UCTIOTHUTEIBRHBIA KOMUTET TATAPCTAH PECITYBJIIMKACHI

[NEYUIIMHCKOI'O IOTAPBI OCJTAH
CEJIbCKOTI'O IIOCEJIEHU S MYHUITUITAJIb PAMOHBIH,
BEPXHEVYCJIOHCKOI'O ey IEYUIIH ABBLI
MVYHHITHITAJIBHOT'O PAUOHA KHPIIET'E BAIIIKAPMA
PECITYBJIMKH TATAPCTAH KOMMUTETEI
[TOCTAHOBJIEHME KAPAP
19.10.2022 1. Ne 22

¢. ITewnnu

O6 yTeepxpaeHun Mpasun BHYTPEHHEro TPyA0BOro pacrnopagaka VenonHuTensHoro
KoMuUTETa
MNeYnLMHCKOro cenbcKoro noceneHus
BepxHeycrnoHcKoro MyHuUmMnansHoro paioHa
Pecny6nuku TatapcTtaH

Pykosoacteysicb TpynoBeiM KoaekcoMm Poccuiickon Pepepauuun, depepanbHbim
3akoHom ot 02.03.2007 Ne 25-®3 «O myHuuunansHon cnyxbe B Poccuitckon
®epepaunn», Kogekcom PecnyGnvku TaTtapctaH o0 MyHuuunanbHoW criyx6e oT
25.06.2013 Ne 50-3PT, WMcnonHuUTenbHbIA KOMUTET [MeYULLMHCKOrO CenbCKoro noceneHus
BepxHeycnoHckoro MyHuUmnansHoro paioHa

NMOCTAHOBIJIAET:

1 YTBEPAUTD Mpasuna BHYTPEHHEro TPYAOBOro pacnopsgka
WcnonHutensHoro komuTteta [eUYULMHCKOrO CenbCcKoro nocereHus BepxHeycrnoHcKoro
MyHuUMnaneHoro painoHa Pecnybnukn TatapcTtaH (MpunoxeHue Ne 1)

2, MpusHats yTpatuBwmMmn cuny [paBuna BHYTPEHHEro  TPYAOBOroO
pacnopsigka WcnonHutenbHoro komuteTa [MeYMWMHCKOTO  CENbCKOrO  MOCENEHUs
BepxHeycnoHckoro myHuuunansHoro paioHa Pecnybnukv TartapcTaH, yTBepXOeHHble
noctaHoeneHue WcnonHutensHoro komuteta Ne 1 ot 10.01.2018.

3. Pasmectute HacTosillee nocTaHOBNeHWe Ha oduymanbHoM nopTane
npasoBoW  uHgopmauum  Pecnybnukw  TartapctaH, Ha odwuumanbHoMm  calite
BepxHeycnoHCKoro MyHuUmMnansHoro panoxa.

4. KoHTponb 3a WCMornHeHWeM HacTOALero MNnocTaHOBNEHUs OCTaBfisk 3a
coboi.
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Mpunoxexne Ne 1

K MocTaHoBReHU McnonHUTENLHOro KOMUTETA
[NevnumHcKoro cenbcKkoro noceneHus
BepxHeycnoHckoro MyHMUMnansHoro paioHa
Pecnybnuku TaTapcTtaH

o1 19.10.2022 Ne 22

MNpaBuna BHyTPEHHEro TPyAOBOro pacnopsaka
WcnonHutensHoro komuTeTa MevnLlMHCKOro Cenbekoro NoceneHus
BepxHeycrnoHCKoro MyHULMNanbHoro painoHa
Pecnybnukv TaTapcTaH

1. Obwue nonoxeHus

1.1. Hactoswwme [lpaBuna BHYTPEHHEro TPYAOBOro pacrnopsaka sBAAKTCH
rioKanbHbLIM HOpPMaTUBHLIM akToMm cnonHutensHoro koMuTeTa MevynLMHCKOro CenbeKoro
noceneHnMa BepxHeycrnoHckoro MyHuuunanbHoro pavioHa Pecnybnvku TartapctaH wu
pernaMeHTUpyrT MopsAoK npuema, YBOMbHEHWs paboTHUKOB, OCHOBHble Mpaea,
0053aHHOCTU U OTBETCTBEHHOCTb CTOPOH TPYAOBOro AOroBopa, peXxum paboTbl, NOPSLOK
NpefocTaerneHMs OTMycKOB, onnaTel TpyAa, MNpuMeHsemble K paboTHWkam Mepbl
MOOLLPEHUSA U B3bICKAHWA, @ TaKKe UHbIE BOMPOCH! PEerynMpoBaHus TPYAOBbLIX OTHOLLEHWUIA
B WcnonHutenbHom komuTteTe [MeYMLLMHCKOrO CenbCKOro noceneHus BepxHeycrnoHcKoro
MYHULMNanbHOro paoHa B cooTBeTcTBUM ¢ PefepansHbiM 3akoHom oT 02.03.2007 N 25-
®3 "O myHuumnanbHon cnyxbe B Poccuiickon Pepepauun”, TpyOoBbiM KOOEKCOM
Poccuitckon Pefepaumn M vHbIMU hegepanbHbIMW 3aKOHaMKU WM 3akoHamu Pecny6nuku
TaTtapcTaH.

1.2. Hactoswwme [lpaBuna BHYTPEHHEro TPYAOBOrO pacnopsgka npuaBaHbl
cnocobCcTBOBaTb YKPEMMEHUIO TPYAOBOW AUCLMNIAUHBI, pauMoHanbHOMY MCMOMb30BaHUKO
paboyero BpeMeHM, MOBbIWEHUD 3PMEKTUBHOCTM U MPOUIBOAUTENBHOCTU TpyAa,
BbICOKOMY Ka4ecTBy paboTbl, (OpMUPOBAHUIO KOMMEKTUBA MpOodecCUoHanbHbIX
paboTHUkoB WcnonHutenbHoro KoMuTeTa [leYnLMHCKOrO CenbCKOro noceneHus
BepxHeycrnoHcKoro MyHMUMNansHoro panoxa.

1.3. Hactoswwme [Npasuna BHYTpeHHEro TPyAOBOro pacriopsaka obsasaTenbHbl ANs
BCEX MYHMUUNANbHbIX cryxawmx u paboTHukoB, paboTawwmx B WCnonHUTENbHOM
komuteTe [MEYMLUMHCKOrO CenbCKoro mnoceneHnss BepXHeycrnoHCKOro MyHWUMNanbHOro
paioHa.

2. MNopsaok npuema Ha paboTy 1 yBonbHeHust PaboTHUKoB

2.1. Mpuem Ha paboTty B MicnonHuTenbHbll KOMUTET [eYMLLMHCKOro CenbCcKoro
nocenexHuss BepxHeycnoHCKOro MyHWLMManbHOro paroHa Npou3BOAWUTCA MOCPELCTBOM
3aKMO4MEHNA TPYAOBOro gorosopa M OhOpMISETCA pacrnopsKeHUeM WCMOMHUTENBHOro
koMmuTeTa [MeYULMHCKOro CENbCKOro noceneHus BepxHeycrnoHCKoro MyHUUWUManeHOoro
paiioHa Pecnybnukn TaTtapctaH 1 obbsaBnsieTcss paboTHUKY NoL pOCnuUCh.

Mpuem Ha paboty B WcnonHutenbHbId KOMUTET [leYMLLMHCKOro CenbcKoro
nocenexHmsa BepxHeycnoHckoro MyHULMNansHoOro panoHa Ha [OMKHOCTb, He ABMALEncs
MYHULUMMNANLHOW, NPOW3BOAUTCA MNOCPEACTBOM 3aKMioYeHWs TPYAOBOro [orosopa U
odhopmMnseTcH pacrnopskeHnem pykosoguTens WCMNONHUTENbHOrO komuTeTa
MeYnuLMHCKOro Ccenbckoro noceneHus BepxHeycrnoHckoro MyHWUMNanbHOro panoHa u
obbaensAeTca paboTHUKY NOA POCTUC.



2.2. TpyAaoBOW AOrOBOP 3aK/104aETCs B NUCbMEHHOI hopMe B ABYX 9K3eMmnnspax,
KaXkabl U3 KOTOPLIX MognuckiBaeTcs ctopoHamu. OauH sk3emnnsp TPyAOBOro Aorosopa
nepenaetca PaboTHWKY, ApYyroll XpaHWTCs B KagpoBow cnyxbe McnonHuTensHoro
komuTeTa [leYULIMHCKOrO CenbcKoro noceneHuss BepXHEeyCroHCKoro MYHWULMNanbHoro
paiioHa. [lonyyeHne PaboTHMkOM 3aksemnnspa TpyLOBOrO AOrOBOpa MOATBEpXKOaeTcs
noanucetd PaboTHuka Ha aK3emnnsipe TPYAOBOro [OroBopa, XpaHsLemcsi B KaapoBOM
cnyxbe  WcnonuutenbHoro  komuTeTa  [EYWLUMHCKOrO  CENMbCKOro  noceneHus
BepxHeycnoHckoro MyHuuunanbHoro paioHa. CogepxxaHue Tpy4oBOro 4OroBopa A0MKHO
COOTBETCTBOBaThL AEWCTBYIOLLEeMY 3akoHoaaTenscTtsy P®. pu 3aknioyeHuM TpyaoBoro
A0roBopa CTOPOHbI YCTaHaBMMBaOT YCrnoBusa paboThl, NpeayCMOTPeHHbIE AEWCTBYHOLLUM
3akoHoparenscTeom Poccuiickoin Penepauun, Pecnybnvkoit TatapcraH.

2.3. MNpwn nocTynneHnn Ha MyHUUMNansHyo cryx0y rpaxnaHuH npecTaBnseT:

1) sasBneHue ¢ npocbGOil © MOCTYMNEHUMM Ha MyHULMNAnbHYO Cryx6y u
3aMeLLEeHUN OOMKHOCTU MyHULMNAanbHOW Cryxobl;

2) coBCTBEHHOPYYHO 3anonMHeHHYl W MOAMNUCaHHY aHkeTy no dopme,
YCTAaHOBMEHHOW  ynonHoMo4eHHbIM  [paBuTenbcTBoM  Poccuiickoit  Pepepauum
thegepanbHbiM OpraHoM UCMONTHATENbLHOW BNACTU;

3) nacnopT;

4) TPYAOBYIO KHWKKY U (MN) CBEAEHWUS O TPYAOBON AESATENBHOCTU, 0OPMIIEHHbIE
B YCTaHOBMEHHOM 3aKOHO[ATEeNnbCTBOM MOPAAKe, 3a WCKIIOYEHMEM Cry4aeB, Koraa
TPYAO0BOW [OroBOp (KOHTPAKT) 3aKno4aeTcs BNepeble;

5) AokymeHT 06 obpasoBaHum;

6) NOKyMeHT, NoATBEPXZAloLWMA perucTpauuio B CUCTEME WHAMBUAYanbHOro
(NepcoHUdMUMpPOBaHHOro) y4eTa, 3a MCKIIOYEHWEM Cry4yaeB, Korga TpyAOBOW LOroBop
(KOHTpAKT) 3aknyaeTca Bnepsble;

7) cBMOETENLCTBO O NOCTAHOBKE IM3MYECKOro NiLa Ha y4eT B HANOrOBOM OpraHe
Mo MEecCTy XuUTenbcTBa Ha TeppuTtopun Poccuiickoin Penepaumu;

8) NOKYMEeHTbl BOMHCKOrO y4yeTa - Ans rpaxaaH, npebbisalolwux B 3anace, U nu,
noanexatluux npusbiBY Ha BOEHHYIO Crnyxoy;

9) 3aKknw4yeHue MeOULMHCKON opraHusauuMm o6 oTcyTcTBUM  3aboneBaHus,
NPenATCTBYIOLLEro NoCTYNNEHNIo Ha MyHULMNanbHY crnyxoey;

10) ceefdeHwWs o [fJoxoaax 3a rof, NpPenllecTBYOLUMA rogy MOCTYNNeHus Ha
MyHULMNanbHyo crnyxoy, o6 umyllecTee 1 obasaTenscTBax MMYLLECTBEHHOTO XapakTepa;

11) cBepeHuns o6 agpecax calToB W (UNM) CTpaHUL, CaiTOB B UHOPMALIMOHHO-
TENeKOMMYHUKaLMOHHOW ceTn "VIHTepHeT", Ha KOTOpbIX rpaXkaaHWH, NpeTeHayLWuid Ha
3aMmelleHne  [OSKHOCTM  MyHUUMnanbHOW  cnyObl, pasmeljan obLienocTynHyo
MHOpMaLKIo, a Takke faHHble, NO3BONALME UX MOEHTUDULMPOBATE;

12) WHble AOKYMEHTbI, MpeAycMOTpeHHble deaepanbHbIMW 3aKoHaMK, yKasamiu
[NpesnpeHta Poccuiickon depepauyumn n noctaHoBneHusamu [Npasutensctea Poccuiickoi
Pegepauymu.

2.4. Tlpn noctynneHun Ha paboTy, He CBA3aHHYW C MYHULMNanbHOA cryx6on
rpaxaaHuH npeacTaBnsaeT:

1) nacnopT unu MHOWN OOKYMEHT, YAOCTOBEPSAIOLLMIA NMUMYHOCTD;

2) TpydoOBYH KHWKKY W (MnNW) CcBeAeHUss O TpYyOoBOW JeATenbHOCTW, 3a
UCKIIOYEHWEM CryyaeB, ecni TPYAOBON AOrOBOp 3aK4aeTCsa BrepBbIe;

3) [OKYMEHT, MNOATBEPXAAOLMA peructpaumio B CUCTEME WHAMBUAOYANbHOrO
(nepcoHMULMPOBaHHOro) y4eTa, B TOM Yncne B hopMe 3NMeKTPOHHOTO AOKYMEHTA;

4) DOKYMEHTbl BOWHCKOrO y4eTta - ANs BOeHHooOfA3aHHbIX U nul, noanexallux
NPW3blBY Ha BOEHHYIO CriyxOy;

5) nokymeHT 06 obpasoBaHuu 1 (UNK) O KBaNMUKaLMM UM HAaNUYUK cneynanbHbIX
3HaHWA - NpWM NOCTYNNeHUun Ha paboTy, Tpebyllyl chneuunanbHbiX 3HaHUA UK
cneuvansHON NoAroTOBKY;



6) cnpaBky O Hanuyum (OTCYTCTBMM) CcyouMocTM U (MnM) dpakta YrornosHOro
npecnegosaHns  nMBo0 O MpekpawieHWM  YrofioBHOTO  MpecnefoBaHus  no
PeabdunUTUpyLLMM OCHOBaHUAM, BblAaHHYlO B ropsgke M Mo opMe, KoTopble
ycTaHaBnuBalTca deaepanbHbIM OPraHOM WCMONMHUTENBbHOW BRACTA, OCYLLECTBISIOLLUM
yHKUMM MO BbipaboTKe W peanusauuy rocyAapCTBEHHOW MOMUTUKM W HOPMaTUBHO-
NPaBoOBOMY PErynupoBaHuUi0 B cpepe BHYTPEHHWX Aen, - Npu nocTynneHun Ha paborty,
CBSA3AHHYK C AEATENbHOCTLIO, K OCYLUECTBIIEHWIO KOTOPOW B COOTBETCTBUW C TpPYAOBbIM
KooekcoM, WHbIM defepanbHbIM 3aKOHOM He AOMycKalTes nuua, UMeLlue WUnu
UMeBLUME  CYAMMOCTb, MoABeprawllMecs Wnu  noABepraBlIMECs  YTONOBHOMY
npecrnefoBaHuio;

7) cnpaBKky O TOM, SBMSETCA WNM He SHBNSETCA NULO NOABEPrHYThLIM
aAMUHUCTPATUBHOMY HakasaHuio 3a noTpebrieHne HapKOTUYECKUX CPeacTs  Mnu
MCUMXOTPONHLIX BellecTs 6e3 HagHaydeHWs Bpada MO0 HOBbIX MOTEHLMANbHO OMaCHbLIX
MCUXOAKTUBHbIX BELUECTB, KOTOpas BbldaHa B Mopsgke W Mo opMe, KoTopble
ycTaHaBnuBawTcs dhefepanbHbiM OpraHoM UCMOMHUTENBHON BNacTy, OCYLUECTBISOLLIMM
(pyHKUMM no BblpaboTke ¥ peanusauuu rocyAapCTBEHHOW MOMUTUKM W HOPMAaTUBHO-
NPaBOBOMY perynvpoBaHuio B cdepe BHYTPEHHWUX Aen, - Npu MocTynneHu1 Ha pabory,
CBA3AHHYI0O C [eATeNbHOCTbIO, K OCYLUECTBMEHWIO KOTOPOW B COOTBETCTBUM C
hepepanbHbIMM 3aKOHaMW HE [OMyCKaloTCs Nuua, NOABEPTHYTbIE aAMUHUCTPaTUBHOMY
HakasaHui 3a noTpebneHue HapKOTUYECKUX CPeACTB WM NMCUXOTPOMHbLIX BellecTs 6e3
HasHa4yeHus1 Bpaya nMbo HOBBLIX MOTEHUMANbHO OMAaCHbIX NCUXOAKTUBHbLIX BELLUECTB, [0
OKOHYaHWs  CpoKa, B TEYEHMEe KOTOPOro MU0  CYATAETCH  MOABEPrHYThIM
agMUHUCTPaTUBHOMY HakasaHWi.

B oTaenbHbIX criyyasx ¢ y4eToM cneluduku paboTsl Tpyaoseiv Kogekcom, MHbIMM
defepanbHbiMM - 3akoHamu, ykasamu [peaupeHta Poccuiicko  depepaumn  u
noctaHosneHuamu lNpasutenscrea Poccuiickoih ®enepauuv MoXeT NpegycMaTpuBaThes
HeobXxoAnMOCTb NPeAbABNEHUA NPU 3aKNYeHUU TPYAOBOro AOroBopa ACMNOSHUTENBHBIX
FLOKYMEHTOB.

2.5. [lpn 3akno4YeHUWW TpydoBoro [Joroeopa Brnepsbie paboTogartenem
oPopMNAETCA TPYAOBasA KHWXKKA (3@ WCKMIOYEHWEM CryYaeB, €Cn B COOTBETCTBUU C
3aKoHo[aTenLCTBOM TPYAOBasA KHWKKa Ha paboTHuka He ochopmnseTcs). B cnyyae, ecnu
Ha nuuo, noctynawllee Ha paboTy Bnepsble, He 6bin OTKPLIT UHAUBUAYASIbHbIA NTMLEBOA
cyeT, paboTopartenem npeAcTaBnAlOTCA B COOTBETCTBYIOLUMIA TeppuTopuanbHbIi opraH
doHAa NeHCUOHHOro M couuanbHOro crTpaxoBaHus Poccuiickon depgepaluun cBefeHus,
Heobxoaumble [Ans  perucTpauMu  ykasaHHOro nuua B CUCTEME MWHAMBUOYaNbHOro
(nepcoHUULMPOBaHHOIO) y4eTax;

B cnyyae oTcyTcTBMA Y NuLa, nocTynaroLlero Ha paboTy, TpyOoBOW KHUKKA B CBSI3U
C ee yTpaToW, MOBpeXOEeHWEeM WNK Mo WHOW npuduMHe, pabotopatens o6s3aH Mo
MACBMEHHOMY 3asBMEHUIO 3TOr0 nuua (C yKasaHWeM MpUYMHBI OTCYTCTBUSA TPYOOBOM
KHWXKW) OCOPMUTE HOBYK TPYAOBYIO KHWXKKY (332 WCKMOYEHUEM CryyYaeB, €criv B
COOTBETCTBUMU C 3aKOHOAATENLCTBOM TPYAOBaA KHUXKa Ha paboTHWKa He BeaeTcs).

2.6. TpynoBsoW [OroBop BCTYNaeT B CUIY CO AHA €ro NofnucaHus CTopoHamu, ecnv
MHOe He ycTaHoBneHo deAepanbHbIMKW 3aKOHaMK, WHbIMW HOPMaTUBHBIMWU MPaBOBbLIMU
aktamu Poccuiickoii ®egepaum nnu TpyAOBbIM JOrOBOPOM.

Pabotogatent B AeCATUAHEBHLIA CPOK NMocne 3akni4yeHus Tpy40oBOro Aoroeopa c
paboTHMKOM, KOTOpbLIA B npefllecTByollMe [Ba roAa 3aHMMan  [OSIKHOCTM
rocyaapCcTBeHHON (MyHULMNanbHOW) cnyxbbl, MNepeyvyeHb KOTOPbIX YCTaHaBnUBaeTCH
npaBoBbIMU akTamu PP, B ycTaHOBNEeHHOM nopsgke coobwaeTt no nocregHemMy MecTy
cnyx6bl aToro paboTHMKa O 3aKITKYEHMM C HUM TPYAOBOro 4OroBopa.

2.7. PaboTHUK npucTynaeT K WCMOMHEHWK TPyAOBbIX oBs3aHHOCTER CO [OHA,
onpeaeneHHoro TpyAoBbIM foroBopomM. Ecniv B TpyZoBOM OOroBope He OroBOPEH AeHb
Hayana paboTbl, TO PaboTHUK OormKeH NpUCTYNuTb K paboTe Ha cneayrlWiA AeHb nocne



BCTYNnneHusi gorosopa B cuny. Ecnnm PaboTHUK He npuCTYnun K UCNOMHEeHWI0 TPYOOBbIX
0053aHHOCTEN CO AHS, ONPefeneHHoro TPYyAOBLIM [OrOBOPOM, TO TPYAOBOW [OrOBOP
aHHymnupyeTcs.

2.8. Ha ocHoBaHuK pacnopsixeHusi o npueme Ha paboty PaBotopartens obssaH
caenaTb 3anucbk B TPYAOBOW KHXKKe PaboTHuWKa, npopabCoTaBLUero y Hero Cebile MATU
AHel B criyyae, ecnu pabota B McnonHuTensHoM KomuTeTe [MeuYULLUHCKOro CenbeKoro
nocenexHus BepxHeycnoHckoro MyHUuunanbHoro paiioHa Pecny6rnivku TatapcTad
asnseTca ana PaboTHMKa OCHOBHOA.

2.9. Tpn npueme Ha paboTy BHOBb nocTynueliero PaboTHuka paboTtomaTtens
00si3aH 03HaKOMUTL paboTHUKA NOA POCMUCH C MpaBWMaMy BHYTPEHHEro TPYAOBOro
pacnopsfka, WHbIMW  IOKarbHbIMW ~ HOPMAaTWBHLIMW  akTamu, HEMNOCPenCcTBEHHO
CBSI3aHHbIMW C TPYAOBOW AeATENbHOCTbIO paboTHMKA, KONNEKTUBHLIM AOTOBOPOM.

2.10. PaboTtoaaTtento sanpellaetca TpebosaTb OT paboTHMKA BbINONHEHWS paboThbl,
He oBycnoBneHHol TPYAOBbLIM AOrOBOPOM, 32 UCKITKOYEHUEM Cry4aeB, NpeaycMOTPEHHbIX
Tpynoebim Kogekcom 1 HBIMU theaepanbHbIMU 3aKoHaMU.

2.11. lNpekpalyeHve TpyAoOBOro OOroBOpa MOXET MMEeTb MEeCTO N0 OCHOBaHUSAM,
npeaycMoTpeHHbIM TpyaoebiM Kogekcom Poccuiickoinn denepauun.

MNoMUMO OCHOBaHUWA ANs pacTOPXKEHUs TPYAOBOro AOroBopa, NpedyCMOTPEHHbIX
TpyaosbiM kofekcom Poccuiickorh ®epepauun, TpyLoOBOW OOTOBOP C MYHULMMAMbHBIM
crnyXaLum MOXeT BbiTb Taloke pacTOprHyT No WHULMATUBE NpeacTaBuTens HaHumaTens
(paboTopaTens) B cnyyae:

- [OCTWXKEHUsA MpefenbHOro BO3pacTa, YCTaHOBMEHHOro Ans  3aMelleHust
AOIMKHOCTU MYyHULMNANEHOW Cryx0bl;

- HECOBNIOAEHUS orpaHuYeHnii 1 3anpeToB, CBA3aHHbLIX C MyHULMNANbLHOW Cry6om
W ycTaHoBneHHbIX ctateamu 13, 14, 14.1 n 15 PepgepanbHoro 3akoHa "O MyHULMMANBHOW
cnyx6e B Poccuiickon ®epepayun’;

- NPUMEHEHUs aiIMUHUCTPATUBHOMO HakasaHus B BUAE AUCKBanndukaumu.

2.12. PaboTHUK UMeeT npaBO pacTOpPrHyTb TPYLOBOW AOroBop, npeaynpeauns ob
aTom Pabotopartens B nMCEMeHHON bopMe He No3fHee, YeM 3a [Be Heaenu, ecnu UHoM
CPOK He ycTaHoBfneH TpyaoBbiM KodekcoM P® unn uHbIM heaepanbHbIM  3aKOHOM.
TeyeHne yKkasaHHOrO Cpoka HavuMHaeTCA Ha crneaylwuii OeHb nocfe MnonydYeHus
PaboTtopatenem saseneHns PaboTHuka 06 yBONbHEHWUM.

Ha ocHoBaHumu nopaHHoro 3aserieHvst PaboTopatens cos3gaeT KOMWUCCUIO O
npuemy-nepefade [OOKyYMEHTaUUW W 3aKpenneHHoro wumyuwlectea oT PaboTtHuka u
OpraHu3yeT npuem [OOKYMEHTOB, 0OpasoBaBLUMXCA B MpolLecce BbiNOnHeHus paboT, a
Taloke MaTepunanbHo-TEXHUYECKNE CPeacTBa.

2.13. Tpyposoi [poroBop MOXeT ObiTb, PacTOPrHyT M A0 WUCTEYEHUs Cpoka
npegynpexaeHns o6 yBonmbHEeHWM Mo  cornalleHnto  mexay PaboTHukom
PaboTopmarenem.

B cnyyasx, koraa 3aseneHwe PaboTHWka 00 yBONBHEHWM MO ero UHUUMaTUBeE
0ByCroBNEeHO  HEBO3MOXHOCTBIO — MPOAOIMKEHMA UM paboTbl  (3a4ucrieHve B
obpasoBaTerbHyl0 OpraHn3aumio, BbIXOA Ha MEHCUI0 U Apyrue cny4vau), a Takke B crydyasx
yCTaHOBMNEeHHOro HapyweHuss PaboTtogjatenem TpydoBOro 3akoHOAATENbCTBA U UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, COAEpXaluMX HOPMbl TPYLOBOro npasa, oKanbHbIX
HOpPMaTWUBHbIX AKTOB, YCMOBWIA KOMMEKTMBHOrO OOroBopa, CornalleHus unu TpyaoBOro
porosopa PabotogaTtens obsi3aH pacToprHyTb TPYAOBOW LOroBOP B CPOK, YKasaHHbIA B
3asiBrieHun PaboTHuka.

[lo ncteyeHus cpoka npepynpexaeHus o6 yBonbHeEHUMM PaboTHUK MMEET .npaso B
noboe BpemMsa 0To3BaTh CBOE 3asBMNEHWE. YBONbHEHWE B STOM Crly4ae He Npov3BOAWUTCH,
€Clfni Ha ero MecTo He npurnawleH B NUCbMEHHOW chopme Apyroil paboTHUK, KOTOPOMY B
COOTBETCTBUM C TpynoBbiM Kogekcom P® n nHbiMu dhegepanbHbIMU 3aKOHAMU HE MOXET
BbITb OTKa3aHO B 3aKTIOYEHUW TPYAOBOro AOroBopa.



2.14. TlpekpalwieHne TpygaoBoro poroeopa OGOPMISAETCH  pacrnopseHUem
PaboTtopaTtens.

2.15. C pacnopsbkeHuem PabGotogaTtens O npekpallieHun TpynoBoro Jorosopa
PaboTHuk po/mskeH ObiTe o3HakoMneH nog pocnuce. [lo Tpebosanuto PaboTHuka
Pabotogatens o06si3aH BblgaTb €My Hagnexawum obpas3om 3aBEpeHHYH KOMnuko
yKasaHHOro pacnopsikeHus. B cnydae, korga pacnopskeHue o npekpalieHuM TpyaoBoro
[loroBopa HEBO3MOXHO [OBECTU A0 cBefeHus PaboTHuka unu PaboTHUK OTkasbiBaeTcs
03HaKOMUTLCH C HUM MOJ POCMUCh, HA PACMOPSHKEHUM MPOU3BOAUTCH COOTBETCTBYHOLLAA
3anwuce.

2.16. B peHb yBonbHenuss Pabotogatens obsisaH BblgaTb paboTHWUKY TPYAOBYIO
KHVDKKY UNU NpefocTaBuThL CBEAEHNUS O TPYAOBON AEATENbHOCTU Y AaHHoro pabotoaaTens
W MPOW3BECTM C HWM pacyeT B COOTBETCTBUMWU AEWCTBYIOLUMM 3akoHoaaTenscTBoM. [lo
NUCbMEHHOMY 3asBneHuio paboTHWka paboTodaTtens Takke o0A3aH BbidaTb emy
3aBepeHHble Hagnexalum obpasom Konuu SOKYMEHTOB, CBSI3aHHbIX ¢ paboTol.

3anucb 0 NPUYUHE YBONMBbHEHUA B TPYAOBYK KHWKKY BHOCWUTCS B COOTBETCTBUM C
hopmynupoekamu ®epepansHoro 3akoHa ot 02.03.2007 N 25-9©3 "O myHuuunanbHOW
cnyxbe B Poccuiickoih efepauyumn” 1 geicTeyiollero Tpy4oBoro 3akoHoaaTenbersa U co
CCbINIKOA Ha CTaTblo WM MyHKT 3akoHa. [JHeM yBONbHEHUs cuyUTaeTcA MocnenHuin AeHb
paboThbl.

2.16. B cny4yae, ecnn B [eHb MpekpaweHus TpyaoBoro [Aorosopa BblaaTb
paboOTHUKY TPYAOBYI KHUXKY UMW NpefoCTaBUTb CBEAEHUS O TPYAOBOW AEATENbHOCTU Y
JaHHoro paGoTomaTens HEBO3MOXHO B CBSi3W C OTCyTCTBMEM paboTHuka nubo ero
OTKa30M OT MX nony4yeHus, paboTtodartens obsa3aH HanpaBuTb PaboTHUKY yBeAOMIEHUe 0O
HeobxooMMOCTU SBUTLCA 3a TPYAOBOW KHWXKOM Nubo AaTe corracue Ha oTnpasneHve ee
Mo MoYTE WNM HanpaeuTb paboTHWMKY MO no4yTe 3akas3HbiM MUCBEMOM C YBEOOMIIEHUEM
CBEOEHUs O TPYAOBOW AESTENbHOCTU 3a nepuwop paboTbl ¥ AaHHoro pabotopartens Ha
BymarkHOM HocuTene, 3aBepeHHble Haanexalwum obpasom. Co [AHA HanpasneHus
yKasaHHbIX  yBeJOMNeHWs unu  nucema paboTogatens  ocsoboxaaeTcs  OT
OTBETCTBEHHOCTU 3a 3afePKKy BblAaqu TPYLOBOW KHUXKW UM NpefocTaBneHns ceeaeHni
0 TPYAOBOW OEATENLHOCTM Yy AaHHoro pabotogartens. PabotopaTtens Takke He HeceT
OTBETCTBEHHOCTM 33 3a[epXKy BbiAayun TPYOOBOW KHWXKKM wWnv 33  3adepxkkKy
npefocTaBneHus CBeAEeHUW O Tpy[oBOW AEATENbHOCTM y [aHHoro paboropartens B
cryyasx HecoBnafeHws nocnegHero gHA paboTbl ¢ AHEM OOPMNEHUA MpeKkpalleHns
TPYAOBbIX OTHOLUEHWIA NMpW yBONbHEHWM PabOoTHWKA MO OCHOBAaHWIO, NPeayCcMOTPEHHOMY
nognyHkToM "a" nyHkTa 6 yact nepsoi crtatbk 81 unu NyHKTOM 4 YacTu NepBOi CTaTbi
83 Kopekca Pecnybnuku TaTapctaH O MyHWUMNansHOW cryxbe, W npu yBONbHEHUU
XEHLLWHbI, CPOK OENCTBUSA TPYOOBOro 4OroBopa C KOTOpOW Obin NMpofneH A0 OKOHYaHWA
HepeMeHHOCTH MU [0 OKOHYaHMS OTNycka no 6epemMeHHOCTU 1 poJam B COOTBETCTBUM C
yacTbio BTOpOIi cTaThi 261 Kogekca Pecnybnuku TatapctaH o MyHALMNansHoW cnyxbe.
Mo nucbMeHHOMYy obpalleHuio paboTHWKa, He MOMy4uBLLEro TPYAOBOW KHWXKKW nocne
yBonbHeHus, paboTogartens 06s3aH BblAaTh €€ He nosaHee Tpex paboumx AHen co AHS
obpalleHus paboTHuka, a B crydae, ecnu B cooTBeTcTBMM ¢ Kogekcom PecnyGnuku
TatapctaH 0 MyHULMNansHON cryx6e, UHbIM defepanbHbiM 3aKOHOM Ha paboTHuka He
BefeTcs TpyaoBas KHWKka, no obpalleHuio paboTHuka (B MUCbMEHHOW copme Wnu
HanpaeneHHoMy B Nopsiake, YCTaHOBNEHHOM paboTtoaaTenem, no agpecy 35eKTPoHHOM
noyTbl paboTogartens), He Nony4YvBLIEro CBEAEHWA O TPyAoBOW AEATENbHOCTN Y AaHHOro
paboTonatens nocne yBonbHeHus, pabotogaTtent 06sA3aH BblidaTb WX HE No3fHee Tpex
pabounx AHeit co OHs obpalueHns paboTHUKa cnocoboMm, ykasaHHeiM B ero obpalueHun
(Ha BGyMakHOM HOCWTEne, 3aBepeHHble Haanexawum obpasom, unu B opme
3NEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOrO YCUITEHHOM KBanuduLMpOBaHHOW 3MEeKTPOHHON
noAnucbio (Mpu ee Hanuyuu y paboTtodatens);.



2.17. CpodHbIA Tpy[oBOW [OOroBOp MpekpallaeTcs C WCTEYEeHWEeM cpoka ero
aencTeus, o Yyem PaboTHUK fomkeH ObiTh NpegynpexaeH B NMCbMeHHol hopMe He MEHEE
YyeM 3a Tpu KaneHgapHbIX OHA A0 YBONbHEHMSA (3a UCKNIOYEHWEM cryYaeB, Korga uctekaet
CPOK AEWCTBUS CPOYHOro TPYLOBOr0 OOroBOpa, 3aKOYEeHHOro Ha BPEMS UCTMOMHEHUS
obsa3aHHOCTEl oTCyTCTBYIOWEro PaboTHuka).

2.18. TpynoBoi OOroBOp, 3aKrtoYeHHbI Ha BpemsA BbINOMHEHWS OrnpefeneHHoN
paboTbl, NpekpaLlaeTcs no 3aBepLleHnn 3ToN paboThl.

2.19. TpynoBoi [OOroBoOp, 3aKMKOYEHHbIA HAa BPEMSA WCMOSNHEHUA 0Ds3aHHOCTEN
oTcyTcTBYtoLWero PaboTHuUKa, npekpallaeTcs ¢ Bbixog4oM aToro PaboTHuka Ha paboTy.

3. OcHoBHble npaBa 1 obs3aHHocT PaboTHuka

3.1. PaboTHvK McnonHuTenbHoro komuteta lNevyuLnHCKOro cenbCKoro noceneHus
BepxHeyCcrnoHcKoro MyHMLMNansHOro panoHa UMeEeT Npaso Ha:

1) 03HaKOMNeHWe ¢ AOKYMEHTaMM, yCTaHaBNMBAOLWMMK €ro npasa 1 0b6A3aHHOCTM
no 3amMeLlaemMor AODKHOCTM MyHMUMNAnbHOW cnyXObl, KPUTEpUAMMU OLEHKM KadecTsa
WCMNOMHEHUS LOMKHOCTHbIX 0653aHHOCTEN U YCIOBUSMM NPOABMXKEHUS No cnyxbe;

2) obecneyeHne OpraHU3aUMOHHO-TEXHUYECKUX YCNOBUIA, HeobxoaumbIx AnsA
WCMNOJTHEHWUS AOMKHOCTHbLIX 00s3aHHOCTER;

3) onnaTy Tpyga W gpyrue Bbinnatel B COOTBETCTBUW C  TPYAOBbIM
3aKOHOOATENbLCTBOM, 3aKOHOAAaTENbLCTBOM O MyHUUMNanbHOW cnyxbe u TpyaoBbIM
JOroBOPOM (KOHTPaKTOM);

4) otabix, obecneynBaemblii YCTAaHOBMNEHMEM HOPMarnbHOW MPOAOIKUTENBHOCTU
paGoyero (cnykebHOro) BpemeHu, NpefoCTaBMeHWEM BbIXOAHbIX AHEA W Hepabouux
npasgHUYHbIX OHEW, a TaKKe eXErogHoro onnavynsBaemoro oTnycka;

5) nonyyeHue B YCTAHOBNEHHOM Topsigke WHgopmauuu U MaTepuarnos,
HeoBxooMMbIX OfS WCMOMHEHUS AOMKHOCTHbIX OOA3aHHOCTENW, a TakKe Ha BHeceHue
NpeanoXeHUA 0 COBEPLUEHCTBOBaHUM EATENBHOCTM OpraHa MeCTHOro camoynpaBneHus,
n3bupaTensHoi KoMUccun MyHuLMnansHoro obpasoBaHus,;

6) y4acTe no CBOEA WHWLUMATMBE B KOHKYpCe Ha 3amMmelleHWe BaKaHTHOW
AOMKHOCTW MyHULMMansHow cnyxosbl;

7) nNonyyYeHue  LOMOMHUTENbBHOTO  npodpeccuoHanbHOro  obpasoBaHuss B
COOTBETCTBUM C MyHULMNaNbLHLIM NPaBOBbLIM aKTOM 3a CHET CpeAcTB MecTHoro BroaxeTa;

8) 3aLuTy CBOMX NEpPCOHAanNbHbLIX AAHHbIX;

9) o3HaKoMIEeHWe Co BCEMW MaTepuanamy CBOEro NUYHOro gena, ¢ 0T3biBaMU O
npoeccnoHanbHoNn AEATENbHOCTU U APYrMMUM OOKYMEHTamMn [0 BHECeHWA WX B ero
NUYHOE AENO, a TaKkKe Ha NPMOBLLEHUE K TUYHOMY Aeny ero NMCbMEHHbIX 06 bACHEHW;

10) oObenuHeHve, BKIOYas NpPaBo co3fasBaTh NPOdecCUoHarnbHble COoK3bl, Ans
3alUuUThbl CBOMX NpaB, COLManbHO-9KOHOMUYECKUX U NPOdecCUOHanbHbLIX UHTePECOB,

11) paccMmoTpeHue WHAMBUAYaNbHbIX TPYAOBbLIX CMOPOB B COOTBETCTBUMM C
TPYOOBbLIM 3aKOHO4ATENbCTBOM, 3alUMTy CBOWX MpaB W 3aKOHHbIX WHTEPECOB Ha
MyHULMNansHoW cnyxbe, Bkntodasn obxanosaHue B cyf UX HapyLLEHWH,

12) neHcUoHHoe ofecneyeHne B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi
Pepgepauumu.

3.2. PaboTHuk VcnonHutensHoro komuteta [Me4YnMHCKOro CenbLCKoro noceneHus
BepxHeycrnoHCKOro MyHuLmMnansHoro panoHa obssaH:

1) cobniogate  KoHctutyumio  Poccuidickort  depepauun,  denepanbHbie
KOHCTUTYLIMOHHBIE 3aKOHbI, (hefeparbHble 3aKOHbl, WHblIE HOPMAaTUBHbIE MPABOBbLIE AKTHI
Poccuiickoit ®efgepaunn, KOHCTUTYLMK (YyCTaBbl), 38KOHbI M NHbIE HOPMaTUBHbIE NpaBoBbIe
akTbl cyGbekToB Poccuiicko defepauun, yctas MyHULMNANbHoro obpasoBaHust U uHbie
MYHULMNanbHblE NpaBoBbIe akTbl U obecneynBaTh UX UCMIONHEHWE;



2) WCNONHATL [OMKHOCTHble ©OBA3aHHOCTM B COOTBETCTBUM C [OIMKHOCTHOM
WHCTPYKUUEN;

3) cobntogaTte NpU UCMOMHEHUU OOIMKHOCTHLIX 0Dsi3aHHOCTEW npasa, cBobodbl U
3aKOHHbIE MHTEpechl YerioBeka W rpaxgaHuHa He3aBUMCUMO OT pachl, HaLWOHAaNbHOCTH,
f3blKa, OTHOLUEHUS K penurum v Opyrux obCTOATENbLCTB, a TakkKe rnpaea M 3aKOHHbIE
WHTEpPEChl OpraHn3auui;

4) cobniogats aaHHble [lpaBuna BHYTPEHHEro TPy4OBOro pacrnopsijka,
AOIMKHOCTHYH WHCTPYKLMIO, NOpAO0oK paboThkl co cnyxebHoi nHhopmaumen;

5) nopgpepveaTb ypoBeHb KBanudukauuu, HeobxoAuMbIA ANS Hagnexallero
WCMOSTHEHUS AOMKHOCTHBIX 06513aHHOCTEN,;

6) He pasrnawaTtb CBEAEHUs, COCTaBMALIWE T[OCYAaPCTBEHHYIO W WUHYIO
oxpaHsemyl eaepanbHbIMU 3akoHaMu TalHy, a TakKe CBEAEHWs, CTaBluMe emy
W3BECTHbIMW B CBR3M C WCMOSTHEHUEM [OSHKHOCTHbIX 00s3aHHOCTEN, B TOM 4Yucne
CBEAEHWS, KacalLMecs YacTHOW >XM3HW W 340POBbA TpaXdaH wunu 3aTtparvBarlme mx
YecTb U JOCTOMHCTBO;

7) Oepedyb rocygapcTBEHHOE W MyHULMNanbHOEe WMYLLUECTBO, B TOM 4ucre
npeaocTaBrieHHoe emMy Ans UCNONMHEeHUs OOMKHOCTHbIX 06A3aHHOCTEN;

8) npencTasnaTh B YyCTaHOBMEHHOM nopsiake npeaycMoTpeHHble
3akoHogaTenscTBOM Poccuitickon ®enepauum ceegenus o cebe u YneHax cBoei cemby,;

9) coobLyaTh B NUCEMEHHON hopMe npeacTaBUTeN0 HaHMMaTens (pabotogaTento)
0 npekpalleHuy rpaxaaHcTea Poccuiickoin Pegepauun nubo rpaxgaHcTsa (nogaaHcTea)
WHOCTPaHHOrO rocygapcTBa - YyvacTHMKa MexayHapopHoro porosopa Poccuiickon
depepaumn, B COOTBETCTBUM C KOTOPbIM WHOCTPaHHBIA rpagaHWuH WMeeT npaBso
HaxoaWTbCA Ha MyHULMNanbHOW cnyxbe, B AeHb, Korga MyHULMNanbHOMY crnyallemy
CTano W3BecTHO 06 3TOM, HO He nosgHee nsATU paboyux AHEW Co OHA MpekpalleHus
rpaxgaHcTea Pocculickoin ®epepaumm nubo rpaxpaHcTea (MoAfaHCTBa) WHOCTPaHHOro
rocygapcrea - ydacTHMKa MexayHapogHoro porosopa Poccuiickon ®Pefnepauun, B
COOTBETCTBUW C KOTOPbIM WHOCTPaHHBLIA rpaxaaHuH WMMeeT npaBO HaxoAWTbCA Ha
MyHULMNanbHOW cryxoe;

9.1) coobware B NUCbMEHHOW opmMe npeAcTaBuUTENO  HaHWMmaTens
(paboTtogartenio) o npuobpeTeHuuM  rpaxaaHcTBa  (MogfdaHcTBa)  WMHOCTPaHHOro
rocygapctea nmbo nony4eHus BuAa Ha KATENLCTBO WM  WHOMO  [OKYMEHTa,
NOATBEPXKAAKLWEro MNpaBO Ha MOCTOSAHHOE MPOXWBAHWE rpaXK4aHWHa Ha TeppuTopun
WMHOCTPaHHOro rocyapcTea, B AeHb, KOr4a MyHULMNanbHOMY cnyxallemy cTano U3BecTHO
o6 aTOM, HO He nosgHee nNsTU pabounx AHeW co AHA npuobpeTeHus rpaxgaHcTsa
(noaAaHCcTBa) MHOCTPAHHOIO rocygapcrea nubo MOMydYeHUs BUOA Ha KUTENbCTBO WK
MHOro LOKYMEHTA, NOATBEPXKAAOLLEro npaBo Ha NOCTOsIHHOE NPOoXMUBaHWe rpaxaaHuHa Ha
TEPPUTOPUN MHOCTPaAHHOIO rocyAapcTBa;

10) cobritogatb orpaHuW4eHus, BbINONHATL 00sA3aTensLCTBa, HE HapyllaTh 3anpeThl,
KOTOpbIE YCTaHOBMNEHbI HacToAWMM PefepanbHbiM 3aKOHOM U ApYruMu hegepanbHbsIMu
3aKoHamu,;

11) yBedoMnATe B NWUCbMEHHOW dopme npeacTaBuTens  HaHuMarens
(paboTopatens) O INUYHOW 3aMHTEpPecoBaHHOCTU MpPU  WUCMOMHEHWU [OJKHOCTHbIX
o6s13aHHOCTEN, KOTOpan MOXET NMPMBECTU K KOH(NUKTY UHTEPECOB, U MPUHUMaTbL Mepbl Mo
npeaoTepalleHuio nofgobHoro KOHMPIUKTa;

12) cobnopaTe TPYLOBYO AUCLUNIUHY;

13) rpamMOTHO U CBOEBPEMEHHO BECTU Heobxoaumyto ,qoxymeHTaumo

14) cobniopgate TpeboBaHUA Mo oxpaHe Tpyda u obecneveHuto Ge3onacHoCcTu
TpYAa, B TOM YUCME NpaBWrbHO NPUMEHNATL CPEACcTBa UHAMBMUAYaNbHOW W KOMNEKTMBHO
3alnThl, NPOXOANUTL 0BydYeHue GesonacHbIM NpuemMam U MeTofam BbinonHeHus paboT no
oxpaHe Tpyaa, OKa3aHWK NepBOW MOMOLUM MPU HECYaCTHbIX Cry4Yasx Ha Mpou3BOACTBE,



WHCTPYKTaX NO OXpaHe TpyAa, CTaXupoBKy Ha paboyem MecTe, npoBepky 3HaHWiA
TpeboBaHuii oxpaHbl TPYAR,

15) npoxoguTb obBs3aTenbHble MEeAULMHCKME OCMOTPbl B MPEAYCMOTPEHHBIX
3akoHopaTenscTBoM PO cny4asx;

16) cobniopaTe MOPSAOK W YMCTOTY Ha pabodyem Mecte UM Ha TeppuUTOpuUM
NcnonHuUTensbHoro komuteta MMeynLLMHCKOro CenbcKoro noceneHns BepxHeycroHCKoro
MYHMLMNAanbLHOro panoHa,

17) wndgopmuposate Pabortopatens nubo HenocpeACTBEHHOTO PYKOBOAWTENS,
AMBGO  MHBLIX OOMKHOCTHLIX NWL O MpUYMHax Heebixoga Ha paboTy U UHbIX
obCTOATENLCTBAX, NPEnATCTBYIOWUX HaanexalleMmy BblMONTHEHWIO PaboTHukomM cBOUX
TpyZAoBbIX 06513aHHOCTEN;

18) ucnonb3osaTh 00OpyAOBaHME, oprTexHuky PaboTopaTens TOMbKO B CBA3M C
NPOV3BOACTBEHHON AEATENbHOCTLIO, cobnaaTh YCTaHOBIEHHbIA MOPAAOK XpaHeHus W
MCMONb30BaHUA MaTepuarnbHbIX LEHHOCTEeN U 4OKYMEHTOB,;

19) npencTaBnaTe PaGoTofatenio wHdgopmauuio o6  M3MeHeHuu thamunuu,
CeMEMHOro MOSIOXEHUS, MecTa XWTenbCcTBa, CMeHbl nacnoprta, WHOro [AOKYMEHTa,
Y[OCTOBEPSALIErO NUYHOCTb, YTEpe CTPaxoBOro CBMAETENbCTBA obszaTensHoro
NEHCUOHHOrO CTpaxoBaHus,

20) npuHMMaTL y4acTUe B COBELLaHUAX, cobpaHusax, nposoAMMbIX PaboToaatenem;

21) npu npeKpalieHunM TPYAOBbIX OTHOLUEHW/ BO3BPATUTL BCE AOKYMEHTHI,
o6pasoBaBlLMecs B MpOLEcce BLINOMHEHVsI paboT, a Take MaTepuarbHO-TEXHUYECKUES
cpeacTea, nepedaHHble PaboTogarteniem Ans BbiNOMHEHUSA TPYAOBbIX obszaHHOCTEN.

3.3. PaboTHUK He BNpaBe UCMOMHATL AaHHOe EMY HENpaBOMEpHOE Nopy4eHune. Mpw
MOMy4eHUM OT COOTBETCTBYIOLLErO PYKOBOAUTENS MOpyHeHus, ABNSAIOLErocs, no MHEHUIo
PaboTHUKA, HenpaBoMepHbIM, paboTHUK LOMKEH NpeAcTaBUTbL PYKOBOAWUTENIO, AaBLLEMY
nopyyeHue, B NUCbMeHHOI hopme o6ocHOBaHWE HenpaBoMEpHOCTU AAHHOTO NOPY4EeHUA C
yKasaHuem NonNoXeHuii deaepanbHbIX 3aKOHOB W WHLIX HOPMATUBHBIX NPaBOBbIX &KTOB
Pocculickoih ®efepauuy, 3aKOHOB M WHbIX HOPMATMBHbIX NPaBOBbIX aKTOB cybbekTa
Poccuiickoii Pegepauny, MyHWLMNamnbHbIX MNPaBOBbIX AKTOB, KOTOPbIE MOTYT ObITb
HapylleHbl NpM WCMOMHEHWW [aHHOro MopyyeHus. B cnyyae MOATBEPXAESHUA
PYKOBOZMTENEM [aHHOTO MOPYYEHNs B MMCbMEHHOW dhopme paboTHUK 0BA3aH OTKasaTbCs
OT €ro UCNOMHEHWs. B Cryyae WCMONHEHWsl HEenpaBOMEPHOro MopydYeHusi paboTHUK U
[aBLUWIA 3TO MOpYYeHUe PpYKOBOAWTENb HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHodaTenbcTBOM Poccuiickon ®enepauuu.

4. OcHoBHble NpaBa U obs3aHHocT PaboTogaTtens

4.1. PaboTtonatens UMeeT Npaeo:

- 3aKmioyaTh, U3MEHSITb W pacTopraTb TpyAoBble AOroBopel ¢ PaboTHukamu B
MopsiAKe W Ha yCrOBMUsX, KOTOpbIE YCTaHOBMEHb! PeaeparibHbiM 3aKOHOM OT 02.03.2007 N
25-03 "O MmyHuumnansHol cryxbe B Poccuiickoit deaepauun” v TpynoBbIM KOAEKCOM
Po;

-BECTW KONMMEKTUBHbIE NeperoBopbl U 3aKnodaTe KONEKTUBHbIE JOrOBOPEI;

- nooLLpsTe PaBoTHUKOB 3a JO0OPOCOBECTHbI ahheKTUBHBIA TPYA,

- npuenekaTs PaBoTHUKOB K AVUCLMNIMHAPHO OTBETCTBEHHOCTH,

- TpebosaTb OT PabOTHMKOB WCMOMHEHWS UMW TPYAOBBIX obs3aHHOCTEN WU
BepexHOro OTHOLLEHUS K uMmylecTsy PaboToaartena (B TOM 4MCrie K UMYLLECTBY TPETbUX
nuu, Haxopsiemycs y Pabotopartens, ecnu PaGoTtojarent HeceT OTBETCTBEHHOCTL 3a
COXpPaHHOCTb 3TOr0  WMyLlecTea) W ApYyrux PaGoTHukos, cobntogeHus [pasun
BHYTPEHHEro TPYAOBOro pacnopsaaka, TpeboBaHniA oxpaHbl TPYAS;

- MpUHUMaTL TJloKanbHble HOPMAaTWBHbIE — aKTel, perynupylolmne BOMpPOCHI
opraHusauun TPYAOBOA U Cry)ebHoW AeATenbHOCTU WcnonHuTensHOro KomuteTa



MEYMLLIMHCKOTO CEMbCKOro MoceneHusi BepxHeyCroHCKoro MyHULMNansHoro paioHa
Pecnybnuku TatapcTtaH.

4.2. PaboTtonatens 0bs3aH:

- cobnoaarth TPYAOBOE 3aKOHOAATeNbCTBO U WHblE HOPMATUBHbBIE NPABOBbIE aKThl,
coAepXalliue HOopMbl TPYAOBOro rpasa, foKanbHble HOPMAaTUBHbIE aKTbl, YCIOBUA
KOMeKTUBHOro A0orosopa, corfalleHuii u TpyAoBbIX 4OroBOPOB;

- npepoctaenaTe PaGoTHukam paboTy, 0BycnoBneHHy TpyA0BbIM JOrOBOPOM;

- obecneynsaTs Ge3onacHOCTL TPy4a W YCNOBWSA, OTBEYaloLllMe rocyfapcTBeHHbIM
HOpMaTUBHbLIM TpeboBaHWAM OXpaHbl TPYAA;

- obecneunsBaTe PaboTHMKOB 06OpY[OBaHWEM, WHCTPYMEHTaMu, TEeXHUYECKON
[IOKYMEHTALWER U UHBIMKU CPeACTBaMMU, HEODXOAUMBIMW ANA UCTIONHEHNA UMW TPYAOBEIX
o6A3aHHOCTEN;

- obecneunBaTh PaboTHMKaM paBHyl onnaTty 3a Tpyd PpaBHOW LEHHOCTM, He
Aonyckartb AUCKpUMUHALNK;

-BECTW Y4eT BpeMeHu, hakTuyeckn oTpaboTaHHOro KaKabIM PaboTHUKOM;

- BbiNNaYvBaTb B NOMHOM pasmepe NpuumTatoLlylocs PaboTHukam 3apaboTHyio
nnaTy B CPOKW, HA YCMOBMSIX, YCTAHOBMNEHHbIX PenepanbHbiM 3aKOHOM OT 02.03.2007 N
25-3 "O myHuumnaneHoi cnyxbe B Poccuiickoin Gefepauumny, TpygoBbiM kopekcom PO,
Kogekcom PecnyBnuku TatapctaH o MyHuuunanbHow cnyxbe ot 25.06.2013 N 50-3PT,
MYHVLMNANbHEIMW NPaBOBbIMI @KTaMu U TpYA0BbIM AOrOBOPOM;

- obecne4nBaTh Y4ET CBEPXYPOUHbIX paboT;

- 3HakoMuTb PabBoTHUKOB nog pocnucb C NPUHUMAEMbIMKA - NoKanbHbIMU
HOPMAaTUBHbIMU MPaBOBbLIMW aKTaMW, HEMOCPEACTBEHHO CBA3AHHBIMW C WX TpyOoBon
AEeATENBHOCTbLIO;

- CBOEBPEMEHHO  BbIMOMNHATb npeanucaHua  deaepanbHoOro  opraka
WCMONMHUTENbHOW BNacTy, YNONHOMOYEHHOro Ha rnpoBedeHVe rocyAapcTBeHHOro Haasopa
W KOHTpOns 3a cobniofeHVeMm TPyAoBOrO 3aKOHOAATENbCTBA M WHBIX HOPMAaTUBHBIX
NPaBOBbIX AKTOB, COAEPXaLUMX HOPMbI TPYAOBOro Npasa, ApYrux geaepasnbHbIX opraHos
UCMOMHUTENbHOM BNacTh, OCYLLUECTBNSAILWMX (YHKUMA NO KOHTPOMO W HaAsopy B
YyCTaHOBNEHHON cdepe [eATEenbHOCTW, Yynnauusatb WTpadbl, HanoXeHHble 32
HapylUeHe TPYOOBOrO 3aKOHOAATENbCTBA W MHbIX HOPMAaTUBHLIX MPAaBOBbLIX AaKTOB,
coaepaLlmx HoOpMbl TPYAOBOro Npaea;

- paccMaTpuBaTh NpeAcTaBneHus (hefepanbHoro opraHa UCMoSTHUTENBHON BNacTy,
YMOMHOMOYEHHOTO Ha MpOBEAEHUE rOCYAApCTBEHHOrO Hadsopa W KOHTpons 3a
cobniogeHnemM TPYOOBOro 3akoHodaTenbCTBa O BbifBNEHHbLIX HapyleHWsX TpyAOBOro
3aKoHOAATENbCTBA UM WHBLIX HOPMAaTWBHbLIX TMPaBOBBIX akToB, CcoAepXalux HOpMbI
TPyAOBOrO Mpasa, NpUHWMAaTb Mepbl MO YCTPAHEHWO BbiABNEHHBIX HapyLleHud W
coobLLaTh 0 NPUHATLIX Mepax yKkasaHHbIM opraHam W npeAcTaBuTensaM,

- co3gaBaThb ycrosusi, obecrneuusBaiolme yvacTue PabOTHUKOB B COBELLAHWAX,
coBpaHusix, MPOBOAUMBIX MCMOMNHUTENbHEIM  KOMUTETOM [leYMLIMHCKOTO  CemnbcKoro
nocenexuns BepxHeycrnoHckoro MyHULMNansHoro paioHa B NpeAyCMOoTPeHHbIX TpynoebiM
kogekcoMm PO, uHbiMK cbeepanbHbiMU 3aKOHaMU U KONNEKTUBHLIM 4OrOBOPOM dopmax;

- oBecneuynBaTb GbiToBbIE HyXAbl PaboTHWKOB, CBA3@HHblE C WUCMOMHEHWEM UMW
TPyOoBbIX 0Bsi3aHHOCTEN;

- OCyLLECTBNATL 0BA3aTernbHOe colnarnbHoe cTpaxoBaHue PaboTHUKOB B MOPSAKE,
ycTaHOBMNEeHHOM defeparnbHbIMU 3aKoHamu;

- BO3MelaTbh Bpea, NpWYMHEHHbld PaboTHukaMm B CBSA3W C WCMONHEHWEM MMU
TpyOoBbIX 00si3aHHOCTEN, A TakKe KOMNEHCUMPOBaTb MoparnbHblii Bpeq B Mopsake U Ha
YCMOBMAX, KOTOpble YCTaHOBneHbl defepanbHbiM 3akOHOM OT 02.03.2007 N 25-®3 "O
MyHWUUMNanbHoi cnyx6e B Poccuiickon denepauuu’, TpyaosbiM kogekcom P®, apyrumu
thenepanbHbIMKA 3aKOHAMU M WHBIMW HOPMATUBHLIMU MPABOBLIMU aKTamu Poccuiickon
depepauuv u Pecnybrnnkn TaTtapcTtaH,



- UCNOMHATb WHblE o6a3aHHOCTH, npeaycMOTPEHHbIE TPYAOBLIM
3aKOHOOATENLCTBOM W WHLIMU HOPMATVBHLIMU NPABOBLIMKM aKTamu, COAEPXaLUMMU HOPMbI
TPY[0BOrO NpaBa, COrMalleHUsIMU, NOKarnbHbIMU HOPMAaTUBHBIMA akTamu 1 TPYLOBbIMU
Lorosopamu.

5. Pexxum paboThbl

5.1. PaBouyee Bpema PaboTHukoB KcnonHuTenbHoro komuteTa [leyuLymHCKoro
CenbcKOro MoceneHuss BepXHEeYCIoHCKOro MyHULMNanbHoro paioHa ornpefenseTcs
HacToswwuMK Mpasunamiu BHyTPEHHero TPYAOBOro pacrnopsiaka, a Takke AOMKHOCTHBIMK
06A3aHHOCTSAMW, TPYAOBLIM JOTOBOPOM.

52. PabBoTHukam WcrnonHuTtensHoro komuteta [le4MLMHCKOro  CernbCKoro
noceneHusi BepXHEeyCRNOHCKOro MyHWLMNAnbHOro paiioHa ycTaHaenueaeTcs paboyas
Hepens ¢ 2 (oByms) BbIXoOHbIMW AHAMK (cybboTa, BockpeceHbe). HopmanbHas
NpOoAOMKUTENBHOCTL paboyero BpemeHu - 40 yacos B Hedenio, 8 4acoBs B AeHb.

5.3. BpeMs Ha4ana W okoH4aHusi paboTbl W nepepbiBa A4NA OTAbIX@ W NMUTAHUA
ycTaHaBnuBaeTcs crieqyiollee:

Havano paboTsl — 08:00;

nepepbiB 4ns oTAbIXa U nuTaHusa — 12:00 — 13:00;

okoH4aHue paboTbl— 17:00;

MpoOomKUTENbLHOCTE paBoyero BPEMEHM ANA XeHLWH, paboTallmux B cenbCcKomn
MecTHocTH: ¢ 8.00 no 16.15 (Ha ocHosaHuu MoctaHosneHus BC PCOCP ot 01 Hosbps
1990r. N2298/3-1 «O HeoTNOXHbIX Mepax Mo YNyYLIEHUI0 MONOXEHUS XEeHLUUH, CeMbM.
OxpaHbl MaTepvHCTBa U AETCTBA Ha Cene» 1 cTaTby 263.1 Tpygosoro kofekca P®. lNpu
3TOM 3apaBoTHas nnaTa BbINIaYMBAETCA B TOM Xe pa3Mepe, YTO U Npu MomnHoM pabouyei
Hegenu

5.4. MNpogonxutenbHocTb paboqero AHA, HenocpeldcTBEHHO NPEALIECTBYIOLLEro
Hepabouemy npasfAHAYHOMY AHIO, YMEHbLUAETCA Ha OAnH Yac.

5.5. Mpu coBnafeHWn BbIXOAHOrO M Hepabouyero npasgHu4Horo [OHEN BbIXOOHOM
[eHb NEepPeHOCUTCS Ha crieayoLLuii nocne npasgHuiHoro paboyero AHS.

5.6. [Ina soguTenei, TEXHUHECKOrO U XO3SMCTBEHHOro nepcoHana, Ansd nuu, Tpya
KOTOpbIX B TeyeHue paboyero OHA He MOLAAETCH TOYHOMY YHeTy, A4ns Jvu, KOTopbie
pacnpegensiior paboyee BpemMs MO CBOEMY YCMOTPEHUIO, @ Takke AnA nnu, paboyee
BpeMsi KOTOpbIX MO Xapaktepy paboTbl [ennTcs Ha 4acTu HeonpeaeneHHon
NPOAOMKNTENBHOCTY YCTaHaBNMBAETCA HEHOPMUPOBaHHbIN paboynii AeHb.

5.7. OcHoBaHuem gns ocsoboxaeHuss PaboTHuka oT paboTbl B paboune AHU
ABMAIOTCA NWUCTOK BPEMEHHOW HETPYAOCNoCoBGHOCTH, CripaBka Mo yxody 3a GonbHbIM,
Apyrue cryyau, npeaycMoTpeHHble 3aKoHOAaTEIbCTBOM Poccuiickoii @enepaunu.

5.8. PaboTa B BbIXOAHLIE U NMPasAHWUYHbIE AHW 3anpeLleHa, NpusneyeH1e K pabore
B yKasaHHble OHW OCYLLECTBNAETCA TOMbKO C MUCbMEHHOro cornacus PaGoTHuka 1 B
cooTBeTCTBUM C TpeboBaHMAMW TPYAOBOrO 3aKkoHoAaTenbCTea Poccuitickonn Genepaumu.

5.9. PaBoTogarernb OTcTpaHaeT oT paboThl (He fonyckaeT k paboTe) PaboTHuka:

- NosiIBMBLUErocH Ha paboTe B COCTOSHWM arKOronbHOro, HapKOTUYECKOro Wnn
TOKCUYECKOrO OMbAHEHUS,

- He TpOLUEALIEero B YCTAHOBNEHHOM MopsiAKe OOyveHWe u npoBepky 3HaHUA U
HaBbIKOB B 06nacT oxpaHbl TpyAa,

- He npoLLeLiero B YCTaHOBNEHHOM nopaake obs3aTenbHbii npeasapuTenbHbIi
Unu NEPUOANYECKUIA MEAVLIMHCKUA OCMOTP;

- no TpeBoBaHMAM OpPraHoB W  [AOMMKHOCTHBIX — NUL,  YNONHOMOYEHHbIX
thenepasibHbIMU 3aKOHaMK 1 UHBIMU HOPMAaTUBHBLIMW MPaBOBLIMW aKTamu,

- B ApYIMX Cryyasix, NpeaycMoTpeHHbIX TpyaoBbIM KOAEKCOM P®, denepanbHbIMK
3aKoOHaMM W UHLIMA HOPMAaTUBHbLIMU NMPaBOBbLIMU aKTaMMU.



510. Pewenne PaBotopatens o6 oTcTpaHeHus PaGoTHuka oT pabotbl (0
Heponycke K paborte) odopmnseTcs — pacnopskeHnem WcnonHutensHoro KomuteTa
MeYMLLMHCKOrO CembCKoro rnoceneHus BepxXHeYCMOHCKOro  MyHULMNAneHOro painoHa
Pecnybnuku TaTapcTaH, B KOTOPOM MNepe4ncrnsioTes obcTosTeNnbCTBA, MOCMYXUBLUME
OCHOBaHWEM Lns oTcTpaHeHus PaBoTHuka; AOKYMEHTbI, KOTOPbIE MOATBEPXAAIT TaKWe
OCHOBAHUS:; NMEPWOL BpEMEHU OTCTPaHeH s, pacropsikeHue Byxrantepuy o NPpUOCTaHoBke
HauucneHus 3apaBoTHOM nnaTtbl 3a Mepuop OTCTpaHeHWs; KTo BynoeT WCMonHATb
06s13aHHOCTH OTCTpaHsemoro paboTtHuka. PacrnopseHue obbABnAETCH PaboTHuky nop
POCTUCh.

5.11. [onyck k pabote ocopMnaeTcs pacropsxeHneMm o npekpaleHm (06
oTMeHe) oTcTpaHeHus PaboTHuKa u ykasaHuu Gyxrantepuu o HaducreHun sapaboTHOW
nnaThl U o6baBnAeTrca PaboTHUKY noa pocnuchb.

5.12. OTcyTcTBue PaBoTHuKa Ha paboyem mecTe 6e3 paspelueHns PaboTtoparens
cuuTaeTcs HenpasomepHbiM. [lpu oTcyTcTBUM PaboTHuka Ha pabouem mecte 6es
YB2KUTENbHBIX MPUYMH B TedyeHue BCero pabouyero AHA Hesasucumo ot ero
NPOJOMKUTENBHOCTY, @ TakKe B Cnyyae OTCYTCTBMA Ha paboyem mecTe 6e3
YBaXMUTENbHBIX MPUYMH Bonee 4YeTbipex Yacos NOAPAA B TEHeHWe pabodero gHs C HUM
MOXeT ObiTb, PacTOpPrHyT TPYAOBOW [OroBOP NO MOANYHKTY "a" nyHkta 6 cratbu 81
Tpygosoro kofekca P® B ©BA3W C OAHOKpaTHbLIM rpy6biM HapylLeHneMm TpYAoBbIX
obs3aHHOCTEl (COBEPLUEHHBIM NPOrynoMm).

6. MopsaoK NpefocTaBeHnst OTNYCKOB

6.1. ExXerofHblii OCHOBHOW OMnaymBaeMblii OTMyCcK NpeaoCTaBnAeTCs PaboTHWKam
B cooTBeTcTBMM ¢ DefepanbHbiM 3akoHoM oT 02.03.2007 N 25-03 "O MyHuUMNanbHOW
cnyx6e B Poccuiickoit ®epepauuun’, Tpy[oBbIM KOAEKCOM P®, Kogekcom Pecnybnuku
TaTtapcTaH o MyHuumMnanbHoi cnyxbe ot 25.06.2013 N 50-3PT.

6.2. OuepefgHOCTb NPEJOCTABMNEHWUs EXErofHbIX — OfrnaqnBaemMbIX —OTMYCKoB
ycTaHasnuBaetcs Pabotopatenem c  y4eTOM obecneyeHuss HopMmarnbHoOW paboThl
WcnonuuTtenbHoro komuteTa [Me4uLMHCKOTO CEenbCcKoro noceneHuA BepxHeyCcnoHckoro
MyHULMnNansHoro paioHa Pecnybnuku TaTapcTtaH v 6raronpusTHLIX YCMOBWIA Ans oTAbIXa
PaboTHUKOB.

Ipachuk oTnyckoB obssaTeneH Kak Ans Pa6oTtogatens, Tak u ans PabotHuka. O
BpeMeHM Hadana oTnycka PaBoTHWK JOMKEeH U3BECTUTL PaboTopnartens He rnosgHee, 4YeM
3a [Be HeJesn 40 ero Hayana nyTem noaadu 3ansrneHus.

6.3. Mo 3asBreHU0 MyHULMManbHOro Ccriyxailyero eXeroAHblii  onnayveaembli
OTNYyCK MOXET NPEeAOCTaBNATLCA MO YacTAM, MPY 3TOM NPOAOTKUTENBHOCTE O HOW YacTu
oTnycka He porkHa OblTe MeHee 14 kaneHpapHbix AHeid. [lo cormacoBaHWio ©
PaboToaateneM MyHWLMMANsHOMY CriyXawemy MOoXeT NpeAaocTaBnAaTeCA HacTb oTnycka
WNHOW NPOAOIKUTENBHOCTH.

6.4. B cnydasx, YCTaHOBMEHHbIX [AEUCTBYIOLNM sakoHogaTtenscteoMm PO,
eXeroAHblil OnnaYnBaeMblil OTNYCK MOXET ObiTb MPOANEH, NepeHeceH Ha LpYron Cpok,
pasfeneH Ha YacTu.

Mo cornalleHuid CTOPOH TPYAOBOrO [0roBopa OTMYCK MEpPEeHOCUTCH B TEYEHUE
TeKyLLEero roga Ha Apyroi cpok, cornacosaHHblit mexay PaboTHukom 1 PabotogaTenem.

6.5. OT3biB paboTHMKA W3 OTMycka [OMycKaeTcs TOnbKo € ero cornachs, 3a
WCKIIOUEHMEM  CMy4aes, MpefdyCcMOTPEeHHbIX — TpyAoBbIM  KOAEKCOM Poccuiickon
depepauunn.

Heucronb3oBaHHas B CBS3M C 3TUM YacTb OTNycka AomkHa BbiTe NpeaocTasneHa
no BbiBopy PaBoTHuka B yAoGHOe Ans HEro Bpems B TEYEHUE TeKyLIEero paGoyero roga
MW NPUCOSAMHEHa K OTMYCKY 3a CreayloLni pabouuii rog.



6.6. OTnyck 6e3 coxpaHeHus 3apaboTHOW nnatbl NPEAOCTaBMNACTCH PaboTHuKy B
COOTBETCTBMM C TPYAOBLIM 3aKOHOAATENLCTBOM, (heaepanbHbiMU 3akoHamu, MHBIMU
aKTami, COAEPaLLMMI HOpPMbl TPYAOBOTO Npasa, NokasbHbIMUA HOPMATUBHBLIMA aKTamu.
MyHAUMNarnbHOMY — criyaljemy no  ero  niCbMEHHOMY 3asiBNEHVIO  pelUeHnem
PaBoToaaTens MOXeT NPeAOCTaBNATLCA OTMyCk 6e3 coxpaHeH!s AEHeXHOro coaepxaHus
NPOACIHKUTENBHOCTBIO HE Donee o4HOro rofa.

6.7. [Ina kateropuy nuu, KOTOpbIM YCTAHOBNEH HEHOPMUPOBaHHbIA pabounii AeHb,
npenocTaBnsaeTcs EXErofHbll  AOMONHATENbHbIN onnaymMBaemblidi  OTMYCK 32
HEHOPMUPOBaHHBIA pabounii fieHb NPOACIDKUTENBHOCTBLIO TPU KaneHgapHbIX OHA.

7. 3apaboTHas nnaTa

7.1. Onnata TpyAa MyHULMNarnbHOro Criyallero npoussoanTCs B BUAE LEHEXHOro
cofepxaHusi, KOTOpoe COCTOUT U3 [OMKHOCTHOTO OKNnaaa MYHULUNANbLHOro Criyxatlero B
COOTBETCTBMM C 3aMELLaeMON WM [AOMKHOCTbIO MyHUuMnansHoi cnyxfel (danee -
LOMKHOCTHOI OKnap), a Takke U3 exemMecaqHblX W UHbIX JOMNOMHUTENBHBIX BbINMAT,
onpeaensieMbix Tpyaosbim Kofekcom (nanee - fONONMHUTENbHbIE BbINNaThl).

K [OnOMHUTENbBHBIM BbiNnaTtam OTHOCATCA:

1) exxemecsiyHasi HapbaBka K AOMKHOCTHOMY OKnagdy 3a BbICIyry neT;

2) exemecsyHas HapbaBka K AOMKHOCTHOMY OKnany 3a ocobble YCnoBus
MYHULIMNAnbHOR CryKobl;

3) npemuu 3a BbINONHEHNE 0COBO0 BaXKHbIX U COXHBIX 3afaHuiA, NopAACK BbinnaThl
KOTOpbIX OMNpedensieTcA NpeAcTaBuTeNeM HaHUMarTens (paboTogaTtenem) C y4eToM
ofecnevyeHus 3aga4 W PYHKUMA MyHMLMNAnbHOTO opraHa, WUCMONHEeHU:A [LOMIKHOCTHOW
WNHCTPYKLIMMK,

4) exxeMecA4YHOE AEHEKHOE MOOLLPEHNE;

5) exxemecsiyHasa Hagbaska 3a KITACCHbIA YKH;

6) egMHOBPEMEHHas BbinnaTa npu NpPeAoCTaBNeHuy exerofHoro onnaynsaemoro
OTnyCcKa;

7) maTepuwanbHas NoMOLLb.

MyHuumnanbHeiMi - NPaBoBbIMK - akTamn  C cobniogeHvem  TpebosaHui,
YCTAHOBMEHHbIX BIOMKETHBIM  KOAEKCOM Poccuitickoih  Pepepaunn, MOryT TaKxe
npefycMaTpyBaTbCA CNeayoLmue AoNOHUTENBHEIE BbinnaThb.

1) exeMecsiyHas KOMMeHCaLuMoHHas Bbinnata MyHULMNanbHLIM CryXalium 3a
paboTy B yCNOBUAX HEHOPMUPOBAHHOIO cnyxeBbHoro AHs;

2) exemecsyHas BbiNnaTta MyHULMNamnbHbIM CryXaiiniM, B OCHOBHble CryXebHble
0653aHHOCTU KOTOpbIX BXOAWT NpoBedeHue npaBoBOl 93KCMepTU3bl NPaBOBbLIX aKTOB W
NPOEKTOB MPaBOBbIX AKTOB, MOArOTOBKA U pefakTUpOBaHWe NPOEKTOB NpaBoBbIX aKTOE, 1
WX BU3MPOBAHMWE B KA4YECTBE pUCTa N UCTONHUTENS, UMELLUM BbICLLEE lopuanyeckoe
obpasosaHue (HanbaBka 3a PNANHECKYO paboTy);

3) exemecsyHas Hagbaska MyHUUMNANEHEIM cryXaluM K AOSMKHOCTHOMY OKnaay
3a NpOUIbHYI0 YUEeHYI0 CTENEHb KaHanaaTa Hayk, y4eHyHo cTeneHb 4OKTopa Hayk;

4) exxemeca4Has Hafbaska MyHULMNATbHBIM CryXaLyM K AOIMKHOCTHOMY OKnany
3a noyeTHoe 3BaHue Pecnybnukn TatapcTaH.

MyHUUMAanbHOMY —Criyxallemy ycTaHaBnnBaeTcs exxemecsyHas HapbaBka K
[OMKHOCTHOMY OKnagy 3a paboTy co CBEeAESHWAMMN, COCTaBRMNALLMMY FrOCYAapCTBEHHYIO
TaiiHy, B COOTBETCTBUU C 3aKOHOAATESECTBOM.

7.2. Ons paboTHukos WcnonHuTensHOro KomuteTa MeYyunLMHCKOro CerbCKoro
nocenenns BepxHEYCMOHCKOro MyHULMNanbHoro paiioHa Pecnybnuku TaTapcTtaH, He
SBMSIOWMMACS  MyHULMMANbHBIMA - Criykallumu,  onnata  TpyAa ocylujecTenseTca B
COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM W MHBIMU HOPMaTWBHbLIMY NPaBOBbLIMY
aKTaMu, cofiepXaLiMmm HopMbl TPYAOBOTO Npasa.



7.3. BapaboTHas nnara Bbinna4yveaeTcs PaBotHuky B pybnsx Poccuickon
depepaumnn.

7.4. MNpw Boinnate 3apaboTHO nnatsl Pa6oTopartenbs Bbl4aeT pacyeTHbI JINCTOK, B
KOTOPOM COAEpPXVTCS WHGOpMauus O COCTaBHBIX HACTHAX 3apaboTHOW nnaThbl,
npuyuTatowweiics PaboTHuky 3a COOTBETCTBYIOLLMI nepuop, pasmepax U OCHOBAHWUAX
npousBeaeHHbIX yOoepXaHui, a Takke 06 obLleid [OEHEXHON Cymme, noanexatlen
BbINiaTe.

7.5. 3apaboTHas nnata Bbina4MBaeTcsa ABa pasa B MecAL:

He nosgHee 16 yucna Tekyllero mecsaua,

He nosgHee 1 yucna nocrnegytouiero mecaua.

7.6. 3apaboTHas nnata nepedyucnAeTcs Ha yKasaHHbI paboTHUKOM cYeT B BaHke
Ha YCOBWSIX, ONpeaeneHHbIX TPYAOBbLIM OrOBOPOM.

7.7. Mpu npekpallexun TpyAoBOro AOroBopa Beinnara BCex CyMM, npU4nTaroLLMXcs
PaboTHuky oT PabotogaTens, mpou3BoAMTCA B ASHb yBomnbHeHUss PaboTHuka. Ecnu
PaBoTHUK B J€Hb YBONbHEHUSA He paboTan, TO COOTBETCTBYIOLIME CyMMbI [OM¥KHbI BbITh
BbINAaYeHbl He No3aHee criedyloLLero AHsA Nocne npeAbABIeHNs YBONEHHbLIM paboTHUKOM
TpeboBaHWs 0 pacyeTe.

8. Mepbl nooLlpeHus

8.1. 3a pobpocoBecTHoe W 3EKTUBHOE WCMONHEHNE PaGoTHUKOM CBOUX
[IOMKHOCTHLIX 00si3aHHOCTel, ©BesynpeqHyto cnyxBy, BbINOMHEHWE 3a4aHun ocoboim
BAXKHOCTYW U CITOMKHOCTW K HEMY MOTYT MPUMEHSTBCA CrieaytoLlne BUAbI MOOLLPEHUHA:

1) o6bABneHwe bnaroaapHoOCTH,

2) BbINaTa €AMHOBPEMEHHOIO AEHEXHOTO NOOLLPEHNS;

3) HarpakgeHue LieHHbIM NoAapKoOM;

4) HarpaxkgeHue nOYETHOW rpamoTol MMM MHBIMW  BUgamu  Harpap,
yCTAHOBMEHHBIMW OpraHamMi MeCTHOrO CamoynpasrieHus,

5)  HarpaaeHue rocyAapCTBEHHbIMM  Harpajamu B COOTBETCTBUM  C
3aKOHOLaTENbCTBOM,

8.2. MMoouwperus OBBABNATCA pacnopHKeHNem WcrnonHuTensHoro KomuteTa
[MEYULLMHCKOrO CEenbCKoro nocereHns BepxHeyCnoHCKoro MyHULMNanbHoro paiioHa u
[OBOAATCA OO CBEJEHUS KOMnekTuaa.

8.3. PaBoTHMKaM, YyCnewHo W [A06pOCOBECTHO BbIMOMHALWM CBOW TpyAoOBbIE
06513aHHOCTY, NPEAOCTARAITCA B NEPBYK O4epeb NPEeMyLLECTBA W NbIoTbl.

9. OTBETCTBEHHOCTb 3a HapyLLUEHWe TPYA0BOW AUCLMMIUAHDI

9.1. PaBoTHUKM 06s3aHbl MOAYMHATLECA PaboToaaTtento, BbiMONHATL €ro ykasaHua U
PACMOPsXEHMs], CBA3aHHbIE C TPYAOBOW AEATENBHOCTBIO.

0.2, PaBoTHuKM 00Osi3aHbl MPOSIBMNATL B3AUMHYIO  BEXITMBOCTb,  yBaMEHNE,
TEpNUMOCTb, cobriogaTe TPYAOBYO AUCUMNITMHY, NpogeccHoHanbHY 3TUKY.

9.3. 3a COBEpLUEHWE AVCLMMIMHAPHOTO MPOCTYMKa, TO €CTb HEWUCMOMHEHNE unm
HeHagnexaluee ucnofiHeHne PaboTHUKOM MO ero BUHE BO3MOXEHHbIX Ha Hero TpyAoBbIX
obsi3aHHOCTEl, HapyLueHue TpeboBaHuii 3akoHOAaTENbCTBA, o0bsA3aTensLCTB No TPYAOBOMY
[IOrOBOPY, AOMHKHOCTHbIX MHCTPYKLINIA, MONOMeHWiA 1 pacropsxkeHwii PaboToaaTerns MMeeT
MpaBo NPUMEHNTb CNEAYIOLLME ANCLMMIIMHAPHBIE B3bICKAHWA.

- 3amMevaHue,

- BbIFOBOP;

- YBONbHEHWUE NO COOTBETCTBYIOLMM OCHOBAHWAM,

9.4. [pvmeHeHWe  AUCLMNIIMHAPHBIX B3bICKAHWI, He NpeayCcMOTPEeHHbIX
cheeparnbHbIMKU 3aKOHaMW, HaCTOALLMMU MpaBunamu He gonyckaeTcs.



9.5 VYBOMNbHEHWE B KayecTse Mepbl AUCLMNAWHAPHOTO B3bICKAHUA MOXET BbITb
NPUMEHEHO 3a CUCTEMATWYECKOe HEUCTIONHEHUE PaboTHukom 6e3 yBaxuTenbHbIX NPUHUH
obsizaHHOCTEl, OnpedeneHHbIX TPyAoBbIM  AOrOBOPOM  WIU MpaBun BHYTPEHHEro
TPyAOBOro pacnopsaka, ecnu k PaboTHuky paHee npuMeHsANUCh Mepbl AUCUMUNITMHAPHOrO
UMW OBLUECTBEHHOrO B3bICKAHWs, 3a Mporyrn 6es yBaXWTemnbHbIX NputvH, a Tawke 3a
nosiBrieHue Ha paboTe B HETPE3BOM COCTOAHUN.

9.6. 3a KaxAbI AMCLMNNUHAPHBIA NPOCTYNOK MOXET 6bITb NPUMEHEHO TOSbKO OAHO
AMCUMNIIMHAPHOE B3bICKaHWE.

9.7. [o npuMeHeHUs AUCUMNNNHAPHOTO B3bICKaHUA PaboTogatenb [AOJDKEH
saTpeboBaTtb OT PaboTHMKa 0OBSACHEHNE B nucbmeHHon copme. Ecrin no ncredeHun apyx
pabouux gHel ykasaHHOe 0OBsiCHEeHWe PaGoTHWKOM He NpefocTaBneHo, TO COCTaBNAETCA
COOTBETCTBYIOLMIA aKT, KOTOpbI/ MOAMNUCHIBAETCA HE MEHee HYem ABYMS PaGoTHukamu -
CBUAETENAMM TaKoro oTkasa.

9.8. HenpencTaenexue PaboTHUKOM 0B6bACHEHNS He ABNsAeTCHA npenaTcTBuemM AnA
NPUMEHEHWS AUCLMNIMHAPHOTO B3bICKAHWA.

9.9 PaBOTHVUK He MOXeT BbiTb MOABEPrHYT AWCLMMIMHAPHOMY B3bICKaHWIO, €CIh
HEeBbLIMONHEHWE UM AOIMKHOCTHbIX,  MPOW3BOACTBEHHbBIX (npodheccroranbHbIX)
0Bsi3aHHOCTE BbI3BaHO MO HE 3aBWUCALUMM OT Hero npuduHam. [Jo npumeHeHus
AMCLMNIIMHapHOTO  B3bickaHua PaboTonaTernb o6s3aH BCECTOPOHHE W OOBLEKTUBHO
pa3oBpaTbCs B NPUYMHAX U MOTUBAX COBEPLLIEHHOTO npocTynka.

9.10. OucuMnnmHapHoe B3biCKaHWE MPUMEHSETCA He rnosaHee OfHOTO mMecsALua co
[HA oBHapy>eHusi NPOCTYMKa, He CHUTas BpeMEHN BonesHun PaboTHuka, npebbiBaHusA ero
B OTMYCKeE.

9.11. AucumnnuHapHoe B3bICKaHWe, 3a UCKIo4YeHNEM OUCLMMNIIMHAPHOrO B3biCKaHWA
3a HecoBniogeHWe orpaHuyeHuin W 3anpeToB,  HEWCTNOoSHeHWe obsi3aHHOCTER,
yCTaHOBIEHHbLIX 3aKOHOAATENBECTBOM Poccuiickoit ®deaepauunm 0 NMPOTUBOLENCTBUM
Koppynuuu He MoxeT BbiTb NPUMEHEHO Mo3[HEee LecT! MEeCALeB CO [HSA coBeplueHus
npocTynka, a no pesynbtaram PpeBuUsny, npoBepku (hMHaHCOBO-X03ANCTBEHHON
[esTeNLHOCTM UMK ayAVUTOPCKOMA NPOBEPKM - NO3AHEE ABYX NET CO [HA €ro CoBepLUEHUs.
JucumunnnHapHoe B3biCkaHue 3a HecobniofeHne orpaHuHeHnii 1 3anpeTos, HEUCNOoITHEHNE
06A3aHHOCTEN, YCTAHOBMEHHbIX  3aKOHOAATENbCTBOM Poccuiickoin  Pefepauun 0
NPOTUBOAENCTBUM KOPPYMNLMK, HE MOXET BbITb NPUMEHEHO MO3A4HEE Tpex NneT CO AHA
COBepLUeHNs npocTynka. B ykasaHHble CPOKU HE BKMIOYAeTCA Bpemsi Mpov3BOACTBa MO
YronioBHOMY A€Ery.

9.12. OucUMNNVHapHbIE B3bICKAHUA NPUMEHAIOTCA pacnopsikeHlem, B KOTOPOM
oTpaxaeTcs:

CYLLECTBO AUCLMMNIVHAPHOTO MPOCTYMNKa;

BPEMS COBEPLUEHUS W BPEMS OOHapYXeH!s AUCLMNIMHAPHOrO MPOCTYMKa,

BWA NPUMEHSEMOr0 B3bICKaHUS,

[LOKYMEHTbI, NOATBEPXK/AAOLLME COBEpPLUEHWNE ANCLMNNNHAPHOTO MPOCTYnKa,;

AOKYMEHTBI, Cofiepxallme 00bACHEeHMS PaboTHuUKa.

B pacriopskeHun O NpUMEHEHWM AWCLMNIMHAPHOTO B3bICKAHUS TaKKe MOXHO
NMPUBECTU KPATKOE U3NOXEHNE o6bsAcHeHWA PaboTHUKa.

9.13. PacnopsbkeHne O MPUMEHEHWN AUCLIMMIIMHAPHOTO B3bICKaHUSA C yKasaHvuem
MOTUBOB €ro npuMMeHeHus obbABNAETCH PaboTHUKY Nof pacnucky B TedYeHue Tpex
pabounx OHEN Co AHA ero W3AaHusi, He cquTas BpeMeHn OTCyTcTBMA PaboTHuka Ha
pabote. Ecnu PaBoTHWK OTKa3bIBAETCA O3HAKOMWTBEA C yKasaHHbIM pacrnopshkeHuem noa
poOCNUcChb, TO COCTaBNAETCA COOTBETCTBYIOLLUM aKT.

9.14. [ucuunnvHapHoOe B3bICKaHWE MOXET 6GbiTe OBxanosaHo PaboTHuWkOM B
rocyjapCTBEHHYI0 WHCMEKUWo Tpyaa unn B oprad no PacCMOTPEHWIO UHAMBUAYAMbHBIX
TPYOOBbLIX CMOPOB.



9.15. Ecnu B TeYEHWe rofja Cco OHS NPUMEHEHUs AMCLMNANHAPHOTO B3bICKAHWA
paboTHUK He GyAeT NoABEPTrHYT HOBOMY AUCLUNNUHAPHOMY B3bICKAHMIO, TO OH CYUTAETCA
He UMeRLMM OUCUUNIIMHAPHOrO B3bICKaHUA.

0.16. PabotogaTens A0 UCTEYEHWs roaa CO AHA NMPUMEHEHUA AucuMnIMHapHoro
B3bICKAHWS MMEET NpaBo CHATb ero ¢ paboTHKka no coBCTBEHHOW MHMUMaTuBe, npocbbe
camoro paboTHWKa, xopjaTancTBy €ro HenocpeAacTBEHHOTO pykoBoAWUTENA UK
npeacTaBuUTENbHOTO opraHa paboTHUKOB. :

10. 3akntounTeNbHbIE MONOXEHUA

10.1. HacToswue lMpaBuna BHYTPEeHHEro TPYAOBOrO pacriopafka yTBepXaaloTeA
noctaHoBneHvem WcnonHuTensHoro komuTeTa [leYuLMHCKOro Cenbeckoro noceneHns
BepxHeyCrnoHCKOro MyHUUmMnansHoro painoHa.

10.2. Mpu npueme Ha pabGoTy PaboTtopatens (npeacTaBuTenb paboTtodartens)
o06s3aH 03HaKoMUTs PaboTHuka ¢ HacTosAwmmi NpaBunamu noj pacrucky.

10.3. Hacrosiwue [paBuna pernaMeHTUpyloT TMOPSAOK MOBEAEHWA  BCEX
PaBoTHuKoB, a Takke PaBoToparens, ero npeacTasuTeneid, B3aUMOOTHOLLEHWUA MEXAY
HUMUK, ux oBsiI3aHHOCTK 1 npaea.

10.4. [MpaBuna BHYTPEHHEro TPYAOBOro pacnopsaaka obgszaTtenbHbl OnNA
MCHONHEHUs Bcemu PaboTHukamu McrnonHuTensHoro komuteTta MNeqnLyHeKoro cenbekoro
noceneHuss BepXHEeyCMoOHCKOTO MyHWLMNanbHOro  paioHa. HapyweHue, a TaKke
HecoBnoaeHue MpaBun CryxuT OCHOBaHWeM AJiS MPUBNeYeHNs BUHOBHOTO B 3TOM JiULa K
AVCLUNIMHAPHOW OTBETCTBEHHOCTH.

10.5. B cny4asx, He NpeayCMOTPEHHbIX HaCTOALUMMA MNpaBunamu, crepyet
pykoBoAcTBOBaThCA PefeparnbHbiM 3aKOHOM OT 02.03.2007 N 25-®3 "O myHuuunansHoi
cnyx6e B Poccuiickoit Peaepaumn”, TpyaoBbIM KOAEKCOM P® # uHbIMW HOPMaTUBHbLIMU
NpaBoBbLIMMY aKTaMK AeACTBYIOLLIEro 3aKoHOAaTENbCTBA.

10.6. VaMeHeHUs W [OOMONMHeHUs K HacToswum [lpaBunam npuHUMaloTcs B
nopsiake, NPeayCMOTPEHHOM NS NPUHATUA-LIpaBun BHYTPEHHEro TPyA0BOro pacropsaka.
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