Pecny6nuka TaTtapcran Tartapcran PecryOnukacel

HMcnonHuTenbHbI KOMUTET MGHI[CJIE?GBCK MYHHIUIIAJIb

MenaeneeBckoro paroHBI
MYHULIUNIAIBHOTO pailoHa OarrkapMa KOMHUTETHI
I[TOCTAHOBJIEHUE KAPAP

11.10.2022 r. MenneneeBck Ne 609

O06 yTBepKIeHUU
aAMUHUCTPATUBHOTO pEriaMeHTa
MPEIOCTaBICHUS MyHUITUTIATLHON YCIyTH

B coorBerctBun ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6
OpraHu3allud TPEOCTaBICHUS TOCYJAapCTBEHHBIX W  MYHUIMIAIBHBIX  YCIyT»,
noctanoBieHussMu Kabunera MunuctpoB Pecriy6nuku Tataperan ot 13.04.2021 Ne 242
«O0 yTBEpXJACHUM TUTAHA MEPOIPUSTUHN MO MEPEXOAy Ha MPEOCTaBICHUE COLIMAIBHO
3HAUYMMBIX TOCYJAPCTBEHHBIX YCIYyT, YCIYT, MPEIOCTaBISEMbIX TIOCYIapCTBEHHBIMU
yupexaeHusimu Pecriyonuku TartapcTan, B KOTOPBIX pa3MeIaeTcsl rocydapCTBEHHOE
3a/1aHue (3aKa3), B AIeKTpoHHOM dopme» oT 19.07.2021 Ne 589 O BHeceHUH M3MEHECHHM
B nocranoBieHne Kabunera MunnctpoB Pecniybnuku Tarapctan ot 13.04.2021 Ne 242
«O0 yTBepXACHUHU IJIaHA MEPONPUATUI MO MEePEXOAy Ha MPEIOCTABICHUE COLIUATIBHO
3HAYMMBIX TOCYJAPCTBEHHBIX YCIYT, YCIYr, MPEAOCTaBISEMBIX TOCYAAPCTBEHHBIMU
yupexaeHussMu PecnyOnuku TatapcTaH, B KOTOPBIX Pa3MELIAETCsl TOCYAApCTBEHHOE
3ajaHue (3aKa3), B AJEKTPOHHON Popme» VcrnoaHuTenbHbI KOMUTET MEeH1eT1eeBCKOTo
MyHUIIMNaNbHOTo paitoHa Pecniybnuku TatapcTtan

I[TOCTAHOBJIAET:

1. YTBepaurs:

1.1. AAMUHUCTPATHBHBIN periaMeHT MpPeOCTaBICHUS MyHULUIAIBHON yCIyru
NPEIOCTaBICHUSI MyHUIMIIAIBLHON YCIYTH MO NPUHATHIO HA YYeT Ipak/laH B KaueCTBE
HY’KJAIOIIMXCS B IPEJOCTABICHUH )KWIbIX TIOMEIIEHUH 110 JOTOBOPY HaliMa CIIyKe0HOTro
KHUJIOTO MOMEILEHUS, HaXOAIerocsi B MyHUIIUINIAIbHOM KUJIUIIHOM (DOH/IE COTJIACHO

PUJIOKEHHUIO.
2. Hacrosimee mocTraHOBIEHUE Ppa3MECTUTh Ha  O(PUIIMATBHOM  CcaiiTe
MenpaeneeBckoro MYHULUTIIAIIBHOTO paiioHa Pecry6nmku Tarapcran

mendeleevsk.tatarstan.ru u omyOimkoBaTh Ha TOpTaJe MPaBOBOW WH(OpPMAIHH
Pecniy6nuku TatapcTan pravo.tatarstan.ru.

3. Kontpons 3a wucnonnenueMm Hacrtosimero [locTaHoBiIeHHS BO3TIOXKUTH Ha
3amectuTenss  pykoBoaurtensa — McnmomnurtensHOro - komurera  MEHIENEEBCKOro
MYHHIUITAIIBHOTO PalOHA 110 TOPOACKOMY XO3AUCTBY, KUJIUIIHON IIOJIUTUKE.

H.o. PykoBoaurens C.B. MeTajbHUKOB


http://mendeleevsk.tatarstan.ru/

[IpunoxxeHre Kk MOCTaHOBJICHUIO
HcnonHuTeNnbHOTO KOMUTETA
MenzeneeBCcKkoro MyHUIIMIAIBHOTO
paiioHa, TOpOACKOro OKpyra
PecniyOnnku TaTtapcran

or« 11 » 10 2022r.Ne 609

AJIMHHUCTPATUBHBIN perjiaMeHT
MPeA0CTABJICHUSI MYHULIMIIAJIBLHOM YCJIYIM 110 NPUHATHIO HA yUYeT I'PaX/JAaH B
KaYecTBe HYKAAKIIUXCH B PEeI0CTABJICHUM KUJIBIX MOMEIICeHUH 10 J0r0BOPY
HailMa CJIY:KeOHOI0 KWJIOr0 IMOMeIleHH s, HAXOAAIerocsi B MyHMIUNAJIbHOM
JKUWIMIIHOM GoHae

1. O0ume moJIoKeHus

1.1. Ilpenmer perynrpoBaHus aIMUHUCTPATUBHOIO PETJIaMEHTa
1.2.

1.1.1.  Hacrosmmii  agAMUHUCTPATHBHBIM  pEIVIAMEHT  IPEAOCTABJICHUSA
MYHULHANAIBHON YCIyIM YCTAHABIMBACT CTAHAAPT W IOPSAOK NPEAOCTABICHUS
MYHULHANAIBHON YCIYTH MO MPUHATHIO HA yYET rpaXkJaH B Ka4eCTBE HYXIAIOLIUXCS B
NPEIOCTaBICHUU >KWJIBIX IOMEUIEHUH M0 JOroBOpY HaiiMa CIyKEOHOro >KHIIOrO
NOMEIIEHUS, HAXOMALIEToCs B MYHHULIMIAIBHOM JKWIMIIHOM QoHae (nanee
COOTBETCTBEHHO — a/IMUHUCTPATUBHBIN PETJIAMEHT, MyHHUIIUIIAIIbHAS YCIIyTa).

1.1.2. TlonoxeHus aAMUHHCTPATUBHOIO pErjaMeHTa MPUMEHSIOTCS IpHU
IOPEJOCTABICHUN JKWIbIX TOMEIIEHUH MYHUIMNAIBHOTO >KWIMIIHOTO (oHAa IO
JIOTOBOPY HaiiMa CiIy’KeOHOTO JKWJIOrO TIOMEIICHHS B TMOpPsAKE, YCTaHOBICHHOM
KunumaeiM konekcom Poccutickoin ®depepauuu, nocrtaHoBiieHWeM [IpaBurtenbcTBa
Poccuiickoii @enepaunu ot 26.01.2006 Ned2 «OO0 ytBepxknaenun [lpaBun oTHeCeHUs
KUJIOrO0 TMOMENIEHUS K CHEUAIM3UPOBAHHOMY >KWIMIIHOMY (OHIY M THUIOBBIX
JOTOBOPOB HalMa CIEIUAIU3UPOBAHHBIX KWIBIX INoOMeleHui», Pemennem Cosera
MeneneeBckoro MyHuunaibHoro paitona Pecnyonuku Tatapcran ot 06.02.2018 rona
Nel36 pernamenTupytoiiee nNpeoCcTaBIeHUE CIyKEOHBIX KUBIX TOMEIICHU.

1.2. Kareropuu 3asButesnei

1.2.1. JIumamu, MMEIOMIMMHU TPaBO Ha MOJYYEHUE MYHHIMNAIBLHON YCIYTH,
aBistoTes  rpakaaHe  Poccmiickort  ®depeparnuu, He  00€CNEUYECHHBIC  KUIBIMHU
MIOMEIICHUAMU Ha TEPPUTOPUM MEHIENEeeBCKOTO MyHUUHMNANbHOro paiioHa PT wu
OCYUIECTBIISIFOIINE TPYJIOBYIO ACATEIBHOCTH B OpraHax MECTHOIO CAMOYIPAaBJICHUS, B
MYHHIUIIAIBHBIX YUPEKICHUAX, MYHULUHUNAIbHBIX YHUTAPHBIX NPEANPUATHUSAX, HAa
BBIOOPHBIX JIOJDKHOCTSIX B OpraHax MECTHOTO CaMOYIIPAaBIICHHS, 32 KOTOPBIMU KUJIbIC
MOMENIEHUS] MyHUIIUITAIBHOTO KUJIUIITHOTO (POH/Ia MYHHUIIMIIAILHOTO paiioHa (ajiee —
MYHULUTATBHBIN KUJTUITHBIN (POH/T) 3aKpeIUICHbl HA TIPaBe ONMEPATUBHOTO YIPABJICHUS
WIHM XO3iCTBEHHOTO BEACHUS (J1ajiee — 3asiBUTEND),.
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1.2.1.1. Kareropuu rpaxjaaH, KOTOPbIM IPEIOCTABISIOTCS CIY>KEOHBIE >KUIIbIC
NOMEIIICHHS], yCTaHABIUBAIOTCS OPraHOM MECTHOI'O CAMOYTPABIICHHUS.

1.3. Ilopsnok uHPOPMHUPOBAHHUS O IPEAOCTABICHUN MYHHUIIUTIAIBHON yCIyTH

1.3.1. Uudopmanust o mnopsake MNpeaoCTaBICHUS MYHHUIUIAIBLHON YCIyru
pa3Meniaercs:

1) Ha WHPOPMANMOHHBIX CTEHAAX, COACPIKANIUX BHU3YAJTbHYIO U TEKCTOBYIO
uHQOpMAIIMI0 O MYHHUIMNAIBHOW yCIyre, pPACHOJIOKEHHBIX B  MOMEMICHUSIX
MHOTO(DYHKITMOHAIBHBIX  IICHTPOB MPEIOCTABICHUS]  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oQuUIMATBLHOM CalTe MYHHUIMNAILHOIO pailoHa B HUHPOPMAIUOHHO-
TeJICKOMMYHUKaMOHHOM cetn «HTepHeT http://mendeleevsk.tatarstan.ru/;

3) ma Iloprasie TOCYZapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHcKuit mopTain);

4) B rocynapcTBeHHOM nH(pOpManoHHo# cucteme «Peectp rocy1apcTBEHHbBIX U
MyHUIUMTNIATbHBIX yeiuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCITYT).

5) B rocynapcTBeHHOH MHGOPMAIMOHHON cucTemMe «PeecTp rocyapcTBEHHBIX U
MyHUITUTIATBHBIX yeryT PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TrOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT).

1.3.2. KoHcynpTUpOBaHME IO BONPOCAM MNPEAOCTABICHUS MYHHUIUITAIBHON
YCIIYTH OCYLIECTBIISAETCS:

1) B MHOro(pyHKIIMOHAJIBHBIX IEHTPAaX MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIieHuy - TUYHO WU 10 Telie)oHY;

2) B uHTepakTUBHOU (hopme PecnyOnrkanckoro noprania;

3) B HcnomHuTenbHOM KOMHUTETe MEH/IEIeeBCKOr0 MYHUIIMIIAIBLHOIO paiioHa
Pecnty6nuku Tatapcran (nanee — Opras):

MIPU YCTHOM OOpAIllEeHUH - TUYHO UJTU TI0 TelleoHy;

MIpU TMCbMEHHOM (B TOM YHCIIEe B (hopMe dIEKTPOHHOTO JOKYMEHTa) 00paleHnu
— Ha OyMa)XHOM HOCHUTEJIE TIO MOYTE, B DJIEKTPOHHOH (hOpME 1O IIESKTPOHHOM MOYTE.

1.3.3. Uadopmarnus na Equaom noprane, PecybnukanckoM mopraie o mopsaKe
U CpOKax TMPEIAOCTABJICHUS MYHHUIUIAIBHOW YCIYTH HAa OCHOBAaHWUU CBEICHUA,
comepxammxcsi B PeecTpe TOCYyTapCTBEHHBIX W MYHHIIMIATBHBIX  YCIYT,
IPEIOCTABIISIETCS 3asBUTENIO OECIIIIATHO.

Hoctyn k uHGOpPMAIIMU O CPOKaX M MOPSAIKE MPETOCTABICHUS MYHHUITUIIATBHOM
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJTHEHUS 3asSBUTEIIEM KaKuX-11u00 TpeOOBaHUH, B TOM
gucie 0e3 HWCMOJb30BaHMS MPOTPAMMHOTO OOECTeUeHHs, yCTaHOBKa KOTOPOTO Ha
TEXHUYCCKHUE CPEJICTBA 3asgBUTENSA TPeOyeT 3aKIIOUYCHHS JTUIICH3MOHHOTO WM HHOTO
corjlalieHus C npaBooOJagaTesneM IPOrpaMMHOTO obecrneueHus,
peayCMaTPUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALMIO UM aBTOPU3ALMIO 3asBUTEIIS
WM MPEIOCTaBICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. Tlpu oOparmeHun 3asBUTENS JTUYHO WJIM MO TeleQOHY B COOTBETCTBUH C
MOCTYNHBIIMM OOpaIleHUEM MOXKET OBITh TpenocTaBlieHa WHMoOpManus O MecTe
HAXOXJIEHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
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MYHULMTATbHBIX YCIIyT, HcnosHuTenbHOTO KOMUTETA MenpaeneeBckoro
MyHUIMNaNbHOTO paiioHa Pecniyonuku Tatapcran:

Mecto HaX0XXCHUE HcnonautenbHoro KOMHTETA MeHeneeBCcKoro
MYHULIUIIAIBHOTO paiioHa Pecriy6nuku Tarapceran: r. MenneneeBck, yi. ®omuna, 1.19.

MecTo HaxOXJIeHHs OTIeNa MO KWINIIHON MOJUTUKE, TOPOACKOMY XO35UCTBY U
toprosie McnomHuTenbHOro komMureta MEHAEIEeeBCKOr0 MYHHUIHMNAIBHOIO panoHa
Pecniy6nmuku Tatapcran (manee - Otuen) r. MennaeneeBck, yi. ®omuna, 1.19, 5 atax.

I'padux paboThI:

noHenenbHUK — yeTBepr: ¢ 8:00 mo 17:00; o6ex ¢ 12.00 mo 13.00

ngTaua: ¢ 8:00 go 17:00; o6ex ¢ 12.00 1o 13.00

cy000Ta, BOCKpPECEHBE: BHIXOAHBIC THH.

CrnpaBounsiii TenedoH 8(85549)2-12-43.

0 TOPSIAKE MNPEJAOCTABICHUS MYHUIMMNAIBHON YCIYyTH, O CHoco0ax M CpoKax
MOoJauyd  3asBJIICHUW; O  KaTEeropuax TpaxkaaH, KOTOPHIM  MPEAOCTABISAETCS
MYyHULIMTNIAJIbHAs YCIIyra; O HOPMAaTHUBHBIX MPABOBBIX aKTaX, PETYJUPYIOMIHUX BOMPOCHI
IPEI0CTABIICHUS] MyHUITUTIATBLHON YCIYTH; O NMepeyHe TOKYMEHTOB, HEOOXOAUMBIX JIJIS
pacCMOTpPEHMsI 3asBIICHUS O MNPEAOCTABICHUM MYHULHNAIBHOW YCIYyTH, O CPOKax
IIpUEMa U PETUCTPALIUU 3asIBJIIEHUS; O XOAE€ NPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH; O
MECTe pa3MelmeHuss Ha OoQUIHMATBHOM caiite uHPOpPMAIMU 10  BOIPOCaM
NPEJOCTaBICHUSI MYHUIUNAIBHON YCIYTd; O MOPSAKE O0KaJIOBaHUS NEUCTBUUA WU
0e3ecTBUS TOMAKHOCTHBIX Jini] OpraHa.

[To nucbkMeHHOMY OOpalIeHUI0 JOJKHOCTHBIC JIMIA OT/IeNIa, OTBETCTBEHHOTO 3a
NPEJOCTAaBICHHE MYHUIMNAIBHON YCIyrd, MOJAPOOHO B MNHUCBMEHHOM dopme
Pa3bACHAIOT 3asIBUTENIO MOPSAOK MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH U BOIPOCHI,
yKa3aHHbIC B HACTOSIIEM MYHKTE PerinamMenrta, u B Te4eHUE TpeX pabouux THEH co JHS
perucTpanuu oOpalieHus HAMpaBISIOT OTBET 3asBUTEN0. OTBETHI AAOTCA Ha SI3bIKE
oOparienus. B ciiydae HEBO3MOKHOCTH J1IaTh OTBET Ha sI3bIKE 0OpaIIeHUs] UCTIOJIb3YIOTCS
rocyzapcTBeHHbie A3biku Pecriyonuku Tarapcran.

1.3.5. Uudopmarus mo Bompocam MPeaOoCTaBICHUS MYHHIIUIATHHOW yCIyTH
pasMmemiaercss Ha OQUIMATILHOM  CailTe MYHHUIMIAILHOTO pailoHa ©W  Ha
nH(OPMAITMOHHBIX CTEHJIaX B TOMEMIeHUIX Opeara st pabOThI C 3aIBUTCIISIMH.

Nudopmanust Ha rocylnapcTBeHHbIX s3blkax PecnyOnukum — Tarapcran,
pa3memniaemass Ha UH(QOPMAIMOHHBIX CTEHJAAX MW Ha OQPUUIUAIBHOM  CaiTe
MYHUIIMNIAIBHOTO  pailoHa B  HMHGOPMALMOHHO-TEJICKOMMYHHUKAIIMOHHON  CETH
«IHTEpHETY, BKJIIIOYAET CBEJICHUS O MyHHUIUIIAIBHON YCIIYTe, COAEPKAIIUECS B TyHKTAX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHUCTPAaTUBHOTO pPEIJIIAMEHTA,
uHDOpPMAIIMIO O MECTE€ HAaxXOXKJICHHsI, CIPAaBOYHBIX TeledoHax, BpPEeMEHU pPaOOTHI
Opeana, o rpaduke pueMa 3asBlICHUNA Ha NPEAOCTABICHNE MYHUIUIIAIbHOW YCITyTH.

1.4. HopMaTtuBHBIE IPABOBBIE aKThI, PETYJIHPYIOIINE IPEAOCTABICHUAE
MYHHULUIIAJIBHON YCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
NPEJOCTAaBICHHE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
IPABOBBIX AKTOB W MCTOYHUKOB HMX O(PHUIIMATHLHOTO OIYyOJMKOBAHHWSA), pa3MelIeH Ha
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Enunnom mnoprane, B Peectpe rocyaapCTBEHHbIX M MYHHUUUIAIBHBIX YCIYT, Ha
opuraTBLHOM caiite MYHHIUIIAIBHOTO paiioHa B MH(POPMAIUOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu « IHTepHeT».

1.4.2. Tekcr aIMHHUCTPATUBHOTO pETJIAaMEHTa B JACHCTBYIOUIEH peAaKLUU
NOJUIKUT pa3MelieHnto Ha EnuHoMm mnoprane, B PeecTpe rocynapCTBEeHHBIX U
MYHUIIUTIATBHBIX yCIYr, Ha OQUIMAIBHOM CailTe MYHUIMIIAIBLHOTO pailloHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIB3YyCMbIC B AAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIPCACICHUA

1.5.1. B aaMUHHCTPAaTUBHOM PEMIAMEHTE UCTOJIB3YIOTCS CIEAYIOIIUE TEPMUAHBI U
OTpPEEIICHHUS:

yAaJIeHHOe paboyee MECTO MHOro(yHKUIHOHAIBHOTO LEHTpa MPEeAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYyr — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYypHOE nojpazaenenue (0¢huc) MHOro(pyHKIIMOHAIBHOTO LIEHTPa NMPEA0CTaBICHHUS
rOCy/IapCTBEHHBIX U MYHMIMIAJIbHBIX YCIYI, CO3JAHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHHUIIUIIAILHOTO pailoHa Wik B TOPoJIckoM okpyre PecnyOnuku Tarapctan
B COOTBETCTBUM € IyHKTOM 34 IlpaBun  opraHuzalMM  JI€SITEIBHOCTH
MHOTO(YHKIIMOHAIbHBIX LEHTPOB IIPENOCTABIICHUS rocyJapCTBEHHBIX 17}
MYHULANIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBieHueM lIpaBurenscrBa Poccuiickoi
@eneparn ot 22.12.2012 1. Ne 1376 «OO6 ytBepxkaeuun IlpaBun opranuzanuu
JEeSATENbHOCTH MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABIEHUS TOCYIapPCTBEHHBIX U
MYHUIUNATbHBIX YCIyT»;

TeXHUYECKass omuOKka - omuOka (OmMCKa, omneyaTka, rpaMMaTH4ecKas WIn
apupmeTndeckass omwubka U060 ToA0OHas omuoOKa), JOMYyIICHHAas OPraHoOM,
IPEIOCTABIAOMMM MYHHIMIAIBHYIO YCIYry, W IpHUBEAIIass K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHUIMIIAJIBHON yCIIyTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMKM U ayTeHTHPUKAUU B HHPPACTPYKTYPE,
oOecrnieunBaroIIen MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIEICTBHE
UH(OPMAIIMOHHBIX CHCTEM, UCIOJIb3YEMBIX NIl MPEJOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyTr B 3JeKTpoHHOU (opme (nanee — ECHUA) — ¢denepanbHas
rocyJapcTBeHHasi HH(OpPMAIMOHHAs CUCTEMa, 00ECIEeUMBarOIIas CAaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HMH(GOPMALIMOHHOIO B3aMMOJECHUCTBHUS B €AUHOW CHUCTEME
uAeHTUGUKALMKM U ayTeHTUUKaMu K  uHbOpMaluu,  coiepkauieics B
rocyJapCTBEHHBIX MH(OPMAIIMOHHBIX CHCTEMaX U MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®I] - lNocymapcTBeHHOE OrOMKETHOE yupexacHue «MHOrodyHKINOHATIbHBIHI
LEHTP MPEJOCTABJICHUS] TOCYIAapCTBEHHBIX M MYHHULMIAIBHBIX ycayr B PecmyOunuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHass  UH(GOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB [IPEIOCTaBIICHUS roCyAapCTBEHHBIX 1
MYHULIMINAIBHBIX yeayr PecnyOnuku TaTapceran.

1.5.2. OcHOBHBIE MOHSTHS, HCMOJIB3yeMbI€ B HACTOSIIEM aIMUHUCTPATUBHOM
perjyiaMeHTe, MPUMEHSIOTCS B TOM K€ 3Ha4eHHH, 4To U B DenepanbHOM 3aKoHE OT 26
utoiist 2006 roga Ne 135-D3 «O 3amuTe KOHKYPEHIIN.
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1.5.3. B agxMUHUCTPATUBHOM pErJIaMEHTE NOJ 3asABJICHUEM O MPEIOCTABICHUU
MYHULUNAIBHOW yCIYTH (Z1ajiee - 3asBJIEHUE) TTOHMMAETCS 3alpoc O MPEAOCTaBICHUU
MYHULIUNIAIBHON yCIIyTH, TOJAHHBIA B COOTBETCTBUM C NIYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wuroas 2010 roma Ne 210-d3 «O06 opraHuzanuu
PEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUITAJIBHBIX YCIyT» (nanee — deaepaibHbIN
3akoH Ne 210-@3).

2. CtanaapT npenocTaBjaeHUs MYHHIUIIAJIBHON yCIyTru
2.1. HammeHoBaHWE MyHULIUITAIBHON YCIYTH

[IpunsATHE HA YYET rpa’KJ1aH B KAUECTBE HYKIAIOLIUXCS B MTPEIOCTABICHUH KUJIBIX
MOMEIIEHUI MO JOTOBOPY HaiiMa CIIy»KE€OHOTO KUJIOTO MOMEIICHUS, HAXOJSIIEerocs B
MYHULIUTTATBHOM >KHJIMIITHOM (POHJIE.

2.2. HaumeHoBaHUE UCTIOIHUTEIBLHO-PACTIOPSIIUTETLHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIAOIIET0 MYHULUIIAIBHYIO YCIIYTy

Ucnonnumenvuoiti  komumem  MeHOenee8ckoeo — MyHUYUNANIbHO20 — PALOHA
Pecnybnuku  Tamapcman — (ykasvieaemcs — HAuMeHOB8AHUe  OpP2aHAd  MECMHO20
CamMoynpasienuss MyHUYyunaibHo20 00pas08anus, npeoocmasisaioneco MyHUYUnaibHyo
yeayay). B cayuae Oenecuposanusi nOIHOMOUUL NO NPEOOCMABLEeHUI0 MYHUYUNATbHOU
YCay2u YKa3vl8arOmcs Opean MeCcmHo20 CaAMOYRpasieHus U Opeanu3ayusl, UCHOIHAIOWAS
HOJTHOMOYUS OP2aHA.

2.3. Onucanue pe3yJibTaTa NpeaoCcTaBICHUs MyHUIIUTIATBHOW YCIyTH

2.3.1. Pe3ynbraToM NMpeaoCTaBlICHNUs MyHUIIUIAIBHON YCIIyTH SBIISETCS:

1) pemieHne O TPUHSATHH 3asSBUTENS HAa y4YeT B KAauyeCTBE HY)KIAIOMIETOCS B
NOPEIOCTABICHUHN >KUJIOTO TOMEIIEHUsI MO JIOTOBOpPY HaiMa CIy»eOHOro >KHIIOro
MOMEIIEHUS, HAXOIAIIET0Cs B MyHUIIUIAIILHOM KUIUIIHOM (onze (mpunokenne Ne 1 k
HACTOSIILIEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY );

2) pemreHue 00 OTKa3e B MPEJIOCTABICHUH MYHUIIUITAIBHOMN yCIyTH (TIPUIIOKEHUE
Ne 2 k HacTOAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

2.3.2. Pe3ynbraT NpenOCTABICHUS MYHMIMIIAJIBHON YCIYTM HANpPaBISIETCA
3asBUTENI0 B (OpME BIEKTPOHHOTO JIOKYMEHTAa, TOJIHUCAHHOIO  YCHJICHHOU
KBaJTM(UIIUPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanucu» (nanee — OeaepanbHbiil 3akoH Ne 63-D3) B
AMYHbIA kabuHer EnuHoro noprana. B cinydae HanpaBiieHus 3asBJIEHUSI TIOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT HPEJOCTaBICHUS MYHHLIMIAIBHOW YCIyTH
HarnpasJsieTcs B INYHbINA KabuHeT Pecrybnukanckoro noprana.

2.3.3. Tlo BeIOOpY 3asiBUTENS pe3yIbTaT IPEIOCTABICHUS MYy HULIUIIATBHON YCIyTH
Bb1aercss B Oprane win B MOIL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
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pacreyaTaHHOro Ha OyMa)XKHOM HOCHUTENE, 3aBEPEHHOr0 II€YaTbl0 M IOANKCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiuia Oprana unu padotHuka MOLI.

2.3.4. 3asgBuTenp BIPABE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHULUIAIBHON
yClIyTd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHME CPOKa AECUCTBUS pe3yJibTaTa
IPEIOCTaBICHUS MYHULIUTIATbHON YCIYTH.

2.4. Cpok npeocTaBieHUs] MyHULIMIIATbHON YCIYTH, B TOM YHCJIE C yYETOM
HEOOXOMMOCTH OOpallleHus] B OpraHU3alliy, yYacTBYIOIINE B IPEIOCTaBICHUN
MYHULUIIATBHOM YCIYTH, CPOK IPUOCTAHOBIIEHUS IPEAOCTABIICHUS MYHULIUITAIbHON
YCIIyTH B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IPEAYCMOTpPEHA
3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, Cpok BbIJaUM (HAPABICHNUS)
JIOKYMEHTOB, SIBJISIOLIMXCS Pe3yJIbTaTOM NPEIOCTaBICHUS MyHUIIUNIAIbHONW YCIyTH

2.4.1. MynununanbHas yciayra npefocrasisgercs B Teuenure 30 pabouux aHen co
ITHSL PETUCTPALIUU 3asIBJICHUS.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa NPEAOCTABICHUS MYHUUUIIAIBHOW YCIyrd HE
IPETyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SIBJISIIONIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHULIMNIAIBHOW  yciIyrn B (GopMe  3JIEKTPOHHOIO  JIOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JIeHb O(QOPMIICHHUS M PErHCTpalliil pe3yjbTaTa MPEAOCTaBICHUS
MYHHIUIIAIBHON YCIYTH.

2.5. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MIPABOBBIMHU aKTaMU JIJIS
MPENOCTABJIEHNUS MYHULIMITAIIBHOW YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBIISIFOTCSA
HEOOXOIUMBIMU U 00SI3aTENBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUNANBHBIX YCIYT,
MOIJIeKAIINX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI X MOJIYUYEHUS 3asIBUTEIIEM, B TOM
YHCIIe B DJICKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

25.1. lng monydeHWs MYHUIUNAIBLHON YCIyTH 3asBUTENh TIPEICTABIISCT
CJIeIyIOIINEe JOKYMEHTHI BHE 3aBUCHMOCTH OT KaTETOPHH U OCHOBaHUS 00paIlieHus:

1) IOKYyMEHT, yJIOCTOBEPSIOMINM TUYHOCTh (HE TpeOyeTcsa B cliyyae oOpalieHus
nocpeacTBoM PecryOnukaHCKOro moprana);

2) JOKYMEHT, YJIOCTOBEPSIOIINN TOTHOMOYHS MPEACTABUTENS 3asBUTEIIS;

3) macmopra MOCTOSIHHO MPOXHBAIOIIUX COBMECTHO C 3asBUTEJIEM YJICHOB €ro
CEMbH WJIW UHBIC JOKYMEHTBI, YIOCTOBEPSIIOIINE TUIHOCTD;

4) DOKYMEHTBI, TOJITBEPKJAIOIINE COCTAB CEMbH IPaXKIaHIMHA-3asIBUTEIIS:

CBUJACTEIBCTBA O TOCYJApCTBEHHOW PETUCTPAllMd AaKTOB TPaXXTAHCKOTO
COCTOSIHUSI, BBIJAHHBIE KOMIIETEHTHBIMH OpTaHAMH WHOCTPAHHOTO TOCYAapCTBa, U UX
HOTapUAJIbHO YIOCTOBEPEHHBIN IEPEBOJI HA PYCCKUM SI3BIK;

CBUJETENbCTBA 00 YCHIHOBJICHHM, BBbIJJAHHBIE OpraHaMu 3allCh  aKTOB
IPaXKJAHCKOT'O COCTOSIHUSI MJTM KOHCYJIbCKUMU yupexxaeHusiMmu Poccuiickoit denepanuu;

JOKYMEHTBI, BblaHHbIE (O(OPMIICHHBIE) OpraHaMH JIO3HAHUSI, CIEJCTBUSA JTUOO
CyloOM B XOJi¢ TPOU3BOJICTBA IO YTOJIOBHBIM JielilaM, JOKYMEHTBHI, BBbIJIaHHbBIC
(odbopmiieHHBIC) B XOJIe TPAKIAAHCKOTO WM AaJIMHUHHCTPATUBHOTO CYJIOIMPOU3BOJCTBA
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aM00 CyJIONPOU3BOJICTBA B apOUTPaXKHBIX CyAaX, B TOM YHUCJE PEIICHUs, IPUTOBOPHI,
ONpeeeHNs U OCTaHOBJICHUS CYI0B 00ILEN IOPUCTUKIIMKI U apOUTPAKHBIX CYIOB.

5) 3asBneHue:

B (hopme okyMeHTa Ha OyMaxHOM Hocutese (mpuioxenue Ne 3 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (PopMe (3amoJIHIETCS TOCPEICTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJCHUIA B D3JIEKTPOHHYIO (OpMy 3asiBICHHS), MOANKUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TYHKTa 2.5.3 aaMUHUCTPATHUBHOTO pErJIaMeHTa, MpU OOpalieHUuu
nocpeacTBoM PecnyOiarkaHCKOTO mopTana;

6) xomaraiicTBO paboTomareisi, ¢ KOTOPbIM PaOOTHUK COCTOMT B TPYHOBBIX
OTHOUIEHUSX, O MPEIOCTABICHUH CIIyKEOHOIO MKUJIOrO MOMENIEHUS, 3aKPEIJIEHHOTO 32
paboroaaresneM Ha MpaBe ONEPATUBHOIO YIIPABICHUS WM XO3SIIICTBEHHOTO BEJIEHUs, HA
UMs1 PYKOBOJIUTENS YIIOJTHOMOYEHHOTO OPraHa;

7) KOmus TPYIOBOTO AOrOBOpa KO0 KOMUs CIy>KeOHOr0 KOHTPAKTA;

8) Komus TPYIOBOM KHUKKH.

9) nmpaBoycTaHaBIUBAIOIIKNE JOKYMEHTHl Ha OOBEKTHl HEABUKHUMOCTH, TIpaBa Ha
KOTOPBIE HE 3apETrUCTPUPOBaHbl B EMHOM rocyJapCTBEHHOM pEECTpe HEABUKUMOCTH
(cBHIIETENBCTBA O COOCTBEHHOCTH HA JKMJIO€ MOMEIIECHUE U 3EMIII0, JOTOBOP apeH/Ibl,
J0roBOp 0€3BO3ME3HOIO MOJIb30BaHMUs, JOTOBOP JAapEHUS U T.1.);

10) B ciryuae, eciii IpaBo Ha KUJIO€ MOMEIIEHNE HE 3apErUCTPUPOBaHO B EnnHOM
roCyJapCTBEHHOM PEECTPE HEABUKUMOCTH, — TEXHUYECKUH IUIAH WIM TEXHUYECKUU
NacHopT KHUJIOTO MOMEUIeHUs (KBapTUPBI);

11) cBenmeHust W3 oOpraHa TEXHUYECKOM WHBEHTapu3aluuu O Haiuuuuu (00
OTCYTCTBUHM) JKUJIBIX MOMEILIEHUN HAa MpaBe COOCTBEHHOCTH B HACEJIEHHOM IYHKTE I10
MECTY MPEJOCTABIICHUS KUJIOTO MOMEIIEHUS MO JOTOBOPY HaiiMa CIy:KeOHOTO >KUIIOTO
MIOMELIEHHUS Ha 3asIBUTENS U WICHOB CEMBH.

2.5.2. 3asBIeHUWE U TMpUJIAraeMble JTOKYMEHThI MOTYT OBbITh MpEICTaBICHBI
(HampaBIIeHbI) 3asBUTETIEM OJTHUM U3 CJIETYIONIUX CIIOCOOOB:

1) uepez M®DI] Ha OymMakKHBIX HOCUTENSIX M B BHUJIE AJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHMIM MYHKTA 2.5.7 aAIMUHUCTPATUBHOTO PETIAMEHTA;

2) mocpenctBoM PecmyGnurkaHCcKoro mopTaia B 3J€KTPOHHOU (hopMme;

3) B Opran Ju4HO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEJIE.
3asBi€HUE W TpuUIaraeMble JOKYMEHTBI, IPH HANpPABIECHUU MOCPEICTBOM IMOYTOBOMN
CBSI3U, 3aBEPSAIOTCS B YCTAaHOBJICHHOM MOPSJIKE.

2.5.3. 3asgBneHue mpu HaAMpaBIEHUM TMOCPeNCTBOM PecmyOnukaHCKOro mopralia
MOJIMUCHIBAETCA MPOCTON ANEKTPOHHOM MOJIIUCHIO 3asBUTEIIS.

J1J1st TosTydeHust TPOCTOM SIEKTPOHHOM MOATHICH 3asSBUTEII0 HEOOXOAMMO MPOUTH
npoieaypy perucrpanuu (ayrentuduxkanun) B ECUA, a Takxke moJITBepIUTh YUETHYIO
3aIuUCh.

DNeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHbIE O0pa3bl JOKYMEHTOB), YKa3aHHbIE B
noanyHkrax 2, 4, 6, 11 mynkra 2.5.1. agMUHUCTPAaTUBHOTO PETJIAMEHTA, 3aBEPSIETCS
YCWICHHOW KBaJM(DUIIMPOBAHHON TMOJMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.
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DNEeKTPOHHbBIE JTOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraéMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAPaBJIAIOTCS B BUIe (aitiioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oostee SO MOaT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO MO3BOJIATh B MOJHOM 0O0BEME MPOYUTATh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHus: TOKYMEHTOB U MHGOPMAIIMK WM OCYIIECTBICHUS JIEHCTBUM,
NPEACTaBICHUE WJIM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
NpPaBOBbIMU aKTaMH, PETryJUPYIOIIUMHU OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
PEAOCTABICHUEM MYHUIUIIATLHON YCIYTH;

2) OCYILECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIIACOBAaHUU, HEOOXOAUMBIX IS
MOJIyYEeHUs] MYHULMNAIBHOM yCIYyTM M CBA3aHHBIX C OOpalleHueM B UHbIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHUs, OpraHU3alluu, 3a
UCKJIIOUCHHEM TIOJNIYYeHHUs YCIYyr M TOJy4eHHs JOKYMEHTOB M HHdOpManuu,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEJOCTABICHUS TAKUX YCIIYT, BKIFOUYEHHBIX B IIEPEUHH,
yKa3aHHble B yactu 1 crarbu 9 ®enepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENBHBIX YCITYT);

3) mpencraBieHUs JOKYMEHTOB U UWHGOpPMAIMU, OTCYTCTBHE ©  (WIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCh MPHU MEPBOHAYATBLHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUIIUINAIBLHON YCIyTH, JU00 B
NpPEeAOCTABICHUN MYHUIIMTIATBLHOMN YCIIYTH, 32 UCKITIOUYEHUEM CIICIYIOIINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacarOUIUXCS
MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH, MOCIIe IEpBOHAYAILHOM MTOAa4M 3asBJICHUS O
PEAOCTaBICHUY MYHUIUTIATLHON YCITyTH;

0) HanuuKe OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHHUIIMNAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM I[IOCJE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JubO B
PEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBHUS JOKYMEHTOB WJIM U3MECHEHHE MH(POPMAIIUH MTOCIE
NEPBOHAYATIBLHOTIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJISI IPEAOCTABICHUS
MYHULUTAIBHON YCIIyTH, MO0 B MPEJOCTABICHUNA MYHUITUTIATLHON YCIIyTH;

I) BBISBJICHUE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTUBONPABHOIO AEHCTBUS (0€31€MCTBUS) TOJKHOCTHOTO JUIA
Oprana, pabotnnka M®I], mpu mnepBoHAaYaJIbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEIOCTABICHUSI MYHUIIUIIAIbHON YCIIYTH, TU0O0 B MPEAOCTABICHUU
MYHULIUNAIBHON YCIIyTH, O 4€M B MUCHMEHHOM BHJI€ 32 MOJINUCHIO PYKOBOJUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX Jis
NPEAOCTABICHUS MYHMIIMIAIBLHON YCIIYTH, YBEAOMIISICTCS 3asBUTENb, a TaKKe
NPUHOCATCS U3BUHEHHUS 32 IOCTaBJIEHHbIE HEY100CTBA;

4) mnpenoctaBiieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U WHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | cratbu 16 ®@enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIFOUEHUEM CIy4YaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHUOO MX H3BATHE SIBISETCS HEOOXOIUMBIM
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YCIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHOM WM MYHULUIIAJBHOW YCIyTH, U WHBIX
CJIy4yaeB, yCTAHOBJIEHHBIX (perepanbHbIMU 3aKOHAMHU.

2.5.5. lIokyMeHTHI, yKa3aHHble B MyHKTe 2.5.1 Pernamenra, npencTaBisitoTcs Kak
B IOJJIMHHUKAX, TaK U B KONMAX, 3aBEPEHHBIX II0 MECTy IOJA4Mu 3asABJICHUS WIIU
OpraHM3alMsIMM, BBIJABIIMMHU COOTBETCTBYIOUIMM JTOKYMEHT, JUOO YJIOCTOBEPEHHBIX
HOTapUaJIbHO.

2.6. VcuepnbiBaroiuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU U1 IPEAOCTABICHUS MYHULIUIIAIbHOMN YCIIyTH,
KOTOpBIE€ HAXOIATCS B PACIIOPSIKEHUU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U NIOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOT'0 CaMOYNPABJIEHUS OPTaHU3ALMI U KOTOPBIE 3asBUTEIb BIIPABE NPEICTABUTH, A
TaK)K€ CIIOCOOBI UX MOIYUYEHUS 3asIBUTEISIMHU, B TOM YHUCIIE B 3JIEKTPOHHOU (popme,
MOPSAIOK UX IPEACTABICHUs; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYTIpaBJIEHUs JTUO0 OpraHu3alMsl, B paCOPSHKEHUN KOTOPBIX HAXOATCA JaHHBIE
JIOKYMEHTBI

2.6.1. ITonyyaroTcsa B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) CBEACHUSI O TOCYIJapCTBEHHOW pETUCTpPalUh CMEPTH U3  €IUHOTO
roCyAapCTBEHHOI'O peecTpa 3amuceit akToB rpaxkaaHckoro cocrosHus — ®HC Poccuu;

2) CBEACHUS O TOCYJAPCTBEHHOM PETUCTPALHUMU POXKICHUS U3 €IUHOTO
roCyAapCTBEHHOT'O peecTpa 3anucen akToB rpaxkaaHckoro cocroaHusa — ®HC Poccuu;

3) CBEJICHUS O TOCYJApCTBEHHON PErucTpanuy 3aKIr04YeHus (pacTOpKEHUs )
Opaka 13 eAMHOTO rOCYIapCTBEHHOTO PEECTpa 3aMuceil aKTOB TPaXKIAHCKOTO COCTOSTHUS
— ®HC Poccuu;

4) CBEACHUS O PETUCTPALMOHHOM YYE€T€ IO MECTY J>KHUTEIhCTBA U MECTY
npeoniBanus — MBJI Poccuu;

5) CBEJICHUSI, MOATBEPKIAIOIINE KOJIMYECTBO IPak/iaH, 3aperuCTpUPOBAHHBIX

0 MECTy JKHTEIbCTBA B IKWJIOM TOMEIICHUH — VYIOPABISAIONMAs OpraHu3alus
MHOTOKBapTUPHOTO JIOMa JIMOO pacuyeTHBIN IIEHTD;
6) (¢uHAHCOBBIH  JIMIIEBOH  CcYeT —  YHOpaBJSIONIAs  OpraHU3anus

MHOTOKBAPTUPHOTO JIOMa JTUOO pacueTHBIN LIEHTP;

7)  JTOKYMEHTBI, TOJTBEPKIAIONINE MPABO MOIb30BAHUS KHIIBIM TTOMCIIICHHEM,
3aHUMAEeMbIM TPAXJAHWUHOM M YJIECHAMH €ro CeMbu (JOTOBOp, OpIEp, PEIICHHE O
NPEAOCTABICHUN KUJIOTO TIOMEIICHUS W UHBIE JOKYMEHThI) — OpraH MECTHOIO
CaMOYTNpPABJICHHUS,

8) Bbiniucka U3 EI'PH Ha 00bekT HenBmxumoctu — dDenepanbHas ciyxoOa
rOCy/IapCTBEHHOM perucTpaluu, kagactpa u kaprorpaduu (Pocpeectp);

9) Boinicka u3 EI'PH o mpaBax oTenpHOro Jikija Ha MUMEIOIIecs (MMEBIINECS )
00BEKThl HEABIKUMOCTH — DenepanbHas ciyxk0a TOCYJapCTBEHHOM pErucTpaivi,
kanactpa u kaptorpaduu (Pocpeectp);

10) JOKyMEHT, TOATBEPXKIAIOIIMK TIOJTHOMOYMS 3aKOHHOTO TPEICTaBUTEIS
3asiBUTENS, B Ciy4yae IIOJIayd 3asBJICHUS] 3aKOHHBIM TIpeJAcTaBUTelleM (B YacTH
CBHUJIETEIIbCTBA O POXKACHUHU, BBIJAHHOIO OpPraHamMMu 3alHiCH AaKTOB TIPAXKIAHCKOTO
cocrosiHus Poccuiickon @enepanuu, Win JOKYMEHTA, BBIJAHHOTO OpraHaMy OIEKU U
MOINEUUTENIHCTBA B COOTBETCTBMHM C 3aKOHOJATebCTBOM Poccuiickoit denepanum) —
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Enunblii rocyaapCcTBEHHBIM peecTp 3aluceil aKTOB T'Pa)KJAHCKOI'O COCTOSIHHS MO0
Enunas rocynapctBeHHas HHQOpMalMOHHAsI CUCTEMA COLIMAIBHOTO 00eCTIeueHN s

11) mnpoBepka COOTBETCTBHS (PaMHIIBHO-UMEHHOW TPYIIbI, JAaThl POXKICHUS,
nosta u CHUJIC — Ilencuonnsiii poun Poccuiickoii denepanuu;

12) cBenmenus o aciicTBUTENbHOCTH Macmopta — MBJI Poccuu;

13) cBemenus o ¢akTe BHIAYM W COJACPKAHUU JOBECPEHHOCTH — €IUHAs
uH(pOpPMAIIMOHHAS CHCTEMa HOoTapHuaTa.

2.6.2. 3asgBuTenb BOpaBE NPEACTaBUTH JOKYMEHTHI (CBEACHUS), YKa3aHHbIC B
noamynkrax 1 — 10 mynkra 2.6.1 Permamenta, B (popme AJIEKTPOHHBIX JTOKYMEHTOB,
3aBEpEHHBIX YCHUJICHHOW KBAJIM(UIMPOBAHHON DSIEKTPOHHOM MOAMHCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/laHME€ M TOJANHCAaHWE TaKuX JOKYMEHTOB, MpHU Mojaye
3asBJICHUS.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMH TOCYJApCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYyIPaBJEHUs, OpPraHU3alHUsIMU JOKYMEHTOB U CBEJICHHI HE
MOKET SIBJIATHCS OCHOBAHUEM I OTKa3a B MPEIOCTABICHUN MYyHULIUIIAIBHOW YCITYTH.

2.6.4. JlomkHOCTHOE NUIO0 W (Wiu) pabOTHHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHHUCTPATUBHOIO pErJIaMEHTa OpPraHOB U OpraHu3aluil, HE MPEICTABUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIMECS B PacropsHKEHUU
JOKYMEHT WM CBEJICHHMs], TIOJIEKAT aIMUHUCTPATUBHOMN, AUCIHUITIMHAPHON WA UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHMS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECEHUE 3asABUTEIEM IUIATHI 34 MPENOCTABIEHUE MYHULHUNIAIBHOU
YCIYTH, HAXOJSAUIMECS B PACIIOPSHKEHUN T'OCYJAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOyTIpaBJeHUs] W TOJIBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O0 CaMOYTIPABJICHUSI OPTaHU3aLIHN.

Henpencrapienue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOpPHIC
HaXOISITCSI B PACHOPSIKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyIpaBJE€HUSI U TMOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpraHu3alldii, HE SBISETCS OCHOBAaHHUEM ISl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUNA MYHHUIIUTIATLHON YCIIyTH.

2.7. VicuepnipIBaromIvii epeueHb OCHOBAHUH /71l OTKa3a B MPUEME TOKYMEHTOB,
HEO0OXOJAMMBIX JJIs IPEAOCTABIECHN MYHULIUITAILHON yCIyTu

2.7.1. OcHOBaHUSIMU HJi1 OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
NpPEAOCTABICHUS MYHUIIUNIATILHON YCIIyTH, SIBIISIFOTCS:

1) oTCyTCTBUE KWJIOTO MOMEILICHUS, 3aKPEIUICHHOT0 3a paboTo1aTesieM Ha IpaBe
XO03MCTBEHHOT'O BEJCHUS UM ONIEPATUBHOTO YIPABJICHUS;

1) mpencraBieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAT TMOAYUCTKU U
UCIIPaBIICHHUS TEKCTa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu, Pecniyonuku TatapcraH;

2) JOKYMEHTBI COJIep)KaT MOBPEKJCHUS, HAJIMYME KOTOPBIX HE IO3BOJISIET B
MIOJTHOM 00beMe UCTIOJIb30BaTh MH()OPMAIIUIO M CBEJICHHS, COACPIKAIIMECS B TOKYMEHTaX
JUIS1 TIPEJIOCTABICHUS] MYHUITUIIAIBHOM YCIIYTH;
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3) mnpencTaBi€HHbIE JTOKYMEHTbl WJIM CBEACHHUS YTPAaTWIM CUJIY Ha MOMEHT
oOpallleHusi 32 MyHHUIIUTIAIBLHON YCIyroil (JIOKYMEHT, YIOCTOBEPSIONIUN MOJTHOMOYUS
IpeICTaBUTENIA 3asBUTENIS, B Cllydyae oOpallleHus 3a MPeAoCTaBICeHUEM MYHUIIMTAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJICHUS O MIPEIOCTABIECHUN MYHUIIUTIATLHON YCIYTH U JOKyMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABICHUS MYyHUIIMTIATBHOM YCIIyTH, B SJIEKTPOHHOU (hopme ¢
HapyIIEHUEM yCTaHOBIICHHBIX TPEOOBaHUN;

5) HEKOPPEKTHOE 3aI0JIHCHUE 0053aTeNbHBIX MOJIeH B (opMe 3asiBJICHUS, B TOM
4yuciie B UWHTEpakTuBHOW (opme 3asBienuss Ha PecmyOnmkaHckoMm —mopTtaie
(HEeOCTOBEPHOE, HETOIHOE, JIMOO HEMPABWIHHOE 3aMI0THEHNUE);

6) mpeacTaBiI€HUWE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX st
IPEIOCTaBICHUS MyHUIUMNIATBHON YCIyTH;

/) HEcoOMI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO0 »>IEKTPOHHOM TOANKMCH» YCIOBUM TNPU3HAHUS
JENUCTBUTEIBHOCTH, YCUICHHOW KBATU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHMUI 1JIs OTKa3a B IPUEME JJOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYSHUS] MyHHUIIUTIAIIbHON YCIIYTH, SBJISIETCS] HCUEPITBIBAIOIIUM.

2.7.3. 3ampemaercsi OTKa3blBaThb B MpPHUEME 3aABJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHUITUIIATLHON YCIYTH, B CIIy4ae €CJId 3asBJICHUE
U TOKyMEHTBI, HEOOXOIUMBIE JUTsl TIPEAOCTABICHUS MyHHUITUTIATHHOW YCITYTH, TIOJaHbI B
COOTBETCTBHM C MH(OpMaLMEN O CPOKax U MOPSAJIKE MPEJOCTABICHNUS] MYHULIUITAILHON
yCIIyTH, oITyOJMKoBaHHOW Ha EquHoM noptaiie, PecriyOnnkanckoM mopraie.

2.8. VcuepnbiBaroluii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS UJIM OTKAa3a B
IIPEIOCTAaBICHUHA MYyHULIUTIIAJIBHOW YCIIyT!

2.8.1. OcHoBaHui [ TNPEIOCTABICHHUS IPUOCTAHOBIECHUE MYHUUMUIIAIBHOU
YCIIyTH HE NPELYCMOTPEHO.

2.8.2. OcHoBaHMS AJIsl OTKAa3a B IPEJAOCTABICHUU MYHULIMNIAIBHON YCITyTH:

2.8.2.1. McuepnpiBaonnii nepeueHb OCHOBAHMM Il OTKa3a B MPEAOCTAaBICHUU
MYHULIMOAIBHOUN YCITyTH:

1) naimyme B JOKYMEHTaX, MPEJICTABICHHBIX T'paKIaHAMH, HEJOCTOBEPHOU WU
(WsIM) HENOJIHOM UH(pOPMALINH;

2) 00eceYeHHOCTh KWJIBIMUA MOMEIICHUSIMU B COOTBETCTBYIOIIEM HACEICHHOM
NYHKTE MO MECTY IIPEJIOCTABIEHUS CIY>KEOHOTO KHIJIOTO TOMEIICHMS;

3) mpencraBiieHbl M (WJIM) TOJYYCHBI IO 3alpOCy JAOKYMEHTBI, KOTOpPhIC HE
NOJATBEPKAAIOT MpPaBO TIPaXJaH COCTOSTh HAa y4yeTe B KAuyeCTBE HYXAAIOUIUXCS B
IPEIOCTABICHUU >KUJIBIX IOMELIEHUH [0 JOroBOpaM HaiMa CIIy>)KEOHOIO >KHIIOTO
OMEILIECHHS.

2.8.3. IlepeueHp OCHOBaHMM JJIsI OTKa3a B IPENOCTABICHUH MYHULHNAIbHOU
YCIYTH SBJISIETCS NCUEPIBIBAIOIINM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEAOCTABICHUN MYHHIIUIIAJIBHON YCIYTH B
clydae, €ClIM 3asBJICHUE O IMPEJOCTABICHUM MYHULUNAIBHON YCIYrd IMOJAHO B
COOTBETCTBUH ¢ MH(pOpMalMel 0 CpOKax U MOpSAAKE MPEAOCTaBICHHUS] MyHULIUIAIbHON
yCIIyrH, onmyonukoBanHou Ha ExmHom mopTtaie, PecryOnmnkanckoM moprare.
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2.9. Ilopsimok, pa3Mep u OCHOBAHHUS B3UMaHUS TOCYIaPCTBEHHOM IMOIUTHHBI U HHOU
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIUIIAIBHON YCIYTH

MYHI/IHI/IHaJIBHa}I yciayra nmpeaoCTaBJIsICTCA HA 663BO3M€3I[H01>1 OCHOBC.

2.10. [Tepeyens ycnyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 0053aTEIbHBIMU IS
IPEIOCTaBICHUSI MyHUITUTIATLHON YCIYTH, B TOM YUCJIE CBEACHUS O JOKyMEHTE
(IoKyMeHTax), BbIIaBa€MOM (BbIJJABAEMbIX) OpPraHU3aLUSIMU, YYACTBYIOIIUMU B

MPEIOCTABICHUN MYyHUITUTIATBHBIX YCITyT

[IpenocTaBneHre HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTCsl.

2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAaHUS TUIATHI 32 MIPEAOCTABIEHUE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMHU IS IIPEIOCTABIICHUS
MYHMIIMIIAJIBHON yCIIyTH, BKIIIOUasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa Takoi
IUIAThI

[IpenocTaBineHre HEOOXOAMMBIX U 00SA3aTCIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcumanbHBINA CPOK OKUJIAHUS B OUEPEIU TIPH MOa4e 3ampoca O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIYTH, YCIYTH, IPEIOCTABIsIEMON OpraHN3aIluei,
YYaCTBYIOIICH B MPEIOCTABICHUH MYHHUIIUITAIGHON YCITYTH, U TIPH MOJTYyYESHUN
pe3ynbTaTa MpeoCTaBICHHs TAKUX yCIyT

2.12.1. Bpems oxxujianus npu nojayve 3asBJICHUS Ha MOJy4YeHUE MyHUIIUNAIbHON
yCIIyTH - He 6oJiee 15 MUHyT.

2.12.2. Ilpu nony4yeHUU pe3ysbTaTa MPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok u nOpsAZIOK pErucTpalyy 3anpoca 3asBUTENS O MPEI0CTABICHUU
MYHULIUNAIBHON YCIYTH U YCIYyTH, MPEIOCTaBIISIEMOI OpraHu3alyen, y4acTBYIOIICH B
MPEOCTaBICHUN MYHUIUTIATLHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. ITpu nuunom oOpamennn B M®I] B neHb nmojgauu 3asiBIC€HUS 3asBUTEIIO
BbjaeTcs pacnucka u3 AC MOIL ¢ perucTpaiilmOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOU IMOJAYU 3aAsIBJICHUS.

2.13.2. Ilpm wHampaBieHMM 3asBJIICHMS HOCpencTBOM EnmHOro mnoprana,
PecnyOnukaHckoro moprasna 3asBUTENb B A€Hb MOJA4YM 3asBJICHUS MOJYyYaeT B JIUYHOM
kabuHere PecnyOnuMkaHCKOro mopTaja M IO S3JIEKTPOHHOM TMouTe YBEJAOMIICHUE,
NOATBEPKAAIOIIEE, YTO 3asBJICHHE OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCSA
pPErucTpallMOHHBIA HOMED U JaTa MOJAauy 3asBJICHHUS.

2.13.3. Ilpu nwunom oOpamenuu B OpraH B JieHb I0Ja4d 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCS paclucKa W3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON I OKa3aHUs
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roCyAapCTBCHHBIX W MYHHIUIIAJIBHBIX YCIIYT, C PCTUCTPAIIMOHHBIM HOMCPOM, I[&TOIZ
rnmoaadu 3adBJICHHA U IICPCUYHEM IMPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeGoBaHMS K MOMEIICHHSIM, B KOTOPBIX MPEIOCTABIACTCS MyHUIUITAIbHAS
yciyra, K 31y OKHMJAaHHWs, MECTaM JJIsl 3all0JIHEHHUSI 3aPOCOB O MPEAOCTABICHUHN
MYHULIMTIATBHON YCIIyTH, HH)OPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroJHEHUS U
nepeYHeM JOKYMEHTOB, HEOOXOMMBIX JIJISl IPEAOCTABICHUS KaXI0W MyHHUITATIAIbHOM
YCIIYTH, Pa3MEIICHUIO U 0(POPMIICHUIO BU3yalbHOM, TEKCTOBOM U MYJIbTUMEIHUITHOM
nH(}OpMAIUH O TOPSAKE TIPEIOCTABICHUS TAKOK YCIIYTH, B TOM YHCIIC K 00ECTICYCHHIO
JOCTYITHOCTH JIJIS UHBAJTUOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH ¢ (peepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAATeIhCTBOM PecnyOnnku TatapcTan o coluaibHOM
3alUTE UHBAJINIOB

2.14.1. IlpenocraBieHnE MyHULIUNAIBHON YCIYTH OCYIIECTBIISIETCS B 3JaHUSIX U
NOMEIICHUSIX,  00OPY/IOBAaHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOW U CHUCTEMOM
MOKapOTYLIEHUS.

Mecta mpuema 3asBUTENEH OOOpPYAYIOTCS HEOOXOAMMOW MeOenbro IS
odopmIIeHHs JOKYMEHTOB, UH(POPMAILIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTeNbCcTBOM Poccuiickoit dexnepanum o
COLIMAJIBHOM 3allUTe WHBAJIUAOB B LEIAX OECHPENSTCTBEHHOIO JOCTYNa K MECTY
[PEIOCTaBICHUS MyHULUMIIAIBHON yCIyT 00€CIeunBaeTcs:

1)  oOecrneumBaeTcs OCCHPEMSITCTBEHHBIH JOCTYIl HWHBAIUAOB K MECTY
NPEIOCTaBICHUS MYHUIIMNANbHOW yciIyrd (yIOOHBIA BXOI-BBIXOJ B MOMELIECHUS U
nepeMelIeHHEe B X Mpeiesiax);

2)  BuU3yaJbHas, TCKCTOBas M MYyJIbTUMEAMNAHAS HHPOPMALUS O MOPSAIKE
NPEIOCTaBICHUS MYHUIIMIIAIIbHONW YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEH NHBAJINJIOB;

3)  CONpPOBOXIIECHHE MHBAIHIOB, HMEIOIINX CTOMKHE paccTpoicTBa (QPYyHKIHH
3pEHHUS U CAMOCTOSITENIBHOIO MEPEABUKEHUS, U OKa3aHUE UM ITOMOIIIY;

4)  BO3MOXXHOCTH CAMOCTOSITEIILHOTO TEPEABIDKEHUS 10 TEPPUTOPUHU, Ha
KOTOPOH pacloiOKeHbl OOBEKTHl COLMAJIbHOM, WHXEHEPHOM M TPaHCHOPTHOMN
UH(PaACTPYKTYp, BXOJa B TaKH€ OOBEKTHI M BBIXOJA M3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BAHUEM Kpeca-KOJSICKU

5) HaJIexKallee pa3MelleHue oOOpyJAOBaHUS U HOCHUTENEeW uHdOpMaluu,
HEO0OXOIUMBIX /7151 o0ecrieueHus: OeCIpensITCTBEHHOTO AOCTyIa MHBAJIUAOB K YCIyraM ¢
y4E€TOM OTPAaHUYECHUI UX KUZHENIEATEIbHOCTH;

6)  nyOnmpoBaHMEe HEOOXOAMMOW /I WHBAIHMIOB 3BYKOBOW W 3PHUTEIBHOM
uH(popmalMy, a TakkKe HaAMNUCceil, 3HAKOB M MHOW TEKCTOBOM M Trpaduueckoi
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(HO-TOUEYHBbIM WpUdTOM bpaiins;

7)  JOIyCK CypJOINepeBOAYNKa U TU(DIOCYPAONIEPEBOIUHKA;

8)  momyck co0aKu-MPOBOJAHUKA TP HAJTHYUH TOKYMEHTA, MOITBEPIKIAIOIIETO
ee crenuaibHoe OOy4YeHHe M BblAaBaeMoro 1o ¢opMe U B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJa U COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (GHOPMBI JTIOKYMEHTA,



15

NOATBEPKAAIONIECT0 CIeHHabHOE 00yueHHe COOaKU-MPOBOJHUKA, W TMOpSAJKa €ro
BBIJIAYN.

2.14.3. TpeboBanusi B YacTH oOOecCHedYeHUs JOCTYIMHOCTU IS WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISETCS MPEAOCTABICHUE MYHHUIIUIAIBHOU YCIYTH, W
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHHUIMMNAIBHON YCIYyTH, KOTOpPBIC
yKa3aHbl B MNoAnyHktax | — 4 nyHkra 2.14.2. agMUHHCTPAaTUBHOIO pETJIaMEHTA,
IMPUMEHSIIOTCS K 00bEKTaM U CPEACTBAM, BBEJICHHBIM B OKCIUTYaTAIUIO WX IIPOIIIE M
MOJICpHU3AIINI0, PEKOHCTPYKIIHIO Ttocie 1 urons 2016 roxa.

2.15. Tloka3zaTenu AOCTYMHOCTH M KaueCTBAa MYHULIUTIATHHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aNMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MIPENOCTABIEHNHA MYHUIUITIAJIBHON YCIYTH U UX IPOJIOIKUTEIBHOCTD, BO3MOKHOCTb
MOJIy4eHUs! HH(OPMAIIMH O XO0JI€ TPEAOCTABIECHUS MyHULIMIIATLHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb IOTYUYEHHS] MyHULIUIIAIILHON YCIIyTH B
MHOTO(YHKIIMOHAJIIBHOM LIEHTPE MPEJOCTaBICHHS TOCYJapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT (B TOM YHUCIIE B [TOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHLHOM
NOAPA3IAECICHUN OPraHa UCIIOJHUTENIBHO PACIIOPAAUTEIBHOIO OPraHa MECTHOIO
caMOyIpaBIIEHUs, 110 BEIOOPY 3asBUTEINS (IKCTEPPUTOPUANIBHBIN MPUHIUI),
IOCPEJCTBOM 3aIpoca O MPEeJA0CTABIEHUN HECKOJIBKHUX TOCYAAPCTBEHHBIX U (HUJIN)
MYHHIIMIIATIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX [IEHTPaX MPEI0CTaBICHUS
rOCyIapCTBEHHBIX U MYHMIUIIAJIBHBIX YCIIYT, IPEyCMOTPEHHOTO cTaThei 15.1
®denepanbHOro 3akoHa Ne210-D3 (KOMILIEKCHBIN 3apoc)

2.15.1. Iloka3arenssMu JOCTYHHOCTH MPEIOCTABICHHUS MYHHIMIAIBHON YCIYTH
ABJISIOTCA:

pacroiI0XkEHHOCTh IOMEIIEHUS, B KOTOPOM BEJETCS MIPUEM, BblJ1aya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJUMOTro KOJMYECTBAa CHEIHMATUCTOB, a TaKKe IMOMEIICHUN, B
KOTOPBIX OCYILIECTBISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIICH;

HAJIMYUE HCUYEpPNbIBAONIE HHPOpMAIMK O crnoco0ax, MOpsAOKEe U CpOKax
NpEeIOCTAaBICHUS] MYHUIIMIAIBHON YCIyrH Ha HWH()OPMAIMOHHBIX CTeHAaX, EnuHOM
noptaiie, PecnyOnukanckom moprane, opuIIMaIbHOM CaiiTe MyHHUIUITAILHOTO paiioHa;

OKa3aHUe TIOMOIIIM HHBAJIUAM B IIPEOI0JICHIH 0aphepOB, MEMIAIOIINX MOTyYEHUIO
UMU YCIIYT HapaBHE C IPYTUMHU JIUI[AMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH
SABIISIOTCA:

1) cobmroicHrEe CPOKOB MTPHEMa M PaCCMOTPEHUSI TOKYMEHTOB;

2) coOuroIeHrEe CPOKa TOTYUYCHHUS Pe3ysibTaTa MyHHUIIMIIATBHOMN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX Kajlo0 Ha HAPYIICHHUS aJMUHUCTPATHBHOTO
periJamMeHTa, coBepuieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMO/ICHCTBHI 3asBUTENSI C JOJDKHOCTHBIMU Jniamu (0e3 yueTa
KOHCYJIbTaIIUM ):
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B3aUMoOJIeicTBUE 3asBUTENss ¢ paboTHukamu Oprana win MOI[ npu
OPEIOCTAaBICHUM MYHHULMNAIBHOW  YCIyTM  OCYLIECTBJISETCS OOUH pa3 IMpHU
IPEe/ICTaBIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMbBIMU JOKYMEHTaMU;

OJIMH pPa3 B CiIy4ae HEOOXOAMMOCTH MOJYYEHHs pe3yibTaTra IpeloCTaBICHUS
MyHULIUNAIbHOW ycayru B Oprane winu M®L| B gopme sk3emIuigpa 371€KTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOJKATENBHOCT OJHOTO B3aWMOJIECHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMH
JULAMU TIPU PEJOCTABICHUH MYHULUIIAJIBHON YCIYyTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHHS MYHHUIIMIAIBHON YCIIYTH C
MOMOIIBIO YCTPOMCTB TMOJBHXKHOM paauoTeneOoHHON CBS3M, C HUCIOJIb30BaHUEM
PecnyOnrkaHnckoro nopraina, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanust o xoAe NpeaoCTaBICHUS MYHUIUNAIbHOW YCIYTH MOXET
ObITh MOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoM mnoprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. llpenocraBneHne MYHHULIMIIAJbHOW YCIYTHM OCYLIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTENbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun Pecryomuku Tartapcran mo
SKCTEPPUTOPUATBHOMY ITPUHLUITY.

MyHununanbsHas yciyra B COCTaBe KOMILIEKCHOIO 3alpoca HE IPEIOCTaBISETCS.

2.16. lubie TpeboBaHMs, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULUINIATBHON YCIYTH 1O SKCTEPPUTOPUATIBHOMY MIPUHIUITY (B Cllydae, eCiu
MyHUIUIIANIbHAS yCIIyTa NPeAOCTaBIAETCS 110 HIKCTEPPUTOPUATBHOMY MPUHIUITY) U
0COOEHHOCTH MPEJOCTABICHHUSI MyHUIIMITAIbHON YCIIyTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHMHM MYHMIIMIAIBLHON YCIyTHM B AJICKTPOHHOU (opme
3asiBUTEIIb BIIPABE:

1) nonyuuth wuHMOPMAIMIO O TMOPSAKE W  CpOKax IMPeIOCTaBICHHUS
MYHUITUTIATHGHOM yCIIyTH, pa3MmelieHHyto Ha Eawmnom mnoprane, PecmybmukaHckom
nopTaie;

2) mojaTh 3asBICHUE O NPEIOCTABICHUH MYHHIIMITAJLHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEOCTABICHUSI MyHUIIUIIAIbHOU YCITYTH, B TOM YKCJIE
JOKYMEHTBl U MH(OPMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 ®@enepanpHoro 3akoHa Ne 210-P3, ¢
UCIO0JIb30BaHUEM PecryOinkaHCKoro noprana;

3) MOJAYYUTh CBEACHUS O XOJIC BBHIMOJIHCHHS 3asBICHUNA O MPEAOCTaBICHUN
MYHUITUTIATHFHOU YCITYTH, MIOJJAHHBIX B AJICKTPOHHOU (hOpME;

4) OCyIIECTBHTH OIICHKY KauyeCTBa MPeI0CTABJICHUS MYHUIIUIIATIBHON YCIYTH;

5) MNoay4YuTh pe3ydbTAT MPEIOCTABICHUS MYHHIIMIIAILHOW yCIyrHn B (dopMme
ANEKTPOHHOI'O JOKYMEHTA;

6) monaTh kxamo0y Ha peireHue u aehcTBue (0e3merictBrue) OpraHa, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIyXalllUX IOCPEACTBOM PecrmyOnnKaHCcKoro
noprajga, mnopTana QeaepaTbHON TOCYJAapCTBEHHOM WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc A0CyaeOHOro (BHECYIeOHOr0) 00KaloBaHUS PEIICHUN U
neicTBui (0e3MeNCTBHS), COBEPIIEHHBIX MPU MPETOCTABICHUH TOCYIApCTBEHHBIX WU
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MYHULUNAIBHBIX ~ YCIAYr OpraHamu, NPEJAOCTABIISIONIUMU  TOCYJapCTBEHHbIE U
MYHULIMNQIbHBIE YCIYTH, WX JOHKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU W
MYHULIUTATBHBIMU CITY>KaIlIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIIAETCS MOCPEICTBOM 3aIlOJIHEHUS
AeKTpOHHOM (opMmbl 3asiBieHus Ha Enunom noprane, PecnyOnukanckom mopTtaie 6e3
HEO0OXOIMMOCTH JIOTIOJIHUTEIFHOM 10/1au 3asBJICHHUS B KaKOH-IM00 MHOU opme.

2.16.3. Ilpu ¢popmupoBaHuH 3asBICHUS 00CCIICUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBIICHUS W WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCITyTH;

2) BO3MOXKHOCTH 3aIOJTHCHUS HECKOJIBKUMH 3asSBUTCIIIMA OJIHOM 3JICKTPOHHOU
dbopMBbl 3asBICHHS] MPU OOpAILEHUH 3a YCIyraMu, NpeArnojiararolliiMu HampaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€UaTH Ha OyMaKHOM HOCHTEJIC KOIHUHU AJICKTPOHHOW (OpMBI
3asIBJICHUS;

4) coxpaHCHHUE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUYCHUH B
11000 MOMEHT IO YKEJIAHUIO TI0JIb30BATElNsl, B TOM YHCJI€ MPU BO3HUKHOBEHHUH OIIUOOK
BBOJIa ¥ BO3BpATE JIJIs MOBTOPHOTO BBOJIA 3HAUYECHUH B PJIEKTPOHHYIO (JOPMY 3asBIICHUS,;

5) 3amonHeHWe TMOJIeH JJIEKTPOHHOW (OpMBbI 3asBICHUS 0 Hadajga BBOJA
CBEJCHUM 3asBUTENIEM C MCIIOJb30BaHUEM CBeJeHUH, pa3menieHHbIX B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnmkaHCKOM MoOpTaie, B YacTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTCHTU(UKAITNY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3aMOJIHCHUS DJICKTPOHHOU
(dopMbl 3asBieHMs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLINH;

7) BO3MOYKHOCTH JIOCTYIAa 3asBUTCNIA K paHee IMOJAaHHBIM UM 3asBJICHHUIM B
TEUEHHUE HEe MEHEE OJHOr0 rojia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asBuTeneit Ha npuem B M®II (nanee - 3anmuch) oCymecTBIsSETCS
nocpeacTBoM PecryOnnkanckoro moprana, renedona konrakr-nienrpa MOIL.

3asBUTENIO TIPEIOCTABISAETCS BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOIHBIC JJIS
npreMa J1aTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONMpPEACIICHHYIO ATy 3aKaHYMBAETCS 32 CYTKHU JO HACTYIUICHUSI 3TOU
JIAThI.

JI71st ocyliiecTBICHUS IPEIBAPUTEIILHON 3aMMCH TIOCPEICTBOM PeciyOinrmKaHncKoro
nopTrajia 3asBUTENII0 HEOOXOJAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOU JaHHbIC, B TOM
qucie:

dbaMuTnio, UM, 0TYECTBO (TIPH HATTUYIHNH);

HOMeED TenedoHa;

aZpec IEKTPOHHOU MOYTHI (110 KETaAHUIO);

KeJTaeMYI0 J1aTy U BpeMsl puema.

B ciyyae HecOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOUIWI 3asBUTENb MpU
IIpEABAPUTEIBLHOM 3aMKCH, TOKYMEHTaM, NPEACTABICHHBIM 3asBUTENIEM IPU JTUYHOM
npueMe, MpeaBapuTebHas 3alUCh AHHYJIUPYETCS.

[Ipun ocymiecTBIeHUH TPEIBAPUTETHLHON 3alUCH 3asSBUTEII0 00eCIeYnBaeTCS
BO3MOKHOCTbh pacreydararh TaJIOH-MIOATBEpKAeHUE. B ciyuae, ecinu 3asiBUTENb COOOIINUT
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aJpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec Tak)Ke HampasisieTcss HHPOpMALIMS O
NOJATBEPKIACHUU NPEIBAPUTEIBHON 3allMCU C yKa3aHWEM JaThl, BPEMEHU U MecTa
npuema.

[Ipu ocymiecTBIEHUMM NpPEIBAPUTEIBLHON 3alUCH 3asABUTENb B 0053aTE€IbHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO IpPEBApUTEIbHAS 3allUCh AHHYJIUPYETCS B CIyyae
€ro HEesBKYM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOTO BPEMEHU IIpHEMa.

3asiBUTENB B JII000€ BpeMsl BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILECHUS HHBIX JEHCTBHM, Kpome
NPOXOXKACHUS WACHTH(PHUKAUN U ayTEHTU(PHUKAIMU B COOTBETCTBUH C HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickonn ®Penepanny, ykKazaHWs LEId IpUEMa, a TaKKe
IPEIOCTABIEHUSI CBEICHUI, HEOOXOAUMBIX JUIsl pacyeTa UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl TPUEMA.

3. Cocras, n0cJIe0BATEJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPAAKY MX BBINIOJHEHHUS, B TOM YUCJIe 0COOCHHOCTH
BbINOJIHEHHU S aIMHMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI dopMme, a TakKe

0COOCHHOCTH BBHINOJTHEHUS A/AMUHUCTPATHUBHBIX POLEAYP B
MHOI0(p)YyHKIMOHAJBHBIX LEHTPAaX

3.1.1. IlpenocTaBneHne MYHHIMITAILHON YCIyTH BKIIOYAeT B ceOs CIEAyIOIINe
aIMHUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYJIbTUPOBaHUE 3aSIBUTEIIS;

2) TpPUHATHE U PACCMOTPEHHUE KOMIUIEKTAa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBlieHHE€ MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHUE B
NPEAOCTABIEHUN MYHHIIUIIAJIbHON yCIIyTH;

4) moAroToBKa pe3yibTaTa MyHUIIMITAIILHON YCIIyTH;

5) BbI1aua (HaIpaBJICHKE) 3asIBUTENIO PE3YJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) HCTIpaBICHUE TEXHUISCKOU OITHOKH.

3.2. Oxa3aHue KOHCYJIbTalUl 3asIBUTEIIO

3.2.1. OcHoBanmeM Hauaja BBHIMOJTHEHUS AaJMUHUCTPATUBHON MPOLEAYPHI
ABIISIETCSl OOpalleHue 3asBUTENs MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULMUIIAIIBHON YCIIYTH.

JOMKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOM IIPOLIEAYPBI, SIBISAETCS:

npu oopaienuu 3asBurens B MOL] — paborauk MOI];

npu oOparnieHuu 3assButes B OpraH — HayalbHUK OTIENA MO KUJIMITHON TOJUTUKE
U TOPOJCKOMY XO3fHCTBY (Hajsee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHUE).

3.2.2. 3agBuTenb BIpaBe OOPATUTHCS 3a KOHCYJbTAIIMEH O MOPSAKE U CPOKax
PEI0CTaBICHUSI MyHUIIUTTAIbHON yciryru B MOL] nuyHO 1 110 TenedoHy U AIeKTPOHHON
1I04Te.
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PabotHuk M®IL[ kOHCYJIbTUpYET 3asBHUTEJSA, B TOM YHCIE MO COCTaBy, (opme
IPEICTaBIAeMON TOKYMEHTALUU U JPYTUM BOIMPOCaM JUIsl MOJIyYeHUs] MyHULUITATbHON
YCIIyTH.

3asBUTEIb MOXKET TOJNYYUTh MHPOPMALMIO O TOPSAJIKE MPEeAOCTaBICHUS
MYHULIUTAIBHOMN yCIIyTH Ha oduiianbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpaTUBHBIE TPONEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbTaTaMu  BBINOJTHEHUS ~ aJIMUHUCTPATUBHBIX  HPOLIEAYpP  SBIAIOTCA:
KOHCYJIbTAIIH IO COCTaBY, (pOpMe MpeACcTaBIsIeMOil JOKYMEHTAIMH U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOJTYYEHUS MyHULMIIAIbHON YCIYTH.

3.2.3. 3agButeinb BripaBe o0patuthbes B Oprad no TesneoHy U 3JIEKTPOHHOM IouTe,
a Tak)Ke MOJIy4YUTh KOHCYJbTaluio Ha PecmyOnukanckoM moptaie, caite OpraHa o
NOPAJIKE U CPOKAX MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, B TOM YHCIIE 110 COCTaBYy,
dopMe mpenacTaBiAseMON JOKYMEHTAllMM W JPYyTUM BOIIpOCaM JJisl  TMOJIyYEHUS
MYHHUIUIAIbHON yCIIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HH(POPMUPYET
3asIBUTENS] B COOTBETCTBUU C TpeOoBaHUsSMHU TyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
perjiaMeHra.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX padOUMX JTHEW CO JHS MOCTYIUIEHHS OOpallleHHus.

Pe3ynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IMPOLEAYP  SBIISIFOTCS:
KOHCYJIbTAllUM TIO COCTaBy, (opmMe MpeACTaBIsIEMON JOKYMEHTALMH W APYrUM
BOIIPOCaM, HEOOXOAUMBIM ISl NOJTYYEHHUSI MyHULIUIIAJIbHOM YCITYTH.

3.3. [IpunsATHE U PACCMOTPEHUE KOMILICKTA IOKYMEHTOB, IPEACTABICHHBIX
3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB MJisi MPEJOCTABICHUS] MYyHUIIUTIATHHOU YCIYyTH Yepes
MO®I] vin ynanennoe padbouee mecto MOII.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHMIMNAIBLHOM YCIYIrd W TMPEJACTaBISIeT JIOKYMEHTHl B
COOTBETCTBHUU C MYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. PabotHux M®II, Beayiuii npruem 3asBICHUMN:

onpeneNsaeT NpeaIMeT 00palieHus;

YJIOCTOBEPSIET JIMYHOCTD 3aIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUHN JIUIIA, TTOAAIOIIETO JOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEeOOBAHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUACTPATUBHOTO PETJIAMEHTA,;

3aMoJIHAET 3JIEKTPOHHYI0 (hopmy 3asBieHus B AUC MOPI];

MIPU IPEJAOCTABJICHUHN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3 AUUC MOI];

nepeaeT 3asiBUTEII0 Ha TPOBEPKY U MOANUCAHUE;

rocJie MOJAMUCaHus CKaHUPYeT nojnucanHoe 3assienue B AIC MOII;
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3arpykaet B AVIC M®L] 1oKyMeHTbI, IPEACTAaBICHHbIE B 3JEKTPOHHOU (opme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET 3JIEKTPOHHOE
NEJ0;

BO3BpaIllaeT NOANMCAHHOE 3asBJICHUE U OPUTHHANBI OyMaXKHbIX TOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AQMUHUCTpaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITIyHKTOM,
BBITOJIHSIIOTCS B JIEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBIOTHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHUE U MTAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] nanpaBnser makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIEKTPOHHOI (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co THA 0OpalieHus 3asiBUTENS B CTPYKTYpHOe noapaszaenenne MOLI.

Pe3ynbraTaMu BBITTOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3aABICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpeaCcTBOM
CUCTEMBI 2JIEKTPOHHOI'O B3aUMOJCICTBUS.

3.3.2. IlpueM HIOKYMEHTOB JUIsl IPEAOCTABICHUS MYHHIMIAIBHONW YCIyrd B
AEKTPOHHOM (hopme uepe3 PecryOnmkaHckuii mopTai.

3.3.2.1. 3asgBuTenb IS MOAAYM 3aSBICHUS B DJEKTPOHHOU (hOpME BBITIOIHSET
CIICIYIOIIHNE JCUCTBUS:

BBIIIOJIHAET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY IIEKTPOHHOTO 3asIBICHUS;

3anoiaHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHHUSA, BKIIOYAIONIYIO CBEICHHS,
HE0OX0IUMbIE U 00s3aTeNbHbIE ISl IPEJOCTABICHHS] MyHUIIMIAIBHON YCIIyTH;

MPUKPEIUISIET JOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAMMOCTH);

HOJATBEPXKIAeT (PaKT O3HAKOMIJIEHHS M COTJIacUsl C YCIOBHSIMH M IOPSIKOM
IPEJOCTABICHUS] MYHUIMNAIBHON YCIyrn B AJIEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

MOATBEPAKIAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUW  (yCTaHABIUBAET
COOTBETCTBYIOIILYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aMO0JIHEHHOE ANIEKTPOHHOE 3asIBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpME AIIEKTPOHHOTO 3asiBJICHUS);

AIIEKTPOHHOE 3asBJICHUE MMOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAaHUSMU ITyHKTA
2.5.7 agMAHHUCTPATUBHOTO PETVIAMEHTA;

MOJIy4YaeT yYBeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHOo-JIorHuecKas NpoBepka chpopMUPOBAHHOTO 3asIBJICHUS OCYILECTBIISETCS
1IOCJIE 3aII0JIHEHHUS 3aIBUTENIEM KaKI0T0 U3 N0JIEH 3JIEKTPOHHOM (hopmbl 3asiBieHus. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3allOJIHEHHOIO TIOJI JJIEKTPOHHON (OpMBI  3asiBICHUS
3asIBUTENb YBEJOMIISIETCSI O XapaKTepe BBISBICHHOW OMIMOKH U MOPSIIKE €€ YCTpaHEHUs
OCPEJICTBOM MH(DOPMALITMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJIICHUS.

ANMUHUCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 00OpallleHus 3asiBUTEIS.
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PesynbTaTaMu  BBINOJIHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLEAYpP  SIBISIOTCS:
AJIEKTPOHHOE JeJIo, HampaBiieHHoe B OpraH MOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMO/IECHUCTBHUSL.

3.3.3. PaccMoTpeHmne KOMIJIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIOJHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
SABJISIETCSI TIOCTYIUICHHE 3asBIICHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
PEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH.

JlomkHOCTHBIM ~ JIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHEHUE
aIMUHHUCTPATUBHON MPOLIETYPHI SBIISIETCS HAYAIBHUK OT/ENA MO >KWJIHIIHOW MOJTUTHKE
U TOPOJICKOMY XO3SIMCTBY (lajiee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, B ClIydae
oOpaillieHust 3assBUTENS ¢ 3asBlieHneM B OpraH:

onpeeNsaeT NpeaMeT 00palieHus;

YCTaHaBJIMBAET JUYHOCTh 3asIBUTEIIS,

MIPOBOAUT MPOBEPKY MOJIHOMOYHUMN JTUIIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpEeOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB YCTaHOBJIEHHBIM TpeOoBaHMsIM (Hamimexamiee oQopMIeHUE KOMUN
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIIUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMoJIHSET  AJEKTPOHHYI0  (opMy  3asBICHMs] B  aBTOMAaTU3UPOBAHHOU
UH()OPMAIIMOHHOW CHCTEeMe, NpeAHa3HAUYCHHOW MJIsi OKa3aHUsS TOCYJAapCTBEHHBIX H
MYHULIUTAIBHBIX YCIYT;

MIPU IPEJAOCTABICHUHN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKAHUPOBAHUE MPECTaBICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

MepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOAMUCAHUE;

MOCJI€ MOANMUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATH3UPOBAHHYIO UH(GOPMAITIOHHY IO CUCTEMY,
NpeAHA3HAYCHHYIO0 i1 OKa3aHUsi TOCYAapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT
JOKYMEHTBI, MPEJCTABICHHbICE B JJICKTPOHHOU (opMe WU 3JIEKTPOHHBIE O00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (POPMUPYET IEKTPOHHOE JIEJI0;

BO3BpaIlaeT MOAMNUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B IPHUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM JJi OTKa3a B MPUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
NPENSTCTBUHN JJIA MIpUEMa 3asiBJICHUS U BO3BpAIaeT €My JIOKYMEHTBI C OOBSICHECHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHMM /I OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, MOCIE
NOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU JENl U CTaTyC
«IIpoBepka TOKyMEHTOBY;
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U3y4yaeT IMOCTYNHUBIIME DJJEKTPOHHBIE Jejla, B TOM YHCIE MPUIOKEHHBIE
3asiBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOUN (POpME U 3IEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSET COONIIOACHUE YCIOBUN ACHCTBUTEIBHOCTH SJECKTPOHHOWU MOAMMUCH,
nocpeacTBoM oOpamieHuss k Emnunomy mnoprany (B ciyuyae, ecid 3asBUTEIEM

PEACTaBICHbI AIEKTPOHHBIE JTIOKYMEHTBI, NOAMUCAHHBIE YCUJIEHHOH
KBUTHU(PHUITUPOBAHHON AJIIEKTPOHHOMN TOJIIUCHIO).
IIpu HAIUYUHU OCHOBAaHUHU, MPEeNYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErJIaMEHTa, MOJArOTaBIMBAET IPOEKT pEIIeHHs 00 OTKaze B
pUeMe T0KYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABIECHUS MyHUIUIIAIBHOW YCIyTH.

B cinywae, eciu B pe3yJbTaTe MPOBEPKU YCWICHHON KBaIU(pULIMPOBAHHOM
ANIEKTPOHHOM TMOJIUCH BBISIBIEHO HECOOIIOJIEHUE YCIOBUH €€ JeHCTBUTENbHOCTH,
IOPOEKT pemnieHus o0 OTKa3ze JOJKEH COoJepKaTh MyHKThl craTthu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKIJIM OCHOBAHUEM IJI €70 MPUHSTHSL.

[IpoexkT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEIOCTaBICHUSI MyHUIIUTIATBLHOM YCIIYTH, C YKa3aHWEM MPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B NpUEME JTOKYMEHTOB, HEOOXOAHWMBIX Jisi MPEeAOCTaBICHUS
MYHHUITUTIATHBHOU yCIIYTH, CBSI3aHbI C HAPYIIIEHUEM yCTAHOBIIEHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMS i1 OTKa3a B IPHEME JOKYMEHTOB JIOJKHBI COAEPKATh
UHPOpPMAIMIO O HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAIMH, CBEICHHIl), KOTOpbIE HE
IPE/ICTaBIIECHbI, COAEpPXKAT HEJOCTOBEpHblE W (WJIM) NPOTUBOPEYMBBIE CBEACHMUS,
ohopmIIeHBl C HapyIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM TMOPSAKE TMOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBaHue NpoeKTa peeHus 00 0TKas3e B MpueMe J0KYMEHTOB, HEOOXOUMBIX
JUISL  TIPEOCTaBICHUS MYHUIUNAIBHOM YCIyrd, OCYIIECTBISETCSA B  MOPSIKE,
IPeIyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErIaMeHTa.

B ciyyae oOTCyTCTBHS OCHOBAaHMM Ui OTKaza B IIpUEME JOKYMEHTOB,
IPELyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPaTUBHOIO pErjIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
NOCTYIJICHUS 3asBJICHMSI, HAIIPABIISET 3asIBUTEINIO, YKa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEJOMJICHHE O MOCTYIUIEHUHU 3asBJICHUS, COJEpKAIIEee BXOASIINA PErucTpalMOHHBINA
HOMEp 3asBICHMS, ATy IOJYy4YEHUsS 3asBJICHUS, NE€PEUYeHb HAMMEHOBAaHWN (DailioB,
NPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJYyYEHHs pe3yjbTaTa MYHHULMIAIbHON
YCIIyTH.

3.3.3.4. HcnonHenue mnpouenyp, ykasaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, NpH HAIMYUA TEXHUYECKOH BO3MOKHOCTH
OCYLUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIMOHHOW CUCTEMBI, MPEAHA3HAYEHHON [JI OKa3aHUsS TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMUBaE€Mble ITyHKTOM 3.3.3
aMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OJJHOTO Pab0overo JHs CO AHS
NOCTYTUICHUS 3asIBJICHUS HA PACCMOTPEHHUE.
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Pe3yJ'IBTaTaMI/I BBIITOJJHCHUA aIMUHUCTPATUBHLIX ITPOUCAYP SABJIAIOTCA: HpHHHTBIﬁ
Ha paCCMOTPCHUEC KOMINUICKT JOKYMCHTOB HWJIM IPOCKT PCHICHHA 00 OTKa3e B ImpruemMe
AOKYMCHTOB, H€06XOJII/IMBIX AJIs1 IIPEIOCTABICHUA MYHHHHHaHBHOfI YCIyru.

3.4. HampaBiieHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, YYaCTBYIOIIHE B
IIPEOCTAaBICHUHA MYyHULIMTIIAJIbHOW YCIIyTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLETYpPHI
SBJISICTCSI TIOJYyYEHUE JOJKHOCTHBIM JHIIOM (pabOOTHUKOM), YIOTHOMOYEHHBIM Ha
BBINIOJIHEHNWE aJMUHUCTPATUBHOM MPOLEAYpPbI, OT JOHKHOCTHOTO Jinla (pabOoTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTENS JJOKYMEHTOB.

JIOJPKHOCTHBIM —~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHUE
aIMAHUCTPATUBHOMN MPOIEAYPHI, SABJISIETCS HAYAIbHUK OTJEJIa MO KUJTUITHON MOJTUTHKE
U TOPOJICKOMY XO3SIMCTBY (71aj1ee - JOPKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIlpaBJICHHE
MEXBEJJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIoOKHOCTHOE JTUII0, OTBETCTBEHHOE 32 HANPABIICHUE MEXBEJOMCTBEHHBIX
3anmpocoB, (GOPMHUPYET U HANPABISIET B SJICKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBUSL (IIPU OTCYTCTBHM TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIIOCOOAaMH) 3alpoChl O TPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUI, IPEeTyCMOTPEHHBIX MYHKTOM 2.6.1 a IMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IIYHKTOM,
BBITIOJTHSIFOTCS B JICHb MPUHSITHUS 3asBJICHUS] HA PACCMOTPEHHUE.

PesynbTaTaMu  BBINIOJAHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAcTM W (WIH) TOJBEAOMCTBEHHbIC OpraHaM BJIACTU
OpraHU3aIliy 3aIPOCHI.

3.43. Cpeuuamuctsl TOCTaBIIMKOB JIaHHBIX HA OCHOBAHUU 3alpPOCOB,
MOCTYIHUBIIHUX Y€pe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJCHCTBUS,
IPEIOCTABISIOT 3alpaniuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HAMpaBIISIOT
yBEJIOMJICHUSI 00 OTCYTCTBHHM JOKyMeHTa W (Win) wHGOpMAIHK, HEOOXOAUMBIX IS
NpEeAOCTABICHUS MYHHUIIUNIAIBLHON YCIIyTH (fanee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TE€UEHUE TISATU JTHEU CO IHS MOCTYIUICHUS] MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WJIM OpraHU3alvIo, MPEIOCTABIAIONINE JOKYMEHT U MH(OPMAIIUIO, €CJIH UHbIC
CPOKM TIOATOTOBKM W HalpaBJICHUSI OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc He
YCTAaHOBJICHbl  (pefepalibHBIMU  3aKOHAMH, TMPaBOBbIMM akTamu l[IpaBuTenbcTBa
Poccuiickoit @enepaniuu ¥ OPUHATHIMA B COOTBETCTBUM C (efiepalbHBIMU 3aKOHAMMU
HOPMAaTUBHBIMU MPaBOBbIMU akTamu PecniyOnuku TaTtapcTaH.

PesynbTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJIsI PEIOCTABICHUS MyHUIIUIAIBHON YCIIyTH,
1u60 yBeoMIIeHUE 00 0TKa3e, HalpaBJIEeHHbIE IOJXKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo>KHOCTHOE JTUII0, OTBETCTBEHHOE 32 HAIMpPABIIEHHWE MEXBEJOMCTBEHHBIX
3aIpoOCOB:

MOJIy4aeT 3alpaliuBacMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBENIEHUs), HEOOXOAUMBIE [JIi TPEIOCTABICHUS
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MYHHUIUNATBHOM yCIIyTH, JU00 yBeAOMIIEHHE 00 OTKa3e IPU OTCYTCTBUHU JIOKYMEHTa U
(unn) uHbOpMAaIIIH.

AJIMUHHUCTPATUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSUIUM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb IOJyYEHHsI CBEICHHUM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIISIFOTCS:
JOKYMEHTHI (CBEJCHUSI), HEOOXOAUMBIE JJIsl IPEJOCTAaBIECHUSI MyHULIUIIATbHON YCIIYTH.

3.4.5. Hcnonnenwe mporeayp, VyKazaHHbIX B nyHKkTtax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, @pU HAJIWMYUM TEXHUYECKOW BO3MOKHOCTH
OCYLLUECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN
UH(OPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOM I OKa3aHWUsS TIOCYJAapCTBEHHBIX M
MYHUIMOAIbHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPErucTpalud 3asBJICHUS B
COOTBETCTBHM C MYHKTOM 2.13 aIMUHHCTPATUBHOIO PEIVIAMEHTA.

3.4.6. MakcuManbHbIA CPOK BBINOJHEHHUS] AIMHHUCTPATUBHBIX MPOLENYD,
yKa3aHHBIX B MyHKTe 3.4 aMUHUCTPATUBHOTO pPErIaMeHTa, COCTABISET MATh pabOunuX
JHEN.

3.5. IToaroroBka pe3yiabTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOUETYPHI
SIBJISIETCA TOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAIpaBJICHHE
MEKBEJIOMCTBEHHBIX ~ 3allPOCOB, JOKYMEHTOB (CBEJCHHUI), HEOOXOIUMBIX JJId
NpPEeAOCTABICHUS MYHUITUTIAILHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJIMUHUCTPATUBHOU
MPOLIEAYPhl, HAYAJBHUK OTJIENa MO KUJIUIIHON TMOJUTHUKE U TOPOJACKOMY XO3SUCTBY
(mamee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa
PEIOCTaBICHUSI MyHUIIUTIATIBHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJArOTOBKY pE3yJbTara
PEAOCTABIEHUS MYHHUIIUNIAIbHON YCIyTH:

OCYIIECTBIISIET KOMIUIEKTOBAaHUE IOKYMEHTOB ((hOpMHUpPOBAHNE YUETHOTO JIeTia) U
HAIPaBJISIET HA PAaCCMOTPEHUE KUIUITHOW KOMHUCCHUU MO paboTe ¢ HYXIAIONUMUCS B
YIYUYIIEHUU KUJIHIIHBIX YCIOBUH (fanee - KOMUCCHS), U3BEIIAET YJICHOB KOMUCCHH O
JTHE 3aceNaHusl KOMUCCHH.

AJIMUHUCTPATUBHBIEC TPOLIEAYPHI BHIMOJIHAIOTCA B TEUCHUE TPeX pabodyux JHEN C
MOMEHTA MOCTYIJICHUS OTBETOB Ha 3aMpOCHI.

PesynbTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
c(hOpMHUPOBAHHOE YUETHOE JICJIO 3asIBUTEJIS, HAIIPABJIECHHOE HA PACCMOTPEHHE KOMUCCHUH,
M3BELICHNE YIEHOB KOMHUCCHUU O JTHE 3aCE€IaHNsI KOMUCCHH.

3.5.3. Komuccusa paccMaTpuBaeT YYETHOE €0 W TPUHUMAET PEUICHHUE O
OPUHATUM WM 00 OTKa3e B TMPUHIATUM Ha YyYeT TpaxaaH, HYXJAIOIMMUXCS B
PEAOCTABICHUH KUIIOTO TOMEIICHUS.

CekpeTapb KOMHCCHUU:

oopMIsieT pelieHre KoMUccud B (opMe MPOTOKOJIA M TNEpenaeT Ha MOJIUCH
YyjieHaM KOMHCCUU;

HalpaBJISIET  MPOTOKOJ  3aceJaHHusT  KOMHUCCHUHM  JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 32 MOATOTOBKY pe3yJibTaTa MPeA0CTABICHUS MyHHUIIMIATbHON yCIyTH.
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AJIMUHHUCTpPATUBHBIE POLEAYPhI BBIMOJIHAIOTCS B TeueHue 11 pabouux IHEN.

Pe3ynbraraMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCSA: TPOTOKOJ
3acelaHus KOMHUCCHUU O TPUHATHU WM 00 OTKa3e B MPUHATHM HA Y4YeT TPaKIaH,
HY’KJTAIOIIMXCS B IIPEAOCTABICHUH KUJIOTO IIOMELICHUS.

3.5.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTara
[IPEIOCTABIEHUS MyHULIMITIAIBHON YCIYTH:

C yYYEeTOM pEUIeHUs KOMHCCHM TOJArOTaBJIMBAET MPOEKT  pe3yJibTara
[IPEIOCTaBICHUS MyHULMIIATBHON YCIIYTH;

HalpaBJsieT  IMOATOTOBJICHHBIM  MPOEKT  pe3yJibTaTa  NPEJOCTaBIICHHUS
MYHHULMIIATBHOW YCIyTH Ha COTJACOBAHME B YCTAHOBJIEHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTAa.

AJIMUHHUCTpPATUBHBIE MPOLEAYPHI BHIMOJIHSAIOTCS B TEUEHUE TPEX pabOUYuX JTHEH.

Pe3ynbraTaMy BBINOJIHEHHSI aJIMUHHCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
pemieHuss 00 OTKa3ze B MPEIOCTaBICHUU MYHMIIMIAIBHOW YCIIyTH, MPOEKT pEUIeHUs O
IPUHATUYU Ha YUYET TPaXkJ1aH, HyKJAAOIIUXCS B IPEJOCTABICHUH KAJIOTO TIOMEILECHHUS.

3.5.5. CornacoBanue u MOANMCAHHUE MPOEKTa pe3yJibTaTa IMPEIOCTaBICHUS
MYHULIMNIAJIBHOW  ycIyru (najgee — TPOEKThl JTOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJMTENIEM CTPYKTYPHOTO ITOAPA3JEIEHUs, OTBETCTBEHHOI'O 3a IOJArOTOBKY
pe3yibTaTa MYHULMIIAIBHOM  yciyrd, 3amectutenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[loAroToBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIME 3aMEUYaHusl, BO3BPAILAIOTCS
Ha JOpabOTKy JMIly, OTBETCTBEHHOMY 3a MOJATrOTOBKY pe€3yJibTaTa MYHULHITAIbHON
ycayrd. [locne ycTpaHneHusi 3amMedaHUil MPOEKThl JTOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUISL COTJIACOBAHUSI U MOAMCAHUSI.

PykoBogutens OpraHa Mmpu pacCMOTPEHHUU TMPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHNE aIMUHUCTPATUBHOIO perjiaMeHTa JOHKHOCTHBIMU JiniamMu OpraHa B 4acTH
CPOKOB BBIIIOJIHEHUS AJMUHUCTPATUBHBIX IIPOLENYpP, HX IIOCIEAOBATEIBHOCTH U
IOJIHOTBI, HAJIWYMUS COIVIACOBAHMM YNOJHOMOYEHHBIX JOJDKHOCTHBIX JiMl OpraHa B
CUCTEME IEKTPOHHOT'O JJOKYMEHTOO0O0pOTA.

B cnydae BbIBIEHUS ~ HapylIEHWd B 4acTM  CPOKOB  BBIIIOJIHEHHUS
aAMUHUCTPATUBHBIX MPOLEAYP, MX IOCIEI0BATEIbHOCTH M NOJHOTHI PykoBomurtens
Oprana HHULIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HAPYIIEHUS,
B COOTBETCTBHUHM C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO PErjIaMeHTa.

AJIMUHHUCTPAaTUBHBIE NPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSUIUM ITyHKTOM,
BBINIOJIHAIOTCS B TEUEHHE MATHAALATH JIBYX paOOuuX AHEH.

Pe3ynbrataMy BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: PEIICHHE
00 OTKa3e B IPEJOCTaBICHUN MYHULMIIAIBHON YCIyry; penieHue o0 0TKaze B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTH, pEIIEHUE O
OPUHATUU HA YYeT Tpa)kaaH, HY>KJAIOIIKUXCSA B MPEIOCTABIECHUHN KUJIOTO MOMEIICHHUS,
HAXOJSAUIEr0Cs B MyHULUIIAIbHOM >KHIJIUITHOM (POHJIE.

3.5.6. Hcmonnenue mnponenyp, ykazaHHeIXx B myHkTax 3.5.2, 3.55 3.5.3.
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, IpPU HAIMYUM TEXHUYECKOH BO3MOKHOCTH
OCYLLIECTBJISETCSA B aBTOMAaTHYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMAaTU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpeJHA3HAYEHHOM [JIsl OKa3aHMsI TOCYyAAapCTBEHHBIX HU
MYHHULUNAIbHBIX YCIIYT.
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MaxkcuManbHBIN CPOK BBITIOTHEHHS aIMHHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIaMeHTa, cocTaBisieT 18 7 pabouux qHEi.

3.6. Briaua (HampaBlieHHE) 3asIBUTEINIO PE3yJIbTaTa MyHUIIUTIATIBHON YCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS aJMUHUCTPATUBHON MPOUEIYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MpOLIEAYPhl, JOKYMEHTa, MOATBEPKIAIOLIErO IPEIOCTABICHUE
MYHULUNAIBHON YCITyTH.

JIOJOKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJAMUHUCTPATHBHOM
OpOLEAYPHI, SBISETCA HAYAJbHUK OTAENA IO XKWIMIIHOW IOJIUTHUKE M TOPOJICKOMY
XO34UCTBY (Hajiee - JMOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJauy (HAMpaBIICHUE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HamlpaBlICHUE)
JOKYMEHTOB:

oOecIeuynBaeT perucTpalfio 1 BHECEHUE CBEICHUI O Pe3yJIbTaTe MPeI0CTaBICHUS
MYHULUNAIBHON YCIYTH B MOJICUCTEMY BEAEHUS JOKYMEHTAI[MM aBTOMAaTHU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, NpEeJHA3HAYEHHOM [JIsl OKa3aHWsI TOCYAApCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT;

M3BELIAET 3asBUTEINS (€r0 MPEeCTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asIBIICHUH, O
pe3yibTaTe NpPeIOCTaBICHUS MYHHULMIAIBHON YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3ynbTara NpeaoCTaBICHUS MyHUIUIIAIBLHON yciayTu B Oprane wim B MOL.

Hcnonnenne  mpoueayp Npd  HAIMYMKA  TEXHUYECKOHM  BO3MOXHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIMOHHONW CHUCTEMBI, MpEeAHA3HAYEHHOW Il OKa3aHUsS TOCYJAapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

AJIMUHUCTPAaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMOJHSIOTCS B TEYEHHE OJHOTO paboyero JHsS CO JHS MOANMCAHUSA JOKYMEHTa,
SABJISIFOLETOCS pe3yabTaToOM IIPEIOCTABIEHUS MYHULIUTATBHOM YCIIyTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  ABIISIFOTCS:
pa3MeIlleHHe CBEACHUI O pe3yJibTaTe MNPEAOCTaBICHUS MYHHMIMNAIBHONW YCIYrd B
UH(OPMAIMOHHBIX CHCTEMAaX, U3BEIICHUE 3asBUTENS (€r0 MPEACTABUTENS) O pe3yJIbTaTe
PEeI0CTaBICHUSI MyHUIIMNIATBHOM YCIYTH U CIOc00ax ero noxyyeHusl.

3.6.3. llopsamox BbgauuM (HampaBlIEHWs) pe3yJibTaTa  IPeIOCTaBICHUS
MYHUIUNIATBHON YCITyTH:

3.6.3.1. IIpu oOpanieHuu 3asBUTENS 3a PE3yJIbTATOM MYHULIMIIAIBHON YCIyrd B
ML, pabotark M®L] BbI1aeT 3aIBUTEIIO PE3YIbTAaT MyHULIUIIAILHON YCIYTH B popMe
AK3EMIUISIPA DJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurtene. [lo TpeboBanuio
3asIBUTENS] BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MPEIOCTABIACTCS SK3EMIULSIP JIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3alucH Ha
CbEMHBIM HOCHUTENb HH(POpPMALMM WM HAMpPaBICHUS DK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA II0 JJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTENb MHGOPMAIIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIULIP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM
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HOCHUTEJNE, IO 3JIEKTPOHHOM MOYTE WACHTUYHOCTH TAKOTO 3K3EMIUISIPA 3JIEKTPOHHOTO
JOKYMEHTA AK3EMIUISIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAaHUEM YCHJIEHHON KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM IOJIHUCH.

ANMUHUCTpaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBIMOJHSIOTCS B MOPSIKE OYEPEAHOCTH, B JEHb NPUOBITUS 3asBUTEIST B CPOKH,
yCTaHOBJICHHBIE perjaMmeHToM paboTel MO,

Pe3ynbpTaramMu BBIOTHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS: (hUKCALHS
(akTa BbIIaYM pe3yibTaTa MpeAocTaBieHHs MyHuuunainbHoi ycnyru B AUC MOI],
pe3yJIbTaT NMPEIOCTABICHNS] MyHULIUITAIBHON YCIIyTH, BBITAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YyJIbTATOM MYHHUIMNAIBHOW YCIIyTH
yepe3 PecnyOnukaHcKui mopTan 3asBUTENI0 B JIMYHBIA KAOMHET aBTOMATHYECKU
HampaBJIsIeTCsl  AJIEKTPOHHBIA  0o0pa3  JOKyMEHTa, SBISIOIIEroCs  pe3yJIbTaToM

IIPEIOCTaBIICHUS MYHULUIIAIbHON YCIIyTH, IIOIIUCAHHBIN YCHJICHHOMN
KBAJIM(PULMPOBAHHOMN 3JIEKTPOHHOM MOJNUCHI0 YIOIHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B JIEHb MOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTaBICHUE
(0TKa3 B MpeAOCTABICHNUN) MYHUIIUIIAIbHOW YCIIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
autioMm Oprana (Opranom).

PesynbTaTaMu  BBINOJTHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBJSIOTCS:
HarpaBlieHHe (TPeAOoCTaBICHUE) C UCIOJb30BaHUEM PecnyOiaMKaHCKOro mnoprana
3asIBUTENIO JOKYMEHTA, OATBEPKAAIOLIET0 MPEJOCTABICHUE MYHUIIMITAIBHON YCITyTH (B
TOM YHCJIE OTKa3 B MPEAOCTABIEHUU MYHULIUIIAJILHON YCITyTH).

3.6.3.3. Ilpu oOpanieHuu 3asBUTENS 3a PE3yJIbTATOM MYHHULIMIAIBHON yCIyrd B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhbIJauy (HANpaBJICHHE) JTOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MyHHUIMNAIbHOU yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
IPEAOCTABISAETCA IK3EMIUISP IEKTPOHHOIO IOKYMEHTA IMyTEM €r0 3alUCH Ha ChEMHBIH
HOCHUTENIb MH(POPMAIUUA WM HAIPaBJICHUS DK3EMIULIpA SJEKTPOHHOTO JOKYMEHTA I10
AJIEKTPOHHOM NOYTE B aJpeC 3aBUTEIIS.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
OCYLIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B IEHb IPUOBITUS 3asIBUTEINSI B COOTBETCTBUU
¢ [IpaBuinamu BHyTpEHHEr0 TPYI0BOTo pacnopsaka Oprana.

Pe3ynbTaToOM BBINOJHEHUS] A IMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (UKCALIMS
dakTa  BbIIAYM  pe3yJbTaTa  MOPENOCTABICHUS  MYHHUIMNAIbHOW  yCIyrd B
ABTOMATU3UPOBAHHON WH(POPMAIMOHHOW CHUCTEME, MPEAHA3HAYCHHOW ISl OKA3aHHS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK
3.7.1. B cinyuae oOHapy>KeHHUS] TEXHUUECKOU OIIMOKU B JOKYMEHTE, SIBIISIOLIEMCS

pe3yabTaTOM MYHHUIIMIIATLHON YCITyTH, 3asBUTENb HanpaBiseT B Opras:
3asiBJICHHE 00 UCIIPABJICHUH TEXHUYECKON omuOKH (ripuioxenue Ne 5);
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JIOKYMEHT, BBIJAHHBIM 3asBUTENI0 KaK pPe3yjbTaT MYHHIUIAIBLHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKas OITNOKa;

JIOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHIIYy, CBUJETEILCTBYIOIIUE O HAJIWYUU
TEXHUYECKOUN OUTUOKH.

3asBieHue 00 MCIPABICHUHM TEXHUYECKON OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJIbTATOM MYHULUIIAIBHON YCIIYTH, TIOJAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) IOYTOBBIM OTHpPABICHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHON MOYTHI), OO depe3 PecmyOnumkaHckuil mopTan wiu
MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 32 IIPUEM JJOKYMEHTOB, OCYIIECTBISAET
npueM 3asiBlieHHs] 00 UCTIPABICHUU TEXHUUYECKOW OIIMOKHU, pETUCTPUPYET 3asIBICHUE C
MPUIOKEHHBIMU JJOKYMEHTAMU U TIEPEAACT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

[Tponieayphl, ycTaHABIMBAEMbIE HACTOSAIIUM MYyHKTOM, BBIMOJHSAIOTCS B T€UEHUE
OJIHOTO paboyvero AHs C 1aThl PErUCTPALIMH 3asBICHUS.

Pe3ynbTaTaMu BBITTOJTHEHUS aAMUHUCTPATUBHBIX MPOUEAYP SABIISIOTCA: MPUHITOE
U 3apErMCTPUPOBAHHOE 3asBJICHHE, HAIMPABICHHOE HA PACCMOTPEHHUE OJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JloKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B I1EISX BHECEHUS WCHOPABICHUNW B JIOKYMEHT,
SIBJISIFOIMICS. PE3YJIbTATOM MPEAOCTABICHUS MYHUIUIIAIBLHON YCIYyTH, OCYILIECTBIISIET
MPOLEIYPHI, MPEIYCMOTPEHHbIE MYHKTOM 3.5 PerimameHTta, M BbIAAET WCHPABICHHBIN
JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTENI0) JIMYHO MOJ POCIHUCH C
U3BITHEM Yy 3asBUTENSI (YIIOJIHOMOYEHHOIO MPEJCTABUTEIIS]) OpUTHMHAIA JOKYMEHTA, B
KOTOPOM COJICP)KUTCSI TEXHUYECKasl OIMOKa, WM HaIpaBlIIeT B aJpec 3asBUTEIA
MIOYTOBBIM OTIIPABIIEHUEM (ITOCPEJICTBOM AJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOKHOCTH
MOJIyYEHHUSI JOKYMEHTA IIPU MpeaocTaBiaeHny B Oprad OpurvHalia JI0KyMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUYECKAsI OIITHOKA.

[Tpoueaypbl, yCTaHABIUBAEMBIE HACTOAIIUM IYHKTOM, BBIMOJHSAIOTCA B TEUEHUE
JIBYX paboumx MHEH mocie OOHapyKCHHs] TEXHHUYECKOW ONTMOKM WU TOIY4YeHUS OT
Tr000T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHOMN OIMOKe.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLETYP SBJISIIOTCS: BbIIAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. lopsinok U popMbI KOHTPOJISI 32 PeAOCTABIEHUEM MYHHIIUNIATIHHOM
yCayru

4.1. ITopatoK OCYIIECTBIEHHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOACHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOHDKHOCTHBIMU JIMIIAMU MOJI0KEHUIA aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBaHUS K
IPEIOCTABICHUI0 MyHHUIIUIIAJIbHON YCIIyTH, a TAK)KE IPUHATHEM UMU PELICHUM

KoHTpoJib 32 MOJHOTONW M KayeCTBOM NPENOCTABIICHUS MYHHUIMIIAIBHON YCIyI'H
BKJIIOYAET B ce0s BHISIBJICHHE U YCTPAHCHHE HAPYIIICHUH MpaB 3asBUTEIICH, MPOBEICHUE
IPOBEPOK  COOJNIOJIGHUS TPOIEAYyp MPEJOCTABICHUS MYHHUIUIAIBLHON  YCIYTH,
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NOJITOTOBKY pelIeHui Ha AeicTBus (0e31eiicTBUE) JOHKHOCTHBIX JIML OpraHa MECTHOTO
CaMOyIIPaBJICHHUS.

dopMaMHu  KOHTPOJIsL 3a COOJIOJEHUEM HCIHOJHEHUS aJMUHUCTPATHUBHBIX
IPOLIEAYP SABIIAKOTCA:

1) mpoBepka M COIJIACOBAHHE MPOCKTOB JIOKYMEHTOB I10 MPEI0CTABICHUIO
MYHHULUIIATBHOW YCIyTH;

2) IPOBOJIUMBIC B YCTAaHOBJICHHOM  TMOPSIIKE  TPOBEPKU  BEICHHS
NIEJIONTPOU3BOICTBA;

3) mpoBeJieHHE B yCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
npoLeayp NPeAOCTaBICHNUS MYHULIUITAILHON YCITyTH.

B memsix Tekyumero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHLHUs, yCTHas M MNHCbMEHHas
uH(popMaIs TOIKHOCTHBIX JIMI, OCYIIECTBISIOIMINX BBIMOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEeayp, KypHaIbl y4eTa COOTBETCTBYIOUIUX JTOKYMEHTOB U IPYyTU€ CBEJICHUS.

JIJ1st OCyIIECTBIEHUS KOHTPOJISL 32 COBEPIIEHUEM JCHUCTBUNM NP MPENOCTABICHUN
MYHULHUNAIBHON YCIAYTM M MPUHATHUU PELIEHUM PYKOBOJIUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABIAIOTCS  CHPaBKM O  Pe3ynbTarax MPeJOCTABICHUS
MYHUIUNAIBHON yCIIyTH.

O ciyyasix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEA0BATEIBHOCTH U COEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JHIIA HEMEMJIEHHO HWH(OPMUPYIOT
PYKOBOJWTENS OpraHa, HpEeJOCTaBISIONIETO0 MYHMIMIIAJBHYIO YCIyry, a TaKKe
IPEeANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTPOJb 3a COOJIIOJEHHWEM TMOCIEI0BATEIbHOCTH  JICUCTBUIA,
ONpENENCHHBIX  AJMUHUCTPATUBHBIMU  TOPOLEAypaMH MO  MPEJOCTABICHUIO
MYHULHANAIBHON YCIyI'M, OCYLIECTBIISIETCS 3aMECTUTENEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPAaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alui paboOThl IO
NPEAOCTABIEHUIO MYHHUIIMIIAJIBHON YCIyTH, HAYaJbHUKOM OTJIENA, OCYUIECTBISIOIIETO
OpraHM3alMio padoThI 1O NPEJOCTABICHUIO0 MYHULIUIIATbHON YCIYTH.

[lepeyeHb JOHKHOCTHBIX JIML, OCYIIECTBISIFOIIMX TEKYIIHA  KOHTPOJb,
YCTaHABJIMBAETCS MOJIOKEHUSAMU O CTPYKTYPHBIX NOJAPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIPABJICHUA U JOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. IlopsnoK 1 NEpUOANYHOCTD OCYIIECTBICHUS INIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
IIOJIHOTHI ¥ KA4€CTBA MTPENOCTABIEHNS MYHULIMITAJBHON YCIYTH, B TOM YUCJIE TOPSIIOK
1 (OpPMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEIOCTaBICHUS MyHHUIIUIAIbHON
yCIIyTH

4.2.1. KoHTponp 3a MOJHOTOM M KAa4ECTBOM NPENOCTABICHUS MYHULMIIAIBHOU
YCIIYTH OCYIIECTBIISIETCS B (POpMaX:

1) mpoBeaeHMs MPOBEPOK;

2) paccMoTpeHus xano0 3asBuTeNel Ha aercTBus (6e3neiictue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI], MyHULIUITABHBIX CITYKaIlUX.

4.2.2. B unensix OCYIIECTBICHUS KOHTPOJISI 3a IIOJHOTOM UM KadeCTBOM
MPEIOCTaBICHUS MYHHIIMIAIBHOW YCIYyTU TPOBOJSTCS TUIAHOBBIE M BHEIIAHOBBHIE
npoBepku. [lopsamok © TEPHOTUYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX IMPOBEPOK



30

yCTaHaBJIMBaeTCs 1aHoM padbotel Oprana. IIpu nmpoBepke MOTYT paccMaTpUBaTLCS BCE
BONIPOCHI, CBSI3AHHBIE C MPEJAOCTABIECHUEM MYHHUILMUIAIBHON YCayru (KOMILJIEKCHbBIE
IPOBEPKH), UM OTIIEIbHBIN BOMPOC, CBA3AHHBINA C MPEAOCTABICHUEM MYHUIIMITATILHON
yciuyra  (Temaruueckue TmpoBepkH). [IpoBepka Takke MOMXKET MPOBOJIUTHCA 10
KOHKPETHOM >kasio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE MPOBEPKH MPOBOJATCS B CBSA3U C MPOBEPKON yCTpaHEHUs
paHee BBISABJICHHBIX HAPYUIEHUW aJMUHUCTPATUBHOIO PErVIAMEHTAa, a TaKXKE B Cllydyae
MOJIy4eHHsST Kalo0 3asBuUTeNe Ha aeiicTBus (OesneiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML], MyHUIIUITAJIHBIX CITYKAIIHX.

4.2.4. Pe3ynpTaThl IPOBEPKH OPOPMIISIOTCS B BUJE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBaIOTCS BBISIBJIEHHBIE HETOCTATKU U MPEIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OpraHa, IPeI0CTaBIISIOIETO
MYHUIIMNAIBHYIO YCIYTY, 3a pelieHus 1 AeiicTBus (0e3aeiicTBre), IpUHUMAaeMble
(ocyiecTBIsIEMBIE) UMH B XO/I€ IPEAOCTABICHHSI MyHUIIUIIAIBHON YCIIyT !

[To pe3ynbraram IPOBEIEHHBIX POBEPOK B CIy4yae BBHISBJICHUS HAPYIIECHUHN MpaB
3asIBUTEJICH BUHOBHBIC JIUIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNLCTBOM Pocculickont denepanum.

PykoBoguTenp opraHa MECTHOTO CaMOYIIpaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPECHHE 3asBIICHUM.

PykoBomuTenb (3aMecTUTEh PYKOBOAWUTENS) CTPYKTYPHOTO TOAPA3ACIICHUS
opraHa MECTHOTO CaMOYyTIPABJICHHS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (VITH)
HEHAJIe)KAIee BITIOJHEHNE aJMUHUCTPATUBHBIX JICHCTBUMN, YKa3aHHBIX B paszjeie 3
aIMUHUCTPATHBHOTO pETIaMCHTA.

JIOMKHOCTHBIE JIUIIA ¥ UHBIE MYHULIUIIANIBHBIE CITy>Kalllhe 33 PEIICHUS U eHCTBUS
(Oe3neiicTBue), MNpUHMMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  MPEJAOCTABJICHUS
MYHUIIUTIATBHOM  YCIIyTH, HECYT OTBETCTBEHHOCTD B yCTaHOBJICHHOM
3aKOHOJIATEIHCTBOM TIOPSJIKE.

4.4. TlonoxeHusi, XapakTepu3yomiiue TpeOoBaHus K MOPAIKY U opmMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHULIMIIATBHON YCIYTH, B TOM YUCJE CO CTOPOHBI IPAXKIaH, UX
00BEAMHEHUH U OpraHu3alui

KoHTpob 3a npeaocTaBieHneM MYHUIIMTAIBHON YCIYTH CO CTOPOHBI I'paXKaaH, ux
OoObEIMHEHUH W  OpraHu3aluid, OCYIIECTBISETCA MOCPEJICTBOM  OTKPBITOCTH
NESATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpPAaBJIEHHMS  OpPU  NPEAOCTaBICHUU
MYHUIUNIATBHON YCIIyTH, OJYy4YE€HHUSI TOJIHOM, aKTyalIbHOM U JOCTOBEPHOU MH(OpMaLuu
0 MOPSAKE MPETOCTaBICHUS MYHHUIMIAIBHOW YCIYIM U BO3MOXKHOCTH J10CYIE€OHOTO
paccMoTpeHust oOparneHuid (kano0) B Mpolecce NPeaA0CTaBICHUS MYHHIIMIATbHON
YCIIyTH.

5. locyneonblii (BHeCYyaeOHbI) MOPSIA0OK 00KAJTOBAHUS PellieHUid U 1elicTBUi
(0e3peiicTBHS) OpraHa, NPpeAOCTABJISIONIEr0 MYHUIUNIAJIBHYIO YCIYTY,
MHOT0(yHKIMOHAJIBHOI0 IEHTPA NMPeI0CTABIEHHUS rOCYAAPCTBEHHBIX 1
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MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX JT0JKHOCTHBIX JIUIL,
MYHUIMTIAJBHBIX CJIYKAINX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO Ha 00KaJIOBaHUE B JOCYJICOHOM MOPSIKE perieHU
U JeicTBuil (Oe3melcTBHsI) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMHAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMUA OpraHa, MpeAOoCTaBISAIOMIEr0 MYHHLIMIAIBHYIO  YCIYyTY,
MYHULUOAIBHOTO  CIY’KAIllero,  PYKOBOJAWTENS  OpraHa,  IMPeAOCTaBIISIOIIETO
MYHULUTATBHY IO yCIyTYy, MHOTO(YHKIIHOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aiuii, NpeayCMOTPEHHbIX YacThio 1.1 cTtatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke UX paOOTHHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KaAN000M, B TOM YHCIIE B CAEAYIOMIMX CIydasx:

1) HapylIeHue cpoKa perucTpaluu 3amnpoca O IpeIoCTaBICHUU MYHHUIIMIAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanbHoro 3axkoHa Ne 210-D3;

2) HapylIeHHe CpOoKa MpeOCTaBICHUS MyHUIUINAIbHOW ycnyru. B ykazanHom
ciyyae gocynebHoe (BHecyleOHOe) 00KaloBaHWE 3asBUTETIEM PEIICHUN M JAeHCTBUMN
(Oe3meiicTBHs]) MHOTO(YHKIIMOHAIBHOTO HEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIEHOTO
[IEHTpa BO3MOXXHO B CIlyyae, €CJIdi Ha MHOTOQYHKIMOHAJIbHBIA LIEHTpP, PEIICHUs U
neiictBus  (O6e3deiicTBHE) KOTOPOTO  OOXKANyIOTCs, BO3JOKE€HAa  (YHKIHS IO
IPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYT B IIOJIHOM OOBEME B
NOpsJIKE, OIpeeseHHOM YacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HH(POpMALUU MO0 OCYILECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE IPEITyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tarapcran, MyHUIIMTIATBHBIMY IPABOBBIMM aKTaMU JIJIS
IPEAOCTABIEHUS MYHHUIUIIAJBbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMM akTamu Poccuiickon @enepanuuu, HOPMATUBHBIMU
npaBoBeIMH akTamu PecriyOnuku Tarapcran, MyHUITUTIATBHBIME IPABOBBIMH aKTaMU JIJIS
IPEIOCTaBICHUS MyHULMIIATBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYyHHUIIMNAIBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
Ipe1yCMOTPEHbl (hellepalbHbIMU 3aKOHAMHU M NPUHATBIMA B COOTBETCTBHH C HUMH
WHBIMA HOPMAaTHUBHBIMH NIPaBOBBIMM akTamu Poccuiickoi @enepanuu, 3aKOHAMU H
MHBIMU HOPMATHUBHBIMH TPaBOBBIMU akTaMu Pecrryonuku TaTapcTran, MyHULIUTTATbHBIMU
paBOBBIMU akTaMH. B ykazaHHOM ciydae aocyseOHoe (BHecyAeOHOe) o0xaloBaHUE
3asBUTENIEM pEIIeHUN U AeicTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOIO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOXXKHO B CJly4yae, €CIM Ha
MHOTO()YHKIIMOHAJIBHBIM LEHTp, pelIeHus W JaelcTBus (0e31eicTBHE) KOTOPOTo
00XKalnyloTCsl, BO3JIOXKEHAa (PYHKUMS MO MPEJOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIMNAIBHBIX YCIYT B IOJTHOM 00BEME B MOPSAKE, ONPEACIICHHOM 4acThio 1.3 cTaThbu
16 ®denepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTES MPU NPEIOCTABICHUU MYHUIUMINAIBHOM YCIyTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMM IIPAaBOBBIMU akTaMu Poccuiickon
Odenepanuy, HOPMATUBHBIMU  TPaBOBBIMM  akTamu  Pecnybnmuku — Tatapcran,
MYHULIUNAIbHBIMU TPAaBOBBIMU AKTaMHU;
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7) OoTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHUIMIAIBHYIO YCIYTy, AOKHOCTHOIO
JWIA OpTaHa, MPEeJIOCTABIIAIONIET0 MYHULUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
IIEHTpa, padOTHUKA MHOTO(QYHKIIMOHATLHOTO [IEHTPA, OpraHU3aIfii, MPeTyCMOTPEHHBIX
gacteto 1.1 cratbum 16 ®enepanpHoro 3akoHa Ne 210-®d3, wimn ux pabOTHUKOB B
UCIIPABJICHUHN JOMYIIEHHBIX WMU OIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
NPENIOCTaBICHUS ~ MYHMIIMIAIBHOW  YCIYyrM  JIOKYMEHTax JuOO  HapylleHUe
YCTAaHOBJIEHHOIO CpOKa TaKMX MHCIpaBieHuid. B yka3zanHoOM ciiydae nocyaeOHOe
(BHecymeOHOE) oO’KajJoBaHUE 3asBUTENIEM pelIeHUH u JedcTBui  (0e31eicTBus)
MHOTO(YHKIIMOHAJTLHOTO  IIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHATLHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJbHBIA LEHTP, PELICHUS U JCHUCTBUSA
(Oe3nmeiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JIOXKEHAa (QYHKUHS IO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHIIUIIAJIBHBIX YCIYT B IOJTHOM 00bEeMe B IOPSIKE, OTPEACIEHHOM
yacTbto 1.3 ctatbu 16 deaepanbHoro 3axkoHa Ne 210-D3;

8) HapylleHHWe CpoKa WIM TOpsAAKa BbIIaYM JTOKyMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIyTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MYHUIIUIIATLHON YCIIyTH, €CIIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MpPEeayCMOTpeHbl (efepalbHbIMU 3aKOHAMU M TMPUHSATBIMU B
COOTBETCTBMM C HHMMHM HMHBIMH HOPMAaTHUBHBIMU IpaBOBBIMU akTaMu Poccuiickoii
®denepanuu, 3aKOHAMA U WHBIMH HOPMATHBHBIMU TPABOBBIMU akTamu PecmyOnuku
TarapcTan, MyHUIIUTIATBHBIMH NPABOBBIMU aKTaMU. B yka3aHHOM citydae Aocyae0HOoe
(BHECyieOHOE) O00KajoBaHUE 3asiBUTENIEM pelleHud U jAeicTBuil (Oe3meicTBus)
MHOTO()YHKIIMOHAJIBHOTO IEHTpa, padOTHHKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA HEHTP, PEIICHUS U JCUCTBUSA
(Oe3neiicTBUE) KOTOPOro OOKAaIYyIOTCS, BO3JIOXKEHA (PYHKUUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHHIIUIIATIBHBIX YCIYT B IOJTHOM 00beMe B IOPSIKE, OTPEAeIEHHOM
yacTeto 1.3 ctateu 16 ®eaepanbpHoro 3akoHa Ne 210-D3.

10) TpeboBaHMe y 3asBUTENS NPU MPEAOCTABICHUU MYHHUIIMMNAIBHOW YCIyTd
JIOKYMEHTOB WJIM WHGOpMAIMU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
NpeIOCTaBICHUS] MYHUIIUINIAIBHONW yCIyTH, MO0 B MPEAOCTaBICHUH MYHHUIMNAIbHOMI
YCIIyTH, 3a UCKIIIOUEHUEM CITyuaeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 dactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae nocyieOHoe (BHeCyAeOHOE)
00’xasioBaHue 3asIBUTEIIEM peLIeHu u JICVCTBHI (6e3nelicTBUs)
MHOTO(YHKIIMOHAJIBHOTO ~ LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa
BO3MOXKHO B ClIy4ae, €CIi Ha MHOTO(QYHKIIMOHAJIbHBIA HEHTP, PEIICHUS U JCHUCTBUSA
(Oe3meiicTBUE) KOTOPOro OOKAaIYIOTCS, BO3JIOXKEHA (PYHKUIHMA MO MPEAOCTABICHHUIO
COOTBETCTBYIOIINUX MYHHIIUIIAJIBHBIX YCIYT B IOJTHOM 00BbEME B OPSAJIKE, ONIPEICICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. XKanoba mnongaercs B NHUCbMEHHON (opMe Ha OyMaKHOM HOCHTEJNE, B
AJIIEKTPOHHOH (opMe B OpraH, MPEeAOCTABIAIOMINNA MYHHUIUIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp MO0 B COOTBETCTBYIOIIMNA OpraH TroCyIapCTBEHHOMN
BJIACTH, SIBISIIOIIMICS ydpeAauTelieM MHOroQyHKIUOHAIBHOTO IIeHTpa (manee -
y4peauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3alluu,
npeaycMoTpeHHbIe 9acThio 1.1 ctatbu 16 deaepanbpHoro 3akona Ne 210-d3. XKanoOb1 Ha
peumieHuss u jAeWictBus (Oe3nedcTBUE) PYKOBOAMUTENS OpraHa, MIpeIoCTaBIISIOLIEIO
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MYHUIUNAIBHYIO YCIYTY, OJIal0TCS B BBILIECTOAIIMNA Opran (IIpy €ro HaJu4uu) Judo B
ClIyyae ero OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIIEM OpraHa,
PEIOCTABISIONIEr0 MyHUIMINAIBHYIO yciayry. JKanoObl Ha pelieHus U JIeHCTBUS
(6e3neiicTBre) paOOTHHKA MHOTO(PYHKIIMOHAIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOT0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha pemieHus U JICUCTBUS
(Oe3neiicTBHE) MHOTO(YHKIIHOHATIEHOTO LEHTpa OAA0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILYy, YIIOJIHOMOYEHHOMY
HOPMATUBHBIM TIPABOBBIM akToM PecnyOnmuku Tarapcran. XKamoObl Ha pemieHus u
nerctBust (Oe3neiicTBUe) paOOTHUKOB OpraHu3allvii, MPeAyCMOTPEHHBIX vacTbio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-®3, noparoTcs pPyKOBOAUTENSM 3THUX
OpraHu3ali.

Kanoba Ha pemienus u AeictBus (Oe3neiicTBUE) OpraHa, MPEAOCTaBIISAIOIIETO
MYHUIUOAIbHYIO  YCIOYry, JOJDKHOCTHOTO JIMI@ OpraHa, IpeJoCTaBIISIONIETO
MYHUIUNAIbHYIO YCIYry, MYHHUUHMIAJIBHOTO CIyXallero, pyKOBOAMTENs Oprasa,
IPEIOCTABISIONIET0 MyHUIIMTAIBHYIO YCIYTY, MOXKET ObITh HAIPaBJICHA IO TIOYTE, YEPE3
MHOTO(YHKIIMOHATBHBIH LEHTD, C UCITOJIb30BaHUEM nH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oOQuIUMaIbHOrO caiiTa  opraxa,
NPENIOCTABISIONIET0  MYHUIMINANbHYIO  ycnyry, Emgunoro  moprama  nmbo
Pecnybnukanckoro mopraia, HHPOPMAIMOHHON CHCTEMBI JOCY1IeOHOT0 00KaIOBaHUs, a
TaK)K€ MOXET OBITh MPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha peleHus u
NENCTBUA (Oe3neiicTBuE) MHOTO(YHKIIHOHATILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPA MOXKET OBITh HAIIPABJIEHA IO NIOYTE, C UCTIOJIb30BAHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON cetu «lHTepHeT», oduumanibHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnuHoro nopraia nubo Pecnybnukanckoro nopraina,
UH(OPMAIMOHHON CUCTEMBI 10Cy1€0HOTO 00KaI0BaHUs, a TAKKE MOKET ObITh MTPUHSTA
npy JMYHOM mpueMe 3asBurtens. Kamoba Ha permieHus u nerctBus (6e3aeiicTBUe)
OpraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke uX pabOTHUKOB MOKET OBITh HAMpaBlieHA MO TOYTE, C MCIOJIb30BaHUEM
UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», OopuIMaIbHBIX CAaWTOB
3TUX opranu3anuii, Enunoro noprana mu6o PecryOnmkanckoro moprania, a TakyKe MOKET
OBITH TIPUHSATA TIPH JIUIHOM TIPHUEME 3asIBUTEIIS.

5.3. ’Kanoba noimkHa coaepxKaTh:

1) HamMeHOBaHHME OpraHa, MPEJOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeIOCTaBISIOIEr0 MYHUIUNAIbHYIO YCIYyry, Ju00
MYHUIUNIAIBHOTO CITYXaIlero, MHOTO(YHKIIMOHAJILHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(unn) paboTHHMKA, OpraHu3alui, MOpeayCMOTpeHHbIX 4acThto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautesiei v (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBUE) KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCTEAHEE - NMPU HAJIWYWU), CBEJACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJIEHUS O MECTE
HAXOXICHUS 3asBUTEIIS - IOPUAMUYECKOro JIUIA, a Takke HoMep (HoMepa) KOHTaAKTHOTO
tenedoHa, agpec (aapeca) ANEKTPOHHON MOUTHI (IIPU HAIMYHUK) U TTOYTOBBIM ajpec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMmblX pEIICHUSIX W AeHCTBuUsAX (Oe37eiicTBUU) OpraHa,
NPEAOCTABMISIONIETO MYHULMOANbHYIO  YCAYry, JOJKHOCTHOTO JIMIa OpraHa,
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IPEIOCTABISIONIEr0 MYHHULMIAIBHYIO YCIYry, JMOO MYHULMIIAJBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
Opra"u3aiui, IpeaycMOTpeHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBojabl, HA OCHOBAHWU KOTOPBIX 3asABUTEIb HE COIJIACEH C PEIICHUEM H
neiicrBueM (Oe3nefiCTBMEM) OpraHa, NpPEIOCTaBISIONIEI0 MYHUIUNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IMPEeAOoCTaBIISIIONIET0 MYHMIMIAIbHYIO YCIyTy, JH00
MYHUIIUINAJIBHOTO  CIIY’Kalllero, MHOTO(QYHKUIMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OPraHu3alui, MPeayCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITH
IPEICTaBIECHbI TOKYMEHTHI (ITPU HAJTUYKH ), TOATBEPKAAIOLIUE T0BOABI 3aIBUTEIIA, JTHOO
UX KOIHH.

5.4. [loctynuBiias xano0a MoJJICKUT PErUCTPAIlMU B CPOK HE TO3IHEE pabovero
JIHS1, CJIETYIOLIETO 3 THEM MOCTYTUICHUS.

5.5. Kaynoba, moctynuBiias B Oprad, MNPEJOCTABISIONUMNA MYHUIUNAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETI0 MHOTO(YHKIIMOHATILHOTO IIEHTPA,
B OpraHu3alyu, IpeaycMoTpeHHbIe yacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, mb0 BBIMIECTOSIIMK OpraH (MPU €ro HAIWYUU), MOMJICKUT PACCMOTPEHHUIO B
TEUYEHHUE MATHAUATH pabouMX JTHEH CO JIHS €€ PETUCTpPallu, a B cliydyae 00KaJoBaHUs
OTKa3a OpraHa, IpeJ0CTaBISIOIIEr0 MyHUIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO
LIEHTpa, OPTaHU3aLNN, IPETYCMOTPEHHBIX 4acThIO 1.1 ctaten 16 PenepanbHOrO 3aKOHA
Ne 210-®3, B nmpueme AOKYMEHTOB y 3asBUTENS JMOO B MCIPABICHUHU JOMYLIEHHBIX
OMEYaToOK M OIMOOK WM B Clydyae 00’KaJIOBaHUS HApyLIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABJICHUI - B TEUEHHUE NATU paboUMX JHEH CO JIHS €€ PerucTpanuu.

5.6. 1o pe3ynbTaram paccCMOTpPEHHUS >KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIMX
pELIEHNM:

1) xanoba y10BIETBOPSETCA, B TOM UKCie B OpME OTMEHBI IPUHSATOTO PEIICHHUS,
UCTPABJIEHUS JIOMYILIEHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pE3yJbTaTe
[IPEIOCTABICHUS MYyHUIIMIIAIBHON YCIIyTH JOKYMEHTAX, BO3BPATa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU AKTaMU
Poccuiickoii ®enepanuu, HOpMaTUBHBIMYU IPaBOBBIMM akTamu Pecrryonuku Tatapceras,
MYHUIMNIATbHBIMH ITPABOBBIMU aKTAMH;

2) B yIOBJIIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He no3anee nHs, cieqyroniero 3a JHEM MPUHATUS PEILICHUS, YKAa3aHHOIO B
HACTOSIILIEM NYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME M MO KEIAHWIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTcss MOTHMBHPOBAHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUS KaJIOOBI.

5.7. B ciyyae mpu3HaHUA KaloObl MOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl aeTcss uHpopmalus o ACHCTBUSIX,
OCYLIECTBJISIEMbIX ~ OPraHOM,  MPEAOCTaBIAIONIMM  MYHUIUNAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JMO0 OpraHu3aluei, npeaycMoTpeHHol yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 11ey19X HE3aMEIJIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUN NIPU OKa3aHUM MYHUIUIIAJLHON YCIYyTH, a TAKKE IPUHOCITCS
W3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBAa U yKa3bIBaeTCs MH(OpMaLUs O JalbHEUIIUX
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NEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIINUTH 3aABUTENI0 B LEIAX MOJIyYEHUS
MYHULMUIIAJIIBHON YCIIYTH.

5.8. B ciyyae mpusHaHus KajoObl HE MOJIEkKAIICH yJIOBIETBOPEHUIO B OTBETE
3agBUTENI0 O pE3yJIbTaTaX pPACCMOTPEHHUs KaloObl JAIOTCA apryMEHTHPOBAHHbIE
pa3bsCHEHHUs] O NPUYMHAX MPHUHATOrO pEIICHMs, a TakkKe HHPopManus o MOopsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XO/I€ UJIU IO PE3yJIbTaTaM PACCMOTPEHUS KaJI0ObI
IIPU3HAKOB COCTaBa AJMHUHMCTPATUBHOIO MPABOHAPYLICHWS WM IPECTYIUICHUSA
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEIEHHBIE MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO 3Kajo0,
HE3aMEUTUTENBHO HAIIPABISAIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTyPBI.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH TI0
IPUHATHUIO HA yYET TpaXKIaH B
KaueCTBE HYKIAIOIINXCS B
IPEIOCTaBICHUH YKHIIBIX
MIOMEILIEHUH 110 JIOTOBOPY HanWma
CITY>K€OHOTO JKUIIOTO TIOMETIEHNS,
HAXOJIAIIETOCS B MYHHUIIUTIATLHOM
KUTUITHOM (OHE

dopMa pelieHus 0 IPUHATUU Ha YUYeT TpaXKJaH B KaUYeCTBE HYKIAIOIINXCA B
MPEIOCTABIECHUH KUJIbIX TOMEIEHUH IO 10rOBOPY HaiiMa CITy>keOHOT0 KHUIJIOTO
HNOMEILEHUS, HAXOIAUIEr0Csl B MyHUIIMIIAIBHOM >KMIIUIIHOM (OHJIE

(HaMMEHOBaHUE YIIOJIHOMOUYEHHOIO OpraHa, pe0CTaBIIAIOIIEr0 MyHUIIUNIAIbHYO YCIYTY)

PEHIEHUE

3asiBUTEID:

[IpencraBurens:

KonTakTHbIe AaHHBIC IIPEACTABUTCIIA:

O IIPUHATUU HA YUYET IPa)KJ1aH B KAUECTBE HYXKIJAIOIIUXCS B IPEAOCTABICHUN KUIIBIX
MOMEIICHH 110 JOTOBOPY HaiiMa CIIy»KE€OHOTO JKUIIOTO TTOMEIIEHHUS, HaXOIAIIErocs B
MYHUITUTIATHEHOM KUAJTUITHOM (DoHIe

oT

Ha ocHoBaHUM 3a9BJIEHUSA OT

No

H IIPCA0CTABJICHHBIX

K HEMY JTOKYMEHTOB, B COOTBETCTBUHU CO cTaTher 52 JKunmimnoro konekca Poccuiickoit
Qenepauuy NPUHATH HA YYET B KAaUECTBE HYXKIAIOIIHUXCA B NMPEAOCTABIEHUU YKUJIBIX
NOMEIIEHUI 0 JI0rOoBOpY HaiMa CIIy>K€OHOrO >KUJIOTO MOMEUIEHUs, HaXOsAIIerocs B

MYHUIIUTTATFHOM >KWJIMIITHOM (pOH/E!

N COBMCCTHO ITPOKNBAIOIIUX YJICHOB CCMbHU!

1.
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A

JlaTa IpUHATHS HA y4ET:
Howmep B ouepenu:

Cenenust 00 2JIEKTPOHHOM MOITUCH

JIOIDKHOCTHOE JIMIIO ®.1.0.
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[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH TI0
IPUHATHUIO HA yYET TpaXKIaH B
KaueCTBE HYKIAIOIINXCS B
IPEIOCTaBICHUH YKHIIBIX
MIOMEILIEHUH 110 JIOTOBOPY Hanma
CITY>K€OHOTO JKUIIOTO TIOMETIEHNS,
HAXOJIAIIETOCS B MYHHUIIUTIATLHOM
KUTUITHOM (OHE

®opma pemerns 00 0TKa3e B MPEIOCTABICHUH yCIYTH

(bnank oprana, npeaOCTaBIAIONIEr0 MYHUIUTIAIIBHYIO YCIIYTY)

PEILIEHUE

Kowmy:

KonTakTHbIC JaHHBIC:

[IpencraBurens:

KonTakTHbIe JaHHBIC ITPCACTABUTCIIA:

00 OTKa3e B MPEIOCTABIICHUN MYyHUIIUTTAIBHON YCIYTH
10 IPUHSATHIO HA YUET rpakJaH B KQUeCTBE HYAAIOIIUXCS B MPEIOCTABICHUU KUITBIX
MOMEIIEHUN 110 JOTOBOPY HalMa CITyKeOHOTO KHUJI0TO TTOMEIIEHHU S, HaXOASAIIEroCs B
MYHULITIATFHOM >KIJIMIITHOM (QOH/IE

oT Ne
PaccmorpeB Bamie 3asgBieHue ot No u
MpUjIaracMbie K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IPUHSATO pelieHne 00 0TKa3e

B MIPEJOCTABICHUY MYHULIUNIAIBLHON YCITYTH IO MIPUHATHIO HA YUET TPAXKIAH B KAUE€CTBE
HYKJIAIOLIUXCS B MPEIOCTABICHUH KUJIBIX TOMEIIEHUH IO JOTOBOPY HaliMa CI1y>KeOHOTro
KUJIOTO TIOMEIIEHUs, HAXOJAIIErOCs B MYHUIMIAIBHOM JKWIMIIHOM (QOHAE IO

CICOYOIHUM OCHOBAHUAM:
1.

2.

JlononHUTENbHAST HHGOPMAIIHS:
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Bbl BrpaBe MOBTOPHO OOpPaTUTHCA B YIMOJIHOMOYEHHBIA OpraH ¢ 3asBICHHEM O
PEIOCTaBICHUU YCIIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HApYLICHUH.

JlaHHBII OTKa3 MOXET ObIThb O00ajloBaH B JOCYyA€OHOM MOPSJIKE IyTEM
HampaBJIEHUs ’kajJ00bl B YIIOJHOMOYEHHBIN OpraH, a Takke B CyJ1IeOHOM MOpSIKE.

CaeneHus 00 3JIEKTPOHHOM TTOITACH

JomxuocTtHOE Juio (PHO)

(ToAMKCh YIOTHOMOYCHHOTO JTODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH TI0
IPUHATHUIO HA yYET TpaXKIaH B
KaueCTBE HYKIAIOIINXCS B
IPEIOCTaBICHUH YKHIIBIX
MIOMEILIEHUH 110 JIOTOBOPY Hanma
CITY>K€OHOTO JKUIIOTO TIOMETIEHNS,
HAXOJIAIIETOCS B MYHHUIIUTIATLHOM
KUTUITHOM (OHE

®dopmMa perieHust 00 0TKa3e B IpueMe JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIEHUS YCIyTH

(bnank oprana, mpeAoCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KonrakTHble JaHHEBIE:

IIpencrasurens:

KoHTakTHBIC JaHHBIC ITPCACTABUTCIIA:

PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOTUMBIX JIJISl IPEOCTABICHUS
MYHULIANAIBHOMN YCIIyTH O MPHUHATHIO HA YUYET IPAK/IaH B KAYECTBE HYKIAIOIIUXCS B
MPEIOCTABICHUH KUJIBIX TIOMELICHHUH 110 TI0TOBOPY HaiiMa CIIy»KE€OHOTO KHIIOTO
MOMEILEHUS, HAXOIAUIET0Cs] B MyHUIIUTTIAIBHOM >KUITUIIIHOM (OHJIe

oT No
PaccmorpeB Bame 3asBinenue ot Ne u
IIpUJIaracMble K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
pemieHre 00 OTKa3ze B MpHEME JTOKYMEHTOB, HEOOXOJMMBIX JUIsl TMPEIOCTABICHUS
MYHHIUIIAIIBHON YCIYTH MO MPUHATHIO HA YYET IPa)KJaH B KAUE€CTBE HYKIAIOLINXCS B
NPEAOCTABICHUN JKWIIBIX TOMEIIEHUM MO JOroBOpaM HaiiMa CIy>KEOHBIX >KUJIbIX
MOMEIIEHUN MO JOTOBOPY HaiiMa CIIy»KE€OHOTO KUJIOTO MOMEIICHUsS, HAXOJSIIEerocs B
MYHULIUTATHHOM XWIHIITHOM (OHAE MO CIAEAYIOIIUM OCHOBAHUSIM:

1.

2.
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PazpsicHeHME IpUYMH OTKa3a:
JlononHuTeNnbHAsT HHPOPMALIHS:

BBl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYCHHBIM OpraH C 3asBJICHHEM O
IIPEIOCTaBICHUH YCIIYTH ITOCJIC YCTPAHCHUS YKA3aHHBIX HAPYIIICHHH.

JlaHHBI OTKa3 MOXET OBITh O0O0XKaJOBaH B JIOCYJCOHOM TIOPSIKE ITyTEeM
HaITpaBJICHHS >KaIO0bI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyJcOHOM TOPSIJIKE.

CeneHus 00 2JIEKTPOHHOM MOIUCH

JomxuoctHoe auno (PUO)

(MOAMKUCH YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH TI0
IPUHATHUIO HA yYET TpaXKIaH B
KaueCTBE HYKIAIOIINXCS B
IPEIOCTaBICHUH YKHIIBIX
MIOMEILIEHUH 110 JIOTOBOPY Hanma
CITY>K€OHOTO JKUIIOTO TIOMETIEHNS,
HAXOJAIIETOCS B MYHHUIIATIATLHOM
KUTUITHOM (OHE

dopma

B YHOJ'IHOMOLICHHBII‘/’I OopraH MECTHOI'O CaMOYIIPaBJICHUA

(pamunus, uMs1, 0TYECTBO (TIOCIIETHEE - TPU HAJTMYNHN) MOJTHOCTHIO)

JIOKyMEHT, y1I0CTOBEPSIOIIUI TUYHOCTD:

(BUI TOKYMEHTA)

(cepus, HOMED)

(xeM, Kor/1a BbIJIaH)

AJlpec perucTpaluu no MeCTy KUTEIbCTBA:

AJlpec perucTpaiuu rno MecTy npeObIBaHUs:

CHUJIC:

JIOKYMEHT, yIOCTOBEPSIIOIINI JTUUYHOCTD:

(BUI TOKYMEHTA)

(cepust, HOMED)

(xeM, Kor/1a BBIJIaH)

PexBu3uThl AOKYMCHTA, IMIOATBCPKAAIOMICTO ITOJITHOMOYHNA!

KonrakTtHast undopmanus:
HOMED TelL.:

OJI. ITo4Ta.
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3asBiIcHUE
O MPUHATUHU HA YYET TPaXKJaH B KAYECTBE HYKJAIOIINXCS B IPEAOCTABICHUN KUITBIX
MOMEIIEHUN 110 JOTOBOPY HalMa CITyKeOHOTO KHUJI0TO TTOMEIICHHU S, HaXOASAIIETOCs B
MYHUILIUTIATFHOM >KHJIMIITHOM (QOH/IE

[Ipomry mnpuHSATH, MEHS Ha y4YeT IO JOTOBOPY HaWMa CIy>KeOHOTO KHJIOTO
MOMEIICHMsI, HAXOJSAIMIETOCS B MYHHIMMAIBHOM SKWJIUIIHOM (OHIIE B CBS3U C
OCYUIECTBJIEHUEM MHOI TPYJOBOM JEITEIBHOCTH B B
JOJKHOCTH

PesynbTaT npenocTraBieHuss MyHALMIATBHON YCIIyTH, IPOLLY IIPEAOCTABUTD:

l:l B JUYHBIA KaOuwHeT Iloprana rocymapCTBEHHBIX W MYHHUITUHAIBHBIX YCIYT
Pecny6muku Tatapcran;

I:I B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE MPEAOCTaBICHUS TOCYJAApCTBEHHBIX U
MyHUIIMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:I B YIIOJTHOMOYCHHOM OpraHc MCCTHOT'O CaMOYIIPABJICHHA.

[Hoanwuce 3asBuUTENA:

(pamunms, umst, 0T4eCTBO (TTOCTEIHEE - IPU HAJTMYUH ) TOITHOCTHIO) (moamnuce)

« » 20

roaa

K 3asBneHuto npunaratorcs:

1.

(HaI/IMeHOBaHI/IC U HOMCD NOKYMCHTA, KCM U KOIr'la BBI,I[aH)

2.

(HaI/IMeHOBaHI/Ie U HOMCD NOKYMCHTA, KCM U KOI'ld BBI,Z[aH)
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JlaTa npuHATHS 3aBICHUSA U JOKYMEHTOB  « » 20 roja.
Bcero npunsaro JOKYMEHTOB Ha JIACTaXx.
(KOJIM4eCTBO JOKYMEHTOB) (mponuchio)
(1OMKHOCTB) (moamucek) (pamunvist ¥ MTHUITHATIB)
Perucrpaunonnsiit HOMEP 3asBJICHUSA

(I/IH(i)OpMaL[I/ISI 3aII0OJIHACTCA YIIOJIHOMOYCHHBIM JOJXKHOCTHBIM JIMIIOM opraHa MECTHOI'O
CaMOyIIpaBJICHUSA, IPUHABIIUM 3asBJICHHUC U }IOKYMCHTBI)
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[Tpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH TI0
IPUHATHUIO HA yYET TpaXKIaH B
KaueCTBE HYKIAIOIINXCS B
IPEIOCTaBICHUH YKHIIBIX
MIOMEILIEHUH 110 JIOTOBOPY Hanma
CITY>K€OHOTO JKUIIOTO TIOMETIEHNS,
HAXOJIAIIETOCS B MYHHUIIUTIATLHOM
KUTUITHOM (OHE

PykoBoaurento
HcnonHuTenbHOTO KOMUTETA

Or:

3asiBJicHUE
00 HCTIPaBICHUN TEXHUYCCKOU OITUOKH

Coobmraro 06 ommbke, JOMYIMIEHHON MPY OKa3aHWU MYHHIIMIAILHONU YCIyTH 1O
NPUHSATHIO HAa Y4YeT TPAXKAAH B KA4eCTBE HYKIAMOIIUXCS B MPEAOCTABICHUH JKUJIBIX
MOMEIIEHUI M0 JOTOBOPY HaiiMa CIy>KeOHOTO JKHMIIOTO MOMEIIEHUS, HaXOSAIIeTroCs B
MYHUIUITATIEHOM JKAJIUITHOM (OH/IE.

Jlata, HOMEp TOJaHHOTO 3aSBJICHUS:
3anucaHo:
[TpaBunbHBIE CBEICHMUS:

[lpomry wWcmpaBUTh  JOMYIIEHHYIO TEXHHYECKYIO OMIMOKY ©  BHECTH
COOTBETCTBYIOIIINE U3MEHEHHUS B JIOKYMEHT, SIBJISIFOIIUIACS Pe3yIbTaTOM MYHHIIATIATBHOM
YCIyTH.

[Tpuararo cneayronme JOKyMEHTHI:

1.

2.

B cinyvae npuHsaTHS pemieHHss 00 OTKJIOHCHHHW 3asBJICHUS 00 HCIPaBJICHUU
TEXHUYECKOH OIIMOKH MPOIITY HAIPABUTh TAKOE PEIICHUE:

TIOCPEJICTBOM OTITPABIICHHSI AJIEKTPOHHOTO TOKYMeHTa Ha anapec E-mail: ;

B BHJIC 3aBEPECHHOW KOITMU Ha OyMa)KHOM HOCHTEJIE IOYTOBBIM OTIIPABICHUEM I10

ajpecy:

HacrosiiM nmoaTBepKaat0: CBEIEHUS, BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEW JIMYHOCTH M TMPEICTABIIIEMOMY MHOIO JIMIly, @ TAaKK€ BHECEHHBIE MHOIO HHKE,
NOCTOBEpHBL.  JIOKYMEHTBI  (KOMWKM  JOKYMEHTOB), TPWIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSM, YCTAaHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
@denepanyy, HA MOMEHT IPEACTABICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZIEpKAT JOCTOBEPHBIE CBEICHUS.
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( )

(mata) (moamuce) (®.1.0. (npu HATUYHUH)



