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O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO

perrnameHTa «lMpegocTaBneHuns

MYHMLMNanNbLHON ycnyru no

NpenoCTaBNeHNIO rpaxaaHam XXUnbiX

nomMeLLeHUI B MyHULMMNanbLHOM

XUMULHOM OHAE NO AOroBoOpy Hama

Cny>XeBOHOrO XXMIOro NoMeLLEHUs»

B uensx peanusauuu PegepanbHOro 3akoHa OT 27 wutons 2010 roga Ne 210-93 «0O6
opraHusauuu NpefoCcTaBneHNs rocyaapCTBEHHbIX U MyHULMMAnNbHbIX yenyr», pyKOBOACTBYACH
noctaHoBneHnem Kabuveta Munuctpos Pecny6nuku TatapctaH ot 02.11.2010 Ne 880 «06
yTBepxaeHun [lopsigka paspaboTkm W YTBEPXKAEHUS aAMUHUCTPATUBHBLIX PErniameHTos
NpenocTaBreHnsl rocyAapCTBEHHbIX YCIyr WCMOMHUTENbHBIMU OpraHamu rocyZapCTBEHHOM
Bnactu Pecnybnukn TaTapctaH M O BHECEHUM M3MEHEHUA B OTAEMbHbIE MOCTAHOBMEHWS
KabuHeta Munuctpoe Pecny6nvku TatapcTaH», B COOTBETCTBUU C MOPSAKOM paspaboTku U
YTBEPXKAEHNS aaMUHUCTPaTUBHbLIX PErnaMeHToB NpefoCTaBneHNs roCyAapCTBEHHbLIX YCyT
WCMOMHUTENBbHBIMM opraHamu Brnactu Pecnybnuvku TartapctaH, PYyKOBOACTBYsiChb YcTtaBoMm
BepXHeyCNOHCKOro MyHULMManbHoro paioHa Pecnybnuku TaTtapctaH, McnonHUTenbHbIn
KOMUTET  BepXHeyCroHCKOrO  MyHWLMNarnbHOro  paioHa Pecny6nukn  TaTtapcTtaH
NMOCTAHOBIAET:

1. YTBEpAUTb aAMVUHUCTPATUBHBIVA pernameHT «llpefocTaBneHus MyHUUMNansHOM ycnyru
MO NPefoCTaBNEHNIO rpakaaHaM XUnbiX NOMELLEHN B MyHNLMNANbHOM XXUITALLIHOM doHge
Mo LOrOBOPY HaiiMa ChyeBHOro >WMoro MOMELEHUs», B HOBOW PEAaKuun COrnacHo
MpunoxeHusa Ne1.

2. TMocTtaHoBneHne Ne 1582 oT 21.12.2021 «O6 yTBEpXAEHUU aAMUHUCTPATUBHOIO
pernameHT MNpefoCTaBNeHUs MyHULMNANbHOW YCryrM no npefocTaBNeHntio rpaxiaHam
XUMbIX NOMELLEHUI B MYHULMNANBLHOM XUULLHOM ¢hoHae no foroBopam Haima cnyxebHoro

YKUIOro rnoMeLleHusa», cHuTaTb yTpaTuBLUMM CUTTY.



3. OnybnukoBaTb HaCTOsILLEE MOCTAHOBMEHUE Ha ouumansHoM nopTane npaBoBO
UHGopmaLum Pecnybnukm TatapctaH B VHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTy
WHTepHer no BeG-agpecy: http://pravo.tatarstan.ru v Ha oduumansHom caiite
BepxHeycnoHckoro MyHuUmMnansHoOro paiioHa B MHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON

ceTu MiHTepHeT no Beb-afpecy: https://verhniy-uslon tatarstan.ru

4. KOHTpOﬂb 3a VWCMONTHEHUEM HaCTOSALLEro MnoCTaHOBNEHUS BO3MNOXWUTb Ha nepBoro
3aMecTuTens pyKkoBoauTens UcnonHuTenbHoro KOMUTETA BerHeyCJ'IOHCKOFO

MyHMUMnansHoro panoHa Pecny6nuku Tatapctad M.M. YepmeHckoro

PyKOBOpMTeJ'Ib UcnonHutensHoro

KoMUTeTa U.WU. Wlakupos

MogroToBun v oTnevyaran:
BypauHa T.H. 4 aks.



YTBEpXKOEH
lMocTaHoBNEHMEM
McnonHuTenbHOro KoMmuTeTa
BepxHeycrnoHcKoro
MyHULMNanbHOro panoHa
Pecnybnuku TaTtapcTaH

or«F» 70 20221.Ne 7S

AOMUHUCTPATUBHBLIA perfiaMmeHT
npegocTaBrieHUsA MyHULMNanbHON yCiyru no npefocTaBreHuUo rpaXkaaHam Xunbix
noMeLeHUi B MyHULIMNAaNbHOM XUNUILHOM ¢oHAE Mo AOroBOpY HalMma cryxeGHoro
XXUIOro nomeLeHusi

1. O6wWwuMe NoNoXeHUs
1.1. [peOMeT perynmpoBaHus aaMUHNUCTPaATUBHOIO pernamMeHTa

1.1.1. Hacroswmii agMUHUCTPATUBHBIA PErnamMeHT NpeaocTaBneHuns MyHULMNansHowm
ycnyrn (ganee — aAMVWHUCTPATUBHBLI pErfiaMeHT) ycTaHaBnvBaeT CTaHAapT U MOpsifiok
NPefoCTaBreHNss MyHULMNANbHOW  YCAyrM MO MPEAOCTaBMEHWUIo  rpaxaaHaM  XunbiX
MOMELLEHUI B MyHULMMANLHOM >XUAMLLHOM (POHAE MO JOroBOPY HaiiMa Crly>eBHOro Xmnoro
noMeLLeHus. (qanee — MyHuUMnanbHas ycryra).

1.1.2. [onoxeHuss  aAMUHUCTPATMBHONO  perfameHTa  MpPUMEHAITCA  Mpu
NPefOCTABMEHNN XUMbIX MOMELLUEHWUI I MYHULIMNANBHOMO XWWLWHOTO (OHAA MO AOroBopy
HaliMa Cry>eBGHOro XWUSIoro NoOMeLUEHUs B NOPAAKE, YCTaHOBIEHHOM JKUMULLHBIM KOAEKCOM
Poccuiickoii ®epfepauuu, noctaHosneHvem [lpasuTensctsa Poccuiickoii ®epepaumm OT
26.01.2006 Ne42 «O6 vyrtBepxaeHun [lpaBun OTHECEHMSA >KAMOro MOMELleHus K
CMeLMarMaMpoBaHHOMY  KUMMILHOMY — pOHAY M TUNOBbIX  [OrOBOPOB  Hanma
cneunanvanpoBaHHbIX XUMbIX MOMELLEHNA», PELIEHNEM OpraHa MeCTHOro camoynpaBneHns,
pernaMeHTUPYIOLMM MPEeSOCTaBNEHUE CIYXEOHBIX XUMbiX MOMELLeHWA, W €XXerofgHom
nepeperucTpauum rpaxkaaH, COCTOSLUMX Ha y4yeTe B Ka4yecTBe Hyxqaawowmxcs B
NpefoCTaBNEHNM XMUIbIX NOMELLEHMI MO [OroBOpaM HaiiMa Crly>eOHOro XUroro NoMeLLeHus.

1.2. KaTteropum 3assuTenen

1.2.1. Jluuamu, UMeLLMMK NPaBo Ha NosyYeHue MyHULMNanbHOW yCnyru, ABNnATCS
rpaxaaHe, COCTOsILME Ha yyeTe B Ka4yecTBE HYXAAILMXCA B XUIbIX MOMELUEHNAX Mo
[OrOBOpY HaiimMa criyxeGHoro >xunoro nomewieHuss B cnonHuTenLHOM KoMuTeTe
MyHULMnanbHoro paiioHa Pecnybnuku TatapcTtaH no mecty paboTbl (cnyx0bl) (Oanee —
3asBUTENDb).

1.2.2. C 3asBneHnem Bnpase obpatutbCcsa npeacraBuTeNb 3asBUTENS, OencTeyoLwmin
Ha OCHOBaHUM [OKYMEHTa, Y[AOCTOBEPSAIOLIEro €ro MOMHOMOYMS, JIUBO  3aKOHHbLIA
npefcTaBUTENb M3NYECKOrO NULa (Aanee — NpeacTaBuTeNb 3asiBUTENS).

1.3. MopsAoK MHPOPMUPOBaAHUSI O NPEAOCTaBNEHNN MyHULMNANbHOW yCryru

1.3.1. WHdbopmauus o nopagke npefocTaBfieHns MyHULMNAanNbHON  ycnyru
pasmelyaeTcs:

1) Ha MHMOPMALMOHHbIX CTeHAaX, COAEepXaluux Bu3yarnbHylo U TEKCTOBYIO
MHGOpMaUMIO O  MyHMUMManbHOW  ycryre,  pacrofioXeHHbIX B MOMELUeHUsX
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MHOTOYHKLMOHANbHBLIX LIEHTPOB NPEAOCTaBNEHNSI TOCYAAPCTBEHHBLIX 1 MYHULUMNANbHbIX
yCnyr.

2) Ha odwuuManbHOM caiTe MyHULMNAnLHOro paiioHa B MHOPMaLMOHHO-
TENNEKOMMYHUKALIMOHHON ceTu «WHTepHeT» (https://www. (https://uslugi.tatarstan.ru);

3) Ha lMopTane rocyaapCTBEHHbIX ¥ MyHULMNANBHLIX YCAyT Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii noptan);

4) B rocyfapcTeeHHoi MHOPMALMOHHON cucTeme «Peectp roCyapCTBEHHbIX U
MyHuLmMnanbHelx ycnyr Pecnybnuku Tartapcrtan» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHWe Mo BOMpocam NpeaocTaBneHus MYHULIMNANbHOM YCnyru
OCYLLeCTBNSAETCS:

1) B MHOroyHKUMOHAmNbHBLIX LEHTPaxX MPeAOCTaBNEHNs! [OCYAAPCTBEHHBIX W
MYHULMNanbHbIX YCIyr Npyu YCTHOM OBpaLLeHni - TMYHO UMK Mo TenedoHy;

2) B MHTEpaKTUBHOI# chopme PecnybnvkaHckoro noptana (ganee — OpezaH):

3) 1.3.1. MecTo HaxoxzaeHue ucnoskoma: c. BepxHuii YcnoH, yn. Yexosa, a. 18.

MecTo HaxoxaeHus OTgena: c. BepxHuii YcnoH, yn. Yexoea, . 18.

'pacurk paboTsl:

noHepenbHUK — vyeTteepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 go 17.00;

NpuemHbIii AeHb C HaceneHuem BTOpHUK: ¢ 8.00 o 17.00;

cyb660Ta, BOCKpECEHbE: BLIXOAHbLIE AHMW.

2) B MHTepakTuBHOI hopme Pecny6rnmkaHckoro nopTana;

Mpv YCTHOM OBpaLLeHn - IMYHO UK MO TeNedOoHY;

fpy NMCbMEHHOM (B TOM Yucrie B hOpMe 3MIeKTPOHHOTO JOKYMEHTa) obpalleHun — Ha
OymaxHOM HocuTeNe Mo NoyTe, B ANEKTPOHHOI hOpME NO 3MEKTPOHHOI NoyTe.

(nanee — OpeaH):

MNPV YCTHOM OBpaLLEHNM - TIMYHO UMK MO TenedoHYy;

NPy NMMCbMEHHOM (B TOM Yucre B (hopme 3MeKTPOHHOro JOKyMeHTa) obpalleHun — Ha
OymaxxHoM HocuTene no nouTe, B SNIEKTPOHHOM hopME MO SNEKTPOHHOI MoYTe.

1.3.3. UHdopmaumss Ha PecnybrnivkaHckom mnopTane o nopsigke U cpokax
NPeAoCTaBNeHns MyHULMNANbHOW YCIyrM Ha OCHOBAHUM CBELEHWIA, CoAepXalLuxcs B
PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHLIX YCMYr, NPEAOCTABMSIETCS 3asBUTEMNIO
BecnnaTHo.

Hoctyn K MHdopmMaLmm o cpokax 1 nopsike NpeAoCTaBIEHNUS MYHULMMANLHOI YCIyry
ocyllecTBnseTca 0es BbINOMHEHNUS 3asiBUTENEM Kakux-nnubo TpebosaHui, B TOM Yncre 6e3
NCMONb30BaHUSI MNPOrpaMMHOro obecreyeHnsi, YCTaHOBKA KOTOPOrO Ha TeXHUYEecKue
cpeacTea 3aaBUTENs TpebyeT 3akmioveHUs JIULEH3UOHHOrO WM MHOFO COrnalleHust ¢
npaBoobnagartenem nporpaMmHoro obecneyeHus, NpeaycMaTpmBaloLLero B3MMaHue nnarbl,
perucTpauuio unu asTopu3auuio 3asBUTENs WU MPedoCTaBlEHNE UM MEPCOHArNbHbIX
OaHHbIX.

1.3.4. Tpn obpalleHun 3asiBUTENSI NIUYHO UMM MO TenedoHy B COOTBETCTBUM C
NnocTynuBLLKM obpalleHnem npegocTaBnseTcs UHPopMaLmS:

O MeCTe HaxOXAeHuWs  MHOTOMYHKUMOHANbHOrO LEHTpa MNpeaocTaBneHus

rocyAapCTBeHHbIX M MyHUUMnanbHbIX ycnyr, BepxHuit Ycnow yn. Mepn. ropogok n.21a
MecTo HaxoxaeHue ucnonkoma: ¢. BepxHuit YcnoH, yn. Yexosa, 4. 18.

"padhuk paboThi:

1) noHegenbHuK —veTBepr: ¢ 8.00 go 17.00;

2) natHuua: ¢ 8.00 go 17.00;

3) npuemHbIii AeHb C HaceneHnem BTopHuK: ¢ 8.00 o 17.00;
4) cy660Ta, BOCKpECEHbLE: BbIXOAHbIE AHMW.
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5) o nopsigke npegoCcTaBrieHUs MyHULUMNANbHOW ycrnyr, o crnocobax U cpokax
nogayun 3asiBreHui;

6) O kaTeropusix rpaxaaH, KOTOpbIM MNpefocTaBnseTcs MyHuUMnanbHas ycnyra; o
HOPMAaTUBHBIX NPaBOBLIX aKTax, pPerynupymoLimMx Bonpockl NpefocTasneHnss MyHuLmnansHon
ycnyru;

7) O nepeyHe [OOKYMEHTOB, HeoOXoOuMbIX [ANnA PacCMOTPEHUSA 3asBreHus O
npegocTaBfeHnn MyHUUMNaribHOM YCIyrn, 0 cpoKax npvema u perucrpauumn sasBneHus;

8) o0 xoae npefocTaBneHUs MyHULUMNAanbHOM YCIyru;

9) 0 MecTe pasMelleHWsi Ha oduumanbHOM caiTe WHpOopMauMu Mo Bonpocam
npefocTaBreHus MyHUUMnanbHON ycnyru;

10) o nopsigke obGxanoBaHus OeWCTBUMIA wUnu 0es3fencTBUs [OJDKHOCTHBLIX nuu
OpeaHa.

Mo nucbMeHHOMY oOOpalleHul0  COTPYAHUKM oTAena, OTBEeTCTBEHHOMO 3a
npegocTaBeHe MyHUUMNANbHOW ycnyri, nogpobHO B NMUCbMEHHON (hOpMe PasbACHAT
3aABUTENO NOPSOOK NPenocTaBlieHUs MyHUUMNANbHOW YCIyrM U BOMPOCHI, yKasaHHbIE B
HacTOALLEM MYHKTE aAMUHUCTPATUBHOIO perfiameHTa, U B Te4eHue Tpex paboumnx gHen co
[HA perucrpauumn obpalleHus HanpaensloT oTBET 3assuTtento. OTBETbI JalOTCA Ha A3blke
obpalleHus. B cryyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHus UCMONb3YTCs
rocyaapcTBeHHble s3biku Pecnybnukn TaTapcTtaH.

1.3.5. WHdopmauua no Bonpocam NpefoCTaBleHUss MyHULUMNanbHOW ycnyru
pasmeLlaeTcs Ha oguuManbHOM caiiTe MyHULMNanbHOro paioHa M Ha MHMOPMALMOHHBIX
CTeHAax B NoMeLLeHUsiX MIcnonHUTenbHoro kommuteTa ans paboTbl ¢ 3aaBUTENAMU.

WHdopmaumsa Ha rocynapCTBEHHbIX sidblkax Pecnybnukn TatapcTtaH, pasmellaemas
Ha WHOPMAaLMOHHBLIX CTEHAAX U Ha oduuMarnbHOM cailTe MyHUUMNanbHOro parioHa B
MHOPMAaLMOHHO-TENEKOMMYHMKALUMOHHOW ceTn  «MHTEepHeT», BKIYaeT cCBeAeHuss o
MYHMLIMNANbLHOI ycnyre, cogepxaluueca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATMBHOIO pernameHTa, MHOPMaLMIio O MEeCTe HaxOXAEeHWs, CnpaBOYHbIX
TenedoHax, BpemeHun paboTtsl OpzaHa, o rpaduke npuema 3assrieHuii Ha npejocTaBneHne
MYHULUNANbHON YCNyru.

1.4. HopmaTuBHble NpaBoBbIE akTbl, perynupytoLue npeaocTraBneHue
MYHULMNANbHOW yCryru

1.4.1. lNepeyeHb HOpMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowmx npefocraslieHune
MyHUUMNanbHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTUBHBIX MPAaBOBbLIX aKTOB U
MCTOMHUKOB MX odpuumarnbHoro onybnukosaHus), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MyHULMNANbHLIX  YCMyr, Ha oduuManbHOM caiTe MyHUUMnarnbHOro panoHa B
MHAOPMAaLMOHHO-TENEKOMMYHMKALMOHHOM ceTh «IHTEPHETY.

1.4.2. TekcT agMUHUCTPATUBHOIO perfnaMeHTa B AeNCTBYOLEN peaakuum noanexuT
pasMelLieHnio B PeecTpe rocyfapCTBEHHbIX M MyHULMMAnbHbLIX YCryr, Ha oduluanbsHOM
caiiTe MyHALMNanbHOrO paioHa B WHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu
«UHTEpHETY.

1.5. TepMI/leI, nucnosnb3yembie B agMUHUCTPATUBHOM pernamMeHTe, U nx onpeneneHnd

1.5.1. B agMVMHUCTpaTMBHOM pernameHTe WCMosb3ylTCcA cneayoline TEPMUHbI 1
onpeneneHuns:

yoaneHHoe paboyee MecTO MHOroYHKUMOHANbHOro LeHTpa MpeaocTaBneHus
roCyJapCTBEHHbIX M MyHULMMASbHbLIX YCIyr — TeppuTopuasnbHo 060cobneHHoe CTpYKTypHoe
nogpasgeneHue (oduc) MHOIOQYHKLMOHaIbHOIro LeHTpa npegocTaBeHuns
rOCyf4apCTBEHHbIX Y MyHULMNANbHbIX YCIyr, CO34aHHOE B rOPOACKOM (cenbckoM) noceneHnu
MYHULMNAnbHOro paitoHa unu B ropoAckoM okpyre Pecnybnuku TatapcTaH B COOTBETCTBUNM C
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nyHktom 34 [lpaBun opraHusauMu [esTENbHOCTY  MHOFOMYHKLMOHAMbHBIX LleHTpoB
NPEAOCTaBMEHUA  FOCYAapCTBEHHbIX M MyHWLUMNANbHBIX  YCIYr,  YTBEPXKOEHHbIX
nocraHosneHueM lNpaeutensctea Poccuiickoin depepauum ot 22 aekabpst 2012 r. Ne 1376
«O6 yTBEPXAEHUM [MpaBUn OpraHU3aLMM AeSTENLHOCTY MHOMOMYHKLMOHAMLHBIX LEeHTpoB
npefocTaBneHNs rocyapCTBEHHbIX U MyHULMNANBHBIX YCIyr»;

TexHnyeckas owmbka - ownbka (onucka, onevyaTka, rpamMmaTMvecKas Unw
apucmeTyeckass owmbka nmbo nopgobHas  owwmbka),  AONyLLEHHas opraHom,
NPEOCTaBMALLMM MyHALMNANbHYIO YCRyry, W NpuBeALIas K HECOOTBETCTBUIO CBEAEHUIA,
BHECEHHbIX B JIOKYMEHT (pe3ynbTaT MyHUUMNAmnLHON YCIyru), CBEAEHUSIM B JOKYMEHTAX, Ha
OCHOBaHMUU KOTOPbLIX BHOCUIIUCh CBEAEHWS;

EovHasa cuctema wupgeHTUdmkauMm M ayTeHTUdMKAUMM B WHMPaCTPYKType,
obecneunsaroLLeii HHOPMALMOHHO-TEXHOMOINYECKOe B3auMogeiicTBIe NHOPMaLIMOHHBIX
CUCTEM, MCMOSb3yeMbIX At NpeJOCTaBNEHUS FOCYAaPCTBEHHBIX Y MyHULMNASbHBIX YCIyT B
3neKTpoHHoM opme (aanee — ECUA) — cepepanbHas rocygapcteeHHas MHOpMaLMOHHas
cuctema, obecneuynBaroLas CaHKLUMOHMPOBAHHBIA AOCTYN YYaCTHUKOB MHOPMALMOHHOMO
B3aMMOAENCTBUS B CUCTEME WAEHTUDMKALUMM U  ayTeHTUdUKaUMM K MHdopMaLuy,
coaepxalleincs B rocyAapCTBEHHbIX MHDOPMALIMOHHBIX CUCTEMAX M UHBIX MHEOPMALIMOHHBIX
cucTemax;

MO®L| - MocynapcTeeHHoe GlomxeTHoe yupexaeHne «MHOrodyHKLMOHAMbHbIN LEeHTp
npenocTaBneHns rocyAapCTBEHHbIX U MyHULMNanbHbIX yeryr B Pecny6nuke Tatapctany;

ANC MoL] - ABTOMaTU3NPOBaHHasA NHdOpMaLMOHHAs cucrema
MHOTO(YHKLIMOHAmNbHbLIX LIEHTPOB NPeOoCTaBNEHUs] OCYAApPCTBEHHBIX W MYHULMNAMbHBIX
ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B aAMWHUCTpaTMBHOM perriaMeHTe oL 3asBNEHUEM O NPEAOCTABMEHUM
MyHMLMNanbHoW ycnyru (ganee - 3asiBNeHME) MOHMMAETCS 3anpoc O MpPefOoCTaBlEHUN
MyHULIMNanbHOW yCryru, nofaHHbIA B COOTBETCTBUM C MyHKTOM 3 cTaThk 2 deaeparnbHoro
sakoHa oT 27 wuwona 2010 roga Ne 210-03 «O6 opraHusaumm npepoCTaBreHUs
rocyAapCTBEHHbIX M MyHULMNAnbHbIX yenyry» (ganee — ®eaepanbHbiil 3akoH Ne 210-03).

2. CtaHgapT npeaocTaBreHUs MyHULMNANbLHOM YCAYru
2.1. HaumeHoBaHve MyHuumMnanbHow ycnyru

MNpenocraBneHve rpaxaaHam >XUMbIX MOMELUEHUA B MYHULMMNANbHOM >KMIULLHOM
cdhoHAe no gorosopy HarimMa Crny>KeOHOro XXMoro NoMeLLEHuS.

2.2. HanmeHoBaHue NCNOJIHUTENbHO-pacnopsaanTeribHOro opraHa MecTtHoOro
camoynpaeneHns, HenocpeacTBeHHO NpeAoCTaBNALLEero MyHULMnanbHy0 ycnyry

McnonHutenbHblii KoMUTET BepxHeycnoHckoro MyHuUMnansHoro paiioHa Pecny6nuku
TatapcTtaH (ganee — OpraH).

2.3. OnncaHve pesynbTaTa NpefoCTaBMNEHNS MyHULMNABLHON YTy

2.3.1. PesynbTaTom npefocTaBnieHns MyHULMNanbHON yCnyru sBnseTca:

1) pacnopspkeHue o NpefocTaBneHny rpaXaaHuHy XKUMoro NoMeLLEeHNs No 4oroBopy
Halrima cny>ebHOoro Xunoro NoMeLLeHus:;

2) pelleHne o6 oTKase B NpegocTaBneHny MyHuUmnanbHon yenyri (npunoxexne Ne
1 K HacTosALlEeMY aAMUHUCTPATUBHOMY perflamMmeHTy);

3) pelueHve ob oTkase B NpuemMe OOKYMEHTOB, HEOOX0AUMBIX Afis NpefoCcTaBeHus
MyHUUMNanbHoOM ycnyru (npunoxeHve Ne 2 K HacToslwemy aAMUHUCTPaTUBHOMY
pernameHTy).
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2.3.2. PesynbTaT NpefocTaBneHns MyHULMNanbHOW yCnyru HanpasnseTcs 3asBUTENIO
B (hOpME 3MEKTPOHHOTO [AOKYMEHTA, MNOANUCAHHOIO YCUIIEHHOM KBanuduupoBaHHoON
3NEKTPOHHON MOAMUCHID  YNOMHOMOYEHHOro [AOJKHOCTHOrO nuua, B COOTBETCTBUM C
®epfepanbHbIM 3akoHoMm oT 6 anpens 2011 roga Ne 63-©3 «O6 aneKkTpoHHOW moanMcu»
(nanee — ®epeparnbHblii 3akoH Ne 63-93) B NUYHLIA KabuHeT EfnHOro noprana. B cnyyae
HanpasrieHuss  3asBnNeHusi nocpeacTtsoM  PecnybnukaHckoro — noprana - pesynbTar
NPefoCTaBNEHNs  MyHULMNANbHONA  YCryrM  HarpaBnsieTcs B fMYHbIA - KabuHeT
Pecny6nukaHckoro noprana.

2.3.3. Mo BbIBOpy 3asBUTENS pe3ynbTaT NpefoCTaBNeHNs MyHUUMNanbHOW ycnyru
Boljgaetca B OpraHe wnm B MOL| B popme 3Kk3emnnisipa 3fEeKTPOHHOro [[OKYMEHTa,
pacrieyataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro mnevatbio U NOAMUCHI0
COOTBETCTBEHHO YNONHOMOYEHHOTO AOSDKHOCTHOMO Nuua OpraHa unu paGoTtHuka MOL,

2.3.4. 3asBUTENb BNpaBe MOMyYUTb PE3ynbTaT MNPefOCTaBEHNS MyHMLUNansHON
ycnyru B hOpME 3MIEKTPOHHOTO [OKYMEHTa B TeyeHue cpoka [edCTBMA pesynbTara
npenocTaBneHns MyHUMnansHoOn ycryru.

2.4. CpoK npeaocTasneHns MyHULMNanbHol YCryri, B TOM YUCHE C YH4ETOM HE00X0AUMOCTH
ob6palLieHnst B opraHusaumm, y4acTsyoLye B NpejoCTaBNEeHUM MyHULMNATIbHON YCyr, CPOK
MPUOCTAHOBIEHNS NPELOCTaBNEeHNs MyHULMMNAanbHON yCryrv B cry4ae, €Cnii BO3MOXHOCTb
NPUOCTaHOBNEHMSA NPeayCMOTPEHa 3akoHodaTenscTeom Poccuiickor ®efepaLmi, CPoK
BblAayu (HanpaBneHns) AOKYMEHTOB, ABMAOLMNXCA pe3ynbTaToM NpeaoCTaBeHns
MYHULMMNAnsHOM yCryru

2.4.1. MyHnumnaneHas ycnyra npenocTaBnseTcs He nosgHee 30 pgHen co [AHA
npeacTaBneHns JOKYMEHTOB.

2.4.2. TlpyocCTaHOBNEHMEe Cpoka MNPEAOCTaBNEeHUs MyHULMNanbHOW ycnyru He
npeaycMoTpeHoO.

2.4.3. HanpaBneHve [OKyMEHTa, SBMAOLWIErocsi pesynbTaTtoM nNpefoCTaBIEHNA
MYyHULMNanbHO! ycrnyr B popme 31eKTPOHHOIO AOKYMEHTa, 3asABUTENIO OCYLUECTBIACTCA B
AeHb opopMIeHNst U perucTpauum pesynbtata npefocTaBneHns MyHULMNanbHOM YCIyru.

2.5. VicuyepnbiBaroLwuii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOAAaTENbHbLIMU UMY UHBIMU HOPMaTUBHbLIMW NPaBOBLIMU akTamu AJ1 NPeAoCTaBNeHns
MYHULIMNAMNLHOI YCAYTU, @ TakKe YCIyr, KOTopble SBMATCS HE00X0ANMBIMM U
obsasaTenbHbIMU ANs NpeocTaBneHs MyHULMNanbHbIX YCIyr, noanexatmx
npeacTaBneHnto 3asiBUTenem, cnocobbl UX NoNyYeHNs 3asBUTENEM, B TOM Yucne B
3rEeKTPOHHOW hopme, NopsAAOK UX NpeAcTaBneHns

2.5.1. Ans nony4yeHuss MyHULMNanbHOW ycnyru 3assutenb NpeacTasnseT cneayoiume
OOKYMEHTbI:

1) [OKYMEHT, YAOCTOBEPSIOLMIA JIMYHOCTL (He TpebyeTcs B crnyvae obpalueHns
nocpencteom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYUS NPEeACTaBUTENA 3aABUTENS,

3) 3aaBneHue:

B dopMe JoKymeHTa Ha GymakHoMm HocuTene (npunoxeHue Ne 3 K HacTosliemy
aMUHUCTPaTUBHOMY PErfiaMeHTy);

B 3MEKTPOHHOW chopMe (3anonHseTcs MOCPEACTBOM BHECEHWUA COOTBETCTBYHOLLUMX
CBEOEHUIA B SMEKTPOHHYIO popMy 3asiBfieHus), noAnucaHHoe B COOTBETCTBUM C
TpeboBaHusiMM nyHkTa 2.5.3 aOMUHUCTPATUBHOrO pernameHTa, npu obpalleHun
nocpencTeom PecnybnukaHckoro noprana;

4) xopaTaiicTBO paboTofaTens, C KOTOpbIM pPabOTHMK COCTOMT B TPYAOBBIX
OTHOLLEHUSIX, O NPEAOCTaBNEeHUN CryxebHOro >Muoro noMeLlleHns, 3aKpenneHHoro 3a
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paboTopatenem Ha npaBe OMepaTWBHOMO YMPaBIIEHUS UMM XO3SICTBEHHOO BeAEeHUs1, Ha
MMSs1 PYKOBOAMTENS YNOSTHOMOYEHHOIO OpraHa;

5) KOnusi TPYAOBOro A0roBopa o Konusi Criyxxe6HOro KOHTPaKTa;

6) Konusi TPYAOBOIN KHUKKU;

7) npaBoycTaHaBNnMBaloLME [OKYMEHTbI Ha OGBLEKTHl HEABMXUMOCTMY, npaesa Ha
KOTOpble He 3aperncTprpoBaHbl B EAUHOM rocyjapCTBEHHOM peecTpe HEeABWKUMOCTM.

2.5.2. 3asiBrieHne W npunaraemble [OKYMEHTbl MOryT 6biTb NpeacTaBfeHb
(HanpaBneHbl) 3asBMTENEM OOHUM U3 CrieayIoLLMX CNocoboB:

1) yepes MOL| Ha GymaxHbIX HOCUTENSX M B BUAE SNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYIOLUMX TPebOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO PErlaMeHTa;

2) nocpefctsom PecnybnmkaHcKoro noprana B 3fEKTPOHHOMN hopME;

3) B OpraH nuM4YHO WNM NOCPEeACTBOM MOYTOBOM CBS3N HAa ByMaxKHOM HocuTene.
3asiBneHve n npunaraemble AOKYMEHTbI, MPU HanpaBneHUM MOCPEACTEOM NOYTOBOI cBA3N,
3aBepsAI0TCA B YyCTAHOBMNEHHOM MOpPSAAKeE.

2.5.3. 3asBreHne npu HanpaBreHWu MocpPeacTeoM PecnyGnmkaHcKoro noprana
noAanucbIBaeTCs NPOCTON 3MEKTPOHHONW NOAMUCHIO 3asBUTENS.

~ [na nonyuyeHua npocToii SNEKTPOHHOW MOANMUCU 3asABUTENI0 HEOBXOAMMO NponTU
npoueaypy peructpauun (ayteHtudukauum) B ECUA, a Takke NOATBEpANTL YYETHYIO
3anuchb.

ONEKTPOHHBIN AOKYMEHT (3MEKTPOHHBIN 06pas JOKYMEHTA), YKasaHHbIi B noanyHkre 2
MyHKTa 2.5.1 aAMUHUCTPaTUBHOIO pernamMeHTa, 3aBepsieTcs yCUINEHHOoM
KBanMuLUpOBaHHON NOAMMUCHIO NNL, YNONHOMOYEHHbIX Ha CO3AaHVE U MOAMUCAHME TaKuX
AOKYMEHTOB, B TOM YMCrie HOTapuycaMu.

OnNEeKTPOHHbIE [OKYMEHThI (3MEKTPOHHbIE 0Bpasbl AOKYMEHTOB), Mpunaraemble K
3asBfieHUI0, B TOM 4ucrne [JOBEPEHHOCTU, HanpaensawTcsa B Buae ¢ainos B dhopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.

KavecTBo npenocTaBnsieMblX 3MEKTPOHHBIX [OKYMEHTOB (3MEKTPOHHLIX 0Bpa3os
AOKYMEHTOB) [OIXHO MO3BOMATL B MONMHOM OGbeMe MpouuTaTh TEKCT [JOKYMEHTa W
pacnosHaTh PEKBU3UThLI JOKYMEHTA.

2.5.4. 3anpelaeTcsa TpeboBaTh OT 3asBUTENS:

1) npeacTaBneHns OOKYMEHTOB M MHMOPMAaLWM WM OCYLUECTBIIEHUS AEWCTBUMN,
NnpeacTaBfneHMe wunuM  OCYLLECTBIIEHME KOTOPbIX HE MNpedyCMOTPEHO HOPMAaTUBHbLIMM
NPaBOBbIMW  aKTaMW, PErynupylowuMM  OTHOLUEHUS, BO3HMKAKOLUME B CBS3U C
npegocTaBneHvemM MyHULUMNanbHON yCnyru;

2) ocyllecTBMeHMs [eicTBUiA, B TOM YWUCIIe COrfacoBaHWii, HeobXoauMbIX AsIs
Mony4yeHusi MyHUUMNansHOM YCnyrn n CBsA3aHHbIX C obpalleHeM B UHblE rocyapCTBEHHbIE
OpraHbl, OpraHbl MECTHOrO CaMOyMNpaBfieHUs, OpraHusauun, 3a WUCKIIOYEHWEM MONyYeHWUs]
ycnyr u mnonyyeHuss OOKYMEHTOB M UWHGOPMauuu, NpefoCcTaBnsieMblX B pesynbraTte
NpenocCTaBNeHnss TakuUxX YCIyr, BKIIIOYEHHbIX B MEPEevHM, yKkasaHHble B yactm 1 ctaTtbu 9
®epfepanbHoro 3akoHa Ne 210-93 (HeobxoaMMbIX U 06A3aTENbHLIX YCIYT);

3) MNpeAcTaBrneHusi OOKYMEHTOB UM WHdopmauuu, oTcyTcTBue u  (Mnu)
HEe[OCTOBEPHOCTb KOTOPbLIX HE YKasbiBanucb MNpu NepBOHa4yanbHOM OTKase B MNpueme
AOKYMEHTOB, HEeobXoAMMbIX [Afs NPefoCTaBfeHus MyHUUMNanbHoW ycnyrn, nubo B
npefoCcTaBlEHNMN MYHULIMNANbHON YCIYrn, 3a UCKIMIOYEHEM CrneayoLMX Crlyvyaes:

a) u3MeHeHue TpeboBaHWi HOPMATUBHLIX MPABOBbIX aKTOB, KacaroLUMXCS
NpeaoCcTaBneHNa MyHULMNAnbHOW YCnyru, nocrie nepBoHayanbHOW Mofayu 3asBrneHus o
npefocTasneHny MyHuUmMnanbHoW ycnyru;

6) Hanuuue owwnbOK B 3asBNEHWM O NPEAOCTaBIIEHUM MyHULMMANLHOW YCAYrn u
AOKYMEHTaX, nMNoJdaHHbIX 3asfABUTENIeM Mocrne MepBOoHaYvanbHOr0 OTKasa B Npueme
AOKYMEHTOB, HEeobXOoAMMbIX [Ans NpPefoCTaBMeHus MyHUUMNanbHOW ycnyru, nubo B
NpefoCTaBNEeHMN MYHULMNANbHOW YCIyrM M He BKIIOYEHHbIX B MPEeACTaBNEHHbI paHee
KOMMSIEKT AOKYMEHTOB;
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B) WCTEYEHMe cpoka [eiiCTBUS [OKYMEHTOB MM W3MEHeHue MHopmauum nocrne
NepBOHAYarnbHOro OTKa3a B MpueMe [OKYMEHTOB, HeoOXOAUMbIX Ans MpefocTaBrieHus
MYHULMNAnLHOM ycryru, 6o B NPeAoCTaBNeHU MyHULMNarbHON yCryru;

r) BblSIBNEHME AOKYMEHTarbHO MOATBEPXKAEHHOro dakta (Mpv3HaKoB) owmboyHoro
Wnu NpoTMBOMNpaBHOro JeicTeua (6e3nencTBUS) AOMKHOCTHOrO nuua OpraHa, paboTHuKa
M®L, npu nepBoHayanbHOM OTKaze B nNpuveme [OKYMEHTOB, HeobxoauMbIX Ans
npefocTaBneHns MyHULMNanbHOM yenyru, nubo B NpefocTaBieHnm MyHULMNanbHOM yCnyru,
0 YyeM B MUCbMEHHOM BuAe 3a nognucbio pykosoautenss OpraHa npy NepBOHAYarbHOM
oTKase B NpuemMe JOKYMEHTOB, HeobxoauMbIX Ans NpeAocTaBneHns MyHULMNanbHOM ycnyru,
yBeOMIAETCS 3asiBUTENb, a TaKKe NPUHOCATCA USBUHEHUS 3a AOCTaBlIEHHbIS HeynobcTBa;

4) npepocTaBneHnss Ha OymaxHOM HocuTene [OKYMEHTOB W MHopmaLmu,
3rEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu
1 ctaTtbu 16 depepanbHoro 3akoHa Ne 210-03, 3a UCKIO4YEeHEM Crly4aes, eCiim HaHeceHne
OTMETOK Ha Takue [AOKYMEHTbl NGO WX W3bATUE SBMAETCA HEeoOXOAMMbIM YCMOBUEM
NPeAoCTaBNeHNs rocyfapCTBEHHON MMM MyHUUMNANbHOW  ycrnyr, W UHbIX Cry4aes,
YCTaHOBIEHHbIX pefjepanbHbIMU 3aKOHaMU.

2.6. VicyepnbiBarowwmit nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C
HOpMaTUBHbLIMW NPaBOBbLIMY aKTaMu Ans nNpefocTaBneHuns MYHMLUMNAanbLHOM yCcnyru, KoTopble
HaxoOsTCA B pacrnopsKeHUW rocyjapCTBEHHbIX OpraHoB, opraHoB MECTHOTO
caMoynpaBrieHUs U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam unu opraHam MECTHOro
caMoynpaBfeHus opraHuaaumii 1 KoTopble 3asiBUTENb BrpaBe NPEACTaBUTb, a TaKKe
CrocoBbl UX MOMYyYEHUs 3aABUTENSIMU, B TOM YUCTIE B 3NIEKTPOHHON (hopMe, MOPSAOK X
npeacTaBneHNs; rocyAapCTBEHHbI OpraH, opraH MeCTHOro camoynpaeneHuna nméo
opraHusauysi, B pacnopsiKeHun KOTOpbIX HaXOAATCA AaHHbIE NOKYMEHTHI

2.6.1. MornyyaloTcs B paMKax MEXBEAOMCTBEHHOIO B3aMMOAECcTBuS:

1) cBeAeHWs1 0 rocyAapCTBEHHON perncTpauuy cMepTi Us e4MHOro rocyAapCTBeHHOTOo
peecTpa 3anuceli akToB rpaXxaaHCKOro COCTOAHUA — OHC Poccuy;

2) cBegeHMs O TOCY[AapCTBEHHOM  perucTpauun poXxaeHus 13 - €AnHOTOo
rocyapCTBEHHOIO peecTpa 3anuceii akToB rpaxx/aaHCKoro COCTOAHMS — ®HC Poccuy;

3) cBeeHUs O roCyfapCTBEHHOM PerncTpaunmn saknio4eHus (pacTopxeHus) Gpaka u3
€0VHOro rocyapCTBEHHOr0 peecTpa 3anuceil akToB rpaXAaHCKOro COCTOAHWA — ®HC
Poccuu;

4) cBEAEHMA O PETUCTPALIMOHHOM y4eTe Mo MECTy XUTeNbCTBa U MECTY npebbiBaHMA
— MB/]1 Poccuu;

1) CBELEHVS, NOATBEPXKAAIOLUME KOMUYECTBO pakaaH, 3aperncTpupoBaHHbIX Mo
MECTY XWTENbCTBA B XMIIOM MOMELLEHNN — yNpasnsioLias opraHusauns MHOroKBapTUpHOro
Joma nubo pacyeTHbI LEHTP;

2) (bVMHAHCOBbIN NULEBOIA CYET — YNpaBnsioas opraHnsauys MHOroKBapTMPHOTO
AoMa nubo pacyeTHbIN LEHTP;

3) [OKYMEHTbI, MOATBEPXAAIOME MpaBO MNONb30BAHUA XUJbIM MOMELLEHNEM,
3aHMMaeMblM [POKAAHWHOM W 4NeHaMu €ero Cembu ([OoroBop, OpAep, pelleHne o
NMPEAOCTaBIIEHNM  XUMOTO MOMELUEHUss U UHbIe [IOKYMEHTbI) — OpraH MeCTHOro
camoynpasrneHus cnonkom;

4) Boinvcka u3 EMPH Ha obbekT HeaswkumocTn — PepaepanbHas cryxbda
rocy[apCTBEHHON perucTpaumm, kagactpa 1 kaprorpacum (PocpeecTp);

5) Bbinucka n3 EMPH o npaBax oTAenbHOro nvua Ha umetolmnecs (MmeBLLMECS)
00BbeKTbl HeABKUMOCTY — PepepanbHas cryxba rocyaapCTBEHHON perncTpauuy, kapacrtpa
u kapTorpacum (PocpeecTp);

6) NOKYMEHT, MOATBEPXKAAIOLLMA  MOSIHOMOYMST  3aKOHHOrO  NpeACTaBUTeNA
3asBUTEns, B Clfyyae Tnojayn 3asiBfieHWsl 3aKOHHbIM MpeAcTaBuTeneM (8 yvactu
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CBUAETENbCTBA O POXAEHUN, BbIAAHHOTO opraHamy 3anucy akToB rPaXKOAHCKOrO COCTOSHUS
Poccuiickon ®efnepauyu, nnm OoKymeHTa, BbiAaHHOMO opraHamu orneku 1 nNoneYuTenbLCcTea B
COOTBETCTBUM C 3aKkoHoAaTenbcTBoM Poccuiickon ®enepauum) — EauHbIi rocyfapCTBEHHbIN
PEECTp 3anncen akToB [PaXKAAHCKOrO COCTOSIHUS nubo EguHas rocynapcTBeHHas
MHOpMaLMOHHAsA cucTeMa coumarnbHoOro obecneyeHus:

7) MPOBEPKa COOTBETCTBUS (haMUIbHO-MMEHHOM IPYNMbI, AaThl POXAEHMS, Nona
CHWIC — MeHcuoHHBI doHp, Poccuiickoit ®epepauny;

8) CBEAEHNs O AeicTBuTeNnLHOCTM nacnopTa — MB/ Poccuu;

9) CBEEHUs1 O aKTe BblAa4YM W CcofepXKaHuu OOBEpPEeHHOCTU — eauHas
MHOpMaLMOHHas cucTema HoTapuaTa.

2.6.2. 3asBuTenb BnpaBe MNPEAOCTaBUTL [OKYMEHTbI (cBepeHus)), ykasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernaMeHTa, B dopmMe 3nEeKTPOHHBIX
OOKYMEHTOB, 3aBEepEHHbIX YCUIEHHOMN KBanuduumposaHHom noanuchbio nmy,
YNONHOMOYEHHbIX Ha CO3AaHNne ¥ nognucaHne Takmx JOKYMEHTOB, MPY nogade 3asiBrieHus.

2.6.3. HenpepncraeneHve (HecBoeBpeMeHHoe NMPEeACTaBieHne) ykasaHHbIMU B MYHKTE
2.6.1 agMUHMCTPATMBHOIO pErfiamMeHTa opraHamu rocyfapCTBEHHOW BMacTW, opraHamu
MECTHOrO camoynpasrieHusl, opraHu3aLnsiMM JOKYMEHTOB U CBEAEHUI HE MOXET SBNSTbCS
OCHOBaHMeM A51sl 0TKasa B NPEAOCTABNEHUN MYHULIMNASILHON YCIYTHA.

2.6.4. [omxHoCTHOE nMUO W (UnM) pabBoOTHMK, YKa3aHHLIX B nyHkte 2.6.1
aAMWHUCTPATMBHOrO  perfiaMeHTa OpraHoB W OpraHusauuwii, He npefoCTaBUBLLNI
(HECBOEBPEMEHHO MPEeLCTaBUBLUMIA) 3anpPOLUEHHbIE U HaxogsllmMecss B pacrnopsbKeHun
AOKYMEHTbl UNU CBEAEHWS, MOANEXUT aAMUHUCTPATUBHOW, AMCLUMMIVHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuiickoi depepauum.

2.6.5. 3anpellaetca TpebosaTb OT 3asBUTENS OOKYMEHTbl UNU CBEAEHUA, B TOM
4iucne  NoATBEpXAAlOWMe  BHECEHWe  3asBUTENleM nnaTtbl  3a  MpefocTaBrieHue
MyHULMNANbHOW  YCryrv, HaxoAslMecs B PaCNOPSHKEHUN TOCYAAPCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoyrnpaBfieHUst U NOABEAOMCTBEHHbIX FOCYAaPCTBEHHLIM OpraHam unm
opraHamMm MeCTHOro camoynpasfieHUs OpraHu3aLuii.

HenpencrasrneHne sasBUTEneM [OKYMEHTOB, COAepXalUMX CBEAEHUs, KOoTopble
HaxogATCcA B pacropspkeHUuM  rocyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOrO
camoynpasrieHVsl 1 NoABEAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam WMy opraHam MEeCTHOro
camoynpaBfieHUs OpraHusaLuii, He $BMNSETCA OCHOBaHMEM [fS OTKasa 3asBUTEMI0 B
NPeAoCTaBNEHNN MYHULIMNANBHON YCIYTN.

2.7. NcuepnbiBaolwmin nepeveHb OCHOBaHWIi A4S 0TKasa B Npueme OOKYMEHTOB,
HeobXoAMMbIX AN NPeAoCTaBNEHUs MyHULMNANbHOMN YCRyry

2.7.1. OcHoBaHMsIMM [nsi OTKasa B MpUEME [JOKYMEHTOB, HeOOXOAMMbIX ans
npeaocTaBneHns MyHULMNanbsHON yCnyru, SBNATCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI coaepXaT MOAYUCTKUA U ncnpasneHus
TeKCTa, He 3aBepeHHble B MopsAke, YCTaHOBMEHHOM 3akoHodaTenbCcTBOM Poccuiickoi
®epepaunm;

2) NOKYMEHTbI CoAepXaT MOBPEXAEHMUS, HanMymMe KOTOPbIX HE MO3BOMSET B MOSTHOM
obbemMe wucnonb3oBaTb WHGOPMaUMIO U CBEAEHUSs, cofepXalumecs B OOKYMeHTax Aans
npenocTaBneHns MyHUUMUNanbHOW YCNyru;

3) nNpeAcTaBneHHble [OKYMEHTbl WNW CBELEHUSt YTpaTWnM CUny Ha MOMEHT
obpalleHns 3a MyHUMUMNArNbHOM YCRyroi (OOKYMEHT, YAOCTOBEPSIOWMIA MONHOMOYMS
NPeAcTaBuTENsl 3asBUTENs, B Cliyyae obpalleHus 3a NpefoCTaBNeHWEM MYHULMManbHOW
YCINyru ykasaHHbIM NMLOM);

4) nofaya 3asBfeHVs O NpefoCTaBlEHUM MyHUUMNANbHOW YCIyrM U [OKYMEHTOB,
HeobXoANMbIX AMnA NpefoCTaBNeHNs MyHWUMNanbHOW YCNyru, B 3MEKTPOHHON dopme ¢
HapyLLUeHWEeM YCTaHOBSIEHHbIX TPEOOBaHUIA;
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5) HEKOpPEKTHOe 3arnosiHeHue obssaTenbHbIX noneil B opme 3asiBfeHus, B TOM
yucrie B MHTEpaKTUBHOII (hopMe 3asiBrieHust Ha PecrybrnimkaHckom nopTarne (HEA0CTOBEPHOE,
HenomnHoe, NMbo HenpaBUIbHOE 3anosTHEHUE);

6) npeAcTaBNEHUE HEMOMHOTO KOMIMreKTa [OKYMEHTOB, HeoOXoaumblX —Ans
npeaocTaBneHnsa MyHULMnanbHoOm yCryru,

7) 3asiBNieHMe O MpeaoCTaBreHnn YCnyr NoAaHo B OpraH rocyAapCTBEHHON BrnacTy,
opraH MECTHOro CamoynpaBfieHUsi UMM OpraHu3auunio, B MOMIHOMOYMS KOTOPbIX HE BXOAUT
npenocTaBrieHne MyHULMNanbHoM ycnyru;

8) HecobnioaeHne ycTaHOBNEHHbIX cTaTbell 11 depeparnbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «O6 areKTPOHHON MOANMCU» YCHOBUIA NPU3HaHUS OEeNCTBUTENbHOCTH
YCUMEHHOM KBanMuLMpOBaHHO 3MEKTPOHHON NoANUCH.

2.7.2. MNepeyeHb OCHOBaHWI ANA OTKasa B npueme [OKYMEHTOB, HeobxoauMbIX Ond
Mony4YeHnsi MyHuLmMnanbHON YCryru, ABNAeTCs ncHepnbiBatoLLnm.

2.7.3. PelueHue o6 oTkase B npueme 3asiBMiEHVs1 U JOKYMEHTOB, HEOOXOoAUMbIX Ans
npefoCTaBfEHNst MyHULMNArbHOA ycnyr, MOXeT ObiTb MPUHATO Kak BO Bpems nprema
3asBuTeEns, Tak W MOCME MONyYeHWs OTBETCTBEHHbIM [AOIDKHOCTHbIM nmuom OpraHa
HeobxoAMMbIX ONSl MPEAOCTaBNEHUss MyHULMNAnbHOW YCnyr LOKYMEHTOB (cBepeHuin) ¢
UCMOMb30BaHNEM MEXBELOMCTBEHHOrO WH(OPMAaLMOHHOrO B3aUMOAEWCTBUS, B CPOK, HE
npesbiwatowmii 9 pabo4ynx AHEN co AHA perncTpaumm 3afBreHns.

2.7.4. 3anpelwjaetcsa OTKasblBaTb B MNpuemMe 3asBfeHus W WHbIX [OOKYMEHTOB,
HeobxoauMbIX AN NMPEAOCTaBEHNsT MyHULMNANbHOM yCIyru, B criy4ae ecnu 3asiBlieHne u
[OKYMEHTbI, HeobXoauMmble M NPEefOCTaBMNEeHNsA MyHULMNanbHOW ycnyru, noAaHbl B
COOTBETCTBUMM C WHcpopMauuelrn O CpoKax W nopsiake npeaocTaBneHns MyHULMNansHom
ycnyru, ony6nukoeaHHoi Ha PecnybnukaHckom nopTare.

2.8. WcuepnbiBaoLwumii nepevyeHb OCHOBaHWI A1 NPMOCTAHOBNEHUSA Uk oTKasa B
npenocTaBeHn MyHULMNanbHOW yCnyru

2.8.1. OcHOBaHUsI Afsi MPUOCTAHOBNEHMS MPEeAOCTaBNIEHUs MyHULMMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ANsi 0TKasa B NPEAOCTaBIIEHNN MyHULMNANBHON YCyru:

1) 3asBuTeniem npefcTaefeHbl [AOKYMEHTbl He B MONHOM obbeme, nubo B
npeacTaeneHHbIX 3asiBrneHun 1 (Unu) [JOKYMEHTax COAEpXMUTCs HenonHas U (nnn)
HepocToBepHasi HopMaLus;

2) obecneyeHmne XUnbeM nonyyaTens no Mecty padoTbl (cnyx6bl)

5) ucteyeHne cpoka AencTBusA TpyA0BOro Aorosopa (koHTpakTa);

6) OKOHYaHWe cpoka Cryx0bbl;

7) ncteuyeHve cpoka npebbiBaHns Ha BbIGOPHON JOMKHOCTY,

8) oTcyTcTBME CBOGOAHOMO CYyXEGHOro JXWNOro MOMELUEHUs Y MyHWLMNanbHOro
yUYpEXAEHMs, MyHULMNAIbHOTO YHUTAPHOTO MPEANpUsSTUS, 3a KOTOPBIMY XWUIbE NOMELLEHA
MYHULIMNANBHOO JKUSMLLHOTO hOHAA MyHMLMNanbHOro paiioHa 3akpenneHbl Ha npase
onepaTuBHOrO YNpaBreHnst UM Xo3ANCTBEHHOTO BEAEHNUS.

2.8.3. MNepe4veHb OCHOBaAHUI ANA OTKasa B NpeAoCTaBlIEHN MyHULMNanbHOW ycnyru
ABNSIETCS MCYEPIbIBAIOLLMM.

2.8.4. 3anpeljaetcsa OTKasbiBaTb B MNpegoCTaBreHun MyHMUMNanbHOM ycnyrn B
cnyyae, ecnu 3asiBreHne o npefocTasieHun MYHULMMNANbHOA  ycrnyru nojaHo B
COOTBETCTBMM C WHGOpMauuein O cpokax U nopsiake npeaocTaBfieHnA MyHULMNanbHowm
ycnyru, ony6nmkoBaHHoi Ha PecnybnukaHckom noprarne.

2.9. MopsAoK, pasMep 1 OCHOBaHMS! B3UMaHUsi FoCYapCTBEHHON MOLLMMHEI MM MHOW MnaTbl,
B3MMaeMoii 3a NpeaocTaBieHne MyHULMNAanbHOM ycnyru
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MyHuuMnansHas ycnyra npegoctaBnseTcs Ha 6e3B03Me3HOl OCHOBE.

2.10. MNepeyeHsb ycnyr, KoTopble SBAATCS HEOBXOAUMBIMM U obsizaTenbHbIMK Ans
NPEAOCTaBNEHNUS MyHNLIMMATILHON YCRyru, B TOM YMCHe CBeEHUS O AOKYMEHTe
(BOKyMeHTax), BblgaBaeMom (BblAaBaeMbIX) OpraHN3aLMsiMU, Y4aCTBYIOLLIMMY B

npenocTaBneHn MyHULMNAnbHbIX YCyr

lNpenocTaeneHne HeOBXOAUMBIX 1 06S3aTENbHBLIX ycnyr He TpebyeTcs.

2.11. MNopsapnok, pasMep 1 OCHOBaHUS B3UMaHUS NnaThbl 3a npefocTaBneHne ycrnyr, KoTopble
ABNAOTCA HEOOXOAUMbINIM 1 0BSi3aTeNbHLIMM ANS NPEAOCTABNEHNS MyHMLUMNanbLHONW ycnyru
BKITIOYas MHOpMAaLWMIO 0 MEeTOoAMKE pacyeTa pasmepa Takoi nnathbl

MNpenocraenexne HeobxoaNMBIX 1 0Bs3aTENbHLIX YCNYT He TpebyeTcs.

2.12. MakcumarnbHbli cbox OXWAaHUA B o4epeam npu nofave 3anpoca o NpefocTaBneHun
MYHULMNAnbHOW YCryru, yCryru, NpeAoCTaBnsiemMoll opraHu3aumen, y4yacTByloLLE B
NPEAOCTaBNEHUN MYHULIMNANIBHON YCIyTn, U NPU NONMyYEHUN pesyrbTaTa NpefoCTaBneHNs
Takux ycnyr

2.12.1. Bpems oxupaHus npu nopave 3asiBAEHWS Ha noslyYeHne MyHuUmMnanbHoM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nonyyeHun pesynbTaTa NpPefoOCTABAEHUS MYHULUMNANbLHON  yCryru
MaKCuUMarnbHbIN CPOK OXXUAAHUS B O4EPEaU He JOSDKeH npeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsfok pericTpauum sanpoca 3asiBuTens o NPeAoCTaBNEHUN MYHULMNAMbHOM
ycnyru n yenyru, npeocrasrisiemMoii opraHusauuen, y4acTeytowei B npefocTaBneHnm
MYHULMNAmNLHOM YCITyrn, B TOM YUCHE B 3NEKTPOHHOI dopme

2.13.1. Tpn nuyHom obpaiieHun B MOL| B AeHb nogaun 3asiBREHVS 3asBUTERIO
BblgaeTcs pacnucka us AIC MLl ¢ peructpaumoHHbIM HOMEPOM, NMOATBEPXAAOLLUM, YTO
3asBreHVe OTNpaBseHo, " AaToi nogayn 3asiBNeHus.

2.13.2. lNpun HanpaBneHUu 3asiBRIEHUsI MOCPEACTBOM PecnybnvkaHckoro noptana
3asABUTENb B [€Hb MOJa4M 3asiBNEHUs MosyvaeT B NNYHOM KabuHeTe PecnybnuvkaHckoro
noptana u no 3MEKTPOHHOW MoyTe yBeAOMIIEHWEe, MOATBEPXAAIOLIEE, YTO 3asiBMEeHue
0TnpaBfieHo, B KOTOPOM YKa3bIBalOTCA perMcTpaumnoHHbIi HOMEpP U AaTa nogayun 3asiBeHus.

213.3. Tlpn nuyHom obpaweHun B OpraH B AeHb nogavym 3asBrieHusi
YNOSTHOMOYEHHbLIM  JOIDKHOCTHBEIM  nuloM OpraHa 3asBWTEN0 BbIAAeTcsl pacnucka W3
aBTOMAaTU3MPOBAHHON WHMOPMALIMOHHOW CUCTEMbI, MNpPeAHasHaYeHHOW ANs OKa3aHus
roCyAapCTBEHHbIX U MyHULMNANbHBIX YCAYr, C PErMcTPauMOHHBIM HOMEPOM, AATOV noaaym
3asBrIeHUs U NepevyHeM npeacTaBneHHbIX OKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NPEAOCTaBNSAETCA MyHULMNATbHASs
ycnyra, K 3any O)KI/IAaHVlﬂ, MecTaMm A1 3arofiIHEHUs 3anpocoB O NPeaoCTaBeHUN
MyHULMNansHOW ycnyru, MH(POpMaLIMOHHBIM CTEHAAM C 06pasLamMm Ux 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAMMBIX A5 NPEeA0CTaBNEHNS KaXKO0N MyHULIMNASBHOIA
ycryru, pasMeLLieHnio 1 0choOpMIIEHNIO BU3yaribHOM, TEKCTOBOM U MYNbTUMEAUNAHOM
MHpopMaLIMK O MOpsiAKE NPEAOCTaBEHUs TAaKOM YCNyru, B TOM Yucne K obecnevyeHmio
AOCTYNHOCTM ANs MHBANUAOB yKa3aHHbIX 06EKTOB B COOTBETCTBUM C chefieparbHbIM
3aKkoHOAATeNbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTtaH o coluanbHol 3alumre
WHBanNuMaoB
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2.14.1. TMpepocTaBneHue MyHULMMNAmNbHOW YCnyr OCYLUECTBNSETCA B 3AaHWAX U
noMeLLeHsIX, 060pyJOBaHHbIX MPOTUBOMNOXAPHON CUCTEMON U CUCTEMOW NOXapOTYLLUEHWS.

MecTa npuema 3aseuTeneii obopyayloTcs Heobxoaumoin Mebenbio Ans odhopmneHns
JIOKYMEHTOB, NUHPOPMALIMOHHbIMY CTEHAAMMU.

214.2. B cooTBeTcTBMM C 3akoHogaTtenbcTtBoM Poccuiickon ®epepauun 0O
couuanbHOl 3alUTe WHBanNMAoB B Lenax OecnpensTcTBeHHOro foctyna K MeCTy
npeaoCTaBeHNs MyHULMNanbHoi yeryru obecneynsaeTcs.

1) obecneunBaeTcs OecnpenAaTCTBEHHbIA ~ AOCTYyN  WHBaNMAoB K - MecTy
NPefoCTaBneHNs MyHULMMNAnNbHON  ycnyru (yBOOHbIi BXOA-BbIXOA B MOMELUEHUs U
nepemeLlleHmne B Ux npeaenax);

2) BusyanbHasi, TEKCTOBas W MynbTUMEAWHasA uHopMauus O Mopsake
NPenoCTaBeHnss MyHULMNanbHOW ycnyrn pasMellaeTcs B yOobHbIX Ans  3assuTenei
MecTax, B TOM YUCIIe C YHETOM OrpaHUyYeHHbIX BO3MOXXHOCTEN UHBANWAOE;

3) COMpOBOXAEHWE WHBANUAOB, MMEOLMX CTonKue paccTpoicTBa yHKUMK
3peHMUsi U CaMOCTOSITENILHOIO NEPEABIDKEHNS, U OKa3aHUe UM NMOMOLLI,

4) BO3MOXHOCTb CaMOCTOATENbHOIO NepeABMXEHUA NO TEPPUTOPUH, Ha KOTOpOM
pacnonoXeHbl 06beKTbl CoLMarnbHOMN, NHXEHEPHOI 1 TpaHCNOPTHON MHMPPACTPYKTYpP, BXOAA
B Takue 06bekThbl 1 BbIXOA4A U3 HUX, NOCaaKky B TPAHCMNOPTHOE CPeacTBO 1 BbICAAKN U3 HETO, B
TOM YMCIIE C UCMONb30BaHUEM Kpecna-KONACKHY;

5) Hagnexaujee pasmelleHne obopyaoBaHuA M HocuTenen uHdopMauuu,
HeoBxoauMbIX ANnA obecrnedyeHus GecnpensATCTBEHHOro AoCTyna WHBanuaoB K ycnyram C
YYETOM OrpaHNY4EHUIN UX XKU3HEAEATENbHOCTY,

6) aoybnupoBaHue HeobGXxoauMoi Ans  UHBanMpoB 3BYKOBOM W 3pUTENbLHON
nHcpopmaLmm, a TakKe Haanucen, 3HaKoB U MHOIA TEKCTOBOM U rpaduyeckor nHgopmaumm
3HaKaM, BbINOMHEHHbLIMI PeNbedHO-TOYEYHbIM LU TOM Bpains;

7) nDonyck cypfonepesoyuka v TudrocypaonepeBoasmnka;

8) pmonyck cobaku-NPOBOAHMKA MPY HaNU4YnK [OKYMEHTa, MOATBEPXAAIOLEro €
crneumanbHoe obyyeHue W BbiaBaemoro no gopme U B MOpsAKe, KOTOPbIE YCTAHOBIEHbI
npukasom MuHucTepcTBa TpyAa W couManbHOW 3alynThbl Poccuitickonn depepauun OT
22.06.2015 Ne 386H «O6 yTBepxaeHun copMbl AOKYMEHTa, MOATBEPXKAAIOLLEro
cneumanbHoe obyyeHne cobakn-npoBOAHMKA, U NOpsiika ero BblAa4n».

2.14.3. TpeboaHusa B yacTu obecrneyeHusi AOCTYNHOCTM Ansi NHBAaNMAOB 0OBLEKTOB, B
KOTOpbIX OCYyLLUeCTBMseTca nNpefocTaBneHne MYHULMNanbHOW  ycnyru, U  CPeAcCTs,
Mcronb3yeMblX Npy  MPeAoCTaBleHU MyHWUUMANbHOW  YCnyri, KOTOpblE  yKasaHbl B
nognyHkrax 1 — 4 nyHkta 2.14.2. aAMWHUCTPATUBHOIO pernameHTa, NPUMEHSAITCA K
06beKkTaM M CpeAcTBaM, BBEAEHHbIM B 3KCMiyaTauuio Wiy npoLleAumM MOAEPHU3aUMIo,
pekoHcTpykuuio nocne 1 nons 2016 roga.

2.15. MokasaTenu AOCTYMHOCTM 1 KayecTBa MyHULMNanbHOW YCryru, B TOM Yncne
KONMYECTBO B3aUMOZEVCTBUIA 3asiBUTENS C AOIMKHOCTHBIMM NLaMu Npyu NpefocTaBieHnn
MYHULMNANbHOM YCIyr U UX MPOAOIHKATENBHOCTL, BO3MOXHOCTD NOMyHeHUs nHdopmaLum o
Xofie NpeaoCTaBsIeHNsl MyHULMNANbHOM YCIyru, B TOM YUACE C UCMONb30BaHNEM
MH(POPMALIMOHHO-KOMMYHVKALIMOHHbIX TEXHOIOTWIA, BOSMOXHOCTb nnbo HEBO3MOXHOCTb
MOMyYeHns MyHULMNanbHOM YCIyr B MHOrOMYHKLIVOHANBHOM LEHTPE NPpEeAoCTaBNIeHIH
rOCyAapCTBEHHbIX U MyHULMNANbLHbIX YCIYr (B TOM YXCiE B MOJTHOM obbeme), B nodom
TeppUTOpUanLHOM NOAPasAerneHny opraHa NCMONHNTENbHO pacnopsANTeNnbHOro oprata
MECTHOro camoynpaBrneHus, no Bbibopy 3asiBuTens (aKcTeppuTOpUanbHbIA NPUHLNM),
nocpeACTBOM 3anpoca O NPeAoCTaBIEHNN HECKOMbKIX FOCyAapCTBEHHbIX (vnn)
MYHULANANbHBIX YCAYT B MHOFO(YHKUMOHAMBHBIX LIEHTPaX NpeAoCTaBeHs
rocy4apCTBEHHbIX U MyHULMNAnNbHbBIX YCyr, NpeayCMOTPEeHHOro cratbeit 15.1
®depepanbHoro 3akoHa Ne210-03 (KoMnIieKCHbiIi 3anpoc)
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2.15.1. TokasaTtensMu [OCTYMNHOCTM NPEAOCTaBNEHMS MYHUUMNanbHOW ycnyru
ABNAOTCA:

PAcnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BEAETCA MpueM, Bblgava AOKYMEHTOB B
30HE AOCTYMHOCTM OBLLECTBEHHOrO TpaHCnopTa;

Hanu4ne HeobxoaMMOoro KonM4YecTBa CrneLnanicToB, a Takke MOMELLIEHWNIA, B KOTOPbIX
OCYLLECTBNSETCA NPUEM LOKYMEHTOB OT 3asBUTENEI;

Hanu4ue ucuepnbiBaloleit MHpopmaumm o crnocobax, nopsake M cpokax
NPEAOCTABNEHUS MyHULMMANBHON YCIyr Ha MHGOPMaLIMOHHBIX cTeHaax, Pecny6nukaHckom
noprane, ouLUManbHOM caiTe MyHULMNALHOIO paioHa;

OKasaHue MomoLuM UHBanuaam B npeofoneHun 6apbepoB, MELLALMX MOMYYEHMUIo
UMW yCnyr HapaBHe C ApYrMMU fULamMu.

2.15.2. MNokasaTtenamm ka4ecTsa npefoCcTaBneHNs MyHULMNATbHOM ycnyru sBnsitoTCs:

1) cobntopeHre cpokos NpUema u PacCMOTPEHUS AOKYMEHTOB:

2) cobniofieHne cpoka NomnyyeHusi pesynbTaTta MyHULMNanbHOV YCnyru;

3) oTcyTcTBME  OGOCHOBAHHBIX  Xanob Ha  HapylueHus aAMVHUCTPaTUBHOIO
pernameHTa, coBepLUueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOLENCTBUN 3aSBUTENS C AOSHKHOCTHLIMU nmuamm (6es yyeta
KOHCYnbTauuii):

B3anmopencTeue sassutens ¢ pabotHukamu OpraHa unum MoL| npu nNpefocTaBneHnmn
MyHULMNArNbHOW YCNyrM OCYLLECTBMSETCS OAMH pas Mpu MPeACTaBfEHUM 3asiBEHUs CO
BCEMU HEODXOANMBIMU JOKYMEHTAMMU;

OAVH pa3 B cCry4ae HeoOXOAMMOCTU MOMyYeHUs pesynbTata NpefoCTaBMEHMs
MyHuUunaneHoi yenyrv B Oprane unu MOLL B dopme aksemnnsipa ANIEKTPOHHOro JOKYMEHTa
Ha BymMaXkHOM HocuTene.

[MpOAOIKUTENBLHOCTE OHOTO B3aMMOLECTBNA 3aSBUTENS C AOKHOCTHBIMY nvuamm
NP1 NPEAOCTaBNEHUN MYHMLIMNANBLHOW YCIyrn He NpeBbILLaeT 15 MUHYT.

3asBuTENb BrpaBe OLUEHUTb KauyeCTBO MPefoCTaBReHUs MyHULMMNAsbHOIA ycnyrm ¢
MOMOLLbIO  YCTPOWCTB  MOABWKHOW  pafMoOTenedoHHON CBSI3W, C  MCMOMb30BaHUEM
PecnybnukaHckoro noptana, TEpMUHANbHBIX YCTPOICTB.

2.15.3. NHbopmaumsa o xofe NpeaocTaBneHns MyHULMNansHOM ycnyru MoxetT 6bITb
nony4eHa sasBuTenem B SIM4HOM kabnHeTe Ha Pecny6nmkanckom noptarne, B OpraHe, ML

2.15.4. MNpepocTaBneHne MyHULMNATLHOM YCAYTN OCYLLECTBISIETCS B M060M MLl no
BbIOOpY 3asBUTENs HE3aBUCUMMO OT MEeCTa ero XMTenbCTBa UMM MecTa dakTnyeckoro
npoXunBaHus (npebbiBaHus) Ha TeppuTOpUM Pecnybnuku TatapcraH no
3KCTEppUTOpUanNbHOMY NPUHLMMY.

MyHuumMnansHas ycnyra B cocTaBe KOMMIIEKCHOIO 3anpoca He NpeaocTaBnseTcs.

2.16. UHble TpeboBaHus, B TOM YMCIIE YYUTHIBAKOLME OCOBEHHOCTY npeaocTaBrieHUst
MYyHULMNANbHOW yCryru No aKkcTepputopuanHoMy NpuHumny (8 cnydae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTcs no 3KCTeppUTOpMaribHOMy NPUHLMMY) 1
OCOBEHHOCTM NPeaoCTaBNEeHNst MyHULMNAMbHOI YCIYrv B 3MEeKTPOHHOM dopme

2.16.1. Tpu npeaocTaBneHUM MyHULMNANBHON ycnyrv B SNEeKTpoHHOW chbopme
3asiBUTEnNb BrpaBe:

1) monyuuTb UHOPMaLUMIO O NopsiAKE M CPOKax MPefoCTaBNEHUs MYHULMMNATBHOI
ycnyru, pasMmelleHHyto Ha PecnybnukaHckom nopTrarne;

2) nojatb 3asBreHUWE O MPEOCTABMNEHUM MYHULMNANLHOA YCIYrM UM UHble
AOKYMEHTbI, HEOOXoAUMblE ANA NpefoCTaBMEeHUsl MyHULMNAnbHON YCyrM, B TOM 4uUCre
AOKYMEHTbI 1 MHOPMaLUIo, 3NIEKTPOHHbIE 0Bpasbl KOTOpbIX paHee 6Obinu 3aBepeHbl B
COOTBETCTBUW C MyHKTOM 7.2 Yactn 1 cratbm 16 ®DepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnvkaHckoro noprana;
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3) Monyu4uTb CBEOEHUS O XOAE BLIMONMHEHUS 3asBMEeHWid O npefocTaBeHum
MYHULMNANbLHOM YCIyr, NOAaHHbIX B 9NEKTPOHHO hopme;

4) OCyLLEeCTBITb OLEHKY Ka4eCTBa NPejoCTaBNeHNst MyHULIMNAarbHOW yenyru;

5) MonyuuTb pesymnbTaT MpefoCTaBNEHMs MyHULMNAnbHON ycryru B dopme
3NIEKTPOHHOr0 OKYMEHTA;

6) nopaTb xanoby Ha pelueHue u pAelicteue (6espenicteue) OpraHa, a Tawke ero
[OMKHOCTHBIX MWL, MyHULMMANbHbLIX CryXalyux nocpeacTsoM PecnybrnmkaHckoro noprana,
noptana ceaepasnbHON rocyapCTBEHHOW WH(OPMALMOHHON CUCTEMBI, obecne4nBsaroLLen
npoLecc aocyaebHoro (BHecyaeGHOro) obxarnosaHusi peLleHni n Jeicteuii (GesgeicTeuns),
COBEpLLEHHBIX MPU NPefoCTaBNeHNN rocyAapCTBEHHbIX U MyHULMNANbHBIX yCryr opraHamu,
NPefoCTaBMSIOWMMUA TOCYAAPCTBEHHbIE UM MyHULMMNANbHbIE yCnyr, UX AOMMKHOCTHBIMU
fMLaMK, rocyaapCTBEHHBIMU N MyHULIMMATbHBIMU CIy>KaLLUMU.

2.16.2. dopmMupoBaHWE 3asiBMEHUS OCYLLECTBMSETCA MOCPEACTBOM 3anosiHEeHUA
3NIeKTPOHHON hopMbl 3asiBneHus Ha PecnybnvkaHckom nopTane 6e3 HeobxooMMOCTU
JOMNONMHUTENBHON NoAayu 3asiBNeHus B Kakon-nnbo uHou copme.

2.16.3. MNpu hopmmpoBaHum 3aseneHns obecnevmBaeTcs:

1) BO3BMOXHOCTb KOMUPOBAHWS W COXPaHEHWs 3asBNEeHUA U WHbIX AOKYMEHTOB,
HeobXoaMMbIX AN NpefoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3arOfIHEHUs HECKONbKAMU 3aABUTENAMU OfHOW 3NEeKTPOHHOU
cdopMbl  3asiBrieHUss npu obpalleHuu 3a ycnyramu, npeanonaralovMy  HanpasreHne
COBMECTHOTO 3asiBNIEHMS HECKONbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb NeyaTm Ha OymakHOM HocuTene Konuu 3MEKTPOHHON OpPMBI
3aaBreHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3IIEKTPOHHYI0 (hopMy 3asiBreHus 3Ha4YeHui B
M0G0 MOMEHT MO >KEMaHMIO MONb30BaTENs, B TOM YWCTE MPU BOSHUKHOBEHUM OLUMOOK
BBOZA W BO3BpATE AN NOBTOPHOTO BBOAA 3HAYEHMI B 3IIEKTPOHHYIO POPMY 3asiBneHus;

5) 3anosfiHeHue noneli aNeKTPOHHON (popMbl 3asBreHns Ao Hadana BBOAA cBefeHun
sasBUTENEM C WCHONb30OBaHMEM CBeAeHuWii, pasmelleHHblx B ECWA, un cBepenun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4act, KacaloLLleiicsl CBeAEeHWUN,
OTCYTCTBYIOLUMX B EAVNHON CUCTEME UAEHTUDUKALIMN U ayTeHTMduKaLuu;

6) BO3MOXHOCTb BEPHYTLCS Ha J10OOW U3 3TanoB 3anosiHeHus 3MNEKTPOHHON (hopMbI
3aaBreHus 6e3 noTepy paHee BBEAEHHON MHOpMaLmu;

7) BO3MOXHOCTb AOCTyra 3asiBUTENs K paHee NoAaHHLIM UM 3asBNIEHUSM B TEHEHNE
HEe MeHee OQHOrO rofa, a TaKKe YacTU4HO CPOPMMPOBaHHBIM 3aABMEHUSAM - B TEHEHNE HE
MeHee 3 MecsLEB.

2.16.4. 3anuch 3asiBuTEneit Ha npuem B MOL| (nanee - 3anucb) OCyLUeCTBNAETCA
nocpencTesoM PecnyGnukaHckoro nopTarna, TeneoHa KOHTaKT-LeHTpa ML,

3asBUTENI0 NPEOCTABNAETCA BO3MOXHOCTb 3anucu Ha ntobble cBobofHble Ans
npvemMa faty U Bpems B Npefenax YCTaHOBMEHHOro B MHOroyHKLMOHaNbHOM LEHTpe
rpadmka npvema.

3anuck Ha onpeaernieHHylo AaTy 3akaH4yMBaeTcsl 3a CYTKM 40 HacTynneHns 3TOW AaThl.

N OCyLEeCTBMNEHNUS NpeABapuTENibHOW 3annuc MOCPEACTBOM PecnybnukaHckoro
noprana 3sasBuUTENO HEoOXOAMMO YykasaTb 3anpalumBacMbie CUCTEMOIN LaHHble, B TOM
yucne:

cbamunmio, UMs, OTYECTBO (MPU HaNU4KUK);

HoMep TenedoHa,;

afpec 3MeKTPOHHOM NoYThI (MO XenaHuto);

Xenaemyio aTy U Bpems npuema.

B crnyyae HECOOTBETCTBMS CBEAEHWA, KOTOpbIe coobwmn 3aseBuUTENb NpU
NpenBapuTENbLHON 3anuck, AOKYMEHTaM, MNpEeACTaBMeHHbIM 3asBuTenem rnpu JUHHOM
npveme, NpeaBapuTenbHas 3anucb aHHYNMPYeTCs.
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Mpn  ocyliecTBreHnn npeaBapuTErnbHONW 3anucK  3asBUTENIO  OBecneunBaeTes
BO3MOXHOCTL pacnedaraTb TanoH-MoATBepxXaeHne. B cryyae, ecnu 3asBuTens coobLumT
afipeC 3MEKTPOHHON MOYThI, Ha yKasaHHbI afpPec TaKkke HanpaBnsieTcs nHpopmauus o
MOATBEPXKAEHUN NPEABAPUTENLHON 3aNUCK C YKasaHUeM [aThl, BpeMeHU U MecTa npuema.

[pu ocyllecTeneHnN NpeABapUTENILHON 3aNNUCH 3asiBUTENb B 0683aTENbHOM nopsake
MH(POPMUPYETCs 0 TOM, YTO NpefBapUTENbHAs 3anMCh aHHYMMPYETCS B Criyyae ero HesiBku
MO MCTeYEHNUM 15 MUHYT C HasHaYEHHOTo BPEMEHH nprema.

3asBuTenb B Mto6oe Bpems BNpaBe OTKA3aTLCs OT NPenBapuUTerbHON 3anmcy.

3anpelyaeTcss TpeboBaTb OT 3asBUTENS] COBEPLUEHWUS MWHBIX LeiCcTBUIA, Kpome
MPOXOXKAEHUS MAGHTUDMKALMM U ayTEeHTUDMKALMA B COOTBETCTBMM C HOPMATMBHBLIMU
npaBoBbiMM akTamn Poccuitickon  degepaluyn, ykasaHus Lenu npuema, a  Tawke
NPEAOoCTaBNEHNs CBEAEHWUA, HEOOXOAMMBIX Ans pacyeTa AfUTENbHOCTU BpPEMEHHOro
WHTEepBana, KoTopbili Heo6xoAMMO 3a6POHUPOBATL ANS NpUEMA.

3. CocTaB, nocnefoBaTenlbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BLINOMHEHUS], B TOM YMCIIe OCOBEHHOCTH
BbINOJTHEHUS aAMUHUCTPATUBHLIX NpoLeyp B 3rIeKTPOHHOM hopMe, a Takke
0COGEHHOCTM BbINONHEHUs1 aMUHUCTPATUBHLIX NPOLIeAYp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocneagosaTenbHOCTU AENCTBMIA NPU NPefoCTaBIEHNN
MYHULIMManbHO yenyru

3.1.1. MNpepocTtaBneHme MyHULMNANLHOM ycnyrn BKYaeT B ceba cneaywolme
aAMUHUCTpaTMBHbIE NpoLeaypbi:

1) KOHCYNbTUPOBaHMWE 3asIBUTENS;

2) NPUHSATUE N PaCCMOTPEHNE KOMMIIEKTA [JOKYMEHTOB, MPEeACTABIEHHbIX 3asBuUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpOCOB B  OpraHbl, yyacTeywowme B
NpefocTaBneHnn MyHULMNANBHONR YCnyru;

4) NnoAroToBka pesynbTaTta MyHULMNANbHOR yCnyru;

5) sakntoyeHne gorosopa

6) Bbldaya (HanpasneHne) 3asBUTENIO pe3ynbTaTa MyHULMNAmnbHOM ycnyru;

7) ucnpaeneHne TEXHUYECKUX OLLNBOK.

3.2. OkasaHuve KOHCYNbTaLuii 3a8BUTENIO

3.2.1. OcHoBaHMeM Havana BbIMOMHEHUS aAMUHUCTPATUBHOI npoueaypsl aBnseTcs
obpalleHne 3asBuTENs Mo BOMPOCAM, CBSI3AHHLIM C MPEAOCTABMEHUEM MYHULMNANbHOM
YCIyIu. ‘

HOMKHOCTHEIM ~ nuUOM  (pabOTHMKOM),  OTBETCTBEHHBLIM 33  BbINOSHEHME
agMWHUCTPATUBHON NpoLeaypbl, SBRAETCH:

npu obpalleHnn sassutens B MOL, — pabotHuk MOL;

npy obpaweHun 3assutenss B OpraH - OTBETCTBEHHbIM 33 BbINOMHEHME
aAMUHMCTPaTUBHOM Npoueaypb! SBMSETCA 3aMecTUTeNb HavanbHuka otaena YKKX, ceasm u
SHepreTukM (Janee - 4OMKHOCTHOE NNLIO, OTBETCTBEHHOE 38 KOHCYNbTUPOBAHME).

3.2.2. 3agBuTenb BrpaBe 0OpaTUTLCS 3@ KOHCYNbTaUMENW O Mopsiake U cpokax
npefocTaenexHns MyHuuunanbHon ycnyrm 8 MOL| nvyHo 1 no TenedoHy U 3neKTpoHHOM
noyre.
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Pa6oTHuk MO®Ll koHcynbTMpyeT 3asBuTeEns, B TOM 4ucrne no Cocrasy, dopme
npeAcTaBnsAeMoin AOKyMEHTauuu U OpyruMm Bonpocam AfNA NOoNy4eHns MyHMLMNanNbHOM
yCnyru.

3asgBUTENb MOXET MOMyYuTb MHGOpMauuilo O MopsAake  MpeaocTaBieHuUs
MyHMULMNanbHOM ycnyru Ha opuumansHom cante MOL| http://mfc16.tatarstan.ru.

AQMUHMCTPaTUBHbIE  Mpouedypbl,  yCTaHaBnvBaemble  HACTOALMM  MYHKTOM,
BbINOJIHAIOTCA B AeHb obpalleHnsa 3asBuTens.

PesynbTaTaMu BbINOJIHEHNS aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: KOHCYNbTaLuA
no cocrtasy, (hOpMe NPEeACTaBNAEeMOi AOKYMEHTalum 1 ApyruMm Bonpocaw, HeobxoanmMbIM
LS NoNyYeHUs MyHULIMMAnbHOW YCIyru.

3.2.3. 3asBuTenb Bripase obpatutbest B OpraH no TenedoHy 1 aNEeKTPOHHOI noyTe, a
TaKKe MONYYUTb KOHCyNbTaumMio Ha PecnyGnimkaHckom nopTarne, caite Oprana o nopsiake v
cpokax MpeaoCTaBlieHUsl MyHULMNanbHOW ycryru, B TOM 4Yucreé no Ccocrasy, dopme
npeacTaBrsemMoil JOKyMeHTauuM 1 OpyruM Bonpocam Ans nosy4eHus MyHULMNansHom
ycnyru.

[10IXKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE UH(POPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusaMU nyHkTa 1.3.4 aMUHUCTPATUBHOTO perfameHTa.

AQMUHMCTPaTUBHbIE  MpoueAypbl,  yCTaHaBnvBaemble  HacTOAWMM  MyHKTOM,
BbINONHAIOTCS B TEYEHME TpeX paboumx AHeil Co JHA NOCTynneHnst obpalleHus.

PesynbTaTamMu BbINOMHEHUS aAMUHUCTPATUBHbIX NPOLEAyp ABNAKTCA: KOHCYnbTaLum
no cocrtasy, oOpMe MpeACTaBNsAemMoi AOKYMEHTaLuum 1 ApyruMm Bomnpocaw, HeobxoanmbIM
[515 NONYyYEHUs MyHMLMNANbHOW yCnyru.

3.3. MNpuHSATUE N pacCMOTPEHME KOMMIEKTa AOKYMEHTOB,
npencTaBeHHbIX 3asBUTENEM

3.3.1. lNpuem fOKyMEHTOB ANs NpefocTaBreHns MyHULMnanbHow yenyru yepes MoL|
unu yaaneHHoe paboyee mecto MOLL

3.3.1.1. 3asBuTensb (NpeacTasuTenb 3aseuTens) obpawaertcs B MOLL ¢ sanpocom o
NPefoCTaBNEHNN MyHULMNANbHOR yCryrn v NpefcTaBrisieT AOKYMEHTbl B COOTBETCTBMM C
MyHKTOM 2.5 aAAMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOLI, BeayLmit npyem 3asiBNeHui:

onpenenseT npeameT obpalleHus;

YLAOCTOBEPSAET JINYHOCTb 3asBUTENS,

NPOBOAUT MPOBEPKY NOMHOMOUUIA NULA, NOAAOLLEro JOKYMEHTbI;

NPOBOANT MPOBEPKY COOTBETCTBUSI [JOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaTUBHOIO PErNamMeHTa,

3aMoNHSIET ANEKTPOHHYI0 hopMy 3asiBnenuns B AUC MOLL;

Npy MpefocTaBreHM [OKYMEHTOB, YKa3aHHbIX B MyHkTe 2.5 aAMMHUCTPATUBHOTO
pernameHTa Ha OymMaXHOM HocuTere, OCYLUECTBMSieT CKaHMpoBaHue MPeACTaB/eHHbIX
[OKYMEHTOB;

pacnevartsiBaeT 3asBneHue ns AUIC MOL;

nepenaeT 3asiBUTESIO Ha NPOBEPKY M NoAnucaHune;

nocre NoanucaHusi ckaHMpyeT noanucaHHoe 3assneHne B AVIC MoLL;

sarpyxaet B AUIC MOL] nokyMeHTbl, NpeAcTaBlieHHbIe B 3MNEKTPOHHOWN dhopme unu
3MEKTPOHHbIE 0Bpasbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET SMEKTPOHHOE AEIO;

BO3BpaLLiaeT NOANMCaHHOE 3asiBlIEeHNe 1 OpUrMHaribl OyMaxHbIX AOKYMEHTOB;

BblOaeT 3asgBUTENIO pacnncKy B Npueme JOKYMEHTOB.

AOMUHVCTPATMBHbIE — Mpouefypbl,  yCTaHaBnMuMBaemble  HACTOALWMM  MYHKTOM,
BbIMOSHAIOTCA B A€Hb 0OpalLleHuns 3asaBuTens.

PeaynbTaTamy BbIMOSIHEHNS! aAMWUHUCTPATUBHBIX MPOLEAYP SBMAITCA! FOTOBOE K
oTnpaBKe 3asiBNeHne 1 NakeT LOKYMEHTOB.
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3.3.1.3. PabotHuk M®L| HanpasnsieT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B aneKTpoHHol hopMe (B cocTaBe NakeToB 3NIEKTPOHHbIX Aef) B TeYEHMEe OAHOro
paboyero AHs co AHA obpallieHus 3asBUTENs B CTPYKTYpHOE noapasgeneHne MoLl.

PesynbTatamu BbINOMHEHUSI aAMUHUCTPATUBHBIX npouenyp SIBASIOTCS: 3asBfieHUe U
NaKeT AOKYMEHTOB (3MEKTPOHHOE Aerio), HanpaBrieHHble B OpraH, MocpeacTBOM CUCTEMbI
3NEKTPOHHOro B3anMOAEeNCTBUS.

3.3.2. Tlpvem [OKYMEHTOB [Ansi NpenoCTaBNeHus MyHUUMNANbLHOM ycnyrm B
SNEKTPOHHOI chopme Yepes PecnybnukaHckui nopTtan.

3.3.2.1. 3asBuTeNnb ANA nojauM 3asiBNeHus B SNEKTPOHHOW (popMe BbINOSHAET
cneaylowme gencTeug:

BbINOMHAET aBTOPU3ALMIO;

OTKpbIBaeT POpMy 3NIEKTPOHHOTO 3aSIBNEHUS;

3anornHseT PopmMy SMEKTPOHHOTO 3asIBNEHNS, BKITIOYAIOLLYIO CBEAEHUS, Heobxoaumble
1 obsizaTenbHble AN NPpefoCTaBNeHNs MyHULMNANBHOI YCIyru;

MPVKPENNAET [OKYMEHTbl B 3MIEKTPOHHOW (DOpPME WM  3MEKTPOHHbIe 06pasbi
AOKYMEHTOB K (hOPMeE 3MIEKTPOHHOTO 3asBIIeHUs (NP1 HEOBXOAUMOCTH);

MOATBEPXAAET (PaKT O3HAKOMMIEHUA U COMMacusi C YCrOBUSMM M MOPSIAKOM
NPefoCTaBNEeHUs MYHULMNANbHOW yCryr B 3NIEKTPOHHOI hopme  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYYIO OTMETKY O COrfacuu B hopme 3NEKTPOHHOTO 3asiBNEHUS);

noaATBEPXAAeT  OOCTOBEPHOCTb  COOOLUEHHBIX  CBEAEHMIA (yctaHaBnvBaeT
COOTBETCTBYIOLLlYIO OTMETKY B POpMeE 3SIEKTPOHHOTO 3asiBIIEHNS);

OTMPABNAST 3aAMONHEHHOE 3NEKTPOHHOe 3asiBliEHUE (HaKMMAET COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 3MIeKTPOHHOTO 3asiBNEHUS);

SNTEKTPOHHOE 3asBNEHME MOANUCLIBAETCH B COOTBETCTBUM C TPEBOBAHUAMM MyHKTa
2.5.3 aAMVHNUCTPaTUBHOIO perfnamMeHTa;

norly4aeT yBegomsieHne o6 oTrpaBKe 3fIEKTPOHHOrO 3asiBIIEHUS.

®opmaTtHo-nornyeckasl NpoBepka CHOPMUPOBAHHOIO 3asiBAEHMS ocyllecTBnsieTcs
nocne 3anonHeHus 3asBUTENeM Kax/Joro U3 noneii aNeKTpoHHo! hopMbl 3aseneHus. [pu
BbISIBTEHUN HEKOPPEKTHO 3arnOSIHEHHOTO MOJIsi 3NIEKTPOHHONW (DOPMbl 3asiBNEHUS 3asiBUTENb
yBEJOMIIAETCA O XapaKkTepe BbISIBIEHHO OLUMOKM 1 NopsiaKe ee YCTpaHeHUsl NoCPecTBOM
MHHOPMALIMOHHOTO COOBLLIEHNS! HEMOCPELACTBEHHO B 3NEKTPOHHOI dopme 3aaBneHUs.

AOMUHUCTpATUBHbIE — MpoOLeAypbl,  yCTaHaBNMBaeMble  HACTOSILLMM MYHKTOM,
BbINONTHAIOTCA B ieHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATVBHBIX MPOLEAYP SBMSAIOTCS: 3MEKTPOHHOE
Aeno, HanpaenieHHoe B OpraH NocpeACcTBOM CUCTEMBI 3MIEKTPOHHOIO B3aMMOAeiCTBUS.

3.3.3. PaccmoTpeHue komnnekTa fokymeHTos OpraHom.

3.3.3.1. OcHoBaHueM Hayana BbIMOMHEHUS] aAMUHUCTPATUBHOI npoueaypsl aBnseTcs
MOCTynneHne 3asBMeHns U WHbIX [OKYMEHTOB, HeOoOXOoAUMbIX ANS NpenocTaBneHus
MYHULUMNANbLHOW YCRyri.

HOMmKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHBIM 33  BbINOSHEHUe
agMUHUCTPATUBHOM npouenypsbl ABNseTCS OTBETCTBEHHbLIM 3a BbINOSIHEHME
aAMVHUCTPaTMBHOI npoLeaypbl SABMSETCA 3aMECTUTENb HavarnbHuka otaena XKKX, cesiau u
SHepreTuku (fanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB):

3.3.3.2. [lormxHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B Chydyae
obpalleHus 3asBuUTens ¢ 3asBneHnem B OpraH:

onpepenseT npeameT obpalleHus;

yCcTaHaBMMBaET SIMYHOCTb 3asIBUTENS;

NPOBOAWT MPOBEPKY NOTHOMOYMIA N1LA, NOAAIOLLENO AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeOOBaHUAM, yKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATMBHOTO — perfiamMeHTa, MPOBEpPKY COOTBETCTBMS  MPEACTaBIIEHHbIX
AOKYMEHTOB YCTAaHOBNEHHbIM TpeboBaHuAM (Hagnexailee ohopMIeHe KOnuii JOKYMEHTOB,



17

OTCYTCTBUE B AOKYMEHTAX MOAYNCTOK, MPUMMUCOK, 3a4EPKHYTBIX CIOB 1 UHBIX HE OroBOpPEHHbIX
ucnpasrneHui);

3anofiHAeT  SNIEKTPOHHY0  ¢opmy  3asBneHuA B aBTOMaTu3npoBaHHOM
WHOPMALMOHHON CUCTEME, MpeAHasHa4YeHHON [Nf  OKasaHus roCcyAapCTBEHHbIX n
MyHULMNAanNbHbIX YCNyT;

npu NpenocTaBrieHn OOKYMEHTOB, yKasaHHbIX B MNYyHKTE 2.5 agMMHMCTPaTUBHOIO
pernameHTa Ha OymMaKHOM HocuTerne, OCYyLUECTBSeT CkaHWpoBaHue npeAcTaBeHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asaBNeHnE,;

nepegaeT 3asBMTESIO HAa NPOBEPKY 1 NOANUCaHUE;

nocre noAnvMcaHusa ckaHupyeT noanucaHHoe 3asBlEeHNE;

3arpyxaeT B aBTOMaTM3VMPOBaHHYO MH(OPMALMOHHYIO CUCTEMY, npegHasHa4eHHy
OIS OKa3aHWs roCyAapCTBEHHBIX Y MYHULMNASbHBIX YCIYr AOKYMEHTbI, NPeACTaBNeHHbIE B
3NEKTPOHHO (POPME UMM SNEKTPOHHbIE 0OPasbl OTCKaHNPOBaHHbBIX AOKYMEHTOB, dopmupyeT
3NEeKTPOHHOE Aero;

BO3BpallaeT MoAnMcaHHoe 3asiBneHue u opuriHanebl OyMakHbIX [JOKYMEHTOB
3asBUTENIO;

BblJaeT 3asABUTENIO pacrnucKy B npueme JOKYMEHTOB.

B criyyae Hanuuusi OCHOBaHWI Afisl 0TKasa B npueme JOKYMEHTOB JOJDKHOCTHOE L0,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBELOMIIAET 3asABUTENSA O Hann4mm npenAaTcTBUI 4NN
npueMa 3asiBrieHMss M BO3BpalljaeT emy [AOKyMEeHTbl C 0OBACHEHNEM COAEpXaHUA
BbISIBNIEHHbLIX OCHOBaHUI s 0TKasa B Npueme JOKYMEHTOB.

3.3.3.3. [lommKHOCTHOe nuuo, OTBETCTBEHHOE 3a npueM JOKyMEHTOB, nocre
MOCTYMJIEHUsSI OKYMEHTOB Ha PacCMOTPEHME:!

npucBavMBaeT 3asBMEHWI0 HOMep B COOTBETCTBUU C HOMEHKNaTypoil gen u cratyc
«lpoBepka AOKYMEHTOBY;

W3yyaeT MOCTYNUBLUME BMEKTPOHHbIE Aena, B TOM Yucie NpUnoXeHHbIe 3aaBUTENEM
[OKYMEHTbI B 3NIEKTPOHHON (hOpMeE 1 SMIEKTPOHHbIE obpasbl JOKYMEHTOB,;

NPOBEPSIET KOMMMNEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbIX 06pa3oB [JOKYMEHTOB,;

npoBepsieT cobniofeHNe YCNoBUA  AEACTBUTENBHOCTY 3MNEKTPOHHON noanucy,
nocpeacTeom obpalleHus Kk EguHomy nopTtany (B criyyae, ecnu 3asBuUTeneM npeacraslieHbl
3rEeKTPOHHbIE [AOKYMEHTbI, NoANNCaHHbIE YCUMEHHON KBaNMuUMpoBaHHOA 3MNEKTPOHHO
NoAnnChIO).

Mpy HanMuum OCHOBaHWiA, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPaTUBHOIO
pernameHTa, MNoAroTaenuBaeT MNPOEKT PeLIeHNs 06 OTKkase B npueme [OKYMEHTOB,
HeoBXOaUMBbIX A NPefOCTaBNEHNS MyHULMNATbHON YCRyTy.

B cnyyae, ecnu B pesynbTate MpOBEPKA yCUIIEHHOM KBanMULMPOBaHHOM
3MEKTPOHHOIA NOANMCU BbISIBNEHO HecobroaeHne YCrOBUil ee AEACTBUTENBHOCTU, MPOEKT
pelueHus o6 oTkase JOMKEH coAepxarb MyHKTbl CTaTby 11 depepanbHoro 3akoHa Ne 63-03,
KOTOpbIE MOCMYXXWUIN OCHOBaHUEM AN €ro NPUHATUA.

Mpoekt pelweHnss o6 oTkase B npueme [JOKYMEHTOB, HeoOXxoAuMbIX  Ons
NpefoCTaBeHNst MyHULMNAnNLHOA YCryru, C ykasaHueM MpuynH oTKasa (8 cny4yae, ecnu
OCHOBaHMS ANsi OTKkasa B NpuUemMe AOKYMEHTOB, HeoOXoAumbiX Ans npegocTaBneHus
MYHWLMNANbHOM YCryru, CBs3aHbl C HapyLIEHWEeM YCTaHOBMNEHHbIX TpeboBaHU K TakuM
[OKYMEHTaM, OCHOBaHMA [Ans oTkasa B npueMe AOKyMEHTOB JOIDKHbI  cofepKaTb
nHdopMaLuuilo O HaMMEHOBaHUM [OKYMEHTOB (vHcbopMaumy, CBeAeHwWit), KoTopble He
npeacTaBneHbl, cofepXaT HeAoCTOBEpHblE U (W) NpPOTMBOPEYMBBIE  CBEAEHUS,
odopMIiEHbI C HapyLUEHWEM YCTAHOBIEHHbIX TpeboBaHMuii), HanpaenseTcs Ha cornacosaHne
B YCTAHOBIIEHHOM NOPs/iKe NOCPEACTBOM CUCTEMbI 3IIEKTPOHHOTO JAoKymeHToobopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B nNpueme AOKYMEHTOB, HeobXxoAMMbIX
ONsi MPEAOCTaBfeHWst  MyHUUMNanbHOW  ycnyru, — OCyliecTenAaeTcs B nopsiake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHNCTPaTUBHOrO pernameHTa.
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B cnyyae otcytctBUMS ocHOBaHMii Ons  oTkasa B npueme [OOKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHMCTPATUBHOMO pernameHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, B TeYeHMe OAHOro paboyero AHS CO AHs
NOCTYNNEHNA 3aABNEHNA, HanpasnseT 3asiBUTEN0, YKasaHHbIM B 3asiBNEHUM CnocoGom,
YBEAOMINEHNE O TMOCTYyNneHU! 3asBNEHUsl, COAepialliee BXOAALUMA PEerncTpaLMOHHbIN
HOMEp 3asBNEHUs, AaTy MOMy4YeHWs 3asiBleHUsi, NepevyeHb HaMMEHOBaHWii  haiinos,
MPEACTABNIEHHbIX K HEMY OKYMEHTOB, jaTy MONy4YeHUsi pesynbTaTa MyHULMNanbHOMN yCryru.

3.3.3.4. WcnonHeHve npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aoMVHUCTPATUBHOIO  pernameHTa, npwu HanuuMmM  TeXHUYecKom BO3MOXHOCTH
OCYLUECTBNACTCS B aBTOMAaTUYECKOM PEXWME C UCMONb3OBAHUEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, MPEeAHa3HAYEHHON Afs  OKa3aHWs rocyapCTBEHHbIX WU
MyHULIMNanbHbLIX YCHYT.

3.3.3.5. AOMuHWCTpaTMBHblE Mpoueadypbl, YCTaHaBNMBaeMble nyHkrom 3.3.3
aAMUHWUCTPATMBHOIO perniameHTa, BbINOJNHATCA B TeYeHUe OfHOro pabouero JHS CO AHS
MOCTYNNEHUSA 3asBNEHNA Ha PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHNUCTPATUBHBIX npouenyp ABMASIOTCA: NPUHATBLIA Ha
PAcCMOTPEHME KOMMNEKT [AOKYMEHTOB WNM MPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMBIX A1 NPeAOCTABNEHNS! MyHULMNANBHOI YCITyTu.

3.4. HanpaeneHne MexBeAOMCTBEHHLIX 3aNpoOCoB B opraHbl, yyacTeyoLlme B
NpefoCTaBNEHUN MYHULIMNAmNbHOW YCyTu

3.4.1. OcHoBaHuem Hayana BbIMOHEHNS aAMUHUCTPATUBHOM npouenypsl sBnseTcs
nosny4yeHne [OIDKHOCTHbIM JULOM (pabOTHUKOM), YMOMHOMOYEHHBIM HAa BbINOMHEHUE
aAMWHUCTPATUBHOW Mpoueaypbl, OT AOMMKHOCTHOrO nvua (paboTHMKA), OTBETCTBEHHOrO 3a
npuem [OKYMEHTOB, NMPUHATBLIX OT 3asiBUTENS OKYMEHTOB.

[OMKHOCTHBIM ~ nULOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHME

agMUHUCTPaTUBHOW npouenypsol, ABndeTcd OTBETCTBEHHbIM 3a BbIMOJIHEHUE
agMUHUCTPaTUBHOM npoueaypbl ABNAETCA 3aMeCcTUTENb HavyarnbHUKa oTtaena XKKX, cBsisu u
SQHEepPreTukn (p,anee - [OOJDKHOCTHOe nunuo, OTBETCTBEHHOE 3a HanpaslieHune

MEXBEOMCTBEHHbIX 3anpoCcoB).

3.4.2. [lomxHOCTHOE nNLO, OTBETCTBEHHOE 3a HamnpaBliEHME MEXBELOMCTBEHHbIX
3anpocoB, (OPMUPYET U HanpasnsieT B JrIEKTPOHHON (hopMEe MOCPEACTBOM CUCTEMbI
MEXBEOMCTBEHHOIO  3MEKTPOHHOrO  B3auMOAENCcTBUs (NMpU  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTM — MHbIMW CMocobamu) 3anpockl 0 NPefOCTaBMEHUN JOKYMEHTOB U CBEAEHMUIA,
NPEeAYCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHMCTPaATUBHOIO perfnaMeHTa.

AAMWUHMCTPATUBHbIE — MPOUEAypbl,  YCTaHaBIMBAEMbIE  HACTOSILUMM  MYHKTOM,
BbIMOJIHSAOTCS B I€Hb NPUHATUS 3asBIIEHMS HA PaCCMOTPEHME.

PesynbTatamu BbIMOMHEHNS aAMUHNCTPATUBHbIX npouenyp ABNAOTCS:
HanpaeneHHbIe B OpraHbl BNacTu 1 (Unu) NoABEAOMCTBEHHbIE OpraHaM BIliacTU OpraHu3aLuu
3anpockl.

3.4.3. CneynanucTbl NOCTaBLUMKOB AaHHLIX HA OCHOBaHMM 3aMpoCOB, MOCTYMMUBLLMX
4Yepes CUCTeMy MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOLENCTBUS, MNPefoCTaBnSioT
3anpallumBaemble AOKYMEHTbI (MHGOpMaLWIO) UMM HanpaBAsoT YBEAOMIIEHUS 06 OTCYyTCTBUM
AOKyMEeHTa ¥ (Unu) uHopMaUMu, HEeoBXOAUMBIX ANS NPefOCTaBEHWUs MYHULMNAnbHOM
ycnyru (nanee — ysegomrneHve o6 oTkase).

AAMVHWUCTpaTUBHbIE  NpoUeaypbl,  YCTAaHaBMBAEMble  HACTOSLUMM  MYyHKTOM,
BbIMOMHAOTCA B TEYEHUE NATU OHEN CO AHA MOCTYMIEHNs MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusaumio, NpefocTaBnsloLME JOKYMEHT U UH(DOPMAaLIMIO, ECINU UHBLIE CPOKU
MOArOTOBKM M HanpaBneHusi OTBETA Ha MEXBEOOMCTBEHHbI 3arnpoc He YCTaHOBIEHbI
tbepeparnbHbIMK 3aKoHamK, NpasoBkIMK akTamu MpasuTernbctea Poccuiickon depepauuv u
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MPUHATLIMA B COOTBETCTBUM C defeparnbHbIMU 3aKOoHaMu HOPMaTUBHLIMY MPaBOBLIMM
aktamu Pecnybnuku TaTtapcTaH.

PesynbTtataMu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAyp ABMAKTCA. LOKYMEHTbI
(cBemeHusl), HeobxoauMmble [Ans NPefOCTaBMEeHWs  MyHULMMarbHOW  yCryru, nnéo
yBegomrieHme 06 oOTkase, HanpasneHHble [AOIDKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBEeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JormKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpasfieHWe MeXBEeAOMCTBEHHbIX
3anpocoB:

nony4yaeT 3anpalivBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOO
B3aMMOAENCTBNSA  JOKYMEHTbl  (CBegeHus)), Heobxogumble Ans  MPEeAoCTaBlIeHUS
MYHULMNAnbHOM ycnyrv, nMbo yBegomMrieHne o6 oTkase npu OTCYTCTBMM [AOKyMEHTa 1 (nnn)
WUHdopMaLmu; _

AIMUHUCTPATUBHbIE  NpoUeaypbl, YCTaHaBNWBaeMble  HacTOALUMM  MYHKTOM,
BbINOSHAIOTCS B A€Hb NOMYYEHUS CBEAEHUI MO MEXBEAOMCTBEHHbLIM 3anpocaMm.

PesynbTataMu BbINOMHEHNS aAMWHUCTPATMBHBIX Npoueayp ABMATCA AOKYMEHTbI
(cBeneHws), HeobXoAMMbIE AJ1si NPEAOCTaBNEHNs MyHULMNaNbHOM ycnyru.

3.4.5. VicnonHeHvie npoueayp, ykasaHHbiX B MyHkTax 3.4.2, 3.4.4 aAMUHNCTPATUBHOTO
pernaMeHTa, Npu Hanuuuy TEXHNHECKOA BO3MOXHOCTY OCYLLECTBMAETCA B aBTOMATUHECKOM
peXMMe C  WUCMONb3OBaHMEM  aBTOMaTU3VPOBAHHOM MH(OPMaLUMOHHOW  CUCTEMBI,
npeAHasHa4YeHHON A4S OKasaHWUs rocyAapCTBEHHbIX U MyHULMNAmNbHBIX yCryr, B TOM HYiCHe C
MOMEHTa perucTpaunn 3asiBfieHUsi B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOMO
pernameHTa.

3.4.6. MakcumarbHbli CPOK BbIMOSIHEHNS aAMUHUCTPATUBHBIX NMPOLIEAYP, YKa3aHHbIX B
nyHkTe 3.4 agMUHMUCTPATUBHOIO PErNaMeHTa, COCTaBnAeT NATb pabounx gHeN.

3.5. MopgroToBka pesynbTaTa MyHULMMNanbHoW ycryru

3.5.1. OcHOBaHMEM Hayana BbIMOSIHEHUA aAMUHUCTPATUBHON Mpouedypbl ABAAETCA
nocTtynsfeHue oT JOJDKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHui), HeobXxoaAuMbIX ans
NpeAoCTaBEHNA MyHULIMNANbHOW yCryri.

JIOfKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 32  BbIMONHEHNE afMUHUCTPATVNBHOM
npoueaypbl, SBMNSETCA OTBETCTBEHHbIM 32 BbIMOSHEHNE agMUHUCTPATMBHOW npoLleaypbl
qBRSeTCS 3aMecTUTenb HauvanbHuka otgena JKKX, cBs3u M SHepreTuku (panee -
[OSDKHOCTHOE 1ML, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata NpefoCTaBlIeHUS
MYHULMNANbHOW YCIyru).

3.5.2. [lomkHOCTHOe nuuo, OTBETCTBEHHOE 3a  MOArOTOBKY pesynbTaTa
NpeaoCcTaBeHNs MyHULIMNANbHOW YCIyru:

paccMaTpuBaeT C(OPMUPOBAHHbLIA  KOMMIIEKT [AOKYMEHTOB, HeobxoAuUMbIX AN
npeaocTaBieHns MyHULMNAansHOW ycnyru;

NPV BbISIBNIEHUM OCHOBAHWIA ANs OTKasa B npeAocTaBfieHuu MyHMLMMAanbHOM yeryru,
yKazaHHbIX B NyHKTe 2.8.2 afMWHWCTPaTUBHOIO pernameHTa, noAroTaBnMBaeT MpPOEKT
pelieHnss o6 oOTkase B MPEAOCTABIEHUM XKUIMOrO MOMELLeHUs no JOroBopy Hanma
CIy>eBHOro X1oro NoMeLleHnst;

B Criyyae OTCYTCTBUS OCHOBaHuil Afia OTkasa B NPEAOCTaBNEHUN MyHULMManbHoM
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHWUCTPATMBHOIO pernameHTa, no urtoram
pacCMOTPEHUS [OKYMEHTOB, HEOOXOAUMBIX AnA NPEACCTaBNEeHNS MyHULMNAanbHON YCIyru,
nogroTaBnMeaeT NpoekT pacropsbkeHust OpraHa o NpefocTaBNeHUN PaKAAHNHY XKNITOTO
MOMELLEHUS MO [0roBopy Haiima cryxebHoro Xmnoro nomMeLLeHus;

HanpasnseT NoAroTOBNEHHbI MPOEKT pesynbTaTta NPpefoCTaBNeHNA MyHULMNansHom
YCMyrn Ha COorfiacoBaHne B YCTAHOBMIEHHOM MOpAAKe NocpeACcTBOM CACTEME 3NEKTPOHHOro
JOoKymeHTooboporTa.
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AOMVHUCTpaTMBHBIE  Mpoueaypbl,  yCTaHaBIMBaeMble HacToALUMM  MyHKTOM,
BbINOMHAIOTCA B TEYEHUE AeCATn paboymnx gHein.

Pesynbtatamu BbINOMHEHUSI aAMMHUCTPATUBHBIX npouenyp SABMSAIOTCS: MNPOEKTHI,
HanpaeJiEHHbIE Ha cornacoBaHue.

3.5.3. CornacoeBaHve u noanucaHue NnpoekTa pesynbTata npeaocTaBreHus
MyHULMNAnbLHOW ycnyru (fanee — npoekTbl [JOKYMEHTOB) OCYLLIECTBINAETCA pyKOBOAUTENEM
CTPYKTYPHOrO noApasaeneHuns, oTBETCTBEHHOrO 3a NOArOTOBKY pesynbTaTa MYHULMNansHom
ycnyru, Pykosogutenem OpraHa.

lMoAroToBneHHbIe NPOEeKTbl JOKYMEHTOB, MMetoLLme 3aMevaHus, Bo3BpaljaloTcs Ha
AOpPabOTKy nNLY, OTBETCTBEHHOMY 33 MOATOTOBKY pesynbTaTta MYHULMNAnbHOW YCryru.
lMocrie ycTpaHeHUs 3ameyaHuin MPOEKTbI AOKYMEHTOB MOBTOPHO MepepatTcs  Ans
cornacoBaHusa U noanucaHus.

PykoBogutens OpraHa npu paccmoTpeHuu MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniofjeHne afMUHUCTPATUBHOTO perfiaMeHTa AOMKHOCTHBIMY nuuamu OpraHa B 4acTu
CPOKOB BbIMONTHEHNA aAMUHUCTPATUBHBLIX Mpoueayp, UX MocneaoBaTenbHOCTU U MOSIHOTHI,
HanU4mMs  COrnmacoBaHMn  YNOMHOMOYEHHbIX [OJDKHOCTHBIX nuy OpraHa B cucTeMe
3MEKTPOHHOro JOKYyMEHTOO00pOoTa.

B cnyyae BbISiIBNEHWs HapyLUEHMI B YacTU CPOKOB BbINOMHEHMS agMUHUCTPaTUBHBIX
npoueayp, ux nocnefoBaTenbHOCTU M MOMHOTEI PykoBogutens OpraHa UHUYUUpyeT
MPMBIEYEHNE K OTBETCTBEHHOCTM JINLI, JONYCTUBLUMX HAPYLLEHWS], B COOTBETCTBUN C MYHKTOM
4.3 aIMMHUCTPATUBHOIO perfameHTa.

AOMVHUCTpaTUBHbIE  MpoUeaypbl,  yCTaHaBMMBaeMble HaCTOALLMM  MYHKTOM,
BbIMOSHAOTCA B TeYeHUe TpuHaguaT paboumx gHei.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp ABMSTCS: NoAnucaHHoe
peLlueHue.

3.5.4. VcnonHexve npoLenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aAMUHUCTPaTMBHOIO
pernaMmeHTa, npyu Hann4nm TeXHU4YECKON BO3MOXHOCTU OCYLLIECTBNSETCS B aBTOMaTUYECKOM
peXxume C  MCronb3oBaHMEM  aBTOMAaTU3MPOBAHHOW  UHGOPMALMOHHON  CUCTEMSI,
npeAHasHa4eHHOM ANs OKasaHWsi roCyAapCTBEHHbIX U MyHULMMANbHbBIX YCIyT.

MakcumasnbHbIi CPOK BbIMOIHEHUSI aAMUHUCTPATUBHBIX npouenyp, YKasaHHbIX B
nyHKTe 3.5. aAMMHUCTPATMBHOIO pernamMeHTa, CocTaBnseT ABaaLaTh Tpu pabounx gHs.

3.6. Bbigaya (HanpaeneHwe) 3asBUTENIO pesyrbTaTa MyHULMNANbHOM ycnyru

3.6.1. OcHoBaHMeM Hayana BbIMNOMHEHUS aAMUHUCTPATUBHOM npoueaypbl sABnsieTcs
nony4eHne [OOJDKHOCTHbIM JINLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE AaAMUHUCTPATUBHOM
npouenypbl, AOKyMEHTa, NoATBEepPXAAloLLero npefocTaBneHne MyHULMNanbLHoM yenyru.

HOMKHOCTHBIM ~ NNLIOM, OTBETCTBEHHBIM 33  BbINOSIHEHUE aAMVHUCTPaTUBHOM
npouenypbl, ABMAETCA OTBETCTBEHHbIM 3@ BbINOSIHEHME aAMWHWUCTPATUBHOM MpoLeayph
SIBNSI€TCA  3amecTUTenb HavanbHuka oTgena >XKX, cBssu u sHepretukn (ganee -
AOIMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblayy (HanpaBrieHUe) LOKYMEHTOB).

3.6.2. [Jo/mKHOCTHOE NMNLIo, OTBETCTBEHHOE 3a BbiAady (HanpaBneHWe) LOKYMEHTOB:

obecneunBaeT perucTpaLmio U BHECEHWE CBELEHWII O pesynbTaTe NPenoCTaBfeHNs
MyHULMNanbHOW Ycryr B MOACUCTEMY BEAEHWSI AOKYMEHTauuu aBToMaTu3MpOBaHHOM
WHCDOPMALIMOHHOW  CUCTEeMbI, MpefHasHAYeHHOW [AMfS OKasaHWsi rOCYAApPCTBEHHLIX U
MyHULMNanbHbIX YCNYT;

n3BeLlaeT 3asBuTENA (ero npeacTaBUTEnsl) cnocoGoM, ykasaHHbIM B 3asiBIIEHUM, O
pesynbTate npefoCTaBMneHUss MYHULMNANbHOW YCRyrM M O BO3MOXHOCTU MOMYyYeHUs
pesynbTaTta npefocTaBneHus MyHuumnansHon yenyru B OpraHe unu 8 ML
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WcnonHeHwe npoueayp Npy Hanmymu TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMAaTMYECKOM PEXMME C WCMOoNb3oBaHMEM aBTOMAaTM3NPOBAHHOM NHGOPMaLIMOHHON
CUCTEMBI, NPeJHa3Ha4YeHHoN AN OKas3aHWs roCyAapCTBEHHbIX 1 MyHULMNANBHBIX YCIyT.

AQMUHUACTPATUBHBIE  Mpoueaypbl,  YCTaHaBnuBaemble  HAcCTOALUMM  MYHKTOM,
BbIMOMHSAOTCS B TeYeHUMe opfHoro paboyero [AHA CO [OHA noAanucaHus OOKYMEHTa,
SBMSIOLLErocA pesynbTaToM MPefoCTaBleHns MyHUUMNanbHOW ycnyru, ynonHOMOYEHHbBIM
[OMKHOCTHBIM nuuoM OpraHa (OpraHom).

PesynbTataMu BbINONHEHNUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: pasmelleHne
CBEAEHUI O pesynbTaTe MpefoCTaBrieHUs MyHULMNAmNbHOW Ycnyrm B MHGOPMALMOHHbBIX
cucTemMax, U3BELLeHVe 3asBuTens (ero npeacraBuTens) O pesynbTaTe npenocTaBneHns
MYHULMNAnbHOM ycnyru n cnocobax ero nosy4eHus.

3.6.3. Mopsimok  Bblgadu (HanpaBneHusi)  pesynbTata  NpefoCTaBNEeHUs
MYHULMNAbLHOW YCIYTU:

3.6.3.1. Mpu obpalLieHnn 3asBUTENS 3a pPe3yNbTaToM MyHULMNANbHON ycnyrv B MoL,
paboTHuk M®L| BbigaeT 3aaBuTENIO pesynbTaT MyHULMManbHOW ycnyrm B cdopme
3K3eMMNIsipa SMEKTPOHHOro AOKYMEHTa Ha GymaxHoM HocuTene. Mo TpeboBaHmio 3asBuTens
BMECTE C 9SK3EMMNSPOM 3JIEKTPOHHOrO AOKyMeHTa Ha OyMaxHom Hocutene emy
NPenoCTaBseTCs 3K3EMMIAP 3MEKTPOHHOIO LOKyMEeHTa nyTem €ero 3anucu Ha CbEMHbIN
HocUTENMb MWHGOPMAUMM WNKU HanpaBMeHus dK3eMmnispa SMEKTPOHHOro AOKyMEHTa Mo
aMEKTPOHHOIA NoyTe B agpec 3asieuTens. MNpn sanuMcu Ha CbeMHbI HOCUTENb MHchopmaLmu
WNWU HanpaBsrieHUM 3K3eMMIsipa 3MEKTPOHHOTO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMNEH
9K3EeMMMsP 3rIeKTPOHHOTO AOKyMeHTa Ha OymadkHoM HocwuTene, no 3NEKTPOHHOM no4Te
WOEHTUYHOCTb TaKOro 3K3EMMMsipa 3MEeKTPOHHOTO [OKYMEHTa 3K3eMMspy 3N1EKTPOHHOTO
OOKYMEHTA Ha OyMaxHOM HocuTene 3aBepsieTCsl YMOMHOMOYEHHbIM COTPYAHMKOM  C
MCMONb30BaHNEM YCUMNEHHOI KBanudULMPOBaHHO 3MEKTPOHHON Noanmcu.

AZMUHUCTPATUBHbIE  MpoLeAypbl,  YCTaHaBnvBaemble  HacTOALUMM  MYHKTOM,
BLIMOMHSIOTCS B MNOPSAKE OYepefHocTW, B [AeHb MNpubbiTUA 3asBUTENs B CPOKW,
yCTaHOBEHHbIE pernameHTom pabotsl MOLL

PesynbTtataMu BbINOMHEHUS aAMWHUCTPATUBHBIX NPOUEAYP SABNSAIOTCA: dhukcaums
dakta Bblgayn pesynbTaTa NpefocTaBneHus MyHuumnansHon ycnyrm B AAC MOL,
pe3ynbTaT NPeAoCTaBNEHUs MyHULIMNANbHO YCyTy, BblAAHHbIA 3asBUTENIO.

3.6.3.2. lNMpu obpalleHnn 3aaBUTENSA 3a pe3yribTaToM MyHULMNanbHON ycnyru Yepes
Pecny6nukaHckuii nopTan 3asBUTENIO B MUYHbIA KaOWHET aBTOMaTUYECKV HarnpaBnAaeTca
SNEeKTPOHHbII  06pa3  [OKYMeHTa, sBrsiolierocs  pesynbTatom  npefocTasneHus
MYHULMNANbHOM YCNyr, NOANUCAHHbIA YCUNEHHON KBANMMULUPOBAHHON 3IEKTPOHHOM
NOAMUCHIO YNOMHOMOYEHHOTO JOMKHOCTHOrO nnua OpraHa (OpraHom).

AQMUHUCTPATUBHbIE — MpoLedypbl,  YCTaHaBnvBaemble  HacTOALMM  MyHKTOM,
BbINOMHSIOTCA B AeHb NOAMMCAHWS AOKYMEHTa, NOATBEPXKAAloLLEro npeaocTasnexne (oTkas
B MpefoCTaBreHnn) MYHULMNANbHOW YCIyrk, YMNONHOMOYEHHbIM AOMKHOCTHBIM  JALIOM
Oprana (OpraHom).

PesynbTaTamMu BbIMONHEHWS afMUHUCTPATUBHBIX NPOLeAyp ABMSAKTCSA: HanpasieHne
(NpenocTaBrieHne) ¢ ucnonb3oBaHuem PecnybnvkaHckoro noprana 3asiBUTENo [JOKYMEHTa,
NOATBEPXKAAIOLLEro NPeaoCTaBlieHne MyHULMnanbHon ycnyrm (B TOM 4ucne otkas B
npenocTaBneHNN MyHULMMANbHOW YCIyTu).

3.6.3.3. MNpu obpalleHun 3asBUTENSA 3a pPe3ynbTaToM MyHULUMNanbHOW Yycnyru B
OpraH, [JOMKHOCTHOE INL0, OTBETCTBEHHOE 3a Bblaady (HanpasreHue) AOKYMEHTOB, BblAaeT
3asBUTENIO pesynbTaT MyHuumnanbHoi ycnyru. Mo TpeboBaHuio 3asBuTEns BMECTE C
3K3eMMISIPOM 3MEKTPOHHOTO AOKyMeHTa Ha OymakHOM HocuTene emy npeaocTaBnAeTes
3K3EMMMAP SNIEKTPOHHOro [OKyMeHTa MyTeM €ero 3anucu Ha CbeMHbIi HOCUTENb
MHGOPMaLMM WNK HanpaBneHusi 3K3eMmiisipa 3JIEKTPOHHOro AOKymMeHTa no 3NIEKTPOHHOW
noyTe B agpec 3asBUTENA.
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AOMUHUCTPATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble HaCTOALLUMM  MYHKTOM,
OCYLLUECTBIAIOTCA B NOpsifke OMEepeHOCTH, B AeHb NPUOLITUS 3a8BUTENS B COOTBETCTBUU C
[paBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTatom BbINONMHEHWUS aAMUHUCTPATUBHBIX npoueayp €BnsoTCca: dukcauus
dakTa Bbloayu pesynbTaTta npegocTaBrneHns MYHULMNanbHOM ycnyru B
aBTOMAaTU3NPOBAHHON WH(OPMALIMOHHON CcUCTEME, MpefHa3HaYeHHO Ons  oKasaHus
roCyAapPCTBEHHBIX Y MyHULMMANbHBIX YCIYT.

3.7. VicnpaBrneHne TeXHUYECKUX oLMBOoK

3.7.1. B cnyyae oGHapyXeHUsI TEXHWYECKOW OLUMOKA B AOKyMeHTe, siBnsioLlemMcs
pesynbTaToM MyHMLIMNANbHOM YCnyru, 3asBuTenb HanpaenseT B OpraH:

3asiBrieHMe 06 mcnpaBneHnn TexHUYeckon owmnbku (npunoxenue Ne 4 k HacTosiLemy
aAMVHUCTPATUBHOMY PErfameHTy);

AOKYMEHT, BblAAHHbIN 3asIBUTENIO KaK PesynbTaT MyHULMNANLHONA YCRyru, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLLnbKa;

AOKYMEHTbI, MMEoLUMe 0pUANYECKYIO CUMy, CBUAETENbCTBYIOLME O HaNnuuum
TEXHUYECKOWN OLLMOKMN.

3asiBneHne o6 uCMpaBREeHMM TEXHWYECKOW OWMOKM B CBEAEHMSX, YKa3aHHbLIX B
AOKYMEHTE, ABMALEMCA pesynbTaToM MYHULMNANbHOW YCnyru, fnojaeTtcs 3asiBUTenem
(YNONHOMOYEHHBIM  NpeACTaBUTENEM) MOYTOBbIM OTMpaBneHWeM (B TOM uucre c
MUCronb3oBaHNEM 3MEKTPOHHOI NouTkl), b0 Yepes PecnybnukaHckuii noptan unv MoL,

3.7.2. [JO!KHOCTHOE NULO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLECTBSieT
npuem 3sasBrieHnsi 00 WCMpaBfeHM TEXHWYECKOW OLUMOKW, perucTpupyeT 3asiBrieHue c
NPUNOXEHHLIMU AOKYMEHTaMN M nepefaeT uX LOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

AOMVHMCTPaTUBHbIE  MPOLEAypbl,  YCTaHAaBMMBAEMble  HACTOSALUMM  MYHKTOM,
BbIMOJTHATCA B TEYEHME OAHOro pabo4ero AHS ¢ AaTbl perucTpauun 3asBreHusl.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX MPOLEAYP SBNSIOTCS: MPUHATOE U
3aperucTpMpoBaHHoe 3asiBlieHNe, HanpaBlEHHOE Ha PacCMOTPEeHUe [OMKHOCTHOMY IuLly,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [lormXHOCTHOE nMUO, OTBETCTBEHHOe 3a 06paboTKy  [JOKYMEHTOB,
paccmaTtpuBaeT AOKYMEHTbl U B LIeNIAX BHECEHWUS UCMIPABMNEHUI B OOKYMEHT, SIBASIOLLMIACS
pesynbTaTtoM MpefoCTaBMNEHNs MYyHULUMNANbHOM YCRyrk, OCYLUECTBASET MpPOLEeayphl,
npeAycMOTPeHHbIE MYHKTOM 3.5 agMUHUCTPATUMBHOTO perfaMeHTa, U BbIAAET UCIPaBMEeHHbIi
FAOKYMEHT 3aABUTENIO (YNOSTHOMOYEHHOMY NMPEACTaBUTENO) JIUYHO NMOJ, POCMUCH C U3bATUEM
y 3asBuTens (ynoiHOMOYEHHOro npeAcTaBuUTens) opuriHana [OKYMEHTa, B KOTOPOM
COOEPXKUTCA TexHuyeckass owwnbka, wunu HanpaensieT B agpec 3asiBUTENs MOYTOBLIM
OTnpaBrieHMeM (NOCPEACTBOM 3NIEKTPOHHOM MOYThI) MUCBMO O BO3MOXHOCTU MOMyYeHMUS
AOKYMEHTa npu npegocTtaeneHun B OpraH opurnHana AOKYMEHTa, B KOTOPOM COAEPXUTCH
TeXHU4Yeckas owmbka.

AOMUHUCTPATUBHbIE  MpoUedypbl,  YCTaHaBMBaeMble  HaCTOSALUMM  MYHKTOM,
BbIMONHAIOTCA B TeYeHue ABYX paboumx AHel nocne obHapyXeHUst TEXHUYECKON OLLMBKM
UnK nony4YeHns oT Moboro 3anHTEPeCcoBaHHOro nuua 3asBeHns 0 AoNnyLEeHHOM oLLmnbKe.

PesynbTtatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoLEeayp SBASIOTCH: BblAAHHbIN
(HanpaBneHHbI) 3asBUTENIO JOKYMEHT.

4. Mopapok n hopMbl KOHTPOIA 3a NpeAoCTaBlIeHUEM MyHULMNANLHON YCIYru

4.1. MNopsgok ocyLUeCTBNEHNS! TEKYLLIEro KOHTPONSA 3a COBMI0AEHNEM N UCTIOSNTHEHUEM
OTBETCTBEHHbLIMU JOSIKHOCTHBIMY NMLIAMM MOSIOXEHMWIA aAMUHUCTPATUBHOIO pernaMeHTa u
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MHBIX HOPMATMBHBIX NPABOBbIX aKTOB, YCTaHABNMBAIOLLMX TPEOOBaHMS K NPeAOCTaBNEeHNI0
MYHULMNArLHOM YCAYTH, @ TaloKe NPUHATAEM UMM PELLEHNI

KOHTponb 3a MOMHOTOI M KayecTBOM MNPefOoCTaBMNEeHNUst MyHULMNANbHOW yCryry
BKrIOYaeT B ceOsl BbISIBMEHME U yCTpaHeHWe HapylUeHWid npas 3asBuTenei, nposefeHue
NpoBepoK CoBMoAeHNs MPoLeAyp NPeAoCTaBneHus MyHULMNansHON yCryri, MOAroTOBKY
pelwleHnin Ha paeiicteus  (6esageicTBuMe)  AOIDKHOCTHbIX /ML opraHa — MECTHOro
camoyrnpasrieHus.

dopmamy KOHTponsi 3a cobrniofeHMeM WUCMONHeHUss aAMUHUCTPATUBHBIX NpoLeayp
ABNATCA:

1) npoBepka W  cornacoBaHne MPOEKTOB [JOKYMEHTOB MO  NPEAOCTABEHWI0
MYHULMNAanbHON yCnyru;

2) npoBoAMMblE B YCTAHOBMEHHOM NMopsiAke NPOBEPKM BeAEHUA AENONpon3BOACTEa,

3) npoBefileHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK cobntogeHuns
npoueayp npefocTaBreHnst MyHULMNanbHOW yenyru.

B Lenax TeKyLlero KOHTPOSs UCMOSb3YOTCA CBEAeHUsA, UMetolnecs B 3NEeKTPOHHOM
6ase [fOaHHbIX, CnyxebHas KoppecrnoHAeHuus, YCTHas W MNUCbMEHHas UHdopmauus
[JOIMKHOCTHBIX UL, OCYLUECTBMSALWMX BbIMOMIHEHME aAMWHUCTPaTUBHBIX  NPOLUEAYP,
XKypHarbl yyeTa COOTBETCTBYIOLLUX AOKYMEHTOB 1 ApYyrie CBEAEHMS.

[nsi OoCyLLEeCTBREHNs1 KOHTPONsl 3a COBEpLUEHMEM LEWCTBUI Mpu npefoCTaBneHnH
MYHULIMNANbHON  YCRyr W MPUHATUMM  PELUeHUA  PYKOBOAWTEN0 opraHa MECTHOro
caMoynpaBsfieHusi  MpeAcTaBnalTCA  ChnpaBkM O pesynbrarax  NpeAoCTaBneHns
MyHMLMNAanNbLHON YCIyru.

O crnyyasix U MpUYMHaxX HapyLUeHWs CPOKOB, NOCMeAOBaTENbHOCTU U COAEpXKaHuUA
aJMVHUCTPATUBHbLIX  MpoUeadyp  [AOMKXHOCTHble fvua  HEMEeANeHHO NHpopmMupyoT
pyKoBOOMTENIA  OpraHa, NPeAOCTaBMAIOWEro  MyHUMUMManbHylo — ycnyry, a Takke
NPeANPUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLIEHU.

TekyLwmn KOHTpPONMb  3a  cobniogeHnem nocnenoBaTefibHOCTU JENCTBUM,
onpepeneHHbIX agMUHUCTPATMBHLIMU NpoledypaMu no NpeaoCcTaBieHnto MyHMLMNansHoM
YCyry, OCYLLECTBNSIETCS 3aMeCTUTeNIeM PYKOBOAUTESS opraHa MeCcTHOro camoynpasneHis,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MNpeaoCcTaBreHNIo MyHULMNanbHOM yCnyru,
HayanbHUKOM OTAENa, OCYLUECTBIAIOLWEro opraHusaumio paboTbl MO NpPeAoCTaBrieHnio
MYHULMNANbHOW YCIYT.

MepeyeHb  OOIMKHOCTHBIX  nuu, OCYLLECTBNAWMX  TEKYyLUMWiA KOHTPOIb,
YCTaHABNMBAETCS MONIOKEHUSIMA O CTPYKTYPHbIX MOApa3AeneHnsx opraHa MECTHOro
camoynpaBneHns 1 AOMKHOCTHbIMU pernamMmeHTamu.

4.2. nOpﬂ,D,OK U NepuoauYHOCTb OCYLLECTBIIEHUA NJaHOBbIX U BHEMJIAHOBbLIX MPOBEPOK
NMOJSIHOTbI U KavyecTBa npenocraBlieHnsA MYHMLLMHaﬂbHOIZ ycIyru, B TOM 4Yucrne nopsaok n
(bOprI KOHTpOIA 3a NONHOTON U Ka4eCTBOM NMpeaoCcTaBneHuns MYHI/ILWII'I&FI!:HOVI ycnyru

KOHTpOmnbHbLIE MPOBEPKM MOTYT ObiTb NMAHOBbIMU (OCYLIECTBNATLCA HA OCHOBAHMM
MONyroAoBbIX WX TOAOBLIX MNnaHoB paboTbl opraHa MECTHOro camoynpasrieHns) |
BHennaHoBbiMu. [lpy MpoBedeHMM MPOBEpPOK MOryT paccmatpusaTtbCs BCe BOMPOCH,
CcBSI3aHHbIE C NPEROCTABNEHMEM MyHNLMNANBHON YCIyrid (KOMMNEKCHbIE MPOBEpKY), Uiu Mo
KOHKpETHOMY obpalleHunio 3asBUTENS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NIUL, OpraHa, NpeAoCTaBAoLWero MyHuumnanbHyto
ycnyry, 3a peLueHus u pgeicteus (6esaeiicTeue), nprHumaemMble (ocywiecTBnsieMbIE) MU B
Xofe npefocTaBfieHNs MyHULIMMAaNbHON yCnyru
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o pesynbTaTam npoBeAeHHbLIX MPOBEPOK B Cryyae BbISBIEHUS HapyLUeHun npas
3afBuTeNeN BWHOBHbIE fMLA MPUBMEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM G
3aKkoHodartenscTsom Poccuiickon Oegepauum.

PykoBoauTenb opraHa MECTHOTO CaMOyrpaBNEHUS] HECeT OTBETCTBEHHOCTL 33
HECBOEBPEMEHHOE PacCMOTPEHNE 3aABIIEHNIA.

PykoBoauTenb (samecTutenb pyKOBOAWTENS) CTPYKTYPHOrO nogpasfeneHuss opraHa
MECTHOTO ~ CaMOYNpaBNEHNs1 HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Mnin)
HeHalnexallee BbINONHeHUe aAMWHUCTPATUBHbLIX [OEWCTBUIA, YyKasaHHbIX B pasgene 3
agMVHUCTPATUBHOIO PerfameHTa.

[OMmKHOCTHbIE NMLA M WHbIE MyHULMNArbHble CRyXaluue 3a pelleHns n gencTeus
(bespeiicTBue),  npuHMMaemble  (OcyllecTBAsieMble) B XoAe  npenocTaBrieHus
MYHULMNANbLHOW YCIYri, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. lNonoxeHwns, xapakrepusyrwme TpeboBaHus K nopsaky u hopmam KOHTpons 3a
npefocTaBrieHneM MyHULMNanbHOM YCIyru, B TOM YUACIIE CO CTOPOHBI rPaXKaaH, Ux
obbeanHEHMIA 1 opraHu3auui

KoHTponb 3a npefocTaBneHMem MyHMLMNANbHOM YCNyrM CO CTOPOHBI rpaxkgaH, ux
0bbeAMHEHN 1 OpraHM3aumii, OCyLLECTBNSIETCS MOCPEACTBOM OTKPLITOCTU AEATENbHOCTY
OpraHa MECTHOro CamOynpaBneHUst Mpu MNpefOCTaBNEeHMM MYHULMNAnbHOA  ycnyru,
Mosy4eHMsa NOMHON, akTyarnbHON 1 AOCTOBEPHOI MHGOPMaLMM O NopsiaKe npeaocTaBrieHus
MYHULIMNanbHOW YCyrn 1 BOSMOXHOCTU A0CYAeBGHOr0 paccMoTpeHus! obpatueHuin (kanob) B
npouecce npefoCTaBleHNs MyHULMNANbHON YCIyri.

5. [locyne6Hblii (BHeCyaeOHbIN) NOPSAOK 06XKanoBaHWS peLIeHWii U AeCTBMUIA
(6e3peiicTBUSA) OpraHa, npeAoCTaBNSAOWEro MYHUUMUNANbHYIO YCHYTY,
MHOTOPYHKLMOHANLHOro LIeHTPa NPeAoCTaBeHNs FOCYAaPCTBEHHbIX U
MYHULUNAanNbHbIX YCryr, opraHu3aLum, ykasaHHbIX B Yyactu 1.1 ctaTtbu 16
®epepanbHoro 3akoHa Ne210-P3, a Takke UX AOIMKHOCTHBIX JULL, MYHULUNASIbHbIX
cnyxawmx, paboTHUKOB

5.1. 3asBUTENM MUMEIOT NpaBo Ha obxanosaHve B JoCYAeGHOM Mopsiake peLueHni u
AeiictBuii  (BesgeiicTBUS)  opraHa, npPenoCTaBMSOLErO MyHULMNAnNbHYIO  ycnyry,
AOMKHOCTHOrO NLia opraHa, NpefoCTaBMALLEero MyHULMNanbHYy YCryry, MyHULMNAnbHOro
CryXallero, pykoBOAUTENs oOpraHa, NpeJOCTaBMAWEero MyHUUMNAnbHY  YChyry,
MHOTO(YHKLIMOHANBHOIO LIEHTPpa, paboTHMKA MHOMOMYHKLVYOHANLHOTO LIEHTPa, OpraHu3aLuil,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-03, a Takke UX
paboTHUKOB.

3asBuTernb MoXeT 06paTUTLCA C xanoboi, B TOM YUCTE B CNEAYIOLLMX CRyYasx:

1) HapyleHue cpoka peructpauuu 3anpoca O MPEAOCTaBAEHWM MYHULMNATbHOI
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLUeH\e cpoka NpefocTaBeHnst MyHULMNanbHol ycryrn. B ykasaHHom cnyyae
AocynebHoe  (BHecynebHoe) obxanoBaHue —3asBUTENEM pelleHuii U OeiiCTBUI
(GespeiicTBMA)  MHOrOMYHKLMOHANLHOMO LEHTPa, paboTHUKA MHOrOMYHKLMOHAMNBHOMO
LieHTpa BO3MOXHO B Cliyyae, €Cni Ha MHOrOMYHKUMOHAnNbHbIV LEHTP, PELUEHUs U AEACTBUS
(bespeictBue) KOTOpOro oGXamyloTcsl, BO3NOXeHa MYHKUMS MO MNpefoCTaBREHUIO
COOTBETCTBYIOLUMX MyHULMNAnbHbLIX YCIyr B MofHOM obbeme B nopsigke, onpenerieHHoM
YyacTbio 1.3 ctatbu 16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB UMM UHGOPMaUMU NGO OCYLLIECTBREHUS
AEUCTBUIA, MNPeACTaBlieHMe WNM  OCYLUECTBIIEHME  KOTOPbIX HE  MpedyCMOTPEHO
HOpMaTMBHbIMU NpaBoBbIMK akTamu Poccuiickoiit epgepauun, HOpMaTUBHBLIMU NMPaBOBbLIMU
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aktamu  Pecnybnuku  TartapctaH, MyHAUMNanbHbIMKA ~ MPaBOBLIMU  akTaMmu  AnA
npefocTaBrieHns MyHULMNarnbHON yCnyru;

4) oTkaz B Mnpueme [OKYMEHTOB, MpPeAOCTaBMEHNe KOTOpbIX MpenyCMOTPEHO
HOpPMaTMBHBIMM MpaBoBbIMU akTamu Poccuiickoi depepaumnm, HOpMaTUBHLIMI NPaBOBbLIMY
aktamm Pecnybnuku  TartapctaH, MyHAUMNanbHbIMW ~ MPaBOBbIMA  akTamu  AnA
npenocTaBrieHnsi MyHULMNANbLHOW YCIyru, y 3asBUTENS;

5) oTka3 B MPefoCTaBfEHUM MYHULMMAaNbLHOW ycryru, ecnv OCHOBaHMs oTkasa He
npeaycMoTpeHbl defepanbHbIMU 3aKoHaMU U MPUHSATEIMA B COOTBETCTBUU C HUMW MHBIMK
HOPMaTMBHbIMM NpaBoBbIMM aktamm Poccuiickort  ®efepauun, 3akoHamu U VHbIMY
HOpPMaTUBHbIMM NpaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHALMNanbHbIMU NpaBoBbIMA
akTamu. B ykasaHHoM crydae pocynebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM
pelueHuii 1 gedcTBuii  (BesgencTens))  MHOTOMYHKLMOHANBHOTO  LEHTPA, paboTHuKa
MHOrOQYHKLMOHANBLHOrO LEHTpa BO3MOXHO B cryyae, ecnu Ha MHOTOMYHKLMOHAmbHbIN
LIEHTP, peLLeHus 1 aeicTeus (6espericTeine) KOTOPOro obXxanylTCs, BO3oXeHa YHKUMA MO
MpPenoCTaBNEHNIO COOTBETCTBYIOLMX MYHULMNANBHLIX YCIyr B NOMHOM obbeMe B MOpsake,
onpeneneHHom yacTbio 1.3 ctaTtbu 16 PegepanbHoro sakoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENS NPU NPEeAOCTaBEHNM MyHULMNANbHOW yCnyr nnarsl,
HE MNPEeAyCMOTPEHHON HOPMAaTUBHbIMM MpPaBOBbIMU aKTaMmu Poccuiickon ®depepauum,
HOpPMaTUBHbIMU MpaBoBbIMK akTamu Pecnybnvku TaTapctaH, MyHALMNaNnbHbIMU NpaBoBbIMA
akTamu;

7) oTkas opraHa, MpefOoCTaBMsoLWero MyHULUNanbHyo ycrnyry, AOMHKHOCTHOrO nmua
opraHa, NPeAoCTaBMSIOEro MyHULMNANbHYIO YCAyry, MHOTO(YHKLUMOHAMLHOTO LIEHTPa,
paboTHMKA MHOTOGYHKLMOHANIBHOIO LIEHTpa, OpraHvsauunid, NpeayCMOTPEHHBIX YacTbio 1.1
ctaTeu 16 depepanbHoro 3akoHa Ne 210-®3, wnu ux paboTHMKOB B WCMpaBrieHun
[ONYLUEHHbIX MMU OMevyaTok M OWMOGOK B BbiAAHHBIX B pesynbTate NpeAoCTaBNeHnA
MYHULIMNANbHOM YCryri [OKyMeHTax nubo HapylleHWe YCTaHOBMIEHHOTO cpoka Takux
ucnpasrieHuii. B ykasaHHoM criyqae aocyaebHoe (BHecynebHoe) obxanosaHue sasButenem
pelieHnii 1 geucTeuit  (6esgencTens)  MHOTOMYHKLMOHANBHOTO  LEHTPa, paboTHuKa
MHOrO(PYHKLIMOHANbHOIO LEeHTpa BO3MOXHO B cry4yae, ecnu Ha MHOTrO(pYHKUMOHAbHbIN
LEHTp, pelueHuns n aeiicteus (GesneiicTeme) KOTOPOro obxanyroTcs, BO3/IOXKeHa dyHKUMSA MO
NpefoCTaBEHNIO COOTBETCTBYIOLMX MYHULMNANbHBIX YCIyr B NONHOM obbeme B nopsake,
onpepeneHHom yacTeto 1.3 ctatbu 16 GegepanbHOro 3akoHa Ne 210-93;

8) HapylleHMe cpoka WnM ropsiaka BblAa4M  AOKYMEHTOB MO  pesynbrartam
npenocTaBneHns MyHULMNanbHom ycnyru;

9) NpUOCTaHOBNEHME MPefOCTaBNEHNs MYyHULMNArbHOW YCnyru, €cCnv OCHOBaHWA
NPUOCTAHOBNEHNS HEe NpefycMOTpeHbl eAeparnbHbiM/A - 3aKoHamu U NpUHATBIMK - B
COOTBETCTBUM C HUMM MHBIMM HOPMaTUBHbLIMM NPaBoBbIMU akTamu Poccuiickoii denepauuu,
3aKOHaMM U MHbIMM HOPMAaTWMBHLIMM MNpaBoBbiMM aktamu Pecnybnvkv TaTapcTaH,
MYHULMNanbHbIMM NPaBoBbIMKA aktamu. B ykasaHHOM cryvae pocynebHoe (BHecyaebHoe)
0OXarnoBaHne 3asiBUTENIEM peLLeHWUin 1 aeiicTeuii (6esgencTens) MHOrOYHKLMOHAILHOMO
LUeHTpa, paboTHMKA MHOTOMYHKLMOHAmNbLHOTO LEHTpa BO3MOXHO B crydae, ecnu Ha
MHOTOYHKLMOHASbHBI LIEHTpP, PELLEHNs 1 LeCTBUS (6esneiicTBIE) KOTOPOro OBXanyoTCs,
BO3MIOXKEHa (YHKLMA MO MPEfOCTaBEHMIO COOTBETCTBYIOLUMX MyHULMNANbHBIX YCryr B
nosfiHoM o6beMe B rnopsiake, onpeaerneHHoM YacTbio 1.3 ctatby 16 defepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3asBUTENA Mpu NpeAoCTaBneHUu MyHULUMNansbHOW  ycrnyru
[OKYMEHTOB WnM UWHGoOpMaLmM, OTCyTCTBUE M (MNK) HEAOCTOBEPHOCTb KOTOPbBIX HE
yKasblBanucb Npu MepBoHayasibHOM OTkase B MNpueMe AOKYyMEeHTOB, HeobOxoaumbIxX Ans
npeaoCTaBeHNst MyHULMNanbHoi ycryru, nubo B npefocTaBneHuu MyHULMNanbHOW ycnyru,
3a WUCKITIOYEHWEM CIy4aeBs, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbu 7 depepanbHoro
sakona Ne 210-03. B ykasaHHoM criyyae pAocyfebHoe (BHecynebHoe) obxanosaHue
3asBUTENIEM peLUeHnii n AencTBuii  (6esneiicTsns) MHOTO(YHKLMOHANBHOMo  LEHTPA,
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paboTHMKa  MHOrO(YHKLUMOHANbHOTO  LIEHTPA  BO3MOXHO B cnyyae, ecnu  Ha
MHOFO(PYHKLIMOHASbHbIV LEHTP, PELLEHNUs U AeiCTBUS (GespgeiicTBue) koToporo obxanytoTcs,
BO3MOXeHa (yHKUMS MO MPEeOCTaBNEHUIO COOTBETCTBYIOLMX MYHULMNANbHBLIX ycnyr B
nosiHom obbeme B NopsiAKe, onpeaeneHHoM YyacTbio 1.3 cTaTbu 16 ®epepanbHoro 3akoHa No
210-93.

5.2. JKanoba nopaeTcs B NUCbMEHHOIN ¢opme Ha OymaxHoM HocuTene, B
SNIEKTPOHHOM  hopme B  opraH, npefoCTaBMSOLMIA MyHULMMNAnNbHYy0  ycnyry,
MHOTO(YHKLIMOHANbHBIA LEHTP NGO B COOTBETCTBYIOLMIA OpraH rocyfapcTBEHHON BnacTu,
SBNAOLWMACS  yYpeauTeneMm MHOroyHKLUMOHANLHOTO  LieHTpa (nanee - yypepgutens
MHOrOhYHKLIMOHArbHOroO LEHTPA), a Takke B opraHv3aumu, NpeaycMOTPEHHbIE YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-93. XKanobwbl Ha peleHns u pencTeud
(bespeiicTBie) pykoBOAWUTENSl oOpraHa, NpefoCTABMSIOLIErO MYHULMNAnbHY  yCryry,
MOAAloTCH B BbILUECTOALIMA OpraH (Mpu ero Hammuum) nubo B Criyyae ero OTCyTCTBMS
paccmaTpuBalOTCA  HEMOCPEACTBEHHO  PYKOBOAMTENEM oOpraHa, MNpeaocTaBMsoLEro
MyHuLmMnaneHyo ycnyry. >Kanobel Ha peluenus u feiicteus (GesgeiicTeue) paboTHuka
MHOTOMYHKLIMOHANBLHOrO LEHTPa MOAAITCS PYKOBOAMTEMIO 3TOMO MHOrO(YHKLMOHANLHOro
LeHTpa. 2Kanobbl Ha pelueHust u feiicTBus (Ge3neicTBIe) MHOrOMhYHKLMOHABHOMO LeHTpa
MOAAIOTCS  yYPEAUTENI0  MHOTOMYHKLMOHANBHOMO  LIGHTPa UMM JOSHKHOCTHOMY MLy,
YNONIHOMOYEHHOMY HOpPMaTMBHbLIM NpaBoBbIM aktoMm Pecnybnuku Tatapcrtad. »Kanob6bl Ha
pelleHus u fencteua (besgeiicTene) paboTHUKOB opraHu3aumi, NpeaycMOTPEHHbIX YacTblo
1.1 cratbm 16 OepepanbHoro 3akoHa Ne 210-3, nogakoTcs pykoBoAUTENAM 3TUX
opraHusauuia.

Kanoba Ha pelleHuss n peiicTBua (GespeiicTeue) oprawa, npeaocTaBnsoLLEero
MyHULIMNanbHYyio ycnyry, JOMMKHOCTHOTO NiULlia opraHa, NpefoCcTaBlsioLEro MyHULMNanbHY0
ycnyry,  MyHALMNanbHOrO  CryXallero, pyKOBOAWUTENS oOpraHa, NpefoCTaBMsoLLero
MYHULMNAmbHYIO YCNYry, MOXET ObiTb HanpasneHa no noyte, Yepes MHOroyHKLMOHAMbHbI
LEHTp, C MCnonb3oBaHMeM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceT «MHTepHeTy,
ocdbuLmaneHoro caiita opraHa, NPEAOCTABMSIOLEro MyHULMNANbHyl0 Ycnyry, EauHoro
noptana nmbo PecnyGrnukaHckoro nopTana, WHMOPMALMOHHON CUCTEMBbI A0CyAeGHOro
obxanoBaHusi, a TaKke MOXeT ObITb MPUHATA NPU NIMYHOM Npueme 3aseuTens. XKanoba Ha
peweHna n pencTeus  (6espeincTBue) MHOTOYHKLUMOHAmNBHOMO LEHTpa, paboTHMKa
MHOTOGYHKLIMOHANbHOIO LieHTPa MOXET ObITb HanpasfieHa Mo No4YTe, C UCMOMb30BaHVEM
MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHON  ceTu  «MHTepHeT», oduumanbHoro caiita
MHOrOOYHKLMOHanbHoro ueHTpa, EmuHoro noptama nu6o Pecny6nukaHckoro noprana,
NHEOPMALIMOHHOI CUCTEMbI AOCYAEBHOr0 0BXanoBaHus,, a Takke MOXeT 6biTh NPUHSTA NPU
nn4HoM npueme 3asBuTens. XKanoba Ha pelueHns u feicTus (6e3neiicTBMe) opraHusaumii,
npedycMOTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke UX
paboTHNKOB MOXET ObiTb HanpasneHa Mo MOYTEe, C UCMOSb30BAHUEM MHGOPMALMOHHO-
TEIEKOMMYHUKaLMOHHOW ceT «UHTepHeT», oduumanbHbIX CalNTOB 3TUX OpraHU3aLmii,
EnvHoro noptana nubo PecnybrnimkaHckoro nopTana, a Takke MOXeT BbiTb NPUHATa Npu
NNYHOM NpUEME 3asiBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, npefOoCTaBMSIOWEr0  MYHULMNANbHYIO  YCIyrYy,
AOJDKHOCTHOTO  nuua  opraHa, MpefoCTaBfsloWEero MyHUUMNanbHyl  ycnyry, nubo
MYHUALMNanbHOro cryatlero, MHOro(hyHKLUMOHAMbHOrO LIeHTpa, ero pykoBoauTens u (unu)
paboTHuKa, opraHusaumii, NpeaycMOTPEHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-03, ux pykosoautenei u (unu) paboTHUKOB, peLueHus u gercTeus (GesaeiicTeue)
KOTOpbIX oBXanytoTces;

2) aMunuio, KUMsi, OTYECTBO (MOCrefHee - MpU Hamnuuuu), CBEAEHUS O MecTe
XUTenbCTBa 3asaBUTENA - uU3nyeckoro nuua nubo HaMMeHoBaHWe, CBEAEHUS O MecTe
HaxoXAeHns 3asBUTENA - OPUONYECKOro fvua, a Takke Homep (Homepa) KOHTaKTHOro
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TenecdoHa, agpec (agpeca) SMEKTPOHHON MOoYThl (MPU HanWUyMM) U MOYTOBbIA aapec, no
KOTOpbIM AOSKEH ObITb HanpasneH OTBET 3asBUTENIO;

3) cBepeHus 06 obxanyemblx pelleHusix u aencTsuax (6espeiicTeum) opraHa,
npefocTaBnsoLero MyHULMNanbHYo ycnyry, JOJDKHOCTHOrO  nmua opraHa,
NPefoCTaBMSIOWEro  MyHUUMNanbHylo  ycrnyry, J5ubo  MyHMUMNanbHOro  cryxallero,
MHOrogyHKLMOHAIIbHOTO LieHTpa, paboTHUKa MHOTOQYHKLMOHANBbHOTO LEHTPA, opraHusauui,
MpedyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 GefepansHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) poBsofbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENlb He CornacéH C pelleHueMm Wu
feictenem (6GesgeiicTBuem) opraHa, npefocTaBnsiolero MyHuUMnanbHyt  yCrnyry,
[JOIDKHOCTHOrO fiMua oOpraHa, npefocTaBnsAlwero MyHuuunanbHylo  ycnyry, nnéo
MyHULMNansHoro cnyxatiero, MHOroYyHKLMOHarnbHOro LeHTpa, paboTHuKa
MHOrOoMYHKLMOHANBHOIO LIEHTpa, opraHusauuii, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nux paboTHUKOB. 3asBuTENEM MOryT ObITb NpeAcTaBneHbl
LOKYMEHTBI (Mpy Hanuuuy), NoATBEPXKAAILLME [OBOALI 3asBUTENS, NGO UX KOMUM.

5.4. MocTynuBLLas xanoba NoAneXUT PerncTpaLyy B CPOK He nosaHee paboyero AHs,
CrieAyioLLlero 3a gHeMm rnocTynneHus.

5.5. YKanoba, nocTynuelias B OpraH, NpefoCTaBMsoWMA MyHULMNANbHYIO YCnyry,
MHOFOMYHKLIMOHANbHbLIA  LUEHTP,  YYPEAWUTeNio  MHOTOMYHKLUMOHANbHOTO  LEeHTpa, B
opraHusauum, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PeaepanbHOro 3akoHa Ne 210-03,
nMBo BBLILLECTOALMIA OpraH (MpU €ro Hanuyuu), MOANEXUT PacCMOTPEHUI0 B TeuyeHue
nsTHaguaT pabounx OHE cCO [Hsi ee perucTpauuu, a B Ccriydae obxarioBaHus OTKasa
opraHa, NPEAOCTABMSIOWEro MyHULMMANbHYIO YCyry, MHOTOMYHKLIMOHANLHOrO UEHTPa,
opraHusaumii, npegycMoTpeHHbIX YacTbio 1.1 ctatbu 16 ®efepanbHOro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB y 3asBuTens nmbo B UCMpaBneHun AOMNYLUEHHbBIX Orne4aTok u oLmboK
WNM B Criyyae OGXArOBaHWS HapyLUEHMs YCTAHOBIIEHHOTO CPOKA TakvX UCMpaBrieHuit - B
TeyeHue nATU paboynx gHeN co OHsA ee pernctTpauuu.

5.6. Mo pesynbTataM pacCMOTPeHusl anobbl MPUHUMAaeTCs OAHO U3 CNEAYIOLMX
peLueHui:

1) >xano6a y4OBMNEeTBOPSIETCH, B TOM 4uCle B hOpMEe OTMEHbI NPUHATOrO PELLeHNs,
“cnpaBrieHns fOoMyLUEHHbIX ONeYaToK 1 OWMOOK B BblAAHHbIX B pe3ynbTaTe NpeAoCTaBNeHNA
MYHULMNAnbLHOW YCIyrM AOKYMEHTaX, Bo3BpaTa 3asiBUTENI0 AEHEXHbIX CPEACTB, B3MMaHue
KOTOPbIX HE MPEAYCMOTPEHO HOPMaTUBHBLIMU MPaBoBbIMK akTamu Poccuiickoi deaepauny,
HOPMAaTVBHbLIMM MPaBoBbIMK akTamn Pecnybnvku TaTapctaH, MyHALMNanbHbIMU NpaBoBbIMUA
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKasbiBaeTCs.

He nosgHee [AHA, cregylolwlero 3a [AHEM TMPUHATUA peLUeHus, YKasaHHoro B
HaCTOSAILLEM MYHKTE, 3asiBUTEMNI0 B MUCbMEHHOW (hopMe M MO XenaHuio 3asBuTeNsA B
3MIEKTPOHHOM (POpMe HanpaBnseTcs MOTUMBUPOBaHHbLIA OTBET O pesyfibTaTax pacCMOTPEeHUA
»anoobl.

57. B cnyyae npuaHaHus >xanobbl noanexallen yAoBNETBOPEHWIO B OTBETE
3aSBUTENI0 O pesynbTaTax PacCMOTPEeHUsi xanobbl AaeTca MHdopMauus o [AeicTBUAX,
OCYLLeCTBISEMbIX OpraHom, npeLocTasnAoLWLUM MyHULIMNanbHYo ycnyry,
MHOrO(YHKLMOHAmNbHBIM LIEHTPOM nubo  opraHusauuei, npeaycMOTpeHHol 4acTbio 1.1
ctatbu 16 depepansbHoro 3akoHa Ne 210-®3, B Uensx HesameasMTENbHOro yCTpaHeHUA
BbISIBNEHHbIX HApYLUEHUA Mpy OKasaHWM MyHWUUMUNarbHOW ycryru, a Takke NPUHOCATCA
N3BUHEHNs 3a OOCTaBliEHHble Heyaob6cTea M ykasbiBaeTcs MHopMmaumsi O AarnbHErLmnX
NEWCTBUAX, KOTOpble HeobOXOAMMO COBEpLMTb 3asiBUTEN0 B LENsX  nosy4enus
MYHULIMNAnNbLHOW yCryru.

5.8. B cnyyae npusHaHusl xarnobbl He noanexailend yaoBMeTBOPEHWUo B OTBETE
3asBUTENI0 O pesynbTaTtax paccMOTpeHust XanoObl A[alTcs  apryMeHTUPOBAHHbLIE
Pa3bsiICHEHMS O MpUYMHAX MPUHATOrO peLUeHns, a Takke WHpopmauus o nopsiake
06>kanoBaHNsi NPUHATOrO PeLUeHUs.
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9.9. B cnyyae ycTaHOBneHMs B Xofle UMM MO pesynbTaTaM pPacCMOTPEHUS Xanobb
MpU3HaKoB  COCTaBa  a[MUHWCTPATMBHOMO  MPABOHAPYLUEHWS  WAM  MPECTYMNeHus
AOIPKHOCTHOE 1ML, PaboTHUK, HaAerneHHble NONHOMOYUSIMU MO PACCMOTPEHUIO Xamnob,
HEe3aMeLNMTENbHO HanpaBIstoT UMEIOLLMECS MaTepuarbl B OpraHbl MPoKypaTyphbl.
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MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY perfameHTy
npegocTaBieHus MyHULMMNanbHOM
ycnyru no npeaocTaseHnto
rpaXkgaHaM >XUnbiX NOMELLEHUN B
MYHULUMNANbHOM XWUIULLHOM dooHAe
Mo JOroBOpYy HariMa criy>ebHoro
XKWUINOro NoMeLLIeHus.

dopma
(BnaHk opraHa, NpefoCTaBMSOLLEro MyHULMNAaNbHYO yCryry)

Komy:

KoHTaKTHbIE AaHHbIE:

MpepcraBuTens:

KoHTakTHble JaHHbIe NpeacTaBUTESIA:

PELULEHUE
06 oTKase B NPeAOCTaBIEHUN MYHULIMMNAmNbHOW YCIyTu
no
oT Ne
PaccmoTtpes Bawe 3assneHue oT Ne n
npunaraemMbie K HeMy OOKYMEHThI YMOSTHOMOYEHHbIM opraHom
MPUHATO pelleHve ob oTkase B
no
crnenyLmMm OCHOBaHUAM:
1.
2.

[lononHuTenbHasi MHopmMaLuus:

Bbl BripaBe MOBTOPHO OGPATUTLCS B YMOMHOMOYEHHbIi OpraH C 3asiBfieHnem O
npefocTaBheHN YCryrv Nocne YCTPaHEHUs yKa3aHHbIX HapyLLEeHUHN.

[aHHbI 0TKa3 MOXET GbITb 0OXaroBaH B AocyAeOHOM nopsiake nyTem HanpasneHus
Xanobbl B YrOHOMOYEHHBI OpraH, a Takke B cyaebHOM nopsiake.

Caenenns 00 3JIEKTPOHHOM IMOIIMCH

JomxHocTHoe nuuo (PUO)
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(noanuce ynonHomMo4YeHHoro
AOIMKHOCTHOrO n1ua opraHa)
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MpunoxeHne Ne 2

K ADMUHUCTPaATUBHOMY perfiameHTy
npenocTaBneHnss MyHULMNAbHOM
ycnyru ycriyru no npefocraBreHunto
rpaXkgaHam >XusblX NoMeLLeHni B
MYHULIMNAsIbHOM XUnuLLHOM doHae
Mo JOroBopy Havima cnyxebHoro
XKWUMOro NOMeLLEeHUs.

dopma

(BnaHk opraHa, NpeAoCTaBMSAOLLEro MyHULMNANbHYO YCIyry)

Komy:

KoHTakTHble AaHHbIE:

MpenctaBuTtensb:

KoHTakTHble AaHHbIe NpeacTaBUTENA:

PELWWEHUE
06 oTkase B npueme [0KyMEHTOB, HeobXxoAMMBIX A5 MPefoCTaBeEHUs
MYHULIMNAnbHOM YCIyru rpadkaaHam >XusbiX MOMELLEHNA B MyHALMNANbHOM XUMALLHOM
coHze no AoroBopy HaMa cry>eBbHOro X1rnoro NoMeLLeHusl.

oT Ne
PaccmoTtpes Bawe 3assneHue oT Ne "
npunaraemMbie K Hemy OOKYMEHTbI YMNOSTHOMOYEHHbIM opraHom
NPUHATO
pellueHue 06 oTKase B npueme OOKYMEHTOB, HeobxoaAnMbIX ans
Mo crnefyLmmMm OCHOBaHUSAM:
1.
2.

PasbsicHeHue npuynH oTKasa:
[lononHuTenbHas MHopMaLUs:

Bbl BpaBe MOBTOPHO OOPATUTLCA B YMOMHOMOYEHHbIi OpraH C 3asBMEHWEM O

npefocTaBMNEHUN YCIyry Mocre YCTPaHEHUs yKa3aHHbIX HapyLUEeHUHN.
JlaHHblii 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsfke nyTem HanpasneHus

*anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyfebHoM nopsiake.

CaegneHus 00 3JIEKTPOHHOM ITOIIHACH
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HomkHocTHoe nuuo (PUO)

(moanuch YNnonHOMOYeHHOro
[OIMKHOCTHOrO N1Lia opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPATUBHOMY perfiameHTy
npefocTaBieHns MyHULMNabHON
ycnyru no npefocTaBreHnto
rpakgaHam >KunbiX NOMeLLEHU B
MYHULIMNANbHOM XUIULLHOM choHAe
no AOroBopy Hama crnyxebHoro
XKMIOro NOMeLLEHUS.

dopma

B

(HaVIMeHOBaHI/le opraHa MecTHOro camoynpaslieHUA

MyHULMNansHOro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(dbamunus, nvsi, OT4ECTBO, NACMOPTHbIE AaHHbIE,
perucTpaumio no MecTy XXUTemNbCTBa, TenedoH)

3aaBneHue
O NpefocTaBneHnn rpaxxgaHam XusblX NOMeELLEHNA B MyHULMNANbHOM XUNULLHOM dhoHAe no
OOroBopy Hamma cry>kebHOro Xunoro NoMeLLeHUs.

Mpowy Bac npegoctaButb No JOroBOpYy HaiMa >XUroe nomelleHue niowaabio
KB.M.

MecTononoxeHune Xunoro NoMeLLEHNS: MyHULMNAsbHbIA paioH (TOPOACKON OKPYr),
HaceneHHbIN NyHKT yI1. a.

K 3asiBneHuto npunaratoTcs crnegyroLlme 0TCKaHMPOBaHHbIE JOKYMEHTbI:

1) LOKYMEHT, yOoCTOBEpSLWUA NUYHOCTL (He Tpebyetca B cryvae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) LOKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYUSA NPEACTABUTENS 3aABUTENS;

3) 3asBneHue:

4) XoAaTancTeo pykoBogutens, COOTBETCTBYIOLLETO rocygapcTBeHHOro
(MyHMUMNanbHOro) opraHa, rocyAapCTBEHHOro (MyHULMMNANbHOIO) YHUTAPHOro NpeanpusaTys
Pecnybnuku TaTapcTaH, rocygapCTBEHHOro (MyHMLMNANbHOrO) yypexaeHuss Pecnybrnvku
TaTtapcTaH;

5) Konus TpyAoBOro gorosopa fmbo Konusa crny>kebHOro KOHTPakTa;

6) npaBoycTaHaBnMBawLUMe OOKYMEHTbl Ha OOBLEKTbI HEeABWXMMOCTW, MNpaBa Ha
KoTopble He 3aperucTpmpoBaHbl B EQUHOM rocyfapCTBEHHOM peecTpe HEOBUKUMOCTH.

OBGsasyroch Mpu 3anpoce NpefoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(nata) (nognuce) (®PHN0)
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PesynbTtaT npegocTaBneHns MyHULMNanbHOW YCryr, NpoLly npeaocTaBuThb:

D B JIMYHBIA KabuHeT [lopTana rocyfapCTBEHHbIX M MYHULMMAmbHBIX YCIyr
Pecnybnuku TatapcTah;

D B MHOIO(PYHKLUMOHANbHOM LIEHTPe NpPEefOCTABMEHUS [OCY[AapCTBEHHbIX U
MyHuUmMnanbHbIX yenyr Pecnybnuku TaTtapcTaH;

]:[ B OpeaHe.

(oaTa) (noanuceb) (©.1.0)



[MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY perfliameHTy
npefocTaBieHnss MyHMLMUNansHoOn
ycryru no rpaxzgaHam Xurbix
MOMELLEHWNA B MyHULMNANBHOM
XWUnuviHom coHe no Lorosopy
Harma cny>kebHoro Xurnoro
NMoMeLLeHus.

Pykosogutento
McnonHuTtenbHoOro komurteTa

OrT:

3asBsreHue
06 ncnpaBneHny TEXHUYECKON OLLMOKY

Coobjao 06 owwnbke, AONYLIEHHOW NPU OKasaHWM MyHULMNanbHOW YCryru no

3anucaHo:
[MpaBunbHbIE cBEOEHUS:

lMNpouly ncnpaBuTb AONYLLEHHYIO TEXHUYECKYIO OLUMGKY U BHECTU COOTBETCTBYIOLLME
U3MEHEeHUs B JOKYMEHT, SABNAIOLUMIACS pe3ynbTaToM MyHULMNAMNLHONR YCIyru.

Mpunarato cregyoLme AOKYMEHThI:

1.

2.

B cnyyae npuHATMS pelueHuss o0 OTKIIOHEHMM 3asBrieHus 06 wucnpasneHun
TEXHNYECKOI OLLMGKM MPOLLY HaMpaBUTb TaKOEe PELLEHNE:

nocpeacTBOM OTNPaBMNEHUs 3NIEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHON Konuu Ha OyMaXKHOM HOcUTerie MOoYTOBLIM OTNpaBriEeHUEeM Mo

agpecy:

HacTtosLmm noatBep)xaato: CBEAEHMS, BKIOYEHHbIE B 3asiBNIEHNE, OTHOCALLIMECS K MOEl
NMYHOCTU W MPEACTaBNSEMOMY MHOK LY, a TakkKe BHECEHHbIE MHOM HUDKE, OOCTOBEPHLI.
[oKyMeHTbI (Konuu [OKYMEHTOB), MPUIIOXKEHHBIE K 3asBIIEHUI0, COOTBETCTBYIOT TpeBOoBaHUSM,
YCTaHOBMEHHbLIM 3akoHodaTenbcTBOM Poccuiickoii defepaumu, Ha MOMEHT MpencTaBrieHus
3asABrEHVs 3TN JOKYMEHTbI AEACTBUTENbHbBI M COAEPKAT JOCTOBEPHbLIE CBEAEHWS.

( )

(mata) (mommwce) (@.1.0.)




