UcnonHuTensHbin koMuTeT AHTOHOBCKOrO CENbCKOro noceneHuns
Cnacckoro myHuuunansHoro paioHa Pecnybnuku TatapctaH

NMOCTAHOBJIEHUE

Ne 28 o1 24.10.2022 r.

O6 yTBepXOeHUVM  AOMUHUCTPATUBHOrO  pernameHTa
npefocTaBneHns MYyHULMNansHoOM ycnyru no
NPEfOCTaBMEHNID  XKUMOMO  MOMELUEHUss No  [0oroBopy
coumanbHoro Hamma

B uensx peanuzauun OdepepansHoro 3akoHa ot 27 wonsa 2010 roga N 210-®3 "O6
opraHv3aLum NpeaocTasneHuns rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr”, McnonHUTensHbIn
KOMUTET AHTOHOBCKOrO CeNbCKoro nocenendnss Cnacckoro  MyHWUMNanbHOro  paroHa
Pecnybnuku Tatapcran

NMOCTAHOBIIAET:

1. YTBEepanTs AAMUHUCTPATUBHbLIA PEernaMeHT NpefocTaBNeHns MyHULIMNAanbHOW ycryrm
no NPeAoCTaBMNEHUIO JKWUMOro MOMELLeHUss Mo [AOroBOpY COLManbHOro Haima, CornacHo
NPUNOXEHWIO.

2. OnybnukoBaTb HacTOsLlEe MOCTAHOBMEHWE Ha oduuuanbHom caite Cnacckoro
MyHULUMNansHoro paioHa (hitp:/spasskiy.tatarstan.ru/) u Ha oduumManbHOM cailte NpasoBOU
nHopmaumum PT (http:pravo.tatarstan.ru).

3. KOHTpOonb, 3a UCMONHEHeM HaCcTOSALLENo NOCTaHOBNEHUS, OCTaBNA 3a co6oMn.
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YTBEpXaeH
[MocTaHoBREHNEM
McnonHutensHOro komureTa
AHTOHOBCKOIO CEeNbCKOro
noceneHuna Cnacckoro
MYHULMNANbHOro panoHa,
Pecnybnukn TaTapcTaH

OT «24» okTs6pa 2022 Ne 26

ALMVHNCTPATUBHLIW perfiameHT
npefocTaBfeHnss MyHUUMNANbHOW YCNyrn no npegoCTaBNeHUIO XUITOro NoMeLLeHus no
[0roBopy coumarnibHoOro Hamma

1. O6wme nonoxxeHms

1.1. TlpegmeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMmeHTa

1.1.1. Hactoawunh  agMUHUCTPATUBHbLIA  pernameHT  npeaocTaBneHuns
MyHMUMNANbHOW ycnyrn (ganee — agMWHUCTPATUBHBLIN perfnamMeHT) ycTaHaBnuBaet
cTaHdapT M NOpsAoK NpefoCTaBfeHUs MyHUUMNAanbHOW yCrnyru no npegocTtaBneHuto
XWUNOro noOMeLLleHUss No [[OroBopy couuarnbHOro Hawma(ganee — MyHUUMNanbHas
ycnyra).

1.1.2. TlonoxeHns aaMUHUCTPATUBHOINO pernameHTa MNPUMEHSAITCA Npu
npegoCTaBNeHUM XKUMOro MOMELWEHUS MYHUUMNANbHOMO >KUNUWHOro doHga no
[OroBOpY coumanbHOro HarMma, B nopsigke, yCcTaHOBNEHHOM 3akoHoM Pecnybnuvku
Tatapctan ot 13 mona 2007 roga Ne 31-3PT «O peanusaumm npaB rpaxnaH Ha
npeaocTaBneHne UM XWMbIX MNOMELLEHUN rOCYAapPCTBEHHOMO XWNULWHOro doHaa
Pecnybnukn TaTtapctaH u MyHMUMNANbHOIMO >KUAUWHOrO doHAa no [oroBopam
couManbHOro Hawma» (ganee COOTBETCTBEHHO — XWMble MNoOMeweHus, 3akoH
Pecnybnuku TatapctaH Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlnyamn, umew MMM NpPaBO Ha MOSMyYEHME MYHUUMNANBHOW YCNyru,
aBnaTca  rpaxgaHe Poccunckon  ®defepaunmn, npoxuealowme Ha Tepputopun
MyHuMuMnanbHoro  obpasoBaHua B Pecnybnuke  TaTapcTtah, NPWU3HaHHbIE
HY>XOQIOLWUMNCS B XKUITbIX MOMELLEHUSX, U B OTHOLLEHUM KOTOPbIX NPUHATO peLleHne o
npeaoCcTaBNEeHNN XUOro NomeLleHna (qanee — 3asBUTEND).

1.2.2. C 3aaBneHvem BrnpaBe 006paTUTbCA YMNOSTHOMOYEHHbIN NpeacTaBuUTENb
3asBuTens, OEUCTBYIOLWWW B CUNY MOMHOMOYMKA, OCHOBAHHbLIX Ha OCOPMIIEHHOW B
yCTaHOBIIEHHOM 3aKoHoAaTenbCcTBOM Poccuiickon degepaumm nopsake 4OBEPEHHOCTH,
3aKOHHbIW MpeacTaBuUTenNb 3asBUTENd, OEUCTBYIOWWW Ha OCHOBaHUM deaeparibHOro
3akoHa JNMbBO Ha OCHOBaHMM akTa YMNOSIHOMOYEHHOrO Ha TO OpraHa MeCTHOro
camoynpasrneHus (ganee — 3asaBuUTenb, NpeacTaBUTENb 3adBUTENS).

1.3. MNMopsagok nHopMMpoBaHUS O NpeoCTaBleHNN MyHULMNANbHOW YCryru

1.3.1. WHdopmaumsa o nopsake npefocTtaBneHnus MyHUMUMnanbHOW  YyCnyru
pasmeLllaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHAax, codepXawmx BU3yanbHYH0 WU TEKCTOBYH
WHpopMaLMIO O  MyHMUMMAanbHOW  yCryre, pacrnosyioXeHHbIX B MOMELLEHUAX
MHOTrOYHKLMOHANbHbIX LeHTpoB npenocrasreHns rocygapCTBEHHbIX n
MYHULUMMANbHbIX YCIyr.

2) Ha odwuumanbHOM CcanTe MYHUUMNAnbHOrO panoHa B WMHAOPMALMUOHHO-
TenekoMMmyHukaunoHHon cetun «MHTepHeT» (https://www.spasskiy.tatarstan.ru);



3) Ha [lopTane rocyAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6nuvku
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHUUMMANbHbLIX YCnyr (PYHKLMIA)
(https:// www.gosuslugi.ru) (aanee — EanHein noptan);

5) B rocygapcTBeHHOM MHAOPMaLMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX N MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTupoBaHMe MO BOMNpocam MpefoCTaBfeHUs MyHULMNanbsHOW
yCnyru ocyLecTBnseTcs:

1) B MHOroOyHKUMOHAmNbHbIX LEHTpax npeaoCcTaBneHnsa rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 06paLleHnn - JIMYHO UK NOo TeneqoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;

3) B WcnonHutenbHoMm KomuTeTe AHTOHOBCKOIMO CEeNlbCKOrO0 MNOCENeHuUs
Cnacckoro myHuumnanbHoro panoHa Pecnybnuvku TatapctaH (ganee — OpeaH):

npu yCTHOM OBpaLLeHUN - INYHO NN NO TENEOHY;

npu NMCbMEHHOM (B TOM Yncne B OpMe 3NIEKTPOHHOIO AOKYMeHTa) obpalleHmm
— Ha ByMaxXHOM HocuTene Mo no4Te, B ANIEKTPOHHOW hopMe Mo INEKTPOHHOM noYTe.

1.3.3. lHpopmauusa Ha EpmHom noptane, PecnybnukaHckom nopTtane o
nopsiAke N cpokax NpeaoCcTaBNeHNs MyHULMMNANbHOW YCNyrM Ha OCHOBaHMM CBELEHUN,
cogepxawmxca B  Peectpe rocygapCTBEHHbIX W MyHMUMMANbHbIX  YCIYr,
npegocTtasnseTcs 3assutento 6ecnnaTtHo.

[locTyn K nHdopmauum o cpokax n nopsagke npeaocTaBreHnss MyHUUunanbHom
ycnyru ocyuiectBnseTcsa 6e3 BbiNONMHEHMS 3asaBUTeNnemM kaknx-nmbo tpebosaHuin, B TOM
yncne 6e3 MCNONb30BaHUA NPOrpaMMHOro obecrneyeHus, yCTaHOBKa KOTOPOro Ha
TexHu4eckne cpefcrtea 3asButensa TpebyeT 3aknoyeHuUss NULEH3MOHHOMO UMM UHOro
cornaweHus c npaBoobnagatenem nporpaMmmHoro obecneyeHus,
npegycMaTpuBaroLwero B3MMaHme nnatbl, perucTpauunio unm asTopusaumio 3asaBuUTens
UNn NpegocTaBneHne MM NepCcoHarnbHbIX AaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTeNs SIMYHO UK NO TenedoHy B COOTBETCTBUU C
NOCTyNMBLUMM ObpalleHnemM npegocTaBnseTcs MHPoOpMauuns:

1) o0 MecTe HaxoXOeHUs MHOroYHKUMOHANbHOIO LEeHTpa npegocTaBreHns
rocyAapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr, McnonHuTenbHOro  KomuTeTa
AHTOHOBCKOrO  CenbCkoro noceneHnss Cnacckoro  MyHMUMNanbHOrO  paroHa
Pecnybnukn TatapctaH no agpecy: PT, Cnacckui p-H, c. AHTOHOBKa, yn. CoBeTckas,
0.22,

rpaduk paboTbl: NnoHeaenbHUK - naTHUUA ¢ 8.00 go 16.00,

cybboTa, BOCKpeceHbe — BbIXOAHOW,
o6en c 12.00 go 13.00,

crnpaBoYHble TenedoHbl 8 (84347) 3-77-24;

2) O nopsake NpeaoCTaBfeHUs MYHULUMNANbHOW yCryru, O
cnocobax 1 cpokax nogayv 3asBrneHun;

3) O KaTeropmsXx rpaxgaH, KOTOpbIM NpeaocTaBnisieTcs
MyHUUMNAnNbHass  ycnyra; O  HOPMaTUBHbIX  MPaBOBbIX  aKTax,
perynpyloLmx BONpoChkl NpegocTaBneHnst MyHULMNanbHON YCnyru;

4) O MnepeyHe AOKYMEHTOB, HEOOXOAMMBbIX AN PacCMOTPEHUS
3a8BNeHNs 0 NPeaoCTaBneHU MyHUUMNAnbsHOW YCryrn, 0 Cpokax npnema
N pernctpaumm 3asiBrneHus;

5) 0 Xo4e NpefocTaBreHnss MyHULMNANbHOW YCNYru;

6) O MecTe pasMmeleHnss Ha  oduumanbHOM  cante
WMHpopMaLMKM No BoNpocaM NpeaocTaBNeHns MyHUUUNanbLHOW yenyri;

7) O nopsiake obxanoBaHMsa OeucTtBun unn  6e3gencteus
AOIMKHOCTHBIX Ny, OpaaHa.



Mo nMCbMEHHOMY OOpalWeHnto COTPYAHWKM oTaena, OTBETCTBEHHOrO 3a
npegocTaBfieHne  MyHUUMNAnNbHOM  ycnyru, nogpobHO B nNUCbMEHHOW dopme
PasbACHAT 3asBUTENIO MNOPSALAOK NpeAocTaBNeHus MYyHUUMNAnNbHOW yCryrm wu
BOMPOCHI, YKa3aHHble B HACTOSALWEM MyHKTe aAMWHUCTPATUBHOIO pernamMmeHta, U B
TeyeHne Tpex paboumx OHEeM co OHA perncTpauum obpalieHus HanpaenslT OTBET
3aasutento. OTBeTbl JaloTca Ha A3blke obpalleHuns. B criyyae HEBO3MOXHOCTU [aTb
OTBET Ha 43blke obpalleHMs MCNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TaTtapcTaH.

1.3.5. ViHpopmauua no Bornpocam MNpefoCTaBrieHUs MYHUUMMANbsHOW YCIyru
pasMmellaeTca Ha ouuMmanbHOM  canWTe  MyHUUMNAnNbHOrO pavoHa W Ha
WHPOPMALMOHHBIX  CTeHOax B NOMeLleHuax  MIcnonHuTenbHOro  KomuteTta
AHTOHOBCKOIO CenbCKOro noceneHns ang paboTbl ¢ 3aaBUTENAMU.

MHdopmauma Ha rocyaapCTBeHHbIX a3bikax Pecnybnukun  TaTtapcTaH,
pasmellaeMad Ha WHAPOPMAUMOHHBIX CTeHgax W Ha oduuuanbHoOM canTe
MYHUUMMANbHOTO  paoHa B MH(OPMaLNOHHO-TENEKOMMYHUKALUMOHHOM  CeTH
«MHTepHeT», BKNOYaeT cBeaeHus o

MYHULMNAnN6LHOW ycnyre, cogepxawueca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
2.10, 2.11, 5.1 agMUHUCTPATUBHOIO perfamMmeHTa, nHpopmMmaLum 0 MeCcTe HaxoXxaeHus,
crnpaBoOYHbIX TenedoHax, BpemeHn pabotel OpaaHa, 0 rpadumke npuemMa 3asiBfieHUn Ha
npegocrasrieHe MyHULMNANsLHOW YCryriu.

1.4. HopmaTumBHble NpaBoOBble aKTbl, perynvpytowmne npegocraBreHne MyHULMnanbHom
ycnyru

1.4.1. [lepedyeHb  HOpPMATMBHbLIX  NPaBOBbIX  aKTOB, perynmpyowmx
npegocTaBfieHe MyHULMNAanbHOM YCryrn (C yKasaHMEM PEKBU3UTOB HOPMATUBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB MX OduuUManbHOro onybnmkoBaHusl), pasMelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHBLIX YCAYyr, Ha
ochuymansHoOMm cante MYHULMNANbHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfnamMeHTa B [AENCTBYKOLWEN peaakumm
nognexuTt pasmMmelleHumto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYyr, Ha oduuManbHOM canWTe MyHUUMNanbHOro parnoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « IHTEepHeT».

1.5. TepMuHbI, UCNonNb3yemMble B aAMUHUCTPATUBHOM pernamMeHTe, 1 nx onpegeneHns
1.5.1. B agMMHUCTPATUBHOM pernameHTe UCMOoMb3yTCs criegyowme TepMUHbI 1

onpeneneHus:
yaaneHHoe paboyee MecTO MHOrOMYHKLMOHaNbLHOIO LieHTpa npeaocTaBneHus
roCyQapCTBEHHbIX WM MYHULUMNAnNbHbIX YCRAyr — TepputopuanbHo 060co6neHHoe

CTPYKTypHOE nogpasgeneHuve (ocpuc) MHOrOPyHKUNOHAaNLHOro LUeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO34aHHOE B ropogCcKOM
(cenbCKkoOM) NoCeneHnn MyHUUUNanNbLHOro pamoHa unm B ropoackom okpyre Pecnybnukm
TaTtapctaH B cooTBeTCTBUM C nyHKTOM 34 [lpaBun opraHMsaumm [esTenbHOCTU
MHOTOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHnem lMpaBuTtenbctBa Poccuinckon
depepaumm ot 22.12.2012 r. Ne1376 «O6 ytBepxaeHun [lpaBun opraHusauum
AEATENbHOCTM MHOrOQYHKLMOHANbHbBIX LEHTPOB NPeAoCTaBeHNss rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

TexHuyeckaa owmbka - owwnbka (onucka, onevyaTka, rpammartvyeckas unu
apugpmeTmyeckada owubka nmbo nogobHas owwubka), OonylwleHHass  opraHom,
NPe4oCTaBNALWMM  MyHAUMNANbHYK yCryry, W npuBeAwas K HeCOOTBETCTBUIO



CBeJEeHUN, BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHULUMNanbHOW YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wmgeHTudukaumm u ayTeHTUdukaumm B UHAPAaCTPYKType,
obecneumBatoLlen NHGOPMAaLMOHHO-TEXHOSOrMYyeckKoe B3aMMogencTBue
MHPOPMALMNOHHBIX CUCTEM, UCMNOSb3yEMbIX ONs NpedoCTaBieHUss roCygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 9neKkTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcTBeHHas MHopMaumMoHHasa cuctema, obecneuvmBatoas CaHKLMOHMPOBAHHbIN
AOCTYNM  YYaCTHMKOB WHGOPMAaLMOHHOIO B3aMMOOEWUCTBUS B €OUHOM cucteme
noeHTMrkaumm 1 ayteHTUduKaumMm K MHopMauun,  copepxawenca B
rocyaapCTBEeHHbIX UHAPOPMALMOHHBLIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX CUCTEMAX;

Mo®Ll - TocypnapctBeHHoe 6GlogkeTHoe yupexaeHne «MHOorogyHKLMOHaNbHbIN
LEeHTp nNpefoCTaBNeHus rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

AUNC MoL| - ABTOMaTU3MpOBaHHas NHdOpMaLMoHHas cucrtema
MHOrOYHKLMOHANbHbIX LEHTPOB npegocTaBneHust rocygapCTBEHHbIX "
MyHMUMNanbHbIX ycnyr Pecnybnukun TaTtapcTaH.

1.5.2. OCHOBHble MOHATUA, UCMOfMb3yeMble B HaCTOSAWEM agMUHUCTPaTUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM e 3HadyeHuu, 4to u B PegepanbHOM 3aKoHe OT 26
nions 2006 rogaNe 135-93 «O 3amTe KOHKYpEHUUN».

1.5.3. B agMUHMUCTpaTUBHOM perfiameHTe nof 3asiBfieHMeM O npeaocraslieHnn
MyHUUMNAaNbHOW ycnyru (ganee - 3asiBfieHMe) NoHMMaeTCcs 3anpoc O npeaocTaBieHnn
MYHUUMNANbHOM YCNyru, nodaHHbli B COOTBETCTBUMM C MYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne210-d3 «O6 opraHusauum
npeaocTaBneHns rocyaapCTBEHHbIX N MyHMUMNANbHbLIX yeryr» (Qanee — deaepanbHbIn
3akoH Ne210-93).

2. CTaH,D,apT npenocrtaBlieHUA MyHl/ILl,I/II'IaJ'IbHOIZ ycnyrmm

2.1. HaumeHoBaHue MyHuumMnansHon ycnyru MNpegoctaBneHne XXunnoro noMeLLeHns no
A0roBopy coumanbHOro Hanma.
2.2. HaumeHoBaHne UCNONHUTENbHO-PacnopsANTESIbHOrO opraHa MecTHOro
camoyrnpaBneHns, HenocpeacTBEHHO NPeAoCTaBAoLWero MyHULUNanbHy yenyry
NcnonHuTenbHbI KOMMTET AHTOHOBCKOIO CenbCKoro noceneHnsa Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NpeaocTaBneHnsa MyHULMNanbHOW yCryrm

2.3.1. PesynbTatom npefocTaBneHnss MyHULMNanbHOM YCNyrn ABnsieTCs:

1) NMPOEKT [OroBopa CouManbHOro Hamma XXWUSioro nomeLleHus
(npunoxeHne Ne 1 K HacTosaweMy agMUHUCTPATUBHOMY PErnameHTy);

2) peweHne o6 oTkase B npefoCTaBfieHMEe MyHUUMNAaNbHOM
ycnyrim - (npunoxeHme Ne 2 K HacToslwemy aaMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pesynbtar npegocTaBfieHUss MyHUUMNANbHOM YCNyrn HarnpaBnaeTcs
3asgBuTEND B OPME  INIEKTPOHHOrO  [OKYMEHTa, MNOLMUCAHHOIO  YCUIIEHHOM
KBannMduuMpoBaHHOW 3MNEKTPOHHOW MOAMUCHIO YNONTHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ PeaeparnbHbiM 3akOHOM OT 6 anpena 2011
roga Ne63-®3 «O6 anekTpoHHOW nognucuy (aanee — depepanbHbli 3aKoH Ne63-3)B
NU4YHbI KabuHeT EguHoro noptan. B cnyvyae HanpaBneHusi 3asBneHus nocpeacTtsomM
PecnybnukaHckoro noptana pesynbTaT MpeaocTaBneHns MyHUUUNanbHOW YCryru
HanpasnseTcs B NMYHbIM KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o Bblbopy 3aaABMTENs pe3ynbTaT MNpPeaoCTaBNEHUA MyHUUMNANbHOM
ycnyrn Bblgaetca B OpraHe wnu B ML, B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OymMaXHOM HocuTene, 3aBEpPEeHHOro mnevyaTblo U



NoAMNUCbID COOTBETCTBEHHO YMOMHOMOYEHHOIO [LOMMKHOCTHOro nuua OpraHa wnm
paboTHmMka MOLI.

2.3.4. 3aaButenb  BNpaBe  NOMyyYnTb  pes3ynbTaT  NpeaocTaBreHus
MYHULUMNANbHOW yCryrn B oOpMe 3MEKTPOHHOrO AOKYMEHTA B TEYEHME CpOKa OENCTBUSA
pesynbTata NpeaocTaBneHnss MyHUUMNansHOW YCryru.

2.4. CpoK npegocTaBfieHns MyHUUMNanbHOW yCnyru, B TOM YnUCIe C y4eTOM
Heobxo4MMOCTUN obpalleHnst B opraHnsaumnm, y4acTBytoLmMe B NpegocTaBeHnm
MYHULMNANbHON YCNyru, CPOK NPUOCTAHOBNEHNSA NPeaoCTaBNeHNss MyHULMNANbHOM
yCcrnyru B crniydae, ecriv BO3MOXHOCTb NPUOCTaHOBMEHUS NpeayCcMOTpeHa
3akoHogartenbcTBoM Poccunckon denepaunn, Cpok Bbligayuun (HanpaBneHus)
OOKYMEHTOB, SABMAIOLNXCH pe3ynbTaToM NpeaocTaBneHnss MyHUUunanbHom ycnyrm

2.4.1. MyHuuunaneHas ycnyra npegoctasnsetca He nosgHee 30 AHen co OHSA
npeaocTaBneHnsa JOKYMEHTOB.

2.4.2. TpunocTtaHoBMNeHNe cpoka NpeaoCTaBNeHUs MyHUUMNAnbHOW YCRyrn He
npeaycMOTpPEHO.

2.4.3. HanpaBneHnue OoOKymMeHTa, ABMSOLWErocs pesynbTaToM NpeaocTaBrieHus
MyHMUMMANbHOM  ycnyru B (bopMe  9MNEKTPOHHOro  AOKYMEHTa,  3asBUTENO
ocyLLecTBNAeTCA B AeHb OPOPMIIEHMSA M perucTpaumm pesynbTaTa npenocTaBneHus
MYHULMNANbHON yCnyru.

2.5. VcyepnbiBatoLwumii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMW MPABOBLIMW akTaMu Ans
npegocTaBneHnsa MyHMLMNANbHOW YCyrn, a Takke yCryr, KOTopble SBMSITCS
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NPegoCTaBNeHUS MyHULMNANbHbIX YCNYT,
noanexawux npeactaBneHnto 3asaBuTenem, cnocobbl X NONy4YeHns 3asaBuTenem, B
TOM YUCIe B 3AMEKTPOHHOM (hopMe, NOPSA0K NX NpeacTaBeHunst

2.5.1. Ina nonyyeHMs MyHUUMNANBLHOW YCryrM 3aaBuTenb npeacTaBnaeT
cnegyowme JOKYMEHTbl BHE 3aBUCUMOCTM OT KaTeropun n oCHoBaHnS obpalleHus:

1) QOKYMEHT, yAOCTOBEPSIOLLNA NIUYHOCTL (HEe TpebyeTca B cnyyae obpalueHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) [OOKYMEHT, YAOCTOBEPSAIOLLMIA MOMHOMOYNS NpeactaBuTens 3assButens, B
cnyyae oOpalleHnsa 3a npegocTaBfeHMeM MyHUUMNanbHOW YCryrn npencraBUTeENs
3asButens (He Tpebyetca B cnydae o6paweHuss 3akOHHbIX MNpeacTaBUTENEN
do13nyeckmx nuu);

3) 3asBneHue:

B popme OOKyMeHTa Ha BymaxkHOM HocuTene (npunoxeHune Ne3 kK HacTosweMy
afMVUHUCTPATUBHOMY perfiaMmeHTy);

B 3NEKTPOHHOM dopme (3anonHsieTcs nocpeacTeom BHECEHUS
COOTBETCTBYIOLUNX CBEAEHWUA B 3JNEKTPOHHYIO (popmy 3asiBNeHwWd), NoanucaHHoe B
cooTBeTCTBUM C TpeboBaHMsSIMU nNyHKTa 2.5.7aMUHUCTPATMBHOIO pernameHTa, npu
obpaweHun nocpencTsom EguHoro noptana, PecnybnvkaHckoro noprana;

4) OOKYMEHTbI, MOATBEPXKAAOLLME COCTAaB CEMbM 3asiBUTENS:

cBuaeTenbcTBa O rOCYOQapCTBEHHOW  perucTpauumM  akToB  FpaXKO4aHCKoro
COCTOSIHUS!, BblAaHHbIE KOMMETEHTHbIMW OpraHamMu WHOCTPAHHOrO rocydapcTtBa, U KX
HOTapuarnbHO YOOCTOBEPEHHbIN NepeBo Ha PYCCKUM A3bIK;

ceugeTensctea 06 YCbIHOBMEHUW, BblgaHHblE OpraHamu 3anucu  akToB
rpaXKaaHCKOro COCTOSIHUS UMM KOHCYNbCKUMM yupexaeHmsmn Poccuiickon egepauuu;

AOKYMEHTbI, BblAaHHble (OhOPMIIEHHbIE) OpraHaMn A03HaHus, cneactensa nubo
CyooM B Xode T[MpOou3BOACTBA MO YrofioBHbIM AenaMm, [AOKYMEHTbl, BblOaHHble
(oopMneHHbIe) B XOA4e rpaXaaHCKOro unv agMMHUCTPaATUBHOIO CyAonpov3BOACTBa



nnbo cygonpou3BoacTBa B apbuTpaxHbix cygax, B TOM YMChe peLleHusi, NpUroBopbl,
onpegerneHns n NOCTaHOBMNEHNS Cy0B 06LLen PUCOMKLMM U apOUTPaXKHbIX CyJ0B.

5) HOKYMEHTbI, AaoLlmMe OCHOBaHME OTHOCUTL 3asiBUTeNs nNmbo YneHa ero cemMbMm
K KaTeropuu rpaxzgaaH, UMerLmnx npaBo Ha npeaocTaBrieHne XWUMoro noMmeLleHns BHe
oyepean B COOTBETCTBUM C XKUMULLHBIM 3aKOHOL4ATEeNbCTBOM:

MeaMUMHCKas crpaBka U3 MeOVUMHCKOW opraHu3auuun - Npu Hanu4MmM B coctaBe
CeMbu rpaxgaHumHa 60NnbHOro, CcTpagarowero TsHXenon ¢OpPMON XPOHMUYECKOTO
3aboneBaHus, NpU KOTOPOM COBMECTHOE [MpOXMBaHWE C HUMM B OLHOMW KBapTupe
HEBO3MOXHO, MO MNEepPeyYHlo, YTBEPXOEHHOMY YMNOSTHOMOYEHHbIM [lpaBUTEnNbLCTBOM
Poccuiickon ®epepaunn degepanbHbIM OpraHoM UCMONHUTENbHON BRacTy;

crpaBKa 13 OpraHoB OMNeKWU 1 NorneyYnTenbCcTBa O Ha3Ha4YeHUM OrnekyHa - B crnyyae
noanucaHnsa 3asiBNEeHUs O MPUHATUM Ha ydeT OMNEeKyHOM, OENCTBYHOLMM OT UMEHU
HeeecnocoBbHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLmne AOKYMEHTbl Ha O6beKTbl HeABWXMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABUXUMOCTY;

7) 06a3aTENBbCTBO COBEPLUEHHONMETHUX YNIEHOB CEMbW 06 0CBOBOXAEHUN nocne
NOSTYYEHUST KUIIOrO MNOMELLEHUA paHee 3aHMMaemMou nnowaaun Ha  YCrnoBUSax
coumanbHOro Hamma, 3a UCKITIYEHNEM CryvaeB NpeaoCTaBfeHUs XUoro NoMeLeHus
B AOMNOJSTHEHNE K UMEIOLLLEMYCH XUITOMY MOMELLEHUIO.

2.5.2. B cnyyae ecnn 3adButenb nNpu3HaH ManoumMywmm OOHOBPEMEHHO C
AOKYMeHTaMu, NpeayCcMOTPEeHHbIMU MYHKTOM 2.5.1 agMWUHUCTPATUBHOIO pernamMeHTa,
nNpeaocTaBnATCA crieayolmne JOKYMEHTbI:

1) cnpaBka 06 obyvyeHun B obpasoBaTesibHbIX OpraHm3auusx
cpeaHero npogeccnoHanbHOro unu BbicWwero obpasoBaHuA B chny4dae
00y4eHns YNeHOB CeMbM 3adBUTENS B TaKNX OpraHM3aunsx;

2) CBedEeHus, coaepxawmecs B KHUre yyeTa [OXOAOB M
pacxonoB n XO3ANCTBEHHbIX onepauun NHOMBMAYANBHOIO
npegnpuHuMmaTens, NpUMEHSALWEro kak obLiyto, Tak U YNpOLLEHHYIO
CUCTEMY HaroroobrnoXeHusi, CUCTEMY HaroroobnoXeHns AN Cenbxo3s
TOBaponponsBoanTenen (eanHbIA CENbCKOXO3ANCTBEHHbIN HAMOT);

3) nepBuYHble  Yy4YyeTHble  [OOKYMEHTbl, nogTeepxjarome
pacxodbl 3a pacyeTHbIN Nepuoa NHANBMAYanbHbIX NpeanpuHUMaTenen, B
crnydae ecnu OBBLEKTOM HarnoroobnoXeHuss SABNAKTCA O0XOAbl, He
YMEHbLUEHHbIE Ha BESIMYNHY COOTBETCTBYIOLLNX PACXOA0B;

4) cornawleHue (OoroBop) Mexay 4fieHaMn KpecTbSHCKOro
(dbepmepckoro) xosanMcreBa O pacnpegeneHMM nnoaoB, NPOAYKUUKM W
AOXOA0B, KOTOpble nofydeHbl B peaynbTate AeATeNlbHOCTU  3TOro
X034MCTBa B Criydae, ecinu YrieHbl ceMbM 3asaBUTENSA ABNAIOTCHA YneHamu
TaKoro X03sMnCTBa;

5) oT4yeT cCcyObekTa OUEHOYHOW [feAaTenbHoCcTM 06 oueHke
TPaAHCMNOPTHbLIX CPEeACTB, HaxoAsWwmMxcss B COBCTBEHHOCTU rpaxiaH,
NPU3HaHHbIX HYXXOAIOLWUMUCS B XMUIbIX MOMELLEHUSIX.

6)

2.5.3. B cnyyae ecnu B TeYyeHMe pacyeTHOro nepuoga YneHbl CemMbWu WUnu
OAMHOKO NPOXMBAIOLLMIA 3a8BUTESb Dbl BbIHYXKAEHbBI NPO4aTb MMYLLECTBO, BXogsuee
B MNepeyvyeHb MMyLLEeCTBa, NoAnexaliero HanoroobnoXeHUIo W y4nTbiBaeMOro [Ans
NPU3HaHUA rpaxgaH ManoumyLLMMK, NpeacTaBnsaTca AOKYMEHTbI, NoATBEPXKAAoLWMe
NPUYMHY npoAdaxu (onnara CpPOYHOro MEeAMUMHCKOrO JieYeHus, O0POrocTOsALLMX
nekapcTtB v ap.).

2.54. MNpun Hanu4yMn nae HaKOMMEHUN B >KUMULLHO-CTPOUTENBHbLIX U rapaxHbIX
KkoornepaTuBax 3asBuUTeneM MNpeacTaBnAlTCa CBeAEeHUS O CTOMMOCTU YyKa3aHHbIX nae
HaKoMNNeHU, 3aBepPeHHbIE XUITULLHO-CTPOUTESTbHBIMU, rapaXXHbIMK KoornepaTuBamu.



2.5.5.B cnyyae ecnu 3asBuTenb OTHECEH K onpegeneHHon denepanbHbIM
3akoHoM, ykasoM [lpe3ngeHTta Poccuickon depepaumm mnu 3akoHoMm Pecnybnuku
TaTtapcTaH kateropmm OOHOBPEMEHHO C OOKyMEHTamMu, NpeayCMOTPEHHLIMU MYyHKTOM
2.5.1 agMUHUCTPATUBHOIO pernameHTa, HeobxoouMMbl OOKYMEHTbI, nogTeepxaaroLiune
OTHOLWUEHME TrpaxgaH K WHOW, onpedeneHHon denepanbHbIM 3aKOHOM, YKa3oMm
MpesngeHTta Poccunckon ®egepaunn nnm 3akoHoMm Pecnybnnkm TaTtapctaH kateropum,
nmewwen npaBo ObiTb MNPUHATOM Ha YYeT B KayecTBE HYXXOAKLWMUXCA B KUMbIX
NOMELLEHUSIX.

2.5.6. 3asBneHve 1 npunaraemble OOKYMEHTbl MOryT ObITb npeacTaBfieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayrLwmx cnocobos:

1) yepe3d ML Ha BymMaxHbIX HOCUTENSIX U B BMAOE INEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NYHKTA 2.5.7aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom EanHoro, PecnybnmkaHCKOro noptana B 9NeKTPOHHON hopme;

3) B OpraH nMYHO UM NOCPEACTBOM MOYTOBOW CBA3M Ha ByMaHOM HocuTene
3asBneHne n npunaraemble LOKYMEHTbl, NpW HanpaBneHUM MOCPeACTBOM MOYTOBOW
CBSI3W, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpSKe.

2.5.7. 3asBneHne npu HanpaeneHuum nocpeacteom EpguHoro nopTtana,
PecnybnukaHckoro nopTtana noOAMUCbIBAETCS MNPOCTON  3MEKTPOHHOW  MOAMNUCHI0
3aaBuUTENS.

[ns nony4YeHnsa NpocTon 3MeKTPOHHOM NOANUCK 3a8BUTENO HEOOXOAMMO NPOUTH
npoueaypy peructpauuun (ayteHtudpukaumm) B ECUA, a Takke noaTtBepanTb YYETHYHO
3anuncob.

OnNeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHblIE 00pa3bl LOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 4 - 6nyHkta 2.5.1, nognyHkte 5 nyHKkTa 2.5.2agMWHUCTPATMBHOIO
pernameHTa, 3aBepsieTCd  YCUNEHHOM  KBanuuUUUPOBaAHHOM  MNOAMUCBLID  Nnu,
YNOMHOMOYEHHbLIX Ha CcO34aHve W noanvcaHme Takmx [OOKYMEHTOB, B TOM u4uchne
HOTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI(3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), NpunaraemMble K
3asiBMIEHMIO, B TOM YuUCrie JOBEPEHHOCTU, HAaNpaBnaAwTCs B BUAe pannoB B popmaTax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Bonee 50 MbanT.

KauecTtBO npegoctaBnsaemMbiX 3feKTPOHHbIX AOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) OOIDKHO MO3BOMATb B MOSIHOM OObemMe npoyuuTaTb TEKCT LOKYMEHTa U
pacno3HaTb PEKBM3UTbI LOKYMEHTA.

2.5.8. 3anpewaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHPOPMaLMN UK OCYLLIECTBIIEHUST AENCTBUMN,
npeacTaBneHne Wunu OCyLLEeCTBMEHME KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW  aKTaMW, PEerynmpylowmMMn OTHOLLIEHMS, BO3HMKaKOWMe B CBSA3N C
npeaocTaBneHnemM MyHULMNANbHOW YCYru;

2) OCyLLEeCTBEHNS OENCTBMIA, B TOM YUCIEe COrnacoBaHun, HeobxoauMmbliX Ans
NONy4YeHnss MyHUUUNAnNbHOW YCryrm W CBA3a@HHbIX C  obpaweHnem B UHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMoOyrnpaBneHusi, opraHusauuu, 3a
WCKINIOYEHNEM MOMyYeHUs YCNyr W MOSMyvYeHUs [OOKYMEHTOB W WHopmaumu,
npeaocTaBnsemMblXx B pesynbTaTe MNpeaoCTaBNeHnss TakuxX YCRyr, BKITOYEHHbIX B
nepeyHn, ykasaHHole B 4Yactm 1 crtatem 9 ®depgepanbHoro 3akoHa Ne 210-93
(HeobxoanMbIX N 0BA3aTENbHbBIX YCAYr);

3) npeacTaBneHWs OOKYMEHTOB M MHOpMauuu, OTcyTcTBME U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb Npu nepBoHavasibHOM OTKase B Npueme
AOKYMEHTOB, HeobxoouMMbIX ANA NpefoCTaBfieHUs MyHUUUNanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUMNanbHOW yCnyru, 3a UCKMIYEHNEM crneayroLmnx cnyvyaes:

a) u3MeHeHMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBneHnsa MyHUUMNanbLHOM yCryr, nocne nepBoHaYanbHON nogayvv 3asiBneHns
0 NpefoCTaBfeHNn MyHULMNANbHOW YCIYrIu;



6) Hannume owmnbOK B 3aABNEHMM O NPESOCTABNEHUN MYHULMNANBHON YCAyrn m
AOKYMeHTax, MOoAaHHbIX 3asiBUTenemM mnocrie nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMmblX AN NpefoCTaBNeHus MyHUUMnanbHOW ycnyri, nmbo B
npeaocTaBneHnn MyHUUUNANbLHOM YCyrn U He BKIMIOYEHHbIX B NpeAcTaBeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe Cpoka OEeNCTBUS AOKYMEHTOB UM U3MEHEHNE UHOpMaLuKn nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOX0aUMbIX ANSA NpeaoCcTaBrneHus
MyHUUMNanbHOW ycnyru, nMbo B npegocTaBfieHUn MyHULMNAanbHOM YCyru;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOrO  akta  (NPU3HaKOB)
OowKnboYHOro wunM NPOTUBOMNPABHOIO AencTBus (6e3aencTBusi) AOSMKHOCTHOrO nuua
OpraHa, paboTtHuka MO®Ll, npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobxoaMMbIX AN NpefoCcTaBeHna MyHUUUnansHom ycnyru, nnbo B npegocTaBneHnm
MYHMUMNANbHOW yCryrn, O 4YemM B MUCbMEHHOM BWMAE 3a NOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpuveMe [OKYMEHTOB, HeoOXOAWMbIX And
npeaocTaBneHNa MyHUUMNAnbHOM yCRyrn, YBEAOMISIeTCA 3asBUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBfeHHble Heyao6CTBa;

4) npepocTaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB M WHopmauumu,
9NEeKTPOHHbIE 0bpa3sbl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepansvHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM cryyYaes, ecrnv
HaHeCeHne OTMETOK Ha TakMe OOKYMEHTbl NIMbO UX n3bAaTue SBNseTcs HeobxoanMbIM
yCNnoBMeM nNpeaoCTaBfEeHNs roCyqapCTBEHHON UMM MYHULMNANbHOW YCNYrn, U WHbIX
Crny4vaeB, YCTaHOBIEHHbIX dhefeparibHbIMN 3aKOHaMW.

2.6. VcyepnbiBatoLlumii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPaBOBLIMW akTaMu 4515 NPeAOoCTaBEHUS MyHULMNANbHOW YCIyrn,
KOTOpble HAaXOA4ATCS B pacnopsXXeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO
camoynpasneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unm opraHam
MECTHOro camoynpaBfneHnsa opraHm3aLmm n KoTopble 3asBUTENb BNpasBe NpeacTaBuTb,
a Takke cnocobbl NX Nony4YeHnsa 3adaBUTENSMU, B TOM YUCHE B ANEKTPOHHON hopme,
NOPSIAOK UX NPeACTaBneHus; rocyaapCTBEHHbIA OpraH, opraH MeCTHOro
camoynpasneHus nmbo opraHn3aumsi, B pacrnopsXXeHUM KOTOpbIX HAXOO4ATCA AaHHbIe
AOKYMEHTbI

2.6.1.lNony4aloTcs B paMKax MexXseJOMCTBEHHOIO B3aMMOLENCTBUS:

1) Bbinuckn ns EAnHOro rocyaapcTBEHHOrO peectpa HeaABMXUMOCTU (ganee -
EMPH) o npaBax otaenbHoro nvua Ha uMMeBLlUMECs (MMelowmecs) y Hero ObbekThbl
HeABMKMMOCTU Ha Tepputopun Poccunckon degepaumm Ha 3asBUTENS, YSIEHOB €ro
CEMbW N BCEX rpaXKaaH, 3aperncTpmpoBaHHbIX BMECTE C HAMM.

2) Bbinuckn n3 EMPH o nepexoge npaB Ha OObLEKTbl HEABMXKMMOCTU Ha
3as1BUTENS, YNEHOB €ro CeEMbM U BCEX IpaxaaH, 3aperncTpupoBaHHbIX BMECTE C HUMMW.

3) Bbinuckn n3a EMPH 06 OCHOBHbIX XapakTepucTukax M 3aperMcTpupoBaHHbIX
npaBax Ha 06bEKT HEeABMXXUMOCTH.

4) CBegeHnsi O NOCTAaHOBKE Ha ydeT B HaroroBoM opraHe huamyeckoro nuua
(MHH).

5) CBegeHuss O CTpaxoBOM HOMepe WHOMBUAYaANbHOMO fMUEBOro cyeTa
(CHUNC).

6) CBegeHusa 0 pasmepe BbinaT 3acTpaxoBaHHOMoO nuua.

7) CBegeHunsa B obbeme cBnaeTenbCcTBa 0 POXKOEHUN.

8) CeepneHus B o6beme cBMAETENBLCTBA O 3akNioveHnn bpaka.

9) CBegeHus B obbeme cBnaeTenscTea 0O CMepPTH.

10) [OoKyMeHT, coaepxxawmm cBegeHus o6o BCEX rpaxkgaHax,
3aperncTpupoBaHHbIX NO MECTY XUTENbCTBa, C yKasaHnem agpeca, Aatbl perncrpauun
rpaxkgaH, AaTbl Bblayun JOKYMEHTa Ha NpefocTaBnsgeMoe XNnoe noMeLLeHune;



11) ®rHaHCOBbLIN NULEBON CYET C YKa3aHUeM XUNon n obLien nnowaan Xunoro
NoMeLLeHNs U AaTbl BblAayn Ha NpeaocTaBnseMoe Xurnoe noMeLleHue.

Cnocobbl nonyyYyeHnss © nNOpSOOK MNpeacTaBreHuss [OKYMEHTOB, KOTOpble
3asBuUTENb BNpase NpeacTaBuTb, onpeaeneHbl NyHKToM 2.5.6 HacToswero pernamMmeHTa.
3anpewaeTtca TpeboBaTb OT 3aaABUTENSA  BbllIENEPEYNCIIEHHbIE  AOKYMEHTHI,
HaxogswWwmecs B pacrnopshikeHUn rocyfapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoyrnpaBfeHnsa U UHbIX OpraHn3auuin.

2.6.2. 3agBuTeNb BrpaBe NpPeaocTaBUTb OOKYMEHTbI (CBEAEHUS), yKa3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATUBHOIO perrameHTa, B opme
SNEKTPOHHbLIX LOKYMEHTOB, 3aBEpPEHHbIX YCUMEHHOW KBanuUuUUUPOBaHHOM MNOOMUCHIO
nuy, YNoSTHOMOYEHHbIX Ha co3fdaHve M noanucaHve Takux OOKYMEHTOB, Npu nogade
3asBneHus.

2.6.3. HenpegctaBneHne (HecBoeBpeMeHHOe MpeacTaBrieHne) yKasaHHbIMU B
nyHKkTe 2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHamu rocyfapCTBEHHOW BracTw,
opraHamu MeCTHOro camoyrpasfeHud, opraHusauuMsiMm OOKYMEHTOB W CBeLEeHUA He
MOXET SABNATbCS OCHOBaHWEM ANdA OTKa3a B NpeAoCTaBNeHNN MyHULMNANTbHOW YCIyTri.

2.6.4. [JOomkHOCTHOoe nuuo u (unm) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfiaMeHTa oOpraHoB W oOpraHusauuin, He npeacTaBmMBLUNE
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3aMpOLUEHHbIE U Haxo4swmecs B pacnopsikeHun
AOKYMEHT UMW cBedeHus, noanexaT agMUHUCTPaTUBHOW, ANCUUNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon defepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABMTENSA LOOKYMEHTbl CBEAEHWUSA, B TOM
yucne noaTeBepxAawlne BHeceHWe 3aaBuTeneM nnatbl 3a npegocTaBneHue
MYHMUMNANbHON YCIyrn, Haxogswmecs B PacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpasneHnsa U NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
NN opraHam MeCTHOro camoynpaBneHnsa opraHm3aumnin.

HenpenctaBneHue 3asBuTenemM LOKYMEHTOB, COAeEpKaLMX CBeAEHUs, KoTopble
HaxoOATCA B PacropsPKeHUU TFOCYAapCTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camoyrnpaBneHnss M noaBeAOMCTBEHHbIX FOCYAApCTBEHHbIM OpraHam Wnn opraHam
MECTHOro camMoynpaBfeHWUsi OpraHu3auun, He SBMSIETCA OCHOBaHMEM AN OTKasa
3asBUTENIO B NpeocTaBieHnn MyHULMNansHOM YCyru.

2.7. VicuepnbiBalowmm nepeyeHb OCHOBaHUM ANs oTKasa B NpuemMe JOKYMEHTOB,
HeobGXxoauMbIX AN NPeaoCcTaBNeHNS MyHULMNANbHOW YCyru

2.7.1. OcHOBaHMAMK ON1s1 OTKa3a B NpMemMe LOKYMEHTOB, HeobxoaMMbIX Ansd

npenocTaBnNeHNs MyHULUMNANbHOW YCNyrn, ABNATCA:

1) npeacTaBneHHble 3asiBUTENIEM  OOKYMEHTbl coAep)XaT MNOOYUCTKM U
ncrnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIIEHHOM 3aKOHO4AaTelIbCTBOM
Poccuinckon ®egepaunu;

2) [OKYMEHTbl coepXaT MNOBPEXOAEHWs, HanuuMe KOTOpbIX HE MNO3BONSET B
nofiHoM obbeme uncnonb3oBaTb WHGOPMAUMIO W CBeOeHUs, coaepXawumeca B
AOKyMEHTax Ans npegocTaBneHnst MyHUUMNANbHOWM YCNyru;

3) npencTaBneHHble LOOKYMEHTbl WUAW CBEAEHWUSA yTpaTUiM CUY Ha MOMEHT
obpaleHnsa 3a MyHUUMNAnNbHOW YCNyron (AOKYMEHT, yOOCTOBEPAIOLMIA NOSTHOMOYUSA
npeacraBuTens  3asBuTend, B  crydae obpalleHns 3a  npegocTaBlieHUMEM
MYHMLMMNANbHON YCNYrn YKa3aHHbIM JULIOM);

4) nopgava 3asBNEeHUs O NpedoCTaBfEHUN MyHUUMNANbHOW  YCryrm WU
AOKYMEHTOB, HeobXoauMMbIX ANa  NpefoCTaBneHuUs MyHUMUMNAnbHOW  yCcryrn, B
3NEKTPOHHOM (bOpMe C HapyLleHNEM YyCTaHOBMEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anonHeHne obasaTenbHbIX Nonen B opme 3asBneHns, B TOM
yncne B UHTepaKTMBHOW dopme 3asBneHust Ha EgmHom noptane, PecnyGnnkaHckom
nopTtane (He4OCTOBEpPHOE, HENOSHOEe, NMMBO HenpaBuIibHOE 3anofHeHnE);



6) npencrtaBrieHME HEMnosIHOro KOMMMeKTa [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

7) 3asdBneHve O MNpeaoCTaBNEHUM YCNyrM MogaHoO B OpraH rocygapCTBEHHOW
BNacTu, opraH MeCcTHOro caMoyrnpaBsfeHUss UM OpraHn3auuio, B NMOMHOMOYMS KOTOPbIX
He BXOAWUT NpeaoCcTaBneHne MyHULMNanbHOW YCyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTtatben 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 a3neKkTpoOHHOM NoANUCKM» YCIMOBUA MNPU3HAHUSA
AEeNCTBUTENBHOCTN, YCUINEHHON KBaNMULUMPOBaAHHOM 3MEKTPOHHOW NOAMUCH.

2.7.2. lepeyeHb OCHOBaHW ANs OTKasa B Npueme AOKYMEHTOB, HEOOXOOUMbIX
ANdA Nony4YeHuss MyHUUUnanbHOM yCryru, SBrseTcs ncHepnbiBatoLLnM.

2.7.3. PeweHne 06 oTKaze B npueme [OOKYMEHTOB, HeobXxoaumbiX AN
NONy4YeHUss MyHULMNANbHOW YCNyru, C yKasaHMeM MpUYUH OoTkasa, odopMnseTca B
COOTBETCTBUM C (POPMOWN, YCTaHOBMEHHOW B npunoxeHun Ne 4 Kk HacToswemy
PernameHTy, nognucbiBaeTca  YyCUIIEHHOW  KBanMUUMPOBAHHOMW  3NIEKTPOHHOMN
NoANMUCbI0 B YCTAHOBIEHHOM MOPSAAKE YNOMHOMOYEHHbIM AOMKHOCTHBIM nuuom OpraHa
(OpraHom), 1 HanpaBnseTca 3asBUMTENO B  NWYHbIM  KabuHeT  EauHoro,
PecnybnukaHckoro noptana n (unv) B MOL|, B aeHb NpuHATUS peweHns o6 oTkase B
npueme JOKYMEHTOB, HEO6XOAMMBIX OS5 NONYYEHUS MyHULMNANbHOW YCYTr.

2.7.4. 3anpeuwjaetca oTKasblBaTb B NpuemMe 3asiBNEHUS U WUHbIX LOKYMEHTOB,
HeobxoOuMMbIX [Ons NpedoCTaBNeHUa MyHUUMMNanbHOW ycryrn, B Chydae ecnuv
3asBNeHne W [OKYMEHTbl, Heobxoaumble [ONs NpefoCTaBfeHUst MyHUUMNanbHOW
ycnyru, nodaHol B COOTBETCTBUM C WHOpMaumen O Cpokax U nopsagke
npeaocTaBneHna MyHUUMnNanbHOW ycnyru, onybnukoBaHHon Ha EgwHom noptane,
PecnybnukaHckom noprane.

2.8. VcyepnbiBatolwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIIEHUS UKW OTKas3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMM ONd NPUOCTAHOBMEHUA  MYHULUMNANbHOWM  YCIyrnM  He
npegycMOTPEHO.

2.8.2. OcHOBaHuMs aAns oTKasa B NpeaoCTaBNeHNM MyHUUMNANbHOW YCIYIn:

2.8.2.1. NcyepnbiBatlowmin nepevyeHb OCHOBAHUKW Afsl OTKa3a B NpeaocTaBreHnmn
MYHMLMMNANbHOIO UMyLLLEeCTBa B apeHay, 6e3Bo3me3gHoe Nosib3oBaHue:

1) HenpepgcraBneHne [OKYMEHTOB, npuraraembiX K 3adBMEHUI0, YKa3aHHbIX B
NyHKTE 2.5 HACTOSILLErO pernameHTa;

2) Hannune B OOKyMeHTax, NpenCTaBNEeHHbIX rpaxgaHamu, HedOCTOBEPHOW W
(vnn) HenonHon MHdopMaLMK;

3) OTcyTCcTBME Y rpaxgaH OCHOBaHUM AN NPU3HAHUSA ManouMyLLMMK C Y4ETOM
NX UMYLLLECTBEHHOTO MOJIOXEHUS;

4) OTcyTCTBME Y rpaXaaH OCHOBAHUW AN MPU3HAHUA HY>KOALWNMUCS B XUNbIX
nomeLLeHnsX, npegocTaBnsaeMbiX No 4OroBopam coumaribHOro Hamma;

5) OTBeT rocygapCTBEHHOro oOpraHa, oOpraHa MEeCTHOro camoyrnpaBfeHns,
OopraHu3auum Ha MeXBEOOMCTBEHHbIA 3anpoc CBUAETENbCTBYeT 006 OTCyTCTBUM
AOKYMEHTa 1 (Mnn) nHdopmauumm, HeobxoauMbIX ANS MPUHATUSA rpaxdaH Ha yyeT B
KayeCcTBe HYXXOAKLWNXCHA B XUIbIX MOMELLEHUAX, eCNn COOTBETCTBYIOLWNA JOKYMEHT He
Obln nNpeacTaBneH 3asiBUTENEM MO COOCTBEHHOW WHULMATMBE, 3a WCKAOYEHUEM
crnyyaeB, ecnu OTCYTCTBME TakMX 3anpalinBaeMblXx OOKYMEHTa unn uHdopmauuui B
pacrnopsikeHUNM  TakMX  OpraHoB WM OpraHu3auui  NOATBEPXKOaeT  npasBo
COOTBETCTBYHOLIMX rpaxdaH COCTOSATb Ha ydeTe B KayeCTBe HYXXOAKLWWUXCHA B >KUMbIX
NOMELLEHUSX;

6) lpencrtaBneHbl 1 (MNKW) MOMNyYeHbl MO 3anpocy OOKYMEHTbI, KOTOpble He
noaTBepXaatoT NpaBo rpaXaaH CoOCTOATb Ha yYyeTe B Ka4eCTBe HYXXOAIOLWNXCH B XKUMbIX
NOMELLEHUSIX;



7) He ucTek yCcTaHOBNEHHbIN 3aKOHOAATENbCTBOM CPOK CO [AHSA COBEpLUeHUS
rpaxgaHamu OEWCTBUMKW, B pesynbTaTe KOTOpbIX YKa3aHHble rpaxgaHe MoryT 6biTb
NPU3HaHbI HYXXOAKLWUMAUCS B XXUIbIX NOMELLLEHNAX.

2.8.3. lepeyeHb ocHOBaHWW AN OTKasa B MpefoCTaBreHuu MyHUUMNanbHOU
yCryrn iBNsieTCs ncHepnbiBaloLLNM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NPeAoOCTaBEHUN MyHUUMNANbLHOW YyCnyru B
cnyyae, ecnu 3asiBfieHne O npeaocTaBfeHnun MyHUUMNanbHOW Yycrnyru nogaHo B
COOTBETCTBUM C MHpOpPMaALIMEN O CpoKax M Nopsake NpenoCTaBneHns MyHULunansHON
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprtane.

2.9. MNopsagok, pasmep U OCHOBAHUA B3VIMaHUS rocy4apCTBEHHOW NOLWSIMHbLI U MHOW
nnaTbl, B3AMMaemMou 3a NpeaocTaBfeHne MyHUUUNanbHOM yCryru
MyHuuunanbsHas ycnyra npegocrtaBnsaetca Ha 6e3B8o03mMe3gHON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCSA HEOOXOANMbIMU U 06A3aTENBHBIMK AN
npeaocTaBnNeHNsa MyHMLMNanbHbIX YCNyr U NPeaoCcTaBnsoTCA OpraHn3aunsMmn n
YyNOMHOMOYEHHbIMM B COOTBETCTBUM C 3aKkOHOAaTeNbCcTBOM Poccuiickon Peaepaunm
aKcrnepTamu, y4acTBYOLMMU B NPeAoCTaBNeHNN NpeayCMOTPEHHbIX YacTbo 1 cTaTbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-903 «O6 opraHmnsaumm
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr»

lMpepocTtaBneHne HeobxoamMmbIX U 06a3aTeNbHbIX YCryr He TpebyeTca.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpeaocTaBreHne yenyr,
KOTOpble ABNATCSA HeObXoaMMbIMU N 0BA3aTeNbHLIMU OS5 NPeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNOYas MHpopmaLmio 0 MeToAuKe pacyeTa pa3smepa Takom
nnaTtbl

MpepocTaBneHne HeOH6Xo0AMMbIX U 0BsI3aTerNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean nNpu nogaye 3anpoca o
npegocTaBfeHnn MyHUUMNanbHOW yCnyru, yCnyru, npegoctasnsaeMon opraHmsaumven,
y4yacTBylOLEN B NpeAoCTaBneHnn MyHUUUNanbHOW yCryr, U npu nomnyyYeHnm
pesynbTaTta NpeaocTaBneHns Takux ycnyr

212.1. Bpema oxugaHua nOpy  nogade  3asaBfEHUA  Ha  MOfyYeHue
MYHUUMNANbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHuu peaynbtata NpPeaocTaBreHNs MyHULMNAnNbHOW YCIyrn
MaKCUMarbHbIW CPOK OXUAAHUSA B 0Mepen He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asiButens o npegoctaBneHnm
MYHUUMNANbHOW YCAYru U yCrnyru, NnpeaocTaBnsieMon opraHmsaumnen, y4acTByoLwen B
npegocTaBneHu MyHUUMNANbLHOW YCNyrn, B TOM YUCHEe B 9NEKTPOHHOWN hopme

2.13.1. Mpun nnyHom obpawieHmnn B MOL| B geHb nogayvn 3aaBneHns 3asaBuUTENO
BblaaeTcs pacnucka m3 AVC MOL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM,
4YTO 3asBfieHMe OTNpPaBeHO, N aTOM Nogadn 3asBneHus.

2.13.2. Tlpu HanpaBneHun 3asiBfieHUs nocpeacTsomM, PecnybnvkaHcKoro
nopTtana 3asBUTENb B AEHb MNOOayYn 3asiBieHUs nosfyyaeT B JIMYHOM KabuHeTe
PecnybnukaHckoro  noptana W MO 3MEKTPOHHOW  MoYTe  yBeAOMIIEHME,
noaTeepxgarwollee, 4YTO 3asBNEeHWe OTNpaBfeHo, B  KOTOPOM  YKa3blBAKOTCHA
perncTpaunoHHbLIN HOMep 1 JaTa nogayvn 3asBreHns.

2.13.3. lpn nuyHom oOpaweHnn B OpraH B AeHb nogadn 3asiBfieHus
YNONMHOMOYEHHbIM LOMMKHOCTHBIM nNuuomMm OpraHa 3asBuUTento BblJaeTCHa pacnucka 13



aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, NpefHas3Ha4YeHHOM ONA OKa3aHus
rocy4apCTBEHHbIX U MYyHULMNArNbHbIX YCRyr, C pPerucTpaumoHHbIM HOMEpPOM, AaTou
nogayun 3asiBreHus U nepevyHemM npeacraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyHUuunanoHas
ycnyra, K 3any oXxvaaHus, Mmectam Ang 3anonHeHns 3anpocoB O NpefocTaBneHum
MYHULUMNANbHON YCNYru, MHPOPMAaLMOHHBIM CTEHAAM C 0bpa3uamMm Ux 3anofHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOANMbIX ANs NPefOoCTaBNeHUs KaXa0n MyHULMNansHON
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOWN U MYNbTUMEANNHON
MHopMauumn o Nnopsake NpefoCcTaBrneHns Takon yCryrn, B TOM Yncne K obecneyeHunio
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHOAATENbLCTBOM U 3aKOHOAATENbCTBOM Pecnybnunkmn TaTtapcTaH o counanbHom
3aumTe nHBannaos

2.14.1. MNpepocTaBneHne MyHULMNANbHOM YCNYrn OCYLWECTBNSETCA B 30aHNAX U
NoMeLLEeHUsIX, obopyaoBaHHbIX NPOTUBOMNOXaPHOM cucTemom n cucTtemomn
NoXapoTyLUEHMS.

Mecta npuema 3assutenen obopyayrTca Heobxogumon wmebenbo Ong
0POpMMEHUst LOKYMEHTOB, MH(POPMALMOHHBIMW CTEHLAAMMW.

2.14.2. B cooTBeTCcTBUM C 3akoHogaTenbcTtBoM Poccunckon depepaumm o
coumanbHON 3awuTe MHBANUAOB B Lensx OecnpenAaTCTBEHHOro JoCTyrna K MecCTy
npegocTaBneHns MyHuLmMnansHom ycnyru obecneynsaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBaNMO4oOB K MECTY
npegocTaBneHns MyHuuunanbHOW ycnyrn (ygoOHbli BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLlleHne B Ux npegenax);

2) Bu3yarnbHasi, TEKCTOBas M MynbTUMeAunHas WHgopmMauma o nopsagke
npeaocTaBNeHNa MyHULMNANbLHOW yCryrn pasmellaetca B yAOOHbIX Ans 3aaBuTenen
MecTax, B TOM YucCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaNnaoB.;

3) conpoBOXAEHME MHBANMOOB, UMEKLLMX CTOMKME pacCTponcTBa PYHKLUN
3pEHUS N CaMOCTOATENBbHOIO NepeaBMKeHns!, U OkasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MNepeaBMKEHUS MO TeppuTopuKn, Ha
KOTOPOW pacrnofioxXeHbl OObeKTbl CcouManbHOW, WHXEHEPHOW W TpPaHCMOPTHOWM
NH(PPaCTPYKTyp, BXoA4a B Takme OObeKTbl U BbIXO4A U3 HUX, NOCaAKM B TPAHCMOPTHOE
CPeacTBO M BbiCaJKN U3 HEro, B TOM Y1CIie C UCMONb30BaHMEM Kpecna-KONACKu;

5) Hagnexawee pasmelleHne obopyaoBaHMS M HOCUTENen WHdopmaumu,
HeobxoauMbIxX onga obecneyvyeHns 6ecnpenaTCTBEHHOro AOCTyna UHBaNMAoB K ycnyram
C YY4ETOM OrpaHuUyEHNin NX XU3HeOEeATENbHOCTY;

6) aybnupoBaHne HeobGXoOUMOW ONA WHBANUAOB 3BYKOBOW W 3pUTENBHOWN
MHopMauuK, a TakkKe Hagnucenh, 3HaAKOB M WHOW TEKCTOBOM W rpaduyeckon
MHJ OPMaLNKM 3HaKamMu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpndToM Bpanns;

7) ponyck cypgonepeBogyvnka U TMriocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HaNMMYUK OOKYMEHTa, NoaTBepXaaroLwero
ee cneuvanbHoe obyyeHne u BblgaBaemMoro no ¢opme M B nNopsigke, KOTopble
ycTaHoBfeHbl npukasoM MuHUCTepcTBa Tpyda WM coumanbHOW 3awuTtbl Poccumrckon
depepaumm ot 22.06.2015 Ne 386H «O6 ytBepxaeHun ¢OpMbl [OOKYMEHTA,
nogTeepxagatwoLwero crneumnanbHoe obydyeHne cobakuM-NnpoBOAHMKA, M MNOpsiaka ero
Bblgaun».

2.14.3. TpeboBaHust B 4actu obecnedeHna [OOCTYNHOCTM ANs  UHBaNMAoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefoCTaBneHue MyHUUMNanbHOW YChyru, u
CpeacTB, WCNONb3yeMblX Mpu MpedocTaBneHn MyHUUMNanbHOW YCNyru, KOTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfnameHTa,
NpUMeEHATCA K obbektam W cpeactBam, BBeAEHHbIM B 3KCnyatauuio  unu
npoLweawmnmM MoaepHU3aunio, pekoHcTpykuuto nocre 1 nona 2016 roga.



2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbLHOW YCNyrn, B TOM Yucre
KONUYeCTBO B3aMMOOENCTBUN 3aABUTENS C AOSDKHOCTHLIMU NULLAMK Npu
npegocTaBneHnn MyHUUMNanbHOW YCyrn n X NPOLOSKUTENbHOCTb, BO3MOXHOCTb
nosly4eHust MHopmaumm o xoae npenocTaBneHns MyHULMNansHOW ycnyru, B TOM
yucre ¢ NCnonb3oBaHNEM MHAPOPMALMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA,
BO3MOXXHOCTb B0 HEBO3MOXHOCTb MOSTyYeHUst MyHULMNANsHON yCnyru B
MHOIO(YHKLMOHANbHOM LEHTPe NpeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM yucne B NOfHOM 06beme), B Nobom TepputopmansHOM noapasgerneHnm
opraHa UCNoSTHUTENbHO pacnopsiANTENIbHOro opraHa MecTHOro caMmoynpasreHuns, Nno
BblIGOpY 3asBUTENs (IKCTeppUTOpUanbHbIA NPUHLMN), NOCPeaCTBOM 3anpoca o
npegocTaBeHNN HECKONbKUX rOCYJapCTBEHHbIX U (M) MyHUUMNANbHbLIX YCIyr B
MHOIO(YHKLMOHAmbHbIX LIeHTpax npeaocTaBreHnsi rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpegycMoTpeHHoro ctateen 15.1 ®egepanbHOro sakoHa
Ne210-®3 (KkoMnneKcHbIN 3anpoc)

2.15.1. lNokasatensamm JOCTYMHOCTU MpPefoCTaBreHnss MyHUUMNAanbHOW YCryru
ABMAKOTCA:

pacnosioXKeHHOCTb NOMELLEHNS, B KOTOPOM BeJeTcs npueM, Bbigavya JOKYMEHTOB
B 30HE JOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxo4MMOro KonmuyecTBa CNeumanucToB, a TakkKe MNOMELLeHUn, B
KOTOPbIX OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTerNewn;

HanuyMe wucyepnbiBawLWen uHpopMaumMm O crnocobax, nopsake U Cpokax
npegocTaBneHns MyHUUMNanbHOW YCAyrM Ha WHAOPMAaUMOHHBLIX cTeHaax, EguHom
nopTtane, PecnybnukaHckom nopTane, opununanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve noMowWM wHBanugam B npeogorneHun 6apbepoB, MeLlalroLnx
NOMNYyYEHMIO UMW YCAYT HapaBHe C APYrMMW NMuamu.

2.15.2. TlokasaTenamu kKayecTBa MNpedoOCTaBNEeHUA MyHMUMMANbHON YCnyru
ABNAOTCA:

1) cobnogeHne CpokoB NpuemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHnsa pesynbtata MyHUUMNANbHON
ycnyru;

3) OTCyTCTBME  OBOOCHOBAHHbLIX Xanob Ha  HapylleHus
aAMWHNCTPATUBHOIO pernamMeHTa, coseplueHHble paboTHukamun OpraHa;

4) KONM4YeCTBO B3aUMOAEWCTBUM 3aaBUTENS C LOMKHOCTHBIMMA
nvuamu (6e3 yyeTta KoHCynbTaumn):

B3aumogencrteme 3aaButenss ¢ pabotHukamm OpraHa wnm MOL,  npum
npegocTaBneHnn  MyHUUMMNAnNbHOW  YCNyru  OCyLecTBnsieTca OAMH  pa3  npu
npeAcTaBneHnn 3asBrneHns co BCEMU HEOBXOOUMbIMUN JOKYMEHTaMu;

OOVH pa3 B criydae HeobxoOuUMOCTWU MONyyYeHusa pesyrnbTaTa npegocTaBrieHus
MyHuumnanbHon ycnyrm B OpraHe wnn MOLl B cdopme ak3emnnspa 3NEeKTPOHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene.

[MpogomkuTenbHOCTL OOHOrO B3aMMOLEWCTBUSA 3asBUTENSA C OOIDKHOCTHbIMU
nvuamun Npu NpegocTaBneHnn MyHUUMNanbHOW yCnyru He npesbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEeHUTb KayeCTBO NpegocTaBneHns MyHUUMNansHON yCnyru
C MOMOLLbIO YCTPOWCTB MNOABWXHOM pagnoTenedoHHOW CBSA3W, C UCMONb30BaHWEM
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHcbopmaums o xoge npeaocTaBfeHna MyHULMNanbHOW YCryrn MOXeT
OGbiTb MonyyeHa 3asBUTeneM B nu4HOM kabuHeTe Ha EgumHOM  nopTane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lMNpepocTaBneHne MyHULMNANbHOM YCNYrn OCYLECTBNSETCS B IHOOOM
MoL no Bbibopy 3aaBuMTEns He3aBUCMMO OT MecTa €ero XuWTenoCTBa WM MecTta



haKkTU4eckoro npoxmeaHna (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcTtaH no
SKCTeppUTOpManbHOMY NPUHLMNY.
MyHuuMnansHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yYnTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MYyHUUMNanbHas ycryra npefocTaBriseTCca No 3KCTeppUTopuanbHOMy NPUHLMNY) K
0CoBEeHHOCTN NpeaocTaBNeHNs MyHULMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. lNpu npepocTtaBneHnn MyHULMUNANIbHOW YCIYrn B 3IEKTPOHHOW hopMme
3asBuUTEnNb BNpase:

1) nonyynutb  uHdopmauui o nopsake n cpokax
npegocTaBneHns MyHUUMNanbHOW YCNyru, pasmelleHHyio Ha EamHom
noptane, PecnybnvnkaHckom noprane;

2) nogatb 3asdBreHMe O npefoCTaBfeHUM MyHULMNanbHON
yCryru W WHble [OKYMEHTbl, Heobxogumble [Ans npegocTaBneHnd
MYHULUMMNANbHON YyCrnyrn, B TOM 4YUCAe [JOKYMEHTbl M MHGOpMaumio,
3M1EeKTPOHHbIE 00pa3bl KOTOPLIX paHee ObINN 3aBepeHbl B COOTBETCTBUMN C
nyHKTOM 7.2 4actn 1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncrnionb3oBaHnem EanHoro, PecnybnnkaHckoro nopTana;

3) NonyyYnTb CBEAEHWS O XOAe BbIMOMHEHUS 3asiBNIEeHUn O
npefocTaBfieHMM MyHUUUNANbHOW YCNyrK, MNOOaHHbIX B 3NEKTPOHHOW
opwme;

4) OCYyLLEeCTBUTb OLIEHKY KayecTBa npegocTaBfeHuns
MYHULIMNANbHON YCNYyru;

5) nonyy4nTb pesynbTaT nNpedocTaBfeHns  MyHULMNarbHON
ycrnyrm B oopmMe 3NEeKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha pelweHve u gencteue (6esgencreue)
OpraHa, a Takke ero AOSMKHOCTHbIX NWL, MYHMLUMNANbHbBIX CryXalimx
nocpeactsoM PecnybnukaHckoro noptana, noptana deaepanbHON
rocygapCTBeHHOM  MHMOPMAUMOHHON  cucTembl, obecneunsatoLlen
npouecc pgocygebHoro (BHecygebHoro) obxanoBaHuUs pelleHun U
pgencteui  (6e3gencTBusl),  COBEPLUEHHbIX MpUM  NpeaocTaBreHun
rocygapCTBEHHbIX n MYHULUMNANbHbIX ycnyr opraHamu,
NpeaoCTaBnAWNMN FTOCYAAPCTBEHHbIE M MyHUUUNANbHbIE YCIYyrh, KX
AOSDKHOCTHBIMW ~ NiMLaMK, FOCYAApPCTBEHHbIMU U MyHUUMNANbHbIMU
cny>xaLumu.

2.16.2. dopmupoBaHue 3asiBIEHNSA OCYLLLECTBASIETCA NOCPEACTBOM 3arnofiHEHUS
9NEKTPOHHOM opmbl  3asBneHns Ha EpguHom, PecnybnukaHckom nopTane 6e3
HeobXxoANMMOCTM OONONHUTENBbHOM NoAa4YM 3a8BNeHNsa B Kakon-nmbo nHom gopme.

2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3adBMEHUs WU
WHbIX JOKYMEHTOB, HEO6X04MMbIX AN1S NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb  3aMOSfIHEHUA  HECKONbKUMMK  3adBUTENAMM
OLHOWN 3NEeKTPOHHOW YOPMbl 3asiBfieHUs1 npu obpalleHun 3a ycrnyramu,
npegnonaratwnuMmn HanpaBneHne COBMECTHOMO 3asiBNIEHUSI HECKONbKMMMU
3asBuTENAMU;

3) BO3MOXHOCTb Mnevatm Ha OymaxXHOM HocuUTene Konuu
31EKTPOHHOM (POPMbI 3aABNEHUS;

4) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHY opmy
3aaBNeHNa 3Ha4YeHnn B Nobon MOMEHT MO KenaHWIo NoNb3oBaTens, B TOM
yucre npu BO3HWKHOBEHWM OWIMOOK BBOAA M BO3BpaTe AN NMOBTOPHOrO
BBOJa 3HAYEHUWN B SNEKTPOHHYIO (POpMY 3aABMNEHUS;



5) 3arnorfiHeHne norien 3eKTPOHHOM (PopMbl 3asiBNeHus [0
Hayana BBOAA CBeAEHUN 3asiBUTENneM C WCMNOfb30BaHUEM CBeAEHUN,
pasmelleHHblx B ECWA, wun cBegeHun, onybnukoBaHHbIX  Ha
PecnybnvkaHckom nopTtane, B 4acTW, Kacawllencss CBeAEeHUNn,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOM M3 3TanoB 3anosfiHEHUS
9NEeKTpoHHOM popmbl  3asBneHuMs ©6e3 noTtepu paHee BBeLEHHON
MHdopmaLuu;

7) BO3MOXHOCTb [OCTyna 3asiBUTENA K paHee MoAaHHbIM UM
3a8BNEeHNAM B TeYeHWe He MeHee OOHOro roga, a Takke Y4acTU4HO
ChOPMUNPOBAHHbBIM 3asABMEHNSM - B TeYeHME He MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (nanee - 3anucb) ocyLecTBnsaeTcs
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENIO NPEeaoCTaBNAETCA BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHble Ans
npvema gaty n Bpemsi B npeaenax yCTaHOBIEHHOMO B MHOrOYHKUMOHANIbHOM LieHTpe
rpadomka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaH4YMBaEeTCs 3a CYTKM A0 HaCTynfeHnsa 3Ton
Aarbl.

Onsa OCYLLIECTBMNEHMS npeaBapuTEnbHON 3anuncu nocpencTesomM
PecnybnukaHckoro noprtana 3asBuTento HeobXOAMMO yKasaTb 3anpalimBaemMble
CMCTEMOWN JaHHble, B TOM YuChIE:

daMmnnuio, Msi, 0TY4ECTBO (NMPU HaANMYKUK);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xenaemyto gaty u Bpems npyema.

B cnyyae HecooTBEeTCTBMS CBeOEHUW, KOTOpble CcoolWun 3aaBuTenb npu
npeaBapuUTEenbHON 3anucu, AOKYMEHTaMm, NpeacTaBfieHHbIM 3asiBUTENEM MNpu NNYHOM
npueme, npeaBapuTenbHasa 3anMcb aHHYyNMpyeTcs.

Mpn ocywecTBneHMn npeaBapuTenibHOM 3anucu 3aaBuTento obecnednBaeTcs
BO3MOXHOCTb pacneyaTtaTtb TanoH-NoOATBepXxaeHne. B cnydae, ecnu 3asButenb
COOOWMT agpec 9NeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HarnpasnseTcs
WHpopMmaumnsa O MNOATBEPXAEHUM nNpeaBapuTENbHOM 3anucu C ykasaHueM aarhl,
BPEMEHN N MecTa npuema.

Mpu ocyuwecTBneHMn npeaBapuTenbHON 3anucu 3asBuTenb B obA3aTtenbHoOM
nopsiake MHoOpMMpyeTcs O TOM, YTO NpeaBapuTernbHasa 3anucb aHHynupyeTcsl B
cry4ae ero HesIBKM Nno ucteyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHU npuema.

3asButens B nNtoboe Bpems BnpaBe O0Tka3aTbCA OT NpeaBapuUTenbHOM 3anumcu.

3anpewaeTca TpeboBaTb OT 3aABUTENHA COBEPLUEHUSA MHbIX OENCTBUKN, KpOME
NPOXOXAEHUA MAEHTUdMKaALUUN N ayTeHTUdUKaumMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamn Poccuinckon ®depepaumn, ykasaHus Uenv npuema, a Takke
npeaocTaBneHnsa cBegeHUn, HeobxoanMbIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOrO
WMHTepBana, KoTopbi Heo6xoanmo 3abpoHnpoBaTh Ans npuema.

3. CocraB, nocneaoBaTeNnbHOCTL U CPOKM BbIMOMHEHUA aOMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMOMAHEHNS, B TOM YMcne 0COBEHHOCTM BbINOSTHEHUS
aAMUHUCTPaTUBHBIX NPOLIeayp B 3NEeKTPOHHOM hopMme, a Takke 0COBEHHOCTH
BbIMOSIHEHUSA afMUHUCTPATUBHBIX NpoLeayp B MHOrO(PYHKUNOHAMbHbIX LeHTpax

3.1. OnucaHne nocrneaoBaTenibHOCTM AENCTBUI NPY NPpeaocTaBleHNN MyHULMNANbHON
ycnyru
3.1.1. MNMpepocTaBneHne MyHuLMNanbLHOM yCnyru BKIOYaeT B cebs cnefyowime
agMWHUCTpaTUBHbIE NpoLeaypbl:



1) KOHCYNbTUPOBAHWE 3aABUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMMEKTa [JOKYMEHTOB, MpeacTaBreHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3arMpoCcOB B OpraHbl, yyacTBywlue B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

4) nogroToBKa pesynbTata MyHULMNANbHOM YCNyru;

5) Bblgaya (HanpaBneHne) 3asBUTENo pesynbTata MyHUUUNANbHOM YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl
AaBnaeTca obpalleHne 3asBuTensd no BoOMpocam, CBSA3aHHbIM C NpefoCTaBfieHneEM
MYHMLMNANbHOW yCnyri.

HOMKHOCTHBIM  NnuoM  (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHunn 3aasutens B MOL| — paboTHuUk MOL;

npu obpallieHnmn 3aasutens B OpraH - cekpetapb UCMNOSTHUTENbHOrO KoMuTeTa
AHTOHOBCKOro cenbCkoro noceneHus Cnacckoro MyHuuunanbHoro panoHa Pecnybnukm
TatapcTaH(ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMWE).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyNbTaUMen O NOPSAKE U CpoKax
npegocTaBneHnsa MyHuumnaneHon yecnyrm B MOL nmyHO u no TenedoHy u
3S1IEKTPOHHOM NoYTe.

PaboTHnk MO®L| koHCynbTUpyeT 3asBuTens, B TOM 4ucre no coctaBy, oopme
npeacTaBnNsAeMon JOKyMeHTaumMm u apyrum Bonpocam Anis nonyydeHns MyHUUmMnansHOM
ycrnyru.

3asBuTtenb MOXeT nonyyYntb MHGOPMaUMlo O nopsgke npegocTaBreHus
MyHUUMNanbHOW ycnyrm Ha odpuumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE nMNpouenypbl, YCTaHaBNUBAEMble HACTOSALUMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHus 3aaBuTens.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNATCA:
KOHCyrnbTaumsa no cocTtasy, opMe npeacTaBnsgemMon [OKyMeHTauum wu  Opyrum
BOnpocam, Heob6xo4MMbIM AN NONYyYEHUST MyHULMNANbHOW YCAYT.

3.2.3. 3aasutenb Bnpase obpatutbes B OpraH no TenegoHy u 3nNeKTPOHHON
noyTe, a Takke Nosy4ynTb KOHCYNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa
O nopsigke W cpokax MpefdocTaBneHuss MyHuuuMnanbHOW ycrnyru, B TOM 4ucne no
cocTaBy, hopMe npeacTaBngemMon JOKyMeHTauun 1 pyrmm Bonpocam Ans nonyyeHns
MYHULUUNANbHOW YCRYri.

[lomKHOCTHOE nNULUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe WHAOPMUPYET
3asBuTEeNnd B COOTBETCTBUM C TpeboBaHusmn nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMWHUCTPATMBHbLIE MNpoUEeaypbl, YCTaHaBNMBAEeMble HACTOALMM MYHKTOM,
BbINOSMHSAIOTCA B Te4eHue Tpex paboymx AHen co AHSA NOCTynneHus obpalleHus.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSOTCA:
KOHCynbTauunm no coctaBy, dopMe npeacTtaBnsgemMon LOOKYMeHTaumm wu  Opyrum
BOnpocam, Heob6xoaMMbIM ANA NONYYEHUS MyHULMNANTbHOW YCAYTrn.

3.3. lNpuHATME 1 pacCMOTPeHME KOMMNNeKTa JOKYMEHTOB, NPeACTaBNeHHbIX
3aaBUTENEM
3.3.1. lNMprvem QOKYMEHTOB ANnsi NpeAoCTaBfeHns MyHULMNanbHOMW YCNyrn vyepes
ML nnu yaaneHHoe paboyee mecto MOL.



3.3.1.1. 3asasutenb (npeacraBuTenb 3asBuTens) obpawaetca B ML ¢
3anpocoM O NpedoCTaBNEeHUN MyHUUMNANbLHOW YCryru U npeactaBnsaet AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHn:

onpegenseT npeameT obpalleHns;

yAOCTOBEPSET NMMYHOCTb 3a8BUTENS;

NPOBOAMT NMPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpoOBOAUT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWSM, YKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfnamMmeHTa;

3anosHAeT 3NeKTpoHHy dopmy 3asierneHnsa B AIC MOL;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha GyMaXHOM HOcuUTene, OCYLLeCTBISeT CKaHMPOBaHWE NMpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasrneHne ns AIC MoLl;

nepegaeT 3agBUTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3aseneHne B AIC MOL;

sarpyxaet B AUC MOL| nokyMeHTbl, npeAcTaBneHHble B 3fIEKTPOHHOU dhopme
WUNN 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, (hOPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESIO0 pacnuUcky B NpyemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb 00palleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npoueayp ABMASKOTCH: rOTOBOE K
oTnpaBske 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MODL| HanpaBnseT nakeT [OKYMEHTOB, TMPUHATbIX OT
3asButens B OpraH B anekTpoHHOW dopme (B COCTaBe MAKeTOB AfIEKTPOHHbLIX Aerl) B
TeyeHne opHoro paboyvero OHA cO gHA obpalleHus 3asBuUTENs B CTPYKTypHOe
nogpasaenexHne MoLL.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNSAOTCA:
3asBreHne U nakeT [LOKYMEHTOB (9NneKTpoHHoe Aeno), HanpasreHHble B OpraH,
nocpencTBOM CUCTEMbI SIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. lNpuem [OKyMEHTOB ANs NpedoCTaBNeHns MyHUUMNanbHOW ycnyrn B
3NeKTpoHHOM hopme Yeped EanHbin, PecnybnnkaHckum nopran.

3.3.2.1. 3agBsuTtenb ONa nogayun 3adBfeHUst B 3NIEKTPOHHON hopMe BbINOMHAET
cnegywLwine gencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBNeHUS;

3anonHaeT  (opMy  3MEKTPOHHOrO  3asiBfIEHMs, BKHOYaKOLWY CBEeOEHMS,
Heobxogumble 1 0bsizaTenbHble ANA NPeAoCTaBNeHNss MyHULMNANbHOW YCRyru;

NpUKpennisieT LOKYMEHTbl B 3NEKTPOHHOM hOpMe WU 3neKTPOHHble obpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOTIO 3asaBneHus (Npy HeobxoaumocTw);

nogTeepxgaeT akT O3HaKOMSIEHMSI M COrfacusi C YCNoBUSIMU WU MNOPSLKOM
npeaocTaBnNeHNa MyHUUUNANbHOW YCNyrM B 3NEeKTPOHHOW ¢hopme (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfniacum B oopme 3f1eKTPOHHOMO 3asiBNeHus);

noaTeBepXxaaeT  LOCTOBEPHOCTb  COOOLUEHHbIX cBedeHwun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME INEKTPOHHOIO 3asiBMEHNS);

oTnpasnseT 3anornHeHHoe 3r1IEeKTPOHHOE 3asiBrieHune (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B OPME 3NIEKTPOHHOIO 3asiBNeHNS);

9NEKTPOHHOE 3asiBfeHne MOAMUCbIBAaeTCs B COOTBETCTBMM C TpeboBaHUAMMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4aet yBegomreHme o6 oTnpaBke 3NEKTPOHHOIO 3asdBMEHMS.



dopmaTHO-nornyeckas nposepka chopmmpoBaHHOro 3asBneHus
OCYLLLeCTBNAETCA MNocne 3anofIHeHNsa 3asiBUTENEM KaXKAoro u3 rnoren aneKTPpOHHOW
dopmbl 3aaBneHus. Npu BbIABNEHUM HEKOPPEKTHO 3arofIHEHHOrO MOJISt 3IEKTPOHHOM
opMbl 3aABrEeHUS 3adBUTENb YBEOOMMSETCH O XapakTepe BbISIBIIEHHOW OLINOKU ©
nopsgke  ee  yCcTpaHeHus nocpeacTtsomM WHPOPMALMOHHOIO  coobLLEeHNs
HenocpeaCcTBEHHO B 3N1IEKTPOHHOW (POpMe 3asBIIEHUS.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu  BbINOMIHEHUS  aOMWHUCTPATMBHBLIX  Npouefyp  SBMSKOTCA:
9NEeKTpOHHOEe [ero, HanpasreHHoe B OpraH MocpeacTBOM CUCTEMbI 3NEKTPOHHOMO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOMHEHUA aAMUHUCTPATMBHOM Npouenypsbl
ABNAETCA MOCTYyNneHne 3asBfeHns W  UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans
npenocTaBneHns MyHULMNansHOM yCnyru.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOW npouenypbl ABNAETCA cekpeTapb MCMNOMIHUTENbHOro KomuTeTa
AHTOHOBCKOro cenbCkoro noceneHus Cnacckoro MyHuuunanbHoro panoHa Pecnybnukm
TaTapcTtaH (ganee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB):

3.3.3.2. [1o0/KHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpUEM [LOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrnieHnem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaEeT NIMYHOCTbL 3asBUTENS;

NpPOBOANT NPOBEPKY MOMIHOMOYMI NnLa, NodatoLLero AOKYMEHTb;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMWHNCTPaTUBHOIO pernamMeHTa, NpoOBEpPKy  COOTBETCTBUSA
NpeacTaBneHHbIX  JOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuAM  (Hagnexailee
OPOopMIeHME KOMUMN AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMNUCOK,
3a4YepPKHYTbIX CIIOB U UHbIX HE OrOBOPEHHbIX UCNPaBIiEHUI);

3anoNnHAEeT  JNEKTPOHHY  opMy 3asiBfieHMss B aBTOMaTU3NPOBaHHON
WHPOPMALMOHHOM cUCTEMe, MpedHasHa4YeHHOW [ON9 OKa3aHUsl roCydapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT;

npu NpeaocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha GyMaXXHOM HOcuTene, OCYLLEeCTBMSET CKaHMPOBaHME NpeacTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHNe;

nepegaeT 3adBUTENIO HA NPOBEPKY M NoAnucaHue;

nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asaBreHue;

3arpyxaet B aBTOMaTU3NPOBAHHYH NHPOPMALMOHHYHO cucTemy,
npegHasHayYeHHyl [ONnA  OKa3aHuUs roCYyOapCTBEHHbIX UM MyHUUMNAnbHbIX — YCIyr
AOKYMEHTbI, MpeAcTaBfeHHble B 3IEKTPOHHOM bOpMe WM 3neKTPOHHble obpasbl
OTCKaHWPOBAHHbLIX JOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Oer0;

BO3BpalllaeT MNoanucaHHoe 3asBfieHNe W OpuUrnHanbl OyMaXHbIX OOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTENO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHUW Onsl OTKa3a B Npueme JOKYMEHTOB A0SDKHOCTHOEe
NMUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBeAOMMSeT 3adABUTENS O Hanuiuu
NPensaTCTBUN NS NpueMa 3asiBfieHUs U BO3BpaLlaeT eMy AOKYMEHTbl C 0ObACHEHNEM
cofepXXaHns BbISABMEHHbIX OCHOBaHUI A5 OTKasa B NpuemMe J4OKYMEHTOB.

3.3.3.3. [OmMKHOCTHOEe InuUO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, Mnocne
NOCTYNSIEHNA JOKYMEHTOB Ha pacCMOTPEHNE:



npuceavBaeT 3asiBleHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypour Aen u ctaTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME OINEKTPOHHble Jerla, B TOM 4MuClie MNPUNOXEHHbIe
3aaBuUTENEM LOKYMEHTbI B 3NIEKTPOHHOW (POopMe 1 3NeKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBuh OeNCTBUTENbHOCTU 3MNEKTPOHHOW noanucw,
nocpeactBoM obpaweHna k EgvHoMy noprtany (B cnydae, ecnu  3asiBUTENEM

npeacTasBneHbl 9NEKTPOHHbIE AOKYMEHTBHI, noanncaHHble YyCUNEHHOWN
KBannduumMpoBaHHOM 3M1EKTPOHHOW NOAMNUCKID).
Mpwn HanM4nn OCHOBaHUN, npeayCMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHNCTPATUBHOIO perfnameHTa, noaroTaBnMBaeT MNPOEKT peweHns o6 oTkase B
npueme JOKYMEHTOB, HeO6Xo4MMbIX A4S1S NPeoCTaBNeHNs MyHULUMNAanbHON YCnyru.

B cnyyae, ecnn B pesynbTate MpPOBEPKM YCUIIEHHOW KBanuuuupoBaHHOM
3NEKTPOHHOM NOAMUCU BbISBNEHO HecobntogeHMe YCroBUA ee OeNCTBUTENbHOCTH,
NPOEKT pelleHna ob oTkase AO0SMKEeH codepXaTb NyHKTbl ctatbn 11 PepepansbHOro
3akoHa Ne 63-P3, koTopble NOCAYXUM OCHOBAHMEM 41151 €r0 NPUHATUA.

lMpoekT peweHna o6 oOTkasze B Mpuveme [OOKYMEHTOB, HeobxoaumbIx Ans
npeaocTaBneHnsa MyHULMNANbHOW YCyrn, C ykazaHneM NpuymnH oTkasa (B crnydae, ecrnu
OCHOBaHWUA ANA OTKas3a B npuemMe [OKYMEHTOB, Heobxoaumbix Ans npefocTaBeHus
MYHMUMNANbHOW YCIyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHUsS Af11 OTKasa B npuveme [OOKYMEHTOB [OSMKHbl cogepXaTtb
MHOPMaLUUNIO O HaMMEHOBAHUM OOKYMEHTOB (MHpopMauunn, CBEOEHWUI), KOTOpblE He
npeacraBneHbl, coaepXxaT HedoCToBepHble M (UnM) NPOTMBOPEYMBLIE CBeAEeHUs,
OPOpMIeHbl C HapylWeHUEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
corrnacoBaHve B YCTaAHOBMEHHOM MOpsiAke MNocCpeaCcTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHve npoekta peweHuns o6 oTkase B MNpuvemMe [JOKYMEHTOB,
HeobxoouMMbIX Ons NpefoCTaBAeHUss MyHUUUNanbHOW YCRyrn, OCYLLEeCTBASETCS B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMMW AN OTKasa B NpuemMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriaMmeHTa, LOSMKHOCTHOEe
nnUo, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B TedeHue of4HOoro paboyvero gHA co OHA
NOCTYNMEeHUNA 3as8BreHns, HanpaeBnsaeT 3assBUTENIO, YKa3aHHbIM B 3asiBIIEHMM COCOOOM,
yBeJOMMIEHNE O NMOCTYNMEHNN 3asaBMEHUS, codepKallee BXOOAWNA perncTpaunoHHbIN
HOMep 3asiBfieHud, AaTy nosiydeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWW hansos,
npeacTaBnNeHHbIX K HEMY OOKYMEHTOB, AaTy MOnyvyeHus pesynbTaTa MyHULMNanbHON
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernaMmeHTa, npu  Hanuuymm  TEXHUYECKOM  BO3MOXHOCTU
OCyLLleCTBNsAETCH B aBTOMaTU4YECKOM pexume C NCrnonb3oBaHMEM
aBTOMAaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW OMs OKa3aHus
rocygapCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTUBHbIE MpoLeaypbl, ycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernamMeHTa, BbINOMHATCA B TeYeHne oAHoro pabodero gHA co
AHS NOCTYNMEHNs 3asBNEHNA Ha pacCMOTpPEHME.

Pesynbtatamu  BbIMNOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNANOTCS:
NPUHATBIN HA PacCMOTPEHME KOMMMEKT AOKYMEHTOB UM NPOEKT pelueHnst o6 oTkase B
npueme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeOCTaBNEHNA MYHMULMNANbHOW YCIYTI.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLue B
npegocTaBneHn MyHULMNANbHOM YCryru



3.4.1. OcHoBaHMEM Hayana BbINONHEHUs aAMWHUCTPATMBHOM nNpoueaypbl
SIBMNSIETCS  NOSyYeHWe [AOMMKHOCTHbIM JNLOM  (PpabOTHUKOM), YMOSTHOMOYEHHbIM Ha
BbIMNOSIHEHME aAMWHUCTPATMBHOW Mpouedypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[lOMmKHOCTHbIM ~ NUUoM  (paBoOTHMKOM), OTBETCTBEHHbIM 33  BbINOMHEHME
agMUHMUCTPATMBHOW NpoLeaypbl, SBMSETCA CeKpeTapb WCMOMHUTENbHOMO KoMuTeTa
AHTOHOBCKOrO CenbCckoro nocenexHms Cnacckoro MyHuuunanbHoro pavioHa Pecny6nvku

TaTapctaH (ganee - [OMMKHOCTHOE IULO, OTBETCTBEHHOE 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocoB).
3.4.2. JormkHocTHOEe nuuo, OTBETCTBEHHOE 3a HanpasneHue

MEXBELOMCTBEHHbIX 3anpocoB, POPMUPYET M HanpaBfsieT B 3NEKTPOHHOW dhopme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO 3JIIEKTPOHHOrO B3auMMOAEWCTBUS (Mpu
OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npegoctaBneHNn OOKYMEHTOB W CBeAEHUW, MNpefyCMOTPEHHbIX MNyHKToM 2.6.1
aAMWHNCTPATUBHOIO perriaMmeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA PaCCMOTPEHME.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX — Npoueayp  SBNATCA:
HanpaBneHHble B oOpraHbl Bractm u (Mnu) nNoABEAOMCTBEHHble OpraHam BRnacTu
opraHusauuu 3anpocsi.

3.4.3. Cneunannctbl  NOCTaBLUMKOB  [OAHHbIX Ha OCHOBaHWW  3anpocoB,
NOCTYNUBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3M1EKTPOHHOro B3auUMOAENCTBUS,
NpeaoCcTaBnNAT  3anpaluvMBaemMble OOKYMEHTbl (MHOpMaLMIO) WAM  HanpasBnsaoT
yBeAOMIEHNA 006 OTCYTCTBMM OOKYMEHTa u (unu) uHdopmauumm, Heobxoammbix Ans
npegocTaBneHns MyHuLmMnansHon ycnyru (qanee — ysegomneHue ob otkase).

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYyHKTOM,
BbIMOSIHAIOTCA B TeYeHMe NATU OHEeW CO [HA MNOCTYNNeHUMs MeXBEeAOMCTBEHHOro
3anpoca B OpraH unvM opraHusaumio, nNpefocTaBnsiowme OOKYMEHT M MHopmaumto,
€CNN NHble CPOKM NOArOTOBKM M HanpaBneHUst OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc
He ycCTaHoOBMneHbl deneparnbHbIMX 3aKOHamMu, NpaBOBbIMM akTamu [lpaBuTenbcTBa
Poccuinckon degepauum n NpUHATBIMKM B COOTBETCTBUM C hbeaeparnbHbIMU 3aKkoHaMu
HOpMaTUBHbBIMM NPaBoBbIMY akTaMu Pecnybnvku TaTtapcraH.

PesynbTatamu  BbINOMHEHUS  aAMUHUCTPATMBHBLIX  Npouenyp  SABMSKOTCS:
AOKYMEHTbI (cBefeHus), Heobxoaumble AN NpeaoCTaBNeHns MyHUUMNANbHOW yCnyru,
nnbo ysegomneHne ob oTkase, HanpasfeHHble AOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a HanpasneHne MexXBeJOMCTBEHHbIX 3anpOCOB.

3.4.4. [ormkHocTHOE nuo, OTBETCTBEHHOE 3a HanpasreHne
MEeXBeLOMCTBEHHbIX 3aNpPOCOB:

nosiy4yaeT 3anpalmBaemble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOOENCTBNA [OKYMEeHTbl (CBedeHud), Heobxoaumble n[nNs NpeaocTaBneHus
MyHUUMNanbHoW ycnyru, nmbo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(Mnn) nHpopmavmu;

npy HaNU4YMM OCHOBAHWIA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, MNOAroTaBNMBaeT MPOEKT pelleHns o6 OTka3e B NnpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCAYTn.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobGXxoaumbiX Ang
npenocTaBneHns MyHULMNanbHOM yCnyru, ¢ ykasaHnem npuyunH otkasa (B criyydae, ecnu
OCHOBaHUA Ofs OTKa3a B npuemMe JOKYMEHTOB, HeoOXoauMMbIX ANs NpeaocTaBneHus
MYHMUMNANbHON YCIyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHuA Ans OTkasa B MpuMeMe [OKYMEHTOB [LOSKHbl coaepXaTb
MHOPMaLUUIO O HaMMEHOBAHUM OOKYMEHTOB (MHpOpMauuKn, CBEOEHMUI), KOTOpble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MnnM) NPOTUBOPEYMBBIE CBEAEHMS,



0POpMIEHbl C HapyLEeHWEM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTcs Ha
cornacoBaHve B YCTaAHOBMEHHOM MOpsiAke MNOCPeaCTBOM CUCTEMbl 3MEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX Ans NpefoCTaBneHUss MyHUUMNanbHOW YCryrn, OCYLLEeCTBMASIETCS B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAeMble HACTOALWMM  MYyHKTOM,
BbINOSTHAIOTCS B AE€Hb NOJTyYeHUS CBEAEHUIN NO MEXBEJOMCTBEHHbIM 3anpocam.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouenyp  SABMSOTCA:
AOKYMeHTbI (cBefeHus), Heobxoaumble ANs NpeaocTaBneHns MyHUUUNansHOM ycnyru,
NpoekT peweHna o6 oTkase B npueme [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNArbHOW YCyTri.

3.4.5. WcnonHeHue npoueayp, YkasaHHblx B nyHktax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMyunm  TEeXHUYEeCKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WHAOPMALNOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW O OKa3aHus
rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCNyr, B TOM 4YUCie C MOMEHTa peruncrpaumm
3asBfeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbI  CPOK BbIMOSIHEHUA a4MWHUCTPATUBHBLIX npoueayp,
yKa3aHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perfiameHTa, coctasnseT Tpu paboymx
AHS.

3.4.1. Cnyyan wn nopsiAoOK nNpefocTaBrieHns  MyHUUMNanbHOM  ycryru B
ynpexaatowem (Npo akTMBHOM) pexnve

MpenocrtaBneHne MyHUUMNANbHOW ycnyrm B ynpexapakoowem (Npo akTUBHOM)
pexume He NpeayCMOTPEHO.

3.5. MNoaroToBka pesynbTaTta MyHULMMIANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMS aOMUHUCTPATMBHOM Npouenypsbl
ABMSETCA MNOCTYNMeHne OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHui), Heobxooumbix Ans
npegocTaBneHns MyHULMNansHOM yCyru.

[OMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE ALMWHUCTPATUBHOM
npoueaypbl, SBNSIeTCA CekpeTapb  MCMOMIHUTENBbHOrO  KOMUTeTa AHTOHOBCKOIO
cenbckoro nocenennss Cnacckoro MyHuuMnanbHOro parnoHa Pecnybnukm TaTtapcTtaH
(hanee - [O/MKHOCTHOE §nWUO, OTBETCTBEHHOE 3a MNOArOTOBKY peaynbTaTta
npeaoCcTaBNeHNA MyHULMNANbHOW YCyri).

3.5.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npegocTaBneHns MyHULMNansHOM yCyru:

paccMmatpmBaeT COPMUPOBAHHBIA KOMMSIEKT LOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

Nnpu BbISIBIEHMM OCHOBaHMK ONs OTKasa B NpeaocTaBfieHUM MyHULMNanbHOW
yCIyru, ykasaHHbIX B MyHKTe 2.8.2 adMUHUCTPATUBHOIO perriameHTa, nogrotaBnveaeT
NPOEKT peLleHnsa 06 oTkase B NpefoCTaBNeHMM MyHULUNANbHOW YCRyru;

B CNy4yae OTCYTCTBMS OCHOBaHMMW [OnNd OTkasa B pegocTaBrieHun
MYHUUMNANbHOM  YCIyrn, NPegyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHOIO
pernameHTa, MO WUTOraM pPacCMOTPEHUA  [OOKYMEHTOB, Heobxoaumbix  Ans
npeaocTaBneHna MyHUUMNAnNbHOW YCryru, noArotTaBnvBaeT MpPOEKT pesynbtarta
npegocTaBneHns MyHULMNanbHOW yCryrn B COOTBETCTBUM € nognyHkTamu 1 — 3 nyHkTa
2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnseT  MNOArOTOBIMIEHHbIN  MNPOEKT  pesynbTata  NpegocTaBreHnd



MYHUUUNANbHOM YCIYyrM Ha CcorfiacoBaHue B YCTAHOBMEHHOM MOpsaKe NocpencTBOM
CUCTEMbI 3NIEKTPOHHOIO A0OKYMeHToobopoTa.

AOMUHUCTpaTMBHbIE Mpouedypbl, YCTaHaBnMBaeMble HACTOALWUM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEHUe ogHoro paboyero aHs.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: MPOEKT
pewweHns o6 oTkase B NpedoCTaBfieHUN MYyHUUMMANbHOW YCnyru, NPOEeKT peLleHnus O
npegocTaBneHn MyHUUMNANsHOW YCyri.

3.5.3. CornacoBaHue U1 noanucaHuMe npoekTa pesynbTaTa npenoCcTaBeHus
MyHUUMNanbHoOM ycnyrn (ganee — MpPOeKTbl  [JOKYMEHTOB)  OCYLUIEeCTBseTCA
pykoBOAUTENEM CTPYKTYPHOro nogpasfeneHns, OTBETCTBEHHOro 3a MnoaroTOBKY
pesynbTata MyHuUMNanbHOW ycrnyrn, 3amectutenem Pykosogutens  OpraHa,
Pykosoantenem OpraHa.

lMogroToBrieHHbIE NPOEKTbI JOKYMEHTOB, UMEKLLME 3aMevaHnd, BOo3BpaLlarTCcs
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAroTOBKY pesynbTaTa MyHWUUMNanbHOW
ycnyrn. locne ycTpaHeHus 3aMedaHuin NpoekTbl JOKYMEHTOB MOBTOPHO nepearnTcs
ANd cornacoBaHUs 1 NOANUCAHNS.

Pykosogutens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepsaeT
cobnogeHne agMUHUCTPATUBHONO perfaMmeHTa OOSPKHOCTHbIMM nmuamn OpraHa B
4YacTW CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U
NOMHOTBLI, HanMyus COrnacoBaHW YMNOMHOMOYEHHbIX OOSPKHOCTHbIX Nuy OpraHa B
CUCTEMEe 3MNEeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbigBNEHVWsT HapylweHWn B  4aCTU  CPOKOB  BbIMNOSIHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, UX MocreaoBaTesibHOCTU M MOMHOTLI PykoBoguTenb
OpraHa nHuunnpyeT npuBnedYeHne K OTBETCTBEHHOCTU NKL, AOMYCTUBLUUX HapYyLUEHWUS,
B COOTBETCTBMM C NYHKTOM 4.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLIMM  MYHKTOM,
BbIMOMHATCS B Te4eHUe OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHWUS aAMUHUCTPATMBHbBIX Npoueayp SABNATCA: peLleHne
06 oTKase B npMeme AOKYMEHTOB HEOOXOOUMBIX ANS NpeaoCTaBneHns MyHUUMnansHom
ycnyru, peweHve ob oTkase B NpefoCcTaBneHuM MyHULMNanbHOW YCRyrn, pelleHue o
npegocTaBneHn MyHUUMNANbLHOW YCIyri.

3.54. WcnonHeHue npouenyp, VYKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfnaMmeHTa, nMpu  Hanmuuymm  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBnaeTca B aBTOMaTUYECKOM pexume c Ncnonb3oBaHMeM
aBTOMAaTU3NPOBAHHON WMH(OPMALMOHHON CUCTEMbI, NpefHasHa4YeHHOW ANA OKa3aHus
rocyaapCTBEHHbIX U MyHULUMUNANbHBIX YCAYT.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHLIX NPOLeayp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnseT ABa pabounx gHS.

3.6. Bblgaya (HanpaBneHue) 3asaBUTeNiO pesynbTaTa MyHULUNanbHOM yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPaATUBHOM Mpoueaypsbl
ABNAETCA MNONy4YeHNe [OMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE
aAMWHUCTpPaATUBHOM npoueaypbl, AOKYMEHTa, MOATBepXAalLwero npegocraBneHue
MYHULMMNANbHOW YCnyru.

[OMKHOCTHLIM NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaTUBHOM
npouenypbl, SABMSETCH CEeKpeTapb WCMOMHUTENbHOrO KomuTeta AHTOHOBCKOIO
cenbckoro nocenexHusi Cnacckoro MyHuuunansHoro pavioHa Pecnybnuvku TatapctaH
(Danee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAavy (HanpasreHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
[OKYMEHTOB:

obecneunmBaeTr perncTpauuMilo U  BHECEHWEe CBedeHUn O  pesynbraTte
npeaocTaBneHns MyHUUMMAanbHOW YCnyru B MOACUCTEMY BeOEHWS [OKyMeHTaLuuu



aBTOMaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBbI, NpeaHa3Ha4YeHHOW Ons OKa3aHus
rocygapcTBEeHHbIX N MyHULMNAanNbHbIX YCNYT;

n3BeLLaeT 3aaBnTena (ero npeacTaBuTenst) cnocobom, ykasaHHbIM B 3asiBNEHNUN,
0 pesynbTaTe npegocTtaBneHns MyHUUMNanbHOW yCriyrm 1 O BO3MOXHOCTU MONyYeHus
pes3ynbTarta npegocrasneHus MyHuuunansHom ycnyrn B Oprade nnv 8 MOL.

WcnonHeHve  npouedyp  Npu HanMuuMM  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume C NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpefHasHayYeHHOW O OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMWHUCTPATMBHBbIE nNpouUeaypbl, YyCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINOSTHAIOTCA B TeYeHMe O[HOro paboyero AHA CO OHA MNOAMNMCAHUSA OOKYMEHTa,
ABMAIOLLErocs pesynbTaTom npegocTaBneHus MYHUUMNAansHOM ycnyru,
YNOSTHOMOYEHHbIM JOMMKHOCTHBIM Nuuom OpraHa (OpraHom).

Pesynbtatamu  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Npouenyp  ABMSAKOTCS:
pasMeLleHne cBedeHUA O pesynbTaTe MpeaocTaBfeHns MyHUUMNanbHOW YCryrn B
WH(POPMAUMOHHBIX CUCTEeMaX, W3BeLLeHMe 3asBuTens (ero npeacraBuTens) o
pesynbTate NpegocTaBneHna MyHUUUnanbHOM yCryrn n cnocobax ero nonyyYeHuns.

3.6.3. Tllopsgok Bblgaun (HanpaBneHus) pesynbTata NpegocTaBfeHus
MYHUUUNANbHOW YCAyru:

3.6.3.1. lMpwn obpalieHnn 3aaBmMTeNa 3a pe3ynbTatoM MyHULMNANbHON YCryrn B
ML, paboTHUK MOL] BblgaeT 3asiBuTEN0 pe3ynbTaT MyHULMNIansHOM yCcnyrn B goopme
9K3eMnngapa 9MEeKTPOHHOro AOKyMeHTa Ha OymaxHom HocuTene. Mo TpeboBaHuto
3asBUTENS BMECTE C 9K3EMMNAPOM 3IEKTPOHHOrO AOKYMEHTa Ha BymMaxXHOM Hocuterne
eMy MpefocTaBnAeTca 3K3eMnnaAp SNEeKTPOHHOro AOKyMeHTa nyTemM ero 3anvcu Ha
CbEMHbIA HOCUTENb WHAOPMAUUN WNN  HanpaBfieHUs 3K3eMnnsgpa 9NeKTPOHHOro
AOKYMeHTa Mo 9feKTPOHHOW no4vTte B agpec 3assutens. [lpn 3anmcu Ha CbeMHbIN
HOCUTENb MHGOPMAaLMM UM HanNpaBiEHUN 3K3eMNsipa SNEeKTPOHHOro JOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNNsAp 3NEeKTPOHHOro [OKyMeHTa Ha OymakHOM
HOocuTene, No SNEKTPOHHOW MOYTe MAEHTUYHOCTb TaKoro 3aK3emnndpa 3feKTPOHHOro
AOKYMEHTa 9K3eMMsipy 3NEeKTPOHHOro JOKYyMeHTa Ha ByMaXXHOM HocuTerne 3aBepseTcs
YNONTHOMOYEHHbBIM COTPYAHUKOM C MCMOSIb30BAHUEM YCUIEHHOW KBanuguuupoBaHHOM
3SIEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNMBAEMble HACTOAWMM  MYyHKTOM,
BbINOSIHAIOTCA B MNOpsAKe O4YepedHoCTU, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNSANOTCH:
dukcauma dakTa Bblgaun pesynbrtata npegocTaBneHns MyHmumnansHon yenyrm 8 AVC
ML, pesynbTaT NpegocTaBeHnUss MyHUUMNAnsHOW YCNYrn, BblAAaHHbIA 3asBUTESTIO.

3.6.3.2. lNpun obpaweHun 3assutensa 3a pesynbTaToM MYyHULMMNANbHOW YCryru
yepe3d EauHbin, PecnybnukaHckum nopTtan 3asBUTENO B  JWYHbLIM  KaOMHET
aBTOMATUYECKN HaNpaBnsAeTCs ONEeKTPOHHbIM obpa3 [OoKyMeHTa, SBNsLerocs
pes3ynbTatoM MpeaoCTaBfieHUss MYHULMNANbHOW YCryry, MNOAMUCAHHbLIN YCUIEHHON
KBannMuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0 YNONIHOMOYEHHOIO AOMKHOCTHOrO nvua
OpraHa (OpraHom).

AOMWHUCTPATMBHbIE NpPOLEaypbl, YCTaHaBNMBAEMble HACTOALMM MYyHKTOM,
BbIMOMNHAKTCA B [eHb MNoAnucaHusa OOKYMeHTa, nogTeepxaalrowero npegocraBrneHune
(oTka3 B npegocTaBfieHnn) MyHULMNAnNsHOM YCryri, yNnoTHOMOYEHHbIM JOSMKHOCTHbBIM
nvuom OpraHa (OpraHom).

Pesynbtatamu  BbINONHEHUA  agMUHUCTPATMBHBLIX  Npouenyp  ABMSAKOTCA:
HanpaeneHue (npegoctaBneHne) € ucnonb3oBaHnem EguHbin, PecnybnukaHckoro
nopTarna 3asBuTento JOKYMeHTa, NoATBEPXKAAoLLEro npegocTaBneHne MyHMumnansHon
ycnyru (B TOM 4ucne oTkas B NpefoCTaBNeHnn MyHULMNanbHOW yCnyru).



3.6.3.3. MNpwn obpalleHnn 3agBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru B
OpraH, OOMKHOCTHOE NWUOo, OTBETCTBEHHOE 3a Bblaady (HanpasfeHWe) LOKYMEHTOB,
BblJaeT 3adABUTENt0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeboBaHuio 3asButens
BMECTE C 3K3EeMMNMSPOM 3MIEKTPOHHOrO [OKyMEeHTa Ha OyMaxHOM HocuTene emy
NpefoCTaBNAETCS IK3EMNNAP NEKTPOHHOIro JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb MHGOPMALUN NN HaNpPaBfEeHUS 3K3EMNMSApa ANEKTPOHHOro JOKYMEHTa no
9MNEeKTPOHHOM NoyTe B agpec 3asBuTens.

AOMUHUCTPaATUBHbIE MNpOLEaypbl, YCTaHAaBNMBAEMble HACTOSLMM MYHKTOM,
OCYLLECTBNATCA B MNOpsiAKke O4YepedHOCTW, B AeHb MpubbiTUS 3assutens B
cooTBeTCTBUM C [MpaBnnamm BHyTpPEHHEro TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaToMm BbINOMHEHNS agMUHUCTPATUBHbBIX NpoLeayp SBNATCS: dukcaums
dakta BblgauM  pesynbTaTa  NpefoCTaBfEeHMs  MyHUUMNANbHOW  ycnyrm B
aBTOMAaTM3NPOBAHHOW WH(OPMAaLMOHHOW cucTeMe, NpedHas3Ha4YeHHOW ANs OKa3aHus
rocygapCTBEHHbIX M MyHULMNAMNbHbBIX YCIYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae obHapyXeHUs TeXHUYECKON OWNOKM B AOKYMEHTE, ABNAOLEMCA
pesynbTaToM MyHULMNAnbHOW ycnyru, 3assuTtenb HanpasndaeTt B OpraH:

3asBrneHne o6 wucnpaBneHun TexHu4eckon ownbkn (npunoxeHne Ne 5 K
HacTosILLEMY aAMUHUCTPATMBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUMUMManbHOW YCnyrn, B
KOTOPOM COOEPXKNUTCA TEXHNYECKasa oLmnbKa;

AOKYMEHTbI, UMELME HPUANYECKYID CUIY, CBUOETENbCTBYHOLIME O Hannymm
TEXHNYECKON OLLMNOKMN.

3asiBneHne o6 ncnpaBneHUM TEXHMYECKOW OLUMOKN B CBEOEHUsIX, yKas3aHHbIX B
OOKYMEHTE,  SABMAKOWEMCA  pe3ynbTaToM  MyHUUMNANbHOW  ycnyru, nogaetcsd
3asBuTENnem (ynomHOMOYEHHbIM NpeacTaBUTENEM) MOYTOBbIM OTNpaBrieHneM (B TOM
yncne C  MCNOMb30BAHMEM  SNEKTPOHHOM  MouyThbl), nmMbo 4yepe3 EauHbIn,
PecnybnukaHckuin noptan nnn ML,

3.7.2. [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a [MpueM  [OOKYMEHTOB,
OCyLlecTBNdeT npuem 3asiBreHns o6  UCnpaBfeHUn  TeXHUYECKOW  OLmnbKu,
PErMCTPUPYET  3asiBlEHWE C TMPUMOXEHHbBIMA  OOKYMEHTaMM W nepedjaetr  ux
AOSDKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

AOMWHUCTPATMBHbIE NPOLEAypbl, YCTaHABNMBAEMbIE HACTOALUMM MYHKTOM,
BbIMOSNHATCS B Te4EeHne 0AHOro paboyero AHS C gaTtbl perncTpaumm 3asBreHus.

PesynbTtatamu BbINOMHEHNA agMUHUCTPATMBHLIX Npouenyp ABNAITCA: NMPUHATOE
N 3aperncTpmpoBaHHOE 3asiBfieHWe, HanpaBrieHHOe Ha pacCMOTpPeHUE AOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 00paboTKy LOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 00paboTky [OKYMEHTOB,
paccMatpmMBaeT [OOKYMEHTbl M B LENAX BHECEHUSI WCMNPaBlEHMA B OOKYMEHT,
ABMAKOWMIACA pe3ynbTaTtoM NpeaocTaBfeHna MyHUUUNAanbHOM YCnyru, ocyliecTBnsieT
npoueaypbl, NPeayCMOTPEHHbIE MNYHKTOM 3.5 aaMUHUCTPATUBHOIO perfnameHTa, wu
BblAaeT WUCMpaBfeHHbI OOKYMEHT 3adABUTENHO (YNOSTHOMOYEHHOMY MpencTaBUTENIO)
NINYHO NOA4 POCNUCL C U3bATMEM Yy 3aaBUTENHA (YNONTHOMOYEHHOro npeacTaBuTens)
opuvrMHana goKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKasi owmnbka, unn HanpaenseT
B agpec 3aaBuTens MOYTOBbIM OTNpaBfneHvem (NocpenCcTBOM 3MEKTPOHHOM MNOYTbI)
MMCbMO O BO3MOXHOCTM MOSyYeHUs OOKyMeHTa npu npegoctaeneHun B OpraH
opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLumnbka.

AOMWHUCTPATMBHbIE NpOLEaypbl, YCTaHaBNMBAEMbl€ HACTOALUMM MYyHKTOM,
BbINOSIHAIOTCA B Te4yeHue AByX paboumx OHen nocrne OBHapyXeHUS TEXHUYECKOM
OWKndKM unuM nonyvyeHna oOT nboro 3aMHTEPECOBAHHONO JfiMua 3asiBeHna o
AONyLLIEHHOM OLwnBKe.



PesynbTaTamMy  BbINONMHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SIBMSHOTCS:
BblaHHbIN (HanpaBreHHbIN) 3asBUTENIO JOKYMEHT.

4. Mopanok n opMbl KOHTPOSSA 3a NpefoCTaBleHNEM MyHULMNANBHOW YyCryru

4.1. MNMopanok ocyLLecTBNEHNs TEKYLLEro KOHTPONS 3a cobrnoaeHNneM 1 NCNONHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHBLIMU JTULI@MW MOMNOXEHUAN aAMUHUCTPATUBHOIO
pernameHTa n MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNMBaKOLWNX TpeboBaHUA K
npefocTaBneHnio MyHULMMNAnbHOW YCNyru, a Takke NpuHATUEM UMW PeLLIEHUN

KoHTpOsib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBfieHNs MyHUUMNANbHOW YCNyru
BknoYaeT B cebs BbiBNEeHWE W yCTpaHeHVWe HapylleHun npaB 3asiBUTEnNen,
npoBedeHVe MNpoOBEPOK cobnoaeHns npouedyp nNpeaocTaBneHus MyHULMNansHon
ycnyru, NoagroToBKy pelueHun Ha aenctBus (6e3pencTeue) JOMKHOCTHBIX NUL, opraHa
MEeCTHOro camoyrnpaBfeHus.

dopmamn  KOHTpons 3a CcobngeHneM UCNOSTHEHUS  aaMUHUCTPATUBHbLIX
npouenyp ABNSIOTCA:

1) npoBepka M cornacoBaHne MPOEKTOB [OOKYMEHTOB MO MpeaocTaBrneHuto
MYHULUMNANbHOW yCryru;

2) npoBoguMble B yCTaHOBIEHHOM nopsigke NpoOBEpPKN BeeHus
[enonpon3BoacCTBa;

3) NpoBefeHne B YCTAaHOBMEHHOM MOpSAAKe KOHTPOIIbHbIX NPOBEPOK cobnioaeHns
npouenyp NpeaocTaBneHns MyHULMNanbHOM YCnyri.

B uensax Tekywero KOHTPONS WCMNONb3YTCA CBEAEHUs, WMelWmecs B
SNekTpoHHON 6ase faHHbIX, cryxebHas KoppecnoHAeHUMs, YCTHas U MUCbMEeHHas
NHpopMaumna OOMKHOCTHBIX ML, OCYLLECTBASWUX BbINOSIHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XXypHanbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U ApYyrue cBedeHu s .

[na  ocywecTBrneHUs  KOHTPONS  3a  COBepLeHWeM  OJeUCTBUn  npu
npefocTaBneHN MyHULMNANbHOW YCAYrM N NPUHATUN PELLEeHNA PyKOBOAUTENO opraHa
MECTHOro camoynpasneHns NpeacTaBnAlTCA CNpaBky O pesynbTatax npeaocTaBneHns
MYHULMNANbHOW YCIyru.

O cnyyasx w®n npuvyYMHaxX HapyweHUs CPOKOB, MNOCrneaoBaTesribHOCTU WU
coAepXxaHuss aAMWHUCTPATUBHLIX npoueayp AOMKHOCTHble nuua  HemeaneHHo
NHPOPMUPYIOT PYKOBOOUTENSA OpraHa, NpegocTaBraoWwero MyHUUMNanbHyo ycnyry, a
TaKke npegnpuHMMatloT CPOYHbIE Mepbl MO YCTPaHEHWUIO HapyLUEHWA.

Tekywmn KoHTpornb 3a cobniogeHneM nocnegoBaTenbHOCTM  OEWCTBUM,
onpefeneHHbIX  agMUHUCTPaTUBHBLIMU npouenypamm no npeaocTaBneHno
MyHMUMNANbHOW yCnyrn, OCYLLEeCTBMASETCH 3aMecTUuTenemM pykoBoauTeNns opraHa
MECTHOro  camoynpaBfieHuUsi, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no
NpeaocTaBNeHNio MyHUUMNANbHOW yCryri, HavanbHUKOM oOTAerna, OCYyLeCTBMASALEro
opraHusauuio paboTbl N0 NpeaoCcTaBNeHNo MyHULMNANbLHON YCyTu.

lMepeyeHb  OOMKHOCTHBLIX  NUL,  OCYLUECTBSIOWNMX  TEKYWUA  KOHTPOSb,
yCTaHaBMMBaETCH MOJSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MecTHOro
camoynpasneHnst U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. Mopsagok n NepuoanyHOCTb OCYLLLECTBNEHUS NITAHOBbLIX N BHEMTAHOBLIX MPOBEPOK
MOSTHOTbI U KayYecTBa NpeaoCTaBreHns MyHULUNanbHON yCryrn, B TOM Yucne nopsaok v
dOpMbI KOHTPOSIS 3@ NOSTHOTOM N KA4eCTBOM NPeAoCTaBneHnsa MyHULMNANbHON YCryrn

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHULmunanbHON
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHud xanob 3aasutenen Ha gencteus (besgencrtene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NML, MyHUUMNANbHBIX CIyXXaLlmX.



4.2.2. B uensix ocyLecTBIIEHUS KOHTPOrS 3a NOMTHOTON N Ka4eCTBOM
npeaocTaBneHnsa MyHULMNAaIbHOW yCryrn NPOBOASTCS NiaHOBbIE U BHEMNIAaHOBbIE
nposepku. MNopsaok n NepnoanYHOCTb OCYLLIECTBIEHWS MITaHOBbLIX NPOBEPOK
ycTaHaBnmBaeTcs nraHoM paboTtel OpraHa. Npu npoBepke MOryT paccmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNneM MyHULMNANbHON yCnyrn (KOMMieKCcHble
NPOBEPKN), UM OTAENbHbIN BOMPOC, CBA3aHHbIN C NpefoCTaBleHmeM MyHUuunansHom
ycnyru (TemaTtudeckune nposepku). [poBepka Takke MOXeT NPOBOAUTLCS MO
KOHKpEeTHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHMS
paHee BbISABMNEHHbIX HapyLLEeHUN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae
nonyyeHus xanob 3aasuTenen Ha gencrteus (besgenctene) OpraHa, a Takke ux
AOIMKHOCTHBIX ML, MyHULMNAMNbHBIX CIyXXaLlmX.

4.2.4. PesynbTtatbl NpoBepkn 0pOpMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISBMIEHHbIE HEJOCTATKN U NPEeaSIOKEHUS MO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NWL, OpraHa, NpefoCTaBnsoLWwero
MYHULMNANbHYO YCryry, 3a pelleHns u gencteus (besgencreme), npuHMMaemble
(ocywiecTBnsiemMble) MMM B Xo4e NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTatam NpOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLUeHUi
npaB 3asBUTENEN BUHOBHbIE NLA NPUBIEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

PykoBoantenb opraHa MecTHOro camoynpaefneHuss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHNe 3asaBneHUN.

PykoBoantenb (3amectuTenb PpyKkoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camoyrnpaBfeHuUsi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHME aOMUMHUCTPATUMBHBLIX [OEWUCTBUKN, YKa3aHHbIX B
pasgene 3 agMMHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHMUMNANbHbIE CRyXawue 3a peLleHus u
aencteus (6besgencteune), NpUHMMaemble (OCyLLLECTBNISIEMbIE) B X04€e NPeaoCTaBMeHNs
MyHMLMNANbHON yCcnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEHHOM
3aKoHOOAaTeNbCTBOM MOPSAKE.

4.4. TlonoxeHusl, xapaktepuayoLume TpedoBaHus k nopsaky u dopMam KOHTpons 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNyri, B TOM YACE CO CTOPOHbI rpaXkaaH, ux
00beanHEHUN 1 opraHM3aunin

KoHTporb 3a npegocTtaBneHMeM MyHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH,
nx oOb6beauHeHMM Wn opraHu3auuin, OCYLLECTBSETCAS MNOCPEACTBOM OTKPbITOCTU
AeATeNnbHOCTU  opraHa  MECTHOro  camoynpaBfeHust npuv  npegocTaBfeHuun
MYHULMNANBHOM YCAyrn, NOny4YyeHUs NosIHOW, akTyanbHOW U JOCTOBEPHOW MHopMaLmn
0 nopsigke NpeaocTaBfeHUs MyHUUMNANbHOW YCRAyrm M BO3MOXHOCTU AocyaebHoro
paccMoTpeHna obpalleHuin (kanob) B npouecce NpeaocTaBfeHns MyHULMNanbHON
ycnyru.

5. ocynebHbin (BHecyaebHbIN) nopsaok o6xanoBaHus peLleHnii n AencTeuii
(6e3pencTBus) opraHa, NpeaocTaBnsoLWLEro MyHULUNAbHYO YCNyry,
MHOIO(YHKLMOHANbHOIO LIEeHTpa NpeaoCcTaBeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, OpraHn3auum, ykasaHHblx B Yactu 1.1 ctaten 16 ®egepansbHoOro
3akoHa Ne210-P3, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbBIX CRyXallumXx,
paboTHMKOB



5.1. 3agBuTenn wumelT nNpaBo Ha obxanoBaHwe B gocyaebHom nopsake
peweHnn n genctenn (6esgencTens) opraHa, NpenoCTaBAKOLWEro MyHULMUNANbHYHO
yCnyry, OOJDKHOCTHOrMO nuvua opraHa, nNpeaoCTaBnsOWEro MyHULUMNAnbHYO YCnyry,
MYHMUMMANbHOMO  CryXallero, pykoBOoAMTENs  oOpraHa,  npegocTaBnsaoLLero
MYHULMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIo LeHTpa, paboTHMKa
MHOTOYHKLMOHANbLHOIO LeHTpa, opraHn3aunn, npegyCMoTPeHHbIX YacTbio 1.1 ctaTbu
16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUNKOB.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CReayowmnx cnyyasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaocTaBneHNnN MyHULMNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6e3npencTBmst) MHOMOMYHKUMOHANBHOIO UeHTpa, paboTHMKa MHOrogyHKUMOHANbLHOro
LeHTpa BO3MOXHO B Criyyae, €CN Ha MHOIO(YHKUMOHASMbHbLIN LIEHTP, peLUeHus U
pencteus  (6es3gencTBmMe)  KOTOporo  obkanylTcsl, BO3fOXeHa  (PyHKUus o
NpeaoCTaBNeHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsgke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHMe y 3aaBUTENS LOOKYMEHTOB WM WHopmauun  nmbo
OCYLLECTBNEHNS OENCTBUN, nNpeacTaBfieHne WnM  OCYLECTBNEHME KOTOPbIX He
npegycMOTpeHO HOPMaTUBHLIMW  NpaBoBbiMWM  akTamu Poccuinckon ®depepaumn,
HOpMaTUBHbIMA MNpaBoOBbIMM akTamu Pecnybnukn TatapctaH, MyHUUMNanbHbIMU
NpaBOBbIMU aKTaMu 4518 NpeaoCTaBNeHNsa MyHULMNANIbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMaATUBHBbIMU
npaBoBbIMM akTamun Pecnybnuku TatapcrtaH, MyHUUMNanbHbIMW NPaBOBbIMU aKTaMu
AN NpeaoCcTaBNeHNs MyHULMNANbLHOW YCRyrn, Y 3asBUTENS;

5) oTka3 B npegoCcTaBneHnn MyHUUMNanbHOM yCcnyrn, ecnm OCHOBaHMS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMM 3aKOHAMU U MPUHATBIMUM B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbLIMKM NpaBoBbIMW akTamun Poccuiickon Pegepaunn, 3akoHamun un
WHBIMW HOPMaTUBHbBIMY NpaBoBbIMKU akTamn Pecnybnuku TaTapctaH, MyHULMNANbHbIMM
npaBoBbIMW akTamu. B ykasaHHOM crniydyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn n gencteun (6e3genctensi) MHOroyHKLUMOHANBHOMO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cfy4yae, €ecnu Ha
MHOTrOOYHKLUMOHAmNbHbLIN  LEHTP, peweHns un genctemna (6e3nencTBne) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  MNpPedoCTaBNEHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbLIX yCryr B MOMHOM obbeme B nopsake, onpedeneHHom 4actbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpPUM NPESOCTaBMEHUN MYHULMMANbHOW yCnyru
nnatbl, He nNpPeayCMOTPEHHON HOPMaTUBHLIMW MPaBOBbIMW akTaMu Poccuiickon
depepaumm, HOpMaTMBHbIMM  MpaBOBbIMM  akTamn  Pecnybnukm  TatapcrtaH,
MYHMLMNANbHBbIMU NPaBOBbLIMY aKkTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHY YCyry, AOMKHOCTHOMO
nvua opraHa, NpeaocTaBnALWEro MyHULMNANbHY YCnyry, MHOroyHKUMOHaNbHOro
LUeHTpa, paboTHMKA MHOTOYHKLUNOHANBHOrO LeHTpa, OpraHn3auun, npeaycMOoTPEHHbIX
yactbto 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-®3, mnm mx paboTHMKOB B
MUcnpaBneHnn [ONYyLWEHHbIX UMM OrnevyaTtok M OWnMbOK B BblAaHHbIX B pe3ynbTaTte
npeaocTaBneHns  MyHUUMNAnbHOM  yCrlyrm  OAOKYMeHTax  nubo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHun u gencteun (6e3pencteuns)
MHOTMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Cryvyae, €CNu Ha MHOrOMYHKLMOHAMNbHbIA LUEHTP, pelleHns u AencTBus
(6espenictBne) KoToporo 0O6XanyrTcs, BO3NOXeHa MYHKUMA MO NpeaoCTaBreHuto



COOTBETCTBYIOLUMX MyHULUMNANbHbIX YCryr B MNONHOM obbeme B nopsgke,
onpeaeneHHom vactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-903;

8) HapyweHue cpoka unuM nopsgka Bbldayn OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULMNaIbHOW yCnyru;

9) npuocTaHOBREHME NpefoCTaBfeHMs  MyHUUMNAnbHOM  YCIyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBNEHUA He MpedycMOTpeHbl deaepanbHbIMU  3aKkoOHaMU Y
NPUHATBIMW B COOTBETCTBUM C HUMMU WHBIMW HOPMaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMn U UHBIMA HOPMATUBHLIMK NPAaBOBLIMU aKTaMu
Pecnybnukn TatapctaH, MyHUUunanbHbiMM NpaBOBbIMU akTamu. B ykazaHHOM crniyvae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEeUCTBUMA
(6e3pencTBmst) MHOMOMYHKUMOHANbHOro UeHTpa, paboTHMKa MHOroyHKUMOHANbLHOro
LUeHTpa BO3MOXHO B Criydyae, €CfiM Ha MHOroyHKUMOHANbHbLIN LEHTP, pelueHus u
penctenst  (6e3gencTBme)  KOTOporo  obkanykTcd, BO3fOXeHa  YHKUMA  no
NpeaoCTaBNeHN0 COOTBETCTBYOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsigke, onpeaeneHHom vacTtbto 1.3 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3a\BUTENA NpU NPEAOCTaBMAEHUN MyHUUMNANbHOW YCRyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNKM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKase B npueme JOKYMEHTOB, HeOOXoaUMbIX Ans
npeaocTaBneHnsa MyHUUMNAnbHOM ycnyrn, nMbo B NpeaocTaBfieHUn MyHUUMNanbHOW
YCNyru, 3a UCKIOYEHWEM CRy4daeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4ae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHnin n OencTeumn (6espencTtaus)
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOro(yHKUMOHANbHOrO  LieHTpa
BO3MOXHO B Cryyae, €Cnu Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, pelleHns U AencTBus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHa QYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNANbHbIX YCryr B MNONHOM obbeme B  nopsgke,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nogaetcs B NMCbMEHHOW dopMe Ha OymakHOM HocuTene, B
9NEKTPOHHOM dopmMe B OpraH, NpPegoCTaBAIWNA  MYHUUMNANbHYK  YCNyry,
MHOTrOOYHKLMOHAmNbHbLIN LEHTP NMO0 B COOTBETCTBYHOLMIA OpraH rocygapCTBEHHOWN
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHanNbHoOro ueHTpa (ganee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PepgeparnbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHns n gencteus (6e3gencTeme) pykoBOAUTENS OpraHa, NpeaocTaBnsAoLLEro
MYHMUMNANbHYKO YCryry, N0AatTCsA B BbILLECTOSALWMI opraH (Npu ero Hanuyuumn) nnbo B
crny4ae ero OTCyTCTBUSA paccMaTpuBaOTCHA HENOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCcTaBnALWEro MyHuuunanbHyto ycnyry. >Kanobbl Ha pelueHuMs 1 OeNCTBUS
(6espenictBrne) paboTHMKA MHOrO(YHKLMOHANBHOMO LIEeHTPa MOA4alTCs PYKOBOOUTENO
9TOr0  MHOrO(PyHKUMOHanbHoro ueHtpa. »Kanobbl Ha peweHuss KU OencTeus
(6espencTBume) MHOIO(OYHKLIMOHANbHOIo LUeHTpa nogatoTcs yypeguTento
MHOIMO(YHKUMOHANbHOrO LEHTPa WM OOSBKHOCTHOMY  fvdy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM NpaBoBbIM akToMm Pecnybnuku TaTapctaH. »Kanobbl Ha peleHusa u
aencteusa (6esgencrteme) paboOTHMKOB OpraHusauuim, npegycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOOUTENSAM 3ITUX
opraHusauum.

Xanoba Ha peweHuns n gencreusa (besgencresne) opraHa, NnpegocTaBnAwoLLIEro
MYHMUMNANbHYK  yCryry, AO/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsoLllero
MYHULUMNANbHYKO  YCNYry, MYHUUMNANbHOrO CryXalwlero, pykoBOAUTENS OpraHa,
NpeaocTaBnAwLWEro MyHUUUNANbHY Yycnyry, MoxeT ObITb HanpasneHa Mo no4te,
yepe3 MHOTO(YHKUMOHAmNbHbIA  LEHTP, C  MCMNOSfib30BaHMEM  MH(OPMaLMOHHO-
TefekoOMMyHuUKaunoHHon cetn  «MHTepHeT», odwuunanbHOro camta  opraHa,
npeaocTaBnAwLLIEro MYHULMNANbHYHO ycnyry, EauvHoro noptana nmbo



PecnybnukaHckoro noptana, UH(OpMaLMOHHON cucTeMbl aocyaebHoro obxanosaHus,
a Takke MoXeT BbITb NpUHATA NpW NIMYHOM nNpueme 3assutens. >Kanoba Ha peleHns n
AencTens (6esnenctaune) MHOroyHKLNOHANLHOro LeHTpa, paboTHuKa
MHOIMO(YHKUMOHANbHOro  UeHTpa MOXeT ObiTb  HanpaeBrneHa Mo  nodvte, cC
MCNONb30BaHMEM  MHAPOPMALMOHHO-TENEKOMMYHMKALUMOHHON  ceTn  «HTepHeT»,
odmumanbHOro camTa MHOMoYHKLMOHANbLHOrO LeHTpa, EauHoro noptana nmnbo
PecnybnnkaHckoro noptana, UHOPMaLMOHHON cucTeMbl aocyaebHoro obxanosaHus,
a TaKke MOXeT BbITb NPUHATA NpU NIMYHOM Npueme 3aasutend. XKanoba Ha peLleHus n
penctens (6e3gencrTBme) opraHusauuin, npenycMOTpeHHbIX 4YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpasreHa
no noyTe, C WCMNONb30BaHMEM MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«MIHTEepHeT», odumumnanbHbIX CanWToB 3TUX opraHmsauun, EgumHoro noprtana nmbo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuUHATaA NpyU IMYHOM nNpueme
3aaBuTens.

5.3. XKanoba gormkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npPegoCTaBMSAIOWEr0 MYHULMNANbHY  YCnyry,
AOIMKHOCTHOMO nNuua opraHa, NpeaoCTaBNsAOLWEro MyHUUMNAnNbHy ycnyry, nunbo
MYHMLUMNANbHOIO ChyXawero, MHOroOyHKLMOHANMbHOIO LEeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, opraHusauun, npenycMoOTpeHHbIX dactbto 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (Mnmn) paboTHMKOB, PELLEHNSA U
aencteus (besgencrane) KOTopblx obxanyTcs;

2) hammnuio, MM, OT4YECTBO (MOcnedHee - NpPU HanuMyuu), CBEAEHUs1 O MecTe
XUTEeNbCTBa 3aaBUTENs - puanyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXoXOeHUs 3a8BUTENS - IOPUAMYECKOrO NULa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYUK) U NOYTOBLIA agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHnax u aencteusix (6esgencrTeun) opraHa,
NpeaoCTaBnAOWEro  MyHUUMNanbHY  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHMUMNAnNbHYK ycnyry, nmbo MyHMUMNAnNbHOro Cryallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogYHKUMOHANbHOrO  LIEHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHneMm u
aencrtemem (6e3n0encTBMEM) opraHa, nNpenoCTaBMAKOLWEro MyHUUMNANbHYO YCIyry,
AOSDKHOCTHOIO fiMua opraHa, npefocTtaBndalowero MyHUUunanbHy ycnyry, nubo
MYHMUMNANbHOMO  Criyalwlero,  MHOrOYHKUMOHANbLHOro  LeHTpa, paboTHuKa
MHOIO(PYHKLIMOHANbHOIO LieHTpa, opraHnsaunin, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbu
16 ®depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3aaBuTenem Moryt 6biTb
npeacTaBneHbl AOKYMEHTbl (Npy Hanuuuu), NOATBEpXAatliMe AO0BOAbl 3asiBUTENS,
nmnbo Mx Konuu.

5.4. MocTynuBwas xanoba nognexuT percTpaumm B CPOK He nosgHee paboyero
[HS, cnegyowero 3a gHeM NOCTYNNEeHUs.

5.5. XKano6a, noctynuBwasi B opraH, nNpeaoCTaBfsOWUA  MyHULMNANbHYIO
YCNyry, MHOrO(YHKLMOHANbHbLIN LIEHTP, YY4peamTento MHOro(yHKLMOHANbHOMo LeHTpa,
B OpraHusauuu, npegycmoTpeHHble Yactblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93, nnbo BbIWECTOAWMNA OpraH (Mpy €ro Hanuuun), NOANEXUT PAacCCMOTPEHUIO B
TeyeHne nATHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydyae obxanoBaHus
OoTKasa opraHa, NpeoCTaBnsWero MyHUUMNanbHy0 ycnyry, MHOrogyHKLUMOHaNbHOro
LeHTpa, opraHmnsauumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, B npueme OOKYMEHTOB Yy 3asBUTENSA NMOO B MCMpPaBreHMM AOMYLLEHHbIX
one4yatok n ownbok unu B criydyae obxanoBaHWs HapyLUEeHWS YCTAHOBMEHHOIo Cpoka
Takux UCMNpPaBrieHUI - B TEYEHNE NATK pabounx OHEN CO OHS ee perncTpaumu.



5.6. Mo pe3ynbTatam paccMoTpeHus xanobbl NPMHMMaETCa OAHO U3 CrieQyoLWmnX
peLleHnn:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrie B (opme OTMEHbl MNPUHATOro
peLleHns, ucrnpaseHnsa OONYyLEHHbIX onevyaTok U oWnbOoK B BblAaHHbBIX B pesynbtaTte
npegocTaBneHns  MyHUUMNanbHOW  yCcnyrm OOKYMeHTax, BoO3BpaTa 3adaBUTENIO
AEHEeXHbIX CpeacTB, B3UMMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbiMK akTamu Poccuinckon ®depepaumn, HOPMaTUBHLIMWA MNPABOBbLIMU aKTaMu
Pecnybnuku TaTapcTaH, MyHMUMNANbHbIMU NPABOBbLIMU akTamu;

2) B yAOBNeTBOpPEHUM anobbl OTKa3bIBaeTCs.

He nosgHee OHA, criegyowlero 3a OHEM MNPUHATUS pelUeHusi, yKas3aHHOro B
HaCTOSALWEM MYyHKTe, 3adABUTENI0 B NMUCbMEHHOW hOpMe U MO XenaHu 3asiBUuTens B
3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pacCcMOTPEHNS anobbi.

5.7. B cny4yae npuaHaHus xanobbl noanexaiwien yooBreTBOPEHWUIO B OTBETE
3asBUTENIO O pesynbTaTax PacCMOTPEHUSA Xanobbl fJaeTca NHpopmaums o 4eENCTBUSAX,
OCyLLIeCTBNAEMbIX OopraHom, npegocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHAIbHBLIM LIEHTPOM NMBO opraHusauuen, npeaycMoTpeHHon Yactbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, B uensx He3ameanuTenbHOro
YCTPaHEHUs BbISBNEHHbIX HAapYLUEHU NPU OKa3aHUM MYHULMNANbLHOW YCIyrn, a Takke
NPUHOCATCA U3BUHEHWNA 3a JOCTaBrieHHble HeyaobcTBa U ykasbiBaeTcs MHopMauns o
AanbHenWnx OencTBusiX, KOTopble HeObXOoAMMO COBEepLUNTb 3asaBUTENO B LENsX
NoNy4YeHUss MyHULMNAanbLHOW YCryri.

5.8. B cny4ae npusHaHus xanobbl He noanexalien yooBrneTBOPEHNIO B OTBETE
3a8BUTEN0 O pesynbTaTtax pPacCMOTPEeHnsa >anobbl AatTcsa apryMeHTUpPOBaHHble
pasbACHEHUST O MPUYMHAX MPUHATOrO peLleHusi, a Takke MHpopmauma O nopsigke
06XXanoBaHMs NPUHATOrO peLUeHns.

5.9. B cnyyae yctaHOBNeHus B Xxoge WM Mo pesynbTatam pacCMOTPeHUs
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS NN NPECTYNeHns
AOSDKHOCTHOE NNUo, PaboTHUK, HageneHHbIe MOSTHOMOYMSIMU MO PACCMOTPEHUIO XKanob,
He3amennMTeNbHO HaNpaBnsT MMEIOLLMECs MaTepuarnbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTpATUBHOMY
perrnameHTy npegocTaBneHns
MyHUUMNANbHOW yCnyru no
npegoCTaBNEHUIO XUITOro
noMeLLeHNs No 4OroBopy
counarnbHOro Hamma

TI/II'IOE}OI?I AOroBOP
COUVMANTIBHOIO HAMMA >XIIOoro rnoMeLweHUA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHMUMNaNbLHOrO 0bpas3oBaHus) (naTa, mecsu,

ron)

(HaMmeHoBaHMe YNOSTHOMOYEHHOrO OpraHa rocygapCcrBeHHon Bractu Poccunckon
depepaumm, opraHa rocygapcTtBeHHoM Bnactn cybbekta Poccuinckon Pepepauuu,
opraHa MecTHOro camoynpaBsfeHuUs IMBO WHOro ynpPaBOMOYEHHOr0 COBCTBEHHWKOM
nuua)

AENCTBYIOLNIA OT MMEHN COBCTBEHHUKA XUITOTO NOMELLEHNS

(ykasaTtb cobcTBeHHuKa: Poccurickaa Pepepaums, cybbekt Poccuinckon depepaumu,

MyHUUuMnanbHoe obpasoBaHue)

Ha OCHOBaHUN or" " r.Ne |

(HaMmeHoBaHMe YNOTHOMOYMBAIOLLIETO JOKYMEHTA)

nMeHyeMbli B ganbHenwem Hanmvogatens, C OQOHOW CTOPOHbI, W

rpakgaHnH(ka) .
(dbamunus, nms, 0T4ECTBO)

NMeHyeMbI B AanbHenwem HaHnmartesb, ¢ opyron CTOPOHbI, HA OCHOBaHUW peLleHns

O NpenoCTaBfeHUn Xunoro nomeweHnsa ot " " 20 .

Ne 3aKMI0YNIIN HACTOSALLMI JOTOBOP O HKECNeayoLweM.

|. NpeameT goroesopa

1. Hanmmopatene nepefaet HaHumaTenio u uyneHam ero cembn B HeccpoyHoe
BNageHne 1 Nonb3oBaHNe N30NMPOBaHHOE XUIToe NoMeLLeHne, Haxodslleecs B

(rocypapCTBEHHOW, MyHULMMNANBHON - HYXXHOE yKa3aTb)

coBCTBEHHOCTU, cocTosALLEee U3 KOMHaT(bl) B
KBapTupe (aome) obLien nnowanbo KB. METPOB, B TOM YMCIE XMUION
KB. METPOB, N0 agpecy:
aom  Ne , kopnyc Ne , kBaptmpa Ne , Ansg

NPOXMBaHWUSA B HEM, a Takke obecneymBaeT NpeaocTaBneHne 3a NnaTty KOMMyHarbHbIX
yCnyr:

(anekTpocHabxeHne, rasocHabxeHue, B TOM

yyucne

ras B 6annoHax, xonogHoe BoAocHabXeHne, BogooTeeaeHne



(kaHanusaums), ropsiiee BogocHabxeHne n tennocHabxeHne (oTonneHne),

B TOM 4ucne npmo6peTeHV|e M OOoCTaBKa TBepAoro tonsmMea npu Hannm4mnm

MEeYHOro OTOMSEHMS, - HY>KHOE YKa3aTb)

2. XapakTepucTvka npeaocTaBnsieMoro Wroro NOMELLEHUsl, ero TeXHUYECKOoro
COCTOSIHUSI, @ TaKkKe CaHUTaPHO-TEXHUYECKOrO U MHOro 06opyaoBaHUS, HaXO4sLLErocs
B HEM, YKa3aHa B TEXHWYECKOM MacnopTe XMUroro NoMeLLeHUs.

3. CoBmecTHO ¢ HaHuMmaTtenem B Xunoe MOMELLEHME BCENATCSA crneaylolume
YNeHbl CEMbU:

1) ;
((baMI/IJ'II/IFl, nMA, OTHECTBO 4YileHa ceMbU U CTeNneHb poacTBa C HaHmmaTeneM)
2) ;
((baMI/IJ'II/IFI, nMA, OTHECTBO 4YilieHa ceMbU U CTeneHb poacTBa C HaHmmaTeneM)
3)

((baMI/IJ'IVIFI, nMA, OTHECTBO 4YilieHa ceMbU U CTeneHb poacTBa C HaHmmaTeneM)

[I. O65s3aHHOCTM CTOPOH

4. HaHnmaTtenb 065a3aH:

a) NpuHATL OT HarmogaTtensa no akTy B CPoOK, He npesblwatowmin 10 gHen co aHA
nognucaHmnsa HacTosILLEro AOroBopa, NpUrogHoe Ans NpPoXmMBaHUA KUMOEe NOMELLEHME,
B KOTOPOM MPOBEOEH TEKYLUMA PEMOHT, 3a WCKIIOYEHMEM Cry4vyaeB, Korga Xuroe
nomMeLleHne npenocTtaBnsaeTcss BO BHOBb BBEOEHHOM B 3KCMyaTauuio XUIMLLHOM
doHAae (aKkT gomKeH coaepKaTb TOMbKO AaTy COCTaBNEHUSA aKkTa, PEKBU3NTLI U CTOPOHbI
AOroBopa couuanbHOro Havma, Nno KOTOPOMY MepedaeTcsl XWMoe MNOoMELLEHME,
cBedeHns 06 MCnpaBHOCTU KUMOr0 MOMELLEHUS, a TakKe CaHUTapPHO-TEXHUYECKOro u
NHoro obopyaoBaHWsA, HaxOAALWErocss B HEM Ha MOMEHT NoANWCaHuMs akta, garty
NpoBeAEeHNs TEKyLLero peMoHTa, CBEAEHUs O MPUrOAHOCTU KUIOro NOMELLEeHUsA Ons
NPOXMBaHUSA, NOAMUCU CTOPOH, COCTaABMUBLLMX aKT);

0) cobntogaTtb nNpaBuna NOsIb30BaHUS XUMNbIMU NOMELLEHNAMMU;

B) MCMNOSb30BaTb XUIT0€ NOMELLEHNE B COOTBETCTBUMN C EF0 HA3HAYEHNEM;

r) nogaepXvBaTb B WCMPABHOM COCTOSIHUM >KUITO€ MNOMELEeHUe, CaHuTapHO-
TEXHMYECKOe W WHoe obopyaoBaHMe, Haxogsieecss B Hem, obecneumBatb WX
COXpaHHOCTb. [lpn OOGHapy>XeHUM HEeUCNPaBHOCTEM KUIMOrMO MNOMELLEHUs  Unn
CaHUTaAPHO-TEXHNUYECKOIO M MHOr0 060OpyaOBaHMS, HAXO4ALWEroca B HEM, HEMEANEHHO
NPMHMMaTb BO3MOXHbIE MEPbI K MX YCTPaAHEHUIO U B cnydae HeobxoammocTu coobLliatb
0 HMX HanmopgaTento nnu B COOTBETCTBYIOLLYIO YNPaBsOLLYO OpraHM3aumio;

A) cogepxaTb B YACTOTE M MOPSiAKE Xunoe nomelieHue, obuiee MMyLLecTBO B
MHOrOKBapTMpPHOM A0OMe, 06beKTbl 651aroyCTponcTBa;

€) NPOM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAaEMOrO XXMUOro MOMELLIEHMS.

K Tekywemy pemMOHTy 3aHMMaemoro XXWIIOro MOMELLEHMNS, BbIMNOIHAEMOMY
HaHumaTtenem 3a cBOWM c4YeT, OTHOCATCS cnegylouwme paboTbl: nobenka, okpacka u
OKNnenka CTeH, TMOTONKOB, OKpacka MnosioB, [OBEpPEen, MNOAOKOHHUKOB, OKOHHbIX
nepenneToB C BHYTPEHHEN CTOPOHbI, pPagMaTopoB, a TakKkKe 3aMeHa OKOHHbIX W
ABEPHbIX MNpUOOPOB, PEMOHT BHYTPUKBAPTUPHOIO WHXEHEPHOro obopyaoBaHuA
(3NeKTponpoBOOKN, XOMNMOOHOTO M ropsyero BOAOCHaAbGXeHWs, TennocHabxeHus,
rasocHabxeHus).

Ecnn BbINONHeHMe yKa3aHHbIX paboT BbI3BAHO HEWUCMNPAaBHOCTLIO OTAESbHbIX
KOHCTPYKTMBHbIX 3M1eMeHTOB o06Llero mmywectsa B MHOMOKBapTMPHOM AOME Unuv
obopynoBaHust B HeM nMbo CBsI3aHO C NPOU3BOACTBOM KanuTasibHOro peMoHTa LOMa,
TO OHWM NPOU3BOAATCS 3a cHeT HanmopaTens opraHusauuen, NpeanoxXeHHoN UM,



X) He npou3BOAUTb MNEepeycTpoucTBO U (MNK) NepennaHupoBKY  KUIMOro
nomewieHnss 6e3 MonyyYyeHUs COOTBETCTBYHOLLErO COrfacoBaHUs, NpPeayCMOTPEHHOMO
XUMNNLWHBIM 3aKoHoAaTenbCcTBOM Poccunckon degepauunm;

3) CBOEBPEMEHHO 1 B MOSIHOM 00beMe BHOCUTbL B YCTAHOBIEHHOM MOpPsiAKE nnaTty
3a XWUIoe NoMeLLeHNEe N KOMMYHarbHble YCNyrin No yTBEPXXAEHHbIM B COOTBETCTBUMN C
3akoHogaTtenbcTBOM Poccumnckon degepaunm ueHam n Tapudam.

B cnyyae HeBHeceHMs B YCTAHOBIEHHbIN CPOK MfiaTbl 3a XUMOe MNoMeLleHne U
(vnn) kKoMMyHanbHble ycnyru HaHumaTtenb ynnadnBaeT HanmmogaTtento neHn B
pasmMepe, ycTaHOBreHHOM XXunuwiHbiM kogekcom Poccunckon depepaumm, 4TO He
ocBoboxagaeT HaHnmartensa oT ynnaTtbl NPUYMTaOLLNXCA NNaTeXen;

n) nepecenuTbCsa C 4YreHamu CBOENW ceMbuM B nopsgke, YCTaHOBMEHHOM
HKunuwHeim kogekcom Poccunckon denepaumm, Ha BpeMsi NPOBeLAEHUS KanuTanbHOro
PEMOHTa WNN PEKOHCTPYKUMM OOMa, B KOTOPOM OH MPOXMBaeT (Korga PeMOHT WUnu
PEKOHCTPYKUMA He MoryT ObiTb npou3BeneHbl 6e3 BbiceneHnsas HaHumaTens), B
npegoctaensemoe Hammogartenem Xurnoe nomelleHne, oTBevarollee CaHUTapHbIM Y
TEXHUYECKUM TpeBOBaHUAM;

K) NPy pacTOp>XeHUM HACTOALLEro AoroBopa 0CBOOOANTL B YCTAHOBMEHHbLIE CPOKM
M coatb No akty HawmmopgaTtenio B WCNPaBHOM COCTOSIHAM XXWUMNOE MNOMELLEHNE,
CaHUTapHO-TEXHUYECKoe U WHoe obopyaoBaHue, Haxoasduleecs B HeM, Onnatutb
CTOMMOCTb HE npou3BeneHHOro HaHumaTenem wmn Bxogswero B ero 06s13aHHOCTU
PEMOHTa XWUMOro MNOMELLEHUS], CAHUTAPHO-TEXHUYECKOrO M WHOro obopyaoBaHus,
HaxoasdLllerocsa B HEM, WM NPOM3BECTM €ro 3a CBOM CYEeT, a Takke noracutb
3a0JPKEHHOCTb MO onnaTe 3a XWUoe NoMeLLeHne 1 KOMMYHarbHbIE YCNYru;

n) gonyckaTtb B 3apaHee cornacoBaHHOE CTOPOHaMM HACTOSLLIErO JOroBopa BpeMs
B 3aHMMaeMoe Xuroe nomMelleHne paboTHMKOB HammogaTens unm ynosHOMOYEHHbIX
UM nuy, NpeacTaBUTENEN OPraHoB rOCY4apCTBEHHOrO Hag3opa W KOHTpons Aans
OCMOTpPa TEXHMYECKOro M CaHMUTAPHOr0 COCTOSIHUS XXUMOro NOMELEHUd, CaHUTapHO-
TEXHUYECKOTO U WHOro ob6opyaoBaHUS, HaxXoOALWErocd B HEM, AN BbINOSHEHUSA
HeobOXOOUMbIX pPEMOHTHbIX paboT, B Ccrydyae pacTopXeHuss [orosopa, a Aans
NuKBMZaumm aBsapum - B noboe Bpems;

M) nHcopmupoBaTb HanmogaTtenst 06 U3MEHEHUN OCHOBaHUM N YCNOBUK, AakOLMX
npaBoO MOMb30BaHMS XUMbIM MOMELEHMEM MO AOroBOPY COUMANbHOrO Havma, He
nosagHee 10 paboymx gHEN Co AHA TaKoro N3MEHEHUs;

H) HECTU WHble 00683aHHOCTN, NpPeayCcMOTPeHHble KMNUWHBIM — KOLEKCOM
Poccuinckon degepaunmn n hegepanbHbiMU 3aKOHaAMN.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHumartenio no akty B TedyeHne 10 gHenM co gHA nognucaHus
HacTosiLero goroeopa cBobogHoe OT npaB MHbIX NUL, U NPUrogHoe ANns NnpoXuBaHUSN
Xunoe nMOMELLEeHME B  COCTOSIHMM, OTBevawlweM TpeboBaHMAM  NOXapHOKU
6e30nacHOCTU, CaHUTAPHO-TUTMEHNYECKUM, SKONOMMYECKUM N MHBbIM TpeboBaHNAM;

0) NpuHUMaTb yyacTMe B Haanexawem CoAaepXaHuM U B pemMoHTe obuiero
UMyLLeCTBa B MHOMOKBapTUPHOM [AOME, B KOTOPOM HaxoAMTCHA CAAHHOE MO LOroBopy
coumarnbHOro Hamma Xurnoe NnoMeLLLeHNE;

B) OCYLLECTBNATb KanuTanbHbI PEMOHT XUITOro NOMELLEHUS.

Mpn HeucnonHeHMn WM HeHaanexawem ucnonHeHun Hanmmogatenem
00s13aHHOCTEN MO CBOEBPEMEHHOMY MNPOBEAEHMIO KanUTanbHOMO PEMOHTa COAHHOro
BHAaeM KWIOro nomeuwleHusi, obliero wumyllectBa B MHOrMOKBapTUPHOM OOMe,
CaHUTaApPHO-TEXHNYECKOTO UM MHOro 0bopyaoBaHMs, HaxoOsLWErocsas B KUIOM
nomeweHnn, HaHumatens no cBoemy BblbOpy BApaBe nNoOTpeboBaTb YMEHbLUEHUSA
nnatbl 3a XWNoe nomelleHne, nMbo BO3MELLEHUA CBOMX PaCXOAOB Ha YCTpaHeHue
HeOCTaTKOB XXWUIIOro NoMeLleHns n (Mnn) obLliero Mmyllectsa B MHOMOKBapTUPHOM



aome, Nnnbo BO3MeELLEHNS YObITKOB, MPUYMHEHHBIX HEHAAeXawmMmM UCMOMHEHNEM UMK
HencnonHeHneM ykasaHHbIX 06s13aHHOCTen Hanmogartenem;

r) npepoctaButb HaHumatent W 4YneHam ero CcembM B NOpPSAKe,
npegycMoTpeHHoMm XKunuwHeim  Kogekcom Poccunickon ®depepaumn, Ha Bpewms
NpoOBeAEHUS KanuTarlbHOr0 PEeMOHTa WM PEKOHCTPYKLUMM AOMa (Korga PeMOHT unum
PEKOHCTPYKUMA He MoryT 6bITb npousBedeHbl 6e3 BbiceneHns HaHumatens) xunoe
NOMeLLEHNE MaHEBPEHHOro oHAa, OTBeYallee CaHUTapHbIM W TEeXHUYECKUM
TpeboBaHUAM.

[MepeceneHne HaHMmaTeNna W 4YNEeHOB €ro CeMbM B Xunoe mnomMelleHne
MaHeBpEeHHOro doHga M obpaTHO (MO OKOHYaHUWM KanuTanbHOMO PEMOHTa Wn
PEKOHCTPYKLMM) OCYLLIECTBNAETCA 3a CHET cpeacTB HanmopaTtens;

A) WHpopmupoBaTb HaHuMmaTenss 0 NpoBeAEHUM KanuTarbHOro0 PEMOHTa WK
PEKOHCTPYKUMM Aoma He no3aHee yem 3a 30 gHen [o Havana pabor;

€) nNpuHUMaTb Yy4vacTue B CBOEBPEMEHHOW MNOArOTOBKE [AOMa, CaHUTapPHO-
TEXHMYECKOro N MHOro 06opyAOBaHMSA, HAXOAALWErocs B HEM, K 3KCnnyaTauum B 3MMHUX
YCIOBMUSIX;

X) obecneunBaTb npegoctaeneHve HaHumartento nNpenyCMOTPEHHbIX B
HaCTOSILLLEM OroBOpPE KOMMYHarbHbIX YCIYr Hagnexalero Ka4ecTsa;

3) KOHTPONMpPOBAaTb KA4YECTBO NPEeAOCTaABASEMbIX XUTULLHO-KOMMYHaNbHbIX YCNYT;

n) B TeyeHne 3 paboumx OHEN CO OHSA U3MEHEHUS LEH Ha coaepXaHue, PEMOHT
XWUNbsi, HAEM XUIbIX MOMELLEHWI, TapudOB Ha KOMMYHasbHble YCNyrM, HOPMaTUBOB
noTpebneHnsa, nopsigka pacyeToB 3a MNPeaoCTaBfIEHHbIE XUMULHO-KOMMYHamNbHbIE
ycrnyrm nHgopmmposaTb 06 aTom HaHumartens;

K) Npon3BOANTb UM NOpy4aTh YNOSTHOMOYEHHOMY NULY NPOBEAEHME NepepacyeTa
nnaTtbl 3a Xwunoe nomMelleHne U KOMMyHasbHbIE YCRyrn B Criydae OKal3aHus ycnyr u
BbIMONMHEHNS  paboT HeHagnexawero kadectea U (Mnu) € nepepbiBamu,
NPEBbILAKLWLMMN YCTAHOBNEHHYIO NPOSOIIKUTENBHOCTD;

n) NPUHATL B YCTAHOBMEHHbBIE CPOKM XWUMNoe nomelleHne y HaHnmartensa no akty
CAQ4M XXMMOro NoMeLLeHNs Nocre pacToOPXXEHMA HACTOSILLEro AOroBopa;

M) HECTU uHble 00583aHHOCTW, NPEeayCMOTPEHHbIE  3aKOHOAATENLCTBOM
Poccuinckon ®egepaunn.

[ll. MNpaBa cTopoH

6. HaHumaTtenb Brnpase:

a) Nofib3oBaTbCs OOLMM UMYLLLEECTBOM MHOFOKBapTUPHOro A0Ma;

0) BcenuTb B YCTAHOBMNEHHOM 3akoHogaTenbcTBoM Poccuiickon Pepepaunmn
nopsiake B 3aHMMaeMoe XWUII0e MOMELLEHME MHbIX NWL, pas3pellaTtb NpoXnBaHue B
XUNOM MOMELLEHUN BPEMEHHbIX XWUMbLOB, CAaBaTb XWUMNoe MoMeLleHne B NogHaeM,
OCYyLLEeCTBNATbL OOMEH UM 3aMeHy 3aHMMAaeEMOrO XXUSTOro NOMELLLEHUS.

Ha BceneHue Kk pogutensam ux geTen, He JOCTUILMX COBEPLUEHHONETUS, cornacus
ocCTasbHbIX 4NIEHOB ceMbUl U HanmogaTtena He TpebyeTcs;

B) COXpaHWUTb MpaBa Ha XWnoe nomelleHne nNpu BPEMEHHOM OTCYTCTBUU €ro U
YIEHOB €ro CeMbMH;

r) TpebosaTb OT Hammopgatens CBOEBPEMEHHOINO NPOBEAEHUS KanuTanbHOro
PEMOHTA >KUMOr0 MOMELLEHUs, Haanexallero yyactuss B copepXaHuu obuiero
UMyLLEeCTBa B MHOTFOKBapTUPHOM [OMe, a TakKKe npegoctaBneHns NpeayCMOTPEHHbIX
HaCTOSILLMM LOrOBOPOM KOMMYHarmbHbIX YCYr Haaexallero Ka4yecTsa;

A) TpebGoBaTb C MMCbMEHHONO COrfacusa MPOXMBAKOLWMUX COBMECTHO C
HaHnmatenem 4neHoB ceMbuM B Cryvasx, YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM
Poccuinckon denepaunmn, MUsSMEHEHUs1 HACTOSALLIErNO AOroBopa;

€) pacToprHyTb B fntoboe Bpems HACTOSLWMWN AOroBOP C MUCbMEHHOrO cornacus
NPOXMBaKLLMX COBMECTHO C HaHMMaTenem YneHoB CEMbMU;



X) oOcCywecTBNATbL Apyrne npasa Mo MNOSMb30BaAHUIKD XWUITbIM  MOMELLEHMEM,
npenycMoTpeHHble XunuiwHbiM kogekcom Poccunckon depepauum n pegepanbHbiMm
3aKOHaMMW.

7. YneHbl cembn HaHumaTtens, NnpoxmearoLme COBMECTHO C HUM, UMEKOT paBHble C
HaHnmatenem npaBa u 0083aHHOCTM, BbITEKAKOLWIME W3 HACTOSLLEro [oroeopa.
[eecnocobHble YneHbl CEMbU HECYT CONMAAPHYH0 ¢ HaHMmaTenem oTBETCTBEHHOCTb MO
obs3aTenbCcTBaM, BbiTEKAKOLLMM U3 HACTOSLLIEro AOroBopa.

8. Hanmoparenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHWUS MnNaTbhl 3a XWNOe MNOMeWeHne u
KOMMYHarnbHble YCIyru;

6) TpeboBaTb pgonycka B KUIOe MNOMELLEHWE B 3apaHee corfacoBaHHOe
CTOPOHaMM HacCTOSILLEro OOroBopa BpeMsi CBOMX PabOTHMKOB UMW YNOSTHOMOYEHHbIX
nuy anst ocMoTpa TEXHUYECKOrO0 M CAHUTAPHOrO COCTOSIHUSA XKUIOr0 MOMELLEHUS,
CaHUTAPHO-TEXHUYECKOTO WM MHOro 006OopyaoBaHUS, Haxo4sLWerocs B Hem, Ans
BbIMOMHEHNA HEOBXOOMMbIX PEMOHTHbIX paboT, B CryyYae pacTopXeHWUs Ooroeopa, a
ANa NMKBMAauun aBapun - B ntoboe Bpems;

B) 3anpeTuTb BCefleHne B 3aHMMaemoe HaHumaTtenem Xunoe mnomelieHne
rpaXkgaH B Ka4ecTBe MPOXMBAOLLMX COBMECTHO C HMM YNIEHOB CEMbW B Cryvae, ecnu
nocre Takoro BceneHus obias nnowanab COOTBETCTBYIOLLENO XMUNOro nomelleHuns Ha 1
yfieHa ceMbM CTaHET MEHbLUE YY4ETHON HOPMbI.

IV. MNopsagok sMeHeHUs, pacTopXXeHUS N NpeKkpaLleHns gorosopa

9. Hacroswmn ooroBop MOXeT ObiTb M3MEHEH UMM PACTOPrHYT MO COrfalleHuto
CTOPOH B YCTaHOBIIEHHOM 3akoHoAaTesnbcTBoOM Poccuiickon depepaumn nopsigke B
noboe Bpems.

10. MNpwu BblE3ge HaHumMaTensa u YneHoB ero CeMbU B ApYyroe MecTO XUTeNbCTBa
HaCTOSALLMI AOrOBOP CYMTAETCH PaCTOPrHyTbIM CO AHS Bble3aa.

11. Mo TpeboBaHuo Hanmogatensa HacCTOSALWMIA JOrOBOP MOXET OblTb pacTOPrHyT
B cynebHOM nopsiake B Creaylowmx cry4dasx:

a) ucnonb3oBaHve HaHnmaTenem Xnnoro NOMeLLEHNSA He N0 Ha3HaAYEHWIO;

0) paspyleHne wunu noBpeXAeHUe XWUMoro nomMmelleHns HaHumartenem wunu
APYTMMU rpaxkgaHaMmu, 3a AeNCTBUSA KOTOPbIX OH OTBEYaEeT;

B) CMCTEMATUYECKOe HapyLleHMe NnpaB M 3aKOHHbIX MHTEePEecoB coceden, KoTopoe
AenaeTt HEBO3MOXHbIM COBMECTHOE NPOXMBaHME B OOHOM XXUITOM NOMELLEHUN;

r) HeBHeceHMe HaHumaTtenem nnaTtbl 3a XWNoe nMoMeleHne u (Mnn)
KOMMYHarbHble ycrnyru B TedyeHue bornee 6 mecsues.

12. HacTtosawmn goroBop MOXeT ObiTb pacTOprHyT B cygebHOM nopsiake B UHbIX
cny4yasx, npeaycMoTpeHHbIX XKunuwHbiM kogekcom Poccurickon ®efepauuu.

V. Npo4ne ycnosus

13. Cnopbl, KOTOpble MOTrYT BO3HWKHYTb MeEXAy CTOpOHaMu MO HacTosilwemMy
AOroBopy, paspellaloTca B Nopsgke, MpegycCMOTPEHHOM  3aKOHoAaTeNbCTBOM
Poccuinckon ®egepaunn.

14. Hactoawwn pgoroBop cocTaBfieH B 2 3K3eMnnspax, OAWH U3 KOTOPbIX
HaxoauTca y Hanmoparens, apyron - y HaHumaTtens.

Hanmopartenb Hanumarenb
(moanuceb) (nognuceb)

M.T.



MpunoxeHne Ne 2
K AOMUHUCTpATUBHOMY
perrnameHTy npeaocTaBneHns
MyHUUMNANbHOW yCnyru no
npegoCTaBNEHUIO XUITOro
noMeLLeHNs No 4OroBopy
counarnbHOro Hamma

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANbHYHO YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasurtens:

KoHTakTHble AaHHble
npeactaBuTens:

PELWLEHWE
006 oTkase B NpeaoCcTaBneHN MyHULMUNANIbHOW YCyrn
oT Ne

Mo pesynbTaTtam paccMOTpeHUs 3aaBneHns OT Ne
(Gama u Homep 3asierieHus) NPUHATO pelleHne ob oTKkase B NpeaoCcTaBreHnmn
MYHULMNANbHOW YCAyrv rno CreayroLwmmMm OCHOBaHUAM (8b16pamb HE06X00UMbIE):

1.
2.
PasbsicHeHus NPUYMH oTKasa:
[lononHuTensHo NHOPMUpPYEM:

(vka3bleaemcsi uHgpopmauyus, Heobxodumas Onsi ycmpaHeHuUs npu4yuH omkasa, a
makxxe uHasi ornosIHuUmesnbHasi UHghopMayusi npu Haauquu).

Caeznenus 00 3JEKTPOHHOM MOAMUCH

HormmkHocTHoe nuyo (PUO)

(moanuch yNnonHOMOYEHHOrO
OOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTpATUBHOMY
perrnameHTy npeaocTaBneHns
MyHUUMNANbHOW yCnyru no
npegoCTaBNEHUIO XUITOro
noMeLLeHNs No 4OroBopy
counarnbHOro Hamma

®no

[lOoKyMeHT, yaoCTOBEPSAOLLNIA NINYHOCTb:

(BMA OOKYyMeHTa)

(cepusi, Homep)

(kem, korga BblgaH)
Anpec pernctpaumm

MNpencrasutens MO [AOBEPEHHOCTM  UNK
3aKOHHbIV NpeAcTaBuUTENb:
(o)

[lOKyMEHT, YAOCTOBEPSIOLLMIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  AOKYMeHTa, MOATBEPXKAAOLLErO
NONTHOMOYMS:

Anpec perncrtpaumm

KoHTakTHas nHgopmauus:

HOMep Ten.
1

HoMep Ten.
2

an.
no4yTa

3aaBneHune
0 NpefoCTaBIEHUM XMUMOro NOMELLEHNS MYHULIMNANbHOMO XUAULWHOro hoHaa
rpaXxgaHuHy No JOroBOpy COLManbHOro Hanma



B CBA3N

(yKa3aTb OCHOBaHUWA NMPU3HaHUA rpaxgaHnHa Hy>KaawLlwnmcAd B

XuUrnom nomeuwieHnn, npenocrtasiidaemMom no 4oroeopy coumnarnibHOro Hanma,

a TakXe B Criydae nogadun 3adsneHuna rpaxgaHMHOM, OTHECEHHbLIM K onpe,u,eneHHoﬁ

drefepanbHbIM 3aKOHOM, yka3oM [pe3ngeHTta Poccuinckon degepaumm nnu 3akoHOM

Pecny6nukn TatapcTaH kaTeropum, ykazaTb COOTBETCTBYIOLLYHO KaTEFOPUIO)

npowly npegocTaBUTb MHe MO [OroBOpY CoUManbHOrO Harma  XKuroe
noMeLLeHune rno agpecy:-

CocTtaB Moeln ceMbM YyenoBeK:
1. Cynpyr(a)

(pekBun3unTbl cBuaeTenbcTBa o 6pake, ®.1.0., yucno, mecsu, roa
POXOEHUSA, NacnopT, cepusi, Homep, kem u koraa BblgaH, CHUIC, agpec pernctpaumm
No MeCTY XUTeNbCTBA)
2.

(poacTBeHHble oTHoWweHus, @.L.0., Yyncno, mecad, rog poxgeHus, nacnopT
(cBMOETENBbCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BelgaH, CHAJIC, agpec
pernctTpauumn no MecTy XnTesnbCcTea)

3.

(poacTtBeHHble oTHoweHus, ©.L.0., yncno, mecad, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHUN), CEpUsi, HOMepP, Kem 1 koraa BelgaH, CHAJIC, agpec
pernctpauumn no MecTy XnTenbCcTea)

A 1M YneHbl MOEen ceMbM OOCTOBEPHOCTb WM MOMHOTY HACTOALMX CBELEHUN
noaTBepXXaaeMm.
O cebe coobwato, yto s paboTtato

(yka3aTb HaMeHOBaHWe opraHu3auuu,

uexa, otgena)
c r. B AOIMKHOCTY

(4mcno, mecsau)
Mosi cembsi cocTouT ”3 Yyenosek (ykasaTb o poAcTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXMNBatoT)

Awn coBepLleHHOoNneTHne 4rieHbl MOEN CeMbW JaeM corfacue Ha NpoOBEpPKY
YNOJTHOMOY€E€HHbIM OpraHomM npencTtaBfi€HHbIX HAMN CcBefleHUn 0 goxoadax u nvyuiecrtee
B HANoroBbiX, TAMOXEHHbLIX N NHbIX OpraHax.

K 3asBneHuto npunararTcd cnenyrwme JOKYMEeHTbI:



2) ;

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryrun, NpoLly NpegocTaBuTb:

D B IMYHbIN  kabuwHeT  EguHoro, PecnybnukaHckoro  nopTana
rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCAYT;

I:l B MHOIOQYHKLMOHANbHOM LIEHTPe NPeAOCTaBMeHNsi roCy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTa;

B OpeaHe.
Moanuck 3asBuTens:

(©.1.0.)
(noanuceb)
« » 20
roga
Moanncu coBepLUEHHONETHUX YSIEHOB CEMbU:
(©.1.0.)
(noanuce)
« »
20 ropa
(¢.1.0.)
(noanucob)
« »
20 ropa

K 3agaBneHuto npunararoTcs:

1.

(HanmeHoBaHWe 1 HOMep OOKYMEHTa, KeEM W1 Koraa BblaH)

2.

(HanmeHoBaHWe 1 HOMep OOKYMEHTa, KeM U Koraa BblaH)

[laTa NnpuHATUA 3aaBfeHNs U JOKYMEHTOB « » 20
roga.

Bcero npuHATO AOKYMEHTOB Ha
nicrax.

(koNMYecTBO AOKYMEHTOB)
(nponuceio)
(BOMKHOCTB) (nognuceb) (dbamnnna n nHmumansol)
PeructpaumoHHbIn HOMep 3asBneHus

(Mchopmau,vm 3anosiHAeTCcd YNnoJIHOMOYEHHbIM OOJIKHOCTHbLIM JTMLOM OpraHa MeCTHOro
caMmoynpasJieHnA, NpUHABLLUNM 3aABJ1IEHNE U )J,OKyMeHTbI)

MpunoxeHne Ne 4



K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHUUMNANbHOW YCryru rno
npegoCTaBNEHUIO XNITOro
nomMeLLeHns No JoroBopy
coumarnbHOro Hamma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasurtensb:

KoHTakTHble AaHHble
npeactaBuTens:

PELLEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpeLoCTaBEeHMS
MYHULUMNANbHOW YCRyru
oT Ne

Mo pe3ynbTaTam pacCMOTPEHUS 3as8BIEHNS OT Ne
(6ama u Homep 3asierieHusl) NPUHATO peleHne 06 oTkase B NpMemMe 4OKYMEHTOB,
HeoOXxoaMMbIX AN NPeaoCTaBNeHUS MyHULMNANbLHOW YCNyri, NO CReayoLwmm
OCHOBaHUSAM (8bI6pamb HEObX00UMbIE):

1.
2.
PasbsicHeHus NPUYMH oTKasa:
[lononHuTensHo NHOPMUpPYEM:

(vka3bleaemcsi uHgpopmauyus, Heobxodumas Onsi ycmpaHeHuUs npu4yuH omkasa, a
mak>xe uHasi ornosiHumesnbHasi UHghopMayus npu Haauquu).

Caenenus 00 3JIEKTPOHHOH MOANNCH

HormmkHocTHoe nuyo (PUO)

(moanuch yNnonHOMOYEHHOrO
AOJMKHOCTHOrO Nuua opraHa)
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K AOMUHUCTpaTUBHOMY
perrnameHTy npeaocTaBneHns
MyHUUMNANbHOW yCnyru no
npegoCTaBNEHUIO XUITOro
noMeLLeHNs No 4OroBopy
counarnbHOro Hamma

Pykosogutento
McnonHuTenbHOro kommteTa

OrT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 ownbke, AOMNYLEHHOM MPU OKasaHUU MyHULMMAnbHOW YCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

lMpaBunbHblE
cBedeHus:

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKY  ownbKy U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUSs B [OOKYMEHT,  SABMSAOWMWACA  pe3ynbTaToM
MyHULMNAnbHOM YCNyru.

Mpwnarato cnegyroume A0KYMEHThI:

1.

2.

3.

B cnyyae npuHATUS pelueHust 06 OTKIOHEHMU 3asiBrieHnst 06 ucnpaBreHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTene NOYTOBLIM OTNPaBEHNEM NO
agpecy:

HacToawmm noatsepkaato: cBeAeHus, BKIOYEHHbIE B 3asBIeHNe, OTHOCALLMECS K
MOEN NNYHOCTM W NpPEeACTaBnsAeMOMYy MHOK IULY, a TakKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [IOKyMEHTbI (KOMUM JOKYMEHTOB), MPUIOXKEHHbIE K 3asBNEHNI0, COOTBETCTBYHOT
TpeboBaHMsAM, YCTaHOBMEHHbIM 3aKoHodaTeNbLCTBOM Poccuiickoii deaepauum, Ha MOMEHT
NPeACTaBMeHna 3asiBneHns 3TW OOKYMEHTbl OeNCTBUTENbHbI U CoAepXaT A0CTOBEPHbIe
cBefeHus.

(mata) (nognwuce) (9.1.0.)



