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00 yrBepiaeHHH AJMHHHCTPATHBHOTO

perjiaMeHTa npeJocTaBJeHHs MYHHUHNAIbLHOH

ycayru no opopMiIeHHI0 JOKYMEHTOB N0 00MeHy

JKHABIX MOMeeHHit MYHHIHNIAABHOTO KHAHIIHOTO

¢onaa, npegocTaBieHHBIX 10 JOrOBOPY COLHAJBLHOIO HAHMA

B nensx peanuzanuu Megepansuoro 3axona ot 27 urong 2010 roga Ne 210-03
«O6 opraHuzalM{ MPeAOCTaBIEHHUS TOCYAApCTBEHHBIX W MYHHLMNATBHBIX YCIYI»,
pYKOBOACTBYsICh mocTaHoBneHueM Kabunera Munuctpos PecnyGnuku Tatapcran ot
02.11.2010 Ne 880 «O6 yreepiaeHun [lopsaka pa3paboTKH U YTBEPKIEHHS
AIMHHHACTPATHBHBEIX ~ PErnaMeHTOB [PeAOCTABICHHA OCYIapCTBEHHBIX yenyr
UCIIONIHUTEIbHBIMU OpraHamMH rocyapcTBeHHoi Bnactu Pecrny6nukm Tartapcran u o
BHECEHMH M3MEHEeHHH B OTAeNbHbIe nocTaHosneHus Kabunera Munncrpos Pecriy6nuku
Tarapcran»

NOCTAHOBJIAIO}

1.VTBepauTh AAMUHUCTPATUBHBIN periaMeHT NpefocTaBleHnds MyHULMIATIbHON
YCIIYTH 110 0()OPMICHHIO JOKYMEHTOB 110 0OMEHY JKHIBIX MOMELIEHUH MYHULMITAIEHOTO
AKUITHIHOTO (DOHIA, MPEIOCTABISHHBIX M0 JOTOBOPY COLMAIbHOrO Haiima MaiHcKoro
CeNlbCKOTO  TMOCeNeHMsT ANEKCeeBCKOro MyHMUHNanbHOro paidiona PecryOiauku
Tarapcran (ITpunoxenue).

2.IlpusHaTe yTpaTUBIUKMM CHIY [OCTaHOBjeHUe VCIIOJHUTENBHOIO KOMHTETa
MakHcKoro cenbCcKoro mMoceneHus AJEeKCeeBCKOro MyHHMUMIANBHOrO paioHa OT
28.12.2021 Ne 18 «OG yTBepxKAeHUH AAMUHUCTPATUBHOIO PErilaMeHTa Pea0CTaBIeHUs
MYHHLMNAIBHOR YCIYIH 110 0(GOPMICHUIO JOKYMEHTOB [10 0OMEHY JKHIIbIX [OMEeLIeHUH
MYHHLHMOAIbHOIO MHIHMIIHOIO (bOH,ELEl, NpefoCTaB/ICHHLIX MO AOroBopy COLHAIbHOrO
Halimay,

3. PasmectuTs HacTosllee nocTaHoBneHre Ha «OgunuansHOM MopTane NpaBoBoH
uHQopmanun Pecny6nukm Tatapcran», Ha oduUHaNEHOM calTe AJIEKCEEBCKOro
MyHULMNanbHOro  pavioHa  Pecniy6nuku  Tarapcran B MHbopMmanuoHHO-
TelneKOMMYHHKalUMOHHOH cetn MHTepHer hitp://alekseevskiy.tatarstan.ru_oGHapomoBaTh
Ha crienuanbHoM MH(popmauroHHoM cTenne B 31aHun Copera MalHCKOro CelbCKOro
noceneHus AleKCeeBCKOro MyHHLHUANBHOTro paiiona PecriyOnuku Taraperas.
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4.Hacrosiiee mocTaHOBIEHME BCTYNaeT B CHIY [OCHE €ro OGHIHAIBHOIO
OTTyOJIHKOBAHHSL.

5. KonTposib 3a MCnoHEHNEM HACTOSILErO OCTAHOBICHHS OCTABIISIO 38 COGO.

H.o pykoBogure.isi

HcnonnuTenbHOr0 KOMHTETA

MaiiHCKOro ce/IbCKOro noceeHusl
AlleKCeeBCKOI'0 MyHHIIMNAJIBLHOIO paiiona

Pecny6auku Tataperan 7BE=—Rp. Topbynos



YTeepikaen

[I0CTAHOBJIGHHEM

Henonnumensnozo komumema
Maiincrozo cenverozo nocenenus
AJEKCEEBCKOro MYHHIHNAILHOTO pafiona
PecnyGnuku Taraperan

ot «03» noabps 2022 r, Ne 27

AOMHHHCTPATHBHBIA perJamMeHT
ipeaocTaBIeHHsl MYHHIHNIAIBHON YC/IYrH no 0(hopMIIeHHIO JOKYMEHTOB 110
06MeHy KHIIBIX OMelleH il MyHHIHNAIBLHOTO RITHIIHOTO onaa,
npesocTaBJIeHHbIX 10 JOTOBOPY COUHAILHOIO HAIMA

1. O6GuiHe noJstomeHusn
1.1. Tlpenmer PEryMpOBaHUs aIMUHUCTPATUBHOTO PerjaMeHTa

161 5 Hacrosimii AAMHWHHUCTPATHBHbIH periaMeHT MPeNOCTABIIeHNS
MYHHIHMNANbHOW YCIYrH (lanee — aaMMHHCTPATHBHBI PErJIaMeHT) YCTAHABIMBAET
CTaHNApT M MOPANOK NPEAOCTABICHUA MYHHLMNATBHON YCIYTH 1O O(DOPMIEHUIO
MOKYMEHTOB 110 OOMEHY JKMJIBIX MOMELLEHUH MyHHUHIAIBHOTO JKUTHIIHOLO doHa,
[IPENOCTABICHHBIX 110 TOTOBOPY COLMAIBHOrO HaliMa (1anee — MyHHUIMNAIbHAS ycmyra).

1.1.2. TTonoxeHus: anMuHUCTPATHBHOIO pernaMeHTa NpUMeHSIOTCS B OTHOLIEHUH
UcnonuutensHoro komutera MallHCKOrO CeNbCKOrO  MOCENeHHS AJeKceeBCKoro
MYHHLMNANLHOro paiiona PecriyGiukn Tataperan.

1.2, Kareropuu 3assureneii

1.2.1. Jlnnamu, uMelolMMU MpaBo Ha MoJIyueHHe MyHMLHMAIBHOH YCIyIH,
ABISIOTCS (pU3MUECKHUe UL (J1allee — 3asBUTENb).

1.2.2. C sasBnenuem BrnpaBe oOpaTUTHCS MPELCTABHTEND 3asBUTEI,
ACHCTBYIOILMI HA OCHOBAHHH [OKYMEHTA, yJ0CTOBEPSIOUIEr0 ero MOMHOMOYMA, THGO
3AKOHHBIH PEJCTaBUTENb (PU3NIECKOr0 JINLA (Jajlee — IpeacTaBuTes 3asBUTENS).

1.3. Tlopsizox nHQOPMHUPOBAHHS O MPEAOCTABICHHN MYHHULMNATBHOM YCIyTH

1.3.1. Hudopmauns o mnopsake npenoctasieHus MYHHLHMOANLHOH YCIyru
pasmeraercs:

1) Ha HMHYOPMALMOHHBIX CTEHAX, COAEPIKAIIMX BU3YalbHYI0 U TEKCTOBYIO
MHOOPMALMIO O MYHHLMNAILHOH YCIyre, pacrofoKeHHBIX B [IOMELLEHHAX
MHOTO()YHKLHOHAIBHBIX LEHTPOB npeocTaBIeH s rocyaapcTBEHHBIX "
MYHUIHIAIBHEIX YCIIYT.

2) Ha oQuuuambHOM caiiTe MyHMUMNATBHOrO paioHa B HH()OPMALOHHO-
TeNeKOMMYHHKAUHOHHOM cetr «MuTtepuer» (https://www. alekseevskiy. tatarstan.ru);
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3) na [loprane rocynapCTBeHHLIX M MYHMUMMANbHbIX ycayr PecmyOmuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGnukanckuit moprai);

4) na EuHOM IopTaje rocyaapcTBeHHBIX H MYHWIMMANbHEIX yCrayr ((yHKLui)
(https:// www.gosuslugi.ru) (nanee — Eaunslit moptan);

5) B rocyapcTBeHHOM MH(POPMALHOHHOH crcTeMe «PeecTp rocy1apcTBEHHBIX U
MyHALMOALHEIX yoiryr Pecy6nuku Tataperan» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX U MyHUIIMMATLHBIX YCIYT).

1.3.2. KoHcynbTHpOBaHWe 110 BOMpOCAaM MNPeNOCTABIEHHA MYHHULUNATbHOM
YCIYT'H OCYLLECTBIAAETCA:

1) B MHOrO()YHKLHOHAIbHbIX LEHTPAaX MNPEeAOCTaBIEHUsI TOCYIapCTBEHHBIX H
MYHMILMOANBHBIX YCIYT TIPH YCTHOM 0OpallieH!H - IHHHO WIIH MO Teneony;

2) B uuTepakTuBHOM (popme Pecnybnuxanckoro rnopraia;

3) e wuenoanumensHom  komumeme  Matinckozo  cenbcko2o  NOCENEHUS
Anexceesckozo myrnuyunansrozo paitona (nanee — Opzan):

MPU YCTHOM OOpallieHHH - JIMYHO UIIM 110 Tele(oHy;

NPy MTACBMEHHOM (B TOM 4Hcie B (JopMe 371eKTPOHHOro JOKyMeHTa) 00palleHHn
— Ha GyMa)KHOM HOCHTEJIE 110 [104Te, B JIeKTPOHHOH (opMe M0 3JeKTPOHHON MOYTe.

1.3.3. Mupopmanus Ha Equnom nopraie, PecriyOnuKkaHCKOM MopTajie o Nopsijike
M CpOKax IMpeloCTaBleHUs MYHHLHMNAAbHOH YyCIyrH Ha OCHOBaHHM CBEICHMH,
comepKaluxcsi B PeecTpe  rocylapcTBEHHBIX M MYHHIMIAIBHBIX  YCIIYT,
TMPeOoCTaB/IeTCs 3asBUTeN0 DecniaTHo.

Joctyn k uH(GOpPMALKMKM O CPOKAX W MOPSAKe NPeAOoCTaBIeHHsS MyHULUNATBHOM!
YCIYTH OCYILECTBIseTCs 0e3 BBITIOJIHEHUS 3asgBHTeNeM KakuX-1u00 TpeboBaHuii, B TOM
yuciie 6e3 HMCMoNbL30BaHMs [pOrpaMMHOro obecrieyeHus, yCTaHOBKA KOTOPOro Ha
TeXHUYECKHe CpPeiCTBa 3asBUTENs TpedyeT 3aK/IOYeHMS JIMLEH3MOHHOIO WM HHOIOo
cornaiieHus c rpasoobnagaTesem [IPOrpamMmMHOro obecriedeHus,
NpeyCMaTpUBAIOLIET0 B3UMAHUE [J1aThl, PETUCTPALMIO MIIM aBTOPH3ALMIO 3asBUTEIA
WIK IPeJOCTaBIEHIE UM [TePCOHAIBHBIX JaHHbIX.

1.3.4. [Ipu obpaieHwun 3asBuTels JUYHO MK MO TeledOHy B COOTBETCTBHH C
MOCTYNHBIIAM 0oBpalleHueM MpelocTaBseTces HHpOopMaLus:

1) 0 MecTe HaxoXKJeHUsi MHOTO(YHKIHMOHAILHOIO LEHTpa IPEeOoCTABIEHU
FOCYJAaPCTBEHHBIX M MYyHMUMIANbHbIX ycnyr, Opeana (anpec, rpapuk paborsl,
CHpaBOYHbLE TENe(POHBI);

2) © MOpsAKe MPeAOCTaBIeHHs MYHHIMTIANBHOM yCyry, 0 crnocobax u cpokax
[MoJaa4H 3asiBJIEHHIT;

3) o KaTeropusx rpakiaH, KOTOPbIM MPeJOCTaBISETC] MyHULMUIIANBHAS YCIyTa,
O HOPMAaTHBHBIX IIPABOBLIX daKTax, PEeryjlupyrlKuX BOMNPOCEl IPEAOCTaBICHHUA
MYHHULIHNAIBHOH YCITy 1,

4) o nepevHe AOKYMEHTOB, HEOOXOAMMBIX [/l PAacCMOTPEHHMS 3asBIEHHS O
MPeaoCTaBICHUH MYHULIMNATLHOI yCIyrd, 0 CpOKax NpueMa U perucTpaLiy 3asBICHNUs;

5) o xoje npenocTaBNeHU] MYHHLIUIAIBHON YCIIYTH;

6) o MecTe pasMmelleHHs Ha OQHUIHAILHOM caiTe MH(POPMALMU 110 BOMPOCAM
TIPEN0CTAaBNEHH MYHHULUNIANBHOM YCIYIH;



7) o nopsake obxanopauusi AeHCTBUM Wnm Ge3neficTBUS TOKHOCTHBIX IHII
Opeana.

Ilo nucemMeHHOMY 0OpalieHHI0 COTPYAHMKM OTJe]a, OTBETCTBEHHOTO 3a
IpELOCTABICHAE MYHMIHIIANBHOH yciyrd, noapoOHO B MHUCEMEHHONW Qopme
PasBACHAIOT 3aBUTEITIO MOPSIIOK NMPESOCTABICHU MYHHLHUIIATEHOH YCIyTH U BOIPOCH,
YKa3aHHbIE B HACTOAILEM IYHKTE aJMUHUCTPATHBHOIO PErilaMeHTa, H B TeYeHHE Tpex
pabo4ux nHell o Hs perucTpaluy 06palieHus HAMPABISIOT OTBET 3asBUTEN0. OTBETHI
JaoTes Ha sA3bIKe oOpalleHHs. B cioyyae HEBO3MOMHOCTH [JaTh OTBET Ha A3BIKE
obparieHuns NCNoNB3YIOTCS TOCY IapCTBEHHbIE A3bikH Pecry6muku TaTtapera.

1.3.5. MHpopmanus no Bornpocam MNpeoCTaBleHHs MyHHIMTANLHON yCIyry
pasMeraercsi Ha OQHUMANBLHOM caiite MyHHLMOANLHOrO paloHa (uau 20podckozo
OKpyea) ¥ Ha MH(OPMALMOHHBIX CTeHJaX B mnomemeHusx Opeawa mis paGoTHI C
3asBUTESIMU.

Mndpopmauns  na  rocymapcrseHHblX  ssbikax — PecnyGnukum  Tataperas,
pasmeniaemas Ha MH(OPMALMOHHLIX CTeHAaX © Ha OQHMLUHAILHOM caiiTe
MYyHULMNANBHOTO  palioHa B MHQOPMALMOHHO-TEIEKOMMYHHKALMOHHON  ceTH
«MHTepHET», BKIIIOYACT CBECHHU 0 MyHHMIHMIAILHOI yCiIyTe, co/lepiKaluecs B IIYHKTaX
2.1; 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 aIMHHHCTPAaTUBHOIO perjiaMeHTa,
MHGOPMALMIO O MeCcTe HAXOXK/IGHHS, CIPABOYHBIX TeieOHAX, BpeMeHH paGoThI
Opeana, o rpaduke mpuema 3asBIeHNH HA IPeAOCTABICHIE MYHHIIUIATBHOI YCIYTH.

1.4. HopmaTuBHbIE 1paBOBbIE aKThl, PEryIUPYIOLIME TPeJoCTABIeHIE
MYHHLHMIAIBHON YCIYTH

1.4.1.  TlepedeHp  HOPMATHBHBIX  NPABOBbIX  AKTOB,  PEryJMPYIOLIMX
MPEeNoCTaBeHHe MYHHLHIANbHON ycnyru (¢ yKasaHMeM pPeKBHU3UTOB HOPMAaTHBHBIX
MpaBOBLIX AKTOB M HMCTOYHMKOB HX O(QHULMANLHOrO OnyOIMKOBaHMWs), pa3sMelleH Ha
Enunom, PecnyGnnkanckom nopraie, B Peectpe rocy1apcTBEHHBIX M MyHHIHNATBHEIX
yenyr, Ha O(UUMAnbHOM caiiTe MYHMUMNAIbHOrO paiioHa B HMH(GOPMALMOHHO-
TEIEKOMMYHHKAMOHHOM ceTH «MHTepHe.

1.4.2. Tekcr agMMHMCTPATMBHOTO periiaMeHTa B HeHCTBYIOmEH peJaKLuu
NOANEKUT pasMelleHnio Ha Enunom mnoprane, B Peectpe rocynapcTBeHHBIX U
MYHMUMTAILHEIX YCIYT, Ha O(QHMUHMANbHOM calTe MYyHHLUHMNANBHONO pafioHa B
HH(OPMaLHOHHO-TENEKOMMYHHKALIMOHHOM ceTd «MHTepHeT.

1.5. TepmuHbl, ncnons3yemble B aIMHHUCTPATUBHOM PErjaMeHTe, H HX ONpeieieHus

1.5.1. B aIMHUHUCTPaTHBHOM periamMeHTe HCMo/Ib3yIOTCS Clle/y OIHe TEPMUHBI |
OTIpeieNeHns:

yAaneHHoe pabodee MeCTO MHOrO(YHKUHOHANLHOTO LIEHTPa MpeIoCTABICHUS
rOCYy1apCTBEHHbIX M MYHHLMIANBHBIX YCIYI — TEPPUTOPHATBEHO 060cobneHHOoe
CTPYKTYpHOE nozpasjienerue (0puc) MHOrodyHKLMOHAIBHOTO LEHTPA NPEA0CTaBIeH s
rOCyapCTBEHHBIX M MYHMLHIANBHBIX YCIYI, CO3[aHHO€ B TOPOJCKOM (CElBCKOM)
MOCENeHNH MyHHIUNAILHOTO paiioHa Wik B ropoackom okpyre PecrnyGmuku Tatapcran



B CoorBercTBMH ¢ mynktom 34 [lpaBua  opraHusaUMH  JeSTeNbHOCTU
MHOTO(YHKLIHOHAJIbHBIX LIEHTPOB npejflocTaBieHus rocyapcTBEHHBIX H
MYHULMNATBHBIX yCIyT, yTBEPKACHHbIX noctaHos/enueM [Ipasurenscrsa Poceuitckoit
®enepaumn ot 22 gexadps 2012 r. Ne 1376 «O6 yrBepxaeHuu [lpaBun opranusanmu
AESTENbHOCTH MHOTO(YHKUMOHANBHBIX LEHTPOB TPeOCTaBIeHUS roCy1apCTBeHHBIX U
MYHHLHIIATBHBIX YCIIYT»;

TeXHU4ecKkas owubka - owubka (omucka, oreyarka, rpamMMmardyeckas HiH
apufpmernyeckas owmnbka nubo rogo6Has omubKa), JOMyIIeHHas OpraHoOM,
NpENOCTaBNMIOMMM MYHUUUNANBHYIO YCIyry, M NpHBEAIIas K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JOKYMEHT (pe3yJibTaT MyHHI[HIAILHO YCIIyTH), CBEJICHUAM B
AOKYMEHTAX, HA OCHOBAHMH KOTOPBIX BHOCHIIMCH CBECHHS;

Enunas cucrema unentHuKkaumMm M ayTeHTHGWKALUM B MH(QPACTPYKTYpE,
obecneynBarorniei HH(OPMALHOHHO-TEXHOIOTHYECKOe B3aUMOJIEHCTBHE
HH(OPMALMOHHBIX CHCTEM, MCTMO/Ib3YeMbIX Ul [IpeIOCTABIIEHHS FOCY1apCTBEHHBIX M
MYHUIHMNANIBHBIX YCIYT B 5MeKTPOHHOH dopme (manee — ECHA) — benepanbuas
roCyZapCTBEHHAs MH(OPMAaLMOHHAsA cHCTeMa, oGecreyrBaroLas CAHKLIMOHHUPOBAHHBII
AOCTYT Y4aCTHUKOB HHAOPMALIMOHHOIO B3aUMOJIEICTRBHS B CHCTEMe UICHTUDUKALIAY |
ayTeHTMQuKauMn Kk uHbopmaLuu, coiepikalledcss B roCYJapCTBEHHBIX
MH()OPMALMOHHBIX CHCTEMaX U HHbIX HH(OPMALIMOHHBIX cucTeMax;

M®I] - I'ocynapcTeenHoe GioKeTHOE yupexaenue «MHorodyHKIHOHATBHBIH
UCHTP MPENOCTABICHHUS IOCYApCTBEHHBIX M MYyHHMILMMAbHBIX yciyr B Pecmy6muke
Tarapctany;

AUC  MOL[ -  AproMaTuU3sMpoBaHHas MHOOpMALIHOHHAS  CHCTeMa
MHOIO(YHKLIHOHAIBHBIX LIEHTPOB NPEJOCTaABIEHHS roCy1apCTBEHHBIX u
MyHUIUNANLHBIX yenyr Pecriybnuku Tataperas.

1.5.2. B anMuHMCTPaTHBHOM pernaMeHTe noj 3asBieHHEM O TIPEJIOCTABIeHHH
MYHHUHNATLHOH yC/IYru (fiaee - 3asiBlieHue) OHMMAETCs 3arpoc o NpeloCTaBIeHAN
MYHHLANAILHON YCIYrd, [OJAHHbIi B COOTBETCTBMH C IIYHKTOM 3 CTAThU 2
®efnepansHoro sakoHa ot 27 wions 2010 roma Me 210-®3 «O6 OpraHu3aLuu
IPEAOCTABICHHS rOCY IAPCTBEHHBIX M MyHULMNANbHBIX yeayr» (aanee — OeneparnbHblii
3akoH Ne 210-D3).

2. Cranaapr npeaocTaB/ieHusl MyHHIHIA]LHOM yeayru
2.1. HanmMeHOBaHMe MyHHMIIUNIAIBHOIMN YCIIyTH

Odopmnenne DOKYMEHTOB MO OBMEHY JKWIBIX MOMELIEHHIt MYHUIHUNAILHOTO
KUTUIIHOIO (POHAA, MPEIOCTABICHHBIX 110 AOTOBOPY COLMAIBHOTO HalMa.

2.2. HaumeHoBaHue MCMOJMHHUTENBHO-PACIIOPATUTENLHOTO opraHa MecTHOro
CaMOyTipaBlieHus, HENOCPEACTBEHHO MPe0CTaBAsAI0ILErO MYHHIHIIATBHYIO YCIYTY

Hcnoskom MaiiHCKoro cenbekoro noceneHus AjeKCeeBekoro MYHHLMIATEHOIO
panona Pecy6auku Tataperan.



2.3. Onucanue pesysbTara MpefocTaBleHus MyHULMTATLHOMN YCIyTH

2.3.1. Pe3ynbTaTom NpeocTaBieH s MyHHLMNATLHON YCTYTH SBISETCS:

1) noroeop oOMeHa JKHILIMU NOMEILEHUSIMHU:

2) peluetue 00 OTKase B NPeNOCTABICHUH My HULMIATBHOMN YCIyry (MPUIIOKeHHe
Ne 1 K HacTOsIILIEMY aIMUHUCTPATUBHOMY PETIaMeHTY);

3) pemienne 06 oOTKkase B [pUeMe JOKYMEHTOB, HEOGXOMMMBIX IS
NIPCAOCTABICHHA MYHHLMNAIbHON yciayrd (mpunoxenue Ne 2 K HacTosmemy
aIIMUHUCTPATUBHOMY PerfiaMeHTy).

2.3.2. PesynbraT NpeAOCTABIEHUS MYyHMLMMAJIBHOM YCIIYTH  HarpasisieTcs
3ajBUTENIO B (OpME  3JIEKTPOHHOrO  JOKYMEHTa, TMOAMMCAHHOIO  YCHJIEHHOM
KBaTH(YHLUUPOBAHHON MEKTPOHHON MOAITHUCHIO YITOJHOMOYEHHOTO HOJKHOCTHOTO JIHIA
Opeana (nu6o Opeana), 8 coorserctBum ¢ QeaepaibHEIM 3aKOHOM oT 6 arpenst 2011
rona Ne 63-@3 «O6 snexrponHoii noanucuy (aanee — PesepansHsiit 3axod Ne 63-03) B
MMYHEIA KabuHer Exunoro nopran. B ciyyae HanmpaBieHus 3asBCHHs I10CPEICTBOM
Pecniy6nnkanckoro noprana pesynbTaT MpeioCTaBIeHHS MYHMIMITAILHON yCIIyTH
HanpasnseTcs B jin4Hblil Kabunet Pecnybiukanckoro noprana.

2.3.3. o BbIGOpY 3aABHTENA PE3YbTAT HPEAOCTABIEHUS MyHUIIMNATBHON yCIyTr#
Bbinaercs B Opraxe umn B MOILL B dopme sK3eMuisipa d1eKTPOHHOTO JOKYMEHTa,
pacrieuataHHOro Ha OyMaKHOM HOCHTe/e, 3aBepeHHOr0 MEeYaThl0 W MHOJMHCHIO
COOTBETCTBEHHO YOJIHOMOYEHHOT0 I0/KHOCTHOrO iMua Oprana uinu pabotuuka ML,

2.3.4. 3asBUTENb BIPABE MONYUHUTh PE3YIbTAT NPEJOCTABICHUA MYHHULMIATBHOM
YCIyrd B (Opme BIeKTPOHHOTO JOKYMEHTAa B TeYEHWe CpOKa NeHCTBMS pe3yNbTaTa
[peJOCTaBNIEHH MyHULMNAIbHOH YCITYTH.

2.4. Cpok [pefocTaBneH s MyHHUITAIBHON YCIyTH, B TOM YHCHIE C YHeTOM
HeoOX0AMMOCTH 00pallieHHs B OPraHU3aLiH, yHacTBYyIOlHe B MPe0CTaBICHIHN
MYHHLMTIATLHOH YCIYTH, CPOK MPHOCTAHOBIEHUS [IPeAOCTABIEHMS MYHUIIMNATBHO
YCIyru B Clly4ae, eciih BO3MOJKHOCTE MPUOCTAHOB/IEHHS NPelyCMOTPeHa
3aKoHozaTeNnbCTBOM Poccuiickoi Penepauun, Cpok Bblga4u (HanpasieHus )
AOKYMEHTOB, ABIAIOLIMXCS PE3Y/ILTATOM MPEIOCTABIEHH MyHHLIUIIAIbHONW YCTyTH

2.4.1. MyHnumnanbHas yciyra npefocTasisercs B Tedenue 13 paGounx aueit.

2.4.2. TlpuocTaHoBjieHMEe CPOKA MPEAOCTABIEHHMS MYyHHUMNAILHOH YCIyrH He
npenycMoOTpPEeHO.

2.4.3. Hanpasnenue 10KyMeHTa, SBIIOLIEIOCS Pe3yJbTATOM MpPeIOCTABICHHUS!
MYHULMIATEHOM — yCIYyrd B (opMe  27eKTPOHHOrO  JOKYMEHTa, 3asBHTENO0
OCyLIeCTBNSAETCs B A€Hb OQOPMIEHUS M PErHCTPALMH Pe3yJbTATa MpPeJoCTaBIeHHs
MYHHLUIANLHON YCIYTH.

2.5. MicuepnblBaroLLuii lepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
38KOHOAATE/IbHBIMA MM MHBIMH HOPMATHBHBIMHU TTPABOBBIMH aKTaMH I
NPEAOCTABIEHHS MYHHLMITATBHON YCIIYTH, & TAKKe YCIIYr, KOTOpbIe ABIAIOTCA
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HEOOXOANMBIMY 1 00A3aTeNbHBIMU 118 NPEeI0CTABIEHNS MYHULHUIANLHBIX YCIYT,
TOJIEKAIMX NPEACTABICHHIO 3asBUTENEM, CIIOCOOBI UX IIOMYUEHHs 3aABUTETEM, B TOM
HHUCIIE B 2JIEKTPOHHON (hopMe, MOPALOK MX PE/CTABIEHHS

25.1. ing  monydeHus MyHULMOANBHOMN YCIYTH  3asaBHUTEb MpeJCcTaBiseT
CHEAYIOLHE NOKYMEHTHI:

1) nOKyMeHT, yiocToBepsiommii TM4HOCTL (He TpebyeTcs B cityyae oOpalleHnsn
nocpencreom Exnoro, Pecriy6nkanckoro noprana);

2) AOKYMEHT, YOCTOBEPSIOLLMI TOTHOMOYHS PEACTABATEIS 3aABUTEIIS;

3) 3asBieHue:

B (opMe OKyMeHTa Ha GyMaskHOM HOCHUTee (npunoxenue Ne 3 k Hacrosemy
aIMMHHCTPATHBHOMY PErJIaMeHTY);

B 3JIEKTPOHHO# (hopme (3amoNHAETCS NOCPeICTBOM BHECEHUS COOTBETCTBYIOLIHX
CBEIICHHH B IJIEKTPOHHYIO (hOPMY 3asBJeHUs), MOAMMCAHHOE B COOTBETCTBHH ©
TpeboBaHMAMH MyHKTAa 2.5.3 aJMUHMCTPATHBHOIO pernamenta, npu obpaieHuH
nocpencrsoM Enunoro, PeciyGnukanckoro noprana;

4) KONMMU JOKYMEHTOB, MOATBEPXKIAOLIHX MpaBO  MOJB30BAHUS  JKHIIBIM
TIOMCIICHHEM, 3aHUMACMBIM I'PAJKAAHHHOM-3a5BUTEIEM U YIeHAMHU €ro ceMbH (JI0roBop,
OPAEP, PELLICHHE O NPEAOCTABICHHH KUIOTO MOMEILIEHHS ! HHbIE JOKYMEHTbI);

5) KOTHH LOKYMEHTOB O COCTaBe CeMel rpaiiaH-3asBUTeel (CBUIETENBCTBO O
POXNACHUH, CBHACTENLCTBO O 3aKlOYeHWH Opaka, pelueHue 00 YCHIHOBJICHHH
(yRouepennn), cyneGHOe pelleHHe 0 MPU3HAHIH YIEHOM CeMbH 1 T.IL);

0) BBIMHCKA M3 TEXHHYECKHX MacnoproB BTW ¢ MOITAKHLIM [LIAHOM (mpu
HaJlMYWH) U 3KCIUIMKALIUe,

2.5.2. 3asBneHue M mpuiaraemMble JOKYMEHTHI MOIYT OBITH MpENCTABIEHBI
(Hanpas/eHsl) 3aABUTEIEM OIHUM U3 CIIGIYIOLIAX CIIOCOGOB:

1) uepes M®L] Ha GyMaKHBIX HOCHTENAX H B BHIE 3JIEKTPOHHBIX OKYMEHTOB,
COOTBETCTBYIOLMX TPeOGOBAHMAM MYHKTa 2.5.3 aIMUHUCTPATUBHOTO PeramMenTa;

2) nocpeactsom PecnyGnukanckoro noprana B 2NEKTPOHHOIT hopme;

3) B Opran 1M4HO WM [OCPEACTBOM MOYTOBON CBA3M HA OyMaxKHOM HOCHTEE.
3asBieHHe W NpuiaraeMsle JOKYMEHTbI, HIPH HalpaBleHuH MOCPEJCTBOM [10YTOBOM
CB5I3M, 3aBEPSIOTCS B YCTAHOBICHHOM MOpsJIKe.

2.5.3. 3asBnenue NpH HANpPaBIEHUM MOCPEACTBOM Eaunoro, Pecny6nukanckoro
1opTrana noJMnuCeIBACTCs MPOCTOH 3NEKTPOHHOM MOANNUCHIO 3asiBUTEA.

Hist mosyuenus npocToit 3MeKTPOHHOM NOANKUCH 3aBUTE/I0 HEOBXOIUMO poHTH
npoueiypy perucrpannn (ayrentndukanun) 8 ECUA, a takxke moaTBepauts YUETHYIO
3aIUCh.

DNIEKTPOHHBIH JOKYMEHT (3/1eKTPOHHBIA 06pas NOKYMEHTa), YKas3aHHBIH B
noanyHkre 2 nyHkTa 2.5.1 aiMHHUCTPATUBHOIO pernameHTa, 3aBEPAETCS YCHICHHOI
KBAH(QUIUPOBAHHON MOAMICHIO JIHL, YNOTHOMOUYEHHBIX HA CO3MAHHE H NOIHCAHUE
TaKHX JIOKYMEHTOB, B TOM HHCJIe HOTApUyCaMH.

ONeKTPOHHBIE JOKYMEHTbI (3MEKTPOHHBIE 06Pa3bI JNOKYMEHTOR), MpUTIaraemMele K
SAABIICHHUIO, B TOM 9HCIIC JOBEPEHHOCTH, HANPAB/IAIOTCA B BUe Daiinos B hopmarax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig pasmepoMm He Bosee 50 Mbaiir.



9

KauectBo mpenocrapnsembix SJIEKTPOHHBIX [IOKYMEHTOB (3/1€KTPOHHBEIX 06pa3oB
MOKYMEHTOB) JI0JKHO MO3BONIATBL B IOJHOM OGBEMe NPOYHTATh TEKCT JOKYMEHTa M
PACIO3HATH PEKBU3NThI JOKYMEHTA.

2.5.4. 3anpelnaercs Tpe6OBATh OT 3aMBUTEIS:

1) mpescTaBienus 1OKyMEeHTOB u MHOOPMALIMK WK OCYIIECTBIeHHs JAeHCTBHH,
MPEICTABACHUE WIIM OCYLIECTBIEHHE KOTOPLIX He [PeAyCMOTPEHO HOPMATHBHBIMHU
HPABOBLIMK  AKTAMH, PEryNHPYIOLUMMH  OTHOLUGHHS, BOSHMKAIOIME B CBA3H
IPeAOCTaBNCHHEM MYHHLMMALHON yeryru;

2) ocywiecTBieHUs AeHCTBHI, B TOM umcie COrIaCOBaHMM, HEOOXOMUMBIX Mg
NONYYCHUS MYHHUMITANBHOH YCIAYTM M CBSI3AHHBIX ¢ obpainerieM B uHble
FOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOyIIpaBJICHUs, OpraHU3aLny, 3a
MCKIIOYCHUEM  NOMYYeHHs YCIYr M TOJdyYeHHs [OKYMEHTOB W HHpopMarium,
NPEe/lOCTaBIIACMBIX B Pe3yJIbTaTe [PeA0CTARICH IS TAKIX YCIIYT, BKIFOYEHHBIX B [IEPEYHH,
ykasannble B yactu 1 crateu 9 MepepasbHoro sakona Ne 210-B3 (HeoOXoMUMBIX H
00A3aTeNbHbIX yCIIyT);

3) npencTaBieHHs [OKYMEHTOB M MHQOpMalKM, OTCYTCTBHE W (WiH)
HE/OCTOBEPHOCTE KOTOPBIX HE YKa3blBalUCh MPH MEPBOHAYANLHOM OTKA3e B npueme
AOKYMEHTOB, HEOOXOAMMEIX AN NPEeNOCTABICHHs MYHMUHNAIBHOR YCJyrd, nubo B
MpENOCTaBICHNH MYHHLIMIIATIBHON YCIYIH, 38 HCK/TIOYEeH HeM CIEAYIOLMX CITy4aen:

4) HM3MeHeHHe TpeGOBAHMII HOPMATHBHbIX NpaBOBBIX dKTOB, KaCAIOLIAXCS
NIPENOCTABNCHHS MYHULIMITANILHOR YC/Iy !, [10C/IE IePBOHAYANEHOM MOfaYy 3afABJIEHHS O
NPENOCTABACHIN MYHHLMNANLHOMH YCITyTH;

6) Hanuume owuGOK B 3asIBICHUH O NPEAOCTaBICHUN MYHULUNANBHOMN YCIyIy U
AOKYMEHTAX, IONAHHBIX 3asBUTENEM [0C/TE NepPBOHAYANBHOrO OTKA3a B npHemMe
AOKYMEHTOB, HEOOXONMMBIX Mi MPEeNOCTABICHHS MYyHHIMIAIbHON yenyru, nubo B
NPENOCTaBACHHH MYHULIMIIATBEHON YCIYTy U HE BKIIOYSHHbIX B MpeACTaBIeHHBIH paHee
KOMIIJIEKT T0KYMEHTOB;

B) MCTEUEHHE CPOKa NeHCTBUS JOKYMEHTOB MM H3MEeHEeHMe UHpOpMaUHK nocie
[IEPBOHAYANLHOTO OTKA3a B IpHEMeE JOKYMEHTOB, HEOGXOAMMBIX IS [peoCTaBICHHS
MYHHUHNAIBHOH YCTYrH, 160 B Ipe0CTaBIeHHH MYHHLHNAIBHOMN YCIIyIu;

) BbISBIGHHE [NOKYMEHTAJBHO [IOATBEPXKACHHOTO  (hakTa  (IpU3HAKOB)
OMIHOOYHOrO MIM MPOTHBOMPABHOTO NefCTBHS (GespelicTBUA) MOMKHOCTHOrO fuMia
Oprana, paGornuka M®L], lpH NEpBOHAYANLHOM OTKa3e B TNpHEME JOKYMEHTOB,
HEOOXOMMMBIX /IS TIPEIOCTABICH S MYHHLMNANLHON yenyru, 1n6o B npegocTaBieHun
MYHULIMNAILHOH YCIYrH, O YeM B [MCLMEHHOM BHMAE 3a MOAMUCHIO pPYyKOBOAMTES
Oprana npu nepsonauansHOM oTkaze B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX s
NPCAOCTABICHUS MYHHLMIAIBHON yCIyrd, yBemoMJseTcs 3afBHTENL, 4 TaKke
IPHHOCATCS H3BUHEHHS 38 0CTABJIEHHbIE Hey106CTBa:

4) mpemocTaBNeHHs HA OyMakHOM HOCHTele JOKYMEHTOB H MH(OPMAIIHH,
SNEKTPOHHbIE 00pasbl KOTOPHIX paHee GbLTM 3aBEPEHE! B COOTBETCTBHHU C MIYHKTOM 7.2
dacTu | craten 16 ®enepanbHoro 3akona Ne 210-®3, 3a MCKITIOYEHHEM ClIydaeB, eciu
HAaHECeHHE OTMETOK Ha TAaKWe JOKYMEHTHI JMGO0 UX M3BATHE SBISeTcs HeoOX0ANMBIM
YC/IOBHEM [PENOCTABNEHHS TOCYAAPCTBEHHON WIH MyHHLMNATEHOMN YCIIYTH, U HHEBIX
CIIyqaeB, yCTaHOBNEHHBIX (PefepalbHbIMU 3aK0HAME.
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2.6. Mcuepnsiaroumit mepeveHs I0KYMEHTOB, HeOGXOMMMEIX B COOTBETCTBHM c
HOPMATHBHBIMH MPABOBEIMH aKTaMHU /I TIPE/I0CTAB/ICHNSA MyHULMIALHON YCIIyTH,
KOTOPbIE HAXONATCS B paCNOPsKEHHH roCy 1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABIICHHS M TOABEIOMCTBEHHBIX FOCYaPCTBEHHBIM OpraHaM MJTH OpraHam
MECTHOTO CaMOyNpaBJIeHUs OPraHu3aLii 1 KOTOpbIe 3asBUTENb BIPABe TPeACTABHTS, 4
TaKIKe CIIOCOOBI MX MOTy4eHHs 3asBUTENISIMH, B TOM YHCIIE B 3NeKTpoHHOH dopme,
NOPANOK HX MPEACTAB/ICHHs; FOCY 1apCTBEHHEII OpraH, OpraH MEeCTHOTO
CaMOynpaB/IeHusl 1100 OpraHn3aLus, B PACTIOPSIKEHHM KOTOPBIX HAXOAATCS NAHHBIE
AOKYMEHTbI

2.6.1. TlonyuaroTcst B paMKkax MexBeA0MCTBEHHOIO B3aHMOAECHCTBHS:

1) Belmucka u3 EnuHoro rocynapcrseHHoro peecTpa HeJBUKMMOCTH O TpaBax
OTAGIBHOrO JHLA HA HMMEOLUHECs] (MMEBLIMECS) Y Hero OGBEeKTHl HEBEKHMOro
HMYILECTBA (HA K&XIOro [1eecrnocobHOro uieHa ceMbH 3aSBHTENS 33 MATh ner,
OpEeaIeCcTBYOMX Tojaye 3aaBaenus) - Pocpeectp;

2) cBemeHus 0 perucTpaluu rpaxaH;

3) cBejeHHs O NeHCTBYIOLIEM Macropre rpaxnanuna Poccuiickoit ®eneparu —
MB/I Poccuu;

4) cBeleHMSI O HOTAPUATBLHOIN AOBEpPEeHHOCTH — DelepaibHas HOTAPHANIBHAS
rnanara.

2.6.2. 3asBUTENb BrpaBe NPeNOCTABHTD NOKYMEHTB! (CBeAeHUs), yKazaHHBIE B
noAmyHKTax | - 2 myHKra 2.6.1 aAMHHHCTPATUBHOIO perjiaMeHTa, B (Gopme 3neKTpOHHBIX
AOKYMEHTOB,  3aBEPEHHBIX  YCHICHHOW  KBATM(QULMPOBAHHON  MOMUCHIO U,
YNOIHOMOYEHHBIX HA CO3/laHHe M [OANMCAHUE TAKMX JOKYMEHTOB, NpH nopjaue
3asBJICHUSI.

2.6.3. HenpencrapieHne (HecBOEBpeMeHHOE TIpEJICTAB/IEHHE) YKAa3aHHLIMH B
nyHkre 2.6.1 agMHHMCTPATHBHOrO periameHTa OpraHamMu rocyiapCTBEHHOH BJIACTH,
OpraHamMH MECTHOrO CaMOYIIPaBJICHHUs, OPraHu3alldiMi JIOKYMEHTOB W CBEJeHHH He
MOIKET ABJIATLCA OCHOBAHUEM /U1 OTKA3a B [IPE/IOCTABNCHUHM MYHHULUNATBHOM YCIIYTH.

2.6.4. JlomkHocTHO® /MLO ¥ (MnM) paBOTHUK, YKA3AHHBIX B nyHkre 2.6.1
ANIMHHHCTPAaTUBHOTO pErllaMeHTa OpraHoB M OpraHu3aiuil, He MpecTaBUBLIIE
(HECBOEBpeMEHHO MpeJcTaBUBLINE) 3amNpOLUEHHbIC M HAXOASLIUECS B PacropsKeHHH
AOKYMEHT WM CBEACHMS, NOIEHKAT aAMUHUCTPATHBHOMN, IHCIMILTMHAPHON MM UHOM
OTBETCTBEHHOCTH B COOTBETCTBHMHU € 3aKOHOaTeNLCTBOM Poccuiickoi Denepatuu.

2.6.5. 3anpewaercs TpeGoBaTL OT 3aaBUTENs AOKYMEHTbI CBEJEHHS, B TOM YHCIIE
NOATBEPHKAAIOIINE BHECEHHE 3AsBAUTENEM IUIAThl 3@ [IPEIOCTABIEHHEe MYHULMIATLHOM
YCIYTH, HAXONAUIHECs B PACIOPSIKEHHH TOCY IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOYIpPAaBJICHHUS M MOJABEJOMCTBEHHBIX TFOCYIapCTBEHHBIM OpraHam MWiu opraHam
MECTHOTO CaMOYTIPaBIeHUsl OPraHu3aLiuil.

Henpescrasnenue 3asButenem aokymenTos, COZIepXKALLIMX CBENEHHs, KOTOPbIE
HAXOMTCA B paCHOpfKEHHWM rOCY[apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJICHUs M IO/ABEJOMCTBEHHbIX TOCYNAPCTBEHHBIM OpraHaM WITH oprasam
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MECTHOrO caMOyIIpaBieHMWs 0{31"31—11*133]_1?[171, HE ZABJIAETCA OCHOBaHHEM i1 OTKasa
3aABUTEIO B MpenoCTaBIeHH K MyHHLlHl'IEU'[BHOﬁ YCIYTIu.

2.7. VicyepribiBaroliuii nepeyeHb OCHOBAHUM A5 0TKa3a B IPUEME JOKYMEHTOB,
HeO0OXOMMMBIX [ NPeOCTABICHHS MyHULUMIATLHON YCIyTH

2.7.1. OcHoBaHMsIMH [UIS OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIMUMBIX IS
OpefocTaBlIeHHs MyHULIMNIANbHON YCIyTH, ABJISIOTC:

1) npeactaBneHHble  3aABMTENEM JIOKYMEHTHl CONEPIKAT MONYHCTKA ©
MCIIPABIEHUs TEKCTa, HE 3aBEePEeHHbIe B MOPsJKe, YCTAHOBICHHOM 3aKOHOIATENbCTBOM
Poccuiickoit ®eneparinn;

2) HOKYMEHTBblI CONEpKaT MOBPENKACHHMS, HAIMYME KOTOPBIX HE IO3BOJSET B
TNOJTHOM 00beMe UCTIONBE30BaTL HH(OPMALIMIO H CBECHHS, COZIEPKAIIMECs B JOKYMEHTAX
JJIsl TIPeIOCTAaBIeHHs My HULIMIIAILHOM YCIIyTH;

3) npeicTaBleHHble MOKYMEHTbl WIIM CBEAEHHS YTPATHIM CHMIY HA MOMEHT
OOpatienns 3a MYHHIHNAIBHOR yCiuyroil (JOKYMEHT, YIOCTOBEPSIOMMN TOIHOMOYMS
NPEACTABUTEIs 3a5BUTEINSA, B Cllydae 00palleHusl 3a npeioCTaBleHueM MYHHUIUTIANBHOM
YCIIYI'H yKazaHHBIM JIULIOM);

4) nojava 3asBNEHUA O NPEA0CTABIEHHH MyHULIUNAIBLHOR YCTYIH U JOKYMEHTOB,
HEOOXOMMBIX [Uls IPeOCTABNCHUs MYHULMIIANLHOMN YCIYT|, B 9A€KTPOHHOH (opMme ¢
HapyllleH1MeM yCTaHOB/IEHHBIX TpeboBaHHii;

5) HEKOPPEKTHOE 3arofHeHne 00s3aTeNbHbIX Moeil B popMe 3asBleHUs, B TOM
4MCTIe B MHTEPAKTHBHOW (opme 3aspieHus Ha Ejpunom, PecrnyGnukanckom noprame
(HEOCTOBEPHOE, HEMOJIHOE, MO0 HeNpaBHIIbHOE 3al0HEHKE );

6) mnpeicTaBleHHMe HENOJHOIO KOMIUIEKTA [AOKYMEHTOB, HEOOXOMMMBIX I
MPefoCTaB/IeHHs] MYHULHNAILHOH YCIYIH;

7) 3asBIEHME O [PEIOCTABIEHWM YCIYrH MOJAHO B OpraH roCyAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CAMOYIIPABJIEHHS MM OPraHM3alMIO, B I0JTHOMOYHSA KOTOPHIX
HE BXOJIUT MPEA0CTaBIeHHe MYHUIIUNAIBHON YCITYTH;

8) HecobmoeHne ycTaHOBNEHHbIX cTaThel 11 MenepansHOro 3axona ot 6 arpeJs
2011 roma Ne 63-®3 «O6 51eKTPOHHOH MOANMCH» YCHOBHH  NpU3HAHUA
AEUCTBUTENILHOCTH YCHICHHOH KBAIH(GULIMPOBAHHOMN 3/1€KTPOHHOM MTOAIUCH.

2.7.2. TlepeueHb OCHOBAHHH 4715 OTKA3a B [IPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOMYYEHUA MYHHULUMUIIAILHON YCIyrH, SIBIASETCS HCYEPTIBIBAIOLLIAM.

2.7.3. Pewenue o0 0TKase B IpreMe 3asiBJIC€HHUS U JOKYMEHTOB, HEOOXOLUMBIX A1
NPe/lOCTABICHHS MyHHLMNATBHON YCIYIH, MOKeT OBITh MPUHATO KaK BO BPEMS MpreMa
3ajABUTENIA, TAK W MOCJe MOJYyYeHUsi OTBETCTBEHHbIM JOKHOCTHBIM NHuoM Oprana
HEOOXOMMMBIX /U151 [PE0CTABIEHMs MyHULIMIIANBHOMN YCIyrd JOKyMeHTOB (CBeIeH i) ¢
MCIIOBE30BAHHEM MEMKBEAOMCTBEHHOIO MH(POPMALIMOHHOIO B3aUMOJEHCTBHUS, B CPOK, HE
npeBblllaroLKh 9 pabodux AHeR co AHS perucTpaiuu 3asBieH s.

2.7.4. 3anpewiaercs OTKa3bIBaTh B MpPHEME 3asBI€HWs W MHBIX JOKYMEHTOB,
HeOOXOAMMBIX JUIsl IPEOCTABISHNS MYHULIMIIATBHOM yCIIyTH, B Cllydae eciy 3asBIeHne
1 IOKYMEHTbI, HEOOXOAUMBIE [UIsl IPeJOCTABNeHUST MyHUIHITAILHON YCIYTH, IOAAHEL B



12

COOTBETCTBHH C HH(OPMaLMeli 0 CPOKAX U MOPSIIKE [PeJOCTABIEHUS MYHHLHIIATBHOH
yciyry, onyOiukoBanHOM Ha Equnom noprare, Pecny6nuxanckom noprare.

2.8. MicuepnibiBaroriuii nepeveHs OCHOBAHMIL sl [IPHOCTAHOBNEHHS MK OTKA3A B
NPeJOCTaBNeHUH MYHUIIHTIATBHON yeayri

2.8.1. OcHoBaHuSI [UIsi MPHUOCTAHOBICHHS MIPeIOCTaBICHHA MYHHLMIAIEHO
YCJIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 715l OTKA3a B IPEAOCTABIEHHH MyHHULHUTATBHOM YCIyTH:

OcHoBaHuA VIS NPHOCTAHOBIIEHUS! MPEIOCTABIEHHS YCJIYTH He [PeIyCMOTPEHBL.

OcHosanus [u1st oTKa3a:

1) 3asBuTeNeM MpeiCTABlEHbl JOKYMEHThl He B MOJHOM obbveme, nubo B
NIPEACTABICHHBIX 3a5BICHHU W (MIH) NOKYMEHTAX CONEPKHUTCS HENonHas u (M)
HEJIOCTOBEpHAs HHPOPMALHs;

2) MOCTYIJIEHWE OTBETAa OpraHa roCy/apCTBEHHON BAacTH, opraHa MeCTHOTO
camoynpapieHus MO0 MOABEIOMCTBEHHOI OpraHy rocyJapCTBEHHOH BIACTH MM
OpraHy MECTHOr0 CaMOYNPAaB/IEHHUSl OpraHM3alMK HAa MEKBEJOMCTBEHHBIH 3ampoc,
CBUJICTEJILCTBYIOIETO 00 OTCYTCTBHHM JHOKYMEHTA M (M) MHpOPMAIHK, HEOBXOMUMBIX
ATt MIPEAOCTABICHAA MyHUUHMIANLHON YCIYTH, €C/TH COOTBETCTBYIOIIMH JOKYMEHT He
OBl pezicTaBIIeH 3asBUTENEM 110 COGCTBEHHON HHULMATHBE,

3) k HaHMMaTemo OOGMEHMBAEMOTO JKHJIOrO MOMEILCHS NMpeasLsSBIeH HCK O
PacTopXeHUH Uik 00 H3MEHEHHM 10T0BOPa COLUAILHOTO HANMAa HKUIIOTO [IOMEILEHHS;

4) MpaBo MoJbL30BaHMsE OOMEHHBAEMBIM JKUJIBIM TTOMELEHHEM OCNapuBaeTcs B
cyznebHOM nopsiake;

5) obMeHnBaeMoOe JKMJIOE MOMELIEHHE NPU3HAHO B YCTAHOBJICHHOM TopsaKe
HETIPUTOJHBIM U151 TPOYKHBAHMS;

6) npuHATO peulleHMe o0 CcHOce COOTBETCTBYIOLIEr0  JOMa MWIH €ro
nepeoGopyn0BaHNH ISl HCTIOIB30BAHUS B APYIHX LIENSX;

7) TIDHHSTO pEIIEHHE O KANMTATbHOM PEMOHTe COOTBETCTBYIOIIErO [OMa ¢
MepeyCTPOACTBOM U (MIIH) MIEPEIAHMPOBKOM XKUIIBIX IOMELIEHHH B 5TOM JOME;

8) B pesyinbTaTe O0MEHA B KOMMYHAJBHYIO KBapTHPY BCeNseTcs IpaKOaHuH,
CTPajalOMi ONHOH M3 TkKeNblX (QOPM XpOHWYecKux 3aboseBaHuil, yKasaHHbIX B
NpeAyCMOTPEHHOM MYHKTOM 4 yacTd | crateu 51 JKumminoro xoxexca Poccuiickoii
Denepauun nepeyne

2.8.3. TlepeueHb ocHOBaHMH Uil OTKA3a B MpeOCTABICHHU MYHHLUITATEHON
YCJIYTH ABJISIETCS UCHEPIIBIBAIOLLIMM.

2.8.4. 3anpelnaeTcs OTKa3bIBaTh B NPENOCTABICHHH MYHHULUNATBHOMN YCIYTH B
Clydae, ecii 3asBleHHe O MpeJOCTaBIeHHH MYHHUUMNAIBHON YCAYrM HOJAHO B
COOTBETCTBUH C MH(OPMALIMEH O CPOKAX M MOPA/KE [IPEAOCTABNEHNS MYHHLANAIBHOM
yeayru, onybnukoaHHOH Ha Eaunom noprane, Pecny6iukaHckom nopraie.

2.9. lNops a0k, pasMep U OCHOBaHHs B3UMAaHUs rOCYapCTBEHHOM MOLIIMHBL HITH HHOMH
MIaTbl, B3MMAEMOH 34 NPeAOCTABIEHHE MyHHULUITANBHON YCIyTH



MyHuLMIIANbHAS YCITyTa MpeI0oCTaBIseTCs Ha De3B03Me3HO OCHOBe.

2.10. [lepeuens ycnyr, KOTOPbIE SBISIOTC HEOOXOAMMBIMY ¥ 00s3aTe/IbHBIMA L5
NpeIoCTaB/ICHUsA MyHHIMIIATILHON YCIIYTH, B TOM YHCIIe CBeJeHHs O JOKYMEHTE
(moxymeHTax), BblIaBaEMOM (BEIJaBAEMbIX ) OPraHU3AUUSAMH, YHACTBYIOUMH B

NpeoCTaBIeHNH MYHULMIAIbHBIX YCIYT

[lpenocrasienue HeOGXOAMMBIX i 06s3aTENLHEIX YCIYT He TpebyeTes.

2.11. Ilopsiziok, pasmep U OCHOBAHMSA B3WMAHMSI [L1AThI 3 IIPEIOCTABICHHE YCIyT,
KOTOpbIE SIBISIIOTCS HEOOXOAMMBIMH 1 06513aTebHBIMY ISl IPEI0CTaBICHHS
MYHHLHMANBHON YCIyru, BKIoYas HH(POPMALIHMIO 0 METOAMKE pacyeTa pasMepa Takoi
N1aThl

[Ipenoctapnenuie HeOOXOANMbIX M 0653aTelIbHBIX YCIYT He TpebyeTcs.

2.12. MakcuMasbHbIH CPOK 0KU/IaHis B O4epeu [IPH Moaue 3arpoca o
TPE/IOCTABISHUN MYHUIMIIAILHON YCIYTH, YCIYTH, MPeJOCTaBIsIeMON OpraHu3aimeil,
Y4acTBYIOIIEH B [PEIOCTaBICHUY MYHHLMMAAbHOM YCIYTH, B MPH MOTy4YeHHH
pesynbTarta NpeaoCcTaBleH s TaKHX YCIyT

2.12.1. Bpems okunaHus npy rmojave 3asBleHHs HA MONy4YeHHe MyHUIHIATBHON
yCiIyru - He Gonee 15 MUHYT.

2.12.2. Tlpu nonyyeHuH pesynbTara MpPeAOCTABAEHUS MYHHLMANAIBHOM yCIyru
MaKCHUMaJbHbIN CPOK OXKHUAAHHUS B OUEPE/H He JOJIKeH IPeBBIIAaTh 15 MUHYT.

2.13. CpoK 1 NopsAA0K perncTpaiuy 3anpoca 3asBuTes 0 NPeocTaBIeHH
MYHULUMANbHOH YCIyru W YCIyT'y, [IPeIoCcTaBIsieMoil OpraHn3alueii, yuacTyromest B
MpeOCTaBICHHH MYHULUNANBHON YCIYrH, B TOM HUCIe B 9IEKTPOHHOM dopme

2.13.1. Tlpu nuunom obpauieiun 8 MOII B 1eHs momaun 3asBieHus 3asiBUTENIO
Bblaetes pacnucka U3 AMC MOL] ¢ perucTpaiioHHbIM HOMEPOM, IOATBEPIKIAFOLINM,
YTO 3asBJIEHHE OTNPABIEHO, U 1aTOH MOJa4YH 3a5BIeHM .

2.13.2. Tlpu HampaBneHHMH 3asBiIeHMs [OCPeACTBOM EamHoro noprana,
Pecny6nukanckoro noprana 3asBUTeNb B A€Hb [10/1a4 3a5BJCHUA IOyYaeT B JIMTHOM
kabunere PecnyOmvkaHCKOro rmoprana u 10 3€KTPOHHOH IOYTe YBeJOMIIEHUE,
noareepsKaatolee, 4YTO 3dsiBJIeHHE OTMNpPaBJIeHO, B KOTOpOM YKa3bIBaOTCH
PETHCTPALIMOHHBIIT HOMED M 1aTa MOAauM 3asaBJIeHHUS,

2.13.3. Ilpun nwuyHom o6pawenun B Opran B JeHb [OJa4M 3asBICHHUS
YTOJIHOMOY€EHHbBIM JOJUKHOCTHBIM niiiom Oprana 3asBUTENIO BBIJAETCS PaclmcKa U3
ABTOMATH3MPOBAHHOH MH(OPMALMOHHON CUCTEMbI, NpeiHa3HAYeHHOH AT OKa3aHMs
FOCY/IapCTBEHHBIX H MYHHMLHMIAIbHBIX YCIYI, € PErMcTpaLMOHHBIM HOMEpPOM, NaToif
TO/1a4y 3asABICHUS W IIEPEYHEM [1Pe/ICTABIEHHbIX JOKYMEHTOB,
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2.14. TpeGoBaHus K MOMELIEHUSIM, B KOTOPBIX [Pe10CTaBISeT s MyHUIIUTIANbHAS
yaiyra, K 3aiy 0XKHAaHHdg, MeCTaMm /18 3all0JIHEHH 3allpOCOB O NPENOoCTaABICHHH
MYHHUMNAIBHON yCIyTH, HH(GOPMAaLUUOHHEIM CTeH1aM ¢ 00pa3LaMi UX 3aroJHeH s 1
nepedHeM JIOKYMEHTOB, HEOOXOIMMbIX [1715 NPe0CTaBNeHUS KAKA0H MyHHLIUITANEHOH
YCIYTH, pasMelleHUto 1 0QOPMICHHUIO BU3YallbHOI, TEKCTOBOH W MYyJBTHMEIHAHOMN
uHGOPMALMK O NOPAJIKE MPeJIOCTABISHHUS TAKOM YCIYTH, B TOM YHCIIe K 00ecIede o
JIOCTYNHOCTH JJIs HHBAIM0B YKa3aHHbBIX 00BEKTOB B COOTBETCTBUU ¢ (heepanbHBIM
3aKOHOIATEJbCTBOM M 3aKoHoaTenbcTBoM Pecnybnukn Taraperan o coumansHOM
34UKUTE HHBAIWIOB

2.14.1. IlpenocraBneHue MyHULANATBHOH YCIYTH OCYIUECTBISETCA B 3JAHHAX U
MTOMELLIEHHAX, 000py10BAHHBIX MPOTHBOMNOKAPHOMN cMcTeMOM M cucTeMOH
MOKaPOTYLLEHHUS.

Mecra mnpuema 3asBuTeneid obopynayrores HeoOxoaumol Mebenslo O
oopmIeHHA TOKYMEHTOB, HH()OPMAaLHOHHBIMU CTEHAaMH,

2.14.2. B coorserctBuM ¢ 3axkoHozaTenscTBOM Poccuiickod Penepaumu o
COLMANbHON 3allMTe MHBANM/I0B B LENAX OECNpensTCTBEHHOro MOCTYNa K MECTY
MpeJoCcTaBleHus MYHULMNANbHON yeuyru obecrneuunBaeTcs:

1) obecneuuBaercss OecrnpensTCTBEHHBIH JOCTYN MHBAJUOOB K MECTY
NIPeOCTaBNEHHs MYHHIHNANIBHOH ycnyru (ynoOHbIH BXOA-BBIXOZ B MOMELIEHHA H
nepeMelleHre B HX [pe/eiax);

2) Bu3yanbHAas, TEKCTOBas M MyIbTUMeAuiiHas HHQOpMaLus O MOpsaKe
MIPEJOCTaBICHAA MYHHMLHIAILHOH YCIYrH pa3MellaeTcs B YAOOHBIX [id 3asBHTENEH
MecTax, B TOM YHCIE C YUETOM OTrPaHUYEHHBIX BO3MOJKHOCTEMH HHBaTHI0B,

3) coIpoBOXK/IEHHE WMHBAIMAOB, UMEIOIINX CTOMKHE pacCTpOHCTBa (PYHKITHM
3PEHHA U CAMOCTOATENBLHOIO NEepeIBU/KEHH A, 1 0Ka3aHHe UM MOMOLLH;

4) BO3MOXHOCTb CAMOCTOSITE/IBHOIO IEPeABMIKEHHS IO TEePPUTOPHH, Ha
KOTOPOH pacronokeHbl OOBEKTH! COUMANbHON, WHMKEHEepHOH U TPaHCHOPTHOMH
HH(PACTPYKTYp, BXOAa B Takue 00bEKThl U BbIXO/JA M3 HUX, [OCAJKU B TPAHCIIOPTHOE
CPe/CTBO M BBICALKM M3 HEro, B TOM HYHCIE ¢ UCTIONL30BAHUEM KPECIa-KOICKH;

5) Hagnexkawlee pasMelleHue O0OOpYIOBaHHMA W HOCHTeNeH HWHQOpPMAIHH,
HeoOX0aMMBIX 114 oOecnedeHus OecrnpenaTCTBEHHOrO J0CTya MHBAIUIOB K YCIyraM ¢
YHETOM OrpaHUYeHHUH HX JKU3HEeOeATeTbHOCTH;

6) nmybnupoBanue HeoOXOAMMOW [/ WHBAIMIOB 3BYKOBOW WM 3DHTEIBHOM
HHGOpMALlUM, a TakKe Hajnuceidl, 3HAKOB W HMHOH TEKCTOBOH M rpaduueckoit
HH(OPMALUK 3HAKAMH, BBITOJHEHHBIMH penbe(hHO-ToueHHBIM WpHdTOoM bpaiins;

7) HOIyCK CypIONepeBoUrKa 1 TH(IOCYpLoNepeBOAYUKa;

8) nomyck cobaku-NpoOBOHHKA [PH HATMYHMK JOKYMEHTA, MOATBEPKIAIOIIET0
ee creuuanbHoe oOydeHue M BbLAaBaeMoro no (GopmMe W B TOpPAAKe, KOTOpBIE
YCTaHOBNAEHEl NpuKkasoM MHHMCTEpCTBa Tpyda W COLManbHOH 3amuThl Pocchiickoi
Qenepaunn ot 22.06.2015 Ne 386H «OO0 yrBepikieHUHM (HOPMbI JOKyMEHTa,
MOATBEPIKAAIOLIEro creuuansHoe o0ydeHWe coOaKM-NpOBOAHHMKA, M IIOpAAKA €ro
BbIJIa4uK».
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2.14.3. TpeGoBanust B 4acTu obecreuyeHHs OOCTYMHOCTH /I HHBAIHIOB
00BEeKTOB, B KOTOPEIX OCYLLECTBISETCs MPeAOCTaABICHHE MYHHLMIANBHOH YCIyTH, H
CPEeACTB, WCIONb3YeMbIX [P MPEJOCTaBIeHUH MYHHLMNAJIBHONW YCIYTH, KOTOPBIE
ykasaHel B noanyHkrax | — 4 nyHkra 2.14.2. anMHHUCTPaTHBHOIO periaMeHTa,
NIPUMEHSIOTCA K 00BeKTaM W CpeICcTBaM, BBeAeHHBIM B 9KCITyaTallUIO HIIH MTPOIIEAIINM
MOJIEPHHM3aLIMIO, PEKOHCTPYKLMIO tocne | uions 2016 roaa.

2.15. TTokazaTe/n AOCTYHOCTH M KAYECTBA MYHULIMIATLHOH YCIYTH, B TOM YHCIIE
KOJHMYECTBO B3aMMO/ICHCTRHUIT 3a9BUTENS C JOMKHOCTHBIMH TUIAMH TIPH
NpeslocTaBIeHNN MYHHIIMIIANBHON YCIYTH H UX MPOJOIKUTENBHOCTE, BO3MOKHOCTb
noryueHus uHMGOPMaLKMK 0 X0/e NPelOCTaBICHU MYHULIMITAIBHOH YCIIYyTH, B TOM
YHCTEe C UCTONB30BaHHEM HH(OPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHH,
BO3MOKHOCTb JTHOO HEBO3MOKHOCTD MOJTYHEHHs MYHHULMIAIBHON yCayry B
MHOTO(YHKLIHOHAIBHOM LEHTPE NPeJoCTaBIeHHs FOCY1apCTBEHHBIX 1
MYHHLHTAIBHBIX YCIYT (B TOM HHCIIE B [TOJTHOM 00BemMe), B TI000M TeppHTOPHATEHOM
Nofipa3/ieNleHlH OpraHa MCIOMHNATENbHO PaclopaAUTENbHOTO Opraia MeCTHOTO
caMoOYIIpaBJIeHusl, 110 BLIOOPY 3a4BUTEIS (IKCTEPPUTOPUATIEHBLN IPUHLIMIT),
MOCPEACTBOM 3aIpoca O MPeocTaBleHHH HeCKONbKUX IMOCY1apCTBEHHbIX M (HIIH)
MYHHLUHIAIbHBIX YCIYT B :\'lHt)I"O[}JyHKL[HDH'dJ'lele LeHTpax rpeaocrapjeHust
rOCYIapPCTBEHHBIX H MYHMLHITANBHbIX YCAYT, [PeyCMOTPEHHOro cTateeii 15,1
Denepanbroro sakoHa No210-O3 (xoMnneKcHBIH 3amIpoc)

2.15.1. IlokazatensiMH JOCTYMHOCTH MpPEAOCTABIEHMS MYHHLUNAIbHON YyCIyru
SABJIAIOTCA:

PAacroNOKeHHOCTE NOMELLEHNA, B KOTOPOM BEAETCA NPHEM, BblAaua JOKYMEHTOB
B 30HE [JOCTYIHOCTH OOLLECTBEHHOIO TPAHCIIOPTA,

Hayie HeoOXOAMMOro KOJIHYECTBa CHNELMAJMCTOB, a TAKIKE IOMELIeHUH, B
KOTOPBIX OCYLLUECTBIeTCs pUeM J0KYMEHTOB OT 3aiBUTeNeH;

HajlM4KMe MedepnbiBatolleit uHpopmauuH o cnocobax, HopsaaKe U cpokax
NPeOCTaBIeHU MYHMLIMIATBHON YCIyrH Ha WMH(OPMALMOHHBIX cTeHaax, EnuHoMm
nopraze, Pecnybaukanckom rnopraie, opuuranbHOM calite MyHHLHIIANIBHOTO paloHa;

OKa3aHH1e MOMOLLM HHBAIMAAM B [IPeoi0sieHrH DapbepoB, MEIIAOIIMX OTYIEHHIO
HMM YCIIyT HapaBHe C APYTUMH JIMLIAMMU,

2.15.2, TlokaszatensMu Ka4ecTBa [PeAOCTABIEHUS MYHMIMIIAIBHOH YCIYTH
ABIAIOTCS:

1) cobGnioieHHE CPOKOB MpUEMa W pacCMOTPEHMS JOKYMEHTOB;

2) cobnoeHHe CpoKa [oJ1yUeH s pe3yabTaTa MyHULUNAIbHOMN yCIyTH;

3)orcyTcTBME ODOCHOBAHHBIX Kan0® Ha HapylleHWs aJAMHHHUCTPAaTHBHOIO
perilameHTa, coBeplueHHble paboTHukamu Oprana,

4) KONUYeCcTBO B3aUMOJEHCTBHHN 3asBUTENS C JODKHOCTHBIMM nuuamy (6e3 yuera
KOHCYbTalHil):

B3aumogeiicTBue 3assutenst ¢ pabornukamu Oprana wnn MOIL npu
[PEOCTABIEHUMA  MYHHUIMIIANLHOA — yCclyrd  OCYILECTBISIETCS OOUH  pas  IIpH
TIPEACTABICHHHN 3asABIEHHS CO BCeMH HEOOXOAUMbIMH JOKYMEHTaMH;
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OfMH pa3 B Clyyae HEOOXOAMMOCTH MOJYYeHHsSI Pe3ylnbTaTa MpenoCTaBIeHUs
MYHUIMTIANBHOH ycnyru B Oprane uwiau MOL] B dopMme sk3emruisipa 3JeKTPOHHOTO
JIOKYMeHTa Ha OYMaKHOM HOCHTEIE.

IIpoAoIDKUTENBHOCTE OJHONO B3aWMOIEHCTBHS 3asBUTENS C AOMKHOCTHBIMH
JMIaMH NP MPEAOCTaBIeHUH MYHULUNAILHON YCIYrH He peBbIlaet 15 MuHyT.

3asBUTENb BIIPaBe OLEHHMTH KAYECTBO NPeAOCTABIEHHS My HULIMTIANBHOM yCIyr ¢
MOMOIIBIO  YCTPOWCTB MOABMKHONH paauoTeneOHHON CBH3M, C HWCIONb30BAHHEM
Pecriybnukanckoro nopraia, TepMUHaIbHbLIX YCTPOICTB.

2.15.3. Mudopmauns 0 Xofe NpesoCTaBIEHUsS MyHULMNAABHON YCIYTH MOYXKeT
ObITh 1ONyueHa 3asBUTENeM B JMYHOM kaGuHere Ha EauHOM rmoprae,
Pecniybnukanckom noprane, B Oprane, MOII,

2.15.4. TlpenocTaBieHue MyHHUUHITATGHON YCIyrH OCYLIECTBISeTCS B JTH000M
M®ILI no seibopy 3asgBHTEeNs] HE3ABHCHMO OT MECTa €ro IKHUTENbCTBA WIIA MECTa
(hakTuyeckoro npoxusanus (npeGbiBaHus) Ha Tepputopuu Pecrybnuxu Taraperan mo
3KCTEPPUTOPHAILHOMY MPHHLIMILY.

MynununanpHas yeayra B COCTaBe KOMILIEKCHOTO 3aIPOCa He TIPeI0CTaBIISeT S,

2.16. Muble TpeboBanus, B TOM YMC/le YUHTBIBAIOLME OCOOEHHOCTH PE10CTABNEHHUS
MYHULHIATBHOR YCIYIH 110 3KCTEPPUTOPHAIbHOMY NPHHLAIY (B Cllydae, eciu
MYHHLHNANbHAs YCIIyra [pe0CTaBIAeTCs 10 3KCTEPPUTOPHATIBHOMY TIPUHIAITY) U
0COOEHHOCTH MPE/IOCTABIEH S MYHHLMNIAIBHON YCITYTH B 31€KTPOHHO# hopMe

2.16.1. Ilpn npemoctapienun MyHULMOATLHON YCIYrd B 3JIEKTPOHHOM (opme
3aABUTEIb BIIPABE:

1) moayuuts wuHbOpMANMIO O I[OpAAKE M CPOKax  MpejoCTaBlIeHHs
MYHHIMIaNbHOH yCIyrd, pasmelleHHyro Ha EpuHoM mnoprane, PecrnyGiaukaHcKoM
noprane;

2) mopmarh 3asBlEHHE O [PEJOCTABICHHH MYHUIMNAILHOM YCIYTM M HHbIE
AOKYMEHTbI, HEOOXO0AUMbIE [U1sl [1PeIOCTABICHHUS MYHULIUIANBHOM YCIYTH, B TOM YHCIe
AOKYMEHTBI U MHOOPMALMIO, 371€KTPOHHbIE 00pasbl KOTOPLIX paHee OBLTM 3aBepeHsl B
COOTBETCTBHH C MyHKTOM 7.2 dacTu 1 crareu 16 ®enepansroro 3akona Ne 210-03, ¢
ncrnons3oBaHneM Exnnoro, Pecriy6nukanckoro noprana;

3) MOMy4YWTH CBEJEHHs O XOJe BhIMOJHeHUsA 3asABIEHHH O MNPeIOCTABIEHHH
MYHUIHIATEHOR YCTYTH, NOAAHHLIX B 3IEKTPOHHON (OpPME;

4) OCyIIECTBUTH OLEHKY KauecTBa [pe/oCTaBleHnss My HULMIANEHOM YCIyry;

5) MmONYYHTh Pe3yNbTal NpejoCTaBACHMA MYHULMNAIBHOH YCIyrd B (opme
3JIEKTPOHHOI'O JIOKYMEHTa;

6) nonaTs xanoOy Ha pelexue u aeiicteue (Gesneticraue) Oprana, a TakKe ero
JO/DKHOCTHBIX — JIML,  MYHMLMOAQJBHBIX  CIYXKallMX  I[IOCPEACTBOM  EJHMHOrO,
Pecnybnukanckoro noprana, rnoprasa (henepansHON rocy1apcTBEHHOH
HH(OPMALIMOHHOH crcTeMbl, odecreyuBaomei npouece aocyaedHoro (BHecyneGHOro)
obxanoBanus pelieHnii u geficteuii (Ge3nelicTBIA ), COBEpIIEHHBIX TIPU MPEIOCTABIEHUH
rOCY/IapCTBEHHBIX M MYHHMLMIAIbHLIX YCJIYI Opradamu, MpesoCTaBISIONIMU
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TOCYAApCTBeHHBIE M MYHMLMIMANBHBIE YCIAYrH, WX HOMKHOCTHBIMU JHLaMH,
FOCYAaPCTBEHHBIMM M MYHULHITATBHBIMU CITYKALLAMH.

2.16.2. ®opmupoBaHmne 3asBiCHUS OCYIIECTBIISCTCS IIOCPENCTBOM 3aTOJNHEHUS
MEKTPOHHOH (OpMbI 3asBieHMs Ha Emumoro, PecnyGnukanckom moprane 6Ges
HE0OX0IMMOCTH JJOMOMTHUTENLHON TToaaqH 3aABJICHHA B KaKOH-IHO0 HHOM dopme.

2.16.3. Tlpn opmupoBanmy 3asBienus obecnednsaercs:

1) BO3MOXHOCTB KOMMpOBaHHS M COXPaHEHHA 3asBIEHUS U MHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsl IPe1OCTaBIeH S YCIyru;

2) BO3MOXKHOCTB 3aMOJHEHHS HECKOTbKUMH 3AABUTENAMM OJHOW 3/1E€KTPOHHO
hopmbl 3asBreHns npu obpaiueHuu 3a YCIyram, NpeironaraioliuMy HarpasIeHue
COBMECTHOTO 3asBJIEHHS] HECKOIIBKUMH 3asi BUTEIISMMU:

3) BO3MOMKHOCTb MEYaTH Ha OyMakHOM HOCHTENe KOMuH ANEKTPOHHOU (hOpMBI
3aABIICHYS;

4) coxpaHeHue paHee BBe[eHHbIX B JIEKTPOHHYIO DOPMY 3aABICHHS 3HAYECHUIT B
M000H MOMEHT M0 KenaHuo T[I0IL30BaTeIs, B TOM YMCIe IPH BOSHUKHOBEHUH OLIMGOK
BBOJa H BO3BpaTe [JIs MOBTOPHOIO BBOJA 3HAYEHUI B SJIEKTPOHHYIO (hOPMY 3asBIEHU;

5) sanonHenue moneil sMeKTPOHHO (hopMel 3asBeHMs 70 Hayana BBOA
CBEJIEHHH 3asBUTENIEM C MCTIOIB30BAHMEM CBeACHMH, pasmelleHHbx B ECHA, u
CBE/IeHNH, OmyOIMKOBAHHEIX Ha Eaunoro, Pecnybnukanckom 1opraje, B HacTH,
Kacalowecs CBENEHMH, OTCYTCTBYIOLIMX B eIMHON CHCTeMe HOCHTU(DUKALHKE |
ayTeHTHQUKALIUHK;

6) BO3MOKHOCTL BEPHYTHLCS Ha JIOGOH M3 STAllOB 3aMoJIHEHHs] 3JIEKTPOHHOMH
hopmbl 3asBneHns Ges norepu paxee BBeACHHOH HH(popMalny;

7) BO3MOXHOCTH JOCTYMA 3asBUTENs K paHee MOJAHHBIM MM 3asBICHHAM B
TCHUCHHE HE MEHee OLHOTO rojid, & TaKkKe YAaCTHYHO COPMHPOBAHHBIM 3asBIEHHUSM - B
Te4eHHEe He MeHee 3 Mecslles.

2.16.4. 3anucs 3asBuTeel Ha npueM B M®L] (nanee - 3amuce) ocymecTpusercs
nocpencreom Exqunoro, Peciybnnkanckoro noptana, renedoHa KoHTaKkT-nenTpa ML,

3afBUTeNIO MPENOCTABIACTC BO3MOXKHOCTD 3aMHCH HA JIOGKe cBoboaHbIe s
[IpMeMa aTy W BpeMs B Npejeniax yCTAHOBIEHHOIO B MHOTO(QYHKLHOHAILHOM LEHTpe
rpaduka npuema.

3amuch Ha ompesesneHHyO AaTy 3aKaHYMBAGTCS 3@ CYTKM O HACTYILIEHHS 3TOM
JlaThl.

Hns ocywectnenus npensapuTensHoit 3anucy nocpeactsom Pecnybnuxanckoro
NopTana 3asBUTENIO HEOOXOAMMO yKas3aTh 3anpalliiBaeMble CHCTEMON JaHHBIE, B TOM
yucue:

hamuiiuio, uMst, 0TUECTBO (11pH Haluyum);

HOMep Teliehona;

a/Ipec 3JEKTPOHHOM NoUTHI (M0 KeJIaHHIO);

KEIIAEMYIO NaTy W BpeMsl npuema.

B cnyuae necoorsetcTBHs cBesenwit, KOTOpble coobumn 3asBHTeNL MpH
NpeABAPUTENILHON 3aMUCH, [OKYMEHTaM, [pPeiCTaBIeHHbIM 3asBHTEIEM [IDH JIMYHOM
[IPUEME, IPEABAPHTEIbHAS 3a11MCh AHHYIUPYETCS.
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[lpyu ocyuiecTenenny MnpenBapUTe/bHON 3alUCH 3aABHTEN0 obecrnedrBaeTcs
BO3MOKHOCTE pacrievaTarsh TaloH-NoATBEpKAeHHe. B ciyuae, ecnu 3asBuTeNb cOOOLIMT
alipec 3MeKTPOHHOM MOYTHl, HA YKA3aHHBIH ajipec Takke HANpasiseTcs WH(OPMALUA O
NOATBEPHKACHHN MPEJBAPUTE/bHON 3almuCu C yKa3aHWeM [aThl, BPEMEHM WU MecTa
npuema.

[Ipn oCylIECTBIECHHH TPEBAPUTENBHON 3alkCH 3as4BUTENb B 00S3aTENbHOM
NOpsifke WH(POPMUPYETCS O TOM, YTO NPeABAPHTEIbHAS 3aIMCh AHHYIMPYETCS B CIydae
ero HesBKH [0 HCTeYEeHHH 15 MUHYT ¢ Ha3HAYEHHOrO BpeMEHH IIpUeMa.

3asiButens B moboe Bpems BpaBe 0TKA3aThCs OT NPeaBaPUTEILHOM 3aITHCH.

3anpeiwaercs TpeGoBaTh OT 3asBHTE/s COBEPLICHHsS] MHBIX AeiCTBUil, Kpome
[POXOMKIACHHA HMACHTU(HKALNM W ayTEHTU(HKALMM B COOTBETCTBUHM ¢ HOPMATHUBHBIMH
NpaBoBbIMK akTamu Poccuiickoit Dejepalny, ykasaHus LEAM MpuUeMa, a TaKKe
[PeLoCTaBNeHUs CBeJeHUH, HeOOXOUAMMBIX A4 pacyera [UIHTSIBHOCTH BPEMEHHOTO
MHTepBaja, KOTOpPbld HEOOX0AUMO 3a0pOHHPOBATH JIJIsl IPUEMA.

3. Cocras, noc/ien0BaTeNbHOCTL H CPOKH BbINOJIHEHHS 2AMHHHCTPATHBHbIX
npoueayp, Tpe6oBaHHA K NOPSIAKY HX BbINOJHEHHs, B TOM YHC/Ie 0COGeHHOCTH
BbINOJTHEHHSI AAMHHHCTPATHBHBIX NPOUEAYP B 3/1eKTPOHHOI (opme, a TaKKe

0c00EHHOCTH BbINO/HEHHs AIMHHHCTPATUBHBIX NPOLEAYp B
MHOTO(YHKIHOHABHBIX HEHTPaX

3.1. OnucaHue nocneoBaTebHOCTH AeHCTBUIl IPU NPEeJOCTABNEHHH
MYHULUMITANBEHOH YCIayru

3.1.1. IlpenocraBiieHye MyHULUNAIBHON yCiyru BKIOYaeT B ¢ebs CleAyrolme
a[IMHHUCTPATHBHbIE [1POLIEYPbI:

1) KOHCYIBTHPOBAHHE 3a9BHTENS;

2) OpuHSTHE M PAcCMOTPEHHE KOMIJIEKTA JOKYMEHTOB, Mpe/CTABIEHHEIX
3asgBUTENEM,;

3) HanpaBieHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOUIME B
MPenocTaBIeHUd MYHHLINAANBHOH YCIyTH;

4) paccMOTpeHue JOKYMEHTOB KOMHCCHE

5) NOArOTOBKA pe3ybTaTa MyHULUNANBHOH yCIyru;

6) Boinaua (HampasieHne) 3asBUTENIO Pe3y/IbTaTa My HULMIIAIBHON YCIyry;

7) ucnpaBiieHue TeXHUYSCKUX OIINOOK.

3.2. Oxa3aHue KOHCYAbTALMUH 3asBUTENIO

3.2.1. OcHoBanueM Hauana BHINONHEHMS AIMHHHUCTPATHUBHON MpONEdypb
ABNIAETCHA 06pame1me 3asgByUTEIA 10 BONOpOCaM, CBA3aHHBIM C [pejocTaBlIeHUuEM
MYHHIIMITANLHOH YCITyTH.

HOWKHOCTHBIM ~ THIOM  (pabOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aMUHUCTPATUBHOMN NPOLIEAYPbI, SBJISETCS:

npu obpaiueHuy 3assurens B MOL] — paborHuk M®L];
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mpu oOpawenuy 3aasuTens B Oprad — pykoBoauTens MCnonHuTensHOr0 KOMHTETA
MalHCKOro  cenbekoro  nocenieHus  AJNEKCEeBCKOr0  MyHHLUMIATBHOTO paiioHa
PecnyGsuku  Tartapcran  (najzee -  [OMKHOCTHOE JIMLO, OTBETCTBEHHOE 34
KOHCYJIbTHPOBaHUE).

3.2.2. 3asBuTens BrpaBe oGpaTHThCS 3a KOHCYJbTauueil o NOpAOKE M CPOKax
MPEAOCTABIICHI MY HULMNANLHOH yenyrn B ML mu4HO 1 1o TeneoHy U 31eKTPOHHOIH
royre.

Paborauk M®L] KOHCYIbTHPYET 3asBHTENs, B TOM YHCIe MO cocrasy, opme
NPE/ICTABAACMOH IOKYMEHTALIMK W APYTUM BOMPOCAM /IS NOMYYEHUS MYHHLHIATbHO
YCIYTHU.

3asBUTENb MOMKET MOMAYYUTH HMHGOPMALMIO O HOpsiIKe  MpPedoCTaBIIEHHs!
MYHULUMANBHOR yeyru Ha opuimansHoM calite M®IT http://mfcl6.tatarstan.ru,

AJIMHHHCTPATHBHbBIE [IPOLEAYDPbl, YCTAHABIWBAEMbIE HACTOSIIUM TYHKTOM,
BbIIOJHAKTCS B 1€Hb 00palleHms 3asButes.

Pesynbratamn  BRIMONHEHMS — aAMMHHCTPAaTHBHbIX npoueayp  ABIAKOTCH:
KOHCYJbTALlMA 10 COCTABY, POPME NPEACTABIACMOI JOKYMEHTALMM U APYTHM BOIIpOCaM,
HEOOXOAUMBIM /TS OJLyHYeHHUs MyHMLMIATBHOMN YCIYTH,

3.2.3. 3asBuTens Bripase oGparutsest B Opras o Tene(OHY U 3IEKTPOHHOI nouTe,
4 TaKie NONY4uTh KOHCYIbTalui Ha Enunom, PecryGnukamckom moprane, caiite
Oprana o nopsijike U CpoKax [peI0CTaBIeHUsA MyHHIHTATBHOL YCIIYTH, B TOM YHCIIE 110
cocTaBy, (hpopme NpeCTaBaAEMOi JOKYMEHTAMH U APYTAM BOTIpOCAaM IS TTOJYUEHHS
MYHULHIAIbHON YCIyru.

HomxHocTHO® MO, OTBeTCTBEHHOE 3a KOHCY/BTHPOBaHHE HH()OPMUpYeET
SQABUTENA B COOTBETCTBHM C TpeboBaHuamu nynkta 1.3.4 agMmumHMCTpaTHBHOrO
pernameHra.

AIMHHHCTPATHBHBIE MPOLEYpPbl, YCTAHABINBAEMBIE HACTOSIIAM IYHKTOM,
BBINOJIHALOTCS B TEUEHHE TPeX pabounX AHei co AHA NOCTyNeHus obpareH s,

Pesynbratamu  BblnonHeHuss  aAMMHMCTPATHBHBIX MpOLELyp  SBISHOTCS:
KOHCY1bTaLMKM 1O cocTaBy, (hopMe npejCTaBnsieMoil [NOKYMEHTaLMH u OpYTHM
BONPOCaM, HEOOXOAUMBIM JUIsl MOy YEHHS MYHHULMIANLHOH YCIyTH.

3.3. IlpuHsiTie 1 paccMOTPEeHHE KOMILIEKTa IOKYMEHTOB,
NPeCTaB/ICHHBIX 3asBUTENEM

3.3.1. [lpuem JOKYMEHTOB sl NIPEIOCTABICHMS MYHHUHMIAIBHON YCIyTH 4epes
M®OLI unu ynanensoe pabodee mecro MOIL,

3.3.1.1. 3asBuTens (npencTasuTeNs 3a5BUTENsA) obpalLaeTcs B M®IL] ¢ 3anpocom
O [peaOCTaBICHHUH MYHWUMNAILHOH YCIYyrd M NPEACTABNAeT JOKYMEHTbl B
COOTBETCTBUH C MYHKTOM 2.5 aJMHHUCTPATHBHOIO pernaMeHTa.

3.3.1.2. Paboruuk M®L, BeayLiuii npuem 3asBieHuH:

OnpeiensieT npeameT obpatieHus;

YAOCTOBEPAET THUHOCTh 3asABHTEIS;

[IpOBOAUT NPOBEPKY MONHOMOYMH JIHLIA, [I0JAIOILIEr0 JOKYMEHTEI,
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fIPOBOZMT MPOBEPKY COOTBETCTBHUS JOKYMEHTOR TpeGOBaHMsAM, YKA3aHHBIM B
MyHKTE 2.5 aAMUHHCTPATHBHOTO pernamenTa;

3AIIOMHSCT JIEKTPOHHYIO hopmy 3asBrenus B AUC MOIT;

HpH [PENIOCTABCHHH IOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMHUHUCTPATUBHOIO
Periamenta Ha BymaskHOM HoOcHTese, OCYLICCTBIAET CKAHMPOBAHUE NPeCTABICHHbIX
[OKYMEHTOB;

pacrevaTsiBaeT 3asnsieHue uz AUC MIT;

[ICPENACT 3asBUTENIO HA IPOBEPKY U MOANUCAHHE,

TOCJIC IOANHCAaHNs CKAHUPYET MOANHCAHHOE 3asBIeHUe B AWC M®IT;

sarpyxaetr B AC M®L] noxymenTsi, MPEACTABNEHHBIE B SIEKTPOHHOH hopme
I SNICKTPOHHBIE 00paskl OTCKAHHPOBAHHbIX AIOKYMEHTOB, (hOPMHpYeT 31eKTpOHHOe
Heso;

BOSBpAIACT [OAMHCAHHOE 3asBICHHE H OPUIHHATDI OyMasKHBIX JOKYMEHTOB;

BbIIACT 3aABUTENIO PACIIHCKY B IPHEME JOKYMEHTOB.

AJIMUHHCTPATHBHBIE MPOLEAYpPE,  YCTAHABIMBACMBIE HACTOALIUM IYHKTOM,
BLITIONHSIOTCS B IeHb O0palleHust 3asBUTE s,

Pesynbratamu Bemosnnenus dIMHUHUCTPATHBHEIX MPOLEAYD SIBISIOTCS: TOTOBOE K
OTIPABKE 3aABICHHUE U [AKET J0KYMEHTOB,

3.3.1.3. Pabothuk M®dL] HAlPABNALCT IAKET ZOKYMEHTOB, IPHHATBIX OT 3asBUTENS
B Oprat B 31eKTpoHHO (opme (B cocTase naketon SJIEKTPOHHBIX [I6) B TEYEHHE OHOTO
paboyero aus co jus oOpatileHus 3asBuTeNs B CTPYKTYpHOE noapasaenenne M®I],

Pesynbratamu Beimonuenus 4IMHHUCTPaTUBHEIX IPOLEAYP ABIAIOTCA: 3asBICHUE
H TIAKET JOKYMEHTOB (SNEKTPOHHOE Jemno), HalpaBieHHble B OpraH, mocpeacTBoM
CHCTEMBI BJICKTPOHHOTO B3aUMOAe icTBUS.

3.3.2. Tlpuem nokymeHTOB st MpEAIOCTAaBICHUA MYHHUMNANLHON YCIyrH B
SNEKTPOHHON (hopme Yepes Enunpii, Pecny6rmukanckuii nopran.

3.3.2.1. 3asButens A nopmaum saserenus B 3JIEKTPOHHOH (opme BeImoauser
clieyriuue aefdcTBus:

BBITIOJIHSIET aBTOPH3AIMIO!

OTKPLIBAET (hOPMY 3MEKTPOHHOIO 3as BIICHHSI;

3AMOMHACT  OPMY  ICKTPOHHOTO  3asBiACHMS, BKIIOYAIOUIYI0  CBeneHus,
HEOOXOMMbIE U 00sI3aTeNbHbIE 115 PEAOCTABICHUS MyHULMIIATBHON yenyru;

HPHKDEIIACT NOKYMEHTBI B SJEKTPOHHON (hopme HitH 3JIEKTPOHHBIE 06passl
AOKYMEHTOB K (DOPMe 3NEKTPOHHOIO 3asBIICHUS! (pu HeoGXoAUMOCTH);

MOATBEPXAAeT (AKT O3HAKOMICHHS U COLACHS o YCIOBUAMU U TOPSIKOM
HPENOCTABICHNHA MYHHUMNANbHON YCIyrH B SJIEKTPOHHOH (hopme (ycTaHaBNHBaeT
COOTBETCTBYIOLLYIO OTMETKY O COINIACHH B (hopMe 3JIEKTPOHHOTO 3asBIEHM);

MOATBEPKAAET  NOCTOBEPHOCTE  COOGIICHHBIX  CBENEHMIL (ycranaBnupaer
COOTBETCTBYIOLLYIO OTMETKY B JOpME 3/1€KTPOHHOIO 3asBIEHNS );

OTnpasiser 34N0JIHEHHOE S1EKTPOHHOE 3a1BJIeHHE (HaxxumaeT
COOTBETCTBYIONLYIO KHOMKY B hOPME 31eKTPOHHOrO 3a5BICHUS );

JNEKTPOHHOE 3a5BJICHHE MO/ITUCHIBAETCH B COOTRETCTBUM © TpeGoBaHUAMK TYHKTA
2.5.3 aAMHHHCTPATHBHOIO periamenTa;

HMOLydaeT yBenomieHne 00 0TnpaBke 31eKTPOHHONO 3a5BIeHHUS.
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DopmaTHo-IorHYecKas nposepka chopMUPOBAHHOTO 3asBICHHS OCYIIECTBISETCS
MOCIe 3aMONHEeHHSL 3asIBUTEJIEM Ka)/10I0 U3 MOJIeH 211eKTPOHHO (GopME! 3asBienus. [Tpu
BBIABICHUH  HEKOPPEKTHO 3allOJIHGHHOrO MOs 3JIEKTPOHHON (HOPMEI  3asBIIeHHUS
S@ABUTE]Ib yBEAOMIISETCS O XapakTepe BbIABICHHON OMMOKH U MOPSKE e YCTpaHeHHUs!
MOCPeACTBOM HHPOPMALMOHHOIO COOBIICHHS HEITOCPENCTBEHHO B INEKTPOHHOM (hopme
3a5BJICHUSL.

AJIIMUHHUCTPATUBHBIE TPOLEAYPBI, YCTAHABIMBAGMbBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCA B AeHbL 00palluenus 3asBUTes.

Pesyibratamu  BbINONHEHMS!  AAMHHHCTDATHBHBIX NpoLEayp  SIBAAIOTCS:
SJIEKTPOHHOE 1eno, Hanpapiientoe B OpraH MOCPEACTBOM CHCTEMBI 3/€KTPOHHOTO
B3aHMOAEHCTBHS,

3.3.3. PaccMoTpenue KommnekTa 10KymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BBITIOJHEHUS aIMWHUCTPATHBHOHM mpoLeypsl
ABIIACTCA  [IOCTYIUIEHME 3asBICHMA M HHBIX JOKYMEHTOB, HEOOXOAMMBIX U
[PEJOCTABICHNS MYHHLMNAIbHOM YCIYIH.

HomxHocTHBIM — HIIOM  (PalOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aJMUHHCTPATHBHOM [POLEAYPBI ABISETCS PYKOBOANTENb MCMOMHUTENEHOrO KOMUTETA
MaiiHckoro  cenbckoro moceneHus  ANEKCEeBCKOro MYHULIMIANBHOTO  paiioHa
Pecrrybnnku Tataperan (Zanee - H0/MKHOCTHOE JHLO, OTBETCTBEHHOE 3a npHeM
JIOKYMEHTOB):

3.3.3.2. JIo;KHOCTHO® JIMLIO, OTBETCTBEHHOE 33 MpHeM JOKYMEHTOB, B Cllyyae
obpallieHus 3asBUTeNs ¢ 3asBaeHneM B Oprau:

onpeaenser npeaMeT odpalleHus;

YCTaHaBIMBAET IMYHOCTh 3a5BUTES;

NPOBOAUT MPOBEPKY MOTHOMOUHMH IMLA, TOJAI0LIEro H10KYMEHTBI

NPOBOANT MPOBEPKY COOTBETCTBUSL NOKYMEHTOB TpeOOBAHMAM, YKA3aHHLIM B
IyHKTE 2.5 aIMAHHCTPaTHBHOIO PErNaMeHTa, TPOBEPKY COOTBETCTBHS [IPEACTaBIEHHBIX
MOKYMEHTOB  yCTAHOBJICHHBIM TpeboBaHMsAM (Hainexaiiee odQoOpMIeHHe KOTHil
AOKYMEHTOB, OTCYTCTBME B JIOKYMEHTaX MOAYMCTOK, IPUIHCOK, 3a4EPKHYTHIX CIIOB
HHBIX HE OrOBOPEHHbIX UCMIPABICHH );

3allONHACT  JMEKTPOHHYIO  (OpMYy  3asBleHHWS B  ABTOMATU3UPOBAHHOI
MH(OPMALIMOHHON CHCTeMe, NpeAHa3sHAYeHHOH [ OKa3zaHus rOCYIapCTBeHHBIX M
MYHHMUMNANBHbIX YCIYT;

NpH NPEOCTABNCHUH IOKYMEHTOB, YKa3aHHBIX B [TYHKTE 2.5 aAMUHUCTPATHBHOTO
periamenta Ha OyMaxXHOM HOCHMTEINe, OCYLECTBISET CKAHHPOBAHME MpeNCTABIEeHHBIX
JOKYMEHTOB;

pacneuarbiBaeT 3asBieHHe;

nepefaeT 3asBHUTENIO HA IPOBEPKY H IMOANHCAHUE,

rocsie NoAnMcaHus CKaHUPYeT MOANUCAHHOE 3asaBIeHHe;

3arpysaer B 2BTOMAaTH3UPOBAHHYO HH()OPMALMOHHYIO CHCTEMY,
NPCAHASHAYCHHYIO Ul OKa3aHWs TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIyTr
AOKYMEHTBI, MPEACTABJIEHHBIC B 3MEKTPOHHOH (DOpMe MM NEeKTPOHHBIE 0OpPaskHl
OTCKaHUPOBAHHBIX IOKYMEHTOB, ()OPMHUPYET 3IEKTPOHHOE [eJ10;



BO3BPAllAeT NOAMMCAHHOE 3ajB/ICHHE U OPUTMHAIBI OYMAaKHBIX JOKYMEHTOB
385 BUTEIIIO;

BbIJACT 3a5ABHUTENIO PACIIMCKY B MPHEME JOKYMEHTOB.

B cnyyae namuums ocHoBaHuiA 1S 0TKasa B fpueMe NOKYMEHTOB JOIKHOCTHOE
JIAIO, OTBETCTBEHHOE 3a MpPHEM [OKYMEHTOB, YBEJOMIAET 34iBUTENS O HATNYMH
NPENATCTBUH [UIsl IPHEMA 3a5BCHHS U BO3BPALIACT eMy JIOKYMEHTBI ¢ OOBsICHEHHEM
COAEPXKAHUS BBIABNEHHBIX OCHOBAHMH /711 0TKA3a B [IpUeMe [JOKYMEHTOB,

3.3.3.3. HomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a OpUeM JOKYMEHTOB, MOcCIe
MOCTYNIICHUSA TOKYMEHTOB Ha PACCMOTpPEHHE:

MPUCBANBACT 3aABNICHHIO HOMEP B COOTBETCTBUY C HOMEHKIIATYPOi NeJ U cTaTyc
«IIpoBepka JOKYMEHTOBY;

M3yHaeT MOCTYMUBLIWE OIEKTPOHHbIE [eNa, B TOM WYHCIE MPUIIOKEHHbIE
3aABUTENCM JIOKYMEHTBI B /ICKTPOHHOH (hopMe M 311eKTPOHHbIE 06pa3bl JIOKYMEHTOB;

MPOBEPACT KOMIJIEKTHOCTD, YUTAEMOCTh IEKTPOHHEIX 00pa3oB JOKYMEHTOB;

nposepsieT coOJIONEHHE YCIOBUH HeiCTBUTENLHOCTH SNEKTPOHHON monmucH,
nocpeacTBOM obpawienns k  Eaunomy nopramy (B Clyuae, eClid 3asBHTEEM

TIpe/ICTaBEHbI 3JIEKTPOHHBIE JOKYMEHTBI, TOMHUCAHHbIE YCHIIEHHO
KBJTH(QHULHPOBAHHOM 3JIEKTPOHHOI [IOAMHCHIO).
Ipu HaJIM4UU OCHOBaHUIA, peTyCMOTPEHHBIX [IYHKTOM 231

4AMHHUCTPATHBHOTO pDErjlaMeHTa, MOArOTABIHBAET MPOEKT pEIleHHs 06 oTkase B
lpHeMe TOKYMEHTOB, HEOOXOANMBIX JIIsl IIPEIOCTABIEHNS My HHIUIIATBHOI YCITYTH.

B cnyuae, ecnu B pesynsrare [IPOBEPKH  yCUNICHHOH KBalU(pUIMPOBaHHOH
OIIEKTPOHHOH TOAMMCH BBIABICHO HecobMo/eHne ycaoBUl ee JNeHCTBUTENBHOCTH,
IPOCKT PEIICHHs 00 OTKase AONKEH COAEepXkaTh MyHKThl cTaTbi 11 DenepansHOro
3aKoHa Ne 63-D3, KOTOpbIe NOCIY/KHIH OCHOBAHMEM JUTsi €10 [IPUHSATHS,

Ilpoext pemenus o6 oTkase B npueme JNOKYMEHTOB, HEOOXOOMMBIX 174
MPEAOCTABICHHA MYHHIMNIATILHON YCTYTH, ¢ yKasaHHeM NPHYHH 0TKasa (B clayyae, eciu
OCHOBaHMA N4 OTKA3a B NPHEME JOKYMEHTOB, HEOOXOAMMBIX NS MpPefoCTaBleHUs
MYHHULNNANBHON YCITyTH, CBA3aHbI C HAPYLUIEHHEM YCTAHOB/IEHHBIX TpeboBaHuil K TaKuM
AOKYMEHTAM, OCHOBaHMS [l OTKasa B IpPHEMe JOKYMEHTOB JOJKHBI CoJepKaTh
HH)OPMALIMIO 0 HAUMEHOBAHHH OKYMEHTOB (uH(OpMalMy, cBeJeHuUH), KOTOpEe He
TPEACTABICHBL, CONCPXAT HEJOCTOBEpPHbIC W (WJM) NPOTHBOPEYMBBIE CBENEHHS,
OpOpMIIEHBI ¢ HApyLIEHHEM YCTAHOBIEHHBIX TpeboBaHuii), Hampasmosercs Ha
COTIACOBAHHE B YCTAHOB/ICHHOM MOPSJKE MOCPEACTBOM CHCTEMBI 3JEKTPOHHOTO
NoKymMeHToo0opoTa.

Cornacopanme npoekra pelnenus 06 oTKase B npueme J0KYMEHTOB, HEOOXOAUMBIX
AMA  TIPENOCTABICHUS  MYHUUMNANLHON  yCIyru, OCYILUECTBISETCS B  MOpSZKe,
NpelyCMOTPEHHOM IMYHKTOM 3.6.3 a/MUHHCTPATHBHOIO PeriiaMeHTa.

B cnyuae otcyrerBus ocHoBamuii mis  oTkasa B [pUeMe JOKYMEHTOB,
MPCAYCMOTPEHHBIX MYHKTOM 2.7.] aaMUHUCTPATHBHOIO pernamMeHTa, A0JDKHOCTHOE
L0, OTBETCTBEHHOE 34 [PHEM JOKYMEHTOB, B TEUEHHME OLHOrO pabovero fHs CO AHS
MOCTYIUICHHA 3afABNCHNS, HALIDABIIACT 3a5BUTENIO, YKA3aHHBIM B 3aABIEHHH CrIOCOGOM,
YBCAOMJICHHE O HOCTYIUICHUHM 3asBICHHS, COJIEpIKALIEe BXOMSIIAH PerucTpauuoHHEIA
HOMEp 3asdBICHUS, 1aTy TIONy4YEHHsl 3asdBICHUS, IepeyeHb HAUMEHOBAHUI (haiinos,
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MPEACTABICHHBIX K HEMY AOKYMEHTOB, AaTy NOIydeHus pe3ynbTaTa MYHULHTATbHON
YCIyIH.

3.3.3.4. Hcnonuenue HPOLENYp, yKasaHwHbIX B myHkTax 3.3.3.1, 3.3.3.3
GAMHHHCTDATHBHOIO  pErnameHTa, Mpu  HATMUHU TEXHHUYECKOH  BO3MOKHOCTH
OCYLIECTBIACTCA B aBTOMATHUYECKOM PEIKUME C HCTIONB30BAHUEM aBTOMAaTH3HPOBAHHOM
HH(OPMALIOHHOH CHCTeMbI, MpEHASHAYEHHOR A OKa3aHMs TFOCYIAPCTBEHHBIX W
MYHHULMOAILHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE [IPOLENYPEI, yCTaHABIMBae@Mble MyHKTOM 3.3.3
aAMHHHUCTPATHBHOI'O PErJIaMeHTa, BEITONHSIOTCS B TeYeHHe OHOTO paboyero mus co gHs
[OCTYNNEHNA 3a5BIICHHS HA PACCMOTPEHHE.

Pesynpraramu Bemosnnenus AAMHHHUCTPATHBHBIX NPOLEAYP ABISIOTCS: IPUHSTHIH
Ha pacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WJIH MPOEKT pelenns o6 oTkase B npueme
HOKYMEHTOB, HEOOXOAMMBIX /LSl IPEOCTABICHMS MYHULUNANEHON yCIIyTH.

3.4. HanpaBiieHue MeBej0MCTBEHHbIX 3arpocoB B OPraHkl, y4acTBYIOLIHE B
fIPENOCTABACHHI MYHALIUITANLHOR yenyru

3.4.1. OcHoBaHuem wauana BblNoONHeHuUs AAMHUHHCTPATUBHOH MOPOLie 1y pbl
ABIACTCA MOJYYEHHE JOMIKHOCTHBLIM JTHLIOM (PaboTHHKOM), YNONTHOMOYEHHBIM Ha
BBITIOJIHEHUE a[IMHHUCTPATHBHOH MPOLEAYpPh, OT AOIKHOCTHOIO nuua (paborHuka),
OTBETCTBEHHOTI'O 3a MIPHEM JOKYMEHTOB, MPHHATHIX OT 3asBHTENS JIOKYMEHTOB.,

JOKHOCTHBIM — THIIOM (paGOTHHKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHNE
AAMHHHCTPATUBHON MPOLEYPbI, ABISETCS PYKOBOAUTEND Mcnonuurensioro xomurera
Maiitckoro  censckoro  nocememus AJIEKCE@BCKOI0  MYHHLMNATLHOIO paiioHa
Pecny6nuxn Taraperan (nanee - nomxHOCTHOE JTULIO, OTBETCTBEHHOE 3a HAaINpaBIeHUE
ME¥KBEJOMCTBEHHbIX 3aIIPOCOB).

3.4.2. TomKHOCTHOE TUII0, OTBETCTBEHHOE 34 HallpaB/IeHHe MEeXKBeI0MCTBEHHBIX
3anpocoB, (GOPMHUPYET W HAaMpaBiseT B BJIEKTPOHHON (hOpMe MOCPeCTBOM CHCTEMBI
MEKBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOEHCTRHS (P OTCYTCTBMH TeXHHYECKOl
BOSMOXHOCTH — MHBIMM cnocoGamu) 3anpocsl o NPENOCTABIEHUN [OKYMEHTOB M
CBEACHMH, MPeNyCMOTPEHHBIX MyHKTOM 2.6.1 aJAMWHUCTPATHBHOTO perjaMeHTa.

AJIMMHHUCTPATHBHbBIE HIPOLCIYpPbL,  yCTaHABIMBACMbIE HACTOSLUMM TYHKTOM,
BBIMOJIHAIOTCS B IEHDb IPUHSITHS! 3a5BICHUS Ha paccMoTpeHHue,

Pesynbratamu  BeinonHenus a[AMUHHUCTPATHBHLIX  MPOLEAYp  SIBISIOTCS:
HAlpAB/ICHHBIE B OPraHbl BAACTH M (MJIM) [10JBEIOMCTBEHHEIE OpraHaM BIAacTH
OpraHM3aliy 3arnpockl.

3.43. CeuuanucTsl  MOCTABLIMKOB AaHHBIX HAa  OCHOBAaHMH  3alpOCOB,
HOCTYNHBIINX YEpe3 CHCTeMY MeKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOAEHCTBHS,
PCAOCTABIAIOT  3alpaliMBaeMble  JOKYyMEeHTE (nHdopmaimio) wunu  wanpasnsroT
YBEIIOMIIEHHS 00 OTCYTCTBHMM AOKYMEHTA K (Mnu) uH OpPMALMY, HEOBXOAMMBIX s
HPENOCTAB/ICHHSA MYHHLIMOAILHOR YCIIyry (nanee — yBeJIOMJIeHHe 00 OTKase).

AJIMHHHCTPaTHBHEIE HMPOLICNYpEI,  yCTAHAB/INBAEMbIE HACTOSIIMM MyHKTOM,
BEIIOJIHSAIOTCS B TEUCHHE MATH [HEH CO JHS HOCTYINICHHS MEXKBEIOMCTBEHHOIO 3ampoca
B OpraH WM OpraHM3alMIo, MpejoCTaBisonHe AOKYMEHT H MH(OPMALIMIO, ECITH HHBIE
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CPOKH MOArOTOBKM M HAmpaBleHUA OTBETA HAa MEKBEJOMCTBEHHBIN 3ampoc He
YCTAHOBJIEHBI  (pe/lepalibHbIMM  3aKOHAMM, MNPaBOBBIMU  akTamu [lpaBuTenbCTBa
Poccuiickoit Mefepauuy U NpUHATBIMUA B COOTBETCTBHH ¢ (hefiepaNbHBIMH 3aKOHAMU
HOPMATHBHbIMH NMpaBoBeIMHM akTamu Pecnybnnku Tarapcran,

Pesynbratamu  BBIMONHEHWs — aAMHHUCTPATHBHBIX  MPOLEAYp  SABIAIOTCS:
AOKYMEHTBI (CBEICHUA ), HEOOXOAMMbIE [Ulsl NPEJOCTAB/ICHUS MyHHLUITAIBHON yCIyTH,
1100 yBeoMIieHUe 00 OTKase, HaNpas/eHHbIE T0KHOCTHOMY JIHLLY, OTBETCTBEHHOMY 33
HanpasneHne MeXKBeJOMCTBEHHbIX 3aMpPOCcOB.

3.4.4. JlonsxHOCTHOE JTULO, OTBETCTBEHHOE 3a HANPABICHHE MEIKBEIOMCTBEHHBIX
3aIpOCOB:

TIONTy4aeT 3anpaurHBaeMble Yepe3 CHCTEMY MEKBEAOMCTBEHHOTO 3JEKTPOHHOrO
B3aMMOJCHCTBAS  HOKYMEHTbl (CBeJeHMs), HeoOXOquMble AN MPeSOCTaBICHHS
MYyHULHUNANBHON yciyry, 1ubo yBefoMIeHHe 00 OTKase IPH OTCYTCTBUU AOKyMEHTa W
(unu) uadopmannu;

TpY HAJIMYMY OCHOBAHMH, NPEAyCMOTPEHHBIX MYHKTOM 2.7.1 aqMHHHCTPATUBHOIO
pernamenTa, MOAroTaBlIMBAeT MPOEKT pelleHus 00 oTKase B HpHEME JOKYMEHTOB,
HEOOXOMMMBIX ISl IIPeIOCTABIICHUS MYHHULMIATBHON YCIyrHy.

[Ipoexkt pemenns o0 oTkaze B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX jisi
NPEeJOCTABICHHS MYHHLMIAIBHON YCIIYIH, ¢ yKasaHWeM MPUYUH 0TKa3a (B ciIyyae, eciiy
OCHOBaHMsA 1715 OTKa3a B npueme J0KYMEHTOB, HeOOXOAMMbIX IS IPEIOCTABICHHUS
MYHULUNAIBHOH YOIy H, CBA3aHbl ¢ HAPYLIGHHEM YCTAHOBICHHBIX TpeOOBaHUI K TAKUM
AOKYMEHTaM, OCHOBaHMs [Ulsi OTKa3a B IpPHEME JOKYMEHTOB IOIKHBI COJEpIKAThH
HH(OpPMAaLMIO 0 HAUMEHOBAHHH JOKyMeHTOB (MH(bOpMALKH, cBeleHHl), KOTOpELIE HE
NpeACTaB/ICHbl, COJEPKAT HEJOCTOBEPHbIe M (MNH) NPOTHBOPEYUBBIE CBEACHMA,
oopmileHbl € HapyIIEHWEM YCTaHOBIEHHbIX TpeGoBaHumii), HanpaBngercs Ha
COrjacoBaHWe B YCTAHOBIEHHOM [MOPsfKE [OCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
JOKYMEHT0000pOoTA.

CornacoBaHue NpoexTa peurenus 06 OTkase B IpueMe J0KyMeHTOB, He0OX0IHMBIX
AN NpENoCTaBlIeHHMS MYHHUMNANBHOH yCIyrH, OCYLIECTBIAETCA B  MOPSIKE,
MPeAyCMOTPEHHOM IMyHKTOM 3.6.3 aAMUHUCTPATHBHOIO PEraMeHTa.

AJMHMHHUCTPATHBHBIC MPOLEAYPbl, YCTaHABIMBAeMble HACTOALIMM IYHKTOM,
BBIITOJIHAIOTCS B [I€HD [10JIyY€HHsA CBEAEHHUH 110 MEKBELOMCTBEHHBIM 3aMpOCaM.

Pesynbratamu  BBINOJHEHWS — AMMHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTbI (CBeAeH s ), HEOOX0AMMBIE /1A MPeJOCTABNCHHS MyHULMIATBLHON yCIyrH,
TPOEKT pelueHust 00 0Tkase B MpUemMe J0KYMEHTOB, He0OXOAUMBIX /IS IPEA0CTaBICHHUS
MYHHUMIANEHOH YCIIYTH.

3.45. MWcnonHenue npouenyp, yKasaHHbIX B nyHktax 3.4.2, 3.4.4
aIMMHHUCTPATUBHOTO  pPEriyamMeHTa, Mpd HalMYMKM  TEXHHYECKOW  BO3MOXKHOCTU
OCYLUECTBJISIETCS B @BTOMATHYECKOM PeKHUME C MCII0Ib30BaHHEM aBTOMATH3UPOBAHHON
HHPOPMALIMOHHON CHCTEeMBI, NPEAHA3HAYEHHOH A OKa3aHUs TOCYNApPCTBEHHBIX M
MYHULHIANLHBIX  YCJIYr, B TOM YMC/AE€ C MOMEHTAa pPerucTpailud 3asBieHHs B
COOTBETCTBHHY C MYHKTOM 2.13 aAMHHHCTPATUBHOIO PerfiaMeHTa.
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3.4.6. MakcHUManbHbIA CPOK BBITOJIHEHUS aIMHUHHCTPATHBHLIX IIpOLENYp,
yKa3aHHbIX B MyHKTe 3.4 aIMMHUCTPATUBHOIO pPEriaMeHTa, COCTABISET MATh pabounx
IIHeH.

3.5. PaccMoTpeHuHe 1OKYMEHTOB KOMHCCHEH

3.5.1. OcHoBaHmeMm Hauana BLITIONHEHHs AAMHHUCTPATHBHON MpOLEaypbl
ABIISRTCA MOCTYMJIEGHHE OT [OMKHOCTHONO JIMIA, OTBETCTBEHHOrO 3a HAlpasjieHue
MEKBEAOMCTBEHHbIX  3anpocoB, AOKYMEHTOB (CBEIeHMI), HEeODOXOAUMBIX s
NPeJOCTaBleHUs] MYHHLIMNAIBHON YCIYIH,

JO/DKHOCTHBIM  JIULIOM, OTBETCTBEHHbLIM 34 BBINOJHEHHE aJMMHHCTPATUBHON
Tpouenypel, SABIAETCA  PYyKOBOAMTENb McronHuTenpHOro KomuTera MaiHCKOro
Ce/lbCKOr0  MoceNeHus AJIEeKCEeBCKOTO MYHMIMNANBHOrO paiiona PecryGnuxu
Tarapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 MOATOTOBKY De3yJbTaTa
NpefoCcTaB/IeH s MyHHIIUNAIBHOH YCIyTH).

3.5.2. Jlo/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOATOTOBKY pe3yJbTaTa
MPe/IOCTaB/IeHHS MYHHIIHIAIHON YCITYTH:

paccMaTpuBaeT ¢()OPMHPOBAHHBIN KOMIJIEKT JOKYMEHTOB, HEOOXOMMMBIX LIS
MPENOCTABIEHUS MYHULMITAIBHOM YCIIYTH;

[pH BbISABIEHHH OCHOBaHMN /s OTKa3a B NpPedOCTABICHHH MYyHHIMMAIBHON
YCIIYr, yKa3aHHbIX B nyHKTe 2.8.2 aJMUHUCTPAaTUBHOIO perjiaMeHTa, MoAr0TABIUBAET
3akioveHue 00 OTKase B MPEJOCTABAEHMH MYHMLMNAINBHONW YCIYTH; KOMMAEKTYeT
JOKyMeHThI (hopmupyerT jiena);

B CJIy4ae OTCYTCTBMS OCHOBAHMH /s OTKA3a B MPEJAQCTABIEHHN MYHULIUITATBHOM
YCIIYTH, IPeIyCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATHBHOI'O periaMeHTa, 10 HTOram
paccMOTpPEHHs [JOKYMEHTOB, HEOOXOHMMBIX [ MPEJOCTABICHUS MYHULUIAIBHOMN
YCITYTH, KOMIUIEKTYET NOKYMEHTb! ((GOPMHUPYET nea);

HanpasisieT CcQOPMUPOBAHHBIE YueTHble Jena ceMell Ha pacCMOTpeHHe
00LLIECTBEHHOM JKHUITHILHON KOMUCCHY (anee — KOMUCCHS);

AJMMHUCTPATHBHBIE IMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BBINOJHAIOTCS B TEYEHHE OHOr0 paboyuero AHA

Pesynbratamu  BbINOAHEHHS — AAMMHUCTPATHBHBIX  [POLEAYP  SBISHOTCS:
HarpaBleHHble B KOMHCCHIO YUETHBIE [ea.

3.5.3. Cexperapb KOMHCCHH OCYLLECTBJISIET:

M3YUEHHE MOCTYMUBLINX JI0KYMEHTOB;

Ha3Ha4YeHHEe NHA 3aceJaHHsd KOMHCCHH,

H3BeLIEHHE YJIeHOB KOMUCCHH O JIHE 3aceaHusi KOMUCCHHU.

AJIMMHHCTDATUBHBIE TPOLEAYPBl, YCTAHABIWBAEMBIE HACTOSIUMM ITYHKTOM,
BLIIOJIHAIOTCA B TeUEHUE 0JHOro pabouero JHsl.

PesynpratamMu  BHIMONHEHHs — aJMUHUCTPATHBHBIX  MPOLEAYD  SBJIAHOTCS:
H3BCLICHHE YICHOB KOMHCCHH O J1aTe 3aceaHus.

3.5.4. KomHccHs Ha CBOeM 3acelaHMH Ha CBOEM 3aCelaHWM pacCMaTpUBaeT
YYETHOE JIeJI0 M IPUHMMAET PeLLeHKe O paspelieHn odOMeHa wiu 06 oTkase.
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Pesynbratamy BBINONHEHUS aIMUHACTPATHBHBIX [IPOLIEAYP ABJAIOTCA: PEIICHUE O
paspemieHdl odMeHa WK 00 oTKase.

3.5.5. Cexperapb koMuCCHH 0(OpPMIISLET pellleHHe KOMUCCUHU B (hopMe NPOTOKOIA
(2 sx3eMILIApa) B MepeaeT Ha MOAMNHCH YieHaM KOMHCCHU.

PesynpratamMm  BBIMONIHEHHS — aJAMUHUCTPATHBHBIX  MpPOLELYp  SBISHOTCS:
nepefanHoe Ha MOAMKCH 3aK/IIOUEHHE.

3.5.6. UneHbl KOMUCCHH TOAMMCHIBAIOT IPOTOKOI U HATIPAB/SIOT CEKPETapIO.

AJAMHHHUCTPATHBHBIE NPOLELYPBl, yCTAHABIMBAaeMble [YHKTaMH 3.5.4 — 3.5.6
Hacrosuero PernamenTa, BLINOJHAIOTCS B TEYEHUE OAHOTO paboyero mHs.

PesyjipraTaMu  BLINOJIHEHMA — QAMHHHCTPATHBHBIX  MPOLEAYp  ABISIOTCS:
3aKJIlOYeHHe, MOAITHCaHHOe YJleHaMU KOMUCCHH.

3.5.7. Cexperapb KOMUCCHM HAIpaBiseT MPOTOKONA KOMHCCHH NOKHOCTHOMY
ALy, OTBETCTBEHHOMY 3a MOANOTOBKY pe3ysbTaTa NPedoCTaBAeHHs MYyHULUTATbHOMU
YCITYTH.

AJIMHHNCTPATHBHbIE MPOLEIYpbl, YCTAHABAUBAGMBIE HACTOAIIMM ITYHKTOM,
BBITOJIHAIOTCS B T€UEHHUE OTHOT0 pabodero JHH.

Pesynprar mpouemypsl: NPOTOKON KOMMCCHH M YYeTHOE JeJ0, HAIpaBleHHbIE
KOMHCCHH  JIO/DKHOCTHOMY  JIMIlY, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yJbTaTa
MPeAOCTaB/IEHHS MYHULUNANIBHON YCIYIH.

3.5.8. HcnonHenue npoueayp, ykasaHHbIX B MyHKTe 3.5.2 aIMHHHCTPATHBHOIO
periameHTa, Npu  HalM4YWM  TEXHHYECKOH BO3MOXKHOCTH  OCYLIECTBASETCS B
dBTOMAaTHYECKOM PeKUME C UCI0IIL30BAaHHEM aBTOMAaTH3UPOBAHHON HH(OPMALMOHHON
CHUCTEMBL, NIPEIHA3HAYEHHOH /U1 OKa3aHHUs FOCY 1aPCTBEHHBIX H MyHHIIMIIATBHBIX YCIIYT.

MakcuManbHbIF CPOK BbiNOJIHEHNS aIMUHUCTPATHBHbIX MPOLEAYP, YKa3aHHBIX B
IYHKTE 3.5. a/AIMHHUCTPATHBHOI'O PeriaMeHTa, cocrapaser 4 pabounx aHs.

3.6. Iloaroroska pesyjbraTta MyHULHIAIBHON YCIYTH

3.6.1. OcHoBanuem Hauana BbINOTHEHHS! aJMUHUCTPATUBHON MPOLELYPE]
ABILICTCA MOCTYTIIEHHE OT CEKPEeTapsl KOMHCCHH 3aK/IF0UEHUS KOMHCCHH.

JOmKXHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINONHEHUE AJAMUHHMCTPATHBHOIN
Mmpouenypel, sBusercs pykoBojuTell, McenonHutensHoro xomuretra MaiiHckoro
CeNBCKOro  moceneHus AJIGKCEEBCKOr0  MYHMLMNANBHONO padiona Pecry6iuku
Tarapcran (nanee - HOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOAOTOBKY pPe3y/bTaTa
NPEeNOCTaBICHHA MYHULMNAILHOM YCIyrH).

3.6.2. JlomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ MOATOTOBKY pe3yJjbrara
NPeoCTaBASHHA MYHHLUUNATBEHON YCIyIru:

FOTOBHT MPOEKT AOr0OBOpa;

FOTOBHT [POGKT PACMOPSIKEHMS O paspelleHuu obMeHa (Jaee — pacnopsukeHue).

B ciyuae npunaTus KoMmuccuel peleHusi 06 OTKase B BblAaue paspelleHus Ha
0OMeH rOTOBHMT MPOEKT NMUChMa 00 OTKA3e B NPEAOCTABIEHUH MYHUIUIAILHON YCIyrH
(nanee — mUCHMO);

HampaB/seT  MOATOTOBJIEHHBIA  MPOEKT  pe3yiabTaTa  MpelOCTaBIeHHUA
MYHHMLMNANbHOH YCIYTM HA COIIACOBAaHME B YCTAHOBIEHHOM MOPSIKE MOCPEACTBOM
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CHCTEMBI 2JIEKTPOHHOr0 JOKYMEHTO00opoTa.

AIMHHHUCTPATUBHbIE TMPOLEAYPbl, YCTaHABIWBAEMEIE HACTOALIUM IYHKTOM,
BBITIONHSAIOTCS B TeUeHUe OAHOr0 paboyero aHs.

PesynbTaTaMi BBIIONHEHHUS aJMUHHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: MPOCKTHI,
Hanpas/ieHHbIe Ha [OJITHCh.

3.6.3. CornacoBanue ¥ TMOJNHMCAHWE MPOEKTA pe3ynbTara IPeJoCTaBIeHUs
MYHULMNANBHOH  YCIyr# (famee — TPOEKTbl JIOKYMEHTOB) — OCYLIECTBIISCTCS
PYKOBOJMTENEM CTPYKTYPHOIO TOApasfielieHusl, OTBETCTBEHHOro 3a IOJArOTOBKY
pe3ynbTata MyHULMNaneHOM yenyru, Pykosoaurenem Oprana.

[lonroTosneHHble TPOEKTHI JOKYMEHTOB, HMEIOIHME 3aMevaHus, BO3BPAIIAOTCs
Ha 0opaboTKy JIMIly, OTBETCTBEHHOMY 3a MOArOTOBKY Pe3y/ibTaTa MyHHLUNAIbHOMN
yeayru. Tlocne yerpaneHust 3amMeyaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEpPeNaroTcs
JUIsi COTTTACOBAHUS U [IOANUCAHMA.

PykoBomutens OpraHa npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IIPOBEpSET
cobMroaeHne afMHHUCTPATHBHOrO PerIaMeHTa A0KHOCTHBIMU TuiamMyu OpraHa B 4acTu
CPOKOB BBITIONHEHHS aAMMHUCTPATUBHBIX MNPOLEAYP, HX TOC/IEN0BATENbHOCTH H
TIOJIHOThI, HAJW4Ms COrJacOBaHMi yINOJHOMOYEHHBIX HOJUKHOCTHBIX nuil Oprana B
cHUcTeMe 3JIEKTPOHHOTO JIOKYMEHTO0BOopOTA.

B cayuae BbisIBA€HHMs ~ HapylleHWH B  4YacTH CPOKOB  BBLIMOJHCHHA
aZIMHUHUCTPATUBHBIX MPOLEIYP, MX TMOCIEJ0BATENbHOCTH W MONHOTEL PyKOBOAMTEND
OpraHa HHULEKPYET [IPUBJIEUEHHE K OTBETCTBEHHOCTH JIHL], /0ITyCTHBIIMX HAPYICHWA,
B COOTBETCTBHHM C MyHKTOM 4.3 aIMHHHCTPATUBHOIO perjlaMeHTa.

AIMHHUCTPATHBHBIE MPOLEAYPhl, YCTaHABIHBAEMbIE HACTOSAIMM IYHKTOM,
BBINOQJIHAKTCS B TEYEHHUE OAHOI0 pabovero AHs.

PesynbratamMu  BBINOJIHEHWS — AJAMWHUCTPATHBHBIX  MPOLEAYp  ABIAIOTCS:
MOANMCAHHbIE JOTOBOP M YTBEPKAECHHOE PACMOpskeHMe WM pelueHHe o0 OTkase,
HANpaBIeHHbIE Ha PETUCTPALIHIO.

3.6.4. WcnosnHeHuWe mpouedyp, yKasaHHbIX B nOyHkrax 3.6.2, 3.6.3.
aIMUHHCTPATUBHOTO  pErjiaMeHTa, INPH HaIM4W¥ TEXHHYECKOH  BO3IMOXKHOCTH
OCYILIECTBIIETCS B ABTOMATHYECKOM PEKIME ¢ HCTIONb30BAHUEM ABTOMATH3HPOBAHHOM
MHGOOPMALMOHHON CHCTEMBI, MPeTHA3HAYEHHON M/l OKa3aHHsA rOCYNapCTBEHHBIX H
MYHMLMMATbHBIX YCIYT.

MakcuMaabHBIF CPOK BBITIONHEHUS aJIMUHHCTPATHBHEIX MMPOLEAYP, YKa3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOIO PErIaMeHTa, COCTABISeT /iBa PabOUnX NAHEH.

3.7. Bbigaua (HanpasieHue) 3aSBUTEIIO Pe3ylbTaTa MyHHULUHUIAIEHON YCIyTH

3.7.1. OcHoBaHMeM Hauana BbIMONHEHUS dAMWUHUCTPATUBHOW MpPOLELYpBI
ABISIETCA  OJYYEHHE JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOIHEHHE
aZIMUHHCTPATUBHON NpOLENyphl, [NOKYMEHT4, NOATBEPKAAIOLIEro MNPEelOCTaBICHAS
MYHHLHIAILHON YCIYTH.

JIO/UKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBITIONHEHHME aJMHHHUCTPATHBHOM
NPOLEAYPBL, SBISETCS PYKOBOAUTENb HCIONHUTENLHOTO KOMUTETa MaitHckoro
CelmbCKOro roceneHus AJIeKCeeBCKOro MyHMUMIampHoro paifona PecryOnmmku
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Tarapcra (Janee - AOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bbijaady (HarpaBieHHe)
JOKYMEHTOB).

3.7.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3@ BblAady (HampaslieHHe)
JIOKYMEHTOB:

obecreurBaeT peruCTPaLUIO H BHeCEHHE CBEIGHUH 0 pe3ybTaTe NpeJoCTaBIeHIs]
MYHULATATBHOM yCIyrd B MOJICHCTeMY BeAeHHMs JOKYMEHTaluy aBTOMATH3UPOBAHHOH
HH(POPMALIMOHHON CHCTEMbl, I[PeJHA3HAYEHHOH [Jis OKa3aHWs TrOCyJapCTBEHHBIX U
MYHHLMMAIBHBIX YCIYT;

M3BELIAET 3aABUTENA (Er0 NpeACTaBUTe ) Coco00oM, yKa3aHHbIM B 3adBIEHHH, O
pesyJbTaTe MpejoCcTaBieHHs MyHULUIANLHOR YCIYyrH H O BO3MOYKHOCTH MOJydYeHMs
pesy/bTaTa MpeJoCcTaBleH s My HulnansHoit yenyru B Oprane unu 8 MOLL

Wcnonuenue  npoueayp  [pv HaOmM4UKM  TEXHHYECKOH  BO3MOMKHOCTH
OCYLLUECTBAACTCA B aBTOMaTHHUCCKOM peiHMe C HMCMONbL30BaAHHEM aBTOM&TH'SHpOBBHHOﬁ
MHQOPMAIIMOHHONH CHUCTEMbl, [PeJHa3Ha4eHHON Ui OKa3aHWA IOCYyAapCTBEHHbIX H
MYHHUHIAIbHbIX YCIYT.

AIMHHUCTPATUBHBIE TNPOLE/LYPbl, YCTaHABIMBAE€Mble HACTOSIIMM IIYHKTOM,
BBITIOJIHAIOTCS B TEUEHWe OJHOro padovero [OHA CO [HS [OJIMCAHMA OOKYMEHTa,
ABJAIOLIErOCs pe3ybTaToM npeaocTaBleHHs MYHHLMNATBHOR YCIIyTH,
YIIOJIHOMOY@HHBIM JO/KHOCTHBIM oM Opraxa (Opranom).

PesynbTataMud  BbINOJNHEHHS — aJMHHMCTPATUBHBLIX  NPOLEAYP  SBISIOTCA:
pasMelleHne CBEIEHHH O pe3ynbTaTe IpPeJOCTaBICHUA MYHULMIIANBHON YCIyrH B
HH(pOPMALIMOHHBIX CHCTEMAX, H3BELLEHHE 3asBUTENs (€r0 NpeCTaBUTeNs) O pe3yibTaTe
[PEIOCTABICHHS MYHULHANBHON YCIyry 1 crocobax ero noayyeHus.

3.7.3. Tlopsamok Bblmauu (HampaBieHWs) Ppe3yibrara  NpPeJOCTABICHHA
MYHULMMNANEHOR YCITYIH:

3.7.3.1. [lpu obpateHnn 3asBUTENS 3a Pe3ybTaTOM MYHHI[MIIAILHON YCIYrH B
M®LI, pabotauk M®1] BblaeT 3asBUTENIO Pe3yIbTaT MyHULIMNANLHON YCayrH B opme
3K3eMIUIPA JEKTPOHHOrO J0KymeHTa Ha OymaiHom Hocurene. [lo TpeGoBaHuio
3aBUTENS BMECTE C IK3EMIUIIPOM 3JEKTPOHHOrO JAOKYMEHTa Ha OyMaKHOM HOCHTENe
eMy MpeoCTaBIsIeTCs IK3IEMMIAP 3JIEKTPOHHONO JOKYMEHTa MyTeM €ro 3amkcy Ha
CBEMHBIH HOCHTENbL HWH(pOpMalUu WIM HampaBjeHHs 3K3eMIUiIpa 3IeKTPOHHOrO
JIOKYMEHTa MO 3JEKTPOHHON mourte B aipec 3assutens. [lpu 3anmcu Ha CHEMHBIH
HOCHTEIb HH(OPMALIHK MJIH HAMpPaBAEHUH 3K3E€MIUIIpa 3J1eKTPOHHOIO AOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTABIEH OJK3EMIAP JIEKTPOHHOrO MOKYMeHTa Ha OyMaKHOM
HOCHUTENe, 10 3JIeKTPOHHOM MouTe UAEHTHYHOCTh TAKOTO 3K3EeMILISApa 3JIEKTPOHHOIO
MOKYMEHTA SK3EMILIAPY 3EKTPOHHOr0 JOKyMeHTa Ha OyMaXKHOM HOCHTelNe 3aBepsAeTCs
YIIOMHOMOUEHHBIM COTPYAHHKOM C HCIIONB30BAHMEM YCHTIEHHON KBaIM(ULMPOBAHHON
WIEKTPOHHOMN TOATTHCH.

AIMMHUCTPATUBHbIE [POLEAYPbl, YCTaHaBIMBaeMble HACTOSIUMM TYHKTOM,
BBITIONHSIOTCS B TOPSUIKE O4YepeiHOCTH, B JeHb MpHOBITHS 3asBHTesss B CPOKH,
yCTAHOBNEHHBIE pernamenTom padorst MOLL

Pe3y/ipTaTaMy BBINOIHEHHS aAMUHUCTPATHBHBIX TPOLIEYDP ABIAOTCS: (QUKCALH
dakTa BBIAAYM pe3ynbTaTa [pefocTaBnenns MyHuuunanpHoi yenyrn B AMC MOI,
PEe3yNbTaT NPeJOCTaBIeH)s MyHULUNIAIBHON YCIYTH, BbIIAHHBIH 3asBUTEITIO.
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3.7.3.2. Tlpu ofpalieHun 3as8BHUTENA 32 Pe3yILTATOM MYHHLMIATLHOH YCIYTH
yepez PecnyOnukaHckuil nopran 3asBUTENO B JIMYHBIA KaOMHET aBTOMATHYECKH
HampaeaseTcs  DIeKTPOHHbIH  o0pa3  HoKyMmMeHTa, SBIAOLIErocs  pesyibTaToM
I1pe/l0CTaB/IeH s MYHULUIIANbHON YCIYTH, NOANHCAHHBIA YCHUIIEHHO#1
KBATHOUIMPOBAHHON SNeKTPOHHOM MOAMUCEHIO YITOTHOMOYEHHOTO JOJKHOCTHOTO JIMLA
Oprana (Oprasom).

AIMHMHHCTPATHBHBIE [POLEAYpPbl, YCTAHABIMBA€MBIE HACTOSIIMM IYHKTOM,
BBIMOJIHAKTCA B J€Hb MOAMMCAHWs JOKYMEHTa, [MOATBEPIKJAIIEro NpeaoCTaBIeHHE
(OTKa3 B MPeNOCTABIEHNH ) MYHHLIMNANLHON YCIYTH, YIIOTHOMOYEHHBIM A0JKHOCTHBIM
oM Oprana (Opradom),

PesynpraTamMyu  BBIMONHEHHSA  aJAMWHHUCTPATHBHBIX  NPOLEAYP  SIBISHOTCS:
Harpasinenue (mpegoctaBneHue) ¢ ucnonb3zoBaHueMm Eaunoro, Pecnybmukanckoro
roprana 3asBUTEeNI0 JOKYMEHTA, OATBepKAAIOLIero MpeaocTaBleHHe MyHHITUITATbHOH
YCIIYI# (B TOM UMCJIE OTKA3 B [1PEJIOCTABIEHHHM MYHULIMMAIBHOM yCIIyru).

3.7.3.3. Ilpu obpatieHnn 3asaBUTENS 3@ Pe3yibTaToM MYHULUMNATLHOH YCIyrd B
Opran, 10/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblaauy (HampaBiIeHHe) TOKYMEHTOB,
BBIZIACT 3asBMTENIO pe3ylibTal MyHuULunanbHoi ycnyru. Ilo TpeGoBaHuiO 3asBUTEIIS
BMECTE C 3K3EMIUISIPOM 3JEeKTPOHHOIO [OKyMeHTa Ha OyMajKHOM HOCHTele emy
[IPEOCTABIAETCS IKIEMIUIAP NEKTPOHHOIO JOKYMEHTA [IYTEM €ro 3amkcy Ha ChbeMHBIH
HOCHTENb MHOOPMALUK MM HAMpaBIeHUS JK3eMIISIpPa 3IeKTPOHHOrO JOKYMEHTa IO
5JIEKTPOHHOM MOYTE B afipec 3asBUTES.

AJMUHUCTPATHBHBIE NpOLEAYpbl, YyCTaHABIMBAeMble HACTOSIIMM MYHKTOM,
OCYLUECTBIISIOTCA B MOPSAKE OHEPEIHOCTH, B IeHb PUOBITHA 3asiBUTEs B COOTBETCTBUU
c IlpaBunamu BHyTpeHHero TpyaoBoro pacrnopsaka OpraHa.

PesynrTaroM BBEITIONHEHHS aIMUHUCTPATHBHBIX MPOLELYD SBAAIOTCSA: (DUKCALIHS
(akta BRIDAYM  pe3ynabTara  [pPeJOCTaBleHUs ~ MYHHULMNANBHOW  YCIYyrd B
E:IB’I‘DMEiTI/lZSI/E[.’JUB&HHOﬁ HH(I)ODME[L[PIOHHOF[ CHCTEME, Hpe,[lHaBHa‘-ieHHOﬁ O OKasaHMs
FOCYNApPCTBEHHBIX M MYHHULMITAJILHBIX YCIYT.

3.8. Mcnpaenenne TexHu4eckux oMbk

3.8.1. B cny4ae oOHapy KeHHs TEXHUYECKOH OMINOKK B JOKYMEHTE, SBISIOIEMCS
pe3ynbTaToM MyHHLUHNAIBHOH YCIyrH, 3asBUTes HanpasnseT B Oprau:

3asiBleHHe 00 WHCHpaBieHud TexHHYecKoH omubku (mpunoxkeHue Ne 4 K
HacTOSALIEMY aJIMUHMCTPATHBHOMY PerilamMeHTy);

JOKYMEHT, BBIAAHHBIH 3afBHTEIIO KaK pesynbTar MyHUUMIAIbHOH YCIYIH, B
KOTOPOM COJIEPHKUTCS TEXHHYecKas Olu1OKa;

JOKYMEHTB!, HMEIOLIME IOPHANYECKYIO CHIY, CBUIASTENLCTBYIOIIHE O HATMYUH
TEXHHYECKOH OIHOKH.

3aspneHue o0 MCOpaBIeHUW TeXHUUeckol owMOKM B CBeleHMSX, YKazaHHBIX B
JOKYMEHTE, ABIAIOIIEMCS Pe3yIbTaTOM MyHULMNANLHON YCIYTH, [0JaeTcs 3asdBHTeNeM
(YMONHOMOUEHHBIM [PEACTABUTE/EM) [10YTOBBIM OTIpapieHdemM (B TOM HHCIe C
MCII0/Ib30BAHUEM ATIEKTPOHHOMN [04Thl), 1400 yepes EauHblil, PecriyOnankaHekuit moprai
wnu MOL,
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3.8.2. JlomxHOCTHOE JIMLO, OTBETCTBEHHOE 3a NIPHEM AOKYMEHTOB, OCYILECTBIISIET
npUeM 3asiBlIeHUs] 00 UCNPABNeHUH TEXHUYECKOH OMMOKH, PErHCTPUPYET 3asBJICHHE C
MPUIIOXKEHHBIMU JOKYMEHTAMH M Mepe/laeT HX A0/KHOCTHOMY JIMLLY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AZIMMHHMCTPAaTHBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIAM ITyHKTOM,
BBITOJIHAKOTCS B TEYEHUE 0JIHOIO pabouero AHs ¢ 1aThl PErHCTPALIUK 3aSIBIEHUSL.

Pesynpratamu BHINOIHEHHS aAMMHUCTPATHBHbIX [IPOLEAYD SBIAIOTCS: PUHATOS
H 3aperiCTPHPOBAHHOE 3asBJIEHME, HANPABIEHHOE HA PACCMOTPEHHE [OJKHOCTHOMY
JILY, OTBETCTBEHHOMY 3a 06paboTKy 1OKYMEHTOB.

3.8.3. JIomKHOCTHOE /MU0, OTBeTCTBEHHOE 3a 00paboTKy [HOKYMEHTOB,
paccMaTpuBaeT MOKYMEHTBl M B LEJsX BHECEHHMA WCIPABIeHUH B JIOKYMEHT,
SABJISIFOLLMHCS Pe3yNnbTaTOM Mpe/oCTaBleHns MYHHLMIIANbHOM YCIYyTH, OCYNIeCTBIseT
NpoLeaypbl, MPEeIyCMOTPEHHbIE MYHKTOM 3.5 aiMMHHUCTPATUBHOTO perjiamMeHTa, M
BbIAAeT HCHPABIEHHBIH [OKYMEHT 3asBUTENIO (YTNOJHOMOYEHHOMY MpeACTaBUTENIO)
MMYHO TOJ POCHMCh C U3BATHEM Y 3asBUTes (YIOIHOMOYEHHOIO MpPEeACTaBUTENsN)
OpuTrHHala 1OKYMEHTa, B KOTOPOM COJIEPIKHTCS TeXHUYecKas oln0Ka, Uil HampasisieT
B aJIpec 3asBMUTEISl I10YTOBBIM OTIIPABIEHHEM (MOCPEICTBOM 3JIEKTPOHHOH IOYTHI)
MMCbMO O BO3MOKHOCTH [0Jy4€HMs [JOKYMEHTa Ipu npefocrasiedud B Opras
OpHUIHHANA JOKYMEHTa, B KOTOPOM COEPIKUTCS TEXHHUECKas onoKa.

AIMHHHCTPATUBHBIE TMPOLEAYPbl, YCTAaHABIMBAEGMBIE HACTOSIIMM [TYHKTOM,
BBIIIOJIHSAIOTCA B TedeHWe JIBYX pabouux [AHeld mnocie oOHapyKeHusi TEXHHYECKOM
OLIMOKH MM MOJTy4eH s OT J06Oro 3aMHTePeCOBAHHOIO LA 3asBICHHUS O JOITYILeHHOI
omubke.

Pesynpratamu BBINOTHEHUS aAMUHHCTPATHBHEIX NIPOLIELYP ABNAIOTCS: BbIJAHHBIH
(HanpaBieHHbIH) 3asBUTEIHO JIOKYMEHT.,

4. [Topsiiok ¥ OPMBI KOHTPOJISI 32 NPeI0CTABICHHEM MYHHIHIAILHON YCIYIH

4.1. Ilopanok ocyliecTBIeH s TEKYLIEro KOHTPO/Is 3a COB/I0AeHUEM U UCTIONTHEeHHEeM
OTBETCTBEHHLIMH JOKHOCTHBLIMM JIMLAMH [10J103KeHUH PernamenTta v MHbIX
HOPMATHBHbIX [PABOBbIX AKTOB, YCTAHABIHBAIOWNX TPeOOBaHM K [PEOCTABIECHHUIO
MYHHUIUTIAIbHOM YCIIYrH, a TAK/Ke TPUHATHeM UMH peLleH i

KoHTpone 3a noaHOTON M Ka4eCTBOM [PeNOCTABIEHHs MYHUIIAIAILHON YCIyTH
BKJIFOYAET B Ce0s BBISABIEHUE M yCTPaHEHHWe HapylUeHUIl NpaB 3asBUTeNeH, POBeJeHHE
MPOBEPOK  COOJIOEHUS MNpOLEAYp NpPejOCTaBleHuss MYHULOMNAILHON  YCIyry,
MOArOTOBKY pelieHi Ha neicTBus (Ge3aeiicTBUe) JOMKHOCTHBIX JIMLL OPraHa MECTHOTO
CaMOYIpaBieHu.

q)DpMEiMI/I KOHTpoOIsd 3a COGJ’IIO,.-‘ICHHEM HCTIOJIHEHKUA  aIMHHHCTPATHBHBIX
[pOLEaYp ABISIOTCS:

1) npoeepka M cornacoBaHWe NPOEKTOB HIOKYMEHTOB TI0 TMPEJOCTABICHHIO
MYHHITHTIANBHOR YCIyIH;

2) npoBOAUMBIE B YCTAHOBIEHHOM Hopsiike [IPOBEPKU BeJIeHHs
JeJ10MPOM3BOACTBE;
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3) npoBesieHHe B YCTAHOBJIEHHOM MOPsKe KOHTPOILHBIX MPOBEPOK COBIIOTeHH S
[poLEeayP NpeloCTaBIeH|S MYHMLMIIAIBHOH YCIYI|.

B uensx Tekyllero KOHTPO/sS HCIONL3YIOTCS CBEIEHHS, UMEIOLINecs B
JNIEKTPOHHON 0Oasze AaHHbIX, clyxeOHas KOPPECMOHIEeHLMs, YCTHas M MUCbMeHHas
MHGbOPMALIKs AOMKHOCTHBIX JIHLL, OCYILECTBISIOMIMX BLIMOTHEHHE aIMUHUCTPATHBHEIX
MpoLeayp, #ypPHaibl y4eTa COOTBETCTBYOLMX JOKYMEHTOB M JPYIrHe CBeIeHHs.

JI15 OCyLLEeCTBIEHHS KOHTPO/IA 3a COBeplleHueM NIefCTBUH TP MpeJocTaBieHu:
MYHULMIANbHOH YCIYTH W [PHHATHW pPelleHWH pPYKOBOAMTENIO OpraHa MeCTHOIO
CaMOYINpABJIEHHs  NPEACTABIAIOTCA  CHOPAaBKM O pe3yabTaTtax IpeaocTaBIeHHS
MYHULMIIAIBEHOH yCIyru.

O cay4asx v NpUYUHAX HapYILIEHHs CPOKOB, [OCIEI0BATEIBHOCTH U COIEPIKAHHS
aJIMHHHCTPATHBHBEIX [POLENYp [OO/KHOCTHBIE NHLUA HEMeIJIEHHO HHQOPMHPYIOT
PYKOBOJMUTE/IA OpraHa, I[PeJoCTaBiAIoero MYHHLUMIANbHYIO YCIyry, a TaKkKe
[PEANPHHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHIO HapyLIeHHH,

Texywuii  koHTpons 3a coDJHOZeHMeM  [0C/IeJ0BATENLHOCTH  AeHCTBUIA,
onpeleneHHbIX aAMHUHUCTPATUBHbIMH npoueaypamu no PEea0CTABIECHHIO
MYHHLMMANLHOH YCIIYTH, OCYIIECTBISeTCs 3aMecTUTelleM pYKOBOIUTENsl OpraHa
MECTHOIO  CaMmOyIpaBJIeHusi, OTBeTCTBEHHBbIM 3a  opraHusauuro  paborel 10
[PeNOCTABACHUIO MYHMLUMNAILHON YCAYIH, Ha4albHHKOM OTHAEeNa,0CyLlecTBISOLLEro
opr‘aﬂmauum p’dﬁOTbl no npenocTaBaeHrio MyHHLLH naabLHOH YCIOYIu.

Hepequb JOMTHKHOCTHBLIX KL, OCYILLECTBIHKOLLIHX TEK)/LLI,H;i KOHTpOI[b,
YCTaHABIIMBAGTCA TOJIOKEHHSIMH O CTPYKTYPHBIX I[0OJpa3[eleHlsaX opraHa MeCTHOTro
CaMOYIPaB/JIeHNA H JO/KHOCTHLIMH PErTIAMEHTAMH.

4.2, ITopa0oK ¥ NepHoAHYHOCTE OCYLIECTBICHUS [TAHOBBIX H BHEIIAHOBBIX IIPOBEPOK
IIOJIHOTB! M KauyecTBa NPe0CTaBIeHU] MYHULUNAILHOH YCIYTH, B TOM YHCTIe OPSII0K
1 (OPMBI KOHTPOJIS 3@ MOJIHOTON W Ka4eCTBOM ITPeIoCTaBIeHUSIMY HUIIUTIATIBHON
YCIYTH

KoHTpospHble 1poBepkd MOryT ObITb II71aHOBBIMM  (OCYIIECTBIATECA Ha
OCHOBaHWW [OJYTOAOBBIX WKW TOJOBBIX TIaHOB paloThl OpraHa MECTHOTO
camoynpasieHus) W BHerjaHoseliMH.  [lpn  nposeieHMH — MPOBEPOK  MOTYT
paccMaTpUBaTbCA BCE BOMPOCHl, CBA3AHHBIE € MPEAOCTABIEHHEM MYHMLIHNAIBHOM
YCIYTH (KOMIIEKCHBIE TPOBEPKH ), MIIH M0 KOHKPETHOMY 00palleHHIO 3asBUTENA.

4.3. OTBeTCTBEHHOCTE JOMIKHOCTHBIX UL OpraHa, IPeJ0CTaRIAIOMEero
MYHULIMTIATBHYIO YCIIYTY, 3a pelleHus 1 neficTBus (6e3neficTBue), NpUHUMaeMble
(ocyiiecTBiseMble) UMK B XO/€ MPe0CTaBIeH s MYyHHLIUITATBHOH yCIyTH

[To pe3ynsTaTtam npoBefeHHbIX NPOBEPOK B CllyHae BhIABIEHMS HApYyLIEHUH NpaB
3asBUTeNel BHHOBHbLIE JHL@A [PHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHojAarenbeTBOM Pocculickoit ®epepauui.,

P)/KOBO,E(HTCJ'IB opraHa MECTHOIro camoyrnpaBJieHHsl HEceT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asBIeHUH.



PykoBoauTenb (3aMeCTUTENb pPYKOBOAMTENs) CTPYKTYPHOTO MOApasjeNeHus
Oprasa MeCTHOTO CaMOypaBIIeHNs HECET OTBETCTBEHHOCTE 32 HECBOEBPEMEHHOE U (MITH)
HeHaAneKallee BbIIOJHEHWEe aJIMUHHCTPATHBHEIX AEHCTBUMH, yKa3aHHBIX B pasjene 3
Pernamenra.

JlomKHOCTHBIE TULa ¥ HHble MyHULUNAbHBIE CITyIKAl[He 3a PerieHus 1 AeficTBUS
(OespeficTBre), nNpuHMMaeMble (OCYLUECTBsSEMble) B XOA€  I[IPEAOCTaBJIEHHS
MYHULMNAaN5HOH yCnyru, HEecyT OTBETCTBEHHOCTh B YCT2HOBIEHHOM
3AKOHOATEbCTBOM [OPSIKE.

4.4, Tlonoxenus, xapaktepusyiouiue TpedoBaHus K opsaKy ¥ (popMaM KOHTPOJS 3a
[pefocTaBieHueM MyHHULUIaIbHOM YCIyTH, B TOM YHC/Ie CO CTOPOHbI MPa/IaH, UX
00beAMHEHUH W OpraHu3alii

Kontpous 3a npenocrasieHieM MyHHUIIHITATBHON YCIIYTH CO CTOPOHbBI MDA JIaH, HX
o0beaMHEeHMH ¥ OpraHu3alMi, OCYLIECTBISETCH  MOCPEJCTBOM  OTKPBITOCTH
JesTeNsHOCTH  OpraHa  MECTHOro  CaMOYMpaBleHus  TIPM  [PeoCTaBlIeHHH
MYHMIHTATBHON YCIYTH, [IOIyHeHHUs [OJIHOIL, aKTyallbHO U J0CTOBEPHOH HH(OpMaLUK
0 ropajke npefocTaBlieHH#A MYHHLLI/II'IEI.J'II:HOFI yeayru M BO3MOMKHOCTH I[OCy,HEﬁHOFO
paccmoTpenus oOpatieHuil (xano0) B npolecce NpefoCTaBIEHNAS MYHHLHMIAILHOH
YCIYTH.

5. TocynedHblii (BHecy1eOHbIIi) MOPAA0K 00:KANOBAHUS PelleHui 1 AefcTBHH
(Ge3aeiicTBUS) OpraHa, NpeJoCTABISOLLIEr0 MYHHUHIIAJTBHYIO YCIYTY,
MHOTrO(YHKUHOHAJBHOIO LEHTPA NPeJ0oCTABAeHHSA FOCYAaAPCTBEHHbIX H
MYHHUHNAJbHBIX YCJYT, OpraHu3anuii, ykasansbsix B yactu 1.1 cratbu 16
®enepanbnoro 3akona Ne210-@3, a TakKe HX JOKHOCTHBIX JIHL,
MYHHUHIAJbHBIX CJIY/KALIHX, pA0OTHHKOB

5.1. 3asBUTENM UMEIOT NPaBO Ha 00KaTOBaHUE B J0CYAe0HOM MOPsIKE pelIeHuH
U jefictBuil (BesmelicTBHs) OpraHa, IPeLOCTABAIOIEro MYyHULUHOAIbHYIO YCIYTY,
JIOJKHOCTHOTO  JIMila  OpraHa, TPEJOCTABISIOLEro  MYyHULMIANBHYIO — YCIIYTY,
MYHUI[MIIAIBHOTO  CHY)Kaulero,  PyKOBOAMTe/s  OpraHa,  MpefoCTaBlAOLIETo
MYHHLHTANEHYIO yeayry, MHOTO(YHKLHMOHALHOTO LeHTpa, paboTHHKA
MHOTO(YHKLIHOHAJIBHOTO LEHTPA, OPraHu3almii, NpeiycMOTPEHHbIX 4acThio 1.1 cTaThu
16 ®enepansHoro 3akoHa Ne 210-d3, a takke ux padOTHUKOB.

3asBUTENb MOMKET 00pATUTHLCS C HanoboH, B TOM YMCIE B CHEAYIOLHX CAyYasx:

1) HapylIeHHe cpoKa PerucTpaluy 3arnpoca O MpeJocTaBIeHUH MyHHIUNATbHOH
YCIIyTH, 3a1poca, ykazaHuoro B cratbe 15,1 @emepansroro sakona Ne 210-@3;

2) HapylleHHE CPOKa NPeocTaBleHUs MyHHLMNANbHOH ycayru. B ykazanHoM
ciydae pocynebHoe (BHecyneGHoe) o6)kanoBaHue 3asBMTENEM pelleHMH W JeHCTBUA
(Ge3nelcTBUs) MHOTO(YHKIMOHAIBHOTO LEHTpa, paboTHHKa MHOro()YHKIMOHAIBHOIO
LEHTPAa BO3MOMKHO B Clly4yae, ec/li Ha MHOTO(QYHKUMOHA/IbHBIA LEHTp, pelleHud U
meiictus  (GesmeiicTBME)  KOTOPOro  00KalylOTCA, BO3JIOKEHA (QYHKUMA IO
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[IPEIOCTABICHHIO COOTBETCTBYIOIUMX MYHHLMIANBHBIX YCIYT B IIOJIHOM 00beMe B
NOps/IKe, oTpe/ieleHHOM 4acThio 1.3 ctaten 16 Menepanchoro 3axona Ne 210-D3;

3) TpeGoBaHue y 3aABUTENS JOKYMEHTOB WM HH(BOpMALMH 1160 OCYIIeCTBICHHUS
ACHCTBUH, NPEACTABNICHWE WM OCYIIECTBICHHE KOTOPbIX HE [MPELyCMOTPEeHO
HOPMaTUBHBIMM  NpaBoOBbIMM  akTamu  Poccuiickolt ®enepaunu, HOPMAaTHBHBIMH
NpaBOBEIMHU aKkTaMu Pecniybnnku Tatapetan, MyHULUIATEHEIME TPABOBBIMHU aKTAMH 151
MPEeAOCTaB/IeHUs] MYHULIMNABHOM YCITyTH;

4) orkas B npHeme J0KyMEHTOB, MpeIOCTABIEHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBLIMH ~ NPABOBBIMH  aktamu  Poccuiickoit  @eznepaliuy, HOPMATHBHEIMU
NpaBoBEIMU akTamu Pecnybimku TatapeTraH, MyHHLUUTANLHBIMH IPABOBBIMH aKTAMH IS
MPeJOCTABNEHH MYHULIMIIATBLHOMN eIy, v 3as8BUTENs;

5) OTKa3 B [IPeJOCTaBIEHUH MYHHLHUATEHON YC/Iyru, eclii OCHOBAHHS 0TKa3a He
NpelycMOTpe bl (heflepalbHbIMU 3aKOHAMH M TPUHSATBIMM B COOTBETCTBHH C HUMH
UHBIMM HOPMATHBHBIMHM IPAaBOBLIMH aktamu Poccuiickoil @epepaiyu, 3aKOHAMH U
HHBIMU HOPMATHBHbLIMU NPAaBOBbIMU akTamyu Pecriy6inkn TaTapcTad, MyHHIIHIATEHBIME
NpaBoBBIMU akTamH. B ykasannom ciyudae jocyneGHoe (BHecyaeGHoe) o6kanoBaHue
3ajABUTENIEM pelleHuil u JeicTBuil (6e3neiicTBUA) MHOrO(QYHKLMOHAIBHOTO LEHTpa,
paboTHHKA MHOrO(QYHKUMOHATBPHOTO LEHTPA BO3MOKHO B cjydae, eCIH Ha
MHOTO(QYHKUMOHANbHBIH LEHTP, pelueHus u jeiictsus (6esneiicTsue) KOTOpOro
O0KamylOTCs, BO3NOXKEHA (YHKLUMS 110 [PeJOCTABNEHMIO  COOTBETCTBYHOLLMX
MYHULHOATBHBIX YCIYT B NOJIHOM 00beMe B ITOpsLIKe, ONpeAeseHHOM YacTbio 1.3 cTaThn
16 ®enepansHoro sakoda Ne 210-D3;

6) 3arpeboBaHue C 3asBWTENs [IPH MPEAOCTABICHUH MYyHULMNANBLHOM YCITyry
[1aThl, HE [MPEJyCMOTPEHHOH HOPMATHBHBIMM [IPABOBBIMH aKTaMu PoccHiickoii
OQefnepainn, HOPMATHBHBIMH  1paBOBbIMM  aktamu  Pecry6muku  Tarapcras,
MYHUUMIIAILHEIME TPABOBBIMH aKTaAMM;

7) OTKa3 opraHa, NpefoCcTaB/IAIOLIEr0 MYHHLHNANLHYIO YCIYTY, AOIKHOCTHOTO
JML@ OpraHa, MpefoCTaBiIsoero MyHHLHUNANBHYIO YCIYry, MHOTO(MYHKIHOHAIBHOTO
LeHTpa, pabOTHUKAa MHOTO(YHKLUMOHATBHOTO LEHTPa, OPraHu3aLMii, Ipe1yCMOTPEHHbIX
yactbto 1.1 cratenm 16 ®enepanbhoro 3akoHa Ne 210-@3, mnu ux pabGOTHHUKOB B
MCIIPABNEHNH JIOMYLUEHHBIX WMH OMNEYAaTOK M OMHOOK B BbIJAHHBIX B pe3ylbTare
NpENoCTAaBIeHUs ~ MYHMUMNAJIBHOH  YCIyrd  JIOKyMEHTax  Jubo  HapylieHue
YCTAHOBJIEHHOI'O CpOKa Takux wucnpasneHuit. B ykazanHom ciyuae pocyneGHoe
(BHecyneOnoe) obkanosanve 3asBHTeNeM pelleHui u aedictuil (GespeficTBus)
MHOTO(YHKUMOHAIBLHOTO — 1IeHTpa, paboTHUKA MHOrOQYHKUMOHANEHOrO  LeHTpa
BO3MOXHO B Cllydae, €CliM Ha MHOro(yHKLUMOHANLHLIH LEHTp, pelieHus u JeHcTBus
(GespeficTBrE) KOTOPOro 0OKanytOTCs, BO3IOKEHA (YHKUMS [0 MPEAOCTaBIEHHIO
COOTBETCTBYIOLLMX MyHULHNAIBHBIX YC/YT B [IONTHOM 00beMe B IOPsIAKE, ONPEAEIEHHOM
gacThio 1.3 cTaten 16 @enepanshoro 3akona Ne 210-03;

8) HapywieHue cpoka MM MOpSAKA BblAAYM JOKYMEHTOB MO pe3yjsTaTam
[PenoCTaBIeHUs] MyHULIMIIANBHOH YCIIYTH;

9) npuocTaHOBIEHHE NPEIOCTABICHHS MYHUIMIIAILHON YCITyTH, €CJIH OCHOBAHMS!
NPHOCTAHOB/ICHUS HE INPeAyCMOTPEHbl (eepalbHbIMU 3aKOHAMH ¥ IPUHATBIMH B
COOTBETCTBHU C HHUMU WHBIMH HOPMATHUBHBIMM MpPaBOBbBIMUM aktamy Poccuiickoil
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@ejepaliy, 3aKOHAMU U MHBIMH HOPMATHBHBIMU MPaBOBBIMH aktamu Pecmy0nuku
Tarapcran, MyHHLUMNATBHBIME PABOBBIMI aKTaAMH. B ykasaHHOM ciy4ae A0cynebHoe
(BHecyneOHoe) objanoBaHHE 3asBUTENEM pemienuil u JeHCTBUM (be3meiicTBys)
MHOTO(QYHKLUMOHAIBHOTO  LIEHTPA, paboTHMKA MHOTOQYHKIHOHAJBHOTO  LECHTPA
BO3MOIKHO B CIlydae, eclli Ha MHOTO(GYHKIMOHAILHEIA HEHTpP, PelieHus U JercTBUs
(6e3neiicTBUE) KOTOPOro OOXKajlyloTCs, BO3NOXKCHA (GyHKUHA [0 NpPefoCTaBIEHHIO
COOTBETCTBYHOLINX MyHHLMITANBHBIX YCIYT B TOJTHOM o6beMe B MOPSLIKE, OMPeIeIeHHOM
qacTsio 1.3 crateu 16 Oeaepanbroro 3akona Ne 210-@3.

10) tpeGoBanue y 3asBUTENA MPH MPENOCTABICHHH MYHMLMIATEHOH YCITyTH
JIOKYMEHTOB Ny MHGbOpMALMH, OTCYTCTBHE U (1K) HEJOCTOBEPHOCTh KOTOPBIX HE
YKA3IBANKCH TPH [IEPBOHAYAILHOM OTKa3e B [PHEME JOKYMEHTOB, HEoOXOAMMBIX LISl
MpefoCTaBIeH s MYHULMNAILHOH yCiyri, 6o B peOCTABIEHMH MYHHUHMIAIbHOH
YCIyTH, 38 MCKIIIOYEHHEM Ciy4aes, MPelyCMOTPeHHLIX MyHKTOM 4 uvactu 1 crateu 7
®egepanbHoro 3akona Ne 210-03. B ykasanHoM ciydae nocynebroe (BHecynebHOE)
obrkanoBanue 3asBHUTENEM peleHui U JelcTBUH (6esmeticTBUs)
MHOTO(YHKLIMOHAIILHOTO  LIEHTPa, paboTHHKA ~MHOTOQYHKIMOHAIBHOIO  LEHTPA
BO3MOKHO B Cllydae, eciid Ha MHOTO(YHKUHOHAIbHBIH LEHTP, PelIeHH 1 nedcTBHA
(6esnieficTBre) KOTOPOro OOJKamyloTes, BO3JOKEHA (GyHKIMS [0 NPefOCTaBICHUIO
COOTBETCTBYIOLINX MYHUIIUNAIBHBIX YCIyT B TIOJHOM 0OBeMe B TIOPsJIKE, ONPEeNeHHOM
qacTeio 1.3 cTaTeu 16 Megepansuoro 3akona Ne 210-03.

59 JKanoba momaercs B muchMeHHoOl ¢dopme Ha OyMa)XHOM HOCHTene, B
9NEKTPOHHOH (opme B Opra, MpeJOCTABIAOIMA ~ MyHALMNATBHYIO  YCIYTY,
MHOTO(YHKUMOHABHbIA LEeHTp 1100 B COOTBETCTBYIOLUMIT OpraH rocyxapCTBeHHOH
BIACTH, ABMSIOLMICA yupeauTeneMm MHOrOQyHKUMOHANLHOrO - LEeHTPa (nanee -
yupenuTelb  MHOrOQYHKUHOHANLHOTO leHTpa), @ TaKKe B  OpraHusalui,
[pe/ycMOTPeHHbIe YacTbto 1.1 cTaTby 1 6 DemepanpHoro 3akona Ne 210-O3. JKanoObl HA
pelleHHss ¥ AeHCTBHUA (Ge3neficTBHE) PYKOBOAWTENS OPraHa, MpPeNOCTABIAIOLIETO
MYHULMATAIBHYIO yCIIYry, NOJAI0TCs B BBILIECTOS LI OpraH (Mpy ero Hajguuuu) 110 B
cllydyae ero OTCYTCTBHS paccMaTpHBAtOTCS HEMOCPEICTBEHHO pyKOBOJHMTENEM OpraHa,
MPeOCTABIAIOMEr0 MYHULHNANBHYIO YCIIYTY. Wanobsl Ha pelieHHs M AEHCTBUS
(Ge3peiicTB1e) pabOTHIKA MHOIO(YHKIHOHAIEHOTO LEHTPA MOAAKOTCS PYKOBOIUTEMIO
9TOro  MHOrO(YHKLMOHATBHOIO  LEHTPA. Yanobpl Ha pemieHus W JAeHCTBUS
(GesneiicTpue) MHOTO(YHKLMOHAILHOTO LleHTpa nojaroTes yUIpeauTET0
MHOTO(YHKIMOHANBHOTO LEHTPa HIM OJKHOCTHOMY  JIHLY, YIIOTHOMOYEHHOMY
HOPMAaTHBHBIM [PAaBOBBIM AKTOM Pecnybiuky Tarapcran. JKanober Ha pelleHHs H
neiicrsus (Gezneiictue) pabOTHUKOB OpraHu3alyi, MperyCcMOTPEHHBIX yacteio 1.1
craten 16 @enepanbHoro sakoHa No 210-Md3, noparoTcs PYKOBOAUTENAM ITHX
OpraHu3aLuii.

Wanoba Ha pellenus v Aelicteus (OesieficTBue) Opraua, MPe1oCTaBIAILLEr0
MYHHULMMANBHYIO — YCYTy, JAOKHOCTHOTO  JHua  Oprama, TpeOCTABIAKLIETO
MYHHIMNAIBHYIO YCIAYTY, MyHMUHMMAIBHOTO CITyHKallero, pPYKOBOJMTENA Opraxa,
Tpe/IoCTABIISIOIIEro MyHHLUIAIBHYIO yCIYTy, MOKET GbITH HAMpPABJIEHA 110 IOYTe, YEPE3
MHOTrO(MYHKLHOHAIbHBIHA LEHTP, C HCIOJIE30BaHUEM MH(pOpPMaLUOHHO-
TeneKOMMyHHKalMOHHOH — cetn  «MHTepHET», oduumManpHOro  caifita  OpraHa,
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NpeoCTaBAOWero  MyHHUHNalbHYO  yeayry,  Enusoro  nmoprana  nubo
Pecnybnnkanckoro noprana, HH(pOPMaLMOHHOH cUCTEMBbI J0CY1eGHOTO obxanoBanus, a
TaK)Ke MOXeT OBITh NMPUHATA NPU NHYHOM NpHeMe 3asiBuTens. JKanoba Ha perneHus u
JeicTBus (6esneiicTBHE) MHOro()YHKLIHOHAIBLHOTO LeHTpa, paboTHUKA
MHOrO(GYHKIMOHATIBHOTO LIEHTPA MOXKET GBITH HANPABIEHA 10 [I0YTE, ¢ HCMOTh30BAHMEM
MH()OPMALMOHHO-TENEKOMMYHHKALMOHHOH ceTn «MHTepHeT», o(uumMalbHOrO caifta
MHOro(yHKLHOHAIBHOTO LieHTpa, Enunoro noprana m6o Pecnybnukanckoro noprana,
HH(OPMALMOHHON CHCTEMBI 0CY 1e6HOT0 00KANOBAHMS, & TAKKE MOKET BbITh IPHHSATA
pH THIHOM npueme sagputessa. Janoba Ha peweHus u aeficrsus (GesmelicTre)
OpraHM3alui, mpeaycMOTpeHHbIX uacThio 1.1 cratsu 16 Menepansroro 3axona Ne 210-
@3, a Takke MX pabOTHUKOB MOKET GbITh HAMPABIEHA MO MOYTE, ¢ UCHOIb30BAHUEM
HH(OPMALMOHHO-TENeKOMMY HUKALIMOHHOH ceTn «MHTepHeT, oQUUMANBHBIX CAMTOB
STHUX OpraHusalni, Enunoro noprana nubo PecnyGaukanckoro noprana, a Taxsike MoJKeT
OBITh IPHHATA [PH TUYHOM [IPUEME 3asIBUTEIIS,

5.3. Xanoba gomkHa comepkath:

I) HauMeHoBaHWe oOpraHa, NPeOCTABISIOLIEr0 MYHHLMIAIBHYIO YCIYTY,
AOJKHOCTHOTO JIMIA OpraHa, MpeJOoCTaB/sIONIEro MyHULIHIAIBHYIO YCIyry, au6o
MYHHUUHIAIBHOTO CTY)KaLIero, MHOrO(yHKIMOHANLHOTO LEHTPA, €ro pyKOBOLUTENS |
(un1) paboTHuMKa, oOpraHM3auMi, NpeAYCMOTpEeHHBIX uacThi0 1.1 crateu 16
®epepanbHoro 3akona Ne 210-D3, ux pykoBoguteneil u (unu) paboTHHKOB, peLeHus 1
AenctBus (OesnericTie) KOTOPLIX 06kKaNyHOTCS;

2) damunuio, ums, OTUECTBO (MOCTENHEE - MPH HANMYMK), CBEEHHS O MECTe
KUTENIBCTBA 3asBUTE/lA - (PU3NUECKOro nuua NM6o HauMEeHOBaHHe, CBEJCHHS O MECTe
HaXOKACHHS 3aBUTENIA - FOPUAMYECKOrO JIMLA, a TakiKe HoOMep (HoMepa) KOHTAKTHOTO
TeeoHa, aapec (anpeca) MEKTPOHHON NOYTHI (IPH HATMYHMK) U IOYTOBbII ajipec, 1o
KOTOPBIM JA0J3KeH ObITh HANPABIEH OTBET 3as8BUTEIIO;

3) cBenenus 06 obkaiyembiX pelleHHsX u JefcTBusix (6e3neiicTBun) oprasa,
MPEAOCTAB/AIOLIEr0  MYHULMIANBHYHO — YCJIYTy, JIO/DKHOCTHOPO —IIMLA  OpraHa,
TNpPEAOCTABMAIOMIEr0 MYHUUMNANBHYIO YCIyry, Nubo MYHMIMIAIBHOIO CIYXKAallero,
MHOrOQYHKUMOHANIBHOTO  IIEHTPa, PabOTHUKA MHOrOMYHKUMOHANIBHOIO —LEHTPA,
OpraHu3alyi, NpeayCMOTPEeHHBIX 4acThio 1.1 cTaTen 16 ®enepanproro 3akona Ne 210-
@3, ux pabOTHHKOBE;

4) NOBOABL, HA OCHOBAHWM KOTOPBIX 3asBUTE/b HE COMNACEH C pEIIeHHEM H
AercTBHeM (Oe3nelcTBHEM) OpraHa, NpeIoCTaBMAIOIIEro MYyHULMMATbHYIO YCITYTY,
AO/DKHOCTHOrO JIML{d OpraHa, MpPeoCTaBNsIOIero MyHHUIUMNANLHY YCIyry, Iu60
MYHHLHIAIBHOIO CIIyallero, MHOFO[inHKL[HOHaﬂI:HOI“O LEHTpa, paGOTHHKa
MHOTO(YHKLHOHANLHOTO LIeHTPa, OpraHu3auuii, Ipe1ycMOTPEHHBIX 4acThio 1.1 cTaThy
16 ®enepanbhoro 3akoHa Ne 210-B3, ux paGOTHHKOB, 3asBHTENEM MOTYT OBITE
NPEACTaB/IeHb! IOKYMEHTbI (MPH HAJIMYKMHK ), OATBEPIK/AAI0IME JOBO/bI 3asBUTENS, TUOO
HX KOINHHK.

5.4. [ocTynusuias xanoba NnoIekKUT PerucTPaLUy B CPOK He To3Hee pabodero
JUHSL, ClIeIYIOLIETo 3a JAHEeM MOCTYILIeHH.

3.5. Kanoba, mocrynuBlias B oOpra, HpeiOCTABISIONMI MyHULUIAIBHYIO
yenyry, MHOroQyHKLUHOHANEHBIH LHEHTP, YUpeUTEN0 MHOrObYHKIIMOHANBHOIO LEHTPa,



B OpraHu3aluy, IpeaycMoTpeHHbie yacTbto 1.1 crateu 16 @enepansroro 3akona Ne 210-
@3, nub0 BLIUECTOSIIMHA Oprad (MpH ero HaIM4YuK), MONIEHKUT PACCMOTPEHHIO B
TeueHue MATHAALATH pabouMx [Hel co JHA ee perucTpalku, a B ciayuae 00KaloBaHUS
0TKa3a OpraHa, npefoCcTaBisiOIEero My HHLUMIIAIbHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
IIEHTpa, OpraHu3aliii, IPeyCMOTPEeHHbIX 4acThto 1.1 ctathk 16 DenepansHOTO 3aK0HA
Ne 210-@3, B npuemMe JOKYMEHTOB Y 3asBUTeNs] MO0 B HCIpPaBIEHHU JOMYIIEHHBIX
OrieyaToK M OIMMOOK WIH B cilydae 00kaloBaHUs HapyIleHUs YCTAHOBJIEHHOIO CPOKa
TaKUX UCIIPABJIEHMH - B TeYEHHE [11TH pabouuX AHEH co JHS ee perucTpalim.

5.6. Ilo pesynbraram paccMOTpeHus Kaao0bl MPUHUMAETCS OJHO U3 CIIETYIOIUX
PELUEHHUI:

1) xanoba ynosneTsopsercs, B TOM 4ucie B (HOpMEe OTMEHBI TPUHATOTO PELIeHHS,
MCTIpaBJIeHMsl [OMYIIEHHBIX OlMeYyaTok M owubOK B BBIAAHHBIX B pe3y/bTare
NPEefOCTABIEHHUS MYHHLIMIAIBHON yCAyrH JOKYMEHTAX, BO3BPATA 3aBUTEITIO IeHEIKHBIX
CPeACTB, B3UMAHWE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMH
Poccuiickoit Deaepaun, HOpMATHBHBIMK NTPAaBOBLIMK akTamu Pecny6nuku Tataperas,
MYHHIHTIATBbHBIMH MPaBOBbLIMH aKTAMH,

2) B yAOBIETBOPEHU M #asi00bl OTKA3LIBAETCSI.

He nosguee nHs, ciedyrouwlero 3a IHEM TMPUHSTHS DPELIEHWs, YKa3saHHOI'O B
HACTOJILEM [YHKTE, 3asBMTENI0 B [MHCbMEHHOH (opMe H [0 JKeTaHHIO 3asiBUTENA B
SJEKTPOHHOH (opMe HampapAeTCs MOTHBHPOBAHHBIF OTBET O pe3y/bTaTax
paccMOTpeHHA #Kalo0Bbl.

5.7. B cnyuae npuzHaHus Kago0bl MoUiesKalieid yqoBIEeTBOPEHUIO B OTBETE
3a4BUTENI0 O Pe3yNbTaTax PacCMOTPeHMs kalodbl faercst MH(OpMaLMs O AeHCTBHAX,
OCYILIECTBIAEMEIX OpraHomMm, NpenocTaBIsAOnIuM MYHHLHMIAJIBHYH yciyry,
MHOro(yHKLHOHANBHBIM LEHTPOM MO0 OpraHu3almei, NpeaycMOTpeHHOH YacTsio 1. |
crarbd 16 QenepanbHoro 3akona Ne 210-D3, B 1ems1X He3aMeUTHTEIBHOIO YCTPAHEHHS
BbISIBJIEHHbBIX HAPYIUEHWH NMPH OKA3aHUH MYHULMIIAIBHON YCIyTH, @ TAK)Ke MPUHOCATCS
M3BMHEHHs 3a J0CTaB/IeHHble Hey100eTBa 1 yKkas3biBaeTcs MH(MOPMaUMs O JalbHEHITHX
,D,EFICTBH}]X, KOTOpBIE HE.‘O'E)XO,-‘]HMO COBEPLUKMTL  3aABHTENH B UENAX TIONYYEHUA
MYHHUHOATLHON YCITYTH.

5.8. B ciyuae npusHanus xanoObl He MoJUIEKallel yIOBIETBOPEHHIO B OTBETE
3aABUTENI0 O pEe3yJibTaTax PpacCMOTpeHus kaao0bl [aroTcsl apryMeHTHPOBAHHEIE
pasbiACHEHHA O MPUYMHAX MPHHATOrO pEeIIeHHs, a TaKke HHMOPMALHS O TOpsIKe
o0KanoBaHyus MPUHATOrO PeLeHHS.

5.9. B cnyyae ycTaHOB/HUSI B XO/Ie WM [0 PE3YJILTATAM PACCMOTPEHHS KATOOEI
NpU3HAKOB COCTaBa AJAMHWHHCTPATHBHOLO [PABOHAPYLUCHHA MM [PECTYNICHHUA
JOJKHOCTHOE K10, PA0OTHUK, HaJleJleHHbIe [I0JIHOMOUUAMHU 110 PACCMOTPEHUIO Kano0,
HE3aMEANTUTENILHO HAMPaBAfgIoT HMEIOLIHMEeCss MaTepUalibl B Opratbl IIPOKYPATyphL.
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[lpunoxenue Ne |

K AIMHHUCTPATUBHOMY
pernaMeHTy MpejoCcTaBIeH s
MYHWLMOAIBHOM YCIYTH 110
0(hOPMIICHHIO OKYMEHTOB I10
00OMEHY JKHMJIbIX [1OMELIeHHH
MYHHULUNAJIEHOr0 KHIUILHOTO
(hoHza, IpeIOCTABIEHHEIX I10
JOTOBOPY COLIMANBHOrO Halima

dopma
(Bbnaux oprana, npeOCTABNSIOIEr0 MYHHLIHOATLHYED YCIIVTY)

Komy:

KoHTakTHbIe DaHHBIE:

[IpeacraBuTens:

KoHTakTHBIE JaHHBIE NpencTaBUTEII!

PEILLIEHWE
00 oTKase B NpeaocTaBIeHnH MyHULHMNANBHOM yCIyru
no
oT Ne
Paccmorpes Bauwe 3asiBnexue oT No 51
npunaraeMelie K Hemy JIOKYMEHTBI YTIOTHOMOYEHHbBIM OpraHom
MIPUHATO pellieHne 06 0TKa3e
B no

CleyIoIUM OCHOBaHHUSIM:
1.
2,

JlononuurensHast HHQOpMALMs:

Bpl BnipaBe MOBTOPHO 0OpPaTHUTHCS B YHMOJHOMOYEHHBIH OpraH ¢ 3asBiCHHEM O
MPeJOCTaBIEHMH YCIIYTH [10C/e YCTPaHeHNS YKa3aHHBIX HapyLIeHUH.

Janupiii oTkas MoxerT ObiThb 00kaioBaH B gocyueOHOM MOpAAKe IyTeM
HaNpaBleHHs Kanodbl B yOJHOMOUYEHHbIHM OpraH, a Takyke B Cy1e0HOM Nopsiike.
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Ceenenus 0 31eKTPOHHOI NoANKCH

JomkroctHoe muuo (hHO)

(noanuck ynonaHOMOUEHHOIO AONACHOCTHOTO LA
opraHa)
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[Tpunoxenue Ne 2

K AZIMUHUCTPATUBHOMY
periiaMeHTy npefocTaBIeHHs
MYHULHANATBHOH YCIYTH 10
0(OPMIIEHHIO JOKYMEHTOB 110
OOMEHY HHJBIX MOMEIICHHUH
MYHHLUHNANBEHOTO JKUJIKIIHOTO
(ona, MpeocTaBAEHHBIX 10
J0roBOpY COLMANTBEHOrO HaimMa

Dopma
(bnank oprana, mpefoCTaRAIOLIEr0 MYHULUHIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE HaHHBIE:

[lpencraBurtens:

KoHTaKTHEIE 1aHHBIE npeacraByuTens:

PEIIEHWE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HE0OXOAMMBIX ISl TPEAOCTABIEHUS
MYHHLIMAIbHON YCIYTH 0

oT Ne
PaccmoTper Baiue 3asBienue ot Ne u
npuiaraemMble K Hemy JIOKYMEHThI YTIOJIHOMOYEHHbIM OpraHom
HPUHATO
pewienue o0  oTkaze B npMemMe  JOKYMEHTOB,  HeoOXOAMMbIX  AJs

o CIeayromHuM OCHOBAHUAM !

Pa3wsicHeHMe mpuUuMH OTKAa3A:
HormnojiHuTebHAasE HH(OpMAaLIUst:

Brl Bnpase mOBTOPHO 00paTHThCA B YMNOJHOMOUEHHBIH OpraH ¢ 3asBIEHHMEM O
MPeoCTaBAeHUH YCAYTH 110CHe YCTPaHEeHUs YKa3aHHLIX HapylIeHHH.

JlanHpld oTKa3s mozer ObiTh oOkainoBaH B HocyneOHOM MOpsaKe IyTeM
HallpaBlieHUWA #KanoObl B Yo HOMOYEHHBIH OpraH, a TaKixe B Cy,]lCﬁHOM NopsaKe.
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Ceenenns 00 271eKTPOHHON MoAMUCH

Homxnoctroe nuno (OHO)

(FIOII.FIHCL YNOMHOMOHEHHOrD A0MAKHOCTHOMO JHLa
oprana)
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[lpunoxenue Ne 3

K AIMHHHCTPAaTUBHOMY
peraaMeHTy MpeaoCcTaBleHHs]
MYHULMIIATBEHON YCIIYIH 110
O(hOPMIEHHIO IOKYMEHTOB 110
00MeHY JKHITBIX OMELIEHHH
MYHULHUIANEHOTO KUITHITHOIO
(onza, npegocTaBIeHHEIX 1O
[OroBOPY COLIMANBLHOIO HaiiMa

dopma
B
(HanMeHOBaHHE OPraHa MeCTHOrO CAMOYTPABIIEHHs
MYHUUHMAALHOrO 00pa3oBaHia)
orT
(manee -
3asBUTEND).

(s GpH3HHECKIX AU - hamuius, uMA, OTUECTBO, TACNOPTHLIE TAHHBIE,
PEFHCTPALINIO N0 MECTY AHTEALCTBRA, Teledon)

3asBieHue
00 oopMIeHHH JIOKYMEHTOB 110 0OMEHY KHIBIX MOMELIEHHUI, [Pe1OCTABIEHHBIX 110
JIOrOBOPY COLMAlILHOIO HaiiMa

[Ipoury Bac oopmuTs A0KyMeHTbI 10 0OMEHY HKUJIOrO OMEIIEHHS,
AIpec JKUIIOT0 NOMEIEHHs: MyHHUUNANBHEIH palion (ropoackoii okpyr),
HACEJIEHHBIH MyHKT yaI. I

K 3asBiennto npuiararores ciieyrouue OTCKaHUPOBAHHbIE JOKYMEHTHI:

1) JIoKyMEHTb! yAOCTOBEPSIOLINE THYHOCT;

2) JIokyMeHT, NOATBEpPK/AIOLIMI OJTHOMOHYMS MpeacTaBUTeNns (eCiH OT HMEHH
3aABUTE/1sl 1eHCTBYET MPEACTABHTEND);

3) Konun [0KyMEHTOB, IOATBEPKAAIOWMX [PABO TMOb30BAHHMSA  HKHIBIM
NoMeLIeHUEeM, 3aHUMAeMbIM MPAKIaHMHOM-3asBUTEIEM U YJ€HAMU €ro CeMbH (10roBop,
OpAep, perieHne O MPeaoCTaBAeHHH KUI0r0 OMELICHHUS U HHbIE IOKYMEHTHI);

4) Konuu 10KYMEHTOB O cOCTaBe ceMei rpaxaaH-3asBuTeneit (CBHAETENLCTBO O
POXKIECHHUH, CBHICTENBCTBO O 3aKi4veHuu Opaka, pelieHHe o006 YCBIHOBIEHUH
(yZouepenun), cyaebHoe pellieHue o MPU3HAHUU YISHOM CeMBH H T.I1.).

5) Bblmucka W3 10MOBOH KHMTH (B Cliyyae, ecld JOKYMEHT BbIJAeTcs
KOMMEPYECKHMH OpraHH3alusIMu);
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6) Bemucka m3 Texuudeckux nacrnopro BTH ¢ mostaxHeiM niaHoMm (mpu
HATHYHH) U 3KCIUIUKaLued.
OBfs3ytoch npHM  3anpoce  IPeAOCTABUTL  OPUIHMHAlBl  OTCKAHMPOBAHHBIX

JOKYMEHTOB.

(nara) (noanues) (DHO)
PesynbraT npejocTaBieHus MyHHLNOATLHON YCIYry, [POLLY [PeloCTaBUT:

D B JMYHBIH kabuHer [loprana rocylapcTBeHHBIX W MYHHLMIANBHBIX YCIYT
Pecnybnuku Taraperan;

D B MHOFO(!)YHKHHOHBHI:HOM ]_IEH.TPG I'Ipe,ﬂOCTaBﬂEHHH rocyJapcTBEeHHbIX H
MyHUIUOaNbHbIX yenyr PecrnyOaukn Taraperan;

D B Opzane.

(nara) (MOANMChL) (P.1.0.)



[Ipunoxenne Ne 4

K AJMHHHCTPATHBHOMY
periamMentTy NpefoCTaBIeHUs
MYHULMIIAIBHOR yCIIyry 1o
0(OPMIEHHUIO JOKYMEHTOB I10
obMeHY JKHNBIX MOMEIIEHNH
MYHULUIIATEHOTO AKUIHLIHOTO
(hoHza, TpeIoCTaBNeHHBIX 110
JIOrOBOPY COLIMAIBHOTO Haiima

PykoBoaurenio
HMcrnoaunrensHoro KoMmuTera

OrT:

3asBneHue
00 MCHpaBneHn TeXHUYeCKONH OLIMOKU

Coobuiaro 06 ommbdxe, AOMYLIEHHOH MPY OKA3aHUM MYHULMNANBHON YCIYTH TI0

3anucaHo:
IpaBuibHbIE CBelEHUS:

[Tpolwry  WCMpaBUTL  AOMYLUGHHYIO  TeXHUYECKYyr0 oOWMOKY M BHECTH
COOTBETCTBYIOIINE U3MEHEH NS B IOKYMEHT, SABJASIOLIMIACSA Pe3y1bTaTOM MYHHLUIAIBHOM
YCIyTH.

anJ’IaFaI’O CHNeAyoUKe JJIOKYMEHTBL!

1.

2

B cllydag IIpHHATHUS pPELUSHMA 006 OTKJIOHEHMM 3asBISHUA ob UCIpaBnecHHA
TEeXHUUECKOI OMMOKK MPOLLY HANPaBUTh TAKOE PELleHHe:

MOCPEACTBOM OTIIPABJIEHHs HIEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BH/E 3aBepeHHOH Konuu Ha OyMaKHOM HOCHTENE NOYTOBBIM OTHPABIEHUEM IO
ajpecy:

HacTosluM NOATBEpIKAI0: CBEAEHHUS, BKIIKOYEHHbIE B 3aiBIeHHE, OTHOCALIHECT K
MOeH JIMYHOCTH W MpeCTABIAeMOMY MHOI JIMLY, @ TalkJKe BHECEHHBIE MHOI HIDKE,
goctosepHbl.  JIOKyMeHThl  (KOMMM  JIOKYMEHTOB), TIPMJIOJKEHHBIE K  3aABIICHHIO,
COOTBETCTBYIOT — TpeboBaHUsIM,  YCTAHOBIEHHBIM  3aKkoHoparesbcTBOM — Poccuickon
Meaepauni, Ha MOMEHT [PENCTABIEHUS 3asBIeHUS 3TH JOKYMEHThl NEHCTBUTENbHBI H

coaecpiar 1OCTOBEPHLIC CBEACHMA.

(nara) (noamcs) (D.H.0.)



