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VICMNCSHUTENBHLINA KOMUTET KPACHOCNOBOACKOrO CENBCKOI O MOCENEHNS
CNACCKOro MyHUUMNANBHOrO PAWOHA PECMYBNUKNA TATAPCTAH

MNOCTAHOBNEHUE
Ne 37 07 24.10.2022r.

08 yTBEDMOEHUN JAMUHNCTPATHBHOIC  pErnamMeHdTa
NPBAOCTABACHHA MYHKMUUNENLHOIA yenyrd no nepegaye B
COBCTBEHHOCTE  IPAXKAAH  3EHHMAGMBIX MMM KNk
NOMELLCHUA HWTALLHOIO thonpa (npuBearuzauma
HHOAWKOrG ¢hoHaa)

B uensx peanwsayuu GepepaneHoro 3akoHa oT 27 wions 2010 ropa N 210-93 "06
OPrakn3ayua  NpesocTaBieHHs  rOCYAAPCTEEHHbIX M MYHULUMNANBHLIX  yemy”,
HenonHaTeneAbId - KomuTeT KpacHocnoBogckora  cenuckoro nmocensHuA Cnacckoro
MYHAUMNANLHOTO padoHa PecnyBnvat Taraperan

NOCTAHOBNAET:

1. ¥TeepavTe  AOMUHWCTPATHBHLI PErnamMenT nNpeaocTaBneHds  MyHULUNANbHOI
YCNyrv o nepejiave 8 COGCTESHHOCTL rPawGaHd 3aHMMAEEMbiX umu HANBIX MOMELEH WA
HAMUWHOrS hoHAa (npueaTuIayus HUNWLKOTO <hOHAA), COrNACHD NPUNOKEHMI.

2. lMpuanats yTpatuswmn cwry lectanosnedue Ne 41 o1 14122021 «06
YTEEPAAEHUH AAMVHUCTPATUEHOTD PernaMeHTa 1pejocTasneHus MYHWUMNANEHOA YCNyrn
N0 DXOLMAEHWIO HOKYMEHTOB npu flepegade XunbiX NOMELeHUWA MyHUUMnansHore
HMUDWWHOMS PCHAA 3 COBCTREHHOCT rpaMaaH»

3. OnyBnvkosaTe HACTOALLRE NCCTAHUBNEHME HA OMMUWANBHOM caiTe Cracckoro
MYHHLWNanNLHOro paio-a (htie:fspasskiy.tatarstan.ruf) u Ha ohuUmMantHoM cailTe npasascil
WHehcpmauuu PT {http:prave.tatarstan.ru).

4. KoHTRonb, 3a HCNonHeHHen HaCTORILESro NOCTAHOBNBHUSA, OCTARNAK 33 COBO.

PykoBoaWTENb MCHONHUTENLHOMD itor_.dvij'_era' e At
KpacHocnoBeogekore cenvekoro nocesieHna ., ol A.B, Anuee



YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
komuTteTa KpacHocnoboackoro
cenbckoro nocenenust/ Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

OT «24» okTs16pst 2022 r. Ne 37

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnst MyHULUNanbLHOM yCryru no nepeagaye B COGCTBEHHOCTb rpaxaaH
3aHUMaeMbIX UMM XKUMbIX MOMELLUEeHUN XunuwHoro doHaa (npuBaTMsaumna XUIULWHOro

¢oHpa)
1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npefoCcTaBNeHns MyHUUMNANbHOM ycrnyrM no nepegade B COBGCTBEHHOCTb rpaxadaH
3aHMMaeMbIX UMW XWMbIX MNOMELUEHUA XunuwHoro doHaa (npuMBaTvM3aumnsa XXUIMLLHOIO
doHaa) (panee — MyHuUMnaneHas ycnyra).

1.2. KaTteropum 3assutenen

1.2.1. Jlvuamun, NMerLWMMN NPaBo Ha MOflydeHNne MyHUUMNAanbHOW YCIyrn, SBNAKTCA
duamyeckme nuua (ganee — 3asBUTENb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIyTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpeaoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUMUMNANbHbIX
YCIyr.

2) Ha odvumanbHOM canTe MyHUUMNanbHOro pavoHa B WMHMOPMALUOHHO-
TenekoMMmyHukaunmoHHomn cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr (pyHKUnn)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULMNAMbHbBIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpOcaM MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [oCyOapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;
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2) B HTEpakTuBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) & ucrnonHumesnbHoM kKomumeme KpacHOCrI0600CK020 CerlbCKo20 oCesieHUs
(nanee — OpeaaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o Nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHMUMNAMbHBLIX YCAyr, NpefoCcTaBnsaeTcs 3asBUTento
BecnnatHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMoNb30BaHNA NporpamMHOro obecneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHUYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CorfaweHus ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umaHe nnarhbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mecTe HaxoxaeHusa KpacHocrnoboackoro cenbCKoro noceneHns:

c. KpacHaa Cnoboga, yn. WkonbHagq, 4. 2

Mpadunk paboThi:

MonegenbHMk ¢ 08:00 -16:00; BtopHuk ¢ 08:00 -16:00; Cpena ¢ 08:00 -16:00;
Yeteepr ¢ 08:00 -16:00; MatHmMua ¢ 08:00 -16:00; Cy66ota BockpeceHbe
BbIXOZHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 3-58-31;

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax

noaayn 3asaBNeHNN;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCcsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHON YCyri, O CpoKax npuema u peructpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBrieHNa MyHULMNAaNsHOW yCryru;

7) o nopsagke obxanoBaHus OENCTBUMA wunv 6e3OencTBUS OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnoapobHO B MUCbMEHHOW hOopMe pas3bsCHAOT
3asBUTENIO NOPAOOK NPefoCTaBfEHNa MyHULMNANbHOW YCNyrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAKOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus MCNOMb3YHTCS
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHNa MYHUUMMAnNbHOW  YyCnyru
pa3smMellaeTcs Ha odpmumnanbHOM canTe MyHUUMNArbHOro panvoHa (usiu 20podcKo20 OKpyaa)
N Ha MH(POPMALMOHHbIX CTeHAax B nomMeleHnax OpeaaHa ana paboTbl ¢ 3aaBUTENAMM.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MyHULMNAnNbHOW ycnyre, cogepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMUHUCTPATUBHOIO pernameHTa, MHAOPMAaLMI0 O MeCTe HaxOXAEeHWUs, CNpPaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpeaaHa, 0 rpaduke NpuemMa 3asiBNeHUn Ha nNpegocTaBneHne
MYHULMMANbHON YCryru.

1.4. HopmaTuBHble NPaBOBbIE aKkTbl, PErynvpytoLimMe npegocTaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHue
MyHUUMMNAnNsHOM ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHWKOB WX oOdmumanbHoOro onybnukoBaHus), pasmelleH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX  YCyr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO perfnamMeHTa B JEeUCTBYOLWEN pedakunn NoanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUMNanNbLHoro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmuaribHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnn B ropoackom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOMoQYHKLUMOHAmNbHbLIX LEeHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxaeHun [NpaBun opraHu3auun AeaTernbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckasas owmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckasl Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWNN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema wugeHtTUdmkaumm un - ayTeHTUdMKaumm B UHAQPACTPYKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YEMbIX AN NPefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHou chopme (nanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALNOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauMMm W ayTeHTUUKaumm K UHdopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - ocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTrO(OYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmuHUCTpaTUBHOM perrameHTe Mo 3asiBfieHMeM O npeaocTaBfieHuun
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 deaepanbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

lMepepaya B COBCTBEHHOCTb rpaxgaH 3aHUMaeMblX UMW >KUIbIX MOMELLEHUN
XunuwHoro oHaa (NnpuBaTnsauus XUnuwHoro goHaa)

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbin komuteT KpacHocnobogckoro cenbckoro noceneHust Cnacckoro
MyHuUMnanbHoro panoHa Pecnybnuku TaTtapcTaH

2.3. OnucaHune pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) pelweHne O 3akfYeHUM [oroBopa O nepefade >XWMoro nomMeLleHns B
COBCTBEHHOCTb rpaxpdaH C MNPUIIoOXeHNneM npoekTa [oroBopa O nepefade  Xuoro
nomeLleHns B CO6CTBEHHOCTb rpaxiaH;

2) pelweHve o6 oTkase B NpefocTaBreHe MyHuUMnansHon ycnyru (npunoxeHve Ne
2 K HacTodALWeMy afgMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnsaeTcsa 3asBUTerNto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIO YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHMs MYHMUMMANbHOW YCMAyrn HanpaensieTcss B JNYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo Bblbopy 3asiBUTENA pesynbTaT NpeaocTaBfeHUss MyHULMNANbHOM YCryrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOINO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4MTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOopmMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNANbHON yCnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1CIe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpPUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 pabounx gHen.
2.4.2. [llpuocTtaHOBNeHMe Ccpoka npeaoCcTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHoO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme anekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOH6X0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nonyyeHns MyHUUUNanbHOW YCIyrn 3asiBUTENb NpeacTaBnsieT crneayoLwme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeacteom EguHoro, PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNA NPeEACTaBUTENS 3aABUTENS;

3) 3asaBneHue:

B dpopMe OOKyMeHTa Ha OBymaxHom HocuTene (npunoxeHune Ne 3 K HacToslemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHON dopme (3anosfiHAeTCa NOCPEeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEOEHMN B 3MNEKTPOHHyIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpencrtesom EaunHoro, PecnybnukaHckoro noprana;

4) 0OKYMEHTbI, YAOCTOBEPSIOLLME NINYHOCTb KaXKAoro YrieHa CeEMbM;

5) BCTynuBLUEE B 3aKOHHYD CUMy pelleHMe cyda O MpU3HaHUKM rpaxgaHvHa
HeeecnocOobHbIM/OrpaHMYeHHO AeecnocobHbIM (KOonnd, 3aBepeHHasd CyAoM, MPUHSABLLMM
pelleHne) - NpeacTaBnsaeTCa B OTHOLUEHUW 3asBUTENs, YNEHOB CeMbW 3asBUTENs, N,
3aperncTpupoOBaHHbIX B MPUBATU3NPYEMOM XUMOM MOMELLEHMU, a Takke Iuul, UMEKLLMX
npaBo NoSib30BaHMA LaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLMANbHOrO Harma;

6) cornacme opraHa, YNorHOMOYEHHOro B cdepe Onekn M nonevYnTenbcTea, Ha
nepegadyy B Mopsigke  NpvBaTU3auuM  XKWNOrO  MOMELWEHUss B COBGCTBEHHOCTb
HefeecnocobHOro/orpaHNYeHHO 0EeecnocobHOro rpaxgaHuHa, a Takke B COOGCTBEHHOCTb
aeTen, oOcCTaBlUMXCS 0e3 noneyeHust poauTenen, AeTen, NOMeLUeHHbIX Mnog Haas3op B
opraHuMsaumm ans aeTen-cupotT U aeTen, ocTaBwumxcss 6e3 noneyeHus poguTtenen, -
npeacrtaBnseTcs B OTHOWEHUMM 3as\BUTENS, YNEHOB CeMbW  3asiBUTENs, N,
3aperncTpuUpoOBaHHbIX B MPUBATU3NPYEMOM XUMOM MOMELLEHMU, a TakkKe Ivl, UMEKLLMX
npaBo Nosib30BaHMA AaHHbIM NOMELLEHNEM Ha YCIOBUSX COLMaNbHOIo Hanma;

7) cBegeHus O nuuax, 3aperMcTpupoBaHHbIX MO MEeCTy npebbiBaHUsa uUnvM No MecCTy
XUTENbCTBA, a TakkKe COCTOSLMNX HA MUrPaLIMOHHOM y4eTe COBMECTHO MO OAHOMY afpecy;

8) Bbinucka M3 NMYHOro Aena (cnpaeka) C ykazaHMeM nepuoaa nNpoxoXxaeHus cnyxobl,
coCTaBa CEMbM N OTPaXEHUs1 perucTpaumm nNpu BOMHCKON YacTu No nepuogam cnyxobl (ans
0MLEPOB, B TOM YMCIE YBOJIEHHbIX B 3anac, U YfieHOB MX CEMEW; rpaxaaH, NpoXoasaLmMX
(NMpoxoamBLUNX) BOEHHYIO CNYXOy MO KOHTPakTy, M YNIEHOB MX CEeMeW; rpaxgaH, KOTOpbiM
npegocTtasneHo (bbiNo NpegocTaBneHo) B NoOMb3oBaHMe CriykebHoe Xunoe nomeLleHne npu
BOMHCKOM 4acTuM Ha nepwog TPyaOBOro [oroBopa (KOHTpakTa), M YNEeHOB WX CeMewn) -
npeacTaBnseTcss B OTHOWEHUMM  3asBUTENS, UYNEHOB CEMbW  3asiBUTENd, v,
3aperncTpupoBaHHbIX B MNPUBATUIUPYEMOM XUIOM MOMELLEHUM, UL, MMEKLWMX NpaBo
NoNnb30BaHUA [AaHHbIM MOMELLEHMEM Ha YCMOBUSAX CoOUManbHOro Hamma (B cnyvae
NPOXOXOEHUS CNYXObI);

9) cnpaBka 06 ocBOOGOXAEHUWN rpaXkaaHWHA, y4acTBYOLLEro B npuBatv3aumu, n ee
Konnsa - MNpeacTaBnsieTCA B OTHOLUEHWWM 3asiBUTENs, YNEHOB CEMbW 3asdABUTENS, nuu,
3aperncTpupoBaHHbIX B MNPUBATUINPYEMOM XUMOM MOMELLEHUN, NUL, MMEKLWUX NpaBo
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Nnofib3oBaHUA [[aHHbIM MOMELLEeHNEM Ha YCMoBUSAX couunanbHOro Havma (B crydae
OTObIBaHWS HaKasaHWs B MecTax NnuwieHust ceoboabl);

10) BCTynuBLUEE B 3aKOHHYK CUIy peweHve cyda (0 HanmmuuM WUnu nuweHun
(OTCyTCTBUN) XKUMULLHBIX MW UMYLLECTBEHHbLIX MpPaB Ha Xwuroe MoMeLleHre 3asBuTens,
YNEeHOB CeMbM 3asaBUTENd, MU, 3aperuMcTpupoBaHHbIX B MPUBATU3UPYEMOM  XKUITOM
noMeLleHnn, nuu, MMeLWMX NpaBo MOMb30BaHUA [aHHbIM MOMELLEHMEM Ha YCIOBUSX
coumnarnbHOro Hamma) (Konusi, 3aBepeHHas CyaoM, NMPUHABLLUMM peLLeHne) - NpeacTaBnseTcs
B OTHOLWIEHWM 3asiBUTENs, 4YNEeHOB CeMbM 3asfABUTENs, IuL, 3aperncTpupoBaHHbLIX B
NpUBaTU3NPYEMOM XWUMOM MNOMELLEHUN, NUL, UMEKLWNX nNpaBo MOMb30BaHUSA LaHHbIM
NoMeLLEHNEM Ha YCNOBUAX cCouManbHOro Hamma (MpyM HanmMyYuu B OTHOLLEHUM TakuUX nuL
BCTYMMBLLEro B CUIY peLLeHns cyaa);

11) BCTYNMBLUMWN B 3aKOHHYK CuUIly nNpuroBop cyda (Konusi, 3aBepeHHas Cyaom,
NPUHABLLUMM peLleHue), a Takke [OOKYMEHT, noATBepXaawwun oTbbiBaHMe HakasaHus
rpaxgaHamu, OCYXAEHHbIMU K NULWEHU0 cBoboabl MM K NpUHyauTenbHbIM paboTam (B
cooTBeTCTBUKU C nocTaHoBneHmem KoHctutyuymoHHoro Cyga Poccuiickon ®epepaumn ot 23
nmoHa 1995 r. Ne 8-T1), - npeactaBnseTcd B OTHOLIEHUN 3asBUTENS, YNIEHOB CEMbWU
3asBuUTENd, NUL, 3aperMcTpupoBaHHbIX B MNPUBATU3UPYEMOM XXWUIIOM MOMELLEHUN, NnL,
UMeLWNX NpaBo MOSb30BaHWUS [aHHbIM MOMELLEHMEM Ha YCIOBUAX couuMarnbHOro Harma
(Mpy HaNUYUKU B OTHOLLEHUKN TaKUX NnL,, BCTYNUBLLErO B CUITy NpUroBopa cyna);

12) nMcbMeHHOE corfacue Ha npuBaTM3auMilo 3aHMMAeMOoro >XUIIOro noMeLLeHus
3asBUTENd, 4YfeHa CceMbW  3adBUTENd, WHOrO0  nuua, 3aperMcTtpupoBaHHOrO B
NpMBaTU3MPYEMOM >KUITOM MOMELLEHUU, NWUa, MMEILWEro npaBo MNOMb30BaHUA AaHHbIM
noMeLLeHneM Ha YCrnoBMUAX coumarnbHOro Hamma, gocturwero 14-netHero Bospacta, u/unm
€ero 3aKOHHOro npeactaBuUTENs WM nvua, YNOSIHOMOYEHHOrO B YCTAHOBMEHHOM Mopsiake,
UM NMMCbMEHHBIM OTKa3 OT NpuMBaTM3auuM 3aHUMAEMOro XXWUSOro NMOMELLEHUsS YreHa ceMbi
3a8BUTENHA, MHOMO Nuua, 3aperMcTpMpoBaHHOrO B MPUBATU3MPYEMOM >XUIOM MOMELLEHUHN,
nmua, UMerowero npaso MOMb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCNOBUSAX COLMarbHOro
Hanma, gocTurwiero 14-neTHero Bo3pacTa, U/Wnu ero 3akOHHOro NpeacTaBUTENS UK nvua,
YNONTHOMOYEHHOIO B YCTAaHOBIIEHHOM MOpPSIAKe.

2.5.2. 3agaBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOL| Ha OymaxkHbIX HOCUTENHAX M B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hOpMeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBrneHne v npunaraemble JOKYMEHTbI, MPU HanpaBrieHUn NoCpeaAcTBOM MOYTOBOM CBA3M,
3aBepsITCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsom EpguHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON ANIEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (9NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NnyHKTa 2.5.1 afMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM YuUCre JOBEPEHHOCTU, HanpaBnawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 006beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUNA,
npeacTaBneHne WnuM OCyLleCTBiEHME KOTOpPbIX He npedycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWni, HeobXxoauMbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
yCnyr wn nonyyYyeHns AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnsieMblXx B pesyrbTaTe
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHoW ycnyrk, nuvbo B
npegocTaBeHUM MyHULMNANbLHOW YCNYIrn, 3a UCKMOYEHNEM CneayoLWmnX criyvyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npefoCcTaBfeHns MyHUUMMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEeAOCTaABMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX Ans npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBfeHnn MyHUUMNAnNbLHOM YCNYrM U He BKIOYEHHbIX B MNPeaCcTaBIiEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbixX ANns npeaocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHON YCNyru;

) BbiiBfieHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencrteus (6esgencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayarbHOM OTKasze B MNpUEME [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnNsHOM yCryru,
O YeM B NMUCbMEHHOM BMAe 3a noanucbio pykosoamtens OpraHa npyv nepBoHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, He0b6X0oAMMbIX 115 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeAOMNAEeTCS 3asBUTENb, a Takke NPUHOCATCH U3BMHEHUS 3a JOCTaBMNEHHble Heya00bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3EKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CrlyYaeB, €CNN HaHeCceHne
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE HABNAETCS HEeoOXOOUMbIM YCIIOBUEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmit NepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULMNanbHOM YCryr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camoyrnpaBreHusl opraH13aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNyYeHNs: 3asiBUTENSIMI, B TOM YMCIEe B 3NEKTPOHHOM dhopMe, NOPSiAoK UX
npeacTaBeHns; rocyAapCTBEHHBIN OpraH, opraH MECTHOIO caMoynpasBneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI

2.6.1. MNMony4aroTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
1) cBegeHuMss O perucTpaumMoHHOM y4vyeTe MO MECTYy XUTEeNbCTBa WM MeCTy
npebbiBaHus - MB[;
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2) cBefeHua O nuuax, 3apermcTpupoBaHHbIX MO MecTy npebbiBaHUA unv no MecTy
XUTENbCTBA, a Takke COCTOALMX Ha MUTPALMOHHOM YY4ETe, COBMECTHO MO O4HOMY ajpecy -
MB[;

3) npepocTtaBneHne u3 EOMHOrO rocygapCTBEHHOro peecTpa  3anucenl  akToB
rpaXkg4aHCKoOro COCTOSIHMSA No 3arnpocy ceegeHun o poxgeHum — ®HC;

4) cBegeHus o gencteutensHoctn MNMacnopta NpaxgaHuHa PO — MB[1 PO;

5) cBegeHus 0 COOTBETCTBMM (paMUNbHO-MMEHHOWM TPyNnbl, AaTbl POXAEHUSA, nona u
CHUNC - TMNoP;

6) cBegeHusa ns EguHoOro rocyaapCTBEHHOro peectpa 3anucen akToB rpaXkaaHCKoro
COCTOSIHMS O nNepemMeHe pammnuun, UMeHn, otyectee — PHC;

7) cBedeHMs O HanuMyuuu NpUMBaTU3MPYEMOrO >KUITOMO MOMELLEHUST B peecTpe
MyHUUMMNanbHON COBCTBEHHOCTU — OpraH MECTHOro CamoynpaBneHns:;

8) cBegeHus, noaTeepXaatoLume, YTO paHee NpaBo 3asBUTENS Ha NpuMBaTM3aLMIO He
ObISI0 UCMOMBL30BaHO - OpPraH MecTHOro CaMoynpaBneHus;

9) [OKyMEHTbl, NoATBEPXAAKLWME nNpaBO 3adABUTENsT Ha NOMb30BAHWE KUIbIM
NnomeLLEeHNeM - opraH MeCTHOro camoyrnpaBfieHUs;

10) cornaweHve O pacTopXeHUW [JOoroBopa nepefadn >XWUMNoro MoMeLleHns B
COBCTBEHHOCTb rpaXkgaH - opraH MECTHOIO cCaMOynpaBrieHuns;

11) opaep wnM BbINUCKA W3 PacCMOPSPKEHUS OpraHa WCNOMHUTENbHOW BRactu O
npegocTaBeHNN XUMOro NOMeELLEHMS MO AOrOBOPY COLMArbHOrO Hamma — opraH MecTHOro
camoynpaBneHns;

12) cBMOETENbCTBO O pPOXOEHUM ANA  YNEeHOB CeMbW  3asBuTend, N,
3aperncTpMpoBaHHbIX B NPMBATU3NPYEMOM XUIIOM MOMELLEHUN, HE OOCTUrWKX 14-neTHero
BO3pacTa (3a UCKNIYEHNEM CBNOETENBLCTB O poXaeHnn aeten-cnpot) — 3AIC;

13) AOKYMEHTbl, COAepXaliMe CBEOEHUsA O rpaxgaHcTBe nuvu, He gocturwmx 14-
neTHero Bo3pacta — MB[;

14) konus pnHAHCOBOroO NMLEBOrO c4eTa Npu nNpmMBaTU3auMm KOMHAT B KOMMYHarbHOM
KBapTupe uWnuM OTAeNbHbIX KBapTMp B Clnyyae yTepu opaepa — OpraH MeCTHOro
camoynpaBneHns;

15) oOKyMeHTbI, NoATBEPXAarLWwme UCnonb3oBaHHOE (HEUCNONb30BaHHOE) NpaBoO Ha
NpuMBaTM3aLMIO XXMUOro NOMELLEHNS — OpraH MEeCTHOIO CaMoyrnpaBfeHus;

16) [OKYMEHT YNOSTHOMOYEHHOro0 oOpraHa, MNoATBEPXAAloLWMA HEencnonb3oBaHHOE
npaBoO Ha y4yacTve B NpuBaTM3aumm NO MPEXHEMY MECTY XUTenbCTBa, NpeacTaBnsieTcs B
OTHOLUEHUM 3asiBUTENs, YNIEHOB CeMbW 3asBUTENs, Ny, 3aperncTpupoBaHHbIX B
NpMBaTU3MPYEMOM KUIOM MOMELLEHUN, NUL, UMEKLWMX MpPaBO MNOSMb30BaHMUS AaHHbIM
NMoMeLLEHNEM Ha YCINOBMAX COLMAnNbHOro HamMa — opraH MeCTHOrO camMoyrnpaBrieHUs.

2.6.2. HenpeacrtaeneHve (HECBOEBPEMEHHOE NMpeAcTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTpPATMBHOrO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CamMoOynpaBrieHus1, OpraHM3aumMsaMm JOKYMEHTOB M CBEOEHUN HEe MOXET SIBMATbCA
OCHOBaHWeM A5 OTKasa B NpeaoCcTaBneHuM MyHUUUNanbHOM yCryru.

2.6.3. [JomxHocTHoe nuuo u (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLINE
(HecBOeBpeMEHHO nNpeacTaBMBLUME) 3anpoOLUEeHHble W HaxXo4sAWMecs B pacropsikKeHun
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon degepaumn.

2.6.4. 3anpewaeTca TpeboBaTb OT 3asiBUTENS LOKYMEHTbl CBEAEHWS, B TOM 4ucre
noaTBepxgatwollne BHeceHue 3asBuTeneM nnatbl 3a npefocTaBneHne MyHuuunanbHOM
YyCInyru, Haxogslmecs B pPacnopsPKeHUN rocyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBneHns opraHn3aummn.

HenpencraBneHve 3asiBUTeneM [LOOKYMEHTOB, COAEpXaliMx CBeOEeHUs, KOTopble
HaxoOATCA B pacCnopsikeHWW  rocyfJapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
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camoynpaBneHna n nogBeaoMCTBEHHBIX rOCydapCTBEHHbIM OpraHamMm uinn opraHam mMecTtHOro
camMoynpaslieHnA opraHM3au,vu7|, HE ABNAEeTCA OCHOBaHMEM A1 OTKa3a 3aABUTENTIO B
npenocrasiieHNn MyHl/lLl,I/II'IaJ'IbHOIZ YCIyru.

2.7. VicyepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHUs MyHULMNANbHON YCyru, SBRASOTCS:

1) 3anpoc 0 npeaoCcTaBfeHMn yCryrin nogaH B opraH MECTHOIO CaMoynpaBieHUst Unn
opraHuMsaumio, B NOSTHOMOYNSA KOTOPbIX HE BXOAUT NpefocTaBneHue yenyru;

2) HenonHoe 3anosiHeHne oba3aTenbHbIX Nonen B popmMe 3anpoca O NpeaocTaBneHnn
ycnyrn (HegOCTOBEPHOE, HenpaBuIibHoe);

3) NnpeacraBneHne HEMOMHOro KOMMNIEKTa AOKYMEHTOB;

4) npencraBneHHble JOKYMEHTbI yTpaTuiiM CUny Ha MOMEHT obpalleHus 3a ycryron
(OOKYMEHT, yOOCTOBEPSIOWMA  NIUYHOCTb, [LOOKYMEHT, YOOCTOBEPSIOWMN  MOSHOMOYUS
npegcrasButens 3assuTtens, B cnydae obpalleHus 3a npegocTtaBieHneM yernyrn ykasaHHbIM
nmuom);

5) npefcraBneHHble OOKYMEHTbl cofepXaT NOOYMCTKA U UCMIpaBneHUs TekcTa, He
3aBepeHHble B NopsaaKke, yCTaHOBMEHHOM 3akoHoaTenbcTBOM Poccunckon denepaumm;

6) nogadva 3asiBfieHUs 0 NpeaoCTaBfeHUn yCcnyru u JOKYMEHTOB, Heobxoanmbix And
npenocTaBneHns ycnyru, B 9NEKTPOHHOM opmMe C HapyLeHMEM YCTaHOBIEHHbIX
TpeboBaHun,

7) npeacTaBrieHHbIE B 3NEKTPOHHOW (hbopMe OOKYMEHTbl coaepXaT MNOBPEXAEHUS,
Hannune KOTOpbIX He MnOo3BONdeT B MNOSIHOM 06bemMe ucnonb3oBaTb WMHAOPMALUIO W
CBeAEHUS, coaepalimecs B JOKYMEHTaxX Ans NpeaoCTaBneHns yenyru;

8) 3asiBneHue nogaHo NvuUOM, He UMEIOLMM MOSIHOMOYUW NMPeAcTaBfsaTb UHTEpECHI
3aaBUTENS.;

9) HecobntogeHe yCTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUMEHHOWN KBanNnUULMpOBaHHOW 3NEKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpUeEME OOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHMUsT MyHULMNANbHOW YCIyrn, SBNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUs U OOKYMEHTOB, HEOOXo4MMbIX Ond
npegocTaBneHns MyHUUMNANbHOW ycnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3asBUTENA, TaK W MNocne nonyvYeHnss OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOLEWNCTBUS, B CPOK, He
npesbiaoWwmnn 9 pabouymx QHEN co OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpewaeTcs OTKasbiBaTb B NpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NPeaoCTaBfEHUs MyHUUMMNANbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnukaHckom nopTane.

2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A1 NPUOCTaHOBNEHUS UKW OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHUA AN NPUOCTaHOBMEHUA MNPEeAOCTaBNeHNs MyHUUMNanbHOW YCrnyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHuA Ansa oTkasa B NpefoCTaBleHnn MyHULMNanbHOW yCnyru:
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1) npoTuMBOpeuMe [OOKYMEHTOB WNN CBEAEHWUW, MOMyYEeHHbIX C WCMONb30BaHMEM
MEXBeLOMCTBEHHOIo MHOPMAaLMOHHOIO B3aUMOAENCTBUSA, NpeacTaBreHHbIM 3asBuUTenem
AOKYMEHTaM Unn CBEAEHUSM;

2) obpalleHune 3a npedocTaBneHneM MyHULMNAanbHOW YCryrm nuua, He SBnsaLLLerocs
3aaBUTENEM Ha MpedoCcTaBreHne MyHUUMNanbHOW YCNyrn B COOTBETCTBMM C HaCTOSLWMUM
AOMUHUCTPATMBHBIM pernameHToMm (B criydae, ecnu ykasaHHoe ocHoBaHWe 6bifo BbISABMEHO
npv Npoueaype NPUHATUA peLleHnst 0 NpeoCTaBneHnM MyHULUNANbLHOW yCryri);

3) oTcyTCcTBME corfacus ¢ npvBaTU3auven XWUnoro nomMeLleHns Of4HOro U3 YreHoB
CeMbM 3aaBUTENS, NAUL, 3apErMCTPUPOBaAHHbLIX B NPUBATU3MPYEMOM XMUIOM NOMELLEHNN, NAL,
UMerLWnX NpaBo MNOMb30BaHUSA JAaHHbIM MOMELLEHMEM Ha YCIOBUAX COUManbHOro Hamma u
He MCNOoNb30BaBLUMX NPABO Ha NPMBaTM3aLMIO;

4) obpalleHne 3asBUTENHA, OOHOrO M3 YNEHOB CeMbW 3asBUTENs, WHOro nuua,
3aperncTpMpoBaHHOrO B NMpMBaTU3NPYEMOM XWUIIOM MOMELLEHUN, Nvua, UMEKOLEro npaso
NoNb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMOBMAX COUManbHOro Hawma, gocturwero 14-
neTHero Bo3pacTta, W/unu ero 3akoOHHOro NpeacTaBUTeENd MAWM nuua, YNOSTHOMOYEHHOro B
yCTaHOBMEHHOM nopsiake, 06 OTCYTCTBUN HamMepeHun opopMnATL NpUBaTU3aLIUIO;

5) oTka3 B npuBaTU3aLUUN XXWUIOMO MOMELLEHMS OOHOTO WM HECKOMbKUX nnu,
3aperncTpmMpoBaHHbIX MO MECTY XUTENbCTBA C 3asBUTENEM,;

6) ncnonb3oBaHHOE paHee NpPaBo Ha NpMBaTU3aALNIO;

7) obpalleHre ¢ 3anpocoM O MpuBaTU3aALUN XUIOrO NOMELLEHUS, HaxoasLweroca B
aBapUNHOM COCTOSIHUM, B OBLLIEXUTUN, CIYKEBHOrO XXNNOro NOMELLLEHNS;

8) oTcyTcTBME/HENPEACTaBMEHNE CBEAEHMI, NOATBEPXKAAOLNX y4HacTme (Hey4acTue)
B NpMBaTU3aLMN, U3 APYrnx MyHUUMNAaNbHbIX panoHOB (FOPOACKNX OKPYrOB;

9) oTcyTcTBME MpaBa COOCTBEHHOCTM Ha MpMBATU3UPYEMOE 3asiBUTENEM >KUIoe
NMoMeLLeHne y opraHa MeCTHOro camoyrnpaBfieHUsl, NPegoCTaBMAOWEr0 MyHULUNANbHYIO
ycnyry.

10) uM3MeHeHMe nacrnopTHbIX W/MAM MHbIX NEepPCOHarnbHbIX AaHHbIX B Nepuop,
npegocTaBneHns MyHUUMNanbHON yCnyru.

11) apecT X1noro NnomMeLLeHus.

12) nameHeHne coctaBa nul, COBMECTHO NPOXMUBAIOLLMX B NPUBATU3NPYEMOM XKUITOM
nomeLLeHNN C 3aaBUTENEM, B Nepuog NpegoCcTaBneHns MyHULMNanbHOM yCryru.

13) Hannume B cCOCTaBe CeMbW 3adBUTENS WU, 3aperMcTpupoBaHHbIX B
NpMBaTM3MPYEMOM KUIOM MOMELLEHUM, NUL, WUMELWUX NpaBo MOMb30BaHUS OaHHbIM
NMOMEeLLEHNEM Ha YCNOBUSAX COLManbHOro Havma (B criydyae, ecnm OT COOTBETCTBYHOLUUX NnL
He nNpeacTaBfeHo corfacue Ha npuBaTU3aUMIO XKUIOro MOMELLEHMS MU He NpeacTaBlieHbl
cBefeHus, NoATBEPXKAAKLMNe OTCYTCTBME Y COOTBETCTBYHOLLMX MWL, NpaBa Ha NpuBaTM3auunio
XWNOro noMeLLeHuns): - rpaxaaH, BblObIBLUMX B OpraHM3auMu CTalMOHapHOro couunarbHOro
OOCNy>XMBaHNA; - BPEMEHHO OTCYTCTBYIOLMX rpaxaaH (BbiObIBLUMX ANSA MNPOXOXAEHUS
cnyx6bl B psiabl BoopyXeHHbIX cun, Ha nepuod yyebbl/paboTbl, B Xunble NOMELLEHUS,
npeaocTaBfieHHble AN BPEMEHHOIO NPOXUBAHWSA); - rPaXKaaH, BblObIBLUMX B MECTa NULLIEHUS
cBobOAbl UMM OCYXXAEHHbIX K MNpuHyguTenbHbiM pabotam (B  COOTBETCTBMM C
noctaHoBneHnem KoHctutyumoHHoro Cyaa Poccuiickon depepauum ot 23 mnoHa 1995 r. Ne
8-IM); - rpaxxgaH, CHATbIX C PErMCTPALMOHHOIO yyeTa Ha OCHOBaHMM CyaebHbIX peLleHni, HO
COXpaHMBLUMX MpPaBO MOMb30BaHUA XWMbIM MOMELLEHMEM; - T[paxdaH, CHATbIX C
perncTtpauuoHHoro ydeta 6e3 ykasaHua TO4YHOro agpeca. B cnyvae HenpeacTtaBneHus
AOKYMEHTOB, BblpakatloLLMX BOSIKO rpaXaaH BblLUENepeyYnCcrnieHHbIX KaTeropum B OTHOLLIEHUM
npuBaTM3aLMm XWUNoro nomelleHns (cornacne Ha OTKas/AOBEPEeHHOCTb), UMW OOKYMEHTOB,
noaTBepXAatoLLmX NpekpaLleHne npasa Ha Xunoe noMeLleHue.

14) Hanuune B CcoCTaBe CeMbM 3asBUTENA NuUL, 3aperucTpuMpoBaHHbIX B
NpMBaTM3MPYEMOM XKUIOM MOMELLEHUN, NUL, UMEKWMX MpPaBO MNOSMb30BaAHUSA OaHHbIM
NMOMELLEHNEM Ha YCNOBUAX COUMAnbHOMO Hawmma, rpaxgaH, NpuU3HaHHbIX Ha OCHOBaHWU
cynebHbIX peleHnn 6e3BeCTHO OTCYTCTBYOLLNMM.
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15) ocnapvBaHue B cynebHOM nopsiake npaBa Ha XWioe nomelleHune, B OTHOLLEHUN
KOTOpPOro nogaH 3anpoc.

2.8.3. lNepeyveHb ocHOBaHMM AN OTKasa B NpedocTaBreHnn MyHUUMNANbHOW YCryrn
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBlIEHUN MYyHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsigke npeaocTaBrieHUs MyHULMNaribHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpPeaoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycryra npegocTaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCS HEOOXOANMbIMU U 06A3aTENBHBIMK AN
npeaocTaBnNeHNs MyHMLMNanbHbIX YCNyr U NPeaoCcTaBnsioTCA OpraHn3aunsMmn n
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKOHOAaTeNnbCcTBOM Poccuiickon Pegepaumm
aKcnepTamu, y4acTBYOLMMU B NPeaoCTaBNeHNN NpeaycMOTPEHHbIX YacTblo 1 cTatbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-93 «O6 opraHmnsaumm
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr»

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMSATCA HEOOXO0aUMbIMU U 06A3aTENbHBIMU ANA NPefOCTaBNeHNUs MyHULMMNANbHOW YCyru,
BKNIOYasi MHpopMaLmio 0 MeETOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHLIX yCryr He TpebyeTca.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 Nnpu nosiy4eHnn pesyrnbrarta npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asBrieHUs Ha nosiydeHve MyHuuunanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nMNpeaoCTaBleHNs MyHUUMNanbHOW ycnyru
MaKCUMarbHbIN CPOK OXUOAHUA B 04epeaun He OOIDKEH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsgok peructpaumm 3anpoca 3asBuTens o npeaocTaBneHnn MyHMLMNanbHON
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpeJocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM (hopme

2.13.1. MNpun nnyHom obpaiieHmn B MOLL B geHb nogjaun 3asBneHnsa 3asBuTENtO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asBrieHus.

2.13.2. Tpn HanpaeneHun 3asiBeHna nocpeactsoM EawmHoro, PecnybnmkaHcKkoro
noptana 3asBuTeNb B [AEHb NOAayn 3asiBNEeHWs nonyvYaeT B JIMYHOM KabuHeTe
PecnybnvkaHckoro noptana v no afekTPoHHOW NoYTe yBeAOMIEeHNe, NoOATBEpXKAatoLLee, YTO
3asiBrieHne OTnpaBneHo, B KOTOPOM YKa3blBalOTCA PermcTpaumoHHbIN HOMep 1 AaTa nogayu
3asiBeHus.
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2.13.3. Tlpu nmyHom obpaweHnn B OpraH B AeHb nogayn 3asiBNeHus
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM nvuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon nogayu
3asiBreHNs N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyHuuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHmn
MYHMUMNANbHOW yCnyr, MHPOPMAaLMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yalibHOW, TEKCTOBOWN YU MyNbTUMEANNHON
MHdOopMaLUUKM O NopsiaKke NpeaocTaBeHNsa Takonm yCcnyr, B TOM Yncne Kk obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (hefepanbHbiM
3aKoHOAATENbLCTBOM M 3akOoHoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmre
WHBaNNOoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ons ooopmMmIieHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMN.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOrO AocTyna K  MecCTy
npegocTaBneHns MyHuUmMnansHom ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  OOCTYyN  MHBaAnNMOOB K  MECTY
npefocTaBfeHns MyHuuMnanbHOW ycnyrm (yooOHbli  BXOL4-BbIXO4 B MNOMELLEHUS W
nepeMeLleHne B nx npeagenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeaunHasi WHQopMauuss o nopsagke
npefoCTaBNeHNUs MYHUUMNANbHOMW YCNyrn pasmMewaeTtca B YAOOHbIX Ona 3asiBUTENEWn
MecTax, B TOM 4YuCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHUSI U CAMOCTOATENBHOIO NepeaBMKeHUst, U okaszaHMe UM NOMOLLN;

4) BO3MOXHOCTb NOCadKm B TPaHCMOPTHOE CPEACTBO W BbICAAKM M3 HEro, B TOM
4yucrne ¢ UCNosfib30BaHNEM Kpecna-KOMsACKHY;

5) Hagnexauwee pasmewieHne obopyooBaHMst U HocuTenen MHdopMauumu,
HeobxoauMbIX Ana obecnevyeHns GecnpensaTCTBEHHOro0 OOCTyna MHBanNWOoB K ycriyram C
Y4ETOM OrpaHNYeHnn NX XN3HeaeaTeNbHOCTH;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMu, BbINOSIHEHHBLIMU PenbedHO-TOYEYHbIM WpndTom bpanns;

7) ponyck cypaonepeBogyunka u TndpriocypoonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NMPU HanMUMuUM OOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe u B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuiickon ®depepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCSA MNpeaocTaBneHne  MyHUUMnanbHOW  yCnyru, W CPeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNAanbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHSATCA K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMnyaTtaumio MaM NpoLeaLlMM MoAepHu3aumio,
pekoHCcTpykumto nocne 1 uona 2016 roga.
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2.15. NokasaTenu JOCTYNHOCTN N Ka4yecTBa MyHUUMMNAanbHOW yCcnyru, B TOM 4Ynucrie
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMun Npu NpeaocTaBneHnm
MYHULMMNANbHOW YCNyru 1 UX NPoAOIHKNTENBHOCTb, BO3MOXXHOCTbL MOMNyYeHns nHpopmauum o
xoAe npefocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCe C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHOMNOMMIM, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnNanbLHOM yCryrm B MHOFOOYHKLUMOHaNbHOM LIeHTpe NpeocTaBeHmns
rocygapCTBEHHbIX 1 MyHULUMMAmNbHbIX YCAyr (B TOM Yucne B NofiHOM o6beme), B Nnob6om
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENBHO pacnopsaauMTenbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHLUMN),
nocpencTBoM 3anpoca o NpPeaoCTaBlIEHUN HECKOSTbKMUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLUMOHAsbHbBIX LEHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OCTYNHOCTU MPeAoCTaBfeHna MyHUUMNArbHOW  YCIyrn
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTcs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoaMMOro KonnyecTsa cneumanncToB, a Takke NMOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumMm o cnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUMNanNsHOM ycnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve NoMOLUM MHBanNugam B npeoforieHMm 6apbepoB, MeLLarLmnX MofyYeHuto
UMW yCRnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu KayecTBa NpeaocTaBeHns MyHULUNanbsHOW yCryru SBnsaTCs:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULUMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOL npu npegoctasneHun
MYHMLUMMNANbHON YCMyrn OCYLECTBNAETCA OAWH pa3 Mnpu nNpeacTaBneHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cryvyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHuns
MyHuuunaneHoun ycnyrmu B OpraHe nnn M®L| B oopme ak3emnnisipa 3f1eKTPOHHOIO JOKYMEHTa
Ha GymaxHOM HocuTene.

MpoOomKNTENBbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C OOSMKHOCTHLIMWU NMuamMum
npu npegocTaBfeHn MyHULMNANbLHOW YCryrn He npesbiwaeT 15 MUHYT.

3asgBuTenb BripaBe OLEHUTb KayecTBO MpeAoCTaBfeHUs MyHUUMNanbHOW YCryrn c
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW paguoTenedoHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xofge npeaocTaBneHns MyHUUMNAnbHON yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPoOXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppUTOPUANbLHOMY NPUHLMNY.

MyHuuMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He nNpeaocTaBrseTcs.
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2.16. MHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUUMNanbHas ycryra npefoCcTaBiseTca No aKCTeppuTopuanibHOMy NPUHLMNY) u
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMaLMIO O Nnopsake M cpokax NpeaocTaBrieHns MyHULMMNanbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom nopTane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfieHUM MyHUUMNanNbHOW YCnyrm W WHble
AOKYMEHTbI, HeobxoaMmble ONsi NPeAoCTaBfeHUss MyHUMUMNANbHOW YCryrn, B TOM 4uchne
OOKYMEHTbl U MH(OPMaLMo, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnukaHckoro noprtana;

3) nonyunTtb CBeOeHUst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCRyrn, NO4AHHbIX B 31EKTPOHHON hopMeE;

4) ocCyLWweCcTBUTb OLIEHKY KadecTBa NpeaocTaBieHUs MyHUUMNansHOW YCIyru;

5) nonyunTb pesynbTaT NpefocTaBfieHUs MyHUUMnanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencreue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbBIX ML, MyHUUMNAnbHbIX cryXawux nocpeactsom EguHoro, PecnybnmkaHcKkoro
noprtana, noprtana denepanbHOM  rocygapCTBeHHOM  MHGOPMAUWMOHHOW  CUCTEMBI,
obecneunBarollen npouecc pocyaebHoro (BHecygebHOro) obxanoBaHusi pelueHun wn
aencteuii  (6e34encTBusl), COBEPLUEHHbIX NPUM  NPEAOCTaBMIEHMM TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCRyr  opraHamu, npegocTaBnALWLNMM rocygapcTBeHHbIe n
MyHUUMNAnNbHblE  yCryrn, WX  OOMDKHOCTHbIMW  NUUaMW,  FOCyAapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUs] OCYLLECTBMAETCH MOCpeacTBOM 3arofiHeHUA
3NeKTpoHHOM  hbopmbl  3asaBneHuMss Ha EpguHoro, PecnybnukaHckom noptane 6es
HeobXoaMMOCTM AOMNONHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOrO 3asBMNEeHUsS HECKOMNbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb Me4yaT¥ Ha OymMaxXHOM HoOcUTene KOMUU SNEKTPOHHOW dOopMbl
3asiBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HUKHOBEHUWN OLIMOOK
BBOJA W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYO (hOPMY 3asdBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POPMbI 3asiBNeHNA [0 Hayana BBo4a CBedeHWUn
3agBuTeNeM C UCNonb3oBaHWMeM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTarne, B 4acTu, KacaroLwenca CBeAeHUN,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEHTUMKaUNN U ayTeHTUmKaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOW (POPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHAOPMaLINWK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3aABMNEHUSIM - B TEYEHUE He
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (mnanee - 3anucb) ocyllecTenseTca
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,
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3asBuTeNio NpeaocTaBnseTCa BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npyema gaty M Bpemsa B rnpegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefereHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana  ocywecTtBneHns  npeaBapuTenbHOW  3anucu  nocpeactsom  EpuHoro,
PecnybnvkaHckoro noptana 3assutento HeobxoauMMo ykasaTb 3arnpalinBaemble CUCTEMOW
AaHHblE, B TOM Yucre:

Gamunuio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble cooOWmMn 3assuTenb nNpu
npeaBapuTENbHON 3anucu, OOKyMeHTaM, MpeAcTaBNEeHHbIM 3asBUTENEM Mpu  JINYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTesibHOW 3anucu  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb CoobWNT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anucK C ykasaHneM Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asBuTenb B 06s3aTenbHOM Nopsiake
WHOpMUpPYETCs O TOM, YTO NpeABapuUTeribHAs 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW nprema.

3asButens B Noboe BpeMs BnNpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHUS MAOEHTUUKALUMN U ayTeHTUUKaumMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONMTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPU NPeaoCTaBNeHNN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKroYaeT B cebs cnegywowme
aZiMUHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATNE N PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM,;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHN MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAanbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblgada (HanpaBneHve) 3asaBUTENO pe3ynbTata MyHUUUNANsHOW YCIyru;

7) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO
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3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABMseTcs
obpalleHne 3asBuUTeNns Mo BOMpPOCaM, CBSA3a@HHbIM C NpefoCTaBfieHMeEM MYHULMNAanbHON
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obGpaweHnn 3assutena B OpraH - cekpeTapb (ganee - OOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a KOHCYIIbTUpOBaHMeE).

3.2.2. BagsButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMenl O Mopsiake W cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 ApyruM BoOMpocaMm Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

3asButens MOXeT NonyyYnuTb MHAGOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHULMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NPOLEeAyp ABMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke Nony4uTb KOHCynbTaumio Ha EguHoro, PecnybnukaHckom noptane, cante OpraHa o
nopsigke M cpokax npefocTaBrieHns MyHUUMNAanbHOM YCryrn, B TOM 4ucrie Mo CocTaBy,
dopme npeacrtasnsemMon  JOKyMEHTauMuM W OpyrMm  BoMpocaMm  Ans  MoslyYeHus
MYHULIMNANbHON YCNYru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSfbTMPOBaHNE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHmMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MPOLEeayp SABMASKTCS: KOHCYMbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoammbiM
AN NoNyyYeHnss MyHUUMNanbHOW YCryru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekra JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMeHTOB ANnsA npefocTaBneHns MyHuuunanbHou ycnyrn yepes MoL
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLEeCTBNSeT CKaHMpOBaHWE NpeacTaBEHHbIX
AOKYMEHTOB;
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pacnedaTbiBaeT 3aasneHe n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopMe mnu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  Mnpoueaypbl,  ycTaHaBNMBaemMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMAKTCA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe MakeToB SMNEKTPOHHLIX Aerfl) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3ANeKTPOHHOM hopme Yepe3d EanHbIn, PecnybnukaHckum nopTan.

3.3.2.1. 3agButenb AnA nogayn 3asiBIEHUS B 3NEKTPOHHOW OpMe BbIMOSHAET
cnefyolimne encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyrn;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoaMMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHUUMManbHOW yCcnyru B 3feKTpoHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIiEeHUS);

noagTeepxgaeT  LOCTOBEPHOCTb COOBLLEHHBbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME INEKTPOHHOIO 3asdBMEeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi rnposepka CPOPMUPOBAHHOIO 3anpoca OcCyLlecTBnseTcs
edVHbIM MopTarioM aBTOMAaTMYECKM Ha OCHOBaHuMM TpeboBaHWi, onpefensieMblX OpraHom
(opraHusauuen), B npouecce 3anofiHEHUSI 3asiBUTENEM KaXaoro u3 rnoren 3neKTPOHHOM
dopmbl 3anpoca. [pu BbISBEHMM €OUHLIM MOPTasioM HEKOPPEKTHO 3anofiHEHHOro Mosis
3MEKTPOHHOM POpPMbI 3anpoca 3asBUTENb YBEAOMIIAETCHA O XapakTepe BbIsIBIIEHHOW OLUMOKK
N nopsigke ee ycTpaHeHus nocpeacTBoM MHPOPMALMOHHOIO COOBLEHUS HeNnocpeaCTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiIMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnsiekta 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAlMUHUCTPATUBHOW Mpouenypbl SBMseTcH
NOCTYNMEeHNEe 3asiBMIEHUS U UHbIX [OOKYMEHTOB, HeobXxoaumbiX Ans npeaocTaBneHus
MYHUUUNANbHOW YCIyru.
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[OmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMWHUCTPATUBHOM Mpouedypbl SBMsSieTCAa cekpeTapb (danee - [OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHnsa 3assutens ¢ 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHMSAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  pernameHTta, MpPOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OTOBOPEHHbLIX
ncrnpaBneHunn);

3anonHser SNEKTPOHHYO dopmy  3asaBneHuA B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npeAHasHa4YeHHOM [ANnA  OKa3aHuUs T[oCYyOapCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBnNeHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
OIS OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NIEKTPOHHOM (pbopMe NN INEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX JOKYMEHTOB, (hopMupyeT
3I1eKTPOHHOE Aero;

BO3BpallaeT MnognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO Pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJKHOCTHOE nunuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMMSET 3adABUTENS O HAaNU4Mn NpenaTcTBum Ans
npuema 3asiBNeHWs W BO3BpawaeT eMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE IMUO, OTBETCTBEHHOE 3a nNpuUeM [OOKYMEHTOB, Mocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3neKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobntogeHne yCroBU  OEUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3NIEKTPOHHON
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBun ee OenCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-P3,
KOTOpbIe NOCAYXXUIN OCHOBaHWEM ONHA ero NPUHATUSA.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHueM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA Onsi OTKasa B Npueme [OOKYMEHTOB, HeobXoauMMbiXx And npenoctaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHOpMauMW, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIrO 4OKYMEHTOOB60opOoTAa.

CornacoBaHune npoekta pelieHuss 06 oTkase B nNpuMeme AOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTtaBneHuss  MyHUUMNanbHOW  YCryry,  OCYLWecTBRAseTca B MOpsake,
npegycMoTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIMEeHNne O MOCTYNneHnn 3asaBfeHus, coaepxawee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonydYeHnsa pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMsSeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B Te4YeHMe ofHOoro pabovero AHs CO AHS
NOCTYNSEeHUS 3asBfIEHMUSI HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnsieTcs
nonyyYeHne [OSPKHOCTHbIM  NUUOM  (PaBOTHMKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npmvemM OOKYMEHTOB, MPUHATLIX OT 3aABUTESNS JOKYMEHTOB.

[OMMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, SBRSETCA CeKkpeTapb (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HarnpaBfieHne MeXBEeLOMCTBEHHbIX 3aMpoCoB).

3.4.2. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBlieHWEe MEeXBELOMCTBEHHbIX
3anpocoB, opMUpyeT W HanpaeBnseT B 3NeKTPOHHOW opMe nocpencTBOM CUCTEMBDI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIMO B3aMMOLENCTBUS  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpocbl O NpeaoCcTaBleHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINONHATCA B A€Hb MPUHATUSA 3a8BlIEHUSA HA pacCMOTPEHNE.

PesynbTtatamu BbIMOSTHEHUS aaMUHNCTPATUBHbIX npouenyp SABMSAOTCS:
HanpasfieHHble B OpraHbl BNacT u (unv) nogBe4oMCTBEHHbIE OpraHam BriacTu opraHuMsaumnm
3anpochl.
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3.4.3. Cneumanuctbl NOCTaBLLMKOB [aHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCcTaBnsaloT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) UM HanpasnAoT yBegoMIeHUst 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) uHdopmauun, HeobxoaumbIX OnS NpeaocTaBneHns MyHULMNanbHOM
ycnyrm (ganee — ysegomneHume o6 otkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEW CO OHS MNOCTYNNEeHUs MexBedOMCTBEHHOro 3anpoca B
opraH unu opraHu3sauuio, npefocraBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
NnoaroToBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3akoHaMu, npaBoBbiMK akTamu lNpasutensctea Poccuinckon ®epepauumn um
NPUHATBIMU B COOTBETCTBUM C doedepalibHbIMM 3aKOHaMW HOPMAaTUMBHLIMW MPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHLIX Npoueayp SBMASKTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBneHUMst MyHUUMNanbHOWM  ycnyru, nubo
yBegomMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocosB:

noslyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBefeHus), Heobxogumble ONna  nNpegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomreHne o6 oTkase nNpu OTCYTCTBUM LOKYMeEHTa 1 (1nn)
MHdopmMaLunu;

npy HanU4YnMM OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMmeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHULMNAanbHOW YCyri.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx And npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBEOEHWUN), KOTOpble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIIEHbI C HApYLWEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HanpaBnNseTCca Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHusi 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOAUMbIX
AN npefocTaBneHuss  MyHUUMNanbHOW  YCryry,  OCYLWecTBNAeTcs B MOpsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOSyYeHNa CBEAEHNN NO MEXBELOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNAKTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble AnNs NpeaoCcTaBNeHUs MyHUUUNANbHOM YCNyrn, NPOEKT peLueHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbiX ANS NpefocTaBreHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.
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3.4.1. Cnyyan n nopsigok npefocTaBneHns MyHULMNANbHOM yCryru B ynpexaaroLwem
(MpOaKTUBHOM) pexmme

MpenoctaBneHne MyHUUMNanbHOW YCNyrn B ynpexaawleM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHme OT  [OOJDKHOCTHOroO  nuvua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypbl, SBRASETCA cekpeTapb (Qanee - [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a
noaroToBKy pesyrnbTaTa NpegocTaBfeHns MyHUUMNanbHOW yCnyrn).

3.5.2. [JOmKHOCTHOe nuuUOo, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ynbrarta
npegocTaBneHns MyHULUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

NpY BbIABNEHUN OCHOBaHWA NSl OTKa3a B NPegoCTaBfieHUN MyHULMNANbHOW YyCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO perrnameHTa, MNoAroTaBnvMBaeT MNPOEKT
pelleHns o6 oTkase B NpeaoCcTaBneHnm MyHULUNAanNbHOM YCIyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B MNpefoCTaBfieHUU MyHULMNanbHON
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, Nno uTtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCryru,
noarotTaBnMBaeT MPOEKT pacrnopshkKeHUs Mo OdOpPMIIEHMIO AOOKYMEHTOB W odopmndaeT
pacnopsiXeHue;

HanpaBnsieT NOArOTOBMEHHbIE NPOEeKTbI pesynbTata npeaocTaBneHns
MYHUMUMMNANbHOW YCIyrM Ha corfnacoBaHMe B YCTAHOBMEHHOM nopsiake nocpencTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAKTCA B Te4YeHue pfOByX pabouymx AHEeW C MOMEeHTa MOCTYNneHMs OTBETOB Ha
MEXBELOMCTBEHHbIE 3arnpocChl.

Pesynbtatamn BbINONHEHUST agMUMHUCTPATMBHbBIX Npoueayp SBNSAKTCA: MPOEKThI,
HanpaBneHHblE Ha COrracoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MyHUUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNanbHON
ycnyru, Pykosogutenem OpraHa.

MoaroToBneHHblE MPOEKTbl OOKYMEHTOB, MMEKLIMEe 3amedaHusi, BO3BpaLlalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTarta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHus 3amevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepefarTcd  Ans
cornacoBaHus U NOANNUCaHUS.

PykoBoanteno OpraHa npu paccMOTPEHUM TMPOEKTOB [OOKYMEHTOB MNpPOBEpPSiET
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX Npouenyp, UX nocregoBaTerlbHOCTU M MOSHOTHI,
HanNU4Mss COrnacoBaHUM  YMNOMIHOMOYEHHbIX [OOMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlUEHMI B YaCTW CPOKOB BbINOIHEHNS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHULMnpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HAPYLLUEHUS, B COOTBETCTBMM C MYHKTOM
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4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro pabo4vero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
oTKase B npefoCTaBfieHUM MyHULMNANbLHOW YCIYrn, YTBEPXAEHHOEe pacrnopsiKeHue.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctaBndet 3 pabounx gHs.

3.6. 3aknoyeHe goroBopa nepeaayn Xuroro nomeLLeHnst B COGCTBEHHOCTb 3asiBUTENIO

3.6.1. OcHoBaHMeEM Havana BbIMOSIHEHUA aAMWHUCTPATUBHOW NpoLeaypbl sABnsieTcs
yTBEpXAEHME MOCTAHOBMNEHUS O NpYemMe paHee NpUBaTU3NPOBAHHOMO XUIOro NOMeELLEHUSA B
MYyHULMNANbHY COBCTBEHHOCTb.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBNAETCA cekpeTapb (Janee - [OMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
noaroToBKy pes3yrnbTaTa NpeAoCTaBfeHUss MyHULMNANbLHON YCIyri).

3.6.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn, roTOBUT AOrOBOP Nepenayun XUnoro noMeLleHus B
CcOBCTBEHHOCTbL 3asABMTENIO (Oanee — Ooroeop).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B TeYyeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asBUTENO
pacrnopsiKeHns.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SBNAKTCA: OOroBop,
HanpaBfieHHbIN Ha CornacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLLECTBMSAETCA PYyKOBOOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTaTta MyHULUMMNanbsHON
ycnyru, Pykosogutenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHUEe ogHOro paboyero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATMBHBIX Npouenyp SABNAKTCHA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npegocTaBnNeHns MyHUUMNanbHOM YCnyrn, u3BellaeT 3aaBuTens (ero npeacraBuTens) o
HeobXoaMMOCTM NoanucaHns goroBopa cnocoboMm, ykasaHHbIM B 3asiBNEeHUU, O pesyrnbTaTte
npefocTaBneHnss MyHUUMNANbHOW YCyrM M O BO3MOXHOCTM MONydyeHus pesynbrarta
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWWM  MYHKTOM,
BbIMONHATCSA B A€Hb NOANMCcaHus gorosopa pykosogutenem OpraHa.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpouenyp ABNANTCA: yBeJOMNeHne
3asBuTend.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUY4ECKOM
pexvMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi  CPOK BbIMOSMIHEHUS aAMUHUCTPATUBHLIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnaeT ABa pabounx gHs.
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3.7. Boigaya (HanpaBneHve) 3asaBUTENIO pesynbTata MyHUUUNansHou ycryrm

3.7.1. OcHoBaHVeM Hauvarna BbIMOMHEHUS aAMWUHUCTPATUBHOW npoueaypbl SABMseTcs
nosiyyeHue OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypbl, cekpeTapb (Oanee - [OO/MKHOCTHOE 5WUOo, OTBETCTBEHHOE 3a MOoAroTOBKY
pesynbTata npegocTaBrneHna MyHUUUNanbHOW yCryru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNansHOW yCnyru:

obecneunBaeT peructpauuio OOroBopa, noanucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHECeHMe CBedeHUMW O pesynbTate npegocTaBrieHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BedeHWA [OOKyMeHTauun aBToMaTu3MpOBaHHOM
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTIO AOrOBOP Nog POCMUChH.

3asaBuTenb NoANUCbLIBAET AOroBOP B ABYX 3K3eMnndpax u nepefaeTr OOIMKHOCTHOMY
nuygy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBneHus MyHULMnanbHOW
ycnyru.

[lormKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npenocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMUCAHHbIE [OOroBopa BbldaeT 3asBUTeNto Tpwu
ak3emnngapa gorosopa ana nognucu. lNocne nognucaHwa gorosopa, BblAaeT 3adaBUTENO
OAVH 3K3eMnnap 4orosopa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl, yCTaHaBnMBaeMble  HaCTOAWWM  MYHKTOM,
BbIMOMHATCSA B AeHb NpubbITUA 3aaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX Npoueayp SBRASTCA: BblOaHHblE
3as1BUTEN JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCRYrK:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHUMUMNanbHOW ycrnyru B dopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EeMMSISIPOM 3fIEKTPOHHOrO JOKYMEeHTa Ha OyMaXHOM HocuTene emy
npefoCcTaBNAETCA 3K3eMMNApP SMNEeKTPOHHOro AOKyMeHTa MNyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OPpMaLUMM WU HanpaBneHUs1 3K3eMnnspa IfEeKTPOHHOro AOKyMeHTa Mo
3IeKTPOHHOM NnoYTe B agpec 3aasutens. [pu 3anncum Ha CbeMHbI HOCUTENb MHGOPMaLMK
UM HanpasfeHUn 3K3eMnnsdpa 3MeKTPOHHOrO0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngpa 3MeKTPOHHOrO OOKYMEHTa 3K3eMMSispy 3MEeKTPOHHOro
AOKyMEeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNnUOULMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCA B NOPsSAKE OYepedHoCTM, B AeHb npubbiTvs 3asiBUTENsT B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTaTta NpeaocTaBfeHns MyHuuunanbHon ycnyrm B AUC ML,
pe3ynbTaTt NpegocTaBneHna MyHUUUNanbHOW YCryruy, BblaHHbIN 3asBUTENIO.

3.7.3.2. Tpn obpalleHnn 3asButens 3a pesynbTaTtoM MyHULUMNANbHOW YCyrn vyepes
EovHbin, PecnybnukaHckmin nopTan 3asBuTentd B JNU4YHbIA  KabuHET aBTOMaTU4eCKU
HanpaBnseTCs  9NEKTPOHHbIM  0bpa3  AOOKYMeHTa,  sBnsoLlerocd pesynbTaTom
npefocTaBnNeHns MyHUUMNanbHOW yCnyru, NoanucaHHbIN YCUNEeHHON KBannguumpoBaHHON
3NEKTPOHHOM NOAMNUCHI0 YNONHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OKyMeHTa, NoaTBepXaatoLero npegocrasnenne (oTkas
B MpegocTaBneHnu) MyHULMNANbHOM YCNyrk, YNONHOMOYEHHbIM OOIMKHOCTHBIM  fIULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EaunHoro, PecnybnukaHckoro noprtana 3asiBUTENO
AOKYMeHTa, noaTBepXxaatolero npefocTaBfieHMe MyHUuMnanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpeJoCTaBNeHnn MyHULUNAnbHOW YCnyrn).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
SK3eMNNAPOM JrEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnseTcs
9K3eMNNAp 3MEeKTPOHHOro JOKyMeHTa nMnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTErb
NHOPMaLMN UNU HarnpasBneHus 3K3emnnsapa 3NEeKTPOHHOro AOKYMEeHTa MO 3fEKTPOHHOW
noyTe B agpec 3asaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MNpaBrvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBAHHON WHMOPMALNOHHON cuUcTeMe, MpedHasHayYeHHOW [ANnA  OKasaHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 4 k HacTosAweMy
agMUHUCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLMEe puandecKkyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOMN OLLNBKMN.

3asaBneHne 06 ucnpaBnNeHMM TEXHUYECKOM OLMOKM B CBEAEHUNX, YKa3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne ¢
NCNOSb30BaHMEM JNIEKTPOHHOW NOYTLI), NMG0 Yepe3d EanHbin, PecnybnvnkaHckui noptan nnm
MoLI.

3.8.2. [JOomKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBAAeT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asaBneHue C
NPUNOXEHHbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy OOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaumm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHue, HanpaBfieHHOE Ha PacCMOTPEHME OOJDKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [HdomkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHns MYHUUMNAnNbHOW YCnyrn, OCYLLEeCTBASET npoueaypsbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, u BblgaeT UCMPaBIieHHbIN
AOKYMEHT 3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
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y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwubka, unu HanpaensieT B agpec 3aaBuTens MNoYTOBbIM
oTnpaeneHnem (NocpeaCTBOM 3MIEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MNpoLedypbl, YCTaHaBMMBAEMble  HAaCTOSALMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUS TEXHUYECKON OLINOKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpoUeAyp SBNAOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaocTaBnNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNI

KOHTponb 3a NOMHOTOM W KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebsi BbiSIBIEHWE W YCTpaHEeHWe HapylleHur npaB 3asiBuTenen, npoeeneHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnaeHMeM MUCMONMHEHUS aAMUHUCTPATUBHLIX Mpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBieHuo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp NpeanocTaBneHns MyHUUMNanbHON yCnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX MWL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX Npoueayp,
XypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U OpYyrMe CBeAeHus.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBrieHun
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD oOpraHa MECTHOro
camoynpaBfieHnss  NpeacTaBnslOTCs  CNpaBkM O  pesynbTatax  NpefocTaBfeHus
MYHULMNANbHOW YCRyrn.

O cnyyasx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPaHEHUIO HAPYLUEHUN.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMn Nno NpeaocTaBfeHnio MyHUUMMNANbHOM
YCIyru, OCyLLIECTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCRyru,
HayarbHUMKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTbl MO NpeaocTaBNEHUIo
MYHULMNANbHON YCNYrW.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLMNX TeKyLUn KOHTPOIb,
yCTaHaBNMBaETCH [MOMOXEHUSMNU O CTPYKTYPHbIX MoApasdenieHnax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.
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4.2. nOpFIﬂ,OK n Nepnogny4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOIZ yCIyru, B TOM 4ucrie nopsaaok n
(*)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSMIHOTOM M Ka4eCTBOM MpefoCTaBeHus
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNNAHOBbIE NpoBepku. [1opaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCnyrn (KOMMNIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHULMNAanbHOM ycnyru (TemaTndeckue npoBepKkn).
[MpoBepka Takke MOXeT NMPOBOANTBLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXKaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAoLWero MyHUUunanbHyo
ycnyry, 3a peleHus n gencteuna (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) MU B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbLIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHvst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNanbHbIE CryXallne 3a pelleHus u Oencteus
(6espencTaue), npyHMMaemble  (OCyllecTBNsSemMble) B Xxo4e  NpefocTaBreHus
MYHMLUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHneM MyHULMNanbHOM YCnyri, B TOM YNCIe CO CTOPOHbI FpaXaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npefocTtaBneHMeM MyHUUMMNAnNbHOW YCyru CO CTOPOHbI rpaaaH, UX
00beaANHEHUN N OpraHM3auuKn, OCYLLECTBSIETCA MOCPELCTBOM OTKPbITOCTU OeATEenbHOCTU
opraHa MeCTHOro caMoynpaBfieHUss npu  MpeaocTaBleHnn MyHUUMNANbHOW  ycryru,
nonyyYeHuss NOSIHOW, akTyarnbHOW U OOCTOBEPHOW MHpopMaLmn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCAyrn U BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce npeaocTaBneHns MyHULMNanbHOW yCryru.
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5. locyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNANbHbIX YCIYr, OpraHM3auuin, ykasaHHbiX B 4Yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6esgencTBusl)  opraHa, NPedoCTaBnsIoOWero  MyHUUMNanbHYl — yCnyry,
AOIMKHOCTHOrMO Nvua opraHa, NpeaocTaBnsAwLLEero MyHULMNanbHY yCryry, MyHUUUNansHoro
CrnyXawllero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsaWEero MyHUMUMMANbHYK  YCryry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA € Kanobon, B TOM YMCIe B CeAYyLWnX crny4vasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBneHuM MyHUUMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMumMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOroQYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMO
LEeHTpa BO3MOXHO B Clly4ae, eCcrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULMMNANbHbLIX YCNyr B MOonHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU MPaBOBLIMMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAarbHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHULUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPegOCTaBNeHMM MyHUUUNANbLHOW yCryrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrOMYHKUMOHaNbHOIo UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOro LEeHTpa, opraHnsaumi, NpeayCcMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTtate npefocTaBrneHus
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MYHUUMMNANbHON YCNyrn [OKyMeHTax 5mMbo HapylweHue YCTAaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLUMOHarbHbIN
LEeHTp, pelleHnst n genctena (6es3aencramne) KOToporo obxanyoTcs, BO3noXxeHa yHKUUSA No
npegocTaBnNeHno COOTBETCTBYOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHVe MnpeaoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He nNpeaycMoOTpeHbl denepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMW akTaMu Poccuinckon ®enepauuu,
3aKOHaMMW M MHbIMA  HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHLIMA NPaBoOBbIMKM akTamu. B ykaszaHHoM cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBuin (6e3aenctBusi) MHOrodyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCNyr B
nonHomM ob6beme B nopsagke, onpeaeneHHomM vyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx A5
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
3a MCKMOYEHMEM criyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asBuTENEM peleHnn n pgencteumn (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NPefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCAyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHm3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHus u OencTBuA
(6espencTBne) pykoBoouMTENA OpraHa, nNpPeaoCcTaBfAOWEro MyHUUUNANbHY  YCRyry,
nodatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPEeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnsitolero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctene) paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa NofalTCsl PYyKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. XKanobbl Ha peleHnsa n genctems (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatTca  ydpeamuTento  MHOTMOMYHKLUMOHANbHOrO LEeHTpa WK OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, nopgalTcsa pykoBOAUTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaoCcTaBnsAloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  CriyXxalwlero, pykoBoAMTENs opraHa, npefocTaBnsowero
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MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHaNbHbIN
LEHTP, C MCNONb3oBaHWEM WH(MOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHOPMAUWOHHOW CuUCTeMbl gocynebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLMNOHHOM cUCTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObITb NpUHATA Npu
nn4YHoM npueme 3aaButens. XXanoba Ha pelieHnsa n gencteuna (6esgenctene) opraHmsaumnn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mo4yTe, C UCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpUEME 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHMEe oOpraHa, nNpPeaoCTaBAWEro  MyHUUMNAnbHY  yCnyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnAlWero MyHWuunanbHyto  ycnyry, nubo
MYHULMNANbHOrO ChyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykoBoautens u (Mnm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns u aencteus (besgencreune)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBuTENns - u3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEAEHUs O MecTe
HaxoXOeHus1 3asiBUTENsl - PUOUMYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIN agpec, no
KOTOPbIM A0IMKEH ObITb HAanNpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (b6esgencteum) opraa,
npegoCcTaBNAKLEro MYHULMNAMNbHYO ycnyry, OOITKHOCTHOIO niua opraHa,
NpefocTaBNAWEro  MyHMUMNAnbHYyK  ycnyry, numbo MyHMUMNAnNbHOro  Cryallero,
MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrOYHKLMOHAbHOIO LIEHTPA, OpraHM3aummn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHMM KOTOPLIX 3asBUTENlb HE COrfMaceH C pPeLleHneM WU
aencrtemem (besgenctBneM) opraHa, NpeaocTaBnfAlOWEro  MyHUUMNANbHY — YCryry,
AOIPKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWero  MyHAUMNanbHyk  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbLHOrO LEHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume JoBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xxanoba noanexuT pernctpauumn B CPoK He nosgHee padboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B TeYyeHue
naTHaguatM paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criyqyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuX UCNpaBfEeHUA - B
TeyeHune naTn paboumx gHen Co OHS ee perncTpaumn.
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5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneyaTok 1 OLWMBOK B BblAaHHbLIX B pesyrnbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpegyCMOTPEeHO HOpPMaTMBHbLIMU NMpaBoBbIMU akTamn Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuw 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa Xanobbl gaeTcsa WHopMauus o LeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LIEHTPOM §nnbOo opraHusauuen, npegycMOTpeHHon 4yactblo 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs WMHoOpMauna O AanbHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen ynooBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYMHAX MNPUHATOrO peLlleHnd, a Takke WHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUd anobbl
NpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOJDKHOCTHOE NnUo, paboTHMK, HaAeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennMTeNbHO HaNpaBnsalT MMeoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
0hOpMITEHUNIO JOKYMEHTOB NpuW nepegave
XUNbIX MOMELLEHMI MYHULIMNANbHOrO
XUNULHoro coHaa B CO6CTBEHHOCTb

rpaxaaH
dopma

(BnaHk opraHa, NpedoCTaBsoLWLEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHneM O
npegocTaBneHnn ycnyru nocrne yCcTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNONHOMOY€EHHbIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 AIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(noanuck ynonHOMOYEHHOro AOMKHOCTHOMO
nuua oprawa)



33

MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBfieHnss MyHULMNanbHOW yCryrn no
nepegaye B COOCTBEHHOCTL rpaxkaaH
3aHMMaEeMbIX UMM XKUIbIX MOMELLEHNIA
XunuwHoro coHaa (npuBaTtmsauus
XUNULLHOTO oHAa)

dopma

(BnaHk opraHa, NpedoCTaBsoLWLEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NnpuemMe [JOKYMEHTOB, He06XoAMMbIX AN NPeAOoCTaBNEHUs
MyHULMNAnbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans
no crnegyoLwmnmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHsi ykadaHHbIX HapyLLEeHWUN.

[aHHbIN 0TKa3 MoXeT ObiTb 0B6xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynonHOMOYEHHOrO AOJIKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY PErfNiamMmeHTy
NpeAoCTaBneHNs MyHULMNANbHOW YCIyrn
no nepegade B COGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMM XKUNbIX NOMELLEHNI
XunuwiHoro doHaa (npusaTtmsayms
XunuiHoro doHaa)

dopma
B
(HaMmeHOBaHMe opraHa MecTHOro camoyrnpaBIieHNs
MyHULUMNansHOro obpasoBaHus)
oT

(P.N.0. 3asaBuTens)
[IOKyMEHT, yaoCTOBEPSAOLLNA NINYHOCTb

(Bua nokymeHTa)

(cepusi, Homep)

(kem, korga BbiaaH)

CHMNC

(appec permctpaumm no MecTy XUTenbcTea)

(a/J,pec permcrpauum no mMecty )KVITeJ'IbCTBa)
KoHTakTHas nHgopmauus:
Ten.
3. noyTa

3asBneHue
0 nepegadve B COGCTBEHHOCTb rpaXkgaH 3aHMMaeMbIX UMW XKUITbIX MOMELLEHNI KUULLHOMO
doHaa (npmMBaTM3aums XUNULWLHOro oHaa)

MpoLuy NpegocTaBUTb rocyaapcTBEHHY yenyry «Mepeaaya B co6CTBEHHOCTb
rpaXkaaH 3aHMaeMblX UMY KUMbIX MOMELLEHUIA XUMNULLHOTO dhoHAa (MpuBaTusaLms
XUINULHOTO (pOHAA) B OTHOLLEHUM XXUIOTO MOMELLEHUS N0 afpecy:

HacTtoswum noaresepxaato, 4TO paHee rnpaso Ha yvacTve B NpusaTtusaumm Ha
Tepputopun Pecnybnunkmn TaTtapctaH He ncnosib3osarl.

[lokyMeHTbI, HeobxoauMmble AN npegocTaBneHns rocyaapCTBEHHOW YCryriu,
npunaratTcsa. KoHevHbIn pesynbTaT NpeaocTaBneHns rocygapcTBeHHON yenyrn (peleHme o
3aKnyYeHnn JoroBopa o nepegaye Xurnoro noMmeLLeHns B COGCTBEHHOCTb rpaXxaaH ¢
NpunoXXeHNMeM NpPoekTa A4orosopa o nepegave Xurnoro noMeLLeHns B COBCTBEHHOCTb
rpaxkgaH B popme afeKTPOHHOro A0OKyMeHTa, NoANMCaHHOIO YCUNEHHOW 3N1IEKTPOHHOM
NOAMUCHLIO) NPOLLY NPeacTaBuTb C Ucnonb3oBaHnem EguHoro, PecnybnvkaHckoro noprana
rocyAapCTBEHHbIX U MyHULUUNANbHbIX ycnyr (PYHKLMI) B POPME 3NIEKTPOHHOrO AOKYMEHTA.

PeleHne o6 oTkase B npueme JOKYMEHTOB, HEOOXOAMMBIX A5 NPeAoCTaBeHns
MYHULMMANbHOW YCNyru, NpoLly: BPy4YUTb JIMYHO, NPEeACTaBUTb C UCMONb3oBaHnemM EamHoro
noprarna rocyfapcTBEHHbIX U MyHULMMAnbHbIX yCnyr (PyHKUnn) B popMe SNeKTPOHHOro
AOKYMeHTa (HYXXHO€e MOAYEepPKHYTb).
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PelwweHne 0 npuoctaHoOBNEHNN NPeaoCTaBNEHNS MyHULMNANBbHOW YCyrn NpoLuy:
BPYYUTb NIMYHO, NPeACcTaBuTb C UCNonb3oBaHnem EguHoro, PecnyGnvkaHckoro noprana
rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (PyHKLMI) B dOpPMeE 3NEKTPOHHOrO AOKYMEHTA
(Hy>kHO€ NoOAYEpPKHYTD).

PeweHune 06 oTkase B NnpefoCTaBneHMm MyHULUNAnNbHOM YCIyrn npoLly: BpyYnTb
NMYHO, NpPeacTaBuTb C Ucnonb3oBaHnem EgnHoro, PecnyGnvkaHckoro noprtana
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (PyHKLMI) B dOpMeE 3NEKTPOHHOIrO AOKYMEHTA
(Hy>kHO€ NoAYEpPKHYTD).

Hata (moanuchb) (paclwmdpoBka nognmncu)

HacToswum noatsepyaato CBOe Cormnacue Ha OCyllecTBrneHue

(yka3aTb HAMMEHOBaHME OpraHa MECTHOIO CamoynpaBieHNs) CrieayoLwmx 4ENCTBUN C
MOMMUW NEPCOHanNbHbIMK AaHHbIMUK (NEePCOHaNbHbIMW AAaHHBIMWU HEAEECNOCOBHOro nuua -
cybbekTa nepcoHarbHbIX AaHHbIX (B Criyyae, ecnu 3asiBUTeNb SBNSAETCA 3aKOHHbIM
npeacrasutenem): nx o6paboTky (Bkntoyasa cbop, cuctemaTnsaunio, HaKONneHMe, XxpaHeHue,
yTOuHeHMe (0BHOBNEHME, UBMEHEHME), UCMONb30BaHMe, 06e3nnymMBaHne, pacnpocTpaHeHne
(B TOM Yncne nepegady TpeTbMM NuUam), 6rI0KMpoBaHME, YHNUTOXEHNE NEPCOHANbHbIX
AaHHbIX), B TOM YMCNEe B aBTOMATU3MPOBAHHOM PeXUME, B LeNAX NofyvyeHns nHopmaumm
06 aTane npegocTaBneHns MyHULMNAnbHOM YCNyru, 0 pesyrnbTaTe NpeocTaBeHuns
MYHULMNANbHOW YCIyry, @ TakkKe Ha X UCMOMb30BaHNE OpraHamMm MeCTHOro
camoynpasneHus

(yka3aTb HaMeHoBaHWe), NOABEAOMCTBEHHLIMU UM OpraHM3aLnusMm.

HacTosilumm Takke noaTBEpXKAato CBOE corfiacue Ha noryYyeHne MHow MHdopmauum o
npenocTaBneHn MyHUUMNanbHOM YCryru, a Takke 0 AesiTeNbHOCTU OPraHOB MECTHOIO
camMmoyrnpaBneHus

(ykasaTb HanmeHoBaHWE) U NOABEAOMCTBEHHbIX UM OpraHu3auui.

YkasaHHast uHopmaumst MoXeT ObITb NpeaocTaBeHa MHe C NPUMEHEHNEM
HErosioCoBbIX KOMMYHMKaLMIA (MyTEM PaCCbIfikM MO CETU NOABMXHOW paamnoTenedOoHHOM
CBS13M KOPOTKMX TEKCTOBbLIX SMS-CO0OLLIEHNI, pacCbinikn ussd-coobLueHnn n gp.),
nocpeacTBOM HanpaBfeHns MHe cBeLeHU N0 NMHPOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn NIHTepHeT Ha npefocTaBneHHble MHOK HOMep TenedoHa u (Mnn) agpec 3NeKTPOHHOM
noyYThbl.

HacTtosiwee cornacve He ycTaHaBnNuBaeT npefenbHbIX CPOKoB 06paboTkM AaHHbIX.
Mopsgok oT3biBa cornacus Ha 06paboTKy NepcoHarnbHbIX 4aHHbIX MHE U3BECTEH.
KoHTakTHas nHgopmauunsa cybbekta nepCcoHanbHbIX AaHHbIX ANA NpeaocTaBneHns
nHdopmMauum o6 obpaboTke NepcoHasnbHbIX AaHHbIX, @ TaKKe B MHbIX Criyvasix,
npeasyCMOTPEHHbIX 3aKOHOAATESTbCTBOM:
(noyToBLIN agpec), (TenedoH),
(appec aneKkTpOHHON NOYThI).
Moanunck (pacwudposka nognucu) fata

3anpoc npuHaT: ©.1.0.
AOMKHOCTHOMO Nuua
(paboTHuka),
YNOSTHOMOYEHHOIO Ha
npvem 3anpoca.
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Mognuce (pacwudposka nognucu) fdata

PesynbTaT npegocTaBneHms MyHULMNAanbHOW YCryrn, NpoLly NpeaoCTaBuTb:

I:lB NN4YHbIN KabuHeT EauHoro, PeCI'Iy6J'Il/IKaHCKOFO noprtana rocygapCrBeHHbIX U
MYyHUUMNANbHbIX YCIYT,

I:I B MHOrOQYHKLUMOHANbHOM LEHTpe npeaoCTaBeHnsl roCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

|:| B OpeaHe.

(nara) (noanuch) (©.1.0.)



Mpunoxexne Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHUUMMNanbHOM yCryru no
nepeaade B COGCTBEHHOCTb rpaxaaH
3aHUMaEMbIX MMM XUMbIX MOMELLEHWNIA
XUnuHoro oHaa (NpuBaTmsaums
XnnuHoro goHaa)

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OLMNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKMN NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAaTensCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNst 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

(mara) (moamuce) (®.1.0.)



