NcnonHntenbHbIn KoMuTeT BepxHecepaAnHCKOro cenbckoro noceneHns ATHUHCKOrO
MyHUUMNaneHoro panoHa Pecnybnukn TaTapcTaH

MOCTAHOBNEHUE
“30” ceHTAbps 2022 . Ne 20

06 yTBepxxaeHun AAMUHUCTPATUBHOrO pernameHTa npeaocTaBrieHus
MYHULMNANbLHOW yCryru No Bbigaye paspelleHus Ha BCTynneHue B 6pak

B uensx peanusaumn ®epepanbHoro 3akoHa oT 27 mona 2010 ropa Ne 210-d3 «O6
opraHusaumm  npefocTaBneHus  FOCYAAaPCTBEHHbIX M MYHMUMNAnbHLIX  ycnyr»,
PYKOBOACTBYSAICb noctaHoBneHnem KabuHeta MuHuctpos Pecnybnuku TaTtapctaH oT
28.02.2022 ropa Ne 175 «O6 ytBepxaeHun [lopsgka paspaboTkm u  yTBEpPXKAEHUS
agMUHUCTPATUBHbIX pernameHToB npeAocTaBneHns rocy4apcTBeHHbIX ycnyr
NUCMONHUTENbHBIMW OpraHamu rocygapcteeHHon Bractum Pecnybnukn TartapctaH u o
Npu3HaHWM yTpaTUBLUMMK CUNy OTAEnNbHbiX nocTtaHoBneHmn KabuHeta MuHncTpos
Pecnybrnvkn TaTtapcTaHy, NUCNOMHUTENbHBIN KOMUTET BepxHecepOMHCKOro CcenbcKoro
NOCENEHNSA NOCTAaHOBMSET:

1. YTBEepanTb aAMWHUCTPATMBHLIA perfnameHT MpPeAoCTaBNEHNS MyHULMNANbHOW
ycrnyru no Bbigade paspelleHns Ha BCTynreHne B Bpak HeCOBEPLUEHHONETHUM, AOCTUMLLNM
Bo3pacTa 16 ner.

2. HacTtoswee nocraHoBneHue onybnukoBatb Ha oduumanbHOM canTe ATHUHCKOrO
MyHuuunanbHoro panoHa (http://atnya.tatarstan.ru/) v Ha ouumanbHOM nopTane npasBoBOW
nHpopmauun Pecnybnukn TaTtapcTaH (http://pravo.tatarstan.ru) .

3. KoHTponb 3a MCNofTHEHNEM HaCTOSALLEro NOCTAaHOBMEHWSA OCTaBMS0 3a COBOWA.

PykoBogutens MicnonHuTensHoro komurera

BepxHecepanHCKOro cenbCKoro NoceneHns XycHyTavHos P.P.




YTBEepaeH

fMoctaHoBneHnem WUCMONHUTENBHOrO
KoMuTeTa BepxnecepanHckoro
Cenbckoro  noceneHnst  ATHUHCKOro
MyHUUMNaneHoro painoHa Pecnybnuvku
TaTapcTaH

oT «30» ceHTabps 2022 Ne 20

AOMMHUCTPATUBHLIN pernameHT
npefocTaBneHnsa MyHMUMNANLHOW YCIyryu No BbiAaye paspellueHUs Ha BCTyNnneHve 8
Opak HecOBepLIEHHONETHUM, OCTUINUNM Bo3pacTa 16 ner

1. O6imne NosToKeHUs
1.1.  [llpeamer perynupoBaHns agMUHUCTPATUBHOIO pernamenTa

Hactoswmin  agMUHUCTPATUBHBIA  pPEernaMeHT NpPeaoCTaBNeHVs  MYHULMNANbLHON
ycnyrv (fanee ~ aaMMHUCTPATMBHLIVE pPernameHT) ycTaHaBnuBaeT CTaHAapT U NopsfoK
npegocTasneHust MyHULWNANbHOW YCNyr No Belgade paspellieHns Ha BCTynneHue B Bpak
HECOBEPLLEHHONETHUM, AOCTUNLMM Bo3pacTa 16 neT (aanee ~ MyHnumnansHas ycnyra).

1.2. Kateropuun 3assutenein

1.2.1. Jlnamn, uMerLMMmn NpaBo Ha NoslyyeHue MyHULMNanbHoOW ycnyry, sSBnsoTcs
HecoBepLUEHHONeTHMe rpaxkaaHe, 4oCTuriume Bospacta 16 net (ganee — 3asBuUTen.).

1.2.2. C 3asBneHveM Bnpase obpaTtuTbCa nNpeacTaBuTeNnb 3anBUTENs, 4eNCTBYIOWNI
Ha OCHOBaHMM [OKYMEHTa, YOOCTOBEPSIOLIEr0o €ro nonHomoums, nnbo  3aKOHHbIN
npegcrasnTens Manyeckoro nuua (ganee — npegcrTaBuTeNb 3asBUTENSA).

1.3. Nopagok MHOOPMUPOBaHUS O NPEAOCTaBNEHUN MyHULIMNANbHOW YCRyru

1.3.1. WNudopmauua o nopsake npeaocTaBneHMa  MyHUWUMNAnNbHON  ycnyru
pasmellaeTcs:

1) Ha wuHDOPMAUMOHHBIX CTeHAdax, codepxawux BU3yalibHYlO W TEKCTOBYHO
UHOpMALMIO O  MyHULMMANbHOW  ycriyre,  PacrnofiOKEHHbIX B MOMEUEeHNsX
MHOTOOYHKLUMOHANBHbLIX LEHTPOB NpefoCTaBneHna rocyfapCrBeHHbIX M MYHULMNANbHbLIX
yCcnyr. ‘

2) Ha oduuManbHOM CalTe MYHULUMNANMLHOrG panoHa B  WMHMOPMAELMOHHO-
TenekoMmyHukaumoHHon cetu «MHTepHeT» (https://www atnya. tatarstan.ru);

3) Ha TMopTane rocygapCTBEHHbLIX U MyHMUMNanNbHbIX ycnyr Pecnybnukn TatapcraH
(https://uslugi.tatarstan.ru) (aanee — Pecnybnukaxsckun noptan);

4) Ha EanHOM nopTane rocyfapcTBEHHbLIX W MYHMUMNANbLHLIX YCNYr (DyHKUUNA)
(https:// www.gosuslugi.ru) (ganee — EguHbli nopTan);

5) B rocyaapcTBeHHOW MHMOPMAUMOHHOW cucTeme «PeecTp rocyfapCTBEHHbLIX
MyHuumnansHbix yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MYHUUMNATBHBIX YCIYT).

1.3.2. KoHCynbTupOBaHWe NO BONPOCaM MPEeAOCTaBNEHUS MYHULMMANLHON yCryru
OCYLECTBNAETCA:

1) B MHOroyHKUMOHaNbHbIX UEHTpax npefocTaBNeHus rocyfapCTBeHHbIX WU
MYHULMNANLHBIX YCNYT NPY YCTHOM O06palUeHnn - TMYHO N N[O TENEOHY;

2) B uHTepakTusHoi copme PecnybnukaHckoro nopTtana,



3) B yNONHOMO4YEHHOM Ha NpeAocTaBneHne ycnyrn NCnonkome (Janee — NCMosikom):

npu ycTHoM obpalleHuu - MMYHO UNn No TenedoHy;

npyv NUCbMEHHOM (B TOM Yucne B hopme 3NEeKTPOHHOro JOKyMeHTa) obpalleHnn — Ha
BymaxkHoM HocuTene no noYvte, B ANEKTPOHHOW bopme No 3MEKTPOHHOM nouTe.

1.3.3. Undopmauns Ha EguHom noprtane, PecnybnukaHckom noprane o nopsagke u
CpOKax NpefocTaBreHna MyHULMNANbHOW YCnyrM Ha OCHOBaHWKW CBEAEHMMN, coaepxalluxca
B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHLIX YCNyr, NpefoCTaBnsaeTCcA 3afaBUTENIO
BecnnaTtHo. A

HocTyn k nHcbopmaumm o cpokax n nopsgke npefocraBneHns MyHULUnanbLHoOW ycnyru
ocyuiecTensieTcs 0e3 BbIMOMHEHUA 3aaBUTENEM Kakux-nubo TpeboBaHUi, B TOM yucne be3
ncnonb3oBaHMa nporpammHoro obecnedeHusi, YCTaHOBKA KOTOPOro Ha TexXHuYeckue
cpencrtea 3asButens TpebyeT 3akMOYEHUS NULEH3MOHHOMO UMW WHOro CcornawieHus ¢
npasoobnajaTtenem nporpammMmHoro obecnevenus, npegycMmaTpmsatoWiero BaMMmaHne nnaTbl,
perucrpayMio unuv aBTOpU3aLNIO 3asBUTENs WNW npeaocTaBfieHMe WM NepcoHanbHbIX
AAHHbIX.

1.3.4. lNpn obpalleHnn 3asBUTENS NUYHO MU MO TenedoHy B COOTBETCTBUMM C
nocTynueLUMM obpalleHnemM npegocTtasnaeTcs UHopMaLms:

1) 0 MecTe HaxoXAeHuss MHOrodyHKUMOHANbHOrO UeHTpa npeaocTaBneHus
rocyfapcTBEHHbIX W MyHULMNanbHbIX ycnyr, wucnonkoma (agpec, rpadpuk paboThbl,
crnpaBoYHble TeNedOHbI);

2) O nopsake npeaocTaBneHWA MyHUUMNAnNbHOW ycnyrk, O cnocobax u cpokax
nopauyn 3asBreHvn;

3) O KaTeropusix rpakgaH, KOTopbiM MpeAoCcTaBNseTCs MyHuUuMnaneHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTasneHns MyHuLunansHom
yCcnyru;

4) 0 nepe4yHe [OOKYMEHTOB, HeOOXOAMMbIX [ONA PacCMOTPEHUs 3asBNeHus o
npepocTaBNeEHUN MyHUUMNANbLHOW YCNYrK, O CpoKax npuemMa v perucrpaunm 3asBneHus,;

5) 0 xope npefoCTaBNEHUS MYHULMNANBHOW YCRyru;

6) o0 mMmecTe pasmeweHWs Ha oduumanbHoM cante uHdopmauuu No Bonpocam
npeaoCcTaBNeHNs MyHULMNANbHOW YCIyru;

7) O nopsigke obOxanoBaHuMa AeUcTBUA unu 6e3neincTBuA  AONMKHOCTHBLIX NnL,
OpeaHa.

Mo nucbmeHHomy obpaleHnto  CcOTpyAHMKM oTAena, OTBETCTBEHHOINO 3a
npegocrasneHe MyHuuunanbHOW ycnyru, noApoOHO B MUCbMEHHOW hopMe Pa3bACHAIT
3aABUTEN0 NOPALOK MPeAoCTaBneHUs MYHUUMMaNbHON YCNYrM u BONPOCHI, YKa3aHHble B
HacToALLEM NYHKTe aaMUHUCTPATUBHOIO pernameHTa, n B TeuyeHue Tpex paboumx gHen co
AHA perncTpauumn obpalleHns HanpaenawT oTeeT 3assutento. OTBeTbl JAlOTCH Ha A3bIKe
obpaweHnsa. B cnyvyae HeBO3MOXHOCTW OaTb OTBET HA fA3blke 0OpalleHuMs UCMONb3yTes
rocyfapcTeeHHble A3blkn Pecnybnuku TatapcTtaH.

1.3.5. WUHdopmauma no Bonpocam npefocTaBNeHUA MyHULUMNANbHOW ycnyru
pasmeuiaeTca Ha oduunanbHOM caWTe MyHULMNANbLHOrO pavoHa U Ha MHGOPMALMOHHbIX
cTeHaax B NOMELLEeHUAX ucnonkoma anga paboTtbl C 3as9BUTENSMU.

NrdopMaumsa Ha rocygapcTBeHHbIX sisblkax Pecnybnukun TaTapcTaH, pasmellaemas
Ha WHMOPMAUNOHHBIX CTEHAaxX W Ha oduuManbHOM cCanTe MYHUUUNanbHOro panoHa B
MHOPMAUNOHHO-TENEKOMMYHMKALMOHHON ceTn «VHTepHeT», BKNIOYaeT CBeAeHns o
MYHUUUNANbHOW ycnyre, coaepkawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHWUCTPaATUBHOIO perfiaMmeHTa, UHMOPMALMIO O MECTE HaXOXAEHWUS, CNpPaBOYHbIX
TenecoHax, BpemeHu paboTel Mcnonkoma, O rpaduke npuema 3asBEHWA Ha
npeaocTaBneHne MyHuumMnanbHOW ycnyru.

1.4. HopmaTueHble  npaBoOBble  aKkTbl, perynuvpylowme  npeaocrasfeHvne
MYHUUUNANbHOW ycnyru



1.4.1. NepeyeHb HOPMATMBHLIX NPaBOBbIX aKTOB, Perynvpylowmnx npenocrabBneHne
MYHUUMNANBHOW ycnyrn (C yKasaHWEM pPEKBU3IUTOB HOPMATUBHLIX MPABOBbLIX aKToB W
NUCTOMHMKOB WX odumumansHoro onybnukosaHusa), pa3mellen Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHUUMNanbHbIX yCnyr, Ha oduunanbHom caute
MYHULMMANbHOro paoHa B MHGOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATUBHOIO pernameHTa B AEUCTBYIOWEN pedakunn noanexuT
pasmelyeHuio Ha EgnHom noptane, B Peectpe rocygapCTBEHHbIX U MyHULIMMNANbHBIX YCNYT,
Ha ohnumansHoOM cante MYHUUMNIANbHOTO panora B nHOpPMaLUOHHO-
TeneKoMMYyHUKaLUMOHHOW ceT «HTepHeT».

1.5. TepMMHbl, ncnonb3yemMbie B aaMUHUCTPpATUBHOM pernamMmeHTe, N nx onpejenequs

1.5.1. B agMMHUCTpaTUBHOM pernamMeHTe #Cnofib3yioTCa creyowme TepMuHbl U
onpepenexus:

yaaneHHoe paboyee MeCTO MHOFOYHKUMOHANLHOIO LEHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yCnyr — TepputopvansHo obocobneHHoe CTpykTypHoe
nogpasaeneHune (adouc) MHOroYHKLIMOHANbHOro UeHTpa npenocTaBneHns
rOCyapCTBEHHbIX M MyHUUMNATBHBIX YCYr, CO34aHHOE B rOPOACKOM (CEfIbCKOM) foceneHnu
MYHVLMNANbLHOrO panoHa unm B ropoackom okpyre Pecnybnnku TatapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHunsaumm OeATenbHOCTU  MHOTOMYHKUMOHATbLHBbIX LEHTPOB
npefocTaBNeHns  roCyAapCTBEHHbIX W MyHUUMNANbHbIX  YCRYr,  YTBEPXKAEHHbIX
noctaHoBneHuem [lNpasutenbcTBa Poccuinckon ®epepaumm ot 22 gekabpsa 2012 r. Ne 1376
«0O06 yTtBepxaeHuun lMpasun opraHuszaunn AesTEeNbHOCTM MHOTMOMYHKLUUOHAMLHBIX LEHTPOB
npefocTaBnNeHns rocyAapCTBEHRbIX ¥ MyHRMUMUNANbHbBIX YCYIy,

TexHuyeckana owwubka - owmbka (onucka, onevaTka, rpammartudeckas wunm
apudpmeTudeckass owmnbka nmbo  nogobHas  owwmbka), gonywEHHas  opraHom,
NpefocTaBnAoWMM MYHULMNANbLHYO YCAYTY, N NpuBeAwan K HeCcOOTBETCTBUIO CBeAEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUNanbHOW yCnyru), CBEAEHUAM B JOKYMEeHTax, Ha
OCHOBAHUUN KOTOPbIX BHOCUITUCH CBEAEHUS,;

EgvHaa cuctema wuaeHTudmkaumm w ayTeHTudmKkaumm B MHMPaCTPyKType,
obecneynsaroLlLien UHPOPMALIMOHHO-TEXHOMNOMMYECKOe B3aMMOJENCTBME MHADOPMaLMOHHBIX
cucTeMm, UCNONb3yeMbixX ANA NPefocTaBnNeHust rocygapCTBEHHbLIX U MyHUUMNANbHbLIX yCnyr 8
3neKTpoHHON opme (aanee — ECUA) — depepanbHas rocygapcTseHHas UHopMaLMOHHas
cucteMa, obecneyvBarowias CaHKUMOHUPOBAHHBIA SOCTYM YYACTHUKOB MHGOPMaUUOHHOro
B3aMMOZENCTBUS B CUCTEMe wnaeHTudukaumm u  ayteHTudbmkaumm K  uHdopmayum,
cofiepXallencs B rocyaapCTBEHHbIX UHPOPMALIMOHHBIX CUCTEMAX U MHbIX NHHOPMALMOHHBIX
cucTemax;

MoL| - TocynapcteeHHoe GrogxeTHoe yupexaeHwe «MHOroyHKUMOHaNbLHBIN LIEHTP
npegocTaBneHus rocyaapcTBeHHbIX U MyHULUMMANBHbLIX yenyr B Pecnybnvke TaTtapcTtaHy,

Mcnonkom — MCNONMHUTENbHbIA KOMUTET MYHULMNANLHOMO pawoHa (unu ropoAcKoro
okpyra);

EMP 3AIC - EauHbIl rocyfapCTBEHHbI peecTp 3anvceil akToB rpaaaHCKoro
COCTOSIHUS,

ANC MoLL - ABTOMaTU3NPOBAHHASA nHhopmaLmoHHas cuctema
MHOTOYHKUMOHAbHBIX LUEHTPOB NpeAoCTaBNeRUs rOCYAapCTBEHHbLIX U MYHMUMNANbHbIX
yenyr Pecnybnuku TaTapcTaH.

1.5.2. B agMuHuCTpaTUBHOM perfiameHTe fof 3asiBfieHMeM O MPeaoCcTaBneHUn
MyHUUUNANbLHOW ycnyrin (fanee - 3aaBnenue) NOHMMAeTCs 3anpoc O NpPefoCTaBfieHUn
MYHULMMANbHOW YCNyrn, NOAAHHLIA B COOTBETCTBUU C MYHKTOM 3 cTaTeun 2 PeaepanbHoOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «0O6 opraHmsauun npesocTasneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyry (fanee — ®egepanbHbiii 3akoH Ne 210-03).



2. CtaHaapT npegocTaBneHnMss MyHULMNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHUUMNANBHOR yCnyru

Bbigaya paspelleHuss Ha BCTynneHue B Opak HeCOBEepLUIEHHOMETHUM, AOCTUrLUIUM
BospacTa 16 ner.

2.2. HanmeHoBaHue NUCNONHUTENBbHO-PACNOPSAANTENBHOIO opraHa MECTHOro
camoynpaBneHnsa, HenocpeaCTBEHHO NPEeAOCTaBNALLEro MyHULMNAanbHYO yenyry

NcnonHutensHbll kKomMuTeT BepxHecepanHCKOro cenbckoro noceneHunsi ATHUHCKOro
MyHMUMNanbHoro paona Pecnybnuku TatapcTaH

2.3. OnucaHune pesynbTata NpeaocTaBneHns MyHUUMNanbHON ycnyrn

2.3.1. PesynbTaToM NpeaoCcTaBneHma MyHUUMNANbHON yCnyrn ABnseTcs:

1) peweHne O  Bblgaye  paspelieHus Ha  BcTynneHne B Hpak
HecoBepLUEeHHONeTHUM, AocTUrliMm Bo3pacta 16 net (npunoxeHue Ne 1 K HacTosAwemy
agMUHICTPaTUBHOMY perfiameHTy);

2) peuweHue 06 oTKase B nNpefocTaBneHnn MyHuUMnanbHon ycnyru (npunoxexnne Ne
2 K HacToALleMy agMUHUCTPaTUBHOMY PErfiaMeHTy),

3) peweHune 06 oTkase B Nnpueme LOKYMEHTOB, HeoDxoanmbix Ans npeaoctaBleHuns
MyHuuunanbHon ycnyrm  (npunoxeHne Ne 3 Kk HacTtosuwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUyMnanbHOW yCnyru HanpasnsieTcs 3asBuTento
B dopme 3NeKTpoHHOro [OKyMeHTa, NOANMCAHHOro YCUNEHHOW KBanuguuupoBaHHON
SNEKTPOHHOW NOAMUCHLIO  YNONTHOMOYEHHOTO AOMKHOCTHOrO nuua ucrosikoma (nubo
ucrnorsikom), B cooteBetcTBUY ¢ PegepanbHbiv 3akoHOM oT 6 anpensa 2011 roga Ne 63-03 «0O6
3MNEKTPOHHOW nopnucu» (nanee — PepepancHoli 3akoH Ne 63-®3) B nuuHbiA kKabuHeT
EouHoro noptan. B cnydae HanpaBneHus 3asiBneHuss nocpeactBom Pecnybnuvkanckoro
noprana pesynbTart nNpefocTaBNeHUs MyHWUMNANbHOM YCNyrn HanpasnseTtcss B JIMYHbINA
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bbibopy 3aaBUTENA pesynbTaT NPEeAoCTaBNEHNS MyHULIMNANbLHOW YChyru
Bolgaetca B Mcnonkome wunv B MO®L| B dopme 3ksemnnapa 3SMEKTPOHHOTO AOKYMEHTA,
pacrnevaTaHHOro Ha OymaxkHOM HOcuTene, 3aBEepeHHOro ne4vyaTbld W NoAMNUCHIo
COOTBETCTBEHHO YNOSTHOMOUYEHHOTO AOIMKHOCTHOrO nuua Mcnonkoma unu pabotHuka ML,

2.3.4. 3asBuTenb BMpaBe NONy4YWTb pesynbTaT NpeaocTaBfEHUs MyHUUMNANbHOM
ycnyru B pOpmMe 3NEKTPOHHOr0 AOKYMEHTa B TEYEHME Ccpoka AEWCTBUSA pesynbTaTa
npefocTaBleHnsa MyHUUMNANnbHON yCnyru.

2.4. Cpok npedoCcTaBneHNs MyHUUMNANbHOW YyCcnyru, B TOM YWCME C Y4EeTOM
HeobxoaumocTn obpallleHuss B OpraHuM3auuu, yyacTBywuiMe B NpeaoCcTaBNeHUn
MYHULMNanbHOW YCIyru, CPOK NPUOCTaHOBNEHUS NPEAoCTaBNeHNss MyHULUNANbHOW YCNyru B
cnyyae, €ecnM BO3MOXHOCTL NPUOCTAHOBIIEHUA MNpeaycMOTpeHa 3aKoHOZaTenbCTBOM
Poccuiickoh  defepaunn, Ccpok BblAayuM (HanpaBfeHWs) [OKYMEHTOB, ABMSOLWMXCA
pe3ynbLTaToMm NpefocTaBNeHNA MyHULMNANbLHON yCnyrn

2.4.1. MynuuunaneHaa ycnyra npegocrtaenseTtcs B TedeHne 10 pabounx aHen.
2.4.2. TlpnocTaHOBNEeHME Ccpoka npeaoCTaBieHUsl MyHMUMNANbHOW yCnyrm He
npeaycMOTPEHO.



2.4.3. HanpaBneHve [JOKyMeHTa, SBNAOWErocs pe3ynbTaToM nNpeaocTaBneHus
MYHULIMNANBHON YCRYrn B (POPMe 3NIEKTPOHHOrO AOKYMEHTa, 3asiBUTESI0 OCYLECTBNAETCH B
AeHb 0OOPMMEHUA 1 PerucTpaLm pesynbTaTa NPefocTaBneHns MyHULMNAnsHOR YyCryru.

2.5. VcuepnbiBalownit nepeveHb JOKYMEHTOB, HeODXOoAuMMbIX B COOTBETCTBUM C
3aKoHoAaTENLHBIMA UM UHBIMKU HOPMATUBHBLIMM NPaBOBbIMW akTamu Ans npenocrTaBneHus
MYHALMNaNbHOM YCRyrW, a Takke YCnyr, KoTopble SABMAATCA HEOOXOAUMbIMKA 1
obsizatenpHbiMU 4NN NPegocTaBfeHUst  MyHUUUAASbHBIX  YCAYT, fnoanexatymx
NpeacTaBNEeHUo 3asBuTeneM, cnocobbl MX nonyyvenws s3assutenem, B TOM 4ucne B
3NEKTPOHHON hopMe, NOPSAOK UX NpeacTaBneHns

2.5.1. [ins nony4eHus MyHULMNANbLHOW yCryrn 3asBuUTeNb NpeacTasnaeT cneayolume
AOKYMEHTHI:

1) OOKYMEHTbI, YOOCTOBEpsitoWMe NUYHOCTL BCTynawwux B Bpak (He Tpebyetcs B
cnyyae obpaileHus nocpeacrTsom PecnybnvkaHckoro noprana);

2) [OOKYMEHT, YyOOCTOBEPSKWMA NOMHOMOYMA npefacTaButens 3aasutens (He
TpebyeTca B criydae obpalleHus 3aKOHHOro NpeacTaBuUTEnNs 3aaBnTenNs);

3) 3assnexue;

B bopMe AOKyMeHTa Ha OymaxHom Hocutene (npunoxernue Ne 4 Kk HacTosliemy
aAMNHUCTPATUBHOMY perfiameHTy);

B JMEKTPOHHOW opme (3arnofiHAeTCAa MnocpeacTBOM BHECEHUS COOTBETCTBYIOLWINX
CBEEHUN B JNEKTPOHHYID opMmy 3asBneHus), noanucaHHoe B COOTBETCTBUM C
TpeboBaHmaMn nNyHkTa 2.5.3 agMMHMCTPATMBHOIO pernameHTa, npu  obpalyeHuu
nocpeactsomM PecnybnukaHckoro noprana;

4) NMUCbMEHHOE cornacue 3akoHHbIX MpeacTaBuTenel nuu, BCcTynawowux B 6pak,
3aBepeHHOe B Nopsaake, yCTaHOBNEHHOM 3aKoHOA4ATENLCTBOM O HoTapuaTte;

5) nokymeHTbl, noaTBepxpawime ocobble 0OCTOSTENHCTBA CHMXEHWS OpadvHoro
BOo3pacTa (CnpaBka MeOVUMHCKOW oOpraHu3aumMu rocyfapCTBEHHOW wnv MyHUUMNanbHown
cUCTEMb! 34PaBOOXPaHEHUS O Hanuunn 6epeMeHHOCTN NMB0 QOKYMEHTbI, NogTBepXjatouine
HENOCPELCTBEHHYIO YIPO3Y XU3HU OQHOTO M3 FINL, KeNatwmMx BCTYNMTL B Opak).

2.5.2. 3aseneHue wun npunaraemble OOKYMEHTbl MOryT ObiTb npencTasBfieHbl
(HanpasneHbl) 3asBUTENEM O4HUM U3 CrieqyoLwmx cnocobos:

1) yepes MOL[ Ha OymaHbIX HOCUTENAX WU B BUAE OSNEKTPOHHbLIX [OKYMEHTOB,
cooTaeTcTByloWunX TpeboBaHuaM nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeactsomM PecnybnnkaHckoro noptana B aNeKTPOHHON hopme;

3) B Wcnonkom nuyHo mnm nocpencTtBOM NOYTOBON CBs3W Ha DyMaXKHOM HocuTerne.
3asBneHue 1 npunaraemble AOKYMEHTbI, NPU HanpaBfeHUn NOCPEACTBOM MOYTOBOW CBA3W,
3aBepsI0TCH B YCTAHOBINEHHOM MOpsaKe.

2.5.3. 3asBneHve npu HanpasneHun nocpenctsom PecnybnukaHckoro noptana
noAnNUCLIBAETCHA NPOCTON 3NEKTPOHHON NOANUCLIO 3aaBUTENS.

[Ona nonyvyeHnss NPoCTOW 3NEKTPOHHOW NOAMMCU 3aaABUTENO HEOOXOAWMO MPONTK
npouenypy peructpaumn (aytentudmkaumm) B ECUA, a Takke noarsepanTb YHETHYIO
3anucob.

ONEKTPOHHbLIE [OKYMEHTbl (2NEKTPOHHbIE 00pasbl AOKYMEHTOB), YyKasaHHbIX B
nognyrkrax 2, 4 nyskta 2.5.1 agMUHUCTPATUBHOrO pernamMeHTa, 3aBepstoTCs YCUIEHHON
KBanupuUMPOBaHHON MOANUCHI0 NN, YNOMHOMOYEHHbBIX Ha COo3gaHue u nognucaHne Takux
AOKYMEHTOB, B TOM YuUCIie HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NMeKTPOHHble 00pa3bl OOKYMEHTOB), npunaraemble K
3aABNeHNIO, B TOM YUCne OOBEPEHHOCTU, HanpaBnsTcs B Buae cannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MGanr.



KayecTBo npenocTaBnsaeMbIX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbLIX 0bpasos
AOKYMEHTOB) [O/MKHO MO3BOMATL B MNOMHOM ObObeme npoduTaTth TEKCT AOKYMeHTa U
pacnosHaTe PEKBUIUTHLI JOKYMEHTA.

2.5.4. 3anpeljaeTca TpeboBaTh OT 3asBUTENS:

1) npeacraBneHnss OOKYMEHTOB W MHOpMaLUM WM OCYLLECTBNEHUs OeACTBUN,
npeacTaBneHne WUnuM  OCYLIECTBNEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBoBbLIMW  aKTaMu,  PErynupyloluMM  OTHOLLEHUHA, BO3HMUKawoWMe B  CBA3SU C
npegocTaBNeHNEM MyHULMNANbHOW YCRYIu;

2) ocylecTBnNeHMA AEWCTBUWA, B TOM 4YUCRe COrNacoBaHUi, HeobXoanmbix Ans
NOSYYEHNA MYHULIMAANBHON YCNyry N CBA3AHHbLIX C oDpalleHneM B UHble rocyfapCTBEHHbIE
opraHbl, opraHbl MECTHOro CamoyfnpasfieHusi, opraHM3aunn, 3a WUCKIIOYEHWEM NonyvYeHus
ycnyr v nonyveHus OOKYMEHTOB M UWHdopmMauuu, npeaoctaBnseMblx B pesynbTaTte
NpefoCTaBneHns Takux YCIyr, BKMIOYEHHbIX B MEPEYHMU, YKasaHHble B Yactm 1 ctaTbmn 9
®epgepanbHoro 3akoHa Ne 210-03 (Heobxoaumbix n obasaTenbHbIX yCnyr),

3) npegcraBneHnss  OOKYMEHTOB M umHoOpmauuw, oTcyTctBue u (Unu)
HeJOCTOBEPHOCTbL KOTOPbLIX He YKasblBanucb npu nepBoOHaYanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMMblX ANst NpeAoCcTaBNeHWs MyHUUUNanbHoOW ycnyrn, nubo B
npefocTaBneHnM MyHMUMNanbHONM yYCNyrn, 3a UCKOYEHMEM CNeayoLwmnX Cnyyaes:

a) wu3MeHeHue TpeboBaHWIA HOPMATMBHLIX MNPAaBOBbLIX aKTOB, Kacarolmxcs
npegocTaBneHus MyHUUMnanbHOW ycnyru, nocrne nepBoHayasibHOW Nofayun 3asiBfieHus o
npeaocTasneHnn MyHULUMNansHON ycnyru;

0) Hannume owunboK B 3aABNEHUM O NPEeAOCTaBNEHUMM MYHULMNANBLHOW YCyru n
AOKYMEHTaX, TMoAdaHHbIX 3asBUTENeM nocne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HeoOxogumbix AOnA npefoCTaBNeHus MyHuuMnanbHOW ycnyru, nubo B
npefocTaBNeHU MYHULMNANbHOW YCNyrn U He BKIOYEHHbIX B NpeAcTaBneHHbId paHee
KOMMNEKT JOKYMEHTOB;

B) uUCTeYyeHune cpoka [OeWCTBUSI LOKYMEHTOB WNM U3MEHEHue uHdopmauuu nocne
nepBoHa4YanbHoOro OTkasa B NpueMe [OOKYMEHTOB, HeOoOXOoAWMLIX ANA npefocTasfieHus
MYyHULMNanbHOW ycnyru, nubo B NpegocTaBneHnn MyHnuunansHoOn ycnyru;

) BbiBNEHME [OKYMEHTAIbHO NOATBEPXKAEHHOro dhakra (Mpu3HakoB) OLWMBOYHOro
UNM nNpoTuBONpaBHOro AencTtensa (besgencTeua) AOMKHOCTHoro nuua  Wcnonkoma,
paboTtHuka MOL|, npu nepsoHa4anibHOM OTKas3e B NpUeMe OOKYMEHTOB, HEOBXOAUMbIX AM1S
npepocTraBnNeHns MyHuumMnanbHon ycnyru, nnbo B NpeaocTaBneHnn MyHMLMnansHon ycnyru,
0 YeM B NUCbMEHHOM BUZAe 3a NoANUCLIO pykoBoauTensa Micnonkoma npu nepsoHavanbHOM
O0TKa3e B Npueme AOKYMEHTOB, HeobXo4nMbIX Ona NpefoCcTaBNeHU MyHULMNANBHOW yCnyru,
yBE4OMMSETCH 3a8BUTESNb, @ TaKkKe NPUHOCATCH U3BMHEHWNS 3a AOCTaBNEHHbIE HEYA0bCTBA;

4) npepoctaBneHUs Ha OyMakHOM HocuTene [OOKYMEHTOB U WHbopmauun,
3MNEKTPOHHbIE 06pasbl KOTOPbIX paHee 6biNy 3aBepPEHbI B COOTBETCTBUN C NYHKTOM 7.2 YacTy
1 ctaTtbn 16 ®egepansbHoro 3akoHa Ne 210-03, 3a uckniodeHnem cnyyaes, eCnu HaHeceHve
OTMETOK Ha Takue [OOKYMeHTbl Nnubo UX U3bATUE HABNAETCH HeobXoAMMbIM yCNoBUEM
npepocTaBneHna rocygapCTBEHHOW WNM  MYyHUUMNANbHOW YCryru, W WHbIX ChyYaes,
YCTaHOBINEHHbIX hefepanbHbIMU 3aKOHAMM.

2.6. VcuepnbiBaownii nepeyeHb AOKYMEHTOB, HEoOXOOMMbLIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NPaBOBbIMU aKkTaMu ANA NPeaoCTaBNeHnst MyHULUMNANbHOW YCyrn, KOTopble
HaxoOATca B pacrnopsXeHUW  rocyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus N NoABe4OMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpaBneHus OopraHu3auuMi n KOTOopble 3asBUTENb BRpaBe npeacTaBUTb, a Takke
cnocobbl UX NonyyeHus 3asBUTENSIMM, B TOM YMCNE B 3NEKTPOHHOW chopme, nopsaok ux
npegcTaBneHns; rocygapCTBEHHbLIW OpraH, oOpraH MeCTHOro camoynpasnenus nubo
opraHusauus, B pacnopspKeHUM KOTOPbIX HAXo4ATCA AaHHbIE AOKYMEHTbI



2.6.1. Mony4atoTca B paMkax MeXseOMCTBEHHOrO B3anMoaencTBuUs:

1) cBefeHuns o0 poxaeHun pebenka — EIMP 3AIC;

2) cBepenus o6 yctaHosnenun otuosctea — EMP 3AlIC;

3) cBefneHust 0 gelcTBylOWEM nacnopTe rpaxkaaHuHa Poccuiickoin degepauunn —
MB[ Poccuu;

4) cBeaeHUs U3  MHGOPMAUMOHHOW CUCTEeMbl HOTapwara o HoTapuanbHo
3aBepeHHOM AokyMeHTe — QefepanbHas HoTapuanbHas nanaTta;

5) cBegernns ob yctaHoBNEHUN onekn Hag pebeHKoM 13 peLeHna opraHa oneku n
noneuyutenscTesa — icnonkom,

6) CBEOEHUS O perucTpaumMoHHOM Yy4yeTe MO0 MeCTy XWTenbCcTBa W MecTy
npebuianua — MB Poccun.

2.6.2. 3asBuTENnb BMpaBe nNPeAoCTaBUTb [AOKYMEHTbl (CBEAEHUs), yKasaHHbie B
noanyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernamMeHTa, B opMe 3MeKTPOHHbLIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUMEHHOW KBanuuumupoBaHHoOM noanucL0  nnd,
YNONHOMOYEHHbIX Ha CO3JaHue 1 NognucaHme Taknx QOKYMEHTOB, Npu nojave 3asaBneHus.

2.6.3. HenpencrasneHve (HecBoeBpeMEHHOE NpeAcTaBfieHue) ykasaHHbIMUA B NyHKTe
2.6.1 agMMHMUCTPATUBHOIO pernameHTa opraHamu roCyJapCTBEHHOW BMacTu, opraHamwu
MECTHOrO CamMoyrnpaBfeHns, OpraHn3aunsiMi JOKYMEHTOB U CBEAEHUN HE MOXET SABMATLCSA
OCHOBaHueM Ansa oTkasa B NpefocTaBneHnt MyHULNNanbHoR yCryri.

2.6.4. [JomxHOCTHOoe nuuo wu (unu) paboTHMK, YyKasaHHbIX B nNyHkTe 2.6.1
agMWHNCTPATUBHOIO  pernaMeHTa oOpraHoB W OpraHusauuin, He npeacraBuBLLMe
(HecBOeBpeMEHHO nMpeAcTaBuMBLLME) 3anpoOlUeHHbBIE W HaxoAAWMecs B pacrnopsXeHUn
AOKYMEHT WNW CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUMIUIMHAPHOW WU WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHodaTenscTeoM Poccuickoin degepauuu.

2.6.5. 3anpeuwaerca TpeboBath OT 3aABUTENA AOKYMEHTbI CBEAEeHus, B TOM uucne
nopgTBepXaalowmne BHECEHME 3asBUTENEeM MnaTtbl 3a NpPeaocTaBneHue MyHUUMNansHon
YCAYrY, HaxoOswmecs B pPacnopsiKeHMW FOCyapCTBEHHLIX OpraHOB, OPraHosB MECTHOro
camoynpasnedns U NoABEAOMCTBEHHbIX rOCYJapCTBEHHbLIM OpraHam uUrnmn opraHam MecTHoro
camoynpassfieHNs opraHnsaunii.

HenpeacragneHue 3assutenem [AOKYMEHTOB, COAEpXaU(MX CBEOAEHWUS, KOTOpbIE
Haxog4ATCA B PACMOPSXKEHMM  TOCYAAPCTBEHHbIX  OpraHos, OpraHoB  MECTHOro
camoyrnpasneHus N NoABeLOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHam My opraHaM MecTHOro
camoynpaBrieHWsi opraHu3auuii, He S$BAAeTCS OCHOBaHWEM [ns OTKasa 3assBuTenlo B
npefocTaBneHnn MyHUUMnanbHOW yCnyru.

2.7. WcyepnbiBaownii nepeYeHb OCHOBaHU NS OTkasa B MpuUeMe [OOKYMEHTOB,
HeobxoauMbIX ans npepocTaBneHuns MyRULMNanNsLHOU yenyru

2.7.1. OcHoBaHusIMKW AOns OTka3a B nNpuemMe [JOKYMeHTOB, Heobxoamumblx Ans
nNpeaoCcTaBNEHUs MyHULUNANbLHOW YCNyrv, ABRAKOTCA:

1) npegcrasneHHble 3asBUTENeM OOKYMEHTbI cofepXkaT MogYUCTKU W MUCrpaBfieHuns
TEKCTa, He 3aBepeHHbie B MopsaKe, YCTAHOBNEHHOM 3akoHogatenbcTBOM Poccuiickon
depepauyuy;

2) QOKYMEHTbl CoAepXaT NOBPEXAEHWUS, HanNWune KOTOPbIX HE MNO3BOSSET B NONHOM
obbeme ncnonb3oBatb WHGOPMAUMIO U CBEAESHUS, COAEpPXKalMecs B [LOKYMEHTax Ans
npeaocTaseHnsa MyHULMNAanNsHOW ycnyru; ,

3) npedcTaBneHHble [LOKYMEeHMTbl WM CBEedEHUA yTpaTunn Ccuny Ha MOMEHT
obpalleHus 3a MyHuuMnanbHOW ycnyroi (QOKYMEHT, YAOCTOBEPSIoWMA  NOMHOMOUUS
npencTaBUTENA 3asBUTENS, B cnydvae obpallenus 3a npefocTaBNeHUEM MyHULMNanbLHON
YCIyry yKkaszaHHbIM NTULOM);



4) nogava 3asBneHus O NpefocTaBfeHUn MyHMUMNanbHOW ycnyru U OOKYMEHTOB,
HeobXxoaAMMbIX ANs NPefoCTaBMEeHUs MYyHULMMNANbHOW YCMyru, B 3NEKTPOHHOW dopme C
HapyLLUEHMEM YCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppekTHOe 3anonHeHue obsAsaTenbHbiX nonen B opme 3asBneHud, B TOM
yucrie B HTEPAKTUBHON dhopMe 3asiBneHus Ha PecnybnvkaHckom noprtane (HefocToBepHoe,
HenonHoe, NnMbo HenpaBWNbHOE 3anofNHEHMWE);

6) npencTtaBneHWE HEMOSIHOrO  KOMMSEKTa [OKYMEHTOB, HeobxoauMmblx AN
npeaocTaBNeHNs MyHULMNANbHON YCNyru;

7) 3asBnNeHne O NpefoCTaBneHUn yCnyrm nNoAaHo B OpraH rocyfapCTBEHHOW BRacTw,
opraH MeCTHOro camMoynpasfieHUs UMW OpraHu3auuio, B MONTHOMOYUSA KOTOPbIX HE BXOAUT
npefocTaBneHne MyHuUmMnanbHON yecnyru;

8) HecobniogeHue ycTaHOBMEHHbIX cTaTbel 11 defepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOW NoAnMCU» YCNOBUA NPU3HAHUSA AEeNCTBUTENbHOCTY
yCUneHHon KBanmduLumMpoBaHHOW 3MEKTPOHHOW MNOAMMUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B Npueme OOKYMEHTOB, HeobxoaumblX Ans
nony4yeHns MyHUUUNansLHOW ycnyru, ABNSETCS CYepPnbIBaOLWUM.

2.7.3. PeweHne o6 oTkase B nNpueme 3asBNEHUS U JOKYMEHTOB, HeobXxoAuMMbIX AN
NpeAoCcTaBneHNss MyHUUMNANbHON YCNyrn, MoxeT ObiTb NPUHATO Kak BO BPEMs npuema
3adBUTENs, Tak M nocne MoNy4YeHUs OTBETCTBEHHbIM [OMKHOCTHbIM nuuom OpraHa
HeobxoguMbiX AON8 MpefoCcTaBfEeHNs MyHWUMNANbHOW YCnyrn AOKYMEHTOB (CBegeHun) C
NCNonNb30BaHNEM MEXBEAOMCTBEHHOIO WMH(OPMALUOHHOIO B3aUMOAEWCTBUS, B CPOK, HE
npeBbiwarwmn 9 pabounx AHen co AHA pernctTpaunmn sasaBneHus.

2.7.4. 3anpewaeTca OTKasblBaTb B NpUMEME 3asBNIEHUS WU WHbIX [JOKYMEHTOB,
HeobxoguMbIX Ons NpeaocTaBneHuss MyHUUMNanbHOW yCcnyru, B Cnyvyae ecnv 3asiBfieHne n
AOKYMEHTbI, HeobxoAumble ANS NPefoCTaBNEHUS MYHUUMNANbHOW YyCnyru, MofaHbl B
COOTBETCTBUMN C MHAOPMAUMEr O CpoKax M nopsagke nNpeaocTaBneHus MyHUUMnanbHou
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom noprane.

2.8. UcyepnbiBatowunii nepeyeHb OCHOBAHMWIA AN MPUOCTAHOBIIEHUS WM OTKasa B
NPeAoCTaBNEHUN MyHULUNAMBHON YCIyri

2.8.1. OcHoBaHust AnNs NPWOCTAHOBIEHUS NPEAOCTaBIEHUA MyHULMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHWS ANg 0TKasa B NpeoCTaBNEHUN MyHULMNANBLHOW yCnyru:

1) 3asBUTENb He COOTBETCTBYET KaTeropuu nuy, WMelWwux npaBo Ha
npefocTaBneHune ycnyru,

2) OTCyTCTBME Yy 3asBUTENsA perncrpaumum no MecTy XUTeNbCTBa Ha TeppuTopun
MyHMLMNanbsHoro obpasoBaHus;

3) oTcyTtcTBME 0CODBLIX OBCTOSATENBLCTB, yKasaHHbIX B MOANyHKTe 5 nyHkta 2.5.1.
agMUHUCTPaTMBHOro pernamenTa nubo obuero pebeHka y nuu, BCTynatoLwmux B bpak;

4) B NpeAcTaBlieHHbIX 3asBneHnn n (Mnu) LOKYMEHTax COAEPXKMTCA HenonHas v (unu)
HeJOoCTOBEpHas MHopmauus.

2.8.3. lNepeyeHb ocHOBaHUN AN oTkasa B NPeAoCTaBfEHUN MYyHULUNANbHOW yCyru
ABMNSAETCH NCHEPNbIBAIOLWMNM.

2.8.4. 3anpewjaetca oOTkasblBaTb B MNPEAOCTABMEHUMM MyHMUMNANBHON YCNyrn B
crnyvae, ecnu 3afBrneHue o npefoCTaBfeHun MyHUUMNanbHOW ycnyru noAaHo B
COOTBETCTBAM C MHOpMAUMe O CpoKax K nopsgke NpeaocTaBneHUs MyHUUMnanbHOM
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTrane.

2.9. NMopsigok, pasmep U OCHOBAHWUSI B3MAHUSA roCy4apCTBEHHOW MOLUMMHBI NN UHOW
nnaTtbl, B3MMaeMou 3a npeAoCTaBNeHne MyHULUNANLHOM YCNyrn
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MyHuumnanbHas ycnyra npeaoctasnsetcs Ha 6e3803Me3HON OCHOBE.

2.10. NepeueHb ycnyr, KoTopbie ABNSAOTCS HeobxoaumbiMu 1 0BsA3aTENbHLIMU ANS
NPeAoCTaBNEHNS MyHUUMNANbHOW YCRyru, B TOM UYuUCNEe CBeAeHUMA O [OKYMEHTe
(nokymeHTax), BbldaBaemMoMm  (BbijaBaemblX)  OpraHu3auuamu,  ydacTBylowumu B
NpesocTaBNeHNN MyHULMNANbHBLIX yCayr

MpepocTtaBneHne HEOOXOAMbBIX K 00sI3aTENbHbBIX YCNYr He TpebyeTcs.

2.11. Mopsagok, pasMep ¥ OCHOBAHWA B3UMaHWA NnaTtbl 32 NpefoCTaBneHwe YChyr,
KOoTopble  SBNAKTCH  HeobxoaumbiMu M obsisaTenbHbiMW - ANA  NpeaocTaBneHus
MYHULMNANbLHOW yCnyru, BKOYas nHgopmMaunio o0 METOAMKE pacyeTa pasmepa Takon Nnathbl

MpepocraBnexHue HeoOxoaMMbIX U 06A3aTENbHBIX ycnyr He Tpe6yeTC$|.

2.12. MakcumarbHbLIE  CPOK  OXuOaHua B o4vyepegun npu nogdadvye 3anpoca o
npeaocTaBfieH  MYyHUMLMNANbLHOW  YCRyrK, ycnyru, npefocTaBfsieMoi opraHusaumen,
yyacTByiOUEA B NpeaocTaBeHnM MyHULUMNANbHOW yCnyru, v fnpu noslydeHnun pesynbrata
npeaocTaBNeHus Takux ycnyr

2.12.1. Bpems oxuaaHua npy nogadye 3asBAEHUA Ha NOMyYeHUe MyHUUUnansHon
ycrnyru - He bonee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesyneTata nNpPejocTaBeHUs MYyHUUUNANbHOW ycnyru
MakcuUMarnbHbIA CPOK OXUOAHUSA B OYepeamn He OOSDKEH npesbituaTts 15 MUHYT.

2.13. Cpok n nopsagok peructpauuMm 3anpoca 3assutens 0 npefocTaBieHun
MYHULMNANbHOW YCNyrM u ycrnyru, npegocTaBnsaemMoit opraHusauuen, yvacTeylollen B
npeaocTasneHnn MyHULMNansHOM yenyru, B TOM Y1Cne B aNeKTPOHHO dhopMe

2.13.1. Tpu nuyHom obpaweHmn B MOLL B peHb nopauun 3asBneHnA 3ansBuTento
BblgaeTca pacnucka us AMMC MOL ¢ pernctpauMoHHbIM HOMEPOM, NOATBEPXKOALWMUM, YTO
3aaBrieHne oTNpaBsfieEHO, N OaTon nojavdu 3asBnerus.

213.2. [llpu HanpaBnenHnn 3asBneHWs nocpeactsom EguHoro  nopTtana,
PecnybnukaHckoro noprana 3asBuTeNb B [A€Hb NOJauu 3asaBfeHus nNonyyaeTt B JIMYHOM
kabuHete PecnybnukaHckoro noprtana un nNoO  3MEeKTPOHHOW NouTe YBEOOMIIEHME,
nogreepxaamulee, YTo 3asBneHNe OTNPaBeHO, B KOTOPOM YKa3sbiBaOTCS PErUCTPALMOHHbLIN
HOMEPp U JaTa noaayn 3asBneHns.

2.13.3. Tpn nuyHom obpaweHmn B Wcnonkom B A€Hb Nojavn  3asBneHus
YNONHOMOYEHHbBIM AOMKHOCTHBIM NUUOM Kcnonkoma 3assuTento BbIAAETCA pacnucka w3
aBTOMaTU3NPOBAHHOW UHOPMALUOHHOA CUCTEMbLI, NPeAHa3Ha4YeHHON ANA  oKasaHus
rocyfapCTBEHHbIX U MyHULMMAnNbHBLIX YCAYT, C perucTpaymoHHbiM HOMEpPoM, aTon nogadv
3a8BNEHNS U NepeyYHem npeacTaBNeHHbIX OKYMEHTOB.

2.14. TpeboBaHua K NOMELLUEHUAM, B KOTOPbIX NPEAOCTaBNAETCs MyHULUnanbHas
ycnyra, K 3any oXuaaHus, mectam [fd 3anofiHeHWs 3anpocoB O MpefocTaBneHunn
MyHUUMNANbHOW YyCnyru, WHMOPMALIMOHHLIM CcTeHgam ¢ obpasuamm ux 3anofnHeHus u
nepeyHeM [OOKYMEHTOB, HeobXoaumbix ANA NpefocTaBieHns KaXOon MYHUUMNansHOR
ycnyru, pasmeweHno un  odopMneHuio Bu3yanbHOW, TEKCTOBOW W MyNbTUMEAUnHON
MHpopMauun O Nopsake NpefocTaBNeHUA Takow ycnyrn, B TOM uucne Kk obecneveHuio
AOCTYNHOCTM ANsl MHBaNWAOB YKa3aHHbiIX OOLEKTOB B COOTBETCTBUM C depepanbHbiM
3akoHOAATeNbLCTBOM M 3akoHodaTenbcTBoM Pecnybnuku TatapctaH o0 coumanbHow 3awmre
UHBanNuaoB



2.14.1. llpepocrtaBneHve MyHULMNANbHOW YCNyrM OCYLUECTBNSAETCA B 34aHUAX W
rnomeLleHusx, 0bopyaoBaHHbIX NPOTUBONOXKAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asBuTenein obopyayoTca Heobxoammon mebenbio 4nsa opopMneHus
OOKYMEHTOB, MHPOPMAaLIMOHHBIMU CTEHAAMM.

2.142. B cooTtBeTCcTBMM C 3akoHopaTenbCcTBOM Poccuiickon depgepauun o
coumanbHOM 3alMTe UWHBaNMAoB B Uensx 6OecnpenaTtcTBEHHOro pAoctyna K MecTy
npegocTaBneHunst MyHuLmnanbHon yenyrn obecnevvsaeTcs:

1) obecneuuBaetca HecnpensiTCTBEHHbIW  AOCTYyNn  WHBaNWOoOB K  MecTy
npeaocTaBneHns MyHuuymnanbHon ycnyrn (yaobHbid BXOA-BbIXO4 B MNOMELUEeHUs W
nepemetLleHme B ux npegenax);

2) Bu3yanbHasl, TEKCToBas W MynbTUMEOUNHAa uWHOpMauns O rnopsiake
npefocTaBneHNa MyHUUUNAnNbLHOW ycryrn pasmeljaetcs B YAOOHbIX Ana 3aaBuTenen
MecTax, B TOM Yncrie C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN WHBANNAOB;

3) conpoBOXAEHME WHBANWAOB, WMEIOLWMUX CTOWKME pPacCTPOMCTBA PYHKLMM
3peHUs 1 CaMOCTOATENBHOIO NEPEABMKEHUSA, N OKa3aHUe UM NOMOLLU;

4) BO3MOXHOCTb CAMOCTOSITENbHOIO NepeaBuKEHUA No TEPPUTOPUU, HA KOTOPOU
pacnonoXeHbl 06bEKTbI COLMANBHON, UHXEHEPHOW N TPAHCMNOPTHON MHAPACTPYKTYpP, BXOoAa
B Takme 00bEeKTbI W BbiIXoAa U3 HUX, NOCaAKKU B TPAHCMNOPTHOE CPEACTBO U BbiCaAKu U3 HEro, B
TOM YMCIE€ C UCNONb30BAHNEM KPECNA-KONACKHU;

5) Hapnexawee pasmelleHune obopynoBaHuma M HocuTenen uHdbopMauuw,
HeobxoauMblx ANA obecneyeHua GecnpensTCTBEHHOro A0CTyna MHBaMMAOB K ycnyram ¢
YyY4E€TOM OrpaHUYEHUA UX XKU3HELEeATENbHOCTN;

6) aybnupoBaHue Heobxoaumow AN WHBANMAOB 3BYKOBOW W 3pUTENLHOW
WHoOpMaLUK, a Takke HaanUcen, 3HAKOB U MHOW TEKCTOBOW u rpadmndeckon MHdopmMauum
3HaKaMu, BbIMONHEHHbIMN pefnbedHO-TOMEYHbIM WpudToM bpanns,

7) pJonyck cypgonepesojyvka U TMhnocypaonepeBogunka;

8) ponyck cobaku-nNpoBOAHMKA NPX HanNUuuMu OOKYMEHTa, MOATBepXAalwero ee
cneunansHoe obyyeHue n BblgaBaemoro no opme u B NOPsAKe, KOTopble YCTaHOBNEHbI
npukasoMm MwuHucTepcTBa Tpyga u coumanbHon 3awuTbl Poccuinckon depepaumm oT
22.06.2015 Ne 386H «O6 vyTBepxaeHun OpMbl JOKYMEHTa, MOATBEPXAAOLWEro
cneuunarnbHoe obydeHne cobakn-npoBogHUKA, M NOPALKA €ro Bbigauny.

2.14.3. TpeboBaHns B 4actn obecnedeHna OOCTYNHOCTU AN nHsanumgoB o6bekTos, B
KOTOpbIX OCYWECTBNAETCA npeaocTaBNeHne MyHUUMNanbHOW  ycnyru, W  CpPeacTs,
ncnonb3yemblXx Npu npefocTaBleHun  MyHUUUNanbHOW YCRyrn, KOTopbie YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHWUCTPATMBHOIO pernamMeHTa, MNPUMEHSIOTCS K
obbekTam U cpeacTBaMm, BBEAEHHbIM B 3KChfyatauuio UnyM npowewvMm MoAepHusauumio,
pekoHcTpykunto nocne 1 nonsa 2016 roga.

2.15. lNokasaTenn [OCTYNHOCTM WM KayecTBa MyHULMNANLHOW YCNyru, B TOM uucre
KONMM4YecTBO B3aUMOLEWCTBUMA 3asBUTENS C AO/MKHOCTHBIMU fMUaMu npu npegocrasneHnn
MYHWLMNANbHOW YCNYyrn n nx NpoAoXUTENbHOCTb, BO3MOXHOCTbL NOSy4YeHus nidpopmauum o
Xo4e npenocTaBneHMA MyHUUMNanbHOW ycnyru, B TOM 4uUCie C  WCMNOMb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALUMOHHBIX TEXHOMOMMIA, BO3SMOXHOCTb MO0 HEBO3MOXHOCTb
NOMy4YeHNs MyHULMNANbLHOW YyCnyru B MHOMOPYHKUMOHANBHOM LEHTpe npeaocTasneHus
roCyAapCTBEHHbIX U MyHMUMNANbHbLIX ycnyr (B TOM 4ucne B nosiHOM obbeme), B NModom
TeppuTopuanbHOM nofpasfgeneHu opraHa WCNONHWUTESNIbHO pacrnopaguTenbHoOro oprada
MECTHOro camoynpasfeHus, no BbiOOpy 3assBuTens (SKCTeppUTOpUanbHbIA NPUHLNITY,
nocpeAcTBOM 3anpoca O MpefoCTaBfeHUN HECKOMbKUX TOCYAapCTBEHHbIX U (1nn)
MyHMUMNANbHbLIX  YCNyr B MHOMOPYHKUMOHANbHbLIX  LEHTpax  npejocTaBneHus
FOCYAApCTBEHHbLIX W MYHULMMNANbHBLIX  YCNyr, nNpeaycMoTpeHHoro crateen  15.1
®epnepanbHoro 3akoHa Ne210-03 (koMnnekcHbI 3anpoc)



2.15.1. [lokasaTensamu [OOCTYMHOCTM NPELOCTaBNEHUS MYHUUUNANbHOW yCnyru
ABNAOTCA:

PacnonOXeHHOCTb MOMELLEHNs, B KOTOPOM BedeTcs npuem, Bbidaya AOKYMEHTOB B
30He AOCTYNHOCTM 0OLEeCTBEHHOro TpaHenopTa,

Hanuune HeoBXOAMMOro KONMMYeCcTBa CneumanncToB, a Takke NMOMEeLEeHUi, B KOTOPbIX
OCYLLECTBNSAETCS NPUEM LJOKYMEHTOB OT 3asBUTENEN,

Hanuune ucdepnbiBawwen uHdopmaumn o cnocobax, nopsigke W CcpoKax
npenocTaBneHns MyHULUMNansHOW yCnyrm Ha MHPopMaumoHHbIX cTeHaax, Eannom noprtane,
PecnybnukaHckom noprtane, ouumansHOM canTe MyHUUUNanbHOro panuoHa;

oKasaHme noMoLwM uHBanNugam B npeogonieHun GapbepoB, MeLlalowmnx NonydeHuo
UMK YCNYT HapaBHe C Apyrumu nuuamu.

2.15.2. MNokasaTtenamu kavyecTsa NpefoCcTaBneHNa MyHULUNanbHoW yenyri ABNaoTCA:

1) cobntogeHune CpokoB npuema u paccMoTpeHUst AOKYMEHTOB;

2) cobniogeHne cpoka nonyyeHus pesynbrata MyHULUNANbLHOW YCyru;

3) otcyTcTBMe  OBOCHOBaHHLIX Xanob® Ha HapyweHuss  agMUHUCTPaTUBHOIO
pernameHTa, coBepLUeHHble paboTHukamu Micnonkoma;

4) KONNYECTBO B3AUMOLEACTBUIA 3aABUTENS C AOSMKHOCTHbIMKM nuuamun (6e3 yyeta
KOHCYNbTaUUR):

B3aumogencTene 3saseutens ¢ paboTtHukamu Wcnonkoma wunum  MOL  npwm
NPedoCTaBNEHUN MYHNLUNANLHOW YCNYTy OCYLLEeCTBNSIETCA OAWH pa3 npuw npeacrasBneHvn
3aABMNEHUA CO BCEMU HEOBXOANMbIMU AOKYMEHTaMU,

oAuH pa3 B crnyyae HeobxogumocTy NONyveHua pesynstata NpegocTaBneHus
MyHuumunansHon ycnyrn 8 Wcnonkome unu MOLL 8 dopme 3k3emnnapa 3NeKTpOHHOro
AOKyMeHTa Ha ByMa)kHOM HocuTene.

[MpoaomKuTenbHOCTL OHOMO B3aNMOAEUCTBUS 3aABUTENA C AOSDKHOCTHBIMU Nnuamu
npuv NpeaocTaBReHnn MyHUUUNAaNbHOW yCnyru He npesbitiaeT 15 MuHyT.

3asgBuTenb BNpaBe OUEHUTb KAYECTBO MPEAOCTABAEHUA MYHUUMNANBLHOW YCRyrn C
NOMOLIbIO  YCTPOWCTB  MNOABWXHOW  pagnoTenedgoHHOW CBA3W, C  MCNOMNb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. UHdbopmauma o xode nNpeaoCTaBieHNs MyHULMNanbHOW YCnyrn mMoxeT 6biTb
noflydyeHa 3asBuTenemM B NMYHOM KabumHeTe Ha EpuHom noprtane, PecnyBnukaHckom
noptane, B icnonkome, MOL].

2.15.4. lNpepocTtasneHne MyHuumnanbHoW ycnyru ocyulectensetcs B mobom MOLL no
BbIOOpPY 3aABUTENA HEe3aBUCUMO OT MEeCTa €ro >XuTenbCTBa unu MecTa hakTUHeckoro
NPoXMBaHMSA (npebbiBanuns) Ha TeppuTOpUn Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPUANLHOMY NPUHLIANY.

MyHuumunansHas yciyra B coctase KOMIIEKCHOMO 3anpoca He npegocrasnaeTcs.

2.16. UHble TpeboBaHusA, B TOM Ynicne yunTbiBalolme ocoBeHHOCTN npeaocTaBneHus
MYHUUNNANbHOW  YCNYrM NO  3KCTeppuTopuanbHOMYy npuHuMny (B cnydvae, ecnu
MyHuUMnanbHas ycryra npefocTaBnseTcs NO  3KCTEeppUTOpManbHOMYy  NPUHLMAY) W
0coBeHHOCTU NpefoCTaBeRNa MyHULIMNANbHON YyCNyru B 3NEKTPOHHOW dhopme

2.16.1. [lpu npepocTaBneHny MyHUUMNaNbHOW YCRYrM B 3NEKTPOHHOW hopme
3adBuTENDb BNpase:;

1) nonyuuTb nHopMaumio O NOpAAKE U CpoKax NPefoCTaBNEeHUA MyHULMNanbHON
ycnyru, pasmelleHHyto Ha Egunom noptane, Pecnybnukanckom noprane;

2) nopaTtb 3aABneHWEe O NPefocTaBieHUU MyHWMUUNanbHOW YCRyrm ¥ WHble
AOKYMEHTb!, Heobxogumble On8 NpefocTaBleHns MyHWUUnanbHOW ycnyr, B TOM 4uchne
AOKYMEHTbI M nHOPMaUWIo, 3MeKTPoHHble 0b6pasbl KOTOpbIX paHee Obifin 3aBepeHbl B



COOTBETCTBUM C MYHKTOM 7.2 yactu 1 cratbn 16 depepancHoro 3akoHa Ne 210-93, c
ucrnonb3oBaHmem PecnybnukaHckoro noprana,;

3) nonyunTb cBeAeHUSi O XOAE€ BbINOMHEHUS 3aABEHUMA O nNpeaocTaBneHun
MYHULIMNANbHON YCNYru, NofaHHbIX B 3NEKTPOHHOW (hopMe;

4) OCyLeCcTBUTb OLIeHKY Ka4ecTBa NpefoCTaBNeHns MyHULUNansHon yenyru;

5) nonyuuTb pe3ynbTaT NpeaoCTaBfEeHUs MyHULMNAnbHOW Yycnyrm B Qopme
3NEKTPOHHOrO AOKYMEHTA,;

6) nogaTb xanoby Ha peuwleHne n genctene (bespencraue) Nicnonkoma, a TaKke ero
AOMKHOCTHLIX MWL, MyHUUUNANbHBLIX CryXalmx nocpegcteom PecnybnukaHckoro noprana,
noptana depepanbHOt rocyaapCcTBEHHOW WHGOPMaLMOHHOK cucTemsbl, obecnevnsaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHusl peleHuin n genctenn (6esgencrensy,
CoBEpLUEHHbIX NMpu MpeoCcTaBneHn rocyaapCcTBEHHbIX M MyHULMNATbHbBIX YCNYr opraHamu,
NpeAoCTaBNAWMMN roCyAapPCTBEHHbIE W MyHUUMNAnNbHbIE YCnyri, UX [OMKHOCTHbIMU
ngamu, rocygapCcTBEHHBIMU U MYHULIMMAMBbHBIMU CAYXaLMMuU,

2.16.2. dopmupoBaHue 3asBREHUA OCYLLECTBNSAETCH MNOCPEACTBOM 3amnonHeHus
SNEKTPOHHOW cpopMbl 3asBneHus Ha PecnybnukaHckoMm nopTane 6e3 HeobxoAUMOCTU
AOMOSNHUTENBHOW Nodaun 3asBneHus B Kakon-nnbo nHon dopme.

2.16.3. Mpwn popmuposaHnn 3assneHuns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUSA U COXPaHEHNA 3aABMEHUA U UHbIX [OKYMEHTOB,
HeobxoauMbix Ansi NpegoCTaBNeHNUs yCnyru;

2) BO3MOXHOCTb 3aMONHEHUS HECKONbKMMMK 3asiBUTENAMWM OOHOW 3NEKTPOHHOWU
dopmbl  3asBneHua npu obpalleHun 3a ycnyramu, npeanonaravwmMMn  HanpaeneHue
COBMECTHOrO 3asiBMIEHNSA HECKOMNbKUMU 3a8BUTENAMM,;

3) BO3MOXHOCTb ne4vatu Ha OyMaKHOM HOCWUTENE KOMuUM 3JNEKTPOHHOW OopMbI
3asiBneHus,;

4) coxpaHeHWe paHee BBEOEHHbLIX B 3fIEKTPOHHYHO DOPMYy 3anBfeHUs 3HAYeHWU B
Moboit MOMEHT MO XXEeNaHWl MNoNbL30BaTENsl, B TOM YKCNe NPU BO3HWKHOBEHUWU OLWMDOK
BBO/AA W BO3BpaTe ANA NOBTOPHOro BBOAA 3HAYEHWI B ANEKTPOHHYIO (POPMY 3a8BMNEHNS,;

5) 3anonHeHwe Nomnemn 3NeKTPOHHOU PopMbl 3asBrIeHNs 40 Havana BBOAa CBeAEHUN
3asBUTENEM C WUCMNONb30BaHMEM cBedeHui, pasmewleHHoix B ECWUA, wn ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTy, Kacawoleihcs CcBedeHUn,
OTCYTCTBYIOWNX B €JUHOW cUcTeMe naeHTupmkaumm n ayteHtudukauuu,

6) BO3MOXHOCTb BEPHYTLCS Ha MO0 13 3TANOB 3aN0OSTHEHUSI 3NEKTPOHHOW (HOPMbI
3aaBneHns Be3 noTepu paHee BBEAEHHON UHopMaLuu;

7) BO3MOXHOCTb JOCTyna 3aaBUTenNs K paHee nogaHHbIM UM 3aABNEHMAM B TEYEHNE
He MeHee OAHOro rofa, a Takke YacTUYHO CCHOPMUPOBAHHBLIM 3ASIBMIEHUSM - B TEYEHUE He
MeHee 3 MecsaueB.

2.16.4. 3anucb 3assuteneit Ha npuem B MOLl (ganee - 3anucek) ocyuwlecTsnsieTcs
nocpeacreom PecnybnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTENO nNpefoCTaBNsAEeTCA BO3MOXHOCTL 3anucu Ha nobble cBoboHble Ans
npvema gaty M Bpems B fpegesfiax yCTaHOBMIEHHOIO B MHOrOQYHKUMOHANbHOM LEHTpe
rpacuka npuema. '

3anucbh Ha onpefeneHHyo AaTy 3akaHYMBaETCs 3a CYTKU A0 HACTYyNIeHnsa 3TOW AaThl.

[nsa ocywecTsneHust npegpapuTencHon 3anucu nocpeactBoMm PecnybnukaHckoro
noprtana 3assuTento HeobxoQuMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

hamunuio, UMs, OTYECTBO (NPKU HaNN4YnKn),

HOMep TenedoHa;

aZpec 3NeKTPOHHON NOYThI (MO XKenaHui),

Xenaemylo aaty u Bpems npuema.



B cnyyae HecOOTBETCTBUS CBEAEHWNA, KOTOpble CcoOOLWMN 3adAsuTeNb Npun
npeaBapuTenbHON 3anvucu, OOKYMeHTaM, NpeACTaBNEHHbIM 3asBUTENleM Npu  JIMYHOM
npueme, npeaBapuTenbHas 3anuchb aHHYNMpyeTCs.

Mpwn ocyliecTBNeHUM npeABapuUTensHON 3anucu  3assutento  obecneumsaeTcs
BO3MOXHOCTb pacrnevaraTb TanoH-noaTBepXaeHue. B cnyyae, ecnu 3assutens coobiymt
agpec aneKkTPOHHOW MOYTbl, HA yKasaHHbI agpec Takke HanpasnseTcs uHpopMauus o
NOATBEPXKASHUW NpefBapUTENbHOW 3aNnCK C yKazaHUeM aTbl, BpeMeHu n mecTa rnpvemMa.

Mpu ocyuiecTBNEHUU NpeaBapuUTENbHON 3annucK 3anBuTens B obasarenbHoM Nopsaake
WHMOPMUPYETCA O TOM, YTO NpeaBapuUTENbHAs 3anUCb aHHYNUPYETCS B Cy4ae €ro HesiBKW
Mo UCTEeYEHUM 15 MUHYT C HA3HAYEHHOTO BPEMEHU Npuema.

3asBuTesnb B Nob6oe BpeMsi BNpaBe 0TKasaTbCsl OT NpeasapuTesibHON 3anncu.

3anpewaetcs TpeboBaTt OT 3aABUTENS COBEPLIEHUS WHbLIX JOENCTBUA, KpOME
NPOXOXAOEHUA uaeHTUUKALMKU 1 ayTeHTUdUKauMM B COOTBETCTBUU C HOPMATUBHbLIMU
npasoBbiMK akTamu Poccuickon defepaunn, YykasaHuMa Uenu  npuema, a TaKkke
NpefoCTaBNeHnss cBedeHur, HeobxoauMmbix ANnsA pacdeTa ANUTENbHOCTM BPEMEHHOro
WHTEpBana, KoTopbIn Heobxoanmo 3abpoHupoBaTh ANs Npuema.

3. CocTaB, nocnenoBaTenbHOCThL U CPOKU BbINOMTHEHUA afiMUHUCTPATUBHbLIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINONMHEHUA, B TOM Y1CIle 0COBEHHOCTH
BbIMNONHEHUA aAMUHUCTPATUBHBIX Npoueayp B 3NIeKTPOHHOU ¢hopMe, a TaKKe
0COGEHHOCTHU BbINONIHEHUA aAMUHUCTPATMBHbLIX Npoueayp B MHOTo(YHKLMOHANbHbIX
LeHTpax

3.1. OnncaHune nocnenoBaTenbHOCTH aencrann npu npefocTaBneHum
MYHULUMNaNbHON ycnyru

3.1.1. lMpegocTaBneHe MyHUUUNANbLHOW Yycnyrn BkovaeT B cebsa cnegyowve
aZiIMMHUCTPATUBHbLIE NpoLeaypbl:

1) KOHCynbTUpOBaHUe 3aABUTENS;

2) NPVHATME N PACCMOTPEHNE KOMMMEKTA JOKYMEHTOB, NPEACTaBNEHHbIX 3asBuTenem,

3) HanpaBneHue MEeXBEJOMCTBEHHbLIX 3anpocoB B OpraHbl, Yy4acTBylowme B
npegocTaBneHnu MyHUUUNAaneHOW yCryru;

4) NoAroToBKa pesynbrata MyHULIMNANbHOW yCryru;

5) Bblaava (HanpasneHue) 3aaBUTENIO pe3ynbTaTa MyHUUUNANbHON yCRyry;

6) ncnpasneHune TeXHUYECKUX ownbok.

3.2. OkasaHune KoHCyNbTaLUul 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbINOSIHEHUA AAMWHWCTPATMBHOW Mnpoueaypbl SBnseTcH
obpalleHne 3asBWUTEnNA Mo BoMpocaM, CBA3aHHbIM C NPeaoCTaBfeHVEM MyHUUMMAnbHOM
ycnyru.

[JomkHocTHEIM ~ nuyoMm  (paboOTHMKOM),  OTBETCTBEHHLIM 33  BbINONHEHUE
agMUHUCTPATUBHOW NpoLeaypbl, SBMSETCS:

npv obpawexnu 3aasutens 8 MOL — paboThunk MOLI;

npu obpauweHnn 3assutens 8 Wcnonkom —  3aMecTuTens  pykoBoautens
ucnonHuTenbHoro kKomuteta BepxHecepaMHCKOro cenbckoro nocenedns Pecnybnuku
TatapcTaH (panee - JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3assutens BrnpaBe ofpaTuTbCA 3a KOHCyNbTauuMen O nopsake W cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOLl nuyHo v no TenedoHy M 3neKTPOHHON
noyre.



Pa6oTHuk M®LL koHcynbTupyeT 3asBuTens, B TOM 4ucre no cocTtasy, copme
NpeAcTaBnNAeMON OOKYMEHTauMn W ApyruM BOMpocam Ans MNONyYeHWs MyHULUNanbHoMn
ycnyru. \

3asBuUTENL MOXET MNOMNyYNTb UHpopmMauuio © nopsake  NpefocTaBneHus
MYHULMMANbHOM YCryrn Ha ocduumansHom cante MOL hitp://mfc16.tatarstan.ru.

AOMUMHUCTpPATMBHbIE  Mpouedypbl, yCTaHasBnuBaemMble  HACTOALWMUM  MYHKTOM,
BbINOMHAITCA B AeHb 0OpalleHUs 3aasuTens.

PesynbTatamu BbINONHEHUS aOMUHUCTPATUBHbLIX NpoLeayp ABNSAIOTCA: KOHCYNbTaLns
no cocrasy, hopme MpeacTaBnsemMor JOKYMeHTauun v Apyrum Bonpocam, HeobxoaumbiM
ANA NofyYeHns MyHULMNanbHOW ycnyri.

3.2.3. 3agButens BnpaBe obpaTtutbcs B KcnonkoMm no TenegoHy U SMEeKTPOHHOU
noyTe, a TaKke NoMy4MTb KOHCYNbTaumio Ha PecnybnukaHckom noptane, cante Wcnonkoma
0 nopsaKke U cpokax nNpefocTaBreHua MyHUUMManbHOW ycrnyri, B TOM Yuche Mo COocTaBsy,
dopme npepctaBnsemMon  gokKymeHTauMu M OpyruMm  BOMpocam  Ans  nonydeHus
MYHULMNANbHOW yCryru.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHMOPMUPYET 3adaBUTENS
B COOTBETCTBMMN C TpeboBaHuamMu nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  NPOLEAYpbl, YCTaHaBNMBaeMble  HACTOSLWM  MYHKTOM,
BbIMOSHAOTCA B TeveHue Tpex pabounx gHew co AHA nocTynneHus obpalieHus.

PesynbTatamun BbINONHEHUSI aAMUHUCTPATUBHBLIX NpoUeayp ABNAITCA: KOHCyMbTauun
no cocrasy, opme NpeacTaBNAeMon OOKyMEHTauuu U APYrum BOMpocaMm, Heobxoanmbim
ANst NONyYeHNs MyHULMNANbHON yCnyru.

3.3. MNpuHaTne " paccMoTpeHue KoMnnekra AOKYMEHTOB,
npeAcTaBIieHHbIX 3as9BUTENEM

3.3.1. MNprvem [OKYMEHTOB ANst NpeAOCTaBNeHUs MyHuUmMnaneHon ycnyru yepes MoL|
unu ynaneHHoe paboyee mecto MOLI,

3.3.1.1. 3asButenb (NpedcTtaBuTend 3asBuTens) obpawaetcs B MOL| ¢ 3anpocom o
NpefoCTaBNEHNN MYHULUNANBHOW YCNyru U npeactaBnaetr AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MOL}, Beaywmi npuem 3aaBeHNi:

onpefenseT npegmeT obpalleHus:;

yAOCTOBEPSET NMUYHOCTL 3aABUTENS,

NPOBOAMT NPOBEPKY MOMHOMOYUIA NnLA, NOAAOLEro JOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MyHKTE
2.5 agMUHNUCTPATUBHOIO pernamMeHTa;

3anonHsAeT ANeKTPoHHy hopmy sansneHns 8 AUC MOLL;

npu npefocTtaBneHNn AOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5 aAMUHUCTPaTUBHOrO
pernameHTa Ha OyMaxHOM HOcuTene, OCyLUeCTBNSEeT CKaHWpOBaHWE npeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3anBnexme n3 AUC MoL;

nepefaeT 3asBUTESIIO Ha NPOBEPKY W NoAnucaHue;

nocrne noAgnucaHns ckaHupyet nognucarHoe sasieneHve s AUC MoL;

sarpyxxaet B8 AUC MLl nokymeHTbl, NpeacTaBreHHble B 3NEKTPOHHON dhopme vnu
3NEKTPOHHble 06pa3bl OTCKAHUPOBAHHLIX JOKYMEHTOB, (DOPMUPYET SMEKTPOHHOE AENO;

BO3BpaLlaeT NoANNCaHHOE 3asBieHne N opurnHanbl OyMaxHbIX JOKYMEHTOB;

BblAaET 3aABUTENIO PACINUCKY B NpUeMe JOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  MpoLeaypbl, YCTaHaBNMBaeMble  HACTOALWMM  NYHKTOM,
BbINOJIHAOTCA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbLINOAHEHUS agMUHUCTPATUBHBIX MNpoUeayp SBASIOTCA: rotoBoe K
OTnpaBke 3aaBfieHUe U NakeT JOKYMEHTOB.



3.3.1.3. PaboTtHuk MLl HanpaenseT nakeT JOKYMEHTOB, MPUHATLIX OT 3adaBUTENS B
WcnonkoMm B aNeKTPOHHOW hopMe (B COCTaBe NakeTOB 3MEKTPOHHLIX Aefl) B TeYeHne O4HOoro
pabouero gHa co aHsA obpalleHus 3aaBuUTens B CTPYKTypHoe nogpasgenerdune Mol

PesynbTaTamu BbINOSIHEHUA aAMUHUCTPATUBHBIX NMpoueayp SABMAITCA: 3asBrieHne u
naxeT [OOKYMEHTOB (SNEeKTPOHHOE [eno), HanpasneHHble B Mcnonkom, nocpeacTBOM
CUCTEMbI 3NEKTPOHHOIo B3aNMOAENCTBUS. :

3.3.2. TlpueMm [JOKYMEHTOB [ANs MpefocTaBfeHUs MyHuUunanbHon ycnyru B
aNeKTpOoHHOM hopme Yepes PecnybnukaHckun nopran.

3.3.2.1. 3asBuTenb ANS NoAauv 3asBMNEHMA B 3NEKTPOHHOW (hopme BbiNOSHAET
criepyouine AencTeus:

BbIMOSTHAET aBTOPU3aAUNIO;

OTKpbiBaeT hOpPMY SNEKTPOHHOTO 3anBNEHUS;

3anonHsaeT hopMy SNEKTPOHHOIO 3asBNEHUs, BKIIOYAIOLLYO CBeAEHUs, HEODXoaUMbIe
1 obsazarenbHble ANA NPeaoCTaBneHns MyHuUunansHon ycnymm;

NPUKPENNSeT [OOKYMEHTol B 3SNEKTPOHHOW (opMe wnu  3neKTPOoHHbie ofOpasbl
DOKYMEHTOB K (OpMe SNEeKTPOHHOro 3aaBneHus (npun HeobxoanmocTw),

noareepxaaer akT O3HaKOMSIeHUA W cornacus C  yCnoBusMU U NOPAAKOM
MpedocTasneHns MyHUUMNAnLHOW yCslyru B  3fEKTPOHHOW dopme  (ycTaHasnusaer
COOTBETCTBYIOLLYI OTMETKY O cornacuv B hopMe SneKTPOHHOrO 3a8BeHNns);

noaTsepxaaeT  [QOCTOBEPHOCTb  COOBWEHHbIX — CBeAeHuin (ycTtanasnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe IMEKTPOHHOIO 3asBNEHUSR);

OTNPaBNAET 3anoNHEHHOEe 3MNEKTPOHHOE 3asBreHue (HaxXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (POpMeE 3MEKTPOHHOIO 3as1IBNEHUS),

3NEeKTPOHHOE 3asBNEHME NOANMUCHIBAETCA B COOTBETCTBMM C TpeboBaHuaMU nNyHKTa
2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4aet yBegomMneHne ob oTnpaBke SNEKTPOHHOTO 3as1BNEHUS.

dopmaTHo-norudeckas nposepka CHOPMUPOBAHHOIO 3afBNEHUA OCYWECTBRAETCH
focne 3anofHeHnst 3asiBuUTENEM KaXOoro U3 nonen 3nekTpoHHoW dopMbl 3aasneHus. Mpu
BbISIBJIEHNN HEKOPPEKTHO 3aNOSIHEHHOrO Nosis 3N1eKTPOHHOW (hopMbl 3asBnNEeHUsT 3asiBUTErNb
yBEAOMNSAETCA O XapaKkTepe BbISBNEHHOW OWMDKU ¥ nopagke ee yCTPaHeHus nocpescTsoM
NHOPMAUNOHHOIO COOBLIEHNR HENOCPEACTBEHHO B 3NEKTPOHHON hopMe 3aABNEHUA.

AOMUHACTpaTUBHBIE  MpoUeaypbl, YCTaHaBfiMBAEeMble  HACTOSAWMM  MYHKTOM,
BbINOMHAKTCSA B AeHb obpalleHns 3asButens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NpoUERYyp ABNAIOTCA: 3NEKTPOHHOE
ferno, HanpasneHHoe B VICnonkom nocpeacTBOM CUCTEMbI SFIEKTPOHHOIO B3anMOLENCTBUSA.

3.3.3. PaccmoTpeHue KkomnnekTa 4OKYMEHTOB McrnonkoMom.

3.3.3.1. OcHoBaHVeM Havana BbLINOMHEHUS aAMUHUCTPATUBHOM NpoLeaypbl ABNAETCA
NOCTYMMEHNE 3afBMEHUS U UHbIX [JOKYMEHTOB, HeobxogumbiX 4ns npegocTasneHus
MYHULMNANBHON yCnyru.

HJomkHOCTHBIM ~ nuuom  (paboOTHUKOM),  OTBETCTBEHHbIM 32  BbINOMHEHUE
aAMUHUCTPATUBHOW NPOUEAypbl ABMASETCS 3aMecTuTenb PyKoBOAUTENS MCNONHUTENbHOro
komuteta BepxHecepamHckoro cenbckoro noceneHuss Pecnybnuku TatapcraH (ganee -
AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE 5nuUO, OTBETCTBEHHOE 3a NPUeM [JOOKYMEHTOB, B Ccriyvae
obpauleHun 3assuTens ¢ 3assneHnemM B icnonkom:

onpegenseT npegmeT obpalleHus;

ycTaHaBNMBaeT NMNYHOCTL 3asiBUTENS;

NPoOBOANT NPOBEPKY NONHOMOMUIA NUUa, NOAAIOLLIETO OKYMEHT!;

NPOBOANT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TPeBOBaHUAM, YKasaHHbIM B MYHKTE
2.5 agMMHWCTPATMBHOIO  pernameHTa, nNPOBEPKY COOTBETCTBUS  MPencTaBlieHHbIX
AOKYMEHTOB yCTaHOBNEHHbLIM TpeboBaHuaM (Hagnexauwlee opopmneHne Konui JOKYMEHTOB,
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OTCYTCTBME B AOKYMEHTAX NOAYMUCTOK, MPUMNCOK, 3a4YEPKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
nucnpasneHun);

3anonHser SNEKTPOHHYHO dopmy 3asBneHns B aBTOMaTU3NPOBAHHOW
NHCPOPMaLMOHHON cucTemMe, npefHasHaYeHHOW [Ans  OKas3aHua rocy4apCTBEHHbIX U
MYHULUMNANbHbIX YCIyT,

npy¥ NpefocTaBneHuM LOKYMEHTOB, yKa3aHHbIX B MNyHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaXkHOM HocuTene, OCYyLWEecTBASEeT CKaHUpOBaHWe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNEHME;

nepenaeT 3asgBMTENIO HA NPOBEPKY M NoAnucaHue,

nocrne nognnucaHnsa ckaHupyeT NognmncaHHoe 3asiBlieHune;

3arpyxaeT B aBTOMAaTU3NPOBAHHYK WUH(OPMALMOHHYKO CUCTEMY, MpefHa3Ha4YeHHYo
OS5 OKasaHusa rocyfapCTBEHHbLIX U MYHULUUNASMBHBIX YCYyr JOKYMEHThI, npeAcTaBfieHHbie B
3NEKTPOHHON hopMe MK ANEKTPOHHbIE 00pasbl OTCKAHUPOBAHHbIX LOKYMEHTOB, (hopMupyeT
3MTEKTPOHHOE Aeno;

BO3BpalWlaeT MoANWCaAHHOE 3asiBfeHne W opurMHanbl OyMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BblAAeT 3asBUTENIO pacnucKy B npyueme JOKYMEHTOB.

B cnyyae Hanu4ns ocHOBaHUiA ANs OTKasa B Npueme 4OKYMEHTOB AOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMMSET 3as8ABUTENSA O HANUYUN NPEenATCTBMIA ANA
npuema 3asBNeHWs W BO3BpawaeT eMy JOOKYMEHTbl C OBObsiCHEeHMEeM coaepXKaHus
BbISIBMIEHHbIX OCHOBaHWI A5 OTKasa B Npueme JOKYMEHTOB.

3.3.3.3. [onmxHocTHoe nuuO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, nochne
NOCTYNNEHUA JOKYMEHTOB Ha PaCCMOTPEHME:

npucBamBaeT 3asiBIEHNIO HOMEp B COOTBETCTBUM C HOMEHKNATYpon Aen U craTyc
«lMpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNUBLUME 3NIEKTPOHHbIE Aena, B TOM YUCSe NPUIOXEHHbIE 3asBuUTenem
AOKYMEHTbI B 3M1IEKTPOHHOW (hOpMe 1 3NEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMNIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa30oB 4OKYMEHTOB;

nposepsieT cobnogeHne ycnoBuin  AEWCTBUTENbHOCTWM  3MEKTPOHHOM  NOAMUCHK,
nocpencTsom obpalleHns Kk EanHomy noptany (B cnyyae, ecnu sassutenemM npeacraBneHbl
3MNEKTPOHHbIE AOKYMEHTbI, MOAMNUCaHHbIE YCWUSIEHHOM KBanuMduuMpOBaHHOW 3NEKTPOHHOW
NoANUCHID).

[Mpn HanWuuu OCHOBaHWIW, NPEeayCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernameHTa, nogrotaBnMBaeT MNPOEKT peweHunsa ob oTkase B npuemMe [AOKYMEHTOB,
HeobXxoaAnMbIX A4S NpeaocTaBneHns MyHULMNansHON yCrnyru.

B cnyyae, ecnun B pesynbTaTe MPOBEPKA YCWUMEHHOW KBanuuuupoBaHHON
3NEKTPOHHOW MOANWUCK BbISBNEHO HecobNiaeHne yCnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHus o6 oTkase AOMKEH coaepKaTtb NyHKTbl cTatbn 11 OegepansHoro 3akoHa Ne 63-93,
KOTOpbI€ MOCAY>XWUNU OCHOBAHUEM AN ero NPUHATUS.

MpoekT peweHns o6 oTkase B nNpuemMe [LOKYMEHTOB, Heobxogumblx ANs
NpeAoCTaBNeHNss MyHULMNANbLHOW YCnyrn, C ykasaHueM NpuYnH oTkasa (B cny4dae, ecnu
OCHOBaHUA [Ons oTkasa B MpuemMe [AOKYMEHTOB, HeobxoouMbiX Ans npefocTaBneHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HAPYLUEHWEM YCTAHOBMIEHHbIX TpebOoBaHUA K TakuM
OOKYMEHTaM, OCHOBaHMWSA ANs OTKasa B MpuemMe [JOKYMEHTOB [OMMKHbl CoAepXaTb
WHpopMaumMio O HaMMeHOBaHWW [OOKYMEHTOB (MHbopmauuu, cBefeHUn), KoTopble He
npeacraBneHbl, cogepXaT HeAoCTOBEPHble M (MAW) MNPOTUBOPEYUBbIE  CBEAEHWS,
0OpMNEHBI C HAPYLUEHMEM YCTaHOBIEHHbIX TpeboBaHuit), HAaNPaBNAETCA Ha cornacoBaHue
B YCTaHOBMIEHHOM NOPSAAKE NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekta peleHuss o0 oTkase B NpuMemMe LOKYMEHTOB, HeobXxoauMbix
AN nNpefocTaBneHuMss  MyHuMUMnanbHOW  YCryru,  OCyWecTBnseTcA B MOpPsAKe,
npeaycMOTPEHHOM NYHKTOM 3.5.3 afAMUHUCTPATUBHOIO pernameHTa.
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B cnyyae oOTCyTCTBMA OCHOBaHWA AN OTKasa B MNpuemMe  [OKYMEHTOB,
NPeLyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO pernameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 33 MpPUeM [JOOKYMEHTOB, B TeyeHue OAHOro pabodero AHA CO  AHA
MOCTYNNEHUSA 3asiBNEHWUA, HanpaBnseT 3asBUTENID, yKasaHHbIM B 3asBNEHUM Cnocobom,
yBE4OMMNEHUE O MNOCTYNIEHWU 3asiBNIEHUA, COAepXallee BXOOSAWNA perncTpaunoHHbIn
HOMEep 3asBNneHus, JaTy MNONyYeHUs 3asBIEHUNA, NepeyeHb HavMeHOBaHWW aiinos,
npeacTaBneHHbIX K HEMY OKYMEHTOB, A4aTy NonydYeHus pesynbtata MyHULMnanbHon yenyru.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernamMmeHTa, npyu  HanuuMm  TEXHUYECKOM BO3MOXHOCTU
OCyLEeCTBNSAETCA B aBTOMaTUYECKOM pEeXuMe C MUCMOoSb30BaHWEM aBTOMaTU3NPOBaHHOW
WHMOPMAaLIMOHHOW CUCTEMbI, NpegHasHayYeHHoON [ONs OKasaHWs rocyAapCTBeHHbIX U
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMUHUCTPaTMBHble npoueaypbl, YyCTaHaBnuBaemble nNyHKToM 3.3.3
agMUHUCTPATUBHOIO pernameHTa, BbiMOSHATCA B TedeHue ofHoro paboyero OHA cO OHS
NOCTYNNEHNA 3asiBNEHNS Ha PacCMOTPEHME.

PesynbTaTtamMun BbINONHEHUS agMUHUCTPATUBHbLIX NPOLEAYp SBASIOTCA. NPUHATLIA Ha
pacCcMOTPEHNEe KOMMMEKT [JOKYMEHTOB WNM NPOeKT peweHus o0 oTkase B npueme
AOKYMeHTOB, HeoDX0AnMbIX ANns NpeaoCcTaBneHns MyHUUUNansHON ycnyri.

3.4. HanpaBneHne MeXBegOMCTBEHHbIX 3anpocoB B OpraHbl, ydyacTByiowve B
NPeAOCTaBMEHUN MYHULMMANBHOM yCryru

3.4.1. OcHoBaHveM Hauvana BbiNONHEHUS aAAMWHUCTPATUBHOW Npoueaypbl SBNSETCA
nonyyeHne [OMKHOCTHLIM NUUOM  (paboTHUKOM), YNONHOMOYEHHBIM HA BbIMONHEHWE
agMUHUCTPATUBHOW Npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIMO 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

AormkHoCTHBIM - nuuyom  (pabOTHUMKOM),  OTBETCTBEHHbIM 3@  BbIMONHEHWE
aAMVHUCTPATUBHOW npoueaypbl, ABNAETCA 3aMeCTUTENb PYKOBOAUTENS WUCMONHUTENBLHOrO
Komuteta BepxHecepOUHCKOro cenbckoro noceneHust Pecnybnuku TaTapctaH (ganee -
AOIMKHOCTHOE NUL0, OTBETCTBEHHOE 33 HamMpaBfieHne MEeXBEAOMCTBEHHbIX 3anNpOCoB).

3.4.2. [1oMXKHOCTHOE IUUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeAOMCTBEHHbIX
3anpocos, OpMUpYeT K HanpaBnsieT B 3MEKTPOHHOW ¢opMe MNOCpencTBOM CUCTEMBI
MEXBEJAOMCTBEHHOMO 3NEKTPOHHOrO0 B3aMMOAENCTBUS (MpW  OTCYTCTBAN  TEXHWUYECKOW
BO3MOXHOCTU — WHbIMWU cnocobamu) 3anpockl 0 NPefoCTaBNEHUN [JOKYMEHTOB U CBEAEHUNA,
npeaycMOTPEeHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOTO pernameHTa.

AOMUHUCTpaTUBHLIE  Npoueaypbl, YCTAHABMUMBAEMbIE  HACTOSAWMUM  MYHKTOM,
BbINONHAIOTCA B A€Hb MPUHATUA 3a8BMNEHUS HA PAacCCMOTPEHME.

Pesynbtatamm BbINONTHEHUSA agMUHUCTPATUBHBIX npoueayp ABNAIOTCA:
HanpasfieHHble B OpraHbl BacTu v (Mnun) nogsefoMCTBEHHbIE OpraHam BracTu opraHusauuu
3anpochbl.

3.4.3. CneunanncTbl NOCTABLWNKOB AaHHbIX HA OCHOBAHWW 3anNpPOCOB, MOCTYNUBLLNX
yepes CUCTEMY MEXBEOOMCTBEHHOrO JfeKTPOHHOrO B3auMOAEWCTBUSA, nNpeaocTaBnsaoT
3anpatuuBaeMble JOKYMEHTbI (MHpopMaLnio) nnn HanpaeBnawT yBeaoMnenns ob otTcyTcTeum
AOKyMeHTa 1 (unu) uHdopmaunn, Heobxoaumbix ANA NpPefocTaBNeHns MyHULMNAnNbHON
ycnyru (nanee — ysegomrneHune o6 otkase).

AOMUHUCTPATUBHbIE  NpOUEAypbl, YCTaHaBfiMBaeMble  HAaCTOALWMM  MYHKTOM, -
BbINONHAOTCA B TEYEHUE NATU OHEW CO AHA NOCTYNSIEHUS MEXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, NPeJoCTaBnsaoWNe OOKYMEHT N MHADOPMALINID, €CNU NHbIE CPOKK
NOArOTOBKU W HanpaBneHus oTBeTa Ha MeXBEAOMCTBEHHbIi 3anpoC He YCTaHOBMEHbI
degepanbHbIiMN 3aKoHamu, npasosbiMyu aktamu pasutensctea Poccuitickon ®egepauum u
NPUHATLIMKU B COOTBETCTBUM C peldeparnbHbiMU 3aKOHAMW HOPMATUBHLIMU MPABOBbLIMU
akTamu Pecnybnukn TatapcTaH.



PesynbTaramu BbLINONHEHUA agMUHUCTPATUMBHBIX Npouesyp ABNATCA: AOKYMEHThI
(cBepeHus)), HeoOxoaumble Ans  NPeAoCTaBMEHUs  MyHuuunanbHow ycnyru, nunbo
yBegomneHne o6 oTkase, HanpaeneHHble [OMKHOCTHOMY 5vuy, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBEeOMCTBEHHbIX 3anpoCoB.

3.4.4. [IomKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpasfieHWEe MEXBEOOMCTBEHHbIX
3anpocos:

nofiydyaeT 3anpawmBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOJENCTBUS  JOKyMeHTbl  (CBegeHud), Heobxoaumble Ans  NpefocTaBneHus
MyHUUUNaneHoW ycnyru, nubo ysegomMmneHue o6 oTkase npu OTCYTCTBMM OOKYMEHTa 1 (Mnu)
UHdopMaLuy,

npy HanNuM4um OCHOBAHWW, NPEeayCMOTPEHHbLIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nOAroTaBnMBaEeT NPOEKT peweHuss o6 oTkase B npueme [OKYMEHTOSB,
HeobX0ANMbIX ANS NpeaocTaBNeHNa MyHULMNANbLHON YCNyrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OKYMEHTOB, HeoOXoauMbIX Ans
NpenoCTaBNeHNs MyHULMNANbHON YCNyrn, C yKasaHMeM NPUYMH OTKasa (B crydyae, ecnu
OCHOBaHMA AONA OTKasa B Npueme [OKYMEHTOB, HeobxoAuMbiX AN npefocTaBfieHus
MYHULMNANbHOW YCNYrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUIW K Takum
AOKYyMeHTaMm, OCHOBaHWSA Afs OTKasa B MpuemMe [JOKYMEHTOB [JOSKHbI coaepXaTth
WHpopMaunio © HauMEHOBAHUW [OOKYMEHTOB (MHOpMauun, CBeOeHWR), KoTopble He
npeacrasneHbl, coAepxaT HeAOoCTOBEpPHbie W (MN) NpOoTUBOpPEYMBbIE  CBEOEHMUA,
ohopMMeHbl C HapyLweHnem yCTaHOBMNEHHbIX TPeboBaHuiA), HaNpaBnaeTCA Ha cornacosaHne
B YCTaHOBfIEHHOM NOPSiAKe NOCPEACTBOM CUCTEMbI 3MTEKTPOHHOIO AOKYMeHToobopoTa.

CornacosaHne npoekta peweHusi 06 O0Tkase B Npueme OOKyMEeHTOB, HeobxoOumbix
ANa  NpefocTaBneHus  MyHULMNAnbHOW  ycnyru,  OCyuwlecTBnsieTca B NOPSAKe,
npeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamenTa.

AOMVHUCTpPaTUBHbIE  Mpouedypbl, YCTaHaBnuBaeMbie  HACTOALMM  MYHKTOM,
BbIMONHAOTCA B A€Hb NOMYyYEHUA CBEAEHUA N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamun BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpouedyp SBAAOTCA: AOKYMEHTbI
(cBegeHuns), HeobxoauMble AN NpeaocTaBneHnss MyHULMNANbHOW yCnyru, NpoeKkT peLleHns
06 oTkase B npueme [AOKYMEHTOB, HeoOXOAMMbIX ANSA NPefoCTaBnNeHns MyHUUMNansHOM
ycnyru.

3.4.5. UcrionHeHue npoueayp, YkasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMyun TEXHNYECKON BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMATUYECKOM
peXxuMe C  MCNOMb30BaHUEM  aBTOMAaTU3NPOBAHHOW  MHMOPMAUMOHHON  CUCTEMBI,
npeAHasHa4vYeHHON ONsi OKasaHMsA rocyaapCTBEHHbIX U MyHALUMMNANbHbIX YCNyr, B TOM YuUcne ¢
MOMEHTA perucrpauMm 3asBneHus B COOTBETCTBMM C MNYHKTOM 2.13 agMUHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumManbHbIA CPOK BbINOMHEHNS aAMUHUCTPATUBHBLIX MPOLIEaYpP, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CoCTaBnseT nNAaTb pabouunx gHen.

3.5. MoaroToBKa pesyrnbTaTta MyHALMNANBHOW YCIyTu

3.5.1. OcHOBaHMEeM Hayana BbINONHEHUS aAMUHUCTPATUBHOW NpoUeaypbl SBNAETCS
nocTynnexHue oT OOMKHOCTHOIO nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocos, DOKYMEHTOB (cBeaeHun), HeobxoaumbIX  Ons
npeaocTaBNeHNs MyHULMNANbHON yCnyru.

JOMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 33 BbLINONMHEHNE aOMUHUCTPaATUBHOW
npoueaypbl, ABMAETCA  3aMeCcTUTENb  PYKOBOAWUTENS  WUCMOMHUTENbHOrO  KoMUTETa
BepxHecepaunHckoro cenbckoro nocenenus Pecnyonukm TatapcTaH (fanee - OOMKHOCTHOE
AnLOo, 0TBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta NpefocTaBfeHMs MyHULMNTANbHOM YCryru).

3.5.2. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3@ NOArOTOBKY  pesynbTaTta
npeaocTaBreHnsi MyHULMNAanbHON yCnyru:



paccmaTpuBaeT CHOPMUMPOBAHHLIA KOMMNEKT [AOKYMEHTOB, HeobxoauMbix Ans
npefocTaBNeHNs MyHULMNANbHOW YCyru;

npu BbISBNEHWW OCHOBaHUIA ANS O0TKasa B NPEAOCTaBNEHWM MYHULIMNANLHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHWUCTPATMBHOrO pernamMeHTta, MOoArotaBnMBaeT nNpoekT
peLwleHns 06 oTKase B NpeaoCTaBNeHnn MyHULUNaNbHON yCnyru,

B Cfly4ae OTCYTCTBMSI OCHOBaHUI [Nl OTKasa B NPeAoCTaBlEHUN MyHULMNansHOM
YyCNyru, npefyCMOTPEHHbIX NYHKTOM 2.8.2 aAMUHUCTPATUBHOrO perfamMeHTa, No UToram
pPaccMOTPEeHUs] JOKYMEHTOB, HEoBXoauMbIX ANsl NPefoCTaBNeHust MyHWLUNanbHON yCnyru,
noaroTaBNMBaET NPOEKT pes3ynbrata nNpefocTaBneHus  MyHUUUNanbLHOW ycnyrn B
COOTBETCTBUU C NOANYHKTOM 1 NyHKTa 2.3.1 agMNHUCTPATUBHOTO PErNaMenTa;

HanpasnseT NOArOTOBNEHHLIN NPOEKT pesynbTaTta NpeaocTaBneHns MyHUUMnNansHon
yCriyr Ha cornacoBaHne B YCTAHOBNEHHOM NOPSAKE NOCPeACTBOM CUCTEMbL! 3IEKTPOHHOrO
AOKyMeHToobopoTA.

AOMUHUCTpATUBHBIE  Npoueaypb!,  yCTaHaBNMBAEMblE  HACTOALUMM  MYHKTOM,
BbINONHAKTCA B TeveHue AByx paboumx aHewn.

PesynbTatamy BbINONHEHUS afMUHUCTPATMBHLIX MPOLEAYp NABAAIOTCA: NPOEKT
pelueHus o6 oTkase B NpefoCcTaBNeHN MYHUUMNANBHOW YCym, NPOEKT peluerus o Bblgade
paspelieHnn Ha BCTynnexne B Opak HeCOBEPLEHHONETHMM, JOCTUIWNM Bo3pacTa 16 ner.

3.5.3. CornacoBahue u nognucaHue npoekta pesynbrata npeaocTaBneHuns
MYHULUWUNANBLHON ycnyrn (Janee — npoekTbl 4OKYMEHTOB) OCYLLUECTBNAETCA pyKoBoAUTEnem
CTPYKTYPHOro nogapasfaeneHns, OTBETCTBEHHOMO 3a NOATOTOBKY pes3ynbTata MyHULUNansHon
ycnyru, 3amectutenem Pykosogutensa Wcnonkoma, Pykosogutenem Ucnonkoma.

[loaroToBneHHbIE NPOEKTHl AOKYMEHTOB, MMeMe 3aMedvaHus, BO3BpatlalTca Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbrarta MyHULMnansHOW ycnyru.
[Mocne ycTpaHeHUA 3amevaHuit npoekTbl [OOKYMEHTOB MOBTOPHO nNepefatrTcs ANS
corfiacoBaHns 1 NognucaHns.

PykosoguTtens Wcnonkoma npu paccMOTPEHMM MPOEKTOB AOKYMEHTOB npoBepsier
cobnogeHue agMUHUCTPATUBHOrO perrnamMeHTa QOMMKHOCTHbIMY nuuamMn MicnonkomMa B yacTtu
CPOKOB BbIfIOSIHEHMA AAMUHUCTPATUBHbLIX NPoUeayp, WX NOCMeAoBaTeNbHOCTA U MOSMHOTHI,
HanuM4yMsi COrnacoBaHWii  YNONMHOMOYEHHbIX AOIMKHOCTHLIX nuy WMcnonkoma B cucteme
3MEKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbisiBNeHUS HApPYLUEHUA B YaCTW CPOKOB BbIMNOMHEHUSI aAMUHUCTPATUBHbLIX
npouegyp, vx nNOCNeaoBaTenbHOCTU M NONHOThI PykoBoautens Mcnonkoma uvHuuuvpyet
npuereYeHue K OTBETCTBEHHOCTY NUL, ONYCTUBLLNX HApYLLEHUS, B COOTBETCTBUUN C NYHKTOM
4.3 agMUHUCTPATUBHOIO pernamexTa.

AOMUHUCTPATMBHBIE  Mpouedypbl, YCTaHaBNUBAeMble  HACTOAWMM  MYHKTOM,
BbINOTHAOTCA B TeveHe ABYyX paboumnx gHen.

PesynbTaTamun BbINOMHEHNS agMWHUCTPATUMBHBLIX Npouedyp SBNATCS: peweHue o6
oTKase B NpuemMe SOKYMEHTOB HEOOX0aAuMbIX ANA NpefoCTaBNeHUs MyHULMNANbLHOW yCnyry,
peleHne o6 oTkase B NpefoCTaBfEeHUW MYHUMLMNANBHOW YCRyrW, pellenne O O Bbigadve
paspelueHus Ha BCTynneHne B 6pak HecoBepLIeHHONeTHMM, JOCTUrnm BospacTa 16 ner.

3.5.4. VicnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, Npyu Hanuuyum TeXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCS B aBTOMaTUYECKOM
pexuMe ¢ UCMOMb30OBaHUMEM  aBTOMATU3UPOBAHHON  MH(OPMALMOHHOR  CUCTEMB,
npegHasHa4YeHHON ANs OKasaHus rocy4apCTBEHHbIX ¥ MyHULUMNANbHbIX YCIYT.

MakcumanbHbIi CPOK BLINOSIHEHUS AAMWHUCTPATUBHLIX NpPouUeayp, YKasaHHbIX B
nyHkTe 3.5. aMUHUCTPATUBHOIO perflamMeHTa, COCTaBsIET YeTbipe pabounx gHa.

3.6. Brigava (Hanpaenernue) 3asBUTENIO pesynbTata MyHULMNanbHOM yCnyru



3.6.1. OcHoBaHueM Hayana BbIMOMHEHUA agMUHUCTPATUBHOW npoueaypbl ABnAeTcA
nony4YeHne AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BbINOMHEHUE aAMWUHUCTPATUBHOW
npoueaypbl, JOKyMEHTa, NOATBEPXXAatoWero npeaocTasneHne MyHMUmMnanbHon yenyri.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE  aAMUHUCTPATUBHOW
npouenypbl, SABNAETCH  3aMecTuTelnb  PYKOBOAUTENS  WUCTMONHUTENbHOrO  KoMuTeTa
BepxHecepamnHcKkoro cenbckoro nocenenns Pecnybnukn TaTapcTtaH (panee - OMKHOCTHOE
NMUOo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbidayy (HanpasBneHve) JOKYMEHTOB:

obecneunBaeT perucTpaumio 1 BHECEHUE CBEAEHW O pesynbTaTe npeaocTaBneHus
MYHULMNANbHON YyCnyrM B NOACUCTEMY BEAEHWA [OKYMEHTauun aBTOMaTU3NPOBAHHON
WH(POPMALMOHHON CUCTEMbI, TpeAHa3Ha4YeHHOW Afsi OKas3aHuA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaBuTens (ero npeacTaBvMTENsa) CNnocoboM, yKasaHHbIM B 3asBneHun, o
pesynbTate npefocTaBneHna MyHUUUNANbHOW ycrnyrh u O BO3MOXHOCTM NOMYy4YeHus
pesynbTaTta NpegoCTaBneHMa MyHuuunanbHow yenyru 8 Micnonkome nnn 8 MOLL

WcnonHeHne npouenyp npyu Hannymm TEXHWYECKON BO3MOXHOCTW OCYLLECTBNAETCH B
aBTOMATUYECKOM peEXMMEe C WCNONb30BaHMEM ABTOMAaTU3UPOBAHHON WHAOPMALMOHHON
CUCTEeMbI, NpeaHa3Ha4YeHHON ANA OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

AOMUHUCTpPATMBHbBIE  MpoLeaypbl, YCTaHaBnMBaeMble  HACTOALWWM  MYHKTOM,
BbINOSIHAIOTCA B TeYeHue ofHoro pabovero AHS CO AOHA NOAMWCAHUA  AOKYMEHTA,
ABNSAOWErocs pesynbTatoMm npeAoCTaBNeHns MyHULUNAnNsHOW YCRyr, YnortHOMOYEHHbIM
OOMKHOCTHLIM nNuuom Ucnonkoma (Mcnonkomom).

Pesynbtatamu BbINOMHEHMA agMUHUCTPATUBHBLIX NPOLEAYP SBNAIOTCA: pasMelleHune
CBEAEHUN O pe3ynbTaTe NPefoCTaBfieHUA MyHUUMNANbHOW YCnyrn B WH(OPMALMOHHbLIX
cucTemax, U3BeELleHUEe 3asBuUTens (ero MpeacTaBuUTENd) O pesynbTaTe npefocTaBneHus
MyHMLMNanbHoOW ycnyru u cnocobax ero rnony4eHuvs.

3.6.3. Mopsgok  Bbigaum (HanpaBneHust)  pesynsTaTa npenocTaBneHns
MYHULMNANbLHON YCyru:

3.6.3.1. Npwn obpaweHnn 3asBuTeNs 3a pe3yNbTaToOM MyHUUMNanbHoM ycnyrn 8 MOLI,
pabotHuk MOL| BblgaeT 3aaBWTENO pe3ynbTaT MyHUUMNANbHOM ycnyru B opme
aK3emnnspa 3NieKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTtene. Mo TpeboBaHuio 3asBuTens
BMECTE C 3K3EMIUIAPOM JNEKTPOHHOro [AOKyMeHTa Ha OymaxHoM Hocutene emy
nNpeaocTaBnAeTCa 3KIEMMNAP INEKTPOHHOIO AOKYMEHTa NyTeM €ro 3anucu Ha CbEeMHbIr
HocuTENb UHGOPMaUUM UMW HanpaBneHWs JK3eMmnnspa 3NEKTPOHHOro AOKyMeHTa no
3NeKTPOHHOW no4Tte B agpec 3assutens. [pu 3anucu Ha CbeMHbIA HOCUTENb NHOpMaUnn
UNW HanpaseneHun 3K3eMnnspa 3MeKTPOHHOrO LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBneH
9K3EMMNAP 3MNEKTPOHHOro AOKYMeHTa Ha OymMaXHOM HocuTene, no 3MeKTPOHHOW noyTe
MOEHTUYHOCTL TAKOro 3K3eMnnspa SMEeKTPOHHOro AOKYMeHTa 3K3eMnspy 3MeKTPOHHOro
AOKyMeHTa Ha OymaxHoM HocuTene 3aBepsieTCs  YNONMHOMOYEHHbIM COTPYAHUKOM C
“ucnonb3oBaHMEM YCUNEHHOW KBanuuunMpoBaHHOW 3N1EKTPOHHOW NOANUCH.

AgMuHUCTpaTUBHbIE  MNpouedypbl, YCTAHaBMMBaeMble  HACTOALUMM  MYHKTOM,
BbLINOSHAKOTCA B NOpSAKe oOvYepedHOCTN, B  AeHb nNpubbiTua 3asBuTesil B CPOKM,
YCTaAHOBMEHHbLIE pernaMmeHTomM padoTtel MOL.

Pesynstatamu BbINOSIHEHUA a4MUHUCTPATMBHbLIX Npouedyp SABMSATCA: ukcauyus
dakta Bbldauu pesynbTaTa npefocTaBneHnss MyHuuunanoHon ycnyru B AUC MoL,
pesynbTaT NpefocTasneHns MyHMLMnanbHONM YCnyry, BoldaHHbIA 3aaBUTENIO.

3.6.3.2. lNpwu obpauleHun s3asBuTens 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnukaHckuiA nopTan 3asBUTENO B JfIMYHLIA KabMHET aBToMaTUyeckun HanpasnseTcs
3NEKTPOHHbIA  0Bpa3  OOKyMeHTa, SaBRALWErocs  pesynbTaToM  nNpeaocTaBneHus
MYHULMNANbHOW YCAyrk, NOAMMUCaHHbIA YCUMEHHOW KBannuUUUMPOBaHHOW 3NEKTPOHHON
NoANNCHIO YNOMHOMOYEHHOro 4OMKHOCTHOro nuua Menonkoma (McnonkomMom).



AOMUHUCTPATUBHbLIE  MPOUEAypbl, YCTaHaBMUBAEeMbie  HACTOAWMUM  MYHKTOM,
BbIMNOMHSAOTCS B A€Hb NOANUCAHUA AOKYMEHTa, NOATBEpXAaloLlero npegocrasneHue (oTkas
B NpeaocTaBfeHnn) MyHUUMNANbHOW yCcnyrn, YNONHOMOYEHHbLIM OOSHKHOCTHbLIM NULIOM
Ucnonkoma (Mcnonkomom).

PesynbTatamuy BbiNOSIHEHUSA afMUHUCTPATUBHBLIX NPOUEAYp ABNAIOTCA: HanpasneHue
(npepocTtaBnenne) ¢ ucnonb3osaHnem PecnybnvkaHcKoro noprana 3asBUTeNo AOKYMEHTA,
noATeepXaalowWero npeaocTaBneHne MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTKas B
NpegocTaBneHnn MyHULUNANbHOW yCryrn).

3.6.3.3. lNpu obOpawennn 3zassutens 3a pes3ynbTaTOM MYHULWNANLHOWM YCnyru B
Mcnonkom, AOMKHOCTHOE MWLO, OTBETCTBEHHOE 3a Bbigayy (HanpasfeHue) AOKYMEHTOB,
BblAaeT 3asaBUTENIO pes3ynbTaT MyHuuunanbHon ycnyru. Mo tpebosaHuio 3asBuTens BmecTe
C 3K3EMNNSIPOM 3NEKTPOHHOIO AOKYMEHTa Ha DyMakHOM HOcuTene emy npejocrasfiseTcs
AKIEMMASAP 3MEKTPOHHOMO [OKYMEHTA MyTeM €ro 3aruMcuM Ha CbEeEMHbIA HOCcUTeNb
WHOPMaLMN UNU HaNpaBneHUst 3K3eMnnsipa 3NEKTPOHHOTO AOKYMEeHTa NO 3NEeKTPOHHOW
noyTe B agpec 3asaBUTENS.

AOMUHUCTPaTUBHBIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMUM  MYHKTOM,
OCYLLECTBISAIOTCA B NOPSAKE 0MepenHOCTH, B AeHb NpubbiTUA 3adBUTENs B COOTBETCTBUM C
MNMpaBunamu BHYTPEHHEro TpyaoBoro pacnopsigka icnonkoma.

PesynbTtaTtoM BbIMOMHEHNST aaMUHUCTPATUBHBIX Mpoueayp SBAAOTCA: dukcauus
dakra Bblaun pesynbTaTa npeaocTaBneHns MYHALMNansHON ycnyru B
aBTOMaTU3NPOBAHHOW WHMPOPMALUNOHHON CUCTEME, nNpedHa3Ha4YeHHOW ANs  oOKasaHus
rocyAapCTBEHHbLIX 1 MyHULUMMANbHbLIX YCIYT.

3.7. UcnpaBneHne TexHuuecknx oumnbok

3.7.1. B cny4yae oBHapyXeHWa TexHU4ecKon owmbKkn B AOKYMEHTe, SBMAIOLWEMCH
pes3ynbTaToM MyHULUUNASILHOW YCNyru, 3asBuTeNs HanpaenseT B Vicnonkom:

3asasrneHue o6 vcnpasneHn TexHuveckon owmbkn (Npunoxexue Ne 5 k HacToAleMy
aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAHHbI 3a8BUTENIO KaK pe3ynbTaT MyHUUMNanNbHOM YCIyrn, B KOTOPOM
COAEPXKUTCSH TexHUYeckas owmnbka;

AOKYMEHTBI, UMeoWmne Ipuanyeckyo Cuiy, CBUAETENbCTBYIOWME O Haluyuu
TEXHUYECKON OLLIMBKN.

3asaBneHne o6 ucnpaBneHWU TEXHUYECKOW Oowmbku B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SIBNAIWEMCH pes3ynbTaToM MyHUUMNanbHOW YCNYrv, nogaetcs 3asiBuTenem
(YNONHOMOYEHHbIM  NpeAcTaBUTENEM) NOYTOBBIM  OTNpaBneHueM (B TOM uucne ¢
NCronb30BaHUEM 3MIEKTPOHHON NoYThl), Mbo Yepes Pecnybrinkanckuid noptasn unu MOLL

3.7.2. [JormXHOCTHOE nNULO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, ocCyllecTensaeT
npyem 3assneHus o6 ucnpaeneHun TexHWYeckow owmbku, perucTpupyer sasBreHue ¢
MPUNOXKEHHBIMU OOKYMEHTaMu U nepefaeT UX AOSMKHOCTHOMY fnly, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AOMUHUCTPATUBHLIE  npoueaypbl,  YCTaHaBfMBaeMble  HaCTOSWMM  NYHKTOM,
BbIMOIHAIOTCA B TeYeHUe oHoro paboyero AHA ¢ AaThl perncrpaunv 3assneHmns.

PesynbTataMmu BbINONHEHUS agMUHUCTPATUBHBLIX MNPOUEAyp SIBASIOTCHA. NPUHATOE ©
3aperncTpupoBaHHOE 3asiBNEeHue, HanpaBfeHHOEe Ha PacCMOTPEHME LOSDKHOCTHOMY nuLy,
OTBETCTBEHHOMY 32 06paboTKy LOKYMEHTOB.

3.7.3. [omkxHOCTHOe nuuo, OTBETCTBEHHOe 3a 0b6paboTKy  AOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl M B UENnAX BHECEHWS] UCMPABIEHWNA B AOKYMEHT, SBNSIOWMNACH
pesynbTaTtoM npeaocTaBfeHns MyHUUMnanbHOW yCryrv, OCYWeCTBNAET npoueayps,
NPeayCMOTPEHHbIE NYHKTOM 3.5 agMVHUCTPATUBHOIO pernameHTa, U BblgaeT ncnpasieHHbIA
OOKYMEHT 3asBUTENIO (YNONTHOMOYEHHOMY NPeACTaBUTENI0) NUYHO NOJA POCINUCH C U3BATUEM
y 3assutensa (ynonHOMOYEHHOro npeactaBuTens) opuruHana [JOKYMEeHTa, B KOTOpOM



COOEpPXUTCA TexHumyeckas owubka, unu HanpasnseT B afpec 3afABUTENA MNOYTOBbLIM
oTnpaBneHneM (NocCpeaCcTBOM 3NEKTPOHHOM MOYTbI) MACBMO O BO3MOXHOCTU MNOJNYyYEHUA
AOKyMeHTa npwu npegoctasneHmm B Wcnonkom opurvHana [OKyMeHTa, B KOTOPOM
COLEPXKUTCHA TEXHUYECKas oLumbKa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOAWWM  MYHKTOM,
BbINOMHAKTCA B TEYEHWE OBYX paboumx AHEN nocne oBHapyXeHUs TEXHUYECKON OLUMBKu
UMK NoNyYeHust oT NBOro 3aMHTEPEeCOBaHHOrO NLA 3asBNIEHUS O A0ONYLLEHHOW OLLnBKe.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHLIX MNPOUEAYyp SBNAIOTCA: BblOaHHbIV
(HanpaBreHHbIN) 3aABUTENIO JOKYMEHT.

4. Mopsnok u hopMbl KOHTPONSA 3a NPeAoCTaBlIeHMEeM MYHULUNANBLHOW yCNyru

4.1. Nopsigok oCyLLeCTBNEHNS TEKYLLEro KOHTPONSA 3a cobnioaeHeEM U UCMONHEHNEM
OTBETCTBEHHBbIMU AOSHPKHOCTHBIMU fMLAMU MOSIOXEHUIA aAMUHUCTPATMBHOIO pernameHTa u
VHbIX HOPMAaTUBHbLIX MPAaBOBLIX aKTOB, YCTaHABNMBAOWMX TpeboBaHUS K NpeaoCTaBneHuto
MYHULIMMANbHO YCRyry, a TaKkKe NPUHATMEM UMM PELLEHNI

KoHTponb 3a NOMHOTOW M Ka4YecTBOM MNpPenoCTaBNEHUS MyHULUNANbHOW YyCnyru
BKNto4aeT B cebs BbIABNEHUE U yCTPAHEHWE HapyLWeHWA NpaB 3asBuUTenen, npoBeaeHue
nposepok cobntogeHna npoueayp NpenocTaBNeHns MyHUUMNaNbHOW ycnyru, noAroToBKY
peweHun Ha gencteus  (De3gencTBME)  OOMMKHOCTHBIX UL OpraHa  MEeCTHOro
camoynpaBneHus.

®dopmamMy KOHTpons 3a cobniogeHneM WCMNONMHEHUS afMUHUCTPATUBHbLIX Mpouenyp
ABNAKOTCS:

1) NnpoBepka W cornacoBaHMe MNPOEKTOB [OKYMEHTOB MO nNpeAoCTaBleHUo
MYHMLMNANbHOW yCnyru,

2) npoBoguMbie B YCTAHOBNEHHOM MOPSAKE MPOBEPKU BEAEHUSA 4Eenonpon3BoacTaa,;

3) npoBefeHNEe B YCTAHOBMNEHHOM MOPSAKE KOHTPOMbHLIX MPOBEPOK CobnoAeHUA
npoueayp npegocTaBneHns MyHMUMnanbHOW ycnyru.

B uenax TekyLiero KOHTPONS UCNOMb3YKTCA CBEAEHMS, UMEKLMNECS B 3NEKTPOHHOM
BGase [AaHHbIX, cnyxebHas KoppecnoHAeHUWs, yCcTHas U MNUCbMEHHas WHdopmaums
AOJDKHOCTHBIX  NUL, OCYLIECTBASKWMX BbINONHEHME aOMWHUCTPATUBHBIX Npoueayp,
XXypHaribl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrne CBEAEHUS.

[na ocywecTBNeHNs KOHTPOss 3a COBEPLUEHMEM AEWCTBUIA npu npegocTaBeHUn
MYHULMNANbHOW yCNyrm U NPUHATUM  PELLUEHWA PYKOBOAWUTENIO oOpraHa MeCTHOro
camoynpaBneHus  NpeacTaBnsloTCA  ChnpaBku O pesynbTatax  npefocTaBneHus
MYHULMNANbLHON yCnyri.

O cnyyasx U npuyYMHax HapyLleHMsi CPOKOB, MOCneAoBaTesNlbHOCTU U cogepXaHus
agMUHUCTPATMBHbLIX  NpoUedyp  AOJBKHOCTHble  fvua  HemegneHHo  MH(opMupyroT
pykoBOoOUTENA  opraHa, MpefocTaBnsalolero  MyHUUMNanbHYO  ycnyry, a Takxke
NpeaAnpUHUMAtOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLUEHUN.

Tekywmn  KOHTpPONMb  3a  cobniogeHMem  nocnenoBaTenbHOCTU  OENCTBURA,
onpegeneHHbIX agMUHUCTPaATUBHBIMU NpoueaypamMu no NpeAoCTaBNeHnio MyHULUNanbHON
yCnyru, OCyLLEeCTBSAETCA 3aMeCcTUTeNeM PyKOBOAUTENS OpraHa MECTHOro camoynpaslieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl NO NPeAOCTaBNEHWUD MYHULMUNANbHOW YyCnyru,
HayanbHWKOM oOTAena, OCYLECTBASKWero opraHusauyuio paboTel No npeaocTaBneHuto
MYHULUNANBHOW YyCRyru.

[MepeyeHb  OOMKHOCTHBIX  Nuu, OCYLIECTBASALWNX  TEKyLni KOHTpOIb,
YCTaHaBMMBaETCA TMOSMOXEHUAMU O CTPYKTYPHbIX noApasfeneHnax opraHa MeCTHOro
camoynpasneHns N OMKHOCTHbIMU pernameHTamMu.



4.2. NopsAoK ¥ NepUOaANHHOCTL OCYUIECTBNEHNS NNAHOBBLIX U BHENNAHOBLIX NPOBEPOK
MONHOTHI UM KayecTBa NPenoCTaBfieHUss MyHUUMNanbHOW ycfyrv, B TOM YWCRe nopagok u
(POPMbI KOHTPONSA 3@ NONHOTON M KAYECTBOM NPEAOCTABNEHNS MyHULUNANLHON YCNyru

4.2.1. KoHTponb 3a NofiHOTOM N Ka4yeCcTBOM NpeaocTaBneHnsi MyHULMNanbHOW yCnyru
ocyulecTsnseTcsa B opmax:

1) npoBeAeHUS NPOBEPOK,;

2) paccmoTpeHust xanob sasiButenent Ha peuncteus (besgencteue) Wcnonkoma, a
TaKKe UX AOMKHOCTHBIX UL, MyHUUMNANbHbLIX CNyXaLluX.

4.2.2. B uenax ocyliecTBNeHNs KOHTPONSA 3a NONHOTOW N Ka4eCTBOM NpejocTaBneHus
MYHULMNANBHOW YCRYrn NpOBOAATCS MNNaHOBbIE W BHernnaHoBble MNposepku. [lopsanok w
NEPVOLUYHOCTE OCYLLECTBNEHUS NNAHOBbLIX NPOBEPOK yCTaHaBnuMBaeTcs MiaHom paboTbl
OpraHa. T[lpu npoeBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHl, CBA3AHHLIE C
npeaocTaBfieHNEM MYHULUMNANbLHOW YCNyryn (KOMMJIEKCHbIE NPOBEPKN), WM OTAENbHbIN
BOMPOC, CBA3AHHbLIA C NPeOCTaBMEHNEM MYHULUMANBHOW YCYrn (TEMaTUHECKME NPOBEPKU).
MpoBepka Takke MOXET NPOBOAMTLCHA NO KOHKPETHOM xanobe 3asBuTens.

4.2.3. BHennaHoBbie NPOBEPKN NMPOBOLAATCS B CBA3W C NPOBEPKOMW yCTpaHeHns paHee
BbISBNEHHbIX HAPYLUEHUA agMUHWCTPATUBHOIO pernamMeHTa, a Takke B crnyvyae nonyveHvs
Xanob sassutenen Ha genctauna (besgencTane) Mcnonkoma, a Takke UX SJOMKHOCTHLIX Nuu,
MYHULMNANbHBIX CRyXaLmX.

4.2.4. PesynbTatbl NpoBepkuM OOpPMASIOTCA B BuAEe akTa NPOBEPKN, B KOTOPOM
YKa3biBaOTCA BbISABMEHHbIE HEAOCTATKM U NPEASIONKEHNUS NO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb  OOSHKHOCTHbLIX WL opraHa, npeAocTaBngloLlero
MYyHUUMMANbHYO  yenyry, 3a peuweHns u geicteust  (besgeicTtene), NpuUHUMaeMbie
(OCyLLEeCTBNAEMbIE) MU B XOA€ NPEAOCTABNEHUS MyHULMNANLHOW yenyri

Mo pesynbtatam npoBeAeHHbIX MPOBEPOK B ChNy4vae BLISBNEHUS HapylleHwWid npas
3afBUTENE BWHOBHbIE nuua NPUBNEKAIOTCA K OTBETCTBEHHOCTUW B COOTBETCTBUM C
3akoHofatenbcTBOM Poccunckon depepauuv.

PykoBoguTens opraHa MEeCTHOIO CamoynpaBneHUsl HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASABMEHUN.

PykoBoauTens (3amectutenb pykoBoAUTENs) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOTO CaMOynpaBrieHUst HeceT OTBETCTBEHHOCTb 33 HEeCBOeBpeMeHHoe U (1nn)
HeHagnexalwee BbINOMHEHWE aAMWHUCTPATUBHLIX AENCTBUA, yKasaHHbiXx B pasgene 3
aZiMUHUCTPATUBHOIO pernameHTa.

[IOMKHOCTHBIE fMUa U UHble MyHUMUUNanbHbIE CNyXalwue 3a pelleHns U OencTeus
(Bespencrane), npuHuMaemble  (ocywecTBRsiembie) B XoA4e npepocTasneHun
MYHULUNANbHOW YCNyru, HeCcyT OTBETCTBEHHOCTb B YCTaHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4 TlonoxeHns, xapakTepusywlmne TpeboBaHns K NOPSAKY U bopmam KOHTpons 3a
npeJocTaBfieHneM MyHULUNAnNbHOW ycryrn, B TOM YKCMe CO CTOpPOHbI rpaxgaH, ux
00beANHEHUA 1 opraHnsauuin

KoHTponb 3a npegocTaBfieHMeM MyHULMNanbHOW YCRYrn CO CTOPOHbI rpakaaH, UX
0bbeanHEeHU N opraHu3auunii, OCyecTBNAETCS NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
opraHa MecCTHOro camoynpasneHun npu npeaocTaBneHUn MyHULMNAnNbHOW  yenyru,
nonyYennss NONHON, aKTyasribHON W AOCTOBEPHON MHOPpMaLMK O NOpsiKe NpedoCcTaBnieHns
MYHULMNANbHOW YCNyr 1 BO3MOXHOCTU JocyaebHOoro paccmoTpeHus obpauleHnii (kanob) 8
npouecce npeaocTaBNeHns MyHULMNansHoM yenyru.



5. DocyneGHbIN (BHeCcyAeOHbI) Nopsaaok 06XxanoBaHUA peleHUin u AeNCTBUIA
(6e3pencTBus) opraHa, NpPefoOCTaBNAOWEro MYHULUNANLHYIO YCAYTY,
MHOroYHKLUMOHANbLHOro LeHTpa NnpeaocTaBlieHUA roCyAapCTBEHHbIX U
MyHULMNanNbHbIX YCIYr, OpraHn3aunm, ykasaHHbix B yactu 1.1 ctatbn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbIX NIML, MyHULMUNANbHbLIX
cnyxaumux, paboTHMKOB

5.1. 3aasutenun umeioT npaso Ha obxanosaHne B gocyaebHOM nopsiake peleHun v
Aencteuin  (besgenicTBusa)  opraHa,  nNpeaocTaBnsiowero  MyHUUMNanbHylo  ycnyry,
AOJDKHOCTHOrO Nvua opraHa, NpegocTaBNAOWEro MyHUUMNANBbHYIO YCIyry, MyHULUNansHoro
crnyxaliero, pykoBOAMTENs opraHa, npeaoCTaBnaloWero MyHUUMNanbHylo  ycnyry,
MHOTOYHKUMOHANBHOrO LIeHTPpa, paboTHUKA MHOrOMYHKLIMOHANbLHOMO LIeHTpa, opraHnusauun,
npegycMoTpeHHbiX Yacteto 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-®3, a Takke ux
paboTHMKOB.

3asaBuTenb MoXeT obpaTuTbCs C xanobown, B TOM Yucne B Criefyowwmnx cryvanx:

1) HapyweHue cpoka perucrpauun 3anpoca O NpefoCTaBfeHUN MyHULMUNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®enepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefoCTaBneHna MyHuLumMnanbHoW ycnyrn. B ykasaHHoOM criyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asBUTENEM  pelleHMd W 4EeVCTBUI
(be3pencTBUA)  MHOrOMYHKUMOHANBHOrO UeHTpa, paboTHMka MHOroyHKLUMOHANLHOIO
LeHTpa BO3MOXHO B Clnyyae, €cnv Ha MHOrOMYHKUNOHAMBHbIN LEHTP, peLleHns u eACTBUS
(bespenctBmMe) KoTOporo oOXanylTcs, BO3NOXEHa QYHKUMS N0  NpefoCcTaBMeHuto
COOTBETCTBYIOLMX MyHWLMUNASbHBIX yCNyr B nofiHom obbeme B nopsgke, onpeaeneHHOM
yacTtblo 1.3 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3anABUTENA QOKYMEHTOB wnu uHcopMaumm nnbo ocyliecTBneHus
AeNCTBUiA, npeacTaBneHne WM OCyweCTBNEHWE  KOTOPbIX HE  MPeaycMOTpeHO
HOpMaTUBHLIMK NPaBoBbIMU aktamu Poccuinckon degepauun, HOpMaTUBHBIMWA MpPaBoOBbIMU
aktamyu  Pecnybnukn  TaTtapcTaH, MyHuUUnanbHbiMM  NPaBOBbLIMU  aktamum  4ns
npeaocTaBNeHNs MyHULMNANbHON yCryru;

4) oTka3 B MpuUeMe [JOKYMEHTOB, NpefoCTaBnNEHUE KOTOPbIX NPeayCMOTPEHO
HopMaTUBHbIMKM NpaBoBbiMKW akTamMu Poccuinckon depgepaunm, HOpMaTUBHBIMA NPaBOBLIMU
aktamu  Pecnybnukun  TaTtapctaH, MyHUUuNanbHbIMA  NPaBOBbIMKM  aktamu  Ans
npefocTaBNeHUa MyHULMNANbHOM YCNYrn, y 3asBUTENS;

5) oTkas B npefocTaBneHUN MyHULMNANbHOW YCIyrn, €CnvM OCHOBaHUS OTKasa He
npeaycMoTpeHbl hefepanbHbiMUM 3aKOHAMWU U MPUHATBEIMU B COOTBETCTBUM C HUMMW UHbLIMU
HOpMaTUBHbLIMKM MNpaBoOBbLIMKM akTamn Poccuickon ®degepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMY NPaBOBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMU NPaBOBLIMU
aktamn. B ykasanHom cnyvae pocypebHoe (BHecypnebHoe) obxanosaHue 3assuTenem
pelteHun N pevcTBuin  (be3gencTBnA)  MHOTOMYHKUMOHANBHOTO UeHTpa, paboTHuka
MHOrOMYHKLUMOHANLHOIO LEeHTpa BO3MOXHO B Clydae, eCiiM Ha MHOroyHKUMOHAanNbHbIN
LeHTp, peweHus n aenctens (besgencraue) KOToporo obxanyroTcs, BO3NoxeHa OyHKUNS no
nNpefocTaBNeHNI0 COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCNyr B nonHom obbeme B nopsake,
onpepgeneHHoMm YacTbio 1.3 ctaTen 16 PegepanbHoOro sakoHa Ne 210-93;

6) saTpeboBaHue c 3asBUTENs NPWU NPEAOCTABMEHUN MYHULUNANBHOW yCRyrM nnathbl,
He npegycMOTPEHHOW HOPMaTUBHLIMK MpaBoOBbIMKM akTamu Poccuiickon ®Pegepauun,
HopmaTuBHbIMK NPaBOBbIMK akTamun Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMU MPaBOBLIMU
akTamu;

7) OTKa3 opraHa, npefoCTaBNALWEro MyHULUMNAaNbHYO YCAyry, AOMXHOCTHOro nvua
opraHa, NpefoCcTaBAAOWEro MYHUUMNANbHYIO YCNyry, MHOTOMYHKUMOHANBHOMo LEHTpa,
paboTHWKa MHOrOMYHKLMOHANBHOIO LEHTPa, OpraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®epepansHoro 3akoHa Ne 210-03, unu ux paboTHUKOB B UCTpaBreHnu



JonyleHHbIX MMU OnevyaTok U owunboK B BblAaHHLIX B pesynbTate npeaocTtaBneHus
MYHULMMANBHOW YCNyrM [OOKYMeHTax nubo HapylleHue YCTaHOBMEHHOT0 CpoKa Takux
ucnpaeneHui. B ykazaHHom cnyyae gocyaebroe (BHecyaebHoe) obxkanosaHue 3afaBuTenem
peweHuit u peicTeuin  (6e3pencTeusa) MHOFOYHKLUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTOYHKLMOHANBHOIO LEeHTPa BO3MOXHO B Crfliyvae, €Cnin Ha MHOToYyHKUMOHambHbIN
LUEeHTP, pewleHuna u geicraus (besgenctane) KOTOporo obxanyroTca, BO3NoxeHa yHKUUs no
NpeaoCcTaBNEHNI0 COOTBETCTBYIOWMNX MYyHULMMANbHBIX YCNyr B NONHOM obbeme B nopsake,
onpeaeneHHom vactblo 1.3 ctaTteun 16 OegepanbHoro sakoHa Ne 210-93;

8) HapyweHue cpoka wunn nopsdka Bbidayun OOKYMEHTOB NO  pesynbratam
NpefocTaBNeHna MyHULUNANbLHOM yCnyru;

9) npuocTaHOBNEHWE MNpPedoCcTaBeHnss MyHULUMANBHOW YCnyrn, ecnii OCHOBaHWUA
NPUOCTAHOBMNEHUA He MpeaycMoTpeHbl dedepanbHbiMM  3aKOHAMU W NPUHATBIMA - B
COOTBETCTBUWU C HUMM WHBIMW HOPMaTUBHLIMIA NPaBOBbLIMK akTamy Poccuitckoin ®enepaumn,
3aKOHAMU M WHBIMW HOPMaTMBHbIMK NpaBoBblMM akTamu Pecnybnvkm TartapcraH,
MYHULMNANBHLIMA NpaBoBbIMKU akTaMu. B ykasaHHom cnyyae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBuTENnEM pelueHun n aencTeun (6e3gencTsnsl) MHOrOYHKUNOHANBHOIO
ueHTpa, paboTHuka MHOroYHKLUMOHANLHOIO LEeHTpa BO3MOXHO B Cinyyae, €Chu Ha
MHOrohyHKLMOHANbHbIN LEHTP, pelleHns n genctens (bespenctsue) koToporo obxanyoTrces,
BO3MOXeHa QYHKUMS MO NpejocTaBneHWo COOTBETCTBYIOWUX MyHUUMNANbHLIX YCRyr B
nofiHoMm obbeMe B nopsigke, onpegeneHHoM Yactblo 1.3 ctaten 16 PefepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3asBuTens npu NPefOCTaBNEHUM MYHULMNANLHON  YCNyru
AOKYMEHTOB unn  wuHdopmaumu, OoTcyTcTBue u  (MNn) HeZOCTOBEPHOCTb KOTOpbIX He
yKasbiBanucb nNpu nepBoHa4YanbHOM OTKA3e B Npueme AOKYMEHTOB, HeobxogumMbix Ans
npefocTaBrneHns MyHUyunansHow yenyr, nubo B NpeoCTaBNeHnn MyHULUNansHOW yenyru,
3a UCKIIOYeHNeM cryyaeB, NPedyCMOTPEHHbLIX NYHKTOM 4 yactu 1 cTtatbu 7 ®edepanbHoro
3akoHa Ne 210-0©3. B ykasaHHom cnydae pocypaebHoe (BHecygebHoe) obxanosaHue
3asBuTenemM pelweHnn n geincteun  (BesgencTBns) MHOTOMYHKLMOHANbHOro UeHTpa,
paboTHMKA  MHOrOYHKUMOHAMbHOrO  UEHTpaA BO3MOXHO B Ccrny4dyae, ecnu  Ha
MHOFOMYHKUMOHANbHbBIA LEHTP, pelieHuns n aencteus (6esnencrame) koToporo obxanyoTes,
BO3NOXeHa MYHKLUMS NO NPeAOCTaBNEeHUIO COOTBETCTBYIOWMX MYHULMNANbHBIX YCNyr B
nonHom obbeme B nopsgke, onpegeneHHoM HacTtbio 1.3 ctaton 16 GegepansHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B nucbMeHHOW dopme Ha OymaxHoMm HocuTene, B
ONIeKTPOHHOW  bopmMe B OpraH, NpPefoCTaBfSOWMIA  MYHULMNANbHYK  YCRYry,
MHOrOPYHKLUMOHANbLHbLIN LeHTp nnbo B COOTBETCTBYIOUINIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAIOUWNIACA yuypeauTeneM MHOToOYHKUMOHANBHOMO UeHTpa (ganee - yudpeauresns
MHOIOYHKLMOHASBHOIO LEHTPAa), a Takke B opraHusauuu, npegycMoTpeHHble vacTeio 1.1
cratbn 16 OdepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelueHms u  JencTeus
(bespenctene) pPYKOBOAMTENS oOpraHa, NPEeAOCTaBNAWEro MYHUUMNANLHYIO  YCnyry,
noganTCA B BbILLECTOAWMIA opraH (npu ero Hanuumu) nubo B crnyvae ero OTCYTCTBUA
paccmMaTpuBaloTC  HEMOCPEeACTBEHHO  PyKOBOAWTENEM  opradHa, npeaocTaBrsiowero
MyHUUMnanoHyto ycnyry. Xanobel Ha pelwenus u gencteua (Gesgeicteue) paboTHuka
MHOFOMYHKUNOHAIBbHOIO LeHTpa NoJalroTcsl PyKOBOAUTENO 3TOr0 MHOFOMYHKLMOHATbHOIoO
ueHTpa. >Kanobb! Ha pelueHus n gencrensa (bespencTene) MHOroYHKUMOHANBHOIO UEeHTpa
noaalTCa  ydpeauTentd MHOrOMYHKUMOHANbLHOrO UeHTpa WM  OOSKHOCTHOMY  fvudy,
YMOSTHOMOYEHHOMY HOpMaTUBHBLIM MpPaBoBbiM akTom Pecnybnuku Tatapctad. XKanobwi Ha
pelweHnsa u aeincTeus (GesgencTeue) paboTHUKOB OpraHn3aumnii, NpefycMOTPEHHbBIX YacTbio
1.1 cratbu 16 ®epepancHoro 3akoda Ne 210-©3, nogaroTca pPyKOBOAUTENAM 3TUX
opraHusauua.

XKanoba Ha peweHus u gencteus (Besgenctene) opraHa, MpefoCTaBNAOLErO
MYHULMNANbHYIO YCAYTY, AOMKHOCTHOrO Nulia oprada, NpeAoCcTaBnAioLWero MyHuuunansHyo



yecnyry, MyHUUMMANbLHOTO  CriyXalyero, pykoBoguTensd oprada, npegocTtaBnstouiero
MYyHUUMNANbHYIO YCRyry, MOXeT ObITb HanpasneHa no no4Te, Yepes MHOroyHKUMOHAaIbHbINA
LEeHTp, C MCNONb30BAHWEM WHOPMAUNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
ohmumManbLHOro calTa opraHa, NPeaoCTaBnALWEro MyHuuMnanbHylo ycnyry, EpunHoro
noptana nubo PecnybnukaHckoro nopTana, WHMOPMaUMOHHOM cucTeMbl pgocynebHoro
0b6xanoBaHus, a TaKkke MoXeT OblTb NPUHATA NpU NUYHOM npueme 3asiButens. XKanoba Ha
pelweHns W pencTeus (6esnelicTBue) MHOrOMYHKLUMOHANbHOMO LeHTpa, paboTHuka
MHOTOPYHKLMOHANBbHOTO UeHTpa MoxeT ObiTb HanpasneHa no no4vte, ¢ UCnofb3oBaHMEM
UHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW  ceTn  «WHTepHeT», odmumanbHoro canta
MHOrothyHKUMOHANbHOro UeHTpa, EauHoro noptana nubo Pecnybnukanckoro noprana,
MHOPMALMOHHO cncTembl gocyaebHoro obxarnoBaHus, a Takke MoxeT BbITb NpUHATa npu
nuyHoM npueme sassutens. XXanoba Ha pelueHus n genctena (6espencresne) opraHnsaLmn,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHNKOB MOXET ObiTb HanpasneHa Mo fo4Te, C WCMOSb30BaHMEM WHPOPMaLUOHHO-
TENEKOMMYHUKALIMOHHON ceTn «W/HTepHeT», odwuuManbHbIX CaNTOB 3TUX OpraHnsauum,
EaunHoro noptana nubo PecnybnukaHcKkoro noprana, a Takke MOXET ObiTb NpuHATa npu
SIMYHOM NpuemMe 3asBuTens.

5.3. Xanoba gomxkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, nNpPefocTaBNSAWEro  MYHWLUNANbHYO  YChyry,
AOIMKHOCTHOIO fMUa opraHa, NpPeAoCTaBfsIOWEro MyHuUMnanbHylo ycnyry, nunbo
MYHULMNANbHOFO CRy)XaLlero, MHOropyHKUMOHaNnbHOro UeHTpa, ero pykosoantens un (vnu)
paboTHWKa, opraHnsayui, NpegycMOTPeHHbIX YacTbio 1.1 cTaTbmn 16 deaepanbHOro 3akoHa
Ne 210-93, nx pykosogutenen n (unu) paboTHWUKOB, pelueHus n geuctsus (besgencreme)
KOTOpbIX obxanytoTes;

2) hamunuo, uUms, oTyecTBO (nocredHee - MNpW Hanuuuu), CBEQEHUS O MecTe
Xutenbctea 3asasutenst - dusudeckoro nuua nubo HaumeHoBaHue, CBeAEHUs O MecTe
HaxXOXOeHUs 3asBUTENs - OPUOAUYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW NoYThl (NpU HanWy4Mu) N MNOYTOBLIN agpec, no
KOTOPbiM J0SKEH DbiTb HanpaBneH OTBET 3asBUTENIO;

3) cBepeHus o6 obkanyembix pelweHusx 1 gencteusx (6esgencreum) opraua,
npeaoCcTaBnAoLLIEero MYHULMNANbHYIO ycnyry, AOTPKHOCTHOrO nuua opraHa,
NPefoCTaBNAOWEro  MyHUUMnanbHyl  ycnyry, nmbo  MyHMUMNANbHOrO  CryXalero,
MHOrOYHKUMOHAMNLHOro LeHTpa, paboTHMKa MHOMOMYHKLUMOHANBHOIO LIEeHTpa, opraHusauuin,
nNpeaycMOTPEHHbIX YacTbio 1.1 ctaTbn 16 GeaepanbHoro 3akoHa Ne 210-03, ux pabOTHUKOB;

4) poBoAdbl, HAa OCHOBAHMM KOTOPbLIX 3asiBUTE/lb HE COrNaceH C peweHuem wn
pencrtemem (6es3gencTBueM) opraHa, npeaoCcTaBnsiowero MyHUUMNAnbHYIO — yCnyry,
AOMKHOCTHOTO NWLia  opraHa, npefoCTaBMsoLWEero MyHUUUnanbHyl  ycnyry, nubo
MYHULUNANBLHOTO cnyxatlero, MHOIOYHKLMOHANBHOIO UeHTpa, paboTHMKa
MHOTO(PYHKUMOHANbHOTO LEHTpa, opraHu3auni, NpeayCcMOTPEHHbIX YacTbio 1.1 ctaTen 16
®epepanpHoro 3akoHa Ne 210-P3, ux paboTHnkos. 3assutenem mMoryT ObiTb NpeacTaBneHb
AOKYMEHTbI (Npwn Hanu4mn), NOATBEPXKAALWMNE JOBOALI 3aABUTENS, MO0 MX KONUWU.

5.4. MNoctynueLiasn xanoba noanexuT perncrTpaunv B CPoK He NosgHee paboyvero gHe,
crneayrouwiero 3a AHEM NOCTYNNEHNS.

5.5. XKanoba, noctynuswas B opraH, NPegoCTaBNAWMA MyHULMNANBHYIO YCAyry,
MHOTOYHKUMOHAmNbHbLIA ~ LUEHTP, ydpeauTeno  MHOrOpyHKUMOHANbHOro  LeHTpa, B
opraHusaumu, npeaycMoTpeHHbie YacTblo 1.1 cTatb 16 PegepanbHoro 3akoHa Ne 210-03,
nnbo BLILLECTOALMAN opraH (MpWM ero Hanu4uu), NOANEXUT PacCMOTPEHUIO B TeyeHue
naTHaguatu paboymx OHEN CO OHS ee perncTpauuun, a B cnydae obxanoBaHus OTKasa
opraHa, npefoCTaBAAWEro MYHUUMNANbHYIO YCNyry, MHOrOMYHKUMOHANBLHOro LUEeHTpa,
opraHu3auuii, npegycMOoTpPeHHbIX YacTbto 1.1 cTatbun 16 ®egepanbHoro sakoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asiBuTenst nubo B MCnpaBneHun AONyUuleHHbIX one4yaTok u owmbok



wnu B cnyyae oOanoBaHMsS HApyLeHUs YCTAHOBMEHHOro Cpoka Takux MCnpasneHun - B
TeYeHue NATu paboumx gHEN CO OHA ee perucTpaynu.

5.6. Mo pesynbTatam paccmoTpeHns xanobbl NpuMHUMaeTcs OAHO U3 Creaytonx
peLieHnit:

1) xanoba ynoBneTBOpAETCA, B TOM 4ucrne B (popMe OTMEHbLI NPUHATOrO pelleHus,
ucnpasneHus AoNyLEeHHbIX ONneYaTok 1 ownboK B BbiaHHbIX B pesynbTaTe NnpeocTaBneHus
MYHULMNANbHOW YCNyrn SOKYMEHTaX, BO3BpaTa 3asBUTENI0 OEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX He NpefycMOTPEeHO HOPMaTMBHLIMW NpaBoBbIMK akTamu Poccunckon ®epepauun,
HOpMaTUBHbBIMW NpaBoBbiMi akTamu Pecnybnukn TaTapctaH, MyHULMNANbHBIMW NPABOBLIMK
akTamu;

2) B yaoBnetTBopeHuu xanobbl 0TKasbiBaeTCS.

He nosgHee pHRA, cnefylowero 3a AHeM MPUHATUS pELUEeHUS, YKa3aHHOro B8
HacToOsILWEeM NyHKTe, 3asiBUTEND B NUCbMEHHONW opMe W MO XenaHuw 3asBuTens B
3NEKTPOHHOW (POpME HanpaBnsaeTcs MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTaX pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHauua xanoGbl noanexallen yAoBfEeTBOPEHWD B OTBETE
3aABUTENI0O O pesynbTaTtax PaccMOTpeHus >anodbl gaetcs uHdopmauus o OelcTeusix,
OCYLLECTBNSAEMbIX OpraHom, nNpeaoCcTaBnaoWmMm MYHULIMNANbHYIO ycnyry,
MHOTrOhYHKUMOHANbLHbIM  LUEHTPOM NUHO opraHusaumen, npeaycMmoTpeHHon 4actsio 1.1
craTby 16 PepepanpHoro 3akoHa Ne 210-03, B Lensax HesamennvTeNnbHOro yCcTpaHeHus
BbISBNEHHbIX HAPYLUEHWI NPW OKa3aHuym MYHULIMNANBHOW YCnyru, a Takke NPUHOCATCA
M3BMHEHMA 3a JoCTaBfeHHble HeynobcTBa W yKasbliBaeTca MHOPMauus o AanbHentunx
OeVWCTBUSX, KOTOpble HeobxoaumMo COBEpWWTb 3asBUTEN0 B Uensax  nosyyYeHus
MYyHULMNANBHOW yCnyru,

5.8. B cnyuvae npusHaHus xanobbi He noanexatlen yaoBMETBOPEHUIO B OTBETE
3aABUTENIO O pes3ynbratax paccMOTpeHus Xanobbl [aloTcs  apryMeHTMpOoBaHHbIE
Pa3sbsCHEHUsT O NPUYMHAX NPUHATOrO peLlleHusl, a Tawke wHdopmauus O nopsgke
obxanoBaHus NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBnNEHUS B XO4e WNU NO pesyfbTaTam pPacCMOTPeHUs Xanobwbl
MPU3HaKoB  CcOCTaBa  aAMUHUCTPATMBHOrO  MNpPaBOHAPYWEHUs  UnAu  PEecTyneHus
AOSHKHOCTHOE NNUO, PaboOTHUK, HadeneHHbie MOSTHOMOUYUAMU MO PACCMOTPEHUIO xanob,
HesameanUTeNnbHO HaNpPaBnAT UMEIoWNecs MaTepuans! B opraHb! NPoKypaTypbt.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfamMeHTy
npeaocTaBneHns MyHMLMNAaNbHON
ycnyrm no Bblgade paspelleHus Ha

BCTYyNnneHune B
HECOBEPLLUEHHONETHUM,

Bo3pacTa 16 ner
dopma
(bnaHk opraHa, NpegoCTasIAOWEro MyHUUMNASBHYIO YCAyry)

Komy:

Opak

OOCTUrwnm

KOHTakTHble [gaHHbIE:

[Npepctasutens:

KoHTakTHble AaHHble npegcrasnTenA:

PELWWEHWE

o
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraembie K Hemy OOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peLleHne o
[ononHuteneHas nHdopMauus:
CaelieHus 00 3JEKTPOHHON NOIIUCH
[omkHocTHoe nuuo (PNO)
(nognuck YyNOMTHOMOYEHHOIr0

[O0/MKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfameHTy

npefocTasneHns MyHULMNanbHOW
ycrnyru no Bbigade paspelleHusa Ha
BCTYyrMeHune B bpak

HECOBEPLUEHHONETHUM,  AOCTUTLLUM
Bo3pacTa 16 nert

dopma
(bnaHk opraHa, npe4ocTaBnALWEro MyHUUUNANbHYIO YCIyry)

Komy:

KOHTaKTHbIE [OaHHbIE:

[peactaButens:

KOHTaKTHblE JaHHbIe NpeacTaBuTens:

PELWEHWE

06 oTKase B npegocTaBneHum MyHULMNANbHOW ycnyru
Nno Bblgave paspelleHuss Ha BCTYNNeHMe B Opak HecoBEpLUEHHOMETHUM, AOCTUrLLUM
BospacTa 16 ner

oT Ne
PaccmoTtpeB Bawe 3asBneHue oT Ne n
npunaraemble K HEMY AOKYMEHTbI YMNOTHOMOYEHHbIM opraHom
NPUHATO pelueHue ob oTkase B

no

crieaytoLLMM OCHOBaHUAM:
1.
2.

[ononHutensHas nHopmaums:

Bbl BnpaBe nNOBTOPHO 00OpaTUTLCA B YMNONHOMOYEHHLIA OpraH C 3asBNEHUEM O
NPEeAOCTaBNEHUN YCIYTY NOCMNE YCTPaHEHUS YKasaHHbIX HAPYLUEHWA.

[aHHbI 0TKa3 MOXeT ObiTb 0GxanosaH B AocyaeGHOM nopsaake nyTeM HanpaBleHUs
anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaeOHOM nopsiake.

CBeneHus 00 3J€KTPOHHOM MOANKUCH

JomkHocTHoe nuuo (PUNO)

(nognuck YNOTHOMOYEHHOIO
LOMKHOCTHOrO NuLa opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY pernamMeHTy

npefocTaBneHus MyHULMNanbHON
ycnyru no Bblgaye paspelleHus Ha
BCTyNneHune B Bpak

HECOBEPLLUEHHOMETHUM,  OOCTUrLLINM
Bo3pacTta 16 net

dopma

(BnaHk opraHa, npeAoCcTaBNALWEro MyHULMUNANbHYO YCRyry)

Kowmy:

KOHTaKkTHbIE [OaHHbIE:

lNpencrasutens:

KOHTaKTHble AaHHble NpeacTaBUTENS:

PEWEHWNE
o6 oTkaze B MpuMemMe  [OOKYMEHTOB, Heobxooumbix  AnNs  NpefocTaBfeHus

MYyHULMNANbHOW  ycnyrM Mo Bbldaye paspelleHnss Ha  BCTynneHne B Opak
HECOBEpLUEHHOMNETHUM, 4OCTUrLUM Bo3pacTa 16 neT

oT Ne
Paccmotpes Bauwe 3asBneHue oT Ne "
npunaraemole K HeMy AOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO
pelieHne 00 oTKase B npueme AOKYMEHTOB, HeobxoanmbIX ans

no cnegyrvwoLwmm OCHOBaHUAM!

1.
2.

PasbacHeHue npuynH oTkasa:
JdononHutensHasa uHopmauus:

Bbl BNpaBe NOBTOPHO 00paTUTLCS B YMONMHOMOYEHHbIA OpraH C 3asiBlIEHNEM O
NPeAoCTaBIIEHUN YCIYTX MOCIE YCTPAHEHNS YKa3aHHbIX HAPYLUEHWA.

[aHHbIn 0TKa3 moxeT ObiTb 06anoBaH B AocyAeOHOM nopsake NyTem HanpaBlieHus
xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

CaeeHus 00 7EKTPOHHOU MOIAMNUCH

HornxHocTHoe nuuo (PNO)

(I'IO,D,I'IVICb YNOJTHOMOYEHHOrI0
OOJTXHOCTHOro nuua opraHa)



MpunoxeHue Ne 4

K AOMUWHUCTPATNBHOMY perjlamMeHTy
NPEAOCTaBNEHUa  MyHULMNanNbHOW
yCcrnyru no Bblgaye paspelleHus Ha
BCTyNNeHue B Bpak
HECOBEPLUEHHONETHUM, OOCTUMLUM
Bo3pacTta 16 neTt

®opma
B

(HaMmeHoBaHWe  opraHa  MeCTHOro
camMoynpaBsrieHus)
oT

(hamunus, umsi, 0OTYECTBO 3aABUTENSA)
Apgpec mecTa xutenscrea u (unn) agpec mecra
npebbiBanus
3asBUTENS:

TenedoH 3aasutens

Afpec aneKTPOHHON NoYThLi 3aaBnTens

3asiBreHue.

[Mpowy paspelwmTs MHE A0 AOCTUXEHUS BO3pacTa BocemMHaauaTtun net BCTYNATL B

Bpak c rp.
npoxXxweatronm(en)
aaTa poxaenust
nacrnopr BblgaH (Korga, kem)
no NpuynHe
( )
(nara) (noanwncek) (®.1N.0)



[MpunoxeHune Ne 5

K  AOMWHWCTPATUBHOMY  pernameHTy
npegocTaBneHns MYHMLMNANbHON
ycnyrm no Bblgaye paspelieHns Ha
BCTYyN/eHue B Bpak
HecoBepLUEHHONETHNM, AOCTUMLINM
Bo3pacTta 16 nert

PykoBoguTtento
WcnonHuntensHoro KomuTeTa

Or:

3asBneHne
06 ucnpaBneH TEXHUYECKON OLLNOKN

Coobwarw 06 owwnbke, [ONYWEHHOW NPU OKAa3aHUM MYyHMUMNANbHOW yCryrn no

3anucaHo:
[MpaBuneHble cBEAEHUS:

Mpowy wucnpaBuTe AOMNYLLEHHYIO TEXHUYECKYI0 OWMUOKY M BHECTU COOTBETCTBYOLIME
N3MEHEHNSA B JOKYMEHT, SABNSIIOLLMACS pe3ynbTaToM MyHULMUNANLHOW yCryru.

Mpwunarato cnegywmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATUSA pelleHns 06 OTKNOHEHWUU 3asBNEeHNs 06 ucnpaBneHnn TEXHUYECKON
OLWNOKK NPOLLY HANPaBUTb TAKOE PeLUEHME:

NOCPEACTBOM OTNPABNEHUS 3NEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOMUW Ha OyMalkHOM HOCMTENE MOYTOBbIM OTMPaBMIEHNEM MO

agpecy:

HacTtoswmm noaTeep»kaato: CBEAEHWUS, BKIMHOYEHHbIE B 3adBEHNE, OTHOCALLMECS K MOeM
NMUYHOCTU U NPEACTABNAEMOMY MHOK fULY, a TalkKe BHECEHHbIE MHOK HMXKE, [LOCTOBEPHbI.
[lokyMeHTbl (KOMUWM OOKYMEHTOB), MPUIOXKEHHbIE K 3asiBNEHWU0, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHoAaTensCTBOM Poccuiickoii Pegepaumn, Ha MOMEHT NpenCcTaBleHus
3a8BNEHVSA 3TV QOKYMEHTbI AENCTBUTENbLHbI U COAEPKaT AOCTOBEPHLIE CBEAEHUS.

( )
(naTa) (noanucek) (©.1.0))




[MpoLly paspelwnTb MHE BCTYNUTb B Opak ¢ rp.
00 OOCTMKEHNS UM (et0) Bo3pacTa BOCEMHaALUaTh neT.
[aTa poxaeHus :

npoxusaroLwunin(as)

nacnopT BbigaH (korga, kem)

PekBn3nTbl akTOBOW 3anncn 0 poXXaeHUN:

Ne akToBon 3anncu ,
[aTa Bblgayn akToBOW 3anncu ,
MecTo rocygapcTBeHHOM perncrpauum aKkToBOWM 3anucu o} poXxaeHun

PesynbTaT npegoctaBneHns MyHULMNanbHOM ycryru, NpoLuy NpenoCcTaBUTb:

DB NWYHBIA  KabuHeT [lopTana rocydapCTBEHHbIX W MyHUMUMMANbHbIX YCnyr
Pecnybnuku TaTapcras;

DB MHOTOYHKUNOHANBHOM  LeHTpe npefoCTaBNeHUs TroCygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnvku TatapcraH;

D B OpeaHe.

(oaTa) (noanuce) (©.1.0))



