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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO pernamMmeHTa
npeaocTaBneHns MyHULMNAanbHOW YCryrn No NpeAoCTaBNeHNIO rpaXgaHam Xumblx
MOMELLEHUI B MYHULIMNANBHOM XXUMMULLHOM ¢poHAE MO AOrOBOPY HamMa Cry)KeBGHOro K1noro
nomMeLLeHus

B cootBeTctBUM C KunuwHeiMm kogekcom Poccuinckon depepaumn, denepanbHbiM
3akoHoM oT 06 okTabps 2003 roga Ne 131-d3 «O6 obLwmx npMHUKMNax opraHnsaumm MecTHoro
camoynpasneHus B Poccuickon Penepaunmn», degepanbHbiM 3akoHoM oT 27 nonda 2010 roga
Ne 210-®3 «O6 opraHusaumm npegocTaBneHnsi rocygapCTBEeHHbIX U MyHULMUNANbHBLIX YCIyry,
3akoHom Pecnybnukn TartapctaH ot 28 wmona 2004 roga Ne 45-3PT «O wmecTHOM
camoynpasneHuun B Pecnybnunke TaTtapcTtaH», noctaHoBneHem lNpasutensctea Poccumnckon
depnepaumm ot 26.01.2006 Ned42 «O6 yrBepxaeHum MNMpaBun OTHECEHMS XKUMOro NOMELLLEHNS
K crneumanuaMpoBaHHOMY  XunuwiHOMY  ¢poHOy WM TUNOBbLIX  AOrOBOPOB  Hanmma
CneunanmampoBaHHbIX XWUMbIX MNOMELWEeHn», WMCNONHUTENbHBLIN KOMUTET AKTaHbILICKOro
MYHUUMNANbHOro panoHa,

NOCTaHOBMHAET:

1. YTBepauTb npunaraembli  agMUHUCTPATMBHBIA pernaMmeHT npenocTaBreHus
MYHUUMNANbHOMW  YCRyrM MO  NPeAoCTaBIEHUIO  rpaxgaHam XWUMblIX MNOMELLEHUA B
MYHULIMMNANbHOM XWUMULWHOM (hoHAE MO AOroBOpPY HarMMa CryXebHOro Xmnmnoro NoMeLLeHus.

2. Pa3mectntb HacTosllee NOCTaHOBIEHNE Ha oduumnanbHOM canTe AKTaHbILICKOro
MYHULMNANbHOro paroHa no agpecy: http:/aktanysh.tatarstan.ru 1 Ha opuymansHom noptane
npasoBon nHopmaumm Pecnybnukmn TaTtapcTtaH B MH(PpOPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «MIHTepHeT» no agpecy: http://pravo.tatarstan.ru.

3. KOHTpOnb 3a UCNOSTHEHMEM HACTOSILLLEro NOCTAHOBNEHUS BO3rarato Ha 3aMecTuTens
pykosoautensa VicnonHutensHoro komuteta Napunosa P.U.
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YTBEpXaeH

NoCTaHOBMEHNEM
McnonHutenbHOro komuTeTa
AKTaHbILLCKOro MyHULMNANbHOro

panoHa
Pecnybnukn TatapctaH
oT«___ » 2022 r. Ne

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHMA MyHULMNANbHOW YCNyru no npeaocTaBrieHUIoO rpaXaaHam Xunbix
nomMeLweHMn B MyHULMNANbHOM XUNULHOM ¢hoHAe No AOoroBopy HaMma cnyxebHoro
XXWUIOro nomeLleHus

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToswmn agMMHNCTPATUBHLINA perfiameHT npefoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npegocTaBneHns  MyHUUMNAanbHOW YCryrm nNo NpefoCTaBfEHUI0  rpaxgaHam  XKunblx
noMeLLeHnn B MyHULUNANbHOM XUULWHOM (boHAe NO AOroBOpYy HanmmMa CnyXebHoro »umnoro
nomMeLLeHns. (ganee — MyHuumnanbHas ycnyra).

1.1.2. TlonoxeHus  agMWHUCTPATMBHOIO  pernameHTa  NPUMEHSTCA  MNpu
NpegoCcTaBNeHNN XUMbIX MOMELLEHUA MYHUUMNANbHOrO XWNUWHOro ¢poHaa no AoroBopy
HanMa cny>kebHOro Xusoro noMeLlleHns B nopsgke, yctaHoBieHHOM XXKUIULLHBIM KOO4EKCOM
Poccuinckon ®epepaunn, noctaHosneHnem [lpasutenbctesa Poccuinckon depepauumm ot
26.01.2006 Ne42 «O6 yTtBepxaeHun [lpaBun OTHECEHUS KUMOr0 MOMeLeHus K
cneumanmsaMpoBaHHOMY  XXWNULWIHOMY  ¢boHOAy M TUMOBbLIX  [OrOBOPOB  Hanma
crneunanmsanpoBaHHbIX XUMbIX MOMELLEHUI», peLleHneM opraHa MeCTHOro camoynpaBneHus,
pernaMmeHTUpylowmuM npegocTaBneHme CnyxebHblX XWMbIX MOMELLEHUA, U eXerogHom
nepepermcTpauum rpaxgaH, COCTOAWMX Ha YydeTe B KayeCcTBe HyXAalwlwmxca B
npeaocTaBNeHNN XNUMbIX MOMELLEHMI NO AOrOBOpaM Hanma Cry>XeBHOro XXnnoro noMeLLeHus.

1.2. KaTteropum 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCNYrn, sSIBAAKOTCA
rpakgaHe, COCTOSALLUME HA Yy4yeTe B Ka4yeCTBe HYXXOAKLWMXCA B KUMbIX MOMELEHUsIX Mo
AOroBOpY Hamma cnyxebHoro Xunoro nomeweHnss B WCNOMHUTENbHOM  KOMUTETE
MyHUUMNanbHoro pavoHa Pecnybnuku TaTtapctaH no mecty pabotbl (cnyxbbl) (ganee —
3aaBuTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTenb PU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsagok nHopMUpoBaHUS O NpeoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHdopmauus o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacroflioKeHHbIX B MOMELLEHUNAX
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MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeAoCTaBfeHUs FOCYAapCTBEHHbIX M MYHMUMNANbHbIX
YCIyr.

2) Ha ouumanbHOM canTe MyHMUMManbHOro pavoHa B WH(OPMALNOHHO-
TenekoMMmyHukaumoHHon cetun «HTepHeT» (https://www.aktanysh.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) B rocygapCTBeHHOM WH(OpMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX Y
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUss MyHUUUNanbHOW YCIyru
OCYyLLEeCTBNAETCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHus [oCygapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B UICNOMHNTESTbHOM KOMUTETE AKTAHbILLICKOro MyHULMMNANsHOro panoHa Pecnybnnkn
TaTtapcTtaH (ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ncrie B oopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTEene Nno noyTe, B 3NIEKTPOHHON hOpPME MO SNEKTPOHHOM MOYTE.

1.3.3. MHbopmauma Ha PecnybnukaHckom noptane O nopsigke U Cpokax
npefocTaBreHnss MyHUUMNANbHOW YCIyrM Ha OCHOBAHWW CBEAEHWUN, coAepXallmxcs B
Peectpe rocygapCTBeHHbIX W  MyHUUMNANbHbBIX YCAyr, NpeaocTaBnsieTCa 3asiBUTEN
B6ecnnaTtHo.

[ocTyn K tHpopMaLmMm O CpoKax u Nnopsiake NpeaocTaBneHnss MyHUUMNanbHOM yCryrn
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNoNb30BaHNs MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO COornaleHus ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHnsd, npegycmaTpumsatoLLero B3uMaHne nnarhbl,
perncTpauuio unuM asToOpu3auuio 3asBUTENS, WKW NpeaoCTaBNeHne MM nepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obGpaweHnn 3aaBuTenst NUYHO UNU NO TenegoHy B COOTBETCTBMM C
nocTynMBLIMM obpaLlleHneM nNpeaocTaBnseTcss MHopMauus:

1) 0 MecCcTe HaxOXOEHUA MHOroOYHKLUMOHANbLHOIO LUeHTpa npeaocTaBreHuns
rocyAapCTBEHHbIX U MyHUUMNanbHblx ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsake NpeaocTaBNeHUs MyHULMNANbHON yCnyrn, o cnocobax n cpokax nogaym
3adBNEHNN;

3) o kaTeropusax rpaxgaH, KOTOpbIM NMpeaoCcTaBNsAeTca MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnpyoLmMx BONpoCsl NpegoCcTaBneHns MyHULMNanbHOM
yCcnyru;

4) O nepeyHe [JOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
npeaocTaBneHnm MyHULMNAaNbHON YCIyrn, O cpokax npuemMa n permctpauumn 3asBneHus;

5) o0 xoge npepocTaBneHns MyHUUUNAaNbLHOW yCcnyru;

6) O MecTe pasmelleHna Ha oduumanbHOM canTe WMHdopMauuM MNo Bonpocam
npegocTaBneHnss MyHULMNANbHON YCYru;

7) o nopsgke obxanoBaHua AencTeumnm unu 6e3gencTeusa JOMKHOCTHbIX Ny OpeaHa.

Mo nucbmeHHOMy obpalleHuio  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW ycnyru, NnogpobHO B NMUCbMEHHOW hopMe pasbsCHAT
3aABUTENIO NOPSIAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOsILLEM NMYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3assutento. OTBETbl A4AlOTCA Ha SA3blKe

[lokyMeHT co3fiaH B anekTpoHHol copme. Ne MP-213 ot 12.10.2022. UcnonHutens: Caxbuesa I.P. 0 3IEKTPOHHbINA
CtpaHuua 3 us 34. Ctpanuua cosaana: 11.10.2022 10:25 =¥ TATAPCTAH



obpalleHus. B cnyyae HEBO3MOXHOCTW OaTb OTBET Ha s3blke OOpalleHUs UCMONb3YHTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam nMpenocTaBNeHns MyHUUMMAnbHOW YCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOro panoHa U Ha MHAOPMAaLMNOHHBLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

MHpopmaumsa Ha rocyaapCTBEHHbIX A3blkax Pecnybnvkm TatapctaH, pasmeliaemas Ha
WHOPMALMOHHBIX CTeHOgax W Ha oduuManbHOM canuTe MYHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYyHULMNansHoOW ycrnyre, cogepxatumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOIO perfiaMmeHTa, MHPOPMaUMid O MeCTe HaxXOXAEHUs, CrpaBOYHbIX
TenedoHax, BpeMmeHun paboTtel OpaaHa, o rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtmnBHble NpaBoBble akTbl, perynupytoLime npegocraBreHne
MYHUUMNANbHOM YCIyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaBOBbLIX AKTOB, PErynupyrLwmMx npegocTaBrieHne
MYHULUMMOANbHON ycnyrn (C yKkasaHMeM pPEKBM3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHWMKOB MX ohuumnanbHOro onybnukosaHus), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MYHUUMMANbHbIX  ycnyr, Ha oduumanbHOM calTe MyHuMUMnanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNexXuT
pasmelleHnio B PeecTpe rocyaapCTBEHHbIX WM MyHUUMMANbHbIX YCIyr, Ha oduunarbHOM
cante MyHUUMNanbHOrO pamoHa B  MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
«UHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCs creaylwme TePMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOo(yHKUMOHANbHOMO LUeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX M MyHULMNAmbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHue (0uc) MHOroyHKLIMOHANbHOO LIeHTpa NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCIyr, CO34aHHOEe B ropoACKOM (CEnbCKOM) NMOCENEeHNN MYHULMMNANbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHu3aumMm AeATeNlbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB NpeaoCTaBreHus
roCydapCTBEHHbIX M MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®epepauum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYry;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTtudeckas owubka nubo nogobHas  owwnbka), OonywleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKaumm © - ayTeHTUdMKaumm B MHpacTpykType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNONb3yeMbIX AN NPefOoCTaBNeHNs roCyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou chopme (aanee — ECUA) — cbegepanbHasa rocyaapcTBeHHast MHOOpPMaLMOHHas
cuctema, obecneumBarolas CaHKLUMOHMPOBAHHLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOJENCTBMS B cuUcTeMe wugeHTudukaumMm un ayteHTuduKkaumm K  UHgopmaumn,
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coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamnbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMOYHKLUMOHANbHbLIX LIEHTPOB MNPeaoCTaBfeHNs roCyAapCTBEHHbIX W MyHMUMMANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agmuHucTpatMBHOM perfiameHTe no4 3adBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHUUMNANbHOW YCIyrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbu 2 denepanbHOro
3akoHa oT 27 wuona 2010 roga Ne 210-®3 «O6 opraHvMsaumMm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUmMnNansHOW ycnyru

MpepoctaBneHue rpaxgaHam XUMblX MNOMELLEHUA B MYHUUUNASTbHOM >XUIULLHOM
doHAEe NO JOroBOpY Hamma CryXeBHOro XXnnoro NoMeLLeHus.

2.2. HaumeHoBaHme UCnosTHUTENbHO-pacnopaguTeNbHOro opraHa MecTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAOoCTaBnSLWEro MyHULUUNAIbHYO YCyry

McnonHuTenbHbI  KOMUTET AKTaHbILICKOrO MyHUUMMansHOro pawvoHa Pecnybnukm
TaTtapcrtaH (ganee — OpraH).

2.3. OnucaHve pesynbTarta NpeaocTaBneHnsa MyHULMNanbHOW ycnyru

2.3.1. Pe3synbTaToM npegoctaBfeHna MyHUUMNanbHOM YCIyrn SBAgeTCS:

1) pacnopsbkeHne 0 NpPeaoCTaBMEeHUN rpaaaHUHY XXUNOro NOMELLEeHUs No 4OroBopy
Hanma Crny>keBHOro XXUoro NOMeLLeHus;

2) peweHne o6 oTkase B NpefoCcTaBrneHuM MyHUUMnansHon ycnyrn (npunoxeHue Ne
1 K HacTosALEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX AS1s NpeaocTaBneHus
MyHUUMNanbHORW ycnyrm (NpunoxeHune Ne 2 K HacTodaweMy aaAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asBUTENto
B (popMe O3neKkTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3MEKTPOHHOW NOAMNUCHID YNONHOMOYEHHOIrO OOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 aneKkTPOHHON
nognucny (ganee — ®egepanbHbi 3akoH Ne 63-®3) B nu4yHbIN KabuHeT EgmMHoro noptana. B
criyyae HanpasfeHust 3asdBneHus nocpenctsoM PecnybnukaHckoro noptana pesynbTaT
npegocTaBneHnss  MyHUUMNanbHOM  yCRyrn  HanpaenseTcd B JNIMYHbIA - KaOWHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3aaBMTENs pesynbTaT NPeaoCTaBNEeHUs MyHULUMNANbHOM YCNyru
Bolgaetca B OpraHe wim B MOL, B opme 3k3emnngpa 9SMNeKTPOHHOro [AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcCUTENe, 3aBEPEHHOr0 nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu pabotHuka MOLL.

2.3.4. 3asButenb BnpaBe MOMy4YMTb pes3ynbTaT MNpPeaocTaBneHnss MyHUUUNanbHOM
ycnyrm B dOopMe 3fEeKTPOHHOrO [OKyMeHTa B TeyeHuMe Cpoka [encTBusi pesyrnbTaTa
npeaocTaBneHns MyHULUMNANbHON yCryru.
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2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHnsauum, y4acTeyloLme B NpeaoCcTaBneHnm MyHULMnanbHON yCryrn, Cpok
NPUOCTAHOBMNEHUS NpeOoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criydyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NPeayCMOTPEHa 3akoHo4aTeNnbCTBOM Poccuinckon degepanmm, cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SBMSIOLWNXCH pe3yribTaToM npeocTaBneHus
MYHULMNANbHOW YyCRyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsetca He nosgHee 30 AHenW cO OHA
npeacTaBneHns JOKYMEHTOB.

2.4.2. TllpuocTaHOBNeHMEe CpoKa MpefoCTaBfeHns MyHUUMNanbHOW YCryrm He
npegycMOTpeEHO.

2.4.3. HanpasneHne [OOKyMeHTa, SABMAKOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUUNANbHOW yCryrn B (bopmMe SNeKTPOHHOIo JOKYMEHTa, 3asBUTESTHO OCYLLECTBNAEeTCS B
AeHb 0POPMIEHUS U perncTpaLmm pesynbTaTa NpegocTaBneHnsa MyHULMNanbHOW YCyri.

2.5. NcuepnbiBatowmin nepeyvyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U UHBIMW HOPMATMBHbLIMY NPAaBOBbLIMW akTamMu 4SS NPeAoCTaBEHMS
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBMSTCA He0BX0aUMbIMU U
obs13aTenbHbIMU 49 NPpegoCcTaBNeHNs MyHULMNANbHbIX YCNyr, NOANeXaLumx
npeacTaBneHunto 3asiBuTenem, cnocodbl UX NONyYeHUs 3asiBUTenem, B TOM Yucre B
3MEKTPOHHOM hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. [Ing nony4eHnss MyHMLUUNanbHOW yCryrn 3asiBUTENb NpeLCTaBnseT crnegyoouwme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B criydae obpalueHus
nocpeactsomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeacTaBuTens 3asBuTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anornHseTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B 3MNEKTPOHHYI0 OopMy 3asiBfieHusl), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuAMU nNyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa, npu obpatleHmm nocpeacTBoMm
PecnybnvkaHckoro noptana;

4) xopartanctBo paboTtogartensd, C KOTOpbIM pabOTHMK COCTOMT B TPYAOBbIX
OTHOLLEHMAX, O NPeAOCTaBNEHUN CNYXeOHOro >XMMoro nomeLeHusl, 3akpenneHHoro 3a
paboTogaTenem Ha npase OnepaTUBHOIO YNpaBrieHNs NN XO3ANCTBEHHOIO BeAEeHUS, Ha NMS
pyKOBOAUTENS YNONHOMOYEHHOrO OpraHa;

5) konusa TpygoBoro gorosopa nmbo konusa crykebHOro KOHTPakTa;

6) Konunsa TPyAOBOW KHUXKKW;

7) npaBoyCTaHaBnuBalwLlMe [OOKYMEHTbl Ha OObeKkTbl HEeABMXMMOCTW, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM.

2.5.2. 3asgBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymMaxHbIX HOCUTENAX M B BUAE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B OpraH nNn4yHO uNM nNocpeacTBOM MNOYTOBOW CBA3M Ha OyMaXHOM HocuTene.
3asiBneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasneHUn NocpeacTBOM NMOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHve npu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON SNEKTPOHHOW NOANUCHI0 3asBUTENS.
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Ana nonyyYyeHns nNpoOCTOW 3NEKTPOHHOM MNoAMMCU 3asiBUTEN0 HeobxooumMo NponTm
npoueaypy permctpaumm (ayteHtngpukauyumn) B ECUA, a Takke nogTBEPANTD YYETHYIO 3aMnnCh.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKyMeHTa), yka3aHHbIN B NoANyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO pernamMeHTa, 3aBepseTcs YCUneHHoM KBanmunpoBaHHON
noanuCbo Nnu, YNOMHOMOYEHHbLIX Ha co3faHuve U noanucaHve TakmxX OOKYMEHTOB, B TOM
yucre HoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npuiaraemble K
3asiBfEeHnIo, B TOM YMCIe JOBEPEHHOCTHN, HanpaensTcsa B Buae annos B hopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awr.

KayecTBO npefoctaBnsemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasoB
AOKYMEHTOB) [AOJPKHO MO3BOMATb B MOSIHOM OO0beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WM  OCyLUeCTBIiIeHMEe KOTOPbIX He MnNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKkTaMu,  PerynupylolwmmMm  OTHOLLIEHMS, BO3HMKaKWWMe B CBA3NW C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) oOcCyWwecTBMeHNa OenCTBUW, B TOM YUCMe corflacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrm U CBA3aHHbIX C obpalleHVeM B UHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsi, opraHuM3auun, 3a UCKIYEHNEM MNONyYeHu s
ycnyr n noriyyeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCcTaBeHnss Takux YCryr, BKMOYEHHbIX B MepeyHu, yKkasaHHble B yactm 1 crtatbnm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npeacTaBneHnst AOKYMEHTOB M MHAOpMaLMK, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTL
KOTOpPbIX HEe YKa3blBanucb Npy nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HEO6X0aMMbIX
ANSA npefocTaBneHns MyHMUMnanbHOW ycnyrn, nubo B npeaocTaBneHMM MyHULMNanbHON
YCInyru, 3a UCKMYEHNEM Cneayowmx crnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPABOBbLIX AaKTOB, KacakLMXcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyri, nocre nepBoHayanbHOW nodayvv 3asiBNEHUa O
npegocTaBfieHMM MyHULMNANbLHOW YCIYru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTerieM rnocre nepsoHavanbHOro otkasa B npMemMe JOKYMEHTOB,
HeobXxooMMbIX ONS NpefoCcTaBneHus MyHUumMnanbHoOW ycnyru, nnbo B npegocTaBneHun
MYHUUMNANbHOM YCYru 1 He BKIOYEHHbIX B MPeACTaBfeHHbIN paHee KOMMNEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WKW M3MEHEHWEe WHgopmauumn nocne
nepBOHavyanbHOro oOTka3a B MpuMeMe [OOKYMEHTOB, HeobxoauMmblX AOns npefocTaBneHuns
MyHULMNAanNbHON ycnyru, nnbo B NpefocTaBneHm MyHUUUNansHOM yCnyru;

) BbIABEHNE JOKYMEHTaNbHO NOATBEPXAEHHOMo (hakTa (NpU3HaKkoB) OLUIMOOYHOro Unu
npoTMBONpPaBHOro AencTteus (6e3nencTemsa) JomkHocTHoro nuua OpraHa, paboTHuka MOLL,
npu nepBoHa4YanbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMbLIX ANA NpefocTaBreHus
MyHUUMMNANbHON ycnyrn, nubo B nNpegocTaBfieHUM MyHUUMNANbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucbio pykoBoauTens OpraHa npu nepBoHavyanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOoAuMMbIX ANa npefoCTaBfeHuss MYHUUMNANbHOW  YCIyru,
yBeJOMNSAEeTCA 3aABUTESb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBneHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [JOKYMEHTOB W MHopmauum,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a UCKOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMB0 MX U3bATUE HABNAETCS HeoOXOOUMbIM YCIIOBUEM
npefocTaBfieHnUs rOCydapCTBEHHOM WM MYHAUMNANbHOW YCNyrM, W WHbIX Cryvaes,
YyCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMN.
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2.6. VicyepnbiBatoLLmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBNeHNs MyHULMNANIbLHOW YCryrn, KOTopble
HaxXoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOIO
camoynpasneHns 1 NoABeJOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpasfeHns opraHm3aunin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHUs 3asaBUTENSMN, B TOM YMCIE B NEKTPOHHOM hopMe, NOpSaoK NX
npeacTaBneHns; rocyqapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHu3auus, B pacrnopsKeHUmn KOTOpbIX HaxoaAaTCca AaHHbIe AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) cBegeHust 0 rocya4apCTBEHHOM permcTpauun cMepTn U3 eguMHOro rocygapCTBEHHOMO
peecTpa 3anncen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

2) cBedeHWdA O rOCydapCTBEHHOM  perncrpaumm poXaoeHus U3 eauHOro
rocygapCTBEHHOIrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

3) cBefeHNs O rocyaapCTBEHHOW perncTpaumm 3akniyeHus (pactopxeHunsa) bpaka ms
€MHOro rocyfapCTBEHHOIO peecTpa 3anmcen akToB rpaxaaHckoro coctosHus — PHC Poccup;

4) cBeeHNsA 0 PEMMCTPALIMOHHOM Y4YeTE MO MECTY XUTENLCTBA U MECTY NpedbiBaHMs —
MB/[] Poccuu;

1) CBeAEeHUs1, NOATBEPXKOAKOLWME KONMNYECTBO rpaxdaH, 3aperncTpupoBaHHbIX MO
MECTY XWUTeSbCTBa B XWU/IOM MOMELLEHUN — yNpaBnsowas opraHnsaums MHOroKBapTUPHOTO
AomMa nNnnMbo pacyeTHbIN LIEHTP;

2) (PUHAHCOBBIV NULIEBOM CYET — ynpasBnsaLWwas opraHn3auns MHOFOKBapTUPHOIrO
AomMa nNnnMbo pacyeTHbIN LEHTP;

3) AOKYMEHTbI, MoATBepXAaloLlme MnpaBO MOSfb30BaHUSA KUMbIM NOMELLEHUNEM,
3aHMMaEMbIM [PaXXgaHWHOM M uYfeHaMu €ero Ccembu (OOroBOp, OpAep, PpeleHue o

NpefoCTaBNeHNUN XWUMOro MNOMELEHNS W UHble  OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHus Vcrnornkowm;
4) Boinucka u3 EIMPH Ha o6bekt HeaBmxumoctn — ®PepeparnbHas cnyxba

rocygapCTBEHHOW pernctpauunmn, kagactpa u kaptorpadum (Pocpeectp);

5) Bbinucka n3 EMPH o npaBax oTaenbHOro nuua Ha uMmerwmeca (MMeBLuMecs)
00bekTbl HeaBmKMMOCTU — PefepanbHas crnyxba rocygapCTBEHHON perncrpaumn, kagacrpa
n kapTtorpadgum (PocpeecTp);

6) AOKYMEHT, MOATBEPXKOAKLWMA  MNOSTHOMOYMSA  3aKOHHOMO  MpeacTtaBuUTENS
3asBuUTENd, B ClyyYae nogayn 3asiBNeHus 3akoHHbIM npefcTtaBuTenieM (B 4acTtu
CBMAETENLCTBA O POXOEHMM, BblAAHHOIO OpraHamMu 3anMcu akToB FPaKa4aHCKOro COCTOSIHUSA
Poccunckon ®egepaumm, unn AOKyMeHTa, Bbl4aHHOIO OpraHamu onekn U nonevyntenscrea B
COOTBETCTBUMN C 3akoHoAaTenbcTBOM Poccunckon ®Pepepaumnm) — EQNHBIN rocyaapCTBEHHbIN
peecTp 3anucerl akToB rpaxaaHckoro coctoaHua nmbo EamHaa rocygapCTBeHHas
MHOPMaLMNOHHAsA cUcTeEMa coumanbHOro obecneyvyeHus;

7) npoBepka COOTBETCTBUSA (PaMUITbHO-UMEHHOW rpynnbl, 4aTbl POXAEHUS, nona u
CHWIC - MNeHcmoHHbIM dboHa Poccuiickon ®epepauuu;

8) cBeleHna o gencTeuTenbHocTK nacnopta — MBJ] Poccuu;

9) cBegeHna O akTe BblgayM W coAepXaHuM [OOBEPEHHOCTM — eduHas
nHdOpMaUnOoHHasa cnctema HoTapuara.

2.6.2. 3agaBuTenb BnNpaBe nNpeaocTaBUTb [OOKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfnameHTa, B (OpMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YNONTHOMOYEHHbIX Ha CO34aHue U NoanncaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBeHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBpEMEHHOE NpPeACTaBNEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamm
MECTHOro caMoynpaBfieHUsl, OpraHM3aunaMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHMEM ANs oTKasa B NpefoCTaBNeHUN MyHULMNANbHOW YCNyri.
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2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUMBHOIO perfiameHtTa OpraHoB U OpraHu3aumin, He npeaocTaBUBLLNNA
(HecBoeBpeMeHHO NpeacTaBMBLUMI) 3arpoLlleHHble U Haxodswmecss B pacropsikeHun
AOKYMEHTbI WUNKM CBeAeHusl, NOANEeXUT aAMUHUCTPATUBHOW, AUCLMMIANHAPHON WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aA9BUTENSA JOKYMEHTbI UMW CBEAEHUS, B TOM YnChne
noaTeBepxgaroLime BHECEeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
yCcrnyru, HaxogsiMecs B pPacrnopsikeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaliMx CBedeHWUd, KoTopble
HaxoA4ATCs B pacnopsikeHUm rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHuM3aumn, He SBMSIETCA OCHOBAHMEM AN OTKasa 3asiBUTEN0 B NpeaoCTaBNeHUM
MYHUUUNANbHOW YCRyrn.

2.7. VicyepnblBatoLwmm nepeyeHb OCHOBaHU A4 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [JOKYMEHTOB, HeobxoauMmbix Aris
npegocTaBneHnsa MyHULMNANbHOW YyCyrn, ABRASIOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyum;

2) NOKYMeHTbl coaepXaT MOBPEeXAEeHUs, Hannyme KOTOpbIX He MO3BOMSET B MOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUIO W CBeAeHUus, copepXawmecss B LOOKYMeHTax Aans
npegocTaBneHns MyHMLMNANbHOW YCyru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEAEHUS YTpaTUIM CUNY HA8 MOMEHT obpalleHns
32 MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSOWMI MOSIHOMOYNSA MpencTaBuTens
3asiBuTENd, B criydae obpalleHns 3a npegoctaBrieHneM MyHUUMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOW YCyrM U LOKYMEHTOB,
HeobXxooMMbIX ANSA NpeaocTaBrneHnss MyHUUMNAanbHOW YCRyri, B 3NEKTPOHHOM dopme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HEKOpPpPEKTHOE 3anonHeHne oba3aTenbHbIX NOen B hopmMe 3asiBNEeHNs], B TOM YnChe
B WHTEepaKTMBHOM (popme 3aaBneHuss Ha PecnybnukaHckom nopTtane (HeJoCTOBEPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnOfIHEHME);

6) npencTtaBneHWe HeMnosIHOro KOMMfeKkTa [OOKYMEHTOB, HeobxoaumbiX —Ans
npegocTaBneHnUss MyHULUMNANbHOW YCNyru;

7) 3asBreHMe o nNpeaocTaBfieHUn YCyrn NogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHusauuio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUSA OENCTBUTENBHOCTU
yCUNEeHHOW KBannuumpoBaHHOW 3NEKTPOHHOW NogNUCK.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B nNpuemMe OOKYMEHTOB, HeObXoaMMbIX Ans
Nosly4eHnst MyHULMNArbHOW YCIyrun, ABNAETCH UCHepnbIBaOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNeHUs N AOKYMEHTOB, HeObxoauMMbIX Ond
npegocTaBnNeHns MyHULMNANbHON YCnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W Mocne nofyyYeHns OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuomM OpraHa
HeobXxooMMbIX ANS MpeaoCTaBreHnss MyHUUMNAnbHOW YCryrn OOKYMEHTOB (CBeAeHun) C
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NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiaowmnm 9 paboymx gHen co OHA perncTpauumn 3aaBneHns.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBMNEeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHMUMNANbLHOW YyCryrn, B Criydae ecrniv 3asiBNneHue m
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUWN C MHGIOPMALMEN O CPOKaXxX U NOPsiAKE NpefoCTaBNeHUS MyHULUMNANbHOW YCIyru,
onybnukoBaHHOM Ha PecnybnvkaHckom nopTane.

2.8. VicuepnblBatoLwmim nepeyeHb OCHOBaHM A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHMM MyHUUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMEHUS MNPEOOCTaBNEHUS MyHUUMNANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ans oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asBMTENneM npeacTaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nmMbo B
NPeaCTaBNEHHbIX 3asBfAEHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenonHas wu  (Mnn)
HeJoCTOBepHasa NHPOpPMaLnS;

2) obecneyveHue xunbem rnony4vartens no Mecty paboTsl (Cnyxobl)

5) ncteyeHme cpoka genNCTBUA TPyLOBOro AoroBopa (KOHTpakTa);

6) OKOH4YaHWe cpoKa CryXobl;

7) ncteyeHme cpoka npebbiBaHNA Ha BbIGOPHON LOMKHOCTY;

8) oTcytcTBMEe CBOGOOHOrO CRNy>XeOHOro >XWUMOro MOMELLEHUS Y MYHULUMNANbHOro
yupexaeHusi, MyHUUMNanbHOro YHUTapHOro NpeanpusaTus, 3a KOTOPbIMU XUible MOMELLEHUS
MYHULMNANbHOMO XUUWHOIO (OOHA4A MYHMUMNANbHOIMO panioHa 3akpenseHbl Ha npase
onepaTMBHOIO yrnpaBfeHUs NN X03aNCTBEHHOIO BEAEHMS.

2.8.3. lNepeyveHb ocHOBaHMM NS OTKasa B NpedocTaBfeHnn MyHUUMNAnNsHOW YCryrn
ABNSAETCA UCYEPnbIBaOLLNM.

2.8.4. 3anpelaeTcs oTKasblBaTb B NpegoCTaBNeHUM MyHULUNAaNbHOM YCIyrn B criyvae,
ecnun 3asBrieHMe O MNpefoCTaBfeHuM MyHULMNanbHOW yCryrn nogaHo B COOTBETCTBUMM C
WHpopmaumen o cpokax W Mnopsake NpedoCTaBfeHUss  MyHUUMNAnNbHOW  yCryru,
onybnukoBaHHON Ha PecnybnunkaHckom noprtane.

2.9. MNopspok, pasamep U OCHOBAHUS B3MMaHUS rocygapCTBEHHOW MOLUSMHBI UM MHOW NnaThbl,
B3MMaeMon 3a npegocTaBfieHne MyHULMNansLHON yenyrm

MyHuumnansHaga ycnyra npegocraBsnseTcs Ha 6e3B803mMe34HON OCHOBeE.

2.10. lNepeyeHb ycnyr, KOTopble ABAATCA HEOBXoAMMbIMU 1 0BA3aTENbHBIMU A5
npeaocTaBfieHNa MyHMUMNANbHOW YCIyrn, B TOM YMCIe CBEAEHUS O JOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblaaBaeMbiX) OpraHn3auusmMmn, y4acTByHOLUMUY B

npenocTaBneHMM MyHMUMNANbHbIX YCIyr
MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MaHWUA NaTthl 3a NpedocTaBieHne yCryr, KoTopble
ABMSAOTCA HEOBXO0aUMbIMUK U 06A3aTENbHBIMUY ANA NPefOCTaBNeHNUS MyHULMMNANbHOM YCNyru,
BKIMOYasa MHpopMaLMio 0 MeToauKe pacyeTa pasMmepa Takoun nnathbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMUAAHUA B oMepeaun npu nogaye 3anpoca o npeaocTaBrieHumn
MYHULMNANbHOW YCIyru, ycnyrn, npeaocTtaBfisieMon opraHmsasmen, y4acTByoLen B
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npeaocTaBneHM MyHULMNANbHOM YCIyr, 1 NPy NonyYeHnn pesyrnbTata npeaocTaBneHums
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBreHUs Ha nonyyvyeHne MyHUuumnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4eHun pesynbTaTta MNpPegoCTaBleHns MyHUUUNanNbHOM Yycnyrm
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiButenst 0 npeaocTaBneHn MyHUUmMnansHom
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumen, y4acTBytoLLEel B NpeaoCcTaBeHnn
MyHULMNAnbHOWM YCryru, B TOM YMChe B 3NIEKTPOHHOM dhopme

2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogayn 3asBneHnsa 3asBUTENIO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. lNpu HanpaeneHun 3asiBneHnsa nocpencrsom PecnybnukaHckoro noprtana
3aaBuUTeNb B AeHb NMofayun 3asiBfieHus noriydyaeT B NIMYHOM kabuHeTe PecnybnvkaHckoro
noprtana M MO 3MEKTPOHHOW Mo4yTe YyBeOOMIEeHWe, MOoATBepXaawulee, 4YTO 3asiBrieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA permcTpaLMOHHbIN HOMEP U JaTa nogadn 3asiBfieHus.

2.13.3. MNpu nuyHom obpatteHnn B OpraH B AeHb Nogayn 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBuTEnNO Bbl4aeTcs pacnucka u3 aBTOMaTU3VMPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA  OKa3aHUs TOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C pErMCcTpaunoHHbIM HOMEPOM, JAaTOW Nofayn 3asBneHNs N nepevyHemM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWS K MNOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeEHMs 3anNpoCcoB O NpeoCTaBfeEHN
MYHUUUNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAAM C 0bpasLamMmn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBMEHNS KaXO0N MyHULMNANbHOM
yCcryru, pasMmeLLeHnto 1 0OpMITEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM O NOPsIAKE NPeaoCTaBNEeHNA TakOW YCNyri, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX OObEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOoA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHOM 3awmTe
WHBaNMAoB

2.14.1. TpepocTaBrieHne MyHUUMNANbHOM YCMyrn OCYLLECTBNSAETCA B 30aHUAX U
nomMeLLeHnsax, 060pya0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen odbopyaytoTcsa Heobxogmmon mebernbio ons oopmIieHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMW.

2.14.2. B cooTBETCTBMM C 3aKOHOA4aTENLCTBOM Poccurckon degepaumm o counanbHOn
3aWwmuTe MHBANMAOB B Lensx 6ecnpenaTCTBEHHOro AOCTyna K MeCTy MpeaoCcTaBreHus
MyHUUMNaneHoW ycnyrmu obecneynBaeTcs:

1) obGecneunmBaetca  OecnpensaTCTBEHHbI  AOCTYyNn  WHBanMAOB K  MECTy
npefocTaBfeHns  MyHuUMnanbHOW ycnyrm (yooOHbii  BXO4-BbIXOA4 B MOMELLUEHUA WU
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegunHasi uWHGopmMauuss o nopsagke
npegocTaBneHnsa MyHUUMNanbLHOM yCryrn pasmeLlaeTcs B yaoOHbIX ANa 3agBuTenemn Mecrax,
B TOM YUCIe C y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAEeHWE UHBaNMAO0B, UMEIOLLMX CTONKNE PACCTPONCTBA PYHKLNN 3pEHNS
N CaMOCTOATENBHOIO NepeaBuXKeHNs, N OKasaHne UM MOMOLLN;

4) BO3MOXHOCTb CAMOCTOATENbLHOIO NepeaBuKeHUsi No TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 00bLEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXoAa B
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Takne 06beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeACTBO M BbICAOKM U3 HETO, B
TOM YMCIe C UCNOSTb30BaHMEM KpecCna-KomsCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss W HocuTenem uHopMauumu,
HeobxoouMMbIx Ons obecrneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) aoybnupoBaHne HeobxoaMmon [Ansi WHBaNMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka n TugnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA NPU HanuMyun OOKYMEHTa, MOATBEpXAalowero ee
cneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpXaeHUM hopMbl LOKYMEHTA, NOATBEPXKAAIOLLEro crneymanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHuna B 4acTn obecnevyeHns 4OCTYMHOCTU AN1s1 UHBaANMAoB OO6bEKTOB, B
KOTOPbIX OCYyLLeCTBNAEeTCA MpeaocTaBfeHne MyHUUMnanbHOM  YCnyru, W CpeacTs,
ncnonb3yemblX Mpu  MNpefocTaBieHuM MyHUUMNanbHOW yCryrk, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPUMMeHSITCS K 06 bekTam
1 cpeacTeam, BBEAEHHbBIM B 3KCMyaTaumio Unv npoLeawmm MogepHn3aumnto, peKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. lNokasatenun JOCTYNHOCTU N Ka4yecTBa MyHULUMUNANTbHOW YCIyrn, B TOM Yucne
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTL, BO3MOXHOCTb MOSy4YeHUst MHhopMaLmm O
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCIEe C UCMOMNb30BaHUEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIM60 HEBO3MOXHOCTb
Nony4YeHUss MyHUUUNanbLHOM YCryrn B MHOMO(OYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocyAapCTBEHHbIX 1 MyHULUMNAMbHLIX YCIyr (B TOM Y1cre B NONIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaauMTENbHOMO opraHa
MECTHOro camoyrnpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLAM),
nocpencTBoM 3anpoca o0 NPeaoCTaBEHNUN HECKOSTbKUX FOCYAapCTBEHHbIX U (M)
MYHULUMNANbHbIX YCNYr B MHOrOYHKLUMOHANbHbLIX LLEHTPax NnpeaocTaBneHns
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeayCcMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. TlokasatenamMu [JOCTYMHOCTM NPEOOCTaBMEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs], B KOTOPOM BedeTCcs npueM, Bblgaya AOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOro TPaHCNopTa;

HanuyMe HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEHU, B KOTOPbIX
OCYLLEeCTBNSAeTCH NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwWwen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAanbHON YCNyrM Ha MHPOPMaLUMOHHBIX CTeHaax, PecnybnvkaHckom
noprane, opuumanbHOM cante MyHUUUNaNbLHOro panoHa;

oKasaHue NoMOoLLM MHBanNngam B NnpeoaoneHnn 6apbepoB, MeLLatoLLmMX NOy4YEeHNo UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbTaTa MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLUeHHble paboTHukamu OpraHa;
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4) KONMYECTBO B3aMMOAEWNCTBUA 3asBUTENSA C AOIMKHOCTHbIMM nvuammn (6e3 ydeTta
KOHCYNbTaLnn):

B3aMmogencrtene saasutensa ¢ pabotHukamm OpraHa nnm M®L, npyu npegoctaBneHum
MYHULMNanNbHOW YCryrn OCyLeCTBNAETCA OAMH pa3 Npw NpeacTaBneHnmn 3asBieHns Co BCceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOSlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn ML B gpopme ak3emnnisipa 3NeKTPOHHOro A0KYMeHTa
Ha BymMaxXHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NMuamMu
npv NpegocTaBneHn MyHUUMNansHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OUEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOUCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeET ObiTb
nosilyyeHa sasiButenem B NIM4YHOM KabuHeTe Ha PecnybnukaHckom nopTtane, B OpraHe, M®L].

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL, no
BblOOpY 3adABMTENs He3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXunBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusi, B TOM YKUCHe ydUTbIBaOLWME OCOBEHHOCTU NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpManbHOMY NpUHUMNY (B Cryyae, ecnu
MyHUUMNanbHas ycryra npeaocTaBfiseTcs No aKCTeppUTopmuaribHOMy NpUHLMNY) 1
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNYrn B 3NEKTPOHHOM hopme

2.16.1. [lpn npegoctaBneHUM MyHUUMNANBHON YCNYrn B 3MEKTPOHHOW dopme
3asiBUTENb BNpaee:

1) nonyunTb MHOPMaUUIO O NOPSAKE U CpOKax NpenoCTaBNeHUs MyHULUMMNAanbHOM
ycnyru, pasMmeLleHHyto Ha PecnybrivkaHckom nopTane;

2) nopaTb 3asBfeHWe 0 NPeoCTaBIeHNN MyHULUNANBHOW YCAYTN U UHbIE AOKYMEHTHI,
HeobOxoauMble ONA NpedoCTaBfeHUss MYHUUMNANbHOM YCNyru, B TOM YuUChe AOKYMEHTbl W
NMHopMaUuo, ANEKTPOHHbIe 0bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUMU C
nyHKTOM 7.2 vactnm 1 crtatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnunkaHckoro noprana;

3) nonyuYnTb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHUUunanbHOW yCnyru;

5) nonyuntb pesynbTaT NPefoCTaBfEHUs MyHUUMNanbHOW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopaTb xanoby Ha peweHune n gencteue (6esgencrteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHUUMMAnNbHbIX CriyXawux nocpeacrtsom PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, 0becneyvnBatoLLEN
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHUM roCyAapCTBEHHbIX U MYHULMNAIbHBIX YCIyr opraHamu,
npefoCTaBAWMMN FTOCYSAPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBfEHUS OCYLLECTBNSETCS NOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3asiBNeHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoauMmocTu
AONOSTHUTENBHOM NOAaun 3asBNeHUs B KaKon-nnbo nHom opme.

2.16.3. Mpwn cbopmmnpoBaHun 3aasneHns obecneynBaeTcs:
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1) BO3MOXHOCTb KOMUPOBaHUSA W COXPAHEHUs 3asiBfeHUss U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3aroSflHEHUA HECKOSIbKMMU 3asiBUTENSMU OOHOW  SNEeKTPOHHOM
dopmbl  3asaBreHMs npu  obpalwleHun 3a ycnyramu, npegnonararwmMMmmn  HanpasrieHue
COBMECTHOrO 3asBMNeHNs HECKONbKUMW 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW dOopMbl
3asiBIIeHUs;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYID POpMYy 3asiBIEHUA 3HAYEHUN B
no6on MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1Cne Npu BO3HMKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asiBNeHNS;

5) 3anonHeHue nonewn anekTpPoHHOM POPMbI 3asBIeHUs 0O Havarna BeBoda cBefeHun
3asiBUTENEM C MWCNOMb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, n cBegenHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawllwencs CcBeaeHun,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NOEHTUMDMKaALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbLCA Ha NOON N3 3TAnoB 3anofTHEHUSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOPMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3asBMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) OCyLeCTBNAETCS
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsa B npegenax YCTaHOBMEHHOrO B MHOMO(YHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpeferneHHylo AaTy 3akaHuMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[na ocyuwecTtsneHuss npeasapuTenbHOW 3anvcu nocpeactsoM PecnybnmnkaHcKoro
noprtana 3asBUTento Heob6xoaMMO yKkasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedEHWW, KOTOpble coobwwun 3aaBuTenb npu
npegBapuTenbHON 3anncuK, AOKyMeHTaM, NpeAcTaBrneHHbIM 3agBUTeNeM Npu IMYHOM Nprueme,
npegBapuTenbHas 3anMcb aHHYNMPyeTCA.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasBnseTcs MHGopmauus o
noaTBepPXAeHUN nNpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B CiyYae ero HeABKM No
ncreyeHmun 15 MUHYT C Ha3HaYEeHHOro BpEMEHU npuemMa.

3agasuTenb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS UOeHTUUKaLMM n ayTeHTUdUKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npegocTaBneHns CcBedeHUn, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOr0
WHTepBana, KoTopbI Heo6xoanMo 3abpoHMpPoBaTL ANs Npuema.
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3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnegoBaTenbHOCTU OENCTBUIA NPU NpegoCcTaBneHnN
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNoYaeT B cebsa cneaywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpyHATUE U pacCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeaCcTaBlIeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCcoOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHn MyHUUMNAanNsLHON YCRyru;

4) nogroToBKka pesynbTaTa MyHUUMNANbHON yCnyru;

5) 3akntoyeHne gorosopa

6) Bblgaya (HanpasneHune) 3asaBUTENO pesynbTarta MyHUUUNanbHOW yCryru;

7) ucnpasneHne TeEXHUYECKMNX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNSA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asiBUTenst No BOMpoCaM, CBSA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbLHON
yCnyru.

HJOSMKHOCTHBIM ~ nNMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npy obpaweHun 3assutens B OpraH — cneumanuct MHQPaCTPYKTYPHOro pasBUTUS
AKTaHBbILLICKOro MyHuuunanbHoro paroHa PT (ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauuMenh O Mopsiake U cpokax
npegoctasnieHna MyHuumnansbHon ycnyru B MOLL nndyHo n no TeneoHy nU 9NeKTPOHHOW
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4ucne no cocrtaBy, dopme
npegcraBnsseMon OOKYMeHTaumm v OpyrMM BOMpocaM And MofydeHus MyHuuMnanbHOW
yCnyru.

3agBuTenb  MOXeT nonyyntb  MHoOpMauuio O  nopsigke  npeaocTaBreHus
MyHMUMNANbHON ycnyr Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaumMmM u apyrmm Bonpocam, HeobxoammbiM Ans
NosTly4eHMs1 MyHULMNANbHOW YCIyri.

3.2.3. Baasutenb BnpaBe obpatutbca B OpraH no tenedoHy 1 3NeKTPOHHOM NoyTe, a
Takke NonyyYnTb KOHCymnbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
Cpokax npeaocTaBreHns MyHUUUNanbHOW YCnyrn, B TOM 4ucre no coctaBy, dopme
npeacTaBnsseMon OOKYMeHTaumm v OpyrMM BOMpocaM AN MOfyYeHns MyHuumMnanbHOW
ycnyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.
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AOMUHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAacCTOSLWMUM  MYHKTOM,
BbIMOJHSAOTCSA B TeYEHME Tpex pabounx AHeN Co AHSA NOCTYnneHus obpalleHus.

PesynbTaTtamu BbINOMHEHNSI aAMUHUCTPATUBHbBIX Npoueayp SBMASTCSA: KOHCYbTauum
no cocTaBy, opMe NpeacTaBnsseMon JOKYMEHTaUMM 1 pyrum Bornpocam, HeobxoanmbIM Ans
NONyYEeHUs MyHULMNANbHON YCIyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpeaocTaBrieHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraButens 3asButensi) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfeHu MyHULMNanbHOW YCIyrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHuk ML, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NMyHKTe 2.5
aiMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHMpoBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHnsa ckaHumpyeTt nognucaHHoe 3aseneHne B AVIC MOLY;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT nognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PaCcnnCKy B Npueme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB SNEKTPOHHbIX AeN) B Te€YEeHUe OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp ABNAITCA: 3asiBrieHne U
nakeT LOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasreHHble B OpraH, nocpencTBOM CUCTEMBbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [llpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTpOHHOM dhopMme Yepe3 PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asButenbp Ans nogavn 3asBfEeHUS B 3NIEKTPOHHOM opMe BbIMNOSHAET
cnegywowmne aencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEHUSs, BKNHOYaKLWYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHULMNAnbHOW YCNyru;

npuKpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (DOpME 3NEKTPOHHOIO 3asaBneHus (npyM HeobxoanmocTu);
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nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBneHns  MyHUUMNanbHOW YCryru B 3MEeKTPOHHOW opme (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O corfacum B oopme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 31IEKTPOHHOrO 3asiBMEHNS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfieHne (HaXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 311eKTPOHHOrO 3asBeHNS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEHMS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIEHUA OCYLLECTBISEeTCH
nocne 3anofIHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHon opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO Mons 3NeKTPOHHOW (hOpMbl 3asBNEHUs 3adBUTENb
yBEeJOMINAETCA O XapakTepe BbIIBIEHHON OWWOKM U Nopsiake ee yCTpaHeHWa NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHOM (POpMeE 3asiBIIEHMS.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnseTca
NoCTynfneHne 3asiBNeHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONa npeaocTaBrieHns
MYHULIMMNANbHON YCNYru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM nNpouenypbl SBMSeTcs crneumanucT MHAPacTPYKTYPHOro pasBUTUS
AKTaHBbILLICKOro MyHuuunanbHoro paroHa PT (ganee - 4OMMKHOCTHOE N0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUI LA, NOAAKLENO JOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUSA MNPEACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexailee oopMieHne Konum OKYMEHTOB, OTCYTCTBUE
B [OOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4EepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxXHOM HoOcuTene, OCYyLWeCTBAAeT CKaHMpoBaHWE MpeacTaBrieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALUMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHWs roCydapCTBEHHbIX U MyHULMNAMbHbIX YCNYr JOKYMEHTbI, NpeaCTaBNeHHbIe B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3MEKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;
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BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUM ONs OTKasa B NpUeMe JOKYMEHTOB JOMMKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HAaNN4Mm NpenaTcTBuUm Ans
npuema 3asBneHns 1 Bo3spallaeT eMy JOKYMEHTbI C 06bSICHEHNEM COAepPKaHNS BbISIBNEHHbIX
OCHOBaHWN Ansl OTKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a TMpueM [OOKYMEHTOB, Mnocne
NOCTYNMNEeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceavBaeT 3asdABfEeHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNaTypou Aen u cTaTyc
«lNpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIOXEHHbIE 3asBuUTENeMm
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHBLIX 06pa3oB JOKYMEHTOB;

npoeepsieT cobniogeHne  YCnoBUA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3assutenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUIEHHOW KBaNMPUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HanMumm oOCHOBaHW, MPEnYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyTr.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCYXUNN OCHOBaHUEM ANS ero NPUHATUS.

Mpoekt peweHns o6 oTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npefocTaBfeHns MyHULMNAanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLlEHWEM YCTaHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuveMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMaUMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NOpPSAKE NOCPELCTBOM CUCTEMbI AMEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npegocTaBfeHns MyHUUUNAanbHOW YCNyru, OCyLecTBNAeTCcs B nopsake, npegycMoTpeHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMUeM JOKYMEHTOB, B Te4YeHMe OAHOro paboyero AHS CO OHSA NOCTYNNEeHUs
3a8BNeHNd, HanpaBnaeT 3asBUTEMNIO, YKa3aHHbIM B 3asdBreHuM crnocobom, yBeaomreHme o
NOCTYNNEHUN 3asBfEHUS, coaepxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBriEHUs,
AaTy nonyyeHus 3asiBfeHus, nepevyeHb HauMeHoBaHWW anrnoB, NPeacTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCyru.

3.3.3.4. WVcnonHeHne npouenyp, YykasaHHblix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, npy Hann4imm TEXHNYECKON BO3MOXHOCTM OCYLLIECTBSIETCA
B aBTOMaTM4YECKOM pexume C UCMNONb30BaHMEM aBTOMATU3MPOBAHHOM WMH(OPMAaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiamMeHTa, BbINOMHAITCHA B TeYeHMe OAHOro paboyero gHS CO OHS
NOCTYNMeHUs 3asBeHNUss Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASKTCA: NPUHATBHIA Ha
paccMOTpeEHMNE KOMMNIEKT OKYMEHTOB UK NPOEKT peLueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNAIbHOW YCyrn.
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3.4. HanpasneHne mMexBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLne B
npegocTaBneHn MyHUUMNANbLHOM YCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPATUBHOM npouenypbl, SBNAETCA CcrneuvanucT WHMPaCTPYKTYPHOro pasBuUTUS
AKTaHbILLICKOro MyHuUuunanbHoro paroHa PT (ganee - 4OfMKHOCTHOE NULUO, OTBETCTBEHHOE 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUpPyeT W HarnpaefseT B 9NEeKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMoOAeNCTBUA (NpU  OTCYTCTBUU  TE€XHUYECKOW
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpockbl O NpPefoCcTaBleHMn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBfIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHWS aAMUHUCTPATUBHBIX Npouenyp ABNATCS: HarnpaBreHHble
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BfiacTu OpraHn3aumnmn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX HA OCHOBaHWWM 3anpoCcoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEeKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbI (MHpOpMaLMIo) Uv HanpasnaT yBeaOMMEeHUS 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHopmauumn, HeobxoauMbIX Ons NpefoCTaBfeHUs MyHUUunanbHOW
ycnyru (nanee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMUM  MYHKTOM,
BbIMOMNHATCA B TeYEeHUe NATU OHEW CO OHSA MOCTYNMEeHNa MeXBeLOMCTBEHHOro 3anpoca B
OpraH unu opraHu3sauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMaLUMIO, eCIiM NHbIE CPOKM
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHaMu, NpaBoBbIMK akTamu [paButensctBa Poccunckon depepaumm mn
NPUHATBIMU B COOTBETCTBUM C (beeparibHbIMU 3aKOHaM HOPMAaTUBHBIMW MPaBOBbLIMU aKTaMu
Pecnybnukn TaTapcraH.

PesynbTatamu BbINOSMIHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBASKTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble OnNsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nubo
yBegomMrneHne o6 oTkase, HarnpasfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3anpOCOB.

3.4.4. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX
3arpocos:

nonyyaeT 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNaneHoOW ycnyru, nnbo yeegomneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa u (1nn)
nHdopMauunu;

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B AeHb MOMy4YeHnsa cBeaeHnin N0 MeXXBeJOMCTBEHHbIM 3arpocam.

Pesynbtatamu BbIMNOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SBAATCA AOKYMEHTbI
(cBepeHust), HeobxogMmble AN NpeaoCTaBNEHNs MyHULUNANBHOW YCAYT.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHNCTPaATUBHOIO
perrameHTa, Npu Hanuyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCNOMb30BaHMEM  aBTOMATU3UPOBAHHOWM  MHAOPMALMOHHOMW  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
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MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
NocTynfeHne oT AOMKHOCTHOrO Nvua, OTBETCTBEHHOMO 3a HanpaBrieHNe MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMI), HeoBXoauMbIX AN NpefocTaBieHns MyHMLMNanbHON
ycnyru.

HJOMMKHOCTHBIM ~ NULLOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUMHUCTPATUBHON
npoueaypbl, SBNSETCA  cneuvanuct  MHMPaACTPYKTYPHOrO  pas3BUTUA  AKTaHbILLCKOrO
MyHUUuMnNaneHoro panoHa PT (ganee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM yCryri).

3.5.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn:

paccmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBNeHNS MyHULUMNANBHOW YCNYTIW;

Nnpw BbIABNEHUN OCHOBAHUW AS1 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MoAaroTaBnuBaeT MNPOEKT
peleHns 06 oTkase B NpeaoCTaBeHNN XUITOro NOMeLLLEHNSA MO AOrOBOPY HarMMa cry>kebHoro
XXWIOro NoOMeLLEeHus:;

B Crydyae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBfeHunm MyHUuumnanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMansHOW YCnyru,
noarotaBnMBaeT MPOEKT pacnopsikeHust OpraHa O NpefoCTaBfiEHUM FpaXgaHUHY XXUIOro
noMeLLeHNsa No JOroBOpYy Harvma CnyXebHOro XXnnoro NoOMeLLEeHNS;

HanpasBnseT NOAroTOBMNEHHbLIN NPOEKT pe3dynbTarta NpeaoCTaBneHNa MyHULMNanbHON
yCryru Ha corflacoBaHue B YCTAHOBIEHHOM Mnopsiake NOCpeaCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCSA B TEYEHNE aecaTtn paboumx gHen.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSATCA: MNPOEKTHI,
HanpaBlieHHbIE Ha COrnacoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoeKkTbl AOKYMEHTOB) OCYLLECTBIISAETCSA PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycnyru, Pykosoautenem OpraHa.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLME 3aMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, 0OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfnbTata MyHuumnaneHon ycnyru. lMNocne
YyCTpaHeHUs1 3aMeYyaHui NPoeKTbl AOKYMEHTOB MOBTOPHO nepeaarTcs Afis CornacoBaHus u
nognucaHuns.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [LOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBLIX Npoueayp, UX MNocneaoBaTenlbHOCTM U NOSTHOTHI,
HanNU4nst COrnacoBaHUM  YMNOMIHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3MEKTPOHHOro AOKYyMeHTOo6opoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesibHOCTM W MNOnHOTbI PykoBoguTtenb OpraHa wuHuUmMmpyeT
npuBneyYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLLIEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPATMUBHOIO pernameHTa.
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AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TedeHne TpuHaguaTn pabounx aHen.

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: NnognnucaHHoe
peLleHne.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaAMUHUCTpPaATUBHOIO
pernameHTa, npu Hanuynm TeXHUYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexuMe C  UCNorb30BaHMEM  aBTOMaTU3MPOBAHHOM  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCYT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTE
3.5. agMNHUCTPaTUBHOIO perfiaMeHTa, cocTaBnsaeT ABaguaTb Tpu pabounx gHs.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTento pesynstarta MyHUUUNansHou ycryrm

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW npoueaypbl sABnseTcs
nonyyeHne [OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aaMUHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBepXAaloLero npeaocTaBneHne MyHMLMnanbHOW YCyri.

[OMKHOCTHbIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNWE  aAMUHUCTPATMBHOWN
npouenypbl, SBMSETCS  cneuuMannuct  WUHMPaCTPYKTYPHOro  pas3BUTUS  AKTaHbILLCKOrO
MyHUUunaneHoro pavoHa PT (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEHME CBeAeHUN O pesynbTaTe npeaocTaBneHns
MYHMUMMNANbHON yCRAyrm B MOACUCTEMY BeAEeHMs [OOKyMeHTauunm aBTOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MpefHa3HaA4YeHHOM [ONS  OKasaHUs TrOCY4apCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBUTENs (ero npencraBUTENs) cnocoboM, ykaszaHHbIM B 3asiBIEHUN, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCAYIM M O BO3MOXHOCTU MNOSMyYeHns
pesynbTata npegocraBneHns MyHuumnansHonm ycnyrm B Oprane nnm B MOLL.

VcnonHeHne npoueayp Npyv HanmMyMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHMe OAHOro paboyero AHA CO AHSA NOANUCaHUS  OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM NpefoCTaBNeHNa MYHULMNANbHOW YCyru, YMNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SABMSIOTCH: pa3MelleHue
CBeAEeHUN O peasynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHMOPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asiButensa (ero npeacraBuTens) O pesynbTate npeaocTaBfeHnsd
MYHUUMNANbHOW yCnyrm n cnocobax ero nonyyeHus.

3.6.3. MNMopsagok Bblgayn (HanpaBneHns) pesynbtaTta NpeaocTaBneHns MyHULMNansHoNn
ycnyru:

3.6.3.1. MNpwn obpaLleHnn 3aaBuTeENs 3a pe3ynbTaTtoM MyHUuunansHon ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbtaT MyHULMNanbHOW yCnyrn B popMe ak3emnnisapa
9NEKTPOHHOrO AOKYMeHTa Ha BymaxHoMm HocuTerne. o TpeboBaHuio 3asBUTENA BMeECTe C
9K3eMMAsSPOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymakHOM HocuTene emy npefocTtaBnseTcs
3K3eMnnsp 3MeKTPOHHOro AOKYMEHTa NyTeM ero 3arnvMcu Ha CbeMHbIA HOCUTEerNb MHGOpMauun
UM HanpaefeHus aK3emMnnsipa 3NEeKTPOHHOro AOKYMEHTa MO 3IEKTPOHHOM MoYTe B agpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK MU HanpaBfieHUn aKk3emMnnspa
3MIEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBIIEH 3K3EeMMNMsp 3NEKTPOHHOro
AOKyMeHTa Ha OymMaxHoM HocuTene, nNo 3NEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3MNEKTPOHHOIo AOKYMEHTa 3K3eMNnsApy 3NEKTPOHHOro JOKYMeHTa Ha 6yMaxHOM
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HocuUTene 3aBepsieTCA YMNOMHOMOYEHHbIM COTPYOHUMKOM C  WCMOSMb30BaHUEM YCUITEHHOW
KBanndnumMpoBaHHOM 3NEKTPOHHOW NoANUCH.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAITCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTUa 3asaBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABRASTCA: dukcauus
dakTa BblAauu pesynbTaTa npegocraBneHvs MyHuumnansHom yenyrm B AVIC ML, pesynbTaT
npegocTaBneHnsa MyHULMNanbHOW YyCryri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTeNsa 3a pe3ynbTaToOM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckun noptan 3asBuTENO B JIMYHbIA KabWMHET aBTOMaTU4YecKU HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABnslWeEroca  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOAMUCaHHbIA YCUNEHHOW KBannMUUMPOBAHHOW 3SNEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NOANUCAaHNA AOKYMEHTa, NoATBEPXKAAOLWEro npegocTasneHune (oTkas B
npegocTaBneHnn) MyHUUMNanbHON YCryru, yNosTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBNSAKTCA: HanpasneHue
(npepocTtaBnexHne) ¢ ncnonb3oBaHMem PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
nogTeepxaarLero npefocTaBfieHMe MyHUUMNanbHOM ycrnyrm (B TOM 4ucre oTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.6.3.3. lNpu obpalLeHnn 3aaBuUTens 3a pesynbTaToM MyHuLmMnanbHon ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaady (HanpaBneHue) [AOKYMEHTOB, BblaaeT
3asBuTEN0 pesynbTaT MyHUuunanbHoOM ycnyrn. [lo TpeboBaHuiO 3asBuTenss BMecTe C
9K3EeMMNNAPOM 3MIEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTene emy npefocTaBnseTcs
3K3eMMNAsip 3MEKTPOHHOro AOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIA HOCUTEeNb MHGOpMauum
NN HanpaBneHWsl 3K3eMMAsipa NEKTPOHHOMo JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3asiBuTend.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLEeCTBAATCA B Nopsiake ovepedHOCTU, B AeHb NpUObLITUS 3asiBUTENA B COOTBETCTBUN C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsgka OpraHa.

PesynbTaTom BbINOAHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABnaTCs: pukcaums akra
Bbldayn pesynbTata npeaocTaBneHuss MyHUUMNAnbHOW YCNyrM B aBTOMaTU3MPOBAHHOM
WHOPMALUNOHHOM cUCTeMe, npeaHasHa4YeHHOW Ans  OKasaHUs roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oGHapy>XeHUs1 TEXHUYECKOW OLINOKM B AOKYMEHTE, SABNSAOLLIEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3assuTtenb HanpasndeT B OpraH:

3aaBneHne o6 ncnpaeneHum TexHMYeckon owmnbkun (npunoxeHne Ne 4 k HacTosLwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCS TeXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMelLwmre pUANYECKYD CUny, CBUOETENbCTBYIOLWME O HanmMyuu
TEXHUYECKOWN OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBNSAILWEMCS pe3ynbTaTtoM MyHUMUMNAnbHOW YCnyrn, nogaeTtcsa 3asBuTenem
(ynoOnMHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpPaBneHnem (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnv MOLL.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOW OWNBKW, perucTpupyeT 3asBreHue C
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NPUMOXEHHBIMU OOKYMEHTaMu W nepegaet UX OOMMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSILLUMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTaTtamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SABASKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHUEe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JJOmMKHOCTHOE NULL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEHUSA WCMpaBneHund B OOKYMEHT, ABMASIOLIMACA pe3ynbTaToM
npegocTaBneHns MyHUUUNanbHOM YCryru, OCylecTBNAeT npoueaypbl, NpesyCMOTPEHHble
nyHkToM 3.5 agMUHUCTPATMBHOINO perfnamMeHTa, W BblAaeT WCNpPaBNEHHbIN OOKYMEHT
3aasutento (YnosITHOMOYEHHOMY NpeaCcTaBuUTEeNo) NWYHO MNOA4 POCMUCH C U3BbATUMEM Y
3aaBuTENA (YNOSIHOMOYEHHOrO MpeacTaBUTEnsl) oOpurMHana [JOKYMeHTa, B KOTOPOM
COAEpPXKNTCA TexHu4yeckass owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTEnNs MoYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOM MOYTbl) MMCbMO O BO3MOXHOCTW MOMyYeHWUs
AOKyMeHTa npu npegocTtaBrieHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMWHUCTPaATUBHbIE  MNpoUeaypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX pabouunx gHen nocne obHapy>XeHUs TeEXHNYECKON OLWNBKN nnm
nony4yeHns ot nboro 3aMHTEPECOBaHHOIO Nuua 3asiBneHns o JonyLLeHHOW owmnbke.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHBLIX MpoUeayp SBAATCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. NMopsaaok u hopMbl KOHTPOSS 3a NpeAoCTaBeHUEM MyHULMNANBLHOW yCIyru

4.1. MNopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPOS 3a cObnioageHNeM 1 UCNONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW NML@MUN NOSNOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
NHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHNIA

KOHTponb 3a MNOSHOTOM WM KayeCTBOM NpPeAoCTaBfiEHNA MYHUUMMANbLHOW  YCIyru
BKMNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBUTenen, nposeneHve
NpoBePOK cobnogeHus npouenyp NpPeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MOArOTOBKY
peleHnn Ha aencteus (6es3gencrTeme) JOMKHOCTHbIX fUL, OpraHa MeCTHOro camoyrnpaBreHus.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAKOTCA:

1) npoBepka W” cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MNpPeaoCTaBriEHUIO
MYHUUMNANbHOW YCRyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOpPSAAKE NPOBEPKN BeAEHUNS AeNonpon3BOACTBa;

3) npoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npouenyp npeaocrtaBreHna MyHULMNanbHOM YCIyri.

B uensx Tekyllero KOHTPONSA MUCNOMb3YTCA CBEOEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUMsi, yCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBIAIOLWMX BbINOSIHEHNE agMUHUCTPATUBHBIX NPoLEeayp, XypHarnsbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBeaeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM LEeVWCTBUM Npu NpegocTaBfeHuun
MYHUUMNANBHON  YCNYrM W MNPUHATUN  PELUEHUA PYKOBOOUTESD OpraHa MECTHOro
camoynpasneHus NpeacTaBnAlTCsA  CnpaBkM O  pes3ynbratax  NpefocTtaBfeHus
MYHULMNANBHOWN YCAYIn.

O cny4yasix 1M npuvyMHax HapyLleHuUsi CPOKOB, MOCMefoBaTeNbHOCTU U COoaepXaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fiMua  HeMeOrneHHO  UH(OopMUpPYT
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PYKOBOAMTENSI OpraHa, nNPeAoCTaBMAOWEro  MyHUMUMNAnNbHYD  ycryry, a Takke
npeanpuHUMatoT CPOYHbIE MEpPbI MO YCTPAHEHNIO HAPYLUEHWUNA.

TekyLLmMI KOHTPOIb 3a cobnAeHMEM NocnenoBaTeENbHOCTM AEUCTBUIA, ONpedeneHHbIX
agMUHMCTPATMBHBIMK  MpoueaypaMv MO MPEeAOCTaBMIEHUIO  MYHUUMNANbHOW  yCryru,
OCYLLECTBNSETCA 3aMecTUTeneM pPyKOBOAMUTENS oOpraHa MECTHOro CcaMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO MNpPeaoCTaBNEHMIO MYHUUMNANbHOW YCryru,
HayanbHMKOM OTAena, OCYLIEeCTBSIOWEro opraHusaumio paboTbl MO NPeaoCTaBrEHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsix opraHa MecTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLeCTBI1EHNA MNMNaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa MnpegocTtaBiieHnsA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nopagok un
C*)OprI KOHTpPOJ14 3a NOSTHOTOM U Ka4EeCTBOM npegocrtaBlieHnA MyHVILl,MHaJ’IbHDVI ycnyru

KoHTponbHble NPOBEPKM MOryT ObiTb MAAHOBbLIMK (OCYLLECTBMATLCA HA OCHOBAHUU
MonyroaoBbIX WNW FOAOBLIX MNNAaHOB paboTbl OpraHa MECTHOIO CaMoynpaBfeHus) W
BHennaHoBbiMW. [lpy npoBedeHUM MPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCH,
CBSi3aHHble C NPeAOoCTaBNEHNEM MyHULMMNANbHOM YCNyrn (KOMMIEKCHbIE NMPOBEPKK), UMK MO
KOHKpeTHOMY 0bpalleHunto 3asaBUTENS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npeaocTaBneHnsa MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Criyyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BUHOBHbLIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MECTHOrO CaMOynpaBfeHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBEHUMN.

PykoBoantenb (3amectuTtenb pykoBOOMTENs) CTPYKTYPHOro nogpasienieHusi opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA W MHble MyHULMNAanbHbIE ChyXallMe 3a peleHns U AencTBus
(6e3pencTBme), NnpMHUMaeMble (OCYLLECTBSEMbIE) B X04€e NPeAoCTaBEHNS MyHULMNANbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM NOPSIAKE.

4.4. lMonoxeHus, xapakTepuaytoLimne TpeboBaHus K NOpPSAKY U hopmMam KOHTPOrs 3a
npegocTaBfieHNEM MyHULMNATbHOM YCYrK, B TOM YMCIie CO CTOPOHbI rpaxdaH, nx
obbeagnHeHn n opraHmsauymm

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
obbeAnHEHNA U OpraHu3aLuun, OCyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTUM AESATErNbHOCTU
opraHa MeCTHOro camoyrnpaBsrieHuss npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  ycnyru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUn O Nopsake nNpefocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO yCcnyry,
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MHOroyHKLUOHarIbHOro LeHTpa npegocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNANbHbIX YCIYr, OpraHM3auun, ykasaHHbIX B 4Yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHwe B AocyAebHOM Mopsiake peLleHuin u
pencteun  (6es3gencTBusd)  opraHa, NPeAoCTaBsOWEro  MyHUUMNAnbHYH  YCnyry,
AOIMKHOCTHOrMO Nvua opraHa, NpeaocTaBnAwLLEero MyHULMNanbHY yCryry, MyHUUUNansHoro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHUMUMMANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauumn,
npenycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXxeT 06paTUTLCS € Kanobon, B TOM YMCIe B CrEeAyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O npefocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNanbHoW ycnyrin. B ykazaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHme 3assBUTENEM peLLEHW U aencteun (6esgenctesns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peweHus u aencteus (6espencreue)
KoToporo oOGXanylTcsi, BO3noXeHa QYyHKUMA MO NpefoCTaBfeHUI COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM Yyactbto 1.3 ctatbk 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHopMaumm nnubo OocyLLECTBREHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIEHNE KOTOPbIX HE NPeLyCMOTPEHO HOPMATUBHbLIMU
npasoBbiMKM akTtamu Poccunckon degepauum, HOPMATUBHLIMW MNPAaBOBLIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MPaBOBbIMM aKTaMu Ans NpeaocTaBneHuns
MYHULIMNANbHON YCNYru;

4) oTKka3 B npueme [OOKYMEHTOB, MNpPeAoCTaBfeHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHUUunanbHbIMM NPaBOBbIMU akTamu Ans npegocTaBneHuns
MYHULUMNANbHOWN YCNyru, y 3asaBUTenNs;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHbBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon ®Pepepauummn, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBUTenem
peweHnn wn penctBun  (6e30encTBusi) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNIo COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCryr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPW NPegoCTaBNeHMM MyHUUMNANbLHOW yCryrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHUUMNANbHbIMU NPaBoOBbIMA
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOMO LeHTpa,
paboTHMKA MHOro(yHKLMOHANbLHOIO LEeHTpa, OpraHvM3auui, npegyCMOTPEeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBneHus
MYHUUMMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHne YCTaHOBMEHHOrO CpoKa TaKuX
ncnpaeneHuin. B ykazaHHOM cnyyae gocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBuTenem
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peweHnn wn pencteuni (6e3genctsnsi) MHOrOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnn Ha MHOrogyHKLUMOHarbHbIV
LEeHTp, pelueHns n genctena (6es3aenctemne) KOToporo obxanyTcs, BO3noxeHa OyHKLMSA No
npegocTaBfeHnio COOTBETCTBYHOLNX MYyHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBneHWe npefoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HUMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW UM  MHbIMM HOPMAaTMBHbIMM NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asiBUTENEM pelueHun n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHWMKA MHOrOMYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, €eCcnu Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCIyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHom Yyactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA MNpM NPEeOoOCTaBNEHUM MyHMUMMNANBHOW  YCryru
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UnM) HegOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMMmbix AN
npegocTaBneHns MyHMUMnanbHON ycnyru, nnbo B npegocTaBneHnn MyHULUNansHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPA,
paboTHMKA  MHOroYHKUMOHANbLHOIMO  LleHTpa BO3MOXHO B  Cfyyae, e€ecnvM  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MIOXEHa (YHKUMS NO MpedoCTaBfeHnio COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMeHHOM dopMe Ha BymMakHOM HOCUTESE, B 3NIEKTPOHHOM
dopMe B opraH, NpeaoCTaBAWMIA MyHULMNATBbHYO YCNYry, MHOFO(PYHKUMOHANMNbHbINA LIEHTP
nmbo B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BRNacTu, SABMSKOLWMACA yvypeauTenem
MHOrO(OYHKLMOHANbHOro UeHTpa (aanee - yypeantesis MHOrOYHKLMOHANbLHOro LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pgencteus (besgencTteue) pyKoBOOUTENS OpraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYKO YCryry, NOAATCA B BbIWECTOSAWMNA opraH (Npu ero
HanuMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAoLLIEero MyHuyunanesHyto ycnyry. Kanobbl Ha pelleHns
n penctena (6esgenctene) paboTHUKA MHOMOQYHKUMOHANBLHOMO UeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro ueHTpa. »Kanobbl Ha pelweHns n aencreus
(6espencTaume) MHOrOYHKLNOHAaNbLHOro ueHTpa nogarTcs ydypeauTternto
MHOTrOYHKLMOHANbHOIO LIEHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n genctena (besgencrene)
paboTHNKOB OpraHu3auuin, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aumn.

XKanoba Ha peweHua un pencteus (6e3gencteme) opraHa, nNPenoCTaBnsOLWEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  CRnyxallero, pykoBoAuTens opraHa, npenocTaBnsaowero
MYHUUMNANbHYO ycryry, MOXeT ObITb HanpaBneHa no no4vte, Yepes3 MHOroyHKUMOHASbHbIN
LEHTp, C uCnoNnb3oBaHNMEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymnanbHOro camta opraHa, npefoCTaBnAoWeEro MyHuuMnanbHyo ycnyry, EguHoro
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noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutens. XKanoba Ha
peweHnsa wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4yte, ¢ UCNosib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», oduuumanbHOro camTta
MHOroyHKUMOHanNbHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctame) opraHusasmim,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXEeT ObITb HamnpaeneHa Mo noyTe, C WUCNOSMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nnbo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb npuHaTa npu
NMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOrMO  nMua opraHa, npedoCcTaBnslowero  MyHuUMnanbHy  ycrnyry, nubo
MYHULMNANbHOIO CryXalliero, MHOroyHKLUMOHaNbHOro LeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (besnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUs O MecCTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUS 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPW HanmMyuMu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
nNpefoCTaBNsAWEro  MyHUUMNanbHy  ycnyry, J5nuvbo MyHMUMNAnbHOro  CryXatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrMaceH C peLleHneM N AencTBneEM
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHUUUNanbHY yCnyry, JOMKHOCTHOMO fivua
opraHa, NpefoCTaBMSAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO CryXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLmne
[0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.4. MocTynuBwasg xanoba noanexuT permctpaunm B CPoK He nosgHee paboyero aHs,
cnegyoulero 3a IHEM NOCTYMNSIEHUS.

5.5. XKano6a, noctynuBwaga B opraH, NpegoCTaBnsAOWUIA MyHUUMNANBHYKO YCAyry,
MHOTFO(OYHKLMOHANbHbLIN ~ LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B TeYyeHue
naTHaguaTv pabovmx gHen co OHS ee permcrTpauum, a B criydae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLIErO MyHULMNANBbHYHO YCIYry, MHOFOGYHKLMOHANbHOMO LEeHTpa, OpraHn3aumm,
npegycMOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asButens nubo B McnpasreHun OONYyLEHHbIX OnevYaTtok M OWnbOoK unm B
cnyyae obxanoBaHWsl HapyLleHUsl YCTAaHOBIIEHHOMO CpOKa TakmxX UCNpPaBiEHUN - B TeYeHue
naTy paboynx gHen Co AHA ee perncTpaumm.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMaETCA O4HO W3 CneaylLmnx
peLeHni:
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1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM anobbl OTKa3biBaeTCs.

He nosgHee gH4A, cnefyroLwero 3a AHEM NPUHATUS peLUleHUs], YKa3aHHOro B HACToSALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHOMN DOPME 1 MO XeNaHuIo 3aaBUTENdA B 35IEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus Xanobbl nognexawen yaoBNEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHnsa xanobbl daeTcs MHopmauuss O OeNCTBUSIX,
OCYLLEeCTBNAEeMbIX opraHowm, npegocTaBnAoLLNM MYHULUMNAIbHYO ycnyry,
MHOrOYHKLMNOHANbHbLIM LLEHTPOM NMB0 opraHmnsauuen, NnpeayCMOTPEHHOM YacTbio 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTesribHOro yCTpaHeHNS BbIABNEHHbIX
HapyLWeHW MNpU OKasaHUM MyHUUMNAnNbHOW YCMyrn, a Takke MPUHOCATCS M3BUHEHUA 3a
AOCTaBneHHble HeyaobCcTBa M yKasblBaeTCs MHGOPMaLMS O AalNbHENLLNX AENCTBUAX, KOTOPbIE
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAyYeHNa MyHUUUNAanbHOW YCryri.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynoBreTBOPEHUIO B OTBETE
3asBUTEN0O O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymMeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauma O nopsake
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHUsI B XO04€ WNW MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoOHapYyLUEHUS MW NPECTYNNEHNA JOMMKHOCTHOE
nmuo, paboTHUK, HagenNeHHble NOSTHOMOYNSAMW NO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCryrv rno npefocTaBreHunto
rpakgaHam XunbiX NOMeLLEHNN B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpy Hanma cnyxebHoro
XXMNOro NoMeLLeHus.

dopma
(BnaHk opraHa, npegoCcTaBnsLWero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

crieaytoLLMM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIW OpraH C 3asiBfieHneM o
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caenenns 00 3IEKTPOHHOHN ITOATNCH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULmMnansHom
yCryrv rno npefocTaBneHunto
rpakgaHam XunbiX NOMeLLEHNN B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpY Hamma cryxebHoro
XXMNOro NoMeLLeHus.

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NnpuemMe 4OKYMEHTOB, HEOOXOANMBIX A5 NpefOoCTaBneHus
MYHUUMNANbHOW YCAYrn rpaXkgaHam XumblX NOMeLLEHNA B MYHULMNANTbHOM XUITULLHOM
doHAEe No JOroBOpY Hamma Criy>keBHOro XXumoro noMeLLeHus.

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

no cnenyoLwyM OCHOBaHUAM:

1.
2.
PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCyAeOHOM Mopsiake NyTem HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Caenenus 00 3IEKTPOHHON MOATINCH

HomkHocTHoe nuuo (PNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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Mpunoxexne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnsa MyH1LMNanbHON
yCnyru no NnpegocTaBlieHNnIo
rpaxxgaHam Xunblx NOMeLLEeHNA B
MYHULMNANbHOM XUNULWHOM hoHAe
no 4OroBopy Hanma cnyxebHoro
XXMNOro NOMELLEHNS.

dopma

B
(HaMMeHoBaHWe opraHa MECTHOIO CaMoynpaBneHus

MYyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnb).
(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTENbCTBA, TeNnedoH)

3agBneHune
O NpegoCTaBMEeHUN rpaxgaHam XWUnblX NOMELLEHUA B MyHULMNANBHOM XUNULWHOM dOHAE NO
AOroBOpy Harma crykebHOro Xunnoro nomeLLeHus.

Mpowy Bac npegoctaBuTb NO AOrOBOPY HamMMa Xunoe nomelleHve nrnowanbo
KB.M.

MecTononoxeHue Xuroro NoOMeLLeHNA: MyHUUUnansHbIA panoH (ropoacKon OKpyr),
HaCeNeHHbIN NyHKT yn. A.

K 3asiBneHuo npunaratoTcsa crnegyowmne 0TCKaHUPOBaHHbIE JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOLWMNA NUYHOCTb (He TpebyeTcs B crnydae obpalueHus
nocpencTtsomM PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUSA NpeacTaBUTeNs 3asaBUTENS;

3) 3aaBneHue:

4) Xo[4aTancTeo pykoBoautens, COOTBETCTBYIOLLErO rocygapCcTBEHHOro
(MyHMUMNanNbHOro) opraHa, rocygapCTBEHHOro (MyHULMNANbHOIo) YHUTApPHOro NpeanpuaTns
Pecnybnukn TartapctaH, rocygapCTBEHHOro (MyHMUMMAnNbHOro) ydpexaeHus Pecnybnuku
TaTtapcTaH;

5) konusa TpygoBoro gorosopa nmbo konusa criy)kebHOro KOHTPakTa;

6) npaBoyCTaHaBnMBawLME [OOKYMEHTbl Ha OOBLEKTbl HEOBWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTH.

O6sa3ytoch Npu 3anpoce NpeaoCcTaBUTb OPUrMHAIbI OTCKAHUPOBAHHBLIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

I:IB NNYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnukn TaTtapcTah;

l:IB MHOro(pyHKLMOHANbHOM LIEHTpe NpPeAoCTaBNeHUsi ToCy4apCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B Op2aHe.
(nara) (noanuceb) (®.1.0.)
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MNpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
YCIyrv Mo rpaxkgaHam Xubix
NOMeLLEeHNI B MyHULIMNANbHOM
XUnuwHoMm doHae no AoroBopy
Hanma cry>kebHOoro Xunoro
NoMeLLEeHus.

PykoBoguTersnto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ucnpaBuTb OOMYLIEHHY TEXHUYECKYIO OLIMOKY M BHECTU COOTBETCTBYHOLLUE
N3MEHEHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelwweHus o6 OTKNOHeHWW 3asiBreHust o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

NnocpenCTBOM OTNpaBfieHnst ANIeKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBAsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)
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2 Tapunos P.1. 11102090 1628 |°
3 Wnbscos P.A. 11 %I(I)-_Igggg(iaﬂ;os -
[loKyMeHT CO3fiaH B 3MeKTPOHHO chopme. Ne MP-213 ot 12.10.2022. UcrionHutens: Cax6uesa I.P. B ANEKTPOHHBIHA

CrpaHuua 34 3 34. CTpanuua cosaaHa: 12.10.2022 09:22 =¥ TATAPCTAH



