McnonHnTenbHbIn KOMUTET TPEX03epCKOro CEnbCKOro NoceneHns
Cnacckoro MyHuumunansHoro panoHa Pecny6nukv TaTtapctaH

NMOCTAHOBINEHUE
Ne29 ot 25.10.2022

O6 yTBepxAeHUM aAMUHWUCTPATVMBHOrO pernaMeHTa
npefocTaBneHus MyHULMNANbHON ycnyru no
MPefOCTaBMNEHNIO  XXUMOro MOMELUEHNs Mo LOroBopy
couuanbHoro Harma

B uensx peanusauuu ®depepanbHoro 3akoHa oT 27 uwons 2010 roga N 210-03 "O6
opraHysaunu  NpedoCTaBMNEHUst  rOCYAApCTBEHHbIX M MYHUUMManbHbIX  ycnyr',
WcnonHnTenbHblii  komMuTeT  Tpexosepckoro CenbCKOro  nocenexHus Cnacckoro
MyHuUunansHoro paioHa Pecnybnvku TaTtapctaH

MOCTAHOBNAET:

1. YTBEpAUTE ALMWHUCTPATUBHBLIA PErMaMeHT N NPEAOCTABNEHUS MyHULMNANLHON
ycnyru no npeaoCTaBNeHUIo XXKUMOro MoMeELUeHUss Mo JOroBOpY COUMAanbHOro Haima,
COrMacHO NPUIOXEHWIO.

2.0ny6nukoBaTb HacTosilee MOCTAHOBMEHWE Ha oduuManbHOM caiite Cnacckoro
MyHuuunansHoro paroHa (http://spasskiy.tatarstan.ru/) n Ha oduumansHom caiite npasosoii
uHpopmaumu PT (http:pravo.tatarstan.ru).

3. KoHTponb, 3a UCNONMHEHNEM HACTOALLEro NOCTaHOBIEHUS, OCTABNSIO 33 COBOIA.
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OT «25» okTs16pst 2022 Ne 29

AQMUHUCTPATUBHbIN pernamMeHT
npenocTaBreHMA MyHULUNANbLHOW YCNyru rno npeaocTaBneHUIo XXUnoro nomMeLleHus
no AOroBOpy couunanbHOro Hamma

1. O6wme nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHbIA perfnaMmeHT nNpeocTaBneHns MyHUumnansHom
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfiamMeHT) ycTaHaBnmMBaeT CTaHAapT M MOPSAoK
npefocTaBfieHnUs MyHUUMNANbHOW YCrAyrn MO NpefoCTaBfIEHMIO XXUIOr0o MNoMeLLeHnsa Mo
AOroBOpy couunarnbHOro Hanma (ganee — MyHuumMnanoeHas ycnyra).

1.1.2. MonoxeHna  agMUHUCTPATUBHOIMO  pernameHTa  MNPUMEHSIITCA  Npu
NpeaoCTaBfEHMM XUMOMO MOMELLEHNS MYHULMNANBbHOIO XUIULWHOMO ¢hoHA4a No L4OroBopy
coumnanbHoro Havma, B nopsiake, ycrtaHosrneHHom 3akoHoMm Pecnybnuku TaTtapctan ot 13
nions 2007 roga Ne 31-3PT «O peanusaumu npas rpaxgaH Ha npefoCTaBfieHUE UM XUIbIX
NnoMeLLeHNn  rocydapCTBEHHOro >kunuwHoro d¢oHaa Pecnybnukn  TatapctaH w
MYHUUMNANbHOrO >XUNUWHOMO (poHOa nNO AoroBopam coumanbHOro Havmay (ganee
COOTBETCTBEHHO — XWrble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha MNofnyyYeHne MyHUUMNanbLHOW YCIyrn, SBNATCS
rpaxgaHe Poccuinckon ®Pegepauuun, npoxuBarwlime Ha TeppuUTOpUM MyHULMNANBHOMO
obpasoBaHns B Pecnybnvke TaTtapcTtaH, nMpuU3HaHHbIE HYXOAWUMUCA B XUNbIX
NOMeLLEeHNAX, U B OTHOLUEHUN KOTOPbIX MPUHATO pelleHue O MpedoCTaBreHUn >XUIoro
nomeLLeHns (ganee — 3asBUTEnNb).

1.2.2. C 3asBneHnem BnpaBe o0OpaTUTbLCA YMNONMHOMOYEHHbBIA NpeacTaBuUTerb
3agaBuTens, OEUCTBYHOLWMA B CUMNY MNOSIHOMOYUA, OCHOBa@HHbLIX Ha O(gOpMIIEHHONW B
YyCTaHOBIIEHHOM 3akoHogaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTH,
3aKOHHbIW NpeacTaBuTenb 3asiBUTENS, OENCTBYIOWNN HA OCHOBaHUK dhedepanbHOro 3akoHa
nmbo Ha OCHOBaHWM akTa YMOMHOMOYEHHOrO Ha TO OpraHa MEeCTHOro CaMoOynpaBfeHus
(Banee — 3asaBuTENb, NPEACTaBUTENDb 3aABUTENS).

1.3. MNopsaok MHOPMUPOBAHUS O NPeAOCTaBNEHUN MyHULIMNANBHOW YCnyru

1.3.1. WHdopmauma o nopsgke npefdocTaBrneHus  MyHUUMNanbHOW  ycnyru
pa3mellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, coAepXalnx Bu3yarnbHY0O W TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHUSX
MHOTOPYHKLMOHAamNbHbIX LEHTPOB MPEeAOCTaBleHNs rOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odvumanbHOM cauTe MyHUUMNanbHOro pavioHa B  WMHEMOPMALNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);
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3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCnyr (YHKLWRA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMauuoHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbBIX YCNYr).

1.3.2. KoHCcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyllecTBnseTcs:

1) B MHOroyHKUMOHANbHbIX LEHTpax npeaocTaBneHnUs TOCyOapCTBEHHbIX U
MYHULMNANbHBIX YCYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) 8 yrnosriHoMo4YeHHOM Ha ripedocmasrieHue ycriyau opeaHe (oanee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO U No TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B hopmMe 3NEKTPOHHOIO AOKYMEHTa) obpalleHum — Ha
OymMaXkHOM HocuTene no noyTe, B 35IEKTPOHHOW hopMe MO INEKTPOHHOM MoyTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCNyrM Ha OCHOBAHUW CBEAEHUN, coAepKaLlmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBUTENO
becnnatHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocywecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpencrtBa 3asButend TpebyeT 3akfoyeHUs NUUEH3MOHHOMO UMM MHOMO CorfalleHnsa C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmaTpmeatowero B3nMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBuUTENs UNU NpeaocTaBfieHne MM  NepCcoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs nHopmMmauus:

1) o MecTe HaxoXOeHUA MHOrO(PYyHKLUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUunanbHblx yenyr, OpeaaHa (agpec, rpadmk paboTbl, CNpaBoYHble
TenedoHbl);

2) O nopsgke nNpefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax M cpokax
nogayvun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynmpyoLwmx BONpoCchkl NpegoCcTaBneHns MyHULmMnanbHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoOuUMbIX [Afs pPacCMOTPEHUs 3asiBieHUs o
npegocTaBreHnn MyHULMNANbHORN YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBrneHuns;

5) o0 xoge npefocTaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHNd Ha oduumanbHOM canTe WHdopMauuMM no Bonpocam
npegoCcTaBneHNsa MyHULMNANbHOW YCryru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNANbHOW YCryri, nogpobHO B MUCbMEHHOW (bopMe pasbACHSAT
3aABUTENIO NOPSIAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3assutento. OTBETbl A4AalOTCA Ha SA3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoMb3YTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.



4

1.3.5. WHdpopmauua no Bonpocam npeaocTaBneHns MYHULUMNANbHOW YCnyru
pasmMellaeTcs Ha oduumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHAPOPMALUOHHBLIX
cTeHaax B nomewleHunax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3melwiaemas
Ha WMHMOPMALMOHHbLIX CTEeHA4aX M Ha oduunanbHOM canTe MyHUUMMNaribHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpeaHa, 0 rpacmke npuema 3asBrneHuin Ha npeaocTaBneHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, PerynmpyoLLme npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLmMx npegocTaBrieHne
MYHULMMNANbHON ycnyrn (C yKkasaHMemM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WX OdumumanbHOro onybnvkoBaHus), pasmeweH Ha EguvHom noptane, B
PeecTpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAYyr, Ha oduuManbHOM cante
MYHULMNANbHOro paoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTU «VIHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNexXuT
pasmelleHuio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, ncrnonb3yemble B aAMUHUCTPATUBHOM pPerflameHTe,
N nx onpegeneHns

1.5.1. B agMVHUCTpPaATMBHOM perfnaMmeHTe MCNoSb3yTCa cregylowme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbLHOIO LEeHTpa npegocTaBeHus
rocyAapCTBEHHbIX MU MYHULMNAMNbHbIX YCNyr — TepputopnansHO 060CcobneHHoe CTPYKTypHOoe
noapasaeneHue (ocbunc) MHOrOOyHKLNOHANBHOIo ueHTpa npenocTasreHns
rocyaapCTBEHHbIX N MyHULMNAMbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCENEeHUN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHUs  FOCYOapCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHvem [paButenbctea Poccunckon ®epepauumn ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm AOeATeNlbHOCTM  MHOMOQYHKLUMOHASbHbIX LEHTPOB
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYyr»;

TexHudeckasan owmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AoNylleHHas  OpraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryr), CBe4eHUAM B JOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneynBatoLLen MHPOPMALMOHHO-TEXHOOMMYECKOEe B3aUMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPeLOoCTaBneHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEHTUdUKaUMM N ayTeHTudumKaumm K nHopmMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;
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ML - NocymapcTBeHHoe OrompkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLIMOHHas cuctema
MHOTrO(OYHKLMNOHANbHbLIX LEHTPOB NpeaoCTaBfieHUsl roCy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OcCHOBHble TMOHATUSA, WCMOMb3yeMble B HACTOAWEM aAMUHUCTPATUBHOM
pernamMmeHTe, NPUMEHSAIOTCA B TOM Xe 3HayeHun, 4to n B PegepanbHOM 3aKoHe OT 26 uons
2006 roga Ne 135-93 «O 3awuTe KOHKYpeHLUN.

1.5.3. B agMunHUCTpaTMBHOM pernameHTe non 3asiBfieHMeM O rpenocTaBreHum
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBrieHMe) MOHMMAaeTCA 3anpoc O MnpedocTaBreHun
MYHUUMNANbHOW YCIyrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHUUMNanbHOM ycnyru
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru
MpepocTaBneHune Xunoro NOMeLLeHNs No 4OroBopy couManbHOro Hanma.

2.2. HanmeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALEro MyHULMNANbHYO YCryry

NcnonHutenbHbln  KOMUTET cenbckoro  nocenenns  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNss MyHULMNansHOW ycrnyru

2.3.1. Pe3ynbTatom NpenocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1) npoekT gorosopa coumanbHOro HamMma XuUnoro nomewieHus (npunoxeHne Ne 1 k
HacTosILLeMY aAMUHUCTPATUBHOMY perfamMmeHTy);

2) pelweHve 06 oTkase B NpefocTaBreHMe MyHUUMnansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBrieHnsa MyHUUMNanbHOW yCrnyru HanpaBnsaeTcs 3asBUTENto
B (popMe O3neKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6
anekTpoHHoM noanucu» (fanee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KaOMHET
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHus nocpeactsom PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHns MyHUUMNANbHOW YCryrn HarnpasnseTcs B NUYHbIN
kabuHeT PecnybrnmkaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT nNpeaocTaBneHns MyHULMNanbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaxXHOM HocuTerne, 3aBepeHHOro neyaTbid U NOAMUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4nTb pes3ynbTat npefocTaBreHus MyHULMNanbHOW
ycnyru B dOpme 3rIeKTPOHHOro [OKyMeHTa B Te4yeHuMe cpoka [AeWCTBUS pesynbrarta
npegocTaBneHns MyHUUMNanbHOW yCcnyru.

2.4. CpoK npeaocTaBneHns MyHMUMnanbHOW yCryrn, B TOM Yucne ¢ y4eToMm HeobxoammocTun
obpalleHnsa B opraHnsaunm, y4acTByoLmMe B NpegoCTaBneHm MyHULUMNAansHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NpeoCTaBNeHUs MyHULMNANbLHOW YCNyru B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHUA NpeayCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepawmm, cpok
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BblAauyu (HanpaBneHusi) AOKYMEHTOB, SABNSAILLMXCA pe3yrnbTaToM NpefocTaBneHuns
MYyHULMNANbHON yCnyru

2.4.1. MyHnuunansHas ycnyra npepoctasnseTca He no3gHee 30 AHen co OHA
npegocTaBneHns JOKYMEHTOB.

2.4.2. TlpuocTaHoBreHWe cpoka npefoCcTaBneHus MyHUUMNAnNbHONW YCNyru He
npeaycMOTpPEHO.

2.4.3. HanpaBneHve [JOKyMeHTa, SBRSIOLWErocs pesynbTaTtoM MpegocTaBneHus
MyHMLMNAanbHOW yCryrn B (popme 3MNeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMNSETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesynbtata NpeaocTaBneHns MyHUUMNansHoON yCnyru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble sBRAsTCAa HeobxoaMMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCyr, nognexatmx
npeacTaBneHunto 3asiBuTenem, cnocodbl X NONyYeHUs 3asBUTeNeM, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTeropmMm n OCHoBaHus obpalleHns:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpauieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSWNA NOSIHOMOYNS NpeacTaBuUTensa 3asBuTens, B crnyyae
obpalleHnsa 3a npegocTtaBneHneM MyHUUMNANbHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKoHHbIX NpeactaBmTenen uanyecknx nuy);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacToswemy
agMUHUCTPATUBHOMY perfameHTy);

B QNEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK dOopMy 3adBfeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.7 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noptana;

4) [OKYMEHTbI, NoATBEpXAatoLLmne cCocTaB CeMbU 3aABUTENS:

CBMAETENbCTBA O rOCY4AapCTBEHHOW perncTpauum akToB rpaXkgaHCKOro COCTOSHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm MWHOCTPAHHOIO rocygapcTBa, U WX HOTapuarbHO
YOOCTOBEPEHHbIN NePeBO Ha PYCCKUN A3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWW, BblAaHHblIE OpraHamMun 3anucy akToB rPaXKaaHCKOro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuickon degepauuu;

AOKYMEHTbI, BblAaHHble (0OPMIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nmbo cyqom
B Xo4e MpOM3BOACTBA MO YrofioBHbIM Aenam, OOKYMEHTbl, BblAaHHble (O(OpPMMEHHbIE) B
Xo4e rpagaHcKoro unn agMMHUCTPaTUBHOIO CyaonNpon3BoAcTBa NGO CyaonpoM3BoacTBa B
apbuTpaxHbIX cygax, B TOM YUCEe peELLEHUs, NPUroBopbl, onpeaeneHnsa u nocTaHoBEHUS
cynoB obLuen rpucankunmn n apbuTpakHbIX Cyao0B.

5) LOKYMEHTbI, Aalolmne OCHOBaHME OTHOCUTL 3asiBUTens NMbo 4YneHa ero cembn K
KaTeropuu rpaxgaH, UMetoLuX npaBo Ha NpefocTaBreHne XuUnoro noMeLLeHna BHe ovepeamn
B COOTBETCTBUM C XUMULLHBbIM 3aKOHOAATENbCTBOM:

MeAMUUHCKas crnpaBka U3 MeOWUWHCKOW opraHuvsauun - rpuv Hanmyum B CcOCTaBe
CeMbM rpaxkgaHmHa 00onbHOro, cTpagatoLllero TsXxenon dopmMon XpoHMYeCKoro 3abonesaHus,
Nnpy KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBApTUPE HEBO3MOXHO, MO NepPEYHIo,
yTBEpPXOEHHOMY YNOMHOMOYEHHbIM lNpaBnTENLCTBOM Poccuimnckon depepauunm
deaepanbHbIM OpraHOM UCNONTHNTENBHOW BRACTMU;
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cripaBka M3 OpraHoB OMEKU M MONeYnTenbCTBa O Has3HA4YeHUM OMnekyHa - B crydae
noanucaHnsa 3asBfeHuss O TMPUHATMM Ha Yy4eT OMeKyHOM, [OEWCTBYIOLWMM OT MMEHU
HeeecnocobHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLWMNe [OOKYMEHTbl Ha OOBLEKTbl HEeaBWMXKMMOCTM, NpaBa Ha
KOTOpble He 3apermcTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HEeLBUXUMOCTH;

7) 006a3aTENbCTBO COBEPLUEHHOMNETHUX 4YNeHOB cembn 06 ocBOOOXAEHMM nocne
NOSTyYEHMST XKUITOro NOMELLEHUSI paHeEe 3aHMMaeMoMr NnoLwiagM Ha yCcrnoBusaX CoumanbHOro
Hanma, 3a WCKMYEeHNEM CrnydaeB MpefdoCTaBrEeHUst XUNOro MOMELLEHUS B LOMNOSTHEHUE K
NMEIOLLIEMYCS XKUIOMY NMOMELLEHUIO.

25.2. B cnyyae ecnu 3asBuTenb nNpu3HaH ManoMMyLUM OOHOBPEMEHHO C
AOKYMEHTaMMK, MpeayCMOTPEHHbIMU MNyHKTOM 2.5.1 agMWHUCTPATMBHOINO perfiameHTa,
NnpeaocTaBnATCA cneayowme JOKYMEHTbI:

1) cnpaBka 06 o00yyeHun B  oOpasoBaTeslbHbIX  OpraHM3auusix  cpegHero
npoceccrnoHanbHOro unu Bbicwero obpas3oBaHuMa B criyd4ae OOYy4YeHUs YfeHOB CEMbM
3asBUTENS B TaKUX OpraHn3aumsix;

2) cBegeHus, cogepXkalumecsa B KHUre ydeta OOXOAOB M PacxXodoB U XO3SIMCTBEHHbIX
onepaumn MHAMBMAOYaANbHOrO MNpeanpuHUMAaTens, MNpUMEHSoWEro Kak ob6Lyt, Tak u
YNPOLLEHHYHO cucTemy HanoroobnoxeHuns, cucTemy Hanoroob6noxeHns ans
Cenbxo3ToBaponpom3BoanTenen (e4mHbii CENIbCKOXO3ANCTBEHHbIN HANOr);

3) NepBMYHbIE Y4YeTHble AOKYMEHTbl, MoATBEPXAalolmMe pacxodbl 3a pacyeTHbIn
nepuoa UHAMBMAYyanbHbIX NpeanpuHMMaTenen, B criyd4ae ecrnm o6 bekToM HanoroobnoxeHus
ABNAOTCA JOXOAbI, HE YMEHbLUEHHbIE Ha BENTMYNHY COOTBETCTBYHOLLNX PACXOO0B;

4) cornaweHune (OOroBop) Mexay YrneHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcTea
O pacnpegeneHnn nnogoB, MNPOAYKUMW WU OOXOLOB, KOTOpble MOSyYeHbl B pes3ynbTarte
AEeATENbHOCTM 3TOr0 X03ANCTBA B Cllyvae eCnv YfieHbl CEMbU 3a8BUTENS ABMSAKOTCA YrleHamMu
TaKoro Xo3sncTea;

5) oT4eT cyObekTa OUEHOYHON [OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPEencTs,
HaxogAWwmMXcss B COOCTBEHHOCTW rpaxgaH, MNPU3HAHHbLIX HYXOAWUMUCA B XKUNbIX
NOMELLIEHNSAX.

6)

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuvoga YneHbl CEMbW UKW OAUHOKO
NPOXMBAaOLWMIA 3assBUTENb ObINM BbIHY>XAEHbI NpoAaTh MMYLLECTBO, BXOAsLee B NepeyeHb
MMYyLLIECTBA, MOASEeXallero HanoroobMoXEeHUIO N YYUTbIBAEMOrO ANSA NPU3HaHUA rpakaaH
ManouMyLUUMK, MPEeACTaBnAsaTCA OOKYMEHTbl, NoATBEpPXOAWmMe MNpUYMHY NpPOoAaxmu
(onnaTa cpoYHOro MeaMLUMHCKOro fieYeHnst, AOPOroCcTOSLMX NEKapCTB 1 Ap.).

2.54. Tpn HanMuun naeHakonneHUn B KUIULWHO-CTPOUTENbHbLIX W  rapa)HbIX
KoonepaTtuBax 3adBUTENEM NPeACTaBNAlTCA CBEAEHWA O CTOMMOCTU  yKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIE XUIMULHO-CTPOUTENBHLIMU, FapaXXHbIMX KOOMNepaTUuBaMMm.

2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaeneHHon eneparnbHbIM 3aKOHOM,
ykazom [lpeangeHta Poccuiickon depepaumm unmu  3akoHoMm Pecnybnuku TartapcTaH
Kateropum OAHOBPEMEHHO C  [OKYMEHTaMu, npeayCMOTPEHHbIMU  MyHKTOM  2.5.1
agMUHUCTPATUBHOIO pernamMeHTa, HeobXxoanMbl JOKYMEHTbI, NOATBEPXKAAKOLWMNE OTHOLLEHNE
rpaxgaH K MHou, onpeneneHHon degepanbHbiM 3aKOHOM, yka3oM [peanaeHTa Poccumnckon
depepaumm mnn 3akoHom Pecnybnukn TaTapctaH kaTteropuu, uMerowen npaBo ObiTb
MPUHSITON Ha YYeT B Ka4eCTBE HYXXOALUUXCS B XMUMbIX MOMELLEHMUSAX.

2.5.6. 3asgBneHve wu npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Cneayowmx cnocoboB:

1) yepes M®PL| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTA 2.5.7 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMeE;

3) B OpraH nNW4yHO UnM NOCPELCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HOcUTEne.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NoCpeaAcTBOM MOYTOBOM CBA3M,
3aBepsOTCA B YyCTAHOBNEHHOM NOpPSAKe.
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2.5.7. 3agBneHve npu  HanpaeneHunm nocpeacrtsom  EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTCca NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBUTENS.

Ana nonyyYyeHuMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPONTU
npouenypy peructpaumm (ayteHtucdukaummn) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, noanyHkTe 5 nyHKkTa 2.5.2 agMMHUCTPATUBHOIO

pernamMmeHTa, 3aBepAeTCcA yCMﬂeHHOVI KBaJ'II/I(*)I/ILI,l/IpOBaHHOIZ noanncbiro inu,
YNOJIHOMO4YEHHbLIX Ha Cco3daHne Wn nogrnncaHne Takmx [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHno, B TOM YuUCre JOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KadecTBO npegocTaBnseMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 00bemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UM OCYLLEeCTBNEHUS OEeWCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOCyWecCTBMNeHna OenCTBUW, B TOM YUCMe corflacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHble rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoyrnpaBfeHusi, opraHMsaummn, 3a WUCKMYEHNEM MOMyYeHns
ycnyr u noryyeHus AOKYMEHTOB W MHdOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaocTaBNeHNs Takux YCNyr, BKMOYEHHbIX B MEPeYHW, ykasaHHble B 4Yactu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6s3aTENBHBIX YCRYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (MNK)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOXoauMblIXx ANa npeaocTaBfieHuUs MyHuuuMnanbHoOW ycnyri, nmnbo B
npegocTaBNeHnn MyHUUMNanbHON YCNyru, 3a UCKITOYEHNEM CreayroLmnX Cry4yaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLMXcs
npegocTaBfeHns MyHMLMNANbHOW YCnyrk, nocre nepBoHaYaribHONW nogadn 3asiBrieHust O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owMnBOK B 3asdABMEHWM O NPEeAOCTaBNEHUN MyHULMNANbLHOW YCIyrn u
AOKYMeHTax, MOAaHHbIX 3asiBUTerieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoauMbIX ANa nNpeaocTaBNeHna MyHuuunanbHon ycnyru, nmbo B
npegocTaBeHMn MYHULMNAnNbHOMW YCIYyrM W He BKIKOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHEHWEe WHopmaumm nocne
nepBOHavyanbHOro OTKka3a B MNpuMeMe [AOKYMEHTOB, HeobxoauMmbix Ons NpefocTaBfeHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNanbHON yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
UM NPoOTMBONPaBHOro Aencteus (b6e3gencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, Heobxoaumbix 4N
npegocTaBfeHns MyHULMNANbLHOW yenyr, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O 4YeM B NUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYarbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeobXxoaMMbIX A51s NpefoCTaBneHus MyHUUUnanbHOW yCnyru,
yBEAOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNeHHble Heyao0bCTBa;

4) npepoctaBneHuss Ha 6yMaxHOM HocuTene [JOKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecrnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbdaTMEe HABNSETCA HeoOXOAWMbIM YCIOBUEM
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npegocTaBneHnst rOCYy4apCTBEHHOM WM MYHUUMMANbHOW  YCNYrM, W  WHbIX CIy4aes,
yCTaHOBINEHHbIX dheaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOBOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTamMu ANs NpeaoCTaBNeHNst MyHULMNAnbHOM YCryr, KoTopble
HaxoaaTCcs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
CnocoObbl NX NoNyYeHNst 3asiBUTENSIMW, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHms Nnbo
opraHusauusi, B pacnopsikeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) Bbinnuckn na EQNHOro rocygapCTBEHHOIO peecTtpa HeaBmxkumocTun (ganee - EMPH) o
npaBax OTAENbHOro Nuua Ha nmeswmnecs (MMeroLwmecs) y Hero o6bekTbl HEABMXKUMOCTU Ha
Tepputopun Poccuinckon Pepepaumm Ha 3asBUTENS, YNIEHOB €ro CeEMbM U BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMECTE C HUMM.

2) Boinuckn n3 EMPH o nepexoge npaB Ha O6bEKTbI HEABMXUMOCTU Ha 3asiBUTENS,
YIEHOB €ero CeEMbU U BCEX rPaXkaaH, 3aperMcTpupoBaHHbIX BMECTE C HUMM.

3) Bbinnckun ns EMPH 06 0CHOBHLIX XapaKTepucTMkax 1 3apermcTpupoBaHHbIX NpaBax
Ha 00BbEKT HeABMXUMOCTW.

4) CBegeHus 0 NOCTAHOBKE Ha y4YeT B HAroroBomM opraHe gpuaunyeckoro nuua (MHH).

5) CBegeHus o cTpaxoBoM HoMepe nHansuayansHoro nuuesoro cyeta (CHUJIC).

6) CBegeHus o pasMmepe BbiNnaT 3acTpaxoBaHHOMoO nvua.

7) CBegeHus B obbeme cBuaeTeNnbCTBa O POXKAEHNN.

8) CBeaeHus B o6beme cBnaeTenbCcTBa O 3akniyeHun dpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepTH.

10) [lokymeHT, cogepxalun ceegeHms obo Bcex rpaxaaHax, 3apermcTpupoBaHHbIX No
MEeCTYy XWTenbCTBa, C YyKasaHueM afpeca, AaTtbl pernctpauumn rpaxgad, AaTbl Bblgaudn
AOKYMEHTa Ha npefocTaBngemoe Xunoe nomMeLleHune;

11) ®uHaHCOBbBIN NIMLUEBOM CYET C YyKasaHMEeM XWUNnou u obuien nnowagn Xuoro
nomeLLeHnsa 1 AaTtbl BblAayn Ha NPegoCTaBnseMoe XUrnoe noMeLLeHme.

Cnocobbl nony4yeHna 1M Nopsgok NpeacTtaBneHns AOKYMEHTOB, KOTOpble 3asiBUTESb
BrpaBe npencrtaBuTb, onpedenieHbl NyHKTOM 2.5.6 HacTodwero pernameHTta. 3anpeliaeTcs
TpeboBaTb OT 3aABUTENS BblLLENEPEYMCIIEHHbIE AOKYMEHTbI, HAXOASLWMECS B pacnopsiXXeHum
rocygapCTBEeHHbIX OpraHoB, OPraHOB MECTHOIO CamMOyrnpaBnNeHUs U UHbIX OpraHn3auum.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
nognyHkrtax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOWN KBannuuumpoBaHHOM nognuceld  nuy,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpeAcTaBreHNe) yKkasaHHbIMU B MyHKTE
2.6.1 agMMHUCTpPaTMBHOrO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CaMoynpaBfieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfaMeHTa OpraHoB W  oOpraHusauuiM, He npegcraBmBLIVE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble U HaxodslWwmecs B pacnopsxeHuu
OOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEAEHWS, B TOM 4ucrne
nogTeepxgalrline BHECeHWe 3asiBUTeNneM nnatbl 3a npefocTaBneHne MyHuUMnanbHOm
yCnyru, Haxogslmecs B PacnopsXeHUW rocyAapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOro
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camoynpasneHns 1 NoABeJOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHn3aummn.

HenpencraesneHve 3asBuTeneM [OOKYMEHTOB, COLEpXalux CBeAeHUs, KOTopble
HaxoOdATCA B PacrnopsKeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoyrnpaBsfeHus opraHusauun, He S$BSETCA OCHOBaHWEeM [Afis OTKasa 3asiBUTent B
npegocTaBneHnn MyHULUMNanbHON YCyru.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM N5 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHMsiMW [nsi OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBneHnsa MyHMLMNanbHOW yCryrn, ABASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyum;

2) NOKYMeHTbl coaepXaT MOBPeXAeHUs, Hannyme KOTOpbIX He MO3BOSieT B MOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUID W CBeAeHUus, codepXawmecss B LOOKYMeHTax Aans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

3) npeacTaBfieHHble [OOKYMEHTbl WM  CBeAEeHUa yTpaTuin Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTaBuTens 3asBuUTENs, B crnyyae obpauleHus 3a npegocTaBneHneM MyHUUMNanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNANbHOW YCyru U LOKYMEHTOB,
Heobxo4MMbIX ANA NpefocTaBneHUss MyHUUMNanbHOW YCryrn, B 3MEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anofiHeHne obsA3aTenbHbIX Nonen B QopMe 3asiBfiEHUsl, B TOM
ynucrne B MHTEpPaKTUBHOM opMe 3asBneHuss Ha EauHom nopTtane, PecnybnvkaHckom
nopTane (HeAOCTOBEPHOE, HEMOSHOE, NIMO0 HENpaBUNbHOE 3anoSIHEHME);

6) npenctaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCnyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBrieHUs UMW OpraHmM3aumio, B MOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOM NoANUCKU» YCIIOBUIA NPU3HAHUSA OENCTBUTENBHOCTH,
YCUNEHHOW KBannpuumMpoBaHHOW 3NEKTPOHHOW NoANUCH.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
NosTly4eHMss MyHULMNArbHOW YCIyru, ABNSETCH UCHEePnbIBaKOLWNM.

2.7.3. PeweHne o6 oTkasze B npueme OOKYMEHTOB, HEOOXOAUMbBbIX Afsi NONyYeHus
MYHUUMNANbHOMW YCNYrn, C yKa3aHUWEeM NpUYUH OTKasa, oopmnsieTca B COOTBETCTBUM C
dopMoNn, ycTaHoBrieHHOM B npunoxeHun Ne 4 k HacTosweMy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBanuUUMPOBaHHOW 3NEKTPOHHOW MNOAMNUCBbID B YCTAHOBIIEHHOM MNopsake
YNONTHOMOYEHHbBIM OOMMKHOCTHBIM niuom OpraHa (OpraHom), 1 HanpaBnsaeTcs 3asiBUTENIO B
NMYHbIN KabuHeT EpumHoro, PecnybnukaHckoro noptana n (unv) B MOL, B aeHb NpuHATUSA
peweHns o6 oTkase B Nnpueme OOKYMEHTOB, HEOOXOANMbBIX AN NOSyYEHUS MyHULMMNANBHON
ycnyru.

2.7.4. 3anpewaetca OTKasbiBaTb B MpUMEME 3asiBIEHUA W WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
OOKYMEHTbI, Heobxoaumble ANA nNpefoCTaBfieHUs MyHULMNAanbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.
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2.8. NcyepnblBaloLwnm nepevyeHb OCHOBAHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npefocTaBfeHU MyHULMNANbLHOW YCIyrn

2.8.1. OcHOBaHuM A5 NPUOCTAHOBIEHUS] MyHULIMNANBHOW YCNYrn He NpeayCMOTPEHO.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:

2.8.2.1. NcuepnbiBalowmi nepeyeHb OCHOBaAHUW [fs OTKa3a B MpeaocTaBrieHun
MYHMLMMNanNbHOIro UMyLLLEeCTBa B apeHy, 6e3Bo3me3gHoe Nnosib3oBaHue:

1) HenpeacraBneHve JOKYMEHTOB, nNpuraraembiX K 3asiBIIEHUIO, YKa3aHHbIX B MYHKTE
2.5 HacTosLLero perfnameHTa;

2) Hanuuune B goKyMeHTax, NpeAcTaBrieHHbIX rpaXaaHamu, HeoCTOBEepHOU U (1)
HenosnHon NHdopmaLunu,

3) OtcyTtcTBME Yy rpaxgaH OCHOBaHUM AN NPU3HaHUSA ManouMyLLUMMU C YY4ETOM UX
UMYLLLECTBEHHOTO MOSIOXKEHUS;

4) OTtcyTcTBME Y rpaxgaH OCHOBaHWA ANS NPU3HAHUSA HY>XOAOLWUMUCA B KUMbIX
nomeLLeHNsX, NpeaocTaBnNaemMblx No 4OroBopamM coumnarbHOro Hamma;

5) OTBeT rocygapCTBEHHOr0 oOpraHa, opraHa MeCTHOro camoyrnpasfeHus,
opraHusaunm Ha MeXBeOMCTBEHHbIN 3anpoc cBUAeTeNnbLCTByeT 00 OTCYTCTBUM AOKYMEHTA U
(vnn)  umHopmaumu, HeobxoouMbIX AN NPUHATUA rpaxaaH Ha ydeT B KayecTBe
HY)XOAKOLWMXCA B KUMbIX MNOMELLEHUAX, €eCnv COOTBETCTBYHOLMN OOKYMEHT He Obin
npeacTaBneH 3asBuTterieM no cobCTBEHHOW WMHMUMATUBE, 3a UCKITHOYEHMEM CrlyyaeB, ecnu
OTCYTCTBME TaKMX 3arnpalinBaemMblX JOKYMEHTa WU UHOPMaLMM B PaCropsKEHUN TaKmx
OpraHoB UNV opraHuM3aunin noaTeepXaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOATb Ha
yyeTe B Ka4yeCTBe HY>KOaOLMNXCH B XUMbIX MOMELLEHUSIX;

6) [MpegctaBneHbl M (MAM) NOMyYeHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepXaatoT MpaBo rpaxgaH COCTOATb Ha ydeTe B KayecTBe HYXKOAKLWMXCA B KUIbIX
nomMeLLeHnsXx;

7) He wnctek ycCTaHOBMEHHbIA 3aKOHOO4ATENbCTBOM CPOK CO AHA COBEpPLUEHMUS
rpakgaHamu SeNCTBUN, B pe3dynbTaTe KOTOPbIX YKasdaHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HY>KA2OLWMMUCS B XKUMNbIX NOMELLEHNAX.

2.8.3. lNepeyveHb ocHOBaHMM NS OTKasa B NpedocTaBfeHnn MyHUUMNAnbHOM YCryrn
ABNSAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
criydae, ecnv 3asiBfieHne O npefoCcTaBfieHUM MyHUUMNanbHOW  yCryrn nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsake npeaocTaBfieHUs MyHULMNanbHON
ycnyrin, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHoM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3iHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCSA HEOOXOANMbIMU U 06a3aTENbHBIMK AN
npenocTaBneHns MyHULMNanbHbIX YCNYr U NPeaocTaBnaAlnTCsa OpraHM3aunsamm m
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKoHOAaTeNnbCcTBoM Poccuiickon Peaepaunm
3KcnepTamu, y4acTBYHOLUMN B NPeaoCTaBeHNN NpeayCMOTPEHHbIX YacTbio 1 cTaTbn 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-903 «O6 opraHmnsaumm
npenocTaBnNeHnst rocy4apCTBEHHbIX U MyHUUMMNANbHbBIX YCITyr»

MpenoctaBneHve HeobxoanMbIX U 0BA3aTenbHbIX yCnyr He TpebyeTcs.
2.11. MNopsgok, pasMep U OCHOBaHWUSA B3nMaHWs nNnatbl 3a NnpegocTaBrneHne ycnyr, KoTopble

ABNAOTCA HeOO6X0AMMbIMU N 06A3aTENbHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKIt0O4as MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takown nnatbl
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MpenocTtaBneHne HeobxoanMbIX N 0bsi3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogade 3anpoca o npegocTtaBneHum
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBNeHn MyHUUMNANsLHOW YCNyrn, 1N Npu nosiy4eHnn pesyrnbTtarta npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfeHUs Ha nonyyvyeHne MyHuuumnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4eHun pesynbtata nNpegocTaBleHns MyHUUUNAanbHOW ycryru
MaKCUMarbHbIA CPOK OXUAAHUA B 0Mepen He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsifok permctpaummn 3anpoca 3asiBuTenst 0 npeaocTaBneHn MyHuUmMnansHom
yCnyrv v ycrnyru, npeocTaBnsieMoi opraHvM3aumen, y4acTBytoLLel B NpeaocTaBneHun
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B geHb nogayv 3asiBneHus 3adBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, N 4aTon Nogadn 3asiBIEHUS!.

2.13.2. lMNMpn HanpaBneHun 3asBNeHus nocpencrtesomMm, PecnybnukaHckoro noprtana
3asiBuUTENb B [AEHb Nofdayu 3asiBrieHUsl nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3NEKTPOHHOW Mo4YTEe YyBEOOMIEHWE, MOATBeEpXAawuwee, 4YTO 3asiBfeHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTpauUMOHHbIA HOMEP M AaTa nofayun 3asBrieHus.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [OeHb NoJayn  3asiBNeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AJ19  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNEeHNS N NepevyHEM NpeacTaBfEeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NPEeAOCTaBnseTCcs MyHUUunanosHas
ycnyra, K 3any oxugaHus, Mmectam Ans 3anofiHeHUs 3anpocoB O nNpeaocTaBneHun
MYHULUMNANbHOW ycnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn Ux 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOX0ANMbIX AN1S NPeAOCTaBEHUS KaX40N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takonm ycnyru, B TOM 4Yncrne k obecrneyeHunto
AOCTYMNHOCTM ANt UHBANMAO0B yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIiM
3aKoHOAAaTeNbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukm TaTtapcTaH o counanbHOM 3awmTte
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3assutenen odopyaytoTcs Heobxogmmon mebenbio ans ooopmIeHNs
AOKYMEHTOB, MHPOPMAaLMOHHLIMW CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro AocTyna K  MecCTy
npegocTaBneHnsa MyHMLumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBaAnNMOOB K MECTY
nNpegocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHas, TeKkcToBas W MynbTUMeaunHas WHdopmauus o nopsagke
npegocTaBnNeHns MyHUUMNANbHOM YCrnyrn pasmellaetca B YAOOHbIX Ana 3aaBuTenen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAoB;
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3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YyHKLMMK
3PEHUS U1 CAMOCTOATENBHOIO NepeaBMXeHUst, N okaszaHMe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUSI MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEeKTbI 1 BbIXO4A U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM N3 HETO, B
TOM YMCIIe C UCMNOSIb30BaAHNEM KPeCria-KONACKU;

5) Hagnexauwee pasmelwieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoguMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHme Heobxoaumon ANA WHBANWAOB 3BYKOBOW W 3pUTENIbHOM
WHdOpMaUuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadpmyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM Bbpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuuU OOKYMEHTa, NoATeBepXxaatrolero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpPblE€ YCTAHOBEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYyLWeCTBNAeTCs nNpefdocTaBreHne MyHUuunanbHOWM  YyCryru, W CPeAacTs,
NUCNonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo MNU NpoLlegwmnmM MogepHM3aumto,
pekoHcTpykumto nocne 1 uona 2016 roga.

2.15. MNokasaTenn JOCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW YCIyrn, B TOM Yucne
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs HdopmMmauum o
XxoAe nNpeaocTaBneHna MyHULMNanbHOW YyCyr, B TOM YMCe C UCMOMb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMN, BO3MOXHOCTb JI60 HEBO3MOXHOCTb
NoNy4YeHUss MyHUUUNanbHOWM yCryrm B MHOFO(OYHKLUMOHANbHOM LIeHTpe NpeoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnMn opraHa UCNOSTHUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoyrnpasreHus, no Bblbopy 3asBuTtens (aKCTeppuTopuanbHbIA NPUHLAN),
nocpencTBoOM 3anpoca O NPeaoCTaBEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbLIX LEHTPax npeocTaBneHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. Tlokasatensamu [JOCTYNHOCTM NPefoCTaBMEeHUs MyHUUMNAnNbLHOW  yCnyru
ABNAIOTCA:

pPacnofioXXeHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs NnpueM, Bblgaya OOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOro TPaHCNopTa;

HanuyMe HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEHU, B KOTOPbIX
OCYLLIECTBMSAETCH NPUeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawlen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBneHns MyHUUUNanbLHOM ycnyrm Ha nHPopmaLmMOoHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOMO panoHa;

oKasaHue nomoLM MHBanNugam B npeogoneHun 6apbepoB, MeLlalWwmnx MNonyyYeHuto
UMW yCryr HapaBHe C APYrMMuU niuuamu.

2.15.2. lNokasaTenamu kadecTsa npefocTaBneHnss MyHUUUnNanbsHOM yCryru siBraioTCS:

1) cobnogeHne CpoKoB NpuemMa U pacCMOTPEHNUst LOKYMEHTOB;

2) cobntogeHve cpoka nosydeHus pesynbtata MyHULUNanbHOW yCnyru;
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3) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHukammn OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYyIbTauumn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unn MOLL npu npegoctasneHmm
MYHMUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBfeHUn 3asiBieHUs Co
BCEMM HEOOXOANMbIMU LOKYMEHTaMW;

OOVMH pa3 B Ccrydyae HeobOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B OpraHe unu MOLL B dhopme ak3emnnsipa aNeKTPOHHOIo AOKyMeEHTa
Ha GyMakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C AOSDKHOCTHBIMU NUuamMu
npv NpeaocTaBneHN MyHUUMNANbLHOM yCryrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNpedoCTaBMEeHUA MyHUUMNArbHOW YCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOW  pagnoTenedoHHOW CBA3W, C  UCMONb30BaHUEM
PecnybnvkaHckoro noprana, TEpPMUHaNbHbIX YCTPOWUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHna MyHULMNAansHOM YyCryrn MoXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyri ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEPPUTOPMANIbHOMY NPUHLIAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4nUTbiBalOLWME OCOOEHHOCTU NPeaoCTaBEHNS
MYHUUUNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTCa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTU NpefoCTaBNeHUS MyHULMMANbHOW YCyru B 35IEKTPOHHON hopme

2.16.1. lpwn npegocTaBreHUN MYHUUMNANBHOMW YCNYrM B 3fEKTPOHHOW dhopme
3aaBUTENb BrNpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asiBfieHWe O npefoCTaBfieHUM MYyHUUMNANbHOW YCNYrM U WHble
AOKYMEHTbI, HeobxoauMmble Ons NpefoCTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucrne
AOKYMEHTbl MU UHOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblifn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro noprana;

3) nony4YnTtb CBedeHUss O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBrieHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON hopMeE;

4) ocyLWwecTBUTb OLEHKY KadeCcTBa NpeaocTaBfieHUss MyHUUMNansHOW yCryru;

5) nonyunTtb pes3ynbTaT MpeaocTaBfeHns MyHUUUNanbHOM Yycrnyru B doopMme
31IEKTPOHHOrO AOKYMEHTa;

6) nogaTtb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWUL, MyHUUMNAanbHbIX ciyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMALMOHHOW CUCTeMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnin n gencteni (6esnencrams),
COBEPLUEHHbIX NPpU NPeaoCcTaBfeHNUN rocyaAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaoCTaBNAWNMN FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX LOMKHOCTHBIMMN
nMuamu, rocyaapCTBeHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adABfEHUS OCYLLEeCTBNAETCH MNOoCpeACcTBOM 3arofHEHUN
9NeKTpoHHOM opMbl  3asBneHuss Ha EamHom, PecnybnukaHckom noptane 6e3
HeobxoANMOCTN OOMNONTHUTENbHOM No4a4YM 3asBfEeHNsA B Kakon-nnbo nHom doopme.
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2.16.3. lMpwn hopmupoBaHnn 3asBneHns obecnevunsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBMEHUS M UHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopmbl  3asBrieHMs npu obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBfIEHNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aABNEeHNS;

4) coxpaHeHVe paHee BBEeAEHHbIX B 3NEKTPOHHYI (PopMy 3asBfeHUs 3Ha4yeHun B
nobon MOMEHT MO XenaHuo Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HUKHOBEHUWU OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW PopMbl 3a8BEHNA A0 Havana BBo4a CBeAEHUN
3asiBUTENIEM C WCMNOMb3oBaHMEM cBedeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalwlencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anofIHEHUST INEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBEAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NodaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anmncb) ocyLecTBNAETCS
nocpeactsoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM A0 HACTynsfeHust 3TON Aathbl.

[na ocyuwecTBneHmss npeaBapuTENbHOM 3anvcu nocpeactBoM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

Gamunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedEeHWW, KOTOpble coobwwun 3aaButenb Mpu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  fINYHOM
npueme, NnpeaBapuTesnbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmUT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKke HanpaBndeTcsa uHpopmauus o
noaTBepPXAeHUN NpeaBapuUTenbHON 3anncu ¢ ykasaHuem Aatbl, BPEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHopMUpyeTCst 0 TOM, YTO NpeaBapuTeNbHAs 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3HaYeHHOro BpEMEHU nprema.

3agasuTtenb B nNtoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA WOEHTUMUKAUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenuv  npuemMa, a Takke
npegocTaBneHnsa ceBefeHun, HeobxoauMbix AnNs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbI Heobxoanumo 3abpoHmpoBaTh ANg Npuema.

3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY MX BbIMOSIHEHUS, B TOM YMCrie OCOGEHHOCTH
BbINONHEHNUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
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0COGEHHOCTH BbINOSTHEHUSA aAMUHUCTPATUBHLIX Npoueayp B MHOroyHKUMOHamNbHbIX
LeHTpax

3.1. Onucaxne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBeHnn
MYHULMNANbHOM YCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE N PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeacTaBneHHbIX 3asaBUTenem;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesyrnbTarta MyHULMNanIbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbTata MyHULMNanbHON YCryru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHLIM C NpefoCTaBfieHMEM MYyHUUMMNANbLHON
yCnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL| — paboTHnk ML,

npw obpalleHnn 3assutensa B OpraH - lyKkasblearomcsi ceeOeHUs O
O0/mKHOCMHOM nuye/ (panee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYIIbTUPOBAHME).

3.2.2. 3asButenb BnpaBe o0b6paTUTbLCS 3a KOHCyNbTauMen O nopsake M cpokax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asaBuUTENs, B TOM 4ucre Mo cocTtaBy, ¢opme
npeacTaBnsaemMon AOKYMEHTauMM W ApYyrMM BOMNPOCaM Afis MOMyvYeHUs MyHUuunanbHOW
ycnyru.

3asButens MOXeT NOoNy4nuTb MHGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCA: KOHCYNbTaLms
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCRyru.

3.2.3. 3asaBuTtenb Bnpaee obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCNyrM, B TOM 4uUcre no coctaBy, dopme
npeacraBnsaeMon OOKYMeHTauum v Jpyrum BOMpocaMm And NorydeHns MyHuuMnansHOW
ycnyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHAPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX NPOLEeayp SBMAKTCS: KOHCYMbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NONy4YeHnss MyHUUMNanbHOW YCryru.
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3.3. MNpuHaTne n paccmMoTpeHne KoMnNekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprem OOKYMEHTOB 4118 NpefoCcTaBneHns MyHUuunansHou ycnyrm 4yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeactasutens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNanNbLHOW yCnyrm u npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMUHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npyv nNpeaocTaBneHMM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHUMpoBaHWe MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3assneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEKTPOHHbIe 06pasbl OTCKaHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AEeNO;

BO3BpalLaeT NognucaHHoe 3asBreHne 1 opurmHansl 6yMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO PacnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHSATbIX OT 3adBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKETOB SNEKTPOHHbIX AEN) B TEYEHWE OOHOro
paboyero AHS co AHs obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
aNeKTpoHHOM dhopMe Yepe3 EauHbin, PecnybnvkaHckui nopTan.

3.3.2.1. 3asButenb AOns nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy SNEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUS, BKNHOYaKLWY CBeAeHUs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNns MyHUUMNanbHON yCnyru;

npuKpennseTr [OOKYMEHTbl B 3NIEKTPOHHOW opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (0OpMe 3NEKTPOHHOIO 3asaBneHus (Npy HeobxoaumocTn);

noaTBepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpedocTaBNeHns  MyHUUMNANbHOW YCNyrM B  3MEeKTPOHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY O Corflacum B popMe 3reKTPOHHOTrO 3asiBlieHUs);

noatrBepxgaet [OCTOBEPHOCTb COOBLLEHHBbIX cBeeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHue (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 31IeKTPOHHOrO 3asBreHNs);
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3NEeKTPOHHOE 3asiBNeHne NoANuCbIBAaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCTBNseTcs
nocne 3anofiHeHNA 3aaBUTENEM KaXaoro M3 nosien anekTpoHHoM opMmbl 3aasneHuns. Npu
BbISIBNEHNN HEKOPPEKTHO 3amnoOSIHEHHOIrO NONs 3NEKTPOHHOW (hopMbl 3asiBNEHUs 3asBUTENb
yBEAOMNSAETCA O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBAEMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX NpoLeayp ABNSAKTCHA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO B3aUMOLAENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4oKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNNEeHne 3asiBMeHMst U WHbIX OOKYMEHTOB, HeobxoauMMmbIX ONA npeaocTaBrieHns
MYHULMNANbHON YCNYru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHON npoueaypbl siIBAsieTcs /yka3biearomcsi ceedeHusi O
Oor/mKHoCmMHoM nuyel(ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Cliyyae
obpalueHna 3aasutens c 3asierneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3a8BUTENS;

NPOBOAMT NPOBEPKY MOHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATMBHOIO  perfameHTa, MpOBEpPKY COOTBETCTBUS  NpencTaBiEHHbIX
AOKYMEHTOB YCTaAHOBIIEHHLIM TpeboBaHMsM (Hagnexawiee opopmMneHne KON AOKYMEHTOB,
OTCYTCTBME B LOKYMEHTAX NOAYMUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX
ncnpasneHun);

3anonHsaeT 3NEKTPOHHYHO dopmy 3asaBneHus B aBTOMAaTU3NPOBAHHOM
WHOPMALUMOHHON cuCcTeMe, npedHas3Ha4YeHHOW [ONns  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu NpegocTaBnNeHUM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYLWeCTBAAeT CKaHMpoBaHWE npeacTaBrieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHne;

nepeaaeTt 3adBUTENIO HA NPOBEPKY M NoANUCaHNE;

nocrne nognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3UPOBAHHYKD MH(OPMAUMOHHYKD CUCTEMY, NpeaHa3HaYeHHYH
AN OKas3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr JOKYMEHTbI, NpeacTaBleHHble B
3MEKTPOHHOM (hopMe NN SNEeKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE Aeno;

BO3BpalLAeT MnoanucaHHoe 3asiBNEHME W OopurnHanbl OyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asABUTESO pacnucKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW st OTKasa B NpyemMe AOKYMEHTOB JOSHKHOCTHOE NuLO,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3aABUTENSA O HAaNU4MmM NpenaTcTBUM Ans
npuema 3asiBfieHMss W BO3BpalaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBNIEHHbIX OCHOBAHW AN1A OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [OormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
MOCTYNMEHNA JOKYMEHTOB Ha PacCMOTPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni u craTtyc
«[lpoBepka JOKYMEHTOBY;




19

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YuCne MpUnoXeHHble 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT cobniogeHve  YCnoBUA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTtsoM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asButenem npeacraBfeHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMNUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3SNEKTPOHHON
noanucblo).

Mpy HanuuMM OCHOBaHUW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBfMBaeT MPOEKT peleHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOormKeH cogepxaTtb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOM YCnyru, C ykasaHuWeM MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B nNpuemMe [JOKYMEHTOB, HeoOXoaumbIX ANs npefocTaBreHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [OJSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauumn, cBedeHWn), KoTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
odoopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnNseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelweHns o6 oTkase B npuveme AOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLeCTBMASeTCHS B NOpSAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 2.7.1 aAMMWHUCTPATUBHOIO perfnamMeHTa, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, B TeyeHuMe OofHoro pabodero OHA CO [OHSA
NOCTYNNEHUs 3asiBNeHusi, HanpaensieT 3asiBUTEN0, yKasaHHbIM B 3asBfeHUM Ccrnocobom,
yBeOMSIEHNEe O MOCTYNMeHUN 3asiBfieHUs, coepkallee BXOASWMNA PerncTpaunoHHbIN
HOMep 3asBfieHusl, OaTy nosnyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHWn annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NOMy4yeHus pesdynbTaTa MyHULMNanbHON YCNyru.

3.3.3.4. WVcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernamMmeHTa, npu HaNUuMM  TEeXHUYECKOWN BO3MOXHOCTH
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPeXUMe C UCMOSIb30BaHMEM aBTOMAaTU3MPOBAHHOWN
WHGOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOmuHUCTpaTUBHbIE npouedypbl, YCTaHaBnuBaemble nMyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCHA B TeYeHMe OAHOro paboyero OHS CO OHS
NOCTYNMNeHns 3asBfeHnss Ha pacCMOTpeHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMSEKT [AOKYMEHTOB WM MPOEKT peweHnsa o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 51 NpeaoCcTaBneHns MyHULUNanbHOW YCryri.

3.4. HanpaeneHne mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aaMUHUCTPATMBHOM NMpoueaypbl SBMseTcd
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.
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HOMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aAMUHUCTPATUBHON  npouenypbl,  9BNdeTcs /yKasblgaromcsi
ceeOeHusi O OoI/mKHOCMHOM nuue/(Danee - [OMMKHOCTHOE UL, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OMmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBeLOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNoCcpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK cniocobamu) 3anpocbl O NPeOCTaBEHUN JOKYMEHTOB U CBEOEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBfieHHbIE B OpraHbl BNact u (Unv) noaBeaoOMCTBEHHbIE OpraHam BfiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaT
3anpalumMBaeMble JOKYMEHTbI (MHGOPMAaLUUIO) UM HanNpaBnaT yBegoMIieHnst 06 OTCyTCTBUM
AOKYyMeHTa n (unv) mHdopmMauumn, HeobxoauMblx AN NpefoCcTaBnNeHus MyHUUunanbHOM
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOMNHATCA B TE€YEHUE NATU OHEW CO OHS MOCTYNNEHUS MEeXBEeLOMCTBEHHOIMO 3anpoca B
opraH unu opraHmsauuio, NpegocrtaBnaowme OKYMEHT U MHOpMaLMIO, eCrlin UHblE CPOKM
NnoaroToBKW W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccuinckon degepaunn m
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbiMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHUS aaMUHUCTPATMBHLIX MNpoueayp SIBMASKTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBfeHUst  MyHUUMNanbHOW  ycnyrn, nmnbo
yBegomneHne o6 oTkase, HamnpasfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHme MexxBeaoOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  npefocTaBreHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHopMauunu;

npu HanU4YMM OCHOBAHWUW, MNPEOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT peweHnss o6 oTkaze B nNpueme [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHnss 06 oOTKase B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
NpeaoCcTaBNeHNs MyHULUMNANbHOW YCIyrn, C yKasaHMeM MpuUYnH OTkasa (B criyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPeOOBaHMIA K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpMaLMK, CBEAEHWN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B yCTaHOBMNEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN nNpefocTaBfeHnst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASETCA B MOpPSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOSyYEHNA CBEAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.
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PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONst NPeOCTaBNEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOuMbIX ONs NpefocTaBfeHns MyHUUMMNanbHOW
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexmMme C  UCMNOSMb30BaHMEM  aBTOMATU3MPOBAHHOM  WMHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM NS OKa3aHUs rocyfapCTBEHHbIX U MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLlenyp, ykasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.4.1. Cnyyam 1 nopsgok nNpefocTaBneHns MyHUUUNANbHOW YCyrn B yrnpexaarowem
(MpoaKTMBHOM) pexxmme

MpenoctaBneHne MyHUUMNanbHOW YCnyrn B ynpexaarolweMm (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Havana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnseTcs
nocTynneHve OT  [JOJDKHOCTHOro  nuiua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBELOMCTBEHHbIX  3anpocoB,  OOKyMeHTOB  (cBefeHun),  Heobxogumbix  Ans
npegocTaBfeHns MyHULUMNanbHON yCrnyriu.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, SBRseTcd lyka3bieatomcsi ceedeHusi O OO/HKHOCMHOM
nuuyel (panee - [OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npegocTaBNeHNsa MyHULMNANbHOW YCyrn).

3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHULUMNAnbHON yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeoOXoauMbIX AOns
npegocTaBneHns MyHULUMNanbHON yCcnyru;

NpY BbISABNEHUN OCHOBaHWA ONsi OTKa3a B NPegoCTaBfeHUN MyHULMNANbHOW YyCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBNMBaeT MpPOEKT
peleHns o6 oTkase B NpefoCTaBfeHMM MyHULMNANbLHON YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpefoCTaBfieHUU MyHULMNAanbHON
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBAeHUss MyHUUUNANbHOW YCIyru,
noarotaBnMBaeT MNPOEKT pesynbTata NpefocTaBfeHuss MyHUUMNAanbHOW  ycnyrm B
cooTBeTCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpaBnsieT NOArOTOBMEHHbIA MPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHMUMNanbHON
yCriyru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3fIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNEe oqHOro paboyvero aHs.

Pesynbtatamn BbINONHEHNA AAMWHUCTPATUBHBLIX MpoUenyp SABMASIOTCA: NPOEKT
peweHns o6 oTkase B NPeaoCTaBfiEHUUM MYHUUMMANbHOW YCMyri, MPOEKT peLleHns o
npegocTaBeHnn MyHULMNAanbHON YCNyru.

3.5.3. CornacoBaHve wn nognucaHwe npoekta pesynbTaTa nNpeaocTaBneHns
MyHUUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
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CTPYKTYPHOro noapasgerieHnsl, oTBETCTBEHHOIO 3a MOAroTOBKY pesyrnbTata MyHUUMNansHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

lMoaroToBnEHHbIE NPOEKTbl AOKYMEHTOB, MMELMEe 3amedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUUNANbHOW YCAyru.
Nocne ycTpaHeHWst 3amevaHun MpoeKkTbl [OKYMEHTOB MOBTOPHO nepegarwTcs  Ans
corrnacoBaHus 1 nognucaHus.

Pykosogutens OpraHa npuv pacCcMOTPEHMU MNPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATMBHOIO perfameHTa AOMMKHOCTHbIMKU nuuamun OpraHa B 4acTtu
CPOKOB BbINOSNIHEHUS agMUHUCTPATUBHBIX Mpoueayp, UxX nocnegoBaTesibHOCTU U MOSHOTHI,
Hanu4ns COrracoBaHUW  YMNOMHOMOYEHHbLIX [OOIDKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbIsiIBrieHMA HapyLlleHUW B 4acTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nNonHOTbl Pykosogutene OpraHa wHUUMUpPYeT
npyBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HEOOXOAMMbBIX AN1S NpefoCcTaBneHns MyHULMNAansHoN ycnyru,
peweHve 06 oOTKase B MpPedoCTaBNEHUM  MyHUUMNANbLHOW  YCIyrn, peLlleHne o
npeaocTaBneHn MyHUUMNansHON yCnyru.

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaMUHUCTpaATUBHOIO
pernameHTa, npu Hanuynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  WHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW AN oKasdaHWS rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYT.

MakcumarbHbIA CPOK BbLINONMHEHUA aAMUHUCTPATUMBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMUHMUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryrm

3.6.1. OcHoBaHMeEM Havana BbIMOMIHEHUS aAMUHUCTPATUBHON Npoueaypbl SBNSETCA
nosiyyeHne LOOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MUHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBEPXAAKoLEero npeaocTaBneHne MyHuumnanbHOM yCnyri.

[JOSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOW
npoueaypsbl, sBRseTcA lyka3bieatomcsi ceedeHusi O OO/HKHOCMHOM
nuuel/(nanee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiaady (HanpasneHne) 4OKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBEAEHUN O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asBuTens (ero npeacraBuUTENs) cnocoboM, yKasaHHbIM B 3asdBfEHUU, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM M O BO3MOXHOCTU MNOSy4YeHus
pesynbTata NpegocTaBneHns MyHuuunaneHon ycnyrn B Oprade unv 8 MOLL.

McnonHeHve npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pPEXMME C WUCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHue ogHoro paboyero AHA CO AOHA MOAMMCAHUS  OOKYMEHTa,
ABNAOLLEroca pe3ynbTatoM NpefocTaBfNeHna MyHUUMNAarbHOW YCyry, YNOSTHOMOYEHHbIM
AOSDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMeLleHne
cBefleHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCAyrM B UHAOPMaLUMOHHbIX
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cucTemax, u3BelleHue 3asButensa (ero npeacrasBuTens) o pesynbtate npegocTaBneHnd
MYyHMLUMNANbHORN ycnyrmu n cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYTIu:

3.6.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbTaToM MyHULMnansHon ycnyrm 8 MOL,
paboTHnk MOLl BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOWM ycnyru B dopme
3K3eMnnapa 9MNeKTPOHHOro JOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C OK3EeMMNNSPOM 3JMEKTPOHHOrO [AOKyMeHTa Ha OymaxHOM HocuTene emy
npefocTaBnNAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MEeKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHnn 3K3eMnnsapa dNeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JMEKTPOHHOro AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngapa 3MeKTPOHHOrO AOKYMEHTa 9SK3eMMSispy 3MeKTPOHHOro
OOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBannduULUMpOBaHHOM 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTomMm paboTel ML,

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASKTCA: dukcauus
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCryry, BblAaHHbIN 3asiBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeENd 3a pe3ynbTaToM MYHULMNANbLHOW YyCNyru 4yepes
EovHbin, PecnybnukaHckuin nopTan 3asBuTento B JNUYHbIA  KabuHeT aBToOMaTU4eCKu
HanpaBnseTCcss  9NEKTPOHHbIN  obpa3  OOKYMeHTa,  SBNsWeroca  pesynbTaToM
npefoCcTaBfeHns MyHUUMNANbLHOW YCIyri, NOAMUCAHHBLIN YCUMEHHON KBanvduunpoBaHHON
3MEKTPOHHOW NOANUCHLI0 YNONHOMOYEHHOIO A0ImKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBEepXAatowero npegocraBneHne (oTkas
B NpeaocTaBneHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM [OSMKHOCTHBIM  fIULOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBNSKTCA: HanpasneHue
(npepocTtaBnenne) ¢ ucnonb3oBaHnem EauHbIn, PecnybnvkaHckoro noprtana 3asBUTENO
AOKyMeHTa, MNoATBepXXAalolero npeaoctaBrieHne MyHUUunanbHOW ycrnyrm (B TOM 4Yuchne
OTKa3 B NpefoCTaBleHnn MyHULMNAnbHON YCyru).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrm B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3asBuUTEN0 pes3ynbTaT MyHuuunanbHou ycnyrn. o TpeboBaHuo 3asBUTENd BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npenocTaBnsieTcs
9K3eMMnsp 9NEeKTPOHHOro [AOKyMeHTa MnyTeM e€ero 3arnmMcM Ha CbeMHbIn HOCUTENb
MHOPMaUUN UNU HarpasfeHUa 3SK3eMnsispa 3MEeKTPOHHOroO [OKYMEHTa MO 3NeKTPOHHOW
noyte B agpec 3asaBuUTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLECTBMATCA B NOpsiAKke ovepeaHoCTH, B AeHb NpubbITUS 3asiBUTENA B COOTBETCTBUU C
MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbtatoM BbINOMHEHMST aAMUHUCTPATUBHBIX Npouenyp SBRASTCA: dukcaums
dakTa Bblaun pe3ynbTaTta npegocTaBneHuns MYHMLMMNANbHON ycnyru B
aBTOMaTM3NPOBAHHOW WHGOPMAUMOHHOW CUCTEME, npeaHa3Ha4YeHHOM AN OoKasaHuA
rocyAapCTBEHHbIX U1 MyHULUNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYeCcknx omnbok
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3.7.1. B cny4yae oO6GHapyXeHUs TEeXHUYECKON OLWMOKM B OOKYMEHTE, SBMSOLLEMCH
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3assutens HanpasnsaeTt B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYeckom owmnbkm (npunoxeHune Ne 5 K HacToswemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMIO KaK pesyrnbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMEeloWmMe puandeckyto Ccuny, CBUOETENbCTBYIOLME O Hanuyuu
TEXHUYECKON OLLUNOKM.

3asaBneHne o6 uCNpaBNEeHUM TEXHUYECKOM OWNOKM B CBELEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBMAWEMCA pes3ynbTaToOM MyHMUMNAnNbHOW YCryrn, nogaeTcsa 3asiBuTenem
(ynonHOMOYeHHbIM  npeAcTaBuTENEM) MOYTOBbIM — OTMNpaBfeHMeMm (B TOM 4ucre C
NCNONb30BaHMEM 3fIEKTPOHHOW NOYTLI), NMG0 Yepe3d EanHbin, PecnybnvkaHckui noptan nnm
MoLL.

3.7.2. [JOMKHOCTHOE nuMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLUEeCTBMsSeT
npuem 3asBneHns o6 ucnpaBneHuUM TEXHUYEeCKOM OLMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asdBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AOSMPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUSI UCMPAaBMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW yCryrn, OCyLLeCcTBNSeT npoueaypsbl,
npeaycMOTpPeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCNPaBEHHbIN
AOKYMEHT 3aaBuUTenNto (YNoTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, unuM HanpaeBnseT B agpec 3asBUTENS MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKYMeHTa npu npegoctaBrieHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B TedeHne OByx paboumx gHen nocrnie obBHapyXeHUSI TeXHUYECKOW OLUMOKM
nNn nonyyeHnsa ot Nboro 3aMHTEPECOBaHHOMO NUUA 3aaBreHnss 0 oMy EeHHON owmnbke.

PesynbTatamu BbINOMIHEHWUST aAMWHUCTPATUBHBLIX MpOUEAyp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopsapok n hopMbl KOHTPONSA 3a NpeAoCTaBleHNEM MyHULMNANBLHOW YCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobrogeHNeM 1 UCTIONTHEHEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NULAMUN NONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNYru, a Takke NPUHATUEM UMW peLLEHI

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUss MyHUUMNanbHOW yCrnyru
BKItoYaeT B cebsa BbiABMEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTENneun, npoBedeHue
NPOBEPOK cobnoaeHna npoueayp npefocTaBneHnss MyHUUMnanbHOW yCryru, nogroToBKy
peweHni Ha gencteus  (6esgenctBme)  OOMKHOCTHbIX MWL OpraHa  MeCcTHOro
camoyrnpaBsneHus.

dopmamu KoHTponsa 3a cobniogeHVeM WCMOMHEHUS aMWHUCTPaTUBHBLIX npoueayp
ABNAIOTCA:
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1) npoBepka W corfnacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYHUUUNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NMOPSIAKE NPOBEPKM BEAEHNSA OeNONpon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHUS
npoueayp NpeaocTaBneHnst MyHUUMNanbHOM YCIyri.

B uensix Tekywlero KOHTPONA MUCNOSb3YTCA CBEOEHUs, UMEIOLNECH B 3IIEKTPOHHOM
0ase pgaHHbIX, CcnyxebHass KOppecrnoHAeHUMsi, ycTHass W NUCbMeHHasd uHOopMmaLms
AOSDKHOCTHBLIX  NUL, OCYLLECTBIAKOWMX BbINOSIHEHWE  aOMWHUCTPATUBHBIX Npoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBieHuu
MYHUUMNANbHOW  YCAYyrM U NPUHATUM  PELLUEHUA  PYKOBOAUTEND oOpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pes3ynbratax  NpegoctaBreHus
MYHULMNANbHOW YCAyrn.

O cny4yasix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeflbHOCTU U CoaepXaHus
aAMWUHUCTPATUBHBIX  MNpouedyp  AOOMMKHOCTHbIE  Nnvua  HEMEANEHHO  MHOPMUPYIOT
pYKOBOAUTENS  OpraHa, MpedoCTaBffAloWero  MyHUMUMNAnNbHYK  YCryry, a Takxke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMmn no npeaocTaBfeHnio MyHUUMNAanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNnemM pykoBOAUTESSI OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHMIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLWEeCTBALALWEro opraHusauuio paboTbl MO NpeaocTaBIieHUIO
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYLLEeCTBNAOLLNX TeKyLLn KOHTPOIb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnsax opraHa MeCTHOro
camoynpasfeHust U AOSMKHOCTHbIMU pernameHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLEeCTBI1IEHUA NINAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npeanoctaB/ieHnA MyHMLlMHaﬂbHOVI YCIyru, B TOM 4ucrne rnop4agoK um
C*)OprI KOHTpPOJ4 3a NOSIHOTOM M Ka4E€CTBOM npenocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (6eagenctene) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHULMNANbHBLIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHUs
MYHMLUMNANbHON YCNyru NpoBOAATCSA NaHOBbIE U BHEMMAHOBbLIE NpoBepKn. Mopsaok u
Nepuoan4yHOCTb OCYLLECTBNEHUS NITAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOChI, CBA3aHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBeHneM MyHUUUnanbHOM ycnyrn (TeMaTtmyeckmue npoBepku).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xxanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKON YCTPaAHEHUS paHee
BbISIBIEHHbIX HAPYLLUEHUA aOMUHUCTPATUBHOIO PErMaMeHTa, a Takke B Criydae nosfyvyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbIX NN,
MYHULMNANbHbLIX CIY>KaLlmX.

4.2.4. PesynbTaTbl NPOBEPKN 0GPOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHNS NO UX YCTPAHEHMIO.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoLWero MyHMLMNanbHYO
ycnyry, 3a peLieHus n genctend (6esgencrame), npuHMMaemble (OCyLecTBNSeMbIe) UMY B
xofe npefocTaBneHnsa MyHULMNanbHOW yCryru

Mo pesynbTaTtaM NpoOBeOEHHbIX MPOBEPOK B Criydyae BbISBIEHUS HapyLleHWA npaB
3a8BUTENEN BUHOBHbIE §NWLA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

PykoBoantenb opraHa MeECTHOrO caMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asaBneHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCyLWIECTBNsiEMblE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHUs K NopsiaKy U dopMamM KOHTpOns 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
06beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCMYrM CO CTOPOHbI FpaXkaaH, WX
06begHEHUN 1 OpraHM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMAaLMM O Nnopsake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn n BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLUNAanNnbLHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MyHUUUNaNbHbIX YCIYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JocyaebHOM MOpsiAke peLleHuin u
pencteun  (6esgencteusl)  opraHa, NpPedocTaBnsaloWeEero  MyHUUMNanbHYH  YCRyry,
AOIMKHOCTHOrO N1ua opraHa, NpeaoCTaBnALWLEro MyHULMNANbHYIO YCryry, MyHULUNAnsHOro
CnyXallero, pykoBoguUTENs oOpraHa, npeaoCTaBnslOWEro MyHMUMNAnNbHYK  ycnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOrO(YHKLMOHANbHOro LeHTpa, opraHn3auun,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwWwmx cryvyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHuumnanbHon ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  peleHun U OeNCTBui
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCcfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHnus n encTens
(6e3pencTBne) KoTOporo obGxanykTcd, BO3MOXEHa (YHKUMS MO  NpeaocTaBheHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B NOfHOM ob6beme B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHpopMaumm nnubo ocyLLeCTBREHUS
OENCTBUA, nNpeactaBreHne WM - OCYLECTBMIEHWE  KOTOPbIX HE  NpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, y 3asaBUTENS;

5) oTka3 B nNpeaocTaBfieHUM MyHULMNANbHOW YCAyrn, €Criv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpPMaTUBHbIMW NpaBoOBbIMM akTamn Poccunckon Pegepauumn, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgenctBuin  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHna n gencteus (6esgencreme) KOToporo o6xxanytTcs, BO3NoxeHa PyHKLMs No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMNAMNbHbBIX YCyr B NONIHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPEeLOCTaBNEHUM MyHULMNANbHOW YCnyrn nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamMn Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIro UeHTpa,
paboTHMKA MHOrOOYHKLMOHANBbHOIO LEeHTpa, OpraHv3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHON YCnyrn [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOro Ccpoka TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3assutenem
peweHnn wn pgenctBun  (6e3genctemsi)  MHOrOQYHKUMOHANbHOrO LUeHTpa, paboTHuMKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, pelueHnsa n gencteus (6e3gencteme) KOToporo obxanyrTcs, Bo3noxeHa yHKUNS No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnM nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNAnNbHOW YCNyrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNSS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW UM MHbIMM HOpPMaTMBHbIMM NpaBoBbiMW akTamun Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEeM pelleHurn n aencteuin (6e3aencTBns) MHOrO(YHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOropyHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KOToporo obxanytores,
BO3MOXeHa (YHKUMA MO NpPeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCnyr B
nosiHoM o6bLeme B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 egepansbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUTens nNpu npegocTaBNeHUUn MYHULUNANbHOW YCryru
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNIKM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa MyHUUMNanbHON ycrnyrn, Nnbo B npegocTaBneHnm MyHUUunanbHOW ycnyru,
3a VCKMYEHNEM criyvaeB, NpeayCcMOTPEeHHbIX MYHKTOM 4 YyacTn 1 ctatbn 7 degepanbHOro
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3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHun un gencteun  (6e3genctensd) MHOrOMYHKUMOHANBHOrO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLWMX MyHMUMNAmNbHbIX YCIyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMMNANbHYIO  YCIIyry,
MHOTOOYHKLMOHaNbHbIN LIEHTP NMMO0 B COOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOMTENS OpraHa, nNpefocTaBngalWero MyHUUMNAanbHYy  YCnyry,
noJatTCa B BbILECTOAWMA opraH (Mpu ero Hanmuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPeaCTBEHHO  PyKOBOAUTENEM opraHa, npeaocTaBrisioLWEro
MyHUuunanbHyto ycnyry. >Xanobbl Ha peweHus u gencteua (6esgenctemne) paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. YKanobbl Ha pelueHna n genctena (6esgencTene) MHOrogyHKLUMOHANbLHOMO LiEeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrane) paboTHMKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHusaumin.

YKanoba Ha pewenna n pencteua (6e3gencrtBve) opraHa, nNpenocTaBnALEro
MYHMLUMNANbHYKO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLero MyHMUMNanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRNyXallero, pykoBOOAMTENs OpraHa, npefocTaBnstowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOropyHKUMOHaMbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMYHOM NMpueme 3asiButens. XXKanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTO(OYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSib30BaHMEM
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumanbHOro canTta
MHOro(OyHKLUMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3assutens. XKanoba Ha pelueHus n genctena (6esgencTene) opraHnsaumm,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHNKOB MOXET ObITb HamnpaBfneHa No noyTe, C WUCNOSfb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHu3auui,
EouvHoro noptana nn6o PecnybnukaHckoro noprana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHUUMNANbHYKO  YCnyry,
AOIDKHOCTHOIMO  NUuA opraHa, NpeaoCTaBnsOWEero MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unu) paboTHUKOB, pelleHns n gencteus (besgencrene)
KOTOpbIX 0BXanyTcs;

2) hamunuio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cBedeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nvua nmbo HaMMeHOBaHWe, CBEOEeHUs O MecTe
HaxXOXAEeHUA 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuMK) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K gencteuax (6esgencteumn) opraa,
npegocTaBnAlLLEro MYHULUMNASbHYO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
npefocTaBnAwLWero  MyHAUMNAnNbHyO  ycnyry, nmbo  MyHUUMnanbHOro  cryxawlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, HA OCHOBaHUM KOTOPbIX 3asBUTESlb HE COrflaceH C pelleHnemM Wu
pencrtemem (6esgenctBnemM) opraHa, NpeaocTaBfdAOWEro  MyHUUMNANbHY  YChyry,
OOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnAslOWEero MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMo cnyxatuero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANbHOIro UeHTpa, opraHu3auun, npegycMoTpeHHbIX YacTtbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLume oBOAbl 3asaBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMO(OYHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWNA opraH (NpU ero Hanuyuu), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTtHaguatv paboumx OHen CO OHA ee perncrpauuun, a B crnydae obxanoBaHUsA OTKasa
opraHa, nNpegocTaBnALWEro MyHUUMMAnNbHYH YCryry, MHOroyHKLUNOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBneHuuM OONYLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obXanoBaHus HapylleHUS YCTAHOBMEHHOrO Cpoka TakuxX WUCNpasBreHun - B
TeyeHue naTy paboumx gHen co OHS ee pernctpauuu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO U3 CneayrLmnx
peLleHni;

1) xanoba yooBneTBopsaeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncrnpaeneHnsa gonyLeHHbIX onevYaTok U onBboK B BblgaHHbLIX B pe3yrnbTaTe npeaocTaBneHns
MYHULUMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asBUTENO OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NpaBoBbIMKM akTamn Poccuinckon deapepaumm,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW (OpMe W MO XernaHu 3adaBUTENS B
3NEKTPOHHOM hopMe HanpasnsieTcss MOTUBUPOBAHHbBIN OTBET O pe3ynbTaTax PacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHU B OTBETE
3a8BUTENI0 O pesynbTaTax pacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSAX,
OCYLLEeCTBMASEMbIX opraHom, npegocTaBNAoLLNM MYHULUMNANbHYO ycnyry,
MHOTrOYHKUMOHaNbHbIM LUEHTPOM nMbo opraHu3auumen, npegycMOTPEeHHOM 4vacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTeNbHOro YyCTpaHeHus
BbISIBMIEHHbIX HApPYyLUEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCA
N3BMHEHUS 3a [OCTaBfEeHHble HeynobCcTBa M ykasblBaeTcsl MHopMauus O AanbHEenLmnX
OENCTBUSAX, KOTOpble HeobXOAMMO COBEpPLMTb 3adABUTENO B LEensx MonyvyeHus
MYHULIMMNANbHON YCNyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen ynooBNETBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
pa3bsCHEHNST O TMpPUYMMHAX TMPUHATOTO peLlleHusl, a Takke WHgopmaums o nopsake
06XXanoBaHUs NPUHATOrO pPeLUEHNS.
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5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WKW NO pes3ynbTaTaM pPacCMOTPEHUSA Kanobbl
npecTynneHus

NMPU3HaKoB  cocTaBa  aAMUWHUCTPATUBHOIO  MNPaBOHAPYLUEHUS  UNu
AOIMKHOCTHOE NMUO, pabOoTHWK, HadeneHHble MOMIHOMOYMSIMU MO PaCCMOTPEHUD Kanoob,

He3aMealInTeslbHO HarnpaeidloT UMerLmneca MmaTtepumarsrbl B OpraHbl NPOKypaTypbl.
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Mpunoxexne Ne 1
K AOMUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no npegocTaBeHnIo XUnoro
NOMELLEHMS MO AOroBOpYy
coumanbHOro Hamma

TMNOBOW AOrOBOP
COLIMANILHOI O HAVIMA XXWIOrO NOMELLEHMSA

Ne

«_» 20 .
(HaMmeHoBaHWe MyHUUMNansHOro obpasoBaHUs) (narta, mecsau, ron)

(HaMmeHoBaHME YMONIHOMOYEHHOIrO oOpraHa rocygapCTBeHHOM — Bnactu Poccunckon
depepaumm, opraHa rocygapCtBeHHon Bractn cybbvekta Poccuiickon depepauunun, opraHa
MECTHOro camoynpasneHust inbo MHOro YyNpaBOMOYEHHOr0O COOCTBEHHMKOM NuULA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOTO NMOMELLEHNS

(ykasaTb cobcTtBeHHuKa: Poccuiickaa ®epgepauus, cydobekt Poccuinckon degepaumn,
MyHUUMnanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r.Ne |
(HaMMeHOBaHWe yNosTHOMOYMBAIOLLETO AOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanvogaTtenb, € OLHOW  CTOPOHbI, W
rpaXgaHuH(ka) ,
(bamunus, nms, oT4ecTBO)
UMEHyeMbI B AanbHenwemM HaHumaTtenb, ¢ Opyron CTOPOHbl, HA OCHOBaHWUW PELUEeHUs O
npeaocTaBfiEHNN XNUNOro nomeLleHms ot " " 20 .
Ne 3aKITYMIN HACTOSLLMIA OOTOBOP O HUXKECeayoLweM.

I. NMpegmeT gorosopa

1. HanmopaTtenb nepegaeTt HaHumaTtenio U uneHam ero cembM B BeccpoyHoe
BrlafieHne un rnosib30BaHne U30JSIMPOBAHHOE XUIMOE NOMELLEeHMe, HaxoasLeecsa B

(rocymapCTBEHHOM, MyHMLMMANbHON - HY)KHOE yKa3aTb)

COBCTBEHHOCTU, cocTosILLee U3 __ KoMHaT(bl) B
KBapTupe (gome) obuien nnowanbo KB. METPOB, B TOM YUCIE XNITON
KB. METPOB, NO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , OJ19 NPOXUBAHUA B

HeM, a Takke obecneunBaeT NpeaoCcTaBneHMe 3a NnaTy KOMMyHarbHbIX YCIYT:

(anekTpocHabxeHune, razocHabxeHune, B TOM Yncne
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ras B 6bannoHax, xonogHoe BoAgocHabeHue, BogooTBeAeHne

(kaHanu3aums), ropsiyee BogoCHabXeHne 1 TennocHabxeHne (oTonnexHue),

B TOM 4ucrie np|/|o6peTeH|/|e 1M goCTaBKa TBeEPOOro Torsinea rnpun Haman4dmun

NneYyHoro oTornJieHnda, - Hy>KHoe yKGSGTb)
2. XapaKTepI/ICTI/IKa npenocrasidemMoro Kurnoro nomMeweHnda, ero TexHUYeCKoro

COCTOAHNA, a TaKXKe CaHUTapHO-TEXHUNYECKOro n MHOro O60pyﬂOBaHI/IFI, HaxodsdLllerocqa B
HEM, yKa3aHa B TEXHU4YE€CKOM MNacropTe Xumnoro noMeLeHunA.

3. CoBMmecCTHO ¢ HaHumaTenem B Xuroe noMeLleHue BcensaTca cnegywume YneHbl
CeMbMu:

1) :
(CbaMI/IJ'II/IFl, nmsd, OTHECTBO YJleHa ceMbU U CTeNneHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMI/IJ'II/IFl, nmsd, OTHECTBO 4YJleHa ceMbU U CTeNeHb poacTBa C HaHmmaTeneM)
3)
