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006 yTBep:kIeHUH AIMHHHCTPATHBHOIO

perjiaMeHTa MpeJocTaBJeHHsi MyHHUHNIATbHOH

yCAYrH Mo 0(popMIIEHHIO JOKYMEHTOB N0 00MEHY

JKMJIBIX IOMELEeHUH MYHHIHIIAJBHOTO KHJIHLIHOTO

¢doHIa, Npea0CTABIEHHBIX M0 10r0BOPY COLHAIBLHOIO HalMa

B nensix peanusauuu ®enepansHoro 3akoHa ot 27 urons 2010 roga Ne 210-@3
«O06 opraHu3aLMM MPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHMLMNANBHBIX YCIyI»,
PYKOBOJCTBYACH moctaHoBieHHeM Kabunera Munuctpos Pecnybnuku Tatapctan ot
02.11.2010 Ne 880 «O6 ytBepxnenun [lopsaka pa3pabOTKu | YTBEPKACHHUS
aJIMUHUCTPATUBHBIX ~PErjJaMeHTOB IpPeJOCTaBIEHHs TIOCYIapCTBEHHbIX ycayr
WCIIOJIHUTEIbHBIMKM OpraHaMu rocyaapcTBeHHOW BnacTu Pecry6iuku Tarapcran u o
BHECEHUM M3MEHEHMHi B OTeNbHbIe nocTaHoBeHuss KabuneTa MuHiCTpOB Pecrybmuku
Tarapcran»

NOCTAHOBJIAIO:

1. YTBepauTb AIMUHUCTPATUBHBINA pefnaMeHT TMpeOCTaBIEH!S MyHHULIMIIAIbHOM
YCIYTH 10 0(OPMIIEHHIO TOKYMEHTOB 10 0OMEHY JKHJIbIX IOMELIEHUH MYHHLMAIBHOTO
KWIAIIHOTO  (OHAA, MPENOCTaBIEHHBIX MO JOroBOpY COLMANLHOrO — HanMa
BOBIIENONSHCKOrO CENBCKOro TMOCeeHs ANeKCeeBCKOro MYHMIMIIANBHOIO panoHa
Pecny6nuku Tatapcran (Ilpunoxenue).

2. Tlpu3HaTh yTpaTHBIIMM CHJy [OCTaHOBJEHHE VICIOJIHMTETBHOrO KOMHUTETA
BoJIBIIENONSHCKOTO CEBLCKOT0 MOCeNeH s AJIEKCeeBCKOr0 MyHULUNAILHOTO PaioHa OT
28.12.2021 Ne 21 «O6 yTBepxkneHUHM AJMMHUCTPATHBHOIO  perjiaMeHTa
NPeIOCTaBIEHH MyHMIUIAIBHOM YCIyrd 10 O(GOPMIICHHIO TOKYMEHTOB 10 OOMEHY
KUJIBIX TIOMEIIEHHH MYHHIMIATBHOTO JKUIMIIHOTO (OHAA, MPEeIOCTaBIEHHBIX IO
JIOTOBOPY COLIMATBHOTO HaliMa».

3. PasmecTuTh HacTosIee mocTaHopaeHue Ha « OpuuanbHOM NopTaie NpaBoBOK
vHpopmaiu PecryGiuku Tarapcran», Ha OQUIMaIbHOM caiTe AJIEKCEEBCKOro
MYHULMNANbHOTO  paiiona  PecmyOnuku ~ Tatapctan B MHbopmanuoHHO-
TeNeKOMMYHHUKaLMOHHO#M cetr MuTepHeT http:/alekseevskiy.tatarstan.ru_obHapoaoBaTh
Ha CrenrdaabHOM HMH(pOpPMalMOHHOM cTeHne B 31aHuM CoBeTa bBOJBLIENONSHCKOrO
CENIbCKOTO  TOCeIeHrs  AJIeKCEeBCKOro  MYyHHIMIANbHOrO paiioHa PecryOnuku
Tarapcras.
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4. Hacrosilee NOCTAaHOBJEHHME BCTyNacT B CHITY ocie €ro O(I)PIIII/IaJ'IBHOFO

onyOIMKOBaHHUS.
5. KOHTpOIb 3a UCTIOJHEHHEM HACTOSIIEro MOCTaHOBIIEHUs OCTABIIAIO 38 cOo0O¥.

PykoBoauTeb McnoJHUTEILHOIO KOMUTETA
B0J1b1IeNo/ISIHCKOr0 CeJIbCKOro noce1eHus
AJlekceeBCKOro MyHHIHNIAAbHOTO paiiona
Pecnyosinku TaTaperan «




Y1BepxaeH

MMOCTaHOBJICHHEM

HcnomHuTeNbHOrO0 KOMUTETA
BoJIbIIeTIONSIHCKOTO CEMbCKOTO MOCEICHUS
AJIEeKCeeBCKOro MYHHUIHUIAIBHOTO paiioHa
Pecniy6onuku Tarapcran

oT «01» HOs10pst 2022 1. Ne 9

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABIEHU MYHUIMIIAIBHON YCJIYId 0 0()OPMJIEHUIO TIOKYMEHTOB 1O
00MeHY KIWJIBIX MOMeIleHUii MYHHIMNIAJbHOI0 KMJIMIIHOT0 (poHaa,
NMPeI0CTABJIEHHBIX 110 JOTOBOPY COUMAJIBLHOI0 HaliMa

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

1.1.1. Hacrosmmii  agMUHUCTPAaTUBHBIM  pErJlaMEHT  IPEJOCTABIICHUS
MYHULIMNIAJIBHONW YCIOYru (Janee — aaIMUHUCTPAaTUBHBIM pErjJaMeHT) yCTaHaBIUBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH MO O()OPMIEHHIO
JOKYMEHTOB IO OOMEHY WJIbIX NMOMELIEHUH MYHHUIMNAIBHOIO >KHIIMIIHOTO (oHAA,
IIPEIOCTABIIEHHBIX 110 I0IOBOPY COLMAIIBHOIO HaliMa (Aajiee — MyHULIUIIAIbHAS YCIIyTa).

1.1.2. Tlonoxenust aIMUHUCTPATUBHOTO PETJIaMEHTa IPUMEHSIOTCS] B OTHOIIICHUHU
HcnonHuTenbHOro KOMUTETa bOIBIIETIONAHCKOTO CENBCKOTO IMOCEICHUS AJIEKCEEBCKOTO
MyHUIMNIAIbHOTO paiioHa PecriyOnuku TarapcraH.

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WUMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIUMNAIBHOW YCIIYTH,
SBJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEIND ).

1.2.2. C 3asgBiaeHWEM BIpaBe OOpATUTHCS TMPEACTABUTENHh  3asBUTEIS,
JICUCTBYIOITUN Ha OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHMS, OO0
3aKOHHBIN MIPEACTABUTEINIb (PU3MUECKOTO JIUIIA (Jaree — MPeICTaBUTEb 3asIBUTEIIA).

1.3. Ilopsiniok uHpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMNIATBHON YCIyTH

1.3.1. Wndopmamuss o NOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pasmeraercs:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJACPXKAIINX BU3YAIBHYI) U TEKCTOBYIO
UHPOpMAIIMIO O MYHHIMIIAIBHOH yCIyre, pacroJIOKEHHBIX B  MOMEMICHHSIX
MHOTO(YHKIIMOHATBHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYHAPCTBEHHBIX U
MYHHIIMITAIBHBIX YCITYT.

2) Ha oQUIMATLHOM CalTe MYHHUIMIIAJHLHOTO paiioHa B WH(POPMAIMOHHO-
TeJleKkoMMyHUKamoHHou cetn «MuatepHeT» (https://www. alekseevskiy. tatarstan.ru);

3) na llopranme TOCYOapCTBEHHBIX M MYHUIIMIIAIBHBIX yCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExuabIi mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) 6 ucnoanumenvHom Komumeme bonvuenonsanckozo cenvbcko2o noceneHus
Anexceesckoeo mynuyunanvrozo paiiona (nanee — Opean).

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, PecmyOnukanckom mopTaie o mopsiaKe
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepkamuxcsi B Peectpe  rocyaapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn k uHGOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYHULIMIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-1100 TpeOoBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 o0ecrieuyeHus,
MpeAYyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALIUIO WU aBTOPU3ALUIO 3asiBUTENS
WM TIPEAOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAITU:

1) o Mecre HaXOXICHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHUUMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPbIM MPEIOCTABISACTCS MyHHUIIUTIAIbHAS YCIIyTa,;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, O CPOKAX MpUeMa U PETUCTPAIINH 3asBIICHNUS;

5) o xoze npeaoCTaBICHHUS MYHUIMIIATBHOW YCIYTH;

6) o Mecte pa3MenieHus Ha OPUIMAIBLHOM caiiTe MH(OpMAIMU TI0 BOIIPOCAM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMEHHOMY OOpAaIlEHUIO COTPYAHHUKH OTJENa, OTBETCTBEHHOTO 3a
MPENOCTaBICHUE MYHUIIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOU ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUIIMNIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPeEX
pabouux JHEH co THS perucTpalu oOpallleHus] HalpaBJIAIOT OTBET 3asBUTENI0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIOJIb3YIOTCS TOCYNapCTBEHHbIE s3bIkKM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanusa nmo Bompocam MPeOCTaBICHUS MYHHUIIUMIAIBHON YCIyru
pa3Meraercss Ha OQUIMAIBHOM CalTe MYHHMIIMNAIBHOTO pailoHa (Ulu 20pPOOCKO20
OKpy2a) W Ha WH(QOPMALIMOHHBIX CTEHJAX B momenieHusix Opeana nis pabOThl €
3asIBUTEIISIMHU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3Mmemiaemass Ha HMH()OPMALMOHHBIX CTEHAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  palloHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIIHeCs B TyHKTaX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pEIrIaMEHTA,
MH(pOpMaLUI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
NpPEAOCTaBICHUE MYHUIUIMAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB M HMCTOYHUKOB HUX O(PHUIIMATHHOTO OMYOJMKOBAHWA), pa3MelleH Ha
Enunom, Pecniybnmkanckom noptaie, B PeecTpe rocy1apCTBEHHBIX U MyHUIIMTATBHBIX
yCIyr, Ha OQUUHUAILHOM CaiTeé MYHUUUIIAJBHOTO palioHa B HWHGOPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHET.

1.4.2. Texct agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pasMelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULMNAIBHBIX YCIyTr, Ha O(UIMaJIbHOM caliTeé MYHUIUNAIBHOTO pailioHa B
UH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTPATUBHOM pPETIAMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
rOCy/lapCTBEHHBIX W MYHUILIMINAJIBHBIX YCIYT, CO3JAaHHOE B TOPOACKOM (CEIbCKOM)
HOCEJIEHUY MYHULIMIIAIIBHOTO paiioHa WK B ropojickoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ MOyHKTOM 34 IlpaBun  opraHu3anMM  JI€ATEIBHOCTH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX "
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickoi
@eneparnu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [lpaBun opranuzanuu



JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOKa - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyJlapcTBeHHass UH(POPMAIMOHHAs CHUCTEMa, 00ECIIeUnBAIONIAs CAaHKIIMOHUPOBAHHBIN
JOCTYT Y4aCTHUKOB MH(GOPMAIIMOHHOTO B3aMMOICUCTBUSI B CUCTEME UACHTU(UKAIIUU U
ayTeHTHQUKamMK K  WHPOpMAIMU,  CcoAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MPEIOCTaBICHUSI TOCYAApCTBEHHBIX UM MYHULMNAIBHBIX yCIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX IIEHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX U
MYHHUITUNATBHBIX yenyT PecyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATLHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyD» (nanee — deaepaibHbIM

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MYHUIUNIAJIBHON YCJIYTH

2.1. HaumeHoBaHne MyHUIIUTIATILHON yCIIyTH

OdopmieHne TOKyMEHTOB MO OOMEHY JKUJIBIX MOMEIIEHUH MYHUIUIAIbHOIO
KWIAITHOTO (DOH/IA, TPEIOCTABIEHHBIX M0 JOTOBOPY COLIMAIBLHOIO HalMa.

2.2. HanMeHoOBaHMEe UCTIOIHUTEIBHO-PACTIOPSIUTEIBHOIO OPraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY

HcnonkoMm  BodapIIENONSIHCKOTO — CEIBCKOTO — MOCENEHUS  AJIEKCEEBCKOIO
MYHUIIAITAIBHOTO paiioHa PecriyOnuku Tarapcras.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTIATBHON YCITYTH SBISICTCS:
1) nmoroBop oOMeHa KUIBIMU TTOMEIICHUSIMU;
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2) pemreHue 00 0TKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKESHNE
Ne 1 x HacToseMy aIMHHUACTPATUBHOMY PETIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTaBICHUSI MYHHUIMNAIBbHON yciayru (mpunoxkeHue Ne 2 k Hacrosmemy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3asgBUTEN0 B  (OpMEe DBJIEKTPOHHOTO JOKYMEHTa, MOJNMCAHHOIO YCUJIEHHOMN
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DeepaibHbiM 3akoHOM 0T 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
nuuHbld kaObuHer Enunoro mopran. B ciiydae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBHOW YCIYTH
HAIpPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTAIBHON YCIyTH
BbigaeTcss B Oprane wnn B M®I[ B dopme sx3emruisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrmedyaTaHHOr0 Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOTO TMeYaThl0 M TOIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana nimn padotauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
PEIOCTaBICHUS MYHULIMTIATBHON YCITYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIleHUs] B OPTaHU3alU1, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHUIUTIATBHOU YCIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIATILHOM
YCIIyTH B ClIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PEYyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MynununanbHasi yciyra npefocTaBisgercs B TeueHne 13 pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IIPEyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPErIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBHUTEIIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHS M PErHCTpalH pe3yjbTaTa MPeJoCTaBICHUS
MYHHIIMIIAIBHON yCITyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOJUMBIMU U 00513aTEIbHBIMU AJIs1 IPEIOCTABIICHUS MyHULIUIIAIBHBIX YCIIYT,
HOJIEKALINX IPEICTaBICHUIO 3asBUTENEM, CIIOCOOBI UX MOJyUEHUs 3asBUTEIIEM, B TOM
quclie B 3JIEKTPOHHOMN opMme, MOPSIOK UX MIPEICTAaBICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMIATbHOM yCIyTrd 3asBUTENb MPEACTABISAET
CIEAYIOIIUE JOKYMEHTHI:
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1) MOKYMEHT, YIOCTOBEPSIOIIMKA JIMYHOCT (He TpeOyeTcs B CiIydae OOpamieHUs
nocpeactsoM Enunoro, Pecnybnukanckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B popMe JOKyMEeHTa Ha OyMakHOM Hocutene (nmpuioskenue Ne 3 Kk HacTosIIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBlICHUS), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpallleHuu
nocpenctsoM Exannoro, PecyGnrkanckoro nopTrana;

4) KomMM JOKYMEHTOB, NOATBEPKIAIOLIMX MPaBO IMOJb30BAHUSA KUJIBIM
MTOMEIICHUEM, 3aHUMAEMBbIM IPAKJAHUHOM-3asIBUTENIEM U YJIEHAMHU €r0 CEMbH (JJOTOBOP,
Opep, PEIICHUE O MPETOCTABIECHUH KUIJIOTO MOMENIEHUS U UHbIE JOKYMEHTHI);

5) Konuu JOKYMEHTOB O COCTaBE CEMEU TpakIaH-3asBUTENCH (CBUIETEIBCTBO O
POXKJIEHUH, CBHJIETEIBCTBO O 3aKIIOUYEHHH Opaka, penieHue o0 YChIHOBJICHUU
(ynouepenun), cyaeOHOE pelIeHre 0 TPU3HAHUU YWICHOM CEMbU U T.I1.);

6) BbIIMCKa M3 TeXHUYeCKUX macnoptoB BTH ¢ mosTaxHbIM I1aHOM (TpU
HAJIMYUN) U IKCTUTUKAIIUCH.

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBbITh MpEACTaBICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpeactBoM PecryOiarkaHCKOTo nopTajia B 3JIEKTPOHHOH (opMe;

3) B Opran JU4YHO WJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asgBIICHHE W TNpPUJIaraéMble JOKYMEHTBI, IPU HAIMPABJICHUM MOCPEICTBOM MOYTOBOU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBrienue nmpu HaNpaBiIeHUH MOCpeacTBOM EnmHoro, PecmyOnmkanckoro
IopTaa NOAMUCHIBAETCS MPOCTOMN SJIEKTPOHHOU MOJAIMUCHIO 3aIBUTENS.

J{71st moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takxke noaTBEpAUTh YUETHYIO
3aIHUCh.

DNEeKTPOHHBIH JTOKYMEHT (3JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PEIrJIAMEHTA, 3aBEPSAETCS YCHJICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOIUCAHUE
TaKuX JTOKYMEHTOB, B TOM YHUCJIE HOTApHYCAMMU.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJISIFOTCS B Bue (haiiinoB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBineHus TOKYMEHTOB U WH(GOPMAIIMK WM OCYIICCTBICHUS JIEHCTBUIA,
MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU



MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYYEHHUS] MYHULMNAIBHOM YCIYTM MW CBSI3aHHBIX C OOpalieHHueM B HHbBIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIPABIICHUS, OpraHU3aluu, 3a
UCKJIIOUCHHUEM TIOJIYYEHHMsS] YCIYT W TIOJNy4eHHsS JOKYMEHTOB U UWH(pOpMaIuH,
PEIOCTaBISIEMbIX B PE3YJIbTATE MPEOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtatbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENIbHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS MYHUIMIIAJIBHOW YCIyru, Ju0o B
MPE0CTaBICHUA MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUYEHUEM CJICIYIOIINX CITyYaeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH, MOCIIE IEPBOHAYAILHOM MT01a4u 3asBJIICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HalMure OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIyTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOM YCIyTH, JIUOO B
NPEAOCTaBICHUN MYHUIIUTNIAJILHON YCIYTH U HE BKJIIOUEHHBIX B IIPEACTABIICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIUU TOCIIe
NEPBOHAYAILHOTO OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JJISI TPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH, MO0 B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIUMTAIBHON YCIYTM, O 4Y€éM B MHUCHBMEHHOM BHJI€ 3a IMOJIINUCHIO PYKOBOJIUTENS
Oprana mpu TMEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTABICHUS MYHHIIMNAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHUS 32 JIOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TAaKUE JOKYMEHTHI JTHOO MX H3BSATHE SIBISCTCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS! TOCYIapCTBEHHON WM MYHMIIUTIAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pefiepalIbHIMU 3aKOHAMU.

2.6. MicuepnpIBaONIMi epedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyNpaBJIE€HUs U MOJIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WUJIM OpraHam
MECTHOT'0 CaMOYMPABJICHUS OPTaHU3ALNI U KOTOPHIE 3asIBUTEIIb BIIPaBe MPEJICTABUTh, a
TAKXKe CITOCOOBI MX MOYYCHUS 3asIBUTEISIMU, B TOM YHUCJIE€ B 3JIEKTPOHHOU (hopme,
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MOPSAAOK MX NPENCTABICHUS; TOCYIAPCTBEHHBINM OpPraH, OpraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHU3alysl, B paCOPSKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) BeImucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJIETILHOTO JIMIIA Ha UMeIuecs (MMEBIIMECs) Y HEro OOBEKThl HEIBUKUMOTO
uMylecTBa (Ha KaXJIOTO JEEeClOCOOHOro 4YjeHa CEeMbH 3asBHUTEN 3a MSTh JIET,
IpealIecTBYIONUX Mojade 3asBiieHus) - Pocpeectp;

2) CBEICHHMS O PETUCTPAIUH IPaXIaH;

3) cBeleHHUS O JCHCTBYIOIIEM IMacopre rpaxaanunHa Poccuiickoit deneparyn —
MBJ/I Poccuu;

4) cBemeHHWsI O HOTapUAIBHOW JOBepeHHOCTH — DenepanabHas HOTapUATbHAS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noanyHkTax 1 - 2 mynkra 2.6.1 aIMUHUCTPAaTUBHOTO perjaMeHTa, B hopMe dJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBAIM(UIMPOBAHHON TOMMUCHIO  JIHII,
YIOJTHOMOYEHHBIX Ha CO3JaHUEe U NOJNUCAaHHE TaKUX JIOKyMEHTOB, MpU I0Jade
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agMHUHHCTPATUBHOIO PEIrIAMEHTa OpraHaMHu TOCYyJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOI'O CaMOYIIPaBJIEHMsI, OpraHU3alMsIMU JOKYMEHTOB U CBEIECHUN HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIsl OTKa3a B MPEAOCTABICHUHA MyHUITUTIATLHON YCITYTH.

2.6.4. JlomxHocTHOE nUIO0 W (Wiu) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO PpETJIAMEHTAa OpPraHOB U OpraHu3alliid, HE MPEICTaBUBIIUEC
(HECBOEBPEMEHHO MPEACTABUBINKE) 3aMPOIICHHBIE U HAXOJANINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJIEHUS, TOJUIeKAT aIMUHUCTPATUBHON, TUCIUIUIMHAPHOW WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asgBUTENS TOKYMEHTBI CBEJCHHS, B TOM UYHCIIC
NOJTBEPKAAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUITATIbHON
YCIIyTH, HAXOSIIUECS B PACHOPSKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYITpaBJICHUs OpraHU3aIil.

Henpencraienue 3asBUTENIEM JOKYMEHTOB, COAEPXKALIUX CBEICHHS, KOTOPHIC
HaxXOASATCS B PACHOPSUKEHMM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMpAaBJIEHUS OpraHu3aluid, HE SBJISETCS OCHOBAaHUEM [UJIsl OTKasa
3asIBUTENIO B MIPEAOCTABICHUNA MYHUIIUTIATIBHON YCIYyTH.

2.7. VicuepnibiBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUIIUTIAILHON YCIyTH

2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH, SIBISIOTCS:
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1) npexncraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM 00'bEME UCI0JIb30BAaTh MHPOPMAILIMIO U CBEICHHUSI, COJIEpKAIIHECS B JOKYMEHTaX
JUIS1 IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mnpeacTaBiIeHHbIE TOKYMEHTHI WJIM CBEJCHHUS YTPAaTWUIM CHJIYy Ha MOMEHT
oOparnieHus: 3a MyHUIIUNAIBHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOMIMNA MOJIHOMOYHUS
IIPEICTaBUTEIIS 3asBUTENIS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIUITAIbHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIECHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3aloJHEHUE 00513aTeNbHBIX MOJEH B opMe 3asBIEHUS, B TOM
4yyclie B MHTEPAKTUBHOW (opme 3asBiieHUs Ha EnuHom, PecnyOimkaHckoM mopTtaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3aMOJTHEHUE);

6) NpeAcTaBiICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
[IPEIOCTABICHUS MyHULUMIIAIBHONW YCIIYTH;

7) 3asBi€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIIBHON YCIIYTH;

8) HecoOto/IeHue YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3aKoHa OT 6 anpens
2011 rtoma No 63-@3 «OO0 52/IEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOW KBaTU(UUMPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. Tlepeuenb OCHOBAHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
MOJIYYeHUS] MyHUIIUTAIBHOU YCIIYTH, SABJISIETCS MUCUEPITBIBAIOLLIKM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
MPEAOCTABICHUS MYHULIUITAJIbHON YCIIYTH, MOKET OBITh MPHUHSITO KaK BO BPEMs IIpUeMa
3asiBUTENS, TaK M TOCJE IMOJYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEOOXOIUMBIX JIJISl IPEOCTaBICHUSI MyHUIIMITAIIBHON YCITyTH JOKYMEHTOB (CBEJICHUI) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOT'O MH(POPMAILIMOHHOTO B3aUMOJICHCTBHSI, B CPOK, HE
npeBbIIaoNMi 9 pabounx JHEH Co THS PETUCTPaLli 3asBICHUS.

2.7.4. 3ampemniaeTcsi OTKa3bIlBaTh B MpPUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTABICHHS MyHUIIUIIAIIBHON YCIYTH, B CIIy4ae €cliv 3asBIICHUE
Y TOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHUsSI MyHULIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUM ¢ MH(POpMaIMEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAILHON
ycliyru, onyoaukoBaHHOU Ha ExuHom noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroiiyii nepeyeHb OCHOBAHUM JIsl IPUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTAaBIEHUN MYHUIIMTIATBHOU YCIIYTH

2.8.1. OcHoBaHMs IS TPUOCTAHOBIICHHS TPEJOCTABICHUS MYHHIIUIIATHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 1151 0OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

OcHoBaHUs [Tl MPUOCTAHOBJICHUSI IPEIOCTABJICHHSI YCIIYTH HE TIPETyCMOTPEHEI.
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OcHoBaHus 11l OTKa3a:

1) 3asBuTENnEM MNpeACTaBIEHbl JOKYMEHThI HE B IIOJIHOM 00ObeMe, JHO0 B
MPEJCTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COJIEPKUTCA HemojiHas U (Win)
HEeJ0CTOBEepHask MH(GOpMAIIUS;

2) MOCTYIJIEHWE OTBETa OpraHa TrOCYJapCTBEHHON BJIACTHU, OpraHa MECTHOIO
caMOyIpaBJjieHUs1 JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHM3allid Ha MEKBEJIOMCTBEHHBIN 3aIpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (Wjin) UHGOpMAIUU, HEOOXOIMMBIX
IUISl TIPETOCTABIICHHUSI MYHULIMIIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIUN JTOKYMEHT HE
OBLIT IIPEJICTABIICH 3asIBUTENIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) K HaHMMAaTeNr0 OOMEHHMBAEMOIO >KHJIOIO IMOMEUIEHUS NPEIbABIECH HCK O
PACTOPEHUU WK 00 M3MEHEHHUH JOTOBOPA COLMAIBHOTO HaliMa JKHJIOr0 OMEILECHHUS;

4) npaBo MOJB30BAHUSI OOMEHHMBAEMBIM >KHIIBIM MMOMENIEHUEM OCHapHUBAETCs B
Cy1eOHOM MOPSJIKE;

5) oOMeHHMBaeMoOe XWJIO€ MOMEIICHHE MPU3HAHO B YCTAHOBJIECHHOM IMOPSAKE
HEMPUTOJHBIM ISl IPOKUBAHUS;

6) TOpPUHATO PpEHIeHWE O CHOCE COOTBETCTBYIOLIEIO JOMa WM  €ro
nepeoOopyAOBaHUHU AJIsl UCIIOJB30BaHUs B APYTUX LIETSX;

7) TPUHATO pELIEHHE O KANUTAJIbHOM PEMOHTE COOTBETCTBYIOILEIO JOMa C
NEePEyCTPOMUCTBOM U (MJIH) MEPEIIIAaHUPOBKOM JKUJTBIX TTOMEIICHUM B 3TOM JIOME;

8) B pe3ynbrare OoOMEHa B KOMMYHAJbHYIO KBapTHPY BCENISETCS Tpa)<IaHUH,
CTpaaloIIUii OJTHOM U3 TSKEIBIX (POPM XPOHHUECKUX 3a00JIeBaHUM, yKa3aHHBIX B
npeaycMOTpeHHOM NyHKToM 4 yactu 1 ctatbu 51 JXunumnHoro koaekca Poccuiickoit
denepanuu rnepeyHe

2.8.3. IlepeueHb OCHOBaHWW MJI1 OTKa3a B NPEAOCTABIEHUN MYHUIMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM C MH(OpMaLMEN O CPOKaX U MOPSAKE MPEIOCTABICHUS MYHUIIMITATILHON
ycliyru, onyonukoBaHHoW Ha ExnHoMm noprane, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciayra npeaocTaBisieTcss Ha 6e3B03Me3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(oxymeHTax), BblAaBa€MOM (BbIJIaBAEMbIX) OPTaHU3ALMSIMHU, YYACTBYIOIINMHU B

IPEIOCTABIEHUN MYHULIMIIAIBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThHI 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
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MYHHIIMIIATBHON YCITyTH, BKITI0Yasi HHPOPMAIUIO O METOJIMKE pacuera pa3mMepa TaKkoi
IJIaTHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEepEeIU TIPH Moaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHOMN YCIYTH, ¥ TPU MOJTYyYSCHUU
pe3ynbTaTa NpeIoCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHHS MYHUIIUIAIBHONW YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PErUCTPALIMM 3aIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByIoen B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IATOW MMOJAaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asABJICHUS TOCpeACTBOM EnuHoro moprana,
PecnyOnukaHckoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro TmopTajia U IO DJIEKTPOHHOM TMOYTE YBEIOMIICHHE,
MOATBEPXKAAIONIEEe, UTO 3asBJIICHHE OTHPABICHO, B KOTOPOM  YKa3bIBalOTCS
pErUCTpalMOHHBIN HOMEp U JiaTa MOo/1auu 3asiBJICHMUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb [OJa4u 3asBJICHUS
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIIO BBIJACTCS pacUCKa M3
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpeIHAa3HAYECHHON [JIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPAMOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEYHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0KUJIaHUsl, MECTaM IS 3aIl0JIHEHUS 3aIIPOCOB O IIPEIOCTABICHUU
MYHHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10U MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTICUEHHIO
JIOCTYITHOCTH JIJ11 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU C (peiepaibHbIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o counanbHON
3a1UTe UHBAJIUJIOB

2.14.1. [IpenocTaBieHrne MyHHUIIMIIAIbHONW yCIyTH OCYIIECTBISETCS B 3JaHUSX U
MOMEIIEHUAX,  OOOpPYJAOBAHHBIX MPOTUBOMOXKAPHONH  CHUCTEMOM U CHCTEMOM
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MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENEH O000pyAyIOTCS HEOOXOmUMOW MeOenplo s
odopmIleHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®denepamuu o
COIIMAJIbHOM 3alllMTe WHBAJIMAOB B LENAX OECHPEMSITCTBEHHOTO J0CTyla K MECTY
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CeYMBaCTCS:

1) obecrneunBaeTcs OCCHPENATCTBEHHBIH JOCTYI HMHBAJIUIOB K MECTY
PEIOCTaBICHUS MYHHUIIMNAIBHOU ycnyru (yIOOHBIA BXOJ-BBIXOJ, B TOMEIIECHUS U
nepeMeIIeHNe B UX Ipeieniax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIKs O TOpPSIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE€ C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAJIUIOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMMCIOIINX CTOMKUE PacCTPOHCTBA (DyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEABIDKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM pACMOJIOKEHBl OOBEKTHl COLUAIBHON, HMHXEHEPHOM M TPaHCHOPTHOMU
MH(DpaCTPYKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKHA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MeleHHe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIWH,
HEOOXOAUMBIX JIJIsl oOecrieueHus: OeCpensTCTBEHHOT O JOCTYTa MHBAJINIOB K YCIyraM C
Y4E€TOM OTPaHUYECHUIN UX KU3ZHEIEATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOM M 3PUTEIIBHOM
uHdopMaIMK, a TakXKe HaAAMUCEeH, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOoM bpaiins;

7) IOITyCK CypIOIEepeBOIYNKA M TU(DIIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-ITPOBOIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIECTO
ee creuuagpbHoe OOydeHHEe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amluThl Poccuiickoit
Oenepauun ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUd ¢GOPMBI JOKYMEHTA,
NOJATBEPKAAIOLIEr0 ClEelHabHOE O00y4YeHHuE COOAKU-TIPOBOJIHMKA, M TOpSAJIKa €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTaBICHUE MYHHMIMIIAIBHOW YCIYTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpBIE
yKa3zaHbl B moimyHkTax | — 4 nynkra 2.14.2. agMHUHUCTPaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K 00bEKTaM U CPEJICTBAM, BBEIEHHBIM B SKCILTyaTallMIO WIIA TIPOIIEIIINM
MOJEPHU3ALNIO, pEKOHCTPYKLMIO nociue | uronsg 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUHN 3asiBUTEINSI C TOJKHOCTHBIMU JIMLIAMU TTPU
MPEIOCTABICHUN MYHUIIMNAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
noJIy4eHHs] THPOPMALIMK O XOJI€ MPEOCTaBICHUS MyHUIIUNAIBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEeM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIYTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
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MYHHIIMIIATBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN IPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOIbKUX IOCYIapCTBEHHBIX U (WJIN)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. Iloka3zaTenssMu JOCTYIHOCTU INPEAOCTaBICHUS MYHULUIAIBHOM YCIyTH
SABJISTFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asiBUTEJIECH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEeHIax, EnuHoM
nopraine, PecnyOnukaHckoMm nopTaie, o(pUIHaIbHOM CaiiTe MyHHIIMITAIBHOTO PailoHa;

OKa3aHue NOMOIIM MHBAJIUAM B IIPEOI0JIEHUN OAPbEPOB, MELIAIOIIMX MTOJIYUYEHUIO
UMHU yCIIyT HapaBHE C APYTMMU JIMIIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
SABJISTFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITAIBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHble paboTHUKamMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJICCTBUE 3asBUTENE ¢ paboTtHukamu Oprana wmu  MOL npu
NPEIOCTAaBIECHUM  MYHULMMAIBHONM  YCIYTrM OCYIIECTBISIETCS OAWMH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYEHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHULIMNaTbHOW yciayrd B Oprane wim MO®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKATENBHOCT OJHOTO B3aMMOJACHCTBUS 3asBUTENSI C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIBHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHS] MYHULIUITAIBHON YCIIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTeneOHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 XoAe NPEeAOCTaBICHUS MYHULMIAIBHON YCIYIM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EauHoMm moprane,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. IlpenocraBieHue MyHULMIAIBHOW YCIYIM OCYLIECTBIIETCA B JIHOOOM
M®II] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(akTUyeckoro mpoxuBaHus (mpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.
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MyHununanbpHas yeiryra B COCTaBe KOMILUIEKCHOTO 3aIIpOca HE MPEAOCTaBIsAETCS.

2.16. 1uble TpeboBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cilydae, eciiu
MYHUIUIAIBHAS yCIyTa MPEI0CTaBISAETCS M0 SKCTEPPUTOPUATBHOMY TPUHIIHUITY) U
0CcOOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) nonyuyuth wuHGOPMAIMIO O TOPSAAKE W CpOKax MPEIOCTaBICHHUS
MYHUIMNIATBHOM yCIYrH, pa3menieHHyro Ha EguHom mnoprane, PecnyOimkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIATBHONH YCIYyIH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTABICHHS] MyHUITUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
ucnonp3oBanueM Ennnoro, Pecybnrnkanckoro moprana;

3) NOJYYHUTh CBEACHUS O XOJC BBIOJHCHUS 3asBICHUNH O MPEIOCTABICHUU
MYHUITUTIATHHOM YCIIYTH, MMOJAHHBIX B AJIEKTPOHHOHU (hopMme;

4) OCyIIECTBHUTH OIICHKY KaueCcTBa MPEJI0CTABICHUS MyHUIUITATBHON YCITyTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AJIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TAkKe €ro
JOJHDKHOCTHBIX ~ JIMIl, MYHHIMIAIBHBIX  CIy)XKamux  mocpeactBoM  EmguHoro,
Pecnybnnkanckoro rnopTasna, rnopTrana benepanbHOR roCyJapCTBEHHOM
MH(POPMAITMOHHOM CUCTEMBI, 0OecnieunBarolei mpoiecc 10cyaeOoHoro (BHeCYn1e0HOr0)
00>kajoBaHMs PeIIeHU U AecTBUM (0€30eiCTBYUS ), COBEPIICHHBIX TP MPEIOCTABICHUN
rOCyIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr OpraHaMH, MPEAOCTaBISIONIIMHU
TOCyIapCTBEHHBbIE W MYHUIMIAIBHBIE yCIyTd, WX JODKHOCTHBIMH  JTUIIAMH,
rOCyIapCTBEHHBIMU U MYHHUITUTIATBHBIMU CITY>KAIIMH.

2.16.2. ®opmupoBaHUE 3asiBIICHHS] OCYUIECTBIISAETCS MOCPEICTBOM 3aMOIHEHUS
ANEKTpOHHOW (opMmbl 3asiBieHuss Ha Enunoro, PecnmyOnmkanckom moprane 0e3
HEO0OXOAMMOCTH JOTIOTHUTEIHHON MOAauU 3asiBJICHUS B KaKOW-1n00 uHOU (hopme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(GopMBI 3asBIIEHUST MPU OOpAIICHUH 32 YCIyraMH, MPEINoaraloliiMy HalpaBiICHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOU (HOpMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHUI B
710001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OINOOK
BBOJIa M BO3BpATE JIJIsl IOBTOPHOT'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (hOpMY 3asiBICHUS,
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5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asBUTEIIEM C HCIOJb30BAHUEM CBeACHMM, pa3MemieHHbIXx B ECHA, un
CBEJICHUH, omyOnMKOBaHHbIX Ha EnmHoro, PecnmyOnukaHckoM mnopTane, B YAacTH,
Kacarolieicsi CBEICHMI, OTCYTCTBYIOIIUX B €IMHOW CHCTeME UACHTUPUKAINH U
ayTeHTU(UKALNY;

6) BO3MOXKHOCTh BEpHYThCS Ha JIFO0OH M3 ATAINOB 3alOIHEHUS 3JICKTPOHHOM
(opMbI 3as1BiIeHUs 0€3 TOTEPHU paHee BBEACHHON MH(pOpMaLH;

7) BO3MOXXHOCTh JOCTyIa 3asBHTENS K paHee IMOJAHHBIM MM 3asiBICHHSM B
TEYEHUE HE MEHEE OJHOIO T'0/a, a TAKKE YACTUYHO C(POPMHUPOBAHHBIM 3asBIICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISETCS
nocpencteoM Equnoro, Pecniybnukanckoro noprana, teinedoHa KoHTakT-uentpa MOLI.

3asBUTENIO MPEAOCTABISAECTCS BO3MOKHOCTD 3allMCH Ha JIOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBICHHOTO B MHOTO()YHKUIHOHATBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThI.

Jlj1s ocyliecTBIEHUS TPEIBAPUTENIBHOM 3alIUCH TIOCpeAcTBOM Pecny0inrKkaHCKOro
HopTajia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
quCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIECHUW, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
MpEeABApUTEIIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JHUYHOM
npuemMe, NpeaBapuTeNIbHas 3aluch aHHYJIHPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreuyruBaeTcs
BO3MOXHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAEHUE. B ciydae, ecnu 3asiBUTENb COOOLIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXKe HampaBliisgeTcss HHPopMalus o
MOATBEP)KACHUN MPENBAPUTENBHON 3allUCH C yKa3aHUEM JaThbl, BPEMEHU M MecTa
puema.

[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 00S3aTEIbHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpPeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€ro HEsSBKH 110 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOT'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOXKJECHUS UICHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUHM C HOPMATUBHBIMU
nmpaBoBbiMU akTamu Poccuiickon @Penepauuu, ykKa3aHUs LEIA IIPUEMA, a TaKKE
IPEJOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JIsl IPUEMA.

3. Cocras, noc/1e10BaTeJbHOCTh H CPOKH BBINOJHEHHS a/IMUHUCTPATHUBHBIX
npoueayp, Tpe6O0BaHMA K NOPSAAKY MX BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATUBHBIX NPOLEAYP B JJIEeKTPOHHOH GopMe, a TaKiKe
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0COOEHHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHeayp B
MHOI‘O(l)YHKIIl/IOHaJIbHLIX HEHTPpax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMNIATBLHOM YCIYTHM BKIIIOYAET B ce0s CIEAyIOIIUe
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTABICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTNIAIBHOUN YCITYTH;

4) paccMOTpeHHE TOKYMEHTOB KOMUCCUEN

5) moaroroBka pe3yyibraTa MyHHUIMIIATBHON YCIYTH;

6) BeIIaua (HanpaBICHHE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUNIATBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHACTPATUBHOMN MPOIEAYPHI, SIBISICTCS:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpareHnn 3asButeis B Opran — pyKoBOAUTENb VICIIOHUTEIEHOTO KOMUTETA
BonpIIenoNssHCKOro CeNbCKOT0 MOCEIeHUs! AJIEKCEEBCKOIO0 MYHHUIIMNAIBHOIO paiioHa
Pecnnyomuku  Tartapctan (majiee -  JODKHOCTHOE — JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCS 3a KOHCYJBTAIMEW O TOPSAIKE U CpOKax
MPeI0CTaBIICHUS MyHUIIMNAIBbHOM yeiayru B MO nnyHo 1 1o TenedoHy U 3JeKTPOHHOM
rouTe.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U IPYTUM BOIIPOCaM sl OJMYyUYEHUS! MyHHUIUITATbHOM
YCIIYTH.

3asBUTENIb MOXET TMOJYYUTh HHPOPMAIMIO O TOPSAKE MPEeIOoCTaBICHUS
MYHUIIMNAIBHON yciyr Ha odunranbHoM cailte MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHHs] 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAIIMSI IO COCTaBY, (hOpMe MPEACTABISIEMON TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHUIIUTIATbHON yCIyTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no tenedoHy U 3JeKTPOHHOM MoYTe,
a TaKXke TOMYy4YyuTh KOHCydbTanuio Ha Exunom, PecnmyOnumkanckom mopTtane, caiite
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Oprana o nopsJiKe U CpoKax MpeJOoCTaBICHUSI MyHUITUIIAIbHOW YCIYTH, B TOM YHCJIE 110
cocTaBy, (hopMe MPEeACTaBIIEMON TOKYMEHTAUA U APYTHM BOIPOCAM IS TTOJTYICHUS
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHE HWH(OPMUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM TMyHKTa 1.3.4 aaMUHHCTPATUBHOIO
periiaMeHra.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouux JAHEH co AHS MOCTYIUICHHS OOpalleHHus.

PesynpTaTaMu  BBINOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOTUMBIM JIJIsl TOTYUYEHUS] MyHUITUITAIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPEICTABICHHBIX 3aBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl PEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O IPENOCTaBICHUM MYHULMIAIBHOM YCIYIM W NPEACTaBIACT JOKYMEHTHl B
COOTBETCTBHUHM C ITyHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUN:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacniedaTteiBaeT 3asgBieHue u3 AUC MOIL;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1OCJIE MOANMCAHUS CKaHUPYeT nognucanyoe 3assiaeHue B AUC MOL];

3arpykaet B AVIC M®I] noxymMeHThI, IPEICTaBIICHHBIE B AJIEKTPOHHOU (opme
WM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET JIECKTPOHHOE
b1 () (o1

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSALIUM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMAHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHUE U ITAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTAaBE MAKETOB 3JEKTPOHHBIX JIENT) B TEUEHUE OJTHOTO
paboyero THS cO AHs OOpaleHHs 3asBUTENS B CTPYKTypHOE noapasaencHue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 Enunbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyrouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMBbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS MyHHUIIUIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B 3JEKTPOHHOW ()OpME WIIM DIJIEKTPOHHBIE 0O0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B D3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIILYIO OTMETKY O COIVIACHH B (POPME 3IEKTPOHHOIO 3asIBJICHUS );

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOILYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHHE MOAMMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aIIOJIHEHMSI 3asIBUTEIIEM KaXKI0TO U3 MOJIEH SJIEKTPOHHOM (hopMmbl 3asiBiieHus. [lpu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OopMbI  3asiBIEHUs
3asIBUTEIb YBEIOMIIAETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSJIKE €€ YCTPaHEHUS
MOCPEJICTBOM HH(POPMALIMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popMme
3asiBJICHUSL.

AJMUHUCTPATUBHBIE TPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenue koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JloIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aMUHUCTPATUBHOU MPOIEAYPHI ABJISIETCS PYKOBOJAUTENb MICOMHUTENEHOTO KOMUTETA
BonbIenonssHCKOro CenbCKOro MmocejaeHus AJIEKCEeBCKOI0 MYHUIIMIAIBHOIO paioHa
PecniyOnuku Tatapcran (nmanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPUEM
JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpanieHus 3asaBUTEINA ¢ 3asBJIeHUuEM B Opras:
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OTpenensieT MpeaAMET 0OpallIeHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JUIA, TOJAOIIET0 JOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PErJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKyMEHTOB  yCTAHOBJIEHHbIM TpeOoBaHUSIM (Haajexamiee oQopmieHre KONmui
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEME, TMPEJHA3HAYEHHON JUIS OKa3aHUsS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

MIPU MIPEAOCTABICHUY TOKYMEHTOB, YKa3aHHBIX B MTYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MoCJIe MOANKUCAHUs CKAHUPYET MOAMUCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATH3UPOBAHHYIO uH(}OPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO 11 OKa3aHUsl TOCYJApCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAIlae€T TOJANUCAHHOE 3asBICHHE M OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMM 1Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIUYUU
MPENITCTBUNA JJIsI IpUeMa 3asBJICHUS U BO3BpaIllaeT €My JOKYMEHThI ¢ OObSICHEHHUEM
COJICp>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:!

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIe]l U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIIHWE JJIEKTPOHHbIE Jejla, B TOM YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpME U IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeactsoM oOpamieHuss k Egunomy mnoprany (B cliydae, €ciu  3asiBUTEIEM

peACTaBICHbI AIIEKTPOHHBIE JIOKYMEHTBI, MO CAHHbIC YCUJICHHOM
KBUTU(PUIIUPOBAHHOMN AJIEKTPOHHOM MOIMHUCHIO).
[Tpu HaJIU4YUH OCHOBaHHI, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aIMAHUCTPATUBHOTO PpETJIaMEeHTa, IOJTOTABIMBAECT IPOCKT peEIIeHUus 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH.

B cmydae, ecnmu B pe3ynabTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
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MPOEKT peleHus: 00 OTKa3e JOJHKEH colep)kaTh MyHKThl cratbu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €r0 MIPUHSTHS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIYTH, C YKa3aHHEeM MPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHUS ISl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKYMEHTaM, OCHOBaHHUS JJi1i OTKa3a B INpUEME JOKYMEHTOB JIOJKHBI COZIEPKaTh
MHPOpPMAIMI0O 0 HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalnuu, CBEJEHUIl), KOTOpbIE HE
IPEICTABJICHbI, COJEpP’KAT HEIOCTOBEpHbIE M (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopMIIEHBI C HapylLIEHHEM YCTaHOBJEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXO0UMBIX
JUIA  TIPEOCTABJIICHUS MYHHIIMIIAJBHOW YCIyTH, OCYIIECTBISETCS B  TOPSAKE,
MIPETYCMOTPEHHOM ITyHKTOM 3.6.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

B cnyuae oOTCyTCTBHS OCHOBaHUUM i OTKa3a B MpuUeMe JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JTHS
HOCTYIJICHUS 3asBJICHUS, HANIPABIISIET 3asIBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asIBJICHUS, COAEpIKallee BXOASIIUN perucTpaliOHHbIN
HOMEp 3asBJICHUS, ATy MOJIyueHHUs 3asBJICHUS, NEpeuyeHb HauMEHOBaHMWM (aiiiios,
NPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJIy4€HUs pe3yJbTaTa MYyHHIMIAIbHOU
yCITyTH.

3.3.3.4. Ucnomnenue mporenyp, ykazaHHbix B myHkTax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW I OKa3aHWS TOCYAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOILEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIaMEHTA, BHITIOJHAIOTCS B TEYCHUE OTHOTO pabovero THS CO JHs
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIISIOTCS: PUHSATHINA
HA PacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCITYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMeM Hayaja BBIMNOJHEHUS AJIMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSl TOJYy4YEHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIISL JJOKYMEHTOB.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOUETYPHI, SIBISETCS PYKOBOAUTENb MICIOIHUTENHHOTO KOMUTETA
Bosb1IenonsiHCKOTO CEeNbCKOro MOceNeHuss AJIEKCEEeBCKOTO MYHUIIMIAIBLHOIO pailoHa
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PecnyOnuku Tarapcran (nanee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAIPABIICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUpPYET W HAMpaBisieT B AIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCO0aMH) 3alpocChl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PEIrIaMEHTA.

AJMUHUCTPATUBHBIE TPOUEAYpHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMy  BBINOJNHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH()OpMalUI0) WIM HapaBisioT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjn) MH(OpPMalMKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITTOJTHSFOTCS] B TEUEHUE ISATH THEW CO THS MOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WX OpPraHu3allvio, MPEIOCTABISIONINE JOKYMEHT U MH(GOPMAIIUIO, €CIIU UHBIC
CPOKM TOATOTOBKM U HAIpPaBJICHUSI OTBETa HAa MEXKBEIOMCTBEHHBIN 3alpoc He
YCTaHOBJICHBI  (he/lepaIbHBIMA  3aKOHAMHU, TMPaBOBBIMU akTamu [IpaBuTenncTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTHI (CBEJEHUs), HEOOXOIUMBbIE JJIs MPEAOCTABICHUS MyHULIMIIAIbHON YCITyTH,
100 yBeIoMJIEHUE 00 OTKa3€e, HAMPaBJICHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEOMCTBEHHBIX
3aMpoCoB:

MOJIY4aeT 3alpalllBacMble Ye€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHSL  JIOKYMEHTHI  (CBENIEHUs), HEOOXOMUMBIE Il TPEIOCTaBICHUS
MYHUITUTIAJILHOW YCIIyTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

MIPY HAJTUYMH OCHOBAHUH, TPETYCMOTPEHHBIX MMyHKTOM 2.7.1 a AIMUHUCTPATUBHOTO
periiaMeHTa, TOJIOTAaBIUBACT IMPOCKT peIieHUus 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIIATLHON YCITYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
PeI0CTaBIECHUSI MyHUIIUTIATBHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs Il OTKa3a B MpUEME JAOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIMTATBHON YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUM K TAKUM
JIOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B NpHEMe JOKYMEHTOB JOJKHBI COJEpPKATh
uH(GOpPMaLIMI0O 0 HAUMEHOBAHUM JOKYMEHTOB (MH(OpMAIMH, CBEIECHUM), KOTOPHIE HE
MIPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEYMBBIE CBEACHUS,
oopMIIeHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaMpaBiseTCs Ha
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COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHre NpoeKTa peleHus: 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEJOCTaBICHUS MYHUIUNAIbHOW YCIYrHM, OCYLIECTBISETCA B TMOPSIKE,
IPEeIyCMOTPEHHOM IMYHKTOM 3.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOAIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHD MIOJIyYEHUsI CBEJCHUM 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE ISl TIPEJOCTABIECHUS! MyHULIMIIAIBHON YCIIYyTH,
IPOEKT PELIEHUs 00 OTKa3€ B IPUEME TIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHHUS
MYHUIUTNIATBHOU YCIIyTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpUd HAJUYUM TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIOIb30BaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MaxkcumanbHbIi CPOK BBIINOJHEHUS aJMHUHHMCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aAMMHHUCTPATUBHOIO PETJaMEeHTa, COCTABIIAET IATh pabounux
THEN.

3.5. PaccmoTpeHre TOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
IPOLEYPHI, ABISIETCSl pyKoBoAUTENb McnomHuTeIbHOro KoMuTeTa bobIIenoIstHCKOTro
CEJIbCKOTO  TOCEJIeHUs] AJIEKCEEBCKOIO0 MYHHULMNAIBHOrO paiioHa PecnyOnuku
Tarapcran (masiee - HOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTaTa
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITyTH).

3.5.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTara
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMeHTa, MOATrOTaBIMBAET
3aKJIIOYEHUE 00 OTKa3e B MPEJOCTAaBICHUM MYHMIMIAIbHOW YCIYIHM; KOMIUIEKTYET
JIOKYMEHTHI ((hopMUpYET Jena);

B CJIy4yae OTCYTCTBHsI OCHOBAHMI /111 OTKa3a B MIPEIOCTABICHUN MYHUIIMITAILHON
yCIIyTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOI'O pErjlaMeHTa, 10 UToram
paccMOTpPEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS MYHHUIMNAIbHOM
YCIIyTH, KOMIUIEKTYET JOKYMEHTHI ((POPMUPYET Nena);

HampaBiisieT C(HOPMUPOBAHHBIE Yy4YETHBIE Jela CeMeld Ha pacCMOTPEHHE
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OOIIECTBEHHO! JKHITUIIIHON KOMHUCCHH (J1aJiee — KOMUCCHS);

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHUE OJJTHOTO pabovero THSI.

PesynbraTaMu  BBITIONHEHWS  aJAMHHHCTPATUBHBIX  MPOIEIYp  SBISIOTCS:
HaIpaBJeHHbIE B KOMUCCHIO YUETHBIE JIeTia.

3.5.3. CekpeTapb KOMUCCHH OCYILIECTBIISCT:

U3Yy4YeHHUE TIOCTYIUBILINX TOKYMEHTOB;

Ha3HAYEHHUE JHS 3ace/laHns KOMHUCCHH;

U3BEIICHUE YJICHOB KOMUCCUU O JTHE 3aCE/IaHUs KOMHCCHH.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0overo JIH.

PesynbraTaMu  BBITIONHEHWS  QJIMHHHCTPATHBHBIX  MPOIEAYP  SBISIOTCS:
M3BEIlIEHUE YJICHOB KOMUCCHUU O JaTe 3aceqaHusl.

3.5.4. Komuccusi Ha CBOEM 3acelaHMM HA CBOEM 3aCeJIaHWH pPacCMaTpUBacT
YYETHOE JIEJI0 U IPUHUMAET PELIEHUE O pa3pelieHu 0OMeHa Wik 00 OTKa3e.

Pe3ynbraTaMu BEITIOJHEHUS aAMUHUCTPATUBHBIX MPOTICAYP SBISIFOTCS: PEIICHUE O
paspeliieHn oOMeHa Wi 00 0TKasze.

3.5.5. Cekperapb Komuccuu 0hopMIIIeT pelieHrne KOMUCCUU B (popMe MPOTOKOJIa
(2 sx3emILIspa) ¥ IepeaeT Ha MOIMUCH YWieHAM KOMUCCHH.

PesynpTaTaMu  BBIMOJMHEHUS ~ aJAMHHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
nepeIaHHoe Ha TIOIMKUCH 3aKITI0UEHHE.

3.5.6. UeHbI KOMUCCHH MTOMUCHIBAIOT MPOTOKOJ M HAIIPABJISIOT CEKPETapIo.

AJMUHUCTpaTUBHBIE TPOIEAYPHI, yCTaHaBluBaemble myHKTamu 3.5.4 — 3.5.6
HacToAIero PernamenTa, BEIOTHSIIOTCS B TEUEHUE OJJHOTO pabovero THs.

PesynbraTaMu  BBITIOJHEHWS  aJIMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
3aKJIIOUEHUE, MMOAMMCAHHOE YJICHAMHU KOMHUCCHUH.

3.5.7. Cekperapp KOMHCCHM HaNpaBIsSeT MPOTOKOI KOMHUCCHUH OKHOCTHOMY
JMITY, OTBETCTBEHHOMY 3a TOJTOTOBKY pE3yJibTaTa MPEJOCTaBICHUS MYHHUIIUIAIBHOMI
yCIyTH.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEYCHHUE OJTHOTO paboydero JIHS.

PesynpTaT mporieaypsl: MpOTOKOJ KOMHUCCHM W YUYETHOE €10, HalpaBJICHHBIC
KOMHUCCUM JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3yibTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

3.5.8. Ucnonnenue nporenyp, ykazaHHbIX B MyHKTe 3.5.2 aAMHUHHCTPATHUBHOIO
periiaMeHTa, TpU HATUYUM TEXHUYECKOM BO3MOXXHOCTH  OCYIIECTBIISECTCS B
aBTOMATUYECKOM PEKHUME C UCIMOJb30BaHUEM aBTOMATHU3UPOBAHHON MH(DOPMAIIMOHHON
CUCTEMBI, IPEeTHA3HAYCHHOM /I OKa3aHHS TOCYAAPCTBCHHBIX U MYHHUITUTIAIBHBIX YCIIYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHKTE 3.5. aAIMMHUCTPATUBHOIO PETJIAMEHTa, COCTABIISIET 4 pabouuXx JHS.

3.6. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.6.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS AAMUHUCTPATHBHOM MpPOLEAYpPHI
ABIISIETCS TIOCTYTJIEHUE OT CEKPeTapsi KOMUCCUM 3aKITIOUEHUSI KOMUCCHH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHUBHOM
MPOLIETYPBHI, SBIAECTCA PYKOBOAUTEND VICIOJIHUTETEHOTO KOMUTETAa BOBIIENOISHCKOTO
CENIbCKOTO  TOCENEHUs] AJIEKCEEBCKOIO MYHULHMIIAJBHOIO paiioHa PecrnyOnnku
Tartapcran (masiee - HOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yjbTaTa
PEI0CTaBICHUS MYHUITUTIATBHON YCIIYTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTra
IPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

TOTOBUT MIPOEKT JI0rOBOPA;

TOTOBUT MPOEKT PACIOPSHKEHUS O pa3pelieHru oOMeHa (J1anee — pacropsiKeHHe).

B ciywyae npuHsATHS KOMUCCHEH peleHus o0 OTKa3e B BbJaye pa3pelieHHs Ha
0OMEH TOTOBUT NPOEKT MUChbMa 00 OTKa3€ B MPEAOCTABICHUA MyHUIIUNIAIBHOU yCIyTH
(manee — mUCHMO);

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3ydbTaTa  IPEeIOCTaBICHUS
MYHULMINIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OJJTHOTO padoyvero JHs.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBIISIOTCS: MIPOEKTHI,
HaIpaBJICHHbIC HA MTOJMHKCH.

3.6.3. CornmacoBanue H TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOW  yCIYrdW (majmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IIOAPA3JEIEHUS, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTaTa MyHUIIMITAIbHOHN ycnyru, PykoBoauTenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEUYaHusi, BO3BpAIIAtOTCs
Ha J1I0pa0OTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUMAIbHON
yeiyru. [locne ycTtpaHeHus: 3aMe4aHUl MPOEKTHI IOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TTOITUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErjlaMeHTa I0JKHOCTHRIMY JTuiiaMu OpraHa B 4aCTH
CPOKOB BBITIOJHEHUS! AJMUHUCTPATUBHBIX MPOLENYp, HX MOCIEAOBATEIIbHOCTH U
MOJIHOTHI, HAJIMYWS COTJIACOBAHHWM YIOJTHOMOYEHHBIX JODKHOCTHBIX sl OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTOO0O0pOTa.

B cnyuae BbISBIEHUS ~ HapymieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYP, MX MOCIEIOBATEILHOCTH W TIOJHOTH PykoBomutenn
Oprana UHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
MOJINMKUCAHHBIE JIOTOBOP U YTBEP)KJIEHHOE PACHOpsOKEHHWE WM pellleHne o0 OTKase,
HaIpaBJeHHbIC HA PETUCTPAIHIO.

3.6.4. HWcnosHeHue Tpouenyp, YKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  PErJlaMEHTa, IMpPU HAJIUMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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WH(POPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW il OKa3aHHUS TOCYAapCTBEHHBIX H
MYHULIMTIATbHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
nmyHKTe 3.6. a AIMUHUCTPATUBHOTO PETVIAMEHTA, COCTABIISIET ABA pa0OYHX JHEM.

3.7. Beinaua (HampaBiieHKE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATILHON YCIyTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHUE aJIMUHUCTPATUBHOU
MPOLIEIYPHI, SBIAECTCA PYKOBOAUTEND VICIOIHUTEIEHOTO KOMUTETa BONbIIENOISIHCKOTO
CEJNbCKOTO  TOCEIEHUSI AJIEKCEEeBCKOIO MYHULMNAIBHOIO paiioHa PecrnyOnuku
Tatapctan (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAauy (HaAIpaBJICHHE)
JIOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JTOKYMEHTOB:

o0ecreunBaeT perucTpalio U BHECEHUE CBEJCHUM O pe3yJIbTaTe IPe10CTaBICHUS
MYHULUNAIBHOW YCIYTH B MOJICUCTEMY BEAECHUS JOKYMEHTAIIMM aBTOMATHU3UPOBAHHON
UH(OPMAITMOHHONW CHUCTEMBI, TMpEeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHULIAMTAIBHBIX YCIIYT;

U3BEINIACT 3asBUTEIA (€r0 MPECTAaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yJbTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUITAIBHOM ycinyru B Oprane win B MOLI.

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUILIUTTAIBHBIX YCITYT.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE OJHOTO padoyero JHS CO JHS TOMAMHUCAHUS JTIOKYMEHTA,
SABJISTFOLLETOCS pe3yIbTaToM peAOCTaABICHUS MYHULATTATBHOM YCIIyTH,
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHue CBEIEHUU O pe3ysibTaTe MPEAOCTaBICHUS MYHULMNAIbHOW YCIYTH B
MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asSBUTEIA (€r0 MPEACTABUTEINS) O Pe3yIbTaTe
PeI0CTaBICHUS MyHUIIUNAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.7.3. llopsamox Bblgaud (HampaBlIeHUs) pe3yJibTara MPeIOCTaBICHUS
MYHULANTAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparnieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIAIBHOW yCIyTd B
M®II, pabotauk M®II BbiaeT 3asBUTEIIO pe3yJbTaT MyHUIIMNIATBHOM YCIyTH B (hopme
AK3EMIUISIpA AJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanuiO
3asBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJe
€My MpPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alHCH Ha
ChEMHBI HOCUTENh WH(OpPMAIMKM WM HAMPaBICHUS DK3EMIULIpA SJIEKTPOHHOTO
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JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBurens. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OPMAMU WK HAIpPABJICHUH SK3EMIUISpa 3JEKTPOHHOIO JOKYMEHTA, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP S3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, 10 3JIEKTPOHHOW IOYTE€ HIACHTUYHOCTH TAKOTO JK3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMIUIIPY JEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTEJIE 3aBEPSETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PHUIMPOBAHHON
AIIEKTPOHHOM HOJINCH.

AJIMAHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBIMOJIHSIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb IPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BBIIAYM pE3ysbTAaTa MPENOCTaBICHUS MyHUUUNaiabHOU yciayru B AUC M®I],
pe3yJabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHHUIMNAIBHOM YCIyTd
yepe3 PecnyOnuKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIlpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIUIATBbHON YCIYTH, ITOJANIMCaHHBIN YCUJIEHHOM
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOANKUCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Oprana (Opranom).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH) MyHULIUTIIAIBHON YCIIYTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampayieHUe (TpeAoCTaBieHUE) ¢ HCHoyb30BaHueM EnuHoro, PecmyOnukaHckoro
IopTaa 3asBUTENII0 JOKYMEHTA, OATBEPKAAIOIIET0 MTPEAOCTABIEHNE MYHULIUIAIIBHOM
yCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.7.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULHUIAIBHOW yCIyTd B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO pe3ysibTaT MyHUIUNaiabHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMakKHOM HOCHUTENE €My
MIPEAOCTABIACTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENh MH(POpPMAIMU WM HAIpPaBICHUS 3K3EMIUISIpa 3JIEKTPOHHOTO TOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asIBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MMPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
¢ IIpaBriiamu BHyTpEHHETO TPyAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLIEAYpP SBISAIOTCS: (DUKCALUS
(akta BBIJAYM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULUUNAIBHOM  yCIyTH B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, NMPEIHA3HAYEHHOW ISl OKa3aHWus
roCyZapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.8. McnpaBienne TEXHUIECKUX OMNOOK
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3.8.1. B cmyyae oOHapyKeHHsSI TEXHHUECKOU OIMTMOKH B TOKYMEHTE, SBJISFOIIICMCS
pE3yNbTaTOM MYHULHMIIAJIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Opras:

3asBIICHUE 00 WCHPABJICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 4 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOUN OUTUOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJSIOMEMCS pPe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM MPEACTABUTEIEM) TOYTOBBIM OTIpABIECHUEM (B TOM YHUCIE C
HCIIOJIb30BAHUEM JJIEKTPOHHOM 1OUTHI), 1100 uepe3 Enunbiii, PecniyOnukanckuii moprai
niu MOII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MIPUEM TOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asIBICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETHCTPUPYET 3asIBICHUE C
MPUWIOKEHHBIMHU JOKYMEHTAMHU U MEPEIAET UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
U 3apETrMCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHU B JIOKYMEHT,
ABJISIFOUIUICS PE3yNbTAaTOM MNPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLEYpPbl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pErjiamMeHTa, W
BBIJIAET HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO MOJ POCHHCH C U3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTEINS)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKa, UM HaNpaBiIsieT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (TOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
IIMCBMO O BO3MOXHOCTH MOJY4YEHHs JIOKyYMEHTa Ipu IpenocraBieHun B Oprax
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKas OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITMOJIHIIOTCS B TEUEHHE JBYX pabouyux IHeW mocie OOHapyXeHUs TEeXHUYECKOU
OLIMOKY WJIH TMOJTYYEHHSI OT JIF0O0T0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O TOMYIICHHON
omunoKe.

Pe3ynpTaTaMu BBIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIFOTCS: BbIJAHHBIH
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Tlopsanok U ¢GopMbl KOHTPOJISI 32 MIPe0CTABJIEHUEM MYHUMUNNIATBHON yCJIYrH

4.1. ITopsiok OCYIIECTBIIEHHUS TEKYILETO KOHTPOJIS 3@ COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU MOJIOKEHNN PeriiamenTa u MHbIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH, 4 TAK)KE IPUHATUEM UMH PELIECHUN
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KOHTpoJb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW YCIyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYIIEHUI MPaB 3asBUTEIICH, IPOBEACHUE
MIPOBEPOK  COOJIFOJICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
HOJTOTOBKY pEIIeHUI Ha AeicTBU (0e3AeicTBHE) JOKHOCTHBIX JIUI OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJIA 3a COOJIFOJIGHUEM HCIIOJHEHUS aJMUHUCTPATUBHBIX
OPOLEAYD SABIISIOTCS:

1) npoBepka ® COTJIIACOBaHUE MPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHULIUINIATIBHON YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKA  BEICHHUS
TEeJIONPON3BOCTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HWCHONb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popManus JOHKHOCTHBIX JIHL, OCYIIECTBIIAIONINX BBIIOJHEHNE aJMUHUCTPATUBHBIX
IpoLENyp, KYpPHaJIbl y4e€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU NPEAOCTABICHUN
MYHUIMNAIBHOW YCIYTM W NPHUHATHU PELICHWH PYKOBOAUTENII OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEJCTABISIIOTCS  CIHPAaBKM O  pe3yabTrarax MpPeJOCTaBICHUS
MYHUIUNAIBHON YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIILHOCTH U COIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHIA HEMEMNJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISAIONIEr0 MYHHUIMNAIbHYIO YCIyry, a TakxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJIb 32 COONIIONEHHUEM MOCJIENOBATEIBHOCTH  JEHCTBHIA,
ONpENENCHHbIX  AAMUHUCTPATHUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIIUNANBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJUTENS oOpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl MO
MPEAOCTABIEHUIO MYHULMIIATBHOM YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHM3aIio padoThI 10 MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopsinoK U MepUOJUIHOCTh OCYILIECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEA0CTaBICHUS MYHHUITUTIATLHON YCIYTH, B TOM YHCIIE TTOPSII0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEJOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

KoHTposibHbIE MpOBEPKH MOTYT OBITh IUJIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAaHUHM TMOJYTOJOBBIX MJIM TOAOBBIX IUTAHOB pabOThl OpraHa MECTHOTO
CaMOYIIPaBJICHUsI) W  BHEIUIAaHOBbIMHM. [lpm  mpoBeAeHMM  IPOBEPOK  MOTYT
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paccMaTpuUBaThCS BCE BOIPOCHI, CBSI3AHHBIE C NPEAOCTABICHUEM MYHUILMNAIBHOU
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH ), HITA TT0 KOHKPETHOMY OOpAICHUIO 3asIBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISIOIErO
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pEUIeHUs U JeiCTBUS (0e31eiCTBUE), TPUHUMAEMBbIE
(ocymiecTBiIsIEMBIE) UIMH B X0J1€ TIPEOCTABIECHUS MYHULIUIIATBHON YCIYTH

[To pe3ynbTaTaMm MPOBECHHBIX MMPOBEPOK B ClIydae BBIABICHUS HapYIICHUM ITpaB
3asBUTEJIC BHHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccutickon denepanuu.

PykoBoguTenb opraHa MECTHOTO CaMOYIIPAaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHM.

PykoBoguTenb (3aMeCcTUTENTh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3IACICHUS
opraHa MECTHOTO CaMOYIIPaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (VITH )
HEHAJJIC)KAIee BHITIOJIHCHUE aIMHUHUCTPATUBHBIX JIEHCTBHN, YKa3aHHBIX B pas3fene 3
Pernamenra.

JIOIDKHOCTHBIC JIMIA ¥ WHBIE MYHUIIUITAJIBHBIE CITY)KAIIIAE 32 PEIICHUS U ISHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTABJICHUS
MYHUIIAITATBHOM YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIHLCTBOM IOPSIKE.

4.4. TlonoxeHusi, XapaKTepu3yrolrue TpeOOBaHMs K IOPAZIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATBLHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, UX
00bEeIMHEHUN U OpraHUu3aIui

KoHTpos 3a mpenocTaBieHneM MyHULIUNIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, NX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IMOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJICHUs  [PU  [IPEAOCTABICHUU
MYHUIIUNAIBHOW YCITYTH, MOJYy4Y€HUS MOJIHOM, aKTyaJIbHOM U JOCTOBEPHOU HH(DOpMaAUU
0 TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYTM U BO3MOXHOCTHU JOCYIAEOHOIrO
paccMoTpeHust oOpaieHnid (kajio0) B MpoIlecce MNPEIOCTABICHUS MYHHIIUTIAITBHON
YCIIyTH.

5. locyneOHblii (BHeCYy1eOHBbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUi
(0e3neiicTBUSI) OPraHa, NpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBbHOI0 LEHTPA NMPEeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIY/KAlUX, PA0OTHUKOB

5.1. 3asBuUTEIM UMEIOT MPABO HA 00’KaJIOBaHUE B JOCYSOHOM MOPSIKE pEIIeHUN
U AeicTBuii (Oe3qeHCTBUS) OpraHa, NPEJOCTaBISIONIETO MYHHIMITAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMI]a OpTraHa, MPEIOCTaBISIONIETO MYHUIIMNAIBHYIO  YCIYTY,
MYHUITMTIATLHOTO  CIY)KaIllero,  PYKOBOJWTENS  OpraHa,  MPEJOCTABIISIIOIIETO
MYHUITUTIATHHYTO YCIIYTY, MHOTO(YHKITHOHATEHOTO IIEHTpA, paboTHUKa
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylieHue CpoKa pernucTpaluu 3amnpoca 0 IpeIoCTaBIEHUU MYHHUIIMIAIBHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBUTEIIEM PEIICHUN U JNEUCTBUN
(6e3nericTBUSI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXKAIYHOTCSA, BO3JIOKEHA (PYHKUIMS  TIO
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM OOBEME B
MOpsAKE, onpeaeneHHoM 4acTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM UH(OpMAIUK JIHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®Denepanuy, HOPMaTUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapctan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

4) orka3z B mpueMe TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoii ®enepanui, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecriyOnuku Tarapctan, MyHUITUTIATBHBIMU IIPABOBBIMU aKTaAMU TSI
pPEeAOCTABICHUS MYHUIIMNIATBHON YCIIYTH, Y 3asBUTEIS;

5) 0TKa3 B NPEIOCTABICHUN MYHUIIMNIAIBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
IPEeIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBHUM C HHUMHU
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMH MTPaBOBbIMU akTamu PecriyOnuku TaTapcTan, MyHULIUTTAIbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydyae AocyaeOHoe (BHecyaeOHOoe) 00X»aaoBaHUE
3asBUTEJIEM pelieHud u AeicTBUM (0e31elcTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus W JeicTBus (0e3aeicTBUE) KOTOPOro
00XayloTcsi, BO3JOXKEHAa (QYHKUUS 1O MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHHIIMIIATIBHBIX YCIIYT B IOJTHOM 00bEME B MOPSIJIKE, ONPEIEICHHOM YacThio 1.3 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
denepany, HOPMATHUBHBIMH  TIPABOBBIMH  akTamu PecmyOnumku  Tarapcran,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

7) OoTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpa, paboTHHKA MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alMii, MPeayCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEeNIOCTaBJICHUS ~ MYHULIMIIAJIBHOM  YCIYTM  JIOKyMEHTax  Ju00  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHuil. B yka3anHoM cmyudae nocyaeOHOe
(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
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BO3MOXXHO B Ciyd4ae, €cii Ha MHOTO()YHKIMOHAIBHBIM LIEHTP, PEUICHUS U JIEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEAECITICHHOM
yacThio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJbTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MyHUIIUTIAIBHOM YCIYTH, €CJIU OCHOBaHUS
PUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TIPaBOBBIMH akTamu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akKTamMu PecryOiauku
TaTtapcTtan, MyHULIMIIAIBHBIMYU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae 1ocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUITAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPENECICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHue y 3asBUTENS IMPH MPEIOCTABICHUUM MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKAa3€ B NMPUEME JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS] MYHULIUIIATBHON YCIyTH, MO0 B MPEIOCTaBICHUH MYHHMIIMIIAIbHON
yCIyTH, 3a UCKIIIOUEHUEM CITyyaeB, MPEJyCMOTPEHHBIX MYHKTOM 4 4dactu 1 crtatbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM pelIeHuin u NEUCTBUIN (6e3nericTBUSN)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKaNmyrOTCSl, BO3J0KE€HAa (QYHKLUHUS MO TPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUITAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mnopmaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeAOCTABISIOMNWNA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJISIOLIMICS yupenuTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeAuTeah  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe yacThio 1.1 ctathu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObr Ha
peuieHuss U jAeWcTBua (Oe3neHCTBUE) PYKOBOAUTENS OpraHa, NpPEeAOCTaBIISIOLIETO
MYHUIIUIATBHYIO YCIYTY, MOJIaI0TCS B BBHIIECTOAIINUNA Opran (IIpy €ro HaJIu4uu) Ju00 B
Clly4ae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIEr0 MYHUIMIAIbHYIO Yycayry. JKajnoObl Ha pelieHuss W JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO IeHTpa. KamoObl Ha peleHus U JAeUCTBUS
(6e3nericTBue) MHOTO(YHKIIHOHAIBHOTO IEHTpa MOAAIOTCS YUpEIUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTpAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tatapcran. JKamoObl Ha pemieHus u
neuctBus (Oe3nmelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dYacThio 1.1
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cratbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIWUTENSM 3THX
OpraHu3alui.

XKanoba nHa pemenus u geiictBust (6e3aelicTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOLIErO
MYHULANAIBHYIO YCIYTy, MYHHIIMIIAJBHOIO CIIY>KaIllero, PYKOBOAUTENS OpraHa,
PEIOCTABIISAIONIET0 MyHUIIMTAIBHYIO YCIYTY, MOXKET OBITh HAIIPABJICHA T10 TIOUTE, YEPE3
MHOTO()YHKIIMOHATIBHBIH LEHTP, c UCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIManbHOr0 caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama 0o
PecnyGnukanckoro noprasia, MHOOPMAIMOHHONW CUCTEMBI OCYACOHOT0 00XKal0BaHusl, a
TaK)K€ MOYKET OBITh NMPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha penieHus u
NENUCTBUS (Oe3neiicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA MOKET OBITh HAITpaBJIeHa I10 MOYTE, C UCIIOIb30BAHUEM
MH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTh «HTepHeT», oduimanibHOro caiTa
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukanckoro noprana,
MH()OPMATMOHHOW CUCTEMBI 10CY1€OHOTr0 00KaJoBaHus, @ TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3aaButens. JKanoba Ha pemeHuss U jaectBus (Oe3neicTBHE)
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAaIlpaBJIEHA 110 MOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON cetn «HTepHET», OpUIIMaTbHBIX CAaWTOB
ATUX opraHuzanuii, Enunoro noprana mmbo PecryOinkanckoro moprania, a TaksKe MOXKET
OBITh MPUHSATA IPU JTUYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBJISIOIIEr0 MYHUUUNAIBHYIO YCIYry, JHOO
MYHHUIUIIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJbCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JUOO HauMEHOBaHHUE, CBEACHHUSI O MECTE
HaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JUIA, a TAKKEe HOMEP (HOMEpa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPU HAJTUYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBexeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIOIIETO  MYHULHMIIAJIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMI[A  OpraHa,
PEIOCTABISIONIEr0 MYHULUIAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)KAallero,
MHOTO(YHKIIMOHAJLHOTO LIEHTpa, pabOTHUKA MHOrO(YHKIIMOHAJIBLHOTO LEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) n0BOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COTJIACEH C PEIICHUEM |
nenctBueM (Oe3neicTBHEM) oOpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMNAIbHYIO YCIYyTry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPEIyCMOTPEHHBIX YacThio 1.1 cTarbu



35

16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPeICTaBICHBI TOKYMEHTHI (TP HAIMYHIH ), TIOATBEPKAAIOIINE TOBOBI 3asIBUTEIS, JINOO
UX KOIUHU.

5.4. IloctynuBiias xanoda NOJIEKUT PEFUCTPALMH B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETIO MHOTO(YHKIIMOHATILHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMOoTpeHHbIe YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 100 BBILIECTOSMMN OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MIATHAAUATA PabOUYnX JAHEH CO JIHSA ee pEerucTpalliu, a B ciiydyae 00KajloBaHUs
OTKa3a OpraHa, Ipe10CTaBISIOIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTPa, OPTaHU3aLNMI, IPELYCMOTPEHHBIX 4acThiO 1.1 craten 16 @enepanbHOTO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B WCIPABICHUU AOIMYIICHHBIX
OMeYaToK M OMMOOK WM B ClIydyae 00KaJIOBaHUs HApyUIEHUs YCTAaHOBJIEHHOTO CpOKa
TaKHX UCIIPABJICHUH - B TEUEHHUE AT pabOYMX JHEH CO THS €€ PerucTpanuu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIO0bI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) s)xano0a y10BJIE€TBOPSETCSA, B TOM YUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIPABIEHUS JIONMYUICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJbTaTe
IPENOCTABIEHUS MyHUIIMIIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMHU AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHMIMIAIbHBIMH [TIPABOBBIMHU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3aHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (popMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pPeE3ysbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl J1aeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfen, npeaycMoTpeHHoM yacThio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1essix HE3aMEUIMTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HAPYILIEHUI NPH OKa3aHUHA MYHULIUIIAJIIBHON YCIIYTH, a TAKKE MPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJOOCTBA U yKa3bIBaeTCs MH(pOpMAIUs O AaTbHEHIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEISAX IOTYYCHHS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciydyae npusHaHus KajgoObl HE MOJyISKAIICH yIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajoObl [al0TCs apryMEHTHUPOBAHHbBIC
Pa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke HHpOpManus O MOpsAKe
00>KajI0BaHUs IPUHSITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS sKaT00bI
IIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJEJIEHHBIE MMOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kano0,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpPraHbl IPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perinamMeHTy nIpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
00OMEHY KHWJIbIX OMEILEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
o
OoT No

PaccmorpeB Baie 3asBieHue ot No 151

pujIaracMsele K HEMY JOKYMEHTBI YIOJITHOMOYEHHBIM OpraHoM
IMPUHSTO pellieHrne 00 0TKa3e

B 1o
CIEAYIOIIUM OCHOBAHMSIM:

1.

2.

JlononHutenbHast UHGOpMALIHS:

Bbl BrpaBe MOBTOPHO OOpPATUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHbBIX HAPYILIECHH.

JlaHHbIi OTKa3 MOXET ObITh O0XaJloBaH B JOCYACOHOM TOpSAKE MyTeM
HaIpaBJIeHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bnank opraHa, npeaOCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmoTpeB Baie 3asBieHue ot No 151
MpUJIaracMbie K HEMY JTOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
MIPUHSITO
peumieHue 00  OTKaze B MpHeMEe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
10 CIEAYIOIINM OCHOBAHUSM:

1.

2.

PazpscHeHne npu4KMH OTKa3a:
JlononuurtenbHast UHGOpMALIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJIHOMOYEHHBIA OpraH C 3asBJICHHEM O
NPEIOCTABIEHUH YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HApYIICHU.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJIeHUs KaJI00bl B YIIOJHOMOYEHHBIN OpraH, a TakKe B CyJ€OHOM MOPSIIKE.
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Cenenust 00 AIEKTPOHHON TOAIUCH

JomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
O0(OPMIICHUIO TOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULMNAIBHOTO KUJIHIIIHOTO
dboHaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMATIBHOTO HaiimMa

dopma
B
(HaMMEHOBaHUE OpPraHa MECTHOI'O CaMOYIPABICHUSA
MYHHITUTIAIEHOTO 00pa30BaHMs)
oT
(manee -
3asIBUTEIND).

(st puzuUecKux Il - GaMIIHs, UMsI, OTYECTBO, TACIIOPTHHIC TaHHBIC,
PETHCTPALIMIO [0 MECTY XKUTENILCTBA, TeNE(OH)

3asBIEHUE
00 oopMIeHNH TOKYMEHTOB MO0 OOMEHY KHUJIbIX MOMEILEHHUH, MPEI0CTABIICHHBIX IO
JIOTOBOPY COILIMAIIBHOTO HaiimMa

[Ipomry Bac oopMuTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KUJI0ro NOMENICHUS: MyHUIIUIIAJIbHBIA palioH (TOPOICKON OKPYT),
HACEJICHHBIN ITYHKT yiIL. .

K 3asBieHuto npuararoTcs ClIeAyIOIMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE TNYHOCTB;

2) JIOKyMEeHT, TOATBEPKAAOUTUN TOJHOMOYHS MPEACTaBUTENS (€CIM OT UMEHU
3asBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum n0KyMEHTOB, TOATBEPKAAIOIMIUX TIPaBO TOJIb30BAHUS SKHJIBIM
MOMEIIEHUEM, 3aHUMAEMbIM I'PAXKJaHUHOM-3aBUTENIEM U YJIEHAMU €TI0 CEMbH (JIOTOBOP,
OpJep, PEIIeHNEe O MPEIOCTABICHUH KUIJIOTO MTOMEIICHHS U UHbIE JJOKYMEHTHI);

4) Konuu TOKyMEHTOB O COCTaBE CeMEl rpaxkaaH-3asBUTeNeH (CBUACTEIBCTBO O
POXXIIEHWH, CBHJICTEIBCTBO O 3aKIIOUYeHHH Opaka, pemnieHrue o0 YChIHOBIICHUU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUN YWICHOM CEMBU U T.I1.).

5) Bebinmncka u3 J0MOBOM KHUTM (B cllydae, €CIM JOKYMEHT BbIAAeTCs
KOMMEPUYECKUMH OpraHU3aIUsIMH );
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6) Beinucka u3 texHmuyeckux nacnoproB bTU ¢ mostaxHeiM miaHoM (mpu
HaJIMYUU) U SKCIUIUKAIIUEH.

OO6si3ytoch TIpu  3alpoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.

(mata) (moamnuco) (®UO)
Pe3ynbraTr npenocTraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
PecnyOonuku Tatapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUITUNATBHBIX yeIyr PecyOonuku TaTtapceran;

|:| B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTATBHOU YCIYTH MO
0(OPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHUITUTIATBHOTO KUITUITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COILIMAJIBHOTO Halima

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUH MYHUIIMITAILHON YCIyTU TIO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYH) OIMMOKY M  BHECTHU
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBJISIFOLIMICA PE3YJIbTATOM MYHUIIUTTAIBHON
YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTBI:

1.

2.

B cnydae mpunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBIICHUU
TEXHUYECKOU OIMTMOKHU TIPOIITY HAMPABUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPECHHOM KOMUU Ha OyMaKHOM HOCUTEJIC ITOYTOBBIM OTIIPABJICHUEM I10
azpecy:

HacrosinmM nmoaTBepkIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH W NPEIACTABIIEMOMY MHOKO JIMILYy, & TAaK)K€ BHECEHHBIC MHOI HIXKE,
JIOCTOBEpHBL.  JIOKyMEHTbl  (KOMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSAM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepanyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



