu3MPOBaHHOTO KUMWLIHOTO oHAA MakynoBckoro
CenbCkoro  noceneHns BepxHeycrnoHCKoro  MyHMUMNanbHoro paroHa Pecny6nuku
TaTapcTaH (aanee — MyHuuunanbHas ycnyra).

1.1.2. [leictBue Hactosuiero PernameHTa He pacnpoCTpaHAEeTCa Ha >XUible NOMEeLLEeHUs
MaHeBpeHHOro oHaa.

1.2. Kateropuu 3assutenet

1.2.1. Jlnuamun, umeowmmn npaBo Ha nony4eHne MyHULMNansHOW YCnyru, ABMASKOTCS:
MyHWUMNanbHbIE YYPEXAEHNS, MyHULMNATbHbIE YHATAPHbLIE NMPEANPUATUSA, 32 KOTOPbIMU
KUTTbIE MOMELLEHNS MYHULIMNANbHOO XXUMWLWHOTO hoHAa MyHULMMANbHOr0 06pa3oBaHus
(hanee — MyHWLMNANbHbIA SKUAULLHBIA OHA) 3aKkpenneHbl Ha npaBe onepaTUBHOrO
ynpasneHusa unu xo3sicTBEHHOro BeAeHUs (anee — 3asgBuTenb);

1.2.2. C 3asBneHvem Bnpase o6paTuTbca NpeacTasuTens 3aABUTENSA, OEVCTBYOLWMIA Ha
OCHOBaHWW  [OKyMEHTa, YAOCTOBEPSIOLIEero €ero  MosiHoMounsl, nubo  3aKOHHbIN
npeacrasuTenb PU3NYECKOro nuua (ganee — npeacTaBuTeSNb 3asaBuTEnNS).

OT umeHn 3asBuTenei BMpaBe BbICTYNaTb nuvua, YMNOJIHOMOYEHHbIE UMW Ha
OCHOBaHUKM OOBEPEHHOCTH, Od)OpMJ'IGHHOVI B YCTaHOBJIEHHOM nopsaake.

1.3. Mopsgok nHOpMUpoBaHUa 0 NpefoCTaBAEHNN MYHULMNansHON ycnyru
1.3.1. ndbopmauus o nopsigke npefocTaBneHms MYHULMNanbHOM yCryrn pasmelLlaeTcs:

1) Ha VIHCbOpMaLl,VIOHHbIX CTeHgax, coaepxalmx Bu3yaribHyt0o U  TEKCTOBYH
Mchopmau,mo 0 MYyHULUMNANsLHON ycnyre, PacnosoXeHHbIX B nomMeLleHumn
NcnonHutensHoro komuteTa MaKyJ'IOBCKOI'O CENbCKOro nocerieHusa.

2) Ha oduumanbHoM caiiTe MyHULMNAnbHOro paioHa B MH(OPMALMOHHO-
TENeKOMMyHWKaLnoHHo ceTn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru):

3) Ha [lopTane rocyaapcTBeHHbIX U MyHuumMnaneHbix ycnyr Pecnybnuku TaTtapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii nopTan);

4) wa EpamHOM nopTane rocyaapCTBEHHBIX W MyHUUMNanbHbIX ycnyr (dyHKUWMIA)
(https://www.gosuslugi.ru) (aanee — EquHbii nopTan);



5) B roCydapCTBEHHOW WHMOPMALMOHHON cUCTeMe «PeecTp rocygapcTBEHHbIX U
MyHULMnanbHeiX ycnyr Pecnybnuku TaTapctany (http://frgu.tatar.ru) (nanee — Peectp
FOCYAAPCTBEHHbIX U MyHULIMNAMNbHBIX YCIyr).

1.3.2. KoHcynbTupoBaHue no BOMpocaM  npenocTaBneHUs  MyHULMNAanbHOW  ycnyru
OCyLLecTBNseTcH:
1) B  MHOrodyHKUMOHANbHbIX LUeHTpax npefocTaBneHuss rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr Npyu yCTHOM obpalleHuu - NMYHO Unv no TenegoHy;
2) B MHTepaKTUBHOI hopme PecnybnukaHckoro noprtana;
3) B opraHe MeCTHOro camoynpaBslieHNss  MyHUUMNanbHoro  obpasoBaHus,
PEAOCTaBNAOWEro MyHuLmMnanbHyo ycnyry (aanee — OpaaH):
npv yCTHOM oBpalleHun - MMYHO Unn no TenedoHny;
Npy NMMCbMEHHOM (B TOM 4Yucne B (hopMe 3MeKTPOHHOTO AOKyMeHTa) obpalleHun — Ha
OymaxHom HocuTene no noyte, B 9NEKTPOHHON hopMe MO 3MEeKTPOHHOW NoyTe.
1.3.3. MHdbopmauusa Ha EguHom noprane, PecnybrnukaHckom noptane o nopsiake u cpokax
NPEAOCTABNEHUST MYHULMNANbHON YCAYrM Ha OCHOBAHUM CBEAEHUIA, coaepxawmxcsa B
PeecTpe rocygapcTBeHHbIX 1 MYyHUUMNanbHbIX yCnyr, npefoCTaBnseTcs 3asBUTENIO
BecnnatHo.

Hoctyn k nHcbopmauum o cpokax u nopsAke NpeaocTaBneHnst MyHULMNanbHoOWM yeryri
ocyllecTBnseTcs 6e3 BbINONHEHUs 3asBUTENEM KaKUX-Nn6o TpeboBaHuii, B TOM Yucne 6e3
WCNonb3oBaHWs nporpaMmMHoro obecneyeHns, ycTaHOBKa KOTOPOro Ha TexHuYyeckue
CPEACTBa 3asBUTENA TpeOyeT 3aKmioueHUs NNLEH3MOHHOMO MMM MHOMO COrMalleHus e
npaBoobnajaTenem nporpaMmMHoro obecnedyeHns, npeaycMmaTtpusaioLLero B3umMaHue nnathbl,
PErMCTpaLnio unu asTopu3auMIO 3asBUTENs, UNU NpefocTaBrAeHVE UM nepcoHarnbHbIX
AaHHbIX.

1.3.4. Tlpn obpaweHnn 3asBUTENs MUYHO UNU no TenegoHy B COOTBETCTBUU C
NOCTYNMBLUMM OBpalleHneM npegocTaBAseTcs NHopMaLms:
1) o wMmecte HaxoxaeHus MHOrOMYHKLUMOHANbHOMO  UeHTpa NpesocTaBneHus
FOCYAapCTBEHHLIX W MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTbl,
CNpaBoYHble TenedoHsbl);
2) 0 nopsiake npeaoCcTaBreHUs MyHWLMNanbLHOW ycryru, o cnocobax u cpokax
nogavu 3assBnNeHuii;
3) © HOpMaTUBHBIX MPaBOBLIX akTax, PErynupyowmnx BoMNpochbl NpenocTaBrneHus
MyHULUMNAanNLHOM ycrnyru;
4) 0 nepeyHe [OOKYMEHTOB, HEOOXOANUMBIX [ANsi pPaccMOTPeHUs 3asiBReHUs] o
NPEAOCTaBNEHUN  MyHWLMNANbHOW yCnyrn, o cpokax npuema u peructpauuun
3a8BneHns;
S) O Xo4e npefocTaBreHus MYHULMNANbHON YCRYriA;
6) o mecTe pasmelyeHus Ha oduymansHom caiite MHcbopMauum Mo BOMpocam
NpenocTaBneHns MyHULMNanbHoM yenyru;
7) 0 nopsgke ob6xanoBaHus AEVCTBUN unu 6e3nencTBUS  OOMKHOCTHBIX nny,
OpeaHa.

Mo nucbMeHHoMy  obpalleHuto COTPYOHVKN  OTAeNna, OTBETCTBEHHOro 3a
fPpefocTaBneHne MyHULMNansLHoW ycnyru, nogpobHO B MNUCbMEHHOMN dopme pasbacHsoT
3afBUTENIO NOPAAOK MPeAoCTaBMEHUs MYHULMNANbHON YyCnyrn u BOMPOCHI, yKka3aHHble B
HacTosILIeM NyHKTe aAMUHUCTPATUBHOIO pernamMeHTa, U B TeYeHue Tpex paboynx gHen co
AHS perucTpauuy obpalleHns HanpasnsT OTBET 3asBuTeN. OTBEThI AAlOTCHA Ha A3blke
obpalueHns. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha S3bike obpalleHns ncnonbayoTcs
rocyfapcrBeHHble A3bik Pecnybnuku TaTapcTaH.

1.3.5. NHdpopmauus no BONpocam npenoctaBneHust MyHULMNanbHOW yCcryrn pasmellaeTcs
Ha oduumManbHOM caiTe MyHULMNanbHOro paiioHa U Ha WHMOPMAaLMOHHLIX CTeHZax B
nomelyeHnsax OpraHa ansa paboTsl ¢ 3asBUTENSMU.



WHdopmaumnsa Ha rocynapcTBeHHbIX sidbikax Pecny6nuku TaTapcTtaH, pasmMellaemas
Ha MHMOPMAaLMOHHBLIX CTeHAax W Ha oduuUManbHOM caiiTe MyHUUMNAnbHOrO paiioHa B
NHHOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM ceTu  «MHTEepHeT», BKIOYAeT CBedeHus o
MyHULMNanbHOW ycnyre, coaepxalyneca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATMBHOTO pernameHTa, WHPOPMALMI0O O MEecTe HaXOXAEHUS, CrPaBOYHbIX
TenedoHax, spemMeHu pabotel OpraHa, o rpacuke nprema sasBneHuii Ha NpefoCTaBEH e
MYHULMNANbHON yCryriu.

1.4. HopmaTtuBHble npaBoBble akTbi, perynupylolme npeaocTaBieHne MYHULMMNaNbHOM
ycnyru

1.4.1. TlepeyeHb HOpPMAaTMBHbIX MNPaBOBLIX aKTOB, PerynupyloWmUx NpeaocTaBneHme
MyHULMNANbHOW ycnyrv (C yKasaHWeM pEKBU3UTOB HOPMATWUBHLIX MPABOBbLIX AaKTOB W
MCTOYHWKOB WX ocbuumanbHoro onybnukoBaHWs), pasmelleH Ha EguHoM nopTtane, B
PeecTpe rocypapcTBeHHbIX M MyHWUMNambHbIX YCAYr, Ha oduvumManbHoM — caiite
MyHWUMNANbHOro paiioHa B MHOPMaLMOHHO-TENIEKOMMYHUKALUOHHO ceTu «HTepHeT».

1.4.2. TekcT aAMWUHUCTPATUBHOrO pernaMeHTa B AeACTByOLWEeNn pedakunum MNOANEXUT
pasveliennio Ha EquHom noprarne, B PeecTpe rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYT,
Ha odpuymanbHoOMm caunte MyHULMNANbHOro parioHa B NHOPMaLMOHHO-
TENEeKOMMYHUKaLNOHHOM ceTu «HTepHeT».

1.5. BkntoyeHne Xunbix noMmeLLeHnin B cocTas cneunanusvpoBaHHOroO XUULHOro doHaa
MakynoBCcKOro cenbCKoro noceneHus BepxHeycnoHckoro  MyHuuUmnanbHOro panoHa
(Banee - cenbckoro noceneHus) ocyLecTenseTcs npu cobniogeHum cnefyroLmnX YyCnoBuii:

— JKUIble NMOMELLEHNs He 3aHATbI NO AOroBopamM CouManbHOro HarmMa, HalMa >XUMIoro
NOMELLUEHNA, HaxoasLleroca B MyHULMNanbHON COBCTBEHHOCTY XUMULLHOMO choHAa
KOMMEp4YECKoro MCnonb3oBaHUs, apeHabl, He uMelT obpeMeHeHus npas
(CepBuUTYT, 3amor) Ha 3TO UMYLLECTBO;

— KWMbl€ NOMELLEeHNA NpUroAHbl ANsi MOCTOAHHOIO NPOXMBAHUS rpaaaH (oTeevatoT
TpeboBaHNAM, YCTAHOBMEHHLIM MNOCTAHOBIEHWEM lNpaButensctBa Poccuiickoi
Pepnepaunu ot 28.01.2006 Ne 47 «O6 yTBepxaeHun [osioxeHns o npu3HaHun
MOMELUEHNSA  XXUMbIM  MOMELLEeHWEM, KUIOro MNOMELLEHUA HEeMnpUroaHbIM  Ans
NPOXMBAHWSA U MHOrOKBapTUPHOrO AOMa aBapUiHbLIM W MOAMIEXALMM CHOCY UMW
PEKOHCTPYKLMW», CaHUTapHbIM U TEXHUYECKUM NpaBunam u Hopmam, TpeboBaHusM
no>kapHowm 6esonacHocTu, 3KOMOrn4yecKnm n NHbIM TpeboBaHUAM
3akoHodaTenbCcTBa), BnaroycTpoeHsl MPUMEHUTENbHO K yCrioBuAM
COOTBETCTBYIOLL|Ero HaCeNeHHOro NyHKTa;

— OOLieXMTUS  yKOMNNeKToBaHbl  MeGenbio,  ApYrUMU  HeoBXoauMbIMK  ANS
NPOXUBAHUS rpaXaaH npegMeTamu.

K obwexuntnam MoryT ObiTb OTHECeHbl crneumanbHO MOCTPOEHHbIE UMK
nepeoOopynoBaHHbIe AN 3TWX Lenen qoma ninbo YacTv 4OMOB.

K cnyxebHbIM XuUnbiM NoMeLLeHUsM MOTyT OblTb OTHECEHbl XWMble [Ooma,
OTAENbHbIE KBAPTUPbI B XKUITbIX OMaX.

1.6. N3 coctaBa cneunanmsMpoBaHHOMO XUANLIHOMO POHAA CENbCKOro MoCeneHus MoryT
ObITb UCKMIOYEHbI JOMa, YacTV JOMOB, KBAPTUPLI U MOMELLEHMS.

1.7. VickniodeHne xunbix nomelleHmnii B oBLUEXNTUSX 13 cocTaBa crneumann3npoBaHHOro
KUMNLLHOTO dhOH/a CenbCKOro NoceneHnst OCYLECTBISETCS NP COBMIOASHUN CreayoLmx
YCIOBUIA:



COOTBETCTBUE XUnbiX rnomeLleHui TpeboBaHusM, yCTaHOBMNEHHbIM
noctaHosneHvem [lpasutensctea Poccuiickoii ®eaepaumm ot 28.01.2006 Ne 47
«O6 yTtBepxaeHnn MonoxeHUs O NPU3HAHUU MOMELLUEHUS SKUMbIM rnomeLleHnem,
KNJIOTO NOMELLEHUs HeNpUroaHbIM ANA NMPOXWBAHUS W MHOrOKBAapTUPHOTO JoMa
aBapu1HbIM U MOANexaliuM CHOCy Wnu PEKOHCTPYKLUMUY» U rocyaapCTBEHHbIMM
CTpouTenbHbIMU HopMmamm 1 npasunamu «XKunbie 3gaHus» (CHul 2.08.01-89);
Hann4ne N30NMpPOBaHHOTO BXOAA B KaXAY0 KBAPTUPY C NECTHUYHOW NOLWAAKM UAn
“3 Kopuaopa;

YAOBNETBOPUTENBHOE TEXHNYECKOe, MPOTUBOMOXAPHOE, CAaHUTAPHO-TUFMEHUYECKOe

COCTOSAHME NOMELLEHUN U NHXXEeHEepHOoro 060py,D,OBaHI/Iﬂ;
— npegBaputenbHoe yCTpaHeHNe caMOBOSIbHbIX nepennaHupoBOK B 0DLLEXUTUSX.

1.8. WUckniouyeHune CNY>XeOHbIX KUMbIX nomMeLleHnn n3 cocrasa cneunann3npoBaHHOro
XKUNULLHOro d)OH,D,a CenbCcKoro noceneHunsa ocyllecTBndaeTca npun OTCYyTCTBUMU
NPOXNBaKLLKMX B HUX rpa)kgaH.

1.9. TepMMHbI, nUcnosnb3yemMble B aaMUHUCTPaTUBHOM pernameHTe, n nx onpeneneHuns

1.9.1.

B AOMWUHUCTPATMBHOM perfameHTe MCNone3yrTCAa cneagyroume TEPMUHbI U©

onpegeneHnsa:

yAaneHHoe paboyee MeCTO MHOroyHKLMOHAMNBHOrO LeHTpa npeaocTaBneHus
FOCYAAPCTBEHHBIX 1 MYyHUUMNANbHLIX yCnyr — TepputopuanbHo 060coBrneHHoe
CTPyKTYypHOE  noapaspenieHne  (0UC)  MHOTOMYHKLMOHAMBHOMO LeHTpa
NPEAOCTABNEHNA TOCYAapCTBEHHBIX W MyHUUMNANbHLIX YCAYr, CO34aHHOE B
FOPOACKOM (CefIbCKOM) MOCENEHUM MYHULMNASBLHOMO panoHa unu B ropoackom
okpyre Pecnybnuku TaTapctaH B COOTBETCTBUU C nyHkTom 34  [lpaBun
OpraHmsaunn [esTenbHOCTU MHOTO(YHKLMOHANbHLIX LEHTPOB MpesoCTaBneHus
rOCyAapCTBEHHbIX 1 MYHUUMNAmbHLIX YCNyr, YTBEPXAEHHbIX MNOCTaHOBMEHUEM
lMpaButensctea Poccuiickoin depepauun ot 22 Aexkabpsa 2012 r. Ne 1376 «0O6
yTBepxaeHun [NpaBun  opraHusaumm OesTernbHOCTM MHOTrOYHKLMOHaNbHbIX
UEHTPOB Npe/oCTaBNeHNs roCyJapCTBEHHbIX U MyHULMNANbHBIX YCITyr»;

TéXHu4eckasa owwubka - owwubka (onucka, oneyaTka, rpammaTuyeckas  unu
apupmeTndeckas owwnbka nnbo noaobHas owubka), AonyllieHHas opraHom,
NPENOCTaBNAWNM MyHULMNANbHYIO yCryry, U npuBeAlasl K HEecooTBETCTBUIO
CBEAEHNA, BHECEHHbIX B [OKYMEHT (pesynbTar MyHUUMNansHoW  ycnyru),
CBEACHNAM B [lOKyMEHTaX, Ha OCHOBaHUN KOTOPbIX BHOCUIUCH CBEAEHUS:

EovHas cuctema wugeHtudbmkaumm 1 ayTeHTUUKaUMK B UHGPACTPYKTYpE,
obecneynBatoLen MHPOPMALIMOHHO-TEXHOMOrMYECKoe B3anmMoaencrame
NHOPMaLMOHHBIX cuUCTeMm, NCnosb3yembix ans npegocTaBneHuns
FOCYAAPCTBEHHBIX N MYHULMNAMNbHBLIX YCIyr B 9NeKTpOHHOW copme ( panee —
ECUA) - depepanbHas rocydapctBeHHas  MHgoOpmMauuoHHas cuctema,
obecneynBaiolyasi CaHKLMOHNPOBAHHbIN AOCTYN Y4YaCTHUKOB WHGOPMAaLIMOHHOIo
B3aNMOAENCTBUSA cUCTEMa ayTeHTU(MKALMM K WHopMaLmUm, cogepxaLencs B
FOCYAAPCTBEHHBLIX  NH(OPMALIMOHHBIX  CUCTEMAX M UHBIX  MHOPMALMOHHBIX
cucTemax;

M®L - TocynapcteeHHoe GrogkeTHoOe yypexaeHne «MHoroyHKLNOHaNbHbIN
HEHTP NPeAoCTaBneHns rocyqapCTBEHHbIX 1 MyHULMNANbHLIX yeayr B Pecny6nvke
TaTtapcTtany»;

ANC MoL| - ABTOMaTU3poBaHHas NHPOpMaLMOHHas cuctema
MHOrOOYHKUMOHAMNbHbIX  LEHTPOB  MpPefoCTaBreHNs rocyaapCTBEHHbIX 1
MyHULMnaneHelX yenyr Pecnybnuku TaTtapcran.



1.9.2. B agMuHUCTpaTMBHOM perrnameHTe no4 3asiBfeHMeM O npenocTaBeHunm
MyHUUUNANbHOW ycnyru (ganee - 3asBreHWe) MOHUMAaEeTCs 3anpoc O MpefocTaBreHun
MYHULMNANbHOW YCnyrn, NoAaHHbI B COOTBETCTBUU C NMYHKTOM 3 cTaTbn 2 PepeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBlieHuns
rocyfAapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (ganee — ®epepanbHblii 3akoH Ne 210-93).

2. CTaHpapT npefocTaBneHns MyHULMnanbHON ycryru

2.1. HanmeHoBaHne MyHUUMNanNsHOW ycnyru: BknoyeHne B COCTaB M UCKIOYEHUE XKUIbIX
noMeLleHnin K3 cocTaBa CrneuuanusanpoBaHHOrO XunuwiHoro ¢oHga MakynoBckoro
CEenbCKOoro nocerneHus BepxHeycnoHckoro myHuumnanbHoro paoHa Pecnybnukn TatapctaH

2.2. HanmeHoBaHne NCNOSTHUTENBHO-PacNopAaNTENBHOIO opraHa MECTHOro
camMoyrnpaBrieHUst, HEemnocpefCcTBEHHO  MPefoCTaBnsioWero  MyHUUMNANbHYKO  yCnyry:
NcnonHutenbHbll  komuTeT MakynoBCKOro Cenbckoro noceneHuss BepxHeycnoHckoro
MyHuLmMnanbHoro panoHa Pecnybnuku TatapctaH (ganee — OpraH)

2.3. OnucaHve pesynbTaTa NPefoCTaBIEHUS MyHULMNANbHON YCryru
2.3.1. PesynbTaTtom npefocTaBneHus MyHULMNanbHOM ycnyru aBnsieTcs:

1) pelueHve O BKIOYEHUW XUMOro MOMELLUEHUss B COCTaB Cheuuanv3npoBaHHOro
XunuwHoro  ¢oHga  MakynoBckoro  CenbCKOro — noceneHuss  BepxHeycnoHckoro
MyHuUMnanbHoro panoHa Pecnybnvku TatapcraH (npunoxexune 1);

2) peweHve 06 MUCKIIYEHUN XUOro NoMeLLEeHUs U3 cocTaBa crneunannanpoBaHHOro
XUNULLHOIO doHaa MakynoBckoro cernbCcKoro noceneHus BepxHeycnoHckoro
MyHULMNanbHoro paoHa Pecnybnukn TaTtapcTaH.

3) peweHne 06 OTKase BO BKAYEHUW HKUMOFO MOMELLEHMS B COCTaB
cneumanmsMpoBaHHOro  XunuwHoro  doHaa  MakynoBCKOro  CeNnbCKOro  MOCefeHns
BepxHeycnoHckoro MyHuuyunansHoro paoHa Pecnybnuku TaTapcTaH.

4) peweHne o6 oOTKase B WCKIYEHUM KUIMOrO MOMELLEHUss W3 CcocTaBa
crneunanmsMpoBaHHOro  XunuwHoro  doHga  MakynoBCKOro  CenbCKoro  noceneHus
BepxHeycnoHckoro MmyHuumnaneHoro paiioHa Pecnybnvku TaTapcTaH (MpunoxeHue 2).

2.3.2. Pe3ynbTaT npefocTaBneHns MyHMUUNanbHOW YCNyri HanpaBnseTcs 3asBUTENIO
B opmMe 3neKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOrO YCUMEHHOW KBanuduumMpoBaHHOW
3MNEKTPOHHOW NOAMUCHLIO YNOSTHOMOYEHHOrO LOMMKHOCTHOro nuua OpeaHa, B COOTBETCTBUM C
®epfepanbHbiM 3akoHoOM oT 6 anpens 2011 roga Ne 63-®3 «OO6 aneKTPOHHOW MoAnUCU»
(nanee — ®epepanbHbi 3akoH Ne 63-03) B nuyHbI kabuHeT EanHoro noptan. B cnydyae
HanpaeneHus  3asaBneHus  nocpeactsoM  PecnybnukaHckoro  nopTana  pesynbTar
npefoctaBNeHna  MyHUUMNANbHOW  YCAYrM  HanpaBnsieTca B JIWYHbIA  KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asBUTENs pes3ynbTaT NPeAoCTaBfEeHUs MyHUUUNANbHOW yCnyru
Bolgaetcs B Oprane wnm B MOL, B dopme 3k3emnnsipa SMEKTPOHHOrO [AOKYMEHTA,
pacrnevaTtaHHoro Ha OymaxHOM HocuTefnle, 3aBEpPEeHHOro nevyatbld W MNOAMUCHID
COOTBETCTBEHHO YMOSIHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu pabotHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMyYUTb pes3ynbTaT MPEefoCTaBEHUS MyHULMNANbHON
ycrnyrm B pOpMe 3MeKTPOHHOrO AOKYMEHTA B TeYeHUe cpoka [eWCTBUS pesynbTaTa
npefocTaBneHust MyHULMNAnbHOW YCnyru.

2.4. Cpok npeaocTaBneHns MyHUUmUnanbHoi ycrnyru, B TOM YuCle C y4eTOM HeobxoanumocTu
obpalleHuss B opraHusaumm, y4acTByloLLNE B NPeLoCTaBNeHU MyHULUNANbHOW YCryr, CPoK
NPUOCTaHOBMNEHUA NPEeOOoCTaBNEHNA MyHULMNANbHOW yCryrn B criydae, ecrnn BO3MOXHOCTb
NPUOCTaHOBNEHNA MpefycMoTpeHa 3akoHogatenbcTtBoM Poccunckon degepauuu, CpokK



BblAayn  (HanpaBneHus) [OKYMEHTOB, SIBMSOLLMXCS pe3ynbTaToM nNpeaocTaBrneHus
MYyHULMNanbHOW ycryru

2.4.1. MyHnumnanbHas ycnyra npefocTasnseTcs B TeueHve 25 paboynx oHen.

2.4.2. TlpnocTaHoBreHue cpoka NPEOOCTaBNEHNSs MYHULMNANbHON YCryrn He
npeaycMoTpEHO.

2.4.3. HanpaBneHne [okymeHTa, ABMAKOLWEroca pesynbtatoM npenoctaBrieHus
MyHWUMNanbHo ycnyr B hopmMe 3NMeKTPOHHOro AOKyMeHTa, 3asBUTENIO ocyllecTBnseTcs B
A€Hb 0hOPMIIEHUS 1 perncTpaunn pesynsTaTta npeaocTasneHms MYHULIMNAnbHOW yCnyru,

2.5.  WcuyepnbiBatoLwumii nepeyeHb [OKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUU C
SaKOHOAATENBHBIMU MW UHBIMWU HOPMAaTUBHLIMU MPaBOBLIMU aKTaMu A4S npenocTaBneHns
MyHALMNAnNbHOW ycryru, a Takke ycnyr, KOTOpble ABNAOTCA HeobXxoAuMbIMU  1©
obsizaTtenbHbIMM  Ans npenocTaBneHns MyHULMNAnbHbLIX  yCnyr, noanexavwmnx
NPEACTaBNEHNO 3asBUTENEM, Crocobbl WX MOMy4YeHWs 3asiBUTENEM, B TOM YuCle B
9NEKTPOHHOU hopme, MOPAZOK UX NpeAcTaBNeHNs

2.5.1.1. [Ana NpUHATUA peLleHuss O BKIIOYEHUU 3KUMOro NOMELLEHNs B COCTaB
CneunanmsnpoBaHHOro XUNuLHOro hboHaa cenbcKkoro noceneHns npeacTaBnAlTCS:

1) AOKYMEHT, y[aoCTOBEpSIOLUMIA NTMYHOCTb (He TpebyeTcs B cryyae obpallyeHus
nocpeacteom PecnybnukaHckoro noprana):

2) OOKYMEHT, yA0CTOBEPSAIOLLMIA MOSHOMOYS] npeacTaBuUTENs 3asBUTENS;

3) 3asiBneHue:

B bopMe [OKyMeHTa Ha ByMakHOM HocuTene (npunoxeHne Ne 4 k HacTosLemy
aAMUHNCTPATUBHOMY perfameHTy);

B 3MIEKTPOHHOW (hopMe (3amonHsSIeTCa MOCPEACTBOM BHECEHUS COOTBETCTBYHOLLNX
CBEEHWA B 3NEKTPOHHYI opmy 3asBneHnsl), noanucaHHoe B COOTBETCTBUM C
TpeboBaHusMM nyHkTa 2.5.3 aAMUHNCTPATUBHOrO  pernameHTa, npu  obpalyeHun
nocpencTeom PecnybnukaHckoro noprana;

4) [LOKYMEHT, NOATBEPXKAAIOLLNIA MPABO 3aSBUTENS HA XKIUIOEe rnomeLleHune;

5) KOMUSA TEXHUYECKOrO nacnopTa uioro nomeLLeHuns;

6) 3akmoyeHWe O COOTBETCTBUM KUMOro NOMELLeHNst npeabsaBsemMbIM K Hemy
TpeboBaHUAM.

2.5.1.2. InA npuHATUS peluennsi 06 WUCKMIOYeHUN 3KUMOro NoOMeLLeHns U3 cocTaBa
CNELNanM3npoBaHHOTO XUMULLHOTO (hOHAA CEMbCKOro NOCENeHUst NPeacTaBAsIOTCS:

1) AOKyMEeHT, yaoCTOBEpSIIOWMIA FIMYHOCTD (He TpebyeTcs B cnyyae obpalyeHus
nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, y[0CTOBEPSIOLLMIi MOMHOMOYUS npeacTaBuTens 3asBUTENs:

3) 3asBneHne o6 UCKMYEHUN XKUMOro nomMelleHna n3 cocrtasa cneunann3npoBaHHOro
CbOH,D,a CeJibCKOro noceneHus:

B bopme fokymeHTa Ha BymakHoM Hocutere (Mpunoxenne Ne 5 k HacTosiLLeMy
aAMNHUCTPATUBHOMY pErfiameHTy):

B SNEKTPOHHOW ¢hopMe (3amonHsieTcs NocpencTBOM BHECEHUS COOTBETCTBYOLLNX
CBEEHWI B 3MEKTPOHHYK chopmy 3asBleHNs), NoANMCaHHOE B COOTBETCTBUAM C
TpeboBaHusMM nyHkTa 2.5.3 aOMWHUCTPATUBHOrO  pernameHTa, npu obpaleHun
nocpenctsom PecnybnuvkaHckoro noprana;

4) KOMUA TeXHUYEeCKoro nacrnopTa >XXnnoro NnoMeLleHuns;

S) KoMusA foroBopa 0 PaCTOPXKEHMH A0roBopa Haima crny>keOHOro Xunoro nomeLLeHus
(>kunoro nomeLleHus B obLwexnTnm);



252, 3asBneHue W npunaraeMble [OOKyMeHTbl MOryT ObiTb npeAcTaBneHbl
(HanpaBrieHbl) 3asBUTENEM OfHUM W3 CriefyroLmX Cnocobos:

1) yepes MOLL Ha OymaxHbix HOCWUTENsSX W B BUAE JMEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYHOLUMX TpebOBaHMAM NyHKTa 2.5.3 adMUHUCTPATUBHOTO perfameHTa;

2) nocpeacTBom PecnybnunkaHckoro noprana B 9NEKTPOHHOM hopMme;

3) B OpraH NW4YHO WAN MOCPEACTBOM MOYTOBOW CBSA3M Ha OymaxkHOM HocuTene.
3asBreHne 1 npuiaraemble JOKYMeHTbI, Mpy HanpasreHn nocpeAcTBOM MOYTOBOW CBA3N,
3aBepAlTCS B YCTAHOBIIEHHOM MOPSAAKE.

253, 3asBreHve npu HanpasneHuu nocpeactsom PecnybnukaHckoro nopTana
NOANUCbLIBAETCA NPOCTON 3NEeKTPOHHOW NOAMNUCHIO 3asBUTENS.

[l nofy4YeHUs NPOCTOl SMEKTPOHHOM MOANUCU 3asBUTENiO Heobxoanmo NponTH
npouenypy peructpauun (ayteHtudukauum) B ECUA, a Takke noATBEPAWTL y4ETHYIO
3anuce.

ONeKTPOHHbBIA AOKYMEHT (3MEKTPOHHBIA 06pas fOKYMEHTA), yKasaHHbI B NOANYyHKTE 2
nyHKTa 25.1 aAMWHUCTPaTUBHOIO pernameHTa, 3aBepsieTcs yCUNEHHOM
KBaNMULMPOBAHHOW NMOAMNUCHLIO JINL, YMOSIHOMOYEHHbIX Ha CO3daHue 1 noAnucaHne Takux
[IOKYMEHTOB, B TOM Y1CIe HoTapuycamu.

ONEKTPOHHbLIE [JOKYMEHTbI (3M1EKTPOHHbIE 06pasbl AOKYMEHTOB), npunaraembie K
3as$IBMEHNIO, B TOM 4iCre JOBEPEHHOCTU, HanpasnsawTcs B Buae daiinos B dopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MGawT.

KayectBO npefocTtaBnsdemMblX 3JIEKTPOHHbIX [OOKYMEHTOB (SJ'IeKTpOHHbIX o6pasoB
ﬂ,OKyMeHTOB) OOIMKHO MO3BOJIATL B MOJTHOM obbeme npoynTaTb TEKCT [AOKYMEHTa W
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewjaeTtcs TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHust OOKYMEHTOB W WHdOpMauuu Wnn OoCyLeCTBNEHUs OENCTBUN,
npeacTaBrieHne Wnv  OCYLECTBNEHWE KOTOPbIX He MNpeaycMOTPeHO HOPMATUBHBIMY
NPaBoOBbIMK  aKTamu, PerynupyloLlmmMy  OTHOLIEHUs,,  BO3HMKalowne B CBA3N  C
npenocTaBneHnemM MyHUUMNanbHON yCnyru;

2) ocyllecTBneHvuss [OencTsBuMi, B TOM 4ucrne corrnacosaHuii, Heobxoaumbix Ans
NOMYYEHUS MyHULMUNANbHOW YCMyry U CBS3aHHbIX C ObpalleHrem B WHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOTO CaMOynpaBfeHus, opraHu3auuun, 3a WCKIYeHMEM MNoNyHeHUA
yCnyr 1 noflydeHns [LOKYMEHTOB W WHopmauuu, npefocTaBnaemblx B pesynbraTe
NpeaocTaBeHnss Takux YCAyr, BKIOYEHHbIX B MepeYHu, ykasaHHble B 4actu 1 ctatbn 9
depepanbHoro 3akoHa Ne 210-$3 (HeobxoauMbIX 1 06s83aTENbHbBIX YCyr);

3) npeacTaBneHus  OOKYMEHTOB M WMHopmauuu,  OTcyTcTBME U (nnu)
HEe[OCTOBEPHOCTb KOTOPbIX HE ykasblBanucb Mpu nepBoHavanbHOM OTKase B Mpueme
[IOKYMEHTOB, HEOBXOAUMbIX AN NPeAOCTaBMNeHNsl MyHULMNanbHOW ycnyru, nnbo B
npeaocTaBneHnn MyHULMNANbHOW YCIyri, 3a UCKItoYeHeM crefyoLimx cny4aes:

a) n3mMmeHeHune Tpe6OBaHVII7I HOpPMaTMBHbIX MNPaBOBbIX  aKTOB, KacarLwnxca
npegocrtaBlieHUA MyHVILlVII'IaﬂbHO|7| ycnyru, nocne nepBOHaqaanoM nogayun 3adaBlieHunda O
npenocrtaBiieHUN MyHMLlMHaﬂbHOVI YCNyru;

6) Hanuuue owmboK B 3asBMEHUM O MNPefOCTaBNEHUM MYHULMNANbHOW ycnyrn
[OOKyMeHTax, MOodaHHbIX 3asiBUTENemM Mocne nepBoHaYanbHOro oOTkasa B Npueme
[JOKYMEHTOB, HEOOXOAUMbIX AN NPefoCTaBMeHNsl MyHULMNanbHOW ycnyru, nmbo B
npefoCTaBNeHUM MyHULMNANbHOM YCIyrM U HE BKIIOYEHHbIX B MPEACTaBMeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) ncrtedyeHme cCpoka OENCTBMA LOOKYMEHTOB WU U3MeHeHune MHqJOpMaLW!M nocrne
nepBoHaYyanbHOro OTKasa B nNpuemMe [OKYMEHTOB, HeobOxoauMmbIX AOnd npegocTaBlieHnsA
MyHmumnaanoM ycnyru, nnbo B npeagocTtaBieHunn MyHVILlVlI'laJ'IbHO|7l ycnyru,



r) BbISIBIEHWE [OKYMEHTANbHO MOLTBEPXKAEHHOro hakTa (Np13HakoB) OLIMBOYHOrO
Wnn NpoTUBONPABHOrO AencTBUs (0e3aencTens) AOIKHOCTHOro nuua OpraHa, paboTHMKa
M®Ll, npu nepBoHayanbHOM OTKasze B npuemMe AOKYMEHTOB, HeobxoguMbIX OIS
NpefoCTaBNeHnsa MyHUUMNanbHoO ycryru, 6o B NPeAoCTaBNEHUN MyHULMNATBLHON Yy,
O 4eM B MUCbMEHHOM BWAe 3a noanucbio pykoBogutens OpraHa npu nepBOHaYanbHOM
OTKkase B MpuemMe [JOKYMEHTOB, HEOOXOANMbIX ANA NPefoCTaBEeHNs MyHULUNANLHOI YCIyriy,
yBELIOMINAETCS 3asBUTENb, @ Taloke NPUHOCATCA U3BUHEHWS 3a 4OCTaBMEHHbIE Heyn06CTBa;

4) npepocTaBneHns Ha ByMaxHOM HocuTene AOKYMEHTOB U  MHdopMaLuu,
SNEKTPOHHblE 06pa3bl KOTOPLIX paHee Bbiny 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4yacTtu
1 cTaTbn 16 PefepanbHoro 3akoHa Ne 210-03, 3a ucknoYeHneM cryyaeB, eclnn HaHeceHue
OTMETOK Ha Takne AOKYMEHTbl Nnnbo ux u3bATWE SBRSIETCA HEoBXOAUMBLIM YCHOBUEM
MPEAOCTaBNEHNsA rOCyAapCTBEHHOW UMW  MyHULMNAnNbHOW YCNyrM, U WHBIX CHyYaes,
YyCTaHOBIEHHbIX heaepanbHbIMU 3aKoHaMMU.

2.6. WcyepnbiBatowmii  nepeyeHb AOKYMEHTOB, HeobXOoAMMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMU NPaBOBLIMU aKTaMu OS5 NPeAoCTaBNeHNs MyHULMNANbHON ycrnyru, Kotopbie
HaxoAaTca B pacnopsXeHWW  roCyAapCTBEHHbIX  OpraHoB, OPraHoB  MeECTHOro
camoynpasfieHUs 1 NoABEAOMCTBEHHbIX rOCyJapCTBEHHbLIM OpraHam unm opraHam MecTHOro
CamoynpaBneHus opraHumsauui U KoTopble 3asBUTENb BMpaBe NPeACcTaBUTb, a TaKkke
CMoCOObI MX MONyYeHUs! 3aABUTENSMU, B TOM 4Yucre B 3NEKTPOHHOW dhopme, MopsaoK KX
NMPEACTaBNEHNsA; rOCYAAPCTBEHHbIA oOpraH, opraH MeCTHOro camoynpasneHnsa nubo
OpraHmsauus, B pacrnopsXXeHnn KOTOpbIX HaXo4ATCs AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B pamkax MeXBENOMCTBEHHOIrO B3aMMOAENCTBUSA:

1) cBegeHns o6 oTcyTcTBUM perncTpauun rpa)gaH B OKUIIOM MOMELUEeHUn -
MuHUCTEPCTBO BHYTPEHHUX Aen Po:

2) Bbinvcka U3 EQMHOro rocygapcTBEHHOro peecTtpa HeasmwkumocTu (EMPH) o »unom
nomeuleHun - Ynpasnexve ®eaepanbHoil criyx6bl rocyaapcTBEHHON perncTpauuun, kagacTpa
v kapTorpacpum no Pecny6nvke TaTapcTaH:

3) cBefeHua o [elicTBylOWeEM nacropTe rpaxaaHuHa Poccuiickon depepauun —
MB/Z Poccuu;

4) cBefleHMs O HOTapuanbHOW [OBEpeHHoCTN — DdeaepanbHas HOTapuarnbHas
nanara,

2.6.2. 3asBuTenb Bnpase npeaoCcTaBUTbL AOKYMEHTbl (CBeAeHWs), yKasaHHble B
noanyHktax 1 - 2 nywkra 2.6.1 aAMUHUCTPATUBHOIrO pernameHTa, B dopme aneKkTPoHHbIX
OOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOMN KBanmuumpoBaHHOM noanuceld  nuu,
YNONTHOMOYEHHbIX Ha co3daHne 1 NoAnucaHne Takux 4OKYMEHTOB, MpW Nofaye 3assieHus.

2.6.3. HenpepacrtaBneHue (HecBoeBpeMeHHoe NPpeAcTaBlieHne) ykasaHHbIMU B MyHKTE
2.6.1 aAMWHNCTPATVMBHOMO perrameHTa opraHamm rocyapCTBEHHOW BracTu, opraHamu
MECTHOro camoynpasrieHusi, opraHn3aunsMn JOKYMEHTOB U CBEAEHUI HE MOMET SBNATbCS
OCHOBaHWeM Ans O0TKasa B NPefOCTaBNeHNN MyHULMNASbHONR YCyri.

2.64. [lonxHocTHOoe nuuo un  (Unu) PaboTHUK, yKa3aHHbIX B MNyHkTe 2.6.1
aAMUHNCTPATMBHOTO  pernamMeHTa opraHoB UM OpraHusauui, He npeAcTaBUBLLNE
(HeCBOEBPEMEHHO MpeACTaBMUBLLME) 3anpOLUEHHblE U Haxodsdlmneca B pacnopsiKeHun
AOKYMEHT Unu CBeAEHUs, noanexar afMUHUCTPaTUBHOW, AWCUMANWHAPHON WAU WHOI
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOL4aTeNbCTBOM Poccuiickoit defepavmu.

2.6.5. 3anpeljaeTcs TpeGoBaTb OT 3asBUTENS LOKYMEHTbI CBEAEHWUS, B TOM quMCHe
MOATBEPXAAIOLINE BHECEHME 3asiBUTENeM NnaThl 3a MPefoCTaBReHWe MyHULMNAIbHOI
yCnymn, Haxofswmecs B pacropsiKeHUU rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
CaMOynpaBlieHNs 1 NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM UM opraHam MeCTHOro
camoynpaBneHus opraHmMsaumii.



HenpeacrtaesneHve 3asBUTENieM [OKYMEHTOB, coAepxalluuMx CBefeHuUsi, KoTopble
HaxoA4ATca B pPacCnoOpPsXeHWM  roCYAapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
CamoynpasneHnst 1 NoABeAOMCTBEHHbIX roCY4apCTBEHHBIM OpraHam Wy opraHamM MeCTHOro
CamoynpaBfeHns opraHu3auuii, He HBMASETCA OCHOBaAHMEM AN OTKasa 3asBUTEnto B
npeaocTaBneHny MyHULMNANbHOR yCryru.

2.7. VlcuepnbiBalolnii  nepedyeHb OCHOBaHWil AfsS  OTkasa B npueme [OOKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBNEHNs MyHULMNAIbHON ycnyru

2.7.1. OcHoBaHWsMW [Onsi oOTKasa B npueme [OKYMEHTOB, Heobxoaumbix AN
npenocTaBneHns MyHULMNanbHON YCNyrn, ABNSIOTCS:

1) nNpeactaBneHHble 3asBUTENEM [OKYMEHTHI copepxat noA4YuUCTKN WU UCMpaBreHus
TEKCTa, He 3aBepeHHble B Mopsadke, YCTAHOBMEHHOM 3aKoHOAaTeNnbCTBOM Poccuiickoit
depepaumu;

2) OOKYMEHTbl COAep)aT MOBPEeXOAEHUs, Hanmuyme KOTOPbIX HE MO3BONSIET B MOSTHOM
obbeme ucnonb3oBaTb MHMOPMALMIO U CBeAeHus, cogepalymecs B OOKyMeHTax Aans
NpeaoCcTaBnNeHnst MyHULMNANbHON YCryru;

3) npeaAcTaBneHHble 4OKYMEHTb! UMK CBEOEHMA yTpaTuiu cuny Ha MOMeHT obpalleHuns 3a
MYyHULMNAnNbHOW YCNyron (OOKYMEHT, YAOCTOBEPSIOWMIA  NOMHOMOYMSA  MpeacTaBuTens
3asBuTensd, B cnyvyae obpalleHus 3a npenocraBrieHuem MYHULMNANbHOW YCNyrn ykasaHHbIM
nuuom);

4) nopaya 3asBNeHUs o MPEAOCTaBNEHUN MYHULUMNANbHOW YCAYrM U [OOKYMEHTOB,
HEeobXo4uMbIX Ans npefocTaBneHus MYHULIMNANbHOW yCrnyrn, B 3MeKTPOHHOM opme ¢
HapyLleHWeM yCcTaHOBIEHHbIX TpeboBaHWI;

S) HEKOpPPEKTHOe 3anornHeHne obs3aTenbHbIX Nonei B dopme 3asiBrneHuss, B Tom yucne B
WHTEpPaKTMBHOM opMe 3asBneHus Ha PecnybnvkaHckom noprtane (He[oOCTOBEpPHOE,
HEeMnonHoe, NbO HenpaBuUnbHOE 3aMONHEHNE);

6) npeOcTaBneHWe  HEMOMHOro  KOMMMekTa AOKYMEHTOB, Heobxoaumbix  AONis
npefocTaBneHnsa MyHULMNANbHOW YCryru;

7) 3asBreHne o npeaocTaBMeHUM ycryr NOfaHO B OpraH rocyapcTBEHHOW BRacTy,
OpraH MECTHOro CamoynpaBneHUs WU OpraHusaLnio, B MOSHOMOYMS KOTOPbIX HEe BXOAUT
npefocTaBneHne MyHULMNanbHOM yCnyru;

8) HecobnioaeHne ycTaHOBNEHHbIX cTaTkei 11 ®enepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 aneKkTpoHHOW noanucu» YCINOBUA MPU3HAHUA OEeUCTBUTENbHOCTU
YCUNEHHOWN KBanuMuULMpoBaHHOW 3NIEKTPOHHON NOANMUCH.

2.7.2. TepeyeHb OCHOBaHWii ANs OTKasa B npueme [OOKYMEHTOB, HeobxoauMbIX A5
NONyYEeHUA MyHULMNAnNbHOW YCryru, SBNSETCA MCHEPMbIBAOLLMM.

2.7.3. PeweHve 06 oTkase B npueme 3asiBAEHUS W AOKYMEHTOB, HeobxoaumbiX A
MPEAOCTABNEHNS MYHULMNANbHOW yCrnyru, MoxeT ObITb MPUHATO, Kak BO BpeMsi npuema
3asBUTENA, Tak W nocne mnony4yeHns OTBETCTBEHHLIM [OMMKHOCTHLIM nuLom Opraxa
HeOOXOANMBIX ANS NpPefocTaBhneHns MyHULMNAansbHON ycrnyru OOKYMEHTOB (CBeAeHuin) ¢
WCMOJIb30BAHNEM MEXBEAOMCTBEHHOrO MHGOPMAaLMOHHOrO B3aWMOAENCTBUS, B CPOK, He
npesbiwatoLnii 9 paboynx gHeit Co OHS perucTpauumn 3asiBneHns.

2.7.4. 3anpeuwjaetcsa OTKasbiBaTb B NPUEME 3aSBMEHNS U WHbIX AOKYMEHTOB,
HeobXxoAUMbIX ANs NpefoCTaBeHNs MyHULUNANbHON ycnyru, B cny4yae ecnu 3asiBrneHue u
AOKYMEHTbI, HEOOXOAWMbIE ANS NpefoCTaBreHNs MyHULMNANbHOM ycnyru, nogaHbl B
COOTBETCTBMM C MHpOpPMaUMe O cpokax W nopsake NpefoCTaBfeHus MyHMLMNanbHON
ycnyru, onybnukosaHHoii Ha EguHom noprane, PecnybnukaHckom noprane.

2.8. UcuepnbiBaroLyuii nepevYeHb OCHOBaHMW ANs TMNPUOCTAHOBMEHMS WAW OTKasa B
NpeaocTaBneHnuy MyHULMNAanbHO ycnyri



2.8.1. OcHoBaHuA [Onsi MPUOCTAHOBMEHUSI MPeaoCTaBMeHUs MyHULMMNANbHOW YChyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWA AN 0TKasa B NpefoCTaBleHUy MyHULMMNANbHOM YCRyr Npy BKITHOYEHUN
(MCKITHOYEHMI) XKUMbIX MOMELLEHWNIA B COCTaB (M3 COCTaBa) creuuanuanpoBaHHOro XUMULLHOMO

dhoHaa:

1) oTcyTCcTBME YCTaAHOBMEHHbLIX 3aKOHOAATENbCTBOM CBEAEHWUA UMW  Hanuuve
HEeOO0CTOBEPHbIX CBEAEHNI B JOKYMEHTAX, NpeAcTaBnsaeMbiX 3asgBUTENeM.

2) He ocylecTBneHa NocTaHOBKa XWOro NOMELLEHUS Ha Kaa4acTPoBbIi yyeT.

3) >Kunoe nomeLyeHve He ABMSETCA MyHULMNANbHON COBCTBEHHOCTBLIO.

4) Xuroe noMmeLleHne He 3akpensieHo Ha npaBe OnepaTUBHOMO YMpaBreHUs unu
X035INCTBEHHOIO BEAEHUS;

5) B XXMIIOM NOMELLEHUN 3aperncTpupoBaHbl rpaXaaHe;

6) B cryyae HECOOTBETCTBUSA XKWUIOro NMoMelleHuss TpeboBaHUAM, NpeabsaBasemMbIM K
3TOMY BUAY XXUIbIX MOMELLEHUIA.

2.8.3. lNepeyeHb OCHOBaHWIA Ans OTkasa B NPedoCTaBMEHU MYHULMNANbLHOW YCryri
ABNAETCH NCHEPNbIBAIOLLUM.

2.8.4. 3anpeljaeTcsi OTKasbiBaTb B MPEAOCTABMEHUM MYHULMNANBLHON YCRyrn B
crnyyae, ecnu 3asiBNeHuMe O npefocTaBleHUn MyHUUMMNANbHOW YyCnyrm nodaHo B
COOTBETCTBUWN C WHMOPMaLMeEn O cpokax W MOpsiAKe NpeaocTaBeHus MyHULMNanbHON
ycnyru, onybnvkoaHHon Ha EgnHom nopTane, PecnyGnukaHckom noprane.

2.9. Tlopsifok, pasmep 1 OCHOBaHUA B3VMaHUSA rocyAapCTBEHHOM NOLMANHBLI UV UHOM NnaThl,
B3MMaemon 3a NpeAocTaBneHne MyHULMNanbHOW yeryru

2.9.1. MyHuumnansHas ycnyra npegocraBnseTcs Ha 6e3B03Me3HOM OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SABMNSATCA HeobXoAUMbIMU U 0BA3aTEMbHLIMK  ANS
NpefocTaBNeHns MyHuUUNanbHOW ycrnyru, B TOM 4uUCne CBEAEHWS O [OOKyMEeHTe
(O0OKymeHTax), BblaBaeMoM  (BblAaBaeMmblX)  OpraHU3auusiMK,  y4acTBYIOLMMU B
npegocTaBfeHn MyHULMNAaNbHbIX yCnyr

2.10.1. MpepocTtaBneHne HeobxoAUMbIX U 0Bs3aTENbHLIX YCyr He TpebyeTcs.

2.11. Tlopagok, pa3aMep U OCHOBaHUSI B3UMaHUSA MnaTthbl 3a NpefocTaBrieHne yenyr, KoTopble
ABMISIOTCA HEODOX0ANMbIMU 1 0BA3aTeNbHbIMW AN NPeAoCTaBNeHNs MyHULWUNANbHOR YCryru,
BKIOMas MHpopMaumio 0 MeToauke pacyeTa pasmepa Takon nnathbl

2.11.1. TlocTaHOBKa >WMOro MOMELUEHUS HA KagacTPOBbIA y4yeT OCYLIEeCTBMsAeTCa B
COOTBETCTBUM C Tapudamu, [EeUCTBYOWMMUM ANs  OPraHoB, OCYLLECTBSHOLWMNX
TEXHUYECKYO NUHBEHTapU3aLmio U NOCTaHOBKY 0OBHEKTOB Ha KagacTpOBbIN y4YeT.

2.12. MakcmmanbHbI CPOK OXuAaHUs B ovepeaun npu nogadve 3anpoca O npeaocTaBreHun
MYHULMNANbHOW ycriyru, Yycryru, npenocTaBnsieMoi opraHusauuen, y4acTByllen B
NPeaocTaBNeHNN MYHULMMANbLHOW YCryru, U Npu NonyvyeHun pesyrnbTaTta npeaocTaBreHus
Takux ycnyr

2.12.1. Bpems oxugaHusi npu nogave 3asBneHUst Ha nony4eHne MyHuUmMnansHom yernyru -
He Bbonee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pesynbTata npefocTaBieHUs  MYHULMUMANbHOW  yCryru
MaKCUMarnbHbI CPOK OXXNAAHWUS B OMepean He JOIKEH npeBbllaTth 15 MUHYT.

2.13. Cpok 1 nopsifok peructpauum 3anpoca 3asiBuTens o NpeaocTaBleHnn MyHULUNansHoi
ycnyru v ycnyru, npenoctaBnsieMon opraHusauuen, ydacTBylLlen B nNpenocTaBrieHuun
MYHULMNaNbHOW yCryru, B TOM YUCre B 3NEKTPOHHOW hopme



2.13.1. MNpwn nu4yHom obpalleHun B M®L| B AeHb Nodayn 3asiBRNeHUs 3asBUTENIO BblAaeTcs
pacnucka ns AIC M®LL ¢ peructpaunoHHsIM Homepom, NOATBEPXKAALMM, YTO 3asBreHne
OTNpaBneHo, 1 A4aton nogadn 3asiBrneHus.

2.13.2. Mpwn HanpaeneHun  3asBneHust nocpencTeom EovHoro  noprana,
PecnybnukaHckoro noprtana saseuTens B A€Hb nojavn 3asBfeHus nonyyaeTr B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana 1 N0  3MEKTPOHHOW MoYTe yBeAOMMEHMe,
NOATBEPXAaAlOLLee, YTO 3asBMNeHNe OTNpaBreHo, B KOTOPOM YKa3blBaKOTCS PErncTpaLoOHHbIN
HOMep 1 naTta nogayvu 3asBreHus.

213.3. Tlpy nuyHom obpaiieHun B OpraH B pfAeHb nogayv  3asBneHus
YNOMHOMOYEHHBIM  IONMKHOCTHBIM oM OpraHa  3asBUTENio0  BbiaaeTcs pacnucka u3s
aBTOMATV3NPOBAHHON  MH(OPMALIMOHHON CUCTEMBI, MpeaHa3HaYeHHOI ONa okasaHus
FOCYAAPCTBEHHbIX U MYHULMNANbHLIX YCIYr, C PerucTpaLmMoHHbIM HOMepoMm, gaTol nogayu
3anBleHus 1 nepevyHem npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHWsi K nomelLeHUsM, B KOTOPbIX NMPedocTaBnseTCs MyHULMNanbHasa ycnyra, k
sany OXuAaHus, mectam [ANs 3arnofiHeHUs 3anpocoB O NPEefOCTaBAEHWN MYHULMNanbHOM
yCrnyr, NHhOpMaUMOHHbLIM CTeHAAM ¢ 06pasLamMu X 3anonHEeHNs 1 nepevyHemM OOKYMEHTOB,
HeobxoAuMbIX ANS npefocTaBneHus KaXKOon MyHULMNAnbHOW YCnyru, pasmeLleHnio u
OChOPMIIEHUIO BU3yanbHOW, TEKCTOBOW U MynbTUMEAUAHOW MHOPMaLMU O nopsake
MPenoCTaBneHns Takon ycrnyru, B TOM Yucre K obecneyeHuo AOCTYNHOCTU ANS UHBaNUaoB
yKa3aHHbIX OObEeKTOB B COOTBETCTBUU C henepanbHbIM  3aKOHOAATENBLCTBOM 1
3akoHopatenbcTtBom Pecnybnukn TaTapcTaH o counanbHoil sawuTe NHBanNnaoB

2.14.1. TlpepocTaBsrneHue MyHULMNANBLHOI YyCnyrn OCyLIecTBNAeTCa B 30aHUSX WU
NOMeLLEeHNAX, 060pyA0BaHHbIX MPOTUBONOXAPHON CUCTEMON U CUCTEMOI NnoXapoTyLUeHus.

MecTa npuema sasBuTenein obopyaytoTcs HeoBXoaUMoi Mebenbo ans ocopmMneHns
AOKYMEHTOB, MH(OPMAaLMOHHBLIMK CTEHAAMM.

2.14.2. B cooTBeTCTBUMU C 3akoHofaTtenbcTBoM Poccuiickon defepaummn o coumansHoi
salunTe nHBanuaoB B Uensx OecnpensTCTBEHHOro AOCTyna K MecCTy npeaocTasreHus
MyHULMNanbHou ycnyriu obecneynBaeTcs:

1) obecneynBaeTca GecnpensiTCTBEHHbIN AOCTYN WHBaNWAOOB K MecTy NpeaocTaBrneHus
MyHUUMNaneHoW ycnyrn (yaoGHbIA BXOA-BbIXOA B MOMELLUEHNA W nepemelleHne B ux
npenenax);

2) BuU3yanbHasi, TekcToBas U MynbTMeauiiHas  uHcpopMaumss o  nopsigke
NPEAOCTaBNEHNS MyHUUMNanbHON ycnyrv pasmellaetcss B ygoBHbIX AN 3asBuTenei
MECTax, B TOM Y1Cre C y4eTOM OrpaHNyYEHHbIX BO3MOXHOCTEN HBANNAOB:

3) compoBoXaeHWe WHBANWUOOB, UMEILWMX CTOMKUE paccTpoiicTBa OYHKLUN 3peHns u
CamMOCTOSATENLHOrO NEPeABMKEHWS], U OKa3aHWe UM MOMOLLW:

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NEPEdBMKEHUS N0  TEppUTOPUM, Ha KOTOPOI
PacnosnoxeHbl 0ObEKTbI COLMANbHOM, UHKEHEPHO 1 TPaHCNOPTHON MHMPPACTPYKTYp, BXoaa
B Takve 00beKTbl 1 BbIXOAA U3 HUX, MOCAAKM B TPaHCMOPTHOE CPeCTBO U BbICaAKN U3 HEro, B
TOM YuCrie C UCMOb30BaHNEM KPECNa-KOMACKM:

5) Hagnexalilee pasMelleHue o6opyAOBaHUS U HOCUTENEI] HopMaLun, HeobXoaANMbIX
Ansi  obecneveHus GecnpensTCTBEHHOrO AOCTyna wWHBanMAOB K ycnyram C y4eToMm
OrpaHU4eHnin UX XN3HeOEATENbHOCTY:

6) AaybnuposaHue HeobxoauMmoii ans MHBanunoB 3BYKOBOW W 3pUTENbHOW UHGOpMaLMK,
a TaKXe Hagnucen, 3HaKOB W WHOW TEKCTOBON U rpadmyeckon MHopmaumMm 3Hakamu,
BbINONMHEHHbIMM PenbeHO-TOYe YHbIM LpKdToM Bpaiins:

7) [#onyck cypponepeBoadvka u TUhrocypaonepeBogynka;



8) [ponyck cobaku-npoBOAHMKA TMpW  Hanvyuy [OOKYMEHTa, NoATBepXXaalollero ee
cneunanbHoe oby4veHue u BblgaBaemMoro no opme U B NOpsiAKe, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W coumanbHou 3awuTtbl Poccuiickonn ®depepaumu ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl AOKYMEHTa, NoATBEpPXKAALLEro
cneunanbHoe obyyeHne cobakn-npoBoLHUKA, N NOPAAKA ero Bblgaumy.

2.14.3. TpeboBaHua B 4acTu obecnevyeHuss AOCTYMHOCTU ANS WHBANUAOB OOBLEKTOB, B
KOTOPbIX OCYLLUECTBMNAETCA NpefoCTaBfieHne MyHuUUMnanbHOW  ycryru, W CpeacTs,
ncnonb3yembiX Mpwu MNPefocTaBfeHu MYHULMUNANbHOW  YCIyrn, KOTOpble yKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOrO perfameHTa, NPUMEHSITCA K
obbektam ¥ cpeacTBam, BBEAEHHbIM B 3KCMnyaTauuio MMM NpoLleAyM MOOEPHMU3aLMIo,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. lokasaTenn [OCTYMHOCTUM W KayecTBa MyHUUMNANbHOW yCrnyr, B TOM 4ucre
KONMMYECTBO B3aMMOAENCTBUIA 3aABUTENSA C AOMMKHOCTHBIMU NvLaMu Npu NpegocTaBleHnm
MyHULMNANbHOW YCIyr U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb MOJSlydeHuss nHdpopmauum o
XOA€e nNpendocTaBneHna MyHUUUManbHOW Yycnyru, B TOM 4YUCREe C WCMOJSIb30BaHUEM
NHOPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOJSIOMUA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONy4YeHna MyHULMNanbHOW ycryr B MHOrO(yHKLUMOHANbHOM LIEHTpe npeaocTaBreHuns
rocy4apcTBEeHHbIX U MyHUUUNAMNbHbIX ycnyr (B TOM 4yucfne B MonHOM obbeme), B nodom
TeppuTopuanbHOM noapasfesieHnn opraHa WCMOSHUTENbHO pacnopsaguTeribHOro opraHa
MECTHOro camoynpaBfieHns, Mo BbIOOPY 3asaBUTENS (IKCTEPPUTOPUANbHbBIA MNPUHLAM),
nocpeacTBoM 3anpoca O MPefoCTaBleHUM HECKOSNbKUX TFOCYAapCTBEHHbIX U (Mnn)
MyHULMNAnNbHbLIX ~ YyCNyr B~ MHOFOMYHKUMOHANbHbLIX  LEHTpax  npenocTaBreHus
rOCYAApPCTBEHHbIX M MyHUUMUNanbHbIX  yCcrnyr, npefycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-®3 (komnneKcHbIin 3anpoc)

2.15.1. lNokasaTenamu AOCTYNHOCTY NPELOCTaBMNEHUS MyHULMNANBHON YCIyr ABMSIOTCS:

pPacnosfioXXeHHOCTb MOMELLEeHNA, B KOTOPOM BeOeTCsa npuem, Bblgada AOKYMEHTOB B 30HE
AOOCTYMNMHOCTHU 06LLEeCTBEHHOrO TpaHCNopTa,

Hanuume HeobXxoaMMOro konmuyecTBa CNEeLUanucToB, a TakkKe MOMELLEHUA, B KOTOPbIX
OCYLLEeCTBMSETCH NpUeM OKYMEHTOB OT 3aABUTENEN;

Hanu4ne ncyepnbiBatoLen nHpopmaymm o cnocobax, nopsake U cpokax npenocTaBneHus
MyHUUMNAnNbHOW  ycnyr  Ha  UHAMOPMaUMOHHbIX  cTeHaax, EguHom  nopTane,
PecnybnvkaHckom nopTane, ocuLumansHOM canTe MyHULMMNANbHOro panoHa;

OKasaHue nomoLLu MHBanuaam B NpeofonieHnn BapbepoB, MeLUALMUX MONYYEHUD UMK
yCnyr HapaBHe C ApYrMun NMLamMu.

2.15.2. lNokasatenamu kavyecTsa NpPeAoCTaBNEHNs MyHULMNANbLHOW YCIyry SBASIOTCS:

1) cobrnofeHne cpokoB NpuemMa U pacCMOTPEHUSI OOKYMEHTOB;

2) cobritofeHne cpoka nonyvyeHust pesynbrata MyHULMNansHOW YCnyru;

3) OTCYTCTBME  ODOCHOBaHHbIX Xano® Ha  HapyleHuss  aaMUHUCTPaTUMBHOIO
pernameHTa, coseplueHHble paboTHukamu OpraHa;

4) KONMM4YecTBO B3aUMOAENCTBUIN 3afABUTENS C OOJDKHOCTHbIMKM nuuamu (6es ydeTa
KOHCynbTaLui):

B3avmofencTeme 3assutens ¢ paboTHukamu OpraHa unu MOLL npu npepoctasneHun
MyHUUMNANbHON YCMyrn OCyLWecTBNSeTCSs OAUH pas Mpu MpeacTaBneHun 3asBreHus co
BCEMU HEOBOXOAUMbBIMU LOKYMEHTAMM;

OOWH pa3 B clny4Yae HeobXOAMMOCTW NOMyyYeHuss pesynbTaTa MNpenocTaBreHus
MyHuUUmMnanbHou ycnyru B OpraHe unu MOLL B hopme akzemnisipa aneKTPOHHOro [OKyMeHTa
Ha ByMaXKHOM HocuTene.

HDOLI,OJ'I)KVITeﬂbHOCTb OAHOro B3aMMOOeNCTBUA 3assBUTENSA C AOSMKHOCTHLIMM NuLlamMmu npu
npenocrtaBreHnn MyHVILMI'IGﬂbHOVI ycnyru He npesblillaeT 15 MUHYT.



3asBUTENlb BrpaBe OLEHWTb KayeCTBO MNPeLOCTaBreHNs MyHULMNANbLHON YCAYrn C
MOMOLLBIO  YCTPOWCTB  MOABWXHOW  paguoTenedOHHON CBS3W, C  UCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHasbHbIX YCTPOCTB.

2.15.3. VHbopmauma o xode NpefoCTaBNEHUst MyHULMMNANbHOM YCIyr MOXeT ObiTb
nonyyeHa 3asBuTenemM B JIMYHOM KabuHeTe Ha EgwmHom noptane, PecnyGnukaHckom
noptane, B OpraHe, MOL].

2.15.4. TpepnocTasneHne MyHULMNanbHoW ycnyru ocywectenseTtca B nobom ML no
BbIOOpPY 3asBUTENs HE3aBUCUMO OT MeCTa ero >KMTeNbCTBa WA MecTa (akKTUYecKoro
NPOXNBaHWNS (npebbiBaHUA) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
9KCTEPPUTOPUANBEHOMY NMPUHLIMNY.

MyHmumnaanaﬂ ycnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npegocTaBfideTcs.

2.16. Hble TpeboBaHWs, B TOM 4uChe yyuTbiBaOLWME OCOBEHHOCTM npenocTaBfieHus
MyHULMNAnbHOW ycnyru no  3KcTeppuTopuanbHOMy mpuHuuny (B criydae, ecnw
MyHUUMnanbHaa ycnyra npefocTaBMseTCs M0 3KCTeppuUTOpuanbHOMY  MPUHLMMY) U
0COBEHHOCTU NpefoCTaBNEeHNA MyHULMNATBbHOM YCIyrn B 9NEKTPOHHOM dopme

2.16.1. Tpu npepocTaBneHU MyHULMNANbLHON YCAYrM B 3NEKTPOHHOW chopme
3asBuTENb BNpaBe:

1) nonyuutb MHdOPMaLMIO O MOpsiAKe M cpokax NPefoCTaBMNEHUs] MyHULMNANbHOM
ycnyru, pasmelyeHHyto Ha Equnom noptane, PecnybnukaHckom nopTane;

2) nopatb 3asBfieHMEe O NPEAOCTaBIIEHUU MYHULMNANLHOW YCAYrM U WHble
AOKYMEHTbI, HeobxoAuMble ANA MNpeAoCTaBREHUs MyHUUMNANbHOW YCAyr, B TOM u4ucCre
AOKYMEHTbI M UHMOPMaLIMIO, 3NEKTPOHHble 00pasbl KOTOPbIX paHee ObinvM 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4actn 1 cTtatbu 16 PepepansHoro 3akoHa Ne 210-03, ¢
ncnonb3oBaHnem PecnybnukaHckoro nopTana;

3) nonyyuTb CBEAEHUS O XOo4e BbIMNOMHEeHUs 3asiBREHWUil o npegocTaBneHumn
MyHULMNANbHOM yCnyru, NoAaHHbIX B 3NEeKTPOHHOI hopMe;

4) OCYLIECTBUTb OLEHKY KayecTBa NpeAoCTaBEHNS MyHULMNANLHON YCAyTi;

5) TMonyynTb pesynbTaT NpefoCTaBlIEHUS MyHULWUNAnbHOA ycnyru B chopme
9NEeKTPOHHOrO AOKYMEHTA;

6) nomatb xanoby Ha pelieHve u feicteue (6espenctene) OpraHa, a TaKkKe ero
AOIMDKHOCTHbLIX L, MyHUUMNANbHbIX CRyXalimx nocpeacTBoMm PecnybnvkaHckoro noprana,
noprtana deaepanbHoOV rocyaapCTBEHHOW MHOPMALMOHHOW CUCTEMbI, obecneynBatoLlel
npouecc focynebHoro (BHecyaebHoro) obxanosaHus pelleHunii u aeincteunin (6esnenctsus),
COBEpPLUEHHbIX NPpW NpefoCTaBNeHNN rocy4apCTBEHHbIX U MYHULMNANBHBLIX YCNyr opraHamu,
NPEeAoCTaBNAOLWNMN TOCYAAPCTBEHHbIE U  MyHULMNANbHbIE YCNYrK, WX OOJIKHOCTHbIMM
nuuamu, rocyaapCTBEHHbIMU U MYHULMNANbHBIMW CIYXKaLLUUMU.

2.16.2. ®opmupoBaHMe 3asiBMEHWUS OCYLLECTBSETCS MOCPEACTBOM 3amOSHEHMS
9NEeKTPOHHON opMmbl 3asBneHuss Ha PecnybnukaHckom nopTtane 6e3 HeobxoanMocTu
AOMNOJNHUTENBHOW NoJaqn 3asiBneHns B Kako-nnbo MHom opme.

2.16.3. lNpu bopmupoBaHuu 3asBneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWS W COXPaHEHWS 3asBNEHUS W WHbIX [AOKYMEHTOB,
HeobxoAnMbIX AN NPefoCTaBNeHUs YCryru;

2) BO3MOXHOCTb 3aroOSfIHEHNA HECKONbKUMMW 3asiBUTENSAMU O[HOM  3SIEKTPOHHON
opmMbl  3adBMEeHNa npu obpalleHun 3a ycryramu, npegnonarallyMn  HanpasneHue
COBMECTHOrO 3asABfIEHUA HECKOMbKUMU 3a8BUTENAMMU;

3) BO3MOXHOCTb nevyaTn Ha OymakHOM HOCWTENEe KOMUM 3MEeKTPOHHOW hopMbi
3aaBneHns;



4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYIO (POpMY 3asiBNEHUS 3HAYEHUN B
nobON MOMEHT MO >KenaHWK MNoNb3oBaTens, B TOM uuche Npu BO3HUKHOBEHUM OLLUMOOK
BBOAA 1 BO3BpaTe NS MOBTOPHOrO BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBREHUS

5) 3anonHeHue nonei ANEKTPOHHON hOPMbI 3asIBNIEHMUS A0 Havyana BBoJa cBeeHui
3anBUTENEM C UCMONb30BaHNEM CBEeAeHWii, pasmelleHHbix B ECUA, u cBegeHun,
onybnunkoBaHHbIX Ha PecnybnukaHckom noprane, B 4YacTu, Kacarlllencss cBeaeHuN,
OTCYTCTBYIOLLMX B €[JMHOV cUCTEME UASHTUDUKALMM 1 ayTeHTUDMKaLMN;

6) BO3MOXHOCTb BEPHYTLCA Ha NGO U3 3TAMNOB 3aNONHEHUS 3NEKTPOHHOM hOpMbI
3asABneHnst 6e3 noTepu paHee BBEAEHHOI MHOpMaLMN:

7) BO3MOXHOCTb AOCTyna 3asBUTENs K paHee noAaHHbIM UM 3asBNEHUSAM B TEYEHUE
HE MEHEe OAHOro roaa, a Takke 4acTUYHO CHOPMUPOBAHHBIM 3ASIBMEHUSM - B TEYEHUE He
MeHee 3 mecsLes.

2.16.4. 3anucb 3asBuTENEN Ha npuem B M®Ll (nanee - 3anuck) ocylecTBnsieTcs
nocpeacTsom PecnybnukaHckoro noprana, TenegoHa KOHTaKT-LeHTpa ML,

3asBUTEN0 NpefoCTaBrAeTcs BO3MOXHOCTb 3anuc Ha mMiobble cBobodHble Ans
fipuema naty u Bpemsa B npefenax yCTaHOBNIEHHOTO B MHOMOMYHKLMOHANbHOM LeHTpe
rpaduka npuema.

3anuck Ha onpefeneHHyo gaTy 3akaH4YnBaeTcs 3a CYTKN 00 HaCTyniieHns 9Ton gaThbl.

Ana ocyuwiecTBneHus npeaBapuTEnsbHON 3anucu nocpeactsom PecnybnukaHckoro
rnopTana 3asBuTenio Heobxo4uMo ykasaTb 3anpaluvBaemble CUCTEMON AaHHbIE, B TOM
yucne:

hamununio, Msi, 0TYeCTBO (N Hanuyum);
HomMmep TenedoHa;

aApec ANEKTPOHHOW MOYThI (MO XenaHuio);
Kernaemyto faty v Bpems npuema.

B cnyyae HecooTBeTcTBUMS cBeaeHwii, KoTopble coobwwun 3asBuTENnL Npw
NPeABapuTenbHOW  3anucn, [OKYMEHTaM, NPeACTaBfeHHbIM 3asiBUTENEM npu  NUYHOM
nprveme, npeABapuTesibHas 3anuchb aHHynMpyeTcs.

I'Ipw OocCyLlecTBneHunu npenBapuTenbHOM  3anucu  3asiBUTENIO obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noaTBepxageHune. B Ccrniyyae, ecnu 3adaBuUTENb COO6LLI,VIT
ajpec aneKkTpoHHONn MOYThbl, HA YyKa3aHHbIN afpec Takke HanpasnseTcs Mchopmame (0]
NnoATBEPXAEHUN NpeaBapuUTENbHOM 3anNuUcK ¢ yKaszaHuem gatbl, BpeMeHn n mecTta npnema.

ﬂpw OCyllecTBrneHnn npeaBapuTenbHO 3annucu 3asBuTeNb B obsizaTenbHoOM nopsanke
I/IHCbOpMMpyeTCﬂ O TOM, 4TO npegBapuTernibHas 3anuchb aHHYNUPYEeTCs B Crnyvyae ero HesBKu
no ncrteyeHun 15 MWHYT C Ha3HAa4YE€HHOro BpeMEHM npuema.

3asBuTens B No6oe BpeMs BripaBe 0TkaszaThCs OT npeaBapuTenbHON 3anucu.

3anpellaetcs TpeboBaTb OT 3asBUTENs COBEpLUEHUS WHbIX OEUCTBUIA, Kpome
NPOXOXAEHNA UOEHTUPUKALUN U ayTeHTUUKALUM B COOTBETCTBUN C HOPMaTUBHbLIMU
NpaBoBbIMU - akTamu  Poccuiickon  depepaumn, ykasaHus Lenu npuema, a TaKke
NPEAOcCTaBNeHNs cBedeHUn, HeobxoAuMMbIX Afs pacyeTa AnUTENbHOCTU BPEMEHHOro
WHTEepBarna, KoTopbli Heobxo4umo 3abpoHnpoBaTh 4ns npreva.

3. COCTaB, nocnenoBaTesibHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPaTUBHBIX NpoLeayp,
Tpe6OBaHMFI K MOPAAKY UX BbINONMHEHWSA, B TOM YUCre 0COBEHHOCTH BbIMOJIHEHUA
AAMUHUCTPaTUBHbIX npouenyp B 3NeKTpoHHOM cbopme, a TaKkke 0cObeHHOCTU BbIMONHEHUS
AOMUHUCTPATUBHbIX npouenyp B MHOI'OC*)yHKLI,I/IOHaJ'IbeIX LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTU AENCTBUIA Npu NpegocTaBneHun
MyHULMNANbHOR ycnyru



3.1.1. lpenoctaBnenne MyHULMNANbHONW YCRyrM BKMOYaeT B cebs cnepytoumne
agMUHUCTPaTMBHbIE NpoLeaypsb!:

1) KOHCYNbTUPOBAHUS 3aABUTENS;

2) NPUHSATNE M PacCMOTPEHNe KOMMIeKTa AOKYMEHTOB, NPEACTaBEHHbIX 3asBUTENeM:

3) HanpaBneHne MeXBEAOMCTBEHHbLIX 3anMpocoB B  Oprabi, yyqacTeywwme B
NpPefoCTaBNEeHNN MYHULIMNANBHOW YCyriA;

4) noproToBka pesynbTaTta MyHULUNANLHON YCIyrit:;

5) BblAa4a (HanpasneHue) 3asBUTENIO pesynbTaTa MyHULMNAnbHOI ycnyru;

6) ncnpaeneHne TEXHUYECKNX OLLMBOK.

3.2. OkasaHue KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMONIHEHUS] aAMUHUCTPATUBHON MpoLeaypbl SBASeTCS
obpalleHne 3asBUTENs NO BOMPOCAM, CBSI3AHHBIM C NPEAOCTABIIEHMEM MyHULMNANbHO
ycnyru.

HomKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHBIM 32  BbINOMHEHUE
aAMWHUCTPATUBHON NpoLeaypbl, SBASeTCs:

Npu obpaiyeHnu sassntens B MOL| — paotHuk MoL;

npn O6paLLLeHI/IVI 3afaBuTend B OpraH - pyKoBOAUTENb WUCMOSTHUTENIbHOroO KOMUTETA
CENbCKOro nocerneHus (n,anee - AOJMKHOCTHOE NnL0o, OTBETCTBEHHOE 3a KOHCyﬂbTMpOBaHMe).

3.2.2. 3asBuTenb BnpaBe 06paTUTLCS 3a KOHCyMbTaUMEN o nopsiake u cpokax
NPeaocTaBnenns MyHuumnanbHon yenyrn B MOLL nuyHo v no TenedoHy u 3neKkTpoHHOI
noyTe.

PaboTHuk M®L|l koHcynbTUpyeT 3asiBUTENs, B TOM 4Yuche Mo cocraBy, copwme
NPEACTaBNAemMOon AOKYMEHTAaUMM M APYrUM BOMPOCAM ANS MOMYYEHUS MYHWULMMATbHON
ycrnyru.

3asBUTESlb  MOXET MonyuuTb  WHopMaumilo o nopsgke  npegocTaBneHus
MyHULMNanbHOW ycnyru Ha ocuumansHom cainte MOL http://mfc16 tatarstan.ru.

AOMUHUCTpATUBHbIE  MPOLEAYPbI,  yCTaHaBAMBAEMble  HACTOSLLUMM MYHKTOM,
BbINOJIHAIOTCA B AeHb obpalleHus 3asBuTens.

PesynbTatamu BbINONHEHNs! aAMUHUCTPATUBHLIX NPOLIEAYP SBASIOTCS: KOHCynbTauus
no cocTasy, dopme MpeacTasnsieMoit AOKYMEHTaLUMM U ApYrM BOMPOCaM, HEOBXOAMMBIM
ANS NOMNyYeHNs MyHULMNanbHo ycryru.

3.2.3. 3asBuTens Bnpase obpatuTbea B OpraH no TeNnedoHy 1 aNeKTPOHHOI rnoyTe, a
TaKoKe NoNy4nTb KOHCynbTaumio Ha PecnybnvkaHckom noptane, cante OpraHa o nopsiake u
Cpokax NpeAoCTaBneHus MyHULMNanbHOW ycryr, B TOM 4YUCre Mo cocTaBy, hopMe
NPEeACTaBNAemMOoNn [OKyMEeHTauuu 1 OpyriM BOMpocam Afs MoNyyYeHust MYHULMMNanbHOM
ycnyru.

HomkHOCTHOE NMLo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME NHMOPMUPYET 3asBUTENSA
B COOTBETCTBUM C TpeboBaHUAMU nyHkTa 1.3.4 af4MUHUCTPATUBHOIO perfnaMeHTa.

AAMVHUCTPaTUBHbIE  MpOLeAypbl,  yCTaHaBAMBAEMblE  HACTOSLAM MYHKTOM,
BbINOMTHAIOTCA B TeYeHUe Tpex pabounx gHelt co AHSA NOCTynneHus obpatleHus.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHBLIX NPOLIEAYP SBASIOTCS: KOHCYAbTaLMM
no cocTasy, opme npefcTaBnsemMoil JOKYMEHTaLUM 1 APYrMM BOMPOCAaM, HEOBXOAUMbIM
AN NONYYeHNss MyHULMNANbHOR YCryru.

3.3. MpuHsTHE 7 paccmoTpeHve KomnnekTa AOKYMEHTOB,
npeacTaBneHHbIX 3asaBuUTENEM

3.3.1. MNpuem fokyMeHTOB ANnsa npefocTaBeHus MyHULMnansHon ycnyru Yyepes MoL|
“nn ynaneHHoe paboyee mecto ML



3.3.1.1. 3assuTtens (npeacrtasButens 3assBuTens) obpawaerca B MOL| ¢ 3anpocom o
npeaocTaBneHny MyHULMNAnbHOW ycnyrn 1 npeacTasnseT OOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPATBHOIO perfiameHTa.

3.3.1.2. PabotHuk MOLl, BeayLwmnin nprem 3asBrieHni:
onpenenseT npegmeTt obpalleHuns;

YAOCTOBEPSIeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NKLA, NOAAIOLWEro JOKYMEHTbI;

NPoOBOAUT MPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe
2.5 aMUHUCTPaATUBHOIO perfnameHTa,

3anosfHAeT anekTpoHHy dopmy 3assneHuna B ANC MOLL;

NPy NpPeaocTaBrieHn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aOgMUHWCTPaTWBHOIO
pernamMeHta Ha OyMaKHOM HOCWUTENE, OCYLUEeCTBMSET CKaHUMpOBaHWE MpeacTaBieHHbIX
LLOKYMEHTOB;

pacne4vaTtbiBaeT 3asBneHune ns AUIC MoL;
nepegaeT 3asiBUTENIO HA MPOBEPKY 1 NoanucaHune;
nocrne noAnucaHns ckaHupyeT nognucaHHoe 3assneHue B AVIC MOLL;

sarpyxaeT B AUUC MOLL fokyMeHTbl, NnpeAcTaBneHHble B 3NEKTPOHHON hopMe uiu
9NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbBIX JOKYMEHTOB, POPMUPYET NIEKTPOHHOE Aero;

BO3BpaLyaeT nognmcaHHoe 3adaBrieHne n opurnHanbl 6yMa)KHbIX OOKYMEHTOB,
BblOAET 3adABUTENTHO PACNUCKY B NpnemMe OOKYMEHTOB.

A,D,MVIHVICTpaTVIBHbIe npouenypsbl, yCTaHaBMBaeMble HacToALWUM MYHKTOM,
BbINOJTHAKTCA B OEHb O6paLLl,eHl/|ﬂ 3aABUTENA.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHBLIX MpoLedyp ABNSATCA: roTOoBOe K
OTNpaBke 3asiBfieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT OOKYMEHTOB, MPUHATBIX OT 3afBUTENSA B
OpraH B 3MeKTpOHHOW hopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX [efl) B TeYeHue OOHOro
paboyero AHA co AHA obpalleHus 3asBUTeNs B CTPYKTYpHoe noapasgeneHune MOLL.

PesynbTaTtamu BbIMNOMHEHNUS aAMUHUCTPATUBHbIX Mpoueayp ABMAKTCA: 3asiBreHne u
nakeT AOKYMEHTOB (3/1EKTPOHHOE [ernio), HanpasreHHble B OpraH, NocpeacTBoM CUCTEMBI
3MNEKTPOHHOro B3aMMOLeNCTBUS.

3.3.2. Tlpuem [OKYMEHTOB [Ans MpefoCTaBfeHus MyHUUunansHoW ycnyrn B
3NeKTPOHHON hopme Yepes PecnybnukaHckuii noprarn.

3.3.2.1. 3asBuTens ANs nodadyn 3asBreHUs B 3NeKTPOHHOW dopme BbINONHAET
cnegyrowme LeNCTBUS:

BbIMOJTHAET aBTOPU3aLINIO;
OTKpbIBaeT d)opmy ONMEKTPOHHOIO 3aABIIEHUA,

3anoJiHAEeT dJOpMy ANIEKTPOHHOrO 3adABfieHUs, BKIOYaoLYyo CBEOEHWA, Heobxogumble
n obszatenbHble 4NN npenocTtaBfieHnA MyHMLLMHaﬂbHOVI ycnyru;

NpuUKpennsaeT [OOKYMEeHTbl B 3MeKTPOHHOW (hopMe WM  3MNeKTPOHHble 0bpasbl
[IOKYMEHTOB K popMe 3NEKTPOHHOr0 3asiBneHuns (Npy HeobxoanmMocTy);

noaTBepxgaeT akT O03HaKOMIIEHMA W corfacusa C  ycrioBusaMuM U MOPSAOKOM
npefocTaBfieHns  MyHUUMNanbHOW ycnyrm B 3MeKTpOHHOW hopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacuu B popme 31EKTPOHHOMO 3asiBNEHNSA);

nogTBepxgaeT  OOCTOBEPHOCTb COOBLLEHHbIX cBefeHunn (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY B (hopMe 3MeKTPOHHOrO 3asBMNeHns);

OTNpaBnseT 3arnofIHEHHOE 3MEeKTPOHHOE 3asiBfeHne (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (OpMe 3NIEKTPOHHOrO 3asBIiEHNS);



SNIEKTPOHHOE 3asBfeHne NOAMUCHIBAETCA B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMWHNCTPaATUBHOIO pernamMeHTa:;

nonyvaet yBeaomneHne o6 oTnpaske 3MeKTPOHHOIO 3asBreHUs.

dopmatHo-nornyeckas npoBepka CPOPMUPOBAHHOMO 3aSIBMEHUS ocylecTBnseTcs
noclie 3anoJiHeHUs 3anaBUTENIEM KaXOoro U3 rnonei anekTpoHHOW hopMbl 3asBneHus. Mpu
BbISIBNIEHNN HEKOPPEKTHO 3aMOSIHEHHOrO MOSs 3NEKTPOHHOW (DOPMbl 3asiBNEHUSA 3asBUTENb
yBELOMIAETCA O XapakTepe BbISIBIEHHOW OWNOKM 1 nopsiake ee yCTpaHeHUs NocpenacTBoM
VH(OPMALIMOHHOTO COOBLLEHNSA HEMOCPEACTBEHHO B 3NEKTPOHHOW hbopMe 3asBIEeHUs.

ABMWHUCTPATVBHbIE  MpOLEAypbl,  YCTaHaBMWBAEMblE  HACTOSILLMM MYHKTOM,
BbIMOJIHAOTCA B AeHb 0OpalleHns 3assutens.

PesyanaTaMM BbIMOJNTHEHUA agMUHNCTPATUBHbIX npouenyp ABAKTCA. 3NIEKTPOHHOE
O€eno, HanpaBlieHHOE B OpraH nocpencTBOM CUCTEMbI SJNTEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHue komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHVeM Hayana BbiMOSHEHUA agMUHUCTPATUBHOM npouenypsl aBnseTcs
NnoCTynneHne 3afBneHusas W UHbIX [OOKYMEHTOB, HeobxoauMmbiX AN npenocTaBneHus
MYHULMMAnbHOW yCnyru.

AOomkHOCTHEIM  nuMUOM  (paBOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHVE
aAMUHNCTPaTUMBHOW MpoLeaypbl ABMSETCA pyKoBoAWTENb MCMOMHUTENBHOrO KomuTeTa
CErbCKOro noceneHns (panee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3@ NPUEM [OKYMEHTOB):

3.3.3.2. [lomkHOCTHOEe INULO, OTBETCTBEHHOE 3a MnpueMm AOKYMEHTOB, B Cly4yae
obpaleHns 3asBuTens c 3assneHuem B Opra:

onpenenseT npegMeT obpalleHus:;

yCcTaHaBnvBaeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMIA NMLA, NOAAIOLLEro OOKYMEHTbI;

NPOBOAWT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebGOBaHUAM, yKasaHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  pernameHTa, NPOBEPKY  COOTBETCTBMSA  NpeacTaBlEHHbIX
AOKYMEHTOB yCTaHOBNEHHBIM TpeboBaHNAM (Haanexallee ohOpPMIEHNE KOMUI JOKYMEHTOB,
OTCyTCTBME B [LOKyMEHTaX NOAYNCTOK, NPUMNCOK, 3a4EPKHYThIX CIOB U UHbLIX HE OFOBOPEHHbIX
ncnpasneHunin);

3aMofNiHAET  3MIeKTPOHHYI0  dopMy  3asiBNeHUss B aBTOMAaTU3MPOBAHHOI
MH(OPMALIMOHHOV  cUCTeMe, MpefHa3HAYeHHO ANS oKasaHUsl rOCYAapCTBEHHbIX W
MYHULMNAnbHbIX YCRyr;

npn npenocrtaBneHnn OOKYMEHTOB, YyKa3aHHbIX B nyHkTe 2.5 AOMUHUCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCUTENE, OCYLUEeCTBNAET CKaHWpoBaHWE npencTaBrneHHbIX
OOKYMEHTOB,

pacneyvyaTbiBaeT 3adaBrieHune;
nepenaeT 3adaBUTESIO HA NPOBEPKY 1 NOANMUCAHUE;
nocne noanncaHnsa ckaHupyeT nognncaHHoe 3asBrneHune;

3arpy>kaeT B aBTOMaTU3MPOBAHHYIO WHMOPMALIMOHHYIO CUCTEMY, MPEeAHa3HAYEeHHYo
ANA OKa3aHWsi TocyapCTBEHHbIX Y MyHULMNANbHbLIX YCNYr AOKYMEHTbI, MNPeaCcTaBMNeHHbIe B
9NTEKTPOHHOW hOpMe Ui SNEKTPOHHbIE 06Pasbl OTCKaHMPOBAHHbIX AOKYyMEHTOB, hopmMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT noanucaHHoe 3asiBneHne wu opurnHanbl 6yMa)KHbIX OOKYMEHTOB
3aABUTENIO,

BblJaeT 3asBUTESI0 Pacnucky B NpUeMe AOKYMEHTOB.

B crny4vyae Hanmynsa OCHOBaHUN Ons oTKasa B npuemMme OOKYMeHTOB OOJ/MKHOCTHOE NnLuo,
OTBETCTBEHHOE 3a NpuemM OO0KYMEHTOB, YBELAOMNSAET 3aABUTENA O HANUYUN NPEnATCTBUIA OIS



npunema 3adaBneHnA W BoO3BpallaeT emMy [OOKYMEHTbl C obbACHEHNEM coaepXxaHua
BbISIBNIEHHbIX OCHOBaHWI 115 0TKasa B npueme OOKYMEHTOB.

3.3.3.3. [JorKHOCTHOe nuLo, OTBETCTBEHHOE 3a nMpueM [JOKYMEHTOB, rocrne
NOCTYNMEeHNA 4OKYMEHTOB Ha pacCMOTpPEHNE:

npucBaviBaeT 3asBMEHUI0 HOMEpP B COOTBETCTBUWM C HOMEHKMATypoW Aen u craTtyc
«[MpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUNE 3MEKTPOHHbIE Aena, B TOM YuCre MPUSIoXKeHHbIe 3asBUTENEM
AOKYMEHTbI B 3NTIEKTPOHHOI (DOPME U 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepAeT KOMMNNEKTHOCTb, YNTAEMOCTb 3JTEKTPOHHbLIX o6pasoB OOKYMEHTOB,

npoBepseT cobniogeHne YyCcrnoBuri AeNCTBUTENbHOCTU  3NIEKTPOHHOW  MOAMUCH,
nocpenctsom obpalleHus kK EguHomMy noptany (B crnyvae, ecnu 3asBuTenemM npencraBeHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCWUIEHHOW KBanMULMPOBAHHOW 3NEKTPOHHON
NO4MUCHIO).

[pn HanWyMm OCHOBAHWA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, MnoAroTaBnvBaeT MPOEKT peleHns ob oTka3e B Mpueme [LOKYMEHTOB,
HeobxoanMblx ANA NpefocTaBNeHns MyHULUNANbHOW YCryru.

B cnyyae, ecnu B pesynbTaTe MNpPOBEPKU YCUIEHHOW KBANMULUMPOBaHHOW
3MNEKTPOHHOW MOAMNUCK BbIABNEHO HecobniogeHne ycrnoBuii ee AeWCTBUTENbHOCTU, NPOEKT
pelleHns ob oTKase AOMKeH coaepxaTb NyHKTbl cTaTbh 11 denepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ MOCYXWUIT OCHOBAHUEM A1 ero NPUHATUS.

[poekT peweHna o6 oTkasze B nNpPUEME [OOKYMEHTOB, HeobxoaumbIx ONs
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHuem MnpuYnH oTkasa (B crnydae, ecnu
OCHOBaHUA ANl OTKasa B MnpuemMe [OOKYMEHTOB, HeobxoaumbiX ANs npeaocTaBleHus
MYHULMMNAnbHOW YCryru, CBA3aHbl C HApyLUEHUEM YCTaHOBMEHHbIX TPebOBaHU K Takum
AOKYMEHTaM, OCHOBaHUA [Ansd OTkasa B MNpuemMe [OOKYMEHTOB [OSDKHbI cogepXkaTb
MHOPMALMIO O HaUMEHOBaHWW [OKYMEHTOB (MHpopMaLuMK, CBEAEHUI), KOTopble He
npeacTaBneHbl, coAepxaT HeOoCTOBEPHble U (UNM) NPOTMBOPEYMBLIE  CBEAEHUS,
ohopMIiEHbI C HapyLLeHNeM yCTaHOBIMEHHbIX TpeboBaHWii), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBIIEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOMO AOKYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npueme AOKYMEHTOB, HeobXoauMbIX
ANA  NpefoCTaBfeHns  MyHWUMNanbHOW  YyCRyriM,  OCyLlecTBnsieTcs B Mopsake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 afgMUHUCTPaTUBHOrO pernameHTa.

B crny4yae OTCyTCTBUA OCHOBaHWU/ Ons OTkasa B npuneme OOKYMEHTOB,
npenycMoTpeHHbIX MYyHKTOM 2.7.1 AOMUWHUCTPATUBHOIO pernameHTa, AOJDKHOCTHOE nnuo,
OTBETCTBEHHOE 3a nNpuemMm [OOKyMeHTOB, B TeyeHue OAHOro pa60qero OHA CO [OHA
NOCTyNrneHuna 3adaBleHUA, HanpaeBndaAeT 3adaBUTENto, YyKa3aHHbIM B 3asBliEeHUU cnocobom,
yBegOMIIEHME O MNOCTynneHun 3adaBlieHUA, cofepXallee BXOASALLNNA pel’MCTpaLlVIOHHbIVI
HOMEpP 3adABliEeHUA, [OaTy noJlydYeHua 3asaBlIeHUus, nepeyvYeHb HanMeHOBaHWUI cbaﬁnos,
npencrtaBlEeHHbIX K HEMY JOKYMEHTOB, AaTy noslydeHusa pesynbrarta MyHMLlMﬂaﬂbHOIZ ycnyru.

3.3.3.4. MWcnonHeHne npouedyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO pernameHTa, npwu CERVETY TEXHUYECKON BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEeXUMe C MWCMNOofIb30BaHWEM aBTOMAaTU3MPOBAHHON
NHOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOW [ANs OoKasaHUs roCyAapCTBEHHbIX U
MYHULMNAMbHbIX YCAYT.

3.3.3.5.  AQMuHuMCTpaTMBHbIe MNpoLeaypbl, YycTaHaBnMBaemble MyHkToM 3.3.3
aoMVHUCTPATUBHOIO perfiameHTa, BbINOMHATCA B TedeHne ofHoro pabodero AHs CO AHSA
NOCTYNNEHUA 3asABMNEeHNs Ha PacCMOTPEHNE.



PesynbTaTamy BbINOSIHEHWSI aAMUHUCTPATUBHbIX NpoLedyp ABMAOTCS: NPUHATLIA Ha
paccMOTpeHne KOMMIEKT [OKYMEHTOB WNW MPOeKT pelweHus o0 oTkase B npueme
[OKYMEHTOB, HEOOXOANMbIX AN NPefoCTaBIeHNs MyHULUNAIbHON YCIyri.

3.4. HanpaBneHue MexBedOMCTBEHHbIX 3aMpocoB B oOpraHbl, ydyacTeyloulue B
npeaocTaBneHNn MyHULMNANLHOW yenyru

3.4.1. OcHOBaHMEM Ha4ana BbINONHEHUs adMUHUCTPATUBHOW Npoueaypbl ABIAETCA
nonyyeHne AOMKHOCTHBIM NULOM (pabOTHWKOM), YMOSTHOMOYEHHBIM Ha  BbINONHEHWE
aAMUHUCTPATUBHON npoueaypbl, 0T AOJPKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATBLIX OT 3asABUTENSA JOKYMEHTOB.

JOMKHOCTHBEIM ~ nuuoM  (paBoTHWKOM),  OTBETCTBEHHbIM 33  BbIMNOMHEHNE
agMWUHUCTPaTUBHOW MNpouedypbl, ABMSETCA PyKOBOAWTENb WCMOMHUTENIbHOTO KOMUTETa
CenbCKoro noceneHuss (manee - AOJHKHOCTHOE IMLO, OTBETCTBEHHOE 3a HampasfeHue
MeXXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOfKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpasfieHne MeXBeOOMCTBEHHbIX
3anpocos, OPMMPYET U HamnpaensieT B OMEKTPOHHOW (hopMe MOCPEACTBOM CUCTEMbI
MEeXBEeAOMCTBEHHOrO 3NIeKTPOHHOTO  B3aMMOAENCTBUSI  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMW criocobamu) 3anpockl 0 NpeaoCTaBeHU AOKYMEHTOB U CBEAEHUN,
NPeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMWHUCTPaTUBHOIO pernamMmeHTa.

AOMVHUCTPATUBHbIE  MpoOLeAypbl,  YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAIOTCA B A€Hb MPUHATAS 3asiBNEHUSI Ha pacCMOTPeHWMe.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHbIX npoueayp ABNSOTCS:
HanpaBsfieHHble B OpraHbl BMacT 1 (Unun) NoABeAOMCTBEHHbIE OpraHam BracTy opraHusauunm
3anpocsi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HAa OCHOBaHUW 3aMpocoB, MOCTYMUBLLNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3aUMOAENCTBUS, NPeAoCTaBNAlT
3anpalunBaemble JOKyMEHTbI (MHOPMaLWIo) UNK HanpaBnsaloT YBeAOMIIEHNUA 00 OTCYTCTBUN
AOKyMeHTa ¥ (1nn) uHdopMaumn, HeobXxoAUMbIX ANs NPeAoCTaBleHUs MyHULUUNanbHOK
ycnyru (ganee — yBegomneHve ob oTkase).

AOMUHUCTPATUBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HACTOSLWMUM  MYHKTOM,
BbIMOSIHAIOTCH B TEYEHUEe NATU OHEW CO AHSA MOCTYNnNeHUs MeXBedOMCTBEHHOro 3anpoca B
opraH Unu opraHusauuio, NpefocTaBnsoLme JOKYMEHT U UHMOPMALWIO, €CNK UHbIE CPOKK
MOArOTOBKM W HamnpaBreHUsi OoTBeTa Ha MeXBEeLOMCTBEHHbIN 3anpoc He yCTaHOBMEHbI
cbenepanbHbIMU 3aKoHaMK1, NpaBoBbIMU akTamu lNpaButensctea Poccuiickon ®eaepaunm un
MPUHATBIMKW B COOTBETCTBUM C dedepanbHbiMK 3akoHaMy HOPMAaTUBHbIMW NPaBOBbIMY
akTamu Pecnybnuku TaTapcraH.

PesynbTaTamMu BbINONMHEHUA aAMWHUCTPATUBHbLIX MpoLeayp ABMASIOTCA: OOKYMEHTHI
(cBeAeHus), HeobxoauMble [Ans  NPeAoCTaBneHus  MyHULWnanbHOW  ycnyru,  1mbo
yBegomrneHne o6 oTkase, HamnpasfieHHble [JOMMKHOCTHOMY JvLy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBedOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JorKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpaBfeHUe MeXBEOOMCTBEHHbIX
3anpocoB.:

nofnydyaeT 3anpallvBaemble Yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOOENCTBMA  [OOKYMEHTbl  (CBefeHws), Heobxoaumble  Ans  NpefocTaBneHuA
MyHULMNanLHo yenyru, nubo yseaomneHve o6 oTkase npu OTCYTCTBUM LOKYMEHTa v (M1u)
nHpopmauyuu,

NpU HanWYuy OCHOBAHWUIA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPATMBHOIO
pernameHTa, noOAroTaBMMBaeT MPOEKT pelweHna o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeoOXoAMMbIX ANs NPeAoCTaBNeHNs MyHULMNAanbLHOW yCryru.



MpoekT pelweHns o6 oTkase B npveme  LOKYMEHTOB, HeobXogumbIX Ans
MPEAOCTaBNEeHNA MyHWLMNANbHOW YCIyru, ¢ ykasaHuem NPU4MH oTKasa (B cny4vae, ecnu
OCHOBaHUA ANA OTKkasa B npueme AOKYMEHTOB, HeoOxoauMbIX Ans npefocTaBrneHus
MYHWLMNANbHOW YCnyru, CBSi3aHbl C HapyLLeHuem YCTaHOBIEHHbIX TpeboBaHUN K Takum
AOKYMEHTaM, OCHOBaHWS AN oTkasa B npueme AOKYMEHTOB [OMKHblI COAEpPXaTb
MHdOPMaLMIO O HauMeHoBaHWUU AOKYMEHTOB (MHopMaLmMK, cBeaeHun), KOTOpble He
NPEACTaBneHbl, copepXaT HEefOCTOBEpHble K (nnu1)  NpoTBOpeuMBbLIE  CBedeHus,
OChOPMIIEHbI C HAapPYLLEHNEM YCTaHOBNEHHbIX TpeboBaHui), HanNpaBnseTCs Ha CorfacoBaHue
B YCTaHOBNEHHOM nopsifke NoCpeacTBOM CUCTEMbI SNEKTPOHHOro AOKyMeHTO0GopoTa.

CornacosaHue npoekTa pelueHns o6 oTkase B npuemMe [OOKYMEHTOB, HEOBXOAUMbIX
ANA NPeoCTaBNeHus  MyHUUWnanbHOW  ycryr,  ocylwecTBrsieTcss B nopsiake,
NPEAYCMOTPEHHOM NyHKTOM 3.5.3 aAMUHNCTPATUBHOMO pernameHTa.

A,CI,MI/IHI/ICTpaTI/IBHbIe npouenyps.bl, yCTaHaBlIMBaeMble HaCToALLMM MYHKTOM,
BbINONHAOTCA B AE€Hb nonyyYyeHnsa ceegeHun no MeXBe4OMCTBEHHbIM 3anpocam.

PesynbTtatamu BbinonHeHus AAMWHNCTPATNBHBLIX NPOLEAYP SBMSIOTCH: [AOKYMEHTbI
(CBeaeHus1), HeoGXxoauUMbIE ANS NMpefocTaBIEHNS MYHWLIMNanbHOW yCryru, NPoeKT peLueHus
06 oTkase B npueme AOKYMEHTOB, HEOBXOAMMbIX AN NMPeAoCTaBNEHNs MyHULMNANbHOI
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, npu Hanu4Mm TEXHUYECKON BO3MOXKHOCTY OCYLLIECTBIAETCA B aBTOMATUYECKOM
PEXMME  C  Mcnonb3oBaHMEM  aBTOMATU3MPOBAHHOI MHMOPMALIMOHHOW  CUCTEMBI,
NP€AHasHaYeHHON A48 OKasaHWs roCyaapCTBEHHbIX 1 MYHULUMUNANbHbIX yCNyr, B TOM Yucne ¢
MOMEHTa pernctpaunn 3asiBNeHWs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumarbHbIN CpoK BbINOMHEHUS aAMWHNCTPaTUBHbIX Npoueayp, ykasaHHbIX B
NyHKTE 3.4 aAMUHNCTPATUBHOIO pernameHTa, cocTasnsger NSATb paboymx aHei.

3.5. lNoaroToska pesynbTaTa MyHULMNAMLHON ycnyru

3.5.1. OcHoBaHWEM Hayana BbINOSHeHUs aOMUHNCTPaTMBHOW npoueaypbl sBnseTcs
nocTynneHune OT  HOMKHOCTHOrO  fumua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBE4OMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeaeHun), HeobxoanMbIX ans
NPEAOoCTaBNeHNA MyHULMNANbHOR yCryri.

[OMmKHOCTHBIM JINLOM,  OTBETCTBEHHbIM 33 BbIMNOJTHEHUE AOMUHUCTPATUBHOM
npouenypsbl, asnseTcs pykoBoguTtens WcnonHutenbHoro KOMUTETA (,qanee - OOJDKHOCTHOE
Jingo, OTBETCTBEHHOE 3a MNOAroTOBKY pe3yfibTaTa npenocTaBneHns MyHuLUmnanbHOM ycnyrm).

3.5.2.  [JomxHOCTHoe finlo,  OTBETCTBEHHOE 33  MOArOTOBKY pesynbTaTta
NPEAOCTaBNeHNS MyHULMNANbHON YCAyri:

PaccMaTtpuBaeT  CcHOPMUPOBAHHLIN  KOMANEKT —[OKYMEHTOB, HeobxoaumbIX Ans
NPefoCTaBneHUs MyHULMNANbHO YCIyru;

PN BbIABNEHUN OCHOBaHWIA ANs OTKasa B NpefoCTaBreHUN MyHULUMNansHoW ycnyru,
yKasaHHbIX B nyHkTe 2.8.2 aAMUHUCTPATUBHOrO pernameHTa, MnoAroTaBnMBaeT MNPoOeKT
pelleHna ob oTkase BO BKMHOYEHUU (B MCKIMIOYEHUN) XUMOro noMeLyeHns B cocTtaB (U3
cocTaBa) cneuuanuanupoBaHHOMO XUNULLHOrO hoHOa CenbCcKoro noceneHus (hanee -
pelleHne o6 oTkase);

B Clly4ae OTCyTCTBMA OCHOBaHM ANsi OTKasa B MpefocTaBneHun MyHULMMNANbHON
ycnyru, npepycMOTpeHHbIX MyHKTom 2.8.2 aAMWHWUCTPATMBHOIO pernamMeHTa, no utoram
PAcCMOTpeHNsi AOKYMEHTOB, HEOBXOAUMbIX NS MpeaocTaBneHus MyHULUMNansHowW ycnyru,
MIOATOTABNMBAET NPOEKT pelleHns o BKIYeHUn (06 WCKMIOYEHNMN) XKUMOro MoMeLLeHus B
CoCTaB (M3 cocTaBa) creynanuanpoBaHHOro KUMULWHOTO  hoHAA CEenbCKOro MoceneHus
(Danee — pelueHue);



HanpaBfAeT NOAroTOBMEHHbIN NMPOEKT peLUeHUs Ha CorflacoBaHne B COOTBETCTBUM C
NyHKTOM 3.5.3 aAMWHUCTPATMBHOMO perfiamMmeHTa MocPeACTBOM CUCTEMbI 3JTEKTPOHHOr0
AOKyMeHToOobOopoTa.

AAMWHNCTPATUBHBIE — MPOUEAYpbl,  yCTaHaBlMBaeMble  HACTOALMM  MyHKTOM,
BbINOMHAOTCA B TEYEHUE Tpex paboynx gHei.

Pe3yanaTaM|/| BbIMONTHEHNA agMWHUCTPATUBHbIX npouenyp ABNAKTCA: TMPOEKT
peleHns nnn npoekT pelleHnsa ob OTKase, HanpaBlieHHble Ha corflacoBaHne pyKoBOAUTENIO
WcnonHutensHoro komuteTa CEJTbCKOro noceneHus.

3.5.3. CornacoBaHne U nognucaHue npoekTa pesynbTata npenocTaBneHus
MyHWLUMNanbHoW ycnyru (fanee — npoekTbl JOKYMEHTOB) OCYLIECTBISIETCS pykoBOAUTENEM
VicnonHutenbHOro KomuTeTa CenbCKoro noceseHus.

ﬂO,ﬂFOTOBJ’IeHHbIe NPOEKTbI OOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpaLlakTCA Ha
p,opa60TKy indy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3yfibTata MyHULUMMNANTbHOWN ycnyrun.
[Mocne YCTPaHEHUA 3amMeuvaHui NPOEKTbl [NOKYMEHTOB MNOBTOPHO nepedarwTcs AN
cornacoBaHuUAa 1 nognucaHus.

PyKOBO,EI,VITeJ'Ib WcnonHutenbHoro komuteTa CEJTbCKOro noceneHnsa npu paccMoTpeHUn
NMPOEKTOB  OOKYMEHTOB npoeepsdeT CO6HFOD,8HVI€ AOMUHNUCTPaTUBHOIO pernameHTa
OOJMKHOCTHBIMW  nLamMmm OpraHa B 4aCTu CpPOKOB BbINOJTHEHUS AOMUHUCTPATUBHbIX
npouenyp, ux nocriegoBaTernibHOCTU U NOMHOTLI, HAaNMM4ynsa cornacoBaHUI YNOJTHOMOYEHHbIX
OOJDKHOCTHbIX L OpraHa B CUCTEME INIEKTPOHHOIO ICI,OKyMeHTOO6OpOTa.

B cnydae BbIsIBNIEHVA HapyLIEHW B 4acTW CPOKOB BBINOMHEHUSI aAMUHUCTPATUBHBIX
npoueayp, nx nocnenoBaTenlbHOCTU U NOMHOTLI pykoBoAUTENb CNONHUTENBHOMO KOMUTETA
CEMbCKOro MOCENeHNs MHULMMPYeT NpuBReYeHne K OTBETCTBEHHOCTU MnuL, AOMYCTUBLUMX
HapyLLIeHUs, B COOTBETCTBUM C MYHKTOM 4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

A,QMMHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBnnBaemble HaCcToALNM MYHKTOM,
BbIMOMHATCA B TEYEHUE NATHaLUaTH pa6oqu OHen.

PesynbTatamy BbINOMHEHNA agMUHUCTPATUBHLIX NPOLEAYP SBASIOTCA: NOAMNCAHHOE
pykoBoAuTenem VcnonH1TensHOro KoMUTETa CeMbCkoro NOCENeHNs PeLLeHNe UMK peLueHie
06 oTkase, HanpaBneHHoe Ha peructpaumio B OpraH.

3.5.4. VicnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, npu Hann4mm TeXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCS B aBTOMATUYECKOM
PeXume  C  MCMofib30BaHNEM  aBTOMAaTU3MPOBAHHOW  WMH(DOPMALIMOHHON  CUCTEMbI,
NpeAHasHaYeHHON ANA OKasaHWUs rocyAapCTBEHHbIX U MyHULMNAMbHbIX ycriyr.

MakcumanbHblIi CPOK BbINONHEHUA agMUHUCTPaTUBHbIX npouenyp, YyKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiamMeHTa, coctaBnsaeT BOCeMHaauaTb pa6oqu OHen.

3.6. Belgaua (HanpaBneHve) 3asBuTenio pesynbsTtarta MYHULMNANbHOW ycnyru

3.6.1. OcHoBaHVeM Hayana BbINOMHEHUS agMUHUCTpPaTMBHOW MNpouenypbl ABNAETCS
nony4yeHne AOOMKHOCTHbIM JULOM, OTBETCTBEHHbIM 3a BbINONHEHUE aAMUHUCTPaTUBHOM
Npouenypel, AOKYMEHTa, NOATBEPXKAAOLLEero NpefocTaBneHme MyHULMNanbHo ycnyru.

HOMKHOCTHBIM ~ FIMLOM, ~ OTBETCTBEHHBIM 33  BbLIMOAHEHUE  aAMUHUCTPATUBHOI
npouenypsbl, ABnseTcs pykoBoauTenb MCnonHWTENbHOrO KOMUTETA CEeNbCKOro MnoceneHus
(Aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblgaYy (HanpasneHue) LLOKYMEHTOB).

3.6.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a BblOady (HanpasreHne) 4OKYMEHTOB:

obecneuynBaeT perncTpaumio U BHECEHWE CBEAEHW O pesynbTaTe npenocTaBneHus
MyHULMNanbHOW ycnyr B NOACACTEMY BeAEHWs AOKyMeHTaLumu aBTOMaTU3NPOBAHHOW
WH(DOPMALIMOHHON  CUCTEMbI, MpedHasHAYeHHOW [afS  OKas3aHWs rocyfapCTBEHHbIX W
MYHUUUNANbHbLIX YCyT;



U3BELUaeT 3aABuUTeNs (ero npeacraBMTens) CrnocoBOM, yKasaHHbIM B 3asABneHnn, o
pesynbTateé npenocTaBneHuss MyHULMNAnbHOW YCNyrM M O BO3MOXHOCTM nony4yeHus
pe3ynbTaTa npefocTaBneHns MyHuymunanbHoi yenyrn 8 OpraHe unu B MoL.

NcnonHeHne npoueanyp npu HanMynnm TEXHUYECKON BO3MOXKHOCTU ocyLlecTBndaeTcsa B
aABTOMAaTU4YECKOM peXnme C KUCnoSIb30BaHNEM aBTOMaTU3NPOBAHHOWN MHCbOpMaLWIOHHOVI
CUCTEMbI, NpegHa3Ha4YeHHOoW AN oka3aHus roCcyfapCTBEHHbIX N MyHULMNANbHbIX ycnyr.

ALMVHMCTPaTUBHBIE  MpoLeaypbl, yCTaHaBnMBaeMble  HaACTOSILMM  MYHKTOM,
BBINOMHAOTCA B TedyeHue ofHOro paboyero [OHS CO [OHS MOAMWCAHWS OOKYMEHTa,
ABMAOWEroca pesynbTatoM MpeAoCcTaBneHUs MyHULMNANbHOM yCcnyru, ynonHOMOYEeHHbIM
AOIDKHOCTHBIM oM OpraHa (OpraHom).

PesynbTratamu BeINOMHEHUS aAMUHUCTPATUBHBIX npoueayp ABMNSOTCA: pasmelleHne
CBEAEHWA O pesynbTaTe NPeAOCTaBNEHUS MyHULMNANLHOI ycrnyrm B WH(OPMAaLMOHHbIX
cUCTemax, n3BELleHue 3asBuTeNs (ero npeacTaBUTENs) O pesynbTaTe NPeaoCcTaBAeHUs
MyHMLMNAnbHOW yCrnyri n cnocobax ero nonyyeHus.

3.6.3. MNMopsgok  Bblgaym (HanpaBneHus) pesynbTaTa npegocraBneHns
MYHULMNAnbHOW yCnyru:

3.6.3.1. lNpu obpalleHnn 3aseuTens 3a pesynbTatom MyHULmMnanbHon ycnyru 8 MoL,
paboTHnk MOL| BblgaeT 3assBuTenio pesynbTat MyHuuMnanbHoOW ycnyru B chopme
OK3eMMIsipa 3NEeKTPOHHOro AOKyMeHTa Ha ByMakHoM HocuTene. o TpeboBaHuo 3aABUTENS
BMECTE C  OK3EMNIAPOM  OMEKTPOHHOrO [OKyMeHTa Ha ByMaXKHOM HocuTene emy
NPEAOCTABNACTCA SKIEMNNAP 3MEKTPOHHOrO [OKYMEHTa MyTeM €ro 3anucil Ha CbeMHbIN
HOCWTENb WHMOPMaUUM WNKM  HanpasneHus dK3emnnspa 3MeKTPOHHOro [AOKYMeHTa o
SNIEKTPOHHON noyTe B agpec 3assuTens. MNpu 3anucy Ha CbeMHbIN HoCUTENb NHdopmaLun
WK HanpaBneHnn sk3emnnsipa 3neKTPOHHOrO JOKyMEeHTa, Ha OCHOBE KOTOpOro cocrtaBneH
OK3EMMNAP JMEKTPOHHOTO AOKYMeHTa Ha OymMaxHoM HocuTene, no 3NEKTPOHHOM noYTe
WAEHTUHHOCTb TaKoro 3sk3emnnsipa 3MeKTPOHHOro [oKyMeHTa 3K3EeMNNAPY 3NEKTPOHHOro
AOKyMEHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNOSTHOMOYEHHbIM  COTPYAHUKOM C
UCNOMNb3OBAHNEM YCUNEHHON KBaNUMULIMPOBAHHOMN 351EKTPOHHOM NOAMUCH.

AAMUHMCTpaTUBHBIE  Mpoueaypsl, yCTaHaBnMBaeMble  HaCTOSLUMM  MyHKTOM,
BBIMOJTHAIOTCA B nopsigke oOYepefHOCTW, B [AeHb npubbITUS 3asBuTens B CPOKM,
yCTaHOBNeHHbIe pernameHTom paboTbl MOL.

Pesynbratamu BbIMONHEHWS agMUHUCTPATUBHbBIX npouenyp sBNsATCSA: dukcayums
thakTa BbldAYM pesynbTaTa MpPefoCTaBAEHUS MyHuLUunansHow ycnyrm B AUC MoL,
PE3YNbTAT NPEAOCTABNEHNS MYHULMNANBHOW YCRYru, BbiAaHHbIN 3aSBUTENIO.

3.6.3.2. lMpu obpalyeHun 3assuTens sa Pe3ynbTaTtoM MyHULMNaNbHON YCryru Yepes
PecnybnukaHckuii noptan 3asBUTEN0 B MNYHLIN KaBUHeT aBTOMaTUYECKN HanpapnseTcs
SNEKTPOHHbIN  0Bpa3  AokyMeHTa,  sBRSOLErocs pe3ynbTatoM  nNpeaoCcTaBreHus
MYHWLMNANbHOW yCnyr, NOAMUCAHHBLIA YCUNEHHOM KBaNMMULUMPOBAHHOW 3NEKTPOHHOMN
NOAMUCBIO YNMOTHOMOYEHHOro AOMKHOCTHOrO Nuua OpraHa (OpraHom).

AAMUHMCTpaTUBHbIE  Mpouenypsl, yCTaHaBnMBaeMble  HacCTOAWMM  MYyHKTOM,
BBINOMNHATCA B A€Hb NoAnucaHusa AoKyMeHTa, NoATBepaatoLLero npepocrtasneHne (oTkas
B MNPEAOCTaBNEHUN) MYHULMNANbHOW YCIyrk, YMNOMHOMOYEHHbBIM AOJIXHOCTHLIM  NULIOM
OpraHna (OpraHom).

PesynbTatamu BbinonHeHUs aOMVHUCTPaTMBHBIX Npoueayp ABNSTCA: HanpasneHue
(NpepocTaBneHne) ¢ ncnonb3oBaHeM PecnybnukaHckoro noptana sasisuTtento AOKYMEHTa,
MOATBEPXAAIOLLEro  NpefocTaBeHe MyHUUUNanbHo ycnyru (B TOM 4ucne oTkas B
NPEAOCTaBNEeHN MyHULMNANBLHON yCnyru).

3.6.3.3. Mpu obpaleHun sassutens 3a Pe3ynbTaTOM MyHMULMNANbHOW YyCnyrn B
OpraH, gomKHOCTHOE NULD, OTBETCTBEHHOE 33 Bblayy (HanpaBneHue) JOKYMEHTOB, BblgaeT
SafABUTENIO pesynbTaT MyHWUMNanbHoii ycryru. Mo TpeboBaHuio 3asBUTENs BMecTe C



SK3EMMIIAPOM 3JIEKTPOHHOIo AOOKYyMEeHTa Ha 6yMa>KHOM HocuTerne emMy npenocTtaBrideTCA
SK3eMnnAp  3JNIEKTPOHHOINO  OOKYyMEeHTa nytem ero 3anncu Ha CbEMHbIA HOCUTESb
VIHCbOpMaLU/II/I Mnn HanpaelieHNA 3K3eMmnidpa 3J1EKTPOHHOTO AOKyMeEHTa Mo 3ﬂeKTpOHHOI7I
Nno4yTe B agpec 3adABUTENA.

ALMVHUCTPATUBHbIE  MNpouedypbl, YCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIeCTBNSOTCSA B NOPsSiAKE 04epedHOCTU, B AeHb NpubbiTUA 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero Tpyaosoro pacrnopsigka OpraHa.

Pe3yanaTOM BbINOJTHEHUA aOMUHUCTPATUBHBLIX TMpoueayp SABMAKTCA: C*)MKCGLWIFI
cbaKTa BblOau4u pesynbTaTta npegocrasrieHus MyHMLWII'IaJ‘IbHOFl ycnyrum B
aBTOMaTM3MpOBaHHOI7I MHd)OpMaLlMOHHOVI cucrteme, npep,Ha3HaquH0|7| Ona  oKasaHuA
roCcyaapCTBEHHbIX U MyHULMUNATIbHbIX YCIYT.

3.7. VicnpaBneHune TeXHNYeCcKnx oLwLmbok

3.7.1. B cny4yae ob6HapyxeHUss TexHu4eckon ownbkum B [OKYMEHTe, ABNALEeMcH
pe3ynbTaToM MyHULMNanbHON ycnyru, 3assuTtenb HanpasnseT B OpraH:

3asBneHne 06 ucrnpaBneHun TexHudeckow owwmbku (npunoxerHne Ne 6 k HacTosLemy
aOMUHUCTPATUBHOMY perfamMeHTy);

OOKYMEHT, BblAAHHbLIA 3asBUTENIO Kak pe3ynbTaT MyHVILlVlﬂGJ'IbHOVI ycnyrun, B KOTOpPOM
COOEPXKUTCA TEXHNYECKAA OLUI/I6K8;

AOKYMEHTbI, MMELMe pUaNYECcKyro  cuny, CBUAETENbCTBYKOLME O  Hanmnyuu
TEXHNYECKOWN OLLUNODKMN.

3aaBneHne 06 wcnpaBneHMM TexHUYeckon oWwnbkn B CBEAEHUSX, YKasaHHbIX B
AOKYMeHTe, sBMsoWeMcs pesynbTaToM MyHUUUNanbHOW YCnyru, nogaeTca 3assBuTernem
(yNnONMHOMOYEHHBIM  MpeAcTaBuTeENeM) MO4YTOBbIM — OTMpaBneHnem (B TOM 4ucne cC
MCNONb30BaHMEM 3MEKTPOHHON NoYThl), NMbo Yyepes PecnybnukaHckmi noptan unv MOLL.

3.7.2. [JomMKHOCTHOE NnL0, OTBETCTBEHHOE 3a MpUEM OOKYMEHTOB, OCYLLECTBASAET Npuem
3aaBneHns o0 ucnpaBnNeHUM TEXHUYECKOW OLWMnbKK, perncTtpupyeTr 3asBfieHue C
MPUNOXEHHBbIMW LOKYMEHTAaMU W nepefaeT UX LOSMKHOCTHOMY mnuLy, OTBETCTBEHHOMY 3a
0b6paboTKy LOKYMEHTOB.

A,D,MVIHVICTpaTVIBHbIe npouenypsbl, yctaHaBnmBaemMmble HACTOALLMM MYHKTOM, BbINOJTHAKTCA
B Te4eHmne ogHoro pa6oqero OHA C AaTbl pernctpaunn 3adaBrieHNA.

PesynbTtaTtamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MPOLEAYp SBMSATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asiBieHUe, HamnpaBfieHHOE Ha pPacCMOTPEHWE AOMMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JormKHOCTHOE nWLO, OTBETCTBEHHOE 3a 0OpaboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbI U B LENAX BHECEHUS WUCNpaBreHWi B LOKYMEHT, ABNANOLMUACHA pe3yrnbTaToMm
npefocTaBneHns MyHUUMNanbHOW YCIyrn, OCyLlecTBnseT npoueaypbl, npeaycMoTpeHHble
nyHktom 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblgaeT WCNpaBfieHHbI LOKYMEHT
3aaBuTeNnto (ynorHOMOYEHHOMY MpeacTaBUTENO) FMUYHO MO POCMUCL C U3bATUEM Y
3aaBuTens (ynosIHOMOYEHHOro MpeAcTaBuTens) opuruHana [[OKYMEeHTa, B KOTOPOM
COAEPXKUTCA TexHuveckas owwnbka, wunu HanpaenseT B afpec 3asBUTeNs MoYTOBbIM
oTnpaBneHnem (MOCpPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MNOMy4YeHUs
AOKyMeHTa npwu npegoctasneHun B OpraH opurnHana LOKYMEHTa, B KOTOPOM COOEpXUTCA
TexHuyeckas owmbka.

ALMVHUCTPATUBHbIE NPOLEAYPbl, yCTaHaABNMBaeMble HACTOALLUM MYHKTOM, BbIMONMHSAOTCSH
B TeYeHue AByX pabounx AHei nocne obHapyKeHUss TEXHUYECKON OLINOKN UK NonyYyeHns ot
noboro 3anHTEPECOBAHHOrO NLia 3asBNEHUS 0 AOMNYLLEHHOW oLwnbke.

PesynbTaTamu BbINOMHEHUS aOMUHUCTPATUBHLIX MNpoLedyp SBASATCA:  BblAaHHbLIN
(HanpaBreHHbIN) 3asBUTENO0 JOKYMEHT.



4. Tlopanok 1 opmbl KOHTPONA 3a NPEAOCTABNEHNEM MYHULIMMNANBHON YCyri

4.1. TlopsAfoK OCyLLEeCTBMEHUS TEKyLUero KOHTPOMs 3a COBMIAEHUEM W UCMOMHEHUEM
OTBETCTBEHHbIMU [OIMKHOCTHBIMU NMLAMW MOSIOXEHUA agMUHUCTPATUBHOIO pernameHTta u
VHbIX HOPMaTMBHbIX MPaBOBbIX AKTOB, yCTaHaBnMBaloLWMX TpeboBaHUS K NpeaocTaBneHmnto
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMUK PELLEHUI

KoHTposib 3a NosHOTOM 1 Ka4YeCTBOM NPefOCTaBIeHNs MyHULMNANbHO YCryr BKIKYAEeT
B cebs BbISiBNEHME W yCTpaHeHWe HapyLueHUi npae 3asBuTenei, npoBeAeHWe NPOBEPOK
cobnoAeHns npoueayp npefoCTaBneHnst MyHULMMANLHOR ey, NOArOTOBKY pPELUEeHUn Ha
Aeictaus (6e3nencTame) AOMKHOCTHBIX MWL, OpraHa MECTHOrO CamMoynpaBeHNsI.

dopmamu  KOHTpOns 3a COGIIOAEHWEM UCMOSHEHNs  afMUHUCTPATUBHBIX npouenyp
ABIIAOTCS:

1) npoBepka 1 cornmacoBaHue  MPOEKTOB  [AOKYMEHTOB NO  MPeAoCTaBREHUIO
MYHULMNANbHOW YCRyri;

2) NpOBOAMMbIE B YCTAHOBMNEHHOM MOPSIAKE NPOBEPKM BeeHWUs AeNIONPOU3BOACTBA;

3) npoBefeHNe B YCTAHOBNEHHOM MOPSAKE KOHTPOMbHLIX MPOBEPOK COBMOAEHNS
npoueayp NpefocTaBneHns MyHULMNAnbHOW yCryri.

B uensx Tekyllero KOHTPOIS UCMOMb3YOTCs CBeAEHNS, UMEetoWmecs B 3NeKTpoHHoN Hase
AaHHbBIX, CrnyxebHas KOPPECNOHAEHLWS, YCTHAs 1 MUCbMEHHas UHOPMaLMs LOMKHOCTHBIX
My, OCYLLECTBNSIOWMNX  BbINOMHEHWE aAMUHUCTPATUBHBIX MNPOLEAYP, >KypHamnbl y4yeTa
COOTBETCTBYHOLUX [OKYMEHTOB U ApYrie CBeAeHUS.

Ana  ocylwecTBneHns KOHTPONsS 3a COBEpLUEHWEM OENCTBUIA npn npegocTaBneHnm
MyHULMNANbHOW  YyCyru W MPUHATAM  pELUEHWil PYKOBOAWTENIO OpraHa MeCTHOro
camoynpaslieHUsi  NpPeAcTaBnAlOTCA  CrlpaBkM O  pesynbTaTax  NpefocTaBrneHus
MYHULIMNANbHOW YyCnyri.

O cnyvasx W npuuMHax HapylleHUs CpOKOB, MOCMenoBaTeNbHOCTY U cofepxaHus
aAMWHUCTPATUBHBIX  Mpouedyp  AOMKHOCTHbIE  NMLA  HEMEASIEHHO  UHMOPMUPYIOT
pykoBoAuTeNst  opraHa, MPeAoCTaBMAWEro  MyHUUMNAnbHYl — YCryry, a  Takke
NPEANPUHUMAIOT CPOYHbIE MEPbI MO YCTPaAHEHUIO HapYLLEHWIA.

Tekywn KoHTponb 3a cobrogeHnem nocnenoBaTenbHOCTU OENCTBUIA, onpeneneHHbIX
aAMMHMCTPATUBHBIMM - NpoueaypamMn Mo MpeAocTaBleHUd  MyHULMUNANbHOM  yCRyri,
OCylleCTBNAETCA 3amecTUTenemM pykoBOAWUTENSA oOpraHa MEeCTHOro camMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl MO NPEAOCTaBMEHWMIO MyHULMNANBbHONR YCayry,
Ha4anbHVKOM OTAena, OCYL|eCTBAAILLEro opraHusaumio paboTbl MO NpenocTaBrAeHUo
MYHULMUNANbHOW yCnyriu.

[NepeyeHb AOMKHOCTHBIX MWL, OCYLLECTBMSIOLLNX TEeKYLUMA KOHTPOnb, yCTaHaBNUBAETCS
MONOXEHNAMU O CTPYKTYPHbIX MNOApasAeneHnsax opraHa MECTHOrO CaMoynpaBreHus u
AOIMKHOCTHLIMU pernameHTamu.

4.2. TopsaoK 1 NEPUOANYHOCTb OCYLLECTBREHUS NNAHOBbIX 1 BHENNAHOBbIX NpoOBEpPOK

MONHOTLI 1 kayecTBa NPeAoCTaBNeHUst MyHUUMNAnbHOW YCryru, B TOM Yncne NopsigokK 1

(hOPMbI KOHTPONSA 3@ MOSTHOTON M KAYECTBOM NPEeA0CTaBMEHNS MYHULMMNANbHON ycnyru

4.2.1. KoHTponb 3a MOSHOTOM M KayecTBOM MNpesocTaBfieHus MYHULMNANbHOW yCnyru
ocyliecTsnseTcs B hopmax:

1) npoBegeHVsA NpPoBeEpPOK;

2) paccmoTpeHus xanob sassBuTeneil Ha OeicTBUS (BespenictBme) OpraHa, a TaKke ux
AOMKHOCTHBIX NN, MYHULMMANbHbIX CryKaLluXx.

4.2.2. B uensax ocyLleCTBEHNS KOHTPOMS 3a MOSIHOTOM U KayeCTBOM npenocTaBneHus
MyHULMNAanbHOM yCryru NPOBOAATCA MMaHOBbIE U BHEMMaHOBblE nposepkn. [lMopsgok wu
NePUOANYHOCTL OCYLUECTBNEHNS MNNaHOBbLIX NPOBEPOK yCTaHaBMMBAaETCA NNaHoM paboThl
Oprava. [lpu nposepke moryT paccMaTpuBaTbCA BCE BOMPOChLI, CBA3aHHbIE C
NPEAOCTaBNEeHNEM MYHULMNAnNbHOW ycryru (KOMMMEeKCHble NPOBEPKMU), UMM OTAEMbHbIN
BOMPOC, CBA3AHHbINA C NpefoCcTaBneHnemM MyHULMNabHOI yeryri (TeMaTuyeckme npoBepKm).
lNpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOI Xanobe 3asBUTEns.



4.2.3. BHennaHoBble NMPOBEPKM MPOBOASTCA B CBA3U C MPOBEPKOW YCTPaHEHUsi paHee
BbISIBNIEHHbIX HapyLUEHUA agMUHUCTPATVBHOIO perfamMeHTa, a Takke B criydae MnomnyyeHus
xanob sassutenen Ha pgencteusa (besgeiicteue) OpraHa, a Takwke WX OOSMKHOCTHBLIX MWL,
MYHULMNAIbHbBIX Cry>KaLuX.

4.2.4. PesynbTaTbl NpoBepks OdOPMASIOTCS B BUAE akTa MPOBEPKW, B KOTOPOM
yKa3blBatoTCsi BbISIBMIEHHbIE HEAOCTATKM U NPEASIONKEHUS MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbBIX MWL, OpraHa, NpeaoCTaBNSIOLEro MyHNLMNANbHYO
ycnyry, 3a pelleHus n gencteus (besgenctaune), nprHUMaemMblie (OCYLLECTBISEMbIE) UMY B
XoAe NpefocTaBneHns MyHULMNanbHOW YCnyri

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Criydae BbIABNEHWUS HaPYLLEHWIA npae
3asBuUTernelil BUHOBHblIE nULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccuickon ®epepaimm.

PyKOBO,D,I/ITeJ'Ib OpraHa MeCTHOro camoynpaBfieHUss HecCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHME 3asiBIIEHUN.

PykoBoauTens (3amectutens pykoBOAMUTENs)) CTPYKTYPHOro MOApasAeNeHust opraHa
MECTHOro CamoynpaBrieHUsi HeceT OTBETCTBEHHOCTb 33 HecBOEBpPeMeHHoe u  (Mnn)
HeHaanexallee BbINONMHEHUE aAMUHUCTPATUBHBIX [AEWCTBUNA, yKasaHHbIX B pasgene 3
aAMWUHNCTPATUBHOIO perfameHTa.

[OfKHOCTHbIE LA W WHble MyHWUMNaNbHblE ChyXallMe 3a pelleHus U AeicTBUS
(BespeiicTBuE), NPUHUMaeMble (ocyllecTBnsiemble) B xone npenocTaBneHns
MyHULUMNanbHON yCryrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. lonoxeHus, xapakTepusytoLine TpeboBaHns k nopaaKky n opMam KOHTpOnS 3a
npenocTaBneHnemM MyHULMnanbHoW yCryri, B TOM YUCIIE CO CTOPOHbI rpaxkaaH, ux
obbeauHeHuit 1 opraHnsaLui

KoHTponb 3a npepoctaBneHnemM MyHULMNANbHOM YCryr CO CTOPOHBI MpaaaH, Wx
00beANHEHUI 1 OpraHu3aLnii, OCYLLECTBIIAETCH NOCPEACTBOM OTKPLITOCTU AEATENbHOCTH
opraHa MECTHOro camoynpaBneHus npu npeaocTaBreHUn MYHULMUNAnbHON  ycryri,
Nony4eHns NoJTHOW, akTyanbHOW WU [OCTOBEPHOW MHOopMaLmK O nopsake npenocTaBrneHns
MYHVLMNANbHOW yCnyru 1 BO3MOXHOCTK AocyAe6GHOro paccMoTpeHus obpalleHuii (kanob) B
npouecce npefocTaBneHns MyHULUNAanbHOM yCryru.

5. [locynebHbiii (BHecyaebHbIil) nopsaok 0GKanoBaHWs pelleHnin u 4eiCTBIi (bespenctaus)
opraHa, npefocTaBnAoLWero MyHULUNanbHy yeryry, MHOroyHKLMOHaNbLHOro LeHTpa
npedocTaBieHNA rocyfapCTBEHHbIX Y MyHULIMMANbHbIX YCYT, OpraHnu3aunii, yKkasaHHbIX B
vacTu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX OOHKHOCTHBIX nuu,
MYHULMNANbHbIX CRyXaLuunx, paboTHUKOB

5.1. 3asBuUTENM MMeIT NpaBo Ha obGxanoBaHue B A0OCYAEOHOM nopsigke pelleHuin u
peictBun  (GespeiicTBusa)  opraHa,  NPEAOCTaBMSIOWEro  MyHULMNAMbHYIO ycnyry,
AOJDKHOCTHOrO nuua opraHa, npefocTaBnsaoWero MyHULMnansHy yenyry, MyHULUNansHOro
Cnyxallero, pykoBOAWUTENS  oOpraHa, npeaoCTaBMAlOWEro  MyHULMNANbHY  YCryry,
MHOrOhYHKLMOHAILHOTO LieHTpa, paboTHUKa MHOTOGYHKLMOHANBLHOTO LIEHTPa, OpraHusaLuuii,
NpeayCcMOTPEeHHbIX YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asBuTeNlb MOXET 06PaTUTLCS C %anoboil, B TOM Ynche B criedylolwmux cryyasix:

1) HapylleHue cpoka perncTpauuu 3anpoca o NpPeAoCTaBAeHNn MyHULMMNanbHON YCryri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93:

2) HapylieHvwe cpoka MpefoCTaBfieHUs MyHULMNAnbHOW ycnyrn. B ykasaHHOM crnyvae
pocyaebHoe  (BHecyaebHoe) obxanoBaHue —3asBUTENEM  pelleHuil U AeicTBUN

(be3peicTBrsl)  MHOTOMYHKUMOHANMBHOTO  LieHTpa, paBoTHUKA MHOrO(yHKLUNOHANbHOro
LUEeHTpa BO3MOXXHO B Criy4ae, ecriv Ha MHOro(YHKLMOHaNbHbIA LEHTP, PELLUEHUS U OeACTBUS



(bespencrene) koToporo obxanylTcsa, BO3MoMKeHa PYHKUMS MO NpefocTaBAeHuto
COOTBETCTBYIOLMX MyHUUMNANbHbLIX YCNyr B MOSIHOM oObeme B nopsaake, onpeaeneHHom
4acTbto 1.3 cTtaTbn 16 GenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB UMM MHdopmayun nubo ocyllecTBneHus
AENCTBUN,  NpeacTaBreHue  unu OCYyLUECTBIIEHNE  KOTOpbIX HE  MNpedyCMOTPEHO
HOPMaTUBHbLIMW MpaBoBbIMK akTamu Poccuiickon depepauum, HOPMaTMBHbLIMU MPaBOBbLIMU
aktamm  Pecnybnuku  TaTtapcrad,  MyHWUMMIanbHbIMU NpaBOBbIMX  akTamu  AOnis
NPeAoCTaBNeHNst MyHULMNANbHON YCryru;

4) oTkaz3 B npueme AOKYMEHTOB, MpeAoCTaBfieHMe KOTOPbIX MpPeayCMOTPEHO
HOPMaTUBHbIMW NMPaBOBbLIMU akTaMu Poccuinckoin defepauun, HopMaTUBHLIMU npaBoBbIMU
aktamm  Pecnybnukm  TarapcraH, MyHULMNanbHeIMWU  NpaBoBbIMYM  akTamu  Ans
NPeAoCTaBneHns MyHULUNanbHom ycrnyri, y 3aasuTens;

5) OTKas B nNpefoCTaBMEHWN MYHULMNANbHOI yCnyru, ecnu OCHOBaHWSA OTKasa He
NPEAYCMOTPEHbI pefjepanbHbiMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN C HUMMU NHBIMK
HOPMaTMBHBIMKU  MpaBoBLIMU  akTamu Poccuiickoli  defepaumn, 3akoHaMW U UHBIMU
HOPMaTUBHbLIMY NpaBoBbIMK aktamu Pecny6nuku TaTapcTaH, MyHULMNANbHBIMU NPaBOBbLIMY
aktamu. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obanosaHue 3asBUTEREM
peweHnn wn pencTeun (BespeiicTBMA)  MHOroMyHKLMOHANBHOMO ueHTpa, paboTHuKa
MHOrOYHKLMOHANBHOIO LieHTpa BO3MOXHO B cny4ae, ecnM Ha MHOroyHKLMOHAMbHbIN
UEHTP, pellenns n feiicteus (6esnencTare) KOTOPoOro obxanyroTcs, BO3noxeHa yHKLMS Mo
MPEAOCTABNEHNI0 COOTBETCTBYIOLUNX MYHULUNAMbHBIX YCIYr B MOSHOM 06beMe B nopsiake,
onpeneneHHoM 4acTtbko 1.3 ctaTthn 16 ®PenepanbHoro 3akoHa Ne 210-93;

6) saTpeGoBaHne c 3asBUTENs NpuU NpeaocTaBneHUN MyHULMNAnbHOW yCcnyru nnaTthl, He
NPEAYCMOTPEHHON  HOPMAaTUBHBIMU  MPaBOBbLIMK  akTaMu  POCCUICKO depepauunm,
HOPMAaTMBHBIMU NPaBOBLIMU akTamn Pecny6nvkv TaTtapcTaH, MyHULMNANbHBIMY npaBoBbIMU
akTamu;

/) OTKkas opraHa, NPeAoCTaBSIOWEro MyHULMNanbHyt ycryry, AOSMKHOCTHOrO nuvua
opraHa, npefoCTaBNSOWEro MyHUUMNANbHYO ycnyry, MHOTOCYHKLIMOHANBHOMO LIeHTpa,
paboTHMKa MHOroMyHKLUMOHAMBHOO LUEeHTpa, opraHusauuii, NpeaycCMOTPEHHbIX YyacTbio 1.1
ctate 16 ®epepanbHoro 3akoHa Ne 210-®3, unu ux paboTHNKOB B WcnpaBneHuu
AOMYLWEHHbIX VMK onevyaTok W OWWBOK B BbigAHHLIX B pesynbTate npenocTaBneHus
MYHULIMNanbHOW ycnyru AoKyMeHTax fnbo HapylueHue YCTaHOBMEHHOrO Cpoka TaKux
ncnpaeneHunn. B ykaszaHHoM criydae gocynebHoe (BHecynebHoe) obxanosaHue 3asBuUTenem
peweHnn un Oenctsun (GespeiicTBMA)  MHOrOMYHKLMOHANBHOMO LeHTpa, paboTHuKa
MHOrOMYHKLUMOHAMNBHOIO LieHTpa BO3MOXHO B cnyyae, ecnv Ha MHOroyHKLMOHAamNbHbIN
LEHTP, peluenns n nenctsus (6esaeiicTere) KOToporo obxanytoTcs, Bo3noxeHa yHKLMS Mo
MPEAOCTABNEHNIO COOTBETCTBYIOLUNX MYHULMUMANbHBIX YCIYr B NOAHOM O6bemMe B nopsgke,
onpefeneHHom vactblo 1.3 ctatbun 16 denepanbHoro 3akoHa Ne 210-93;

8) HapyweHune cpoka unnM nopsigka BblAa4y/  [OKYMEHTOB Mo pesynbTaTam
NPeAoCTaBNeHNA MyHULMMANLHOM YCRyru;

9) npuocTaHoBfEeHMEe npenocTaBeHUs MyHULMNANbHOW YyCNyri, €ecnuM OCHOBaHusS
PUOCTAHOBNEHUA He nNpeaycMOTpeHbl defeparnbHbIMU - 3aKoHaMU 1 NPUHATBIMK B
COOTBETCTBUW C HUMU UHBIMU HOPMATUBHBLIMU NPaBOBbLIMY akTamu Poccuiickoi ®epepauuu,
3aKOHaMW 1 UHBIMA  HOPMAaTWBHBIMW MNPABOBLIMU  aKTaMu Pecnybnuku TarapcTan,
MyHWUMNanbHbIMW NpaBoBbIMK akTamu. B ykasaHHom cryyae AocynebHoe (BHecyaeGHoe)
obxarnosaHne 3asiBUTENEM peLueHuit U AelicTeun (6e3neiicTBUA) MHOrOMYHKLMOHABHOMO
LUeHTpa, paboTHMKa MHOrogYHKLMOHAMNBHOIO LeHTpa BO3MOXHO B Ccry4yae, ecnM Ha
MHOrOYHKLUMOHAMBHbINA LIEHTP, pellenuns n geictens (6esgeiicTBre) KOTOPoro obxanytoTcs,
BO3MIOXEHa (DyHKUMSI MO npefocTasieHunio COOTBETCTBYIOLUMX MYyHULMNANbHbLIX YCHyr B
MosiHoM obbeme B nopsake, onpeaeneHHomM Yactoto 1.3 ctaThu 16 GenepansHoro 3akoHa Neo
210-93.



10) TpebosaHune y 3asBUTENs Npu NpeAocTaBneHnn MYHULMNANbHON yCryrn OOKYMEHTOB
M MHopMaLMK, OTCYTCTBUE U (UNIM) HEAOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb npu
epBOHaYanbLHOM OTKase B npueme [OKYMEHTOB, HEOOXOAUMbIX NS NPeAoCTaBeHNs
MyHULUNaneHOW ycnyru, Mbo B NpefoCcTaBeHn MyHULMNAbHON YCNyru, 3a UCKIYEHNEM
clly4aes, NpefyCMOTPEHHbIX MyHKTOM 4 yactn 1 cTaTbn 7 GegepansHoro 3akoHa Ne 210-33.
B ykasanHom cryyae pocygebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLUeHUi 1
OencTBui (bespeiicTBuA) MHOTOYHKLMOHaNLHOro LueHTpa, paboTHMKa
MHOFOChYHKLIMOHANbHOrO LIEHTpa BO3MOXHO B Cryyae, ecnu Ha MHOrOMYHKLMOHANbHbIN
UEHTP, peleHns n aeictaus (besnencTane) KOTOPOro obxanyoTcs, BO3foxeHa dyHKUMA no
MPEAOCTABNIEHNIO COOTBETCTBYIOLLMX MyHULMNANbHbIX YCIYr B NOSHOM o6beMe B Mopsiake,
onpeneneHHom Yactbto 1.3 ctaThu 16 GenepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaeTcs B NUCbMeHHoI dopme Ha BymaxkHoM HocuTene, B afIeKTPOHHOM
hopme B opraH, NpeaocTaBnAoLUI MyHULMNanbHYo ycrnyry, MHOroYHKLMOHaNbHbIA LEHTP
nMbo B COOTBETCTBYIOLUIA OpraH rocyAapCTBEHHOI BNacTu, ABNAWLWUACA y4YypeauTenem
MHOTOChYHKLIMOHANLHOTO LieHTpa (aanee - yypeguTens MHOTrO(YHKLIMOHANbHOrO LEHTpa), a
Taike B opraHusauuu, npefycMoTpeHHble YacTbio 1.1 ctaThn 16 depepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha pelieHus U gencTens (bespenctBue) pykoBoauTens oprawa,
MPEAOCTABNAIOLIETO MyHULMNANbHYIO YCRyry, NOAaloTCst B BbILECTOSALWMIA OpraH (Mpu ero
Hanuuum) nubo B crnyyae ero  OTCYTCTBUS paccmMaTpuBalOTCA  HEMNOCPEACTBEHHO
PykoBoAuTEnem opraHa, NnpeAoCTaBsoLLEro MyHULMnansHyto ycnyry. XKanobel Ha peLueHus
n nencteua (BespeiicTBrne) paboTHUKa MHOFOMYHKLMOHANbHOrO  LeHTpa noAarTcs
PYKOBOAMTEINIO 3TOT0 MHOTOYHKLMOHANbHOMO LieHTpa. Xanobbl Ha pelueHus u aeicTsns
(BespelicTBue) MHOrO(YHKLMOHANbLHOro LUeHTpa nogarTcs yypeguTento
MHOTOMYHKLIMOHANBHOTO  LEHTpa  Unu AOIKHOCTHOMY  NULY,  YNOSTHOMOYEHHOMY
HOPMaTVBHBIM NpaBoBbIM akToM Pecnybnukn Tatapctad. XKanobbl Ha peLueHnst U aeiicTans
(Gesmenctene) paboTHUKOB opraHu3aLumii, NpeAyCMOTPEeHHbIX 4YacTbto 1.1 ctaTtbu 16
®efepanbHoro 3akoHa Ne 210-d3, nogatoTcs PYKOBOOUTENAM 3TUX OpraHu3aLuii.

Xanoba Ha peleHus u pgeicteus (besmeiicTBre) opraHa, nNpegoCTaBASIOLLErO
MyHMLMNanbHyo ycnyry, 4OMKHOCTHOTO Nl opraHa, npeaocTaBnsoLLero MYHULMNANbHYO
YCIyry,  MyHALMNanbHOro — cryxallero, PpykoBOAWTENS opraHa, npefoCcTaBnsiolero
MYHULIMNANBHYIO yCnyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOroyHKLMOHAbHbI
LUEHTP, C ncCnonb3oBaHnem WHHOOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON CeTu «NHTepHeTy,
ouymnanbHoro caiita opraHa, NpefoCTaBMSIOLIEro MyHuUmMnanbHyto ycnyry, EpuHoro
noptana nubo PecnybnukaHckoro noptana, WHGOPMALMOHHON CUCTEMBbI AocynebHoro
obxarosaHus, a TaKke MOXeT 6bITb NPUHSTA npun nNM4HOM npueme 3asiButens. »Kanoba Ha
PeleHna wn pencteus  (6e3nencTBre) MHOrOMYHKLMOHABHOMO UeHTpa, paboTHuKa
MHOTOYHKLIMOHANBHOIO LEHTPa MOXeT ObITb HanpaeneHa no noyTe, C WUCMoJfib30BaHUEM
MHOPMALIMOHHO-TENIEKOMMYHUKALMOHHON  ceTu «HTepHeT», odwmumansHoro caiiTta
MHOTOYHKLMOHaNbHOro UeHTpa, EauHoro noptana nubo PecnybnukaHckoro nopTana,
NHPOPMaLMOHHON CUCTEMbI AOCYAEBHOr0 06XanoBaHUs, a Takke MOXKET BbiTh NpUHATa npu
nn4HOM npueme 3asiBuTens. XXanoba Ha pelleHus u gelcTens (BesnencTBre) opraHusaLmii,
NPEayCMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PepepanbHoro sakoHa Ne 210-d3, a Tawke uUx
PaboTHUKOB MOXeT ObiTb HanpaBneHa MO MoYTe, C WCMOMb30BaHUEM NHOPMaLMOHHO-
TENEKOMMYHUKALMOHHON ceTn «MHTepHET», oduLmanbHbiX CanToB 3TUX opraHusauui,
EavHoro noptana nu6o Pecny6nukaHckoro nopTana, a Takke MOXeT ObITb NMpuHATA MNpu
NINYHOM Npueme 3asBUTENS.

9.3. XKanoba porxHa cogepxaTb:
1) HaumeHoBaHWe opraHa, npeaoCTaBMSIOLEro MYHULMNANbHYO YCNyry, AOSIXHOCTHOMO
fiya  opraHa, npenocTaBnsAWEero MyHWUMNanbHy ycnyry, nun6o MYHULMNANbHOro

Cnyxallero, MHOrogpyHKLIMOHAMNbHOMO LEHTpa, €ero pykoBoauTens U (vnn) paboTHuKKa,
opraHu3auuni, npeaycMOoTPeHHbIX YacTblo 1.1 ctaThun 16 ®epnepanbHoro 3akoHa Ne 210-03,



nX pykoBoauTenen u (unu) paboTHWUKOB, pelleHns U AeicTBua (6es3nencTsue) KOTopbIX
obxanyTcs;

2) amunuio, UMs, OTHECTBO (MOCREAHEe - MPY HanuU4nmM), CBeAEeHUs 0 MECTe XUTENbCTBA
3asBuUTeNs - pUsnYeckoro nuua nubo HavMeHoBaHWe, CBEAEHUSI O MeCTe HaXOXOeHus
3asBUTeNs - PUONYECKoro nnua, a Takke HomMep (Homepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOI NOYThI (MPU HanMMU4YMK) U NOYTOBBINA agpPeC, MO KOTOPbLIM AOMKEH BbiTh
HanpaBrieH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembix pelieHnsx U AeicTBUSX (bespencTBun) opraHa,
npenocTaBnAoLLEro MYHULMNANbHYHO ycnyry, AOJIKHOCTHOTO nmua opraHa,
MPEAOCTaBNAWEr0O  MyHALUMUNAnNbHyto  ycnyry, nunbo  MyHWLMNAnbHOrO  Cryxallero,
MHOTOYHKLMOHAMBHOIO LeHTpa, paboTHWKa MHOrOGYHKLMOHAMNBLHOIO LIEHTPA, OpraHu3aLuil,
NPenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-$3, nx paBoTHUKOB;

4) [OBOABI, HA OCHOBAHUM KOTOPbIX 3asiBUTESb HE COrMaceH C pelleHUeM U AeiCTBUEM
(6esneiicTBrem) opraHa, NpeAoOCTaBIISIOLEr0 MyHALMNANBHYIO YCIYTy, AOMKHOCTHOMO nvua
opraHa, npefocCTaBnAloLero MyHiUMnanbHy ycnyry, nmbo MyHULMNanbsHOro cryxatlero,
MHOrOChYHKLIMOHANBHOrO LieHTpa, paGoTHUKa MHOTOMYHKLIMOHAMNBHOTO LIEHTPA, opraHusauui,
NPeAyCMOTPEHHbIX YacTbto 1.1 cTatbu 16 PefgepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB.
3asBUTeNneM MOryT ObiTb MpefcTaBreHbl AOKYMEHTbI (MpW Hamuuum), nogreepxgatoLyme
A0BOAbI 3aaBuUTENs, MO0 UX KOMUW.

5.4. MNoctynuewas xanoba NOANEXWUT perucTpaLmn B CPOK He nosgHee paboyero gHs,
CrneayoLlero 3a AHeM NocTynneHus.

5.5. JKanoba, noctynuBlias B opraH, NpeAoCTaBASIOLNIA MYHULMNANbHYKO  YCRyry,
MHOFOMYHKLMOHANbHbIA  LUEHTP,  ydYpeauTento MHOrOohyHKLMOHANbHOro  LeHTpa, B
opraHuzauun, npegycmoTpeHHble YacTtbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-03.
nnbo BbILWECTOAWMNIA opraH (MpW €ro Hanmuuum), MOLMEXUT PACCMOTPEHUID B TeYeHue
nATHaguaT paboynx AHeR co AHA ee perucTpauuu, a B criyyae obkanoBaHUs oTkasa
opraHa, MpeAoCTaBNAWEr0 MyHULUNANbHYIO YCRyry, MHOrOMYHKLMOHANBLHOIO LEHTPa,
opraHusauui, NpefycMOTpeHHbIX YacTbio 1.1 ctathu 16 GeaepanbHoro 3akoHa Ne 210-d3, B
npreme LOKYMEHTOB y 3asBuUTeNs Nubo B MCMpaBeHWU OOMNyLEHHbIX ONeYaTok U oLWMBoK
W B criyqae ob6xanoBaHus HapyLIEHWs! YCTAHOBIIEHHOMO Cpoka TakuX WCNpaBreHui - B
Te4yeHune nATU paboynx gHel Co fHS ee perucTpaumu.

5.6. Mo pesynbTaTtamM pacCMOTpeHWsi *anobbl NPUHAMAETCH OAHO W3 cnegyroLmx
pPEeLUEHWNIA:

1) xanoba ynosneTBOpsieTCs, B TOM u4ncrie B hOpME OTMEHbI NPUHATOrO peLUeHuns,
MCnpaBneHunst AonyLEeHHbIX ONevYaTok 1 OLWMOOK B BblAaHHbIX B peayfbTaTe nNpeaocTaBneHus
MyHULMNanLHOW ycrnyri AOKyMeHTax, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPeCTB, B3MMaHue
KOTOPbIX HE NPEeAyCMOTPEHO HOpMaTMBHLIMW MpaBoBbIMK akTamu Poccuiickoin Pegepauuu,
HOPMAaTUBHbIMU NPaBoBbIMK akTaMu Pecnybrnvku TatapctaH, MyHULMNANbHLIMU NPaBOBbLIMY
aKTamu;

2) B yOOBMNETBOPEHUN *anobbl 0Tka3biBaETCS.

He nosgHee pOHs, creaylowero 3a gHem NPUHATUA peLUeHns, YyKasaHHOro B
HacTosILLeM nyHKTe, 3afABUTENI0 B MUCbMEHHOW opMe M MO >XenaHui 3asiBUTEns B
3NEKTPOHHON (hopMe HanpaBnsieTCss MOTUBMPOBAHHbIV OTBET O pesynbTartax pacCMOTPeHus
»>KanooOwl.

9.7. B cny4ae npusHaHus xanobbl nognexaliei yOOBMNETBOPEHNIO B OTBETE 3aABUTENIO O
Pe3ynbTaTax paccMOTpeHWs xanobbl fgaeTca nHhopMauus o0 AENCTBUAX, OCYLLECTBNSEMbIX
OpraHom, NpefoCTaBnALWMM MyHULMNANbHYIO YCRyry, MHOrOMYHKLMOHAMNbHLIM LIEHTPOM
nmbo opraHusaluen, npeaycmoTpeHHon yacteto 1.1 ctatbn 16 PegepanbHoro 3akoHa No
210-®3, B uensx He3aMeanUTEnbHOrO YCTPAHEHNS BbISBIEHHbIX HapyLleHW Npu oKasaHuu
MyHWULMNAnbHOW ycnyru, a Takke NPUHOCSTCSH U3BMHEHUS 3a [OCTaBMNEHHble HeynobCcTBa W



yKasbiBaeTCA MHpopMauns o AanbHelwnx AeiCTBUSIX, KOTOpble HeoBXOANMO COBEpLUUTH
3a8BUTENIO B LENAX MOSYYEHNS MyHULMNANbHON YCAyri.

2.8. B cny4ae npusHaHus >kanobbl He nognexailei yOOBNETBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax pacCMOTPEHWa anobbl [alTCcs  apryMeHTUpOBaHHble
PasbACHEHUS O NpUYMHAX MNPUHATOrO pelleHus, a Takke WHdopMauuss o nopsake
obXanoBaHUsi MPUHATOrO PeLUEHNS.

5.9. B cnyyae yctaHOoBneHus B xofe unu no pesynbTaTtaM pacCMOTPEHUS Xarobbl
NPpV3HaKkoB  coCTaBa  aAMWHWCTPATVMBHOMO  MpaBOHAapPyLIEHWs  UNW  MPECTYNNeHns
AOIDKHOCTHOE UL, pabOoTHWK, HadeneHHble MOHOMOYUSIMU MO PacCMOTPEHUID Karnoo,
HE3aMEAnUTENbHO HanpaBnsaloT NMeEtoLMECa MaTepuarbl B opraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHULMNanbHO
YCryr no BKITKOYEHUIO B COCTaB U
NCKIIOYEHUIO XKMMbIX MOMELLEHUI 13
cocTaBa crneymanm3mpoBaHHOro
XunuwHoro dpoHga MakynoBckoro
CenbCKoro noceneHus
BepxHeycrnoHCcKoro MyHuLmMnansHoro
paoHa Pecnybnvku TaTtapcTtaH

dopma

(brnaHk opraHa, npefocTaBnALEro MyHULUNANbHYO YCryry)

Komy:

KoHTakTHble faHHbIE:

[MpencraButens:

KoHTakTHbIe OaHHblE NpeacTaBUTenNnA:

PEWEHWE

PaccmoTpeB Bale 3asiBrneHue ot Ne N npunaraemble K
Hemy OOKYMEHTHI, YMONTHOMOYEHHbIM opraHom
NPUHATO peLueHune 0

[ononHuTtensHas UHPoOpPMaLMS:

CepeHusi 06 aneKTpoHHON noanucu

HormkHocTHoe nuyo (PNO)

(mognuce ynosTHOMOYEHHOrO
OOJIHKHOCTHOIO nNuua opraHa)



[MTpnnoxeHne Ne 2

K AAMVHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULUnanbHoM
YCINyru no BKMOYEHWUIO B COCTaB U
NCKITHOYEHMIO XXUITbIX MOMELLEHUIA N3
cocTaBa crnevLmnanm3mpoBaHHOro
XunuuiHoro poHga Makynosckoro
CenbCKoro noceneHus
BepxHeycrnoHcKoro MyHuLmnansHoro
paiioHa Pecnybnuku TatapcraH

®opma
(BnaHk opraHa, NpefoCcTaBSIOWEro MyHULMNAMBHYIO ycnyry)

Komy:

KoHTakTHble AdaHHblE!

[MpencraBuTtens:

KoHTakTHble OaHHble npeacrtaBuTena:

PELWUEHWE
06 oTKkase B npefocTaBneHun MyHULMNanbHOM ycnyru
no
oT Ne
PaccmoTtpeB Balue 3asBneHve ot Neo W npunaraemble K Hemy

OOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
Mo crnefyrLwmm OCHOBaAHUAM:
1.
2,

HononHutensHas uHdopmaums:

Bbl Bnpase noBTOpHO 06paTWTLCS B YNOMHOMOYEHHbI opraH C 3asiBNeHuem o
NPeAoCTaBneHnn ycnyri nocre ycTpaHeHus ykasaHHbIX HapyLLEHUA.

HaHHbIli 0Tkas MoxeT 6bITb 06xanosaH B Aocyge6HOM nopsake nytem HanpasneHus
Kanobbl B yrnoHOMOYEHHbIN OpraH, a Takke B cyge6HOM nopsiake.

HomkHocTHoe nuuo (®PU0) | CeepeHus 06 3NEKTPOHHOW noanucu

(ﬂO,D,I']I/ICb YNOJTHOMOYEHHOTI 0
OOJMKHOCTHOrO nuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfaMeHTy
npenocTaBneHnsa MyHULMNanbHOM
YCIyrvi No BKITKOYEHWIO B COCTaB U
UCKIMOYEHWIO XXNIbIX MOMELLIEHUNA 13
cocTaBa creynanuanpoBaHHOro
XunuuiHoro gpoHga MakynoBsckoro
CEeIbCKOro noceneHuns
BepxHeycnoHckoro MyHuumnansHoro
paiioHa Pecnybnuku TaTapcTaH

®opma
(bnaHk opraHa, npegocTtasnsioLlero MYHULMNAnbHYIO yCnyry)

Komy:

KoHTakTHble AdaHHble:

lMpepcraBuTens:

KoHTakTHble AdaHHble npeacrtaBuTens.

PELUEHWME
06 oTkase B Npueme [OKYMEHTOB, HEOBXOAMMbIX 4TS NPeaoCTaBNEHNS
MyHULMNAnbHOM YCryru no

oT Ne

PaccmoTpes Balue 3asBneHue ot Ne ¥ npunaraemMblie K Hemy
AOKYMEHTbI  YMOMHOMOYEHHLIM  OpraHoMm
MPUHATO  peleHe o6 oTkase B nNpueme  [OKYMEHTOB, HEOBXOAWUMbIX  Ans
Mo criefytoLwmmM OCHOBaHUSIM:

N —

PasbsacHeHVe npuynH oTkasa:
HononHutensHas nHdopmaums:

Bbl Bnpase noBTOPHO 06paTUTLCA B YNOMAHOMOYEHHbI opraH c 3asBreHuem o
MPEAOCCTaBNEHNN YCNyrn Nocrne yCTpaHeHUs yKasaHHbIX HapyLLEHWiA.

HaHHbIA 0Tkas MoxeT BbiTb 06XarosaH B AocyaebHoM nopsiake nyTem HanpaeneHus
Karnobbl B yNoTHOMOYEHHbIN opraH, a Takke B cyge6HoM nopsigke.

CBefeHuns 06 anekTpoHHOW noanucy

HomxHocTHoe nuuo (PK0)

(noAnnch ynosTHOMOYEHHOro
AOMKHOCTHOrO nuLa opraHa)



[MpunoxeHune Ne 4

K ABMUHUCTPaTUBHOMY perfiameHTy
npeAocTaBneHnss MyHULMNanbHown
YCIyru no BKITHOYEHUIO B COCTaB U
NCKITIOYEHWIO XWMbIX MOMELLEHUIA 13
cocTaBa crneumnanm3mpoBaHHOro
XunuuiHoro poHga Makynosckoro
CenbCKOoro noceneHuns
BepxHeycnoHckoro MmyHuumnansHoro
pavioHa Pecnybnuku TaTtapcraH

®opma

B VicnonHutensHbIn komuteT

MakynoBCcKOro cenbckoro noceneHns
BepxHeycnoHckoro MyHuLmnansHoro parioHa
Pecnybnuku TaTtapcraH

3AABNEHNE
O BKITOYEHWW XNIOro NoMeLLeHUs (Kumbix NOMeLLEHuil) B cocTas crneunanm3npoBaHHOro
KUnuiHoro cooHaa MakynoBCKoro cenbckoro noceneHus BepxHeycnoHckoro
MyHWUmMnansHoro panoHa Pecnybnvkn TaTtapcTaH

NPOCUT OTHECTWN XKUJT0E NMOMELLEHME

HanmMeHoBaHue pugu4eckoro nuya

(kKUnble nomeLleHNs), PacloNOXKEHHoe (pacnonoxeHHble) no appecy: Pecnybnuka
TartapctaH, BepxHeycnoHckuii MyHULMNanbHbIA paiioH, MakynoBckoe cefibckoe nocerneHue,

H.M. , ynvua ,Aom Ne | kopnyc Ne (nutep) ,

KBapTupa/komHaTa (kBapTupbl/koMHaTbl) No 3aKkpennieHHoe (3akpenneHHble) Ha npase

onepaTtuBHOro ynpasneHus (x035MCTBEHHOrO BeOeHus) 3a
Ha OCHOBaHMK K:

HanmeHoBaHue puagu4Yeckoro nunda

- CNY>K€BHOMY XKUIIOMY MOMELLEHIO (Cny>XeBHbLIM XUITbIM NOMeLLeHUAM);
= XUIOMY MOMELLIEHUIO (KUITbIM MOMELLEHWUAM) B 0BLLEKNUTUN.

MNpunaraemble 4OKYMEHTBI:
1.
2,

PykoBogutens: / /

[MaBHbIN ByxranTtep: / /

M.T1. (npu Hanuyum nevatn)

KoHTakTHbIN TenedoH

lMoaTBepxpalo cBoe cornacve, a Taloke cornacue NPeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemaTnsaLmio, HakonmeHNe, XpaHeHue, YTOYHEHME
(oBHoBrIEHME, UM3MeHeHMe), ncronb3oBaHMe, pacnpoctpaHeHue (B ToM uucre nepepdady),



obesnuunBaHue, BrokrpoBaHue, YHUUTOXEHUE NEPCOHaNbHbIX AaHHbIX, @ TakKe VHbIX AeCTBUI
HeoOxoAuMbIX  [AnA  06paboTKM  NepcoHanbHbIX [aHHLIX B pamkax npenocraBneHns
MyHULMNanbHOW ycryrv), B TOM YiCfie B aBTOMATU3MPOBAHHOM peXvMe, BKMoYas MpUHSTUE
PeLUeHNiA Ha WX OCHOBE OpraHoOM, MPeSOCTABMSAOLMM MyHULMNASLHYIO ycnyry, B LUensx
NPEeAO0CTaBNEHNA MyHULMMNANbLHOW YCIyriA.

HacTosawmm noateepaato: cBeAeHMs, BKIIOYEHHbIE B 3asiBMEHWE, OTHOCSILLMECS K MOEi
NINYHOCTM U NPefCTaBMsIiEeMOMY MHOK LY, @ Takke BHECEHHbIE MHOK HUXE, [OCTOBEPHbI.
HokyMeHTbI  (CkaHKOMUM  [AOKYMEHTOB), MPUMOXEHHble K  3asBIEHWIO,  COOTBETCTBYIOT
TpeboBaHUsM, yCTaHOBMEHHLIM 3akoHOA4AaTensLCTBoM Poccuiickoii defepaunn, Ha MOMEHT
NPEACTaBNeHns 3asiBMeHUs 3TU  [OOKYMEHTbl, [AeWCTBUTENbHbI W codepaT [AOCTOBEpHbIe
cBeAeHus.

Hato cBoe cornacve Ha ydacTie B Onpoce Mo OLieHKe KadecTBa MpefoCTaBeHHON MHe
MYHULMMAnbHO ycryrv no TenedoHy:

PesyanaT npenocTaBneHns MyHULMnarbHON ycnyru, npoLly npeoctaBuTb:

DB NYHBIA  KabuHeT [MopTana rocyAapCTBEHHbIX W  MyHULMNAMbHLIX YCIyr
Pecnybnuku TatapcTran;

I:lB MHOTO(YHKLMOHAMILHOM  LIEHTpE NpefoCTaBreHus rocyaapCTBEHHbIX U
MyHULUMNansHbIx yenyr Pecny6nvku TaTapcTan;

l:l B OpraHe.

(maTa) (nognuceb) (©.1.0))



MpunoxeHne Ne 5

K AODMUHUCTPaTUBHOMY perfnameHTy
npefocTaBrneHns MyHULMNanbHo M
YCIyr no BKIKOYEHUIO B COCTaB U
NCKITIOYEHUIO XWMbIX MOMELLEHUI 13
cocTaBa creyvanu3vpoBaHHOro
XunuwHoro dpoHga MakynoBckoro
CeribCKoro nocereHuns
BepxHeycnoHcKoro MyHuUmMnanbHoro
panoHa Pecnybnukn TaTapcTaH

dopma

B cnonHUTENbHbIA KOMUTET

MakynoBCKOro cenbCKoro noceneHus
BepxHeycnoHckoro MyHuLunanbHOro pamoHa
Pecnybnukun TaTapctaH

3AABIIEHUNE
00 VCKIIOYEHNM XIUIOro NoMeLLeHUst (KUnbix MOMELLEHUIA) U3 cocTasa crneLuanna3vpoBaHHOro
XunuvuHoro doHga MakynoBCKOro cenbCKoro nocerneHusi BepxHeycrnoHCcKoro MyHULmUnanbHoro
panoHa Pecnybnukun TaTtapcTaH
(npumepHas cdopma)

MPOCUT NCKIMKYNTb N3 COCTaBa

HanmMmeHoBaHue ropunanyeckoro nuya

cneynanmnsMposaHHoro doxHga MakynoBckoro cenbckoro rnoceneHus BepxHeycnoHckoro
MyHULMNanbHoro panoHa Pecnybnukn TatapcTaH >kunoe nomelweHne (kunblie nomeLleHus),
pacnonoxeHHoe (pacnornoxeHHble) no agpecy: Pecnybnuka TaTtapctaH, BepxHeycnoHckui

MyHMLUMNanbHbIA panoH, MakynoBckoe cenbCKkoe MOoCeNneHue, H.n. , ynuua
, gom Ne , kopnyc Ne (nutep) , KBapTupa/komHaTa
(kBapTupbl/koMmHaTbl) Ne , 3aKpenrieHHoe (3aKpenneHHble) Ha nMnpaBe onepaTUBHOrro
ynpasreHus (xo3aMCTBEHHOIO BeLeHUs) 3a
HanmMmeHoBaHue rpuan4eckoro nuua
Ha OCHOBaHUK , OTHECEHHbIE K:

-Criy>kebHOMY XKUNomy noMeLLeHno (Cry>KeOHbIM XUMbIM NOMELLEHUAM);
- XKUIMOMY MOMELLEHUIO (XKUITbIM NOMELLEHNAM) B ODLLEXNTUN

B COOTBETCTBUN C peLLUEeHNneEM oT Ne

Mpunaraemble OOKYMEHTbI:
1.
2.

PykoBoguTens: / /

MmaBHbI ByxranTep: / /

M., (npn Hanuyum neyaTn)



KoHTakTHbIN TenedoH

lNoaTBepkpato CBOe cornacue, a TakKe corfnacue npeacTaBiISEMOro MHOK Nula Ha
00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTM3auuto, HaKoMMEHUE, XpaHEHWE, YTOYHEHWE
(obHOBMEHME, UW3MEHEHVE), WCMonb3oBaHWe, pacnpocTpaHeHue (B TOM 4ucre nepepdady),
obesnunymBaHne, BGMoKMpoBaHNE, YHUUTOXEHME MepCoHarbHbIX AaHHbLIX, a TakKe UHbIX OEVCTBUN,
HeobxoauMbIX Ans 06paboTku NepcoHanbHbIX AaHHbIX B pamKkax NpeaocTaBrieHus MyHULMnansHoi
ycnyru), B TOM Yucre B aBTOMaTU3UPOBAHHOM pPeXUMe, BKMHoYas MPUHATUE PELLEHW Ha UX OCHOBE
opraHoMm, NpeaoCTaBMALWLMM MYHULMNANbHYO YCRyry, B LENsX NpeaocTaBneHnuss MyHuumMnanbHom
ycnyriu.

HacTosawmm noarsepxaaro: cBeAeHWs, BKITHOYEHHbIe B 3asiBMIEHNE, OTHOCSALUMECS K MOeit
NINYHOCTM W MNPEACTaBMAEMOMY MHOK UL, a Takke BHECEHHble MHOK HUXe, LOCTOBEPHbI.
[loKyMeHTbI (CKaHKOMUK [OKYMEHTOB), NPUMOXEHHbIE K 3asiBMEHUIO, COOTBETCTBYIOT TpeBGoBaHUAM,
YyCTaHOBIEHHbIM 3akoHofaTensctBoM Poccuiickon depepaumy, Ha MOMEHT NpeAcTaBrneHus
3asiBIEHVA 9T JOKYMEHTbI, AENCTBUTENbHbI U COAEPXKAT AOCTOBEPHbLIE CBEAEHUS.

[ato cBoe cornacue Ha yvacTvie B OMpoCe MO OLEHKE KayecTBa NpeaoCTaBeHHON MHe
MYHULMNAnbHOM yCIyri no TenedoHy:

(mnaTa) (mnoanuceb) (¢.1.0))

PesyanaT npenocrtaBrieHnsA MyHI/ILl,MI'IaJ'IbHOI7I ycnyru, npowy npegoctaBUThb.

I:IB NMUYHbIA  kabuHeT [lopTana rocydapCTBEHHbIX W MyHUUMNANbHBIX  yCyr
Pecnybnukun TatapcTah;

EIB MHOrOYHKLIMOHANBHOM  LEHTPe MpefdoCTaBfIEHUs  FOCyAapCTBEHHbIX 1
MyHVLUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

I:] B OpraHe.

(nata) (mnognuce) (®.1.0))



MpunoxeHne Ne 6

K ALIMUHUCTPaTUBHOMY pernameHTy
npeAocTaBneHnss MyHULMNansHo
YCIyrvi no BKIHOYEHUIO B COCTaB U
NCKITKOYEHWIO XUITbIX MOMELLEHWIA 13
cocTaBa cneLmanm3npoBaHHoro
KXnnuHoro poHaa Makynosckoro
CenbCKOoro noceneHus
BepxHeycrnoHckoro MyHuLumunansHoro
pavioHa Pecnybnuvku TatapcraH

®opma

B McnonHutensHbin komuteT
MakyoBCKOro cenbckoro nocenexus
BepxHeycnoHckoro myHuuunansHoro parioHa
Pecnybnuku TatapcraH

OrT:

3AABIIEHUE
00 vcnpaBrneHun TeXHUYECKoR oLnBKY

Coobujato 06 owwwubke, AONYLIEHHOW MNpU OKa3aHUW MyHULMNAMLHOI ycrnyru no

3anucaHo:

I'Ipanmbele cBegeHus:

MNpowy ucnpaBute fonyuieHHyto TEXHUYECKYI0 OLINOKY U BHECTUM COOTBETCTBYHOLLME
USMEHEHIs B AOKYMEHT, SBMSAIOLNIACS pesyrbTaToM MyHULMNansHOIA ycnyru.

Mpunarato cnepyowme nokyMeHTbI:
1.
2.

B cnyqae npuHsTus peluerus 06 oTKNOHEHUM 3asBReHus 00 ncnpaBneHun TexXHUYecKoii
OLUMOKM MpOoLLYy HanNpaBuTb Takoe peLueHue:
MOCPEACTBOM OTNpaBEHUs 3MEeKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;
B BUE 3aBEPEHHOW KOMUU Ha ByMarkHOM HOoCUTene MouTOBbIM OTnpaBreHnemMm no agpecy:

HaCTOFILLWIM noaTBepXXaaro: CBeAeHUs, BKIHOYEHHbIE B 3asBlieHne, OTHOCHALUMECs K Moen
JINYHOCTU ”n npeacraBngemMomMy MHO0 fimdy, a TakKe BHEeCEHHble MHO HWXe, [OOCTOBEPHbI.
,ﬂ,OKyMGHTbI (KOHMVI ﬂ,OKyMeHTOB), NPUNOXeHHbIE K 3asBlEHUIO, COOTBETCTBYIOT Tpe6OBaHVIFIM,
YCT@HOBIMEHHbIM  3aKOHOAATENbCTBOM Poccuiickon dDe,qepaLuAM, Ha MOMEHT npencraBneHus
3asABIIEHNA 3TU JOKYMEHTbI AeNCTBUTENbHbI U cofep>aT OOCTOBEPHbIe CBEAEHUS.

( )
(naTa) (nognucek) (¢.1.0.)




