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NMOCTAHOBIEHNE :EPISIZZOZE KAPAP

O6 yTBEPXOEHUN aAMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHnsa MyHULMNANIbHOW YCAYr NO BKITHOYEHWUIO B COCTaB U UCKIIOYEHUIO XXNUIMbIX
nomMeLLeHnin N3 coctaBa cneLmann3npoBaHHOIo XUNULWHOro oHaa AKTaHbILLICKOrO
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

B cooTtBeTctBUM C KunuwHeiMm kogekcom Poccuinckon depepaumm, depepanbHbIM
3akoHoM oT 06 okTabps 2003 roga Ne 131-d3 «O6 obLwmx npMHUKMNax opraHnsaumm MecTHoro
camoynpasneHus B Poccuickon Penepaunmn», degepanbHbiM 3akoHoM oT 27 nonda 2010 roga
Ne 210-93 «O6 opraHusaumu npegocTaBneHnsi rocygapcTBEeHHbIX N MyHULMNANbHbIX YCITyry,
3akoHom Pecnybnukn TartapctaH ot 28 wmona 2004 roga Ne 45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke TatapcTtaH», WcnonHuUTenbHbI KOMUTET AKTaHbLILLCKOro
MYHULMNANbHOrO panoHa,

NOCTaHOBNAET:

1. YTBepauTb npunaraemMmbli agMUHUCTPATUBHLIN perfnamMeHT npeaocTaBrieHust
MYHULMMNANbHON YCAYrn MO BKMOYEHUIO B COCTAB M UCKITHOYEHUIO XWMbIX MOMELLEHUN U3
coCTaBa crneumanuampoBaHHOIo XUNULWHOIro oHAa AKTaHbILLCKOrO MyHULUMMNANbHOMO panoHa
Pecnybnukn TatapcraH.

2. Pa3mectntb HacTosllee NOCTaHOBIEHWE Ha oduumnanbHOM canTe AKTaHbILICKOro
MYHULMNANbHOro paroHa no agpecy: http:/aktanysh.tatarstan.ru 1 Ha opuymansHom noprane
npasoBon nHpopmaumm Pecnybnunkn TaTtapcTtaH B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «HTepHeT» No agpecy: http://pravo.tatarstan.ru.

3. KOHTpOnb 3a MCNOSTHEHMEM HACTOSILLLEro NOCTaHOBNEHUS BO3farato Ha 3aMecTuTens
pykosBoautensa VicnonHutensHoro komuteta Napunosa P.U.
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YTBEpXaeH

NoCTaHOBMEHNEM
McnonHutenbHOro kommuTeTa
AKTaHbILLCKOro MyHULMNANbHOro

panoHa
Pecnybnukn TatapctaH
oT«___ » 2022 r. Ne

AQMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBrieHUss MyHULUNAaNbHOW YCIYru rno BKITIOYEHUIO B COCTaB U UCKITHOYEHUIO
XWUNbIX NOMELEeHMN N3 cocTaBa cnewmanu3npoBaHHOrO XunuwHoro ¢goHaa
AKTaHbIWCKOro MyHuuunanbHoro panoHa Pecnybnuku TatapcrtaH

1. OOwWwme nonoxeHun
1.1. [pegmet perynupoBaHna agMUHUCTPATUBHOIO perfnameHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHUs MyHUUMNAnsHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCcTaHaBnMBaeT cTaHAapT U NopsaoK
npegocTaBfeHnUss MyHULMMNANbHOM YCNyrM no BKITHOYEHUIO B COCTaB U UCKIIOYEHUIO XKUMbIX
nomMeLwleHnn un3 cocTaBa Chneuuannu3MpoBaHHOIO >XUMULWHOIMO (oHO4a AKTaHbILCKOro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH (danee — myHMumnanbHasa ycnyra).

1.1.2. [enctene Hactoswero PernameHTa He pacnpoCTpaHseTca Ha Xunble
NnomeLLeHNs MaHeBPEHHOro poHaa.

1.2. KaTeropuu 3asisutenemn

1.2.1. lvuamn, merLmMMn NpasBo Ha NoslyYeHne MyHUUMNanbHON yCnyru, ABNATCA:

MyHMUMNANbHbIE  YYPEXOEHMS, MyHUUMNANbHble YHUTApHbIE MpeanpuaTus, 3a
KOTOPbIMU KUMble MOMELLEHUS MYHULMNANbHOMO XUIMWHOrO doHA4a MYyHUUMNANbHOro
panoHa (ganee — MyHUUMNANbHbIN XUMAULLHBIA POHA) 3aKpensieHbl Ha nNnpaBe onepaTUBHOIO
yrpasrieHns UNn XO039NCTBEHHOTO BeAeHWs (ganee — 3asBuUTernb);

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSAKLWEro ero nosiHoMouns, nmbo  3aKOHHbIN
npegcrasuTenb (oM3MYECKOro nuua (aanee — NnpeacTraBuTenb 3asaBuTens).

OT nmeHun 3asiBuTenen Bnpase BbICTYNaTb fvua, yNonHOMOYEHHbIE UMW Ha OCHOBaHUN
A0BEPEHHOCTN, OPOPMIEHHON B YCTAHOBNEHHOM MNOpSAKe.

1.3. MNMopsagok nHopMMpoBaHMS 0 NpesoCTaBEHNN MyHULMNANbBHON YCRyru

1.3.1. WHdopmaums o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx BuU3yanbHYO W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOrO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNArbHbIX
YCIyr.

2) Ha o(uvumanbHOM calTe MyHMUMNanbHOro pavoHa B WH(OPMaLNOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «HTepHeT» (unu eopodckozo okpyaa) (https://www.aktanysh.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nuvkaHckuii noptan);
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4) Ha EgnHom nopTtane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTBeHHOW WHGOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyT).

1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUs MyHUUUNanbHOW YCIyru
ocyLLlecTBNsAeTCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHus roCygapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B oOpraHe MeCTHOrO CcamMOyrnpaBlfieHUs MyHuMUuMnanbHOro obpas3oBaHus,
npeaocTaBnsAlLLEero MyHuUMnanbHyto ycnyry (aanee — OpeaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (popmMe 3NEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTese No NoYTe, B 3NEKTPOHHOM bopMe MO 3MEKTPOHHON NoYTE.

1.3.3. Hdbopmauma Ha EanHom nopTtane, PecnybnukaHckom noprtane o nopsgke m
Cpokax npefoCTaBfeHna MyHULMNAanbHON YCNyrn Ha OCHOBaHUM CBEAEHUN, CoAepXKaLlmMXCs
B PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCIyr, NPefoCTaBfisaeTCa 3asaBUTENHO
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax 1 nopsake NpeaocTaBneHnst MyHULMNanbHON yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINONHEHUS 3aaBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornaweHus ¢
npaBoobnagaTtenem nporpaMMHoOro obecnevyeHus, npegycMmaTpumsaroLLero B3MMmaHme nnatbl,
perncTpauuio Unu aeBToOpM3aUMilo 3asBUTENS WU NpeaocTaBfieHne UM MepCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenedgoHy B COOTBETCTBUMM C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs HopMaLums:

1) 0 MecCcTe HaxOXOEHUA MHOroO(YHKUNOHANbLHOIO UeHTpa npeaocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsiake npegocTaBneHus MyHUUMNanbHOM ycnyru, o cnocobax n cpokax nogayu
3adABNEHNN;

3) O HOpMaTMBHbIX MPaBOBbLIX aKTax, PErynMpylowmx BOMPOCblI NpeaoCcTaBneHus
MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeOOXOAMMbIX [Afi PacCMOTPEHUS 3asiBNEHUs O
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o xoge npegocTtaBneHnss MyHUUMNanbsHOW YCnyru;

6) O MecTe pasmelleHMss Ha oduumanbHOM canTe WHgopmauMM MO BOMpocam
npeaocTaBneHnst MyHULMNanbHON YCNyru;

7) o nopsgke obGxanoBaHWUst 4eNCTBUN nnn 6e34encTBMA OIMKHOCTHBIX Nny, OpeaHa.

Mo nucbmMeHHOMY ofpalieHnto  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW YCnyru, nogpobHO B MUCbMEHHOW YOpME PasbsCHAIT
3aABUTENIO NOPSIAOK NPEAOCTaBMEHUs MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHune Tpex paboumx AHen co
OHS perncTpauumn obpalieHus HanpaBnsawT oTBeT 3aaBuTento. OTBETbl AAalTCA Ha sA3blke
obpalleHusa. B crnyyae HEBO3MOXHOCTW OaTb OTBET Ha s3blke OOpalleHUs UCNOMb3YHTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YCnyru
pasmellaeTcss Ha ouumanbHOM CarlTe MyHULMNANbHOMO pamoHa M Ha MHAOPMAaLUMOHHBIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.
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MHdopmauna Ha rocygapcTBeHHbIX si3blkax Pecnybnukn TatapcraH, pasmelwiaemas Ha
WH(OPMALMOHHbIX CTeHd4axX W Ha oduuManbHOM canTe MyHUUMNanbHOro pamoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MyHUUUNanNbLHOW ycnyre, cogepxatuunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATMBHOIO pernamMeHTa, WHMoOpMauUMio O MecTe HaxOoXAEeHUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpadmke npuema 3asBrneHuin Ha nNpeaocTaBneHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHblEe NpaBOBbIE aKTbl, perynupytoLme npegocTaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHue
MYHUUMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX opuLmanbHoro onybnmkoBaHus), paamelleH Ha EauHom nopTtane, B PeecTtpe
rocyAapCTBEHHbIX M MyHMUMNAnNbHbIX YCRyr, Ha oduuManbHOM canTe MyHULMNAnbHOro
panoHa B MHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEUCTBYIOLWEN pedakumm NoanexuT
pasmelleHnio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX M MyHMUMMAMNbHbIX YCIYT,
Ha ocuumanbHoOM cante MYHULUMUNANbHOro panoHa B MHGOPMaLMOHHO-
TeNEeKOMMYHMKaLMOHHON ceTn «NHTepHeT».

1.5. BkrtoyeHne XunbiX NOMELLEHM B COCTaB Crneunanmn3npoBaHHOIo XUULLHOMO
dooHAa MyHULMMNANBHOMO panoHa OCyLeCcTBNAeTCa Npyn cobnogeHnmn cnegyowmx yCnoBumn:

Xunble NOMELLEHNS HE 3aHATbI MO 4OroBOpaMm COUManbHOroO Hamma, Hamma XXuoro
noMeLLeHnNs, Haxogsweroca B MyHUMUMNANbHOW COBCTBEHHOCTU KUMULWHOro oHaa
KOMMEPYECKOro NCMNofb30BaHUs, apeHabl, He UMeT 0OpemMeHeHns npas (CepBUTYT, 3arior)
Ha 9TO UMYLLIECTBO;

XWUnble NMOMELLEHUS NPUroaHbl A4St MOCTOSAHHOIO NPOXMBAHUA rpaXkaaH (OTBevaroT
TpeboBaHNAM,  YCTaHOBIEHHbIM  nocTaHoBreHnem  [lpaButenbctBa  Poccuickon
depepaumm ot 28.01.2006 Ne 47 «O6 yTBepxxaeHun MonoxeHnsa o NnpMaHaHNN NOMELLEHMS
XUNbIM  NOMELLEHNEM, >KUIIOrO MNOMELLEHUA HEenpurogHbIM  Ans  NPOXUBaHUA U
MHOFOKBapTMPHOrO [OMa aBapUHbIM W MOANEXalMM CHOCY WU PEKOHCTPYKUUNY,
CaHUTapPHbLIM N TEXHUYECKNM NpaBuiamM n HopMmam, TpeboBaHUAM noxxapHon 6esonacHoCcTH,
9KOMOrMYeckMM 1M WHbIM  TpeboBaHMsIM  3akoHodaTenbcTBa), 6GraroycTpoeHbl
NPUMEHNTESIBHO K YCNOBUAM COOTBETCTBYIOLLIENO HACENEHHOro NyHKTa;

obLwexXnTnsa ykoMmnnekroBaHbl Mebenbto, ApyrmMmm HeO6XoANMbLIMU AN NPOXKMUBAHUS
rpaxkgaH npegmeTamu.

K obwexntmam moryT OblTb OTHECEHbl CrneuuanbHO MNOCTPOEHHbIE UMY
nepeobopyaoBaHHbIe ANd 3TUX uenen goma nmbo YyacTtn JOMOB.

K cnyxeBbHbIM XuUnbiM NOMeLLEHNAM MOTYT ObiTb OTHECEHbI XUMble 4OMa, OTAENbHbIE
KBapTUPbl B XXWUINbIX JOMaX.

1.6. N3 cocTtaBa crneunannaMpoBaHHOIO XUMAULWHOIO doHAa MYHULMNIANbLHOro
panoHa MoryT ObITb UCKMOYEHbI 4OMA, YacTU OMOB, KBAPTMPbl U NOMELLLEHNS.

1.7.  WcknoyeHne  XKunblX  NOMEWeHMn B obWexuTmsx u3  cocTaBa
cneumnanmaMpoBaHHOIO XUULHOMO hoHAa MyHULMNANbLHOMO panoHa OCyLLEeCTBNAETCA Npu
cobntogeHun cneayroLmnx yCroBuii:

COOTBETCTBUE XUSbIX NOMELLEHN TPeOOBaHMSAM, YCTAaHOBMEHHBIM MOCTAaHOBIIEHNEM
MpaButenbctBa Poccuinckon Pepepaumm ot 28.01.2006 Ne 47 «O6 yTBeEpXKOeHUM
[MonoXxeHnss O NPU3HAHUM MOMELLEHMST >KUIbIM MOMELLEHMEM, XWUMOro MOMELLEHMUS
HENpUrogHbiM NSl NPOXMBaHMA MU MHOTFOKBapTUPHOrO AOMa aBapuiHbIM M NOANEeXalimm
CHOCY UNWN PEKOHCTPYKLMN» U roCy4apCTBEHHBbIMWN CTPOUTENBHLIMM HOPMaMn 1 Npasunamm
«Kunble 3gaHua» (CHul 2.08.01-89);
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HanMyne N30NMPOBaHHOIO BXO4a B KaXAyl KBapTUPY C NECTHUYHOW NnoLwaakm unm
N3 Kopnaopa;

yAOBETBOPUTENBHOE TEXHUYECKOe, NMPOTUBOMOXapHOE, CaHUTAPHO-TMIMEHNnYecKoe
COCTOSIHME MOMELLEHUN U MHXEHEPHOrO 060pya0BaHUS;

npeaBapuTenbHOE YCTPpaHEHME CaMOBOJIbHbIX NEPENSIAHNPOBOK B OBLLEXUTUSIX.

1.8. WckntoyeHne CNYyXebHbIX XKUNbIX NOMELLEHNN n3 cocTtaBa
crneunanmsaMpoBaHHOIO XUMULHOIO hoHaa MyHULUNAIbHOro panoHa OCcyLLecTBSAEeTCS npu
OTCYTCTBMM MPOXUBAIOLLNX B HUX FPpaXKaaH.

1.9. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHms

1.9.1. B agMWHUCTpPATMBHOM pernameHTe WCMONb3ylTCs creyowmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHne (0uc) MHOroyHKLIMOHANbHOMO LIeHTpa NpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO30aHHOEe B ropoACKOM (CEenbCKOM) NOCENIEHUN MYHULMNAnNbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHusaumm AeaTenlbHOCTU MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpedoCTaBneHus
roOCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHu3aumMm AeATenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB NpeaoCTaBreHus
rocy4apCTBEHHbIX 1 MyHULUMUNAMNbHbLIX YCAYr»;

TexHudeckass owubka - owunbka (onucka, onevyaTka, rpaMmmaTtvyeckass Wnu
apudpmeTndeckans owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpeaocTaBNAWNM MyHAULUNANbHYIO YCyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryrn), CBe4eHUsM B JOKYMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTudukaumm B UMHGPACTPYKType,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYEeCKoe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSMb3yeMbIX ANS NPefOoCTaBNeHNs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou cbopme ( ganee — ECUA) — dbepepanbHas rocyaapcteeHHas MHopMmaLuMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS  CUCTEMa ayTeHTU(MKaumm K  UHGOpMauuu, cogepxallencs B
rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U MHbIX MIHPOPMAaLMOHHBLIX CUCTEMAX;

ML - NocygapcTBeHHoe OropkeTHOe yuypexaeHune «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA MHOPMaLMOHHas cucrtema
MHOTOYHKUMOHANbHbIX LIEHTPOB NPeaoCTaBfiEHUA rOCYAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agMunHUCTpaTMBHOM pernamMeHTe non 3adBfieHneM O npegocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O NpefocTaBieHun
MYHUUUNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBeHuns
rocyaapCTBEHHbIX U MyHUUUNAanNbHbIX yenyr» (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHAaapT npegocTaBrieHUA MyHULMNANbLHOM yCcnyru

2.1. HammeHoBaHWe MyHULMMNanNsHOM ycnyru
BknioyeHne B COCTaB UM UCKIKOMEHME  XWUMbIX MOMELWEHUWNn U3  cocTaBa
cneumnanusaMpoBaHHOIO  KUMULIHOMO oHA4a AKTaHbILCKOrO  MYHWUMNANbHOro  panoHa
Pecnybnukn TatapcTaH
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2.2. HanmeHoBaHMe UCNONHUTENBHO-PacnopsanTEeNibHOro opraHa MecTHOro
camoynpasneHus, HenocpeacTBEHHO NPeAoCTaBSoLWEero MyHULUNAbHYO YCyry

McnonHnTenbHbIN KOMUTET AKTaHbILICKOrO MyHMUMNANbHOro pavoHa Pecnybnuvku
TaTtapcTtaH (ganee — OpraH)

2.3. OnucaHne pesynbTata NpeaocTaBieHns MyHULUNanbHOM ycnyrm

2.3.1. Pe3synbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBAAETCA:

1) pelwweHnMe O BKMKYEHUUN XUMOro MNOMELLEHUss B COCTaB Ccrneuvann3npoBaHHOro
XUNMLWHOrO (poHAa AKTaHbIWCKOro MyHuMumMnanbHoro parvioHa Pecnybnuknm TatapctaH
(npunoxexue 1);

2) pelwseHre 06 UCKMIOYEHUM XUOro NOMELLEHNA N3 cocTaBa crneLmanm3vMpoBaHHOMo
XUnuuHoro oHaa AKTaHbILICKOro MyHUUMNansHOro panoHa Pecnybnukn TaTtapcTaH.

3) peweHne o006 OTKasze BO BKIIOYEHMM XKWUIIOrO TMOMELIEHMS B COCTaB
crneumanmsaMpoBaHHOIO  KUIMMLWHOMO  doHAa AKTaHbBILCKOrO MYHUUMNAnbHOro paroHa
Pecnybnukn TaTapcraH.

4) peweHne 06 oOTKase B WCKNIOYEHUM >KUMOrO MOMELLEeHNs Uu3 cocTaBa
cneumnanmsavMpoBaHHOrO  XUMULWHOMO poHAa AKTaHbILCKOrO  MyHUUMMAanbHOro  paroHa
Pecnybnukn TatapctaH (npunoxexue 2).

2.3.2. PesynbTtat npegoctaBneHns MyHULMNansHOM yCcnyru HanpaBnaeTcs 3asBUTENto
B (popmMe OneKkTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpzaHa, B COOTBETCTBUUN C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3neKTpOHHOW MoANMCU»
(nanee — ®epepanbHbin 3akoH Ne 63-P3) B nuyHbIN kKabuHeT EamHoro noptan. B cnyyae
HanpaBneHust  3asaBneHWss nocpeactBoMm  PecnybnukaHckoro  nopTana  pesynbTat
npefocTaBfeHns  MyHUUMNAanbHOWM  YCRyrM  HanpaBnseTcss B JIMYHbIA - KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOM YCNyru
Bolgaetcs B OpraHe wmnu B MOLl B hbopme ak3emnnspa SMEKTPOHHOro AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu pabotHnka MOLI.

2.3.4. 3asBuTenb Bnpase MNOSMy4YuMTb pes3ynbTaT NpefoCTaBfeHUs MyHUUMNansHOM
ycnyrm B dopMe 3feKTPOHHOrOo [OOKyMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npegocTaBfieHNs MyHUUMNANbHOW YCNYIu.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM yCnyr, B TOM Y1Ce C y4eTOM HeobXxoamMmMocTum
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBNSIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuumnanbHag ycnyra npeaocTaBnsaeTcs B TedeHne 25-12 pabounx gHen.

2.4.2. TlpuocCTaHOBMEHME CpoOKa npeaoCTaBfieHUss MYyHULMMAnbHOW YCRAyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASKOLWErocsa pesynbtaToM MNpeaocTaBieHuns
MYHUUUNANbHOW yCryrn B oopMe SNeKTPOHHOro JOKYMEHTa, 3asBUTESIO OCYLLECTBMAEeTCS B
AeHb 0(POPMIEHNA U permcTpauumn pesynbtata NpegoCTaBNeHns MyHULMNANbLHON YCIyrn.
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2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu AN npefocTaBneHns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpeJoCcTaBNeHns MyHMUMNanbHbIX YCNyr, nognexatmx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2,51.

2.5.1.1. Ona nNpuHATUA peLlieHUss O BKITHOYEHUM XXUITOro MNOMeLleHUss B COCTaB
crneumanmsaMpoBaHHOIO  KUIMUWHOIMO  doHAa AKTaHbLILCKOrO  MYHUUMNAnbHOro paroHa
Pecnybnukn TaTapcTah:

1) AOKYMEHT, yAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crnydae obpalueHus
nocpencTesomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (bopme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOoCpeAcTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBELEeHMN B JNEKTPOHHYH OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHmm nocpeacTBoMm
PecnybnunkaHckoro noprana;

4) [OKYMEHT, NOATBEPXKAALMNIN NPABO 3asaBUTENSA HA XXNNOE NOMELLEHNE;

5) konusa TEXHNYECKOro nacnopTa >KUIoro NOMeLLEHNS;

6) 3aKkn4yeHMe O COOTBETCTBUM >KWMOFO MOMELLUEHUS MpeabsBAsSEeMbIM K Hewmy
TpeboBaHnAM.

2.5.1.2. Ana npuHATUA pelleHna 06 WCKITIYEeHUM XUMOoro noMeLleHuss U3 cocTaBa
crneumanmsaMpoBaHHOIO  KUIMLWHOMO  oHAa AKTaHBILCKOrO MYHULMNANbHOro paroHa
Pecnybnukn TatapcTaH npeacTaBnsalTCs:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3aaBneHne 06 UCKMYEHNN XNUIOro NOMELLEHNS N3 coCTaBa creumnanmanpoBaHHOMo
doHaa AKTaHbILLICKOro MyHMUunanbHoro pavioHa Pecnybnukmn TatapcTaH:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 5 k Hactoswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHseTcss NOCpPeAcTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEOEeHMN B JNEKTPOHHYI OpMy 3asiBfeHusl), nognucaHHoe B COOTBETCTBUMU C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpatlleHmm nocpeacTBOM
PecnybnvkaHckoro noprana;

4) KOnusi TEXHMYECKOro NacnopTa XWoro NoMeLLeHus;

5) konusa goroBopa 0 pacTopXXeHuu AoroBopa Harma Cry>KeBHOro XXMnoro NoOMeLLEeHUs
(>knnoro nomeLleHns B 06LLEXUTUN);

2.5.2. 3asgBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MO®L| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B OpraH nNn4yHO uNM nNocpeacTBOM MNOYTOBOW CBA3M Ha OyMaXHOM HocuTene.
3asBneHue v npuvnaraemble OKYMEHTbI, NPU HanpasfeHUn NocpeaCcTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHve npu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON SNEKTPOHHOW NOANUCHI0 3asBUTENS.
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[Ana nonyy4yeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo nponTm
npoueaypy permctpaumm (ayteHtudpukaumnmn) B8 ECUA, a Takke nogTBepAnTb YYETHYIO 3annchb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKyMeHTa), yka3aHHbIN B NoANyHKTe 2
nyHKTa 2.5.1 adMMHNCTPATUBHOIO pernaMmeHTa, 3aBepaeTcs YCUNeHHOM KBannmunpoBaHHON
noanuCbo 1L, YNONMHOMOYEHHbLIX Ha co3faHuve U noAanucaHue Takmx OOKYMEHTOB, B TOM
yucre HoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npuiaraemble K
3asiBfeHnIo, B TOM YMCIe JOBEPEHHOCTHN, HanpaensTcsa B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awr.

KayecTBO npefoctaBnseMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbLIX 06pa3os
AOKYMEHTOB) [AOJPKHO MO3BOMATb B MOSIHOM OO0beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHnst OOKYMEHTOB M MHGOPMaLMM WUAN OCYLLECTBIIEHUS LENCTBUNA,
npeacTaBneHne WM  OCyLUeCTBIiIeHMEe KOTOPbIX He MnNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylolwmmMmn  OTHOLLIEHUS, BO3HMKawWmMe B CBA3U C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) ocCywecTBneHns OencTBUW, B TOM YUCMEe corfacoBaHui, HeobXoauMbIX Ans
nonyyYeHnss MyHUUUNanbHOM YCryrm U CBA3aHHbIX C obpalleHVeM B UHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfeHusi, opraHMsaummn, 3a WUCKMYEHNEM MOoMyYeHns
ycnyr n noriyyeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBeHnst TakuxX YCIyr, BKIMIOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 ctatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOpMaLuK, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanvcb Npy nepeoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HEOBXOANMbIX
ANSA npefocTaBneHns MyHMUMnanbHOW ycnyrn, nubo B npeaocTaBneHMM MyHULMNanbHON
YCInyru, 3a UCKMYEHNEM Cneayowmx crnyyaes:

a) WUu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBfeHns MyHMUMNANbHOW YCnyrk, nocre nepBoHayanibHONW Nogadn 3asiBfieHUst O
npegocTaBfieHMM MyHULMNANbLHOW YCIYru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTernieM rnocrne nepBoHa4anbHOro otkasa B npMemMe JOKYMEHTOB,
HeobXxooMMbIX ONS NpefoCTaBfeHus MyHUUMNanbHOW ycnyrn, nubo B npeaocTaBneHnn
MYHUUMNANbHOM YCYru 1 He BKIOYEHHbIX B MPeACTaBfeHHbIN paHee KOMMNEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEeUCTBUS OOKYMEHTOB WM MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oTkasa B MNpuveMe [OOKYMEHTOB, HeobxoauMmbix Ons npefocTaBneHus
MyHULMNAanNbHON ycnyru, nnbo B NpefocTaBneHm MyHUUUNansHOM yCnyru;

) BbIABEHNE JOKYMEHTaNbHO NOATBEPXAEHHOMo (hakTa (NpU3HaKkoB) OLUIMOOYHOro Unu
npoTMBONpPaBHOro AencTeus (6e3nencTems) JormkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4YanbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMbLIX ANA NpeaocTaBreHns
MyHUUMMNANbHON ycnyrn, nubo B nNpegocTaBfieHUM MyHUUMNANbHOM YCryrn, O 4Yem B
NMMCbMEHHOM Buae 3a noanucblo pykosoauTens OpraHa npu nepBoHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANA nNpefoCTaBneHUst MYHULMNANbHON  yCnyru,
yBeJOMNSAEeTCA 3aABUTESb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBneHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-®3, 3a UCKMOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMB0 MX U3bATUE HABNAETCS HeoOXOOUMbIM YCIIOBUEM
npefocTaBnNeHnUss rocydapCTBEHHOM WU MYHUUMNANbHOW YCMyru, W WHbIX Cryvaes,
YyCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMN.
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2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBNeHNs MyHULMNANIbLHOW YCryrn, KOTopble
HaxXoAATCsA B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOIO
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasfeHns opraHm3aunin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHUs 3aaBUTENSMN, B TOM YMCIE B 3NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocyqapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHu3auus, B pacrnopsKeHUmn KOTOpbIX HaxoaAaTCca AaHHbIe AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:
1) cBegeHuss 006 OTCYTCTBMM perucTpauum rpaxgaH B JKAIOM MNOMELLEHUN -

MWHUCTEPCTBO BHYTPEHHMX Aen Pd;

2) BbINucka 13 EgnHoro rocygapcTBeHHoOro peectpa HeasmwxkumocTun (EMPH) o xunom
nomeLleHnn - YnpasneHne ®eagepanbHon cnyxbbl rocyaapCTBEHHOM pernctpaunmn, kagacrpa
n kapTorpadum no Pecnybnuke TaTtapcTaH;

3) cBegeHus o AenCcTByOLWEM nacnopTe rpaxaaHnHa Poccuinckon degepaumm — MB[Q
Poccuu;

4) cBefeHWs 0 HOTapuanbHOM OBEPEHHOCTU — DeaepanbHasi HoTapuarnbHas nanarta,

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBannuuumpoBaHHOM nognuced  nuu,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NoAnucaHme Taknx JOKYMEHTOB, Npu nogayve 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, OpraHamu
MECTHOro camMoynpaBrieHUs, opraHu3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM A5 OTKasa B NpefocTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa oOpraHoB UM OpraHu3auun, He npeacTaBuMBLUME
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3amnpoOLUEeHHbIE W Haxo4swWuecs B pacrnopsikeHun
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelwaetca TpeboBaTtb OT 3asiBUTENS OOKYMEHTbl CBEAEHUS, B TOM u4ucne
nogTeBepxgalrline BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuUMnanbHOW
YCInyru, Haxogslmecs B PacnopsKeHUW rocyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
Haxo4ATCA B pacrnopsiKeHUN rocyfapCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO CamoynpaBfeHns
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBbIM OpraHam Unv opraHaM MeCTHOro camoynpasfeHus
opraHuvsaumn, He SBNSETCA OCHOBaHWEM [ANnA OTkasa 3asBuTerno B MNpegocTaBiieHun
MYHUUMNANbHOW YCAyrn.

2.7. VicyepnblBaloLLmii NnepeyYyeHb OCHOBaHUI Ansi OTKasa B NpUeMe LOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHON yCryru

2.7.1. OcHoBaHusMWM ONs OTKasa B MpPUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBNeHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codepXaT NogYUCTKA U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepauum;
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2) DOKYMEHTbI cofepXaT MOBpeXAeHus, Hannyme KOTOpPbIX He NO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXalmecss B LOOKYMeHTax Aans
npegocTaBeHns MyHULUMNANbHOWN YCNYIu;

3) NnpeacTaBreHHble JOKYMEHTbI NN CBEAEHUS YTPpaTUIIM CUITY HA MOMEHT obpalLeHuns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEpPSHLWMMA MOMHOMOYUA npeacTaBuTens
3asBUTENS, B Criydyae obpalleHns 3a NnpegocTtaBiieHneM MyHULMNAnbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogayva 3adBNEeHUs O NpeaocTaBfeHUN MYHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxooMMbIX ANA MNpeaoCTaBfeHnss MyHUUMNAnbHOW YCRyrn, B 3fEKTPOHHOW ¢hopme C
HapyLLlEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopmMe 3asBreHus, B TOM Yncne
B WHTEpaKTUMBHOM popme 3aaBneHuss Ha PecnybnukaHckom nopTtane (HegoCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anofIHEHNKE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbixX Ans
npegocTaBeHnUs MyHULUMNANbHON YCNYIu;

7) 3asBneHMe o NpeaocTaBfieHMN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTu,
opraH MECTHOro camMoynpaBfeHUsi UM OpraHn3auuio, B MOMHOMOYMSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne yCTaHOBMEHHbIX cTatben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpPOHHOW NOAMUCUY» YCIOBUA NPU3HAHUSA OENCTBUTENBHOCTH,
YCUNEHHON KBanuuLumMpoBaHHON 3N1EKTPOHHOW NoAanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMmbIX Ond
NOSTy4YEHMST MYHULMNANBHOW YCIYyrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
nNpefoCTaBNEeHNUs MyHUMUMNANbHOW YCNyrn, MOXeT OblTb NPUHATO, Kak BO BpeMs npuema
3asBuTENd, TaK W nocrne nonyyYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX ONsl NPeAoCTaBneHUa MyHUMUMNANbHOW YCNyrn OOKYMEHTOB (CBeAeHWin) C
NCMNOSb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOOEWNCTBUS, B CPOK, He
npesblaLwmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANs NPeaocTaBNeHns MyHMUMNANbLHOW YyCnyrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBfeHns MyHUUMNanbHOW YCyrn, noAdaHbl B
COOTBETCTBUMN C MHGOPMALMEN O CPOKaX U NOPSIAKE NpeaoCTaBNEeHUS MyHMUMNANbHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHWUN A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfeHMM MyHULMNANBHON YCIyrn

2.8.1. OcHoBaHus AN NPUOCTAHOBMNEHNSA MPeAOCTaBNEHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA AOna oTkasa B MNpeaoCTaBNEHUN MYHULMNANbHOW YCryrn mnpu
BKIMOYEHUN (UCKIIOYEHNN) KUMbIX NOMELLLEHUA B COCTaB (M3 cocTaBa) cneuvanm3npoBaHHOro
XunuwHoro ¢oHaa:

1) oTcyTCTBME YCTAHOBMEHHbIX 3aKOHOL4ATENbCTBOM CBEAEHWUW WNU  Hanuyue
HeOCTOBEPHbIX CBEAEHUN B JOKYMEHTaX, NpeacTaBndeMblX 3asBUTENEM.

2) He ocyllecTBieHa NOCTaHOBKA XUIOro NOMeLLEeHUs Ha KagacTpOoBbIA yYeT.

3) >Kunoe nomMelleHne He ABASETCH MyHULMNanbHON COGCTBEHHOCTbIO.

4) Xunoe noMelleHne He 3akpensieHO Ha npaBe OonepaTUBHOMO YyrnpaBfeHUs Wnu
XO3ANCTBEHHOIO BEEHUS;

5) B XXUITOM NOMeELLEHNN 3apermcTpupoBaHbl rpaxaaHe;

6) B cny4Yae HECOOTBETCTBMS XXWUNOro nomelleHns TpeboBaHmaM, NpeabsBnsemMbiM K
3TOMY BUAY XUIbIX MOMELLEHWNNA.
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2.8.3. lNepeyeHb OCHOBaHUN ANS OTKa3a B MpefocTaBneHny MyHUUMMNanbHOW YCnyru
ABNAETCHA UCYepnbiBaOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHU MyHUUUNAanbHOM YCIyrn B criyvae,
ecnn 3asBrieHMe O NpefoCcTaBfeHuM MyHULMNanbHOW YCrnyrn nogaHo B COOTBETCTBUM C
WHpopmauuen o cpokax WU MopsAKke nNpefoCTaBfeHus  MYHUUMNAanbHOW  YCIlyrw,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. MNopsapok, paamep U OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMNHLI U MHOW NnaThl,
B3MMaeMon 3a npegocTaBieHMe MyHUUunanbHOW yCryru

MyHuuMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble SABNSTCA He0bXoAUMbIMU 1 06s13aTENBHBIMW AN
nNpeaocTaBneHns MyHULMNANbHOW YCNyrn, B TOM YUCIE CBEAEHNSI O JOKYMEHTE
(BOKyMeHTax), BbiiaBaeMoM (BblAaBaeMblX) OpraHn3aumsamMm, y4acTeYOLWMMN B

npeaocTaBneHNN MyHULMNANbHbIX YCryr

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHNA BAMMaHWUA NMiiaTbl 3a npegocrtaBiieHne yCryr, KotTopble
SABNAIOTCA HeoOxoaAnMbIMM N 0bA3aTenbHbIMK AJS npegocrtaBneHns MyHVILI,VII'I&J'IbHOVI YCIyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

MocTaHOBKA >KMMOFO MOMELLEHUS Ha KadacTpOBbIA Yy4eT OCYLLEeCTBNsSieTcs B
COOTBETCTBUM C Tapudamu, AEACTBYHOLUMMN AN OPraHoB, OCYLLUECTBMASIOLNX TEXHUYECKYHO
WHBEHTapPM3aLMIO U NMOCTAHOBKY OGBHEKTOB Ha KaaacTpOBbIf YYeT.

2.12. MakcumanbHbI CPOK OXMUAAHUSA B odepeaun npu nogaye 3anpoca o npeaocTaBfeHnm
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNANsLHOM yCnyr, 1 Npu nonyvyeHnn pesynbtata NpegocTaBneHuns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MofnyyvyeHne MyHUUMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nony4yeHun pesynbrtaTa MNpegocTaBleHns MyHUUUNAnNbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He AOSMKeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTeNst 0 NPeAoCTaBNeHN MyHULMMANbHOM
yCryru u ycrnyru, npegoctaBnsieMoin opraHnusaumein, y4acTeyoLlen B NpeaoCTaBneHmm
MyHMUMNAanbHON yCnyru, B TOM Y/CHe B 3MEKTPOHHON dhopMme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogjaym 3adBneHusi 3asiBUTENO
BblaaeTcs pacnmcka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBrieHne OTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpeacrtsom EaumHoro  noptana,
PecnybnvkaHckoro nopTtana 3asdBuTeNb B AeHb Nogdayv 3adBfieHUs nosiydaet B JSIMYHOM
kabuHeTte PecnybnukaHckoro noptana W N0 9fEKTPOHHOW Mo4yTe  yBeLOMIIEHUE,
nogTeepxaatoLlee, YTo 3asdBrieHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH PErMCTPaLNOHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. MNpwu nnyHom obpatueHnn B OpraH B AeHb Nogayn 3adBneHns yrnosTHOMOYEHHbIM
AOJDKHOCTHLIM nvuom OpraHa 3asBUTENO BblAaeTcsl pacrnvcka 13 aBTOMaTU3MpPOBaHHOM
WHOPMALNOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
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MyHUUMNanbHbIX yCnyr, ¢ permnctpayMoHHbIM HOMEPOM, AaTon nogayvn 3asBrneHns u nepevyHem
npeacrtaBsi€HHbIX JOKYMEHTOB.

2.14. TpeboBaHWsA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcss MyHMumnanosHas
ycriyra, K 3any oXxuaaHuda, Mmectam ans 3anosiHeHns 3anpocoB O NpefocTaBfeHnumn
MyHUUMNANbHOW yCnyru, MHPOPMAaLMOHHbLIM CTeHAaM ¢ obpasLamm Ux 3anofHeHUs 1
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBAEHUS KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yncre K obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befieparnbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCIYrn OCYLIECTBNSAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXapPOTYLLUEHNS.

MecTa npuema 3asButenen obopyaytorcsa Heobxogmmon mebenbio Ans ooopMIeHNs
AOKYMEHTOB, NH(POPMALMOHHBIMU CTEHOAMMN.

2.14.2. B cooTBETCTBMM C 3aKOHOA4AaTENLCTBOM Poccunckon degepauum o coumanbHoOm
3awmMTe MHBanNMOoOB B UeNAX ©OecnpenaTCTBEHHOro AOCTyna K MeCTy npeaocTaBlieHus
MyHUUMNaneHon ycnyrmu obecneynBaeTcs:

1) obecneumBaetcsa  OecnpenAaTCTBEHHbLIA  AOCTYN  WHBANMOOB K  MECTYy
npefocTaBfeHns MyHuuMnansHoW ycnyrm (yooOHblh  BXO4-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHad, TekCcToBad W MynbTUMegunMHasi uHdopmauuss o nopsagke
npefocTaBNeHNs MyHULMNANbHOM yCnyrn pasmMeLlaeTcsa B yaoOHbIX A4S 3asBUTENEN MecTax,
B TOM YUCIe C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANMAOB;

3) conpoBoOXAeHME NHBANUAOB, UMEKLLINX CTONKNE pacCTPONCTBa (OYHKLNKN 3pEHNS
N CaMOCTOATESIbHOIO NepeaBMKEHNS, U OKasaHWe MM MOMOLLM;

4) BO3MOXHOCTb CAMOCTOATENBHOIO MEPEOBMXKEHUS NO TEPPUTOPUM, HA KOTOPOW
pacnonoXxeHbl 00bEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takme o0BbEKTbI N BbIXO4A M3 HUX, MOCALKM B TPAHCNOPTHOE CPeEACTBO U BbiCagKu U3 HEro, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPECIa-KONACKU;

5) Hagnexawee pasmelwieHne obopyooBaHMst U HocuTenen MHdopmaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOro0 OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHNIN UX XKU3HEAEATENbHOCTMU;

6) aoybnupoBaHne HeobxoaMmon [Ans WHBANMOOB 3BYKOBOWM W 3pUTENbHOWN
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opmMe u B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (OPMbI AOKYMEHTA, NOATBEPKAAIOLLErO cCrieynansHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopaaKa ero Bblgaumy.

2.14.3. TpeboBaHunsa B Yactn obecnevyeHns 4OCTYNHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOPbIX OCYLEeCTBNAETCSA NpedoCTaBreHne MyHUUMnanbHOWM  YyCryrM, W CPeAacTs,
ncnosnib3dyemMblx MpU  NpefoCTaBfeHUM MyHUUUNanbHOW YyCNyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPMMeEHSII0TCS K 06 bekTam
N cpeacTBam, BBEAEHHbBIM B 3KCNIyaTaumio Uy npoLleawmnmMm MogepHN3aLUmio, PEKOHCTPYKLNIO
nocne 1 nonsa 2016 roga.
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2.15. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMMNAnNbHOW yCnyru, B TOM Yncre
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENSA C JOIMKHOCTHBIMY NLaMu Npu npefoctaBneHum
MYHULMMNANbHOW YCNyrn 1 nx NpoAormknTeNbHOCTb, BO3MOXHOCTbL MOMy4YeHus HdopmaLumm o
Xo[ie NpefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNoNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALUOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NM60 HEBO3MOXHOCTb
nony4YeHnss MyHUUMNanbLHOM YCnyrn B MHOrO(yHKLMOHANbHOM LeHTpe NpeaocTaBrneHuns
rocygapCTBEHHbIX 1 MyHULMMAnbHbIX YCNYr (B TOM Y1cre B NOfHOM 06beme), B nobom
TepputopuanbHOM rnogpasaeneHum opraHa UCNONHUTENbHO pacrnopsaMTeribHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIBopy 3asBUTENS (KCTEPPUTOPUAanbHbIN NPUHLUMM),
NoCcpeaCcTBOM 3anpoca O NPeAoCTaBNeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHULMMANbHbIX YCNYr B MHOrOYHKUNOHANbHbLIX LEeHTpax npegocraBneHns
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTU MNPEOOCTaBEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

PacnosIOKEHHOCTb NMOMELLEHNA, B KOTOPOM BedeTcHd npueM, Bbldaya AOKYMEHTOB B
30HEe JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanu4ne HeobXxoaMMOro KofmyecTBa CneumanmcToB, a Takke NoOMeLLEHNA, B KOTOPbIX
OCYLLEeCTBMSETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwen uHGopMaumm o cnocobax, nopsgke WU Ccpokax
npeaocTaBneHnsa MyHUUMNANbHOM YyCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EauHom nopTane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue NoMoLLM MHBanNuaam B npeogoneHnn bapbepos, MeLlarLwmnX NosTly4eHmo UMn
yCnyr HapaBHe C ApYrMMK Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobrnitogeHne cpoka nonyyeHus pesynbtata MyHULMNanbHOM YCNyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOMO perfnameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONN4ecTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOIMKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYIbTauuin):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unu MOLL npu npegoctasneHmmn
MYHUUMNANbHOM YCIyrn OCyLeCcTBNAeTCS O4MH pa3 Npy NpeacTaBneHnn 3asBrieHnsi Co BCeEMM
Heob6Xxo4MMbIMN JOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrm B OpraHe nnn MOL, B dopme ak3emnnsipa anekKTPOHHOIro AOKyMEHTa
Ha ByMaXXHOM HocuTerne.

MpooomknTenbHOCTb OAHOIO B3aMMOLENCTBUA 3aABUTENSA C OOIMKHOCTHBIMU nvuamMu
npv NpeaocTaBneHnn MyHUUMNanbLHOM yCnyrn He NpeBbIlaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHWUTb KayecTBO MNPeAOCTaBEHUS MyHMLMNANbHOW YCryrn C
NMOMOLLbLID  YCTPOUCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  WUCMNONb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOM yCryrn MoxeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kKabuHeTe Ha EanHom nopTane, PecnybnvkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocywiectesnsaercsa B noéom ML no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopumn Pecny6nuku TaTapcrtaH no
3KCTEppUTOPManbHOMyY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.
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2.16. ViHble TpeboBaHusi, B TOM YnChe yYnTbiBatowme ocoO6eHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMYy NpuHuuny (B cnyyae, ecnu
MyHUUUMNanbHas ycryra npefoCcTaBiseTCca No aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npegocraBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOM doopMe
3asiBUTENb BNpase:

1) nony4nTb HOPMAaLMIO O NOPSLKE U CpOKax NPeaoCTaBNeHUS MyHULMMNANbHON
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvnkaHckom nopTane;

2) nogaTb 3asiBfieHMe O MpedoCTaBneHUM MYHULMNANbHOW YCNyrM U WHble
AOKYMEHTbI, HeobxoauMmble Ons NpeaoCTaBfeHUss MyHUMUMNAnNbHOW YyCryru, B TOM u4ucne
OOKYMEHTbl U MHGOPMaLUMIo, 3NEKTPOHHbIe 00pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUN C MyHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noptana;

3) nonyuYnTb CBeAEeHUs O Xo4e BbIMOSHEHUSA 3asiBeHWA O npeaocTaBfieHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 35IEKTPOHHOM (hopMe;

4) oCcyLLeCTBUTb OLIEHKY KadecTBa NpeaocTaBneHnss MyHUUUnanbHOW yCryru;

5) nonyuuTb pesynbTaT nNpenocTaBfeHus MyHuUMnansHOW ycnyrm B ¢opme
9NEKTPOHHOIo LOKYMEHTA;

6) nogatb xanoby Ha pelweHne n genctene (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTtBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n aenctemin (6espgencraus),
COBEpLUEHHbIX NpW NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAYr opraHamu,
NpegocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHBIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMMANBHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLECTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3MEKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom nopTane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUSA W COXPaAHEHWUS 3asiBNEHUA U UHbIX OOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3arofIHEHUS HECKONbKUMMU 3asiBUTENSMW OAHOW 3IIEKTPOHHOM
dopMbl 3adBrneHna npu obpaweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOIO 3asiBfIEHUS HECKONBbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb nevatM Ha BGymMakHOM HocuTene KOnuu 3NEeKTPOHHOW dopMbl
3a8BNeHNs;

4) coxpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHYIO (POpMY 3asiBfIEHUS 3HAYEeHUN B
no6o MOMEHT NO XenaHuto Nofb3oBaTeNs, B TOM YUCHE NpU BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHU B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHve nonenv 9NeKTPOHHOW OpPMbl 3asBfeHWs A0 Havana BBOAA
CBeOEeHNN 3asiBUTENEM C UCMONb30BaHMEM cBeaeHN, pa3melleHHbix B ECUA, n ceeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss CBeAeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NOaeHTUMKaUMN N ayTeHTumkaumu;

6) BO3MOXXHOCTb BEPHYTbLCA Ha Nt060M 13 3TanoB 3anNOSTHEHUSA 3NEKTPOHHON (POPMb
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXXHOCTb OCTYNa 3asBUTENS K paHee NoAaHHbIM UM 3asBNIEHNAM B TEeYEHNE
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asABIIEHUAM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) ocCyLlecTBNAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedgoHa koHTakT-ueHTpa MOLL.
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3aaBMTENO NpPeaocTaBnAeTcsl BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuema gaty m Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaETCA 3a CYTKM 0 HACTYNfeHUst 3TOM AaTbl.

[na ocywecTBneHns npeasapuTenbHOM 3anucyn nocpeactBoM PecnybnmkaHCKoro
nopTana 3asiBuTento HeobxoanMo ykasaTb 3anpallmBaeMble CUCTEMOWN JaHHbIE, B TOM YUCHIE:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npenBapuTenbHOM 3anncun, LOKYMeHTaMm, NpeAcTaBfieHHbIM 3asiBUTENEM MPU JIMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocyuwlecTBneHMn npeaBapuTenbHON 3anucu  3asiButento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HanpasBnseTca MHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM AaTtbl, BDEMEHU U MECTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3annucuK 3asButesib B oba3aTeribHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeENbHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM Mo
ncrteyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHN npuemMa.

3asaBuTtenb B Noboe BpeMs BnpaBe O0TKasaTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS UOeHTUUKaALUMM U ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMW akTamu Poccunckon degepaumn, ykasaHus Uenn npuvema, a Takke
npefocTaBneHns CBeAEHUN, HeobXxoauMbIX ANns pacyeTa OAUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMOo 3abpoHMPOBaTL AN NpMemMa.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHNUS aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOM hopme, a Takke
0COOBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHve nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrKM BKOYaeT B cebsa cnegywowme
afMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTUPOBAHWS 3aSBUTENS;

2) NPUHATUE U PaCCMOTPEHNE KOMMEKTa JOKYMEHTOB, NpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegoCcTaBeHUN MyHULMNANbHOWN YCNYIn;

4) nogroToBka pesynbTaTa MyHUUMNaNbHON yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peaynbTata MyHULMNanbHON YCyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCYNbTaunin 3aaBUTerto
3.2.1. OcHOBaHMEeM Hayana BbIMOMHEHMS aAMUHUCTPATMBHOW npouenypbl ABNSETCA

obpalleHre 3asBUTENs MO BOMpPOCaM, CBS3aHHbIM C NpPeaocTaBreHneM MyHULMNanbHOM
ycnyru.
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[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npy obpaweHun 3aasutensa B OpraH — cneuwanuct oTaena MHEPacTPYKTYPHOro
pasBuUTUSA (ganee - JOMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U Cpokax
npegocrasneHns MyHugunanbHon ycnyrm B8 MOL nuyHO M no TtenedoHy M 9nNeKTpOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asdBuTens, B TOM 4ucre No cocTtaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm Afis MOMAyYeHUs MyHuuunanbHOW
ycnyru.

3asButenb MOXeT NoMyyYuTb  UMHGOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMNanbHON ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B IeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMTHEHNS agMUHUCTPATMBHbBIX Npoueayp ABMASKOTCH: KOHCYMbTaums
no coctaBy, popme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrum Bonpocam, HeobxoammblM Ans
Nnosly4eHnst MyHULMNAarbHOW YCIyru.

3.2.3. 3aasutenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKxe NonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noprane, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Ycrnyru, B TOM 4ucne no coctasy, opme
npeacraBnsgseMon AOKYMeHTaumm v OpyrMM BoOMpocaMm And MofyYeHus MyHuumMnansHOW
yCnyru.

[OMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTESS
B COOTBETCTBMM C TpeboBaHMsMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYIbTauum
no coctaBy, popme NpeacTaBnseMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbliM Ang
Nosly4eHMUst MyHULMNANbHOW YCIyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekra JOKYMEHTOB,
npeacTtaBiieHHbIX 3adBUTENIEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrasuTens 3assutens) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfeHMn MyHUUMNAnbHOW YCyrm U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Begywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHUSM, yKa3aHHbIM B NyHKTE 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AUC MoL;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYyLWeCTBAAeT CKaHUpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;
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sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEeKTPOHHble 0B6pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NoOANMCaHHOE 3asBNIeHNEe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYEeHWe OAHOro
paboyero aHs co AHA obpalleHus 3asBuTens B CTPYKTypHoe noapasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMAITCA: 3asiBleHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEeKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHUs MyHUUMNanbHOM Yycrnyru B
3NeKTPOHHOW hopme Yepes PecnybnunkaHckum noprarn.

3.3.2.1. 3agButenb Ond nogayn 3asiBiEHUS B 3NEKTPOHHOW OOpMe BbIMOSHAET
cnegyowine encTens:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpefoCTaBeHUss MyHUUMNAnNbHOW YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaeT (akT O3HaKOMMEHMS W corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHns  MyHUUMManbHOW yCcnyru B 3NEeKTPOHHOM dopme (ycTaHaBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrflacum B popMe 3MEeKTPOHHOTO 3asiBNIeHUS);

noaTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsAeT 3anofiHEHHOE 3NEeKTPOHHOEe 3asBfeHne (HaXxumaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBNEHUS);

9NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTcs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4yaet yBegomsieHne ob oTnpaBke SNEKTPOHHOMO 3asBeHUS.

dopmaTHo-nornvyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asaBEHUS OCYLLECTBMASETCH
nocre 3anofiHeHUs 3adBUTENEM KaXOOoro 13 nofien 3neKTpoHHOW hopmMbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3NEKTPOHHON (POPMbl 3asaBEHUS 3asiBUTENb
yBEeJOMNAETCA O XapakTepe BbIIBIEHHON OWNOKM 1 Nopsiike ee YCTpaHeHWUs NocpencTBOM
NHPOPMaLMOHHOIO coobLLIEHNA HENOCPEACTBEHHO B SNIEKTPOHHON hOopMe 3asBMEeHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCH: 3NEKTPOHHOE
Aeno, HanpasreHHoe B OpraH NocpeacTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4vana BbINOMIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBNseTcs
NOCTyNfeHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxogumbiX [Ans npefocTaBreHus
MYHULMNANbHON YCNYrW.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl HABNAETCA crneunanucT oTgena  WHQpPacTpyKTypHOro
pasBuTUS (ganee - JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOormkHOCTHOe JMuO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Ccriyvae
obpaweHna 3anBuTtensa c 3aaeneHnem B OpraH:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUA NpPeACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexailee oopMieHne Konum JOKYMEHTOB, OTCYTCTBUE
B [OKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CIIOB W WUHbIX HE OroBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBreHuN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHa4YeHHOW [ONnA  OKasaHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBrneHun LOOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWEeCTBNSAET CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYH WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYo
ANSA oKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NIEKTPOHHOM (bopMe Unn SNEeKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBNneHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM NS OTKa3a B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBum ans
npuema 3asBrneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C 00bACHEHNEM COAEPKaHWNA BbISIBNIEHHbIX
OCHOBaHWi onsi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, nocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoOW Aen u cratyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMChe NPUIIOXKEHHbIE 3asBUTENeM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3feKTPOoHHbIe 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBuin  OEWCTBUTESNIbHOCTUM  ANIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
ANEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBaNMUUMPOBAHHOW 3NEKTPOHHON
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HeCcobnogeHue ycroBuin ee OeNCTBUTENbHOCTU, MPOEKT
pelwweHna 06 oTkase JOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefoCcTaBfeHns MyHUUMNANbHOW YCNyru, C ykasaHMeM MNpUYMH OTKasa (B crydae, ecnmu
OCHOBaHWA Onsi OTKasa B MNpuveme [OOKYMEHTOB, HeobxoauMmblix ANd npefocTaBreHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapyLUeHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
OOKyMeHTaM, OCHOBaHuWSA [Ond OTkasa B [MpuvemMe [OOKYMEHTOB [OSfMKHbl coAepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWUN), KOTOpble He
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npeacTasneHbl, cogepXxaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYUBLIE CBEAEHUS, OPOPMINEHbI
C HapylweHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTcA Ha corfacoBaHue B
yCTaHOBMNEHHOM Nopsake NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX A4S
npegocTaBneHns MyHUUUNansHOM yCnyru, OCyLlecTBnseTcs B nopsake, npeaycMOTPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perrfamMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMW AnNd  oOTKasa B MpuveMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPMeM JAOKYMEHTOB, B TedeHne ogHoro paboyero AHS co AHSA NOCTYNNEHUs
3asBNeHnd, HanpaenaeT 3asBUTENIO, YKasaHHbIM B 3asBrneHun crnocobom, yBeaoMMeHue o
MOCTYNIIEHUN 3asiBNEHUs, codepxalliee BXOAALUN PerncTpauuoHHbI HOMep 3asiBleHus,
Aarty nonyyeHus 3asiBNeHus, nepeyeHb HauMeHOBaHWW (pannos, NpeacTaBrieHHbIX K HeEMY
AOKYMEHTOB, AaTy nonyyeHns pesynstata MyHUUUNansHOm yCryru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, nNpu Hanuyinm TeXHUMYECKON BO3MOXHOCTW OCYyLLECTBNAETCA
B aBTOMaTM4YEeCKOM peXxume C UCMNoSfib30BaHMEM aBTOMaTU3MPOBAHHOM WHGOPMAaLMOHHOMN
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5. AaMuHuCTpaTMBHbIE rMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3asBlEHUS HA pacCMOTPEHME.

PesynbTatamun BbINOMHEHNA agMUHUCTPATUBHbLIX MpoLeayp SBASIOTCA: MPUHATLIA Ha
paccMoTpeHNe KOMMIEKT JOKYMEHTOB UMW NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNAIbHOW YCyTri.

3.4. HanpaBneHne MexxBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTByoLne B
npegocTaBneHn MyHUUMNANbLHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
noslyyeHme [OOSMKHOCTHbIM  NUUOM  (pabOTHMKOM), YMNONMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT SO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[JOMKHOCTHbIM  NINLOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
aAMWUHUCTPATUBHOW npouenypbl, SABMASETCA Cneuvanuct oTtaena  WHAQPacTPYKTypHOro
pa3BuTUA (ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBieHne MeXBeJOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfiEHNE MEXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMogencTsus (Npu  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npeagyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUS 3asBNEHUsI HA PaCCMOTPEHME.

PesynbTatamu BbINOSIHEHNA agMUHUCTPATUBHBIX NPOLeayp SABASIOTCA: HanpasfeHHbIe
B OpraHbl BNactu n (Mnn) nogBe4OMCTBEHHbIE OpraHamMm BnacTy opraHusauum 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA, NPeoCTaBnsoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnAoT yBegoMIeHUss 06 OTCYTCTBUM
AOKYMeHTa n (unu) uHgopmMauun, HeobxoauMblX ANs NpefoCTaBfeHUs MyHUUMNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouenypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeYEeHUe NATU OHEeW CO OHSA MOCTYNMeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHnsauuio, NpegocTaBnAloWme AOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
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NnoaroToBKW WM HanpaBfneHWs OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoC HEe YCTaHOBIIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon ®egepaumm mn
NPUHSTLIMW B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arpoCoB.

3.4.4. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawmnBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIo 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLunu;

NpyY HanMyYMM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNAIbHOW YCyTr.

MpoekT peweHns o6 oTKasze B MpMemMe [JOKYMEHTOB, Heobxogumblx AOns
npegocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npefocTaBfeHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMeHTaM, OCHOBaHuUs [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHsbl, cogepXaT HeJOCTOBEPHbIE N (M) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBngeTcsd Ha CcorfacoBaHve B
YCTaHOBIIEHHOM NOpPSAKe NOCPeLCTBOM CUCTEMbI AMEKTPOHHOIO JOKYMEHTOobopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npegocTaBfeHns MyHUUUNAanbHOW YCNyru, OCyLeCcTBNAeTcs B nopsake, npegycMoTpeHHOM
NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAOTCSA B A€Hb MOMy4YeHUs CBEAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINONHEHNA A4MWHUCTPATUBHbLIX MpoLedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble Onst NPeOCTaBEHUA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMNUHNCTPATUBHOIO
pernamMmeHTa, npyv HanMynnm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, B TOM YMCne C
MOMEHTa permcTtpaumm 3asiBfieHns B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHMS aAMUHUCTPATUBHBLIX NPoLEeayp, YKa3aHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfiameHTa, CocTaBndaeT NaTb paboynx gHEN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBMSETCS
NoCTynneHne oT JOMKHOCTHOrO Nua, OTBETCTBEHHOIO 3a HanpaBfeHne MeXXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMbIX Ons NpeaocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  agMUHUCTPATUBHOM
npoueaypbl, SBMASETCA CneuuanucTt oTAena MWHAPACTPYKTYpHOro passBuTusa (panee -
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AOSDKHOCTHOE  NMUO, OTBETCTBEHHOEe 3a MOoAroTOBKY pesynbTata npeaocTaBlieHus
MYHULMNANbHON YyCnyru).

3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXOoAuMbIX Ans
npegocTaBneHns MyHMLMNanbHOW yCyru;

Nnpw BbIABNEHUN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MNOoAroTaBnvMBaeT MNpPOEKT
peLueHns 06 oTkase BO BKIOYEHMM (B UCKITHOMEHNN) XKMNOTO NOMELLEHNSA B COCTaB (M3 cOCTaBa)
crneumanmsaMpoBaHHOIO  KUIMUWHOMO  oHAA AKTaHbLILCKOrO  MYHUUMNAnbHOro parvoHa
Pecnybnukn TaTtapcTaH (aanee — pelwieHne ob oTkase);

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpefoCTaBNeHun MyHMUMNanbHOW
ycryru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNanbHOM YCIyru,
nogrotaBnMBaeT NPOEKT peLUeHUs O BKYeHUN (06 WUCKITHOYEHUN) KUMOrO MOMELLEHUA B
coctaB (M3 cocTaBa) CReuUManun3vpoOBaHHOIO  XUMULWHOMO  oHAa  AKTaHbILICKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH (ganee — pelweHue);

HanpasnsieT NOAroTOBIIEHHbLIN MPOEKT pPEeLUeHUst Ha CorflacoBaHme B COOTBETCTBUU C
nyHKTOM 3.5.3 agMWHUCTPATUBHOIO perfiaMmeHTa MoCpeaCcTBOM CUCTEMbI 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouedypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B TeYeHne Tpex paboynx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABASKOTCHA: NPOEKT
peLleHns Nnn NpoekT peleHns o6 oTkase, HanpaBSieHHbIE Ha COrflacoBaHWe PyKoBOAUTENIO
OpraHa.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MYHULUMNANbHON YyCrnyrn (ganee — NpoeKTbl LJOKYMEHTOB) OCYLLUECTBMSETCA 3amecTuTenem
pykoBogutens OpraHa, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMENLINe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuLy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
YyCTPaHEHNs1 3amevaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO MnepeaatoTcs Ans COrfacoBaHUs U
nognucaHms.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernaMeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOSIHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanMyus cornacoBaHUM  YMOMMHOMOYEHHbLIX AOSMKHOCTHbLIX Jvy  OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbISiBNEHUS1 HapyLlEHU B YacTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npoueayp, UxX nocrnegosaTenbHOCTM W MonHOThl PykoBoguTene Mcnonkoma wHuuuupyet
npuBfieYeHne K OTBETCTBEHHOCTM ML, ONYCTUBLLMX HAPYLLIEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHME NATHaAUATU pabounx aHen.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SBMSKTCA: NOANMCaHHOE
Pykosoantenem OpraHa pelweHne nnu peweHve 06 oTkase, HanpaBneHHOe Ha perncTpaumto
B OpraH.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMAaTUYECKOM
pexvMme C  MCMNoMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbI CPOK BbIMOMHEHMS aAMUHUCTPATUBHBIX NPOLEeayp, yKa3aHHbIX B MyHKTE
3.5. aOMUHMUCTPaTUBHOIO perfnameHTa, CoCTaBngeT BOCeMHaauaTb padbounx gHeun.
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3.6. Bblgaya (HanpaBneHue) 3adaBuUTENO pesynbTata MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nosiyyeHne [LOOSMKHOCTHBbIM JULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NoATBEPXKAAoLEro npegocraBneHne MyHULMnansHom yCnyru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOW
npouenypbl, SBNSETCA cneunanuct otaena MHEPacTPYKTYpHOro passutua (danee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a BblAady (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBedeHUn O pesynbTaTe npefocTaBeHus
MYyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpedHa3Ha4YeHHOW [OnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelLlaeT 3asBuUTens (ero npencraBUTeENs) cnocoboMm, ykaszaHHbIM B 3asiBIEHUN, O
pesynbtate npeaocTaBfieHUs MYHUUUNANbHOM YCNYyrM U O BO3MOXHOCTWU MNOSyvYeHus
pesynbTata npegocTtaBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp Npy HanmmMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMe C MCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWUM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAHOoro paboyero AHA CO [OHS MOANUCaAHUS [OOKYMEHTa,
ABMFOLLEroca pes3ynbTatoM MnpefocTtaBrneHns MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMeLleHue
CBeAeHUNn O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTtensa (ero npeacraBuTens) O pesynbTate npegocTaBfeHnd
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNopsagok Bbigaun (HanpaBneHus) pesynbTaTa NpegoCTaBNeHUs MyHULMNANbHOM
yCnyru:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbHOW yCnyrn B popMe ak3emnnsapa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxHoM HocuTerne. o TpeboBaHuo 3aaBUTENA BMeCTe C
9K3EeMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenoctaBrsieTcs
3K3eMnnsp 3r1eKTPOHHOro AOKYMEHTa MyTeM ero 3arnvMcu Ha CbeMHbIA HOCUTEerNb MHAOpMauun
UM HanpaeneHus aK3emnnspa 3NEeKTPOHHOro LOKYMEHTa MO 3feKTPOHHOM MoyTe B agpec
3assutend. [pn 3anncu Ha CbeMHbIN HOCUTENb NHPOPMAaLUKN U HaNpPaBeHUN 3K3emnrispa
9NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene, no 3MEeKTPOHHOM MoYTe WMAEHTUMYHOCTb Takoro
3K3eMnnApa 3NEKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3MEKTPOHHOrO JOKYMeHTa Ha 6yMaxHOM
HocuTene 3aBepsieTCcd YMNONMHOMOYEHHbIM COTPYOHUMKOM C  WCMNOSNb30BaHUEM YCUITEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWUM  MYHKTOM,
BbIMONHATCA B MNOpSAKE OYepedHoCTVM, B [OeHb nNpubbiTUs 3asiBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgayun pesynbTaTta npegocraBneHns myHuumnanbHonm yenyrn B AIC MOLL, pesynbTtar
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAHHbIA 3asBUTESHO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANIbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIA KabUHET aBTOMaTU4YeCKU HanpasnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, ABNAlWEroca  pesynbTaToM  NpeaocTaBreHus
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MYHULUMMANbHON YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B IeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLEero npegocrasneHune (oTkas B
npeaocTaBNeHNN) MyHULUMNANbHOW YCIyru, YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEayp SABMAKTCS: HanpasneHme
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asaBUTENO OOKYMEHTA,
noaTBepXXaatoLlero npeaocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpu obpaLleHnn 3aaBUTeNd 3a pesynbTaTtom MyHMumnanbHon ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a Bblaady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENI0 pe3ynbTaT MyHuuMnanbHon ycnyru. Mo TpeGoBaHuio 3asBUTENss BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBsrsieTcs
9K3eMNNAp 3MEKTPOHHOIo OKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIV HOCUTESb MHAOPMaLMK
NN HanpaefeHUsl 3K3eMMnspa 3NEKTPOHHOMo JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSILLUMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke oyepeHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUMU C
MpaBunamu BHYTPEHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbIX Npoueayp ABASTCA: ukcaunsa akra
Bbldayn pesynbTata npefocTaBfeHnss MyHUUMNanbHOM YCNyrM B aBTOMaTM3MPOBAHHOM
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKasaHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnNbHOW yCnyru, 3assutenb HanpaensaeTt B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKON owmndkm (NnpunoxeHne Ne 6 k HacTodALemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAHHbIN 3asBUTENO KaK pe3ynbTaT MyHULMNanbHOW YCnyru, B KOTOPOM
COAEPXKNTCHA TEXHUYECKasi OLUINOKaA;

OOKYMEHTbI, MMEeKLWMe HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuu
TEXHUYECKOMN OLLNBKMN.

3asaBneHne 00 uCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YyCnyrn, nogaetcsa 3asiBUTenem
(yNnONTHOMOYEHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTnpaBreHMem (B TOM  4ucne C
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnbo Yepesd PecnybnunkaHckun noptan nnv MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUecTBNseT
npuem 3asBrneHnss 00 McnpaBneHMM TEXHUYECKOW OLIMOKW, PerucTpupyeT 3asBneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, YCTaHaBMMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe O4HOro paboyero AHsi ¢ Aatbl perncrTpaumm 3asBrieHus.

Pesynbtatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBNieHMe, HanpaBfiEHHOE Ha PacCMOTPEeHMe LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NUL0, OTBETCTBEHHOE 32 06paboTKy LOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl U B LENAX BHECEHUA WUCMpPaBfEHUA B LOOKYMEHT, SIBMSKOLWMACA pe3ynbTaToM
NpeaocTaBnNeHns MyHUUMNANbHOW YCIyrM, OCYLECTBNSAET npoueaypbl, NpenyCMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAAET MWCMNPaBEHHbIA  AOKYMEHT
3asBuTtento (YnofIHOMOYEHHOMY NPEeACTaBUTEND) JIMYHO MO POCAUCbL C U3BATUEM Y

[okyMeHT co3fiaH B anekTpoHHol copme. Ne MP-212 ot 12.10.2022. UcnonHutens: Caxbuesa I.P. 0 3IEKTPOHHbINA
CtpaHuua 23 u3 38. CtpaHuua cosfgada: 11.10.2022 10:57 =¥ TATAPCTAH



3aaButend (ynofIHOMOYEHHOro NpeAacTaBuUTEnNs) oOpurMHana [AOKyMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, vnu HanpaenseT B agpec 3asaBuTens MnoYTOBbIM
oTnpasneHnem (NoCpeaCTBOM 3SIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>KeHNA TEXHNYECKOW OLLIMBKN nnn
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NuLa 3asiBNEHNs 0 JONYLLEHHOW oLwmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpoOUEeAyp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpeafocTaBlieHMeM MyHULMNANbHON yCNyru

4.1. MNMopsagok OCyLLECTBIEHNS TEKYLLIETO KOHTPOIS 3@ COBMOAEHMEM U UCMONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMK MOSNIOXEHUN aAMUHUCTPATMBHOIO pernaMmeHTa u
WMHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeOOBaHMSA K NPeaoCTaBEHMNIO

MYHUUMNANbHOW YCAYyrK, a Takke NPUHATUEM MU PELLEHUN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn
BKMNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBuTenien, nposeneHve
NpoBepPOK cobrnogeHns npouenyp nNpeaocTaBneHUss MYHUUMNAnbHOW YCIyrn, MNOArOTOBKY
peleHnn Ha aencteus (6es3gencrTeme) JOMKHOCTHbIX fUL, OpraHa MeCTHOro camoyrnpaBreHns.

dopmamMn KOHTpOns 3a COBGMIOAEHNEM WCMOMHEHNA aAMUHUCTPATUBHBIX Npouenyp
ABNAIOTCA:

1) npoBepka W” cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MNpPeaoCTaBrEHUIO
MYHUUUNANbHOW YCRyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKM BEAEHUS 0EeNONPON3BOACTBA;

3) npoBeaeHMe B YCTAHOBIIEHHOM MOpsAAKe KOHTPOSbHbBIX MPOBEPOK cobnioaeHns
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyri.

B uensix Tekywlero KOHTPONSA MUCNOSb3YTCA CBEOEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEHUMs, yCTHass W NUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBISAIOLWMX BbINOSIHEHNE agMUHUCTPATUBHBIX NpoLeayp, XypHansb!
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApPYrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLUeHMeM LEeWCTBUA Npu NpefocTaBneHuu
MYHUUMNANBbHOW  YCNyrM U MNPUHATUN  PELLUEHMA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pes3ynbratax  NpegocTtaBfeHus
MYHULMNANbHOW YCRyrn.

O cny4yasix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
agMUHUCTPATUBHbLIX  Npoueayp  OO/MKHOCTHble  NiMua  HeMeaneHHO  MHAOPMUPYIT
pYKOBOAUTENS  OpraHa, MpedoCTaBfdAloWeEro  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbLI NO YCTPAHEHMUIO HAPYLUEHUN.

TekyLwum KOHTPOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, OnpeaeneHHbIX
agMUHUCTPATUBHbIMK  MipouedypamMy  No  MNPefoCTaBfEHUD  MYHUUMOANbHOMW  YCIyru,
OCYLLECTBMAETCA 3aMeCcTUTENieM pPyKOBOAUTENsI oOpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBNEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBNAWLWEro opraHudauuio paboTbl No NpefocTaBieHuto
MYHULMNANBHOWN YCAyru.

MNepeyeHb JOIMKHOCTHbIX nvu, OCYyLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXKEHUSMU O CTPYKTYPHbIX MOApa3fdesieHnsX opraHa MeCTHOro
camoynpasneHns n 4OSMKHOCTHbIMU pernameHTamu.

4.2. Mopsaok U NEPUOAMYHOCTL OCYLLECTBIEHMS NIIAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
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MOMHOTLI 1 KaYecTBa NpeaoCcTaBnNeHNs MyHULUMNAnbHOM YCryri, B TOM YMcrie Nopsaok U
PopMbl KOHTPOSSA 3@ MOSIHOTOM M Ka4eCTBOM NpeaocTaBNeHUst MyHULMNanbHOW YCnyru

4.2.1. KOHTpOnb 3a NOMHOTOM N Ka4eCTBOM MNpefoCTaBNeHns MyHULMNaibHOM yCnyrm
ocyulecTBngeTcs B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANBHBIX CIYXaLLmX.

4.2.2. B uenax ocywecTBrneHnsa KOHTPOsIs 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBieHns
MYHULMMNANbHOW YCNyrM NpoBoAATCA NaHOBbIE U BHEMMAHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsA NnaHoM paboTbl
OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AaHHbIE C
npegocTaBfeHMeM MyHUUUNANbHOW yCnyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMatmuyeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHNA paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbBIX UL,
MYHULMNANbHbIX CAYXXaLLuUX.

4.2.4. PesynbTaTbl NpOBEPKM OCOOPMASIOTCA B BUAE akTa NPoBEpPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPESSIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
Xofe nNpeaocTaBNeHns MyHUUMNAanbHON yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoautenb opraHa MEeCTHOro CaMOyrnpaBfeHMsi HEeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNIEHUN.

PykoBoautenb (3aMecTuTternb PYKOBOAUTENS) CTPYKTYPHOro noppasdernieHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 32 HEeCBOEBPEMEHHOe WU (Mnu)
HeHagnexawee BbINOMHEHNE aAMUHUCTPATUBHbLIX OEWCTBUN, yKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6e3penctBume), NnpMHMMaeMble (OCyLecTBASEMbIE) B X04e NpeaocTaBeHnss MyHULMNansHoOm
YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATESTbCTBOM MOPSIAKE.

4.4. TNonoxeHus, xapaktepusyoLwme TpeboBaHns K NOpsaKy U dopMam KOHTPOrs 3a
npegocTaBfieHMEM MYHUUMNANBHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHmM3auni

KoHTponb 3a npegocTaBneHMeEM MYHULMMNANbHOW YCIYrM CO CTOPOHbI FpakaaH, ux
0ObeAVHEHUA U OpraHuM3aLuui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MEeCTHOIO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN MYHULMMANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpeaocTaBreHus
MYHULMNANbHON YCIyrn n BO3MOXHOCTU JoCcyAebHOro paccMoTpeHus obpalyeHnin (xxanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCyri.
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5. locyne6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO yCcnyry,
MHOroyHKLMOHANbLHOIO LIeHTpa NpeAoCcTaBNeHUs rocyAapCcTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyaebHOM Mopsaake peLueHuin m
pevicteBun  (6es3gencTBusl)  opraHa, NPedoCTaBnsIOWEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOMO NvLa opraHa, NnpeaocTaBnAwLLEro MyHULMNAIbHYIO YCryry, MyHUUUNansHoOro
CrnyXawlero, pPyKOBOAMTENst OpraHa, NpPeaoCTaBnSAlWEro MyHAUMMANbHYK  YCryry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LieHTpa, opraHn3aunin,
npeagycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTbLCS € Kanobon, B TOM YMCre B CrEeAyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3sanpoca O npefoCcTaBneHun MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM cryvae
aocynebHoe (BHecynebHoe) obxxanoBaHue 3asBUTENEM peELLEHN U aencTeuin (6e3gencTams)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANbHOMO LIeHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LEHTP, peweHus u aencteus (6esgencrteue)
KoToporo oOGXanylTcsi, BO3MoXeHa QYyHKUMA MO NpefoCTaBfeHUI COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM Yacteio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnbo OcCyLLECTBEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIEHNE KOTOPbIX HE NPeLyCMOTPEHO HOPMATUBHbLIMM
npaeBoBbiMKM akTamu Poccumnckon degepaumm, HOPMATUBHLIMW MNPaBOBbIMU  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM aKkTamMu Ans NpeaocTaBrneHus
MYHULIMNANbHON YCNYru;

4) oTKka3 B npueme [OOKYMEHTOB, MpPeAoCTaBfeHNEe KOTOpPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoOBbIMW akTamun Ansa npegoctaBneHns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUs OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUU C HUMU UHBIMMA
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (6e3nenctBus)  MHOrOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecn Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA no
NpeaocTaBNeHNI0 COOTBETCTBYHOLWMX MYHMUMNAMbHbIX YCryr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUMNANbLHOM yCryrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon degepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHNKA MHOroyHKUMOHANbHOIO LEeHTpa, opraHu3auui, nNpeayCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpPaBreHUU
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBneHus
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MYHUUMMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHue YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, €Cn Ha MHOroYyHKLMOHAmNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYOLNX MYHUUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgayn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHnsa MyHULMNANbHOW YCyru;

9) npuocTaHoBreHWe npefoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMU NPaBOBbIMU akTaMu Poccunckon denepauun,
3aKOHaMMW M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHbLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHUn U OercTBuin (6e3aencTBusi) MHOrogYyHKLMOHAaNbHOro
ueHTpa, paboTHMKA MHOrOMPYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfyyae, ecnv Ha
MHOTFOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3asBUTENS MNpM NPEeOoCTaBNEHUM MyHMUMMNANBHOW YCryru
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UnmM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu MnepBOHayarbHOM OTKase B MNpuemMe [AOKYMEHTOB, HEOOXOAWMbIX NS
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM yCnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9®3. B ykasaHHOM criyyae pocyaebHoe (BHecynebHoe) obxanosaHue
3asiBUTENEM pelleHnn un pgencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBiEHMIO COOTBETCTBYHOLLMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMEHHOM dopMe Ha ByMakHOM HOCUTESE, B 3NIEKTPOHHOM
dopme B opraH, NpeAoCTaBnAsaoWmMIA MyHULUNANbHYO YCNyry, MHOrOMYHKLUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SABMSKOLWMACA yvypeauTenem
MHOrOYHKLMOHANbHOro LiEeHTpa (aanee - yypegurtenb MHOroyHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, NpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pencteus (6e3gencTeme) pPyKOBOAUTENS OpraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYKO yCryry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
HanuMyumM) nNuMbo B crydae e€ero OTCYTCTBUA paccMaTpuBaloTCs  HEenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBAoWEro MyHMUmnanbHyto ycnyry. >Kanobbl Ha pelueHus
n penctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogaroTcd
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha peleHns n aencreus
(6espencTaume) MHOrOYHKLNOHAaNbLHOro ueHTpa nogarTcs ydypeauTento
MHOTOYHKLMOHANbHOIO LIeHTPa NN AOMKHOCTHOMY NNLY, YNOSTHOMOYEHHOMY HOPMATUBHBLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencrtena (besgencrene)
paboTHNKOB OpraHuM3auui, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aLumn.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBMSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO fvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  Criyallero, pPyKOBOAMTENst oOpraHa, npeaoCcTaBnsaoLLEero
MYHULUMNANbHYO ycnyry, MOXeT 6bIiTb HanpaeneHa no no4rte, Yepes3 MHOroyHKLUMOHarbHbIN
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LEHTp, C uCNoNb3oBaHNMEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymnanbHOro camta opraHa, npefoCTaBnAoWeEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHGOPMAaUMOHHOW cucTteMbl JocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOIro LUeHTpa MOXeT OblTb HamnpaBreHa no noyte, C UCMONb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHanNbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOpPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npeagycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXeT ObITb HamnpaereHa No noyTe, C WUCNOSb30BaHWEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «UHTepHeT», odumumanbHbiX CamToB 3TUX OpraHu3auun,
EaouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. X)Kanoba gomkHa cogepxatb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHAUMNANbHYKD  YCnyry,
AOIMKHOCTHOIMO  NMua opraHa, npeaoCcTaBnsoWero MyHaUMnanbHy  ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteusa (besgencrene)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUS 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJMPKHOCTHOIO niua opraHa,
npefoCTaBNAWEro  MyHUUMNAnNbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryXawllero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, Ha OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHnemM n 4eNCTBMEM
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHUUUNanbHY yCnyry, JOMKHOCTHOMO fivua
opraHa, NpefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO Cryallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpefcTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLimne
A0BOAbI 3aaBuUTENS, NMB0O X KON,

5.4. MocTynuBwas xxanoba noanexuT pernctpaunmn B CPOK He nosgHee paboyero AHS,
cnegyoulero 3a IHEM NOCTYMNSIEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOTFOMOYHKLUMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
nATHaguaTv paboumx gHen co OHS ee permcrTpauum, a B criydae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHMLMNANBHYIO YCAYry, MHOFO(OYHKLIMOHABHOMO LeHTpa, OpraHn3aummn,
npegycMOTpeHHbIX Yactblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asButensd nubo B mcnpasreHuyn OONYyLEHHbIX OnevYaTtok M OWnboK unm B
cnyyae obanoBaHWsl HapyLleHUs YCTAaHOBIIEHHOMO CPoKa TakuX UCMpaBfeHUn - B TeYeHne
naTy paboynx gHEn Co AHA ee permcTpaumm.
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5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLLueHuni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHuns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee gH4A, cnefyroLwero 3a AHEM NPUHATUS peLUleHUs], YKa3aHHOro B HAcCTosALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHOMN DOPME 1 MO XeNaHUIo 3aaBUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTcs MOTUBMPOBAHHBIM OTBET O pe3yfibTaTax pacCMOTPEHUS »Karnobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl daeTca MHopmauus O OeNCTBUSX,
OCyLLEeCTBASEMbIX opraHowm, npegocTaBnAoLWNM MYHULUMNASbHYO ycnyry,
MHOrOOyHKLNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npegycCMOTPEHHON YacTbio 1.1 cTaTbn
16 denepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTenbHOro yCTpaHEHNS BbIABNEHHbIX
HapyLweHUn Npu OKasaHUM MYHUUMNAnbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUMHEHUS 3a
AOCTaBneHHble HeygobCTBa M ykasbiBaeTCs MHoOpMaLums O JarbHENLLNX JENCTBUSAX, KOTOPbIe
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIeNAX NOMAyYeHNa MyHUUUNanbHOW yCryri.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymeHTUpoBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMauma o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoOHapYyLUEHUST UM NPECTYNNEHNS JOIMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSTHOMOYNSMIN NO PACCMOTPEHMIO Xanob, He3ameanUTENbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyru No BKINIOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHU N3
cocTaBa crneumannanpoBaHHOro
XunuwHoro oHaa

MYHMLMMNANbHOIO
pavioHa Pecny6nuku TatapcraH

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o}
oT Ne
PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmaums:

CaeneHus 00 3IEKTPOHHOHN MOANUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyru No BKINIOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHU N3
cocTaBa crneumannanpoBaHHOro
XunuwHoro oHaa

MYHMLMMNANbHOIO
pavioHa Pecny6nuku TatapcraH

dopma

(BnaHk opraHa, NpeAoCTaBsAOLEro MyHULMNANbHY YCnyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANbHOW YCyrn

no
oT Ne

PaccmoTpeB Balue 3aasneHue ot Ne N npunaraemble K

HEeMY AOKYMEHTbI YNOSTHOMOYEHHLIM OPraHoM
NPUHATO pelleHne 0b oTkase B

no

cneayrowmmMm OCHOBaHUAM!

N —

HononHuTtenbHasa nHpopmMaums:
Bbl BnpaBe NOBTOPHO 06OPaTUTLCS B YMNOSTHOMOYEHHbIN OpraH C 3asdBfeHMeEM O

npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.
[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Ceenenus 00 IEKTPOHHOMN ITOAIUACH

HorkHocTHoe nuuyo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyru No BKINIOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHU N3
cocTaBa crneumannanpoBaHHOro
XunuwHoro oHaa

MYHMLMNANbHOIO
pavioHa Pecny6nuku TatapcraH

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AS1S NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
[o]¢} oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

No CneayoLLMM OCHOBaHUAM:

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O

npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.
[aHHbIN 0TKa3 MoxeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Ceenenus 00 IEKTPOHHOMN ITOAIUACH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM
yCIyru no BKMKOYEHUIO B COCTaB U
NCKITHOYEHMUIO XKUNbIX MOMELLLEHNA U3
cocTaBa crneynann3mpoBaHHOro
XunuwHoro oHga

MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

3asBneHue
O BKJTHOMEHMM XKMUITOrO NOMELLEHUS (KUIblX MOMELLEHMI) B COCTaB cneLmann3npoBaHHOro
XunuwHoro oHaa MYyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

NMPOCUT OTHECTU XKNJ10€ NOMELLIEHNE

HauMeHoBaHue ropuan4eckoro nmua

(kunble nomelleHnst), pacrnosniokeHHoe (pacnonoXxeHHble) no agpecy: Pecnybnuka
TaTapcTaH, ropog , ynuua , AomMm Ne , kopnyc Ne
(nuTep) , KBapTupa/komHaTta (KBapTupbl/KOMHaTbI) Ne ,
3aKpenneHHoe (3akpenneHHble) Ha npaBe OnepaTMBHOMO YNpaBfeHUs1 (XO35IMCTBEHHOrO
BeOeHus) 3a

HanuMeHoBaHue rpuan4eckoro nmua

Ha OCHOBaHWM , K
- CNy>X€OHOMY XXUITOMY MOMELLEHUIO (CNY>XEOHBIM XUMNbIM MOMELLEHUAM);
- XMNOMY NOMELLEHMIO (KMUMbIM MOMELLIEHNSIM) B OBLLIEXUTUN.

I'Ipl/lnaraeMble OOKYMEHTbI:

1.

2.

3.

4.
PykosoauTtens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hann4uMu nevatn)

KoHTakTHbIN TenedoH

[okyMeHT co3fiaH B anekTpoHHol copme. Ne MP-212 ot 12.10.2022. UcnonHutens: Caxbuesa I.P. 0 3IEKTPOHHbINA
CtpaHuua 33 u3 38. CtpaHuua cosgana: 11.10.2022 10:57 =¥ TATAPCTAH



lloOmeepxdato ceoe coernacue, a makxe coanacue rnpedcmassisieMo20 MHO /luya Ha
0bpabomky rnepcoHarsibHbIX OaHHbIX (Cbop, cucmemMamu3auuro, HaKoMeHuUe, XpaHeHue,
ymoyHeHue (0bHo8MeHUe, U3MeHEeHUe), UCIofb308aHUe, pacrpocmpaHeHue (8 mom 4ucrie
nepedadyy), obesnu4ueaHue, brIOKUpO8aHUE, YHUYMOXEHUE MEPCOHaslbHbIX OaHHbIX, @ Mmakxke
UHbIX Oelcmeut, HeobxodumMbix Ornsi 06pabomKu repcoHarsribHbIX OaHHbIX 8 paMKax
npedocmasneHusi MyHuuurnasasbHoU ycryau), 8 mom Yucrie 8 asmomMamu3upo8aHHOM PeXume,
BK/IKOYasi MPUHAMUE peuweHuUll Ha UX OCHO8e Op2aHOM, rpedocmassisiowuM MyHUUUNansHy
ycnyay, 8 uensx npedocmassieHusi MyHuyunanbHoU ycriyau.

Hacmoswum rnodmeepxdaro: c8edeHUs], BKITIOHYEHHbIE 8 3asierieHue, OMHOCAWUECS K
mMoel nu4yHocmu U rpedcmassisieMoMy MHOK Jluly, a makke BHECEeHHble MHOK HUXe,
oocmoeepHbl.  [IoKymMeHmbl  (CKaHKonuu  OOKYMEHMO8),  MPUJIOXEHHbIe K  3as8/1eHUI,
coomeemcmeyrom  mpebosaHusiM,  YCmMaHOB/IEHHbIM  3akoHoOameriscmeom  Poccutickol
®edepauyuu, Ha MoMeHmM ripedcmassieHuUs1 3aserieHuUsi amu OOKyMeHmbl, deldcmaumeribHbl U
codep>xam 00CMOBEPHbIE C8EOEHUS.

Haro ceoe coenacue Ha yyacmue 8 orpoce o oueHKe kadecmea rpedocmaesneHHolU MHe
MyHUyunansHouU ycryau rno meseghoHy:

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

DB NM4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbBIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKUMOHANbHOM LIEHTpe NPeAoCTaBNeHUss Trocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm TatapcTan;

|:| B Op2aaHe.
(nara) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
yCryru no BKIKOYEHUIO B COCTaB 1
NCKITHOYEHMIO XUIbIX NOMELLEHUIN U3
coCTaBa crneumanmampoBaHHOro
XunuwHoro oHaa

MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3asiBneHne 06 UCKIHOYEHUN XUIOoro nomMeLleHuns (XKunbix nomMeLleHnn) us cocrtaBsa
cneunanmn3npoBaHHOrIO XUNULWHoro ¢ooHaa
MyHUUuunanbHoro panmoHa Pecny6nuku TaTtapcTtaH
(npumepHas gopma)
NPOCUT UCKNYNTbL U3 COCTaBa

HanMeHoBaHue ropuan4eckoro nmua

cneuManuaMpoBaHHoro oHaa MYHMUMNANBHOrO  panoHa
Pecnybnvkn TaTapctaH Xunoe nomelleHne  (kunble MnoMeLleHns ), pacrnonoXeHHoe
(pacnonoxeHHble) no agpecy: Pecnybnuka TaTapcrtaH, ropopg , ynuua
, Aom Ne , kopnyc Ne (nutep) , KBapTupa/komHaTta
(kBapTMpbI/KOMHATbI) Ne , 3aKpenneHHoe (3aKpenneHHble) Ha
npase onepaTUBHOIO ynpaBneHus (xo3amncTBEHHOTO BeeHus) 3a

HauMeHoBaHue ropuanveckoro nuua

Ha OCHOBaHWM , OTHECEHHbIE K:
-CrnyXeBGHOMY XKMUIOMY NMOMELLEHMIO (CIY>KEBHBIM XUbIM NOMELLEHUSIM);
- )KUIIOMY NMOMELLEHUIO (KUITbIM MOMELLEHUSIM) B OBLLEXUTUN

B COOTBETCTBUM C PELUEHNEM oT Ne

Mpunaraemble JOKYMEHTbI:

1.

2.

3.

4.
PykosoauTtens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hann4uMu nevatn)

KoHTakTHbIN TenedoH
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[Nodmeep:xdato ceoe coenacue, a makxke coenacue rpeodcmassiieMo20 MHOK fluuya Ha
0bpabomky nepcoHarsibHbIX 0OaHHbIX (Cbop, cucmemamu3auyuro, HaKorsieHue, XpaHeHue,
ymoyHeHue (obHoereHue, U3MEHEHUE), UCMOoMb308aHUe, pacrpocmpaHeHue (8 mom yucrie
nepedauyy), obesnuyueaHue, brIOKUpO8aHUe, YHUYMOXeHUE MepCoHarlbHbIX OaHHbIX, a makxe
UHbIX Oelicmeut, Heobxodumbix Onid 06pabomKu rnepcoHasnbHbIX OaHHbIX 8 paMKax
rnpedocmasrieHusi MyHuUUuuUnanbHoOU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM PEXUME,
BK/IOYas MpUHSMuUe peweHul Ha UX OCHO8e op2aHOM, rpedocmassisiowumM MyHUUUNasHy0
ycnyeay, 8 uensx npedocmassieHusi MyHuyunaabHoU ycriyau.

Hacmosiwum nodmeepxxdaro; c8e0eHUs], 8KITHOYEHHbIE 8 3asi8fieHUe, OMHOCAUUECS K
moel nu4yHocmu U rpedcmasniieMoMy MHOK Jluly, a makKkKe BHECEHHbIE MHOK HUXe,
oocmoeepHbl.  [JoKyMeHmMbl  (CKaHKonuu  OOKYMEHMO8),  MPUJIOXEHHbIE K  3as8/1eHUI0,
coomeemcmeayrom  mpebogaHusiM,  yCmaHO8/IeHHbIM  3aKkoHOOamersiscmeoM  Poccutckol
®edepauyuu, Ha MoMeHmM rpedcmasrieHuUsl 3as8reHuUsi amu OOKyMeHmbl, delcmeumeribHbl U
cooepxkam 00CmMo8epHbIE C8EOEHUS.

Haro ceoe coenacue Ha y4acmue 8 orpoce o oUueHKe ka4ecmea rpedocmassieHHolU MHe
MyHUyUnansHoU ycriyau rno mesegoHy:

(pata) (moanuce) (®.1.0.)

PesynbTaT NnpegocTaBneHns MyHULMNansHOW yCryri, NpoLly NpeaoCcTaBUTb:

DB NM4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbBIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKUMOHANbHOM LIEHTpe NPeAOCTaBMNEeHUss TroCcy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B Op2aHe.
(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyru No BKINIOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHU N3
cocTaBa crneumannanpoBaHHOro
XunuwHoro oHaa

MYHMLMMNANbHOIO
pavioHa Pecny6nuku TatapcraH

PykoBogutersnto
McnonHutensHOro komureTa

oT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHOW NPU OKa3aHMM MYHUUMNANIbHOW YCryrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBfiEHUEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBbIM 3aKoHoAaTenbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(pata) (noanuce) (®.1.0.)
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